NocTaHoBneHue
McnonHutenbHoro kommteta BepxHEKOHAPATUHCKOrO CESTbCKOro NocesnieHnsa

YuncTononbckoro MyHMumMnanbHoro panoHa Pecnybnukn TaTtapctaH
Ne 14 20 pekabps 2019 roa

O6 yTBepxaeHun nopsiaka paspaboTku
N yTBEPXOEHUS aOMUHUCTPATUBHbIX

pernameHToB npenocTaBneHuns
MYHUUMNANbHbLIX  YCRyr  opraHamu
MECTHOro camoynpasneHus
BepxHekoHapaTUHCKOro cenbCcKoro
nocenexns YucTononbckoro

MyHUUMNarbHOro pal710Ha

B cooTtBeTcTBUM C PepepanbHbiM 3akoHom oT 27 wutons 2010 roga Ne 210-03 «O6
opraHusauumn NpegocTaBfeHns rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCryr», CNONHUTENbHbIN
KomuTeT BepxHEeKOHAPATMHCKOro CenbCKOoro noceneHumst YncTtonosnibCckoro MyHUUMnanbHOro
panoHa

NMOCTAHOBIJIAET:

1. YTBEPAUTD Mopsagok pa3paboTku n yTBEPXOEeHUS agMUHUCTpa-
TUBHbIX  perriamMeHToB  MpefoCTaBfeHuUss  MyHUUMNanbHbIX  YCAyr opraHamm MecTHOro
camoynpasneHus BepxHekoHOpaTMHCKOrO  CeribCKoro nocenexHuns YucTononbckoro
MyHUumnanbHoro panoHa (Mpunoxexne Ne 1).

2. [llpusHaTb yTpaTMBWKUM Ccuny nocTaHoBreHne KCnomHUTEenbHOro KoMmuTeTa
BepxHekoHApaTUHCKOro CenbCKOro noceneHna YMcrononbCKoro MyHMUMNanbHOro panvoHa oT
19.08.2012 Ne10 «O6 yTBEpPXOEHUM Nnopsiaka pa3paboTkm u yTBepXKOaeHUs aAMUHUCTPATUBHbIX
pernaMeHToB NpeaoCcTaBneHns  MyHuuunanbHbiX  ycnyr  CNONHUTENbHbIM ~ KOMUTETOM
BepxHekoHOpaTUHCKOro cenbCKoro noceneHnst YNCTononbCKOro MyHUUUNanbHOro pamoHay.

3. ObHapopoBaTb HacTosLlee MNOCTAHOBMEHWE MyTEM pasMeLleHUa Ha chneumanbHbIX
MHPOPMALMNOHHBIX CTEHOAX Ha TEPPUTOPUM HACESEHHbLIX MYHKTOB CESIbCKOro NMoceneHns unm
Ha  oduumanbHOM noptane  npaBOBOW nHdopmauum Pecnybnukn  TaTapcTtaH
(pravo.tatarstaNe.ru), a Takke pasmMecTUTb Ha oduynanbHOM cante YncTononbCKOro
MyHUUMNANBHONO panoHa B MHAOPMALMOHHO-KOMMYHUKAUWMOHHON  ceTn  «/HTepHeT»
(chistopol.tatarstaNe.ru).

maBa BepxHekoHOpaTUHCKOro
CernbCKOro noceneHus .M. Yanvaes

MpunoxeHne Ne 1

K MocTaHoBIieHuo ICnonHMTeNnbHOro komureTa
BepxHekoHOpaTUHCKOro CenbCcKoro noceneHns

YMCTONOBLCKOro MyHMUMNANBLHOrO panoHa

oT «20» gekabps 2019 r. Ne 14

Mopsiaok pa3paboTku 1 YyTBEPKAEHUST aAMUHUCTPATMBHBIX pPernameHToB npeaocTaBneHns
MyHUUMNAnbHbIX YCAYr opraHamMy MECTHOrO camoyrnpaBrieHust BepxHekoHapaTUHCKOro
CenbCcKoro noceneHns YMcTtononbCKoro MyHULMNAnNbHOro panoHa



[. Obwme nonoxeHus

1.1. Hactoswun [lopsagok ycTtaHaeBnuBaeT o6wue TpeboBaHna Kk paspabotke u
YTBEPXKAEHMIO aAMUHUCTPATUBHbBIX PErNTIaMEHTOB MyHMUMNANbHbBIX YCNyr opraHamyM MeCTHOro
camoynpasneHuns BepxHekoHOpaTUHCKOro cenbcKoro noceneHus YuncTononbckoro
MYHULMNANBHOIO panoHa.

1.2. B uensx HacToswero Nopsaka NpuMeHsoTCa cnegyowme TepMUHBI:

aaAMWHUCTPATMBHBIA perfiameHT - HOpMaTUBHbIM MPaBOBOW aKT, yCTaHaBMBAKOLLNA CPOKK
N nocneaoBaTenbHOCTb aAMUMHUCTPATMBHBLIX nNpouedyp (OencTsBuin), OCYyLECTBNSIEMbIX
opraHamm MEeCTHOro camoyrnpasrieHns BepxHeKOHOPAaTMHCKOrO  CenbCKOro  MnoceneHus
YMCTONONBbCKOro MyHULMNANbLHOrO panoHa (ganee- opraH MECTHOro camoyrnpasfeHusl), B
npouecce npeaocTaBfeHnUss MyHUUMNAnNbHOW YCnyru B COOTBETCTBUM C TpeboBaHMsMU
depepanbHoro 3akoHa ot 27 mnons 2010 roga Ne 210-03 «O6 opraHmMsauun npegocTaBleHus
rocygapCTBEHHbIX M MyHMUMNanbHbIX — ycnyr»  (ganee -  degepanbHbli  3aKOH).
AOMUHUCTPATMBHBIA pernamMeHT TakkKe YCTaHaBnNMBaeT MOPALOK B3aMMOLENCTBUS Mexay
CTPYKTYPHbIMWU noapasgeneHnsamMm opraHoB MeCTHOro camoyrnpaBfieHUst U ero LOSMKHOCTHBIMU
nvuamun, Mexgy opraHamu WUCMOSTHUTENbHOW BNacTu U (PU3NYECKUMU WU IOpUONYECKUMN
nmuyamMmn, MHOMBUAyanbHbIMWM NpeanpuHMMaTensamMm, X ynorHOMOYEHHbIMU NpeacTaBUTENAMU
(nanee - 3asBUTENU), MHBIMW OpraHamMyn rOCy4apCTBEHHOW BNacTU M OpraHamMmuM MECTHOro
camoynpaBneHusi, opraHM3aumsammn B npoLecce nNpeaocTaBneHns MyHULunanbHOM yenyru;

MyHMUMNanbHasa ycnyra - OeATenbHOCTb MO peanu3aumnm QYHKUUMW opraHa MeCTHOro
camoynpaBneHusi, KOoTopasl OCYLIECTBRASETCA MO 3anpocam 3asiBuTenien B npegenax
YCTAHOBIMEHHbIX  HOPMaTMBHbIMM  MpaBoBbiMM  akTamm  Poccuiickon  Pepepaumm m
HOpPMaTMBHbIMW NpaBoBbiMM akTamu Pecnybnukmn TaTapctaH MONHOMOYMA  OpraHoB,
NpeaocTaBnALWNX MyHULMNANbHbIE YCNYTK;

MHOrOYHKLMOHANbHbLIN LIEHTP MNPeaoCTaBNEHUA rOCygapCTBEHHBIX U MyHULMNANbHbIX
ycnyr (ganee - MHOrogyHKLMOHAmNbHbIA LIEHTP) - OpraHmM3aumsi, co3gaHHas B OpraHn3aumoHHO-
npaBoBOW (popmMe rocygapCTBEHHOMO WM  MYHUMUMNANbHOIO ydpexaeHus (B TOM 4ucne
ABNAIOLLASACA aBTOHOMHbIM yypexaeHnem), oteevarowas tpebosaHnam denepanbHOro 3akoHa
N YNONMHOMOYEHHAsA Ha OpraHuM3auuio NpPeaocTaBfieHNs roCy4apCTBEHHbIX M MYyHULMNANbHbIX
ycrnyr, B TOM YMCIe B 91IEKTPOHHOW dhopMe, MO NPUHLMUMNY «OLHOrO OKHay;

Xanoba Ha HapylweHue nopsigka NpeaocTaBfeHMs MyHUUuMnanbHOW ycnyru (ganee -
Xanoba) - TpeboBaHue 3aaBUTENS MU €ro 3aKOHHOro NpeacTaBuUTeNsd O BOCCTAHOBMEHUN UMK
3alMTEe HapYLWEHHbIX MNpaB WAM 3aKOHHbIX WHTEPECOB 3asdABUTENS OPraHOM MECTHOro
camoynpasneHnsi, MHOroYyHKLNOHANbHbIM LIEHTPOM, AOSMKHOCTHBIM NULOM OpraHa MeCTHOro
camoynpasneHusi, paboTHMKOM MHOrO(YHKLMOHANBbHOIO LEHTPa, MyHUUMNANbHBIM CryXaLlinm
nnbo opraHnsaumsamu, NnpegycMoTpeHHbIMU YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHUKaAMM Npu NONYYEHUN YKa3aHHbIM 3asiBUTENEM MYHULMNANbHOW YCNYTK;

NPVHUMN «O4HOTrO OKHa» - MPUHUMM, NPU KOTOPOM MpefocTaBfeHne MyHUUMNanbHOW
yCrnyrm OCYyLWECTBMSAETCA Nocne OAHOKpaTHOro obpalleHusi 3asiBUTenst C COOTBETCTBYHOLLNM
3anpocoM O MpeaoCTaBneHMM MYyHUUMNAnbHOW YCRyrM UM 3anpoCoM, yKasaHHbIM B CTaTbe
15.1 ®depepanbHOro 3akoHa, a B3auMMOZEWCTBME C oOpraHamu, MpegocTaBnsownMm
MyHMUMNAnNbHbIE YCMyrM, WNM oOpraHamu, nNpefoCTaBnsSWUMM  MyHUUMNANbHbIE  YCIYIW,
OCYLLIECTBNSAETCA MHOrO(OYHKLMOHANbHbIM LEHTPOM 6e3 y4acTnsa 3asaButens B COOTBETCTBUM C
HOPMaTUBHbLIMW NPaBOBLIMWU aKkTaMu U COrnalleHMeM O B3auMOAENCTBUM;

yaaneHHoe paboyee MeCTO  MHOrO(OYHKLUMOHANbHOIO  LEHTpa npeaocTaBneHns
rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX YCAyr - TeppuTtopuanbHO 060COONeHHOe CTPYKTYpHOEe
nogpasgeneHme (ouc) MHOroYHKUMOHANbHOrO LEHTpa, CO34aHHOEe B TFOPOACKOM UMK
CenbCKOM MNOCEeNeHnn MyHuumnanbHoro pavioHa Pecnybnuku TaTtapcTtaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusaummM OeATenbHOCTUM  MHOTMOYHKLUMOHAmNbHbLIX  LIEHTPOB
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCMYT, YTBEPXKAEHHbIX NOCTAHOBIEHNEM
MpasutenbctBa Poccunckon denepauun ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHnsauum [eAaTenbHOCTU  MHOrOMYHKLUMOHANbHbIX LEHTPOB NpeaoCTaBneHus
roCcyAapCTBEHHbIX 1 MyHULMUNAMNBbHBIX YCIYr».

