VCMO/THUTE/bHbBIA KOMUTET TATAPCTAH PECITYB/INKACHI

MYHWUUWTAIBHOIO NNEHMHOIOPCK
OBPA3OBAHUNA MYHULWMANE PANOHbI
«CTAPOMLWITEPAKCKOE «MICKE MWTNP3IK
CEJIbCKOE NMOCENEHWNE» ABbUT XXUPJIEIE»
NNEHMHOIOPCKOI'O MYHWUNMAb
MYHULUUNANBHOIO PAVIOHA BEPOMIJIEIE
PECIYBJ/IMKN TATAPCTAH BALLKAPMA KOMUTETDI
MNOCTAHOBJIEHUE KAPAP
29.10.2019 c. Ctapblin Mwitepsak Ne28

06 yTBEPXAEHUN AOMUHUCTPATUBHbIX PeriaMeHToB MyHULMNa/IbHOro 06pa3oBaHns
«CTapouLTepPSIKCKOE Cenbckoe noceneHme» JIEHMHOroPCKOro MyHMUMNa/IbHOrO paiioHa
Pecnybnunkn TatapcTaH.

PykoBoacTBysicb ®eaepasnibHbIM 3akOHOM OT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
npefocTaB/IeHNs OCYAAapPCTBEHHbLIX N MYHULUMMA/IbHBIX YCAyr», WCNONHUTENbHbLIA KOMUTET
MyHMLMNANIbHOrO 06pa3oBaHua «CTapouLTEPSKCKOe CesibCKoe nocesieHne» JIeHMHOropcKoro
MyHULUMNansHoro paioHa NOCTAHOBIAET:

1 YTBepauThb:
AOMUHUCTPATUBHBIA  pernaMeHT npefocTaBfeHnss  MYyHUUMNasIbHOW  yciyru o
CBUAETENIbCTBOBAHMIO BEPHOCTU KOMUIA LOKYMEHTOB W BbINUCOK U3 HUX (MpunioxeHue 1);

- AAMVHUCTPATMBHbIA  pernaMeHT npefocTaBfieHNs  MYHUUMMN&/IbHON  yCcryrn Mo
COBEPLLEHMIO HOTapuasibHbIX AENCTBUI - yaocToBepeHme gosepeHHocTn (Mpunoxexve 2);

- AQMVHUCTPATMBHbIA perfaMeHT NpeaocTaB/IeHUs MyHUUMNAIbHON YCAyrn no Bblgade
cnpasku (Bbinucku) (MpunoxeHune J);

- AOMVHUCTPATMBHbIA perfaMmeHT npeaocTtaB/ieHns MyHUUMNasIbHOW yCAyrn no Bblgadve
paspeLleHns Ha BbIPyOKYy, KPOHMpPOBaHUE WM nocagky AepeBbeB WM KycTapHUKOB (MpunoxexHve
4).

) 2. OG6HapopoBaTb HacTosilee MOCTAHOBMEHME Ha WH(OpPMALMOHHBLIX CTeHAax
pacnosioeHHbIX No agpecam: Pecnybnuka TatapctaH, JIEHWHOropcknin paioH, c. Crapblit
Nwrepsk, yn. WkonsHada, A.15; c. bakvposo, yn. HaropHasa, 4.38; 4. Antay, yn. Mupa, 4.27,,
pasmecTuTb Ha othmumasibHOM VIHTepHeT-caiTe JIEHMHOropCKOro MyHMLMNasIbHOrO panoHa v Ha
odmumanibHoOM nopTasie NpaBoBOW MHopMaLmn Pecnybnukm TaTtapcTtaH (pravo.tatarstan.ru), Ha
NHPOPMaLUMNOHHBIX CTeHAAX, AOCTYMNHbIX 418 0603peHUs rpaxiaH.

3. KOHTpOsb 3a UCMONMHEHNEM HACTOSALLEro NOCTAHOB/IEHUSA OCTaB/AK 3a COOOiA.

CnaBa MyHUUMNaSIbHOrO 06pa3oBaHUs
«CTapouLLTEPSKCKOE CeNbCKoe NnocesieHne»
JIeHMHOropckoro MyHMUMNasIbLHOrO parioHa
Pecnybnukn TatapcTaH



MpunoxeHve 1

K NOCTaHOB/EHUIO
VcnonHutensHoro kommTeTta
MYHULMN&/IbHOrO 06pa3oBaHNs
«CTaponTepsaKkckoe cefibCKoe
nocenexHune» JIeHNHOropcKoro
MYHULMN&/IbHOTO paioHa
Pecny6nukn TatapcraH

OT « 29 » okTA6pst 2019 r. Ne 28

AIMVHUCTPATUBHBIA pernameHT
npeaocTaBeHNss MyHULUMNA/IbHOWN YCYT NO CBUAETE/IbCTBOBAHUIO BEPHOCTU KOMMUIA
[OKYMEHTOB 1 BbIMUCOK U3 HUX

1. O6uime nonoxeHus

l. 1.1. HacTtosiwuini agMNUHNCTPATUBHBIA pPernameHT npeaocTaB/ieHuns
MyHULMNANbHON ycnyrn (fasiee - PernameHT) ycTaHaBMBaeT CTaHAapT Y NOpsLoK
npefocTaB/ieHns MyHULUMNAIbHOW YCYr MO COBEPLLUEHUIO HOTapuasibHbIX AENCTBUI
Nno CBMAETENbCTBOBAHMIO BEPHOCTM KOMUIA JOKYMEHTOB U BbIMUCOK U3 HUX (danee -

MyHUUMNaNbLHasA ycnyra).
1.2. Monyyarenu MyHULMNALHON yCnyrn: dnsnyeckue n lopungudeckie nuua (ganee -

3asBUTESb).
1.3. MyHuumnanbHaa ycnyra npepoctaenseTca  VICNosiHUTebHbIM - KOMUTETOM

MyHMLMNaNIbHOro o6pa3zoBaHusa «CTaponLLTEPSAKCKOE Ce/lbCKoe noceneHmne» JIEHMHOropcKoro
MYyHULMNANBHOrO parioHa Pecny6nuvkn TatapctaH (ganee - Vcnoskom).

1.3.1. MecTo HaxoxaeHue Kcnonkoma: c. Ctapblii wTtepsik, yn. LWWkonbHas, a. 15.

Mpachvk paboTbl:

noHegesnbHUK - yeteepr: ¢ 8.00 go 17.00;

nAaTHUUa: ¢ 8.00 go 16.00;

cy660Ta, BOCKpEeCeHbE: BbIXOAHbIE [HW.

Bpemsa nepepbiBa 4ns otgpixa M NUTaHUSA ycTaHaBNMBAETCA npaBuiaMy BHYTPEHHEro
TPYL0BOro pacnopsjka.

CnpaBouHbIin TenedoH (85595) 3-34-44.

[Mpoxof No AOKYMeHTaM, yA0CTOBEPAKOLMM JINYHOCTb.

1.3.2. Aagpec oduunanbHOro caita MyHMUMNaNbHOro panoHa B MHMOpMaLUMOHHO-
TENEeKOMMYHUKALMOHHOK  ceTn  «UHTepHeT» (panee - ceTb «UHTepHeT»):  (http:/
http://leninogorsk.tatarstan.ru).

1.3.3. VHdopmauma O MyHUUMNASILHOW YCNyre, a Takke O MeCTe HaxXOXAEHUs WU
rpacmke paboTbl Vicnonkoma MOXET ObITb NOSy4YeHa:

1) nocpeACTBOM MH(POPMAUNOHHLIX CTEHA0B, COAepXallnxX BU3YyasibHYK0 N TEKCTOBYHO
NHhopMaLmio 0 MyHUUMNA/IBHOW YCyre, pacrosfioXeHHbIX B NomelleHusx Kcrnonkoma, ons
paboTbl C 3as9BUTENSIMMU.

WHdopmaumsi Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TaTtapctaH BkIo4vaeT
CBeAeHNs 0 MyHUUMNasIbHOW ycnyre, cogepxatumecs B nyHkTax (nognyHktax) 1.1, 1.3.1, 2.3,
2.5, 2.8, 210, 2.11,5.1 HacTtoswero PernameHra,

2) nocpeAcTBoM ceTu «/HTepHeT» Ha ohuuMasibHOM caiiTe MyHULMNa/IbHOro parioHa
(http:// http://leninoqorsk.tatarstan.ru);

3) Ha lMopTtasie rocyfapCTBEHHbLIX U MyHULUMNasIbHbLIX yciyr Pecny6nvku TatapcTaH

(http://uslugi.tatar.ru/);


http://leninogorsk.tatarstan.ru
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4) Ha EgnHoM noptane rocyfapcTBeHHbIX U MyHUUMNasbHbIX yenyr (doyHkumi) (http://
www.gosuslugi.ru/);

5) B icnonkome:

npy YCTHOM o6paLleHnn - IMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM uucrie B oOpMe 3/IEKTPOHHOINO AOKyMeHTa) obpalleHnn - Ha
O6yMaXHOM HOCuTesie Mo MnoYTe, B 3/1IEKTPOHHON (hopMe Mo 3/IEKTPOHHON MnouTe.

1.3.4. WVHdopmauuss no Bonpocam NpefocTaBNeHUs  MyHUUMNabHOW  yCiyru
pasmellaeTcs crneymanuctom Vcnoskoma Ha ohmumasibHOM cainTe MyHUUMNasIbHOro panoHa
N Ha MHPOPMaLMOHHBIX CTEHAAX B NoMeLleHusx cnonkoma gnis paboTbl ¢ 3as9BUTENAMN.

1.4. TMpepocTaBrieHne MyHUUMNAIBHON YCYrX OCYLLLECTBNSETCS B COOTBETCTBUU C:

MpaxxgaHckum kogekcom Poccuiickon degepauun (Yactb nepsasi) ot 30.11.1994 No51-
®3 (ganee - NpK P®P) (CobpaHne 3akoHogatensctea P®, 05.12.1994, Ne32, c1.3301);

HanorosbiM Kogekcom Poccuiickoin ®egepaunm (Yactb BTopas) ot 05.08.2000 Nell7-
®3 (ganee - HK P®) (CobpaHue 3akoHogaTenbctea PP, 07.08.2000, Ne32, cT1.3340);

OcHoBamK 3akoHogaTesnbcTBa Poccuiickonn ®egepaumm o Hotapmuate ot 11.02.1993 Ne
4462-1 (panee - OcHos.bl) (Begomoctn CHA 1 BC P®, 11.03.1993 Nel10, cT1.357);

®epepanbHbiM 3akoHOM OT 06.10.2003 Nel31-d3 «O6 06LWmX NpUHLMnax opraHusaumm
MeCTHOro camoynpassieHua B Poccuiickon ®epepaunn» (ganee - ®efepasibHblii 3aKOH
Ne131-®3) (CobpaHue 3akoHogaTenbctea P®, 06.10.2003, Ne40, cT1.3822);

depnepasibHbIM 3aKOHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaumv npefoctaB/eHns
rocyapCTBEHHbIX W MyHUUMNANbHbIX Yycnyr» (fanee - ®egepasibHbli 3akoH Ne210-93)
(CobpaHune 3akoHogatenscTBa PP, 02.08.2010, Ne3l, cT.4179);

npukasom MuHiocta Poccun ot 29.06.2015 Nel55 «O6 yTBepxaeHun TpeboBaHui K
doopmaTy M3roTOB/IEHHONO HOTAPUYCOM 3/1IEKTPOHHOrO AOKyMeHTa» (ganee - npukas -Nel55)
(OcbmymanbHbll - MHTEPHET-NOpTaUT  NPaBoOBOM  WHpopmauum  http://www.pravo.gov.ru,
30.06.2015),

npuvkasoMm MuHiocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHumn ®opm peecTtpoB
perncrpaumm HoTapuasibHbIX AENCTBUIA, HOTapuasibHbIX CBUAETE/LCTB U YA0CTOBEPUTEbHBIX
Haanucen Ha cpenkax W CBMAETENIbCTBYEMbIX AOKYMEHTax W nopsgka mx othopMIeHMs»
(manee - npukasz Ne313) (OdwmumanbHbIA MHTEPHET-NopTas npasBoBOM  UHGOPMaLUU
http://www.pravo.gov.ru, 30.12.2016);

npvkasom MuHiocta Poccum o1 06.06.2017 Ne97 «O6 yTBepxaeHuu WIHCTpyKuun o
nopsigke CoBepLIEHUs HOTapuasibHbIX AeWCTBUIA  raBaMy  MECTHbIX  afMUHUCTpaLmii
noceneHwin ©n cneunasibHO  YNOJIHOMOYEHHbIMW  AO/DKHOCTHbIMW — /IMLaMU  MEeCTHOro
camoynpas/ieHUs1 NOCEeNIEHNA, raBaMy MeCTHbIX afMUHUCTPaLMii MyHULMNAIbHbIX pPaioHOB
N cneunanbHO YNOSTHOMOYEHHbIMW  OO/HKHOCTHLIMUA  NMLAMU  MECTHOI0 camoynpaB/ieHus
MyHMLMNa/bHBIX panoHoB» (Aasiee - npukas Ne97) (Poccuiickas raseta, Nel33, 21.06.2017);

npukazom ®egepanbHOro kasHaderctea OT 12.05.2017 NellH «O6 yTBeEpXAEHUM
nopsgka BefeHus rocyAapCTBEHHOW WHMOPMAaLMOHHOW CUCTEMbI O TOCY[AaPCTBEHHbIX U
MyHUUMNANbHbIX nnatexax (ganee - npukas 11H) (OdwmumanbHblii  MHTEpPHET-NnopTan
npasoBon MHopmauymmn http://www.pravo.gov.ru, 25.07.2017);

3akoHoM Pecnybnukn TaTtapctaH oT 28.07.2004 Ned45-3PT «O  MeCTHOM
camoynpasneHun B Pecnybnuke TartapctaH» (Pecny6nvka TaTapctaH, Nel55-156,
03.08.2004);

YCTaBOM MyHUUMNAIbHOTO 06pa3oBaHusa «CTapouLLITEPSAKCKOE CesibCKoe nocesieHne»
JleHnHoropckoro MyHuUMnasibHOro paioHa Pecny6nvkun TaTtapcTaH, NPUHATOro PelueHnem
CoBeTta MyHMUMNaNIbHOrO 06pa3oBaHusa «CTapouWTEPSIKCKOE CesibCKoe  MNocefieHne»
JleHnHoropckoro MyHuumMnasibHoro paioHa Pecny6svkn TatapctaH ot 09.12.2016 r. Ne 20
(panee - Ycras);

MonoxeHnem 06 McnonHWUTENBHOM  KOMUTETE  MYHUUMN&/IbHOTO  06pa3oBaHus
«CTapovTepsikckoe cesfibCkoe noceneHne» JIEHMHOrOPCKOro MyHUUMMNa/IbHOrO — parioHa
Pecnybnukn TatapctaH, yTBepXaeHHbIM PewweHvem CoseTa MyHMUMNa/IbHOrO 06pa3oBaHus


http://www.gosuslugi.ru/
http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru

«CTapouwTepsKkcKoe cenbCKkoe nocesieHne» JIEHMHOrOpPCKOro MyHUUMNANIbHOrO  paioHa
Pecny6nukn TatapcTtaH ot 17.11.2016 r. Ne 15 (aanee - MNMonoxeHune o6 Vcnonkome);

MpaBuiamMmy BHYTPEHHEro TPYAOBOrO pacnopsfgka lMcnosnkoma, yTBepXAeHHbIMU
noctaHoBneHnemM pykosogutens Vicnonkoma ot 25.12.2010 r. Ne 14 (ganee - lNpasuna).

1.5. B HacTosem PernameHTe UCNOJb3YKOTCA Criefylolme TepMUHbI U onpeseneHnsa

KONusi OKYMEHTA - JOKYMEHT, NMOSIHOCTbI BOCNPOU3BOAALLMIA UHpOpMALMIO NOA/TMHHUKA
OOKYMEHTa N ero BHELHWE MPU3HaKn, He UMELLMIA IopUANYECKOn Cusbl;

OOKYMEHT - MarepuasibHblil HOCUTENb C 3atpMKCUMPOBaAHHOW Ha HeM B N6oin chopme
nHhopmMaumnein B BUAE TEKCTa, 3BYKO3anucu, K300pakeHus u (UIK) UX coyeTaHusi, KOTOpbIi
UMEeeT PeKBU3UTbI, MO3BOMAIOLINE ero naeHTUdnUMpoBaTb, U npeaHasHayeH Ana nepegayn BO
BPEMEHM M1 B MPOCTPAHCTBE B Lie/IAX 00LLEeCTBEHHOIO MUCMO/Ib30BaHUSA N XPaHEHUS;

BbINNCKa - BOCMNPOU3BEAEHNE 4acTu [OKYMEeHTa, Hanpumep, BbINMCKa U3 6aHKOBCKOro
cyeTa KIMeHTa nokasblBaeT COCTOSHME cyeTa Ha onpefenieHHyto aaty;

yaasieHHoe paboyee MeCTO MHOrO(PYHKLMOHa/IbHOrO  UeHTpa npefocTaB/ieHus
rocyapCTBEHHbIX M MYHUUMNa/IbHLIX YCAYr - TepputopuasibHO 060C06/1eHHOE CTPYKTYpHOE
nogpasgeneHune (opmc) MHOrOPYHKLMOHa/IbHOIO LIeHTpa npefocTaBneHnsa rocyaAapCTBEHHbIX U
MYyHUUMNA/bHBIX YCNYr, CO34aHHOEe B FOPOACKOM WIN CEefbCKOM MNOCENEHUs MyHULMUNanbHOro
palioHa (ropogckoro okpyra) Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34 [Mpasun
opraHusaumu [eATeNnbHOCTH MHOTOPYHKLMOHaIbHbIX LEeHTPOoB npefocTaBneHns
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNYr, YTBEPXAEHHbLIX NocTaHoBNneHnemM [lpaBuTenbcTBa
Poccuinckonn ®epepauun ot 22.12.2012 Nel376 «O6 yTBepxaeHun [lpaBun opraHusaumm
[eATeNIbHOCTM  MHOTODYHKUMOHa/IbHLIX  LIeHTPOB  MPefoCTaB/IeHUA  TOCYAapCTBEHHbIX U
MYHUUMNANBHBIX YCNYr»;

TexHnyeckasa owunbka - owwnbka (onucka, oneyatka, rpamMmatTuyeckas Wi
apudmeTnyeckasn owmbka nM60 NofobHas owKnbKa), AonyLWeHHass opraHoM, npeaocTaBNsoWUM
MYHULMNAJIBHYO YCNyry, W npuBegwas K HeCOOTBETCTBUIO CBEAEHWA, BHECEHHbIX B LOKYMEHT
(pesynbTar MyHUUMNAILHOW YCNyrn), CBeAEHWSM B [AOKYMEHTax, Ha OCHOBaHMM KOTOpPbIX
BHOCWU/ICb CBEAEHVS.

B HacTosiwem PernameHTte nop 3asB/ieHMeM O NpefocTaB/IEHUN MYyHULMNASIbHON YCyru
(Banee - 3asAB/1eHME) NOHMMAaETCHA YCTHOe obpalleHue.



2. CTaHgapT nNpegocTaBieHUst MyHULMMASIbHON YCTyTu

HanmeHoBaHue TpeboBaHuA
cTaHfapTa npenocTasneHns
MYHULMNa/TbHOWN YCyrn

2.1. HanmeHoBaHue

MYHULIMN&aIbHON yCyrn

2.2. HanmeHoBaHne
WCMOJTHUTESIbHO-
pacnopsaguTesibHoro opraHa
MECTHOro camoynpas/ieHuns,
HenocpeaCcTBEHHO
npenocTaBNALWEero
MYHULMNATbHYIO YCyry

2.3. OnuncaHve pesynbTara
npefocTaBneHns  MyHULMNasIbHOM
ycnyrm

2.4. Cpok npegocTaBneHus
MYHUUMN&TbHOW  yC/yrh, B TOM
ynucne C yyeToM HeobXoAMMOCTH
obpaLleHus B OpraHusaumu,
yyacTByloLLMe B MNpenocTaB/ieHum
MYHUUMMN&STBHOW  YCNyru,  CPOK
NnpUoCcTaHoB/EHNSA
npefocTaBneHns  MyHULMNaIbHOM
ycnyru B cnyyae, ecnm
BO3MOXHOCTb  MPUOCTaHOBEHNSA
npegycmoTtpeHa
3aKoHO4AaTeNNbCTBOM
depepaumn, CpOK
(HanpaBneHus)
ABNAOLLMXCA

Poccuinckoin
Bblaun
[I0KYMEHTOB,
pe3ynbTaTtom

CopgepxaHue TpeboBaHns cTaHaapTa

CBuaeTeNIbCTBOBaHNE BEPHOCTN KOMUIA AOKYMEHTOB W BbIMUCOK M3
HUX

Vicnosikom

CoBepLueHe HoTapuasibHbIX AeACTBUIA MO CBUAETE/IbCTBOBAHUIO
BEPHOCTW KOMWiIn fJOKYMEHTOB, BbIMUCOK U3 HUX.

OTkas B  COBEpLIEHUN  HOTapuasibHbIX  OEeNCTBUiA no
CBMAETENbCTBOBAHMIO BEPHOCTU KOMUIA AOKYMEHTOB, BbIMMCOK M3 HUX

CBuaeTeNnbCTBOBaHNE BEPHOCTM KONUIA AOKYMEHTOB U BbINUCOK U3
HMX OCYLLECTB/ISIETCSA B TEUYEHNE OAHOr0 Yaca, C MOMeHTa obpaLleHus.

B cnyyae npuHATUA pelleHnsa 06 oTkase B NpefocTaB/ieHnn yCiyrm
B TeUeHue nATU paboumx AHER, ¢ MOMEHTa o6palleHus.

B cnyyae npuHATUS peweHnss 06 OT/IOKEHUU COBEpPLUEHNS
HOTapuasibHOro AENCTBMSA B TEYEHME NATU pabounx gHel, ¢ MOMeHTa
ob6palleHus.

MpuocTaHoBNEHME  CPOKa
yCnyrn He npeaycmMoTpeHo

NPefoCTaBNeHNs  MyHULMNANbHOV

HopmaTBHbIi
yCTaHaB/IMBaroLniA
MYHULMNSTbHYHO
nn TpeboBaHune
pK P,

npukas Ne 97
YcTtas,

MonoxeHne 06
Vicnonkome

axT,

ycnyry

MyHKT 14 npukasa 97



HanmeHoBaHue TpeboBaHus
CTaHdapTa npenocTas/ieHns
MYHUUMNASTLHOW yCryru

npefocTaBneHns  MyHULMNasIbHOM
ycnyru

2.5. VicuepnbiBalolpii - nepeyeHb
[OKYMEHTOB,  HEobXoAUMbIX B
COOTBETCTBUM c
3aKoHo4ATeNbHbIMA ~ WIN  UHBLIMA
HOPMaTUBHbIMMN NpaBoBbIMU
akTamm  ans  npeaocTtaBneHus
MYHUUMMNATBHOW  YCNyrn, a Takke
yCnyr, KoTopble ABNSKOTCA
HeobxoAMMbIMK 1 06583aTeIbHbIMN
ans npefocTaB/IeHNs
MYHULMNa/IbHbIX yCnyr,
noanexarmx npeAcTaB/IEHNIO
3aABuUTENIEM, cnoco6bl nX
noslyyeHnsa 3asiBUTENIeM, B TOM
yucne B 3/IEKTPOHHON  dhopMme,
nopsiAoK MX npeacTaB/ieHnst

2.6. VcuepnbiBalolwmii nepeyeHb

[OKYMEHTOB,  HEOOXOAVMbIX B
COOTBETCTBMM C HOPMATUBHbIMU
NPaBoOBbIMU aKkTamm ans

npenocTaBneHnss MyHULMNa/IbHOM
YCNyr, KOTOpble Haxoaatcs B
pacnopshKeHUN  roCyAapCTBEHHbIX
OpraHos, opraHoB MECTHOr0
camoynpas/ieHns 7 MHbIX
opraHu3aumii 1 KoTopble 3asBUTESb
BNpaBe nNpeAcTaBuTb, a Takke
Cnocoo6ebl nX nosly4YeHns

CogepxaHue TpeboBaHus cTaHgapTa

HopmaTBHbIi
yCTaHaB/IMBAKOLLMIA
MYHULMNATbHYHO
nnn TpeboBaHve

1 Macnopt wm gpyrne AOKYMEHTbI, YAOCTOBepsALme NMMYHOCTL Npukas Ne97

3aABUTENA.

2. [JoKkyMeHTHblI,

[OKyMEHTbI NPeACTaBASOTCSA IMYHO

MonyyatoTcs B pamkax MeXBeAOMCTBEHHOrO B3avMOAERCTBUS:
rocyaapcTBEHHOA

cBefleHMss 06  ynnate

HOTapuanbHOro Tapudga

npeacTaB/iEHHble  As
BEPHOCTM KOMWUIA WM BbIMMUCOK M3 HMX, 06BbEM KOTOPbIX NpeBbllaeT
OIMH NIACT, AO/MKHbI BbITb NPOLUMTLI, MPOHYMEPOBaHbI U CKPEen/eHbl
OTTVCKOM MeyaTy opraHmsauum, OT KOTOPOA UCXOAST AOKYMEHTbI.

cBnaeTesibCTBOBaHUA

NOL/INHBI

n

Mpukas 11H

akKT,

ycnyry



HavmeHoBaHue TpeboBaHus
CTaHgapTa npefocTaBneHns
MYHULMNAIBHON YyCyru

3asBuUTENsSIMW, B TOM unCne B
3N1EKTPOHHOI chopme, MOPSAoK KX
npeacTaB/eHnst; rocyAapCTBEHHbI

opraH, opraH MEeCTHOro
camoynpaBneHns nnéo
opraHuMsauusi, B pPacrnopsPKEHUN
KOTOpbIX ~ HaxogaTcs  AaHHble
[OKYMEHTbI

2.7. VicuepnbiBaownii - nepeyeHb

OCHOBaHW /171 OTKasa B npueme
OOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBfieHns  MyHULMNa/TbHOW
ycnyru

2.8. NcuepnbiBalOlWnii - NepeyeHb
OCHOBaHWIA A1 MPUOCTaHOB/IEHUSA
Win oOTKasa B nNpefocTaB/ieHUm
MYHUUMNAIbHOW YCyru

CopgepxaHue TpeboBaHUs cTaHgapTa

OcHoBaHVs AN oTkasa B npueme [OKYMEHTOB:

1) MNopgaya AOKYMEHTOB HEHageXallyM fILLOM;

2) HecooTtBeTcTBME MNpPEACTaBMEHHbIX [OKYMEHTOB  MEPEYHIo
[OKYMEHTOB, yKa3aHHbIX B NMyHKTe 2.5 HacTosiwero PernameHTa;

3) B 3asBneHun n npuiaraembiX K 3asBIEHUIO [OKYMeEHTax
NUMEOTCA HEOroBOPEHHblE UCMpPaB/IEHUS, Cepbe3Hble MOBPeXAeHUS,
He NO3BO/AIOLME OAHO3HAYHO MCTOMIKOBATb UX COAEpXaHue

OcHOoBaHuUsi gNsi NPUOCTaAHOB/EHUST MPefoCTaBEHUs YCAyrn He
npeaycMOTPEHbI.

OcHoBaHust 4N1s oTKasa:

1) CoBepLUeHne Takoro AenNCcTBUSA NMPOTUBOPEUNT 3aKOHY.

2) [leiictBMe NOAMEXUT COBEPLUEHWN AO/HKHOCTHLIM  INLOM
opraHa MeCTHOro camoynpaB/ieHuss ApYyroro nocesieHns  win
MYHULMMN&/ILHOTO paiioHa (NMPUMEHUTENBHO K MPUHATUIO MEP K OXpaHe
HacneACTBEHHOro MMyLLecTBa U B C/llydyae HeobXxoAuMMocTh Mep Mo
yrnpaB/IeHNIO M) WIN HOTapuyCcoM.

3) C npocbboil 0O CcOBepLUEHNM HOTapUasibHOrO  AelCTBUSA
obpatuncsa rpaxaaHuH, NPU3HaHHbIA CyAOM HeaeecrnoCOOHbIM W
OrpaHMYeHO AeecnocobHbIM, /60 NpeAcTaBUTENb, HE WUMEHLLMIA
HEeo6X04MMbIX MOSTHOMOUMIA.

4) Cpenka He COOTBETCTBYET TPeOOBaHNSM 3aKOHa;

HopmaTuBHbIN
yCTaHaBNMBaOLLNIA
MYHULMN&/TbHYO
nm TpeboBaHve

akKT,

ycnyry



HanmeHoBaHne TpeboBaHus
cTaHfapTa npegocTas/ieHns
MYHULMN&/TLHON yCyru

2.9. MNopAagok, pasmep "
OCHOBaHWA B3MMaHuNs
rocyapCTBEHHOW MOLWIMHBLI WK
WHOW  nnaTbl, B3MMaemMol 3a

npeaocTaB/ieHne  MyHULMNAMLHOM
yCcnyru

2.10. MNepeyeHb ycnyr, KoTopble
ABNAKOTCA Heo6Xxo4MMbIMK n
ob65A3aTeIbHbIMU ans
npefocTaB/ieHNss  MyHUUMNA/TbHOW

CoaepxaHvie TpeboBaHNa cTaHaapTa

5) 3aaBuTenem npeAcTas/ieHbl JOKYMEHTbI HE B NOIHOM 06beMme,
B0 B NpefcTaB/IEHHbIX 3as9BNEHUN N (UNN) [OKYMEHTaxX COAepPXUTCA
HernonHas v (Wn) HeoCTOBepHas MHdopmMauus

MyHuupnanbHasa ycryra 3a coBeplleHne HoTapuasibHbIX 4eNCTBUI
OKasblBaeTCsa Ha M/aTHON (BO3Me3/HOi) OCHOBE.

locynapcTBeHHas MoLLIMHA yniavnmBaeTcs B pasmepe:

CBUAETENIbCTBOBAHNE BEPHOCTU KOMWIA JOKYMEHTOB M BbIMUCOK K3
HUX - 10 py6nei 3a cTpaHuLy KOnuii fLOKYMEHTOB WM BbIMUCKN U3 HUX.

cBuaeTesibCTBOBaHWE NOAIMHHOCTU MOAMUCK:

Ha 3asBNeHVsX W ApyrMx [OOKyMeHTax (3a WCKIoYeHneM
GaHKOBCKUX KapTOYeEK 1 3asB/IEHUIA O perncrpauun 1opuandecknx siuL)
- 100 py6neir;

Ha OaHKOBCKMX KapTOuykax W Ha 3asiB/IEHUSAX O perucrpayuun
IOPUANYECKOro /imua (C Kakaoro /imua, Ha Kakgom AokymeHTe) - 200
py6neii.

3a HoTapuasibHble [eNCTBMSA, COBepLlaemMble BHE MNOoMeLLeHUs
NCMONMHUTENIbHOTO KOMUTETA Ce/IbCKOro MocesieHns, rocyAapcTBeHHas
noL/IMHA yniaynmBaeTcs B pasmepe, yBe/IMYEeHHOM B NoaTopa pasa.

Jlbrotel NO ynnate rocyfapCTBEHHOM MOLW/IMHLI YCTaHOB/EHbI
nyHktamu n.2, 4, 11 cratbn 333.38 HK P® yacTtb 2.

B cnyyae BHeCeHWsI M3MEHEHWIA B BblAaHHbIN MO pe3ysibTaram
npefocTaBieHNst MyHULMNANIbHON YCNYr OOKYMEHT, HarpaB/eHHbIX
Ha ucnpasfieHne OLWKNOOK, AOMYLEHHbIX MO BUHE opraHa u (Wn)
[OO/HKHOCTHOrO Nivua, niarta C 3asaBuUTesia He B3MMaeTcs

MpepocTasrieHne HeEO6XOAUMbIX W 06A3aTesibHbIX  YCyr
TpebyeTcs

He

HopmaTuBHbIi aKT,
yCcTaHaBNMBALLNIA
MYHUUMNASIbHYIO  YCIyry

nm TpeboBaHue

n9 yl cr.22.1 OcHoB

n.10 4.1 c1.22.1 OcHOB
nn.21 n.l ct.333.24 HK P®
(yacTb BTOpAs)

Cratba 8 ®depnepasibHOro
3akoHa Ne210-$3



HanmeHoBaHue Tpe6oBaHus
CTaHZapTa npeaocTaB/ieHUs
MYHMLMNALHOW YCyru

ycnyru, B TOM 4uC/le CBefeHus O
[OKYMEHTe (ookymeHTax),
BblAaBaemMoMm (BblaaBaembIX)
opraHusaumsamu, y4yacTByHOLMMU B
npesocTaBNeHnn MyHULUNASIbHbIX
ycnyr

2.11. Topsagok, pasmep "
OCHOBaHMA B3UMaHWA nNnatbl 3a
npegocrtas/ieHne YCnyr, KoTopble
ABNAIOTCA HeobXxo4NMbIMU "
o65a3aresIbHbIMM ans
npefocTasneHns
rocyflapCTBEHHOWN YCnyrn, BKYas
NH(popMaLni0 0 METOAUKE pacyeTa
pa3mepa Takoin nnatbl

2.12. MakcmmanbHbIit CpOK
OXWAaHuA B o4vepenun Mpu nogaye
3anpoca o] npeaocTasneHum
MYHUUMMNATBHOW  YCNYTW,  YCNYTW,
npeaocTaBNAeMoln opraHusaumen,
yyacTBytOLLEe B NpefocTas/ieHnn
MYHUUMNAIBHOW  yCnyr, W npu
nosly4YeHun pesynbTara
npefocTaBNeHnNss Takux ycnyr

2.13. CpoKn nopsagok perncrpaumm

3anpoca 3asBUTENS o
NpefoCcTaB/EHUN  MyHULMNASIbHO
YCyru " ycnyru,

npeaocTaBNAeMO opraHm3aumnen,
yyacTBytoLLlel B npefocTas/ieHnn

CofepxaHue TpeboBaHUsi cTaHAapTa

MpegocTaBfieHne HeOOXoAMMbIX W 06s3aTesibHbIX YCAYr He
TpebyeTcs

Mogaya 3asiBNEeHUs Ha NosydyeHue MYHULMNa/IbHOW yCiyrn npu
Ha/ MUK odepeam - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTata nNpefocTaBeHns MyHULMNAIbHON
YCNYI MaKCUMaUTbHbIA CPOK OXWAAHUSA B O4yepeau He [O0J/DKeH
npesbiWwaTtb 15 MUHYT

PervncTpaums ocyLecTB/SIETCA NOC/E YCTAaHOBIEHUS SINYHOCTM U
NPOBEPKM [AOKYMEHTOB

HopmatmBHbIi
yCTaHaB/IMBaOLNIA
MYHULMNASIbHYO
wm TpeboBaHve

akKT,

ycnyry



HanmeHoBaHune Tpe6oBaHus
cTaHfapTa npeaocTaB/eHNs
MYHULMNAIbHON yCyri

MYHUUMNAIBHON  yCNyr, B TOM
yncne B 3MIEKTPOHHOI dhopme

2.14. TpeboBaHNS K NOMELLIEHUAM,
B  KOTOpbIX  NpefocTaB/seTcs

MyHUUMNANbHas ycnyra, K 3any
OXNAaHus, mecTam ans
3arnosiHeHus 3anpocoB 0

npeaocTaBNeHUN  MyHULMNA/IbHOM

ycnyru, NHJOPMAaLMIOHHBIM
cTeHgaMm ¢ obpasuamum  UX
3anosiHeHus n nepeyHem
OOKYMEHTOB, HeobxoauMbIX A
npegocTaBneHns Kavkaoi
MYHULMNa/TbHOM ycnyru,
pasmeLlieHnto 1 0hopMIIEHUIO
BM3Yya/TbHOMN, TEKCTOBOIA n

My/IbTUMEAUAHOW UHOpMaLMn o
nopsiike nNpefoCcTaBNieHNss TakoWn
ycnyru, B TOM uucne K
obecneyeHnto [OCTYNHOCTU  A/iA
NHBa/INAOB yKa3aHHbIX OObEKTOB B
COOTBETCTBUM C  (hefepasibHbIM
3aKoHo4aTeIlbCTBOM n
3aKoHo4aTeNbCTBOM  Pecny6nmkn
TarapctaH 0 coumasibHON 3almTe
NHBaNNLOB

2.15. lNokasatenM [OCTYMHOCTU U
KauyecTBa MyHULUMNASIBHOW YyCnyru,
B TOM ymcne KO/IM4ecTBO
B3aMMOAENCTBUIA  3asBUTENA  C

10

HopmaTtunBHbI akT,

CTaHaB/IMBaOLLMNIA
CopgepxaHvie TpeboBaHusa cTaHgapTa y t

MYHULUMNA/TbHYKO  YCAyry

nnm TpeboBaHne

MpepocTasnieHe MyHUUMN&IbHOM YCNYrM OCYLEeCTBASETCA B
30aHUSIX U NOMeLUeHusX,  060pyAoBaHHbIX NPOTUBOMOXaPHO
CMCTEMOWN M CUCTEMOWN MOXapPOoTYyLLUEHUS, HEO6X0AMMOW Mebenblo AN
othopMIeHNs JOKYMEHTOB, MHDOPMALMOHHLIMU CTEHAAMM.

ObecneunBaeTca 6ecnpenAaTCTBEHHbIM AOCTYN WHBa/IMAOB K
MECTy MpeaoCcTaBfieHUs MyHUUMNanbHOn ycnyrn (yaoOGHbIi  BXoA-
BbIXO/, B MOMELLEHNS 1 NepeMeLleHre B UX npegenax).

BusyanbHasi, TekctoBas W MynbTUMeAuiiHas WHdopmaumsa o
nopsiike npefocTaBfieHNss MyHUUMNaNIbHON yCnyrn pasmeliaetcsa B
YAOOHbIX AN 3asBuTeneil Mectax, B TOM 4uC/e C  Yy4yeToM
OrpaHUYeHHbIX BO3MOXHOCTEN MHBa/IMA0B

MokaszaTensammn AOCTYNHOCTU NpeAoCTaBAEHUS MyHULMNasIbHOM
yCNyrn SABNSATCS:

pPacnosioXXeHHOCTb MOMeLeHnss Vicnonkoma B 30HE AOCTYMHOCTU
06LECTBEHHOIO TPAHCMOPTA;



HavmeHoBaHve TpeboBaHus
CTaHaapTa npegocTaBneHns
MYHUUMNAIbHOW YCyru

OO/DKHOCTHBIMU LMK npu
npefocTaBNeHn  MyHUUMNa/IbHOW
YyCNyrm n ux MnpoAOSHKUTENIbHOCTD,
BO3MOXHOCTb nonyyeHns
NHpopmauuu o] xoae
npefocTaB/ieHNss  MyHULMNabHOM
ycnyru, B TOM uucre C
NCMNOsIb30BaHNEM

NHdOpMaLNOHHO-

KOMMYHUKALMOHHbIX  TEXHOJIOMIA,

BO3MOXHOCTb nm6o
HEBO3MOXHOCTb noslyyeHns
MyHULMNaIbHOM YCIyTu B
MHOTOQOYHKLMOHA/TbBHOM  LIEHTpe
npeaocTaBeHNs

rocy1apCTBeHHbIX "

MYHULMNA/bHBIX  yCnyr (B TOM
ymcre B NOSIHOM 06bLEME), B IIOOOM

TeppuToprasibHOM

nogpasgesneHnu opraHa
NCMOJTHUTESTbHO
pacnopsavTenbHoro opraHa
MECTHOro camoynpasfieHus, o
BbIOOPY 3asaBuUTens
(3KcTeppUTOpUANbHbIA  NPUHLNAI),
nocpeacTsoMm 3anpoca o]
npefocTas/ieHUm HECKOJTbKNX
rocyapCTBEHHbIX n (nnn)
MYHULMMNaTbHBIX ycnyr B
MHOrOOYHKUMOH&/TbHBIX  LieHTpax
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CopepxaHve TpeboBaHus cTaHaapTa

Hasmumne
MOMELLEHWIA,
3asBuTeNei;
Ha/Mume umcyepnbiBatoLein MHopmaumm o cnocobax, nopsgke u
Cpokax npegocTaBeHNs MYHULMNa/IbHOW ycnyru Ha
NHPOPMAaLIMOHHbIX cTeHaax, NHOPMALMOHHbIX pecypcax
JIeHMHOropckoro MyHMUMNasIbHOrO parioHa B cetn «/HTepHeT», Ha
EAvHOM nopTasie rocyAapCTBEHHbIX M MyHULMMNA/TbHBLIX YCNYT;
OKkasaHve nomowy MWHBa/Mgam B nNpeofosieHnn 6apbepos,
MeLLatoLWmX NOIYHYEHUIO UMW YCYT HapaBHE C APYTMMA LaMMU.
KauecTtBo npefocTas/ieHnst MYHULMMN&/TbHOM ycnyru
XapakTepusyeTcs OTCYTCTBUEM:
ouvepefeit Npu nprvemMe 1 Bblgaye AOKYMEHTOB 3asABUTENAM;
HapyLLeHWn CPOKOB NpefocTaBieHnss MyHULMNAIbHOW YCNYTu;
Xanob Ha gencteua (6e3geinctene) MyHULMNAbHBIX CyXaLluX,
NpegoCcTaBASOWMX MyHULMNAIbHYHO YCAYTY;
Xasiob6 Ha  HEKOppeKTHoe, HeBHMMAaTe/lbHoe  OTHOLWeHue
MYHALMMNANbHBIX CAYXallyX, OKa3blBaOWMX MyHULMNASIbHYIO YCAyry,
K 3as9BUTENSIM.

H€O6XO,CI,I/IMOFO Ko/myecTtBa cCneunasimCrtoB, a Takxke
B KOTOPbLIX OCYLLECTBNIAETCA nMnpueM AOOKYMEHTOB OT

Mpn nogaye 3anpoca O NPeAoCTaBEHNN MYHULMMNASbHOW YCyri
MW npu  MOMAyYeHUU  pesynbTata  MyHUUMMasbHOW  YCnyri,
npeAanonaraeTcsl OAHOKPATHOe B3anMOAeNcTBME JOMKHOCTHOMO Nnuga,

npeaocTaBnAloWero  MyHAUMNasIbHYO  ycnyry, U 3asaBuUTenNs.
MpoA0/MKNTENBHOCTL B3aMMOAENCTBUA ONpefenseTca pernameHToM.

NHdopMauma o xofe npefocTaBfieHus MyHUUMNaNbHOW yCiyru
MOXeT ObITb MonyvyeHa 3asBuUTeNleM Ha caiTe  JIeHMHOropckoro
MyH/LMNANBHOrO paiioHa, Ha EAvHOM nopTasie rocyAapCTBEHHbIX U
MyHULMNaNbHBLIX ycryr, B MOL,

MpepocTasneHne MYHULMMNAIbHOW ycnyru yepe3
MHOTOPYHKLIMOHA/IbHBINA LEHTP NpefocTaBeHnsa rocyAapCTBEHHbIX U

HopmatunBHbI
yCcTaHaBNnBarLnii
MYHULMNASIbHYO
wn TpeboBaHve

akKT,

ycnyry



HaumeHoBaHve Tpe6oBaHus
cTaHgapTa npeaocTaB/eHNs
MYHULMNANLHON YCrTyri

npenocTas/eHns
rocyAapCTBeHHbIX n
MYyHULMNANbHbIX ycnyr,
npenycMoTpeHHoro crtatbeir 15.1
denepasibHOro 3aKoHa
(kOoMNIEKCHBIN 3anpoc)

2.16. ViHble TpeboBaHMsA, B TOM

yncne yunTbiBaroLme 0CO6eHHOCTH
npeaocTaBneHns  MyHMLMNASIbHOW
yCnyrn no 3KCTeppUTOpUasibHOMY

npuHuuny (B cnyyae, ecnm
MyHUUMNaTbHAsA ycnyra
npefocTaBnsieTcs rno

3KCTEPPUTOPUAIILHOMY  MPUHLKMNY)
N 0COBGEHHOCTU MpefocTaBeHns
MYHULMNa/TbHOM ycnyrm B
3N1EKTPOHHON hopme
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CopgepxaHue Tpe6oBaHMsl cTaHdapTa

MyHULMNaNbHbIX ycnyr (gasiee - M®LL), yaaneHHble paboune mecta
M®L] He ocyulecTBNAETCA.

MyHuumMnanbHasa ycayra rno sKCTeppuTopuanibHOMY MPUHUANY U B
cocTaBe KOMIM/IEKCHOIO 3anpoca He npeaocTaBiseTcs

KoHcynbTaumio 0 nopsigke nosyvyeHus MyHUUMNasibHOW YCnyrn B
3N1EKTPOHHOM (hopMe MOXHO MOoNyYnTb Yepes VIHTepHeT-NpUeMHYH0
nin 4epes [optasl rocyfapCTBEHHbIX WM MYHUUMNasIbHBLIX YCayr
Pecnybnukn TaTapcTaH.

B cnyuyae, ec/im 3akoHOM npefycMOTpeHa nojadva 3asB/ieHus O
npefocTaBNEHUN  MYHULMMNAILHON YC/Yyr B 3N1IEKTPOHHOW  dhopme
3asBfieHne  nogaetca  yepe3  [lopTas1  rocyfapCTBEHHbIX U
MyHUUMNasbHbIX yenyr Pecnybnvkn TatapctaH (http://uslugi. tatar.ru/)
wim EuMHbIA nopTan rocyAapCTBEHHbIX W MyHUUMNASIbHBLIX YCAYr
(doyHkumin) (htto:// www.qosuslugi.ru/)

HopmaTtuBHbIi
yCTaHaB/MBatoLuii
MYHULMNAIbHYIO
i TpeboBaHmne

axT,

yenyry


http://usluqi
http://www.qosusluqi.ru/
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3. CoctaB, nocnefoBatesibHOCTb W CPOKN BbINOSIHEHUA aAMUHUCTPATUBHLIX npoLeayp,
TpeboBaHWs K NOPSAKY UX BbINOSIHEHWS, B TOM Ync/ie 0COGEHHOCTU BbINOHEHUS
aMVHUCTPATMBHbIX Npoueayp B 3/1EKTPOHHON dhopme

3.1. OnucaHne nocnepoBaTenibHOCTM  OEACTBUA  Npy  NpefocTaB/ieHnum
MYHUUMNAIBbHOR yCyru

3.1.1. MNpeaoctaBneHne MyHUUUNANBLHOW YCNyrn BKAOYaAET B cebs cnepywouime
npoweaypsb!:

1) KOHCYNbTUPOBaHME 3asABUTENS;

2) NPUHATNE N perucTpauns 3anaBneHns;

3) NoAroToBKa M Bblgadva pesynbtara MyHULMNa/IbHOW YCyru;

3.2. Oka3aHue KOHCynbTauuii 3asBUTEsT0

3.2.1. 3asButenb iM4HO U (Mnn) no TenedoHy obpallaeTcsa B Mcnonkom ans
NO/YYEHUSI KOHCY/IbTaunii 0 NopsaKe MnosilydyeHnss MyHULMNasibHOW YCyTu.

