WCMONMHUTENbHBLIA KOMUTET TATAPCTAH PECIYBJIUKACHI

MYHULIUMNANBHOIO JITEHWHOIOPCK
OBPA30OBAHUA MYHUUWNANBL PAUOHDbI
«PEAOTOBCKOE . «OEQOTOBKA
CEJIbCKOE NOCENEHUE» ABbIJT1 XUPNEIE»
NNEHWHOIOPCKOI'o MYHULUUNANDb
MYHULUMNAJIbBHOIO PANOHA BEPSMINEIE
PECMYBINKN TATAPCTAH BALLKAPMA KOMUTETDbI
NMOCTAHOBIJIEHUE KAPAP
OT 29 okTabpsa 2019r Ne21

06 yTBepxaeHnn AGQMUHUCTPATUBHBIX PErMaMeHTOB MyHMLUMNanbHoro obpasoBaHuns
«denoToBCKOE cenbckoe noceneHne» JIEHMHOropcKoro MyHMUMnanbHoOro paoHa Pecnybnuvku
TartapcTaH.

PykosoacTteysicb ®efeparnbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusauumu
npefocTaBneHnsi rocyfapCTBEHHbIX W MyHUUMNANbHbIX ycnyr», WCNONHUTENbHbLIA KOMUTET
MyHuumMnansHoro obpasoBaHus «®denoToBCKOe cenbckoe noceneHue» JIeHUMHOropckoro
MyHuuunansHoro panoHa NOCTAHOBJIAET:

1. YTBepauThb:

- AOMUHUCTPATMBHbLIA pernameHT npeAoCTaBlEeHUs MyHUUMNANbHOW ycnyrn no
CBUAETENBLCTBOBAHUIO BEPHOCTU KOMUI JOKYMEHTOB U BbINUCOK M3 HUX (Mpinoxexue 1)

-  AOMUHUCTPATUBHLIA pernameHT npeaoCTaBneHUs MYHULMNANbHOW yCnyru no
COBEpLUEHUIO HOTapuarnbHbIX AENCTBUM - yaocToBepeHne aosepeHHocTu (MpunoxeHue 2)

- AAMUHUCTPATUBHBIN PErMaMeHT NPefoCTaBNEeHUAMYHULMNATBHON YCyr Mo Bblaave
cnpasku (Bbinucku) (Mpunoxenue 3);

- AODMUHUCTPATUBHbLIA pernaMmeHT npeaocTaBneHns MyHUUMNanbHOW ycnyru no Bblaadye

paspeLLeHnst Ha BblpyOKy, KPOHMPOBAHWE UMW NOCAAKY AEPEBLEB U KycTapHUKoB (MpunoxeHue
4).

2. O6HapopoBaTb HacTosilee MOCTAHOBNEHME Ha WHMOPMALMOHHBIX CTeHAax
pacnonoxeHHblX no agpecam: Pecnybnuka TaTtapctaH, JleHuHoropckuii paioH, c.®epoToBka,
yn Cosetckas g 6, ¢ KyabmuHoBka, yn KoonepaTtueHasa g 10; wu onybnukoBaTb HacTosLiee
pelleHre Ha opuumnanbHOM caite JIeHUHOropCKoro MyHULMNANbLHOro paoHa u opuumuansHoOM
noprane npasoBoi nHopmauumu Pecnybnuku TaTtapcTaH (pravo.tatarstan.ru).

3. KoHTponb 3a MCNOMHEHMEM HACTOSALLENO NOCTAHOBNEHUS OCTaBNA 3a COBOiA.

[MaBa MyHULMNAnNbLHOro o6pasoBaHVf§l' ) /'K—”—m
«defi0TOBCKOE Cenbekoe noceneryer-/ /s
JIEHMHOrOPCKOTO MyHULIMNANBLHOTO paioHa ™~ 5
Pecny6nuku TatapcraH 55 52 i e YAty

< B.A.lMaBnoBa




MpunoxeHue 1

K NOCTaHOBMNEHUIO
WcnonHuTenbHoOro komuteTa
MyHuUuMnansHoro obpasosaHus
«PenoToBCKOE Cenbckoe
noceneHue» JIeHMHoropckoro
MyHULUUNAnNbLHOro panoHa
Pecnybnuku TaTtapcraH

oT « 29 » okTabps 2019 r. Ne 21

A,D,MMHVICTpaTMBHbIVI pernameHT
npenocTasieHunsa MYHVILWII'laI'IbHOVI ycnyru no ceuaeTenbCTBOBaHUO BEPHOCTU KOnumn
OOKYMEHTOB U BbIMUCOK U3 HUX :

1. OBwume nonoxeHus

1.1. HacTosiuii aMHHUCTPATHBHBIN PErJIaMEHT MPENOCTABICHUSI MYHUIUIIATBHON
ycnyru (nanee — PernamMeHT) ycTaHaBIMBaeT CTaHAApT M MOPSIO0K NPEAOCTABICHHS
MYHHIHUIAIBHON YCIYTH IO COBEPIICHUIO HOTAPHAIBHBIX IEHCTBUI 110 CBUAETELCTBOBAHUIO
BEPHOCTH KOIHI JOKYMEHTOB M BBIHCOK U3 HUX (Jajiee — MyHULUIIAJIbHAS YCIIyTa).

1.2. MonyyaTenu MyHUUMNanbHOW ycnyru: usmyeckue n topuaudeckue nuua (panee -
3asBUTEND).

1.3. MyHuumnanbHas ycnyra npegocTtasnsetrca McnonHUTEnbHbIM  KOMUTETOM
MyHUuMnanoHoro obpasoBaHusa «®PenoTtoBckoe cenbckoe nocerneHue» JleHnHoropckoro
MyHUUMnansHoro paoHa Pecnybnuku TatapcTtaH (ganee — icnonkom).

1.3.1. MecTo HaxoxgeHue Ucnonkoma: c. depotoska, yn. Coesetckas, 4.6

Mpaduk paboTbl:

noHeaenbHuK — yeteepr: ¢ 8.00 go 17.00;

naTtHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpECEHbE: BbIXOAHbIE AHM. .

Bpems nepepbiBa Ansa oTabixa U NUTaAHWUA YCTaHaBNMBAETCA NpaBunaMy BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbii TenedoH (85595) 3-28-24

MNMpoxoa No AOKyMeHTaM, YAOCTOBEPSOLLUM NIUHHOCTb.

1.3.2. Agpec oduuManbHOro camta MyHUMUMNANbLHOMO panoHa B MHEMOPMAaLMOHHO-
TenekoMMmyHukaumoHHon cetn «WHTepHeT» (pnanee -— cetb «WHTepHeT»): (http:/
http://leninogorsk.tatarstan.ru).

1.3.3. UHdopmaums o MyHUUUNanbHOW ycnyre, a Takke O MEeCTe HaXOXAEHUs W
rpachmke paboTbl Micnonkoma MoxeT ObiTb nony4veHa:

1) nocpeacTBOM MH(POPMAaLIMOHHbIX CTEHAOB, COAEPXKALLUUX BU3YyarnbHYIO U TEKCTOBYIO
MHOPMaLMIO O MyHULMNANbHOW ycriyre, pacnosfioXeHHbIX B nomewleHunsx Wcnonkoma, ans
paboTbl C 3aaABUTENAMMU.

WHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TartapctaH Bkno4vaer
CBeAeHuA 0 MyHuUMnanbHoOW ycnyre, coaepxawuecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8, 2.10, 2.11, 5.1 HacTosiwero PernameHTa;

2) nocpeacTBoM ceTu «HTepHeT» Ha oduunanbHOM caiTe MyHUUMNanbLHOro panoHa
(http:// hitp://leninogorsk.tatarstan.ru);

3) Ha [NopTane rocyaapCTBEHHbIX U MyHUUMNanbHbiX ycnyr Pecnybnuku TaTtapcrtaH
(http://uslugi.tatar.ru/);




4) Ha EguHom nopTane rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuuia) (http://
www.gosuslugi.ru/);

5) B icnonkome:

Npu yCTHOM OBpaLLeHnn - MNYHO UNn No TenedoHy;

NPy NUCbMEHHOM (B TOM Yucne B hopMe 3NEKTPOHHOro AOKyMEHTa) obpalleHnm — Ha
ByMaXKHOM HocUTENE MO NoYTe, B ANEKTPOHHOW hOpMeE NO 3NEKTPOHHOW nouTe.

1.3.4. WHdopmaums no Bonpocam npefocTaBneHuss MyHULUNanbHOW ycnyru
pasmeLlaeTcs cneyuanuctom Mcnonkoma Ha oduumanbsHOM cainTe MyHULUNanbHOro panoHa
1 Ha MHOPMALMOHHBIX CTeHAAx B noMelleHusix Micnonkoma ans paboTbl C 3asBUTENAMW.

1.4. NpepocTaBneHne MyHUUMNanbLHON YCNyru ocyLLEeCTBNAETCA B COOTBETCTBUN C:

MpaxxgaHckum kogekcom Poccuiickon ®epepaumn (Yactb nepsas) ot 30.11.1994 Neb51-
®3 (nanee - NpK P®) (Cobpanue 3akoHogaTtenocTtea PP, 05.12.1994, Ne32, cT.3301);

Hanoroebim kogekcom Poccuiickon Pepgepaunn (4actb BTopas) ot 05.08.2000 Ne117-
®3 (nanee — HK P®) (CobpaHue 3akoHogatensctea PP, 07.08.2000, Ne32, cT.3340);

OcHoBamu 3akoHogaTenbcTea Poccuitickon ®eaepauum o Hotapuate ot 11.02.1993 Ne
4462-1 (nanee — OcHosbl) (Begomoctn CH 1 BC PO, 11.03.1993 Ne10, c1.357);

depnepanbHbiM 3akoHOM OT 06.10.2003 N2131-d3 «O6 obLmx npuHUmMnax opraHusaumm
MEeCTHOro camoynpasnenuss B Poccuiickon ®epepaumm» (ganee — depepanbHblii 3aKOH
Ne131-93) (Cobpanue 3akoHogatenoctea PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opranusauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHuMUMnanbHbIX ycnyr» (ganee — ®epepanbHbii 3akoH Ne210-03)
(CobpaHue 3akoHoaaTtenbcTea PO, 02.08.2010, Ne31, cT.4179);

npukazom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHui K
dopmaTy U3roToBEHHOINO HOTApPUYCOM 3NEKTPOHHOrO AOKYMEeHTa» (aanee — npukas -Ne155)
(ObuumanbHbli  MHTEPHET-NopTan npaeBoBoM  WHcopmauum  http://www.pravo.gov.ru,
30.06.2015);

npukazom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTeepxaeHuy Popm peectpos
perucTpauun HotapuarnbHbIX AEWCTBUIA, HOTapUanbHbIX CBUAETENLCTB U YAOCTOBEPUTENBHbIX
Hagnucei Ha caenkax U CBUAETENbCTBYEMbIX AOKYMEHTax M nopsiaka ux ogopMIieHus»
(nanee - npukas Ne313) (OdpmumanbHbI WMHTEPHET-NOpPTan nNpPaBOBOW MHOpMaLmm
http://www.pravo.gov.ru, 30.12.2016); ®

npukasom MuHiocta Poccum ot 06.06.2017 Ne97 «O6 yrtBepxaeHun WMHCTpyKuuMu o
nopsaKke COBEpLUEHUS HoTapuanbHblX AEWCTBUIA rnaBamMu MECTHbIX aAMWHUCTpaLUi
noceneHun u cneunanbHoO  YMNOMHOMOYEHHBbIMA  OOJDKHOCTHLIMU  NMUAMU  MECTHOrO
camoynpaBfeHUsi NoCeneHun, rnaBamu MeCTHbIX aAMUHUCTPaLMIA MyHULMNANbHBLIX palioHOB
W cneuuanbHO YNOMHOMOYEHHbIMU [AOMKHOCTHBIMU NUMLUaMW MECTHOIO CaMOoynpaBneHus
MyHULMNanbHbIX paioHoB» (ganee - npukas Ne97) (Poccuiickas raseta, Ne133, 21.06.2017);

npukazom ®enepanbHoro kasHavenctsa ot 12.05.2017 Ne11H «O6 yTBepxaeHuUu
nopsigka BEAEHWUs rocyAapCTBEHHON WH(OPMALMOHHOW CUCTEMbI O TOCYAAPCTBEHHLIX U
MyHUUMNanbHbIX nnaTtexax (oanee — npukas 11H) (OdumumanbHbIl MHTEPHET-NopTan
npasoBou uHpopmaumu http://www.pravo.gov.ru, 25.07.2017);

3akoHoMm Pecnybnuku TartapctaH oT 28.07.2004 Ne45-3PT «O MecTHOM
camoynpasneHun B Pecnybnuke Tartapctan» (Pecnybnuka TartapcrtaH, Ne155-156,
03.08.2004); ,

YctaBoM MyHuuunanbHoro obpasoBaHus «®DefoTOBCKOE CEenbCKoe MnoceneHue»
JleHuHoropckoro MyHuuunanbHoro pavoHa Pecnybnuvku Tartapcrad, npuHsaToro PelueHvem
Coseta  MyHuuunanbHoro  obpasoBaHus  «dDefoTOBCKOE  CEenbCKOoe  MNOCENeHue»

JleHnHoropckoro MyHuuunanbHoro painioHa Pecny6nuku TaTtapctad ot 09.12.2016 r. Ne 27
(nanee — Ycras);



MonoxeHnem 06 WcnonHUTENLHOM KOMUTETE MyHUuMnanbHoro obpasoBaHusA
«defoToBCckoe cenbckoe noceneHve»  JIEHWHOropckoro  MyHULMNAnbHOro  pavoHa
Pecny6nuku TaTtapcTaH, yTBepxieHHbIM PeweHnem Coseta MyHuLunanbHoro obpasosaHus
«®defoToBCKOE  cenbckoe noceneHve»  JIEHWHOropckoro  MyHUUUNanbHOrO  panoHa
Pecnybnuku TaTtapctaH ot 17.11.2016 r. Ne23 (ganee — lNonoxexHue o6 Ucnonkome),

MpaBunamu BHYTPEHHEro TpyAoBOro pacnopsgka WMcnonkoma, yTBEpXAEHHbIMU
nocraHoBnennem pykosogutens Ucnonkoma ot 25.12.2010 r. Ne14 (nanee — Npasuna).

1.5. B HacToswem PernameHTe ncnonb3yoTcs cnegyrowmne TEpMnHbl U onpeaeneHus:

KOMMSA [OKYMEHTA - AOKYMEHT, NOSTHOCTLIO BOCNPOU3BOAALLUIA UHCpOpMALMIO NOASNTUHHUKA
AOKYMEHTA U ero BHeLUHVE NPU3HaKU, He UMEKLLUIA IoPUAUYECKOW CUMbI;

AOKYMEHT - mMaTepuanbHbli HOCUTENb C 3aUKCUPOBAHHOW Ha HeMm B nwbon copme
nHdopmaumen B Buae TeKCcTa, 3BYKO3anucu, usobpaxeHus u (unu) Ux coyeTaHus, KOTOpblii
UMEET PEKBU3UTDLI, NO3BONSAIOLIME €ro UAeHTUMLUMPOBaTb, U NpeaHas3HayYeH Ana nepegayu BoO
BPEMEHU 1 B NPOCTPAHCTBE B LeNsX 06LeCTBEHHOro UCNOMb30BaHUA U XpaHEHUS;

BbINWCKa - BOCMPOM3BEAEHME 4YacTU AOKYMEHTa, Hanpumep, Bbinucka U3 HGaHKOBCKOro
cyeTa KMeHTa NokasbiBaeT COCTOSAHME CYEeTa Ha onpeaeneHHyo aaTy;,

yAaneHHoe paboyee MeCcTO MHOroyHKUWOHANbHOrO LUEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TepputopuanbHo 060cobneHHoe CTpyKTypHOe
noapasaenexue (0puc) MHOroyHKUMOHANLHOrO LEeHTpa NnpeaocTaBneHnst rocyAapCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr, CO34aHHOE B rOPOACKOM UMU CENbCKOM MOCENEHUss MyHULMNanbHOro
paioHa (ropoackoro okpyra) Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun
opraHusauuu DEATENbHOCTH MHOrOyHKLMOHANbHbIX LeHTpoB npefocTaBneHus
rocyfapCTBEHHbIX U MyHULUMNAMNbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBneHueMm [pasutenscrea
Poccuitickon ®epepaunm ot 22.12.2012 Ne1376 «O6 ytBepxaeHuu [lpaBun opraHusauuu
AEATENbHOCTU  MHOrO(PYHKUMOHANbHbLIX LEHTPOB MNPEeAOCTaBNEHUS [OCYAAPCTBEHHbIX U
MyHUUMNAnNbHbIX YCNyry;

TexHnyeckas owwubka - owwnbka (onucka, oneyaTka, rpamMMaTuyeckas unv
apudpmeTnyeckas owmnbka nnbo nogobHas owmnbka), AonyLEHHAA OpraHoM;, NPeaoCTaBNSOLWLNNM
MYHULUMNAnNbHYO ycnyry, U npuBeaLwlas K HECOOTBETCTBUIO CBEAEHUIA, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHUMUMNANbLHOW YyCnyru), CBEAEHUSIM B [OKYMEHTaX, Ha OCHOBaHUW KOTOPbIX
BHOCWUNUCb CBEAEHUS. " '

B HacToswem PernameHTe noa 3asBneHveM O NpegoCcTaBeHnn MyHULMNANbHON yenyry
(nanee - 3asBneHue) NOHUMaETCH YCTHOe obpalleHue.




2. CtaHgapT npeaocTaBreHns MyHUUMnansHon ycnyru

HopmaTuBHbIN akxT,
HaumeHoBaHue TpeboBaHus . =
cTaHgapTa npepoctasnexus | CoagepxaHue TpeboBaHus ctaHgapta ycraHannuealol i
P . fpea . P P P MyHULMNANbHYO  yCcrnyry
MYHULMNANbHOW yCnyru
unun TpeboBaHue
21. HaumeHoBaHue CeuaeTtenbcTBOBaHWE BEPHOCTU KOMUIA AOKYMEHTOB U BbINUCOK U3 | MpK PO;
MYHULIMNANbHOW ycnyru HUX npuka3s Ne 97
2.2. HaumeHoBaHue Ucnonkom . Ycrtas,
NCMNOSHUTENbHO- MonoxeHune 06
pacnopaguTensHoro opraHa Ucnonkome
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npeAocTaBnsALero
MYHULMNANbHY ycnyry
2.3. Onucaxuve pesynbTaTa CoBeplLueHne HoTapuanbHbIX AEUCTBUI NO cBuaeTenscTBoBaHuio | [MyHKT 14 npukasa 97

NpefoCTaBNeHUss MyHULUMNanbHOM
ycnyru

BEPHOCTU Konui OOKYMEHTOB, BbIMUCOK U3 HUX.
Ortkas B coBepLueHnn HOTapuanbHbIX hencrteun no
cBngeTesnibCTBoOBaHUKO BEPHOCTU Konumn AOKYMEHTOB, BbIMUCOK N3 HUX

2.4. Cpok npepocTaBneHus
MyHULMNANbHOW Yycnyru, B TOM
yucne C yyeTom HeobxoaumocTu

CBuaeTENbLCTBOBAHWE BEPHOCTU KOMUIA [OKYMEHTOB U BbINUCOK U3
HUX OCYLLECTBSETCA B TEYEHME OAHOrOo Yaca, C MOMEHTa obpaLLeHus.
B cnyyae npuHATMS pelueHus o6 oTkase B NpeaocTaBneHun ycnyru

obpalyeHus B OpraHu3auuu, |B TeyeHue nAT pabounx gHewr, ¢ MOMeHTa obpalleHus.
yyacTeylolme B npeaoctaBneHun B cnyyae npuHATMA pelweHns o6 OTNOXEHWU CcoBepLUeHUs
MyHULMNAnNbHOW  yCnyru,  CPOK|HOTapuanbHOro AeWCTBUS B TeYeHUe NATU pabounx AHER, C MOMeHTa
NPUOCTaHOBNEHUA obpalleHus.

npefocTaBneHna MyHUUMUNanbHOM lMpuocTtaHoBneHMe cpoka npefocTaBneHns MyHUUUNanbHOW
ycnyru B cnyyae, €Ccnu | ycnyru He npeaycMoTpeHo

BO3MOXHOCTb  NMPUOCTAHOBMEHUS

npeaycMoTpeHa

3akoHopaTensctBoM Poccuiickon

depnepauun, CpOK BblAa4u

(HanpasneHus) OOKYMEHTOB,




HaunmeHoBaHuve TpeboBaHuA HEPRSTRRHE( T
cTaHgapTa npepoctasnexus | CoagepxaHue TpeboBaHus ctaHgapTa IR CIE L
" MyHUUMNAnNbHYK  ycnyry
MYHULMNANbHOW yCnyru 1N TpeBoBaHme
ABNSOLMUXCA pes3ynbTaTom .
npefocTasneHns MyHUUUNanbHOW |.
ycnyru
2.5. UcyepnbiBaowmin - nepeyveHb 1. MacnopT nnu apyrve AOKYMEHTbI, yAOCTOBEPSIOLWMNE NMUYHOCTL | npukas Ne97
OOKYMEHTOB, HeobxoauMbIX B |3asiBUTENS.
COOTBETCTBUM c 2. [JokymeHTbl, npeacTaBneHHble ANs  CBUAETENbCTBOBAHUSA
3aKoHOAaTeNbHbIMU UMW UHBIMU | BEPHOCTU KOMWUWA MK BbIMUCOK U3 HUX, 06beM KOTOpbIX NpeBbILIaeT
HOpMaTUBHbIMU NpaBoOBbIMU | OAWH NUCT, AOSMKHbI BbITb NPOLUNTLI, MPOHYMEPOBAHbI U CKPEMNEHbI
akTamm  ans  npegocTaBfeHus | OTTUCKOM neyaTn opraHusauyum, oT KOTOPOM UCXOAAT AOKYMEHTDI.
MYHULMNANbHOW yCcnyru, a Takke [lokyMeHTbl NpeacTaBNATCS NINYHO
ycnyr, KoTopble ARNSAOTCS
HeobxoaumbIMK U obsizaTeENbHbLIMU
ans npeAocTaBneHus
MYHULMNANbHbIX ycnyr,
noanexawymx npeAcTaBneHuo
3aaBuUTeEneMm, crnocobbl nx

nonyyeHus 3asiBuTenemM, B TOM
yucne B 3NEKTPOHHOM chopme,
nopsiAoK UX npeacTaBneHns

2.6. WcyepnbiBaowuini nepeyeHb
OOKYMEHTOB, HeobxogumbiX B
COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMU akTamu ans
npeaocTaBneHnus MyHUUMNanbHOM
yCcnyru, KOTopble HaxogaTcs B
pacrnopsiKeHUn rocyfapCTBEHHbIX
OpraHos, opraHosB MECTHOro
camoynpasneHus n WHbIX
opraHusauum 1 KOTopble 3asBUTENb

MonyyatoTcs B pamkax Mexsef0MCTBEHHOIMO B3auMOAENCTBUSA:
ceefieHnss 06 ynnate rocyfapCTBEHHOW  MOWMWHbI U
HOoTapuanbHoro Tapuda

Mpukas 11H




HaumeHoBaHue TpeboBaHusA HopmatusHbii aKT,
cTaHgapTa npe owqmm:m:sm CopepxaHue TpeboBaHua cTaHgapTa ycTaHaenuearoLi
Aap pea P P P MyHUUMNAnNbHY  ycnyry

MYHULMNAnbLHO ycnyru

unu TpebosaHue

Bnpaee npeancrtaButb, a TaKkKe
cnocobbl nx nony4vyeHus
3aasutenamm, B TOM 4uUcne B

3NEKTPOHHON hopme, NOPSAOK UX
NpeAcTaBneHnst; rocyAapCTBEHHbIN

opraH, opraH MECTHOro
camoynpasneHus nubo "
opraHusauus, B pPacrnopsKEHUU

KOTOPbIX  HAxXoAsTCA  AaHHble

LOKYMEHTB!

2.7. UcuepnbiBalownii - nepeyeHb OcHOBaHuA AN OTKasa B NpUeme AOKYMEHTOB:

OCHOBaHWii 4nA oTkasa B npueme
AOKYMEHTOB, HeobxoauMbIx AOns
NPeaoCTaBneHuss MyHULMNAnbHOW
ycnyru

1) NMopaya [OKYMEHTOB HEHaAneXalwmum NULom;

2) HecooTBeTcTBME nNpeACTaBfEHHbIX [OKYMEHTOB MNEPEYHIo
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosiwero PernamenTa;

3) B 3asBneHun u npunaraembiX K 3asiBEHUIO [OKyMEHTax
UMEIOTCS HEOroBOPEHHbIE UCMNpPaBfieHUs, cepbesHble MOBPEeXAEeHUS,
He NOo3BOoNALINE OQHO3HAYHO UCTOMKOBATL UX COAEPKaAHWNE

2.8. UcuyepnbiBaowmin  nepeyeHb
OCHOBaHUN ANs NPUOCTAHOBMEHUS
unu oTkasa B nNpefocTaBneHuu
MYHULMNANLHON ycnyru

OcHoBaHuA AnNs NPUOCTAHOBMEHUS NPeaoCTaBNEHUs yCnyru He
npeaycMOTpPEHbI.

OcHoBaHusa gna oTkasa:

1) CoBepLueHne Takoro AencTBnUS NPOTUBOPEYUT 3aKOHY.

2) deinctBne nognexvt COBEPLUEHUIO AOMKHOCTHbIM  NULIOM
opraHa MeCTHOro camMoynpaBneHus [pyroro mnoceneHus wunu
MYHULMNANbHOro panoHa (NPUMEHUTENBHO K NPUHATUIO MEP K OXpaHe
HacneaCcTBEHHOro MMyLLecTBa U B criydyae Heobxoaumoctu mep no
ynpasneHuio UM) Unu HoTapuycom.

3) C npocbboit O coBeplIeHUN HOTapuanbHOro AenucTBus
obpatuncsa rpaxgaHuH, Npu3HaHHbIA CYAOM HEAeecnocobHbIM unu




HanmeHoeaHue TpeboBaHus
cTaHgapTa npeaocTaBneHus
MyHULMNAnbHOW yCnyru

CopepxaHue TpeboBaHusa cTaHgapTa

HopmaTusHbIN aKT,
yCTaHaBnu1BaoLuii
MYHUUMNANbHYK  yCcnyry

unu TpebosaHune

orpaHuy4eHo aeecnocobHbiM, nuMbo “npeacTaBuTenb, HE UMELUIA
HeobXxoaUMbIX NONHOMOYUIA.

4) Cpenka He cooTBETCTBYET TpeboBaHUSIM 3aKOHa;

5) 3asButenem npeacraBneHbl AOKYMEHTbI HE B NONHOM obbeme,
nnbo B npeacTaBNeHHbIX 3aABNEHUN U (MNKN) AOKYMEHTAX COAEPKUTCA
HenonHas v (unu) HegocToBepHasa UHopMauus

2.9. MNMopsigok, pasmep n
OCHOBaHuA B3MaHus
rocyfapCTBEHHOM MOLUMMUHbI UK
WHOW nnaTbl, B3MMaeMon 3a
npefocTaBneHne MyHUUMNanbHOW
ycnyru

MyHuumunanbHas ycnyra 3a coBeplueHme HdTapuanbHbIX 4eicTBUiA
OKasblBaeTCs Ha NnaTHoW (BO3Me3HON) OCHOBE.

ocypapcTBeHHas nownuHa ynnadYmBaeTcsl B pasmepe:

CBUAETEeNbCTBOBAHWE BEPHOCTU KONUIA AOKYMEHTOB WU BbINMUCOK M3
HUx — 10 pybnen 3a cTpaHuLy KONUi JOKYMEHTOB UMW BbINMUCKA U HUX.

CBUAETENbCTBOBAHWE NOAMMHHOCTU NOANUCH:

Ha 3asBneHusx W Apyrux [OKYMEHTax (3a WCKI4YeHnem
BGaHKOBCKMX KApTOYEK U 3asiBNEHWI O perncTpauum puanyecknx nuu)
- 100 py6newn;

Ha 6GaHKOBCKMX KapTOYKax W Ha 3asiBMEeHWsX O perucrpauuu
topuamnyecKoro nuua (C Kaxaoro nuua, Ha Kaxgom gokymente) - 200
pyonei.

3a HoTapuanbHble OelCcTBUsi, COBEpLUaeMble BHE MNOMELLEHUs
UCNOSTHUTENBbHOIO KOMUTETA CENbCKOro NOCENeHUs, rocyaapcTBeHHas
noLunuHa ynnadyveaeTcsa B pasmepe, yBennmyeHHoM B nosntopa pasa.

JIbrotel No ynnate rocyaapCTBEHHOW MOLWUSNHBI YCTAHOBSEHbI
nyHktamu n.2, 4, 11 cratbun 333.38 HK P® yacTtb 2.

B cnyyae BHeceHWss U3MeHeHWI B BblAaHHbLIA MO pesynbTaTtam
npeaocTaBneHns MyHUUMNanbHOW yCcnyru AOKYMEHT, HanpaBneHHbIX
Ha wucnpaeneHve owuboK, AONyLWEHHbIX MO BUHE opraHa v (Mnwn)
AOJMDKHOCTHOrO Nuua, nnarta ¢ 3asBUTensa He B3MMaeTcs

n.94.1cr.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1c1.333.24 HK PO
(4acTtb BTOpAas)

Cratba 8 ®depepanbHoro
3akoHa Ne210-03




HanmeHoBaHue TpeboBaHus
cTaHgapTa npeaocTaBneHus
MyHULMNANbHOW ycnyru

CopepxaHue TpeboBaHusa cTaHgapTa

HopmaTusHbIN
ycTaHaBnuBeatoLLnin
MyHULMNANbHYIO
unun TpeboBaHue

akT,

ycnyry

2.10. lNepeyveHb ycnyr,
SABNAIOTCA HeobxoaumbIMuK n
obsizaTenbHbIMU ans
npefocTaBneHns MyHUUMnanbHON
ycnyru, B TOM 4ucne cBefeHus o
AOKYMEHTe (BokymeHTax),
BblaaBaeMoMm (BblgaBaeMbIx)
opraHusauyvsimu, y4acTteylowuMu B
npefocTaBneHum MyHUUMNanbHbIX

ycnyr

KOTopble

MpepocTaBneHne HeobxoauMMbIX W 06s3aTEMbHLIX YCAYr He
TpebyeTca

2.11. MNopsgok, pasmep (7
OCHOBaHWA B3UMaHWSA nnaTtbl 3a
NpeoCcTaBneHne ycnyr, KoTopble
ABNAOTCA  HeobxoguMbIMK  U©
obszaTtenbHbIMK ans
npeaocTaBneHus

rocyaapCTBEHHON ycrnyru, BKNoYyas
NHOpMaLUIO O METOAMKE pacyeTa
pasmMepa Takon nnatbl

MpepocTtaBneHne HeobxoAMMbIX U 0bA3aTEnNbHbLIX YCNyr He
TpebyeTcs

2.12. MakcumanbHbIv CpOK
OXuaaHusa B odepeau npu nopade
3anpoca O npegocrasneHnu
MyHMUMNANbHON YCnyru, Yycnyru,
npeaocTasnsiemMon opraHusauuen,
yyacTsyloLlein B npenocTasBneHun
MYHUMLUMNANbHOMW YyCNyrM, w“ npu
nony4yeHum pesynbTata
nNpeaocTaBneHust Takux ycnyr

lMopaya 3asBneHVs Ha NonyyYyeHWe MyHUUMNanbHOW ycnyru npu
Hanuuuu oyepeam - He 6onee 15 MUHYT.

lMpn nonyyeHun pesynbTata nNpeaocTaBneHuss MyHUUMnanbHOM
yCryru MakCcuMmarsbHbId CPOK OXWAAHUA B OYepean He [OoKeH
npesbiwaTtb 15 MUHYT
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HaumeHoBaHue TpeboBaHus
cTaHgapTa npenocTaBneHns
MyHULUMNANbLHOW ycnyru

CopepxaHue TpeboBaHus ctangapTa

HopmaTuBHbIN
yCcTaHaBnuBeaoLumn
MYHULMNAMNbHYO
unu TpebosaHue

akT,

ycnyry

2.13. Cpok 1 nopsifAoK perncTpaumm

3anpoca 3aaBuTeENs o
NpenocTaBneHun MyHULUNanbHOM
ycnyru " ycnyru,

npenocTaBnAeMon opraHusauuen,
yyacTByloLEen B npenoctaBneHun
MyHULMNANbHOW ycnyru, B TOM
yucne B ANEKTPOHHON hopme

Peructpaums ocyLecTBNsSeTCA Nocne yCTaHOBNEHUS NMUYHOCTY U
NPOBEPKN JOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHUSM,
B KOTOpbIX  npeaocTaBnsercs

MyHuuunanbHaa ycnyra, K 3any
oXungaHus, mMecTam ansa
3anoJIHeHus 3anpocos o)

npenocrtasneHnmn _<_<IS_._S:m.:_uIOS

ycnyru, NHOPMaLMOHHbBIM
cteHaam ¢ obpasuamu nx
3anonHeHus ] nepevyHem
OOKYMEHTOB, Heobxoaumbix Ans
npepocrasneHns KaXkaoun
MYHULMNANbHON ycnyru,
pasMeLweHnio Un  ohopMIIEHUID
BU3yanbHOW, TEKCTOBOW "

MynbTUMEOUNHON MHOPMaUUU O
nopsigke npenocTaBeHns Takom
ycnyru, B TOM  4ucne K
obecnevyeHutio [OOCTYMHOCTU ANS
WHBaNWAOB yKa3aHHbIX 0ObEKTOB B
COOTBETCTBMM C heaepanbHbIM
3aKOHOAaTENLCTBOM "

lMpepoctaBneHne MyHUUMNANbHOM YCRyrn OCYLLEeCTBSETCA B
30aHusaX U nomelleHusx, obopyaoBaHHbLIX NPOTUBOMNOXAPHOW
CUCTEMOM U CUCTEMOI NOXapOTyLUEeHUs, Heobxogumon mebenbio aAns
ohopMIEHNS AOKYMEHTOB, UHPOPMALMOHHBIMU CTEHAAMM.

ObecneunBaetcs 6GecnpensATCTBEHHbIA LOCTYN WHBaANUAOB K
MecCTy npefocTaBneHusa MyHuuunansHon ycnyrn (yaoOHbeln BXxoa-
BbIXO B MOMELLEHMA U NepeMeLLeHne B ux npegenax).

BusyanbHas, TekcTtoBas W MynbTUMeauiHas WHgopmauus o
nopsake npeaocTaBneHns MyHUUMNanbHOW yCnyru pasmellaeTcs B
yAOOHbIX Ans 3asBuTenei Mectax, B TOM 4ucrne C y4yeToMm
orpaHu4YyeHHbIX BO3MOXHOCTEN UHBANWAOB
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HavmeHoBaHue TpeboBaHus
cTaHgapTta npeaocTaBneHns
MYHULMNANbHON yCnyru

CopepxaHue TpeboBaHusa cTaHgapTa

HopmaTtueHbI
yCTaHaBnuBeatLni

akKT,

MyHULMNANbHYlO  ycnyry

nnu TpebosaHue

3akoHopaTenscTBom Pecnybnuku
TartapctaH 0 couuanbHoW 3awuTe
UHBaNUAoB

2.15. lNokasatenu [OCTYMHOCTU W
KayecTBa MyHULUNANbHOW YCryru,
B TOM yucne KONU4YeCcTBO
B3auMOLENCTBUA  3asBUTENS C
OOMKHOCTHBIMW  NULAMU npwu
npefocTaBneHu MyHuuMnanbHOW
ycrnyrm u ux npoAOMKUTENBHOCTD,

BO3MOXXHOCTb nony4yeHus
UHdopmaymm o] xoae
npeaocTaBneHns MyHUUMNanbHON
ycnyrm, B TOM  4ucne ¢
ncnonb3oBaHnem
WHPOPMALMOHHO-

KOMMYHUKaLWUOHHbIX TEXHOSOIUMN,

BO3MOXHOCTb nunbo
HEBO3MOXHOCTb nonyyeHuns
MyHULMNANbHON ycnyru B
MHOroyHKUMOHANbHOM  LEHTpe
npeaocTaBneHus

rocyAapCTBEHHbIX n
MyHUUMNANbHbIX ycnyr (B TOM

yucne B NonHOM ob6beme), B niobom

lMokasaTenamu [OCTYNHOCTUM MNPeAoCTaBneHuMs MyHUUMNanbHOW
ycrnyru siBnsA0TCA: 'y

pacnonoXeHHOCTb nomMelyeHusa Mcnonkoma B 30HE AOCTYMHOCTU
00LLeCcTBEHHOro TpaHcnopTa;

Hanuyne HeobXxoaAUMOro KOnuMyecTBa CrneunanucToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLUECTBMAETCA NpUeM [AOKYMEHTOB OT
3asBUTEnNENn;

Hanuyue ucuyepnbiBalowen nHpopmauum o cnocnbax, nopsgke u
cpokax npegocTaBneHus MyHULMNANbLHOM ycnyru Ha
MHOPMALMOHHbIX cTeHaax, WNHPOPMaLIMOHHbIX pecypcax
JleHuHoropckoro mMyHuumMnansHoro pavoHa B cetu «UHTepHeT», Ha
EavHom nopTane rocyfapCTBEHHbIX U MyHULUNANbHbIX YCAYT;

oKasaHue nomowM uHBanuaam B npeogoneHun 6Gapbepos,
MeLLaLWNX NONYYEHUIO UMM YCIYT HapaBHe C APYruMu nuuamu.

KauyecTtBo npegocTaBneHuns MyHULUMNanbHON ycnyru
XapaKTepusyeTcs OTCYyTCTBUEM:

oyepenen npu npueme 1 Bbiaave AOKYMEHTOB 3asBUTENSAM;

HapyLleHWU CPOKOB NpeaoCTaBNeHNa MyHULUMNANbHOW YCnyru;

xanob Ha gencteus (besnencTeme) MyHuLmMnanbHbIX CryXalyux,
npeaocTasnALWUX MyHULUUNANbHYO yCnyry;

xanob Ha HEeKOppPeKTHOe, HeBHMMAaTenbHOe  OTHOLWEeHue
MYHULMNaNbHbIX CAyXaluX, OKasbliBaOLWMX MyHULMUNANbHYIO yCcnyry,

TEPPUTOPUANLHOM K 3aABUTENSM.
nogpasaeneHuu opraHa Mpu nogaye 3anpoca 0 NPeaoCTaBNeHUN MyHULUNANbHON YCNyru
UCMONHUTENBHO MW nNpu  NOMyYyeHUM  pesynbTata  MyHULMNANbHOW  YCNyru,
pacnopsaauTensHoOro opraHa | npegnonaraeTcs OgHOKpaTHOE B3aUMOAENCTBUE AOMKHOCTHOrO Nnua,
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CopepxaHue TpeboBaHusa ctaHgapTa

HopmaTuBHbIN
ycTaHaBnMBawLwmin
MyHULUMNanNbHyKO
unu TpeboBaHue

aKT,

ycnyry

HanmeHoeaHue TpeboBaHuA
cTaHgapTa npefocTaBneHuns
MyHULMNAaNbHON ycnyru

MECTHOro camoynpaeneHusi, no
BblbOpy 3aaBuTens
(akcTepputTopmanbHbIn - NPUHLUMN),
nocpeacTsom 3anpoca 0
npeaocTaBneHnn HEeCKOMbKMX
rocyaapCTBEeHHbIX " (vnn)
MYHULMNANbHbIX ycnyr B
MHOTrOQyHKUMOHAsNbHbIX  LIeHTpax
npegocrasneHuns
rocyAapCTBEHHbIX n
MyHULMNaNbHbIX ycnyr,

npegycMoTpeHHoro cratben 15.1

NpefocTaBnALWEero  MyHAUMNansHyto  ycnyry, W  3asBuUTens.
MpogomKMTENLHOCTL B3aUMOAENCTBUS ONPEAENAETCA pernaMmeHToMm.

UHdopmaums o xoge npepoctaBneHnss MyHUUMNanbHOW ycnyru
MOXeT ObITb nonyyeHa 3asBuTenem Ha cante JIeHWHOropckoro
MyHULUUNanbHOro paioHa, Ha EguMHOM nopTane rocyfapCTBEHHbIX U
MyHUUUnanbHblx yenyr, B MOL.

MpepocTasnexune MyHULUUNanbHOW® ycnyru yepes
MHOroyHKUMOHANbHbIN LEHTP NpeaoCcTaBneHus rocyAapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (ganee — MOLL), yaaneHHole paboyne mecrta
Mo®L| He ocywecTBnseTCs.

MyHuuMnanbHasa ycnyra no aKCTeppuTopuanbHOMY MPUHLMNY U B
cocTaBe KOMMMEKCHOro 3anpoca He NpefocTaBnseTcs

depepanbHoro 3aKoHa
(KOMMNEKCHbIN 3anpoc)
2.16. UHble TpeboBaHusA, B TOM KoHcynbTauuio 0 nopsigke nonyvYeHust MyHuUMnanbHOW ycnyru B

yucre y4nTbIBaKoLmMe 0COBEHHOCTH
NPenoCTaBneHnss MyHULMNANbHOM
ycryru no 3KCTepputopuansHoMy

npuHuuny (B cnyyae, ecnu
MyHUUUNanbHas ycnyra
npepocTtasnseTcs no

3KCTeppuTOopuanbHOMYy MNpUHUUNY)
N ocobeHHOCTM npepocTaBneHns
MyHULMNANbHOM ycnyru B
3NEeKTPOHHOW hopme

3NEKTPOHHOW (hopMe MOXHO nonyyYuTb vepe3 VHTepHeT-NpueMHyto
unu 4epes [loptan rocyfapCTBEHHbIX W MyHUUMNANbHbIX yCcnyr
Pecnybnukn TaTapcTaH.

B cny4yae, ecnu 3akoHOM npeaycMoTpeHa nojada 3asBfeHus o
NpefocTaBneHnn MyHULUUNAnbLHOW YCnyrn B 3MEKTPOHHOW dopme
3asBneHne nopjaetcs 4Yepes [loptan rocyaapCTBEHHbIX U
MyHuumnanbHbIX yenyr Pecnybnuku Tatapctad (http://uslugi. tatar.ru/)
unu EQuHbIA nopTan rocyfapCTBEHHbIX M MyHULUMNanbHbIX ycnyr
(cpyHkuwmn) (http:// www.gosuslugi.ru/)
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3. CocTaB, NnocneaoBaTenbHOCTb U CPOKW BbINOSTHEHUSA aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K MOPSAKY UX BbIMOMHEHUS!, B TOM Y1crie 0COBEHHOCTU BbINONHEHUS
aAMUHUCTPaTUBHLIX NpoLeayp B 3NEeKTPOHHOW hopme

3.1. OnucaHve nocnenoBaTenbHOCTU OEWCTBUA MNpuU  NpeaocTaBneHun
MyHULUMNANbHOW yCnyru

3.1.1. MNpefocTaBneHve MyHULMNAnbHOW yCcnyru BKI4YaeT B cebsa cneayowme
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asABUTENS,;

2) NPUHATME U perucTpauns 3anaBneHuns,;

3) noaroToBka M Bbigaya pesynbtata MyHULUNAanbHON yCnyru;

3.2. OkasaHue KOHCynbTauun 3aaBUTENO

3.2.1. 3asButenb nNu4yHo u (unu) no TtenedoHy obpaiwjaetca B Ucnonkom ans
NONy4YeHUst KOHCYNbTauuUi O NoOpAAKe NONyYEHUS MyHULMNAnbHOW yCIyru.

