NCNONHUTENBbHLIA KOMUTET TATAPCTAH PECMYBJIMKACHI

MYHUUUMANBHOIO NEHWHOIOPCK
OBPA3OBAHUA MYHULWMNANb PANOHBI
«HOBOWLWUTEPAKCKOE CENbCKOE «AHA UWTUPBK
MOCENEHUE» NNEHVMHOrOPCKOIo ABbIN XXUPNEIE»
MYHULINMATNIBHOIO PAVIOHA MYHULIMNANB
PECMYBIINKU TATAPCTAH BEPSMNETE
BALLKAPMA KOMUTETbI
NOCTAHOBJIEHUE KAPAP
29 okTsibps 2019 1. c. HoBbiii  UwTtepsk Ne 14

O6 yTBepxxaeHun AAMUHUCTPATUBHbIX pernaMeHToB MyHULMNanbHOro obpasosaHus
«HoBouLTepsIKCKOE cenbckoe noceneHve» JleHnHoropckoro MyHuumnansHoro panioHa
Pecny6nuku TatapcraH.

PykoBoacTsysice ®efiepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-03 «O6 opraHusauuu
NPEAOCTaBNEHNsI rOCYAAPCTBEHHbIX W MYHULMNAnbHbIX yenyr», WCNOnHUTENbHbI KOMUTET
MyHUUMnanbHoro obpasoBaHua «HOBOULLTEPSKCKOE CEnbcKoe MoceneHuey JleHnHoropckoro
MyHuumunansHoro paoHa NMOCTAHOBAET:

1. YTBEepauTsb:

- AAMUHUCTPaTWBHbI  pErnaMeHT npeaocTaBneHns MyHULMNAnbLHOW  ycnyru no
CBUAETENbCTBOBAHUIO BEPHOCTU KOMUIA AOKYMEHTOB U BbINUCOK U3 HUX (Mpunoxexue 1);

- AAMUHUCTPATWBHBIA  pErnameHT npeaocTaBneHus MyHAULMNANbLHOW ycnyru no
COBEpLUEHUIO HoTapuanbHbIX 4EUCTBUN - YyAOCTOBEPEHNE AOBEPEHHOCTM (MpunoxeHue 2);

- ABMUHUCTPaTUBHbIN PErNameHT npefocTaBneHns MyHULUMNAanbLHOW yCcnyru no Bbigaye
cnpasku (Bbinucku) (Mpunoxerue 3);

- AAMWUHUCTPATUBHBLIA pernameHT npeaocTasneHus MYHVWLMNansHOW ycrnyrn no Bblgade
PaspeLleHns Ha BbIpyOKy, KPOHMPOBaHWE UNKU NOcaaKy AEPEBLEB U KycTapHukos (Mpunoxexue
4).

2. OG6HapogoBaTb HacTosillee MNOCTaHOBMAEHWE Ha WUH(POPMALMOHHbIX  CTeHAax
pacnonoxeHHelx no appecam: c.Hoebii Wwrtepsk, ynuua LlentpanbHas, aom Ne 7 p
onybnukoBaTb  HacTosilee pelueHue Ha oduunansHom  caiite  JIeHMHOropckoro
MyHULMNanbHOro paiioHa W oguumanbHOM mnopTane npaBoBONA MHopmauun Pecny6nuku
TatapcraH (pravo.tatarstan.ru).

3. KoHTponb 3a UCMOMHEHWEeM HaCTOSILLEro NocTaHOBIEHUS OCTaBNA 3a cobo.

PyKOBOAMTeJ'Ib NCNONHUTENBHOIO KOMUTETA
((HOBOVILUTepﬂKCKoe CenbCKoe noceneHne»

JleHnHOropckoro MyHULMNanbHoro paiioxa 7)) e
Pecny6nuku Tatapcran 4 § Masntotosa I".P.



MpunoxeHune 1
K noctaHoBneHuio KcnonHuTtensHoro

komuTeTa MYHULIMNanbHOro
obpasoBaHuss  «HoBouwwTEpsIKCKOE
cenbcKoe noceneHve»

JIeHMHoropckoro - MyHUUMNanNbHOro
panoHa Pecnybnukn  TartapcraH

«HoBouwwTepsikckoe cernbcKoe

noceneHne»
oT «29» okTAbps 2019 1. Ne 14

AAMMHUCTPATUBHbLIN pernamMmeHT
npenocTaBrneHMs MyHULMUNANbHOM yCnyru no cBUAETeNbCTBOBAHMIO BEPHOCTU KONUMN
AOKYMEHTOB U BbINMUCOK U3 HUX
1. O6wume nonoxeHus

1.1. HacTtoawmmn agMUHUCTPATUBHBIN pernameHT npeocTaBneHns MyHULunansHON
ycnyrn (ganee — PernameHT) ycTaHaBnMBaeT CTaHgapT M NOPSAOK NpeaocTaBneHns
MYHUUMNANbHOM YCNyru no cBUAETENbCTBOBAHNIO BEPHOCTU KOMUA JOKYMEHTOB U BbIMUCOK
N3 HUX (danee — MyHMUMNanbHaga ycnyra).

1.2. Mony4atenun myHuMuMnanbHOW ycnyri: usndeckme u topuanyeckue nuua (ganee -
3aaBuUTenNb).

1.3. MyHuumnaneHas ycnyra npegoctaBnsieTcs  MCNOMNHUTENbHbIM — KOMUTETOM
HoBOMLWITEPSIKCKOrO  Cenbckoro nocesnieHnst  JIEHMHOropcKoro  MyHMUMNAnbHOro  panoHa
(oanee — Ucnonkom).

1.3.1. Mecto HaxoxgeHue WcCnonHUTENbHOro KoMuTeTa MYHULIMNAIbLHOro
obpasoBaHus «HoBouLITEPSKCKOE cernbekoe nocerneHme» JIeHMHOropcKoro MyHULMNanbHOro
panoHa Pecnybnuku TaTtapctaH c.Hosbit Vwitepsik, yn.LleHTpanbHas, 4.7.

Mpaduk paboTbl:

noHegenbHUK — naTHuya: ¢ 7.00 go 16.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa onsi otabixa M NUTaHUsS yCTaHaBNMBAETCA NpaBuiiamMmn BHYTPEHHETO
TPYAOBOro pacnopsiaka.

CnpaBoyHbin TenedoH 8(85595) 3-37-30.

Mpoxoa no AoKyMeHTaM, yA0CTOBEPSAOLLMM JINYHOCTb.

1.3.2. Agpec odmumanbHoro camta McnonHMTENbHOrO KoMuTeTa MyHMULMNAanbHOro
obpasoBaHns «HoBouLITEPSKCKOE cernbekoe noceneHme» JIeHMHOropcKoro MyHULMNanbHOro
panoHa Pecnybnukn TaTapctaH B  MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTu
«NHTepHeT» (mnanee — ceTb «MHTepHeT»): (http:// www.leninogorsk.tatarstan.ru).

1.3.3. NHdopmauma O MyHMUMNANbHOW ycnyre, a Takke O MECTe HaxXxOXAeHust U’
rpaduke paboTbl icnonkoma MoxeT ObiTb Nony4veHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, CoAepXXalUnX BU3YyanbHYH U TEKCTOBYH
WMHopMaUUIo 0 MyHUUUNANBHOMW YCryre, pacnofioXeHHbIX B nomelleHnax Vicnonkoma, ans
paboTbl C 3aaBUTENAMM.

NHdopmaumss Ha rocyaapCTBeHHbIX 4A3blkax Pecnybnvku TaTtapctaH Bkroyaet
CBeLEeHMa 0 MyHuLMnanbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswwero PernameHTa;

2) nocpeacTBom cetu «MHTepHeT» Ha odumumnanbHOM canTe MyHMLMNAanNbHOrO panoHa
(http:// www. leninogorsk.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX U MyHuUMnanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi. tatar.ru/);



http://www.leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome:

npy YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npyv NUCbMEHHOM (B TOM Yncne B hopme 3NEeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OyMaXHOM HOCUTerne Mo NoYTe, B 9NEKTPOHHON hOpMe MO 3N1EKTPOHHON noyTe.

1.3.4. WVHdopmauma no BonpocaMm nNpefocTaBfeHns MyHUUMNanbHOW  YCIyrn
pasmellaeTcs crneunannctom cnonkoma Ha ouumanbHOM canTe MyHULMNanbHOro panoHa
N Ha MHPOPMAaLMOHHBIX CTEHAAX B NOMeLLeHusIX icnonkoma ans paboTbl C 3adBUTENSIMUA.

1.4. MNpepocTaBneHne MyHUUmMnNanbHOM yCrnyrn OCyLLeCcTBNSIETCS B COOTBETCTBUM C:

paxpaHcknm kopekcom Poccuiickon depepaumm (Yacte nepsasi) ot 30.11.1994
Ne51-d3 (ganee - 'pK P®) (CobpaHue 3akoHogatensctea PO, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccuickon ®egepauun (dactb BTopas) ot 05.08.2000 Ne117-
®3 (ganee — HK P®) (CobpaHnue 3akoHogaTensctea PO, 07.08.2000, Ne32, c1.3340);

OcHoBamun 3akoHopgaTenbcTBa Poccuiickon depepaumm o HoTapuaTte ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CH 1 BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM - 3akoHOM  oT  06.10.2003 Ne131-03 «O6 obwmx npuHUMnax
opraHuMsauMm MecTHoOro camoynpaeneHus B Poccunckon depepaumn» (ganee -—
®epepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHogaTensctBa P®, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
npefocTaBfeHns rocy4apCTBEHHbIX U MyHUMUMNAnbHbIX ycnyr» (ganee — ®deaepanbHbIn
3akoH Ne210-93) (CobpaHue 3akoHogaTensctea PO, 02.08.2010, Ne31, ¢c1.4179);

npukaszoMm MuHtocta Poccum oT 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHui K
dopmaTy U3roTOBMIEHHOIO HOTAPMYCOM 3NIEKTPOHHOIO AOKYMEHTay (ganee — npukas -Ne155)
(OdbuumanbHbIn  MHTEpHeT-NopTan npaBoBoM  MHGopMauuu  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccnn ot 27.12.2016 Ne313 «O6 yTBepxaeHun dopm peectpoB
perncTpaumm HOTapuanbHbIX AENCTBUN, HOTapuanbHbIX CBUOETENbCTB n
yAOCTOBEPUTENbBHbLIX HaAMUCEN Ha caenkax M CBUAETENbCTBYEMbIX LOKYMEHTax U nopsigka
nx odpopmneHus» (ganee - npukas Ne313) (OdumumanbHbIi MHTEPHET-NOPTan NPaBOBOW
nHdopmauum http://www.pravo.gov.ru, 30.12.2016);

npukaszoM MwuHiocta Poccun ot 06.06.2017 Ne97 «O6 yTtBepxaeHun MHCTpyKuumn o
nopsiake COBEpPLUEHUSI HOTapuarnbHbIX OEWCTBMI [MaBaMW MECTHbIX agMUHUCTPauni
noceneHnnm wn cneuynanbHO  YMNOSTHOMOYEHHBbIMU  AOSMKHOCTHLIMX  NULAMM  MECTHOrO
camoynpasneHns NoceneHnn, rmaBaMmm MeCTHbIX aAMUHUCTPaLMI MyHMLMNANbHbIX PaiOHOB
U cneumanbHO YMNOAHOMOYEHHbIMU OOSDKHOCTHBIMU NIMLAMXM MECTHOro CcamoynpaBeHns
MyHMUMNanbHbIX panoHoBy» (ganee - npukas Ne97) (Poccuinckaa raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHadenctea oT 12.05.2017 Nel11H «O6 yTBEpXOeHUM
nopsiaka BeOeHusi rocygapCTBEHHOM WMHMOPMALMOHHOM CUCTEMbI O TOCYOAaPCTBEHHbLIX U
MyHUUMNanbHbIX nnatexax (ganee — npukad 11H) (OdpumumanbHbIn MHTEPHET-NopTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

YcTtaBoM MyHuumMnanbHoro obpasoBaHusi « HoBouLITEPSIKCKOE CENbCKOe MOCeneHne»
JleHnHoropckoro mMyHuumnanbHOro pamoHa Pecnybnukn TaTtapcTaH, npuHATOro PelleHuem
CoBeta MyHMumMnanbHoro obpasoBaHus «HoBOMLWITEPSAKCKOE CENbCKOE MOCeNeHne»
JleHnHoropckoro MyHuumMnansHoro panoHa ot 09.12.2016 r. Ne46 (ganee — YcraB);



http://www.gosuslugi.ru/

MonoxeHnem 06 wcnonHUTENBHOM KOMUTETE «HOBOMWTEpSIKCKOE — Ccenbckoe
noceneHne» JleHMHOropckoro  MyHUUMNANbBHOrO panoHa MyHMUMNANbHOMO panoHa
Pecnybnukn TartapctaH, ot 17.11.2016 r. Ne 43, ytBepxaeHHbiM PeweHnem CoBeTta
JleHnHoropckoro MyHuMumMnansHoro panoHa (ganee — lNonoxexne 06 UK);

MpaBunamn BHYTPEHHeEro Tpya4oBOro pacnopsgka WMcnonkoma, yTBepXOeHHbIMU

pacnopsbkeHnem pykosoautens Mcnonkoma ot 16.12.2016 r. Ne19. (ganee — Npasuna).

1.5. B HacTosweM PernameHTe ncnonb3yoTcs cnegyowme TepMyUHbl U onpeaeneHns:

KOMMS  OOKYMEeHTa - [OOKYMEHT, [MOMHOCTb BOCMPOU3BOAALWNA  MHGOPMaLMIO
NOASIMHHUKA OOKYMEHTa U ero BHELUHWE NPU3HAKN, HE NMEOLLNIA IOPUONYECKON CUNb;

AOKYMEHT - MaTtepuarbHbIi HOCUTENb C 3adMKCMPOBaAHHOM Ha HeM B nobon dopme
WHopMauunen B BMAE TEKCTa, 3BYKO3anucu, n3obpaxeHus n (Mnn) nx codeTaHuns, KoTopbin
UMeeT PeKBM3UTLI, NO3BOMAKLWMNE ero naeHTUMUUNPOBaThb, U NpeaHasHayYeH ana nepegadv
BO BPEMEHM M B NPOCTPAHCTBE B LieNsAX 06LEeCTBEHHOIO NCMONb30BaHNA N XPaHEHUS;

BbINUCKa - BOCMPOM3BEAEHNE YacTW AOKYMEHTa, Hanpumep, BbinNncka n3 6aHKOBCKOro
cyeTa KNMeHTa nokasbiBaeT COCTOSIHME cYeTa Ha OnpeaeneHHyo AaTy;

yaaneHHoe paboyee MeCTO MHOroOYHKUMOHANbHOrO LUeHTpa npefocTaBreHuns
rocyAapCTBEHHbIX U MyHULUMNANbHbLIX YCIyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHuve (odpuc) MHOroyHKLNOHANbHOro LUeHTpa npegocTaBneHns
roOCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCRyr, CO34aHHOE B TOPOACKOM WU  CEflbCKOM
noceneHns MyHuUMNanbHOro pamnoHa (ropoackoro okpyra) Pecnybnukm TaTtapctaH B
COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHv3aumMm AesTeNbHOCTM MHOrOgYHKUNOHAMNbHbIX
LEeHTPOB MpeaoCTaBfeHuss rocygapCTBEHHbIX W MyHUUMMANbHbIX YCAYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaButensctBa Poccuiickon ®Pepepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun  opraHu3auumn OeATenbHOCTU  MHOMO(YHKLMOHAMbHBIX  LIEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckas owunbka - owwnbka (onucka, onedyatka, rpammaTudeckas unm
apudmeTtudeckas owubka nubo nopobHas  owwnbka), OonywleHHas ~ opraHom,
NpegoCTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactosiwem PernameHTe nog 3asBNeHMEM O NPeSOCTaBIEHUM MyHULMNANbHOM
ycnyru (ganee - 3asiBneHne) NnoHMMaeTcs yCTHoe obpalleHue.



2. CTaHJJ,apT npeaocTaBlieHUA MyHMLIVIHaﬂbHOﬁ ycnyru

HaumeHoBaHue Tpe6oBaHuA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

2.1. HanmeHoBaHue CBngeTenbCTBOBaHME BEPHOCTU KOMUWA AOKYMEHTOB WU BbINUCOK | [pK P®;
MYHULIMNAITbHOW YCIyru N3 HUX npukas Ne 97
2.2. HammeHoBaHne Wcnonkom YcTas;
NCMNOMNHUTESbHO- MonoxeHne

pacnopsiaMTenbHOro opraHa
MECTHOro caMoynpaBreHus,
HernocpeacTBEHHO
NpefocTaBnsoLEro
MYHMUMNANbHYIO yCryry

2.3. OnncaHue pesynbTaTta
npeaocTaBneHNa MyHULMNAanbLHOM
ycnyrm

COBepUJeHI/Ie HOTapuaribHbIX OEeNCTBUM MO CBNOETENbCTBOBAHUIO
BEPHOCTU Konumn OOKYMEHTOB, BbIMMNCOK N3 HUX.

Otkas B coBepLieHnn HOTapuanbHbIX OencTeum no
CBMOETEJIbCTBOBAHNIO BEPHOCTU Konumn OOKYMEHTOB, BbINMNCOK N3 HNUX

MyHkT 14 npukasa 97

2.4. Cpok npegocTtaBneHus
MYHUUMNANbHOW yCryru, B TOM
yucne ¢ y4eTomMm HeobxoaMmocCTn
obpalleHunsa B opraHusaumm,
y4yacTBylLME B NpeaoCTaBneHnm
MYHULMNANbHOW YCyru, CPpoK
NPUOCTaHOBNEHUS
npegocTaBneHNsa MyHULUMNAanbHOM
ycryru B criydae, ecnm
BO3MOXXHOCTb NPUOCTaHOBMNEHMUS
npegycMoTpeHa
3akoHogartenbcTBOM Poccurckon
denepaumm, Cpok Bblaaun
(HanpaBneHuns1) OKYMEHTOB,

CeugeTtenbCTBOBaHME BEPHOCTU KOMUA OOKYMEHTOB M BbIMUCOK
M3 HWUX OCYLLUEeCTBNSeTCA B TeyeHue OJHOro 4aca, C MOMEHTa
obpaLieHus.

B cnyyae npuHATMS peweHns o6 oOTkase B npenocTaBrieHuu
yCryru B Te4EeHUN NATn paboymx gHEeN, C MOMeHTa obpalleHus.

B cnyyae npuHATMS peweHna o6 OTNOXEeHUW CoBepLUEHUS
HOTapuanbHOro AENCTBUA B TEYEHUM NATU paboymx gHEN, C MOMEHTA
obpalleHus.

lMpuocTtaHoBNEeHMe cpoka
ycnyru He npegycMoTpeHo

npenocraBneHnda MyHI/ILl,I/II'IaJ'IbHOIZ




HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

ABMSIOLLMXCSA pe3ynbTaTom
npeaocTaBneHns MyHULMNanbsHom
ycnyrm

2.5. VcuepnbiBatolwmnm nepeveHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUMU C
3aKoHogaTeNbHbIMU UMW UHBIMU
HOPMAaTMBHbLIMW NPaBOBbLIMMU
aKkTaMu onsi npeaocTaBneHns
MYHUUMNANbHOW YCRyru, a Takke
yCryr, KOTopble ABNSAITCS
HeobxoanMbIMK N 0B0A3aTeNbHLIMU
AnNs NnpeaocTaBneHns
MYHMLMNANbHbIX YCNYT,
nognexawunx npeacTaBneHunto
3aaBuUTENEM, CNocobbl nx
NnonyyeHns 3asiBUTENEM, B TOM
yuncrne B 3NeKTPoHHOW dhopme,
nopsaoK UX npeacraBneHns

1. I'IacnopT nnn gpyrme OOKyMeHTbl, yaoctoBep4drowmne NMIM4YHOCTb
3adBuTend.

2. ﬂ,OKyMeHTbI, npeacrtasrieHHble  AOnd  cBMAeTesibCTBOBaAHUA
BEPHOCTU KOMUM MNN BbINMUCOK N3 HUX, 00BbEM KOTOpPbIX MpeBbIlLUaeT
OAWH NNCT, OOSMKHbI BbITb npownTbl, NMPOHYMEepOBaHbl U CKpenJJieHbl
OTTUCKOM ne4aTtun opraHm3auuun, ot KOTOpOI?I NCXOOAT OOKYMEHThI.

ﬂ,OKyMeHTbI npegcrasnAaArTCcA JIMYHO

npukas Ne97

2.6. VlcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMUN
NpaBOBbIMW akTamu Ans
npenocTaBneHns MyHULMNansHOM
yCnyru, KOTOpble HaxoaaTcs B
pacrnopsiKeHNn rocygapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIo
camoynpaBneHns N NHbIX
opraHvMsauun 1 KoTopble

Mony4atoTcsa B pamkax MexBeJOMCTBEHHOro B3aMMOAENCTBUS:
CBegeHnss 06 ynnate  rocygapCTBEHHOW  MOLWMMHbI U
HOTapuarnbHoro Tapuda

Mpukas 11H




HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

3asiBUTenb BnNpase npeacTaBuTb, a
Takke cnocobbl UX NONy4YeHUs
3asBUTENsIMKU, B TOM Ynchne B
3SIEKTPOHHOM (hopMe, NOPSA0K UX
npegcraBneHus;
rocy4apCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nmdo
opraHusauus, B pacnopsikeHum
KOTOPbIX HAXOOATCSA AaHHble
OOKYMEHTBbI

2.7. icuepnbiBatowwmnm nepeveHnb
OCHOBaHWN N4 OTKasa B npueme
OOKYMEHTOB, HEO6X0aUMbIX AN
npegocTaBneHns MyHULMNansHoOm
ycnyru

OcHoBaHusa ans oTkasa B NpMemMe 4OKYMEHTOB:

1) Mogaya OOKYMEHTOB HeHaanexalumm fmLom;

2) HecooTBeTCcTBME MNpeACTaBMNEHHbIX [JOKYMEHTOB MNEepeyHto
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosilero PernameHTa;

3) B 3asiBrieHMM ¥ npunaraemblx K 3asiBNEHU0 [JOKYyMeHTax
NUMEIOTCA HEOrOBOPEHHbIE MCMPABIEHNs, Cepbe3Hble MOBPEXOEHUS,
He No3BossoLLME OQHO3HAYHO UCTONIKOBATb UX codepKaHne

2.8. VcuepnbiBatoLlwmnm nepeveHnb
OCHOBaHWUI 4N NPUOCTaHOBMEHNS
Unn oTKasa B NpeaoCTaBfeHnmn
MYHULMNANbHOW YCIyru

OcHoBaHuA ANs NPUOCTaHOBIEHUSI NPEAOCTaBNEHNs YCNyrn He
NnpeayCMOTPEHbI.

OcHoBaHua anga oTkasa:

1) CoBepLueHne Takoro AenNCTBUS NPOTUBOPEYNT 3aKOHY.

2) denctBne nNoANEXUT COBEPLUEHUIO AOSMKHOCTHBbIM  FULIOM
opraHa MeCTHOro caMoynpaBfeHUs [Opyroro mnoceneHus wunu
MYHMLMNANbHOIO panoHa (NPUMEHUTENbHO K NPUHATUIO Mep K OXpaHe
HacneacTBEHHONO MMyLLEecTBa M B Clyyae HeobXxoaMMoCcTuM Mep no
yrnpaBfeHno M) UM HOTapuycom.

3) C npocbbor O COBEpLUEHUN HOTapuarbHOrO OEUCTBUSA
obpaTtuncsa rpaxgaHvH, NPU3HaHHbIA Cy4OM HeAeecnoCOBHbIM UMK
OrpaHN4YeHO AeecnocobHbIM, NMMBO npefcTaBUTENb, HE MMEIOLMI




HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

Heo6Xxo4MMbIX MOTHOMOYUN.

4) Coenka He COOTBETCTBYET TpebOBaHMSM 3aKOHa;

5) 3aaButenem npeacraBneHbl OKYMEHTLI HE B NOSIHOM 06beMme,
nmbo B NPeACTaBfEHHbIX 3asiBNEeHUMM W (MNK)  OOKYMEHTax
COAEPXKNTCA HeNoMHas 1 (MNn) HegoCcToBepHasi MHOPMaLMS

2.9. MNopsagok, pasmep u
OCHOBaHMSA B3MMaHUSA
rocyaapCTBEHHOM MOLUSNHBI UK
MHOW NnaTbl, B3aMMaeMon 3a
npegocTaBneHne MyHMumMnansHom
ycnyrm

MyHuuunanbHass ycrnyra 3a COBEpLUEHME  HOTapuanbHbIX
AENCTBMI OKa3blBaeTCA Ha NnaTHou (BO3ME34HOWN) OCHOBE.

CocymapcTBeHHas NoLwnvMHa ynrnaymMBaeTcs B pa3mepe:

CBMAETENbCTBOBAHME BEPHOCTU KOMUIN AOKYMEHTOB U BbIMUCOK U3
HUX — 10 pybnen 3a cTpaHuuy KOMWA OOKYMEHTOB WU BbIMUCKUA U3
HUX.

CBUAETENbCTBOBAHME MNOAMMHHOCTU NOANUCH:

Ha 3asiBNeHusX W [Apyrux [OKyMeHTax (3a MWCKNIoYeHeM
GaHKOBCKMX KapTOYeK K 3asiBIeHWA O perncrpaumm HpuanyYeckux
nny) - 100 pybnewn;

Ha OaHKOBCKMX KapTouykaxX W Ha 3asiBieHUsIX O perncrpauun
IOPUAMYECKOro Nuua (C Kaxxgoro nvua, Ha Kakaom gokymeHte) - 200

pyonen.
3a HOTapuanbHble OEWCTBUS,, COBepLUaeMble BHE MOMELLEHUS
NCNOMNHUTENbHOrO komuTeTa CenbCKoro noceneHus,

rocyfapcTBeHHas MnoLunvHa ynriaynBaeTcs B pas3Mmepe, yBerMyeHHOM
B MonTtopa pasa.

INlbrotel Mo ynnaTte rocygapCTBEHHOW MOLLUMWHBI YCTaHOBIEHbI
nyHktamm n.2, 4, 11 craten 333.38 HK P® yacTb 2.

B cnyyae BHeceHUs namMeHeHW B BblaHHbIA MO pesynbTaTam
NpefocTaBneHns MyHUUUNANbLHOW YCNyru OOKYMEHT, HarnpaBreHHbIX
Ha ucnpasreHne OWKnboK, AOMYLUEHHbIX MO BWHE opraHa u (KUnu)
AOJMPKHOCTHOrO JiMua, nraTa ¢ 3agBuTens He B3MMaeTcs

nN.9 4.1 ct.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 ¢1.333.24 HK
P® (4acTtb BTOpas)

CtaTtbsa 8 ®egepanbHoOro
3akoHa N2210-d3

2.10. [NepeyeHb ycnyr, KOTopble

MNpegoctaBneHve HeobxoAuMbIX W 06a3aTenbHbIX YCIyr He




HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

SBNAITCA HEOOXOANMbBIMU N
obs3aTenbHbIMU ANA
npeaocTaBneHNa MyHULMNanbHOM
ycryru, B TOM YucCrie CBeAeHUs o
OOKYMeHTe (OOKyMeHTax),
BblAaBaeMOM (BblAaBaeMbIX)
opraHusauusiMu, y4acTByHOLIUMM B
npenocTaBneHnM MyHMUMNanbHbIX

ycnyr

TpebyeTca

2.11. MNopsigok, pasmep u
OCHOBaHWA B3UMaHWs nnatbl 3a
npegocTaBneHue ycrnyr, KotTopble
ABNAKTCA HEO6XOAUMbBIMU U
obsizatenbHbIMK AN
npenocTaBneHus
rocygapCTBEHHOW yCnyru, BKAoYas
MHpOPMaLNIO O MeToauKe pacyeTa
pa3mepa Takon nnatbl

MpepocTtaBneHne HeobxoauMMbix W 06s3aTeNbHbIX YCNYyr He
TpebyeTcs

2.12. MakcumarsnbHbIN CPOK
OXuaaHus B ovepeau npu nogade
3anpoca o npeaocTaBneHnn
MYHUUMNANbHOW YCAyr, YCryru,
npegocTaBnseMon opraHm3aumnen,
y4yacTByHOLLEN B NPeAoCTaBneHnm
MYHULMNANBHOW YCIyrn, N nNpu
nosly4eHumn pesynbTtaTta
npegocTaBneHNa Takux ycnyr

Mogaya 3aaBneHMs Ha MOyYeHMe MYHULUMNANbHOW YCryru npu
Hanuuum oyepeamn - He bonee 15 MUHYT.

Mpn nonyvyeHun pesynbTata nNpeaocTaBfeHns MyHULMMNANbHOU
yCryrmu MakCMMarnbHbI CPOK OXWOaHusi B odepenum He [O0SDKEH
npesblWwaTtb 15 MUHYT

2.13. CpoK 1 nopsiaok
pernctpauumn sanpoca 3aaButens

Peructpaums ocyLlecTBNsSieTCA Nocrne yCTaHOBNEHMS IMYHOCTU U
NPOBEPKM LOKYMEHTOB
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

O NpenocTaBneHum
MYHULUMNANbHOW YCRyrn 1 ycnyru,
npeaocTaBnsieMon opraHm3aumnen,
y4yacTBYHOLLEN B NPEeAoCTaBneHnn
MYHUUMNANbHOW yCryru, B TOM
yucre B ANeKTpoHHON hopme

2.14. TpeboBaHMs K NOMELLEHUAM,
B KOTOpPbIX NpefocTaBnsaeTcs
MyHuUMNanbHaga ycnyra, K 3any
OXungaHus, mectam gns
3anosiIHeHns 3anpocoB O
npegocTaBneHnm MyHMUMNansHoOm
yCnyru, MHPOPMaLMOHHbIM
cTeHgam ¢ obpasuamm nx
3anoSIHEHUS N NepeyYHeM
OOKYMEHTOB, HEOOX0aUMBbIX 4NH
npeaocTaBeEHNA KaXKaon
MYHULUUNANbHOW YCryru,
pasmeLLeHNo U OPOPMITEHNIO
BU3yanbHOW, TEKCTOBOW U
MyNbTUMEANNHON MHGOPMaLMK O
nopsgke npegocTaBrieHnst Takomn
ycnyru, B TOM Yucre K
obecnevyeHunto 4OCTYNHOCTU AN4
WMHBaNMAoB yKa3aHHbIX 0OBHEKTOB B
COOTBETCTBUU C (peaeparbHbIM
3aKoHOAATENLCTBOM U
3akoHogaTenbcTBOM Pecnybnmku
TatapcTaH 0 coumnanbHOW 3amTe

MpenocTtaBneHne MyHULMNANbHOW YCNyrM OCYLECTBNsSeTcs B
30aHMAX U MOMeLLeHusiX, 00opyaoBaHHbIX NPOTUBOMOXAPHOM
CUCTEMOWN M CUCTEMOWN NOXaPOTYLUEHUSA, HeobxoamMmon mebenbto Ang
ohOopMMEHNST LOKYMEHTOB, MH(POPMALMOHHBIMWN CTEHOAAMMW.

O6ecneunBaeTtcss ©OecnpenaTCTBEHHbLIM AOCTYN WHBaANMAoOB K
MecTy npegocTaBrfieHns MyHuuunansHou ycnyrn (yaobHbld Bxog-
BbIXO[ B MOMELLEHUS N NepeMELLIEHNE B UX Npeaenax).

BusyanbHas, TekctoBas v MynbTUMeaunHass uMHdopmaumsa o
nopsigke NpenocTtaBneHns MyHMUMNAnNbHOW ycryrn pasmMellaeTcs B
yOooOHbIX Ana 3asiBUuTenen Mectax, B TOM 4uCre C Yy4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMOO0B
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

MHBalnnngoB

2.15. lNokasatenn AOOCTYMHOCTU W
KadecTBa MyHUUMNANbHOW YCyri,

B TOM yucne KONnU4ecTBO
B3aMMOOENCcTBUA  3aaBUTEens C
JOJTHKHOCTHbIMMU nuyamm npu

npeaocTaBneHnn MyHUUUNanNbLHOM
yCcryrm n nx npoAoSKUTENBHOCTD,
BO3MOXHOCTb nony4yeHus
NHopMaLmn o] xone
npeaocTaBneHna MyHUUUNanbHOM

ycrniyrm, B TOM  4ucrne  C
NCNosnb30BaHMEM

MHPOPMaLMOHHO-

KOMMYHUKALUMNOHHbIX  TEXHOMOIMH,
BO3MOXHOCTb nnbo
HEBO3MOXHOCTb nonyyeHuns
MyHMLMNANbHOWN yCnyru B
MHOTFO(YHKLMOHANbHOM  LEeHTpe
npenocTaBneHus

rocygapCTBeHHbIX n

MyHMUMNanbHbIX  ycnyr (B TOM

yucrne B NOAHOM o6beme), B
no6om TeppuTopmnanibHOM
noapasgeneHum opraHa
MCNOSTHUTENBbHO

pacnopsanTenbHOro opraHa
MECTHOro camoynpaBneHus, no
BblGOpy 3aaBuTens

[MokasaTtensaMmu AOOCTYMHOCTU NpefoCTaBNeHUs MyHUUMNanbHOM
yCcnyru siBRsitOTCA:

pPacnonoXeHHOCTb MOMELLEeHUS UCMONKOMa B 30HE LOCTYMHOCTU
00LLEeCTBEHHOIO TPaAHCNOPTAa;

HanMyne HeobXoOMMOro KONMMYecTBa CneuuanucToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLIECTBMASAETCA MPUEM [OOKYMEHTOB OT
3aABUTENEN;

HanuMyme ncdepnbiBaoLLEen NHpopMaunm o cnocobax, nopsake m
cpokax npegocTaBneHns MyHUUMNANbHOM ycnyrm Ha
MHAOPMALNOHHbIX cTeHpax, NHAPOPMALNOHHbBIX pecypcax
JTeHnnHoropckoro MyHuUMnanbHOro pamoHa B ceTu «/HTepHeT», Ha
EomHom nopTtane rocyaapCTBEHHbIX M MyHULMNANbHbLIX YCAYT;

OKasaHue MnoMOLM WHBaNMaam B nNpeodonieHun 6apbepos,
MELLALMX NOSTYYEHMIO UMM YCIYr HAapaBHe C APYrMMU NnLamMu.

KauyectBo npegocTaBneHust MYHULUMNANbHON ycnyru
XapaKTepuayeTcsa OTCYTCTBUEM:

oyepenen Npu NnpuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLLUEHWIA CPOKOB NPeaOCTaBNEHNUS MyHULMNANBHOW YCNYTIK;

Xanob Ha gencteus (besgenctene) MyHULMNAnNbHbIX CRyXalumx,
NPeaoCcTaBSOLWNX MYHULMOATBbHYIO YCAYTY;

Xanob Ha  HEeKOppPeKTHoe, HeBHMMAaTeNbHOE  OTHOLLEHNEe
MYHUUMNAMbHbIX CYy)XalUMX, OKasblBalOLWMX MYHULMOASBbHYIO YCNyry,
K 3asBUTENAM.

Mpn nogaye 3anpoca 0 NpeaocTaBfEHNN MYHULMNANTbHOM YCIyru
M nNpyM  NOMyvYeHUn  pesynbTata  MyHUMUMNANbHOW  YCIyri,
npegnonaraeTtcd OOHOKpaTHOE B3aMMOAEWCTBME  AOSTHKHOCTHOrO
nuua, nNpegocTtaBnsAlOLWEro MyHUUMNAnbHYK YCNyry, U 3asBuTtens.
MpoaomKnTeNbHOCTL B3aMMOAENCTBUSA onpeaenseTca pernaMmeHToM.
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HaumeHoBaHue Tpe6oBaHusA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMA cTaHpapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

(aKkcTeppuTOpUarnbHbIN - NPUHLMN),
nocpencTsomM 3anpoca o]
npegocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (nnn)
MYHMLMNANbHbIX ycnyr B
MHOIO(YHKUMOHAmNbHbLIX  LleHTpax
npegocTaBneHus

rocy4apCTBEHHbIX n
MYHMLMNANbHbIX yCcnyr,

npegycMoTpeHHoro crtatben 15.1
depnepansbHoro 3aKoHa
(kOMNNEeKCHbIN 3anpoc)

MHdopmaums o xoge npefocTaBreHnus MyHUUUNansHOW ycryru
MoXeT ObITb nonyyeHa 3asBuTenem Ha cante  JleHMHoropckoro
MyHMLUMNAanNbLHOro pavoHa, Ha EgmMHom nopTane rocyaapCTBEHHbLIX U
MYyHUUMNanbHbIX ycnyr, 8 MOL.

lMpepocTtaBnexHune MyHULUMMNanbHON ycnyru yepes
MHOrOYHKLUMOHAaNbHbLIN LLeHTP NpefocTaBneHns rocyJapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (ganee — ML), yoaneHHble paboyne mecta
M®L| He ocywiecTBnaeTCS.

MyHuuunansHas ycnyra no aKcTepputopuanbHOMY NPUHUMUNY U B
cocTaBe KOMMNIIeKCHOro 3anpoca He nNpefocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM
yucne yuuTbiBalowme
0CoBEeHHOCTN NpeaocTaBneHuns
MYHMLMNANbHOW yCryrn no
SKCTEppUTOpPManbHOMY MPUHLMNY
(B cny4yae, ecnu MyHuuMnanbHas
ycnyra npegocraBnsieTcs no
9KCTEpPPUTOPMAnNbHOMY MPUHLMNY)
N 0COBEHHOCTM NpeaoCTaBneHns
MYHMUMMNANbLHOWN yCnyru B
3NEeKTPOHHOU hopme

KoHcynbTaumio o nopsgke nonyyvyeHnss MyHUUmMnanbHOW yCryru B
3NEKTPOHHOM (popMe MOXHO Mony4nTb Yepe3 UHTepHeT-NpuemHyto
unn 4epes [lopTan rocyaapCTBEHHbIX W  MyHMUMNANbHbLIX YCIyr
Pecnybnukn TatapcTaH.

B cny4yae, ecnu 3akoHOM npegycMmoTpeHa nofada 3asiBreHus o
NpeaocTaBneHnn MyHUUMNanbHOW YCRyrM B 3NEKTPOHHOW dopme
3agBrneHne nopgaetca  4depe3 [lopTtan  rocyaapCTBEHHbIX U
MyHuumnanbHblx  ycnyr  Pecnybnukn  Tatapctan  (http://uslugi.
tatar.ru/) unn EgnHbIn nopTan rocyaapCTBEHHbIX U MyHULUMMANbHbIX
yenyr (cpyHkuun) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINONMHEHUA aAMUHUCTPATUBHbBIX npoueayp,
TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUCIIe OCOGEHHOCTU BbIMONHEHUA
aAMMHUCTPATUBHbLIX Npoueayp B 3NeKTPOHHOU chopme

3.1. OnucaHne nocnenoBaTeNibHOCTU OEWCTBUA NPU NpPeaocTaBfieHMM MYyHULMNANbHON
ycnyrm
3.1.1. TllpepoctaBneHve MyHUUMNANbHOW YCryrM BKAOYaAeT B cebsa  crneaywowme
npoueaypbl:
1) KOHCYNbTMPOBaHWNE 3asBUTENS;
2) NpUHATNE N pErnCTpauUns 3asBNEeHUs;
3) noAaroToBKa M Bblgada pesynbtarta MyHUUunansHOm yCrnyru;
3.2. Oka3aHve KOHCynbTauum 3asaBUTENO
3.2.1. 3aaButenb NMYHO K (MnKM) no TenedoHy obpallaetca B Micnonkom gnsa nonyyvyeHus
KOHCYnbTauuin 0 Nopsiake Nosy4eHns MyHUUMNanbHON yCnyru.
3amectutens pykoBoautena WMcnonkoma (cekpeTapb), OTBEYaloWMi 3a COBepLUEHME
HOTapuanbHbIX OEUCTBUA (Oanee — 3aMecTutenb pykoBoautensa Kcnonkoma (cekpeTtapb),
OCYLLIECTBNSAET KOHCYNbTUPOBaHUE 3aABUTENS, B TOM YMCHEe MO COCTaBy, (hopMe U coaepxaHuio
AOKYMEeHTauun, HeobxoanmMon Anst NONy4YeHUs MyHULMNAnsHOM yCnyrm n npy HeobxoammMmocTu
oKasblBaeT NOMOLLb B 3anofiHeHUW B6naHka 3asBneHuns.
Mpouenypa, ycTaHaBnMBaeMass HaACTOAWMM MNYyHKTOM, OCYLLUECTBNAETCA B [AeHb
obpalleHna 3aaBuTens.
PesynbTaT npouenypbl: KOHCYNbTaLMu, 3aMevaHusi No coctaBy, dopMe U coaepXaHuto

npeacTaBneHHON JOKYyMEHTaLMMW.