3amecTuTeNnb pykoBoauTena VIcnosnkomMa OCYyLEeCTB/ISAET KOHCY/IbTUpOBaHue
3afaBUTENA, B TOM 4ucne Mo coctaBy, (QOpMe © COAEepXaHU [OKYMeHTauuu,
HeobXoAMMOWN A8 MNOMYYEeHUSs MYHUUMNa/IbHOW  YCiyrh W Npu HeobXoAMMOCTU
oKasblBaeT MOMOLLb B 3amnosIHEHMN 6/1aHKa 3asiBNIeHNs.

Mpouenypa, yctaHaBnMBaemas HacCTOALLUMM MYHKTOM, OCYLLECTB/IAETCA B A€Hb
obpalleHns 3asaBuUTess.

Pe3ynbTaT npouenypbl: KOHCy/bTauuu, 3amMeyaHus Mo coctasy, opme WU
cofepXXaHuto npeacTaBneHHON AOKYMEHTaUNN.

3.3. MNpuHATHE 1 perncTpaunsa 3anasneHus

3.3.1. 3agaButenib MYHO WM 4Yepe3 [AOBEpPeHHOoe MU0 nogaeT MUCbMEHHoe
3asB/ieHMe O npefocTaBeHMN MyHUUMNAIbHOW YCNyrn u npeactaBriseT AOKYMEHTbl B
COOTBETCTBMW C MYHKTOM 2.5 HacToswero PernameHTa B VIcnoskowm.

3.3.2. 3amecTutenb pykosoautensa lVicnonkoma ocyulecTBsdeT:

yCTaHOB/IEHNE NINYHOCTU 3aABUTENS;

NPOBEPKY MOSIHOMOYMIA 3aaBuTens (B cayvae AeACTBUSA MO JOBEPEHHOCTN);

NPOBEPKY Ha/Munsg [OKYMEHTOB, MpPenyCMOTPEHHbIX MYHKTOM 2.5 HacTosulero
PernameHTa,

NPOBEPKY COOTBETCTBUA  MNPEACTaBNIEHHbIX [AOKYMEHTOB YCTaHOBJ/IEHHbIM
TpeboBaHusaM (Hagnexauwee OgOpMIEHNE KONWA  [AOKYMEHTOB, OTCYTCTBME B
[OKYMEHTax noAynCTOK, MNPUMNUCOK, 3a4epKkHYTbIX C/0B W WHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae oTcyTCcTBMSA 3amevaHuii 3amecTuTeslb  pykoBoguTens  Vcnonkoma
OCYLLIeCTB/ISET:

npuemM 1 pernctTpauuio 3asasfieHna B CneLnabHOM XypHane;

BPYYEHMNE 3aABUTESIH0 KOMUW 3a8B/IEHMS C OTMETKOM O Aate npvemMa [OKYMEHTOB,
NMPUCBOEHHOM BXOAfLLEM HOMepe, faTte W BPeMEHU WCMNOJIHEHUA MYHULMNasIbHOM
YCNyru.

B cnyyae Hanmuma  OCHOBaHWA Ans  OTkasa B Npueme  [OKYMEHTOB,
npeaycMOTPEeHHbIX NMYyHKTOM 2.8 HacTosAwero PernameHta, 3aMmectuteslb PyKkoBOAUTENSA
Wcnonkoma, Bedywuiii npuem [OOKYMEHTOB, YBeAOMASAET 3asaBuUTeNs O Hanyuum
npenaTcTBUA  ONA  perncrpaumm 3asB/eHuMs U BO3BpawaeTr emMy [OOKYMEHTbl C
NMUCbMEHHbIM O0BbACHEHWEM COAEPXKaHUSA BbISIBMIEHHbIX HEAOCTATKOB B NPeACTaB/IEHHbIX
[OKYyMeHTax.

Pe3ynbtar npouenyp: NpUHATOe obpaleHue rpaxaaHvHa wuiv BO3BpalleHHble
3adBUTESIO LOKYMEHTbI.

3.4. MopgrotoBka 1 Bblgaya pesynbrata MyHUUUNAbLHON YCyru

3.4.1. 3amecTuTenb pykoBoauTensa lcnoskoma nocse perncrpaunmn 3asaBeHus
OCYLLEeCTBNSAET:

NPOBEPKY CBeAEHWI, coaepXallmMxca B JOKYMEHTax, npuiaraemMblix K 3asiB/IEHUIO;
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NPOBEPKY Ha/IMYMsA OCHOBaHWA [ANA  OTkasa B NPefocTaBfeHUU  YCNyru,
npefycMOTPEHHbIX MYHKTOM 2.9 HacTodllero PernameHra.

B cnyyae Hanuuma OCHOBaHWA A1 OTKasa B NpefocTaB/ieHuu  YCiyru
3amMecTuTeNb pykoBoAuUTENA lcnonkoma M3BeLlaeT 3asdABUTENA O NMPUYMHAX OTKasa U
OCYLLEeCTBAET npoueaypbl, NpeaycMOTpPeHHbIe NyHKTOM 3.5 HacTosllero PernameHra.

B cnyyae HamMumMa OCHOBaHWA ANS1 OT/IOXKEHUS COBEpLUEHMS HOTapuasibHOro
penctens  3amecTuteslb  pykoBoauTens  MicnoskoMa OcyLwlecTBAsSeT  npoueaypsbl,
npefycMOTPEHHbIE NYHKTOM 3.5 HacTosLero PernameHTa.

B cnydae oTCyTCTBMA OCHOBaHWI ANsi OTkasa B NpefocTaBfeHn MyHULMNasTbHOM
ycnyrn 3amecTuTesib pykosogutens Kcnonkoma:

npoBepsieT NpPaBuU/IbHOCTL ON/1aThbl 3a COBEPLUEHE HOTapuasibHbIX AEACTBUNA;

CNNYaeT KOMuo AOKYMEHTa WX BbINUCKY U3 HEro ¢ NoAJ/IMHHUKOM LOKYMEHTA,

CBUAETENbLCTBYET BEPHOCTb BbIMUCKU, KON OOKYMEHTA,;

CTaBUT MOAMNWUCb, OTTUCK neyaTn Vicnosikoma noceneHns ¢ K306paxeHnem
rocygapctBeHHoro repba Poccuitckon degepaunn;

perncTtpupyeT COBEpLUEeHHOe HoTapuasibHoe [eilcTBue B peecTtpe ANs
perucrpaumm HoTapuasibHbIX AeACTBUN;

BO3BpaLlaeT 3aBepeHHble JOKYMEHTbI 3aABUTENIO.

Mpouenypsbl, ycTaHaBMBaemble nyHkTamu 3.3-3.4, OCYLLECTBAAKOTCA B TeyeHue 5
MUHYT C MOMEHTa obpalleHns 3asaBuUTens.

Pesynbtar npoueayp: HOTapuasibHOe YAOCTOBEPEHHbIE KOMUU AOKYMEHTOB WK
BbINUCKW, NepenaHHble 3aABUTENIO.

3.4.2. 3amecTtutesnb pykoBoautensa Kicnosikoma B ciiydae MpUHATUA pelleHns ot
OTKase B MpefoCTaB/IeHUN YC/Yyrn BbIHOCUT MOCTaHOB/IEHME 06 OTKase B COBepLUeHUn
HOTapuasibHbIX AeACTBUIA. MocTaHOBEHE HaNpPaB/ieTCa 3asaBUTE/O MO MouyTe.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOALMM MYHKTOM, OCYLLECTB/ATCA He
nosaHee NATU OHeE ¢ MOMEeHTa obpalleHus 3asaBuTens 3a npefoctaB/ieHneM YCyru.

Pe3ynbTaTt npoueayp: noctaHoBNeHWe 06 OTka3e B COBEpLUEHUN HOTapuasibHbIX
[AeNCTBUIN, HanpaB/ieHHOe 3aABUTESIO.

3.5. OT/10XeHne coBepLIEHUA HOTapUasibHOro AeNCTBUSA

3.5.1. 3amectutenb pykosoamuTensa licrnonkoma MOXeT OT/NI0OXUTb COBepLUeHue
HOTapuasibHOro AenCTBUA B Cy4yae:

HEeobX0ANMOCTN UCTPeboBaHMA AONOSTHUTESbHLIX CBEAEHUA OT (OU3UYECKUX ©
IOPUANYECKUX NNL;

HanpaB/ieHNA AOKYMEHTOB Ha 3KCNepTu3y;

HeobXoAUMOCTN  3anpoCUTb 3aUHTEPECOBaHHbLIX L, 06 OTCYTCTBUMM Y HUX
BO3paKeHW NPOTUB COBEPLUEHMSA 3TUX AENCTBUIA.

3amecTutens pykosogutens Kcrnoskoma u3Bewaet 3asaBuUTENIi 06 OTIOKEHUM
COBEpLUEHNSA HOTapuaibHOro AenCTBUS.

Mpoueaypsbl, ycTaHaBAMBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/IAKTCA B [AEHb
obpalleHus 3aaBuTens.

Pesynbtar npoueayp: Wu3BelWeHWe 3asaBuTesii 06 OTIOXEHUN COBepLUeHNs
HOTapMasIbHOTO AENCTBUS.

3.5.2. 3amectutenb pykoBoauTens lMcnosnkoma nocne MpPUHATUS peLleHns o6
OT/IOXEHNN COBEPLUEHUA HOTapUasibHOTO AEeNCTBUS TOTOBUT 3anpoc, HeoO6XoAMMbIN A1s
Nnosy4YeHus AONOSHUTE bHbIX CBEeAEHUIA, N HanpaBisieT B COOTBETCTBYIOLWMIA OpraH uim
3anHTepecoBaHHOMY /1Lly.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLUECTBNAKTCA He
nosaHee NATU AHE C MOMEHTa obpalleHus 3asaBUTess.

Pe3ynbtaTr npoueayp: 3anpoc, Harpas/ieHHbI B COOTBETCTBYHOLMIA OpraH wim
3aMHTepeCcoBaHHOMY /LY.
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3.5.3. 3amecTuTenb pykoBoauTensa lKcnonkoma nocsie NoCTyn/IEHNA OTBETOB He
3anpocbl M3BellaeT 3aaBuUTENA W NpefocTaB/iseT ycnyry B nopsiike, ycTaHOB/IEHHOM
nyHktamn 3.3. - 3.4 HacToswero PernameHra.

3.6. McnpaBneHne TEXHUUYECKMUX OLUMOOK.

3.6.1. B cnyyae obHapyXeHUs TEXHNYECKON OLIMOKN B AOKYMEHTE, ABASIOLEMCS
pe3ynbTaToM MyHUUMMNasIbHOW YCyru, 3asaBuTeslb npeacrasnset B Vcnonkom:

3asB/ieHMe 06 mcnpas/ieHUN TEXHUYECKOW owmnbkn (npunoxeHve Nel);

OOKYMEHT, BblaHHbIA 3aABUTE/II0 Kak pesysbTar MyHUUMNasbHOW YyCnyru, B
KOTOPOM COLEPXUTCHA TEXHUYECKas OLLNOKA,;

OOKYMEHTbI, UMerLpe puandeckyo cuiy, CBUAETENbCTBYIOWME O HaMyuu
TEXHUYECKOW OLUMOKN.

3asBneHne 06 ucnpasfieHUN TEXHUYECKOW OLUIMOKM B CBEAEHUSX, yKa3aHHbIX B
OOKYMEHTE, ABNSAKLWEMCS pe3ynbTaToM MyHULUMNAaNIbHOM YCyr, nogaeTcs 3asButesniem
(YNOMHOMOYEHHbIM npeacTaBuTenieM) SIMYHO, NMGO MOYTOBLIM OTMNpaBsieHneM (B TOM
yncne C WUCNOMNb30BaHWEM 3JIEKTPOHHOM MOYThbl), /IM60 4Yepe3 efuHblA  nopTa
roCyapCTBEHHbIX W MYHUUMMN&IbHbIX YCAYr WM MHOFO(YHKLUMOHA/IbHBIA  LIeHTP
npeaocTaBeHns Tocy4apCTBEHHbIX U MyHULMNASIbHBIX YCIyT.

3.6.2. 3amecTutenb pykosoautens licnoskoma ocyuwecTBAAET NpuemM 3asBneHns
06 ucnpas/ieHUN TEXHUYECKOW OLUMOKK, perncTpupyeT 3asiBfieHne C MPUIoKeHHbIMM
[OKYMEHTaMMU.

Mpouenypa, YycTaHaB/MBaeMas HaCTOAWMM  MYHKTOM, OCYLLECTBASETCA B
TeyeHne OAHOro AHA C MOMEHTa perncrpauumn 3asB/ieHus.

Pes3ynbTaT npouenypbl: NPUHATOE U 3aperncTprupoBaHHOE 3asB/ieHMe.

3.6.3. 3amecTutenb pykoBoauTena lKcnosnkoma paccMaTtpuBaeT LOKYMEHTbl U B
LUensx BHECEHUSA WCMpaB/ieHWin B [OOKYMEHT, SAB/SAIOWMACA pe3ysibTaTtoM  YCNyrw,
OCYLLEeCTB/AEeT npoueaypbl, npeaycMoTpeHHble NyHKTOM 3.4 HacToslero PernameHra,
N BbloaeT UCNPaB/IEHHbIN AOKYMEHT 3asBuTeNto (YNnosIHOMOYEHHOMY MNpeacTaBuUTeNio)
JMYHO NOof, POCMUCb C U3bATUEM Yy 3asaBuTesnia (YNOSITHOMOYEHHOro npeacTaBuTens)
opurnHana [oKyMeHTa, B KOTOPOM COAEPXUTCH TEXHMYeckas owmobka.

Mpouenypa, YycTaHaBMBaeMasi HaCTOALWMM  MYHKTOM, OCYLeCTBNSAeTCAa B
TeyeHne Tpex AHEN nocne O6HapYyXEHUS TEXHUYECKOW OLIMOKM WM MNosyyeHust OT
N060ro 3anHTEPECcOBaHHOIO /Mua 3asB/1eHns O AONYLEeHHOW owmobke.

Pe3ynbtar npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3aABUTESO LOKYMEHT.

4. MNopsiaok 1 hopMbl KOHTPO/SA 3a NPeAoCTaBeHNEM MYHULIMNANLHON YCayru

4.1. KOHTPO/b 3a MOJIHOTON M KA4yecTBOM MpPeAoCTaB/eHNS MyHULMNANbHOV
YCNyrn BK/OYAET B Ce6S1 BbISIBIEHME W YCTpaAHEHWE HapylleHwil npaB 3asBuUTenel,
npoBefieHVe NPOBEPOK COGMOAEHUS MNpPOoLeayp NPeaoCTaB/eHNsT  MyHULMNAsIbHOM
YCnyru, NoAroTOBKY PELLeHWin Ha AeicTBus (6e34eiiCTBUE) AO/MKHOCTHBIX JILL opraHa
MECTHOr0 camoynpaB/ieHusl.

dopMaMn  KOHTPONS 3a COGMAEHUEM  MCMOMHEHVS  aAMUHUCTPATUBHBIX
npoueayp SBNSIOTCS:

1) npoBepka 1 cornacoBaHWe MPOEKTOB [AOKYMEHTOB MO NpeaocTaB/eHuo
MYHULMNANLHOM ycnyrn. Pe3ynbTaTom NPOBEPKU SIBNSETCA BU3MPOBAHUE MPOEKTOB;

2) npoBoAVMble B yCTAQHOB/IEHHOM nopsike NPOBEPKU BEIeHUS
[1eN10npon3BOACTBA;

3) NpoBeAeHNe B YyCTAHOBNIEHHOM MOPSiAKE KOHTPO/IbHbIX NMPOBEPOK CO6/MOAEHNS
npoueayp NpefocTaBeHnss MyHULMNANLHOW YCryrn.

KOHTPO/IbHbIE MPOBEPKN MOTYT 6bITb NIAHOBLIMK (OCYLLECTBASATLCA HA OCHOBAHUY
NoNyrofoBbIX WM TOM0BbIX MMaHOB Pa6oThbl OpraHa MECTHOT0 CaMoynpaBfeHus) U
BHennaHoBbIMK. [py NpoBeAEeHUM MNPOBEPOK MOryT paccMaTpvBaTbCsi BCE BOMPOCHI,
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CBSI3aHHbIE C NpefocTaB/IeHNEM MYHULMNA/IbHON YCNyrn (KOMMNIEKCHbIE NMPOBEPKX), U
Mo KOHKPETHOMY ObGpalleHnto 3asaBuUTenNs.

B uensx Tekywero KOHTPONSA WCMOMb3YTCA CBEAEHMS, UMMelmecs B
3/1IEKTPOHHON 6asze faHHbIX, C/y)XebHast KoppecnoHAeHUMs, YyCTHas W NUCbMeHHas
NMHpopMaLma CneumanucToB, OCYLLECTBASIOWMNX BbINO/IHEHUE a4MUHUCTPATUBHbIX
npoueayp, XypHasbl yyeTa COOTBETCTBYHOLMX AOKYMEHTOB M Apyrue CBeAeHUs.

[lnsi ocyllecTBNEHMS KOHTPO/IS 3a COBEPLLUEHNEM AEACTBUIA Npy NpeaocTaBNeHnm
MYHUUMNANBHOW  YyCNyrh W NPUHATAM  pelleHnin  pykoBoauTento  icnoskoma
npeAcTaBAsATCA CnpaBkyM 0 pesynbTaTax NpefocTaB/ieHns MyHULMNasIbHOW YCyTu.

O cnyyasix 1 NpuymMHax HapyLleHVs CPOKOB, NMOCAeA0BaTENIbHOCTU U COAEPXKAHNS
agMUHUCTPATMBHBLIX Npoueayp 3amecTuTesnb pykoBoauTens lcnonkoma HemegsieHHO
NHhopmMmupyeT pykoBoguTens Vicnoskoma, npefocTaB/iaiowero MyHULMNasIbHYIO YCyry,
a Takke npegnpuHUMatoT CPoUHbIE Mepbl MO YCTPaHEHUIO HapyLLeHWIA

4.2. Tekywmnii KOHTPONb 3a Cco6nAeHMeEM nocnenoBaTe/lbHOCTU  OENCTBUMN,
onpeneneHHbIX aAMVHUCTPaTUBHbLIMU npoueaypamm no npeAocTaBeHnto
MYHULMNANbHORN YCAyr, ocylwecTBasieTcs pykosoautenem lcnonkoma, OTBETCTBEHHbIM
3a opraHusauuio paboTbl No NPeAoCTaBNEHNIO MYHULMUMNATLHON YCyTN.

4.3. MNMepeyeHb [O/MKHOCTHbIX /UL, OCYLLECTBASAWMUX TEeKYLWNA KOHTPOSIb,
ycTaHaBnmBaeTcs MonoxeHnem 06 VicnosikoMme 1 MHCTPYKLMKU 1O AeN0onponu3BOACTBY.

Mo pe3ynbTartam NpPoBeAeHHbIX MPOBEPOK B C/lydae BbISIBIEHNS HapyLleHuid npas
3asBUTENEli BUHOBHbIE /MLA MPUB/IEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKkoHogartennbCcTBoM Poccuiickoit ®epepaumm.

4.4. PykoBoaMTENb OpraHa MECTHOro camoynpaBfieHMs HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pPacCMOTPEHME 0OpaLLEHNIA 3aaBUTENEN.

PykoBoguTenb (3amecTtuTenb pykoBoauTens) Wcnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe W (WIM) HeHag/exaulee BbINOSIHEHVE
aMVHUCTPATMBHbIX AENCTBUI, YKa3aHHbIX B pa3genie 3 HacToswero PernameHTa.

[O/MKHOCTHbIE /MLA Y MHbIe MyHMUMNASIbHbIE CryXXallMe 3a peLleHns 1 gencTens
(6e3pgeiicTBue), nNpuMHUMaemble  (OCyLleCTBAsieMble) B Xoge  npepocTaB/eHus
MYHULMMNANILHORN YCNyrn, HECyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOpPSiAKe.

4.5. KOHTpob 3a npeaocTaB/IEHVEM MYHUUMNASIbHON YCNYrM CO  CTOPOHbI
rpaxgaH, nx 06beAVHEHWIA 1 OpraHn3auuii, OCyLLLECTBNSAETCA NOCPEACTBOM OTKPLITOCTYU
[eATeNIbHOCTU  opraHa  MeCTHOro  camoynpas/fieHuss  npu  npeaocTaB/ieHun
MYHULMMNANbHOR YCNyrK, NOSTyYEHUSI MOMHON, akTyaslbHOW U 4OCTOBEPHOI MHopMaLmm
0 nopsgke npefocTaBNeHnss MyHUUMNAaNIbHOW YCNYyrm UM BO3MOXHOCTWU AocyaebHoro
paccMoTpeHus obpalleHnin (kanob) B npouecce MpefocTaBfieHNs MyHULMNa/IbHOW
ycnyru.

5. [locyae6Hblin (BHecyaebHbI) Nopsaaok 06KanoBaHUs PeLLEHNA 1 AeACTBWIA
(6e3pgeiicTBns) opraHa, NpefoCTaB/IAIWEr0 MyHULUUNABHYIO YCAYTY,
MHOTrOPYHKLMOHA/IbHOIO LieHTpa npefocTaB/ieHns rocy4apCTBEHHbIX U

MyHULMNA/bHBIX YC/yr, OpraHu3auunin, ykasaHHblX B Yactm 1.1 ctatbn 16 depepasibHOro
3aKoHa ot 27.07.2010 Ne210-$3, a Takke UX A0/HKHOCTHbLIX /UL, MyHULUUNabHbIX
cnyxauwmx, paboTHMKOB

5.1. Monyyarenu MyHUUMNaIbHOW YCMyrM UMEKT MpaBO Ha 006XasioBaHWe B
Aocyne6bHoM nopsake aencTenin (6e3aencTens) COTPYAHMKOB McnonkomMa, y4acTBYOLLINX
B NpefocTaBNeHnn MyHULMNaIbHOR ycnyrin, B Micnonikom mam B CoBET MyHULMNAIbHOIO
o6pa3oBaHusi.

3anBuTesib MOXET 00paTUTLCS C Xasl060i, B TOM YMC/Ie B C/eAYHOLWNX Cy4vasx:

1) HapylleHne cpokKa permcTpauyumn 3anpoca 3asBUTeNsa O npepocTaBieHum
MYHULMNANLHON YCNyru;

2) HapylleHne cpoka nNpeaocTaB/ieHNs MyHULMNAIBHOW YCAyru;
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3) TpeboBaHue y 3asaBUTENA LOKYMEHTOB WK MHOpMaLnM MO0 OCyLLeCTB/IEHUS
[eicTBuiA, nNpeAcTaBleHNne WM OCYLEeCTB/IEHME KOTOPbIX He npeaycMOTPEHO
HOpPMaTVBHbLIMW MpPaBoBbIMM akTamu Poccuiickon ®epepaummn, Pecnybnunkm TaTapcraH,
JIeHMHOropcKoro MyHUUMNasIbHOro parioHa, CTapouLLTEPSAKCKOro CeibCKOro nocesieHns
ONs NpefocTaBNeHns MyHUUMNaIbHOW YCNyTu;

4) oTka3 B npveme [OKYMEHTOB, NPeAOoCTaBiEHME KOTOPbIX MpeayCcMOTPEHO
HOPMAaTMBHbLIMX NPAaBOBbLIMN akTamu Poccuiickon depepauun, Pecnybnivkm TaTtapcTaH,
JIeHNHOropcKoro MyHMUMNaIbHOTO palioHa, CTapouLITEPSAKCKOro CEebCKOro MocenieHns
ANS NpeAoCTaBNeHUss MyHULMNA/IbHONM YCyri, y 3asBuUTens;

5) oTKa3 B nNpegocTaBfeHn MyHULUMNAIbHOW YCyrn, eCc/iv OCHOBaHUSA oTkasa He
npeaycMoTpeHbl dpefepasibHbIMU  3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C  HUMM
WHbIMA HOPMATMBHLIMA NpaBOBbIMW akTamu Poccuiickoii depepauun, 3akoHamn Wt
WHbIMW HOPMAaTMBHbLIMW NPaBOBbIMK akTamu Pecnybnvkn TaTtapcTaH, MyHUUMNaIbHbIMU
NMPaBOBbIMU aKTamu;

6) 3aTpeboBaHMe OT 3asBUTEsNs NpY NPeAocTaBNEHUN MYHULMNASIbHOW YCyry

nnatel, He MpeayCMOTPEHHOMW HOPMaTUBHLIMW MPaBOBbIMA  akTamu POocCCUIACKOiA
depepaumn, Pecnybnvkn TartapctaH, JIEHMHOTOPCKOro MYHMUUMMNa/IbHONO paioHa,
CTapounTepsaKCKOro CenbCKoro noceneHus;

7) oTka3z lMcnonkoma, [AO/MKHOCTHOIO JiMua  Mcnoskoma B MCMpaB/ieHuu
JONYLWEHHbIX Oreyatok W OWWO0K B BblAaHHbIX B pesysbTate npepocTaB/ieHus
MYHULMNANLHOM YCNYrn AOKYMEHTax /iMb0 HapylleHue YCTaHOB/IEHHOTO CpokKa TakKux
ncnpasneHnii;

8) HapylweHne cpoka wnn nopagka Bblgayus [AOKYMEHTOB MO  pesy/bTaram
npefocTaB/ieHNs MyHULMNANIbLHON YCyru;

9) npuocTaHoBNEHNE NpefoCcTaBNeHNss MyHULMNAIbLHOW YCNYrn, eCii OCHOBaHWUS
NPUOCTaAHOB/IEHUA He npefyCcMOTpeHbl doefiepasibHbIMA  3aKOHaMUW U MPUHATBIMA B
COOTBETCTBMM C HUMM WHbIMM HOPMaTMBHLIMW MPaBOBbIMU akTamy Poccuinckoi
depepaunn, 3akoHaMM W MHbIMA HOPMATUBHLIMW NPaBOBbIMK akTamun Pecnyonmnku
TaTtapcTtaH, MyHUUMNa/IbHbIMX MPABOBbLIMU akTamu;

10) TpeboBaHve y 3asBuUTeNs MNpu nNpefocTaBNeHun MyHULUNAIbHOM
OOKYMEHTOB WM MHpopmauun, OTCyTCTBME W (UNKM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKkasblBa/IMCb NPV NepBOoHaYa/IbHOM OTKase B Npueme AOKYMEHTOB, HEOOXOAUMbIX O/15
npefocTaB/ieHNs MyHULMNa/IbHOW YCNyrn, fiMbo B npefocTaBNeHnn MyHULMNasibHOW
yCnyru, 3a WUCK/KYeHneM criydyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
depnepanibHoro 3akoHa Ne 210-®3.

5.2. XXanoba Ha  pelleHuns n  gencreus (6e3pneicTame) opraHa,
NPefoCTaB/IAWEro  MyHAUMNANbHYO  YCNyry,  OOJ/DKHOCTHOrO  fiMuya  opraHa,
NPefoCTaB/IAWEro  MyHUUMNA/IbHYKD  YCIyry,  MYHULMMNa/IbHOrO  CnyXalero,
pykoBOAUTENIA OpraHa, NpPefoCTaB/IAWEro MyHALMNANbHYO YCnyry, nojaeTcsa B
NMUCbMEHHOWN (hopMe Ha BYMaXKHOM HOcuTeNe Win B 3/1IEKTPOHHOW chopMme.

Xanoba MoxeT ObITb HanpasneHa no nodyte, Yyepes M®L|, ¢ ncnosnb3oBaHMEM
NHAOPMaLMOHHO-TENIEKOMMYHUKALMOHHOW ceTn «UHTEpHET», odimumasibHOro camnrta
JNleHnHoropckoro  MyHuumnasibHoro  pavioHa  (http://www.leninogorsk.tatarstan.ru),
EguHoro noprtasia rocyapCTBEeHHbIX Y MyHUUMNasIbHbIX ycnyr Pecny6nvkun TaTapcTaH
(http://uslugi.tatar.ru/), EgMHoro noptasia rocyfapCTBEHHbIX U MYHULMMNASIbHbIX YCAyr
(doyHKupmiA) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA MPU IMYHOM Npreme
3aaBuUTeNs.

5.3. XKasi06a, noctynuBLLas B opraH, NpefocTaBNAoWUn MyHULUNASIbHYIO YCNYTY,
NGO BbILWWECTOALNA opraH (MpY ero HaMuun), NOANIEXUT PACCMOTPEHMIO B TEUYEHMe
NATHaAUaTM pabounx OHEW CO AHA ee perucrTpauun, a B ciiydae o6xasioBaHWS OTkasa
opraHa, npefoCTaBNAKOWEr0 MyHUUMNaIbHYO YCyry, B MpuemMe [OOKYMEHTOB Y
3aaBuUTENA MO0 B UCNPaB/ieHUN AOMyLEHHbIX OneYyarok M OWWOOoK uiM B cry4ae

YCyT
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06Xas10BaHNsl HapyLLUEHNS YCTAHOB/IEHHOIO CPOKa TakuxX UCNPaB/IEHUI - B TeYEHMEe NSATU
pabounx AHEN co gHA ee perncrpauumu.

5.4. XKanoba fomkHa cofepxarb CriefyoLyo nHdopMaumio:

1) HameHOBaHWe opraHa, nNpPefoCTaBNALWEro YCayry, LO/HDKHOCTHOrO nuua
opraHa, npeaoCTaBAOLWEro ycnyry, Wim MyHULMNANLHOIO CryXallero, pelueHus wu
Aencteuns (6e3nencTeme) KOTopbiX 06XasytoTcs;

2) hamunvio, ums, otyectso (nocsiegHee - MpU HaMuMK), CBEAEHUA O MecTe
XWUTENbCTBA 3aaBUTENA - PU3NYECKOro sivua Mbo HauMeHoBaHue, CBeAEeHUs O MecTe
HaxoXOeHs 3asBuUTeNs - IPUANYECKoro fimya, a takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNEKTPOHHOW MoYTbl (MPU HaM4yMK) M NOYTOBLINM agpec, no
KOTOPbIM [O/HKEH ObITb Hanpas/eH OTBET 3aABUTENIO;

3) cBefleHNs 06 06XaslyeMblX pelleHnsax 1 AenctBusax (6es3aencTteumn) opraHa,
NPefoCTaBNAWEr0  MYHUAUMNA/IbHYO  YCIyry,  [AO/DKHOCTHOTO  /fiMua  opraHa,
NpesocTaBAlLWLEero MyHALMNANBHYO YCyry, Wi MyHULMNANbLHOTO CnyXatlero;

4) [oBOAbl, Ha OCHOBaHWM KOTOPbIX 3asBUTE/Ib HE COrflaceH C peLleHnem U
aenctenem (6e3gelnictBmemM) opraHa, NpefocTaBnsaoWero ycnyry, A0/HKHOCTHOIO avua
opraHa, npeaocTaBALWEro yenyry, Wi MyHUUUNasbHOro Cnyxallero.

5.5. K xanobe MoryT ObITb NPUIOXKEHbI KON [OKYMEHTOB, MOATBEPXAALLMX
N3N0XeHHble B Xasnobe ob6cTosATeNbCcTBa. B Takom crnyyae B xanobe npvsBogutcA
nepeyeHb npunaraembix K Heil [OKYMEHTOB.

5.6. Mo pe3ynbTatam pacCMOTPEHUS Xasi06bl NPUHUMAETCS OAHO U3 CriefyoLmX
PELLEHNIA:

1) xanoba yaoB/ETBOPSETCHA, B TOM u4ucne B (POPMEe OTMEHbl MPUHSATOrO
peLleHns, ucnpasneHns OONyLEeHHbIX ornevyaTtok M OWKOO0K B BblAAHHbLIX B pesy/ibTare
npefocTaB/ieHUss  FOCYAapCTBEHHOW  YCyrM  [OKyMeHTax, BoO3Bpata 3asBuUTento
[OEHEXHbIX CPeAcTB, B3VIMaHne KOTopbIX He NpeayCcMOTPEHO HOPMATUBHbLIMU NPaBOBbIMM
aktamu Poccuiickoii ®epepaunn, HOPMaTtMBHLIMK MPaBOBbIMW  akTamu Pecny6simkm
TarapctaH, MyHUUMNA/IbHBIMU NPaBOBbIMU aKTamu;

2) B y40B/1IETBOPEHUN Xas106bl OTKa3bIBAETCS.

He no3gHee fOHA, cnefywouwlero 3a AHEM MPUHATUA peLleHus, yka3aHHOro B
HacToALWEM MyHKTe, 3asBMTEN0 B MUCbMEHHON )OpPME U MO XXenaHui 3asaBuTens B
3/IEKTPOHHOW  hopme  HanpaB/iseTcs  MOTMBUPOBAHHbLIA  OTBET O pesy/bTarax
pPacCMOTPEHMS Xanoobbl.

5.7. B cnyyae npu3HaHus Xasiobbl, noanexaiwiein ynoBneTBOpeHuto, B OTBeTe
3aaBUTeN0 JaeTca nHgopmaums 0 4eNCTBUAX, OCYLLECTB/ISiEMbIX VICMOKOMOM, B LiesisX
He3amen/IMTe/IbHOrO0  YCTPaHEeHWs  BbISIB/IEHHbIX — HApPYLIEHW  Mpy  OKasaHuu
MYHULMNANbHOM YCyTK, a Takke MPUHOCATCA U3BMHEHWS 3a AOCTaB/IEHHblE Heya00CcTBa
N ykasblBaeTcs WHJopMaumMa O [asibHelWux [AeWcTBUsAX, KOTopble Heobxoaumo
COBEPLUNTb 3aABUTESIKO B LENSAX NOSyYEHUA MYHULMNANIbLHON YCAYTu.

5.8. B cnyyae npusHaHuA Xanobbl, He nog/iexalleil yaoBneTBOPeHUIo, B OTBETE
3aABUTENI0, [AOTCA aprymMeHTUPOBaHHble pPasbACHEHUA O MpuUYMHax MPUHATOrO
peLleHns, a Takke MHgopMaLmsa 0 Nopsake 06XaoBaHUS MPUHATOIO PeLLEeHus.

5.9. B cnyyae ycTaHOB/IEHUA B XO4e UM No pesy/nibTatam pacCMOTPEHNS Xanoobbl
Nnpu3HakoB cocTaBa aAMUHUCTPATMBHOIO MpaBOHApPYyLUeHUA WM MpecTynieHns
OO/MKHOCTHOE L0, PaboTHWK, HaZeNleHHble NOSTHOMOYMAMM MO0 PACCMOTPEHUIO Xasloo,
He3amMe/IMTes/IbHO HanpasnAlT MMeLMecs Marepuasibl B OpraHbl NpoKypaTypbl.

6. OCOGEHHOCTM BbINOMIHEHNST aAMUHUCTPATMBHBIX Npoueayp (aeicTeunii) B
MHOTOPYHKUMOHa/TbHbIX LIeHTpax NpefocTaB/ieHNs rocyAapCTBEHHbIX U
MYHUUMN@bHBLIX YCyr

6.1. OnucaHve nocnefoBaTe/IbHOCTM AEACTBUIA NpU NpefocTaBNeHn MyHULMNaIbHOM
yCnyru BK/IOHaeT B cebs criefyloliye npouenypsbl:
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1) nHhopmMmpoBaHNe 3aABUTENSA O NOPSAKE NpefoCcTaBNeHNss MyHULMNAIBHON YCyru;

2) NpyHATNE W perncTpaums  3asBfieHMs U [OKYMEHTOB, HeobxoaumbIX Ans
NpeAocTaB/ieHNs MyHUUMNASIbHOW YCIyTu;

3) hopmupoBaHMe U Hanpas/ieHNEe MEeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByloLlme B npefocTaBNeHn MYHUUMNasIbHOW YCNyrn, B TOM 4YuC/ie MO KOMMSIEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENIbHOCTM  YCWUIEHHON  KBa/IM(OMKAUMOHHOW  LMJOPOBOWA
9/IEKTPOHHON  NOANUCU  3assBUTENs,  UCMOJIb30BAHHOW Mnpu  nogadve  3asB/ieHMs O
npeaocTaBAeHNn MyHULMNAIbHON YCyru;

5) HanpaBneHue 3asAB/eHUA C LOKYMEeHTaMn B VICNOMKOM;

6) Bblgaya 3asBUTENI0 pe3ynbTaTta MyHULMNaIbHON YCyrn.

6.2. IH(popMmmnpoBaHue 3aaBUTENA O MOpsAAke NpefocTaB/ieHns  MyHUUMNAIbHOM
ycnyrm

3aaButenb Brnpase obpatutbca B ML, nnyHo, no tenedoHy n (unm) 31eKTPOHHOM
noyte ANns NonyyYeHUs KOHCY/MbTauuin 0 nopsiake nosyvyeHUss MyHULUNasibHON YCyru.

Cneunannct MOLL nHdopmunpyet 3asBuTens, B TOM 4uc/fie Mo cocTasy, dopme
npeAcTaBfi eMon JoKyMeHTauun 1 Apyrum Bornpocam A/18 nosilydYeHuss MyHUUUNasibHOM yCnyrm
N NpY HEOOXOAMMOCTU OKa3blBaeT MOMOLLb B 3arnosIHEHUM G1aHKa 3asiB/IEHNS.

3asaBuTesib MOXET  MNOAyyYnTb  UHJopMaLMilo O  Mopsgke  npefocTaB/eHus
MYHUUMNABHOW ycnyrn nytem cBo6oAHOro aoctyna ¢ canta M®LL http://mfcl6.tatarstan.ru/

Mpouenypbl, ycTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAKTCA B [A€EHb
ob6palleHnsa 3anBuUTess.

Pesynbtat npouedyp: uvHdopmaumss no coctasy, opmMe npeacTaB/iieMoin
OOKYMeHTauun 1 ApyruMm Bonpocam nosiy4eHnss MyHUUMnasibHoM yCnyriu.

6.3. MNpuHATNE 1 perucTpaunsa 3aaB/eHus

6.3.1. 3asBUTENb /INYHO, Yepe3 AOBEPEHHOE MIMLO WX B 3/1IEKTPOHHON (hopme nogaet
NMCbMEHHOE 3asiBfleHne O nNpPeAoCTaB/IEHUN MYHUUMNaIbHOW yCiyrn wn npepcrasnset
[OKYMEHTbI B COOTBETCTBMWU C MyHKTOM 2.5 HacTtodwero PernameHta B M®L|, yaaneHHoe
paboyee mecto M®LIL

3aaBneHne 0O npefocTaBNeHUN MYHUUMMNASIbHON YCNyr B 3/1IEKTPOHHOW dhopme
HanpaBnseTca 4epe3 [lopTan rocyfapCTBEHHbIX UM MyHUUMNASbHBLIX Yycnyr Pecrny6bnvku
TarapctaH.  Peructpaumsi  3asiBNieHWsi,  MOCTYNMBLUENO B 3/IEKTPOHHON  chopwme,
OCYLLIECTB/IIETCA B YCTAHOB/IEHHOM MOPSAAKE.

6.3.2. Cneunanuct M®L,, Beaywmini npvem 3asiBMIEHWI, OCYLWeCTBASET npoueaypsbl,
NpeayCMOTPEHHbIE pernaMmeHToM paboTbl MOL],

Mpouenypbl, ycTaHaBNMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTB/AKTCA B CPOKMU,
YCTaHOBJ/IEHHbIE pernameHToM pa6oTbl MOL,

PesynbTaT npoueayp: NpUHATOE U 3aperucTpupoBaHHoOe 3asB/eHNe.

6.4. dopmmpoBaHMe naketa OKYMEHTOB

6.4.1. Cneunanuct M®L, B cooTBETCTBUN C pernameHToMm pabdoTtbl MOLI;

npoeepsieT  AEeNCTBUTE/IbHOCTb  YCW/IEHHOW  KBasIMhmKauNoHHOM LmcbpoBoi
SNIEKTPOHHOW  MoAnNUCK  3asBUTENs,  WUCMNOMb30BaHHOW npu  nogadve  3asB/ieHMA O
npefocTaB/ieHNn MyHULUMNAIbHON YCIyru;

hopmMupyeT 1 HanpasnseT MexsBeLOMCTBEHHbIE 3anpochbl B OpraHbl, yyacTByoLlNe B
NpefocTaB/ieHNN  MyHUUMNAIbHONW  ycnyr, B TOM  4yuc/ie MO0 KOMMJIEKCHOMY
MeXBeLOMCTBEHHOMY 3arnpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLLECTBAANTCA B CPOKW,
YCTaHOB/IEHHbIE perameHTom paboTbl MOL,

PesynbTat npouenyp: Hanpas/ieHHbIE 3anpochl.

6.4.2. Cneunannct M®LL nocne nonydyeHns OTBETOB Ha 3anpocbl POpPMUPYET naket
[OKYMEHTOB 1 HanpasnseT ero B Icnonkom B nopsjke, yCTaHOB/IEHHOM periaMeHToM paboTbl
ML,


http://mfc16.tatarstan.ru/
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[Mpouenypbl, ycTaHaBNMBaeMble HaCTOALMM MYHKTOM, OCYLLECTBAAKTCA B CPOKM,
YCTaHOB/IEHHbIE perameHToM paboTbl M®L],

PesynbTaT npoueayp: Hanpas/ieHHble B ICNOIKOM AOKYMEHTHI.

6.5. Bblgada pesynbtara MyHUUMNAbLHON YyCnyrn

6.5.1. Cneupanuct M®L, npu nocTynseHun pesynbTata MyHULMNaSIbHOW yCiyru u3
Vcnonkoma peructpupyet ero B YCTaHOBNEHHOM Mopsgke, u3BelwlaeT 3aaButens (ero
npeAcTaBuTeNs) C UCMNONb30BaHNEM Crocoba CBA3W, yKa3aHHOro B 3asiBNIeHUMN, O pe3ynbTare
npefocTaB/eHNsa MyHULMNAIBHON YCIyru.

lMpouenypsl, ycTaHaB/MBaeMble HACTOALMM MOAMYHKTOM, OCYLLECTBNAKTCA B [AEHb
NoCTynneHna OOKYMEHTOB 13 licnonkoma.

Pesynbtar npoueayp: u3BelweHne 3aaBuTena (ero npeacrasutesns) O pesysbrare
npefocTaBfieHns MyHULMNASIbHON YCIyTu.

6.5.2. Cneunanuct M®L| BbigaeT 3asaBUTeNt0 pesysibTaT MyHUUMNAILHON YCyri

Mpouenypsbl, ycTaHaB/MBaeMble HaCTOALLUMM MNYHKTOM, OCYLLECTBAAKTCA B Nopsagke
oyepesHOCTU, B AeHb NMPUOLITUSA 3asABUTENSA B CPOKM, YCTAHOBJ/IEHHbIE persiaMeHToM paboTbl
ML,

PesynbTtaT npoueayp: BblAaHHbIN pe3ysibTaT MyHULMNaIbHON YCAyri.
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MpunoxeHne Nol

Pykosogutento
VicnonHntensHoro kommrteTta

MYHULMNa/IbHOIO paioHa
Pecnybnukn TatapctaH
oT:

3asBrieHne
06 ncnpaBneHUN TEXHNUYECKOWN OLLMOKN

Coobuwar 06 owubke, [OMNYLLEHHOW NpU OKasaHUM MyHULMNASIbHOW YCyru

(HaumeHoBaHue ycnyru)

3anucaHo:

MpaBunbHbLIE CBEAEHUSA:

Mpowy  wncnpaBUTb  AOMYLIEHHYHD  TEXHUYECKyHd  OWWOKY U BHECTU
COOTBETCTBYIOLLME U3MEHEHUS B fOKYMEHT, ABNAOWMACA pe3yibTaToM MyHULMNaIbHON
YCNyIW.

Mpunarato cnepywowme AOKYMEHTbI:

1

2.

3.

B cnyyae npuHATUS pelleHns 06 OTK/IOHEHUM 3asB/fieHUs 06 wucnpa.neHun
TEXHUYECKOWN OLMOKM NPOLLY HanpaBUTb Takoe peLueHue:

nocpeACcTBOM OTMNPaB/IEHUA 3NEKTPOHHOrO AOKYyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUM Ha BYMaKHOM HOCUTEesie NMOYTOBbIM OTMNpPaB/iEHNEM MO

agpecy:

MoaTBepXaaro CBOE coriacue, a takke corsiacve npeacrasisgsemMoro MHOW /ivua Ha
06paboTky nepcoHaslbHbIX AaHHbIX (COop, cuUcTeMaTu3aumio, HakorsieHue, XpaHeHue,
yTOYHeHVe (OGHOBMEHME, W3MEHEHUE), WCMOMb30BaHNe, pacnpocTpaHeHne (B TOM uucre
nepepgadvy), 06esnuymsaHne, 610KMpoBaHNE, YHUUTOXEHNE NePCOHaIbHbIX AaHHbIX, a Takke
WHbIX [ENCTBUIA, HeobXoAuMbIX A1 00pabOoTKM MNepCOHasIbHbIX AaHHbIX B pamMKax
npeaocTaBneHnss MyHULMNAIbHON YCryri), B TOM YuC/ie B aBTOMAaTU3NPOBAHHOM pexvme,
BK/IHOYAA NPUHATUE PELUEHUIA Ha X OCHOBE OpraHoOM MPeAOoCTaB/IAOLWMM MyHALMNASIbHYHO
YCyry, B LUeNsix npefocTaB/eHns MyHULMNaIbHOM YCITyTu.

