WCMNONHUTENbHbI KOMUTET

TATAPCTAH PECIMYBNNKACHI

MYHWUWNANBHOTIO NEHNHOTIOPCK
OBPA3OBAHWNA MYHULMNANb PAAOHbI
«3EJTEHOPOWWMHCKOE «3EJIEHAA POLWA
CEJIbCKOE MNMOCENEHWE» ABbIN1 >KUPNETE»
NEHVWHOIOPCKOIO MYHULUWTTANDB
MYHULWNANBHOTO PANOHA BEP6MJIEIE

PECNYBNIMKU TATAPCTAH BAWKAPMA KOMUTETbI

MOCTAHOBJ/IEHUNE KAPAP

oT 29 okTa6pa 2019r Nol2

06 yTBEPXAEHUN AAMUHUCTPATUBHbLIX PErNaMEeHTOB MYHMLUUNANbHOTO 06pa3oBaHus
«3€e/1eHOPOLMHCKOE CeNbCKoe nocesieHne» JIEHMHOrOpPCKOro MyHULMNasibHOro panoHa
Pecnybnukn TaTapcTaH.

PykoBoacTBysacb ®egepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-3 «O6 opraHusauymm
npefocTaB/ieHNA TOCYAapPCTBEHHbIX W MYHUUMNANAbHbLIX YCayr», WCNonHUTeNnbHbIR KOMUTET
MyHUUMNa/IbHOToO o6pa3oBaHuUA «3e/IeHOPOLWNHCKOE CeflbCKoe nocesieHne» JIeHUHOropcKoro
MyHuUunanbHoro parioHa MOCTAHOBIAET:

1. YTtBepauTb:

ALMWUHUCTPATUBHbLIA  pernamMeHT npefocTaBNeHns MyHULUNanbHOW  yCiyrm no
CBUAETEeNbCTBOBAHMUIO BEPHOCTU KOMNUIA AOKYMEHTOB M BbINUCOK U3 HUX (MpunoxeHune 1); -«

- AAMWHUCTPATUBHbLIA  pernamMeHT npepocTtaB/ieHUs  MYyHULUNANbHOW  ycnyrm no
COBEpPLUEHMNIO HOTapuasbHbIX AEACTBUI - yAOCTOBEpeHMe AoBepeHHOoCTU (MpunoxeHue 2);

- AOQMUHUCTPaTUBHbLIA pernaMeHT npegocTaBneHns MyHULUNanbHOW yCcnyrn no Bblgadve
cnpasku (Bbinuckn) (MpunoxeHune 3);

- AODMUHUCTPaTUBHbLIN pernamMeHT npegocTaBNeHnss MyHULMUNanbHOW ycnyrn no Bblgadve
paspelleHnsa Ha BbipyOKy, KpDOHMpPOBaHWE WU NoCcafKy AepPeBbeB M KYCTapHUKOB

(MpunoxeHue 4).

2. OO6HapopgoBaTb HacToslee [MOCTaAHOBMEHNEe Ha MWHQOPMALMOHHbLIX CTeHAax
pacnosnoXeHHbIX No  ajapecam: Pecnybnuka  TaTtapcTaH, JIEHWHOropckuin  palioH,
c.3eneHaa Powa, yn.CtpoutenbHasa, A.1, 3paHne AKL, mm.MwuHrapeesa, c.CnupugoHOBKa,
yn.Coetckasd, a.32 3gaHme CnupungoHoBckoro AK, ony6nukoBatb Ha oduumanibHOM canTe
JleHnHOropckoro MyHuLMNanbHOro panoHa v ouumansHOM nopTasie NPaBoOBOR MHopmayun

Pecny6nukn TaTtapcTtaH (pravo.tatarstan.ru).
3. KOHTpO/b 3a UCNOSIHEHMEM HACTOSILWEr0 NOCTAHOB/IEHNS OCTaB/IsA0 3a COOONA.

fnaBa MyHUuUMNanbHOro obpasoBaHusA

«3€e1eHOPOLLMHCKOEe CesibCKOe MOCEIEH,

JleHMHOropckoro MyHuLMNanbHOro pan

Pecnyb6nukn TatapcTtaH A.A.NMoTanos



MpunoxeHwve 1

K NOCTaHOBNEHUIO
NcnonHuTenbHOro KomuteTta
MYHULMMNaNbHOro 06pa3oBaHuns
«3eNeHOPOLLMHCKOe CeNlbCKoe
rnocesneHue»

0T «29» OKTA6pa 2019r. Nel2

AIMVHUCTPATUBHbIN pernameHT
npefocTaBNeHNss MyHULMNANbHOM YCNyTrn Mo CBUAeTeIbCTBOBAHUIO BEPHOCTY
KOMWiA JOKYMEHTOB Y BbIMMWUCOK M3 HMX

1. O6LMe NoNoXKeHNS

l. 1.1. HacToAwmMi agMUHUCTPATMBHBIA  pernamMeHT  NpefocTaBfiEHMS

MyHUUMNaNLHON ycnyru (ganee - PernameHT) ycTaHaB/nvBaeT CTaHZapT M MOPSAAOK
npeLocTaBNeHUss MyHULMNANBHOW YCNYrn No CBUAETENIbCTBOBAHUIO BEPHOCTU KOMWM
[OKYMEHTOB M BbINUCOK U3 HUX (Aasiee - MyHULMNanbHas ycnyra).

1.2. TlonyyaTenn MyHUUUNaNbHOW YCNyrn: (U3nMyeckue 1 HOpPULMYECKUE NuLa
(panee - 3a9BUTENb).

1.3. MyHuumnanbHaa ycnyra npefocTaBnifeTca WCNOMHUTENIbHbIM KOMUTETOM
3eN1eHOPOLLMHCKOro CeIbCKOro rnoceneHns JIEeHUHOropcKoro MyHMUUNanbHOro painoHa
(panee - Ncnoskom).

1.3.1. MecTo HaxoxzaeHue Mcnonkoma: c. 3eneHada Powga, yn.CtpoutensHas, 4.1.

["paduk paboThbl:

NnoHefeNnbHUK - yeTsepr: ¢ 8.00 go 17.00;

naTHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE [HW.

Bpems nepepbiBa AN OTAbIXa WM NUTaHWMA yCTaHaB/IUBaeTCs Npasuiamu
BHYTPEHHEr0 TPYA0BOro pacnopsaka.

CnpaBoyHbIi1 TenegoH 9-73-21.

[Mpoxof no JOKYMeHTaM, yA0CTOBepALLUM IMYHOCTD.

1.3.2. Agpec ouumnanbHOro cainta MyHMLMNanbHOro parioHa B MHPOpPMaLMOHHO-
TENeKOMMYHUKALUNOHHONW ceTn «UHTepHeT» (ganee - ceTb «VIHTepHeT»): (http://
leninogorsk.tatarstan.ru).

1.3.3. Hthopmauusi 0 MyHULMMNaNbHOW YCyre, a TakKe 0 MecTe HaxoXXAeHUs u
rpacvike paboTbl Vicnosikoma MOXKET 6bITb MOyYeHa:



1) NOCpeiCTBOM  MHMOPMALVNOHHbLIX CTEHAOB, COAEpPXaliux BU3YaIbHYHO U
TEKCTOBYIO MH(OPMaLUIO O MYHULMNASILHOW YCNyre, pacnofioXXeHHbIX B MOMeLLeHNAX
Vcnonkoma, ana paboTsl € 3a9BUTENAMM.

WHpopmaLma Ha rocyfapCTBEHHbIX fA3blkax Pecny6nvkn TartapcTaH BK/IKOYaeT
CBefleHNs 0 MYHMUMNabHOW Yycnyre, cojepxawjmecs B nyHKTax (nognyHkrax) 1.1,
1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacToAWero PernameHTa,;

2) MoCcpeAcTBOM CETU «MIHTepHeT» Ha OpUUMabHOM calTe MYHWULMNASbHOIO
parioHa (http://leninogorsk.tatarstan.ru.);

3) Ha [lopTane rocyAapCTBEHHbIX W MYHUUUNANbHLIX YCnyr Pecnybnnku
TatapctaH (http://uslugi. tatar.ru/);

4) Ha EguHOM nopTtane rocyfapCTBeHHbIX Y MyHUUMNANbHBIX YCAYr (hYHKLUWIA)
(http:// www.gosuslugi.ru/Q:

5) B cnonkome:

MpU YCTHOM 06paLLeHUN - IMYHO UK NO TeNegoHy;

npy NUCbMeHHOM (B TOM 4umC/le B (DOPME 3/1eKTPOHHOIO AOKYMeHTa) obpalleHnu
- Ha 6yMa>KHOM HOCUTese Mo NnoyTe, B 3/IEKTPOHHOW JopMe Mo 31eKTPOHHOI nouTe.

1.3.4. WHpopmauus no BonpocaMm MpefocTaBfeHNs MYHUUUNaSbHON yCayru
pasmMelllaeTcs cneuunanucToMm Kcnonkoma Ha ouuUManbHOM CcaiTe MYHULMNAIbHOMO
paiioHa M Ha WUH(POPMALMOHHBLIX CTEeHAax B NomeweHusx Kcnonkoma gng paboTbl C
3a9BUTENAMMN.

1.4. MpepocTaBneHe MyHULMNANbHOM YCNYrn OCYLLECTBAETCA B COOTBETCTBUM

"paxgaHckMM KogekcoM Poccuiickoin depepauun (Yactb nepsast) ot 30.11.1994
No51-d3 (ganee - N'pK P®) (CobpaHue 3akoHogatensctBa P®, 05.12.1994, Ne32,
cT.3301);

HanorosbiM Kogekcom Poccuitickoin ®depepaumm (4actb BTOpas) ot 05.08.2000
Nell7-®3 (pmanee - HK P®) (CobpaHue 3akoHopaTenoctsa P®, 07.08.2000, Ne32,
cT.3340);

OcHoBamMMn 3aKOHOfaTeNbCTBa Poccuiickon defepaun 0 HoTapuare OT
11.02.1993 Ne 4462-1 (panee - OcHoBbl) (Begomoct CHA n BC P®, 11.03.1993 Ne 10,
c1.357);

depepanbHbiM  3akoHOM 0T 06.10.2003 Nel31l-®3 «O6 06wWmMx npuHUmMnax
opraHusauum MecTHOro camoynpasfieHuss B Poccuidickoin Pepepaunu» (ganee -
®epnepasbHbI 3aKoH Nel131-d3) (CobpaHue 3akoHogaTensctea PP, 06.10.2003, No40,
CT.3822);


http://leninogorsk.tatarstan.ru
http://uslugi
http://www.gosuslugi.ru/Q

degepanibHbiM  3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHusauum
NpeLocTaBNeHNs rocyfapCTBeHHbIX U MyHUUUNaNbHbLIX yenyr» (fanee - ®efepasibHbli
3aKoH Ne210-d3) (CobpaHue 3akoHogaTesibcTea PO, 02.08.2010, Ne31, c1.4179);

npukasom MuHocTa Poccun  oT  29.06.2015 Nel55 «O6 yTBepXaeHun
TpeboBaHWA K (HOpMaTy MW3rOTOB/IEHHOIO HOTapUyCOM 3/IEKTPOHHOIO [AOKYMEHTa»
(panee —npukas -Nel55) (OdmumanbHbIA MHTEPHET-NOPTas NPaBOBOM MHMOPMaL UK
http://www.pravo.gov.ru, 30.06.2015);

npukasom MuHiocTa Poccum ot 27.12.2016 Ne313 «O6 ytepxaeHun Pdopm
PEeCTpoB perucrTpaumm HoTapuanbHbIX [elCTBUIA, HOTapuaibHbIX CBUAETENbCTB U
YLOCTOBEPUTE/IbHBIX HAAMWUCEA Ha ChenKax W CBUAETENIbCTBYEMbIX [OKYMEHTaxX U
nopsigka nux otopmneHus» (ganee - npukas Ne313) (OdmumanbHbliA UHTEPHET-MOPTa
NpaBoBOI MH(opMauuu http://www.pravo.gov.ru, 30.12.2016);

npukasom MwuHiocta Poccum ot 06.06.2017 Ne97 «O6 yTBepXaeHUU
NHCTPYKUUN O MOpsAfKe COBEpPLUeHWUS HOTapuasibHbIX [EWCTBWIA rnaBamy MECTHbIX
afMUHUCTPaLMIA MOCENEHNA K cneumanbHO  YNOMHOMOYEHHBIMU  JO/MKHOCTHBLIMM
NNUAMM MECTHOTO CaMOYMpaB/ieHUs MOCeNeHW, rnaBaMu MeCTHbIX afMWUHUCTpaLui
MYHULMMNaNbHBLIX PaioHOB U CneluanibHO YNOJTHOMOYEHHbBIMW LO/MKHOCTHBIMU NNLaMM
MECTHOTO CaMOYMpaB/ieHNs MYHULWNaNbHbIX paioHOB» (ganee - npuka3d Ne97)
(Poccuiickas raseta, Nel133, 21.06.2017);

npukasom defepasbHOro KaszHadvernctsa o1 12.05.2017 NellH «O6 yTBEpXAEHUN
nopsika BefeHNsa rocyfapCTBeHHON NHOPMALMOHHON CUCTEMbI O FOCYLAPCTBEHHbIX U
MYHUUMNaNbHbIX nnatexax (ganee - npukas 11H) (OguumnanbHbIA UHTEPHET-NOPTa
NpaBoBOI MH(opMauuu http://www.pravo.gov.ru, 25.07.2017);

