WCMONMHUTENbHbLIV KOMUTET TATAPCTAH PECIMYBITMKACHI

MYHULUMNANIBHOIO NEHWHOIOPCK
OBPA30OBAHUA MYHULWNANBL PANOHbI
«TUMALLEBCKOE «TUMBLL
CENBLCKOE NOCENEHUE» ABbIN XXUPNEME»
JIEHNHOIOPCKOI'O ; MYHUUUNAINDBb
MYHULIMNANTBHOIO PANOHA BEPSMNETE
PECNYBJIMKN TATAPCTAH BAWWKAPMA KOMUTETDI
MOCTAHOBJIEHUE
oT 29 okts6ps 2019 roga Ne 18

06 yTBEpPXAEHUN AOMUHUCTPATUBHbLIX pernameHToB MyHULMnaneHoro obpasosaHns
« TUMSILLEBCKOE CENbCKOE nocenenne» JIeHMHOropckoro MyHMUMnNanbHoOro paoxa
Pecnybnukn TaTtapcTaH.

PykoBoacteysicb ®epepanbHbiM 3akoHom ot 27.07.2010 Ne 210-®#3  «O6
opraHvMsauuMn  nNpefocTaBneHUs  roCyAapCTBEHHbIX W MyHUUMNAnbHbIX  yCnyr»,
WcnonHuTenbHbli KOMUTET MyHMuMnanbHoro obpasoBaHus «TUMALLEBCKOE Cernbckoe
nocenexune» JleHnHoropckoro MyHuumnansHoro paioHa MOCTAHOBJIIAET:

1. YTBepauTsb:

- AAMUWHUCTPATUBHbIA pernameHT npeaoCcTaBnNeHus MyHULUNanbHOW YCnyru no
CBUAETENbCTBOBAHMIO BEPHOCTU KOMUIA OKYMEHTOB U BbIMUCOK M3 HUX (MMpunoxenue 1);

- AAMWHUCTPATUBHLIA pernameHT npeAocTaBneHms MYHUUMNANbLHON ycnyrn no
COBEpLLEHNIO HOTapuarnbHbIX AWCTBUI - yAOCTOBEPEHUE AoBepeHHOCTU (MpunoxeHue 2);

- AOMUWHUCTPATUBHbLIA pErnaMeHT npeaoCTaBNeHUs MYHUUUNANbLHOW yCnyrn no
Bblgaye cnpasku (Bbinuckn) (MpunoxeHue 3);

- AOMWHUCTPATUBHbLIA PErnaMeHT nNpeaoCTaBNeHWs MyHUUUNaNbHOW ycnyrn no
BblAaye paspeLleHns Ha BbIpyOKy, KPOHMpOBAHME UNK NOCAAKY AEPEBLEB U KYCTAPHUKOB
(MpunoxeHue 4).

2. OOHapopgoBaTb HacTosillee NOCTAHOBMEHME Ha WHAOPMAUMOHHBIX CTeHAax
pacnonoXxeHHbix no agpecam: Pecnybnuka TartapcrtaH, JleHuHoropckuii panoH, cC.
Tumsiweso, yn. YTel3a IMaHK, 4. 71A (3gaHme mecTHoro camoynpasneHus), yn.Kupoea,
a. 26 (COK), yn.HedTenposoauukos, a. 20 (3an 3aceaanuin BMNO PomawwknHckoro PHY),
yn. Kupoea, a. 1A (a/c «Jlactouka»), yn. Jlechas, a. 20, ynJlecHaa, a. 33 wu
onybnukoBaTb HacTosiLee NOCTaHOBNEHWe Ha oduuynanbHoOM cante JleHnHoropckoro
MyHUUMNanbHoro pamnoHa (leninogorsk.tatar.ru) u odpuumansHoM nopTtane npaBoBOW
uHdopmauymm Pecnybnuku TaTtapcTaH (pravo.tatarstan.ru).

3. KoHTponb 3a ncnonHeHnem HacTosiLLEero NOCTaHOBNEHMSA OCTaBnsAo 3a cobow.

3amecTutens pykoBoauTens MyHmumnanbapro

panoHa Pecnybnuku TaTapctaH X.X. CynenmaHoBa



MpunoxeHwne 1

K MOCTaHOBJIEHUIO
McnonHutensbHOro kKomurteTa
MyHMUMNanbHOro obpasoBaHus
«TnmsaweBcKkoe cenbckoe
noceneHne» JIEHUMHOropcKoro
MYHULUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

OT « 29 » okTa6psa 2019 r. Ne 18

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOM YCNyru no CBUAETEeNIbCTBOBaHMIO BEPHOCTU KOMUN
OOKYMEHTOB M BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. Hactosiwmin agMUHUCTPATUBHBIA perfiaMeHT NpefocTaBneHns MyHuuuMnanbHOn
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHO4apT W MNOPSAOK NpeaocTaBfieHus
MYHULMMNANbHOM YCIyrn No COBEPLLEHWNIO HOTapmasnbHbIX AENCTBUM MO CBUAETENbCTBOBAHUIO
BEPHOCTU KOMUI JOKYMEHTOB U BbIMUCOK N3 HUX (Janee — MyHuuMnansHasa ycnyra).

1.2. MNonyyaTenu MyHUUunNansHon ycnyru: omsndeckne n ropungudeckne nuua (ganee -
3aaBUTEND).

1.3. MyHuumnanbHas ycnyra npegoctaenserca MWCnonHUTENbHbIM - KOMUTETOM
MyHUUMNaneHoro obpasoBaHusa «TUMSALLEBCKOE Cenbckoe nocerieHne» JIeHMHOropckoro
MyHULMNaneHOro panoHa Pecnybnukn TatapcTtaH (ganee — Micnonkom).

1.3.1. Mecto HaxoxgeHue Mcnonkoma: c. Tumaweso, yn. YToid3 Umsaun, g. 71 1.

"padmk paboThbi:

noHeernbHUK — yetsepr: ¢ 8.00 oo 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHMW.

Bpems nepepbiBa 4na oTAbIxa U NUTaHUSA yCTaHaBNUBAETCA NpaBuiaMmn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIvi TenedoH (85595) 3-71-19.

Mpoxoa No AOKyMeHTaM, yOOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WHGOPMaUUOHHO-
TeNeKOMMYHUKaLUNOHHON ceTn «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
http://leninogorsk.tatarstan.ru).

1.3.3. VIHpopmauma o MyHMUMNAnNbHOW ycCrnyre, a Takke O MeCcTe HaxoXgeHua u
rpaduke pabotbl cnonkoma mMoxeT ObITb nony4yeHa:

1) nocpeAcTBOM MH(POPMALIMOHHBIX CTEHOO0B, COAEpPXKaLLUMX BU3yaribHYIO U TEKCTOBYIO
WMHOpMaLMNIO O MyHULMNANbLHOW yCnyre, pacnofioXeHHbIX B NoMelleHmsx cnonkoma, ons
paboTbl C 3aABUTENSAMM.

MHopmauma Ha rocygapCTBeHHbIX s3blkax Pecnybnuknm TaTtapctaH Bko4vaer
CBeAEeHUs O MyHUUMNanbHOW ycnyre, cogepXxawmnecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 nactoawero PernmameHTa;

2) nocpeacTBoM ceTn «MHTepHeT» Ha odmumnmanbHOM canTe MyHMUMNAnNbHOro panoHa
(http:// http://leninogorsk.tatarstan.ru);

3) Ha [MopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcrtaH
(http://uslugi.tatar.ru/);

4) Ha EguHom nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbiX yenyr (pyHkumin) (http:/
www.gosuslugi.ru/);

5) B Vcnonkome:


http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npu yCTHOM 0BpaLLeHnm - IMYHO UK NO TeNeqoHY;

npyv NMCbMEHHOM (B TOM 4ncrne B hopme INEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
GymMa)KHOM HOcUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTE.

1.3.4. WHdopmauma no BonpocaMm NpeaocTaBfeHns MyHUUMNansHOW  yCryru
pasmMeLlaeTcsa cneymannctomM Vcnonkoma Ha oomumnanbHOM canTe MyHUUMNanbHOro panoHa
N Ha MHCPOPMALIMOHHBIX CTEHAAX B MOMeLLeHMsIX Mcnonkoma anga paboTbl C 3asBUTENSMM.

1.4. MNMpepocTaBneHne MyHULMNanbHOM YCryrM OCyLLECTBIAETCA B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccuickon depepaumm (Yactb nepsas) ot 30.11.1994
Ne51-03 (ganee - 'pK P®) (CobpaHue 3akoHogatensctea PO, 05.12.1994, Ne32, c¢1.3301);

HanorosbiM kogekcom Poccunckon ®egepaunn (4actb BTopad) ot 05.08.2000 Ne117-
@3 (ganee — HK P®) (CobpaHue 3akoHogaTensctea PO, 07.08.2000, Ne32, ¢1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon degepauyum o Hotapmate ot 11.02.1993
Ne 4462-1 (nanee — OcHosbl) (Begomoctn CHO n BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o06wux npuHUMnax
opraHuMsauMm MecTHOro camoynpasneHuss B Poccuinickon ®Pepepauumn» (ganee —
®epepanbHbin 3akoH Ne131-03) (CobpaHue 3akoHogaTenbctBa PP, 06.10.2003, Ne4O,
c1.3822);

depepanbHbiM  3akoOHOM  oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
NpeaocTaBfieHNs rOCyAapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr» (ganee — ®degepanbHbii
3akoH Ne210-d3) (CobpaHue 3akoHogaTenbsctea PP, 02.08.2010, Ne31, cT.4179);

npukazoMm MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHuin K
dopmaTy M3roTOBSIEHHOrO HOTAPUYCOM JNIEKTPOHHOIO AOKYMEHTa» (ganee — npukas -Ne155)
(OdbuumanbHbIn -~ MHTEPHET-NoOpTan npaBoBOM  MHGopMauun  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHun ®opm peectpos
perncrpaumm HOTapuanbHbIX aencTenmn, HOTapuanbHbIX CBMOETENbCTB n
yOOCTOBEPUTENbHbIX HAANUCEeN Ha caenkax M CBUAETENbCTBYEMbIX LJOKYMEHTax M nopsaka
nx odpopmneHus» (panee - npukas Ne313) (OdmumnanbHbIn MHTEPHET-NOPTaN MpPaBOBOM
nHdopmauum http://www.pravo.gov.ru, 30.12.2016);

npukasoMm MuHiocta Poccum ot 06.06.2017 Ne97 «O6 ytBepxaeHun WHCTpyKumMm o
Nnopsiake COBEpPLUEHUS HOTapuarbHbIX [OEWUCTBMM [NaBaMn  MeCTHbIX afMUHUCTpaunm
noceneHMnm w cneumanbHO  YMNOMHOMOYEHHbIMW  AOSMKHOCTHLIMU  NULAMU  MECTHOrO
camoynpasfeHnsa noceneHun, rmaBamMmm MeCTHbIX aAMUHUCTPaLMIA MyHUUMNANbHbLIX PaioHOB
N crneumanbHO YNOMHOMOYEHHBIMU [OOJDKHOCTHBIMU NULAMUM MECTHOrO camoynpaBfieHns
MYyHULMNanbHbIX panoHoB» (ganee - npukas Ne97) (Poccuinckas raseta, Ne133, 21.06.2017);

npukasom dPegepanbHoro kasHadencrtea oT 12.05.2017 Ne1lH «O6 yTBepxaeHwun
nopsigka BefeHus rocyAapCTBEHHOM MHAOPMALWNOHHOW CUCTEMbI O TOCYOAPCTBEHHbLIX U
MyHUUMNanbHbIX nnatexax (goanee — npukasd 11H) (OduumanbHbIi MHTEPHET-NopTan
npasoBon MHGopMauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukun TatapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBneHmm B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

YcTaBoM MyHMUMMANbHOrO o0pa3oBaHus «TUMSILLEBCKOE CENbCKOe MoceneHne»
JleHnHoropckoro myHuumunanbHoro parvoHa Pecnybnukun TaTtapcTaH, npuHaToro PelueHnem
CoBeTa  MyHuMUMNanbHOro  oOOpasoBaHWs  «TMMSILLEBCKOE  CeflbCKoe  MOCeneHne»
JleHnHoropckoro mMyHuumnanbHoro panoHa Pecnybnuku TatapctaH ot 09.12.2016 r. Ne 62
(banee — YcraB);

MonoxeHnem 06 WcnonHUTENbHOM KOMUTETE MyHUUMNanbHOro obpasoBaHuA
«TumsweBckoe cenbckoe noceneHne»  JIEHMHOropckoro  MyHUUMNANbHOrO  paroHa
Pecnybnukn TatapcTtaH, ytBepxaeHHbiM PewweHnem CoBeTa MyHMUMNANbHOrO obpasoBaHus



«TumsieBckoe cenbckoe noceneHme»  JIEHWHOrOpCKOro  MyHWUMNAnNbHOro  pawnoHa
Pecnybnukn TaTtapctaH ot 17.11.2016 r. Ne 57 (nanee — NonoxeHne 06 Ncnonkome);

MpaBunamn BHYTPEHHEro TPYAOBOro pacnopsgka WMcnonkoma, yTBEpXKOEeHHbIMU
noctaHosneHnem pykosoautensa Mcnonkoma ot 25.12.2010 r. Ne 14 (nanee — Npasuna).

1.5. B HacTosilem PernameHTe Mcnonb3yrTes cnegyowme TepMyHbl U onpeaeneHns:

KOMusi AOKYMEHTA - AOKYMEHT, NOSTHOCTbIO BOCMPOM3BOAALLNN MHCPOPMALMIO NOASTMHHMKA
AOKYMEHTa U ero BHELUHNE NPU3HAKN, HE NMEIOLLMIA KOPUONYECKON CUNMbI;

AOKYMEHT - MaTepuanbHbli HOCUTENb C 3adMKCMPOBAHHOM Ha HeM B nbon dopme
WHOpMaunen B BUAE TeEKCTa, 3BYKO3anucu, nsobpaxeHnsa u (Unm) ux codeTaHusi, KOTOpbIn
UMeeT PEKBU3UTDLI, NO3BONAOLLME €ro NAeHTMULMPOBaTb, U NpeaHasHadYeH anga nepegadn Bo
BPEMEHU N B MPOCTPAHCTBE B LieNAX 06LECTBEHHOrO NCMNOMNb30BaHNSA U XPaHEHUS;

BbINMCKa - BOCMNPOWU3BEAEHME YaCTW AOKYMEHTa, Hanpumep, BbiNncka m3 GaHKOBCKOro
cyeTa KrnneHTa nokasblBaeT COCTOsIHME cYeTa Ha onpeaeneHHyto aaTy;

yaoaneHHoe pabodyee MeCTO MHOroQyHKUMOHANbHOrO LEeHTpa npeaocTaBrieHuns
rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TeppuTopuanbHO 060CO6reHHOEe CTPYKTYpHOE
nogpasgeneHue (ounc) MHOroyHKLMOHANLHOIO LIeHTPa NpeaoCTaBeHNst roCy4apCTBEHHbIX U
MYHULMNAnNbHbIX YCNyr, CO34aHHOe B rOPOACKOM MM CENlbCKOM MOCENeHNss MyHULUNanbHOoro
panoHa (ropoackoro okpyra) Pecnybnukm TatapcTaH B cOOTBETCTBMM C NyHKTOM 34 [pasun
opraHusauum AEATENbHOCTU MHOrO(YHKLMOHAbHbIX LEeHTpOB npeaocTaBneHns
rocyaapCTBEHHbIX MU MyHUUMNAmNbHbIX YCNyr, YTBEPXAEHHbIX NOCTaHoBNeHmeM [paButenscrTea
Poccunckon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHmsauuun
AEATENbHOCTU  MHOTOYHKLMOHArbHbIX LEHTPOB MpefoCTaBneHus rocyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHuyeckaa owubka - owmubka (onucka, oneyaTka, rpaMmmaTuyeckas unu
apudpmeTnyeckas owmnbka nmnbo nogobHas ownbka), aonyueHHas OopraHowm,
NpegocTaBnAWNM  MyHUUUNANbHY YCNyry, U npueedwas K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pesyrnbTaT MyHUUMNanbHOW YCryru), CBeAeHUsIM B OOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUUCL CBEAEHNS.

B HacToswem PernameHTe nog 3asBneHveM 0 NpeocTaBeHnn MyHULUNansHoOM ycnyrm
(oanee - 3asBNeHne) noHMMaeTcst yCTHOe obpalleHue.



2. CTaHAapT npegocTtaBlieHUA MYHVILI,I/II'IaﬂbHOI7I ycnyrumn

HopmaTuBHbIN akT,
HaumeHOBaHue TpeGoBaHus .
ycTaHaBnMBalLWmn
cTaHpapTa npenoctaBneHus | CogepxaHue TpeboBaHUA cTaHAapTa
. MYHULUNANbHY yCcryry
MyHULMNaNbLHOM yCnyru
unu TpeboBaHue
2.1. HanmeHoBaHue CBungeTtenbCTBOBaHNE BEPHOCTU KOMWUA OOKYMEHTOB WU BbINUCOK | [pK P®;

MYHULMNANbLHOM yCryru

N3 HNUX

npukas Ne 97

2.2. HammeHoBaHue Ncnonkom YcTas,
WUCMOSTHUTENbHO- MonoxeHune 06
pacnopsanTensHoOro opraHa Ncnonkome
MECTHOro camMmoynpasneHus,

HenocpeacTBEHHO

npeaocTaBnsloLLEro

MYHULMNANbHYO yCcryry

2.3. OnucaHne pesynbTarta CoBepLueHne HoTapuarnbHbIX 4EACTBUIN NO cBUaeTenbCcTBOoBaHMIO | [yHKT 14 npukasa 97

npeaocTaBreHnss MyHMUMNansHon
ycnyru

BEPHOCTU KOMUIN JOKYMEHTOB, BbIMUCOK U3 HUX.
OTkaza B  COBeplEeHMM  HOTapuanbHbIX  OENCTBUA MO
CBMAETENbCTBOBAHUIO BEPHOCTM KOMUIN JOKYMEHTOB, BbIMUCOK N3 HUX

2.4. Cpok npenocTaBneHus
MYHAUMNANbHOMW YyCnyrn, B TOM
yucrne € ydeTom HeobxooMmocTu
obpalueHus B opraHmsauum,
y4yacTByloLLMEe B NpenocTaBreHnm
MYHAUMNANbHOMW  YCNyrn,  CPOK
NPUOCTaHOBMNEHNS
NnpeaocTaBlieHns MyHMUMNanbHON
ycnyru B cnyvae, ecnm
BO3MOXHOCTb  MPUOCTaHOBIIEHUS
npenycMoTpeHa

CBnoeTtenbCTBOBaHNE BEPHOCTU KOMUN OOKYMEHTOB M BbINNCOK
M3 HWUX OCYLLUECTBNSETCA B TeYeHWe OAOHOro 4aca, C MOMEHTa
obpalueHus.

B cnyyae npuHaTMs peweHns o6 oTkase B NpenocTaBneHun
yCnyru B Te4eHue natn paboymx gHen, C MOMeHTa obpaLleHus.

B cnyyae npuHATMS pelleHna o6 OTMNOXEHUM COBEPLUEHUSN
HOTapuanbHOro AENCTBUA B TEYEHNE NATN paboymx gHEN, C MOMEHTA
obpalueHus.

lMpunoctaHoBneHne cpoka
YyCnyrn He npegycMoTpeHo

npenocTaBneHnst  MyHULMNANbHON




HanmeHoBaHue TpeGoBaHus
cTaHpapTa npenocTaBneHus
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnmMBaroLwmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

3akoHopgaTtenbcTBOoM Poccurckon

depepaumn, CpOK Bblga4n
(HanpaBneHus) AOKYMEHTOB,
ABNSAOLLMXCS pesyrnbTaTom

npeaocTaBneHns MyHULUNanbHOM
ycnyru

2.5. cyepnbiBaownm  nepeyeHb
AOKYMEHTOB,  HeobxoaMMbIX B
COOTBETCTBUM C

3aKoHoAdaTtesibHbiIMA UMK UHBIMA

HOPMaTUBHbLIMU npaBoBbIMU
akTamMm  Ans npenocTaBrieHus
MYHULUMNANbHOM YCnyrn, a Takke
yCIyr, KoTopble ABNAIOTCA
HeobxoanMbIMN K 06s3aTENbHBIMU
ans npenocTaBneHns
MYHULMNANbHbIX yCcnyr,
noanexatlmnx npeacTaBneHunto
3aaBUTENEM, cnocobbl nx

nonyyeHna 3asiBUTENeM, B TOM
yucne B ONIEKTPOHHOM  dhopme,
NopsiAoK UX NpeacTaBneHns

1. MacnopT unu apyrMe AOKYMEHTbI, YA0CTOBEPSOLINE NIMYHOCTb
3agBuTend.

2. loKyMeHTbI, npeacTaBreHHble AN CBUMAETENbCTBOBAHMS
BEPHOCTM KOMWUA UMW BBINMUCOK U3 HUX, 0OBEM KOTOpPLIX NpeBbillaeT
OOWH JNCT, OOIMKHbI ObITb MPOLUMTLI, NPOHYMEPOBaHbl N CKPENSEHbI
OTTUCKOM NeyvaTu opraHu3aumm, OT KOTOPOW UCXOAAT OOKYMEHThI.

[loKyMeHTbI NpeACcTaBNSATCS IMYHO

npukas Ne97

2.6. WcuepnbiBaowum nepeyveHb
OOKYMEHTOB,  HeobOXoauMbIX B
COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbIMU akTamu ans
npefoCcTaBIEHUs MYHULMNANbLHOW

Mony4aTcsa B paMkax MeXXBeJoOMCTBEHHOIO B3aMMOOeNncTBUS:
cBegeHnss 06  ynnaTe  rocydapCTBEHHOW  MOWIMHbI U
HOTapmanbHOro Tapudga

Mpukas 11H




HanmeHoBaHue TpeGoBaHus
cTaHpapTa npenocTaBneHus
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnmMBaroLwmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

ycnyru, KoTopble HaxogdaATca B
pacnopsiXeHun rocyaapCTBEHHbIX
OpraHos, opraHoB MECTHOro
camoynpasneHus n NHBIX
opraHusauunu n KoTopble
3aaBuTenb BNpase NpeactaBuTb, a
Takke cnocobbl WX MonyyYeHus
3agButendamMmmM, B TOM 4ucre B
3NEeKTPOHHON bopmMe, NOPSOoK WX
npencraBeHuns;

rocygapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasrneHus nmbo

opraHusaumsi, B pacnopsikeHun
KOTOPbIX  HaxogaTcs  AaHHble
AOKYMEHTbI

2.7. icyepnbiBaownm  nepeyeHb
OCHOBaHWN ANdA oTKasa B npueme
AOKYMEHTOB, HeobxoauMmblx Ans
npegocTaBfieHNs MyHULMNAaNIbHON
ycnyrm

OcHoBaHus ons oTKasa B nNpueme LOKYMEHTOB:

1) Mogava oOKYMEHTOB HEHaANEeXaLlUM NULOM;

2) HecootBeTcTBME NpenCTaBNEHHbIX [OOKYMEHTOB MNEPEYHI0
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHMn 1 npunaraembiX K 3asiBNEHUIO [OOKyMEHTax
MMEKTCA HEOrOBOPEHHbIE MCMPABMEHUS, CEPbE3HbIE MOBPEXAEHUS,
He NO3BONAKLME OAHO3HAYHO UCTOSKOBATL UX COAepXXaHne

2.8. cyepnbiBaownm  nepeyeHb
OCHOBaHUN AN NPUOCTaHOBIEHMS
unn oTkasa B NpeaocTaBneHnn
MYHULMMANsHOW yCcnyru

OcHoBaHuA ANa NPUOCTaAHOBMEHUS NPEeAOCTaBMEHNs yCrnyrn He
npeayCMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) CoBepLueHmne Takoro AenCcTBms NPOTUBOPEYNT 3aKOHY.

2) enctBne noanexut COBEPLUEHUIO [OOIMKHOCTHBIM  NIULIOM
opraHa MeCTHOro CcaMOyrpaBrfieHuMs [pPYroro MOCENEHUs  wUnu




HanmeHoBaHue TpeGoBaHus
cTaHpapTa npenocTaBneHus
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnmMBaroLwmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

MYHMUMNANbHOro panoHa (NPUMEHUTENbHO K NPUHATUIO Mep K OXpaHe
HacneacTBEHHOro MMyLLecTBa M B criydae HeobxogumocTu mMep no
ynpaBneHno M) UM HOTapUyCoM.

3) C npocbbo O coBeplEHUN HOTapuarbHOro AencTBUS
obGpaTtunca rpaxgaHvH, NMpu3HaHHbIA CyoOM HeaeecrnoCobHbIM Unu
OrpaHU4YeHO AeecnocobHbiM, NGO npeacTtaBUTENb, HE WMEKLLUNA
Heo6Xo4MMbIX MOSTHOMOYMIA.

4) Coenka He cCOOTBETCTBYET TpeboBaHMSM 3aKOHa;

5) 3asButenem npeacraBneHbl 4OKYMEHTLI HE B NOSTHOM 00beMe,

nmbo B NpeacTaBrfeHHbIX 3asBreHun n - (Mnu)  OOKYMeHTax
COOepPXnTCa HenomnHas n (Mnn) HeaoCToBepHas MHGOpPMaUms
2.9. MNopsgok, pasmep " MyHuumMnanbHaa ycnyra 3a COBEpLUeHMEe  HOoTapuanbHbIX
OCHOBaHMA B3NUMaHus | 0EeNCTBUIN OKa3bIBaeTCHA Ha nnaTtHOM (BO3ME34HOWN) OCHOBE.
rocygapCTBEHHON MOLUSMHBI UK "ocynapcTBeHHada NOLWWMHA ynnavyMBaeTcs B pa3mepe:
MHOW nnaTbl, B3MMaeMonm 3a cBMAeTenbCTBOBaHME BEPHOCTM KOMUA OKYMEHTOB M BbINMCOK 13 [N.9 4.1 ¢1.22.1 OcHoB

npeaocTaBrieHne MyHMUMNansHom
ycnyru

HUX — 10 pybnen 3a cTpaHuLy KOMUA OOKYMEHTOB UMW BbINUCKU U3
HUX.

CBMAETENbCTBOBAHWE NOANMMHHOCTU NOAMNUCH:

Ha 3asBnNeHusXx W Jpyrux [JOKYMeHTax (3a MCKNoYeHem
OaHKOBCKMX KapTOYeK M 3asiBNeHUA O perucrpauum puamyeckux
nny) - 100 pybnen;

Ha OGaHKOBCKMX KapTO4yKax W Ha 3asiBNeHuax O permcrpaumm
IOPUANYECKOrO Nuua (C Kakgoro nvua, Ha Kaxaom OoKymeHTe) - 200
pyonen.

3a HoTapuanbHble AOEWCTBUS, COBeplUaeMble BHE MOMELLEHMUS
NCNONHUTESNBbHOIO KomuteTa CenbCKoro noceneHus,
rocyaapCTBeHHas NoLMHa ynraynBaeTcs B pasMmepe, YBENMYEHHOM
B MonTopa pasa.

JIbrotel MO ynnaTte rocygapCTBEHHOW MNOLUNWHbLI YCTAHOBMEHbI

n.10 4.1 c1.22.1 OcHoB
nmn.21 n.1 ¢r.333.24 HK

P® (4acTtb BTOpas)




HanmeHoBaHue TpeGoBaHus
cTaHpapTa npenocTaBneHus
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnmMBaroLwmn
MYHULUNANbHY yCcryry
unu TpeboBaHue

aKT,

nyHkTamn n.2, 4, 11 ctaten 333.38 HK P® vacTb 2.

B cnyyae BHeceHVss M3MeHeHWN B BblAa@HHLIA NO pe3ynbTartam
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn OOKYMEHT, HarpaBlieHHbIX
Ha ucrnpasreHne owunboK, AOMYLIEHHbIX MO BMHE opraHa u (unu)
AOIMKHOCTHOrO Nuua, nnara c 3asgBuTens He B3MMaeTcs

Crtatbss 8 depepanbHoro
3akoHa Ne210-$d3

2.10. lNepeyeHb ycnyr, KoTopble
ABNATCA  HeobxogMMbIMu n
obs3aTenbHbIMK ans
npegocTaBfieHns MyHULMNanbHON
ycriyru, B TOM 4ucre cBefeHusi o
AOKyMEHTE (aokymeHTax),
BblJaBaeMoM (BblAaBaeMbIX)
opraHusaunsamu, y4acTByOLWMMA B
npegocTaBfieHNNn MyHULMNAIbHbIX

ycnyr

MpepocTtaBneHne HeobGXxoAMMbIX W 00si3aTenbHbLIX YCNyr He
TpebyeTca

2.11. MNopsgok, pasmep n
OCHOBaHUSA B3uMMaHua nnatbl 3a
npegocTaBrieHne ycnyr, KOTopble

ABNAOTCA HeobxoaAnMbIMU n
obs3aTenbHbIMMK ans
npegocTaBneHns

rocyaapCTBEHHOW YCryrn, BKIOYas
WMHpopMaUUo 0 MeTOAMKE pacyeTa
pasmepa Takon nnaTbl

MpenoctaBneHve HeobxoouMbIX W 0b0A3aTEnNbHbIX YCRyr He
TpebyeTca

2.12. MakcnmanbHbIN CpPOK
oXungaHua B ovepenu npu nogade
3anpoca 0 npegocTaBneHnn

Mopaya 3asBNeHUss Ha MNOoSlydeHne MyHULMMNanbHOM yCryrn npw
HanuM4Mm oyepeam - He 6onee 15 MUHYT.
MNpn nonyyeHun pesynbTaTa NpeaoCTaBNeHUs MyHULMNANbHON




HanmeHoBaHue TpeGoBaHus
cTaHpapTa npenocTaBneHus
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnmMBaroLwmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

MYHUUMNANbHOW YCRyrn, YCryru,
npesocTaBnsieMo opraHv3auunen,
yyacTBylollel B npenocTaBneHun
MyHUUMNANbHOW yCnyru, u npu
nony4YeHum pesynbTara
npeaocTaBneHust Takux ycnyr

yCrnyrm MakcUMaribHbli CPOK OXWOAHUS B OYEepean He [OOfKeH
npeBblwaTb 15 MUHYT

2.13. Cpok " nopsaaokK
perncTpauum 3anpoca 3asBuTens
o] npeaocTaBneHnn

MYHULMNAnNbHOW YCRyrn U yCcnyru,
npenocTaBnsgeMon opraHusaumen,
y4yacTBYylOLLEN B MNpenocTaBneHuu
MYHULMNANbHOW YyCnyrn, B TOM
4yucre B 3NeKTPoHHON dhopme

PeFI/ICTpaLI,I/IFI OCyLllecTBNAEeTCAd nocrse ycraHoBJlieHUA JIMYHOCTU U
npoBepKN AOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHNSAM,
B  KOTOpPbIX  MpeaocTaBnsieTcs

MyHUUMNanbHas ycnyra, K 3any
OXMaaHus, MecTam Aans
3anosnHeHus 3anpocoB 0

npefoCTaBfEHMM MyHULMNANbHON
ycnyrm, NHOPMALMOHHBLIM
cTeHaam c obpasuamu nx
3anonHeHuns " nepevHem
AOKYMEHTOB, HeobXxoauMbix Ans
npenocrasrieHns Kakaon
MYHULMMNAnbHON ycnyru,
pasMeLleHno N OOOPMIIEHUIO

MpepocrtaBneHne MyHULMNANbHOW YCNyrM OCYLLEeCTBNSAEeTCs B
30aHnaX U NoMeLleHunsax,  obopyaoBaHHbIX NMPOTUBOMNOXAPHOM
CUCTEMOWN 1 CUCTEMOWN MOXapPOTYyLIEHUS, Heobxoaumon mebenbto Ans
0dopMIIEHNST AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMMW.

Ob6ecneunBaeTcss OecnpenaTCTBEHHbIN OOCTYN WMHBaANMOOB K
MECTy npefoCTaBfeHns MyHuuunanbHonW ycnyrm (yaobHbI BXon-
BbIXO, B MOMELLIEHNSA N NEpPEMELLIEHNE B X Npeaenax).

BusyanbHaqa, TekctoBad M MynbTUMeauMHaa MWH@opmauma o
nopsigke npeaocTaBfeHns MyHUMUMNANbHOW yCcnyrn pasmellaeTcs B
yooOHbIX Ona  3asiBUTENEen Mectax, B TOM YMCNE C Yy4eToM
OrpaHnYeHHbIX BO3MOXHOCTEN UHBANNOOB
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HanmeHoBaHue TpeGoBaHus
cTaHpapTa npenocTaBneHus
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnmMBaroLwmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

BU3yasnbHOW, TEKCTOBOM "
MYNbTUMEANNHON WMHOPMaUUn o
nopsiake npenocTaBfeHnst Takom
ycnyru, B TOM ymucne K
obecnedyeHnto OOCTYNHOCTU AnNs
WHBanNMAoB yKa3aHHbIX OOBbEKTOB B
COOTBETCTBMM C peaepanbHbiM
3aKoHOOaTeNbCTBOM "
3akoHogaTenbcTBoM Pecnybnuvku
TaTtapctaH 0 counanbHoOM 3aluuTe
MHBaNMaoB

2.15. lNokasaTtenn [OCTYNHOCTU W
KayecTBa MyHULMMNANbHOW YCIyru,

B TOM yuecne KONMMYecTBO
B3aMMOOeNCcTBUN  3asBUTEeNnss C
JOMKHOCTHbIMU nvuuamm npwm

npefoCTaBfiEHUM MYyHULMNANbHOMN
yCcrnyrm n nx npoaosHKUTENBHOCTb,
BO3MOXHOCTb nony4yeHus
nHopmaumm o) xoae
npefoCTaBfEHNs MyHULMNANbHON

ycnyrm, B TOM u4ucne cC
NCNONb30BaHMEM

MHOPMaLMOHHO-

KOMMYHUKALUMOHHbBIX  TEXHONOIMN,
BO3MOXXHOCTb nnoéo
HEBO3MOXXHOCTb nony4yeHns
MYHULMMNanbsHON ycnyru B

[MokasaTenamMuM [OCTYNMHOCTU MpefoCTaBrneHus MyHUUMNanbHON
yCrnyru siBRsHOTCS:

pacnonoXeHHOCTb nomMelleHns cnonkoma B 30He AOCTYMNHOCTU
00LLEeCTBEHHOrO TPaAHCMNOpPTAa;

Hanuune HeobxooMMOro KonuyecTBa cneunanucToB, a Takxke
NOMELLEHNA, B KOTOPbIX OCYLLECTBISeTCA NpueM [OOKYMEHTOB OT
3aaBUTENEN;

HanuMuue mcuyepnbiBaroLwen nHopmaumm o cnocobax, nopsiake m
CpOKax npegocTaBrieHns MyHULMNAnbHON ycnyru Ha
NHPOPMALIMOHHbIX cTeHaax, NHPOPMALIMOHHbIX pecypcax

JIeHMHOropckoro MyHuuMnanbHOro panvoHa B cetun «/HTepHeT», Ha
EaovHom nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT;
oKasaHve MOMOWM WHBanMaam B nNpeogofieHun BGapbepos,
MeLLatoLLMX MNOMYyYEHNIO UMW YCYT HapaBHE C APYrMMU nuLamu.
KayectBO npegocTaBneHus MYHULUMNANbHOM ycnyru
XapakTepuayeTcs OTCyTCTBUEM:
oyepenen npu npuemMe 1 Bolgavye JOKYMEHTOB 3asiBUTENAM,;
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CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnmMBaroLwmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

HanmeHoBaHue TpeGoBaHus
cTaHpapTa npenocTaBneHus
MyHULMNaNbHOM yCnyru
MHOFO(PYHKUMOHANbHOM LueHTpe
npegocTaBfieHns
rocygapCTBEHHbIX "
MyHUUMManbHbIX ycriyr (B ToM

yucre B MNOMHOM ob6beme), B

HapyLLUEHW CPOKOB NpeaoCTaBNeHns MyHULMNanbHOM yCyru;

Xanob Ha gencteus (besgencteme) MyHULMNANbHbIX CryXalmx,
NpegoCcTaBNALWMX MYHULUNATBbHYO YCNYry;

Xanob Ha HEeKOppPEeKTHoe, HeBHMMaTesflbHOe  OTHOLUEHWE
MYHUUMNANbHbIX Cry>KaluX, oKasblBalOLWUX MyHULMNASBbHYO YCIyry,

nobom TeppuUTopmnasnbHOM | K 3ag9BUTENSM.

nogpasgeneHumm opraHa Mpn nogave 3anpoca 0 NpeaoCTaBeEHUN MyHULMNANBHOW YCNyrn
NCMONHUTENBbHO MW Npy  MofydeHun  pesynbTata  MyHUUMNANbHOW  YCnyru,
pacnopsanTeribHoOro opraHa|npegnonaraeTcs OQHOKpaTHOE B3auMMOOEWCTBME  OOSHKHOCTHOrO
MECTHOro camoyrnpaBrieHus, no|nuua, NpegocTaBALWEro MyHUUMNANbHYIO YCnyry, u 3aaBuTens.
BbIGOpY 3aasutens | [MpoaomkuTensLHOCTb B3aUMOAENCTBUS onpeaenseTca pernaMmeHToM.
(akcTeppuTOpUAnbHbIN - NPUHLMI), MHdopmaumna o xoge npenocTaBrneHuss MyHUUMNanbHOW yCnyru
nocpencTtsomM 3anpoca O[MOXeT OblTb nonyyeHa 3asButenem Ha canTe  JIEHMHOropckoro
npegocTaBrieHnn HECKONbKMX | MyHULMNAaneHOro pamoHa, Ha EaMHoM nopTane rocyaapCTBEHHbIX U
rocygapCTBEHHbIX n (nnn) | MyHuumnaneHbix yenyr, 8 MOLY.

MYHULMNANbHbIX ycnyr B lMpepocTtaBneHne MyHULMNANbHON ycnyru yepes
MHOTOYHKUNOHANbHbBIX  LIeHTpax | MHOroyHKUNOHAaNbHbIA LEHTP NpedoCcTaBneHns rocyaapCTBEHHbIX U
npegocTaBrieHns MyHMUMNaneHbIX yenyr (ganee — MoOL), yoaneHHble paboyne mecTa
rocyapCTBEHHbIX n| M®L| He ocyLiecTBnaeTCS.

MYHULMNANbHbIX yCcnyr, MyHuuunansHas ycnyra no aKkCtepputopuanbHOMY NPUHLKUNY U B
npegycMoTpeHHOro cratben 15.1|cocTtaBe KOMMNIEKCHOrO 3anpoca He npeaocTaBndeTca

depeparnbHoOro 3aKoHa

(komnneKCHbIM 3anpoc)

2.16. IHble TpeboBaHus, B TOM KoHcynbTaumio o nopsgke nosyyeHus MyHUUMnanbHOW yCnyrn B
Jyucne YUYMTbIBAIOLLME | ANEKTPOHHON POpME MOXHO MNOoNyyYnTb vepe3 VHTepHeT-npuemHyto
ocobeHHOCTU npegocraBneHus (unn depes [lopTan rocyaapCTBEHHbIX M MyHUUMNANbHBIX yCnyr
MYHULMMNansHOM ycnyru no | Pecnybnukn TatapcTaH.

9KCTEPPUTOPMANbHOMY  MPUHLMNY

B cnyyae, ecnu 3akoHOM MpeAycMOTpeHa nogaya 3asiBieHust 0
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HanmeHoBaHue TpeGoBaHus
cTaHpapTa npenocTaBneHus
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN
ycTaHaBnmMBaroLwmn

aKT,

MYHULMNaNbLHYIO yCnyry

unu TpeboBaHue

(B cnyyae, ecnn MyHuuMnanbHas
ycnyra npegocrasnseTcs no
aKCTeppUTOpUaNIbHOMY MPUHLMNY)
N OCODEHHOCTM MpenocTaBreHns
MYHULMNANsHOM ycnyru B
ANeKTPOHHOW chopme

NpeaoCTaBNEHNUN MYHULMNANbHOW YCNyrn B 3MEKTPOHHOW dhopme
3asBneHne nogaetca yepe3 [lopTan  rocygapCTBEHHbIX U
MyHUuunaneHblx  ycnyr Pecnybnukun Tartapctad  (http://uslugi.
tatar.ru/) nnu EguHbIN nopTan rocygapCTBEHHbIX M MyHULMNANbHbIX
yenyr (pyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTesibHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpEGOBaHMﬂ K nopsAaKy nx BbinoJyiHeHUs, B TOM 4ucre 0COobeHHOCTHN
BbINOJIHEHNA aAMUHUCTPATUBHbIX nMpoueayp B 3neKTpOHHOﬁ cbopMe

3.1. OnwucaHne nocnegoBaTenibHOCTM  AEWUCTBUMMA  MNpU  NpenocTaBneHuun
MYHULMMNANbHOW YCIyrn

3.1.1. MNpegocrtaBneHne MyHUUMNanbHOM YCNyru BkNoYaeT B cebs crnegyrowime
npoueaypbl:

1) KOHCYNbTUPOBAHWE 3aABUTENS;

2) NPUHATUE U perncTpaumns 3asBeHus;

3) nogrotoBka U Bblgaya pesynbtata MyHUUunanbHOW yCryru;

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. 3asButenbe nu4HO M (MnNKn) no TenedoHy obpawjaetca B Mcnonkom gng
Nosly4eHNs KOHCYNbTaunn o nopsigke NonyyYeHns MyHUUMNansHOM yCnyru.

