NWCNONMHUTENbHbIA KOMUTET TATAPCTAH PECMNYBJ/INKACHI

MYHULUWMOANBHOIO NEHWMHOTIOPCK
OBPA3OBAHWYA MYHUUWNOANDb PANOHBbI
«MBAHOBCKOE «MBAHOBKA

CEJ/IbBCKOE MNMOCENEHWNE» aBbl/ Xuupnere»

NEHNHOIOPCKOI O MYHWUUWTATb

MYHUNLUWNANBHOTIO PAVOHA BEPOM/ETE
PECMNYBNUNKWN TATAPCTAH BAWLWKAPMA KOMUWTETLI
MOCTAHOBNEHWE
oT 29 okTs6p4a 2019 roga Ne 15

O6 yTBEpXAEeHUN AOMUHNCTPATUBHbLIX pPernamMmeHTOB MyHULUMNAaNIbHOro o6pas3oBaHus
«BaHOBCKOE cefnbckoe nocesieHne» JIEHUHOTOPCKOro MyHULUMNANbHOro palioHa
Pecnybnukn TaTapcTaH.

PykoBoacTteyacb PepepasnbHblM 3aKoOHOM 0T 27.07.2010 Ne 210-93 «06
opraHusaumu npefocrtaBneHuns rocyfapcTBeHHbIX n MYHUUMNANbHBLIX  YCNyr»,
NcnonHnTenbHbli  KOMUTET MyHUUMNanbHOro o6pasoBaHua «l/BaHOBCKOE CceflbCkoe
noceneHne» JIEHNHOTOPCKOro MyHuumnanbHoro panoHa MOCTAHOB/AET:

1 Y1Bepaunthb:

- AQMVHWCTpaTUBHbLIA perfnamMeHT npefocTaB/eHUs MyHUUUNanbHOW ycnyru no
CBUAETEe/IbCTBOBAHUIO BEPHOCTU KOMWUI AOKYMEHTOB U BbINUCOK U3 HUX (MpunoxeHue 1);

- AOMUWHUCTPATMBHBLIA pernaMeHT npefocTaB/eHUs MyHUUUNanbHOW ycnyrm no
COBepLEeHN0 HoTapuanbHbIX OEACTBUI - yagocToBepeHue gosepeHHocTu (MpunoxeHune 2);

- AOQMUHUCTPATUBHBLIA pernameHT MnpefocTaBNeHUs MYHULUNAAbHONW YCcnyrm no
Bblgaye cnpaBku (Bbinuckn) (MpunoxeHue 3);

- AAMUWHUCTPATUBHbLIA pernaMmeHT nNpegocTaBNeHUS MYHULUNAAbHON Yycnyrm no
Bbljaye paspeleHusa Ha BblpyOKYy, KPOHMpPOBaHUe WNW nocajky AepeBbeB U KYCTapHUKOB
(MpunoxeHue 4).

2. O6HapopgoBaTb HacTosiee MNOCTaHOBMEHME Ha WHAPOPMALMUOHHbLIX CTeHaax
pacnosioXeHHbIX No apgpecam: Pecnybnuka TartapcTaH, JIEHWHOrOpPCKWiA paiioH, C.
MBaHoBKa, yn. OHoCcTU, 5, A. AKKynb, yi. Konxo3Has, 166, n. Measegaka, yn. JopoxHas,
34, c. Muxaiinoska, yn. LleHTpanbHas, 4 un onyb6nnkoBaTb HacToslW,ee NOCTaHOB/IEHUE
Ha oouumManbHOM caiite JIEHMWHOrOpPCKOro MyHuMuunanbHOro paioHa (leninogorsk.tatar.ru)
n oduumanbHOM MopTane npaBoBOW  MHopmayuu Pecny6nukn  TaTapcTaH
(pravo.tatarstan.ru).

3. KOHTpOb 3a UCNOSIHEHNEM HaCTOSALLEero-noCTaHOB/IEHNA OCTaB/A 3a CO6O.

naBa MyHMUMNANbHOTO 06pa3oBaHM
«/IBaHOBCKOE CenbCKOe noceneHne»
JTeHNHOropckKkoro MyHuumMnanbHOro ps
Pecny6nukn TatapcTaH A.M. Bogpsaesa



MpunoxeHne 1

K MOCTAHOBJ/IEHWIO
McnonHntenbHOro komuterta
MYyHULUNANbHOTo o6pa3oBaHus
«/BaHOBCKOe ce/ibCKoe
noceneHve» JIEHWHOTOPCKOro
MYHULUNANBHOrO paoHa
Pecny6nukn TatapcTaH

OT «29» oKTA6pa 2019 r. Ne 15

AOMUHUCTPATUBHbLIN pernameHT
npefocTaBneHna MyHULUNANbHON yCnyrn no cBUAETENbCTBOBAHUID BEPHOCTU KOMWIA
[LOKYMEHTOB M BbIMNCOK M3 HUX

1. O6wune nonoxeHus

l. 1.1. HacToawunin agMMHUCTPATUBHbIA pernaMmeHT npegocTtaBneHus
MyHULUNANBHON ycnyru (ganee - PernameHT) ycTaHaB/MBaeT cTaH4apT M Nopsagok
npefocTaB/ieHUss MYHULMUNANbHOW YCAYrM MO COBEPLIEHMI0O HOTapuasabHbIX AENCTBUNA
no cBMAETeNbCTBOBAHUIO BEPHOCTU KOMUIA LOKYMEHTOB M BbINUCOK U3 HUX (fanee -
MyHULMNaNbHasa ycnyra).

1.2. Monyyatenun MyHUUMNaNbLHOR ycnyru: dusndeckne u ropugndeckne nuua (panee -
3a9BUTENb).

1.3. MyHuuymnanoHasa ycnyra npepocrtasnsgerca WcnonHUTENbHbIM  KOMUTETOM
MyHUUMNaNbHOro o6pa3oBaHuA «MBaHOBCKOE CcefibCKoe noceneHne» J1eHWHOTOPCKOro
MyHUUMNanbHOro palioHa Pecnybnumku TatapcTaH (ganee - Mcnonakom).

1.3.1. MecTo HaxoxaeHue Mcnoskoma: c. MiBaHoBKa, yn. KOHocTu, 4. 5.

Mpatnk paboThbl:

noHenenbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE OHW.

BpemAa nepepbiBa 418 oTAbIXa U NUTAHUA yCTaHaB/iMBaeTCda NpaBunamu BHYTPEHHero
TPYyLOBOro pacnopsagka.

CnpaBouHblii TenedoH (85595) 3-90-41.

Mpoxon no AOKYMeHTaM, yAO0CTOBEPAOLWNM JIMYHOCTb.

1.3.2. Agpec ouumanbHOro caita MyHULUNA/bHOrO paioHa B UHGOPMAaLMOHHO-
TeNeKOMMYHUKaLUOHHON ceTn «UWHTepHeT» (ganee - ceTb «WHTepHeT»): (http://
http://leninoqorsk.tatarstan.ru).

1.3.3. WH(popmauusa o MyHUUMNanbHOM ycayre, a Takke O MecTe HaxXxOoXAeHus u
rpacuke paboTbl Micnonkoma mMoXeT 6bITb MOAyyYeHa:

1) nocpeACTBOM MHMOPMALNOHHbLIX CTEHAOB, COAEpPXalnX BU3YyaNbHYO N TEKCTOBYHO
MHpopMauno 0 MyHULMNaNbHONW ycnyre, pacnosioXeHHbIX B nomelw,eHnax Mcnonkoma, ans
paboTbl C 3aABUTENAMMN.

MHdopmauna Ha rocygapCTBeHHbIX fA3blkax Pecnybnukm TaTapctaH Bkaw4aeT
CBeAeHMsa 0 MyHUUMNanbHOW ycnyre, cogepxaumecsa B nyHkrax (nognyHktax) 1.1, 1.3.1, 2.3,
2.5,2.8, 2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpencTeom ceTun «MIHTepHeT» Ha oduUManbHOM caiTe MyHWLMNA/bHOrO paioHa
(http:// http://leninoqorsk.tatarstan.ru):

3) Ha [lMopTane rocygapcTBEHHbIX WU MyHuUMUNanbHbIX ycnyr Pecnybnuku TaTapcTad
(http://uslugi.tatar.ru/);


http://leninoqorsk.tatarstan.ru
http://leninoqorsk.tatarstan.ru
http://uslugi.tatar.ru/

4) Ha EgvHOM nopTane rocyfapCTBEHHbIX U MyHuuunanbHbix yenyr (pyHkunid) (http://
www.gosuslugi.ru/);

5) B icnonkowme:

npu yCTHOM obpalweHun - AMYHO Uan no TenedoHy;

npy NMUCbMEHHOM (B TOM 4yucne B hopmMe 3N1EKTPOHHOTO JOKYMeEHTA) obpalleHnn - Ha
OYyMaxXHOM HocuTesie no no4vte, B 3/IEKTPOHHON hopMe MO 3/1IEKTPOHHOI nouTe.

1.3.4. WHpopmauyma no Bonpocam nNpeaocTaB/AE€HMA MYHULUNANbHOW  YyCAYrK
pa3meliaeTcsa crneuvanucTom Mcnonkoma Ha opuumanbHOM caliTe MyHuumMnanbHOro paoHa
N HA MHPOPMAaUMOHHLIX CTeHAAX B NoMeleHUAxX Mcnonkoma gnsa paboTbl ¢ 3a9BUTENSAMMU.

1.4. MpepocTaBaeHne MyHULMUNaNbHOM YCNYyrn ocyuw,ecTBasgeTcsa B COOTBETCTBUM C:

MpaxpgaHcknm kKopekcoMm Poccuiickoin depepaummn (4actb nepsas) oT 30.11.1994
Ngb1-03 (panee - N'pK P®) (CobpaHue 3akoHogatenoctea P®d, 05.12.1994, Ne32, c1.3301);

HanoroebiM kogekcom Poccuiickoli depgepauun (4actb BTopas) oT 05.08.2000 Nell7-
®3 (ganee - HK P®) (CobpaHue 3akoHogatenoctea P®, 07.08.2000, Ne32, cT1.3340);

OcHoBamMu 3akoHogaTenbcTBa Poccuiickoin ®epepauynm o HoTapuaTte oT 11.02.1993
Ne 4462-1 (pnanee - OcHoBbl) (Begomoctn CHA n BC P®, 11.03.1993 Nel0, cT1.357);

depepanbHbIM  3akoHOM OT 06.10.2003 Nel131-#3 «O6 o06WwuMx npuHUUNax
opraHmMsaumm MecTHOro camoynpasneHusa B Poccwuiickon depgepauynn» (panee -
depepanbHbli 3akoH Nel31-®3) (CobpaHue 3akoHogaTenbctBa P®, 06.10.2003, Ne40,
cT.3822);

denepanbHbIM 3aKOHOM oT 27.07.2010 Ne 210-43 «O6  opraHmsauuu
npefocTaB/ieHNA TOCYAApPCTBEHHbIX WM MyHUUMNaNbHbIX Ycnyr» (ganee - ®depepanbHblii
3akoH Ne210-93) (CobpaHue 3akoHogatenbctsa P®, 02.08.2010, Ne3l, cT.4179);

npukazom MuHilocTa Poccum ot 29.06.2015 Nel55 «O6 yTBepXAeHUn TpeboBaHWUi K
bopmaTy M3rOTOB/IEHHOIO HOTApPUYCOM 3/IEKTPOHHOTO AOKyMeHTa» (ganee - npukas -Nelb5)
(OuumanbHbliAi  MHTEpHeT-MopTan  npaBoBoii  MHGopMauuu  http://www.pravo.gov.ru,
30.06.2015);

npukazom MuHiocTta Poccum oT 27.12.2016 Ne313 «O6 yTBepxaeHun dopmMm peecTtpos
peruncTpauumu HOTapumanbHbIX aencteuii, HOTapumanbHbIX CBUAETEeNbCTB n
YyAOCTOBEPUTE/IbHbIX HaANuUCcel Ha chaefnkax W CBUAETeNbCTBYEMbIX AOKYMeHTax U nopsagka
nx ocopmneHusa» (pmanee - npukas Ne313) (OdumuymanbHbiit MHTEPHET-NopTas NpaBOBOWA
nHopmaumn http://www.pravo.gov.ru, 30.12.2016);

npmkasom MwuHiocTa Poccum oT 06.06.2017 Ne97 «O6 yTBepxaeHun WMHCTpyKuum o
nopsAKe COBEpPLWEHUs HOoTapuanbHbIX AeWCTBUIA rnaBaMy MECTHbIX afMUHUCTpayuni
noceneHnii U1 cneumasbHO YNOJNHOMOYEHHbIMW  [O/DKHOCTHBIMWM  ULAMU  MECTHOrO
camoyrnpaB/ieHUs noceneHnin, rnaBamMym MeCTHbIX agMUHUCTPaLNA MYHULUNANbHbLIX palioHOB
M cneumanbHO YMNONHOMOYEHHBIMW [OO/DKHOCTHLIMU NMLaMW MECTHOIoO camoynpas/ieHus
MYHUUMNANbHbIX paiioHOB» (ganee - npukas Ne97) (Poccuiickaa raseta, Nel33, 21.06.2017);

npukazom ®&egepanbHOro kasHadeictsa o7 12.05.2017 NellH «O6 yTBepXAeHUM
nopsigka BeAEeHUs TroCyfapCTBEHHOW MWHAOPMALMOHHOW CUCTEMbI O TFOCYAApPCTBEHHbLIX U
MyHUUMNanbHbIX nnartexax (ganee - npukas 11H) (OdumumanbHbli WHTEPHET-NopTan
npaBoBO UHGopmMauumn http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecny6nukm TatapctaH oT 28.07.2004 Ned45-3PT «O  MeCTHOM
camoynpaBneHnn B Pecnybnuke TartapctaH» (Pecnyb6nuka TartapcTaH, Nel55-156,
03.08.2004);

YcTaBOM MyHUUMNanbHOro o6pas3oBaHua «/BaHOBCKOE cesibCKOe MocefneHune»
JleHUHOropckoro MyHuumnanbHOro painoHa Pecny6nukum TatapcTaH, NPUHATOro PelweHuem
CoseTa MYHULUNANBHOTO ob6pa3oBaHug «MBaHOBCKOE cenbckoe nocesneHne»
NleHnHoropckoro mMyHuumnanbHoro parioHa Pecny6nukm TatapcTtaH oT 09.12.2016 r. Ne 45
(nanee - YctaB);


http://www.gosuslugi.ru/
http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru

MonoxeHnem 06 WMcnonHWTENbHOM KOMWUTETE MyHULMNANbHOrO o06pa3oBaHusA
«/BaHOBCKOE cenbCckoe nocesieHne» JIEHUWHOTOPCKOTO MyHULMNanbHOro paiioHa Pecny6nuku
TaTtapcTtaH, YTBEPXAEHHbIM PeweHnem CoBeTa MyHULMOANbHOrO  06pasoBaHusA
«/BaHOBCKOE cesibCcKoe rnoceneHne» JIEHUWHOTopPCcKOro MyHuuunanbHOro panoHa Pecny6aunku
TaTtapctaH oT 17.11.2016 r. Ne 42 (panee - lMonoxeHne o6 Ncnonkome);

MpaBunamm BHYTPEHHEro TPYAOBOro pacnopsgka Wcnonkoma, YTBEPXAEHHbIMM
noctaHosneHnem pykosoamtensa Mcnonkoma ot 20.01.2010 r. Ne 2 (ganee - lNpasuna).

1.5. B HacToAwem PernameHTe Mcnosb3ylTcda cneayloune TeEPMUHbI U onpeaeneHns:

KONusl 4OKYMEHTa - LOKYMEHT, MOJIHOCTbIO BOCNPOU3BOAALWMA MHOPMALUIO NOANTNHHUKA
OOKYMeHTa WM ero BHelWHUe npu3Haku, He UMeKLWnin 1puanyeckon cunsbl;

OOKYMEHT - mMaTepuanbHblii HOCUTeNb C 3adUKCMPOBaAHHOW Ha HemM B Nwb6ol dopme
nHpopMaunein B BuAe TeKkCTa, 3ByKO3anucu, nlobpaxeHus u (UAM) MX coveTaHUs, KOTOPbIi
nMeeT PeKBM3UTbI, NO3BONSAKOWMNE ero ngeHTuduumposaTb, U NpegHasHadyeH ANg nepegaym BoO
BpeMEHU M B NPOCTpPaHCTBE B LieNAX 06U, eCTBEHHOIo UCMNO/MIb30BaHUSA N XPaHEHMUS;

BbiMUCKa - BOCNpou3BefeHWe 4yacTu [OKyMeHTa, Hanpumep, BbiNucka W3 6aHKOBCKOrO
cyeTa K/MeHTa nokasblBaeT COCTOSHUE cuyeTa Ha onpejefieHHylo aarty;

yfaneHHoe paboyee MecTO MHOTOPYHKLMOHANBLHOIO LUEeHTpa MpefocTaBieHus
rocyfapCTBEHHbIX W MYHULMUNANbHbLIX YCAYyr - TeppuTopuanbHO 060cob6/ieHHOE CTPYKTYypHOEe
nogpasgeneHne (odpnc) MHOTOPYHKLMOHANBLHOTO LEeHTpa npeaocTaB/ieHnsa rocyaapCcTBEHHbIX U
MYyHUUMNANbHbIX YCAYF, CO34aHHOEe B FOPOACKOM WM CEe/bCKOM MOCEMeHUS MYHULUNanbHOro
pailoHa (ropopackoro okpyra) Pecny6numku TaTapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBun
opraHusaumnmu LeATeNnbHOCTH MHOTO(PYHKLUMOHANbHbIX LEHTPOB npegocTaBieHuns
rocyfapCTBEHHbIX YU MyHULMNANbHbIX YCAYr, YTBEPXAEHHbIX NocTaHOBNeHnem [MpaBuTenbcTBa
Poccuiickon depepaummn ot 22.12.2012 Nel376 «O6 yTBepxageHun [MpaBun opraHusauun
[eATeNbHOCTU  MHOTOYHKUMOHAIbHbLIX LEHTPOB npefocTaB/ieHUs rOCyAapCTBEHHbIX W
MYHUUMNANbHbIX YCAYI»;

TexHuyeckasa owubka - owubka (onucka, oneyaTka, rpamMmarmyeckas wm
apumeTmyeckas owunobka nm6o nono6Has owunobka), jgonyuweHHas opraHom,
NpefoCTaBAANINM MYHULUNANBHYIO YCNyry, W MnpuBejlias K HECOOTBETCTBUK CBEAEHWNA,
BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHUUMUNANbLHOW YCAyrn), CBeAEHWAM B AOKYMeHTax, Ha
OCHOBaHUN KOTOPbIX BHOCU/INCL CBEAEHUS.

B HacToswem PernameHTe nopj 3asiBieHWEM O nNpepocTaB/ieHUM MYHULUNANBLHOR ycnyru
(panee - 3asgBneHNE) NOHNMaeTCHA YCTHOe obpalleHue.



HanmeHoBaHue TpeboBaHus
cTaHfapTa npepocTaBieHuns
MYHULUNANBHON ycnyru

2.1. HanmeHoBaHue
MYyHULMUNANbHOW ycnyru

2.2. HanmeHoBaHue
UCMNONMHUTENbHO-
pacnopagnuTenbHOro opraHa
MEeCTHOTO camoynpassieHus,
HeNnoCpeACTBEHHO
npepgocraBndLWero
MYHULUNANbHY YyCyry

2.3. OnucaHue pe3ynbTata
npepocTaBfeHnsa MyHUUMNanbHOM
ycnyru

2.4. Cpok npepocras/eHus
MyHUUMNANbHOW ycayru, B TOM
yucne c y4yeToM Heo6GXOAMMOCTHU
obpaweHuns B opraHusayum,
yyacTByllme B npegocTtaBieHUm
MYHULMMIANbHO yCcnayru, CpoK
NpPUOCTaHOB/IEHUSA
npefoCcTaBNEeHUS MYHUUMNANbHOWN
yCcayrmm B crydae, ecnu
BO3MOXHOCTb NpUoCTaHOB/IEHUSA
npegycMmoTpeHa
3akoHogaTenbcTBoM  Poccuinckoii
depnepaunn, CpOK BblAauu
(HanpaBneHus) OOKYMEHTOB

2. CTaHgapT npeAocTaB/ieHUss MYHULMNANbHON YyCayru

CopepxaHue Tpe6oBaHus cTaHaapTa

CBuaeTeNbCTBOBAHWE BEPHOCTU KOMWUIA [OKYMEHTOB U BbIMUCOK

U3 HUX
Ncnonkom

CoBeplieHne HoTapuanbHbiX AECTBUIA NO CBUAETENbCTBOBAHMUIO
BEPHOCTW KOMWUIA AOKYMEHTOB, BbIMUCOK U3 HUX.

OTkas B coBepLueHun

HOTapunasbHbIX

aencteui no

cBunaeTesibCTBOBaHNO BEPHOCTH Konuii AOKYMEHTOB, BbINMNCOK N3 HUX

CBugeTtenbcTBoBaHMe BEPHOCTU Konuii AOKYMEHTOB W BbINMNCOK

M3 HUX ocywecTBndaeTca B Te4dyeHune OAHOro

obpauieHus.

yaca, C MOMeHTa

B cnyyae npuHATMSA peweHns o6 oTkase B NpefocTaB/iEHUN
yCNyrn B TedyeHue nsatv pabouymx AHeiln, c MOMeHTa obpalleHuns.

B cnyyae npuHATMS peweHus

06 OTNOXeHUN CcoBeplleHuns

HOTapuanbHOro AelCTBUSA B TeyeHne NATU pabouunx AHell, ¢ MOMeHTa

ob6palieHus.
MpnoctaHoB/EeHNE cpokKa
ycnyrn He npefycMoTpeHO

npeaocTaB/eHns

MYHULUMNANbHOMR

HopmaTuBHbI aKT,
ycTaHaBNMBaK LN
MyHULUNANbHYH  ycnyry
uwnn tTpeboBaHne

MpK P®;

npukas Ne 97

YcTas,

MonoxeHne 06
Vicnonkome

MyHKT 14 npukasa 97



HanmeHoBaHue TpeboBaHus
cTaHgapTa npeaocTaB/ieHuns
MYHULMNANBbHOW yCcnyru

ABNAOLWNXCA pe3ynbTaTtom
npepocTaBNeHNa MyHULUNANbHOW
ycnyru

2.5. NcuepnbiBalWKUni  NepeyeHb

[LOKYMEHTOB, HEo6X0AUMbIX B
COOTBETCTBUM c
3aKoHOAATENbHLIMU  WAW  WHBIMK
HOPMAaTUBHbIMMK npaBoBbIMY

akTamu  ansa npepocTaB/ieHun
MYHMUMNANbHOW yCcnyru, a Takxe

ycnyr, KoTopble ABNAKTCS
HEe0OX0AMMbIMN K 06d3aTeNlbHbIMMU
ans npeaocTtaBneHus
MYHULWUNANbHbIX yCcnyr,
noanexatunx npeacTaB/EHUIO
3aaBuTenem, cnoco6bl nx

nosyyeHuUss 3asBuUTeNieM, B TOM
yncne B 93/1EKTPOHHOW dopme,
nopsifo0K UX NpeacTaB/eHUs

2.6. WcuepnbiBawllNii nNepeyeHb

[LLOKYMEHTOB, HEO6XOAUMbIX B
COOTBETCTBMM C HOPMATUBHbIMMU
npPaBoOBbIMM akTamm ans

npenocTaBNeHUs MyHULUNANbHOM
yCnyru, KOTOpble HaxogsaATcsa B
pacnopsbkeHun rocyaapCTBEHHbIX
OpraHos, opraHoB MECTHOTO
camoynpaB/ieHUs " NHbIX
opraHusauui n KoTopble

HopMaTuBHbI A akT,
ycTaHaBNMBaK LN
MyHULUNANBHYKO  YCAyry
uwnn TpeboBaHne

CopepxaHue TpeboBaHua cTaHgapTa

1. MacnopT wan Apyrne AOKYMeHTbl, yAOCTOBepAloWwmne NNYHOCTL npukas Ne97
3aaBuTens.
2. JOKyMeHTbl, npeAcTaB/ieHHble [N CBUAETeNbCTBOBAaHUA
BEPHOCTM KOMWIA WM BbINNUCOK M3 HUX, 06bEM KOTOPbIX MpeBblWaeT
OAWH NUCT, AOJ/DKHbI ObiTb NPOWMWTbI, MPOHYMEPOBaHbl W CKpPEN/eHb
OTTUCKOM MeyaTu opraHuM3aunm, oT KOTOPON MCXOAAT OOKYMEHTHI.
JOKYMeHTbl NpefcTaBnATCA IMYHO

MonyyakTca B pamMKax MeXBeAOMCTBEHHOro B3aMMOoA4encTBus: Mpukas 11H
cBefeHuA 06 ynnarte rocygapCcTBEHHOM MOLWJTNHbI "
HOTapuanbHOro Tapuga



HanmeHoBaHune TpeboBaHus
cTaHgapTa npegocTtaBneHus
MYHULUNANBHOW yCnyru

3asBMTeNb BNpaBe nNpeacTaBuTb, a
Takke Ccrnocobbl WX MONydYeHus
3asaButenamMmu, B TOM 4ucne B
3/1eKTPOHHOW dopmMe, NOPSAAOK KX
npeacTaBeHUs;

rocypapcTBeEHHbIV  opraH, opraH
MECTHOro camoynpasfieHuss nu6o

opraHusauusi, B pacnopsixeHuu
KOTOPbIX HaxoaaTcs fAaHHble
[OKYMEHTbI

2.7. NcuepnbiBatoLwunia nepevyeHb
OCHOBaHWIA ANs oTkasa B npueme
LOKYMEHTOB, HeoO6XoAuMMbIX AN
npefocTaBeHNa MyHULUNANbHO
ycnyru

2.8. VicyepnbiBallWnii  nepeyeHb
OCHOBaHWin A8 NPUOCTAHOB/IEHUS
Mnn oTkasa B NpefocTaBieHUN
MYHULMUNANBbHOW YyCNyru

CopaepxaHue Tpeb6oBaHus cTaHgapTa

OcHoBaHMA ANd oTKa3a B nNpMemMe AOKYMEHTOB:

1) Mogaya [OKYMEHTOB HeHagnexawnm nNnuom;

2) HecooTBeTCcTBME npefcCTaB/flIEHHbIX [AOKYMEHTOB NepeuyHto
OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacTosAwero PernameHTa;

3) B 3adABneHun u” npunaraembiXx K 3asBAEHU [OOKYMeHTax
MMEKTCA HEOroBOpPEHHbLIE WCNpaBNeHUs, Cepbe3Hble MNOBPeXAeHus,
He No3BONAKLIME OAHO3HAYHO UCTO/IKOBATb UX COAepXaHue

OcHOBaHMSA [NA NPUMOCTAHOBNEHUS NpefocTaBfieHUs YCAYru He
npesycMOTpPEHbI.

OcHoBaHuA Ang oTkasa:

1) CoBeplueHUe Takoro AencTemMsa NPOTUBOPEUUT 3aKOHY.

2) felicTBMe nNOANEXUT COBEPLIEHU AO/HKHOCTHBIM  JIULOM
opraHa MeCTHOro camoynpaB/ieHUss OpYroro rnocefeHns  unu
MYHULMNANbLHOTO panoHa (NPUMEHUTENIbHO K NPUHATUIO Mep K oXxpaHe
HacneACTBEHHOrNO MMyLlecTBa M B C/lydyae HeoO6XoAMMOCTU Mep Mo
yrnpaBAeHnto UM) UAU HOTapUyCcom.

3) C npocbboii 0O CcOBeEpWEHWM HOTapuanbHOro AeicTeus
obpatunca rpaxgaHuH, NPU3HaHHbLIA CyAOM HeAeecnoCOOHbIM WK
OrpaHMyeHo pgeecnocobHbIM, NMBG0 npeacTaBUTE b, HE UMEKL Ui

HopmaTunBHbIi
ycTaHaBAMBal W nii
MYHULUNANbHYO
uwnn TpeboBaHmne

akKT,

ycnyry



HanmeHoBaHue TpeboBaHuA
cTaHgapTta npepocTaBieHus
MYHULMUNANbHOR YCAYIK

2.9. MNopapok, pasmep "
OCHOBaHUs B3MMaHUs
rocygapCTBeHHOW MNOWAUHBI WK
VHOWA nnathbl, B3MMaeMOoW 3a

npefocTaB/fieHne MYHULMNANbHOM
ycnyru

2.10. lNepeyeHb ycnyr, KoOToOpble

CopepxaHue Tpe6oBaHusa cTaHaapTa

HE06X0ANMbIX MNOSTHOMOYUIA.

4) Cpenka He coOTBeTCTBYeT TpeboBaHUSAM 3aKoHa;

5) 3aaButenem npeacTaBfieHbl 4OKYMEHTbl HE B NOIHOM o0b6beme,
nméo B npejcTaB/ieHHbIX  3aAB/eHUM U (UIn)  AOKYMeHTax
coaepXutca HenonHas u (MNn) HepgocToBepHas MHopmaums

MyHuunnanbHas  ycnyra 3a COBeplleHMe  HOoTapualbHbIX
OeiicTBMiIA OKasblBaeTCA Ha nnaTtHoi (Bo3mMe34HOW) OCHOBE.

FocypapcTBeHHas nolwiMHa ynnadymBaeTcsa B pa3mepe:

CBMOETEeNbCTBOBAHUE BEPHOCTM KOMWUIA OOKYMEHTOB U BbINUCOK U3
Hux - 10 pybnei 3a cTpaHWuy KOMWUIA OOKYMEHTOB WA BbIMUCKU U3
HUX.

cBuAeTenbCcTBOBaHUE NOAMMHHOCTU NOAMUCH:

Ha 3asB/eHUsax W ApYrnx A[OoKymMeHTax (3a WCKIAYEHUeEM
6aHKOBCKMX KapTO4yeK W 3asBNeHWiA O perucrtpauum pugnyeckmnx
nnu) - 100 pyb6nei;

Ha 6GaHKOBCKMX KapTouykax W Ha 3adAB/IEHWAX O perncrpauuu
puagnyeckoro nmuya (C Kaxgoro numua, Ha Kaxpgom gokymeHTte) - 200
pyb6neii.

3a HoTapuasbHble f[elicTBMA, COBepllaeMble BHe MOMeLleHus
NCMOMTHUTENbHOTO KomuTeTa CcenbCKoro nocesneHuns,
rocygapctBeHHas nowsinHa ynnadyumBaeTcsa B pa3Mmepe, yBe/IMYEHHOM
B nonTopa pasa.

NlbroTel MO ynnate rocygapCTBEHHOM MNOWJ/MHbI YCTAHOBJ/IEHbI
nyHkramu n.2, 4, 11 crarbn 333.38 HK P® yacTb 2.

B cnyyae BHeCeHUSs MW3MEHEeHU/ B BblAaHHbIA N0 pe3ynbTatam
npefocTaB/ieHUs MYHUUMNANbHON yCcNyrn [OKYMEHT, HanpaB/leHHbIX
Ha wucnpas/ieHVe OWKn60K, AONYUEHHbIX NO BWUHE opraHa u (uUan)
LO/DKHOCTHOIO nuua, naara ¢ 3asBUTeENs He B3MMaeTcs

MpepoctaBneHne HeobXo4MMbIX W 00643aTeNbHbIX YCNYyr He

HopmaTuBHbI akT,
yCTaHaB/MBal LN
MYHULUNANbHYK  YCIYry
unn TpeboBaHue

n.9 4.l ct.22.1 OcHOB

n.10 y.1 cT1.22.1 OCHOB
nn.21 nl ¢1.333.24 HK
P® (vyacTb BTOpas)

Ctatba 8 depepasibHOro
3akoHa Ne210-93



HanmeHoBaHue TpeboBaHusa
cTaHpapTa npegocTaBfieHns
MYHUUMNANBHOW YCYIK

CopepxaHue TpeboBaHua cTaHgapTa

ABNATCA Heo6Xxo4AMMbIMU n TpebyeTcH

o6a3aTesibHbIMU ans
npefocTaB/ieHN MyHULMNANbHOM
ycnyru, B TOM 4Yucfne CBefeHUs o
OOKYMEHTe (poKymMeHTax),
Bbl4aBaemMoMm (Bbl4@aBaeMbIX)
opraHusauuMamu, y4yacTBYLWMUMN B
npefocTaBNeHUn MyHuUUNanbHbIX
ycnyr

2.11. Mopsaaok, pasmep "
OCHOBaHUA B3MMaHWA nnaatbl 3a
npefocTaBfieHne Yycnayr, KoTopble

ABNAKTCA Heo6X04ANMbIMN n
o6A3aTe/IbHbIMU ans
npegocTasfeHnsn

rocyfapcTBEHHOI ycnyru, Bkayas
nHcpopmauynio o meToguke pacyeTa
pa3Mmepa Takoi nnatbl

2.12. MakcumMmanbHbIi CpoOK
0XugaHusa B oyepeau npu nogade
3anpoca o] npegocTaBieHnn
MYHUUMNANbHOW  YCAyrK, Yycnayrum,
npefocTtaBnsaeMoii opraHusayunei,
yyacTBylOUWleil B npepocTaBieHUn
MyHULMOANbHOW ycayru, wu npu

nonyyeHuu pesynbTata
npepoctaB/ieHUda Takux ycnyr
2.13. Cpok 7 nopsaaok

permcTpauum 3anpoca 3asaBuTens

MpepgoctaBneHne Heob6GXOAMMBIX U 06f3aTeNbHbIX YCAYr He
TpebyeTcs

Mopaya 3asBAEHUA Ha NONYyYEHUE MyHULUNaNbHOW Yycnyru npwu
Hannunm ovyepeamn - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTaTa nNpefocTaBNeHUs MYHULUNANbLHOWN
YCNyrm MakCuMMasibHbli CpPOK OXWAaHWs B O04Yepean He [AOJIKEH
npesbiwaTs 15 MUHYT

Pervctpayns ocyuiecTBisieTcsl Nocsie YCTaHOBMEHUS JIMYHOCTU U
NMPOBEPKN AOKYMEHTOB

HopmaTuBHbI akT,
ycTaHaBNMBawL Wit
MYHULUNANBbHYIO  yCAyry
uwnn TpeboBaHne



HanmeHoBaHune TpeboBaHus
cTaHgapTa npegoctaB/feHuns
MYHULUNANBHON ycnyru

0 npepocTaBAeHUN
MYHULMMOANbHOW YCAYIU W yCnyru,
npegocTtaBnsiemMoii opraHusauuen,
yyacTByloweli B npegoctaBneHuun
MyHUUMMOANbHOW ycayru, B TOM
yncne B 3/IEKTPOHHON dhopme

2.14. Tpe6oBaHMUA K NOMELLEHNAM,

B KOTOPbIX npegocTaBnsieTcs
MyHUUMNanbHas ycnyra, Kk 3any
oXugaHus, mecTam ans
3anosiHeHus 3anpocoB )

npepocTaB/leHNN  MyHULMUNANbHOW

ycnyru, MH(POPMaLUOHHBIM
cTeHaam c ob6pasyamu nx
3anosIHeHuns " nepeyvyHem
OOKYMEHTOB, Heob6xoguMbIX Ans
npefocTaBneHus Kaxpaom
MyHULUMNANbHOW ycnyru,
pasmel,eHnto N OPOPMEHUID
BM3YyaNbHOM, TEKCTOBOW "
MYNbTUMEAUAHOW WHpoOpMaunum o
nopsigke npepocTaBfeHUs TakoW
ycnyru, B TOM yucne K
obecneyeHuo AOCTYNHOCTM A/A

MHBaANNLO0B yKa3aHHbIX 06bEKTOB B
COOTBETCTBUN C heaepanbHbIM
3aKOHO4aTeNbCTBOM "
3aKoHogaTenbCcTBOM Pecny6mku
TatapcTtaH 0 couuanbHOIl 3awute
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CopepxaHue Tpe6oBaHus cTaHgapTa

MpepocTaB/ieHne MyHUUUNaNbLHOW YCNyrM OCyWw,ecTBAsieTca B
34aHnAX n nomMeLeHunsXx, 060pyAOBaHHbIX NMPOTUBOMOXAPHOIA
CUCTEMOI U CUCTEMOIM NOXApPOTYLIEHNA, HEOOX0AUMOI Mebenblo Ana
0QOpPMNEHNA AOKYMEHTOB, NHPOPMALNOHHBIMW CTEHAAMMU.

Ob6ecneynBaeTca 6GecnpensiTCTBEHHbI [OCTYN WHBaNAUAOB K
MecTy npepocTaB/eHUss MyHuuunanbHoW ycnyrm (yAoOGHbIA BXxopg-
BbIXO[ B NOMELLEHNS 1 NEpeEMELLEHNEe B UX Npefenax).

BusyanbHas, TekctoBas W My/abTumeguiiHas wuHchopmaymusa o
nopsigKe npefocTaB/eHUA MyHULMMNAAbHOW ycnyrm pasmeuiaeTcss B
yAo6HbIX ANnA  3asBUTeneil mectax, B TOM 4YuUCNe C Y4YeToM
OrpaHMyYeHHbIX BO3MOXHOCTEl MHBANNGOB

HopMaTuBHbI
ycTaHaBNMBaK LN
MYHULUNANbHYO
nnn TpeboBaHue

aKT,

ycnyry



HanmeHoBaHue TpeboBaHus
cTaHgapTa npepocTaB/ieHus
MYHULMNANBHOW YyCNyru

WHBaNNAoB
2.15. lMoka3aTtennm [OCTYMNHOCTU U
KayecTBa MYHMUWUNANbHOW YyCayru,

B TOM yncne KONM4ecTBO
B3aMMOAEeNCTBUA  3asBUTENS C
AOKHOCTHBIMY nuuamu npu

npefocTaBNEHUN MYHULMNANbHOA
YCNYyrn 1N X NPOAO/IKUTENBHOCTD,

BO3MOXHOCTb nosyyYyeHms
nHopmayumn o] xope
npefocTaB/ieHUs MYHUUMUNANbLHOWR
ycnyru, B TOM yncne c
ncnosb3oBaHueMm
WH(popMaLNOHHO-
KOMMYHUKALWOHHbIX  TEXHONOTWUiA,
BO3MOXHOCTb nméo
HEBO3MOXHOCTb nosyyvyeHuns
MYHULMNANbHOW ycnayru B
MHOTO(PYHKLMOHANBHOM LueHTpe
npepocTaBneHns
rocygapcTBeHHbIX "
MyHUUMNanbHbIX ycnyr (B TOM
yucne B MNOMHOM o06beme), B
no6om TeppuTopuanbHOM
nogpasgeneHun opraHa
NCNOSTHUTENbHO
pacnopagMTenbHOro opraHa
MEeCTHOro camoynpaBfieHus, no
BblGOpPY 3asaBuTens

11

CopepxaHue Tpe6oBaHua cTaHgapTa

MokasaTenamm [A[OCTYNHOCTM nNpefocTaBfieHUs MYyHULUNanbHOMU
yCcnyru sABASOTCSA:

pacnosioXeHHOCTb noMmeuieHns WMcnonkoma B 30HE AOCTYMHOCTHU
00Ol ecTBEHHOrO TpaHcnopTa;

Hanmume HeobxoauMmMOro
nOMeL,eHNn,
3afBuTENei;

Hannune uncyepnbiBaowen MHpopmauum o cnocobax, nopsake u
cpokax npefoctaBfeHns MYHULMNANbHON yCayrm Ha
MH(OpPMaLNOHHBIX cTeHpax, MH(OpPMaLNOHHbIX pecypcax
JTeHWHOropcKOro MyHUUMNanbHOro painoHa B ceTn «UHTepHeT», Ha
EnnHOM nmopTane rocyfapCTBEHHbIX U MyHULUNANbHbBIX YCYT;

OKkazaHue TMOMOWM MWHBaNMgam B nNpeojoneHun 6HGapbepos,
MeLWarnLWwmnx NoAYYEHUD MU YCNYT HapaBHe C APYITMMU NuLamu.

KauvecTBO npegocTaBneHuns MYHULUNANbHOW yCcnyru
XapakTepusyeTcs OTCYTCTBUEM:

ouyepepeit npu npueme u Bblgavye AOKYMEHTOB 3aBUTENAM;

HapylweHWnii CpOKOB NpefoCcTaB/eHUS MYHULMUNANBLHOW YCNyru;

Xanob Ha geictBusa (6e3gelcTBUE) MYHULMUNANbHbLIX CAYXallux
NnpefoCcTaBfAWNX MYHULUNANBHYIO YCNYry

Xano6 Ha  HeKoppekTHoe, HEBHUMATe/IbHOe  OTHOLWeHue
MYHULUMOANbHBIX CAYXAaWnX, OKasblBalLWNUX MyHULUNANBHY YCNyry
K 3a9BUTENAM.

Mpu nofave 3anpoca o0 NpefocTaB/ieHUN MyHULUNANbLHOW YCNyru
n npu nosiy4yeHun pesynbTaTta MYHULMNA/IbHOM ycnyru,
npepnonaraetcd OAHOKpaTHOe B3auMMOAEeNCTBME  OO/DKHOCTHOTO
nvua, nNpepocTaBASALWEro MyHULMNANbHY YCAyry, W 3asBuTens
MpoAOMKNTENBHOCTL B3aMMOAENCTBUA ONpeaensaeTca pernameHToM.

Konn4yectBa cneunanancTtoB, a TaKxe
B KOTOpPbLIX oOcCcywecTtBndaetTcAaA npumem [JOKYMEHTOB OT

HopmMaTuBHbIA
ycTaHaBAMBal Wit
MYyHULUNANbHYO
uwnn TpeboBaHue

akKT,

ycnyry



HavmeHoBaHue TpeboBaHus
cTaHpgapTa npefocTaBneHns
MYHULMUNANbHOW yCNyru

(3KCTeppuTOpManbHbIiA  NpuHLMN),
nocpeacTBOM 3anpoca 0
npefocTaBneHun HECKOTbKNX
rocyfgapcrBeHHbIX " (nnn)
MYHULUMNAAbHbIX ycnyr B
MHOTO(PYHKLMOHANbHbBIX  LEeHTpax
npefocTaB/ieHuns
rocyfiapCcTBeHHbIX n
MYHULUMNAnbHbIX ycnyr,
npegycMoTpeHHoro crtaTtbein 15.1
dbepepanoHoro 3aKoHa
(KOMNAEeKCHbI 3anpoc)

2.16. NHble TpeboBaHuA, B TOM
yucne yuynTbiBaOLME
ocob6eHHOCTH npefoctaBneHuns
MYHUUMNANbHO ycnyru no
3KCTEPPUTOPUAZIBHOMY  MPUHUUNY
(B cnyyae, ecnum MyHuumMnasnbHas
ycnyra npefocrasnseTcs no
3KCTEPPUTOPMAZIbHOMY MPUHLUNY)
M ocob6eHHOCTM npefocTaBeHUs
MYHUUMNANbHOM ycnyru B

3/1eKTPOHHON chopme
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CopepxaHue Tpe6oBaHus cTaHaapTa

NHdopmauyma o xone npefocTaBAeHUSs MYHUUMNANbHOR ycayru
MOXeT 6biTb MNONAyYeHa 3asBuMTE/IeM Ha calite  JIeHUWHOropckoro
MYHULUNANbLHOIO paioHa, Ha EAMHOM nopTasne rocyfapcTBEHHBLIX WU
MYyHUUUNanbHbIX ycnyr, B8 M®LL.

MpepocTtaBsieHne MYHULMNANbHOM’ ycnyrmm yepes
MHOTO(YHKUMOHANbHbIA LEHTP NpefocTaB/eHUsa ToCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (ganee - M®L), yganeHHble paboune mecTa
M®L, He ocyllecTBNAETCSH.

MyHuUMNanbHasa ycnyra no aKCTepputopvanbHOMY NPUHLUNY U B
cocTaBe KOMMJIEKCHOro 3anpoca He npejocraBnsdeTcs

KoHcynbTaumw o nopsgke NOAydYeHUs MyHULUNAbHOW ycnyru B
3/IEKTPOHHO (JOpME MOXHO MOMy4YnTb 4vepe3 VHTepHeT-npuemHyto
nnn 4epes [lopTan rocyfapCTBEHHbIX W MYHULUNANbHbLIX YCAYT
Pecnybnukn TatapcTaH.

B cnyuyae, ecnu 3akoOHOM npegycmoTpeHa nojada 3asiBNeHus o
npefocTaB/ieHNN MYHULMUNANBLHONW YCAYyrM B 3/1IEKTPOHHOIW dopme
3asaBneHne nogaetcAa  yepes  [lopTan rocyfapCTBEHHbIX U
MyHuumMnanbHbix ycnyr Pecny6nukm  TatapctaH  (http://uslugi.
tatar.ru/) wan EAuHbIA nopTan rocyfapCTBEHHbIX M MYyHULUMAbHbIX
yenyr (yHkuunit) (http:// www.gqosusluqi.ru/)

HopMaTuBHbI
ycTaHaBNMBaLW Wi
MYHULUNUNANBHYIO
unun TpeboBaHune

akT,

ycnyry


http://uslugi
http://www.qosusluqi.ru/
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3. CocTas, nocsefoBaTelbHOCTb U CPOKM BbIMO/IHEHUA aAMUHUCTPATUBHBLIX npouenyp,
Tpeb6oBaHMA K NOPAAKY UX BbIMNOIHEHUSA, B TOM 4YuC/le 0COOEHHOCTU BbINOMHEHUNS
agMVHUCTPaTUBHbLIX NpoLEeAyp B 3/1eKTPOHHON thopme

3.1. OnwucaHme nocnepoBatefsibHOCTM AENCTBUIA  Npu  NpefocTaBieHUN
MYyHULMMOANbHOW yCayru

3.1.1. MpepagocTaBfieHne MyHULMUNANbHOW YyCAyrn BKAOYaeT B cebsa cnepytoume
npoueaypbi:

1) KOHCYyNbTUpPOBaHUE 3aABUTENS;

2) NpuHATME K perucTpauuns 3asaBneHus;

3) nogroTtoBka M Bblgada pesynbTtarta MyHULUNAbHOW yCnyru;

3.2. OkazaHne KoHCcynbTaluuin 3asaBuTento

3.2.1. 3aaButenb AM4YHO u (Mnn) no TenedoHy obpauwaetca B Mcnonkom ans
NoNy4YeHNs KOHCyNbTauuili 0 nopsagke NOAyYeHUs MyHUUUNANbHOW YyCayru.