3.3. MpuHATHE K perncTpauus 3asaBneHns

3.3.1. 3aaBuTENb NINYHO, Yepe3 AOBEepPeHHOe NULO NoAaeT NMCbMEHHOoe 3asiBfieHune
O npeanocTaBfieHMM MYHUMUMNANbHOW ycnyrm W npeacrtaBnsieT AOOKYMEHTbl B
COOTBETCTBUMU C NYHKTOM 2.5 HacTosiwero PernameHTta B Ucnonkom.

3.3.2. 3amecTtuTens pykoBoantens Mcnonkoma (cekpeTtapb) OCYLLECTBISET:

yCTaHOBMEHWE NMNYHOCTU 3asBUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae 4eNCTBUSA NO AOBEPEHHOCTN);

NPOBEPKY Hanmuuus [OKYMEHTOB, MNpPeayCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBMA MPeACTaBfeHHbIX OOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMsM
(Hagnexawee ocdopmMneHne Konunh AOOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MNo4YUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CITOB N MHbIX HE OrOBOPEHHbLIX UCNPaBNEHNI).

B cnyyae oTcyTCTBUSA 3amMevaHun 3amMecTUTENb pykoBoamTens Mcnonkoma (cekpeTtapb)
OCyLLleCTBNAET:

npyem n perncTpauuio 3adaBneHust B cneynanbHOM XypHane;

BpyYEeHME 3asBUTENIO KOMWUW 3adBneHUst C OTMETKOW O gaTte npuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpe, AaTe U BPEMEHWN UCMONHEHNSA MYHULMNANbHOW YCAYT.

B cnyyae Hanumuusa ocHoBaHMI ANs OTKasa B nNpueme LOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkTom 2.8 Hactosiwero PernameHTta, cneuvanuicT, BeaywMid MpUEM [OOKYMEHTOB,
yBe4OMINSIET 3a8BUTENS O HANMYUM NPENSITCTBUN ANs PerucTpaumm 3asiBfieHnst U Bo3BpaliaeT
€My [OOKYMEHTbl C MUCbMEHHbIM OOBACHEHWEM COAEPXaHUA BbISIBEHHbIX HEJOCTATKOB B
npeacTaBfieHHbIX JOKYMEHTaX.

PesynbTaT npouenyp: NPYHATOE U 3aperMcTpMpoBaHHOE 3asiBNEHNE U BO3BPaLLEHHbIE
3aABUTEN0 AOKYMEHTHI.

3.4. MoaroToBka v Bblgaya pesynbTtarta MyHUUUNanbHOW ycnyru

3.4.1. 3amectutenbp pykoBoauTens lKcnonkoma (cekpeTapb) Nocne perucrpaumm
3asBNeHns ocyLecTBrseT:
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NPOBEPKY CBEAEHUN, coAepXalLMXCH B JOKYMEHTax, npunaraembiX K 3asiBlIEHUIO;

NPOBEPKY  HanuMyiMa  OCHOBaHUW AN OTKasa B NpedocTaBneHun  YCryru,
npeaycMoOTpeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hannuma ocHOBaHWW O OTKasa B NpefoCTaBfeHuMu YCNyru 3amecTuTerb
pykoBoautensa Mcnonkoma (CekpeTapb) wu3BewaeT 3asBUTENd O [MpUYMHAX oOTkasa U
ocyLlecTBnAeT npoueaypsbl, NpegycMOTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae Hanuuus oCHOBaHUW OS5 OTNIOXEHUS COBEpPLUEHUS HOTapuasibHOro AencTBus
3amectutens  pykoBogutens  Wcnonkoma  (cekpeTapb)  OCyLIeCTBRseT  npouenypesl,
npenycMoOTpeHHble NyHKTOM 3.5 HacTosiwero PernamenTa.

B cnyyae oTCyTCTBMSI OCHOBaHWUMA AN OTKasa B NpegoCTaBfieHUU MyHUUUNanbHOW
ycrnyru cneumanucr:

npoBepsieT NPaBUbHOCTb ONMaThl 3@ COBEPLUEHME HOTapuasibHbIX 4ENCTBUNA;

CrnnyaeT KOMuo AOKYMEHTa UMK BbIMUCKY U3 HEro C NOANMHHUKOM AOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBuMT NOAMNUCb, OTTUCK MNeyaTu WUCMOSIHUTENbHOrO0 KOoMUTeTa MoceneHna ¢
n3obpaxeHunem rocyagapcteeHHoro repba Poccurckon ®egepauuu;

perncTpupyeT CcoBepLUeHHOe HoTapuarbHoe LeWCTBUE B peecTpe ANns perucrpauuu
HOTapuanbHbIX 4ENCTBUN;

BO3BpaLlaeT 3aBepeHHble AOKYMEHTbI 3asBUTENIO.

Mpouenypbl, ycTaHaBnuBaemble nyHkTamum 3.3 -3.4 Hactoswero PernameHTa,
OCYLLIECTBNATCA B TedeHne 15 MUHYT C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTaT npoueayp: HoTapuanbHO YOOCTOBEPEHHbIE KOMUN JOKYMEHTOB UMW BbIMUCKN,
nepenaHHble 3asiBUTENIO.

3.4.2. 3amectutenb pykosoauTens Kcnonkoma (cekpeTapb) B Ccriydae npUHATUSA
peweHnss o6 oOTkase B MpedoCTaBfeHUW YCNyrn BbIHOCUT MNocTaHoBfneHne o6 oTkase B
COBepLUEHNN HOTapuaribHbIX AencTBuI. [TocTaHOBEHME HaNpaBnaAeTCs 3asaBUTESO MO NoyTe.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLUECTBMSIOTCA HEe MNo3aHee
NATU AHE C MOMeHTa obpalleHns 3asBuTens 3a NnpeaocTaBieHnemM yeryru.

PesynbTaT npouenyp: noctaHoBrieHMe 06 oOTka3e B COBEPLUEHUN HOTapuasnbHbIX
AEeNCTBUIN, HanpaBreHHoe 3aaBUTENNIO.

3.5. OTnoxeHwne coBepLleHNs HOTapuanbHOro AeNcTBUs

3.5.1. 3amectutenb pykoBoguTens Wcnonkoma (CekpeTapb) MOXET OTMOXUTb
COBepLUEHME HOoTapuarbHOro 4eNCTBUSA B Criyvae:

HeobXoOUMOCTM UCTPebOoBaHMS OOMOMHUTENbHbLIX CBEAEeHUMW OT  (PU3NYECKUX U
topUaNYECKNX NnL;

HanpasBfeHUs JOKYMEHTOB Ha 3KCNepTunay;

HeobXo4MMOCTIN 3anpoCUTb 3aMHTEPECOBAHHBLIX NUL, 06 OTCYTCTBUM Y HUX BO3PaxKeHUi
NPOTMB COBEPLLEHNS 3TUX OENCTBUMN.

3amectutens pykosoautens Wcnonkoma (cekpeTapb) u3BewaeT 3aaBuTenss o6
OTNOXEHUN COBEPLLUEHNSA HOTapUanbHOro AeNCTBUsS.

Mpoueaypbl, ycCTaHaBnMBaeMble HACTOSILWMUM MYHKTOM, OCYLECTBNATCA B [AEHb
obpaleHna 3assuTtens.

Pesynbtat npoueayp: wu3BeweHue 3asButens 006  OTMIOXKEHUWM  COBepLUEeHMS
HOTapuanbHOro 4ENCTBUA.
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3.5.2. 3amectutenb pykoBoguTens Mcnonkoma (cekpeTapb) Nocne NpUHATUS peLUueHuns
06 OTNOXEHMM COBEpLUEHUS HOTapuanbHOro OEenCTBUS FOTOBUT 3anpoc, Heobxoaumbln Ons
nonyyYeHnss OOMNOMHUTENbHbLIX CBEAEHUW, WM HanpasnseT B COOTBETCTBYIOLMW OpraH wunu
3aMHTepecoBaHHOMY nnLly.

Mpouenypsbl, ycTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBISIOTCHA He Mno3gHee
NATU AHEN C MOMeHTa obpalleHns 3asiBuTens.

PesynbTaT npouenyp: 3anpoc, HanpaBfeHHbIn B COOTBETCTBYHOLUMA OpraH unu
3aMHTEepPEeCOBaHHOMY NnLly.

3.5.3. 3amectutenb pykoBoauTensa Wcnonkoma (cekpeTapb) nocrie MOCTynneHns
OTBETOB Ha 3anpocbl Wu3BeLWaeT 3asBuUTeNns W npegoctaBnseT ycnyry B MNopsake,
yCTaHoBIIEHHOM nyHKkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOHapyXeHUst TEXHMUYECKOW OLMOKN B [OOKYMEHTE, SBMSKOLLEMCS
pe3ynbTaTtoM MyHULMNAnbHOW YCnyru, 3asButenb npeacrasnseT B Vicnonkom:

3aaBneHne o6 ncnpasneHun TexHUYeckon owmnbkm (npunoxeHne Ne1);

AOKYMEHT, BblOAHHbIA 3asBUTENMO0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COLEPXUTCHA TEXHUYECKas OLIMOKa;

AOKYMEHTbI, UMeILMe opuanudeckylo  cuny, CBUAETENbCTBYKOWME O  Hannyum
TEXHUYECKON OLLUNBKM.

3asaBneHne 06 uncnpaBneHMN TEXHUYECKON OWMOKM B CBEOEHMSIX, YKa3aHHbIX B
OOKYMEeHTe, 4BMSWeMcs pesynbTatoM MyHUMUMNanbHOW ycnyry, nogaeTcs 3asBuTenem
(ynosTHOMOYEHHbIM NpeacTaBuTeENEM) NMUYHO, MO0 NOYTOBLIM OTNPaBNEHMEM (B TOM YUCHE C
NCNONb30BaHMEM 3MEKTPOHHOM MOuYTbl), NMOO Yepe3 efuHbI nopTan roCyAapCTBEHHbLIX U
MYHULUMNANbHbIX YCAYr UM MHOTOYHKLMOHANbHBLIN LLEHTP NpeaoCcTaBNeHns rocyaapCTBEHHbIX
N MyHALUMNANbHbIX YCNYT.

3.6.2. 3amecTtutenb pykoBogutensa KMcnonkoma ocywiectBnsieT npuemMm 3asBneHus ob
UCNpaBNeHNN  TEXHUYECKOM OWnBKM, perncTtpupyet 3asdBrneHMe C  NPUIOXKEHHbIMU
AOKYMEeHTamM.

Mpouenypa, ycTaHaBnMBaemasd HaCTOSALWMM MYHKTOM, OCYLLUECTBMSETCA B TedeHue
OLHOro [HSA C MOMEHTa perucTpaunm 3asiBreHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBreHue.

3.6.3. 3amecTtutenb pykoBogutensa Kcnonkoma paccmaTpuBaeT OOKYMEHTbl U B Lensax
BHECEHUSI WCMpaBneHWA B [OOKYMEHT, SBNSAWUACA pes3ynbTaToOM YCryr, OcCyLlecTBnseT
npouenypbl, NpeaycMoTpeHHble nyHkTOM 3.4 Hactosiwero PernameHta, 1 Bblgaet
UCNpaBneHHbI  OOKYMEHT 3asdABuTento (YNOMHOMOYEHHOMY NPeACTaBUTENIO) JNUYHO Mo4
pPOCNUCH C N3bATUEM Y 3asaBUTENS (YNONMHOMOYEHHOIO NPeAcTaBUTENs) OpuUrMHana OKYMEHTa,
B KOTOPOM COAEPXMUTCS TeXHUYecKas owmbka

Mpoueaypa, yctaHaBnMBaemMasi HaCTOSILLUM MYHKTOM, OCYLLECTBMSETCA B TeYeHMEe Tpex
AHen nocne  OGHapyXeHWst  TeXHUMYEecKOW owubknm unm  nonyyvyeHuss ot mboro
3aUHTEPECOBaHHOMO NMLa 3asBeHMs 0 AOMYLEHHOM oLwmnbke.

PesynbTaT npoueaypbl: Bbl4aHHbIN (HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. MopAaaok u popMbl KOHTPOSISA 3a NpeaoCcTaBeHMeM MyHULMNANbLHON YCIyrv

4.1. KoHTponb 3a MNOMHOTOM M Ka4yeCTBOM MpefoCTaBfeHUst MYHMUMNANbHOW ycnyru
BKMOYaeT B cebsa BbISIBNEHWE U YCTpPaHEHWEe HapylleHWr npaB 3asiBUTenen, npoBegeHue
npoBepok cobniogeHns npoueayp nNpenocTaBneHns MyHUUMNanbHOW YCNyr, MNOArOTOBKY
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pelueHnn Ha gencTeua (6esgenctene) AOMKHOCTHbBIX NINL, OpraHa MeCTHOro camoynpaBfeHus.
dopmamn KOHTpONA 3a cobnogeHneM WCMNONHEHNS agMUHUCTPATUMBHBLIX npoueayp
ABMAIOTCA:

1) npoBepka ® cornacoBaHWe MPOEKTOB  [OOKYMEHTOB MO  NpedoCTaBfeHuto
MYyHUUMNanbHOW ycnyru. Pe3ynbTaToM NpoBepKn ABNAETCA BU3MPOBaHME MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHne B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEpPOK cobnogeHus
npoueayp NpeaocTaBrieHnss MyHUUMNAansHOW YCIyri.

KOoHTponbHble NpoBepkn MOryT ObiTb MMAAHOBbIMU (OCYLLECTBNATHCA HA OCHOBaHWUU
nonyrogoBbIX WM  TOAOBbLIX MNMaHOB paboTbl oOpraHa MECTHOro camoynpasfneHusd) wu
BHennaHosbiMU. [py NnpoBeaeHUn NpoBepPOK MOryT paccMaTpuBaTbCA BCe BOMNPOCHI, CBA3aHHbIE
C NpefocTaBfieHneM MyHMUMNAanNbHOW yCcryrn (KOMMNSEKCHbIE NMPOBEPKKN), UIN MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUs, UMEeLWMeCca B 3NEeKTPOHHON
0ase [faHHbIX, cnyxebHas KoppecnoHOeHUMsl, YCTHasd U NUCbMEHHas WHdopMauus
cneumnanucToB, OCYLLECTBISIOWMX BbINOMIHEHME aAMUHUCTPATUBHBIX nNpoueayp, XypHansbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAeHUS.

[ns ocywecTBrneHna KOHTPONS 3a COoBepLUeHWeM OEeWCTBUA Mpu npeaocTaBfieHnn
MYHUUMNANbHOM YCMyrM U MNPUHATUM peLleHun pykosBoauTesnto Kcrnonkoma npeacTtaBrisioTcA
crpaBKku O pe3yrbTaTax NpegocTaBneHna MyHUUUNanbHOW yCryru.

O cnydasx W NpuvyYMHaxX HapyLleHWst CPOKOB, MNOCNedoBaTerlbHOCTM W CoaepXKaHus
aflMUHUCTPATUBHbBIX Mpouedyp cneuvannuctbl HeMeaneHHoO WHMOPMUPYIOT pyKoBOAUTENSA
opraHa, NpefocTaBnsalLWLEero MyHULUNAaNbHYO YCIyry, a Takke NnpeanpuHMMatoT CpoYHble Mepb!
No YCTPaAHEHUIO HapyLUEHNI

4.2. Tekywmin  KOHTpOnb 3a  cobnogeHnMem  nocrnegoBaTenbHOCTU  OEeUCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBLIMK MpouedypaMu no npefoCTaBNeHU0 MyHUMUMNansHOM
ycryru, OCyLLeCTBNSeTCA 3amectuTenemM pykoBoautensa KMcnonkoma no MHpacTpykTypHOMY
pas3BuUTUIO, OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPefoCTaBfEHUIO MYHULUMNANbHOM
ycryru, a Takxke cneuuannctamm otgena MHPpPacTpyKTypHOro passuTus.

4.3.TlepeyeHb  OO/MKHOCTHLIX  NUL,  OCYLIECTBASAWNX  TEeKYWUA  KOHTPOIb,
yCTaHaBMMBaETCA [MOSMIOXKEHUSAMN O CTPYKTYPHbIX NoApas3fdeneHusx opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHUS HapyLlleHWA npas
3asiBUTENEN BUHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTtBoM Poccunckon degepaumn.

4.4. PykoBoguTenb oOpraHa MeCTHOro camoynpaBrieHUs HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHnIA 3aaBUTENEN.

PykoBoantenb (3amMecTtuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasfernieHnst opraHa
MECTHOro CaMOyrnpaBfeHnst HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeEMEHHoe WU (Mnn)
HeHagnexauiee BbINOSIHEHNE a4MWHUCTPATUBHBIX [OEWCTBUW, YKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OSMKHOCTHbIE LA W UHble MyHWUMNANbHbIE CRyXallne 3a peleHus u OencTBus
(6espencTBue), npuHUMaemMble (OCyLLEeCTBNAeMbI€) B XO4e NpefocTaBneHns MyHUUMnansHOM
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mnopsigke.

4.5. KoHTporb 3a npegoctaBneHneM MyHUUMNansHOW YCnyrM cO CTOPOHbI rpaxaaH, ux
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00beaHEHUN W OpraHu3aunn, OCYLLECTBNSETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfeHuUs Npu NpeaocTaBNeHNN MyHULMNANbHOW YCyrn, NOnyyYeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW MHopmMauMm O nopsake  npefocTaBreHus
MYHULMNANBbHOW YCRyrM U BO3MOXHOCTU focyaebHoro paccMoTpeHuns obpalweHun (kanob) B
npouecce npefocTaBneHuss MyHUUMNansHOM YCnyru.

5. AlocynebHbIN (BHECYAeOHbIN) NOpAAOK 06XanoBaHUsA peLleHn U AecTBUN
(6be3pencTBUA) opraHa, npeaocTaBnAKOLWEro MyHULUNAanbHy ycnyry,
MHOroyYHKLMOHaNbLHOro LieHTpa npeaocTaBleHNUA rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auun, ykasaHHbIxX B yacty 1.1 ctatbun 16 ®eaepansHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHUKOB

5.1. Mony4atenun MyHUUuMnNanbHOW yCryrn NMelT NpaBo Ha obxanosaHwe B focynebHoM
nopsigke aencrteumn (besgencteuns) coTpyaHMKoB Micnonkoma, yvacTByloWwmMX B NnpegocTaBeHmm
MyHUUMNanbHon ycnyru, B icnonkom unu B CoBeT MyHUUMNANsHOro obpasoBaHus.

3agaBuTenb MOXeT 0b6paTUTLCS € Xanobown, B TOM YUCHe B Creayowmx cnyyasx:

1) HapywleHne Ccpoka perucTpaumm 3anpoca 3asBUTeNs O NpegocTaBreHun
MYHULMNANbHON YCNYru;

2) HapyLLeHne cpoka NpeaoCcTaBeHns MyHULMNANIbHOW YCNyru;

3) TpeboBaHMe y 3aaBuUTENd OOKYMEHTOB UMW UWHGOpMauum nmbo OCyLLeCTBIEHUs
AENCTBUA, NpeacTaBrieHne UM OCyLLEeCTBIEHNE KOTOPbIX He NpeagyCMOTPEeHO HOPMaTUBHbIMU
npaBoBbiMM akTamu Poccuinickon ®Pepepaunn, Pecnybnuku TartapcTtaH, JleHMHoropckoro
MYHUUMNANbHOro panoHa AN NpegocTaBneHns MyHUUMNansHOM yCnyru;

4)oTka3 B nNpuemMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpeayCMOTPEeHOo
HOpMaTMBHbIMX NpaBoBbIMM akTamu Poccuiickon ®Pepepaumn, Pecnybnukun TaTapcTtaH,
JlIeHMHOropckoro MyHMLMNAanbHOrO panoHa Ans NpefoCTaBNeHUs MyHUUMNanbHOW YCryru, Y
3asBuTens;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbLHOW YCRyrn, €Criv OCHOBaHUS OTKasa He
npenycMoTpeHbl doeepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBLIMU
HOpMaTMBHbIMKM MpaBoBbiMM akTamu Poccuinckon depepaumm, 3akoHaMM U UHbIMK
HOPMaTUBHLIMW NPaBOBbIMK akTamun Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbIMM
akTamu;

6) 3aTpeboBaHue OT 3asaBUTENd NpU NpPegoCTaBeHU MyHULMNANbHOW YCryrn nnathl, He
npenycMOTPEHHON HOPMAaTMBHLIMU NPaBoOBbIMU akTammn Poccuiickon depepaummn, Pecnybnukm
TaTtapcTtaH, JIeHMHOropckoro MyHMUUNanbHOro pamoHa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOrO nuua Mcnonkoma B MCNpaBneHuu OOMNyLEHHbIX
onevyaTok M oWMBOK B BbldaHHbIX B pea3ynbTaTte nNpeaocTaBfieHUst MyHUUUNANbHOW YCIyrn
AOKyMeHTax nMbo HapyLLeHne YCTaHOBEHHOIO CpOKa Taknx UCnpaBneHuni;

8) HapylwleHne cpoka WNuM  nopsgka  Bblgayu  OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHnUss MyHUUMNAnNbLHOW YCNyru;

9) NpUOCTaHOBIEHNE MNPEeaOCTaBNEHNS MYyHULMNANbHOW YCNyrn, €ecnvM OCHOBaHUSA
NPUOCTAHOBMNEHUA He npedycMoTpeHbl defdeparbHbIMA - 3aKOHAaMW U MPUHATBIMU B
COOTBETCTBUM C HMMWU MHBIMW HOPMAaTUBHbLIMK MPaBOBbIMM akTamu Poccuinckon Pepepaumu,
3aKOHaMMW U WHBIMW  HOPMAaTUBHbIMW  MpaBoBbiMW  akTamu Pecnybnukun  TartapcrtaH,
MYHMLUMNANbHbIMU NPaBOBbLIMW aKkTamu;

10) TpeboBaHwue y 3aaBUTENSA NPy NpeaocTaBNEHNN MyHULMNANbHON YCyrn AOKYMEHTOB
UM uHdopmMmauuun, OTCYTCTBUE U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasbliBanucb Mpwu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANd npenocTaBneHus
MYHUUMNANbHOW ycnyri, Nnnbo B NpefocTaBieHnn MyHUUMNanbHOW YCRyrk, 3a UCKNIYEeHneM
crny4aeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctateun 7 PegepanbHoro 3akoHa Ne 210-D3.
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5.2. )Kanoba Ha peweHus n pgencteua (6es3gencteme) opraHa, nNpeaocTaBnsoLLEero
MYHULUMNANbHYK YCIyry, AOSPKHOCTHOIO NUua opraHa, npefoCTaBrisioWEro MyHUUMNAnbHYO
yCcrnyry,  MyHUMUMMAnbHOrO  CriyXallero, pykoBoauTens opraHa, npegocTaBrisiowero
MYHUUMNANbHYK YCnyry, Nogaetca B MUCbMEHHOW dopme Ha OymakHOM HocuTene unuv B
3MEeKTPOHHOM hopMme.

YKanob6a wmoxeT ObITb HanpaBneHa no noyTe, 4Yepe3d MOL, c wncnonb3oBaHueM
WHGOPMALUMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  cauta
JleHnHoropckoro MyHuumnansHoro pawnoHa (http://www.__ .tatarstan.ru), EguHoro noprtana
rocygapcTBeHHbIX M MyHuumnanbHbiX ycnyr Pecnybnukm Tatapctad (http://uslugi.tatar.ru/),
EouvHoro noprana rocyapcTBeHHbIX n MYHULUMNAaNbHbIX ycnyr (dyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3aABUTENS.

5.3. XKano6a, noctynusluas B opraH, NPegoCTaBnSoOWNA MyHULMNANbHYIO YCnyry, nnbo
BbILUECTOSALNA OpraH (Npu ero Hanuyuu), NoANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
pabounx [HEM CO [HA ee perucTpaumm, a B cryvae obxanoBaHuWss OTkasa opraHa,
NpegoCcTaBnAOWEro MyHMUMNANbHYK YCryry, B NpvemMe AOKYMEHTOB Yy 3asButens nubo B
ncnpasneHnn AOMyLEeHHbIX OoneyaToK M OowMbOoK mnn B crnyyae o6anoBaHus HapyLUEHWs
YCTAHOBMEHHOIO CpoKa TakuxX WCNpaBfeHWh - B TeyeHue natum paboymx OHen co AOHS ee
perncTpauum.

5.4. XKanoba gomkHa cogepaTb CrneayroLLyo HopMauuio:

1) HaMmeHoOBaHWe opraHa, NPeaoCTaBMAOWEro YCnyry, AOSPKHOCTHOMO nuua opraHa,
nNpefocTaBnsAOWEro ycnyry, WM MyHUUUNAnNbHOro Chyxalwero, peleHus W OeWCTBUS
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) hbammnuio, wnms, OTYEeCTBO (nocnegHee - MpUM  HanmuMyuMu), CBEOEeHUMst O MecTe
XutenbcTBa 3asButena - @uamyeckoro nuua nmbo HaMmeHoBaHME, CBEAEHWS O MecTe
HaXOXOAEHUS 3asBUTENSA - HOPUOMYECKOrO Nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW MNouYTbl (NPU HanNW4MM) U MNOYTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) ceegeHna 06 obxanyemblx peweHusx U  aencteusx (6esgencteuu) opraHa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLLEr0 MyHULUMNANBHYIO YCNYTY, N MYHULMNANMbHOMO Cry>XXallero;

4) [oBOAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTEfNb HE COrfaceH C pelleHneM N OeNCcTBuem
(6e3pencTBnem) opraHa, npeaocTaBNANOLWEro ycnyry, AOS/MKHOCTHOMO fvua  opraHa,
NpegoCcTaBnSAOLWEro yCryry, UM MyHULUMNAnNbsHOro Cnyxatuero.

5.5.K xanobe moryT ObiTb NPUNOXEHbI KOMUW AOOKYMEHTOB, MNOATBEPXKOAOLLNX
N3NoXeHHble B xanobe obcTtoaTenbcTtea. B Takom cnyvae B xanobe npuBoauTCA nepedeHb
npunaraembix K HEM JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus Xanobbl NpuHUMaEeTCsa OAHO W3 crnegyloLlmx
peLueHuni;

1) xanoba ygoBneTBopsieTcs, B TOM 4ucrie B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONyLWEeHHbIX ornedyaTtok n ownbok B BblAaHHbLIX B pe3yrbTaTe npeaocTaBreHus
rocyaapCTBEHHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE MNPeayCcMOTPEHO HOpMaTMBHbIMK MpaBoOBbiMW akTamn Poccunckon depepaumm,
HOPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUunanbHbIMW NPaBOBbIMU
aKTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLLeHMUsl, YKa3aHHOro B HacTosLeM
NyHKTE, 3asBUTESNIIO B NMUCbMEHHON hOpMe U MO XerlaHuo 3asiBUTenNs B 3MeKTPOHHOW dhopme
HanpaBnsieTCs MOTUBMPOBAHHbLIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7.B cnyyae npu3HaHua kanoObl, noanexawen YyOoBNEeTBOPEHUIO, B OTBeTe
3aaBUTENt0 JaeTcsa MHopMauus O OENCTBUSX, ocyllecTBrseMblx Kcnonkomom, B uUensax
He3amennUTENbHOrO0 YCTPaAHEHUSA BbISABMEHHbLIX HAPYLUEHWA MpU OKasaHuM MyHULMNanbHON
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ycrnyru, a Takke MpPUHOCATCA W3BUHEHWs 3a [OCTaBfeHHble HeyaobcTBa M ykasblBaeTcs
NHOPMaLMA O AanbHeMunX OeWCTBUAX, KOTOpble HeobGXOoOAMMO COBEPLUMTL 3asiBUTENO B
Lensix Nony4yeHnst MyHUUMnanbHoOM yCnyru.

5.8. B crnyyae npu3HaHus xanobbl, He noanexallen yOooBNeTBOPEHMIO, B OTBETE
3as8BUTENIO, JAlOTCA apryMeHTUPOBAHHbIE Pa3bsACHEHWUsI O MPUYMHAX MPUHATOTO peLUeHusi, a
Takke nHopmMauus o nopsigke 06)kanoBaHUS NPUHSATOIO PeLLeHNs.

5.9. B cnyyae ycTaHOBMNEHMS B XOA4e WM MO pe3ynbTaTaM pPacCMOTPEHUs xamnobbl
NMPU3HaKoB cOCTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW MPECTYNieHns LOMKHOCTHOe
nuuo, paboTHWK, HaJenNeHHble MOTHOMOYMSIMM MO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaenslT UMetOLWNECss MaTepuarnbsl B OpraHbl NPOKypaTypbl.
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6. OCO6EeHHOCTM BbINOJTHEHUSA aAMUHUCTPATUBHbLIX NpoLueayp (aencTteun) B
MHOroyHKUUOHasrbHbIX LleHTPax npeaocTaBfieHUs rocyAapCTBEHHbIX U
MyHULMNAanNbHbIX yCnyr

6.1. OnncaHne  nocnegoBaTenbHOCTM  AENCTBUMMA  MpUM  NpefocTaBreHun
MyHMLUMNaNbHOW yCnyru BKNto4aeT B cebs cneyrowmne npouenypbl:

1) HbopmupoBaHMe 3asBUTENs O nopsake npenocTaBfieHUst MyHULMNanbsHOW
ycnyru;

2) NpUHATNE W perncTpauuns 3asiBeHns M LOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

3) hopmmpoBaHne 1 HanpasBfieHMe MeXBEOOMCTBEHHbIX 3anpocOB B OpraHbl,
yyacTBywouwime B NpegocTaBfieHUn MyHUMUMNanbHOW Yycryru, B TOM 4ucne no
KOMMIIEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka AENCTBUTENBbHOCTU YCWUMNEHHON KBannguKaunoHHON LNdpPOBON
9NIEeKTPOHHOM NOAMUCKU  3adBUTENS, WCMNOSIb30BAaHHOM NpU nojaye 3asBneHus o
npeaocTaBneHn MyHULUMNaNbHON yCcnyru;

5) HanpaBreHne 3asBNeHnsa ¢ JoKyMmeHTamu B Vicnonkow;

6) Bblga4a 3asBUTENIO pe3yrnbTaTta MyHULMNANIbHOW YCAYTi.

6.2. MIHdopMmnpoBaHne 3asBuUTeNd O nopsiake npefaocTaBfieHUs MyHULMNansHOM
ycnyru

3aasutenb Bnpase ob6bpatutbcs B MO®L, nuyHo, no TenedoHy u (unu)
9NIEKTPOHHOM MoYTe ANA  MOMyYeHUs KOHCYMbTauui O nopsgke  noslydeHus
MYHUUUNANbHOW YCyru.

Cneuunanuct MOLU nHgopmupyeT 3aaButens, B TOM Ynucne no cocrasy, oopme
npeacraBnsaeMon AOKyMeHTauun n gpyrum Bonpocam Asis nosiydeHns MyHuumnanbHOm
yCnyru v npu HeobxoAMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN GnaHka 3asiBNeHus.

3agBuTenb MOXeT MOoNyy4uTb MWHopMaumMio O nopsgke npefocTaBfeHus
MyHUUMNaNbHOM  ycnyrm  nytem  cBobogHoro  goctyna ¢ cawta Mol
http://mfcl6.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBaeEMbIE HACTOALLUMM MYyHKTOM, OCYLLECTBASIOTCH B AEHb
obpalleHuns 3asBuTens.

PesynbTat npoueayp: wvHdopmauuss no cocTtaBy, (opme npencraBnsgemMomn
AOKYMEHTauuu 1 Apyrum Bonpocam noslyd4eHms MyHMUmMnanbHOW YCryri.

6.3. MNMpuHATHE N perncTpauns 3asiBleHns

6.3.1. 3aaBuTenb NMUYHO, Yepe3 AOBEPEHHOE NULO UMW B 3NEKTPOHHOW dhopme
nogaetT MNUCbMEHHOEe 3asiBfieHne O npedoCcTaBneHn MYHULMNAnbHOM YCriyrn u
npeacraBnseT AOKYMEHTbl B COOTBETCTBMM C MYyHKTOM 2.5 HacTosiwero PernameHTta B
ML, ynaneHHoe paboyee mecto MOLI.

3adaBneHne 0 NpeaoCcTaBfieHUN MYHULMNANbHOW YCIyrn B 3MEKTPOHHOW dhopme
HanpaenseTcs Yepes [opTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecny6nvku
TaTtapctaH. Peructpauma 3asaBreHus, MOCTYNMBLUENO B 3NEKTPOHHOM  bopme,
OCYyLLEeCTBNAETCA B YCTAHOBIIEHHOM MopsiaKe.

6.3.2. Cneuymanuct MOL|, Begywmn npuemMm 3asBfEHUA, OCyLlECTBNASET
npoueaypbl, NpeaycMOTpeHHbIE pernaMmeHTom pabotel MOL.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBMSOTCA B
CPOKW, YCTaHOBIEHHbIE pernameHTomMm padoTtsl MOLL.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHoe 3asiBrieHue.

6.4. dopMupoBaHue nakeTa AOKYMEHTOB
6.4.1. Cneumanuct MLl B cooTBeTCTBMM C pernameHToMm paboTtbl MOL:



21

nposepsaeT AOeUCTBUTENBbHOCTb YCUITIEHHOW KBanuUKauMOHHON LNMdpoBOMn
9NEeKTPOHHOM NOAMUCKU 3adBUTENSA, WCMNOSIb30BAHHOW MNpW nodade 3asiBeHnd o
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

dopMupyeT U1 HanpasnseT MeXBeOOMCTBEHHble 3anpocCbl B  OpraHbl,
yyacTBywouwime B NpegocTaBfieHUn MyHuMUMNanbHOW Yycryru, B TOM 4ucne no
KOMMIIEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBIISAOTCA B
CPOKW, YCTaHOBIIEHHbIE pernameHTomMm padoTtsl MOLL.

PesynbTaTt npoueayp: HanpasneHHbIe 3anpochl.

6.4.2. Cneuymanuct M®L| nocne nonyyYeHus OTBETOB Ha 3anpocbl opMmupyet
nakeT [LOOKYMEHTOB W HanpasnseTr ero B Mcnonkom B nopsgke, YCTaHOBIIEHHOM
pernameHTom paboTbl MOLL.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLUECTBMAIOTCA B
CPOKW, YCTaHOBJIEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpaeneHHble B ICNONKOM JOKYMEHTbI.

6.5. Boigaya pesynbtata MyHULMNAnNsHOW yCnyru

6.5.1. Cneumanuct MOLL npu noctynneHun pesynbTata MyHUUMNANBHOW YCNyrn
n3 KMcnonkoma peructpupyet ero B yCTaHOBSIEHHOM MOpSiAKe. u3BellaeT 3aaBuUTens
(ero npeacraBuTens) ¢ Ucnonb3oBaHMEM cnocoba CBsA3W, YKa3aHHOro B 3asiBNEHUU, O
pesynbTate NpegocTaBneHnsa MyHUUunanbHOW yCryru.

Mpoueaypbl, yCcTaHaBNMBaeMble HACTOALMM MNOAMYHKTOM, OCYLLECTBISIOTCA B
AEeHb NOCTYNMNEeHNa JOKYMEHTOB 13 Mcnonkoma.

Pesynbtar npouenyp: wu3BeweHWe 3asButena (ero npeacraButend) o
pesynbTate NpegocTaBneHnsa MyHUUunanbHOW yCryru.

6.5.2. Cneumanuct MOLl BoigaeT 3aaBuTento pesynbTaT MyHMUMNANbHOW YCIyrn

Mpouenypbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLIECTBASATCA B
nopsigke o4yepenHOCTW, B AeHb MNpubbITUA 3asBUTENS B CPOKM, YCTAHOBIIEHHblE
pernameHTomMm padotbl ML,

PesynbTat npoueayp: BblAaHHbIN pe3ynbTaT MyHULMNANbHOW YCyru.
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MpunoxeHne Ne1

PykoBogutento
McnonHuTenbHOro kommteTta

MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH
Or:

3asiBneHuve
006 ucnpaBfeHMn TeXHNYECKOU OLLINOKN

Coobuwato 06 owunbke, AOMNYLIEHHOM MPU OKa3aHUN MyHULMNANbHOW YCNyru

(HanmeHoBaHue ycnyru)
3anuncaHo:

MpaBunbHble
cBefeHus:

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYld  OowunbKy U BHECTM
COOTBETCTBYIOLUME  W3MEHEHUS] B [OKYMEHT,  SIBRSAOWWACS  pe3ynbTaTom
MyHULMNAnbHOM YCRyru.

Mpunarato cneayowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHnst 06 OTKIOHEHUWM 3asiBneHusi 06 umcnpaBreHum
TEXHUYECKOMN OLUINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBeHNst 3NEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOWN KoMK Ha ByMaXxHOM HOCUTENE NOYTOBLIM OTMPABEHNEM MO

agpecy:

MoaTeepxaato CBOe cormnacue, a Takke corracve NpeacTaBnsieMoro MHOK nvua Ha
00paboTKy nepcoHasnbHbIX OaHHbIX (COOp, cUCTEMATM3aUMIO, HaKOMSieHWe, XpaHeHue,
yTOuHEHnE (0OOHOBNEHME, U3MEHEHWNE), UCMOMb30BaHME, pPacrpoCTpaHeHNe (B TOM 4ucne
nepeaady), o6esnnumBaHne, 6noKMpoBaHNE, YHUUTOXEHNE NEPCOHANbHbIX AaHHbIX, a TakkKe
WHbIX [OEWUCTBUWA, HeobxoaMMbIX Ans 00paboTKM NepCoHanbHbIX OaHHbIX B paMKax
NpeaoCcTaBneHns MyHULMNANIbHOW yCryr), B TOM Y/CIe B aBTOMATU3NPOBAHHOM PeEXUME,
BKINOYasi MPUHATME PELLEHNIA Ha UX OCHOBE OpraHoM MpeAoCTaBAOLWMM MyHULUMNANbHYO
ycnyry, B Liensix NpeaocTaBieHms MyHUUmMnanbsHOM yCryri.