3akoHoM Pecny6nukn TaTtapctaH oT 28.07.2004 Ne45-3PT «O MecTHOM
camoynpasneHun B Pecnyb6nuke TatapctaH» (Pecnybnuka TatapctaH, Nel55-156,
03.08.2004);

YCTaBOM  MyHUUMNANIbHOrO  00pa3oBaHMA  «3e/IeHOPOLLMHCKOe  CeflbCKoe
noceneHve» JIEHWHOrOPCKOro MYyHULMNALHOINO paioHa Pecnybnamku TaTtapcTaH,
npuHAToro  PeweHnem  CoBeTa  3e/1eHOPOLLUMHCKOIO  CENbCKOr0  MOCeNeHus
JleHMHOropcKoro MyHuLmMnNanbHOro pamoHa ot 09.12.2016r. Ne42(nanee - YcrtaB);

[MonoxeHnem 06 WCMOMHUTENLHOM KOMWUTETE MYHULMNAaNbHOr0 06pa3oBaHuA
«3eMeHOPOLLNHCKOe CefibCKoe rnocenieHne» JIEeHMHOropcKoro MyHUUunasbHoOro paoHa
paiioHa, oT 17.11.2016 Ne38, yTBepXAeHHbIM PelleHneM CoBeTa 3e/1eHOPOLMHCKOro
CeNbCKOro  nocesneHnss  JIEHMHOTOPCKOro  MYHUUMNaNbHOro parioHa (panee -
MonoxeHne 06 NK);


http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru

[MpaBnnamn BHYTPeHHero TPYAOBOro pacrnopsfka Vicnonkoma, yTeepXaeHHbIMU
[MocTaHOBNeHMeM  pykosoautens Wcnonkoma ot 10.08.2012 Nel7/1 (panee -
MpaBuna).

15. B HacToAwem PernameHTe WCMOMb3YKTCA ClefyHOlWMe TepMUHbI U
onpeaeneHus:

KONus [OKYMeHTa - [OKYMEHT, MOSIHOCTbIO BOCMPOU3BOAALLMIA  MHDOPMALMIO
MOANMHHMKA OKYMEHTA W ero BHeLLHWe NPU3HAaKK, He NMEOLLMIA KOPUANYECKOW CUMbl;

[OOKYMEHT - MaTepuabHbI HOCUTENb C 3a)MKCMPOBaHHOW Ha HeM B 060 hopme
MH(hopMauued B BUAE TEKCTa, 3BYKO3anucu, M300paxeHus un (MM) MX COYeTaHus,
KOTOpPbIA MMEET PeKBM3UTbI, MO3BOMAIOWME ero UAeHTUPULMPOBaTb, U MpeLHa3HaYveH
AN1A nepefayn BO BPEMEHW M B MPOCTPAHCTBE B LeNSAX 0OLECTBEHHOrO MCMNO/b30BaHUS
N XpaHeHus;

BbIMWCKA - BOCMPOU3BEAeHWEe YacTu [OKYMeHTa, Hanpumep, BbINUCKa U3
0aHKOBCKOI0 CYeTa K/IMEHTa NOKa3blBaeT COCTOAHME CUETA HA OMpejeneHHyo Jarty;

yOaneHHoe paboyee MeCTO MHOrO(YHKLMOHANIbHOrO LeHTpa nNpefoCTaB/ieHuns
roOCyfapCTBEHHbIX W MYHUUWUMNANbHLIX YCAYr - TeppuTopuanibHO 060C061eHHOe
CTPYKTYpHOE nogpasfeneHve (ogomnc) MHOTI0()yHKLNOHA/IbHOI0 LleHTpa
NpeLoCTaB/IeHNs FOCYAaPCTBEHHbIX Y MYHULMMNANbHbIX YCYr, CO34aHHOe B rOPOACKOM
WK CeIbCKOM MOCeNIEHNS MYHULMNAIbHOrO pailoHa (roOpoACKOro okpyra) Pecny6/mku
TaTtapcTaH B COOTBETCTBMM C MyHKTOM 34 [lpaBun opraHusaunn LedTenbHOCTY
MHOTO(YHKUNOHANIbHbIX LIEHTPOB npeaocTaB/eHns rocyaapCTBeHHbIX "
MYHULUMMNaNbHBLIX YCNYT, YTBEPXAEHHbIX MOCTaHOBMeHEeM [MpaBuTenbCTBa POCCUIACKON
Gegepaymm o1  22.12.2012 Nel376 «O6 yTBepxaeHUn [lpaBun opraHmM3almm
[eAaTe/IbHOCTU MHOTO(YHKLMOHA/bHbLIX LIEHTPOB MPefoCTaB/EHNs TOCYLAPCTBEHHbIX U
MYHULMNANIbHBIX YCYT»;

TeXHUYeckas owmnbka - owubka (onuWcka, oneyaTka, rpammarvyeckas wmm
apudmeTmyeckad owmnbka nmbo nopobHad  owwnbka), AOMyLWEeHHad OpraHoM,
NPeAoCTaBNAWUM  MYHULMNANBHYIO  YCyry, W npuBefwlas K HeCOOTBETCTBUIO
CBefleHWI, BHECEHHbIX B AOKYMEHT (pe3ynibTaT MyHUUMUNanbHOW YCNyrn), CBEAEHUSAM B
[AOKYMEHTaX, Ha OCHOBAHMMN KOTOPbIX BHOCWU/IUCb CBEAEHNS.

B HacTosileM PernameHTe nog 3asBfieHWeM O MpefoCcTaBfieHUM MYHULUNAIbHOM
ycnyrun (fanee - 3a9B/eHNE) NOHUMAETCA YCTHOe 0bpaLleHue.



HanmMeHoBaHWe Tpe6oBaHUS
cTaHfapTa npeAocTaBeHUs
MYHULMNANbHON ycnyru

2.1. HammeHoBaHNe
MYHULMUNANbHOR YCNYTrK

2.2. HanmeHoBaHue
NCMNOMHUTENbHO-
pacnopsaauTenbLHOro opraHa
MECTHOI0 caMoynpaBieHns,
HernocpeaCcTBEHHO
npeAoCcTaBAOLLIEro
MYHULMNANIbHYIO YCIyry

2.3. OnucaHue pesynbrata
npefocTaBneHuns
MYHULUNANLHOR yCnyru

2.4. CpoK npefocTtaBneHus
MYHULWMNaNbHOR yCnyru, B TO

2. CTaHAapT npegocTaBneHUss MyHULUNANbHOW yCiyru

Copgep>kaHue TpeboBaHWs cTaHgapTa

CBupaeTenscTBoBaHmne BEPHOCTU KON JOKYMEHTOB U
BbIMNCOK N3 HNX

Vicnonkom
CoBepLueHmne HOTapuasbHbIX AEeACTBUI Mo
CBMAETENIbCTBOBAHUIO BEPHOCTU KOMUIA LOKYMEHTOB, BbIMNCOK 13

HUX.

OTKkas3 B coBeplweHnn  HoTapWuasibHbIX AGVICTBI/IVI no
CBNAETENLCTBOBAHUIO BEPHOCTU Konui AOKYMEHTOB, BbIMNCOK N3
HNX

CBunpaeTenLCTBOBaHME BEPHOCTN KON JOKYMEHTOB U

M BbIMNCOK M3 HUX OCYWECTBIAETCA B TeYEHME OAHOro 4aca, C

Uncsie C y4yeTom H806X0,CI,VIMOCTI/I MOMEHTAa 06paLLI,eHVIFI. ”

HopmaTuBHbIN aKT,
ycTaHaB/MBaloLLNIA
MYHULUMNAIbHYIO
ycnyry wimu
TpeboBaHue

pK P®;

npukas Ne 97

YcTaB;
[Mono)xeHue

MyHKT 14 npukasa 97



HanmeHoBaHuMe TpeboBaHuUs
cTaHfapTa npeaocTaB/ieHNUS
MYHULMNaNbHOM YCyru

obpalleHns B opraHmsaunn,
yyacTByHLME B
NpeaocTaBneEHNN
MYHULUMNANbHOM YCNyrK, CPOK
MPMOCTAHOBNEHUS
npeaocTaBneHmns
MYHULUMNaNbLHOW yCNyru B
cfny4ae, ecnm BO3MOXHOCTb
NMPMOCTaHOBNEHNUSA
npegycMoTpeHa
3aKOHOAAaTeNnbCTBOM Poccuiickon
depepaymun, CPoOK Bblgauu
(HanpaBfieHNs) LOKYMEHTOB,
ABNAKOLWMXCA Pe3yNbTaToOM
NnpeaocTaB/eHNs
MYHULMMNaNbLHOW ycnyru

2.5. VicuepnbliBatoLLnin nepeyeHb
LOKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUU C
3aKOHOAATENIbHLIMW WX UHBIMK
HOPMaTUBHbLIMW MPaBOBbIMU
aKkTaMun gnsa npegocTtaB/ieHns
MYHULMNANbHOW YCNyru, a

HopmaTuBHbIN aKT,
yCTaHaB/IMBaloLW i
Copep>xaHue TpeboBaHUA cTaHAapTa MYHULMUNASTbHYO
YCNyry wunm
TpeboBaHWe
B cnyuyae npuHATUS pelueHMs 06 OTKase B NpefoCTaB/eHUM
YC/yru B TeYEHUW NATU paboumnx gHeld, C MOMeHTa obpaLLeHus.
B cnyyae NpuHATMA pelleHns 06 OTNIOXEHUW COBEPLLEHMS
HOTapuanbHOro [eicTBUA B TeYeHUMM NATU paboumx AHer, ¢
MOMeHTa obpaLleHus.
MpuocTaHOBNEHNe CPOKa MNPeAoCTaBleHUS MYHULUNAIbHOM
yCNyru He nNpefycMOTPeHO

1 MacnopT wnuM pApyrue [OOKYMEHTbI, YyAoCTOBepAlowmne npukas Ne97
JINYHOCTb 3as9BUTENA.

2. [JOKyMeHTbl, npeAcTaB/ieHHble AN CBUAETEeNbCTBOBAHUSA
BEPHOCTM 'KONWA WAN  BBIMUCOK U3 HUX, 0O6BLEM KOTOPbIX
npeBblllaeTr  OAMH  JINCT,  AO/MKHbl  OblTb  MPOLUMTHI,
NMPOHYMepoBaHbl M CKpemnsieHbl OTTUCKOM MeyaTn opraHmsauum,
OT KOTOPOMN UCXOAAT AOKYMEHTHI.