3amectutenb pykosoguTens lKcnonkoma oOCYLECTBNAET KOHCYNbTUpOBaHUe
3a\BUTENSA, B TOM 4ucne no cocrtasy, opMe U CoAepXaHUK [AOKYMeHTauuu,
HeobXoaAMMON AN MOMyYEeHUs MYHULMNAnNbHOW ycnyrm U npu  HeobxoaumocTu
OKa3blBaeT NOMOLLb B 3anofiHeHnn bnaHka 3assneHus.

Mpouenypa, yctaHaBnuBaeMas HaCTOALMM MYHKTOM, OCYLLECTBMAETCA B AEHb
obpalleHuns 3assuTens.

PesynbTtaT npoueaypbl: KOHCynbTauuw, 3aMevyaHusa no coctasy, ¢opme wu
CoAEepXXaHuo NpeaCcTaBNeHHON AOKyMEHTaUWu.

3.3. lNpuHaTHE 1 perucTpaums 3assneHns

3.3.1. 3aaBuTEnb NUYHO UNU Yepes3 OOBEpPEeHHOoe nuuo nofaeT MUCbMEeHHoe
3asiBNieHWe 0 NpeaoCTaBNeHUM MyHULMNANbHON yCcnyrn u npeacTtasnseT AOKYMEHTbI B
COOTBETCTBUM C NyHKTOM 2.5 HacTosiwero PernameHTa B icnonkom.

3.3.2. 3amecTtuTtens pykosogutensa Micnonkoma ocyLecTBseT:

yCTaHOBMIEHUE NNYHOCTU 3asBUTENS;

NPOBEPKY NOMHOMOYUIA 3asBUTENSA (B CriyYyae AelcTBusA no AOBepeHHOCTM)

NPOBEPKY HanuWyus AOKYMEHTOB, NPeAyCMOTPEHHbIX NYHKTOM 2.5 HacTosuero
PernameHTa; 4

NPOBEPKY COOTBETCTBMS MNPEACTABMEHHbIX A®KYMEHTOB YCTAHOBMEHHbIM
TpeboBaHusm (Hagnexawee odOopMNeHne KONUM [OKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax MNOAYMCTOK, MPUMUCOK, 3a4YEPKHYTbIX CMOB U WHbIX HE OroBOPEHHbIX
nucnpasnexHun).

B cnyyae otcytctBuA 3amevaHun 3amectutens pykoBogutens Wcnonkoma
OCyLLecTBNSET:

npuem u perucTpauuio 3asBneHus B cneyuanbHOM XypHane;

Bpy4YEeHWEe 3aABUTESIO KOMUKM 3asiBNEHNS C OTMETKON O AaTe npuemMa JOKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMepe, faTe U BPEMEHW WUCMNOMHEHUs MyHULMUNanbHOM
ycnyru.

B cnyyae Hanuuua oOcHOBaHWW AnNs OTKkasa B MNpPUEME [OOKYMEHTOB,
npeaycMoTPEeHHbIX NYHKTOM 2.8 HacTosiwero PernameHnTa, 3amectutens pykoBOAUTENS
Wcnonkoma, Beaywmii npuem [OOKYMEHTOB, YBEAOMNSET 3asBUTENS O Hanuyuu
NpenaTCcTBUA [NA peructpaumm 3asBfeHuss W BO3BpallaeT €My [OKYMEHTbl C
MUCbMEHHbIM OOBACHEHEM COAEPXKAHMUS BbISIBMEHHbIX HEAOCTATKOB B NPEACTaBNEHHbIX
AOKyMEHTax.

PesynbTat npoueayp: npuHaToe obpalleHue rpaxgaHuHa Wnum BO3BpalleHHble
3aABUTENIO AOKYMEHTbI.

3.4. NoaroToBka 1 Bbifayva pesynbTata MyHULMNANbHON yCnyru
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3.4.1. 3amectutenb pykosoauTensa Mcnonkoma nocne perucrpauun 3assreHus
OCyLLEeCTBNSAET: ,

NPOBEPKY CBEAEHWUI, COAEPXKALLMXCA B JIOKYMEHTAX, Npunaraembix K 3asBNeHUo;

NPOBEPKY HanNuuMa OCHOBAHMN ANs OTKasa B NPEeAoCTaBleHUU YCnyru,
NpeAyCMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuus OCHOBaHM AnNA OTKasa B NpPeaoCcTaBleHUun ycnyru
3amecTtutenb pykosogutens lMcnonkoma u3BellaeT 3asBUTENA O NpUYMHaX OoTKasa u
ocyLlecTBnseT npoueaypbl, npegycMoTpeHHble NnyHKToM 3.5 HacTosiwero PernameHTa.

B cnyyae HanuuMs OCHOBaHMI ANSA OTMIOXKEHUA COBEPLUEHUS HOTapuanbHOro
Aencteus  3amectutenb pykosoguTens Mcnonkoma ocywecTBnseT npoueaypsbl,
npeaycMmoTpeHHble nyHkToM 3.5 HacToswero PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHWUIA A4NS OTKa3a B NpeAoCTaBfeHMn MyHUUMnanbHOn
ycnyru 3amectutens pykosogutens Mcnonkoma: '

NpoBEpPSieT NPaBUIIbHOCTbL ONMaThl 3@ COBEPLUEHNE HOoTapuarnbHbIX AENCTBUN;

CNUYaeT KONUIO AOKYMEHTa UK BbINMUCKY U3 HEro C NOASIMHHUKOM AOKYMEHTA;

CBUAETENLCTBYET BEPHOCTL BbIMUCKU, KONUN OOKYMEHTA;

CTaBuUT noanucb, OTTUCK nevyatn Wcnonkoma noceneHus c usobpaxeHuem
rocypapcreeHHoro repba Poccuiickon ®epepauuu,

perucTpupyet COBEpLUEHHOE HoTapwanbHoe [OelcTBMe B peecTtpe Ans
perucTpauumn HotapuasnbHbIX 4ENCTBUNA,

BO3BpaLlaeT 3aBepeHHbIE [OKYMEHTbI 3aABUTENIO.

lMpouenypsl, yctaHaBnuBaeMble nyHkTamu 3.3-3.4, OCyLLLECTBNAKOTCA B TeYeHue 5
MUHYT C MOMEHTa obpalleHus 3asaBuTens.

PesynbTaT npoueayp: HoTapvanbHOe yAOCTOBEPEHHbIE KOMUU AOKYMEHTOB UMK
BbINUCKWN, NepeAaHHble 3asiBUTENIO.

3.4.2. 3amecTutens pykosoautens licnonkoma B cnyyae NpuHATUA pelueHns o6
OTKase B NpeaocTaBfneHnn ycnyrn BbIHOCUT NOCTaHOBNEHNE 06 OTKase B COBEPLUEHUM
HoTapuanbHbIX AeAcTBUiA. [TocTaHOBNEHWE HanpaBnsAeTCa 3aaBUTEMO NO NoyTe.

Mpouenypbl, ycTaHaBnNUBaeMble HACTOSLLUMM MYHKTOM, OCYLLUECTBMAKTCA He
nosgHee NATU AHEeNn ¢ MOMeHTa obpalleHns 3asBuTens 3a NpeaoCcTaBeHNEM yCryru.

PesynbTat npoueayp: nocraHoBneHue o6 oTgase B COBEPLUEHUN HOTApUANbHbIX
AENCTBUIA, HanpaBreHHoe 3asaBUTENIO.

3.5. OTnoxeHune coBepLLEHUA HOTapUanbHOro AencTeus

3.5.1. 3amecTtutenb pykosoauTens Mcnonkoma MOXET OTNOXWUTb COBEpLUEHUE
HOTapuanbHOro AenCcTBUA B Cny4ae:

HeobxoaumocTn ucTpeboBaHusi AONONMHUTENbHbIX CBEAEHUI OT (DU3NYECKUX U
topuan4ecknux nuu;

HanpaBneHusl JOKYMEHTOB Ha 3KCNepTuay;

HeobXxoaMMOCTN 3anpocUTb 3aWHTEPECOBaHHbIX NWUL 06 OTCYTCTBUM Y HUX
BO3PaXXeHU NPOTUB COBEPLLEHNSA 3TUX OENCTBUN.

3amecTutens pykosoautens Mcnonkoma usBellaeT 3asBUTens o6 OTMNOXEeHWUU
COBEpLUEHUS HOTapuanbHOro AenNcTBus.

MNpouenypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBNAKTCA B [iEHb
obpalleHus 3asBuTens.

PesynbTaT npoueayp: wusBelleHVe 3asBUTENs 00 OTNOXEHWM COBEpLLEHUS
HOTapuanbHOro AenCTBuUS.

3.5.2. 3amectutenb pykosoauTens lcnonkoma nocne npuHATUA pelueHus o6
OTNIOXXEHMU COBEPLLEHUSA HOTapuanbHOro AeMCTBUSA rOTOBUT 3anpoc, Heobxoaumblii Ans
nony4YeHus AONONHUTENbHbLIX CBEAEHUIA, U HanpasnseT B COOTBETCTBYIOLUIA OpraH unu
3auHTEpPECOBAHHOMY nuLly.
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Mpoueaypbl, yCTaHaBNUBaeMmble HACTOALUMM MYHKTOM, OCYLLECTBMATCA He
nosaHee NATU AHel ¢ MoMeHTa obpalleHus 3asBUTens.

PesynbTaT npoueayp: 3anpoc, HanpasfieHHbIi B COOTBETCTBYIOLLMIA opraH unu
3auHTEpecoBaHHOMY nuuly.

3.5.3. 3amectutenns pykooautens Mcnonkoma nocne nocrynneHns oTBeToB Ha
3anpocbl U3BELLAET 3asiBUTENS U NPefOCTaBNseT ycnyry B nopsake, yCTaHOBNEHHOM
nyHktamm 3.3. — 3.4 HacTosiwero PernameHTa.

3.6. UcnpaBneHune TeXHUYECKUX OLLIMOOK.

3.6.1. B cnyyae obHapy>XeHUsA TEXHUYECKOW OLLINOKM B AOKYMEHTE, ABNSAOLEMCS
pe3ynbTaToM MyHULMNANbHOW yCcnyru, 3assuTens npeacrasnseT B ICNONKoM:

3asBneHue o6 ncnpaeneHnn TexHm4eckomn owmbku (npunoxexue Ne1);

AOKYMEHT, BblAaHHbIA 3aABUTENIO Kak pesynbtar Mynmuunaanow ycnyru, B
KOTOPOM COAEPXUTCA TEeXHUYecKas oumbka;

AOKYMEHTbI, MMELNe pUaNYECKYI0 CUny, CBUAETENbCTBYIOWME O Hanmuyuu
TEXHUYECKOWN OLUMOKMN.

3asBneHne o6 ncnpaeneHnn TEXHUYECKON OWMNOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTE, ABNALEMCS pe3ynbTaToM MyHULMNANbHON ycnyru, nogaeTcs 3assutenem
(ynonHOMOYEHHbIM NpeAcTaBuTeneM) NMYHo, NMBO NOYTOBLIM OTNpaBneHnem (B TOM
ynucne C MCNONb3OBaHMEM 3MIEKTPOHHOM nNouThl), NUBO Yepes eauHblid nopTan
rocyfapCTBEHHbIX W  MyHUAUMNANbHBLIX YCNYr WA  MHOrO(YHKLUMOHANbHbLIA LEHTP
npeaocTaBneHus rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.6.2. 3amecTtutens pykosoauTens Mcnonkoma ocyLecTBnseT npuemMm 3asBneHus
06 ucnpaBneHUn TEXHUYECKOW OWMOKK, perucTtpupyeT 3asiBieHUEe C NPUNOXEHHbIMU
AOKYMEHTaMM.

lMpouenypa, ycTaHaBnNuBaemas HaCTOALWMUM MNYHKTOM, OCYyLIECTBNSAETCA B
TeYeHue OHOro AHA C MOMEHTa perucTpaunn 3asiBfieHus.

PesynbTat npoueaypbl: NPUHATOE M 3aperMcTpMpoBaHHOE 3asiBIEHUE.

3.6.3. 3amecTtutens pykosogutens Mcnonkoma paccmatpuBaeT OOKYMEHTbI U B
Lensax BHECeHUA ucCnpaBneHu B [OOKYMEHT, SABMSAIOWWACA pe3ynbTaToM YCnyriu,
ocyLlecTBnseT npoueaypbl, NpeaycMOTpeHHbIE NYHKTOM 3.4 HacToswero PernameHTa,
W BblAaeT UCMpaBneHHbI AOKYMEHT 3asBUTEN0 (YN®NHOMOYEHHOMY NPeACTaBUTENIO)
NIMYHO NOA POCMUCL C U3BATUEM Yy 3asBuTENs (YNONTHOMOYEHHOro NpeacTaBuUTEns)
opuruHana JOKyMeHTa, B KOTOPOM COAEPXUTCH TEXHUYecKas oumobka.

MNpouenypa, ycTaHaBnMBaemasi HACTOSILMM MYHKTOM, OCYLLUECTBNSAETCA B
TEYEeHNe Tpex AHen nocrne OBHapYXEHUs TEXHUYECKOW OWMOKU WUnU MOonyyYyeHus oT
noboro 3avHTEpecoBaHHOro Nuua 3asiBNEHUs 0 A0NYyLEHHON owwmnbke.

PesynbTat npoueaypbl: BblAAHHbIA (HaNnpaBneHHbI) 3aaBUTENIO OOKYMEHT.

4. MNMopsaok 1 hopMbl KOHTPONSA 3a NPeAoCTaBNEHNEM MYHULMNANbLHONR yCryru

4.1. KoHTponb 3a nOMHOTOW WM KayeCcTBOM MNPEAOCTaBIEHUA MyHULMNANLHON
ycnyru BKnioyaeT B cebA BbIIBNEHUE W YCTPaHEHWE HapyLUeHWi npas 3asiBUTEne,
npoBeAeHNe nNpoBepok cobnioaeHus npoueayp NPEAOCTaBNEeHUs MyHULMNAanbHOM
ycnyru, noAroToBKy peLUeHuid Ha feicTeus (6esnencTene) AOMKHOCTHBIX NUL OpraHa
MECTHOro caMmoynpaBreHus.

dopmamMu  KOHTponA 3a COOMIOAEHMEM UCMONMHEHUS  aAMUHUCTPATMBHbIX
npoueayp ABMATCS:

1) npoBepka ¥ cornacoBaHue NPOEKTOB AOKYMEHTOB MO NpeaoCcTaBreHuio
MyHULMNanbHoW ycnyru. PesaynbtaTom NpoBepkU ABNSETCS BUSUPOBAHNE NPOEKTOB;

2) npoBOAMMbIE B YCTAHOBNIEHHOM  MOPSAKE  MNPOBEPKW  BeAeHUs
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[enonpov3BoACTBa,

3) NnpoBeAeHWE B YCTAHOBNIEHHOM MOPAAKE KOHTPOSbHbIX NPOBEPOK cobnoaeHus
npouenyp NpeaocTaBneHUs MyHULUNanbHOW yCnyru.

KOHTpOnbHbIE NPOBEPKX MOTYT ObIThb NIaHOBLIMYU (OCYLLIECTBNATLCA Ha OCHOBaHUY
MoNyrofoBbIX MNW roAoBbIX NnaHoB paboTbl opraHa MECTHOro camoynpaBneHus) U
BHennaHosbiMu. Mpu npoBegeHUn NPOBEPOK MOryT paccMaTpuBaTbCA BCE BOMPOCHI,
CBsi3aHHblE C NPeAOCTaBNEHNEM MYHUUMNANBHON yCnyrn (KOMNMEKCHbIE NPOBEPKK), Unu
Mo KOHKPETHOMY 0obpaLleHuIo 3aaBuTens.

B uenax TeKywero KOHTPOMS WCMNOMb3YyTCA CBEAEHUs, uMmelollmecs B
3NEeKTpOoHHON 6a3e faHHbIX, cnyxebHas KoppecnoHAEeHUUsA, yCTHas U NUCbMEHHas
nHpopmauus CneumnanucToB, OCYLLECTBASAIOWMUX BbINOMHEHWE aAMWHUCTPATUBHbIX
npoueayp, XXypHanbl y4eTa COOTBETCTBYIOLLUMX AOKYMEHTOB U Apyrue ceefeHus.

[nsa ocywecTBNeHNss KOHTPONSA 3a COBEPLLUEHMEM AENCTBUIA NpU NpeaocTaBneHuu
MyHULMNAnNbHOMW yCnyrM W NPUHATAM  pelleHuid  pykosoguTenioo  Mcnonkoma
NpeacTaBnsATCS CNPaBKy O pe3ynbTatax NpeAoCTaBNeHna MyHULUMNanbHON yCnyru.

O cnyyasx u NnpyyYnHaxX HapyLLeHUs CPOKOB, NocneaoBaTenbHOCTU U CoAepXaHUA
agMUHUCTPATUBHbIX Mpoueayp 3amectutens pykosogutenss Mcnonkoma HemeaneHHo
nHcpopmupyeT pykosoauTens icnonkoma, npefoctasnsiowero MyHuUunanbHy yenyry,
a Takke NpeanpUHUMaIOT CPOYHbIE MEepbl MO YCTPAHEHUIO HApYLLEHUI

4.2. Tekywuin KOHTponb 3a cobniogeHvem nocnefoBaTenbHOCTU [EeUCTBUM,
onpeaeneHHbIX aAMUHUCTPaTUBHbLIMU npoueaypamu no npenocTaBneHunto
MyHULMNanbHOW yCnyru, ocyLlecTensaeTcs pykosogutenem Vicnonkoma, oTBETCTBEHHbLIM
3a opraHusaumio paboTbl N0 NPefOoCTaBNEHNIO MyHULMNANBLHON YCNYIu.

4.3. [NepeyeHb [AOMKHOCTHbIX WL, OCYLUECTBAIOWMUX TEKYLUA KOHTPOnb,
yctaHaenueaeTcs [lonoxeHnem o6 Micnonkome u MHCTPYKUUKU NO AEnOnpon3BOACTBY.

Mo pesynbTaTtam NnpoBeAeHHbIX NPOBEPOK B Cly4ae BbIABMEHUS HapyLLUEeHWA npaB
3asBuTENEN BUMHOBHbIE NULUA NPUBNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHoparenbcTBoM Poccurickon ®epnepauun. ‘

4.4. PykoBoauTenb opraHa MeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb
3a HeCBOEBpPEMEHHOE pacCMOoTpeHue obpalleHuin 3asBuTenen.

PykoBogutens (3amecTutens pykoBoagTens)  Wcnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MNU) HeHagnexawlee BbINONHEHNE
aflMUHUCTPATUBHbIX AENCTBUN, YKa3aHHbIX B pasgene 3 HacTtosiwero PernameHTa.

[OMKHOCTHbIE Nuua U UHbIE MyHULUMNanbHbIE CryXallue 3a peLueHus n 4eiCTBUS
(6espeiicTBue), npuHMMaemble (OCyLLUECTBNSieMble) B XoAe NpeAocTaBleHus
MYHULMNAnNbLHOW yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM NOpsiAKe.

4.5. KoHTponb 3a npeaocTaBneHneM MyHUUMNanbHOW YCNyru CO CTOPOHbI
rpaxxaaH, ux o6beMHEHNIN 1 opraHu3auui, OCyLLECTBNSETCA NOCPEACTBOM OTKPLITOCTH
AEATENbHOCTM  OpraHa  MEeCTHOro  CamoOynpaBfieHus  npu  NpefocTaBNEHMM
MYHULMNanbLHON yCnyru, nony4eHus NonHOMN, akTyanbHON U 4OCTOBEPHOW MHopmaLmm
O nopsiake npeaocTaBneHua MyHUUMNanbHOW YCNyru U BO3MOXHOCTU AocyaebHoro

paccmoTpeHus obpalleHuin (xkanob) B nmpouecce nNpeaocTaBneHus MyHUUMnanbHOM
ycnyru.

5. [locynebHbliii (BHecyaebHbIN) NopsiAok 06XxanoBaHUs peLueHuii u AeicTBuii
(BespneiicTemA) opraHa, NPeAoCTaBNSAIOWEro MyHULMNANbLHYO YCyry,
MHOTOMYHKLIMOHANbHOrO LIeHTpa NPeAoCTaBNEHUS TOCYAAPCTBEHHbIX U
MyHUUMNanbHbIX YCNyr, opraHnusauni, ykasaHHbixX B Yactu 1.1 ctatbu 16 ®epepanbHoro
3aKkoHa ot 27.07.2010 Ne210-®3, a Takke ux AOMKHOCTHbIX MWL, MyHULMNAMNbHbLIX
cnyxawmx, paboTHUKOB
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5.1. Mony4yaTenu MyHULMNANbHON yCcrnyrn UMelT npaBo Ha obxanosaHue B
paocynebHom nopsigke aevicteui (6espeinctamns) coTpyaHukos Mcnonkoma, y4acTByoLLMUX
B NpeAocTaBneHun MyHuumunansHon ycnyru, B Uicnonkom unu 8 CoseT MyHUUMNANbLHOMO
obpasoBaHus.

3assutens MoXeT obpaTtutbes ¢ xanoboi, B TOM Yucne B cneayowmx crnyyasax:

1) HapylleHne cpoka perucrtpauuy 3anpoca 3afaBuUTENA O NpeAocTaBneHuu
MyHUUMNAnNbLHOW yCnyru,

2) HapyLLEeHVEe CpoKa NpefocTaBneHns MyHULUNanbHON ycnyru,

3) TpeboBaHue y 3asBUTENS OKYMEHTOB UNK HOpMaLumn Nbo ocyLLIeCTBNEHUS
OEWCTBUIA, NpPEeACTaBfneHMe Wnu OCyLeCTBNEHWE KOTOpbIX He npeayCMOTPeHO
HOPMaTUBHbLIMU NpaBoBbIMKU akTamu Poccuiickon ®epepaummn, Pecnybnuku TatapcraH,
JIEHUHOropcKoOro MyHUUMNanbHOro panoHa, PefoTOBCKOro CENbCKOro noceneHua Ans
npeaocTaBneHnss MyHULMNanbHOW yCcnyru;

4) oTka3 B Npueme [OOKYMEHTOB, nNpefocTaBneHue KOTOprX npeaycMOTpEHO
HOpMaTMBHLIMU NpaBoBbiMU akTamu Poccuiickon ®epepaummn, Pecnybnuku TatapcTaH,
JIeHUHOropcKkoro MyHuUMnanbHOro panoHa, PefOTOBCKOro CenbCKOro noceneHusa Ans
npeaocTaBneHnss MyHUUMNanbHOW YCNyry, y 3asBuTens;

5) oTka3 B npefocTaBneHn MyHUUMnanbHOW yCnyru, eCnm OCHOBaHUA OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBUM C HUMU
WHBbIMW HOPMaTUBHbIMW NpPaBoOBbIMM akTamu Poccuiickon depepaumu, 3aKoHamu U
WHbIMW HOPMaTUBHbBIMU NPaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHuUMnanbHbIMU
NpaBoOBbIMU aKTamu;

6) 3aTtpeboBaHne OT 3a\BUTENS NpU NPEeAOCTaBMNEHUMUM MYHULMUNANbHOW YyCnyru
nnartbl, He nNpPeayCMOTPEHHON HOPMaTUBHbIMU NpaBOBbIMU akTamu Poccuinckoin
depepaunn, Pecnybnuku TartapctaH, JIEHMHOropckoro MyHWUMNANbLHOrO panoHa,
®enoTOBCKOro CenbCKoro Nocenexus;

7) otkas Wcnonkoma, [AOMKHOCTHOro nuua Mcnonkoma B UCMpaBreHU
AONYyLIEHHbIX onevyaTtok M owuboKk B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHusi
MYHMLMNANbLHOW YCNnyru AOKyMeHTax nubo HapylweHue yCTaHOBMEHHOro Cpoka Takux
nucnpasneHun;

8) HapylweHne cpoka unuM nopsaka Bblaawu JJ,OKYMeHTOB no pesynbTaTam
npeaocTaBneHns MyHULUNanbHOW ycnyru;

9) npuocTaHoBneHue npefocTaBneHnss MyHUUMNanbHOW yCnyru, ecnyv OCHOBaHUSA
NPUOCTAHOBNEHUS HE NpefycMOTpeHbl heAepanbHbiMU 3aKOHAMU U NPUHATLIMU B
COOTBETCTBUM C HUMWU MHBIMXU HOPMATUBHbLIMKM NpPaBOBbIMU akTamu Poccuickon
depepaumum, 3aKoHaMU U UHBIMWM HOPMAaTUBHbIMW NpPaBOBbIMU akTamu Pecnybnuku
TatapcTtaH, MyHUUUNanbHbIMU NPaBOBbLIMU aKTamu;

10) TpeboBaHve y 3aaBUTENA NpU NPeaoCTaBMEeHUUM MyHUUUNanbHOW Yycnyru
AOKYMEHTOB uUnu uHdopMauuu, OTCYTCTBUE WU (MNM) HEQOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepeBoHavyanbHOM GTKa3e B NpueMe AOKYMEHTOB, HeobXxoaumbIX Ans
npeaocTaBneHuss MyHuUunanbHoW ycnyru, nubo B NpefocTaBneHMUM MyHULMNanbHOM
yCnyru, 3a WUCKIIOYEHUEM criyyaeB, NpefyCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbun 7
®epepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba Ha  pelleHus n  pencrteus (GespencTtBue)  opraHa,
NpeaoCcTaBnAWEero  MyHUUUNanbHYlO  ycnyry, AOMMKHOCTHOrO fnuua  opraHa,
NPeaoCTaBnsAoLWero  MyHULUUNAnbHYO  yCnyry,  MyHUMUMNANbHOrO  cnyxallero,
pykoBOAUTENS oOpraHa, nNpeaoCcTaBnsAloWero MyHUUMNanbHyl YCnyry, nogaeTcs B
nUcbMeHHoW hopme Ha BymaxXHOM HocuTeNe unu B 3ANEKTPOHHON chopme.

Xanoba moxeTt GbiTb HanpasneHa no nouyte, Yyepes MOLl, ¢ ucnonb3osaHnem
UHOPMALIMOHHO-TENEKOMMYHUKALUMOHHOW ceTu «UHTepHeT», odumumanbHoro caira




18

JleHnHoropckoro  MyHuuunanbHoro  paioHa  (http://www.leninogorsk.tatarstan.ru),
EavHoro noprtana rocyaapGTBEHHbIX MU MyHUUMnanbHbix yenyr Pecnybnuku TaTtapcraH
(http://uslugi.tatar.ru/), EauHoro noprtana rocyfapCTBEHHbIX U MyHULMNAnbHbIX YCnyr
(dyHkumn) (http://www.gosuslugi.ru/), a Takke MoXeT ObITb NPUHATA NPU NTUYHOM Npueme
3aaBuTens.

5.3. XKanoba, noctynusLuas B opraH, NpeAoCTaBnaowWnii MyHULMNAanNbHYo yCnyry,
nmnbo BbLILWECTOALWMIA OpraH (Npu ero Hanuyuu), NOANEXUT PacCMOTPEHUIO B TEYEHUe
nAaTHaguaTv pabounx OHEW CO OHS ee perucrtpauuu, a B cnyyae obxanoBaHUs oTKasa
opraHa, npeAoCTaBMnAKLWEro MYHAUWNANbHYK ycnyry, B npuemMe [OOKYMEHTOB Y
3asButens nubo B uCnNpaBneHuyM ACMyLIEeHHbIX OnevyaTtok u owunbok unu B crniyyae
ob6xanoBaHUs HapyLIEeHWsA YCTaHOBMEHHOro CpoKa Takux UCNPaBeHnii - B TEYEHUE NSATH
paboynx AHeN Co AHSA ee perucrTpauun.

5.4. XXanoba gomkHa cogepxaTtb cneayroLlyo nHpopmayumio:

1) HaumMeHOBaHWe opraHa, NpPefoCTaBNSOLWEro yCnyry, AOMKHOCTHOroO nuua
opraHa, NpefoCcTaBnALWEro ycnyry, unm MyHUUUNAnNbHOro ChyXallero, pelueHus u
Aevcteus (besgencreme) KOoTopblx 06xanyTes;

2) hamunuio, umMs, oT4eCTBO (nNocnegHee - NpU Hanuyuu), CBEAEHUA O MecTe
XXUTENbCTBa 3asBuTens - usmdeckoro nuua nubo HaumeHoBaHue, CBEAEHUs O MecTe
HaXOXAEHUNA 3aaBUTENS - KOPUANYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHON NoYTbl (NPYU HanNU4YUK) U NOYTOBLIN agpec, nNo
KOTOpbIM AOMKEH OblTb HanNpaBneH OTBET 3asBUTENIO;

3) ceepgeHuns o6 obxanyembix pelweHusx U aencteusix (besgencrteum) oprana,
NpefoCTaBNALWEro  MyHUUMNANbHYK — ycnyry, OOMMKHOCTHOrO nuua  opraxa,
npeaocTaBnsOLWEero MyHUUUNanbHy YCAyry, UNn MyHULMNANbLHOro cnyallero;

4) nosBoAbl, Ha OCHOBAHWW KOTOPbIX 3asBUTENb HE COrnaceH C peleHueMm U
fencteuem (6espencTesmemM) opraHa, peAoCTaBnAoLWero ycnyry, AOMMKHOCTHOrO nuua
opraHa, NpefoCTaBrALWEro ycnyry, Uiy MyHAUMNAnbHOro Cryxatuero.

5.5. K xanobe moryT 6bITb NPUNOXEHbI KONMUU AOKYMEHTOB, NOATBEPXAAKLLMX
n3noxeHHole B xanobe obctosTenbctea. B Takom cnyyae B xanobe npuBoauTtcs
nepeyeHb npunaraembixX K Heil JOKYMEHTOB.

5.6. lNo pesynbTatam paccMoTpeHus xanobbl anmeaeTcn OQHO U3 crepyrLmnx
PELLEeHU:

1) xanoba yposneTBopsieTcA, B TOM 4ucne B (OpME OTMEHbl MNPUHATOrO
peLLeHns, ucnpasneHns AONyLEeHHbIX onevyaTok U ownbokK B BblAAHHbLIX B pe3ynbTaTe
npeaocTaBneHnsa rocyfapCTBEHHOM YCNyru [AOKYMEeHTax, BO3BpaTa 3asiBUTENIO
[AEHEXHbIX CPEeACTB, B3UMaHUE KOTOPbIX HEe NpeyCMOTPEHO HOPMATUBHbLIMU NPABOBLIMY
aktamun Poccuiickon depepaumu, HopmaTMBHbIMUA NpPaBOBbIMM akTamu Pecnybnuku
TaTapcTaH, MyHMUMnanbHbIMU NPABOBLIMU aKTaMu;

2) B yAoBneTBopeHuu xanobbl 0TKasbiBaeTCs.

He nosgHee AHs, cnepylowero 3a AHEM NPUHATUS PELUEHWUs, YKa3aHHOro B
HacTosiLLeM NyHKTe, 3afABUTENI0 B NUCbMEHHON )OpME U MO XenaHul 3asBuUTeNs B
SNEKTPOHHOW (popmMe HanpaBnseTcs MOTUBMPOBAHHbLIM OTBET O pesynbraTax
paccMOTpPEHUS Xanobbl.

5.7. B cnyyae npusHaHus xanobbl, noanexaileil yooBNeTBOPEHUO, B OTBETE
3anaBUTENIO AaeTcs MHopMaLums o AeNCTBUSIX, ocyLecTBNsieMbix MicnonkomMom, B Lensx
He3aMeAnuUTeNnbHOro  YCTpaHEHUs  BbISBMEHHbIX  HapyleHuW Npu  OKasaHuu
MyHULMNAnbHOW yCnyru, a Takke NPUHOCATCA 3BUHEHUS 3a fOCTaBNeHHble HeyaobeTea
W yKasblBaeTca WHgopmauus O p[anbHewWwux AelcTBUsIX, KOoTopble Heobxoaumo
COBEPLUMTL 3aABUTENIO B LENSX NONy4YEeHUs MyHULUNanbHOW yCnyru.
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5.8. B cnyyae npusHaHus xanobbl, He noanexatlen yaosneTBopeHuto, B OTBETE
3asBUTENIO, [OAlOTCA apryMEHTUPOBAHHbIE pPa3bSCHEHUS O MPUYUHAX MNPUHATOro
peLueHus, a Takke uHpopmaumsa o nopsiake obxanoBaHUA NPUHATONO PeLLEHUS.

5.9. B cny4yae ycTaHOBMEHUs B X04€e Unu No pe3ynbTaTtaM pacCMoTpeHns xanobbl
NPU3HaKoB CcOCTaBa aAMWHUCTPATUBHOrO MPaBOHAPYLUEHUA WNU NpPecTynneHus
AOMKHOCTHOE NUUO, paboTHUK, HaAeNeHHbIE NOSTHOMOYUSMU NO PACCMOTPEHMIO Xanob,
He3ameanuTenbHO HanpaeBnAT UMELNECA MaTepuanbl B OpraHbl NPOKypaTypbl.

6. OcobeHHOCTM BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp (AencTBui) B
MHOroyHKLMOHarbHbIX LUEHTpax NpefocTaBieHnsi rocyapCTBEHHbIX U
MyHUUMNanNbHbIX yCnyr

6.1. OnucaHue nocnenoBaTenbHOCTY: AENCTBUI NpU npep,OCTaBneHMM MyHULMNanbHON
ycnyru BknoyaeT B cebs cnepyowme npoueaypbi:

1) uHcpopmupoBaHue 3assuTensa o NopsiAKe NpeaoCcTaBNeHNs MyHULUMNanbHON ycnyru;

2) NpUHATME W perucTpaums 3asBfeHUs W OOKYMEHTOB, HeobxoaumbiX Ans
npeAocTaBneHnua MyHUUUNanbLHOM yCnyru;

3) bopMupoBaHMEe W HanpaBneHWe MeXBEAOMCTBEHHbIX 3anpoCoB B OpraHbl,
yyacTBylOLMe B NpefoCTaBNeHnn MyHUUUNanbHOW ycnyriu, B TOM YUCMe Mo KOMMMEKCHOMY
MEeXBEAOMCTBEHHOMY 3arnpocy;

4) npoBepka AEWCTBUTENbHOCTM  YCUNEHHOW  KBanuUKauMOHHONW  LMPPOBON
3MEKTPOHHON NoANUCUM  3asiBUTENS, UCMNOMb30BaHHOW MNpuU nojave 3asBfeHus O
nNpeaoCcTaBneHum MyHUUUnanbHoOn ycnyru;

5) HanpaBneHue 3aaBNeHns ¢ JOKyMeHTaMu B Micnonkom;

6) Bblgaya 3asBUTENIO pe3ynbTaTta MyHULUMNAanbLHOW yCnyriu.

6.2. UHdopmunpoBaHue 3asBuTens O MNOPsAKE NpPefoCTaBNeHus MyHuuunanbHOW
ycnyru

3assutenb Bnpase obpatutbcs B MOLl nuyHo, no TenedoHy u (unu) anNeKTPOHHOM
noyTe ANA NoNy4YeHUs KOHCYNbTauuin O NOpsiAKe NoNyYeHUs MyHULMNanbHON yCnyru.

Crieumanuct MOL| nHdopmupyeT 3asiBuTenss, B TOM 4YUcne no cocrtasy, dopme
npeacrasnsieMon AOKyMEeHTauum n opyrum Bonpocam Ans NosydeHns MyHuUmMnanbHOn ycnyru
1 Npyu HeobXoAUMOCTU OKa3blBaEeT NOMOLLbL B 3anonHeHun OifaHka 3asBnNeHus.

3asBuTENb MOXET MOMyYUTb MHOPMaUMKD O Nopsake  NpPefoCTaBleHUs
MyHUUMNanbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MOL| http://mfc16.tatarstan.ru/

MNpouenypbl, ycTaHaBnMBaeMmble HACTOSALWMM MYHKTOM, OCYLUECTBMAITCA B [AEHb
obpalleHus 3ansBuTens.

Pesynbtat npoueayp: WHgopmauua no coctasy, ¢opme npeacTaBnsemom
AOKYMEHTauuu 1 ApyrumMm Bonpocam noslydeHuss MyHuuunanbHOM yCnyru.

6.3. lNMpuHATUE 1 peructpauus 3asnBneHuns

6.3.1. 3asBuUTENb NNYHO, YEpe3 OBEPEHHOE NULO NN B 3NEKTPOHHON hopme nogaeT
NMUCbMEHHOE 3asiBMeHne O npefocTaBNeHuM MyHUUMNanbHOWM ycnyru W npeacTaBnsieT
AOKYMEHTblI B COOTBETCTBUM C NyHKTOM 2.5 Hactosiwero PernameHta B MOL, yganeHHoe
paboyee mecto MOL|.

3asBneHve O npeaoCTaBNEHUM MVHULMNANbLHOM YCNyru B 3MEKTPOHHOW dopme
HanpasnseTca Yepe3 [lopTan rocyfapCTBeHHbIX UM MyHUUMNanbHbiX ycnyr Pecnybnuku
TatapctaH. Peructpauua  3asBneHus, NOCTYNUBLUETO B  3MEKTPOHHOW  hopMeE,
OCYLLIeCTBMAETCA B YCTAHOBNEHHOM NOPSIAKe.

6.3.2. Cneunanuct MOL|, seaywmii npvem 3asBneHUn, OCyLIECTBNSET MpoUeaypsl,
npeaycMoTpeHHble pernameHTom pabotsl MOL.

Mpoueaypsbl, ycTaHaBnuBaeMble HACTOALMM MYHKTOM, OCYLUECTBMAOTCA B CPOKM,
yCTaHOBMNEHHble pernaMmeHTom pabotel MOLI.
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PesynbTat npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asBneHue.

6.4. dopmupoBaHue naketa JOKYMEHTOB

6.4.1. Cneunanuct MOL| B cooTBeTCTBMM C pernameHTom pabotel MOLL:

npoBepsieT  OEeNCTBUTENbHOCTb  YCWIEHHOW  KBanuuKauuMoHHOMW  LMdpoBoOWA
SNEKTPOHHOW MOAMWCKU  3a\BUTENS, WCMNONb30OBaAaHHOW nNpU nopaye 3afBNeHUs o
npeaocTaBneHu MyHULMNanbHON ycnyru,

dhopmMUpyeT U HanpasnseT MeXBeAOMCTBEHHbIE 3arnpochbl B opraHbl, y4acTeylowMe B
NPEAOCTaBNEHMM  MyHUUMNANbHOW  ycnyry, B TOM  4Yucne no  KOMMIEKCHOMY
MEeXBEeAOMCTBEHHOMY 3arnpocy.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLUECTBASAOTCA B CPOKMW,
yCTaHOBMEHHble pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpaseHHble 3anpochl.

6.4.2. Cneunanuct MOL| nocne nony4yeHuss OTBETOB Ha 3anpocbl hopMUpYyeT nakeT
AOKYMEHTOB M HanpasnsieT ero B Vicnonkom B nopsifke, yCTaAHOBNEHHOM perfnameHTom paboThl
MoL.

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBMSOTCA B CPOKM,
yCTaHORMEHHble pernameHTom pabotel MOLI.

PesynbTat npouenyp: HanpasneHHble B ICNONKOM [OKYMEHTHI.

6.5. Boigaya pesynbtata MyHUUMNanbHON ycnyru

6.5.1. Cneunanuct MOLl npu noctynneHun pesynbTata MyHULWUNanNbHOW ycryru w3
Wcnonkoma perucTpupyetr ero B YCTaHOBMEHHOM MOpsAKe. U3BellaeT 3assutens (ero
npeacTaBuTENS) C UCNONb30BaHMEM crnocoba CBA3N, yKa3aHHOro B 3afBNEHUN, O pesynbTaTe
npeaocTaBneHns MyHULMNanbHON ycnyru.

Mpoueaypbl, ycTaHaBnMBaeMble HacTOALWMM MNOANYHKTOM, OCYLLECTBASITCA B AEHb
NoCcTynsneHns AOKyMeHTOB u3 Mcnonkoma.

Pesynbtat npouenyp: u3BelleHue 3asButensa (ero npeacraBuTenst) O pesynbrarte
npeaocTaBneHns MyHULUUNAnNbHON yCcnyru.

6.5.2. Cneuuanuct MOL| BbiaaeT 3asBuTenio pesynbTaT MyHULMNanbHoR yenyry

Mpouenypbl, ycTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLUECTBASIOTCA B NOpsiaKe
o4yepefiHOCTU, B IeHb NPUOLITUSA 3asBUTENSA B CPOKWU, YCTAHOBMEHHbIE pernameHTom paboThl
MoLL. ®

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULMUNAnbHOW YCnyri.
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MpunoxeHue Ne1

Pykosogutento
WcnonHutensHoro komuteTa

MYHULMNAnNbLHOro pavoHa
Pecnybnukun TaTtapcraH
oT:

3asBsneHue
00 ncnpaBneHMm TeXHUYECKON oLnBKN

Coobuwa 06 owwnbke, AONYLIEHHON NPU OKa3aHUM MYHULMNANbHON YCnyru

(HaumeHoBaHue ycnyru)
3anucaHo:
ﬂpasvmbele cBefeHua:
I‘Ipomy ncnpaeuTb OO0NYLUEHHYIO TEXHUYECKYHO OLIJVI6Ky n BHECTU
cooTBeTCTBYOWNEe NAMeHeHUA B JOKYMEHT, ﬂBﬂﬂlOLl.WIVICﬂ pe3ynbTaTtoM MYHVILWlnaHbHOVI
ycnyru.

I'lpmnaralo cneaywuwme JOKYMEHTbI:

1.

2.

3.

B cnyyvyae npuHATUA peLueHnA 06 OTKNOHEeHUn 3asaBneHus ob ncnpasrieHnn
TEXHUYECKOWN oLnBKN npowly HanpaBuUTb Takoe peLlleHune:

nocpeacTeBoM OTnpaBliEHUA SNEKTPOHHOINoO AOKyMEeHTa Ha aapec E-mail: 5

B Buae 3aBepeHHOI71 KOnun Ha 6yMa)KHOM HOCUTErEe NoYTOBbLIM 'OTNpPaBriEHNEM MO
agpecy:

MNMoaTeepxaato cBoe cornacue, a Takke cornacue NpeacTaBnsemMoro MHOK nvua Ha
0bpaboTky nepcoHanbHbIX AaHHbIX (COOp, cucTeMagMsaumio, HaKoMneHue, XpaHewue,
yTOYHeHWe (OOHOBNEeHWe, U3MEHEHUE), UCMONb30BaHMe, PacnpoCTpaHeHue (B TOM 4ucne
nepenaqy), obesnuunsaHue, 6GNOKMpOBaHME, YHUHMTOXEHNE NEPCOHANbHBIX AaHHbIX, @ TAKKe
WHbIX [OEeWCTBUA, Heobxoaumbix Ans obpaboTkM nepcoHanbHbIX AaAHHbIX B pamMkax
NPEeAOCTaBNEHN MYHULIMNANbHOW YCnyru), B TOM YACNe B aBTOMATU3MPOBAHHOM peXume,
BKMOYas NPUHATUE PELLIEHUA HA UX OCHOBE OpPraHoM MpPefoCTaBNSIOWMM MyHULMNAMNbHYO
ycnyry, B Uenax NpeaocTaBneHns MyHULMNanbHOW yCnyru.