3amecTuTtenb pykosoautensa lcnonkoma oOCyLWecTBASAET KOHCYyNbTUpOBaHue
3afaBuTeNnsd, B TOM u4ucsae N0 cocTaBy, @QopmMe ” coOfepXaHUIo [OOKyMeHTauuu,
HeobxoauMONM ANA  NOAYYEHUS MYyHUUUNanbHOW ycnyrm ©W nOpu  HeobXoaMMOCTH
OKa3blBaeT NOMOLLb B 3anN0/IHEHUN BGiaHKa 3aAB/eHUS.

Mpouenypa, yctaHaB/MBaeMasa HacCTOAWMM MYHKTOM, OCYLLeCTB/IAeTCA B [AeHb
obpauw,eHns 3adaBuTens.

PesynbTar npoueaypbl: KOHCYy/nbTauuu, 3ameyaHus no coctaBy, ¢Gopme u
coAepXaHuio npefcTaB/eHHON AOKyMeHTaLuu.

3.3. MpuHATME N perncTpaunsa 3asasBseHus

3.3.1. 3aaBuTenb JINYHO WUNM 4Yepe3 [AOBEepPeHHOe Nuuo nogaet MUCbMEHHOe
3asB/ieHNe 0 NpefoCTaB/IEHUM MYHUUMNANbHON yCAyru n npeactaBAseT JOKYMEHThI B
COOTBETCTBUMU C NYHKTOM 2.5 HacTodawero PernameHta B cnonkom.

3.3.2. 3amecTutenb pykosoauTensa Mcnosikoma oCcyLl ecTBdET:

yCTaHOBJ/IEHNE JIMYHOCTU 3aABUTENS;

NpOBEPKY MOIHOMOUNiT 3aaBuUTensa (B cnyyae feiicTBUS N0 LJOBEPEHHOCTH);

NPOBEPKY HaNNuna LOKYMEHTOB, MpeAyCMOTPEHHbIX MNYHKTOM 2.5 HacToAwero
PernameHTa;

NMPOBEPKY COOTBETCTBUA  MNpeAcTaBfieHHbIX [AOKYMEHTOB  YCTaHOBJ/IEHHbIM
Tpeb6oBaHMsAM (Hagnexauiee o0dOpMNeHNe KONWA  AOKYMEHTOB, OTCyTCTBUE B
OOKYMeHTax MnoOAYUCTOK, TMPUMNUCOK, 3aYEPKHYTbIX C/IOB W WHbIX HE OroOBOPEHHbIX
ncnpasrieHnit).

B cnyuyae oTcyTCcTBMA 3amMedaHuii 3amecTuTenb pykoBoauTena Mcnonkoma
ocyliecTBNgeT:

npuemMm u perucTpaynio 3afaBneHnsa B cneunanbHOM XypHane;

BpyYeHMe 3asBUTEN0 KONUM 3aAB/IEHUA C OTMETKON 0 faTe npuema JOKYMEHTOB,
NPUCBOEHHOM BXOAsALWlEM HOMepe, AaTe W BPEeMeHW WUCMNOJIHEHUA MYHULUUNaNbHOMN
YCNyru.

B cnyyae Hanuuma ocHOBaHWWA AnA  oOTkaza B NpuemMe [LOKYMEHTOB,
npefyCcMOTPEHHbIX MYHKTOM 2.8 HacToswero PernameHTta, 3aMecTuTesib pyKOBOAUTESNA
Vicnonkoma, BeAywuii npuem [OOKYMEHTOB, YyBeAOMAAeT 3adABuUTeNs 0 Haanuum
npenaTcTBMA A9 perncrpauyMn 3asiBfeHus U BO3BpawaeT €My [LOKYMeHTbl C
MACbMEHHbIM 06bACHEHUEM conepxaHus BblAAB/IEHHbIX He[OoCTaTKOB B
npeacTaB/IeHHbIX OKYMEHTax.

Pe3ynbtatr npouefyp: NpuHATOe obpalieHue rpaxiaHuHa WM BO3BpalleHHble
3aABUTEJII0 LOKYMEHTHI.

3.4. MNMoparoToBKa M Bblgaya pesyfbTata MyHULUNaNbHOW yCayru
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3.4.1. 3amecTuTenb pykoBoauTenda lVicnoskoma nocrsie perncrpaynmnm sasgaBneHus
OCYLLeCcTB/AET:

NpoBepKy CBeAEeHWNI, codepXalwmnxca B AOKYMEHTaxX, npuaaraemMbiX K 3asiB/iEHUIO;

NpoBepKy HanMunus OCHOBaHW ANsa oOTkasza B nNpepfocTaBeHUun  ycnyru,
npeaycMoOTPeHHbIX NYHKTOM 2.9 HacTosawero PernameHra.

B cnyyae Hanuuua OCHOBaHWin pAns oTkasa B nNpefocTaB/IeHUW  YCAyru
3amecTuTenb pykoBogutensa lMcnonkoma wu3Belw,aeT 3adABUTENIA O MPUUYMHAX oOTKasa W
ocylulecTBMAAeT npoueaypbl, NpeaycMOTpeHHble NYHKTOM 3.5 HacTodwero PernameHTa.

B cnyyae Hanmuma OCHOBaHWA AN OT/I0OKEHUS COBEpPLIEHMA HOoTapuanbHOro
peiictBua 3amecTuTenb pykoBoauTensa lMcnonkoma ocyuwecTBnfeT npoueaypsl,
npegycMoTpeHHble NMyHKTOM 3.5 HacToduwero PernameHra.

B cnyyae oTcyTCcTBMA  OCHOBaHW  ANA  OTkaza B nNpejocTaB/ieHun
MyHULMOanbHOW ycnyrm 3amMmecTutenb pykoBoautensa Mcnonkoma:

npoBepseT NpaBu/IbHOCTbL ONMaThl 3a COBEpPLUEHUE HOTapuasbHbIX AeACTBUN;

cnnyaeT KONWK AOKYMeHTa WM BbINUCKY U3 HEero ¢ NoANNHHUKOM [OKYMEHTa;

CBUAETENbCTBYET BEPHOCTb BbIMUCKU, KOMUU LOKYMEHTA;

CTaBuUT MNOANUCb, OTTUCK MeyaTun WcnoskoMa noceneHus Cc u3obpaxeHnem
rocygapcTBeHHoro rep6a Poccuiickoli degepaynu;

pernctpupyeT CcoOBeplleHHOe HOoTapuanbHoe pAeiicTBue B peecTpe 414
perncTpaumMm HoTapuanabHbIX AeACTBUI;

BO3BpallaeT 3aBepeHHble AOKYMEHTbl 3aABUTESIO.

Mpouepypbl, ycTaHaBnuaemble nyHktamy 3.3-3.4, OCYLL,ECTB/ATCA B TeyeHue
5 MUHYT ¢ MOMeHTa obpalleHnsa 3aaBUTeSNA.

PesynbTar npouenyp: HoTapuasibHOe YAOCTOBEPEHHble KOMUUW LOKYMEHTOB WU
BbINNCKKN, NepefaHHble 3ad9BUTENIO.

3.4.2. 3amecTutenb pykosoautens lcnonkoma B cnyvyae NpUHATUMA peweHus 06
oTKase B npefocTaBfeHUU YyCcnyru BbIHOCUT NOCTaHOBMeHWe 06 OTka3e B COBepLIEHUU
HOTapuasnbHbiX gelicTBuii. NMocTaHOB/eHWE HanpaBnsgeTcsa 3adABUTE/II0 NO MouTe.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOAWMUM MYHKTOM, OCYLWeCTBAATCA He
no3gHee NATW AHEN ¢ MOMeHTa obpalleHna 3asaBUTeNA 3a npefocTaBeHneM ycayru.

Pe3ynbTat npoueayp: noctaHoB/AeHWEe 06 OTKase B COBEpPLUEHUM HOTapuasbHbIX
AeicTBWii, HanpaB/IEHHOE 3aABUTENIO.

3.5. OTNnoXeHne coBeplLIEHNss HOTapnanbHOro AeicTeus

3.5.1. 3amecTutenb pykoBoautensa Mcnosnkoma MOXET OT/IOXKUTb COBepLIeHue
HOTapuanbHOro AelicTBUA B cnyvae:

Heo6Xo4NUMOCTU MUCTPebOoBaHUA [ONOAHUTENbHbIX CBEAEHUA OT DU3MYECKUX WU
PUONYECKUX NnL;

HanpaB/leHNA AOKYMEHTOB Ha 3KCNepTusy,;

Heo6X0AUMOCTN 3anpocCuUTb 3aMHTEPEeCcOBAaHHbIX /UL, 06 OTCYTCTBUM Y HUX
BO3paX€eHMN NPOTUB COBEPLUEHNSA 3TUX AENCTBUIA.

3amecTuTenb pykoBoauTensa KMcnosnkoma wu3lBelwaeT 3asaButens 06 OTNOXeHUU
COBepleHNs HOoTapuanbHOro AencTeus.

Mpoueaypbl, yCTaHaB/IMBaeMble HACTOSALWMM MYHKTOM, OCYLW ECTB/IATCA B AEHb
obpauw,eHns 3adaBuTens.

PesynbTtat npoueayp: u3BeweHue 3adABUTENd 06 OT/I0XKEHUN CcOBeplleHuns
HOTapunanbHOro AelicTBuUS.

3.5.2. 3amecTuTenb pykoBoautensa lKcnonkoma nocne NpUHATUA peleHnsa o6
OT/I0OXKEHUN COBEPLUEHUS HOTapuanbHOro AelcTBUA FOTOBUT 3anpoc, Heo6XoAuUMbIN NN
NoMy4YeHUss AONOMHUTENbHLIX CBEAEHUIA, N HanpaB/sifgeT B COOTBETCTBYOLWMIA opraH uamu
3aMHTepecoBaHHOMY Nnuuy.
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Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOAWMM TMYHKTOM, OCYL,ECTBAAITCA He
nosgHee NATWM AHe ¢ MOMeHTa obpalieHnsa 3aaBuTens.

PesynbTat npouegyp: 3anpoc, HanpaB/ieHHbli B COOTBETCTBYHWLWMA OpraH uam
3aMHTepecoBaHHOMY nuuy.

3.5.3. 3amecTutenb pykosoauTena lMcnosikoma nocne nocTynjieHNnsa OTBETOB Ha
3anpochbl M3BelwaeT 3aaBUTeNa U npepocTasffeT ycnyry B nopsifike, yCTaHOB/IEHHOM
nyHktamn 3.3. - 3.4 HacToAuwero PernameHTa.

3.6. NcnpaBneHne TEXHNYECKUX OLLINBOK.

3.6.1. B cnyyae o6HapyXeHUs TeXHU4YeCKoW OoWnOKM B AOKYMEHTe, ABNdlLWeMcs
pe3ynbTatoM MYHUUMNANbLHOW YyCNnyru, 3asBuTeNb npeacrasnfeT B Micnonkowm:

3anaBfeHne 06 UcnpaB/ieHUN TEXHUYECKON OWKNMOKN (NpunoxeHune Nel);

[OKYMEHT, BblfaHHbIA 3a8BUTEN0 Kak pe3ynbTaT MyHWLMNAAbHON Yycnyru, B
KOTOPOM COLEPXUTCA TEXHMYecCKas ownobka;

[OKYMEHTbI, MMeLWne HpUuandYeckyo cuny, CBUAETeNbCTBYWOWME O Haanymu
TEXHUYECKOW OLWnNBKN.

3asaBneHne 06 uMcrnpaBneHUN TEeXHUYECKON OWmnbKM B CBEAEHUAX, YKa3aHHbIX B
OOKYyMeHTe,  fABNAKLWEeMCA pe3ynbTaTom MYHULUNANBHOW  yCNyru, nopaetcs
3aaButenem (ynonHOMOYEHHbIM npegcrasutenemM)  fAuM4yHo, nnbo NOYTOBbIM
oTnpaBsieHnemMm (B TOM 4uc/ae C UCNO/Ib30BAHWEM 3MEKTPOHHOW MNO4Tbl), NMOBO 4epes
eAVHbIN nopran rocyfapcTBeHHbIX n MYHULMNANbHbIX ycnyr nnu
MHOTO(YHKLMOHANbHBLIA LEHTP NpefocTaB/eHUs roCyAapCTBEHHbIX U MYHULMUNANbHbIX
YCIyr.

3.6.2. 3amecTutenb pykosogutenda lcnosikoma  Oocyw,ecTBNAeT  MpUEM
3afBneHus 06 ucrnpaBNeHUN TexXHUYEeCcKONn owWwnbkn, perucTpupyeT 3asB/ieHWe C
NPUNOXEHHbIMU AOKYMEHTaMMU.

Mpoueaypa, ycTaHaB/nMBaemas HacCTOAWMM MNYHKTOM, OCYLWeCcTBASAETCA B
TeyeHne OAHOr0 AHA C MOMEHTa perucrpauumn 3asaB/ieHus.

Pes3ynbTaT npouefypbl: NPUHATOE U 3aperucTpupoBaHHOe 3asaBleHUe.

3.6.3. 3amecTuTtenb pykosoautena Mcnonkoma paccMmatpuBaeTt LOKYMEHTbl U B
Lensax BHECEHUs WCNpaB/ieHU B [AOKYMEHT, SABAAWLWMACA pes3ynbTaToM Yycayru,
ocyllecTBAAET npouefypbl, NpefycMOTpeHHble NMyHKTOM 3.4 HacTosduwero PernameHTa,
N BblgaeT MCMNPaBAEHHbIA JOKYMeHT 3aABuTento (YNOHOMOYEHHOMY MpeacTaBUTENIO)
NIMYHO NoJ poCNUCb C U3bATMEM Yy 3adABUTenA (YNOSIHOMOYEHHOro npeacTaBuTens)
opurnHana AOKYMeHTa, B KOTOPOM COLEPXUTCA TexHuyeckasa owwnbka.

Mpoueaypa, ycTaHaBnMBaemass HaCTOAWMM NYHKTOM, OCYL,eCTBAAETCA B
TeyeHne Tpex AHEW nocne Oo6HapyXeHWs TEeXHUYECKONn Oowunbknm wuam nosyvyeHums oT
no60ro 3anHTEepecoBaHHOro nunua 3asaBNeHnsa 0 A4ONyLWEeHHON owunbke.

PesynbTat npoueaypbl: BblAaHHbIA (HaNpaB/eHHbIN) 3aABUTENI0 OKYMEHT.

4. MopsaoK U (hopMbl KOHTPONA 3a NpefocTaB/eHNEM MYHULUNANbHOW yCayru

4.1. KOHTpONb 3a MNOMHOTOM M KayeCTBOM MNpeAocTaBAeHUA MYHUUMMNANbHOWN
yCnyru BKAKO4YaeT B cebs BbiB/ieHUWE W yCcTpaHeHue HapylweHWid npas 3asdaBuUTenen,
npoBefeHWe MNpPOBEPOK cob6awaeHUsa npouegyp npefocTaB/ieHWA MYHUUMNANbLHOM
ycnyru, noaroToBKy peleHnin Ha pelicteusa (6es3pelicTtBme) AO/DKHOCTHBLIX UL, opraHa
MECTHOro camoynpas/ieHus.

dopmamMu  KOHTpONSA 3a CcO6AWAEHMEM  WUCNOJIHEHUA  afMUHUCTPATUBHbIX
npouenyp ABAAKTCA:

1) npoBepka W cornacoBaHue TMPOEKTOB [OKYMEHTOB N0 nMpefoCTaB/IeHUI0
MyHUUMNanbHOW ycnyru. Pe3ynbTatoM NpoBEpKN ABNSIETCA BU3NPOBAHUE MPOEKTOB;
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2) npoBogunMble B YyCTaHOB/IEHHOM nopsgke NpoBepKU BeAEeHMNs
Aenonpon3BoAcCTBa;

3) npoBegeHne B yCTAHOB/IEHHOM MOPSAAKE KOHTPOJIbHbIX NMPOBEPOK CO6MI0AEHUSA
npoueayp NpenocTaB/eHUs MyHULUNAAbHOR yCcnyru.

KOHTpO/bHbIE NPOBEPKM MOFYT ObiTb NAaHOBbIMM  (OCYLL,ECTBAATLCA Ha
OCHOBaHMW  MOAYroAOBbIX WAW  TFOAOBbLIX MfaHOB paboTbl opraHa MeCTHOrOo
camMoynpaB/iieHWs1) U BHEMN/IaHOBbLIMU. Mpwu npoBeAeHunun NPpOBEPOK  MOryT
paccmaTpuBaTbCs BCE BOMPOCHLI, CBA3aHHble C MNpefOoCTaB/E€HUEM MYHULUUNANbLHO
ycnyrn (KOMnaeKkcHble NPOBEPKN), UK NO KOHKPETHOMY ob6pal,eHnto 3asaButens.

B uenaAx Tekywero KOHTPOMS UCNONb3YKWTCA CBeAeHMdA, uMewlinecsa B
3/1EeKTPOHHOW 6a3e pfaHHbIX, cnyxebHasa KOppecnoHAeHuMsA, ycTHad W MNUCbMeHHas
nHcpopmaums cneynanuctoB, OCYLECTBAAKWNX BbINOMHEHNE ALMWUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHLWUX AOKYMEHTOB U Apyrue cBeAeHus.

Onsa oCyLlLecTBNEHUS KOHTpOSA 3a  COBepleHnem AencTenii npwu
npefocTaBfeHUN MYHUUUNANbHOW YCAYrM W MNPUHATUU  peLlleHUuii pPyKOBOAUTESHO
Ncnonkoma npeacraBnsaTCA cnpasku 0 pesynbTartax npefocTaBfieHns
MYHULMMNANbHOW YCAYIn.

O cnayyasax W NpuynMHax HapylweHuUs CPOKOB, nNocfefoBaTefibHOCTU U
cogepXxaHus agMUHUCTPaATUBHLIX Npoueayp 3amMecTuTenb pykoBoautensa WMcnonkoma

HEMeA/IeEHHO MHPOPMUPYET  PYKOBOAUTENSA Ncnonkoma, npeaocTaBnsoLLETO
MYHULUNANbHYO YCAyry, a Takke npegnpuHUMaloT CPOYHbIe Mepbl N0 YCTPAHEHWIO
HapyLeHN

4.2. Tekywmnin KOHTpPO/b 3a co6GnAeHMeM nocnenoBaTesibHOCTU [AEWCTBUIA,
onpeaeneHHbIX aAMUHUCTPATUBHbLIMM npoueaypamu no npeaocTaBeHunIo
MYHULMNANbHOA ycnyru, ocyuwecTensietcs pykoBoguTenem Ncnonkoma,
OTBETCTBEHHbIM 3a OpraHusauyuio paboTbl N0 NPeAOCTaBNEHUI0O MYHUUMNANbHOWN
YyCNyru.

4.3. MepeyeHb [O/MKHOCTHbIX /UL, OCYWECTBAAKWMNX TeKyWNidi KOHTPOIb,
ycTaHasnuBaetca NonoxeHnem 06 VMicnosnkome v MHCTPYKLMKU NO Ae€N0NPOU3BOLACTBY.

Mo pes3ynbTaTtamMm NpoOBeAEHHbIX MNPOBEPOK B C/ydyae BbIABMEHUA HapyLWeHWUi
npas 3asiBuTenell BUHOBHbIE fMLLAa NPUBIEKAITCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKkoHogaTenbcTBOM Poccuitckoin ®depepauyunu.

4.4. PykoBoAuTeNb opraHa MEeCTHOrIo camoynpaB/ieHUA HeceT OTBETCTBEHHOCTb
3a HeCBOEBpPEMEHHOE paccMOoTpeHune obpalLeHunii 3aaBuTeneil.

PykoBoautenb (3amecTutens pykoBoaunTens) Ncnonkoma HeceT
OTBETCTBEHHOCTb 3a HecBOeBpeMeHHOoe ¥ (WIM) HeHajnexawee BbliNOSIHEHUE
agMVWHUCTPaTUBHbLIX OENCTBUIA, yKa3aHHbIX B pa3gesne 3 HacTosduwero PernameHTa.

[O/MKHOCTHbIE fAMUA W WHble MYyHUUMNanAbHble CAyXalwue 3a pelweHns u
peiicteua (6espelictene), npuHnuMaemblie (OcyuwlecTBisseMble) B X04e nNpefocTaBneHus
MYHULUMMNANbHOW YCAYrn, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOpsAKe.

4.5. KOHTpoNb 3a npegocTaB/ieHMEM MYHULUMNANBHONW YyCcNyrm cO CTOPOHbI
rpaxpaaH, ux o6befUHEeHU N opraHn3aumnii, ocylecTBasaeTca NOCPEACTBOM OTKPbLITOCTM
AeATeNbHOCTH opraHa MeCTHOro camoynpas/sieHus npu npefocTaB/ieHnn
MYHUUUMNANBHON yCAyru, NoAy4YyeHUsa NOMHOW, akTyanbHON M 4OCTOBEPHOWN MHopMaynm
0 nopsake npepocTaBNeHWA MYHULUNANbHOW YCAYrM W BO3MOXHOCTW [OCYAe6HOro
paccMoTpeHuss obpauieHunit (kano6) B npouecce nNpeaocTaBAeHUs MYHULUNANbHOMA
ycnyru.

5. locyae6Hbiii (BHecyaebHbI) NopaaoK 06XXanoBaHUA peleHnii n 4encTeuni
(6e3pneiicTBMA) opraHa, NpPeAoCTaBAAWEN0O MYHULUNANIbHYIO YCAYTy,
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MHOTODYHKLMOHANBHOTO LeHTpa npefoCcTaBNeHns rocygapcTBEHHbIX U
MYHULMNANbHbLIX YCNYr, OpraHnsauunii, ykasaHHblx B 4actn 1.1 ctatbn 16 degepanbHOro
3akoHa 0T 27.07.2010 Ne210-d 3, a Takxe UX AO/IKHOCTHbIX NN, MYHULUNANbHbIX
cnyxauwmx, paboTHUKOB

5.1. Monyyatenun MyHuMUUNaANbHOW YyCAyrnm WMEKT npaBo Ha o6XxanosBaHue B
oocyaebHom nopsgke  OeiicTBui (6e3pneiicTBuA) COTPYAHUKOB Mcnonkoma,
yyacTBYKLUIUX B NpefocTaBAeHUN MyHUuunasnabHOW ycnyru, B Micnonkom wnm B CoBeT
MYHULMNANBHOITo o6pasoBaHus.

3aaBuTeNb MOXeT 06paTUTbCA € Xanoboi, B TOM 4yucne B cnegylLwmx caydyasax:

1) HapyweHMe cpoka perucrpauyumm 3anpoca 3asaBUTeNd 0 nNpefocTaB/ieHun
MYHULUNANBHOW YCNYIK;

2) HapylweHune cpoka npegocTaB/eHnss MYHULMNANbHOR yCayru;

3) TpeboBaHne y 3aaBUTENs  OOKYMEHTOB nnn MHGopmaumm nnéo
ocyluiecTBNeHUs [elNcTBuid, npeacTaBfeHNe WUAM  OCYyL,ecTB/eHMe KOTOpPbIX He
npeAycMOTPEHO HOpMaTUBHLIMWU  MNpaBOBbIMKM  akTamMu Poccuiickoih depepauuu,
Pecny6nukn TaTtapctaH, JIEHMHOTOPCKOroO MYHUUMNANbHOIO paioHa, lVBaHOBCKOrO
CeNbCKOro nNoceneHuns A8 npefocTaB/ieHNs MYHULMNANbHON YCAYru;

4) oTKa3 B MnpuemMe [AOKYMEHTOB, npepocTaB/ieHWe KOTOpbIX MNPefyCMOTPEHO
HOpMaTUBHbIMW NpaBOBbIMW akTamu Poccuiickoii ®epepaunn, Pecnybnunkm TaTtapcTaH,
JTeHWHOropckoro MyHUUMNanNbHOro paioHa, VMBaAHOBCKOro CesibCKOro noceneHusa Aans
npefocTaBNeHNA MYyHULMUNANbHON ycnyrn, y 3asaButens;

5) oTka3 B npefocTaB/eHUN MYyHULUUNANbLHOW YCNYrn, ecnn OCHOBAHUA OTKasa He
npeAaycMoTpeHbl diefepasibHbIMU 3aKOHaMuW W NPUHATbBIMU B COOTBETCTBUM C HUMU
WHbIMW HOPMAaTUBHbLIMW MpPaBOBbLIMW akTamun Poccuiickoii ®Pepepaumun, 3akoHamu wu
WHbIMW HOPMATUBHbLIMUW NPaBOBbLIMW akTamy Pecny6iukym TatapcTaH, MyHULMNanbHbIMK
npaBOBbIMU aKTaMmu;

6 )3aTpe6oBaHne OT 3aABUTENA Npu NpefocTaBfeHUU MYHULUNANbHON yCayru
nnatbl, He MNPeAyCMOTPEHHONW HOpPMAaTUBHLIMW MPaBOBbIMW akTamMu Poccuiickoli
depepaunn, Pecnybnukm TaTapcTaH, JIEHWHOTOPCKOrO0 MYHUUMNANbHOIO palioHa,
IBaHOBCKOIo Ces/ibCKOTro noceneHus;

7) otka3 Wcnonkoma, [AO/MKHOCTHOro nuua MWcnonkoma B mMcnpaBneHuUu
JOnNyuWeHHbIX onevyaTtok M OWKWOGOK B BblAaHHbIX B pe3yabTaTe npepocTtaBieHus
MYHUUMMNANbHONW YCAYrn [OKYMeHTax /Mbo HapylweHue YyCTAaHOB/IEHHOTO CpPOKa Takux
ncnpasBfieHUi;

8) HapyweHne cpoka wau nopsagka Bblgayn [OKYMEHTOB NO pe3ynbrartam
npefocTaBfeHUs MYHULMNANBHON YCNyru;

9) npnocTaHoOB/IEHUE npepocrasfieHns MYHULMMNANbHOM ycnyru, ecnu
OCHOBAaHMA TMPUOCTAHOB/MIEHNUA He npefycMoTpeHbl defepasibHbIMU  3aKoHaMu U
NMPUHATBIMW B COOTBETCTBMW C HUMU UHLIMW HOPMATUBHbLIMW MPAaBOBLIMU aKTamu
Poccuitickoii depepauumn, 3akoHamm W WHbBIMW HOPMAaTUBHbIMW MNPAaBOBbLIMW aKTamu
Pecnybnukn TatapctaH, MyHULMNAbHbIMYU NPaBOBbLIMU aKTaMu;

10) TpeboBaHMe Yy 3aaBUTeNns nNpu npepocTtaBNeHUU MYHUUUNANbHOW YCAyru
OOKYMEHTOB WM WHpopmaynm, OTCyTCTBME U (UIN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBasuMcCb Mpu nepBoHavyasibHOM OTKa3e B fNpuMemMe AOKYMEHTOB, HEO6X0AUMbIX ANA
npefocTaB/eHUs MyHuUUMUNanbHOW ycnyrn, nnbo B MPefoCcTaB/€HUM MYHUUMNANLHOM
yCcnyru, 3a MWCK/JKYEeHUeM cny4dyaeB, NPefyCMOTPEHHbIX MNYyHKTOM 4 vyactu 1 cTtatbu 7
depnepasnbHOro 3akoHa Ne 210-93.

5.2. XXanoba Ha pelweHns " aencTens (6e3peiicTBuE) opraHa,
npegocTaBnfALLEro MYHUUMNANBHYIO  YCAYyry, [LOJ/DKHOCTHOrTO  nnua  opraHa,
npegocTaBnAwLEro MYHULUUNANBHYIO ycnyry, MYHUUNNANBHOTO cnyxaluero,
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pykoBOoAMTENA opraHa, nNpefocTaBNAlOWEro MYHULMNANbHY YyCayry, nojaeTtca B
nMCbMeHHOW (hopme Ha GyMaxXHOM HOcuTene WIn B 3/1IEKTPOHHOW (hopme.

XXano6a moxeT 6bITb HanpaBsieHa no nouyte, yepe3d M®LL, ¢ ucnonb3oBaHUEM
MHPOPMALUOHHO-TENIEKOMMYHUKALNOHHON ceTn «UWHTepHeT», oduumnanbHoro canta
JleHnHoropckoro MYyHULMNANbHOTO paioHa (http://www.leninogorsk.tatarstan.ru),
EaovHoro noprana rocyfapcTBEHHbIX M MyHUUUNanbHbIX ycnyr Pecnybnmkun TaTapcTaH
(http://uslugi.tatar.ru/), EguHoro nopTasa rocyfapCTBEHHbIX W MYHULUNANbHbLIX YyCAyr
(byHkuunin) (http://www.gosuslugi.ru/), a Takxe MOXeT OblTb NPUHATA NPWU JIMYHOM
npueme 3asBurtens.

5.3. )Kanob6a, nocTynuBwas B OpraH, npefocTaBAAWUA MYHULMNANbHYIO
ycnyry, nm6o BblWeCTOAWMA opraH (MpuM ero Haauvuuu), NoANEeXUT PacCMOTPEHUD B
TeyeHue naTHaguaty paboyux AHEN co AHA ee perucTpayuu, a B cnydyae obxanosaHus
oTKasa opraHa, npefocTaBNAlWEro MyHULMNANbHYIO YCAYry, B NpueMe [OKYMEHTOB Yy
3aautend nNub6o B uUCNpaB/ieHUU [AONYLW,EHHbIX OoneyaTtok M owWWbOK uanM B cnydae
06XasnoBaHMA HapyWeHMs YCTAHOB/IEHHOrO CpoKa TakuxX WUcnpaB/ieHU - B TeyeHue
nATM pabouumx aHeli Co AHA ee perncrpayuu.

5.4. XXano6a fosmxHa cogepxaTb cAefylwyo nHpopmaumio:

1) HaumeHOBaHMe opraHa, npegocTasBfALWEro Yycayry, AO/DKHOCTHOro snuua
opraHa, npefocTasBfflOWeEro ycnyry, Winm MYHULWNaNbHOro chayxalw,ero, peweHus u
aevicteua (6es3nencTemne) KOTOPbIX 06XKanywTCcs;

2) dbammnuio, nmsA, otyecTBo (nNocnegHee - Npu Halau4uuMun), CBEeAEHUS O MecTe
XUTenbcTBa 3aaBuTeNs - Pusnyeckoro nuua NMbo HaumMeHoBaHWe, CBeAEHUS O MecTe
HaxoXAeHnsa 3asaBUTENA - WOPULNYECKOTo fula, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3/1IeKTPOHHON NoYThbl (NPY HaAM4YMKU) U NOYTOBLIN agpec, Mo
KOTOPbIM A0O/MXeH 6biTb Hanpas/ieH OTBET 3as9BUTENIO;

3) cBeageHns 06 oOGXxanyeMmblX pelweHuax uU geicteuax (6espeiicTBun) opraHa,
npegocTtaBnsLWero  MyHuuuMnanbHyw  ycnyry, [AO/DKHOCTHOroO  suua  opraHa,
npegocTaBAsalLIEro MyHULMNANBHYIO YCAYTY, WAN MYHULUUNANbLHOTO CAyXal,ero;

4) noBoAbl, Ha OCHOBaHWUW KOTOPbIX 3afABUTENIb He cOorflaceH C pelweHunem W
peivictenem (6e3geiicTBMEM) opraHa, npeaocTaBAsaloUW,Eero ycayry, Ao/HKHOCTHOroO auua
opraHa, npefocTaBNSAOWEro yCayry, Win MyHULMUNAaNbHOIO cayXxalero.

5.5. K xxanob6e MoOryTt 6biTb MPUIOXEHblI KOMUW LOKYMEHTOB, MOATBEPXAa L unX
N3/10XXEeHHble B Xanobe ob6cToATenbcTtBa. B Takom cnydyae B xanobe npuBoauTtcs
nepeyeHb npusaraemblX K HE LOKYMEHTOB.

5.6. Mo pe3ynbTataMm paccMOTpeHuUs Xxanobbl NPpUHUMAETCA OO4HO M3 cnenyLunx
peLlEeHNnia:

1) xanoba ypoBneTBopsieTcsds, B TOM u4ucne B (opmMe OTMEHbl MNPUHATOrO
peweHnsa, ncnpasBfeHns AONYLWEHHbIX ONevyaTok U OWNOOK B BbllaHHbIX B pe3ynbTaTe
npefocTaBfeHUs TOCYyAapCTBEHHOW ycnyrm [AOKyMeHTax, BO3BpaTa 3asBUTENo
JEeHeXHbIX CcpeacTB, B3uWMaHWe KOTOPbIX He nNpeAyCMOTPEHO  HOPMATUBHbIMMU
npaBoBbIMKM akTamu Poccuiickoin ®egepaynn, HOPMATUBHLIMU NPaBOBbLIMU akTammu
Pecny6nukn TatapcTaH, MyHULMUNANbHbLIMW NPAaBOBbLIMU akTamu;

2) B yAOBNeTBOPEHNN Xxanobbl oTKkasbiBaeTCs.

He nos3gHee AaHA, crefylowero 3a AHEM MNPUHATUA peleHnsa, yKasaHHOro B
HacTosWweM MyHKTe, 3asABUTEN0 B NUCbMEHHOW ¢opMe M Mo XefnaHuw 3asaBuTens B
3/IEKTPOHHOW  (hopMe HanpaBnsfeTcsd MOTMBUPOBAHHbLIE OTBET O pe3ynbTarax
paccMoTpeHMA Xanoobbl.

5.7. B cnyyae npusHaHusa Xanobbl, nognexauein yaoBneTBOPEHWU, B OTBETE
3aAaBUTENI0 paetcsa uHgopMauus o AelcTBMAX, OCylwecTBiseMbix WMcnonkomom, B
Lenax HesamMennMTeNbHOro YCTpPaHEHUs BbIABAEHHbIX HapyweHWin npu oKasaHuu


http://www.leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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MYHULUUNANbHOW  yCNyrM, a TakKkKe TNPUHOCATCS UW3BUMHEHWS 3a [O0CTaB/eHHble
Heypo6cTBa W YykasbiBaeTcsa WHpopmauus o JanbHelwnx p[eircTBusax, KoTopble
HEO6X0AMMO COBEPLWMUTL 3aABUTENI0 B LE/ISIX NOMyYEHUSs MYHULUNANbHOW YCNYru.

5.8. B cnyyae npu3HaHusa xanob6bl, He nognexalieil yooBneTBOPEHU0, B OTBETE
3asBUTENO, A[AalTCS  apryMeHTUpPOBaHHble pas3bACHEHUA O MNpuUYMHAX MNPUHATOrO
peleHuns, a Takxke MHopMaunus o nopsigke 06XasnoBaHUA NMPUHATOIO pelleHus.

5.9. B cnyyae YycTaHOB/IEHMA B XO4e WAM MO pe3y/nbTaTaM pPacCMOTPEeHus
Xano6bl MPU3HAKOB cocTaBa afMWHUCTPATUBHOIO NpaBOHApYLWEHUs UAW NpecTynneHuns
[O/HKHOCTHOE N0, PaboTHUK, HaAZEeNeHHble NOSIHOMOYUAMU MO PACCMOTPEHMUIO Xasnob,
He3ameA/MTeIbHO HaNpPaBASOT MMelLWNecs MaTepuanbl B OpraHbl NPoKypaTypbl.

6. OCo6EeHHOCTM BbINOSIHEHUSA aAMWHUCTPATUBHbLIX Npoueayp (AeicTBUiA) B
MHOTOYHKLMOHA/IbHbIX LeHTpax npefocTaBeHns rocyfapCTBEeHHbIX U
MYHULUNANbHBIX YyCNyr

6.1.0nucaHue nocnefoBaTesibHOCTH pencreunii npu npefocTasB/ieHUn
MYHULUNAAbHOW yCyrn Bk YaeT B ceba cnegywwue npouenypsbl:

1) vHhopMuMpoBaHMe 3aAaBUTENSA O NOPAAKe NpefoCTaB/eHUA MYHULUNANbHOW YCNYru;

2) npuHATHE W perncTpauus 3asaBNeHUss U [OKYMEHTOB, HeoO6XxoauMmbiX Ans
npegocTaBneHnss MyHUUMNaNbLHOW YyCnyru;

3) dopmmnpoBaHme © HanpasB/ieHWEe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHsbl,
yyacTBywune B nNpefocTaBieHUNn MYHULUNANbHOW YyCAyru, B TOM 4uc/ae no KOMMNJIEeKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka  AeNCTBUTENILHOCTHU YCUTEHHOA KBasinpnkayumoHHOM LM poBoOli
9/1IeKTPOHHOW  noagnucu  3asABUTENsA, UCMNOMbL30BaAHHOW nNpu  nogadvye 3asBNeHUs O
npeaocTaB/feHUN MYHULUNANBHOW yCNyru;

5) HanpaBneHne 3aABNeHNA C [OKYMeHTaMun B Micnonkom;

6) Bbldaya 3aABMTE0 pe3y/bTaTta MyHULUNANbHOW yCayru.

6.2. IHbopMupoOBaHWe 3asaBUTENsd 0 nNopsagke npefocTaBneHUs MyHULUNanbHOMU
ycnyru

3asBuTenb BnpaBe o6patuTbcss B M®L, nMyHo, no TenedoHy n (UNK) 3NEKTPOHHON
noute AN8 NONYYEHUSA KOHCYNbTaLWA O NOpsafKe NOSYYEHUS MYHULUNANbHOW YCNyru.

Cneynanuct M®L, uHcbopmupyeT 3aaBuTens, B TOM 4ucne nNo coctaBy, dopme
npeactaBnsgemMoil [OKYMeHTauum wu apyrum Bonpocam AAs NoJiydeHUs MyHuumunanbHOU
YyCAyrn n npn Heo6xoAUMOCTU OKa3biBaeT NOMOLLb B 3ano/IHEHUU GaHKa 3asiBNeHus.

3aaButenb  MOXeT NoAyynTtb  MHoOpMauuio 0  nopsanke  npepocrasB/ieHUs
MYHULUNANBLHOW ycnyru nyteMm cBobogHOro goctyna c cata ML, http://mfcl6.tatarstan.ru/

Mpouenypbl, ycTaHaBNMBaeMble HaACTOAWMUM MNYHKTOM, OCYLWL,ECTBNAKNTCA B [AeHb
obpauw,eHns 3asaBuUTens.

PesynbTtat npouegyp: wHoOpmauma no cocTtaBy, dopme npeacraBissemoi
JOKYMeHTauum 1 Apyrum BonpocamMm noayyeHuss MyHULUNanbHOR ycnyru.

6.3. MNpuHaTne n perncrtpayns 3asaBneHuUsN

6.3.1. 3asBuUTENb NNYHO, Yepe3 AOBEPEHHOE NNLO WUAN B 3/IEKTPOHHON dopme nogaert
NMMCbMEHHOEe 3asBfieHWe O MpefocTaB/eHMN MyHULUNAnbHOW Yycnyrm u npeacrasnfer
LOKYMEHTbl B COOTBETCTBMM C MNYHKTOM 2.5 HactodAwero PernameHTa B MO®L, yaaneHHoe
pab6oyee mecTo MOLIL.

3afBneHne 0 nNpefocTaBAE€HUM MYHUUUNANBLHOW YCAYyrM B 3/€KTPOHHOW dopme
HanpaBnsetca 4epe3 [lopTan rocyfapCTBEHHbIX W MyHUUMNaNbHbIX ycnyr Pecny6auku
TaTapcTaH. Peructpauyus 3aaBneHunsd, NoCTYNuUBLUETO B 9/1EKTPOHHOI hopwme,
OCyLLecTBNAETCA B YCTAHOB/IEHHOM MOpPSAAKe.


http://mfc16.tatarstan.ru/
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6.3.2. Cneuynanuct MoL, Beaywuii npuem 3asdBAeHUN, ocyw,ecTBNAeT npoueanyps,
npeaycMoTpeHHble perfnameHTom paboTtbl MOLI.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOAWWM MNYHKTOM, OCYLW,ECTB/IAKTCA B CpPOKWU,
yCTaHOBJ/IEHHbIe pernameHToM paboTbl MOLI.

Pe3ynbTaT npoueayp: NPUHATOE U 3aperucTpupoBaHHoe 3asBieHue.

6.4. dopmunpoBaHne naketa LOKYMEHTOB

6.4.1. Cneunannct M®L, B cOOTBETCTBUU C pernameHTom paboTbel MOLL:

nposepser [0efcTBUTENBHOCTb YCUTEHHOIA KBasinnkaymoHHOM uncposoii
9/1IeKTPOHHOW  noAanucu  3asABUTENsA, UCMNOMbL30BaAHHOW nNpu  nojadye  3asABNeHUs O
npefocTaBNeHUN MYyHULMUNANbHON yCcnyru;

dhbopmMmupyeT 1 HanpaBnfgeT MeXBeAOMCTBEHHbI€ 3anpochkl B OpraHbl, yyacTBywl e B
npepocTaB/ieHnNn MYHULUMNANBHOMN yCnyru, B TOM yucne no KOMMJ/IEKCHOMY
MeXBeAOMCTBEHHOMY 3amnpocy.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MNYHKTOM, OCYLECTB/IAKTCA B CPOKMU,
yCTaHOB/EHHbIe pernameHToM pabotbl MOLL.

Pe3ynbTaTt npoueayp: HanpaB/ieHHblIe 3aMNpoChl.

6.4.2. Cneynannct M®L, nocne nonyvyeHma OTBETOB Ha 3anpocbl QopmMuUpyeT nakeT
OOKYMEHTOB U HanpasngeTr ero B licnonkom B nopsgke, YCTAHOB/IEHHOM persiaMeHToM
pa6oTbl M®L].

MNpoueaypbl, ycTaHaBNMBaeMble HaCTOAWWMM MNYHKTOM, OCYLW,ECTB/ANTCA B CPOKM,
yCTaHOB/I€HHble pernameHToM pab6otbl MOLI.

Pe3ynbTaT npoueayp: HanpaB/ieHHble B ICNO/IKOM AOKYMEHTHI.

6.5. Bblgaya pesynbTata MyHULUNANBHOW yCayru

6.5.1. Cneunvannct M®L npu nocTtynneHuu pesynbrtata MYHUULUNANbBHON ycnyrn us
Mcnonkoma peructpupyet ero B YCTaHOB/IEHHOM nopsgke, wu3BewaeTt 3asaButens (ero
npeacraBuTensa) ¢ Mcnosb3oBaHnem crnocoba CBA3U, YKa3aHHOIO B 3aAB/IEHUN, O pe3ynbTaTe
npefocTaB/eHNsA MYHULMUNANBHON YCAYIK.

Mpouenypbl, ycTaHaB/MBaeMble HaCTOAWMM MOAMNYHKTOM, OCYLW,eCTB/IAKTCA B [EHb
NOCTYN/IeHNA [OKYMEHTOB U3 cnoskoma.

PesynbTat npouenyp: u3BeweHue 3aaBuTens (ero npeacrtaButens) o pesynbTaTte
npefocTaB/ieHUs MyHULUNANbHOW yCayru.

6.5.2. Cneunanuct M®L, BbigaeT 3asdaBUTEN0 pe3ynbTaT MyHULUNANBLHON YCAYrK

Mpoueaypbl, ycTaHaB/iMBaeMble HACTOAWMUM MYHKTOM, OCYLW,eCTB/IAKTCA B MOpPsALKe
oyepenHocTu, B AieHb NMPUObLITUSA 3asaBUTENS B CPOKU, YCTaHOBJ/IEHHble pernamMeHToM paboTbl
MoL].

PesynbTaT npoueayp: BblAaHHbI pe3ynbTaT MyHULMUNAMbLHOR YyCAYTU.
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MpunoxeHue Neol

PykoBoautenio
McnonHuTenbHOro komurteta

MYHULUUMNANBHOrO paoHa
Pecnyb6nukun TatapcTaH
oT:

3aasneHue
06 ncnpaBNneHNN TEXHUYECKON OWNOKN

Coobuiato 06 ownbke, AONYLILEHHONW NpM OKa3aHWM MYHUUMNANBbHOW YyCAyru

(HanmeHoOBaHue ycnyru)

3anncaHo: _

MpaBunbHble CBEAEHUSA:

Mpowy ncnpaBuTb  AONYUWEHHYHO TEXHUYECKYI0 oW mn6KYy n BHECTU
COoOTBETCTBYHOLME n3MeHeHUs B OOKYMEHT, ABNAOLWMNACA pe3ynbTaTtom
MYHULMNANbHOK YCAyru.

Mpunaratw cnepywowme LOKYMEHTHI:

1

2.

3.

B cnydyae npuHATMA pelweHUs 06 OTKIOHEeHUU 3asBrieHus 06 wucnpasseHuun
TEXHUYECKOI OWNOKN NpOLWY HanNpaBUTb Takoe pelleHune:

nocpeacTBOM OTMNPaB/ieHUSA 31eKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUAEe 3aBEpPEeHHOl KOonMu Ha 6yMaxHOM HocuTesle NMOYTOBbIM OTNpaB/ieHMEM Mo
ajgpecy: .
MoaTBepXAal CBOe corfnacue, a Takxke corfacue npeacraBisemMoro MHOW nuua Ha
06paboTKy nepcoHasibHbIX fAaHHbIX (cbop, cucTematTmlauuio, HakKonjeHue, XpaHeHue,
yTOYHeHne (o6HOBNEHWE, U3MEHEeHWe), MCNOoSb30BaHWe, pacnpocTpaHeHne (B TOM uucne
nepepgavy), o6esnuunsaHne, 610KMpoBaHNE, YHUUTOXEHNE NEePCOHasbHbIX AaHHbIX, a Takxe
WHbIX [EeNCcTBUIA, HeobxoamMbIX A1 006paboTkM NepcoHasibHbIX [AaHHbIX B paMkax
npefocTtaBNeHus MyHUUMNanbHOW ycnyru), B TOM 4yucie B aBTOMaTU3MPOBaHHOM pexume,
BK/IlOYASA NPUHATUE PELUEHU A Ha UX OCHOBE OpraHoM NpefocTaBAAWUM MYHULUNANbHYO
ycnyry, B uenax npefocraBneHns MyHULUNanbHOM yCnyru.