1.3. AOMUMHUCTpaTUBHbIE perfnameHTbl paspabaTbiBaloTCA W YTBEPXOAKTCHA opraHamu
MECTHOro camoynpaBreHus, K cdepe AeATenbHOCTM KOTOPbIX OTHOCUTCS MNpeaocTaBreHune
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MYHUUMNANbHOM YCIyrm Ha OCHoBe pefepanbHbliX 3aKOHOB, HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB
MpesngeHta Poccuinckon depepaumn u lNpaButenbctea Poccuinckon degepaumm, 3akKoHOB
Pecnybnukn TaTapcTaH, HOpMaTUBHBIX NpaBoBbIX akToB [pe3naeHta Pecnybnukn TatapctaH u
KabunHeta MwuHuctpoB Pecnybnukun TatapctaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n Hactosiwero Nopsgka, a Takke C y4eTOM pelleHU NpaBUTeNbCTBEHHbIX
KOOPAMHALUMOHHBIX OpraHoB, YCTaHaBMMBaOLWUX KPUTEPUU, CPOKU W MocnenoBaTenbHOCTb
agMWHUCTPATUBHBLIX Npoueayp, agMUHUCTPATMBHbBIX OENCTBUI M (UNN) NPUHATUSA peLleHui n
WHbIX TpeboBaHUN K NopsaaKy MNpedoCTaBneHUs MyHUUMNanbHbIX YCIyr, B TeYeHue Cpoka,
coctaBnswowero He 6onee 60 kaneHOgapHbIX AHEW CO OHA BO3HWKHOBEHWSA MOSTHOMOYMIA MO
OCYLLIECTBMNEHNIO MYHMLMNANbHOW YCyru.

1.4. OpraH MeCTHOro camoynpaBreHuss npu paspaboTke U yTBEpPXAEHUU
aOMWHUCTPATUBHbLIX  pPernamMeHToB  PYKOBOACTBYeTCA  HacTtoswwmm  [lopsgkom,  ecnu
hefepanbHbIMM  3aKOHAMW, HOpPMAaTUBHbIMM MNpaBoBbIMM akTamu [lpe3ngeHta Poccuickon
depnepaumn, lMpasutenbctea Poccunckon Pepepauunun, 3akoHamm Pecnybnuku TaTtapcTtaH,
HOpMaTUBHbLIMW MNpaBoBbIMK akTamu [lpesngeHta Pecnybnukn TaTtapcTtaH He YCTaHOBMEHbI
WHble npasuna.

1.5. Npwn paspaboTke agMUHUCTPATMBHbIX PerfiaMeHToB opraH MECTHOrO caMoyrnpaBfieHns
npegycmaTpmBaeT ONTUMM3aUMIO (MOBbILLEHWE KavecTBa) NpefocTaBfieHUs MyHUUMNAnbHbIX
ycrnyr, B TOM yucne:

a) ynopsigoveHne agMMHUCTPATUBHBIX Npouenyp (aencreumn);

6) ycTpaHeHne u3ObITOYHbIX aAMWHUCTPATUBHBLIX Mnpouenyp (4encTBun), ecnu 3TO He
npoTmeBopednt denepanbHbiM  3akOHaM, HOPMaTMBHbIM MpaBoBbiM aktam [lpesngeHTa
Poccunckon depepaumn, [pasutensctBa Poccunckon depepaumn, 3akoHam Pecnybnvku
TaTtapctaH, HopMaTMBHbLIM NpaBoBLIM akTaMm lpe3ngeHta Pecnybnukn TatapctaH u KabuHeta
MuHuctpoB Pecnybnuku TaTapctaH, MyHUUMNAIbHbIM MPaBOBbLIM akTaM.

Mon n36bITOYHOM agMUHUCTPaTUBHOMN npouenypom noHMMmaeTcs yacTb
aZlMUHUCTPATUBHOIO MpoLecca, UCKIKYEeHUe KOTOPOW He NPUBOLMT K CHWXKEHUIO KadecTBa
npegocTaBfeHns MyHUUUNanNbHOW ycnyru (Hanpumep, u3bbITOYHbIE cornacoBaHus (B criyyae,
€eCnu pesynbTaT CorfacoBaHus He BIUSIET Ha peLueHne), n3bbITouHble yBeAOMSEHUS U T.4.).

Moa w3bbITOMHBIM  AOMUHUCTPATUBHLIM AEACTBMEM MOHMMAETCAa agMUHUCTPATUBHOE
AENCTBMEe, MUCKMNIYEHNE KOTOPOro M3 aAMUHUCTPATUBHOW Mpouenypbl NO3BOSISIET OOCTUYb
pesyrnbTata agMUHUCTPaATMBHOW Npoueaypbl 6€3 AoNONHUTENbHBIX 3aTpaT;

B) COKpalleHue KonmyectBa [AOKYMEHTOB, MpeacTaBnseMblX 3asBuTendamu  Ans
npegocTaBneHns  MyHUUMNAnbHOW  YyCryrn, NPUMEHEeHUe HOBbIX OPM  AOKYMEHTOB,
NO3BONIAKOLWMX YCTPaAHUTb HEeOoBXOAUMMOCTb HEOAHOKPATHOro npeacTaBneHns UAEHTUYHOM
MHOpMaLUK, CHUXKEHME KONMYecTBa B3aUMOLENCTBUA 3asBUTENEN C OOSMKHOCTHbIMU NuuamMm
OpraHoB MECTHOro camMoOynpaBfieHMsi, B TOM 4UCMe 3a CYeT BbINOMHEHUA OTAENbHbIX
agMWHUCTPATUBHBLIX npoueayp (#enctBui) Ha 0Gase MHOrogyHKUMOHAmbHbIX LUEHTPOB U
peanu3auun nNpuHUMNA «OAHOrO OKHa», WUCMONb30BaHWE MEXBEOOMCTBEHHbLIX COrfacoBaHWi
npy npegocTtaBneHMM MyHuuMnanbHon ycnyrn 6e3 yyactus 3aaBuTens, B TOM 4ucrne C
ncnonb3oBaHMeM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSOINI;

r) COKpalweHue cpoka NpeaoCTaBNEHUA MYyHULMNANbHOW YCryrM, a Takke CPOKOB
BbIMOSIHEHUS OTAENbHBIX aAMUHUCTPATUBHbLIX NpoLenyp (AeNcTBMi) B paMmkax npegocTtaBneHuns
MyHuuMnaneHon ycnyrn. OpraH MeCTHOrO CaMOynpaBrieHUs MOXET YCTaHOBUTb B
aAMWUHUCTPATUBHOM perflaMeHTe COKpalLEeHHble CPOKM MNpenocTaBeHns MyHUUMNaribHON
YyCrnyrn, a TakKe CPOKW BbINOSIHEHUS aAMWHUCTPATUBHBIX npouenyp (OencTBuin) B pamkax
npefoCTaBfieHNUs MyHULMMANbHOW YCNyrM Mo OTHOLUEHMIO K COOTBETCTBYHOLMM CpOKaM,
yCTaHOBMEHHbIM (bedepanbHbIM  3aKOHOOATENLCTBOM UM 3aKoHoAaTenbCcTBOM  Pecnybnuku
TaTtapcTaH;

) OTBETCTBEHHOCTb [AOJPKHOCTHbLIX JIML, OpPraHoB MECTHOrO camoynpaBneHnsa 3a
HecobnogeHne wumn TpeboBaHMA aOMWHUCTPATUBHBIX pPEerfnamMeHToB Mpu  BbIMOMAHEHUN
agMUHUCTPaTUBHLIX Npoueayp (4encTBum);

€) npefocTaBfieHMe MyHMUMnanbLHON YCryrn B 9NeKTPOHHON dhopMme.

1.6. MNMpwn paspaboTke agMMHUCTPATUBHOIO perfnameHTa opraH MecTHOro caMoyrnpaBrieHus
MOXeT MCMNOSb30BaTh ANEKTPOHHbIE CPEeACTBa ONUCaHUS U MOAENMPOBaHUS agMUHUCTPATUBHO-



yrnpaBneH4Yeckux npoLeccoB Afis MNOAroTOBKM CTPYKTYpPbl W MOpsiAka aAMUHUCTPAaTUBHBLIX
npoueayp (aencremn).

1.7. OpraHbl MECTHOIO camoyrnpaBfeHus He BrpaBe ycTaHaBnNuBaTb B afMUHUCTPATUBHBIX
pernameHTax npeaocTaBneHns MyHUUMNanbHbIX YCAYr MOMHOMOYMS OpraHoB MECTHOrO
camoynpasfeHusl, KOTopble He OTHECEHbI K MX KOMMNETEHL MU B COOTBETCTBUN C hefiepalibHbIMU
3aKoHaMu, HopMaTMBHbIMW MpaBoBbiMM akTamu [peangeHta Poccuiickon depepauum u
MpaButenbctBa Poccunckon denepauun, 3akoHamm Pecnybnukn TaTtapctaH, HOpMaTUBHLIMU
npasoBbIMK akTamu lNpesngeHta Pecnybnukn Tatapctan u KabuHeta MuHuctpos Pecnybnuku
TartapcTaH.

1.8. TlpoekTbl agMUWHUCTPATMBHLIX PErfamMeHToB, a TakKkKe MpPOoeKTbl HOPMAaTUMBHbIX
NpPaBOBbIX aKTOB O BHECEHUM U3MEHEHUI B paHee U3gaHHble agMUHUCTPATUBHbIE perfnameHThbl,
NPU3HaAHUM agMUHUCTPATUBHBIX PErMAaMEHTOB YTPaTMBLUMMW CUITY NOASIEXaT B COOTBETCTBUM C
3aKoOHOOAaTEeNbCTBOM HE3aBMCUMOW 3JKCMEpTU3e M 3KCNepTu3e, NPOBOAMMONM OpraHuM3auuven,
YNOSTHOMOY€EHHOW OCYLLECTBNATb MeToan4eckoe conpoBoOXaeHne pa3paboTku
alMUHUCTPATUBHBIX pPernaMeHToB MNpefoCTaBNeHUs MyHUUMNArbHbIX YCNYr U UX 3KCNepTusy
(oanee - ynonHomMo4YeHHasi opraHmsaums).

JKcnepTu3a NPoekToB agMUHUCTPATUBHBIX PErfaMeHTOB, a TakKe NMPOEKTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB O BHECEHUN U3MEHEHUWN B paHee n3gaHHble agMUHUCTPATUBHLIE PErNAMEHTHI,
NPU3HaHUM agMUHUCTPATUBHBIX PerfnaMmeHToB yTpaTUBLUMMK CUITy NPOBOAUTCS B COOTBETCTBUM
C HacToAwmMm Nopsgkom.

1.9. Ecnu B npegoctaBneHnn MyHUMUMNANbHOW YCRYrn y4acTBYKT HECKOSIbKO OpraHoB
MECTHOroO CamMOynpaBfeHusi, agMUHUCTPATUBHLIN pernameHT YTBEPXKOAETCA COBMECTHbLIM
aKTOM TaKMX OpraHos.

PasHornmacua  mexagy  opraHamum  MECTHOro  camMoOynpaBneHust no  MpoeKkTam
alMUHUCTPATUBHBIX pernaMeHTOB paspellarTcs B Mopsiake, ycTaHoBMEeHHOM PernameHTom
opraHa MecTHOro camoynpasieHus.

1.10. OpraH MeCTHOro camoynpaBfieHUss OLHOBPEMEHHO C  YTBepXAeHuem
aAMUHUCTPATUBHOIO perfiaMmeHTa BHOCUT M3MEHEHUsI B COOTBETCTBYKOLIME MYHUUMNANbHbIE
HOpMaTMBHbIE  MNPaBOBble  akTbl, nNpegycMaTpuBaloLne  UCKIIKOYEHME  MOJSTIOXEHUN,
pernameHTUpyLWnx npeaocTaBfeHMe MyHuUMnanbHOW ycnyru, nmbo, ecnv nosnoXeHus
MYHUUMNANbHbIX HOPMAaTMBHbIX MPABOBbLIX aKTOB BKIOYEHbI B aAMUHUCTPATUBHBIA PErNaMeHT,
NPU3HaET MUX yTPaTUBLUUMU CUIy.