HopmaTuBHbII aKT,

HanmeHoBaHue Tpe6oBaHUSA yCTaHaB/IMBaoLLMiA

CTaHAapTa npefocTaB/ieHUsA CopepxkaHue TpeboBaHMA cTaHAapTa MYHULMNANbHYH

MYHULNNANbHOW yCnyru ycnyry nnm
TpeboBaHMe

TaKXXe yCnyr, KOTopble ABAAOTCA [ OKYMeHTbl NPeAcTaBAATCA INYHO

HEo6X0AUMbIMU 1
06s13aTe/IbHLIMMN /15
npefoCTaBNEHUS
MYHULMNANbHBIX YCAYT,
nojnexalimx npeacTaBneHunto
3asBMTeNeM, Cnocobbl Ux
NoNyYeHus 3asBUTeNEM, B TOM
yuncne B 3NeKTPOHHOI hopMe,
MOPSIA0K UX NPeACTaBIEHUS

2.6. VicuepnbiBaroLwmii nepeyeHb [MonyuyatroTcs B pamkax MEXXBELOMCTBEHHOro lMpukas 11H
[OKYMEHTOB, HEOOXOANMbIX B B3aMMOAencTBus:

COOTBETCTBNM C HOPMAaTUBHbLIMU CsegeHns 06 ynnaTe rocyfapCTBEHHOW MOLW/IWHbLI 1

NpaBoOBbIMU aKTaMu AN HOTapuasibHOro Tapuga

npefocTaBneHums

MYHULMNANbHOW YCyru,
KOTOpble HaxoasATcs B
pacnopsHkKeHumn
rocylapCTBEHHbIX OPraHos,
OpraHoB MeCTHOro
camoynpaB/ieHNs N UHbIX
opraHu3alnin n KoTopble
3asBUTeNb BNpaBe MpeacTaBuUTb,

»



HanMeHoBaHWe Tpe6oBaHUS
cTaHfapTa npefocTaB/eHNs
MYHULMNANbHOWR ycnyru

a TaKXKe Cnocob6bl X NONyYeHNUS
3a9BUTENSIMKN, B TOM UYmUCIE B
3NeKTPOHHOI hopme, NOpPsAA0K
NX NPeAcTaBNeHMS;
rocyaapCTBEHHbIN opraH, opraH
MeCTHOro camoynpaBsneHus 6o
opraHu3auus, B pacnopsikeHnn
KOTOPbIX HaxX0AATCSA AaHHbIe
AOKYMEHTbI

2.7. VicuepnblBatoLmii nepeyveHb
OCHOBaHWIA ANs 0TKa3a B npueme
[IOKYMEHTOB, He0OX0ANMbIX ANS
npeaocTaB/ieHns
MYHULMNANbHOW YCNyTrn

2.8. VicuepnbliBatoLLNil nepeveHb
OCHOBaHMWI Ans
NPUOCTAHOB/IEHUA UM OTKas3a B
npefoCTaBEHUM
MYHULUNANLHOR yCNyru

CopgepykaHue TpeboBaHUS cTaHAapTa

OCHOBaHMA [/15 0TKa3a B Np1eMe OKYMEHTOB:

1) Mopaya JOKYMEHTOB HeHaANeXaLM INLOM;

2) HecooTBeTCTBME MpPeACTaBEHHbIX AOKYMEHTOB MEPEYHI0
[OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacTosLLEro PernameHTa;

3) B 3asBNeHUM W npuniaraemMbiX K 3asBNEHWIO [0KyMeHTax
MMEKTCS HEOroBOPeHHbIe “cnpaseHus, CEPbE3HbIE
NOBPEX/EeHWs, He MO03BONSAOLIME OAHO3HAYHO WCTONKOBATb WX
cofiepxKaHue

OCHOBaHMS ANs NPUOCTaHOBNEHWSI MPeAOCTaBEHMS YCYTU
He NpeayCMOTPEHbI.

OCHoBaHMA ANs 0TKa3a:

1) CoBepLUeHNe TaKOro AelCTBUS NMPOTUBOPEYUMT 3aKOHY.

2) [elicTBME NOANEXMT COBEPLUEHUIO [AO/MKHOCTHLIM IMLLOM
opraHa MeCTHOrO CaMOYynpaBNeHMst APYroro MoCefeHns Wm

HopmaTuBHbIN aKT,
yCTaHaBNMBaOLL WA
MYHULMNAbHYO
yCcnyry wamv
TpeboBaHue



HanmMeHoBaHMWe Tpe6oBaHUS
cTaHfjapTa npegocTaB/eHUs
MYHULMNANbHOR ycnyru

2.9. Iopagok, pasmep v
OCHOBaHMA B3MMaHuA
rocyfapCTBeHHON MOLUNHBI NN
WHOW NnaThbl, B3MaeMoW 3a
npefocTaB/ieHne
MYHULMMNANbHOW YCNyru
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CopaepxaHue Tpe6oBaHMs cTaHgapTa

MYHULMNANbHOTO paiioHa (NPUMEHUTENIbHO K MPUHATUIO Mep K
OXpaHe  HacneACTBEHHOro  uMyuectBa W B Clly4ae
Heo6X0AMMOCTN Mep MO YNPaB/IEHUIO M) U HOTapUyCOM.

3) C npocb60oil O COBEPLUEHUN HOTapUanbHOro AencTBus
obpatuncs rpaxpaHuH, MPU3HaHHLIA CYyAOM HeAeecnocoOHbIM
WA  OrpaHMYeHO [eecnocobHbIM, Mb60 npeacTaBuUTeNlb, He
MMEIoLMIA HEOOXOAMMbIX NOTHOMOYMIA.

4) Cpenka He COOTBETCTBYET Tpe6OBaHUAM 3aKOHa;

5) 3aaBuTeNeM MpeAcTaBieHbl LOKYMEHTbl HE B MOJIHOM
obbeme, /M60 B MNPeACTaBfIEHHbIX  3aABNEHUM U (AN)
JOKYMeHTaxX COLEepXMTCA HenosHas u  (Man) HepocTOBepHas
NHopMauus

MyHUUMNanbHas ycnyra 3a COBeplleHWe HOoTapuasibHbIX
AEeNCTBUIA OKa3blBaeTCA Ha NiaTHOW (BO3ME3[HOI) OCHOBE.

[CocyfapcTBeHHas NOLWIMHA YNna4ynBaeTcs B pamepe:

CBMAETENbCTBOBAHME BEPHOCTM  KOMWI  [OKYMEHTOB WU
BbIMUCOK M3 HUX - 10 py6nelt 3a cTpaHuLy KOmMuil JOKYMEHTOB
WK BbINMUCKN U3 HUX.

CBUAETeNbCTBOBaHME MOAIMHHOCTM MOAMUCH:

Ha 3aABMEHUSAX W APYrUX [OKYMeHTax (3a WCK/IYeHVEeM
0aHKOBCKMX  KapToyeK W 3aAB/EHUA 0O  permcrpayumm
topugmyeckux nuy) - 100 py6nei;

Ha 6aHKOBCKMX KapTOuKaxX M Ha 3afB/IEHUAX O perncrpauuu

HopMaTuBHbIN aKT,
yCTaHaB/IMBato LN
MYHULUMNAIbHYHO

ycnyry unm

TpeboBaHue

n.9 4.1 cr.22.1 OcHOB

n.10 u.1 c1.22.1 OcHoB
nn.21 n.1 ct.333.24HK
P® (4acTb BTOpas)
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HopmaTuMBHBbI aKT,

HanmeHoBaHMe TpeboBaHUS yCTaHaB/IMBaoLL N
CTaHjapTa npefocTaB/ieHUA Copgep>xaHue TpeboBaHUA cTaHAapTa MYHULUMNAbHYIO
MYHULMNANIbHON YCNyrn YyCNyry unm
TpeboBaHMe
topuaMYeckoro mua (C Kaxxaoro nnua, Ha KaxkaoMm AOKYMeHTe) -
200 py6nei.
3a HoTapuasnbHble AEACTBUSA, COBEPLUAEMbIe BHE MOMELLEHNUS
NCMONHUTENBHOIO KOMuTeTa Ce/IbCKOro MoceneHus,

rocyfapCcTBeHHasa  MOWAMHA  ynjaymBaeTcA B pasMepe,
yBe/IMYEHHOM B MONTOPA pasa.

JIbroTbl Mo ynnate rocyjapCTBEHHOW NOLWW/IMHbI YCTAHOB/IEHDI
nyHKTamu n.2, 4, 11 ctatbm 333.38 HK P® yacTsb 2.

B cnydyae BHeCeHWNS U3MEHEHWIA B BblaHHbIM MO pe3ynbTaTam
npefocTaB/ieHns MYHULMNASTbHOWA ycnyru LOKYMEHT,
Harnpas/ieHHbIX Ha MCrpas/ieHne OWMNOOoK, AONYLEHHbIX NO BUHe CTaTtbs 8 deagepanbHOro
opraHa un (Mnu) AO/MKHOCTHOrO numua, nniarta C 3adaBuTens He 3akoHa Ne210-d3

B3MMaeTCA
2.10. epeyeHb ycnyr, KOTopble [MpefocTaB/ieHNne HeobXOAUMbIX W 06fA3aTe/bHbIX YCNYr He
ABNAOTCA HEOOXOANUMbBIMU U TpebyeTcs

06A3aTeNbHbIMKN A/14

npefocTaBneHns

MYHULMNANbHOW YCyrK, B TOM

yncne CBeAeHUs 0 LJOKYMEHTE

(moKymeHTax), BblaBaeMoMm

(BblfaBaemblX) opraHu3aunamu,

y4yacTBYHOLMMU B

npesocTaBNeHUm *



HopMaTuBHBbII aKT,

HanmeHoBaHWe TpeboBaHUS yCTaHaB/IMBato LN

CTaHAapTa npefocTaBieHUs CopaepykaHue TpeboBaHUS cTaHAapTa MYHULMNAbHYIO

MYHULUNANbHOW yCnyru YCNyry unm
TpeboBaHMe

MYHULMNANbHbIX YCYT

2.11. TTopsafoK, pasmep U [MpefocTaBneHne HeobXOAUMbBIX W 06A3aTeNbHbIX YCAYr He
OCHOBaHMA B3MMaHWUA nnatbl 38 TpebyeTcs

npefocTaB/ieHne yCayr, KOTopble

ABNAKOTCA HEOOXOANUMBIMU U

o6sa3aTeNibHbIMU 411

npeaocTaB/ieHNs

rocylapCTBEHHOW ycnyru,

BK/IHOYas MH(OpMaLmio o

METOAMKE pacyeTa pasmepa

TaKoi nnatbl

2.12. MakcuManbHbIA CPOK Mogava 3asBfEeHUS Ha MOMlyYeHUe MYHMLMNANbHON yCnyru
OXWAaHNa B oyepean npu MPU HaIMuMKM oYepeau - He 6onee 15 MUHYT.

nogave sanpoca o Mpu NoNyYeHNM pesynbTarta npefocTaBneHNs
npefocTaBieHnN MYHUUMNAbHON  YCNYrM MakKCUMasibHbIA CPOK  OXWUAaHMSA B
MYHULMMNaNLHOR yCnyru, ouyepesn He OO/DKEH NpeBbiWwaTb 15 MUHYT

ycnyru, npefocTas/isemMoin
opraHu3auueid, y4acTBytoLLeil B
npesocTaB/ieHUN
MYHULMNANbHOW yCNyru, v npu
MnonyyeHUN pesynbTaTa



HaumeHoBaHWe TpeboBaHUS
cTaHjapTa npefocTaB/eHmns
MYHULMNANbHOK yCnyru

NpeaoCTaBNEHNS TaKUX YCNyrT

2.13. CpoK 1 nopsagokK
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Copep>xaHue TpeboBaHUSA cTaHgapTa

Perucrpayus OCyLleCTBNAETCA nocne YCTaHOBJIEHNA

PErncTpaLnn sanpoca 3adABUTENA  yHOCTM M NPOBEPKM JOKYMEHTOB

0 NpefoCTaB/IeHNM
MYHULMNAN6HOW YCnyru v
ycnyru, npegocTasniseMoi
opraHu3auuen, yyacTBytoLLel B
npefocTaBneHuu
MYHULMNANbHOR YCNyrn, B TOM
yuncrne B 3N1eKTPOHHOM opme

2.14. TpeboBaHua K
MOMELLLEHNAM, B KOTOPbIX
npefocTaBnseTcs
MyHUUMNabHaa ycnyra, K 3any
OXugaHus, Mectam s
3arno/IHeHMs 3anpocoB 0
npesocTaBaeHnn
MYHULMNANbHOW YCNyrin,
MH(OPMALNOHHBLIM CTEHAAM C
obpasuamu nx 3anosIHeHUs 1
nepe4yHeM JOKYMEHTOB,
HeobXoANMbIX 4SS

MpeaocTaBneHe MyHULMNANbHOW YCNYTX OCYLLECTBAETCA B
3[aHnAX U MOMELLEeHUsAX, 060pyA0BaHHbLIX NPOTMBONOXaPHOA
CUCTEMOM U CUCTEMOI MOXaPOTYLLEHMS, HEOBXOAMMOW Mebenbio
NS 0hOPMIEHNS JOKYMEHTOB, MHPOPMaUMOHHBIMW CTEHAAMM.

Ob6ecrneumBaetca 6ecnpensATCTBEHHbIA AOCTYN WHBaIUAOB K
MeCTy npefocTaB/ieHNs MyHULUMNaNbHOW ycnyrn (YLo6HbIN BXOA-
BbIXOZ B NOMELLEHMSA U MEePEMELLEHNe B UX Mpedenax).