HacToawmm noarsepxaato: CBeAEHWS, BK/IOYEHHbIE B 3asiB/IEHME, OTHOCSLLMECS K
MOE JIMYHOCTM WU MPEeACTaB/IAEMOMY MHOK /ALYy, & TakkKe BHECEHHble MHOK HIKe,
[OCTOBEpPHbI. [JOKyMEHTbI (KONuUn AOKYMEHTOB), NPUIOXKEHHbIE K 3aAB/IEHNI0, COOTBETCTBYHOT
TpeboBaHWsAM, YCTaHOB/IEHHbIM 3aKoHOAATeNbCTBOM Poccuiickoin depepaummn, Ha MOMEHT
NpeacTaBfeHns 3asiB/IEHUST 3TU [OKYMEHTbl AENCTBUTE/IbHbI M coaepXaT [AOCTOBEpPHbIe
CBefEeHNs.

[Jato cBoe cornacue Ha yyactve B Onpoce Mo OLeHKe KayecTBa npefocTaB/ieHHOW
MHE MYHWULIMN&/IbHOW YCYyrn No TesiepoHy:

(nata) (noanwck) (®.1.0.)
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MMpunoxexne
(cnpaBo4yHoe)

PeKBM3WTbI JO/MKHOCTHbIX /UL, OTBETCTBEHHbIX 3@ NPeAoCcTaBNeHNne MyHULMNASIbHO
YCNYTN 1 OCYLLECTBASAOLWMNX KOHTPO/b €€ UCNOJTHEHUS,

NCnonHWUTENbHBIN KOMUTET MyHULMNANbHOTO 06pa3oBaHust «CTapouLITEepPSKCKoe
cefibckoe nocesieHne» JIeHMHOTopPCKoro MyHULMNasbHOro palioHa Pecny6nvku

TaTtapcTtaH
JomKHOCTb TenedoH DNEeKTPOHHbIN agpec
Pykosoantenb 3-34-45 Sisht.Len@tatar.ru
3amecTuTeNlb pyKoBoAUTeNs 3-34-44 Sisht.Len@tatar.ru

PeKBU3WTbI AO/HKHOCTHbIX /AL, KOHTPO/IMPYIOLLUX NpefocTaBleHne
MYHULMNASILHOW yCnyru

JOMKHOCTb TenecdhoH DNEKTPOHHbIV agpec

CnaBa nocenennsa 3-34-45 Sisht.Len@tatar.ru


mailto:Sisht.Len@tatar.ru
mailto:Sisht.Len@tatar.ru
mailto:Sisht.Len@tatar.ru

MpunoxeHve 2

K MOCTaHOB/IEHUIO
icnonHuTensHoro KomurteTa
MYHULMN&/IbHOrO 06pa3oBaHns
«CTapouLTepsakckoe cesbckoe
nocesieHne» JIEHMHOropcKoro
MYHMLMNAILHOrO painoHa
Pecny6nukn TaTapcTaH

OT « 29 » oKTsA6pst 2019 r. Ne 28

Il.  ALMWHUCTPATMBHbINA pernameHT

npeaocTaBNeHNs MyHULMNANBLHOW YCyr N0 COBEPLUEHMI0 HOTapUa/ibHbIX AeiCTBUiA -
y/[I0CTOBEPEHNE JOBEPEHHOCTM

1 O6LMe NONOXeHUs.

1.1. HacToawmii agMUHUCTPATUBHBIN pernameHT NpefocTaB/ieHns MyHULUNAIbHON yCnyrn
(nanee - PernameHT) ycTaHas/vMBaeT CTaHAApPT M MOPSAAOK NpefocTaBneHuss MyHULMNasIbHOM
YCNyrn 1o COBEPLUEHNIO HOTapuasibHbIX AEWCTBUIN - yAOCTOBEPEHNEe [AOBEpPEeHHOCTU (fanee -
MyHULUMNaNbHas ycnyra).

1.2. Monyyatenn MyHuuMnasibHOW ycnyrn: dusndeckme nvua (ganee - 3asaBUTesb).

1.3.  MyHuyunanbHas ycnyra npepgoctaBnsetca  VCnosHWUTENIbHbIM - KOMUTETOM
MyHMLMNaNIbHOrO 06pa3oBaHua «CTapouTEPSKCKOe CefibCckoe nocesieHne» JIeHMHOropcKoro
MyHMLMNaNbLHOro paoHa Pecny6nvkn TatapctaH (panee - cnosikom).

1.3.1. MecTo HaxoxaeHue Kcnonkoma: c. Ctapbiin Nwtepsik, yn. LWkonbHaa, a. 15.

Mpadmk paboTbl:

noHenenbHuK - yetsepr: ¢ 8.00 go 17.00;

natHMua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE OHMW.

Bpemsa nepepbiBa 419 OTAbIXa W NUTaHWS yCTaHaBNMBAETCS MpaBuiaMy BHYTPEHHEro
TPYL0BOro pacnopsjka.

CnpaBoyHbIi TenedoH (85595)3-34-44.

Mpoxo4 No AOKYMEeHTaM yA0CTOBEPSALWUM JINYHOCTb.

1.3.2. Apgpec o(uumManbHOro canta MyHUUMNaSIbHOrO paioHa B MHJIOPMaLMOHHO-
TENEeKOMMYHUKALMOHHOK  ceTn  «/HTepHeT» (manee - ceTb  «MHTepHeT»):  (http://
www.leninoqorsk.tatarstan.ru).

1.3.3. VIHchopmauuss 0 MyHMUMNASIBHON yCryre, a Takke O MecTe HaxOoxAeHus u rpaduke
paboTbl Vcnoskoma MOXET 6bITb NosyyeHa:

1) nocpeAcCTBOM WH(POPMaLMOHHbIX CTEHAOB, COAepXawuxX BU3yaslbHYI0 W TEKCTOBYHO
NMHpopMaUMlo O MyHUUMNAIBHOW YyCnyre, pacrnofliokeHHbIX B MomelleHuax KMcnosnkoma, ans
paboTbl C 3aABUTENAMMU.

VHdopmaumst Ha rocyaapCTBEHHbIX A3blkax Pecny6nvkn TatapctaH BK/IOYaeT CBefeHUs 0
MYHULMNANBLHON ycnyre, cogepxaiwmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTosuero PernameHTa,

2) nocpeAcTBoOM cetn «W/HTepHeT» Ha oduumanbHOM carTe MyHUUMNasIbHOTO paioHa
(http:// leninogorsk.tatarstan.ru);

3) Ha [MopTane rocygapcTBEHHbIX M MyHUUMNasbHbIX ycnyr Pecnybnvkun TaTapcTaH
(http://uslugi.tatar.ru/),

4) Ha EgvHOM nopTasie rocyAapCTBEHHbIX M MyHUUMNasnbHbIX yenyr (cpyHkumin) (http:/
www.gosuslugi.ru/);

5) B cnonkowme:


http://www.leninoqorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

24

npy YCTHOM O6paLleHnn - IMYHO UK NO TeneqoHy;

npy NUCbMEHHOM (B TOM 4ucsie B DOPMeE 3MEKTPOHHOIO AOKYMeHTa) obpalweHun - Ha
6YyMaXXHOM HOCUTEes1e MO MNoYTe, B 3/1IEKTPOHHONM (hopMe MO 3/1IEKTPOHHON MnouTe.

1.3.4. ViHchopmauus no Bornpocam npefocTaB/ieHns MyHULMNA/IBHON YCyrn pasmellaeTcs
crneynanuctoMm McnosnkomMa Ha omuMasibHOM calTe MyHMUMNasibHOro paroHa W Ha
MHPOPMAaLMOHHBIX CTeHAAaX B NoMeLleHusax Mcnosnkoma ans paboTbl C 3adABUTENAMUN.

1.4. TMpepoctasrieHne MyHUUMNAIbHOWN YC/yrn OCYLLECTB/IAETCA B COOTBETCTBUN C.

paxagaHckum kogekcom Poccuiickonn ®epepaumm (Yactb nepsasi) ot 30.11.1994 No51-d3
(oanee - I'pK P®) (CobpaHne 3akoHogatenbctBa P®, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccuiickonn ®epepaumm (Yactb BTopas) oT 05.08.2000 Nell7-d3
(oanee - HK P®) (CobpaHune 3akoHogatensctea P®, 07.08.2000, Ne32, c1.3340);

OcHoBamKn 3akoHopgaTenbcTBa Poccuiickonn ®epepaumm o HoTapuate oT 11.02.1993 Ne
4462-1 (panee - OcHosbl) (Begomoctn CHA n BC P®, 11.03.1993 Nel10, cT1.357);

®epepanibHbiM 3akoHOM OT 06.10.2003 Nel31-9#3 «O6 06wWmx npuvHUMNax opraHusauuu
MECTHOro camoynpasneHus B Poccuiickoin ®epepaunn» (ganee - ®epepanbHblii 3akoH Nol31-
®3) (CobpaHune 3akoHogaTenbcTBa PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-9®3 «O6 opraHusaumy npepocTas/ieHns
rocyapCTBEHHbIX W MyHuUMNasibHbIX ycnyr» (ganee - degepasbHblidi 3akoH No210-$3)
(CobpaHue 3akoHogatenbcTBa PP, 02.08.2010, Ne31, cT.4179);

npukasom MwuHiocTa Poccun oT 29.06.2015 Nel55 «O6 yTBepXAeHun TpeboBaHuin K
doopmaty WM3roTOB/IEHHOIO HOTApUMyCOM 3/IEKTPOHHOIO AOKyMeHTa» (ganee - npukas -Nel55)
(OhmumansHbIi WHTEepHeT-nopTan npaBoBOI NHdhopmMaLmn http://www.pravo.gov.ru,
30.06.2015);

npvkasoMm MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHun ®dopM peecTpos
perucTpaumMn HoTapuasibHbIX OEACTBUIA, HOTapuasibHbIX CBUAETENIbCTB WU YAOCTOBEPUTESIbHbIX
Haganucen Ha caenkax v CBUAETENbCTBYEMbIX AOKYMEHTaxX U nopsaka ux odopmieHus» (ganee

npukas Ne313) (OthrumaibHbIi NHTEepHeT-nopTas npaBoBOA NHpopmaumm
http://www.pravo.gov.ru, 30.12.2016);

npukazoMm MuHtocta Poccum ot 06.06.2017 Ne97 «O6 yTBepXAeHUN VIHCTPYKUUK O nopsake
COBEPLUEHNA HOTapua/ibHbIX AEWCTBUIA [NlaBaMy MECTHbIX afMWHUCTPaUUiA NoceneHnin u
cneumanbHO  YNOSIHOMOYEHHbIMW  AO/DKHOCTHBbIMW - /ilaMX  MECTHOro  camMoynpaB/ieHus
nocesieHnin, rnasamn MeCTHbIX aAMUHUCTPauUMiA MyHUUMNa/IbHbIX PaloHOB U cneumnasibHo
YNO/IHOMOYEHHbIMU  AO/HKHOCTHLIMM NI AMUA  MECTHOTO CamoyrnpaB/ieHUss  MYHULMMNasIbHbIX
panoHoB» (pasnee - npuka3 Ne97) (Poccuiickasa raszeta, Nel33, 21.06.2017);

npuvkaszom ®egepanbHOro kasHaverctea ot 12.05.2017 NellH «O6 yTBepXAEHUN nopsaka
BEeAEeHNSA roCyapCTBEHHON MHGDOPMALMOHHOM CUCTEMBI O FOCYAAPCTBEHHbIX N MyHULMNAIbHBIX
nnatexax (panee - npukas 11H) (OdmumanbHbIi UHTEPHET-MOPTa/T NPaBOBOM WMHAOpMaLUK
http://www.pravo.gov.ru, 25.07.2017);

3akoHoM Pecny6nvkmn TatapctaH ot 28.07.2004 Ne45-3PT «O MecTHOM camoynpaB/ieHnn
B Pecnybnuke TaTtapcTtaH» (Pecnybnuka TatapctaH, Nel155-156, 03.08.2004);

YcTaBOM MyHUUMNa/IbHOIO 06pa3oBaHns «CTapouLITEPSKCKOE CefibCKoe MnocesieHme»
JleHnHoropckoro MyHWUMNasibHOro paioHa Pecnybnvkun TarapcTaH, MpUHATOrO PelleHnem
MyH/LMNANbLHOrO obpa3oBaHna «CTapouLLTEPAKCKOE CefibCKoe MocenieHne» JIeHMHOropckoro
MyHULMNANbLHOro panoHa Pecny6nmkn Tatapctad ot 09.12.2016 Ne 20 (ganee - Ycrtas);

MonoxeHnem 06  VICNOMHWUTE/IBHOM  KOMUTETE  MYHUUMMN&/IbHOTO  06pa3oBaHus
«CTapoviTepsikckoe  cefibckoe noceneHve»  JIEHMHOropcKoro MyHUUMNA/IbHOTo — parioHa
Pecnybnukn TatapctaH, yTBepXAeHHbiM PelweHnem CoseTa MyHUUMNAIbHOTO 06pa3oBaHus
«CTaponTepsikckoe  cesibCKoe nocefieHne»  JIEHMHOropCKoro MyHUUMNasIbHOro — parioHa
Pecnybnvku TatapcTtaH ot 17.11.2016 Ne 15 (ganee - MonoxeHue o6 Mcnonkome);

MpaBunamn  BHYTPEHHEro TPYAOBOro pacnopsgka Vicnonkoma, yTBepXAeHHbIMU
noctaHosneHvem Kicnosnkoma ot 25.12.2010 Ne 14 (ganiee - lNpasuna).

1.4. B HacTosAWeM PernameHTe MCNosib3yloTca crepyolme TepMUHbI U onpeaeneHns:


http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru
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[OBEPEHHOCTBLIO MPU3HAEeTCA MUCbMEHHOE YMO/IHOMOYME, BblgaBaemMoe OfHVM JIULOM
Apyromy nuuy Ans npefcrtaBuTensCcTBa nepeg Tpetbmn nvuamu. MNMucbMeHHoe YnosiHoMouune
Ha COBEepLUEeHNe CcAenkn npeacTaBuTesieM MOXET OblTb NpeAcTaB/eHO MpeacTaBSAeMbIM
HenocpeAcTBEHHO COOTBETCTBYHOLLEMY TPETLEMY /IULLY.

yAa/leHHoe paboyee  MeCTO  MHOrO(OYHKUMOHa/IbHOTO  LEHTpa  npegocTaBneHus
rocyapCTBEHHbIX M MYHUUMMNa/IbHLIX YCNYr - TepputopuasibHO 060CO6/1EHHOE CTPYKTYpHOEe
nogpasgenexHme (odmc) MHOroOyHKUMOHA/TbHOTO LEHTPa NpeAoCcTaBneHnsi rocyAapCTBEHHbIX U
MYHULUMMNA/bHBIX YCyr, CO34aHHOe B FOPOACKOM WM CeJSIbCKOM MOCEeNeHnss MyHULMNasibHOro
paiioHa (ropogckoro okpyra) Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34 [Mpasun
opraHmsaymm AeATeNIbHOCTH MHOTORYHKLUMOHATbHbIX LLEHTPOB npefocTaBneHns
rocyapCTBEHHbIX U MyHULUMNA/IbHbLIX YCAYr, YTBEPXAEHHbIX NOCTaHOBNEHMEM [lpaBuTenscTBa
Poccuiickoin ®epepaumm ot 22.12.2012 Nel376 «O6 yTtBepxaeHun [paBun opraHusaummn
OEATeNIbHOCTM  MHOTOPYHKUMOH&/IbHbIX  LIEHTPOB  MpPefoCTaB/iIeHNss  roCy[apCTBEHHbIX W
MYHULMNA/TbHBIX YCAY»;

TexHuyeckas owmnbkKa - omnbka (onmcka, oneyartka, rpammaTnyeckas unm apugmeTmyeckas
owmbKa NMMbo nofobHas ownbka), AonyLieHHas opraHom, NpefocTaB/IAWNMM MyHULUNAIBHYO
ycnyry, u npveefwas K HecoOTBETCTBUIO CBEAEHWA, BHECEHHbIX B [OOKyMeHT (pesynbTtar
MYHULUMNANILHOW  yCyrn), CBEAEHMAM B [OKYMEHTaX, Ha OCHOBaHWM KOTOPbIX BHOCW/IUCH
cBefeHus.

B HacToswem PernameHTe nopg 3asB/ieHMEM O NpefocTaB/eHMM MyHULMNAIbHON YCnyrn
(Banee - 3a8BNeHME) NOHMMAETCA YCTHOE ObOpaLLeHVe.
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2. CTaHgapT npeaocTaBneHnst MyHULMNABLHON ycnyri

HavmeHoBaHue TpeboBaHus
cTaHjapTa npefocTas/ieHns
MYHULMNATLHOW YCyru

2.1. HaumeHoBaHue

MYHULMN&TbHOW YCNyrn

2.2. HanmeHoBaHuVe
NCNONIHUTENBHO-
pacrnopsauTesibHoro opraHa
MECTHOro camoynpas/ieHus,
HernocpencTBEHHO
npenocTasnAroLLEro
MYHULMN&/IbHYIO YCNyry

2.3. OnucaHne pesynbTara
npefocTaBneHnss  MyHUUMNaIbHOM
ycnyru

2.4. Cpok npegocTasneHus
MYHUUMMN&TbHOW  yCiyr, B TOM
ynucre € yyeToM HeobXoAMMOCTH
obpaleHus B opraHu3aumu,
yyacTByloLMe B npefocTas/ieHnumn
MYHUUMMNANIHON  yCIyrn,  CpPOK
NPUOCTaHOB/IEHUSA
npefocTaB/eHNs  MyHULMNAIbHOM
ycnyru B cnyyae, ecnm
BO3MOXHOCTb  NPUOCTaHOB/IEHUSA
npegycMoTpeHa
3aKoHoAaTeNLCTBOM
depepaymm, CpOK
(HanpaBseHuns) [OKYMEHTOB,
ABNAOLLMXCA pesynbtaTtom
npeaocTaB/IeHNss  MyHULMNaIbHOM
ycnyrm

Poccuiickoii
Bblaun

CopaepxaHue TpeboBaHus cTaHgapTa

CoBeplleHe HoTapuasibHbIX [AEeNCTBUA -  yAOCTOBEpeHue
[l0BEPEHHOCTU

Vicnonkom

CoBeplleHne HoTapuasibHbIX AEeNCTBUA - yA0CTOBEpPeEHME
[OBEPEHHOCTH.

OTka3 B coBepLUEHUN HOTapuasibHbIX AEACTBUIA

Y[ocToBepeHne [0BEPEHHOCTM OCYLLECTB/ISETCS B TeYeHue
OHOro pabouyero AiHd, C MOMeHTa obpalLeHus.

B cnyyae npuHATUS pelleHus o6 OTkase B MpefocTaBneHMU
YCNyrn B TeYeHne nAatu pabounx AHeRn, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMA peleHnss 06 OT/IOKEHWM COBEPLLEHUS
HOTapUasIbHOTO OENCTBUMA B TeyeHue nAtu pabounx [AHenr, ¢
MOMeHTa obpaLleHus.

MNprvocTaHOBNEHNE CpOKa NPefoCTaB/IeHNs MYHULMNAIbHOM
yCnyrn He npeaycMoTpeHo

HopmaTuBHbIN axT,
yCTaHaB/MBaroLnii
MYHULMNasIbHYIO YCNyry wm
TpeboBaHue

PK P®;

npukas Ne97

YcrTas;

MonoxeHne 06 cnonkome;



2.5. VicuepnbiBaolmini - nepeyveHb
[OKYMEHTOB,  HEoOXOAMMbIX B
COOTBETCTBUN C
3aKoHogaTeNlbHbIMWU ~ WIN  UHBLIMA
HOpMaTUBHbLIMU NnpaBoBbIMU
aktamm  ona - npefocTtaB/ieHns
MYHUUMNA/IBHOW  YCIyr, a Tawkke

yCAyr, KOTOpble ABNSIOTCS
HeobXoAUMbIMU 1 06s3aTe/IbHbIMM
ans npeoCTaB/IEHUS]
MYHUUMMNANbHBIX yCnyr,
noanexatumx npeacTaBNeHNIo
3asBUTENEM, Cnoco6bl nx

noslyyeHnst 3assBUTESIEM, B TOM
yucne B 3NIEKTPOHHOI  chopwme,
NoOpPSiAOK UX NpeacTaB/eHns

2.6. WcuepnbiBalolMiA NepeyeHb
[OKYMEHTOB,  HEOOXOAUMbIX B
COOTBETCTBMM C HOPMAaTMBHbLIMU
NpaBoBbIMM aKTamu ans
nNpeaocTaBneHNss  MyHULMNaIbHO
YCNyr, KOTOpble HaxogaTcsa B
PacnopshkeHUN  roCyAapCTBEHHbIX
opraHos, opraHosB MECTHOro
camoynpas/ieHns " VHbIX
opraHv3aumin 1 KoTopble 3asBUTE b
BNpaBe npeAcTaBUTb, a Takke
Cnocooebl nX noslyyeHnst
3asgBuTENSAMW, B TOM 4uCfEe B
3NEKTPOHHOI hopme, MOopAAoK KX
NpeacTaBeHNSI;TOCY4apCTBEHHbII
opraH, opraH MECTHOro
camoynpas/ieHnst m6o
opraHusauusi, B  PacnopshKeHWn
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1 Macnopt wwm gpyrme  [OOKYMEHTbl, yaocTtoBepsowme [Npuka3 Ne97

JINYHOCTb 3asABUTESIA.

2. YooctoBepsiemasi  [OBEPEHHOCTb, MpU  YA0CTOBEPEHUM
[IOBEPEHHOCTW.

[lOKyMeHTbI NpeACTaBIATCSA IMUYHO

MonyyaroTca B pamkax MexBefoMCTBEHHOIO B38.VIMO,CI,€I\/’ICTBI/IFIZ
cBegeHnA O rocnoLwinHe.

Mpuka3 11H



KOTOPbIX ~ HaxogsaTcs  AaHHble
OOKYMEHTbI
2.7. VicyepnbiBawolWii  nepeyveHb

OCHOBaHMWIN A51s1 OTKasa B npueme
[IOKYMEHTOB, HE0ob6XoAuMbIX [s
npeaocTaBneHnsl  MyHULMMNasIbHOW
yCnyru

2.8. VicuepnbiBaouwmii - nepeyeHb
OCHOBaHWi ANsi NPUOCTaHOBIEHUS
Wwim oTKasa B nNpeaocTaB/ieHnn
MYHUUMNAIbHOW YCNyrn

28

OcHoBaHuA oA oTkasa B npuemMe AOKYMEHTOB:

1) Mogayva JOKYMEHTOB HeHag/iexallym NnLoMm;

2) HecootBeTcTBME MpeACTaB/fIEHHbIX [OOKYMEHTOB  MEpeyHto
[OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosllero PernameHTa;

3) B 3asBneHnn wun npunaraembiXx K 3a8BMIEHUIO [OKYMEHTax

“MetoTcs HEOrOBOPEHHbIE CNpaB/eHus, cepbesHble
MOBPEXAEHNS, He MO3BOMSIWME OJHO3HAYHO WCTONIKOBATh WX
COAEpXaHVe;

4) MpepactaBneHve AOKYMEHTOB B HEHa/iexalmin opraH

OcHoBaHVA 419 NPUOCTAHOB/IEHUS NMPEeAOCTaBNEHNA YCYrn He
npeaycMOTPEHbI.

OcHoBaHuA onAa oTkasa:

1) CoBepLueHne Takoro AecTBUSA NMPOTUBOPEUNT 3aKOHY.

2) Jeictere nNOANEXUT COBEPLUEHVIO [AO/DKHOCTHLIM  JIMLOM
opraHa MeCTHOIO camoynpas/ieHUs LpYroro rocesieHns W
MYHULMNAIbHOTO parioHa

3) C npocbboii O COBEPLUEHUN HOTapuUasibHOMO AENCTBUS
obpaTtunca rpakaaHnH, NPU3HaHHbIA CyA0M HefeecnoCoOHbIM Un
orpaHu4yeHo feecnocobHbIM, NM60 npeacTaBuTeNlb, HE UMEIOLMIA
HeobX0ANMbIX MOSTHOMOUMWIA,

4) He noctynneHme uHcopmaumm o6 ynnate rocygapcTBEHHOW
MOLW/IMHbI M HOTapuasibHOro Tapuda 4depes [ocyfapCTBEHHYHO
NHpOpMaLMOHHYIO CUCTEMY O  TOCYAapCTBEHHbIX U
MyHUUMNanbHbIX nnaTtexax (ganee - MC FMI);

5) 3aABuTenemMm npeacTaB/ieHbl [AOKYMEHTbl He B  MOJIHOM
o6beme, /IM60 B NpeAcTaB/eHHbIX 3aAB/1eHUN U (MNN) AOKYMEHTax
COAEPXUTCSA HernosnHaa un (W) HefoCToBEpHas MHopMauus.



2.9. MNopagok, pasmep 1 0OCHOBaHUA
B3MIMaHWs rocyapCTBEHHOI
MOW/IMHbI WX WHOW  Mnarthl,
B3MAEMON 3a npeaocTaB/ieHne
MYHULMNANbLHOW YCyru
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MyH/UMNanbHas ycryra 3a COBEpPLUEHWE  HOTapuasibHbIX
[ENCTBUIN OKa3blBaeTCs Ha NnaTtHOM (BO3ME3HOI1) OCHOBE.

FocyfaapCTBEHHAsA MOLLIMHA

1) 3a yfoCcTOBEepeHMe LOBEPEHHOCTEN Ha COBepLUeHue CAeNoK
(coenkn), Tpebytowmx (Tpebyoulein) HoTapuasbHOW (opMbl B
COOTBETCTBMM C 3aKoHOAaTeNbCTBOM Poccuiicko degepauunu, -
200 py6nei;

2) 3a yAOCTOBEpPEHME MPOYMX [OBEPEHHOCTENR, Tpebyrowmx
HOTapuasibHON (PopMbl B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuitckoin depepaunn, - 200 pyonei;

3) 3a yA0CTOBEPEHME AOBEPEHHOCTEN, BblAaBaeMbIX B Nnopsake
nepefoBepusi, B  C/yyasix, €C/iM  Takoe  YyAoCTOBepeHue
0653aTeNIbHO B COOTBETCTBUMN C 3aKOHOAATE/IbCTBOM Poccuiickoi
depepaunn, - 200 py6nei;

4) 3aypocToBepeHve AOBEPEHHOCTEN Ha NpaBo MOJIb30BaHNUS U
(nnn) pacnopsbkeHus MMyLLECTBOM, 3a UCK/IOYEHMEM UMYLLECTBA,
NpeayCMOTPEHHOTO NOANYHKTOM 6 HACTOSILLLEro MyHKTa:

OEeTAM, B TOM 4uC/ie YCbIHOB/IEHHbIM, CYNpyry, pPoOAUTENsM,
NOHOPOAHbIM 6paTbsaM K cecTpam -100 pybnei;

apyrum domsmyeckum nuuam - 500 pyonei;

5) 3a y4oCTOBEpPEHME AOBEPEHHOCTEN Ha NpaBO MOMb30BaHNS W
(nnn) pacnopsbkeHnss aBTOTPAHCMOPTHLIMU CpeacTBaMu:

OeTsSIM, B TOM 4UC/e YCbIHOBMIEHHLIM, CYNpyry, poauTensim,
NOSIHOPOAHbIM 6paTbsaM K cecTpam - 250 pybneir;

apyrmm cpusmyecknm nuuam - 400 pyonei;

3a HoTapuasibHble OENCTBUSA, COBepLlaeMble BHE MOMeLLEeHMUs
NCNOSTHATENBHOIO KkomuTeTa CesibCKOro noceneHus,
rocygapCTBeHHas  MOW/IMHA  ynjadvMBaeTcs B pasmepe,
yBE/IMYEHHOM B MONTOpA pasa.

HotapuanbHblii Tapud - 200 py6nei. NHBanvgam 1-2 rpynnbl
100 py6nei, nerota 50 %.

JlbroTbl NO ynnaTte rocyfapCTBEHHONM MO IMHLI YCTaHOB/EHbI
nyHktamn n.2, 4, 11 ctatbn 333.38 HK P® yacTb 2.

B cnyyae BHeCeHMSI M3MEHEHWIn B BblfaHHbIN MO pesy/ibTaram

npefocTaB/IeHNs MyH/LMN&IbHOM ycnyru [OKYMEHT,

nn.1 n.l c1.333.24 HK P® (4yactb
BTOpas)

n.6 41 cr.22.1 OcHoB

nn.3 n.1 ct. 333.24 HK P® (yactb
BTOpas)

nn.13 n.1 cr. 333.24 HK P®
(yacTb BTOpas)
nn.15 n.l1 cr. 333.24 HK PP
(4acTb BTOpas)

nn.16 u.1 cr. 333.24 HK P®
(vacTb BTOpas)

4.2 c1.22.1 OcHoB
nl y,1 cr.333.25 HK P® (4yactb
BTOpas)

CraTtba 8 PefepasibHOro 3akoHa
Ne210-93



2.10. MNepeyeHb ycnyr, KoTOpble
ABNAIOTCA HeobXoAMMbIMU n
ob65a3aTesIbHbIMM ans
npefocTaBNeHnss  MyHUUMMNaIbHOM
ycnyru, B TOM 4ucne CBefeHus O
[OKYMEHTe (ookymeHTax),
BblAaBaemMoM (BblgaBaeMblx)
opraHusaumsamu, y4yacTByHOLMMU B
npesocTaBNeHnn MyHULMNAbHBIX
ycnyr

2.11. MNMopAagok, pasmep n
OCHOBaHMA B3UMaHUA Miatbl 3a
npefocTaBneHne Yycnyr, KoTopble
ABNAOTCA HeobXoAMMbIMM "
o6sa3aTeNbHbIMU ans
npeaocTas/ieHns
rocygapCTBEHHOW YCnyru, BKIHoYas
NMHhopMaLmio 0 MeToAMKe pacyeTa
pasmMepa Takoil nnatbl

2.12. MakcuMasbHbIit CPOK
OXWAaHNA B ouyepenn npu nogadve
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Harnpas/IEHHbIX Ha WMCnpaB/1i€HNEe OLLMOOK, AonyuweHHbIX no BuUHe

opraHa u (W) AO/MKHOCTHOIO Nuua, nnara Cc 3asaBuTensa He
B3MMaeTCs

MpegocTaBfieHne HeO6XoAMMbIX W 06A3aTesibHbIX YCAYr He
TpebyeTcs

MpepocTaBneHne HeooXoAMMbIX W 06s13aTesIbHbIX YCAYr He
TpebyeTcsa

Mopaya 3asBNeHns Ha NoslydYeHne MyHUUMNasIbHOW YCnyru npu
HaMMunKN ovepeaun - He 6onee 15 MUHYT.



3anpoca o] npegocTasneHum
MYHUUMNAIBHON  yCnyrn,  Ycnyru,
npefocTaBfiieMoil opraHusaumen,
yyacTByloWen B npenocTas/ieHNn
MYHULMNANBHON  yciyrn, u npu
nosly4YeHum pesynbTarta
npefocTaB/ieHNs Takux ycyr

2.13. Cpokn nopsaaok perucrpauum

3anpoca 3anBUTENS o
NpeaocTaB/IeHUn  MyHULMNAIbHOW
yCnyru 7 ycnyru,

NpeaocTaBNseMO opraHu3aumnen,
yyacTBylOLEN B MNpeaocTaBfeHnm
MyHUUMNANbHOW  yCiyr, B TOM
yncne B 3/1EKTPOHHON dhopme

2.14. TpeboBaHUA K NOMELLEHNSIM,
B KOTOpbIX  MpeaocTaBnsieTcs
MyHUUMNasnibHast ycnyra, K 3ay

OXunaaHus, MecTam ana
3anosiHeHus 3anpocos o]
npefocTaBNeHn  MyHULMNaIbHOM
ycnyru, NHpOpMaLMOHHBLIM
cTeHgam C  obpasuamm  uX
3anosiHeHns n nepeyHem
OOKYMEHTOB, HeOobXoAuMbIX /15
npefocTaseHus KavkaoM
MYHULMMNa/TbHOM ycnyru,
pasmeleHnto 1 0qOPM/IEHNIO
BU3Ya/1bHOM, TEKCTOBOI n

My/IbTUMEAUAHON MH(popMaummn o
nopsgke npeaocTaB/eHNs Takoi
ycnyru, B TOM uucne K
obecneyvyeHnto  AOCTYNHOCTU  Ans
WHBa/INJO0B YKa3aHHbIX 06BHEKTOB B
COOTBETCTBMM C  oefepasibHbIM
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Mpy nonyyeHun pesynbTara NpefocTaB/eHns MyHULMNa/TbHOM
YCNYr MaKCUMa/lbHbI CPOK OXMAAHWUA B Oo4Yepean He [O0/DKEH
npesbliwaTtb 15 MUHYT

Pernctpaupms ocyLIecTBNSETCA NOC/e YCTAHOB/IEHUS] JIMYHOCTY
1 NPOBEPKU [AOKYMEHTOB

MpepocTtasnieHe MyHULMN&IbHOW YCNyrv OCYLLEeCTBNSAETCA B
30aHMAX U MOMeELLEeHNsX, 060pYyAOBaHHbIX NPOTUBOMNOXaPHOM
CUCTEMOWA W CUCTEMOI MOXAapOoTyLUEeHWNs,, HeOOXOAMMON Mebesbio
ANa 0hopMNEHNS JOKYMEHTOB, MH(POPMALMOHHBLIMI CTEHAAMM.

Ob6ecneumBaeTcs 6ecnpensATCTBEHHbI AOCTYN WHBa/IMAOB K
MeCTy npefocTaB/ieHNss MyHUUMNasibHOM ycnyrn (YAoO6HbIN BXoa-
BbIXOZ, B NOMELLEHMA 1 NepeMeLLeHre B nx npegenax).

BusyasnibHad, TekcToBas U My/nbTUMeAMHaA WHopmaums o
nopsiake NpeaocTaBneHNs MyHUUMNAIbHON YyCNyrn pasmMeLlaeTcs
B YAOOHbIX AN 3asiBUTENeil Mectax, B TOM 4MCNEe C y4yeToM
OrpaHNYeHHbIX BO3MOXHOCTEN UHBa/IMAOB



3aKoHoAaTe/IbCTBOM n
3aKoHoZaTesIbCTBOM  Pecny6mkun
TarapctaH 0 couuasnibHON 3awmTe
WHBaIMAOB

2.15. lNokazatenu [OCTYNHOCTU U
KayecTBa MyHUUMNA/ILHOW YCIyri,

B TOM yucne - KosM4yecTBo
B3aMMOJENCTBUIA  3asBUTENA  C
OO/DKHOCTHBIMU - JMLaMKA npwv

NpeaoCTaB/IEHU  MyHULNASIbHO
YCNyrin 1 X NPOAO/IKUTENBHOCTD,

BO3MOXHOCTb nosny4eHns
NHhopmauun o] xoae
npefocTaB/eHNsa  MyHULMN/TbHO
ycnyru, B TOM uucne c
NCNo/b30BaHneM

NHJPOPMaLNOHHO-

KOMMYHUKALUMOHHbIX  TEXHOJOMMNA,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nostyyYeHns
MYHUUMNASIbHOM ycnyru B
MHOrOOYHKLUMOHA/IbHOM  LieHTpe
npeaocTaB/ieHns

rocyfapCTBEHHbIX n

MyHAUMNASIbHLIX — ycryr (B TOM
yncne B No/IHOM 06beME), B 1I0O6OM

TeppuTopuasibHOM

nogapasgeneHmm opraHa
NCNONHUTENBHO
pacnopaguTensHoro opraHa
MECTHOro camoyrnpas/ieHus, o
BblGOpY 3asaBuUTeNs
(skcTeppuTOpUanbHbIA  NPUHLMN),
nocpeacTsoMm 3anpoca o]
npesocTasneHnm HECKOJIbKNX
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MokaszatensamMn AOCTYMHOCTU MpefocTaB/ieHNss MyHULMNAIbHOM
yCnyrn SBASKTCS:

pPacnosIoXeHHOCTb NomeLeHns icnosikoma B 30He A0CTYMNHOCTY
06LECTBEHHOIO TPAHCMNOPTA,;

Ha/mune HeobXOAMMOro KOo/MyecTBa CMEeuMasIMcToB, a Takke
NOMELLIEHNIA, B KOTOPbIX OCYLLECTBNAETCH MNPUEM [OKYMEHTOB OT
3asaBuUTENEN;

Ha/mume mncuyepnbiBaloLLein MHopmaumm o crnocobax, nopsiake
M CpoKax npefoCTaBNeHNs  MyHUUMNasIbHOW  yCNyrm  Ha
WH(POPMaLMOHHBLIX  CTeHaax, NHPOPMALMOHHBIX  pecypcax
JIeHNHOrOpPCKOro MyHUUMNa/IbHOMO paiioHa B ceTh «/HTepHeT», Ha
EAvHOM nopTasie rocygapCTBeHHbIX 1 MyHUUMNAbHBIX YCAYT;

OKasaHve noMOLM WHBaIMAAM B MNpeoAoseHnn 6apbepos,
MeLLatoLLMX MOJTYHEHMIO UMKX YCYT HapaBHe C APpYrMMu Ninuamu.

KauectBo npefocTaB/ieHns MYHUUMNAIbHOM ycnyrm
XapakTepusyeTcsi OTCYTCTBUEM:

ouepeen npu npueme v Bbigaye AOKYMEHTOB 3aABUTESAM,

HapyLLEHU A CPOKOB NpPeAoCTaBNEHNss MyHULMNANbLHOW YCAYTU;

Xau106 Ha fencTeus (6e3genicTene) MyHULMNaNbHbIX CAyXalumx,
NpeaoCTaBASIOLWMX MyHALMNANbHYO YCYTY;

Xasio6 Ha HEKOppeKTHoe, HeBHMMaTeslbHoe
MYHUUMMNA/TbHBLIX — CAYXaWMX, OKa3blBatOLLMX
YCNyry, K 3asBUTeNsM.

Mp nogaye 3anpoca O MNpPefoCTaBAEHUN  MYHULMUMNAIbHOW
yCcnyru v npyv nNosiydeHnn pesysbrara MyHUUMNasIbHOW YCIyri,
npegnonaraeTcsi OAHOKpPaTHOE B3aMMOAENCTBME [A0/HKHOCTHOMO
mua, NPeaocTaBASAWEro MyHUUMNAIbHYIO YCyry, U 3asBUTeNs.
MpOoAO/MKUTENLHOCTD B3aMMOaencTems onpepensieTcs
persfameHToM.

WHchopmaums o xoge npefoctaBneHnss MyHULMNasibHOW YCyrn
MOXeT ObITb MNoslydyeHa 3asiBUTENEeM Ha cailTte JIeHMHOropcKoro

OTHOLLEHWNE
MYHUUMNANbHYO



rocyapcTBeHHbIX n (nnn)
MYHULMNASTbHbIX ycnyr B
MHOrO(OYHKLMOH&/TbHBIX  LleHTpax
npefocTas/ieHns

rocyapCTBEHHbIX n
MYHULUMNASIbHBIX ycnyr,
npeaycMoTpeHHoro crarbeir 15.1
depnepasibHOro 3aKoHa

(koMMAEeKCHbI 3anpoc)

2.16. NHble TpeboBaHMsA, B TOM
yncne yuntbiBatoLme 0Co6eHHOCTH
npefoCcTaB/IeHNss  MyHULMNaIbHON
YCNyrn nNo 3KCTepputoprasibHoMy

npuHumMny (B cnydae, ecnu
MyHUUMNasibHas ycnyra
npepocrasniseTcs no

3KCTEPPUTOPUANIBHOMY  MPUHLLMIY)
N OCOOEHHOCTM npeaocTaB/ieHns
MyHULMNaNbHOM ycnyru B
3N1EKTPOHHOM dhopme
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MYHUUMMN&/TLHOTO palioHa, Ha EAvHOM nopTasie rocyfapCTBEHHbIX
N MyHULMNauIbHLIX yenyr, B MOL,

MpenocTaBneHve MYHULIMMNasIbHO YCyru yepes
MHOTOQYHKLIMOHASIbHbII LieHTP npeaocTaBeHNs
roCyZlapCTBEHHbIX W MyHUUMNaNbHbIX ycnyr (goanee - MOLL),

yAasneHHble paboune mecta M®L, He ocyLlecTBNAETCS.
MyHuuunansHaa ycnyra rno 3KkCTepputopuaibHOMY MPUHUMNY U
B COCTaBe KOMIMJIEKCHOro 3anpoca He npefocTaBnseTca

KoHCcynbTaumio 0 nopsigke nonyvyeHns MyHULUMNasbHOR yCnyrn B
3NEeKTPOHHOM (hopMe MOXHO NOYUnTb Yepes VIHTepHeT-NpUeMHYHo
win yepes lMopTasl rocyAapCTBEHHbIX M MYHUUMNAbHbLIX YC/yr
Pecny6nunkn TatapcTaH.

B cnyyae, ecnm 3akoHOM npeaycmoTpeHa nogadva 3asiBNeHus o
npefocTaB/IeHN MyHULMMNANILHON YCYTn B 3N1EKTPOHHON hopme

3asB/ieHne nogaetca yepe3 [loptan rocyfapCTBEHHbIX W1
MyHUUMNasbHBLIX  ycnyr Pecnybnukn  Tatapctan  (http://uslugi.
tatar.ru/) wwm  EguHbii - nopTtan roCy4apCTBEHHbIX U

MyHUUMNasTbHBIX Yenyr (doyHkumiA) (http:// www.gosuslugi.ru/)


http://uslugi
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBarTeslbHOCTb Y CPOKM BbINO/THEHUSI aAMUHUCTPATMBHBIX NpoUeayp,
TpeboBaHUS K MOPSAKY UX BbINOTHEHMS!, B TOM YMC/1€ OCOGEHHOCTYM BbINO/THEHUS

aAMUHNCTPATUBHbIX NPOLIEAYpP B 3/1EKTPOHHON chopme

3.1. OnucaHwe nocnegoBaTteqlbHOCTM  AEWCTBMIA  MpU  NpefocTaB/eHUm
MYHUUMNAIBLHOR yCyru

3.1.1. MNpepaocTtaBneHne MyHUUMNANbLHOW YCyrn BK/OYaeT B cebs crneayrowme
npoueaypsbl:

1) KOHCY/IbTMPOBaHWe 3asBUTENS;

2) NPUHATNE U perucTpauns 3anaBneHns;

3) noAroToBKa U Bblgadya pesynibtata MyHULMNanbHON yCnyru,

3.2. OkasaHuve KOHCyNnbTauuii 3asiBUTEN0

3.2.1. 3asButenib MYHO WU (UnKn) no TenedpoHy obpawiaetca B Mcnoskom ans
NOYYEHUSA KOHCY/bTauuii 0 NopsAKe MoslyvyeHus MyHULMNasibHOW YCyTu.

3amecTutens pykoBoauTens  Vcnoskoma, OTBevalwwmii  3a coBepLueHue
HOoTapuasibHbIX OeilcTBuii  (ganee -  3aMecTuTenb pykosBoguTens  Vicnoskoma,
OCYLLEeCTBNAET KOHCY/IbTUpPOBaHWe 3asBUTEesiIA, B TOM 4uC/e Mo cocTaBy, hopme wu
cofiepXXaHuo AOKYMeHTaumm, HeobxoaAnmon A8 NOAyYeHUs MYyHUUMNAIbHOW YCnyrn u
npy Heo6XO0AUMOCTN OKa3blBaeT NMOMOLLb B 3arn0/IHEHUN GnaHka 3asBeHus.

Mpouenypa, yctaHaBNMBaemMas HacCTOALLMM MYHKTOM, OCYLLECTB/IAETCA B A€Hb
obpalleHns 3asaBuUTess.

Pe3ynbTaT npouenypbl: KOHCy/bTauuwu, 3amedyaHus Mo cocTaBy, opme wn
cofiepXXaHuio npeacTaBfeHHON AOKYMEHTaUNN.

I. 3.3. MNpuHATHE 1 perncTpauns 3aaBneHus

V. 3.3.1. 3asaButenb NYHO NogaeT NMCbMEHHOEe 3asB/IEHME O
COBEPLUEHUN HOTapUasibHbIX AEACTBUIA MO YAOCTOBEPEHUIO AOBEPEHHOCTH, U
npeacTasB/isieT 4OKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTosLLEro
PernameHTa B licnonkom.

3.3.2. 3amecTuTenb pykosoautensa lVcnonkoma ocyulecTBiseT:.

yCTaHOB/IEHNE INYHOCTU 3asBUTENS,

NPOBEPKY MOSIHOMOUUNA 3as9BUTENS (B Cnyyae AelCTBUS MO AOBEPEHHOCTN);

NPOBEPKY Ha/NuMA [OKYMEHTOB, NpefyCMOTPEHHbLIX MYHKTOM 2.5 HacTosLlero
PernameHTa,

NPoBEpKy COOTBETCTBUA  NpPeACTaB/IEHHbIX [AOKYMEHTOB  YCTaHOBJ/IEHHbLIM
TpeboBaHNAM (Hagnexawee Od)OpPM/IEHNE KOMWIA  [AOKYMEHTOB, OTCYTCTBME B
OOKYMEHTax noAuYnCTOK, NPUMNCOK, 3a4epKHYTbIX C/I0B U UHbIX HE OroBOPEHHbIX
ncnpasieHnin).

B cnyyae oOTCyTCTBMSA 3amedaHuii 3amMecTuTeslb pykoBoauTens lKcnonkoma
OCYyLLEeCTBNAET:

npuem 1 perucTpauuio 3asaB/ieHnsa B CneLnanbHOM XypHane;

BpyYeHVe 3aABUTENI0 KONUK 3asB/IeHMS C OTMETKON O Aate npuema [LOKYMEHTOB,
NPUCBOEHHOM BXOAALLEM HOMepe, gaTe W BpeMeHVW WCMNOMIHEHUA MYHULUMNasIbHOM
YCNyIW.