3amectutenb pykosoautTens WcnonkoMa oOcCyLeCTBSeT KOHCYSbTUpOBaHWe
3asBuUTENd, B TOM 4uUcCe NO CcocTaBy, (opMe W COoAepXaHUK OOKyMeHTauuu,
HeoOXoOMMOW [Ons MOMNYyYeHUs MyHUUMNanbHOW Yycnyrm v npu  HeobxoammocTu
OKa3bIBaeT NOMOLLIb B 3aMnofIHeHUN BnaHka 3asiBreHus.

Mpoueaypa, ycTaHaBnMBaemMas HACTOSLMM MYyHKTOM, OCYLLECTBISIETCA B AEHb
obpalleHuns 3asBuTens.

PesynbTat npouenypbl: KOHCyfnbTauuu, 3amMedaHuss no cocTtaBy, dqopme U
coaepXxaHuo NnpeaCcTaBNeHHON AOKYMEHTaLUUu.

3.3. lNpuHaTnE N pernctpauns 3adaBrieHUst

3.3.1. 3agBuTENb NUYHO UMM 4Yepe3 [OOBEPEHHOE NUUO NogaeT MUCbMEHHOEe
3asiBfieHne 0 NpeaoCcTaBfieHMM MyHULMNANbHOW YCNyrn U npeactaBnaeT JOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTa B icnonkom.

3.3.2. 3amecTtuTtens pykosBoautensi lcnonkoma ocyLLeCTBSET:

YCTaHOBJEHWNE NIMYHOCTN 3a8BUTENS;

NPoBepPKY NOTHOMOYNI 3aaBuTens (B criydae 4eNCTBUS MO JOBEPEHHOCTN);

NPOBEPKY HanNMyMsi OOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 2.5 HacTtosiero
PernameHTa;

NPOBEPKY COOTBETCTBUSA MNPEACTABMEHHbIX JOKYMEHTOB  YCTaAHOBJIEHHbIM
TpeboBaHuaM (Hagnexawiee odOPMIIEHNE KOMUA OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaX MOAYUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncrnpaBneHun).

B cnyyae otcytctBuMsa 3amedaHun 3amecTtuTtenb pykoBoauTtensa Kcnonkoma
OCYLLECTBNSAET:

npueM 1 pernctTpauuio 3asiBfieHnst B cneunanbHOM XypHane;

BPYYEHME 3asiBUTENO KOMUK 3asiBNEHUS C OTMETKON O AaTe npuema gOKYMEHTOB,
NPUCBOEHHOM BXOASILLEM HOMEpe, OaTe U BPEMEHM WCMOMHEHUA MYyHULMNANbHOW
ycnyru.

B cnyyae Hanuuma ocHOBaHMM Onsi OTkasa B MpUEME [OOKYMEHTOB,
npenyCMOTPEHHbIX MYHKTOM 2.8 HacToswero PernameHTa, 3amecTuTenb pykoBoAUTENS
Mcnonkoma, Begywum npuemM AOOKYMEHTOB, YBEAOMMSET 3asBUTENS O Hanuium
NnpenaTcTBMMA ANS  perucTpauun 3asiBreHMss 1M BO3BpaWaeT €My [OOKYMEHTbl C
NUCbMEHHbIM obbAcHeHnem cogepXaHus BbISIBIIEHHbIX HeOoCTaTKoB B
npeacTaBneHHbIX JOKYMEHTaX.

PesynbTat npoueayp: NpuHATOe OOpalleHne rpaxgaHuHa unvM BO3BpaLLEHHbIE
3asBUTENIO JOKYMEHTDI.

3.4. MNoaroToBKa 1 Bbldaya pesyrnbTaTta MyHULMNAansHOM yCnyru
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3.4.1. 3amecTutenb pykoBoauTensa KMcrnonkoma nocrne permcrpauum 3assBreHus
OCYyLLEeCTBNAET:

NPOBEPKY CBEAEHUN, coaepXallmMxcs B AOKYMEHTaXx, npunaraembix K 3asiBfIEHUIO;

NPOBEPKY HanMyuMs OCHOBaHMM [Ans OTka3a B NpefoCcTaBfieHUn  YCIyrn,
npeayCcMOTPEHHbIX MYHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae Hanuuma oOcHOBaHMM [ANs OTKa3a B NpefdocTaBfieHUMUM  yCnyru
3amecTutenb pykoBoamtensa Mcnonkoma ussellaeT 3asBUTENS O NPUYMHAX OTKasa U
oCyLlecTBNSAeT npoueaypsbl, NpegyCcMOTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanuums OCHOBaHWU ON1s1 OTNOXEHWUS] COBEPLUEHUS HOTapuanbHOro
aencteus  3amecTtutenb pykoBogutensa Kcnonkoma ocywecTtBndeTr npoueaypsbl,
npegycMOTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oTCcyTCcTBMS OCHOBaHMW ANns  OTKasa B NpegocTaBfieHuuU
MYyHULMMIAnNbHOM ycnyrn 3amectutens pykoBoautens cnonkoma:

npoBepsieT NPaBUITbHOCTb ONMaThl 3a COBEPLUEHNE HOTapuanbHbIX AENCTBUN;

Cnu4yaeT KONuio AOKYMEHTa UMK BbIMUCKY U3 HEro C NOAMMHHUKOM AOKYMEHTA;

cBMAeTenbCTBYET BEPHOCTL BbIMUCKN, KONMUN JOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK nevyaTn Wcnonkoma noceneHuss ¢ umsobpaxeHunem
rocygapcrtBeHHoro repba Poccuickon degepauuu;

perucTpupyet COBEPLUEHHOE HOoTapuanbHoe [elcTBue B peecTpe Ond
permctpauum HotTapuanbHbIX 4ENCTBUN;

BO3BpalLlaeT 3aBEPEHHbIE JOKYMEHTbI 3asBUTENIO.

lMpouenypsl, ycTaHaBnmBaemble nyHKkTamu 3.3-3.4, OCYLLECTBAKTCA B TeYeHne
5 MWHYT C MOMeHTa obpalleHns 3aaBUTENS.

PesynbTat npoueayp: HoTapuanbHOe yOOCTOBEPEHHbIE KOMUN OOKYMEHTOB UK
BbINUCKN, NepefaHHble 3adaBUTENNIO.

3.4.2. 3amectutenb pykoBoguTtens Vicnonkoma B crnyyae NpUHATUA pelleHunst 06
OTKase B NpeaoCTaBfeHn YCnyrn BbIHOCUT NOCTaHOBMEHNE 006 OTKase B COBEPLUEHUN
HOTapuanbHbIX 4eNCTBUA. [TocTaHOBNEHME HanpaBnsaeTCAa 3asgBUTENIO MO NoYTe.

lMpouenypbl, ycCTaHaBnMBaeMble HACTOALUMM MYHKTOM, OCYLLECTBNAITCA He
nosgHee NSt AHen ¢ MOMeHTa obpalleHuns 3asaBUTeNs 3a NpeaocTaBiieHNEM YCyri.

Peaynbtat npouenyp: noctaHoBneHne ob oTkase B COBEPLUEHUN HOTapUarnbHbIX
AEenCTBUN, HanpaBfeHHoe 3asaBUTENIO.

3.5. OTnoxeHne coBepLleHnsi HOTapmanbHOro AeNcTBms

3.5.1. Bamectutennb pykoBoauTens Mcrnomnkoma MOXET OTNOXWUTb COBEpPLLEHME
HOTapuanbHOro 4ENCTBUA B Cryyae:

HeobxoaMMocTn UcTpeboBaHUA OOMNOSNHUTENbHbLIX CBEAEHUN OT (PU3NYECKUX U
PNONYECKUX NULL;

HanpaefieHNa JOKYMEHTOB Ha 3KCNepTuay;

HeobXoQMMOCTM 3anpoCUTb 3aWHTEPECOBAHHbLIX NUL, 006 OTCYTCTBUM Y HUX
BO3paXXeHM NPOTMUB COBEPLLUEHNSA ATUX AENCTBUN.

3amectutens pykoBoautens Vicnonkoma mssellaeTt 3asButenst 06 OTNOXEHUM
COBepLUEHNS HOTapmaribHOro eNCTBUS.

Mpouenypsl, ycTaHaBMMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAKTCS B AeHb
obpalleHuns 3aaBuTens.

Pesynbtat npouenyp: u3BeweHue 3asButenss o6 OTNOXEHUN COBEPLLEHUS
HOTapuanbHOro AENCTBUA.

3.5.2. 3amectutenb pykoBoautensa lMcnonkoma nocne npuHATUA peweHns ob
OTIIOXXEHMM COBEPLUEHNSA HOTapManbHOIro 4eNCTBUSA FOTOBUT 3anpoc, HeobxoamMMbl Ang
nonyyeHns OONOSTHUTESbHbIX CBEAEHUIN, N HANpaBnseT B COOTBETCTBYOLLMI OpraH unm
3aMHTEepeCoBaHHOMY Ly .
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Mpoueaypbl, ycTaHaBnMBaeMble HaCTOAWMM MYyHKTOM, OCYLIECTBMAATCA He
nosgHee NSATUM AHEN C MOMeHTa obpalleHnst 3aaBUTens.

PesynbTat npoueayp: 3anpoc, HanpasfeHHbI B COOTBETCTBYIOLLNA OpraH WUnu
3aMHTEPECOBaHHOMY LY.

3.5.3. 3amecTtutenb pykosoautens Mcrnonkoma nocne nocTynsieHnMs OTBETOB Ha
3anpockl U3BeLLaeT 3aaBuUTENa U NpefocTaBngeT ycnyry B nopsiake, yCcTaHOBIEHHOM
nyHkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. VicnpaBneHne TexHN4Yecknx owmnbok.

3.6.1. B cnyyae obGHapyXeHusi TEXHUYECKOM OWMOKN B AOKYMEHTE, SABNAIOLWEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW YCNyrn, 3adaBuTenb npeactasnseT B ICnonkom:

3aaBneHne o6 ncnpasneHnn TexHuyeckon owmbkm (npunoxeHne Net);

AOKYMEHT, BblaHHbIN 3adABUTENIO KaK pe3ynbTaT MyHUMUMNANbLHOW yCnyru, B
KOTOPOM COAEPXKUTCH TEXHUYECKas oLlnbka;

AOKYMEHTbI, MMeLne puanyeckyo cuny, CBuaeTenbCTBYOWME O HanMyuu
TEXHUYECKOMN OLLNGKMN.

3agaBneHne o6 ucnpaBfieHUn TEXHUYECKOM OLINOKM B CBEOEHUAX, YKa3aHHbIX B
AOKYMEHTe,  SABMSOWEMCA  pe3ynbTaTOM  MyHWUMNAnNbHOW  yCnyru, nogaeTcs
3asiButenemM  (ynosIHOMOYEHHbIM  MpeacTtaBuTeneM) nu4HO, nnMbo  NOYTOBLIM
oTnpaBneHnemM (B TOM 4uCrie C UCMNONb30BaHMEM 3fIEKTPOHHOWM MOYThI), NIMBO Yepes
€ONHbIN noptan rocygapCTBEHHbIX n MYHULMNANbHbIX ycnyr nnu
MHOIrO(YHKUMOHAamNbHbIA LEHTP NpPeaoCTaBieHUsl FOCYyAapCTBEHHbLIX U MyHUUMNAMNbHbIX
ycnyr.

3.6.2. 3amectutenb pykoBogutensa KMcnonkoma ocywlectBnsgeTr  Npuem
3asBneHna o6 uCnpaBneHUN TEXHUYECKON OLNOKKN, perncTpupyeTt 3asiBfieHne c
NPUNOXEHHBIMU AOKYMEHTAMM.

Mpoueaypa, ycTaHaBnuMBaemMasi HaCTOSALWMM MYHKTOM, OCYLLECTBASETCA B
TeYyeHne OOHOro AHS C MOMEHTa perMcTpauum 3asiBfieHns.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBfieHME.

3.6.3. 3amectutenb pykoBoamtens Mcnonkoma paccmatpvBaeT OOKYMEHTbI U B
Luensax BHECEHMsI UCMpaBfieHUA B LOOKYMEHT, SBMSKOLWMIACA pe3ynbTaTOM YChyru,
OCyLLeCTBNSAET npouenypbl, NpeayCcMOTpPeHHbIE NMyHKTOM 3.4 HacToswero PernameHTa,
N BblAaeT UCnpaBfeHHbI OOKYMEHT 3asiBUTento (YNONHOMOYEHHOMY MNPeaCTaBUTENIO)
NINYHO NOA POCMUCb C U3bATUEM Y 3aaBuTens (YNOSIHOMOYEHHOrO nNpeacTaBUTENS)
opurMHana gOKyMeHTa, B KOTOPOM COAEPXKUTCS TEXHUYECKas oLumnbka.

Mpoueaypa, ycTaHaBnuMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLECTBMSETCA B
TeyeHne Tpex AHen nocne oOHapyXEeHUS TEXHUYECKOM OLIMOKM uUnnM MNOonyyYyeHust oT
nboro 3anHTEPECOBAHHOIO NnLa 3asiBNiEHNs O AONYLLEHHOW OLLMOKe.

PeaynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBfeHHbIN) 3asiBUTENO JOKYMEHT.

4. Nopapok u (hopMbl KOHTPONSA 3a NpeAOCTaBlIeHUEM MyHULMNANbHON
ycnyrm

4.1. KOHTponb 3a MNOMHOTOM W Ka4yeCTBOM NpeAocTaBfieHNa MyHULMNAnbHON
ycrnyrn BkNnovaeT B cebsa BbISBNEHWE UM YCTpaHEHWEe HapyLleHWA npaB 3asiBUTENENn,
npoBedeHne NpPOBEPOK cobnoaeHnss npouenyp NpeaoCTaBfeHns MyHUUUnanbHOW
ycrnyru, nogroToBky peleHun Ha genctsunsa (6esgenctane) SOMKHOCTHbBIX MWL OpraHa
MECTHOro camoyrnpaBfeHus.

dopmamn  KOHTponst 3a COOMOOEHWEM UCMOMHEHUS  aAMWHUCTPATUBHbIX
npoueayp SBMSOTCA:
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1) npoBepka W cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO nNpefoCTaBNeHuo
MYyHULMMNansHOM ycnyru. PesynbTatom NpoBepKnN ABNAeTCs BU3MPOBaHME MPOEKTOB;

2) NpoBOAUMbIE B YyCTaHOBIIEHHOM nopsgke NpoOBeEpPKM BeJeHus
AernonponsBoacTBa;

3) npoBefeHMe B yCTAaHOBNEHHOM NopsaaKe KOHTPOSbHbIX MPOBEPOK cOBNoaeHNs
npoueayp nNpeaoctaBrneHnss MyHULUNanbHOW YCIyri.

KOHTpOnbHble NPOBEPKM MOryT OblTb NMAaHOBbIMU  (OCYLLECTBNATLCA Ha
OCHOBaHWW  MNOMYrogoBbIX WX  rofoBbIX MfNaHoB paboTbl oOpraHa MeCTHOro
camoynpasneHusl) W  BHensiaHoBbiMW. [lpy  NpoBegeHuM  MpoBEpPOK  MOryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHble C MNpeaoCTaBfieHMEM MyHUMUMNANbHON
ycnyrn (KOMNIIeKCHbIE NPOBEPKKN), UM MO KOHKPETHOMY ObpalleHunio 3asiBUTens.

B uensx TeKkywero KOHTPOSMS WCMOMb3YyTCSA CBEAEHUs, umeromecs B
3MeKTpOHHOM 6a3e faHHbIX, cry)kebHas KOppecnoHAEeHUMs, YCTHad W NUCbMeHHasda
WHGOpMaUUsa CneumanucToB, OCYLLECTBISIOWMX BbINOSIHEHNE aAAMUHUCTPATUBHBIX
npoueayp, XypHarbl ydeTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrue CBeAeHUs.

[Ona  ocywecTBrneHuUss  KOHTpPONA  3a  COBEepLIeHueM  OeucTBUW  Mpu
npefoCTaBfiEHUM  MYHUUUNANBHOW YCNYrM WU MNPUHATUM  PELUEHUA PYKOBOOMUTENHO
Mcnonkoma  npeactaBngalTCsa  CNpaBkM O pes3ynbTaTtax  NpeaocTaBreHus
MYHULMNANbHOW YCNyru.

O cnyyasx W npuMyYMHax HapylleHuMsi CpPOKOB, MocrnefoBaTesibHOCTU W
cogepxaHna agMUHUCTPATUBHBLIX Npoueayp 3amMecTuTenb pykoBogutensa WMcnonkoma
HemedneHHO  uHopmupyeT  pykoBoautensa  Mcnonkoma, npegocTaBrnsioLlero
MYHULMNANbHY ycnyry, a Takke npeanpuHMMatroT CpPOYHble Mepbl MO YCTPaHEHUHo
HapyLleHnn

4.2. TekyluMn KOHTPONb 3a cobnogeHneM nocneaoBaTeNibHOCTU AENCTBUMN,
onpeferieHHbIX  agMUHUCTPATUBHbLIMU npouegypamu no npeaocTaBneHunto
MYHULMNANbHOM ycnyru, ocyllecTBnsaeTca pykoBoautenem Ncnonkoma,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl NO nNpefoCcTaBNEHU0  MyHUUMMNANbHON
yCryru.

4.3. lNepedyeHb [OOMKHOCTHbIX UL, OCYLIECTBNAOWNX TEeKyLWMN KOHTPOIb,
ycTaHaBnusaetca NonoxeHnem 06 Micnonkome n MHCTPYKUUKM No AeNONpoOn3BOACTBY.

Mo pesynbTaTaM NpPOBEAEHHbLIX MPOBEPOK B Criyyae BbISABEHUS HapyLleHUi
npaB 3asBUTENEN BUHOBHbIE NLA NPUBMEKAIOTCH K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenbcTBoM Poccuickon depepaumn.

4.4. PykoBoauTenb OpraHa MeCTHOro camoynpasfieHUs HeceT OTBETCTBEHHOCTb
3a HeCBOEBPEMEHHOE paccMOTpeHMe obpalleHnin 3asBuTenen.

PykoBoautens (3samectutennb pyKoBOAMTENS) Ncnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (MNKU) HeHaanexailee BbINOSIHEHNE
agMMHUCTPATUBHbIX JENCTBUN, YKa3aHHbIX B pa3gernie 3 HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W MHble MyHUUMNAanbHble ChAyXalwue 3a peleHns U
aencteus (6esgenctene), NnpUHMMaemMble (OCYLLIECTBISIEMbIE) B X04€e NpeaoCTaBneHns
MYHULMNANbHOM YCIyru, HECYT OTBETCTBEHHOCTb B YCTAHOBEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npefocTaBfieHMEM MYyHUUMNANbHOW YCAyr CO  CTOPOHDI
rpaxgaH, ux o6 begMHEHNI N OpraHn3auun, OCyLLLEeCTBNSETCA NOCPEACTBOM OTKPbITOCTHU
AEATeNbHOCTM  opraHa  MEeCTHOro  camMoyrnpaBfieHusi npu  nNpefocTaBrieHum
MYHULMMAnNsHOW YCIyrn, nosiy4eHusi NOfHON, akTyanbHOW U JOCTOBEPHOW MHdopMaLnm
O nopsgke npeaocTaBfeHUss MyHMUMNANbHOW YCNYrM M BO3MOXHOCTM JocyaebHoro
paccMoOTpeHus obpauwieHun (kanob) B npouecce npeaocTaBneHns MyHMUMNANbHON
ycnyru.



17

5. locyae6HbIN (BHeCyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHUn U AencTBUN
(6e3pnencTBuA) opraHa, npefoCcTaBnNAOLWEro MyHMLMNanbHYO YCRyry,
MHOroyHKLMOHaNbHOro LeHTpa npeaocTaBreHus rocyaapCTBEeHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auun, ykasaHHbiX B Yactn 1.1 ctatbu 16
dPenepanbHoOro 3akoHa ot 27.07.2010 Ne210-®3, a Takke UX AOJHKHOCTHbIX NUL,
MYHMLMNaNbHbIX CNYXalmX, paboTHMKOB

5.1. MonyyaTenu MyHMUMNANbHOW YCRyrM UMEKT MNpaBO Ha obxanoBaHwe B
pocynebHom  nopsgke  genctBun - (Gesgenctsusl)  coTpyaHukoB  Mcnonkoma,
y4yacTBYHOLMX B NpedoCcTaBfieHn MyHuumnansHon ycnyrn, B Wcnonkom unu B Coset
MYHULMMNanNsHOro obpasoBaHus.

3aaBuTenb MOXeT 06paTUTbCs C Kanobon, B TOM YUCHEe B CAEQYOLWNX Cryyasx:

1) HapylleHne cpoka perucTpauuu 3anpoca 3asiBuTend o npeaocTaBrieHuun
MYHULMNANbHOW YCNYru;

2) HapyLLeHne cpoka npefocTaBneHns MyHULMNanbHOM yCnyru;

3) TpeboBaHMe y 3aaBUTENS  LOKYMEHTOB  unuv  uHpopmaumm  nubo
OCYLLECTBMNEHUS OENCTBUM, NpeacTaBfeHne WM OCYLWEeCTBIIEHWE KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoBbIMM  akTamu Poccunckon depepauun,
Pecnybnukn TaTapctaH, JIEeHMHOropckoro MyHUUMNANbHOMO panoHa, TUMSLEeBCKOro
CENbCKOro NoceneHns ans npegocTaBneHns MyHULMNansHOW YCNyru;

4) oTka3 B nNpuemMe [OKYMEHTOB, MpefoCTaBfieHWE KOTOPbIX MPedyCMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMKN akTamn Poccunckon denepaumm, Pecnybnuku TatapcTaH,
JIeHMHOropckoro MyHMuMnNanbHOro panvoHa, TUMSALWEBCKOro CenbCKoro nocesieHna ond
npegocTasfieHNa MyHULNNANbHOW YCyru, y 3asiBUTENS;

5) oTkas B npeaocTaBrieHn MyHULMNanbHOW YCryrn, eCriv OCHOBaHMs OTKasa He
npegycMoTpeHbl dpefeparnbHbIMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUN C HUMMU
WHbIMW HOPMAaTUBHbLIMW MpaBoBbiMM akTamun Poccuinckon degepaumm, 3akoHaMU W
WHbIMM HOPMaTMBHbLIMW NPaBOBLIMK akTaMn Pecnybnukn TatapcTaH, MyHULMNANbHbIMA
NpaBOBbIMU aKTamU;

6) 3aTpeboBaHMe OT 3asBUTENs Npu NpeaocTaBfieHUN MyHULMNAnNbHOW YCIyrn
nnatbl, He nNPeayCMOTPEHHOM HOPMATMBHbIMM MpaBoBbIMW akTamu Poccuinckon
depnepaumn, Pecnybnukm TatapctaH, JIEHMHOrOpCKOro MyHMUMManbHOro panoHa,
TMSALLEBCKOro CENbLCKOro NOCENEHUS;

7) otkaz lMcnonkoma, [OOMKHOCTHOrO nuua MWcnonkoma B MCNpaBfieHUU
AONYLEHHbIX OnevyaTok M OWWOOK B BblAAHHbIX B pe3ynbTtate npeaocTaBreHns
MYHULMNANbHOW YCIyrn OOKYMEeHTax NuMbo HapylleHWe YCTaHOBMIEHHOMO CpoKa TaKumx
ncnpasneHuuy;

8) HapylueHne cpoka WunM nopsiaka BblgadYM [OOKYMEHTOB MO pesyrbTartam
npegocTaBfieHNa MyHULUNANbHOW YCyri;

9) NnpuocTaHOBNEHNE  NPenoCTaBNEeHUst  MYHUUMNANbHOW  YCNyrn,  ecnu
OCHOBaHMUA TMPUOCTAHOBIIEHNS He nNpeayCcMOTpeHbl deaepasibHbiIMU  3aKoOHaMu WU
NPUHATBIMM B COOTBETCTBUM C HUMU MHBIMU HOPMATUBHbLIMW MPAaBOBbIMW aKTamMu
Poccuinckon ®epgepauunmn, 3akoHamm U UHbIMWU HOPMATUBHBLIMW MNPaBOBbIMU aKTamu
Pecnybnukn TatapcTtaH, MyHULMNANbHbIMU NPABOBLIMW akTaMMu;

10) TpeboBaHne y 3aaBUTENA NpPUM NPEAOCTaBMEHUN MyHULUMNANbHOW YCNyrn
AOKYMEHTOB unu mHdopmMaumm, OTCYTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHa4varibHOM OTKa3e B NpuUemMe OOKYMEHTOB, HEOOXO0AMMbIX ANns
npenoCcTaBfEHNs MyHUUMNANbHOW ycnyri, nMbo B npeaocTaBneHnM MyHMUMNANbHOW
YCNyrn, 3a MUCKIIIOYEHNEM criydaeB, NpenyCMOTPEHHbIX NMYHKTOM 4 vactu 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-93.
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5.2. XKanoba Ha peweHus un  pgencteua  (6espencteme)  opraua,
npefoCcTaBfAlOWEero  MyHUUUNanbHYH  ycryry, [OOSPKHOCTHOrO  nuvua  opraHa,
NpefoCTaBfAWEro  MyHMUMNANbHYK  YCAyry,  MyHMUMNAnbHOro  Criyxatllero,
pyKOBOAUTESNSA oOpraHa, NpefoCcTaBfisloWero MyHUuunanbHy Yycryry, nogaetca B
NMCbMeHHOWN hopMe Ha ByMaKHOM HOocUTEefe Uu B 35IEKTPOHHOM bopMe.

Kanoba moxeTt b6bITb HanpasneHa no noyte, Yepe3d MOL, ¢ ncnonb3oBaHnem
WHGOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu «WHTepHeT», odumumnanbHoro camta
JleHnHoropckoro  MyHuumnanoHoro  pavoHa  (http://www.leninogorsk.tatarstan.ru),
EanHoro noptana rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecny6nukn TaTapcTaH
(http://uslugi.tatar.ru/), EauHoro noptana rocygapCTBEHHbIX U MyHUUMNAnbHbIX YCnyr
(cdpyHkumin) (http://www.gosuslugi.ru/), a Tawke MoOXeT ObITb MpUHATaA MPU NNYHOM
npuemMe 3asaBuTens.

5.3. )Kanoba, noctynuBwaa B opraH, nNpegocTaBNAoWUNA  MyHUUMNANbHYO
ycnyry, nmbo BbIWECTOALWMA opraH (NpyU ero Hanuuum), NOANEXUT PacCMOTPEHUO B
TeyeHue NaTHaguaT pabounx AHEeN Co OHS ee permcrtpauuum, a B cnyyae obxanoBaHus
OoTKa3a opraHa, NpefocTaBnsaloLWero MyHULMNAaNbHY YCryry, B npueMe OOKYMEHTOB Y
3assutend nMbo B uCNpaBfeHUU AOO0NYLEHHbIX OMneyYyaToK M OoWnbOK unn B crnyyae
obkanoBaHusl HapyLlEHNA YCTAaHOBMIEHHOINO CpPOKa TaKMX UCMpPaBNEHUW - B TeveHue
NATN paboymnx AHEN CO OHA ee perucTpauumn.

5.4. XKanoba gormkHa cogepxaTb crieayoLlyo HGOopMauuio:

1) HaumeHoBaHMe opraHa, NpPefocTaBnfALWero ycnyry, OOSMKHOCTHOrO nuua
opraHa, NpefoCcTaBnALEro ycnyry, unum MyHUUMNanbHOro CriyXallero, pelleHus u
aencteus (6e3genctame) KOTopbix obxanyTcs;

2) hammnnio, MmsA, oT4eCTBO (nNocnegHee - NpyM Hanuyuu), CBeLEeHUst O MecTe
XWUTenbCTBa 3aABUTENS - (PU3NYECKoro nuua nmbo HauMeHoBaHUe, CBeeHUA 0 MecTe
HaxoXAeHWsa 3aaBUTENs - IPUANYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThl (MPY HanNU4yMn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3adABUTENIO;

3) ceBegeHna o6 obxanyemblx pelleHusx u gencTemnax (6esgencrtemmn) opraHa,
NpefocTaBnAoWEro  MyHUUMMAnbHYO — ycryry, OOMMKHOCTHOMoO  nvua  opraHa,
NpegoCcTaBnAoLWEro MyHULMNAbHYIO YCAYry, UMY MyHULMNANbHOMO Cry>XXallero;

4) noBoAbl, HA OCHOBaHUW KOTOPbIX 3asBUTESb HE COrflaceH C pelueHneMm U
aencrtemem (6esgenctesmemM) opraHa, npegocTaBnAoLWEero ycnyry, JOMKHOCTHOro nuua
opraHa, NpegoCTaBnALLEro YCryry, Unn MyHULMNANbsHOro cryaLlero.

5.5. K xanobe moryT ObiTb NPUMOXeHbl KONUU OOKYMEHTOB, NOATBEPXOAOLLNX
N3NOXeHHble B anobe obcTtoATtenbctBa. B Takom cnydae B xanobe npuBoauTtcs
nepeyeHb npunaraemblx K Hel JOKYMEHTOB.

5.6. o pesynbTatam paccMoTpeHns Xanobbl NpMHMMaeTCa OQHO U3 CneayrLmnX
peLleHni:

1) xanoba ypoBneTBOpseTCA, B TOM u4ucrne B OpmMe OTMEHbl MPUHATOrO
peLUeHunsi, UCnpaBrieHns OONYLEHHbIX OneYyaTok 1 OWKBOK B BblAAHHbIX B pe3ynbtarte
npefocTaBfieHns rocydapCTBEHHOW YCNyrM [OOKYMeHTax, BoO3BpaTa 3adBUTESo
OEHEXHbIX CpPeacTB, B3VMMaHWe KOTOPbIX He NpeaycMOTPEHO HOPMaTUBHbLIMU
npasBoBbiMM akTamun Poccuirckon Pegepaummn, HOpMaTMBHbLIMW MPaABOBLIMU aKTaMu
Pecnybnukn TaTapcTtaH, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu;

2) B yOOBMNETBOPEHUM Xanobbl OTKasblBaeTCs.

He nosgHee gHsA, criegylowlero 3a OHEM MPUHATUA peLleHusl, YKa3aHHOro B
HacTOsALLEM MyHKTe, 3asBUTENI0 B NMUCbMEHHOW (DOPME U MO >XenaHu 3asBuUTens B
3NEeKTPOHHOM (opMe HanpaBnAeTcs MOTUBUPOBAHHLIN OTBET O pesynbTaTax
paccMOTPEHUS Kanobbil.
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5.7. B cnyyae npusHaHus xanobbl, noanexallen yaoBNeTBOPEHUO, B OTBETE
3a8BUTENIO AaeTcs MHgopMauus o AeUCTBUSIX, OCyLlecTBRsieMbiX Mcrnonkomom, B
Lensx He3aMeanuTeNnbHOro YCTPaHEHMS BbISIBMEHHbIX HapyLUEHUA Mpu oKasaHuu
MyHUUMNANbHOW YCMyrM, a Takke MPUHOCATCA MW3BMHEHMSI 3a [OCTaBIEHHbIE
HeynobcTBa M ykasbliBaeTcss WHdopmauMs O [anbHeMWwux [OeWcTBUSIX, KOTopble
Heo6X0QNUMO COBEPLUNTbL 3asIBUTENIO B LIENAX NONyYeHUs MyHULUNANbHOW YCNyTu.

5.8. B cnyyae npusHaHus xanobbl, He noanexallen yOooBneTBOPEHUIO, B OTBETE
3as8BUTENIO, [AlOTCS apryMEHTUMPOBAHHbIE pPa3bsCHEHUS O MpPUYMHAX MPUHSTOrO
peLleHms], a Takke MHopMaLUs 0 Nopsiake 0GXanoBaHWUsi MPUHSATONO PELLEHMS.

5.9. B cnyyae ycTaHOBREHWss B Xo4e WNM Mo pesynbTataM pacCMOTPEeHMs
anobbl NPU3HAKOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAaPYLUEHUS MW NPECTYNieHus
AOMKHOCTHOE N0, PabOTHUK, HaeNeHHbIE NONTHOMOYMSIMMN MO PACCMOTPEHMUIO Xanoo,
HesameanUTenbHO HanpaBnNST UMEOLLMECS MaTepuanbl B OpraHbl NPoKypaTypbl.

6. OcobGeHHOCTU BbINONMHEHUA aAMUHUCTPaTUBHbLIX Npoueayp (AeMCTBUN) B
MHOroyHKLMOHaNbHbIX LLeHTPax npeaocTaBfieHUsi roCyAapCTBEHHbIX U
MyHMULMNanNbHbIX yCnyr

6.1. Onucaxue nocrnegoBaTenibHOCTU AencTBuin npwm npefocTaBreHnn
MYHULMMNAnNbHOW YyCNyru BKIoYaeT B cebs cnegyowme npoueaypsb!:

1) nHdopMMpoBaHME 3asBUTENSA O NOPSAKe NPeaoCTaBNeHNA MyHULMNANbHOW YCNyru;

2) NpUHATUE W perucTpaums 3asiBfieHUs W [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfeHnsa MyHULUMNanbHOW yCcnyru;

3) bopmmupoBaHme ©n HanpaBneHne MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLLiMe B NpeaocTaBNeHNn MyHULMNANbHOW yCrnyrn, B TOM YMCfe Mo KOMMIIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEWCTBUTESNIbHOCTU  YCUNEHHOW  KBanuM@UKaLMOHHOM  LMdpOBON
9NEeKTPOHHOW  MOAMUCKU  3asdBUTENs, UCMOSMb30BaHHOM Mpu  nojaye 3adBfeHus O
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

5) HanpaBneHue 3aaBneHnsi ¢ JoOKyMmeHTamu B icnonkowm;

6) Bblgaya 3asBUTENO pesynbTata MyHUUMNaNbHOW YCyTri.

6.2. MIHdopMmupoBaHne 3asBUTENS O Mopsaake npefocTaBfeHns MyHUuMnanbHOU
ycnyrm

3agasutenb Bnpase obpatnteca B MOLL nuyHO, no tenedoHy n (Mnn) anekTpoHHOM
noyTte AN nonyvyeHns KOHCynbTaumim 0 nopsake nosyvyeHms MyHUUMNansHOM YCryru.

Cneuuwanuct MOLl nHdopmunpyeT 3asiBuTensl, B TOM 4ucrne no cocrtasy, dopme
npeacraBnseMon AOKYMEHTauuu v Apyrum BoOMpocam [Afis MOMyvYeHUs MyHUuuMnanbHOM
yCrnyru 1 npm HeobxoAMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBreHus.

3asBuTenb MOXeT NOMyyYuTb MHGOPMaLMIO O Nopsake  NpeaocTaBreHus
MYyHULMNanbHOM ycnyrmu nytem ceBobogHoro goctyna ¢ canta ML http://mfcl6.tatarstan.ru/

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLIECTBNATCA B [€Hb
obpalleHuns 3aaButens.

PesynbTat npouenyp: wHdopmMauma no coctasy, GopmMe npeacraBngemMon
AOKYMEHTauuMm n Apyrum Bonpocam nonyyeHnss MyHUUunanbHOm yCryri.

6.3. MNpuHaTHne n pernctpaums 3aasneHna

6.3.1. 3aaBuTenNb NMYHO, YepPE3 AOBEPEHHOE NMNLO MU B SNIEKTPOHHOM ddopme nogaet
NMMCbMEHHOe 3asiBrieHMe O MpedoCTaBfeHn MyHUUMNansHOW Yycryrm u npegcraBndet
AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 Hactosiwero Pernamenta B ML, yoaneHHoe
paboyee mecto ML,
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3adBneHne O npefocTaBneHnn MyHULMNANbHOW YCIyrm B 3MEKTPOHHOW dopme
HanpaBnseTca 4epe3 [lopTan rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnukm
TaTtapctaH. Peructpauus  3asiBfieHUs, MOCTYNMBLUEro B 3NIEKTPOHHOM  hopwme,
OCYyLLEeCTBNAETCS B YCTAHOBSIEHHOM MNOpsigKe.

6.3.2. Cneunanuct MOLU, Begywmin npuvem 3sasBneHun, ocywecTBNAeT npouenyps,
npeayCMOTPEHHbIE pernameHTom paboTtsl ML,

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASIOTCA B CPOKM,
YCTaHOBIEHHbIE perfnaMmeHTomM pabotsl MOLI.

PesynbTat npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBrieHne.

6.4. dopmMMpoBaHMe nakeTa AOKYMEHTOB

6.4.1. Cneunanuct MOL B cooTBeTCTBMM C pernameHTom paboTtbl MOLL:

nposepsieT  OEUCTBUTENbHOCTb  YCUMEHHOW  KBanudukauMoHHOM  LmcppoBom
3MIeKTPOHHOM  NOAMUCKU  3asiBUTENsl, WCMNOMb30BaHHOM MNpW  nogadye 3adBfieHus o
npegocTaBfieHUM MyHULMNANbHOW YCIyru;

dopMmnpyeT 1 HanpaBnsieT MeXBeAOMCTBEHHbIE 3aMpOChbl B OpraHbl, y4acTBylLme B
npefoCcTaBfieHMM  MyHWUMNANbHOM  ycnyru, B TOM  4ucrie MO KOMIMJIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBASAOTCA B CPOKWU,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpasBfieHHbIE 3anpochl.

6.4.2. Cneunanuct MOL| nocne nony4yeHns OTBETOB Ha 3anpocbl (hopMupyeT naket
AOKYMEHTOB M HanpasnseT ero B Mcnonkom B nopsake, YCTaHOBIIEHHOM pernamMeHToM
paboTtbl MOLI.

[Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBISIOTCA B CPOKM,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

Pesynbtat npoueayp: HanpaereHHble B VICMOMKOM OOKYMEHTHI.

6.5. Bblgaya pesynbtata MyHUUMNANbHOW YCIyrn

6.5.1. Cneunanuct MOL| npu noctynneHun pesynbTata MyHUMUMNANbHOW yCryrn w3
Wcnonkoma peructpypyeT ero B YCTaAHOBMEHHOM nopsake. M3BellaeT 3asBuTens (ero
npegcraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3W, YKa3aHHOro B 3asiBIEeHUN, O pe3ynbTaTte
npenocTaBieHUs MyHULUNANbLHOW YCIyri.

[Mpoueaypsbl, ycTaHaBnMBaeMble HaACTOALIMM MOAMYHKTOM, OCYLLUECTBAOTCA B [AEHb
NnocTynneHns 4oKyMeHTOB 13 lcnonkoma.

PesynbTtat npouenyp: v3BeleHne 3aaBuTens (ero npeacraButens) o pesynbrate
npefocTaBieHUs MyHULUNANbHOW YCIyrin.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbLHON YCyrn

[Mpoueaypsbl, ycTaHaBnMBaemble HaCTOALMM MYHKTOM, OCYLLECTBMATCA B Mopsiake
o4YepeaHoOCTU, B AeHb NpubbITUS 3asiBUTENS B CPOKWU, YCTAHOBIEHHbIE perfnameHToM paboThl
MoLl.

PesynbTat npoueayp: BblAaHHbIN pe3ynbTaTt MyHULUNANbHOW YCryri.
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[MpunoxeHne Ne1

PykoBogutento

McnonHuTenbHoOro komuTteTta

MYHWUMNAanNbHOro panoHa
Pecnybnukn TatapcTaH

oT:

3aaBneHue

00 ncnpaBreHun TeXHN4YEeCKOWN oLNOKH

Coobuwato 06 owunbke, AOMNYLIEHHOM MPU OKasaHUU MyHULMMAnbHOW YCIyrn

(HanmeHoBaHue ycnyru)

3anucaHo:

M paBuIbHbIE CBEOEHUA:

Mpowy  wucnpaBuTb  AOMYLIEHHYH  TEXHMYECKyld  owumbKy U BHECTM
COOTBETCTBYHOLUME  U3MEHEHWss B [AOKYMEHT,  SIBMSIOWMACA  pe3ynbTaToMm
MYHULMNANbHOW YCNyTu.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peluieHnst o6 OTKMOHEeHUWM 3asiBneHust 06 ucnpaBneHum
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTMNPaBIEHNs 3NEKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KONuM Ha ByMaXKHOM HocuTerne NoYTOBbLIM OTNPAaBIEHNEM MO
agpecy:

MooTBep:kaato CBOe cornacue, a Takke cornacve npeacraBnsiemMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTEMATM3aUMIO, HaKOMIIEHWE, XpaHeHue,
YTOYHEHNE (OBHOBMEHME, M3MEHEHME), UCMONB30OBaHNE, PacnpoCTpaHeHe (B TOM 4ucre
nepenadvy), obeannyneaHue, 6rIOKMPOBaHNE, YHUYTOXEHNE NEPCOHarbHbIX AaHHbIX, @ TaKkke
WHbIX AOEUCTBUWA, Heobxoaumbix Ansa o00paboTkym nepcoHanbHbIX OaHHLIX B pPaMKax
npenocTaBneHnss MyHUUMNanbHON YCnyru), B TOM YUCIie B aBTOMAaTU3UPOBAHHOM peXuME,
BKIMHOYas NMPUHATUE PELUEHMIN HA UX OCHOBE OpraHOM MPEAOCTaBNSHLWMM MyHULMMNANBHYHO
YCnyry, B LeNsAx NpeaoCcTaBneHnst MyHULMNansHOM yCrnyru.
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Hactoswmm noateepkaato: cBeAeHUs!, BKIMIOYEHHbIE B 3asiBIieHNe, OTHOCSALLMECS K
MOEN NMYHOCTU W MPEACTaBMSieMOMY MHOK ULy, a TakkKe BHECEHHbIE MHOK HIKE,
AOCTOBEPHbI. [JoKyMEHTbI (KONun AOKYMEHTOB), NPUINOXKEHHbIE K 3asIBNIEHMIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTAHOBINEHHbIM 3akoHodaTenbcTBoM Poccuiickoin depepaummn, Ha MOMEHT
NPEACTaBNEeHUs 3asiBIIEHNSI 3TU LOOKYMEHTbl OeNCTBUTENbHbI U CoAaepXaT A0CTOBEPHbIE
cBefeHus.