Hactoawmum noatsepxaato: cBefeHUs, BKKOUYEHHbIe B 3asB/ieHWe, OTHocAWmMecs K
MOEeli JINYHOCTM U npeacTaBAAeMOMY MHOKW fuuy, a TakkKe BHECEHHble MHO HuXe,
[OCTOBEpPHbI. [JOKYMEHTbI (KONUM LOKYMEHTOB), NPUIOXEHHbIE K 3asAB/IEHUI0, COOTBETCTBYIOT
TpeboBaHNAM, YCTaHOB/IEHHbIM 3akKoHoZaTenbLCTBOM Poccuiickoin ®epepaunm, Ha MOMEHT
npeacTaBneHnsa 3asBfieHUS 3TU [OKYMEHTbl AeWCTBUTENbHbl W cofepXaT [OCTOBepHbIe
cBefeHus.

[Jalo cBoe cornacve Ha yyactve B OMpoce Mo OLEeHKe KayecTBa NpefoCcTaB/IeHHOM
MHE MYHWULUMNAaNbHOI yCyrun no TenegoHy:

(pata) (MOANVCE) @0)
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MpunoxeHne
(cnpaBo4HOE)

PeKBU3UTbI AO/KHOCTHbLIX ML, OTBETCTBEHHbIX 3a NpeAoCTaB/eHNne MyHULMNANbHO

YCNYTN U OCYLW,ECTBASIOWMNX KOHTPO/Ib €€ UCNOJTHEHUSA,

McnonHUTEeNbHbIE KOMUTET MyHULMUNAbHOTO 06pa3oBaHua «/IBaHOBCKOE Ce/lbCKoe
noceneHne» JIEHNHOTOPCKOTO MyHMUMNanbHOro palioHa Pecny6aukun TaTtapcTaH

JOo/mKHOCTb TenedoH DNeKTPOHHbIN agpec
PykosBoautenb 3-90-41 Ivan.Len@tatar.ru
3amecTuTenb pykosoautens 3-90-41 Tvan.Len@tatar.ru

PeKkBU3UTbI AO/IKHOCTHbLIX N1L, KOHTPONUPYKOLWNUX NpefocTaB/ieHne
MYHULUNANbHOW yCNyru

JomKHOCTb TenedoH ONEeKTPOHHbLIA aapec

[naBa noceneHus 3-90-41 Ivan.Len@tatar.ru


mailto:Ivan.Len@tatar.ru
mailto:Tvan.Len@tatar.ru
mailto:Ivan.Len@tatar.ru

MpunoxeHune 2

K NOCTaHOB/IEHUNIO
MCNONHNTENBbHOIo KOMUTETA
MYHULMNANbLHOIO 06pa3oBaHuns
«/IBaHOBCKO€E CeJ/ibCKoe
nocesnieHue» JIEHWHOTOPCKOro
MYHULUNANBHOIO paioHa
Pecnybnukn TatapcTaH

OT « 29 » okTA6psa 2019 r. Ne 15

Il. AOMWUHUCTPATUBHLIA pernameHT

npeaocTaBneHns MyHULUNAAbHOW YyC/yru no COBEPLEHUD HOTapuanbHbIX AeiCTBUIA -
yAOCTOBEPEHUE [OBEPEHHOCTH

1. O6wuKe NonoXeHUs.

1.1. HacTtoAwuin agMUHUCTPATUBHbLIA pernaMeHT npefoCcTaB/ieHUs MYHULMNANbHOWN
ycnyrn (panee - PernameHT) ycTaHaBnuBaeT cTaHfapT W NOPALOK npepocTaB/ieHuns
MYHUUMNANbLHOW YyCAYyrM N0 COBEPLIEHUH HOoTapuanbHbiX A[EACTBUMA - yAOCTOBEPEHME
[JOBepeHHOCTM (ganee - MyHuuunanbHasa ycnyra).

1.2. Mony4yatenn MyHuuunanbHOM ycnyru: pusnyeckue nuua (ganee - 3afdBuUTeNb).

1.3. MyHuuMnanbHaa  ycnyra npepocrtaBnsetcs McnonHUTenbHbIM KOMUTETOM
MyHUUMNanbHOro o6pasoBaHua «/BaHOBCKOE CeNbCkoe nocefieHne»  JIEHWHOropckoro
MyHMLUMNaNbHOro palioHa Pecnyb6nuku TatapcTaH (ganee - Mcnonkom).

1.3.1. MecTo HaxoXxpgeHue Kcnonkoma: c. MBaHoBKa, yn. OHocTu, 4. 5.

Mpadnk paboThbl:

noHenenbHukK - yetsepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCceHbe: BbIXOAHbIE [HMN.

Bpems nepepbiBa 4719 OTAbiXxa WM NUTaHUS YycTaHaBMBaeTCHA NpaBunamMu BHYTPEHHero
TPYAOBOro pacnopsgka.

CnpaBouHblii TenedoH (85595)3-90-41.

Mpoxopn nNo foKymeHTaM YAOCTOBEPALWUM NUYHOCTb.

1.3.2. Appec odumymanbHOro cainta MyHWLMNANbHOrO pailioHa B MHGOPMAaLMOHHO-
TeNeKOMMYHUKaLUOHHON  ceTn  «WHTepHeT»  (fanee - ceTb  «WHTepHeT»):  (http://
www.leninogorsk.tatarstan.ru).

1.3.3. NlHhopmaumsa 0 MyHMLMNANbLHOW ycayre, a Takke O MecTe Hax0XAeHus u rpaduke
pa6oTbl McnosikoMa MOXeET 6bITb NoJslyyeHa:

1) nocpeACTBOM WHPOPMAaUMOHHbLIX CTEHAOB, cojepXalnx BU3yallbHYI0 W TEKCTOBYIO
MHpopMauMi 0 MYyHUUMNANbHON yCayre, pacnosioXEeHHbIX B nomeuwieHusAx Wcnonkoma, Ans
paboTbl C 3a9BUTENSAMMU.

MHdopmaumnsa Ha rocyfapcTBeHHbIX fA3blkax Pecnyb6nuku TaTapcTaH Bkaw4yaeT CBefeHus
0 MyHMUMMaNbHOW ycnyre, cogepxauinecs B NyHKTax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernamMmeHTa,;

2) nocpencTBoM ceTu «WMHTepHeT» Ha oduuManbHOM cailTe MyHULMNanbLHOro paloHa
(http:// leninogorsk.tatarstan.ru);

3) Ha T[lopTane rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapcraH
(http://uslugi.tatar.ru/);

4) Ha EpguHOM nopTane rocygapCTBEHHbIX WU MyHuuunanbHbiX ycnyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkowme:


http://www.leninoqorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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npuM yCTHOM O6palleHnn - AMYHO UanM No TenedoHy;

npy NUCbMeHHOM (B TOM uucne B popMe 3NEeKTPOHHOro AOKYyMeHTa) obpaweHunm - Ha
6yMaxHOM HocuTesie No NoyTe, B 3/IEKTPOHHOW (hopme MO 3N1eKTPOHHON nouTe.

1.3.4. NHbopmayums no Bonpocam npegoctaB/ieHUA MYHULUOANBHOW  yCcayru
pa3meljaeTca cneynannctom lMcnonkoma Ha ouymanbHOM calTe MyHULMNANbHOIO panoHa u
Ha MHPOPMAaLNOHHbIX CTeHAAX B MOMeLWEeHNAX icnonkoma ansa paboTbl C 3aABUTENAMMU.

1.4. MpepocTaBaeHne MyHULMUNaNbHOM YCNYrn ocyw,ecTBAsAeTCcA B COOTBETCTBUUN C:

MpaxpaHcknm Kogekcom Poccuitckon ®epgepaunmn (4actb nepeas) oT 30.11.1994 Ne51-$3
(nanee - 'pK P®) (CobpaHune 3akoHogaTtenbctea P®, 05.12.1994, Ne32, ¢T1.3301);

HanoroBbiM kKogekcoMm Poccuiickoii ®epgepaummn (4actb BTOpas) oT 05.08.2000 Nell7-93
(nanee - HK P®) (CobpaHue 3akoHogatenbctea P®, 07.08.2000, Ne32, cT1.3340);

OcHoBaMKn 3akoHopgaTenbcTBa Poccuiickoii ®epepaunn o HoTapuate oT 11.02.1993 Ne
4462-1 (panee - OcHoBbl) (Begomoctn CHA u BC P®, 11.03.1993 Nel0, cT1.357);

depgepanbHbiM 3akoHOM OT 06.10.2003 Nel31l-®3 «O6 06WMX NpuUHUMNAX OpraHuM3auumn
MeCTHOro camoynpaBneHus B Poccuiickoii depepaynn» (ganee - degepanbHblili 3aKOH Nel31-
®3) (CobpaHue 3akoHogatenoctsa P®d, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-&3 «O6 opraHu3auumnm npegocTaBneHus
rocygapCTBeHHbIX W MyHUUMNaNbHbIX ycnyr» (ganee - ®epgepanbHbli 3akoH Ne210-$3)
(CobpaHue 3akoHogaTenbctBa PP, 02.08.2010, Ne31l, cT1.4179);

npukazom MuHiocTa Poccum ot 29.06.2015 Nel55 «O6 yTBepXAeHMU TpeboBaHU K
bopmaTty WM3roTOB/IEHHOITO HOTAPUYCOM 3/IEKTPOHHOro AOKymMeHTa» (ganee - npukas -Nelb55)
(OdunumnanbHbli WHTepHeT-nopTan npaBoOBOWi NHGopmaLmm http://www.pravo.gov.ru,
30.06.2015);

npukasom MwuHiocTa Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHunm @dopm peecTpoB
perncTpaumMn HoTapuasbHbIX AEWCTBUIN, HOTapuasibHbIX CBUAETENbCTB U YA0CTOBEPUTENbHbIX
HaAnucen Ha caenkax v CBMAeTeNbCTBYEMbIX AOKYMEHTax M nopsagka ux opopmneHusa» (ganee

npukas Ne313) (OdbunumanbHbI WHTepHeT-nopTan npaBoBOWA nHopmayunm
http://www.pravo.gov.ru, 30.12.2016);

npmkasom MuHcTa Poccun ot 06.06.2017 Ne97 «O6 yTBepXAeHun WHCTpyKuum o
nopsiike COBEPLIEHNSA HOTapuasbHbIX 4EACTBUIA rnaBaMyn MECTHbIX aAMWUHUCTpaLWiA NOCeNneHuni
M cneymanbHO YMNOMHOMOYEHHLIMW [AO/DKHOCTHLIMKW  NULAMW  MECTHOro camoyrnpaB/ieHus
noceneHuii, rnaBamm MeCTHbIX agMWHUCTPaLUA MyHUUMNANbHbLIX palioHOB W cneuuasnbHO
YMNO/THOMOYEHHbIMWU  AO/DKHOCTHBIMW  NIMLaAMW  MECTHOro camMoynpaB/ieHUs MYHULUNaNbHbIX
paiioHoB» (ganee - npuka3 Ne97) (Poccuiickasa raseta, Nel33, 21.06.2017);

npukasom depepanbHoro kasHavenctsa ot 12.05.2017 NellH «O6 yTBepXAEHUN nopsagka
BeLeHNSA rocygapCTBEHHOW MH(OPMALNOHHOW CUCTEMBI O TOCYAAPCTBEHHbLIX U MYHULMNANbHbIX
nnatexax (panee - npukas 11H) (OduumManbHbIi UHTEpPHeT-NopTas npaBoBOW WHpoOpmMauun
http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecny6nukm TaTtapcTtaH oT 28.07.2004 Ne45-3PT «O MeCTHOM camoynpaB/iieHun
B Pecnybnuke TatapctaH» (Pecnyb6nuka TatapcTtaH, Nel155-156, 03.08.2004);

YctaBom MyHULMNANbLHOTO  o6pa3oBaHuA «/iBaHOBCKOE  cenbCckoe  nocefneHue»
JleHMHoropckoro MyHuuunanbHOro pailioHa Pecny6nukn TaTapcTaH, NpPUHATOro PelweHnem
MyHULUNaNbHOro o6pasoBaHna «l/BaHOBCKOe CcefnbCkoe nocefieHne»  JIEHWHOropckoro
MyHMUMNanNbHOro paroHa Pecnyb6nukn TatapcTtaH ot 09.12.2012 Ne 45 (ganee - YcTaB);

MonoxeHunem 06 NcnonHnTtenbHoMm KomuTeTe MyHUUUNanbHOro  o6pa3oBaHuns
«/BaHOBCKOE cenbCKoe noceneHne» JIEHWHOToOpCKOro MyHuUMNanbHOro panoHa Pecny6nuku
TaTapcTtaH, yTBepXAeHHbIM PewieHnem CoBeTa MyHUUMNANbHOrO 06pasoBaHuUsa «MMBaHOBCKoOeE
ceflbCckoe noceneHne» JIEHUMHOTOPCKOro MyHuUUMNanbHOro paioHa Pecny6nukm TaTapcTaH oT
17.11.2016 Ne 42 (panee - MonoxeHne o6 Mcnonkome);


http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru
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MpaBunamm  BHYTPEHHEro TpyAOBOro pacnopsagka lMcnosnkoma, YTBEPXAEHHbIMU
noctaHosneHnem KMcnonkoma ot 20.01.2010 Ne 2 (manee - lNpasBuna).

1.4. B HacTodAwem PernameHTe UCNOMbL3YIOTCA cnepyouwme TepMUHbLI U onpegeneHus:

[0OBEPEHHOCTbI0 MpU3HAeTCcA MUCbMEHHOEe YMNOoJIHOMOYMe, BblAaBaemMoe OAHUM JULOM
Apyromy nuuy Ana npepcraButenbcTBa nepej TpeTbUMU Auuamu. NucbMeHHOe ynosiHoMoune
Ha coBeplleHuWe CcAefiku npeacTaBuTeneM MOXeT OblTb NpencTaB/ieHO npeacTaBifAeMblM
HenocpeACTBEHHO COOTBETCTBYOLWEMY TpeTbeMy Nnuuy.

yhaneHHoe paboyee MeCcTO  MHOIO(YHKUMOHA/NIBHOIO  LEeHTpa npepocTaB/ieHuns
rocyfapCTBEHHbIX W MYHUUMNANbHbIX YCNYr - TeppuTtopuasnbHo 060Cc06/1€HHOE CTPYKTYypHOe
nogpasgeneHne (0Punc) MHOTOPYHKLMOHAIbHOIO LLeHTpPa npegocTaBNeHnsa rocyaapcTBEHHbIX U
MYHULMUNANBHbLIX YCAYr, CO3f4aHHOe B FOPOACKOM W/AW CENbCKOM MNOCENeHUA MYHULUNanbHOro
paioHa (ropogckoro okpyra) Pecnybnukum TatapcTaH B COOTBETCTBUM C MyHKTOM 34 [MpasBun
opraHusaumm heATenbHOCTU MHOTOYHKLNOHANbHbIX LEeHTpOB npefocTtaBneHns
rocyfapcTBeHHbIX U MYHULUNANBHbLIX YCAYr, YTBEPXAEHHbLIX NOoCTaHOB/eHMeM [lpaBuTenbCcTBaA
Poccwuiickoii depgepauun ot 22.12.2012 Nel376 «O6 yTBepxaeHun [lpaBun opraHmsaynm
0eATeNbHOCTN  MHOTOYHKUMOHA/bHBIX LEHTPOB NpefocTaB/ieHNA rocyfapCTBEHHbIX W
MYHULUNANBHBLIX YCAYI»;

TexHun4yeckas ownbkKa - owwnbdbkKa (onucka, orneyvaTka, rprammaTmnyeckas nnm
apncpmeTuyeckas owmnbKa nnéo nogo6Has owunobka), gonyuweHHas opraHom,
npefocTaBnALW MM  MYHULUNANBLHYIO YCAYyry, W npuBefllias K HECOOTBETCTBMIO CBefeHWid,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHuUUMnanbHOW ycnyru), cBefeHuUAM B [OKYMEHTax, Ha
OCHOBAHUN KOTOPbIX BHOCU/IUCb CBEAEHUS.

B HacToAwem PernameHTe nofj 3asiBNeHUEeM O npepocTtaB/ieHUM MYHULUMNANBLHON yCnyru
(panee - 3asB/sieHue) noHMMaeTcs yCTHOE ob6paweHue.



HanmeHoBaHue TpeboBaHus
cTaHgapTa npepocTaBieHuns
MYHULMNANBHOW yCayru

2.1. HanmeHoBaHue
MYHULUNANBHONR ycnyru

2.2. HanmeHoBaHue
NCNONTHNTENbHO-
pacnopaauTenbHOro opraHa
MECTHOTO camMmoynpasJ/ieHus,
HenocpeaCTBEHHO
npefocTaBNAlOLIErO
MYHULMNANBHYIO YyCNyry

2.3. OnuncaHune pesynbTtaTta
npeLocTaBfE€HUS MYHUUMNANbHOM
ycnyrmm

2.4, Cpok npepocrasseHus
MYHULUMUNANbHOW ycnyru, B TOM
yncne C€ ydyeTom HeobXoAMMOCTHU
obpaweHus B opraHusauuu,
yyacTBywLlne B npefocraB/ieHUU
MYHULUNANbHOWN yenyru, CpoK
npUoCTaHOB/IEHUA
npefocTaB/ieHUA MYHUUMNAnbHOM
ycnyru B cnyvae, ecnun
BO3MOXHOCTb NpUoOCTaHOB/IEHUSA
npegycmoTpeHa
3aKkoHogaTenbCTBOM  Poccuiickoii
depepauunn, CpoK BblAaun
(HanpaBneHusn) OOKYMEHTOB
ABMAOLLNXCSA pe3ynbTaTtom
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2. CTtaHgapT npeaocTaBeHUa MyHUUUNanbHOW ycnyru

HopmaTuBHbIN akT,
ycTaHaBnuMBaw LW nii
CopepxaHue TpeboBaHua cTaHgapTta
MYHULUNANbHYK YCAYTY Un
TpeboBaHue
CoBeplueHne HoTapuanbHbiX AelcTBuidi - ypocToBepeHue [pK Po;
LOBEPEHHOCTU npukas Ne97
Ncnonkom YcTaB;

MonoxeHne o6 Mcnonkome;

CoBeplwieHne HoTapuasnbHbiX [EWCTBMA - YyAOCTOBEpPEHUE
[OBEPEHHOCTMU.

OTKa3 B COBEpPLUEHNN HOTapuanbHbIX OECTBUIA

yaoctoBepeHue [0BEPEHHOCTW OCYLW,ECTBNSAETCA B TeyeHue
oAHOro pa6boyero gH4, ¢ MOMeHTa obpaw,eHuns.

B cnyyae npuHATUA peweHnss 06 OTka3e B NpefocTaB/ieHUM
yCnyrn B TeyeHue nATu paboumx gHen, ¢ MOMeHTa obpaleHuns.

B cnyuyae npuHATMA peweHns 06 OT/I0OKEHUW COBEPLUEHUS
HOTapuManbHOro fJeicTBMSA B TeuyeHue nMATM paboumx pAHen, c
MOMEHTa obpalleHus.

MprocTaHOB/EHNE cCpoOKa MPeAoCTaBAEHUA MYHULUNANbHON
yCnyrn He nNpegycMoTPeHO



npegocTaB/ieHN MyHUUMNANbHOM
ycnyru

2.5. NicuepnbiBatoLnii nepeyeHb
LOKYMEHTOB, Heo6Xx0ANMBbIX
COOTBETCTBUM c
3aKoHOgaTeNIbHBIMU UK
HOPMAaTUBHbIMU npaBoOBbLIMMU
aKkTamu ans npefocTtaB/ieHuNs
MYHUUMMOANbHOW YCAyru, a Takxe
ycnyr, KoTopble ABNATCSA
HEOOBX0AUMbIMK U 06A3aTeNbHbIMU
ans npepocTaBsieHuUs
MYHULUMNANbHbIX ycnyr,
nognexatunx npeacTaBeHnto
3aaBuTenem, cnocoobl nx
nonyyeHus 3asBuUTesieM, B TOM
yncne B 3/IEKTPOHHON dopme,
NOpAAOK UX NpeacTaBfeHus

2.6. WVcuepnbiBatounii
LOKYMEHTOB, Heo6Xx0ANMBbIX
COOTBETCTBUM C HOPMAaTMBHbLIMU
NpaBOBbIMM akTaMmu ans
npefocTaB/eHNA MYyHULMUNANbHOM
YyCNyrn, KOTOpble HaxogsaTca B
pacnopsXeHun rocyfapCTBEHHbIX
OpraHos, opraHos MeCTHOTO
camoynpas/sieHus n NHbIX
opraHusauynii n KoTopble
3afaBuTeNb Bnpase npeacTaBuThb, a
Takke Ccrnoco6bl WX NOAy4vYeHus
3aaBuTenaMuM, B TOM 4ucne B
3/1EKTPOHHOW opme, MOpPAJOK UX
npeactaBneHus;
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1. Macnopt wnau

apyrmne

B NNMMYHOCTb 3adABUTENA.

2. YpoctoBepsaemas

WHBIMW [OBEPEHHOCTMU.

[OKYMEHTbl NpeAcTaBNATCA INYHO

[lOBEPEHHOCTb,

AOKYMEHTHI,

npu

yaocTtoBepsiowme Mpukas Ne97

YAOCTOBEPEHUN

nepeyvyeHb [lony4daloTca B pamMKaxX MeXBeLOMCTBEHHOrOo B3aI/IMO,CI|EI7ICTBVIﬂZ
B CcBedeHUda O rocnowjinHe.

Mpukas 11H



rocyfapcTBeHHbIi  opraH, oprad
MEeCTHOro camoynpaBsieHusa nméo

opraHusauus, B pacrnopskeHuu
KOTOPbIX HaxoaaTca fAaHHble
AOKYMEHThI

2.7. VicuepnbiBaw L nii nepevyeHb
OCHOBaHMWn gNa oTkasa B npueme
[OKYMEHTOB, Heob6XoAuMbIX [Ans
npenocTaB/ieHNss MyHULMUNANbHOM
ycnyru

2.8. VicuepnbiBatoLwuii nepevyeHb
OCHOBaHWI ANA NPUOCTAHOB/IEHUSA
Wan OoTKasa B MNpepocTaBeHun
MYHULMNANBHOW YyCAyru
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OcHOoBaHuA ONA OTKasa B NpuemMe LOKYMEHTOB:

1) Mogaya AOKYMEHTOB HeHagnexawmnm NnLoMm;

2) HecooTBeTcTBME npeAcTaB/ieHHbIX [JOKYMEHTOB  MNepeyvHio
OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToAwero PernameHTa;
3) B 3aaBneHunm v npunaraembiXx K 3adAB/IEHUI0 [OKYMeHTax

nmerTcs HEOroBOpPEHHbIE ncnpaeneHus, cepbesHble
NMOBpPeXAeHus, He Mno3BoMsUME OAHO3HAUYHO WCTONKOBATb UX
cofepxaHue;

4) MpepctaBneHne fOKYMEHTOB B HeHagnexalunin opraH

OcHOBaHuWA gNa NPUOCTAHOB/IEHUS NpPefoCTaB/IEHUA YCNYrn He
npeaycMOTpPEHbI.

OcHoBaHua ong oTkasa:

1) CoBeplueHMe Takoro geiicTBUA NPOTUBOPEUUT 3aKOHY.

2) feincTBUe MNOAMEXUT COBEPLIEHU [OMKHOCTHBIM JIULOM
opraHa MEeCTHOro camoynpaB/ieHUs [APYyroro nocCesieHns Wnu
MYHUUMNANbHOTO paiioHa

3) C npocbb6oii 0 coBeplIEHUN
obpaTuncsa rpaxgaHwH, MNpPU3HAHHbLIA CyoOM HeAeecnoCO6HbIM
WAN OrpaHU4YeHo [eecnocobHbIM, nAM60 npeacTaBUTENb, He
NMEe LA HEOBXOANMbIX MOTHOMOUNIA;

4) He noctynneHune uHdopmauunm o6 ynnaTte rocygapCTBEHHOI
NOWNMHLI WM HOTapuanbHOro Tapudga uyepes [ocynapCTBEHHYHO
MH(POPMAaLNOHHYHO cucTemy 0 rocyfapCTBEHHbIX "
MyHUUMNanbHbIX NnaTexax (ganee - T’MC rMmn);

5) 3asaButenem npeactaBfeHbl [AOKYMEHTbl He B MOJIHOM
ob6beme, NGO B NpeAcTaBNeHHbIX 3asdBAeHUN U (UNN) AOKYMEeHTax
COAEPXMTCA HenonHas wn (Mn) HegocToBepHas UHopmMmayms.

HOTapuanbHOro [AelicTBus



2.9. lMopagok, pa3smep 7
OCHOBaHUSA B3MaHus
rocyfapCcTBeHHOW MOWANHbI  WAU
NHOW nnarbl, B3umMaemMon  3a

npefocTtaBneHne MyHULUNANbHOW
ycnyru
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MyHuumMnanbHas ycnyra 3a COBeplleHuMe HoTapuaibHbIX
OEeNCTBMII OKa3blBaeTCA Ha naaTHOM (BO3Me3[HOIi) OCHOBE.

focypapcTBeHHaa nowivHa

1) 3a ypocToBepeHne OOBEPEHHOCTEN Ha cOoBeplieHue cAenokK
(coenkn), Tpebywuwunx (Tpebywuwein) HoTapuanbHoit dopMbl B
COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuiickoii depgepauuu, -
200 pyb6nei;

2) 3a yAOCTOBEpPEeHWEe MPOYMX [OOBEPEHHOCTEN, TpebyrLuinx
HOTapuanbHOW OpMblI B COOTBETCTBMW C 3aKOHOAATENbCTBOM
Poccuiickoin ®epepauunn, - 200 pybneii;

3) 3a yaocToBepeHne AOBEPEHHOCTEN, BblAaBaeMblX B Nopsgke
nepefoBepus, B  cAydasx, e€cAMm  Takoe  yAOCTOBepeHue
0653aTeNlbHO B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoi
depepauunn, - 200 pybnei;

4) 3a ypocToBepeHue AOBepeHHOCTeli Ha NpaBO NOJ1b30BaHUA

n  (nan)  pacnopsXkeHns  UMyLW,ecTBOM, 3a  WCK/IKUYEHUeMm
nMmyliectesa, nNpefycMOTPEHHOro noANYHKTOM 6 HacToAwero
nyHKTa:

heTsAM, B TOM 4uC/ie YCbIHOBJ/IEHHbIM, CYNpyry, POAMTENSM,

NONHOPOAHbIM GpaTbsM n cecTpam - 100 py6nei;

apyrum dmsmyecknm nuuam - 500 pyo6nei;

5) 3a ygoctoBepeHue AOBEPEHHOCTEN Ha MpaBO NOJ/Ib30BaHUA U
(nnn) pacnopsixeHns aBTOTPAHCNOPTHbIMY CPpeAcTBaMu:

[eTaAM, B TOM 4uMC/ie YCbIHOBJIEHHbIM, CYNpyry, poAUTeNnsam,
NOMHOPOAHLIM 6paTbsM K cecTpaMm - 250 py6nei;

apyrum dusunyeckum nuuam - 400 pyoneii;

3a HoTapualbHble OelCTBUSA, COBepllaeMble BHE MOMELLEHUS
MCNONHUTENbHOTO KomuteTa CenbCKoro noceneHus,
rocyfapcrtBeHHas nownuHa ynnadyneaeTcs B pasmepe,
yBENMYEHHOM B NoATOpa pasa.

HotapuanbHblii Tapudg - 200 py6nein. MuBanugam 1-2 rpynnebl
100 py6nei, nerota 50 %.

JlbroTbl No ynaaTte rocyfapCcTBEHHOW MOLWMHbLI YCTAHOB/IEHbI

nn.l n.l c¢1.333.24 HK P® (4acTtb
BTOpas)

n.6 4.1 ct.22.1 OCHOB

nn.3 n.1 ct. 333.24 HK P® (4yacTtb
BTOpas)

nn.13 n.l cr. 333.24 HK P®
(yacTb BTOpasn)
nn.15 n.1l cr. 333.24 HK P®
(yacTb BTOpasn)

nn.16 4.1 cr. 333.24 HK P®
(yacTb BTOpasn)

4.2 cT1.22.1 OCHOB
nl 4.l ¢t1.333.25 HK P® (4acTb
BTOpasd)

CtaTtba 8 ®depepanbHOro 3akoHa



2.10. lMepeyeHb ycnyr, KOTOpble
ABNATCA Heo6X04UMbIMK n
ob6sa3aTeNlbHbIMU ans
npepocTtaBNeHUs MyHULUNANbHON
yCcnyru, B TOM 4ucsie CBefeHUs o
OOKYMeHTe (pokymeHTax),
BblaBaeMoMm (BblAaBaeEMbIX)
opraHusauusamMu, ydacTBylWUMU B
npegocTtaBNeHUN MYyHULUNANbHbIX
ycnyr

2.11. Mopagok, pasmep "
OCHOBaHUA B3MMaHWsa nnatbl 3a
npefocTtaBneHne Yycayr, KoTopble

ABNAKTCA HEeo6X04UMbIMU "
ob6sa3aTeNbHbIMU ans
npepocTaB/eHns

rocyapCcTBeHHON ycnyru, Bkawvas
nHopmaunl 0 MeToauke pacyerta
pasmepa Takoi nnatbl

2.12. MaKkcumanbHbIi CpoK
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nyHktamun n.2, 4, 11 ctarbn 333.38 HK P® yacTb 2. Ne210-$3
B cnyuyae BHeceHMs M3MEHEHW B Bbl4aHHbIA NO pe3ynbTaram
npepocras/ieHns MYHULUNANbLHON’ ycnyru OOKYMEHT,

HanpaB/iIeHHbIX Ha WUCnpaB/ieHne owmnoboK, AonyweHHbIX No BUHE

opraHa u (MAKU) AOMKHOCTHOrO /nuua, naata C 3asBUTENs He
B3MMaeTcs

MpepoctaBneHne Heob6XOAMMbBIX U 06s3aTeNbHbIX YCNyr He
TpebyeTcs

MpepocTaBneHne HeoOGXOAUMBLIX W 0653aTefibHbIX YCAYr He
TpebyeTcs

Mogaya 3asBMIEHMA Ha MONyYeHUEe MYHULMNANbHOW ycnyru npu



OXWAaHus B oyepean npu nogadye
3anpoca 0 npenocTaBieHnn
MYHUUUNANbLHOW ycnyru, ycnyru,
npeaocTaBnsieMoil opraHusaumen,
yyacTBylleidi B npeaocTaB/ieHUN

MYHUUUMNANBHOW ycnyru, W npu
nonyyeHuu pe3ynbTarta
npenoctaBieHNda Takux ycnyr

2.13. Cpok 7 nopapok
pernctpauyun 3anpoca 3aaButend
o] npepocTaB/ieHnNn

MYHUUMNANBLHOW YCAYrM W YyCAyru,
npegoctaBnfaemMoi opraHusaynei,
yyacTBylleih B npegoctaBneHuun
MyHUUMNANbHOW YyCcnyru, B TOM
yncne B 3/1IEKTPOHHOW copme

2.14. Tpe6oBaHMA K NOMELLEHUAM,
B KOTOpbIX npepocrasnseTcs

MyHULUMNanbHas ycnyra, Kk 3any
oXugaHus, mecTam ans
3ano/IHeHus 3anpocos )

npenocTaBfeHUN MYyHULUNANbHOW

ycnyru, MH(OpMaLNOHHBIM
cTeHgam c obpasyamu nx
3ano/iHeHus n nepeyHem
LOKYMEHTOB, Heob6XoAuWMbIX A4
npenocTaB/eHUs Kaxkao
MYHULMNANBHOW ycnyru,
pasMelweHno 1 0opMAEHNID
BM3yasibHOMN, TEKCTOBOU n
MYyNbTUMEAUAHOW WHpOpMaLMN O
nopsiake nmnpefocTaBfeHUs TakoW
ycnyru, B TOM yucne K
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Han4ynm oyepean - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbTata NpegocTaBAeHUSs MYyHULUNANbHOM
YCAYrn MaKCUManbHbIA CPOK 0XWUAaHua B odyepeam He [AO0JIKEeH
npesbiwartb 15 MUHYT

Pernctpauus ocyw,ecTBnsieTcsi nocse yCTaHOBMEHUS IMYHOCTH
M NPOBEPKN AOKYMEHTOB

MpepocTaBaieHne MyHULUNASBHOW YCAYrM OCyw,ecTBASieTCS B
34aHNAX U NOMeLWeHuax, o060pyaoBaHHbIX NPOTUBOMOXAPHOW
CUCTEMOWN M CUCTEMON noXapoTylWeHus, Heob6xoaMmoi Mebenbto
ana opopMNeHna fOKYMEHTOB, UH(POPMALNOHHBIMUW CTEHAAMN.

O6ecneunBaeTca 6GecnpensaTCTBEHHbI AOCTYN WHBAAUAOB K
MecTy npefocTaBNeHUss MyHULUNanbHOW ycnyrn (yaoOGHbIM BXxopn-
BbIXO/J B NOMELWEHNS 1 NepeMeleHne B UX npegenax).

BusyanbHas, TekcToBass M MynbTuMeAuiiHas wHGopmayus o
nopsigke nNpepocTaB/eHMS MYHMUMNANbHOW ycnyrum pasmeuwaeTcs
B YAOOHbIX ANA 3aaBuTeneli Mectax, B TOM 4YUC/Ne C Yy4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANNAOB



o6ecneyeHno AOCTYNHOCTM AN
WHBaNNAOB yKa3aHHbIX 06bEKTOB B
COOTBETCTBMN C (hbepepanbHbIM
3aKkoHo4aTeNbCTBOM "
3akoHogaTtenscTtBoM Pecnybnuku
TaTtapcTaH 0 couunanbHOl 3awuTte
WHBaNnaos.

2.15. MNokasaTtenn AOCTYNHOCTU W
KayecTBa MyHMUMNANbHOW YyCcnyru,

B TOM yucne KONM4ecTBO
B3aMmModehicTBuii  3asaBMTENss C
LO/DKHOCTHBIMM avugamu npwu

npenocTaBleHUN MYyHULUNANbHOW
yCnyrm un ux NpoAo/KUTENbHOCTb,

BO3MOXHOCTb nonyyeHus
nHopmayumn o] xogne
npegocTtaBfeHNss MYHULUNANBHOWR
ycnyru, B TOM yucne c
Mcnonb3oBaHNEM
WH(hopmaynoHHO-
KOMMYHUWKALWOHHBIX TEXHONOrWA,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nony4vyeHus
MYHULMNANbHOMN ycnyru B
MHOTOYHKLNOHA/TbHOM LeHTpe
npegocTaBsieHUs
rocyfapCcTBeHHbIX n
MyHULMNANbHbLIX ycnyr (B TOM
ynucne B NOAHOM o06beme), B
nwoo6om TeppuTOopMasbHOM
nogpasgeneHunmn opraHa
NCNONMHUTENbHO
pacnopaaMTenbHOro opraHa
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MokasaTenamn AOCTYNHOCTU NpefocTaB/eHUs MyHUUMNAaNbHOW
yCnyrun ABASATCA:

pacnosioXXeHHOCTb nomeLleHus Wcnonkoma B
[OCTYMHOCTU 06WECTBEHHOrO TpaHCNopTa;

Hanmune HeobXOAUMOro KO/MYecTBa CNeuuMannmcTtoB, a Takxe
nomeLieHuin, B KOTOPbIX OCYyLLeCcTBASETCHA Npuem [OKYMEHTOB OT
3aaBuTenen;

Hannyne mcyepnbiBawllein nHpopmaymm o cnocobax, nopsagke
M Ccpokax npefocTaBfieHWs  MYyHUUMMOANbHOW  ycnyrm  Ha
MH(OpPMaLNOHHBIX cTeHgax, MHOPMAaLNOHHBIX pecypcax
JIEHVHOTOPCKOTro MyHULMNaNbHOro palioHa B ceTu «/HTepHeT», Ha
EAMHOM nopTane rocyfapCTBEHHbIX U MYHULMNANbHbIX YCAYT;

OKasaHue nMoOMOWMW WHBanMgam B MNpeojosieHun 6Gapbepos,
MellaLWwmX NONYyYEeHUD UMW YCAYT HapaBHe C APYTMMU NuLamMmu.

KauecTBo npefoctaBfeHns MYHULUNANBLHOW ycnyru
XapakTtepusyeTcs OTCYTCTBUEM:

ouyepenei npu npueme n Bblgaye AOKYMEHTOB 3asiBUTENAM;

HapyLlWeHuii CPOKOB NpeaocTaBAE€HUA MYyHULUNANBHOW yCnyru;
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Xanob Ha  JgenctBuA (6espeiictBue) MYHULUMNANbHbIX
cnyxawmx, npeaocTaBAsOWUX MyHULUNANbHYO yCNyry

Xanob Ha HEKOppPEeKTHoe, HeBHMMaTeslbHOEe OTHOLWeHue
MYHULUMNANbHbIX  CAYXalWMX, OKa3blBalOWNX MYHULUNANBHYHO
ycnyry, K 3asBuUTensim.

Mpn nopgave 3anpoca O MPefoOCTaBAEHUN MYHULUNANBHOM
yCcnyru v npu nNosydyeHun pesynabTata MYHULUNANbHOW YCNyru

npegnonaraeTcs OfHOKpaTHOe B3auMmopfelicTBMe [O/HKHOCTHOrO



MECTHOro camoynpaB/ieHusi, Mo
BbIGOpPY 3aaBuTtens
(akcTepputopuanbHbliii  NpUHUMN),
nocpeacTtBoMm 3anpoca o
npefocTaB/ieHnN HEeCKO/TbKUX
rocygapCcTtBeHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTO(PYHKLMOHANbHbLIX  LEeHTpax
npefocTtaBneHus
rocygapcTBeHHbIX n
MYHUUMNANbHbIX ycnyr,
npegycmMoTpeHHOro ctaTtbein 15.1
depnepanbHOro 3aKoHa
(komMneKCHbIA 3anpoc)

2.16. NHble TpeboBaHWA, B TOM
uncne yunTbliBaKLWme
0cob6eHHOCTH npefoctaBneHns
MYHULMUNANBbHOMN ycnyru no
3KCTEpPPUTOPUASIBHOMY  MPUHLUNY
(B cnydae, ecnu MyHuuunasbHas
ycnyra npegocrtasnseTcs no
SKCTEeppUTOpUanbHOMY NPUHLKUNY)
M 0ocobeHHOCTM MpepocTaB/eHns
MYHULMUNANbHOWN yCcnyru B

3N1EeKTPOHHON thopme
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nvuya, npefocTtaBfAWEero MyHULMNanbHy ycnyry, n 3asasutens.
MpoAo/MKNUTENTLHOCTb B3anmogeiicTeus onpepnensertcs
pernameHTOM.

MHdopmayus o xone npepocTtaBieHUs MyHUUUNanbHON yCnyru
MOXeT OblITb MOJy4yeHa 3asBUTeseM Ha cainTe JIEHUHOropckoro
MYyHULUMNANbHOTO paioHa, Ha EgnHOM nopTtane rocyfapCTBEHHbIX
U MyHUUUNanbHbLIX ycnyr, 8 M®L.

MpepocTtasneHune MYHULMUNANbHO ycnyru yepes
MHOTOYHKLVOHANbHbIN LeHTp npepocrtas/eHus
rocyfapCcTBeHHbIX W MyHUUMNanbHbIX ycnyr (gfanee - M®L),

yhaneHHble paboune mecta ML, He ocyuiecTBNseTcS.
MyHununnanbHasa ycnyra no 3KCTepputopuanbHOMY NPUHLUNY W
B COCTaBe KOMIMJ/IEKCHOTO 3anpoca He npefocraBnseTcs

KoHcynbTayunio o nopsigke MonyvyeHUuss MyHUUMNanbHOW ycnyru
B 3/IEKTPOHHOW (hOopMe MOXHO MONy4YnTb 4Yepe3 VIHTepHeT-
NPUeMHyto nnu yepes MopTan rocyapCcTBeHHbIX "
MYHULUNanbHbIX ycnyr Pecny6aumkn TatapcTaH.

B cnyuyae, ecnu 3aKkOHOM npegycMoTpeHa nojava 3asiBleHus o
npefocTaBNeHUN MYHUUUNANbHON ycnyrn B 3/1EKTPOHHON dhopme

3aaBfieHne nopaetca yepe3 [lopTan rocydapCTBEHHbIX U
MyHUUUNanbHblX ycnyr Pecnybnukn TatapctaH (http://uslugi.
tatar.ru/) nnu EAVHbINA nopTan rocyfapCcTBeHHbIX U

MyHULMUNaNbHbIX yenyr (pyHkuuit) (http:// www.gosuslugi.ru/)


http://uslugi
http://www.gosuslugi.ru/
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3. CocTaB, nocsiefoBaTe/IbHOCTb M CPOKU BbINOJIHEHUA agMUHUCTPATUBHbLIX Npoueayp,
Tpe6oBaHUA K NOPAAKY MX BbINOMIHEHUS, B TOM YUC/ie OCOGEHHOCTU BbINOIHEHWS
aAgMVHUCTPATUBHbLIX NPOLEAYP B 3/IEKTPOHHOW hopme

3.1. OnucaHue nocnefoBaTeNbHOCTU  AENCTBUMA  Npu  npepocTaB/ieHun
MYHULMNANBHOW yCayru

3.1.1. MpepgocTaBneHne MyHUUUNanbHON ycnyrn BkAYaeT B cebs cnepgywouune
npouenypbl:

1) KOHCYyNbTUpPOBaHNE 3aABUTENA;

2) NpuHATUE K perncTpaung 3asaBneHuns;

3) nogrotoBka M Bblgada pesynbrtata MyHULMNANbHOR ycnyru;

3.2. OKkasaHue KoOHCynbTauuii 3aaButento

3.2.1. 3agasutenb AuM4Ho m (Mnn) no TenedoHy obpawaeTcsa B Mcnonkom pans
NoNy4YeHUs KOHCynbTauuii 0 Nnopsaake NONYYEHUSs MYHULUUNANbHOW YCNYru.

3amecTutenb pykosoguTens Mcnonkoma, oOTBevawWUini 3a CcOBeplueHue
HOoTapuanbHbiX fgeicTBuid (ganee - 3amecTuTeNb pykoBoauTens Mcnoskowma,
ocylwlecTB/SseT KOHCY/NbTMpPOBaHWe 3asABUTEeNs, B TOM 4ucae no cocrtaBy, (opme u
COAEepXaHU AOKYMeHTauuu, HeoOXo4UMOW ANA NONYYEHUSs MYHULUMNAbHON YyCAyru u
npuM Heo6Xo0AMMOCTU OKa3biBaeT MOMOLLb B 3aM0/IHEHUN GnaHKa 3asB/ieHUs.

Mpouenypa, yctaHaBnMBaemas HacTOAWMM MYHKTOM, OCYL,eCTBNSAETCA B [EHb
obpaw,eHns 3aaBuUTens.

PesynbTatr npoueaypbl: KOHCYy/nbTauuu, 3ameyaHus no cocTtaBy, Qopme wu
cofepXxaHuio npeacTaBNeHHON AOKYMeHTaLnn.

Il. 3.3. TpuHaTNE N perncrtpayna 3asaBneHns

V. 3.3.1. 3agButenb NNYHO NojaeT NUCbMEHHOE 3asaB/iIeHne o
COBEpLUEHNN HOTapuasbHbIX AEACTBUI MO YAOCTOBEPEHUNID AOBEPEHHOCTU, U
npeacrtaBnsAeT 4OKYMEHTbl B COOTBETCTBUW C NMYHKTOM 2.5 HacTosAwWwero
PernameHTa B Icnonkom.

3.3.2. 3amecTutenb pykoBoautensa Mcnosikoma ocyuw,ecTBNAET:

yCTaHOBJ/IEHME NINYHOCTUN 3aABUTENS;

NpoBepKy NoHOMOUN 3aaBuTensa (B cnyyae AelicTBUA N0 LOBEPEHHOCTHN);

NpoBeEpPKY HaInyna L[OKYMEHTOB, MpPeAyCMOTPEHHbIX MNYHKTOM 2.5 HacTosduwero
PernameHTa;

NpoBepKY COOTBETCTBUA  MNpeAcTaB/ieHHbIX [AOKYMEHTOB  YCTAHOBJ/IEHHbLIM
Tpe6oBaHuaAM (Hagnexauiee odOpPMNeEHNe KONWA AOKYMEHTOB, OTCYyTCTBUME B
OOKYMeHTax MnoAYUCTOK, MNPUNUCOK, 3a4YepKHYTbIX CMNOB W WHbIX HE OrOBOPEHHbIX
ncnpasrieHnit).

B cnyyae oOTCyTCTBMS 3amMevyaHWil 3amecTutenb pykosBoauTens Mcnonkoma
OCyLLecTBNSAET:

npuem u perncrtpayuto 3asBleHns B CneunasbHOM XypHarne;

BpyYeHue 3aABUTENI0 KONUM 3aAB/IEHUA C OTMETKON 0 faTe npuema AOKYMEHTOB,
NPUCBOEHHOM BXOASLEM HOMepe, AaTe U BPEMEHU UCNOMHEHUS MYHUUUNANbLHO
YCAyrn.