HacTosawmm noareepxaato: CBeAEHWS, BKIIOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECH K
MOEN NNYHOCTU W NpPencTaBnsgeMoOMY MHOK ULy, a Takke BHECEHHble MHOK HWKe,
[OCTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUMOXEHHbIE K 3asBMNEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMNEHHbIM 3aKkoHoaaTenscTBoM Poccuickon depepauum, Ha MOMEHT
npeacTaBneHnss 3asBrneHnss 3T OOKYMEHTbl OEWCTBUTENbHbI MU COAepXaT OOCTOBEPHbIE
cBefeHus.

[ato cBoe cornacue Ha y4actTue B onpoce Mo OLeHKe KavecTBa npeaocTaBfieHHoM
MHE MYHULIMNAnbHOM yCnyr no Tenedony:

(nata) (nognwucek) (©.1.0.)
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MpunoxeHne
(cnpaBoyHoe)

PeKBU3NUTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npegocTaBrieHne MyHVILIMI'IaanOI;I
ycnyrn n ocyweCTBIIALWNX KOHTPOJIb €€ UCNOoJIHeHuA,

Ucnonkom HoBouwwTepsAKCKOro cenbcKoro noceneHus JIeHUHOropckoro
MyYHULUMNANbHOro pamoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec
PykoBoautens ncrnonkoma 3-37-30 Nisht.Len@tatar.ru
CekpeTapb 3-37-30 Nisht.Len @tatar.ru

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONUPYOLWMX NpeaocTaBneHue
MYHULUMNaNbLHOM ycnyrm

[omKHOCTb TenedoH OneKTPOHHbI agpec

[CmaBa noceneHud 3-37-30 Nisht.Len @tatar.ru
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MpunoxeHue 2

K NOCTaHOBMEHNO NCNOMHUTENBLHOIO

komuteTa MYHULMMNANBHOIO
obpasoBaHuss  «HoBouwwTEpSIKCKOE
cernbckoe noceneHune»

JIeHnHOropckoro - MyHUUMNANbLHOrO
pavioHa Pecnybnukn  TartapctaH
«HoBouwwTepsikckoe cernbckoe

noceneHune»
OT «29» okTa6psa 2019 1. Ne 14

AQMWHUCTPATUBHbLIN pernamMmeHT
npeaocTaBrieHUss MyHULUNANbHOMW YCIYru No CoOBepLUEeHNI0 HOTapuarnbHbIX
AEeNCTBUM - yAOCTOBEpEHNE AOBEPEHHOCTHU

1. O6LWmMe nonoxeHus.

1.1. HacTtoswun agMMHUCTPATUBHbIN pernameHT NnpeaocTaBneHns MyHUUMnanbHom
ycnyru (ganee — PernameHT) ycTaHaBnvMBaeT CTaHA4APT M NOPSAOK NPeAoCTaBeHns
MYHULMNANbHOW YCIyr No COBEPLUEHMIO HOTapuarbHbIX 4ENCTBUN- YOOCTOBEPEHMNE

AOBEPEHHOCTU (Oanee — MyHMuMnanbHasa ycnyra).

1.2. Monyyatenu MyHuumnanbHOn ycnyru: dumsmnyeckue nuua (ganee - 3asBuTenb).

1.3. MyHuumnanbHaa ycnyra npegocTaBnsieTcs  MCNOMHUTENbHLIM - KOMUTETOM
HoBoULLTEPAKCKOro CeNbCKOro noceneHnss JIEHMHOropckoro MyHUUMNanbHOro panoHa
(oanee — Ucnonkom).

1.3.1. Mecto HaxoxgeHue WCnonHUTENbHOro KoMUTeTa MYHULMNANBHOIOo
obpasoBaHus «HoBouLITEPSAKCKOE cernbekoe nocerneHme» JIeHMHOropcKoro MyHULMNanbHOro
panoHa Pecnybnuku TatapctaH c.Hosbi NwTepsik, yn.LleHTpanbHas, 4.7.

Mpadcuk paboTbl:

noHegenbHUK — natHuua: ¢ 7.00 go 16.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.

Bpemsa nepepbiBa onsi otAbixa M NUTaHWUsS yCTaHaBNMBAETCA NpaBuiiamMn BHYTPEHHErO
TPyOoBOro pacnopsigka.

CnpaBo4Hbin TenedoH 8(85595) 3-37-30.

Mpoxoa Nno AoKyMeHTaM, yA0CTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odmumanbHoro camta MCNONHUTENbHOrO KOMUTETA MYHMLMNANbHOrO
obpasoBaHns «HoBouLITEPSKCKOE cernbekoe noceneHme» JIEHMHOropcKoro MyHULMNanbHOro
panoHa Pecnybnuknm TaTapctaH B WH(POPMALNOHHO-TENEKOMMYHUKALMOHHON  CeTu
«NHTepHeT» (manee — ceTb «MHTEepHeT»): (http:// www.leninogorsk.tatarstan.ru).

1.3.3. VIHdopmauma o MyHMUMNanbHOW ycriyre, a Takke O MeCTe HaXOXOEHUs wu

rpaduke paboTbl icnonkoma MoxeT ObiTb Nony4veHa:

1) nocpeacTBOM MHPOPMALMOHHBIX CTEHOO0B, COAEPXKaLLUX BU3yaribHYHO U TEKCTOBYIO
NMHpopMaLMIo 0 MyHULMNANBHOW yCryre, pacnofoXeHHbIX B nomelleHnsax Vicnonkoma, ans
paboTbl C 3aaBUTENAMM.


http://www.leninogorsk.tatarstan.ru/
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MHdbopmaumss Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TaTapctaH BknoyaeT
CBeAEeHUs 0 MyHMUMNanbHOW ycnyre, cogepxawmeca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTtBoM cetn «MHTepHeT» Ha oduumnanbHOM cante MyHUUMNAanbHOro pamoHa
(http:// www. leninogorsk.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMnanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EgnHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B Mcnonkome:

npy YCTHOM OBpaLleHun - INYHO UK Mo TeneqoHy;

npyv NUCbMEHHOM (B TOM 4ncne B hopme 3NEeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
Gyma)KHOM HOcUTEene No No4yTe, B 3NEKTPOHHON hopMeE NO SNEKTPOHHON NOYTE.

1.3.4. Hbopmaumsa no Bonpocam npeaoctasneHnsa MyHUUunanbHOM yCryru
pasmMeLlaeTcsa cneyunanuctom Mcnonkoma Ha omymnanbHOM canTe MyHUUMNansHOro panoHa
N Ha MHPOPMALMOHHBIX CTeHAAxX B NomeLleHusx icnonkoma ans paboTsbl € 3adaBUTENSMUA.

1.4. MNMpepocTaBneHne MyHUUUNanbLHOM yCryrn OCyLLEeCTBSIETCS B COOTBETCTBUM C:

MpaxxgaHcknm kopekcom Poccuiickon depepaumm (Yactb nepsasi) ot 30.11.1994
Ne51-3 (ganee - 'pK P®) (CobpaHue 3akoHogatenoctea PP, 05.12.1994, Ne32, c1.3301);

Hanorosbim kogekcom Poccuinckon ®epepaunn (4actb BTopas) ot 05.08.2000 Ne117-
®3 (nanee — HK P®) (CobpaHune 3akoHogaTensctea PP, 07.08.2000, Ne32, cT1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon depepauum o Hotapmate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBebl) (Begomoctn CH 1 BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o00wmx npuHUMNax
opraHuM3auMm MecTHOro camoynpaeBnenHuss B Poccunckon depepaummn» (oanee -—
depepanbHbin 3akoH Ne131-d3) (Cobpanue 3akoHogatenoctBa P®, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
NnpefocTaBnNeHns rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr» (ganee — deaepanbHbIn
3akoH Ne210-$3) (CobpaHue 3akoHogaTenbctea PO, 02.08.2010, Ne31, ¢1.4179);

npukaszoM MwuHiocta Poccum oT 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHu K
dopmaTy U3roTOBSIEHHOIO HOTAPUYCOM 3SIEKTPOHHOIO JOKYMEHTa» (ganee — npukas -Ne155)
(OhmumanbHbIn ~ MHTEpHeT-NopTan npaBoBOM  MHGopMauun  http://www.pravo.gov.ru,
30.06.2015);

npukaszoMm MuHtocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm peectpos
perncTpaumm HOTapuanbHbIX AencTenn, HOTapuanbHbIX CBMOETENLCTB n
yAOCTOBEPUTENbBHbLIX HaAMNMCeN Ha caoenkax U CBMAETENbCTBYEMbIX LOKYMEHTAxX M Mopsiaka
nx odpopmneHus» (ganee - npukas Ne313) (OdumumanbHbIi MHTEPHET-NOPTan nNpPaBoOBOW
nHdopmauum http://www.pravo.gov.ru, 30.12.2016);

npukaszoM MwuHiocta Poccun ot 06.06.2017 Ne97 «O6 yTtBepxaeHun WMHCTpyKuumn o
nopsiake COBEpPLUEHUS HOTapuasnbHbIX OEWCTBMM [MaBaMy  MECTHbIX agMUHUCTpaunin
noceneHnn wn cneynanbHO  YMNOSTHOMOYEHHbIMU  AOSMKHOCTHLIMM  NLAMM  MECTHOrO
camoynpasneHns NoceneHnn, rmaBamMmm MeCTHbIX aAMUHUCTPaLMIN MyHUUMNANbHbIX PpanoHOB



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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N cneumanbHO YMNOMHOMOYEHHbIMU [OOSDKHOCTHBIMU NIMLAMUW MECTHOro camoynpaseHns
MyHMUMNanbHbIX panoHoBy» (ganee - npukas Ne97) (Poccuinckas raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHadenctBa oT 12.05.2017 Ne11H «O6 yTBEpXOEHUM
nopsiika BedeHUsi rocydapCTBEHHOW WH(OPMAaLMOHHOW CUCTEMbI O TOCYAAPCTBEHHBLIX U
MyHUUMManbHbIX nnaTtexax (ganee — npukad 11H) (OdwmumanbHbll UMHTEPHET-NopTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

YcTtaBoM MyHUUmMnanbHOro obpasoBaHust «HoBoMLITEPSIKCKOE CENbCKOEe MoceneHne»
JleHnHoropckoro MyHuMumMnanbHoro parvoHa Pecnybnukun TaTtapcTaH, npuHaToro PelueHnem
CoBeta MyHuumMnanbHoro obpasoBaHus «HoBoMWTEPSKCKOE CenbCKoe MoceneHne»
JleHnHoropckoro MyHuumnansHoro panoHa ot 09.12.2016 r. Ne46 (nanee — YcraB);

MonoxeHnem 06 wncnonHUTENBHOM KomuTeTe «HoBouwTEpsiKCKOe — cenbckoe
noceneHne» JleHVMHOropckoro  MyHUUMNANbHOro panoHa MyHMUMNANbHOrO  panoHa
Pecnybnukn TatapctaH, ot 17.11.2016 r. Ne 43, yrtBepxaeHHbiM PeweHnem CoBeTta
JleHnHoropckoro MyHuumMnanbHoro panoHa (ganee — lNonoxexne 06 UK);

MpaBunamn BHYTPEHHEro Tpya4oOBOro pacnopsgka WMcnonkoma, yTBepXOeHHbIMU

pacnopshkeHnem pykosoautens Mcnonkoma ot 16.12.2016 r. Ne19. (nanee — Npasuna).

1.4. B HacTosweM PernameHTe ncnonb3yoTcs cnegyowme TepMyHbl U onpeaeneHns:

[OBEPEHHOCTbLIO NPU3HAETCs NMMCbMEHHOE YMNONIHOMOYME, BbldAaBaeMoOe OQHUM JIMLOM
Apyromy nuuy Aans  npeacraBuTenbCTBa neped  TpeTbMmyn  nuuamu.  ucbMeHHoe
YrNONMHOMOYME Ha COBepLUeHMEe CAenku npeacraBuTeneM MOXeT OblTb npeacTaBrieHo
npegcraBnssemMblM HENOCPEACTBEHHO COOTBETCTBYIOLLEMY TPETHEMY NNLLY.

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbLHOIO LeHTpa npefocTaBreHus
rocyAapCTBEHHbIX U MYHULMNAnNbHbIX YCNYyr — TepputopmnansHO 060CobeHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LUeHTpa npegocTaBneHns
rocyaapCTBEHHbIX W MyHULUMNAnbHbIX YCRyr, CO34aHHOEe B TOPOLACKOM UMW  CEfbCKOM
noceneHns MyHULMNanbHOro panoHa (ropoackoro okpyra) Pecnybnuknm TaTapctaH B
cooTBeTCTBUN C NyHKTOM 34 [NpaBun opraHM3aumm OeATernbHOCTM MHOrOMYHKLMOHAMbHbIX
LEeHTPOB MNpeaoCTaBfieHUsi FOCYyAapCTBEHHbIX W MYyHUMUMMANbHbIX YCNYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaButensctBa Poccuiickon dPepepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun  opraHu3auumn OeaTenbHOCTU  MHOrO(YHKUMOHAmMbHbLIX  LEHTPOB
npegocTaBfeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

TexHunyeckaas owubka - owubka (onucka, onevatka, rpaMmmaTuyeckas Wunu
apudmeTudeckas  owubka nub6o nopobHas  owwnbka), AOonylleHHas  OpraHom,
NpegocTaBNAOWMM MyHALMNANBbHYIO YCNyry, U npuBegwasi K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUSM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHte noa 3asiBNeHWEM O NpefoCTaBAEHUU MyHULMNANbHON
ycnyru (ganee - 3agBrneHue) noHMmaeTcs ycTHoe obpalleHue.
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2. CTaHJJ,apT npeaocTaBlieHUA MyHMLIVIHaﬂbHOﬁ ycnyru

HaumeHoBaHue Tpe6oBaHUA
cTaHAapTa npeAocTaBneHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHLIN aKT,
ycTaHaBnMBarwLwmmn
MYHULMNAaNbHYO YCNyry unm
TpeboBaHue

2.1. HammeHoBaHue
MYHULUMNANbHOW YCyru

CoBeplueHne HoTapuanbHblX OEeUCTBUN -
OOBEPEHHOCTU

yaoocrtoBepeHmne

PK PO;
npukas Ne97

2.2. HanmeHoBaHue
NCMOJTHUTENbHO-
pacnopsianTeNbHOro opraHa
MECTHOro camoyrnpaBreHus,
HenocpeacTBEHHO
npeaocTaBnsoLLEro
MYHULMNANbHYO yCnyry

MNcnonkom

YcTas;
NonoxeHue;

2.3. OnncaHue pesynbTaTta
npeaocTaBneHNa MyHULMNAanbLHOM
ycrnyrm

CoBepLueHune AencTBum
AOBEPEHHOCTMW.

OTtkas B coBepLeHNN HoTapunalibHbIX AENCTBUM

HOTapualibHbIX yaooctoBepeHne

2.4. Cpok npeaocTaBreHms
MYHMLMNANbHOW yCnyru, B TOM
yucne ¢ y4eTom HeobxoammocTn
obpalleHnsa B opraHmsaumm,
y4yacTByHOLLME B NPEAOCTaBNEHNN
MYHMLMMNANbHOW YCNyru, CPoK
NPUOCTaHOBIIEHNS
npeaocTaBneHnsa MyHULMNanbLHOM
ycnyru B crnyyae, ecnu
BO3MOXXHOCTb NPUOCTaHOBIEHUS
npegycMoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckomn
depepaumm, Cpok Bblgauu
(HanpaBneHns) JOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM

YOocTtoBepeHne [OBEPEHHOCTU OCYLLECTBMASIETCA B TEYEHUM
ogHoro pabo4ero AHH, C MOMeEHTa obpalLeHus.

B cnyyae npuHATMA peweHns o6 oTkase B npenocTaBreHum
YCIyrn B Te4eHnn Natn pabounx gHen, ¢ MoMmeHTa obpalleHms.

B cnyyae npuHATMS peleHnss 00 OTNOXEHUN COBEPLUEHUS
HOTapuManbHOro OEencTBUA B TevyeHuuM nAtM paboumx gHen, C
MOMeHTa obpaLleHus.

lMprocTaHoBnNeHMe cpoka npeaocTaBNeHna MyHULUNanbHOM
yCrnyr1 He npegycMOTpPEHO
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npenocTaBneHnst MyHULMNanbHON
ycnyrm

2.5. VcyepnbiBatowwmnm nepeveHns
AOKYMEHTOB, HEO6X04MMbIX B
COOTBETCTBUU C
3aKkoHoAaTENbHbIMU U NHBIMU
HOPMAaTUBHbLIMW NPaBOBbLIMMU
aKkTaMu onsi npeaocTaBneHns
MYHMUMNANbHON YCNyru, a Takke
yCryr, KOTopble ABNAITCS
HeobxoanMbIMK N 0BsI3aTENbHLIMU
AnNs NnpeaocTaBneHns
MYHMLMNANbHbIX YCNYT,
nognexawunx npeacraBneHunto
3asBUTENEM, CNOCOOLI X
nonyyeHns 3asiBUTENEM, B TOM
yuncrne B 3NeKTPoHHOM dhopme,
nopsaoK UX npeacTaBneHns

1. Macnopt wnu ApyrMe  OOKYMEHTbl, YAOCTOBepsioLlme
NNYHOCTb 3aABUTENS.

2. YgoctoBepsemasi [OOBEPEHHOCTb, MNpU  yOOCTOBEPEHUU
AOBEPEHHOCTMW.

[oKyMeHTbI NpeacTaBnsaoTCs JIMYHO

Mpukas Ne97

2.6. VlcuepnbiBatowmim nepeyeHb
OOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUN C HOPMAaTUBHbLIMM
NpaBoOBbIMW akTamu Ans
npeaocTaBneHNa MyHULMNAanbLHOM
yCIyru, KOTopble HaXOAATCS B
pacrnopsikeHUn rocygapCTBeHHbIX
OopraHoB, OpraHoOB MECTHOIo
camoyrnpasneHns U UHbIX
opraHuMsauun n KoTopble
3asBUTENb BNpase npeacTaBuTb, a
Takke cnocobbl X NOMNy4YeHUs
3asBUTENSIMU, B TOM YnChne B
3NEeKTPOHHOM hopmMe, NOPALOK UX
npeacraBneHuns;

lMony4yaoTcsa B paMkax MeXXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
CegeHunsa o rocnoLunvHe.

Mpukas 11H
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rOCyapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHus nnbo
opraHu3auusi, B pacnopsikeHum
KOTOPbIX HaX0A4ATCS AaHHbIE
OOKYMEHThI

2.7. icuyepnbiBatoLlwmnm nepeveHns
OCHOBaHWN ON4 OTKasa B npueme
OOKYMEHTOB, HeO6X0aUMbIX ANd
npegocTaBneHns MyHULmMnansHom
ycnyru

OcHoBaHusa onst 0Tkasa B NpMeme 4OKYMEHTOB:

1) MNMopava OKYMEHTOB HeHagnexawum nuLom;

2) HecooTBeTcTBME nNpeAcTaBneHHbIX [OOKYMEHTOB MNEPEYHIo
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHnn u npunaraemMbix K 3asiBNEHUIO OOKyMEHTax
nverTcs HEOroBOPEHHbLIE ncnpasneHus, cepbesHble
NOBPEXAEHNHA, HE MNO3BOSAKOWME OOHO3HAYHO WCTONKOBATbH MX
cogepxaHue;

4) MNpeacrtaBneHne AOKYMEHTOB B HEHAAIEXALLNN OpraH

2.8. VcuepnbiBatowwmnm nepeveHn
OCHOBaHWN 4N NPUOCTaHOBEHNS
NN oTKasa B NpeaocTaBneHnn
MYHUUMNANbHOW YCAyru

OcHoBaHus Ans NpUOCTaHOBIEHUS NPeLOCTaBNEHNS YCNYIN HE
npesyCMOTPEHbI.

OcHoBaHua anga oTkasa:

1) CoBepLueHne Takoro AencTBms NPOTUBOPEYNT 3aKOHY.

2) denctBne nognexuT COBEPLUEHMIO OOMMKHOCTHLIM JIMLIOM
opraHa MEeCTHOro CcamoynpaBfieHns OPYyroro MocenieHnss unu
MYHULMNANbHOro panoHa

3) C npocbbor O CcOBeEPLUEHUN HOTapuanbHOro AencTBus
obpatuncsa rpaxgaHvH, MNPU3HAHHBbIN CyOOM HEeOeecnoCObHbIM
WA OrpaHM4YeHo pOeecrnocobHbiM, nMBO npeacTaBuTENb, He
MMELWMA HEOOXOANMBIX NMONTHOMOYUNA;

4) He noctynneHune nHgopmaumnmn o6 ynnate rocyaapCTBEHHOM
NMOLWMMHBbI U HOTapuanbHoro Tapudga 4depes [ocygapCTBEHHYHO
NHOPMALNOHHYIO CUCTEMY O  TOCYAAPCTBEHHbLIX W
MyHMLUMNanbHbIX NnaTtexax (ganee — N’MC rMn);

5) 3asBuTenem npeactaBneHbl OOKYMEHTbl HE B  MOSIHOM
obbeme, nNMbo B NpeacTaBfeHHbIX 3asBNeHUn U (UnNn) AOKyMeHTax
COOEPXNUTCA HenorHas 1 (Mnn) HeagocTtoBepHasi MHoOpMaLUnA.
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2.9. MNopsapgok, pasmep u
OCHOBaHMSA B3MaHUSA
rocyaapCTBEHHOM MOLUSNHBI UK
WHOW NnaTbl, B3aMMaeMon 3a
npegocTaBneHne MyHuumMnansHoOm
ycnyrm

MyHuuunaneHass ycrnyra 3a COBepLlUeHME HOTapuanbHbIX
AENCTBMI OKa3blBaeTCA Ha NnaTHou (BO3ME34HOWN) OCHOBE.

"ocygapcTBeHHas nownvHa

1) 3a ygocTtoBepeHWe [OBEPEHHOCTEM Ha COBepLUEHUE
caenok (cgenku), Tpebyowmx (Tpebyowen) HoTapuanbHon
dopMbl B COOTBETCTBUM C 3aKoHOLATeNbCTBOM Poccumckon
depepaumn, - 200 pybnen;

2) 3a yOoCTOBEPEHNE NPOUNX LOBEPEHHOCTEN, TPEOYOLNX
HOTapuanbHOM (OPMbl B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccunckon ®enepaunn, - 200 pybnen;

3) 3a yOoCTOBEpeHWEe [OOBEPEHHOCTEN, BbldaBaeMblX B
nopsgke nepenoBepusi, B criydyasix, ecrnv Takoe YyAoCTOoBepeHue
ob6s3aTenbHO B COOTBETCTBMN C 3aKOHOAATENbLCTBOM Poccumnckon
depepaumn, - 200 pybnen;

4) 3a YyOOCTOBEpeHWe [OOBEepeHHOCTEW Ha npaBo
nonb3oBaHUs U (MNK)  PaCNOPSKEHUS  MMYLLECTBOM, 3a
UCKITIOYEHNEM WMYLLECTBa, NPeayCMOTPEHHOro NOANYHKTOM 6
HaCTOSILLEro NyHKTa:

AeTsaM, B TOM 4uCrie YCbIHOBMNEHHbIM, Cynpyry, poavTensm,
nosiHoOpoAHbIM Bpatbsim u cectpam - 100 pybnen;

apyrum dpuaunyeckum nuuam - 500 pybnen;

5) 3a ygocTtoBepeHMe [OOBEPEHHOCTEM Ha MpaBo
nonb3oBaHus n  (UNKM)  pacnopsiKeHUs  aBTOTPaAHCMOPTHLIMU
cpeacTBamu:

AeTsaM, B TOM 4uCrie YCbIHOBMNEHHbIM, Cynpyry, poavTensim,
NONHOPOAHbIM BpaTbsiM 1 cecTpam - 250 pybne;
apyrum dpuaunyeckum nuuam - 400 pybnen;
3a HoTapmanbHble AENCTBUS, COBEPLLUAEMbIE BHE NMOMELLEHMS
NCNOJTHUTENbHOIO komuTeTa CenbCcKoro noceneHus,
rocygapCTBeHHasi  MNOWWHA  ynradMBaeTcsd B pa3Mepe,
yBENMYEHHOM B MONTOpa pasa.
HoTtapuanbHbii Tapud — 200 pybnen. MHBannaam 1-2 rpynnbl
100 pybnen, nerota 50 %.

nn.1 n.1 c1.333.24 HK PO (yacTtb
BTOpas)

n.6 4.1 ct.22.1 OcHoB

nn.3 n.1 ct. 333.24 HK P® (yacTtb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(4acTb BTOpas)
nn.15 n.1 ct. 333.24 HK P®
(4acTb BTOpas)

nn.16 4.1 ct. 333.24 HK P®
(4acTb BTOpas)

4.2 c1.22.1 OcHoB
n.1 4.1 ¢1.333.25 HK P® (4acTb
BTOpas)

Cratbsa 8 ®egepanbHOro 3akoHa
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B cnyyae BHeceHMs1 UI3MEHEHUI B BblAaHHbIA NO pe3ynbTatam
npegocTaBnexHus MYHULMNAnbHOM ycnyru [OKYMEHT,
HanpaBneHHbIX Ha ucnpaBreHne ownbok, AoMNYLWEHHbIX Mo BUHE
opraHa u (MnM) OOMKHOCTHOrO nuua, nnata C 3asBUTeNsl He
B3MMaeTCs

Ne210-$3

2.10. lNepeyeHb ycnyr, KoTopble
ABMSOTCA HEOBX0aANMbIMU U
obs3aTenbHbIMU AN
npeaocTaBneHnsa MyHULmnansHom
ycnyru, B TOM Yncrie cBeieHus 0
OOKYMEHTE (OOKyMeEHTax),
BblJaBaeMOM (BblJaBaeMblX)
opraHusauusimMu, y4acTByHOLUMM B
npeaocTaBneHn MyHUUMNanNbHbIX

ycnyr

MpepoctaBneHve HeobxoaMMbIX M 00sI3aTENbHbLIX YCMyr He
TpebyeTcs

2.11. MNopsgok, pasmep u
OCHOBaHWA B3UMaHWs nnatbl 3a
npegocTaBneHue ycryr, Kotopble
ABMAKTCA HEOBXOAUMBIMU U
obsizatenbHbIMK AN
npenocTaBneHus
rocygapCTBEHHOW yCnyru, BKIoYas
MHOpPMaUMIoO 0 MeToauKe pacyeTa
pa3mepa Takon nnatbl

MpepocTtaBneHne HeobxoauMMbix M ob6A3aTenbHbIX YCAYr He
TpebyeTcs

2.12. MakcumanbHbIN CPOK

MNMogaya 3asBNeHVs Ha NonyYeHue MyHUUMNanbHOW YCnyru npu




32

OXuaaHus B ovepeau npu nogadve
3anpoca o npefocTaBfeHnmn
MYHUUUNANbHOW YCRyru, ycryru,
npegocTaBnNsaAeMon opraHu3saumnen,
y4acTByloLLen B NnpegocTaBneHnm
MYHULUMNANbHOW YCAyru, U npu
nosly4eHumn pesynbTtaTta
npenoCcTaBneHns Takux ycnyr

HanuuMn oyepeam - He 6onee 15 MUHYT.

Mpu nonyyeHuun pesynbTaTa NpeaocTaBNeHNs MyHULUNANbLHOM
yCcryrm MakcumarsibHbI CPOK OXWOaHuUs B oYepean He OOSMKeH
npesbiwaTtb 15 MUHYT

2.13. CpoK 1 nopsigok
pernctpauumn 3anpoca 3asaBuTens
O NpenocTaBneHum
MYHULUMNANbLHOW YCRyrn 1 ycnyru,
npegocTaBnsieMon opraHmM3aumnen,
y4yacTBYHOLLEN B NPEeAOCTaBneHnn
MYHUUMNANbHOW YCyru, B TOM
yucre B ANeKTPoHHON hopme

PeFI/ICTpaLI,MFI ocyulecTBrdeTcd nocne

NIMYHOCTU M NPOBEPKN LOKYMEHTOB

yCTaHOBJIEHUA

2.14. TpeboBaHMs K NOMELLEHUAM,
B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMNanbHas ycnyra, K 3any
OXuaaHus, mectam ans
3anosiHEHNS 3anpocoB O
npegocTaBneHnm MyHMUMnansHoOm
ycrnyrn, NHOPMaLUNOHHbLIM
cTeHgam ¢ obpasuamm nx
3anosfIHeEHNA U NepevyHem
OOKYMEHTOB, HEOOX0aUMBbIX 414
npegocTaBeHNS KaXKaon
MYHULMNANbHOW YCyru,
pasMeLLeHnio 1 0POPMNEHUIO
BU3yanbHOW, TEKCTOBOW U
MYJTbTUMEANNHON MHGOPMaLUKM O
nopsiake npeaocTaBneHnst Takon
ycrnyru, B TOM Yucrne K

MpenocTtaBneHne MyHULMNanbHOW yCryrn OCyLECTBNAETCS B
30aHMAX U nNomeleHusx, 0bopyaoBaHHbIX MPOTMBOMNOXAPHOM
CUCTEMOWN N CMUCTEMOM MOXapOTyLUEeHUs, Heobxoammon mMebernbio
Ans opopmeHns JOKyMEHTOB, MHPOPMALMOHHBIMU CTEHOAMM.

Ob6ecneunBaeTcss 6ecnpenAaTCTBEHHbLIN OOCTYN WHBANMAOB K
MecCTy npefocTaBneHns MyHUUmMnansHon ycnyrn (yoobHbin BXoa-
BbIXO[ B MOMELLEHUS N NepeMELLIEHNE B UX Npeaenax).

BusyanbHas, TekctoBass n MynbTUMeOUMHAa WHopmauus o
nopsigke NpeaocTaBfeHna MyHUUMNANbHOM yCnyrn pasmMeLlaeTcs
B YOOOHbIX Ons 3asBUTenen Mectax, B TOM 4uCrie C Yy4eToMm
OrpaHMYeHHbIX BO3MOXHOCTEN MHBaANMOO0B
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obecneyeHnto 4OCTYNHOCTU Ans
WHBaNMAOB yKa3aHHbIX 0O bEKTOB B
COOTBETCTBUM C heaeparnbHbIM
3aKOHOOAaTEeNbCTBOM U
3akoHogaTenbcTBOM Pecnybnmku
TaTtapcTtaH 0 couuansbHon 3almnTe
MHBaNMAoB

2.15. lNokasatenu [OCTYNHOCTN W
KayecTBa MyHULMNANbHOW YCNyru,
B TOM yucne KONM4ecTBO
B3aMMOOENCTBMA  3asaBUTENA C
JOIMKHOCTHbIMM nuuamm npwm
npegocTaBneHnn MyHUUMnansHOM
yCryrm n mnx NpoOAOSIKUTENBHOCTD,
BO3MOXHOCTb nosly4yeHus
NHd OpMaLnK 0 xoge
npegocTaBneHns MyHuUUMnanbHOM

ycnyru, B TOM uyucne cC
NCNoSib30BaHNEM

MHGOPMAaLMOHHO-

KOMMYHUKALUMOHHbIX  TEXHOMOIMMN,
BO3MOHOCTb nmbo
HEeBO3MOXXHOCTb nony4eHus
MYHULMNANbHOM ycnyru B
MHOIO(PYHKUMOHANbHOM  LieHTpe
npenocTaBneHns

rocyaapCTBEHHbIX "
MyHMUMNanNbHbIX ycnyr (B TOM

yucne
nobom
noapasneneHum
NCMNOJTHUTENbHO
pacnopsanTenbHOro

B MonHom obbeme), B
TeppuTOpUansHOM
opraHa

opraHa

lNokazaTensamu OOCTYMNMHOCTU npenocrtaBJieHUA
MyHVILl,I/II'IaJ'IbHOIZ YCIyrn ABndAOTCA:
pPacnonoXXeHHOCTb NoMeLleHNA B 30He [OOCTYMNMHOCTU

00LLEeCTBEHHOMo TpaHCNopTa;

HanMyme HeobGXOOMMOro KONMyecTBa CrneumanuctoB, a Takke
NoMeLLEeHNN, B KOTOPbIX OCYLLECTBRSETCA NpueM LOKYMEHTOB OT
3asBuTenen;

Hanuune wucdepnbiBawowen uHdopmMauum O  cnocobax,
nopsigke M Cpokax MpenocTaBneHUs MyHMUMNAnbHOW ycnyru Ha
MHPOPMALMNOHHBIX CTeHAAX, UH(POPMALMOHHbIX pecypcax B CETU
«MHTEpHeT», Ha EAMHOM nopTane rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

OKasaHMe MOMOoLM MHBanugam B npeogoneHun 6Gapbepos,
MeLLaoLWmMX NOSTy4EHMIO UMU YCIYr HapaBHe C ApyrMMu nuuamu.

KavecTtBO npegocraBneHuns MYHULMNANbHOM ycnyrm
XapakTepuayeTcsa OTCYTCTBUEM:

oyepenen Npu npuemMe 1 Bblayvye JOKYMEHTOB 3asiBUTENAM;

HapyLLUEHWI CPOKOB NPeaOCTaBNEHUS MyHULMMNANBHOW YCNYTIu;

Xanob Ha pgencteua  (6esgenicTBue)  MyHUUMNANbHbIX
cnyxalmx, NnpeaoCcTaBnsoWmMx MyHULMNANbHYO YCIyry;

Xanob Ha HEeKOPpPEeKTHOe, HEeBHUMATESNbHOE OTHOLUEeHUe
MYHMUMNAMNbHBIX  CRyXalUMX, OKasblBAKOLWMX MyHULMNANbHYO
yCnyry, K 3asiBUTensam.

Mpn nogaye 3anpoca O nNpeaoCTaBfiEHUM MYHULMNANbHOM
yCryru 1 npu nonyyvyeHun pesynbtata MyHUUMNanbHOW YCryru,
npegnonaraeTcss OOHOKpPaTHOE B3aMMOAENCTBME [AOJSHKHOCTHOIO
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MECTHOro camoynpasneHud, mno
BbIGOpy 3aaBuTens
(aKkcTeppuTOpUarnbHbIN - NPUHLMN),
nocpencTsomM 3anpoca o]
npeaocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (vnn)
MYHMLMNANbHbIX ycnyr B
MHOMO(YHKUMOHAmNbHbLIX  LleHTpax
npeaocTaBneHns

rocy4apCTBEHHbIX n
MYHMLMNANbHbIX yCcnyr,

npegycMoTpeHHoro cratben 15.1
depnepansbHoro 3aKoHa
(kOoMNNEeKCHbIN 3anpoc)

nuua, NpegoCcTaBnALWEro MyHUUUNAanbHY YCnyry, U 3assBuTens.
MpooomKknTenbHOCTb B3auMOOenNCcTBUsA onpepenseTcd
pernameHToMm.

MHdopmauma o xoge npenocTtaBrieHUs  MyHUUMNAnIbHOM
yCcryrm MoOXeT OblTb MNofnydYeHa 3asBUTENEM Ha canuTe , Ha
EovHom nopTtane rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCIyr, B
ML,

MpepnoctaBneHne MYHULMNANbHOM ycnyru yepes
MHOTrOOYHKLMOHAITbHbIN LEeHTp npegocTaBneHuns
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (ganee — MOLL),

yaaneHHble paboyne mecta MOL| He ocyllecTBnsieTcs.
MyHuuunaneHas ycrnyra no aKCTepputopuanbHOMY NPUHLMNY
1 B COCTaBe KOMMJIEKCHOroO 3anpoca He npefocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM
yucne yyuTbiBaroLne
0CODOEHHOCTUN NpeaocTaBfeHNs
MYHULUMNANbLHOW yCryru no
9KCTEppUTOPManbHOMY NPUHLMNY
(B cnyyae, ecnv MmyHMumMnanbHas
ycriyra npeaocTaBnsieTca no
SKCTEeppUTOpManbHOMY NPUHLMNY)
N 0COBEHHOCTU NpeaocTaBneHns
MYHMLMNANbHOW YCNyru B
3NEKTPOHHON dhopme

KoHcynbTaumio 0 nopsigke noslyd4eHus MyHUUMNansHOM YCryrm
B ONEKTPOHHOW opMe MOXHO nMonyynutb 4epes UHTepHeT-
npueMHyto  unm  4veped  [lopTan  rocygapCTBEHHbIX U
MyHMUMNanbHbIX yenyr Pecnybnukn TatapcTtaH.

B cnyyae, ecnun 3akoHOM npeagycMOTpeHa nofaya 3asiBfieHus o
npeaocTaBfieHNN MYHULMNANbLHOM YCIyrn B 9SIEKTPOHHOM dhopme

3asBneHne nogaetca 4epe3 [lopTan rocygapCTBEHHbIX U
MyHUUMNanbHbiX ycnyr Pecnybnukn Tatapctadn (http://uslugi.
tatar.ru/) wnm  EguHbin - nopTan rOCY4apCTBEHHbIX U

MyHuUmMnanbHblx yenyr (pyHkumi) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbIMOSTHEHUS aAMUHUCTPaTUBHbIX Npoueayp,
TpeboBaHMA K NOPAAKY UX BbINOJSIHEHUSA, B TOM YUCI1Ie OCOGEHHOCTU BbINONHEHUA
aAMUHUCTPATUBHbIX Npoueayp B INeKTpPoHHOU dpopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNoYaeT B cebsa cneaywowme
npoueaypsb!:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NpUHATUE N perncTpauns 3asBneHuns;

3) nogroToBka U Bblgava peasynbTata MyHULUNnasbHOW YCryru;

3.2. Oka3aHve KoHCynbTauum 3asBuTenNio

3.2.1. 3agBuTenb NMYHO U (Mnn) no TenedoHy obpallaeTcs B VicnonkoM Ans nonyvyeHns
KOHCYNbTauun O Nopsiake nonyyYyeHns MyHULMNansHOM yCnyru.

CekpeTapb Vcnonkoma ocyLlecTBNSeT KOHCYNbTUPOBaHWE 3asBUTENS, B TOM 4Yuche no
coctaBy, opMe U CcoOepXaHUK  OOKYMeHTauuu, Heobxoaumon Ans  noryyvyeHus
MYHULUMMNANbHON YyCnyrm u npu Heobxo4MMOCTU OKasblBaeT MOMOLLb B 3anonHeHuu BnaHka
3asABMneHns.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSWMM MYHKTOM, OCYLECTBNsSeTcs B [OeHb
obpalleHna 3asasuTtens.

PesynbTat npoueaypbl: KOHCYNbTaUUn, 3aMedaHnsa no coctaBy, GOpMe U CoAep>KaHuo
npencTaBneHHON AOKYMEHTaLuu.

3.3. MNMpuHaTre n pernctpauus saasneHns

3.3.1. 3aaButenb NMYHO NoAaeT NUCbMEHHOE 3asiBfieHne O COBEPLUEHUN HOTapuarnbHbIX
AENCTBUA NO YAOCTOBEPEHUIO AOBEPEHHOCTEN, N NpeAcTaBNAeT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 HacToswero PernameHTa B CeNbCKMN UCNOMHUTENBHBIN KOMUTET.

3.3.2. CekpeTapb Vicnonkoma ocyLecTBRSET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criyd4ae AeNCTBUS MO AOBEPEHHOCTH);

NPOBEPKY HanMUuMa [OOKYMEHTOB, MpPedyCMOTPEHHbIX MNYHKTOM 2.5 HacTosuiero
PernameHTa;

NpOBEpPKY COOTBETCTBMSA MpPeAcCTaBfeHHbIX OOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHWsM
(Hagnexauwiee ocdopMneHne KoOnuMM [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIOB N MHbIX HE OrOBOPEHHbLIX UCNPaBNEHNI).