[ato cBoe cornacue Ha yJacTue B onpoce Mo OLEHKe KayecTBa NpeaocTaBiiEHHON
MHE MyHULMNAnbHOM YCryr no TenedoHy:

(nara) (noanwuchk) (®.1.0.)
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[MpunoxeHve
(cnpaBo4Hoe)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHne

MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBiAOWUNX KOHTPOJIb €€ UCNOJTHeHuUA,

UcnonHuTenbHbIM KOMUTET MyHULMUNANbHOro o6pasoBaHusa «TUMsiLLeBCKoe
cenbcKoe nocesrieHne» JIeHNHOropCcKoro MyHMuunanbHoro panoHa Pecnyonuku

TaTapcTtaH
[lomKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBogurternb 3-70-97 Tim.Len@tatar.ru
3amMecTuTenb pyKoBOAUTENS 3-71-19 Tim.Len@tatar.ru

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONIUPYHOLMX NpeaocTaBreHue
MYHULMNanbLHOM yCnyru

[OomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

[(maBa noceneHusa 3-70-97 Tim.Len@tatar.ru




MpunoxeHwne 2

K MOCTaHOBJIEHUIO
McnonHutensbHOro kKomurteTa
MyHMUMNanbHOro obpasoBaHus
«TnmsaweBcKkoe cenbckoe
noceneHne» JIEHUMHOropcKoro
MYHULUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

OT « 29 » okTa6psa 2019 r. Ne 18

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHusa MyHULUNanbLHOM YCNyru no coBepLleHN0 HoTapuasnbHbIX
OEeUCTBUM - yaOCTOBEepeHUe A0BEPEHHOCTHU

1. O6wWwme NnonoXxeHus.

1.1. Hactoawwmn agMMHUCTPATMBHLIM pernaMeHT npeaocTaBfeHns MyHULMNarIbHON
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT M NOpSAoK npefocTaBneHus
MYHULMMNANbHOW YCNyrM Mo COBEPLUEHUIO HOoTapuanbHbiX AEUCTBUMMA - YOOCTOBEPEHME
AOBEPEHHOCTN (aanee — MyHuuunanbHas ycnyra).

1.2. Mony4atenn MyHUUUNansLHOW ycnyrn: ousmyeckue nuua (ganee - 3asaBuTenb).

1.3.  MyHuumnanbHas ycnyra npegoctaBnsietcs  McnonHUTENbHbIM  KOMUTETOM
MyHMUMNaneHoro obpasoBaHus «TUMSALIEBCKOE Cenbckoe nocerneHve» JIeHMHOropckoro
MyHULMNaneHoro panoHa Pecnybnukn TatapctaH (ganee — Mcnonkom).

1.3.1. MecTo HaxoxgeHue Mcnonkoma: c. Tumsiweso, yn. YTbi3 msauu, a. 71[.

"padmk paboThbi:

noHeaenbHUK — vyetBepr: ¢ 8.00 go 17.00;

natHmya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHMW.

Bpemsa nepepbiBa A4na otabixa M NUTaHUSA yCcTaHaBnMBaeTCs MNpaBuiiaMyv BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH (85595)3-71-19.

[Mpoxoa No AOKYyMeHTaM y40CTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUUNanbHOro panoHa B MH(OPMaLMOHHO-
TeNeKkoOMMyHUKaUnoHHon ceTn «WHTepHeT» (panee — cetb «WHTepHeT»):  (http://
www.leninogorsk.tatarstan.ru).

1.3.3. IHdhopMaumsa 0 MyHUUMNanbHOW yCryre, a Takke 0 MeCcTe HaxoXgeHua un rpaduke
paboTbl Acnonkoma MoxeT ObITb Nony4veHa:

1) nocpeAcTBOM WMHM(OPMALMNOHHbIX CTEHAOB, COAepXalliuMx BU3yanbHYH) U TEKCTOBYIO
WMHOpMaUUNIO O MyHMUMNANbLHOW ycryre, pacnosioXeHHbIX B MOMeLLeHusx Mcnonkoma, ans
paboTbl C 3aABUTENSAMM.

MHopmauma Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TaTapctaH BKOYaeT cBeLeHUS
O MyHMUMNanbLHOW ycnyre, cogepxawumecs B nyHkrtax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nactoswero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha odmumanbHOM canTe MyHMUMNANbHOro paroHa
(http:// leninogorsk.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX W MyHuuuMnanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(http://uslugi.tatar.ru/);

4) Ha EgmMHOM nopTtane rocygapCTBEHHbIX WU MyHUuunanbHbix ycnyr (dyHkuun) (http://
www.gosuslugi.ru/);

5) B Vcnonkome:


http://www.leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npu yCTHOM OBpaLLeHnm - IMYHO UK MO TeneqoHy;

npy NUCbMEHHOM (B TOM u4ucre B (bopMe 3neKTPOHHOro OOKyMeHTa) obpalueHun — Ha
BymMa)KHOM HocuUTene No NoYTe, B 3NIEKTPOHHON hOpMeE NO SFIEKTPOHHON MoyTe.

1.3.4. WHdopmauusa no Bonpocam MpedocTaBfeHns  MyHUMUMNAnbHOW  yCnyru
pasmMellaeTcsa crneunanuctom KMcnonkoma Ha opuLmansHOM canTe MyHUUMNANbLHOMO panoHa u
Ha MHPOPMALIMOHHBIX CTEHAAX B NOMeLLeHusIX Micnonkoma anga paboTbl ¢ 3asBUTENSAMMN.

1.4. MNMpepocTaBneHne MyHULMNanbHOM yCnyrn OCyLLECTBISAETCA B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccuinckon ®efepaunn (4actb nepsasi) ot 30.11.1994 Ne51-93
(nanee - 'pK P®) (Cobpanue 3akoHogatensctea PP, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccunckon ®epepaummn (4actb BTopad) ot 05.08.2000 Ne117-d3
(nanee — HK P®) (CobpaHue 3akoHopaTtensctBa P®, 07.08.2000, Ne32, c1.3340);

OcHoBamun 3akoHogaTtenbcTBa Poccunckon degepaumm o HotapmaTte oT 11.02.1993 Ne
4462-1 (nanee — OcHosebl) (Begomoctn CHA n BC P®, 11.03.1993 Ne10, c1.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npuHUMNax opraHuMsauum
MeCTHOro camoynpasrneHusi B Poccuickon ®egepaunny (ganee — denepanbHbli 3akoH Ne131-
®3) (CobpaHue 3akoHogatensctea PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npegoctaBfeHns
rocyAapCTBEHHbIX W MyHMUMNanbHbiX ycnyr» (ganee — ®degepanbHbin 3akoH Ne210-d3)
(CobpaHue 3akoHogaTensctsa PO, 02.08.2010, Ne31, c1.4179);

npukazoMm MuHiocta Poccum ot 29.06.2015 Ne155 «O6 ytBepxaeHun TpeboBaHui K
dopmaTy M3roTOBIEHHONO HOTAPUYCOM JfIEKTPOHHOIO OOKYMeHTa» (danee — npukas -Ne155)
(OdbuumanbHbIn -~ MHTEpPHET-NMopTan  npaBoBoW  MHopmaumm  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccumn ot 27.12.2016 Ne313 «O6 yTtBepxaeHun Popm peecTpos
perncTpaumm HoTapmanbHbIX JENCTBUN, HOTapuarnbHbIX CBUOETENbCTB U YOOCTOBEPUTESNBHbIX
Hagnucen Ha caernkax u CBUAEeTeNbCTBYEMbIX AOKYMEHTAX U nopsagka ux opopmMneHus» (ganee
- npukas Ne313) (OdbuumanbHbIn WHTEPHET-nopTan npaBoBOM nHopmaLum
http://www.pravo.gov.ru, 30.12.2016);

npukaszoMm MwuHiocta Poccun ot 06.06.2017 Ne97 «O6 yTteBepxaeHun WHCTpykumm O
nopsiike coBepLleHNa HoTapuarbHbIX 4ENCTBUI raBaMyM MECTHbIX afMUHUCTPaL M NOCeSNeHNI
U cneumanbHO YNOSTHOMOYEHHBbIMW  OOSMKHOCTHBIMW  fMLAMU  MECTHOro CcamMoynpaBreHus
noceneHun, rnaBaMv MECTHbIX agMUHUCTPAUUN MyHULMMANbHbIX PanoHOB W crneunansHo
YNONMHOMOYEHHbIMU  JOIDKHOCTHBIMWA  NML@MM  MECTHOrO  CaMOYNpaBlieHUs MyHULMNanbHbIX
panoHoB» (ganee - npukas Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom degeparnbHoro kasHadencTea ot 12.05.2017 Ne11H «O6 yTBEepxaeHuu nopsaka
BeJEeHNsA rocyaapCTBEHHON MHAOPMALIMOHHON CUCTEMbI O TOCYAAPCTBEHHbIX U MyHULUMNANBHbIX
nnatexax (ganee — npukad 11H) (OduumnanbHbIN MHTEPHET-NOPTAN NPaBOBOM WHOPMaLUn
http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBneHum
B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);

YctaBoM  MyHuUMnanbHoro obpasoBaHust «TUMSILLEBCKOE CenbCkoe MOCeneHne»
JleHnHoropckoro MyHuuunanbHOro pawmoHa Pecnybnuku TaTtapctaH, npuHaToro PeweHnem
MyHUUMNanbHOro obpasoBaHus «TUMSILLEBCKOE CeNnbckoe noceneHne» JIeHMHOropckoro
MyHUUMNaneHoro panoHa Pecnybnukn TatapctaH ot 09.12.2012 Ne 62 (ganee — YcTaB);

MonoxeHnem 06 MWcnonHUTENbHOM  KOMUTETE  MyHUUMNanbHOro  obpasoBaHus
«TumsiLleBCKOe cenbckoe noceneHme» JIEHMHOropCcKOro MyHuumMnanbHOro paroHa Pecnybnuvku
TaTtapctaH, yTBepxaeHHbiM  PeweHvem  CoBeTa  MyHuuuMnanbHOro  obpasoBaHus
«TumsiLeBCcKoe cenbckoe noceneHme» JIEHMHOropCcKOro MyHuumMnanbHOro panoHa Pecnybnuvku
TaTtapctaH oT 17.11.2016 Ne 57 (nanee — NonoxeHne 06 Ncnonkome);



MNpaBunamn BHYTpeHHero TpygoBoro pacnopsgka Wcnonkoma,  yTBepXKOeHHbIMU
nocraHosneHnem Vcnonkoma ot 25.12.2010 Ne 14 (ganee — Npasuna).

1.4. B HacToslLLeM PernameHTe MCNonNb3yoTCs cneayoLlime TePMUHbI U onpeaeneHns:

AOBEPEHHOCTLIO MPU3HAETCS MUCbMEHHOE YMONHOMOYME, BbldaBaemMoe OAHUM FULIOM
ApyroMmy nuuy Ans npeactaBuMTeNbCTBa nepeq TpeTbumu nuuamu. MNucbMeHHoe yrnorHomouvme
Ha coBeplUeHWe caenku npeacraBuTenemM MoXeT ObiTb nNpeacTaBneHo npeacTaBnsieMbiM
HenocpeACTBEHHO COOTBETCTBYHOLLEMY TPETbEMY NnLY.

yaaneHHoe paboyee MeCTO MHOrOQYHKUMOHANbHOrO LEeHTpa npedocTaBleHus
rocyJapCTBEHHbIX M MyHUUUNAmMbHbIX YCyr — TepputopuansHo 060cobneHHoe CTPYKTypHOe
nogpasgeneHue (opmnc) MHOropyHKLMOHaNbHOro LeHTpa NnpeocTaBneHns rocygapCTBEHHbIX U
MyHULMNAnNbHbIX YCNyr, CoO34aHHOe B rOPOACKOM UNN CENbCKOM MOCENEeHUs MyHULMNAanbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C MyHKTOM 34 [lpasun
opraHusauum AeATeNbHOCTH MHOFOQYHKLMOHANbHbIX LEeHTpOB npegocTaBneHus
rocygapCTBEHHbIX U MyHULUNAMbHbIX YCIyr, YTBEPXKAEHHbIX nocTaHoBreHnem lNpaButenscTBa
Poccunckon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasBun opraHusauuu
AEATENbHOCTM  MHOFOYHKUMOHAMNbHbBIX LEHTPOB MPEeAoCTaBEHNs FOCYyOapCTBEHHbIX U
MYHULMNANbHbIX YCNYry;

TexHuyeckasas owmubka - owwubka (onucka, onevaTtka, rpammaTuyeckas  unu
apudmeTudeckas  owmbka  nmbo  nogobHas  owwubka),  OonyuwleHHas ~ OpraHom,
NPeaoCTaBnsAOWMM MyHULMNANbHYO YCryry, U npuBedwas K HeCOOTBETCTBUIO CBEOEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCryru), CBeAeHUsM B OOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCb CBEAEHWS.

B HacTosiwem PernameHTe nopg 3asiBNeHneM O nNpefocTaBfieHUn MyHULMNAnbHOW YCnyru

(oanee - 3asBneHue) NnoHMMaeTcs yCTHOEe oOparieHue.



2. CTaHAapT npegocTtaBlieHUA MYHVILI,I/II'IaﬂbHOI7I ycnyrumn

HopmaTuBHbIN aKT,

HanmeHoBaHue TpeboBaHus M
yCTaHaBnMBaLWmi

cTaHgapTa npegoctaenenusi| CopepxaHue TpeboBaHuA cTaHaapTa

y MYHUUMNANbHY YCryry unm

MYHULMMIANbHOW YCIyrn
TpeboBaHue

2.1. HanmeHoBaHne| CoBeplueHne HoTapuanbHbiXx Aenctesum — ypoctoBepeHue | [pK PO;

MYHULIMNANbHOW YCIyru [0BEPEHHOCTH npukas Ne97

2.2. HammeHoBaHue Mcnonkom YcTas;

NCMNONMHUTENbHO-
pacrnopsaMTenbHOro opraHa
MECTHOrO camoyrnpaBreHus,
HEenocpeacTBEHHO
npeaoCcTaBnsoLWero
MYHMLMMNANbHY ycnyry

MNonoxeHne 06 Vcnonkome;

2.3. Onuncaxue pesynbTaTta
NpeaoCTaBreHnss MyHMUMNansHon
ycnyru

CoBeplueHne HoTapuanbHbiX AOENCTBUN
AOBEPEHHOCTMW.
OTKa3 B COBEPLUEHUN HOTapUanbHbIX AENCTBUN

yaooctoBepeHne

2.4. Cpok npenocTaBneHus
MYHULMNANbHOW YCnyrn, B TOM
ynucrne ¢ yd4eToM HeobxoammocTu
obpalueHus B opraHmsauum,
yyacTBywLiMe B MNpenocTtaBneHum
MYHULMNANbHOW  YCINyrn,  CpPOK
NPUOCTaHOBMEHUS
npenoCTaBfEHNs MyHULMNANbHON
ycnyru B cnyvae, ecnm
BO3MOXHOCTb  NMPUOCTaHOBIIEHUS
npenycMoTpeHa
3aKkoHoagaTenbCTBOM Poccuickon
depepauymn, CpOK BblAa4mn
(HanpaBneHus) AOKYMEHTOB,
SABNAIOLLMXCS pesynbTaTom

YaoocTtoBepeHMe [OOBEPEHHOCTM OCYLLECTBSETCS B TeveHue
OAHOro paboyero gHs, C MOMeHTa obpalleHus.

B cnyyae npuHsaTus pelieHus o6 oTkase B npeaocTaBreHuu
yCrnyrn B Te4eHne nsatn pabounx gHen, ¢ MoMeHTa obpalleHus.

B cnyyae npuHATMA pelueHust 00 OTNOXEHUU COBEpLUEHNS
HOTapuanbHOro OENCTBUS B TevyeHue nATM paboumx OHen, C
MOMEHTa obpalLleHus.

lMpuocTaHoBneHne cpoka NpeaoCcTaBNeHns MyHULUNAnNbHOM
yCrnyru He NpeaycMOTPEHO




NpeaocTaBneHnst MyHULMNAnNbHOM
ycnyrmm

2.5. NcyepnbiBaowmim  nepeyeHb
AOKYMEHTOB,  HeobxoauMbIX B

CcOoOoTBEeTCTBUN C
3akoHodaTesibHbiIM UMK UHBIMA
HOPMaTUBHbLIMU npaBoOBbIMA

aKTamMmu and npenocraBlieHnA
MyHMLLMﬂaﬂbHOVI ycnyru, a TaKxke

ycnyr, KoTopble ABNATCA
HeobxoaAnMbIMU N 00s3aTENbHBIMU
ans npeaocTaBfeHus
MYHULMNANbHbIX ycnyr,
noanexatlmx npeacTaBneHunto
3aaBUTENEM, cnocooOsbl nx

nonyvyeHnsa 3adBuTenemM, B TOM
yucrne B INIEKTPOHHOM opMe,
nopsaoK UX NpeacTaBieHns

1. Macrnopt wnu OpyrMe  OOKYMEHTbI, yOoCTOBepsioLme
NMYHOCTb 3asiBUTENS.

2. YpocToBepsiemasi  [QOBEPEHHOCTb, MpU  yAOCTOBEPEHUM
[AOBEPEHHOCTMW.

[loKyMeHTbI NpeacTaBnsloTCs JIMYHO

Mpnkas Ne97

2.6. WcuyepnbiBaowimn nepeyeHb
OOKYMEHTOB,  HeobOXOoAWMbIX B
COOTBETCTBUM C HOPMaTMBHbIMU
npaBoOBbIMU akTamu ang
npegocTaBfieHnsa MyHuMUMNanbHON
yCcryru, KoTopble HaxogaTcs B
pacnopsKeHnn rocynapCTBEHHbIX

OpraHos, opraHoB MECTHOro
camoynpasneHuns n NHbIX
opraHusauum n KoTopble

3aaBUTENb BrpaBe NpeacTaBuUTb, a
TaKke cnocobbl KX MNOMyyYyeHus
3agBuTensMn, B TOM 4ucCre B
3IIeKTPOHHOM dhopMe, NopsaaoK UX
npencTaBneHus;

I'Ionyqaromﬂ B paMKax MeXxXBeaJoMCTBEHHOIO B3aMOENCTBUS:
cBeleHnA O rocnoLusinHe.

Mpukas 11H




rocydapCTBEHHbIA OpraH, opraH
MECTHOIO camoyrnpaBreHus nmobo

opraHunsauund, B pacrnopsXxXeHnn
KOTOPbIX HaXxoOATCA OaHHble
OOKYMEHTbDI

2.7. VicyepnbiBaowmii  nepeyeHb
OCHOBaHWW AN OoTKasa B npuveme
AOKYMEHTOB, HeobXxoauMblx Ans
npefoCTaBfieHNs MyHULMNANbHON
ycnyru

OcHoBaHus Ong oTKasa B npueme LOKYMEHTOB:

1) MNMogava JOKYMEHTOB HeHagnexallum nuuom;

2) HecootBeTcTBMEe nNpenCTaBfiEHHbIX [OOKYMEHTOB MNEPEeYHIo
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;
3) B 3agBneHun u npunaraemblX K 3asBAEHUO [OOKyMEHTax
NMeTCcs HEOroBOpeHHbIE ncnpaeneHus, cepbesHble
noBpexaeHns, He Mno3BONALWME OAHO3HAYHO MCTONKOBaTb WX
coaepxaHue;

4) NpeacTtaBneHne JOKYMEHTOB B HEHaAIeXaLM opraH

2.8. NcyepnbiBawownm  nepeveHb
OCHOBaHWN O51s1 NPUOCTAHOBIIEHUS
UM oTKasa B nNpeaocTaBreHun
MYHULMNANbHOW YCIyrn

OcHoBaHusA Ana NPUOCTaHOBMNEHNA NPeoCTaBNEHNSA YCNYrn He
npeayCcMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) CoBepLueHne Takoro AeNCTBUS NPOTUBOPEYNT 3aKOHY.

2) JenctBne noanexuT COBEPLUEHUIO AOSMKHOCTHBIM NULOM
opraHa MeCTHOro camMoyrnpaBfieHNa [OpYyroro noceneHuss unu
MYHULMNANBHOro panoHa

3) C npocbbo O COBEPLUEHUN HOTaApPUaNbHOrO AENCTBUS
obpatunca rpaxgaHuH, MNpPU3HaHHbIA CyAOM HeaeecnocobHbIM
WM OrpaHnYeHo pgeecnocobHbiM, nNMBO npeacTtaBuTeNb, He
UMEIOLLIMN HEODXOONMBIX MOSTHOMOYUIA;

4) He noctynneHue nHdopmauum o6 ynnarte rocyaapCTBEHHOM
NOWSIMHBbI U HOTapuanbHoro Ttapudga 4depes [0OcCyLapCTBEHHYIO
NHPOPMALIMOHHYIO CACTEMY O  FOCYAApCTBEHHbIX U
MyHMUMNanbHbIX nnaTtexax (aanee — NMMC rMn);

5) 3asButenem npencrtaBneHbl OOKYMEHTbl He B MOSIHOM
o6beme, NMbo B NpeacTaBneHHbIX 3asBNeHnn 1 (UNn) JOKyMeHTax
COAEPXKNTCA HENONHAA 1 (UNnM) HeAOCTOBEPHAs UHOPMaLMS.




2.9. MNopsgok, pasmep n
OCHOBaHuA B3nMaHua
rocygapCTBEHHON MOLUMMHBI UK
WHOM nnaTbl, B3MMaeMou 3a

npenocTaBrieHMe MyHULUNanbHON
ycnyru

MyHuuunanbHas ycnyra 3a COBeEpLUEeHME HoTapuasnbHbIX
AEeNCTBUN OKa3biBaeTCHA Ha NnrnaTtHon (BO3Me3HOW) OCHOBeE.

"ocypapcTBeHHas noLwnnHa

1) 3a yaocToBepeHne AOBEPEHHOCTEN Ha COBEPLUEHME COENOK
(coenkn), Tpebyrowmx (Tpebylowien) HoTapuanbHOW (OpMbl B
COOTBETCTBUM C 3akoHoaaTenbcTBoM Poccurckon degepaunm, -
200 pybnewn;

2) 3a yOoCToBepeHue npounx [OBEPEHHOCTEN, TpebyroLmx
HOoTapuanbHoM (OPMbl B COOTBETCTBMM C 3aKOHOLATENIbCTBOM
Poccunckon ®egepauunn, - 200 pybnewn;

3) 3a ygocToBepeHue JOBEPEHHOCTEN, BblAaBaeMbIX B MOpAaKe
nepegoBepusi, B  Chnydasix, €Cnu Takoe YOOCTOBEpeHue
0bs13aTeNnbHO B COOTBETCTBMU C 3aKoHoAAaTeNbCTBOM Poccumnckon
depepauunn, - 200 pybnen;

4) 3a yaoctoBepeHune OOBEPEHHOCTEN Ha MpaBO MOfb30BaHMS

n  (MnNn) pacnopsXKeHns MMyLEeCTBOM, 33  MUCKIHYEHMEM
MMyLLEeCTBa, MpPeayCMOTPEHHOrO MNOAMYHKTOM 6 HacToswero
NyHKTa:

AeTaM, B TOM YMCNe YCbIHOBIIEHHbIM, CYMpyry, poauTensm,
NONHOPOAHbIM OpaTbsaM 1 cectpam - 100 pybnewn;

apyrmm counamyeckum nuuam - 500 pybnen;

5) 3a yooctoBepeHne JOBEPEHHOCTEN Ha NPaBO NOSIb30BaHUA U
(nnn) pacnopskeHns aBTOTPaHCNOPTHLIMU CpeacTBaMMU:

AeTaM, B TOM YMCNe YCbIHOBIIEHHbIM, CYMpyry, poauTensm,
NONHOPOAHbIM BpaTbaM 1 cecTpam - 250 pybnen;

apyrmm duaunyeckum nuuam - 400 pybnen;

3a HoTapuarnbHble OENCTBUSA, COBeEpLUaeMble BHE MOMELLEHMS
NCNONHUTENBHOIO KomuteTa CenbCKOoro noceneHus,
rocygapCtBeHHass  NOWWHA  ynnadmBaeTca B pa3mepe,
yBennyeHHoOM B nosiTopa pasa.

HoTtapuaneHbin Tapudg — 200 pybnen. MuBanngam 1-2 rpynnbl
100 py6nen, nerota 50 %.

JIbroTbl NO ynnate rocyaapCTBEHHOMW MOLUNNHBI YCTaHOBIEHbI

nn.1 n.1 cr.333.24 HK P® (4actb
BTOpas)

n.6 4.1 ct.22.1 OcHoB

nn.3 n.1 ct. 333.24 HK P® (4actb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(4acTb BTOpas)
nn.15 n.1 ct. 333.24 HK PO
(4acTb BTOpAas)

nn.16 4.1 ct. 333.24 HK PO
(4acTb BTOpas)

4.2 cT1.22.1 OcHoB
n.1 4.1 c1.333.25 HK P® (yacTtb
BTOpas)

CtaTba 8 ®enepanbHOro 3akoHa




nyHkTamu n.2, 4, 11 ctatbn 333.38 HK P® yacTb 2.

B cnyyae BHeceHWA M3aMeHeHWn B BblAaHHbLIN NO pe3ynbTatam
npenocTaBneHus MYHMLMMNANbHON yCnyru AOKYMEHT,
HanpaBneHHbIX Ha McnpaBneHne ownboK, AONYLEHHbIX N0 BUHE
opraHa wn (unv) AOSMKHOCTHOrO nuvua, nnata c 3asaBuTend He
B3nMaeTcs

Ne210-$3

2.10. lNepeyeHb ycnyr, KoTOpble
ABNAIOTCA HeobxoaANMbIMU n
obs3aTenbHbIMMK ans

NpeaocTaBfeHns MyHMUMNanbHON
ycrnyrn, B TOM 4uCre CBedeHusi O
AOKyMEHTE (OokymeHTax),
BblJaBaeMoMm (Bbl@aBaeMbIx)
opraHusauusiMm, y4acTBYHOLLMMA B
NnpeaocTaBleHNn MyHUUMNanbHbIX
ycnyr

MpenoctaBneHve HeobGXxoouMMbIX K OOsi3aTeNbHbIX YCAYr He
TpebyeTca

2.11. MNopsgok, pasmep n
OCHOBaHUSA B3UMaHua nnatbl 3a
npegocTaBfieHne ycnyr, KoTopble

ABNAOTCA HeobxoaAnMbIMU n
obs3aTenbHbIMMK ans
npegocTaBneHns

rocygapCTBEHHOW YCIyru, BKoyas
MHOpPMaUUIo 0 MeToauKe pacyeTa
pasmepa Takon nnaTbl

MpepoctaBneHne HeobGXoouMMbIX M 0Osi3aTENbHbIX YCNYr He
TpebyeTca

2.12. MakcnmanbHbIN CPOK

MNMopaya 3asiBNEHWs Ha NonyYeHne MyHULMNanbHON yCnyru npu




oXugaHus B odepeau npu nogaye
3anpoca o] npegocTaBneHnn
MYHULMNANbHOW yCcnyru, YCrnyru,
npeaocTaBfisieMoOn opraHusaumen,
yyacTBylLLEN B MNpenocTaBieHum
MYHUUMMANbHOW ycryrn, 1 npwu
nosily4eHnn pesynbTaTta
npefoCTaBIEHUS TakuUX ycnyr

Hanu4um oyepeam - He 6onee 15 MUHYT.

[Mpy nonyyeHuun pesynbTaTa NpefocTaBneHns MyHULMNANsLHOM
yCryrm MakcumaribHbI CPOK OXuWOaHuA B oyepenu He OOrKeH
npesbIWaTtb 15 MUHYT

2.13. Cpok " nopsaaokK
permcTpauum 3anpoca 3asBuTens
o] npegocTaBneHnn
MYHULMMNANbHOW YCRyrn U ycnyru,
npeaocTaBfisieMON opraHusaumen,
y4yacTBYylOLLEN B MNpenocTaBneHuu
MYHULMNANbHOW YCnyrn, B TOM
yucrne B ANeKTPOHHON dhopMe

PeFMCTpaLI,I/IFI OCyullecTBNIAeTCAd nocsie ycraHoBJlieHNA JINMYHOCTU
N NpoBEPKN OOKYMEHTOB

2.14. TpeboBaHUs K NMOMELLEHUAM,
B  KOTOpPbIX  MpedocTaBnsieTcs

MyHUUMNanbHas ycnyra, K 3any
OXuaaHus, MecTam Aans
3anorHeHus 3anpocoB o

npeaocTaBneHn MyHMUUNanbHom

ycnyrm, MHOPMALMOHHBLIM
cTeHaam c obpasuamu nx
3anonHeHuns " nepevHem
AOKYMEHTOB, HeobxoauMbix Ans
npegocTaBfieHnd KaXkOom
MYHULMNanbHON ycnyru,
pasmeleHnio 1 ohopmMneHunto
BU3yaribHON, TEKCTOBOM "

MynNbTUMEANUNHON WHOPMaUUn o
nopsgke npeaocTaBrieHUss Takowm
ycnyru, B TOM  yucne K

lMpepocTaBneHne MyHUUUNANbHOM YCNyrn OCyLeCcTBNSeTcs B
30aHMax WM nomMeweHusx, o6opyaoBaHHbLIX MPOTMBOMNOXAaPHOWN
CUCTEMOWN N CUCTEMOM MOXApPOTyLLEeHUs, Heobxogmmon mebernbio
Ansa opopmneHns JOKyMeHTOB, MH(POPMAaLMOHHBIMWU CTEHOAMM.

Ob6ecneunBaeTcss 6ecnpensaTCTBEHHbIN AOCTYN WHBaANMOOB K
MecTy npefocTaBfieHns MyHUUMNansHon ycnyrn (yaobHbln Bxoa-
BbIXOZ B NOMELLEHUS U NepeMeLLeHre B UX npegenax).

BusyanbHaqa, TekctoBad M MynbTUMegumMHaa MHgopmauma o
nopsiake npefocTaBneHnss MyHULMNAanbHOW yCryrn pasmMeLlaeTcs
B YOOOHbIX ONna 3asiBUTenenm Mmectax, B TOM 4ucCfle C y4yeToMm
OrpaHU4YeHHbIX BO3MOXHOCTEN MHBANAOB
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obGecneyeHnto AOCTYNHOCTM Ans
WHBaNNOoB YKa3aHHbIX OObEKTOB B
cooTBeTCTBMM C deaepanbHbIM
3aKoHOAaTeNbCTBOM "
3akoHodaTenbcTBoM  Pecnybnvku
TatapctaH o0 couuanbHOW 3almnTe
MHBaNMaoB

2.15. NokasaTenn AOCTYMHOCTU W
KadecTBa MyHUUUNANbLHOW YCIyru,

B TOM yucne KONn4ecTBoO
B3aMMOOeENCTBUN  3asiBUTenss ¢
JOIMKHOCTHbIMM niuamm npu

npefoCcTaBfieHUM MyHULMNANbHON
ycrnyrm n nx npoaosmiKUTENBHOCTD,
BO3MO>XHOCTb noslyyeHus
nHpopmauunm o) xone
npefoCTaBfEeHNs MyHULMNANbHON

ycnyru, B TOM u4ucne cC
NCNONb30BaHMEM

WHPOPMaLMOHHO-

KOMMYHUKALMOHHbBIX  TEXHOSOIMMN,
BO3MO>XHOCTb nmnbo
HEBO3MOXHOCTb nosly4yeHns
MYHULMNanbHOM ycnyrm B
MHOrOOYHKLMOHANbHOM  LIEHTpE
npenocTaBneHus

rocygapCTBEHHbIX "
MyHUUMNanbHbIX ycrnyr (B TOM

yucrne B MNonMHOM obbeme), B

nobom TepputTopmnanbHOM
nogpasgeneHuu opraHa
NCNOJSTHUTENbHO

pacnopsaguTenbHOro opraHa

[MokasaTtensamu 4OCTYMHOCTU NpeaocTaBneHnsa MyHMUMNanbLHON
yCnyru siBRsitOTCA:

pacnosioXXeHHOCTb nomeLleHmns Mcnonkoma B
AOCTYNHOCTU OBLLECTBEHHOrO TPAHCNOPTa;

Hanuyme HeobxoaMMOro KonmyecTBa CrneumanucToB, a Takke
NOMELLEHNI, B KOTOPbIX OCYLLECTBMASETCA MPUEM OOKYMEHTOB OT
3asBUTENEN;

30HE

Hann4ne ncdepnbiBaroLen nHdopmaumm o cnocobax, nopsiake
MW CcpoKax nNpeaoCTaBfeHUs  MyHUUMNAnbHOM  YCryrm  Ha
NHAPOPMALIMOHHBLIX  CTeHZax, WHGOPMAUMOHHBIX  pecypcax

JIeHMHOropcKoro MyHMUKUNansHOro panoHa B cetu «MIHTepHeT», Ha
EaonHom nopTtarne rocygapCTBEHHbIX Y MyHULMNAIbHbBIX YCYT;
oKasaHwe mnomownM uWHBanNugam B npeoforieHun 6apbepos,
MeLLaoLLMX MOMYyYEHUIO UMW YCINYT HapaBHe C ApYrMMY nuuamu.
KayectBO npeaocTaBneHns MYHMLMMNANbHON ycnyrm
XapakTepuayeTcs OTCyTCTBUEM:
odepenen npu npyeme 1 Bblgade JOKYMEHTOB 3asBUTENSAM,
HapyLUEeHWIA CPOKOB NpeaoCTaBNEeHNA MyHULMNANbLHOW YCNYru;

xanod Ha penctBua  (6esgenctBne)  MyHULMNANbHbIX
cny>awux, NpegocTaBnsaoLWNX MyHULUNANBbHY YCNyry;
Xanob Ha HEeKOppPeKTHoe, HeBHMMAaTesrlbHoe OTHOLUeHue

MyHULMNAnNbHbIX — CryXaLuXx,
ycnyry, K 3asiBUTENsSIM.

Mpn nogadye 3anpoca O MNPEAOCTaBMEHUM MyHULMNANbHOM
ycrnyru W npu NorfydeHun pesyrbTata MyHULMMNAnbHOW YCryru,
npegnonaraeTcs OAHOKpaTHOE B3aMMOAENCTBME OOIMKHOCTHOrO

OKa3blBawwnx MyHUUUNaANbHYIO
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MECTHOro camMoynpaBrieHusi, Mo
BbIGOpY 3asBuTend
(akcTeppuTOpUanbHBING - NPUHLMN),
nocpeacTtsom 3anpoca o]
npegocTaBfeHnm HECKOMbKNX
rocygapCTBEeHHbIX n (vnn)
MYHULUMNanNbHbIX ycnyr B
MHOFO(YHKUMOHAMbHbIX  LeHTpax
npegocTaBneHuns

rocygapCTBEHHbIX n
MYHULUMNanNbHbIX ycnyr,

npegycMoTpeHHoro cratben 15.1

nvua, NpegocTaBnALWEero MyHULMNanbHyo ycryry, u 3assutens.
MpooomkuTensHOCTbL B3aMMOLENCTBUS onpegensieTcs
pernaMmeHToMm.

NHdopmaums o xoge npegoctaBneHnss MyHULMNanbHOW yCryru
MoxeT ObITb MonyveHa 3asiBuTenem Ha cawnte JIeHMHOropckoro
MyHUUUNAnbHOro pamoHa, Ha EaMHom nopTane rocyaapCTBEHHbIX
N MyHuuMnanbHbIX yenyr, B MOLL.

MpenocTtaBneHve MYHULMNanbHOW ycnyru Yyepes
MHOrOYHKLMOHANbHbIN LEeHTP npeaocTaBneHns
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (ganee — MoL),
yoaneHHble paboyne mecta MOL| He ocyllecTBnsieTcs.

MyHuumnansHasa ycnyra no aKCTeppuTopmansHOMY MPUHLMNY 1

denepanbHoro 3aKoHa | B COCTaBe KOMMSIEKCHOrO 3anpoca He npeaocTaBnsieTcs
(KoMnNIEKCHbIV 3anpoc)

2.16. NHble TpeboBaHus, B TOM KoHcynbTaumio 0 nopsigke noflyvYeHust MyHULMNanbHOM YCryrn
yucne yuYnTbIBalOLLME [ B 3NEKTPOHHOM (popMe MOXHO nonydnTtb 4eped WHTepHeT-
ocobeHHOoCTH npefocTaBneHus [ NpMemMHyro  unn  yepe3  [lopTtan  rocyaapCTBEHHbIX U
MYHULMNanbHOM ycnyru no | MyHMumnanbHbIX yenyr Pecnybnukmn TatapcTaH.

3KCTEeppUTOPMANbHOMY  NPUHLUMNY
(B cnyyae, ecnu myHuumnanbHas
ycrniyra  npegoctaBnsieTcs no
3KCTEPPUTOPUANBHOMY MPUHLMMY)
n ocobeHHOCTN npenocTaBeHns
MYHULMNANbHOM yCcrnyru B
ANEKTPOHHON hopme

B cny4yae, ecnn 3akoHOM npefycMoTpeHa nofaya 3asiBfeHus o
npefocTaBNeHn MyHUUMNANbLHOW YCIyrn B 3NeKTPOHHOW hopme

3agBneHne nopgaetca 4epe3d [loptan rocygapCTBEHHbIX U
MyHUumMnaneHblx ycnyr Pecnybnukn TartapctaH (http://uslugi.
tatar.ru/) wnun  EguMHein - noptan rocygapCTBEHHbIX U

MyHUuMnanbHbix yenyr (pyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnegoBaTesibHOCTbL U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpEGOBaHMﬂ K nopsaky nx BbinoJfiHeHUs, B TOM 4Yucrne 0CObeHHOCTH
BbINOJIHEHNA aAMUHUCTPATUBHbIX nMpoueayp B 3neKTpOHHOﬁ cbopMe

3.1. Onwucanne nocnegoBaTenbHOCTM OEWCTBMA  NpU  NpenocTaBrieHuun
MYHULMMNANbHON YCIyrn

3.1.1. MNpegocTtaBneHne MyHUUMNanbHOM YCNyru BkNoyaeT B cebs crnegyowime
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perncTpaumns 3asBeHuns;

3) nogroToBka 1 Bblgaya pesynbtata MyHUUMNanbHOW YCNyru;

3.2. OkasaHue KOHCybTauumn 3asBUTENIO

3.2.1. 3asButene nu4yHO M (MnNKn) no TenedoHy obpawaetca B Mcnonkom gng
Nosly4eHNs KOHCYNbTaunn 0 nopsigke NonyyYeHnsa MyHUUunanbHoOn ycnyri.

3amectutens pykosoauTens Wcnonkoma, oOTBevawwui 3a CcoBeplleHue
HOTapuanbHbiX AOENCTBMA (ganee — 3aMecTuTenb pykoBoauTens Wcnonkoma,
OCYLLECTBNSAET KOHCYNbTUPOBaHWE 3asiBUTENsl, B TOM 4ucrie no coctaBy, hopMe U
coaepXXaHuo OOKYMeHTaumn, HeobxoanmMon Ans noslyYeHnss MyHULnnanbHOW yCryrm m
npu HeobXoAMMOCTM OKa3biBaeT NOMOLLb B 3arnofiHeHUn 6naHka 3asiBfieHus.

Mpoueaypa, ycTaHaBnMBaemMas HACTOSILMM MYyHKTOM, OCYLLECTBISIETCA B AEHb
obpaueHuns 3asBuTens.

Pesynbtat npouenypbl: KOHCyfnbTauuu, 3amMevyaHuss No cocTtaBy, dqopme U
coaepXxaHuo NnpeaCcTaBNeHHON AOKYMEHTaLUUu.

3.3. lNpuHaTNE N pernctTpauns 3adaBrieHUst

3.3.1. 3agBuTenb NMYHO nNoAaeT MUCbMEHHOE 3asiBieHNEe O COBEpPLUEHUN
HOTapuanbHbiX OEUCTBUMA NO YOOCTOBEPEHUI [OOBEPEHHOCTM, W NpeacTaBnsieT
OOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacToswwero PernameHTta B Acnonkom.

3.3.2. 3amecTtutens pykoBoautenst lcnonkomMa ocyLLEeCTBISET:

YCTaHOBJIEHNE NIMYHOCTN 3a8BUTENS;

NPoBepPKY MNOTHOMOYUIN 3asiBUTENS (B Cnyyae OENCTBUSA NO JOBEPEHHOCTN);

NPOBEPKY HanMuMsi OOKYMEHTOB, NPeAyCMOTPEHHbLIX MYHKTOM 2.5 HacTtosiero
PernameHTa;

NPoOBEPKY COOTBETCTBUSA MNPEACTABMEHHbIX [JOKYMEHTOB  YCTAHOBJSIEHHbIM
TpeboBaHuaM (Hagnexawiee oOdOPMIIEHNE KOMUA OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaX MOAYUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncrnpaBneHun).

B cnyyae otcytcTBMS 3aMedaHun 3amecTtutenb pykoBoautens Mcnonkoma
OCYLLECTBNSAET:

npueM N pernctTpauuio 3asiBfeHnst B cneunanbHOM XypHarne;

BPYYEHME 3asiBUTENO KOMUK 3asiBNEHUS C OTMETKON O AaTe npuema gOKYyMEHTOB,
NPUCBOEHHOM BXOASILLEM HOMEpe, OaTe U BPEMEHM WCMOMHEHUS MYyHULMNANbHOW
ycnyru.