B cnyyae Hanuuma OCHOBaHWA An1s  oOTkasa B Npueme  [OKYMEHTOB,
npeayCcMOTPEHHbLIX MYHKTOM 2.8 HacTodllero PernameHTta, 3amecTuTeNlb pPyKOBOAUTENSA
Wcnonkoma Begywmii npueM  OOKYMEHTOB, YBEAOM/SET 3asaBUTENI O Ha/vyuin
npenAaTcTBAM N peructpauuy  3asBfieHUss U BO3BpawlaeT emy [AOKYMeHTbl C
NMUCbMEHHbIM OOBbACHEHWEM COAEPXaHUSA BbISIBMIEHHbIX HELOCTATKOB B NPeACTaB/IEHHbIX
[OKYyMEHTaXx.
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Pesynbtar npouenyp: MPUHATOE U 3aperucTpupoBaHHOe 3adB/IeHWE WK
BO3BpaLLeHHble 3aABUTE/0 LOKYMEHTHI.

3.4. MNopgrotoBka 1 Bblgaya pesysbTata MyHUUMNaIbHOW YCyru

3.4.1. 3amecTuTtenib pykoBoguTensa lKcnoskoma nocse perncrpaunmn 3asas/ieHus
OCYLLIECTBNAET:

NpoBEpPKYy CBeAeHUI, coaepXallmxcsa B OKYMEHTax, npuiaraemMbiX K 3asB/1IEHUIO;

NPOBEPKY Ha/MuMsi OCHOBaHWA AN OTKasa B NpefocTaB/ieHUU  YCNyru,
npenycMOTPEHHbIX MYHKTOM 2.9 HacTosllero PernaveHra.

B cnyyae Hannuua ocHOBaHWA [N OTKasa B NpefocTaB/IEHUMU  YCIyru
3amecTuTenb pykosBoauTensa lMcnonkoma u3BellaeT 3adaBUTENIA O NpUYMHaxX OTkasa U
OCYLLEeCTB/SAET npoueaypbl, NpeaycMoTpeHHble nNyHKToOM 3.5 HacTosawero PernaveHTa.

B cnyyae Ha/mMumMa OCHOBaHWA /19 OT/IOKEHWUS COBEPLUEHUS HOTapuasibHOro
OENCTBUS  3aMecTuUTeslb  pykoBoauTensa  lcnonkoma  ocyuwecTBrisieT  npoueaypsbl,
npenycMoOTpeHHbIe NMyHKTOM 3.5 HacTosuwero PernamMeHTa.

B cnyyae oTcyTCTBMA OCHOBaHWI A151 OTKasa B NpefocTaBeHn MyHULMMNa/TbHOM
yCcnyrn 3amectutens pykosoautens licnoskoma:

npoBepsieT MpaBWU/IbHOCTb OM/aTbl 3a COBEpLUeHMEe HOoTapuasibHbIX AeNcTBUiA
(nytem HanpasfeHusa B 3/1EKTPOHHOM dhopme nocpeacTsom CUCTEMBI
MEeXBeOMCTBEHHOIO 3/1IEKTPOHHOIO B3auMMOAENCTBUA 3anpoca O npenocTas/ieHnn
CBElEHWIA O rOCMNOLLU/IVHE);

coBeplUaeT HoTapuasibHble AeNCTBUS;

perncTtpupyeTt COBepLIEHHble HOTapuasibHble [eACTBUS B peecTpe Ans
perucrpaumm HoTapuasibHbIX A4eNCTBUN;

BO3BpaLlaeT y40CTOBEPEHHbIE OBEPEHHOCTU 3aABUTESIO.

Mpouenypebl, ycTtaHasnBaemble nyHkTamu 3.3 -3.4 HacTosAwero Pernamenra,
OCYLLECTB/IATCA B TeyeHne 15 MUHYT C MOMEHTa perncrTpaunn 3assrieHus.

Pe3ynbTaT npoueayp: HoTapnasibHO yA0CTOBEPEHHas [OBEPEHHOCTb.

3.4.2. 3amecTuTtenb pykoBoauTens Mcnoskoma B cnyyae NpUHATUSA pelleHus 06
OTKase B NpefoCcTaB/ieHNUN YC/yru BbIHOCUT MOCTaHOB/IEHME 06 OTKase B COBeEpLUEHUM
HOTapuasibHbIX AencTBuiA. MNMocTaHOBNEHNE HanpaBAseTcs 3asBUTES0 MO MoYTe.

[Mpouenypbl, ycTaHaBNMBaEeMble HACTOALWMM MNYHKTOM, OCYLLECTBNAKTCA He
nosaHee NATU gHe ¢ MOMEeHTa obpalleHusa 3asaBuTens 3a npefocTaB/ieHneM YCryriu.

Pesynbtar npoueayp: noctaHoB/ieHNe 06 OTKka3e B COBEPLUEHMM HOTapuasibHbIX
[leNCTBWI, HanpaBfeHHOe 3asBUTENIO.

3.5. OT/I0XeHWe coBepLUeHMs HOTapuasibHOTO AeNCTBUS

3.5.1. 3amectutenb pykosoautensa licnonkoma MOXET OT/I0XUTb coBepLueHune
HOTapuasibHOro AEenCTBUA B Cy4ae:

HeobXxoaUMOCTN UCTPebOBaHUSA AOMOHUTESbHBLIX CBEeAEHUA OT (PU3MYecKnx u
OpPUANYECKNX NnL;

HanpasneHUsa AOKYMEHTOB Ha 3KCnepTusy,

HeoOXoANMMOCTN 3anpoCUTb 3aMHTEPECOBAaHHbIX /ML, 06 OTCYTCTBUM Yy HUX
BO3paKeHWI NPOTMB COBEPLUEHUSA 3TUX AENCTBUIA.

3amecTutens pykoBoautens Kcrnosnkoma m3selwjaeT 3asaBuUTesIi 00 OTNIOXKEHUM
COBEpPLUEHUA HOTapUasibHOro AeNCTBUS.

Mpoueaypbl, ycTaHaB/AMBaeMble HACTOALLMM MYyHKTOM, OCYLLECTBMAKOTCA B A€Hb
obpalleHnsa 3asaBuUTess.

PesynbTar npoueayp: Wu3BelleHue 3aaBuTens 00 OT/I0OKEHUM COBepLUEHUS
HOTapMasibHOro AEeNCTBUS.

3.5.2. 3amectutenb pykoBoauTens Mcnoskoma nocne MNPUHATUS peLleHns 06
OT/IOXXEHNN COBEPLUEHUA HOTapUasibHOTO AEeNCTBUS TOTOBUT 3anpoc, HeoOXoAMMbIN ANs
Nosy4YeHNss AOMNOJSIHUTE/IbHbIX CBEAEHWI, U HanpaB/sieT B COOTBETCTBYIOLMIA OpraH uim
3anHTepecoBaHHOMY JMLly.



36

Mpouenypbl, ycTaHaB/IMBAeMble HACTOALWMM MYHKTOM, OCYLLEeCTB/IAKOTCA He
no3gHee NATU AHEN C MOMeHTa obpalleHus 3asaBuUTenNs.

Pesynbtar npoueayp: 3anpoc, HanpaB/ieHHbI B COOTBETCTBYIOLLMIA OpraH wim
3aMHTEepecoBaHHOMY /MLy .

3.5.3. 3amecTuTenb pykosBoauTensa lcnonkoma nocsie NOCTYMN/IEHNA OTBETOB He
3anpocbl M3BeLwaeT 3aABuUTeNsd N NpefocTaB/iseT ycyry B nopsake, YCTaHOB/IEHHOM
nyHktamu 3.3. - 3.4 HacToAwero PernameHra.

3.6. VicnpasrieHne TeXHMYECKNX OLIMOOK.

3.6.1. B cniyyae obHapyXeHus TEXHUYECKON OLIMOKN B AOKYMEHTe, ABASKLEMCS
pe3ynbTaToM MyHUUMNaIbHOW YCNyrn, 3assutesb npeactaBnseT B VICNOKoOM:

3asaB/ieHve 06 ncnpas/ieHUN TEXHNYECKON ownbkm (npunoxeHne Nel);

OOKYMEHT, BblAaHHbIA 3adBUTE/I0 Kak pe3ysibTaT MYHUUUNasibHON YyCnyru, B
KOTOPOM COAEPXUTCA TEXHMYECKas OLIMOKa;

OOKYMEHTbI, UMeoLmMe pUANYECKYIO CUY, CBUAETEsNIbCTBYIOWME O Hanyuum
TEXHUYECKOWN OLLNOKMN.

3asBneHne 06 Mcnpa./IEHUN TEXHUYECKOW OLIMOKN B CBEAEHMUAX, YKa3aHHbIX B
OOKYMEHTe, ABNALWEMCH pe3y/ibTaTtoM MyHULMNasIbHOW yCayru, nogaetcs 3asasuTenem
(YNOMHOMOYEHHbIM npeacTaBuTesieM) SIMYHO, MO0 MOYTOBLIM OTNpassieHneM (B TOM
yucne C WUCNo/sb30BaHWEM 3MIEKTPOHHOM MNoYTbl), /MB0 4epe3 efuHblil  nopTan
rocyfapCTBEHHbIX W  MYHUUMNANbHBLIX YCAYr WM MHOrOQYHKUNOHANbHBLIA  LIEHTP
npesocTaB/ieHNs roCy4apCTBEHHbIX U MyHULMNASIbHBIX YCIyT.

3.6.2. 3amecTuTeslb pykoBoauTens Kcnoskoma ocyLLecTBAEeT NpUeM 3asB/eHns
06 ucnpas/ieHUN TEeXHUYECKOW OLUMOKK, PernctpupyeT 3asiBfieHne C MPUIoKeHHbIMM
[OKYMEHTaMMU.

Mpoueaypa, YycTaHasBAMBaemas HaCTOALWMM MNYHKTOM, OCYLLECTBNSETCA B
TeyeHne OfHOro AHA C MOMEHTa perncrpauumn 3asB/eHus.

Pe3ynbTaT npouenypbl: NPUHATOE M 3aperncTpupoBaHHoe 3asiB/ieHue.

3.6.3. 3amecTutenb pykoBoautena lKcnonkoma paccMmarpuBaeT AOKYMEHTbl U B
LUensx BHECEHUS WCnpaB/ieHWidA B [AOKYMEHT, SABMSKOWNMACA pe3y/ibTaToM  YCyru,
OCYLLEeCTB/AET npouenypbl, npefycMoTpeHHble nyHKToM 3.4 HacToswero PernameHTa,
N BblAaeT MCMpaB/ieHHbIA OOKYMEHT 3asBUTes0 (YNOSIHOMOYEHHOMY MpefcTaBUTesto)
JINYHO MO, POCMUCb C U3bATMEM Yy 3asaBuTesnia (YNOSITHOMOYEHHOro npeacTaBuTens)
opurnHana fOKYMeHTa, B KOTOPOM COLAEPXUTCH TEXHUYECKasa OLInbKa

Mpouenypa, YycTaHaB/MBaeMasi HaCTOAWMM MyHKTOM, OCYLeCTBNSAETCA B
TeYeHne Tpex OHEN Mnocfe OOHaPYXEHUS TEXHUYECKON OLUMOKA WM MNONYyYeHUs OT
N060ro 3aMHTEPECcOBaHHOIO /ua 3asB/1eHMA O AOMYLLEHHON OLLNGKe.

Pe3ynbTtar npoueaypbl: BblAaHHbIN (HanpaBneHHbIn) 3aaBUTEI0 LOKYMEHT.

4. Mopagok 1 hopMbl KOHTPONS 3a NpeaoCcTaB/IeHNeM MyHULMNAsIbHOK yciyru

4.1. KOHTpONb 3a MOMHOTOM M KayeCTBOM MPeAoCTaB/lIEHMS MYHUUMNAIbHOM
yCnyrn BK/IOYAEeT B CeOSA BbISIB/IEHWE W YCTPaHeHWe HapylleHWi npas 3asBuUTeNen,
npoBefieHne npoBepoK Cob6MAEHUA npoueayp NpPefocTaBfeHns  MYHULMNasIbHOM
ycnyru, NOAroTOBKY peLleHuin Ha aeicTeus (6e34eiCTBre) AO/MKHOCTHbLIX /WL, opraHa
MECTHOIo camoynpas/ieHus.

dopmamMn  KOHTPONIA 3a COGNIOAEHVMEM  UCMOSIHEHUS  aAMUHUCTPATUBHbIX
npouenyp ABAATCA:

1) npoBepka W cornacoBaHVe MNPOEKTOB [OKYMEHTOB MO NpefoCTaB/IEHUIO
MYHULMNANbHON ycnyrn. Pe3ynbTaTtoMm NpoBEpPKM ABNAETCA BU3VMPOBAaHWE MPOEKTOB;

2) NpoBoOAVMblE B YCTaHOB/IEHHOM nopsiike npoBepKn BeAeHNA
[enonpon3BoacTBa,;

3) npoBefeHVe B yCTaHOBNEHHOM MOpPsAKe KOHTPOJIbHbIX MPOBEPOK CO6/MIOAEHMSA
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npoueayp npefoctaBneHnss MyHUUMNaIbHOW YCNyTu.

KOHTPO/IbHbIE NPOBEPKM MOTYT ObITb NSIAHOBbLIMA (OCYLLECTBAATLCA HA OCHOBaHWU
nosayrofoBbIX WM rOA0BbIX MJaHOB paboTbl opraHa MeCTHOro camoynpas/ieHus) t
BHennaHoBbIMKU. [lpy NpoBeAeHUM NPOBEPOK MOryT paccMmaTpuBaTbCsa BCE BOMPOCHI,
CBSi3aHHble C nNpefocTaB/ieHneM MyHUUMNaIbHOW yciyrn (KOMMEKCHbIe NMPOBEPKN), W
Mo KOHKPETHOMY ObpalleHuto 3asBUTeNs.

B uUenax Tekyllero KOHTPO/SIA WUCNOMb3YTCA CBEAEHUA, WMelomeca B
3/IEKTPOHHOM 6a3e pfaHHbIX, CyXebHash KoppecrnoHAeHUMs, yCTHas W NMCbMEHHas
NHJopmMaLma CneunannuctoB, OCYLLECTB/IAIOWMX BbINOMHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHasbl yyeta COOTBETCTBYIOLLNX AOKYMEHTOB U Apyrne cBefeHus.

[NnA ocylecTBNeHNs KOHTPO/IA 3a COBEPLUEHMEM AENCTBUIA NpY NpeaocTaB/IeHUN
MYHUUMNAIBHON  yCcnyrM U MNPUHATMXM  pelleHnini  pykoBoautento  Kcnonkoma
npeacTaBNATCA CnpaBkM 0 pesdysbTaTax NpefocTaBNeHnss MyHUUUNAIbHOW YCIyTn.

O cnyyaax v npuyMHax HapyLleHus CPOKOB, MOC/en0BaTeNlIbHOCTU U coaepaHns
aAMUHNCTPAaTUBHbIX npoueayp cneyvanncTbl Hemea/IeHHO NHpOPMUPYIOT
pykoBoAUTENA opraHa, npeaocTaBNAlWEero MyHUUMNaNbHYO YCnyry, a Takke
npeanpvHMMAlOT CPOYHbIE Mepbl MO YCTPAHEHNIO HapyLUEeHW

4.2. TeKylWMin KOHTPONb 3a cobnwaeHveM nocnenoBaresibHOCTU  AeNCTBUN,
onpeaeneHHbIX aAMVHUCTPAaTUBHbLIMU npoueaypamm no npeaocTaBEeHNIO
MYHULMNANbHOM YCNyrn, OCyLLecTBIseTca pykoBoautenem KIcnonkoma, OTBETCTBEHHbIM
3a opraHMsaumio padboTbl Mo NPeAoCTaB/IEHNIO MYHULUNASIBHON YCyru.

4.3. MNMepeyeHb [O/MKHOCTHBIX /ML, OCYLLECTBASAWMX TEeKYLWUA KOHTPOSIb,
ycTaHaBnuBaetcs MonoxeHnem 06 VIcnosikoMe v MHCTPYKUMK MO AeN0oNpOn3BOACTBY.

Mo pe3ynbTatam NpPoBeAEHHbIX MPOBEPOK B C/lyvae BbISIBMIEHUS HapyLUeHWid npas
3aABuTE/IEl BMHOBHbIE /LA MPUB/EKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHogatenscTBoM Poccuiickoir ®epepaumm.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpaB/ieHUss HECET OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTpeHMe obpalleHnin 3asBuUTeNE.

PykoBoguTens (3amecTuTesib pyKoBOAUTENSA) OpraHa MecTHOro camoynpas/ieHus
HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOoe U (WM) HeHapj/iexallee BbINosIHeHne
aAMVHUCTPATUBHbIX AENCTBUIA, YKa3aHHbIX B pasgesie 3 HacToswero PernameHra.

[ O/MKHOCTHbIE NNUA Y MHbIE MyHUUMNASIbHBIE ClyXallme 3a peLleHus 1 encTeums
(6espeitictBne), nNpuHUMaemble  (OCYLLECTB/ISieMble) B Xo4e  NpefocTaB/ieHns
MYHULMNANbHOM YCYyrn, HECyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOPSAKe.

4.5. KoHTposib 3a npefocTaB/ieHNeM MYHUUMNA/IbHOW  YCYT CO  CTOPOHbI
rpaxgaH, nx obbeMHEeHN 1 opraHn3aunii, OCyLLEeCTBNSETCS NOCPeACTBOM OTKPbITOCTU
[eATenlbHOCTM  opraHa  MECTHOro  camoynpas/ieHUs npu npegocTas/ieHnN
MYHULMNANbHOM YCNyrn, NOSy4YeHUss NOJSIHOW, akTyaslbHOW U AOCTOBEPHOM MHhopmaumm
0 nopsgke npefocTaBfieHNs MYHULMNaIbHOW YCyrM U BO3MOXHOCTW AocyaebHoro
paccMoTpeHus obpalleHnin (kasiob) B npouecce nNpefocTaBleHUs MyHUUUNasIbHOWN
ycnyru.

5. JocynebHblii (BHeECYAEOHbI) NOPSAOK 06XXafoBaHNSA PELLUEHUIA 1 AeNCTBWIA

(6e3peiicTBns) opraHa, NpefoCcTaB/IAIOWEr0 MyHALUNASIbHYIO YCyry,

MHOIO(PYHKLUMOHA/TLHOIO LIeHTpa npefocTaB/ieHNst ToCyfapCTBEHHbIX U
MYHULMNa/TbHBIX YC/Yr, OpraHnsauuii, ykasaHHblx B Yactn 1.1 ctatbn 16 degepasibHOro

3akoHa o1 27.07.2010 Ne210-d3, a Takke UX OO/HKHOCTHbIX /UL, MYHULMNaNbHbIX
cnyxawux, paboTHNKOB
5.1. Monyyarenu MyHUUMNANIbHOW YCyrM MMEKT NpaBO Ha 06XasioBaHWe E

pocynebHom nopsiake aencTeuii (6e3gencTeuns) CoOTpyaHNKOB MIcnonkoma, y4acTBYOLLMX
B NpefocTaBNeHnn MyHULMNasIbHOW ycnyrun, B Mcrnosikom v B CoBeT MyHULMMNasIbHOro
0o6pa3oBaHuSl.
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3asaBuTeNb MOXET 00paTUTLCS C XXanoboM, B TOM YMC/e B CrIeAyoWmx crydvasx:

1) HapyLleHne cpoka perncTpauyumn 3anpoca 3asaBUTeNnsa 0 npefocTasneHnn
MYHULMNANbHOM YCNyru;

2) HapylleHne cpoka NpeaocTaB/ieHNA MyHUUMNAIbLHON YCyru;

3) TpeboBaHue y 3aABUTENA AOKYMEHTOB WM MHGOpMauumM NM60 oCcyLecTBeHNS
OENCTBUI, npeacTaB/ieHMe WM OCYLECTB/IEHWE  KOTOPbIX He npeaycMOTPeHO
HOPMAaTMBHbLIMKX NPaBOBbLIMN akTaMu Poccuiickoin ®egepauun, Pecnybnvkn TaTapcTaH,
JIeHMHOropcKoro MyHUUMNaIbHOrO paioHa, TUMSALLEBCKOIO CesIbCKOro nocesnieHus gns
npefocTaB/ieHNs MyHULUMNAIbHON YCyru;

4) oTka3 B MnpvemMe [OKYMEHTOB, MpefoCTaB/fieHMe KOTOpbIX MnpeayCcMOTPEHO
HOpMAaTVBHbLIMW MpPaBOBbIMK akTamMu Poccuiickon ®epepaunn, Pecnybnukn TaTapcraH,
JIeHMHOropcKoro MyHUUMNasibHOro painoHa, TUMSLIEBCKOIO CEesibCKOro mnoceneHvs gns
npefocTaB/IeHNA MyHULUMNANILHON YCNyrK, y 3asBUTENS;

5) oTka3 B nNpefocTaBfeHn MyHULUNAIbHOWN YC/yr, ec/iv OCHOBaHUA OTKasa He
npeaycMoTpeHbl pefepasibHbIMA  3aKOHaMW U MPUHATLIMWA B COOTBETCTBMM C  HUMU
WHBIMW HOPMaTMBHbLIMW MNPaBOBbIMU akTamu Poccuiickoin ®epepaumu, 3akoHamn W
WHbIMX HOPMAaTMBHbLIMW NPaBOBbIMW akTamMu Pecnybnukn TatapcTaH, MyHUUMNa bHbIMU
NnpaBOBbIMU aKTamu;

6) 3aTpeboBaHMe OT 3asABUTENA MNpu NPefocTaB/IEHUN MYHUUMNAIBHOW YCNyrn
nnartbl, He nNpPeayCMOTPEHHON HOpPMaTMBHbLIMKA NPaBOBbIMM akTamu Poccuiickoi
depepaunn, Pecnybnvkn TaTapctaH, JIEHMHOTOPCKOro MYHMUMNAIbHOrO  paioHa,
TUMSALLEBCKOro CesIbCKOro NnocesieHuns;

7) otka3 Wcnosnkoma, [AO/MKHOCTHOro svua  KMcnonkoma B mvcnpasfeHun
OONyLLEeHHbIX oOneyatok WM OWWOOK B BblgaHHbIX B pe3ysbTaTe npefocTaBeHns
MYHUUMNAIbHOW YCYrn OOKYMEHTax /b0 HapylleHne YCTaHOBJIEHHOrO CpokKa TaKuXx
ncnpasneHunia;

8) HapylleHne cpoka WM nopsAka Bbldayus [OOKYMEHTOB MO pes3y/nbTaram
npefocTaB/ieHNs MyHULMNAIbHON YCyru;

9) NnpmocTaHoB/EHNE NpefoCcTaBNeHNss MyHULMNAIbHOW YCNYrk, ec/ii OCHOBaHMUS
NPUOCTaHOB/NIEHNSA He NpeaycMOTPeHbl dhefepasibHbiMM  3aKOHaMuM U MPUHATBIMU B
COOTBETCTBMM C HMMW WHbIMM HOPMaTUBHLIMW MpPaBOBbIMW akTamu Poccuiickoin
depepaunn, 3aKoHaMM M WHbIMW HOPMATMBHbLIMWU MPaBOBbIMU akTamMu Pecrny6smku
TarapctaH, MyHUUMNA/IbHBIMW MPaBOBbIMU aKTamu;

10) TpeboBaHve y 3asBUTENIA NpU NPefoCcTaBEHUN MYHUUUNAIbHON yCyru
OOKYMEHTOB WM MHGpOpMaumu, OTCyTCcTBUE U (M) HEe[OCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IMCb MNPV NepBOHaYa/IbHOM OTKase B Mpueme AOKYMEHTOB, HeoOXoAuMbIX A1s
npefocTaB/IeHNA MyHUUMN&IbHOW YCyrn, /iM60 B MNpefocTaB/ieHNN MyHULMNa/IbHOW
yCcnyrun, 3a WUCK/IKYEHVEM Cc/yvyaeB, npeaycMOTPEeHHbIX NyHKTOM 4 yactn 1 ctatbn 7
depnepasibHoro 3akoHa Ne 210-93.

5.2. >Kanoba Ha  pelleHus n  [encTems (6e3pneicTame) opraHa,
NPefoCTaB/IAWEro  MyHAUMNANIbHYIO  YCNyry,  OO/DKHOCTHOrO  fiMya  opraHa,
NPefoCTaB/IAWEro  MyHUUMNA/IbHYKD  YCAyry,  MYHUUMNASIbHOTO  C/yXallero,
pykoBOOUTENIA OpraHa, MpefocTaB/IAlWero MyHAUMNaNbHY YCnyry, nojaeTcsa B
MUCbMEHHOW hopme Ha ByMaXkKHOM HOcuUTesie WK B 3/1IEKTPOHHON dhopme.

Xanoba moxeT ObITb HanpasseHa No no4yte, yepesd MO®L], ¢ MCMNO/b30BaHNEM
NHOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «WHTEpHET», odinumasibHOro camnta
JNleHnHoropckoro  MyHuumnasibHoro  parvioHa  (http://www.leninogorsk.tatarstan.ru),
EgnHoro noprtasia rocyfapCTBEHHbIX M MyHMUMNasbHbIX ycnyr Pecny6nvkun TaTapcTaH
(http://uslugi.tatar.ru/), EguHoro noprtana rocyfapCTBEHHbIX U MYHUUUNASIbHBIX YCyr
(doyHKumiA) (http://www.gosuslugi.ru/), a Takxke MOXeT ObITb NPUHATA NPU JIMYHOM Npreme
3aaBuTeNs.


http://www.leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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5.3. XKano6a, noctynmsLUas B opraH, NpeocTaBNAoWMA MyHULUNALHYIO YCNYTY,
60 BbIWECTOAWMIA opraH (Mpu ero Hannyuun), NOAJIEXUT PAcCMOTPEHUI0 B TeYeHue
naTHaguaTn pabounx gHel co AHA ee perncrpauuun, a B ciyyae 06xasioBaHUA OTkasa
opraHa, npefoCTaBNAOWEro MyHUUMNASIbHYKO YCayry, B nNpuemMe [OOKYMEHTOB Y
3aaBuUTENA NIMO0 B UCNPaBfieHUM AOMYLEHHbIX OMnevyaTok U OWWBoK Wnm B criyyae
06Xas10BaHNs HapyLLUEHNS YCTaHOB/IEHHOrO CpoKa Takux UCNpaB/IEHUI - B TeYeHne NATU
pabounx AHel Co AHA ee perncrpaumu.

5.4. XKanoba fomkHa cogepxatb CrefyoLyo nHopMaumio:

1) HaumeHOBaHMe opraHa, npPefoCTaB/IALWEro Ycayry, AO/DKHOCTHOIO J/mua
opraHa, npefocTaBNALWEro YCAyry, WM MyHUUUNAbHOIO CryXawero, pelieHns u
aencteus (6e38encTBre) KOTopbIX 06XasyTCs;

2) thamuninmio, MMs, OT4ecTBO (nocnegHee - MNMpU Hanuuun), CBeAEeHUs O MecTe
XUTenbCTBa 3asBuTens - omanyeckoro amua nnMbo HaMMeHoBaHue, CBeAEeHUss O MecTe
HaxoX4eHns 3asaBuUTeNs - LPUAMYECKOro Nnua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOM NoYTbl (MPY Ha/MUYMK) M NOYTOBLIN agpec, Mo
KOTOPbIM [O/HKEH ObITb Hanpas/ieH OTBET 3aABUTESIO;

3) cBegeHUsA 06 06XaslyeMblX peLlleHusX U aencTeuax (6e3gencTeBun) opraHa,
npenocTaBfAlWEero  MyHUUMNAIbHYHO — YCyry,  OOJ/DKHOCTHOrO  /siMua  opraHa,
npenocTaBALLEr0 MyHULMNAIBHYIO YCyry, WM MyHULMNANbLHOTO CyXallero;

4) poBOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTE/Ib He COrflaceH C peLleHnem u
aenctemem (6e3nencTemem) opraHa, npeaocTaBNSALWEro YCayry, AO/MKHOCTHOIO nuua
opraHa, npegocTaB/IfAoLLEro ycnyry, Wi MyHULMNasibHOro CryXatlero.

5.5. K xanobe MoryT ObITb NPUIOXKEHbI KON OOKYMEHTOB, MOATBEPXAAOLLMX
N3N0XeHHblIE B Xanobe obcTosTenbcTBa. B Takom crniyyae B xasobe npvBogutcs
nepeyeHb npunaraemMbix K Heli JOKYMEHTOB.

5.6. Mo pe3ynbTatam pacCMOTPEHUs Xanobbl NPUHMMAETCA Of4HO U3 CneaytoLwmnx
PELLEHNIA:

1) )xannoba y[OoOB/IETBOPSAETCHA, B TOM uucne B OpMe OTMEHbl MNPUHATOro
peLleHns, ncnpasneHns OONyLWeEeHHbIX onevyartok M OWNGoK B BblAaHHbIX B pe3yfbTare
npefocTaB/ieHns  rOCyAapCTBEHHOM  yCnyrn [OKyMeHTax, BoO3Bpara 3asBUTesNio
OEHEXHbIX CpecTB, B3VIMaHue KOTopbIX He NpeaycMOTPeHO HOPMAaTMBHbLIMY NPaBOBbIMM
aktamm Poccuiickoin depepaumn, HOPMaTUBHLIMU NPaBOBbIMK akTamu Pecnyo6nmku
TarapctaH, MyHUUMNa/IbHBbIMW NMPaBOBbIMU aKTamu;

2) B y[10B/IETBOPEHMM Xas100bl OTKa3blBaeTCs.

He no3gHee fOHsA, cnepfyrowlero 3a AHEM TMPUHATUA peLleHus, YKasaHHOro B
HaCcTOALWEM MyHKTe, 3asBUTE/I0 B MUCbMEHHOW hopMe M MO0 XeslaHUKo 3asBUTEeNA B
3/1IEKTPOHHON  (popme  HamnpaBnseTcs MOTMBUPOBAHHbLIA OTBET O pesy/sbTarax
paccMOTPEHUs Xanoobbl.

5.7. B cnyyae npu3HaHusa Xanobbl, noanexailen yaoBreTBOPEHUO, B OTBETE
3aaBUTeN0 faeTca nHopmaums 0 4eNCTBUAX, OCYLLEeCTB/ISeMbIX VICNOKOMOM, B Lesisx
He3ame[/IMTe/IbHOrO  YCTPaHEeHWs  BbISIBMIEHHbIX  HapyleHWin  MNpy  OKasaHuu
MYHULMNANBHOM YCNYrn, a Takke NPUHOCATCH U3BMHEHMS 3a AOCTaB/IEHHblE Hey06CcTBa
N ykasblBaeTca WHopMauusa o [anibHelWwmnx AeNCTBUSAX, KOTopble Heobxoanmo
COBEPLUUTbL 3aABUTENIO B LENSX NOMyYEHMUA MYHULMNANIbLHOW YCAYTn.

5.8. B cnyyae npu3HaHus Xanobbl, He Mno/iexallein yaoBneTBOPEHUIO, B OTBETE
3aABUTENI0, [JAl0TCA apryMeHTUPOBaHHbIE pPasbACHEHUA O MpUYMHaxX MPUHATOrO
peLleHnsi, a Takke MHGopMaums o nopsiake 06XKasioBaHUS MPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOB/IEHUSA B X04e Uv Mo pesy/ibTaTam pacCMOTPEHNUS Xaobbl
Nnpu3HaKoB coCTaBa aAMWHUCTPATMBHOIO NpaBOHApPYLUEHUA WM NPEecTyn/eHus
[O/DKHOCTHOE /MU0, PabOoTHUK, HaAesleHHbIe NOSIHOMOYMAMM MO PACCMOTPEHUIO Xasoob,
He3amMe[/IMTesIbHO HamnpasB/AlT UMeKLMeca Mmarteprasibl B OpraHbl NMpoKypaTtypbl.
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6. OCOGEHHOCTM BbIMOSIHEHNS aAMUHUCTPATUBHBIX Npoueayp (AencTsunin) B
MHOTrOOYHKLUMOHA/IbHBIX LeHTpax NpefocTaB/ieHns rocyAapCTBEHHbIX U
MYHUUMNASbHBIX YCAYT

6.1. OnucaHne  nocnegoBaTeNbHOCTM  AEWCTBUI  Npu  npegocTaB/eHnm
MYHULMNANLHOW YCyrn BKKOYaET B cebs cnepyowme npouenyps:

1) NHbopMMpoBaHe 3asBUTENs O MNopsaAke NpPefocTaB/IeHMA MYHULMNAIbHOI
ycnyru;

2) NpUHATNE W perucTpauus 3asBfeHUs U [AOKYMEHTOB, HeO0O6XOAWMbIX [ANS
npefocTaB/ieHns MyHULUMNAIbHON YCnyru;

3) dhopmupoBaHMe W HanpasfeHne MeXBeAOMCTBEHHbIX 3arpoCcoB B OpraHbl,
yyacTBylwme B NpefocTaB/ieHUNn MyHUUMNA/IbHOW  ycnyrn, B TOM 4uc/ie 1o
KOMMNJ/IEKCHOMY MeXBeLOMCTBEHHOMY 3arnpocy;

4) npoBepka [AENCTBUTENbLHOCTU YCUMIEHHON KBa/IM(PUKaLMOHHON LM poBoi
3/IEKTPOHHOW  noAnucu  3asBUTEeNI, UCNOMIb30BaHHOW MNpu  nogadve 3asBfeHus O
npefocTaBfieHNn MyHULUMNAIbHON YCyru;

5) HanpaBneHne 3asB/IeHNA C OKYMeHTaMu B Vicnoskom,

6) Bblgaya 3asBUTEeNI0 pe3ysibTata MyHUUUNAIbHOR YCIyTn.

6.2. NHdpopmmnpoBaHue 3asBUTENSA O NOpPsAKe NPefocTaBNeHns MyHULMNAIbHOM
ycnyrm

3assutens Bnpase obpatnuTbcs B MOLL, nnMyHO, no TenedoHy 1 (Unmn) 3NeKTPOHHOM
noyte ANs Moslyd4eHus KOHCYNbTauuin 0 nopsake nosyvyeHnss MyHUUUNabHON yCyriu.

Cneuunanimct MOLL nHpopmupyet 3aaButens, B TOM 4Yuc/ie Mo cocrtasy, hopme
npeacTaBnsieMon JOKYMeHTauMM 1 Apyrum Bonpocam A/is NosyvyeHUs MyHUUUnasibHOM
YCNyrn n npu Heob6xoaUMOCTN OKasbliBaeT NMOMOLLb B 3aro/IHEHUN 6/1aHKa 3asB/IeHUS.

3asaBuTe/lb MOXET MNOMy4yuTb UHJoOpMaLMl0 O Mopsake npefocTaB/ieHus
MYHULMNAIbHOM ycnyru nytem cBO6ogHOro  goctyna ¢ caWta  MoL
http ://mfc 16.tatarstan.ru/

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/IAKOTCA B [EHb
obpalleHusa 3aaButens.

Pesynbtar npoueayp: WHcopmMauma no coctasy, oopme npencraBaseMont
OOKYMeHTauumn 1 apyrum Bonpocam nosiydeHns MyHULMNasIbHON YCayru.

6.3. MNpuHATME 1 perncTpaumsa 3asaBieHns

6.3.1. 3aaBUTENb NINYHO, Yepe3 AOBEPEHHOE /IMLO WX B 3NEKTPOHHON hopme
nofaeT nMUCbMEHHOe 3asiB/ieHMe O MNpefoCTaB/IEHUN  MYHUUUNAIBHON  ycnyrm u
npeacrasnsgeT AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTtoswero PernameHTta B
MoLl, yaaneHHoe paboyee mecto ML

3asBneHne o npegocTaBfeHUM MYHULMNAIBHOW YCNyrn B 3N1EKTPOHHON hopme
HanpasnseTcs yepes lMopTas rocyfapcTBEHHbIX U MYHULMMNAbHBIX YCyr Pecny6svkm
TarapctaH. Peructpaums 3asBfieHus, MNOCTYNMBLUEr0 B  3/1IEKTPOHHON  chopme,
OCYLLIECTB/IAETCA B YCTAHOB/IEHHOM MOPSAAKE.

6.3.2. Cneunanuct M®Ll, Begywmii  npvem  3asB/IEHWA,  OCYLLECTB/ISET
npoueaypbl, NPeayCMOTPEHHbIE perfiaMeHTomM paboTbl ML,

Mpoueaypsbl, ycTaHaBIVBaeMble HaCTOALWMM MYHKTOM, OCYLLLECTB/IAOTCA B CPOKY,
yCTaHOB/IEHHbIE pernameHTomM paboTbl MOL],

Pe3ynbTaT npoueayp: NPUHATOE U 3aperncTprupoBaHHoOe 3asB/ieHune.

6.4. dopmumpoBaHMe nakeTa AOKYMEHTOB

6.4.1. Cneunanuct M®LL B cCOOTBETCTBUMN C pernaMmeHTom pabotbl MOLI;

npoeepsieT OeNCTBUTENbHOCTb  YCW/IEHHOW  KBasIMhUKaUNMOHHOW  UmnchpoBoid
3NIEKTPOHHOW  NOAMUCK  3aABUTENSA, WCMNOJMIb30BaHHOW Mpyv nojadve 3asBfeHus O
npefocTaB/IEHUN MYyHULMNA/IbHOW YCNyru,
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hopmupyet 1 Hanpas/iSeT MeXBeAOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTBywlMe B nNpefocTaBfeHn  MyHUUMNaNIbHOW YCnyru, B TOM 4ucrie o
KOMIM/IEKCHOMY MeXBeLOMCTBEHHOMY 3arnpocy.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALUMM MYHKTOM, OCYLLECTB/IAOTCA B CPOKW,
YCTaHOB/IEHHbIE perfameHTom paboTbl MOL],

PesynbTaT npouenyp: Hanpas/ieHHblE 3anpochl.

6.4.2. Cneunanuct M®LL nocne nosnyvyeHuss OTBETOB Ha 3anpocbl dpopmupye
naketT OOKYMEHTOB W Hanpasndetr ero B licnonkom B nopsagke, YCTaHOBNEHHOM
pernameHToMm paboTbl M®L].

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAKTCA B CPOKU,
YCTaHOB/IEHHbIE pernameHToM pa6oTbl ML,

PesynbTaT npoueayp: Hanpas/seHHble B VICMOKOM AOKYMEHTHI.

6.5. Bblgaya pesynbtara MyHuUMNasibHON ycnyru

6.5.1. Cneunanuct M®LL npn nocTynnieHnn pesynbTata MyHUUMNabHOM YyCnyru
13 Vicnonkoma pernctpupyet ero B yCTaHOB/IEHHOM Mopsaake, u3BelaeT 3aasutens (ero
npeacTaBuTenia) C UCNOSb30BaHMEM crnocoba CBA3M, YKa3aHHOro B 3asiB/ieHMM, O
pesynbTare npeaocTaBIeHns MyHULMNASIbHOW YCyrn.

Mpouenypbl, ycTaHaB/MBaeMble HACTOALMM MOAMNYHKTOM, OCYLLECTBNAKTCA B
[eHb NOCTYN/IEHNA AOKYMEHTOB 13 Vicnosikoma.

Pe3ynbTaT npouenyp: n3BelleHne 3aasutens (ero npeacrasutens) o pesysbrare
npefocTaBfieHNs MyHULMNASIbHOR YCIyrn.

6.5.2. Cneunanuct M®L| BbigaeT 3asBUTeNt0 pesysibTaT MyHULUNAIbHON YCyru

Mpouenypbl, ycTaHaB/MBaeMble HAaCTOALWMM MYHKTOM, OCYLLEeCTB/IAOTCA B
nopsiike o4vepefHocTW, B [AeHb NpuUObLITUS 3asBUTENSs B CPOKW, YCTAHOBJIEHHbIE
pernameHToM paboTbl MOL,

PesynbTtaT npoueayp: BblAaHHbIN pe3ynbTar MyHULMNaIbHOW YCAyTi.
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MpunoxeHne Nol
PykoBoanTento
icnonHuTensHoro komureTa

MYHMLMNANILHOIrO parioHa
Pecnybnunkn TatapcrtaH
or:

3asaBneHne
06 ncnpaBNeHUN TEXHUYECKOWN OLLIMOKN

Coobuwato 06 ownbke, AOMYLIEHHOW MpU OKasaHUM MyHULUMNaSIbHON YyCnyru

(HaumeHoBaHue ycnyru)

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy  wncnNpaBuTb  OONYLWEHHYH  TEXHUYECKYH  OLLUMOKY N  BHeCTu
COOTBETCTBYHOLUNE N3MEHEHUST B OKYMEHT, ABNSAOLINIACA pe3y/ibTaToM MyHULMNAIbHOM
YCNyru.

Mpunarato cnepywolime AOKYMEHTbI:

1

2.

3.

B cnyyae npuHATUS peleHnss 06 OTKNOHEHMM 3asB/fieHMs 006 ucnpasfieHUn
TEXHUYECKOW OLLIMOKN NPOLLY HanpaBUTb Takoe peLleHue:

nocpeacTBOM  OTNpPaB/IEHUA  3/IEKTPOHHOINO  OOKYyMeHTa Ha agpec E-
mail: :

B BM/E 3aBEPEHHOM KOMUN Ha BYMadKHOM HOCUTENe MoYTOBbIM OTNpaB/iEHMEM O
agpecy.

MoATBepXaaro CBOE corfacve, a Takke cornacue npeactaBnsemMoro MHOK vla Ha
06paboTKy NEepCoHaUIbHbIX AaHHbIX (COOpP, CUCTEMATU3ALMIO, HAKOM/IEHWE, XpaHEHWe,
yTOYHeHne (OGHOB/IEHME, M3MEHEHVE), MCMOoMb30BaHMe, pacrnpocTpaHeHue (B TOM uucre
nepepgadvy), o6esnuunsaHne, 610KMPOBaHNe, YHUUTOXEHME NepCOHasIbHbIX AAHHbIX, & Takke
WHbIX [EACTBUIA, HeobXoAMMbIX A9 00paboTKM NepCOHasIbHbIX AAaHHbIX B pamMKax
npeaocTaBneHNss MyHULMNANbHON YCyri), B TOM 4uC/le B aBTOMaTU3UPOBAHHOM pPexume,
BK/IOYas MPUHATUE PELLEHUA HA UX OCHOBE OpraHoM MpefoCTaB/IALLMM MYHULMNA/IbHYHO
ycnyry, B LeNsix NpeaocTaBneHns MyHULMNAAbLHON YCAyri.

Hactosawym noarBepxaato: cBeAeHus, BKIIOYEHHbIE B 3asiB/IEHME, OTHOCSLIMECH K
MOE NIMYHOCTM W MPEeACTaB/ISIEMOMY MHOK /ALy, a Takke BHECEHHblE MHOK HIDKE,
[OCTOBEpPHbI. JJOKyMeHTbI (KONuUn JOKYMEHTOB), MPUIOXKEHHbIE K 3a8B/IEHNIO, COOTBETCTBYHOT
TpeboBaHMsAM, YCTaHOB/IEHHbIM 3aKoHOAATeNIbCTBOM Poccuiickoin defepaummn, Ha MOMEHT
npeacTaBneHnst 3asBfeHns 3TW AOKYMEHTbl AEeCTBUTENbHbI U COAepXaT A0CTOBEpHble
CBeAeHUsI.

[alo cBoe corfiacve Ha yyactne B Onpoce Mo OLeHKe KavecTBa npefocTaB/ieHHOM
MHE MyHULMNaIbHOM YCyrn no TesiedoHy:

(pata) (nognwmck) (¢.1.0)
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MpunoxeHne
(cnpaBouHoe)

PeKkBn3uTbl JO/IHKHOCTHbLIX NKL, OTBETCTBEHHLIX 3a NpefocTaBneHne MyHIALMI'I&U'IbHOVI
ycnyrn n ocywecTtBnAarownXxX KOHTPOJ/Ib €€ UCTMOJTHEHUA,

NCnonHWUTENbHbIN KOMUTET MyHULMMNAaIbHOTO 06pa3oBaHus «CTapouLLITEPSIKCKOE
cenbckoe noceneHne» JIeHNHOropCcKoro MyHUUMNALHOMO paiioHa Pecrny6nuku

TartapcTtaH
JonxHocTb TenechoH DNEeKTPOHHbIN agpec
Pykosoantenb 3-34-45 Sisht.Len@tatar.ru
3amecTuTeNnb pykoBoaUTENA 3-34-44 Sisht.Len@tatar.ru

PeKBM3UTbI AO/MKHOCTHbIX /UL, KOHTPOIMPYHOLLMX NpeaocTaBieHne
MYHULMNANbHONI yCnyru

Jo/mKHOCTb TenechoH DNEKTPOHHbIN agpec

["naBa nocenexHus 3-34-45 Sisht.Len@tatar.ru


mailto:Sisht.Len@tatar.ru
mailto:Sisht.Len@tatar.ru
mailto:Sisht.Len@tatar.ru

MpunoxeHve 3

K NOCTaHOBMNEHNIO /ICNONHUTENbHOIO
KoMMTETA MYHULMN&/IbHOTO
o06paszoBaHus «CTaponLITEPSIKCKOE
cesfbCKoe MnocesieHne»
JIeHMHOropcKOro MyHVULUMNA/ILHOTO
paiioHa Pecny6nvkn TaTapctaH

OT « 29 » okTA6ps 2019 r. Ne 28

AOMVHUCTPATUBHbI pernameHT
NpPeAoCTaBNEHNS MyHULMMNA/IbHOV YCyrK MO Bbigade CrpaBku (BbIMUCKN)

1 O6wpe NonoxeHus

1.1. HacTtoswpii agMUHUCTPATUBHbLIA pernameHT npeaocTaBneHns  MyHUUMNaIbHOM
ycnyrin  (ganee - PernameHT) ycTaHaBnmMBaeT CTaHAapT W NOPALOK NpefocTas/ieHns
MYHULMN&UILHOM YCNyrn Mo BblAade cnpasky (BbIMUCKW) (Oasiee - MyHUUMnasibHas ycnyra).