B cnyyae oTcyTCcTBUS 3aMevaHun cekpeTtapb icnonkomMa ocyLecTBnseT:

npuemM N pernctpaumio 3asBneHns B cneumnanbHOM XypHane;

BpyYEHNE 3asiBUTENIO KOMUM 3adBfIEHUS C OTMETKOM O AaTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPeE, faTe N BPEMEHU UCMNOSTHEHUS MYHULMNANBHON YCIyTN.

B cnyyae HanmnuuMsi OCHOBaHWW LN OTKasa B NpuUeMe OOKYMEHTOB, NpenyCMOTPEHHbIX
NyHKTOM 2.8 HacToswero PernameHTta, cekpeTapb WMcnonkoma, Begywmin npuemMm OOKYMEHTOB,
yBeJoMMsAeT 3asBUTeNs O Hanuuuu nNpenaTcTBuMr AN perucTpaumm 3asdBrneHns u Bo3spallaeT
€My [OOKYMEHTbl C MUCbMEHHbIM OOBACHEHWEM COOEPXKaHUSA BbISIBNIEHHbIX HEOOCTaTKOB B
npeacTaBnNeHHbIX JOKYMeHTax.

Pesynbtat npouenyp: npuHAToe obpalleHne rpaxgaHuHa Wnu  BO3BpaLleHHble
3as1BUTEN0 JOKYMEHTHI.

3.4. MNoaroToBKa 1 BblAaya pe3yrnibTata MyHULMNanbHON ycnyru
3.4.1. CekpeTapb Mcnonkoma nocne perucrpauum 3asiBfieHNsa OCyLLECTBSET:
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NPOBEPKY CBEAEHUN, coAepXKalLMXCs B JOKYMEHTaXx, npuraraembixX K 3asBfIEHUIO;

NPOBEPKY  HanuMyiMa  OCHOBaHUW AN OTKasa B NpedocTaBneHun  YCryru,
npeaycMoOTpeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanunuma ocHOBaHWW O OTKasa B MpefocTaBfeHuu YCryrn 3amectuTesb
PYKOBOAUTENSA WCMNOSMIHUTENBHOrO KOMUTETa M3BellaeT 3asBuUTeNns O npuyMHax oOTkasa MU
ocyLlecTBnAeT npoueaypsbl, NpegycMOTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae Hannuusi oOCHOBaHUM O1151 OTNIOXXEHUSA COBEpPLUEHUS] HOTapuanbHOro AencTBuA
cneumnanucT UCNOMHUTENBHOINO KOMUTETa OCYLECTBRSeT npoueaypbl, npenyCMOTPEHHbIe
nyHKTOM 3.6 HacTosiwero PernameHra.

B cnyyae oTCyTCTBMSI OCHOBaHWUMA AN OTKasa B NpegoCTaBfieHUU MyHUUUNanbHOW
ycnyrm cneunanuct OpraHa:

npoBepsieT NPaBWUibHOCTbL OMNMaTbl 3a COBEpLUEHWEe HOoTapuarbHbIX AEWCTBUK (NyTem
HanpaBneHuss B  9MEKTPOHHOW dopMe MOCPeACTBOM  CUCTEMbl  MEXBELOMCTBEHHOIO
3IEKTPOHHOrO B3aMMOLENCTBUA 3anpoca O npefoCcTaBfieHUM CBeLEHUA O TOCMOLUSNHE) Y
coBepLUaeT HoTapuasbHble JENCTBUA.

Mpouenypsl, yctaHaenuBaemble nNyHKTamu 3.3-3.4, OCYLLECTBMASATCA B TeyeHun 15
MUHYT C MOMeHTa obpalleHunst 3asiBuTens.

PesynbTaT npoueayp: HoTapuanbHO yOOCTOBEpEHWe 3aBellaHus unmM yaoCcTOBEpeHue
AOBEPEHHOCTMW.

3.4.2. Cekpetapb Wcnonkoma B cnyyae nMpuHATUSA pelleHna o6 oTkase B
npegocTaBfieHnn YCnyrn BbIHOCUT MOCTaHoBMeHWe 06 oTkase B COBEpLUEHUN HOTapuarbHbIX
aencteun. [NocTaHoBrEHME HaNpaBNAeTCs 3asgBUTENIO MO MNoYTe.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASKOTCA He no3gHee
NATN OHEN C MOMEHTa obpalleHnsa 3aaBuTens 3a NnpegoCTaBNeHNEM YCyru.

PesynbTtat npoueayp: MoOCTaHoBreHMe 00 OTKase B COBEpLIEHUM HOoTapuarbHbIX
AENCTBUIN, HanpaBfeHHoe 3aaBUTENMIO.

3.5. OTnoxeHne coBepLUEHNS HOTapManbHOro AENCTBUS

3.5.1. CekpeTapb Mcnonkoma MOXeET OTNIOXUTb COBEPLLUEHME HOTapUanbHOro AENCTBUS B
cnyyae:

HeobxogmMMocTn UCTpeboBaHWS  LOOMNOSHUTENbHBIX CBEAEHUA OT  (OU3NYECKUX U
OPUANYECKNX NNL,

HanpaBfeHnsl JOKYMEHTOB Ha 3KCNepTunay;

HeobBX0OUMOCTM 3anpPoOCUTb 3auHTEPECOBaHHbIX Nl 06 OTCYTCTBUM Yy HUX BO3PaKEHUN
NPOTUB COBEPLUEHUS ATUX ENCTBUNA.

Cekpetapb Wcnonkoma wu3Bewaer 3asButens o006 OTNOXEHUM  COBEPLUEHUS
HOTapuanbHOro 4ENCTBUA.

lMpoueaypbl, ycTaHaBnMBaeMble HACTOSALWMUM MNYHKTOM, OCYLECTBNATCA B [AdeHb
obpalleHna 3aaBuTens.

Pesynbtat npoueayp: wu3BeweHue 3asButens 006  OTNIOXKEHUM  COBEpLUEHUS
HOTapuanbHOro AeNCTBUSI.

3.5.2. CekpeTtapb Vcnonkoma nocne MNpuUHATUS pelleHns o6 OTNOXEHUN COBEpPLLEHUS
HOTapuanbHOro OEWCTBUSA FOTOBMUT 3anpoc, HEOOXOOUMbIA ANSA MOMyYeHUs AOMNOSNTHUTENbHbIX
CBeEHUN, N HanpasnsieT B COOTBETCTBYIOLLNIA OpraH Unn 3anHTepecoBaHHOMY nuLy.

lMpoueaypsbl, ycTaHaBnMBaeMble HACTOALMUM MYHKTOM, OCYLLUECTBIISKOTCA He nosgHee
NATU AHEN C MOMeHTa obpaLleHns 3asBuTens.
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PesynbTtat npouenyp: 3anpoc, HanpaefieHHbIM B COOTBETCTBYHOLWMWA OpraH Wunu
3aMHTEepecoBaHHOMY nnLly.

3.5.3. CekpeTapb UCMONHUTENBHOIO KOMUTETA NOCIE MOCTYNSIEHUss OTBETOB Ha 3anpochbl
n3BeLlaeT 3aaBUTENs U NPeaoCcTaBnseT yenyry B nopsgke, yctaHoBreHHoOM nyHktamu 3.3. — 3.4
HacToswero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.6.1. B cnyyae o6GHapyXeHUs TexHUYecKoW OWnbkn B AOKYMeHTe, SBNSALLEeMCS
pes3ynbTatoM MyHUUMNANbLHOW yCnyru, 3asasuTtens npegcrasnsgeT B Micnosikom:

3asBreHue o6 ncnpaeneHMn TexHNn4eckon ownbkm (npunoxeHne Net);

AOKYMEHT, BblJAHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHMLMNANbHOW YCIyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

OOKYMEHTbI, UMeloLmMe Iopuandeckylo  cuny, CBUAETENbCTBYOWME O  Hanuyuu
TEXHUYECKON OLLUNBKM.

3agaBneHne 06 uncnpaBreHUn TEeXHUYeCcKon OwWubkM B CBeOEHUsIX, YKasaHHbIX B
AOKYMEHTe, SABNSAKLWEMCS pes3ynbTaToM MyHUUMNANbHOW YyCryrk, nogaeTcs 3asiBuTenem
(YnosITHOMOYEHHbIM NpeacTtaBuTeneM) NMUMYHO, NGO NOYTOBLIM OTNPaBneHMeM (B TOM 4uUChe C
NCMONb30BaHMEM 3SIEKTPOHHOM NOYThI), NIMBO 4Yepe3 enuHbIA NopTan roCyaapCTBEHHbIX W
MYHULMNANbHbIX YCAYr MY MHOTOYHKUMOHANbHbLIN LLEHTP NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCNYT.

3.6.2. CekpeTapb MWcnonkoma ocyllecTBnseTr npuem 3asBneHuss o6 ucnpasneHumn
TEXHUYECKON OLINBKK, perncTpupyeT 3asiBfieHne C NPUIOXEeHHbIMU JOKYMEHTaMW.

Mpouenypa, ycTaHaBnMBaemasd HaCTOSALWMM MYHKTOM, OCYLLECTBMSETCA B TedeHue
OAHOr0 HS C MOMEHTA perncTpaunm 3asBneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBrieHue.

3.6.3. Cekpetapb Wcnonkoma paccmaTpuBaeT AOKYMEHTbl W B UENsX BHeCeHusi
nUcrnpaBfneHnn B LOKYMEHT, ABNSAOLWMNCA pe3ynbTaTtoM YCyrn, OCyLWecTBNAeT npouenypsl,
npeaycMoTpeHHble NMyHKTOM 3.4 HacTosdwero PernameHTa, v BblgaeT UCNpPaBieHHbI JOKYMEHT
3aaBUTENO (YNONHOMOYEHHOMY NPEeaCTaBUTENO) NNYHO NMOL4 POCNNCH C U3BATMEM Y 3asBUTENS
(ynONMHOMOYEHHOIrO MpeAcTaBuTEnNs) OpurMHana [[OOKYMEeHTa, B KOTOPOM  COOEpPXUTCS
TexHuyeckas owwmbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBNSAETCS B Te4YeHne Tpex
AHen nocne OOHapyXeHuUst  TexHUYeckonM Oowubkn wnu  nonydeHnss ot nwboro
3aMHTEPECOBAHHOrO Nnua 3asBfieHnst O AoNyLEeHHOM owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 AOKYMEHT.

4. NMopsapok n hopMbl KOHTPONA 3a NpeAocTaBleHNEM MyHULIMNANbHOW yCnyru

4.1. KOHTporb 3a MOMHOTOMW M KayecTBOM NpefoCTaBlfieHUs MYHULMNANbHOW YCryru
BKMOYaeT B cebs BbISIBNEHWE W YCTpaHEHWe HapylleHuMr npaB 3asiBUTenen, npoBegeHue
npoBepok cobniogeHns npoueayp nNpenocTaBfeHns MyHUUUNanbHOW YCnyru, MNOArOTOBKY
pelweHun Ha gencteus (besgencTane) OMMKHOCTHBIX UL, OpraHa MeCcTHOro camoyrnpaBreHus.

dopmamMn KOHTpoOnst 3a COOMAEHMEM WCMNOSIHEHUS agMWHUCTPATUBHBLIX npoueayp
ABMAOTCA:

1) npoBepka UK cornacoBaHMe MNPOEKTOB  AOKYMEHTOB MO  NpenoCTaBfeHUI0
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBMEHHOM NOpPsiiKe NPOBEPKM BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHne B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEpPOK cobnogeHus
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npoueayp NpeaocTaBrieHnss MyHUUMNAanbHOW YCIyri.

KOHTpOnbHbIEe MNpoBepkn MOryT ObiTb MMAaHOBbIMU (OCYLLECTBNATHCA Ha OCHOBaHWUU
nonyrogoBbIX WM  rOAOBbLIX MNfiaHOB paboTbl oOpraHa MECTHOro camoyrnpaBfieHus) U
BHernnaHoBsbIMU. [pn NpoBeeHMM NPOBEPOK MOrYT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHUUMNanbHOW ycryrn (KOMMSEKCHbIEe NPOBEPKKU), UITM MO KOHKPETHOMY
obpalleHnio 3aaBuTens.

B uenax Tekywero KOHTPOMSA WUCMOMb3YTCHA CBeOEHUs, UMEeLLMecs B 3N1EeKTPOHHOM
Gase pOaHHblX, cnyxebHas KOppecrnoHAeHUMsl, YCTHas W MNUCbMEHHasa WHdopMauns
crneumnanucToB, OCYLLECTBIAIOWMX BbINOMIHEHME aAMUHUCTPATUBHBIX nNpouenyp, XypHansbl
yyeTa COOTBETCTBYHOLLUNX JOKYMEHTOB U ApYyrne CBeAEeHUs.

[ns ocywecTBrneHna KOHTPONs 3a COoBepLUeHWeM OEeWCTBUA Mpu npeaocTtaBfieHnn
MYHULMMNANbHON YCNyrn M MPUHATUM peLLeHUn pykoBoauTento KMcnonkoma npencraBnstoTcs
CrnpaBKu O pesyrnbTaTax NpefoCcTaBneHuss MyHUUUNansHOM YCIyru.

O cnyyasax M npuyYMHaxX HapyweHWs CpoKOoB, MOCreaoBaTeNlbHOCTU U cogepXaHus
afMUHUCTPATUBHBIX Mpoueayp cneunanuctbl HeMeaneHHO WHMOPMUPYIOT pyKoBOAUTENS
opraHa, NpefocTaBnsalLWLEero MyHULUUNAanbHY0 YCIyry, a Takke npeanpuHMMatoT CpoYHble Mepbl
No YCTPaHEHUIO HapyLUEeHNI

4.2. Tekywmin  KOHTpPONb 3a  cobngeHMEM  MOCneaoBaTenbHOCTM  OEUCTBUNA,
onpeferneHHbIX agMUHUCTPaTMBHBIMU MpouedypaMyM No NpeaoCTaBleHno MyHUUUNanbHOM
yCryru, OCyLLeCTBRSIeTCH 3amectuTenem pykoBoguTens Wcnonkoma no MHpacTpykTypHOMY
pas3BuUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPeaoCTaBfIEHUIO MYHULUMNANbHOM
yCcrnyru, a Takke crneuvanucramm otgena MHpacTpykTypHOro pa3suTus.

4.3.TlepeyeHb  OO/MKHOCTHbIX  NML,  OCYLIECTBASKWNX  TEeKYLWMA  KOHTPOIb,
yCTaHaBMMBaETCA [MOSMIOXKEHUSAMN O CTPYKTYPHbIX NoApas3fdeneHusx opraHa MeCTHOro
camoynpasneHns U AOSMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTaTaM MpPOBEAEHHLIX MPOBEPOK B Crlydae BbISBIEHUA HapylweHWn npas
3asBUTENEN BMHOBHbIE nNuUUA MNPUBMEKATCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon depepaumm.

4.4. PykoBoguTernb oOpraHa MEeCTHOro camoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTPEHNE obpaLleHnIn 3a8BUTENEN.

PykoBoantensb (3amecTtutesni PyKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CcamMoOyrnpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a HeCcBOEeBpeMeHHoe WU (Mnn)
HeHagnexauiee BbINOSIHEHNE aOMWHUCTPATUMBHBLIX [OEWUCTBUWA, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OSMKHOCTHBIE NMUA W WHble MyHWUMNAanbHble CRyXallne 3a peleHus u OecTBUA
(6espencTBre), NpuHNMaeMble (OCyLLECTBNAEMbIE) B XO4e NpefoCTaBneHus MyHULMNanbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTpornb 3a npegoctaBneHneM MyHUUMNanbHOW YCyru CO CTOPOHbI rpakaaH, Ux
00beaANHEHUN W OpraHu3auuin, OCYLLEeCTBNSETCS MNOCPEeACTBOM OTKPbITOCTU OeATenbHOCTH
opraHa MecTHOro caMmoynpasfieHusi NpU NpeaocTaBAeHnn MyHUUUNANbHOW YyCyri, NonyyYeHns
MOSIHOW, akTyanbHOM W  [OCTOBEPHOW uHGoOpmMauMmM O nopsake  NpefocTaBreHus
MYHULUMMNANbHON YCNyrn n BO3MOXHOCTM JocyaebHoro paccMoTpeHus obpaleHun (xanob) B
npouecce npeaocTaBneHnss MyHUUMnanbHON YCnyri.
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5. locyaebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA peleHnin n AencTBUn
(6e3pencTBUSA) opraHa, npeaoCcTaBNAOLWEro MyHMLUNanbHYO yCnyry,
MHOrocyYHKLMOHaNbLHOrO LieHTpa npeaocTaBleHUA rocyaapCcTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbIX B 4actu 1.1 ctatbn 16 ®epepanbHoro
3aKkoHa oT 27.07.2010 Ne210-P3, a Takke UX AOIMKHOCTHbIX NIUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. Mony4atenn MyHUUMNANbHOM YCryrn MMEKT NpaBo Ha obXxanoBaHue B gocynebHom
nopsake gencreun (6esgenctems) COTpyaHUKOB Mcnonkoma, y4acTByOLMX B NpegocTaBneHum
MyHUUMNanbHon ycnyru, B Vicnonkom unu B CoBeT MyHUUMNANsHOro obpasoBaHus.

3asaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CNeayoLwmnx Cnyyasx:

1) HapylwleHne Ccpoka perucTpauum 3anpoca 3asBUTeNns O NpegocTaBreHun
MYHULIMNANbHON YCNYru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHMe Yy 3aaBuUTENd OOKYMEHTOB WNU uHGopmauum nmbo ocyLlecTBneHus
AEeNCTBUI, NpeacTaBfieHMe Uy OCYyLECTBEHNE KOTOPbIX HE MPegyCMOTPEHO HOPMaTUBHLIMU
npasoBbiMM akTamu Poccuinckon ®Pepepaunn, Pecnybnukn TartapcTtaH, JleHMHoropckoro
MYHULMMNAnNbHOIo panoHa Ans npegoctaBneHnsa MyHULMNanbHOW YCnyru;

4)oTka3 B nNpuemMe [OKYMEHTOB, MpedoCTaBfieHNe KOTOpbIX  NpeayCcMOTPEHO
HOpMaTMBHbIMW NpaBoBbiIMM akTamu Poccuiickon dPepepaummn, Pecnybnuku TaTapcTtaH,
JleHMHoropckoro MyHuLMNanbLHOrO paroHa Ans NpeaoCTaBNeHns MyHUUUNanbHOW YCryru, Y
3aaBUTENS;

5) oTka3 B NpefocTaBfeHUn MyHULMNanbHOW YCyru, ecnv OCHOBaHWUS OTKasa He
npesycMoTpeHbl doeepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBbIMU
HOpMaTMBHbIMX  MpaBoOBbIMW  akTamn Poccuinckon dPepgepauuun, 3akoHaMM U UHBIMU
HOpPMaTUBHBIMX MpaBOBbLIMU akTamu Pecnybnuku TatapcTaH, MyHUUMNanbHbIMU MPaBOBbLIMU
akTamu;

6) 3aTpeboBaHue OT 3asgBUTENSA NPU NPeaoCTaBNEHNN MYHULMNANbHON YCNYrn NnaThbl, He
npenycMOTPEHHON HOPMAaTMBHLIMU NPaBoOBbIMU akTammn Poccuiickon depepaummn, Pecnybnukm
TartapcTtaH, JIeHNHOropckoro MyHULUMNanbLHOro panoHa;

7) oTka3 Wcnonkoma, OOMMKHOCTHOro nvua Mcnonkoma B uUchpaBfeHun [onyLeHHbIX
onevyaTok M oWMBOK B BbldaHHbIX B pe3ynbTaTte nNpeaocTaBfieHUst MyHUUUNAnbHOW YCIyrn
AOKyMeHTax Nnbo HapyLleHne YyCTaHOBEHHOro CpoKa TaknxX UCMpaBreHnn;

8) HapylleHne cpoka WNU  nopsaka  BblgadnM  OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHnUss MyHUUMNAnNbLHOW YCIyru;

9) NnpuocTaHOBMEHNE MPeaoCTaBNeHns MyHULMNANbHOW YCNyru, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl dedeparnbHbIMA - 3aKOHAaMW U MPUHATBIMU - B
COOTBETCTBMM C HUMW MHBIMW HOPMAaTUBHbLIMM MPaBOBbIMW akTamun Poccuinckon depepaumn,
3aKOHaMM M WHbIMW  HOPMAaTMBHbLIMM  MNpaBoOBbIMM akTamn Pecnybnukn TartapcTaH,
MYHUUMNANbHLIMU NPaBOBbIMWU akTamu;

10) TpeboBaHue y 3aaBUTENS NPy NPegoCcTaBNeHNN MyHUUMNANbLHOW YCIyrn JOKYMEHTOB
UM uHdopmMauuun, OTCYTCTBUE U (MNN) HEeLOCTOBEPHOCTb KOTOPbLIX HEe YyKasblBanucb npu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobXxogumblXx [Ans npegocTaBneHus
MyHUUMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKMOYEHUEM
cny4yaes, NpefyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegeparnbHoro 3akoHa Ne 210-$3.
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5.2. XKanoba Ha pelweHua n pgencteus (6e3gencTeme) opraHa, NpefoCTaBnsoLEero
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO NuUua opraHa, npefocTaBrisioWwero MyHUUMNanbHYo
yCcrnyry,  MyHUMUMMAnbHOrO  CriyXallero, pykoBoauTens opraHa, npegocTaBrisioLwero
MYHULUMNANbHYO ycnyry, nogaetca B MUCbMEHHOW dopme Ha OymaxkHOM HocuTene unv B
3NEeKTPOHHOM hopMme.

YKano6a wmoxeT ObITb HanpaBneHa no noyTte, 4Yepe3d MOL, c wncnonb3oBaHueM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  "WIHTepHeT",  odumumanbHoOro  camta
JleHnHoropckoro MyHuumnansHoro pawnoHa (http://www.Leninogorsk.tatarstan.ru), EguHoro
noptana  rocygapCTBEHHbIX W MyHUUMNanbHbIX  ycnyr  Pecnybnukn  TartapctaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNyr (YHKLNA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3aaBUTENS.

5.3. XKanoba, noctynusLlias B opraH, NpegoCTaBnsoWNn MyHULMNanbHYO ycnyry, nnbo
BbILUECTOSALNA OpraH (Npu ero Hanuyuu), NoANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
pabounx [HEM CO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpeaoCTaBnAOWEro MyHMUMMANbHYK YCryry, B NpMemMe AOKYMEHTOB Yy 3asBuTtens nuvbo B
ncnpasneHnn AOMyLEeHHbIX OneyaToK M OwMbOoK mnn B crnyyae o6anoBaHWsi HapyLUEeHWs
YCTAHOBMIEHHOrO CpoKa TakUX WCNpaBneHWi - B TeYeHue naTu paboymx OHEenm co AHS ee
perncTpauuu.

5.4. XKanoba gomkHa cogepxaTb CrneayroLLyo HopMauuio:

1) HaumeHOBaHWe opraHa, NPefoCTaBMALWEro YCrnyry, OOSDKHOCTHOrO nuvua opraxa,
npegocTaBnAoLWeEro ycnyry, WM MyHUUMNAnNbHOro Chyxawero, pelweHus 1 OenCTBuUS
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) hamunuio, wMmMms, OT4eCTBO (nNocnegHee - MpUM  HanmuMyuu), CBeOeHUst O MecTe
XUtenbcTBa 3asButensa - uamdeckoro nuua nmbo HaMmeHoBaHME, CBEAEHWS O MecTe
HaXOXOEHUA 3asBUTENS - HOPUOMYECKOrOo nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MNOoYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) ceegeHna 06 obxanyemblx peweHusx U aencteusx (6es3gencteumn) opraua,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBnAOLWEro MyHULUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbIX 3asBUTESMb HE COrMnaceH C pelieHneM N OeNCTBUEM
(6e3penctBnem) opraHa, npeaoCTaBNAOLWEro ycnyry, AO/MKHOCTHOMO fvua  opraHa,
NpeaoCcTaBnAOLWEro yCnyry, UM MyHULMNANbHOro CnyXawlero.

5.5.K xanobe moryT ObiTb NPUNOXEHbI KOMUX [OOKYMEHTOB, MNOATBEPXKOAOLLNX
N3NoXeHHble B xanobe obcrtoaTenbcTBa. B Takom cnydae B xanobe npmMBoaUTCA NEPEYEHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHUMaeTCsa OAHO W3 CrnegyloLmx
peLleHni;

1) xanoba yagoBneTBopsieTcsi, B TOM 4ucrne B OpMe OTMEHbl MPUHATOrO peLleHus,
ncnpaBneHnsa OONyLWEeHHbIX ornevyaTok U owWnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBreHus
rocyaapCTBEHHOMW YCNnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENI0 OEHEXHbIX CPpeacTB, B3MMaHue
KOTOpbIX HE MNPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamu Poccuickon dPepepaumm,
HOpPMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMX MPaBOBbIMU
aKkTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.
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He nosgHee OH4A, cnefylowlero 3a AHEM NPUHATUS peLUeHus], yKa3daHHOro B HaCTOALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW dOPME U MO XenaHu 3aaBUTeNd B 3SNIEKTPOHHOU dpopme
HanpaBnseTcs MOTUBMPOBAHHbIA OTBET O pesyfibTaTax pacCMOTPEHUS »Karnoobl.

5.7.B cny4yae npusHaHua kanoObl, noanexawen YyOoBMEeTBOPEHUO, B OTBeTe
3aaBUTENt0 JaeTcsa uHopMaums O OENCTBUSX, OcyllecTBnsieMblx Kcnonkomom, B Lensix
He3aMe IMTEeNbHOro0 YCTPaHEHNA BbISIBMIEHHbIX HapyLIeHUWW MNpu oKasaHUM MyHUUMNAnsHOM
YyCrnyrn, a Takke MPUHOCATCA M3BUHEHWS 3a AOCTaBfeHHble HeygobcTBa WM ykasblBaeTCH
WHpopMauua O AanbHenWwnMx OencTBUsX, KOTOpble HeobXo4MMO COBEpLUUTb 3asBUTEM0 B
Lensix nosly4eHus MyHuumnanbHON YCIyri.

5.8. B cny4ae npusHaHua >xanobbl, He nognexallen yaoBreTBOPEHUO, B OTBeTe
3aABUTENIO, OAKTCHA apryMEeHTUPOBaHHbIE PA3bACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
TaKke UHopmauusa o nopsiake o6XxanoBaHUSA NPUHATOrO peLLeHus.

5.9. B cnyyae yctaHOBneHus B Xo4e MM NO pes3ynbTataM pacCMOTPEHMUS Xanoobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHAPYLUEHUS UM NPEeCTYnieHna OOMMKHOCTHOE
nnuyo, paboTHUK, HaZeneHHble NOSTHOMOYUAMM MO PACCMOTPEHUID Xanob, HedamegnuTesnbHO
HanpasnsT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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6. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHLIX Npoueayp (aencTteumn) B
MHOroyHKUUOHarbHbIX LleHTpax npeaocTaBfieHUs rocyAapCTBEHHbIX U
MyHULMNAanNbHbIX yCnyr

6.1. OnucaHne  nocnegoBaTenbHOCTM  OEWUCTBUW  MpUM  NpedocTaBneHun
MyHMLMMNAanNbHOW yCnyru BkNtovaeT B cebs cneayoLmne npouenypbi:

1) HdbopMUpoBaHWE 3asBUTENSA O MNOpSAKe NPefoCTaBfeHUs MyHUuMnanbHOM
yCcnyru;

2) NpUHATNE W perncTpauuns 3asiBNeHns M LOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

3) hopmMmpoBaHne 1 HanpaBneHne MeXBEeOOMCTBEHHbLIX 3arnpoOCOB B OpraHbl,
yyacTBylwMe B NpegoCTaBNeHun MyHUUMnanbHOW YycrnyrM, B TOM 4uUcre Mo
KOMMSEKCHOMY MeXBEAOMCTBEHHOMY 3arpocy;

4) npoBepka AENCTBUTENBbHOCTU YCWUMNEHHON KBannguKaunoHHON LNdPOBON
9NEKTPOHHOM NOAMUCKU  3asBUTENS, MWCMOMb30BAHHOW MNpW noJade 3asiBNeHnd o
npeaocTaBneHn MyHULUMNaNbHON yCcnyru;

5) HanpaBreHne 3asBNeHnsa ¢ JOKyMeHTamu B VIcrnonkow;

6) Bblda4va 3aaBuTENto pedynbtarta MyHUUUNanbHOW yCryri.

6.2. MIHdopMmnpoBaHe 3asBuUTeNnd O nopsiake npeaocTaBfieHUs MyHULMNansHOM
ycrnyrm

3aasutenb BnpaeBe ob6patutbcss B MOLL nuyHo, no TenedoHy wu (1nu)
9NEKTPOHHOM MNoyTe ANa  MofyvYeHus KOHCynbTauunm O nopsigke  noryyvyeHus
MYHULMNANbHON yCnyru.

Cneuunanunct MOL nHgopmupyeT 3aaButens, B TOM Ynucne no cocrasy, dopme
npeacraBnsaemMon AOKyMeHTauun u gpyrum Bonpocam Asis nosiydeHns MyHuumnansHOm
ycryrm n npu Heo6xoAMMOCTM OKa3biBaeT MOMOLLb B 3arnofiHeHMM BnaHka 3asBneHus.

3agBuTtenb MOXeT MoNyy4uTb MWHopMaumMo O nopsgke npefocTaBeHus
MyHuMUMnanbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfcl6.tatarstan.ru/

Mpoueaypsbl, yCTaHaBNUBaeEMble HACTOALLMM MYyHKTOM, OCYLLECTBIAITCS B OEHb
obpalueHuns 3aasutens.

PesynbTat npoueayp: wvHdopmauusi no cocTtaBy, (opme npencTaBnsgemMon
AOKYMEHTauun n gpyrum Bonpocam nonyvyeHus MyHUUmnnansHOM yCryru.

6.3. lNpuHATME N perucTpauma 3asiBNeHns

6.3.1. 3aaBuTeNb NUYHO, Yepe3 AOBEPEHHOE NULO MW B 3NEKTPOHHOW dhopme
nogaeT MUCbMEHHOE 3asiBfieHWe O nNpefoCTaBfiEHUM MyHUUMNANbHOW YCriyrn W
npeacraBnseT AOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTosiwero PernameHTta B
MoU, yoaneHHoe paboyee mecto ML,

3asiBrneHne 0 NpegocTaBneHNN MyHULMNANbHOW YCyrn B 3NEKTPOHHOW hopme
HanpasnseTcs Yepes [opTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecny6nvku
TaTtapctaH. Peructpauma 3asBneHWs, MOCTYNMBLUENO B 3IIEKTPOHHOM  bopme,
OCYLLIEeCTBNAETCHA B YCTAHOBMNEHHOM MOPSAKE.

6.3.2. Cneuymanuct MOL|, Begywmn npuemMm 3asBfeHWA, OCyLlecTBnseT
npoueaypbl, NpegyCMOTPEHHbIE pernameHTom padboTtbl MOL.
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Mpouenypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLUECTBIISAOTCA B
CPOKW, YCTaHOBIEHHbIE pernameHTomMm padoTtsl MOLL.

PesynbTat npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBfieHune.

6.4. dopmMupoBaHue naketa AOKYMEHTOB

6.4.1. Cneumanuct MOLl B cooTBeTCcTBMM C pernameHTomMm paboTtbl ML

nposepsaeT AOeUCTBUTENbHOCTb YCUITIEHHOW KBanuUKauMOHHON LNMdpoBOMn
SNEKTPOHHOM MOAMUCKU  3asBUTENHA, WCMOMb30BaHHOM MNpW noJade 3asBfeHnd o
npegocTaBneHn MyHUUMNAnNsHOW YCNyru;

dopMupyeT U1 HanpasnseT MeXBeOOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTBylOWME B NpefoCTaBfeHun MyHUUMnanbHOW Yycryru, B TOM 4ucre no
KOMMIEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy.

lMpoueaypbl, YyCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLECTBASITCA B
CPOKM, YCTaHOBJIIEHHbIE pernameHTomMm paboTel MOLI.

PesynbTaTt npoueayp: HanpasneHHble 3anpochl.

6.4.2. Cneumanuct MOLl nocne nonyyeHuss OTBETOB Ha 3anpocbl opmupyet
naket [OOKYMEHTOB W HanpasnseTr ero B Mcnonkom B nopsgke, YCTaHOBIIEHHOM
pernameHToMm paboTbl ML,

Mpouenypbl, ycCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBISATCA B
CPOKMW, YCTaHOBIEHHbIE perriameHTomM paboTsl MOLI.

PesynbTaTt npoueayp: HanpaeneHHble B ICNONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHUUMNANbLHOM YCNyrn

6.5.1. Cneumanuct MOL npu noctynneHun pesynbTata MyHUUMNANBHOW YCNyru
n3 Mcnonkoma pernctpupyeTr ero B YCTAHOBMEHHOM MNOpsaKe. M3BeLLlaeT 3asBuTEnNs
(ero npeacraBuTensl) ¢ UCNonb3oBaHMEM cnocoba CBA3W, yKa3aHHOro B 3asBNEeHUn, o
peaynbTate NpegocTaBneHnsa MyHUUUnanbHOW yCryri.

Mpouenypsbl, ycTaHaBNuMBaemMble HACTOSALWMM MOAMNYHKTOM, OCYLLECTBISIOTCA B
AEeHb NOCTYNMNEHNa JOKYMEHTOB 13 Mcnonkoma.

PesynbTat npouenyp: wu3BeweHue 3aaBuTens (ero npencraButensl) o
pesynbTate NpeaocTaBneHnss MyHUUMNansHOW YCIyru.

6.5.2. Cneumanuct MOLl BoigaeT 3aaBuTento pesynbTaT MyHMUMNANbLHOW YCyrn

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBMSITCA B
nopsigke o4yepenHOCTW, B AeHb MNpubbITUA 3asBUTENS B CPOKM, YCTAHOBIIEHHblE
pernameHTomMm padotbl MPL].

PesynbTat npouenyp: BblAaHHbIA pe3ynbTaT MyHULMNANbHON YCIyri.
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MpunoxeHue Ne1

PykosoguTtento
McnonHuTenbHOro kommteTa

MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH
or:

3anaBneHue
06 ucnpaBneHMn TeEXHNYECKOMN OLLINOKN

Coobuwato 06 owunbke, AOMNYLEHHOW MPU OKa3aHUM MyHUUMNANbHOW YCRyru

(HanmeHoBaHue ycnyrn)
3anuncaHo:

MpaBunbHble
cBedeHus:

Mpowy wucnpaBUTb  OOMYLUEHHYHD  TEXHUYECKYHD  OLWMOKY U BHECTM
COOTBETCTBYIOLUME  WU3MEHEHUss B [OOKYMEHT,  SABMSOWMACA  pe3ynbTaToM
MyHMUMNAnbHON YCNyru.

Mpunarato cneayowmne AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMSA pelueHnst o6 OTKIOHEHUWM 3asiBneHust o6 ucnpaBreHum
TEXHWUYECKOMN OLINGKM NPOLLY HarnpaBuTb Takoe peLUeHue:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B B/ 3aBEPEHHON KOMWUM Ha ByMa)kHOM HOCUTEene NOYTOBbLIM OTNPaBMeHNeM Mo
agpecy:

MoaTteepxaato CBOe cornacue, a Takke corfacve NpeacTaBnsieMoro MHOK nvua Ha
006paboTKy nepcoHasnbHbIX OaHHbIX (COOp, cUCTEMATM3AUMIO, HaKOMSIEHWE, XpaHeHue,
yTOo4yHeHne (OOHOBMEHMEe, U3MEHEHUE), UCMONb30BaHMe, pacnpocTpaHeHne (B TOM 4ucne
nepegady), o6esnuumBaHne, 6noKMpoBaHme, YHUHTOXEHNE NEPCOHAnNbHbIX AaHHbIX, a TaKkKe
WHbIX [OEWCTBUMIW, Heobxoaumbix Ans obpaboTkM nepcoHarnbHbIX OaHHbIX B paMKax
NpeaoCTaBneHns MyHULMNANIbHOW YCryr), B TOM YUCMe B aBTOMAaTU3NPOBAHHOM PEXUME,
BKINOYasi MPUHATME PELLEHNIA Ha UX OCHOBE OpraHoM MpeAoCTaBAOLWMM MyHULUMNANbHYO
ycnyry, B Liensix NpeaocTaBieHms MyHUUmMnanbsHOM yCryri.

HacToswwmm noaTeepxaato: CBeAeHWs, BKIIOYEHHbIE B 3asiBNIeHNE, OTHOCALLMECH K
MOEN NMYHOCTU W NPencTaBnsAeMOMY MHOK IULy, a Takke BHECEHHble MHOK HWKe,
[AOCTOBEPHbI. [JOKyMeHTbI (KONUM AOKYMEHTOB), MPUOXEHHbIE K 3asBNEHNIO, COOTBETCTBYIOT
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TpeboBaHUsIM, YCTaHOBMNEHHbIM 3akoHodaTenbcTBoM Poccuiickont ®epgepaunm, Ha MOMEHT
NPeACTaBrieHNs1 3asiBNEeHNsT 3TU OOKYMEHTbl AeNCTBUTENbHbI U coaepaT AO0CTOBEPHbIE
cBedeHus.

[ato cBoe cornacve Ha ydactve B Onpoce Mo OLEeHKe KayecTBa NnpeoCcTaBieHHOM
MHE MyHULMNASIbHOW YCNyrn no TeneqoHy:

(nara) (moanuceb) (¢.1.0.)



MpunoxeHve
(cnpaBoyHoEe)

PeKkBM3UTbI AOMKHOCTHbIX 1L, OTBETCTBEHHbIX 3a NpeAocTaBreHne MyHMuunanbHon
YCIyru u ocyLLeCTBNAIOLWMNX KOHTPOJIb €e UCMOJTHEHUSA,

Ucnonkom HoBoULLTEPSIKCKOro cerbCKoro nocesrnieHnsi JIeHNHOropcKoro MyHMUunasnbHoOro

panoHa
[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoautens ucrnonkoma 3-37-30 Nisht.Len@tatar.ru
CekpeTapb 3-37-30 Nisht.Len @tatar.ru
PekBM3nNTbI JOMKHOCTHbLIX NUL, KOHTPONNPYHOLMX NpeaocTaBneHne MyHMumMnanbHoOu
ycnyru
[omKHOCTb TenedoH ONeKTPOHHbIN agpec

["maBa noceneHud 3-37-30 Nisht.Len @tatar.ru
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lNpunoxenune 3

K nocTaHoBneHuo McnonHUTenbHOoro
KomuTeTa MYHULMNANbHOro
obpasoBaHus «HoBowuwwTepskckoe
cenbckoe noceneHne» JleHMHOropckoro
MyHMLMNanNbHOro parnoHa Pecnybnuku
TaTtapcTaH «HoBouwwTEpsIKCKOE
cenbCcKkoe noceneHme»

oT «29» okTAbps 2019 1. Ne 14

AOMUHUCTPATUBHbIN perfnamMeHT
npeanocTaBrieHUA MyHULMNAaNbLHOW YCNyru no Bbigaye cnpaBKy (BbIMUCKMN)
1. O6wWwume nonoxeHus

1.1. Hactoswmn agMWHUCTPATMBHBIN pPernameHT npeaoctaBfieHns MyHULUUNanbsHOW
ycnyrn  (nanee — PermameHT) ycTaHaeBnveBaeT CcTaHOapT W MNOPSAOK NpefocTaBrieHus
MYHUUMNANbHOW YCryru rno Bblgaye cnpaBku (BbIMUCKK) (Aanee - MyHuumnansHas ycnyra).