B cnyyae Hanuuma ocHOBaHMMA Onsi OTkasa B MpUEME [OOKYMEHTOB,
npenyCMOTPEHHbIX MyHKTOM 2.8 HacToswero PernameHTa, 3amMecTutenb pykoBOAUTENS
Mcnonkoma Begywmi npuvem [OOKYMEHTOB, YBEAOMIISIET 3asiBUTENA O Hanuumm
npensaTcTBUA ONa perucrpaunmn 3asaBfieHUss W BO3BpallaeT €My [LOOKYMEHTbl C
NUCbMEHHbIM obbAcHeHnem cogepxaHus BbISIBNIEHHbIX HeOoCTaTKOB B
npeacTaBneHHbIX JOKYMEHTaX.

PesynbTat npouenyp: MPUHATOE W 3aperncTpupoBaHHOE 3adBfeHne unu
BO3BpALLEHHbIE 3aABUTESIO JOKYMEHTLI.
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3.4. MNogroToBKa 1 BblAdaya pesyrnbrata MyHULMNANbHON YyCnyru

3.4.1. 3amecTutenb pykoBoauTtensa KMcrnonkoma nocre permcrpauum 3assBrneHus
OCYyLLEeCTBNAET:

NPOBEPKY CBEAEHUN, coaepXallumMxcs B AOKYMEHTax, npunaraembix K 3asiBfIEHUIO;

NPOBEPKY HanMyus OCHOBaHMM [Ans OTka3a B NpefoCcTaBfieHUn  YCIyrn,
npeayCcMOTPEHHbIX MYHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae Hanuuma oOcHOBaHMM [ANs OTKa3a B NpedocTaBlieHUMUM  yCnyru
3aMecTuUTeNb pyKoBoAUTENS Mcnonkoma vsselwaeT 3asaBuTend O npuynHax oTkasa u
OCyLLeCTBNSAEeT npoueaypsbl, NpegyCMOTpeHHble NyHKTOM 3.5 HacTosdwero PernameHTa.

B cnyyae Hanuums oCHOBaHWU ONsi OTNOXEHWUS COBEPLUEHUS HOTapuanbHOro
AEeNCTBUS  3aMecTuTenb pykoBoguTensa Mcnomnkoma ocywecTBngeT npoueaypsbl,
npenycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oTCcyTcTBMS < OCHOBaHMM AOns  OTKasa B NpedocTaBrieHun
MYHULMNAnNbHOM yCnyru 3aamecTutens pykosogutens cnonkoma:

nposepsieT NpaBWUMbHOCTb ONMaThbl 3a COBEPLUEHWE HOoTapuasrbHbIX OEeNCTBUM
(nyTem  HanpaBneHns B 3MEKTPOHHOM  dopMe  NOCpeacTBOM  CUCTEMBbI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOOEWCTBUA 3anpoca O npefocTtaBrieHnmn
CBeEeHUIN O roCMnoLUSINHE);

COBepLUaeT HoTapuarbHble 4eNCTBUS,

perucTpupyet COBepLUEHHble HOTapuasnbHble [OEWCTBUA B peecTtpe Ans
permctpauum HoTapmasnbHbIX JENCTBUN,

BO3BpalLli@eT y4oCTOBEPEHHbIE JOBEPEHHOCTU 3asABUTENIO.

Mpouenypsl, ycTaHaBnuBaemble nyHkTamn 3.3 -3.4 HacToswero PernameHTa,
OCYLLECTBNATCA B Te4eHne 15 MUHYT C MOMEHTa perncTpaumm 3asBreHns.

Pesynbtat npoueayp: HoTapuanbHO yOOCTOBEPEHHAsA JOBEPEHHOCTb.

3.4.2. 3amectutenb pykoBoguTtens Vicnonkoma B cnyyae NpUHATUA pelleHunst 06
OoTKase B NMpefoCTaBfieHuu YCryrn BbIHOCUT NOCTaHoBMEeHNe 06 oTkase B coBepLUeHUn
HOTapuanbHbIX 4eNCcTBUA. [ToCcTaHOBNEHWE HanpaBseTcs 3adaBUTESIO MO NoYTe.

[Mpoueaypbl, ycTaHaBnMBaeMmble HACTOALWMM MYHKTOM, OCYLLECTBNAKTCHA He
nosgHee NATUM AHEN C MOMeHTa obpalleHns 3asaBuTens 3a nNpefoCcTaBieHneM yCnyri.

PesynbTat npoueayp: noctaHoBrieHne 06 oTkase B COBepLUEHUWN HOTapuaribHbIX
AEenNCTBUN, HanpaBfeHHoe 3aAaBUTENNIO.

3.5. OTnoxeHne coBepLleHns HOTapuanbHOro encTBmsS

3.5.1. Bamectutenb pykoBoauTens Mcrnomnkoma MOXET OTNOXUTb COBEpPLLEHUE
HOTapuanbHOro AencTBus B Cnyyae:

HeobxoamMmocTn ncTpeboBaHus OOMNOMHUTENBbHbLIX CBEAEHUN OT (PU3MYeckux u
IOPUANYECKUX NL,;

HanpaBrieHUst AOKYMEHTOB Ha 3KCMepTusy;

HeobX0AMMOCTU 3anpoCUTb 3aMHTEPECOBaHHbIX vl 06 OTCYTCTBUM Yy HUX
BO3paXXeHM NPOTMB COBEPLLUEHNSA ATUX AENCTBUN.

3amecTutenb pykoBoautens Mcnonkoma ussewaeT 3assutend ob OTnoXeHuu
COBepLLEHNS HOTapuaribHOro AencTBus.

lMpoueaypsl, ycTaHaBNMBaeMble HACTOSALUM MYHKTOM, OCYLLECTBNANTCH B AEHb
obpalleHus 3aaBuTens.

Pesynbtat npoueayp: wu3BelleHve 3asBuTens 00 OTNOXEHUM COoBepLUEHUS
HOTapuanbHOro AENCTBUA.

3.5.2. 3amectutenb pykoBoautensa lMcnonkoma nocne npuHATUSA peweHns ob
OTITIOXXEHMM COBEPLUEHNSA HOTApManbHOro AENCTBUS FTOTOBUT 3anpocC, HeO6XoauMbIN NS
nosly4eHns OOMONHUTESNbHbIX CBEAEHUI, U HanpaBnsgeT B COOTBETCTBYHOLLMIA OpraH unm
3aMHTEepeCoBaHHOMY Ly .
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Mpoueaypbl, ycTaHaBnMBaeMble HaCTOAWMM MYyHKTOM, OCYLIECTBMAATCA He
nosgHee NATM AHen ¢ MoOMeHTa obpalleHus 3asaBUTens.

PesynbTat npoueayp: 3anpoc, HanpasfeHHbIM B COOTBETCTBYIOLUNIN OpraH unuv
3aMHTEPECOBaHHOMY LY.

3.5.3. 3amecTtutenb pykosoautens Mcrnonkoma nocne nocTynfieHnus OTBETOB Ha
3anpockl U3BeLLaeT 3aaBuUTENa U NpefocTaBngeT ycnyry B nopsiake, yCcTaHOBIEHHOM
nyHktamn 3.3. — 3.4 HacTosawero PernameHTa.

3.6. VicnpaBneHne TexHn4ecknx owmnbok.

3.6.1. B cnyyae obHapyeHusi TEXHUYECKOM OWNBOKN B AOKYMEHTE, ABNAIOLWEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW YCyrn, 3asaButens npeactasngeT B Vicnonkom:

3aaBneHne o6 ncnpasneHnn TexHuyeckon owmbkum (npunoxeHne Nel);

AOKYMEHT, BblaHHbIN 3adABUTENIO KaK pes3ynbTaT MyHuUMNanbHOW YCrnyrun, B
KOTOPOM COAEPXKUTCSH TEXHMYECKAs OLLIMNOKa;

AOKYMEHTbI, MMeLne puanyeckyo cuny, CBuaeTenbCTBYOWME O HanMyuu
TEXHUYECKOMN OLLNOKM.

3aaBneHne o6 ucnpaBfeHUn TEXHUYECKOW OLUIMOKM B CBEOEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMSOWEMCS  pe3ynbTaTOM  MyHUUMMANbHOW  yCriyrn, nopaetcs
3asiButenemM  (ynosIHOMOYEHHbIM  MpeacTtaBuTeneM) nu4HO, nnMbo  NOYTOBLIM
oTnpaBneHnemM (B TOM 4uCrie C UCMNONb30BaHMEM 3fIEKTPOHHOWM MOYThI), NIMBO Yepes
eAVHbIN noptan rocygapCTBEHHbIX n MYHUUMNANbHbIX ycnyr nnu
MHOTrO(OYHKUMOHamNbHbIA LLEHTP NpeaoCTaBfeHnsi rocy4apCTBEHHbIX U MyHULUMNAMNbHbBIX
ycnyr.

3.6.2. 3amectutenb pykoBogutensa Mcnonkoma ocywlectBnsgeTr  Npuem
3asBneHna o6 uCnpaBneHUN TEXHUYECKON OLNOKKN, perncTpupyeTt 3asiBfieHne c
NPUNOXEHHBIMU AOKYMEHTAMM.

Mpoueaypa, ycTaHaBnMBaeMas HACTOALWMM MYHKTOM, OCYLLECTBNSeTCS B
TeYeHne OOHOro AHSi C MOMEHTA perncTpaunm 3asBneHmns.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBfieHME.

3.6.3. Bamectutenb pykoBoamtens Mcnonkoma paccmatpvBaeT OOKYMEHTbI U B
Luensax BHECEHUs WUCMpaBfeHUA B [LOOKYMEHT, SBMSKOLWMNACA pe3ynbTaTtoM YChyru,
OCyLLeCTBNSAET npouenypbl, NpeayCcMOTpPeHHbIE NMyHKTOM 3.4 HacToswero PernameHTa,
N BblAaeT UCnpaBfeHHbI OOKYMEHT 3asiBUTento (YNONHOMOYEHHOMY MNPeaCTaBUTENIO)
NINYHO NOA POCMUCb C U3bATUEM Y 3aaBuTensa (YNnONIHOMOYEHHOro npeacTraBuMTeENs)
opurMHana QOKyMEHTa, B KOTOPOM COAEPXKUTCA TEXHMYECKAs onbKka

Mpoueaypa, ycTaHaBnuMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLECTBMSETCA B
TeyeHne Tpex AHen nocne oOHapyXEeHUS TEXHUYECKOM OLIMOKM uUnnM MNOonyyYyeHust oT
nboro 3anHTEPECOBAHHOIO NnLa 3asBNEeHNs O LOMYLEHHON oLwnbkKe.

PeaynbTat npoueaypsbl: BblAaHHbIN (HAanNpaBneHHbIN) 3asiBUTENIO LOKYMEHT.

4. NMopapok u (hopMbl KOHTPONSA 3a NpeAOCTaBlIeHUEM MyHULMNANbHOMN
ycnyrm

4.1. KOHTponb 3a MNOfHOTOM W Ka4yeCTBOM NpeAocTaBfieHNs MyHUUMNAnbHON
ycryrn BkNntodaeT B cebs BbISIBNEHWE UM YCTpaHeHVEe HapyLlleHWn npasB 3asiBUTENeENn,
npoBedeHne nNpoBepOK cobnoaeHns npouenyp npeaocTaBfeHns MyHUUunanbHOW
ycrnyru, nogroToBky peleHun Ha genctsusa (6esgencrane) OOMKHOCTHbBIX NUL opraHa
MECTHOro camoyrnpaBfeHus.

dopmammn  KOHTpoOnst 3a COOMOEHWEM  UCMOMHEHUS  agMUHUCTPATUBHbBIX
npoueayp SBMASTCA:

1) npoBepka n cornacoBaHMe [MPOEKTOB [OOKYMEHTOB MO MpeaoCcTaBlieHUIo
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MYyHULMMNansHOM ycnyru. PesynbTatom NpoBepKn ABNAeTCs BU3MPOBaHME MPOEKTOB;

2) NnpoBOAUMbIE B YyCTaHOBIIEHHOM nopsiake NpoBEpPKU BeOeHusd
Aenonpon3BoACTBa;

3) npoBefeHWe B YCTAHOBIEHHOM NOPSAKe KOHTPOSbHbBIX NPOBEPOK CcObaeHUs
npoueayp npeaoctaBneHnss MyHULUnanbHOW YCIyri.

KOHTpOnbHble NPOBEPKM MOryT OblTb NMAaHOBbIMM  (OCYLLECTBNATLCA Ha
OCHOBaHWW  MNOMYrogoBbIX WX  rofoBbIX MfNaHoB paboTbl oOpraHa MeCTHOro
camoynpasfneHusl) W  BHennaHoBbiMW. [lpM  nNpoBedeHUM  NPOBEpOK  MOryT
paccMaTpmBaTbCA BCe BOMPOCHI, CBA3aHHble C MpefdocTaBfieHMeM MyHUUMNanbHON
ycnyrn (KOMNIIeKCHbIe NPOBEPKKN), UM MO KOHKPETHOMY ObpalleHunio 3asiBUTens.

B uensx TeKkywero KOHTPOSMS WCMOMb3YyTCS CBEAEHUs, uMmeromecs B
3NeKTpoHHOM 6ase faHHbIX, cryXebHasi KoppecnoHOeHUMs, YCTHasg U MUCbMEHHas
WHGOpMaUUsa CneumanuctoB, OCYLLECTBISIOWMX BbINOSIHEHNE AAMUHUCTPATUBHBIX
npoueayp, XypHarbl ydeTa COOTBETCTBYOLNX JOKYMEHTOB U ApYyrve CBeAeHus.

[Ons  ocywecTBNeHMss  KOHTPONsi 3@  COBEpLUEHWEM  OENCTBUMA  Mpu
npefoCTaBfieHUM MYHUUMNANBHOW YCNyrM W MNPUHATUM  pPELUEHUN PYKOBOAUTENHO
Mcnonkoma npeacTaBnsaTCS cnpaBku 0] pesynbTtatax  npegocTaBfeHus
MYHULMNANbHOW YCNyru.

O cnyyasx W npuMyYMHax HapylieHuMsi CpPOKOB, MocrnefoBaTesibHOCTU W
cogepXxaHnsa agMUHUCTPATUBHBIX Npouenyp cneunannucTbl HeMeLneHHO NHPOPMUPYIOT
PYKOBOAUTENSA oOpraHa, nNpeaoCTaBnslOWEro MyHUUUNanbHyO YCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHUIO HapYyLUEHUI

4.2. TekyluMn KOHTPONb 3a cobnogeHneM nocneaoBaTeNibHOCTU AENCTBUMN,
onpeaeneHHbIxX aAMUHUCTPATUBHbIMU npoueaypamm no npeaocTaBneHnto

MyHULMNANbHOW ycnyru, oCyLLecTBnsieTcs pykoBoaMTENEM Ncnonkoma,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeAOCTaBMEHVIO  MyHULMNANbHOW
yCnyru.

4.3. lNepevyeHb [OOMKHOCTHbIX UL, OCYLIECTBNAOWNX TEeKyLWMn KOHTPOIb,
ycTaHaBnusaetcsa NonoxeHvem 06 Vicnonkome n MHCTPYKUMKU NO 4eNTONPON3BOACTBY.

Mo pesynbTaTaM MNpOBEAEHHbLIX MPOBEPOK B Cllyyae BbIABMNEHUS HapyLleHWin
npaB 3asBUTENEN BUHOBHbIE NLA NPUBMEKAIOTCH K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogaTenbcTBOM Poccunckon depepaunn.

4.4. PykoBoauTerb OopraHa MeCTHOro camoynpasfieHUss HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE paccMOTpeHne obpalleHnin 3asBuTenen.

PykoBoautens (3amecTuTens pykoBoauTens) opraHa MECTHOro
camoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOe U (1nu)
HeHagnexawee BbINOfIHEHNE afMUHUCTPATUBHBLIX AENCTBUNA, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHble ChyXalwue 3a peleHns U
aencteus (6esgencrene), NnpUHMMaemMble (OCYLLIECTBSIEMbIE) B X04€e NpeaoCTaBleHns
MYHULMNANbHOM YCIyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTponb 3a npefocTaBfieHMEM MyHUUUNANbHOW YCyrM CO  CTOPOHbI
rpaxgaH, ux o6 begMHEHNI N OpraHn3auun, OCyLLLECTBNSETCA NOCPEACTBOM OTKPbITOCTHU
AEATeNnbHOCTM  opraHa  MEeCTHOro  camMoyrnpaBfieHus nNpu  nNpefocTaBrieHUm
MYHULMNANbHOW YCNyrn, nony4yeHnsa NosiHON, akTyanbHOW 1 JOCTOBEPHOW MHpopmMaLmm
O nopsgke npeaocTaBfeHUss MyHULUMMANbHOW YCIYyrM M BO3MOXHOCTUM [OCyaebHoro
paccMmoTpeHnsa obpalleHunn (kanob) B npouecce npeaocTaBNeHns MyHULMNANbHON
yCnyru.
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5. locyae6HbIN (BHeCyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHUn U AencTBUN
(6e3pnencTBMA) opraHa, npeaoCcTaBnAKOLWEro MyHULMNanbHYIO YCnyry,
MHOroyHKLMOHaNbHOro LeHTpa npeaocTaBreHus rocyaapCTBEeHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auun, ykasaHHbiX B Yactn 1.1 ctatbu 16
dPenepanbHoOro 3akoHa ot 27.07.2010 Ne210-®d3, a Takke UX AOJMKHOCTHbLIX Nunu,
MYHMLMNaNbHbIX CNYXalmX, paboTHMKOB

5.1. MonyyaTenu MyHUUUNANbHOW YCAyrM UMEKT NpaBO Ha obXxanoBaHue B
pocynebHom  nopsgke  genctBun - (Gesgenctsusl)  coTpyaHukoB  Mcnonkoma,
y4yacTBYHOLMX B NpedoCcTaBfieHn MyHuumnansHon ycnyrn, B Wcnonkom unu B Coset
MYyHULMNansHoro obpasoBaHus.

3asiBuTerib MOXeT 06paTUTLCA C Kanobou, B TOM YUCIe B Credylowmx crnyyasx:

1) HapylleHne cpoka perucTpauuu 3anpoca 3asiBuTend o npeaocTaBrieHuun
MYHULMNANbHOW YCNYru;

2) HapyLLeHne cpoka npefocTaBneHns MyHULMNanbHOM yCnyru;

3) TpeboBaHMe y 3aaABUMTENs  OOKYMEHTOB  wunu  uHdopmauum  nmbo
OCYLLECTBMNEHUA AOEeNcTBUK, NpeacTaBfeHne WM OCYLEeCTBIEHME KOTOpPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBoBbIMM  akTamu Poccunckon depepauun,
Pecnybnukn TaTapctaH, JIEeHMHOropckoro MyHuMUMNAanbHOro pamoHa, TuMsLEeBCKOro
CENbCKOro NoceneHns ans npegocTaBneHns MyHULMNansHOW YCNyru;

4) oTka3 B nNpuemMe [OKYMEHTOB, MpefoCTaBfieHWEe KOTOPbIX MpPeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMKN akTamn Poccunckon denepaumm, Pecnybnuku TatapcTaH,
JIeHMHOropckoro MyHMUMNanbLHOro pamMoHa, TUMSLLEBCKOro CenbCKoro noceneHns ang
npegocTasfieHNa MyHULNNANbHOW YCyru, y 3asiBUTENS;

5) oTka3 B npeaocTaBreHn MyHULMNanbHOW yCryru, eCriv OCHOBaHMs OTKasa He
npegycMoTpeHbl dpefeparnbHbIMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUN C HUMMU
WHbIMW HOPMAaTUBHbLIMW MpaBoBbiMM akTamu Poccuinckon depepauumn, 3akoHamMn un
WHbIMM HOPMaTMBHbIMW NPaBoBbIMK akTamu Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMK
NpaBOBbIMU aKTamU;

6) 3aTpeboBaHMe OT 3asBUTENs Npu NpeaocTaBfieHUN MyHULMNAnNbHOW YCIyrn
nnatbl, He nNPeayCMOTPEHHOM HOPMATMBHbIMM MpaBoBbIMW akTamu Poccuinckon
depepaumn, Pecnybnukm TartapctaH, JIEHMHOropcKoro MyHUUMNANbHOrO parnoHa,
TMSALLEBCKOro CENbCKOro NOCENEHNs;

7) otkaz lMcnonkoma, [OOMKHOCTHOrO nuua MWcnonkoma B MCNpaBfieHUU
AONYLEHHbIX OnevyaTok M OWWOOK B BblAAHHbIX B pe3ynbTtate npeaocTaBreHns
MYHULMNANbHOW YCIyrn OOKYMEHTax NMbo HapylleHue YCTaHOBMIEHHOrO CpOKa TaKMX
ncnpasneHuuy;

8) HapylueHne cpoka WunM nopsigka BblgadYn [OOKYMEHTOB MO pesyrbTartam
npegocTaBfieHNa MyHULUNANbHOW YCyri;

9) NnpuocTaHOBNEHNE  NPenoCTaBNEeHUst  MYHUUMNANbHOW  YCNyrn,  ecnu
OCHOBaHMUA TMPUOCTAHOBIIEHNS He npeaycMOTpeHbl dedeparnbHbIMA  3aKOHaMU 1
NPUHATBIMU B COOTBETCTBUM C HUMU MHbIMM HOPMATUBHbLIMW MNPAaBOBbLIMW aKTaMmu
Poccuinckon ®epgepauunmn, 3akoHamm U UHbIMWU HOPMATUBHBLIMW MNPaBOBbIMU aKTamu
Pecnybnukn TatapcTtaH, MyHULMNANbHbIMU NPABOBLIMW akTaMMu;

10) TpeboBaHue y 3aaBUTENA MpPUM NPEAOCTaABMNEHUN MYHULMMANbHOW YCNyru
AOKYMEHTOB unu mHdopmMauumm, oTcyTcTBue un (Mnn) HeJOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb nNpu nepBoHa4varibHOM OTKa3e B NpuUemMe OOKYMEHTOB, HEOOXO0AMMbIX ANns
npenoCcTaBfEHNs MyHUUMNANbHOW ycnyri, nMbo B npeaocTaBneHnM MyHMUMNANbHOW
YCNyrn, 3a MUCKIIIOYEHUEM CriydaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 vactu 1 ctatbun 7
depnepanbHoro 3akoHa Ne 210-93.
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5.2. XKanoba Ha peweHus un  pgencteua  (6espencteme)  opraua,
npefoCcTaBfAlOWEero  MyHUUUNanbHYH  ycryry, [OOSPKHOCTHOrO  nuvua  opraHa,
NpeaoCTaBAOWEro  MyHUMUMNANbHYO  YCAyry,  MYHMUMMANbHOrO  CriyXaLllero,
pyKOBOOUTENSA oOpraHa, npeaoCTaBsAOWEro MyHUUMNANbHY YCnyry, nogaetcs B
NMCbMeHHOWN hopMe Ha ByMaKHOM HOocUTEefe Uu B 35IEKTPOHHOM bopMe.

Kanoba moxeTt b6bITb HanpasneHa no noyte, Yepe3d MOL, ¢ ncnonb3oBaHnem
NHOPMaLMOHHO-TENEKOMMYHMKALMOHHON ceTn «W/HTepHeT», oduumnanbHOro camta
JleHnHoropckoro  MyHuumnansHoro  pavioHa  (http://www.leninogorsk.tatarstan.ru),
EanHoro noptana rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecny6nukn TaTapcTaH
(http://uslugi.tatar.ru/), EauHoro nopTtana rocygapCTBEHHbIX WU MyHULMNAMbHBLIX YCNyr
(dpyHkumn) (http://www.gosuslugi.ru/), a Takke MoxeT OblTb NPUHATaA MpPU JNINYHOM
npueme 3asBUTENS.

5.3. )Kanoba, noctynuBwaa B opraH, nNpegocTaBNAoWUNA  MyHUUMNANbHYO
ycnyry, nmbo BbIWECTOALWMA opraH (NpyU ero Hanuuum), NOANEXUT PacCMOTPEHUO B
TeyeHue NaTtHaguaTh pabounx AHEN CO OHS ee pernctpauuu, a B criydae obxanosaHus
OoTKa3a opraHa, NpefocTaBnsaloLWero MyHULMNAaNbHY YCryry, B npueMe OOKYMEHTOB Y
3assutend nMbo B uCNpaBfeHUU AOO0NYLEHHbIX OMneyYyaToK M OoWnbOK unn B crnyyae
obanoBaHusl HapyLlEHNA YCTAaHOBMIEHHOINO CpPOKa TaKMX WCMpPaBfeHUA - B TeveHue
naTv paboumnx gHen Co OHA ee perncTpaunn.

5.4. XKanoba gormkHa cogepxaTb crieayoLlyo HGOopMauuio:

1) HaumeHoBaHMe opraHa, NpPefocTaBnfALWero ycnyry, OOSMKHOCTHOrO nuua
opraHa, NpefocTaBnALEro ycrnyry, unu MyHUUMNanbHOro CriyXallero, pelleHus u
aencteus (6e3genctame) KOTopbix obxanyTcs;

2) hammnunio, MMmsA, oT4eCTBO (nNocnegHee - Npu Hanuyuu), CBeLEeHUst O MecTe
XWUTenbCTBa 3aABUTENS - (PU3NYECKoro nuua nmbo HauMeHoBaHUe, CBeeHUA 0 MecTe
HaxXoXOeHWsa 3aaBUTENS - IPUANYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NoYThl (NPU HaNUYMK) U NOYTOBLINM agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3adABUTENIO;

3) ceBegeHna o6 obxanyemblx pelleHusx u gencTemnax (6esgencrtemmn) opraHa,
NpefoCcTaBnAOWEro  MyHUUMMANbHYO — ycnyry, AOOfMKHOCTHOrO  nvua  opraHa,
NpegoCcTaBnAoLWEro MyHULMNANbHYIO YCAYTY, NN MYHULMNANbHOMO Cry>XXaLlero;

4) noBoAbl, HA OCHOBaHUW KOTOPbIX 3asBUTESb HE COrflaceH C pelueHneMm U
aencrtemem (6esgenctesmemM) opraHa, npegocTaBnAoLWEero ycnyry, JOMKHOCTHOro nuua
opraHa, NpeaoCcTaBnALLEro yCrnyry, Unn MyHULMNAneHOro cryallero.

5.5. K xanobe moryT 6biTb NPUNOXEHbl KOMUU LOKYMEHTOB, NOATBEPXOAMLLNX
N3NOXeHHble B anobe obcTtoATtenbctBa. B Takom cnydae B xanobe npuBoauTtcs
nepeyeHb npunaraemblx K Hel JOKYMEHTOB.

5.6. o pesynbTatam paccMoTpeHus xanobbl NPUHMMaETCA OAHO U3 CrieQyLWnxX
peLleHni:

1) xanoba ypoBneTBOpsieTCs, B TOM u4ucne B OpME OTMEHbl MPUHATOrO
peLUeHunsi, UCnpaBrieHns OONYLEHHbIX OneYyaTok 1 OWKBOK B BblAAHHbIX B pe3ynbtarte
npefocTaBfieHns rocydapCTBEHHOW YCNyrM [OOKYMeHTax, BoO3BpaTa 3adBUTESo
OEHEXHbIX CpPeacTB, B3MMaHWe KOTOPbIX He MpedyCcMOTPEHO HOPMAaTUBHbLIMU
npasBoBbiMM akTamun Poccuirckon Pegepaummn, HOpMaTMBHbLIMW MPaABOBLIMU aKTaMu
Pecnybnukn TaTapcTtaH, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu;

2) B yOOBMNETBOPEHUM Xanobbl OTKasblBaeTCs.

He nosgHee AgHA, criegylowlero 3a OHEM MPUHATUS pPeLlueHus, yKasaHHOro B
HaCTOSILLLEM MYHKTE, 3asBUTEN0 B NMUCbMEHHOW hOopMe M MO XEeNaHuw 3asBuTens B
3NEeKTPOHHOM (opMe HanpaBnAeTcs MOTUBUPOBAHHLIN OTBET O pesynbTaTax
paccMOTPEHUS Kanobbil.
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5.7. B cnyyae npusHaHus xanobbl, noanexallen yaoBNEeTBOPEHUO, B OTBETE
3a8BUTENI0 AaeTcs MHgopMauus o AeNCTBUSIX, OCYLLECTBRSIEMblX Vicnonkomom, B
Lensx He3aMeanuTeNnbHOro YCTPaHEHMS BbISIBMEHHbIX HapyLUEHUA Mpu oKasaHuu
MyHUUMNANbHOW YCMyrM, a Takke MPUHOCATCA MW3BMHEHMSI 3a [OCTaBIEHHbIE
HeynobcTBa M ykasbliBaeTcss WHdopmauus O JanbHerWwux [OeWcTBUSX, KOTopble
Heo6X0aNUMO COBEPLUNTL 3asiBUTENIO B LIeNAX NOMyYeHMst MyHUUMNAanbHOM YCryru.

5.8. B cnyyae npusHaHus xanobbl, He noanexallen yOooBneTBOPEHUIO, B OTBETE
3as8BUTENIO, [AlOTCS apryMEHTUMPOBAHHbIE pPa3bsCHEHUS O MpPUYMHAX MPUHSTOrO
peLleHms], a Takke MHopMaLns O NopsiaKe 06KarnoBaHMs MPUHSATOrO PeLLEHUSI.

5.9. B cnyyae ycTaHOBREHWss B Xo4e WNM Mo pesynbTataM pacCMOTPeHus
anobbl NPU3HAKOB COCTaBa agMUHUCTPATMBHOIO NPaBOHAaPYLUEHUS MW NPECTYNieHus
AOMKHOCTHOE N0, PabOTHUK, HaeNeHHbIE MONTHOMOYMSIMU MO PACCMOTPEHUIO Xarnob,
HesamMeanUTenbHO HanpPaBnsAT UMELLNECS MaTepuarbl B opraHbl MPoKypaTypbi.

6. OcobGeHHOCTU BbINONMHEHUA aAMUHUCTPaTUBHbLIX Npoueayp (AeMCTBUN) B
MHOroyHKLMOHaNbHbIX LLeHTPax npeaocTaBfieHUsi roCyAapCTBEHHbIX U
MyHMULMNanNbHbIX yCnyr

6.1. OnncaHme nocnegoBaTenbHOCTM  OEUCTBUA  NpU  NpefocTaBrieHun
MYHULMMANbHOW YCNyru BKIOYaeT B cebs cnegyowme npoueaypbi:

1) HdopMupoBaHMe 3aaBUTENA O NOpSAKe NPedoCTaBNEeHUA MyHUUUNanbHOW
ycnyru;

2) NIpUHATUE W perucTpauus 3asiBreHuMs U OOKYMEHTOB, HeobxoauMbiX AN
npegocTaBrieHnsa MyHUUMNAansHON yCcnyru;

3) bopmmupoBaHMe 1M HanpaBreHVe MeXBEOOMCTBEHHbIX 3arnpoCcoB B OpraHbl,
yyacTByllMe B nNpefoCTaBfeHuM MyHUUMNanbHOW ycrnyrn, B TOM 4ucne no
KOMMSEKCHOMY MeXBEJOMCTBEHHOMY 3arpocy;

4) npoBepka [OENCTBUTENBHOCTU YCUNEHHON KBanngUKaLMOHHOW LNMGPOBON
3NEKTPOHHOW noanucu 3asBUTENd, WUCMONb30BaHHOW Mpu nojade 3asdBfeHus o
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

5) HanpaBreHue 3aaBneHnsi ¢ JOKyMmeHTamu B icnonkowm;

6) Bblgaya 3asBUTENO pesynbTata MyHUUMNaNbLHOW YCIyTri.

6.2. MHdopmupoBaHmne 3aaBuTena 0 nopsiake npegocTaBneHns MyHUUMnansHOm
ycnyrm

3agButenb BrnpaBe ob6patutbcs B MOL nuyHo, no TenedoHy wn (unwn)
9NEeKTPOHHOM noYTe Ans  NOfyYeHWss KOHCynbTauuMnm O rnopsgke  noryyvyeHus
MYHULMNANbHOW YCIyru.

Cneuuanunct MOL nHdopmupyeT 3asBuTens, B TOM Ynucne no cocrasy, oopme
npeacraBnsseMon JOKyMeHTaumMmM u apyrum Bonpocam Asis nonyvYeHuss MyHULMnansHOM
yCrnyrv 1 npm HeobxoaNMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBrneHus.

3asBuTenb MOXeT nonyyYuTb WHoOpMaumo O nopsgke npenocTaBreHus
MyHUUMMNAnNbHOW  ycnyrm  nytem  cBobogHoro  pgoctyna ¢ camta Mol
http://mfc16.tatarstan.ru/

[Mpouenypbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBASIOTCH B AEHb
obpalleHuns 3aaBuTens.

Pesynbtat npouenyp: uWHdopmMauus Mo coctasy, opme npeacraBnsemMoun
AOKyMeHTauuMu 1 gpyrum Bonpocam nosiydeHns MyHuUmnnanbHOW yCryru.

6.3. NpuHATME 1 pernctpauna 3asBrneHns

6.3.1. 3aaBUTENb NMUYHO, YEepe3 AOBEPEHHOE NULIO WU B 3INEKTPOHHOW dhopme
nogaet MUCbMEHHOe 3adBrieHne O npeaoCTaBlieHUM MyHUUMNANsHOW ycnyrmu w
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npeacraBnseT AOKYMEHTbl B COOTBETCTBUMN C MyHKTOM 2.5 HacTosiwero PernameHTta B
MoL|, yoaneHHoe paboyee mecto ML,

3adaBneHue o nNpeaocTaBlieHU MyHUUMMANbHOW YCyrn B 351IEKTPOHHOW hopme
HanpaBnseTca Yepes [opTan rocygapCTBEHHbIX MU MyHUUMNAanNbHbIX ycnyr Pecny6nmku
TaTtapctaH. Peructpauus 3aaBneHusi, MNOCTYNMBLUErO B 3MEKTPOHHOM dopme,
OCYyLLEeCTBNAEeTCS B YCTAHOBSIEHHOM MNopsaKe.

6.3.2. Cneunanuct MOL|, Begywumnm npuem 3asiBEeHUA, OCyLLeCTBRsET
npoueaypbl, NpeaycMoTpeHHble pernameHToM paboTtbl MOL.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLECTBASATCA B
CPOKW, YCTaAHOBIMEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBreHNE.

6.4. dopmMuMpoBaHue naketa JOKYMEHTOB

6.4.1. Cneumnanuct ML B cooTBeTCTBMM C pernameHTom paboTtbl MOLL:

nposepsieT OENCTBUTENbHOCTb YCUIIEHHOW KBanuUKauMoHHON LM poBomn
3IeKTPOHHOM MNOAMUCU  3adABUTENS, WCMOSIb30BaAHHOM NpU nodade 3asiBfieHus o
npegoCTaBfiEHMM MyHULMNANBHOW YCIyru;

dopMmpyeT M HanpaensieT MeXBEOOMCTBEHHble 3anpoCbl B  OpraHbl,
yyacTBywwMe B nNpeaoCcTaBfieHMM MyHUUMNanbHOW YycryrM, B TOM 4ucre no
KOMMIIEKCHOMY MEXBEAOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBNMBaeEMble HACTOSLWMM MYHKTOM, OCYLECTBASATCA B
CPOKW, YCTaHOBIMNEHHbIE perriameHToM paboTsl MOLI.

PesynbTaTt npouenyp: HanpasneHHble 3anpochl.

6.4.2. Cneumnanuct MOLl nocne nonyyeHus OTBETOB Ha 3anpocbl opmupyet
nakeT OOKYMEHTOB M HanpaBndet ero B lMcnonkom B nopsigke, yCTaHOBIEHHOM
pernameHTom pabdotbl MOLIL.

[Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAATCA B
CPOKM, yCTaHOBMNEHHbIE pernameHToMm paboTsl MOLI.

PesynbTaTt npouenyp: HanpaeneHHble B ICNONKOM AOKYMEHTHI.

6.5. Bblgaya pesynbTata MyHUUMNANbHOM YCIyrn

6.5.1. Cneumanuct MOLl npu noctynneHmn pesynbTata MyHULMNANbGHOW YCNyru
n3 Mcnonkoma pernctpupyet ero B yCTaHOBMEHHOM MOpsiAKe. U3BeLaeT 3asaButensd
(ero npeacrtasuTens) ¢ ucnonb3oBaHnem cnocoba CBA3W, Yka3aHHOro B 3asiBMIEHUU, O
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbHOM YCIyru.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALWMM MOAMYHKTOM, OCYLLECTBNATCA B
AeHb NOCTYNNEeHNa AOKYMeHTOB 13 cnonkoma.

Pesynbtar npouenyp: wu3BelleHWe 3asBuTensa (ero npeacraButens) o
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbHOM YCIyru.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbLHON YCnyru

[Mpouenypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBIATCA B
nopsigke ovYepeaHoCTW, B AeHb MpuObLITUA 3asBUTENS B CPOKW, YCTaHOBIIEHHblE
pernameHToMm paboTtsl ML,

PesynbTaTt npoueayp: BblAaHHbIN pe3ynbTaT MyHULMNANbHON YCyru.
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MpunoxeHue Nel

Pykosogutento
McnonHutensHoro komureTa

MYHULUMNANbHOro panoHa
Pecnybnukn TatapcTaH
Or:

3asBneHue
00 ncnpaBneHun TeXHN4YECKON OLNOKHK

Coobuwato 06 owunbke, AOMNYLIEHHOM MPU OKasaHUU MyHULMMANbHOW YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:
I'Ipaanbele cBegeHn4d:
I'IpOLuy ncnpaBnTb AonyweHHY TEXHUYECKYHO OLUI/I6Ky n BHECTU
cooTBeTCTBYytOLMnEe N3MeHeHnsA B OOKYMEHT, FIBJ'IFI}OLLI,I/II‘/'ICFI pe3ynibTatoM
MyHMLLMﬂaﬂbHOIZ YCIyru.

I'Ipmnararo cneaywumne JOKYMEHTDI:

1.

2.

3.

B cnydyae npuHATUA pelleHnd 06 OTKNOHeHMn 3aaBneHusa ob ncnpasieHnmn
TEXHUYECKON OLLINOKK npoLly HanpaBuUTb Takoe pelleHne:

nocpeacrtsom oTnpaBlieHnA SJTIEKTPOHHOIO OOKyMeEHTa Ha agpec E-
mail: ;

B Bunae 3aBepeHH017| KOMnn Ha 6yMa)KHOM HOCUTESe NMoYTOBbIM OTNpPaBIiEHNEM MO
agpecy:

MoaTteepxaato CBOE corracue, a Takke cornacve NnpeacTaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX OaHHbIX (COOp, cCUCTEMATM3AUMIO, HAaKOMSIEHWE, XpaHeHue,
YTOYHEHNE (OBHOBIEHME, M3MEHEHME), UCNONB30BaHNE, PacnpoCTpaHeHne (B TOM 4ucre
nepegady), obeanuumBaHue, 6rioKMpoBaHMe, YHUHTOXEHME NEPCOHArbHbIX AaHHbIX, a Takke
WHbIX AOEUCTBUA, Heobxoammbix And obpaboTkM nepcoHanbHbIX OaHHLIX B paMKax
NPeaoCTaBNeHNs MyHULUMNANbHON yCryri), B TOM YMCre B aBTOMATU3NPOBAHHOM PEXMME,
BKIHOYas NMPUHATUE PELUEHMI HA UX OCHOBE OpraHOM NPEAOCTaBNSHOLWMM MyHULMMNAbHYHO
yCnyry, B Lensax npeaocTaBneHnst MyHUUMNansHOM yCrnyru.

HacTtosawmm noareepxaato: CBeAeHUs!, BKIOYEHHbIE B 3asBIIEHME, OTHOCALLMECH K
MOEN INNYHOCTM W NPEACTaBNAEMOMY MHOK IULY, a TaKkKe BHECEHHbIE MHOK HUXKeE,
A0CTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUNOXEHHbIE K 3asiBNIEHNIO, COOTBETCTBYHOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoAdaTenscTBoM Poccuinckon depepaumm, Ha MOMEHT
NPeACTaBneHNs 3asBreHNs 3TU OOKYMEHTbl OENCTBUTENbHbI M coaep)KaT AOCTOBEPHbIE
cBeaeHus.

[lato cBoe cornacue Ha ydactue B onpoce Mo OLEHKE KayecTBa NpenoCcTaBreHHON
MHE MYHULIMMAnbHOM YCIyrv no TeneqoHy:

(nara) (nognuce) (¢.1.0.)
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[MpunoxeHve
(cnpaBo4Hoe)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHne

MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBinAOLWUNX KOHTPOJIb €€ UCNOJTHeHuUA,

UcnonHuTenbHbIM KOMUTET MyHULMUNANbHOro o6pasoBaHusa «TuUMsiLLeBCKoe
cenbcKoe nocesrieHne» JIeHNHOropCcKoro MyHMuunanbHoro panoHa Pecnyonuku

TaTapcTtaH
[lomKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBogurternb 3-70-97 Tim.Len@tatar.ru
3amecTuTenb pyKoBOAUTENS 3-71-19 Tim.Len@tatar.ru

PeKkBU3UTbI AOMKHOCTHbIX NUL, KOHTPONUPYKOLMX NpeaocTaBreHue
MYHULMNanbLHOM yCcnyru

[lOmKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

[(maBa noceneHusa 3-70-97 Tim.Len@tatar.ru




MpunoxeHwne 3

K MOCTaHOBMEHMIO MICNONMHUTENBHOrO
KoMUTeTa MYHMLMMNANbHOMO
oOpasoBaHus « TumsiLLeBCKoe
cenbCKoe noceneHmne»
JleHnHoropckoro MyHMLMNanbHOro
panoHa Pecnybnuku TaTtapcTtaH

oT « 29 » okTs16pa 2019 r. Ne 18

AOMUHUCTPATUBHLIN pernaMmeHT
npeaocTaBneHus MyHUUUNanbLHOM yCnyru no Bbigaye cnpaBku (BbIMUCKWN)

1. O6LwWwme nonoxeHnnA

1.1. Hactoawmn agMUHUCTPATUBHbLIA pernameHT NpeaoCTaBNEeHNs MyHULMNanbHON
ycnyrn  (panee — PernmameHT) ycTaHaBnvMBaeT CTaHAapT W MNOPSAOK npefocTaBeHus
MYHULMNANbHOM YCIyrn Nno Bblgave CnpaBku (BbIMUCKW) (ganee - MyHuumnanbHas ycnyra).