B cnyvyae Hanuuma OCHOBaHWii An8 0OTKaza B nNpuemMe [OOKYMEHTOB,
npeaycMoTpeHHbIX NYHKTOM 2.8 HacToslwero PernameHTta, 3amMecTuTeslb pykoBoauTens
Wcnonkoma Beaywuii npuem [LOKYMEHTOB, yBeAOMANSAeT 3afABUTENsd O Hanuuum
npenaTcTBUA [NA  perncrpaunm 3asaBneHWs U BO3Bpalwaer emy [AOKYMEHTbl C
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NMMCbMEHHbIM 06BbACHEHUEM cogepxaHuna BbIAB/TE€HHbIX HegoCTaTKoB B

npeAcTaB/IeHHbIX OKYMEHTaXx.

Pesynbtar npoueayp: TnMNPUHATOE U 3aperucTpupoBaHHOe 3asiBfieHUMe WUu
BO3BpalleHHble 3aABUTENI0 OKYMEHTHI.

3.4. MoaroToBKa ¥ Bblfgavya pe3ynbTata MyHUUUNAaNbHOW YyCayru

3.4.1. 3amecTuTenb pykoBoguTensa Mcnonkoma nocne perncrpaynm sasaBrieHusA
OCyLLecTB/IAET:

NpOBEPKY CBEAEHU, cogepXalmnxca B LOKYMEHTax, npunaraeMbiX K 3asiBIEHUIO;

NMPOBEPKY HaNMuma OCHOBaHWiA ANna oOTkasza B NpefoCTaBAEHUU  YCyru,
npeaycMOTPEHHbIX MYHKTOM 2.9 HacTodwero PernameHra.

B cnyyae HanMuua OCHOBaHWin [AONs OTkasa B NpejoCcTaB/€HUW YCIyru
3amMecTUTeNb pykoBoautena licnonkoma n3BelwlaeT 3asaBUTENIA O MPUYMHaxX OTkasa WU
ocyliecTB/ifAeT npouenypbl, npesycMoTpeHHble nyHKTOM 3.5 HacTodAwero PernameHTa.

B cnydyae Hanuums OCHOBaHW ANA OT/NIOXKEHUS COBEPLWIEHUA HOTapuanbHOro
pencTBua 3amecTuTens pykoBoauTens lMcnosnkoma ocywecTBAseT Npoueaypsl,
npefycMoTpeHHble NMyHKTOM 3.5 HacTofAuwero PernameHTa.

B cnyyae OTCyTCTBMA  OCHOBaHWiW  AnA  0Tkasa B NpejocTaB/ieHUM
MYHULUNANBHON yCcnyrn 3amecTutenb pykosoautens Mcnoskoma:

npoeBepseT MNpPaBW/bHOCTb ONAaTbl 3a COBepPLIeHMe HOoTapuanbHbIX AEelCTBUIA
(nyTem HanpasneHns B 3/1EeKTPOHHO hopme nocpencTsom cuctemsl
MeXBeAOMCTBEHHOIO 3/IEKTPOHHOIO B3auMOAeNCcTBUSA 3anpoca O npepocTaB/ieHUM
CBeAEeHNA 0 rocnoLwnnHe);

coBepllaeT HOTapuasbHble felACTBUS;

pernctpupyeT CcOBeplUeHHble HOoTapuanbHble [AeicTBUA B peecTpe A1
perncTpaunm HoTapuasbHbIX AeACTBUIA;

BO3BpallaeT yAOCTOBEPEHHbIE AOBEPEHHOCTN 3aABUTESIO.

Mpouepnypsbl, ycTaHaBnnBaemble nyHktamn 3.3 -3.4 HacTodwero PernameHTa,
OCYLLEeCTB/IAKTCA B TeyeHue 15 MUHYT C MOMeEHTa perucTpaynn 3asBleHus.

PesynbTart npouenyp: HoTapmasbHO YAOCTOBEPEHHAA LOBEPEHHOCTb.

3.4.2. 3amecTuTeNb pykoBoauTens Mcnonkoma B criydae NPUHATUA pelleHns o6
oTKa3ze B NpefocTaB/eHUU YCNYyrM BbIHOCUT NOCTaHOB/ieHWe 06 OTka3e B COBEpPLUEHUU
HOTapuasibHbIX feicTBuiA. [NoCTaHOBNEHME HanpaB/seTcs 3asdBUTEN0 MO NouTe.

Mpouenypbl, ycTaHaB/iMBaeMble HaCTOAWMM MYHKTOM, OCYLWECTBNAKTCA He
nosgHee nNATWM AHel ¢ MOMeHTa obpalleHns 3asaBUTeNa 3a NpefocTaBleHNEM YCayru.

PesynbTat npouefyp: noctaHoB/ieHMe 06 OTKa3e B COBEpPLUEHUN HOoTapuasibHbIX
[eNCcTBWiA, HanpaBNeHHOE 3asABUTENIO.

3.5. OT/I0XEeHNEe COBEPLUIEHNA HOTapManbHOro AencTBUs

3.5.1. 3amecTuTtenb pykoBoauTena Mcnoskoma MOXET OT/NO0XUTb COBeplleHune
HOTapuanbHOro AelicTBUA B cnyvae:

Heob6xoaMMoOCTU UcTpeboBaHMA AONOMHUTENbHLIX CBeAeHUl 0T (PU3NUYECKUX U
PUONYECKUX NnL;

HanpaBneHUsA OKYMEHTOB Ha 3KCnepTusy;

Heo6XOA4UMOCTN 3anpocuUTb 3anHTEepPecoBaHHbIX NuUL 06 OTCYTCTBUMU Yy HUX
BO3paXeHWin NpoTUB COBEPLUEHUSA 3TUX AENCTBUIN.

3amecTuTenb pykoBoautena WMcnoskoma u3Belw,aeT 3asaBuTend 00 OT/I0XEHUU
COBEpPLIEHNA HOTapMasbHOro felcTBuS.

Mpoueaypbl, ycTaHaB/MBaeMble HaCTOAWMM MYHKTOM, OCYLWECTB/IAIOTCA B AEHb
obpauw,eHns 3asaBuUTens.

PesynbTaT npouepyp: u3BelweHUe 3asaBuTensd 06 OT/I0OXEHWM COBeplleHus
HOoTapuanbHOro AeicTBuS.
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3.5.2. 3amecTutenb pykosBoautena WMcnonkoma nocsie MPUHATUA pelleHusa o6
OT/IOXKEHUN COBEPLUEeHUs HOTapuanbHOro felcTBna rotToBUT 3anpoc, Heob6xoauMbI ANns
Nnofy4yeHns AOMNOMHUTENbHbIX CBELEHUI, N HaNpaBnsieT B COOTBETCTBYHLW NI OpraH um
3aMHTepecoBaHHOMY nuy.

Mpoueaypbl, ycTaHaB/iMBaeMble HaCTOAWMM MYHKTOM, OCYLWECTBAAKTCA He
no3gHee NATW AHEN C MOMeHTa obpalleHnsa 3asaBuUTens.

PesynbTat npouegyp: 3anpoc, HamnpaB/ieHHbIi B COOTBETCTBYHLWMUA opraH unm
3auHTepecoBaHHOMY nuuy.

3.5.3. 3amecTutenb pykosoautena lMcnoskoma nocse MNOCTYyn/eHNna OTBETOB Ha
3anpocbl M3BellaeT 3aABUTeNs W NpefoctaBffaeT yc/yry B nopsigke, yCTaHOB/IEHHOM
nyHktamn 3.3. - 3.4 HacTodAwero PernameHTa.

3.6. NcnpaBneHne TEXHNYECKNX OLINBOK.

3.6.1. B cnyyae o6HapyXeHUs TeXHUYECKOW OoWNnbKM B AOKYMEHTEe, ABNAKLLEMCS
pe3ynbTaToM MYHUUMNANbHON ycnyru, 3afaButens npeacrasndeT B icnonkom:

3asB/ieHne 006 ucnpaBneHUn TeXHMYECKON owmnbku (npunoxeHune Nel);

OOKYMEHT, BblIfaHHbIA 3as8BUTEND Kak pe3ynbTaT MYHWLUMNA/AbHON Yycnyru, B
KOTOPOM COAEpPXUTCA TexXHMYeckas owunobka;

OOKYMEHTHI, MMewlne H0PpUANYECKYD CWU/y, CBULETEe/IbCTBYHLWMUE 0O Hannyuuu
TEXHNYECKON OoWunbKN.

3aaBneHne 06 ucrnpaBieHUU TEXHUYECKOW OWUnbOKM B CBeAEHMUAX, YKa3aHHbIX B
OOKYyMeHTe, asnawuemcs pe3ynbTaTtom MyHULUNAAbHON  ycayru, nogaetcsd
3adaBuTenem (yNONMHOMOYEHHbIM npegcraButenem)  anM4Ho, Nnbo NOYTOBbIM
oTnpaBsieHMemM (B TOM uMC/le C WCNONb30BaHWEM 3/IEKTPOHHOW MOuYThl), NM6O uyepes
eV HbIN nopran rocyfapcTBeHHbIX n MYHULUNANTbHbIX ycnyr nnn
MHOTO(YHKLMOHAbHBLIA LEHTP NpefocTaBfNeHUs rocyfapCTBEHHbIX M MYHULMNANbHbIX
YCIyT.

3.6.2. 3amecTnutenb  pykoBoauUTens Mcnonkoma  ocyuwecTtBndetr npuem
3asB/feHUss 06 uWChpaBNeHWN TEXHUYECKON OowWwunbKn, perucTpupyeTt 3asiBieHUe C
NMPUIOXEHHBIMU LOKYMEHTAMMW.

Mpoueaypa, YycTaHaBnMBaemas HaCTOAWWM MYHKTOM, OCYUleCcTBASAETCA B
TeyeHne OAHOT0 AHA C MOMEHTAa perucrpaummn 3asaB/ieHus.

PesynbTart npouenypbl: NPUHATOE U 3aperMcTpMpoBaHHOE 3asB/IeHUe.

3.6.3. 3amecTuTenb pykosoautensa lKMcnonkoma paccmaTtpuBaeT AOKYMEHTbl U B
Lensax BHECEHUs uWCMpaB/eHNn B [AOKYMEHT, SABAAWWWUIACA pe3ynbTaTOM YCayru,
OCyLlecTB/IAET npouenypbl, NnpeaycmMoTpeHHble NyHKTOM 3.4 HacTodAwero PernameHTa,
N BblaaeT MUCMpaB/eHHbIli OOKYMEHT 3adaBuTento (YNOSTHOMOYEHHOMY NpefAcTaBUTENIo)
NIMYHO Mo poOCNUCb C M3bATMEM Yy 3asaBuTens (YNosIHOMOYEHHOro npeAacTaBUTens)
opurnHana AOKYMeHTa, B KOTOPOM COAEPXUTCHA TexHuyeckas olwmnbka

Mpouenypa, ycrTaHaB/iuBaemMas HACTOAWMUM MYHKTOM, OCYLWEeCTBNAeTCA B
TeyeHne Tpex AHeN nocne OO6HapPYXEeHUA TEeXHUYEeCKON OWWMOBKM WAM MNoJAyvYeHUus oT
n60ro 3aMHTEpPECcOBaHHOrO inLa 3asaB/eHUS 0 AONYLWEeHHON owunbke.

PesynbTaTt npoueaypbl: BblAaHHbIA (HanpaBneHHbI) 3a9BUTEN0 AOKYMEHT.

4. MopspoK 1 PopMbl KOHTPONS 3a NpefocTaBNeHNneM MyHULUNANbHOW ycnyru

4.1. KOHTpONb 3a MNOMHOTON M KayeCTBOM MNpeAocTaB/€HUS MYHUUMNANbHOWR
ycnyrm BKAwYaeT B ceba BbIIBIEHWE W yCTpaHeHWe HapyweHuin npas 3asBuUTenei,
npoBefieHWe nNpoOBepoK Cco6GAAEHMS npoueayp NpeaocTaBNeHUA MyHUUUNANbHON
ycnyru, noAroToBKy peweHnin Ha pgencremsa (6e3geiicTBve) AO/MHKHOCTHBLIX NAL, OpraHa
MeCTHOro camoynpaB/ieHus.
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dopmamn  KOHTPONSA 3a COOGNWOAEHMEM  WUCNOSIHEHUA  aAMUHUCTPATUBHBIX
npouenyp ABNAKTCA:

1) npoBepka W corjlacoBaHMe MNPOEKTOB [OKYMEHTOB MO0 nNpegocTaB/eHUto
MYHULUNANBHON ycnyru. Pe3ynbTaToM NpPOBEpPKU SABNSETCA BU3NMPOBAHUE NMPOEKTOB;

2) npoBoAguMble B YCTAHOB/IEHHOM nopsake npoBepKu BefeHus
[enonpon3BOACTBa;

3) npoBeAeHUe B YCTAHOB/IEHHOM MOpSAAKe KOHTPOJIbHbLIX MPOBEPOK COOBNOAEHMNS
npouenyp npefocTaB/ieHUsS MYHULUNANBLHOW yCayru.

KOHTpO/ibHbIE NPOBEPKM MOrYyT ObiTb NAAaHOBbIMU  (OCYLWECTBAATLCA  Ha
OCHOBaHMU  NONYroAOBbLIX WAW  TOAOBbLIX MNJaHOB paboTbl OpraHa  MECTHOro
camoynpaBneHus) n BHENaHOBbIMU. Mpwu nposefeHUn nNpoBepoK MOryT
paccmaTtpuBaTbCA BCe BOMPOCHI, CBA3aHHble C NpepfocTaB/ieHUEM MYHULUUNANbHOM
ycnyrn (KoMmnaekcHble NpOBEPKN), AN NO KOHKPETHOMY obpal,eHuto 3asaButens.

B uensax Tekywero KOHTPONSA WUCNONb3yTCA CBeAeHud, wumewwmecsa B
3/1eKTPOHHON 6as3e AaHHbIX, Chy)XebHasa KOppecnoHAeHUus, ycTHas W MUCbMEHHas
nHhopmauma cneymanncToB, OCYLWECTBAAWWNX BbINO/IHEHME Aa4MUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLWNX AOKYMEHTOB M ApYyrMe CBefdeHus.

ansa ocyu,ecTBneHus KOHTpONA 3a coBepleHnem nencTBui npu
npefocTaBNeHUN MYHUUUNANbHOW YyCAYrM W MNPUHATUU  pelleHuid pyKoBOAUTESHO
Wcnonkoma npeacraBnaTCcA cnpaBKu o] pesynbTatax npefocrtaBneHuns
MYHULUMNANBHOR yCNyrn.

O chayyasx ®W  nNpuynHax HapylleHWs CPOKOB, nNocsefoBaTesibHOCTU U
cogepXaHus agMUHUCTPATUBHLIX Npoueayp cneynanncTel HeMeaNeHHO UHAOPMUPYIOT
pykoBoauTensa opraHa, npefocTaBfAWEro MYHULUUNANbHYIO yCcAyry, a Takxe
npegnpuHMMaloT CPOUYHbIE Mepbl MO YCTPAHEHUD HapYLUEHWA

4.2. TekyulniAi KOHTPONb 3a coO6GMAEHWEM nocneaoBaTeNnbHOCTM AelCTBUMA,

onpeaeneHHbIX aAMUHUCTPATUBHbIMMU npoueaypamu no npeaocTaBfeHunto
MYHUUMNANbHOW ycnyru, ocyuiecTenaeTcs pykoBoauTenem Ncnonkoma,
OTBETCTBEHHbIM 3a oOpraHusauu paboTbl N0 NpPeaocTaBNeHU MYyHULUNANbHOW
yCcnyru.

4.3. NMepeyeHb [O/MKHOCTHbIX /AL, OCYLW,EeCTBASAIWNX TeKywmnuit KOHTPONb,
ycTtaHaBnuBaetca [onoxeHnem 06 icnonkome v MHCTPYKLUUKU NO Ae/10NPOU3BOACTBY.

Mo pesynbTaTamM MPOBEAEHHbIX MNPOBEPOK B C/lydae BbISABIEHUS HapyLeHWi
npaB 3asBUTENEel BUHOBHbIE NuLA NPUBEKAKTCHA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbLcTBOM Pocculickoin ®depepauunn.

4.4. PykoBoauTeNb opraHa MeCTHOro camoynpas/ieHWS HeceT OTBETCTBEHHOCTb
3a HeCBOEBpeEMEHHOE paccMOTpeHue obpaleHunii 3aaBuTeneil.

PykoBoauTensb (3amectutens pykoBoauTtens) opraHa MeCTHOrO
camoynpaBneHus HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpPeMeHHoe n  (nnu)
HeHaanexawee BbIMO/IHEHNE aAMWHUCTPATUBHbLIX AEWCTBUIA, yKa3aHHbIX B pasgesie 3
HacTodauwero PernameHTa.

JOonXHOCTHbIe fMua W UHble MYyHUUMNanbHble CcAyXalue 3a pelweHus u
peiicteua (6esnelictene), npuHMMaemMble (OCylW,ecTBSeMble) B X04e npenocTaBneHus
MYHULUNANBHOW YyCAYrM, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM Mopsjke.

4.5. KoHTponb 3a nMpeaocTaB/iEHMEM MYHUUMNANBbHOW YCNyrm CO CTOPOHbLI
rpaxaH, ux o6beAUHEeHU 1 opraHn3almnii, ocyu,ecTBASETCA NOCPEeACTBOM OTKPbLITOCTM
[eATenbHOCTH opraHa MECTHOTIO camoynpassieHus npu npefocTaBfieHnn
MYHULUNANBHON yCNyru, Noay4yeHUs NOMHOW, akTyanbHON M OCTOBEPHOWN MHbopmaynm
0 nopsagke npepocTaB/ieHUs MYHULUNANBHOW ycAyru M BO3MOXHOCTU pgocypebHoro
paccmoTpeHua ob6pauweHunii (kanob) B npouecce npeaocTaBNeHMs MyHULMNANbHOM
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ycnyru.

5. Jocyne6Hblin (BHeECYAeOHbIN) NOPSAA0K 06Xa/ioBaHUS PeLleHnin n AeiicTBuii
(6be3peiicTBMA) opraHa, NpPeaoCTaBNSAOWETO MyHULMNANBHYIO YCAYry,
MHOTODYHKLMOHANBHOTO LeHTpa npefoCTaBNeHNs rocyfapCTBEHHbIX U

MYHUUMNANbHbIX YCAYr, OpraHu3aumnii, ykazaHHblix B yactu 1.1 ctatbn 16 ®egepanbHoOro
3akoHa o1 27.07.2010 Ne210-®3, a TakXe UX AO/IKHOCTHbIX NN, MYHULUNANTbHbIX
cnyxauwmnx, paboTHMKOB

5.1. Monyyatenn MyHuMUUNanbHOW YyCAyrm WMeEKT nNpaBo Ha ob6XxanoBaHue B
pocynebHom nopsgke  AencTBuUi (6e3pneiicTBuA)  COTPYAHUKOB Wcnonkoma,
yyacTBylLWUX B NpefocTaBNeHNUM MyHuuunanbHoi ycnyru, B Wcnonkom wmnm B CoBeT
MYHULMNANBHOIo o6pa3oBaHus.

3aaBnTenb MOXeT 06paTUTLCA € Xanoboli, B TOM YUCNe B CAeAYILWUX caydasax:

1) HapyweHne cpoka perucrtpayuyM 3anpoca 3adaBUTeNsa O nNpepocTaB/ieHUn
MYHULMNANbHOW YyCAyru;

2) HapylweHne cpoka nNpefocTaBfeHUs MYHULUNANbHOW YCNyru;

3) Tpe6oBaHMe 'y 3aaBuTensd OOKYMEHTOB nnu nHcopmauynmn nméo
ocylwecTBNeHna [AeNcTBuil, npepcTtaBfeHMe WAM  OCYyUW eCcTB/IEHWE KOTOpPbIX He
npefycMOTPEHO HOpMAaTMBHbLIMW MpaBOBbIMM akTamu Poccuiickoii  depepauyun,
Pecny6nukn TaTapcTaH, JIEHMHOTOPCKOro MYHUUMNANbLHOIO paioHa, KVBaHOBCKOrO
CeNlbCKOro noceneHusa Ang npefocTaBfieHnsa MyHULUNANBHON yCNyru;

4) oTka3 B npueme [OOKYMEHTOB, nNpejfocTaB/ieHWe KOTOpbIX MpefyCcCMOTPEHO
HOpMaTUBHbLIMW NpPaBOBbIMU akTamu Poccuiickoii ®epepauynmn, Pecnybnmkn TatapcTaH,
JleHNHOTOpPCKOro MyHULMNanbHOro palioHa, MBaHOBCKOro cefibCKOro noceneHns Anas
npefocTaBNeHNA MYyHUUMUNANbHON ycnyru, y 3asaButens;

5) oTka3 B npegocTaBNeHUNn MYHULMUNANbHOW yCNnyru, ecnm OCHOBaHUA OTKas3a He
npefAycMoTpeHbl defepasibHbIMU 3aKOHaMW W NPUHATbBIMW B COOTBETCTBUM C HUMMU
WHBIMW HOPMAaTUBHbIMW MNpaBOBbIMW akTamMum Poccuiickoii ®epgepauun, 3akoHamMu U
WHBIMW HOPMATUBHLIMU NPaBOBbLIMU akTamuy Pecny6numku TatapcTaH, MyHULMNanbHbIMK
npaBOBbIMU aKTaMmu;

6)3aTpe6oBaHne OT 3aABUTeNA Npu NpefocTaBfeHUU MYHULUNANbHON YCAyru
nnatbl, He MNPeAyCMOTPEHHOI HOPMAaTMBHbIMW NpPaBOBbIMW akKTamu Poccuinckoi
dbepepaynn, Pecnybnukm TaTtapcTaH, JIEHWHOrOpPCKOro MYHMUMNANbLHOIO palioHa,
IBaHOBCKOrO CefibCKOro nocesieHus;

7) oTka3 Wcnonkoma, A[O/MKHOCTHOrTo nauya WMcecnonkoma B ucnpaBneHun
JONylUleHHbIX oneyaTtoKk W OWWOBOK B BblAaHHbIX B pe3ysnbTaTte npenocTaB/eHus
MYHULUMNANbHONW YCAYrMn [OKYMeHTax nbo HapylweHue yCTaHOBIEHHOTo CpoKa Takux
ncnpaBfeHuit;

8) HapyweHne cpoka wnu nopsgka Bblgayu [OOKYMEHTOB MO pe3ynbTartam
npefocTaB/eHUss MYHULUNANbHOW YyCAyru;

9) npnocTaHoB/IEHMNE npenocrasieHus MYHULUNANBHON ycnyru, ecnu
OCHOBaHMA TMPUOCTAHOBNEHUSA He npefycMoTpeHbl defepanbHbiMU  3aKoHaAMU U
NMPUHATBIMW B COOTBETCTBUW C HUMU UHLIMW HOPMATUBHbLIMW NPaBOBbLIMU aKTamu
Poccuiickoli ®epepauun, 3aKOHaAMW W WHbIMW HOPMATUBHbIMW MPaBOBbLIMU aKTaMu
Pecny6nukn TatapctaH, MyHULMUNAAbHbIMU NPABOBbIMU aKTamu;

10)TpeboBaHne y 3adABuMTENA NpM MNpPefoCTaB/EHUN MYHUUUNANBHOW YCayru
OOKYMEHTOB WM WHpopmauuu, OTCyTCcTBUE U (MIN) HEeLOCTOBEPHOCTb KOTOPbLIX He
yKasblBaquCb Npu nepBoHayasbHOM 0TKa3e B Npueme AOKYMEHTOB, HEOOXOAUMbIX A/
npegocTaB/eHns MyHuUMNanbHOW ycnyrn, Nn6o B npefocTaBNeHUM MYHUUUNANbLHO
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yCnyru, 3a WUCK/IKYEeHUeM cfydyaeB, NPefyCMOTPEHHbIX MYHKTOM 4 vactu 1 ctatem 7
depnepanbHOro 3akoHa Ne 210-$3.

5.2. Xanob6a Ha peleHuns n fencTeus (6espeiicTBUe) opraHa,
npeaoCTaBNSAWEr0  MYHUUMNANbHYK  YCAyry, AO/DKHOCTHOrO  /uua  oprada,
npeaocTaBnsAOLWEro MYHULMNANbHYHO ycnyry, MYHULMUNANbHOTO cnyxakwiero,

pyKOBOAUTENA oOpraHa, npejocTaBAdlWero MyHULUNaNbHylO Ycnyry, nopaetca B
NMMCbMeHHOI hopMe Ha ByMaKHOM HOCUTesSle WUIWN B 3NEKTPOHHOI dhopme.

XXano6a mMoXeT 6bITb HanpassieHa no nouvte, yepe3d MOPL,, ¢ ucnonb3oBaHUEM
NHPOPMALNOHHO-TENTEKOMMYHMKALNOHHON ceTu «WHTepHeT», oduMymnmanbHoOro cainta
JleHnHoropckoro MYHULMNANbHOTO paioHa (http://www.leninogorsk.tatarstan.ru),
EaonHoro noprtasa rocyfapCTBEHHbIX U MYHUUMNAaNbHbIX ycnyr Pecnyb6nukn TaTapcTaH
(http://uslugi.tatar.ru/), EgnHoro nopTtana rocyfapCTBEHHbIX W MYHULUNANbHbLIX YCAyr
(byHkunin) (http://www.gosuslugi.ru/), a Takke MOXeT ObiTb NPUHATA NpPUM JIMYHOM
npueme 3asButens.

5.3. )Xano6a, mnocTynuBwWas B OpraH, nNpefocTaBAAWUA MYHULUNANBHYIO
ycnyry, numbo BbIWECTOAWMNA opraH (NpyM ero Haan4yum), nognexmT pacCMOTPEHU B
TeueHue nNATHaguaTn paboumx AHen CO OHS ee perucTpayuu, a B cayvyae o6xanoBaHus
oTKasa opraHa, npefocTaBNAlWeEro MyHULMNANbHYIO YCAYyry, B NpueMe AOKYMEHTOB Yy
3aaButens nNub6o B uMCMNpaBieHMM [ONYLWEeHHbIX oneyaTok U owWWbBOK uAn B crydae
06XanoBaHUs HapylWweHWsA YCTAHOBJIEHHOrO CpOKa TakMX WCNpaBfeHW - B Te4yeHwue
naATUM paboyunx gHel co AHA ee perncrpayuu.

5.4. )KXanob6a go/mkHa cogepxaTb cnegyrwyto nHpopmaymio:

1) HanmeHOBaHWe opraHa, npefocTaBfALWEro Yycayry, AO/HKHOCTHOroO uvua
opraHa, npefocTasBfflWeEro ycnyry, Win MYHULUNANbHOIO ChAyXalwlero, peweHus u
peiictena (6e3nencTtBue) KOTOpPbIX 06XanywTcs;

2) hamunuo, mma, otyecTBo (MocriegHee - NpU HaaMuuKn), CBeAEHUA O MecTe
XNTenbcTBa 3asButensa - pusnyeckoro nuua AM60 HauMeHoBaHWe, CBeAEeHUS O MecTe
HaxoxJeHusa 3adABUTeNA - PULNYECKOTO NnLa, a Takke HoMep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3/1IeKTPOHHON NOYTbl (NPU HaAM4YUKM) U NOYTOBLIA agpec, no
KOTOpPbIM AO/KeH 6biTb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefeHns 06 obGxanyembliX peweHusax U aeicteuax (6e3neinctemun) opraxa,
npefocTaBnsolWero  MyHuuuMnanbHyw  ycnayry,  [AOJ/DKHOCTHOroO  siuua  opraHa,
npeaocTaBAAWEro MyHULNUNANBHYIO YCAYTY, WAN MYHULUNANBHOIO CAyXalero;

4) poBoAbl, Ha OCHOBaHWM KOTOPbIX 3aABUTE/Ib HEe cOrflaceH C peleHnem u
pelictBnem (6es3gelicTtBueM) opraHa, npefocTaBnAwLWero ycnyry, AOo/HKHOCTHOroO auua
opraHa, npefocTaBAAlOWeEro ycayry, uam MyHUUUnanabHOro ciayxatwero.

5.5. K xxanob6e MoOryTt 6biTb NPUMIOXEHbI KOMUW AOKYMEHTOB, MOATBEPXAA L nX
N3M0XeHHble B Xanobe o6cTodATenbcTBa. B Takom cnyydyae B Xanobe npuBoauTtcs
nepeyeHb nNpuaraemblX K Heli JOKYMEHTOB.

5.6. Mo pe3ynbTaraMm paccMoOTpPeHUs xasnobbl NpUHUMAETCA 04HO W3 cNefyoLunx
peLlweHmnii:

1) xanoba yposBneTBopseTcsd, B TOM u4ucne B (opmMe OTMEHbl MNPUHATOrO
peweHunsa, ucnpasneHna AONYLWEeHHbIX onevyaTok U OWnbOoK B BblfaHHbIX B pe3ynbTaTe
npefocTaB/ieHUs rocygapCTBEHHOW ycnyrm [AOKyMeHTax, BO3BpaTa 3asBuUTesNo
JEHEeXHbIX CcpeacTB, B3MMaHMe  KOTOPbIX He MNpeAyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMU akTamu Poccuiickoin ®epepauynn, HOPMATUBHLBIMU MPaBOBbLIMU akTamu
Pecnyb6nukn TaTapcTtaH, MyHULMUNA/bHbIMYU NPaBOBbLIMU aKTaMu;

2) B yA0BNEeTBOPEHUM Xanobbl OTKasbiBaeTCcH.

He nos3gHee paHA, cnepyoowero 3a AHEM MNPUHATUA peLeHnsa, ykKas3aHHOro B
HacToAWeEeM MyHKTe, 3afABUTEN0 B MUCbMEHHOK qopMe M MO XefaHuKw 3asaBuTens B
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3/IEKTPOHHOW  ()opMe HanpaBffeTcd MOTMBUPOBAHHbI OTBET O pesynbrarax
paccMoTpeHus Xxanobol.

5.7. B cnyyae npusHaHus xano6bl, nognexaueid yaoBNeTBOPEHMWID, B OTBETE
3aaBUTeNl0 JaeTca MHGopmauma o AeicTBuAX, ocywecTBnsgeMbiX Mcnoikomom, B
uensax HesamepnnuUTesnbHOr0O YCTPaHEeHUSA BbISAB/IEHHbIX HapyWeHWid npu  okKasaHuu
MYHULUOANBHON  ycnyrn, a Takxe TMpUHOCATCS W3BUHEHUS 3a [AOCTaB/IeHHble
Heynob6cTBa M ykasblBaeTca WH@oOpmauns o panbHelwnx p[encTBusax, KoTopble
Heo6X0AUMO COBEPLINTL 3asABUTENI0 B LEeNSAX NOAYYEHUS MYyHUUUNANbLHOW yCAyru.

5.8. B cnyyae npusHaHusa xanobbl, He nognexalweli ya40BIeTBOPEHUIO, B OTBETe
3asaBUTEN0, [JalTcAa aprymeHTupoBaHHble pa3bACHEHUA O MNpuunHax MNPUHATOrNO
peweHuns, a Takke MHoOpMaLmMsa 0 nopsaake 06XanoBaHUSA NPUHATOrO peLlleHus.

5.9. B cnyuyae ycTaHOB/feHWA B Xxo4e WIXM NO pe3ynbTataM pacCMOTPeHus
Xasnobbl NPU3HaKoOB cocTaBa afAMWHUCTPATMBHOIO NpaBoOHapyLWeHUa Uan NpecTynieHuns
OO/MKHOCTHOE L0, paboTHUK, HaZeNleHHble NOJIHOMOYUAMU MO PacCMOTPEHMUIO Xanoob,
He3aMea/IMTENbHO HanpaBNAlT UMeLWMecsa maTtepuansl B opraHbl NpokypaTypbl.

6. OCo6EeHHOCTN BbINOMHEHNS aAMUHUCTPATUBHbLIX Npoueayp (AeicTBuin) B
MHOTOYHKLMNOHANbHbIX LEeHTpax npefocTaB/ieHUsa rocyfapCTBEHHbIX U
MYHULUOANBHBLIX yCNyr

6.1. OnucaHune nocnenoBaTesibHOCTH pencrTenii npu npefocrtaBneHnm
MYHULUNANBHON yCcnyrn BkKA4YaeT B cebs crefylwmne npouenypsbl:

1) vHpopMuMpoOBaHUe 3as8BUTENA O Nopsaake MNpefocTaBleHns MyHULUNanbHOMN
YCAyru;

2) NpuHATME W perucTpauna 3asB/ieHUs W [OKYMEHTOB, HeoO6XoAUMbIX [ANS
npefocTaB/ieHUs MyHULUNANbHOW YyCAyru;

3) dhopmupoBaHue n HanpaB/ieHWEe MeXBeLOMCTBEHHbIX 3anpoCcOB B OpraHbl,
yyacTBywuime B npefocTaB/leHUN MyHuUUMNanbHOW ycnyru, B TOM u4ucse Mo
KOMMJ/IEKCHOMY MEXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka [AeNCTBUTE/IbHOCTU YCUNEHHON KBanuUKaLUMOHHOW LU POBON
3/IEKTPOHHOW noAnucum 3asiBUTeNA, WUCNOMb30BaHHOW nNpu nogavye 3asBfeHUA O
npefocTaBNeHUN MYyHULUNANbHON yCnyru;

5) HanpaBneHne 3adABNEHUA C LOKYMeHTaMn B Micnonkowm;

6) Bblgaya 3asABUTEN0 pe3ysbTata MyHULMUNaNbHOW yCayru.

6.2. UHdopMupoBaHue 3aaBUTENSA 0 NopsAfke npefocTaBfeHUA MYHULMUNANbHOWN
ycnayru

3asBuTenb BnpaBe ob6patutbcd B M®L, nAnyHo, no TenedoHy wn (Mnwn)
3/1EKTPOHHOI  nouyTe ANA  NOJIyYeHUs  KOHCy/nbTauuin 0 Mopsigke  noaydeHus
MYHULUNANBHON YyCNYrn.

Cneuynanuct M®L, nHcbopmupyeT 3asaButens, B TOM 4ucse Mo coctaBy, popme
npeacrtaBnaemMoil AOKYMeHTauunm u Apyrum Bonpocam A8 NONyYeHUs MyHuuUnasnbHOM
yCcnyrn v npu Heo6xo4MMOCTU OKa3blBaeT MOMOLLb B 3aMo/IHEHUN 6naHka 3asB/ieHus.

3aaButenb MOXET MNoAyuYuTb WHGoOpMauuMio o0 nopsagke npefocTaBieHUs
MYHULUMNANBbHOWN ycnyru nytem cBobogHoro poctyna c calita Mol
http://mfc16 tatarstan.ru/

Mpouenypbl, ycTaHaB/MBaeMble HACTOALWMUM NYHKTOM, OCYLW,ECTB/IAKTCA B LEHb
obpauw,eHns 3aaBuUTeNs.

PesynbTtat npouegyp: uHdopmauus no cocTaBy, (opme npeacraBisgemMon
JOKYyMeHTauum n ApyruMm Bonpocam NOoAyyYeHUs MyHULMnanbHOW yCnyru.

6.3. MNpuHaTne n perncrtpayna 3asaBneHun
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6.3.1. 3asBMTENb /IMYHO, Yepe3 JOBEPEHHOE AMUO WM B 3/IEKTPOHHOIK copme
nogaetr nNWCbMEHHOEe 3asiBfieHne O npefoCcTaBNeHUM MYHUUUNANbHOW YyCAyrn wu
npegcraBndeT AOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTtoAuw,ero PernameHTta B
MoL, ypaneHHoe paboyee mecto MOL].

3asBneHne 0 NpefocTaB/eHUM MYHUUMNANbLHONW YCNyrn B 3/1€KTPOHHOI copme
HanpaBnsetca 4yepe3 [MopTan rocyfapCcTBEHHbIX U MYyHULUNANBHBLIX YCcnyr Pecny6auvku
TatapctaH. Peructpauua 3aaBfeHus, MNOCTYNMBLUErO B 3/IEKTPOHHOW  dopwme,
OCYLEeCTB/IAETCA B YCTAHOBJ/IEHHOM MOpPALKe.

6.3.2. Cneunanuct MdU, BeAywnii  npuem  3adABNeHWA, ocywecTBaseT
npoueaypbl, NpeayCMOTPEHHbIE pernameHToM paboTbl MOL].

MNpoueaypbl, ycTaHaB/AMBaeMble HacTOAWMWM TMYHKTOM, OCYWECTBNAKTCA B
CPOKMW, YyCTAHOB/MEHHbIE pernameHToM paboTbl MOLL.

Pe3ynbTaT npouegyp: NPpUHATOE N 3aperucTpupoBaHHoe 3asaBNeHMKe.

6.4. dopmupoBaHue naketa 4OKYMEHTOB

6.4.1. Cneunanuct MPLL B cOOTBETCTBMU C pernameHTom pabotbl MOLI:

nposepsieT AEeWCTBUTENbHOCTb YCWNEHHON KBaNMPUKALMOHHOW UUdPOBOI
3/IEKTPOHHOW noAnucu 3asfABuUTeNs, WCNOMb30BaHHOW MNpM nofgaye 3asBAEHUSA O
npefocTaBNeHUN MYyHULMNANbHON ycnyru;

hbopmMupyeT U1 HanpaBndeT MeXBeAOMCTBEHHble  3anpocbl B  OpraHs.l,
yyacTBywline B NpefocTaBNeHUM MyHuUUUNanbHOW ycayru, B TOM 4ucne no
KOMMJ/IEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaB/AMBaeMble HacTOAWMM MNYHKTOM, OCYLW,eCcTBNAOTCA B
CPOKM, YCTAHOB/EHHbIE pernameHToM paboTbl MOLL.

Pe3ynbTaT npoueayp: HanpaB/ieHHble 3anpochl.

6.4.2. Cneunanuct M®LL nocne nonyyeHuss OoTBETOB Ha 3anpocbl (hopmupyer
naket [AOKYMEHTOB MW HanpaBsifieT ero B lMcnonkom B nopsAnke, YCTAaHOBJ/IEHHOM
pernameHTom pa6oTbl MOL].

Mpouepypsbl, ycTaHaB/MBaemble HacTOAWMM MNYHKTOM, OCYLW,eCTBNAOTCA B
CPOKM, YCTAHOB/IEHHbIE perfnameHToMm paboTbl MOLI.

Pe3ynbTaTt npouenyp: Hanpas/fieHHbie B VICNOMIKOM AOKYMEHTHI.

6.5. Bblgaua pesynbTtata MyHuUUMNAAbHOW yCNyru

6.5.1. Cneyunanuct M®L, npu noctynneHun pesynbTata MyHULMNANbHOW yCNyru
n3 Mcnonkoma perncTtpupyeTr ero B YyCTaHOB/IEHHOM MNOpsAKe, M3BellaeT 3aaButens
(ero npeacTtaBuTens) ¢ Mcnonb3oBaHWEM cnocoba CBA3WM, yKa3zaHHOro B 3asiB/ieHUU, O
pesynbTtate NpefocTaBNeHUS MYyHULMNANAbHOW YCAyru.

Mpoueaypbl, ycTaHaB/MBaemMble HacTOAWWM MNOAMNYHKTOM, OCYLW,ECTBNAKTCA B
LeHb NOCTynneHna AOKYMeEHTOB n3 Vcnosikoma.

PesynbTar npoueayp: u3BelweHue 3aaBuTenda (ero npeactaButens) o
pe3ynbTaTte npefocTaB/ieHUs MYHULMNANbHON ycnyru.

6.5.2. Cneunanuct M@Ll BbigaeT 3aaBUTEN0 pe3ynbTaT MyHULMNANbHOR yCcnyru

Mpoueaypbl, ycCTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLECTB/AATCA B
nopsgke o4yepenHOCTW, B AeHb MNpubbITUA 3adaBUTENA B CPOKW, YCTAHOBJ/IEHHble
pernameHTom pa6oTbl MOL].

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULUNANbLHOW YCAYIW.
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MpunoxeHune Nol
PykoBoautentio
McnonHNTeNbHOro KomMuteTta

MYHUUMMNANbHOIO paioHa
Pecny6nukun TatapcTaH
or:

3aaBneHune
06 ncnpaBNeHUN TEXHUYECKON OLLINOKM

Coobuwato 06 ownbke, AONYWEHHOIW NpPWM OKalaHMU MYHUUMNANbHOW YyCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:
MpaBuUnbHblE CBEAEHUA:
Mpowy ncnpaBuTb AonyweHHyr TeXHn4yeckyr 0LIJVI6Ky n BHECTU
cooTBeTCcTBYyHOLWMNE N3MeHeHunA B AOOKYMEHT, FIBI'IFII-OLLI,I/II7ICFI pe3ynbtatom
MyHVILLMHaI'IbHoVI ycnyrn.

Mpunaratw cnepywuwme JOKYMEHThI:

1.

2.

3.

B cnyyae npuHATUA peLleHus 06 OTK/IOHEHUN 3asBNeHuUs 06 ncnpasneHnn
TEXHNYECKO OWMNOKN npowy HanpaBUTb Takoe pelleHune:

nocpeancTsom oTnpaBneHnA 9/1EKTPOHHOTO AOKYMEHTa Ha ajgpec E-
mail: :

B Bnae 3aBepeHH0|7| KONnnun Ha 6yMa)KHOM HOCuUTeNne NnNoYToBbIM OTNpPaB/iIiEHNEM NoO
ajapecy:

MoaTBepxaakw cBoe cornacue, a Takke corfacue npeacraBasaemMoro MHOK auvua Ha
06paboTKy nepcoHasbHbIX AaHHbIX (C6op, cucTemaTMlauuio, HaKOM/EeHUe, XpaHeHue,
yTOuyHeHne (o6HOBNEHWE, M3MEHEeHue), MUCNoNb30BaHWe, pacnpocTpaHeHue (B TOM 4ucne
nepepgauvy), o6esnnunBaHue, 6/10KMpOBaHNE, YHUUTOXEHNE NEPCOHANbHbIX AAHHbIX, @ TaKxe
WHbIX [EeNCTBUIA, HeobxoamMblX n[NA 06paboTkM NepcoHasibHbIX [AaHHbIX B paMkax
npefocTaBfeHNss MyHUUUNAbHON ycnyrn), B TOM 4YMc/ie B aBTOMaTU3UPOBAHHOM pexume,
BK/lOUAA NPUHATWE peLleHunii Ha X OCHOBE OpraHoMm MpefocTaBAAWUM MYHULUNANbHYIO
ycnyry, B Uenax npefocTaBneHns MyHULUNanbHOM yCnyru.

Hactoawmum noaTsepxaato: CBeAeHUs, BKKUYEHHbIe B 3asB/ieHne, OTHocALWmnecs K
MOEe NUYHOCTU W NpencTaBNIeMOMY MHOK ULy, a TakkKe BHECEHHble MHOK Huxe,
[OCTOBepHbI. lokyMeHTbl (KOMMX SOKYMEHTOB), MPUMIOXEHHbIE K 3asiB/IEHNIO, COOTBETCTBYIOT
TpeboBaHUAM, YyCTaHOB/IEHHbIM 3akKoHoZaTeNnbLCTBOM Poccuiickoin ®epepaunm, Ha MOMEHT
npefcTaB/ieHNs 3asBMNEeHUA 3TW [AOKYMEHTbl AEeNCTBUTENbHbI U COoAepXaT AOCTOBEpHbIEe
cBefeHus.

[at cBoe cornacve Ha ydacTue B OMpoce MO OLeHKe KadecTBa NpenocTaB/ieHHOMN
MHE MYHULUUNaNbHON YCNyrn no TenegoHy:

(pata) (no4nnch) (®1N.0)
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MpunoxeHune
(cnpaBo4HOE)

PeKBU3NTbI JO/HKHOCTHbIX /UL, OTBETCTBEHHbLIX 3a NpeAoCTaB/eHNne MyHULMNANbHO

YCNYTN U OCYLLECTBAALUMX KOHTPO/Ib €€ UCMNOJTHEHUS,

NCnoNHUTENbHbLIA KOMUTET MyHULMUMNANbLHOIO 06pa3oBaHns «/IBaHOBCKOE Ce/bCKoe
noceneHne» JIEHWHOTOPCKOrO MyHULUMNANbHOro paioHa Pecny6nukm TatapcTaH

JO/MKHOCTb TenedoH ONEeKTPOHHbLIA agpec
PykoBoguTenb 3-90-41 Ivan.Len@ tatar.ru
3amMecTuTeNib pykoBoAUTENA 3-90-41 Ivan.Len@tatar.ru

PekBU3UTbI AO/MKHOCTHbLIX N1L, KOHTPONUPYOLWNUX NpefocTaB/ieHne
MYHULUNANbHOW yCnyru

JomKHOCTb TenedoH DNeKTPOHHbIN aapec

[FnaBa noceneHuns 3-90-41 Ivan.Len@ tatar.ru


mailto:Ivan.Len@tatar.ru
mailto:Ivan.Len@tatar.ru
mailto:Ivan.Len@tatar.ru

MpunoxeHue 3

K NOCTaHOBAEHWNID MCNOMHUTENbLHOTO
KoMuTeTa MYHULMUNANbLHOTO
obpaszoBaHua «lBaHoBCKOe
CenbCKoe NoCcefieHne»
JIEHWHOTOPCKOro MyHULMMNANBHOTO
painoHa Pecny6nuku TatapcTaH

oT « 29 » okTA6pA 2019 r. Ne 15

AOMWHUCTPATUBHbLIA pernameHT
npefocTaBNeHNss MyHULMUNANbHOW YCAyrn No Bblgaye cnpaBky (BbIMUCKK)

1. O6wune nonoxeHus

1.1. HacToAawunii agMUHUCTPATUBHLIA pernamMeHT npefocTaBNeHUs MYHULUNANbLHOMN
ycnyrn (ganee - PernameHT) ycTaHaB/nuMBaeT CcTaHAapT W NOpPAfoK npepocTaB/ieHuns
MYHULUNAAbHOW yCNyru no Bblgaye cnpaBky (BbINUCKK) (4anee - MyHuumMnanbHas ycnyra).