1.2. MonyyaTenu MyHuUMnNanbHOM yCnyru: domsmdeckne nuua (ganee - 3asaBuTeb).

1.3. MyHuumnanbHass ycnyra npepgoctasnsetca  VcnonHuWTeNbHbIM — KOMUTETOM
MyHULMN&/IbHOro 06pa3oBaHns «CTapouLLITEPSIKCKOE CesibCKoe nocesieHne» JIEHMHOropcKoro
MyHULMN&/IbHOTO paioHa (pasnee - MCnosikom).

1.3.1. MecTto HaxoxaeHue Vcnonkoma: c. Ctapbii wrtepsik, yn. LWkonbHas, g. 15.

padhvk paboTbi:

noHeaesnbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKPECEHbE: BbIXOAHbIE [HW.

Bpemsi nepepbiBa /15 OoTAbIXa M NUTaHUS yCTaHaBMBAETCS MpaBuiaMyv BHYTPEHHEro
TPYAOBOro pacrnopsiaka.

CnipaBou4HblIii TenietpoH (85595) 3-34-44.

Mpoxog no AOKyMeHTaM, YA0CTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec ovuMasibHOro calTa MyHUMUMNa/IbHOrO paiioHa B WHMopMauMOHHO-
TENEeKOMMYHUKAUMOHHOW  ceTn  «/IHTepHeT»  (ganee - ceTb  «U/HTepHeT»):  (http://
http://leninogorsk.tatarstan.ru).

1.3.3. ViH(hopmaumsa 0 MyHMUMNanIbHOW yeiyre, a Takke O MecTe HaxOoXAeHus u rpadomke
paboTbl Vcnoskoma MOXET ObITb MoslyyeHa:

1) nocpeAcTBOM MHGIOPMALMOHHbIX CTEHAOB, COAEPXaLUMX BU3YaslbHYHD N TEKCTOBYHO
NHGOPMaLMI0O O MYHUUMMNANIBHOW YCyre, pacrnosfioXeHHbIX B NomelleHunsx Kcnosnkoma, gns
paboTbl C 3aABUTENAMM.

VHpopmauma Ha rocyaapCTBeHHbIX si3blkax Pecrybnukn TatapcTaH BKOYaeT CBeAEHUS
0 MyHULUMN&UILHON ycnyre, cogepxaiymecs B nyHkTax (nognyHkrax) 1.1, 1.3.1,2.3, 2.5, 2.8, 2.10,
2.11, 51 HacTosilwero PernameHTa;

2) nocpeacTBoM CeTU «V/IHTEpHET» Ha omunasibHOM caiTe MyHULUMNa/IbHOIO paioHa
(http:// leninogorsk.tatarstan.ru);

3) Ha TlopTasie rocyAapCTBEHHbIX U MyHUUMNasibHbIX ycnyr Pecny6nuku TatapcTaH
(http://uslugi.tatar.ru/);

4) Ha EpgpHOM nopTasie rocyAapCTBEHHbIX UM MyHUUMNasbHLIX yenyr (doyHkumiA) (http://
www.gosuslugi.ru/);

5) B Mcnonkome:


http://leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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npy YCTHOM OOpaLLEeHNA - JIMYHO WK MO TeNeqioHy;

npyv MUCbMEHHOM (B TOM 4uc/ie B (popMe 3/1EKTPOHHOrO AOKYMeHTa) obpalleHun - Ha
OyMaXkKHOM HOcuTese Mo Mnoyte, B 3/1EKTPOHHOM (DOPME MO 3/1IEKTPOHHON nouTe.

1.3.4. WHcbopmauussi no BorpocaM  NPefocTaB/ieHNs  MyHUUMNAIbHOW  YCIyrn
pasmMellaeTca cneynasimctom Kcnosnkoma Ha oouumasibHOM cailTe MyHUUMNasIbHOro paioHa u
Ha MHPOPMaLUMOHHbIX CTeHAAaX B NoMeLleHusax cnoskoma ans paboTbl ¢ 3asBUTESSAMN.

1.4. TlpepocTasnieHve MyHULMN&IbHOW YC/yrn OCYLEeCTBNSETCA B COOTBETCTBUN C:

pakgaHckum kogekcom Poccuiickoin ®epepaummn ot 30.11.1994 Ne51-®3 (CobpaHue
3akoHogartesnibcTBa Poccuiickoit ®epepauunn, 05.12.1994, No32, c1. 3301) (ganee - K PP);

3emenbHbIM Kogekcom Poccuiickort ®epepaummn ot 25.10.2001 Nel36-d3 (CobpaHue
3akoHogarenscTBa Poccuiickoin ®epepauun, 29.10.2001, Ned4, cT1.4147) (panee - 3K PP);

XunuwHeivm kogekcom Poccuiickoi ®epepaummn o1 29.12.2004 Nel88-93 (CobpaHue
3akoHogatenbctBa Poccuiickoin depepaunm, 03.01.2005, Ne 1 (yacTb 1), cT. 14) (ganee->XXK
PD);

) OcHoBamn 3akoHopgatenscTBa Poccuiickoii Pepepaumm o HoTapuate (y18. BC Po
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepasibHbIM 3akOHOM OT 12.01.1995 No5-®3 (pea. ot 09.12.2010) "O BeTepaHax"
(CobpaHne 3akoHogatesnbcTBa Poccuiickon Pepgepaummn, 16.01.1995, Ne3, cT. 168) (oanee - 5
®3);

depnepasibHbIM 3aKOHOM OT 21.07.1997 Nel22-®3 «O rocygapCTBEHHOW perncrpaumu
npaB Ha HeABMXMMOE MMYLLIECTBO W cAeNoK ¢ HUM» (CobpaHne 3akoHodaTenscTBa Poccuiickon
depepauunn, 28.07.1997 N30, ct. 3594) (ganee - 122-03);

depepasibHbiM 3aKoHOM OT 11.06.2003 Ne74-d3 (peq. oT 30.10.2009) «O KpeCTbAHCKOM
(dbepmepckom) xo3sricTee» (CobpaHme 3akoHodaTeNNbCTBa gasee -, 16.06.2003, Ne 24, cT. 2249)
(nanee - 74-93);

depnepasibHbIM 3aKoHOM OT 06.10.2003 Nel31-d3 «O6 o6LMX NPUHLMNAx opraHu3aummn
MeCTHOro camoynpasneHus B Poccuiickoir Pepepauum» (CobpaHve 3akoHodaTeNbCcTBa
Poccuiickoin  ®epepaummn, 06.10.2003, Ne 40, ct. 3822) (ganee - 131-93);

depepasibHbIM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opraHuzaumy npenoctas/ieHns
roOCyapCTBEHHbIX M MyHUUMNa/bHLIX Yycnyr» CobpaHue 3akoHogatesnbcTBa Poccuiickoi
®epepaumn, 02.08.2010, Ne31, c1.4179) (ganee - PepepanbHblii 3aKOH Ne210-$3);

npvkasoM MUHUCTEPCTBA CENbCKOro Xo3smMcTea Poccuiickon ®Pepepaupmm ot 11.10.2010
No345 «O6 yTBepXAeHMM OopMbl N MOpsiaka BeAEHUS MOXO3SMCTBEHHbLIX KHUI OpraHamm
MECTHOrO camoyrnpaB/ieHUs1 MOCESIEHW U opraHamm MECTHOro camoyrnpaB/IeHUss TOPOACKUX
OKpyroB» (BroNNeTeHb HOPMATUBHbBIX akTOB (defepasibHbIX OpraHoB MCMOSIHUTESIbHOM BacTy,
No50, 13.12.2010) (nanee - npukas 345);

npvkazom Pocpeectpa ot 07.03.2012 Ne /103 «O6 yTBEpPXAEHUM (DOPMbI BbINUCKN K3
MOXO3SAMCTBEHHOM KHUM O Ha/IMumMM Yy rpaxgaHvHa npasa Ha 3eMesibHbI yyacTok» (aasnee -
Mpuka3 Pocpeructpaumm);

3akoHom Pecny6nvkm TatapctaH ot 28.07.2004 Ne45-3PT «O MecTHOM camoyrnpas/ieHum
B Pecnybnvke TaTtapctaH» (Pecnybnvka TatapcTtaH, Nel55-156, 03.08.2004) (ganee - 3akoH
PT Ne 45-3PT);

YCTaBOM MyHULMN&/IbHOTO 06pa3oBaHns «CTapouLLTEPSIKCKOE CesibCKoe MocesieHne»
JleHnHoropckoro MyHUUMNasibHOro paioHa Pecny6nvkn TartapcTtaH, npuHATOro PelleHvem
CoBeta MyHMUMNaNbHOrO obpasoBaHuA  «CTapouLLTEPSKCKOE  CefibCKoe  rocesieHne»
ﬂeHVIHO)rOpCKOFO MyHMLMN&asIbHOro paioHa Pecny6nvkm TatapctaH ot 09.12.2016 r. Ne20 (panee
- YcrtaB);
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MonoxeHnem 06 McnosHUTENbHOM — KOMUTETE  MyHUUMNasIbHOro  0bpa3oBaHust
«CTapouLLTEPSIKCKOE  CeNbCKoe noceneHne»  JIEHMHOTOPCKOro  MyHUUMNAsIbHOTo — paioHa
Pecnybnvkn TaTapcTaH, yTBepXAeHHbIM PelueHnem CoBeTa MyHUUMNa/IbHOrO 06pa3oBaHus
«CTapovwTepskckoe cesfibckoe rnoceneHne»  JIeHMHOrOpCKOro  MyHUUMN&/IbHOro — parioHa
Pecny6nvkn TatapctaH ot 17.11.2016 r. Ne 15; (ganee - NMonoxeHve o6 Vicrnosnkome);

lMpaBnnamn BHYTpPEHHeEro TPYAOBOro pacnopsgka lcnonkoma, yTBepXAEHHbIMU
MocTtaHoBeHnem pykosoautensa Mcnonkoma ot 25.12.2010 r. Ne 14 (panee - lNpasuna).

15. B HacTosAweM pernameHTe UCNoNb3YKTCA cneayowpe TePMUHbLI 1 onpeaeneHns:

nog, cnpasKoii (BbINUCKOIA) BblgaBaemMol opraHamm MeCTHOrO caMoynpas/ieHNst NoHMMaeTCA
- CrnpaBKa 0 coCTaBe CeMbM, CrpaBkN C MECTa XUTENIbCTBA, BbIMUCKM U3 NMOXO3ANCTBEHHOW KHUMN,
BbIMUCKN 13 OMOBOI KHUMW, CNpaBka C MecTa XUTeNbCTBa YMepLUEro Ha AeHb CMepTK, cripaska
C npegblayllero Mecrta XUTENbCTBa XUTENAM WUHAMBUAYaUIbHLIX XW/bIX [OMOB, CnpaBka Ha
3eMesIbHbIN Y4acToK, crpaBka Ha AOMOBNaJeHNe.

yaanieHHoe paboyee MECTO  MHOTO(PYHKLMOHANLHOTO  LeHTpa npefocTtas/ieHns
rocyapCTBEHHbIX M MyHUUMMANbHBIX YCNYr - TepputopuasibHo 060CO6/IEHHOE CTPYKTYpPHOE
nogpasgesneHve (oprc) MHOroOyHKLMOHaUTbHOTO LeHTpa NpeaocTaBneHnss rocy4apCTBEHHbIX Y
MYHULMNANBbHBIX YC/yr, CO34aHHOe B rOPOACKOM WM Ce/IbCKOM MNOCEeNeHus MyHULUNasIbHOro
palioHa (ropoAckoro okpyra) Pecny6nvkn TatapcTaH B COOTBETCTBUMM C NyHKTOM 34 [MpaBun
opraHusauum [eATeNbHOCTU MHOTO(PYHKLIMOHANbHbIX LEeHTPOB npefocTaseHus
roCyAapCTBEHHbIX U MyHULMNANbHBLIX YCNYr, YTBEPXAEHHbIX NOoCcTaHoB/eHeM [paBuTenscTBa
Poccuiickoin ®epepaummn ot 22.12.2012 Nel376 «O6 ytBepxaeHun [MpaBun opraHusaumm
[EeATEeNbHOCTM  MHOTO(PYHKLUMOHANbHBLIX  LIeHTPOB  MPefoCcTaBfieHNss  roCyAapCTBEHHbIX U
MYHULMNANbHBIX YCyr»,

TexHM4yeckas owmbka - owmbka (onucka, oneyarka, rpaMmarudeckas Wi
apudmeTmyeckas owwmbka Mbéo nogobHasa owwmobka), fonyLeHHas opraHoM, NpeaoCcTaB/ AWM
MYHULMNAbHYIO YCyry, U npuBedwas K HeCOOTBETCTBUIO CBEAEHWUIA, BHECEHHbIX B AOKYMEHT
(pe3ynbTar MyHUUMNANIbHOW YCyrn), CBEAEHUSIM B [OKYMEHTax, Ha OCHOBaHUM KOTOPbIX
BHOCWU/INCL CBEAEeHNS.

B HacTosweM PernameHTe nog 3assfieHveM O NpefocTaB/ieHnn MyHUUMNa/IbHON YCyru
(mnanee - 3asB1eHNE) NOHUMAETCS 3anpoc O NpefocTaBeHUN MyHUUMNaNbLHOW ycnyrn (n.2 cT.2
®epepanbHOro 3akoHa oT 27.07.2010 Ne210-$3). 3asBfieHVe 3anosiHAeTCA Ha CTaHOApTHOM
6naHke (npunoxeHue Nel).
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2. CTaHaapT npeaocTaB/IEHNs MyHULMNAIbHOW  YCyTu

HanmeHoBaHve TpeboBaHus K HopmaTtuBHbIA axT,
CTaHAapTy npefocTas/ieHus CopepxaHuve TpeboBaHuWin K cTaHdapTy yCTaHaBNMBatoLWMIA YCyry win
MyHULMNaNbHOM yCnyrn TpeboBaHue
2.1. HanmeHoBaHMe MyHULMNasIbHON Bblgaya cnpasku (BbINUCKN) YcTaB cefibCKOoro nocesieHns
ycnyru K P®, 3K PO, )KK P®, OCcHOBbI

3akoHogaTenbCcTBa 0
HoTapuaTte, 122-93, 74-93,
210-93, lNMpukas

Pocpeructpauunm

2.2. HanmeHoBaHWe UCMNOHUTE bHO- Vicnonkom YcTas,

pacnopsagnTesibHoro opraHa MecTHOro MonoxeHve 06 Vicnosnkome

camoynpas/ieHusl, HernocpeaCcTBEHHO

NpeaoCTaB/IAIOLLEro MyHULMNANBHYHO

ycnyry

2.3. OnucaHve pesynbtara CnpaBka (BbInncka). YcTaB cefibCKOro nocesneHus

npegocTaBieHnss MyHUUMNa/TbHOM YCTHbI WM MUCbMEHHBIA OTKa3 B npepoctassieHn K PO, 3K PP, KK PP, OcHoBbI

ycnyrm MYHULMNaIBHON yCyri 3aKoHoAaTensCcTBa o
HoTapuare, 122-®3, 74-03,
210-93, lMpurkas
Pocpeructpaumm

2.4. Cpok npeaocras/ieHus He 6Gonee Tpex pgHeill ¢ MOMeHTa perucrpaumm

MyHULMNANBHOW YCNyr, B TOM YUC/ie  3asiBIEHUS.

C y4eTOM HeobxoaMMOoCTN obpalleHus YCTHbIA OTKa3 B MpefocTaBNEHMN MYHULMNATbHOM

B OpraHunsaLun, yyacTeyioLLme B yC/yrn B ieHb 06paLLeHus.

npegocTas/ieHn MyHUUMINaUTbHOM MprocTaHoBNEHNE Ccpoka npeaocTaBieHns

YCNyrn, CPOK NPUOCTaHOB/IEHUSA MYHULMNAILHON YCyrn He npegycMoTpeHo

npeaocTaB/ieHnss MyHULWNaSIbHOM
YCNyry B Cniyyae, ecnv BO3MOXHOCTb
NPVOCTaHOB/EHUST NpeAyCMOTpeHa

1 CpoK npefocTaBfieHNs MyHUUMNASIbHOW YCNyrn OMNpeAenieH UCXoAsk M3 CYMMapHOro Cpoka, MWHMMaslbHO Heo6X0AMMOro [
OCYLLLECTB/IEHMS] aAMUHMUCTPATUBHBIX Npoueayp. JNNTeNbHOCTb agMUHUCTPATUBHBLIX NPOLEeAypP UCUMCNSETCS B paboumx AHAX.



3aKoHogaTeNnbCcTBOM Poccuiickoi
depepaunmn, CpPoK Bbloaun
(HanpaBneHus) AOKYMEHTOB,
ABNAIOLLMXCA pe3y/IbTaToM
npesocTaB/IeHnss MyHULMNasIbHOM
ycnyru

2.5. VicuepnbiBaroLLmii nepeyeHb
[OKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBMU C 3aKOHOAATE IbHLIMMN
W MHbIMA HOPMAaTMBHLIMU
npaBoBbIMM aKTaMu /15
npesocTaBeHnss MyHUUMNaUTbHOM
ycnyru, a Takxe ycnyr, Kotopble
ABMAOTCA HEOOXOANUMBIMU U
ob6s13aTesibHbIMK /19 NPefoCTaB/IeHUS
MYHULMN&/TbHBIX YCYT, NoAeXalumx
npeacTaB/IeHNIO 3asBUTENEM,
CNnocobbl NX NOMYYEHUS 3asiBUTENEM,
B TOM 4uC/le B 3/IEKTPOHHOIN dhopme,
NOPSOK UX NpeacTaBeHns

2.6. VcuepnbiBatoyii nepeyeHb
[OKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C HOPMATMBHBLIMU
npaBoBbIMU aKTamu /15
npegocTas/ieHns MyHALMNAIbHO
YCNyr, KOTOpble HaxodaTcs B
pacnopsXeHnn rocyaapCTBEHHbIX

3asBneHve 0 npepocTas/ieHn ycnyrn (B YCTHOM Wi
NUCbMEHHO (hopme).

JOKyMeHTbI (opurnHasibl) (npunoxexve No2).

3asBneHna B NUCbMEHHOWN hopMe NpeacTaBiseTcs B
OLHOM 3K3emrispe.

BnaHk 3as8BneHns 4na noayydeHns MyHUUMnanibHom
ycnyrn  3asiButesilb MOXET  MOMyunuTb NpU  JINYHOM
obpalleHun B Vicnoskome. DMeKTpoHHas doopma 61aHKa
pa3meLleHa Ha othuupansHoMm caitte Kcnonkoma.

3asBneHve v npunaraemMble JOKYMEHTbl MOryT OblTb
npeacTasfieHbl (Hanpas/ieHbl) 3asBUTeNIeM Ha BGyMaKHbIX
HOCUTENSX O4HVM U3 CrefyoLpyx Crnoco6oB:

JIMYHO (IMUOM, AEACTBYIOWMM OT UMEHW 3asiBUTESIA
Ha OCHOBaHWM [OBEPEHHOCTN);

MOYTOBLIM OTMPaB/IEHNEM.

3afB/eHne N [OKYMEHTbI
npefactasneHbl  (Hanpas/ieHbl) 3asBuTesleM B Bude
3/1EKTPOHHOTO  AOKYMEHTa, MOAMMUCAHHOIO  YCWU/IEHHOW
KBaU/IM(PMUMPOBAHHOW  3M1EKTPOHHOM  MOAMUCHI0,  Yepes
NHGOPMaLNOHHO-TENTEKOMMYHUKALIMOHHbIE CETU O0O6LLEro
joctyna, B TOM uucne 4yepe3  MHGOPMALNOHHO-
TENEKOMMYHVKALIMOHHYIO CeTb «/IHTEpHET», N EAnHbIN
nopTan rocyAapCTBEHHbIX U MyHULMN&/TbHBLIX YCYT

MpeacTaBneHne LOKYMEHTOB, KOTOpPble MOryT ObITb
OTHEeCEHb! K JaHHOW KaTeropuu, He TpebytoTcs

Takke MOryT OblTb



OpraHoB, OpraHOB MECTHOIO
CamoynpaB/iEHNS U UHbIX
opraHusauuin 1 KoTopble 3asBuUTeslb
BnpaBe NpeacTaBuTb, a Takke
CMOCOObI VX MO/TYYEHNS 3asBUTENAMM,
B TOM 4MC/1e B 3/1IEKTPOHHOM dhopme,
NopsAoK UX NpeacTaB/eHns;
rocyZlapCTBEHHbIN opraH, opraH
MECTHOrO camoyrpaB/ieHns 6o
opraHusauys, B pacriopspKeHnm
KOTOPbIX HAXOAATCA AaHHble
[OKYMEHTbI

2.7. VicuepnbiBatoLLmin nepeyeHb
OCHOBaHW A/19 O0Tkas3a B npveme
[OKYMEHTOB, HEOOXOAMMbIX /151
npeAoCTaBNeHNsT MyHULIMMASIbHOM
yCcrnyru

2.8. VicuepnbiBatoLLmii nepeyeHb
OCHOBaHWin 4151 MPUOCTAHOB/IEHNS
Wn oTKasa B NpeaocTaBneHnn
MYHULMN&TLHOW yCyrn

2.9. MNMopsagok, pasmep 1 oCHoBaHUA
B3VIMaHMS rocyAapCTBEHHOM MOLLINHDI
WM WMHOW Nnatbl, B3MMaeMon 3a
npegocTasieHne MyHULMNaIbHOM
ycnyru
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OcHoBaHus 419 0TKasa B Npueme [0KYMEHTOB:

1) Mogaya AOKYMEHTOB HeHag/1IeXallm SINLOM;

2) HecootBeTcTB/E NpeAcTaB/iEHHbIX [AOKYMEHTOB
NMepeyHld  [OKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
HacTosALero PernameHTa;

3) B 3asBneHuM un npunaraembiX K 3as8B/IEHMIO
[OKYMEHTaxX WMEHTCA HEeOroBOPEHHbIE MCMNpaB/ieHus,
cepbesHble NOBPexXaeHus, He no3Bossowme ogHO3HaYHO
NCTOMKOBaTb MX CoAepXaHue;

4) TMpepfcTtasrieHe [OOKYMEHTOB B HeHaz/iexalmii
opraH

OcHoBaHusi g1t NMPUOCTaAHOB/IEHUSA MpPefoCTaB/IeHUs
yCnyrn He npeaycMoTPEHb!.

OcHoBaHuA onsa oTkasa:

1) 3aasutenem npeacTasfieHbl  [JOKYMEHTbl He B
MosIHOM O6beme, M0 B NMPeACTaB/IEHHbIX 3asB/IEHNN U
(Wn1)  QOKYMEHTax COAepXMTCS HenolHaa u - (Wnn)
HeJocToBepHas MHdopmauus

MyHuumnanbHaa  ycnyra
6e3B03Me3HO OCHOBE

npefocTaBnsieTcas  Ha



2.10. lNepeyeHb ycnyr, KoTopble
ABNSAOTCA HEOOXOANUMBIMA U
obsi3aTesibHbIMK 415 NPefoCcTaB/IeHNs
MYHULMN&IBHOW YCryr, B TOM Yncie
CBeAeHNs 0 IOKyMeHTe (JOKyMeHTax),
BbljaBaeMOM (BblAaBaeMbIX)
opraH/3auUMaM1, y4acTBYHOLLMMU B
npesocTas/ieHn MyHULIMNa/TbHbIX
ycnyr

2.11. lMNopapok, pasmep 1 0OCHOBaHUA
B3/MaHVA M/iaTtbl 3a npenocTas/ieHve
YCNyr, KOTOpble ABNAOTCA
HeobXxoaAMMbIMU 1 06s3aTe TbHbIMM
ONna npefocTas/ieHus
rocyapCTBEHHOWN YC/yru, BK/IHOYas
NHJhopMaLMIo 0 MeTOAUKe pacyeTta
pa3mepa Takoi nnarbl

2.12. MakcumarsibHbIA CPOK OXnaaHus
B o4epeay npv nogaye sarpoca o
npefocTaBeHnn MyHULMNAIbHO
YC/yr, YCIyru, NpepocTasnsieMon
opraHu3aumeit, yuacTByOLLEN B
npefocTaB/IeHNN MyHALMMNAIbHOM
ycnyru, 1 npu noayyvyeHun pesynbrara
npenocTaB/IeHNs Takux YCryr

2.13. CpoK 1 NopsfoK peructpaumn
3anpoca 3aaBuTena o
npefocTaBeHUN MyHULMNAIbHOM
YCyrn 1 ycryru, npegoctasnsiemMon
opraHu3aumeit, yuacTByoLLEN B
npefocTasIeHUN MyHULMMNASIbHOM
YCNYrK, B TOM YMC/IE B 3/1EKTPOHHOM
doopme

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpbIX NPefocTaB/fAeTcA
MyH/LUMNaNIbHasn ycnyra, K 3any

50

MpepocTaBneHve HEOOXOAUMbIX W 06s3aTesIbHbIX
yCnyr He TpebyeTcs

MpepocTaBneHe HeooXoAuMbIX U 06si3aTeNbHbIX
ycnyr He TpebyeTcs

Mojaya 3asBneHNs Ha NosydyeHne MyHUUMNaUIbHON
YCyrn Npu Ha/imuum ovepeau - He 6onee 15 MUHYT.

Mpn nonyyeHnn  pesynbTara nNpenocTaB/eHUA
MYHUUMN&TLHOW YCYT MakCUMasIbHBIA CPOK OXMAaHMSA B
oyepean He JO/HKEH NpPeBbIWaTb 15 MUHYT

B TeueHnme oOpHOro AHA C MOMEHTa MOCTYN/eHWs
3as1BIEHMS.

3anpoc, MOCTYNUBLUMIA B 3/1EKTPOHHON (hopme, B
BbIXOAHON (Mpa3fHuYHbIA) OEeHb pPerncTpupyeTca Ha
Cneayrowpin 3a BbIXOAHbIM (MPa3gHUYHbIM) pabounii AeHb

MpenocTtaBneHne MyHULMNANbHO ycnyru
OCYLLIeCTBNSIETCS B  30aHMSX M MOMELUEHUSIX,
060pyA0BaHHbIX NPOTUBOMNOXaPHO CMCTEMOIA n



OXnaaHus, Mectam 4719 3ano/IHEHUS
3arnpocoB O npefocTaBeHN
MYHUUMN&/TBHON YCITyTW,
NHAIOPMAaUMOHHBIM CTEHAAM C
obpasuamun 1x 3anosiHeHns 1
nepeyvyHem OKYMEHTOB, HEOOXOAUMbIX
0N NpefocTaB/IeHN KaKO0M
MYHULMN&/IbHON YCryri, pasMeLLeHnto
1N OCOOPM/IEHUNIO BU3YaUTbHOM,
TEKCTOBOW U My/IbTUMEOUIAHOM
NHJhopMaLMn 0 nopsaxe
npefocTaB/ieHns Takol ycnyrn, B TOM
ymcne K obecrneyeHuno 4OCTYNHOCTU
0N UHB&UTMAOB YKa3aHHbIX 06 BHEKTOB
B COOTBETCTBUN C doefiepasibHbIM
3aKoHOAATE/IbCTBOM U
3aKoHO4ATENIbCTBOM Pecry6/mkm
TaTtapctaH 0 counasibHON 3almTe
NHBaMA0B

2.15. lNokasaten  OOCTYMNHOCTM 1
kayectBa MyHUUMMNASIBHOA YCyrn, B

TOM uuncne KONMYECTBO
B3aVMOAENCTBUI 3aaBuTens C
[OO/MKHOCTHBIMM muammn npu
npefocTaBeHnn MYHULMN&/TbHOM
yCyrm M UX  MPOAO/MKUTENBHOCT,
BO3MOXXHOCTb noslyyYeHnst

VHCopMaLMN O Xoae NPeAoCTaB/eHMS
MYHVLIMNA/ILHOW YCyr, B TOM YKC/E C
1CMNONb30BaHMEM  MHCPOPMALIOHHO-
KOMMYHVKALIMOHHbIX TEXHO/IOMIA,
BO3MOXHOCTb /NGO HEBO3MOXHOCTb
MOMYYEHNS] MYHMULIMNASILHOW YCNyrn B
MHOTOCDYHKLIMOHA/TbHOM LleHTpe
npefoCcTaBNeHNs rOCYAapCTBEHHbIX W
MYyHVLMNabHBIX YC1yr (B TOM uMcie B
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CUCTEMOM NOXapPOTYLLEHUS, HEOOXOAMMON Mebesnbio A5
ochopmeHus [OKYMEHTOB, NHOPMALOHHBIMM
cTeHgamu.

O6ecneunBaeTcs 6ecnpensAaTCTBEHHbI nocTtyn
WHBUTMAOB K MECTy npefocTaB/ieHns MyHUUMMNaIbHOM
ycnyrm - (yaoOHbIA  BXOA-BbIXOZ4 B MNOMELWEHUS U
nepemMeLlleHne B UxX npegenax).

BusyasnbHas,  TekctoBas M MyfNbTMMeAWiHas
nHdpopmaums o] nopsike npegocTasneHns
MyHULMNAIBHON yCnyrn pasmellaeTcs B YAO0OHbIX Os
3asBuUTENEN MecTax, B TOM YMC/IE C YH4ETOM OrpaHNYEHHbIX
BO3MOXHOCTEW MHBaU/IMO0B

MokazatesiAaMM  JOCTYMHOCTK npegocTaBeHns
MYHULMNANBHOW YCNyrn SBASKOTCS:

pacnosioKeHHOCTb MoMeLleHnss VicnoskomMa B 30He
[OCTYNHOCTN O6LLIECTBEHHOTO TPAHCMNOPTA;

Ha/imune HeobxoAMMOro KofiMyecTsa CneymancTos, a
TakkKe MOMELLEHWn, B KOTOPbIX OCYLLECTBASETCA MNpuemM
[OKYMEHTOB OT 3asiBUTENEN;

Hanmuve ncyepnbiBatoLen MHhopMaummn o cnocobax,
nopsiake W CpokKax npefocTaB/EHUS  MYHULMMN/IbHOM
YCNYT Ha MHAPOPMALMOHHbIX CTEHAAX, MHPOPMAaLMOHHBLIX
pecypcax JIeHMHOropckoro MyHUUMMNaIbHOro paiioHa B
cetn «/HTepHeT», Ha EguHOM nopTasne rocygapCTBEHHbIX
N MyHULMNasIbHbIX YCYT;

okasaHve noMowy WHBa/MAaM B NPEOAONIEHUN
6apbepoB, MeLlaoLLMX MOSyHEHWIO UM YCYr HapaBHe C
APYrMK NiLamMK.



MOJTHOM o6beme), B No6oMm
TeppuUTOprasIbHOM noapasaesneHum
opraHa NCMOJSTHNTE/TbHO
pacrnopsanTesibHOro opraHa MecTHOro
camoynpas/ieHns, no BblOOpY
3adaBuUTesnis (aKCTeppUTOPUSIbHBIN
NpUHUMM), nNOocpeacTsoM 3anpoca o
npegocTasneHnun HECKOJIbKNX
rocyiapCTBEHHbIX n (nnn)
MyHULMNaNbHbIX ycnyr B
MHOTOPYHKLMOHa/TbHbIX LeHTpax
npesocTaB/ieHNss roCyAapCTBEHHbIX U
MYHULMN&/IbHBLIX ycnyr,
npeaycMoOTpeHHoro  ctatbeir 151

defiepasibHOro 3akoHa (KOMMJ/IEKCHBI
3anpoc)

2.16. VHble TpeboBaHms, B TOM YKC/ie
yumTbIBaKOLME OCOGEHHOCTU
npeaocTaBNeHNST MyHULMNAIbHOM
YC/yrn MO SKCTEPPUTOPUASILHOMY
npuHumny(8 cnyyae,ecnu
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KauecTBo npedocTaBneHnsi MyHUUMNAIbHON YCyru
XapaKTepu3yeTcs OTCyTCTBUEM:

oyepedeli npu npvemMe U Bbigaye [OOKYMEHTOB
3aABUTENAM;
HapyLLEeHNIA CPOKOB NpefoCcTaB/IeHNs MyHULMNATbHOM

YCNyru;

Xanob Ha gencteus (6e34eicTBne) MyHUUMNanbHbIX
CNyXawmx, NpeaoCcTaB/IALWMX MyHALMNANbHYO YCAYTY;

Xasnob  Ha  HeKOppeKTHoe, HeBHMMaTe/IbHoe
OTHOLLEHME MYHULMNAIbHBIX CRyXalluyX, OKa3blBatoLLmX
MYHULMNANBHYH YCNyry, K 3asBUTENSM.

Mpy  nogauye 3anpoca O  MNpefocTaBieHUN
MyHUUMMNASIBHOA YCYT U MPU NOJTy4YeHUn pesysibTata
MyHUUMNASILHOW  YCyr, npegnonaraeTcs ofHoKpaTHoe

B3aVMoAeNCcTBE JI0O/XHOCTHOTO nmua,
NPEOCTaBNSIOWEr0  MyHAUMNANbHYO  YCIyry, W
3asBuUTeNns.  [MpoAO/MKUTENBHOCTL  B3aMOAENCTBIS
onpeaenseTcs PerfiamMeHToM.

NHchopmaLyis o xoae npenocTaB/eHus
MyHULUMNA/IBHOM — YCNyri  MOXET  ObiTb  MOMyyeHa

3asBUTENIEM Ha caiiTe JIEHWHOropCKOro MyHUUMNasIbHOro
pailoHa, Ha EgvHOM nopTasie rocyfapCTBEHHbIX U
MyHULMN&AbHLIX ycnyr, B M®LI.

MpefoctaBnieHe  MyHUUMN&ILHOW  YCryrn — yepes
MHOTOOYHKLMOH&/TbHb I LEHTp npepocTas/eHns
roCyapCTBEHHbIX U MyHUUMNaUIbHBLIX yCnyr (Janee -
M®LD), ypaneHHble paboune mecta ML He
OCYLLIECTB/IAETCA.

MyHuLUMNabHaa ycnyra Mo 3KCTeppuUTopuasibHoOMY
NPVHUMNY M B COCTaBe KOMIJIEKCHOro 3anpoca He
npegocTasngeTca

KoHcynbTaumo o] nopsaaxe nosy4yeHna
MYHUUMN&/TLHOW YCYrn B 3MEKTPOHHON ddOpMEe MOXHO
nonyuntb yepes VIHTepHeT-npuemMHyo wim yepes lMopran
rocyAapCTBEHHbIX M MyHULMNa/IbHBIX Yycnyr Pecny6nvkm
TaTtapcTtaH.



MyH/LMNasibHas ycnyra
npeaocTaB/IsSeTCs Mo
3KCTeppUTOPUaTTIbLHOMY MPUHLKMMY) 1
0OCOBGEHHOCTUN MPeoCTaB/1eHNS
MYHULWMNASILHOM YCyrn B
3MEKTPOHHON chopme
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B cnyyae, ecnn 3akoHOM npefycMOTpeHa nojadva
3a8B/1€HMSA O NpPefocTaBeHU MYHUUMMNANIBHOW YCNyrn B
3MEKTPOHHOW dhopmMe 3asB/ieHne nogaetca yepes NMopran
rOCyapCTBEHHbIX M MyHUUMNa/IbHBIX yCyr Pecny6vku
TartapctaH (http://uslugi.tatar.ru/) wm EAuHbIA nopTan
rOCyapCTBEHHbIX W MyHUUMNASIbHLIX YCnyr (chyHKUWiA)
(http:// www.gosuslugi.ru/)


http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, NnocneaoBaTe/lbHOCTb Y CPOKU BbIMO/THEHUS] aIMUHUCTPATMBHbIX NPoLeayp,
Tpe6oBaHMsI K MOPSiAKY UX BbINOMHEHMS!, B TOM YMC/ie OCOBEHHOCTYM BbINOSTHEHNS
aIMMHUCTPATUBHbIX NPOLEAYP B 3NEKTPOHHOI chopme

3.1. OnucaHve nocnefoBaTeNlbHOCTU AENCTBUIA NpU NpefocTaB/ieHUn MyHULMNaSIbHOW
ycnyru

3.1.1. TpepocTtaBneHve MyHULMNANIbLHOM YCyrn BKAOYaeT B cebA  cnegywowme
npoueaypsbi:

1) KOHCYNbTUPOBaHWE 3aABUTESS,;

2) NpUHATNE N perncTpaunsa 3anaBneHns;

3) noAroToBka pesynbtara MyHULMNAILHON YCyru;

4) Bblgaya 3asaBUTEN0 pesy/ibTara MyHULMNasIbHOW YCyru.

3.2. Oka3aHue KOHCynbTauuii 3asBUTENI0

3.2.1. 3aaButenb NnM4HO n (Mnn) no TenedoHy obpawaeTcs B VIicnonkom Ansi noayvyeHus
KOHCY/NbTauuin 0 NopsiAke NosiydyeHus MyHULMNasTbHOW YCyru.

3amecTutens pykoBoauTens (cneumanucr) Vicnonkoma oCyLLlecTBNAeT
KOHCY/IbTMPOBaHMe 3asaBUTENA, B TOM YuCne Mo cocTasy, (DOpPME U COAEPXKaHMIO AOKYMeHTaL MK,
HeoOXoANUMON A1 NOAYYEHUS MYHUUMNAIbHON YCNyrm W Npy Heo6XOAMMOCTU OKasblBaeT
NMOMOLLIb B 3ano/iIHeHUN 61aHKa 3asB/1eHNs.

Mpoueaypa, ycTaHaBnMBaemas HaCTOALWMM MYHKTOM, OCYLleCTBNAeTca B [AEHb
ob6palleHnsa 3anBuUTess.

Pe3ynbTaT npouenypbl: KOHCY/MbTauun, 3aMeyaHusa rno cocTtaBy, (popme U coAepaHuto
npeAcTaB/IEHHON AOKYMEHTaLmMN.

3.3. lMpuHATME 1 perncTpauma 3aasfieHns

3.3.1. 3aaBuTtenb SIMYHO, Yepes3 AoBEepPeHHoe nnyo win yepes ML, nogaet NMCbMEHHoe
3afBfieHMe O Bblgadve crnpaBky (BbIMUCKM), W MpeacTaB/iseT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosiwero PernameHTta B CeNbCKUA ICNOMKOM.

3.3.2. 3amecTtutenb pykosoautensa (cneunannct) Vicnoskoma OcCyLLeCTBSET:

npuemM 1 peructTpauuio 3asasfieHnsa B CneLmanbHOM XypHaue,

BPYYEHNE 3aABUTE/I0 KOMUM 3asiB/IeHUA C OTMETKOW O pJate npvemMa [OKYMEHTOB,
NPUCBOEHHOM BXOASLEM HOMeEpe, AaTe M BPEMEHU UCMOSIHEHUS MYHULMNAIbHON YCyrn.

Mpoueaypbl, ycTaHaBIMBaeMble HACTOALLMM MYyHKTOM, OCYLLECTB/IATCA:

npuem 3asBNEeHNA N JOKYMEHTOB B TeYeHne 15 MUHYT;

perucTpauus 3asaB/ieHNs B TeYeHNe O4HOro AHA C MOMEHTA NOCTYN/IEHNA 3asiB/IEHUS.

Pe3ynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHoOe 3asB/ieHue.

3.4. MoarotoBka M yTBEPXAEHME 3anpolUeHHbIX [AOKYMEHTOB (nucbMa 00 OTkase B
Bblaye)

3.4.1. 3amecTuTtens pykosBoautTensa (cneunanuct) Vicnosikoma ocyLecTBNsAeT:

NPOBEPKY HaNNUUA LOKYMEHTOB, npunaraeMblx K 3asB/IEHUIO;

NoAroTOBKY NMpoeKTa cnpasBku (BbINMUCKM)NPU HaUIMUMKM OOKYMEHTOB (CBeAEHWI);

NoAroTOBKY Mpoekta nuMcbMa 06 OTka3e B Bblgade npu OTCYTCTBMM [OKYMEHTOB
(cBepeHuin);

HanpasfieHne crpasku (BbINUCKX) WK nUcbMa 06 OTka3e B Bblgadve [1laBe CenbCcKoro
nocesieHnsa Ha yTBepxaeHve.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALUMM MYHKTOM, OCYLLECTB/IATCA B TeYEHNEe ABYX
[OHEell ¢ MoOMeHTa obpalleHns 3asaBUTesS.

Pes3ynbTtaT npoueayp: NPOEKT crnpasku (BbIMUCKX) UM NMCbMa 06 OTkase B Bbigade.

3.4.2. TnaBa cesfibCKOro rnocesieHnss yTeepxaaeT cnpasky (BbIMUCKY) WA MUCbMO 06
OTKase B Bblgade 1 Hanpas/iseT 3aMecTuTesnilo pykosoautens (cneumanncty) Vcnonkoma.

Mpouenypbl, ycTaHaB/MBaeMble HaCTOALWMM MYyHKTOM, OCYLLECTB/IAIOTCA B TeyeHue
O[HOr0 AHS C MOMEHTa OKOHYaHus npegplayuieit npouenypsbi.

Pesynbtar npouenypblyTBEPXAEHHAs crpasBka (BbIMWCKA) WAM NUCbMO 06 OTKase B
Bblgaue.
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3.5. Bblgaya 3asaBuTento pesysbrara MyHUUMNasibHON YCnyrm

3.5.1. 3amectutens pykosogutena (cneuymasnuct) lKcnonkoma BblgaeT 3asaBUTENHO
cripaBky (BbINMUCKY) WM NUCbMO 06 OTKase B Bbiaauye.

Mpouenypa, ycTaHaB/iMBaemMas HaCTOALWMM MYHKTOM, OCYLECTBNAeTCA B [eHb
ob6palleHnsa 3anBuUTess.

Pes3ynbTtaT npoueayp: BblgaHHas cnpaska (BbINUCKa).

B cnyyae oTkasa B npefocTaBfeHny MyHUUMNaIbHOW YCNyrn 3asBuUTe b YBEAOMIAETCA
NMACbMOM C yKaszaHveM MpuUyMH 0TKas3a, a Takke Mo TeniedoHy v (UNKn) 3M1eKTPOHHOI nouTe, B
TeyeHne OfHOro AHSA C MOMEHTa noAnucaHns nnucbMa o6 oTkase.

3.6. VicnpaBneHne TeXHUYEeCKNX OLLNOOK.

3.6.1. B cnyyae o06HapyXeHWss TeXHUYECKOW OWnOKN B [OKYMEHTE, SABNALWEMCS
pe3ynbTaToM MyHUUMNasIbHOW YCyru, 3asButesnb npencrasnset B VICnosikom:

3asB/eHe 06 ncnpaBneHnn TEXHNYECKON OWKn6KM (npunoxeHne Ne3);

OOKYMEHT, BblA@HHbIA 3asBUTENI0 KakK pe3ynbTal MyHUUMNabHOW YCNyrn, B KOTOPOM
COLAEPXMTCA TEXHUYECKas omnokKa;

OOKYMEHTbI, MMelLWm e puanNYeckyo Cculy, CBUAETeNbCTBYKLWME O  Ha/lMumm
TEXHMUYECKOW OLLUMOKN.

3asBneHne 06 ncnpas/ieHNN TEXHNYECKO OLLIMOKM B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTe,
ABNAOWEMCA pe3yNbTaToM MyHUUMMNasIbHOW yCnyrn, nogaetcs 3asasurtesieM (YnosITHOMOYEHHbIM
npeacraBuTesieM) JSIMYHO, MO0 MOYTOBbLIM OTNpaB/fieHnem (B TOM 4uC/ie C UCMNOJSIb30BaHMEM
3NEKTPOHHONM MOoYTbl), NIMO0 Yepe3 efuHbIA NopTasl rocyfapCTBEHHbIX YU MyHULMNANbHBLIX YCAYT
WM MHOTOOYHKLUMOHA/IbHBIN  LEeHTP NpefocTaB/IeHUs rOCYyAapCTBEHHbIX UM MYHULMN&/IbHbIX
YCNyr.

3.6.2. 3amecTtuTennb pykosoguTensa (cneumanuct) Vcnonkoma, OTBETCTBEHHbIM 3a Npuem
[OOKYMEHTOB, OCYLLECTBNSAET MNpueMm 3asBfieHnss 06 ucnpas/ieHUM TEXHUYECKON OLUnOKMU,
peructpupyet 3asB/ieHune.

Mpoueaypa, ycTaHaBNMBaemMasi HaCTOSALMM MYyHKTOM, OCYLLLEeCTBNAETCH B TeYeHne 04HOro
[OHA C MOMEHTa peruncrpaumm 3asBneHus.

Pe3ynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHoOe 3asB/ieHue.

3.6.3. 3amecTtuTtenb pykoBoautens (cneynanncT) Vicnonkoma paccmaTtpuBaeT OKYMEHTbI
N B UENSAX BHECEHUA WCMpaB/ieHWn B [OOKYMEHT, SABAIOWMACA pe3y/ibTaTtoM  YCyru,
OCYLLIEeCTB/ISAET npoueaypbl, NpeaycMOTpeHHble NyHKTOM 3.5 HacToswero PernaveHTa, v Bbigaet
ncnpas/IEHHbIA LOKYMEHT 3asBUTEN0 (YNOSTHOMOYEHHOMY NPeACTaBUTES) JIMYHO MOL POCMMUCH
C U3bATMEM Y 3aaBuUTENA (YNOSIHOMOYEHHOrO NpeAcTaBuTesnsa) opurMHana JOKyMeHTa, B KOTOPOM
COAEPXKMUTCA TEXHUYECcKas owmobka.

Mpoueaypa, yctaHaBAMBaemasa HaCTOALMM MYyHKTOM, OCYLLECTBNAETCA B TeYeHue Tpex
[Hen nocne 06HapyXXeHUsA TEXHNYECKON OLMOKN 1K NosTyYeHns OT I060ro 3anHTepecoBaHHOro
nvua 3asB/ieHns 0 AonyLweHHOW owwmnoke.

Pe3ynbTtaT npoueaypbl: BblAaHHbIA (HanpaBieHHbIn) 3aABUTESTHO OOKYMEHT.