BusyanbHas, TekcToBasg M My/nbTUMeAUAHasA MHGoOpMauma o
nopsake NpeaocTaBNeHNA MyHULUMNAIbHON YCNyrn pa3mellaeTcs
B YAOOHbLIX ANA 3asBUTENel Mectax, B TOM 4uUC/e C Y4yeTOM
OrpaHNYeHHbIX BO3MOXHOCTEN NHBANNA0B

*

HopmaTuBHbIN aKT,
yCTaHaB/MBaOLL WA
MYHULUMNAbHYIO
YyCNyry unm
TpeboBaHMe



HanmMeHoBaHWe TpeboBaHMsA
cTaHjapTa npegocTaB/eHUs
MYHUUMNaNbHO’ ycnyru

NpeaocTaBNeHUS KaX a0
MYHULMMNaNLHOR ycnyru,
pasMeLLeHN0 1 0(hOPMIIEHMIO
BU3Yya/IbHOMN, TEKCTOBOW U
MyNbTUMeAUAHON MH(opMaL MK
0 NopsiiKe NpeaocTaBneHns
TaKOW ycnyru, B TOM Yncne K
obecneyeHno LOCTYMHOCTU ANS
WHBA/INL0B YKa3aHHbIX 00bEKTOB
B COOTBETCTBMM C (pefepaibHbIM
3aKOHOAaTe/Ib,CTBOM U
3aKOHOAAaTeNbCTBOM
Pecnybnukn TaTapctaH 0
coLManbHONM 3aluTe MHBaINAOB

2.15. lNokasatenn [OCTYMHOCTH
M KayecTBa MyHMUMNAbHOM
ycnyrn, B TOM yucne
KOMNYecTBO B3aMMO/EeNCTBIUI
3a9BMTEeNs  C  [O/DKHOCTHbLIMMU
avuaMmy npu NpefocTaB/ieHUM
MYHULMUNANBHON YyCnyrm un ux
MPOAO/IKUTENIbHOCTb,

BO3MOXHOCTb NoNlyYeHus
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Copaep>kaHue TpeboBaHUSA cTaHAapTa

[MokazaTensmu
MYHULUMNANbHOW YCNYTn SBNSOTCS:
Pacno0oXeHHOCTb

06LLI,€CTB€HHOFO TPaHCNopTa,

Han4yumne HEO6XO,C|,I/IMOF0 KO/nM4yecTBa CNneUnasinCToB, a TakXe
I'IOMELLI,EHI/II\/'I, B KOTOPbLIX OCYLLECTBMAETCA NMPpUemM AOKYMEHTOB OT

3aA9BUTENEN;
Hamume

VICLIepI'IbIBa}OLLI,EI7I

[OCTYMNHOCTY

nomMeLweHund B 30HE

NH(hopmaymnm

npegocTtaBeHNA

[OCTYMHOCTK

0

cnocoobax,

HopmaTuBHbIN aKT,
yCTaHaB/IMBato LN
MYHULMNANbHYO
ycnyry munm
TpeboBaHue



HanmeHoBaHVe TpeboBaHUS
cTaHfapTa npefocTaB/ieHUSA
MYHULUMASIbHON YCNyrn

NHpopMauuu 0
npesocTaBieHuns
MYHMWULMNANbHOW YCNyru, B TOM
yncne C MCMonb30BaHNEM
NH(OPMaLMOHHO-
KOMMYHMKaLMOHHbIX
TEXHOMOMNA, BO3MOXKHOCTb NGO

xo/e

HEBO3MOXHOCTb NonyyYeHus
MyHUUMMaNbHOW  ycnyrm B
MHOTO(YHKLMOHANILHOM  LIEHTpe
NpeAocTaBeHNs

roCyaapCTBEHHbIX "

MYHULMNANbHbLIX ycnyr (B TOM
ynucne B MONHOM 060beme), B
no6om TeppUTOpUaIbLHOM
nogpasgeneHuu opraHa
UCMONHUTENBHO
pacnopsaanTensHOro opraHa
MECTHOro camoynpaBieHus, Mo
BbI6OpY 3anaBuUTeNs
(aKcTeppuTOpUAbHbI
npuHUMM), nocpeacTBoM
3anpoca O  NpejocTaB/ieHUU

CopaepxkaHue Tpe6oBaHMA cTaHAapTa

NnopsifKe M CpoKax NpefoCTaBNeHUS MyHULMNANbHOW yCnyrn Ha
MH(OPMALMOHHBIX CTEHAaX, NH(OPMAaLMOHHBIX pecypcax, B CETU
«/HTepHeT», Ha EAMHOM nopTane rocyAapCTBEHHbIX U
MYHULMUMNANbHbIX YCNYT;

OKasaHMe MNOMOWM MHBaNMAaM B NPEOAONeHUN 6Gapbepos,
MeLLaKoLLMX NOMYYEHNIO UMW YCNYT HapaBHE C APYTMU NALLAMN.

KauecTBO  NpeAoCTaBfeHUs  MyHUUMNaNbHOW  ycnyru
XapaKTepu3yeTcs OTCYTCTBUEM:
oyepe/ieit Npy NprUeMe 1 BblJauye AOKYMEHTOB 3asBUTENSAM;

HapyLWeHWn  CPOKOB  MPeAoCTaB/eHUss  MYHUUMMaNbHOM
ycnyru,
Xanob Ha fgencTBus  (6e3gencTBME)  MYHULMMANbHbIX

cnyXawmx, npegocTaBnArnLWMX MyHULUNANLHYIO YCNyTY;

Xanob Ha HeKOPPeKTHOe, HeBHMMATE/IbHOE OTHOLUEeHue
MYHULUMNANBbHBLIX CAYXalUX, O0Ka3blBaloWMX MYHULUNAIbHYHO
YCAyry, K 3ad9BUTENAM.

Mpn nopgaye 3anpoca O MPeAoCTaBNeHUN MYHULMNA/IbLHON
YCNYrn 1 Npu NOAYYEHMM pesynbTaTa MYyHMLUMNaNbHON yCnyru,
npeanonaraeTcs OLHOKPaTHOe B3aMMOAENCTBUE [O/MKHOCTHOrO
nga,  NpefocTaBNALWEro  MyHUUMManbHYKH — ycnyry, mu
3asBuTens. MNpogomKnMTenbHOCTbL B3aMMOAENCTBUA onpeaenseTcs
pernameHToMm. *

HopmMaTunBHbIN aKT,
yCTaHaBNMBaAOLL WA
MYHULUMNAbHYIO
ycnyry wumm
TpeboBaHwMe



HanmeHoBaHWe TpeboBaHMsA
cTaHAapTa NpPeAoCTaB/EHNS
MyHULUNAaNbHOM ycnyru

HECKO/IbKUX FOCyAapCTBEHHbIX U
(nnn) MyHUUMNANbHBIX YCNYyr B
MHOTO(YHKLMOHa/bHbIX

LleHTpax npefocTaB/eHms
rocyaapCTBEHHbIX "
MYHMLUNNANbHbIX YCAyr,
npefyCMOTPEHHOro cTatber 15.1
denepanbHOro 3aKOHa
(KOMM/IEKCHbIN 3anpoc)

2.16. NHble TpeboBaHWA, B TOM
4yncrie yunTbiBaroLwme
0COGEHHOCTWN MNpefocTaB/ieHNs
MYHULMMNANbHOR YyCnyru no
3K CTEPPUTOPMANLHOMY
npuHumnny (B cnyyae, eciu
MyHUUMNanoLHasa ycnyra
npegocTaBnsgeTca no
3KCTeppUTOpPNaNLHOMY
MPUHLMNY) 1 OCOBEHHOCTK
np efocTaB/ieHUS
MYHULUNANLHOW yCNyru B
3NEKTPOHHON thopme
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CogepxaHue Tpe6oBaHMA CTaHAapTa

NHopmaums o0 xofe nNpefocTaBleHUs MYHMULMNANbHON
yCyru MoXeT ObITb NMONyYeHa 3asBMUTeNIeM Ha calTe, Ha EgUMHOM
noptase rocyfapCTBEHHbIX N MyHMLMNANbHbLIX ycnyr, B M®L.

MpepocTtaBneHne MYHULUMNAbHOW ycnyru yepes
MHOTO(DYHKLMOHA/bHbIN LLEHTP npefocTaB/eHns
roCcyfapCTBEHHbIX M MyHUUMNaNbHbIX ycnyr (ganee - MOLL),
yaaneHHble paboune mecta M®L] He ocyllecTBnseTCS.

MyHuuunanbHaa  ycayra  No  3KCTEPPUTOPUaIbHOMY
NpUHLUMNY ¥ B COCTaBe  KOMMJIEKCHOTO  3anpoca  He
npefocTaBnseTcs

KoHcynbTaumio 0 nopsgke MofyvyeHus  MyHUUUNaabHOWN
YCNYyru B 9/IEKTPOHHOW (hOPpME MOXHO MOSyYMTb  Yepes
NHTepHeT-NpuemMHyt0 unu Yepes lopTtan rocyaapCTBEHHbLIX W
MYHMLMNaNbHbIX Yenyr Pecny6ivmky TaTapcTaH.

B cnydae, ecnv 3aKOHOM MpefycMOTpeHa nogava 3asBfieHuns o
NpeaocTaBNeHUN MyHULUNAILHOW YCNYT B 3NIEKTPOHHOIN (hopme
3adBfieHne rnofaetcAd uepe3 [lopTan rocyfapCTBeHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukun TartapctaH (http://uslugi.
tatar.ru/) wnm  EgWHBIA nopTan  rocyfapCTBEHHbIX U
MyHMUMNansHbIX yenyr (pyHkumin) (http:// www.20suslugi.ru/)

HopMaTunBHbI aKT,
yCTaHaBNMBaAOLLMIA
MYHULMUNANIbHYO
ycnyry unm
TpeboBaHme


http://uslugi
http://www.20suslugi.ru/

3. CocTaB, NocneAoBaTe/IbHOCTb U CPOKN BbIMOMIHEHUS aAMUHUCTPATUBHbIX
npoLeayp, TPe60BaHUA K NOpsAKY UX BbINO/THEHWS, B TOM YMC/e 0COGEHHOCTU
BbIMO/IHEHUS aAMUHUCTPATUBHbIX NpPoLeayp B 3N1eKTPOHHOI hopme

3.1. OnwucaHwe nOCNeAoOBaTe/IbHOCTU  AEWCTBUIA  NpWM  MPeAaocTaBleHUN
MYHULMNANbLHOW YCnyru

3.1.1. lNpenocTaBneHne MyHMUMNaNbHOW YCNYyrn BKAKOYaeT B Cebs cnefyoLime
npoueaypbl:

1) KOHCY/IbTUPOBaHNE 3aaBUTENS;

2) NPUHATNE W PerncTpauns 3asasneHus;

3) NOAroTOBKa W Bbljaya pe3ynbTaTa MyHULMUNaNbHON YCNyru;

3.2. OKazaHWe KOHCY/NbTaLNin 3aBUTENHO

3.2.1. 3agBuTeNb NMYHO K (Mm) no TenegoHy obpawiaeTca B Mcnonkom Ans
NoNyYeHNss KOHCYNbTaLNA 0 NOpPAAKe NONYyYeHUS MyHULMNANbHOWR YCNYTI.

3amecTuTenb pykoBoauTens Kcrnonkoma (cekpetapb), OTBEYAlOLLMIA 38 COBEPLLEHNE
HOTapuanbHbIX AeACTBUIA (ganee - 3aMecTUTeNb pyKoBoauTensa Vicnonkoma (cekpetaps),
OCYLLIECTBNIAET KOHCY/IbTUPOBaHWE 3afBUTENS, B TOM 4YMC/e MO COCTaBy, (hopme U
COflepXKaHUI0 AOKyMeHTauun, HeobXoAMMON AN MONyYeHUs MYHULMNaNbHOW YCnyru u
Npy HeO6XOAMMOCTM OKa3blBaeT NMOMOLLb B 3aM0/IHEHUKN BnaHKa 3asB/eHUS.

Mpoueaypa, YycTaHaBAMBaeMas HaCTOALWMM MYHKTOM, OCYLLECTBASIETCA B [€EHb
obpalleHus 3asBUTeNS.

PesynbTaT npoueaypbl: KOHCy/NbTauuW, 3aMeyaHuMs Mo cocTaBy, qopme U
coflep>KaHuio npeacTaBneHHOW JOKYMeHTauuu.

1. 3.3. [1pnHATME 1 perncTpaumsa 3aaBieHns

Il. 3.3.1. 3aaBUTeNb NINYHO, Yepe3 [AOBEpPEHHOEe MU0 noAaeT MUCbMEHHOE
3asB/ieHMe O MNpefoCTaBNeHUN MYHULUMNANbHOW YCNyrn v npefcTaBnsieT LOKYMEHTbl B
COOTBETCTBMW C MYHKTOM 2.5 HacTofLlero PernameHTa B I/ICNonKom.

3.3.2. 3amecTuTens pykosoauTensa Vicnonkoma (CekpeTapb) OCYLLECTBSAET:

YCTaHOB/IEHNE IMYHOCTN 3aABUTENS;

MPOBEPKY MOHOMOUNIA 3asaBUTeNs (B cnyyae AeACTBUS NO JOBEPEHHOCTW);

NMPOBEPKY HaIN4ymMa [LOKYMEHTOB, MPEefYCMOTPEHHbLIX MNYHKTOM 2.5 HacToALlero
PernameHTa;
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MPOBEPKY  COOTBETCTBMSA  MNPEACTaBMEHHbIX  [JOKYMEHTOB  YCTaHOB/IEHHbIM
TpeboBaHUsAM (Hagnexatlee ohopMIeHNe KOMUA OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX
MOAYMCTOK, NPUMMUCOK, 3a4EPKHYTbIX CNIOB U MHbIX HE OrOBOPEHHbLIX UCMPaBIEHUI).