Hactoswmm noaTeepxaalo: CBeAEHUs!, BKIIOYEHHbIE B 3asiBlIEHME, OTHOCSLUMECS K
MOEN JSIMYHOCTU U NPEACTaBMAEMOMY MHOK fuUy, a Takke BHECEHHblE MHOK HUXE,
A0CTOBEPHbI. [IOKYMEHTbI (KONUM AIOKYMEHTOB), NPUNOXEHHbIE K 3asiBNEHUIO, COOTBETCTBYIOT
TpeboBaHUAM, YCTaHOBMEHHbIM 3aKoHoAaTeNnbLCTBOM Poccuiickoit deaepaumm, Ha MOMEHT
NPEeACTaBNeHUa 3asiBIEHNss 3TW [OKYMEHTbl AENCTBUTENbHbI U COAEPXAT AOCTOBEPHLIE
cBeeHus.

[ato cBoe cornacue Ha y4acTve B Onpoce Mo OLEHKE KavyecTBa NpeaocTaBreHHoN
MHE MYHULIMNanbHOM yCnyru no TenedoHy: ’

(naTa) (noanuce) (©.1.0.)



22

[Mpunoxexue
(cnpaBo4Hoe)

PekBu3nTbl JOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocraelieHue MYHMLMﬂaJ'IbHOVI
ycnyrn n oCywecTBnALNX KOHTPOJb €€ UCMNOJTHEHUA,

McnonHUTenbHbIn KOMUTET MyHULMNanbHoro obpasoBaHus «denoTOBCKOE CENbCKoe
noceneHune» JIEHMHOropckoro MyHMUMNanbHoro paioHa Pecnybnuku TatapcTaH

[omkHOCTb TenedoH OneKkTpOoHHbIN agpec
Pykosoautenb 3-28-24 Fedot.Len@tatar.ru
3amecTutens pykoBoautTens 3-28-25 Fedot.Len@tatar.ru

PekBn3nTbl JOMKHOCTHBIX NUL, KOHTPONUPYOLWKUX NpeaocTaBneHme
MyHULUMNANbHOW yCcnyru

[omKHOCTb TenedoH ONEKTPOHHbIV agpec

‘maBa nocenexus 3-28-24 Fedot.Len@tatar.ru




MpunoxeHue 2

K MOCTaHOBMNEHUIO
UcnonHuTtenbHoro komuteTta
MyHuUMnanbsHoro obpasosaHus
«denoToBCKOE cenbckoe
nocenexHune» JIeHNHOropckoro
MYHALMNANbHOro panoHa
Pecnybnuku TaTtapcraH

oT « 29 » okT6ps 2019 r. Ne 21

AIMUHHCTPAaTUBHBIA PETTIAMEHT

npeaocTaBneHns MyHUUMUNanbHOM YCNyry No COBEPLUEHUIO HOTapuanbHbIX AENCTBUIA -
yOOCTOBEPEHUE [OBEPEHHOCTU

1. O6Lwume nonoxeHus.

1.1. Hactoswmii agMUHUCTPaTUBHBIN pernamMeHT NpeaocTaBneHus MyHULUNanbHOW ycnyr..
(nanee — PernameHT) ycTaHaBnNuBaeT CTaraapT U NOpsAOK NpeaocTaBneHns MyHUUMnanbHo..
yCnyru no COBEPLLEHWIO HOTapuarnbHbIX AEACTBUIA - YAOCTOBEPEHUE [OBEPEHHOCTU (Aanee -
MyHUUMNanbHasa ycnyra).

1.2. MNony4aTenu MyHuUMnanbHOW ycnyru: ousnyeckme nuua (ganee - 3aaBuTenb).

1.3.  MyHuuunanoHasa ycnyra npegoctaenseTca McnonHWTEnbHbIM ~ KOMUTETO..
MyHuUMnanbHoro obpasoBaHus «®PenoToBCKOE — cenbckoe noceneHue» JIeHMHoropckore
MyHUUMNanbHoro paoHa Pecnybnuku Tatapctan (ganee — Mcnonkom).

1.3.1. MecTo HaxoxaeHue Ucnonkoma: c. Pegortoska , yn. Cosetckas, 4. 6.

Mpaduk paboTsbi:

noHeaenbHuk — yetsepr: ¢ 8.00 go 17.00;

naTHuua: ¢ 8.00 ao 16.00;

cyb660T1a, BOCKpeCeHbe: BbIXOAHbIE AHW.

Bpems nepepbiBa Ana oTAblXxa M NUTAHUSA YCTaHaBNUBAETCHA NpaBuNamMu BHYTPEHHEr.
TPYAOBOro pacnopsgka.

CnpaBou4Hbliii TenedoH (85595)3-28-25. ®

MNMpoxoa No AOKYMEHTaM yAOCTOBEPSAIOLLMM MMUYHOCTb.

1.3.2. Agpec oduvuManbHOro camTd MyHUUMNAnNbHOrO pawWoHa B WHPOPMALMOHHC
TENeKoOMMyHuUKauuoHHou cetn «UHTepHeT» (mnanee — cetb «WHTepHeT»): (http:.
www.leninogorsk.tatarstan.ru).

1.3.3. UHcbopmaumsa 0 MyHUUMNANbHOW yCnyre, a Takke 0 MecTe HaxoXaeHus u rpadmkc
paboTbl Micnonkoma MoxXeT BbITb NnonyyeHa:

1) nocpeacTBOM WMH(OPMALMOHHBIX CTEHAOB, COAEepXalUMX BU3yanbHYKD U TEKCTOBYI.
UHOPMaUMID O MyHUUMNANbHOW ycnyre, pacnonoXeHHbIX B nomelleHusx Wcnonkoma, an..
paboTbl C 3aaBUTENAMMU.

WHdopmauma Ha rocyaapCcTBeHHbIX si3blkax Pecnybnuku TaTtapcTtaH BKNOYaeT CBEAEHUS «
MYHULUUNAnNbLHON ycnyre, cogepxawmecs B nyHkrax (noanyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.1C
2.11, 5.1 HacTosawero PernameHTa;

2) nocpeactBoM cetu «WMHTepHeT» Ha oduuuanbHOM CalTe MYHUUMNANbHOro PamnoH:.
(http:// leninogorsk.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX W MyHuuMnanbHblix ycnyr Pecnybnuku Tartapcta..
(http://uslugi.tatar.ru/);

4) Ha EguMHOM nopTtane rocyAapCTBEHHbIX M MyHUuunanbHblX ycnyr (dyHkuuin) (http:.
www.gosuslugi.ru/);

5) B Ucnonkome:

®
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npu yCTHOM obpalleHum - MMYHO Unu No TenedoHy;

Nnpu NUCbMEHHOM (B TOM 4ucne B (popMe INEKTPOHHOrO AOKYMeHTa) obpalleHun — H-.
BymakHOM HOcCUTENE No NoYTEe, B 3NEKTPOHHON hopMe NO 3MEKTPOHHON NOoYTE.

1.3.4. UHdbopmaums no Bonpocam NpefocTaBneHns MyHUUunanbHoOn yecnyrn pasmeLlaeTc.
cneynanuctom Mcnonkoma Ha oduuManbHOM cauTe MYHULUNANbHOro panoHa WU H..
NH(OPMALMOHHBIX CTEHAAX B noMeLlleHnax Micnonkoma ans paboTbl ¢ 3asBUTENSMU.

1.4. lNpepocraBneHne MyHUUMNanNbLHOM yCnyru ocyLecTBNSEeTCA B COOTBETCTBUMU C:

MpaxxgaHckum koaekcom Poccuiickon Peaepauun (Yactb nepsas) ot 30.11.1994 Ne51-d-
(nanee - 'pK P®) (CobpaHue 3akoHogaTtensctea P®, 05.12.1994, Ne32, c1.3301);

Hanorosbim kogekcom Poccuiickon ®enepauun (4actb BTopas) ot 05.08.2000 Ne117-d-
(nanee — HK P®) (Cobpanue 3akoHogatenbctea PO, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHopgartenbctBa Poccuitickon depepauum o Hotapumate ot 11.02.1993 N-
4462-1 (ganee — OcHosbl) (Begomoctn CHA u BC P®, 11.03.1993 Ne10, c¥.357);

®epepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obuwmx npuHUMnax opraHusauw..
MECTHOro camoynpasnenus B Poccuitickon ®enepauun» (aanee — ®enepanbHblin 3akoH Ne13
®3) (Cobpanue 3akoHopatensctea PP, 06.10.2003, Ne40, cT.3822);

®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npeaocTaBrieHuy. .
rocyfapcTBEHHbIX W MyHUUMNanbHbIX ycnyr» (aanee — ®epepanbHbli 3akoH Ne210-OC
(Cobpanue 3akoHopgatenscTBa P®, 02.08.2010, Ne31, cT.4179);

npukazoM MuHiocta Poccum ot 29.06.2015 Ne155 «O6 ytBepxaeHun TtpeboBaHuin .
dopmaTy U3roToBMEHHOr0 HOTapUyCOM 3JNEKTPOHHOrO AOKyMeHTa» (ganee — npukas -Ne15&
(ObuumanbHbli  UHTEpHeT-nopTan  npasoBon  MHcopmauum  http://www.pravo.gov.ru.
30.06.2015);

npukasom MwuHiocta Poccun ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm peectpo.
perucTpauun HotapuarnbHblX AEWCTBUIA, HOTapuanbHbIX CBUAETENLCTB U YAOCTOBEPUTESNbHb!.
Haganucen Ha caenkax u CBUAETENbCTBYEMbIX AOKYMEHTaX U nopsaka ux oopmnenus» (aane.
- npukas Ne313) (OdpuuymnanbHbIv WHTEepHeT-nopTan NpaBoOBOW, WHGOpMaLy...
http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHtocta Poccum ot 06.06.2017 Ne97 «O6 yTBepxxaeHnn MHCTpyKUMM 0 Nopsiak.
COBEpLUEHUA HOTapuanbHbIX AEWUCTBUA rnaBaMy MECTHbIX aAMWUHUCTPaUMA NOCEeneHumn
cneunanbHO  YNOMHOMOYEHHbIMU  [OMMKHOCTHBIMA  NUUuaMM  MECTHOrO  CaMOynpaBfeHV: .
noceneHnit, rnaBaMu MECTHbIX aAMWHUCTPaUUA MyHUMUMNanbHbIX PaioOHOB W cneuuanbh
YNONTHOMOYEHHbIMU  AOIMKHOCTHBIMA NULAMW  MECTHOrO CaMOyNnpaBIieHUs MYHULMNANbHb! ..
pavioHoB» (aanee - npuka3s Ne97) (Poccuickas raseta, Ne133, 21.06.2017);

npukasom ®depepansHoro kasHavencrtsa ot 12.05.2017 Ne11H «O6 yTBEpXXAESHWUM NopAak .
BE[leHUs rocyapCTBEHHON NHOPMAaLIMOHHON CUCTEMBI O FOCYAAPCTBEHHbIX M MyHULMNANbHb! -
nnatexax (nanee — npukas 11H) (OdumumnanbHbll UHTEPHET-NOPTaN NPaBOBOW WMHOpMaLy:.
http://www.pravo.gov.ru, 25.07.2017);

3akoHoMm Pecnybnuku TatapctaH ot 28.07.2004 Ne45-3PT «O MecTHOM camoynpasneHy:..
B Pecnybnuke TatapcraH» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);

YctaBoM  MyHuumnanbHoro obpasoBaHuss «PenoTOBCKOE Cenbckoe  MNoceneHue.
JleHnHoropckoro MyHuuMnanbHoro pavioHa Pecnybnuku TartapcraH, npuHaToro PelueHue..
MyHUUMNanLHoro obpasoBaHus «PenoToBCKOE CenbCckoe noceneHue»  JIeHMHoropckor
MyHuUMnansHoro panoHa Pecnybnuku Tatapctan ot 09.12.2016 Ne 27 (nanee — Ycras);

MonoxeHnem 06 WcnonHWTenbHOM  KOMUTETE  MyHMUMNanbHOro  obBpasoBaHy.
«®enoToBCKOE CenbCKoe noceneHne» JIeHHOropckoro MyHuuMnanbHoro paioHa Pecny6bnu.
TaTtapcraH, yTBepxaeHHbIM Pelwwernnem CoBeTa MyHuumMnanbHoro obpasoBanHuns «defoToBCKO.
Cenbckoe noceneHve» JIeHMHoropckoro MyHuuMnanbHoro pavioHa Pecny6nuku TatapcrtaH c .
17.11.2016 Ne 23 (ganee — NonoxeHue 06 Ucnonkome);
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lMpaBunamu BHYTPEHHEro TpyaoBOro pacnopsgka Mcnonkoma, yTBEPXAEHHbIN..
noctaHoeneHuem Mcnonkoma ot 25.12.2010 Ne 14 (nanee — Npasuna).

1.4. B HacTosiwem PernameHTe UCnonb3yoTcsa cneaylowme TepMnHbl U onpeaeneHns:

[OBEPEHHOCTLIO MPU3HAETCA MUCbMEHHOE YMOMHOMOYME, BblAABaeMOE OAHUM IULO..
Apyromy nuuy Ana npeacrasuTenbcTBa nepen tpetbMMmn nuuamu. NucbMeHHoe ynonHOMOoYY
Ha CcoBeplUeHue cAenku npeacraBuTeneM MoXeT ObiTb NpeacTaBneHo nNpeAcTaBnsieMbl..
HENoOCpeACTBEHHO COOTBETCTBYIOLLEMY TPEeTbeMY NnuLly.

yaaneHHoe paboyee MeCTO MHOrOYHKLUMOHANbHOINO LUEHTpa NpefocTaBneHV:.
rocyAapCTBEHHbIX U MyHUUMUNanbHbIX yCNyr — TeppuTopuanbHo 060cobneHHoe CTPYKTYPHO
noapasaeneHue (0puc) MHOroPyHKUNOHANbHOro LIeHTpa NpeaoCcTaBneHns rocyapCTBEHHbIX .
MYHMLMNAnNbHbIX YCNyr, CO34aHHOe B rOPOACKOM UMW CENbCKOM NOCENEHUs MyHULMNANbHO! .
panioHa (ropogckoro okpyra) Pecnybnuku TatapctaH B cooTBeTcTBUMM C NyHKTOM 34 [lpaBw
opraHusayum AeATenbHOCTH MHOrO(YHKLMOHANbHbIX LEeHTPOB - NpeaoCcTaBneHy:
rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, YTBEPXAEHHbLIX NOCTaHOBNEHueM [paBuTensCcTe
Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O6 yrteepxaeHuun [lpaBun opraHusauy.
AEATENbHOCTU  MHOrO(PYHKUMOHANbHLIX LEHTPOB NPEeAoCTaBNEHUs rocyaapCTBEHHbIX
MYHULMNANbHbIX YCAyry;

TexHu4yeckas owmbka - owmbka (onucka, oneyaTka, rpaMmmaTuyeckas unu apumeTnyecka
owwubka nnbo nogobHasa owmbka), AonyLleHHast OpraHoM, NPEAOCTaBNSALWNM MyHULMNANBHY.
ycnyry, v npusefllas K HECOOTBETCTBUIO CBEAEHWW, BHECEHHbIX B [AOKYMEHT (pe3ynbTc
MyHAUMNANbHON YyCnyru), CBEAEHUSM B [OKYMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCMUITUC
CBeAEeHus.

B HacToswem PernameHTe nop 3asiBNeHUEM O NPefoCTaBNEHUU MyHULMNANbHOW yChyr.
(nanee - 3asiBNeHne) NOHMMAETCHA YCTHOE obpalueHue.
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2. CtaHgapT NpeaocTaBneHnst MyHUUMNanbHoW ycrnyru

HopmaTueHbIi akT,

HanmeHoBaHue TpeboBaHus g

oqmm_._hqum :nmhowqmm:mxsm CopepxaHue TpeboBaHus cTaHgapTa ycraHasnuBaloLn

MYHULMMNANbLHOM yCnyru MyHALnanbHylo yenyry unu
TpeboBaHue

2.1. HavmeHoBaHue| CoepleHne HoTapuanbHbiX genuctsun — ypoctosepeHue |pK Po;

MYHULMNANbHOW yCnyru AOBEPEHHOCTU . npukas Ne97

2.2. HaumeHoBaHue Wcnonkom YcTas;

NCMOMHUTENbHO- MonoxeHne 06 Ucnonkome;

pacnopsaguTenbHOro opraHa @

MEeCTHOro camoynpasneHus,

HenocpeacTBEHHO

NpeAoCcTaBnsALWEro

MYHULMNAnNbHYO ycnyry

2.3. Onucanve pesynbtata| CoBeplieHne HoOTapuanbHblX [EWCTBUN — YyOOCTOBEpPEHME

NpefoCcTaBneHNss MyHULMNANbHOM
ycnyru

[OBEPEHHOCTU.
OTKa3 B COBEPLUEHUN HOTapuarnbHbIX 4ENCTBUIA

2.4. Cpok npefocTaBneHus
MyHUMUMNAnNbHOW yCcnyru, B TOM
yucne c yy4eToM HeobxoauMmMocTu
obpalleHus B opraHusauum,
yyacTByowme B npefoctaBneHum

YpocTtoBepeHne [OBEPEHHOCTU OCYLUECTBNSIETCA B TevyeHue
ofHoro pabo4yero AHsi, C MOMeHTa obpaLleHus.

B cny4yae npuHaTus pelweHus o6 oTkase B npenocTaBneHuu
ycnyru B TedeHue nsatu pabounx gHewn, ¢ MomeHTa obpallyeHus.

B cnyyae npuHATUS pelweHus 06 OTNOXEHWW COBEepLUEHUS

MYHULUMMNANbHON  YCNyrn, CPOK|HOTapuanbHOro AEeWCTBUS B TevyeHue natv pabounx OHen, C
NPUOCTaHOBNEHNSA MOMeHTa obpalleHus.

npeaocTaBneHns MyHuuMnanbHOWn lMpuoctaHoBneHne cpoka npeaocTaBneHuss MyHUUMNanbHOW
ycnyru B cnyyae, ecnu | ycnyru He npegyCcMOTpPEHO

BO3MOXHOCTb  MPUOCTAHOBMEHUSA

npeaycMoTpeHa

3akoHopartenbcTtBoM  Poccuickon

depepauyuu, CPOK Bblaauun

(HanpaBneHus) OOKYMEHTOB,

ABNAOLMXCSA pesynbTaTom
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NPeaoCTaBNeHUss MyHUUMNANbHOM
ycnyru

2.5. UcuepnbiBaowuini - nepeveHb
AOKYMEHTOB, HeobxoaumbIX B
COOTBETCTBUM ¢
3aKkoHoAaTeNbHbIMU UM UHLIMU
HOpMaTUBHbLIMU npasoBbIMU
aKkTamu  Ana  npefocTasreHus
MYHULMUNANbHOW YCNyru, a Takke

ycnyr, KoTopble ABMSAOTCA
HeobxoauMbIMu 1 oBs3aTeNbHLIMU
ans npeaocTaBneHuns
MYHULMNANbHbIX ycnyr,
nognexawjmx npeAcTaBneHunto
3aaBUTENEM, cnocobsbl nx

nonyyeHuss 3asBUTENEM, B TOM
yucrne B 3MEKTPOHHOW opme,
nopaaokK UX NpeacTaBneHns

1. MacnopT wunu Aapyrue  AOKYMEHTbI, yAOCTOBeEpsoLnE
NMYHOCTb 3asiBUTENS. X

2. YpocTtoBepsiemas [OBEPEHHOCTb, Npu  YAOCTOBEPEHUU
[OBEPEHHOCTM.

[loKyMeHTbI NPEeACTaBnsATCA NIUYHO

Mpukas Ne97

2.6. WcuepnbiBaowmii nepeyeHb
OOKYMEHTOB, HeobXxoauMmblXx B
COOTBETCTBUM C HOPMATUBHLIMU
npaBOBbIMU akTamu ans
npefocTaBneHns MyHUUMNanbHON
yCcryr, KOTOpble HaxoAasTcs B
pacnops>XXeHun rocyfapCTBEHHbIX
OpraHos, opraHoB MECTHOro
camoynpasneHus " WHBIX
opraHusauuin u KoTopble 3asBUTENb
BNpaBe npeacrtaBuUTb, a TaKke
cnocobbl nx nosny4YyeHus
3aABUTENAMM, B TOM 4ucne B
3NeKTPOHHOM bopMe, NOpPSAOK KX
NpeACTaBnNeHns; rocyaapCTBEHHbIN

_|_O._._<£m_04.0m_ B paMKax mexseoMCTBEHHOrO B3aUMOLENCTBUS:
cBefieHUd O rocnoLuinHe.

Mpukas 11H
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opraH, opraH MECTHOro
camoynpasneHus nubo

opraHusauusi, B pacrnopsiKeHuu .

KOTOPbIX  HAXOAATCA  AaHHble |

LOKYMEHTBI

2.7. UcuyepnbiBatowmin - nepeyeHsb | OCHOBaHUA 4N OTKasa B NpMeMe JOKYMEHTOB:

OCHOBaHWil AnA oTkasa B npueme
[OKYMEHTOB, HeobXxoAuWMbIX Ans
NPEefOCTaBMNEHUs MyHULMNANbHO
ycnyru

1) NMopgaya AoKyMEeHTOB HEHaANeXaLum fnLUomMm;

2) HecooTtBeTcTBME nNpPEACTaBMEHHbIX [AOKYMEHTOB MNepeyvHto
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosLLero PernameHTa;
3) B 3asBneHuuM u npunaraemblx K 3asBNEHUIO [OKYMEHTax
nMmerTCcH HEOroBOPEHHbIE ncnpasneHus, cepbesHble
NoOBpeXAEHUSs!, HE NO3BONSKOLWME OAHO3HAYHO MWCTOSIKOBATb WX
coaepxaHue;

4) MpepcraBneHne JOKYMEHTOB B HEHaANEXaLUMIN OpraH

2.8. WcyepnbiBatoymini  nepeveHb
OCHOBaHUIN ANs NPUOCTAHOBMEHMUSA
Unu oTKasa B NpeaocTaBneHun
MyHULMNanbHOW ycnyru

OcHoBaHusA Ans NPUOCTAHOBNEHUS NPefoCTaBNEeHUs yCnyrn He
npeayCcMOTPEHbI.

OcHoBaHua onsa oTkasa:

1) CoBepLueHune Takoro 4eNCTBUA NPOTUBOPEYUT 3aKOHY.

2) [eictBue noanexuT COBEPLUEHUIO [OMKHOCTHLIM JMLIOM
opraHa MEeCTHOro camoynpasfeHuss ApYyroro mMOCeneHus wunu
MYHULMNANbHOro panoHa

3) C npocbboit O coBepLUEHUMM HOTapuanbHOro AencTeus
obpaTunca rpaxxgaHuH, NPU3HaHHbIA CyA0M HegeecnoCobHbIM Unu
orpaHuyeHo geecnocobHbiM, NGO NpeacTaBUTENb, HE UMEIOLLUIA
HeobxoAnMbIX NOSTHOMOYUMN;

4) He noctynneHune nHgopmauum ob ynnaTte rocyaapCTBeHHON
NOLWNWHbI U HOTapuanbHOro Tapudga uvepes [ocynapCTBEHHYIO
UHPOPMaLMOHHYO CUCTEMY O  rOCYAApCTBEHHbIX U
MyHUUMNanbHbIX Nnatexax (ganee — MC rMn);

5) 3aaBuTtenem npeacTaBneHbl [OKYMEHTbl HE B MOMHOM
ob6beme, Nnbo B NpeAcTaBneHHbIX 3asaBNeHUN U (UNKN) OKYMeHTax
COAEPXMTCA HenonHasa u (unNun) HegocToBepHas MHopmauus.
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2.9. MNopspaok, pasamep u 0OCHOBaHUA
B3MMaHus rocyaapCcTBEHHON
MNOWMWHLI  MAW  WHOW  nnaThl,
B3UMaeMon 3a npeaocTaBneHune
MYHULMNANbHOWN yCnyru

MyHuuMnanbHaa ycnyra 3a COBEpLUEHUME HOoTapuanbHbIX
OEeWCTBUI OKasbiBaeTCAa Ha nNnaTHoW (BO3Me34HON) OCHOBE.

locypapcTBeHHas nowwnuHa

1) 3a ygocToBepeHve AOBEPEHHOCTEN HA COBEPLUEHME COENOK
(coenku), Tpebytowmx (Tpebytowen) HoTapuanbHOW opMbl B
COOTBETCTBUM C 3akoHogaTenbcTBoM Poccuitickon depepaumu, -
200 pybne; ‘

2) 3a yAoOCTOBEpEHME MpoYUX [OBEpPEHHOCTEW, Tpebyowmx
HOTapuanbHon ¢opMbl B COOTBETCTBUM C 3aKOHOLATENLCTBOM
Poccuickon depepauun, - 200 pybnen; o

3) 3a ynocTtoBepeHue 4OBEPEHHOCTEN, BblAaBaeMblX B NOpPsIAKE
nepegoBepusi, B Cnyyvasx, €Cnu Takoe YAOCTOBEepeHue
obsa3aTenbLHO B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuickoi
®epnepauunu, - 200 pybnew;

4) 3a yfocToBepeHne AOBEPEHHOCTEN Ha NpaBo NONb30BaHUA U
(Mnun) pacnopsiKeHUs UMYLLLEECTBOM, 3a UCKITIOYEHNEM MMYLLECTBA,
NpeayCMOTPEHHOro NOANYHKTOM 6 HACTOSALLEro NyHKTa:

AEeTAM, B TOM 4UCMNe YCbIHOBMEHHbLIM, CYMNpyry, poauTensm,
nonHopoAHbiM 6paTtbsim u cectpam - 100 pybnen;

apyrum dusundeckum nuuam - 500 pybnewn;

5) 3a ynoctoBepeHne JOBEPEHHOCTEN HA NPaBO NOSIb30BAHUA U
(Mnun) pacnopsKeHUst aBTOTPAHCMOPTHLIMU CpeacTBaMMU:

AeTAM, B TOM 4YUCMNEe YCbIHOBMEHHbIM, CYMNpyry, poauTensm,
nonHopoaHbiM 6patbsim n cectpam - 250 pybnen;

Apyrum cousunyeckum nuuam - 400 pybnewn;

3a HoTapuarnbHble OEWCTBUS, COBEpLUAeMble BHE MOMELLEHUs
NCNONHUTENBHOIO KomuTeTa CenbCcKoro noceneHus,
rocyfapcTBEHHass  nownuHa  ynnadvMBaeTca B pasMmepe,
yBENUYEHHOM B NonTopa pasa.

HoTtapuanbHbii Tapud — 200 pybnen. MuBanuagam 1-2 rpynnol
100 py6nen, nerota 50 %.

JIbroTbl No ynnate rocyaapCTBEHHOW MOLLMUHbI YCTaHOBMEHbI
nyHktamu n.2, 4, 11 ctatbun 333.38 HK P® vacTtb 2.

nn.1 n.1 ct1.333.24 HK P® (YacTte
BTOpas)

n.6 4.1 ct.22.1 OcHoB

nn.3 n.1 ct. 333.24 HK P® (yacTb
BTOpas)

nn.13 n.1 ct. 333.24 HK PO
(yacTb BTOpas)
nn.15 n.1 ct. 333.24 HK PO
(4acTtb BTOpas)

nn.16 4.1 ct. 333.24 HK P®
(4acTtb BTOpas)

4.2 c1.22.1 OcHoB
n.14.1¢1.333.25 HK P® (YacTb
BTOpas)
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B cnyyae BHeceHUsi U3BMEHEHUI B BblAaHHbIA NO pe3ynbratam
npegocTaBneHus MyHULMNanbHON ycnyru AOKYMEHT,
HanpasreHHbIX Ha uUcnpasneHne owWwnboK, AONYLLEHHbIX MO BUHE
opraHa v (Mnu) [OMKHOCTHOrO nuua, nnarta C 3asBuTens He
B3MMaeTcs

Cratbs 8 ®egepanbHoOro 3akoHa
No210-03

2.10. lNepeyeHb ycnyr, KoTopble
ABNAIOTCA  HedbXoaAuMbIMKM U
obsasaTtenbHbIMU aons

NPeAoCTaBneHns MyHUUMNanbHoON
ycnyru, B TOM 4ucne cBeaeHus o
OOKYMeHTe (mokymeHTax),
BblAaBaeMom (BblAaBaeMbIX)
opraHusauusiMu, y4acTBYOLUMMN B
npefocTaBneHnn MyHMUMNanbHbIX

ycnyr

lNpepocTtaBneHne HeobxoauMbiXx U 0Bsi3aTENbHbIX YCNYyr He
TpebyeTcs

2.11. MNopsaaok, pasmep "
OCHOBaHVA B3WUMaHWS nnaTtbl 3a
npefocTaBnenne ycnyr, KoTopble

ABNATCA HeobxoanMbIMK 7
obszaTenbHbIMU ans
npenoCcTaBneHus

rocyfiapCTBEHHOW yCrnyru, BKoYas
MHopMaumIo 0 MeToauKe pacyeTa
pa3mepa Takown nnarbl

lNpepoctaBneHne HeobxoAMMbIX U 0BA3aTENbHLIX YCNyr He
TpebyeTcs
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2.12. MakcumarnbHbIi CpOK
OXMAaHUsa B ovepeau npu nogade
3anpoca 0 npenocTaBneHmum
MYHUUMNANbHON yCnyru, YCnyru,

npeaocTaBnsiemMon opraHusauuen,

yyacTBylolen B NpesocTaBneHun
MYHULMMNANbHON ycnyru, u npw
nony4yeHum pesynbTarta
NpefoCTaBNeHUs Takux ycnyr

Mopaya 3asiBNeHUs Ha nonyYyeHne MyHULUNanbHOM ycnyru npu
Hanuyuu odepeamn - He bonee 15 MUHYT.

Mpy nonyyeHuun pesynbTata NpPefoCTaBrneHUs MyHULMNANbHOWN
yCnyrm makcumarsnbHbI CPOK OXWAAHUA B O4Yepeau He OOSMKEH
npesbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsgok peructpaumm

3anpoca 3anBuTens o)
NPEeAOCTaBNeHUN MyHULMNAanNbHOM
ycnyru n ycnyru,

npeaocTaBnsemMon opraHusauuen,
yyacTeylLllen B npepocTaBneHuu
MYHULUMMNANbHOW YyCnyrn, B TOM
yucne B ANeKTPOHHOW hopme

Peructpauus ocyllecTBnsieTcs nocrne yCTaHOBMEHUS NIMYHOCTH
¥ NPOBEPKN OOKYMEHTOB

2.14. TpeboBaHUA K NOMELLEHUAM,

B KOTOPbIX npegocraBnAaAeTcAa
MyHUUUNanbHaa ycnyra, K 3any
OXngaHus, mMecTtamMm ana
3anoNHEHUA 3anpocos 0

npeaocrtaeneHunn _<_<IS£S:m.:_uIOS

ycnyru, NHPOPMaLMOHHBIM
cteHgam ¢ obpasuamu nx
3anonHeHus " nepeyHem
AOKYMEHTOB, Heobxogumbix Ans
npenocTaBneHus Kaxkaon
MyHULMNANLHOM ycnyru,
pasMelweHnio U 0POpMIIEHUIO
BU3yanbHOWN, TEKCTOBOW "

MynbTUMEAUNHOW MHdOpMaumMmM o
nopsgke npefocTtaBneHuss Takowu

MNpepnoctaBneHve MyHUUMNANbHOW YCNyrn OCYyLIECTBNAETCS B
30aHuAX U nomewleHusix, obopyAoBaHHbIX NPOTUBOMNOXapPHOM
CUCTEMOM U CUCTEMOWN NOXapOTyLUEeHUs, Heobxoanmon mebenbio
Anst oopMNeHnss OKYMEHTOB, MHPOPMALIMOHHLIMU CTEHAAMM.

Obecne4vnBaeTtcs GecnpenaTCTBEHHbIA OOCTYN MHBaANUAOB K
MeCTy npefocTaBneHns MyHuumnanbHon ycnyru (YyAobHbIn BXOA-
BbIXO/ B MOMELLEHUS U NepemMeLLeHre B X npegenax).

BusyanbHas, TekctoBas M MynbTUMeAMUHAs MHMoOpmauus o
nopaake npefocTasneHns MyHUUMnanbHon ycnyru pasmelaercs
B YAOOHbIX ANs 3asBuUTEnein Mecrtax, B TOM YuUCre C y4eToM
orpaHUYeHHbIX BO3MOXHOCTEN NHBANWA0B
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ycnyru, B TOM yucne K
obecneyeHuto AOOCTYNHOCTU AOnA
MHBaANMOOB YKa3aHHbIX obbekToB B
cooTBeTCcTBUKN C emhmbm:_uz_u__s

3akoHoaaTes1IbCTBOM ni

3akoHogaTtensctBoM Pecnybnuvku
TaTtapctaH 0 couunanbHoOi 3awuTe
WHBanNUAoB

2.15. MNokasaTtenu [OCTYNHOCTU M
KayecTBa MyHULUNANbHOW YCnyru,
B TOM yucne KONM4ecTBoO
B3auUMOAENCTBUA  3asBUTENS C
[OMKHOCTHBLIMMU nuuamm npu
npegocTaBneHnn MyHuMUMNanbHoOn
ycrnyrmu n ux nNpoformKUTENbHOCTb,

BO3MOXHOCTb nonyyeHus
UHdopmaLmm o} xopge
npefocTaBneHms MyHMUMNanbHON
ycnyrm, B TOM  4yucne C
ncnonb3oBaHeMm

NHOPMaLIMOHHO-

KOMMYHUKaUNOHHBIX  TEXHOMOIUNA,
BO3MOXHOCTb nnbo
HEBO3MOXHOCTb nonyyeHuns
MyHULUMNanbHOM ycnyru B
MHOrOhyHKLMOHANBHOM  LIEHTpe
npegocTaBnexns

rocyAapCTBEHHbIX n
MyHUUMNanNbHbIX ycnyr (B TOM

yucrne B NosIHOM obbeme), B nitobom

[MokasaTtensamu 4OCTYNHOCTU NPeAoCTaBneHnss MyHUUunanbHON
ycnyru sBnAKTCA: I

pacnonoXeHHOCTb nomMeLleHus icnonkoma B 30He AOCTYNHOCTU
00LLEeCTBEHHOrO TpaHCNopTa,;

Hanuyne HeobxoaAUMOro KonuMyecTBa CneuuanucToB, a Takke
NOMELLEHNIA, B KOTOPbIX OCYLLECTBNAETCA NPUEM OOKYMEHTOB OT
3aaBuUTENENn;

Hanuyue mcuyepnbiBatowen nHgopmaumm o cnocobax, nopsgke
M CpoKax npefocTtaBneHus  MyHUUUNanbHOW  ycnyru  Ha
WHOPMALUMOHHBLIX  CTeHAaX, WHOPMAUUOHHbLIX  pecypcax
JleHnHoropckoro MyHUUMNanbHOro pamoHa B cetn «IHTepHeT», Ha
EovHom nopTane rocyaapCTBEHHbIX U MYHULMNANbHbBIX YCIYT;

OKasaHue nomowuM uHBanNupgam B npeogoneHun 6Gapbepos,
MELLaoLWMX NONYYEHNIO UMW YCNYr HApPaBHE C APYrMMU NULaMu.

KavectBo npepocTaBneHuns MyHULMNanbHOM ycnyru
XapakTepusyeTcs OTCYyTCTBUEM:

oyepenen npu npueme U Bblgaye AOKYMEHTOB 3asiBUTENSAM;

HapyLUEeHUI CPOKOB NpeaoCTaBNEHUS MyHULMNANbHOW YCIyru;

anol Ha genctema (besgeicTane) MyHmumMnanbHbIX Cnyxatymx,
npefoCcTaBNALWMX MyHULMNANbHYIO YCNyry;

Xanob® Ha HEKOppeKTHOoe, HeBHUMAaTeNnbHOEe OTHOLUEeHue
MYHMLUMMANbHLIX  CRAyXaLmMx, OKa3sblBAOWMX MYyHULMNANbHYIO

TEppPUTOPUANBLHOM ycnyry, K 3aaBUTENSAM.
noapasgencHuu opraHa| [lpu nopaye 3anpoca O NPEAOCTABNEHUU MyHULMNANLHOW
UCMONHUTENBHO yCryru 1 npwv noslydeHun pesynbrata MyHUUMNanbHOW yCnyru,
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pacnopsauTenbHOro opraHa
MECTHOro camoynpasfieHusi, no
BblOOpY 3aaBuTens
(aKcTeppuTOopuanbHbin - NPUHLMI),
nocpencTsomM 3anpoca o}
npenocTaBneHnm HECKONbKMX
rocyaapCTBEHHbIX 7 (nnn)
MyHULMNANbHbIX ycnyr B
MHOroYHKLUMOHANbHbIX  LIEeHTpax
npenocTasneHus

rocyfapCTBEHHbIX n
MyHULMNANbHbIX ycnyr,

npegycMmoTpeHHoro cratben 15.1
depepanbHoro 3aKoHa
(KOMNEKCHbIV 3anpoc)

npeanonaraeTcs OA4HOKpaTHOE B3auMMOAEWNCTBME [OSMKHOCTHOro
nuua, NpefocTaBnsowWero MyHUUUNanbHy yenyry, U sassuTtens.
MpoaomkuTenbHOCTL B3auMoAencTBus onpepenseTcs
pernameHToMm. N

WHdopmauma o xoge npefocTaBneHms MyHUUUNanbHOM ycnyru
MoXeT BbITb nonyyYyeHa 3asButeneMm Ha cante JIeHUHOropckoro
MyHUUMNanbHoOro panoHa, Ha EgnHom nopTtane rocyaapCTBEHHbIX
1 MyHuumMnanbHbIx ycnyr, 8 MOL.

MpepocTaBnexue MYHULMNAanbHON ycnyru yepes
MHOroyHKLUMOHaNbHbIN LUeHTp o NPepocTaBneHuns
rocygapcTBeHHbIX W MyHUUMnanbHbIX ycnyr (ganee — MOL),
yAaneHHble paboyne mecta MOL| He ocyuiecTBnseTcs.

MyHuuunansHasa ycnyra no aKCTeppuTopuanbHOMy NPUHLMNY K
B COCTaBe KOMMJIEKCHOro 3anpoca He npefocTaBnseTcs

2.16. VIHble TpeboBanus, B TOM
yucne yuuTbiBaloLwme ocobeHHoCcTH
npenocTaBneHns MyHuUMnanbHowm
ycrnyru no 3KcTepputopuanbHoOMy

npuHumMny (B cnyyae,  ecnu
MyHUUMNanbLHas ycnyra
npeaocTaBnaeTcs no

3KCTEppUTOPManbHOMY MPUHLMNY)
N ocobeHHOCTU npenocTaBneHus
MYHULMNaNbHON ycnyru B
3NeKTPOHHOU hopme

KoHcynbTayumto o nopsigke nonyyYeHns MyHuuunansHom ycnyru B
3MNEKTPOHHON (POPME MOXHO NONy4nUTb Yepes VIHTEpHET-NPUEMHYIO
nnn yepes [lopTtan rocyaapCTBEHHbIX M MyHULMUNANbHbIX YCnyr
Pecnybnuku TatapcTaH.

B cnyvae, ecnu 3akoHOM npegycMoTpeHa nogaya 3asiBNeHus o
npeaocTaBneHn MyHUUMUNanNbLHOM YCNyru B 3NEKTPOHHON dhopme
3afBneHne nogaetca 4epe3 [lopTtan rocyfapCTBEHHbIX U
MyHuUMnanbHblx ycnyr Pecnybnuku Tartapctan (http://uslugi.
tatarru/) wnu  EgmHbin - nopTan rocyAapCTBEeHHbIX U
MyHUUmMnanbHbiX yenyr (dpyHkuuin) (http:// www.gosuslugi.ru/)
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3. CocTas, nocneaosartenbHOCTb U CPOKM BbIMONTHEHUSt aAMUHUCTPATUBHBIX NpoLeayp,
TpeboBaHUA K NOPAAKY UX BbINOMHEHUS, B TOM YMCIie 0COBEHHOCTU BbINOMHEHMS
aflMVHUCTPaTUBHbIX NpoLeayp B 3NEKTPOHHOW hopme

3.1. OnucaHve nocnenoBaTenbHOCTM OEWUCTBUA Mpu  NpefocTaBneHuu
MyHULMNANbHOW ycnyru

3.1.1. MNpepgocraBneHne MyHUUMNanbHOW ycnyru BknyaeT B ceba cneayowme
npoueaypsbl:

1) KOHCYnbTUpPOBaHWE 3aaBUTENS,

2) NpUHATUE U perncTpauus 3asBrneHuns;

3) nogroToBka M Bblgaya pesynbTaTta MyHUUMNanbHoOW ycnyru,

3.2. OkasaHune KOHCynbTauuin 3aaBuUTENIO

3.2.1. 3asButenb nNuM4HO M (Unn) no tenedoHy obpawaetca B Ucnonkom ans
NONy4YeHUs KOHCYNbTauui O NOPSAKE NONyYeHUA MyHULUMNANbHOW yCNyru.

3amecTutenos pykosoguTensa Mcnonkoma, oTBevawwumii 3a COBepLUeHue
HOTapuanbHbIX OEeWCTBUWA (Ooanee — 3amecTutens pykosoautena Wcnonkoma,
OCYLLECTBMNSAET KOHCYNbTUPOBaHWE 3asBWUTENs, B TOM 4Yucne no cocrasy, copme wu
COAEpPXXaHUI AOKYMEHTaumMu, HeobXoAMMON ANA NOMyYEHUS MyHULMNANbHON ycnyrn n
npy HeoBXoAUMOCTU OKa3biBaeT NOMOLLb B 3anOfHEHUN BrnaHka 3asaBneHus.

lMpouenypa, yctaHaBnuBaemMasi HaCTOALWMUM MYyHKTOM, OCYLLECTBNSAETCH B [EHb
obpalleHus 3anssutens.

PesynbTaT npouenypbl: KOHCynbTauuu, 3amMeyaHus no coctasy, dopme u
coAepXaHuio NpeacTaBNeHHON JOKYyMEHTaLuMW.

3.3. IIpuHsTHE U perucTparus 3asBciiis

3.3.1. 3asiBUTENb JTMYHO NMOAAET MUCEMEHHOE 3asIBIICHIIC O COBEPIICHHH
HOTApUaJIbHBIX ACUCTBUI MO YIOCTOBEPEHHUIO JOBEPEHHOCTH, U MTPEACTABISET
JOKYMEHTHI B COOTBETCTBUH € MyHKTOM 2.5 HacTosimero Pernavienrta B Menmonkom.

3.3.2. 3amecTutens pykooautens icnonkoma ocyLecTBNsAeT:

yCTaHOBMNEHNE NUYHOCTN 3asBUTENS; »

NPOBEpPKY NONMHOMOYUIN 3aaBuTens (B cnyvae 4ENCTBUS MO [J0BEPEHHOCTW);

NPOBEPKY Hanuyua OOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 2.5 HacTosuwero
PernamenTa;

NPOBEpPKy COOTBETCTBUSA NPeACTaBriEHHbIX [OKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHuAM (Hagnexaiwiee odOopMIIEHNe KOMUA [OKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax noAvYUCTOK, MNPUMUCOK, 3a4YepKHYTbIX CMOB WU MiibiX HE OrOBOPEHHbIX
nucnpasneHun).

B cnyyae otcytcTBUS 3amevaHuii 3amecTuTenb pykocoautens Mcnonkoma
ocyLlecTenserT:

npuem n pernctpauuio 3asBneHns B CneumnanbHoM XypHane;

Bpy4Y€HME 3aABUTENIO KONUK 3asABMIEHMA C OTMETKOM O AaTe npuemMa AOKYMEHTOB,
NPUCBOEHHOM BXOAALLEM HOMEpe, AaTe W BPEeMEHUM WCNOSIHCHLA MyHUUMnaibHOW
ycnyru. .