4. MNopsigoK 1 hopMbl KOHTPO/S 38 NPeAoCTaB/IEHNEM MyHULMNAIbLHON yCnyri

4.1. KOHTpONb 3a MNOMHOTOM M KayecTBOM MPeAoCTaBfIEHUS MYHUUMNaIbHOW yCny
BK/IOYaeT B cebs BbIAB/MIEHWE W YyCTpaHEeHWe HapylleHuin npas 3asBuTenein, nposegeHve
NpoBepoK cobntogeHns npoueayp npefocTaBfieHUs  MYHUUMNabHOW  YCAyrn, MOArOTOBKY
peLleHnii Ha aeinctens (6e3nencTeme) AO/MKHOCTHbIX SIUL, OpraHa MecTHOro camoynpas/ieHNs.

dopMamMn KOHTPO/MS 3a COGMAEHMEM WCMOSHEHUST aQMWHUCTPATUBHBLIX npoueayp
ABNAKOTCA:

1) npoBepka M corfiacoBaHMe  MPOEKTOB  AOKYMEHTOB MO  MpefocTaB/IeHUIo
MYHULMNANLHOM yCcnyrn. Pe3ynbTaToM NPOBEPKM SABNSETCA BU3NPOBaHME MPOEKTOB,

2) NpoBOAUMble B YCTAHOB/IEHHOM MOpPSAKE NMPOBEPKN BeAEHUSA Aefonpon3BoACTBa,

3) npoBeAeHNe B YCTAHOB/IEHHOM MOPSAKE KOHTPOJ/IbHBLIX MPOBEPOK CO6G/MOAEHMS
npoueayp npepocTaBneHns MyHULMNaIbHOW YCNyru.
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KOHTpO/bHbIE MPOBEPKM MOryT ObiTb M/IAHOBLIMM  (OCYLLECTBASATLCS Ha OCHOBaHMU
nonyrofoBbIX WM  TOAOBbIX MNIaHOB paboTbl oOpraHa MEeCTHOrO camoynpasfieHus)) W
BHen/1aHoBbIMW. [Mpy NpoBeAEeHU MPOBEPOK MOrYT paccMaTpuBaTbCsA BCE BOMPOCHI, CBA3aHHbIE
C npepocTaBeHVEM MYHUUMMNa/IbHOW YCyrn (KOMMJIEKCHbIE MPOBEPKM), WIN MO KOHKPETHOMY
obpalleHnto 3asaBuTens.

B Lenax TekyLero KOHTpOIs UCNO/Mb3YTCA CBEAEHMS, UMEIOLMECS B 3NEKTPOHHOI 6ase
[aHHbIX, CNyXebHast KOppecrnoHAeHUMs, YCTHas U NUCbMEHHas MHAJopMauns cneumaucTos,
OCYLLECTBASAKOLWMNX  BbINOSIHEHNE  AaAMUHUCTPATUBHBLIX  MPOUEAYP,  XypHasbl  y4yeTa
COOTBETCTBYHOLUNX AOKYMEHTOB U ApYyrne CBefeHus.

[N ocylwecTB/eHMA KOHTPONA 3a COBepLleHVeM [AeWCTBWIA npu  npefocTaBeHum
MYHULUMNAIbHOW YCAYrM W NPUHATMX peLleHnii pykoBoauTento lcnonkoma npeactaBnstoTcs
cnpasky O pesynbTatax npefocTaBfeHns MyHULMNAIbHOW YCyru.

O cnydasx WM npuuMHax HapylweHuWs CpOKOB, NOC/eAoBaTesIbHOCTU U COAepXaHUs
aAMVHUCTPATMBHbIX npoueayp cneunasinctbl HemMegsIeHHO WHAIOPMUPYIOT  pPyKOBOAUTESA
opraHa, NpeaoCcTaBNSALWEr0 MyHULMNASIbHYIO YCAYrY, a Takke nNpeanpuHMMaloT CPOYHbIE Mepbl
Mo YCTPaHEHUIO HapyLUEHWI

4.2. Tekylimi KOHTpPO/Ib 3@  cOGnAeHMeM  nocneaoBaTeslbHOCTU  AENCTBUNA,
OnpefeneHHbIX aaMMHUCTPaTMBHLIMK MpouedypamMy Mo NpefocTaB/IeHU  MYHULMNATbHON
ycnyru, ocyliecTensieTcsa pykosogutenem Kcnoskoma, OTBETCTBEHHbIM 3a OpraHn3aumio paboThbl
no NpefocTaB/IEHNIO MYHULMNASIBHON YCIyTU.

4.3. MNMepeyeHb  [O/MKHOCTHBLIX /AL,  OCYLLECTBASAKLWMX  TEKyLMi KOHTPO/ b,
yCTaHaB/MBaETCA NOMOXeHNEM 06 VICNo/KOMe U UHCTPYKLMKX MO AeN0oNponu3BOACTBY.

Mo pesynbTaTtam nNPOBEAEHHbIX MNPOBEPOK B Criyyae BbISB/EHUS HapyLUeHWA npas
3aABuTE/IEl  BUHOBHblE /MLA MNPUB/EKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHogaTenscTBOM Poccuiickoii ®epepaumn.

4.4. PykoBoguTe/Nlb OpraHa MECTHOrO camoyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPeHMe obpalleHnin 3asaBuTene.

PykoBoguTens (3amecTtutenb pykoBoauTens)) licnonkomMa HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMeHHoe ” (UM) HeHagnexauwee BbINOSIHEHWE aAMUHUCTPATUMBHbLIX [ENCTBUIA,
yKa3aHHbIX B pasgenie 3 HacToswero PernameHra.

[O/MKHOCTHbIE NNLA W MHblE MyHUUMNA/IbHbIE Cry)Xalle 3a pelleHnss u AeincTeus
(6e3peincTBne), NpuHUMaeMble (OCYLLECTBASEMbIE) B XO4e NpeaoCTaBNeHUS MyHUUMNaSbHOM
yCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3akOHOM NOpsiKe.

4.5. KOHTpOnb 3a npefocTtaBNeHMEM MyHUUMNASIbHOW YCYyrM CO CTOPOHbI FpaxkdaaH, WX
06beANHEHNIA W OpraHM3auuii, OCyLLecTBNAETCA MOCPeACTBOM OTKPbITOCTU OeATesSIbHOCTU
opraHa MecTHOro camoynpas/ieHUs NpyY NpefocTaBNeHUM MYHUUMNASIBHON YCyru, MNoslyYeHus
MOSIHOMW, aKTyasIbHOW U JOCTOBEPHOW MHpopMaL MM O nopsake NpefocTaB/ieHNnsa MyHULMNasTbHOM
YyCNyrm n BO3MOXHOCTM [AOCYAe6HOro paccmoTpeHust obpalleHuin  (xanob) B npouecce
npeAocTaBfieHNs MyHULMNAIbHON YCNYTW.

5. [ocynebHbli (BHeCYyAe6HbI) NopsaoK 06)KanoBaHNS peLleHnin u aeicTeuin (6e3nencTems)
opraHa, npegocTaBnALWEro MyHULMNasIbHYIO YCyry, MHOrOOYHKLMOHA/IbHOTO LeHTpa
npefocTaB/IeHNs rOCYAapPCTBEHHbIX Y MyHUUMNA/IbHBIX YCNYT, OpraHu3auunii, ykasaHHbIX B
yactn 1.1 ctatbu 16 ®epepasnibHOro 3akoHa ot 27.07.2010 Ne210-$3, a Takke ux
OOJDKHOCTHbIX /ML, MYHULUMNABbHBIX ClyXalmx, paboTHNKOB

5.1. Monyyatenu MyHAUMNaNIbHON YCNyrn MMEKOT NpaBo Ha 06asioBaHme B JoCYyAe6HC
nopsigke aeinicteuii (6e34eiicTBusl) COTPYAHUKOB Mcnonkoma, y4acTBYHOLWMX B NpeaocTaBieHnm
MyHUUMNaNbHOW ycnyru, B Vicnonkom v B CoBET MyHULMNAIbHOTO 06pa3oBaHus.

3aaBuTENDb MOXET 06PaTUTLCA C Xanoboli, B TOM YuC/ie B CAEAYOWMX CyYvasX:

1) HapywieHne cpoka perucTtpauumM 3anpoca 3asaBuUTenIa O  NpefocTaB/ieHUU
MYHUUMNAIBHON YCyru;

2) HapylleHMe cpoka npeaocTaBneHns MyHULMNaNIbHOM YCNyru;
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3) TpeboBaHWe y 3aaBuUTeNsA [OKYMEHTOB WM WHopMauun nmbo OocyLlecTBEeHNS
AEeVCTBUIA, NpefcTaB/ieHne WM OCYLLEeCTBIEHNE KOTOPbIX He NnpeAyCMOTPEHO HOPMaTUBHLIMU
npaBoBbIMK akTamn Poccuiickoir  ®epepauuun, Pecnybnukn TartapcTtaH, JIEHUHOrOpPCKOro
MyHMUMNANIbHOrO paioHa, CTapouLITEPSKCKOE CeNbCKOro MnoceneHns Ans npefoctaB/ieHus
MYHUUMNAIbHON YCAyru;

4) oTka3 B MpvemMe [OOKYMEHTOB, MpefoCTaB/fieHne  KOTOpbIX  MpefyCcMOTPeHOo
HOPMaTMBHbLIMX MNpaBOBbIMM akTamu Poccuiickoi  dPepgepaunn, Pecny6nvku TatapcTa,
JIeHVHOropckoro MyHUUMNasibHOro paioHa, CTapouLITEPSKCKOro CesibCKOro noceneHuns ans
npefocTaB/IeHNA MyHULMNA/IBHON YCNyrn, Y 3asaBUTENS;

5) oTka3 B npepocTaB/IeHNN MYyHULMNASIbHOW YC/yrn, €c/vM OCHOBaHWS OTkasa He
npenycMoTpeHbl pefepasibHbIMM  3aKOHAMW U MPUHATBIMA B COOTBETCTBUM C HUMU  UHBLIMA
HOpMaTVBHbIMW  NpPaBOBbIMM  akTamy  Poccuiickoii  Pepepauun, 3akoHamMm U UHbIMU
HOpMAaTMBHbIMW MpaBoBbIMKM akTamn Pecnybnukn TatapctaH, MyHULMNa/IbHbIMA MPaBOBbIMM
aKtamu;

6) 3aTpeboBaHmne OT 3asABUTENA NpYU NpefocTaBNeHn MyHULMNANbHOM YCAyrn nnatbl, He
npeaycMOTPEHHOW HOPMaTMBHbLIMW MPaBoOBbIMU akTamMu Poccuiickon ®epepaumn, Pecnyonmnku
TatapcTtaH, MyHMLMNa/IbHbIMX NMPABOBbLIMU aKTamu;

7) oTka3 licnoskoma, AO/MKHOCTHOrO siMua lMicnonkoma B UCMpaBfieHUMM AOMYLWEeHHbIX
oneyaTtok U OWMWOOK B BblAaHHbIX B pe3y/sibTare npefocTaBfeHnss MyHULMNaNbHOW YCnyrn
[OKyMeHTax IMb0 HapyLleHue YCTaHOB/IEHHOIO CpoKa Takux UCNpaB/IeHUA;

8) HapylleHne cpoka WM  nopsagka  Bbldaun  OOKYMEHTOB MO pe3y/ibTaram
npefocTaB/ieHns MyHULMNAIbHON YCyru;

9) MPUOCTaHOBNEHNE NPeAoCTaB/IeHUA  MYHUUMNa/IbHOW  YC/yru, €ec/iM  OCHOBaH
NPUOCTaHOB/IEHUA He NpeayCMOTPeHbI hefepanibHbIMU 3aKOHAMU Y MPUHATLIMU B COOTBETCTBU
C HAMW MHbIMX HOPMAaTUBHbLIMW MPaBOBbLIMU akTaMu Poccuiickor degepaimmn, 3akoHaMmu U MHbIMU
HOpMAaTMBHbLIMW MpPaBoBbIMM akTamn Pecnybnunku TaTtapcTtaH, MyHUUMNasbHbIMU NPaBOBbIMU
aKTamu;

10) TpeboBaHve y 3asaBUTENS NpU NpeAocTaBNeHn MyHULMNAIbHOW YCNyrn OKYMEHTOB
unn  nHgopmayuun, oTcyTcTBMe W (M1M) He[OCTOBEPHOCTb KOTOPbIX He YKasbiBa/INCb MpU
nepBoHaya/IbHOM OTkKase B MpuvemMe [OKYMEHTOB, Heo6XOoAMMbIX ANs npefocTaB/eHus
MYHULMNAIbHON yCNyrn, Nnbo B NpefoCcTaBfeHNnN MYyHUUMNAbHON YCyru, 3a WCK/IYEHUEM
cnyyaes, NMpenycMOTPEeHHbIX NMyHKTOM 4 yactu 1 ctatbn 7 PefepasibHOro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pelweHns n gencteua (6e3geinctsne) opraHa, nNpefocTaBfistoLLero
MYHULMNANbHYIO YCAYry, AO/DKHOCTHOrO Nnua opraHa, npefocTaBsAlowero MyHULMNasIbHYO
YyCnayry,  MyHUUMNa/IbHOTO  CNyXallero, pPykOBOAWUTENIA  OpraHa, MpefoCcTaB/iAlLWEero
MyHULMNANbHYIO YCyry, nogaeTcs B MUCbMEHHON diopme Ha OyMakHOM Hocutene wim B
31EKTPOHHON hopme.

Xanoba moxeT ObITb Hanpas/ieHa Mo noyte, 4epe3 MOLl, C MCNOMb30BaHNEM
NH(POPMaLMOHHO-TENIEKOMMYHMKALUVMOHHON  ceTu  «M/HTepHeT»,  ohmumanbHoro  cairta
JNleHnHoropckoro  MyHuumnasibHoro parioHa  (http://www.leninogorsk.tatarstan.ru), EguHoro
noptasia  rocyAapCTBEHHbIX U MyHUUMNanbHbIX  ycnyr  Pecnybnuks — TarapcTaH
(http://uslugi.tatar.ru/), EAMHOro noptasna rocyfapcTBEHHbIX Y MyHUUMNANbHbLIX YCNYT (GOYHKLMIA)
(http://www.gosuslugi.ru/), a Takke MOXeT 6bITb MPUHATA NPU JIMYHOM NpUEMe 3asaBUTENS.

5.3. XKanoba, noctynuelias B opraH, NpefocTaBAoWmMiA MyHULUMNABLHYO YCayry, Moo
BbILUECTOALWMIA opraH (Npy ero Ha/myuiu), MOLANEXUT PaACCMOTPEHUIO B TeYeHue NATHaguaTw
pabounx [OHelW CcO [OHA ee perucTpauum, a B Cyyae O0O0xa/ioBaHMA OTkasa opraHa,
NnpefoCcTaBNAWEro MyHAUMNA/IbHYIO YCyry, B NpUemMe [OKYMEHTOB Yy 3asaBuTens nnbo B
ncnpasfieHUN [ONYLEHHbIX oneyaTok M OWWBOK WM B crlydyae 06XasioBaHUA HapylleHUs
YCTAHOB/IEHHOIO CpPOKa TakuMX WCMNPaBfieHUA - B TedeHue nATM paboumx AHeiln co OHA ee
perncrpauun.

5.4. XKanoba gomkHa cogepxaTb CreayoLLlyo nHopmaumio:


http://www.leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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1) HaMMeHOBaHWe opraHa, nNpeaocTaBAAWEro ycayry, AO/HKHOCTHOIO /mua opraHa,
npefocTaBnAOWEero ycayry, WM MyHUUMNAIBHOTO  CryXallero, peleHns wn [einctsus
(6e3nencTame) KOTOPbIX 0OXasyTCS;

2) thamunvio, v, 0T4EeCTBO (MocnenHee - NPy HaM4YMK), CBELEHUSA O MECTe XUTEeNbCTBa
3aaBuUTena - (OU3NYEeCKoro nuvuya siMbo HauMmeHoBaHVe, CBefeHUA O MeCTe HaxOoXAeHUs
3aABUTENA - OPUAMYECKOTOo Nnua, a Takke Homep (HomMepa) KOHTaKTHOro TesieddoHa, aapec
(agpeca) aNeKTPOHHOI MoYTbl (NPY HaNMUMM) U NOYTOBLIA agpec, No KOTOPbIM AO/MKEH ObITb
Hanpas/ieH OTBET 3aABUTENIO;

3) cBeeHna 00 obXaslyeMblX peweHusx un  geucteusx (6es3genctsmn)  oprada,
NpefoCTaBASWEro MyHUUMNASBHYHO YCyry, AO/HKHOCTHOrO fiMya opraHa, npefocTaB/istoLLero
MYHUUMNAIBHYIO YCAYTY, WK MyHULMNAIBHOTO CyXXallero;

4) [oBOAbl, Ha OCHOBAHMN KOTOPbIX 3asBUTE/Ib HE COr/laceH C pelleHneM W fenctsnem
(6e3geilicTBuem) opraHa, nNpefocTaBNAlOWEro  YCnyry, AO/DKHOCTHOrO  /ua  oprada,
NpefoCcTaB/IALWEro yCayry, uiv MyHULUNabHOTO CAyXallero.

55. K xanobe MoOryt OblTb MNPWIOXKEHbl KOMUW [OOKYMEHTOB, MNOATBEPXAAIOLLMX
N3N0XEHHbIE B Xanobe ob6CTosATeNbCTBA. B Takom criydae B asiobe npuBOAUTCH MepeyveHb
npunaraembix K Heill [JOKyMeHTOB.

5.6. Mo pe3ynbTatam paccMOTPEHUss Xasiobbl MPUHUMAETCA OOHO U3  CnefyrLwmx
PELLEHWNIA:

1) xxanioba ynoBeTBOPSAETCHA, B TOM uucsie B (DOPME OTMEHbl MPUHATOrO peLUeHus,
ncnpasfieHns AOMyLEHHbIX ONnevyartok U OWNOOK B Bbl4aHHbLIX B pe3ynbTare npefocTaB/ieHus
rocyflapCTBeHHOW YycCnyry [AOKYMeHTax, BO3BpaTa 3asBUTEN0 [EHEXHbIX CPeAcTB, B3MMaHue
KOTOPbIX He NpeayCMOTPEHO HOpMaTuMBHbIMK NpPaBoBbIMU aktamu Poccuiickoin ®Pepepauumu,
HOPMAaTVBHbIMX MpPaBOBbIMM akTamu Pecny6nvkn TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbIMA
aKkTamu;

2) B Y0B/1IETBOPEHNN Xa/106bl OTKa3bIBAETCS.

He nosgHee OHs, cnefyrlowlero 3a gHeM NPUHATUS pPelleHus, yKa3aHHOro B HacTosiLLEeM
NnyHKTE, 3asBUTEN0 B MUCbMEHHON hopMe M MO XenaHu 3asBUTeNs B 3/IEKTPOHHON hopme
HanpasNsAeTCcs MOTMBUPOBAHHLIM OTBET O pe3y/ibTartax PpacCMOTPEHUS Xasl00bl.

5.7. B cnyyae npu3sHaHMA Xasiobbl, nognexailein yaoBneTBOPEHUIO, B OTBETE 3aABUTESHO
Jaetca  uHopmaumss 0 AeWCTBUSAX,  OCylecTB/isieMblX  VICMoskomMoM, B Lenisx
He3ame[/IMTe/IbHOr0 YCTPaHEHUS BbISB/IEHHbIX HapyLeHWid Npu OokasaHuv MYyHULMNasIbHOM
YyCNyrn, a Takke MNPUHOCATCA MW3BMHEHWS 3a [O0CTaB/IEHHble HeyfobCTBa U yKasblBaeTCS
NHhopMaumsa 0 gasibHENLNX A4eACTBUAX, KOTOpble HEOOXO0AMMO COBEPLUNTL 3asiBUTENIO B LENSIX
NosTlyYeHNss MyHULMNASIbHOWN YCNYTI.

5.8. B cnydyae npu3HaHWs >kasiobbl, He nognexaulen yaoBETBOPEHUIO, B OTBETE
3aABUTEN0, [AKTCA apryMeHTMPOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOIO peLleHus, a
TaKke MHGopmauusa o nopsake 06XKanoBaHUA NPUHATONO peLUeHus.

5.9. B cnyyae ycTaHOB/IEHWS B XO4e WM NO pesysibTaraM pacCMOTPEHUs >Kanoobl
Npu3HaKoB cocTaBa afMWHUCTPATMBHOIO MpaBOHapyLUEHUs WM NPecTyn/ieHUs OO/HKHOCTHOe
nMuo, paboTHWK, HaZesleHHble MOJIHOMOYUSAMU MO PaCCMOTPEHUI0 Xasiob, HezaMeaMTesIbHO
HanpaBNAT MMEKLMECA MaTepuasibl B OpraHbl NpokKypaTtypbl.
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6. OC06EHHOCTM BbINO/IHEHUSA aAMUHUCTPATUBHBIX Npoueayp (AencTBuii) B
MHOTOPYHKLMOHANbHBIX LEeHTpax npefocTaB/ieHnsa rocy4apCTBEHHbIX Y MyHUUMNAbHBIX YCNYr

6.1. OnuncaHve nocnefoBaTelbHOCTU AENCTBUMA MpU NPefoCcTaB/IeHUN MyHULMNaIbHOM
yCnyru BK/IKOYaeT B Cebs cneayrolime npoueaypsi:

1) HdpopMMpOBaHVEe 3aABUTENA O NOpsSAKe NPefoCcTaBNeHNss MyHULUNaTbHON YCyr;

2) NpuHATE W perucTpaumst  3asBfieHnss U OOKYMEHTOB, HeOoOXoAuMMbIX  AN1s
npegocTaBneHns MyHULUNaIbHOW YCAYTIi;

3) hopmMupoBaHMe U Harnpas/ieHWe  MEeXBEAOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBylowme B NpefocTaBNeHnn MyHULMNaIbHON YCyru, B TOM 4uC/ie MO KOMM/IEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepKa AeCTBUTENbHOCTY YCUMIEHHOW KBa/IMGOUKALMOHHOW LUMPPOBOIA 31EKTPOHHOM
nognucn  3asiBUTeNIA,  MCMOJIb30BaHHOMW Mpu  nogadve 3asB/ieHMs O  NpefocTas/ieHnm
MYHULMN&/TLHON YCNyr;

5) HanpaB/eHve 3aAB/1eHNs C OKyMeHTamn B ICNoskowm;

6) Bblgaya 3asBUTENI0 pe3ysibTata MyHULMNaIbHOW YCAyIi.

6.2. VIHhopMupoBaHue 3asBUTENSA O NOpsAke NPefocTaBeHnss MyHULMNANIbHOW YCyrn

3asBuTenb Bnpase obpatntbes B ML, nnyHO, No TenedoHy 1 (Mnm) 3M1eKTPOHHOW noute
ONS NOMYYEHUS KOHCY/IbTauMiA O nopsigke noslydYeHns MyHULUMNaIbHON YCyri.

Crneunasiuct MOL, uHopmupyeT 3asaButesnia, B TOM 4uUC/ie MO cocTasy, popme
npeacTaB/IieMoi JOKYMeHTauun 1 Apyrum Bonpocam A1 NoslyvyeHus MyHUUMNanabHOM yeiyrn n
npy¥ HEOOXOANMMOCTM OKasblBaeT MOMOLLb B 3arofIHEHUN BriaHKa 3asiB/IEHNS.

3aaBuTeslb MOXET MOYYNTb MHGIOPMaLMI0 O NopsaKe NpefocTaBeHnss MyHULMNaIbHOM
ycnyrn nytem cBobogHoro goctyna c cavta M®L, http://mfcl6.tatarstan.ru/

Mpouenypbl, YyCTaHaB/MBaeMble HACTOALIMM MYyHKTOM, OCYLLECTB/IAIOTCA B [eHb
obpalLeHns 3aaBuUTess.

PesynbTar npoueayp: UHdgopmMauus no coctasy, oopMme npeacTaBnsaeMon AoKyMeHTaumm
M gpyrum Bonpocam MoslydyeHnss MyHUUMNasibHOM YCyTu.

6.3. MNpuHATHE 1 perucTpaunsa 3asaB/eHNs

6.3.1. 3asBuTeNb JIMYHO, 4Yepe3 [OBEepeHHOe NNLO WM B 3/1EKTPOHHON hopme nogaeT
MMCbMEHHOE 3asiB/IEHNE O NPeAoCTaBNeHUN MyHULMNAILHON YCNYrh 1 NpeAcTaBNsAeT AOKYMEHTbI
B COOTBETCTBMM C NyHKTOM 2.5 HacTtosiwero PernameHta B M®Ll, yaaneHHoe paboyee MecTo
M®LL

3aaBnieHne O npefocTaB/eHn  MYHUUMMNANIBHOW  YCYyrM B 31EKTPOHHOW  dhopme
HanpasnseTca 4epe3 [lopTtan rocyfapCTBEHHbIX W MyHUUMN&IbHLIX ycnyr Pecnybnvkm
TartapctaH. Peructpaumsi 3ass/ieHnsl, NOCTYNMBLLETO B 3/1IEKTPOHHON (hOpMe, OCYLLLeCTBNSETCA B
YCTaHOB/IEHHOM MNOpPsiAKe.

6.3.2. Cneurasimct MOLl, Beaywmii nNpuem 3asiBIEHUIA, OCYLLECTBASET npoueaypsl,
npeAycMOTPEHHbIE perfiaMeHToMm paboTbl MdL,

Mpouenypbl, YyCTaHaB/MBaeMble HaCTOALMM MYHKTOM, OCYLLECTB/AOTCA B CPOKY,
yCTaHOBJ/IEHHbIE pernameHToM paboTtbl ML,

PesynbTaT npoueayp: NpPUHATOE 1 3aperMcTpupoBaHHOE 3asB/ieHe.

6.4. dopmMmnpoBaHMe naketa 4OKYMEHTOB

6.4.1. Cneynanuct MOLL B COOTBETCTBUM C perfiaMmeHToM pabotbl MOLL;

NnpoBepsieT AENCTBUTENbHOCTb YCUMEHHOW KBaNNMMUKALMOHHON LMAIPOBON 31EKTPOHHOM
nognucn  3asiBuUTeNs, WCMOMb30BaHHOW MpyM  nojade 3asB/eHUss O npefocTas/ieHnn
MYHULMN&ILHON YCNyTu;


http://mfc16.tatarstan.ru/
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dhopMupyeT ¥ Hanpas/iAeT MEXBELOMCTBEHHbIE 3anpocbl B OpraHbl, y4yacTBylollye B
npegocTaBNeHn MyHULMNaNIbHOW YCyr1, B TOM YuC/ie MO KOMMIEKCHOMY MEXBEeAOMCTBEHHOMY
3anpocy.

Mpoueaypbl, YycTaHaB/MBAEMble HaCTOALLMM MYHKTOM, OCYLUECTB/IAIOTCA B  CPOKW,
YCTaHOB/IEHHbIE pernameHToM paboTtbl MOLL

Pes3ynbTaT npoueayp: HanpasneHHbIe 3anpochl.

6.4.2. Cneupanmuct MOL|, nocne nonyyeHuss OTBETOB Ha 3anpocbl (POpMUpYeT Mnakel
[OKYMEHTOB U Hanpas/isieT ero B Vcnoskom B nopsifgke, yCTaHOB/IEHHOM perfiaMmeHTom paboThbl
ML,

Mpoueaypbl, ycTaHaB/IMBAaEMble HaCTOALLMM MYHKTOM, OCYLUECTB/AOTCA B CPOKW,
YCTaHOB/IEHHbIE pernameHToM paboTbl MOLL

Pe3ynbTaT npouenyp: HanpasneHHbIe B VICNOMKOM LOKYMEHTHI.

6.5. Bblgada pesynbTarta MyHULMNasIbHON YCyru

6.5.1. Cneumanuct M®L, npu noctynneHun pesynbTata MyHULMNaNbHOW YCiyru u3
Vicnonkoma pernctpupyetr ero B YCTaHOBJIEHHOM MOpsAKe, u3Bewaet 3aasutens (ero
npeactaBuTesif) C MUCMOMb30BaHMEM crocoba CBA3M, yKa3aHHOro B 3asiB/ieHUW, O pesysibTare
npefocTaBeHNs MyHULMNATbHOW YCIyTI.

Mpoueaypbl, ycTaHaB/MBaEMble HACTOALLMM MNOAMYHKTOM, OCYLLECTB/IAKTCA B [AE€Hb
NOCTYNNeHNA OOKYMEHTOB 13 Vicnoskoma.

Pesynbtar npoueayp: wu3BelleHve 3asaButenia (ero npeacrtaButesns) O pesysbrare
npefocTaBieHNs MyHULMN&TbHON YCyri.

6.5.2. Cneynannuct MOL] BblgaeT 3asBUTENIO pe3y/ibTaT MyHUUMNa/TbHON YCyri

Mpoueaypbl, ycTaHaB/IMBaeMble HaCTOAWMM MYyHKTOM, OCYLLECTBNAKTCA B MNOpsaake
oyepesHOCTW, B AeHb MPUOLITUA 3asBUTENIA B CPOKW, YCTAHOBJIEHHbIE persiaMeHToM paboTbl
ML

PesynbTar npoueayp: BblAaHHbIN pe3ysibTaT MyHULUNasIbHOW YCyrn.
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MpunoxeHune Ne 1

(HaI/IMeHOBaHI/Ie opraHa MecTHOro camoynpaB/ieHUA

MyHULMNaNIbHOrO 06pa3oBaHms)
oT

(nanee - 3asaBUTEND).
(chammnus, ms, 0TYECTBO, NACMOPTHbIE AAHHbIE, PETMCTPALMIO MO MECTY XUTENbCTBA,
TenedioH)

3anBneHve
0 Bblgaye cnpasku (BbIMWUCKN)

Mpowwy Bac Bbigaye cripaBky (BbINUCKM)

K 3asBNeHnio npunaratotcs cneyowme oTCKkaHNPOBaHHbIE [OKYMEHTI:

[na nonyyeHus cnpaBkyM C MeCTa XXWUTEeNbCTBA, BbIMUCKMA K3 [AOMOW KHWUMK, CNpaBKy C
npeablayLwero MecTa XuTenbcTea:

1 [lOKyMEeHTbI, YA0CTOBEpPSOLME /INYHOCTb.

[lna nonyyeHns cnpasBky O COCTaBE CEMbM:

1 JlOKyMeHTbI, YA0CTOBEPSAIOLLME INYHOCTD.

2. JOoKyMeHTbI, NoATBEPXAaloLLMe POACTBO BCEX YIEHOB CEMbM, 3aperncTpmpoBaHHbIX
Mo 3anpalumsaemMomMy agpecy (nacnopra, CBUAETENbCTBA O POXAEHWUN, CBUAENBCTBO 3aK/THOHEHUN
6paka.

[na nonyyeHns cnpaBku C MeCTa XUTENbCTBa YMEPLLETO Ha AeHb CMEpPTU:

1 LJLOKYMEHT, y0CTOBEPSIOLLMIA JINYHOCTb.

2. CBNAETENLCTBO O CMEPTU OpUrnHaU.
3. JOoKyMeHTbI, nogTBepxaatoLime poAcTBO BCEX Y/IEHOB CEMbU, 3apernMcTpupoBaHHbIX
Mo 3anpaluMBaemMoMy afpecy (CBUAETENbCTBA O POXAEHUN AeTel, CBUAETE/IbCTBA O 3aK/IH0HEHUN

6paka).
O6s3y0Ch MpKY 3anpoce NpPeaoCcTaBUTb OPUTMHabl OTCKAHNMPOBAHHBIX AOKYMEHTOB.

(pata) (nogncb) (PM0)
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MpunoxeHune Ne 2

MepeyeHb 1OKYMEHTOB NPeICTaBNSAEMbIX 3asBUTENEM, A/1S1 NONYYEHUS MyHULINA/TLHON YTy

[nsi noslydeHns cnpaBk C MecTa XUTeNbCTBA, BbIMUCKA 13 IOMOI KHIUMW, CrpaBKK C NpeablayLUero
MecCTa XUTe/bCTBa:

1 JlokyMeHTbI, yAOCTOBEPSAOLLME SINYHOCTD.

[N NOMyYeHns CNpaBKyi O COCTaBE CEMbM:

1 JlokyMeHTbI, yAOCTOBEPSAOLLME JIMYHOCTD.

2. [JokymeHTbl, NOATBEPXKAANOLLME POACTBO BCEX U/IEHOB CeMbW, 3aperncTpupoBaHHLIX MO
3anpalumsaemMomy afpecy (nacropra, CBUAETENILCTBA O POXAEHNN, CBUAENBCTBO 3aK/TH0UeHNN
Opaka.

[nsi nony4YeHnst cnpaBki C MECTa XXUTe/bCTBA YMEPLLENO Ha AeHb CMEPTU:

[IOKyMEHT, Y1I0CTOBEPSAIOLLNIA NINUYHOCTb.

CBUAETENLCTBO O CMEPTY OpUTMHaUT.

[OKyMeHTbI, MOATBEPXAAIOLLUME POACTBO BCEX U/IEHOB CEMbW, 3apermcTpMpOBaHHbLIX MO
3anpaluBaeMoMy aapecy (CBUAETENbCTBA O POXAEHUM AETEN, CBUAETENbCTBA O 3aK/HUEHUM
6paka).

WN
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MpunoxeHne Ne 3

PykoBogutento
VicnonHUTensHOro KommreTa

MYHULMN&/IbHOTO painoHa
Pecny6nvkn TatapcTaH
oT:

3aasneHve
006 MCrnpaBNEHNN TEXHUYECKON OLUIMOKN

Coobwato 06 OlwKnbKe, AOMYyWEHHOW Npu  OKa3aHUM  MYHUUMNaNbHOW  YCyrn

(HavmeHoBaHve ycryru)
3anucaHo:
I'Ipaanbele cBegeHnA.
I'Ipomy ncnpasnTb A0ONyweHHYI0 TeXHUYEeCKYIo OLIJI/I6Ky M BHECTW COOTBETCTBYylOLUNE
N3MEHEHUA B JOKYMEHT, FIBI'IFI}OLLI,I/II\/'ICFI pe3ynbTarom MyHI/ILI|I/II'IaI'IbHOI71 YCIyrn.

I'Ipmnararo cneanywowme JOKyMEHTbI:

1

2.

3.

B cnyvyae NpuHATHUA peLleHuns 00 OTK/IOHEHUN 3asiBMIEHUSI 00 ncnpasneHnn TEXHUYECKOM
OLLNOKN NnpoLly HarnpaBuUTb Takoe peLUueHne:

nocpeacTtsoM OTnpaB/iEHNA 3/IEKTPOHHOIo AOKYMEHTa Ha agpec E-mail: ;

B B1Ae 3aBepeHH0|7| KON Ha 6yMa)KHOM HOCuUTEeNe NOYTOBbLIM OTMNpaB/iIEHNEM MO agpecy.

MoaTBepkaato CBOE cor/lacve, a Takke corjlacMe MpeacTaBisemMoro MHOK /ivua  Ha
06paboTKy MEPCOHasIbHBIX AaHHbIX (COOp, CMCTEMAaTV3aLMIO, HaKOMIEHWe, XpaHeHWe, YTOYHEHME
(o6bHOBNEHME, W3MEHEHME), WUCMO/Mb30BaHME, pacrnpocTpaHeHne (B TOM uucne  nepegady),
o0b6e3nmurBaHne, G/10KMPOBaHNE, YHUUTOXEHME MEPCOHA/TbHLIX AAHHbIX, a Takke WHbIX OENACTBUNA,
HEo6X0AVMbIX 4151 06PabOTKN NEPCOHA/TbHBIX AaHHbIX B paMKax MpeaocTaBieHnst MyHULMNasTbHOM
yCnyru), B TOM 4uC/ie B aBTOMAaTM3MPOBAHHOM PEXUME, BKIYas NPUHSTUE PeLLeHnii Ha 1X OCHOBE
OpraHoM MNpeaoCTaB/IAWLMM MyHULMNASIBHYHO YCyry, B LeNsx npefocTaB/eHnss MyHUUMNasIbHOM
YCIyTW.

HacTtoswym noAarsepxgato: cBefeHUsi, BK/IHOYEHHbIE B 3asiB/ieHMe, OTHOCALLUMECA K MOei
JINYHOCTM W NPEeACTaB/IAEMOMY MHOK /LY, a Takke BHECEHHble MHOK HWKe, [O0CTOBEPHbI.
JlokymeHTbl (KO [OOKYMEHTOB), MPWIOXKEHHbIE K 3asiBMIEHMIO, COOTBETCTBYHOT TPEOOBaHMAM,
YCTaHOB/IEHHbIM  3aKOHOAATENIbCTBOM  Poccuiickoin  depepaumm, Ha MOMEHT  MpeacTaB/ieHus
3as1B/IEHVS 3TV [OKYMEHTbI AENCTBUTENbHBI U COAEPXAT AOCTOBEPHLIE CBEAEHUSI.

[aio cBOe cornacue Ha ydactne B OMpoce Mo OUEHKe kayecTBa MNpefocTaB/IieHHOW MHe
MYHULMNASILHOM YCIyrn 1o TeNedOoHy: .

(pata) (nognuck) (®.1.0)
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MpunoxeHve
(cnpaBo4Hoe)

PekBU3nTbI JO/MKHOCTHbIX /L, OTBETCTBEHHbIX 3a NPeAoCcTaBieHne MyHULMNasIbHOW
YC/Yrn 1 OCYLLECTBASAIOLWMNX KOHTPO/b €€ UCNOJTHEHUS,

NcnonHWUTE NbHbIA KOMUTET MYHULMMNANbHOTO 06pasoBaHms «CTapouLTepPsIKCKoe
cefnbckoe noceneHne» SIeHMHOropcKoro MyHUUMNAAbLHOMO paiioHa Pecny6nmku

TaTtapcTtaH
JomKHOCTb TenedgoH DNEeKTPOHHbIV agpec
PykoBogutenb 3-34-45 Sisht.Len@tatar.ru
3amecTuTenb pPykoBOAMTESIA 3-34-44 Sisht.Len@tatar.ru

PeKBM3UTbI AO/MKHOCTHbIX /UL, KOHTPOIMPYHOLLMX NpeaocTaBieHne
MYHULMNAIbHOW YCNyTu

Jo/mKHOCTb TenedoH DNEeKTPOHHbIN agpec

CnaBa noceneHus 3-34-45 Sisht.Len@tatar.ru


mailto:Sisht.Len@tatar.ru
mailto:Sisht.Len@tatar.ru
mailto:Sisht.Len@tatar.ru

MpunoxeHne 4

K NOCTaHOB/IEHUIO
VicnonHuTensHoro KomuTeTa
MYHULNNAIbLHOIO ob6pa3oBaHus
«CTapouwitepsakckoe cenbckoe
noceneHne» JleHnHoropckoro
MYHULMNASILHOrO palioHa
Pecny6nukn TatapcTaH

OT « 29 » oKTA6pA 2019 r. Ne 28

V.  AAMWHUCTPATUBHbLIA pernameHT

npeaocTaB/feHnst MyHULMNANbLHOR YCNyr no Bblgadye paspeLleHnsl Ha BbIpyGKy,
KpOHMpOBaHME W NOcaaKy AEPEBLEB U KyCTAapHUKOB

1 O6Lme nonoxeHus

1.1. HactoAwmin agMUHUCTPATUBHBIA  perfiaMeHT MpefocTaB/ieHnss  MyHUUMNasIbHOM
ycnyrn  (ganee - PernameHTt) ycTtaHaBnMBaeT CTaH4apT W NOPALOK NpefocTaBneHus
MYHMUMNAIbHON YCyrv No Bblaye paspelleHns Ha BbIpyOKy, KPOHMpPOBaHWE WM nocanky
[epeBbeB 1 KYCTapHUKOB (Aasiee - MyHUUMNanbHas ycnyra).

1.2. Monyyarenn MyHUUMNa/IbHOW Yycnyrn: cumsndeckme n opugudeckie nvua (ganee -
3asBUTESb).

1.3. MyHuumnanbHaa ycnyra npegoctasngetca  VICNOMHUTENbHLIM  KOMUTETOM
MyHMLMNaNbHOro obpasoBaHusA «CTapoulTEPSIKCKOe CefibCkoe nocesieHne» JIeHUMHOropcKoro
MyHULMNANBHOrO panioHa Pecny6nvkn TatapcTaH (aanee - Kcnoskom).

1.3.1. MecTo HaxoxaeHue ucnonkoma: c. Ctapbin Nwtepsik, yn. LWkonbHas, g. 15.

"padmk paboTbl:

noHenenbHuK - yetsepr: ¢ 8.00 go 17.00;

natHMua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHW.

Bpemsa nepepbiBa AN OTAbIXa U NUTaHUA YCTaHaBMMBAETCA MpaBuiaMy BHYTPEHHEro
TPYL0BOrO pacnopsjka.

CnpaBouHbli TenedoH (85595) 3-34-44.

lMpoxopn No AOKyMeHTaM, YA0CTOBEPSAIOLMM JINYHOCTb.

1.3.2. Apgpec odmumanbHOro canta MyHUUMNASILHOTO paioHa B MHMOPMAaLMOHHO-
TENEeKOMMYHUKALMOHHOK  ceTn  «W/HTepHeT» (manee - ceTb  «UHTepHeT»):  (http://
http://leninoqorsk.tatarstan.ru).

1.3.3. NH(hopmauma o MyHULMNasIbHOW yCnyre, a Takke 0 MecTe HaxoxaeHus v rpadvke
paboTbl Vcrnosikoma MOXeT 6bITb MoslyyeHa:

1) nocpeACTBOM MH(OPMALUNOHHBIX CTEHOO0B, COAepXalmX BU3yaslbHYH U TEKCTOBYHO
NHhopMaumilo O MyHUUMNASIbHOW YC/yre, pPacnofiokeHHbIX B nomeleHusx Kcnonkoma, ons
paboThbl C 3asiBUTENSAMM.

WHdhopmaumsi Ha rocyapCTBeHHbIX A3blkax Pecnybnvkn TaTtapcTaH BK/OYaeT CBeAeHUs
0 MyHMUMNaSIbHON ycnyre, cogepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1,2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTosiwero PernameHTa,

2) nocpeactBoM ceTn «/HTepHeT» Ha OovuMasibHOM caiiTe MyHUUMNasibHOro panioHa
(http:// www.leninoqorsk.tatarstan.ru.);

3) Ha T[lopTasie rocyAapCTBEHHbIX W MyHUUMNasibHbIX ycnyr Pecny6nvkun TaTapcTaH
(http://uslugi.tatar.ru/);

4) Ha EAMHOM nopTasie rocyfapCTBEHHbIX W MyHUUMNANbHbIX  yCcnyr (pyHKUuiA)
(http://www.gosuslugi.ru/);


http://leninoqorsk.tatarstan.ru
http://www.leninoqorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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5) B Wcnonkowme:

npu YyCTHOM ObpaLleHnn - IMYHO UK No TesledoHy;

npy NMUCbMEHHOM (B TOM 4ucne B DOpMe 3/IEKTPOHHOrO [OKYMeHTa) obpalleHun - Ha
O6yMaXHOM HOcUTes1e MO MnoYTe, B 3M1EKTPOHHOM (hopMe MO 3/1EKTPOHHON noyTe.

1.3.4. NHpopmauma no  BorpocaM  NPefoCcTaBfieHNs  MYHUUMNasIbHOW  YCryru
pasmellaeTca cneunasimctom Kicrnosikoma Ha omumasibHOM caiTe MyHULMNa/IbHOro paioHa u
Ha MHPOPMAaLMOHHbIX CTeHAax B NoMeLlleHnsx Vicnonkoma ans paboTbl ¢ 3asaBUTENAMM.

1.4. TpepocTtaBneHne MyHUUMNAIbHON YC/yru OCYLLECTB/IAeTCA B COOTBETCTBUN C.

3emenbHbIM Kogekcom Poccuiickoit ®epepaummn ot 25.10.2001 Nel36-d3 (panee - 3K
P®) (CobpaHue 3akoHogaTensctea P®, 29.10.2001, Ned4, c1.4147);

MpagocTpouTenbHbIM Kogekcom Poccuiickoit Pegepaunn 0129.12.2004 Nel90-d3 (ganee
- 'pK P®) (CobpaHue 3akoHogaTenbctBa PP, 03.01.2005, Nol (4acTb 1), cT.16);

JlecHbIM Kopekcom Poccuiickoin ®egepaumm ot 04.12.2006r. Ne 200 - @3 (ganee - JIK P®)
(CobpaHue 3akoHogaTensctBa PP, 11.12.2006, No50, ct. 5278);

depepanbHbiM 3aKkoHOM OT 10.01.2002 Ne7-9®3 «O6 oxpaHe OKpyXarLlein cpedpl» (aanee
-®epepanbHbiii 3aKoH Ne7-®3) (CobpaHue 3akoHogatesnibctea PP, 14.01.2002, Ne2, c1.133);

depnepasibHbIM 3aKoHOM OT 06.10.2003 Nel31-®3 «O6 06Wmx npuHumMnax opraHnsaumm
MECTHOro camoynpasneHusi B Poccuiickoir ®egepaummn» (ganee - deaepasibHblii 3akoH Nel31-
®3) (CobpaHme 3akoHogaTenscTea PP, 06.10.2003, Ne40, c1.3822);

depepasibHbIM 3akOHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauuu npenoctaBeHus
rocyfapCTBEHHbIX U MyHUUMNANbHbIX Yycniyr» (ganee - ®egepanbHbli 3akoH Ne210-93)
(CobpaHue 3akoHopgaTenscTBa PP, 02.08.2010, Ne3l, c1.4179);

3akoHoM Pecny6nukmn TatapctaH oT 28.07.2004 Ne45-3PT «O MecTHOM camoynpasieHnn
B Pecnybnuke TatapcTtaH» (ganee - 3akoH PT Ne45-3PT) (Pecny6nvka TatapcTaH, Nel55-156,
03.08.2004);

YcTaBoOM MyHUUMNANIbHOIO 06pa3oBaHust «CTapoULLITEPSIKCKOE CEeJIbCKOe MOCesieHne»
JleHnHoropckoro MyHuUuMnNanbHOro paioHa Pecnybnvkn TaTapcTaH, MpUHATOro PelueHnem
CoBeTa MyHULMMNa/IbHOTO 06pa3oBaHnsA «TUMSILLEBCKOE CesIbCKOe nocesnieHne» JIEHMHOropcKoro
MyHULMNANbLHOro panoHa Pecny6nvkn Tatapctad ot 09.12.2016 r. Ne 20 (ganee - Ycras);

MonoxeHnem 06 WCNONHUTENBHOM  KOMUTETE  MYHUUMNASIbHOTO  06pa3oBaHus
«CTaponwTepsikckoe — cesibCKoe rnocefieHne» JIeHMHOropckoro  MyHUUMNasibHOro  paioHa
Pecnybnukn TatapctaH, yTBepXAeHHbIM PelweHnem CoseTa MyHULMNA/IbHOTO 06pa3oBaHus
«CTapovwTepsikckoe — cesibCKoe nocefieHne»  JIEeHWHOropckoro  MyHUUMNasibHOro  panioHa
Pecnybnvku TaTapcTaH (gasiee - MonoxeHne 06 Vcnosnkome) ot 17.11.2016 r. Ne 15;

MpaBunamy BHYTPEHHEro TPyAOBOro pacrnopsgka Wcnoskoma,  yTBEpXAEeHHbIMU
nocraHosneHnem pykosoautens Vcnonkoma ot 25.12.2010 r. Ne 14 (ganee - lNpasuna).