B cnyyae ecnu B npouecce pa3paboTkM npoekta agMUHUCTPATMBHOIO perfiameHTa,
npoekTa HOPMATMBHOIO MPaBOBOr0 akta O BHECEHMM W3MEHEHWA B paHee u3gaHHbIN
aAMUHUCTPATUBHBIA  pernaMeHT BbISBMSETCA BO3MOXHOCTb ONTMMMU3auMM  (NOBbILLEHMUS
KayecTBa) nNpPeaoCTaBfiEHUST MYyHUUMMAnNbHOW yCryru nNpu  YCNOBUM COOTBETCTBYHOLLMX
N3MEHEHUN MHbIX HOPMAaTUBHbLIX NPAaBOBbLIX AKTOB, PEryrvMpyloLwmnx Nopsgok npeaoctaBreHus
COOTBETCTBYHLLEN MyHMUMMNANBHOW YCNyru, NPOEKT agMWHUCTPATUBHOIO pernameHta nunbo
NPOEKT HOPMAaTMBHOIO MPaBOBOrO akta O BHECEHUN WU3MEHEHWW B paHee W3aaHHbIn
aAMWUHUCTPATUBHBIA  pErnamMeHT HanpaBnsieTCA Ha  3KCNepTu3y B YNOMHOMOYEHHYHO
opraHM3aumio ¢ NPUIIOXKEHNEM NPOEKTOB MHbIX HOPMATMBHbIX NPABOBbLIX aKTOB, PerynmpytoLwmx
nopsaoK NPeaoCTaBEHNS] COOTBETCTBYOLLEN MYHULMMNANBHOW YCNYTIW.

1.11. AOMuHUCTpaTUBHbIE pernameHTol B TedeHne 10 paboumx OHENn C MOMEHTa
yTBEPXOEHNA B YCTAHOBIEHHOM MOPSiAKE noanexaT HanpaBfeHUO B YNOMHOMOYEHHbIA opraH
Nno BeAEHU rocyaapCTBEHHOW MHGOPMALMOHHON cucTembl «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnvkn TaTtapcTaHy», a Takke pasmeLleHuio B MHPOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHON ceTu «VIHTepHeT» Ha oduumanbHOM canTe opraHa MeCTHOro
camMmoynpaBneHus, yTBepamBLLEro agMUHUCTPATUBHBIN pernamMmeHT.

1.12. BHeceHMe W3MEHEHWA B aAMWHUCTPATUBHbIE perfamMeHTbl OCYLeCTBNAeTcs B
cnyyae u3MeHeHust degepanbHOro 3akoHodaTenbCTBa M 3akoHogaTtenbcTBa Pecnybnukm
TaTtapcTtaH, perynupyrowmux npeaoctaBneHme MyHMUmMnanbsHOM yenyru, U3MEHEHUS B CTPYKType
OpraHoB MECTHOro camoynpaBfeHusl, K cdepe [OeATeNIbHOCTU KOTOPbIX OTHOCUTCH
npefocTaBfieHMe COOTBETCTBYHOLEN MYHULMMANbHOW YCryri, No pesynbtataM MOHUTOPUHra
NPUMEHEHNA  yKa3aHHbIX  aAMWHUCTPATUBHbLIX  PEernaMmeHToB, B  WHbIX  Cchnyyasix,
npesyCMOTPEHHbIX 3aKOHOAATESTIbCTBOM.



BHeceHne n3MeHeHun B agMWHUCTPATUBHbIE perfiaMeHTbl OCYLLEeCTBNAETCH B MNopsiake,
YCTAHOBMNEHHOM [Ans pas3paboTky, CcornacoBaHWa W YTBEPXAEHUS  COOTBETCTBYHOLLMX
alMUHUCTPATUBHbIX PerriameHToB.

1.13. AgMUHUCTpaTUBHbIE perfiaMeHTbl noanexaT onybnukoBaHui B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccunckon depepaumm o goctyne K MHpopmMaumm o OesaTenbHOCTU
rocyapCTBEHHbIX OpPraHoOB M OpraHOB MECTHOro CaMOyrnpaBfeHus, a Takke pasmellalTcs B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu  «WIHTepHeT» Ha oduuunanbHbiX canTax
OpraHoB MECTHOrO CaMOyrnpaBfieHUs W oOpraHu3auui, YyyacTBYKLWMUX B NpeaocTaBneHun
MYHUUMNANbHOW YCryrn, a Takke B AOCTYMHbIX Of19 NoceTutenen MecTtax npeaoctaBneHus
MYHULIMMNANbHON YCNYru.

[I. TpeboBaHNA K aAMUHUCTPATUBHBLIM pernameHTam

2.1. HanmeHoBaHMe agMUHUCTPATMBHOIO pernameHTa onpenenseTcd opraHoM MeCTHOro
camoynpaBfeHns C Y4eTOM MOJSIOKEHWA HOPMATMBHOIO MPaBOBOrO akTa, KOTOPbIM
npegycMoTpeHa COOTBETCTBYIOLLASA MyHUUUNanbHas ycnyra.

Ecnnm B npegoctaBneHMM MyHMUMNANbHOM YCMAYyrn y4acTBYHOT HECKOSIbKO OpraHoB
MECTHOro camoynpasfeHns, HaMMeHoBaHue aAMWHUCTPATUBHOIO perfiaMeHTa onpefensieTcs
COBMECTHbIM MPMKA30M 3TUX OPraHoB.

2.2. B agMnHUCTpaTMBHBIN pernamMmeHT BKIToYalTCca crefyolme pasgenoi:

a) obuime nonoxeHus;

6) cTangapT NpegocTaBNeHNa MyHULMNANbHON YCNyru;

B) COCTaB, NOCNeAoBaTeNlbHOCTb WU CPOKM BbINOSIHEHUA A4MUHUCTPATUBHBLIX Mpoueayp
(oencteuin), TpeboBaHUA K NOPSAOKY UX BbINOSIHEHUSA, B TOM 4YMCIi€ OCOBEHHOCTM BbIMOSIHEHUS
aAMUHUCTPATUBHBIX Npoueayp (4eUCTBUN) B NIEKTPOHHOM bopMme;

r) NopsaoK 1 hopMbl KOHTPONSA 3a NpeAoCTaBneHneEM MyHULIMNANbHOW YCNyru;

A) pocynebHbin  (BHecydebHbI) MopsaoK  o0XanoBaHUs  peleHun U OeUCTBUK
(6espencTBus) opraHa, NPeaoCTaBNAOWEro MyHULMNANbHYO YCyry, MHOrOgYHKUNOHASTbHOMO
LeHTpa, opraHM3aumin, ykasaHHblx B 4actu 1.1 ctaten 16 PegepanbHOro 3akoHa, a Takke ux
AOIPKHOCTHbIX MWL, MyHMUMNANbHbIX CAyXaLunX, paboTHUKOB;

€) O0COBEeHHOCTM  BbINOMHEHUS  aAMUMHUCTPATMBHLIX  npouenyp  (aencrteui) B
MHOTrOYHKLUMOHAnNbHbIX LeHTpax. B agMuUHUCTpaTMBHbIE pernameHTbl HAacTOSALWMA pasgen He
BKMNOYAETCs, ecnv MyHuuunanbHas ycryra He npeaocTaBnsieTcsa B MHOMOMYHKLMOHANbHbIX
LeHTpax.

2.3. Pasgen, kacarowmmnca obLmnx nonoxXeHumn, COCTONT 13 criegyowmx nogpasgenos:

a) NnpeameT perynmpoBaHna agMUHUCTPATMBHOIO pernamMeHTa;

6) kaTeropun 3asBUTENEN, rge NPUBOAUTCA NepedeHb 3asiBUTeNnen - pUaUYecknx u
U3NYECKMX NUL C yKasaHWeMm (NpU HanmuMyumn) NbroTHbIX KaTeropun 3aaBuTenen (kateropus
mu);

B) TpeboBaHus K NOpsaKY MHAOPMUPOBAHUSA O NPeSOCTaBEHUN MyHULUNANbHOW YCIyrw,
B TOM 4uMcCne:

NOPSiAOK MofyvyeHus uHopMaumm 3asBuUTENsSIMM N0  BOMpocam MNpeaocTaBreHus
MYHMLUMMNANbHON YyCryrn M ycrnyr, KoTopble SABNATCA HeobxoaumbiMM K obA3aTenbHbIMK O
npegocTaBfeHns MyHUUMMNAnbHOM YCNyru, CBEAEHWA O XOA4e NpeAoCTaBNEHUA yKasaHHbIX
ycnyr, B TOM 4ucre Ha ouumanbHOM canTe opraHa MeCTHOro camoyrnpasfeHud, a Takke C
NCNonb3oBaHMEM pecnybriMKaHCKON rocyaapCTBEHHOMW MHAOPMAaLMOHHON cucTembl «lloptan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukmn TaTapcTaHy;

nopsgok, dopma, MECTO pasMeLleHust U cnocobbl MNONMyYeHUs1 YyKka3aHHOW B HACTOSILLEM
noanyHKTe nHcpopmaummn, B TOM YMCre Ha CTeHAAxX B MecTax NpefocTaBfeHns MyHUUunanbHom
YCIyrv N yCnyr, KOTopble SBNATCA HEOOX0AMMbIMU M 06s3aTeNbHbIMU ANSA NpeaoCTaBNeHNs
MYHMLUMNANbHON yCcnyrn, B MHOrOQYHKLMOHANMbHOM LEHTPe, a Takke Ha ouumManbHbIX canTax
opraHa MeCTHOro caMOynpaBlieHuUsl, oOpraHusauuin, Yy4acTBYWOLWMX B NpegocTaBneHun
MYHMUMNANbHON YCNyrn, B MHAOPMAaLMOHHO-TENEKOMMYHMKALMOHHON ceTn «WHTepHeT», a
TaKke B pecnybnukaHCKom rocyaapCTBEHHOW  WMHopmaunoHHon cucteme  «[lopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukmn TaTapcTaHy;
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TpeboBaHua 06 o6s3aTENbHOM pasMeLleHMM Ha CTeHOax B MecTax NpeaocTaBreHust
MyHUUMNANbHbIX yCnyr crnegylowen nHdopMaumm Ha rocyagapcTBeHHbIX A3blkax Pecnybnukm
TartapcTaH:

HaMMeHOBaHWE  MyHUUMNanbLHOW  ycryrn, npegocTaBNsgeMon OpraHoM  MeCTHOro
camoynpasneHus;

onucaHue pesynbTaTa NpeaocTaBNeHns MyHUUMNanbHOW ycnyru;

CPOK MpeaocTaBneHNa MyHUUMNANbLHOW yCcryrn, B TOM 4ucre ¢ y4eToM HeobxoaumocTu
obpalleHnsa B opraHvsauumu, yyacTBylollne B NpeaocTaBfieHUn MyHULMNAnbHOW YCyrn, Cpok
NPUOCTAHOBMNEHUA MpPeaoCTaBneHna MyHULMNanbHOW YCryrn B criydae, eCriv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeayCMOTPEHa 3akoHo4aTensCcTBOM Poccuinckon denepaumm;

ncyepnbiBawOWNA  NepeyYeHb  LOKYMEHTOB, HeobxoguMmbix B COOTBETCTBUM C
3aKoHogaTeNbHbIMU UNN MHLIMWM HOPMATMBHBLIMW NPaBOBbIMW akTaMu AOf19 NpefocTaBrieHuns
MYHUUMNANbHOM yCryrn (B TOM 4ucne 3anpoc O npeaocTaBreHnn MyHUUMNanbHOW ycnyru no
TUNOBOW hOpPME COrfacHO NPUNOXEHUKD K HacTosaweMmy lopsagky, 3a UCKIYEeHUEM cry4yaes,
Koraa 3akoHogaTenbcTBoM Poccuinckon ®degepauumn npegycmoTtpeHa cBobogHass dopma
nogayv OOKYMEHTOB), a Takxke yCrnyr, KoTopble SBNATCA HeobxoauMbiMn U oBa3aTenNbHbIMU
ANa npefocTtaBneHns MyHuUMNnanbHbIX YCRyr, noanexawimx npeacTtaBreHno 3asBuTenem,
crnocobbl MX MOnyvYeHuUs 3asiBUTENEM, B TOM YuCre B 3MEKTPOHHOW bopme, nopsaok MX
npeacTaBneHus;

ncyepnbiBaloLLNA NepeYeHb OCHOBaHWA ANS OTKasa B NpMeMe JOKYMEHTOB, He06X0aNMbIX
A8 NpefoCTaBleHns MyHULMNANbHON yCryru;

pas3mep rocygapCTBEHHOW MOLUMNMHLI UM MHOW NniaTtbl, B3MMAeMoW 3a npegocraBlieHne
MYHUUMNANbHOM YCNYrn, a Takke YCNnyr, KoTopble ABNSAITCA HEOBXo0aUMbIMU 1 06s13aTeNbHbIMK
ANA NpeaocTaBneHnsa MyHULMNAaIbHOW yCnyru;

MHopMaUusa 0 BpeMeHn paboTbl opraHa MECTHOro caMoynpaBssieHusi, O rpaduke npnema
3a8BNeHNn Ha npefocTaBrneHne MyHUMUMNanbHOW YCnyru crneuuManuctamym opraHa MeCTHOro
camoynpasneHus;

MHpopMauusa ansa 3assutenen ob nx npaee Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue
aenctenin (6e3nencTBns) U peLleHnn, NPUHATLIX (OCyLecTBseMblX) B Xo4e npegocTaBreHus
MYHULIMNANbHON YCNYru.