1.2. Monyyatenu MyHuumnanbHOW ycnyru: ousnyeckue nuua (ganee - 3asaButens).

1.3. MyHuumnanbHaa ycnyra npegoctasnsetrca  MCNOMHUTENbHbIM ~ KOMUTETOM
MyHUUMNanbHOro obpa3oBaHUA «l/IBaHOBCKOE ceflbCKoe noceneHne» JIEHWHOropcKoro
MyHUUMNanbHOro paiioHa (manee - Vcnonkom).

1.3.1. MecTo HaxoxpgeHue Mcnoskoma: c. MiBaHoBKa, yn. KOHocTu, A. 5.

Mpaduk paboTbl:

noHepenbHukK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCceHbe: BbIXOAHbIE OHW.

Bpems nepepbiBa N8 oTAblxa M NUTaHUSA ycTaHaB/MBaeTCA NpaBu/iamMy BHYTPEHHero
TPYLOBOro pacnopska.

CnpaBouHbliin TenedoH (85595) 3-90-41.

Mpoxopa no gokymeHTaMm, yA0CTOBEPAOWMM NUYHOCTb.

1.3.2. Aapec ouumanbHOro cainta MyHUUMNanbLHOrO paioHa B WMHGPOPMALMOHHO-
TENEKOMMYHUKALUNOHHOW  ceTn  «WMHTepHeT»  (manee - ceTb  «WHTepHeT»):  (http://
http://leninoqorsk.tatarstan.ru).

1.3.3. Hhopmaumns 0 MyHULMNANbHON ycnyre, a Takke 0 MecTe HaxoxgeHus u rpaduke
paboTbl crnoskoMa MoXeT OblTb NOJyYeHa:

1) nocpenCTBOM MHAOPMALMOHHBIX CTEHAOB, cOAepXalux BU3yasibHYHO W TEKCTOBYH
MHOpMaLU O MYHMUUNANbLHOW ycsyre, pacnosioOXeHHbIX B nomeweHusax Mcnonkoma, Ans
paboTbl C 3aABUTENSAMMU.

NHdopmauma Ha rocygapcTBeHHbIX A3blkax Pecny6nukn TatapcTaH BK/AKYaeT cBeeHus
0 MyHMUMNanbHOW ycnyre, cogepxauwumeca B nyHkTax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa,;

2) nocpencteoMm cetn «WHTepHeT» Ha oguuManbHOM caliTe MyHMUUNanbHOro palioHa
(http:// leninogorsk.tatarstan.ru);

3) Ha T[lopTane rocygapcTBEHHbIX W MYyHuUUMNanbHbIX ycnyr Pecnyb6nukm TaTtapcTaH
(http://uslugi.tatar.ru/);

4) Ha EanHOM nopTane rocygapCTBEHHbIX WM MyHuuunanbHbiX ycnyr (dpyHkuwnid) (http://
www.gosuslugi.ru/);

5) B icnonkowme:


http://leninoqorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

45

npu ycTHOM o6palLeHuun - TMYHO UAN Mo TenedqoHy;

npuM nUcbMeHHOM (B TOM u4ucne B (hopMe 3MNeKTPOHHOro AOKyMeHTa) obpal,eHun - Ha
6yMaXHOM HOcCUTesie Mo no4yTe, B 3NEKTPOHHOIW hopmMe MO 3/1IeKTPOHHOI nouTe.

1.3.4. WHdopmauus no Bonpocam MpeAocTaBf€HUSs  MYHUUMMNANbHOW  yCNyru
pa3sMelwaeTcsa cneumanncTtom lMcnonkoma Ha opuymManbHOM calTe MyHMUMMOANbLHOrO palioHa u
Ha MHOPMAaLNOHHBLIX CTEHAAX B noMelweHusax KMcnonkoma a8 paboTbl € 3aABUTENAMMU.

1.4. MpepocTaBNeHne MyHULMMNANBHON YCAYrn OCYLLECTBAAETCS B COOTBETCTBUU C:

MpaxgaHckum kogekcom Poccuiickoit ®epepauymmn o1 30.11.1994 Ne51-®3 (CobpaHue
3akoHogaTtenbcTBa Poccuiickoii degepauun, 05.12.1994, Ne32, cT. 3301) (manee - K Po);

3emenbHbIM Kogekcom Poccuiickoit depepaunnm ot 25.10.2001 Ne 136-®3 (CobpaHue
3akoHoaatenbcTBa Poccuiickoit ®epgepaumnn, 29.10.2001, Nedd, cT1.4147) (nanee - 3K P®);

XunuwHeim kogekcom Poccuiickoit ®epepaumm ot 29.12.2004 Nel88-d3 (CobpaHue
3akoHogaTtenoctBa Poccwuiickoii  ®degepaumn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (manee-
XK P®);

OcHoBaMKn 3akoHogaTenbcTBa Poccuiickoin depgepauum o HoTapuate (ytB. BC Pod
11.02.1993 Ne 4462-1) (Poccuitckasa raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-®3 (peg. ot 09.12.2010) "O BeTepaHax"
(CobpaHue 3akoHopgaTenbctBa Poccuiickoih depepaynmn, 16.01.1995, Ne3, c1. 168) (manee - 5-
®3);

depepanbHbiM 3akoHOM oOT 21.07.1997 Nel122-®3 «O rocygapCTBEHHOI perucrpayunmn
npaB Ha HeaBMXMMOE WMYLLEecTBO W cAenok ¢ Hum» (CobpaHue 3akoHopfaTtesbCcTBa
Poccuiickoin ®depepauun, 28.07.1997 Ne30, cTt. 3594) (pnanee - 122-93);

depepanbHbiM 3akoHOM OT 11.06.2003 Ne74-®3 (peg. oT 30.10.2009) «O KpeCTbSHCKOM
(dbepmepckom) xo3zsictBe» (CobpaHue 3akoHogaTenbcTBa pgasee 16.06.2003, Neo 24, cT.
2249) (panee - 74-93);

depepanbHbiM 3akoHOM OT 06.10.2003 Nel31-#3 «O6 06WKMX NpuHUMNax opraHusaynmu
MecTHOro camoynpaBneHms B Poccuinickon depgepaynn» (CobpaHne 3akoHogaTenbcTBa
Poccniickoii  depepauynm, 06.10.2003, Ne40, cTt. 3822) (aanee - 131-d3);

depepanbHbiM 3akoOHOM OT 27.07.2010 Ne210-3 «O6 opraHumzaynm npegocTaBeHUsA
rocyfapCTBeHHbIX W MyHUUMUNanbHbIX Yycnyr» CobpaHue 3akoHomaTenbcTBa Pocculickol
depepauymn, 02.08.2010, Ne31, cT1.4179) (nanee - degepanbHblii 3aKkoH Ne 210-$3);

npukazom MuHUCTeEpCTBa CenbCKOro xo3sictea Poccuiickon ®epgepauynnm ot 11.10.2010
Ne345 «O6 yTBepXAeHUU OpMbl U Nopsagka BeAeHUS MOXO3AWCTBEHHbIX KHUI OpraHamu
MEeCTHOro camoynpaBfieHUs MnocefieHnii M opraHamm MeCTHOro camoynpaBfeHUs TFopoACKUX
okpyroB» (BionneteHb HOpPMATWUBHbLIX AKTOB (hefepasibHbIX OPraHoB WUCMNOSHUTENIbHOW BNacTu,
Ne50, 13.12.2010) (panee - npukas 345);

npukaszom PocpeecTtpa oT 07.03.2012 Ne /103 «O6 yTBEpXAEHUN (DOPMbI BbIMUCKA U3
MOXO3AWCTBEHHON KHUIM O HaNUYUM Yy rpaxgaHuHa npaBa Ha 3eMeJsibHblii ydacTok» (ganee -
Mpukas Pocpeructpaynm);

3aKoHOM Pecnybnumkn  TaTtapctaH oT 28.07.2004  Ne45-3PT «O  MeCTHOM
camoynpasneHun B Pecnybnuke TatapcTaH» (Pecnybnuka TatapctaH, Nel55-156, 03.08.2004)
(panee - 3akoH PT Ne 45-3PT);

YcTaBOM  MyHMUMNANbHOTO o06pa3oBaHUs  «/IBaHOBCKOE CeNbCKOe  MNocefieHue»
JIeEHNHOrOpCKOro MyHUUMNanbHOro paioHa Pecny6numkn TaTapcTaH, NpPUHATOro PelweHnem
CoBeTa MyHuMuMnanbHOro obpasoBaHusa «/BaHOBCKOe cefibckoe nocesieHne» JIeHUHOropCcKOro
MyHUUuNnanbHOro panoHa Pecny6nukn TatapctaH ot 09.12.2016 r. Ne 45 (ganee - YcrtaB);
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MonoxeHnem 06 McnoNHUTENbHOM  KOMUTETE  MyHUUMNanNbHOro  o6pasoBaHus
«/IBaHOBCKOE cefnbckoe nocesieHne» JIEHMHOropcKOro MyHWUMNanbHOro painoHa Pecnyb6anku
TatapcTtaH, yTBepxaeHHbiM PeweHnem CoBeTa MyHuuMnanbHOro obpasoBaHusa «l/BaHOBCKOe
cenbckoe nocesieHne» JIeHMHOToOpCcKOro MyHuuunanbHoOro parnoHa Pecny6nukm TatapctaH oT
17.11.2016 r. Ne 42; (nanee - MonoxeHue 06 Vcnoskome);

MpaBunamn BHYTPEHHeEro TPYAOBOro pacnopsgka Wcnonkoma, yTBEPXAEHHbIMU
MocTtaHoBneHnem pykosoguTensa Mcnonkoma ot 20.01.2010 r. Ne 2 (ganee - lMpasuna).

15. B HacTosAWweM pernamMeHTe UCMNOMb3YKTCS CNeaylle TEPMUHbI U ONpeseneHus:
nog cnpaBkoW  (BbINMWCKOI) BblAaBaemMoill opraHaMum MECTHOro camoynpaB/ieHuUs
NMoHMMaeTcsA - ChApaBka O COCTaBe CEeMbW, CNpaBKM C MecTa XWUTEeNbCTBa, BbLIMUCKM U3

NOXO3SIACTBEHHON KHUTW, BbIMACKW U3 OMOBOW KHWUIM, CNpaBka C MecTa XWTefbCTBa yMepLIero
Ha [eHb CMepTu, crnpaBka C nNpegblayliero Mecra XWTeNbCTBa XUTeNnam WHAUBUAYasbHbIX
XUNbIX 4OMOB, CNpaBka Ha 3eMefibHblli y4acToK, cnpaBka Ha AOMOBNaAeHue.

yfaneHHoe paboyee MecTo MHOrodyHKUMOHANbLHOIO LEeHTpa npepocTaBneHus
rocyfapCTBEHHbIX M MYHULUNANbHbLIX YCAYr - TeppuTopuasibHO 060Cc06/1eHHOE CTPYKTYpHOe
nogpasgeneHne (odpnc) MHOroMyHKUMOHANbLHOTO LeHTpa NpefocTaB/eHNA roCyAapCTBEHHbIX U
MYHULUUNANbHBIX YCNyr, co3fjaHHOe B FOpPOACKOM WX CE/IbCKOM MNOCENEeHUA MYHULUNanbHOro
paiioHa (ropogckoro okpyra) Pecny6nvku TatapcTaH B COOTBETCTBUMWM C NyHKTOM 34 [Mpasun
opraHusaumnm hJeATenbHoCTH MHOTOoOYHKLNOHAaNbHbIX LEeHTPOB npegocTaBneHns
rocylapCTBEHHbLIX M MYHULMNANbHbLIX YCNYr, YTBEPXAEHHbLIX NOCTaHOB/ieHNneM [paBuTenbLCcTBa
Poccuiickoit depgepaunnm ot 22.12.2012 Nel376 «O6 yTBepxaeHuu [lpaBun opraHusauunm
[eATeNbHOCTU  MHOTOPYHKUMOHA/IbHLIX LEHTPOB MpefocTaB/ieHUs rOCYyAapCTBEHHbLIX U
MYHULUMANbHBIX YCNYIr»;

TexHunyeckasa ownbka - owubka (onucka, onevaTtka, rpammaTtmnyeckas nnu
apumeTnyeckas ownbka nméo nopo6Has owunoéka), gonyu,eHHas opraHom,
NpefoCTaBfAWMM  MYHULMNANLHYO YCAyry, W npuBeflwas K HECOOTBETCTBUIO CBeLEHU,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUunasbHOW ycnyru), cBefeHUsM B [OKYMeHTax, Ha
OCHOBaHUN KOTOPbIX BHOCU/INCb CBELEHUS.

B HacTosAwem PernameHTe nof 3asiBjieHMEM O NpefocTaB/eHUN MYHULMNANbHOR ycnyru
(panee - 3asBneHNe) NOHMMaeTCa 3anpoc O npefocTaB/eHnn MyHuuunanabHoW ycnyru (n.2 cT.2
depepanbHOro 3akoHa oT 27.07.2010 Ne210-93). 3aaBneHWe 3anojfiHAETCA Ha CTaH4apTHOM
6naHke (npunoxeHue Neol).



HaunmeHoBaHue TpeboBaHMA K
cTaHfapTy npefoctaBneHus
MYHULMNANbLHON ycnyru
2.1. HanmeHoOBaHWe MyHUUMUNANbLHOW
ycnyru

2.2. HaumeHoBaHue NCNOHUTENIbHO-
pacnopaanTenbHOro opraHa MecTHOro
camoynpaB/flieHUsa,HeNnoCcpeACTBEHHO
npeaocTaBNALWEro MyHULUMNANTBHYIO
ycnyry

2.3. OnucaHue pesynbrarta
npeaocTaBNeHUS MyHULMNANbHOM
ycnyru

2.4. Cpok npefocTtaB/ieHus
MYHULMNANLHOW YCAYrh, B TOM 4ucre
C y4eTOM Heob6xogmmMocTn obpalieHus
B opraHmMsaymu, yyacTeylouime B
npenocTtaB/ieHUN MyHULUNANBHOWR
YCNyru, CpoK NpUOCTaHOB/IEHUSA
npefocTaBNeHUS MyHULUNANbHOM

1 CpoK npeaoCcTaBNeHUss MYHUUMMANbHOW YCNyru oOnpefeneH WCXOAs W3 CYMMapHOro Cpoka,
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2. CTaHfapT npeAocTaBeHnsa MYHULUNANbHOW ycnyru

CopepxaHue TpeboBaHMn K cTaHAApPTYy

Bbigaya cnpaBku (BbIMUCKK)

Ncnonkom

CnpaBka (BblINUcka).
YCTHbIA UM NMUCbMEHHBIA 0TKa3 B NpefocTaB/ieHUN
MYHULUNANLHON yCNyru

He 6onee Tpex pAHeil ¢ MOMeHTa perucrpauuu
3asBeHNS.

YCTHbI 0TKa3 B MNpPeAoCTaB/€HUM MYyHUUUNANbHOWN
yCcnyru B feHb obpalieHus.

MpuocTtaHoBNEeHNE cpoka npefocTaBneHuns
MYHMULMUNANBLHOW YCNYIrM HE NpeaycMOTPEHO

HopmMaTuBHbI akT,
ycTaHaBAMBaOLWMWA yCAyry nam
TpeboBaHne

YcTaB CenbCKOro noceneHus
K P®, 3K PO, )KK P®, OcHOBbI
3akoHogaTtenbcTBa 0
HoTapuarte, 122-03, 74-93,
210-93, lpukas
Pocpeructpauyuu

YcTas,

MonoxeHne 06 Ncnonkome

YcTaB CcesibCKOro nocesieHuns
K P®, 3K P®, XXK P®, OcHOBBbI
3akoHopaTtesnbCcTBa 0
HoTapuaTte, 122-93, 74-03,
210-93, lpukas
Pocperunctpauyuu

MWHMMaNbHO Heo6X0AMMOro ANs

OCYLL,eCTBNEHUS aAMUHUCTPATUBHBIX Npoueayp. LNUTEeNbHOCTb afMUHUCTPATUBHBIX NPOLEAYP UCUUCISAETCS B Paboumx HSX.



yC/lyrn B cnyyae, ec/qim BO3MOXHOCTb
NMPUOCTaHOB/IEHNA NpeayCcMOTpeHa
3akoHogaTenbcTBOM Poccuiickoi
depepaynn, cpok Bblaauu
(HanpaBNeHUS)40KYMEHTOB,
ABMIAWNXCA pPe3ynbraTom
npegocTaB/ieHNs MyHULUNANbHOM
ycnyrmm

2.5. VicuepnbiBaoLWwuii nepeyeHb
OOKYMEHTOB, HEOOBXOANMbIX B
COOTBETCTBMU C 3aKOHOAATE/IbHbIMU
WM VUHLIMA HOPMAaTUBHbIMU
npaBoOBbIMW aKTamMu AN
npefocTaB/ieHNs MyHULMNAbHOM
yCyrn, a Takxe ycnyr, Kotopble
ABNAOTCA HEOOXOAUMbIMU U
o6a3aTeNibHbIMY ANA NpefocTaBieHns
MYHULUNANBHBLIX YCNYT, nognexatimnx
npeAcraB/fieHNI0 3aABUTENEM,
cnocobbl X MNOSyYeHUS 3asABUTENEM,
B TOM 4uC/ie B 3/IEKTPOHHOWN popme,
nopAafoK Ux npencraBneHus

2.6. NcuepnbiBakWnii nepeyeHb
[OKYMEHTOB, HEOOXOANMBIX B
COOTBETCTBUU C HOPMATUBHLIMY
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3asBneHue o npegoctaBneHUn ycnyru (B yCTHOW nau
NMMCbMEHHON hopme).

JokyMeHTbl (opuruHanbl) (npunoxeHune Ne2).

3asaBneHUs B NMCbMEHHON (hopme npeactaBnseTcsa B
OAHOM 3K3eMmnaspe.

BnaHk 3asgBneHus Ana noayvyeHms MyHULUNanbHOWN
ycnyru  3asgBUTeNlb  MOXET MONyyYuTb Npu  JIMYHOM
obpalweHnn B Mcnonkome. IneKkTpoHHasa ¢hopma 6naHka
pasmelieHa Ha ohuumnanbHOM caiite Mcnonkoma.

3asBneHne u npunaraemblie AOKYMEHTbl MOTYT ObITb
npeacTtasfeHbl (HanpaB/eHbl) 3asaBUTeIeM Ha GyMaXHbIX
HOCUTENAX OAHUM U3 CNnefyloLwmx cnocobos:

ANYHO (NMUOM, AENCTBYKOWMM OT UMEHU 3asBUTENS
Ha OCHOBaHWM AOBEPEHHOCTN);

NOYTOBbLIM OTNPaBfEeHNEM.

3asaBneHne U [OOKYMEHTHI
npeacTtasfeHbl  (HanpaBfeHbl)
3/1EKTPOHHOI0 [OKyMeHTa, MOAMNUCAHHOTO YCUJIEHHOW
KBaNMULUNPOBAHHON 3NEeKTPOHHOW noAnucblo, 4epes
MH(POPMAaLNOHHO-TE/IEKOMMYHUKALNOHHbIE CceTu obLiero
jocTtyna, B TOM u4ucne yepes UHGPOPMaLUNOHHO-
TENEKOMMYHUKALUNOHHYI0 ceTb «WHTepHeT», n EAuHbIN
noptana rocygapcTBEHHbIX U MYHUUUNANbHbLIX YCAYT

MpeacTtaBneHne [OKYMEHTOB, KOTOpble MOryT ObITb
OTHEeCEeHbl K AaHHOI KaTeropum, He TpebytTcs

TakKxe MOryT 6bITb
3adaButenem B Buae



npaBoOBbIMW aKTamMu A
npeaocTaB/leHNss MyHULMNAIbHO
YCNyru, KoTopble HaxoaAaTcsi B
pacnopsiXXeHnn rocyapCcTBEHHbIX
opraHoB, OpraHoB MECTHOTO
camoynpaB/ieHUs N UHbIX

0praHVI3aLl.VII7I N KOTOPblIE 3aABUTESb

BNpaBe NpeAcTaBuUTb, a Takxe

Cnoco6bl UX NONMYYEHUN 3aABUTENAMU,
B TOM 4yuncfe B 3/1eKTPOHHOI copme,

nopsAAoK Ux npencraB/ieHus;
rocygapcTBEHHbIN opraH, opraH
MEeCTHOro camoynpassieHns nméo
opraHmsaunsa, B pacnopshkeHumn
KOTOPbIX HAXOOATCA AaHHble
OOKYMEHTHI

2.7. VicuepnbiBalWunin nepeyeHb
OCHOBaHUIi Ana oTkasa B npueme
OOKYMEHTOB, HEOO6X0AMMBbIX AN
npefocTaBAeHNs MyHULMNANbHOW
yenyru

2.8. VicuepnbiBalowmii nepeyvyeHb
OCHOBaHUIi oNA NpPUOCTaHOBNEHUSA
nnu oTkasa B nNpegocTaB/eHUN
MYHULUNANBbHOW YyCNyru
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OcHOBaHWSA ANA oTKasa B NpMemMe AO0KYMEHTOB:

1) Nofaya AOKYMEHTOB HeHagnexalwnum NuULoM;

2) HecooTBeTCcTBME MNpeAcTaB/E€HHbIX [OKYMEHTOB
nepeyHd  OOKYMEHTOB,  YyKa3aHHbiIX B  NyHKTe 2.5
HacTosawero PernameHTa;

3) B 3aaBneHunM U1 npunaraembix K 3asABfEHUI0
[OKYMEeHTax MWMEeKTCs HEeOroBOPEHHble uncnpaB/ieHus,
cepbesHble MOBpPEeXAeHUs, He NMO3BOAAKLWME O4HO3HAYHO
NUCTONIKOBATb UX COAEpXaHue;

4) TMMpepacTaBneHne [AOKYMEHTOB B HeHaanexaliui
opraH

OcHoBaHMA A9 MNpUOCTaHOBAEHUS npefocTaBneHns
yCnyrn He NpefycMOTpPEHHbI.

OcHoBaHuA ANnd oTKasa:

1) 3agBuTenem npeacTtaBneHbl [OKYMEHTbl He B
No/IHOM 06beme, NM60 B NpefcTaB/IEHHbIX 3aABAEHUN U
(nnn)  QOKyMeHTax cogepxuTca HenonHasa wu  (Mau)
HegocToBepHasa MHGopmauus



2.9. lMopAagok, pasmep U 0CHOBaHUA
B3MMaHUsA rocyfapCcTBeHHOM MOLWNNHBbI
WAM MHOWM NNaThbl, B3MMaeMoi 3a
npegocTaBfeHne MyHULUNaabHOWM
ycnyru

2.10. lNMepeyeHb ycnyr, KoTopble
ABNAKTCA HEOOXOAUMBIMU U
ob6a3aTesibHbIMW ANA NpefocTaBneHns
MYHULUNAALHOW yCNyru, B TOM Yucne
cBefleHUs 0 AOKYMeHTe (L4OKyMeHTax),
BblgaBaeMoM (BblgaBaemblXx)
opraHusauuamu, yyacTByloWMUMN B
npegocTaB/ieHNM MyHULUNANbHbIX
ycnyr

2.11. MMopAandokK, pasmep n ocHoBaHUA
B3MMaHUA nnaTbl 3a npegocrtaBiieHne
YC/yT, KOTOpPble ABAAITCA
HeobxoanuMbIMKN K 06A3aTeNbHbIMU
4na npepocrtassieHus
rocyfapCTBeHHOW ycnyru, Bkawyas
MHpopmMaumno 0 MeToauke pacyerta
pasMepa Takoi nnatbl

2.12. MakcumasnbHbIl CPOK OXuaaHus
B ouepegu npu nogave 3anpoca o
npegocTaBneHUn MyHULUNANbHOM
ycnyru, ycnyru, npefoctaBnsemoim
opraHusayunei, yyacTByroLlen B
npegocTaBieHnn MyHULUNanbHoM
yCAyru, u Npu nonyyeHun pesynbrara
npefocTaB/IEHUA Takux ycnayr

2.13. CpoK 1 NOpAAOK perucrpaumu
3anpoca 3asaBUTens o
npefocTaBNeHN MyHULMNANbHOWN
YCAYrn n ycnyru, npefoctaBnisieMoi
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MyHuyunnanbHas ycnyra
6e3B0O3ME3HOI OCHOBE

npepoctaBidaeTcs Ha

NpepocTaBnieHne
yCcnyr He TpebyeTcs

HeobxoaMmMbIX U 06A3aTeNbHbIX

MpepocTaBneHune
ycnyr He Tpebyetcs

HeobxoAMMbIX K 0653aTefNbHbIX

Mogaya 3asABNEHUS Ha MNOJyYEHUE MYHULUNASbHOM
yCnyrn npu Haanymm ovepeam - He 6onee 15 MUHYT.

MNpu  nonydyeHun  pesynbTata npepocTabB/ieHUsd
MYHULMUNANbLHOW YCAYrM MaKCUMasibHbI CPOK OXWAaHus
B ouepenn He AO/XKEH npesbiwaTb 15 MUHYT

B TeuyeHue ofHOro AHS C MOMEHTa MOCTynjaeHus
3asB/eHmns.

3anpoc,
BbIXOQHOA

NOCTYNUBLUIWIA B 3M1EKTPOHHON dopme, B
(Npa3gHWYHbI) AEeHb perncTpupyeTcsa Ha



opraHusauunei, yyacTBylollein B
npegocTaB/eHUN MYHULUNAbHOM
yCNnyru, B TOM 4muciie B 3/1eKTPOHHOM
dopme

2.14. TpeboBaHNA K NOMeLWEeHNAM, B
KOTOpbIX NpefocTaBnseTcs
MyHUUUNanbHasa ycnyra, K sany
oXupaHusa, mectam Ansa 3anosiHeHus
3anpocos 0 npefocTaBneHnun
MYHULMNANbLHOR yCnyru,
NHPOPMaUMOHHbLIM CTEHAAM C
obpasyamun mx 3anosHEHUS ”
nepeyHem AOKYMEHTOB, HEOOXOANMBbIX
ONS NpefocTaB/IEHNS Kaxaol
MYHULMUNANbLHOM yCNyru, pasMeLl,eHuto
N 0POPMNEHNID BU3YasIbHOM,
TEKCTOBOW N MyNbTUMeLNAHON’
NHopMaynm o nopsgke
npefocTaB/ieHNs Takoi ycnyru, B TOM
yucne K obecneyeHuno 4OCTYMHOCTH
ONA MHBANNAOB yKa3aHHbIX 00bEKTOB
B COOTBETCTBUM C hesiepanbHbIM
3aKoHOgaTeNnbCTBOM U
3aKkoHogaTenbcTBOM Pecnybnuku
TatapcTaH O couManbHOWN 3awuTe
NHBaNA0B

2.15. TokasaTtenu OOCTYMHOCTM 7
KayecTBa MyHULUMNANbHON YyCnyru, B

TOM yucne KO/NIM4yecTBO
B3aMMo4eiicTBuii 3aaBuUTENA c
OOMKHOCTHbIMU amuamm npu
npeaocTaB/EHUN MyHULUMNANbHOM
ycAyrm wn  nUX NpOAOMKUTENbHOCTD,
BO3MOXHOCTb nony4vyeHus
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cnepgywowunii  3a
OeHb

BbIXOAHbIM (Npa3gHUYHbIM) pabounii

MpepocTaBnexHune MYHULUNANbHOW
ocylwecTBnsieTcs B 34aHNAX " NnoMeLLeHNSX,
060pya0BaHHbIX MPOTUBOMNOXAaPHOW cuctemoi n
CUCTEMOWN MNOXapoTyleHns, HeobxoanmMoli mebenbto Ans
odhopmneHns LOKYMEHTOB, MHGOPMaLNOHHBIMMU
CTeHAamMU.

Ob6ecneunBaeTcs 6ecnpenaTCTBEHHDbIN poctyn
WHBANNAOB K MeCTy MpefocTaB/ieHUs MYyHULUNaabHOWN
ycnyrm  (yAOOHbIA  BXOA4-BbIXO04 B MNOMELWEHUS U
nepemelleHne B X npegenax).

BusyanbHas, TekcToBas " MynbTUMeOWiAHAasA
nHgopmayms o nopsigke npefocTaB/ieHUs
MyHMLUUNANbHOW Yycnyrn pasmelwjaeTcs B yAOOHbIX ANs
3asgBUTeNnen mMectax, B TOM 4Yucne C yyeToMm
OrpaHWYeHHbIX BO3MOXHOCTEN MHBAINAOB

ycnyru

Mokasatensamm LOCTYMHOCTM
MYHULUNANBLHON YCAYrn ABNAIOTCA:

pacnosioXXeHHOCTb NoMeleHnss lcnonkoma B 30He
LOCTYMHOCTU 06LW,ECTBEHHOTO TPAHCNOPTA;

Hanuune HeobXo4MMOro Ko/smuyecTBa CheLnanucTos,
a TakKxe NnoMmeLlleHunid, B KOTOPbIX OCYLLECTBAAETCS MpUEM
LOKYMEHTOB OT 3asABuUTeneil;

Hannune mncyepnbiBawllein MHdopmauum o cnocobax,

npefocTaBneHus



MHopMauum o xoae NpepocTaB/ieHUs
MYHUUMNANbHONW yCcnyru, B TOM 4ucrne
C Mcnonb3oBaHMeM MHpOpMaLNOHHO-
KOMMYHUKaLNOHHbIX TEXHONOTUNA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
MoslydYeHMs MyHULMNasbHON yCnyrn B
MHOTOYHKLMOHA/IbHOM LUeHTpe

npeAoCcTaB/ieHNs TOCYAAPCTBEHHbLIX U
MYHULMUNANbHBIX YCAYyr (B TOM 4nc/e B
NONHOM obbeme), B no6om
TeppuTopuasbHOM nogpasfeneHunu
opraHa NCNOJTHUTENBHO
pacnopaauTenbHOro opraHa MecTHOro
camoynpaBneHus, no BbIGOPY
3aABUTENS (skcTeppuTOpuanbHbIii
npuHuun), nocpencrtsomMm 3anpoca o
npegoctaB/ieHnun HECKObKUX
rocygapcTBeHHbIX n (nnn)
MYHULUNANbHbIX yenyr B
MHOTO(YHKLNOHAIbHbIX LeHTpax
npefoCcTaB/eHNS TFOCYLapCTBEHHbIX U
MYHULUNANbHbIX yCnyr,
npegycMOTPEeHHOro cTaTbel 15.1

depepanbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)
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nopsiike W cpokax npeaocTaBfeHUs MyHULMNaabHOW
ycnyru Ha NHOPMaLNOHHbIX cTeHpax,
MHPOPMaLMOHHbIX pecypcax JTeHnHoropckoro
MYHULMNANbHOTO paioHa B ceTu «VIHTepHeT», Ha
EOVHOM nopTane rocyfapCTBEHHbIX W MYHUUMUNANbHbIX
ycnyr,

okazaHuMe nomowwu WHBanMAam B NPeoAosIeHUN

6apbepoB, MellalwWwmx NoNYYEHUO UMK YyCNyr HapaBHe C
APYTVMU LAMMU.

KauecTBo npegocTaBneHuUss MyHULUNANbHOW ycnyru
XxapakTepum3yeTcsi OTCYyTCTBUEM:

ouepefeli npu npuemMe U Bblgaye [JOKYMEHTOB
3aABUTENAM;
HapyLleHni CPOKOB npeaocTaBeHus

MYHULMUNABHON yCnyru;
Xanob Ha peicTeua (6esgeiicTBue) MyHUUUNANbHbIX
CNyXawmnx, NnpegocTaBAAnLWUX MyHULUNANbHYO YCAYry;
xanob Ha HEeKOpPpeKTHoe, HEBHMMATE/IbHOE
OTHOLWEHNE MYHULMMANbHBIX CJyXalnx, OKa3biBaloLux
MYHULUNANBHYK YCAYry, K 3asBUTENAM.
Mpn nogauve 3anpoca 0
MYHUUUNANBHON YyCyru
MYHUUUNANBHON yCnyru,
B3ammogeiictene

npegocTaB/ieHUn
U Npy nosiydeHuu pesynbraTa
npepgnonaraeTca OOHOKpaTHoe
OO0J/IXHOCTHOTO nmua,
npepocTaBALLErO MYHULUNANbHYIO ycnyry, n
3aAaBUTENS. Mpofo/MKNTENBHOCTb B3aumopencTens
onpefenaeTcsa pernaMmeHTomM.

NHdopmaumsa o] xopne npepoctaB/ieHUs
MYHULUNANBLHOW  ycnyru MOXeT  OblTb  NOMy4YeHa
3asgBuUTENIEM Ha cainTe JIEHWHOropPCKOro MyHULMNA/bHOTO
palioHa, Ha EauMHOM nopTane rocyAapCTBEHHbIX U
MYHULUNanbHbIX ycnyr, B ML,

MpepocTaBneHne MyHULUNANbLHOM
MHOTOQYHKLNOHA bHbI LeHTp

ycnyru uepes
npenocTaBneHns



2.16. VHble TpeboBaHUs, B TOM 4ucne
yuyuTbiBaKwWme oCoO6eHHOCTHU
npegocTaB/ieHNU MyHUUMNANbHOM
YCNYrn No 3KCTeppuTopuanbHOMY
npuHumny (B cny4yae, ecnu
MyHUUMNanbHas ycnyra
npegocTasnseTcsa no
3KCTeppuTOpPManbHOMY NPUHLUMY) W
0COGEHHOCTN NpeaocTaBieHns
MYHULUMWNANbHO’ yCyrn B
3/1eKTPOHHOWN dhopme
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rocyfapCTBeHHbIX W MyHUUMNANbHbIX ycnayr (panee -
M®Ll), yaaneHHble pa6oune MecTta ML, He
ocyuiecTBnseTcs.

MyHuumMnaneHaa ycnayra no 3KCcTeppuTopuasibHOMY
NpUHLUMNY WK B CcOCTaBe KOMMJIEKCHOrO 3anpoca He
npefocTasnsfeTcs

KoHcynbTauuto 0 nopsgke nonyyvyeHus
MYHULMNANbLHON YCNyrn B 3/1€KTPOHHOUW OopmMe MOXHO
NnonyynTb vyepes MHTepHeT-NnpueMHyto nunn yepes lNoprtan
rocyfapCTBeHHbIX U MYyHUUMNanbHbIX ycnyr Pecny6inku
TaTtapcTaH.

B cnyyae, ecnu 3akoHOM nMpefycMmoTpeHa nojava
3asBNeHNsA 0 NPefOoCTaB/€HUN MYHUUUNANbHOW ycnyru B
3NeKTpPOHHOW dopMe 3adB/eHWe nogaetca uyepes
MopTan rocynapcTBEHHbIX W MYHUUMNANbHbIX YCAyr
Pecnybnukn  TartapctaH  (http://uslugi.tatar.ru/) wnu
EovHbIA nopTan  rocyfapCTBEHHbIX M MYHMLUUNANbHbIX
yenyr (pyHkuumin) (http:// www.gosuslugi.ru/)


http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, NnocnefoBaTe/lbHOCTb U CPOKM BbINOJTHEHUA aAMUHUCTPATUBHBLIX Mpoueayp,
TpeboBaHUS K NOPSAKY UX BbIMOSTHEHWSI, B TOM YMC/le OCOGEHHOCTU BbINOJTHEHUS
aAMUHUCTPATUBHbIX Npoueayp B 3/IEKTPOHHONR dhopme

3.1. OnncaHue nocneposaTeNbHOCTU AEWCTBMIA Npu nNpefocTaBAE€HUW MyHULUNANbHOW
ycnyru

3.1.1. TMpepocTaBneHne MyHUUUNANbHOW YyCnAyrn BKA4YaeT B ceba cnepywuwne
npouenypsbl:

1) KOHCYNbTMPOBaHNE 3aAaBUTENS;

2) NpUHATME K perncTpauuns 3asaBneHuns;

3) nogrotoBka pe3ynbTara MyHUUUNanbHOW ycnyru;

4) Bblgava 3aAaBUTesI0 pe3y/ibTaTa MyHULMNAAbHON ycnyru.

3.2. OkasaHue KOHcyNbTaluuin 3ad9BUTENIO

3.2.1. 3agaButenb AMYHO N (MNn) no TenedoHy obpawaetca B IcnonkoMm AnA NonyyvyeHus
KOHCYyNbTauuin 0 nopsgke NoAyvYeHUs MyHULMUNANbHOW YCAyru.

3amecTuTesnsb pykoBogutens (cneunanwnct) Mcnonkoma ocylwecTBnifieT
KOHCY/NbTUpOBaHUe 3aABWUTeNdA, B TOM 4YWcCNe nNO cocTaBy, @Qopme U cofepXaHut
LOKYyMeHTauumn, Heo6XoA4NMMON ANSA NONYyYEHUS MYHUUUNaNbHOW YCAYyrn M Npu HEeo6XxoauMOoCTH
OKasblBaeT NOMOLb B 3anN0/IHEHUN BnaHKa 3adABieHUs.

Mpouepypa, YycTaHaBnMBaemass HaCTOAWMM MYHKTOM, OCYLWLECTBNAETCA B [eHb
obpaweHna 3asaBuUTens.

Pe3ynbtat npouefypbl: KOHCynbTauuu, 3amevyaHus no coctaBy, popmMe N cofepXaHuio
npeAcTaB/eHHON AOKyMeHTauuu.

3.3. lNpuHaTne n perucTpaynsa sasaBieHusn

3.3.1. 3aaBuTenb NNYHO, Yepel3 AOBepPeHHoe nuyo nau dyepes M®PL, nogaet nucbMeHHoe
3asB/ieHMe 0 Bblgaye cnpaBky (BbINUCKKW), WU nNpeacTtaBnseT AOKYMeEHTbl B COOTBETCTBUU C
NyYHKTOM 2.5 HacTosauwero PernameHTa B CeNbCKMn CNOKOM.

3.3.2. 3amecTuTenb pykosoauTensa (cneynanuct) NcnoskoMa ocylwecTBASET:

npuemMm v perncTpauunio 3asaBfeHnsA B CreunanbHOM XypHane;

BpyYeHMe 3asaBUTENII0 KONUKM 3asiB/ieHNWs C OTMETKON O gaTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLWEM HOMepe, faTe U BpeMeHU UCNONHEHUS MYHULUNANbHON yCnyru.

Mpouenypsbl, ycTaHaB/MBaeMble HACTOALWMNUM NYHKTOM, OCYLLECTB/AKTCA:

npuem 3asdBNeHUA N LOKYMEHTOB B TeueHue 15 MUHYT;

perncrtpauua 3asB/IeHNA B TeYeHue 04HOro AHA C MOMEHTa MOCTYN/EeHUA 3asaB/IEHUA.

Pe3ynbTar npoueayp: NpUHATOE U 3aperncTpupoBaHHoOe 3asdAB/IeHUE.

3.4. MoaroToBKka © yTBeEpPXAeHWe 3afpoleHHbIX OOKYMeHTOB (nucbmMa 06 oOTkase B
Bblgauye)

3.4.1. 3amecTuTenb pykosoauTensa (cneuymanucT) Mcnonkoma ocyw,ecTBiseT:

NMPOBEPKY HANMNUUA OOKYMEHTOB, NMpuiaraembiX K 3asBNE€HUIO;

NoAroTOBKY MpoOeKTa cnpaBku (BbINUCKM)NPU HaNNYUn AOKYMEHTOB (CBeAeHUi);

noAroToBKY nMpoekra nucbMa 06 oOTKa3e B Bblgaye [Mpu OTCYTCTBUU [OKYMEHTOB
(cBepeHuin);

HanpaB/ieHue crnpasku (BbIMUCKW) WM nucbMa 06 oTKasze B Bbigauye [f1aBe cenbCKOro
nocenieHNs Ha yTBepXAeHue.

Mpouenypbl, ycTaHaB/IMBaeMble HACTOALWMUM NMYHKTOM, OCYLLECTB/IAIOTCA B TeYeHNe ABYX
[HEen c MOMeHTa obpalleHns 3aaBUTeNs.

PesynbTaTt npoueayp: NPOeEKT cnpaBku (BbINMUCKM) MU NUCbMa 06 OTKka3e B Bblgauye.

3.4.2. TnaBa ceNnbCKOro noceneHusa yTBepxpaaeT cnpasBky (BbIMWCKY) WAM NUCbMO 06
oTKase B Bblfaye n HanpasnseT 3amMecTUTesnto pykosoautensa (cneuymanucty) Mcnonkoma.

Mpouenypbl, ycTaHaBNMBaeMble HaCTOAWMM MYHKTOM, OCYLL,EeCTBAAKTCA B TeuyeHue
04HOrO AHA C MOMEHTA OKOHYaHMA npebigywei npouesypsbl.

Pe3ynbTat npoueaypbl: yTBepXaeHHas cnpaBka (BblNuMcka) MM nNucbMo 06 oOTKase B
BblOaue.
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3.5. Bbligaya 3afABuTeN0 pe3ynbTata MyHUUUNanbHOW ycnyru

3.5.1. 3amectuTtenb pykoBogutensa (cneymanuct) KWcnonkoma BbigaeT 3asiBUTENHO
cnpasky (BbIMUCKY) nnm nucbMo 06 oTKase B Bbigade.

Mpouenypa, ycTaHaBnuBaemas HaCTOAWMM MNYHKTOM, OCYW,eCTB/AETCA B [eHb
obpaweHnsa 3asaBuTens.

PesynbTaTt npouenyp: BblgaHHaa cnpaBka (BbINUCKa).

B cnyuyae oTkasa B npefocTaBeHUM MYyHUUMUNANbHOW ycnyru 3assBUTeslb yBeLOMNsAeTcs
MMCbMOM C yKa3aHMeM MpUYMH OTKasa, a Takke no TenedoHy u (MNn) 3/EKTPOHHOIW noyTte, B
TeyeHWe O4HOr0 AHA C MOMEHTa nognucaHna nucbma 06 oTkase.

3.6. VicnpaBnieHne TEXHNYECKMUX OLINBOK.

3.6.1. B cnyyae oO6HapyXeHMUsA TexXHMYecKOil OWnbKM B [OKYMeHTe, sABAdOLWEeMCSH
pe3ynbTaToM MYHUUMNANbHON ycnyru, 3asButenb npeacraBnseT B Icnonkom:

3asBfieHne 06 McnpaBieHUN TeEXHUYECKOW owmnbky (NnpunoxeHue Ne3);

JOKYMEHT, BblaHHbI 3asBUTEN0 KaK pe3ynbTaT MYHUUWUNANbHOW YCNyrn, B KOTOPOM
COAEepPXNTCA TexHu4yeckaa owwnobka;

OOKYMEHTbI, UMewlune pUuanYeckyo cuay, CcBuaeTenbCTBYKOLWME O HanMduu
TEXHUYECKON OLINOKN.

3agaBneHne 06 wucnpaBfeHUM TEXHMYECKON OWwunbkn B CBEAEHUAX, YKa3aHHbIX B
OOKYMeHTe, 4dABAfWeEMCA pes3ynbTaToM MYHMUMNANbLHOW Yycnyrn, nojaeTcs 3asBuTeNEeM
(ynonHOMOYEHHbIM nNpepcTaBnuTenem) aAM4YHo, NM6G0 NOYTOBLIM OTNpaB/ieHNneM (B TOM 4Yuc/ie C
MCNONb30BaHWEM 3/IEKTPOHHON MNOYThbl), NMGO uyepe3 efuHbIl nopTan rocyfapCTBEHHbIX U
MYHULUNANBHBIX YCAYT UIN MHOTOYHKLUMOHANbHBLIA LEeHTP npefocTaB/ieHUsA rocynapCcTBEHHbIX
N MYHULMUNANbHbLIX YCNYT.

3.6.2. 3amecTutenb pykosoauTensa (cneymannct) Mcnosnkoma, OTBETCTBEHHbIA 3a npuem
[OKYMEHTOB, OCylWecTBAAET nMpuveM 3asaBneHns 06 wucnpaB/ieHUN TexXHUYecKol owunbku,
perncTpupyeT 3asiBNeHue.

Mpouenypa, ycTaHaBniMBaemas HacTOAWMM MYHKTOM, OCYW,ecTBASAeTCA B TeuyeHue
OHOT0 AHA C MOMEHTa perncrpaunm 3asBneHus.

PesynbTat npouenypbl: NPUHATOE M 3aperncTpupoBaHHOEe 3asB/EeHUeE.

3.6.3. 3amecTtutenb pykosogutensa (cneymanuct) Wcnonkoma  paccmartpusaet
OOKYMEHTbl U B LeNnsAX BHECEHUS UCNpaBneHnii B AOKYMEHT, ABAAOLWMKIACA pe3ynbTaTtoM ycnyru,
ocyluiecTBnsieT npoueaypbl, npeaycMoTpeHHble nNyHKTOM 3.5 HacToawero PernameHrta, wu
BblAaeT UCNpaB/ieHHbIl AOKYMEHT 3asaBuUTe/I0 (YNO/THOMOYEHHOMY NpeACTaBUTEN0) NMNYHO NOA
pocnucbk ¢ U3bATUEM Yy 3asaButens (YNoJHOMOYEHHOro npefcTtaBuTens) opuruHana fOKyMeHTa,
B KOTOPOM COAEPXUTCHA TeXHUYeckaa owwunobka.

Mpoueaypa, yctaHaB/inBaeMas HacTOAWMM MNYHKTOM, OCYLWECTBASAETCA B TeyeHue Tpex
aHel nocne Oo6HapyXeHWs  TeXHWYeckon  OWunbKU nnn noJsiy4yeHuns oT  nwboro
3aMHTEPEeCcOBaAHHOIO nuua 3asB/€HUs 0 AONYLWEeHHOR owmnbke.

PesynbTat npouenypbl: BbigaHHbIA (HanpaBAeHHbIN) 3aABUTENI0 OOKYMEHT.