B cnyyae Hanuuua ocHoBaHMW AnNs OTkasa B NpueMe [OOKYMEHTOB,
NPeaycMOTPEHHbIX NYHKTOM 2.8 HacToswero PernameHTa, 3amec iieflb PyKOBOAUTENS
Wcnonkoma Bepywmini npuem [OOKYMEHTOB, YBEAOMMSAET 3asdBUTENs O Hanuyum
NPEnATCTBMA ANA  perucTpauun 3asBNeHns W BO3BpaWacT €My [OKYMEHTbl C
MUCbMEHHbLIM OO BbACHEHMEM CoAEpKaHUSA BbISIBNIEHHbIX HEAOCTATIOE B [IPeACTaBNEHHbIX
AOKYMEHTax.
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PesynbTaT npoueayp: NPUHATOE W 3aperucTpupoBaHHoe 3asiBneHue wunu
BO3BpaLLEHHbIE 3aABUTENIO AOKYMEHTHI.

3.4. MNoparoTtoBka v Bbigaya pesynbTata MyHULUUNANbHOW yCryru

3.4.1. 3amectuteno pykoBoauTtens Vcnonkoma nocne perucrpauuu 3asBneHus
OCYLLEeCTBSAET:

NPOBEPKY CBEAEHWUIA, COAepXaLLMXCs B AOKYMEHTaXx, npunaraemMbixX K 3asBNEHWUIO;

NPOBEPKY HanMWyMs OCHOBAHUN pAna OTKasa B MNPe/oCTaBneHun YCnyru,
NPeAyCMOTPEHHbIX MYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuua ocHoBaHWA [N OTKasa B NpeoCTaBfEeHUn ycnyru
3amectutenb pykosoautens Mcnonkoma ussellaeT 3asBuUTesN:s O NpUYMHaxX oTkasa U
OCYLLECTBNSAET Npoueaypbl, NpeayCMoTpeHHble NyHKTOM 3.5 Haci osilero PernamenTa.

B cnyyae Hanuums OCHOBaHMWA ANSA OTMIOXEHUA COBEepleHUA HoTapuanbHoro
AeicTBUS  3amecTuTenb pykosoauTens Wcnonkoma ocyuicoionsaeT  npoueaypsl,
npeaycMoTpeHHble nyHKToM 3.5 HacToswero PernameHTa.

B cnyyae oTcyTCTBUS OCHOBaHUI ANs 0Tkasa B NpeAoCcTassicHUN MyHULMNanbLHOM
ycnyru samecTutens pykosoautens Vicnonkoma:

NPOBEPSIET NPaBWUbHOCTb OMMaTbl 3a COBEPLUEHUE HOT :pUanbHbIX AENCTBUN
(nytTem  HanpaBneHWs B  9MEKTPOHHOW  dopMe  NOoC cACTBOM  CUCTEMbI
MEXBEAOMCTBEHHOIO 3MIEKTPOHHOro B3auMOAEWCTBUA 3anpoc . O npefocTaBneHun
CBEAEHUI O roCnoLUfINHE);

coBepLuaeT HoTapuanbHble AeNCTBUS,

perncTpupyet COBEpLUEHHble HOoTapuanbHble [encto i B peecTpe Ans
perucrtpauumn HotapmasnbHbIX 4EeNCTBUMN,

BO3BpaLlaeT yAOCTOBEPEHHbIE JOBEPEHHOCTUN 3aABUTENIC

Mpoueaypsbl, ycTaHaBnuBaeMbie NyHKTamm 3.3 -3.4 HACTOs ||ero PernaMmeHTa,
OCYLLECTBNAKTCA B Te4eHne 15 MUHYT C MOMEHTa peructpaumnit © 1 BACHUSA.

PesynbTaT npouenyp: HoTapuanbHO YAOCTOBEPEHHAsA A0C D HIOCTb.

3.4.2. 3amecTtutens pykosoautensa Mcnonkoma B cnyyae IPUHATUA peLLeHns 06
OTKase B NpefocTaBneHnn ycryrn BbIHOCUT NOCTAHOBMEHUE OU  Kase B COBEpLUEHMUM
HOoTapuanbHbIX AencTBuin. [locTaHoBNEHWE HanNpaBnAeTCA 3aaB! 210 NOo NoYTe.

[Mpoueaypbl, yCTaHaBNUBaemble HACTOSALMM glYHKTON, OCYLLEeCTBASAIOTCA He
nosgHee NATU AHel C MOMeHTa obpalleHus 3asBUTENs 3a Npe/iC S ABACHUEM YCNYru.

PesynbTaT npoueayp: noctaHoBneHne ob otkase B COB:! . HV!I HOTapuanbHbIX
OEeWCTBUIN, HanpaBneHHOEe 3asaBUTENIO.

3.5. OTnoxeHne coBepLUEeHNs HOTapuanbHOro 4ENCTBYS

3.5.1. 3amectutens pykosoautensa Mcnonkoma MOXET ¢ 1. ukiTb COBEpLUEHNEe
HOTapuarbHOro 4encTeus B crny4yae:

HeobxoguMMocTu UcTpeboBaHvs OONONHUTESNbHBIX CBE~ 111 OT U3NYECKUX U
tOpUANYECKUX NnL;

HanpaBneHus AOKYMEHTOB Ha 3KCNepTu3y,

HeobXoAMMOCTU 3anpoCUTb 3AUHTEPECOBAHHLIX NUL C7 OTCYTCTBUM Y HUX
BO3pPaXEHUN NPOTUB COBEPLLEHUS 3TUX AENCTBUN.

3amecTtuTtenb pykoBoauTens lMcnonkoma u3sellaeTt 3asiviil:iia 06 OTnoXeHuu
COBEpLUEHMA HOTapuanbHOro AencTBus. ,

[Mpouenypsbl, ycTaHaBNMBaeMble HaCTOALWMUM NYHKTOM, O~ 11eCT3NATCA B [AEHb
obpalleHus 3assutens.

PesynbTaT npouenyp: wusBelweHne 3assutens o6 OoT/ ieHun COBEepLUEHMS
HOTapuanbHOro 4eNCTBUS.

3.5.2. 3amectutennb pykosogutens Mcnonkoma nocne riatus peweHus ob
OTNOXEHUN COBEPLUEHUA HOTapUanbHOro 4enNCTBusi FOTOBUT 3ar, -, 1ic00XoauMbIV A4Ns
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NonyyYeHus AONOSTHUTENbHbLIX CBEAEHUI, U HANpPaBNsAeT B COOTBETCTBYIOLLUUA OpraH unm
3anHTEpPecoBaHHOMY nuLly.

Mpoueaypbi, ycTaHaBnNMBaeMble HACTOSALMM MYHKTOM, OCYLIECTBASATCA He
nosgHee NATU AHEN C MOMeHTa obpalleHus 3asBuTens.

PesynbTaT npoueayp: 3anpoc, HanpasfeHHbI B COOTBETCTBYIOLWUIA OpraH unu
3auHTEpPEeCOBaHHOMY NuLly.

3.5.3. BamecTtutenb pykosogutens Mcnonkoma nocne nocTynneHus OTBETOB Ha
3anpocbl U3BellaeT 3asBUTENs U NpefoCcTaBnseT ycnyry B nop:, .2, yCTaHOBNIEHHOM
nydkTamn 3.3. — 3.4 HacTosiwero PernameHTa.

3.6. NicnpaBneHue TexXHUYeckux owmnboK.

3.6.1. B cny4yae obHapy>XeHUsa TeXHUYECKOoN OLWMBKN B AOKYMEHTE, ABMAIOLWEMCS

pe3ynbTaToM MyHULMNANbHON YyCNyrn, 3asBUTeNb NPeACTaBAsEeT & 1 ClIOJ/IKOM:
3asBrneHune ob ncnpaeneHnn TexHuyeckon owmnbkn (npunoxetive Net);
AOKYMEHT, BblAAHHbIA 3asBUTENIO Kak pe3ynbTaT MyHW!ll aibHOW YCnyru, B

KOTOPOM COAEPXKUTCA TEXHUYECKasn oLmnbka;
AOKYMEHTbI, UMEILNE PUOAUYECKYD CUMY, CBUAETENLCTHVIOUIME O Hanuyuu
TEXHUYECKOW OLNDKN.

3asBneHue o6 ucnpaBneHUn TEXHUYECKOV OWMDOKM B coor 14X, yKa3aHHbIX B
OOKYMEeHTe, ABMAILWEMCS pe3yNbTaToOM MyHULMNAMbHOW YCNyr, [0, dcica 3afaBUTENEM
(ynonHoMoO4YeHHbIM npeactaBuTenemM) nNu4Ho, NMOO NOYTOBLIM ¢ “BrneHueM (B TOM
yucne C UCNONb30BAHMEM JMEKTPOHHOW MOouThl), nubo uor o e uHbIA  nopTan

rocyAapCTBEHHbIX W  MyHUUMNANbHBIX YCNYr WU MHOrOMyH KL 1OHaNbHbIA  LEHTP
npeaocTaBneHns rocyAapCTBEHHbIX Y MyHULMNANbHbIX YCNYT.
3.6.2. 3amecTtutens pykosoauTens cnonkoma ocyLwecTens: - npueM 3asaBneHuns

06 ucnpaBneHuuM TEXHUYECKOW OLMOKW, perncTpupyeTt 3assi . (IPUNOXEHHbLIMU
OOKYMEHTamu.

lMpouenypa, ycTaHaBnuBaemas HACTOALMM NYHKTOM, ¢ U ~CTBNSAETCS B
TeYeHue OAHOro AHS C MOMEHTa perncTpaunmn 3asasieHus. .

PesynbTaT npoueaypbl: NPUHATOE 1 3apernCTpupoOBaHHO 27 BCHUE.

3.6.3. 3amectutenb pykosBoautens Mcnonkoma paccmartpii eT JOKYMEHTbl U B
uensx BHECEHWs WCNpaBneHud B [OKYMEHT, ﬂ.Bnmomm%c LTaTOM  YCnyru,
OCyLLeCTBNSET npoueaypbl, NpeayCMOTpeHHbie NyHKTOM 3.4 i ¢ 10 PernamenTa,
W BblAaeT UCNpaBneHHbI JOKYMEHT 3asBUTENIO (YNONTHOMOYE HiC / NpeAcTaBUTENIO)
NNYHO NOA POCNUCH C M3BATUEM Y 3aaBuTeEnNs (YNonHomouc 1o o 1 2ACcTaBUTens)
opuruHana fOKyMeHTa, B KOTOPOM COAEPXKUTCA TexHUYecKkasa ot 1™ a

lMpouenypa, ycTaHaBnMBaemMasi HACTOALMM [IYHKTC ,  CyL 2CTBNsSieTCA B
Te4yeHne Tpex AHen nocne obHapyXeHus TeXHWHECKOW Ol Anv nonyvYeHus oT
nboro 3avHTEpPecoBaHHOro Nnua 3asaBneHUa 0 AONYLICHHOU ¢ :

PesynbTaT npoueaypbl: BbIAAHHbIV (HANpacieHHLI) 3as 2« « TOKYMEHT.

4. MNopsfaoK 1 opMbl KOHTPONSA 3a NPeAoCTaBASHMEM 1Y 1A/ IbHOW YCNyru

4.1. KoHTpOonb 3a MOMHOTOMW WM KadyeCTBOM Npe;1ocTar nel 19 MYHULUMNAansHON
ycnyru BknovaeT B cebs BbISIBNEHUE W yCTpaheHue rapyl 11 nNn2as 3asaBuTenen,
npoBefeHne npoBEpPOK cobnwaeHus npouenyp npe/locTar T AyHMUMNAnsbHOWM
ycnyru, noAroToBKy pelleHui Ha aenctsus (0esjencreve) Ao T LIX vy opraHa
MECTHOro camoynpasreHus.

dopMaMu  KOHTpOMsA 3a CcobndeHuen WUCNOJIHEH 71~ 4k HUCTPATKBHbIX

npoueayp ABNAKTCA:
1) npoBepka W coOrnacoBaHWe MnpoeKTo: [OKY!IC

(\J
T
=3
\

) Nr~°A0CTaBNEHUIO
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npoueayp ABNSTCA:

1) npoBepka W cornacoBaHMe MNPOEKTOB [OKYMEHTOB MO NpeaoCcTaBNEeHuto
MyHULMNanbHOW ycnyrn. Pe3ynbTaTtom NpoOBEPKU ABMNAETCA BU3NPOBAHUE NPOEKTOB,;

2) NpoBOANMbIE B  YCT@HOBJIEHHOM nopsiake NPOBEPKU BeAeHUs
Aenonpoun3BOACTBa;

3) npoBefeHue B YCTAaHOBNEHHOM NMOPSAAKE KOHTPOSbHbLIX NPOBEPOK COBMoAEHUSA
npoueayp npeaocTtaBneHnss MyHUUUNanbHOW yCyri.

KoHTponbHble NpOBEPKU MOTYT ObITb NNAHOBLIMY (OCYLLECTBNATLCA HA OCHOBaHUMU
NOnyrogoBbIX WNW rofoBbiX NNaHoB paboTbl opraHa MECTHOro camMoynpaBneHus) U
BHennaHosbiMu. [Mpyn nNpoBeaeHUn NPOBEPOK MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBsi3aHHblE C NpefoCTaBNeHNEM MyHULMNANbHON ycnyru (KOMNNEKCHbIE NPOBEPKN), UMK
NO KOHKPETHOMY OoBpaLleHuUIo 3aaBUTens.

B uensx TeKywlero KOHTPONSA WCMNOMb3YTCA CBEAEHUs, WMellmnecs B
3NEeKTPOHHON 6as3e faHHbIX, cnyxebHas KoppecnoHAEeHUMs, YCTHas W MUCbMEHHas
WHOpMaUnUs CneunanucToB, OCYLUECTBSAIOWMX BbINONHEHUE aQMUHUCTPATUBHBIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue CBefeHus.

[ns ocywecTBneHns KOHTPONSA 3a COBEpLUEHMEM AENCTBUI NpU NPefoCTaBneHnm
MYHUMLUMNANbHOW  YCNyrh W NPUHATUM  pelleHuin  pykosoautenio  Mcnonkoma
NPeAcTaBnsATCS CNpaBku O pe3ynbTatax NpeaocTaBneHuss MyHULUNanbHOW YCnyri.

O cny4asix u npyu4nHax HapyLleHUst CPOKOB, NOCNEeA0BaTENbLHOCTU U COAEPXKaHUSA
agMVHUCTPATMBHbLIX  nNpoueayp  crneuuManucTbl HEMeANeHHo  UHMOPMUPYIOT
PYKOBOAUTENS OpraHa, npefocTaBfalWero MyHAUMNAnbHYK ycnyry, a Takke
NPEeANPUHUMAIOT CPOYHbBIE MEePbl NO YCTPAHEHWUIO HapYLLEHWUIA

4.2. Tekywnin KOHTpOnb 3a cobniogeHnem nocneaoBaTenbHOCTU AEUCTBUN,
onpedeneHHblXx  agMUHUCTPaTUBHbLIMU npoueaypamu no npenocTaBneHunto
MYHULMNanbLHOM yCcryru, ocyliectensaeTca pykosogutenem Micnonkoma, oTBETCTBEHHbIM
3a opraHusauuio paboTbl N0 NPeAOCTaBNEHNI0 MyHULUNANbHON YCNyr.

4.3. [NepeyeHb [OOMKHOCTHBIX L, OCYLUECTBISIOWMX « TEKYLUMIA KOHTPOIb,
ycTaHasnusaeTcs [lonoxeHnem o6 MicnonkomMe u MHCTPYKUUKU No Aenonpou3BoACTBY.

Mo pesynbTaTtam NpoBeAEHHbIX NPOBEPOK B CryYae BbIABNEHUS HApYyLUEHUI Npas
3a9BuTenerl BMHOBHbIE NuUA MPUBMEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHopartenscTBoM Poccuickon ®epepauumu.

4.4. PykoBoauTenb opraHa MECTHOrO camoynpaBfieHUs HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE paccMoTpeHue obpalleHuii 3asBUTenNen.

PykosoguTens (3amectuTen pykoBOAWUTENS) OpraHa MECTHOro caMoynpaBnieHus
HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (UNU) HeHaanexailee BbINONHEeHue
agMUHUCTPATUBHbLIX AENCTBUN, yKa3aHHbIX B pasgene 3 HacToswero PernameHnTa.

[OMmKHOCTHbIE NULA U UHbIE MyHULMNAnNbHbIE CNyXXallue 3a peLLeHUs U 4eACTBUS
(bespeictBne), npuHUMaemMble (OCyLleCTBMSIEMble) B XoAe NpefocTaBneHus
MyHULMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NOpPSAKE.

4.5. KoHTponb 3a npeaocTtaBneHMEM MyHUUMNANbHOW YCRyrM CO CTOPOHbI
rpaxgaH, ux o6beAnHEeHUn U opraHnsauni, oCyLLECTBNSIETCA NOCPEACTBOM OTKPLITOCTU
AEATEeNbHOCTM  OpraHa MeCTHOrc  camMoynpasfeHuss  npu  npeaocTaBneHun
MYHULMNanbHOW yCnyru, Nony4eHus NonHoNn, akTyansHON U AOCTOBEPHON MHdopMauun
O nopsiAke NpeaoCcTaBneHUs MyHUUMNanbHOM YCNyru U BO3MOXHOCTU aocynebHoro

paccmoTpeHua obpalleHun (kanob) B npouecce NpeAoCTaBNEHUs MyHULMNANbHOW
YCi1yru.

5. [locynebHbi (BHecyaebHbIN) nopsifok 06KanoBaHUA peLleHnii n AencTBuit
(BespneiicTBMA) opraHa, NPeAoCTaBSIOWEr0 MyHULMNANbLHYIO YCyry,
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MHOrOOYHKLMOHANbHOro UeHTpa NpefoCcTaBneHnsa rocyapCTBEHHbIX U
MYHULMNAnbHbIX YCNYr, OpraHu3auni, ykasaHHbix B 4actu 1.1 ctatbu 16 ®egepanbHoro
3akoHa oT 27.07.2010'Ne210-93, a Takke ux LOMKHOCTHbIX NUL, MyHULUMUNANbHbIX
cnyxawux, paboTHMKOB

5.1. Monyyatenn MyHUUMNAnNbLHOW YCNyrn MMET npaBo Ha obxanosaHve B
pocynebHom nopsigke aencTeuii (6espencTensa) COTpyAHUKOB Micnonkoma, y4acTBYOLLNX
B NPEeAOCTaBNEeHUN MyHULmMnansHon ycnyru, B icnonkom unu B CoBeT MyHULUMNanNbHOro
obpaszoBaHus.

3aaBuTenb MOXeT 0b6paTuTbCA € xanoboi, B TOM Yncne B CNeayLwwmx cnyyasnx:

1) HapylleHne cpoka peructpauum 3anpoca 3asBuUTeENs O npefocTaBneHuu
MYHULMNANbLHOW yCnyru;

2) HapyLleHWe cpoka NpeaocTaBNeHna MyHULUNansHOW ycnyru,

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB UNK MHopMaLmm Nnnbo ocyLLecTBNEHUA
AEACTBUW, nNpeAcTaBfeHMe WU OCYLECTBfIEHWE KOTOpPbIX He npeaycMoTpeHo
HOpMaTMBHbIMU NpaBoBbiMU akTamu Poccuiickon ®epepaunun, Pecnybnuku TatapcTtaH,
JleHnHoropckoro MyHuuunanbHOro parnoHa, ®efoTOBCKOro CEnbCKoro rnoceneHns ans
NpeAoCTaBNEHUA MyHULMNANbHOW YCNyry,

4) oTKa3 B nNpuemMe [OKYMEHTOB, MNpefoCTaBfieHne KOTOpPbIX MpeaycMOTPEHO
HOpMaTUBHbLIMU NpaBoBbiMU akTamu Poccuiickon Pepepaumun, Pecnybnuku TaTapcTaH,
JleHnHoropckoro MyHuUuMnanbHOro panoHa, PefoTOBCKOro CENnbCKOro noceneHus ans
nNpeAoCTaBNeHNs MyHULUNANbHOW YCIyrn, y 3asBUTENs;

5) oTka3 B npefocTaBneHn MyHUUMNanbHOW yCryru, eCriv OCHOBaHWUS OTKasa He
npefycMoTpeHbl deaepanbHbiMU 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMM
WHBbIMW HOPMaTMBHbIMW NpaBoBbIMKW akTamu Poccuinickon Pepepaumn, 3akoHamu WU
WHbIMU HOPMATUBHbLIMU NpaBoBbiMK akTamun Pecnybnuku TaTtapctaH, MyHUUMNanbHbIMK
NpaBOBbLIMU aKTamu;

6) 3aTpeboBaHve OT 3a\BUTENS NpW NPEeAOCTaBMNEHUMU MYHULUNANbHOW YCnyru
nnatbl, He nNPefyCMOTPEHHOW HOPMATUBHbIMKM npaBoBbiMuM dkTamu Poccuinckon
®epepauuun, Pecnybnukn TartapctaH, JleHMHOropckoro MyHWUMNANbLHOrO panoHa,
®ef0TOBCKOro CeNbCKOro NOCeneHus;

7) oTka3 Wcnonkoma, [OMKHOCTHOrO nyya Wcnonkoma B ucnpasneHuu
AONYyLIEHHbIX ornevyaTtok M owubok B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHus
MyHULUMNAnNbHOW yCnyru AOKYMeHTax nubo HapylleHue YCTAHOBIIEHHOIO CPOKa TaKuXx
ncnpasneHun;

8) HapylleHMe cpoka wunu nopsaka BblAauyu AOKYMEHTOB MO pes3ynbraram
npefocTaBneHus MyHUUMnanbHou ycnyru;

9) npuocTtaHoBnNEeHe NpeaoCTaBNEeHUs MyHULMNANbHOW YCIyru, €Crv OCHOBaHUSA
NPUOCTAHOBMEHUA He npefycMOTpeHbl efepanbHbIMU 3aKOHAMU U NPUHATLIMU B
COOTBETCTBMA C HUMW WHBIMKU HOPMAaTUBHbLIMW NpaBoOBbIMM akTamu Poccuickon
depepauumm, 3aKoHaMU U UHbIMU HOPMAaTUBHbLIMU MNpPaBOBbIMW akTamu Pecnybnuku
TaTapctaH, MyHMUMNanbHbIMU NPaBOBLIMWU aKTaMu;

10) TpeboBaHue y 3asBuTens npu NpeaocTaBfeHUM MYyHUUMNANbHOM YCnyru
AOKYMEHTOB WUNW WH(popmauuu, OTCYTCTBUME U (MNKU) HEAOCTOBEPHOCTb KOTOPbLIX HE
yKasblBanucb nNpu nepsoHavyanbHOM OTKa3e B NpUeMe AOKYMEHTOB, HEOOXOAMMBbIX AN
npeaocTaBneHns MyHUUunanbHOW ycnyru, nubo B nNpeaocTaBneHuM MyHULMUNanbHOW
yCrnyru, 3a UCKMIOYEHUMEM Crny4vaeB, NPeAyCMOTPEHHbIX NyHKTOM 4 yactu 1 ctatbu 7
®epepanbHoro 3akoHa Ne 210-03.

5.2.)Kanoba Ha peweHns wun  pgencteua  (GespeiicTBue)  oprawa,
NpeaocTaBnAWEro  MyHUUMNanbHYKD  ycnyry, AOMKHOCTHOrO nuua  oprawa,
NpeaoCcTaBnALWEro  MyHUUMNANbHYK  YCRyry,  MYHUUUNANbHOrO  CryXallero,
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pyKOBOAMTENsS OpraHa, nNpefocTaBnsAlWero MyHULUNanbHyl0 ycnyry, noaaeTtcsa B
NMUCbMEHHOW hopme Ha ByMaKHOM HocUTene Unu B ANEKTPOHHON hopme.

»Xanoba mMoxeT ObiTb HanpasneHa no no4yte, Yyepes MOL|, ¢ ncnonb3oBaHuem
MHOPMaLMNOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTepHeT», oduumnanbHoro canta
JNleHnHoropckoro  MyHuuunanbHoro  panoHa  (http://www.leninogorsk.tatarstan.ru),
EavHoro noprtana rocyaapCTBEHHbIX U MyHUMUmMnanbHbix ycnyr Pecnybnuku TatapctaH
(http://uslugi.tatar.ru/), EqguHoro noprtana rocyAapCTBEHHbIX WU MyHUUUNAaNbHbIX yCcnyr
(hbyHkumin) (http://www.gosuslugi.ru/), a Take MOXeT ObITb NPUHATA NPU IMYHOM Npueme
3aaBuTens.

5.3. YKano6a, nocTynueLuas B opraH, NnpeocTaBnsowmn MyHALUNanbHY ycnyry,
NMOOo BLILECTOALMIA opraH (MpyU ero Hanu4yuum), NOANEXUT PaCCMOTPEHUIO B TeYeHue
nATHaguUaTvM pabounx OHEW Co AHA ee perucTpauun, a B cnyvyae obxanoBaHua oTkasa
opraHa, NPeAOCTaBMAIOLWEro MyHAUUNanbHy0 ycnyry, B npueme [OOKYMEHTOB Y
3asBuTENs NMOO B WUCMpPaBNEHUM AOMYLUEHHbIX OnevyaTok U owubok unu B cny4ae
o6xanoBaHUsA HapyLLEHUs] YCTaHOBNEHHOMO CpOKa TakuX UCNpPaBneHUn - B TEYEHUE NATU
pabounx aHel co OHA ee perncTpauuu.

5.4. YKanoba gomkHa cogepxaTtb cnegyoLlyo nHgpopmaumio:

1) HaMEeHOBaHWe opraHa, nNpefocTaBnALWEro ycnyry, AOMKHOCTHOro nuua
opraHa, NpPefoCTaBnAOLWEro ycnyry, Unn MyHALUUNANbHOro CryXallero, pelueHus u
aenicteus (6esgencrTene) KoTopblx obxanyoTes,;

2) hamunuio, umsa, OT4YECTBO (NocnegHee - NpU Hanuyuu), CBEAEHUA O MecTe
XUTENbCTBA 3asBuUTENs - musmyeckoro nuua nnbo HaMMmeHoBaHWe, CBEAEHUA O MecTe
HaxOoXOAEHUSA 3asiBUTENS - IOPUAUYECKOro Nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anNeKTPOHHOW NOoYThl (NPU HaNU4un) U NOYTOBbLIA agpec, no
KOTOpPbIM AOMKEH ObiTb HaNpaBneH OTBET 3aABUTENIO;

3) cBepgeHuss 06 obxanyembix pelleHusx u gencreusx (6espeinctesum) opraHa,
NPefoCTaBNALWIEro  MyHUUMNANbHY  ycrnyry, [AOSDKHOCTHOro, nuua oprasa,
NPeAOoCTaBNAOLEro MyHULUMNANbHYIO YCIYry, UM MyHULUMNAnbHOro CRyXallero;

4) noBoAbl, Ha OCHOBaHWW KOTOPbLIX 3asiBUTENb HE COrnaceH C peLleHnem wu
paevicteuem (6espenictBmeM) opraHa, pefocTaBnsaioLWwero ycnyry, AOMKHOCTHOrO nuua
opraHa, NnpefoCTaBnALLEro ycnyry, unm MyHuuunamHoro cryatyero.

5.5. K xanobe moryT 6biTb NpUNoOXeHbl KONUW AOKYMEHTOB, NOATBEPXAAOLLNX
n3noxeHHole B xanobe obctosTensctea. B Takom cnyyae B xanobe npusogutcs
nepeyeHb npunaraembix K Heil JOKYMEHTOB.

5.6. o pe3ynbTatam paccMOTpeHUs xanobbl NPUHUMAETCA OA4HO U3 CreayLwmx
peLleHuni:

1) xanoba ypoBneTBopsieTCs, B TOM 4ucne B opMe OTMEHbl MNPUHSATOro
peLLeHnsi, ucnpaBneHus AONyLEeHHbIX OneYyaTok U ownboK B BblAAHHBLIX B pe3ynbraTe
npefocTaBneHns rocyAapCTBEHHOW YCnyrn [OOKyMEHTax, BO3BpaTa 3asiBUTENO
[AEHEeXHbIX CPeACTB, B3UMaHUE KOTOPbIX HE NpeAyCMOTPEHO HOPMaTUBHBLIMU NPaBOBLIMU
aktamn Poccuitickon depepaumv, HOpMaTMBHbIMW NpaBOBbIMU akTamu Pecnybnuvku
TaTapcTaH, MyHMUMnanbHbIMU NPaBOBLIMU akTaMu;

2) B yAoBneTBopeHun xanobbl oTka3biBaeTCs.

He nosgHee aHs, cregylowero 3a AHEM MPUHATUS peLUeHUs, YKa3aHHOro B
HacTOSILLEM MYHKTE, 3afABUTENIO B NMUCbMEHHON (POpPME U MO XEenaHuK 3asiBUTENs B
3NEeKTPOHHOW opMe HanpaBnseTcs MOTUBMPOBAHHLIA OTBET O pesynbrarax
paccMoTpeHus Xxanobbi.

5.7. B cnyyae npusHaHua xanobbl, nognexallein yaoBNeTBOPEHUD, B OTBETE
3aABUTENIO AaeTcs MHpopmauusa 0 AelCTBUSX, ocyLlecTBNseMbix MicnonkoMom, B Lensix
He3aMe[nUTeNbHOro  YCTPaHEeHWsI  BbIBNEHHbIX  HApPyLIEeHWW NpU  OKasaHuu
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MYHULMNANbLHOM YCNyru, a Takke NPUHOCATCS U3BMHEHUS 3a AOCTaBMNeHHbIe HeyaobcTea
M yKasblBaeTcsa WHdopmauus O JdanbHewlux AencTBUsX, KoTopble Heobxoaumo
COBEPLUNTL 3assBUTENIO B LIENSX NONyYEHUA MyHULMNANbHOW YCIYru.

5.8. B cnyyae npusHaHus xanobbl, He noanexatllen yaqoBneTBOPEeHuto, B oTBeTe
3a8BUTENIO, [AKTCA apryMEHTUPOBaHHbIE Pa3bACHEHUS O MNpPUYMHAX MPUHATOrO
peLLeHus, a Takke nHpopmaumsa o nopsiake obxxanoBaHUA NPUHATOrO peLleHuUs.

5.9. B cny4yae yCTaHOBMNEHUS B XO4E UK NO pe3ynbTatam pacCMOTPEHUS Xanobbl
NPU3HAKOB COCTaBa a4MWHUCTPATUBHOIO NPaBOHAPYLIEHUA WNW  MPEecTynneHus
[IOMKHOCTHOE NULIO, PabOTHUK, HAAENEHHbIE NOTHOMOYMAMU MO PACCMOTPEHMIO XKanoob,
He3aMe[nuMTeNbHO HanpaBnsalT UMEKOLLNECS MaTepuarnbl B OpraHbl NPoKypaTypbl.

6. OcobeHHOCTM BbINONHEHUA aAMUHUCTPATUBHbLIX Npoueayp (a4encrsuin) B
MHOroyHKLMOHamNbHbIX LEHTpaxX NpefoCcTaBneHnsa rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCIyr

6.1. OnucanHne nocneposaTenbHOCTU  AEUCTBUA  NpU  NpeaocTaBleHuu
MyHULUMNanbHOW ycnyru BkoYaeT B cebs cneayoLwime npoueaypbi:

1) uHcbopMUpoOBaHUE 3asiBUTENS O NOPsSiAKE NpeAoCTaBNEeHUs MyHULUNanbHOW
ycnyru;

2) NPUHATUE W perucTpauus 3asBreHUss U OOKYMEHTOB, HeobxoAuMmbIX AN
Np2AOoCTaBAEHNA MyHULMNANbHOW YCNyru,

3) dbopMmupoBaHne U HanpasfieHne MeXBEAOMCTBEHHbIX 3anpocOB B OpraHbl,
yyacTeByluwme B nNpefoCTaBfieHUn MyHUUMNanbHOW ycnyr, B TOM 4ucne no
KOMMNSEKCHOMY MeXBe4OMCTBEHHOMY 3anpocy;

4) npoBepka [AOEWCTBUTENbHOCTU YCUNEHHOW KBanuduKaumoHHON LMdpoBoi
SNEKTPOHHON MOAMUCU 3asiBUTENS, WCMNONMb30BaHHOM NpU nojaye 3asBfeHus o
npeaocTaBneHnn MyHULUUNAnbLHOW ycnyru;

5) HanpasneHue 3asBrieHns C AOKyMeHTaMu B icnonkom; |

6) BblAgaya 3asBUTENIO pe3ynbTata MyHULUNAnNbsHOW yCnyru.

6.2. UHdbopmumpoBaHue 3asaBuUTENA O Nopsiake NpefoCTaBneHns MyHUUunanbHON
ycnyru ‘

3asButens Bnpase obpatutbes B MOLL nuysio, no TenedoHy u (unu) aneKTpoOHHON
noyTe AN NonyyYeHUs KOHCynbTauuii ¢ nopsake NonyyYeHns MyHULUNanbHOM yCryru.

Cneunanuct MOL nHdopmupyeT 3assutens, B TOM Yucne no cocrasy, popme
npeacTaBnsAeMon AOKyMEeHTaumMM u gpyruMm sBonpocam Ans nofyyYyeHUs MyHuumnanbHOn
ycnyru v npu HeobxoANMMOCTU OKasbiBaeT NOMOLLb B 3anofiHeHUn bnaHka 3asBneHus.

3asButens MOXeET nonyyYuTb WHOpMauMld O nopsiake npeaocTaBneHus
MyHULUMNansHo#  ycnyrm  nytem  cBobogHoro pgoctyna ¢ cawta Mol
http://mfc16.tatarstan.ru/

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSALIMM MYHKTOM, OCYLLECTBNSKTCA B A€Hb
obpalyeHus saasuTens.

PesynbtaT npoueayp: vHdopmauus no coctasy, ¢opme npeacrasnsemMon
OOKYMEeHTauuu v ApyrumMm Bonpocam nonyvyeHuss MyHuUmnanbHOM yCcnyru.

6.3. NpuHATUE 1 peructpaums 3anBneHns

6.3.1. 3assuTenb NUYHO, Yepe3 AOBEPEHHOE NULO UNKU B 3MEKTPOHHOU dhopme
nogaet MNUCbMEHHOE 3asiBNeHWe O MpefoCTaBMeHUn MyHUUUNanbHOM YCnyrn W
npeacTaBnseT AOKYMEHTbl B COOTBETCTBUMM C NYHKTOM 2.5 Hactosiwero PernameHTa B
MoLl, ynaneHHoe paboyee mecto MOLL.

3asBneHve 0 NpefoCTaBMEeHUN MYHULMNANBLHOW YCNyru B 3NEKTPOHHOW cdhopme
HanpasnsieTca vepes MopTan rocyaapcTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku
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TaTtapctaH. Peructpauusa 3asBneHus, MNOCTYNUBLUErNO B 3NEKTPOHHOW dopme,
OCYLLECTBIAETCSH B YCTAHOBMEHHOM NOPSAKE.

6.3.2. Cneunanuct MOL, Beaywuit npueMm  3asBfeHW, OCYLUEeCTBNsAeT
npoueaypbl, NpeaycMoTpeHHbIe pernameHTom paboTtsl MOLI.

Mpouenypsbl, ycTaHaBNUBaeMble HACTOSALLMM NMYHKTOM, OCYLLIECTBIAIOTCA B CPOKMU,
yCTaHOBIEHHbIE pernameHTom paboTtsl MOLL.

PesynbTaT npoueayp: NPMHATOE U 3aperucTpupoBaHHOE 3asiBrieHue.

6.4. dopmupoBaHue nakeTa JOKYMEHTOB

6.4.1. Cneyunanuct MOLl B cooTBeTcTBUM C pernameHToM pabotbl MOLL:

nposepsieT [AEWCTBUTENbHOCTb YCWUMEHHOW KBanWUKaLMOHHOW LM pOBOA
3NEeKTPOHHON noanucu 3asiBUTENs, WCNONb30BAHHOMW NpU nojaye 3asBMNeHus o
npeaocTaBneHnn MyHULUNANbHOW YCNyru;

dopmupyeT U HanpaenseT MEXBEAOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTByllWMe B MpPefoCTaBneHnn MyHUUUNanbHOW YyCcnyru, B TOM 4ucre no
KOMMMEKCHOMY MeXBEeAOMCTBEHHOMY 3anpocy.

lMpouenypsbl, ycTaHaBNMBaeMble HAaCTOSALLMM NYHKTOM, OCYLLECTBSOTCS B CPOKW,
yCTaHOBMNEHHbIE pernameHTom paboTtsl MOL.

PesynbTaT npoueayp: HanpaseHHbIE 3anpochl.

6.4.2. Cneuynanuct MLl nocne nonyyeHuss OTBETOB Ha 3anpocbl hopmupyeT
nakeT [OKYMEHTOB W HanpasnseT ero B Wcnonkom B nopsiake, YyCTaHOBIEHHOM
pernameHTom pabotbl MOLI.

lMpouenypsbl, ycTaHaBNMBaeMble HAaCTOSALLMM NMYHKTOM, OCYLLECTBMASIIOTCA B CPOKM,
yCTaHOBJIEHHbIE pernameHTom paboTtbl MOL.

PesynbTaT npoueayp: HanpasneHHble B ICNONMKOM AOKYMEHTHI.

6.5. Boigaya pesynbTata MyHULMNANbHOW YCNyru

6.5.1. Cneyunanuct MOLL npu nocTtynneHuun pesynbrtata MyHULMNANbHOW YCnyru
13 icnonkoma perncTpupyeT ero B yCTaHOBNEHHOM NOPSAKE. U3BELLaeT, 3asBuTens (ero
npeacraButensl) ¢ MCNonb3oBaHMeM crnocoba CBA3W, yKa3aHHOro B 3asBMEHUWU, O
pesynbTarte NpeaoCcTaBNeHns MyHULUNanbHOW YCIyru.

Mpouenypsbl, ycTaHaBnNMBaemMble HACTOALIMM MOAMYHKTOM, OCYLLECTBNATCS B
AeHb NOCTyNneHns AoKyMeHToB u3 Micnonkoma. ®

PesynbTat npoueayp: u3seLleHue 3assutens (ero npeacTaBuTens) o pesynbrtare
npefocTaBneHnss MyHULMNanbHOW yCnyri.

6.5.2. Cneuynanuct MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNANbHOW YCryru

MNpoueaypbl, ycTaHaBnMBaemble HACTOALWUMM MYHKTOM, OCYLUECTBISIOTCA B
nopsake oYepenHocTW, B [AeHb NpubbITUA 3aABUTENS B CPOKW, YCTAHOBIIEHHbIE
pernameHTom pabotsl MOLI.

PesynbTaTt npoueayp: BbiAaHHbIA pe3ynbTaT MyHULMNANbLHOW YCyru.
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Mpunoxexne Ne1
Pykosogutenio
McnonHutenbHOro kKomuteTa

MyHULMNAanbLHOro panoHa
Pecnybnuku TaTtapcTaH
Or:

3asBneHue
06 ncnpaBneHun TEXHUYECKON OLLIMBKK

Coobuwao 06 owunbke, OONYLWEHHOW MNPU OKasaHWM MyHULUNanbHOW YCnyru

(HaumeHoBaHue ycnyru)
3anucaHo:
MpaBunbHbIE CBEAEHUS:
Mpowy wucnpaBuTb  OONYLIEHHYD  TEXHWYECKYl0  OWWOKYy U1 BHECTU
COOTBETCTBYIOLLME U3MEHEHUSA B AOKYMEHT, ABMNAIOLWMACA pe3ynbTaToM MyHULMNanbHON
yCnyru.

Mpunarato cneayrowmne JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelseHnss o6 OTKNOHEeHuW 3asiBneHus o6 ucnpasneHuu
TEXHUYECKON oWnBKN NPOLLY HanpaBuTb Takoe peLleHune:

NOCPEACTBOM  OTMPaBMEHUS]  3MIEKTPOHHOrO  AOKYMeHTa Ha agpec E-
mail: : .

B BUAE 3aBEPEHHOWM KONuM Ha ByMaxHOM HOCUTENE NOYTOBbLIM OTNPaBlIEHNEM MO
agpecy:

MoaTBEpXKAalD CBOE cornacue, a Takke cornacue npeacTaBnsemMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (cbop, cucreMaTU3auuio, HaKOMMEHWe, XpaHeHue,
yTouHeHne (0BHOBNEHWE, U3MEHEHWE), UCNONb30BaHWE, pacnpocTpaHeHue (B TOM 4ucne
nepegavy), obesnuumeaHue, 6rokMpoBaHue, YHUMTOXEHNE NEePCOHarbHbIX AaHHbIX, @ Takke
WHbIX AEeNCTBUA, Heobxoaumbix Ana obpaboTkM nepcoHanbHbIX AaHHbIX B pamkax
NPeaoCTaBnNeHNs MyHULMNANbLHOW yCnyri), B TOM YMCNe B aBTOMaTU3MPOBAHHOM pexume,
BKIOYAA NMPUHATUE PELLEHUIA HA UX OCHOBE OpPraHOM NpefoCTaBnAOWMM MYHULMNANbHYIO
ycnyry, B Uenax NpeaoCcTaBneHns MyHULMNAnbHON YCnyru.

HacToswwmm noareepxxaato: CBeAEHUs, BKMIOYEHHbIE B 3asiBMEeHNe, OTHOCALLMECS K
MCEN NUYHOCTU W NPEACTaBMNSAEMOMY MHOK NuLy, a Takke BHECEHHblIe MHOK HUXe,
[0CTOBEpPHbI. [JOKyMEHTbI (KONun LOKYMEHTOB), NPUMOXEHHbIE K 3aSBIEHNIO, COOTBETCTBYIOT
TpeboBaHusAM, YyCTaHOBMNEHHbIM 3aKoHOA4aTeNnbLCTBOM Poccuiickoin ®eaepaumm, Ha MOMEHT
npeacTaBneHnss 3asBNeHUs 3T OOKYMEHTbl AENCTBUTENbHbI U coaepXaT AOCTOBEPHbIE
CBEAEHUS.

[aio cBoe cornacue Ha yyacTtve B Onpoce Mo OUEHKe KayecTBa NpeaocTaBfieHHON
MHE MyHULMNANbHOM YCnyrn no TenedoHy:

(
(paTa) (noanuce) (©.1.0.)
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Mpunoxexve
(cnpaBo4Hoe)

PekBnauTbl 4OMKHOCTHbLIX ML, OTBETCTBEHHbIX 3a NpefocTaBneHne MYHVILI,MﬂaﬂbHOﬁ
yCnyru un ocyLlecTBALWNX KOHTPOIb €€ UCTMOJTHEHUA,

WcnonHuTenbHbI KOMUTET MyHULMNANbHOro obpasoBaHua «PenoToBCKOE cenbckoe
noceneHve» JIeHNHOropckoro MyHuUMnanbHoro panoHa Pecnybnuku TatapcraH

[omkHoCTb TenedoH OneKTPOHHbIN agpec
Pykosogutens 3-28-24 Fedot.Len@tatar.ru
3amecTutens pykosoauTtens 3-28-25 Fedot.Len@tatar.ru

PekBn3nTbl 4OMKHOCTHbIX NnL, KOHTPONUPYKLWKUX npeocrtaelieHne

MYHULMNANbHOW yCrnyru

[omKHOCTb

TenedoH

OneKTPOHHLIN agpec

| (naBa noceneHus

3-28-24

Fedot.Len@tatar.ru




Mpunoxexnue 3

K NOCTaHOBMEHUIo icnonHUTenbHoro
KoMuTeTa MyHMUMNANbHOro
obpasoBaHus «depoTtoBckoe
cenbckoe nocenexHve»
JleHnHoropckoro MyHuUMnNanbLHoOro
paioHa Pecnybnuku TaTtapcTaH

oT « 29 » okTA6psa 2019 r. Ne 21

AOMUHUCTPATUBHBIW pernameHT
npeaocTaBneHns MyHULMNanbHOW YCNyr No Bblgavye crnpaBku (BbINUCKK)

1. OBwme nonoxeHus

1.1. HacrtosilumMii agMUHUCTPATUBHBLIA perfaMmeHT npeaoCcTaBneHuss MyHUUUNanbHOW
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT W MNOPSAOK npeaocTaBneHus
MYHULMNANbHOW yCNyru no Bblgaye cnpaeku (BbINUCKW) (Aanee - MyHuuunanbHas ycnyra).