1.2. MNonyyatenu MyHUUMNansHOW ycnyru: dousndeckne nuua (ganee - 3agaButens).

1.3. MyHuumnanbHaa ycnyra npegocTtaBnsieTcss  WUCMOMHUTENbHBIM  KOMUTETOM
HoBOMLLTEPSIKCKOrO CEenbCKOro noceneHns JIeHMHOropcKoro MyHMUUNanbHOro pamoHa (ganee —
Wcnonkom).

1.3.1. MecTto HaxoxaeHue VcnonHUTenbHOro koMmmTeTa MyHUUMNanbHOro obpasoBaHus
«HoBouwTepskckoe cenbckoe nocereHne» JleHMHOropckoro MyHuUMNanNbLHOro pawnoHa
Pecnybnukn TatapctaH c.Hosbin NwTepsk, yn.LleHTpanbHas, 4.7.

Mpaduk paboTbl:

noHegenbHUK — natHuua: ¢ 7.00 go 16.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa Ans otabixa M NUTaHUs yCcTaHaBNMBaeTCs NpaBunamMy BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbin TenedoH 8(85595) 3-37-30.

Mpoxoa no oKyMeHTaM, yA0CTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odwumumanbHoro camta MWCNOMHUTENBHONO KOMUTETA  MYHULMNASBLHOMO
obpasoBaHns «HoBouWTEPSKCKOE Ccenbckoe noceneHne»  JIeHMHOropcKoro MyHUUMMNanbHOro
panoHa Pecnybnukn TaTapctaH B MH(pOPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTu «VIHTepHeT»
(oanee — cetb «MHTepHeT»): (http:// www.leninogorsk.tatarstan.ru).

1.3.3. Hhopmaums 0 MyHMUMNANbHOW yCnyre, a Takke 0 MeCTe HaxoXaeHus n rpaduke

paboTbl cnonkoma MoxeT 6bITb NonyyeHa:

1) nocpeAcTBOM WHAOPMALMOHHLIX CTEHOO0B, COAepXaliMx BU3yanbHYH W TEKCTOBYHO
WMHOpMaUUIo O MyHUUMNANbLHOM ycryre, pacrnonioXeHHbIX B MoMelleHusix WMcnornkoma, Ons
paboTbl C 3asBUTENAMM.

NHdopmaums Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TaTapctaH BkntoYaeT cBeaeHns
O MyHUUMNanbHOM ycrnyre, cogepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosiwero PernameHTa;

2) nocpencteoM cetn «MHTepHeT» Ha oduumanbHOM canTe MyHUUMNAnbHOro paroHa
(http:// www. leninogorsk.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/);
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4) Ha EgmHOM nopTane rocygapCTBEHHbIX M MyHuUMnanbHbIX yenyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome:

npv yCTHOM oBpaLleHun - MMYHO UK Mo TeneqoHy;

npy NUCbMEHHOM (B TOM 4ucne B hopme 3NEeKTPOHHOro AOKyMeHTa) obpalieHun — Ha
Gyma)KHOM HOocuTEere No NoYyTe, B 3NEKTPOHHON hOpME NO SMEKTPOHHOW MoYTE.

1.3.4. WHpopmauma no BonpocaMm npefoCcTaBNeHnUs MyHULMNANbHOW  ycryru
pasmellaeTcs cneumanuctomMm Kcnonkoma Ha ouumansHOM canTe MyHULMNANbHOro panoHa u
Ha MHOPMAaLMOHHLIX CTeHAax B nomeLlleHusx Micnonkoma gnga paboTbl ¢ 3asBUTENAMM.

1.4. lNpepoctaBneHne MyHMUMNANbLHOM YCIyru OCyLLEeCTBNAETCA B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopaTtenbcTBa Poccuickon epepaumm, 05.12.1994, Ne32, ct. 3301) (ganee — K P®);

3emenbHbIM Kogekcom Poccuinckon depepaumm ot 25.10.2001 Ne 136-d3 (CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epepaumm, 29.10.2001, Ned4, c1.4147) (nanee — 3K PO);

KvnuwHeim kogekcom Poccuickon ®Pepepaummn o1 29.12.2004 Ne188-d3 (CobpaHue
3akoHogartenbctBa Poccunckon ®depepaumn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (panee —
KK PO);

OcHoBamu 3akoHopgaTtenbcTBa Poccuiickon depepaumm o HoTapuaTte (yt8. BC PO
11.02.1993 Ne 4462-1) (Poccuiickasa raseta, Ne49, 13.03.1993);

®epepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pea. ot 09.12.2010) "O BeTepaHax”
(Cobpanune 3akoHogaTtenbcTBa Poccuickon ®epepaumm, 16.01.1995, Ne3, cT. 168) (nanee - 5-
®3);

depepanbHbIM 3akoHOM OT 21.07.1997 Ne122-®3 «O rocygapCTBEHHOM perncrpauuu
npaB Ha HeOBMXMMOE MMYyLECTBO U caenok ¢ Humy (CobpaHme 3akoHogaTenbCcTBa
Poccunckon ®depepaumn, 28.07.1997, Ne30, cT. 3594) (ganee - 122-03);

depepanbHbiM 3akoHOM OT 11.06.2003 Ne74-®3 (pea. ot 30.10.2009) "O kpeCTbsIHCKOM
(dbepmepckom) xossanctee" (CobpaHue 3akoHopartenbcTBa panee -, 16.06.2003, Ne 24, cr.
2249) (nanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMnax opraHn3aumnm
MeCTHoro camoynpaeneHna B Poccuinckon ®epepauumn» (CobpaHue 3akoHogaTenbCcTBa
Poccunckon depepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-03);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHumsaumm npegocTtaBfeHus
rocygapCTtBeHHbIX M MyHuMuunanbHbiX ycnyr» CobpaHue 3akoHogaTenbctBa Poccunckon
®epepaumn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbli 3akoH Ne 210-$3);

npukasom MunHuctepcTBa cenbckoro xosancrea Poccunckon ®epepauun ot 11.10.2010
Ne345 «O6 ytBepxaeHun ¢opmbl M nopsaka BedeHUs NMOXO3SNCTBEHHbLIX KHUF OpraHamu
MECTHOro camoynpaBfeHUss MNOCENeHUn U opraHamum MECTHOro CaMOyrnpaBIieHUs1 ropPOACKUX
okpyroB» (BronneTeHb HOpMaTUBHBLIX akTOB doefeparnbHbIX OPraHoB UCMOMHUTENBbHON BracTy,
Ne50, 13.12.2010) (ganee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne 1/103 «O6 yTBEepxaeHun opMbl BbIMUCKA U3
NMOXO3ANCTBEHHOW KHUMM O HanNUuun y rpakgaHuHa npaBa Ha 3eMerflbHbl y4acToK» (panee —
Mpwuka3 Pocpernctpaumm);
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3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasneHuun B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne 45-3PT);

YcTtaBoM MyHuumMnanbHoro obpasoBaHust «HoBouwTepsikckoe cenbckoe MoceneHne»
JleHnHoropckoro MyHuuunanbHoro panoHa Pecnybnukm TatapcTtaH, npuHaToro PelueHnem
CoeeTa MyHuMuMnanbHoro obpasoBaHus  «HoBouwTepsikckoe  cenbckoe  MoceneHne»
JleHnHoropckoro MmyHuumnansHoro panoHa ot 09.12.2016 r. Ne46 (nanee — YcraB);

MonoxeHnem 06 MCnoNHUTENbHOM KOMUTeTe « HOBOMLLITEPSIKCKOE CenbCkoe NOoCeneHne»
JleHMHOropckoro MyHMUMNanbHOrO panoHa MyHMUMnanbHOro panoHa Pecnybnuku TaTapcTaH,
oT 17.11.2016 r. Ne 43, ytBepxaeHHbIM PeweHnem CoeTta JIEHMHOropCcKOro MyHMUMnNanbHoOro
panoHa (ganee — NonoxeHne 06 UK);

MpaBunamn BHYTPEHHEro TPy4oOBOro pacnopsgka WMcnonkoma, yTBEPXOEHHbIMU
pacnopsbkeHnem pykosoautens Mcnonkoma ot 16.12.2016 r. Ne19. (ganee — Npasuna).

1.5. B HacTosiLWweM pernaMmeHTe UCMnonb3yTCcsa CneayloLmne TEPMUHbI U onpeaeneHuns:

nog crnpaeBkon (BbIMUCKOW) BblJaBaeMOW oOpraHamMyM MECTHOro camoynpaBsfeHus
NoHMMaeTCa — CchnpaBka O COCTaBe CeMbW, CMpPaBkKM C MeCTa >XUTEeNbCTBa, BbIMUCKA U3
NOXO3ANCTBEHHOMN KHUIM, BbIMUCKU U3 JOMOBOW KHUMK, CNpaBka C MeCcTa XUTernbCTBa yMepLlero
Ha OeHb CMepTW, cnpaBka C Npeablaylwlero MecTa >XUTenbCTBa XUTENAM WHOMBUOYaNbHbIX
XWUNbIX JOMOB, CripaBka Ha 3eMefbHbIN Y4acToK, CpaBka Ha JOMOBageHue.

yaaneHHoe paboyee MeCTO MHOrOyHKUMOHANbHOrO LUeHTpa npeaocTaBneHuns
roCyAapCTBEHHbIX U MyHMUMNANbHbIX YCAyr — TeppuTopuanbHO 060COBNEeHHOEe CTPYKTYpHOEe
nogpasgenenue (opnc) MHOroyHKLMOHANbHOrO LIEHTPa NpeaoCTaBneHnst FOCy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM WM CENbCKOM MOCENEHUs MyHUUMNanbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B cOOTBETCTBUM C MyHKTOM 34 [lpaBun
opraHusauuu AeATenbHoOCTH MHOroyHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAMbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEeHneM [NpaButenscTea
Poccunckon ®depepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusaumm
AEATENbHOCTM  MHOTOYHKUMOHANbHbBIX  LIEHTPOB MPeAoCTaBneHus TOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHunyeckas owwmubka - owubka (onucka, oneyaTtka, rpammMmatMyeckas  Unu
apudpmeTnyeckas owndbka nnbo nogobHas owmnbka), AonyLeHHas OopraHowm,
NpegocTaBNAWNM MyHULMNANbHYO ycnyry, U npuBeflas K HEeCOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMManbHOW YCNyru), cBeAeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asgBneHMeM O NpeaocTaBfieHnn MyHULMNAansHOM yCryrn
(Banee - 3asBNeHe) NOHMMaETCH 3anpoc O NPeaOCTaBNEHUM MyHULMNanbHOW ycnyrn (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asiBrneHne 3anosfiHaeTca Ha CTaHA4apTHOM
6naHke (npunoxexHune Ne1).
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2. CtaHAapT NnpefocTaBneHUA MyHULMNANbLHOM ycnyru

HaunmeHoBaHuMe TpeboBaHuA K
cTaHAapTy npenocTaBreHust
MYHULMUNANbLHOW yCnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTunBHbIN aKT,
ycTaHaBnMBawLMKN yCnyry
unu TpeboBaHue

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

Bbigava cnpasku (BbINUCKK)

YcTaB cenbCcKoro nocenenus

K P®, 3K PO, KK P®, OcHoBbl
3aKkoHoaaTenbCcTBa O
HoTapuaTte, 122-93, 74-93,
210-93, NMpuka3s
Pocpeructpaunm

2.2. HanmeHoBaHne UCnonHUTENbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoyrnpaBneHus, HenocpeacTBEHHO

NpeaocTaBALLEro MyHULMNANBHYHO

ycnyry

Ncnonkom

YcTaB cenbckoro noceneHunsa

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLMNaNbHON
ycnyru

Cnpaska (BbInucka).
YCTHbIN UM MUCbMEHHbIW OTKa3 B NpenoCTaBfeHnmn
MYHULUMNANbHOW YCRyru

YcTaB cenbCKoro noceneHns

K P®, 3K PO, KK P®, OcHoBbl
3aKkoHoAaTeNnbCTBa O
HoTapuaTte, 122-93, 74-93,
210-93, MNpwukas
PocperucTtpaunu

2.4. Cpok npeaocTaBrneHust
MYHULMNANbHOW YCIyru, B TOM Yncrie
C YY4ETOM Heo6GXxoanmMocTy obpalleHust
B OpraHusauuu, y4acTByroLLme B
npenocTaBneHnm MyHULMNansHOM
yCnyru, CPoK NPUoCTaHOBMNEHNS
npeaocTaBneHns MyHULMnansHom

He Gonee Tpex pAHei! ¢ MoMeHTa perucTpauumn
3asBrNeHusI.

YCTHbIN OTKas B npefocTaBneHun MyHULMMNanbHOn
ycnyru B 4eHb obpalleHus.

[MpuocTtaHoBneHne CpokKa npegocTaBneHns
MYHULMNANbHOW YCIyru He NpeaycMOTPeHO

! Cpok mnpenocTaBieHUs] MYHHMIMIIAIBHOM YCIYrHM OINpeAeNieH HCXOJsS W3 CYMMapHOIO CpOKa, MHUHHUMAJIbHO HEOOXOIUMOTro MJis
OCYIIIECTBICHUS a[IMUHUCTPATUBHBIX MIpoueayp. JJIMTeIbHOCTh aIMUHUCTPATUBHBIX MPOLETYP UCUUCISICTCS B pabOUHX JHSIX.
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ycryru B criyqae, ecnm BO3MOXHOCTb
NPUOCTaHOBNEHUS NPesyCMOTPEHaA
3akoHogartenbcTBOoM Poccurickon
depepaumm, Cpok Bblgaum
(HanpaBneHns) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToM
npeaocTaBneHnsa MyHMLMNANbHON
ycnyru

2.5. NcyepnbiBatowmi nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
WU UHBIMU HOPMAaTUBHbBIMMN
NpaBOBbIMUX akTamun 4ns
npegocTaBneHns MyHMLMNanbHON
yCryru, a Takxke ycnyr, Kotopble
ABNAOTCA HEOHBXOAMMbBIMU U
obsi3aTenbHbIMU AN NpegoCcTaBneHus
MYHUUMNANbHbIX YCNYr, Nognexatumx
npeacTaBnNeHuto 3asBUTENEM,
cnocobbl UX NOMNy4YeHUs 3asaBUTENEM,
B TOM 4YMUCNe B INIEKTPOHHOM hopme,
NOpsiAOK UX NpeaAcCTaBneHus

3asiBneHne o npegocTaBrneHnn ycnyr (B yCTHOM Unn
NUCbMEHHON hopMme).

[okymeHTbl (opurnHansl) (npunoxeHne Ne2).

3asaBneHnsa B NCbMEHHOW hopMe NpeacTaBnsaeTcs B
OZHOM 3K3eMmnuisipe.

BnaHk 3asBneHna ana nonyyYeHuss MyHUUunanbHOM
yCcryrm 3asiBUTeNb  MOXET MNOoMyyYnuTb Mpu  JINYHOM
obpalleHnn B Mcnonkome. OnekTpoHHasa hopma bnaHka
pasmelleHa Ha ouumanbHOM canTe Mcnonkoma.

3asBneHne n npunaraemMmble JOKYMEHTbl MOryT BbITb
npeacTaBneHbl (HanpasBreHbl) 3asiBUTENEM Ha OyMaXkHbIX
HOCUTENAX OAHUM U3 CrieayLmx cnocobos:

NNYHO (NUUOM, AEUCTBYIOWMM OT UMEHUN 3asBUTENS
Ha OCHOBaHWN JOBEPEHHOCTW);

NMOYTOBbLIM OTMNPABIEHNEM.

3asBneHne ©n JOKYMEHTbl Takke MoryT ObiTb
npeacrtaBneHbl (HanpaBneHbl) 3asiBATENEM B Buae
9NEKTPOHHOIr0 OOKyMEeHTa, MOAMUCAHHOIO YCUITEHHON
KBanMuuMpoBaHHON 3MNEeKTPOHHOW NOAMNUCBID, 4epes
MH(POPMaLNOHHO-TENEKOMMYHUKALNOHHbBIE ceTu obLiero
joctyna, B TOM 4ucne 4yepes WHGPOPMALMUOHHO-
TenekoMMyHUKaLUMOHHY0 ceTb «WHTepHeT», n EauHbin
nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr

2.6. NcuyepnbiBatoLwmm nepeyveHb
AOKYMEHTOB, HeO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU

MpeacrtaBneHne OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHeCEHbI K JaHHOW KaTeropum, He TpebyroTcs
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npaBoBbIMU aKkTaMu 415
npegocTaBneHns MyHMUMNanbHOM
yCryru, KoTopble HaxoaaTCcs B
pacnopsXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOro
camoynpaBneHns U NHbIX
opraHuMsaumn n KoTopble 3asaBUTeSb
BrpaBe NpeacTaBuUTb, a Takke
CrnocoObl MX NONyYEeHUs 3asiBUTENAMM,
B TOM YuUChe B 3NIEKTPOHHOM (hopme,
nopsaoK UX NpeacTaBneHns;
rocyapCTBEHHbIN OpraH, opraH
MEeCTHOro camoynpasneHus nmbo
opraHusauus, B pacrnopsKeHum
KOTOPbIX HAXOOATCH AaHHblEe
OOKYMEHTbI

2.7. NcyepnbiBatoLwmi nepeyveHb
OCHOBaHWI s oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN
npegocTaBneHns MyHMLMNaNbHON
ycnyru

OcHoBaHus onga oTkasa B Npyeme 4OKYMEHTOB:

1) Nogaya [OKYMEHTOB HEHaANeXxallumm fmuom;

2) HecooTteeTcTBME npeacTaBfieHHbIX [LOKYMEHTOB
NnepeyHd  OOKYMEHTOB, YKa3aHHbIX B  [MyHKTe 2.5
HacToswero PernameHTa;

3) B 3agBneHun u npunaraembiXx K 3asBNEHUIO
OOKYMEHTaX MMEKTCS HEOrOBOPEHHbIE WCMpPaBIEHUs,
cepbesHble NOBpeXaeHus], He No3BossLWmMe 04QHO3HAaYHO
NCTONKOBATb UX COAEPKAHME;

4) lpeacTaBneHne OOKYMEHTOB B HeHaasnexalun
opraH

2.8. NcuepnbiBatowmi nepeyveHb
OCHOBaHWn Ans1 MPUOCTaHOBIIEHNS
Unu oTKkasa B NpegocTaBrieHun
MYHULMNANbHOW yCnyru

OcHoBaHuA Onsi NPUOCTAHOBMNEHUS NpenoCTaBNeHUs
yCInyr1 He npegyCMOTPEHbI.

OcHoBaHua ans oTkasa:

1) 3asButenem npenctaBfieHbl OOKYMEHTbl He B
nosiHom obveme, NMBO B NpeacTaBrEHHbIX 3asiBIIEHUN U
(MnKn) poOKyMeHTax COAEpPXUTCSA HenonHaa wu  (unu)
HeJOoCTOBepHas MHdopmMauus




53

2.9. Nopsgok, pasmep 1 OCHOBAHUSA
B3MMaHWs rocyaapCTBEHHOMW MOLUMNHbI
UM HOW NNaThbl, B3UMaeMon 3a
npegocrasneHne MyHMumnansHoOn
ycnyrum

MyHuuunaneHass  ycnyra
©e3B803Me3HON OCHOBE

npegocraBnAaAeTcA Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANUMbBIMU Y
oba3aTenbHbIMY ANA NpeaocTaBneHns
MYHMLUMMNANbHON YCNyru, B TOM 4Yncne
CBEeAEHUN O OKYMEHTE (QOKYMEHTaXx),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusaunsamu, y4acTeyoLnMmN B
npeaocTaBNeHNN MyHULMNANbHbIX
ycnyr

lMpepoctaBneHne HeobxoouMmbix U 0b6A3aTeNbHbIX
ycnyr He TpebyeTcs

2.11. lMopsigok, pasmep U OCHOBaHUS
B3MMaHWS NnaTtbl 3a NpegocTaBneHne
yCnyr, KOTopble ABMAAIOTCA
HeobxoauMbIMKn 1 065a3aTENbHBIMU
Ana npefocTaBrieHus
rocyapCcTBEHHOMW yCnyru, BktoYvas
MHOpMaUUIo 0 MeToauKe pacyeTa
pasmepa Takon nnatbl

MpepocTtaBneHne HeobGxoaMMbIX WU 0b6A3aTenbHbIX
ycnyr He TpebyeTcsa

2.12. MakcumarsibHbIM CPOK OXUaaHus
B oYepeau npu nogade 3anpoca o
npegocTaBneHnm MyHMumMnansHon
ycnyru, ycryru, npefocTtaBnsemon
opraHusaumen, y4acTByoLLEN B
npenocTaBneHnn MyHULUMNanbHON
ycryru, u Npu nonyyYeHnn pesynstarta
npegocTaBNeHnsa Takux ycnyr

Mogaya 3asiBNEHUs Ha MoNy4YeHne MyHUUMnanbHOM
yCcryrvi Npy Hanu4um odepeam - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbTata NpPeAoCTaBMNEeHUs
MYHULMNANbHOM YCRyrM MakCMMarbHbIi CPOK OXWAAHUS
B ouepeau He OOKeH npeBbilaTth 15 MUHYT

2.13. Cpok 1 nopsiaoK perncrpaumm
3anpoca 3asBuTens o
npegocTaBneHn MyHUUMNanNsLHON
yCInyrv v ycrnyru, npegocraBnsemon

B TeyeHne opHOro AHA C MOMEHTa MOCTYNfEeHUs
3aaBreHus.

3anpoc, NOCTYNVBLUMW B 3fEKTPOHHOW dopMe, B
BbIXOQHOW (MpasgHUYHbIN) OEHb PerncTpupyerTca Ha
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opraHusaumen, y4acTByoLLEN B cnegylowmnn 3a  BbIXOAHbIM  (Npa3gHUYHBIM) - paboymni
npegocTaBneHnn MyHUUMNanbHON AeHb

ycryru, B TOM Yucrie B 3N1eKTPOHHOM

dopme

2.14. TpeboBaHus K NOMeLLEHNSM, B [MpepoctaBnexHune MYHUUMNANbHOM ycnyru
KOTOpbIX NpegocTaBnseTcs OCyLLleCTBNAeTCA B 30aHMAX M NOMELLEHUsX,
MyHUUMNaneHas ycnyra, K 3any obopynoBaHHbIX MPOTUBOMNOXKAPHOM cucTeMomn "

OXMAaHWs, MecTam NS 3anofIHeHNS
3anpocoB 0 NpefoCcTaBneHnn
MYHULIMNAnNbHON YCNyru,
MHPOPMALMNOHHBLIM CTEHOAM C
obpasuamu nx 3anofHEHNA n
nepeyHeM OOKYMEHTOB, HEOH6X0ANMbIX
AN NpeaoCTaBNeHNs KaXxXaomn
MYHUUMNANbHOW YCNyru, pasmeLleHunto
N 0OOpPMNEHNIO BU3YyasibHON,
TEKCTOBOW N MyNbTUMEANAHOM
MHdopMauum o nopsake
npegocTaBeHns Takon ycryrn, B TOM
yncre K obecneyeHno 4OCTYNHOCTU
A9 MHBaNMAoB YKa3aHHbIX O6bEKTOB
B COOTBETCTBUM C dpefieparibHbIM
3aKoHOAATESNbCTBOM U
3aKkoHogaTenbcTBOM Pecnybnuku
TartapcTtaH 0 couuansHon 3alnTe
WHBaNMaoB

CUCTEMON NMOXapoTyLleHus, Heobxogmmon mebenbto Ans

ohopmMneHus AOKYMEHTOB, MHGOPMAaLNOHHBLIMU
cTeHgamum.
ObecneumnBaeTcs OecrnpenATCTBEHHbIM  [OCTYyN

MHBaANMgoB K MeCTy npepnoctaBiieHns MyHVILl,l/II'IaJ'IbHOI7I

ycnyrn - (yaobHbln  BXOO-BbIXO4 B MOMELWEHUs U
nepeMeLleHne B Ux npeagenax).

BugyanbHass, TekctoBags w1 MynbTUMeOuWHas
NHopmauus 0 nopsigke npefocTaBneHns
MyHMLMNANbHOW YyCnyrn pasmMmeliaeTcs B YOOOHbIX Ans
3agBuTene Mecrax, B TOM u4ucCre C Yy4eToM

orpaHn4yeHHbIX BO3MOXXHOCTEN UHBaNN4oOB

2.15. MNokasatenu  OOCTYNHOCTM WU
KadecTBa MyHMUMNAnNbHOW ycnyru, B

TOM yncne KONN4ecTBO
B3aUMOJENCTBUN 3adaBuUTeEnd c
JOMKHOCTHbIMM nvuuamu npu
npegocTaBfieHnn MyHULUMNANbHON

ycnyrm mn X nNpoagosnkKMUTESIbHOCTb,
BO3MOXXHOCTb nony4vyeHua

MokasaTenamn  OOCTYMHOCTU
MYHMLMNAnNbHOM YCryru ABNSOTCS:

PacrnonoXeHHOCTb MOMELLIEHNA WCMOMNKOMa B 30He
[AOCTYMHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMuMe HeoGXOoOMMOro KONM4ecTBa CreumnanucTos,
a Takke MOMELLEHUIA, B KOTOPbIX OCYLLECTBNSAETCA NPUeM
[IOKYMEHTOB OT 3asiBUTENEN;

Hanuune rncyepnbiBaloLLlen nHdopmaumm o cnocobax,

npegocrtaBlieHnAa
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MHOpMaLMKN O Xoae NpefoCcTaBreHUs
MyHUUMNANbHOW yCryru, B TOM 4ucne
C MCNofb30BaHNEM WH(OPMALMOHHO-
KOMMYHUKaLMOHHbIX TEXHONOMUIA,
BO3MOXHOCTb 1IM60 HEBO3MOXHOCTb
NonyyYeHUs1 MyHUUMNANbHOW ycryrn B
MHOTO(YHKLMOHANBLHOM LeHTpe
npenocTaBneHns rocy4apCTBEeHHbIX U
MyHMUMNanbHbIX ycnyr (B TOM Yucne B

NOJSTHOM obbeme), B no6om
TeppuTopuanbHOM  nogpasgeneHum
opraHa MCNOSNTHUTESBbHO
pacnopsaguTenbHOro opraHa MecTHOro
camoynpasneHus, no BblIOOpY
3aaButens (akcTeppuTOpUarbHbIn
npuvHUMN), nocpencTBOM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX " (nnn)
MYHMLUMNANbHbIX ycnyr B
MHOroyHKLMOHANbHbIX LeHTpax

npeaocTaBneHns rocygapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr,
npegycMoTpeHHoro  ctatben  15.1
®enepanbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

nopagke wu cCpokKax rpenocraBieHns MyHMLlMHaHbHOVI

ycnyru Ha MHOPMAaLMOHHbIX cTeHaax,
NHEOPMALIMOHHbIX pecypcax NeHnHoropckoro
MyHMUMNanbHOro parvioHa B cetn «WHTepHeT», Ha

EovHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbIX
yenyr;

OKasaHMe TMOMOLM WHBanuMgaMm B MPeodosieHun
OapbepoB, MeLLAKLWLMX NONYYEHNIO UMW YCIYr HapaBHe C
APYrMmMu nuuamu.

KayecTBo npegoctaBneHns MyHUUMNANbHOW YCRyru
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepeden npu npuemMe u Bblgadye [OKYMEHTOB
3aABUTENAM;

HapyLweHumn
MYHULMNANbHOW yCnyru;

xanob Ha gencrteus (6e3gencTeme) MyHMUMNanbHbIX
cnyawiux, NpegoCcTaBnsoLWnX MyHUUUNANbHYO YCnyry;

»anob Ha HEKOPPEKTHOE, HEBHUMaTENbHOE
OTHOLLEHME MYyHUUMNAnbHbIX CIyXallMX, OKa3blBarLLNX
MYHULUMNAMNbHYO YCNYry, K 3asaBUTENAM.

Mpwn nogaye  3anpoca O  MpeAaocTaBneHun
MYHULUMNANbLHOW YCNyrM W Npu NonyyYyeHuu peasynbraTta
MyHMUMNANbHOW YCNyru, npeanonaraeTcss OAHOKpaTHoe

CPOKOB npeaocTaBneHns

B3anmMoaencTeaune OOIMKHOCTHOIO nvua,
npeaocTaBnsoLEero MYHULUMNANbHYO ycnyry, "
3aaBUTENS. MpooomKNTENBHOCTb B3aMMOOEeNCTBUS
onpenensieTca pernaMmeHToM.

NHdopmaunsa o] xoae npenocTaBneHns
MyHUUMNANbHOM  yCcriyrm  MoXeT  ObITb  nony4veHa

3asBuUTENEM Ha cante JIeHMHOropckoro MyHMUUNanbHOro
panoHa, Ha EgmHOM nopTtane rocygapCTBEHHbIX W
MyHuUMnanbHbIxX ycnyr, B MOLL.

lMpeooctaBneHne MyHuMUMNAnNbHOW yCryrm 4epes
MHOrOOYHKLMOHAITbHbIN LEeHTp npegocTaBneHns
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rocyAapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (ganee —
MoLl), ypaneHHble paboune wmecta MOL, He
ocyLlecTBnseTcs.

MyHuuMnaneHasa ycnyra no 3KCTeppuTopuanibHoOMy
nNpuHUMNY M B COCTaBe KOMMIIEKCHOrO 3anpoca He
npeaocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM YnUcne
yynTbiBaoLwme ocobeHHOCTH
npegocTaBneHnss MyHUUMNaNsHOM
YCIyru rno aKCTeppuTopmanbHoOMy
npuHUmMny (B cnyyae, ecnu
MyHUUMNanbHasa ycnyra
npegocrasnsieTca no
3KCTEPPUTOPMANbHOMY NPUHLNMY) 1
0CoBEeHHOCTN NpeaocTaBeHns
MYHUUMNANbHOW yCNyru B
3NEKTPOHHOM hopme

KoHcynbTaumio o) nopsiake nony4yeHus
MYHULUMNANbHOM YCIyrn B 3MEeKTPOHHOW hopMe MOXHO
nonyuntb Yepe3 NHTepHeT-npueMHyto unum vyepes MNopTan
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuku
TartapcTaH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nojada
3asBMNeHNss 0 NpeaoCTaBNEHNN MyHULMNANbLHOW YCIyrn B
3ANEeKTpOHHOM dopMme 3asaBfieHWe nopaeTca 4depes
MopTan rocyaapCTBEHHbIX W  MyHMUMMANbHbIX YCryr
Pecnybnukn TarapctaH (http://uslugi. tatar.ru/) wnm
EOovHbIn nopTan  rocydapCTBEHHbIX M MyHUUMNAnNbHbIX
yenyr (cpyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
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3. CocTaB, nocnepnoBaTesibHOCTb U CPOKU BbINMOJSIHEHUS aAMUHUCTPATUBHbIX nNpoueayp,
TpeboBaHMA K NOPAAKY UX BbINOJSIHEHUSA, B TOM YUCI1Ie OCOGEHHOCTU BbINONHEHUA
aAMUHUCTPATUBHbIX Npoueayp B INeKTpPoHHOU dpopme

3.1. OnucaHne nocnegoBaTenbHOCTU OEACTBUN NPU NpeaocTaBrneHnn MyHUUMnansHOu
ycnyrm

3.1.1. TllpepoctaBneHne MyHUMUMNANbHOW YCRyrn BKIoYaeT B cebs cneaywowme
npoueaypsb!:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NpUHATUE N perncTpauns 3asBneHuns;

3) noAroToBKa pesynbTata MyHUUUNAnNbHOW YCIyru;

4) Bblgaya 3aaBuTENtO pesdynbTaTa MyHULMNAanbHON YCNyru.

3.2. OkasaHve KoHCynbTauum 3asBuTenNio

3.2.1. 3aaBuTenb NU4YHO U (Mnn) no TenedoHy obpaltaeTcsa B Vicnonkom Ana nonyyeHus
KOHCYInbTauun o Nopsake Nosly4eHns MyHUUMNanbHON yCnyru.

CekpeTapb Mcnonkoma ocyLecTBnsieT KOHCYNbTUPOBaHWE 3asBUTENS, B TOM Yucrie no
coctaBy, opMe UM CcoOepXaHU  OOKYMeHTauuu, Heobxogumon Ana  nosiydyeHus
MYHULUMMNANbHON yCnyrm u npu HeobxooMMOCTU OKasblBaeT MOMOLLb B 3anonHeHuu BnaHka
3aaBNeHUS.

Mpoueaypa, ycTaHaBnMBaemMasi HACTOAWMM MYHKTOM, OCYLEeCTBNsSeTcs B [OeHb
obpaleHna 3asaBuTens.

PesynbTat npoueaypbl: KOHCYMbTauun, 3aMmedaHnsa no cocraBy, dOpMe U CoAep>KaHuIo
npeacTaBfeHHON JOKYMEHTaLuWW.

3.3. MNpuHATME N perncTpaumns 3asiBreHus

3.3.1. 3aaBuTENb NMYHO, Yepes goBepeHHoe nNuuo unn vyepe3s MOLl nogaet nncbmeHHoe
3asBneHne O Bblgaye cnpaBku (BbINUCKKW), W NpeactaBnseT LOKYMEHTbl B COOTBETCTBUMM C
NYHKTOM 2.5 HacToswero PernameHTa B CENbCKUN UCNOMHUTENBHBIA KOMUTET.

3.3.2. CekpeTapb Mcrnonkoma ocyLecTBnseT:

npuemM N pernctpaumio 3asBneHus B cneunanbHOM XypHane;

BpyYEHNE 3asiBUTENIO KOMUM 3adBfEHUS C OTMETKOM O JaTe npuema [OOKYMEHTOB,
NMPUCBOEHHOM BXOASLLIEM HOMEpe, AaTe U BPEMEHWN UCMONTHEHNSA MYHULMNANbHOW YCAYTN.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBSAIOTCS:

npvem 3asaBreHns U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauuns 3asiBfieHns B Te4eHne 0gHOro AHA C MOMEHTa NOCTYNMEHNs 3asiBrieHUs.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNeHNne.

3.4. lNogrotoBka M yTBEPXAEHWE 3anpoOLUEHHbIX AOKYMEHTOB (nucbma o0 oOTkase B
Bbldaye)
3.4.1. CekpeTapb Vicnonkoma ocyulecTBndeT:

NPOBEPKY HaNM4Msi AOKYMEHTOB, NpunaraeMbix K 3asiBNEHUIO;

MOAroTOBKY NPOEKTa CrpaBky (BbINMUCKW)NPU HAaNnn4mMm JOKYMEHTOB (CBeAeHWUN);

NoAroTOBKY MpOeKkTa nucbMa 06 OTka3e B Bblgaye npu OTCYTCTBUM [OOKYMEHTOB
(cBepeHun);

HanpaBneHue cnpasku (BbIMUCKW) unu nucbMa o6 oTkase B Bbigadye [NaBe cernbcKkoro
noceneHuns Ha yTeepxgeHue.

Mpoueaypsbl, ycTaHaBNMBaeEMble HAaCTOALLMM MYHKTOM, OCYLLLECTBISIIOTCHA B TEeYEHNe ABYX
OHEen ¢ MOMeHTa obpalleHns 3asaBUTENS.

PesynbTaT npoueayp: NPOeKT crnpasku (BbIMUCKX) UM NnUcbMa 06 oTkase B Bblaade.



58

3.4.2. naBa cenbcKOro MoceneHnsa yTeepxaaeT cnpasKy (BbIMMCKY) MM NMcbMoO 06
OTKase B Bblaye 1 HanpaBnaeT cekpeTapto Mcnonkoma.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASIOTCA B TeyeHue
OHOro HSA C MOMEHTa OKOHYaHWS npeablayLien npoueaypobi.

PesynbTaT npoueaypbl: yTBEpPXAEHHas crnpasBka (BbiNUCKa) MM NUCbMO 0O OTKase B
Bblaade.

3.5. Bblgaya 3asasutento pesynbtata MyHULUUNanbHOM yCryru
3.5.1. CekpeTtapb VMcnonkoma BblgaeT 3asiBUTENO cnpasBKy (BbIMUCKY) MK NMCbMO 06
OTKase B Bblaave.

Mpouenypa, ycTaHaBnMBaeMas HaACTOAWMM MYHKTOM, OCYLLeCTBNAeTCA B [eHb
obpalleHna 3aaBuTens.

PesynbTaT npoueayp: BblAaHHas cripaBka (BbINUCKa).

B cnyyae oTkasa B npegocTtaBneHu MyHUUUNANbHOW YCNyru 3asaBuUTeNb YBEOOMMSETCA
NMMCbMOM C yKasaHMeM MNPUYUH OTKasa, a Takke No TenedoHy U (Unn) SrNeKTPOHHOW noyTe, B
TeyeHue OHOro AHS C MOMEHTa NoanucaHus nucbMa ob oTkase.

3.6. VicnpaBneHne TexHn4eckmx owmnbok.

3.6.1. B cnyyae oOHapyXeHUss TEXHUYECKOM OWMUBKN B [OOKYMEHTe, SBMSLEMCS
pes3ynbTaTtoM MyHULMNAansHOW yCnyru, 3assutenb npeacrasnseT B icnonkom:

3asBreHne 06 ncnpaBneHnn TexHn4eckom ownbkn (npunoxerHne Ne3);

AOKYMEHT, BblOAHHbIA 3asBUTEN0 KakK pes3ynbTaT MyHMLMNANbHOW YCIyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

OOKYMEHTbI, UMeloLMe IOpUanNdeckylo  cuny, CBUAETENbCTBYKOWME O  Hannyum
TEXHUYECKOWN OLLINOKM.

3agBneHne 06 uncnpaBfeHUN TEXHUYECKON OWnBKN B CBeOEHUSIX, YKas3aHHbIX B
AOKYMEHTe, SBNSAKLWEMCS pe3ynbTaToM MyHUUMNANbHOW YCryrk, nogaeTcs 3asiBuTenem
(ynosiTHOMOYEHHbIM NpeacTtaBuTeneM) NUMYHO, NGO NOYTOBLIM OTMNPaBNeHMeEM (B TOM YUCHe C
NCNONb30BaHMEM JMNEKTPOHHOW MOYTbl), NMMBO Yepe3 efuHbI nopTan rocyaapCTBEHHbIX U
MYHULMMANbHbIX YCAYr MY MHOTOYHKUMOHANbHbLIN LLEHTP NpeaoCTaBNeHns rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCNYT.

3.6.2. CekpeTapb Mcrnonkoma, OTBETCTBEHHbIN 3@ NPUEM AOKYMEHTOB, OCYLLECTBMSET
npuem 3asaBrneHnsa 06 ncnpaBneHnn TEXHNYECKON OLUNMBKKN, perncTpupyeT 3asBrieHune.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALMM MYyHKTOM, OCYLLECTBMSETCA B TeyeHue
OAHOr0 OHS C MOMEHTA perncTpaunm 3assneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHue.

3.6.3. Cekpetapb Wcnonkoma paccmaTpuMBaeT AOKYMEHTbI M B LENsX BHECEHUS
NUcrpaBneHnn B LOKYMEHT, ABNAOLWUNCA pe3ynbTaToM YCyru, OCyLecTBNAeT npouenypsl,
npegsycMOTpeHHble MyHKTOM 3.5 HacTosiwero PernameHTa, 1 Bbl4aeT UCNpaBreHHbIn JOKYMEHT
3aaBUTENO (YNONMHOMOYEHHOMY NPEeACTaBUTESO) FIMYHO NOoA POCMUCH C U3BbATUEM Y 3asBUTENS
(ynosIHOMOYEHHOrO  npeacTaBuTensl) OpurnHana [OOKYMEeHTa, B KOTOPOM  COAEpPXKUTCSH
TexHu4eckas owmnbka.