1.2. MNonyyaTenu MyHUUMNanbHOM ycnyru: dusndeckne nuua (ganee - 3assBUTEND).

1.3. MyHumumnanbHas ycnyra npegocrtaensietcsas  MICNONHUTENbHbIM — KOMUTETOM
MyHMUMNanbHoro obpasoBaHust «TUMSILLEBCKOE CeNnbckoe  nocerneHne» JIeHMHOropckoro
MYHULMNAnNbHOro panoHa (ganee — Vicnonkom).

1.3.1. MecTo HaxoxgeHue Mcnonkoma: c. Tumsiweso, yn. YTbi3 Mmsauu, a. 71[.

"padmk paboThbi:

noHegenbHMK — vyetBepr: ¢ 8.00 go 17.00;

natHmya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa Ons oTAbIxa M NUTAHUA yCcTaHaBnvMBaeTCA NpaBunamMu BHYTPEHHEro
TPyAOBOro pacnopsiaka.

CnpaBo4HbIi TenedoH (85595) 3-71-19.

[Mpoxoa No AOKyMeHTaM, yAOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec ouumanbHOro camta MyHAUUNANbHOMoO panoHa B  MH(OPMaLMOHHO-
TeNekoOMMyHUuKaunoHHon cetn «WHTepHeT» (goanee — ceTb «WHTepHeT»): (http://
http://leninogorsk.tatarstan.ru).

1.3.3. Hbopmaums 0 MyHMLMNANbHOW ycnyre, a Takke O MeCTe HaxoXaeHUsa v rpaduke
paboTbl Acnonkoma MoxeT ObITb Nnony4veHa:

1) nocpeacTBOM WMH(POPMALMNOHHbBIX CTEHOO0B, COAEpXaluX BU3yarbHYK U TEKCTOBYHO
WMHOpMaUUNIO O MyHMUMNANbLHOW ycryre, pacnosyioXeHHbIX B MOMeLLeHusx Mcnonkoma, ans
paboTbl C 3aABUTENSMM.

MHopmauma Ha rocyaapCTBEHHbIX sidblkax Pecnybnvkmn TatapcTaH BKOYaeT CBEAEHMS
O MyHMUMNanbLHOW ycnyre, cogepxaiwumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nactoswero PernameHTa;

2) nocpencteom cetn «MHTepHeT» Ha odumuManbHOM CanTe MyHMUMNANbHOrO paroHa
(http:// leninogorsk.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUuunaneHbix ycnyr Pecnybnukn TaTtapcrtaH
(http://uslugi.tatar.ru/);

4) Ha EgmHOoM nopTane rocyaapCTBEHHbIX M MyHuUMnanbHbIX ycnyr (yHkunn) (http://
www.gosuslugi.ru/);

5) B Vcnonkome:


http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npu yCTHOM 0BpaLLeHnm - IMYHO UK NO TeNeqoHy;

npy NUCbMEHHOM (B TOM 4uncrne B hopMe 3MEeKTPOHHOro LOKYMeHTa) obpallieHmm — Ha
GymMa)KHOM HOCUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTE.

1.3.4. WHdopmauua no BonpocaMm nNpefocTaBNeHuss MyHULMManbHOW  YCNnyru
pasmellaeTcsa crneumanuctom KMcnonkoma Ha opuLmansHOM canTe MyHUUMNANbLHOMO panoHa u
Ha MHPOPMALIMOHHBIX CTEHAAX B NOMeLLeHnsx Mcnonkoma anga paboTbl ¢ 3asBUTENSMM.

1.4. MNMpepocTaBneHne MyHULMNanbHOWM yCnyrm oCyLLEeCcTBASIETCS B COOTBETCTBUM C:

MpaxxgaHcknm kopgekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogaTenbcTBa Poccuinckon degepaumm, 05.12.1994, Ne32, ct. 3301) (nanee — 'K P®);

3emenbHbIM Kogekcom Poccuinckon depepaummn ot 25.10.2001 Ne 136-03 (CobpaHue
3akoHogaTenbcTBa Poccuinckon denepaumm, 29.10.2001, Ned4, c1.4147) (nanee — 3K P®);

HKvnuwHeim kogekcom Poccuinckon depepaumm o1 29.12.2004 Ne188-d3 (CobpaHue
3akoHogaTenbctBa Poccuinckon ®epepauun, 03.01.2005, Ne 1 (yacTtb 1), cT. 14) (panee —
XK PO);

OcHoBamn 3akoHopaTtensctBa Poccuiickon ®depepauum o Hotapuate (ytB. BC P®
11.02.1993 Ne 4462-1) (Poccuinckas raseta, Ne49, 13.03.1993);

®epepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pea. ot 09.12.2010) "O BeTvepaHax”
(Cobpanune 3akoHopaTenbctBa Poccunckon degepaumm, 16.01.1995, Ne3, cT. 168) (ganee - 5-
®3);

depgepanbHbiM 3akoHOM OT 21.07.1997 Ne122-®3 «O rocygapCTBEHHOM permcrpauumu
npaB Ha HeOBMXMMOE UMyLEeCTBO W caenok ¢ Hum» (CobpaHue 3akoHopaTenbCcTBa
Poccunckon ®depepaunn, 28.07.1997 Ne30, cT. 3594) (nanee - 122-03);

®epepanbHbiM 3akoHOM OT 11.06.2003 Ne74-d3 (pea. ot 30.10.2009) «O KpeCTbAHCKOM
(dbepmepckom) xosanctee» (CobpaHume 3akoHogaTenbcTBa ganee -, 16.06.2003, Ne 24, cr.
2249) (nanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 obwmx npmHUMNax opraHn3aumnm
MeCTHOro camoynpasneHnsa B Poccuinckon depepauum» (CobpaHue 3akoHogaTenbcTBa
Poccunckon ®epepaunn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-03);

depnepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegoctaBneHus
rocygapCTBEHHbIX M MyHuuuMnanbHbix ycnyr» CobpaHue 3akoHogatenbctBa Poccuiickon
depepaumn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbi 3akoH Ne 210-93);

npukasom MuHucTepcTBa cenbckoro xossncrea Poccurickon ®eagepauum ot 11.10.2010
Ne345 «O6 yTtBepxaeHun copMbl M Nopsaka BeOeHUsI MOXO3ANCTBEHHbLIX KHUM opraHamu
MECTHOro camMoOynpaBfieHUs1 MOCENEeHNA U OpraHamMm MECTHOrO CaMOynpaBliEHUSs FOPOACKMX
okpyroB» (bronneTeHb HOpMaTUBHBLIX aKkTOB doeaeparibHbIX OPraHoOB MCMOSTHUTENBHOW BACTw,
Ne50, 13.12.2010) (ganee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne M1/103 «O6 yTtBepxaeHun opmbl BbINUCKN U3
NOXO3ANCTBEHHON KHUMM O HanuyuMm y rpaxgaHvHa npasa Ha 3eMerlbHbi Y4acToK» (panee —
Mpwukas Pocpernctpaumn);

3akoHom Pecnybnukun TarapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasneHumn B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004)
(oanee — 3akoH PT Ne 45-3PT);

YcTtaBoM MyHuumMnanbHoro obpasoBaHus «TUMSILLEBCKOE CEeNbCKoe MNoceneHme»
JleHnHoropckoro MyHuuunanbHOro pawnoHa Pecnybnuku TaTtapctaH, npuHaToro PelwleHnem
CoBeTa MyHUUMNanbHoro  obpasoBaHuUA «TumsaweBcKkoe  CenbCkoe  MOCeneHme»
JleHnHoropckoro MyHuuMnanbHoro pamoHa Pecnybnukm TartapctaH ot 09.12.2016 r. Ne62
(oanee — YcraB);



MonoxeHnem o6 WcnoOnHUTENBHOM  KOMUTETE  MyHUUMNanbHOro obpasoBaHuA
«TumsiLueBcKoe cenbckoe noceneHme» JIEHMHOropcKoro MyHMUMNanbHOro panoHa Pecny6nuvkn
TaTtapctaH, yTBepxaeHHbiM  PeweHvem  CoBeTa  MyHuuuMnanbHOro  obpasoBaHus
«TumsiLueBCcKoe cenbckoe noceneHme» JIeHMHOropcKoro MyHMUUNanbHOro panoHa Pecny6nukn
TaTtapctaH oT 17.11.2016 r. Ne 57; (nanee — NonoxeHue 06 Mcnonkome);

MpaBunamn BHYTPEHHEro TPYAOBOro pacnopsgka WMcnonkoma, yTBEpXAEHHbIMU
MoctaHosneHnem pykosoantens Ncnonkoma ot 25.12.2010 r. Ne 14 (ganee — Npasuna).

1.5. B HacTosiweM pernaMmeHTe UCNoMb3yTCs cneayowme TeEpMUHbI U ONpeaeneHuns:

nog cnpaBkov (BbIMMCKOW) BblJaBaeMOW OpraHamuM MECTHOro camoynpaBfeHus
NMoHMMaeTCa — CrpaBka O COCTaBE CEMbW, CMPaBKM C MeCTa XWUTeNbCTBa, BbINMUCKM U3
NMOX03AUCTBEHHOW KHUIU, BbIMUCKN U3 JOMOBOW KHUMM, CIpaBka C MecTa XUTenbCTBa YyMepLUEero
Ha OeHb CMepTu, CrpaBka C MNpeablaywero MecTa >XUTeNbCTBa XUTENAM WHOAMBUAYANbHbIX
XWUnbIX JOMOB, CripaBka Ha 3eMefbHbIN Y4acToK, CnpaBka Ha 4OMOBRageHue.

yaaneHHoe paboyee MeCTo MHOroyHKUMOHANbHOrO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TeppuTopuanbHO 060CO6MeHHOEe CTPYKTYpHOE
nogpasgeneHue (opmnc) MHOropyHKLMOHAaNbHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHULMNAnNbHbIX YCNyr, CO34aHHOe B FOPOACKOM MW CENbCKOM MOCENEHUA MyHUUMNanbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C MyHKTOM 34 [lpasun
opraHusauum AEATENbHOCTU MHOrO(YHKLMOHANbHbIX LEeHTpoB npeaocTaBneHns
rocyAapCTBEHHbIX M MyHULMNAmNbHbIX YCNyr, YTBEPXXOEHHbIX NocTaHoBneHneM lMpaBuTtenbcTBa
Poccunckon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuwn [lpaBun opraHmsauuu
AEATENbHOCTM  MHOTOYHKLMOHAmNbHbIX LIEHTPOB MPeAoCTaBfeHUsl TFOCYyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHuyeckaas owubka - owwubka (onucka, onevyaTka, rpaMmmaTuyeckas  Unu
apundpmeTnyeckas owunbka nmnbo nogobHas ownbka), aonyueHHas OopraHowm,
NpegocTaBnAoWNUM  MyHUUUNANbHYO YCNyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pesyrnbTaT MyHUUMNanbHOW YCIyru), CBeAeHUsIM B OOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHUS.

B HacToswem PernameHTe nog 3asBrneHveM 0 NpeocTaBNeHnn MyHULUNansHOM ycryrm
(banee - 3asBNeHNe) NOHMMaETCSH 3anpoc O NPeaoCTaBEeHNN MyHUUUNansHon ycnyru (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asaBneHune 3anofiHaeTca Ha CTaHA4apTHOM
6naHke (npunoxeHne Ne1).



2. CTaH,D,apT npepocTtaBlieHUA MYHVILI,VII'IaﬂbHOI7I ycnyrum

HanmeHoBaHue TpebGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MYHULMNaNbLHOM yCnyru

CopepxaHue TpeboBaHMUM K cTaHAApPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBalLwWM1Kn ycrnyry
unu TpeboBaHue

2.1. HanmeHoBaHWe MyHUUMNANsHON
ycnyru

Bblgava cnpasku (BbINUCKN)

YcTaB cenbckoro noceneHus

K Po, 3K PO, KK P®, OcHoBbl
3aKkoHogaTenbcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpukas
PocperucTtpaunu

2.2. HammeHoBaHWe UCNoONHUTENbHO-
pacnopsanTensHOro opraHa MecTHOro
camMmoyrnpaBneHns, HenocpeacTBeHHO

npeaocTaBfigoWero MyHUunansHyo

ycnyry

Mcnonkom

YcTas,
MNMonoxeHue o6 Ncnonkome

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHULMNansHon
ycnyru

CnpaBka (Bblinucka).
YCTHbIM UM NMUCbMEHHBIN OTKa3 B NpeaocTaBieHnmn
MYHULMNANbHOW yCnyrm

YcTaB cenbCcKkoro noceneHus

K P®, 3K PP, XXK PP, OcHoBbl
3aKkoHogaTenbCcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpukas
PocperucTtpaunm

2.4. Cpok npefocTaBreHms
MYHULMNANbHOM YCryru, B TOM Yncne
C y4eToM HeobxoanmocTn obpalieHns
B OpraHm3aumu, yyacTeylouime B
npeaocTaBneHnn MyHULUNAanbHOM
YCIyru, CPOK NMPMOCTaHOBIEHUS
npeaocTaBreHns MyHMUMNansHON
yCrnyru B crny4dae, ecriv BO3MOXHOCTb
NPUOCTaAHOBIEHNS NpeayCMOTpeHa

He Gonee Tpex paHeil! ¢ MomeHTa perucrpauun
3asBlIEHUS.

YCTHbIN OTKas B NpefaocTaBfieHUMn MyHULMNANbLHOM
ycnyru B AeHb obpalleHus.

MpunocTtaHoBneHne Cpoka npenocTaBfeHus
MYHULMNANbHOW YCNyru He NpeayCMOTPEHO

! CpOK npeaOCTABIICHUA MYI{HHHHaHBHOﬁ YCIYru OINpPCACIICH HUCX0oAA HW3 CYMMApHOI'o CpoOkKa, MHUHUMAJIBHO HGO6XO,Z[I/IMOFO JJIA
OCYIICCTBJICHHUA aIMUHHUCTPATHUBHBIX IPOUCAYP. I[J'II/ITGJIBHOCTL AIMUHUCTPATUBHBIX MMPOLCAYP UCHUCIIACTCA B pa6oq1/1x JHAX.




3aKkoHogaTenscTBoM Poccumnckon
depepaumun, Cpok Bbligauu
(HanpaBneHus) JOKYMEHTOB,
ABNAIOLNXCH pe3ynbTaToM
npefocTaBrieHna MyHULMNaNnsHON
ycnyru

2.5. NcyepnbiBawowmi nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
WSV UHBIMU HOPMAaTUBHbBIMU
nNpaBoBbIMK aKTaMu 4115
npegocTaBfieHNss MyHMUMNANbHON
ycnyru, a Takke ycnyr, Kotopble
SABMSATCA HEOOXOOMMbBIMU U
obs3aTenbHbIMU ANa NpefoCTaBNeHuns
MYHULMNAnNbHbIX YCNyr, NOAnexawmx
npeacTaBieHnio 3aaBuTeNeM,
cnocobbl NX NONy4YeHUs 3asBUTENeM,
B TOM YnCne B 3NEKTPOHHON cbopMme,
NopsiAoK UX NpeacTaBneHns

3asiBneHne o npeaocTaBneHnn ycnyru (B yCTHOM Unn
NMCbMEHHOW (hopme).

[okymeHTbI (opuruHanst) (npunoxeHue Ne2).

3asaBneHns B NMCbMeHHON (bopMe npeacTaBnseTcs B
OLHOM 3K3emnisipe.

BnaHk 3asBneHus Ons nonyyYeHns MyHuumnanbHOW
ycnyrm  3asiBUTeNb MOXET MNONyyYnuTb MNpu  JINYHOM
obpalleHun B Micnonkome. OnekTpoHHas opma GnaHka
pa3melleHa Ha odmumansHom cante KMcnonkoma.

3asBneHue n npunaraemble JOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpasBreHbl) 3asBUTENEM Ha ByMaXKHbIX
HOCUTENAX O4HMM U3 crefyLwmx cnocobos:

NNYHO (NUUOM, AEUCTBYIOWNM OT UMEHWN 3asBUTENS
Ha OCHOBaHWUM AOBEPEHHOCTN);

NOYTOBLIM OTNPABIEHNEM.

3asBrneHne u OOKYMEHTbl Takke Moryt ©ObiTb
npeacraBneHbl (HanpaeneHbl) 3asiBUTENEM B BuAe
9NEKTPOHHOIro AOKYMEeHTa, MNOAMUCaHHOIo YCUITEHHON
KBanMuUuUMpoOBaHHOMW 3MEKTPOHHOM MNOLMUCLI0, 4epes
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIE CeTn obLero
goctyna, B TOM 4ucne 4yepe3 WHAPOPMALMOHHO-
TENNIEKOMMYHUKAUVOHHYIO ceTb «WHTepHeT», u EAuHbIN
nopTan rocyfapCTBEHHbIX U MyHULUNANBbHBLIX YCIyr

2.6. VlcuepnbiBatowmi nepeyeHb
AOKYMEHTOB, HEO6X0AUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBOBbIMW akTamun A
npegocTaBfieHNs MyHULMNanbHON
yCIyru, KOTOpble HaxoaaTca B
pacrnopsiXeHUU rocyaapCTBEHHbIX

MpeacraeneHve AOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbI K JaHHOW KaTeropun, He TpebytoTcs




OpraHoB, OpraHOB MECTHOMO
camoyrnpaBneHust U UHbIX
opraHu3auuin 1 KoTopble 3asBUTErNb
BrpaBe NpeAcTaBUTb, a Takke
cnocobbl UX MNONy4YeHUs 3asBUTENAMU,
B TOM YucCrie B 3NEKTPOHHON dhopme,
nopsaaoK UX NpeacTaBneHuns;
rocyaapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHust Nnbo
opraHu3auus, B pacriopsikeHnn
KOTOPbIX HAXOAATCA AaHHbIe
AOKYMEHTHI

2.7. VicuepnbiBaowwmnm nepeyveHs
OCHOBaHu Ons oTkasa B npueme
AOKYMEHTOB, HEOBXOAUMbIX A5
npegocTasfieHNa MyHULNNANbHON
ycnyru

OcHoBaHus onga oTkasa B npyeme 4OKYMEHTOB:

1) Mogava JOKYMEHTOB HeHagnexallum nuuom;

2) HecooTBeTcTBME npeAcTaBrieHHbIX [OOKYMEHTOB
NEepeyvYHi0  JOKYMEHTOB, YKa3aHHblX B  MyHKTe 2.5
HacToswero PernameHTa;

3) B 3agBneHun wn npunaraembiX K 3asiBEHMUIO
AOKYMEHTaX MMEKTCA HEOrOBOPEHHbIE WCNpPaBrEeHNS,
cepbesHble NoBpeXaeHns, He No3BonNAKLmMe OAHO3HAYHO
MCTONKOBATb NX COAEpP)KaHNE,

4) TlNpeacTtaBneHMe OOKYMEHTOB B HeHaafiexallui
opraH

2.8. VcyepnbiBatowwmnm nepeyveHs
OCHOBaHWUN 41151 NPUOCTaHOBMNEHNS
Unun oTkasa B NpefoCcTaBreHnm
MYHULIMNANbHOW YCIyru

OcHoBaHuA ONnsa npUOCTaHOBIIEHMA NpeAoCTaBreHns
yCryrm He npeayCMOTPEHbI.

OcHoBaHusa anga oTkasa:

1) 3asButenem npencrtaBneHbl AOKYMEHTbl HE B
nonHom obbveme, NMBO B NpeacTaBEHHbIX 3adBeHUN U
(vnn) [OKyMeHTax CcoOepXuTcs HenonHaa wu  (unu)
HeOCTOBEpHas nHpopmaums

2.9. MNMopsagok, pasmep M OCHOBAHUSA
B3UMaHus rocy4apCTBEHHOM MOLUMMHbBI
WUIMM MHOW NnaThbl, B3aMMaeMon 3a
npenocTaBfieHMe MyHMULMNANbHON
ycnyru

MyHuuunanbHas  ycnyra Ha

0e3B03Me3HON OCHOBE

npeaocTaBJIAETCA

2.10. NepeyeHb ycnyr, KoTopble

lMpepocrtaBneHne HeobxoguMmbiXx W 0bda3aTenbHbIX




ABNSATCS HeobXxoaNMbIMUY U
obsa3aTenbHbIMK ANS NpeaoCcTaBneHns
MYHULMNANbHOM YCryru, B TOM Yncre
cBeZleH1s 0 JOKYMeHTe (JOKyMeHTax),
BblaBaeMOM (BblJaBaeMbIX)
opraHusauusamu, y4acTeyloLUMM B
npegocTaBrieHNn MyHULMNANbHbIX

ycnyr

ycnyr He Tpebyetca

2.11. MNopsigok, pasmep 1 OCHOBAHUSA
B3MMaHUS NnaTtbl 3a NpegocTaBneHne
ycnyr, KOTopble ABNAITCA
HeobxoauMbIiMu N obda3aTenbHbIMU
Ansa npenoctaBneHns
rocyfapCTBEHHOM yCIryru, BKIovas
MHopMaLuro 0 METOANKE pacyeTa
pasmMepa Takom nnatbl

MpepoctaBneHme HeobxoauMbIX W 06A3aTENbHbIX
ycnyr He TpebyeTcs

2.12. MakcumanbHbIM CPOK OXnaaHus
B o4yepeau npv nogaye 3anpoca o
npegoCcTaBfieHMM MyHMLMNANTbHON
ycnyru, ycnyru, npegocTaBnisieMon
opraHusaumen, y4acTBYyHOLLEN B
npegoCcTaBfiEHMM MyHMULMNANBbHON
yCnyru, u npu nonyyeHumn pesynbraTa
npefoCTaBfEHNs TakuUX ycnyr

Mogava 3adABneHMs Ha nonyyvyeHne MyHuUMnanbHOM
yCcnyru Nnpu Hanu4mm ovepeau - He bonee 15 MUHYT.

Mpn  nonyvyeHun pesynbtata nNpegocTaBieHUs
MYHULUMNANBbHOW YCNyrM MakCUMarsbHbIA CPOK OXWOaHUS
B ouepeaun He AO0SMKeH npeBbiwaTb 15 MUHyT

2.13. CpoK 1 nopsiaoK perncrpaumm
3anpoca 3asBuUTens o
npegoCcTaBfEHUM MyHMLMNATbHON
ycnyru u ycnyru, npeaocTaBnsieMon
opraHusaumen, y4acTBYHOLLEN B

B TeyeHne opHOro AHA C MOMEHTa MOCTYNSEHUS
3asBNeHuns.

3anpoc, NOCTynNMBLUMKA B 3NEKTPOHHOW hopme, B
BbIXOOHOW (MpasgHUYHbIA) OEHb pPerncTpupyeTcs Ha
cnegylowmn  3a BbIXOAHbIM  (NpPa3gHUYHBLIM) - pabounn

npegocTaBfieHNn MyHULMNANbHON OEeHb

yCrnyru, B TOM YUCe B 3NIEKTPOHHOM

dopme

2.14. TpeboBaHMs K NOMELLEHNAM, B lMpepnoctaBneHne MYHULMNANbHOM ycnyrum
KOTOpbIX NpegocTaBnsaeTcy OCyllecTBNAeTCA B 34aHMAX U NMOMELLEHUSIX,
MyHULMNanbHas ycnyra, K 3any 060opyaoBaHHbIX MPOTUBOMOXaPHOM cucTemom n

OoXngaHuna, mectam an4a 3anoJiHeHUd

CUCTEMOWN NOXapOTyLIEeHUs, HeobxogmMmon mebenbto ans




3anpocoB O NpeaocTaBfeHUN
MYHULMNANbHOW YCIyru,
NHAOPMALMOHHBLIM CTEHAAaM C
obpasuamm nx 3anosiHeHUs n
nepevyHeM AOKYMEHTOB, HEODXOANMbIX
ANs NpeaoCTaBNeHNs KaXaon
MYHULMNANbHOM YCIyrn, pasMeLLeHunto
N 0OPMIEHUIO BU3YyaSibHON,
TEKCTOBOW N MyNnbTUMEANNHOMN
MHdopMaLUK O Nopsiake
npeaocTaBfieHNs Takon ycrnyrm, B TOM
yncne Kk obecneyeHnto oCTyNHOCTH
ANS MHBaNMOOB yKa3aHHbIX 00 HEKTOB
B COOTBETCTBUM C dpeaeparbHbIM
3aKoHOOAaTENbLCTBOM U
3akoHogaTenbcTBOoM Pecnybnukm
TatapcTaH 0 counansLHoOM 3alnTe
WHBanNMaoB

odhopmIieHuns AOKYMEHTOB, NHPOPMaLMOHHBIMU
cTeHgamu.

ObecneuynBaeTcs OecnpenaTcTBEHHbIN AocTyn
MHBaNMOOB K MECTY NpedoCTaBfeHns MyHUUMNanbHOM
ycnyrn - (yBobHbIM  BXO4-BbIXO4 B MOMELWEHus w
nepemMeLleHve B ux npegernax).

BusyanbHasa, TekctoBas M MynbTUMeOuNHas
nHopmauusa o} nopsiake npegocTaBneHns
MYHMUMMNANbHON YCryru pasmellaetca B yoobHbIX Ang
3agBuTENnen Mectax, B TOM 4ucne C Yy4yeToMm

OorpaHn4yeHHbIX BO3MOXXHOCTEN UHBANNOOB

2.15. lNokasaTtenu  [OCTYNHOCTU U
KayecTBa MyHMUMNANbLHOW Yycnyru, B

TOM yucne KONMNYecTBO
B3aMMOOenCcTBUA 3adaBuTens c
JOMKHOCTHbIMU nvuuamm npwm
npenocTaBfeHnm MYHULMNAnNbHOM

yCnyru ”n uX MPOAOIKUTENBHOCTb,
BO3MOXHOCTb nony4yeHuns
NMHopMaLuKn o xoae NPeaocTaBneHns
MYHULUMNANbHOW yCnyru, B TOM 4ucne
C ucnonb3oBaHveM WHMOOPMaLNOHHO-
KOMMYHUKaLMOHHbIX TEXHOMNOTUI,
BO3MOXHOCTb JIMOO HEBO3MOXXHOCTb
Mony4YeHust MyHMUMNanNsHoON ycnyru B
MHOrodYHKLNOHaNbHOM LEeHTpe
NpeaocTaBneHnsi rocydapCTBEHHbIX U
MyHUUMNAnNbHbIX ycnyr (B TOM Yucne B
NOJTHOM obbeme), B nobom

lMokasaTenamu AOCTYNMHOCTU
MYHUUMNANbHOW YCNyru ABNATCA:

pacnonoXeHHOCTb MoMelleHns Vicnonkoma B 30He
AOCTYMHOCTU OOLLEeCTBEHHOIO TPaHCMNopPTa;

Hanuune HeobxoaMMOro KonuyecTsa CneunanuncTos,
a TaKkke NOMeLLEeHWI, B KOTOPbIX OCYLLLECTBNAETCHA npuem
OOKYMEHTOB OT 3asiBUTeENen;

HanuMyue ncyepnbiBatoLLen MHdopmauum o cnocobax,
nopsiake W cpokax npefocTaBfieHNs MyHULMNAanbHON

npenocraBlieHnA

ycnyrm Ha NHOPMALIMOHHbIX cTeHaax,
MHGOPMaLIMOHHbIX pecypcax JleHnHoOropckoro
MyHMUMMAnNbHOro pamoHa B ceTn «VHTepHeT», Ha

EavHom nopTane rocygapCTBeHHbIX M MyHULMNANbHBLIX
ycnyr;

OKasaHue MOMOLUM WHBanMgam B MPEeoAoNieHnm
6apbepoB, MeLLaLLMX MONyYEHNIO UMW YCIyr HapaBHe C
APYrMMU nuLamm.

KayecTBo npegocTtaBneHusi MyHULMNANbHOW YyCnyru




TeppuTopuansHoM  nogpasgerneHum
opraHa NCNONHUTENBHO
pacnopaguTenibHOro opraHa MecTHOro
camoynpasneHus, no BbIOOpY
3aasutens (akcTeppuTOpUanbHLIN
npuHUMN), nocpeacTBoM 3anpoca o
npegocTaBrieHnn HECKOINbKMX
rocygapCTBEeHHbIX n (vnn)
MYHULMNANbHbIX ycnyr B
MHOroyHKLUNOHANbHbIX LeHTpax
npefocTaBieHNsa rocyAapCTBEHHbIX U
MYHULMNANbHbIX ycnyr,
npegycMoTpeHHoro  ctatben  15.1

denepanbHOro 3akoHa (KOMMEKCHBIN
3anpoc)

XapakTepusyeTcsi OTCyTCTBUEM:
oyepegen npu npuveme U Bblgaye [OOKYMEHTOB
3aaBUTENSM;
HapyLueHuin
MYHUUMMNANbHON yCnyru;
xanob Ha gencteusa (be3gencTeme) MyHUUMNanbHbIX
cnyxawux, NnpegocTaBnaoWwmnx MyHULUUNANLHYO YCNyry;
xanob  Ha  HeKoppekTHoe, HeBHMMaTernbHoe
OTHOLUEHNE MYyHMLUMNAarbHbIX CryXalnx, oKasbliBaroLmnX
MYHULMNANbHYO yCnyry, K 3asiBUTENSAM.
Mpn nopaye 3anpoca O  MpefocCTaBreHUM
MYHMUMMNANbHOW YCryrm W npu nonydeHun pesyrnbraTta
MyHMUMMNaNbHOW YCrnyru, npeanonaraeTcs OAHOKpaTHoe

CpoOKoB npenocraBneHnA

B3anMogencTemne JOMKHOCTHOro nvua,
npeaocTaBnstoLWero MYHULMNAnNbHYO ycnyry, "
3aaBUTENS. MpoaomKNTeNbHOCTb B3aMMOAENCcTBUSA
onpenensieTcsa pernaMmeHTom.

NHdopmaums o) xoge npenocTaBrieHns
MYHUUMNANbHOW  ycrnyrm  MOXeT  ObiTb  nomnydeHa

3agBuTenem Ha cante JIeHMHOropckoro MyHUUMNanbHOro
panoHa, Ha EguvHOM nopTane rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr, B8 ML,

lMpepoctaBneHMe MyHUUMNANbLHOM YCryrm 4epes
MHOrOYHKLMOHASbHbIN LEeHTp npegocTaBneHns
rocydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —
MoLl), ypaneHHble paboyne wmecta MOL  He
oCyLLleCTBNAeTCA.

MyHuuunansHas ycnyra no 3KCTepputopuanbHOMY
ApYHUMNY M B COCTaBe KOMMJIEKCHOrO 3anpoca He
npepocTaBnsaeTcs

2.16. NHble TpeboBaHus, B TOM Yncne
yunTbiBaoLLME 0COBEHHOCTH
npegocTaBfieHNa MyHULMNANbHON
yCnyrun no aKkctepputopmnanbHoOMy
npuHUmMny (B cny4yae, ecnu
MyHULMNanbHasa ycnyra

KoHcynbTaumo o} nopsiake nonyveHns
MYHULUMNANBHOW YCNYyrn B 3NEKTPOHHOW dhopMe MOXHO
nony4nTb Yyepes VHTepHeT-npnemMHyro unm yepes lNopTtan
roCcyAapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuku
TartapcTtaH.

B cnydyae, ecnu 3akoHOM npedycMoTpeHa rnopadya
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npegocTaenseTcs no
3KCTEPPUTOPMANbHOMY NPUHLNNY) U
OCODEHHOCTU NpeaocTaBeHns
MYHULMNANbHOM YCNyru B
3I1EeKTPOHHOM (hopme

3asBreHus o NpeaocTaBneHun MyHMUUNANbHOW yCnyru B
AMNEeKTPOHHON dopMe 3asBfieHMe nojdaeTca 4depes
MopTan rocygapCTBEHHbIX W MyHMLUMNANbHbLIX YCRyr
Pecnybnukn  TatapctaH  (http://uslugi.tatar.ru/) wnu
EovHbin nopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
yenyr (dyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMONTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEUCTBUN NpU NpefoCcTaBfieHUM MyHUUMNANbLHON
ycnyrm

3.1.1. TllpepoctaBneHne MyHUUMNANbLHOW YCryrn BKNOYaeT B ceba cnegywowme
npouenypbl:

1) KOHCYNbTMPOBaHWNE 3assBUTENS;

2) NPUHATUE N PErNCTPaALNA 3asBNEHUS;

3) noaroToBka pesynbTarta MyHULMNAnbHOW YCIyru;

4) Bblgaya 3asBUTENO pe3ynbTata MyHUUMNansHOM YCIyru.

3.2. OkasaHue KOHCynbTaluumn 3asiBUTENIO

3.2.1. 3assutenb NUYHO 1 (MNn) nNo TenedoHy obpallaetcsa B icnosikom Anst NonyyYeHus
KOHCynbTauuMi 0 NopsaaKke nonyvyeHmus MyHULUNanbHOM YCIyru.

3amecTutensb pykoBoauTens (cneumanucr) Mcnonkoma ocywecTensaeT
KOHCYyNbTUpPOBaHME 3asiBUTENs,, B TOM 4uUCre Mo CcocTaBy, GOpMe W COOEPXaHUH
AOKYMEeHTauuMm, HeobxoaAnMon Ans nonyvyeHns MyHULUnanbHOM ycnyrm n npu HeobxogmmMmocTu
oKa3blBaeT NOMOLLb B 3anofiHeHU 6naHka 3asBneHus.

Mpouenypa, YycTaHaBnNMBaeMasi HaCTOSLWMM MYHKTOM, OCYLIECTBNSAETCA B [eHb
obpaulieHuns 3asBuTens.

PesynbTat npouenypbl: KOHCYNbTaUMM, 3aMmevyaHus no coctaBy, dOPME U COAEPKaHMIO
npeacTaBrieHHON OOKYMEHTaLMN.

3.3. lNpuHaATHE 1 pernctTpauns 3aaBrieHUst

3.3.1. 3asBuTenb NN4YHO, Yepes goBepeHHoe nuuo nnu Yeped MOL| nogaet nucbMeHHOe
3asBneHne o Bblgade cnpasBku (BbINUCKKM), U NpeacTaBnseT OOKYMEHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 HacToswero PernameHTa B cenbcknin AIcnonkom.

3.3.2. 3amecTtuTtenb pykoBogutens (cneunanuct) Mcnonkoma ocyLLecTBrseT:

npuem n pernctpaumio 3asBrneHns B cneumanbHOM XypHarne;

BpydeHMe 3asBUTENIO KOMWUW 3asiBieHWss C OTMETKOW O gaTte npuvemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, faTe U BPeMEHUN UCNONHEHUSA MyHULMNAbHOW YCIYTr.

Mpoueaypsbl, ycTaHaBNUMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBAOTCSA:

npuem 3asaBrneHns U JOKYMEHTOB B TeveHne 15 MUHyT;

perncTpaums 3asBrneHusi B Te4eHne o4HOro AHA C MOMEHTa MOCTYNNEHNs 3asiBrIeHUs.

PesynbTat npouenyp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBleHNe.

3.4. MNogroToBka M yTBEPXOEHUE 3anpolleHHbIX OOKyMeHTOB (nnucbma 06 OTkase B
Bblaade)

3.4.1. 3amecTtuTtenb pykoBoauTens (cneuunanuct) icnonkoMma ocyLecTBSET:

NPOBEPKY HanMynsa JOKYMEHTOB, NpunaraeMbix K 3asiBNEHNIO;

NnoaroTOBKY NPOEKTa CNpaBKM (BbIMUCKW)NPWU HANMYNUN JOKYMEHTOB (CBEAEHUN);

noaroToBKy npoekTa nucbma 06 OTkase B Bblgaye Mpu OTCYTCTBMM [JOKYMEHTOB
(cBegeHwun);

HanpaBfeHve crnpaBku (BbIMUCKW) UM NucbMa 06 OTkase B Bblgaye [NnaBe cenbckoro
rnocerneHns Ha yTBepXaeHue.

lMpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALMUM MYHKTOM, OCYLLECTBISIOTCS B TeYEHNe OBYX
AHen ¢ MOMeHTa obpalleHns 3aaBuTens.

PesynbTat npoueayp: NPOEKT cnpaBku (BbIMUCKX) UK NMCbMa 06 OTka3e B Bblgave.

3.4.2. [naBa cenbCKOro MnoceneHns yTeepXaaeT CnpasBKy (BbIMUCKY) MM NUCbMO 06
OTKase B Bblgaye v HanpaeBndeT 3amecTutento pykosoautens (cneumanucty) Mcnonkoma.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALMM MNYHKTOM, OCYLLECTBMSITCA B TedeHue
OLHOro AHS C MOMEHTa OKOHYaHWA npeablayLien npoueaypsbl.

PesynbTtat npouenypbl:yTBEpXAEHHAs cnpaBka (BbIMMCka) unv nucbmMo 06 OTKase B
Bblaayve.
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3.5. Bblgada 3asButento pesynbTata MyHULMNANIbHOW YCyrn

3.5.1. 3amectutenb pykoBoguTens (cneuwanuct) WMcnonkoma BblgaeT 3aaBUTENHO
cnpaBky (BbINUCKY) MnNun Nnncbmo 06 oTkase B Bblgave.

Mpouenypa, ycTaHaBNMBaeMas HACTOSALWMM MYyHKTOM, OCYLIECTBNSAETCA B [€eHb
obpalleHuns 3asaBuTenst.

PesynbTat npoueayp: BblaaHHasi cnpaBka (BbINMcKa).

B cnyyae oTkasa B npeaocTaBneHnn MyHULMNANbHOW YCIyrn 3asBuTenb yBEAOMISeTCA
NMMCbMOM C yKaszaHMeM MNPUYMH OTKa3a, a Takke No TenedoHy u (Mnn) 3NeKTPOHHOW MnoyTe, B
TeYeHne OOHOro AHA C MOMEHTa nognucaHmsa niucbma o6 oTkase.

3.6. VicnpaBneHne TeXHNYECKMX OLINBOK.

3.6.1. B cnyyae oOGHapyXeHUa TexHU4YeCcKOM OLWNOKM B [OKYMEHTe, sBASLemMcs
pe3ynbTaToM MyHULUNANbHOW YCIyru, 3asButesnb NnpeacraBsnseT B Vicnonkom:

3asiBrieHne 06 ncnpasBneHun TexHn4eckon owmnbkn (npunoxexHme Ne3);

AOKYMEHT, Bbl4aHHbIA 3asBUTENI0 Kak pe3ynbTaT MyHULMNANbHOW YCnyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLINOKa;

AOKYMEHTbI, MMeEloLMe OPULOMYECKYID CUIy, CBUAETENbCTBYWOLWME O Hann4ymm
TEXHMYECKON OLLUNOKMN.

3asBneHne 006 wuCnpaBneHUN TEXHUYEeCKOM OWKNOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SBNAKLWEMCS pe3ynbTaTtOM MyHMUMNanbHOM YCNyrn, NnoAdaeTcs 3asiBUTenem
(ynonHomMo4eHHbIM NpeacTaBuTenem) fiM4HO, MO0 NOYTOBLIM OTNpaBfeHnem (B TOM 4ucne ¢
NCNONb30BaHMEM 3JNEKTPOHHOW MOYTbl), MO0 Yepe3 efuHbI nopTan roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCAYT UM MHOTOYHKLUNOHANMbHbIN LLEHTP NpeaoCcTaBneHnst rocyaapCTBEHHbIX
1N MyHULMNANbHbIX YCNYT.

3.6.2. 3amecTtuntenb pykoBoauTens (cneuyuanuct) Micnonkoma, OTBETCTBEHHLIN 3a NPUEM
AOKYMEHTOB, OCYyLlecTBNseT npuveM 3asBneHnda o6 ucnpaBrneHMM TeXHUYECKOW OLInBKN,
perncTpupyeT 3asiBreHue.

lMpouenypa, ycTaHaBnNMBaemas HaCTOSLIMM MYHKTOM, OCYLLECTBMSEeTCA B TeyeHue
OLHOro [HA C MOMEHTa perncTpaunn 3asBreHuns.

PesynbTaTt npoueypbl: NPUHATOE U 3aperncTpupoBaHHoe 3asBreHune.

3.6.3. 3amectutenb pykoBoauTens (cneumanuct) Wcnomnkoma —paccmaTpuBaeT
OOKYMEHTbI U B LeNnsxX BHECEHUSI UCMPaBeHn B AOKYMEHT, ABMSAOLWMNACA pe3ynibTaToM YCnyru,
oCyLLleCcTBNAeT npoueaypbl, npegycMOTpeHHble nyHkToM 3.5 Hactosiwero PernameHTa, u
BbldaeT UcnpasfeHHbI JOKYMEHT 3asaBUTeNto (YNoTHOMOYEHHOMY NpeacTaBUTENo) NIMYHO Nog
pPOCNUCb C NU3bATUEM Yy 3asBUTENS (YNONMHOMOYEHHOro NpeacTaBuTerns) opurmHana AOKYMeHTa,
B KOTOPOM COAEPXKUTCA TEXHUYEeCKas omnbka.

lMpouenypa, ycTaHaBnMBaemMasi HaCTOALMUM NMYHKTOM, OCYLLECTBIISIETCA B TeYeHne Tpex
AHen nocrne OBGHapyXeHWs  TeXHMYeckonm Oowubkn wunu  nonydeHuss ot  nwboro
3anHTepecoBaHHOIO Nuua 3asBNeHns 0 JONYyLLEHHOW oLmnbKe.