B cnyyae OTCyTCTBMA 3amedvaHWii 3aMecTUTeNb pykoBoauTenst lcnonkoma
(cekpeTapb) OCYLLECTBNSET:

MpUem 1 perncTpaumio 3asaBneHns B CneymnanbHOM XYypHane;

BPYUY€EHME 3asBUTENI0 KOMUW 3asiBNEHNS ¢ OTMETKOW O fJaTe npuema AOKYMEHTOB,
MPUCBOEHHOM BXOASALLEM HOMEPE, AaTe U BPEMEHW UCMONHEHUS MyHULMNAbHOR YCNyTN.

B cnyyae HannumMa  OCHOBaHWI ANl OTKasa B Npueme  [OKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.8 HacToswero PernameHTa, crneymannct, BedyLimMin npuem
NOKYMEHTOB, YBEAOMAAET 3asBUTENS O HalMyMnM NPEensaTCTBUA ANs  perucTpauunn
3adBMEHMST U BO3BpaLLaeT emy AOKYMEHTbl C MUCbMEHHbIM OOBACHEHWEM COAEPXKaHUS
BbISIBMIEHHbIX HEAOCTATKOB B NPeACTaB/EHHbIX AOKYMEHTAX.

PesynbTaT npouedyp: NPUHATOE W 3aperucTpuMpoBaHHOE  3asBfIEHME WK
BO3BpALLlEHHbIE 3aSBUTENHD AOKYMEHTHI.

3.4. MoaroToBKa U Bblgaya pe3ynbTaTa MyHULMNANLHONI YCayru

3.4.1. 3amecTuTtens pykosoautens lMcnonkoma (cekpetapb) nocne peruncrpac
3aABeHNs OCYLLECTB/IAET:

MPOBEPKY CBeEHWI, COAEPXKaLLMXCA B JOKYMEHTaX, NpunaraeMbliX K 3asBNEHUIO;

MPOBEPKY Ha/MuMA  OCHOBaHWA AN  OTKasa B MPeAoCTaBleHUN  YCnyru,
npefyCMOTPEHHbIX MYHKTOM 2.9 HacToALLero PernameHTa.

B cnyyae Hannums OCHOBaHWI Ans OTKas3a B MPeAaocTaBfeHUN YCNyrn 3aMecTUTesb
pykoBoauTena lcnoskoma (CekpeTapb) W3BELLAET 3adBUTENA O MPUYMHAX O0TKasa U
OCYLLECTB/AET NPOLEAYPbl, NPeAYCMOTPEHHbIE NMYHKTOM 3.5 HacTOALLero PernameHTa.

B cnyyae Hanmums OCHOBAHWI AN OTNIOXEHUS COBEPLUEHUS HOTapuaibHOro
NEeNCTBMA  3aMecTUTeNb  pykKoBoamTensa  Mcnonkoma — (CekpeTapb) — OCYLLECTBASIET
npoueaypbl, NpeayCMOTPeHHble MYHKTOM 3.5 HacTosAWero PernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWIA ANsi OTKas3a B NPefOCTaBAEHUN MYHULMNaNbHOW
yCyru cneyunanncr:

NpoBepsieT NPaBWU/IbHOCTL OMNJaThl 3a COBEPLUEHNE HOTapuanbHbIX AEACTBUIA,

CNM4YaeT KOMUIO AOKYMEHTa WU BbINMUCKY U3 HEro ¢ NOA/IMHHUKOM JOKYMEHTA,;

CBWAETENbCTBYET BEPHOCTb BbIMUCKK, KOMUN AOKYMEHTA,;

CTaBUT MOAMUCb, OTTUCK MNeyaTn WCNONHUTENLHOIO KOMUTeTa [MOCEeNeHnsa ¢
N306paxeHneM rocyapcTBeHHOro repba Poccuiickon ®egepaunu;

PerncTpupyeT CoBepLUEHHOE HOTapuanbHOe AeCTBME B PEECTpe ANs perucrpauum
HOTapuasnbHbIX AENCTBUIA;
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BO3BpaLlLlaeT 3aBepeHHble JOKYMEHTbI 3adABUTENIO.

lNpouepypbl, ycTaHaB/iMBaemble nNyHKTamu 3.3 -3.4 HacTosfllero PernameHTa,
OCYLLECTBNAKOTCA B TeYeHue 15 MUHYT C MOMEHTa perncrpaunn 3aasneHus.

Pe3ynbTar npouesyp: HOTapuasbHO YAOCTOBEPEeHHblE KOMUU AOKYMEHTOB WU
BbIMUCKW, NepeaaHHbIe 3aABUTENIO.

3.4.2. 3amecTuTeNb PYKOBOAUTENA KIcnonkoma (CeKpeTapb) B C/iyvyae NPUHAT
peweHns 06 0TKase B MPefOCTaB/IeHUWU YCNYrM BbIHOCUT MOCTaHOBNEHME 00 OTKase B
COBEPLUEHUN HOTapuasbHbIX [eACTBUIA. TMOCTaHOBNEHWe HanpaBfseTcs 3asaBUTENO MO
nouTe.

Mpoueaypbl, YycCTaHaB/IMBAEMble HACTOAWMM MYHKTOM, OCYLLECTBMAKTCA He
Mo34Hee NATU AHell C MOMeHTa obpalleHns 3aaBUTeNs 3a NpefoCcTaB/ieHNEM YCIYTH.

PesynbTar npouegyp: NoCTaHOBNEHMEe 00 OTKase B COBEPLUEHWMM HOTapuanibHbIX
AEeNCTBNIA, HanpaBEHHOE 3aABUTENHO.

3.5. OTNOXXeHMe COBEPLLEHNS HOTapUanbHOro AeNCTBUS

3.5.1. 3amectutenb pykosoauTens lWcnoskoma (Cekpetapb) MOXET OT/IOXKMUTb
COBepLUEeHVEe HOTapuasbHOro AeCTBUSA B CNyYae:

HEo6X04MMOCTM UCTPeOOBaHUS [OMONHUTENbHLIX CBEAEHWA OT (IM3NYECKUX U
FOPULNYECKNX NINL;

HanpaB/ieHUsA LOKYMEHTOB Ha 3KCMNepTu3y;

Heo6X0AMMOCTM  3aMpOCUTbL  3aMHTEPECOBAHHbLIX /UL, 006 OTCYTCTBMM Y HUX
BO3PaXXEHWIN NPOTUB COBEPLLEHNSA 3TUX AENCTBUN.

3amectutens pykosoauTensa lcnonkoma (CekpeTtapb) M3BellaeT 3asaBuTend 06
OT/IOXKEHWMN COBEPLLEHNS HOTapMasbHOro AenNCTBUA.

Mpouenypbl, yCTaHaB/IMBAaEMble HACTOALWMM MYHKTOM, OCYLLECTBMATCA B [eHb
obpalLleHns 3aaBUTenNs.

PesynbTaT npouefyp: W3BelleHWe 3adABUTens 00 OT/IOXEHUW COBepLUeHUS
HOTapuasibHOro AeCTBUS.

3.5.2. 3amectuTens pykoBoauTens Mcnonkoma (CekpeTapb) MOCNE MPUHATUSA
peleHns 06 OT/NIOXEeHUM COBEPLUEHUS HOTapuaibHOro [AencTBms roTOBMT  3arpoc,
HEOOXOAUMBIN AN MOSlyYeHUs  [OMOSIHUTENIbHbIX — CBELEHWA, W  HanpaefseT B
COOTBETCTBYIOLLMIA OpraH Uin 3aMHTepPecoBaHHOMY NNLLy.

[Mpouenypbl, YyCTaHaBAMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAKTCA He
Mo3aHee NATU AHeil C MOMeHTa obpaLleHNs 3asaBuUTeNs.

PesynbTaT npouefyp: 3anpoc, HanpaeNeHHbIA B COOTBETCTBYHOWMWIA OpraH Waun
3aMHTepecoBaHHOMY finLy.
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3.5.3. 3amecTuTens pykosoanTens Kcrnonkoma (Cekpetapb) Mnocse MocTynse
OTBETOB Ha 3anpocbl W3BellaeT 3aABUTENA W NpefoCTaBndeT YCNyry B MNOPALKE,
yCTaHOB/IEHHOM NyHKTaMn 3.3. - 3.4 HacTosLlero PernameHTa.

1 3.6. MicnpaBneHne TeXHNYECKNX OLLMOOK.

2. 3.6.1. B cnyyae O0O6Hapy>XeHUsi TEXHUYECKOW OLWMNOKN B [OKYMEHTE,
ABNAIOLWEMCSH  pPe3y/nbTaTtOM  MYHULUMNATBLHOW  YCNyrn, 3asBuTeNlb  MNpPeLCcTaBfseT B
icnonkowm:

3. 3asBneHme 06 ncrnpasneHUN TEXHUYECKOW OLWINBKKN (NpunoxxeHune Nel);

4. [JOKYMEHT, BblaHHbIN 3asBUTE/IO0 Kak pe3y/ibTaT MyHULMNAbHOW YCNyru, B
KOTOPOM COLEPXKUTCHA TEXHNYECKas OLnN6Ka,;

5. LOKYMEHTHI, MMeLlne HPUANYECKYO CWUy, CBUAETENbLCTBYIOWME O
Ha/IMYNU TEXHUYECKOWN OLLINOKMN.

6. 3asiBnieHne 06 McrpaBieHNN TEXHUYECKON OLUINMOKN B CBELEHUAX, YKa3aHHbIX
B AOKYMEHTE, ABMAIOLWEMCS pe3ybTaTtoOM MYyHULUNaNbHOW YCNyru, NoLaeTCa 3aaBUTENeM
(YNnoNHOMOYeHHbIM NpefCcTaBUTENEM) JSIMYHO, IM60 MOYTOBLIM OTMpaB/ieHVeM (B TOM
ynucre C WUCMOMb30BaHWEM  3/IEKTPOHHOW MoYTbl), /IMO60 4epe3 efuHbIA  MmopTan
rocyflapCTBeHHbIX W MYHULUMNANbHbLIX YCAYr WM  MHOTMO(YHKUUOHA/bHbI LEHTP
NpeaocTaBneHNs rocyapCTBeHHbIX U MYHULUNANbHLIX YCYT.

7. 3.6.2. 3amecTuTenb pykosoauTend lKcnonkoma OCYLECTBAAET MpPUEM
3a9B/IeHNs 006 UCNpaBNeHUM TeXHWYECKOM OWwnbKW, peructTpupyet 3asBfieHUe C
NPUNOXKEHHBIMU LOKYMEHTaMMU.

8. MMpoueaypa, ycTaHaBnMBaemasd HaCTOAWMM MYHKTOM, OCYLLEeCTBNAeTCa B
TEYEHMEe OJHOr0 AHSA C MOMEHTa perncTpaummu 3aaBeHns.

9. Pe3ynbTat npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asBNEHNE.

10.  3.6.3. 3amecTuTeNb pyKoBoAUTeNs Kcnonkoma paccMaTpuBaeT LOKYMEHTbI U
B UENAX BHECEHWA WCMNpPaBNeHUA B [OKYMEHT, ABNAKOWMUACA pe3ynbTaToM YCNyru,
OCYLLeCTBNAET Npoueaypbl, NpefyCcMOTPeHHble NYHKTOM 3.4 HacToAwero PernameHTa, u
Bbl4aeT WCMpPaBfeHHbIA [LOKYMEHT 3afBUTEN0  (YNONHOMOYEHHOMY MpPeLCTaBUTENIO)
MYHO NOA poCMUCb C U3bATUEM Y 3aaBUTend (YNONHOMOYEHHOro npeacTaBUTENS)
opurvHana JOKyMeHTa, B KOTOPOM COAepPXUTCA TeXHUYecKas oLmbKa

11. lpouepypa, ycTaHaBNMBaemas HaCTOALWMM MYyHKTOM, OCYLLECTBNAeTCa B
TeyeHWe Tpex [HeW nocne OOHApPY>XXeHUA TEeXHUYECKOW OWMOKM WM MNOoayyeHus OT
NO60ro 3aMHTePecoBaHHOI 0 1LLa 3asB/1IEHNS O JOMYLLEHHOWN OLNGKe.,

12.  PesynbTat npoueaypbl: BblAaHHbIA (HANPaB/eHHbIN) 3a9BUTENIO JOKYMEHT.

13.
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14.

15. 4. MopAagoK 1 hopMbl KOHTPO/IA 3a NPeAocTaB/eHNEM MyHULMMNaNbHON

ycnyru

16.

17.  4.1. KoHTpOnb 3a NOMHOTOM M Ka4yeCTBOM MPeAoCcTaBNeHNs MyHULMNaIbHOM
YCNyrn BKOYaeT B Cebs BbIfBNEHWE W YCTpaHeHWe HapyLlleHWin npas 3asBUTENEN,
NMpoBeAeHVe NPOBEPOK COOMIOAEHNA NpoLesyp NPeAoCcTaBeHNs MyHULUNANLHOW YCyri,
MOArOTOBKY peLleHnid Ha feicTBusA (6e34encTBre) JOMKHOCTHBIX UL OpraHa MecTHOro
camoynpas/ieHNs.