1.2. MNonyyatenu MyHUUMNanbHON ycnyru: pusnyeckue nuua (aanee - 3ansBuTenb).

1.3.  MyHuuunanbHas ycnyra npegocrasnseTca  MCnonHUTENbHbIM  KOMUTETOM
MyHUUMNanbHoro obpasoBaHus «PefoTOBCKOE cenbckoe nocenexue» JleHUMHOropckoro
MyHUUMNAnNbHOro paoHa (panee — Mcnonkom).

1.3.1. MecTo HaxoxaeHue Mcnonkoma: c. degotoBka , yn. Coserckas, 4. 6.

Mpachuk paboThbi:

noHegenbHUK — yetsepr: ¢ 8.00 go 17.00;

naTHuua: ¢ 8.00 oo 16.00;

cyb60Ta, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpems nepepbiBa Ans OTAbIXa U NUTaHUA YyCTaHaBMWBaETCA NpasBunamMu BHYTPEHHEro
TPYAOBOro pacnopsgka. '

CnpaBouHblil TenedoH (85595) 3-28-25

lMpoxoa No AOKYMeHTaMm, yA0CTOBEPSIOLWMUM NUYHOCTb. .

1.3.2. Aapec oduumanbHOro canWta MyHUUUNangHOro panoHa B WH(MOpPMALMOHHO-
TenekoMMmyHukaumoHHon cetm «WHTepHeT» (aanee — ceTb «WUHTepHeT»): (http://
http://leninogorsk.tatarstan.ru).

1.3.3. UHcbopmaums 0 MyHUUMNANbHOW yCnyre, a Takke 0 MeCcTe HaxoXaeHus u rpaduke
paboTbl icnonkoma moxeT BbITb nony4yeHa:

1) nocpeaACTBOM WH(OPMALUMOHHBIX CTEHAOB, COAepXaliux BU3yaribHYIO U TEKCTOBYIO
UHoOpMaLMIO O MYHULMNANbHOW ycnyre, pacnosfioXeHHbIX B nomeleHuax Mcnonkoma, ans
paboTbl C 3asBUTENSAMWN.

NHdopmaums Ha rocyfapCTBeHHbIX A3blkax Pecnybnuku TaTtapcTtaH BKOYaeT CBeAEHUS
0 MyHUUMNanbHOW ycnyre, coaepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 Hacrosiwero PernameHTa;

2) nocpeacTBOM ceTu «VIHTepHeT» Ha ouumanbHOM cailTe MyHUUMUNANbHOrO panoHa
(http:// leninogorsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHuuunanbHblx ycnyr Pecnybnuku TaTtapcrad
(http://uslugi.tatar.ru/); '

4) Ha EanMHOM nopTtane rocyaapCTBEHHbIX U MyHuuunanbHbiX yenyr (cpyHkumi) (http:/
www.gosuslugi.ru/);

5) B icnonkome:
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Npu YCTHOM OBpaLLeHum - IMYHO UK No TenedoHy;

Nnpu NMUCbMEHHOM (B TOM yucne B hopme 3MeKTPOHHOro AOKyMeHTa) obpalueHun — Ha
BymMa)KHOM HocuTene no NoyTe, B 3NEKTPOHHON hopMe Mo INEKTPOHHOW noyTe.

1.3.4. WHcdopmaums no Bonpocam npeaocTaBneHns MyHuUUnanbHOW  ycryru
pasmelyaeTca cneyvanuctom Mcnonkoma Ha ouumanbsHOM canTe MyHULUNanbHOro panoHa u
Ha MHOPMAUMOHHbIX CTeHAAax B noMeweHusax Micnonkoma ansa paboTbl ¢ 3asBUTENAMMU.

1.4. NpegocTaBneHne MyHMUMnanbHON YCryrn OCyLEeCTBSETCA B COOTBETCTBUM C:

MpaxgaHckum kogekcom Poccuiickon ®epepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogaTenbcTBa Poccuiickon ®epepauun, 05.12.1994, Ne32, ct. 3301) (nanee — K P®);

3emenbHbiMm kKogekcom Poccuitickon depepauumn ot 25.10.2001 Ne 136-d3 (Cobpanue
3akoHoaaTtenbctBa Poccuiickoin Peaepauun, 29.10.2001, Ne44, c1.4147) (nanee — 3K PO);

unuwHeim kogekcom Poccuiickon ®depepaumm ot 29.12.2004 Ne188-03 (Cobpanue
3akoHogatenbctBa Poccuiickon Pepepauum, 03.01.2005, Ne 1 (yactb 1), cT. 14) (ganee — KK
P®);

OcHoBamu 3akoHogaTenbctBa Poccuiickon depepaumm o Hotapuarte (yt8. BC PP
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-®3 (pea. ot 09.12.2010) "O BeTepaHax"
(CobpaHue 3akoHopatenbcTBa Poccuiickon Pepepauyum, 16.01.1995, Ne3, ct. 168) (ganee - 5-
®3);

®epepanbHbiM 3akoHOM OT 21.07.1997 Ne122-93 «O rocynapCTBEHHON perucrpauum
npaB Ha HeABWXMMOE UMYLLECTBO U caenok ¢ HUM» (CobpaHue 3akoHogaTenbcTtBa Poccuiickomn
®epepaumn, 28.07.1997 Ne30, ct. 3594) (nanee - 122-93);

denepanbHbiM 3akoHOM OT 11.06.2003 Ne74-93 (pen. ot 30.10.2009) «O KpeCTbSAHCKOM
(dbepmepckom) xo3ssuctee» (CobpaHue 3akoHoaaTenbcTBa ganee -, 16.06.2003, Ne 24, cT. 2249)
(nanee — 74-03);

®epepanbHbiM 3akoHOM OT 06.10.2003 Ne131-93 «O6 0buwmx npuHuMnax opraHusaumm
MecCcTHoro camoynpasneHunsa B Poccuitickon Pepepauun» (CobpaHune 3akoHoaaTenbCcTBa
Poccuiickon  ®Pepepaumn, 06.10.2003, Ne 40, cT. 3822) (aanee - 131-d3);

®epepanbHbiM 3akoHOM oT 27.07.2010 Ne210-93 «O6 opraHusauuu npenocTaBrneHus
rocyfapCTBEHHbIX M  MyHUuunanbHblX ycnyr» CobpaHme 3akoHopatenbcTBa Poccuiickom
®epepauun, 02.08.2010, Ne31, cT.4179) (aanee — ®epepanbHbliil 3aKoH Ne 210-93);

npukasom MuHucTepcTBa cenbckoro xossincrea Poccuiickon ®epepauum ot 11.10.2010
Ne345 «O6 yTtBepxaeHun opMbl U nopsaka BeAEHUS MNOXO3AWCTBEHHbIX KHWUM opraHamu
MECTHOro CaMOynpaBrieHUA MOCENeHMn U opraHamMu MEeCTHOro camoynpaBfeHWsi ropoacKux
okpyroB» (BlonneTteHb HOPMaTUBHbLIX aKTOB hefeparnbHbiX OPraHOB UCMONHUTENbHOW BNacTy,
Ne50, 13.12.2010) (nanee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne /103 «O6 yTtBepxaeHun opmbl BbINMUCKU U3
MOXO3ANCTBEHHON KHWUMM O Hanu4yuu y rpaxxaaHuHa npaBa Ha 3eMenbHbll y4acTok» (ganee —
lMpukas Pocpeructpauyum);

3akoHom Pecnybnukn TaTapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpasneHun
B Pecnyonuke TatapctaH» (Pecnybnuka TaTtapctaH, Ne155-156, 03.08.2004) (panee — 3akoH
PT Ne 45-3PT);

YcTaBoM MyHUuunanbHoro obpasoBaHua «®PefoTOBCKOE CenbCkoe MOoCeneHue»
JNleHnHoropckoro MyHuuunanbHoro paioHa Pecnybnuku TaTtapctaH, npuHaToro PeleHuem
Coseta myHuuunansHoro obpasoaHus «denoToBCKOE CENbCKOe noceneHne» JIEHMHOropcKoro
MyHUUMnanbHoro panoHa Pecnybnuku Tatapctad ot 09.12.2016 r. Ne27(nanee — YcraB);
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lMonoxeHuem 06 WcnonHUTENbHOM  KOMUTETE  MyHUMUUNanbHOro obpasoBaHus
«denoTOBCKOE cenbckoe nocerneHue» JIeHMHOropckoro MyHUUUnanbHOro pavoHa Pecnybnuku
TatapcTaH, yTeepxaeHHbIM PeweHnem Coseta MyHuumnanbHoro obpasosanus «denortosckoe
cenbckoe noceneHne» JlIeHMHOropckoro MyHuuuMnanbHoro pavioHa Pecnybnuku TaTtapctaH oT
17.11.2016 r. Ne 23; (aanee — NonoxeHue 06 Ncnonkome);

[MpaBunamu BHYTPEHHEro TPYAOBCrO pacnopsaka Mcnonkoma, yTBepXXAEHHbIMU
MocTaHoBneHuem pykosoautensa Mcnonkoma ot 25.12.2010 r. Ne 14 (qanee — Npasuna).

1.5. B HacTosileM pernaMeHTe UCNoMb3yTCA CneayloLwmne TEPMUHbI U onpeaeneHns:

noA cnpasKo (BbIMUCKOWN) BblAaBaEMOW OpraHamMmn MEeCTHOro camoyrnpaBneHns NoHNMaeTcs
— Cnpaska 0 COCTaBe CeMbMW, CNPaBKN C MECTa XUTENbCTBA, BbINUCKA U3 NOXO3SANCTBEHHOW KHUTK,
BbINUCKU U3 JOMOBOW KHWUMM, CNpaBKa C MECTa XXUTENbCTBA yMEPLUEro Ha AeHb CMEpPTH, CnpaBka
C npeablaylero Mecra XWTENbCTBA XUTENAM WHAMBUAYANbHbIX XUMbIX AOMOB, CnpaBka Ha
3eMernbHbI Y4acTOK, CnpaBka Ha AOMOBMNaAeHue.

yoaneHHoe paboyee MeCTO MHOroyHKUMOHANbLHOrO LEHTpa npeaocTaBneHns
rocyfapCTBEHHbIX U MyHMUMNAribHbIX YCNyr — TeppuTopuanbHo 060CO6neHHoe CTPYKTypHOe
noapasgeneHue (0puc) MHOroyHKUMOHANbLHOro LeHTpa NpeAoCTaBNeHUs rocyAapCTBEHHbIX U
MYHULMNANbHbIX YyCryr, CO34aHHOE B FOPOACKOM WKW CENbCKOM MOCENEHUS MyHULMNANbHOro
paioHa (ropoackoro okpyra) Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 [paBun
opraHusauuu AEeATENbHOCTH MHOroyHKLMOHaNbHbIX LEeHTpOB npeAocTaBneHns
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYr, YTBEPXAEHHbLIX NOcTaHoBneHueM [paButenscrea
Poccuitickon depepauumn ot 22.12.2012 Ne1376 «O6 yrBepxaeHun [MpaBun opraHusauyuu
AEATENbHOCTU  MHOrOMYHKUMOHANbHbLIX LUSHTPOB NpPefoCTaBfeHUsi [OCyAapCTBEHHbIX U
MYHULMNANbHbIX YCIyry;

TexHuyeckas owwubka - owwubka (onucka, onevyaTka, rpammaTuyeckas Unu
apudmeTuyeckas owwmbka nubo nogobHas owwmbka), gonyLleHHAs OpraHoM, NPeA0CTaBNSOWUM
MYHULMNAnNbHYIO yCnyry, ¥ npuBealwas K HECOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B [JOKYMEHT
(pe3ynbTaT MyHUUMNANbHOM YCnyru), CBEAEHWSAM B [AOKYMeHTaX, Ha OCHOBaHUMU KOTOPbIX
BHOCUNUCb CBEAEHUS.

B HacTosillem PernameHTe nop 3asiBNIEHNEM O NPEZOCTABMNEHUN MyHULMNANbHOM yCryru
(nanee - 3afBneHne) NOHUMAETCH 3anpPoc O NPeAOoCTaBNEHUM MyHULMNanbHou ycnyru (n.2 cT.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBneHue 3anonHsAeTcs Ha CTaHAapTHOM
BnaHke (npunoxeHue Ne1).
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2. CTaHgapT npegocTaBieHna MyHUUUnanbHOW ycnyru

HaumeHoBaHue TpeboBaHus K
CTaHAapTy npefocTaBneHuns
MYHULMNANbHON YCryru -

CopepxaHue TpeboBaHWUi K cTaHaapTy

HopmaTUBHbIN akT,
ycTaHaBnueaoLwun ycnyry unu
TpeboBaHue

2.1. HaumeHoBaHue MyHULMNanbHOM
ycnyru

Bblgaya cnpasku (BbINUCKM)

YcTaB cenbcKkoro noceneHuns

K Po, 3K PO, KK P®, OcHoBbl
3akoHo4aTenbCcTBa 0
HoTapuaTe, 122-03, 74-93,
210-93, lNMpukas
Pocpeructpauuu

2.2. HanmeHoBaHue ncnonHuTenbHo-
pacnopsauTenbHOro opraHa MecTHOro
camoynpasrieHus, HenocpeacTBEHHO

NpeAoCTaBnAoLWLEro MyHULMNanbHyo

ycnyry

Wcnonkom

Ycras,
MonoxeHue 06 Mcnonkome

2.3. OnucaHue pesynbraTa
npeaocTaBneHnss MyHUUUnansHon
ycnyru

CnpaBka (Bbinucka).
YCTHbIA MNM NUCbMEHHbIA OTKa3 B NpeaocTaBneHunm
MYHULMNANbHON ycnyru

YcTaB cenbCcKoro noceneHus

K P®, 3K PP, KK PP, OcHosbl
3aKkoHogaTenbcTea o
HoTapuaTte, 122-03, 74-03,
210-93, lMpukas
Pocpeructpauuu

2.4. Cpok npegocraBneHus
MYHULMNANbHON yCNyru, B TOM Yucne
C y4eToM HeobxoanmocTu obpalleHus
B OpraHusauuu, y4yacTteyroLime B
npeAoCTaBNeHMN MyHULMNANbHOM
ycnyru, Cpok NpuoCTaHOBNEHUS
NpefoCcTaBneHNsa MyHULMNANbHON

He 6Gonee Tpex AHeit! ¢ MomeHTa perucrTpaumm
3asABneHus.

YCTHbI OTKa3 B NpPeaoCTaBneHuM MyHUUMNanbHOW
yCnyru B AieHb obpalleHus.

MpuocTtaHoBnexHne cpoka npeaocTaBnexus
MYHULMNAnNbHOM yCnyrn He NpeayCMOTPEHO

L OUO_A NpeaoCTaBJICHUA Z%E:E::m‘:—uzom\\_ YCIyru OnpeaesieH Hucxoasd Hu3 CyYMMapHOro cCpokKa, MHWHUMAaJIbHO Heo0XoAUMOro Ui
OCYLIECTBJICHUA aIMHUHUCTPATUBHBIX MPpOLUEAYD. bh:ﬂo:rzoo\ﬂv AIMMHUCTPATHUBHBIX NPOLUEAYP UCUHUCIIACTCA B _um@Oe:\_k JHAX.
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yCrnyru B crniy4qae, ecrnv BO3MOXHOCTb
NPUOCTaAHOBMNEHUS NpeaycMoTpeHa
3aKkoHoaaTenbCcTBOM Poccuinckon
denepaunun, Cpok Bblaauu
(HanpaBneHust) AOKYMEHTOB,
ABMNAIOLWNXCA pe3ynbTaToM
NpeAocTaBneHnsa MyHMUMNanbHoOn
ycnyru

2.5. VicuepnbiBatowwuii nepeyeHs
AOKYMEHTOB, He06X0aUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU
WU UHBIMWU HOPMATUBHBIMU
npaBoOBbIMU aKkTamu Ans
npeaocTaBneHnss MyHuLuMnanbHON
ycnyru, a Takke ycnyr, Kotopble
ABMAIOTCA He0BX04UMbBIMU U
oba3aTtenbHbIMU ANA NPeAoCTaBeHus
MYHULMNANbHbIX YCNYr, noanexatymnx
NpeacTaBneHuto 3asBuTenem,
cnocobbl UX NoNy4YeHus 3asBuTenem,
B TOM YuCrne B 3NeKTPOHHON dopme,
nopsaoK Ux npeacTraBneHuns

3asBneHve o npefocTaBneHnn ycnyru (B yCTHON Unu
nUCbMeHHoN opme).

HokymeHTbl (opurvHanbl) (npunoxgHue Ne2).

3asBneHusa B NUCbMeHHOW (hbopMe NpeacTaBnsaeTcs B
OQHOM 3K3emnnspe.

BnaHk 3asBneHua Ans nonyyvyeHus MyHuUunanbHOW
ycnyru 3asiBUT€Nb MOXET MOMyYuTb MpuU  FIMYHOM
obpawieHumn 38 Vicnonkome. AnekTpoHHas copma Gnaxka
pasmelleHa Ha oduumanbHom cante Ucnonkoma.

3asBneHue n npunaraemble JOKYMEHTbI MOryT ObITb
npeacTaeneHbl (HanpaBneHbl) 3asBUTenem Ha BymaxHbIX
HOCUTENsAX OAHUM U3 cneayoLwmx cnocobos:

NUYHO (NMUOM, OEUCTBYIOWUM OT UMEHWN 3asBUTENS
Ha OCHOBaHWN JOBEPEHHOCTH);

NOYTOBbLIM OTNPABMEHUEM.

3asBneHne u [OKYMEHTbl Takke Moryt ObiTb
npeactaeneHbl  (HanpaeneHbl) 3assButenem B Buae
3MNEKTPOHHOro AOKYMEHTa, MOAMNUCAHHOrO YCUIEHHOW
KBanuUUUPOBaHHOW 3MEKTPOHHOW MOAMUCHIO, Yepes
MH(POPMaLIMOHHO-TENEKOMMYHUKALUOHHbIE CeTH obuiero
goctyna, B TOM 4ucne 4epe3 WHGPOPMaLMOHHO-
TEeNeKOMMYHUKALUUOHHY0 ceTb «WHTepHeT», u EauHbIn
nopTan rocyAapCTBEHHbIX U MyHULUMUNANbHbIX ycnyr

2.6. UcyepnbiBaoWwmin nepeyeHb
OOKYMEHTOB, HeoBXxo4UMbIX B
COOTBETCTBUU C HOPMATUBHbLIMM

MpeacTtaBneHne AOKYMEHTOB, KOTOpble MOryT ObiTb
OTHECEeHbI K JaHHOW KaTeropuu, He TpebyloTcs
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npaBoOBbIMW aKTamMu Ans
nNpeaocTaBneHNsa MyHULMNanbHOW
ycnyru, KOTopble HaxoA4AaTCA B
pacnopsiXeHun rocyaapcTBeHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpasneHusa U UHbIX
opraHusauuin u KoTopble 3asBUTENb
Brnpase nNpeacTaBuTb, a Takke
cnocoBbl UX NONy4YeHUsA 3asaBUTENSAMU,
B TOM 4uCre B 3NEeKTPOHHOU chopme,
nopsaaokK UX NpeacTaBneHus;
rocyaapCTBEHHbI opraH, opraH
MECTHOro camoynpasneHus nubo
opraHusauus, B pacnopsiKeHuu
KOTOPbIX HAXOAATCA AaHHble
OOKYMEHTbI

2.7. UcyepnbiBatowmin nepeyvyeHb
OCHOBaHUI ANA OTKasa B Nnpueme
AOKYMEHTOB, HeobxoauMbIX AN
NpefocTaBneHna MyHUUUNanbHoOM
ycnyru

OcHoBaHusa Ans oTkasa B Npueme 4OKYMEHTOB:

1) MNopaya QOKYMEHTOB HeHagnexalimm fmuom;

2) HecooTBeTCcTBME nNpeacTaBfeHHbIX [OOKYMEHTOB
NepeyHld  [AOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
HacTosiwero PernameHTa;

3) B 3asBneHuuM wu npunaraembiX K 3asiBIEHUIO
AOKYMEHTax WMEITCA HEeOoroBOpeHHble WCMpaBreHus,
CcepbesHble NOBPeXAeHUs, He NO3BOoNAKLNEe OAHO3HAYHO
NCTONKOBAaTb UX COAepXKaHue;

4) lMpencraBneHne [OKYMEHTOB B HeHagnexaliuu
opraH

2.8. UcuyepnbiBatowuin nepeyeHb
OCHOBaHUM ANS NPUOCTAHOBMEHUSA
UnNun oTkasa B npeaocTaBneHuu
MYHULMUNANbHOMN YCNyru

OcHoBaHus Ansi NPUOCTaHOBNEHUA MpeaocTaBneHus
ycrnyru He NnpeayCMOTPEHbI.

OcHoBaHua ona oTkasa:

1) 3asButenem npeacrtaBneHbl OOKYMEHTbl He B
nonHom obbeme, NMBO B NpeacTaBfeHHbIX 3asBNEHUN U
(Mnn) OOKYMEHTax COAEpXUTCA HenonHas wu  (unu)
HeoCcToBepHasa MHopmauus
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2.9. Mopsgok, pasmep U OCHOBaHUSA
B3UMaHUA rocyAapCTBEHHOW MOLUNUHbI
Unu UHOW nnaTbl, B3MMaeMou 3a
npeaocTaBreHne MyHuuunanbHou
ycnyru .

MyHuumnansHaa  ycnyra
6e3Bo3mMe3qHON OCHOBE

npegocraBnaeTca Ha

2.10. MNepe4eHb ycnyr, KoTopble
ABNSATCA HEOB6X0AUMBIMU U
obasarenbHbIMKU ANA NpeaoCcTaBneHns
MyHULMNANbHON yCNyru, B TOM Yucne
CBeAEHUs O JOKYMEHTE (4OKyMEeHTaXx),
BblgaBaeMoM (BblaaBaeMbIX)
opraHu3auusiMu, y4acTBYOLWMMU B
npegocTaBneHu MyHuumnanbHbIX
ycnyr

lMpepocTaBneHne HeobxoaumbIX W obBA3aTENbHbLIX
ycnyr He TpebyeTcs

2.11. Mopsapok, pa3amep u OCHOBaHUSA
B3¥iMaHUA NnaTbl 3a NpeaocTaBneHme
yCnyr, KOTopble SABMAITCA
HeobxoauMbIMK K 06s3aTenbHbIMU
ANnsA npegocraBneHus
rocyfapCTBEHHOW YCnyru, BKoYas
MHbopMaLMIo 0 METOAMKE pacyeTa
pasmepa Takoun nnarthbl

MpepocTtaBneHne Heobxoaumbix U obGsA3ATENbLHbLIX
ycnyr He TpebyeTcs

2.12. MakcumanbHbIN CPOK OXuAaHMSA
B 0Mepeaun npu nogade 3anpoca o
npeaocTaBneHnn MyHULMNansHoOMn
ycnyru, ycnyru, npeaocTtasnsemMon
opraHu3auuven, y4yacTeyioLlen B
npeaocTaBneHum MyHuUmMnanbHomn
ycnyru, v npu nonyyYyeHuu pesynbrata
npeaocTaBneHnsa Takux ycnyr

Mogaya 3asBNeHWA Ha nonydYeHue MyHULMnanbHOW
yCcnyru npu Hanuyuu ovepeam - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbTaTa npenocTaBneHus
MYHULMNANbHON YCNyrn MakCumarnbHbIA CPOK OXUAAHUA B
oyepeaun He [OMKEH npeBbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsgok perncrpaumm
3anpoca 3asBuTens o
npeAocTaBneHun MyHULMNanbHoOMu
YCnyru u ycnyru, npeaocraBnsieMou

B TeyeHue oagHOro AHA C MOMEHTa MOCTYNNEeHUs
3aAaBlieHnA.
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opraHusauuen, y4yacTeytoLlen B
NpeAoCTaBneHnn MyHuLUnanbHon
ycnyru, B TOM YUCre B 3MEKTPOHHON

cdopme

3anpoc, nocTynuBLUMIA B 3NEKTPOHHOW dopme, B
BbIXOQHON (Npa3gHWYHbIA) [OEHb pPerucTpupyeTcs Ha
crneaylowuii 3a BbIXOA4HbIM (Npa3gHuYHbIM) pabounii aeHb

2.14. TpeboBaHuA K NOMELLEHUSM, B
KOTOpbIX NpeAocTaenseTca
MyHULMNanbHasa ycnyra, K 3any
OXWUAaHWUA, MecTaM ANA 3anofiHEHUA
3anpocoB O NpeaoCTaBneHum
MYHULMNANbHON ycnyru,
MHOPMaLIMOHHbLIM CTEHAAM C
obpasuamm ux 3anoriHeHus u
nepeyYyHemMm JOKYMEHTOB, HE0BX0AUMbIX
ANa NpefocTaBneHns Kaxaon
MYHULMNANbHOM YCNyru, pasMeLLeHuto
1 VPOPMIEHNIO BU3YarnbHOM,
TEKCTOBOMW U MyNbTUMEAUNHOW
UHopmaLumm o nopsake
NpeAoCTaBneHnsa Takoi ycrnyru, B TOM
yucrie K obecneyeHuno 4OCTYNHOCTH
AN UHBANUAOB yKa3aHHbIX 06beKToB
B COOTBETCTBUU C hefepanbHbiM
3aKoHO4aTENbCTBOM U
3akoHogaTtenbcTtBoM Pecnybnuku
TaTapcTtaH o0 counanbHOW 3aluTe
WHBaNnaoB

lMpepocrasneHune ‘MyHULMNANbHON ycnyru
OCyLLeCTBNAETCA B  34aHUSAX U MOMELLEHUsX,
06opyAoBaHHbIX NPOTUBONOXaPHOW cuctemon n

CUCTEMOW NOXApOTYyLUEHUs, Heobxogumon mebenbto aAns

ochopmneHus AOKYMEHTOB, MHGOPMALMOHHBIMY
cTeHZamu.
ObecneunBaetcs  OecnpensTQrBeHHbI  4OCTYnN

nHBanunaoB K MeCTy npegocraBneHus _<_<ISES_._m:_u_._Os

ycnyrn  (yoobHbll  BXOA-BbIXOA4 B MOMELEHUA ¢
nepemeLlleHune B ux npegenax).

BusyanbHas, TekctoBas WM MynbTUMeaunHas
UHpopmaums o} nopsiake npeiocTasneHns

MYHULMNAnNbLHOM ycnyru pasmellaeTca B yAoOHbIX Ans
3asiBUTENeil Mectax, B TOM YKCTe C yHETOM OrpaHUYEHHbIX
BO3MOXHOCTE MHBaNUaoB

2.15. [Nokasatenn  AOOCTYNHOCTU W
KayectBa MyHUMUWNANbHOW YCNyru, B

TOM yucne KONMYECTBO
B3auMoaenCcTBui 3aasuTens c
OOMKHOCTHBLIMU nuuamum npu
npeaocTaBneHumn MyHULUMNANbHOW

ycnyrm wn unx npoaoJKUTENbHOCTD,
BO3MO>XXHOCTb nony4yeHus

Moka3aTenamMun  AOCTYNHOCTW
MYHULMNANbHOMI YCNyru ABNAITCS:

pacnonoXeHHOCTb MOMeLLeHust Mcnonkoma B 30He
AOCTYNHOCTU 0BLLECTBEHHOrO TPAHCNOPTA;

Hanuuue HeobXo4MMOro KoNM4YecTBa CneLuanucTos, a
Takke MOMELLEHWNiA, B KOTOPbIX OCYLLECTBNAETCS Npuem
[OKYMEHTOB OT 3asiBUTENEI;

npenocraBneHus
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UHcpopMaLmMK 0 Xoae npeaocTaBneHns
MYHULMNAnNbHO yCnyru, B TOM YuCne C
ucnonb3oBaHueM  MHGOPMALIMOHHO-
KOMMYHUKALIMOHHbIX TEXHONOMMM,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
MONyYeHUs MyHULMMNANbHOW yCnyru B
MHOroyHKLMOHANbHOM LieHTpe
NPeAOCTaBMNEHUsI FOCYAAPCTBEHHbIX M
MYHULMNAnbHbIX ycnyr (B TOM yucne B

NOMHOM obbeme), B no6om
TeppuTopuanbHOM noapasgeneHuu
opraHa NCMNOMNHUTENBHO
pacnopsiaguTenbHOro opraHa MecTHOro
camoynpaBneHus, no BblGOpY
3assuTtens (3KCTEeppuTOpPUanbHbIN
npuHUMN), NOCpeacTBOM 3anpoca o
npeaocTaBneHnn HEeCKONbKUX
rocyfapCTBEHHbIX " (vnu)
MyHUUMNANbHbIX ycnyr B
MHOroPyHKUMOHANbHbIX LUeHTpax
NPeAoCTaBneHns rocyaapCTBEHHbIX U
MYHULMNAnMbHbIX ycnyr,
npegycMoTpeHHoro  cratben  15.1

depnepanbHOro 3akoHa (KOMMMAEKCHbIN
3anpoc)

Hanu4ue ucyepnbiBatoLen nHpopmauum o cnocobax,
nopsake W cpokax npefocTasneHus MyHUUMnanbHOW
ycnyru Ha MHPOPMaLUMUOHHBIX CTEHAAX, UHAPOPMALIMOHHBIX
pecypcax JIeHUHOropCcKOro MyHULUMNanbHOro panoHa B
cetn «MHTepHeT», Ha EAMHOM nopTane rocyAapCTBEHHbIX
N MyHUUMNANbHbIX YCAyr,

OKasaHue nOMOWM WHBanNUAam B NPeoAoneHuu
6apbepoB, MeLLaoLWMX NONYYEHUIO UMW YCNYr HapaBHe C
ApYruMu nuuamu.

KauecTtBo npepoctaBneHuss MyHuUMnanbHOW YyCnyru
XapaKTepusyeTcs OTCYTCTBUEM: 5

oyepegei npu npueme U Bblaavye [OKYMEHTOB
3aABUTENAM,;

HapyLUEeHWA CPOKOB NpeaoCcTaBNeHUs MyHULMNANbHOM
ycnyru;

xanob Ha peicteus (besgencrene) MyHUUMNanNbHbIX
cnyxawumx, NpeaoCcTaBnAnLWMX MyHULUNANbHYIO YCNyry;

Xano6  Ha  HEKOppeKTHoe,  HeBHUMaTenbHoe
OTHOLLUEHME MYHULMNANbHLIX CRyXaluX, OKa3blBaOLUX
MyHULMNAnNbHYIO YCNyry, K 3asBUTENAM.

Mpun nopaye 3anpoca O  MpeaocTaBneHun
MYHALUMNANbLHOW yCcnyrn W npu nosflyyeHuu pesynbraTa
MyHULUMNAnNbLHOW ycnyrn, npegnonaraeTtcsa OAHOKpaTHoe

B3aumopeuncreune OOMKHOCTHOro nuua,
npefocraBnsoLero MYHULMNAnNbHYIO ycnyry, "
3asBuTENS. [MpoAomKUTENbHOCTL  B3aUMOAENCTBUSA
onpeaensieTca pernameHToMm.

WHdbopmauyus o] xone npeaocTaBneHuns
MyHULUMNANbHON  ycnyru  MoxeT ObiTb  nonyyeHa

3asBUTENEM Ha calTe JIEHMHOropcKoro MyHMUMUNanbLHoOro
panoHa, Ha EauHOM nopTtane rocyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr, B MOL.

MpepocraBneHMe MyHULMNANbHON YyCnyru 4epes
MHOrOo(PyHKLUMOHANbHbI LUEeHTp npefocTaBneHns
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rocyfapCTBEHHbIX U MyHUUMNanbHbIX Yycnyr (ganee -
MoLl), ypaneHHble paboune mecta MOL| He
OCyLLECTBNAETCS.

MyHuuunaneHass ycnyra. no 3KCTEppUTOpUanbHOMY
npuHUUNY W B COCTaBe KOMMMEKCHOro 3anpoca He
npegocrasnseTcs

2.16. NHble TpeboBaHus, B TOM Yucne
yyYuTbiBaloLme ocobeHHOCTH
NpeAoCTaBnNeHNa MyHULMNanbHon
ycnyru no aKCTepputTopuanbHomMy
npuHuuny (B cny4ae, ecnu
MyHUUMNanbHas ycnyra
npeaocTaBnaeTcs no
3KCTEPPUTOPUANBHOMY NPUHLUMNY) U
0CODEHHOCTN NpeaoCcTaBneHus
MyHULMNANbHOMN yCNyru B
3NeKTPOHHOW hopme

KoHcynbTauuio o nopsake nonyyeHus
MyHULUMNANbHOW YCNyru B 3MEKTPOHHON (hopme MOXHO
nony4uTb Yepe3 UHTepHeT-npuemMHyto unu vyepes Moptan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapcraH.

B cnyyae, ecnu 3akoHOM npegycMoOTpeHa nogava
3asBMNeHNA 0 NpPeaoCTaBNeHMN MyHULMNANbHON yCnyru B
3NeKTpOHHOW hopme 3asiBneHne nogaetcs Yyepes NMoprtan
rocyfapCTBeHHbIX U MyHuUMnanbHblX ycnyr Pecnybnuku
TatapctaH (http://uslugi.tatar.ru/) wnw EauHbii noptan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (cyHKUuiA)
(http:// www.gosuslugi.ru/)




3. CocTas, nocnenoBaTenbHOCTb U CPOKM BbINOSTHEHWUA aAMUHUCTPaTUBHbBIX Npoueayp,
TpeboBaHUA K NOPAAKY X BbIMOSHEHWS, B TOM YACHe 0COBEHHOCTM BbINOMHEHNS
aIMUHUCTPATUBHbLIX NpoLeayp B 3NMEKTPOHHOK hopme

3.1. OnucaHue nocneagoBaTeNbHOCTU AEWCTBUI NPU NPeAoCTaBNEHUN MyHULUMNanbHOW
ycnyru

3.1.1. TlpepocTaBneHne MyHULMMNANbHOM Yycnyrn BkovaeTr B ceba cneaywoume
npoueaypsl:

1) KOHCYNbTUPOBaHWE 3asABUTENS;

2) NpUHATUE U perncTpaumsa 3asBrneHus,

3) nogroToBKa pesynbTata MyHUUMNanbHOW ycnyru,

4) Bblgaya 3asBUTENIO pe3ynbTarta MyHULMNAanbLHOW ycnyru.

3.2. OkazaHue KOHCynbTauui 3asBUTENIO

3.2.1. 3aaButens nu4Ho 1 (Mnn) no TenedoHy obpallyaetcsa B cnonkom Ans nony4yeHus
KOHCYnbTauuii 0 NOpsiAKEe NOMyYEHUS MyHULMNAnbHON YCryru.

3amectutens pykoBoauTens (cneunanucr) Wcnonkoma ocyulecTenseTr
KOHCYNbTUPOBaAHME 3asABUTENS, B TOM YMChe NO cCoCcTaBy, (hOpMe U COAEPXKaHUIO AOKYMEHTaLUu,
HeobXoAMMO ANA NONMyYeHUs MyHWUMNanbHOW ycryru U npu HeobxoAMMOCTM OKasbiBaeT
nomMoLb B 3anofiHeHun bnaHka 3asiBNeHus.

Mpouenypa, YycCTaHaBNMBaemas HACTOALUMM MNYHKTOM, OCYLIECTBNAETCA B [eHb
obpalleHus 3aaBuTens.

PesynbTaT npoueaypbl: KOHCYNbTaLn, 3amedyaHuss no cocrasy, (hOpME U COAEPXKaHUIO
npeAcTaBneHHON AOKYMEHTaLMUN.

3.3. MNMpuHATHE N pernctpaums sansneHus

3.3.1. 3asBuUTENDb NUYHO, Yepes foBEpPEHHOe NuLo unu Yyepes MOL| nogaeT nucbMeHHoe
3asBNeHMe O Bblgaye cnpaBku (BbIMUCKM), U NpeacTaBnseT OOKYMEHTbl B COOTBETCTBUMU C
nyHKTOM 2.5 HacTosiwero PernameHTa B cenbckuin Micnonkom.

3.3.2. 3amectutens pykosoautens (cneuvanuct) cnonkoma ocyulecTenserT:

npueM 1 pernctTpauuio 3asiBneHns B cneymanbHOM XypHane;

BPYYEHUE 3asBUTENIO KOMUU 3asBNEHUS C OTMETKOW O AaTe npuema [OKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpE, AaTe U BPEMEHU UCMOSTHEHUS MyHULIMNANbHON YCNyru.

[Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOALLUM NMYHKTOM, OCYLLECTBNSATCA:

npuem 3asiBNeHUsa U AOKYMEHTOB B TeyeHune 15 MUHyT;

perncrpaums 3asiBNeHns B TEYEHUE OJHOIO AHS & MOMEHTA NOCTYNNEHNUS 3asABNEHUS.

PesynbTaTt npoueayp: NPUHATOE 1 3aperncTpMpoBaHHOE 3asiBNeHune.

3.4.MogrotoBka W yTBEPXAEHUE 3anpoLUEHHbIX AOKYMEHTOB (nMucbma o006 oOTkase B
Bblaaye)

3.4.1. 3amectutens pykosogutens (cneumnanuct) cnonkoma ocyLecTenserT:

NPOBEPKY HaNM4usa AOKYMEHTOB, Npunaraemblx K 3asiBNEHUIO;

NoAroToOBKY NPOEKTa cnpasku (BbINUCKU)NPU HAaNU4Yun JOKYMEHTOB (CBEAEHUN);

NoOAroTOBKY MpoekTta nucbma 06 oOTKase B Bblgavye nNpu OTCYTCTBMM [OOKYMEHTOB
(cBepeHui);

HanpasneHue crnpasku (BbINUCKX) Mnu nucbema o6 oTkase B Bblaaye [naBe cenbcKoro
noceneHns Ha yTeepxaeHue.

[Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSALLMM MYHKTOM, OCYLLECTBASAOTCA B TEYEHME ABYX
AHel ¢ MoMeHTa obpalleHus 3asaBuTens.

PesynbTat npouenyp: NpoekT cnpasku (BbINUCKX) nnn nucbMa 06 oTkase B Bblgaye.

3.4.2. [naBa cenbcKOro MOCENeHua yTBepXAaeT cnpaBKy (BbIMUCKY) Unu nucbmo 06
OTKa3e B Bblaye v HanpasnseT 3aMecTuTenio pykosoauTens (cneuvanucty) Micnonkoma.

MNpouenypbl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBMSATCA B TeYeHue
O[HOro AHAA C MOMEHTa OKOHYaHuUA npegblayLien npoueaypsbl.

PesynbTaT npouenypbl:yTBEpPXAEHHAs cnpaska (BbiMMCKa) UMM nUcbMO 06 OTKase B
Bblaaye.
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3.5. Boigaya 3assutento pesynbtata MyHALMNanbHOM yCnyru

3.5.1. 3amectutenb pykosogutens (cneuuanuct) MKcnonkoma BblaaeT 3asBUTENIO
cnpaeky (BbINUCKy) unu nucbmMo o6 oTkase B Bblaaye.

Mpouenypa, ycTaHaBnNMBaeMas HACTOALWMUM MYyHKTOM, OCYLECTBNSAETCA B [EeHb
obpalleHus 3asBuTens.

PesynbTaTt npoueayp: BblAaHHAA cnpaska (Bbinucka).

B cnyyae oTkasa B npeAocTaBneHnun MyHUUUNanNbHOW yCcrnyrn 3asBuTenb yBEAOMMAETCA
NMUCbMOM C yKa3aHWEM MPUYUH OTKasa, a Takke no TenedoHy n (Unu) anNeKTPOHHOW noyTe, B
TEeYeHUe OLHOro AHS C MOMEHTa nognucaHus nucbma ob oTkase.

3.6. UcnpaBneHne TexHU4YeCcKnx owmobok.

3.6.1. B cnyyae o6HapyXeHuUs TexHU4ecKon ownbkn B [OKYMEHTe, SBNSLEMCS
pe3ynbTaToM MyHUUMNanbHOM yCnyru, 3assutens npeacrasnsaeTt B icnonkom:

3aaBneHne o6 ucnpaBneHnMn TeEXHUYECKon owmndkm (npunoxexne Ne3);

AOKYMEHT, BblJaHHbIA 3asBUTENIO KaK pe3ynbTaT MyHUUMNanbHOW yCnyru, B KOTOPOM
COAEPXKUTCH TEXHUYEecKas owmnbka;

OOKYMEHTbI, MMellWmne puanYeckyto Ccuny, CBUAETENbLCTBYIOWME O  Hanuyuu
TEXHUYECKOW OLLIMBKM.

3asBneHune 06 ncnpasneHnn TEXHUYECKON OLLNOKN B CBEAEHMUSAX, YKa3aHHbIX B LOKYMEHTE,
ABNSAOLEMCA pe3ynbTaToOM MyHMUMNANbHON ycnyru, nogaeTtca 3assutenem (YnosTHOMOYEHHbIM
npeacraBuTenem) fMYHO, NMBO NOYTOBLIM OTNpaBneHWeM (B TOM YUCNE C UCNONb30BaHUMEM
3NEeKTPOHHOW NOYTbI), MO0 Yepes eauHbI NopTan rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCnyr
UNU MHOrOPYHKLUMOHANbHbLIA UEHTP NPeAoCTaBNEeHUs roCyfapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr.

3.6.2. 3amecTtutenb pykosoauTens (cneuvanuct) Micnonkoma, OTBETCTBEHHbIN 32 NpUeEM
AOKYMEHTOB, OCYyLIeCTBNSET nNpueMm 3asBneHus o6 wucnpaBneHuuM TEeXHUYECKON omnbkuy,
perucTpupyeT 3asiBfieHue.

MNpouenypa, ycTtaHasnmeaemas HaCTOALLMM NYHKTOM, OCYLLIECTBNAETCA B TE4EHME O4HOrO
AHS C MOMEHTa permctpauum 3asiBreHus. '

PesynbTaTt npouenypbl: NPUHATOE U 3aperucTpupoBaHHOE 3asBleHune.

3.6.3. 3amecTtutens pykosoautens (cneymanuct) Micnonkoma paccmaTpuBaeT AOKYMEHThI
U B UeNnsax BHECEHUS WCNpaBneHUn B [OOKYMEHT, SBNAOWWUACA pe3ynbTatoMm YCrnyru,
OCYLLIECTBMAET Npoueaypbl, NpefycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa, v BbiaaeT
ncnpasneHHbIn JOKYMEHT 3asaBUTENo (YNONTHOMOYEHHOMY NPeACTaBUTESND) JIMYHO NOA POCNUCH
C U3bATUEM Yy 3aaBUTENS (YNONTHOMOYEHHOIO NpeACTaBUTENS) OpUrnHana JOKyMeHTa, B KOTOPOM
COAEPXUTCH TeXHMYeckas oLumbka.