K cnpaBoyHOM MHbOpMaL MM OTHOCUTCSA crieayrowiast MHopMaums:

MECTO HaxoXaeHuss n rpaduknm paboTbl OpraHa MEeCTHOro CaMOynpaBrieHus, €ero
CTPYKTYPHbIX  ModpasgeneHun U1 TeppuTopuarnbHbIX — OpraHoB,  NpeaoCTaBfSALMX
MYHULUMNANbHYK YCNYry, rocyaapCTBEHHbIX W MyHULMNANbHbIX OPraHoB W OpraHu3auuu,
obpalleHne B KOTOpble HeobXoAMMO [ONA MONYYEeHUS MYHUUMNANbHOM YCRyrM, a Takke
MHOTrOYHKLMOHANbHbIX LLEeHTPOB, YAaneHHbIX pabovmx MecT MHOrogYHKLUNOHASbHOIO LIEHTPa;

CrpaBOYHbIEe TenegoHbl CTPYKTYPHbIX nogpasgeneHumn opraHa MECTHOrO
camoynpasfeHns, opraHMsaumi, y4acTByOLWNX B NpeaocTaBneHnm MyHULMNanbHOW ycnyru, B
TOM 4ncre Homep TenegoHa-aBTOMH(oOpMaTopa;

agpec ouuManbHOro camTa, a TakkKe SNEKTPOHHOM nouTbl U (unu) dopmbl obpaTHOM
CBSI3M OpraHa MeCTHOro camoynpasfeHus B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTu
«HTEpHeT».

CnpaBo4Has MHdopmaums He NPUBOOUTCHA B TEKCTE aAMUHUCTPATUBHOIO perfiameHTa u
noanexut obssaTenbHOMY pasMeLlleHuio Ha oduuuanbHOM caWTe opraHa MeCTHOro
camoynpaBneHuss B  MH(OPMAUMOHHO-TENEKOMMYHUKALUMOHHON ceTu  «HTepHeT», B
rocygapCTBeHHON WHOPMaUUOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U MyHUUUNANbHbIX
ycnyr Pecnybnuku TaTtapctaH» M B pecnybrmMKaHCKOW rocyaapCTBEHHOM WHAOPMaUMOHHOM
cucteme «[lloptan rocygapCTBEHHbIX U MyHUMUMNanbHbIX ycnyr Pecnybnuku TatapcTtany.
OpraHbl MECTHOrO camoynpasneHus obecrneymBaloT B yCTAaHOBNIEHHOM NOPSAKE pa3MeLLeHne |
aKTyanusauuio CnpaBoYHOW WHGOPMauun B COOTBETCTBYHOLEM pasfene rocygapCTBeHHOW
NMHOPMaLMOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyr Pecnybnukm
TatapctaH» M Ha COOTBeTCTByWOLWEM oduunanbHOM cante B MHEMOPMALMOHHO-
TeNnekoMMyHUKaunoHHon ceTn «IHTepHeTy;

r) nepedyeHb HOPMAaTMBHbIX MPABOBbIX aKTOB, HENOCPEACTBEHHO PerynmpyroLmnx
npegocTaBfieHne MyHULMMNANbHOW YCAyrK, C ykadaHUeM PEKBU3NTOB HOPMAaTUBHbLIX MPaBOBbIX
aKTOB M UCTOYHUKOB MX 0bMUManbHOro onybrMkoBaHNS;



[) TEPMUHbI, UCMNONb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, U ux onpegeneHns.

2.4. CtaHgapT npenocTaBreHnsa MyHUUMNanbHOW ycnyrn opopmndaeTca B Buae tabnuvubl,
copgepxawen rpadbl  «HammeHoBaHne TpeboBaHMA K CcTaHAapTy nNpeaocTaBfeHus
rocygapCTBeHHOM WM MyHuUumMnanbHon ycnyrny», «CopepxaHue TpeboBaHMM K CTaHOapTy»,
«HopmaTMBHbLIN NpPaBOBOW akT, yCTaHaBAMBAKOLWMN ycnyry unu tpeboBaHMe», U COCTOUT K3
cnegyrowmnx nogpasaenos:

a) HauMeHoBaHWe MyHULMNansHOW YCNyru;

6) HauMeHoBaHWe opraHa MeCTHOIo camMoynpaBfeHus!.

Ecnn B npegocTtaBneHMM MyHULMNANbHOW YCAYrM Yy4yacTBYKOT TakKKe MWHble OpraHbl
MECTHOro CaMoynpaBfeHus, a TaKke OopraHusaumm, TO YyKasblBalOTCA BCe OpraHbl U
opraHusauun, obpalieHne B KOTOpble HeoOXoAMMO Ans NpedoCTaBNEeHUs MyHMLMNAnbHON
ycnyrn. Takke ykasblBatoTcs TpeboBaHusa nyHkTa 3 ctatbn 7 degepanbHOro 3akoHa, a UMEHHO
yCTaHOBIfeHMe 3anpeTa TpeboBaTb OT 3adABUTENS OCYLUECTBMEHUS AEUCTBUWA, B TOM 4uche
cornacoBaHui, HeobXoaAMMbIX [Ons MNOMYyYEeHUs MYHUUMMNANbHOW YCAYrM W CBSA3AHHbLIX C
oGpalleHnemM B MHblE OpraHbl U OpraHn3aunm, 3a UCKITIYEHNEM NOSTYYEHUS YCIYT, BKITHOYEHHbIX
B MepeyeHb YycCnyr, KoTopble HABMAATCA HeobxoguMbiMn U obs3aTernbHbIMW - ONS
npefocTaBfieHnss MyHUUMNAanbHbIX YCIyr;

B) onucaHue pesynbTata NnpeaocTaBneHnss MyHUUunanbHoOm ycnyru;

) CPOK NpeaoCTaBieHUss MyHUUMMNANBHOW yCnyru, B TOM 4YUcre ¢ y4eToM HeobxoaMmocTu
obpalleHnsa B opraHusauumu, yyacTBylLMe B NpeaocTaBfieHUn MyHULMNAnbHOW YCyru, CPok
NPUOCTAHOBMNEHUA MPeaoCTaBneHna MyHULMNanbHOW YCryrn B criydae, €Criv BO3MOXHOCTb
NPUOCTaHOBNEHNA nNpedycMOTpeHa 3akoHogaTenbCTBOM Poccunckon depepaumn, Cpok
BblAaun  (HanpaBrieHusl) OOKYMEHTOB, SBMSAKOWUXCA  pes3ynbTaToM  npeaocTaBneHus
MYHULIMNANbHON YCNYru;

) ucyepnbiBawWKUW NepevyeHb [JOKYMEHTOB, HeobXoOuMMbIX B COOTBETCTBUN C
HOPMAaTUBHLIMW NPAaBOBbLIMW akTaMu ANS NPefoCTaBfeHUs MyHUUUNanbHOW YCNyru u ycryr,
KOoTopble ABNAITCA HEOBXOANMbIMU U 0bBA3aTeNbHbIMU ANS NpeaoCcTaBfieHnUss MyHULMNAanbHON
ycrnyru, nognexawux npeactaBfeHuio 3asBuTenemM, crnocobbl MX MONyyYeHus 3adBuTeneMm, B
TOM 4uCrie B 9NEeKTPOHHOW hopMe, NopsaoK Ux npeacrasneHuns (bnaHku, popmbel obpalleHui,
3a8BNEHNA N WHbIX OOKYMEHTOB, NOJaBaeMblX 3asBUTENeM B CBA3WM C NpefocTaBneHuMeM
MYHUUMNANbHOMW YCRyrK, MNPUBOOATCA B KayecTBe MPUMOXEHUW K agMUHUCTPATUBHOMY
pernamMeHTy, 3a UCKMYEeHMEM Ccrny4vaeB, Koraa opMbl yKasdaHHbIX JOKYMEHTOB YCTaHOBIEHbI
HOpMaTMBHbIMK MpaBoBbIMKM akTamu [pe3ngeHTa Poccunckon Pepepauuun, lNpasutenscrsa
Poccunckon ®epepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpos
Pecnybnvkn TaTtapctaH unv mMyHMumMnanbHbIMU HOPMATUBHBIMU MPABOBLIMW akTaMu, a Takke
Crny4aeB, Korga 3akoHoOaTenbCTBOM npedycMoTpeHa cBoboaHas dopma nogadnm  3Tux
AOKYMEHTOB).

TunoBas copma 3anpoca, pekoMeHayeMasi K BK/OYEHUIO OpraHamMm MeCTHOro
camoynpasfeHus B agMUHUCTPATUBHbIE PErNaMeHTbl, 3a UCKIOYEHUEM crnyyaes, Korga oopmbl
YKa3aHHbIX [OOKYMEHTOB YCTAHOBMEHbl HOPMAaTUBHbIMW MpaBoBbIMW akTamu [lpesngeHTta
Poccunckon ®epgepaumun, MNpasutensctea Poccuiickon ®epepaunn, MNpesngeHta Pecnybnukn
TaTtapctaH, KabuHeta MuHuctpoB Pecnybnukm TarapctaH wnu  MyHMUMNanNbHbIMU
HOPMaTMBHBIMW aKTaMW, a Takke CrnyyaeB, KOrga 3akoHO4aTeNnbCTBOM MpedycMOTpeHa
ceoboagHas dopma nofgayn 3TUX OOKYMEHTOB, NpuMBEAEHA B MPUMOXKEHUN K HacToswemy
Mopsaaky;

€) ucYepnbiBaOLWNA MNepeyvyeHb [OKYMEHTOB, HeoOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW NPAaBOBbLIMM aKTaMn ANA NpefoCTaBNeHUs MyHUUMNANbHOW YCryrn, KoTopble
Haxo4ATCs B pacrnopsKeHUU rocyaapCcTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMOyrnpaBrieHns n
WHbIX OpraHusauuMm W KOTopble 3asiBUTENb BnpaBe MNpPeAcTaBUTb, a TakkKe Crnocodbl KX
Nnosly4eHus: 3asaBUTENSMU, B TOM YUCNe B ANEKTPOHHOM dhopMe, MOpsAoK UX npencraBreHus;
rocygapCTBEHHbIA OpraH, opraH MeCTHOro camoynpasrneHuss nuvbo opraHusauusi, B
pPacnops>KeHNUN KOTOPbIX HAaXOAATCHA [AaHHble AOKYMeHTbl (6raHku, dopmbl obpalieHun,
3asBMEHNA N WHbIX AOKYMEHTOB, MOAaBaeMblX 3asBUTENEM B CBA3M C nNpefocTaBreHUEM
MYHUUMNANbHOW YCRyry, MNPUBOLATCA B KayecTBe [MPUMOXEHUW K aAMUHUCTPaATUBHOMY
pernameHTy, 3a UCKMAYEHWEM CrlyvaeB, Korga 3akoHogaTtenbCTBoMm Poccuickon denepaumm
npegycmoTpeHa cesoboaHas oopma nogaym aTux AOKYMEHTOB).
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HenpencraBneHne 3asiBUTENEM yKas3aHHbIX JOKYMEHTOB He ABNAETCS OCHOBaHMEM AN
OTKasa 3asiBUTENIO B NpeaoCcTaBneHnmn yCryru.