18. ®opmamu KOHTpPONsA 3a COOMAKOAEHMEM WCNOSMIHEHUA aaMUHUCTPATUBHbBIX
npoueayp ABNA0TCA:

19. 1) npoBepka W cornacoBaHWe MPOEKTOB AOKYMEHTOB MO MNpPeLOCTaB/IEHNIO
MYHULMNANbLHOR ycnyrn. Pe3ynbTaTtoM NPOBEPKN ABNSETCA BU3MPOBAHUE NPOEKTOB;

20. 2) npoBOgMMble B YCTaHOB/IEHHOM  MNOpfAKe  MPOBEpPKW  BedeHus
[leNnonpons3BoACTBa,;

21. 3) npoBeAeHWe B YCTAHOB/IEHHOM MOPSAAKE  KOHTPOJIbHbIX  MPOBEPOK
CO6/I0AeHMA npoLeayp NPeaoCcTaBieHns MyHULUNaNbHOW YCNYTN.

22.  KOHTpO/bHble NPOBEPKU MOrYT ObiTb MIAHOBLIMW (OCYLLECTBAATLCA Ha
OCHOBaHWW  MONYrof0OBbIX WAW  TOAOBbIX NaHOB  paboTbl OpraHa MeCTHOrO
camoynpas/fieHns) 1 BHeMNaHoBbIMU. py NpoBegeHNY NPOBEPOK MOTYT paccMaTpmBaThbCA
BCE BOMPOCHI, CBA3aHHbIE C MpPefoCTaB/NeHUEM MYHWLMNANbHON ycnyrn (KOMMIEKCHbIE
MPOBEPKM), U/ MO KOHKPETHOMY 00paLLeHUNIo 3aaBUTENS.

23. B uenax TekyLllero KOHTPONS WCNONb3ylTCA CBefeHUs, WMeloLnecs B
9NIEKTPOHHOM 6a3e [aHHbIX, CNny)ebHas KOpPpPecrnoHAeHLMs, YCTHas W MUCbMEHHas
MH(OpMaUna  CreunannucToB, OCYLLECTBAAIOWNX  BbIMOMHEHWE  afAMUHUCTPATUBHBbIX
npoLeayp, XXypHasibl yyeTa COOTBETCTBYIOLWMX JOKYMEHTOB U ApYyrne CBefeHus.

24.  [OnA  OCYLleCTB/IEHUS  KOHTPONA  3a  COBEpPLUEHMEM  [LeNCcTBUW  npu
NpefocTaBNeHUM  MYHULUMNANbHON YCAYyrM W NPUHATUU  PELLeHUin  PYKOBOAUTESHO
cnonkoma npefcTaBnsaOTCAa CrpaBky O pesynbTaTax NpPefocTaBieHUs MyHULUNaIbHOM
ycnyru.

25. O cny4daax W nNpuyYMHax HapyLlleHUs CpOKOB, MOCNefoBaTe/IbHOCTN W
COAEpXXaHUs agMUHUCTPATUBHbLIX MPOLEeAyp CrneunanucTbl HemeaNeHHO WH(OPMUPYHOT
PYKOBOAMTENSA OpraHa, MpPefoCTaBNAlOWEro MyHUUMNaNbHYO  YCayry, a Takxe
NpeAnpUHUMAIOT CPOYHbIE Mepbl M0 YCTPaHEHUIO HapYLLEHWA

26. 4.2. TeKyWMiA KOHTPONb 3a COOGMOAEHNEM MNOCNEA0BaTENbHOCTM AEUCTBUNA,
onpefeneHHbIX aAMUHUCTPATUBHbLIMU npoweaypamu no npefocTaBNeHNIO
MYHULMNANBLHON YCyrn, OCYLLeCTBASAETCA 3aMecTUTeNnem pykosoauTens Mcnoskoma no
NHPPaCTPYKTYPHOMY  pa3BUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl Mo
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14.

15. 4. MopAgoK 1 hopMbl KOHTPO/IA 3a NpeAocTaBIeHUEM MyHULMMNaNbHON

ycnyru

16.

17.  4.1. KoHTponb 3a NOMHOTOM M Ka4yeCTBOM MPefOoCTaBNeHUs MYHULMNAIbHOW
YCNYrn BK/IKOYaeT B Cebs BbISB/IEHNE W YCTpaHeHWe HapyLIeHWIn npaB 3asBUTENEN,
NMpoBeAeHVe NPOBEPOK CO6/IOAEHNA MpoLesyp NpeaoCcTaBieHUs MyHULUNAIbHOW Yy,
MOArOTOBKY peLleHWid Ha aeicTBuA (6e34enCcTBUE) LO/MKHOCTHBIX /ML, OpraHa MeCcTHOro
camoynpas/ieHNs.

18. ®opmamu KOHTPONA 3a COOMOAEHMEM WCMONHEHUSA aAMUHUCTPATUBHBIX
npoueayp ABNATCA:

19. 1) npoBepka W cornacoeaHve MPOEKTOB [AOKYMEHTOB MO MNPeLOCTaB/IEHNIO
MYHULMNANbHOR ycnyru. Pe3ynbTaToM MPOBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

20. 2) npoBoAMMble B  YCTaHOB/IEHHOM  MOPALKE  MPOBEPKU  BefeHUs
[ienonpon3BoACTBa,;

21. 3) npoBefeHWe B YCTAHOB/IEHHOM MOPSAAKE  KOHTPO/IbHLIX  MPOBEPOK
CO6/II0AeHMA npoLeayp NPeocTaBneHNs MyHULUNATbLHOW YCyTH.

22. KOHTpO/bHble NPOBEPKM MOTYyT ObiTb MAAHOBbIMWU (OCYLLECTBNATLCA HA
OCHOBaHWW  MONYrOAOBbIX WA  TOAOBbIX MAAaHOB  paboTbl  OpraHa MECTHOrO
camoynpas/ieHUs) U BHeMIaHoBbIMU. [py NpoBeAeHUN NPOBEPOK MOTYT pacCMaTpUBaThLCS
BCE BOMPOCHI, CBA3aHHbIE C MNPeAOCTaB/eHWEM MYHULUNAIbHON YCnyrn (KOMMIEKCHbIE
MPOBEPKM), UM MO KOHKPETHOMY 06paLleHNIo 3aaBUTeNS.

23. B uenax TeKyLWero KOHTPONA WCMNOMb3YHTCA CBEAEHUA, WMelowmecs B
3/IEKTPOHHOM 6ase [aHHbIX, CNy)XebHad KOpPPeCrnoHAeHUMS, YCTHas W MUCbMEHHas
MH(OopMaUna  CrMeunannucToB, OCYLLECTBAAKOWMUX  BbIMNOMHEHNE  aAMUHUCTPATUBHbIX
npoLeayp, XXypHa/bl y4eTa COOTBETCTBYOLLNX JOKYMEHTOB U APYrue CBefeHUs.

24.  [OnA  OCYLIeCTB/IEHWS  KOHTPONS  3a  COBEPLUEHMEM  [ENCTBUA  Npw
NpefoCTaBNeHN  MYHULMNANBHOM  YCAYyrM U NPUHATAM  PeLleHNin  PYKOBOAMTESO
cnonkoma npefCcTaBnsalOTCA CNpaBkyM O pe3ynibTaTax NpPefocTaBieHns MyHWULMNATbHOW
ycnyru.

25. O cnyyadx W MpUUYMHAX HapyLLUeHWa CPOKOB, TMOC/NefoBaTeNbHOCTUN W
COLepXXaHus agMUHUCTPATUBHbLIX Mpoueayp CNeunannctbl HEMEASIEHHO WH(OPMUPYIOT
PYKOBOAUTENA opraHa, nMpeaocTaBNAlOWEro MyHUUMNaNbHYO  YCayry, a Takxe
NpeAnpUHUMAIOT CPOYHbIE MepbI MO YCTPaHEHUIO HapyLLUEHW

26. 4.2. TeKylWMniA KOHTPONb 3a COGMOAEHMEM MOCNef0BaTENIbHOCTM AEWCTBUMN,
onpefeneHHbIX aAMUHUCTPATUBHbLIMU npoueaypamu no npeaocTaB/IeHNIO
MYHULMMNaNbHON YCyrn, OCYLLECTBASETCA 3aMecTUTeNleM pyKoBoauTens Mcnonkoma no
NHMPACTPYKTYPHOMY  pasBUTWUIO, OTBETCTBEHHbIM 33 OpraHu3auuio  paboTtbl MO
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NpefoCTaBNEHNI0  MYHUUMNALHOW  yCnyrn, a Takke chneyuanuctamum  oTgena
NHMPPACTPYKTYPHOr0 pa3BuUTUS.

27. 4.3.TepeyeHb [AOMKHOCTHbIX ML, OCYLLECTBASKOWMX TEKYLMIA KOHTPOb,
YCTaHaB/IMBaeTCA MOMOXXEHUAMU O CTPYKTYPHbIX MOApasfeneHnax opraHa MecTHOro
CamMoynpaB/eHNA N LOMKHOCTHLIMW pernameHTamu.

28. TMo pesynbTaTam MpOBeAEHHbIX MPOBEPOK B C/yvae BbIAB/IEHUS HapyLUeHWi
npaB 3afBMTENIE BMHOBHbIE /ML MPUB/IEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOoLaTe/IbCTBOM Poccuiickoin degepaunu.

29. 4.4, PykoBoguTesb opraHa MeCTHOro camoynpas/ieHus HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTPeHVe 0bpalleHnid 3asBUTeNeN.

30. PykoBoguTesnb (3aMecTUTeNlb PYKOBOAMTENA) CTPYKTYPHOro nogpassaeneHuns
opraHa MecTHOro camoynpaB/fieHUA HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe 1 (1)
HeHaj/iexallee BbINONHEHWE agMUHUCTPATUBHBLIX [AEWCTBMIA, yKa3aHHbIX B pasgene 3
HacToALero PernameHTa.

31.  [JO/MKHOCTHble NULa WU WHble MYHULWNANbHbIE CAyXalline 3a pelleHus wu
neinctemns (6e3nencTBre), MpUHUMaeMble (OCYLLECTBsSIEMblE) B Xofe MpeAocTaB/ieHUs
MYHULMNANbHOW YCNYrn, HeCYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOPSAKE.

32.  4.5. KOHTponb 3a npeaoctaBfieHMEM MYHUUMNANbHOW YCNYyrn CO CTOPOHbI
rpaxgaH, nx obbefMHEHU N opraHM3aLmin, OCYLLEeCTBNAEeTCA NOCPeLCTBOM OTKPUTOCTM
[eATeNbHOCTN opraHa MeCTHOro caMoynpaB/ieHns Npu NpefocTaBfieHNN MyHULUNAbHOM
YCNyru, noflyvyeHUs MOJMHON, aKTya/lbHOM W [OCTOBEPHOW WH(opMauum 0 nopajake
NnpefocTaBNeHUs MYHULMNASbHON YCNYr U BO3MOXHOCTU [OCYAe6HOro paccMOTpeHus
obpalyeHnin (>)kano6) B npouecce NpeaocTaBNeHNst MyHULUNANBHOW YCNYTK.

5. [ocynebHblin (BHeCyAebHbI) NopsAoK 06XKanoBaHUA peLleHnin u 4eicTBNIA
(6e3neincTBUSA) opraHa, NPeaoCcTaB/ISAWEr0 MyHULMNANbHYO YCYrY,
MHOTO(DYHKLIMOHA/IbHOI0 LEeHTPa NpeocTaB/ieHns rocyLapCTBEHHbIX U
MYHULMNaNbHbBIX YCNYT, OpraHn3aLnin, yKasaHHbIX B HacTu 1.1 ctaTbu 16
defepanibHOro 3akoHa ot 27.07.2010 Ne210-d 3, a TakKXXe UX AO/HKHOCTHbIX N1,
MYHULUNNANbHbBIX CNy>alinx, paboTHUKOB

5.1. Monyyatenn MyHUUWUNANbHOW YCyrn WMetoT NpaBo Ha 06>KanoBaHWE
nocyfebHom nopsgke aecTeuii (6e3genicTems) COTPYAHUKOB Mcnonkoma, y4acTByHOLWMX
B NPeAoCTaBieHn MyHULMNanbHOW yenyru, B icnonkom nnn B CoOBET MYHULMNAbHOIO
0bpa3oBaHus.