MNpouenypa, ycTaHaBnMBaemas HaCTOSALUMM MYHKTOM, OCYLLECTBNSETCA B TEYEHUE Tpex
AHen nocne obHapyXeHUst TEXHUYECKOW OLUMOKN Unu Nony4YeHus oT noboro 3anHTepecoBaHHOro
nuua 3asBneHns 0 AONyLLIEHHON owwmnbke.

PesynbTaT npoueaypsbl: BblAaHHbIV (HanpaBneHHbI) 3asaBUTENIO JOKYMEHT.

4. MNopspoK 1 hopMbl KOHTPONS 3a NPEAOCTABNEHUEM MyHULMNAMNBHON yCnyri

4.1. KoHTponb 3a NOMHOTOM W KavyecTBOM NPeAOCTaBEHUS MYHUUMNANbLHOW YyCryru
BKMOYaeT B cebs BbIIBNEHWE W yCTpaHEHVE HapylleHWi npaB 3asiBUTEnNel, npoBeaeHue
NnpoBepok cobnioaeHns npoueayp nNpeAoCTaBNeHUs MyHULMNAnbHOW YCnyru, MOArOTOBKY
pelleHnit Ha fencTeus (besnencTene) AOMKHOCTHBIX UL OpraHa MECTHOMO CamMoynpaBreHuns.

®opmamu KOHTpons 3a CcoOnioAeHWEM WCMOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp
ABNAIOTCS:

1) npoBepka M cornacoBaHWe NPOEKTOB [AOKYMEHTOB MO  NpPefoCTaBreHuIo
MyHULUnansHon ycnyr. PesynbtatomM npoBepku ABNAETCS BU3UPOBAHWUE NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBNEHHOM MNOPSiAKE NPOBEPKU BEAEHUSA AENONpon3BOACTBa;
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3) npoBeaeHne B YCTAHOBIMEHHOM MOPSAKE KOHTPOMbHbLIX MNPOBEPOK cobnioaeHus
npoueayp NpeaocTaBneHna MyHULUNanbHON yCnyru.

KOoHTpOnbHble NpoBEpPKU MOryT ObiTb NNaHOBbIMU (OCYLLECTBNATLCA Ha OCHOBAHWUU
nonyrogoBblX WNW roAoBbIX NnaHoB paboTbl opraHa MECTHOro CamMoyrnpasneHus) u
BHennaHosbiMU. [1pu npoBeaeHUU NPOBEPOK MONYT paccMaTpuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpeAoCTaBNEeHUEM MyHUUMNanbHON ycnyrn (KOMNMEKCHbIE NPOBEPKU), U MO KOHKPETHOMY
obpalyeHuto 3asBuTens.

B uensax TekyLiero KOHTPOnsa UCNONb3YITCA CBEAEHUSA, UMEIOLLMECH B 3NEKTPOHHOWN 6ase
AaHHbIX, cnyxebHaa KoppecnoHAEeHUUs, YCTHaA U NUCbMEHHas MHOpMauusa cneuuanucTos,
OCYLLECTBMAIWMNX  BbINOMIHEHWE  agMUHUCTPATMBHLIX  MNpoueayp,  XKypHanbl  y4yeTa
COOTBETCTBYIOLUNX AOKYMEHTOB U Apyrue CBeAeHUs.

Ana ocywecTBNeHNss KOHTPONs 3a COBEpLUEHWEM AEeWCTBUA Npu npeaocTaBneHun
MYHULMNANbLHON YCNyru U NPUHATUMM pelueHuin pykosoauTento Mcnonkoma npencraBnsaioTcs
CrnpaBku 0 pe3ynbTartax NnpeaoCcTaBNeHUs MyHULMNanbHOW yCnyru. -

O cnyyasax v npuyMHax HapyLlEeHUs CPOKOB, MOCNeAOoBaTENbHOCTU U COAepXaHUs
aflMUHUCTPATMBHbLIX nNpoueayp cneuvanuctel HeMeaneHHO WH(OPMUPYIOT PYKOBOAUTENS
opraHa, NnpefoCcTaBnsoLLEro MyHULMNanbHy YCyry, a Takke npeanpuHMMaoT CpoYHble Mepbl
No YCTPAHEHUIO HapyLLUEHWIA

42. Tekywmini  KOHTpONb 3a  cobniogeHueMm  nocnenoBaTenbHOCTU  OEUCTBUW,
onpefeneHHblXx agMUHUCTPATUBHLIMU nNpoueaypaMn MO NPeAoCTaBNEeHU MyHULMNANbHON
yCcnyru, ocyLiecTenseTca pykosoagutenem Mcnonkoma, OTBETCTBEHHbLIM 3a OpraHu3auuio paboThbl
no NpeaoCcTaBneHnio MyHULUNANbHON YCnyru.

4.3.MepeyeHb  OOMKHOCTHbLIX  Nnu, OCYLLECTBNAKLWMUX  TEeKyLMn KOHTPO-b,
yCTaHaBnusaeTcs nonioxxeHnem ob Micnonkome n MHCTPYKLUMU NO AENONpOn3BOACTBY.

Mo pesynbTataM npoBeAEHHbIX MNPOBEPOK B Cryyae BbIABMEHUS HapyLUeHU npas
3asBUTENEN BUHOBHbIE IvUA NPUBMAEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHopartenbcTBoM Poccuiickon ®enepauuu.

4.4. PykoBoguTenb oOpraHa MECTHOro CaMoOynpaBfEeHUs Hecet OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOe paccMOTpeHue obpalleHnin 3assuTtenen.

PykoBogutenb (3amectutenb pykoBoautensi) Mcnonkoma HeceT OTBETCTBEHHOCThb 3a
HEeCBOEBpEeMeHHoe W (MNun) HeHagnexaiwlee BbINONIHEHNEe aAMWHUCTPATUMBHBIX [OEWCTBUNA,
yKasaHHbIX B pasgene 3 HacToswero PernamenTa.

[OMmKHOCTHbIE NWULUA WM UHblE MyHUUMNANbHbIE CNyXalwue 3a pelleHus U AencTeus
(BespeiicTeue), npuHUMaeMble (OCyLLECTBNSEMbIE) B XOA4e NPefoCTaBNeHUss MyHULMNanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MOpPSIAKeE.

4.5. KoHTponb 3a npegocTtaBneHneM MyHUUMNanbHOW YCNyrn CO CTOPOHbI rpa)aaH, ux
obbeAVHEHUA U OpraHW3auuii, OCYLUECTBNSETCA MOCPEACTBOM OTKPLITOCTU [AEATENbHOCTM
OopraHa MEeCTHOro camoynpasneHus nNpu NPeaoCcTaBleHUn MyHULUMNANbLHOW YCNyru, NonyyYyeHus
MOJSTHON, aKTyanbHON 1 JOCTOBEPHON MH(OPMaLMK O NOPSiAKE NPEAOCTaBNEeHNUS MyHULMNANbHOM
ycnyru 1M BO3MOXHOCTM jJocyaebHoro paccMoTpeHuss obpaiwjenuit (kanob) B npouecce
npeaocTaBneHns MyHULUUNAnbHON yCnyru.

5. NocynebHbiit (BHecynebHbIn) nopsiaok o6xanoBaHUs pelueHuit u aencTeunin (6e3nencTems)
opraHa, NpeAoCTaBnALIEro MyHUUMNanbHyO yCnyry, MHOroyHKLUMOHANbHOro LeHTpa
NPeAOCTaBNEHUS roCyAapCTBEHHbIX U MyHULMNAnbHbIX YCRYr, OpraHu3auui, ykasaHHbIX B
yactn 1.1 ctatbu 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Tarke ux
AOIMKHOCTHbIX ML, MyHUUMNANbHbLIX CRyXawux, paboTHUKOB

5.1. MNonyyatenu MyHMUMNanbHOW YCNyru UMEIOT NpaBo Ha o6xanosaHue B fgocyaebHOM
nopsake aencrenin (besaencrens) cotpyaHukos Micnonkoma, y4acTByloWmUX B NpeoCTaBieHnm
MyHUUUnNansHon ycnyru, B Vicnonkom unu B CoBeT MyHUUMNAanbHOro o6pasoBaHus.
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3aaBuTenb MoXeT 06paTUTLCA C XXanobown, B TOM Yucne B CrneayroLux cnyyasx:

1) HapylleHne cpoka peructpauuu 3anpoca 3asBuUTENs O NpPeaoCcTaBNeHuu
MYHULMUNANbHON yCcnyru,

2) HapyLUeHue cpoka NpeaocTaBneHus MyHULUNanbHOW yCnyru;

3) TpeboBaHne y 3aaBUTENA AOKYMEHTOB uNu WHdopmauuu nubo ocyLlecTBneHus
OENCTBUWA, NpeacTaBNeHne U OCyLLECTBIIEHUE KOTOPbIX HE NPeAyCMOTPEHO HOPMAaTUBHLIMU
npaBoBbiMM aktamu Poccuiickon Pepepauun, Pecnybnuku TartapcraH, JleHuHoropckoro
MyHULMNAnNbLHOro pavioHa, PenoToBCKOro CEnbCcKOro MoceneHus Ans npeaoctaBneHus
MYHULMNANbHOM yCnyru;

4)oTka3 B nNpueme [AOKYMEHTOB, NpeaoCTaBfieHUne KOTOopblX MNpeayCMOTPEHO
HOPMaTUBHbIMX NpaBoBbiMM akTamu Poccuiickon ®epepauun, Pecnybnuku TaTtapcTtaH,
JleHnHOropckoro MyHuuMnanbHOro panoHa, @PefoTOBCKOro CEnbCKOro noceneHua Ans
NpeAoCTaBneHna MyHULUUNANbLHOW yCcnyru, y 3aaBuTens; :

5) oTka3 B npeaoCTaBNeHUn MyHUUMNanbHOW YCIyru, €crnv OCHOBaHWA OTKasa He
npeaycMmoTpeHbl deaepanbHbiMA 3aKOHaMU U NPUHATBIMU B COOTBETCTBUM C HUMU WUHbIMU
HOpMaTMBHbIMKM nNpaBoBbIMU akTamu Poccuiickon degepauuu, 3akoHaMU WU UHbIMW
HOPMaTUBHbLIMW NpaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHUUMNAnbHbIMU NpaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3aaABUTENSA NPY NPEeAOCTaBNEHUU MYHULMNANbHOW yCryru nnatbl, He
npeayCMOTPEHHON HOpMaTUBHBIMKU NpaBoBbIMU akTamu Poccuiickon depepauun, Pecnybnukn
TatapcTaH, MyHULMNanbHbIMU NPaBOBbLIMU aKTamu,

7) otka3 Wcnonkoma, AOMKHOCTHOro nuua Mcnonkoma B ucCnpaBneHuMUM AONYLUEHHbIX
oneyaTtok U owmboK B BblAaHHbLIX B pe3ynbTarte npefoCcTaBneHuss MyHULMNanbHOW ycnyru
AOKyMeHTax nnbo HapyLLeHue YyCTaHOBMNEHHOro CpoKa Takux UcnpasneHui;

8) HapyweHne cpoka wnu nopsaka  Bbl4ayu  AOKYMEHTOB MO pesynbTatam
npeAocTaBneHus MyHULUMNanbHON ycnyru,

9) npuocTaHOBNEHNE NpPeAoCTaBNeHNs MyHUUUNAnbHOW YCnyru, €Ccnum OCHOBaHUS
MPVOCTaHOBMNEHNS He NPeayCMOTPEHbI (hefiepanbHbIMU 3aKOHaMU U NPUHATLIMUA B COOTBETCTBUM
C HUMU MHBIMU HOPMAaTUBHLIMW NPaBOBbLIMU akTaMmu Poccuitickon deaepauymm, 3akoHaMu ¥ UHbIMU
HOPMaTUBHbLIMW NpaBoOBbIMU akTamu Pecnybnuku TatapctaH, MyHUUUNANbHLIMU NPaBOBbIMU
aktamu; w

10) TpeboBaHue y 3asBuTENs Npu NPeaoCTaBNEHUN MyHULMNANbLHOM YCNYyrn 4OKYMEHTOB
unn uHgopmauun, OTCyTCTBUE U (UNM) HEQOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu
nepBoHayanbHOM OTKa3e B MpuUeMe [OKYMEHTOB, HeobxoauMbiXx ANSA npefocTaBreHus
MyHUUMNansHon ycnyru, nubo B nNpefocTaBNeHMUM MyHULMNANbHOW YCNyru, 3a WUCKIYEHUEM
cny4aes, NpeayCcMOTpPEeHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 PepepanbHoro 3akoHa Ne 210-03.

5.2. )Kanoba Ha pelweHusa u pencteusa (6espeincteue) opraHa, npeaocTaBnslOLLEro
MyHULMNAnNbHY ycnyry, AOMKHOCTHOrO nuua opraHa, NpefocTaBnsioWero MyHUUUNanbHy
ycnyry, MYHAUWNAnNbHOrO  CnyXxawlero, pykoBOAUTENst OpraHa, npefocTaBnsaloLEero
MyHULUMNAnNbHYO Yycnyry, nogaetcs B MUCbMEHHON opme Ha OymaKHOM HocuTene wunuv B
3NEeKTPOHHON hopme.

Xanoba MoxeT ObITb HanpasneHa no no4yte, 4vepes MOPL|, ¢ ucnonb3oBaHuem
UHPOPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTu  «MHTepHeT»,  oduumanbHoro  cainta
JlennHoropckoro MyHuuunansHoro paioHa (http://www.leninogorsk.tatarstan.ru), EpguHoro
noprana  rocyfapCTtBeHHbIX M MyHuuunanbHbix  ycnyr  Pecnybnukn  TaTtapcraH
(http://uslugi.tatar.ru/), EauHoro noptana rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCNyr (YHKLWIA)
(http://www.gosuslugi.ru/), a Taioke MoXeT ObITb NPUHATA NPU NTUYHOM NPUEME 3aABUTENS.

5.3. XKanoba, noctynueLlas B opraH, NpeAoCTaBNALWMUIA MyHULMNAnbHYO ycnyry, nubo
BbILLECTOALLMNA OpraH (Npu ero Hanuyuu), NOANEXWUT PACCMOTPEHUIO B TEYEHUE NATHaguaTu
pabounx [Hen cO [OHA ee perucTpauum, a B cnyyae obxanoBaHusi OTKasa oprasa,
NPeaoCcTaBNALWIEro MyHULMNANbHYO ycnyry, B npuemMe [AOKYMEHTOB Yy 3asButens nubo B
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UCNpaBneHnn AOMYLUEHHbIX One4YaTok M owubok unu B cnyyae obXanosBaHUs HapyLlleHus
YCTAHOBMIEHHOrO CpoKa TaKUX WCMpaBfeHWn - B TeyeHue nATU pabounx AHerl co [HA ee
perncTpauun. '

5.4. XXano6a gomkHa cogepxaTb cneayoLlyo nHdopmaumio:

1) HaUMeHoBaHWe oOpraHa, NpeaoCTaBMALWEro ycnyry, AOMKHOCTHOrO nuvua opraHa,
NPeAoCTaBNAWEro YCnyry, WM MyHULUNAnbHOro Ccrnyxawero, peweHus W [OencTsuns
(6e3nencTBMe) KOTOPbIX OBXanyTCSH;

2) damunuio, UMs, OTYECTBO (NOcnegHee - Npu Hanu4yun), CBEAEHUS 0 MECTE XUTENbCTBA
3asButena - dusmdeckoro nuua nubo HaumMeHoBaHWEe, CBEAEHUA O MECTE HaXOXAeHWUs
3asBUTENS - IOPUANYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOWM MOoYThl (MPU Hanu4:M) U NOYTOBLIA aApec, NO KOTOPbIM AOMKEH ObiTb
HanpasfieH OTBET 3asBUTENIO;

3) ceeneHna o6 obxanyembix pelueHusx u - geictsuax (OespercTsun) - oprawa,
NPeAOoCTaBNSLWEro MyHUUMNanbHy YCNyry, AOSDKHOCTHOrO nuua opraHa, npefocTasnsaioLLero
MYHULMNANbHYIO YCYTY, UM MyHULMNANbHOrO CnyXatwlero;,

4) noBoAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTENb HE COrNaceH C peleHnemM U AeicTBUEM
(be3penictBueM) opraHa, npefocTaBnsAlWEro ycnyry, [AOMKHOCTHOrO nuua opraHa,
NpeAoCTaBNSOLWEro YCyry, Unv MyHUUUNanbLHOro cryxatuero.

5.5.K xanobe moryT ObiTb NPUNOXEHbl KOMUW [OKYMEHTOB, MNOATBEPXAAoLLMX
n3noxeHHole B xanobe obcrosATensctBa. B Takom cnyyae B xanobe npuBoauTCA nepeyeHb
npunaraembix K Hel JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHuss Xanobbl NPUHUMAaETCA OA4HO W3 CcrneayrLnx
peLueHuni:

1) »xanoba ypoBneTBopsieTcs, B TOM 4ucne B (popMe OTMEHbl NPUHATOrO peLUEeHus,
ucnpasneHus AONyLIEHHbIX OneYyaTok M OWwMbOoK B BblAaHHbIX B pe3ynbraTte npefocrasreHus
rocyfapCTBEHHOW YCnyrn AOKyMEHTaX, BO3BpaTa 3asBUTEMNI0 AEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HEe npeayCMOTPEHO HOpMaTUBHbIMKA MpaBoBbiIMM akTamu Poccuiickon depepaumn,
HOpMaTUBHbLIMK NpaBOBbIMKM akTamu Pecnybnuku TaTtapcraH, MyHUUMManbHbIMU NPaBOBLIMU
aktamu;

2) B yAOBNeTBOpPEHUU Xanobbl 0OTKasbiBaeTCs.

He nosaHee AHs, crieflytollero 3a AHEM NPUHATYA PELLEHUS], YKa3aHHOTO B HacTosLLEM
NyHKTE, 3asiBUTEN0 B NMUCbMEHHOW (hOpME U NO XEenaHulo 3afBUTENS B 3NEKTPOHHON opme
HanpaBnAeTca MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEeHUs xanobbl.

5.7. B cnyyae npusHaHus xanobbl, noanexatien yaoBneTBOPEHUIO, B OTBETE 3asiBUTESIO
Jaetca  uWHdopmauua o0  OencTBusAx,  ocywlectensembix  Mcnonkomom, B uensx
He3aMeanuTENbHOro YCTPaHEHUS! BbISIBIIEHHbIX HApPyLUEHWA NpU OKasaHWuM MyHULMNanbHOW
ycnyru, a Takke NPUHOCATCA W3BUHEHWS 3a [OCTaBneHHble HeyaobcTBa W ykasbiBaeTcA
HOpMaUmA 0 fanbHENLLNX AENCTBUSX, KOTOPble HE0BX0AMMO COBEPLUUTL 3asiBUTENIO B LiENAX
NONy4YeHUs MyHUUMUNanbHOW YCnyru.

5.8. B cnyyae npusHaHus xanobbl, He noanexaiwlenh yaoBMEeTBOPEHU, B OTBETE
3aABUTENIO, AAIOTCA apryMEHTUPOBAHHbIE Pa3bACHEHUS O MPUYMHAX MPUHSATOrO peLLeHus, a
TaKke nHopmauus o nopsake obxanoBaHUA NPUHATOrO PELLEHUS.

5.9. B cnyyae ycTaHOBMEHUS B Xo4e MMM NO pe3ynbTatam pPacCMOTPEHUS XanoObl
NPU3HAKoB COCTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLUEHUA UNU NPECTYNNEHUst AOMMKHOCTHOE
nvuo, paboTHUK, HageneHHble NONMHOMOYUSMU MO PACCMOTPEHUIO Xanob, HesameanuTenbHO
HanpasnaAlT UMEIOLMECH MaTepuarnbl B opraHbl NPOKypaTypbl.
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6. OcobeHHOCTU BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp (aeicTeui) B
MHOrohyHKLMOHANbHbIX LEHTPaxX NpeAoCTaBNeHnsa rocyAapCTBEHHbIX U MyHULUMNANbHbLIX yCnyr

6.1. OnucaHne nocneaoBaTENbHOCTU AEWUCTBUIA NpU NpeaoCcTaBNeHUU MyHUUMNanbHOW
ycrnyru BkrnoyaeT B cebs cneayioume npoueaypsbl:

1) uHcbopMUpOBaHUE 3assBUTENSA O NOpAAKE NPefoCTaBNeHUs MyHULUNANbHON yCnyru;

2) npyuHATUE W  perucTpaums 3asBfeHus W OOKYMEHTOB, HeobxoauMbiX Ans
NPeAoCTaBNEHNA MyHULMNANBHOW YCNyru,

3) dopmupoBaHne U HanpaeBneHue MeXBeAOMCTBEHHbIX 3arnpocoB B OpraHbl,
yyacTByowme B NpeaoCTaBNEHUN MYHULMUMNANBHOW YCNyru, B TOM YuUcne Mo KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy; :

4) npoBepka AeCTBUTENbHOCTU YCUNEHHON KBanMUKaunoHHOW UM poBOIA INeKTPOHHOM
noanucu 3asiBUTENsl, UCNONb30BaHHOW nNpu nogave 3asBNeHUWA O npeaocTaBneHun
MyHULMNAnNbHOW ycnyru;

5) HanpaBneHue 3aABNeHUsA ¢ AoOKyMeHTaMmu B icnonkom;

6) Bblgava 3anaBUTENIO pesynbTata MyHUUMUnanbHOW yCryri.

6.2. UHdopMupoBaHue 3asBUTENS 0 NopsAKe NpefoCTaBneHus MyHULUNanbHOW ycryru

3asButens Bnpase obpatutbca B MOL| nuyHo, no TenedoHy 1 (Mnu) anNeKTpPoOHHOM noyTe
ANS NONyYeHUst KOHCYNbTauMin O NopsaKe NONyYEeHUs MyHULUNANbHOW YCIyri.

Cneunanuct MOL| wHdbopmupyeT 3assutens, B TOM 4ucne no cocrasy, dopme
NpeACTaBnNAEeMon AOKYMEHTaLMM U APYrMM BONpPOCaM ANA NOMyYEHUA MyHUUMNAanbHOW yCnyru u
npy Heo6XxoaUMOCTU OKa3biBaeT NOMOLLb B 3anonHeHun 6naHka 3asiBrneHus.

3asBuTENb MOXET NONYYUTb UHhOPMaLMIO O NOpsSAKE NPeaOCTaBNeHUA MyHULMNANbHOW
ycnyru nytem cesobogHoro goctyna c canta M®L http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBAEMble HACTOAWMM MNYHKTOM, OCYLIECTBMATCA B [AeHb
obpalleHus 3aaBuUTens. .

PesynbTaT npoueayp: uHopmauus no cocrasy, (hopme npeacTaBNsAeMoOin AOKYMEHTaUUK
“ apyrum Bonpocam nonyvyeHus MyHUUunansHOM ycnyru.

6.3. [MpuHATUE 1 perncTpauns 3asBneHus

6.3.1. 3aaBuTenb NU4YHO, Yepes [OBEPEHHOE NULO uhv B 3NEeKTPOHHON hopme nopaet
NUCbMEHHOE 3asBneHue 0 NpeoCcTaBNeHnn MyHULMNANbHON YyCNyru u npeactaBnseT AOKYMEHTbI
B COOTBETCTBUM C NMYHKTOM 2.5 HacTtosuwero Pernamenta B M®L|, ynaneHHoe paboyee mecTto
MoLl.

3asBneHve O nNpeAoCTaBfEHMUM MYHUUMUNANbHOW YCNyru B 3MNEKTPOHHON dopme
HanpasenseTca u4epe3 [lopTan rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTapcraH. Peructpauumsa 3asBneHus, NOCTyNUBLLETNO B 3NIEKTPOHHOW hopme, OCyLLECTBNSETCS B
yCTaHOBMEHHOM nopsake.

6.3.2. Cneynanuct MOLU, Bepywmin npuem 3asBNEHUn, OCYLLECTBNAET npoueaypbl,
npeaycMOTpeHHble pernaMmeHTom pabotbl MOL.

Mpoueaypbl, ycCTaHaBNMBaeMble HACTOSAWMM NYHKTOM, OCYLUECTBNAIOTCA B CPOKM,
yCTaHOBMNEHHble pernaMmeHTom pabotel MOLL.

PesynbTaT npoueayp: NPUHATOE U 3apSrncTpupoBaHHOE 3asiBlEHNE.

6.4. PopmupoBaHue nakeTa JOKYMEHTOB

6.4.1. Cneynanuct MOL| B cooTBETCTBUM C pernameHToM padotsl MOLI:
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npoeepsieT AeNCTBUTENbHOCTb YCUNEHHON KBaNnUUKauMOHHOW LUPOBON 3NEKTPOHHOMN
noanucu 3asiBUTENs, UCMONb30OBaHHOW NpW nojaye 3asBfeHUss O npeaocTaBreHuun
MyHUUMNANbHON yCnyru;

dopMupyeT 1 HanpasnseT MeXBeJOMCTBEHHble 3anpoCbl B OpraHbl, y4acTeylolune B
npeaocTaBneHn MyHUUUNansHOM yCnyru, B TOM YUCIe N0 KOMMIIEKCHOMY MEXBE4OMCTBEHHOMY
3anpocy.

Mpoueaypsbl, ycTaHasnNUBaeMble HACTOALWMM MNYHKTOM, OCYLLIECTBNAIOTCA B CPOKM,
YyCTaHOBIIEHHblE pernameHTom pabotel MOL].

PesynbTaT npoueayp: HanpaBneHHbIe 3anpochl.

6.4.2. Cneyunanuct M®L| nocne nonyyeHWs OTBETOB Ha 3anpocbl ¢hopmupyeT naket
OOKYMEHTOB U HanpasnseT ero B icnonkom B nopsgke, yCTaHOBNEHHOM pernaMmeHTom paboTbl
MLl

[Mpoueaypbl, ycTaHaBnNMBaeMble HACTOALWMUM MNYHKTOM, OCYLLIECTBAAKTCA B CPOKMU,
yCTaHOBMEHHble pernaMmeHTom pabotbl MOLY.

PesynbTaT npoueayp: HanpasneHHble B AICNONKOM AOKYMEHTHI.

6.5. Boigaya pesynbTata MyHMLUMNANbLHON YCNyru

6.5.1. Cneynanuct M®L| npu noctynneHuu pesynbrtata MyHUUUNANbHOM ycnyru wu3
Mcnonkoma peructpupyet ero B YCTAaHOBMIEHHOM nopsgke. u3BewaeT 3assutens (ero
npeacTaBUTens) ¢ Ucnonb3oBaHMeM crnocoba CBA3W, YKa3aHHOro B 3asiBMIEHUU, O pesynbTaTe
npeAoCcTaBNeHnsa MyHULMNanbHOW yCnyru.

MMpoueaypsbl, ycTaHaBnuMBaemMble HACTOALMM MOAMNYHKTOM, OCYLIECTBNAIOTCA B [AEHb
NOCTyNfIeHns 4OKYMeHTOB 13 VMicnonkoma.

PesynbTaT npoueayp: u3BelleHue 3asBuTens (ero npeacraBuTens) O pesynbrarte
NpeAoCTaBNEHUA MYHULMNANbHON YCIYTi.

6.5.2. Cneyunanuct MOL BblgaeT 3assuTento pesynbtaT MyHUUMNANbHON yCnyru

lMpouenypbl, ycTaHasnuBaemble HaCTOALWMM MNYHKTOM, OCYLIECTBRSIOTCA B nopsake
oYepefHOCTU, B AeHb NpubbITUA 3asBUTENA B CPOKWU, YCTAHOBMEHHblIE pernameHTom paboThbl
ML,

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHmumr:aanoﬁ-ycnym.
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MpunoxeHue Ne 1

B

(HaumMeHoBaHWe opraHa MecTHOro camoynpasneHus

MyHUUMNansHOro o6pa3oBaHus)
oT

(nanee - 3aaBuTEnND).
(dbamunus, umsa, OTYECTBO, NACNOPTHLIE AaHHbIE,
perucTpaumio No MecTy XUTenbCcTea, TenedoH)

3asBneHue
O Bblaye cnpasku (BbIMUCKK)

Mpowy Bac Bbiaaye cnpasku (BbINUCKK)

K 3assnexHuio npunararnTca cneayrowme OTCKaHUpOBaHHbIE OKYMEHTbI:
ans nony4yeHusa cnpaBku C MeCTa XUTenbCTBa, BbIMUCKU U3 OOMOW KHUrH, cnpaeku C
npeabiayuero mecrta Xurtenbcrea:

1. [OKyMeHTbI, y4OCTOBEPSIOLNE NTUYHOCTD.

[ns nony4YeHus cnpaBku O COCTaBe CEMbM:

1. [lokymeHTbl, yaocToBepsoLwme NMYHOCTb.

2. [oKyMeHTbl, noaTBEPXKAAOLME POACTBO BCEX YNEHOB CEMbM, 3aPErmMCTpUPOBaHHbIX

no 3anpawimBaeMomy agpecy (nacnopTta, CBUAETENbCTBA O POXAEHUU, CBUAENBbCTBO 3aKITOYEHUN
Opaka.
[insi nony4YeHusi CnpaBk1 C MECTa XUTENbCTBA YMEPLLETo Ha AeHb CMepTu:

1. [OKyMeHT, yA0CTOBEPAIOLMUIA NIUYHOCTb.
2. CBuaeTenbCcTBO O CMEPTU OpuUrnHan.
3. [OKyMeHTbl, NoATBEPXKAAIoLLMNE POACTBO BCEX YNTIEHOB CEMbU, 3aPErMCTPUPOBAHHbIX

no 3anpalumBaeMomy agpecy (CBUAETENLCTBA O POXAEHUU AeTeNl, CBUAETENLCTBA O 3aKITHYEHUN
Opaka).
O6sa3yrocb Npu 3anpoce NpeaoCcTaBUTb OPUrMHANbl OTCKAHUPOBAHHbLIX OKYMEHTOB.

(naTa) (nognuce) (PN0O)
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MpunoxeHune Ne 2
MNepeyeHb JOKYMEHTOB NpeACTaBnsaeMbIX 3asBUTENEM, ANA NONYYEHUA MyHUUMNANbLHONR yCnyru

[nsi nony4yeHns cnpaBku C MecTa XWUTENbCTBA, BbIMUCKA U3 LJOMOWN KHUIN, cnpaBku C npeablayuiero
MecCTa XutenbCcrea:

1. [okymeHTbI, yaoCTOBEPSAIOLLME NMNYHOCTD.

[ns nony4yeHus cnpaBku O COCTaBe CEMbM:

1. [oKymMeHTbl, yA0CTOBEpSAIOLIME NUYHOCTD.
2. [lokyMeHTbl, MoATBEpXAALMe POACTBO BCEX YNEHOB CEMbM, 3aPErMCTPUMPOBaHHLIX MO

3anpawvmBaemMomy agpecy (nacnopTa, CBUAETENLCTBA O POXXAEHUW, CBUAENBCTBO 3aKMOYEHUN
Bpaka.

[na nonyyeHwst cnpaBku C MECTA XUTENbCTBA YMEpPLLEro Ha AeHb CMEepTH:

1. [oKyMeHT, yaoCTOBEPSIOLLUIA NTUYHOCTb.

2. CeuaetenbCTBO O CMEPTU OpUrMHan.

3. [okymeHTbl, noaTBepxaatolme poACTBO BCEX YNEHOB CEMbM, 3aperMcTpupoBaHHbLIX MO
3anpalumBaemMoMy aapecy (CBUAETENLCTBA O POXAEHUM AeTEW, CBUAETENLCTBA O 3aKNI0YEHUN
Opaka).

*
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MpunoxeHune Ne 3

PykosoauTtento
WcnonHuTenbHoro komuTeTa

MYHULMNANbHOro panoHa
Pecnybnuku TatapcraH
oT:

3asaBneHune
00 ncnpaBneHnn TeEXHUYECKon oLnBKN

Coobwao 06 owubke, [OONYLWEHHON nNpU OKa3aHWUM  MyHULMNAnNbLHOW ycnyru

(HaumeHoBaHue ycnyru)
3anucaHo:
MpaBunbHblE CBEAEHUA:
Mpowy wucnpaBuTb AOMNYLUEHHYK TEXHWYECKYD OWWOKY W BHECTU COOTBETCTBYOLLME
NU3MEHEHUS B JOKYMEHT, ABNSIOLWNIACA pe3ynbTaToM MyHULUNAnbHOW YCNyru.

Mpunaraio cnepyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUA pelseHns 06 OTKNOHEHUM 3asBneHns 06 ucnpaBneHnn TEXHNYECKON
OWMBKM NpoLly HanNpaBuTb Takoe peLleHune:

nocpeacTBOM OTNPaBIIEHUA NEKTPOHHOro 0KyMeHTa Ha agpec E-mail: X

B BUAE 3aBEPEHHON KONuu Ha ByMa)kHOM HOCUTENE NOYTOBLIM OTNPaBNeHueM no agpecy:

MoaoTBepxaalw CBOe cornacve, a Takke corfacue npeacraBrnseMoro MHOK nuua Ha
06paboTky nepcoHanbHbIX AaHHbIX (COop, cucTeMaTU3auui®, HAKOMMEeHWe, XpaHeHwe, YTOYHeHWe
(obHOBNEHME, W3MEHEHWEe), UCnonb3oBaHWe, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnuuuBaHune, GNOKMPOBaHNE, YHUHMTOXEHUE MEPCOHAaNbHbIX AAHHbIX, @ TaKKe WHbIX OENCTBUN,
HeobxoanMbIX Ans 06paboTkM NepcoHanbHbIX AAaHHbIX B paMkax NpefoCTaBneHus MyHULMNanbHON
ycrnyru), B TOM Yucrne B aBTOMaTU3NPOBAHHOM peXume, BKMOYas NPUHATUE PELLEHUA Ha X OCHOBE
OpraHoM MNpeaoCTaBASAIOWMM MYHULMNANbLHYIO YCNyry, B LENAX NpeaocTaBneHns MyHULMNanbHoOm
ycnyru.

HacTtoawwmm noaTBepXaal: CBEAEHUs, BKMIOYEHHbIE B 3asiBMEHUE, OTHOCALUMECH K MOEeMn
MUYHOCTU U NPEACTaBMSAEMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXe, [OCTOBEPHbI.
[loKyMeHTbl (KONUM [AOKYMEHTOB), MPUMOXEHHbIE K 3aABMEHUI0, COOTBETCTBYIOT TpeboBaHMAM,
yCTaHOBMEHHbIM 3akoHoAaTenbCcTBOM Poccuiickon dPepepauuy, Ha MOMEHT npeacTaBneHus
3asBMNeHNs 3TN OKYMEHTbI AEACTBUTENbHbI U COAEPXAT 4OCTOBEPHbIE CBEAEHUS.

[aio cBoe cornacue Ha yyactue B Onpoce MO OLEHKE KayecTBa NpPeaoCTaBreHHON MHe
MYHULIMNANbHON yCnyru no Tenedoxy:

(
(mara) (noanwuce) (®.1.0))
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Mpunoxexuve
(cnpaBo4Hoe)

PekBn3nTbl AOMKHOCTHBIX ML, OTBETCTBEHHbIX 3a NpefocTaBneHune MYHI/ILI,MI'Ia.I'IbHOVI

yCcnyru n oCyLlecTBnaroLWmnx KOHTPOIb €€ UCMOJTHEHUA,

UcnonHuTenbHbI KOMUTET MyHMLMNanbHOro obpasoBaHusa «PegoToBCKOe cenbckoe
nocenexue» JIeHNHOropckoro MyHuumMnanbHoro pamoHa Pecnybnuku TatapcrtaH

[omKHOCTb TenedoH OneKkTpOoHHbIN agpec
PykoBoguTtens 3-28-24 Fedot.Len@tatar.ru
3amecTuTenb pykoBoaguTens 3-28-25 Fedot.Len@tatar.ru

PeKkBU3UTbI OMKHOCTHBIX MWL, KOHTPONMUPYOLUMX NpeaocTaBneHve
MYHULMNANbLHON ycnyru

[ormxHocTb TenedoH ONEKTPOHHbIN agpec

‘naBa nocenexHus 3-28-24 Fedot.Len@tatar.ru




MpunoxeHue 4

K NOCTaHOBIEHUIO
WcnonHuTenbHoro komuTeTa
MyHMUMNanbHoro  obpasoBaHus
«depnoToBckoe cenbckoe
noceneHve» JNeHunHoropckoro
MYHULMNANbHOro paioHa

Pecnybnuku TaTtapctaH
oT « 29 » okTsi6pst 2019 r. Ne 21

AQMUHUCTPATUBHbLIV pernameHT

npeaocTaBneHnss MyHULMNanbHOW yCnyrv no Bblaaye paspeLueHust Ha Bblpyoky,
KPOHMPOBAHMWE UMK NOCAAKY AEPEBLEB U KYCTapPHUKOB

1. OBbwme nonoxeHus

1.1. Hactoawuin aaMMHUCTPATUBHLIA pernameHT npeaocTtaBneHus MyHUuunanbHOWn
ycnyrn  (nanee — PernameHT) ycTaHaenueBaeT CTaHAapT W NOpsAoK npeaocTaBneHus
MyHULMNANbHON ycryrn no BblAaye paspelleHus Ha BblpyOKy, KPOHWpOBaHWE UNU nocapky
OEPEBLEB U KYyCTapHUKOB (Aanee — MyHuUunanbHas ycnyra).

1.2. MonyyaTenu mMyHuuMnanbHOW ycnyru: pusmyeckne n opugudeckue nuua (panee -
3aaBUTEND).

1.3. MyHuumnanoHaa ycnyra npegoctaBnsetca WMCnonHUTEnNbHbIM ~ KOMUTETOM
MyHuuMnanoHoro obpasoBaHus «PenoTOBCKOE cenbckoe noceneHne»  JIeHMHOropckoro
MyHuUMnanbHoro paioHa Pecnybnuku TatapcTaH (ganee — cnonkom).

1.3.1. MecTo HaxoxaeHue ucnonkoma: c. Pepotoska, yn. Coserckas, a. 6

Mpacuk paboTbl:

noHenenbHuK — yetsepr: ¢ 8.00 go 17.00;

naTHuya: ¢ 8.00 go 16.00; .

cybboTa, BOoCKpeceHbe: BbIXOAHbIE AHW.

Bpems nepepbiBa AnA oTAblXxa U NUTAHWS YCTaHaBNuBaeTCA NpaBuniaMy BHYTPEHHEro
TPYAOBOro pacnopsiaka. '

CnpaBoyHbiin TenedoH (855995) 3-28-25

[Mpoxoa No AOKyMEeHTaM, yAOCTOBEPSIOLLMM NINYHOCTb.

1.3.2. Agpec odwuumanbHOro cavWTa MyHUUMNAnNbHOroO panoHa B MHGOPMAaLMOHHO-
TENEeKOMMyHUKauuoHHon cetn «WHTepHeT» (panee — cetb «WHTepHeT»): (http:/
http://leninogorsk.tatarstan.ru).

1.3.3. UHdbopmaums 0 MyHULMNANbHOM yCnyre, a Takke 0 MeCTe HaxoXAeHUs U rpacduke
paboTbl Micnonkoma MoxeT 6bITb NnonyyeHa:

1) nocpeAcTBOM MHMOPMALMOHHBLIX CTEHAOB, COAEPXaLUMX BU3yarbHYD U TEKCTOBYHO
MHOPMaLMIO O MyHUMUMNANbHOW ycnyre, pacnofioXeHHbIX B nomelleHusx Wcnonkoma, ans
paboTbl C 3a8BUTENSAMUN.

WHdopmaumsa Ha rocyaapCTBeHHbIX siblkax Pecnybnuku TaTapcTaH BKOYaeT cBegeHuns
O MyHULUMNanbHOW ycnyre, cogepxawumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 Hactosiwero PernameHra;

2) nocpeacteom cetn «UHTepHeT» Ha oduumanbHOM caWTe MyHUUUNanbHOro panoHa
(http:// www.leninogorsk.tatarstan.ru.);

3) Ha [lopTane rocyfapCTBEHHbIX U MyHuuMnanbHbIX ycnyr Pecnybnuku TaTtapcTad
(http://uslugi.tatar.ru/);

4) Ha EpavHOM nopTane rocyAapCTBEHHbIX W MyHUUMnanbHbIX ycnyr (chyHKUWia)
(http://www.gosuslugi.ru/);
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5) B Uicnonkowme:

npy YCTHOM oBpaLeHunm - IMYHO UK NO TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B (popMe 3NEKTPOHHOro AOoKyMeHTa) obpalueHun — Ha
ByMaxHOM HocUTene no noyTe, B ANEKTPOHHOM hOpMeE MO INEKTPOHHOW MoYTe.

1.3.4. NHbopmaumss no Bonpocam  NpefocTaBfeHus  MyHUUUNanbHOW  yCrnyru
pasmellaeTca cneymanuctom Mcnonkoma Ha opuymnanbHOM caiTe MyHUUUNAnbHOro pamoHa u
Ha MHOPMALMOHHbIX CTEHAAX B nomeLleHusx Micnonkoma ans paboTbl C 3asBUTENAMMU.

1.4. lpepocTaBneHne MyHuUUnanbHOW yCnyrn ocyLwecTBNAETCA B COOTBETCTBUM C:

3emenbHbIM koagekcom Poccuiickon ®egepaumm ot 25.10.2001 Ne136-d3 (ganee — 3K
P®) (CcbpaHue 3akoHogatenbctea PO, 29.10.2001, Ned4, cT.4147);

pagocTpouTenbHbiM Kogekcom Poccuiickon ®eaepauum ot 29.12.2004 Ne190-93 (ganee
— 'pK P®) (Cobpanue 3akoHogaTenbcTtea PO, 03.01.2005, Ne1 (yactb 1), cT.16);

JlecHbiM kogekcom Poccuiickon ®enepauun ot 04.12.2006r. Ne 200 — ®3 (ganee — JIK P®)
(CobpaHnue 3akoHogaTensctea PO, 11.12.2006, Ne50, cT. 5278); '

®enepanbHbiM 3akoHoM oT 10.01.2002 Ne7-d3 «O6 oxpaHe okpyxatoLlen cpeabl» (aanee
— ®epepanbHblt 3akoH Ne7-03) (CobpaHue 3akoHoaatensctea PO, 14.01.2002, Ne2, c1.133);

®enepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUUnax opraHusauum
MEeCTHOro camoynpasneHus B Poccuitickon ®egepauun» (aanee — depepanbHblii 3akoH Ne131-
®3) (CobpaHue 3akoHopaTenbcTea PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauun npeaocTaBneHus
rocyAapCTBEHHbIX M MyHUUMNanbHblX ycnyr» (nanee — ®epepanbHbli 3akoH Ne210-93)
(Cobpanue 3akoHopgatenbctea P®, 02.08.2010, Ne31, cT.4179);

3akoHomMm Pecnybnukn TaTtapcTtaH oT 28.07.2004 Ne45-3PT «O mecTHOM camoynpasreHuu
B Pecnybnuke TatapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka TaTtapcrtan, Ne155-156,
03.08.2004);

YctaBOM MyHuuunanbHoro obpasoBaHus «PenoToOBCKOE CENbCKOE MOCENeHue»
JleHuHoropckoro MyHuuunanbHoro pavoHa Pecnybnuku TaTtapctaH, npuHsitoro PelleHuem
CoBeTa MyHuuunanoHoro obpasoBaHus «PegoTOBCKOE Cenbckoe noceneHue» JIEHMHOropckoro
MyHUUMnansHoro paoHa Pecnybnuku TatapcrtaH ot 09.12.2016 r. Ne 27 (ganee — YcraB);

MonoxeHnem 06 WcnonHuTenbHOM KOMWUTETE  MyHUUMNanbHoOro obpasoBaHus
«depoToBckoe cenbckoe noceneHne» JIEeHWHOropckoro MyHuuMnanbHoro panoHa Pecnybnuku
TatapcTtaH, yTBepxaeHHbIM PeweHnem CoBeta MyHuuunanbHoro obpasosanus «denotosckoe
cenbckoe noceneHne» JIeHMHOropckoro MyHuuunanbHOro parvioHa Pecnybnuku TatapcraH
(nanee — MNonoxexune 06 Ucnonkome) ot 17.11.2016 r. Ne 23;

lNpaBunamu BHYTpPEHHEro TpyaoBoro pacnopsgka Mcnonkoma, yTBEPXAEHHbIMU
nocrtaHoeneHunem pykosogutens Micnonkoma ot 25.12.2010 r. Ne 14 (nanee — Npasuna).