B npaHHOM nopgpasgene Takke ycTaHaBnmBaeTcs 3anpeTt TpeboBaTb OT 3asBUTENS:

npeactaBneHnss OOKYMEHTOB UM MHJOopMaumum UM OCyWecCTBieHna  OEeNCTBUN,
npeacTaBneHne unm ocyLLecTBieHMe KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
akTamu, perynupyrowmMMn  OTHOLIEHWUS, BO3HMKalWme B CBA3M C nNpegocTaBreHneM
MYHUUMNANbHOW YCNyru;

npeacTaBneHnsa JOKYMEHTOB U MHAOpMaUMK, B TOM YuUCrie NoaTBEPXAAloLWmMX BHECEHME
3asBuTENeM nnatbl 3a npefocTaBfieHMe MyHUUMNAnbHbIX YCAyr, KOTOpble B COOTBETCTBUMU C
HOpMaTUBHbLIMW MpaBoBbIMW akTamu Poccuiickon depepaumn, HOpMaTUBHLIMKM NPaBOBLIMU
aktamn  Pecnybnukn TatapcTaH HaxogaTca B pacrnopsbkeHUM OpraHoB  MECTHOro
camoynpasfeHus, MpefoCTaBnsalWmMX MyHULMNANbHYO Yycnyry, wn (4nuv) opraHusauum,
y4yacTByKOLWMX B NpefoCTaBfieHUM MYHUUUNANbHOM YCRyry, 3a WCKIYEHUEM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTtbn 7 PegepanbHOro 3akoHa;

npeacraBneHns OOKYMEHTOB W MHopmauuu, OTCyTCTBUE U (UNIM) HeOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanuCb Npu nepBoHa4arnibHOM OTKase B Npueme JOKYMEHTOB, He0BXoanMbIX
ANa nNpefocTaBneHns MyHUUMnanbHOW ycnyru, nubo B npeaocTaBneHun MyHULMNanbHOM
yCcrnyru, 3a WCKMIOYEHUEM CriyvyaeB, NpeayCMOTPEHHbIX MNyHKTOM 4 yactu 1 ctatbn 7
depeparnbHOro 3akoHa;

X) wucYeprnbiBalOLWMA MNepevyeHb OCHOBaHWUW And oTkasa B NpuemMe [JOKYMEHTOB,
HeobXxoauMbIX ONA NpeoCcTaBNeHns MyHULMNANsHOM YCyru;

3) uvcuyepnbiBalLWMiA nepevYeHb OCHOBaHWA ANA MPUOCTAHOBIIEHUA WM OTKasa B
npegocTaBfieHMn MyHUUMNanbHOM ycnyrn. B crnydae OTCYTCTBUSA TakMX OCHOBaHUMMA Ha 3TO
yKa3blBaeTCH B TEKCTe afMUHUCTPATUBHOIO pernameHTa;

n) NOPSA0K, pasMep N OCHOBaHUS B3UMaHUSA rocy4apCTBEHHOW MOLUSIMHBI UM MHOW NNaThl,
B3¥MaeMOW 3a NpefocTaBfeHne MyHuumnanbHon ycnyru. B gaHHOM noapasgene ykasblBaeTcs
pasMmep rocygapCTBEHHOW MOLWSIMHbI WKW MHOW nnaTbl, B3MMaeMou 3a npegocTaBrieHue
MYHULMMNANbHOW YCNYru, Un CCbifika Ha NOMNOoXeHNne HOPMaTUBHOIO NPaBOBOro akTa, B KOTOPOM
YCTaHOBIIEH pa3Mep Takou MOLUAMHbBI UKW NnaThbl;

K) nepeyvyeHb YyCnyr, KOTOpble SBAAKOTCA HeobxoaumbiMu U 0bs3aTenbHbIMK - ONIS
npefocTaBfeHnUss MyHULMNANbHON yCnyru, B TOM Yucne CBeAEeHUA O AOKYMEHTE (OOKyMeHTax),
BbldaBaeMOM  (BblJaBaeMblX) OpraHuM3auusMy, y4acTBYOLWMMW B MpeaocTaBneHun
MYHUUMNANbHOW YCNyru;

n) nopsgok, pasMep U OCHOBaHMSA B3MMaHUA NnaTbl 3a NpegocTaBrieHne YCnyr, KoTopble
ABMATCA HeOBXoaUMbIMM K 0BsiI3aTenbHbIMU A9 NPefoCTaBNeHns MyHULMNANbHOW YCNyru,
BKItOYast MHOpMaLMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl;

M) MakcUMarnbHbI CPOK OXMOAHUS B oYvepean npu nogadve sanpoca O npefoctaBneHum
MYHUUMNANBHOW  YCIyrn, YCryru, npeaocTtaBfiieMoOn  OpraHu3aumen, YydyacTBylowen B
npefocTaBfieHUM MyHULMMANbHOW YCAyri, U npu MNonydyeHUn pesynbtata npegoctaBneHus
Takux ycnyr;

H) CPOK 1 MOPSiA0K perncTpaumm 3anpoca 3assuTerns o npeaocTaBfieHM MyHUUUnanbHON
ycrnyrm u ycnyru, npenoctaBnseMon opraHusaumen, yyacTBylLEen B NpeaocTaBneHun
MYHUUMNANbHOW YCyru, B TOM YMCIe B 3NIEKTPOHHOM (bopMme;

0) TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeaoCTaBnseTcs MyHMuMnanbHasa ycnyra, K
3any oxugaHusi, Mectam And 3anofiHeHMsI 3anpocoB O NpeaocTaBfieHMM MyHUUMNAanbHOW
yCcrnyrm, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuammn Ux 3anofHEHMS N NepeyYHeM OOKYMEHTOB,
HeoOXoauUMbIX Ons NPeAoCTaBfeHUA  KaXaow MYHUUMNAnbHOW YCAyrK, pasMeELLEHUo W
0POpPMIIEHMIO  BU3yaribHOW, TEKCTOBOM W  MyNbTUMEOUWHOM WHQopMauunm O nopsagke
npefoCcTaBfieHnsl TakoW yCnyru, B TOM 4ucre K obecneyeHuro OOCTYNHOCTUM Ons MHBanNuaoB
YKa3aHHbIX OOBLEKTOB B  COOTBETCTBMM C  (bedepanbHbiM  3aKOHOOATENLCTBOM U
3akoHogaTenbcTBoM Pecnybnukn TaTtapcTtaH o coumnanbHOW 3awmTe MHBannaos;

n) nokasaTtenun JOCTYMHOCTU N KayecTBa MyHULMNANbHOM YCIyrn, B TOM YMCIe KONMYECTBO
B3aMMOAENCTBUI 3asBUTENS C JOSMKHOCTHBIMWU NULAMKU NPpU NpeoCTaBNeHN MyHMUMNANbHON
ycrnyrm M UX  NPOLOSMKUTENbHOCTb, BO3MOXHOCTb MNOMyYeHUs WHgopmMaumm o xoge
npefoCcTaBfieHNs MyHULMNANbHOW YCyrk, B TOM YMClie C UCMNOSIb30BaHMEM WUHOPMALNOHHO-
KOMMYHUKALMOHHbIX  TEXHOMOMMA,  BO3MOXHOCTb  NIMOO  HEBO3MOXHOCTb  MONyYeHUst
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MYHULUMNANbHOW YCNYyrn B MHOFOMYHKUMOHAIbLHOM LieHTpe (B TOM 4ucne B NofiHoM obbeme), B
nobom TeppuTopuanbHOM MoApasfdeneHnn opraHa MeCTHOro camoynpasneHuss no Bblbopy
3asBuTend (SKCTeppuTOpuanbHbIA  MPUHUKMN) MOCPEenCTBOM 3anpoca O npefocTaBneHuu
HECKONbKMUX TOCYAapCTBEHHbIX M (UNM) MyHUUMNANbHbIX YCAYyr B  MHOMOMYHKUMOHANbHbIX
ueHTpax, npegycMoTpeHHoro crtatben 15.1 degepanbHOro 3akoHa (danee - KOMIMMEKCHbLIN
3anpoc);

p) uHble TpeboBaHUsA, B TOM 4MCNE YyyuTbiBalOWMEe OCOBEHHOCTM NpeaoCTaBreHUs
MYHULMMNANbHOW YCyrn rno aKkcTeppuTopuansHOMy npuHUmMny (B criydae, ecnv MyHuuunanbHom
ycriyra  npedocTaBnseTca MO 3KCTepputopuanbHOMYy  MpUHUMNY) UM OCOBEHHOCTM
npegocTaBfieHNa MyHULMNANBHOW YCIyrn B 3N1IEKTPOHHOM (hopMme.

B paHHOM nogpasgene ykasbiBatoTCs OCOOGEHHOCTU MpefocTaBneHust MyHULMNanbHOM
ycrnyrm B 3fEKTPOHHOM dopMe, B TOM YuUCHEe C WUCMOMb30BaHMEM pecnybriMKaHCKON
rocyaapCTBEHHON MH(OPMaLNOHHON cucTeMbl «llopTan rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecny6nukn TatapctaHy:

npeaocTaBneHne B YCTAHOBMNEHHOM nopsake uMHdopmauum M obecneyeHne pocTtyna K
cBeLEeHMAM O MyHUUUNAanNbHOW ycryre;

nogada 3anpoca W MHbIX [OKYMEHTOB, HeobxoouMbix ANd  nNpefocTaBneHus
MYHULMMNANbHOW YCNyru, U NpueM Takoro 3anpoca v AOKYMEHTOB;

nosly4eHMe cBefleHNn O XOAe BbINOSIHEHMS 3anpoca O NpefoCcTaBneHnn MyHULMNanbHON
ycnyru;

B3aMMOAENCTBME  OpraHa  MeCTHOro  camMoynpaBfieHUss C  MHbIMWM  OpraHamu
rocydapCTBEHHOM BracTW, opraHaMm MeCTHOro CaMOyMpaBfieHUs W opraHusauusamu,
y4yacTBYHOLMMU B NpeoCTaBfieHUM MyHULMNATbHOW YCIyru;

nonyyeHve pesynbTata nNpPefoCTaBfEeHUs MyHULMNANbHOW YCRyrn, €cnu WHOe He
YyCTaHOBIEHO (hefeparnbHbIM 3aKOHO4ATENBCTBOM,;

WHble AeNCTBUS, HeOOXOoAMMbIe ANA NpeaoCTaBNeHNa MyHUUMNANnbHON YCnyru.