3aABuTE/Ib MOXET 06paTUTLCA C XKalobo, B TOM YMC/e B CEAYOLWMNX CyYasX:
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1) HapylleHne CcpokKa perucrpaumm 3anpoca 3asBuTeNnd O MpeaocTaB/ieHnn
MYHULMNANbHON YCNyTH;

2) HapyLUeHWe CpoKa NpeaocTaBneHns MyHULUNAIbHOR YCnyru;

3) TpeboBaHWe y 3adaBUTENA LOKYMEHTOB WAN WH(opMaumMm NnMbo OCYLLEeCTBNEHNS
OEACTBUWA, NpeAcTaBleHNne WAM  OCYLLECTB/IEHME  KOTOPbIX HE  MpeayCcMOTPEHO
HOPMaTMBHLIMW MpPaBOBbIMK akTamu Poccuiickon Pepepauunn, Pecny6nmkm TaTapcTaH,
JIEHVMHOrOpCKOro MYHWUMNANbHOrO paioHa Ana  npefocTaBneHns  MYyHULMMNaNbHOM
yCnyru;

4) 0TKa3 B TMpuemMe [OKYMEHTOB, MpefoCcTaB/ieHNe KOTOPbIX NpPefyCMOTPEHO
HOPMaTUBHbIMK MNPaBOBbIMK aKTaMu Poccuiicko Pepepaunn, Pecnybnukm TaTapcTaH,
JIHWHOropcKoro MyHUUMNAaNbHOIO parioHa [Ans  NpefoCTaBNeHUs  MYHULMNabHOW
yCNnyru, y 3asaBuTens,

5) oTka3 B NpefoCTaBAeHUN MYHULUMNANbHOW YCNYrh, eCin OCHOBaHUSI OTKasa He
NpeaycMoTpeHbl PefepasibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HAMU UHBIMU
HOPMaTMBHLIMX TMPaBOBbIMW akTamMu Poccuiickoin ®defepaymmn, 3akKoHaMW U MHbIMU
HOpPMaTMBHbIMW MNPaBOBbIMM  akTamy Pecny6nuky TaTtapctaH, MyHUUMNaIbHbIMU
NpaBOBbIMW aKTamu;

6) 3aTpeboBaHMe OT 3asBUTENA NpPU MNPeAoCTaBfeHUM MYHULUNAIbHON YCNyru
nnatbl, He nNpeayCMOTPEHHOW HOPMATMBHbLIMW NPaBOBbIMW  aKkTaMu PoccuiicKow
®epnepaummn, Pecnybnvku TatapctaH, JIEHUHOTOPCKOro MyHULMMNaNbHOIO paioHa;

7) oTka3  lcmonkoma, [OO/DKHOCTHOrO /fuvuya  Mcnoskoma B UCMpaBieHUn
[OMYLUEHHbIX OMeyaTok M OwWKb0K B BblAaHHbIX B pesyfbTate MNpefoCTaB/eHUS
MYHUUMNANBHON YyCNyrn [OKYMeHTax AnMbo HapylleHWe YCTaHOB/IEHHOIO CpoKa TaKuX
MCNPaB/eHWA;

8) HapylleHVe cpoka WM MopsAfKa Bbldayn [OKYMEHTOB MO0 pesy/nbTaram
npefoCTaBNeHUs MyHULUNAIbHOW YCNyTH;

9) npuocTaHoBNEHNE MPEAOCTaBNEHUS MYHUUMNANbHOW YCNYrn, ecin OCHOBaHUA
NMPMOCTAHOB/IEHNS HEe TMpPeAyCMOTPEHbl  (DefepasibHbIMU  3aKOHaMKU U MPUHATLIMA B
COOTBETCTBUM C HUMW WHbIMA HOPMATWMBHbLIMW MPaBOBbIMW akTaMu POCCUIACKOMN
degepaumn, 3akOHamM M UHbIMW  HOPMAaTMBHBLIMW MpPaBOBbIMW akTamu Pecnybnnku
TartapcTaH, MyHULMNANbHLIMW MPaBOBbIMU aKTamu,

10) TpeboBaHMe Yy 3asaBUTeNs NpuW MNpPeaocTaBfeHUM  MyHULMNANbHOW  YCNyru
OOKYMEHTOB WM WH(opmauumn, oTcyTcTBuMe M (MNK) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBaMCb MpW MNepBOHaYa/ibHOM OTKase B MpuemMe [OKYMEHTOB, HeobXoAuMMbIX Afis
NpefoCcTaBneHNs MyHUUMNANbHOW Yycnyru, nnéo B NpPeaocTaB/ieHUM MyHUUUNAbHON
YCNyrn, 3a WUCK/IKYEHWEM Cny4yaeB, MPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7
®epepanbHOro 3akoHa Ne 210-d3.
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5.2. )Kanob6a Ha peweHns n aeinctena (6e3nencTeme) opraHa, npenocTaB/soLLIEro
MYHUUMNABHYIO  YCAyry,  OO/DKHOCTHOrO  fiMua  opraHa,  MpefocTaB/AloLLEero
MYHUUMNATBHYIO  YCAYTY, MYHULMNANbHOTO  CNyXKallero, PyKOBOAWTENs  OpraHa,
NpeLoCTaBNAOWEr0 MYHULMNANBbHYKO YCyry, nofjaeTca B MNWCbMEHHOW ¢opme Ha
OYyMaXKHOM HOCUTeNle UN B 3NeKTPOHHOW (opMe.

>Kanoba MoxeT ObITb HanpasjeHa Mo nouyte, yepe3 MO®L, ¢ mcnonb3oBaHWEM
NH(OPMaLMOHHO-TENEKOMMYHUKALUWMOHHOW  ceTU  "HTepHeT", ojuumnanbHOro camta
NeHvHoropckor MyHuumnansHoro paitoHa (http://leninogorsk.tatarstan.ru), EpauHoro
noprtana roOCYyAapCTBeHHbIX W MyHMUMNaNbHbIX ycnyr Pecny6nvkm — TaTapcTaH
(http://uslugi.tatar.ru/), EanHOro noptana rocyAapCTBEHHbIX WM MyHUUMNAbHbLIX YCAyr
(cbyHKuMiA)  (http://www.gosuslugi.ru/), a TaKke MOXeT OblTb MPUHATA MPU JIMYHOM
npueme 3aaBUTENS.

5.3. )Kanoba, noctynusLias B opraH, NpefocTaBAAOWMin MyHULUNANbHYIO YCIyTY,
NNBO BbILECTOAWMIA opraH (MpyY ero Haanmuuun), NOLNEXUT PACCMOTPEHUIO B TeyeHue
NATHaALATX paboumx [Hel CO OHA ee peructpauuu, a B cnyyae 00XanoBaHWs OTKasa
opraHa, npefoCTaBNAIOLWEro MyHUUUNAIbHYHO YCiyry, B TMpUEME [OKYMEHTOB Y
3afBuTeNns NGO B UCNpaBfieHWWM [ONYLEHHbIX OMeyaTok M OownboK Wan B Ciydvae
06>XKan0BaHNA HapyLUIeHWS YCTaHOB/IEHHOMO CPOKa TaKMX WUCNPaB/IEHUI - B TeYeHWe MATU
paboynx Hei co AHA ee perucTpauum.

5.4. XKanoba fomxHa cofepxkarb Cleayowyo nHpopmaunio:

1) HaumeHOBaHVWe oOpraHa, MPeAOCTaBAAOLWEro YCayry, [AO/MKHOCTHOrO unua
opraHa, nNpefoCTaBNAKOLWEro YCayry, WM MYyHULUMNaNbHOTO CNyXXallero, peLleHus wu
fencTema (6e3nericTBME) KOTOPbIX 06XKaNyrTCS;

2) (haMunIMo, UMSA, OTYecTBO (rocfnefHee - MPU Ha/IMyuKM), CBefEHWUA O MecTe
XWUTeNbCTBa 3aaBUTeNs - (u3nMyeckoro nvua nnMbo HaMMEHOBAHWE, CBEfEHWA O MecTe
HaxoXXAeHNs 3aABUTENSA - HOPUANYECKOro Mua, a Takke Homep (HoMepa) KOHTAKTHOro
TenethoHa, agpec (agpeca) 3MEKTPOHHOW MNOYTbl (NPYU HaMyMK) 1 NOYTOBBLIN agpec, Mo
KOTOPbIM LO/IKEH 6bITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefleHUs 06 obXanyemblxX peweHUsax U fencTBusax (6e3hencTeun) opraHa,
NPeAoCTaBNAOWEro  MYyHUUMNANbHY  YCAyry,  OO/DKHOCTHOrO  /iMua  oprada,
NPeAoCTaBNAOLWEro MyHUUUNANBHYIO YCAYTY, WU MYHULMNANBHOTO CYyXaLlero;

4) [oBOAblI, Ha OCHOBAHMM KOTOPbLIX 3adaBUTE/lb He COrfaceH C peLleHnem u
feiictBnem (6e34elCTBMEM) OpraHa, NpPefOCTaBNAOLWErO YCAyry, LO/HKHOCTHOrO nuua
opraHa, NpefoCTaBAOLWEro YCiyry, UiM MyHULMNaNbHOIO CyXallero.

5.5. K anobe MOryTt ObiTb MPUIOXKEHbl KOMUW [OKYMEHTOB, MOATBEPXKAALLNX
N3M10XEHHbIE B Xanobe 06CcToATeIbCTBa. B TakoM cnyyae B Xanobe NpuBOLMTCA NepeyeHb
npunaraeMbiX K Hei JOKYMEHTOB.


http://leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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5.6. o pe3ynbtataM pacCMOTPEHUA Xanobbl MPUHUMAETCA OHO U3 CNefyHLUNX
peLLeHNI:

1) >kxanoba yL0BNETBOPAETCA, B TOM 4ucCie B JOpMe OTMEHbI MPUHATOrO pPeLleHwus,
NCMpaB/ieHUs JONYLEeHHbIX OrneyaTok W OoWwnboK B BblJaHHbIX B pe3y/bTaTe
NpefocTaBeHNs rocyAapCTBEHHON YCNyru AOKYMeEHTaX, BO3BpaTa 3asBUTENIO AEHEXHbIX
CPeAcTB, B3MMaHWe KOTOPbIX He MNpeaycCMOTPEHO HOPMATMBHLIMW TMPaBOBbIMU aKTamu
Poccuiickon ®Pepepauun, HOpMaTUBHLIMK NPaBOBbIMU akTaMu Pecny6aunku TartapcTaH,
MYHULMNANbHBbIMWU NPaBOBbIMY aKTamu;

2) B Y[I0BNIeTBOPEHMM >Kan0bbl 0TKa3bIBaeTCH.

He nosgHee pfHA, creaytowlero 3a AHEM MPUHATUAA pPeLleHns, YKa3aHHOro B
HaCTOALLEM MNYHKTe, 3asBUTENO B MUCbMEHHOW (OpMe U MO XXenaHuK 3asBUTENst B
3NEKTPOHHOW  (hopMe  HanpaBnseTcsd  MOTMBMPOBAHHLIA  OTBET O  pe3yfbTarax
PacCMOTPeHUS Xanoobsl.

5.7. B cnyyae npu3HaHWA >anobbl, noasexallein yAaoBMeTBOPEHUIO, B OTBeTe
3adBUTENIO JaeTca MHDopMauus 0 AeNCTBMSAX, OCYLLECTBNSAEMbIX CNOMKOMOM, B LeNAx
He3aMe4/IMTeNIbHOr0  YCTPaHeHUsi  BbISIB/IEHHbIX ~ HapyLeHWn  npu  OKasaHuu
MYHULUMNANBHON YCNyrn, a TakkKe NPUHOCATCA U3BMHEHWA 3a JOCTaB/ieHHble Heya06CcTBa
M YKasblBaeTCHd WHQOpMauMsa 0 [asbHeWWnX [encTBusX, KoTopble Heob6Xo4MMO
COBEPLUNTb 3aABUTE/IO B LENSAX NOMYUYEHUS MYHULUNANbHOW YCNYTI.

5.8. B cnyyae npusHaHuA Xanobbl, He Moanexallein yaoBNeTBOPEHMIO, B OTBETE
3a9BUTENIO, JAKOTCA apryMEeHTMPOBaHHbIE Pa3bACHEHUA O NPUYMHAX MPUHATONO PeLleHus,
a TaKke MHpopmauma o nopsaake 06>kanoBaHUA NMPUHATONO PeLLeHUs.