Mpoueaypa, yctaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBNSETCS B TeYeHUE Tpex
AHen nocne OOHapyXeHUst  TeXHUMYEeckoM Oowunbkn wunum  nonydeHns ot nwboro
3aMHTEPECOBAHHOrIO Nnua 3asiBrieHnst 0 AONYLEHHOM OLWmnbKe.

PesynbTat npoueaypsl: BblAaHHbIN (HAanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. NMopsapok n hopMbl KOHTPONA 3a NpeAocTaBeHNEM MyHULIMNANbHOWN yCnyru
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4.1. KOHTporb 3a MOMHOTOW M KayecTBOM MNpefoCTaBNeHUs MyHUUMNansHOW YCnyru
BKMOYaeT B cebsa BbISIBNEHWE W yCTpaHEeHWe HapylleHur npaeB 3asBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHns MyHUUUNanbHOW YCNyru, MOArOoTOBKY
pelueHun Ha gencTBus (bes3aencTane) AOMKHOCTHBIX NUL, OpraHa MeCTHOro camoynpasneHus.

dopmamn KOHTpONA 3a cobniogeHneM WCNOSTHEHUS aaMWHUCTPATUBHBLIX Mpoueayp
ABMIAOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  npefoCTaBfeHuto
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MNPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEpPOK cobnogeHus
npouenyp npegocTaBneHns MyHUUMNanbHON yCnyru.

KOHTponbHble MNpoBepkn MOryT ObiTb MMAaHOBbIMU (OCYLLECTBNATECA Ha OCHOBaHWUU
nonyrogoBbIX WM  TFOAOBbLIX MNfiaHOB paboTbl oOpraHa MeCTHOro CcamoyrnpaBrieHus) W
BHennaHoBbIMU. [Tpn NpoBeaeHUn NPoBEepPOK MOryT paccMaTpmBaTbCA BCe BONPOCHI, CBA3aHHbIE
C NpefocTaBfieHNEM MYHUUMNANbHOW YCNyrn (KOMMMEKCHbIE MPOBEPKU), UMK MO KOHKPETHOMY
obpalleHnto 3asaBuTenNs.

B uenax Tekywero KOHTPOMS WUCMOMb3YTCA CBEOEHUS, UMEKLMECS B 3SIEKTPOHHOMN
0a3e pOaHHbIX, cnyxebHas KoOppecrnoHAeHUMsl, YCTHas W MNUCbMEHHas WHdopmauns
crneumanncToB, OCYLLECTBNSAIOLWMX BbINOSIHEHNWE agMUHUCTPATMBHBIX Mpouenyp, >XypHanbl
yyeTa COOTBETCTBYHOLUNX JOKYMEHTOB U ApYyrne CBeAEHNUS.

[ns ocywecTBrneHns KOHTPONS 3a COBepLUeHWEM OeNCTBUM Mpu npenocTaBreHumn
MYHULUMMNANbHON YCNyrn M MPUHATUM pELLUEeHUn pykoBoauTento Mcnonkoma npencraBnstoTes
crnpaBku O pe3ynbTaTax NpeaocTaBieHns MyHULUNanbHOW yCryri.

O cnyyasax M npuyYnHaxX HapyweHWs CPOKOB, MNOCHeAoBaTENlbHOCTU U coAepXaHus
aAMUHUCTPATUBHBIX Mpoueayp cneuvanuctbl HemMeasieHHO WHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBnsalLWLEero MyHULUUNAanbHY0 YCIyry, a Takke npeanpuHMMatoT CpoYHble Mepb!
No YCTPaHEHUIO HapyLUeHUn

4.2. Tekywmin  KOHTpoONb 3a  cobnwogeHMeM  nocnegoBaTenbHOCTUM  OEWCTBUN,
onpefeneHHbIX agMUHUCTPATMBHBIMU MNpouedypaMy Mo NpefoCTaBfEHUIo MyHUMUMNANbHON
yCrnyru, OCyLLeCTBRSIETCHA 3amectuTenem pykoBogutens Wcnonkoma no MHpacTpykTypHOMY
pa3BUTUIO, OTBETCTBEHHBIM 3a OpraHu3auuio paboTbl MO NpPeaoCcTaBfAeHUo MyHULMMIanbHOM
ycryru, a Takke cneuuannuctamm otgena MHPacTpyKTypHOro passuTus.

4.3.lepeyeHb  OO/MKHOCTHbIX  NWL,  OCYLIECTBASKOWNX  TEKYLWMA  KOHTPOISb,
yCTaHaBMMBaAETCA MOSMIOXKEHUSAMW O CTPYKTYPHbIX NOoApa3fdeneHusix opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTaTaM MpOBEAEHHbIX MPOBEPOK B Criydae BbISBIEHUS HapyLlleHWA npas
3asBUTENEn BWHOBHbIE JMUa MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon degepaumn.

4.4. PykoBoguTenb oOpraHa MEeCTHOro camoyrnpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE PacCMOTPEHNE obpaLLeHnin 3aaBUTENEN.

PykoBoauntenb (3amecTutenb PYKOBOAUTESNS) CTPYKTYPHOro noApasfeneHus opraHa
MECTHOro CaMOyrnpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpPeEMEHHoe WU (Mnn)
HeHagnexawiee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUWA, YKa3aHHbIX B pasgene 3
HacToswero PernameHra.

[OSMKHOCTHBIE NMUA W WHble MyHWUMNAanbHble ChRyXawme 3a peleHus u OencTBus
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(6espencTBre), NnpuHMMaeMble (OCyLLeCTBNSAEMbIE) B XO4e NpefoCTaBneHns MyHULMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTpornb 3a npegocTaBfeHneM MyHULMNAnbHOW YCyrm CO CTOPOHbI rpaxagaH, nx
o0beaVHEHUN W OpraHu3auuin, OCYLLECTBNAETCA MOCPeACTBOM OTKPLITOCTU OeATeNnbHOCTU
opraHa MecTHOro camoynpasfeHus Npu NpeaocTaBNeHNN MyHULMNANbHOW YCyrn, NOnyyYeHns
MOSIHOW, akTyanbHOM W  OOCTOBEPHOW uHGopmMauumM O nopsgke  npegocTaBrieHus
MYHUUMNANbHOW YCnyrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHus obpalleHun (xanob) B
npouecce npegocTaBneHnss MyHULMnanbHOW YCnyri.

5. locyaebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA peleHnin n AencTBUn
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMUMNanbHY ycnyry,
MHOroyHKLMOHaNbLHOrO LieHTpa npeaocTaBneHns rocyaapCTBeHHbIX U
MyHUUMNANbHbIX YCINYr, OpraHM3auuin, ykasaHHbIX B 4actu 1.1 ctatbmn 16 ®epepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. Nony4atenu MmyHMumMnanbHOW yCriyrn UMeroT NpaBo Ha obxanoBaHue B focyaebHom
nopsigke aencrteun (besgenctauns) coTpyaHuMKoB Micnonkoma, yvacTByloWwmMxX B NnpegocTaBeHmm
MyHMUMNanbHon ycnyru, B Vicnonkom unu B CoBeT MyHUUMNansHOro obpasoBaHus.

3asaBuTeENb MOXET 06paTUTBLCA C XKanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapywleHne Ccpoka perucTpauum 3anpoca 3asBUTeNs O NpegocTaBreHun
MYHULIMNAnNbHON YCNYyru;

2) HapyLLeHne cpoka NpeaocTaBeHns MyHUUMNanbHON ycnyru;

3) TpeboBaHMe y 3asaBUTENA OOKYMEHTOB WNU MHGOpMauum nmbo OCyLLECTBEHMUS
AENCTBUI, NpeacTaBfieHMe UMM OCYLLIECTBIIEHNE KOTOPbIX HE NMPeayCMOTPEHO HOPMAaTUBHLIMU
npasoBbiMK akTamu Poccuinckon ®Pepepaumn, Pecnybnukun TartapcTtaH, JleHMHoropckoro
MYHUUMNANbHOro panoHa Ans npegocTtaBneHns MyHUUUNanbHOW yenyru;

4)oTkaz B NpvemMe [OOKYMEHTOB, nNpefocTaBfieHMe KOTOpbIX  MpeaycMOTPEHO
HOpPMaTMBHbIMX NpaBoBbiIMM akTamu Poccuiickon depepaumm, Pecnybnuku TaTtapcrtaH,
JleHMHOropcKoro MyHULMNanbHOrO panoHa Ans NpeaoCTaBNeHUs MyHUUUNanbHOW YCryru, Y
3aaBUTENS;

5) oTka3 B npeaocTaBneHUM MyHUUMNANbLHOW YCRyrn, €Criv OCHOBaHUSA OTKasa He
npegycMmoTpeHbl deaeparnbHbIMM 3aKOHAMU M MPUHATBIMU B COOTBETCTBUM C HUMU UHbLIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHLIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUMUMNanbHbIMW NPaBOBbIMU
aKTamu;

6) 3aTpeboBaHne OT 3asBUTENSA NPW NPeaoCTaBNEHNN MYHULMNANBHON YCNYru NnaThbl, He
npenycMOTPEHHON HOPMAaTMBHLIMU NPaBoOBbIMU akTammn Poccuiickon denepaummn, Pecnybnukm
TaTtapcTtaH, JIeHMHOropckoro MyHMUMnNaneHOro pamoxa;

7) oTka3 Wcrnonkoma, OOIMKHOCTHOro nuvua Mcnonkoma B ucrpasreHun OONyLWEeHHbIX
onevyaTok M owWMBOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns MyHUUMNanbHOW YCyru
AOKyMeHTax Nnbo HapyLueHne YyCTaHOBEHHOrO CpoKa TakMX UCMpaBreHNN;

8) HapylwleHne cpoka WNU  nopsaka  BblgaydnM  OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNss MyHUUMNANbHOW YCNyru;

9) NpuoCTaHOBIEHNE NPeaoCTaBNeHNs MyHUUMNANbHOM YCIyrn, €ecrnv OCHOBaHUSA
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAMU U MNPUHATBIMU - B
COOTBETCTBMM C HUMW MHBIMW HOPMAaTUBHbLIMM MNPaBOBbIMW akTamun Poccuinckon depepaumn,
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3aKOHaMMW X WHbIMW  HOPMAaTMBHbIMW NpaBoBbIMM akTamwm Pecnybnukn TaTapcTah,
MYHULMMNANbHbIMU NPaBOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTENA Npy NpeaocTaBNeHNN MyHULMNANbHOW YCNyru AOKYMEHTOB
unu uHopMaumm, OTCyTCTBUME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
nepBoHavyanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobxoauMMbix ANA npefocTaBreHus
MyHUUMNANbHON ycnyrn, nMbo B NpeaoCTaBneHUM MyHUUMNANbHOW YCIyru, 3@ UCKMYEHUEM
cny4yaes, NpegyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PepgeparnbHoro 3akoHa Ne 210-$3.

5.2. XKanoba Ha peweHusa n genctena (6esgenicTBve) opraHa, nNpefoCTaBnstoLEero
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO Nnuua opraHa, NpedocTaBrsiowero MyHULMnanbHYyo
yCcrnyry,  MyHUMUMMAnbHOrO  CriyXallero, pykoBoauTens opraHa, npegocTaBrisioLwero
MYHULUMNANbHYO yCcnyry, nogaetca B MUCbMEHHOW dopme Ha OymakHOM HocuTene unuv B
3NEeKTPOHHOM hopMme.

YKanoba wmoxeT ObITb HanpaBneHa no noyte, 4epe3d MOL, c wucnonb3oBaHMeEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  "WHTepHeT",  odumumanbHoOro  camta
JleHnHoropckoro MyHuumMnansHoro panoHa (http://www._ _ .tatarstan.ru), EguHoro noprtana
rocydapCTBEHHbIX U MyHuuunanbHbiX ycnyr Pecnybnuku TatapctaHn (http://uslugi.tatar.ru/),
EouHoro noprana rocyapcTBeHHbIX n MYHUUMNAaNbHbIX ycnyr (doyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3aaBUTENS.

5.3. XKanoba, noctynusLlias B opraH, NpegocTaBnsioWNA MyHULMNANbHYIO YCnyry, nnbo
BbILUIECTOSALNA OpraH (Npu ero Hanuvyuu), NoanexuT pacCMOTPEHUI0 B TedeHue NsaTHaguaTu
pabounx [HeM CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWa OTkasa opraHa,
NpegoCTaBNSAOWEro MyHUUMNANbHYK YCryry, B NpYemMe AOKYMEHTOB Yy 3asButens nubo B
nucrnpaBneHnn JOonyLeHHbIX orneyaTok M owuMboKk unu B crnyyae ob6xanoBaHWs HapyLlleHus
YCTAHOBIIEHHOIO CpoKa TaKUX WCNpaBrieHUA - B TeyeHue natm paboumx OHen co OHA ee
perncTpauum.

5.4. )Kanoba gomkHa cogepxaTb crefyoLlyo NHpopmauuio:

1) HaMmeHoOBaHWe opraHa, NPeaoCTaBMAIOWEro YCnyry, AOSPKHOCTHOMO nuvua opraHa,
nNpegocTaBnAOLWEro ycnyry, WM MyHUUUNAnNbHOro ChyXalwero, peleHuss 1  OenCTBUS
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) hammnuio, wnms, OTYECTBO (nNocnegHee - MpUM  HanmuMyuu), CBEOEeHMst O MecTe
XutenbctBa 3aaBuTend - duandeckoro nuua nubo HammeHoBaHue, CBedeHUd O MecTe
HaxoXOeHust 3asdABUTENS - PUOMYECKOro nuvua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MOoYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpasneH OTBET 3asiBUTENIO;

3) cBeageHns 06 obOxanyembiX peleHusx W gencteuax (6esgencteum) oprana,
npegocTaBnsAmoLWEro MYHULUUNAIbHYO ycnyry, AOJDKHOCTHOrO niua opraHa,
NpegoCTaBNAOLWEr0 MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;

4) noBoAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HEe COrMnaceH C pelleHueM 1 AencTBuem
(bespencTBnem) opraHa, npedocTaBnsAwLWeEro ycnyry, [AOSMKHOCTHOMO nuvua  opraHa,
NpegocTaBnAoLWEro ycryry, unm MyHULMNansHOro crnyxatyero.

5.5. K xanobe wMoryt ObITb NPUMAOXKEHbI KOMUM OOKYMEHTOB, MNOATBEPXOArLMX
N3noXeHHble B xanobe obcTtoaTenbctBa. B Takom crniydyae B xanobe npuBoguTCa nepedeHb
npunaraembix K HEV JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus Xanobbl NpuHUMaEeTCa OAHO W3 cnegylowmx
peLeHni;
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1) xxanoba ygooBrneTBOpPSIETCS, B TOM 4ucne B PopMe OTMEHbl MPUHSATOrO peLLeHus,
ncnpaBneHnss OOMNYyLEHHbIX OneYyaTok M OWMOOK B BbiAAHHbIX B pe3ynbTaTe npeaocTaBrieHust
rocyaapCTBEHHOM YCnyrn LOKYMeHTax, BO3BpaTa 3asiBUTEN0 LAEeHEeXHbIX CpeacTB, B3VMaHue
KOTOpbIX He NpPedyCMOTPEHO HOpPMaTMBHLIMW MpaBOBbIMW akTamu Poccuiickon Pepepauun,
HOpMaTMBHbLIMK NPaBOBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

2) B yAOBNETBOPEHUM xanobbl 0OTKa3blBaeTCs.

He nosgHee OHs, cnepdyrollero 3a AHEM MPUHSTUS pPeLLeHUsl, yKasaHHOrO B HacCTOsILLEM
NyHKTE, 3asiBUTENO0 B MUCbMEHHOW (hOpMe U MO XKeraHuo 3asiBUTENS B 3NEKTPOHHOW cdopme
HanpaBnsieTcs MOTMBMPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.7.B cnyyae npusHaHua kanobbl, nognexaiien yOOBNETBOPEHUO, B OTBETE
3asBUTENIO JaeTcs MHgopMauus O OEWCTBUSX, OcyLlecTBnsieMbix KMcnonkomom, B LEensx
He3amMeaMTeNbHOIO YCTPaHEHUs1 BbISIBNEHHbIX HapyLUEHUA MNpy OKasaHuM MyHUUMNanbHOW
ycryru, a Takke MPUHOCATCS W3BUHEHWs 3a [OCTaBfeHHble HeyaoGcTBa U yKasblBaeTcs
MHGOPMaLMsa O AanbHeMunX OEeWCTBUAX, KOTOpble HeoGXOoOAMMO COBEPLUMTL 3asiBUTENO B
Liensix nony4eHnst MyHuumMnansHom ycnyru.

5.8. B cnyyae npu3HaHus xanobbl, He noanexallen yOooBNeTBOPEHMIO, B OTBETE
3asiBUTENIO, AAlOTCA apryMeHTMPOBaHHbIE Pa3bsCHEHUSI O MPUYMHAX MPUHSITOrO peLleHus, a
Takke nHpopmMauus o nopsigke 06kanoBaHUsi NPUHATOIO PeLUeHus.

5.9. B cnyyae ycCTaHOBMEHMS B XO4e MMM MO pe3ynbTataM pPacCMOTPEHMS anobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS UMW NPECcTYnfieHns LOIMKHOCTHOE
nnuo, paboTHWK, HaAeneHHble MOSTHOMOYMSIMM MO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaensAT UMeOLNEcss MaTepuarbl B OpraHbl NPOKypaTypbl.
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6. OCOb6eHHOCTM BbINOJTHEHUSA aAMUHUCTPATUBHbLIX Npoueayp (aencTteun) B
MHOrocyHKLMOHaNbHbIX LEeHTPax NnpeaocTaBrieHUs rocyfapCcTBEeHHbIX U
MYHULMNaNbHbIX yCnyr

6.1. OnncaHve nocnefoBaTenbHOCTU OEUCTBUA MPU NPedoCTaBlieHUN MyHUUMNansHOM
ycrnyru BknodaeT B cebs cnepyrowime npoueaypbl:

1) nHpopmmpoBaHue 3asBuUTeNA 0 NopaaKe NpesoCTaBNeHNUs MyHULMMNANbLHOW YCyru;

2) NpUHATME W perucTpaumsa 3asBfeHuss U OOKYMEHTOB, HeobxoaumbiX  Ans
npegocTaBneHnsa MyHUUMNanbHOW ycnyru;

3) dbopMnpoBaHMe UK HanpasfieHWe MEeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBywoLllMe B NpefocTaBfieHUNn MYHULMNANbHOM YCIyru, B TOM 4uChe MO KOMMMEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka OEeNCTBUTENBHOCTU YCUIEHHON KBanugukaunoHHoOM LUndppoBon
3MIEKTPOHHOM NOANUCHK 3adBUTENSA, UCMONb30BaHHOM NPU Nofaye 3asiBrieHns 0 npeocTaBneHum
MYHULMNANbHON YCNYru;

5) HanpaBneHue 3asiBreHns ¢ JOKymeHTamu B Micnonkom;

6) Bblgava 3asBUTENIO pesynbTaTa MyHULMNAanbHON YCnyru.

6.2. lHdbopMmmpoBaHue 3aaBuTens 0 Nopsake npeaocTaBneHnss MyHUUUnansHoOm ycrnyrm

3asasuTtenb Bnpase obpatutbcst B MOLL nnyHo, no TenedoHy 1 (Mnn) anekTpoOHHOW no4vte
ANSA NONyYeHnst KOHCYNbTauMi O nopsake NonyyYeHuss MyHUUUnanbHOM yCryru.

Cneupanuct M®L| uHdopmupyeT 3aaBuTend, B TOM 4ucre no cocTtaBy, dopme
npeacTaBnseMon JOKYMeHTauM n gpyrum Bonpocam A58 NonyyYeHns MyHUUMnansHOM yCnyrm n
npu HeoBXo4MMOCTM OKa3biBaeT NOMOLLb B 3aMofHEHUN BaHKa 3asiBNeHnS.

3agaBuTenb MOXET NONy4YnTb MHGOPMaLMIO O NopaaKe NpeaocTaBneHna MyHUUMNansHOM
ycnyrn nytem cBobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALMM MYyHKTOM, OCYLIECTBASOTCA B [O€Hb
obpalleHna 3aaBuTens.

PesynbTat npoueayp: uvHpopmauuss no  coctaBy, ¢GopmMe npencTaBnsiemMon
AOKYMEHTauun u gpyrum Bonpocam nosnyyeHnss MyHuuunanbHOm yCryri.

6.3. NpuHATME 1 perncTpauna 3asaBneHuns

6.3.1. 3aaBuTenb SIMYHO, Yepe3 JOBEpPEeHHoEe NULO UM B 3NEKTPOHHOW dhopme nodaeT
NMUCbMEHHOE 3asiBfieHne O npefoCTaBfeHun MyHUUUnanbHOM YCnyrm u npegcraBnseT
AOKYMEHTbI B COOTBETCTBUM C MNyHKTOM 2.5 HacTtosuwero PernameHta B M®L|, ypaneHHoe
paboyee mecto ML,

3asBneHne O npefocTaBfeHMM MyHUUMNANbHOW YCryrm B 3MEKTPOHHOW dopme
HanpaensieTcs 4epe3 [lopTtan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapcrtaH. Peructpauusa 3asiBrnieHus, NocTynmMBLLEro B 35IEKTPOHHOM (popme, ocyLLecTBnseTcs
B yCTaHOBMNEHHOM MOpsKe.

6.3.2. Cneumanuct M®L|, Begywmi npuem 3asiBieHWW, OCYLLECTBRSET npoueaypsbl,
npenyCcMOTPEHHbIE perfiameHToM paboTsl ML,
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Mpouenypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBASITCA B CPOKM,
YyCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npouenyp: NPUHATOE 1 3aperncTpupoBaHHOE 3asBeHune.

6.4. dopmMumpoBaHMe NakeTa JOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cootBeTCTBMM C pernameHTom paboTel MOL:

npoBepseT AeNCTBUTENbHOCTb YCUNEHHOW KBanudukaumMoHHOM LMdPOBON 3NEKTPOHHON
nognucu  3asiBUTENs, UCMOMb30BAHHOM nNpW nojaye 3asBneHns O MpegocTaBrneHun
MYHULIMNAnNbHON YCNyru;

dopMupyeT M HanpasnseT MeXBeJOMCTBEHHblE 3anpoCbl B OpraHbl, y4acTBylLllMe B
npegocTaBneHnn  MyHUUMNanbHOW  ycnyru, B TOM  4yucfne  No  KOMMJIEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MMYHKTOM, OCYLLECTBIAITCA B CPOKM,
yCTaHOBIEeHHble pernaMmeHTom pabotsl MOLI.

PesynbTaTt npoueayp: HanpasreHHbIe 3anpochl.

6.4.2. Cneumanuct MO®Ll nocne nonyvyeHnsa OTBETOB Ha 3anpocbl popMupyeT nakeT
AOKYMEHTOB M HanpasnseT ero B Vicnonkom B nopsake, yCTaHOBEHHOM perfnameHToMm paboThbl
MoLI.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBISIOTCA B CPOKM,
YCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpasfieHHble B VICMONKOM LOKYMEHTHI.

6.5. Bbigaya pesynbtata MyHUUUNanNsHOW ycrnyru

6.5.1. Cneunanuct MO®L, npn noctynneHun pesynbTaTa MyHULMNANbLHOW YCNyru w3
Wcnonkoma peructpupyet ero B YCTAHOBMEHHOM MopsAke. u3BellaeT 3aaBuTens (ero
npeacraBuTens) ¢ UCNonb3oBaHMeEM crnocoba CBA3W, YKa3aHHOrO B 3asiBNEHUWU, O pesynbTaTe
npegocTaBneHns MyHULUMNANbHON YyCryru.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MOAMYHKTOM, OCYLLECTBMSIOTCA B [A€Hb
NoCTynneHnsa JOKyMeHTOB 13 Mcnonkoma.

PesynbTaT npouenyp: wu3BelleHue 3asButend (ero npeacrasButend) O pesynbrate
npegocTaBneHnsa MyHUUMNanbHOW yCnyru.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypbl, ycTaHaBNUBaeMmble HACTOALLMM MYHKTOM, OCYLUECTBNAOTCA B MNOpPsAKe
o4YepedHoOCTN, B OeHb NpubbiTUA 3aaBUTENs B CPOKU, YCTAHOBMEHHbIE pernameHToMm paboTbl
MoLI.

Pesynbtat npoueayp: BblAaHHbIN pe3ynbTaT MyHULUNANbHOW YCIyru.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpaBrieHund

MyHULMNAnbHOro o6pa3oBaHns)
oT

(manee - 3aaBuTens).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AaHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3asBneHve
O Bblaye cripaBky (BbIMUCKN)

Mpowy Bac Bblgaye cnpaBku (BbINUCKK)

K 3agaBneHuto npunararTca creayrwme OTCKaHNMpoOBaHHbIE JOKYMEHTDI!
[na nonyyvyeHna crnpaBkn C MeCTa XUTeJibCTBa, BbIMUCKMN U3 AOMOWN KHUTW, cnpaBkn C
npeabliayuiero Mmecta XmtesnbCcrea:

1. [ OKyMEHTbI, yAOCTOBEPAOLME NINYHOCTD.

2. [lomoBas kHura.

[na nony4yeHnsa cnpaBkmn O COCTaBe CEMbMU:

1. [OoKyMeHTbI, yaoCTOBepsLWmME NNYHOCTD.

2. JJomoBas kHura.

3. [OKyMeHTHI, nogTeepXxaatowme pPOACTBO BCEX 4YieHOB cemMbMm,

3aperncTpmMpoBaHHbIX MO 3anpalimMBaeMoMy agpecy (nacrnopTta, CBUAETENbCTBA O POXAEHMMU,
CBMAENLCTBO 3aKntoveHun bpaka.
[lns nonyyYeHust CnpaBKkn C MeCTa XUTeNbCTBa YMepPLUEro Ha AeHb CMepTu:

1. [OKYMEHT, yaOCTOBEPSAOLWMIA NMINYHOCTD.

2. JJomoBas kHura.

3. CBnoeTenbCcTBO O CMEPTU OpUrKHan.

4, [OKyMEHTHI, nogTeepxaaroLumne poaCTBO BCEX YIIeHOB cemMbM,

3aperncTpMpoBaHHbIX MO 3anpawmBaemMoMy agpecy (CBuAeTenbCTBa O POXAEHUW AeTen,
cBuaeTenbCcTBa O 3aknoyeHun bpaka).
O6sa3ytochb Npu 3anpoce NpPeaoCcTaBUTb OPUrMHaAIbl OTCKAHUPOBAHHBLIX JOKYMEHTOB.

(nata) (nognuceb) (®N0)
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MpunoxeHne Ne2

I'Iepequb OOKYMEHTOB npeacraBdeMblX 3adBUTeNeMm, ard rnoyyYeHus MyHVILI,VII'I&J'IbHOI7I ycnyrun
[ns noriydeHnda CripaBkM C MeCTa XXUTENbCTBA, BbINMUCKN U3 OOMOW KHUT, crnpaBku C npeabigyLiero
MecCTa XUTeJ1bCTBa:

1.
2.

[oKyMeHTbI, yaOCTOBEPSIOLLME INYHOCTD.
[lomoBasi KHura.

na norny4yeHna cnpaBkn O COCTaBe CEMbMU:

1.
2.
3.

[oKyMeHTbI, yaOCTOBEPSIOLLME TIMYHOCTD.

[lomoBasi KHura.

[okyMeHTbl, noaTBepXgarlimMe poacTBO BCEX YINEHOB CEMbW, 3aperncTpuMpoBaHHbLIX MO
3anpawmvBaeMoMy agpecy (nacrnopTa, CBUAOETENbCTBA O POXOEHWM, CBUAESbCTBO
3aKnoyeHun bpaka.

NS nonyyYeHns cnpaBku C MecTa XXUTENbCTBA YMEPLLETO Ha AeHb CMEPTU:

poONPE

[oKyMeHT, yaOoCTOBEPSAOLMIA JIMHHOCT.

JJomoBasi KHura.

CBunaeTensbCcTBO O CMEPTU OpUrMHarn.

[okyMeHTbl, nogTBepXaalolimMe pPOoACTBO BCEX YIIEHOB CEMbM, 3apervcTpUpOBaHHbLIX MO
3anpawmBaeMoMy agpecy (cBuMOeTenbCTBa O pPOXOEHUM [eTel, CBUAEeTenbCTBa O
3aKknoyeHun bpaka).
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MpunoxeHne Ne3

PykosoauTtento

McnonHutensHoro kommreTa
MYHULMNANbHOIo
panoHa Pecnybnukun TaTtapctaH
Or:

3asBneHue
006 ucnpaBfeHMn TeXHNYECKOU OLLINOKN

Coobuwao 06 ownbke, [OMYWEHHONW NPU  OKa3aHMM  MyHUMUMNANbLHOW  YCIyrn

(HanmeHoBaHue ycnyrn)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy wucnpaBuTb AONYLIEHHY TEeXHUYEeCKyr OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUA pelueHna 06 OTKNOHEHUWN 3asiBNeHus 06 ncnpaBneHnm TEXHUYECKON
OLUMOKKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAe 3aBepeHHOM Konuu Ha ByMaKHOM HocuTene NoYToBbIM OTNpaBfieHMeM No agpecy:

MooTBepxgato CBOe corfnacve, a Takke corracve npeacTtaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX OaHHbIX (COOp, CUCTEMATU3auMIO, HaKOMneHWe, XpaHeHue, YTOYHEeHue
(oBHOBMEHME, W3MEHEHWUE), WCMONb30BaHME, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnuunBaHve, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OENCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpeaocTaBneHnss MyHULMNanbHON
ycnyru), B TOM Y/Cre B aBTOMaTU3NPOBAHHOM PEXUME, BKIOYas NPUHATUE PELUEHUA Ha X OCHOBE
OpraHoM MNpPeaoCTaBNSOWMM MYHULMNANbHYKO YCryry, B LEnsX NpeaocTaBneHus MyHuumnansHOM
ycnyru.

Hacroswmm noareepxaato: CBeAEHWS, BKIHOYEHHbIE B 3asiBMEHME, OTHOCSLUMECS K MOEW
MIMYHOCTM W MPEACTaBMSEMOMY MHOK fuUy, @ TakKe BHECEHHble MHOK HWXe, AOCTOBEpPHBbI.
[okymeHTbl (KON OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWMIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMEHHbIM 3akoHogaTtenbcTtBoM Poccunckon Pegepaumn, Ha MOMEHT npeacTaBreHust
3asiBNEHUs1 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yyactTue B Onpoce MO OLEHKe KayecTBa MPeaoCcTaBiEHHOW MHe



68

MYHULMMANbLHOM YCIyrn no TeniedoHy:

(nara) (noanuce) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npegocTaBrieHne MyHVILIMI'IaanOI;I
ycnyrn n ocyweCTBIIALWNX KOHTPOJIb €€ UCNOoJIHeHuA,

Ucnonkom HoBouwwTepsAKCKOro cenbcKoro noceneHus JIeHNHOropckoro
MyHULUMNANbHOro pamoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec
PykoBoguTenb ncnonkoma 3-37-30 Nisht.Len@tatar.ru
CekpeTapb 3-37-30 Nisht.Len @tatar.ru

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONUPYOLWMX NpeaocTaBneHne
MYHULUMNaNbLHOM ycnyrm

[omKHOCTb TenedoH OneKTPOHHbI agpec

[CmaBa noceneHud 3-37-30 Nisht.Len @tatar.ru

[MpunoxeHue 4
K NOCTaHOBMEHWIO
WcnonHuTtensHoro KomuTeTa
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MyHUUMNanbHOro O6pa3OBaHVIFI

«HoBouwwTepsakckoe cenbCcKoe
noceneHne» JleHnHOropckoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTapcTtaH
«HoBouwwTepsakckoe cenbCcKoe
noceneHne»

oT «29» okTsa6psa 2019 r. Ne 14

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBreHUst MyHUUMNanbLHOM yCnyru no Bblga4ye paspelleHusi Ha BbIpyoky,
KPOHMpOBaHWe U1 nocaaKy AepeBbEB U KYCTapHUKOB
1. O6wume nonoxeHus

1.1. HacTtosAWwmMn agMUHUCTPATUBHBLIN pernaMmeHT npeaocTaBreHus
MyHULUMNanbHOW ycnyru (aanee — PernameHT) ycTaHaBnNMBaeT cTaHAApT U NOPAAOK
npeanocTaBlieHUA MyHULUNANbHOW YCNYyru no Bbigaye paspelleHust Ha BbIpyoKy,
KPOHMpOBaHWe U1 NocaaKy AepeBbEB U KYCTapHUKOB (Aanee — MyHuuuMnanbHas
ycnyra).

1.2. MNony4atenu MyHMumMnanbHOM ycnyru: onsndeckne n topunanyeckme nuua (ganee
- 3asBUTEND).

1.3. MyHuumnanbHaa ycnyra npeaocTaBnaAeTca WUCMOMHUTENbHbIM  KOMUTETOM
HoBOULLTEPAKCKOro CebCKOro nocesieHnsa JIeHMHOropcKoro  MyHMUMNanbHOro paroHa
Pecnybnukn TatapctaH (ganee — Mcnonkom).

1.3.1. Mecto HaxoxgeHne WcnonHUTEeNbHOro KoMuTeTa MYHULMNANbLHOro
obpasoBaHus «HoBouLITEPSKCKOE cernbckoe nocerneHme» JIeHUMHOropcKoro MyHUUMNanbHOro
panoHa Pecnybnuku Tatapctad c.Hosbi NwTepsik, yn.LleHTpanbHas, 4.7.

Mpaduk paboTbl:

noHegenbHUK — natHuua: ¢ 7.00 go 16.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa onsi otabixa M NUTaHWMsS yCTaHaBNMBAETCHA NpaBunamMmm BHYTPEHHETO
TPyaoBOro pacnopsigka.

CnpaBo4Hbin TenedoH 8(85595) 3-37-30.

Mpoxoa Nno AoKyMeHTaM, yA0CTOBEPSAOLLMM JINYHOCTb.

1.3.2. Agpec oduumanbHoro camta WNCNONHUTENBHOrO KOMUTETA MYyHMUMNANbHOMO
obpasoBaHus «HoBoMLITEPSKCKOE Cenbckoe nocerieHne» JIeHMHOropcKkoro MyHULMNanbHOro
panoHa Pecnybnukn TartapctaH B  WH(POPMAUNOHHO-TENEKOMMYHUKAUMOHHON  CeTu
«NHTepHeT» (manee — ceTb «MHTepHeT»): (http:// www.leninogorsk.tatarstan.ru).

1.3.3. VIHpopmauma o MyHMUMNanNbHOW ycCryre, a Takke O MeCTe HaXOXOAEHUs W

rpacumke pabotbl OTaena MoxeT 6bITb NonyyYeHa:

1) nocpeacTtBoM MHMOPMALMOHHBIX CTEHAOB, CoAepXXalUnX BU3YyanbHYH U TEKCTOBYH
MHOPMaUUIO O MyHUUMNANbHOW ycnyre, pacnofioXXeHHbIX B nomelweHusx KMcnonkoma, ang
paboTbl C 3asBUTENAMM.

MHdbopmaumss Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TaTtapctaH BknoyaeT
cBefleHns 0 MyHUUUnanbHOW ycnyre, cogepxawueca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;



http://www.leninogorsk.tatarstan.ru/
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2) nocpeactBoM cetn «HTepHeT» Ha oduuManbHOM canTe MyHMUMNANbHOrO panoHa
(http:// www. leninogorsk.tatarstan. ru.);

3) Ha [NopTane rocyaapCTBEHHbIX U MyHWUMNanbHbIX ycnyr Pecnybnvku TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EanHom noptane rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B Ucnornkome (OTaene):

npv YCTHOM 0BpaLleHun - IMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM 4ucne B hopMe ANEKTPOHHOIO JOKYMEHTa) obpalleHnn — Ha
OyMaXHOM HOCUTErE MO NoYTe, B SNEKTPOHHON hOpPME MO 3F1IEKTPOHHOM NoYTE.

1.3.4. MIHpopmaumua no BompocaMm MNpefocTaBfeHns  MyHUUUNanbHOW  YCIyrn
pasmellaetcsa cneuyuanuctom Otaena Ha oduuManbHOM CanTe MyHUMUMNAnbHOro paroHa u
Ha MHOPMAaLMOHHLIX CTeHAax B NnomeLleHusx Micnonkoma gnsa paboTbl ¢ 3asBUTENAMM.

1.4. MNpepocTaBneHne MyHUUMNanNbHOM YCryrn oCyLEecTBAEeTCA B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccuickon Pepepauum ot 25.10.2001 Ne136-d3 (ganee — 3K
P®) (Cobpanune 3akoHogatenbctea PP, 29.10.2001, Ned4, cT.4147);

"papgocTponTenbHbiM kKogekcom Poccurckon depepaumm ot 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHue 3akoHoaaTensctea PP, 03.01.2005, Ne1 (4actb 1), cT.16);

JlecHbiMm kogekcom Poccuinckon Pepepaumnmn ot 04.12.2006r. Ne 200 — O3 (ganee — JIK
P®) (CobpaHue 3akoHopgaTtenbctBa PO, 11.12.2006, Ne50, cT. 5278);

depnepanbHbiM 3akoHOM OT 10.01.2002 Ne7-03 «O6 oxpaHe okpyXarwowen cpenbl»
(nanee — ®epepanebHbI 3akoH Ne7-d3) (CobpaHne 3akoHogaTenbctBa PP, 14.01.2002, Ne2,
cT.133);

depepanbHbiM - 3akoHOM  OoT  06.10.2003 Ne131-®3 «O6 o00wmx npuHUMnax
opraHuMsauMm MecTHOro camoynpaeneHuss B Poccunckon depepaummn» (oanee —
depepanbHbin 3akoH Ne131-d3) (Cobpanue 3akoHogatenbctBa P®, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-93 «O6 opraHusaumm npegoctaBrneHus
rocydapCTBEHHbIX WU MyHUUMNAanbHbIX ycnyr» (ganee — ®epepanbHbln 3akoH Ne210-93)
(Cobpanue 3akoHogaTtensctea PO, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TatapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (aanee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaHn, Ne155-156, 03.08.2004);

YcTtaBoM MyHuumMnanbHoro obpasoBaHusi «HoBouLITEpPSIKCKOE CEenbCKoe MoceneHne»
JleHnHoropckoro mMyHuMumnansHoro parnoHa Pecnybnuku TartapcTaH, npuHaToro PelueHnem
CoBeTa MyHuumnanbHoro ob6pasoBaHus «HoBouWTEpPsiKCKOE Cenbckoe MoceneHne»
JleHnHoropckoro myHuumnanbHoro panoHa ot 09.12.2016 r. Ne46 (ganee — YcrtaB);

MonoxeHnem 06 MCNONHUTENBHOM KOMUTETEe «HOBOMLUTEPSIKCKOE  CenbCKoe
noceneHne» JIeHMHOropckoro  MyHuUMNanNbHOrO panvoHa MyHUMUMNANbHOrO panoHa
Pecnybnukn TatapctaH, ot 17.11.2016 r. Ne 43, yrBepxaeHHbIM PeweHnem CoBeTta
JleHnHoropckoro myHuumnanbHoOro pavioHa (ganee — Nonoxexne 06 UK);

MpaBunamn BHYTPEHHEro TPy4oOBOro pacnopsgka WMcnonkoma, yTBEpXOEHHbIMU
pacnopsikeHnem pykosoautens Mcnonkoma ot 16.12.2016 r. Ne19. (ganee — Npasuna).