1.5. B HacTodwemM PernameHTe Mcnosib3yloTca cneyowye TepMuHbl 1 onpepeneHns:

BblpybKa [epeBbeB - pybka AepeBbeB, MNPV KOTOPOM Ha COOTBETCTBYHOLMX 3EMJIAX WK
3eMefibHbIX yYacTkax BblpybaeTcsa YyacTb AepeBbEB U KyCTapHUKOB;

ypasieHHoe paboyee MeCTO  MHOroqOyHKUMOHa/IbHOTO  LEeHTpa  npefocTaB/ieHus
rocyapCTBEHHbIX M MYHUUMNa/IbHBLIX YCAYr - TeppuTopuasibHoO 060C06/1EeHHOE CTPYKTYpHOE
nogpasgenerHve (opmc) MHOrOPYHKLMOHa/IBHOIO LIEHTpa NpeAoCcTaBNeHNsA rocyAapCTBEHHbIX U
MYHUUMNA/TbHBIX YC/Yr, CO34aHHOEe B FOPOACKOM WM CEeJIbCKOM MOCENEeHUs MyHULMNanbHOro
paiioHa (ropogckoro okpyra) Pecny6nuku TatapctaH B COOTBETCTBUM C MyHKTOM 34 [Mpasun
opraHusauuu [eATeNnbHOCTH MHOTOQYHKUNOHA TbHBIX LLeHTPOoB npegocTasneHns
rocyapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, YTBEPXAEHHbIX NOocTaHoBNeHneM [pasuTesnibctea
Poccuitckon Pepepaunn ot 22.12.2012 Nel376 «O6 yTBepxaeHun [NpaBun opraHusaumm
[eATeNIbHOCTU  MHOTOOYHKUMOHaNIbHbIX  LIEHTPOB  MNpefoCTaB/ieHUs  TOCYAapCTBEHHbIX U
MYHUUMNANBHBIX YCNyr»;

TexHuyeckad owwubka - owubka (onucka, onedyarka, rpammaruyeckas Wi
apudmeTnyeckasn owwmbka nM60 NofobHas ownbka), foNyLeHHas opraHoM, NpPesoCcTaB/ISroWUM
MYHULMNANBbHYIO YCNyry, 1 npuBewas K HeCOOTBETCTBUIO CBEAEHUA, BHECEHHbIX B LOKYMEHT
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(pe3ynbTaT MyHULUMMANLHOW YC/yrv), CBEAEHMSIM B [OKYMEHTaX, Ha OCHOBAaHWM KOTOPbIX

BHOCW/IUCb CBEAEHUSI.
B HacTosiwem PernameHTe nof 3asiBNieHMEM O NpeAoCcTaB/IeHUM MyHULUMNASIbHOM ycnyru

(Banee - 3asBneHNe) NOHMMaETCA 3anpoc O NpeaocTaB/eHUN MyHUUUNALHON ycnyrn (n.2 CT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3asaBfieHVe 3anosIHAEeTCHA Ha CTaHOapTHOM

6naHke (npunoxeHue Nel).



HanmeHoBaHve TpeboBaHus K
CTaH4apTy npefocTas/ieHus
MYHULMN&IbHON YCNyrn
2.1. HanmeHoBaHMe MyHMLMNA/IbHOW
ycnyru
2.2. HameHoBaHMe NCNOJSTHUTE/IBHO-
pacnopsaanTenibHOro opraHa MecTHOro
camoynpas/ieHUs1, HeNocpeaCTBEHHO
npesocTaBNALWEro MyHULMNa/IbHYIO
ycnyry
2.3. OnncaHue pesynbtara
npeAocTaBneHns MyHULMNaIbHOM
ycnyrm

2.4. CpoK npenocTtasneHns
MYHULUMMN&/TLHOW YCyrn, B TOM Yunc/ie C
y4yeToM HeobXoAMMOCTM obpalleHns B
opraHusauuu, yyacTBytoLLMe B
npeAocTaBfeHn MyHUUMNANBHOM
yCnyrn, CpoK NpuocTaHOB/EHUA
npeaocTaBneHnss MyHUUMNabHOM
yCNnyru B Criyyae, ecnm BO3MOXHOCTb
NPUOCTaHOB/IEHUS NPeayCMOTPeHa
3aKoHogaTeNbLCTBOM Poccuiickoit
depepaumn, CpokK Bblaauu
(HanpaBneHnsa) AOKYMEHTOB,
ABNAOLMXCA pe3y/ibTaToM
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2. CTaHaapT NpeaocTaBeHns MyHULMNAIbHOI YCnyru

CopgepxaHue TpeboBaHuii kK cTaHgapTy

Bblgaua paspelleHust Ha BbIpyOKY, KPOHMpOBaHWE WN
nocagky AepeBbeB N KYCTapHUKOB

icnonHuTenbHbIN KOMUTET MYHULMNAIBHOIO
obpasoBaHNs  «TUMSLLEBCKOE  CefNbCkoe  nocesieHne»
JleHMHOoropckoro  MyHuumMnanbHOro panioHa Pecny6nnku
TartapcTtaH

PaspelueHne Ha BblpyOKy, KPOHMpPOBaHWE W MOcaaky
[EepeBLEB U KYCTapHUKOB (NpunoxeHne Ne2).

yBegomneHve 06 oOTKase B paspelleHMM Ha BbIPYOKY,
KPOHMpPOBaHWe N NocafKy AepPeBLEB U KyCTapHUKOB.

PaspelueHne Ha BbIpyOKY, KPOHMpPOBaHWE W nocaaky
[IEPEBLEB U KYCTApHUKOB BblAAETCA B TeyeHue 13 gHei2,
BK/IOYaA [ieHb nojayun 3asB/1eHus.

lMpunoctaHoBneHve Cpoka
MYHUUMNAIBHOW YCNYrn He npeayCMOTPEHO

npeaocTaBneHns

HopmaTuBHbIN axT,
yCTaHaB/IMBaKOLWNIA YCyry um
TpeboBaHue
K P®;
3K PO
MonoxeHve 06 Vicnonkome

MNopsagok

Mopsapgok

2 CpoK npefocTaB/ieHNs MyHULMNAaNbHOW YCNyru onpefenieH UCXOAsi M3 CYMMapHOro CpoKa, MWUHUMa/lbHO Heo6XOAMMOro A/l OCYLLEeCTB/IEHUS
afiIMVHUCTPATUBHbIX Npoueayp. AMTeNbHOCTb aAMUHUCTPATMBHBIX NPOLeLYP UCUNCNSETCS B paboumx AHSX.



npeAocTaBNeHNs MyHULMNAIbHOM
ycnyru

2.5. VicuepnbiBatoLmin nepeyeHb
[OKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUM C 3aKOHOAATEIbHbIMU WA
WHbIMX HOPMAaTMBHLIMW NPaBOBLIMU
aKTamu g1 npegocTas/ieHns
MYHULMMNA/TLHON YCNYrn, a Takke yCnyr,
KOTOpble AB/AIOTCA HEOOXOAUMbBIMU U
ob6sA3arTesibHbIMU 4719 NpefocTaBeHns
MYHULMN&IbHBIX YCNYT, noanexaimx
npeAcTaB/eHNIO 3asBUTESEM, CMOCO6bI
NX NMoslyYeHnst 3asisBUTENIEM, B TOM YnCne
B 3/1IEKTPOHHOI (hopme, nopsaok ux
npeacras/ieHus
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1) 3asaBneHue;

2) [JoKyMeHTbI, yA0CTOBEPAOLWME SIMYHOCT;

3) JOKYMEHT, NOATBEPXKAAMOLLIMIA NOSIHOMOYMS
npeacrasutens (ecim OT VMMEHU 3aaBuUTeNs [OencteyeT
npeacrasuTenb);

4) CxeMa y4yactka A0 O/vKanlumx CTPOEHUI Un Apyrux
OPVEHTUPOB C  HAHECEHWEM  3efleHbIX  HaCaXAeHWN,
noanexatimx Bblpyoke;

5) 3aBepeHHble  KOMMM  NpaBOyCTaHaB/IMBalOWMX U
npaBo MNOATBEPXAAWMX [AOKYMEHTOB Ha 3eMeSlbHbll
yyacToK, €C/in 3eMeSibHblA y4acTOK He 3aperucTpupoBaH B
EAVMHOM rocyapCTBEHHOM peecTpe HeaBWKMMOCTH;

6) YTBEepXAeHHaa NpoekTHas AOKyMeHTauusi B ciydae,
€ecnM  Mpou3BOAUTCHA  BbIpybKa  3€/1IeHbIX  HacaXAeHWN,
nonagarolmx nog rabaputbl NpU CTPOUTENLCTBE 34aHUA U
COOpPYXXEeHWI;

7) CornacosaHve C Bnagenbuamn 3arparnBaemMbix
TEPPUTOPUIA  YCNIOBUIN  BbIPYOKM U nepecagkm  3esieHblX
HacaxaeHui;

8) [lpn nocagke wwm nepecagke HacaxaeHWUi
cornacoBaHve C npeacTaBUTENIAMU UMHXEHEPHbIX CeTel C
OTKPbITUEM OpAepa Ha NpoBefeHne 3eMIAHbIX paboT.

BnaHk 3asBneHusa 418 NosyvyeHus MyHUUMNasibHOM
YCNyrn 3asiBUTE/Ib MOXET NOyYnTb NPY JIMYHOM obpalleHnn
B cnonkome. DnekTpoHHasd doopma 6/1aHka pasmelleHa Ha
othmypnansHom carite Vicnoskoma.

3asaBnieHne N npunaraemble LOKYMEHTbl MOryT ObITb
npeacTas/ieHbl (Hanpas/eHbl) 3asdABUTEIeM Ha OyMaxHbIX
HOCUTENSAX OAHUM U3 CriefyHLmMX Crnoco60B:

JIMYHO (NULOM, OEVCTBYIOWMM OT MMEHU 3asBUTENS Ha
OCHOBaHWUWN [OBEPEHHOCTW);

MOYTOBLIM OTMNpPaB/IEHNEM.

Mopsaok



2.6. VicuepnbiBaloLmMin nepeyeHb
[OKYMEHTOB, HEO6XOANMbIX B
COOTBETCTBMM C HOPMATUBHLIMU
NpaBoOBbIMWN akTamu 15
npefocTaBNeHNs MyHULMNa/TbHOW
YCNyru, KOTOpble HaxoaaTcs B
pacnopsXXeHUn rocyapCTBEHHbIX
opraHoB, OpraHoB MeCTHOro
camoyrnpas/IEHUSA U UHbIX OpraHu3auni u
KOTOpble 3asBuTe b Bnpase
npeAcTaBuTb, a Takke Cnocodbl Ux
nosly4yeHns 3asaBuUTeNns M1, B TOM YUC/e B
3/1EKTPOHHOI (hopme, NopALoK UX
npeAcTaB/IeHUs; rocyAapCTBEHHbIN
opraH, opraH MecTHOro
camoynpas/ieHns iMbo opraHusaums, B
pacnopsXXeHUn KOTOPbIX HaxoasTcs
AaHHble [OKYMEHTbI

2.7. VicuepnbiBaloLLmin nepeyeHb
OCHOBaHWin 4519 OTkasa B npueme
[OKYMEHTOB, HEOOX0ANMbIX A5
npefocTaB/IeHNs MyHULMNaIbHOM
ycnyru
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3aaBneHne UM OOKYMEHTbl Takke MOryT  ObITb
npeacras/nieHbl  (HanpaBneHbl)  3asaBuTenem B Bude
3NEKTPOHHOIO  AOKYMeHTa,  MNOAMUCAHHONo  YCWU/IEHHOM
KBaIM(PULMPOBAHHOM  3NIEKTPOHHOW  MOANUCBIO,  Yepes
NH(POpPMaLMOHHO-TENIEKOMMYHUKALMOHHbIE  CeTU  06LLero
foctyna, B TOM uucne  4epe3  MHpopmauMoHHO-
TENNIEKOMMYHUKALMOHHY0 CceTb  «UHTepHeT», W EAuHbIA
nopTaUl rocyAapCTBEHHbIX N MyHULUNA/IbHLIX YCIyT

Monyyatotca B pamMkax MeXBeJOMCTBEHHOIO
B3aMMOAeNCTBUS:

1) Boinucka ©3 EAMHOrO rocygapCTBEHHOro peecTpa
HeABWKNUMOCTU (cofepxalast o6uenocTynHble CBeAeHUs O
3aperncTpMpoBaHHbIX NpasBax Ha 0ObEKT HEABMKUMOCTN).

Cnocobbl MonydyeHMss W NOPSAOK  NpeacTaB/eHus
[OKYMEHTOB, KOTOpble 3asaBuUTe/lb Bhnpase MNpeacTaBuThb,
onpegeneHbl NYHKTOM 2.5 HacToswero PernameHTa.

3anpewaetcs TpeboBaTb oT 3aaBuTENA
BblLLenepeyncrieHHble  OOKYMEHTHI, Haxoaslmecs B
pacrnopskeHun  rocyAapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOIo camoyrnpaB/IeHNSI U UHbIX OpraHmu3auuii.

HenpepacrasneHve 3aaBuTenem [OKYMEHTOB,
coepxallMx BbllleyKa3aHHble CBefleHusi, He ABffeTcA
OCHOBaHVEM [/191 OTKasa 3adBUTEN0 B NpefocTaBNeHuu
ycnyru

OcHoBaHVa Anda otkasa B npvemMe 40KYMEHTOB:

1) Mogava fOKYMEHTOB HeHaanexawum 1LOoM;

2) HecootBeTcTBME npeacTaBneHHbIX  NOKYMEHTOB
NnepeyHio 0KYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacTosALWEero
PernaveHra,

3) B 3adBneHun 1 npunaraemblx K - 3asB/IEHUIO
AOKYMEHTaX UMEKTCA  HEeOroBOPEHHble  MCMpaB/EHNUS,



2.8. VcuepnbiBatolpmii nepeyeHb
OCHOBaHWin 4151 NPUOCTAHOB/IEHUA WK
oTKasa B npeaocTaBeHnn
MYHUUMN&/TLHOM YCyru

2.9. MNopAagok, pasmep M 0OCHOBaHWUA
B3UMaHWs roCcy4apCTBEHHON MOLL/IMHBI
WM MHOW nnaTbl, B3UMaeMoi 3a
npefocTas/ieHne MyHUUMNaIbHOM
ycnyrm

2.10. NepeyeHsb ycnyr, KoTopble
ABNATCA HEOOX0AMMbIMA U
o6sa3aresibHbIMU /151 NpefocTaBeHuns
MYHUUMN&ASIbHOW YCyrn, B TOM Yuc/ie
cBefleHna O AoKyMeHTe (OOKyMeHTax),
BblgaBaeMoM (BblaaBaeMbiX)
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cepbesHble MOBPeXAEHUs, He M03BOoNSAWMe Of4HO3HAYHO
NCTOMIKOBATb MX COAEPKaHUE,;

4) MpepactaBneHne AOKYMEHTOB B HEHaZ/1eXalluii opraH

OcHoBaHVs 019 NPUOCTaAHOB/IEHUA MpefocTaB/IeHUs
YCNyru He NpeaycMOTPEHbI.

OcHoBaHusa 419 oTKasa:

1) 3asBuTenem npeacraBneHbl JOKYMEHTbI HE B MOJ/IHOM
obbeme, MOG0 B MpeAcTaB/ieHHbIX 3asaBfieHun U (au)
[OKYMEHTaxX COAEPXUTCA HernosiHasa v (Uin) HefoCcToBepHas
NHpopmauus;

2) MocTynneHne oOTBeTa oOpraHa rocyAapCTBEHHOW
BlacT¥, opraHa MeCTHOrO  camoyrnpasfieHuss  n1nbo
noABeAOMCTBEHHOM oOpraHy rocyfapCTBEHHOM Bnactu wm
opraHy MEeCTHOTO caMoOyrnpaB/ieHUss  opraHuM3auum  Ha
MEeXBEeOMCTBEHHbI  3anpoc, CBUAETENbCTBYOWEINo 00
OTCYTCTBMU AOKYMeHTa U (Unn) nHdopmaumm, HeobXoaAMMbIX
ONs NpefocTaBfieHNss  MyHUUMN&/IbHOW  ycnyru,  ecnuv
COOTBETCTBYIOLWMA  AOKYMEHT He Obl1  npeacrasfeH
3aABUTENIEM MO COOGCTBEHHON NHMUMATMBE

3) Hannumne cnopa mexay nosb3oBaTensamMmm cocepHux
3eMesIbHbIX YHaCTKOB M0 BOMPOCY BbIPYyOKY, KPOHUPOBAHUIO U
nocagkn AepeBbeB U KyCTapHUKOB

MyHuumnanbHas ycnyra
6€3B03Me3/HOI OCHOBE

npepocTaB/iseTcs Ha

MpepocTasnieHne HEOOXOAMMbIX U 0653aTesIbHbIX YCyr
He TpebyeTcs

Mopsagok



opraHnsaumamn, ydacteyrouiimMmmn B

npeaocTaBNeHNN MyHULMNabHbIX YCyT

2.11. MopsaaokK, pa3mMep 1 OCHOBaHUA
B3VMMaHuA nnarbl 3a npegocraBneHvie
YC/yr, KOTOpble ABMAKTCA
HeobXoAMMbIMIN 1 065A3aTeTbHLIMA /15
npefocTaB/IeHNs rocyapCTBEHHOM
yCnyrn, BKIOYasa UHopmaumio o
MeTOAVKe pacyeTa pasmepa TakoWn
nnatol

2.12. MakcvMaibHbIin CPOK OXMAAHUA B
oyepeau nNpu nogade 3anpoca o
npefocTaBeHNN MyHULMNA/TbHOW
ycnyru, ycnyru, npegocrasisiemMon
opraHusauuen, y4acTBytoLwen B
npeAocTaBIeHUN MyHULMNA/TLHON
YCNyru, v npv nonyvyeHnn pesysbtara
npeaocTaB/IeHNsA Takux ycnyr

2.13. CpoK 1 nopsafoK perucrpauun
3anpoca 3asaButesns o NpeaocTas/ieHnn
MYHUUMMNASTLHOW YCNYyTn N YCNYTu,
npeaocTaBNAeMOol opraH3aumei,
y4yacTBYHOLLEN B NpeaocTaBeHm
MYHUUMN&/TLHOM YCyr, B TOM YUC/Ee B
31EKTPOHHOM dhopme

2.14. TpeboBaHus K NOMELLEHVAM, B
KOTOpPbIX NpefocTaBnsAeTcs
MyHULMNa/IbHAA ycnyra, K 3asy
OXUMAaHus, MecTam /15 3arnosiIHeHuA
3anpocoB O NpeaocTaB/ieHNN
MYHULMN&TLHOW YCyrn,
NHpopMaLUMOHHBIM CTeHAam C
o6pasuamm nx 3anosIHEHUS U NepeyYHeM
[LOKYMEHTOB, HEO6XOAUMbIX /1A
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MpepocTasneHne HeOOXOAMMbIX U 06s3aTeNbHbIX YCNyr
He TpebyeTtcs

Mogaya 3asBNeHUs Ha noJslydyeHre  MyHUUMNaIbHON
YCNYrn Mpy Hau/IMumMmn odepeay - He 6onee 15 MUHYT.

Mpwn nosly4eHumn pe3ynbTaTa npefocTasieHns
MYHULUMNANIBHOW YCTyTU MakCUMasibHbIA CPOK OXUAaHUSA B
oyepean He AO/KEH npesblwaTb 15 MUHYT

B TeueHre o4HOro AHA C MOMEHTa NOCTYM/IeHNS
3aaB/1EHUS.

3anpoc, NoCcTynuBLUWIA B 3N1EKTPOHHONM thopme, B
BbIXOAHOWN (Npa3fHNYHbIN) AeHb perncTpupyeTcsa Ha
CreayroLmMin 3a BbIXOAHbIM (NpasfgHNYHbIM) pabounii geHb

MpepocTaBnexHne MYHULMNA/TbHOW ycnyrm
OCYLLECTB/ISETCH B 3[aHnsIX n NMoOMeLLEeHUSX,
060py10BaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOI U CUCTEMOW
NnoXapoTyLUeHUs!, Heob6XoAMMOIN Mebenblo AN odPopPMIEHNS
[OKYMEHTOB, UH(OPMALMOHHBLIMW CTEHAAMM.

O6ecneunBaeTcs 6ecnpensATCTBEHHbIN [OCTyn
WHBa/IMOOB K MECTy NpefoCTaBNeHnss MyHUUMMNaIbHOW
ycnyrm  (YAOOHbIA ~ BXOA-BbIXO4, B MOMELLEHUA U
nepemMeLleHne B Ux npegenax).



npefocTaB/IeHNS KaxKaoi
MYHULMMN&TLHON YCyrn, pasMmeLleHunto 1
0(hOPMIEHNIO BU3Ya/IbHOW, TEKCTOBOMW U
My/bTUMEANIAHON NHGopMaLn O
nopsgke npenocTaBneHns Takon yeniyru,
B TOM uucrie K obecneyeHunto
OOCTYNHOCTU AN UHBA/INAOB YKa3aHHbIX
06BHEKTOB B COOTBETCTBUM C
hefepasibHbIM 3aKOHOAATEIbCTBOM U
3aKoHoAaTesIbcTBOM Pecnybnvku
TatapctaH 0 coumasibHON 3alpTe
NHBa/IMA0B

2.15. lMNokasatenu [OCTYNHOCTU n
KayecTBa MyHUUMMNANILHOW YCNyrk, B TOM
ynucne  KO/IMYEeCTBO  B3aVMOAENCTBUM
3a8BUTENA C [AO/DKHOCTHBIMU  SiULAMUA
npu npefocTaBeHn  MyHULMNaIbHOM
ycnyrm  m X NPOAOSDKUTESIbHOCTD,
BO3MOXHOCTb MOJIy4eHnst nHdhopmMaLlmmn o
Xofe npefocTaB/ieHNss MyHUUMNaIbHOM
yCnyru, B TOM 4uUc/ie C UCMob30BaHNEM
NHpopMaLNOHHO-KOMMYHUKALMOHHbIX

TEXHOJOTUIA, BO3MOXHOCTb nnéo
HEBO3MOXXHOCTb NOJTy4eHns
MYHULMNA/TbHOM ycnyru B
MHOTO(PYHKLMOHa/TbHOM LEHTpe
npeaocTaBNeHns rocyAdapCTBEHHbIX U
MYyHUUMNabHbIX ycnyr (B TOM uucne B
NOJSIHOM oobeme), B nobom
TeppuTopnasibHOM noapasaeneHmm
opraHa NCMOJSTHUTEIbHO

pacnopaguTesnibHOro opraHa MeCTHOro
camoynpaB/ieHusi, Mo BbIOOPY 3asBUTENS
(skcTeppuTOpUasbHbIi npuHUMN),
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BusyasnbHas, TekcToBas 7 My/bTUMeauiiHas
MHchopmaLyst 0 Mnopsiake NpeaoCcTaBNeHNsT MyHULMNASIbHOM
ycnyru pasmeLlaeTtcsl B ya06HbIX /19 3asBuTeneit Mectax, B

TOM 4Yuciae C ydyeToM oOrpaHmyeHHbIX BO3MOXXHOCTEMN
MHBaU/TINO0B
MNokasarenamm AOCTYMNMHOCTU npegocTtaB/1EHNA

MYHULMNANBHOW YCNYrh ABNSAKOTCA:

pacrnonoXeHHOCTb MNoMelleHna Mcnonkoma B 30He
[OCTYNHOCTW O6LLECTBEHHOIO TPaHCMopTa,;

Ha/mume HeobXOAMMOro KOMMYecTBa CrneuvanncTos, a
Takke MOMeLLeHNA, B KOTOPbIX OCYLLECTB/IAETCA MNpuemM
[IOKYMEHTOB OT 3asBuUTesel;

Ha/MumMe ucyepnbiBatoein MHdopMmaumn o cnocobax,
nopsioKe 1 cpokax NpefocTaB/eHNs MyHULMNAIbHON YCyru
Ha MHJ)OPMALMOHHBIX CTeHAaX, NHPOPMAaLMOHHBIX pecypcax

JleHVHOropckoro  MyHMUMMNasIbHOTO  paiioHa B CeTu
«HTepHeT», Ha EOvMHOM nopTasnie rocygapCTBEHHbIX W
MYHULMNANbHbIX YC/YT;

oKkasaHue TMNOMOWM WHBa/MgaM B MPeoAoseHun

6apbepoB, MellaloWwmMx MOSYYEHUO UMK YCNYr HapasBHe C
APYrMUMU L amu.

KayecTBo npepoctaBneHnss MyHULMNAIBHON  YCyru
XapakTepusyeTcs OTCyTCTBUEM:

oyepefein npu npueme U
3asBUTENAM;

HapyLUeHUA CPOKOB MpefocTaB/ieHnss MyHULMNasIbHOM
ycnyru;

Bblaye [10KYMEHTOB



nocpeacTsom 3anpoca
npefocTaBneHnn HECKOJIbKMX
rocyapCcTBeHHbIX n (nnw)
MYHULMNANbHbIX ycnyr
MHOTOOYHKLMOH&a/TbHbIX LeHTpax
npenoctaB/ieHNs FOCYAapCTBEHHbIX U
MYHULMNASbHBIX yCnyr,
npeaycMOTPEHHOIO cTartben 15.1
denepasibHOTO 3akoHa  (KOMMIEKCHbIM
3anpoc)

2.16. WNHble TpeboBaHuA, B TOM yuc/ie
yunTbiBaloLLie 0CO6EHHOCTH
npesocTaBieHnss MyHULMNasIbHOM
YCNyru Mo aKCTeppuUTOpUasIbHOMY
npuHUMny (B cnyvae, ecnv
MyH/LMN&IbHAA ycryra
npenocrasnseTcs no
3KCTEpPPUTOPUAILHOMY MPUHLMNY)U
0COBEHHOCTW MpefocTaBneHns
MYHULMN&/TbHON YCyrn B 3/1EKTPOHHOW

doopme
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Xanob Ha penicteus (6e3gencTsmMe) MyHUUMNasIbHbIX
CAyXawmx, npeaocTaBASWMX MyHULMNANIbHYIO YCAYTY;

Xanob Ha HEKOpPPEKTHOEe, HEBHMMATe/IbHOEe OTHOLLUEeHWE
MYHMLMNA/IbHBIX CYXaLyX, OKa3blBaOLLMX MYyHULMNASIbHYHO
ycnyry, K 3asiBUTENISM.

Mpu nogave 3anpoca 0 npeaocTaBneHnn
MYHALMNAIBHOM  yCyrn M NpyY NOMyYeHun pesynbTata
MYHULMMNaIbHOW — yCayrv, npegnonaraeTcs  OAHOKpaTHoe

B3aMMOAENCTBME [O/MKHOCTHOIO Nnua, NpeaocTaB/iAoLLEro
MyHULMNA/IbHYIO YCyry, 1 3asasutens. MNpoaosixknTensHOCTb
B3aMMOAENCTBUA OnpeaenseTca pernameHToM.

WHpbopmaums o xoge npefoctaBneHns MyHULMNa/TbHOM
ycnyrm MoXeT ObITb MOJSlydeHa 3asABUTENIEM Ha cauTe
JIEHNHOrOpPCKOro  MyHUUMNANbHOIO pairioHa, Ha EanMHom
nopTtasie rocyAapCcTBeHHbIX 1 MyHULMNAbHbIX ycnyr, B M®LL

MpepoctaBneHve  MyHUUMNASIBHOW  yCnyrn — 4yepes
MHOrO(OYHKLMOHa/TbHbI LEHTP npefocTas/ieHns
rocy4apCTBEHHbIX U MyHULMNaNbHbIX yCyr (aasnee - M®LD),
yAasneHHble paboume mecta MPL, He ocyLleCcTBNSAETCS.

MyH/UMNanbHaa ycnyra Mo 3KCTeppuUtTopuasibHOMY
MpVvHUMNY W B COCTaBe KOMIMJIEKCHOrO 3anpoca He
npepocrasnisieTcA

KoHcynbTaumio 0 nopsigke nosyvyeHus MyHUUMnasibHowm
YCNYyrn B 3MEKTPOHHOM ()OpMEe MOXHO MNOJy4nTb Yepes
VHTepHeT-npremHyto uin Yepes NMoptasl rocyfapcTBEHHbIX U
MYHUUMNa/TbHBIX YCnyr Pecny6nnkn TaTapcTaH.

B cnyyae, ecnn 3akoHOM npefycMOTpeHa nogadva
3adB/IeHNs O NpefoCcTaB/fieHNM MYHUUMNASIbHOW YCyrn B
3N1EKTPOHHOM dhopMe 3asiBnieHve nogaetcs yepes [Mopran
rocyfapCTBEHHbIX M MyHUUMNAsIbHBIX YCnyr Pecny6nvkn
Tarapctad (http://uslugi.tatar.ru/) v EpuHbliA  nopTtan
roCyfapCTBEHHbIX W MyHAUMNANbHBLIX yCnyr  (QYyHKUMIA)
(http:/vww.gosuslugi.ru/)


http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTtaB, nocneaoBaTteslbHOCTb 1 CPOKM BbINOSTHEHWS aIMUHUCTPATBHBIX NPOLEAYP,
Tpe6oBaHNsA K NOpsAKY UX BbINMOSIHEHUS, B TOM YMNC/Ie OCOGEHHOCTW BbINO/THEHMS
afAMVHUCTPATMBHbIX NPOLEAYP B 3/IEKTPOHHOI dhopme

3.1. OnncaHue nocnefoBaresibHOCTU AENCTBUA NPW NpefocTaBeHnn MyHULMNAIbHOM
ycnyrm

3.1.1. TlpepocTaBneHne MyHUMUMNAILHOM YCNYrM BKAOYAET B CebsA  cnepyrouipme
npoveanypsbl:

1) KOHCYNbTMPOBaHWE 3asABUTENS,;

2) NPUHATME U perncTpaumsa 3anaB/eHuns;

3) dhopmupoBaHME U Hanpas/ieHVe MEeXBEeLOMCTBEHHbIX 3arnpoCcoB B OpraHbl,
yyacTByloLIMe B NpefocTaBeHn MyHULMNaIbHOW YCyru;

4) cocTaB/ieH/e aKkta KOMUCCUW;

5) nogrotoBka pesysibTara MyHULUNasIbHOW YCyru;

6) Bblgaya 3aABUTE/II0 pesy/ibTata MyHUUMNaIbHOW YCAyr.

3.2. OKazaHue KOHCy/bTaluii 3asBUTESH0

3.2.1. 3aaBuTENb BhpaBe 06paTUTbCsA B VICNOMKOM /MYHO, MO TenedoHy u (Mn)
3NEKTPOHHON MouTe AN MNOJSTyYeHUst KOHCY/MbTaumidi O nopsgke nosyvyeHns MyHULMNasibHOWN
ycnyru.

3amectutenb pykoBoauTens (cneuuasmct) KcnoskoMa KOHCYNbTUPYET 3asaBuUTeNs, B
TOM uyucne no coctasy, dpopMe npeacTaBNseMoin AOKYMeHTauum u Apyrum Bonpocam /st
nosTydeHnss MyHUUMNasbHOM YCNyrn v Npyv HEOOXOAUMOCTM OKasblBaeT MOMOLLb B 3aro/IHEHU
6naHka 3asB/ieHus.

Mpouenypbl, yCTaHaB/MBaeMble HACTOALMM MYyHKTOM, OCYLLECTBNAKTCA B [EHb
obpalLeHns 3asaBUTeNA.

PesynbTar npouedyp: KOHCy/lbTaumyM Mo cocTaBy, diopMe npeacTaBfisgseMoit
OOKYMeHTauuu 1 apyrMm Bonpocam MoslydeHus paspeLleHus.

3.3. MNpuHATNE N perncTpauma 3asaBneHns

3.3.1. 3aaButenb nM4YHO, 4epe3 AOBEPEHHoe /MU0 win 4depe3 ML, yananeHHoe
paboyee mMecto M®L, nogaeT NMCbMEHHOE 3asiB/fieHVe O NMpeaoCcTaBeHUN MyHULMNaIbHOM
YyCnyrm v NnpeacrasfisieT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacToswero PernaveHra
B VIcnosikom.

3adABneHne 0 npefoCcTaB/iEHUN MYHULMN&IBHOW YCNyrM B 3N1EKTPOHHOW  dhopme
Hanpasnsetca B MCNosKOM MO 39/1EKTPOHHOW novte Wi 4yepe3  VIHTEpPHET-MPUEMHYHO.
Peructpaupsi 3aaB/fieHVs, MOCTYNMBLLIEITO B 3/IEKTPOHHOW (OpMe, OCYLLECTBNSeTCA B
YCTaHOBJ/IEHHOM MNOpPsiAKe.

3.3.2. 3amectuTenb pykoBogutensa (cneuvanuct) Mcnonkoma, Beaywuvin npuem
3asiBNIEHUIA, OCYLLECTBNSIET:

yCTaHOB/IEHME INYHOCTU 3asaBUTESIN;

NPOBepPKy NosIHOMOuKIA 3asBuTens (B criydae AelcTBUS Mo JOBEPEHHOCTN);

MPOBEPKY HaMuMA [OKYMEHTOB, MpPeAyCMOTPEHHbIX MyHKTOM 2.5 HacTosAwero
PernameHTa,

NMPOBEPKY COOTBETCTBUA NPeACTaB/IEHHbIX LOKYMEHTOB YCTaHOB/IEHHbIM TPeboBaHNSAM
(Hagnexawee 0dOpPM/IEHNE KONUIA AOKYMEHTOB, OTCYTCTBME B [AOKYMEHTaxX MOA44YMCTOK,
NPUMUCOK, 3a4EPKHYTBLIX C/I0B M MHBbIX HE OrOBOPEHHBIX 1CMpPaBeHA).

B cnyyae oOTCyTCTBMA  3amMedyaHuii  3aMecTuTeslb  pykoBoauTens - Vcrnonkoma
OCYLLEeCTB/IAET:
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NnprveM 1 perucTpaumio 3asdB/eHnsa B crneynanbHOM XypHase,

BpyYeHUE 3aABUTENIO KOMUU ONUCU NPeACcTaB/IeHHbIX JOKYMEHTOB C OTMETKOW O gare
npuema [OOKYMEHTOB, MPUCBOEHHOM BXOAALWEeM HOMepe, AaTe U BPeEMEHU UCMOSIHEHUSA
MYHULMN&/IbHON yCnyru;

Hanpas/feHVe 3asB/1IeHUA Ha pacCMOTpPeHne pykoBoauTento licnoskoma.

B cnyyae HamuuMa OCHOBaHWA [AO/19 OTKasa B MpuemMe [OKYMEHTOB, 3aMecTuTeslb
pykoBoautens (cneuvanuct) lMcnonkoma, Beaywuvii nNpuem [AOKYMEHTOB, YBeAOMAseT
3a9BUTENIA O Ha/lMuMM NPensaTcTBUA A/19  perncrpaumm 3asBfieHMs 1 BO3BpawaeT emy
[OOKYMEHTbI C MUCbMEHHbIM 0ObACHEHNEM COAEPXaHNS BbISIB/IEHHbIX OCHOBaHWUIA A/151 OTkasa B
nprveme AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBIMBaeMble HACTOALMM MYHKTOM, OCYLLEeCTBSAKTCS:

npuem 3asB/eHns N JOKYMEHTOB B TeveHue 15 MUHyT,

perncTpaumsa 3asaBneHns B TeYeHne O4HOro AHA C MOMEHTa MOCTYMN/IEHUA 3asaB/IeHNS.

Pe3ynbTaT npoueayp: NpUHATOE 1 3aperncTpupoBaHHoe 3asB/ieHne, HanpasfeHHoe Ha
paccMoTpeHne pykosBoauTesio Kcrnosikoma wiv Bo3BpaLlleHHble 3adABUTENH0 AOKYMEHTHI.

3.3.3. PykosBogutens  Mcnonkoma  paccmatpuBaeT — 3asB/IEHME, onpepensen
WCNOSTHUTENA N HanpasdaeT 3asaB/ieHne B VICnoskom.

Mpouenypa, ycTaHaB/MBaeMas HaCTOALIMM MYyHKTOM, OCYLLECTBNSAETCA B TeuyeHue
OLHOTO [HA C MOMEHTa perncTpaunn 3asaBrieHns.

Pe3ynbTat npouenypbl: Hanpas/ieHHOE UCMOMHUTESIO 3asB/IeHME.

3.4. dopmMupoBaHMe W Harnpas/ieHVe MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTByowWMe B NpefocTaBeHn MyHULUNaSIbHON yCayrn

3.4.1. 3amecTutenb pykoBoauTens licnonkoma HanpaBAsieT B 3/1IEKTPOHHON hopme
nocpeacTBOM CUCTEMbI  MEXBEAOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOAENCTBMA 3anpoc O
npepocrtasneHnn Bbinucku 13 EAMHOITO rocyapCTBEHHOrO peectpa npaB Ha HeABMXMMOe
NMYLLIECTBO M CAE/OK C HAM (CofepXallelt 06LefoCTyMnHble CBeAEHMS O 3apermcTprpoBaHHbIX
npaBax Ha 06bEKT HeABKUMOCTH).

Mpoueaypsbl, ycTaHaB/MBaeMble HACTOSALLMM MyHKTOM, OCYLUECTBMAITCA B TeuyeHue
O[HOro paboyero AHs ¢ MOMeHTa NOCTYN/IEHNS 3asB/1EHNSA O NPeAoCTaBNEHUN MyHULMNA/IbHOM
yCnyru.

PesynbTaT npoueaypbl: Hanpas/ieHHbIN 3anpoc.

3.4.2. Cneumannctbl MNOCTaBLUMKOB AaHHbIX Ha OCHOBaHWM 3anpoca, MOCTYyNUBLLIETO
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUSA, NpefoCcTaB/isaoT
3anpaluvsaemMble AOKyMEHTbI (MHpopMaLMio) Wi HanpasiaT YBEAOM/IEHUSA 06 OTCYTCTBUM
OOKyMeHTa 1 (unm) MHopMaumm, HeobXoAuMMbIX 418 NpefocTaBNeHns MyHULMNaIbHOM
ycnyrn (ganee - yBefomieHne o6 oTkase).

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNAKTCA B TeyeHue
Tpex AHEeW CO AHS MOCTYM/IEHNS MEXBELOMCTBEHHOIO 3anpoca B OpraH WM opraHusauumio,
npeaocTaBnAwLLmMe AOKYMEHT 1N NMHGIOPMAaLMIO.

PesynbTtar npouenyp: AOKYMeHTbl (cBefeHus)) nnbo yBefoMieHMe 06 oTkase,
Hanpas/ieHHbIe B VICNoKoM.

3.5. CocTaBnieHue akta Kommccum

3.5.1. 3amecTtuTenb pykosoauTens (cneynannct) Vicnonkoma ocylwecTBNAET:

NPOBEPKY AOCTOBEPHOCTU CBEAEHWI, COAEPXKALLMXCA B NpeAcTaB/IeHHbIX OKYMEHTax;

odpopmneHne yyeTHoro gena (Komnsekrauma Bcex AOKYMEHTOB B OTAE/IbHYIO narky);

Hanpas/ieHVe y4eTHOro Aesia Ha pacCMOTPEeHVe KOMUCCUU 19 COCTaB/IEHUA aKTa.

Mpoueaypbl, yCcTaHaBNMBaeMble HaCTOALWMM MYyHKTOM, OCYLLECTB/IAIOTCA B TeyeHue
OQHOro AHA C MOMeHTa MOCTYMN/IeHUA OTBETOB Ha 3arpochl.
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Pe3ynbTaT npoueayp: y4eTHoe Aeno, Hanpas/ieHHOe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUWN OCYLLECTB/IAET:

N3y4yeHne MOCTYNUBLLNX LOKYMEHTOB;

HasHayeHVe fJaTtbl OCMOTpa MeCTa pacrnosioXeHUA [OepeBbEB WM  KyCTAapPHUKOB,
noAnexatumx Bblpyoke, KPOHMPOBaHUIO WM OCMOTPa MecTa nocajku;

N3BeLLEeHVe Y4/1IeHOB KOMUCCUM U 3asBUTENA O JaTe OCMOoTpa.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOALMM MyHKTOM, OCYLLECTBNAKTCA B TeyeHue
[ABYX IHEW C MOMEHTa NOCTYNIEHNS JOKYMEHTOB.

Pe3ynbTtaT npoueayp: M3BeLleHre Y1IeHOB KOMUCCUM U 3as9BUTeNS O AaTe OCMoTpa.

3.5.3. B Ha3zHayeHHbI AeHb KOMUCCUSA BbIXOAMT HA MECTO U OCYLLLECTB/ISIET C yHacTMeM
3a4BUTENIA OCMOTP [epeBbeB, NoA/iexawmx Bblpyoke. [Mo pesynbTatam 06c/efoBaHUA
cocTaBfifieTca akT obcnenosaHus (npunoxeHne Ne3).

Mpouenypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLIECTBAAKTCA B [AeHb
ocMOoTpa.

PesynbTar npoueayp: akt obcnefoBaHns, HanpaseHHbIA 3aMeCcTUTEN0 PYKOBOAUTESA
(cneumanucty) Mcnonkoma.

3.6. MogrotoBka pesysbTara MyHULMNaIbHON YCyrn

3.6.1. 3amectutens pykoBoauTena (cneumasiuct) KicnosikomMa Ha OCHOBaHUWM akTa
obcnenoBaHns, nNpPeAcTaB/IEHHONO KOMWUCCWMENR, noaroTaB/vMBaeT MNPOEKT paspelleHns Ha
BbIpyOKYy [epeBbeB (Janiee - paspelleHve) WM MPOoekT yBeAOMSeHUs 06 oOTkase B
npefocTaBfieHn  MyHUUMNASIBHOM  yCiyrn (fanee - yBeOM/IEHWE) W Harnpas/iseT Ha
corsilacoBaHvie pykoBoauTento Vicrnonkoma.

Mpouenypa, ycTaHaB/MBaemMass HaCTOALLIMM MyHKTOM, OCYLLIECTB/IAETCA B Te4eHne ABYX
[OHE ¢ MOMeHTa NOCTYN/IEHUs akTa 06CnefoBaHns.

PesynbTtaT  npouedypbl:  HanpasfieHHbIA  HA  MOAMUCL  MNPOEKT  paspeLueHus
(yBegomneHus).

3.6.2. PykoBoguteno Wcnonkoma nognucbiBaeT — pelueHve  (yBegoMIeHME) U
HanpasnsgeT 3amecTutenio  pykosoautens (cneuuanucty) Wcnonkoma ans  Bblaaun
3aABUTENIO.

Mpouenypa, ycTaHaB/MBaemas HaCTOAWMM MYHKTOM, OCYLLECTBMSAETCA B TeuyeHue
O[HOro AHA C MOMEHTa OKOHYaHMA npeablayLlein npoueaypsb.

Pe3ynbtaT npoueaypbl: Hanpas/ieHHOe 3aMeCcTUTEesIi0 PYKOBOAUTENA (cneunanncrty)
Kcnonkoma nognucaHHoe paspelueHve (yBeLoM/IeHNE).

3.7. Bblgaya 3asBuUTEN0 pe3ysibTata MyHULMNasIbHON yCyru

3.7.1. 3amectutenb  pykoBogutena  (cneupanuct)  Micnonkoma — peructpupyet
paspelueHve (yBe4oM/IEHNE) U BblAAET 3asiBUTENO NMOO Hanpas/isieT No rnouTe.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MyHKTOM, OCYLLECTB/IAITCA:

B TeyeHve 15 MUHYT - B C/lydae SIMYHOro NpuobITUA 3aABUTENS;

B TeYeHMe OfHOro AHA C MOMEHTa OKOHYaHus npeablayllei npoueaypbl, B criyyae
Hanpas/ieHNsA OTBETA MOYTOBbIM OTMPAaB/IEHVEM.

Pe3ynbTtaT npoueaypbl: BblgaHHOe (OTnpas/ieHHOE) yBeLOM/IEHNE.

3.8. VcnpaBieHne TEXHUYECKNX OLUMOOK.

3.8.1. B cnyyae OGHapYXeHWUs1 TEXHUYECKOW OLWNOKM B [OOKYMEHTE, SB/ISHOLLEMCS
pe3y/ibTaToM MyHULMNa/IbHOW YCNyri, 3asBuTe b NpeacTas/iseT B VICNOoNKOM:

3asB/ieHVe 00 ucrpaBEHUN TEXHUYECKON OLUMOKK (NpunoxeHne Nod);

[OKYMEHT, BblfaHHbli 3aBUTENI0 KakK pe3ysibTaT MyHULMNasIbHOM YCyrn, B KOTOPOM
COAEPXKMTCA TEXHMYECKasA OLLNOKa,;

[OKYMEHTbI, UMEeloWMe pUanuYeckyto cwiy, CBUAETENbCTBYOWME O Ha/Mumu



78

TEXHNYECKON OLLMOKN.