PesynbTat npoueypbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENO AOKYMEHT.

4. NMopsaaok u (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. KOHTponb 3a MOSIHOTOW M Ka4yeCTBOM NpeAoCTaBfiEHUS MyHUUMMANbLHOW YCIyrn
BKMOYaeT B cebsa BbISIBNEHWE W YCTpPaHEeHWe HapylleHuh npaB 3aaBuTenewn, npoBedeHue
npoBepok cobniogeHns npoueayp nNpenoCcTaBfeHns MyHULMNAnbHOW YCyru, MnoAroToBKY
pelueHn Ha gencTeus (besgencTane) AOMKHOCTHbBIX NUL, OpraHa MeCTHOro caMoynpaBfeHus.

dopmamn KOHTpoONA 3a cobniogeHMeM WCNOMHEeHUs aaMWHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka U1 corfnacoBaHWe MNPOEKTOB  [OOKYMEHTOB MO  MpefoCcTaBrieHnto
MYyHULMMNansHoOM ycnyru. PesynbTtatom npoBepkn ABNAETCS BU3MPOBaHME MPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM MOpPSAKE NPOBEPKU BeAeHUs AeNonpon3BOACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK cobrniogeHus
npoueayp npeaocTaBrieHnss MyHULUNanbHOW YCIyri.
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KoHTponbHble MNpoBepkn MOryT ObiTb MNNAHOBbIMM (OCYLLECTBNATHCA Ha OCHOBaHUU
nonyrogoBbIX WM  TOAOBbLIX NNaHOB paboTbl oOpraHa MECTHOrO CamoyrnpaBneHus) U
BHensiaHoBbIMUW. [py NpoBeaeHUn NPoBEPOK MOTYT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE
C NpefocTaBfieHNeM MyHMUMMNANbHON yCAyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHunto 3asaBuTeNS.

B uenax Tekywlero KOHTPOMs WMCMOMb3YHTCS CBeAEHUS, UMEKLIMECA B 3NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHas KoOppecnoHAeHUMs, YCTHas W MNUCbMEHHas UMHopMaums
crneumanncToB, OCYLLECTBNSAIOWNX BbINOSIHEHWE a4MUMHUCTPATMBHBIX MpoUeayp, >XypHanbl
y4yeTa COOTBETCTBYHOLUX AOKYMEHTOB 1 ApYyrne CBeAEHUS.

[nsa ocywecTBneHMs KOHTPONA 3a COBeplleHVMeM OeWCTBUM Npu npeaocTaBreHun
MYHULMNANbHON YCNyrn U MPUHATUM peLLeHUn pykoBoauTento Mcnonkoma npencraBnstoTcs
crnpaBKu O pe3yrbTaTax NpegocTaBNeHns MyHUUMNanbHOM yCnyriu.

O cnyyasix M npuvyMHax HapyLeHusi CpoKoB, MOoCrefoBaTesfIbHOCTU UM coaepXaHug
aAMUHUCTPATUBHBIX Mpouenyp cneuvannctbl HeMearneHHO WHMOPMUPYIOT pPYyKOBOAUTENS
opraHa, NpegocTaBnAlLLEro MyHUUMNanbHy0 yCnyry, a Takke npeanpuHUMatoT CpOYHbIE Mepbl
No YCTPaHEHUIO HapyLUEeHWU

4.2. Tekylumn  KOHTpPOfb  3a  cobnwgeHMeM  nocnegoBaTeNlbHOCTM — OEWCTBUN,
onpeaeneHHblX agMUHUCTPaTUMBHBLIMK MNpouedypamMu No MNpegoCTaBEeHUD MyHUUMNANbHON
ycnyrn, ocyuwiectBngetrca pykosogutenem lKcnonkoma, OTBETCTBEHHbIM 3a OpraHvM3aumto
paboTbl MO NPEeAOCTaBEHNIO MYHULMMNANBHOW YCAYTr.

4.3.MepevyeHb  OOMKHOCTHbIX  NML,  OCYLWECTBASAWMX  TEKYLWWUA  KOHTPOSb,
yCTaHaBnmBaeTcs nonoxeHnem ob Vicnonkome n MHCTPYKLMM MO AeNONpoM3BOACTBY.

Mo pesynbTatam NpOBEAEHHbIX MPOBEPOK B Clyyae BbIABMEHUS HapylleHun npas
3aaBuTeENen BUHOBHbIE NUUA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMU C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

4.4. PykoBoauTernb oOpraHa MEeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asaBUTENEN.

PykoBogutenb (3amectutens pykosoautens) Kcnonkoma HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOEe UM (MNKU) HeHagnexallee BbINOSIHEHME aOMUHUCTPATUMBHbLIX [OENCTBUN,
yKasaHHbIX B pasgene 3 Hactosuero PernameHTa.

[OMKHOCTHbIE NMLA M WHble MyHUUMNanbHble CcryXalne 3a peleHus U OeWCTBUS
(6esgencTtBne), NpHUMaEMble (OCYLLECTBNSIEMbIE) B XO4Ee MPeaoCTaBNeHUs MyHULMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.

4.5. KoHTponb 3a npegoctaBrieHMeM MYHULMMNanbHOW YCNYyrM CO CTOPOHbI rpaxaaH, ux
o6beguHEHUN W OpraHu3aunin, OCyLLeCTBNAETCA MNOCPEeACTBOM OTKPbLITOCTU AeATeNbHOCTU
opraHa MecTHOro camoynpasfeHuUsi Npu NPpeaoCcTaBAEeHNN MyHULMNANbLHOW YCRyrn, NONy4YeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW UWHopMauuMm O Nopsgke npegocTaBfieHns
MYHULMNAnNbHON yCNyru n BO3MOXHOCTU fgocyaebHoro paccMoTpeHunsa obpalleHun (kanob) B
npouecce npegocTaBneHnss MyHUuUMnansHOM yCryru.

5. AocyaebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCcTBUN
(6e3pencTBUA) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actu 1.1 ctatbun 16 ®egepanbHoro
3akoHa oT 27.07.2010 Ne210-d3, a Takke NX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUumnanbHOM ycnyrn MMeoT NpaBo Ha obxanosaHue B AocyaebHOM
nopsiake gencteun (6e3gencrems) CoTpyaHukoB Micnonkoma, y4yacTBylOLWMX B NpegoCcTaBneHnm
MyHMUMNaneHom ycnyru, B icnonkom unu B CoBeT MyHMUMNansHOro obpasoBaHus.

3asBuTenb MOXeT 06paTUTLCA C KanoboK, B TOM YUCIe B Creayowmx cnyyasax:

1) HapywleHne cpoka perucTpauum 3anpoca 3asBuTens O npegocTaBneHuu
MYHULMNANbHOW YCIyIu;



14

2) HapyLUeHne cpoka NpeaoCTaBeHNa MyHULUMNANbHON yCnyru;

3) TpeboBaHne y 3aaABUTENsS OOKYMEHTOB WM MHopMaumm nmbo ocyLecTBreHus
AENCTBUA, NpeacTaBneHne Unn OCyLECTBEHNE KOTOPbIX HE NMpeayCMOTPEHO HOPMAaTUBHbIMU
npaBoBbiMM akTtamu Poccuickon Pepepauun, Pecnybnukn TartapctaH, JleHMHOropckoro
MYHULMNANbHOrO panoHa, TWUMSLIEBCKOrO CEenbCKOro noceneHns Ans npeaocTaBneHns
MYHULMNANbHOW YCIyIu;

4)o0TKka3 B MNpuMemMe [OOKYMEHTOB, MNpeaoCTaBfEeHMEe KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMX MNpaBoBbIMM akTamm Poccunckon depepauun, Pecnybnuku TaTtapcTaH,
JleHMHOropckoro MyHMUMNanbHOrO panoHa, TUMSLEBCKOrO CEenbCKOro MoceneHus ans
npeaocTaBneHnsa MyHULMNANbHOW YCNyri, y 3asBUTENS;

5) oTkad B NpeaoCTaBNEHUN MyHMLMNANbHOW YCMyrn, €Criv OCHOBaHUSA OTKas3a He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NMPUHATBIMA B COOTBETCTBMM C HUMMU MHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon  Pepepaumm, 3akoHaMM W UHBIMK
HOpPMaTUBHbLIMW NPaBOBbIMM akTamun Pecnybnukn TaTapctaH, MyHMUMNAnNbHbIMW MPaBOBbIMU
akTamu;

6) 3aTpeboBaHne OT 3aABUTENA NPWU NPEeAOCTaBNEHNN MYHULMNANBLHON YCNyrn nnaTtbl, He
npeaycMoTpeHHOM HopMaTUBHLIMK NpaBoBbIMM akTammn Poccuinckon Pepepaumm, Pecnybnmku
TaTapcTtaH, MyHUUMNanbHbIMU NPaBOBbLIMU aKTamu;

7) oTka3 Wcnonkoma, OOIMKHOCTHOro nuua lVcnonkoma B McCnpaBrieHuuM OOMNyLEHHbIX
onevyatok M OWMOOK B Bbl4aHHbIX B pes3ynbTaTe NpeaocTaBrieHUs MyHUUMMAnbHOW YCyru
AOKyMeHTax Ninbo HapyLleHne YCTaHOBMEHHOIO CpoKa Takmx UcnpaBneHuni;

8) HapylleHne cpoka WM nopsiaka  Bblgadn  OOKYMEHTOB MO pesyrbTaTam
npegocTaBfieHnsa MyHUUMNAanbHON yCcnyru;

9) NnpuocTaHoBNeHMe NpedoCcTaBNeHNs MyHULMNANbHOM yCnyru, €ecnu OCHOBaHUSA
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl dedepanbHbIMM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUM C HUMU MHbIMW HOPMAaTMBHbLIMW NpaBoBbIMW akTamu Poccuinckon depepauum,
3aKOHaMM M WHbIMW  HOPMAaTUBHbIMW  MpaBoBbiMM  akTamu Pecnybnukn TartapcraH,
MYHULMNAnNbHbIMU NPaBOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTeNs Npy NpeaocTaBneHn MyHUUMNanbHOW YCNyrn AOKYMEHTOB
unun uHdopmMaumm, OTCyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb npu
nepBoHavyanbHOM OTKa3e B MpuvemMe [AOKYMEHTOB, HeobxoauMMbix Ons npefocTaBreHus
MYHULMNANbHOM YyCnyru, nMbo B NpedocTaBneHnn MyHULMNanbHOW YCryrn, 3a UCKMYEHUeM
cnyyaes, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n pgencteus (6esgencteme) opraHa, nNpeaocTasBrisoLLero
MYHULMNANbHY YCRyry, OOSDKHOCTHOrMO Nuua opraHa, npefocTaBrsiowwero MyHuMumnanbHYH
yCryry,  MyHUMUMManbHOrO  CriyXallero, pykoBoaUTENs  opraHa, npegocTaBristoLero
MYHULMNANbHY YCnyry, nogaetca B MNUCbMEHHOW dopme Ha ByMaxHOM HocuTene unuv B
3NEKTPOHHON hopMme.

XKanoba moxeT ObITb HanpaBneHa no no4dte, 4epe3d MODL|, ¢ umcnonb3oBaHMEM
WHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT»,  odumumanbHOro  camta
JleHnHoropckoro MyHuumnanbHoro panoHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noptana rocydapCTBEHHbIX W  MyHUUMnanbHbIX  ycnyr  Pecnybnukun  TartapctaH
(http://uslugi.tatar.ru/), EanHoro noptana rocyaapCTBEHHbLIX U MyHULMNAMNbHbLIX YCNyr (YHKLNRA)
(http://lwww.gosuslugi.ru/), a Takke MOXeT ObiTb NPUHATA NPU TIMYHOM NPUEME 3asABUTENS.

5.3. XKanoba, nocTtynuslias B opraH, NpegocTaBnSoWNA MyHMLMNANbHYO yCcnyry, nnbo
BbILLIECTOALNA OpraH (Mpy ero Hanuyum), NoANeXuT PacCMOTPEHUIO B TedeHne NaTHaguaTu
pabounx pOHeW CcOo [OHA ee perucTpaumm, a B cnydae obxanoBaHWs oOTkasa oOpraHa,
NpegoCTaBnAOLWEro MyHUUMUNANbHYO YCNyry, B nNpuemMe AOKYMEHTOB Yy 3asButens nvbo B
nUcnpasneHnn AONyLEeHHbIX OMeyYyaTok M OowuMboK mnu B criydae obxanoBaHWA HapyLlueHUs
YCTAHOBMNEHHOrO CpoKa TakUX WCNpaBfeHWn - B TeyeHue NSt pabouymx OHENW co OHA ee
perncTpauuu.

5.4. YKanob6a gomkHa cogepxaTb CrneayoLyo nHbopmaumio:
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1) HameHOBaHMe opraHa, NpeaocTaBnsoWero ycnyry, OOSMKHOCTHOrO nvua oprasa,
NpeaoCcTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO ChyXalwero, peweHns W AeNcTBuUS
(6e3gencTtBme) KOTOpbIX 0BXKanyTCs;

2) hamununio, wnmMms, oT4yecTBO (NocrnegHee - MpuM  HanMyuun), CcCBedeHUs O MecTe
XUTenbCcTBa 3asButensa - wusmyeckoro nuua nmbo HaMmeHoBaHWMe, CBEAEHUSI O MecTe
HaXOXOEeHMA 3asBUTENS - HOPUAMYECKOTO NUuAa, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MNo4YTbl (MPU HanNUYMM) U MOYMTOBLIA agpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

3) cBegeHna 06 obOxanyemblx pelleHusx U geuncteuax (6esgencteum) opraxa,
NnpeaocTaBnALEro MYHUUMNANbHYO ycnyry, AOJIPKHOCTHOrO niua opraHa,
npefoCTaBALWEro MyHUUMNANbHYO YCyry, NN MyHULMNANbHOMO CryXaLlero;

4) noBOAbl, HA OCHOBAHWUWN KOTOPbLIX 3asiBUTEMb HE COrfaceH C peleHneM U OencTBueM
(besgenctBnemM) opraHa, npedocTaBnsOWEro ycrnyry, [OOMKHOCTHOrO nvua  opraHa,
npegoCTaBnAOLWEro ycnyry, Nnn MyHULMNAnNsHOro Cryxawlero.

5.5. K »anobe moryT ObiTb MNPUMIOXeEHbl KOMUM AOKYMEHTOB, MOATBEPXKOAKLLNX
N3roXeHHble B xanobe obctoaTenbctea. B Takom crniydyae B xanobe npuBogutca nepedeHb
npunaraemblx K He AOKYMEHTOB.

5.6. Mo pesynbTataMm pacCMOTPEHUS Xanobbl MNpUHUMAETCA OAHO U3 CcrnegylroLmx
peLUeHni:

1) xanoba ynoBneTBopsieTcs, B TOM 4ucne B OpMe OTMEHbl MPUHSTOrO peLUeHus,
ncnpasneHns OONyLEHHbIX OneYaTok U ownboK B BblAAHHbLIX B pe3ynbTaTe npefocTaBrieHus
rocygapCTBEHHOW yCnyrM OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3nMaHue
KOTOPbIX HE NpenyCMOTPEHO HOPMATMBHbIMM MpaBoOBbiMW akTamu Poccunckon dPepepauum,
HOpMaTUBHbIMX MpaBOBbIMW akTamu Pecnybnuku TaTtapctaH, MyHUUMNanbHbIMX NPaBOBbLIMU
akTamu;

2) B yOOBMETBOPEHUN xanobbl 0TKa3biBaeTCA.

He nosgHee OHsA, cnefyowero 3a AHEM MPUHATUS PELLEHUs, yKa3daHHOIo B HACTOSALLEM
NyHKTE, 3a8BUTENO B MUCbMEHHOW DOPME U MO XenaHUK 3asaBUTENS B 3NIEKTPOHHOU dhopme
HanpaBnsieTCAa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTaxX paCCMOTPEHUS XKanoobbl.

5.7.B cny4yae npusHaHusa kanobbl, noanexaiwlen yOoBNEeTBOPEHUIO, B OTBETE
3asBUTEN0 Adaetcsa uMHopmaumst 0 LENCTBUAX, OCYLLECTBMSieMblX Mcnonkomom, B Lensx
He3aMenIMTENbHOMO0 YCTPAHEHUST BbISIBIEHHbIX HApPyLUEHWA MPU OKa3aHMM MyHUUMNAnNbHOM
ycrnyru, a Takke MPUHOCATCA WM3BMHEHUSI 3a [OOCTaBfieHHble HeygobcTBa WM ykasblBaeTcs
WHOpMaUUa O JanbHENWUX OEeNCTBUAX, KOTopble HeobXoauMO COBEpLUNTb 3asiBUTENO B
Lensax nosly4eHmnss MyHuLunanbHOn yCnyri.

5.8. B cnyyae npusHaHua >xanobbl, He noanexawen yOaoBNeTBOPEHUIO, B OTBETE
3a8BUTENO, OAOTCA apryMEHTUPOBAHHbLIE PA3bACHEHMS O MPUYUHAX MPUHATOrO peLLeHusl, a
Takke MHpopMaunsa o nopsake ob6xxanoBaHUA NPUHATOIO peLUEHUs.

5.9. B cnyyae ycTaHOBMEHWA B XO04e WNU NO peaynbTatam pPacCMOTPEeHUst xanobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOIO MpaBOHAPYLUEHUS UM MPECTYNfeHnsa OOMKHOCTHOE
nnuyo, paboTHUK, HaZENEHHbIE MOMHOMOYNAMM MO PACCMOTPEHMIO Xanob, HesameonnTenbHO
HanNpaBnsT MMEKLMECA MaTepuarnbl B OpraHbl MPOKypaTypbl.
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6. OcCo6eHHOCTH BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp (AencTBMn) B
MHOrocyHKLMOHaNbHbIX LLeHTPax npeaocTaBfieHUsi roCyAapCTBEHHbIX U
MYHMLMNAanNbHbIX yCnyr

6.1. OnucaHve nocnefoBaTenbHOCTU OEUCTBUA MpU NPeaoCTaBfieHUN MyHUUMNAnNbLHOM
ycnyru BknoyaeT B cebsa cnegyowme npoueaypsl:

1) nHpopmmpoBaHue 3aasuTend o0 Nnopsaake NpegocTaBneHns MyHULMNAanNsHOM yCnyru;

2) NpUHATHE W perucTpauus  3asiBNeHuss W OOKYMEHTOB, Heobxogumblx  Ans
npefocTaBfieHNss MyHULUNANbHOW YCIyru;

3) dopMmpoBaHne U HanpaBfeHWe MeXBeOOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBywLMEe B NpefoCcTaBneHuM MyHUUMNAnNbHOW YCryri, B TOM 4YuCrie MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka AEeNCTBUTENBHOCTH YCUNEHHOWN KBanuMunkayMoHHON umcposon
3IEKTPOHHOM NOANUCK 3adBUTENS, UCMONb30BaHHOW NPU Nofaye 3asiBfeHns 0 NnpegoCTaBneHnm
MYHULMNANbHOW YCNYyru;

5) HanpaBrieHue 3asaBneHnsa ¢ JoKyMmeHTamu B Micnonkom;

6) BblAa4va 3aaBUTENO pedyfbTata MyHULMNanbHOW YCAyri.

6.2. MHdopmupoBaHmne 3asgBUTENS O NOpAaKe NpeoCTaBneHna MyHUUMNansHOW ycnyru

3agasutens Bnpase obpatuteca B MOLL nnyHo, no TenedoHy 1 (Unn) aNekTpoOHHOM no4Tte
OS5 NONyYEeHNsA KOHCYNbTauum O NopsiaKe NonyyYeHns MyHULMNAnsHOM yCnyru.

Cneuywanuct M®L| uHpopmupyeT 3asiBuTenss, B TOM 4ucne no coctaBy, dopme
npeacTaBnsieMon JOKYMEeHTauMn n gpyrum Bornpocam 4515 NonyYeHUs MyHUUMNansHOM yCryrm n
npyv Heob6xoOMMOCTN OKa3blBaeT MOMOLLb B 3arnofiHeEHUM BnaHKa 3asBneHus.

3asBuTenb MOXeT NonyyYnTb MHopmaunio 0 nopsake nNpeaocTaBneHnss MyHUUMNanbHon
ycnyrn nytem ceobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru/

[Mpoueaypbl, ycTaHaBnNMBaeMble HAaCTOALWMM MYHKTOM, OCYLUECTBMAOTCA B [EHb
obpaLlleHns 3anBuTens.

Pesynbtat npoueayp: wuHopMauus nNo  cocrtaBy, ¢opmMe npeacraBfiieMon
AOKyMeHTauuMu 1 gpyrum Bonpocam nosiydeHnss MyHuumnnanbHOW yenyru.

6.3. MNpuHaTtre n pernctpauus sasBneHus

6.3.1. 3aaBUTENb NUYHO, Yepe3 AOBEPEHHOE NULIO UK B 3NEKTPOHHOM bopme nofaet
NnMUCbMEHHOe 3asiBfieHne O npefocTaBNeHnn MyHUUunanbHOM YCnyrm u npegcraBsnset
AOKYMEHTbI B COOTBETCTBUM C MNyHKTOM 2.5 Hactosiwero PernameHta B MO®L, ymaneHHoe
paboyee mecto MOLIL.

3agBneHne O npefoCTaBNeHUMM MYHULUMNANbHOWM YCNyrM B 3fIEKTPOHHOM dhopMme
HanpaBnsgeTca 4epes3 [lopTan rocygapCTBEHHbIX WM MyHWUMnanbHbiX ycnyr Pecnybnukm
TartapctaH. Pernctpaums 3assrneHns, NOCTYNMBLLENO B 3NIEKTPOHHOM (popMe, OCyLLeCTBNAETCS
B YCTAHOBIIEHHOM rnopsaakKe.

6.3.2. Cneunanuct M®L|, Begywmin npuem 3asiBEHWW, OCYLLECTBRSIET npoueaypsbl,
npenyCMOTPEHHbIE pernameHTom paboTtsl MOL].

[Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLUECTBISAOTCA B CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBrieHue.

6.4. dopmumpoBaHMe naketTa JOKYMEHTOB

6.4.1. Cneumnanuct MLl B cooTBeTCcTBUM C pernameHTom padotel MOLL:

nposepsaeT AeNCTBUTENBHOCTb YCUIEHHOW KBanuuKauMOHHOW LMEPOBON 3MEKTPOHHOMN
nognucun 3adBuUTENd, WCMNOMb30BaHHOM NpW nojadye 3adBNeHuss O npefocTaBrieHnn
MYHULMMNAnNsHOW YCNyru;
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dopmMupyeT M HanpaBnseT MeXBeOOMCTBEHHble 3arnpocbl B OpraHbl, y4acTBylliMe B
npefocTaBfieHnn  MyHUUMNanbHOM  ycryru, B TOM  4Yucrie  NOo  KOMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

[Mpouenypsbl, ycTaHaBnMBaeMble HACTOALWMM MYyHKTOM, OCYLUECTBNAIOTCA B CPOKW,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTat npouenyp: HanpasneHHble 3anpochl.

6.4.2. Cneunanuct MOL| nocne nonyvyeHna OTBETOB Ha 3anpocbl hopmMupyeT naket
AOKYMEHTOB M HanpasnsieT ero B icnonkom B nopsigke, yCTaHOBIIEHHOM perfnaMeHToM paboThl
MoLl.

[Mpouenypsbl, ycTaHaBnMBaeMble HACTOAWMM MYyHKTOM, OCYLUECTBNAIOTCA B CPOKW,
YCTaHOBJIEHHbIE perfiamMeHToM paboTsl ML,

PesynbTat npoueayp: HanpasneHHble B ICNONKOM AOKYMEHTHI.

6.5. Bbigava pesynbstata MyHUUUNANLHOM YCIyru

6.5.1. Cneunanuct MO®L, npu noctynneHun pesynbTata MyHULMNANLHOW YCnyru w3
Wcnonkoma peructpuypyet ero B YCTaHOBMEHHOM Mopsake. u3BelwlaetT 3aasutens (ero
npegcraBuTens) ¢ UCMNonb3oBaHNeM crnocoba CBA3W, YKa3aHHOrO B 3asBreHUU, O pesynbraTte
npegocTaBfieHNa MyHUUMNAanbHON yCnyru.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALIMM MOAMYHKTOM, OCYLUECTBNAIOTCA B [O€Hb
NoCTynNneHnsa JOKYMeHTOB 13 VMicnonkoma.

Pesynbtat npouenyp: wu3BelleHue 3asBuTtensa (ero npeacraButend) o pesynbTate
npegocTaBrieHNa MyHUUMNAanbHON yCnyru.

6.5.2. Cneunanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNAansLHOM yCryrm

[Mpouenypsbl, ycTaHaBNMBaeMble HaCTOALMM MYHKTOM, OCYLLUECTBNAOTCA B MOPSAAKe
ovepefHOCTU, B [eHb NPUOLITUS 3aABUTENA B CPOKM, YCTAHOBIEHHbIE perriaMeHToM paboThbl
MoL.

PesynbTart npoueayp: BblAaHHbIM pe3ynbTaT MyHULMNaNnbHOW yCnyru.
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MpunoxeHne Ne 1

(HaVIMeHOBaHVIe opraHa MeCTHOro camoynpasneHua

MyHULMNansHOro obpasoBaHus)
oT

(banee - 3asBuTEND).
(CbaMI/IJ'II/IH, nMA, OTHECTBO, NAacNoOpPTHbIe AaHHbIe, perncTpauuto No MecTy XUTenbCcTea,
TenedoH)

3ansneHve
0 Bblaye crnpaBku (BbIMUCKK)

Mpowy Bac Bblgaye cnpaBku (BbINUCKK)

K 3aaBneHuno npunararTca cnegyrwme oTCKkaHnpoBaHHbIE JOKYMEHTDI.
Ons nosiydeHnda cnpaBkn C MeCTa XUTesbCTBa, BbINMUCKU U3 OOMOWN KHUIW, cnpaBkKkn C
npeabliayuero Mecrta XmtesbCrBa.

1. [loKyMeHTbI, yAOCTOBEpPSIOLLNE NTUYHOCTD.

[ns nony4YeHns cnpaBKkn O COCTaBe CeMbM:

1. [lOKyMeHTbI, yOOCTOBEpPSIOLLME FIMYHOCTb.

2. [lOKyMEHTbI, noaTBepXxaatoLime pPOACTBO BCEeX 4yneHoB ceMbM,

3aperncTpMpoBaHHbIX MO 3anpaluvMBaeMoMy agpecy (nacrnopTa, CBUAETENbCTBA O POXAEHUW,
CBUOENbCTBO 3aKMYeHnn bpaka.
[ns nonyyeHusi cnpaBkn C MecTa XUTerNbCTBA YMEpPLUEro Ha AeHb CMEPTHU:

1. [OKyMeHT, y0OoCTOBEPSOLWNA NINYHOCTD.
2. CBngeTenbCTBO O CMEPTU OpuUrMHan.
3. [OKyMEHTBHI, noaTeepXxaatoLune poaCTBO BCeX YreHoB cemMbM,

3aperncTpMpoBaHHbIX MO 3anpawmnBaemMoMy agpecy (cBuaetenbcTBa O POXAEHWUWN OeTen,
cBMaeTenbCcTBa O 3aKnoveHnn bpaka).
O6sa3ytoCb Npu 3anpoce NPeAoCTaBUTb OPUrMHaIbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(mara) (nognuce) (PM0O)
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MpunoxeHune Ne 2
[MNepeyveHb JOKYMEHTOB NpeAcTaBnseMblX 3asgBuUTENeM, AN NonyvYeHns MyHUUMNansHOW yCryrm

D,J'IFI noriy4eHnda CripaBkmn C MeCTa XXUTEJTbCTBa, BbINNCKU N3 AOMOWN KHUH, crnpaBku C npenbiayuiero
MecCTa XUTeJlbCTBa:

1. D,OKyMeHTbI, yaoocrtoeepAaLne NIiM4HOCTb.

D,J'IFI noriy4yeHnd cnpaskn O COCTaBe CEMbU:

1. D,OKyMeHTbI, yaoocrtoBepaLne NIiM4HOCTb.
2. D,OKyMeHTbI, nogreepxgarowmne poactBo BCEX 4YrieHOB CeMbU, 3apermcTtpupoBaHHbIX MO

3anpawmBaemMoMy afpecy (nacnopTa, cCBuOeTENbCTBA O POXAEHWM, CBUAENbCTBO
3aKnoyeHnmn bpaka.

ns noriy4yeHnd cnpask C MeCTa XUTENbCTBa yMepLluero Ha AeHb CMepTHn:

1. [OKYMEHT, yAOCTOBEPSHOLLMIA NINYHOCTD.
2. CBuaeTenbCTBO O CMEPTM OpUrnHan.
3. [oKyMeHTbl, moaTBepXKOalolUMe pPOACTBO BCEX UNEHOB CEMbM, 3aperMcTpUpOBaHHBLIX MO

3anpawvBaemMoMy agpecy (CBuageTenbCTBa O pOXOEHWM [JeTen, CBUMAEeTeNnbCTBa O
3aKnoyeHnn bpaka).
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MpunoxeHne Ne 3

Pykosogutentio
McnonHutensHoro komureTa

MYHUUMNANbHOro pamoHa
Pecnybnukn TatapctaH
OoT:

3asBneHue
00 ncnpaBneHun TeXHU4YECKOWN OLINOKHK

Coobuwaw 06 ownbke, [OMNYWEHHONW NPU  OKa3aHMM  MyHULMUNANbHOW  YCryru

(HavmeHoBaHMe ycnyru)
3anucaHo:
I'Ipaanbele cBeJeHn4:
I'Ipomy ncnpaBnutb OONYWEHHYHO TEXHUYECKYH OLLII/I6Ky M BHECTU COOTBETCTBYHOLLME
M3MEHEHUA B JOKYMEHT, FIBJ'IFII-OU_I,I/IIZCFI pe3yrnbTaTtoM MyHMLlMﬂaﬂbHOIZ YCInyru.

I'Ipmnararo cneagywuwme JOKYMEHTDI:

1.

2.

3.

B clniydae nNpuHATUA pelleHnd 00 OTKNOHEHUM 3asBNeHnsa ob ncnpasneHnn TEXHUYECKOU
oLINBKM npowy HanpaBUTb Takoe peLlleHne:

nocpeacTtBoOM OTnpaBJiEHNA 3JTIEKTPOHHOIO AOKYMEHTA Ha agpec E-mail: ;

B Bnae 3aBepeHH017| KOonmm Ha 6yMa)KHOM HOCUTEJ1E NOYTOBLIM OTrnpaBfieHeM rno agpecy:

MooTBepxaato CBOe corfnacve, a Takke corracue npeacTtaBnsemMoro MHOK nvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cUCTEMaTU3aUMIO, HaKOMMEHWe, XpaHeHue, YTOYHEHue
(oBHOBREHNE, W3MEHEHWE), WCMONb30BaHME, pacnpocTpaHeHMe (B TOM 4uUcne nepegady),
obesnnunBaHne, 6NoKMpoBaHNE, YHUYTOXEHNE MEPCOHArbHbIX OaHHbIX, a Takke WHbIX OeNCTBUM,
HeobxoanMbIX Ana 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpeaocTaBneHns MyHULMNanbHON
ycnyru), B TOM Yicfie B aBTOMaTU3NPOBaHHOM pPEXUME, BKIOYas NPUHATUE PELLEHUA Ha NX OCHOBE
OpraHoOM NPefoCTaBNSAIOWMM MyHULMNAbHYKO YCRyry, B Lensx NpeaocTaBrieHns MyHULMNansHOM
yCnyru.

HacToswmm noarBepxaato: CBeAeHWs!, BKIOYEHHbIE B 3asiBieHNE, OTHOCALLMECS K MOeWn
MMYHOCTU W MpPeAcTaBnsSeMOMYy MHOK §uvuy, a Takke BHECEHHble MHOK HWXe, [OCTOBEpPHBI.
[OKyMeHTbI (KOMUM [OKYMEHTOB), MPUIIOXEHHbIE K 3asdBEHU0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBIEHHbIM 3akoHodaTenbCcTBOM Poccunckon depepaun, Ha MOMEHT npeacTaBneHust
3asBNeHNs 3TN JOKYMEHTbl AeNCTBUTENbHbI U COAepXKaT JOCTOBEPHbIE CBEAEHNS.

[aio cBoe cormacue Ha yyactTve B OMpoce MO OLEHKe KayecTBa NpedoCTaBfeHHON MHe
MYHULMNANBHOW YCryrn no TenedoHy:

(nara) (noanuce) (®.1.0.)
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[MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npepgocTaBrieHne

MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBiAOLWUNX KOHTPOJIb €e UCNOJTHeHuUA,

UcnonHuTenbHbIM KOMUTET MyHULMNANbHOro obpasoBaHus «TumsiLueBCKoe
cenbcKoe nocesrieHne» JIeHNHOropcKoro MyHMumMnanbHoOro pamoHa Pecny6nuku

TaTapcTtaH
[lomKHOCTb TenedoH OnEKTPOHHbIN agpec
PykosBoauTtensb 3-70-97 Tim.Len@tatar.ru
3amecTuTenb pyKoBOAUTENS 3-71-19 Tim.Len@tatar.ru

PekBU3UTbLI AOMKHOCTHbIX NUL, KOHTPONUPYOLWMX NpeaocTaBneHne
MYHULMNANbLHOW ycrnyru

[lOmKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

[(maBa noceneHusa 3-70-97 Tim.Len@tatar.ru




MpunoxeHwe 4

K NOCTaHOBIEHUIO
McnonHuTtenbHoro KomuTeTa
MyHMUMNanbHoro  obpasoBaHus
«Tumsawesckoe cenbckoe
noceneHne» JleHnHoOropckoro
MYHWULMMNAnNbsHOro panoHa

Pecnybnukn TatapcTaH
oT « 29 » okTa6psa 2019 r. Ne 18

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHus MyHULUNanbLHOM yCNyru no Bblaaye paspeLleHusi Ha BbIpyOKy,
KPpOHMpPOBaHWe U1 NocaaKky AepeBbeB U KyCTapHUKOB

1. O6wme nonoxeHus

1.1. Hactoawmn agMUHUCTPATUBHLIN perfiaMeHT npefocTaBfeHns  MyHUUMnarbHOM
ycnyrm (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT WM NOpS4oK npenocTaBfieHust
MYHULMMAnNbHOW yCnyrM no Bblgade paspelleHns Ha BbipybKy, KPOHMpOBaHME WKW Nocagky
AepeBbLEB N KyCTapHUKOB (Janee — MyHuUMnaneHas ycnyra).

1.2. Mony4atenn MyHuumMnanbHOW ycryrn: dousmyeckue 1 lopuamyeckue nuua (ganee -
3aaBUTEND).

1.3. MyHnuunanbHaa ycnyra npegoctaBnsetcsd  WCNONHUTENbHbBIM ~ KOMUTETOM
MyH/UMNanbHOro obpasoBaHus « TUMSLIEBCKOE Cenbckoe nocerneHve» JIeHMHOropckoro
MyHULUMNaneHOro panoHa Pecnybnunkn TatapctaH (ganee — Micnonkom).

1.3.1. MecTo HaxoxgeHue ncnonkoma: c. Tumsaweso, yn. YTol3 Umsun, . 711.

"padmk paboThbi:

noHegenbHMK — yetBepr: ¢ 8.00 go 17.00;

natHmya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHMW.

Bpemsa nepepbiBa ons OTAbIXxa U NUTaHUA yCTaHaBnMBaeTCs NpaBuiamMmu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIvi TenedoH (85595) 3-71-19.

Mpoxoa No AoKyMeHTaM, yOOCTOBEPAOLLMM JINYHOCTD.

1.3.2. Agpec odwuumanbHOro camta MyHUUMNANbHOrO paMoHa B WHEMOPMAaLMNOHHO-
TeNeKkoOMMyHUKaUnoHHon ceTn «WHTepHeT» (panee — ceTtb «WHTepHeT»): (http://
http://leninogorsk.tatarstan.ru).

1.3.3. Hbopmaums 0 MyHMLMNANbHOW yenyre, a Takke 0 MECTe HaxOXOAeHUs 1 rpaduke
paboTbl Aicnonkoma MoxeT ObITb Nony4veHa:

1) nocpeAcTBOM WMH(POPMALUNOHHBIX CTEHOO0B, COAEPXaluX BU3yarbHYKO U TEKCTOBYHO
WMHOpMaUUNIO O MyHMUMNANbLHOW YyCryre, pacnosyioXeHHbIX B MomelleHunsax KMcnonkoma, Ons
paboTbl C 3aABUTENSAMM.

MHopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnukmn TatapcTaH BKKOYaeT CBEAEHMS
O MyHMUMNanbLHOW ycnyre, cogepxawumecs B nyHkrtax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 Hactoswero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha oduumanbHOM CanWTe MYHULMMAnbHOro paroHa
(http:// www.leninogorsk.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukmn TaTapcTaH
(http://uslugi.tatar.ru/);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX W MyHMUMMAnbHbIX  yCnyr  (OyHKUMIA)
(http://www.gosuslugi.ru/);

5) B Vcnonkome:


http://leninogorsk.tatarstan.ru/
http://www.leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npu yCTHOM 0BpaLLeHnm - IMYHO UK MO TeNeqoHY;

npyv NUCbMEHHOM (B TOM 4ncre B oOpMe 3NEKTPOHHOrO AOKYMeHTa) obpalleHum — Ha
GymMa)KHOM HOCUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTE.

1.3.4. NHcbopmaumss no  BonNpocaM  MNPeAoCTaBfEHWA  MyHMUMMAnNbHOW  yCrnyru
pasmMellaeTcsa crneumanuctom Vcnonkoma Ha oduumanbHOM canTe MyHUUUNAanbHOro panoHa m
Ha MHPOPMALIMOHHBIX CTEHAAX B NOMeLLeHnsx Mcnonkoma anga paboTbl ¢ 3asBUTENSMM.

1.4. MNpepocTaBneHne MyHULMNanbHOM yCnyrn OCyLLECTBIAETCA B COOTBETCTBUM C:

3emenbHbIM KogekcoM Poccurckon degepaumm ot 25.10.2001 Ne136-P3 (ganee — 3K
P®) (CobpaHue 3akoHogaTensctea PO, 29.10.2001, Ned4, cT.4147);

pagocTpoutenbHbiM Kogekcom Poccurckon ®egepauum ot 29.12.2004 Ne190-03
(oanee — N'pK P®) (Cobpanue 3akoHogaTenbctBa PO, 03.01.2005, Ne1 (4actb 1), cT.16);

JlecHbiMm kogekcom Poccunckon ®egepaumm ot 04.12.2006r. Ne 200 — ©3 (ganee — JIK PO)
(Cobpanwne 3akoHogatensctBa PP, 11.12.2006, Ne50, ct. 5278);

®epepanbHbiM 3akoHOM OT 10.01.2002 Ne7-d3 «O6 oxpaHe okpyxatoLen cpebl» (ganee
— ®epepanbHbin 3akoH Ne7-93) (CobpaHne 3akoHogaTensctea PO, 14.01.2002, Ne2, c1.133);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obuwmx npMHUMNax opraHnsaumm
MeCTHOro camoynpasrneHusi B Poccuickon ®egepaunny (aanee — denepanbHbli 3akoH Ne131-
®3) (CobpaHue 3akoHogatensctea PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHmsaumn npegocTtaBleHns
rocyAapCTBEHHbIX WM MyHuUMNanbHbiX ycnyr» (ganee — degepanbHbin 3akoH Ne210-d3)
(CobpaHue 3akoHogaTtensctsa PO, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnuku TarapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YctaBoM MyHuuMnanbHoro ob6pasoBaHus «TUMSILLEBCKOE CENbCKOE MoceneHme»
JleHnHoropckoro MyHuuunanbHoro pavioHa Pecnybnukm TaTapctaH, npuHAToro PelueHvem
CoBeta  MyHUUuMnanbHoro  obpasoBaHus «TumseBCKOe  cernbCKoe  MnocerneHne»
JleHnHoropckoro MyHuumnanbHoro pavoHa Pecnybnuku TaTtapctadH ot 09.12.2016 r. Ne 62
(oanee — YctaB);

lMonoxeHnem o6 WcnonHWUTENbHOM  KOMUTETE  MyHWUMNAnNbHOro obpasoBaHWA
«TnmsiLeBcKoe cernbcKkoe noceneHme» JIEHMHOropCcKOro MyHuUMnanbHOro pamoHa Pecnybnunkm
TaTtapctaH, yTBepxaeHHbIM  PeweHvem  CoBeTa  MyHuuunanbHoro  obpasoBaHus
«TnmsiLueBcKoe cenbckoe noceneHme» JIEHNHOropcKOro MyHuUMnanbHOro pamoHa Pecny6nvku
TaTtapcTtaH (ganee — NonoxeHne 06 Vcnonkome) ot 17.11.2016 r. Ne 57;

lMpaBunamn BHYTPeHHEro TpyaoBoro pacnopsgka Mcnonkoma, yTBepXOEeHHbIMU
noctaHoBneHnem pykosogutens Mcnonkoma ot 25.12.2010 r. Ne 14 (ganee — Npasuna).