Takke B [OaHHOM nogpasgene npu onpegeneHnn ocobeHHOCTEN npeaocTaBreHns
MYHUUMNANBHOW YCIyrn B 9NEKTPOHHOM (hOpMe YyKasblBalTCA BWUAbl 3NIEKTPOHHOM MOONUCH,
KOTOpble OOMYyCKalTCA K MCMOSIb30BaHUIO Npu obpalieHun 3a nosiydeHneM MyHMUMnanbHOW
ycrnyru, B TOM 4ucCrie C y4eTOM npaBa 3asBuUTeENs - (PM3nYeckoro nuua Mcnosib3oBaTtb MNPOCTYHO
3MIEKTPOHHYI0 MNoANUCb, B COOTBETCTBUM C [lpaBunamu onpegeneHust BUOOB 3NEKTPOHHOM
noganmcu, UCMNoNb3OBaHME KOTOPbIX JonyckaeTcs npu  obpaweHuM 3a  nonyvyeHueMm
rocygapCTBEHHbIX M MYHAUMNANbHbLIX  YCRyr,  YTBEPXAEHHbIMW  MNOCTaHOBIIEHMEM
MpaButenbctBa Poccuiickon depepaumm ot 25 noHa 2012 r. Ne 634 «O BMaax aneKkTpoOHHOM
nognucn, WUCNonb3oBaHME KOTOPbLIX Aonyckaetcsas npwu  obpaweHun 3a  nonyydeHuem
rocyAapCTBEHHbIX 1 MyHUUUNANbHBIX YCAYr».

2.5. Paspgenbl, kacawlwmecss coctaBa, nocnegoBaTeflbHOCTU UM CPOKOB  BbIMOSTHEHUS
agMWHUCTPATUBHBLIX Npoueayp (AencTteui), TpeboBaHW K NOPSOKY WX BbINOSIHEHWUS, B TOM
yucrne ocobeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp (4eCTBUN) B 3NEKTPOHHOM
dopme, a Takke OCOBEHHOCTEN BbLINOSIHEHMS AOMWHUCTPATMBHBLIX npouenyp (oencreuin) B
MHOIFO(PYHKLMNOHAMNbHbIX LEeHTpax, COCTOAT M3 noAapasfernoB, COOTBETCTBYHOLIMX KONMYECTBY
aMUHUCTPATUBHBLIX  MNpouedyp -  norndeckn  o6ocobneHHbIX — nocnefoBaTeNlbHOCTEN
aAMUHUCTPATUBHbBIX OENCTBUN NPU NPeaoCcTaBleHNnn MyHULMNAnbHbIX YCIyr U YCryr, KOTopble
ABNAOTCA HeobXxooMMbIMU N 0Bsi3aTENbHBIMU AN NPEeaOCTaBEeHNA MYHULMNANbHON YCNyriu,
UMEIOLLIMX KOHEYHbIN pe3ynbTaT U BblAeNseMblX B pamMKax NpefocTaBneHus MyHUUMNanbHOM
ycnyru.

B Havane coOOTBETCTBYIOLWEro pasfena YykasblBaeTcs WcYepnbiBaloWMn nepevyeHb
agMUHUCTPATUBHBLIX Mpouenyp (aencteun), copepxawmxca B Hem. B gaHHOM pasgene
OTAENbHO OMUCbIBAETCA agMUHUCTpPaTMBHas npouedypa (opmMupoBaHMs U HanpaBreHus
OpraHoOM MEeCTHOro CaMOynpaBIieHUss MeXBeLOMCTBEHHbIX 3arpocoB B [Apyrne opraHbl
WUCMONHUTENbHOM  BRacTW, OpraHbl MECTHOro camoynpaBneHuss nmbo  opraHusaumm,
y4yacTByloLMe B NpeaocTaBieHnn MyHULMNansHOW YCyru.

B paspgene, kacawwemcss cocTaBa, MocnegoBaTenlbHOCTU U CPOKOB  BbIMOMHEHMUS
agMUHUCTPATUBHBLIX Npoueayp (aencTeui), TpeboBaHWA K MOPSOKY WX BbIMOSIHEHUS, B TOM
yucrne ocobeHHOCTEN BbIMOMHEHNA aAMUHUCTPATUBHLIX Npoueayp (AeNCTBUN) B 3NEKTPOHHON
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dopme, OTAeNbHO yKasblBaeTCs MepeyeHb aAMUHUCTPATUBHBLIX npoueayp (4enctsuin) npu
npegocTaBneHnn MyHUUMNanbHbIX YCNYr B 3IEKTPOHHOW bopme.

Pasgen, kacawowwminca coctaBa, MOCredoBaTeNlbHOCTM U CPOKOB  BbIMNOSNIHEHUS
agMWHUCTPATUBHBLIX Npoueayp (aencTeui), TpeboBaHW K NOpsSaKy WX BbINOSIHEHWUS, B TOM
yncrne ocobeHHOCTEN BbINOMIHEHNA agMUHUCTPATUBHBLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, JOMKEH coaepxaTb B TOM YuChe:

nopsagoK OCYLLEeCTBEHUS B ONEKTPOHHOM opme, B TOM 4YuCNe C WUCNOSIb30BaHUEM
pecnybriMkaHCKOW rocyaapCcTBEHHOM MHAOPMALMOHHON cucTeMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMnanbHbIxX yenyr Pecnybnukn TaTapctaH», agMUHUCTPATUBHbBIX Npoueayp (4encTeui) B
COOTBETCTBUM C NosnioxxeHnamun ctatb 10 PegeparnbHOro 3akoHa;

NOPSIAOK MCNpaBfeHns OOMyLUEHHbIX OneyYyaToK U OWWBOK B BblAaHHbIX B pesynbTaTe
npefocTaBfeHns MyHUUMNanbHON YCNyrn JOKYMEHTax;

nopsaaoK OKasaHWsA MOMOLLM 3asBUTESO, B TOM YMCNe B YacTu OPOopMIeHNs JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBeHNa MyHULMNAanbHON YCyru.

B pasgene, kacatouwemcs 0COBGEHHOCTEN BbINOSTHEHUS ALMWHUCTPATUBHBLIX Mpoueayp
(DenctBnn) B  MHOrOYHKUMOHAINbHbBIX LIEHTpax, TaKke MOXeT coJepxaTbCa onucaHue
aZlMUHUCTPATUBHBIX Npoueayp (OeNcTBUi), BbIMNOMHAEMbIX MHOMOMYHKUMOHANbHBIM LEHTPOM
npy nNpefocTaBfieHUN MYHULMNANbHOW YCryru B MNOSIHOM obbeme M npu npefocTaBrieHum
MYHUUMNANbHOW yCnyru nocpeacTBOM KOMMSIEKCHOrO 3anpoca, a Takke nopsigok gocynebHoro
(BHecynebHoro) obxanoBaHus pelueHnn n gencrteun (6esnenctens) MHOroyHKUMOHANbHbIX
LEHTPOB 1 UX pabOTHMKOB.

OnucaHue aAMUHUCTPaTUBHbIX npoueayp (oencrteun), BbIMOSHAEMbIX
MHOTrO(PYHKLUNOHANbHLIMN LIeHTpamMu, B pasgene, Kacawuwemcss 0COBeHHOCTeN BbIMOMHEHNUSA
agMWHUCTPaTUBHBIX nNpouenyp (4encTBMi) B MHOrOOYHKLMOHANbHbIX LeHTpax, oba3aTtensHo B
OTHOLWIEHUM MYHUUMUNASbHBLIX YCAYr, BKIAOYEHHbIX B MNEePeYHU MyHUMUMNanbHbIX YCriyr B
COOTBETCTBUM C NOANYHKTOM 2 YyacTtu 6 ctatbn 15 defeparnbHOro sakoHa.

B cooTBeTCcTBYIOWEM pasgene onucbiBaeTcd B TOM 4YUCHe MNOPSAOK  BbIMOMHEHUSA
MHOTrOYHKLMOHANbHbIMU LIEHTPaMu CrieayoLwmx agMUHUCTPaTMBHbIX Npouenyp (4encTeun):

MHOPMUPOBaAHNE 3asBUTESNEN O nopsagke npefocTaBfeHUs MyHUUMNANbHOW ycryrn B
MHOFOOYHKLUMOHANbHOM  LIeHTpe MyHUUMNanbHOW, O Xo4e BbINOfIHEHWS 3anpoca o
npegocTaBfieHMM  MyHMUMNANbHOW  yCryr, N0  WHbIM  BOMpPOCaM, CBS3@HHbIM  C
npegocTaBfieHneM MyHUUMNANbHOW YCRyrin, a Takke KOHCYNbTUpOBaHue 3asiBuTenen o
nopsigke NpeaocTaBrieHns MyHUUMNanbHOW yCryrn B MHOrO(OYHKLUNOHANbHOM LEHTPE;

npyem 3anpocoB 3asBUTENEN O NpeaoCTaBNEHUN MYHULMNANbHOW YCIYrM W UHbIX
AOKYMEHTOB, HEOBX0AUMbIX A5l NpeoCcTaBNeHNs MyHULMNAaNnbHOW YCNyru;

opMMpOBaHNE N HanpasBfieHNne MHOTMOMYHKLUMOHANbHbIM LIEHTPOM MEXBEAOMCTBEHHOMO
3anpoca B opraHbl UCMOSTHUTENBHOW BIACTU, B MHblE OpraHbl roCy4apCTBEHHOW BlAaCTU, OpraHbl
MECTHOro camoynpaBfieHNsa 1 OpraHM3aLmm, y4acTByolme B NpegocTaBneHmm MyHUuunanbHbIX
ycnyr,

BblJaya 3asiBUTENIO pesynbTata NpefocTaBfeHns MyHUUUnanbHOW YCryru, B TOM 4ucrne
BblJa4ya JOKYMEHTOB Ha OyMaXkHOM HocuTene, noaTBepXAaltounx COAep)KaHUe 3NEeKTPOHHbIX
AOKYMEHTOB,  HanpaBfieHHbIX B MHOrOQYHKUMOHArbHbIA  LUEHTp NO  pesynbrartam
npefoCTaBfieHNUs MyHUMUMNANbLHOW YCyr opraHaMm MECTHOro CcamMoyrpaBfeHusi, a Takxke
Bbldaya AOKYMEHTOB, BKIlOYasa cOCTaBreHme Ha BymMaxxHOM HocuTerne 1 3aBepeHune BbIMUCOK U3
MHOPMALNOHHBLIX CUCTEM OPraHOB MECTHOIrO caMoynpaBfieHus;

WHble OEencTBus, HeobxoguMmble OnS NpPedoCTaBfeHUss MYHUUMMNAnNbHOW YCryrn, B TOM
yucne CcBHA3aHHble C NPOBEPKON OEUCTBUTESIbHOCTUM  YCUNEHHOW  KBanvuumpoBaHHOMU
9NEKTPOHHOW MOAMUCK  3asiBUTENS, WUCNOMb30BaHHOM nNpu obpalleHnn 3a nonyyYeHnem
MYHUUMNANbHOW YCIyrn, a TakkKe C YCTAHOBIIEHMEM MEpPEYHs CPeAcTB YAOCTOBEPSHOLMX
LEHTPOB, KOTOpble AOMycKalTCa AN UCNOMb30BaHMs B LENAxX obecneyeHnsa ykasaHHOW
NPOBEPKN N ONpeaensatoTcs Ha OCHOBaHUM YyTBEPXKAAEMOM OpraHOM MECTHOIO camoyrnpaBreHns
no cornacoBaHuto ¢ PegepanvHon cnyxbon 6e3onacHocTn Poccuinckon depepaumm mogenu
yrpo3 6esonacHoct uHdopmaumMm B WHOPMALUOHHOM CUCTEME, WUCMOMb3yeMOn B LEensx
npuema obpalleHnn 3a Nofy4YeHMeM MyHUUMNanbHOW YCnyrn u (Mnn) NnpeaocTaBfeHns Takown
ycnyru.