1.5. B HacTosiLleM PernameHTe UCNOnb3yrTCs CrieayoLiMe TEPMUHBI U ONpeaeneHus:



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
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Bblpybka OepeBbeB — pybka AepeBbeB, MPU KOTOPOW Ha COOTBETCTBYIOLLUMX 3eMIISX
UNn 3eMernbHbIX yYacTkax BblpybaeTcs YacTb AepeBLEB U KYCTapPHUKOB;

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbLHOIO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHve (obunc) MHOroOyHKLNOHAaNbHOIro LUeHTpa npegocTaBneHus
rocygapCTBEHHbIX W MyHUMUMNAMbHBIX YCIyr, CO34aHHOEe B TOPOACKOM WMW  CEeSlbCKOM
noceneHvs MyHUUMNanbHOro pawnoHa (ropoackoro okpyra) Pecnybnukun TaTapctaH B
COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusaumm OeaTeribHOCTU MHOrO(YHKUNOHAaNbHbIX
LEeHTPOB MpeaoCTaBfneHuss rocygapCTBEHHbIX W MyHUUMMANbHbIX YCNYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon dPepepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHu3auun OeATenbHOCTU  MHOrOQYHKLMOHANbHbIX  LIEHTPOB
npefocTaBeHns roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCIYr»;

TexHu4yeckas owubka - owubka (onucka, onevatka, rpammMmaTudeckas wunu
apupmeTndeckas  owmbka nubo  nogobHas  owwmbka),  OonywleHHass  OpraHow,
NpefoCTaBNALWMM MyHULMNANbHYIO yCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), cBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactoswem PernameHTe nopg 3asiBeHMEM O NpenocTaBfieHUN MYHULMMNANbHON
ycnyrm (ganee - 3asdBrieHME) MOHUMAETCs 3anpoc O NpefocTaBNeHUM MyHULMNAnbHOM
ycnyru (n.2 cr.2 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3aasneHune 3anosiHaeTca
Ha cTaHgapTHoM BnaHke (npunoxeHune Ne1).
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2. CTaHAapT npeaocTaBleHnss MyHULMNanbHOW ycnyru

HaumeHoBaHue Tpeb6oBaHUA K
cTaHpapTy NpeAocTaBlieHUA
MYHULMNanbLHOW ycnyru

CopepxaHue TpeboBaHMM K CTaHAAPTY

HopmMaTuBHbIN aKT,
yCTaHaBNMBawLMN YCNyry Unu
TpeboBaHue

2.1. HaumeHoBaHne MyHMUmMNansHON
ycnyru

Bbigava paspelueHuss Ha BbIpyOKy, KPOHWpPOBaHWE Wnu
nocaaky AepeBbeB U KyCTAPHMKOB

[pK PO;
3K PO

2.2. HanmeHoBaHMe UCnonHUTENbHO-
pacrnopsaanTenbHOro opraHa MeCTHOro
camMmoynpasneHns, HenocpeacTBEHHO

npeaocTaBnALEro MyHULUNANbHY

yenyry

McnonHuTenbHbIN KOMUTET HoBouwTepsikckoro
CenbCcKoro noceneHnsa J1eHMHOropckoro MyHUUUNanbHOro
panoHa Pecnybnuku TaTtapctaH

MNonoxeHue 06 VK

2.3. Onucaxve pesynbtaTa PaspelleHve Ha BbIpyOKy, KpoHWpoBaHMe M nocagky | Mopsaok

npegocTaBneHns MyHULMNanbHOM [epEBbLEB U KyCTapHUKOB (NpunoxeHue Ne2).

ycnyrm YBegomrieHne 06 OTkase B paspelleHunM Ha BblpyOoKy,
KPOHMpPOBaHWME 1 Nocaaky AepeBbLEB U KYCTapPHMKOB.

2.4. Cpok npegocTaBreHust PaspelwleHne Ha BbIpyOKy, KpoHMpoBaHWe W nocagky | Mopsaok

MYHULMNANbHOW yCIyru, B TOM YUcrie ¢
y4yeToM HeobxoaumocTn obpalleHus B
opraHv3auun, y4acTByloLLME B
npeaocTaBneHnn MyHULUMNanbHON
yCnyru, CpPoK NPUOCTaHOBIEHNS
npeaocTaBneHns MyHMLMNanbHON
yCnyru B criydae, ecnvm BO3MOXHOCTb
NPUOCTaHOBNEHNS NpeayCMOTpeHa
3akoHogaTtenbcTBoM Poccumnckon
depepaummn, Cpok Bbigaum
(HanpaBneHns) JOKYMEHTOB,

[IepEBLEB U KYCTAPHMKOB BblOAeTcs B TeuyeHue 13 aHeir?,

BKIOYas AeHb nogaydn 3asBreHus.
[MpunocTtaHoBnNeHNe cpoka

MYHUUUNANbHOW YCryru He NpegyCMOTPEHO

npenocrtaBneHnd

2 CpoK MpefoCTaBiICHHUs] MYHULUIAIbHONW YCIYyTH OMNPENENIeH HCXOJS U3 CYMMapHOrO CpOKa, MUHUMAJIbHO HEOOXOJUMOIO JUIsl OCYIIECTBICHHS
aJIMUHUCTPATUBHBIX Mpoueayp. JmuTenbHOCTh aIMUHUCTPATUBHBIX MPOLEAYDP UCUUCIAETCS B pab0UnX JTHSX.
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ABNAIOLWMXCA pe3ynbTaTom
npeaocTaBneHns MyHMLMNansHom
ycnyru

2.5. NcyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU UMK
WHBIMW HOPMAaTMBHbLIMW NPaBOBbLIMA
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCyru, a Takke ycnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
obsi3aTenbHbIMU AN NpefoCcTaBneHus
MYHUUMNANbHbIX YCNYr, nognexatumx
npeacTaBneHuto 3asiBuTenem, cnocoobl
nX NOSyYeHns 3asiBuTenemM, B TOM Yncne
B 3NEKTPOHHON hopmMe, NOPAA0K UX
npeacraBneHuns

1) 3asaBneHue;

2) JoKyMeHTbI, yaOCTOBEPSAOLNE NNYHOCTD;

3) [lokymeHT, noaTBEpXKAaroLLMiA MOSTHOMOYUS
npeacrasutensa (ecnv OT WMEHW 3asiBUTENs AeucTByeT
npeacTaBuUTENb);

4) Cxema y4dacTka 0o bnvxanwmx CTpoeHun unu apyrnx
OPUEHTUPOB C HAHECEHMEM  3efieHblX  HacaXOeHuMn,
noanexawmnx Bblpyoke;

5) 3aBepeHHble KOMMM MNpaBOyCTaHABNUBAOLWMUX W
npaBo MOATBEPXAANOLWMX [OOKYMEHTOB Ha 3eMeflbHbIN
Yy4acCToOK, ecnn 3eMerbHbI Yy4aCcTOK He 3apermcTpupoBaH B
EaonHom rocygapCTBEHHOM peecTpe HEABMXUMOCTMU;

6) YTBEpXXaeHHasi NpOeKTHasi AOKyMEHTauusa B criyvae,
ecnm npousBOAUTCA BblpybKa 3eneHblX HacaoeHuH,
nonagatowmx nog rabaputbl Npyu CTPOUTENBLCTBE 34aHUN U
COOPYXXEHUN;

7) CornacoBaHne C Bnagenbuamu 3aTparMBaemMbix
TEpPpPUTOPUA  yCrOBUIA BbIPYOKM M nepecagkn  3efneHbIX
HacaKOeHWH;

8) [pu nocagke wnNu nepecagke HacaXaeHUn
cornacoBaHve C NpPencTaBUTENSMU MHXEHEPHbIX CEeTEen C
OTKPbITUEM OpAepa Ha NpoBeAeHne 3eMNsiHbIX paboT.

bnaHk 3asBneHus Ons NONyyYeHus MyHUUMNanbHOM
ycnyrn  3asiBUTENlb  MOXET MOoMyYuTb MNpU  JINYHOM
obpaweHun B Kcnonkome. 3OnekTpoHHas dopma 6naHka
pa3melleHa Ha odmumansHomMm cante Micnonkoma.

3aaBneHne n npunaraemMmble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaerfeHbl) 3asiBUTENEM Ha OyMaKHbIX
HOCUTENAX OAHUM M3 CrieayrLmx cnocobos:

NNYHO (NTMLIOM, OENCTBYHOLMM OT UMEHMN 3asBUTENS Ha

Mopsigok
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OCHOBaHWWN JOBEPEHHOCTN);
NMOYTOBbLIM OTNPaBMEHNEM.
3asiBneHne 1 OOKYMEHTHI

npeacraBneHbl  (HanpaefeHbl) 3asBUTeNnemM B Buae

9NEKTPOHHOrO  AOKYMEHTa, MNOAMMCAHHOrO  YCUITEHHON

KBanMUUMPOBAHHOMW  3NIEKTPOHHOMW  MOANUCBLIO,  Yepes

NHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIE  ceTU  obLero

goctyna, B TOM 4ucne 4epe3  UHGOPMaLMOHHO-

TeNeKOMMYHUKaLMOHHYIO ceTb «WHTepHeT», n EanHbIn

nopTan rocygapCTBEHHbIX U MyHULIMNANbHbIX YCIyr

Takke MoOryt ObITb

2.6. NcuyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBOBbIMW akTamu ns
npegocTaBfeHnss MyHUUMMNANbHON
YCIyru, KOTopble HaxoaaTca B
pacrnopsXeHUn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO
camoynpaBfeHns U MHbIX OpraHn3auum m
KOTOpble 3adB1TENb BNpaBe
npeacTaBuUTb, a Takke cnocobbl nx
nonyyeHns 3asaBuTensamun, B TOM Yucre B
3MEeKTPOHHOM (hbopme, NOPSAOK UX
npeacTaBneHust; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHnsa nnbo opraHmnsaums, B
pacrnopsiKeHUN KOTOPbIX HAXOOATCS
AaHHble JOKYMEHTbI

MonyyvatoTtca B pamMmkax MeXXBeAOMCTBEHHOIO
B3aMMOOenCcTBUA:

1) Beinucka 13 EanMHOro rocygapCTBEHHOro peectpa
HeABWXMMOCTU (coaepallan obueaocTynHble CBeAEHUS O
3aperncTpupoBaHHbIX NpaBax Ha 0GBHEKT HEABMXKMMOCTN).

Cnocobbl nony4yeHMss n NOpPSOOK NpeAcTaBreHus
AOKYMEHTOB, KOTOpble 3asBuUTeNb BrpaBe nNpeacTtaBuUTb,
onpegeneHbl NyHKTOM 2.5 HacToswwero PernameHra.

3anpeluaeTcs TpeboBaTb oT 3aaBuTens
BbILLENEPEYMCIIEHHbIE  [OOKYMEHTbl,  Haxogswmecss B
pacrnopshkeHUN  roCcygapCTBEHHbIX  OpPraHoB,  OpraHoB
MECTHOro CamoynpaBfeHns N UHbIX OpraHn3auuin.

HenpeactaeneHue 3aaBuUTENEM AOKYMEHTOB,
cogepXxawmx BbllleyKasaHHble CBedeHusi, He sBnseTcd
OCHOBaHMEM ANsi OTKa3a 3asiBUTEN0 B NpeaocTaBneHumn
ycnyru

2.7. NcyepnbiBatoLwmm nepeyveHb
OCHOBaHWW ONH OTKasa B rnpyeme
AOKYMEHTOB, HEOBX0aUMbIX AN
npegocTaBneHnss MyHUUMNansHoOm
ycnyru

OcHoBaHus onga oTkasa B NpMemMe AOKYMEHTOB:

1) Nopgava 4OKYMEHTOB HeHaaneXxalmm fnLoMm;

2) HecootseTtcTBME NpeacTaBneHHbIX  JOKYMEHTOB
nepeyHo JOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5 HacToswero
PernameHTa;
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3)B 3agBneHMn wn npunaraemblXx K 3adBNEHMUIO
OOKYMEHTaX WMEKTCA  HEOroBOPEHHble  UCMpaBrieHUs,
Cepbe3Hble MOBPEXAEHUS, HE MO3BOSISAOWNE OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) MNpencrtaBneHne [OOKYMEHTOB B HeHaafexalummn
opraH

2.8. NcyepnbiBatowmm nepeyveHb
OCHOBaHWUN A1151 NPUOCTAHOBNEHNSA NN
oTKasa B npefoCTaBfeHnm
MYHULMNANbHON yCnyru

OcHoBaHUA aOnNs NpPUOCTaAHOBIIEHUS MNpefoCcTaBfeHus
yCnyru He npeayCMOTPEHbI.

OcHoBaHuA onga oTkasa:

1) 3agBuTenem npeacraBrieHbl JOKYMEHTbl HE B MOSTHOM
obbeme, nNMBO B npeAcTaBfeHHbIX 3asBNeHun u (1nn)
AOKYMEHTax COLEPXUTCH HenonHasa u (Mnn) HegoctToBepHas
NHopMmauus;

2) MNMocTynneHne oTBeTa oOpraHa rocygapCTBEHHOWN
BNactM, opraHa MeCTHOro camoynpasrneHns  nmbo
noaABeAOMCTBEHHOW OpraHy rocyaapCTBEHHOM Bractv Wnm
opraHy MeCTHOro camoyrnpaBfieHUs opraHuMsauun Ha
MEeXBeLOMCTBEHHbIN 3anpoc, cBuaeTenbcTByoLero o6
OTCYTCTBMM JOKYMEHTa 1 (Mnn) nHopmMmauumn, HeobxoanmbIX
ANA  NpedoCTaBNeHUs  MyHUUMNANbHOW  yCryrn, ecnuv
COOTBETCTBYHOLWMIA OOKYMEHT He Obll  npeacrasneH
3asBuUTENEM No COGCTBEHHOW NHULUMATNBE

3) Hannume crnopa mexgy nornb3oBaTensiMm COCeOHUX
3eMerbHbIX Y4aCcTKOB MO BOMPOCY BbIpYOKY, KPOHMPOBAHMUIO
N Nocagkn OepeBbEB N KYCTAPHUKOB

Mopsimok

2.9. lNopsagok, pasmep n 0OCHOBAHUSA
B3UMaHUs rocygapCTBEHHOW NOLUSNHBI
NN MHOW NnaTbl, B3MMaeMou 3a
npegocTaBfieHne MyHULMNanbHOM
ycnyru

MyHuumMnanebHas ycnyra npenocTaBnsieTcs Ha
©e3B03Me3aHON OCHOBE

2.10. lNepeyeHb ycnyr, KoTopble
SABNAIOTCA HEOOXOAUMbBIMU 1

MpepocTtaBneHne HeObXoaNMbIX N 0B6A3aTENbHBIX YCyr
He TpebyeTcs
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obsa3aTenbHbIMK ANS NpeAoCTaBneHns
MYHULMNANbHOW yCrnyru, B TOM Yncrne
cBeleHns 0 JOKYMeHTe (JOKyMeHTax),
BblJaBaeMOM (BbldaBaeMbIX)
opraHu3aunsmu, y4acTeyoLMMUY B
npeAocTaBNeHn MyHUUMNanNbHbIX yCnyr

2.11. lNopsaok, pasamep U OCHOBaHUSA
B3MMaHus nnaTtbl 3a NpegocTaBrneHne
YCIyr, KOTOpPbIE SABMAKTCS
HeobxoanuMbIMK U 0bA3aTenbHbIMW AN
npeaocTaBneHns rocyaapCTBEHHOM
ycnyru, BKNoYas nHopmaumio o
MeTOoaMKe pacyeTa pasmepa Takon
nnaTbl

lMpepocTaBneHne HeobXoanMbIX U 06A3aTENbHbLIX YCNyr
He TpebyeTcs

2.12. MakcumaribHbIM CPOK OXXNaaHus B
oyepenun npu nogaye 3anpoca o
npegocTaBNeHMM MyHMUMNANbHON
ycnyru, ycrnyru, npegocTtaBnisieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBfeHnn MyHMUMNAanNbLHON
ycrnyru, u Npu nonyyYeHnn pesynbrarta
npefoCcTaBNeHns Takux ycnyr

Mogaya 3asBnNeHUs Ha nofyyYeHue MyHUUMnanbHON
yCryru npu Hanu4mm ovepeau - He bonee 15 MUHyYT.

Mpwn nony4yeHmnmn pesynbTaTta npenocTaBneHus
MYHUUUNANbHOM YCIYrM MakCMMarbHbI CPOK OXUAAHWUA B
oyepenmn He LOSMKEH npesBbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsiAoK perncrpaumm
3anpoca 3asBuTenNs 0 npegocTaBneHun
MYHULMNANbHON YCNYrn U YCIyrw,
npeaocTaBnsemMoln opraHusaumnen,
yyacTByloLen B NpeaocTaBneHnn
MYHMLUMMNANbHON yCnyru, B TOM Yncre B
3NEKTPOHHOU hopme

B TeyeHve opgHOro AHA C MOMEHTa MOCTYNMeHus
3asBneHus.

3anpoc, MOCTYyNMBLUMAN B 3NEKTPOHHOW dopme, B
BbIXOOHOW  (Mpas3gHWYHbIA)  OeHb  peructpupyetcd  Ha
crneayLwmnin 3a BbIXOAHbIM (Npa3gHUYHbIM) paboynii AeHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpbIX NpefocTaBnseTcq
MyHUUMNaneHasa ycnyra, K 3any

MpepocTtaBneHue MyHMUMNansHOM ycnyru
OCyLLeCcTBMAeTCS B 30aHUsIX " NOMELLEHUSIX,
060pyaoBaHHbIX NMPOTUBONOXaPHON CUCTEMOW U CUCTEMOW
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OXunaaHusi, Mectam gnsi 3anosiHeHUs
3anpocoB 0 NpefoCTaBNeHUN
MYHULMNANbHON YCNyru,
MHPOPMALMOHHBLIM CTEHOAM C
obpasuamm nx 3anofHEHNSA N NepPeYHEM
AOKYMEHTOB, HEOBX0aUMbIX NS
npeaocTaBfEHNs KaXKaon
MYHULMNANbHOW YCNyrn, pasmeLleHmnto n
0dPOpPMIIEHMIO BU3YyalibHOW, TEKCTOBOW U
MyInbTUMEANNHON MHOpMaLum O
nopsigke NpeaocTaBieHUst Takon yCnyru,
B TOM ymncne kK obecneyeHunto
AOCTYMHOCTU AN UHBANUAO0B yKa3aHHbIX
00BbEKTOB B COOTBETCTBMM C
deaepanbHbIM 3aKOHOA4ATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TaTtapcTaH 0 counanbHON 3almTe
WHBaNMaoB

noXapoTyLueHus, Heobxoanmon mebenbto Ans oopmMnIeHus
[AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

ObecneunBaeTcs GecnpenaTCTBEHHbIN AocTyn
WHBaANUOOB K MeCTy npeaocTaBneHus MyHUUUNanbHOW
ycnyrm  (yooOHbI  BXOA-BbIXO4 B MNMOMELWEHUA U
nepemMeLleHne B nx npeaenax).

BuayanbHas, TekcToBas n MynbTUMeaNnHasa
NHopMaUusa 0 Nopsake NPeaoCTaBeHNs MyHULMNANbHON
ycnyru pasmellaeTtca B yaoOHbIX Ang 3aaBuTenen mecrax, B
TOM 4uCne C YY4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN
MHBaNMOoB

2.15. lNokasaTtenu OOCTYNHOCTH n
KadecTBa MyHMLUUNANbHOW yCrnyrn, B TOM
yucne KONMMYecTBO B3aMMOOENCTBUN
3a8BUTENSA C [OOMMKHOCTHbIMM NULLAMU
npu npegocTaBneHnn MyHUUUNanbHOM
ycnyrm M UX  NPOAOIMKUTENbHOCTD,
BO3MOXHOCTb MOSly4eHns MHdopmaumm
o] xoge npegocTaBneHnst
MYHUUMNANbHOW YCryrn, B TOM 4ucrne C
NCMonb30BaHNEM MHGOPMaLNOHHO-
KOMMYHMKALMOHHbIX TEXHOMNOMNN,
BO3MOXHOCTb MO0  HEBO3MOXHOCTb
noslyYeHMss MyHuMUMnanbHOW ycnyrm B
MHOIOQYHKLMOHASTbHOM LeHTpe
npefocTaBieHNa  roCyOapCTBEHHbLIX W

MokasaTtenamu AOCTYMHOCTU
MYHULMNANbHOWN YCNyrn SABNATCA:

PacnosiOKEHHOCTb MOMELLEHMUS WUCNOSIKoMa B  30He
AOCTYNHOCTU OOLLECTBEHHOrO TPaHCMNOPTa,;

HanMyne HeobxogMMOro Konuyectsa creunanucToB, a
TaKke MOMELLEHUA, B KOTOPbIX OCYLLUeCTBNAeTcs npuem
AOKYMEHTOB OT 3asBUTENEN;

Hanuuve wucyepnbiBawLwen nHopMaumm o cnocobax,
nopsgke M cpokax npeaoctaBneHnsa MyHUUMNansHON yCryru
Ha WHOPMAUUNOHHBLIX  CTeHAax, MHPOPMAaLNOHHbIX
pecypcax JIeHMHOropckoro MyHuUmMnNansLHOro paroHa B CeTu

npegocraBneHnd

«HTepHeT», Ha EpuHOM nopTane rocyaapCTBEHHbIX W
MyHULMNAnbHbIX YCIYT;
oKkasaHve MOMOLWM MWHBanugam B NPeononieHun

GapbepoB, MeLaLMX MOMYYEHUIO UMW YCNyr HapaBHE C
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MyHUUMMAnbHbIX ycnyr (B TOM 4yucne B

NOJSTHOM obbeme), B no6om
TeppuTopuanbHOM nogpasgeneHmm
opraHa NCMNOMHUTENBHO

pacrnopsiAMTENbHOrO OpraHa MeCTHOro
camoyrnpaBreHusi, No BbIOoOpy 3asBUTENS

(aKkcTeppuTOpUasbHbIn npuUHUMN),
nocpeacTeoM 3anpoca o]
npegocTaBneHum HECKOMNbKNX
rocygapCTBEHHbIX n (nnn)
MYHULUMNANbHbIX ycnyr B
MHOrOOYHKLNOHANbHbIX LeHTpax
npeaocTaBneHnsa roCyqapCTBEHHbIX W
MYHULMNANbHbIX ycnyr,
npeaycMOTPEHHOro cTaTben 151
depgepanbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

APYTMMU NMLaMun.

KadecTtBo npepocTaBneHuss MyHULMNANbHOW  yCRyru
XapaKkTepumayeTcsa OTCYyTCTBUEM:

oyepegen npu npueme wu
3aaBUTENSAM;

HapyLleHUn CPOKOB nNpefocTaBfieHNa MyHULMNAanbHON
YCnyru;

xanob Ha pgencteus (6esgenctene) MyHMLMNANbHbBIX
crnyXawmnx, NpegoCcTaBnsoLWmnX MyHUUMNANbHY YCNyry;

Xanob Ha HEKOPPEKTHOE, HEBHMMATENbHOE OTHOLLEHME
MYHMLMNANbHbIX cnyxawmx, OKa3blBaOLLMX
MYHUUMNANbHYO YCIYry, K 3asBUTENSM.

Mpwn nogaye 3anpoca o] npegocTraBneHnm
MYHUUMNANbHOMW YCRyrM W NpW NONy4YeHMM pesynbTaTa
MyHMUMMNANbHOW ycnyrk, npeanonaraeTtca OAHOKpaTHoe
B3aMMOAENCTBME LOSMKHOCTHOrO nvua, NpeaocTaBnsAoLLEero
MYHMUMNANbHYKO ycnyry, u 3assutens. NpogomkMTenbHOCTb
B3aMMOAENCTBUSA onpeaenseTcs pernaMmeHToM.

NHdopmaums o xoae npeaocTaBneHnsa MyHUUUnNanbHoOm
ycrnyrm MoxeT ObiTb nonyvyeHa 3asiBUTENEM Ha caunte
JleHnHoropckoro MyHMUMNanbHOrO panoHa, Ha EpguHom
nopTane rocygapCTBEHHbIX W MyHMUMNANbHBIX YCNyr, B
ML,

[MpenooctaBneHMe  MyHUUMNANbHOW  yCriyrm  4depes
MHOrOYHKLMOHANbHbIN LEeHTp npeaocTaBneHns
rocy4apCTBEHHbIX N MyHULMNanNbHbIX ycnyr (aanee — MoL),
yaaneHHble paboyne mecta MOL| He ocyliecTBnsieTcs.

Bblga4ye [OOKYMEHTOB

MyHuuMnanbHasi ycnyra Mo  3KCTepputopuanbHOMY
NPUHUMNY U B COCTaBe KOMMMEKCHOro 3anpoca He
npegocTaenseTcs

2.16. NHble TpeboBaHus, B TOM 4ncne
yumTbiBaKOLLME OCOOEHHOCTH
npegocTaBeHns MyHULMNAansLHOM

KoHcynbTauumio o nopsigke nosiydeHust MyHuUumMnanbHOu
yCcriyrm B ONEKTPOHHOW (OpMe MOXHO MNOomny4nTtb 4Yepes
NHTepHeT-npnemHyo nnu yepes opTtan rocygapCrBEHHbIX
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yCRnyru no aKcTeppuTopuanbHOMy n MyHUUMNanbHblX ycnyr Pecny6nukn TatapctaH.

npuHUMny (B cny4vae, ecnm B cnyyae, ecnu 3akoHOM npegycMoTpeHa nojada
MyHUUMNanbHas ycnyra 3asBMneHnsa O nNpefocTaBfeHUn MyHUUMNanbHOM YCrnyrn B
npegocTaBnseTcs no 31IeKTPOHHOM (hpopMe 3asBrieHne nopaetca 4vepes [lopTtan
SKCTEepPUTOpPMAanbLHOMY MPUHLKNY) U rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecnybnuvku
0CoBEeHHOCTN NpeaocTaBreHns TaTtapctan (http://uslugi. tatar.ru/) wnn EguHbin noptan
MYHULMMANbHOW YCNyru B 9NEKTPOHHOW | rOCyAapCTBEHHbIX M MyHuUMNanbHbIX ycnyr  (pyHKumin)
dopme (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINMOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUCI1Ie OCOGEHHOCTU BbINMONHEHUA
aAMMHUCTPATUBHbLIX Npoueayp B 3NeKTPOHHOU chopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyrm

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNoYaeT B cebsa cneaywouwme
npoueaypsb!:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NpYHATUE U perncTpauuns 3asBreHns;

3) dopMupoBaHMEe W HarnpasfeHWe MeXBeOOMCTBEHHbIX 3arpoCcoB B OpraHbl,
yyacTBylLMe B NpeoCTaBNeHNN MyHULMNANbHON YCNyri;

4) cocTaBneHne akta KOMUccuu;

5) noarotoBka pesynbTata MyHULUNAnNbHOM YCIyru;

6) Bbliga4a 3asBUTENIO pesyrnbTaTta MyHULMNANbHOW YChyr.

3.2. OkasaHune KOHCynbTauum 3asiBUTENt0

3.2.1. 3asButen BnpaBe obpatutbca B OTAen nuyHo, no TenedoHy wun (Mnn)
3NEKTPOHHOW Mno4yTe AN MNONydYeHUs KOHCYNbTauuh O Mopsake MoMyYeHWs MyHULMNanbHON
yCnyru.

Cneuuwanuct OTaena KOHCYNbTUPYeT 3asBuTens, B TOM 4ucre no coctasy, dopme
npeacTaBnsemMon JOKYMEHTaumm 1 apyrum Bonpocam Ansi NOMyYeHUs MyHUUMNanbHON yCcnyru
N Npu HeoBXoAMMOCTN OKa3biBaeT MOMOLLb B 3arnofiHEHUM BnaHka 3asBneHus.

Mpoueaypbl, YyCTaHaBnMBaeMble HaCTOSLWMM MYyHKTOM, OCYLLUECTBMASATCA B [O€Hb
obpalleHna 3aaBuTens.

PesynbTat npoueayp: KOHCynbTauuu nNo  cocTtaBy, ¢opMe npencraBnsemon
AOKYMEeHTauun n gpyrum Bonpocam nosyyeHusi paspeLleHus.

3.3. MNMpuHaTHe n pernctpauus saasneHms

3.3.1. 3aaBuTernb NMYHO, Yepe3 AoBepPEHHOe Nnuuo nnu Yyepes MOLL, yoaneHHoe paboyee
Mecto MO®L| nogaet nNUCbMeHHOE 3asiBfieHMe O NpefoCTaBfeHMM MYHUUMNANbHOM YCryrn u
npeacraBnsieT JOKYMEHTbl B COOTBETCTBUN C NYHKTOM 2.5 HacTogdwero PernamenTa B Otaen.

3agBrneHne O npefdocTaBfieHUM MYHULMNANbHOW YCIyrM B 3fEKTPOHHOW dhopme
HanpaenseTcs B OTaen no anekTpoHHOW noyvte unu yepes NHTepHeT-npuemMHyto. Peructpauns
3asBMNeHNs, MNOCTYNMBLLUErO B 3NEKTPOHHOM ()OpMe, OCYLLECTBMNSETCA B YCTaHOBIIEHHOM
nopsiake.

3.3.2.Cneunanuct OTgena, BegyLumi NnpuemM 3asiBfiEHNN, OCYLLIECTBSIET:

YyCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYNIA 3aABUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanuMuusi [[OKYMEHTOB, MNPeayCMOTPEHHbIX MyHKTOM 2.5 HacTosiwero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPeaCTaBMNEHHbIX JOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUAM
(Hagnexauwiee odopMneHne KonuMM [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIOB N MHbIX HE OFOBOPEHHbLIX NCNPAaBNEHNI).

B cnyyae otcytctBMa 3amevaHui cneumanuct OTgena ocyLwecTBnseT:

npyvem n perncTpauuio 3adaBneHnst B cneLmanbHOM XypHane;
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BpyYEHME 3aSBUTENIO KOMUM OMUCK MpPEeACTaBreHHbIX AOKYMEHTOB C OTMETKOW O AaTte
npuema [OOKYMEHTOB, MNPUCBOEHHOM BXOAdAWEM HOMepe, AaTte U BPEMEHW UCMONHEHUS
MYHULIMNAnNbHON YCNYru;

HanpasrieHne 3aaBrneHns Ha pacCMOTpeHne pykosoauTento icnonkoma.

B cnyyae Hannuusa ocHoBaHMKM ANia OTKasa B NpMeMe AOKYMeHTOB, cneuunanuct OTtaena,
BeOyWNA NpuemM [OOKYMEHTOB, YBeAOMNSAET 3aaBUTENS O HanMyuuu npensatcTBMrA AN
pernctpauumn 3asBfeHns u BO3BpallaeT €My [OOKYMEHTbl C MNUCbMEHHbIM OOBbACHEHWEM
coAepXaHna BbISBIEHHbIX OCHOBaHUIN A5l OTKa3a B NpMeMe AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCA:

nprvem 3asaBreHns U JOKYMEHTOB B TedeHue 15 MUHYT;

perncTpauus 3asiBfieH1s B Te4eHne 0QHOro AHA C MOMEHTa NOCTYNMNEHNS 3asiBleHUs.

PesynbTaT npouenyp: NpMHATOE U 3aperncTpMpoBaHHOE 3asiBrieHMe, HanpasfieHHOe Ha
paccMoTpeHne pykosoauTento cnonkoma nnm Bo3BpaLleHHbIe 3asBUTENO JOKYMEHTbI.

3.3.3. PykoBogutenb Mcnonkoma paccmatpuBaeT 3asiBNeHne, onpeaensaeTt NCNONHUTENS
N HanpaenseT 3asaBneHve B OTaen.

Mpouenypa, ycTaHaBnMBaemas HACTOSLMM MYyHKTOM, OCYLLECTBNAETCA B TeYeHune
OLHOrO [HSA C MOMEHTa pPerncTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: HanpasrneHHOe UCMONHUTENIO 3asiBNEeHNE.

3.4. dopmupoBaHMe W HanpasfieHWe MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLMe B NpeoCTaBNeHnn MyHULMNAnbHON YCnyru

3.4.1. Cneupnanuct OTaena HanpaensieT B 3fIEKTPOHHOM hopme nocpencTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3IEKTPOHHOrO B3aMMOAENCTBUS 3anpoc O npefoctasneHmm Boinucku ms
EOovHoro rocygapCTBeHHOro peecTpa MNpaB Ha HEABMXMMOE MMYLLECTBO WM COEMOK C HUM
(cogepxawen o6LWenoCTynHblIE CBEAEHUS O 3aperucTpMpoBaHHbIX MpaBax Ha O6bLeKT
HeOBWXUMOCTN).

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLUECTBASIKOTCSA B Te4yeHue
ofHOro pabo4yero AHA ¢ MOMEHTa MOCTYNEeHUS 3asBNeHNs O NPeoCTaBNEHNN MyHULMNANbHOM
yCnyru.

PesynbTaT npoueaypbl: HanpaBfeHHbIN 3anpoc.

3.4.2. CneumanucTbl NOCTaBLLMKOB [AAHHbIX Ha OCHOBaHWWM 3anpoca, MNOCTYNUBLLErO
yepes CUCTEMY MEXBEOOMCTBEHHOINO 3MEKTPOHHOIO B3aWMOAEWCTBUS, NpPeAoCTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpopMaunio) nnn HanpaenswT yBegoMreHnss 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmarmm, HeobxoanMbIX ANsa NPeagoCcTaBeHNns MyHULMNANbHOM yCnyrn
(oanee — yBegomneHue o6 oTkase).

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOSLWMUM MYHKTOM, OCYLLLECTBISIOTCS B TEYEHUE Tpex
OHEN CO [OHSA MNOCTYNNeHMs MEeXBEeLOMCTBEHHOroO 3anpoca B OpraH WM opraHu3auuio,
npegocTaBnAoLWMe AOKYMEHT U MHCpOpMaLUIO.

Pesynbtat npoueayp: AOOKyMeHTbl (cBegeHus) nmbo yBegomrnieHne o6 oOTkase,
HanpaeneHHble B OTgen.

3.5. CocTaBneHune akta KOMMccum

3.5.1.Cneumnanuct OTgena ocyLeCcTBSET:

NpOBEpPKY A4OCTOBEPHOCTM CBEAEHWI, COAEPXKALLUMXCS B NPEACTaBNEHHbIX JOKYMEHTAX;

odhopMrieHne y4eTHOro gena (KoMnnekraumsi Bcex AOKYMEHTOB B OTAENbHYH Nanky);

HanpasfeHne y4eTHOro Aefnia Ha pacCMOTPEHME KOMUCCUMN st COCTaBIEHUS akTa.
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Mpoueaypbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLUECTBASIOTCA B TeYeHue
OHOro HA C MOMEHTa NOCTYNSIeHNs OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: y4eTHoe Aeno, HanpaBrieHHoe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUM OCYLLIECTBIISIET:

n3y4yeHue nocTynuBLUNX JOKYMEHTOB;

Ha3HadYeHWe [[aTbl OCMOTPa MecTa pacrorioXeHUs [OepeBbeB UMM KyCTapHUKOB,
noanexawux Bblpybke, KPOHMPOBaHWUIO UM OCMOTPa MecTa NoCanKu;

N3BELLEHNE YNEeHOB KOMUCCUU U 3adBUTENSA O JaTe oCcMOoTpa.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSLUM MYHKTOM, OCYLLECTBIAITCS B TEYEHNE OBYX
AHeN ¢ MOMEHTa NOCTYNNeHNs JOKYMEHTOB.

PesynbTaT npoueayp: u3BeLLleHne Y1eHOB KOMUCCUM U 3asBUTENS O AaTe ocMoTpa.

3.5.3. B HasHayeHHbI AeHb KOMUCCUS BbIXOOUT HAa MECTO U OCYLLECTBASET C y4yacTMeMm
3aaBUTENs OCMOTP [JepeBbeB, noanexawmx Bblpybke. 1o pesynbTaTtam obcrnegoBaHus
cocTaBnsieTcs akT obcneposaHua (npunoxerHue Ne3).

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSLWMM MYyHKTOM, OCYLLUECTBASATCA B [€Hb
ocmoTpa.

PesynbTaT npoueayp: akt ob6cneaoBaHus, HanpaeneHHbin cneynanuety OTgena.

3.6. lNMogrotoBka pesyrnbTata MyHUUMNANBHOW YCIyru

3.6.1. Cneumanuct Otgena Ha OCHOBaHMM akTta obcnegoBaHud, NpeacTaBrEHHOro
KOMUCCUEN, MOAroTaBNUBaeT MpPOEKT pas3peleHna Ha BblpybKy [JOepeBbeB (danee —
paspeLueHne) unm NpoekT yBeaomsieHnsa ob oTkase B NpefoCTaBneHnn MyHULMNAIbHOW YCIyru
(Banee — yBegoMreHuWe) M HanpasBnseT Ha COrnacoBaHWe PYKOBOOAUTESHO WMCMOSTHUTESNbHOro
KomuTeTa.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOALLMM MYHKTOM, OCYLLECTBMASETCA B TeYeHue ABYX
AHEen ¢ MOMeHTa NOoCTynfeHns akta obcnegoBaHus.

PesynbTaT npoueaypbl: HanpaBneHHblW Ha NOANUCbL  MPOEKT  paspeLleHuns
(yBegomMmneHus).

3.6.2. PykoBoguTenb Vcnonkoma nognucbiBaeT pelleHne (yBegoMneHne) n Hanpaesnsaet
crneuvanucTy Ans Bblgavn 3asiBUTENIO.

Mpouenypa, ycTaHaBnMBaemasd HaCTOSALWMM MYHKTOM, OCYLLECTBMSETCA B TedeHue
OLHOro OHSA C MOMEHTa OKOHYaHWS npegblayLuen npoueaypbi.

PesynbTtaT npoueaypbl: HanpaBfieHHOe cneuvanucty nognucaHHoe paspelleHue
(yBegomneHue).

3.7. Bbligaya 3asButento pesynbTata MyHULUMNANbHOW yCryrun

3.7.1. Cneunanuct OTgena peructpupyeTt paspelleHve (yBeaomneHve) u BbloaeT
3aaBuTENto NMBO HaNpaBnseT No noyTe.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBIIAIOTCS:

B TeYeHne 15 MUHYT - B Cnyyae NU4HOro npubnbITna 3asButens;

B TeYeHMe OAHOro OHA C MOMEHTa OKOH4YaHusa npeablaywien npoueaypbl, B crnydae
HanpaBneHns OTBETa NOYTOBLIM OTNPaBNEHNEM.

PesynbTat npoueaypsbl: BblaaHHOE (OTNpaBneHHoe) yBe4OMITEHNE.

3.8. VcnpaBneHne TexHn4eckmx owmnbok.

3.8.1. B cnyyae oOHapyXeHUst TEXHUYECKOMW OWMUOKN B [OKYMEHTEe, SBMSKOLLEMCS
pe3ynbTaTtoM MyHULMNanbHOW yCcnyru, 3assuTtenb npeacrasnseT B OTgen:
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3asBreHne o6 ncnpaeneHum TexXHNYeckon ownbkm (npunoxeHne Ne4);

AOKYMEHT, BblJAHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHMLMNANbHOW YCIyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, UMeloLMe Iopuandeckylo  cuny, CBUAETENbCTBYKOLWME O  Hannyum
TEXHUYECKON OLLUNBKM.