1.5. B HacTosilem PernameHTe MCMNONb3yOTCS cnegyowme TepMUHbl U onpeaeneHns:

BblpybKka aepeBbeB — pybka OepeBbeB, NPU KOTOPOM Ha COOTBETCTBYHOLUUX 3EMAAX UK
3eMerbHbIX yYacTkax BblpybaeTcs YacTb AepeBLEB N KYCTAPHUKOB;

yoaneHHoe pabodyee MeCTO MHOroyHKUMOHANbHOrO LeHTpa npeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNAmNbHbIX YCIyr — TeppuTopuanbHO 000CO6SIEHHOEe CTPYKTYpHOE
nogpasgerneHue (ounc) MHOroyHKLNOHANBHOIO LeHTpa NpeoCcTaBNeHNsa rocyAapCTBEHHbIX U1
MYHULMNANbHbIX YCNyr, CO30aHHOe B FOPOLACKOM MM CENbCKOM NOCENeHUss MyHUUUNansHOro
panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpaBun
opraHusauuu AEeATENbHOCTU MHOIO(YHKLMOHANbHbIX LEeHTPOB npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr, YTBEPXAEHHbIX NOcTaHoBneHneM [paButenscrTea
Poccunckon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuwn [lpaBun opraHmsauumn
AEATENbHOCTM  MHOTOYHKUMOHANbHbIX LIEHTPOB MpPeaoCTaBfeHus TrOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCIyr»;

TexHuyeckaa owubka - owwmubka (onucka, oneyaTka, rpaMmmaTuyeckass unu
apudmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OOnNyweHHas  OpraHom,
NpegoCcTaBnAOWNM  MyHULUUNANbHYO YCNyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWMN,


http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
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BHECEHHbIX B JOKYMEHT (pesyrnbTaT MyHUUUNansHOW Ycryrn), CBEAEHUAM B OOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCbL CBEAEHWSI.

B HacTosawem PernameHTte nog 3asBrneHveM 0 NnpefocTaBneHnn MyHULUNansHom ycryrm
(banee - 3asBNeHWe) NOHMMAaETCS 3anpoc O NPeaoCTaBleHNN MyHUUUnansHom ycnyru (n.2 cT.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3aaBneHne 3anosiHAeTCAa Ha CTaHA4apPTHOM
6naHke (npunoxeHune Ne1).
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2. CTaH,D,apT npepocTtaBlieHUA MyHVILWII'IaanOI7I ycnyru

HanmeHoBaHuMe TpebGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MYHULMNaNbHOM YCNyru

CopepxaHue TpeboBaHMM K cTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBaloLWMKn ycryry unum
TpeGoBaHue

2.1. HanmeHoBaHMe MyHMUMNANLHON
ycnyru

Bblgava pa3pelieHnda Ha Bblpy6Ky, KPpOHUpOBaHWE WIn
nocagky nepeBsbeB U KyCTapHUKOB

pK PO;
3K PO

2.2. HanmeHoBaHue UCnonHUTENbHO-
pacnopsaanTenbHOro opraHa MecTHOro
camoyrnpaBneHns, HenocpeacTBEHHO

npeaocTaBfigoLWero MyHUunansHyo

ycnyry

McnonHuTenbHbIN KomMuTeT MYHUUMNANbHOro
obpasoBaHus  «TUMSILLEBCKOE  CENbCKOE  MOCeneHue»
JleHnHoropckoro MyHuuMnaneHOro pavoHa Pecnybnvkm
TatapcTtaH

MNonoxeHue o6 Ncnonkome

2.3. OnucaHve pesynbtarta PaspelieHme Ha BbIpyOKy, KpOHMpOBaHME W nocaaky |MNopsagok

npeaocTaBneHns MyHMUMNanbHON AEepEBLEB U KYCTapHUKOB (NpunoxeHne Ne2).

ycnyru YBegomneHne o6 oOTkase B paspelleHUn Ha BbIpyOKy,
KPOHUPOBAHWNE M NOCAAKY OEPEBLEB N KYCTAaPHUKOB.

2.4. Cpok npegocTaBneHms PaspeweHne Ha BbIpyOKy, kpoHuMpoBaHuMe W nocagky | Mopsgok

MYHWULMNAnNbHOW yCnyru, B TOM 4ucrie ¢
y4yeToMm HeobxoammocTn obpalleHus B
opraHusaumn, y4yacTeyoLme B
npegoCcTaBfieHNN MyHULMNANbHOWN
yCnyru, CpoK NpMoCTaHOBEHNS
npegoCcTaBfeHNs MyHMUMNANbHON
yCcnyru B crniyyae, ecnvm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpeayCMOTpeHa
3akoHogaTenbcTBOM Poccumnckom
depepaummn, Cpok Bblgaun
(HanpaBneHus) 4OKYMEHTOB,
SABNSOLNXCS pe3ynbTaToM
npefoCTaBNEHNs MyHMLMNANbHOW

[EepPEeBLEB M KYCTapHMKOB BblgaeTcs B TevyeHune 13 aHeint,

BKIOYas AeHb NoJayvn 3asBNeHUs.
lMpuocTtaHoBNEHME cpoka

MYHULMNANbHOW YCNyru He NpeayCMOTPEHO

npeagocrtaBrieHnd

! CpOK npeaoCTaBJICHUA MYHHHHHaHLHOf/'I YCIYyru OIpCACIICH UCXOAsd U3 CYMMApPHOTO CpOKa, MHHUMAJIBLHO HCO6XO,Z[I/IMOFO ML OCYIICCTBJICHUA
AIMUHUCTPATUBHBIX ITPOLCAYP. I[HI/ITCJ'ILHOCTB AIMUHUCTPATUBHLBIX NPOUCAYP UCHUCIACTCA B pa6oq1/1x JHAX.




ycnyrm

2.5. NcyepnbiBatowmi nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHLIMU UMK
WHBLIMW HOPMaTMBHbLIMW NPaBOBbLIMA
akTamu Ons npegocTaBreHns
MYHULMMANbHOW YCNYru, a Takke ycnyr,
KOTopble ABNATCSA HEOOXoANMBIMU U
obs13aTenbHbIMU AN NpefoCTaBNeHus
MYHULMMAnNbHbIX YCNyr, NoAnexawmx
npeaCcTaBneHnIo 3asiBUTENEM, CNoCcobbI
UX NonyvYeHns 3asBuTenem, B TOM Yucne
B 9N1EKTPOHHOM hopme, NOPALOK NX
npeacTaBneHus

1) 3asaBneHue;
2) [lokyMeHTbI, yOoCTOBEpPSAIOLNE NIUYHOCTb;

3) [lokymeHT, noaTBepXaaoLLnn NoJSIHOMOYMS
npegcraBuTens (ecrnm OT MMEHW 3aaBuTend OencTByeT
npeacraBuUTenNb);

4) Cxema y4acTka Jo bnuxkanwmx CTpoeHUn nnu apyrnx
OPUEHTUPOB C HaHECEHWEM  3efieHbIX  HacaXXOgeHuMH,
noanexawumx Bolpyoke;

5) 3aBepeHHble KONUW  NpaBOYCTaAHABMMBAKOLWMNX U
NpaBo MNOATBEPXKAAKLIMX [OOKYMEHTOB Ha 3eMerlbHbI
Yy4acCTOK, eCnn 3eMesbHbIN Y4acTOK He 3aperMcTpyMpoBaH B
EonHom rocygapcTBeHHOM peecTpe HeABMKUMOCTMU;

6) YTBepXxaeHHas NpoekTHas AOKyMeHTauus B crnyyae,
ecnn npousBoaAUTCA BblpybOKa 3erneHblX HacaXOeHWw,
nonagarwmx nog rabaputbl NpyU CTPOUTENLCTBE 30aHUN U
COOPY>XEHUN,

7) CornacoBaHne C Bnagenbuamy 3aTparMBaemMbix
TEppUTOPUN yCrnoBui BbIPYOKM UM  nepecagkn 3eneHbixX
HacaXaAeHWu;

8) [Tlpu nocagke wnNu nepecagke HaCaXaeHWUin
cornacoBaHve c MNpeacTaBUTENSMU UHXEHEPHbIX ceTen C
OTKpbITUEM OpAepa Ha NpoBeaeHNe 3eMIISiHbIX paborT.

BnaHk 3asBneHuss Ona nNoslydYeHus MyHUUunanbHOW
ycnyrm  3asBuTeNb  MOXeT MNOMyYuTb NpyU  JIVY4HOM
obpaiweHun B KMcnomnkome. OnekTpoHHas dopma 6naHka
pasmMelleHa Ha oduumanbHOM canTe Mcnonkoma.

3asBneHve n npunaraemble OOKYMEHTbl MOryT 6bITb
npeacraBneHbl (HanpaerfeHbl) 3asBUTENEM Ha OyMakHbIX
HOCUTENAX O4HMM U3 CrefyoLwmx cnocobos:

FINYHO (NLOM, OENCTBYIOLUM OT MMEHN 3asBUTENSA Ha
OCHOBaHWWN JOBEPEHHOCTHN);

MNOYTOBLIM OTNPABIIEHMEM.

3asBneHve 1 OOKYMEHTbI ObITb

Takke MoOryT

Mopsiaok
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npeacTaBneHsl  (HanpasneHbl)
9NIEKTPOHHOIr0  JOKYMEHTa,  MOAMWCAaHHOro
KBanMUUMPOBaHHOW  ONEKTPOHHOW  MNOAMNUCLIO,  Yepes
NHPOPMALMOHHO-TENTEKOMMYHUKALMOHHBIE  ceTu  obuero
goctyna, B TOM 4ucrne 4epe3  UHAPOPMALUNOHHO-
TeNeKOMMYHUKaLUMOHHYIO ceTb «WHTepHeT», n EavHbIn
nopTas rocya4apCTBEHHbIX U MyHULMNANbHbIX YCIyr

3agBuTenemM B Buae
YCUNEHHON

2.6. NcuepnbiBarowmi nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMK aKkTaMu 4115
npegocTaBfeHNs MyHMUMNANbHON
yCnyru, KoTopble HaxoaaTcs B
pacrnopsiKeHUN rocygapCTBEHHbIX
OpraHoB, OpraHoB MECTHOIo
camoynpasneHnsa 1 MHbIX OpraHn3aunn n
KOTOpble 3asBUTENb Brpase
npeacTaBuTb, a Takke cnocodbl UX
nonyyYeHns 3asBUTENAMU, B TOM YuCIe B
3NEKTPOHHON hopMe, NOPAJ0K UX
npeacTaBfeHuns; rocy4apCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHnsa nnbo opraHmsauus, B
pacnopsiXeHUN KOTOPbIX HAXOAATCS
AaHHbIE JOKYMEHTHI

MonyyvatoTtca B pamkax MEXBEJOMCTBEHHOIO
B3aMMOENCTBUS:

1) Beinucka u3 EguHOro rocygapCTBEHHOro peectpa
HeaBWXMMOCTU (cofepkallaa obLeaocTynHble CBeAEeHUs O
3aperncTpuUpOBaHHbIX NpaBax Ha OOBHLEKT HEABUXMMOCTN).

Cnocobbl nonyvyeHna 1 nNopsgoK  NpeacTaBrieHus
OOKYMEHTOB, KOTOpble 3asdBUTENb BMpaBe MpeacTaBuUThb,
ornpegeneHbl NyHKTOM 2.5 HacToswero PernameHTa.

3anpelaeTcs TpeboBaTtb oT 3aaButens
BbILLENEPEYMCTIEHHbIE  [OKYMEHTbl,  Haxoadwmecs B
pacrnopsikeHUN  rocyfapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoyrnpaBfieHNsa U UHbIX OpraHn3auni.

HenpegcraBnenuve 3aaBUTENEM AOKYMEHTOB,
cogepxalimx BbllleyKa3aHHble CBeOeHusl, He sBnsieTcs
OCHOBaHMEM [fs OTkas3a 3asdBMTEN0 B NpeaocTaBfeHun
ycnyru

2.7. VlcyepnbiBatoLwmm nepeyeHb
OCHOBaHWUI Ans oTKasa B npueme
AOKYMEHTOB, HeobXoaMMbIX ANnd
npegocTaBfieHNs MyHULMNAaNnbHON
ycnyrm

OcHoBaHus ons oTKasa B Npueme LOKYMEHTOB:

1) Mogava OKYMEHTOB HEHaANEeXaLUM NULOM;

2) HecootBeTcTBME  NpenCTaBfIEHHbIX  JOKYMEHTOB
NepeyvHio JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 HacToswero
PernameHTa;

3) B 3agBneHMM un npunaraemMmbiXx K  3asiBIIEHUIO
OOKYMEHTax WMEKTCH  HEeOroBOPEHHblE  UCMpaBreHus,
cepbesHble MOBPEXOEHUs, He MO3BOMALWME OAHO3HAYHO
MCTOSIKOBATb UX COLEPKaHUE;




4) NpeacTtaBneHne  OOKYMEHTOB B HeHagnexaiumin

opraH

2.8. NcuepnbiBatowmi nepeyeHb
OCHOBaHW N5 MPUOCTaHOBIIEHNS UMK
OoTKasa B npefocTaBfieHumn
MYHULMMANsHOW yCnyrn

OcHOBaHuA f[nsi NPUOCTAHOBIEHUS NpeaoCcTaBeHus
yCrnyr1 He nNpeayCMOTpPEHbI.

OcHoBaHusa ons oTkasa:

1) 3aaBuTenem npeacraBneHbl JOKYMEHTbI HE B MOSIHOM
obbeme, NGO B nNpeacTaBNEHHbIX 3asiBNEHUn u (Mnwu)
OOKYMEHTaX COAEPXMUTCS HenonHasa v (Mnn) HegoctoBepHas
NHopMaLus;

2) MoctynneHne oTBeTa oOpraHa rocygapCTBEHHOWN
BMacTW, OpraHa MeCTHOro camoynpasneHus  nmbo
NOABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOW Bnactu unu
OpraHy MEeCTHOro CcaMoOynpaBfieHUsi OpraHu3auun Ha
MEeXBELOMCTBEHHbIA  3anpoc, cBuaeTenbcTeylolero o6
OTCYTCTBUWN JOKYMEHTA U (MNn) MHopMaLunmn, HeobXxoaANMbIX
ANa  NpefocTaBfieHns  MyHUMUMNanbHOW  ycnyrn, ecnu
COOTBETCTBYIOLMIN  OOKYMEHT He 6bin  npeacrasneH
3aaBuUTENnem nNo cobCTBEHHON NHULMATBE

3) Hannume cnopa mexay nonb3oBaTensaMu cocegHuX
3eMerbHbIX Y4acTKOB MO BOMPOCY BbIpybOKY, KPOHUMPOBAHWUIO
N nocagkn nepeBbeB U KYyCTapHUKOB

Mopsiaok

2.9. MNopsapok, pasmep 1 0OCHOBaHUSA
B3UMaHus rocy4apCTBEHHOM MOLUMHbI
WM MHOW NnaTbl, B3aMMaeMon 3a
npegocTaBfieHne MyHMUMNANbHON
ycnyru

MyHuyunansHas ycnyra
0e3B03Me3HON OCHOBE

npeanocrtaBlideTCA Ha

2.10. lNepeyeHb ycnyr, KOTopble
ABMNSATCA HEOO6XO0ANMbBIMU U
obs13aTenbHbIMY ANSA NpefoCTaBNeHUs
MYHULMMNAnNbHOW yCnyru, B TOM Yncne
CBEeAEHUs O AOKYMEHTE (QOKYMEHTax),
BblJaBaeMoM (BblaaBaeMbIX)
opraHmMsaumsmMm, y4acTBYHOLLMMU B

npeagocrtaByieHN MyHULMNAIbHbIX YCIyr

MpepocTaBneHne HeOOXoaAMMbIX U 06A3aTENbHbIX YCyr
He TpebyeTcs
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2.11. lMopsgok, pasmep N OCHOBaHUS
B3MMaHUA NnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOpble ABNAITCA
HeobxoaMMbIMKN 1 06a3aTeNbHBIMU AN
npegocTaBfieHUs rocyaapCTBEHHON
ycnyru, BKItoYas nHgopmaumio o
MeToAuKe pacyeTa pa3mepa Takou
nnaThbl

MpenoctaBneHve HeobxoaMMbIX U 0b6A3aTeNbHbIX YCryr
He TpebyeTcs

2.12. MakcumManbHbI CPOK OXMAAHUSA B
odepean nNpv nogaye 3anpoca o
npegocTaBfieHnn MyHULMNANbsHON
ycryru, ycnyru, npegocraBnsemomn
opraHusaumen, y4acTByoLlen B
npegocTaBrieHnn MyHULMNANbsHON
yCryru, v npu nosily4eHun pesynbrata
nNpegocTaBieHNs TakUX ycnyr

MNMogaya 3asiBNeHUss Ha MonyYeHue MyHULMMNanbHOW
ycryr npu HanuymMm odepeau - He 6onee 15 MUHYT.

Mpyv  nonyyeHun  pesynbTata  npedocTaBeHus]
MYHMUMMANbHOM YCryrM MakCMMarbHbIA CPOK OXWOaHUs B
oyepenm He OOMKeH NpeBbiwaTth 15 MUHYT

2.13. Cpok 1 nopsiAoK perncrpaumnm
3anpoca 3asBuTensi 0 NnpeaocTaBeHnn
MYHULMNANbHOW YCNYrn N YyCNyru,
npegocTaBfiieMon opraHmMsaumnen,
y4acTBYHOLLEN B NpeaocTaBreHnn
MYHULMNAnNbHOM yCnyru, B TOM Yncrne B
3NEKTPOHHON hopme

B TeyeHne ogHOro oHA ¢ MOMEHTa NOCTYNNEeHUs
3asiBrEHNS.

3anpoc, NOCTYNMBLLNI B 3NEKTPOHHON dhopMe, B
BbIXOOQHOM (Npa3gHUYHbIN) AEHb PErUCTPUPYETCH Ha
cnefylowmnmn 3a BbIXOAHbIM (Npa3gHMYHbLIM) pabounn AeHb

2.14. TpeboBaHWA K NOMELLEHUAM, B
KOTOpPbIX NpeaocTaBrisieTcs
MYyHUUMNanbHasa ycnyra, K 3any
OXXMaaHusa, Mectam Ang 3anoriHeHus
3anpocoB 0 NpeaocTaBfieHNN
MYHULUNANbHOW YCNyru,
MHGOPMaLMOHHbBIM CTeHAAM C
obpasuyamm nx 3anosIHEHNSA N NEPEYHEM
AOKYMEHTOB, HEOBX0AUMbIX A5
npeaocTaBfieHNsA KaXXaon
MYHULMNANbHOW YCNyrn, pasMmeLeHunto 1

lMpepnocTtaBneHne MYHULMNANbHON ycnyrum
ocyllecTBnsaeTcs B 3[4aHusX n NMOMELLEHUSIX,
ob6opyaoBaHHbIX NPOTUBOMOXXapPHOW CUCTEMOM U CUCTEMOM
noXxapoTyLLueHns, Heobxoanmon mebenbio Ana oPopMNeHUs
AOKYMEHTOB, MH(POPMALIMOHHBIMW CTEHOAMM.

O6ecneunBaeTcs 6ecnpenaTCTBEHHbIN aocTyn
WHBanNMAoOB K MeCTy MpefoCTaBfeHuss MyHULMNanbHON

ycnyrm  (yaobHbIn  BXOO-BbIXOL B MOMELLUEHUA 1
nepemMeLleHne B ux npegenax).
BusyanbHas, TekcToBas " MyIbTUMeaNnHas

MHOPMaLMs O Nopsigke NpeaocTaBneHUs MyHMUMNAIbHOM




0dPOpPMIIEHMIO BU3YyallbHOW, TEKCTOBOW U
MynNbTUMEAUNHON MHopMaLnn o
nopsiake NpefoCTaBneHnst Takow ycnyru,
B TOM 4Yncne k obecnevyeHuto
AOCTYNHOCTM ANSA MHBANWAOB YKa3aHHbIX
0O6BHEKTOB B COOTBETCTBUM C
deaepanbHbIM 3aKOHOA4ATENbCTBOM U
3akoHoaaTenbLcTBOM Pecnybnukm
TaTtapcTaH 0 coumanbHOW 3almnTe
WHBaNnaoB

ycnyrn pasmellaeTca B y,D,06HbIX Ans 3asiBUTENEN MecTax, B
TOM 4ucne C Yy4eToM OrpaHUYeHHbIX BO3MOXHOCTEMN
MHBannMooB

2.15. lNokasaTtenu AOCTYMHOCTU n
KayecTBa MyHuUMMNANbLHOW ycnyru, B TOM
yucne KONMYecTBO  B3auMMOOEWNCTBUN
3agBuTensd C OOMMKHOCTHbIMW nuuamm
npy nNpefocTaBfeHnn MyHUUMnansHOn

ycnyru Wn  UX NPOAOIHKUTENbHOCTb,
BO3MOXXHOCTb MONyYeHus1 MHdOopMaLnn
o} xoge npenocTaBneHns

MYHUUMNANbHOW ycnyrn, B TOM 4ucne c
NCMnosib30BaHNEM NHpopMaLNOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOMMN,
BO3MOXHOCTb NMOO  HEBO3MOXHOCTb
NonyyYyeHns MyHuuMnNanbHOW ycnyrn B
MHOroyHKLMOHaNbHOM LeHTpe
npeaocTaBneHns rocygapCTBEHHbIX W
MyHUUMNAnbHbIX ycnyr (B TOM 4yucne B
NMOJSTHOM obbvewme), B nro6om
TeppuTopuanbHOM noapasgeneHunn
opraHa NCMOSTHUTENBbHO
pacnopsguTenbHOro opraHa MeCcTHOro
camoynpaBneHus, nNo BblIbopy 3asBuTens

(akcTeppuTOpUanbHbIN NpUHLMI),
nocpeacTBoM 3anpoca o]
npegocTaBieHNN HECKONbKMX

lMokasatensamm AOCTYMHOCTU
MYHULMNANbHOW YCNyru sSIBASIKOTCA:

pacrnofioXeHHOCTb nomeweHns Mcnonkoma B 30He
AOCTYNHOCTU OBLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobGXOAMMOro KonuyecTBa cneuuanucTos, a
TaKke MNOMELEeHUN, B KOTOPbIX OCYLLeCTBSeTCsa Mnpuem
OOKYMEHTOB OT 3asiBUTeNen;

Hanu4ne wucuyepnbiBawLWen MHPopmaumm o crnocobax,
nopsiAke N cpokax NpeaocTaBneHnss MyHULMNanbHON yCrnyru
Ha WH(OPMAaLMOHHBIX  CTeHAaax, NHGOPMaLIMOHHBIX
pecypcax JIEHMHOropckoro MyHUUMNanbLHOro pamoHa B cetn

npenocrtaBlieHnA

«NHTepHeT», Ha EpuHOM nopTane rocyaapCTBEHHbIX WU
MyHULMNAnNbHbIX YCNYT;
OKasaHWe MOMOLWM MHBanuaam B MNpPeogofieHun

GapbepoB, MeLarLWnX MOSTYYEHUIO UMK YCIyr HapaBHe C
ApYyrumMu nuuamu.

KayecTBO npefocTaBneHUs MyHULMNANbHOW  YCryru
XapakTepuayeTcs OTCyTCTBUEM:

oyepenen npu npueme wu
3aaBUTENSAM;

HapyweHUN CPOKOB NpefocTaBneHna MyHULMNanbHOM
ycnyru;

Xanob Ha pewncteua (6esgencteve) MyHUUMNANbHbIX
cnyxatimx, NpeAoCTaBNFLWNX MyHULMMNANbLHYIO YCyry;

Bbljaye [OKYMEHTOB
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rocygapCTBEHHbIX n (nnn)
MYHUUMNANbHbIX ycnyr B
MHOrOOYHKLNOHaNbHbIX LeHTpax
npefoCTaBfieHNUs FOCYAApPCTBEHHbIX U
MYHUUMNANbHbIX ycnyr,
npeaycMoTpeHHOro cTaTben 15.1
depgepanbHOro 3akoHa  (KOMMEKCHbIN

3anpoc)

Xanob Ha HEeKOpPPEeKTHOE, HEBHMMATENbHOE OTHOLLEHME
MYHMLUMNANbHbIX cny>aLymx, OKa3blBatoLLNX
MYHMUMNANbHYO YCAyry, K 3asiBUTENSAM.

Mpwn nogaye 3anpoca o} npegocTaBneHnm
MyHMUMNANbHOM YCNyrm 1M Npu NofyvYeHuuM peayrnbTaTa
MyHUUMNANbHOW ycnyru, npeanofniaraeTca  OAHOKpaTHoe
B3aMMOAENCTBME OOSMKHOCTHOIMO nvua, NpeaocTaBnsaoLwero
MyHMUMNAnNbHYO ycnyry, n 3assutens. [NpogomkuTenbHOCTb
B3aMMOAENCTBUS onpeaensieTcsl pernaMmeHToM.

MHpopmauna o xoge npefocTaBneHns MyHUUMNanbHOM
ycrnyrm MoxeT ObiTb nofiydeHa 3asiBUTENeM Ha caunTte
JleHnHoropckoro MyHuMUMNanNbLHOroO panoHa, Ha EguHom
nopTane rocygapCTBEHHbIX W MyHUUMNANbHbIX YCNyr, B
MoLI.

lMpepoctaBneHne  MyHUUUNanNbHOM  yCNyrm  4yepes
MHOrOYHKLMOHASbHbIN LEHTP npegocTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNanbHbIX yCcnyr (qanee — ML),
yoaneHHble paboyne mecta MOL| He ocyulecTBnsieTcs.

MyHuuunanbHass ycnyra MO 3KCTeppuTopuanbHOMY
NPUHUMNY W B COCTaBe KOMMMEKCHOro 3anpoca He
npegocraBnseTcs

2.16. NHble TpeboBaHus, B TOM 4ncne
yyuTbIBaoLLMe 0COBEHHOCTHU
npegocTaBfieHNs MyHULMNAaNnbHON
YCIyrv no aKCTepputopmanbHomMy
npuvHUMny (B cryvae, ecnu
MyHUUMNaneHas ycnyra
npegocTasnseTcs no
3KCTEeppPUTOPMANbHOMY NPUHLNMY) U
0Ccob6EeHHOCTN NpeaoCcTaBneHns
MYHULMNANbHOW YCNyrn B 3N1EKTPOHHOMN

dopme

KoHcynbTaumio o nopsigke nonyyYeHuss MyHuUMnanbHON
YCNyrn B 3SIEKTPOHHOM OpPME MOXHO MNOMyyYnuTb 4Yepes
NHTepHeT-NpuemHyto nnm Yepes lNopTtan rocyaapCTBEHHbIX
N MyHMUMNanbHbIX yenyr Pecnybnukn TatapcraH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nojada
3a8BNeHNa O NpeaocTaBfieHuM MyHUUMNAanbHOW ycryrn B
ANEeKTPOHHON (hopMe 3asBrieHne nopaetca yepes [lopTan
rOCyAapCTBEHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnuku
Tatapctan (http://uslugi.tatar.ru/) wnu EguHbin  nopTtan
rOCyAapCTBEHHbIX W  MyHUUMNAnNbHbIX YCNyr (QYyHKLMIA)
(http://www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTesfibHOCTbL U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpGGOBaHMH K nopsaaKy nx BbinoJfiHeHUsA, B TOM 4Yucne 0ocobeHHOoCTHU
BbINOJIHEHNA aAMUHUCTPATUBHbIX nMpoueayp B 3116KTpOHHOﬁ d)opMe

3.1. OnucaHne nocnegoBaTenbHOCTU OEUCTBUA NpW NpeoCcTaBfieHUN MyHULMNATbHON
ycnyru

3.1.1. TlpepocraBneHne MyHUUMNANbHOM YCNyrM BKNOYaeT B cebs cnegyowime
npoueaypbl:

1) KOHCYIbTUPOBaHWE 3asiBUTENS;

2) NPUHATME U perncTpaums 3asBreHns;

3) dopmMmmpoBaHMe W HanpaBfieHWEe MEeXBELOMCTBEHHbLIX 3arnpoCoOB B OpraHbl,
y4yacTByLLME B NpeocTaBieHnn MyHULMNAansHOW yCnyru;

4) cocTaBfieHne akta KOMUccum;

5) nogrotoBka pesynbTata MyHULMNAnsHOM ycnyru;

6) Bblga4va 3aaBUTENIO pe3ynbTata MyHULMNANbHOW YChyr.

3.2. OkasaHue KOoHCynbTaLuumn 3assBUTENIO

3.2.1. 3asgButenb Bnpaese obpaTuTbca B KMCNOMKOM nMYHO, MO TernedoHy u (unu)
3IEKTPOHHOM MOoYTEe ANs NOMYyYEHUS KOHCYNbTauuin O nopsagke NonyyvyeHus MyHUUMnanbHOW
ycnyru.

3amecTutenb pykoBoamtens (cneuwanuct) cnonkoma KOHCYnbTUpyeT 3asBuUTens, B
TOM 4ucre no coctaBy, YOpMe MNpeacTaBnsaemMon AOKyMEHTauuuM U Apyrum Bomnpocam Asis
NonyyYyeHna MyHUUUNANbHOM YCNyrm W npu  HeobxoOUMOCTM OKasbiBaeT MOMOLWb B
3anonHeHun brnaHka 3asBneHus.

[Mpouenypbl, ycCTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBASATCA B [AeHb
obpaulieHuns 3asBuTens.

PesynbTaT npoueayp: KOHCynbTaumm No coctasy, d¢opmMe npeacraBnsemon
AOKYMEeHTauum 1 gpyrum Bornpocam nonyyeHus paspeLueHus.

3.3. lNpuHaTne n pernctpaums 3aasneHna

3.3.1. 3agBuTtenb NU4YHO, Yepe3 OOBEPEHHOoe nnuo wunu 4vepes MOL, yganeHHoe
paboyee mecto MLl nogaeT nMcbMeHHOE 3asiBfieHME O NPeaoCTaBleHUN MyHULMNANbHON
ycrnyrv u npeacraBnsieT AOKYMEHTbl B COOTBETCTBUMN C NMyHKTOM 2.5 HacToswero PernameHTta
B Vicnonkowm.

3asaBneHne O npeaocTaBfeHUN MyHUUMNANbHOW YCRyrn B 3NEKTPOHHOW dopme
Hanpaensetca B MICNomnkOM nNo 3NeKTPOHHOW noyTe wunm 4yepes VHTepHeT-NMpueMHyto.
Peructpauua 3asBneHus, MNOCTYNUBLUErO B 3MEKTPOHHOM ddOpMe, OCYLLUECTBNAETCA B
YyCTaHOBMNEHHOM MOpSAKe.

3.3.2. 3amectutenb pykosoauTens (cneumanuct) Wcnonkoma, Beaywun nNpuem
3asBMNEHNN, OCYLLECTBSET:

yCTaHOBNEHWNE NUYHOCTU 3asBUTENS;

NPOBEpPKY MOSTHOMOYUIN 3aaBuUTENs (B CryYyae eNCTBUSA N0 JOBEPEHHOCTW);

NPOBEPKY HanNUuns [OOKYMEHTOB, NPedyCMOTPEHHbIX MNYHKTOM 2.5 HacToswero
PernameHTa;

NpoOBEpPKY COOTBETCTBMSA MpeAcTaBreHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMAM
(Hapgnexawee odopMMeHne KOMuUM [OOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX MOL4YUCTOK,
NPUMNUCOK, 3a4€PKHYTbBIX CITIOB N UHBIX HE OFOBOPEHHbLIX UCNPABEHUI).

B cnyyae oTcyTCcTBMA 3amMevaHuUn 3amectuTenb pykosBogutena  Vcnonkoma
OCyLLeCTBNsAeT:
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npuem n pernctpaumio 3asBrneHns B crnelmanbHOM XypHane;

BpyYeHMe 3asBUTENMO KOMUU ONUCK NpeacTaBieHHbIX AOKYMEHTOB C OTMETKOM O AaTe
npueMa OOKYMEHTOB, MPUCBOEHHOM BXOAdAWEM HoMepe, AaTe U BPeMEHU WCMONHEHUs
MYHULMNANbHOW YCNyru;

HanpaBrieHve 3asBfeHNa Ha pacCMOTPEHNE pyKkoBoaUTENo Mcrnonkoma.

B cnyyae Hanuumua ocHoBaHMM ONA OTKasa B MNpuemMe LOOKYMEHTOB, 3aMeCTUTESb
pykoBoautens (cneumanuct) Mcnonkoma, Begywmi npuem [[OKYMEHTOB, yBeOoOMMsieT
3aa9BUTENA O HanNMuMM NpPenaTCTBUA LNs perucTpauun 3asiBNeHuss U BO3BpalaeT emy
AOKYMEHTbI C MMCbMEHHBIM 0ObACHEHNEM COAEPXKaHMSA BbISIBNIEHHbIX OCHOBaHMI ANsi 0TKasa
B NpMeme JOKYMEHTOB.

lMpoueaypsbl, yCcTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, OCYLLEeCTBNSATCS:

npuem 3asiBrieHnst U 4OKYMEHTOB B Te4eHMe 15 MUHYT;

peructpauus 3asiBfieHus1 B Te4eHne O4HOro AHA C MOMEHTA NOCTYNEeHUs 3asBIIeHus.

Pesynbtat npoueayp: NPUHATOE U 3aperucTpupoBaHHOE 3asiBfiEHWe, HanpaBfieHHOe
Ha paccMOTpeHne pykoBoanTento cnonkoma nnm Bo3BpalLeHHbIe 3asBUTENIO AOKYMEHTHI.

3.3.3. PykoBogutens  Wcnonkoma  paccmatpvBaeT  3asBrieHue,  onpegensieT
NCMONHUTENS 1 HanpaBnsaeT 3assneHne B Mcnonkom.

Mpoueaypa, ycTaHaBnMBaeMas HACTOSILMUM MYHKTOM, OCYLLECTBMAETCA B TeuveHue
OAHOr0 OHSA C MOMEHTa pernctpaunmn 3asBneHus.

PesynbTat npoueaypbl: HaNnpaBneHHOE UCMNONTHUTENIO 3asiBNEHMe.

3.4. dopmmpoBaHne ” HanpasfeHne MeXBEOOMCTBEHHbIX 3anpoCoB B OpraHbl,
y4yacTByOLUME B NpeaocTaBneHnn MyHULMNansHOM yCrnyru

3.4.1. 3amectutenb pykoBoauTensa Mcnonkoma HanpaBndeT B 3NEKTPOHHON ¢hopme
nocpeacTBOM CUCTEMbl MEXBEAOMCTBEHHOrO 3IIEKTPOHHOrO B3auUMOAEWCTBMSA 3anpoc o
npegocTtasneHnn Boinuckun M3 EQUHOrO rocyaapCTBEHHOrO peectpa npaB Ha HeaBuXnmoe
MMYyLLECTBO W CcOenok C HuM  (cogepxawen  oblwenoctynHble  cBedeHus O
3aperncTpMpoBaHHbIX MpaBax Ha 0O bLEKT HEABMXMMOCTN).

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBMSTCA B TevyeHue
ogHoro paboyero [OHA C MOMEHTa MOCTYNNEeHWs 3asiBfieHns O npefocTaBreHum
MYHULMNANbHOW YCIyIu.

PesynbTaT npoueaypbl: HanpasneHHbIW 3anpoc.

3.4.2. CneumanucTtbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3anpoca, MOCTYMUBLUENO
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 9fIeKTPOHHOIO B3aMMOOENCTBUS, NpeaocTaBnsoT
3anpalwumBaemMble JOKYMEHTbI (MHbopMaunio) Nnn HanpasnsoT yBeAOMIIEHMS 00 OTCYTCTBUM
AOKYMeHTa u (Mnn) uHdopmauuun, HeobxoouMbIX ANA MpeaoCTaBleHns MyHUUMNanbHOW
ycnyrn (ganee — yBegomrieHne ob otkase).

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSALUMM MYHKTOM, OCYLLECTBASKTCA B TeYyeHue
Tpex OHEW CO OHSA MOCTYNfeHNa MeXBeLOMCTBEHHOrO 3anpoca B OpraH Unm opraHusauuio,
npegocTaBnsaoLmne JOKYMEHT U MHAOPpMaLMIO.

Peaynbtat npoueayp: OOKYMEHTbl (cBegeHud) nubo yesegomneHne o6 oTkase,
HanpasneHHble B Icnonkom.

3.5. CocTaBneHune akta KoMmccun

3.5.1. 3amecTtuTtennb pykoBoguTens (cneumnanuct) icnonkoma ocyLeCTBSET:

NpoBepPKY AOCTOBEPHOCTU CBEAEHUI, COAEPXKALLMXCA B NPeACTaBNEHHbIX AOKYMEHTaXx;

ochopmMrieHMe y4eTHOro aerna (KoMnnekTauns Bcex AOKYMEHTOB B OTAENbHYIO narnky);

HanpasreHne y4eTHOro aerna Ha pacCMOTPEHNEe KOMUCCUM OIS COCTaBEHUS akTa.

lMpoueaypsbl, ycTaHaBNMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBASAOTCA B Te4yeHue
OLHOro OHS C MOMEHTa NOCTYNNEeHNs OTBETOB Ha 3anpochl.
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PesynbTaT npoueayp: y4eTHOe Aeno, HanpaBneHHoe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUM OCYLLLECTBNSET:

N3yyYeHne NOCTYyNUBLUNX 4OKYMEHTOB;

HasHayeHWe [aTbl OCMOTpPa MecTa pachnofioXeHUs [OepeBbeB WU  KyCTapHUKOB,
noanexawunx sblpybke, KPOHMPOBAHMIO UM OCMOTPA MecTa NOCaLKu;

n3BeLleHVe YreHOB KOMUCCUN U 3asiBUTENS O AaTe OCMOoTpa.

Mpoueaypbl, yCTaHaBNMBaEMble HaCTOSLMM MYHKTOM, OCYLLECTBNAOTCA B TeyeHue
ABYX OHEN C MOMEHTa NOCTYNNeHNst AOKYMEHTOB.

PesynbTat npoueayp: M3BELLEHME YNIEHOB KOMUCCUN U 3asBUTENS O AaTe OCMoTpa.

3.5.3. B HasHa4yeHHbI OeHb KOMWUCCUS BbIXOOUT HA MECTO M OCYLLUECTBMSET C
yyacTmem 3asiBUTENsi OCMOTP [JepeBbeB, noanexawmx Bblpybke. [lo pesynbTatam
obcnepoBaHWs cocTaBnaeTcs akt obcnegosaHms (npunoxeHune Ne3).

Mpouenypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBASKTCA B AeHb
ocMOTpa.

Pesynbtat npoueadyp: akt obcrnegoBaHusi,  HanpaBriE€HHbIM  3aMeCTUTENHO
pykosoautens (cneumanucty) Mcnonkoma.

3.6. lNoaroTtoBka pesynbtata MyHMLUNANBHOW YCIyru

3.6.1. 3amectutenb pykoBoguTens (cneumanuct) Mcnomkoma Ha OCHOBaHUM akTa
obcnegoBaHWs, NpeacTaBfieHHOr0 KOMUCCUEW, MOAroTaBnvMBaeT MNPOEKT paspelueHns Ha
BblpyOKy [epeBbeB (Oanee — paspelleHve) wnu npoekT ysedomneHuss ob oTkase B
npeaocTaBneHn MyHUUUNanbHOW ycnyrn (ganee — yBeOOMIIEHME) M HanpasnsieT Ha
corracoBaHve pykoBoauTento Vicnonkoma.

[Mpouenypa, ycTtaHaBnuMBaemas HaCTOSALWMM MYHKTOM, OCYLLUECTBMASETCA B Te4yeHue
ABYX JHEN C MOMEHTa NOCTYnneHns akta obcnefoBaHus.

PesynbtaT npouenypbl: HanpaBfeHHbIW Ha NOANMUCbL  MPOEKT  paspelueHus
(yBegomneHms).

3.6.2. PykoBogutenb Mcnonkoma noanucbiBaeT  pelleHne  (yBedomrieHve) wu
HanpaBnseT 3aMecTutento pykosoautensa (cneumanucty) Wcnonkoma pgns  Bblgayu
3aaBUTENIO.

lMpouenypa, ycTtaHaBnMBaemas HACTOALWMM MYHKTOM, OCYLLECTBNAETCA B TeveHue
OLHOro HA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsbl.

PesynbTat npoueaypbl: HanpaBneHHOe 3aMecTUTENo pykoBoauTens (cneunanucty)
Mcnonkoma nognucaHHoe paspelleHune (YyBeaoMIeHume).

3.7. Bblgaya 3asBuTento pesynbTata MyHULMNANbHON YCNyru

3.7.1. 3amectutenb  pykoBoautena  (cneumanuct) KMcnonkoma — permctpupyet
paspelleHune (yBe4oOMIIEHNE) 1 BblAAET 3aaBUTENO MO0 HanpaBnsieT no noyTe.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBIIAOTCS:

B TeyeHune 15 MUHYT - B criyyae NIMYHOro NpubbiTuS 3asBuTens;

B TeyeHMe OOHOro OHA C MOMEHTa OKOHYaHusa npeablayllien npoueaypbl, B criyvyae
HanpasfeHnsi OTBeTa NOYTOBbIM OTMPaBNEHUEM.

PesynbTaTt npoueaypsbl: BolAaHHOE (OTNpaBfieHHOE) YBEAOMIIEHUE.

3.8. VicnpaBneHune TeXHNYECKNX OLUNOOK.

3.8.1. B cnyyae obGHapyXeHusi TEXHMYECKOM OLIMOKM B [OKYMEHTE, SABMAKOLLEMCS
pe3ynbTaToM MyHULUUNANbHOMW YCryru, 3asButenb NnpeacrasnseT B Vicnonkom:

3aaBreHne 06 ncnpaeneHnn TeXHUYECKON oWwmnbKkM (npunoxeHune Ned);

OOKYMEHT, BblOaHHbIA 3as8BUTESNIO KaK pe3ynbTaT MyHUUUNAnbHOW YCNyru, B KOTOPOM
COAEPXUTCHA TEXHMYECKas oLmnbKa;

AOKYMEHTbI, UMeEKLNe pUaNYEeCcKyto Cuny, CBUAETENbCTBYOWME O Hanmymm
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TEXHUYECKOWN OLLNBKN.