4. NMopsaoK 1 hopMbl KOHTPO/S 3a NPefOoCTaB/EHNEM MyHUUMUNANbHOW yCcnyru

4.1. KOHTpONb 3a MOJIHOTOW M Ka4yecTBOM MNpeAocTaBNeHUS MYyHUUUNanbHOW YCNyrl
BK/l0UaeT B Ccebs BbIABIEHUWE W YyCTpaHeHWe HapylweHWin npaB 3asBuTeneil, nNpoBefeHue
NpoBepoK cobnwaeHna npoueayp nNpefocTaBeHUs MYyHUUMNANbHOW YyCcayru, MNOArOTOBKY
peweHnin Ha aencteua (6esnencTtene) 4OMKHOCTHBLIX UL, OpraHa MecTHOro caMoynpaB/ieHuUs.

dopMamMu KOHTpoNAa 3a co6/KAeHMeM WCNONHEHUS aAMUHUCTPaTUBHLIX Mpoueayp
AB/ATCA:

1) npoBepka n corsacoBaHue MPOEKTOB  [AOKYMEHTOB no npeaocTaB/iIEHNIO
MyHUUMNanbHoOl ycnyru. PesynbTaToM NpoBepKu ABASETCA BU3MPOBAHWE NMPOEKTOB;

2) npoBOoAUMbIE B yCTAHOBJ/IEHHOM MOpSAAKe MPOBEPKN BeAeHUA Ae/0Npon3BOACTBa;
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3) nposBefeHne B YCTAHOB/IEHHOM NOPSAAKE KOHTPOJIbHbIX MNPOBEPOK COGMOAEHV
npouenyp nNpefocTaBfe€HUss MYHULUNANBHOW yCnyru.

KOHTpO/bHbIE NPOBEPKM MOTYT ObITb MAAHOBbIMU (OCYLW,ECTBAATLCA Ha OCHOBaHWUU
NoONyrofgoBbIX WAM TFOAOBbIX MN/aHOB paboTbl oOpraHa MEeCTHOro camoynpaB/ieHus) U
BHennaHoBbIMU. [py NpoBefeHNM NPOBEPOK MOryT paccmMmaTpuBaTbCs BCe BONPOCHI, CBA3a@HHbIE
C npepoctaB/ieHUEM MYHULUNANbLHOW ycnyrn (KOMMNAEKCHble MNPOBEpPKW), WM MO KOHKPETHOMY
obpal,eHuto 3aaBuTens.

B uensax Tekylwero KOHTPOMSA WCNOMb3YIOTCHA CBeAeHUSA, MMelLWmnecs B 3/1EKTPOHHON
6ase [fgaHHbIX, CyXebHasa KOppecnoHAeHuus, YCTHas WU MNUCbMeHHas uHopmauuns
cneunanuncTtoB, OCYLWECTBAAWWNX BbINO/IHEHWE aAMUHUCTPATUBHLIX Npoueayp, XypHanbl
yyeTa COOTBETCTBYHLWNX AOKYMEHTOB U ApYyrMe cBeAeHus.

Onsa ocywecTB/leHUs KOHTPONs 3a CcOBeplweHWem pf[eicTBUA nNpu npefocTaB/ieHnm
MYHULUOANBHON yCAyrn u NPUHATUM pelleHuii pykoBoauTent WMcnonkoma npeactaBnsaoTcs
cnpaBKky O pe3ynbTaTax nNpefocTtaB/eHNA MyHUUUNANbHOW YCNYrK.

O cnydasx W nNpuyMHax HapyweHuss CpoKOB, Moc/AefoBaTeNlbHOCTU U cofepxXaHus
agMUHMUCTPATUBHbLIX nNpouefyp cneunannctbl HemMeAsleHHO WHMOPMUPYIOT pyKoBOoAMTENSA
opraHa, NpefoCTaBASALWEro MyHULMNANbHY YCNYry, a Takke npegnpuHUMalT CPOYHbIE Mepbl
Nno yCTPaHEeHWN HapyLleHWui

4.2. TeKyLnii KOHTPONb 3a  CO6/AEeHMEM nocnenoBaTeibHOCTHU nencrTeuii,
onpefesieHHbIX aAMWUHUCTPATUBHLIMKW npoueaypamMu no nNpefocTaB/eHUID MYHUUUNAbHOM
ycnyru, ocyuiecTsnseTrca pykoBoautenem Mcnosnkoma, OTBETCTBEHHbIM 3@ OpraHu3auuio
paboTbl N0 NpeAoCTaB/AEHUID MYHULUNANBHOW YCNYTW.

4.3. NepeyeHb OO/MKHOCTHbIX nuu, OCYLLEeCTBNA L UX TeKyL it KOHTPONb,
ycTaHaB/MBaeTCHa NOsoXeHueM 06 cnonkoMe v MHCTPYKLMKW NO 4eN10NPpOu3BOACTBY.

Mo pe3ynbTataM MpoOBeAEHHbIX MPOBEPOK B C/yyae BbIAB/IEHUA HapylWweHWin npas
3asBuTeneil BUHOBHble fuua NPUBMEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKkoHogaTenbCcTBOM Poccuiickoin ®egepaumnn.

4.4. PykoBoauTenb opraHa MEeCTHOro camoynpaB/ieHUs HecCeT OTBEeTCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTpeHne obpal,eHnin 3asaBuTenei.

PykoBoautenb (3amecTuTenb pykoBoauTtens) McnonkomMa HeceT OTBETCTBEHHOCTb 3a
HecBoeBpeMeHHOe u (M1KM) HeHagnexal,ee BbIMO/IHEHUE aAMUHUCTPATUBHbIX AelCTBUIA,
yKa3aHHbIX B pa3jesie 3 HacToawero PernameHra.

[JONXHOCTHbIE NuMLa U WHble MYyHULUNANbHble CAyXalwue 3a pelweHUus u AencTteus
(6e3peiicTBME), NpUHUMaeMble (OCyW,eCTBNSIEMbIe) B XO04e MNpPeAoCTaB/IEHMSA MYHUUMNANbHOWR
yCnyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MNopsfKe.

4.5. KoHTponb 3a npegocTtaB/ieHMEM MYHULMNANBHON YCAYrM CO CTOPOHbI rpaxpgaH, ux
06beguHeHNd M opraHuMsauunii, ocCyl,ecTBASeTCA NOCPeACTBOM OTKPbITOCTU [AeSATeNbHOCTHU
opraHa MecTHOrO camoyfnpaB/ieHUs Npu NpefocTaBA€HUN MYHUUMNANbLHOW YCAYru, NOYyYeHus
MOMIHOW,  aKTyaNbHOW N AOCTOBEpPHOW  WHopmauum o0 NopsAaKke  npepocTaB/ieHuns
MYHULUMNANBHOW YCNYyrM M BO3MOXHOCTW AOCYyAebHOro paccMoTpeHus obpauieHunii (kanob) B
npouecce npefocTtaBNeHNUs MYHULUNANBLHOW yCayru.

5. JocynebHblli (BHecynebHbI) nopAafok o6xanoBaHna pelweHuii u geicteuin (6esnecteuns)
opraHa, npefocTaBNAlOWEro MyHULMNANbHYO YCyry, MHOTOPYHKLUMOHANBHOTO UeHTpa
npefocTaB/ieHUA rocyAapCTBEHHbIX U MyHULUNANbHbLIX YCNYr, OpraHu3anunii, ykasaHHbIX B
yactn 1.1 ctatbn 16 ®epepasbHOro 3akoHa ot 27.07.2010 Ne210-®3, a Takxe ux
OO/MKHOCTHBIX ML, MYHULUNANBHBIX CRyXaunx, paboTHUKOB

5.1 Monyyatenu MyHuumMnanbHOW ycnyrn MmerlT NpaBo Ha o6XanoBaHWe B AocynebHol
nopsgke genctenii (6espencTens) coTpygHUKoB Mcnoskoma, yvyacTBYWOLWMX B NpegocTaBieHnu
MyHUUMNanbHOR ycnyru, B Micnonkom mnn B CoBeT MyHMLMNANLHOIO 06pa3oBaHuA.
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3aaBuTenb MOXeT 06paTUTLCA € Xanobol, B TOM Yncsie B CAeAYLWNX caydasax:

1) HapyweHne cpoka perucTpauum  3anpoca 3adABUTeNIs 0  NpefocTaB/ieHun
MYHULMNANbHOR yCcnyru;

2) HapyweHue cpoka npegocTtaBfeHUs MyHUUMUNAAbLHOW YyCNyru;

3) Tpeb6oBaHne Yy 3aaBUTENA [AOKYMEHTOB uWAW MWHGopMaunmm nmMbo ocyw,ecTBieHus
AencTBnil, npepcrtaBneHUe UAM OCYLLEeCTB/IEHUE KOTOPbIX HE NMPefyCMOTPEHO HOPMATUBHbLIMMU
npaBoBbIMKW akTamum Poccuiickon ®epepaunn, Pecnybnumkum TaTapcTaH, JIEHUMHOTOpCcKoro
MyHULUNanbHOro paioHa, WBaHOBCKOrO Ce/bCKOr0O MNoOcesieHnss Ana  npepocTaBieHus
MYHULMOANbHOR yCcayru;

4) oTka3 B nNpueme [OKYMEHTOB, nNpejocTaB/ieHMe  KOTOpPbIX NpPenycMoOTPeHOo
HOpMaTUBHbLIMW NpaBOBbIMM akTamu Poccuiickoin depgepaumn, Pecnybnmku TaTapcTaH,
JleHMHOropckoro  MyHUUMNANbHOrO paioHa, WBaHOBCKOrO CeNbCKOro MoceneHns  Ans
npefocTaB/ieHNA MYHUUUNANbLHOW YCAyru, y 3adBuTens;

5) oTka3 B npefocTaBfe€HUM MYHUUUNANbBHOW YCAyrn, €ecnum OCHOBaHWSA oOTKasa He
npefycMoTpeHbl (egepanbHbIMU 3aKOHAMW W NPUHATBIMWU B COOTBETCTBMU C HUMU WUHLIMMU
HOpMaTUBHbIMW  MNpaBOBbIMW akTaMu Poccuiickoii depepaumn, 3akOHaAMW U UHBIMU
HOpMaTMBHLIMW NpaBoOBbIMW akTamu Pecnybnuknm TaTtapcTtaH, MyHuuuMnanbHbIMW NPaBOBbLIMMU
aKTamu;

6) 3aTpe6oBaHune OT 3aABUTENSA NPU NPefoCTaB/eHNN MYHULUNANbHOR yCcnyru naatbl, He
npeaycMOTPEHHON HOpMAaTMBHLIMW MpaBOBbIMU akTamu Poccuiickoii ®epepauyun, Pecnybnuku
TaTapcTaH, MyHULMNaNbHbIMU NPaBOBbIMU aKTaMu;

7) oTka3 Wcnonkoma, [OMKHOCTHOro nuua lMcnonkoma B uCNpaBieHUU [A0NYLW,EeHHbIX
oneyaTok M OWMOGOK B BblAAHHbIX B pe3ynbTaTe MNPefoCcTaB/EHUS MYHULMNANbHOR YCayru
LOKyMeHTax Nnbo HapyleHne YCTaHOB/IEHHOTO CpoKa Takux UCNpaB/eHWUid;

8) HapyweHne cpoka wAM  nopAAka  BblgauyMm  OOKYMEHTOB N0 pe3y/nbTatam
npefocTaB/ieHUs MyHULUNANbHOW YyCNyru;

9) npuocTaHoBNEHNe MNpefoCTaB/ieHUS MYHUUMNaNbHOW ycnyru, ecnm OCHOBaHus
NPUOCTAHOB/NIEHNA He nNpeAycMOTpeHbl ((efepanbHbiMM  3aKOHAMWU U NPUHATBIMW B
COOTBETCTBUM C HUMU WHBIMW HOPMATUBHbLIMW NpPaBOBbIMW akTamu Poccuitckoii ®epepaumn,
3aKoHaMM U MHbBIMW  HOPMATUBHbLIMW  NpaBOBbIMW  akTamu Pecnyb6nuku  TartapcraH,
MYHULUNANBbHLIMW NPaBOBbIMU aKTamu;

10) TpeboBaHue y 3aaBUTENA NpWM NpefoCTaBleHUM MYHULMNANbHOW YCAYrn AOKYMEHTOB
wnn uHdpopmaunm, OoTcyTcTBme U (MIn) HeLOCTOBEPHOCTb KOTOPbIX He YyKa3biBajiUCb nNpu
nepsoHayasbHOM OTKasle B TnNpueMe [OKYMEHTOB, HeoO6XoAMMbLIX ANA npefocTaB/ieHuns
MyHUUMNANbHOW ycnyru, Nnbéo B NpefocTaBAE€HUW MYHMUUMNANbHOW YCAYrW, 3a WCKIYEHUEM
c/iyyaeB, NpefyCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctaten 7 ®epepanbHoro 3akoHa Ne 210-d3.

5.2. XXanob6a Ha peweHna un peicteusa (6e3geiicTBne) opraHa, MNpeaocTaB/ALWErO
MYHULUNANBHYO YCAYry, AO/MDKHOCTHOrO /finua opraHa, NpefocTaBnAlWero MyHUUMNanbHYHO
yenyry, MYHULUNANBHOTIO cnyxauero, pykoBoauTtens opraHa, npefocTasnsaLWero
MyHUUMNANbHYIO YCAyry, nogaetcsa B MNUCbMEHHOlU ¢opMe Ha OymMaxXHOM HocuTene wunm B
3/1eKTPOHHOW chopme.

XXanob6a wmoxeT 6bITb HanpaBsieHa 0o noyte, 4epe3d MO®L, c wucnonb3oBaHUEM
MH(pOPMaUNOHHO-TE/TEKOMMYHUNKALMOHHOA ceTtu «NHTepHeT», ohunumanbHoro canta
JleHnHoOropckoro MyHuumnanbHoro painoHa (http://www.leninogorsk.tatarstan.ru), EgauHoro
noprasna rocyfapcTBeHHbIX n MYHULUNANbHbIX ycnyr Pecny6nuku TaTtapcTtaH
(http://uslugi.tatar.ru/), EAUHOro noprtasa rocygapCcTBEHHbIX U MyHULMUNANbHbIX yCAYr (PYHKUNIA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObiTb NPUHATA MNPU JINYHOM Nprueme 3asaBuUTENA.

5.3. )Xano6a, nocTynuBlias B OpraH, NpefocTaBAAWNA MyHULUNanbHy ycnyry, nuéo
BbIWWECTOAWMNA opraH (Npy ero Hanuyuu), NOANEXUT PacCMOTPEHMUID B TeuyeHue nNATHaZUATU
pabounx [AOHel co [AHA ee perucTpauum, a B CcNyyae o6xanoBaHus oTKasa opraHa,
npefocTaBnsWero MyHuuunanbHyw YyCcnayry, B npueme [OKYMEHTOB Yy 3adABUTess Nn1ubo B
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ncnpasBfeHUM A[ONyLWEeHHbIX ONe4yaTok W OWKM60K uaM B cnyydyae o06XanoBaHWa HapylweHus
YCTAHOB/IEHHOIO CpOKa TakKMX WUCNpaBfieHuii - B TeyeHuMe nATM paboumx AHel co AHA ee
perucTpayuu.

5.4. XXanob6a gosmxHa cogepxaTtb cneayowy MHopmaumio:

1) HanmeHOBaHNe opraHa, npepocTaBNAOWEro ycnyry, LO/DKHOCTHOrO /fuua opraHa,
npefoCcTaBnALWEro YCAYry, WIW MYHULUNANbHOTO CHAyXaliero, peweHUs u [eincTeus
(6e3gencTBue) KOTOPbIX 06XanNywTCs;

2) dbamunuo, wumsfA, oT4yecTBO (nocnegHee - nNpu  HanuMymu), CBEAEHUS O MecTe
XUTenbcTBa 3aABUTens - u3nMyeckoro numua nnbo HaummeHOBaHWe, CBeAeHUs O MecTe
HaxoXaeHns 3asBMTENs - WPUANYECKOTO Nuua, a Takke Homep (HOMepa) KOHTaKTHOro

TenedoHa, agpec (agpeca) 3/€KTPOHHOIW MouThbl (MpM HaNMyMu) W NOYTOBLIA agpec, nNo
KOTOpPbIM A0/DKeH 6bITb Hanpas/ieH OTBET 3aABUTESIO;

3) cBegeHns 06 o06Xxanyembix peweHUsax W aeicteusAx (6esgeiicTBuM) opraHa,
npefocTaBNaLWEro MYHULMUNANBHYIO yenyry, OO/IXHOCTHOTO nmua opraHa,
npefocTaBnALWEro MyHULUNAaNbHY yCAyry, UM MyHULUNanbHOro cnyxatlero;

4) nOBOAbI, HA OCHOBAHWU KOTOPbIX 3asBUTE/Nb HE COM/laCeH C pPELIeHWEM U AeACTBUEM
(6besgelicTBneM) opraHa, npeaocTaBAslOWEro ycnyry, [AO/DKHOCTHOroO /uua  oprada,
npefocTaBAsalWero ycayry, uwin MyHUUUnanabHOro cryxatuwiero.

5.5. K xanobe Moryt O6biTb NPUIOXKEHbI KONUW LOKYMEHTOB, MOATBEPXAALWKnX
N3/10KeHHble B Xasobe o6cToATenbcTBa. B Takom criydae B Xasnobe NpuMBOAUTCA NepeyeHb
npunaraemblX K Heil JOKYMEHTOB.

5.6. Mo pe3synbTatamM pacCcMOTpPeHUS xanobbl MpuUHMUMAaeTcd OAHO U3 crnefywmnx
peLleHNii:;

1) xanoba yposnetBopseTcA, B TOM 4ucne B (popMe OTMEHbl MPUHATOIO pelleHus,
ncrnpassieHUsa AONYLEeHHbIX OnevyaTok U OWNOGOK B BblaHHbIX B pe3ynbTaTe npepocraB/eHus
rocyfapCcTBEHHON ycnyrn [OKyMeHTax, BO3BpaTa 3asBUTEN0 [eHeXHblX CpeAcTB, B3uUMaHue
KOTOPbIX He NpefyCMOTPEHO HOpMaTWBHbLIMU MNpaBOBbIMW akTamu Poccuiickoin depepauunu,
HOpMaTMBHbLIMW NpaBoOBbIMW akTamu Pecnybnuknm TaTapcTtaH, MyHuuuMnanbHbIMW NPaBOBbIMU
aKTamu;

2) B yQOB/EeTBOPEHNN Xanobbl OTKasbliBaeTCH.

He no3gHee f[HA, cnefylowero 3a AHEM MNPUHATUA PeLleHUd, yKa3aHHOro B HacTOSALEM
NyHKTE, 3asBUTEN0 B NUCbMEHHOI (hbopMe M No XenaHwuio 3asaBUTENs B 3/1EKTPOHHOW dopme
HanpaBnseTcsa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npu3HaHus Xxanobbl, nognexauwel yaoBNeTBOPEHWUW, B OTBeTe
3asaBuTeNt0 JaeTca uMHGpopmauus o AeNcTBUSAX, ocywecTBasembix Mcnonkomom, B uensx
He3amMeANNTEeNbHOIT0 YCTPAHEHUS BbISBAEHHbIX HapYyWeHWA nNpu oKasaHuM MYHUUMNAAbHOWN
ycnyrn, a Takke nNpPUHOCATCA W3BUHEHWA 3a [JOCTaB/lIeHHble Heyao6CcTBa W yka3blBaeTcs
nHcpopMauus o JanbHelwnx [elcTBUAX, KOTOpble HEeOob6X04MMO COBEPLWUTb 3asBUTEN0 B
Lendax Nosiy4yeHUs MyHULUNanbHOW yCnyru.

5.8. B cnyuyae npusHaHua xanobbl, He noanexalwieii yaoOBNeTBOpPEHUK, B OTBeTe
3asaBuUTENo, falTca aprymeHTUpOBaHHble pa3bsACHEHUS O MPUUYMHaAX MNPUHATOrO peleHus, a
Takke nHopmaunsa o nopsanke 06XanoBaHUA NPUHATONO peLlleHus.

5.9. B cnydyae ycTaHOBNeHUs B Xo4e WM No pesysbTaraM pacCMOTpPeHusa Xanobbl
NPpU3HaKkoB cocTaBa agMWUHUCTPATUBHOIO NpaBOHapYyLeEeHUs WM NpecTynjeHus LO/HKHOCTHOe
nvuyo, paboTHWUK, HajeNeHHble MOJIHOMOYUSAMU N0 paccMOTpeHuto xanob, He3zamMenNUTeslbHO
Hanpas/AT UMelWmnecsa matepuansl B OpraHbl NPoOKypaTypbl.
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6. OCO6GEHHOCTM BbIMO/IHEHNA aAMWHUCTPATUBHbIX Npoueayp (4encTeunii) B
MHOTO(YHKLMOHA/bHbIX LEHTpax NpeAoCcTaBNeHUs rocyfapCcTBEHHbIX U MYHULUUNANbHbIX YCAYT

6.1. OnucaHne nocnegoBaTesibHOCTU AENCTBUIA NpPWU NpeaocTaB/€HUN MYHUUUNANbHOWN
ycnyru Bkaw4vaeT B cebsa cnefyllne npouenypsbi:

1) nHdpopMmmpoBaHMe 3aABUTENA O NOPSAKE NpenoCcTaBNeHNs MYyHULMNANbHON yCnyru;

2) NnpuHATME WU perncTpaumsa  3asBfeHns W [OOKYMEHTOB, Heob6XxoAuMbIX A4
npefocTaBneHns MyHULUNANbLHON YyCNyru;

3) bopMupoBaHne 1 HanpaBfeHWe MeXBeAOMCTBEHHbIX 3anpocoB B  OpraHhl,
yyacTBylwlme B MNpefocTaBfeHUM MYHULUNANbHOW ycnyru, B TOM 4ucse Mno KOMMNIEKCHOMY
MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka O0EeNCTBNTENBHOCTH YCUNEHHO KBanMKaLnoHHOIA umcpoBoii
3/1eKTPOHHOW MOoANMCK 3asBUTENS, NCNOMb30BAHHON Npy nojade 3asiBNeHUA 0 NpefocTaB/ieHun
MYHULUNANbHOW yCNyru;

5) HanpaBfieHne 3asaBNEeHUA C JOKYMeHTaMU B VICNONKOM;

6) Bblgaya 3asaBUTENO pe3dynbTaTa MyHULUNANLHON YCNYrn.

6.2. NHopMUpoOBaHMe 3aAaBUTENA O NOPAAKE MPenocTaBNeHnsa MyHUUUNAaNbLHOR ycnyru

3asaBuTenb BnpaBe obpatutbcs B M®OL, nMyHo, No TenedoHy n (UIn) 3NEKTPOHHOW nouTe
AN MONyYeHUs KOHCY/NbTauuii 0 Nopsgke NoayvyeHUus MyHULUNanbHOW yCcnyru.

Cneuynanuct M®L, unHdpoOpmupyeT 3aaBUTeNd, B TOM 4ucsie o coctaBy, dopme
npeactaBnsaemMoi AOKYMeHTaLuM n gpyruMm Bonpocam Ans MoaydyeHnss MyHUumMnanbHOW ycnyru u
npy Heo6XO0AMMOCTM OKa3blBaeT NOMOLWb B 3aN0/IHEHUN G/1aHKa 3asABNeHUS.

3aaBuTENb MOXET MONYUYUTb UHOPMAaLUD O NopsALAKe NMpefoCcTaBAeHUs MYHULUNAbHOM
ycnyru nytem cso6ogHoro goctyna c canta Mol http://mfcl6.tatarstan.ru/

Mpoueaypbl, YycTaHaB/MBaeMble HAaCTOAWMM MNYHKTOM, OCYWECTBAAKTCA B [eHb
obpalweHnsa 3asaBuTens.

PesynbTtar  npoueayp: nHcpopmaymsa no coctasy, opme npencTaBasemoi
LOKYMeHTauun 1 ApyruM BOMpOcam MNOSYYEHUS MYHMUUNANbLHOW YCayru.

6.3. MpuHATNE 1 perucTpaunsa 3asaB/ieHus

6.3.1. 3aaBuTenb /INYHO, Yepe3 [OBEPEHHOE AMLUO WAM B 3/IEKTPOHHOW dopme nogaeTt
NMMCbMEHHOEe 3asiB/fieHne 0 npefocTaBNeHUM MyHUUUnasnbHOW ycnyru w© npejacrasnser
L0OKYMEHTbl B COOTBETCTBUM C MNYHKTOM 2.5 HacTtodwero PernameHta B MO®L, yganeHHoe
paboyee mecto M®L].

3asaBneHMe 0 npefocTaBfeHUM MYHULUNANbHOW YCAyrM B 3/1€KTPOHHOW dopme
HanpaBnseTca 4epe3 T[lopTan rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapctaH. Peructpauus 3asBneHus, NocTynuBlIEero B 3/1IEKTPOHHON dyopMe, ocyliecTBasfeTcs
B YCTAHOBJ/IEHHOM NOpsAKe.

6.3.2. Cneynanuct M®L, Beaywmnii npuem 3asaBfeHUiA, OCyLLeCcTBAAET nNpoueaypsl,
npeaycMoOTpeHHbIe pernameHToMm paboTel MOL.

Mpouenypbl, YycTaHaB/MBaeMble HACTOALWMM TMYHKTOM, OCYLW,ECTB/AKTCA B CPOKMU,
yCTaHOBJ/IEHHbIE pernaMmeHToM paboTbl M®LY.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOe 3asB/ieHue.

6.4. dopmupoBaHMe naketa LOKYMEHTOB

6.4.1. Cneynanuct MLl B cCOOTBETCTBUM C pernamMeHToMm paboTbl MOLL:


http://mfc16.tatarstan.ru/
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nposepseT 0EeNCTBUTE/IbHOCTb YCUIEHHON KBaNUMUKALMOHHOW LUGPOBOI 3/1€KTPOHHOM
nognucu  3asaBUTENA, UCMNOMb30BaHHOW nNpu nojadvye 3asBfeHWss O nNpefocTaBieHUn
MYHULUNANbHOW YyCNyru;

dbopmunpyeT M HanpaBnseT MeXBeLOMCTBEHHble 3amnpocbl B OpraHbl, yyacTBylwue B
npepocrassieHUn MYHULMNANbHOW yenyru, B TOM yucne no KOMMJ/IEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaB/IMBaeMble HACTOAWMM MYHKTOM, OCYLECTB/IAKTCA B CPOKWU,
YyCTaHOBJ/IEHHbIE pernamMmeHTom pabotbel ML,

Pe3ynbTart npoueayp: HanpaBieHHble 3anpochl.

6.4.2. Cneuynannct M®LL nocne nonyyvyeHmss OTBETOB Ha 3anpocbl opmupyer
OOKYMEHTOB W HanpaBnseT ero B icnonkom B nopsjke, yCTaHOBNEHHOM pernamMeHToM paboTbl
MoL.

Mpouenypbl, ycTaHaB/IMBaeMble HACTOAWMM MYHKTOM, OCYLWECTB/AKTCA B CPOKM,
yCTaHOBJ/IEHHbIE pernamMmeHTom pabotel ML,

Pe3ynbTat npoueayp: HanpasneHHble B ICNOIKOM AOKYMEHTbI.

6.5. Bblgaya pe3ynbTata MyHUUUNANbHOW yCayru

6.5.1. Cneynanuct M®L npu nocTtynneHMm pesynbTata MyHUUMUNANbHOW YyCnyrm us
Mcnonkoma peructpupyetr ero B YCTaHOB/IEHHOM nMopsake, u3BellaeT 3aaBuTens (ero
npeacTtaBuTens) ¢ ucnosb3oBaHuem cnocoba CBA3W, yKka3aHHOro B 3asiB/IeHUMW, O pe3ynbTaTe
npefocTaBAeHNA MYHULMNANbLHON YCAYTIW.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOAWMM NOANYHKTOM, OCYLW,ECTBAAKTCA B [AeHb
NOCTYMN/IEHUA 0OKYMEHTOB u3 lcnosnkoma.

PesynbTtat npoueayp: wu3BelweHWe 3asBUTens (ero npepcrasutens) 0 pesynbraTte
npegocTaBNeHUs MyHULUNANbHOW YCAYru.

6.5.2. Cneuynanuct MOL, BeigaeT 3aABMTENI0 pe3ybTaT MyHULMUNAbLHON yCNyru

Mpoueaypbl, ycTaHaB/lMBaeMble HACTOAWMM MNYHKTOM, OCYLECTBNAKTCA B MNOpsAnke
oyepenHoOCTU, B AeHb NpubLITUSA 3asaBUTENS B CPOKU, YCTAHOBJ/IEHHble persiaMeHToM paboThl
M®L].

PesynbTaTt npoueayp: Bbl4aHHbIA pe3ynbTaT MyHUUUNANbHOW YCayru.

nakeT
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MpunoxeHue Ne 1

(HavMeHoBaHMWe opraHa MECTHOr0 camoynpaB/ieHus

MyHULMNanbHOro o6pasoBaHus)

oT

(nanee - 3asaBUTEND).
(bamnnus, nms, 0TYECTBO, NACNOPTHbIE AAHHbIE, PETMCTPaLMI0 N0 MECTY XUTENbCTBA,
TenedoH)

3asBneHune
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowy Bac Bbigaye crnpaBku (BbINUCKKN)

K 3asiBieHui0 npunaralwTcs crneayloume oTckaHMPOBaHHbIE AOKYMEHTbI:
ONns nonyyeHusi cnpaBkM C MecTa XWUTEeNbCTBA, BbIMUCKA W3 AOMOW KHUTU, CNpaBku C

npeablayLLero MecTta XuTenbcTBa:

1 JOKyMeHTbl, yaocToBepAaloLLne JINYHOCTD.
Ona nonyyeHus cnpaBky O COCTABE CEMbMU:

1 JoKyMeHTbl, yaocToBepalowme NMYHOCTD.

2. [JOKYMEHTHI, noareepxagarwuine poACTBO BCex yneHoB ceMbn,

3aperucTpMpoBaHHbIX NO 3anpalinBaemMomy agpecy (nacnopta, CBUAETENbCTBA O POXAEHUM,

CBMOETeNbCTBO O 3aknyeHun bpaka).
Ana nonyyeHns cnpaBkuM C MecTa XWUTEeNbCTBA YMEpPLEro Ha AeHb CMepTH:

1 [JOKYMEHT, yaoCTOBEPAOLWMNIA NNYHOCTD.
2. CBuaeTenbCTBO O CMEPTU OpuUTUHan.
3. LJOKYMEHTHI, noagTeepxpgatune poAacTeo BCEX YsieHOB CeMbM,

3aperncTpnpoBaHHbIX MO 3anpawnBaemMomy ajgpecy (CBM,qETeanTBa 0 poXgeHun ,que|7|,

cBMAeTeNbCTBa 0 3ak/ntoyeHnn bpaka).
O643ylocb Npu 3anpoce NpefocTaBUTb OPUTMHASbLI OTCKAHMPOBAHHbLIX OOKYMEHTOB.

(nata) (noanwuce) (®N0O)
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MpunoxeHne Ne 2

[NepeyeHb AOKYMEHTOB NpeAcTaB/fAeMblX 3aABUTENEM, A1 MOJSTyYeHUs MyHVILI,I/II'I&I'IbHOVI ycnyru

ONs nonyyYyeHua cnpaBkUM C MeCTa XWUTENbCTBa, BbIMUCKA M3 LOMOI KHUMM, CMpaBKU C Npeablaywero
MecTa XUTeNbCTBa:

1. [JoKymeHTbl, yAOCTOBepAoLWmne NNYHOCTD.

[ONs NonyyYeHus cnpaBku O COCTaBE CEMbMU:

1. [OKyMeHTbl, yaoCcTOBepAloLWme NUMYHOCTD.

2. [loKkyMeHTbl, MNOATBEPXAAloLiMe POACTBO BCEX UYNIEHOB CEMbW, 3apPErncTPUMPOBAHHbLIX MO

3anpawmBaemMomMmy agpecy (nacnoprta, CBuAeTeNbCTBa 0 pPOXAEHUU, CBUAETENLCTBO O
3akyeHnn bpaka).

[Nna nonyyeHma cnpaBku C MecTa XUTeNbCcTBa YMepLUero Ha AeHb CMepTu:

1 [OKyMeHT, yA0CTOBEPSAOLWMIA IMYHOCTD.
CBuaeTesibCTBO O CMEPTU OpUruHan.

3. JloKymMeHTbl, noATBepxXjawline POACTBO BCEX UYNEHOB CeMbW, 3aperucTpupoBaHHbIX Mo

3anpawvBaemomMmy afpecy (cBugeTenbcTBa 0 poOXAeHWUW fOeTeil, cBUAeTeNbCTBA
3akyeHnn bpaka).

N

o
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MpunoxeHne Ne 3

Pykosogutento
VIcno/IHUTENBbHOIO KoMUTeTa

MYyHULUUNANbHOIO palioHa
Pecnyb6nukn TatapctaH
oT:

3aaBneHue
06 ncnpaBNeHNN TEXHNYECKON OLWNGBKN

Coobuwat 06 owunbke, JAONyWEHHON Mpy oOKa3aHUU  MYHULMUNAAbLHON  ycnyru

(HamMmeHoBaHWe ycnyrun)
3anucaHo:
I'Ipanmbele cBeaeHnd:
I'Ipomy ncnpasnTb AOonNyweHHyr TeXHU4YeCKyto 0LIJI/I6Ky N BHECTM COOTBETCTBYyHOLUMNE
N3MEHEHNA B OOKYMEHT, FIBI'IFHOLLI,I/IVICFI pe3ynbTaTtoMm MyHI/ILI,I/II'Ia}'IbHOI7I ycnyrun.

Mpunaratw cnepyouine AOKYMEHTHI:

1.

2.

3.

B cnyyvyae npuHATUA pelleHuns 06 OTK/IOHEHUN 3asiBNeHuss 06 ncnpaBaeHnn TEeXHUYECKO
OLNBKK npowy HanpaBuUTb Takoe peLlleHne:

nocpeacTtBomM oTnpaB/sieHNA 3/1EKTPOHHOIO AOKYMEHTa Ha ajapec E-mail: ;

B Buae 3aBepeHHOI7I KOMnn Ha 6yMa)KHOM HOCUTENE MOYTOBbIM OTNpaBaEeHNEM MO aapecy:

MoaTBepxaaw CBOe coriacue, a Takke corfacvMe npeacTtaBfsieMOro MHOK Mua  Ha
06paboTKy nepcoHasibHbIX AaHHbIX (CO6op, cucTematTmsauuio, HakonneHwe, XpaHeHue, YTOUYHEeHue
(o6bHOBNEHME, W3MEHEHWE), WCNOMb30BaHWEe, pacnpocTpaHeHne (B TOM 4ucne nepegady),
o6e3nnumBaHne, 6/10KMPOBaHME, YHUUTOXEHWE MEPCOHasIbHbIX AaHHbIX, a TakKke WHbIX OENCTBUNA,
HeobXxoAMMbIX ANs 06paboTKM MepcoHaNbHbIX AaHHbIX B pamkax NpeaocTaBfeHns MyHUUUNasnbHOM
ycnyru), B TOM 4Yucjie B aBTOMaTU3MPOBAHHOM peXxume, BKMOYas NPUHATME PELUeHWUn Ha MX OCHOBEe
OpraHoM npeoCTaB/ANLWMM MYHULUNANbHYK YCAYry, B LENsX MpefoCTaBfeHUs MYHULMMNa/bHOM
yenyru.,

HacTosllwnm noATBEPXAAl: CBEAEHUs, BK/IKOYEHHbIE B 3asiBfieHME, OTHOCALWMEcs K MOoe
NMYHOCTU U MNpPeACcTaBASeMOMY MHOK /MUy, a TakKKe BHECEHHble MHOK HWXe, [O0CTOBEpPHbI.
JokyMeHTbl (KONMUW [OOKYMEHTOB), MNPUMNOXEHHbIE K 3asiBIEHU0, COOTBETCTBYKT TpPebOoBaHUSM,
YCTaAHOB/IEHHbIM 3aKoHOAAaTeNbCTBOM Poccuiickoit ®egepauun, Ha MOMEHT npeacTaBneHuUs
3as1B/IEHNS 3TN AOKYMEHTbI AeNCTBUTENbHbI U COAEPXAT AOCTOBEPHbIE CBEAEHMS.

[alo cBoe corfiacme Ha yyacTme B ONpoce MO OUEHKe KayecTBa MNpPeaoCTaB/IEHHOW MHe

MyHULMNANbHOM yCnyru no TenegoHy:

(nata) (noanuck) (©.1.0))
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MpunoxeHne
(cnpaBo4HOE)

PekB1U3NTbl AO/IHXHOCTHbIX /ML, OTBETCTBEHHbIX 3a npepocrtaB/ieHne MyHI/ILI,VII'IZ':U'IbHOVI

YC/YTU N OCYLLECTBAALIUX KOHTPO/Ib €€ UCMONIHEHUS,

NCnONMHUTENbHBLIA KOMUTET MYHMLMNANBHOTO 06pa3oBaHnsa «/BAHOBCKOE CebCKoe
nocefneHme» JIEHWNHOTOPCKOrO MYHUUMUNANbHOTro palioHa Pecny6nukn TaTapcTaH

JO/MKHOCTb TenedoH ONeKTPOHHLI agpec
PykoBoautens 3-90-41 Ivan.Len@ tatar.ru
3amMecTuTeNnb pykoBoautens 3-90-41 Ivan.Len@tatar.ru

PeKBMU3NTbl AO/DKHOCTHbIX UL, KOHTPONUPYOLWMX NpegocTaB/eHne
MYHULMUNANbHOW YyCNyru

JonxHocTb TenedgoH ONEeKTPOHHbIN agpec

[CnaBa noceneHuns 3-90-41 Ivan.Len@tatar.ru


mailto:Ivan.Len@tatar.ru
mailto:Ivan.Len@tatar.ru
mailto:Ivan.Len@tatar.ru

MpunoxeHue 4

K MOCTAHOBJ/IEHUIO
VICNO/IHNTENBHOTO KOMUTETA
MyHUUMNAaNbLHOro o6pasoBaHuns
«/IBaHOBCKOE ce/ibCKoe
nocesieHune» JIeHNHOTOpPCKOro
MYHMLUUNANbBHOrO paoHa
Pecny6nukn TatapcTtaH

oT « 29 » okTA6GpA 2019 r. Ne 15

V. AOMWUHNCTPATUBHbI pernameHT

npefocTaBneHnss MyHULUNAAbHON yCayrn no Bblgaye paspelleHunst Ha Bbipy6Ky,
KPOHMpOBaHME UAWN NocagkKy AepeBbeB M KyCTapHUKOB

1. O6wme nonoxeHns

1.1. HacToAwmMini agMUHUCTPATUBHBLIA pernameHT npepocTtaBfeHns MyHULUNanbHOWU
ycnyrn (panee - PernameHT) ycTaHaB/uBaeT CcTaHAapT W NOpPALOK npenocTaB/ieHuns
MYHULMNANbLHONW yCAyrm no Bblgaye paspelleHnss Ha BbipybKy, KpOHMpOBaHWe WM nocagky
JepeBbeB N KYCTaApHUKOB (panee - MyHuuunanbHasa ycayra).

1.2. Monyyatenn MyHuuMNanbHOW ycnyru: pusnyeckne un wpugundeckne nuua (ganee -
3a9BUTEb).

1.3.  MyHunuymnanbHasa ycnyra npepocrtasnsetca  WCNOMHUTENbHbBIM  KOMUTETOM
MyHUUMMNanbHOro o6pa3oBaHusa «lIBaHOBCKOe cefnbCKkoe nocesneHue» JIEHUHOTOPCKOro
MyHUUMNanbHOro paloHa Pecny6nukn TaTapcTtaH (ganee - Mcnonkom).

1.3.1. MecT0O HaxoxpgeHune ucnonkoma: c. MiBaHoBka, yn. FOHocTtu, 4. 5.

Mpaduk paboTbl:

noHepenbHuK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpECEHbE: BbIXOAHbIE AHMN.

Bpema nepepbiBa AnA oTAblXxa W NUTAHUSA ycTaHaB/MBaeTCA NpaBuiaMu BHYTPEHHEro
TPYAOBOro pacnopsgka.

CnpaBouHblii TenedoH (85595) 3-90-41.

Mpoxoa No A4OKYMeHTaM, y4OCTOBEPSAOLW MM JIMYHOCTD.

1.3.2. Appec oduumanbHOro caita MyHuMUMNanbHOro palioHa B WHGOPMaUMOHHO-
TeNeKOMMYHUKALUOHHON  ceTn  «MHTepHeT»  (manee - ceTb  «WHTepHeT»):  (http://
http://leninoqorsk.tatarstan.ru).

1.3.3. "Hpopmaumsa 0 MyHMLMNANLHOW ycnyre, a Takke 0 MecTe HaxoxXxpgeHus u rpaduke
pa6oTbl Mcnonkoma MOXET 6bITb MoslyyeHa:

1) nocpeACTBOM WHPOPMAaUMOHHbLIX CTEHAOB, CcOAepXalux Bu3yasibHYH U TEKCTOBYIO
MHbopmMaLni 0 MYHUULMNANbHON ycayre, pacnosioXeHHbIX B nomeuwieHusasx Wcnonkoma, Ans
paboTbl C 3a9BUTENSAMMU.

NHopmaunsa Ha rocygapcTBeHHbIX A3blkax Pecnybniunkn TatapcTaH BK/lOYaeT CBefeHUs
0 MyHMUMMaNbHOW ycnyre, cogepxauinecsa B NyHKTax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTofAuwlero PernameHTa,;

2) nocpeAcTBOM ceTu «UWHTepHeT» Ha oduuManbHOM caliTe MyHuuMnasnbHOro panoHa
(http:/l www.leninogorsk.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbLIX W MyHuUUMNanbHbIX ycnyr Pecnyb6nukm TartapcTaH
(http:/luslugi.tatar.ru/);

4) Ha EpauHOM nopTane rocygapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (QyHKUWIA)
(http://www.gosuslugi.ru/);


http://leninoqorsk.tatarstan.ru
http://www.leninoqorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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5) B icnonkowme:

npu yCTHOM o6palieHun - AMYHO Uan no TenedoHy;

npu NUCbMeHHOM (B TOM uyucne B JOpMe 3/1IeKTPOHHOro AOKYMeHTa) obpaleHun - Ha
6yMaHOM HocuTesie Mo noyTe, B 3/IEKTPOHHON (hopmMe MO 3/1eKTPOHHOW MnouTe.

1.3.4. N"Hpopmaumns no Bonpocam npefocTasBsieHns MYHULUNANBLHOW  yCayru
pasmeljaeTca cneynmannctom Mcnonkoma Ha ouymanbHOM cailTe MyHULMNANBHOIO paioHa u
Ha MH(OpMaLNOHHbIX CTeHAAX B NoMelweHusax Mcnonkoma ansa paboTbl € 3a9BUTENSAMMU.

1.4. MpepocTaBNeHne MyHUUMNaabHOW YCNYyrn ocyl,ecTBNS€eTCA B COOTBETCTBUM C:

3emMenbHbIM KogekcoM Poccuiickoli depepauun ot 25.10.2001 Nel136-d3 (panee - 3K
P®) (CobpaHne 3akoHogaTensctBa P®, 29.10.2001, Ne44, c1.4147);

MpagocTpouTenbHbiM Kogekcom Poccuiickoih degepaumm o1 29.12.2004 Nel90-93
(nanee - 'pK P®) (CobpaHune 3akoHogatenbctea P®, 03.01.2005, Nel (4acTb 1), cT. 16);

NecHbIM Kogekcom Poccuiickoii degepaummn ot 04.12.2006r. Ne 200 - &3 (ganee - JIK Pd)
(CobpaHue 3akoHogaTtenbctBa P®, 11.12.2006, Ne50, cT. 5278);

denepanbHbIM 3akoHOM OT 10.01.2002 Ne7-®3 «O6 oxpaHe oKpyxawuweih cpeabl» (ganee
- ®epepanbHblii 3akoH Ne7-d3) (CobpaHue 3akoHogatenbctea PP, 14.01.2002, Ne2, cT. 133);

depepanbHbiM 3aKOHOM OT 06.10.2003 Nel131-®3 «O6 06WMX NpUHLMNAX opraHusayunmu
MeCTHOro camoynpasneHusa B Poccuiickoli ®epepaynn» (ganee - degepanbHblii 3akoH Nel31-
®3) (CobpaHue 3akoHogaTenbcTea PP, 06.10.2003, Ne40, cT1.3822);

depgepanbHbiM 3akoHOM 0T 27.07.2010 Ne210-®3 «O6 opraHulauumum npegocTaBieHuns
rocygapCTBEHHbIX W MyHuMUMNanbHbiX ycnyr» (ganee - ®egepanbHblii 3akoH Ne210-93)
(CobpaHune 3akoHogaTtenbctea P®, 02.08.2010, Ne31l, cT1.4179);

3aKoHOM Pecnybnunku TaTapcTaH ot 28.07.2004 Ne45-3PT «O MECTHOM
camoynpasneHmn B Pecnybnuke TaTtapcTaH» (panee - 3akoH PT Ne45-3PT) (Pecnyb6nuka
TaTtapcTtaH, Nel155-156, 03.08.2004);

YctaBOM  MyHuUMnanbHOro ob6pa3oBaHusa  «/IBaHOBCKOe  CeNbCKOe  MocesieHue»
JleHnHOropckoro MyHuuMnanbHOro pailioHa Pecny6nuknm TaTapcTaH, NpuUHATOro PelweHunem
CoBeTa MyHuLMUNaNbHOro obpasoBaHusa «MBaHOBCKOE cefibCkoe nocesieHue» JIEHUMHOropckoro
MyHMUMNanbHOro paiioHa Pecny6nukn TatapcTtaH oT 09.12.2016 r. Ne 45 (ganee - YcTaB);

MonoxeHnem 06 WNcCNONHMTENbHOM  KOMMUTETE  MYyHULMNanbHOro ob6bpasoBaHus
«/BaHOBCKOE cefnbCckoe nocesnieHne» JIEHUWHOTOPCKOro MyHUUMNanbHOro paioHa Pecny6auku
TaTapcTaH, yTBepXAeHHbIM PeweHnem CoBeTa MyHuUMNanbHOro obpasoBaHUa «l/BaHOBCKOE
ceflbCcKoe noceneHne» JIEHUHOTOPCKOro MyHUUMNanbHOro pakioHa Pecny6nuku TaTtapcTtaH
(panee - MonoxeHne 06 Mcnonkome) ot 17.11.2016 r. Ne 42;

MpaBunammy BHYTPEeHHero TpygoBoro pacnopsgka WMcnonkoma, YTBEPXAEHHbIMU
noctaHoBneHnem pykosoauTensa Mcnonkoma ot 20.01.2010 r. Ne 2 (ganee - lMpaBuna).