1.5. B HacTosiwem PernameHTe UCnonb3ylTca cneaywme TEPMUHbI U onpeaeneHuns:

BblpyOKka AepeBbeB — pybka AepeBbeB, NPU KOTOPOW HA COOTBETCTBYIOLLMX 3eMMSX UMn
3eMenbHbIX y4acTKax BblpybaeTcs 4acTb AepeBbEB U KYCTApPHUKOB;

ypaneHHoe paboyee MeCcTO MHOropyHKUMOHANbHOIO LEHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MyHULUNanNbHbIX ycnyr — TepputopuanbHo obocobneHHoe CTpyKTypHoe
noapasaeneHue (opuc) MHOroPyHKUMOHANbHOro LeHTpa NpefoCTaBNeHUs rocyAapCTBEHHbIX U
MyHULUNanbHbIX YCNyr, CO34aHHOE B rOPOACKOM MMM CENbCKOM MOCENEHUS MYHULMUNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukvu TatapctaH B COOTBETCTBUMM C NyHKTOM 34 [Mpasun
opraHusauumm AEATENbHOCTU MHOroyHKLNOHANbHbIX LEeHTpOB npeaocTaBneHns
rocyfAapcTBEHHbIX U MyHULUNANbHbLIX YCNYr, YTBEPXAEHHbIX NOocTaHoBNeHuem lNpaButenscrea
Poccuitickon ®depepauun ot 22.12.2012 Ne1376 «O6 ytBepxaeHuu [MpaBun opraHusauuu
AEATENbHOCTU  MHOrO(PYHKLUMOHANbHbLIX LEHTPOB NPEAOCTaBIEHUS TOCYAAPCTBEHHbLIX WU
MYHULMNANbHbIX YCNyry;
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TexHuyeckas owwnbka - owwubka (onucka, onedyatka, rpaMmaruMyeckas  unu
apudmeTnyeckas owmbka nnbo nogobHasn ownbka), gonyLeHHas opraHoM, NPeaoCTaBNALLMM
MYHULMNANbHYKO YCnyry, U NnpuBeALIas K HECOOTBETCTBUIO CBEAEHWUWA, BHECEHHbIX B [LOKYMEHT
(pesynbTaT MyHUUMNANbHOW YCNyru), CBEAEHUAM B [OKYMEHTaX, Ha OCHOBaHUM KOTOpPbIX
BHOCWUNUCb CBEAEHUS.

B HacTosiem PernameHTe noa 3asiBfieHMEM O NpeaocTaBneHnn MyHULMNanbHON yCnyru
(hanee - 3asBneHne) NOHMMaeETCsa 3anpoc O NpeaocTaBNeHUn MyHuuunanbHon ycnyru (n.2 cT.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3assneHune 3anofHAeTCs Ha cTaHAapTHOM
HGnaHke (npunoxeHune Ne1).

F
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2. CtaHAapT npefocTaBneHns MyHUUunansHom yenyru

HaumeHoBaHue TpeboBaHus K
CTaHAapTy npegocTaBreHus
MYHULUMNANLHOW YCIyru

CopepxaHue TpebosaHuil K cTaHAapTy

HopmaTuBHbIN akKT,

yCTaHaB/Jl nBarLLnI ycnyry unu

TpeboBaHue

2.1. HanmeHoBaHue MyHULMNAanNbHON
ycnyru

Bbligaya paspelueHuss Ha BblpybKy, KPOHMpOBaHWE unu
nocaaky AEPEBLEB U KYCTapHUKOB

[pK PO;
3K Po

2.2. HanmeHoBaHue NCNONMHUTENbHO-
pacnopsauTenbHOro opraHa MecTHOro
camoynpasneHusi, HenocpeacTBEHHO

npeaocTaBnaLWero MyHMumMnanbHyo

cnyry

UcnonHuTenbHbIn KoMuTeT MYHULUMNANbHOIO
obpasoBaHua  «DegoTOBCKOE  CenbcKoe  MoceneHue»
JleHnHoropckoro  MyHuMUMnanbHOro umso:w Pecnybnuku
TartapcraH

NonoxeHue 06 cnonkome

MYHULMNAnNbHOW ycnyru, B TOM Yucne ¢
y4yeToM HeobxoaumocTu obpalleHus B
opraHusauuu, yyacTeyloLime B
npefocTaBneHnn MyHuLmMnanbLHoOm
ycnyru, CpoK NpUoCTaHOBMEHUS
npeaocTaBneHnss MyHUUMnanbLHoOM
ycrnyru B crniy4ae, ecnm BO3MOXHOCTb
NPUOCTaHOBMEHUA NpeayCMOTpeHa
3aKoHogaTenbcTBoM Poccuiickon
depepaunn, Cpok Bblaaym
(HanpaBneHus) LOKYMEHTOB,
ABNALLNXCA PE3YNbTaTOM

[EPEBLEB U KYCTApPHWKOB BblOaeTca B TeyeHue 13 gHeir?,

BKMOYasi A€Hb Nogayn 3asBreHuns.
lMpuoctaHoBneHue Ccpoka

MyHULMNANbHOW yCryrn He NpegycMOTpeHO

npenocraBneHnAa

2.3. OnncaHue pesynbTata PaspeweHue Ha BblpybKy, KpOHWpoBaHve U nocaaky |Mopsaok

npefocTaBneHns MyHUUunanbHou AepeBbEB U KyCTapHUKOB (NpunoxeHne Ne2).

ycnyru YBepomneHne o6 oTkase B paspelleHunM Ha BbIpyOKy,
KPOHUPOBAHWE 1 NOCAAKY AEPEBLEB U KYCTAPHMUKOB.

2.4. Cpok npefocraBneHms PaspeweHune Ha BblpyOKy, KpoHupoBaHue u nocagky |Mopsaok

2 Cpok IpefoCTaBlIeHHs MYHHLIMIIAIBHON YCIYTH ONpEAENIeH HMCXOAS W3 CyMMapHOrO CpOKa, MHHHMAJIbHO HEOOXOTMMOrO AJISl OCYLIECTBIICHHMS
aJIMHHUCTPATHBHBIX IpoLenyp. JTUTeNpHOCTh aIMUHICTPATHBHBIX MPOIEAYP HCUHCTSETCA B paboduX JHAX.
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npegocTaBneHns MyHULMNanbLHOM
ycnyru

2.5. NcyepnbiBatowumii nepeyeHb
AOKYMEHTOB, HE0OX0AUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU UMK
WHBIMW HOPMATUBHbLIMU NPABOBbLIMU
aKkTamu 4ns npefocTaBneHus
MYHULUMNAnNbHON yCcnyru, a Takke ycnyr,
KOTOpble ABNSATCA HEODXOAUMbIMU U
obsizaTenbHbIMU 4NS NpefocTaBneHus
MyHULUMNanbHbIX yCnyr, noanexawmx
npeacTaBneHunto 3asaBuTenem, cnocoosl
UX NOSyYEeHUs 3asiBUTENEM, B TOM YnChe
B 3NEKTPOHHOW chopme, NopsaLoK MX
npeacTaBneHus

1) 3aaBneHue;

2) [JokyMeHTbl, yA0oCTOBEpPSAOLNE NTUYHOCTD;

3) [JloKyMeHT, noaTeepxaateLmm NOSTHOMOYMS
npeacrasutenss (ecnu OT WUMEHW 3asBUTens OeucTByeT
npeacTaBuTenNb);

4) Cxema y4acTtka A0 Bnvxkanlumx CTPOEHUA unu apyrux
OPUEHTMPOB C HaHECEeHWeM  3efieHblX HacaxaeHun,
noanexawyux solipyoke;

5) 3aBepeHHble KOMUM NpaBOyCTaHaBIMBAKOLWMX U
npaBo MNOATBEPXAAKOLMX [OKYMEHTOB Ha 3eMefbHblii
y4acTOK, ecrnii 3eMefbHblii Y4acTOK He 3aperucTpuvpoBaH B
EauHomM rocyaapcTBeHHOM peecTpe HeABMXUMOCTY;

6) YTBepxaeHHas npoekTHas AOKYMEHTauusi B criyyae,

ecnu npous3BOAUTCA BblpybKa 3eneHbIX HacaXaeHun,
nonagawoLwmx nop rabaputbl Npu CTPOUTENLCTBE 34AHUA U
COOpPYXEHWUN;

7) CornacoBaHue Cc Brnagenbuamy 3aTparMBaembix
TeppuTOpUA  yCcnoBur BbIPYOKM W nepecagku 3eneHbliX
Haca)XOeHWi;

8) [lpu nocagke wunu nepecagke HacaXxgeHui
cornacoBaHve C MNpPeAcTaBUTENAMU WMHXEHEPHbIX CeTel C
OTKpbITUEM OpAepa Ha npoBeaeHne 3eMssiHbIX paboT.

BnaHk 3asBneHus ans nonydeHuss MyHUUMNanbHOWN
yCnyru 3asBuTenb MOXET NOAYy4YMTb NPy NUYHOM obpalleHum
B MicnonkomMe. OnekTpoHHas opma bGnaHka pasmelleHa Ha
oduuymnansHom cavite Micnonkoma.

3asBneHne u npunaraemble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaeneHbl) 3asBUTENEM Ha OyMaXKHbIX
HOCUTENAX O4HMUM U3 crieayoLwmx cnocobos:

NWYHO (NUUOM, AENUCTBYIOLMM OT MMEHU 3asBUTENA Ha
OCHOBaHWUWN [OBEPEHHOCTH);

Mopsiaok
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NOYTOBLIM OTNPaBMEHNEM.

3asBneHne wu  [OOKYMEHTbI
npeacTaBneHbl  (HanpasneHbl)
3NEeKTPOHHOrO0  AOKyMEeHTa, MNOAMUCaHHOro
KBANUMUUMPOBAHHON  3NEKTPOHHOW  noanuceto, 4epes
WH(POPMALIMOHHO-TENEKOMMYHUKALIMOHHbIE  ceTu  obLyero
Aoctyna, B TOM 4ucne 4Yepesd  UHPOPMALMUOHHO-
TENEKOMMYHUKAUMOHHYD ceTb «WHTepHeT», u EAnHbIN
nopTan rocyAapCcTBEHHbIX U MyHULMNANbHBIX yCryr

Takke Moryt  ObiTb
3asBuTENneM B  BUAe
yCUNeHHown

2.6. NicyepnbiBatowmii nepeveHb
AOKYMEHTOB, HEOOX0ANUMbIX B
COOTBETCTBUU C HOPMATUBHbLIMM
npaBoOBbIMW akTamMu Ans
npenocTaBneHuss MyHULUMnansHou
yCnyru, KOTopble HaXoOSTCS B
pacnopsi>KeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOrO
camMoynpaBneHns 1 UHbIX OpraHu3auui u
KOTOpble 3asBUTENb BNpaBse
npeacTaBuTb, a Takke cnocobbl Ux
nonyyYyeHus 3asBUTENAMU, B TOM YUCNeE B
3NEeKTPOHHON hopmMe, NOPAAOK UX
NpeAcCTaBneHus; rocyaapCTBEHHbIN
opraH, opraH MeCTHOro
camoynpasneHus nubo opraHusauus, B
pacnopsiXXeHUN KOTOpbIX HAXOAATCH
AaHHblEe AOKYMEHTbI

Monyyatotcs B pamMkax MeXBe4OMCTBEHHOIO
B3auMOOENCTBUS:

1) Beinucka u3 EAuHOro rocyfapCTBEHHOro peectpa
HeaBwXMMocTK (cogepxawasa obLenocTynHbule cBeaeHns o
3aperucTpupoBaHHbIX NpaBax Ha 06 bEKT HEABMXMUMOCTH).

Cnocobbl nonyyeHuss U NOPSAOK nNpeacTaBneHus
OOKYMEHTOB, KOTOpble 3asiBUTENb BrnpaBe MNpeacTaBuUTb,
onpepeneHbl NyHkToMm 2.5 HacToswero PernameHTa.

3anpeuwaeTcs TpeboBaTb oT 3aasuTens
BblLLENEPEYUCNEHHbIE  OOKYMEHTbl,  Haxogswmecs B
pacnopsXXeHUn  rocyaapCTBEHHbIX  OpraHoB, OpraHoB
MECTHOro camoynpaBneHnUs U UHbIX OpraHM3auuni.

HenpepcrasneHue 3aaBuTENEM AOKYMEHTOB,
coAepxXalimMx BbllLUeyKa3aHHble CBeAeHUs, He sABnsaeTtcs
OCHOBaHWEM [Ans OTKasa 3asBUTEN0 B NpefocTaBneHuu
ycnyru

2.7. NicyepnbiBatowmin nepeyeHb
OCHOBaHWI ANs OTKasa B npueme
AOKYMEHTOB, HeobXx04MMbIX ANS
npeaocTaBneHns MyHULMNanbHOM
ycnyru

OcHoBaHusa ons oTkasa B NpueMe JOKYMEHTOB:

1) Nopaya AOKYMEHTOB HEHagnexaLm nuLoMm,;

2) HecootBeTcTBME  nNpeacTaBfeHHbIX  [OKYMEHTOB
NnepeyHio AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToALlero
PernameHTa;
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3) B 3asBneHun 1 npunaraemblx K 3asBEHUIO
OOKYMEHTax WMEKTCA HEOroBOPEHHble  UCMpaBneHus,
cepbes3Hble MNOBPEeXAeHUsl, He MNOo3BOoNsAKLWMUe OA4HO3HAYHO
UCTONKOBATb UX coAepXaHue, .

4) lNpepcraBneHne JOKYMEHTOB B HEHaANeXaLnin oprat

2.8. VicyepnbiBatoLmi nepeyeHb
OCHOBaHWI ANs NPUOCTAHOBNEHNUS UNn
oTKasa B NpeAoCTaBMNeHnu
MYHULMNANbHOMN ycnyru

OcHoBaHuA Ana nNpUOCTaHOBMEHUA NpefocTaBneHus
yCcrnyru He npeayCMOTPEHbI.

OcHoBaHua ansa oTkasa:

1) 3asButenem npeacraBneHbl LOKYMEHTbI HE B NMOSIHOM
obbeme, nnbo B nNpeacTaBnNEHHbIX 3asBngHUM WU (Mnwn)
OOKYMEHTaX COAEPXUTCH HenomnHasa n (unu) HegocTtoBepHas
UHdopmauus;

2) MocTtynneHne oTBeTa opraHa rocyAapCTBEHHON
BNacTW, oOpraHa MeCTHOro camoynpasneHus  nubo
noABEAOMCTBEHHOW OpraHy rocyAapCTBEHHOW BnacTtu wunu
opraHy MEeCTHOro CamoynpaBfieHWs opraHusauuMm Ha
MEeXBEAOMCTBEHHbI 3anpoc, cBuAaeTenbcTBylowero o6
OTCYTCTBUM AOKYMEHTa U (Mnn) nHdopmMaLmm, HeoBXoaANMbIX
ANs  NpefoCTaBfeHuss MyHUUWUNanbHOW  yCnyru, ecnu
COOTBETCTBYIOLWMA  AOKYMEHT He Obin  npeacraBneH
3aaBuTENEM No cobCTBEHHON MHULMATUBE

3) Hanuune cnopa mexay nonb3oBaTensiMmm COCEAHUX
3eMenbHbIX y4aCTKOB NO BONPOCY BbIpyOKy, KDOHMPOBAHUIO U
nocagkv AepeBLEB U KYCTAPHUKOB

Mopsipok

2.9. MNopspgok, pasmep 1 OCHOBaHUSA
B3WMaHUs rocy4apCTBEHHON NOLUMUHBI
N1 UHOW NnaTbl, B3aMMaeMon 3a
npeaocTasneHne MyHuumnanbHou
ycnyru

MyHuumnansHas ycnyra npegocTaBnsieTcs Ha
©6e3B803mMe3HOo OCHOBE

2.10. MNepeyeHb ycnyr, KOTOpbIE
ABNATCA HeobxoanMbIMK Y
obs3arenbHbIMK ANs NPEAOCTaBMNEHUS

lNMpepoctaBneHne HeobxoauMbIX U obssaTenbHbIX yCnyr
He TpebyeTcs
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MyHMLUMNANbHOW ycnyru, B TOM Yucne
cBeAeHUs O fIOKYMEHTe (OOKYMeHTax),
BblgaBaeMoMm (BblaaBaeMbiX)
opraHusauusamu, y4acTeyoLUMM B
npefocTaBneHn MyHUUMNanbHbIX ycnyr

»

2.11. MNopsiaok, pasMep U OCHOBaHUSA
B3UMaHus NnaTthbl 3a NnpegocTaBreHne
ycnyr, KOTopble ABNAITCSA
HeobxoanmbIMK 1 obA3aTenbHbIMU 4NN
npenocTaBfeHns rocyaapCTBEHHON
ycrnyru, BKoYas uHopmauuio o
MEeToAMKe pacyeTa pasMepa Takon
nnaTbl

MNpepoctaBneHne Heobxoanmbix U obs3aTENbHbBIX YCNyr
He TpebyeTcs

2.12. MakcumarnbHbIA CPOK OXuaaHUs B
nyepeau nNpu nogaye 3anpoca o
npegocTaBneHn MyHMLMnansHom
ycnyru, ycnyru, npeaocTaBnsiemMomn
opraHu3auunen, y4acTByloLlen B
npefocTaBNeHnn MyHMLMNanbHON
ycnyru, v npy nonyyYyeHnn pesynbrata
npefocTaBneHns Takux ycnyr

lMopava 3asBNEeHWss Ha nonyyeHve MyHUUMNanbHON
ycnyrvu npu Hanu4um oyepeau - He bonee 15 MUHyT.

Mpu  nonyyeHum  pesynbTata  nNpefocTaBleHUs
MYHULUMNANbHOW YCNYyrn MakCUManbHbIA CPOK OXUAAHUA B
oyepeam He [oMmKeH npesbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsgok perucrpauum
3anpoca 3asBuUTENs O NpeaoCcTaBneHum
MYHULMMNANbHON YCNyru u yCnyru,
npenocTaBnseMon opraHnsaumen,
y4acTBYyIOLLEN B NpeoCcTaBneHum
MYHULMNANbHON ycnyru, B TOM Yucne B
3NeKTpoHHOW chopme

B TeyeHune ogHOro AHA ¢ MOMEHTa NOCTYNNEHUS
3asBneHus.

3anpoc, NOCTYNUBLLKIA B 3NEKTPOHHOW hopme, B
BbIXOAHOM (NMpa3fHWUYHbIN) AEHb PETUMCTPUPYETCA Ha
cneayrowui 3a BbIXOAHbIM (NpasaHUYHbIM) paboynii 4eHb

2.14. TpeboBaHus K NOMELLEHUAM, B
KOTOpbIX NpeaocTaBnseTcs
MyHULUMNanbHas ycnyra, K sany
OXWUOaHUSA, MecTam Ans 3anosiHeHus

lNMpepocraenexve MYyHULUNANbHON ycnyru
ocyLlecTensaeTcs B 30aHuAX n NoMeLLEeHUsX,
obopyaoBaHHbLIX MPOTUBOMNOXAPHOW CUCTEMOW U CUCTEMOWA
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3anpocoB O NpefocTaBneHnm
MyHULMNAnNbLHOW ycnyru,
WHPOPMALIMOHHBLIM CTEHAaM C
obpasuyamu nx 3anosHeHUs N NepeYHeEM
OOKYMEHTOB, HeobXxoaAnMbIX ANs
npeaocTaBrneHns Kaxxaon
MyHULUMNANbHOW yCnyrun, pasmeLleHunto n
ohOopMIEHUIO BU3yanbHOW, TEKCTOBOW U
MynbTUMEAUNHON HopMaLMK O
nopsiike npefocTaBneHns Takom ycnyru,
B TOM yucne kK obecneyeHuto
AOCTYNHOCTU ANS1 MHBANWAOB YKa3aHHbIX
06BHEKTOB B COOTBETCTBUM C
deneparnbHbIM 3aKOHOA4ATENBLCTBOM U
3akoHogatenscTBoM Pecnybnuku
TaTapcTaH 0 counanbHou 3awumTe
WHBaNuaoB

noXapoTyLleHUs, Heobxoaumon mebenbto Ans oPopmMeHus

OOKYMEHTOB, MH(POPMaLMOHHbIMU CTEHAAMMN.
ObecnevunBaeTtcs BecnpensiTCTBEHHbIN aoctyn

WHBaNWAoOB K MeCTy npefoCcTaBleHUs MYyHULMNAnbHOW

|ycnyrm  (yoobHbln  BXOA-BbIXOA4 B MOMELWEHUs U
nepemMeLleHue B ux npegenax).
BuayanbHas, TEeKcToBas " MynbTUMeaninHas

WHbopmMauua o nopsiake NpeaocTaBneHus MyHULMNanbHOM
ycnyru pasmellaeTcs B yaoOHbIx Ana 3asiBUTeEnNei Mecrax, B
TOM 4UCMe C YYETOM OrpaHUYEHHbIX omo“wgovx:ooqms
WHBaNMOoB

2.15. lNokas3aTtenu AOCTYMHOCTU 7]
KayecTBa MyHULUNANbHOW ycnyru, B TOM
yucne KomMYecTBO  B3auMMOAENCTBUN
3aaBUTENST C AOMKHOCTHBIMK nuuamMu
npyu npefocTaBleHun MyHULMNanbHON
ycnyru U uUX  NPOLOSMKUTENbHOCTD,
BO3MOXHOCTb Nnony4yeHuns nicpopmauum o
xoAe npefocTaBneHuss MyHUUMNanbHON
ycnyru, B TOM 4YUcne ¢ UCnofb3oBaHUEM
NHPOPMaLMOHHO-KOMMYHUKALMOHHbIX

TEXHOMOINn, BO3MOXHOCTb nuobo
HEBO3MOXHOCTb nony4yeHuns
MyHULMNanbHON ycnyru B
MHOroyHKLNOHaNbHOM LUeHTpe
npenocTaBneHus rocyAapCTBEHHbIX U
MyHUUUNanbHbIX ycnyr (B TOM 4Yucne B

MNokasaTensamu AOCTYMHOCTH
MyHULMNANbHOW yCnyru ABNSOTCA:

pacnonoxeHHocTb nomewlenma Wcnonkoma B 30HE
AOCTYNHOCTW OBLLECTBEHHOrO TPaHCMNOPTa,;

Hanuune HeobxoAMMOro Konu4yecTsa ChneunanucTos, a
TaKke MOMELLUEHUA, B KOTOPbIX OCYLLUECTBAAETCA MpuUem
AOKYMEHTOB OT 3asiBUTENEN,;

Hanuyne wucuyepnblBaoLlen MHdopmauun o cnocobax,
nopsake U cpokax npefocTaBneHns MyHULUNanbHOW ycnyru
Ha MH(POPMALMOHHbIX CTEHAAX, MHPOPMALIMOHHBIX pecypcax

npenocrasneHns

JleHUHOropckoro  MyHMUMNanbHOro  paiioHa B CeTu
«MHTepHeT», Ha EpWHOM nopTane rocyaapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

okasaHve nomowM WHBanuaaM B  NPEOAONEeHUu

6apbepoB, MELLALMUX MOSMYYEHUIO UMK YCIYr HapaBHe C
APYrMMy nuLamu.
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NOSTHOM obbeme), B nobom
TeppuTopuanbHOM nogpasaeneHuu
opraHa UCNONMHUTENBHO

pacnopaguTenibHOro opraHa MeCTHOro
camMmoynpaslieHud, no mv_@OU< 3aABUTENA

(akcTeppuTOpUanbHbINA npuHUMN),
nocpeacTeomM 3anpoca o}
npegocTaBneHum HECKOIbKMNX
rocyAapCTBEHHbIX n (vnn)
MyHULUMNANbHbIX ycnyr B
MHOrOo(yHKLMOHANbHbIX LeHTpax
npefocTaBneHus rocygapCTBEHHbIX W
MyHULMNANbHbIX ycnyr,
npeaycMoOTPEHHOro cTatben 161
®depnepanbHOro 3akoHa  (KOMMMEKCHbIN
3anpoc)

KayectBO npepocraBneHuss MyHULMNAnbHOW yCnyru
XapaKTepusyeTcs OTCYTCTBUEM:

oyepefeit npu npueme U Bbldavye [OOKYMEHTOB
3aABUTENSAM; .

HapyLUeHU/i CPOKOB NpeAoCTaBMNEHUs MyHULMNAnbHOW
ycnyru;

xanob Ha pencteua (GespeicTene) MyHULMNANBHBLIX
cnyxawux, NpefocTaBnAnLLmUX MyHULUNANbHYO yCnyry,

Xanob Ha HEeKOpPpPEKTHOE, HEBHMMATENbHOE OTHOLLEHUE
MYHULMNANbHBIX CYXaLUnX, OKasbiBaIoLUNX MyHULMNANbHYIO
ycnyry, K 3asaBuUTENsM.

Mpwn nogadye 3anpoca 0 npeaocTaBneHum
MyHMUMNANbLHOW YCNyrM W Npu NOMyvYeHun pesynbrarta
MyHUUMNANbLHON ycnyru, npegnonaraeTca OfHOKpaTHoe
B3aumMoeincTeme AOMKHOCTHOrO nuua, NpefocTaBnsoLwero
MyHUUMNanbHy ycnyry, u 3assutens. NpoaomkutenbHoCTb
B3aMMOAENCTBUS onpeaenseTca pernaMmeHToMm.

MHdopmauma o xoae npefoctaBneHus MyHULMNansHon
ycnyru MoxeT ObiTb nonyyeHa 3asBUTENEM Ha cauTe
JleHuHoropckoro MyHuuMnanbHOro pavoHa, Ha EavHom
nopTane rocyfapCTBEHHbIX U MyHuuMnanbHbix yenyr, 8 MOLL.

lMpepocraBneHne  MyHMUMNANbHOW  ycnyru  4yepes
MHOroPyHKUNOHANbHbIN LEeHTp npefocraBneHns
rocy4apCTBEHHbIX U MyHULUMNanbHbIX yenyr (aanee — MOLY),
yAaneHHble paboyne mecta MOL| He ocyulecTBnsaeTcs.

MyHuumMnaneHaa ycnyra no 9KCTeppuTopuanbHOMy
NpUHUMNY M B COCTaBe KOMMMEKCHOro 3anpoca He
npefocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM Yucne
yyYuTbiBaroLwme ocobeHHoCTH
npeAoCcTaBEeHUA MyHULMNANbHON
yCnyru no aKkCTepputopuanbHoOMy
npuHUuny (B criyyae, ecnu

KoHcynbTauuio o nopsigke nonyvyeHuss MyHuuunanbHow
ycnyru B 3NEeKTPOHHOW popMe MOXHO MNONy4YuTb 4Yepes
UHTepHeT-npuemMHyto nnun yepes NopTtan rocyaapCTBEHHbIX U
MyHUUMnanesHbiX yenyr Pecnybnukn TaTtapcTaH.
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MyHUUMNanbHas ycnyra
npegocTasnseTcs no
3KCTEppUTOPUANbHOMY NPUHLMMY) U
ocobeHHOCTU NpeaocTaBneHns
MyHMLMNAnNbHOW yCnyru B 3reKTPOHHOM

¢dopme

B cnyyae, ecnu 3akoHOM npedycMoOTpeHa nopgaya
3asBneHuss 0 NpeaocTaBfeHUuW MyHULUNanbHOW ycnyru B
3NEeKTPOHHOW chopme 3asBneHve mopaetcs dvepes [loprtan

|rocynapcTBeHHbIX U MyHUUMNanbHbIX ycnyr Pecny6nuku

Tatapctan (http://uslugi.tatar.ru/) wnu EpguHblin  noptan
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (cpyHKUWiA)
(http://www.gosuslugi.ru/)
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3. CocTaB, nocneaoBaTenbHOCTb U CPOKU BbINOMHEHWUA aAMUHUCTPATUBHBIX Npoueayp,
TpeGoBaHWA K NOPAAKY UX BbINOMHEHUS, B TOM YMCre 0COOEHHOCTU BbINONTHEHUS
aAMUHUCTPATUBHbIX NpoLeayp B 3NEKTPOHHOK hopme

3.1. OnucaHue nocnenoBaTenbHOCTU AENCTBUIA NPY NPEeAOCTaBNEHNN MyHULMNAnsLHON
ycnyru

3.1.1. lpepocTtaBneHve MyHULMNANbHON YCNyru BKMYaeT B cebs cnepywoume
npoueaypsb!:

1) KOHCyNnbTUpOBaHWE 3aABUTENS;

2) NPUHATME N peErncTpauns 3asBrneHus;

3) opmupoBaHue u HanpasneHue Me)KBeAOMCTBeHHbIX 3anpocoB B Oprasbl,
yyacTeyLMe B NpeaoCcTaBneHnn MyHULUunanbHon ycnyru,

4) cocTaBneHue akta KOMUCCUu;

5) noaroToBKa pesynbTata MyHULMNaNbHON ycnyru;

6) Bbl4aya 3asBuUTENO pe3ynbTaTta MyHULMNanbHOW yCryr.

3.2. Oka3aHue KOHCynbTauumn 3asBuTenio

3.2.1. 3assutenb BnpaBe obpatutbca B Mcnonkom nu4Ho, no TenedoHy u (unu)
3NEeKTPOHHON NoyTe AN MONyYEeHUs KOHCyNbTauuii 0 nopsake NonyyYeHus MyHUUMnanoHoOn
yCcnyru.

3amecTuTtenb pykosoautensa (cneuuanuct) Mcnonkoma KOHCynbTUpyeT 3asBuTens, B
TOM 4Yucne no coctaBy, hopme NpeacTaBnseMOon AOKYMEHTauuu U ApyrumMm Bonpocam Arns
NONyYeHUss MyHUUMNANbLHOW YCIyru u npu Heo6XoANMMOCTU OKa3bliBaeT MOMOLLb B 3aMOfHEHUN
BnaHka 3asBneHus.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLECTBMAAITCA B [eHb
obpalleHus 3assuTens.

PesynbTaT npoueayp: KOHCynbTauuum no cocrasy, opme npeacTaBnsieMoin
AOKYMEeHTauum 1 Apyrum Bonpocam nonyyYeHusa paspeLLeHus.

3.3. MNpuHATUE 1 perucTpaums 3asBneHns

3.3.1. 3asBuTtenb nNUYHO, 4epe3 pfoBepeHHoe Muo wunu vepe3 MOLl, yganeHHoe
paboyee mecto MPL| nogaeT NUCbMeHHOE 3asiBNEeHUe O NpefoCTaBfeHun MyHuUMnanoHOM
ycrnyru v npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHTa
B Mcnonkom.

3asBneHne O npeaoCcTaBfeHMM MYHULMNANbHOW YCNyru B 3MNEKTPOHHON dopme
HanpaenseTcs B MICNONKOM MO 3MNeKTPOHHOW noyte unu Yepes WHTepHeT-NpuemHylio.
Peructpauus 3asBneHusa, NOCTYNMBLLUErO B 3MEKTPOHHOW dopMe, OcCyLllecTBnseTcs B
yCTaHOBMEHHOM nopskKe.

3.3.2. 3amectutenb pykoBoautensa (cneumanuct) Wcnonkoma, Begywuin npuem
3aABMNeHW, ocyLecTBNsAeT:

yCTaHOBMEHWe NUYHOCTU 3aABUTENS;

NPOBEpPKY NONHOMOYMK 3asaBuTens (B criyyae AencTBus no LOBEPEHHOCTH);

NPOBEPKY Hanuyus [OKYMEHTOB, MNpPeayCMOTPEHHbIX MyHKTOM 2.5 HacTosLlero
PernameHTa;

NPOBEPKY COOTBETCTBUA NPeACTaBeHHbIX JOKYMEHTOB YCTaHOBNEHHbIM TpeboBaHusaM
(Hapgnexauwee odopMmrieHMe KONUIA [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
NPUNUCOK, 3a4EPKHYTbIX CMOB U UHbIX HE OFOBOPEHHbIX UCNPABNEHUI).
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B cnyyae oOTcyTCcTBMS 3amMevaHui 3amecTuTenb pykoBoautens  Vicnonkoma
OCyLLeCTBNSET:

nNpMUem u permcTpauuio 3asaBrieHusa B cneymanbHOM XypHane,

BpyYEHME 3aABUTENIO KONUU ONUCKU NpeacTaBreHHbIX JOKYMEHTOB C OTMETKOI O JaTte
npvemMa [AOKYMEHTOB, MPUCBOEHHOM BXOASLWEM HOMepe, AaTe WU BPEeMEHU WCMOSMHEHUA
MYHULMNANbHOW yCnyru,

HanpaBneHue 3asaBNeHUsA Ha pacCcMOTpeHue pykosoauTento Mcnonkoma.

B cnyyae Hanuuuss OCHOBaHWA ANs OTKasa B NpuemMe [O0KYMEHTOB, 3aMecTuTernb
pykoBoautens (cneuwanuct) Wcnonkoma, Beaywmin npuem [OOKYMEHTOB, YyBeaoMIseT
3aABUTENS O HanNuuuu nNpPenaTcTBUWA ONs peructpaunn 3asiBfieHUs U BO3BpallaeT emy
AOKYMEHTbI C MMCbMEHHbIM 0OBACHEHNEM COAEPXKaHUA BbIABNEHHbIX OCHOBaHMI ANA OTKa3a B
npueMe AOKYMEHTOB. '

Mpoueaypbl, ycTaHaBnMBaeMble HAaCTOALLUM MYHKTOM, OCYLLECTBSATCA:

npuem 3asBneHusa U OKYMEHTOB B TeyeHue 15 MUHyT,

perncrtpauns 3asBneHnss B Te4eHme 04HOro AHA C MOMEHTa NOCTYMNMNEHUsA 3aaBleHUs.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHoe 3asBreHne, HanpasreHHoe Ha
paccMoTpeHne pykoBoauTenio icnonkoma unu Bo3BpalleHHble 3asBUTENI0 AOKYMEHTHI.

3.3.3. PykoBogutens  Ucnonkoma  paccmaTtpuBaeT  3asiBneHue,  onpegenser
UCNONHUTENA N HanpasnseT 3assneHue B Micnonkom.

Mpoueaypa, ycTtaHaBnMBaeMas HACTOALWMM MYHKTOM, OCYLLECTBMASETCA B TevycHue
O4HOro AHA C MOMEHTa perucTpaunn 3asBreHus.

PesynbTaT npoueaypbl: HanpaBneHHoe UCNONHUTENIO 3asiBlEHNE.

3.4. dopmupoBaHMe W HanpaeBfneHWe MeXBeAOMCTBEHHbIX 3anpocoB B OpPraHsl,
yyacTByoLMe B NpeoCTaBNeHUN MyHULMNANbHON YCNyru

3.4.1. 3amectutenb pykoBoautens Mcnonkoma HanpaBnseT B 3MEKTPOHHON opme
NOCPeACTBOM CUCTEMblI MEXBEAOMCTBEHHOrO 3NEKTPOHHOro B3aUMOAEWCTBUA 3anpoc O
npepocTtasneHun Bbinucku n3 EAnHOro rocyaapcTBEHHOro peectpa npaB Ha HeaBWXKLMoOe
UMYLLIECTBO U CAEMNOK C HUM (coaeprkallelt obLeAoCTyNHbIe CBEAEHUA O 3aperncTpmpoBatiHbIX
npasax Ha OObEKT HEABMXUMOCTN). ,

Mpouenypbl, ycTaHaBNUBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAAIOTCA B TEYeHUEe
oaHoro paboyero AHA C MOMEHTa NOCTYNNeHNs 3asBNeHns 0 NpeaocTaBneHn MyHuLunan sHowm
ycnyru.

PesynbTaT npoueaypbl: HanpaBfeHHbIW 3anpoc.

3.4.2. CneumanucTbl NOCTaBLYMKOB AaHHbIX HA OCHOBaHWM 3anpoca, MOCTYnuBLIEro
yepes CUCTEMY MEXBEAOMCTBEHHOrO 3MEKTPOHHOro B3auMOAEWCTBUA, NpeaocTaB/ AT
3anpaluvMBaemble [OKYMEHTbl (MHOPMaLUIO) N HanpaeBnsaloT yBeAOMEHUA 06 oTCyTCTBUU
AOKYMeHTa u (unu) uHdopmauuu, HeobXoAWMbIX ANA NPeAOCTaBNEHUs MyHULUNansHOW
ycnyru (ganee — ysegomrieHue o6 otkase).

Mpoueaypbl, ycTaHaBnMBaemble HACTOALMM MYHKTOM, OCYLLECTBISKTCA B TeYcHUE
Tpex AHeW CO OAHA NOCTYNNEHUs MEeXBeJOMCTBEHHOro 3anpoca B OpraH Mnu opraHusaiiuio,
npeaocTasnAloLWmne AOKYMEHT U MHopmMaumio.

PesynbTaT npoueayp: AOKYMeHTbl (cBegeHusa) nubo yBeaomneHue o6 0OTiase,
HanpasrneHHble B Micnonkom.

3.5. CocTaBneHue akta komuccuu

3.5.1. 3amecTtutens pykosoguTens (cneymanuct) Micnonkoma ocyLecTBnseT:

NPOBEpPKYy AOCTOBEPHOCTU CBEAEHUIN, COAEPXKALLMXCA B NPeACTaBMNEHHbIX OKyMeHTaX;




78

othopmneHune y4eTHOro gena (Komnnekrauus Bcex JOKYMEHTOB B OTAENbHYIO nar:.

HanpaBneHne y4eTHOro Aena Ha paccMoTpeHue KOMUCCUW AN COCTaBIeHns akTa.

lMpoueaypsbl, ycTaHaBnMBaeMble HaCTOALWMM MYHKTOM, OCYLECTBMAKTCA B Tey
OQHOro AHA C MOMEHTa MOCTYNEeHUsi OTBETOB Ha 3arpochl.

PesynbTaT npoueayp: y4eTHOe Aeno, HanpaBneHHoe B KOMUCCHUIO.

3.5.2. CekpeTapb KOMUCCUWN OCYLLIECTBNSAET:

n3y4yeHune NocTynNUBLLUX JOKYMEHTOB,;

HaszHayeHve p[aTbl OCMOTpa MecCcTa pacrnofioXeHUs [epeBbeB WU KycTapH.
nognexawyunx Boipybke, KPOHMPOBAHMUIO UM OCMOTPA MeCTa NOCaaKw,

n3BeLleHne YNeHOB KOMUCCUM 1 3asBUTENA O AaTe oCMOoTpa.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOSLWMM MYHKTOM, OCYLLECTBMSAIOTCA B Teu
ABYX AAHEN C MOMEHTA NOCTYNNEHUNA JOKYNEHTOB.

/);

~HUe

KOB,

‘HUe

PesyanaT npoueayp: n3selieHne 4yneHoB KOMUCCUM N 3aAaBuUTeNAa 0 aaTte oOCMOTp .

3.5.3. B Ha3HayeHHbIN eHb KOMUCCUA BbIXOAUT HA MECTO U OCYLLECTBMAET C y4ac .
3asBUTENss OCMOTP JAepeBbeB, noanexawmx Bblpybke. Mo pesynbTatam obcnenoc.

cocTaBnseTca akT obcnegosaHua (npunoxenue Ne3).

Mpouenypbl, ycTaHaBnMBaemble HACTOALMM MYyHKTOM, OCYLUECTBMAITCA B
ocmoTpa.

PesynbTaT npoueayp: akt obcnenoBaHus, HanpaBneHHbI 3aMeCcTUTENI0 PyKOBOAL
(cneumanucty) Ucnonkoma.

3.6. NogroToBka pe3ynbTara MyHULMNANbHOW YCyru

3.6.1. 3amectutens pykosoautTensa (cneymanuct) McnonkoMa Ha OCHOBAHWN
obcnepgoBaHus, nNpeacTaBfEHHOro0 KOMUCCWEW, NOAroTaBnMBAET MPOEKT paspelueHiu.

BblpybKy fAepeBbeB (ganee — paspeleHue) unuv npoekT yBeaoMneHusa o0 oTka.
npefocTaBNeHnn MyHUUUNanbHOM ycnyru (ganee — yBeAOMIIEHME) W Hanpasnse.

corfnacoBaHue pykoBoaAUTENO Ucnonkoma.

ﬂpoue,qypa, yCTaHaBnmBaemasa HaCToAWMM NYHKTOM, OCYLLLECTBAETCA B TEYEHUE |

AHEW ¢ MOMeHTa NoCcTynneHusa akra obcnegoBaHus.

PesynbTaT npoueaypbl: HanpaBneHHbIi  Ha nognucb  MpoekT  paspe
(yBeaomneHus).

3.6.2. PykosoauTtens Wcnonkoma noanucbiBaeT  pelleHue  (yBedowmeHuc

HanpaBnseT 3aMecTUTeno pykoBoauTensa (cneuwanucty) Mcnonmkoma Ans  Bb,

3aaBuUTENIO.

Mpouenypa, yctaHasnuBaemasi HaACTOALMM MYHKTOM, OCYLIECTBNSETCS B Te.
OAHOro AiHA C MOMEHTa OKOHYaHUA npeablayLien npoueaypbl.

PesynbTaT npoueaypbl: HanpaereHHOe 3aMeCTUTEN0 PyKoBOAMTENs (crneumart.
Mcnonkoma noanucaHHoe paspelueHuve (yBegomneHue).

3.7. Bblgaya 3asBuTenNto pesynbrtarta MyHUUMNanbHOW yCcnyru

3.7.1. 3amectutens  pykoBogutena  (cneumanuct) Wcnonkoma  peructp.
paspelueHue (yBefoMnNeHne) n BblaaeT 3aasuTtento Nnubo HanpaenseT no noyre.

[Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLIECTBIISIIOTCSA:

B TeyeHue 15 MUHYT - B cny4yae nuyHoro npubbiTnsa 3asBuTens;

B TeYeHWe OOHOro [HA C MOMEHTa OKOHYaHWA npeblayuien npouenypo!, B Ci
HanpasneHua oTBeTa NOYTOBLIM OTNPABNEHNEM.

PesynbTaT npoueaypsbl: BblAaHHOE (OTNPaBNeHHOe) yBeAOMIEHME.

3.8. NicnpaBneHne TeXHUYECKNX oLLMDOK.
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3.8.1. B cnyyae o6HapyXeHus TexHU4eckon owwubkn B AOKYMEHTe, ABNAILEeMCH
pe3ynbTaToM MYHULUNANbHON yCNyru, 3assuTens npeacrasnseT B Micnonkom:

3asBreHne o6 ucnpaBneHnn TexHuyeckon owmnbku (npunoxexHune Ne4);

AOKYMEHT, BblAaHHbIA 3aABUTESNIO KaK pe3ynbTaT MyHUUUNanbHON YCryru, B KOTOPOM
COAEPXMUTCA TEXHUYECKas oLnbka;

OOKYMEHTbI, MWMelLWme puandyeckyo Ccuny, CBUAETENbCTBYIOWME O Hanuyum
TEXHUYECKON OLUNOKN.