3aaBneHve 06 wucnpaBneHUN TexXHUYECKOW OWMBKM B CBEeOEHUSX, YKa3aHHbIX B
AOKYMEHTe, ABNALWEMCA pe3ynbTaToM MyHUUMManbHOM YCryru, nogaetcsa 3asBuTernemM
(ynonHOMOYEHHbIM NpeAcTaBuTeNem) NMYHo, NMBO NOYTOBLIM OTMNPaBNEHNEM (B TOM Yuche C
NCNOSIb30BaHMEM 3MEKTPOHHOM MOYThI), NMMOO 4Yepe3 eduHbIN nopTan rocygapCTBEHHbIX U
MYHALMNAMNbHLIX  YCNyr UM MHOTOMYHKUNOHANbHbIN LeHTp  npefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNASbHbLIX YCHYT.

3.8.2. 3amectutenb pykosoauTens (cneumanuct) lMcnonkoma, OTBETCTBEHHbIM 3a
npuem [JOKYMEHTOB, OCYyLlecTBnseT npuemM 3aaBrneHns o6 wucnpaBneHun TexXHUYEeCKon
OLNBKN, perucTpmpyeT 3asiBfieHne C NPUITOXKEHHbIMU JOKYMEHTaMu.

lMpouenypa, ycrtaHaBnvMBaemasi HACTOSALWMM MYHKTOM, OCYLIECTBNAETCA B TeveHue
OHOro HA C MOMEHTa perucTpaunn 3asiBrieHuns.

PesynbTat npoueaypsbl: NPUHATOE N 3aperncTpupoBaHHoE 3asBreHne.

3.8.3. 3amectutenb pykoBoautens Mcrnonkoma paccmaTpmBaeT LJOKYMEHTbI U B LieNnsax
BHECEHWSA WCMpaBfeHnn B [AOKYMEHT, SABNALWMNACA pe3ynbTaToM YCNyru, OCyLlecTBrseT
npouenypbl, nNpegycMOTPeHHble MyHKTOM 3.6 HacTtosiwero PernameHta, v BblgaeTt
ncnpasneHHbIn JOKYMEHT 3asiBUTento (YrnosIHoMOYEeHHOMY npeacTaBUTeNto) NUYHO noj
pocnucb C uU3bATUEM Yy 3aaButend (YyNnonHOMOYEHHOro npeacTaBuTensl) opurMHana
OOKYMEHTa, B KOTOPOM COAEpPXUTCA TexHM4Yeckas owwubka, wunv Hanpasnset B agpec
3aaBUTENSA MOYTOBbLIM OTMpaBfeHneM (NocpeacTBOM SMNEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTM MONYyYEeHUs [OOKYMeHTa npu npegoctasneHnn B Mcnonkom opurmHana
AOKYMEHTa, B KOTOPOM COOEPXUTCA TEXHUYecKas omnbka.

[Mpouenypa, ycTtaHaBnuMBaemas HaCTOSALWMM MYHKTOM, OCYLLUECTBMASETCA B Te4yeHue
Tpex [AHen nocne obHapyXeHUs TEXHUYECKOM OWMnOKM unuM nonydeHus ot nboro
3aMHTEepecoBaHHOroO Nuua 3asBrieHns o0 JONYLEeHHON olwunbke.

PesynbTat npoueypbl: BblAaHHbIN (HanpaBneHHbI) 3adBUTENO AOKYMEHT.

4. Mopspok U hopMbl KOHTPONA 3a NpeaocTaBeHUeM MyHULUNANbLHOW yCnyru

4.1. KOHTponb 3a MOMHOTOM N Ka4yeCTBOM MpefoCTaBfeHUs MyHUUMNANbHOW YCIyru
BKMoYaeT B cebsA BbiBNEHME U yCTpaHeHWe HapylleHun npas 3asBuTenewn, nposeneHue
NpoBepoK cobritoaeHns npouenyp npefocTaBNeHns MyHUUMNanbHOW YCryrn, nogroToBKY
peweHnn Ha pgenctBua  (6e3genctBue)  OOMMKHOCTHBIX 1AL, opraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM WCNOMHEHUS aAMWHUCTPATUBHBLIX MNpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHWe MPOEKTOB [OOKYMEHTOB MO  NpegoCTaBIiEHUIO
MYHULMNANbHOM ycrnyru. Pe3ynbTatoM NpoBepKu SBRSeTCS BU3MPOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsAKe NPOBEPKM BeAEeHUA OeNTONPOn3BOACTBA;

3) NnpoBefeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cOobntogeHus
npouenyp npegocTaBneHns MyHULUNAnsHON yCnyru.

KoHTponbHble NpPOBEPKM MOryT ObiTb MMaHOBbIMU (OCYLLECTBASATLCA HA OCHOBaHWUK
nonyrogoBbIX WNW TrOAOBbIX MnaHoB paboTbl opraHa MECTHOrO CcamoynpasBfieHnsd) W
BHennaHosbiMK. [lpyM npoBedeHMM MNPOBEPOK MOryT paccMmaTpuBaTbCA BCE BOMPOCHI,
CBSI3aHHble C NMpeaocTaBneHneM MyHUUUNanbHOM ycrnyrn (KOMMNSEKCHbIE MPOBEPKK), NN No
KOHKpeTHOMY ObpalLeHunio 3asBUTENS.

B uenax TeKywero KOHTPONS MCNOMb3yTCA CBEAEHWUHA, MMEKLNECA B 3NEKTPOHHON
Gase p[aHHbIX, cnyxebHas KoppecrnoHAEeHUMs, YCTHass W MNUCbMEHHas MHGOopMaums
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crneumanncToB, OCYLLECTBISIOWMNX BbINOSIHEHNE agMUHUCTPATUBHBIX MpoLeayp, KypHasnbl
y4yeTa COOTBETCTBYHOLUNX JOKYMEHTOB U APYrMe CBEAEHNS.

[na ocywecTBneHNs KOHTPONSA 3a COBEPLUEHMEM LEWCTBUMI MNpU NPeaocTaBlieHUN
MYHULMNANbHOM YCAYrM U NPUHATUM pelleHnn pykosoauTento Mcnonkoma npeacraBnsioTcs
CnpaBku O pesynbTatax NpeaocTaBneHnss MyHULMNANbHOW YCAyri.

O cnyyasx M NpuyMHax HapyLlleHWUsi CPOKOB, MOCNeaoBaTENIbHOCTM W COAepKaHus
agMVHUCTPATUBHbLIX Mpoueayp cneumanuctbl HemegneHHO WH(OPMUPYIOT pyKoBOAMTENS
opraHa, NpeaoCTaBNALWEro MyHUUMNANbHY YCRyry, a Takke npeanpuHUMaloT CPOYHble
Mepbl MO YCTPaHEHUIO HapYyLUEHWIA

4.2. Tekylwmn  KOHTpoOnb 3a cobrnogeHnemMm  nocrnegoBaTenibHOCTU  OENCTBUN,
onpeneneHHbIX agMUHUCTPATMBHBIMX MNpouedypamMu Mo nNpegocTaBneHuo MyHULMNAnsHON
yCrnyru, OCyLlecTBnsieTcss pykoBogutenem Mcnonkoma, OTBETCTBEHHbIM 3a OpraHuM3auuio
paboTbl N0 NPefOCTaBNEHMNIO MyHULMNANBHOW YCITYTW.

4.3.TlepeyeHb  OOMKHOCTHbLIX UL,  OCYLLECTBASAKLWMX  TEKyLUN  KOHTPOnb,
ycTaHaBnusaetca NonoxeHnem 06 Vicnonkome n MHCTPYKUMKU NO 4ENONPON3BOACTBY.

Mo pesynbTatam NpoOBEAEHHbIX MPOBEPOK B Cryvyae BbISBNEHUA HapyLIeHWA npaB
3aABUTENEN BMHOBHbIE fMUA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuickon egepaunn.

4.4. PykoBoauTenb OpraHa MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCcCCMOTPEHNE obpaLLeHnn 3adBUTENEN.

PykoBoautenb (3amecTuTtenb pykoBoAUTENS) opraHa MECTHOro caMoyrnpaBfeHus
HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOE W (Mnn) HeHagnexauwlee BbINOMHEHME
agMUHUCTPATUBHbIX ENCTBUIN, YKa3aHHbIX B pasgene 3 HacTodwero PernameHTa.

[OMKHOCTHbIE NUUA W MHble MyHUUMNanbHble ChyXalwue 3a pelleHns U OencTBus
(6esgencTBme), NnpuHMMaemble (OCyLLLECTBSIEMbIE) B XO4€ NPeaoCTaBNEeHNS MyHMUMNANbHON
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.

4.5. KoHTponb 3a npegocTaBneHnemM MyHUUUNanbHOM YCNyrn co CTOPOHbI rpaxaaH, nx
obbeguHEeHUNn U opraHuM3auui, OCYLLECTBNAETCA MOCPEeACTBOM OTKPbITOCTU AeATEeNbHOCTH
opraHa MeCTHOro camoyrnpaBfeHus npu npefocTaBneHnn MyHUUMNAnbHOW  yCnyru,
nony4yeHus MoSiHOW, akTyasibHOM U OOCTOBEPHOW MHopMauMn O nopsiake npenoctaBfeHns
MYHULMNANbHOM YCyrn N BO3MOXHOCTU AocyaebHOoro paccmoTpeHus obpalleHun (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. locyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUS) opraHa, NnpeaoCTaBNAOLWEro MyHUUMNanbHy ycnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBreHns rocyaapCTBeHHbIX U
MyHULUMNANbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbmu 16
PepnepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Takke UX [OJHKHOCTHbIX NUL,
MYHULMNaNbHbIX CRYXalmX, paboTHMKOB

5.1. MonyyaTenu MyHAUMNANbHOM YCNyrM WMEKT npaBO Ha obXxanoBaHue B
pocynebHom nopsiake gencteuin (6e3nencTeusi) COTPYAHUKOB Mcnomnkoma, y4acTBYHOLINX B
npegocTaBneHnn MyHuuunanbHow ycnyri, B Mcnonkom mnn B CoBEeT MyHMUMNANbLHOMO
obpasoBaHus.

3aaBuTenb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CneayroLwmx criyvasx:

1) HapylweHne cpoka peructpauuMmM 3anpoca 3asiBUTens O npedocTaBleHun
MYHULMMNAnbHOW YCNyru;
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2) HapyLLeHue cpoka npefocTaBNeHns MyHULMNanbHOM yCnyru;

3) TpeboBaHne y 3aaABMTENs OOKYMEHTOB WM WHGopmauun nmbo ocyLLeCTBrEHMUS
AEeNCTBUA, NpeacTaBfieHne WM OCYLWECTBEHWEe  KOTOpPbIX He  MpeaycMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMK akTamn Poccuinckon Pepepaumm, Pecnybnukm TatapcTaH,
JIeHnHoropckoro MyHUUMNANbHOMO panoHa, TUMSALWEBCKOrO CeNnbCKOro noceneHna ang
npeaocTaBreHnsa MyHUUMNanbHON yCnyru;

4) oTka3 B nMpuemMe [OOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX NpeaycMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuinckon depepaunn, Pecnybnuku TaTapcrtaH,
JIeHnHoropckoro MyHMUMNANbLHOINO panoHa, TUMSLLEBCKOrO CernbCKOro noceneHns ans
npeaocTaBneHns MyHULMNANbHOW YCNyri, y 3asBUTENS;

5) oTka3 B npeaocTaBfieHUN MyHUUMMNANbLHOW YCNyrM, ecnu OCHOBaHUs OTKas3a He
npegycmoTpeHbl defgepanbHbIMU 3aKOHaMW U MPUHATLIMU B COOTBETCTBMM C HUMWU WHBIMU
HOpPMaTUBHbIMA MpaBoBbiIMM akTamu Poccunckon Pegepaumm, 3akoHaMU U UHBIMU
HOPMaTUBHbLIMW MpPaBoOBbIMKU akTamu Pecnybnuku TatapctaH, MyHULMNANbHbIMM NPaBOBbIMU
akTamu;

6) 3aTpeboBaHuMe OT 3aaABUTENA NPU NPeoCTaBlAEHUN MyHULMNANbHOW YCIyrn nnaTbl,
He npeagyCMOTPEHHOW HOPMATUBHBIMM MpaBOBbIMM akTamun Poccuiickon depepaunn,
Pecnybnukn TartapcTtaH, JIeHMHOropcKoro MyHUUMMAnbHOrO panoHa, TUMSALWEBCKOro
CENbCKOro NOCEeNeHuns;

7) oTka3 KMcnonkoma, OOMMKHOCTHOro nuua Mcnonkoma B McnpasnieHnn AonyLeHHbIX
onevyaTok M OWMBOK B BblAaHHbLIX B pe3ynbTate nNpeaocTaBfieHUs MyHULMNANbHOW YCryrn
AOKyMeHTax Nnbo HapyLleHne YyCTaHOBIEHHOIO CpoKa Taknx UcnpaBneHunn;

8) HapylweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTtatam
npegocTaBfieHnsa MyHUUMNanbHON yCcnyru;

9) NnpMoCTaHOBIEHNE MpPeaoCTaBneHnss MyHULMNAanbHOW YCIyru, ecriv OCHOBaHUS
NPUOCTAHOBMNEHNA He NpeaycMoTpeHbl defeparnbHbIMWU - 3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUM C HUMU MHBIMW HOPMAaTUBHLIMU NPaBOBbIMK akTamu Poccunckon ®enepauuu,
3aKOHaMM W  MHbIMW  HOPMaTMBHbIMM MNpaBoBbIMM akTamu Pecnybnuku TaTtapcTaH,
MYHULMNANbHbIMU NPaBOBbLIMU aKkTamu;

10) TpeboBaHne y 3aaBuTens npwu npefocTaBneHnn MyHUUMNANbHOW  YCnyru
OOKYMEHTOB unn uHdopmMauuu, OTCyTCTBME U (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHayanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobxoauMmblx AOns
npefocTaBfieHnsa MyHUUUNansHoOM ycnyru, Nnbo B NnpeaocTaBneHnn MyHULUNANsHOM ycnyru,
3a WUCKNIOYEHMEM CryYaeB, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7 depepanbHoOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHns n gencreusa (b6esgencrene) opraHa, NpeaocTaBsoLLIErO
MYHULMNANbHY YCNyry, AOMMKHOCTHOMO Nnua opraHa, NnpegoCcTaBnsAoLWero MyHMumnanbHyo
yCcrnyry,  MyHULMNAnbHOrO  CRyXawero, pykoBOAUTENA oOpraHa, npeaocTaBnsioLero
MYHULMNANbHY YCnyry, nogaetca B MUCbMEHHOW (hopMme Ha OGymakHOM HocuTene unu B
3NEKTPOHHON hopMme.

XKanoba moxeT ObiTb HanpaeneHa no noyte, 4epe3d MOPL|, ¢ wmcnonb3oBaHMEM
MHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «UHTepHeT», odmumanbHOro caunta
JleHnHoropckoro myHuumnanbHoro pawoHa (http://www.leninogorsk.tatarstan.ru), EanHoro
noptana rocygapCTBeHHbIX W MyHuMUMnanbHbIX  ycnyr  Pecnybnuku  TaTtapctaH
(http://uslugi.tatar.ru/), EgmHOro noprtana rocygapCTBEHHbIX WM MyHUUMMAnNbHbIX YCIyr
(cbyHkumin) (http://www.gosuslugi.ru/), a Takke MoxeT OblTb NPUHATA NPU NINYHOM MpUEME
3aaBuUTENS.
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5.3. XXanob6a, noctynuBwas B opraH, NpeaoCTaBMSOWNA MYHULMNANbHYIO YCNyry,
nmMbo BbLIWECTOAWMIA OpraH (Npv €ero Hanuuum), MNoANEXUT PACCMOTPEHUID B TeYeHue
natHaguatn pabounx OHEW CO OHA ee peructpaumu, a B cnydae obxanoBaHusi OTkasa
opraHa, NpeaoCTaBNAOLWEro MyHMUMNAanbHy0 YCnyry, B npMeMe AOKYMEHTOB Yy 3asdBuTENs
nmbo B MCNpaBneHMM AONyLEHHbIX OMeyYyaToK U owunbok unm B cnyvae obkanoBaHus
HapyLUEeHNA YCTAHOBMEHHOIO CpoOKa TaKMX UCMpPaBneHU - B TeYeHne Nsatu paboumx aHen co
OHS ee permcrpaumm.

5.4. XXanoba gomkHa cogepxaTtb CneayoLLyo MHOoPpMaLMIO:

1) HaMMeHOBaHWe opraHa, NPeaoCTaBASOLWEro ycnyry, AO/MKHOCTHOrO Nnuua opraHa,
NpeaoCcTaBnAOWEro YCnyry, uMnM MYHAUMNANbHOIO CRyXalwero, peleHus v OencTBusd
(besgencTBme) KOTOPbIX OBXanyrTCS;

2) hamunnio, MMsSA, OTYECTBO (MOcCnegHee - Mpu  HanmuMyuu), CBedeHust O MecTe
XUTenbCTBa 3asBuUTENnsa - guandeckoro nvua nmbo HaMMmeHoBaHMEe, CBEeAEeHMs O MecTe
HaxXoXOeHMa 3asBUTENSa - PUONYECKOro nvua, a Takke HOMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MeKTPOHHOW MOYTbl (NPU HanNUYyMM) KU MNOYTOBLIM agpec, Mo
KOTOPbIM A0SMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHna o6 obxanyemblX peweHuax u gencteusax (6esgenctsum) opraHa,
NpeaocTaBnALEro MYHULMNANbHYHO ycnyry, OOJMDKHOCTHOIO niua opraHa,
NpeaoCTaBAOLWEr0 MyHULMNANbHYIO YCIYTy, UM MYHULMNANbHOIO CrY>XKaLlero;

4) noBoabl, HA OCHOBAHMM KOTOPbIX 3asIBUTESb HE COrMaceH C peLleHnemM n 4eiCTBMEM
(6espenctBnem) opraHa, nNpenoCTaBnAOWEro YCnyry, AO/MKHOCTHOMO fuvua opraHa,
NpeaoCcTaBnAOLWEro yCnyry, UM MyHUUUNAanNbHOro Cry’allero.

5.5. K xanobe wMoryT OblTb MpPUMOXeEHbl KOMUUA [OOKYMEHTOB, MOATBEpPXOaroLwmnx
N3noXeHHble B anobe obcToaTenscTBa. B Takom cnyyae B xanobe npMBoANTCS NepeyeHb
npunaraemblx K He JOKYMEHTOB.

5.6. o pesynbTatam paccMOTpeHUs xanobbl NPUHUMAaETCs OA4HO W3 CcreayrLmnx
peLUueHni:

1) xanoba ygoBneTBopseTcs, B TOM 4ucrne B hopMe OTMEHbl NPUHATOrO peLLeHus,
ncnpasneHnsa JONyLeHHbIX OneYaTok U OWKboK B BblAaHHbLIX B pe3yrbTaTe npeocTaBneHns
rocyapCTBEHHOW yCnyrn OOKYMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX HEe NpeayCMOTPEHO HOpPMaTMBHbLIMU NPaBOBbIMK akTamun Poccurickon Pepepaumu,
HOpMaTUBHbIMW NMpaBoBbIMKU akTamu Pecnybnukn TaTapcTaH, MyHMUMNaNbHLIMU NPaBoOBbIMU
akTamu;

2) B yOOBMETBOPEHUN xanobbl 0TKasbiBaeTCA.

He nosgHee aHs, cnegyowero 3a AHEM NMPUHATUS peLLeHUs, yKa3aHHOro B HacTosILLEM
NyHKTE, 3asBUTENIO B MMCbMEHHOM DOPME U1 MO XenaHU 3aaBUTENA B 3N1EKTPOHHON dhopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.7.B cnydyae npusHaHua Xanobbl, nognexawen yOooBreTBOPEHUIO, B OTBETe
3aaBUTEN0 Aaetca MHpopMaums O OenCTBUsAX, ocyllecTBndemblX Vcnonkomom, B Lensax
He3amMeLnUTeNbHOro YCTPaHEHUS BbISIBIIEHHbIX HApPYLUEHWA MPU OKa3aHWUW MyHULMNanbHON
yCcrnyrm, a TaKkKe MPUHOCATCH WM3BMHEHUS 3a AOCTaBfEHHble HeynobCTBa UM yKasblBaeTCs
MHpopMaUUa O JanbHEWWUX OENCTBUAX, KOTOpble HEOOXOAMMO COBEpPLUMTb 3asBUTEMO B
Lensax noslyvyeHns MyHULMnansHOM yCryru.

5.8. B cny4ae npusHaHua xanobbl, He noanexawen yOoBMneTBOPEHWU0, B OTBETE
3aABUTENIO, JAOTCA apryMeHTMPOBAHHbIE PA3bsCHEHNS O NPUYMHAX MNPUHATOrO pelleHus, a
TaKke UHopmaumsa o0 Nopsiake 06XxanoBaHUSA MPUHATOIO peLLeHus.

5.9. B cnyyae ycTaHOBNEHUA B Xo4e WM Mo pesynbTatam pacCMOTPeHUs Xanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATUBHOIO NpaBoOHaPYLUEHWST U NPECTYNNEHNS SOMKHOCTHOE
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JInuo, p860THI/IK, Hagell1eHHble NMOJIHOMOYNAMU NO PaCCMOTPEHUIO Xanob, HezameanUTENbHO
HanpasnAaAlT UMEeLWNecd Matepmnalbl B OpraHbl NMPOKypaTypbl.

6. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTeMn) B
MHOroyHKLMOHaNbHbIX LLeHTPax npeaocTaBieHUsi roCyAapCTBEHHbIX U
MYHULMNanbHbIX yCnyr

6.1. OnncaHue nocregoBaTesibHOCTU AENCTBUI NMPU NpeocTaBNeHn MyHUUMNansHON
ycnyru BkInoyaeT B cebsa cnegyowme npoueaypsbl:

1) nHpopmMmpoBaHue 3aaBuTeENd O NopsaKe NPegoCTaBNeHUS MyHULMNANbGHOW YCNYTIu;

2) NpUHATHME W perncTpaumsa  3asiBieHns U OOKYMEHTOB, HeobxoaumbiX Ongd
npefoCcTaBfieHNs MyHULMNANbHOW YCIyru;

3) hopMmpoBaHne W HanpasfeHne MeXBEeAOMCTBEHHbIX 3arnpoCcOB B OpraHbl,
yyacTBywLiMe B NpefoCTaBNeHUM MyHULMMAnbHOW YCryr, B TOM 4YMCIie N0 KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEUCTBUTENBHOCTU  YCUNEHHOW  KBanuUKauMOHHOM  LMdPOBON
3MIEKTPOHHOM  MOAMUCU  3asdABUTENS, WCMNOSb30BaAHHOM NpPU  Nodade 3asiBeHuss O
npegoCcTaBfieHMM MyHULMNANBHOW YCIyru;

5) HanpaBneHue 3asaBneHnsa ¢ JokymeHTamu B Micnonkom;

6) BblAa4a 3aaBUTENO pe3yfbTata MyHULMNanbHOW YCAyri.

6.2. MIHdopmupoBaHne 3aaButend O nNopsake npefocTaBreHns MyHULMNanbHOU
ycnyru

3agasutenb Bnpase obpatutbcss B MOLL nnyHo, no tenedoHy n (unu) aneKTPoOHHON
noyTe Ans nonyyYyeHusa KoOHCynbTaumm o nopsake nonyyeHus MyHUUMnansHom yernyru.

Cneuuwanuct MOL mHpopmupyeT 3asBuTens, B TOM 4ucrne no coctaBy, ¢opme
npeacraBnsaeMon OOKyMeHTauuu u OpyrMm BOMpocaMm Afis NosiyMeHus MyHuUMnansHou
yCryrvm 1 npu HeobxoaMMOCTM OKa3biBaeT NOMOLLb B 3anofHeHUn 6naHka 3asBreHus.

3asBuTenb MOXeT NnonyynuTb  MHGOpMauMilo O  nopsgke  npegocTaBneHus
MYyHULMNaneHOM ycnyrm nytem ceobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

lMpoueaypsbl, ycTaHaBnNUMBaemble HACTOALMM MYyHKTOM, OCYLUECTBNAKTCA B [eHb
obpalleHuns 3aaBuTens.

PesynbTat npouenyp: WHQopmauma no cocrtasy, ¢opme npencraBnsemomn
AOKyMeHTauuMu 1 gpyrum Bonpocam nosiydeHnss MyHuumnnanbHOW ycnyru.

6.3. MNpuHaTtue n pernctpauyus sasBneHns

6.3.1. 3aaBuUTenb NNYHO, Yepes AOBEPEHHOE NNLIO UNN B 3NEKTPOHHON dhopme noaaeT
NUCbMEHHOEe 3asBrfieHne O MpefoCTaBreHu MyHUUMNanbHOW Yycnyru u npencrasnser
AOKYMEHTbl B COOTBETCTBMWM C MyHKTOM 2.5 Hactosuwero PernameHta B MOL, ynaneHHoe
paboyee mecto MOLL.

3asaBneHne O npeaoCTaBfNEHUN MyHUUMNANbHOW YCRyrn B 3NEKTPOHHOW dopme
HanpaBnseTca 4Yepes3 [lopTan rocyAapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr Pecnybnuku
TatapctaH. Peructpauua  3asiBNeHusi, NOCTYNMBLLUEINO B  3fIEKTPOHHOM  hopme,
OCYyLLEeCTBNAETCH B YCTAHOBIIEHHOM MNopsaKe.

6.3.2. Cneunanuct MOLl, Begywmn npuem 3asiBNEHUN, OCYLLECTBNSET npoueaypbl,
npenyCcMOTPEHHbIE pernameHTom paboTtsl ML,

[Mpouenypsbl, ycTaHaBnMBaemble HACTOALMM MYHKTOM, OCYLLECTBNAIOTCA B CPOKWU,
YCTaHOBJIEHHbIE pernaMmeHTom padotel MOLI.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBreHne.
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6.4. dopmMupoBaHue naketa JOKYMEHTOB

6.4.1. Cneumannct MOLl B cootBeTCcTBUM C pernameHToM paboTel MOL:

nposepsieT  OEUCTBUTENIbHOCTb  YCUIIEHHOW  KBanuUKauMOHHOW  LMpoBomn
3IeKTPOHHOM  MOAMUCK  3adBUTENS, WCMNOSIb30BAHHOM NpW  nojade 3asBfeHUs o
npegocTaBfieHUM MyHULMNANTbHOWN YCIyru;

dopMmnpyeT 1 HanpaeBnseT MexXBeLOMCTBEHHbIE 3anpoChl B OpraHbl, y4acTBylOLLME B
npefocTaBfieHMM  MyHUUMManbHOM  ycriyrm, B TOM  4Yucrie N0 KOMMJSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

lMpoueaypsbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNSAIOTCA B CPOKWU,
YCTaHOBIEHHbIE perfiaMeHToM paboTsl ML,

PesynbTat npoueayp: HanpasfieHHblE 3anpochl.

6.4.2. Cneunanuct M®Ll nocne nonyyeHns oTBETOB Ha 3anpocbl hopmMupyeT nakeT
AOKYMEHTOB W HanpasnseT ero B Mcnonkom B nopsigke, YCTAHOBIEHHOM perflaMeHToOM
pabotbl MOLL.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBIISIOTCA B CPOKM,
YCTaHOBJIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTat npoueayp: HanpasfieHHble B VICMONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHUUMNanbHOW yCryru

6.5.1. Cneumnanuct ML npyu noctynneHun pesynbtata MyHUUUNANbHOW YCRyrn w3
Wcnonkoma pernctpupyet ero B YCTaHOBMEHHOM MOpsiake, u3BellaeT 3assutens (ero
npegcTaBuTensl) C MCNONb3oBaHMEM cnocoba CBsA3MW, yKa3aHHOro B 3asiBNieHUU, O pesynbraTte
npegoCTaBfiEHNs MyHULUNANTbHOW YCIYTN.

lMpoueaypsbl, ycTaHaBnNMBaemMble HACTOALWMM MOAMNYHKTOM, OCYLLECTBNAKTCA B OE€Hb
NoCTynneHns 4oKyMeHToB 13 lcnonkoma.

PesynbTtat npoueayp: u3BelleHVe 3asBuTensa (ero npeacraButens) o pesynbraTe
npenocTaBieHNUs MyHULUUNANbHOW YCIyri.

6.5.2. Cneumanuct MOLl BbigaeT 3aasuTento pesynbTaT MyHULMNANbGHOW YCyrn

lMpoueaypsl, ycTaHaBNuMBaemMble HaCTOALWMM MYHKTOM, OCYLLUECTBMANTCA B nopsagke
oyepedHoOCTU, B AeHb NpubbITMSA 3asBUTENS B CPOKU, YCTAHOBIEHHbIE pernameHTom paboThbl
MoLl.

Pesynbtat npoueayp: BblAaHHbLIN pe3ynbTaTt MyHULUNAanbHOW YCryr.
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MpunoxeHne Ne 1

(HaVIMeHOBaHI/Ie opraHa MeCTHOro camoynpasneHua

MyHMLMNansHoro obpasoBaHus)
oT
(manee - 3asBuTEnNb).
(,D,J'Iﬂ ropnandeckux nuy - nNorHoe HamMmeHoBaHue, opraHn3aunoHHO-NpaBoBas

hopma, CBEAEHNST O rOCYAapCTBEHHONW PErncTpaumu; Ans omanyeckmx Ny, -
hamunuisi, UMsi, OTYECTBO, NACMOPTHbIE JaHHbIE)

3AABIIEHUE
O Bblaye paspeLleHns Ha BbIpyOKy, KpOHMPOBaHWE N NocaaKky AepeBbes U KyCTapHUKOB

Mpowy Bac cornacoBaTb BbipybKy (KpOHMPOBaHWE) AepeEBLEB B KONMYECTBE
( ) WTYK pacTywux OKONio 34aHus No agpecy: no
NpUYMHE TOro, YTO [AepeBbA pPacTyT B HENocpeacTBEHHOW Onn3ocTM K yHOAMEHTY
34aHUs, KOTOPOE NPUHAANEXUT MHEe Ha npaBe cobcTBeHHOCTU. PaspylwaroT dyHOaaMeHT.
[lepeBbsi o4eHb CTapbie, BETKM NpU CUNbHOM BeTpe nagatoT. [locne npoBegeHuns pabot
00s3yl0Cb MPOBECTU 03erfeHeHne npuneraowen Tepputopun. OTxoabl [LepeBbeB
CaMOCTOATENBLHO BbiBe3Yy Ha nonuroH THO.

K 3aaBneHuo npunaratoTca crnegyowme oTCKaHMPOBaHHbIE LOKYMEHTbI:

1) JOKyMeHTbl yOOCTOBEPSIOLLNE SINYHOCTD;

2) [JoKkymeHT, noaTeBepxaaroLwmi MOSIHOMOYUA npeacTaBuTens (ecnm OT MMEHMU
3asBUTENdA OENCTBYET NPeLCTaBUTENb);

3) Cxema yyacTka Ao 6rnvkanwmnx CTpoOeHUn Nnu pyrnx OpUEeHTUPOB C HAHECEHMEM
3efeHbIX HacaXaeHnin, nognexawmnx Boipyoke;

4) 3aBepeHHble KONUM npaBOyCTaHABNMBAKOWMX W NpaBO MNOATBEPXKOAALLNX
AOKYMEHTOB Ha 3€MEeSbHbIN Y4acTOK, €CIfiM 3eMESbHbIN y4acTOK He 3apernctpupoBaH B
EaomHom rocynapCTBEHHOM peecTpe npaB Ha HEABMXXUMOE MMYLLIECTBO U CAENOK C HUM;

5) YTBepxaeHHas NpoOeKTHads [OOKyMeHTauusi B Crnyyae, €ecnv Mpou3BOAUTCS
BblpyOKa 3eneHbIX HacaXaeHun, nonagarwmx nog rabaputbl NpyM CTPOUTENBCTBE 34aHUN
N COOPY>XEHUN;

6) CornacoBaHue ¢ BnagenbLamu 3atparmBaeMbiX TEPPUTOPUIA YCITOBUI BbIpyOKN 1
nepecagkn 3eneHblX HaCcaXXaeHUn;

7) MNMpn nocagke nnu nepecagke HacaxneHun corriacoBaHue C NpeacrtaBuTENAMU
WHXXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeAeHNE 3eMMsiHbIX paboT.

O643ytocb Npu 3anpoce NpeaoCTaBUTb OPUrMHanbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(para) (nognuce) (PM0O)
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MpunoxeHue Ne 2

PA3PELLEHUE
Ha BbIpyOKy, KpOHMpPOBaHME 1 NOCaAKy AePEBLEB N KyCTapHUKOB
NQ n n 20_ r
B cooTBeTCcTBMM C 3as1BKOM
Ha ocHoBaHuuM akTa obcnenoBaHUa 3ereHbiX HacaXkaeHum ot " " 20 r.
N y4yeTHOM BeaoMOCTH oT " " 20 r.
PA3PELLUAETCA:
((D.M.O./HaVIMeHOBaHI/Ie 3asBuUTENs)
(Bna pabot, cnocob BbINONHeHWS paboT)
(appec)

BblpyOuTh: AepeBbEB LT.

KyCTapHUKOB LT.
KPOHMpPOBaTb: AEPEBLEB LT.

KyCTapHUKOB LT.
nocaguTtb: AepeBbLEB LT.

KyCTapHUKOB LT.
COXpPaHUTbL: AepeBLEB LT.

KyCTapHUKOB LT.
BOCCTaAHOBWUTb TPaBSHOW MOKPOB, NNOAOPOAHbLIN CITIOW MOYBbI KB. M
BblpyOneHHyo apeBecrHy BbIBE3TU B TEYEHME OHen.

CxuraHue n cknagupoBaHme nopyO0oYHbIX OCTATKOB Ha KOHTEMHEPHbIE NIoLaaKkn
3anpeLueHo.
dopma KoMmneHcayuu:

Cpok oencrena paspeLleHns Ha Bblpyoky:

[MpoaneHo Ha cpok: ( )
M.n. N0, nognuce, fata

CHoC aepeBbeB MPOM3BOANTCHA B COOTBETCTBMM C TEXHUKON Ge3zonacHocTu. B criyyae, ecnm
Aevcteytowymmn B Poccuickon denepaumm npasunamm (TpeboBaHNsIMN, TEXHUYECKMMI YCIIOBUSIMM)
BbIPYOKa OTAENbHBIX AEPEBLEB I KYCTapHVKOB (AEPEBHEB UMW KYCTAPHUKOB C ONPeAeneHHbIX
TEPPUTOPMI) AOMKHA OCYLLECTBNAETCS C NPYBIEYEHNEM CrieLman3npoBaHHbIX OpraHM3aLmii
(cneumanucToB) nnu crneupmarnsHoro 0bopyaoBaHus, 3asBuUTenb 06513aH 06eCneYnTb BbINOSIHEHNE
AaHHbIX TpeboBaHMIA.

OcyLiecTBrneHne MeponpusaTvn no odLLemy GraroyCTpoicTBy TEPPUTOPUN NOCTIE BbINONTHEHUS
paboT No BbIpyOKe AEpEBLEB U KYCTAapHUKOB (BKIKOYasi BbIBO3 CTBOSOB AEPEBLEB, BETOK, NMHOMO
Mycopa, NPOBEAEHME NNAHMPOBOYHBIX PaboT) ABnsieTca 06A3aTenbHbIM.

PykoBoanTenb NCNONHUTENBHOIO KOMUTETA
PaspelueHune nony4mn:

(®.1.0., nognuce, pgara)
PaspelueHune 3akpbITO:

(®.1.0. nognuce, gata)



Komucenen B coctase: Npeacepatens kommecum (4ormkHocCTb, PO)

UneHos kommuceum (aormkHocTs PNO)

obcnenoBaHusa 3eneHbiX HacaxaeHumn Ne
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AKT

MpunoxeHne Ne3

npoumseseaeHo

obcrnenoBaHme 3eMneHbIX HacaXKOEeHU Ha TEPPUTOPUM NAMSTHMKA NPUPOab! (HauMeHoBaHWe
obbekTa). YCTaHOBIEHO, YTO Ha JaHHOW TEPPUTOPUM HEODXoAMMa (CaHUTapHas pybka, pyoka

yxofa, obpeska) cneayroLmx HacaxaeHun:

Nen/n

HanmeHoBaHune

Ouametp
(cm)

OnucaHve cocTosHUA

Mpencenatens KOMUCCUA:

YneHbl KOMUCCUN:
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[MpunoxeHne
K AKTY 06crneaoBaHms 3eneHbIX HacaxXaeHWn
Ne OT « » 20 T

I'IepecquHaﬂ BEOOMOCTb AepeBbeB N KyCTapHUKOB, noariexallnx CHOCY.

(HaMMeHOBaHI/Ie /J,epeBa) KOJIn4eCTBO
(HaMMeHOBaHI/Ie /J,epeBa) KOJIN4eCTBO
(HaMMeHOBaHI/Ie ,D,epeBa) KOJIN4eCTBO
(HaMMeHOBaHI/Ie /J,epeBa) KOJIN4eCTBO
(HaI/IMeHOBaHI/Ie /J,epeBa) KOJIn4eCTBO
(HaI/IMeHOBaHI/Ie /J,epeBa) KOJIn4eCTBO

Mpeacepatens kommuccmn: PykoBoanTeb MCMOMHUTENBHOIO KOMUTETa
UneHbl kKomuceunn: 3amecTuTenNb PyKOBOAMUTENS UCMOMHUTENBHOIO KOMUTETA
3amecTuTenb rnasbl

Cneunanuct
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MpunoxeHve Ne 4

PykoBoguTtento
McnonHutensHoro komureTa

MyHUUMNaneHoro panoHa Pecnybnvku
TaTtapcTtaH
OoT:

3asiBneHue
006 ncnpaBrneHun TeXHNYEeCKOU OLLUNOKMK

Coobuwato 06 owunbke, AOMNYWEHHOM NPW OKasaHUM MYHULUUNANbHOW  YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:
I'Ipaanbele cBegeHund:
I'Ip0Luy ncnpasnTb OONyweHHYO TEeXHUYECKYHO OLUI/I6Ky N BHECTUN COOTBETCTBYHOLLNE
M3MEHEHUA B OKYMEHT, FIBJ'IFII-OU_I,I/IIZCFI pe3yrnbTaTtoM MyHMLlMﬂaﬂbHOIZ YCIyru.

I'Ipmnararo cneaywuwmne JOKYMEHTDI:

1.

2.

3.

B cniydyae npuHATNA pelleHnd 00 OTKNOHeHUn 3asBneHns o6 ncrnpasneHnn
TEXHUYECKON OLLINOKK npoLly HanpaBuUTb Takoe pelleHne:

nocpeacTtBoOM OTnpaBJiEHUA 3JTIEKTPOHHOIO AOKYMEHTA Ha aapec E-mail: ;

B BuAe 3aBepeHH017| KOnnnm Ha 6yMa)KHOM HOCUTeJi€ MOYTOBbIM OTNpaBlieHnEM Mo

agpecy:

MooTBepxaato CBOe cornacue, a Takke corfacue npeacTaBfsgeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOP, cUCTEMATU3aLMIO, HAKOMSIEHWE, XPaHEHWE, YTOUYHEHNE
(oBHOBREHNE, W3MEHEHME), WCMONb3OBaHWE, pacrnpocTpaHeHne (B TOM u4ucre nepegady),
obesnnunBaHne, 6NoKMpoBaHNE, YHUYTOXEHWE NEePCOHarbHbIX AaHHbIX, @ TakKe NHbIX AeCTBUN,
HeobOXxoaMMbIX Ona  obpaboTkKM  NepcoHarnbHbIX [daHHbIX B paMKax npeaocTaBrneHus
MYHULMNANbLHOW YCryrn), B TOM 4vcre B aBTOMAaTM3MPOBAHHOM peXuMe, BKIYas MPUHSATUE
peLleHnin Ha WX OCHOBE OpraHoOM nNPefoCTaBNSAILMM  MyHUUMMANbHY YCnyry, B Uensax
npenocTaBneHnss MyHULMNAanbHOW YCryru.

HacToswwmm noarBepxaaro: CBeAeHWs!, BKIIOYEHHbIE B 3asiBNIeHNE, OTHOCALLMECS K MOEN
MIMYHOCTU U MPEACTaBMASEMOMY MHOK IULy, @ TakkKe BHECEHHble MHOK HWXe, OOCTOBEPHbI.
[OKyMeHTbI (KON OOKYMEHTOB), MPUMOXEHHbIE K 3asiBfIEHWUIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon dPepepauuun, Ha MOMEHT nNpeacTaBreHus
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacue Ha ydactve B onpoce Mo OLEeHKe KavyecTBa NpeaoCTaBfieHHON MHe
MYHULIMNANBHOW yCryrn no TenedoHny:

(nara) (nognuce) (¢.1.0.)
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[MpunoxeHve
(cnpaBo4Hoe)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npepgocTaBrieHne
MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBiAOLWUNX KOHTPOJIb €e UCNOJTHeHuUA,

UcnonHuTenbHbIM KOMUTET MyHULIMNANbHOro obpasoBaHus «TumsiLueBCKoe
cenbcKoe nocesreHne» JIeHNHOropCcKoro MyHMUunanbHoOro pamoHa Pecny6numku

TaTapcTtaH
[lomKHOCTb TenedoH OnNEKTPOHHbLIN agpec
PykoBoautensb 3-70-97 Tim.Len@tatar.ru
3amecTuTenb pyKOBOAUTENS 3-71-19 Tim.Len@tatar.ru

PekBU3UTbI AOMKHOCTHbIX UL, KOHTPOJNIUPYHOLLMX NpeaocTaBneHne
MYHULMNanbLHOM yCcnyru

[lOmKHOCTb TenedoH OnNEeKTPOHHbLIN agpec

[(maBa noceneHusa 3-70-97 Tim.Len@tatar.ru
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