1.5. B HacTosduweM PernameHTe Mcnonb3ylTca cnefywlime TEPMUHbI U onpeaeneHns:

BblpyO6Ka AepeBbeB - pybka fepeBbeB, NPU KOTOPOW Ha COOTBETCTBYHLWUX 3eMAAX WK
3eMe/ibHbIX yyacTKax BblpybaeTcs 4yacTb AEepPEeBbeB U KYCTapHUKOB;

yhaneHHoe paboyee MecTO MHOIOYHKLUMOHANLHOIO LUeHTpa npejocTasB/ieHuns
rocyfapCTBEHHbIX W MYHUUMUNANbHbIX YCAYr - TepputopuanbHO 060C06/1IEHHOE CTPYKTYpHOe
noapasaeneHne (opuc) MHOroqyHKLUMOHANbHOTO LleHTPa nNpeaocTaB/ieHns rocyaapCTBEHHbIX U
MYHULUNANBHBLIX YCAYr, CO34aHHOE B FOPOACKOM WU CeJ/IbCKOM MOCEeNIeHUs MYHULUNanbHOrO
paiioHa (ropoackoro okpyra) Pecnyb6nukm TaTapcTaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauum heAaTenbHOCTU MHOTOYHKLNOHANbHbIX LeHTpOB npefoctaBieHns
rocyfapCcTBEHHbIX U MYHULUNANbHbLIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHWeM [lpaButenbcTBa
Poccuiickoin depgepauummnm ot 22.12.2012 Nel376 «O6 ytBepxageHun [MpaBun opraHusauumn
0eATeNbHOCTU  MHOTOMYHKLUMOHANbHbLIX LUEHTPOB NpeAoCTaBNeHUs rocyfapCTBEHHbIX MU
MYHULMNANbHbIX YCAYr»;
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TexHuyeckasa owmnmbka - owmbka (onucka, oneyatTka, rpammarTvyeckas  wau
apudmeTnyeckas owmnbKa nnoéo nogo6Has owmnbkKa), gonyuw,eHHas opraHom,
npefoCcTaBAAILNM MYyHULUNANBHYHO YCAyry, W npueBeglwas K HECOOTBETCTBUI CBEAEHUN,
BHECEHHbIX B OOKYMEHT (pe3ynbTaT MyHULUNanbHOR Yycnyru), CBeAeHWAM B AOKYMeHTaX, Ha
OCHOBAHUN KOTOPbIX BHOCUNNCL CBEAEHUS.

B HacToswem PernameHTe nopj 3asiBNeHMEM O NpefOCTaBME€HUM MYHULUMMNANbHOR ycnyru
(panee - 3asABNeHUE) NOHMMaeETCHd 3anpoc O NpefocTaBNeHUM MyHuuMnasnbHOW ycnyru (n.2 cT.2
depepanbHOro 3akoHa oT 27.07.2010 Ne210-$3). 3asB/neHMe 3ano/iHAETCA Ha cTaHgapTHOM
6naHke (npunoxeHune Nel).



HanmeHoBaHue TpeboBaHUSA K
cTaHgapTy npepocrtas/ieHns
MYHULMNANBLHOW YCAYru
2.1. HanmeHoBaHNe MyHULMNANbHOIA
yCcnyru
2.2. HanmeHoBaHne MCNONTHUTE/IbHO-
pacnopsaauTesibHOro opraHa MecTHOro
camMoynpasfieHns, HenocpenCTBEHHO
npeocTaBNANLWEro MyHULMUNANBbHYIO
ycnyry
2.3. OnucaHune pesynbrarta
npefocTaBNeHN MyHULMNanbHOMU
ycnyru

2.4. Cpok npegocrtaB/ieHus
MyHUUMNANBHOW yCNyrn, B TOM 4Ynucne c
yyeToM HeobxoammocTu obpalieHnsa B
opraHu3auuu, yyacteylume B
npefocTaBeHUN MYHUUMUNANbLHOM
YyC/yrv, CpoK NpUoOCTaHOB/IEHUSA
npefocTaB/eHNA MYHULMNANbLHOM
ycnyrm B cnydae, ec/qim BO3MOXHOCTb
NPUOCTaHOBJ/IEHNA NMpeayCcMOTpeHa
3akoHopgaTtenbcTBOM Poccuiickoi
depepaunn, cpok Bblgauu
(HanpaBneHnsa) AOKYMEHTOB,
ABMAKLWMNXCA pe3ynbTaTtom

2 CpoK npefocTaBfeHNs MYHWULMUNaNbHOM

2. CTtaHpapT npefocTaB/eHUa MyHULUNANbHON ycnyru

Bbigauya paspeweHuss Ha BbIpyo6Ky,
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CopepxaHue TpeboBaHUN K cTaHgapTy

nocafky AepeBbEB M KyCTapHWKOB

VicnonHuTenbHbIN
obpasoBaHus
JTeHNHOropckoro

TaTtapcTaH

PaspeweHne Ha BbIpy6Ky,

KomuteT
«/BaHOBCKOE cefibcKoe
MYyHUUMNANbLHOTO palioHa

AepeBbeB M KycTapHUKOB (npuioxeHune Ne2).

YBegomsieHne o6 OTKasle B paspelleHMnM Ha BbIpyOKy,

KpoHMpoBaHne n nocaaky aepeBbeB N KYCTapHUKOB.

PaspeweHne Ha BbIpy6Ky,
[epeBbeEB N KYCTapHWKOB BblgaeTcss B TeyeHue 13 gHen2

BKAKOYaA AE€Hb nogayvyn 3adBneHUA.

MpuocTtaHoBNEHUE

cpoka

MYHULMUNANbHOW YCNYrn He NpeaycMOTPEHO

KpOHUpOBaHue wunu

MYHUUMNANBHOTO
noceneHune»
Pecny6nuku

KpOHWpPOBAHME UK nocagky

npeaocTaBieHuns

HopMaTuBHbIN akT,
yCcTaHaBuBaKwWMin ycnyry uwam
TpeboBaHue
FpK P®;
3K P®
MonoxeHne 06 Ncnonkome

MopAanok

KpOHMpoBaHMe U1 nocaaky [Mopagok

yCNnyru onpefeneH MCXoAs W3 CYMMapHOro cpoka, MWHWManbHO HEO06XO0AMMOro [Ans OCYLeCTBIeHUs
afMUHUCTPATUBHbIX Npoueayp. AAUTeNbHOCTb aAMUHUCTPATMBHBLIX NPOLEAYP UCUUCNSETC B paboumx AHSAX



npefocTaB/eHNns MyHULUNANbHOW
ycnyru
2.5. NcuepnbiBawoWunini nepeyeHb
[OKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUWN C 3aKOHOLATE/NIbHbIMU WU
WHLIMW HOPMATUBHbLIMW MPaBOBbLIMYU
akTamu 4518 npefocTaB/ieHus
MYHULUNANBLHOW YCAYru, a Takxe yCnyr,
KOTOopble ABNATCA HEOOXO4UMbBIMUN Y
o6a3aTesibHbIMU ANA NpejocTaB/ieHns
MYHULUNANbHBLIX YCNYr, NoAsiexalnx
npeacrtaBneHUo 3afaBUTeNnemM, cnocoosbl
X MoslyyeHusa 3asaBuTeNIeM, B TOM yucrne
B 9/1EKTPOHHOW hopmMe, NOPA[OK UX
npeacrasneHus

69

1) 3asaBneHue;

2) LokyMeHTbl, yAOCTOBEpPAOLWNE INYHOCTD;

3) JOKyMeHT, noATBepXAatoLnii NosIHOMO4UNA
npeactaButens (ecnum oOT WMEHM 3aaBUTens [AencTByeT
npeacTtaBuTenb);

4) CxeMa y4yacTka [0 6nmKaillnx CTPOEHUNn Unu Apyrux
OPUEHTUPOB C  HaHeCEeHWEeM  3efleHbiX  HacaXAeHWi,
nognexauw,nx Boipyoke;

5) 3aBepeHHble KONMM NpaBOyCTaHaB/UBAKLWMUX W
npaBo MNOATBEPXAAKWNX [AOKYMEHTOB Ha 3eMesibHbIl
y4yacToK, €C/IN 3eMeJibHbil y4yacTOK He 3aperucTpMpoBaH B
EAVMHOM rocyfapCTBEHHOM peecTpe HeABMXUMOCTH;

6) YTBepXAeHHaa NpoeKkTHas AOKyMeHTauusa B cayuae,
ecnnm  npou3BOAUTCA  Bbipybka  3€e/ieHbIX HaCaXOeHWi,
nonagawwux nog rabapuTbl Npu CTPOUTENLCTBE 3[4aHWUA U
COOpYXeHN;

7) CornacoBaHue Cc Bfajenbuyamu 3aTparmBaemMblix
TEPPUTOPUIA yCNOBUI BbIPYOKM U nepecagkn 3eneHbix
HacaXpgeHui;

8) [MMpu nocagke wWAM nepecajke HacaxgeHui
cornacoBaHue c npeacTtaBUTENIAMU WHXEHEPHLIX ceTell C
OTKPbITUEM OpA€epa Ha NpoBefeHue 3eMSAHbIX paboT.

BnaHk 3asaBneHus Ana  NoJsyvyeHUs MyHULMNANbHOW
ycnyrm  3asBUTENb  MOXET  NOAyYuTb  NpU  JIMYHOM
obpaweHnn B Kcnonkome. DNeKTpoHHas dopma 6naHka
pasmeleHa Ha ojpuumnanbHoOM caite Mcnonkoma.

3aaBneHne N npunaraemble AOKYMEHTbl MOTyT ObiTb
npegcrtasneHbl (HanpaB/fieHbl) 3asBuUTeNneM Ha 6GyMaxHbIX
HOCUTENAX OAHUM M3 crieaylLlWnx cnocobos:

NINYHO (NMUOM, AENCTBYKOLWNM OT UMEHU 3asBUTENsa Ha
OCHOBaHUN AOBEPEHHOCTN);

MopAapok



2.6. VicuepnbiBatoWw i nepeyeHb
[OKYMEHTOB, HEOH6XOAUMbBIX B
COOTBETCTBUU C HOPMATUBHbLIMMU
npaBOBbIMY aKTamu O/1s
npeAocTaBNeHUss MYHMUUNANbHOW
YyCNyru, KOTOpble Haxo4sTcs B
pacrnopsiXXeHnn rocyfapCcTBEHHbIX
OpraHoB, OpraHoB MeCTHOro
caMmoynpaB/ieHMUS U WHbIX OpraHnsauunii u
KOTOpble 3asBUTE b BMNpaBe
npeacTaBuTb, a Takke Cnocobbl UX
nony4vyeHns 3asBUTENSIMU, B TOM 4nc/e B
3/1eKTPOHHON dhopme, NOPAAOK UX
npeAcTaBAeHUS; TOCYyAapCTBEHHbIN
opraH, opraH MecTHOro
camoynpaBfieHuss Nmb6o opraHuzauus, B
pacnopsi)XeHnn KOTOPbIX HaxoasaTcs
[aHHblE JOKYMEHTbI

2.7. VicuepnbiBawLlnii nepeyeHb
OCHOBaHWI gna oTkasa B npueme
[OKYMEHTOB, HEOO6XOANMbBIX ANA
npefocTaBAeHUS MyHULUNANBHO
ycnyru
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MOYTOBbLIM OTNPAaBJ/IEHNEM.

3aaBneHne KN OOKYMEHTbl  Takke  MOryt  OblTb
npeacTaBneHbl (HanpaBneHbl) 3aAaBUTENEM B Buae
3/1EKTPOHHOIO0  AO0KYMeHTa, NoANWCAHHOIO  YCWUJ/IEHHOW
KBAaNM@UUUPOBAHHOIA  3MEKTPOHHOW  MNoANUCbl, 4epes
NMHPOPMALUOHHO-TENEKOMMYHUKALWOHHbIE CceTu  obLiero
joctyna, B TOM yucne yepes MHPOPMALUNOHHO-
TeNeKOMMYHUKALUMWOHHYID ceTb «/HTepHeT», ©n EauHbIRA
noprtan rocyfapCTBeHHbIX U MYHULUNANbHbIX yCNyr

MonyyatTcsa B pamkax MeXBeLOMCTBEHHOIO
B3aumMoaencTBus:

1) Beinnucka wu3 EAuHOro rocygapcTBEHHOro peecTpa
HeABMWXMUMOCTU (cofepxalwas obL,enoCTynHble CBeAEeHNa o
3aperucTpMpoBaHHbIX NpaBax Ha 06bEKT HeABMXUMOCTH).

Cnocob6bl nonyyeHus U NOPALOK npencrtaB/ieHus
OOKYMEHTOB, KOTOpble 3adABUTeNb BhNpaBe nMpeacTaBUTh,
onpepeneHbl NyHKTOM 2.5 HacTodwero PernameHTa.

3anpeuwaertcA TpeboBaTb oT 3aaBuTens
BblllenepeyncneHHole OOKYMEHTHI, Haxogsduimnecs B
pacnops>xeHuu rocyfapCcTBeHHbIX OpraHos, opraHoB
MEeCTHOro caMoynpaB/ieHUs U WHbIX OpraHusayuii.

HenpepacraBrieHne 3adaBuTeniemM OOKYMEHTOB,
cogepxXalwmnx Bbllleyka3aHHble CBefeHus, He sABngeTcs
OCHOBaHWeM ANnda oTKasa 3afABUTENl0 B NpepoctaBNeHuun
ycnyru

OcHoBaHNA ANA OTKa3a B NpuemMe LOKYMEHTOB:

1) Mopgaya AOKYMEHTOB HeHag/iexauwmnum nNuuom;

2) HecooTtBeTcTBUE npeacTtaB/ieHHbIX OOKYMEHTOB
nepeyHo AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToAwero
PernameHTa;

3) B 3aaBneHMn n  npunaraembix K 3aAB/IEHUIO



2.8. VicuepnbiBalWwnii nepevyeHb
OCHOBaHW ANA NPUOCTAHOB/IEHUSA WU
oTKa3a B npefocTaB/ieHuu
MYHULMOANbHOR yCAyru

2.9. MNopapok, pasmep M OCHOBaHUSA
B3MMaHNA rocyfapCTBEHHOW MOLJ/INHbI
WA MHOW nnaTbl, B3UMaemon 3a
npegoctaBneHne MyHULUNANbHO
yCnayrmm

2.10. lNepeyeHb ycnyr, KoTopble
ABNATCA HEOOXOAUMBIMU U
o6d3aTeNlbHbIMK AN NpefocTaBeHuns
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OOKYMeHTax MMeKTCa  HEeOroBOpPEeHHble  WUCNpaB/eHus,
Cepbe3Hble MNOBPEeXAEeHWSA, He MNO03BOMAAKLINE OAHO3HAYHO
MCTONIKOBATb UX COAEPXaHUE;

4) MpepcrtaBneHne [OOKYMEHTOB B HeHajnexallui
opraH

OcHoBaHMA A[Na MNpUOCTaHOB/EHUSA nNpefocTaB/eHns
yCNyrn He npefyCcMOTPEHbI.

OcHoBaHua gnd oTkasa:

1) 3aaBuTtesieM npeacTaBieHbl AOKYMEHTbl HE B MOJIHOM
obbeme, nNnM6o0 B nNpeacTaBf€HHbIX 3adaBneHun wu (Mnu)
LOKYMEHTax COAepXuUTcs HenosHas u (MaM) HepoCcTOBEpHas
nHopmauus;

2) MocTtynneHne oOTBeTa oOpraHa TrOCyfapCTBEHHOM
BnacTu, opraHa MECTHOTO camoynpaBneHua  n1u6o
NoABEAOMCTBEHHOI OpraHy rocyfapCTBEHHOW Bfactu wuau
opraHy MeCTHOro camoynpaB/ieHUss opraHusauum  Ha
MeXBEeAOMCTBEHHbIA 3anpoc, cBuaeTenbcTBylOUWeEero o6
OTCYTCTBUU AOKYMEHTa u (uin) nHopmaymnm, HeobXoaAnMbIX
ANna  npepocTaBfieHUA  MyHUUMNanbHOW  ycnyru, ecnmu
COOTBETCTBYKOLWMNA  AOKYMEHT He 6bl1  npeacTaBfieH
3asaBUTENIeEM MO COBCTBEHHOW MHUUMATUBE

3) Hannumue cnopa Mexay nonb3oBaTensaMu cOoceHuX
3eMefIbHbIX Y4aCcTKOB NO BOMPOCY BbIpyOKY, KPOHUPOBAHWUIO
M nocajkn fepeBbeB N KyCTapHUKOB

MyHuymnanbHas ycnyra npepoctaBnseTcs Ha
6e3B03ME34HON OCHOBE

MpepoctaBneHne HeobxoAMMbIX M 06A3aTeNbHbIX YCAYT
He TpebyeTcs

Mopapok



MYHULUNANBHON ycnyrn, B TOM Yncne
cBefeHUs 0 AOoKyMeHTe (fOoKyMeHTax),
BbljaBaeMoM (BblaBaeMblX)
opraHusayuMsiMu, y4yacTBYHL UMM B

npepoctaBneHnn MyHmunnanbHbIX yCnyr

2.11. Mopaaok, pasMmep U oCHOBaHUA
B3MMaHUA nnatbl 3a npefocTraB/ieHne
yCNyr, KOTOpble ABNAITCA
Heo6XxoAMMbIMU 1 06a3aTesibHbIMU AN
npefocTaB/eHUs rocyfapCTBEHHOW
ycnyru, Bkawo4vas nHdpopmaynio o
MeToAuKe pacyeTa pasmepa Takoi
nnaarbl

2.12. MakcuMasnbHbIii CPOK OXUAAHUA B
oyepeau npu nogadye 3anpoca o
npefocTaB/IEHUN MYHUUMNAbHOM
yCcnayru, ycnyru, npegoctaBnsemoli
opraHusaunei, yyacTByrllLeli B
npepocTtaBNeHUN MyHULUNANbLHONW
ycnyru, v npv nonyvyeHuun pesynbrarta
npeaocTaB/IEHUSA Takux ycnyr

2.13. CpoK 1 nopa[oK perncrpaumm
3anpoca 3aaBuUTENA 0 NpefocTaBNeHun
MYHULMNANbHOW YCAYIU U YyCNyru,
npegocTaBisseMON opraHusaumnen,
yyacTByouleli B npegocTtaBieHnm
MYHULMNANbHOW YyCayru, B TOM 4ucne B
3/1eKTPOHHOI hopme

2.14. TpeboBaHMA K NOMeELW,EHNAM, B
KOTOpPbIX NpefocTaB/ifeTcs
MyHUUUNanbHaa ycnyra, K sany
oXupaHua, mectam nns 3anofiHeHus
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MpepocTtaBiieHMe HEOOBXOAUMbBLIX U 0653aTe/IbHbIX YCAyr
He TpebyeTcs

Mofaya 3asBAEeHUWA Ha MoJydyeHMe MYyHULMNanbHOWN
yCAyrun npu Hanuyuum odyepepn - He 6osee 15 MUHYT.

Mpu nonyyeHuu pe3ynbTaTta npepoctasneHus
MYHULUNANBHOW YCAYrM MaKCMMasibHbIA CPOK OXUAAHUA B
oyepenn He O/MKEH npeBbliWaTtbh 15 MUHYT

B TeyeHne ogHOrO AHS C MOMEHTa MOCTYN/eHuns
3asB/ieHNS.

3anpoc, NoCTYNUBLLUIA B 3/1EKTPOHHOI hopme, B
BbIXOAHOW (Mpa3gHUYHbIN) AEeHb PerucTpupyeTcsa Ha
crnefywowWmnin 3a BbIXOAHbIM (Mpa3fgHNUYHbIM) paboyunii geHb

MpepocTaBneHue MYHULMNANbHO ycnyru
ocywecTBnseTcs B 34aHnax n nomMeLLeHunsXx,
060pyA0BaHHbLIX MPOTUBOMNOXAPHOW CUCTEMOW W CUCTEMON
noxapoTyweHus, Heob6xoanmoin mebenbio Ana opopmneHuns



3anpocoB O npegocTaBaeHUn
MYHULUUNANBLHOWK YCyrHK,
MHOpMaLNOHHbBIM CTEHAaM C
obpasuamMm MX 3aN0/IHEHUSA N NEepeyvHeM
OOKYMEHTOB, Heob6XoAUMbIX ANns
npefocTaB/ieHUA KaxaoWn
MYHULUNANbHOW YyCNYru, pasMeLLeEHUI0 U
0P OpMIEHNID BU3YyaNlbHOI, TEKCTOBON U
MynbTUMEANIAHOW UHGOpPMaLNM o
nopsigke npepocTaB/ieHUa Takoi ycnyru,
B TOM 4yucrsie K obecnevyeHuto
OOCTYNMHOCTU N8 MHBANWAO0B YKa3aHHbIX
006bEeKTOB B COOTBETCTBUU C
henepanbHbIM 3aKOHOA4ATENLCTBOM U
3aKoHogaTteNbCTBOM Pecny6aunku
TaTapcTaH 0 couuManbHON 3awunTe
NHBaNM4OB

2.15. TokasaTtenu OOCTYMHOCTU 7
KayecTBa MyHUUUMNANbHOW yCNyrn, B TOM
yncne  KONMYECTBO  B3auMMOAeENCcTBUNA
3adBUTENA C AO/HKHOCTHbLIMW fAuuamu
npu npefocTaBfeHUU MYHUUUNANbHOMN
ycnyrm  u UX  NpPOAOAXUTENbHOCTb,
BO3MOXHOCTb NOJiy4eHUs wuHdopmauuu
0 xopge npepocTtaB/ieHns
MYHUUUNANbHOW ycnyrn, B TOM 4YUCEe C
NCNoNb30BaHMEM MHOPMaLMOHHO-
KOMMYHWUKaLNOHHbIX TEXHONOINA,
BO3MOXHOCTb /IGO0  HEBO3MOXHOCTb
NoNy4YeHUs MyHUUMUNaAbLHOW ycnyrn B
MHOTOMYHKLNOHANBbHOM LeHTpe
npefocTaBNeHNUA roCyAapCTBEHHbIX MU
MYHUUMNANbHbLIX ycnyr (B TOM 4ucne B
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LOKYMEHTOB, UH(POPMAaLNOHHbIMY CTEHAAMN.
Obecne4ynBaeTcs 6ecnpenAaTCTBEHHbIN
WHBaNMAOB K MeCTy npejocTaB/ieHuns
ycnyru (ypo6HbIN BXO[4-BbIX0[, B
nepemMelleHne B Ux npepenax).
BusyanbHas, TekcToBas " MynbTUMeauinHas
MHpopmauusa o0 nopsgke npefocTaBfeHUA MYHULMNANbHOWN
ycnyru pasmeuiaetcs B YA0OHbIX ANA 3asBuTeNeil mecTax, B

TOM yncne C YydyeToMm OorpaHU4YeHHbIX BO3MOXHOCTE/A
MHBaINaooB

gocTyn
MYHULMNANbHOM
nomeL,eHus n

Mokasatenamu [OCTYNHOCTU
MYHULUUNAbHON yCAYyrn ABNSOTCSA:

pacnonoXeHHOCTb MoMmelweHus lMcnonkoma B
OOCTYMHOCTW OOWECTBEHHOIO TpaHcnopTa;

Hannume Heob6Xxo4MMOro KonuyecTBa cneunmaaucTos, a
Takxe noMel,eHWn, B KOTOPbIX OCYLW,EeCcTBAAETCA npuem
[OKYMEHTOB OT 3asBuTenei;

Hanuune wucyepnbiBawuWenn uHopmaumnm o cnocobax,
Nopsifke U cpokax NpefocTaBNeHUS MYHULUMNANbHOR ycnyru
Ha MHOpMaLNOHHbIX cTeHpax, NHGOpMaLNOHHbIX
pecypcax JIEHMHOTOPCKOTO0 MYHWLMMNA/IbHOTO paioHa B CeTu
«HTepHeT», Ha EAMHOM nopTane rocygapCTBEHHbIX W
MYHULMMOAAbHbLIX YCIYT;

OKkazaHuMe NOMOWM  WHBaNMgam B MNPeofosIeHUM
6apbepoB, MelwawWmMx MNOJYYEHUIO MMU YyCNyr HapaBHe C
ApyrMMu nuuamu.

npepocTasneHus

30HE



NOSTHOM ob6beme), B nwooéom
TeppuTopuanbHOM nogpasaeneHuu
opraHa NCMNOMTHUTENbHO
pacnopsguTenbHOro opraHa MeCTHOro

camoynpaB/fieHusi, No Bbl6opy 3asBUTENS

(3KkcTeppuTOpranbHblii npuHumn),
nocpeacTBoOM 3anpoca o]
npefocTas/ieHnn HECKObKNX
rocyaapcTBeHHbIX n (nnn)
MYHUUMUMNANbHbIX ycnayr B
MHOTOYHKLMOHAbHbIX LeHTpax
npenocTaB/eHNss TOCYAapCTBEHHbIX W
MYHUUUMNANbHbIX yecnyr,
npeaycMoTpPEHHOro cTaTbei 15.1
depepanbHOro 3akoHa  (KOMMJ/IEKCHbIA
3anpoc)

2.16. ViHble TpeboBaHUA, B TOM 4yucne
yuynTbiBaloWMe oCobeHHOCTHU
npegocTaBfeHNs MyHUUUNanbHOM
YCIYTU MO 3KCTEppUTOpUanbHoMy
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KauyecTBo npefocTaBfeHUss MYHULUNANbHOW  yCnyru
XxapakTepusyeTcsa OTCYTCTBUEM:

oyepegein npu npueme U Bblgaye [AOKYMEHTOB
3a89BUTENAM;

HapylweHNiA CPOKOB MNpeaocTaB/e€HMA MyHUUMNANbHOW
yCcnyru;

Xanob6 Ha peiictBua (6e3gecTBUE) MyHULUNANbHbIX
cnyxawux, npefocTaBASOWNX MyHULNUNANbHYK YCAYTY;

Xanob Ha HeKOppekTHoe, HeBHMMaTe/lbHOe OTHOLWeHue
MYHULUMTANbHbIX cnyxawux, OKa3blBaK L MNX
MYHULMUMANbHYIO YCAYrY, K 3aABUTENAM.

Mpwu nogave 3anpoca o) npeaocTaB/ieHnn
MYHULMUNANbHOW YyCAyrM U Npu NoslydeHun pesynbTaTta
MYHULUMUNANbHOW ycnyru, npegnonaraeTcs OfHoOKpaTHoe

B3aumogencTtesme LOMKHOCTHOIO nuvua, NpefocTaBsAlLWero
MYHULMUNANbHYIO YCnyry, n 3aasutens. Npoao/mKnTesibHOCTb
B3aMMOAeNncTBMA onpefensieTcs pernaMmeHToM.

NHpopmayna o xone npefocTaBNeHUs MyHULUNANbHO
ycnyrm MoxXeT O6biTb nosiyyeHa 3asiBUTeNnemM Ha caiite
JleHWHOropckoro MyHuuunanbHoro palioHa, Ha EguHom
noprane rocygapCTBEHHbIX W MYHUUMUNANbHbLIX YCNyr, B
M®LL.

MpepocTtaBneHue MYHULMNANbHOM ycnyrmu yepes
MHOTOPYHKLMOHANbHbIN LeHTp npegocrtaBneHus
rocyfapcTBeHHbIX U MyHULUNANbHbLIX yCcnyr (ganee - MOLL),
yhaneHHble paboune mecta M®PLL He ocywecTBnseTcs.

MyHuuMnanbHaa ycayra nNo  3KCTeppuUTOpuasbHOMY
npUHUMNY ¥ B COCTaBe KOMMJ/IEKCHOrO 3anpoca He
npegocTaBnsieTcs

KoHcynbTayuto o nopsigke MONyYeHUss MyHUUMNANbHO
YCNyrn B 3/IEKTPOHHON (hOpMEe MOXHO MNOoNyyYuTb uyepes
NHTepHeT-npueMHyto nnm yepes MopTan rocyfapcTBeHHbIX
M MyHMUMNanbHbIX ycnyr Pecny6nvkn TaTapcTaH.



npuHumny (B cnyvyae, ecnu
MyHULUNanbHasa ycnyra
npepocTaBnseTcs no
3KCTEeppuUTOpUaNbHOMY MPUHLMAY) U
0COBGEHHOCTWN NpefocTaB/ieHUs
MYHULMNANbLHOW YCNYTN B 3/IEKTPOHHOM
dhopme
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B cnyyae, ecnuM 3akoHOM npegycMoTpeHa nofjava
3asaBNeHns O npefocTaB/ieHUN MYHULUNANLHOW YCNyrn B
3N1eKTPOHHON opme 3asBneHue nopaetca yepes [MopTan
rocyfgapCTBEHHbIX W MyHUUMNAAbHbIX ycayr Pecny6auku
TatapctaH (http://uslugi.tatar.ru/) wnn EguHblA  nopTtan
rocygapCcTBeHHbIX W MYHUUMNANbHbIX ycnyr (QyHKUuWi)
(http://www.gosuslugi.ru/)



http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocsieoBaTENbHOCTb U CPOKM BbINMO/IHEHUA aAMUHUCTPATUBHbLIX NpoLeayp,
Tpe6oBaHUSA K NOPSAAKY UX BbINOSTHEHUSA, B TOM YMC/IE OCOGEHHOCTU BbINO/HEHUS
aAMVHUCTPATMBHbIX Npoueayp B 3/1IEKTPOHHOI hopme

3.1. OnncaHue nocnefoBaTesibHOCTU AENCTBUIA NpM NpeaoCcTaBNeHUN MYHMLUNANbHO
ycnyru

3.1.1. TlpepocTaBneHne MyHUUUNANbHOW YyCAyrm BKAOYaeT B cebsa cneaywuwue
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3a9BUTENS;

2) NnpuHATHE ¥ perucTpauusa 3asaBieHus;

3) dopmupoBaHMe U HanpaB/ieHWe MeXBeAOMCTBEHHbIX 3afMpocoB B OpraHsbl,
yyacTBylLW M e B NnpefocTaB/ieHnn MyHULUNanbHOW ycnyru;

4) cocTaB/ieHNe aKTa KOMUCCUU;

5) noarotoBka pesynbTtata MyHULUNANbHOW YCAYru;

6) Bblgaya 3asaBUTEsI0 pe3ynbTaTa MyHULUNANbHOW YCAyr.

3.2. OkasaHune KoHCcy/nbTauuii 3asaBUTENIO

3.2.1. 3agButenb, Bnpase obpatutbca B WCNOAKOM AMYHO, No TenegoHy wu (unam)
3/1eKTPOHHON noyTe AN NOJIyYeHUs KOHCy/NbTauuii O nopsigke MNOSyYeHWs MyHUUUNasbHOW
ycnyru.

3amecTuTeNb pykoBoautensa (cneyunanuct) Mcnonkoma KOHCYNbTUpyeT 3asdABUTENSA, B
TOM 4ucne no cocrtasy, hopme npeacTaBNseMOl AOKyMeHTauuu u ApyruMm Bonpocam Ans
NOSly4EHUS MYHUUMMNANbHONW YyCAyrM W NpM  HEeo6XoAUMMOCTM OKa3biBaeT MNOMOWb B
3anonHeHnn 6naHka 3asB/eHUS.

Mpouenypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBNSAKTCA B [€Hb
obpalleHnsa 3aasuTens.

PesynbTat npoueayp: KOHCynbTauuum nNo cocTtaBy, opme npepcraBasemoi
OOKYyMeHTauum v Apyrum Bonpocam nosjiydeHus paspelleHus.

3.3. TpuHATHE N perncTpayna 3asaB/eHuns

3.3.1. 3agBuTenb JINYHO, 4epe3 [AOBepeHHoe uMyo unu vepesd MOL, ypaneHHoe
paboyee mecto M®L, nogaeT nucbMeHHoe 3asiBNeHWe O NpefocTaB/ieHUU MYHULUNANbLHOMN
yCcAyru n npencraBfisseT 4OKYMEHTbl B COOTBETCTBUU C MYHKTOM 2.5 Hactoswero PernameHrta
B lcnonkom.

3adaBneHne 0 nMpefocTaB/eHUM MYHUUUNANbHOW YCNyrn B 3/EKTPOHHON hopme
HanpaBssieTca B VICnoOAKOM NO 3/IEKTPOHHOW no4vte wunu 4vepes WHTepHET-NPUEMHYIO.
Pernctpauuna 3asBneHus, NOCTYNUBLUEro B 3/1EKTPOHHOW dopme, ocylwecTBaseTca B
YCTaHOB/IEHHOM MNOpPSALKe.

3.3.2. 3amecTuTtenb pykosoauTena (cneuwanuct) Wcnonkoma, BeaywuiA nNpuem
3asAB/IeHNN, OCyLW ecTB/SAET:

yCTaHOBJ/IEHUE JINYHOCTU 3aABUTENS;

NPOBEPKY NMOJIHOMOYUIA 3aaBUTENs (B cnyvyae OENCTBUSA MO LOBEPEHHOCTH);

NPOBEPKY HaNWunma [OOKYMEHTOB, MNpefyCMOTPEHHbIX TMYHKTOM 2.5 HacTosAwero
PernameHTa;

NpoBEpPKY COOTBETCTBUA NpeAcTaB/fIeHHbIX JOKYMEHTOB YCTAHOB/IEHHbIM TpeboBaHUAM
(Hagnexawee odopmaeHne KOMWA [OKYMEHTOB, OTCYTCTBME B [AOKyYMeHTax MO4YUCTOK,
NPUNUCOK, 3a4E€PKHYTbIX CMIOB W UHbIX HE OTOBOPEHHbIX UCMpPaBAEHNN).
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B cnyvyae oOTcyTcTBMS 3amMeyaHuWili  3aMecTuTenb  pykoBoguTensa  Mcnonkoma
OCyLLecTBNSAET:

npuvem u peructpauuto 3asBfneHnsa B cneunanbHOM XypHane;

BPpyYEHME 3aABUTE/II0 KONMUM OMNUCU MpefcTaB/IEHHbIX OOKYMEHTOB C OTMETKOW O gaTe
npvemMa [OKYMEHTOB, MPUCBOEHHOM BXOAsllEeM HoMepe, gaTe W BPEeMeHU WUCNOSIHEHUS
MYHULUNANbHOW YCNyru;

Hanpas/ieHWe 3a8B/IEHUS HA pacCMOTpPeHne pykoBoauTesto Mcnonkoma.

B cnyyae HanMums OCHOBaHuWii ONs OTKa3a B MNpuMemMe [OKYMEHTOB, 3aMecTuTesb
pykoBoautens (cneuyuanncTt) lMcnonkoma, Beaywuini npuem LOKYMEHTOB, YyBeAOMseT
3asaBuUTENA O HaInuuuM nNpPenaTcTBUA AN19 peructpauuy 3asdBfieHus W BO3BpallaeT emy
LOKYMEHTbI C NMUCbMEHHbIM 0O6BbACHEHWEM COLEPXAHWUS BbISAB/IEHHbIX OCHOBAHWA A/ OTKasa
B Npueme [OKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOALWMM MYHKTOM, OCYLLECTBAATCA:

npuvem 3asB/ieHUSA U OKYMEHTOB B TedeHue 15 MUHYT;

peructpauuns 3asiBNeHns B TeYeHue OAHOro AHA C MOMEHTa MOCTYN/eHnUsa 3asaBeHUs.

PesynbTaT npoueayp: NPUHATOE U 3aperucTpupoBaHHOe 3asiB/ieHue, Hanpas/ieHHOoe
Ha paccmMoTpeHue pyKoBOAUTENO Vicnonkoma uav BO3BpalleHHble 3adBUTENI0 AOKYMEHTHI.

3.3.3. PykosBoauTesnb Mcnonkoma paccmartpuBaeTt 3adaB/ieHune, onpepensger
NCNONHUTENA W HanpasnseT 3asaBneHne B Vicnonkom.

Mpoueaypa, ycTaHaBnuBaemMas HACTOAWMM MNYHKTOM, OCYLWECTBASETCS B TeyeHue
O[HOTO [HA C MOMeHTa perncrpauum 3asBsieHUs.

Pe3ynbTaTt npoueypbl: HanpaB/eHHOe UCNOMHUTEN0 3asaBleHune.

3.4. dopmupoBaHMe © Hanpas/ieHWe MeXBe[OMCTBEHHbIX 3anpocoB B oOpraHsbl,
yyacTByHLW e B NpefocTaBieHU MyHMLUNANbHOW YyCyru

3.4.1. 3amecTuTenb pykoBoauTens KMcnonkoma HanpaBAseT B 3/1EKTPOHHOI dopme
nocpeAcTBOM CUCTEMbl MEXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3auMMOAelcTBUA 3anpoc o
npegocrtasneHnn Bbinuckn n3 EAnHOro rocygapcTBeHHOro peecTtpa npaB Ha HeaBMXXMMoe
MMyLW,ecTBO U CAENOK C  HUM (copepxawen o6wWwenoCTyNHble  CBeAeHuWs O
3aperucTpupoBaHHbIX NpaBax Ha 06bLEKT HEeABMXUMOCTH).

Mpoueaypbl, ycTaHaB/fMBaeMble HaCTOALWMM MYHKTOM, OCYLWL,ECTB/ATCA B TeyeHue
ofHoro paboyero [JHA C MOMEHTa MOCTYNNeHUs 3asB/ieHUAs O npefocTaB/ieHnn
MYHULUNANLHOW YCNYTN.

PesynbTaT npouenypsl: HanpaB/eHHbI 3anpoc.

3.4.2. CneuvanncTtbel NOCTaBLWMKOB AaHHbIX Ha OCHOBaHWW 3arnpoca, MOCTYNUBLUETO
yepes CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUSA, MpefoCcTaBAAT
3anpawvBaemble 4OKYMeHTbl (MHG OpMaLuio) nan HanpaBnaloT yBegoMieHUsa 06 oTCyTCTBUU
JOKyMeHTa u (unn) uHgopmaumm, HeobXxoAUMbIX ANA NpefoCcTaB/ieHUs MYHULUNANbLHOWN
ycnyru (ganee - ysegomneHue o6 otkase).

Mpouenypbl, ycTaHaBNMBaEMble HACTOAWMUM MNYHKTOM, OCYULECTBASAKTCA B TeyeHue
Tpex AHEeW co AHA NOCTYNn/eHWs MeXBeLOMCTBEHHOro 3anpoca B OpraH wauM opraHmsauuto,
npefocTasnfllLMe 4OKYMEHT U NHGOPMALUIO.

PesynbTtaT npouenyp: A[AOKYMeHTbl (cBegeHus) nmbo yBegomsieHue 06 oOTKase,
Hanpas/ieHHble B VICNOJIKOM.

3.5. CocTaBsieHne akrta KoMuccum

3.5.1. 3amecTuTtenb pykoBoauTensa (cneuyuanunuct) Micnonkoma ocyuwecTBnsieT:

npoBepKy AOCTOBEPHOCTU CBeLEeHN, coaepxalnxca B npeacTaBNeHHbIX JOKYMeHTax;
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othopmMmsieHne ydyeTHOro gesa (Komnnekrauma BCcexX LOKYMEHTOB B OTAE/NbHYIO nanky);

Hanpas/ieHWe YYeTHOro gefna Ha paccMOTpPeHne KOMUCCUN ONA COCTaB/IEHUS akTa.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MNYHKTOM, OCYLLEeCTBNAITCA B TeYeHue
O[lHOTO AHA C MOMeEHTa MOCTYN/EeHNs OTBETOB Ha 3anpochl.

Pe3ynbtart npouegyp: yyeTHOe Aefno, HanpasB/eHHOe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUM OCYLLECTB/SAET:

M3yyeHue NOoCTYNUBLUNX AOKYMEHTOB;

Ha3HayeHWe pJaTbl OCMOTpa MecTa pacnosiokeHus [fepeBbeB WM  KYyCTapHUKOB,
nognexauwmnx Bblpybke, KDOHUPOBAHUIO UM OCMOTpPa MecTa Nnocajku,

N3BeLlEHME Y1EHOB KOMUCCUN N 3aABUTENA O faTe ocmoTpa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOAWMUM MNYHKTOM, OCYULECTBAAKTCA B TeyeHue
ABYX AHEN ¢ MOMeHTa NoCcTynaeHus A4OKYMEHTOB.

Pe3ynbTaTt npouenyp: vM3Bel,eHne 41eHOB KOMUCCUU U 3aABUTENd O Jate ocMoTpa.

3.5.3. B Ha3HayeHHbIl [EeHb KOMWCCUA BbLIXOAUT Ha MecTo U ocyulecTBaseT ¢
yyacTmem 3asaBUTENA OCMOTP [JepeBbeB, noAnexawunx Bbipybke. T[lo pesynbraram
obcnepoBaHns cocTtaBnseTcsa akT ob6cneposaHusa (npunoxeHue Ne3).

Mpoueaypsbl, ycTaHaB/iMBaeMble HACTOAWMM MNYHKTOM, OCYLLECTBNAKTCA B [eHb
ocmMoTpa.

PesynbTtar npoueayp: akT  obcneposaHus, HanpaB/iEeHHbIN 3amMecTuTento
pykosogutensa (cneymnanucty) Mcnonkoma.

3.6. MoAaroToBka pesy/nbTata MyHMLMNANbHON yCNyru

3.6.1. 3amecTuTtenb pykosoagutena (cneuymanunct) KMcnonkoma Ha OCHOBaHWKM akrta
obcnefoBaHusa, npeacTaB/IEHHOrO KOMWCCUMERN, NoAroTaB/MBaeT MNPOEKT paspelleHus Ha
BblpyOKYy pgepeBbeB (gasiee - paspelleHne) uam TMpoekT yBegomMaeHuss 06 oTkase B
npegoctaBneHUnM MyHUUMNANbLHON ycnyrn (ganee - YyBeAOMJIEHME) W HanpasnseT Ha
cornacosaHue pykosoguTento Mcnonkoma.

Mpoueaypa, ycTtaHaBiMBaemas HaCTOAWMM MNYHKTOM, OCYLLECTBNSAETCA B TeuyeHue
ABYX OHEN C MOMEHTa MOCTYM/IeHNs akTa 06cnefoBaHus.

Pesynbtar npouegypbl:  HampaBfieHHbIR HA NOANMCbL  NPOEKT  paspelleHus
(yBegoMneHus).

3.6.2. PykoBoanutens Wcnonkoma nognucblBaeT peweHne  (yBegomneHue) u
Hanpas/fsfeT 3aMecTUTesilo pykosBoguTena (cneywmanucty) Wcnonkoma [na  Bblgayu
3aABuUTENIO.

Mpouenypa, ycrtaHaB/iMBaemMasa HaACTOAWMM MNYHKTOM, OCYLLEeCTB/IAETCA B TeyeHue
OLHOr0 AHA C MOMEHTa OKOHYaHUA npeabliayLein npouenypsl.

PesynbTat npouenypbl: HanpaBfleHHOE 3aMecTUTeslo pykoBoauTensa (cneynanucry)
Micnonkoma nognucaHHoe paspelweHne (yBegoMNeHue).

3.7. Boigaya 3aABuTeNo pesysbTarta MyHUULMUNAnbHON yCayru

3.7.1. 3amecTuTenb pykoBoautens (cneynanuncr) Mcnonkoma perucTtpupyet
paspelweHne (yBegoMsieHne) u BblgaeT 3adaBUTesnto nbo HanpaBnsgeT Mo noyre.

Mpouenypbl, ycTaHaB/MBaEMble HACTOALWMM MYHKTOM, OCYLLECTBJ/IATCA:

B TedyeHne 15 MUHYT - B c/iydyae /IMYHOro NpubbiTUA 3aaBuUTENS;

B TeuyeHne OJHOro AHS C MOMEHTa OKOHYaHus npeabigylwiein npoueaypbl, B cry4yae
HanpaB/feHWsA OTBeTa MNOYTOBbIM OTMPaB/IEHNEM.

PesynbTat npouenypsl: BblgaHHOE (OTNpaB/ieHHOE) yBeAOM/eHKeE.

3.8. VicnpaBneHne TeXHUYEeCKNUX OWunboK.
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3.8.1. B cnyyae o0O6GHapyXeHWs TeXHWYECKON OwWnbkn B AOKYMEHTe, SABASALLEMCSH
pe3ynbTaToOM MYHULMMOANbHOR ycnyru, 3asBuTenb npeactaBnisfeT B VICNOMKOM:

3asB/ieHMe 06 mcnpaB/ieEHUN TEXHUYECKON OWKNOKKN (NpunoxeHne Ned);

OOKYMEHT, BblAaHHbIi 3asABUTE/I0 KaK pe3ynbTaT MyHULUNasbHOW yCayrn, B KOTOPOM
COLleEPXNTCA TexHuyeckas owmnobka;

OOKYMEHTbI, UMellme Kpuandyeckylo cuniy, CBUAETeNbCTBYKOLWME O Hanuumu
TEXHUYECKOW OLINBKN.

3asaBneHne 06 wcCNpaBAeHUN TEXHUYECKON OWNOGKN B CBEAEHMAX, YKa3aHHbIX B
OOKYMeHTe, dBngwWemMcs pe3ynbTaToM MyHUUUNAnbHOW ycayru, nogaetcsa 3asBUTesNeM
(ynoNHOMOYEHHbLIM NpeacTaBUTesIeM) SIMYHO, NM60 NOYTOBLIM OTnNpaBneHnem (B TOM 4yucne ¢
NCNOMb30BaHMEM 3/IEKTPOHHOW MOYThl), NMMGO 4Yepe3 efuHblli nopTan rocyfapCTBEHHbIX U
MYHULUNANbHbIX ycnyr nnu MHOTOMYHKLNOHAbHbIN LeHTp npepoctaBneHuns
rocyfapCTBEHHbIX U MYHULUMNANIbHBLIX YCAYT.