3asBneHne 06 wucnpaBneHUN TEXHUYECKON OWKNOKM B CBEAEHMWSX, YKa3aHHbIX B
AOKYMEHTe, SABNSAKLWEMCS pe3ynbTaToM MyHUUMNANbHOW YyCcryru, rnogaeTcs 3asiBuTenem
(ynonHomo4eHHbIM npeacTaBuTenem) NMYHO, NGO NOYTOBbLIM OTNpPaBrneHnem (B TOM yucrne ¢
NCNOMNb30BaHMEM 3MEKTPOHHOW MoyThl), NGO Yepe3 eduHbI nopTan rocyaapCTBEHHbIX |
MYHULUMNANbHbIX YCIYr MY MHOTOYHKUMOHANbHBLIN LIEeHTP NpeaocTaBneHnst rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCNYT.

3.8.2. Cneumanuct, OTBETCTBEHHbIN 3a MNPUEM [AOKYMEHTOB, OCYLIECTBMASAET MPUEM
3aaBneHns 06 ncnpasneHnn TEXHUYECKON OLWNBKK, perucTpmpyeT 3asiBfieHne ¢ NpunoXXeHHbIMU
AOKyMeHTamu 1 nepegaet ux B OTgen.

Mpouenypa, ycTaHaBnMBaemas HaCTOALMM MYHKTOM, OCYLLUECTBMSETCA B TeyeHue
OHOro HSA C MOMEHTa perucTpaunn 3asiBrieHus.

PesynbTaT npouenypbl: NPUHATOE U 3aperMcTpMpoBaHHOE 3asiBrieHne, HanpasrneHHoe Ha
paccmoTpeHue cneunanucty Otgena.

3.8.3. Cneumnanuct OTgena paccmaTpuBaeT AOOKYMEHTbl W B LENAX BHECEHUs
ncnpasneHnin B OOKYMEHT, SBNSAWOLWUACA pe3ynbTaTOM YCMyri, OCYLWeCTBNSAEeT npouenypsl,
npeaycMoTpeHHble NMyHKTOM 3.6 HacTosdwero PernameHTa, v BblgaeT UCNpaBieHHbI JOKYMEHT
3aaBuTENO (YNONHOMOYEHHOMY NPEeaCTaBUTENID) NMYHO NMOL POCMUCH C U3BATMEM Y 3asBUTENS
(ynonHomMoYeHHOro npeacTaBuTens) OpurMHana [[OOKYMeHTa, B KOTOPOM  COOEepXUTCS
TexHuyeckaa owwubka, WnNu HanpasnseT B agpec 3asBuTensd MnodYToBbIM OTNpaBrneHueM
(nocpeAcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOJSTyYEHUS [OOKyMEHTa npu
npegoctasneHun B OTaen opurMHana [OOKYMEHTa, B KOTOPOM COAEPXWUTCH TexHW4Yeckas
owmnbka.

Mpouenypa, yctaHaBnMBaeMasi HaCTOSILLUM MYHKTOM, OCYLLECTBNSETCA B TeYeHMe Tpex
AHen nocne OOHapyXeHUst  TEXHMYECKOM Ownbkn wunm  nonydeHnss oT  nwboro
3anHTEPECOBAHHOIO fMLa 3asiBfieHNs O JONYLLEHHOW OLmnbKe.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Nopsapok n hopMbl KOHTPONA 3a NpeaocTaBIeHUEM MyHULIMNANbLHOWN yCnyru

4.1. KoHTpornb 3a MNOMHOTOM M KayeCTBOM MNpedoCTaBNEeHUs MyHUUMNAanbHOW YCnyru
BKMOYaeT B cebs BbISIBNEHWE U yCTpaHeHWe HapylleHun npaB 3asiBuTenen, nposeaeHue
NpoBepoK cobngeHns npoueayp nNpeaoCTaBlieHns MyHUUMNanbHOW yCryru, MOAroTOBKY
pelleHn Ha gencteus (6esnenctane) JOMKHOCTHBIX UL, OpraHa MeCTHOro camMoynpaBeHNs.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOSNTHEHUS a4MUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka © corrnacoBaHWe TMpPOEKTOB [OOKYMEHTOB MO  NpedoCTaBneHuto
MyHULMNanNbHON ycnyru. Pe3ynsTtaTtoM NpoBepKn SiBMseTcs BU3NpoOBaHME NPOEKTOB;

2) NnpoBOAMMbIE B YCTAHOBEHHOM NopsaKe NPOBEepK/ BedeHUs 4enonpon3BoacTBa;

3) NnpoBegeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTasneHns MyHUUMNanbHON yCnyru.

KOHTpOonbHblEe NpoBEpKM MOryT ObiTb MMAAHOBbIMM (OCYLLECTBNATECA Ha OCHOBaHUU
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nonyrogoBbIX WM TFOAOBbLIX MNfiaHOB paboTbl oOpraHa MECTHOro camoynpaBrfieHus) u
BHernnaHosbIMU. [pn NpoBeeHMM NPOBEPOK MOrYT paccMaTpmBaTbCA BCe BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHneM MyHUUMNanbHOW yCryrn (KOMMSEKCHbIe NPOBEPKKU), UIM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uensx TeKkyLlero KOHTPONSA WUCMOSb3YHTCHA CBEAEHUs, UMeLMecs B 3NeKTPOHHON
6ase pOaHHblX, cnyxebHas KOppecrnoHA4eHUMsl, YCTHas W MNUCbMEHHaa WHdopMauns
CcrneumanncToB, OCYLLECTBNAOWMX BbINOSIHEHNE agMUHUCTPATMBHbBIX MpoUenyp, >KypHarnbl
yyeTa COOTBETCTBYHOLLUNX JOKYMEHTOB U ApYyrne CBEAEHUS.

[Ana ocyuwecTBneHmMs KOHTPONSA 3a COBEpLUEHMEM OEUCTBUA Npu NpefocTaBreHun
MYHULUMMNANbHON YCNyrn v MPUHATUM peLLeHun pykoBoauTento KMcrnonkoma npencraBnstoTcs
CrnpaBKu O pesyrnbTaTax NpefoCcTaBneHnss MyHUUUNansHOM YCIyru.

O cnydasx W NpuvyYMHaxX HapyLleHWst CPOKOB, MOCNedoBaTeNlbHOCTM W coaepXKaHus
agMWHUCTPATUBHBLIX Mpouedyp Ccrneunanuctbl HeMeOSIeHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpeaoCcTaBnALLEro MyHULMNANbHYIO YCNYyry, a Takke NpeanpuHUMalT CPOYHbIE Mepbl
Mo YCTPaAHEHWUIO HapyLLUEHWI

4.2. TekywMin  KOHTponb 3a  cobnogeHnem  nocrnegoBaTenbHOCTU  OEeUCTBUN,
onpegeneHHbIX agMUHUCTPATMBHBbIMU MNpoueaypaMy Mo nNpeaoCTaBNEeHU0 MyHULMNANbHON
yCryru, OCyLLeCTBMSIeTCHA 3amectuTenem pykoBoguTens Wcnonkoma no MHpacTpykTypHOMY
pasBuUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPefoCTaBfIEHUIO MYHULMNANbHOM
ycrnyru, a Takke crneuyanucramu otgena MHpacTpykTypHOro passutus.

4.3.llepeyeHb  OOIMKHOCTHbLIX  JiML,  OCYLLEeCTBMAALWMX  TEKyLWMA  KOHTPOfb,
yCTaHaBNMBaETCs MOMOXEHUSMW O CTPYKTYPHbIX NOApasdefneHnsax opraHa MeCTHOro
camoynpaBneHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

Mo pesynbTaTtam NpOBEAEHHbIX MPOBEPOK B Criydae BbISIBEHUS HapyLleHW Mpas
3aaBUTENEN BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTtBoM Poccuinckon ®egepaunn.

4.4. PykoBoguTernb oOpraHa MEeCTHOro camoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLEeHWIA 3aaBUTENEN.

PykoBoantenb (3amMecTutenb pPyKOBOOUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOroO CamoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3@ HEeCBOEBPEeMEHHoe W  (Mnun)
HeHagnexawiee BbINONIHEHNE aOMUHUCTPATMBHbLIX [OEWCTBUN, YKasaHHbiX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHbIE CryXalme 3a pelleHns U OeNCTBUS
(6e3pencTBme), NnpuHNMaeMble (OCyLeCcTBNSEMble) B Xo4e NpefoCTaBneHus MyHULMNanbHOM
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTponb 3a npegocTaBfieHneM MyHULUMNANbHOW YCAyrn CO CTOPOHbI rpakaaH, ux
00beaHEHUN W OpraHu3aunin, OCYLLECTBNAETCA MOCPEeACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpaBfeHust Npu NPeaoCTaBNEHNN MYHULMNANBHOW YCAyri, NONyyYeHns
MONIHOW, aKTyanbHOMW W  OOCTOBEPHOM WHGOpMauMM O nopsake npefocTaBneHus
MYHULUMMNANbHON YCNyrn n BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpalleHun (kanob) B
npouecce npegocTaBneHnst MyHULMNAnbHOM YCIyru.

5. AlocynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHU U AeNCTBUN

(6e3pencTBUSA) OpraHa, NpeaoCTaBnNAOLWEro MyHMLMNanbHY yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNA rocyaapCTBeHHbIX U
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MyHMLMNAaNbHbIX YCNYr, opraHM3auun, ykasaHHblx B yactu 1.1 ctateun 16 PegepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke UX AOIMKHOCTHbIX NIUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. Mony4atenun MyHUUMnNanbLHOW yCryrn NMerT NpaBo Ha obxarnoBaHwe B focynebHoM
nopsigke aencremn (6esgencTeuns) coTpyaHmMkoB Vicnonkoma, y4acTByOLWMX B NpeaocTaBneHnm
MyHUUMNanbHon ycnyru, B icnonkom unu B CoBeT MyHUUMNansHOro obpasoBaHus.

3asButenb MoxeT 06paTUTbCSA € Kanobon, B TOM YMCIe B CreAyLWnX cryyvasx:

1) HapyweHne cpoka perucTpauumn 3anpoca 3asiBuUTens O npegocTaBneHuu
MYHULMNANbHON YCNYru;

2) HapyLleHne cpoka npeaocTaBieHns MyHUUMNanbHON ycnyru;

3) TpeboBaHMe Yy 3asaBUTENA OOKYMEHTOB WNU WHGOpMauum nmbo OCyLLECTBIEHMUS
AENCTBUA, NpeacTaBrieHne UM ocyLLeCTBIEHNE KOTOPbIX HE NpeayCMOTPEeHO HOPMaTUBHbIMU
npaBoBbiMM akTamu Poccuinickon ®Pepepaunn, Pecnybnukum TartapctaH, JleHMHoropckoro
MYHUUMNANbHOro panoHa Ans npegocTaBneHns MyHUUUnanbHOW yenyru;

4)oTkaz B MpvemMe [OOKYMEHTOB, nNpefocTaBfieHMe KOTOpbIX  MpeaycMOTPEHO
HOpMaTMBHbIMX nNpaBoBbiIMM akTamu Poccuiickon ®epepaumn, Pecnybnukun TaTapcTtaH,
JleHnHoropckoro MyHMUMNANbHOMO panvoHa Ans npedocTaBfeHns MyHUUUNanbHOW yCnyru, y
3aaBUTENS;

5) oTka3 B npeaocTaBneHUM MyHUUMNAnNbLHOW YCRyrn, ecriv OCHOBaHUSA OTKasa He
npegycMmoTpeHbl dedeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTMBHbIMM  MpaBoBbiMM akTamu Poccuinckon depepaumn, 3akoHamMu U MHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asaBUTeENd Npu NpPegoCTaBeHnn MyHULMNANbHOW YCryrn nnathl, He
npegycMOTPEHHOW HOPMAaTMBHbLIMK NpaBoBbIMW akTamun Poccuickon depepaummn, Pecnybnnkm
TaTtapcTtaH, JIeHMHOropcKoro MyHMUMNanbHOro pamoHxa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOrO nuua Mcnonkoma B MCNpaBneHuu OOMNyLEHHbIX
onevyatok M OwMbOK B BblOAHHbIX B pe3ynbTaTe MNpedoCTaBreHUs MYHULMNAnbHOW YCIyru
AOKyMeHTax nMbo HapyLleHne YCTaHOBMEHHOIO CPpOKa Taknx UcnpaBneHni;

8) HapyweHne cpoka WM NopsiAka BblgauyuM  OOKYMEHTOB MO pesynbrartam
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

9) NpuoCTaHOBIEHNE MPeaOCTaBNEeHNs MyHULMNANbHOW YCNyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl deaeparnbHbIMM - 3aKOHaMWU U NPUHATBIMUA - B
COOTBETCTBUM C HUMWU MHBIMW HOPMAaTUBHbLIMK MPaBOBbIMW akTamun Poccuickon depepaumn,
3aKOHaMMW U WHBIMW  HOPMATUBHbIMW  MpaBoBbiMM  akTamu Pecnybnukun  TartapcrtaH,
MYHULMMNANbHbIMU NPAaBOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTeENs Npy NpeaocTaBNeEHNN MyHULMNANbHOW YCyrn JOKYMEHTOB
unun uHgopmMaumm, OTCYyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHa4anbHOM OTKa3e B MpueMe [OOKYMEHTOB, HeobOXoauMblix Ansi npeaocTaBrieHust
MYHUUMNANbHOW ycnyri, Nnnbo B NpefocTaBieHnn MyHUUMNanbHOW YCRyrk, 3a UCKNIYEHneM
crny4aes, NpeayCMOTPeHHbIX MYHKTOM 4 yactu 1 ctateun 7 ®efepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n pgencteua (6esgenctsme) opraHa, npeaocTaBnstoLero
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO nNuua opraHa, npeaocTaBrisiowero MyHuumMnanbHyro
ycryry,  MyHAUMNANbHOrO  Criyawlero, pykoBoAUTenss  opraHa, npenocTaBnsoLwero
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MYHUUMNAMNbHYIO YCNyry, nogaetcd B MUCbMEHHOMW ¢opme Ha BymakHOM HocuTene wnu B
3NEeKTPOHHOM hopMme.

XKanoba wmoxeT ObITb HanpaBneHa no noyTte, 4Yepe3d MOL, ¢ wncnonb3oBaHueM
WHOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  caumta
JleHnHoropckoro MyHuumnanoHoro panoHa (http://www.  .tatarstan.ru), EamHoro noprtana
rocygapCcTBeHHbIX U MyHuuunanbHbix ycnyr Pecnybnukm Tatapctad (http://uslugi.tatar.ru/),
EouvHoro noprana rocyapcTBeHHbIX n MYHULUMNAaNbHbIX ycnyr (dyHKUWMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA NPU NINYHOM NPUEMe 3asBUTENS.

5.3. XKano6a, noctynusLuasa B opraH, Npe4oCTaBNAWNA MyHALMNANbHY ycrnyry, nmbo
BbILLIECTOSALNA OpraH (Npu ero Hanuyuu), NoANEXUT PacCMOTPEHUI0 B TedeHue NsaTHaguaTtu
pabounx [HEM CcO [HA ee perucTpaumm, a B cnydae obxanoBaHWA OTkasa opraHa,
NpegoCcTaBnAOWEro MyHMUMNANbHYK YCnyry, B NpyemMe AOKYMEHTOB Yy 3asButens nubo B
nucnpasneHnn AOonyLeHHbIX oneyaTok M OowuMboK mnn B crnyyae obXanoBaHWs HapyLlUueHUs
YCTaHOBMNEHHOIO CpOKa TaKWX WCNpPaBfeHUn - B TevyeHue nATM paboumx OHEen co OHA ee
perucrpaumu.

5.4. )Kanoba gomxkHa cogepxaTb crefyoLlyo NHpopmauuio:

1) HaumeHoOBaHWe opraHa, NPegocTaBMAWEro Yycnyry, AOPKHOCTHOro nuua opraHa,
nNpefocTaBnsAOWEro ycnyry, WM MyHUUUNAnNbHOro Chyxalwero, peleHus W OeWCTBUS
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) hammnuio, wnms, OTYEeCTBO (nocnegHee - MpUM  HanmuMyuu), CBEOEeHMst O MecTe
XutenbcTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOAEHUS 3asBUTENSA - HOPUOMYECKOrO Nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MOoYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) ceegeHna 06 obxanyemblx peweHusx U aencteusx (6esgencteuu) opraua,
npegocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpegoCcTaBnAOLWEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXXallero;

4) [oBOAbl, HA OCHOBAHWUM KOTOPbIX 3asBUTESNb HE COrfaceH C pelleHneM 1 OencTBuem
(6espenctBneM) opraHa, nNpeaoCTaBASOWEro YCrnyry, [AOMMKHOCTHOrO nvua opraHa,
npegocTaBnAoLLEro yCryry, Unn MyHALMNAnNsHOro Cryaluero.

5.5.K >xanobe wMoryT ObiITb nNPUNOXEHbI KOMWM OOKYMEHTOB, MOATBEpXAatoLLmX
N3noxeHHble B Xanobe obctosTensctea. B Takom cnydae B xanobe npuBoauTCs nepedeHb
npunaraembIx K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHus Xanobbl NpUHUMAaETCa OAHO U3  CriedyrLwmx
peLleHni;

1) xxanoba ygoBneTBopseTcs, B TOM 4ucrie B POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHns JONyLLEHHbIX oneYyaToK U OWKWBOoK B BblAaHHbIX B pesynbTaTte npeaocTaBneHus
rocygapCTBEHHOW YCNyrn AOKYMeHTax, Bo3BpaTa 3asdABUTEN0 AEHEeXHbIX CPeacTB, B3nMaHue
KOTOPbIX He MpeayCMOTPEHO HOpMAaTMBHbIMKM MpaBoBbIMW akTamu Poccuiickon ®epepauumm,
HOpMaTMBHbIMM MpPaBoOBbIMK akTamu Pecnybnukn TaTtapcTtaH, MyHUMUUNanbHbIMU NPaBOBbIMM
aKkTamu;

2) B yAOBMNEeTBOPEHUN arnobbl OTKasblBaeTCs.
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He nosgHee AOHSA, cnefylowlero 3a AHEM NPUHATUSA PeLUeHUs, yKa3aHHOro B HaCTOALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW dOPME U MO XenaHu 3aaBUTeNd B 3SNIEKTPOHHOU dpopme
HanpaBnseTcs MOTUBMPOBAHHBINM OTBET O pe3yribTaTaX pacCMOTPEHUS Karnoobl.

5.7.B cny4yae npusHaHua kanoObl, noanexawen YyOoBMEeTBOPEHUO, B OTBeTe
3aaBuUTeNto faetcsa uMHopMaums O OENCTBUSX, ocyllecTBnsieMblx Kcnonkomom, B Lensix
He3aMe IMTEeNbHOro YCTPaHEeHNA BbISIBMIEHHbIX HapyLEeHUWn npu oKasaHUW MyHUUMNanbHOM
YyCrnyrn, a Takke MPUHOCATCA M3BUHEHWS 3a AOCTaBfeHHble HeygobcTBa WM ykasblBaeTCH
WHpopMauua O AanbHenWwnx OencTBUSX, KOTOpble HEOOXOAMMO COBEPLUMTb 3asBUTENO B
Lensix nosly4eHus MyHuumnanbHON YCIyri.

5.8. B cny4yae npusHaHua >xanobbl, He noanexailen ynooBnNeTBOPEHUO, B OTBeTe
3aABUTENIO, OAKTCHA apryMEeHTUPOBaHHbIE PA3bACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
TaKke MHopmauusa o nopsiake obxanoBaHUsA NPUHATOrO peLleHus.

5.9. B cnyyae yctaHOBneHus B Xo4e MM NO pes3ynbTataM pacCMOTPEHMUS Xanoobbl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOIO MpaBOHAaPYLUEHUA UM NPeCTynneHna OOMMKHOCTHOe
nnuyo, paboTHUK, HaLeneHHble MOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, HedameanuTernbHO
HanpasnsT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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6. OCO6GeHHOCTHN BbINOSIHEHUS aAMUHUCTPATUBHbIX Npoueayp (AencTevn) B
MHOTro(PyHKLMOHaNbHbIX LIeHTpax NpeaocTaBfieHUA rocyaAapCTBEHHbIX U
MYHULUMNaNbHbIX yCnyr

6.1. OnncaHue nocregoBaTesibHOCTH OencTBum npwm npegocTrasneHnum
MYHMLUMMNANbHOW yCNyru BKNtovaeT B cebsa cneayrowmne npouenypbl:

1) HpopMmuMpoBaHMe 3asiBUTENS O MNOpsAKe NpedoCTaBieHUs MyHUUMNANbsHOM
yCcnyru;

2) NpUHATME W perucTpauus 3asdBfeHuss U JOKYMEHTOB, HeobxoaumblX And
npeaocTaBneHnsa MyHMLMNAaIbHOW YCyru;

3) bopmmnpoBaHme W HanpasreHue MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTBylOLME B NpegoCTaBNeHNn MyHULMNANbLHOW YCyrn, B TOM YUCHEe NO KOMMEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepka OENCTBUTENbHOCTU  YCUIIEHHOW  KBanuUdUKauMOHHOW  LMdpoBOM
9NIEeKTPOHHOM MNOAMUCK  3asiBUTENs, WCMONb30BaHHOM Mpu nogadvye 3asiBieHnd o
npeaocTaBneHnn MyHULUMNanbHON ycnyru;

5) HanpaBneHue 3aaBneHnst ¢ AOKyMeHTamu B Vicnonkow;

6) Bblga4a 3asBUTENIO pe3yrnbTaTta MyHULMNANIbHOW YCAYTr.

6.2. MIHdopMmnpoBaHue 3adaBuTENS O MOPsSAKe NpefocTaBneHns MyHuUmMnanbHON
ycrnyrm

3agasutens Bnpase obpatntbcd B MOL| nuyHo, no TenedoHy 1 (Unu) aneKTpoOHHON
noyTe A58 Nony4YeHnsa KOHCYNbTauun o nopsiake nonyyYyeHns MyHULMNansHOM yCnyru.

Cneuunanuct MOL| nHdpopmupyeT 3asButens, B TOM 4Yucne no cocrasy, dopme
npeacTaBnNsAemMon OOKyMeHTauuMM 1 OpyruMm BONpocaM Ans MNofyvYeHust MyHULMNanbHOM
yCnyru v npu HeobxoAMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBneHus.

3asBuTtenb MOXeT NOoMNyYnTb WHGOpMauMi O Mopsiake npefocTaBreHus
MYHULMNANbHOM ycnyrm nytem csBobogHoro aocTtyna c canTa MoL|
http://mfcl6.tatarstan.ru/

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBASKOTCA B [A€Hb
obpalleHuns 3asBuTens.

Pesynbtat npoueayp: wHopMaumsa no coctasy, dopMe npeacrasnsemMon
AOKyMeHTauuu 1 Apyrum Bonpocam nostyd4eHuUs MyHUUmMnansHOW yCryri.

6.3. lNpuHATME 1 perncTpaums 3asaBrneHns

6.3.1. 3aaBuTenb NUYHO, Yepe3 LOBEPEHHOE NULO WM B 3MEKTPOHHOW dhopme
nogaeT MNUCbMEHHOe 3asiBfieHMe O nNpefoCTaBfeHun MYHUUMNANbHOM  yCnyrm W
npeacraBnsaeT LOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 HacTtosduwero PernameHTa B
ML, ynaneHHoe paboyee mecto MOLI.
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3agBneHne o npeaocTaBfeHUN MyHULMNANbHOW YCNYrn B 3MEKTPOHHOW hopme
HanpasnseTcs 4Yepes3 [lopTan rocygapCTBEHHbIX M MyHUUMNAnNbHbIX ycrnyr Pecnybnuvku
TaTtapctaH. Peructpauus 3asdBfneHus, MNOCTYNMBLUErO B  3NEKTPOHHOM  (hopwme,
OCYyLLEeCTBNAETCA B YCTAHOBSIEHHOM MOpsAKe.

6.3.2. Cneumanuct ML, Begywnn npuem 3aaBrneHUn, OCyLeCcTBNAeT npoueaypsl,
npeaycMOTpeHHbIe pernameHTom pabotel MOL].

Mpouenypsbl, yCcTaHaBMBaEeMble HACTOSALLUMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNeHne.

6.4. dopMmupoBaHne naketa JOKYMEHTOB

6.4.1. Cneumanuct MLl B cooTBeTCcTBMM C pernameHToMm paboTbl MOL:

nposepsieT  OENCTBUTENIbHOCTb  YCUINEHHOW  KBanudWUKauuoHHOM  LMpoBOmn
9NIEeKTPOHHOM MNOAMUCK  3asBUTENS, WCMNONb30BaHHOW MNpW nojdave 3asaBfeHus o
npegocTaBneHn MyHUUMNansHOW YCNyru;

dopmMuMpyeT 1 HanpaBnseT MeXBeLOMCTBEHHbIE 3anpoChbl B OpraHbl, yyacTByloLine
B NpeaocTaBneHuM MyHUUMNanbHOW ycrnyrm, B TOM 4ucfe MO  KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOALUM MYHKTOM, OCYLLECTBASOTCH B CPOKWU,
yCTaHOBIIeHHble pernameHTom pabotel MOLI.

PesynbTat npouenyp: HanpasfeHHbIe 3anpochl.

6.4.2. Cneumanuct M®L| nocne nonydyeHns OTBETOB Ha 3anpockbl OpMUPYeT nakeT
AOKYMEHTOB M HanpaBnseT ero B Mcnonkom B nopsigke, yCTaHOBIIEHHOM perfiameHToM
paboTbl MOLI.

Mpouenypsbl, yCTaHaABNMBAEMbIE HACTOALLUMM MYHKTOM, OCYLLECTBIISAOTCA B CPOKWU,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: HanpaeneHHble B VICMNONKOM LOKYMEHTbI.

6.5. Bbigaya pesynbtata MyHUUMNANLHOM yCryru

6.5.1. Cneumanuct MOLL npu noctynneHnn pesynstata MyHUUUNANLHOW YCryrn U3
Ncnonkoma pernctpupyeTt ero B yCTaHOBIEHHOM MopsAke. M3BellaeT 3aasBuTens (ero
npeacTtaBuTens) C UCNofnb3oBaHMeM crnocoba CBA3WM, YKa3aHHOMO B 3asBMEHUKU, O
pesynbTarte npeaocTaBrneHss MyHULMNansHOW YCIyru.

lMpoueaypsl, ycTaHaBnMBaeMble HACTOALLMM MOAMYHKTOM, OCYLLECTBIAIOTCA B AEHb
NOCTYNNeHna JoKyMeHToB 13 Vcnonkoma.

PesynbTaT npouenyp: v3BelleHne 3aaBuTensa (ero npeacraBuTens) o pesynbrate
npeaocTaBneHnsa MyHULMNAaIbHOW YCyri.

6.5.2. Cneumanuct MOL BbigaeT 3aaBuTenNto pesynbTat MyHUUUNansHOM ycryrm
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Mpoueaypbl, yCTaHaBNMBaeMble HAaCTOSILLMM MYyHKTOM, OCYLLECTBISOTCA B Nopsigke
o4yepedHoCTN, B AeHb MNpubbITUS 3asiBUTENs B CPOKW, YCTAHOBIEHHblE pernameHToMm
paboTel MOL.

PesynbTaT npouenyp: Bbl4aHHbIA pe3ynbTaT MyHUUUNANbHOW YCIyru.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBreHund

MyHUUMNanbHoro o6pasoBaHus)
oT

(nanee -

3aaBUTEnNDb).

(ans ropugnyeckmx nuy, - NonHoe HauMeHoBaHue,
opraHunsaumoHHo-npasoBas opma, CBeAeHUs O
rocyaapCTBEHHON perncrpaunm; onsa usn4eckmnx
nmy, - pamunus, UMs, OTY4eCTBO, NAcMopTHbIE
AaHHbIe)

3AABJIEHVE
0 Bblaye paspeLleHuns Ha BbIpyOKy, KPOHMPOBaHWE U nocagky AepeBbeB N KyCTapHUKOB

Mpowy Bac cornacoBaTtb BbIpyOKy (KPOHMpOBaHWE) AepeBbEB B KONNYECTBE
WTyK ( ) pacTywmx OKONO 34aHusa No agpecy: no
NpUYMHE TOro, 4YTO AepeBbsA pacTyT B HenocpencTBEeHHOW Onn3ocTn K yHOAAMeHTy
3[aHus, KOTopoe MpUHAANEeXUT MHe Ha npaBe cobcTBeHHOCTU. PaspywatoT dyHOaMEHT.
[epeBbsa OYeHb cTapble, BETKU MpU CUMNbHOM BeTpe nagatoT. [locrne nposeaeHus paboT
00a3yloCb NPOBECTU O3efieHeHne npunerawowen Tepputopun. OTxoabl AepeBbeB
CaMOCTOATENbHO BbIBE3Y Ha nonuroH TEO.

K 3agaBneHuto npunaratoTcs cnegyowme oTCKaHMPOBAHHbIE LOKYMEHTbI:

1) JoKkyMeHTbl yAOCTOBEPSOLLME FIUNYHOCTD;

2) [okymeHT, nogTeBepXxdarowWwui MOAHOMOYNA MNpeacTtaBuUTeNs (ecrnm OT MMEHMU
3aaBuUTENs AencTByeT nNpeacTaBuTens);

3) Cxema yyacTtka oo 6rnvkanwmnx CTPOEHU NN APYrMxX OPUEHTUPOB C HAHECEHNEM
3ereHbIX HacaXaeHun, noanexalumnx Boipyoke;

4) 3aBepeHHble KONMUW MpaBOyCTaHaBMMBAKWOLWMX W NpaBO NOATBEPXKOAOLNX
AOKYMEHTOB Ha 3eMeribHbl y4acToK, eCrnv 3eMesbHbl y4aCTOK He 3aperucTpypoBaH B
EaonHoMm rocygapCTBEHHOM peecTpe nNpaB Ha HeABUXUMOE MMYLLLECTBO U COENOK C HUM;

5) YTBepxaoeHHas nNpOeKTHas [JOKyMeHTauus B Crnyyae, ecrnv npou3BOAUTCA
BblpyOKa 3erneHbIX HacaxaeHun, nonagatooLwmx nog rabaputbl Npu CTPOUTENbLCTBE 30aHWUI
N COOPY>XEHUN,

6) CornacoBaHue € Bnagenbuamu 3aTparmBaeMblX TEPPUTOPUIA YCITOBUI BbIPYOKU 1
nepecagkun 3eneHblX HacaXXaeHu;

7) MNpn nocagke vnu nepecagke HacaxgeHwWh corracoBaHve ¢ npeactaBUTEnsIMu
NHXEHEPHbIX ceTen C OTKPbITUEM OpAepa Ha NpoBedeHne 3eMIsaHbIX paboT.

O6sa3sytock Npu 3anpoce NPeaoCcTaBUTb OPUrMHarbl OTCKAHNPOBAHHBLIX JOKYMEHTOB.

(naTa) (moanucob) (®PN0)
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MpunoxeHne Ne2

PA3PELUEHUE
Ha BbIpYOKy, KDOHUPOBaAHWE U NOCaAKY AePEBLEB N KYCTapPHUKOB
Ne " 201_r.
B cooTBeTCcTBUM C 3asBKOM
Ha ocHoBaHuK akTa obcnegoBaHus 3eneHbix HacaxaeHun ot " " 201__r.
n yyeTHou Begomoctm ot " " 201 r.
PA3PELLAETCA:
(®.1.0./HanmeHoBaHWe 3asBuUTENS)
(Bma pabot, cnocob BbINONMHEHNA paboT)
(anpec)

BblpyOuTb: epeBbeEB LuT.

KyCTapHWKOB LUIT.
KPOHMpOBaTb: AEPEBLEB LUIT.

KyCTapHWKOB LUIT.
nocaguTb: AEPEBLEB LuT.

KyCTapHWUKOB LUT.
COXpPaHUTbL: AepeBbEB LuT.

KyCTapHWUKOB LUIT.
BOCCTaAHOBUTb TPaBSIHOW NOKPOB, NSIO4OPOAHbLIN CIOW MNOYBbI KB. M

BbipyGneHHyto ApeBecuHy BbIBE3TU B TEYEHME AHEN.
CxuraHve v cknagupoBaHue nopybo4yHbIX OCTaTKOB Ha KOHTEMHEPHbIE NOLWaaKu

3anpeLyeHo.
dopma KomMmneHcauuu:

Cpok gencTBus paspeLleHns Ha BbIpyoky:

[NpoaneHo Ha CpoK:

M.n.

®.1N.0., noanuck, aata
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CHoC fepeBbeB NPOM3BOAMTCA B COOTBETCTBUM C TEXHMKOW GesonacHocTu. B crnyvae, ecnm
aencteytowyMmn B Poccuiickon deaepaummn npasunamm (TpeboBaHUAMK, TEXHUHECKMW YCIIOBUSIMIA)
BbIpyOKa OTAENbHbIX JEPEBLEB UM KYCTapPHMKOB (OEPEBLEB UM KYCTAPHUKOB C onpeaeneHHbIX
TEPPUTOPUIN) OOMMKHA OCYLLECTBIISIETCA C MPYBIIEYEHNEM CMELWMAn3MPOBaHHBIX OpPraHN3aLMM
(cneuvanncToB) MNM cneumanbHOro 0BopyaAoBaHUs, 3asBUTENb 00s13aH 0BECneYnTb BbINOSTHEHME
AaHHbIX TpeboBaHWIA.

OcyLuecTBneHne MeponpusaTuiA No obLuemy 6rnaroyCTponcTey TEPPUTOPUM NOCKIE BbINONTHEHNS
paboT No BbIpybke AepeBLEB M KYCTapHUKOB (BKIOYasi BbIBO3 CTBOMOB AEPEBLEB, BETOK, MHOIMO
Mycopa, NpOBeAEHNE NNaHNPOBOYHBIX PpaboT) aBnaeTca 06s13aTenbHbIM.

PykoBoguTenb MCMNONHUTENBHOTO
koMuTeTa
PaspelueHue nonyuun:

(@.1.0., nognuce, aaTta)
PaspeLueHue 3akpbITO:

(®.1.0. noagnuck, gara)
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MpunoxeHne Ne3

AKT
obcnenoBaHusA 3eneHblX HacaxkaeHun Ne

Komuccmen B coctage: Npeacenarens kommceun (GormkHocTb, O)

YUneHos komuccum (oormkHocTe PUO)

Mpou3BeaeHo

obcnenoBaHve 3enéHblX HaCaXKAEHUI Ha TEPPUTOPUN MAMSTHMKA NPUPOAbI (HAaMMEHOBaHWE
obbekTa). YCTaHOBNEHO, YTO Ha AaHHOW TEpPUTOPUN HeobxoamMMa (CaHUTapHas pybka, pydka
yxofa, obpeska) crielytoLLmnX HacaxKaeHWIA:

Nen/n  |HaumeHoBaHwue Avametp  |OnmcaHue cocTosiHUS
(cm)

Mpencenatens KOMUCCUN:

YneHbl KOMUcCcUn:
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MpunoxeHune

K AKTYy 06cnegoBaHus 3eneHblX HacaxXaeHUn

Ne OT « » 201 r.

MepecyeTHas BeAOMOCTb AEPEBLEB N KYCTAPHUKOB, NOANEXALLMX CHOCY.
(HanmeHoBaHuWe gepesa) KONn4ecTBO

(HammeHoBaHWe oepesa) KONM4YecTBO
(HaMmeHoBaHuWe gepesa) KONMN4YeCTBO
(HammeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONMN4YeCTBO
(HaumeHoOBaHWe oepesa) KONM4YecTBO

Mpencenatens kKomuceun: PykoBoanTenb MCNOMHUTENBHOIO KOMUTETa
UneHbl Komucenn: 3amecTuTenb pyKkoBOAUTENS UCMNOSNTHUTENbHOIO KOMUTETA
3amecTuTtenb rnasbl

Cneumanuct
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MpunoxeHue Ne4

PykoBoguternto

McnonHutenbHOro komuTeTa
MYHULMNANbHOro
panioHa Pecnybnuku TaTtapcraH
Or:

3asiBneHue
006 ucnpaBneHMn TeXHNYECKOWN OLUNOKKU

Coobuwao 06 owunbke, OOMNYWEHHONW NPU OKa3aHUM MYHUUMNANbHOM  YCIyrn

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpolwy ncnpaBuTb OOMYLLEHHYI TEXHUYECKYI0 OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHATMS pelleHnss o6 OTKMOHEHUWM 3asiBNeHust 06 umcnpasreHum
TEXHUYECKON OINBKIN NPOLLY HanpaBUTb TaKkoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM Konmuum Ha BymMakHOM HOcuTeNne MOYTOBbIM OTNpaBfieHWeM Mo

agpecy:

MooTBepxaato CBOe corfacue, a Takke corfmacue npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CMCTEMATU3ALMIO, HAKOMNSIEHNE, XPaHEHNE, YTOYHEHNE
(obHOBRNEHNE, U3MEHeHVe), UCMOoNb30BaHWe, pacnpocTpaHeHne (B TOM u4ucne nepegdady),
obesnnymBaHne, BriokMpoBaHue, YHUITOXEHME NePCOHarnbHbIX AaHHbIX, @ TakKe UHbIX AENCTBUN,
HeobxoouMbIX Ans  obpaboTkM MNepcoHanbHbIX AaHHbIX B paMKax MpegoCcTaBreHus
MyHMUMNAnNbHOW yCnyrn), B TOM 4MCrie B aBTOMaTU3MPOBAHHOM peXuUME, BKIYas MpUHATUE
PELeHNn Ha WX OCHOBE OpraHoM npedoCTaBSIOWMM MyHULMNANbHY YCryry, B Lensx
npefocTaBneHns MyHULMNansHOM YCryru.

HacTosiwmm nogreepxaato: cBeAeHus, BKIIOYEHHbIE B 3asBrieHNe, OTHOCALLMECH K MOeWn
IMYHOCTU W NpPeCcTaBnseMOMy MHOK ULy, a TakKe BHECEHHbIE MHOK HWbKe, OOCTOBEpPHbI.
[OKyMeHTbI (KOMUM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNIEHWN0, COOTBETCTBYHOT TpeboBaHMSAM,
yCTaHOBIEHHbIM 3akoHogaTenscTtBoM Poccuiickon degepaumn, Ha MOMEHT NpeacTaBeHUs
3asBMEHNS 3TN JOKYMEHTbI AENCTBUTENbHbI 1 COAepKaT AOCTOBEPHbIE CBEAEHMSI.

[ato cBoe cornacve Ha y4actve B onpoce Mo OLEHKE KavecTBa npedoCTaBeHHON MHe
MYHULIMNAnbHOW YCIyrn rno TenedoHy:

(nara) (noanuce) (©.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PeKkBM3UTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a NpeAocTaBreHne MyHMuunanbHon
YCIYru U oCyLLeCTBNAIOWUNX KOHTPOJIb €€ UCMOJTHEHUS,

Ucnonkom HoBouLTEpPSIKCKOro ceribCKoro nocerneHunst JIeHNHoOropckoro
MyHULUMNAaNbLHOro pamoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec
PykoBogutens ncnonkoma 3-37-30 Nisht.Len@tatar.ru
CekpeTapb 3-37-30 Nisht.Len @tatar.ru

CoBeT HoBoMLWITEPAKCKOro cenbcKoro noceneHusi JIeHNHOropcKoro MyHuUMNANbLHOro
panoHa

HOmKHOCTb TenedoH OneKTPOHHbIN agpec

naBa 3-37-30 Nisht.Len @tatar.ru