3asaBnieHne 06 wucnpaBfieHUN TEXHUYECKOM OWMOKA B CBEAEHUSX, YKa3aHHbIX B
[OKYMEHTe, SABMALWEMCA pe3yNbTaTtoM MYHULUMMNANIbHOW YCIyrn, nojaeTcsa 3asBuTesieMm
(YNONHOMOYEHHBIM MpeacTaBuTeNIeM) SIMYHO, MO0 NOYTOBLIM OTMPaB/IeHNEM (B TOM 4uUc/e C
NCMNOSIb30BaHNEM 3/1IEKTPOHHON MOYTbI), /IM60 4Yepe3 edVHbli NopTasl rocyAapCTBEHHbIX U
MyHULUMNANBbHBIX  YCIyr — wim MHOrOPYHKUNOHATbHbIN LEeHTp npepocTas/ieHns
rocyapCTBEHHbIX U MyHULMNANbHBIX YCYT.

3.8.2. 3amectutenb pykosoauTens (cneynanmct) Mcnonkoma, OTBETCTBEHHbIM 3a
npuem JOKYMEHTOB, OCYLLECTB/ISET NpreM 3asiB/IeHNst 06 UCnpaBneHn TEXHUYECKOW OLUMOKM,
perncTpupyeT 3asB/ieHne C NPUIOKEHHbIMU JOKYMEHTaMMU.

Mpouenypa, ycTaHaB/MBaemas HaCTOAWMM MYyHKTOM, OCYLLECTBNAETCA B TeuyeHue
OHOro AHA C MOMEHTa perucTpauun 3asBfeHns.

PesynbTart npoueaypbl: NPUHATOE U 3aperucTpupoBaHHoOe 3asB/IeHMe.

3.8.3. 3amecTuTesnb pykosoauTens lcnonkoma paccmMarpmBaeT A0KYMEHTbI U B LENAX
BHECEHUSI UCMNpPaB/IEHWUI B [OKYMEHT, SBASAIOWMIACA pe3ynbTaToM YC/yru, OcylecTBAseT
npoweaypbl, nNpenycMOTpeHHble MyHKTOM 3.6 Hactosuwlero PernameHta, W BblgaeT
NCNpaB/IEHHbIA  [OKYMEHT 3asBuTeNto  (YNosIHOMOYEHHOMY MpeAcTaBUTEsN0) JIMYHO MOf,
pocnuchb C n3bATHEM Y 3asBUTeNA (YNOHOMOYEHHOIO NpeacTaBuTens) opurmHasia JOKYMeHTa,
B KOTOPOM COAEPXKMTCA TEXHMYECKast OLuMbKa, Wi HanpasiseT B afpec 3asBuUTeNs NoyTOBbIM
oTnpassieHemM (MOCPEACTBOM 3/1EKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTW  MOJSyYeHUs
[OKyMeHTa npu npegocTtasneHnn B ICNoOKOM opurnHasia 4OKYMEHTa, B KOTOPOM COAEPXUTCA
TexHuyeckas oLnoka.

Mpoueaypa, ycTaHaBMBaemMas HaCTOALMM MYHKTOM, OCYLLECTB/ISETCA B TEYEHME Tpex
OHEN nocne  OBGHapyXeHUSI  TEXHUYECKOW  OWMOKM WM MOJSIydeHus OT  J1o6oro
3aMHTEepPeCcoBaHHOrO /LA 3asB/1eHNA O AOMNYLLEHHON oLwmnbKe.

PesynbTar npouenypsbl: BblAaHHbIA (HanpasfeHHbIA) 3asBUTESTHO JOKYMEHT.

4. TopsiaoK 1 hopMbl KOHTPO/IS 3a NPeAoCTaBEHNEM MYHULMNASILHOR yCiyru

4.1. KOHTpO/b 3a MOMHOTON WM KA4ecTBOM MNpPeAoCTaB/IEHUS MYHULMNANbHON YCyry
BK/IIOYAET B Ce0SA BbISIB/IEHME M YCTpaHeHMe HapylleHWiA npasB 3asBuUTesieil, npoBefeHue
NMPOBEPOK COGMIOAEHUA Npouedyp nNpefocTaBNeHnss MyHUUMNaNbHOW YCyrn, MoaroTOBKY
pelleHnii Ha aencTens (6e3aeincTeme) AO/HKHOCTHbIX JIL, opraHa MEeCTHOIo caMoyrnpaB/ieHus.

dopMamMn KOHTPO/IA 3a COGMOAEHMEM MWCMNOSHEHMSA aAMUHUCTPATUBHLIX MNpoueayp
ABNAOTCSH:

1) npoBepka M corfacoBaHWe MNPOEKTOB [AOKYMEHTOB MO  MNPefoCTaB/IeHNIo
MYHULMN&ILHOM yCnyrn. Pe3ynbTatoM NpPOBEPKU SBNSETCS BU3MPOBaHME MPOEKTOB;

2) NpoBOAVMblE B YyCTaHOB/IEHHOM MOpsAKe NPOBEPKM BeLeHWA Ae/I0NPOon3BOACTBa;

3) npoBefeHNe B YCTaHOBMEHHOM MOPSAKE KOHTPOJSIbHLIX MPOBEPOK COOMAEeHNS
npoueayp npegocTtaBneHns MyHULUNaIbHOW YCyTi.

KOHTpO/IbHbIE MPOBEPKM MOrYT ObITb M/1AHOBLIMU (OCYLLECTB/IATLCA Ha OCHOBaHWM
nonyroAoBbIX WM TOAO0BbIX MflaHOB pPaboTbl OpraHa MECTHOTO camoyrnpaB/ieHns)) U
BHernnaHosbIMW. [pn  nNpoBeAeHMM NPOBEPOK MOryT paccmarpmBaTbCA BCe  BOMPOCHI,
CBsi3aHHble C NpefocTaB/ieHVeM MYHULMN&IbHON YCyrn (KOMMNIEKCHbIE MPOBEPKK), WK MO
KOHKPETHOMY ObpaLLieHN0 3asBUTESS.

B uensax Tekywero KOHTPOSS UCMNO/b3YKTCA CBEAEHWS, UMELMECA B 3/1EKTPOHHOM
6ase pfaHHbIX, CyXebHad KOppPecnoHAeHUMsl, YCTHass W NUCbMEHHasa MHdopMauus
CrneumasincToB, OCYLLECTBAILWMX BbINO/IHEHWE aAMUHUCTPATMBHbLIX Mpoueayp, XypHasibl
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yyeTa COOTBETCTBYHLLMX AOKYMEHTOB U ApYyrMe CBeAeHUs.

[Nns ocywecTB/ieHUs KOHTPO/IA 3a COBEepLUeHVEeM AeNCTBUA Npu npefocTaB/ieHum
MYHULMN&/TLHON YCNYTM N NPUHATAN PELLeHUA PyKOBOAUTENHO VIcnosikoMa npeacTaBnstoTcs
CnpaBkn O pesy/ibTaTax NpeAocTaB/IeHNs MyHULMNASIbHON YCyri.

O cny4yasax M NpUYMHaX HapyLleHWst CPOKOB, MNOC/efoBaTesIbHOCTU U COAepXaHus
agMUHUCTPATUBHBIX MpoUeayp CrneunasincTbl HemMep iIeHHO WHGOPMUPYIOT PYKOBOAUTESA
opraHa, NpefoCcTaBNAWEro MyHALMNAIbHYIO YCyry, a Takke npeanpuHUMatoT CpPOYHble
Mepbl MO YCTPaAHEHNIO HapyLLEHWI

4.2. TeKyWMn  KOHTPO/Ib 3a  COOMIOAEHMEM  MOCMefoBaTeslbHOCTU  AENCTBUNA,
onpefesieHHbIX aAMUHUCTPATMBHLIMU MpoueaypaMyi Nno npefocTaB/IEHNIO MYHULMNa/TbHO
YCNyru, OCYLEeCTBASETCA pykoBoguTesieM VICrnosikoma, OTBETCTBEHHbIM 3a OpraHum3aumio
paboTbl M0 NPefoCTaBNEHNIO MYHULMNASILHON YCyri.

4.3. NepeyeHb  OO/HKHOCTHbIX /AL,  OCYLLECTBASIOWMX  TEKyLWWA  KOHTPOSIb,
ycTaHaBnvBaeTcs onoxeHnem o6 Vicnonkome v MHCTPYKLUMK MO AeN0NPOU3BOACTBY.

Mo pesynbTaTam MNPOBEAEHHbIX MPOBEPOK B Crlydae BbISIBNIEHUSA HapyLUeHWd npas
3adBUTE/IEN  BMHOBHbIE NMLA MPUB/EKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHoAaTenlbcTBoM Poccuiickon ®enepaumn.

4.4. PykoBoguTesib OpraHa MEeCTHOrO caMoynpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE PacCMOTPeHNe obpalleHnii 3asaBuUTeNei.

PykoBoauTesnb (3amMecTuteNlb pyKoBOAMTESA) OpraHa MecTHOro camoyrnpas/ieHUs HeceT
OTBETCTBEHHOCTb 3a  HecBOeBpeMeHHoe W (UM)  HeHag/iexauwee  BbIMNOJSIHEHNE
aAMUHUCTPATUBHbIX AENCTBUI, YKa3aHHbIX B pasgene 3 HacToswero PernameHTa.

[O/MKHOCTHbIE /MUA U MHble MyHUUMNasIbHbIE ClyXalpe 3a pelleHuss u OercTBuA
(6e3peiicTBMe), NpUHMMaeMble (OCYLLECTB/ISEMbIE) B XO4e NpeocTaB/ieHNs MyHUUMNaIbHOM
yC/yrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOPSAKe.

4.5. KoHTponb 3a npefocTas/ieHeM MYHULMMNANIBHOW YC/yrn CO CTOPOHbI rpaxaaH, UX
00beUHEHNA U OpraHu3aumii, OCYLLECTB/IAETCA MNOCPeACTBOM OTKPbITOCTU AeATeNlbHOCTU
opraHa MecTHOro camoyrnpas/ieHUs NMpu NpeaocTaB/IeHUN MyHULMNAIbHOW YC1yri, NOsyYeHnst
MOJSIHOW, akTyaslbHOM M  [OOCTOBEPHOM  WMHGopMaumyM O Nopsiake  npefocTaB/ieHus
MYHULMN&/TbHOW YCTYTN Y BO3MOXHOCTU A0CyAeBOHOro paccMoTpeHus obpalleHunin (kasiob) B
npouecce nNpeaocTaBeHNs MyHULMNASIbHON YCyru.

5. OocypnebHblin (BHeCyaebHbIn) Nopsaaok 06XanoBaHuA peLueHuin u geincTeuin (6e3neincTems)
opraHa, NpeaocTaBNALLEro MyHULUMNAIbHYIO YCYry, MHOTO(QYHKLIMOHAIbHOTO LieHTpa
npeaocTaB/ieHNst rocy4apCTBEHHbIX U MyHULMNAbHbIX YCYr, OpraHn3auuni, ykasaHHbIX B
yactn 11 crtatbn 16 ®PepepasnibHOro 3akoHa ot 27.07.2010 Ne210-d3, a Takke ux
OO/DKHOCTHbIX /UL, MYHUUMMNA/TbHBIX CAYyXalmX, paboTHUKOB

51. Monyyatenn MyHUUMN&IbHOM YCNYyTM  UMEKT NpaBO Ha OOXasioBaHuMe |
AocyaebHoM nopsigke OoencTeuin (6e3aeinctensi) COTPYAHUKOB Mcrnonkoma, y4vyacTBYHOLMX B
npegocTasfieHn  MyHuumnanbHon ycnyrn, B Wcnonkom wm B CoBeT MyHULMNA/IbHOIO
ob6pazoBaHus.

3asnBuTelb MOXET 06paTUTLCS C XXasl060i, B TOM YuC/e B CAeAyoWwmX cyyasx:

1) HapylleHMe cpoka perucTpaumu 3anpoca 3asBuTeNns O NpefocTasieHun
MYHULIMN&UILHON yCNyru;

2) HapylLeH/e cpoka npeaocTaBieHns1 MyHULUMNAbHOM YCnyru;
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3) TpeboBaHve y 3asBuUTENS LOKYMEHTOB WM WHGopMauum vbo OCyLLeCTB/IeHNS
[encTBuin, npeacTas/ieHe Win OCyLLEeCTB/IEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHBLIMMA
npaBoBbIM1 akTamu Poccuiickon ®epepaummn, Pecnybnukn TatapcTtaH, JIEHMHOropckoro
MyHUUMNANIbHOrO paioHa, CTapouLITEPSIKCKOTO CesIbCKOro NocesieHus 418 npeaocTaBieHns
MYHULMN&UILHON yCNyru;

4) oTka3 B nMpuemMe [OKYMEHTOB, nMpefoCcTaB/ieHNe KOTOPbIX MpeayCMOTPEHO
HOPMaTMBHbIMX MNpPaBOBbIMX akTamu Poccuiickoii Pepepaumn, Pecnybnvkun TaTapcTaH,
JleHnHoropckoro MyHuUMNasibHOro paioHa, CTapouLLITEPSIKCKOTO CeNbCKOro noceneHns ans
npegocTaBNeHns MyHULMNAIbHOW YCyrn, Y 3asBUTENS;

5) oTka3 B nNpefocTaBNeHn MyHUUMNaNIbHOW YCyri, €C/iM OCHOBaHUsA OTkasa He
npeaycMoTpeHbl (hefiepaibHbIMU 3aKOHaMU U NMPUHATBIMU B COOTBETCTBUMU C HVMW UHBIMU
HOpMaTMBHbIMX MpaBoOBbIMM  akTamu Poccuiickoit  degepauun, 3akOHaMW U VHbIMA
HOpMaTMBHbLIMW MPaBoBbIMM akTamn Pecny6nunkn TatapctaH, MyHULMN&IbHLIMA NPaBOBbIMU
aKTamu;

6) 3aTpeboBaHMe OT 3asBuUTeNs NpY NPefocTaBeHN MYHULMNAILHON YCIyrn nnarbl,
He npeayCMOTPEHHON HOopMaTMBHLIMW MNPaBOBbIMW  akTamy  Poccuiickor  depepaumu,
Pecnybnvkn TatapcTaH, JIEHMHOrOPCKOro MyHUUMNa/IbHOrO parioHa, CTapoulLTepPsiKCKOro
Ce/IbCKOro nocesieHns;

7) oTka3 Vicrnonkoma, AO/MKHOCTHOrO smua Vicnosikoma B ucCnpasfieHn [OMYLEHHbIX
oneyaTok M OWWOOK B BbldaHHbIX B pe3ysibTare npefocTtaBfeHns MyHULMNasIbHON YCyru
AOKYMeHTax b0 HapyLleHne YyCTaHOB/IEHHOIO CPoKa Takmx UCnpasB/eHni;

8) HapylleHne cpoka W nopsgka  BbidauM  [OKYMEHTOB MO  pesysbTaram
npefocTaBneHns MyHUUMNANbHOW YCNyTu;

9) NnpuocTaHoB/EHNE NPeAOCTaB/IeHNSs MYHUUMMNANIBHOW YC/yru, €C/ii  OCHOBaHWS
NMPUOCTAHOB/IEHNA He MpefyCMOTPeHbl diefepaUibHbiIMM - 3aKOHaMW U MPUHATLIMA - B
COOTBETCTBUM C HUMW MHbIMM HOPMAaTMBHLIMX MPaBOBbIMW akTamuy Poccuiickon Pegepaumn,
3aKOHaMM WM WHbIMM  HOPMAaTWMBHLIMW  MPaBOBbIMM  akTamu  Pecnybnvkn  TatapcTraH,
MYyHUUMN&IbHBIMY MPaBOBbIMU aKTamu;

10) TpeboBaHve Yy 3adABuUTENA Npu  NPefocTaBNeHUN  MYHULMMNASIbHON  YCNyrI
[OKYMEHTOB WM UHJpopMauun, OTCyTCTBUE U (WIK) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MNPU NepBOHaYa/IbHOM OTKase B MpuemMe [OOKYMEHTOB, He0oOXOAMMbIX AN
npefocTaB/ieHs MyHUUMNasIbHOW YCyr, iM60 B NpefocTaBNeHnn MyHULUNaIbHON YCIyTu,
3a UCK/IKYEHVEeM crlyyaeB, NpefyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTbn 7 defepasibHOro
3aKkoHa Ne 210-$3.

5.2. XXanoba Ha peleHns n aeicteus (6e3geiicteye) opraHa, npefocTaBsAoLWEro
MYHULMNABbHYIO YC/Yry, AO/HKHOCTHOrO /iMua opraHa, npefocTaBsowero MyHULMNasIbHYO
ycnyry,  MyHUUMNASIbHOrO  ClyXallero, PykoBOAMTENs  opraHa, NpefocTaB/istoLWLero
MYHULMNASIbHYIO YCIyry, NoAaeTcs B MUCbMEHHOM (hopMe Ha GyMakHOM HocuTesie Wi B
3/1EKTPOHHOM hopMme.

XKanoba MoxeT ObITb HanpasneHa Mo noyte, 4yepe3 MO®LL, ¢ umcnosnb3oBaHMEM
NHGOPMALIMOHHO-TE/IEKOMMYHUKALUMOHHOW — ceTn  «/IHTepHeT»,  othmuymanbHoro  caita
JleHnHoropckoro MyHuumnasibHoro paioHa  (http://www.leninogorsk.tatarstan.ru), EpuHoro
noptasia  rocyfapCTBEHHbIX M MyHAUMNasibHbIX — ycnayr  Pecnybnvkum  TatapcTtaH
(http://uslugi.tatar.ru/), EguvHOro noptasia rocyAapCTBEHHbIX U MYHUUMNASBbHBIX YCyr
(doyHkupin) (http://ww.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA MPU JINYHOM MNpueme
3aaBuUTENS.

5.3. XXanob6a, noctynueLias B opraH, NPeAoCcTas/IAoWMA MyHULUNATbHYIO YCIyry, 60
BbILLECTOSALWMI opraH (Mpy ero Haamymmn), NoAIEXNUT PacCMOTPEHMIO B TeYeHne NaTHaguaTu


http://www.leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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pabouMx [He CO [OHA ee pernctpaumMu, a B C/lydae 0O6XanoBaHMS oOTkasa opraHa,
NnpeAoCTaB/IAWEr0 MyHULMNA/IbHYKO YCyry, B npuemMe [OKYMEHTOB Y 3asBuTens nmbo B
ncnpasfieHn [ONYLEeHHbIX OMevyaTok M OWMOOK WM B Cydae 06XasioBaHWs HapyLleHUs
YCTAHOB/IEHHOTO CpOKa TakUX WCNpaBfeHUA - B TeYeHue nNATM pabounmx OHEed co AHA ee
pervctpaumu.

5.4. XXKanoba gomxHa cogepxartb CneayroLLyto MHopMaLmio:

1) HaumeHoOBaHWe opraHa, NpPefoCTaB/IAOLErO YCNyry, AO/DKHOCTHOrO /mua opraHa,
npeaoCcTaB/IAOWEro YCiyry, W MyHALMNaIbHOTO CRyXallero, peleHns u [elcTBus
(6e3peiicTBre) KOTOPbIX OBXaNytoTCS;

2) thamunnio, ums, 0T4eCcTBO (MocnegHee - MpY Ha/iMumKv), CBEAEHUA O MecTe
XUTeNbCTBa 3asBuTeNA - (puanyeckoro nvua mbo HaumeHoBaHWe, CBefdeHWss O MecTe
HaxXoXOeHua 3asBUTENIA - OPUAMYECKOro /iMua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedpoHa, agpec (agpeca) 3MNEKTPOHHOM Mo4Thbl (MPU HaNMuUKM) M MNOYTOBbIM agpec, Mo
KOTOPbIM A0/DKEH ObITb HanpaB/ieH OTBET 3asBUTESIO;

3) cBegeHMA 06 06XaslyeMblX pelleHusax U aeilcTeusax (6e3deincTsmm) opraHa,
npeaoCcTaB/IAoLLLEro MYHULMNAbHYHO ycnyry, [OO0/DKHOCTHOTO niua opraHa,
NpeAoCTaB/IAOLLEro MyHULMNAIbHYIO YCNYTY, WX MyHULMNANBHOTO CNyXallero;

4) [oBOAbI, HA OCHOBaHMM KOTOPbIX 3a8BUTE/Tb HE COr/1IaceH C peLleHneM U AeincTBuem
(6e3pelictBneM) opraHa, NpPefoCTaB/IAOLWErO YCIyry, [AO/DKHOCTHOTO /iMua  opraHa,
NpeAoCTaB/IAOLLEro YCnyry, WM MyHULMNANLHOTO CRyxXatlero.

5.5. K xanobe MoryT OblTb MNPUIOXKEHbI KOMUU [OKYMEHTOB, MNOATBEPXKAAOLLMX
N310XXEHHbIE B Xanobe obcTosATeNnbcTBa. B Takom cnydae B xanobe npuBoanuTcs nepeveHb
npunaraemMbixX K Heil [OKYMEHTOB.

5.6. Mo pe3ynbTataM pacCMOTPEHUS Xalobbl MPUHMMAETCA OOHO U3 CriefyHLmX
PELLEHWIA:

1) xxanoba ynoBfeTBOpsieTCA, B TOM 4yuc/ie B OpMEe OTMEHbI MPUHATOrO peLleHus,
ncnpas/ieHna AONYyLWEHHbIX OneyaTok 1 oWmnbOoK B Bbl4aHHbLIX B pe3ynbTaTte npefocTas/ieHns
rocyapCTBEHHOM YC/yrn AOKYMEHTax, BO3Bparta 3asBUTEs0 AEHEXHbIX CPeACTB, B3UMaHue
KOTOpbIX He MpeayCMOTPEHO HOpMaTMBHbIMK NPaBOBbIMU akTamn Poccuiickoin depfepaunu,
HOpMaTMBHLIMX MPaBOBbIMK akTaMu Pecny6nnkn TatapctaH, MyHUUMNa/IbHbIMU NPaBOBbIMM
aKTamu;

2) B y[0B/1IETBOPEHUN Xa00bl OTKa3bIBaETCS.

He nosgHee AHs, criefytowero 3a AHEM MPUHATUA peLleHus, Yka3aHHOrO B HaCTOSLWEM
MyHKTE, 3asBUTENI0 B NUCbMEHHOW (DOPME 1 MO XelaHWo 3a8BUTENA B 3/1EKTPOHHON dhopme
HanpaBNseTCA MOTUBMPOBaHHbLIA OTBET O pe3y/ibTaTax PacCMOTPEHMS Xaobbl.

5.7. B cnyyae npusHaHWs >Xasiobbl, nognexawen yaoBNeTBOPEHNO, B OTBETE
3a9BUTENI0 faeTcs uHdopMaums O AenCTBUAX, OCyLecTBAsieMbIX WCNosKOMOM, B LEensx
He3ame/IMTe/IbHOT0 YCTPaHEHUS BbISB/IEHHbLIX HapYLUEHUA Mpu OKasaHuM MyHULMNaIbHOM
yCcnyr, a Takke MPUHOCATCS W3BMHEHUS 3a [0CTaB/IeHHble HeyaoO6CTBa W ykasblBaeTcs
NHGOPMaumst 0 JaUibHENLnX OEeNCTBUAX, KOTOpble HEeOOXOAMMO COBEPLUUTL 3asiBUTENIO B
Lensx nosiyvyeHns MyHULMNasIbHOM YCNyTu.

5.8. B cnyyae npusHaHuA >Xasiobbl, He nop/iexalleit yaoBMneTBOPEHUIO, B OTBeTe
3aABUTENI0, JAKOTCA apryMEHTMPOBaHHbIE Pa3bACHEHUS O NPUYUHAX MPUHATOIO pelueHus, a
Tawkke MHdopMaums o nopsake 06asioBaHUs NPUHATOIO peLleHus.

5.9. B cnyyae ycTaHOBNEHUSA B XO4e WM MO pesyfnbTataM pPacCMOTPEHMUS XXaslioobl
NpU3HaKoOB cocTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUA WM NPECTYNIeEHUA LO/HKHOCTHOE
MUO, paboTHWK, HaZeNeHHbIe NOIHOMOUYMSMU MO PACCMOTPEHUIO Xanob, HesamenIMTesTIbHO
HanpasnAlT UMeLLMec marepuasibl B OpraHbl NpoKypaTypbl.
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6. OCO6EHHOCTMN BbINOMHEHVSI aAMUHUCTPATUBHbIX NpoLieayp (AeicTeuii) B
MHOTOGPYHKLIMOHA/IbHbIX LIEHTPaxX NpeaocTaB/ieHUs ToCyAapCTBEHHbIX U MyHULMNAbHbBIX

ycnyr

6.1. OnncaHune nocnefoBarTeilbHOCTU AEUCTBUIA MpU NpefocTaB/ieHn MyHULMNaIbHOM
yCNyrn BK/IOYaET B Cebs criefytolime npoueaypsb:

1) HdpopMMpOBaHVEe 3asABUTENSA O NOpsAAKe NpefoCTaBeHNss MyHUUMNAaNIbHOWN YCAYTu;

2) NpUHATME U perucTpauma  3asB/fieHNss U [OKYMEHTOB, HeoOXOoAUMbIX — O)1s
npefocTaBneHns MyHULMN&SIbHOWN YCIYTH;

3) hopmmpoBaHne U Hanpas/ieHWe MeXBEeAOMCTBEHHbLIX 3anpocoB B OpraHbl,
yyacTByloLMe B NpefocTtaBNeHnn MyHUUMNaNIbHOW YCyrk, B TOM 4YMC/ie MO KOMM/IEKCHOMY
MEeXBEeAOMCTBEHHOMY 3arnpocy;

4) npoBepka  OENCTBUTENIHOCTM  YCU/IEHHOW  KBa/IMGOMKALMOHHOW  umcbpoBoi
9NIEKTPOHHOM  noAanucK  3asBuUTens,  WCMOoJIb30BaHHOW  MpuM  nojave  3asB/eHUs O
npegocTaBNeHNn MyHULUNATbHOWN YCIYTU;

5) HanpaBneHve 3asB/1eHNS C AOKyMeHTamMu B VICMOoKoMm;

6) Bblgadva 3aABUTEII0 pesy/ibTata MyHULMNaSIbHOW YCyru.

6.2. VIHhopmupoBaHue 3aaBuTesia 0 nopsake npefocTtaBneHns MyHULMNASIbHON YCyrn

3asButens BrpaBe obpatntbca B MOL, niMyHO, no TenedioHy un (Unm) 31eKTPOHHOM
no4Te 415 NOSYYEHUsT KOHCY/IbTaumii 0 nopsake noslyvyeHns MyHULMNasIbHON YCyru.

Cneunanuct MOL, unHpopmupyeT 3asaBuTENA, B TOM 4ucrie Mo cocrasy, dopme
npeAcTaBIsemMoin 4OKyMEHTaUmM 1 apyrum Bonpocam gisi noslydeHnss MyHUUMNasibHOM ey
1 NP HEO6XOAMMOCTM OKa3bIiBaET MOMOLLL B 3ano/IHEHUM 6naHKa 3asiBIeHNS.

3aaBuTE/lb  MOXET MOMyuuTb  MHQopMauuMio 0  nopsagke  npefocTasrieHus
MyHULMNANBHON ycnyrn nytem cBoboaHoro aoctyna c caita M®L, http://mfcl6.tatarstan.ru/

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALLMM MYHKTOM, OCYLIECTB/IATCA B [AeHb
obpalleHns 3a8BUTess.

PesynbTar npouedyp: wHGOpMaumMs No coctaBy, (popme npeacTaB/sieMon
OOKyMEeHTaLumn 1 Apyrum Bonpocam noslyvyeHnst MyHULUMNasTbHON YCyrn.

6.3. lNMpuHATNE 1 perucTpauusa 3asaBrieHns

6.3.1. 3asBuTENb SINYHO, Yepe3 A0BEPEHHOE /L0 WIN B 3/1EKTPOHHON dhopme nogaet
NMMCbMEHHOe 3asB/ieHMe O MnpefoCcTaBIeHn MYHULMN&IbHOW YCnyrn W npeacrasnsier
[OKYMEHTblI B COOTBETCTBUM C NyHKTOM 2.5 Hactoswero PernameHta B MO®Ll, yaaneHHoe
paboyee mecto MOPLL

3asBneHne 0 nNpPeaocTaB/IEHUN  MYHUUMNAIbHOW YCNYTM B 3/1EKTPOHHON  dhopme
HanpasnseTca 4epe3 [MopTasl rocygapCTBEHHbIX U MyHUUMNAIbHBIX yCnyr Pecny6svku
TaTtapcTaH. Peructpauuvs 3ass/fieHus, NOCTYNMBLLIErO B 3/1EKTPOHHOM (hOpMe, OCYLLLeCTB/IAEeTCA
B YCTaHOB/IEHHOM MOPSALKeE.

6.3.2. Cneuvanuct M®LL, Benywmii npuem 3asB/EHW, OCYLLECTBNSAET Npoueaypbl,
npeAycMOTPEeHHbIE pernameHToM pabotbl ML,

Mpoueaypbl, yCTaHaBNMBaEMble HACTOALMM MYHKTOM, OCYLLUECTB/IAKTCA B CPOKWU,
yCTaHOBJ/IEHHbIE pernameHToM paboTbl MOLL

PesynbTaT npoueayp: NPUHATOE U 3aperucTpupoBaHHOE 3asiB/IeHNe.

6.4. opmMnpoBaHue NakeTa AOKYMEHTOB

6.4.1. Cneumanimct M®L] B COOTBETCTBUM C perfaMmeHTom paboTbl ML


http://mfc16.tatarstan.ru/
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npoBepsieT  OENCTBUTE/IbHOCTb  YCU/IEHHOM KBaIMprKaLMOHHOWA UMdopoBoin
S/IEKTPOHHOM  moanucu  3asABUTENS,  WUCMOJSIb30BaHHOW Mpu  nojave  3asB/ieHWs O
npegocTaBNeHUN MyHULMNASIbHON YCNyru;

dhopMmpyeT 1 HanpasnseT MeXxBeLOMCTBEHHbIE 3amnpochbl B OpraHbl, yyacTByloLlMe B
npefocTaBNeHnu  MyHUUMNaNbHOW  ycryr, B TOM  4yucne Mo KOMIMJIEKCHOMY
MeXBeOMCTBEHHOMY 3arpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOSALLMM MMYHKTOM, OCYLLECTB/IAKTCA B CPOKW,
YCTaHOB/IEHHbIE pernamMeHToM paboTtbl MOLL

Pes3ynbTaT npoueayp: HanpasneHHbIe 3arnpochl.

6.4.2. Cneupanuct MOLL nocne nonyyeHuss OTBETOB Ha 3anpocbl DOPMUPYET MNake
[LOKYMEHTOB 1 Hanpas/isieT ero B Icnosikom B nopsiake, yCTaHOB/IEHHOM periaMmeHTom paboThbl
M®LL,

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOALWMM MYyHKTOM, OCYLLECTBNAKTCA B CPOKW,
YCTaHOB/IEHHbIE perfiaMmeHTom paboTbl MdL,

Pes3ynbTaT npoueayp: HanpasneHHble B [/ICNONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbrarta MyHULMNa/IbHON YyCyru

6.5.1. Cneuvasimct M®LL npu nocTynneHun pesysbtata MyHUUMNaIbHON YCIyrn us
Vicnonkoma pernctpypyet ero B YCTaHOB/IEHHOM Mopsfke, u3BellaeT 3aasutensa (ero
npeacTaBuTenis) ¢ UCNO/b30BaHMEM Criocoba CBA3N, Yka3aHHOro B 3asiB/IEHUW, O pesy/ibTaTe
npeaocTaBeHns MyHULMNAIBHOW YCyTN.

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALMM MOAMYHKTOM, OCYLLECTBNAKTCA B AEHb
NOCTYN/IeHNA AOKYMEHTOB U3 Vicnonkoma.

PesynbtaT npouenyp: v3BelleHWe 3aaBuTensa (ero npeacraBuTeni) O pesysibrare
npefocTaBneHns MyHULMN&STbHON YCYTN.

6.5.2. Cneuvanuct M®L, BblaaeT 3aaBUTEN0 pesy/ibTaTr MyHULUNaIbHOW YCyru

Mpouenypsbl, ycTaHaB/MBaeMble HACTOALMM MyHKTOM, OCYLLECTB/ATCA B Nopsake
oYyepesHOCTH, B ieHb NPUOLITUA 3asaBUTENS B CPOKW, YCTAHOBJIEHHbIE persiaMeHToM paboTbl
ML,

PesynbTar npoueayp: Bbl4aHHblA pe3ynbTar MyHULMNASILHON YCNYTu.
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MpunoxeHne Ne 1

(HaVIMeHOBaHI/Ie opraHa MecTHOro camoynpas/ieHUA

MYHMUMN&/IbHOTO 06pa30oBaHus)
oT
(oanee - 3aaBuTEND).

(ons opPUANYECKUX L, - NOSTHOE HAMMEHOBaHWe, OpraHN3aLMOHHO-NPABOBast
dhopma, CBEZIEHUS O rOCYAaPCTBEHHOW PerucTpaumy; Ans usndeckux NinL-
haMunus, UMsi, OTYECTBO, NACMOPTHbIE AAHHBIE)

3AABNEHUNE
0 Bblfaye paspeLLeHust Ha BbIpyOKy, KpOHMpPOBaHWE WM NOCaaKy AePEBbEB W KyCTapHUKOB

Mpowwy Bac cornacosatb BbIpy6Ky (KPOHMPOBaHWE) NEPEBbLEB B KOIMYECTBE
( ) WTYK pacTylyx OKOMO 34aHus Mo ajpecy: rno
NpUYMHe TOro, YTO AepeBbsA PaCTyT B HEMOCPEACTBEHHOW 6/IM30CTU K (PyHAAMEHTY 34aHMS,
KOTOpOe MPUHALIEXUT MHE Ha npasBe COOCTBEHHOCTU. PaspylatoT dyHaameHT. [depeBbs
OYeHb CTapble, BETKM MPU CWILHOM BeTpe nagatoT. locne npoBefeHus paboT 06sA3yHChb
NMPOBECTU O3e/IeHeHne npunerawolein Tepputopumn. OTXoabl AepeBbEB CaMOCTOATE/IbHO
BbIBe3y Ha nonuroH TBO.

K 3aaBneHno npuniaraioTca crefyolme oTCKaHNPOBaHHbIE AOKYMEHThI:

1) lokyMeHTbl YA0CTOBEPSAOLLME JINYHOCTD;

2) [oKyMeHT, noATBEPXAAtoWMA NOoSHOMOYNS npeacTaBuTens (ecim OT UMEHU
3anBUTeNA OECTBYeT NpeacTaBuTesb);

3) Cxema y4yacTka [0 6mKaimMx CTPOEHWIn WK APYTMX OPUEHTMPOB C HAHECEHVEM
3e/1eHbIX HacakaeHui, nognexaimx Bblpyoke;

4) 3aBepeHHble KoMuM MpaBOyCTaHaB/IMBaKOWMX W NPaBO  MOATBEPXAAOLLMX
OOKYMEHTOB Ha 3eMeSIbHbli y4acTOK, €C/iM 3eMeJibHbIA YYacTOK He 3aperucTpuypoBaH B
EAVHOM rocygapCTBEHHOM peecTpe npas Ha HeABWKMMOE MMYLLIECTBO U CAEOK C HAM;

5) YTBepxaeHHas NpoeKTHasa AOKyMeHTaums B C/iyyae, ec/iv Npou3BOAUTCA Bblpyoka
3e/leHbIX HacaXAeHwid, nonagawwmx nog rabaputel MNpUM CTPOUTENLCTBE 3[4aHW 1
COOPYXXEHWIA;

6) CornacosaHve C BragenbLamm 3arparmnpaemMbix TEPPUTOPUIA YCITOBUIA BbIPYOKA 1
nepecagkn 3eeHblX HacakaeHWid;

7) Mpn nocagke win nepecajKe HacaxXeHWi cornacoBaHue C npeacTtaBUTe/IAMU
NHXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeeHne 3eM/IsAHbIX padoT.

O06s3ytoCch MpK 3anpoce NpPefocTaBUTb OPUrMHaIbI OTCKAHMPOBAHHbIX JOKYMEHTOB.

(nara) (nognuce) (PN0O)

MpunoxeHne Ne 2
PASPELLEHVE
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Ha BbIPYyOKY, KPOHMPOBaHWE 1 NOcadKy AEPEBLEB W KyCTapHMKOB

No 20 T.

B cooTBeTCTBUM C 3as1BKOW
Ha ocHoBaHWM akTa 06CnefoBaHns 3efeHblX HacaxkaeHuin ot " " 20 r.
ny4yeTHOM Begomoctn ot " " 20 r.
PA3PELLAETCH:

(th.N.O./HanmeHoBaHVe 3asBUTENS)
(Bug, paboT, crnocob BbINOSHEHMST PaboT)

(appec)
BbIpy6UTb: AEPEBLEB

KyCTapHUKOB
KPOHMPOBATb: AEPEBLEB
KyCTapHIKOB
nocaauTb: epeEBLEB
KyCTapHWKOB
COXPaHUTb: 1ePEBLEB
KyCTapHWKOB
BOCCTAHOBUTb TPABSIHOI MOKPOB, M/I0A0POAHbIV C/O NOYBbI

555555555

@

BbIpy6/IeHHY0 APEBECUHY BbIBE3TU B TEUEHUE [IHEIA.

CxuraHue 1 cKnaaypoBaHne MopyboUHbIX OCTATKOB Ha KOHTE/HEPHbIe M/IOLLAAKN
3anpeLleHo.

dopma KomneHcaLmu:

CpoK AeiicTBUA paspeLLeHnst Ha BbIpy6Ky:

Mpop/ieHo Ha cpok: ( )
M.n. ®.1N.0,, nognuck, aata

CHOC filepeBbLEB NPOM3BOAUTCS B COOTBETCTBUM C TEXHMKOW 6e3onacHoCTU. B criyuae, ecrim
[eicTByHOLLYIMM B Poccuiickoli deaepaiyi npaBiwiami (TPeGOBaHUAMM, TEXHNYECKVIMM YCIOBUSIMIA)
BbIPYOKa OTAE/bHbIX AEPEBLEB WM KYCTAPHUKOB (AEPEBLEB WM KYCTAPHUKOB C ONpeAeneHHbIX
TEPPUTOPWIA) AO/MHKHA OCYLLECTBASIETCS C NPUBIEYEHVEM CrELMa/IM3MPOBaHHbIX OPraHM3aLIii
(cnewancToB) WK crielpmarnibHOro 06opyaoBaHMA, 3asBUTESb 00s13aH 06ECTIEYNTL BbINOSHEHNE
[aHHbIX TPEOOBaHWIA.

OcyLLEeCTB/IEHNE MEPONPUSATUIA Mo 06LLEMY 611aroyCTPOCTBY TEPPUTOPUN MOCE BbINO/THEHNS
paboT Mo BbIPYOKE AEPEBLEB M KyCTApPHMKOB (BK/HOUAs BbIBO3 CTBOJIOB AEPEBLEB, BETOK, WHOMO
Mycopa, NPOBEeAEHNe NIaHNPOBOYHBIX PaboT) ABNSETCA 06513aTe/IbHbIM.

PykoBogutens NCNONHUTENBHOIO KOMUTETA
PaspeLlueHve nonyyunsn:

(9.1.0., nognuce, aaTa)
Pa3pelLeHne 3aKpbITo:

(¢.1.0. nognuck, pata)
MpunoxeHne Neo3
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AKT
ob6cnenoBaHnsa 3e1eHbIX HacakaeHuin Ne

Komvicemeli B cocTase: MNpeaceparens Komiceumn (A0mkHOCTb, PUO)

UneHoB kommccun (oomkHOCTb PO)

npou3BeAgHO

06cnenoBaHne 3e/1EHbIX HACAKAEHWIA Ha TEPPUTOPUI NaMSTHUKA Npupoabl (HaMMEHOBaHME
00bEeKTa). YCTaHOB/IEHO, YTO Ha AaHHOM TEPPUTOPUN HEOOXoAVMAa (CaHUTapHas pyoka, pyoka

yXxofga, 0bpeska) cneayoLyx HacaaeHW:

Navn  HavmeHoBaHue Onavetp OnurcaHve cocTosAHMA
(cm)

MpeacenaTens KOMACCUN:

UneHbl KoMUCCUN:
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INpunoxeHne
K AKTY 06CneaoBaHnst 3e/1eHbIX HACaXOEHWI
No 0T« » 20 T

MepecueTHasi BEAOMOCTb [IEPEBLEB U KYCTAPHMKOB, MOA/IEXALLMX CHOCY.

(HaMmeHoBaHWe aepeBa) KOIN4ecTBO
(HaMmeHoBaHVe gepeBa) KO/IN4YeCcTBO
(HanmeHoBaHVe gepeBa) KOIM4YeCcTBO
(HaumeHoBaHWe gepeBa) KO/IN4eCcTBO
(HaMmeHoBaHWe aepesa) KONIMYECTBO
(HaumeHoBaHVe gepeBa) KO/IMYeCTBO

Mpencepartens kommccnn: PykoBoAuUTe b UCTOHUTENIBHOTO KOMUTETa
UneHbl komuccun: 3aMecTuTeNlb PYKOBOAUTENSA UCTONHUTE/NIbHOTO KoMUTETa
3amecTuTeslb [NaBbl

Cneuymanuct
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MpunoxeHne Ne4

PykoBogutento
VicnoniHnTenbHOro kommrerta

MyHULUMNA/ILHOrO paioHa Pecrny6svku
TaTtapcTtaH
oT:

3aaBneHne
06 ncnpaBneHUN TEXHNYECKOWN OLLMOKN

Coobuwato 06 owunbke, AOOMNYLWEHHONW NpPU OKasaHUM  MYHUUMNAIbHOW  YCNyru

(HanmeHoBaHue ycnyru)
3anucaHo:
I'Ipaanbele cBeaeHunA:
I'IpouJy ncnpasnTe AONyWEeHHYH0 TeXHU4YeCKyr OLIJI/I6Ky M BHECTU COOTBETCTBYHWOLUMNE
N3MEeHEHNA B OKYMEHT, FIB]'IFHOLLI,I/IMCFI pe3ynbTartom MyHVILI,VII'IEU'IbHOVI YCNyru.

I'Ipl/lnararo cneaywume JOKYMEHTbI:

1

2.

3

B cniydyae TMpuHATUA pelleHus 00 OTK/IOHEHUM 3asBNeHuss 06 ncnpaseHnn
TEXHNYECKOWN OLLIMOKN npoLluy HanpaBUTb Takoe peLleHne:

nocpeacTsoM OTMNpaB/1EHNA 3NTEKTPOHHOIO AOKYMEHTa Ha agpec E-mail: ;

B BuUge 3aBepeHH0|7| KOMnnnm Ha 6yMa)KHOM HOCuUTese no4vYToBbiIM OTMpPaB/1€HNEM T10

agpecy:

MoaTBepXaald CBOe corflacue, a Takke corflaciMe MnpeacTaB/IsieMoro MHOW fivua Ha
06paboTKy NepcoHasibHbIX AaHHbIX (CO0P, CMCTEMATM3ALMIO, HAKOM/EHUe, XpaHeHne, YToUHeHne
(OGHOBNEHME, W3MEHEHME), WCMONb30BaHWE, pacnpocTpaHeHve (B TOM 4ucne nepegady),
06e3nmuvBaHme, 6/1I0KMPOBaHNE, YHUUTOXEHNE NePCOHa/bHbIX AaHHbIX, a TaKke UHbIX AENCTBUN,
HEOOXOAMMbIX ANsi  00paboTKM  MEepPCOoHasNbHbIX [laHHbIX B paMKax MpeaocTaBieHus
MYHULMNaNbHOW YCyr), B8 TOM 4YMC/le B aBTOMATU3VPOBAHHOM PeXumMe, BK/KYasi MNpuHSATVE
PELLEHWIA HA WX OCHOBE OPraHoOM MPEeAOCTaB/ISIOWMM  MYHUUMMNASIbHYIO YCIyry, B Lensx
NPeAoCTaB/EHNS MYHULIMMASIBHON YCITyTiA.

HacTosLymM NoATBEPXAAt0: CBEIEHVS, BK/IIOUEHHbIE B 3asiB/IEHNE, OTHOCALLMECS K MOeit
MYHOCTM WU MPEeACTaB/ISEMOMY MHOK /ALY, a Takke BHECEHHble MHOK HWKE, [0CTOBEPHbI.
[loKyMeHTbI (KOMM [OKYMEHTOB), MPWU/IOXEHHbIE K 3asiBfIEHU0, COOTBETCTBYIOT TPEeGOBaHUSM,
YCTaHOB/IEHHbIM 3aKOHOAATENLCTBOM Poccuiickoli depepauy, Ha MOMEHT NpeaCcTaB/eHus
3as1B/IEHVISI 3TW [IOKYMEHTbI AeCTBUTE bHBI 1 COAEPXAT AOCTOBEPHbIE CBEAEHVSI.

[lalo cBoe cornacve Ha yyacTve B ornpoce Mo OLEeHKe KayecTBa npefocTaBfieHHol MHe
MYHULIMNAIbHOI yCyrn no TenedoHy: :

(nata) (noanucsk) (¢.1.0.)



Mpunoxexve
(cnpaBo4HOe)

PeKBM3NTbI AO/IHKHOCTHbIX NNL, OTBETCTBEHHLIX 3a npepnocrtaB/ieHne MyHVILI,I/II'Ia.I'IbHOI\/'I ycnyrm um
OCyLLEeCTB/MIALWMNX KOHTPOJIb €€ UCMNOJIHEHUA,

cnonHUTeNbHbIA KOMUTET MYHUUMNAILHOTO 06pa3oBaHna «CTapouLTepPsKCKOe Cenbekoe
noceneHve» JIEHMHOrOPCKOro MyHULMNanbHOro parioHa Pecny6nvkn TaTapcTaH

JO/MKHOCTb TenedoH DNEeKTPOHHbI aapec
Pykosoautesnb 3-34-45 Sisht.Len@tatar.ru
3amecTutens pykoBoAMTESIA 3-34-44 Sisht.Len@tatar.ru

PeKBU3UTbI [JO/MKHOCTHBIX /UL, KOHTPO/IMPYIOLLMX NPeAoCTaB/eHne MyHULMNAbHOM
ycnyru

[Oo/MKHOCTb TenedoH DNEeKTPOHHbIV agpec

CnaBa nocenexHus 3-34-45 Sisht.Len@tatar.ru
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