3asBneHne o6 wucnpaBneHUn TEXHWYECKOW OWMDKM B CBeOeHUsAX, YKa3aHHbIX B
AOKYMEHTe, SABMAIWEMCA pe3ynbTaTtoM MYyHUWUMNANbHOW YCnyru, NoAdaeTcs 3asiBUTENEM
(YyNnOnMHOMOYEHHbIM NpeAcTaBUTENEM) NIUYHO, NMBO NOYTOBLIM OTNpPaBneHnem (B TOM Yucne ¢
NCrnonb3oBaHMEeM 3MEeKTPOHHOW MnoyThl), NMBO Yepe3 eauHbId nopTan rocyAapCTBEHHbIX U
MYHUUMNANbHBLIX  YCNyr  WAW  MHOrOMYHKUNOHAmNbHbIN LUEeHTp  npefocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIYT.

3.8.2. 3amectutenb pykoBoguTens (cneuuanuct) Mcnonkoma, OTBETCTBEHHbIW 3a
npvem AOKYMEHTOB, OCYLLECTBAET NpueM 3asBreHnsa 06 ucnpaBneHmm TeEXHUYECKon ownbku,
perucTpupyeT 3asiBfieHue C NPUMoXeHHbIMU JOKYMEHTaMMU.

Mpouenypa, ycraHaBnuBaeMas HaCTOALMM MYHKTOM, OCYLLUECTBMNSETCA B TevyeHue
OOHOro IHA C MOMEHTa perucTpaunm 3asBneHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperucTpupoBaHHOE 3asiBreHue.

3.8.3. 3amectutens pykosoautens Micnonkoma paccmaTpuBaeT JOKYMEHTbI U B LieNsx
BHECEHUS UCMpaBfneHUn B [AOKYMEHT, ABMNSAIOWWACA pe3ynbTaToM YCryri, OcyLlecTBnseT
npoueaypbl, nNpeaycMOTpeHHble nyHkTom 3.6 Hactosiwero PernameHta, W BblaaeT
ucnpasneHHbld AOKYMEHT 3asButento (YyNnonHOMOYEHHOMY npeacTaBuTENI0) IUMYHO MoA
POCMUCH C U3BATUEM Yy 3aaBUTENSA (YNONHOMOYEHHOr0 NPeACTaBUTENSA) OpUrMHana AoKYMeEHTa,
B KOTOPOM COAEPXMUTCA TEXHUYECKas owmnbka, Unv HanpaenseT B agpec 3asBUTENs NOYTOBLIM
oTnpasneHnem (NOCpeacTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXXHOCTU MONyYeHUs
AOKYMeHTa npu npegocrasneHumn B Aicnonkom opurnHana AOKyMEHTa, B KOTOPOM COAEPXKUTCS
TexHu4eckas owmbka.

Mpouenypa, yctaHaBnMBaemas HaCTOSALMUM NYHKTOM, OCYLLECTBSETCA B TEYEHNE TpexX
AHen nocrie OBHapyXeHWst TexXHU4eckoi owubku~ wnu  nonydeHuss ot  nwboro
3auHTEepecoBaHHOro nuua 3asBrneHns o AoNyLEHHOW owunbke.

PesynbTaT npoueaypsbl: BblAaHHbIN (HAanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. MNopsigok u hopmMbl KOHTPONS 32 NPEAOCTABNEHUEM MYHULMNANBHOA YCryru

4.1. KoHTponb 3a MOMHOTOW M KavyeCTBOM MNPeAOCTaBMNEHUst MyHULUMNANbHOW YCryru
BKMoYaeT B cebsi BbisBNEHWE W yCTpaHeHMe HapyLUeHWit npaB 3asiBUTenei, npoBeaeHue
npoBepoK cobrnoAeHus npoueayp NpPefoCTaBMNeHWs MYHWUMNAnbHOW YCnyru, NOAroTOBKY
pelueHui Ha feincTeua (6esaeicTene) AOMKHOCTHBIX UL OpraHa MECTHOro camoynpaBeHus.

dopmamMu KOHTpons 3a cobniogeHUeM MUCMONHEHUs aAMUHUCTPATUBHLIX Mpoueayp
ABMNATCA:

1) npoBepka ® corracoBaHuMe NPOEKTOB [OKYMEHTOB MO NpeaocTaBreHuto
MyHUUMNanbHou ycnyru. PesynbtaTom NpoBEpKU ABNSIETCA BU3UPOBAHUE NMPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NopsiAKe NPOBEPKU BEAEHUS AeNOonpous3BoACTBa;

3) npoBeAeHMe B YCTaHOBMEHHOM MOPSiAKE KOHTPOSbHLIX MNPOBEpPOK cobnioaeHus
npoueayp npeaocTaBneHns MyHUUMUNanbHoOM ycnyru.
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KOHTpOnbHble MPOBEPKM MOryT ObiTb MNaHOBbBIMU (OCYLLECTBIATLCA Ha OCHOBaHWUU
nonyrogoBbIX WM rOAOBbIX NNaHoB paboTbl OpraHa MECTHOro camoynpaBreHus) wu
BHEennaHoBbiMU. [lpu npoBegeHUM nNPOBEPOK MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBsA3aHHble C NpeaoCTaBNeHneM MyHULMNANbHOW yenyrn (KOMMIEKCHbIe NPOBEpKW), Unu no
KOHKpEeTHOMY obpalleHuto 3asBuTens. '

B uenax Tekywlero KOHTPONSA UCNONb3yKTCA CBEAEHUSA, UMEIOLWMNECH B 3NEKTPOHHOMN
Gase paHHbIX, cnyxebHas KOppecnoHAEeHUus, YCTHAas W MNUCbMEHHas WHdopmMauus
cneunanucToB, OCYLLECTBMSAKOWMX BbINONHEHWE AaAMWHUCTPATUBHBLIX Npoueayp, XypHanbl
yyeTa COOTBETCTBYIOLUNX OKYMEHTOB U Apyrue CBeAEHWUS.

[na ocylwecTBneHna KOHTPONA 3a COBepLIeHWEM AEeWCTBUIA Npu npefocTaBneHun
MYHULMNANbHON YCNyrn U NPUHATUM pelleHuin pykosoauTento icnonkoma npeacTaBnstoTcs
cnpaBku O pesynbTaTax NpefoCTaBleHns MyHULMNANbLHOW YCIyri.

O cny4asix ¥ nNpuYnHAX HapyLeHWss CPOKOB, NOCNEeAOBATENbHOCTU U COAEPXaHUS
aAMUHUCTPATUBHbLIX Npoueayp cneuvanuctbl HeMeaneHHO WHMOPMUPYIOT PyKOBOAWUTENS
opraHa, NpefoCTaBnAWEro MyHUUMNAnNbHY0 yCnyry, a Takke npeanpuHUMaloT CPOYHble
Mepbl N0 YCTPAHEHUIO HapYLLUEHUN

4.2. Tekywmn KOHTponb 3a cobniogeHuem nocnefoBaTenbHOCTU  AENCTBUW,
onpeferneHHbIX aAMUHUCTPaTUMBHBIMKU NpoueaypamMu No NpefoCTaBneHuo MyHULMNanbHOW
ycnyru, ocyuwecTtBnsieTcs pykosoautenem Mcnonkoma, OTBETCTBEHHbIM 3@ OpraHu3auuio
paboTbl N0 NPefOCTaBNEHNIO MyHULMNANbHON YCNyTu.

4.3. [lepedyeHb  OOMKHOCTHbLIX MWL,  OCYWECTBASAIOWMX  TEKYLWUA  KOHTPO-b,
ycTaHaBnusaeTcs [lonoxeHnem o6 icnonkome n MHCTPYKUUN NO AENONPOU3BOACTRY.

Mo pesynbTaTam NpoOBEAEHHbIX NPOBEPOK B Criyyae BbISBMEHUS HapyLeHWid npas
3afBUTENEe BUHOBHbIE nuUUA NPUBMNEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHoparenbcTBoM Poccuiickon degepauyuu.

4.4. PykoBoaWTENb OpraHa MECTHOrO CaMOYMnpaBlieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHOE paccMOoTpeHue obpalleHunin 3assuTenen.

PykosoauTens (3aMmecTuTenb pyKOBOAUTENSA) OpraHa MECTHOrO CaMOoynpaBieHust HeceT
OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE W  (UNU), HeHagnexaiiee BbiNONHeHue
aAMUHUCTPaTUBHBLIX EWCTBUN, YKa3aHHbIX B pasgene 3 HacToswero PernamenTa.

[OMKHOCTHbIE NnuUa U UHblE MyHUUMNAnNbHbIE CRyXalwue 3a pelleHuss U AelcTBus
(BespencTeune), NnpuHMMaemble (OCYLLECTBSIEMbIE) B XO4€ NPEeAOCTaBNEeHUs MyHULMNANbHOW
yCrnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npefocTaBneHnemM MyHULUNanbHON YCryrn co CTOPOHbI rpaxaaH, ux
obbeauHeHnn 1 opraHu3auunii, OCyLLEeCTBMSIETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCcTHOro camoyrnpasrneHus Npu NpeaoCcTaBNEHNN MyHULUNANbHOW YCIyru, Nony4yeHus
MONHOW, akTyanbHOW W [OCTOBEpPHOW WHpOpMauuM O nopsgke npeaocTaBeHus
MyHULMNANbHON YCNyrn n BO3MOXHOCTU focyaebHoro paccmoTpenust obpatlyenuit (xanob) B
npouecce npeaoCcTaBneHns MyHULMNanbHOW ycnyr.

5. [locynebHbin (BHecyaebHbIit) nopsaok 06xanoBaHUs pelleHunin u aencteuin (6esgeincTeus)
opraHa, NpeAoCTaBALLEro MyHULMUNAanNbHY yCnyry, MHOroyHKLMOHANbHOro LeHTpa
NpeaocTaBneHns rocyapCTBEHHbIX U MyHULUMNANbHbIX YCNyr, OpraHn3auunii, ykasaHHbIX B
yact 1.1 cratbmn 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Takke ux
AOMKHOCTHbIX ML, MyHULUUNANbHbIX CRyXawux, paboTHUKOB
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5.1. Monyyatenun MyHWUMNANbLHON YCNyrM UMET MnpaBo Ha obxarnosaHue B
pocynebHom nopsgke aencteuin (GespencTsusi) coTpyaHukoB Wcnonkoma, yvacTByloLUX B
npeaocTaBneHun MyHuumnanbHon ycnyru, B Wcnonkom unu B CoBET MyHUUMNAnNbHOro
obpasoBaHus.

3asButenb MoxeT 06paTUTLCA € xanoboi, B TOM Yucne B Crieayowmx cnyyasx:

1) HapylweHne cpoka perucTpauum 3anpoca 3asBuUTENs O NpefocTaBreHun
MYHULMNANbHON ycnyru;

2) HapyLUeHne cpoKa NpeaocTaBneHnua MyHULMnNanbHON ycnyru,

3) TpeboBaHve y 3aaBUTENS AOKYMEHTOB unu uHdopmauun nubo ocylecTBneHus
AEWCTBUIA, NpeAcTaBneHne Unu ocyLecTBrieHne KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHBIMU
npasoBbiMu akTtamu Poccuitickoin Pepepauumn, Pecnybnuku TatapcrtaH, JleHUHoropckoro
MYHUUMNANbHOrO paioHa, PenoTOBCKOrO CENbCKOro nocerneHus Ans npegoctaBneHus
MYHULMNANbHOW yCnyru,

4) oTka3 B nNpuemMe [OOKYMEHTOB, MNpeAoCTaBfieHUe KOTOpbIX MNpeAyCMOTPEHO
HOpPMaTUBHbIMW nNpaBoBbiIMM akTamu Poccuiickon Pepepauyuu, Pecnybnuku TaTtapcrtad,
JIeHUHoropckoro MyHuUMnanbHOro pavioHa, PeaoTOBCKOrO CENbCKOro MnoceneHus Ans
npeaoCcTaBneHNs MyHMUMNANbHOW yCryru, y 3asBUTeEnNs;

5) oTkaz B npegocTaBneHuM MyHUUMNANbHOW YCNyru, ecnu OCHOBaHUA OTKasa He
npeaycMoTpeHbl heaepanbHbiMU 3aKOHAMU U NPUHATLIMKW B COOTBETCTBUUM C HUMU WUHbLIMU
HOpMaTMBHbIMK nNpaBoBbiMKM akTamu Poccuitickon depepaumn, 3akoHamMu U UHbIMU
HOpPMaTUBHLIMU NPaBOBbIMU akTamu Pecnybnuku TaTtapctaH, MyHMUMNANbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asBUTENSA NPU NPeAOoCTaBEHUM MyHULUUNANbHOW yCNyru nnathl,
HEe npeayCMOTPEHHOW HOPMaTUBHbIMKU npaBoBbIMM aktamu Poccuitickon Pepepauun,
Pecnybnuku TaTtapcTaH, JIeHMHOropckoro MyHuumunanbHoro paioHa, ®efoToBCKOro cenbcKkoro
noceneHus; .

7) oTka3 Mcnonkoma, AOMKHOCTHOro nuua Mcnonkoma B ucrnpasBneHun AonyLeHHbIX
onevyaTtok 1 ownboK B BblAaHHbIX B pe3ynbrate npefocTaBneHuss MyHUUMnanbHOW ycryru
AOKYyMeHTax nMbo HapyLleHne yCTaHOBNEHHOro Cpoka Takux UcnpaBneHui;

8) HapyweHne cpoka wunu nopsaka Bblaady®h  OOKYMEHTOB NO  pes3ynbraTtam
npeaocTaBneHnss MyHUUMNanbHOW yCnyru,

9) npuocTaHoBneHue npefocTaBNeHna MyHUUUNanbHOW YCNyru, €cnu OCHOBaHMUSA
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMU B
COOTBETCTBUN C HUMU WHBIMU HOPMaTUBHbLIMWU NPaBOBbIMU akTamu Poccuitickon depgepauum,
3aKOHaMM W UMHBIMM  HOPMAaTWMBHbLIMM nNpaBoBbiMM akTamu Pecnybnuku TaTtapcTaH,
MYHULMNANbHbIMX NPABOBLIMU aKTamu,

10) TpeboBaHue y 3asBuTens npu NPeaoCTaBNEHUN MyHUUUNANbHOW  ycnyru
AOKYMEHTOB unU uHGOpMauuu, OTCyTCTBUE WU (MNKU) HEOQOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBOHAyanbHOM OTKa3e B MNpuemMe [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULUnNanbHon ycnyru, nubo B NnpeaocTaBNEHUN MyHULMNANBHON YCnyry,
3a UCKIKOYEHWEeM cny4yaes, nNpeaycMOTpeHHbIX NYHKTOM 4 yactu 1 cratbu 7 PenepanbHoOro
3akoHa Ne 210-93.

5.2. XKanoba Ha pelweHus u ageincteua (6esgencteue) opraHa, npeaocTaBnsAlLLEro
MYHULMNAnNbHY yCryry, AOMKHOCTHOrO Nuua opraHa, NpefocTaBnAoLwWero MyHuUmunanbHyo
ycnyry, MYHAUUNANbLHOrO Cnyxauwero, PpyKkOBOAWUTENA oOpraHa, npeaoCTaBnsAoLWEro
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MyHULMNANbHY yCnyry, NogaeTcs B NUCbMEHHOW cdopme Ha BGymaxHOM HocuTene unu B
3NEeKTPOHHOW hopme.

Xano6a moxeT ObiTb HanpaeneHa no noyrte, yYepes MOLl, ¢ wucnonb3oBaHueM
MHOPMALMOHHO-TENEKOMMYHUKALUMOHHOW  ceTn  «VHTepHeT», oduumnanbHoro cainta
JNleHnHoropckoro MyHuumnanbHoro pavioHa (http://www.leninogorsk.tatarstan.ru), EauHoro
noprtana rocyAapCTBEeHHbIX W MyHuuunanbHbiX  ycnyr  Pecnybnuku  TaTtapcrtaH
(http://uslugi.tatar.ru/), EauHoro noptana rocyAapCTBEHHbIX W MyHULUNAnNbHbIX Yycnyr
(dbyHkumin) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb MPUHATaA NPU NIUYHOM Mpueme
3aaBuTens.

5.3. XXano6a, noctynuBLuas B opraH, NpeAoCTaBNSAOLWNA MyHULMNANbHYIO yenyry, nubo
BbILLECTOALLMUA OpraH (Npu ero HanuMuuu), NoOANEeXnUT PacCMOTPEHUID B TEYEHUE NATHaLaTy
pabounx OHEW CO OHS ee perucrpaumum, a B crnydyae obxanoBaHWs OTKasa opraHa,
NPeaoCTaBNAWEro MyHUUUNAnNbHYO yCcryry, B npuemMe AOKYMEHTOB y 3asButens nubo B
UCNpaBneHnn OONyLEeHHbIX onevaTtok U owunbok unu B cnyyae obxanoBaHus HapyLleHus
YCTaHOBMEHHOr0 CpoKa TakuMX UCNpaBfeHWi - B Te4YeHue nATu paboyumx AHEW CO AHA ee
perucTpauuu.

5.4. XXanoba nomkHa coaep)xaTb crneayloLyo nHopMauuio:

1) HaUMeHOBaHWe opraHa, NpefoCcTaBnALWEro ycnyry, AOfMKHOCTHOrO nuiua opraHa,
NPeaoCTaBNAOWEro ycnyry, WnuM MyHUUMNAnNbHOro Crnyxaulero, peleHus WU OencTeus
(6espencTteue) KOTopbix 06XanyTCs,;

2) bamunuio, uMmA, OTYeCTBO (nocnegHee - NpW Hanuyuwn), CBEAEHWs O MecTe
XuTenbCcTBa 3asBuTensa - ¢usnyeckoro nuuya nubo HauMeHoBaHWe, CBeAEeHUs O MecTe
HaxoXAEeHUs 3a\BUTENSA - OPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3NeKTPOHHOW MNOYThbl (NPU HanmWyuMu) M MOYTOBLIA agpec, no
KOTOpbIM AOMKEH ObITb HanNpaBneH OTBET 3asABUTENIO;

3) ceegeHua 06 obxanyembix pelleHusx u aeicteusax [(6esgenctsum) oprasa,
npeaocTaBNAOLEro MYHULMNANbHYO ycnyry, AOMMKHOCTHOrO nuua opraHa,
npeaocTaBnAwLWEero MyHUUUNanbHyo ycnyry, unm MyHUUMNanbHOro cnyXatuero;

4) noBOAbl, HA OCHOBAHUWN KOTOPbLIX 3aABUTENb HE COMIaCceH C peLleHnemM n AeincTBrem
(bespeiictBuEM) opraHa, npeaoCcTaBnAsOWEro Yenyry, [AOMKHOCTHOrO nuua opraHa,
npeaocTaBnsALWeEro ycnyry, Unu MyHMUMNanbsHOro crnyatuero.

5.5. K xanobe MoryT ObiTb NPUNOXEHbl KONUU [OKYMEHTOB, MOATBEPXKAAIOLLMX
n3noxeHHble B xanobe obcrositenbcTBa. B TakoM cnyyae B xanobe npuBoauTCca nepeyeHb
npunaraembix K Hel JOKYMEHTOB.

5.6. Mo pesynbTtaTaM paccMOTPeHus Xanobbl NPUHUMAETCA OAHO U3 ChneaylLwux
peLueHuni:

1) xanoba ynosneTBopsieTcs, B TOM yucne B hOopMe OTMEHbl NPUHATOrO pelueHus,
nucnpasneHns AoNyLWEeHHbIX oneYyaTok U ownboK B BblAAHHbIX B pe3ynbTaTte npefocTaBneHns
rocy4apCTBEHHOMN YCrnyru AOKyMeHTaX, Bo3BpaTa 3asBUTENO AEHEXHbIX CPeACcTB, B3UMaHWUE
KOTOpbIX HEe NpeAyCMOTPEeHO HOpPMaTUBHbIMU NpaBoBbiMM akTamu Poccuitickon depepauum,
HOpMaTuBHbIMU NpaBoBbIMU akTamu Pecnybnuku TatapcTaH, MyHULMNANbHLIMU NPaBOBbLIMY
aKkTamu;

2) B yoOBneTBOpeHU xanobbl 0TKa3biBaeTCA.

He nosgHee AHSA, cneaylowero 3a AHeM NPUHATUA PELLUEHUS, YKa3aHHOro B HAaCTOSALLEM
NyHKTe, 3aABUTESIO B MMCbMEHHON (bOpMe U MO XeNnaHuo 3aABUTENSA B 3NEKTPOHHON dopme
HanpaBnseTcA MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanobbl.
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5.7.B cnyyae npusHaHua xanobbl, nognexaiwiend YyAOBMETBOPEHUO, B OTBeTe
3asBUTENI0 AaeTca WHpopmauus o AeWCTBUAX, OCyLlecTBnsieMblX Mcnonkomom, B uensx
He3aMeanUTeNbHOro0 YCTPaHEeHUS BbISIBIIEHHbLIX HApPYLUEHWA Npu OKa3aHUW MyHULMNAnbHOM
ycnyru, a TakkKe NPUHOCATCA W3BMHEHWS 32 AOCTaBneHHble HeynobcTBa M ykasblBaeTcs
nHdopmMauus O AanbHEWWnX AENCTBUSX, KOTOpble HEOOXOAUMO COBEpPLUUTbL 3asBUTENIO B
Lensax Nnony4yeHa MyHULUNanbHON yCnyri.

5.8. B cnyyae npusHaHus xanobbl, He noanexailein yaoBNEeTBOPEHUIO, B OTBETE
3as8BUTENIO, AAIOTCA apryMEeHTUPOBaHHbIE Pa3bACHEHUS O NMPUYUHAX NPUHATOrO peLueHus, a
TaKke MHopmMauusa o nopsgke ob6xanoBaHUs NPUHATOrO PeLLEHUs.

5.9. B cny4yae ycTaHOBNEHUs B Xo4e WNU NO pe3ynbTaTtaM paccMOTPeHUs >xanobbl
NPU3HAKOB COCTaBa afiMUHUCTPATUBHOIO NpPaBOHAapPYLUEHUS UNKU NPECTYNNeHus AOMKHOCTHOe
nuuo, paboTHUK, HaAenNeHHble NONTHOMOYUSAIMU NO PACCMOTPEHUIO Xanob, HesameanuTenbLHO
HanpaBnsT UMELWMecs MmaTepuarnsl B OpraHbl NpoKypaTypbl.

6. OcobeHHOCTU BbINOMTHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTeuin) B
MHOroyHKLMOHanNbHbIX LeHTpax NpeAoCTaBeHus rocy4apCTBEHHbIX U MyHULUNANbHbIX
ycnyr

6.1. OnucaHue nocnefoBaTenbHOCTU AEUCTBUA NpU NpeaoCTaBNeHUn MyHULMNanbHON
ycnyru BkrtoyaeT B cebs cnegyowme npoueaypsbl:

1) nHcbopmMupoBaHue 3aaBuTenNsa 0 NopsaKe NPeAoCTaBNEHUA MYHULUMUNANbHOW YCIyru;

2) NpUHATME W perucTpauus 3asBreHus W [OKYMEHTOB, Heobxoaumbix Ans
npeaoCTaBNeHNs MyHULMNANbHONR yCnyru;

3) dopMupoBaHnue W HanpaeneHWe MeXBEeLOMCTBEHHbIX 3anpoCcoB B OpraHbl,
yyacTeylolMe B NpeaocTaBneHnm MyHUUMUNAnNbHON YCNyru, B TOM YUCNE NO KOMMNSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEWCTBUTENbHOCTM  YCUNEHHOW  kBanudukaunmoHHon  uncposon
3MNEeKTPOHHOW noANUCKA  3asBUTENSs, MUCMNONMb3OBAHHOW NpW. nojade 3asiBfeHuMs o
npeaocTaBneHu MyHULMNansHOW ycnyru, o

5) HanpaBneHue 3asaBnNeHus ¢ JOKyMmeHTamu B cnonkom;

6) BblAaya 3afaBUTENIO pe3ynbTata MyHUUMNAnbHOW yCnyr.

6.2. IHopmupoBaHue 3asBUTENA 0 Nopaake NnpeaocTaBneHna MyHULMNanbHOM ycnyru

3assuTtenb Bnpase obpatutbcs B MOL| nuyHo, no TtenedoHy u (Mnu) aNeKTPOHHOM
noyrte AnsA Nony4YeHusa KOHCynNbTauuni o nopsake NonyvyeHUa MyHULMNanbHOW YCnyru.

Cneunanuct M®L| uHdpopmupyeT 3asBuTENA, B TOM Yucne no cocrtasy, ¢opme
npeacraBnAemMon 4oKyMeHTauum u opyruM Bonpocam Ans nonyvyeHus MyHuumMnansHom ycnyru
1 Npu HEoOXO0AMMOCTU OKa3biBaeT NOMOLLb B 3anonHeHMn 6naHka 3asBneHus.

3asBuTenb  MOXET MONyyYnTb  MHGOpMaUMIO O nNopsiake nNpeaocTaBneHus
MyHUUMNanbHoW ycnyru nytem ceoboaHoro gocryna c caita MOL| http://mfc16.tatarstan.ru/

[Mpoueaypbl, ycTaHaBnuMBaemble HACTOALWMM MNYHKTOM, OCYLLECTBNAKTCA B [AEHb
obpaleHus 3ansurtens.

PesynbTaT npoueayp: uHdopmauus no coctaeBy, ¢opme npeacraBnsemMon
AOKyMEHTauuu 1 ApyruMm Bonpocam nonyvyeHns MyHUuLMnanbHom ycnyru.

6.3. lNpuHATHE 1 perncTpaumsa 3anBneHus

6.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NULO UMK B NEeKTPOHHOW hopme nogaer
NUCbMEHHOe 3asBreHue O npeaocTaBneHnun MyHUUUNanbHOW ycnyru W npeacraBnsieT
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OOKYMEHTbl B COOTBETCTBUWU C NMYHKTOM 2.5 HacTtosiwero PernameHta B MOL, yganeHHoe
paboyee mecto MODLY.

3asBreHne O npeaocTaBfeHUUn MYHUUUNanNbHOW YCRyru B 3MNEKTPOHHOW chopme
HanpaenseTca 4epe3 [lopTan rocyfapCTBEHHbIX WM MyHUUUNanbHbIX ycnyr Pecnybnvku
TarapcTaH. Pernctpauus sassneHus, NOCTYNUBLLErO B 3NEKTPOHHON hopMe, OCyLLecTBNAETCS
B YCTAHOBNEHHOM NoOpsiake.

6.3.2. Cneuynanuct ML, Begywuii npuem 3asBNEHUn, OCyLLECTBNSIET Npoueaypbl,
npeaycMoTpeHHble pernameHTom pabotel MOLL.

Mpouenypbl, ycTaHaBNUMBaeMble HaCTOSALIMM MYHKTOM, OCYLLIECTBASIOTCA B CPOKM,
yCTaHOBMEHHble pernameHToM pabotbl MOLL.

PesynbTaTt npouenyp: NpUHATOE U 3aperncTpupoBaHHOE 3asiBIEHUE.

6.4. PopmupoBaHue naketa JOKYMEHTOB

6.4.1. Cneuymnanuct MOLL B cooTBeTcTBUM C pernameHTom paboTtsl MOLL:

npoBepsieT  OEUCTBUTENbHOCTb  YCWMNEHHON  KBanuuKauumoHHOW  UMUpPOBOM
3MEeKTPOHHOW MOANUCU  3asBUTENS, UCMOMb30BaHHOW MpuM nojadye 3asiBNeHus o
npeaocTaBNeHnn MyHULMNANbHON yCnyru;

dopmupyeT U HanpasnseT MexBefOMCTBEHHbIE 3anpoChbl B OpraHbl, y4acTBylOLlne B
npefocTaBNeHnn  MyHUUUnanbHOW  ycnyru, B TOM  4Yucne no  KOMMMEKCHOMY
MEeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycTaHaBNuMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBASAKOTCA B CPOKM,
yCTaHOBMNEHHble pernameHToMm pabotel MOLL.

PesynbTaT npoueayp: HanpaBneHHbIE 3anpochl.

6.4.2. Cneynanuct MLl nocne nonyyeHua OTBETOB HA 3anpocbl hOpMUPYET nakeT
AOKYMEHTOB M HanpasnseT ero B Acnonkom B nopsgke, yCTAaHOBNEHHOM perfiaMeHToM paboThbl
MoL.

[Mpoueaypbl, ycraHaBnMBaemMble HACTOALMM MNYHKTOM, OCYLECTBNAIOTCA B CPOKM,
yCTaHOBMEHHble pernameHTom pabotol MOLL.

PesynbTaT npoueayp: HanpasneHHble B ICMONKOM AOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHUUMNanbHOW yenyry '

6.5.1. Cneunanuct MOLl npu noctynneHun pesdynbTaTta MyHWLMNANbHOW ycryrn w3
Wcnonkoma peructpupyeT ero B YCTaHOBNEHHOM nNOpsake, u3BellaeT 3assutens (ero
npeacraBuTens) ¢ UCNonNb3oBaHUEM cnocoba CBsA3MW, YKa3aHHOro B 3asiBNEeHUK, O pesynbTaTe
npeaocTaBNeHNs MyHULUMUNanbHON yCnyru.

Mpoueaypbl, ycTaHaBnNMBaemble HACTOSALWMM MNOAMYHKTOM, OCYLLECTBASIOTCA B AEHb
nocTynneHua 4oKyMeHToB u3 Mcnonkoma.

PesynbTaT npoueayp: u3BelleHWe 3asBuUTens (ero npeacraBUTens) O pesynbrarte
npeaocTaBneHnss MyHULMNansHOW yCcnyru.

6.5.2. Cneynanuct MOL| BblgaeT 3anaBuUTENIO pe3ynbTaT MyHULMUNANbHOW yCyru

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSILLMM MNYHKTOM, OCYLUECTBMSIOTCA B MOpPsiAKe
oyepeaHoCTH, B AeHb NpUObLITUSA 3aABUTENS B CPOKU, YCTAHOBMNEHHbIE pernaMmeHToM paboTbl
MoLl.

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULMNANbHON yCnyru.
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MpunoxeHue Ne 1

B
(HammeHoaane opraHa MeCTHOro camoynpasrieHus

MyHuUMnanbHoro obpasoBaHus)
oT
(nanee - 3asBUTEnND).
(Ans opuanyeckux nuy - NorHoe HaumeHoBaHue,
opraHusauMoHHO-NpaBoBas popma, cBeeHus o
rocyAapCTBEHHON permctpaunu; ans pusnyeckux
nuy - pamunusa, UMA, OTYECTBO, NACMNOpPTHbIE
AaHHbIe)

3AABINEHUE
0 Bblgaye paspelleHuns Ha BbipyOKy, KpOHMpOBaHME Unu NocaaKy AepeBbeB U KYCTapHUKOB

Mpowy Bac cornacoBatb BbipyOKy (KpPOHMpPOBaHWE) AepEeBbLEB B KONUYecTee
( ) WTYK pacTywux OKOMo 34aHuA no ajpecy: no
NPUYMHE TOro, YTO AEpPEBbs PaCTyT B HENOCPEACTBEHHOW BNN30CTU K (pyHAAMEHTY 34aHus,
KOTOpOE NpUHAANeXuT MHe Ha npaBe cobcTBeHHOCTU. PaspywatoT dyHaameHT. [JepeBbs
OYeHb CTapble, BETKU Npu cunbHOM BeTpe nagatoT. Mocne nposeaeHus pabot o6s3yoch
NpoBecTU o3erieHeHue npunerawwen Tepputopun. OTXoabl AepeBbLEB CaAMOCTOATENbHO
BbiBe3y Ha nonuroH TBO.

K 3asBneHuto npunarailoTcs cnegyoune oTCKaHMpoBaHHbIe AOKYMEHTbI:

1) [JokyMeHTbI yA0CTOBEPSAIOLLNE NMUYHOCTb;

2) [okyMeHT, noaTBepXAawLwWuii NONHOMOYMA npeacTaBuTens (ecnu OT WMEHMU
3aABUTENs AECTBYET NpeacTaBuTEnNb); » ‘

3) Cxema y4acTtka Ao 6nwxanwmx CTpoeHun unu Apyrux OpueHTUpoB C HaHECEHUEM
3eneHblX HacaxxaeHun, noagnexawmnx Boipyoke;

4) 3aBepeHHble KONUU npaBOYCTAHABMMBAKOWMX W NPaBO MNOATBEPXAAMOLNX
AOKYMEHTOB Ha 3€eMEenbHbI Y4aCTOK, €CNU 3eMerbHbIA Y4acTOK He 3aperucTtpupoBaH B
EavHoM rocynapCTBeHHOM peecTpe npaB Ha HeABWXUMOE UMYLLIECTBO U CAENOK C HUM,

5) YTBepXaeHHas NpoekTHas AOKYMEHTaLMA B Criyyae, ecnv nponm3BoanTcs Bbipybka
3eneHblX HacaxaeHun, nonagawowmx nop rabapuTel Npu CTPOUTENLCTBE 3[4aHUA U
COOPYXEHUN;

6) CornacosaHue ¢ Bnagensuamu 3aTparnsaeMblX TEPPUTOPUIA YCNOBUI BbIPYOKU 1
nepecagku 3eneHblX HacaXXaeHUN,

7) MNpu nocagke unu nepecagke HacaXaeHui cornacoBaHwe C npeacTaBUTENSAMM
WH)XXEHEPHbIX CeTEN C OTKPbITUEM OpAEpa Ha NpoBeAeHue 3eMnsHbIX paborT.

O6sa3ytocb Npu 3anpoce NpeAoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbLIX LOKYMEHTOB.
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(maTta) (n;),unMCb) (PHN0)

MpunoxeHue Ne 2
PA3PELWLEHUNE
Ha BbIpYOKY, KDOHMPOBAHKE U NOCAAKY AepPEBLEB U KyCTapHUKOB
Ne "o 20 r.
B cooTBeTCcTBUMU C 3a8BKOM
Ha ocHoBaHuu akTa obcnegoBaHusa 3eneHbiX HacaxaeHunm ot " " 20 r.
n yyeTHou Begomoctm ot " " 20 r. :
PA3PELLAETCA:
(®.1.0./HaumeHOBaHWe 3aaBuUTENSA)
(sua pabot, cnocob BbiNONHEHUA paborT)
(appec)

BblpyOuTb: AepeBbEB wT.

KyCTapHUKOB LT.
KPOHMpPOBATL: AEPEBLEB L.

KyCTapHMWKOB .
nocaauTb: AEPEBLEB wT.

KyCTapHMWKOB LT.
COXpaHUTb: AepeBbeB LT.

KyCTapHUKOB ' LuT.
BOCCTaHOBUTb TPaABSAHOW NOKPOB, NIIOA0POAHbINA CON NOYBLI KB. M

BblpybneHHyo apeBecuHy BbIBE3TU B TEYEHUE AHen.

CxwuraHue n cknagupoBaHue nopybo4vHbIX OCTAaTKOB Ha KOHTEMHEPHbIe NnnoLaaKku
3anpeLueHo.

dopma KoMneHcauuu:

Cpok AeicTBus paspeLueHus Ha BblpyoKy:
lMpoaneHo Ha cpok: ( )
M.n. o.Nn.0.,

noanuce, Aarta

CHoc nepeBbeB NPOU3BOAUTCA B COOTBETCTBUK C TEXHUKOW Be3onacHocTu. B cryyae, ecnu
AeuncTteytowmmMm B Poccuiickoin deaepauumn npasuniamv (TpeboBaHusMKN, TEXHUHECKUMU YCIIOBUSIMM)
BbIpyOKa OTAENbHbIX AEPEBLEB UMW KYCTAPHUKOB (AEPEBLEB UITN KYCTapHUKOB C onpeaeneHHbIX
TEPPUTOPWUIA) AOMKHA OCYLLECTBIIAETCA C NPUBNEYEHNEM CrieLMan3MpPOBaHHbIX OpraHU3aLmi
(cneuwvanucToB) unu cneumanbHOro 0bopyAoBaHus, 3asBuTerb 0653aH 06ecneymnTb BbiNonHEHVe
AaHHbIX TpeboBaHWIA. :

OcyLecTerneHve meponpusTiin no obLiemy 6naroyCTpoincTBy TEPPUTOPUM NOCHE BbINOSTHEHNS

paboT no Bblpybke AepeBLEB W KYCTAapHUKOB (BKOYAsA BbIBO3 CTBOSIOB AEPEBLEB, BETOK, MHOMO
Mycopa, NpoBeAEHNE NIIAHNPOBOYHbLIX paboT) ABNseTca 06A3aTenbHbIM.
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PykoBoauTenb UCMOMHUTENBHOIO KOMUTETA
PaspelueHune nony4un:

(®.1.0., noanuce, garta)
PaspelueHue 3akpbITO:

Komuccuein B cocraee: [Npeacenarens kommecun (AormkHoCTb, PUO)

UneHos komuccum (aormkHocts PUO)

(©.1.0. nognuck, gara)

obcnenoBaHus 3eneHbix HacaxaeHuin Ne

AKT

MpunoxeHune N3

npousseneHo

obcrnenoBaHne 3eNéHbIX HaCKAEHUI Ha TEPPUTOPUN NAMSATHUKA NPUPOAb! (HAMMEHOBaHWE
obbekTa). YCTaHOBMNEHO, YTO Ha AaHHOMN TeppUTOpUM Heobxoauma (CaHuTapHas pyoka, pybka
yxoaa, obpeska) cneayroLmxX HacaKaEHWIA:

L3

Nen/n

HaumeHoBaHue

AuameTp
(cm)

OnucaHme cocTosHuA

Npencenartens Komuccuu:

YrneHbl KOMUCCUK:
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MpunoxeHue
K AKTYy 06cneaoBaHus 3emneHblX HacaXKaeHuin
Ne OT « » 20 T

MepecyeTHas BEAOMOCTb AEPEBLEB U KYCTAPHUKOB, NOAMEXALLMUX CHOCY.

(HaumeHoBaHue aepesa) KONnu4ecTBo
(HaumeHoBaHue aepesa) KONUYecTBo
(HaumeHoBaHue aepesa) KONu4ecTso
(HaumeHoBaHue aepesa) KONn4ecTBo
(HaumeHoBaHue aepesa) KONn4ecTBso
(HaumeHoBaHue gepesa) KONN4ecTBO

Mpencepatens komuccun: PykoBogutenb UCNONHUTENBHONO KOMUTETA
UneHbl koMuccun: 3amecTuTenb pyKOBOAUTENSA UCMIONHUTENBHOrO KOMUTETA
3amecTutens rnasbl

Cneuyuanuct
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Mpunoxexue Ne 4

PykosoaguTento
McnonHutenbHoro komurteTa

MyHULMNanNbsLHOro panoHa Pecnybnuku
TarapcrtaH
oT:

3aaBnexHne
06 ncnpaBneHun TeXHUYECKON oLnBKN

Coobwato 06 owwnbke, A[ONYLWEHHONW MPU  OKa3aHUM MYHULMNANbHOW  yCnyru

(HaumeHoBaHue ycnyru)
3anucaHo:
MpaBunbHblE CBEAEHUS:
Mpowy ucnpaBuTb AONYLUEHHYK TEXHUYECKYH OLUMOKY M BHECTUM COOTBETCTBYHOLLME
N3MEHEHNA B AOKYMEHT, ABNAKOLMIACA pe3ynbTaToOM MyHULMNANbHOW YCyri.

Mpunarato cnegyowmne 4OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHusa 06 OTKNOHEeHUM 3asBneHus o6 ucnpaBneHuu
TEXHUYECKOW OLLIMBKM NpoLly HanpaBWUTb Takoe peLLeHune:

nocpefcTBOM OTNPaBMEHNA 3NEKTPOHHOIo AOKYMEHTa Ha agpec E-mail: ;

B BUAE 3aBEpPEHHOW KOnNuUM Ha ByMaKHOM HoOcuTene noYTOBbIM OTMpaBfieHMeM no
appecy: . .

lMoaTBepxpato cBOE cornacue, a Takke corfacue NpeacTtaBnsieMoro MHOK nuua Ha

06paboTKy nepcoHanbHbIX AaHHbIX (COOP, cMCTEMATU3ALMIO, HAKOMMEHNE, XPaHEHUE, YTOUHEHVE
(oBHOBNEHNE, U3MEHEHME), UCNONb30BaHUE, pacnpocTpaHeHue (8 TOM wuucrne nepenady),
obesnuyusaHue, 6NokMpoBaHne, YHUHMTOXEHUE NEPCOHANbHbIX AAHHBIX, A TAKKe UHbIX AEWCTBUNA,
HeoOxoiuMbIX  Ana  oBpaboTkM NepcoHanbHbIX AaHHbIX B paMKax npenocTaBneHust
MyHULMNANbHOW ycnyru), B TOM YUCNe B aBTOMATU3UPOBAHHOM pEXMME, BKIOYas NPUHATUE
PELIeHNA Ha WX OCHOBE OpraHoM MpPeaoCTaBNSIOWMM MYHULMNANbHYO YCnyry, B Uensx
npeaocTaBneHnss MyHULMNanbHOW yCryru.

HacTtoswmm noaTeep)Kaalo: CBeAEHUS, BKITIOYEHHbIE B 3asiBNIEHNe, OTHOCALLMECS K MOEN
NIMYHOCTU M MpPEeAcTaBNsEMOMY MHOK NUUy, @ Takke BHECEHHblE MHOK HWKe, LOCTOBEpPHbI.
[OKyMEHTbI (KONuM AOKYMEHTOB), NMPUMOXEHHbIE K 3asBIEHWI0, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBIEHHbIM 3aKoHoAaTenscTBoM Poccuiickon Pepepauunm, Ha MOMEHT NpeAcTaBneHus
3asBMEHUA 3T OKYMEHTbI AENCTBUTENBHbBI U CoAepXXaT AOCTOBEPHbIE CBEAEHUS.

[aio cBoe cornacue Ha y4acTue B onpoce Mo OLEHKE KayecTBa NpefoCTaBNEeHHOW MHE
MyHULMNANbHOW YCryr no TenedoHy:

( )
(para) (noanuce) (9.1.0.)
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Mpunoxexuve
(cnpaBo4Hoe)

PekBn3nTbl 4OMKHOCTHbLIX ML, OTBETCTBEHHbIX 3a npeaocrtasneHue MYHVILWIﬂaJ'IbHOﬁ
ycnyrun n ocywiecTBnAarLWnx KOHTPOIb €€ UCMOJTHEHUA,

NcnonHuTenbHbI KOMUTET MyHULMNanbHOro obpasoBaHusa «PenoToBCKoe cenbckoe
noceneHue» JIeHMHOropckoro MyHuUunanbHoro panoHa Pecnybnuku TatapcTaH

[JomkHocTb TenedoH OnEeKTPOHHbIW aapec
PykoBogutenb 3-28-24 Fedot.Len@tatar.ru
3amecTuTtenb pykoBoauTens 3-28-25 Fedot.Len@tatar.ru

PeKkBU3UTbI OMKHOCTHBIX MWL, KOHTPONUPYIOLMUX NpeaocTaBneHne
MyHULUMNANbLHOM yCnyru

[omKHOCTb TenedoH OnEeKTPOHHLIN agpec

[(maBa nocenexus 3-28-24 Fedot.Len@tatar.ru