2.6. OnucaHne Kaxaon agMMHUCTpaTUBHOM npouenypbl (4eUCcTBUA) npegycmaTpmBaeT:
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a) OCHOBaHWA Af19 Havarna agMUHUCTpPaTMBHOM npouenypbl (4encTBus);

6) cogepxaHue Kaxgoro agMWHUCTPATUBHOMO [OENCTBUSA, BXOAALWEro B COCTaB
aZlIMUHUCTPATUBHOW npoueaypbl, MNPOJOIMKUTESNIbHOCTE U (MNKU) MaKCUMMasibHbI CPOK  ero
BbINOJSTHEHUS;

B) cBedeHMs O [OMMKHOCTHOM Jfvue, OTBETCTBEHHOM 3a BbIMOSIHEHME  KaXKOoro
agMWHNCTPATUBHOIO OENCTBUA, BXOAALLEro B COCTaB aAMUHUCTpaATUBHOWM npouenypbl. Ecnu
HOpPMaTUBHbIE MpPaBOBble aKkTbl, HEMOCPEACTBEHHO perynupylowme npegocraBneHme
MYHULMMNANbHOW YCIyrn, coaepXaTt ykasaHue Ha KOHKPETHYH AOSMKHOCTb, OHAa yKa3blBaeTcs B
TeKCTe afgMUHUCTPATUBHOIO perfiaMmeHTa;

r) KpUTEPUN NPUHATUSA PELLEHUN;

) pesynbTaT aAMUHUCTPATUBHOW npoueaypbl (OENCTBUS) W NOPALOK nepegayuv
pesynbTaTa, KOTOPbIA MOXeT CoBMadaTb C OCHOBAHWEM [f151 Ha4ana BbINOMIHEHNS crneytoLen
aZiMUHUCTPaTUBHOW NpoLeaypbl (4encTBus);

e) cnocob wukcaumm pesynbTata BbINOSIHEHUS aAMWHUCTPATUBHOW  Mpoueaypsbl
(oencteusl), B TOM 4ucCne B 3NEKTPOHHOM opMe, cofepxalwui ykasaHue Ha dopmart
06s13aTeNbHOr0 0TOBPaAXEHNA agMUHNCTPATMBHOM Npouenypbl (AeNCTBUS).

2.7. Pasgen, kacawowunica nopsgka u  OpMbl  KOHTPONsS 3a NpefocTaBlieHUEM
MYHULMMNANbHOW YCNyru, COCTOUT U3 CriefyLwmx noapasaenos:

a) nopsaoK OCYLWECTBNEHUA TEKyLWero KOHTPONs 3a cobngeHnemM U UCMONHEHWEM
OTBETCTBEHHbIMU [AOSDKHOCTHLIMU NULAMM  MOMOXEHUA aOMUHUCTPATMBHOIO perfnamMeHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbIX AKTOB, YyCTaHaBnuBawwWmx TpeboBaHWs K NpeaoCTaBneHuto
MYHULMMNANbHOW YCNYru, a Takke 3a NPUHATUEM peLUeHNA OTBETCTBEHHBbIMW NULaMK;

6) NopsgoK U NEepMOANYHOCTb OCYLLECTBMEHWS MNaHOBbIX WU BHEMMAHOBbLIX MPOBEPOK
MOMHOTbI M KayecTBa NPefoCTaBfiEeHUs MyHUMUMMANbHOW YCrnyri, B TOM 4uCre Mopsgok u
OpMbl KOHTPOSS 3@ NOSTHOTOW N KAYEeCTBOM NPeaoCTaBeHMS MyHULMNANbHOW YCIYIu;

B) OTBETCTBEHHOCTb JOJPKHOCTHbIX JIUL, OpraHa MEeCTHOro caMoyrnpaBfieHUs 3a peLLeHUs 1
penctensa  (6esgencTeue), nNpuHUMaemble (OCyLLEeCTBMsiEMble) B Xxode npefocTaBrieHus
MYHULIMNANbHON YCNYru;

r) NonoxeHus, xapaktepuaywowme TpeboBaHuss K MNopsagky u dopmam KOHTpons 3a
npegocTaBfieHneM MyHUUMNANbHOW ycriyrM, B TOM 4YUCAE CO CTOPOHbl rpaxnaH, WX
obbeanHEHU N opraHmn3aumn.

2.8. B pasgene, kacawwemcs pocyaebHoro (BHecyaebHoro) nopsgka obxkanoBaHus
peweHnn 1 gencteun (b6es3genctensa) opraHa, NpefoCTaBnALWEro MyHUUUNANbHYO YCnyry,
MHOIMOYHKLMOHANMbHOIO LIEHTpa, OpraHu3aumn, ykasaHHblXx B 4actm 1.1 crtatem 16
depepanbHOro 3akoHa, a Takke WX [AOSDKHOCTHbLIX Jnl, MYHUUMNAnbHbIX — CryXalumx,
pabOTHWNKOB, YKa3bIBaKOTCS:

a) wHgopmauma ans 3aasutenen o6 ux npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxanoBaHne penctBui (6e30enCTBUS) U PELUEHUR, MPUHATBIX (OCYLLECTBNSIEMbIX) B XOAe
npeaocTaBneHns MyHUUMNanbHON ycnyru;

6) npegmeT gocyaebHoro (BHecyaebHoro) obxxanosaHus;

B) OCHOBaHWA Ons1 Ha4ana npoueaypsbl gocygebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOro camoynpaBfeHUsd, MHOMO(YHKUMOHArbHbIE LEHTPbI, OpraHun3aumu,
ykasaHHble B 4Yactn 1.1 ctatbn 16 PepepanbHOro 3akoHa, a Takke UX AOSDKHOCTHble nvua,
KOTOpbIM MOXeT OblTb agpecoBaHa xanoba (npeTeH3us) 3assButens B AocyaebGHOM
(BHecynebHoM) nopsake;

[) nepeyeHb HOPMAaTMBHbIX MPaBOBbIX aKTOB, PErynupylowmx MNopsaok AocyaebHoro
(BHecygebHoro)  obxanoBaHua — peweHun U gencteun  (besgencteus)  opraHa,
NpegoCcTaBnAOLWEro MyHULMNANeHON yCnyry, MHOrOYHKLUMOHaNbHbIX LEHTPOB, OpraHn3aumm,
yKkasaHHbIX B Yactu 1.1 ctatbmn 16 PegepanbHOro 3akoHa, a Takke UX OOSMKHOCTHbIX ML,

€) NOpPSIAOK Nogayn N pacCMOTPEHMUS anobbl;

) CPOKM pacCMOTpPeHUs xanobbl;

3) pesynbtar gocyaebHoro (BHecygebHoro) obxanoBaHuMst MPUMEHUTENBHO K KaXaown
npouenype nmbo nHcTaHumm obxxanoBaHus;

1) NOpPASOK NHPOPMNPOBAHUSA 3aABUTENS O pe3ynbTaTax PacCMOTPEHNUS Xanobbl;

K) nopsaok o6xanoBaHus peLleHns no xanobe;
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n) NpaBoO 3asBUTENSA Ha MNONlyYeHWe MHOPMauMM U OOKYMEHTOB, HeobXxoauMmblX Ans
000CHOBaHUS M pacCMOTPEHUSA Kanoobbl;
M) cnocobbl MH(OPMUPOBAHMUS 3aABUTENEN O NOPsAAKE NoAaYM U PACCMOTPEHUS Kanoobl.

lll. MpaBuna npoBefeHNst HE3aBUCUMOW 3KCMEPTU3bI U IKCMEPTUSHI,
NPOBOANUMON YNOSTHOMOYEHHOW opraHu3auunen. AHann3 npMMeHeHus
aiMUHUCTPATUBHBIX perfiameHToB

3.1. OpraH MeCTHOro camoynpaBneHuss B XoAde pa3paboTknm agMUHUCTPATUBHbIX
pernaMeHToB OCYLLEeCTBISEeT creayroLwmne JeNCTBUS:

a) cosgaeT ycrnoBus  ONA  NpOBeOEeHMs  He3aBMCUMMOW  3KCMepTu3bl  MpoeKkTa
afMWHUCTPATUBHOIO  perfiaMeHTa nyTeM pasMelleHns npoekta  agMUHUCTPaTUMBHOMO
pernameHTa B WH(POPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTn «VIHTepHeT» Ha CcBOeM
oduymnanbHOM canTe, 3a UCKMYEeHMEeM MPOEKTOB agMUHUCTPATUBHBIX PEerfamMeHToB UM ux
OTAENbHbIX NOSIOXKEHUN, coaepXalLnxX CBeAEeHUs, COCTaBMsLWmMe rocyaapCTBEHHYO TalHy, unm
cBefeHns KOH(PMAeHUMansHoro xapakrepa.

Bmecte € npoektoM  agMWHUCTPATMBHOIO  perfiamMeHtTa B WMHAOPMaUUOHHO-
TeNnekoMMYHUKaLNOHHOM ceTn «MHTepHeT» pa3smellatoTcs:

MHOpMaUNA O CpoKax BHECEHUS MpeariokeHUn Mo MpOeKTy aAMUHUCTPATUBHOIO
pernameHTa;

nepevYeHb cneumannucToB, OTBETCTBEHHbLIX 3a cOop, 0b6o0LeHne 1 yyeT npeactaBreHHbIX
npeasioXkeHun, ¢ ykasaHmemMm nx Homepos TenedoHOB, 0akCoB N agpecoB ANEKTPOHHOM MOYThI,
No KOTOpbIM MOryT OblTb NpeacTaBfeHbl MNPeasioKeHUa Mo MNPOeKTY agMWHUCTPATUBHOIO
pernamMmeHTa;

0) B pamkax npoBedeHNd He3aBUCUMOW 3IKCMepTU3bl paccMmaTpuBaeT npenroxeHus,
NOCTYNMBLLUME OT 3aMHTEPECOBAHHbIX OpraHuMsauum M rpaxgaH B Buae 3akntoyveHun. [lpuem
npegnoXxeHun ocyuwecTenseTca B 15-OAHEBHbIA CPOK, UCYMCNSiEMbIN B paboumx AHSAX, C
MOMeHTa nybnukaumm npoekta aAMUHUCTPATUBHOIO perfiameHTa B UH(OPMaUNOHHO-
TenekoMMyHUKaLMOHHON ceTu «HTepHeT»;

B) ocywecTBndetr [opaboTKy npoekta aAMUHUCTPATMBHOIO perfameHTa Cc yy4yeToMm
0DOCHOBAHHbIX 3aKSlOYeHU, MOCTYNUBLLUMX OT 3auUHTEpPEeCOBaHHbIX OpraHuM3auun U rpaxgaH.
HenoctynneHne 3aknioYeHUsi HEe3aBUCMMOW 3JKCMepTU3bl He SABNSETCA NpensiTCTBMEM NS
npoBefeHNs1 SKCNepTU3bl, yKasaHHOW B NyHKTe 3.2 HacToswero pasgena, v nocreayoLwero
YyTBEPXAEHUS aAMUHUCTPATUBHOIO pernaMmeHTa;

r) HanpaeBngeT B MoOpsdke, YCTaAHOBMNEHHOM nocTaHoBneHnem KabuHeta MwuHUCTpOB
Pecnybnukn Tartapctan ot 10.09.2010 Ne 729 «O rocygapCTBEHHOW WMHGOPMALVOHHOM
cucteme «PeecTp rocygapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnuku TaTapctaH»,
CBeeHMs O MyHuUMnanbHOM Yycnyre W paspabaTbiBAEMOM B COOTBETCTBMM C  HeEW
aAMUHUCTPATUBHOM perflaMeHTe B YMOSIHOMOYEHHbI OpraH No BeAeHWU rocygapCTBEHHOW
MHAOPMALMOHHOM CUCTEMBbI «PeecTp rocyqapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr Pecnybnuku
TaTapcTtaH» B CEMUAHEBHbIA CPOK, UCHUCHSIEMbIN B paboyumx OHAX, CO AHSA BCTYNSIEHUS B CUNy
HOPMATUBHbIX  MPaBOBbIX aKTOB, OMNpedenslwmx (M3MEHSIOWMX) OpraH  MeCTHOro
camMoynpaBfieHusi, Ha  KOTOpPbIA  BO3MIOXEHO  MpedocTaBfeHne  COOTBETCTBYOLLEN
MYHULUMNANbHON yCnyru, n (Mnu) Nnopsagok NpeaoCcTaBNeHNa MyHULMNANbHOW YCIYT.