3.8.2. 3amecTtutenb pykoBoauTena (cneuwanuct) WMcnonkoma, OTBETCTBEHHbI 3a
npuem [AOKYMEHTOB, OCyl,ecTBNSeT npuemM 3asB/ieHnss 06 wucnpabBieHUN TeXHUYECKO
OLWNOKN, perucTpupyeT 3asaB/ieHNne C NPUIOXKEHHLIMU AOKYMEHTaMU.

Mpoueaypa, ycTaHaBiMBaemMas HaCTOAWMM MNYHKTOM, OCYLLECTBMS€TCA B Te4yeHue
O[IHOTO AHA C MOMEHTa perucTpauun 3asaBrieHus.

PesynbTaTt npoueaypsbl: NPUHATOE U 3aperucTpupoBaHHoe 3asiBleHue.

3.8.3. 3amecTuTenb pykoBoautensa Vicnonkoma paccmaTpuBaeT SOKYMEHTbl U B Lenax
BHECEHMS UCMpaBNEeHUA B [OKYMEHT, SBAAKLWMIACA pe3ynbTaTOM YCAyru, OCyLW,ecTBAsieT
npoueaypbl, npeaycMOTpeHHble MyHKTOM 3.6 HacTodwero PernameHta, W Bblgaer
NCNpaBfeHHbI [OKYMEHT 3asaABUTento (ynoJIHOMOYEHHOMY MpeAcTaBUTesln) J/IMYHO NOL
pocnucb € U3bATMEM Yy 3aaBuTena (YynoNHOMOYEHHOro MNpeAcTaBUTeNA) oOpurnHana
OOKYMeHTa, B KOTOPOM COLEPXUTCHA TexHuyeckas owwnbka, wAMm HanpasnseT B ajpec
3aABUTENA MNOYTOBbIM OTNpaBfieHneM (MOCPeACTBOM  3/IEKTPOHHOW MOYTbl) MNUCbMO O
BO3MOXHOCTWU NOJIy4eHUA [OOKYMeHTa npu npejoctassieHnn B Mcnonkom opurnHana
[OKYMeHTa, B KOTOPOM COAEPXUTCA TeEXHUYEecKas oLnbKa.

Mpoueaypa, ycTaHaBnMBaemMas HACTOAWMM MNYHKTOM, OCYLW,eCcTBASeTCA B TedyeHue
Tpex paHell nocne OGHaApPY)XEHWUSI TEXHMYECKOW OWNBKM wnaM nosyyvyeHusa oOT f6boro
3aMHTEepPecoBaHHOro Nuua 3asBfeHnsa 0 AoNyLWeHHOol owmnbke.

PesynbTaTt npoueaypsbl: BblgaHHbIN (HanpaBneHHbIN) 3aaBUTEN0 AOKYMEHT.

4. Mopsaok 1 hopMbl KOHTPO/IS 3a NPeAoCcTaB/IEHNEM MYHULUUNANLHON ycnyru

4.1. KOHTpOMb 3a MNOMHOTOM M KayecTBOM MNpeAocTaBfieHUss MYHUUMNANbLHOW YCyru
BK/lOUAET B CeOS BbIIBIEHWE W YyCTPaHeHUe HapyleHuid npaB 3asBUTesIeil, npoBeAeHue
NPOBEPOK CO6MAEHUS npoueayp NpeaocTaBAeHUs MYyHUUMUNaNbHOW YCAYyrn, MNOAroTOBKY
peLleHunin Ha  gelicTeus (6bespencTtBme)  AO/MKHOCTHbLIX  NIAL, ~ OpraHa MEeCTHOTO
camoynpaB/ieHus.

dopmaMun KOHTPONA 3a COGMAEHWEM WCNOMHEHMA aAMWHUCTPATUBHLIX npoueayp
ABNATCA:

1) npoBepka ¥ corjfacoBaHWe TMPOEKTOB  [OKYMEHTOB N0  nNpefocTaBeHuto
MYHULUUNANbHOW ycnyrn. Pe3ynbTaTtoM NpoBEPKN SIBNSETCA BU3NPOBaAHWE MPOEKTOB;

2) npoBOAMMbIE B YCTAHOB/IEHHOM NOpsAAKe NPOBEPKM BeAeHUs Aenonpon3BOACTBa;

3) npoBegeHne B YCTAHOBMNEHHOM MNOPSAKE KOHTPO/IbHbIX MPOBEPOK COGAKAEHUSA
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npouenyp npefoctaBfieHUs MyHULUNANbHOW YCAYIN.

KOHTpPO/IbHbIe MpPOBEPKM MOTryT ObiTb NAAHOBLIMM (OCYLWECTBAATLCA Ha OCHOBAHUM
NosyroAoBbIX WM TOAOBbIX NJaHOB paboTbl OpraHa MEeCTHOrO caMoynpaB/ieHusl) U
BHennaHoBbiMKW. [lpu npoBefeHUM MNPOBEPOK MOryT paccMaTtpuBaTbCsa BCe BOMNPOCHI,
CBSA3aHHbIe C NpefocTaBfeHWEM MyHULMNasbHOW ycnyrn (KOMMAEKCHble MPOBEPKW), WM No
KOHKpeTHOMY obGpalleHuto 3asaBuTens.

B uensax Tekyw,ero KOHTPOJII MCNOMb3YKTCA CBEAEHUS, MMEKLWNEecs B 3/1€KTPOHHOM
6ase fJaHHbIX, CNnyxebHas KoppecnoHAeHuus, ycTHaAd W MNUCbMeHHas uWHdopmauus
cneyunasncToB, OCYLWECTBAAKLWMX BbIMO/IHEHWE aAMUHUCTPATUBHbLIX MNpoueayp, XypHanbl
yyeTa COOTBETCTBYKOLWNX OKYMEHTOB U Apyrne cBefeHus.

[Ansa ocyuwecTBneHUs KOHTPONA 3a cOoBeplleHMeM AeilcTBuid npu npefocTaBneHun
MYHUUMNANBHON YCAYrM U NPUHATAN pelleHnid pykoBoauTento Mcrnonkoma npefactaBnsioTcs
CrpaBKu O pe3ynbTaTax NpefocTaBNeHUs MyHULUNAbHON YCAyru.

O cny4yasix M MpUYMHAX HapyLleHus CPOoKOB, MOC/AeA0BaTEeNbHOCTU W COAEepPXaHus
aAMUHUCTPATUBHBLIX MpoueAyp CchneumanucTbl HEMeAsIeHHO WH(OPMUPYT pPYyKOBOAUTENS
opraHa, npefocTaBnAlLWEro MyHUUMNANbHYI YCAYry, a Takke npeAnpuHMMAaloT CpOYHble
Mepbl MO YCTPaHEHUIO HapyLUeHUi

4.2. TekywuniAi  KOHTPONb 3a COOGMAEHMEM  NocnegoBaTeNbHOCTU  AEWCTBWUIA,
onpefesieHHbIX agMUHUCTPATUBHbIMKU MpouegypamMun No MNpPefoCTaBNEHU MYHULUNA/bHOM
yCcnyru, ocyuiectBnsfieTca pykoBoagutenem Mcnosnkoma, OTBETCTBEHHbIM 3a OpraHusauuto
paboTbl N0 NpeaoCcTaBAEHUID MYHULUNANBLHON YCAYTN.

4.3. NepeyeHb  AO/DKHOCTHbIX /1ML,  OCYLLECTBAAKWUX  TEKYLLUN KOHTPO/b,
yctaHaBnuBaetcs lNMonoxeHnem 06 VIcmonkomMe v MHCTPYKUUM MO AEeN0onponu3BOALCTRY.

Mo pesynbTaTam MPOBEAEHHbIX NPOBEPOK B CNy4vyae BbISABAEHWUS HapyLeHWin npas
3asgBuUTeNell BWHOBHbIE NuUa MNPUBAEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3aKkoHogaTenbCTBOM Poccuiickoit ®epepaumn.

4.4. PykoBoauTesib OpraHa MECTHOro camoynpaB/fieHUMss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHME 0b6palleHuin 3aaBuTenei.

PykoBoautenb (3amMecTuTesib pykKoBOAUTENSA) opraHa MeCTHOro camoynpas/ieHus
HeceT OTBETCTBEHHOCTb 3a HeCcBOeBpeMeHHOoe W (MnuM) HeHaAsexaulee BbINOSIHEHME
aAMUHUCTPATUBHbLIX AENCTBUIA, YKa3aHHbIX B pa3gene 3 HacTtosuwero PernameHra.

[JOMKHOCTHbIE NMua W MHble MYHULWUNANbHble CaAyXawue 3a peweHus 1 AeincTeus
(6espeincTBne), NnpMHMMaemMble (OCyW,EeCTBASAEMbIE) B X04€ NPeAoCTaBNEHNA MYHUUMUNANbHOWN
YyCNyru, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3akOHOM NopsgkKe.

4.5. KOHTpO/b 3a NpeAocTaB/iEHNEM MYHULWUNANbLHOR YCAYrM CO CTOPOHbI rpaxgaH, ux
o6beaMHEHMIA U opraHmM3auunii, ocyuwlecTBiseTcsa NOCPefACTBOM OTKPbITOCTU AEeATENbHOCTH
opraHa MeCTHOro camMoynpaBfeHMs nNpu npeaocTaB/eHUN  MYHULUNANbHOW  YCAyru,
Nnosiyd4eHns MOJSIHOWN, aKTyaslbHOW M AOCTOBEPHON MH(opmauum o0 nopsake npepocTaB/ieHuUs
MYHULMNANbHOW YCAYTM N BO3MOXHOCTU AOCYAe6HOro paccmoTpeHusa obpaueHnin (xanob) B
npouecce npegocTaBneHUs MyHUUMUNAAbHOR yCAyru.

5. flocypebHblii (BHecyaebHbIn) nopsafok 06XanoBaHna peweHnin n gencrtenin (6esgeiictems)
opraHa, NpeaocTaBfAWEro MyHUUUNANbHYIO YCAYry, MHOTOYHKLMOHANbHOTO LEeHTpa
npenocTaB/eHNSA rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAYF, OpraHn3auunii, ykaszaHHbiX B
yactn 1.1 ctatbu 16 ®depepanbHOro sakoHa ot 27.07.2010 Ne210-93, a Takke ux
OO/MKHOCTHbIX 1ML, MYHULUMNAMbHbIX CAyXalinX, paboTHNKOB
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5.1. Monyyatenn MyHUUUNANbHOW YCAYrM MMEWT MNpaBo Ha o06XanoBaHue B
pocynebHom nopsgake peiicteuin (6esgencTtBusi) coTpygHuMkoB KMcnonkoma, ydyacTBylWMUX B
npefoCcTaB/€HUM MyHuUUMNanbHOW ycnyru, B Wcnonkom wnaum B CoOBET MyHMUMNABHOTO
ob6pa3oBaHuA.

3anaBuTENb MOXET 06paTuUThCA € Xanoboli, B TOM Yucne B CNefyrLwWwmux caydyasx:

1) HapyweHMe cpoka perucTpauum 3anpoca 3asaBUTeNs O nNpefocTtaBieHUu
MYHULUNANBLHON YCNYTW;

2) HapylweHue cpoka npefocTaB/ieHUs MYHULUNANbHOW ycnyru,

3) TpeboBaHne y 3asaBUTENs AOKYMEHTOB WM MHGoOpMauun nmbo ocyu,ecTtB/eHus
AencTeui, npeacraBfieHue nnu OCyLLeCcTB/IEHKE KOTOpPbIX  He npeaycMoOTpPeHo
HOpMaTUBHbLIMW NpaBOBbIMKU akTamu Pocculickoin degepauynun, Pecnybnukm TaTapcTaH,
JIEHWHOrOpPCKOTO  MYHUUMNANbLHOrO paioHa, VBaHOBCKOrO Ce/IbCKOro noceneHus Ans
npegocTaBneHns MyHULUNANbHON YCyru;

4) oTka3 B NpuemMe [OKYMEHTOB, npefocTaB/ieHNne KOTOPbIX MNpefyCcMOTPEHO
HOpMaTMBHbLIMW NpaBoOBbIMKM akTamu Poccuiickoin Pepepauyun, Pecnybnukum TaTtapcTaH,
JIEHWHOTOPCKOTO  MYHULMMNANbHOrO paioHa, VIBaHOBCKOrO CeNbCKOro noceneHus Ans
npeAocTaBNeHUs MyHULUNA/bHOR ycnyru, y 3asaBuTtens;

5) oTka3 B NpefocTaB/iEHUM MYHMUUNANLHOW YCAyru, €ec/n OCHOBaHWA OTKasa He
npegycMoTpeHbl dpefepanbHbIMU 3aKOHAMU M MPUHATLIMWU B COOTBETCTBUM C HUMU MHbLIMU
HOpMaTUBHbLIMW MNpPaBOBbIMW akTamu Poccuiickoli degepauumn, 3akoHaMU W WHbIMU
HOpMaTUBHbLIMU NpPaBOBbIMK akTaMu Pecnybnnkm TatapcTaH, MyHULMUNANbHbIMW NPaBOBbIMU
aKTamu;

6) 3aTpeboBaHMe OT 3aABUTENA MpWU NpPefoCcTaBAEHUUN MYHULUMMNANbHON yCAyrn nnathl,
He npeayCMOTPEHHOW HOpPMAaTUBHbIMW NpPaBOBbIMKM akTamu Poccuiickoihi depgepayuu,
Pecnyb6nunkun TatapcTaH, JIEHMHOTOPCKOro MyHUUMNANbHOro paioHa, VIBaHOBCKOro CEbCKOro
nocesnieHus;

7) oTKka3 Mcnonkoma, AO/MKHOCTHOrO nuua lMcnonkoma B uMcrnpaBneHUU AONYyLLeHHbIX
oneyaTok M OWWBOK B BbifaHHbIX B pe3y/sbTare nNpenocTaBeHUss MYyHULUNanbHOW ycnyru
OOKyMeHTax Nn6o HapyleHne YyCTaHOBJ/IEHHOIO CpokKa Takux ucnpaBneHuii;

8) HapyweHne cpoka WA nopsAfka  Bblgayn  LOKYMEHTOB N0 pe3ynbTaram
npefocTaBneHUs MyHULUNANbHOW YCAYru;

9) npuocTaHoBNeHNe npefoCTaBNeHUA MYHMUUNaNbHOW YyCNyrm, €ecnm OCHOBaHUA
NPMOCTAHOB/IEHNA He nNpefyCcMOTpeHbl eaepanbHbIMU  3aKOHAMU U MPUHATbBIMU B
COOTBETCTBUM C HUMMW WHbIMW HOPMaTMBHbIMW MpPaBOBbIMK akTamMu Poccuiickon depepauuu,
3aKOHaMMW U WHbBIMA  HOPMATUBHLIMW NpaBoOBbIMW akTamu Pecnybnuku TaTapcTaH,
MYHULUNAAbHLIMW MPAaBOBbLIMU aKTaMu;

10) Tpe6oBaHne Yy 3aABUTENs nNpu NpefocTaBAEeHUU  MYyHULUNANbHOW  yCcayru
[OKYMEHTOB WAn uHpopmayuu, oTcyTcTBne u  (MIM) HEeAOCTOBEPHOCTb KOTOPbIX He
yKasblBasnMCcb nNpu nepBoHayalbHOM OTKase B MNpuemMe [OKYMEHTOB, Heob6xoAuMbIX AN
npeAocTaBNeHUss MyHULMNANbLHOW ycnyru, nnbo B NpefoCcTaBNeHUN MYHULMMOANbLHOR ycnyru,
3a UCK/MKYeHNeM cfiydyaeB, NpenycMOTPEHHbIX MYHKTOM 4 yactm 1 ctatbu 7 depepanbHOro
3aKkoHa Ne 210-93.

5.2. )Xano6a Ha peweHus n gencteus (6e3geiictBue) opraHa, npeaocTaBAsioOLLErO
MYHULMUNANbHYO YCAYry, OO/DKHOCTHOITO fuvla opraHa, npefocTaBnsalowero MyHULUNasabHYy
ycnyry,  MyHULMNANbHOro  Ccnyxawero, pykoBoAWTeNns  opraHa, npepocraBasiolero
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MYHUUMUNAAbHYI0 YCAyry, nogaetcsa B NUCbMEHHOW hopme Ha 6ymMaxHOM HocuTene wav B
3/1EKTPOHHOI hopme.

XXanob6a wmoxeT O6bITb HanpasneHa o noyte, 4yeped MOL, ¢ wucnonb3oBaHuem
WHOPMALNOHHO-TETEKOMMYHUKALMOHHOW  ceTu  «W/HTepHeT», oduymanbHOro canTta
NleHnHoropckoro MyHuumnanbHoro parioHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noprana rocyfapCTBeHHbIX W MyHuUUMNanbHbIX  ycnyr  Pecnybnukm  TaTapcTaH
(http://uslugi.tatar.ru/), EauHOro noptana rocyAapCTBEHHbIX W MYHULUNANbHbLIX YCAYr
(cbyHkunit) (http://www.gosuslugi.ru/), a Takke MOXeT OblITb MPUHATA NPU JSIMHHOM nNpueme
3aaBuTens.

5.3. XXanoba, noctynuBwasa B opraH, NpefoCTaBAAWMNA MyHUUUNANBHYIO YCAyry,
nm6o BbllecToAWNIA opraH (NpuM ero HanAuumMu), NoANexuT pPacCMOTPEHUID B TeuyeHue
nATHaguaTu pabouux [HERW co AHA ee perncrtpayumu, a B c/ydae o06xanoBaHMSA oOTkasa
opraHa, npefocCTaB/AOWEro MyHULMNaNbHY YCNyry, B npuemMe [AOKYMEHTOB Yy 3asaBuUTens
nméo B ucnpaBfeHMW [ONYLEHHbIX OMeyvyaTtok M ownboK wuaMm B cnyyvyae o006xanoBaHus
HapylweHns yCTaHOBMEHHOrO CPoKa Takux WCMPaB/IEHWIA - B TeyeHue nATU pabouux gHel co
OHA ee peructpaumu.

5.4. )Xano6a gos/mkHa cogepxartb cnefyoLy nHopmMauuio:

1) HaumeHoOBaHWe opraHa, NpepocTaBAAOLWEro ycnyry, AO/HKHOCTHOrO fuua opraHa,
npefoCcTaBfAWEro ycayry, WiM MYHUUUNANLHOTO ClyXalero, peweHus u [encrteus
(6e3neiicTBME) KOTOPbLIX 06XanylTCs;

2) hbamununio, ums, oT4yecTBO (nocnegHee - MNpW  HaAuyuu), CBEAEHUS O MecTe
XuTenbctea 3asBuTensa - usnyeckoro nmua nNuMbo HauMmeHoBaHue, CBeAeHUd 0 MecTe
HaxoXaeHua 3asaBuTeNns - PUAMYECcKoro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOIW MNOoYTbl (MPM HaAM4uMmM) M MNOYTOBLIA agpec, Mo
KOTOPbIM [LO/IXEH OblTb HanpasBfeH OTBET 3aABUTENIO;

3) cBeageHnss 06 o6GXanyeMblX PpelleHusx u geincteuax (6esgeicteun) opraHa,
npeLocTasB/ifAloLLErNO MYHULMNNANbHYO ycnyry, OO/MKHOCTHOTO nuua opraHa,
npefoCcTaB/AWEro MyHULMUNANBHYIO YCAYTY, UIN MYHULUNANbLHOTO CryXallero;

4) [oBOAbl, HA OCHOBAHUM KOTOPbLIX 3asBUTE/Ib HE COrflaceH C peleHneM u geiicTBueM
(6bespgeilicTBnem) opraHa, npeaocTaBAsAlOUIEro ycnayry, QAOJ/IDKHOCTHOroO nuua opraHa,
npefoCcTaBfAWEro ycnyry, nim MyHUUUNaabHOro cayxatiero.

5.5. K xanob6e wMoryT OblTb MPUIOXEHbI KOMUU [OKYMEHTOB, MNOATBEPXAAKLNX
M3N0XeHHble B Xanobe obcToATenbCcTBAa. B Takom cnydae B xanobe npuBOAUTCA NepeyeHb
npunaraembix K Heli JOKYMEHTOB.

5.6. Mo pe3ynbTartam paccMoTpeHuUs Xanobbl MNpuUHUMaeTCcsa OAHO W3 Cchefylwmx
peLleHunii:

1) xanob6a yposneTBopsAeTcs, B TOM 4ucne B (hopMe OTMEHblI MPUHATOrO peLleHuns,
ncnpassieHna AONYLEeHHbIX OnevyaTtok M OWKU60K B BblAaHHbIX B pe3ynbTaTe npegocraBieHus
rocyfapCTBEHHOW yCnyrn AOKYMeHTax, BO3BpaTa 3asABUTE/N0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE NpeAgycCMOTPEHO HOPMAaTUBHbIMW MPaBOBbIMW akTamMu Poccuiickoii ®epepauum,
HOpMaTUBHbLIMU NpaBoBbIMKU akTaMn Pecnybnmkn TatapcTaH, MyHULMUNANbHBIMW NPaBOBbIMU
aKkTamu;

2) B yA0BNETBOPEHUN Xanob6bl OTKasbliBaeTCcH.

He nosgHee aHA, cnefylowero 3a AHEM MPUHATUA peLlleHns, yKkazaHHOro B HacToslWeMm
MyHKTE, 3asBUTE/II0 B NMMCbMEHHON (hOPME M MO XeNaHUu 3asaBUTENs B 3/IEKTPOHHOW dopme
HanpaB/isieTCA MOTUBMPOBAHHbLIN OTBET O pe3y/ibTaTax pacCMOTPEHUS Xanoobbl.


http://www.leninogorsk.tatarstan.ru
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5.7. B cnyyae npusHaHMA kanobbl, noanexauiein yaoBNeTBOPEHUW, B OTBeTe
3aABUTEN0 JaeTcs WHopmauus o0 [elcTBuAX, ocywecTBisseMbix Mcnonkomom, B Lensx
He3aMe[/IMTeNbHOr0 YCTPpaHEeHUs BbISBAEHHbLIX HapyLleHWin npu okKasaHuuM MYHULUNanbLHOWN
ycnyru, a Ttakxe TMPUHOCATCA W3BMHEHWUA 3a [OoCTaB/fieHHble Heyao6CcTBa M ykasblBaeTcs
nHopmaLnsa o fanbHenwnx AencTBuax, KOTopble HEo6XO4MMO COBEpPWUTb 3asaBUTENO B
Lenax noayyeHnus MyHUUMNaabHON yCcnyru.

5.8. B cnyyae npusHaHua Xanobbl, He noanexawein ynoBneTBOPeHWO, B OTBeTe
3adaBUTeN0, AalTca apryMmeHTUpOBaHHbie pas3bACHEHUA O MPUYUHaX NPUHATOrO pelleHund, a
Takxe MHoOpmMauMsa o nopsagke o6XXanoBaHUA NPUHATOrO peLUeHuns.

5.9. B cnyyae ycTaHOB/eHUS B Xo4e WAW MO pe3ynbTaraM pacCMOTPEeHUs Xasobbl
npM3HakoB cocTaBa agMWHUCTPATUBHOIO MpaBOHapylWeHUsa UnuM npectynneHnsa Ao/KHOCTHOe
nnuo, paboTHUK, HafeNeHHble NOSIHOMOYNAMKN MO PacCMOTPEHMUIO Xasnob, He3aMeanuTesibHO
Hanpas/IAT UMELNeca Marepuasbl B OpraHbl NpPoKypartypbl.

6. OCO6EeHHOCTM BbINOJIHEHUA aAMUHUCTPATUBHLIX Npoueayp (oenctenii) B
MHOTOYHKLUNOHA/IbHbLIX LleHTpax npeAocTaBfeHus rocyfapCTBEHHbIX U MYHULUNANbHbIX
ycnyr

6.1. OnucaHue nocnefoBaTeNbHOCTU AENCTBUI NpU NpefoCcTaB/eHNnN MYyHULUNANbLHOWR
ycnyru Bka4vaeT B cebs cregylouime npoueaypbi:

1) uHcbopmmpoBaHue 3aABUTENA O NOPSAAKE NpefocTaBNeHUsa MyHULUNANbHOW YCAyru;

2) NpuHATUE U1 perucTpauus 3asBNeHus U [LOKYMEHTOB, He0ob6XoAuMbIX A
npegocTaBneHns MyHULUNANbLHON YCNyru;

3) hopmupoBaHne un HanpaBieHue MeXBeAOMCTBEHHbIX 3anpocoB B OpraHsbl,
yyacTBywLW e B NpefoCcTaB/€HUN MYHMUUNANbLHOW YCnyru, B TOM 4ucie No KOMMIEKCHOMY
MeXBefOoMCTBEHHOMY 3anpocy;

4) npoBepka  AeWCTBUTENILHOCTM  YCU/IEHHOM KBanmnKaunoHHOI’ umcpoBoii
3NeKTPOHHOW  nognucu  3asBUTENs, WUCNOJSIb30BAHHOW nNpu  nogave  3asaBfieHUs O
npefocTaBneHUN MyHULUNANbLHOW YCAYru;

5) HanpaB/sieHne 3as8B/IEHNS C AOKYyMeHTaMun B cnosikom;

6) Bblgaya 3asBUTE0 pe3ybTaTa MyHULUNANbHOW YCAyru.

6.2. IHpopMupoBaHne 3aaBUTEN O MOpsALKe NpefoCcTaB/leHUA MyHULMUNanbHOWN
ycnyru

3aaButenb Bnpase obpatutbca B M®PLL nnyHo, no TenedoHy u (UAn) 3NEKTPOHHOW
noute AN5 NOJSIyYEHUS KOHCyNbTauuii 0 NopsagKe NOAYyYEHUS MYyHULUNAbHOW YyCayru.

Cneuyuanuct MoL uHopmupyeT 3aaBuTENs, B TOM uucie MO cocTaBy, gopme
npeacTaBasAeMOi LOKyMeHTauuu u Apyrum BOMpocam ANs MNOAYyYeHUS MyHMUunasbHOW
YyCNyru v npu Heo6xo4MMOCTU OKa3biBaeT MOMOLb B 3aM0/IHEHUN 6/1aHKa 3asBfeHuUS.

3asaBuTeNb  MOXET  MOoAyuYuTb  MHopmauyuio 0 nopsagke  npefocTtaB/ieHUs
MyHUUMNANbHOW ycnyrn nyteM cBo6oaHOro goctyna c canta MoL http://mfcl6.tatarstan.ru/

Mpouepypbl, YycTaHaB/AMBAEMble HaCTOAWMM MNYHKTOM, OCYLW,ECTBAAKTCA B [JeHb
obpalieHnsa 3asaBuTens.

PesynbTaT npoueayp: wuHdopmauua no cocTaBy, QopmMe npencTaBasemoi
LOKyMeHTauum v gpyruMm BOMpocam NoJlyvYeHUust MyHUUMnaabHON yCcnyru.

6.3. MpuHATHME N perncTpayna 3asaB/eHunsA


http://mfc16.tatarstan.ru/
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6.3.1. 3asBuUTeNb IMYHO, Yepes3 AOBEPEHHOE MU0 UAN B 3N1EKTPOHHOW chopme nogaeT
NMUCbMEHHOe 3asiB/ieHMe 0 npefocTaB/ieHMN MyHMUUNanbHOW yciyrm u npeacrtaBnser
LOOKYMEHTbI B COOTBETCTBUM C MyHKTOM 2.5 Hactosauwero PernameHta B MO®LU, ypaneHHoe
paboyee mecto MOL.

3asBneHne O MNpefoCTaB/IEHWN MYHULUNANBHOW YCAyru B 3/EKTPOHHOW dopme
HanpaBnseTca 4yepe3 [lopTan rocyfapCTBEHHbIX W MYyHUUMUNANbHbLIX Yycnyr Pecny6nku
TaTtapcTaH. Pernctpauunsa 3aaBneHuns, nocTynuBLUEro B 3/1EKTPOHHOW hopwme,
OCYLLECTB/IAETCA B YCTAHOBJ/IEHHOM NOpsAAKe.

6.3.2. Cneuynanuct MoL, Beaywmii npuem 3asiBNeHWiA, ocyw,ecTBASeT npoueaypsbl,
npeaycMoOTpeHHble pernameHTom paboTel MOLL.

Mpoueaypbl, ycTaHaBNMBaeMble HAaCTOAWMWM MYHKTOM, OCYLLECTB/AKTCA B CpPOKU,
YCTaHOBJ/IEHHbIE perfnamMmeHToM paboTbl MOLI.

PesynbTat npoueayp: NPUHATOE M 3aperncTpMpoBaHHOe 3asiBleHune.

6.4. dopmumpoBaHue naketa OKYMEHTOB

6.4.1. Cneunanuct M®L|, B cooTBeTCTBUU C pernameHTom pabotbl MOLL:

nposepseT LelCcTBUTENbHOCTb YyCUNeHHOoM KBaM@UKaLNOHHO Luudposoii
3N1eKTPOHHON  mognucu  3asABUTENs, WCMNOMb30BAaHHOW  Npu  nogadvye  3assBAeHUA O
npegocTaBneHUn MyHULUNANbHOW ycnyru;

dhopmMupyeT 1 HanpaBnseT MeXBeAOMCTBEHHble 3anpochbl B OpraHbl, yyacTBywlwune B
npepocras/ieHUn MYHULUNANbHOW yenyru, B TOM yucne no KOMMJ/IEKCHOMY
MeXBeAOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycTaHaB/MBaeMble HACTOALWMM TMYHKTOM, OCYLLECTBAAKTCA B CPOKM,
YyCTaHOB/IEHHbIE pernameHTomM paboTbl MOL.

Pesynbtat npoueayp: HanpaB/fieHHble 3anpochl.

6.4.2. Cneynanuct M®LL nocne nosiy4eHMss OTBETOB Ha 3anpocbl hopMupyeT naket
OOKYMEHTOB W HanpassisfeT ero B licnonkom B nopagke, YyCTaHOBJIEHHOM periaMeHToM
pa6oTbl MOLL.

Mpouenypbl, ycTaHaBNMBaemble HACTOALWMM MNYHKTOM, OCYLLECTB/IAIOTCA B CPOKH,
yCTaHOBJ/IEHHbIE perfnamMeHToMm paboTbl MOLL.

Pe3ynbTaT npoueayp: HanpaB/ieHHble B ICNONKOM AOKYMEHTbI.

6.5. Bblgaua pesynbTata MyHUUUNANbHOW yCAyru

6.5.1. Cneuynanuct MO®L, npy noctynneHun pesynbTata MYyHULUNANbHOW Yycnyru wus
Mcnonkoma peructpupyer ero B YCTaHOBNEHHOM nopsAke, u3BellaeT 3asasutensa (ero
npeacTtaBuTens) ¢ UCNoNb30BaHMEM crnocoba CBA3W, yKka3zaHHOro B 3asAB/ieHUU, O pe3y/ibTaTe
npeAocTaBNeHUa MyHUUWNANbHON YCAyru.

Mpoueaypbl, ycTaHaB/iMBaeMble HaCTOAWMM MOAMYHKTOM, OCYLLECTBNANTCA B A€Hb
NOCTYN/IeHUA LOKYMEHTOB U3 cnoskoma.

PesynbtaT npouefyp: u3BelweHne 3aaBuTensa (ero npeacrasutens) 0 pesynbraTte
npeAocTaBNeHUa MyHUUUNANbHON YCAyru.

6.5.2. Cneunanuct MOLL BbigaeT 3aaBUTENtO0 pe3ybTaT MyHULMNANLHOW YyCayru

Mpouenypbl, ycTaHaB/nMBaeMble HACTOAWMM NYHKTOM, OCYLLECTBNAKTCA B MNOpsnke
oYepenHOCTU, B A€Hb NMPUOLITUA 3a9BUTENSA B CPOKW, YCTAHOB/IEHHbIE perfaMeHToM paboTbl
M®L.

PesynbTat npoueayp: BblAaHHbIA pe3ynbTaT MyHULUNANLHON yCayru.
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MpunoxeHne Ne 1

(HaMmeHoBaHWe opraHa MecTHOro camoynpaB/ieHus

MyHULUMNanbHOro o6pasoBaHuns)
oT

(panee - 3aaBUTENDb).

(ans lopuanyecknx nul, - NosHoe HaMMeHoBaHWe, opraHn3alMoHHO-NpaBoBas
hopmMa, CBeAEeHNsA O rocyfapCTBEHHON perncTpaunun; ans ouanyeckux nu -
amunus, nMsa, 0TYeCTBO, NACNOPTHbIE AaHHbIE)

SAABNTEHUNE
0 BblJjaye paspelleHnss Ha BbIpybKy, KpOHMpPOBaHME UM NocagKy AepeBbeB U KyCTapHUKOB

Mpowy Bac cornacoBaTb BbipyOKy (KpOHUpPOBaHWE) AepeBbLEB B KOMYECTBE
( ) WTYK pacTywux OKONO 34aHus no ajpecy: no
npuynMHe TOro, 4YTO JepeBbA pacTyT B HENOCPeACTBEHHOW 6nM30CTM K (PyHOAMEHTY
34aHnNsA, KOTOpOoe MpUHAANEeXWUT MHe Ha npaBe cOOCTBEHHOCTW. PaspywalT yHLaMeHT.
[epeBbsA o4yeHb cTapble, BETKA NpU CUILHOM BeTpe nagalT. lNocne nposefeHus paboTt
06A3yl0Cb NpPOBECTM O03e/ieHeHMe npuaerawwein Tepputopun. OTXoAbl AepeBbEB
CaMOCTOATE/IbHO BbiBe3y Ha nosnroH ThO.

K 3asB/ieHMI0 npunaraknTca criefylume oTCKAHMPOBaHHbIE AOKYMEHTbI:

1) JoKyMeHTbl yaocToBepstoWmne NMNYHOCTb;

2) [JokymeHT, noaTBepxXAawwuii nonHomoumsa npepctaBuTens (ecam OT MMEHU
3aABuUTENA AelicTByeT nNpeacTaBuUTENb);

3) Cxema yyacTka 0 6mxainwmnx CTpOeHuidA nam gpyrux OpMeHTUPOB C HAHECEHUEM
3e/leHbIX HacaxXaeHuni, nognexalynx Bbipyoke;

4) 3aBepeHHble KOMUU npaBOycTaHaBAMBAKOWNUX W MNpaBo NOATBEPXAAKLLNX
OOKYMEHTOB Ha 3eMeJibHbli y4acTOK, eC/ih 3eMefibHblii y4acTOK He 3apeructpupoBaH B
EanHOM rocyfapcTBEHHOM peecTpe npasB Ha HeABUXUMOE MMYLLECTBO U CAEJOK C HUM,

5) YTBepxAeHHaa nNpoekTHasd [OOKyYMeHTauua B ciydae, eciam nNpou3BOAUTCA
BblpyOKa 3e/ieHblX HacaxaeHuil, nonagawwmx nog rabaputbl Npu CTPOUTENbLCTBE 34aHUIA
N COOPYXEHUIA;

6) CornacoBaHue ¢ Bnagesbuamn 3atparMBaemMbliX TEPPUTOPUIA YCNOBUIN BbIpYyOKU U
nepecagkn 3eneHblX HacaxaeHui;

7) Mpu nocagke wunu nepecagke HacaxAeHWin cornacoBaHue ¢ npeacraBuTens mMmu
MHXEHEePHbIX ceTeli C OTKPbITUEM OpAepa Ha NpoBefeHne 3eMsHbIX paboT.

0O643yl0Cb Npu 3anpoce NpefocTaBUTb OpUrMHasIbl OTCKAHUPOBAHHbLIX OOKYMEHTOB.

(nata) (noanwuce) (®N0O)
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MpunoxeHune Ne 2

PA3PELWEHWE
Ha BbIpyOKYy, KpOHMPOBaHWE U Nocajky flepeBbEB N KyCTapHUKOB
Ne N 201
B cooTBeTCTBMYK C 3a8BKOM
Ha ocHoBaHMKM akTa 06cfel0BaHNA 3e/ieHbIX HacaxaeHuih ot " " 20 r.
M y4yeTHOI BegomocTm oT " " 20 r.
PA3PELWAETCHA:
(th.N.0./HanmeHOBaHNe 3aaBUTENA)
(Bug paboT, cnocob BbINOMHEHNA PaboT)

(anpec)

BbIpYyO6UTh: AepeBbeB LuT.
KyCTapHWKOB LT.
KPOHMpPOBATL: epeBbEB .
KyCTapHWKOB LT.
nocagntb: AepeBbeB LuT.
KyCTapHWKOB LuT.
COXpaHUTb: AepeBbeEB LuT.
KyCTapHUKOB LT.
BOCCTaHOBUTb TPaBSAHOW MOKPOB, MA0AOPOAHbLIA CNOIA NOYBLI KB. M

Bblpy6/1eHHYI0 ApeBeCUHY BbIBE3TU B TeYEHUEe OHel.
CxuraHve n cknagmpoBaHue nopy6OUHbIX OCTATKOB Ha KOHTEMHEPHbIe nowanku
3anpeLeHo.
dopma KomMmneHcauumu:
Cpok feicTBuA paspelleHns Ha BbIpyoOKy:
MpoaneHo Ha cpok:
M.n. ®.1.0., noanuck, garta

CHoC flepeBbeB MNPoON3BOAUTCA B COOTBETCTBUM C TEXHUKOW Ge3onacHoCcTu. B cnydae, ecnu
AelicTByowwmMn B Poccuiickoih degepauun npasuiamm (TpeboBaHNSIMM, TEXHUYECKUMMN YC0BUAMN)
BbIpyOKa OTAE/bHbIX AEPEBLEB WM KYCTApPHUKOB (A€PEBLEB NN KYCTAPHMKOB C ONpeaeneHHbIX
TEPPUTOPUIA) AONXKHA OCYLLECTBASAETCA C MPMBNEYEHNEM CNELNANN3MPOBAHHbIX OpraHn3aLmii
(cneynanucToB) NaK cneymanbHOro 060pyaoBaHNs, 3asaBUTeNb 06513aH 06ecneyYnTb BbINOSIHEHNE
AaHHbIX TpeboBaHWIA.

OcyuwecTB/ieHNe MeponNpuATKiA No obuiemy 6/1aroycTPOCTBY TEPPUTOPMM NOCNE BbINOSTHEHUS
paboT Mo Bbipybke AepeBbLEB U KyCTapHUKOB (BKMHOYAsA BbIBO3 CTBOMIOB AEPEBLEB, BETOK, MHOIO
Mycopa, NpoBeAeHME NIaHMPOBOYHbIX PaboT) ABASETCA 0653aTeNbHbIM.

PykoBoanTtesnib UCNOJIHAUTENIBHOIO KOMUTETa
Pa3peweHune nonyyun:

(®.1.0., nognuce, farta)
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Pa3pelwleHne 3akpbITO:

(®.1.0. nognuce, parta)
MpunoxeHne Ne3

AKT
ob6cnefoBaHNA 3e/1eHbIX HacaxaeHnin Neo

Komuccueii B coctaBe: MNpeaceparens Kommccnn (4o/mKHOCTb, PNO)

UneHoB komuccum (AomxkHocTb PUNO)

npon3sBegeHo

o6cnefoBaHMe 3eNEHbIX HaCaXAEHUM Ha TEpPPUTOPUN NaMATHUKA NPUPOAbl (HaMMeHoBaHve
006beKTa). YCTaHOB/MEHO, YTO HAa AaHHOW TeppuTopun Heobxoanma (caHuTapHas pyoka, pyoka

yxoga, 06peska) creaywmnx HacaxaeHWii:

Nen/n HanmeHoBaHue OnameTtp OnuncaHme cocToAHNSA
(cm)

lMNpeacepnartens KoMMccuu:

YsieHbl KOMUCCUUN:
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MpunoxeHue
K AKTY 06cnefioBaHus 3e/1eHblX HacaxaeHul
No oT « » 20 r.

MepecueTHan BeLOMOCTb AEPEBLEB U KYCTApPHUKOB, NOAJIEXALLNX CHOCY.

(HaumeHoBaHNe gepesa) KONIM4ecTBO
(HaumeHoBaHUe agepesa) KONIM4ecTBO
(HaumeHoBaHUe gepesa) KO/IM4ecTBO
(HaMmeHoOBaHUe gepesa) KO/IN4ecTBO
(HaumeHoBaHUe gepesa) KONIM4ecTBO
(HammeHoBaHMe fgepesa) KONIM4ecTBO

Mpeacepatenb KOMUccunU: PykoBognuTesib UCNONMHUTENILHOIO KOMUTETa
YneHbl KOoMuccun: 3aMecTutesnlb PyKoBOAUTENSA UCMOMHUTENBLHOTO KoMuUTeTa
3amecTuTesnb rnasbl

Cneuuanunct
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MpunoxeHne Ne 4

PykosoaunTtenio
MICNONTHNTENBbHOTo KOMUTETA

MyHUUMNanbHoro paiioHa Pecny6nunku
TaTapcTaH
oT:

3aaBneHune
06 ncnpaBNeHNN TEXHNUYECKOWN OLWNOKK

Coob6uiato 06 ownbkKke, A[ONYLEHHOW NpPM OKa3aHUM MYHUUMNANBHOW  yCcnyru

(HanmeHOBaHue ycnyru)

3anuncaHo:
MpaBuibHblIE CBEAEHUS:
Mpowy ucnpaBuUTb AOMNYLWEHHY TEXHUYECKY OWMnbKYy M BHECTM COOTBeTCTBYylUME

N3MEHEHUA B [OKYMEHT, ABSAOWMIACA pe3ybTaToOM MYHULMUMNANbHOW YCNyru.

Mpunaratw cnegyoume 4OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelleHus 06 OTKIOHEHWW 3asiBNeHuss 06 ucnpaBneHun
TeXHWYEeCKOW OWMBKM Npowy HanpaBUTb TaKOe pelleHune:

nocpeAcTBOM OTNpaB/ieHUsI 3N1EKTPOHHOI0 AOoKyMeHTa Ha agpec E-mail: ;

B BUAEe 3aBEpPEHHOW Konuum Ha 6GyMaXHOM HOCUTe/sle MOYTOBbIM OTMpPaB/IEHUMEM MO

agpecy:

MoaTBepxjal CBOe corfacue, a Takke corfiacue npefcraBffgeMoro MHOKW fuua Ha
06paboTKy NnepcoHanbHbIX gaHHbIX (CO6op, cMcTemaTusaynto, HakonjaeHne, XxpaHeHune, yToUHeHne
(o6HOBNEHNE, WU3MEHeHWe), WCNoNb30BaHMe, pacnpocTpaHeHne (B TOM 4ucse nepegady),
o6e3nmumBaHne, 6N10KMPOBAHNE, YHUUTOXEHNE NEePCOHasbHbIX AaHHbIX, a Takke WHbIX OelCTBUNA,
HeobxoauMMbIX AN 06pabOTKM  MNepcoHallbHbIX  AAHHbIX B pamMkax npefocTaB/ieHuns
MYHULMUNANbHOW ycnyru), B TOM 4ucne B aBTOMaTU3MPOBAHHOM pexume, BKIOYaAs MNPUHATUE
peweHnin Ha WX OCHOBE OpPraHoOM nNpefoCTaBASAWMM MYyHULUNANbHYIO YCAyry, B Uensx
npefocTaBNeHNss MYHULUNANbLHOK ycnyru.

HacTosawum noATBepxXaat: cBeleHUs, BK/OUEHHble B 3asiB/ieHWe, OTHOCcSAWMecs K Moel
JINYHOCTU W MpeACcTaBASEeMOMY MHOK uUy, a TakkKe BHECEHHble MHOK HWXEe, AOCTOBEpPHbI.
[JokymMeHTbl (konuu [AOKYMEHTOB), MPUIOXEHHbIE K 3asB/IEHUI0, COOTBETCTBYKT TpeboBaHUAM,
yCTaHOBJIEHHbIM 3akoHOAaTenbCTBOM Poccuiickoin depepaunn, Ha MOMEHT NpeACcTaBNeHUS
3aABNEHNA 3TN AOKYMEHTbl A4eACTBUTE/IbHbI U COAepXaT AOCTOBEPHblIE CBEAEHUS.

[akw cBoe cornacve Ha yyacTtve B OMpPOCE MO OLEeHKe KayecTBa NpefoCTaB/IEHHON MHe
MYHULMUNANLHOW yCNyrn no tenegoHy:

(pata) (nognuck) (¢.1.0.)



90

MpunoxeHne
(cnpaBoyvHoOe)

PeKBU3NTbI JO/HKHOCTHbIX /AL, OTBETCTBEHHbIX 3a NpeAoCcTaB/eHne MyHULMNANbHO
YCNYTN U OCYW,ECTBNAKLWMNX KOHTPO/Ib €€ UCNOJIHEHUSA,

NcnonHNTeNnbHbIA KOMUTET MYHULLMNANBHOTO 06pa3oBaHnsa «/IBaAHOBCKOE CeJsibCKoe
nocesneHne» JIEHWHOTOPCKOro MyHUUMNanbHOro paoHa Pecny6nukn TatapcTaH

JomKHOCTb TenedgoH DNEeKTPOHHbLIA agpec
PykoBoguTens 3-90-41 Ivan.Len@tatar.ru
3amecTuTenb pykosoautens 3-90-41 Ivan.Len@tatar.ru

PeKBU3UTbI A0/MKHOCTHbLIX /UL, KOHTPONMPYKLWUX NpeaocTaBieHne
MYHULUNANbHOI yCnyru

JOo/KHOCTb TenedgoH DONEeKTPOHHbLINA agpec

CnaBa noceneHuns 3-90-41 Ilvan.Len@tatar.ru
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