3.2. OpraH MeCTHOro camoyrnpaBfieHUs TFOTOBUT W NpPeacTaBfsieT Ha 9KCnepTusy B
YNONMHOMOYEHHYIO OpraHuM3auuio BMeCTe C MPOEKTOM aAMUHUCTPATUBHOIO perriaMmeHTa,
NPOEKTOM HOPMAaTUBHOIO MPaBOBOrO akTa O BHECEHWM WU3MEHEHUW B paHee Wu3gaHHbIN
aflMUHUCTPATUBHBIA pernameHT UM NPOEKTOM HOPMAaTUBHOIO MPaBOBOro akta O MpU3HaHUK
yTpaTUBLLMM CUy agMWHUCTPATUBHOIO perfnameHTa MNOSCHUTENbHYK 3anucky, B KOTOPOW
npuBoasTcs uHGopMaumss 06 OCHOBHbLIX npegnosiaraemMbiX YNydlWeHUaX npefoCcTaBneHus
MYHUUMNANbHOW ycnyru, ceegeHust 06 ydete pekomeHgaumm He3aBMCUMOW 3KCNEPTUSbI.

MpeomeTom aKcnepTU3bl YNONMHOMOYEHHOW OpraHu3aumn SBrnseTcs oLeHKka COOTBETCTBUSA
npoekTa aAMWHUCTPATUBHOIO perfamMeHTa, MpoekTa HOPMAaTMBHOMO MpPaBOBOMO akrta o
BHECEHUN W3MEHEHWA B paHee W3OaHHbI aAMWHUCTPATUBHBIA pernameHT TpeboBaHuAM,
npegbasnseMbiM K Hemy degepanbHbiM 3aKOHOM M MNPUHATBIMUM B COOTBETCTBUM C HUM
HOPMATUBHbLIMW MPABOBbIMU akTamu, TpeboBaHWSM, MNPeabsBnSeMblM K HEMY HaCTOSALUM
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MopsgkoM, a Takke OueHKa yyeTa pes3ynbTaToOB HE3aBUCMMOW 3KCMEpPTM3bl B MNPOEKTe
aAMWHNCTPATUBHOIO pernamMeHTa, B TOM Yucne:

a) COOTBETCTBME CTPYKTYPbl U COOEPXKaHMA NPOeKTa agMUHUCTPATMBHOIO pernamMeHTa, a
TaKke MnpoekTa HOPMaTMBHOIO MPAaBOBOrO akTa O BHECEHWW WU3MEHEHUW B paHee W34aHHbIN
agMWHUCTPATUBHBLIN pernameHT, B TOM 4ucrie cTaHgapTa npegocTaBfieHUst MyHUMUMNAnbHON
ycnyrn, TpeboBaHusM, npeabssnseMbiM K HUM defepanbHbiM 3aKOHOM U MPUHATBIMU B
COOTBETCTBUN C HUM HOPMATMBHBLIMU NPABOBbLIMU aKTaMu;

6) nonHoTa onucaHus B NPOEKTe aAMUHUCTPATUBHOINO perfameHTa, a Takke B MNpoekTe
HOPMaTUBHOIO NPaABOBOro akTa O BHECEHUU U3MEHEHWI B paHee U3aaHHbIi aAMUHUCTPATUBHbIV
pernaMeHT nopsgka v ycrioBun MpeaocTaBneHns MyHULMNAnbHOW YCMyrn, YCTaHOBMEHHbIX
3akoHogaTtenbcTtBoM Poccuinckon ®epgepaunn;

B) onTMMU3auunsa nopsiaka npegoctaBrieHns MyHULMNanbHOW yCnyru, B TOM Yncne:

ynopsgodeHne agMUHUCTPaTUBHBIX npoueayp (4encTeni);

yCTpaHeHune n3bbITOYHbIX agMUHUCTPATMBHBIX Npouenyp (Aencraumn);

COKpaLLleHne cpoka npefoCcTaBneHns MyHUUmMnanbHOM yCyrn, a Takke CpoKa BbINONTHEHNS
OTAEnNbHbIX aAMUHUCTPATMBHLIX Mpouenyp (4enctsuin) B pamkax npedocTaBneHus
MYHULMNANbHON YCNYTIu;

npegocTaBneHne MyHMLMNansHON YCIyru B afIEKTPOHHON (hopMme;

nonyyeHne OOKYMEHTOB U MHGOpMauMK, KOTopble HeobxoauMmbl ONs NpenocTaBrieHus
MYHULMMNANbHON yCcnyru, nocpencTsomM MeXBeJOMCTBEHHOIO NHPOPMaLMOHHOIO
B3aMMOOENCTBUS;

0cobeHHOCTH BbIMOSIHEHNSA aAMUHUCTPaTUBHbIX npoueayp (oencteun) B
MHOrOyHKLMOHANbHbIX LIEHTPaXx.

QkcnepTmsa npoekTa a4MWHUCTPATUBHOIO pernameHTa ocyLlecTBngaeTca
YyNONHOMOYEeHHON opraHusaunen B 10-OHEBHbIN CPOK, UCHUCTISIEMbIN B pabounx OHAX, CO OHS
ero rnony4vyeHus.

3.3. OpraH MeCTHOro caMoOynpaBfeHusi, OTBETCTBEHHbLIN 3a  yTBEpPXAEeHue
agMWHUCTPATUBHOIO pernameHTa, obecneynBaeT YyyeT 3aMeyvyaHun W NpeanoXeHwuwn,
coAaepXalumxca B 3aKIYEHUN YMNOSTHOMOYEHHOW opraHusauun. [loBTOPHOro HanpasneHus
AopaboTaHHOro nNpoekTa agMUHUCTPATUBHOINO perfiaMmeHTa B YNOSTHOMOYEHHYH OpraHu3auuto
Ha 3akroyeHue He TpebyeTca.

3.4. AHanu3 npakTUKM NPUMEHEeHUs aoMUHUCTPATUBHBLIX perfnameHToB MNpoBOAUTCA
opraHamum MECTHOro camoynpasneHus, ApyruMm OpraHm3aunsiMm € Lienblo YCTaHOBEHWS:

a) COOTBETCTBMS UCNOSMTHEHUA aAMUHUCTPATUBHOIO perrnaMmeHTa TpeboBaHNsaM K KadecTBy
N OOCTYMHOCTM NPeaoCTaBfeHns MyHuumnanbHon ycnyru. MNpu 3ToM Nognexnt yCTaHOBMEHUIO
oLeHKa noTpebutTensMmm MyHMUMNanbHOW YCNyrn xapakrepa B3avMMogencTBus ¢ JOMKHOCTHBIMU
nMuamMn OpraHoOB MECTHOMO CaMOyrnpaBfieHUsl, KadecTBa M OOCTYMHOCTM COOTBETCTBYHOLLEWN
MYHUUMMNANbHON YyCrnyrn (CpOK NpedoCTaBfeHus, YCrnOBUS OXUAAHWUS Npuema, nopsaok
MHOPMUPOBaAHUS O MyHULMNANbHOW ycnyre v T.4.);

6) 060CHOBAHHOCTM OTKAa30B B NPeOCTaBNEHNUMN MYHULMNANBHON YCIyTu;

B) BbIMNOMHEHMS TpebOoBaHMN K ONTUMAanNbHOCTU agMUHUCTPATMBHbIX nNpoueayp. MNpu atom
nognexar  YCTAHOBMEHWD  OTCYTCTBME  U3ObITOYHbIX  aAMUHUCTPATMBHBIX  OEWCTBUMN,
BO3MOXHOCTb ~ YMEHbLUEHUA  CPOKOB  WCMOSIHEHWSI  agMUMHUCTPATMBHbLIX  Mpoueayp w
aAMUHUCTPATUBHbIX OENCTBUN;

r) COOTBETCTBUA AOSHKHOCTHbIX pPerfameHTOB OTBETCTBEHHbIX [AOSMKHOCTHbIX Nnu,
YYacCTBYIOLLMX B WCMOMHEHUN MyHUUMNANbHOW YHKUUKM (NpefocTaBneHMm MyHULMNanbHON
ycnyru), agMUHUCTPATMBHOMY pernamMeHTy B 4YacTuU OnuMcaHuss B HUX aaMUHUCTPaATMBHbIX
AencTeumn, NpodreccmoHarnbHbIX 3HaHUN U HABbIKOB;

A) pecypcHoro obecnevyeHnsa NCnofHeEHNa agMUHUCTPATUBHOIO pPernamMeHTa;

€) Heo6X0OMMOCTN BHECEHUSI B HETO N3MEHEHUI.

3.5. PesynbTatbl aHanu3a npakTUKKU MNPUMEHEHUS aAMUHUCTPATUBHOIO pernameHTa
pasmMeLlarTcs B MHAOPMALMOHHO-TENEKOMMYHUKaUMoHHOM  cetn  «/HTepHeT»  Ha
odomymnanbHOM canTe opraHa MeCcTHOro caMoynpaBneHus.
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MpunoxeHwne
K Mopsagky pa3paboTkm 1 yTBEPKAEHWUS
aAMWHNCTPaTUBHbIX PErfamMmeHToB
npeaoCcTaBNeHNa MyHULMNANbHbIX YCyr
opraHamMu MeCTHOro camoyrnpaBfieHus

BepxHeKkoHApaTUHCKOro CenbCcKkoro

noceneHuns

YMcTonoNbCKOro MyHMUMNanbHOro pamoHa
Pecnybnukn TatapctaH

Tunosasa popma

B
(HaMMeHoBaHWe opraHa, NPeAoCTaBNALLENO

MYHUUUNAIbHYIO YCyry)
oT
(bamunuga, nms, otyecTso (Npu

HanMyum)/HamMmeHoBaHe 3aaBUTENS)

(CTanOBOIZ HOMEp nHansmayasbHOro
JinueBoro c4yeTa

rpaxganuHa - CHUJIC (gna dmsnyeckmnx
nu))

(nouTOBLIN agpec 3aaBuUTeNs, agpec

(appeca) anekTpoHHOW NoYThI -
MO XXenaHuto 3asBUTenNs)

(Homep (HoMepa) KOHTaKTHOro TenedoHa)

3anpoc
O NpeaocTaBneHNM MyHUUMNANbLHOW YCryru

(TEkcT 3anpoca ¢ yka3zaHMeM HauMeHOBaHUS MyHULMMNANIbHOW YCryri)




MpunoxeHns:
1.

2.

3.

MopTBepxaak CBOe cornacue, a Takke cornacue NpeacTaBrssemMoro MHOK nmua
Ha o06paboTKy nepcoHanbHbIX AaHHbIX (cOop, cucTemaTmsauumio, HakonseHue,
XpaHeHue, yTouHeHne (0OGHOBNEHNE, UBMEHEHNE), NCMOMb30BaHME, pacnpoCcTpaHeHne
(8 TOM uucne nepepady), obesnuumBaHue, OGrOKMPOBaAHME, YHUUTOXEHUE
nepcoHarnbHbIX AAHHbIX, @ TakKe WHbIX AENCTBUA, HeobGXoauMbix Ans obpaboTku
nepcoHasnbHbIX AaHHbIX B paMKax NpeaocTaBneHns MyHUUunanbHOM ycnyru), B TOM
yucne B aBTOMaTU3MPOBAHHOM pEXUME, BKIHOYas NPUHATUE PELUEHMI Ha NX OCHOBE
OpraHom, NPegoCTaBMAOWMM MyHULMNANbHYIO YCNyry, B LEensx npeaocTtaBreHuns
MYHULMNANbHOW YCyru.

« » 20 T

R (I'IO/J,I'II/I_Cb dunanyeckoro nuua/ (¢.1.0.)
npeacTaBUTENs OPUONYECKOro nNuua)