5.9. B cnyyae ycTaHOB/IEHWA B XOf4e WU MO pesynbTaTaM pacCMOTPEHUs XXanoobbl
MPU3HaKOB CcOCTaBa aAMUHUCTPATMBHOIO  MNpPaBOHAPYLUEHUA  WAW  MPECTYMIeHNUs
LOO/MKHOCTHOE NNL0, paboTHUK, HaAeNleHHble MOSIHOMOYMAMWN MO PACcCCMOTPEHMUIO XKasoo,
He3ame/IMTe/IbHO HanNpaBASOT UMEOLLMECH MaTepuasbl B OpraHbl MPOKypaTypbl.
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6. OCO6EHHOCTM BbIMOIHEHUSI aMUHUCTPATUBHbIX Npoueayp (aelicTenii) B
MHOT0(hYHKLMOHA/IbHbIX LeHTpax NpeaocTaBfeHNs rocyAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT

6.1. OnucaHne nocnefoBaTeNlbHOCTM  AENCTBUIA  NpU  NpefoCTaBNeHUM
MYHULUMNAIbHOW YCYrv BKOYAET B Cebs cnefytoLme npouesypbi:

1) nHhopMmMpoBaHue 3asBUTeNs 0 nopsake npesocTaBNeHNS
MYHMULMNANbHON yCnyru;

2) MPUHATNE N PErNCTPaunda 3adaB/ieHNa N JOKYMEHTOB, HE‘O6XO,EI,I/IMbIX and
npepocTaBneHNA MyHI/ILI,I/II'IafIbHOI7I YCNyru;

3) (lpOpMVIpOBaHI/Ie n HarpaBneHNe MeEXXBEAOMCTBEHHbLIX 3arpoCoB B OpraHbl,
ydacTByrouine B MNPeNOCTaBIEHNN MyHI/ILI,I/II'IafIbHOIZ ycnyrn, B TOM 4KUCnie no
KOMMJIEKCHOMY MEXBEAOMCTBEHHOMY 3arpocy,

4) npoBepKa AeNCTBMTENIbLHOCTW YCUNEHHOW KBaNM(PUKALMOHHON LndpoBOii
3N1EKTPOHHON MOANUCK 3asBUTENs, WCMONb30BaHHOM NpU Mnofadye 3asBNEHUS O
NPeAoCTaBNEHUM MYHULMNANBHOR YCNyruA;

5) HanpaB/eHue 3asBNeHNs C JOKyMeHTaMi B VICNONKOM;

6) Bblgaya 3asBUTENHO pe3y/ibTaTa MyHMLMNANbHOW YCnyrn.

6.2. HthopmmpoBaHue 3aABUTENA 0 nopsagke npegocTaB/ieHUs
MYHULMNaNbHOW YCNyTn

3asBuTenb Bnpase o6patutbcd B M®PL, nnyHo, no TeneoHy u (M)
3/IEKTPOHHON noyTe AN19 MOMlyYeHUs KOHCYyNbTauuii 0 nopsigke MosiyyeHus
MYHULUNANLHOW YCNyTn.

Cneynanuct MOL, nHpopmupyeT 3aasButensd, B TOM 4YuUCAe NO COCTaBy,
(hopme npefcTaBNsiemMoOr AOKYMeHTauMnM W Apyrum BoMnpocam Af1d NonyyeHus
MYHUUMNANbHOW  yCiyrm W npy Heob6XO4MMOCTM  OKa3blBaeT MOMOWb B
3anofiHeHun 6naHKa 3asaB/eHuNS.
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3anaBUTENb MOXET MOMAY4YUTb WHMOPMaLMI0 O MOpsAAKe MNpefoCcTaB/eHUA
MyHALUMMOANbHOW  ycnyrm nytem cBobogHOro pgoctyna ¢ caWta MoL,
http://mfc 16.tatarstan.ru/

I'Ipou,ep,ypbl, yCTaHaB/IMBa€EMblE HaCTOAWMM NMYHKTOM, OCYLIECTB/IAKOTCA B
JEHb 06paIJ.I,eHI/IFI 3adBUTENA.

Pe3ynbTaT npoueayp: MHAopMauus Mo cocTaBy, (hopMe NpeacTaB/isieMoi
AOKYMEHTAL MW WU APYrM BOMPOCaM MOYyYeHUs MyHULMNANbHOI YCnyru.

6.3. [NpuHATME N perncTpauma 3aaBneHns

6.3.1. 3asABUTEeNlb NNYHO, Yepe3 [OBEPEHHOE NULO WU B 3NEKTPOHHOW
(hopMe NoAaeT MUCbMEHHOE 3asiBieHWe O MpeAoCTaBNeHUM  MyHUUMNAbHON
yCnyrun n npegcraBnseT JOKYMeHTbl B COOTBETCTBUM C MYHKTOM 2.5 HaCTOALLENO
PernameHta B M®Ll, yaaneHHoe paboyvee mecto ML,

3asBNneHMe O NpefoCTaBAEHUN MYHULMNANbHOW YCNyrM B 3MEKTPOHHOM
(hopme HanpaBnseTcs yepe3 MopTan rocyAapCTBEHHbIX U MYHULMNANbHbBIX YCIyT
Pecny6nunkn TatapcTaH. Permctpauus 3asiBneHnsl, NOCTYMMWBLLETO B 3/1EKTPOHHON
(hopme, OCyLLEeCTBNSETCS B YCTAaHOBNEHHOM MOPSIAKE.

6.3.2. Cneynanmct M®L, Begywmii npuem 3asBeHWA, OCYLLECTBNSET
npoueaypbl, NPefyCMOTPEHHbIE perfiaMeHTomM paboTel MOLL.

lMpouenypsbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTB/IAKTCA B
CPOKW, YCTaHOB/IEHHbIE PernameHTom pabotbl M®LI.

Pe3ynbTaT Npoueayp: NPUHATOE U 3aperucTpupoBaHHOe 3asiB/EHNE.

6.4. PopmuMpoBaHMe NakeTa LOKYMEHTOB
6.4.1. Cneynanmuct M®LL B COOTBETCTBMM C pernameHTom pabotsl MPL:

NpoBepsieT AelCTBUTENbHOCTb YCUEHHON KBanMMUKALMOHHOW LM(POBOI
3NEKTPOHHOI MnoAnNucK 3asBUTENs, WCMOMb30BaHHOM NpU Mnofaye 3asBMEHMS O
NPeAoCTaBNEHNN MYHULMMNANLHOR YCNyTu;


http://mfc
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CbOpMI/IpyeT N Hanpas/ideT MeEXBEAOMCTBEHHbIE 3alpoCbl B OpraHbl,
yvyacTByrowie B TMpeaocTaBieHUNn MyHI/ILI,I/II'Ia]'IbH0|7| ycnyrun, B TOM 4uKcCie Mo
KOMMNJIEKCHOMY MeXXBEAOMCTBEHHOMY 3allpocy.

MMpouenypsbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBAAKOTCA B
CPOKW, YCTaHOB/IEHHbIE pernameHTom pabotbl M®LI.

Pe3ynbTaT NpoLeayp: Hanpas/ieHHble 3arnpochl.

6.4.2. Cneuynanuct MOPLL nocne nonyyeHMsa OTBETOB Ha 3anpochl
(hopMmnpyeT NakeT [AOKYMEHTOB W HanpaefseT ero B Vcnoskom B nopsjke,
YCTaHOB/IEHHOM pernaMmeHToM paboTel ML,

[Mpouenypsbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBNAKTCA B
CPOKW, YCTaHOB/IEHHbIE pernameHTom paboTbl MOLL.

Pe3ynbTaT NpoLeayp: HanpasneHHble B ICMONKOM [JOKYMEHTHI.

4
6.5. Bblgaya pe3ynbrarta MyHULMNaAbHON yCnyriu

6.5.1. Cneunanuct M®LL npn noctynneHnn pesynbTata MyHULUNAIbHOM
ycnyru s VicnonkomMa perucTpupyeTt ero B yCTaHOB/IEHHOM MOpAAKe, M3BellaeT
3afBuTeNs (ero nNpeacTaBuTens) C UCNONb30BaHMEM Crocoba CBA3W, YKa3aHHOro B
3a9BNeHNN, 0 pesynbTaTte npefocTaBNeHns MyHULMNANIbHOR YCnyrn,

I'Ipou,ep,ypbl, yCTaHaB/MBaEMbIE€ HAaCTOALLMM MOANMYHKTOM, OCYLLECTBNAKOTCA
B AE€Hb MOCTYMNJIEHNA OKYMEHTOB U3 cnonkoma.

Pe3ynbTaT npoLeayp: W3BelleHne 3asBuTens (ero npeactaBuTens) o
pe3ynibTaTe NPefoCTaBEHUS MyHULMNANBLHOI YCyTW.

6.5.2. Cneunanuct M®L, BblgaeT 3asBUTENO pe3y/bTaT MyHULMNANbHOM
ycnyru

[Mpoueaypbl, yCTaHaBIMBaEMble HaCTOAWMM MYHKTOM, OCYLLECTB/AIOTCS B
nopsiagke 04YepefHOCTU, B [eHb NPUOLITUSA 3asaBUTENS B CPOKW, YCTaHOB/IEHHbIE
pernameHTomM pa6otbl M®L].

Pe3ynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULUMANLHOR ycnyru.
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[MpunoxkeHne Nel

PyKoBoauTenio
AICNoNHUTENLHOIO KOMUTETA

MYHULMNaIbHOrO paioHa
Pecny6nvnku TatapcTaH
OrT:

3asBsieHue
06 ncnpaBneHNN TEXHNYECKOWN OLLINOKN

Coobwato 06 owmnbKe, JONYLLEHHON NpY OKasaHUWM MYHULMNANbHOR YCyru

(HaMMeHoBaHue ycnyru)
3anuncaHo:

[MpaBubHbIE
CBeAeHus:

Mpowy wCNpaBuUTb [OOMYLEHHYH TEXHUYECKYt OWnbKy © BHeCTU
COOTBETCTBYHOLIME  W3MEHEHUSS B  AOKYMEHT, SBASKOWMIACA  pe3ynbTaToM
MYHULMMNANLHOW YCNyru.

Mpunarato cnegyowine JOKYMeHTbI:

1

2.

3.

B cnyyae npuHATUA pelleHUss 06 OTK/IOHEHUW 3adBNeHUss 06 Mcnpas/ieHnm
TEXHUYECKON OLUMOKM NpoLly HanpaBUTb Takoe peLleHne:

NMocpeacTBOM  OTMpPaB/EHUA 3/EKTPOHHOIO [OKyMeHTa Ha agpec E-
mail: X

B BWAE 3aBEpPeHHOM KonMuM Ha OyMaXKHOM HOCWUTeNe  MOYTOBbIM
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OTNpaB/eHNEM Mo aapecy:

MoaTBepXK4ald CBOE cor/nacue, a TakXke coriacue MpeactaB/geMoro MHOK
nnua Ha 06paboTKy MepcoHabHbIX AaHHbLIX (CO0p, CUCTemaTu3aumio, HakonseHwue,
XpaHeHue, yTouHeHe (0GHOB/EHME, U3MEHEHNE), WUCMO/b30BaHMe, pacnpocTpaHeHue
(8 TOM umcne nepefadvy), 06e3nMuMBaHVEe, O/IOKMPOBaHME,  YHUUYTOXEHME
MEPCOHa/IbHbIX AaHHbIX, @ TakXe WHbIX AEACTBMIA, HEOBXOAMMbIX ANA 06paboTKM
NePCOHasbHbIX AaHHbIX B pamKax MpeaocTaBneHUs MyHUUMMNA/ILHOW YCyru), B TOM
yucne B aBTOMaTU3MPOBAHHOM PeXMMe, BK/OUas MPUHATUE PeLLeHWA Ha X OCHOBe
OpraHoM npeAoCTaBNAOWMM MYHALMNANBbHYIO YCYry, B Lensx npeaocTasBieHns
MYHULMNANbLHOIA YCNyTu.

HactoAawmm  noATBepXdar:  CBeAEHMSs,  BK/KOYEHHble B  3asB/IEHMe,
OTHOCALLUMECS K MOEI IMYHOCTU W NPeACTaBNSEMOMY MHOHKO /ALY, a TaKXKe BHECEHHbIE
MHOIO HWXe, A0CTOBepHbl. JlOKYMeHTbl (KONWW [OKYMEHTOB), MPWIOXEHHble K
3a9B/IEHNIO, COOTBETCTBYIOT TpebOBaHMSAM, YCTAHOB/IEHHbIM 3aKOHOAATe/lbCTBOM
Poccuiickoin ®epfepaumn, Ha MOMEHT MpPeACTaBNEeHMsI 3asB/EHUS 3TU [OKYMEHTbI
AECTBUTENbHbI U COEPXKAT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacMe Ha ydvacTue B OMpoce MO OLEHKe KaygCTBa
npeaocTaB/IeHHOM MHe MYHULMNaNbHOW ycnyru rno TeneoHy:

(pata) (nognuce) (P.1N.0)
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[MpunoxeHwve
(cnpaBoyHOE)

PeKBU3UTbI AO/IKHOCTHbIX /UL, OTBETCTBEHHbIX 33 MPEAOCTaB/EHME
MYHULMNANbHOK YCNYr 1 0CYLLECTBNSOLINX KOHTPO/b € UCMOSTHEHNS,

cnonkom 3eM1eHOPOLLMHCKONO CeNIbCKOro MocesieHust

[OMKHOCTb TeneoH ANeKTPOHHbIN agpec
PyKoBoauTeNb NCMOIKOMA 9-73-22 ZELr.Len@tatar.ru
CekpeTapb 9-73-21 ZELr.Len@tatar.ru

PeKBM3NTbI JO/HKHOCTHbIX NINL, KOHTPONMPYOLNX NpefocTaB/IeHme
MYHULUMNANbHONR yCnyru

LOoMKHOCTb TeneoH ANeKTPOHHbIN agpec

["naBa noceneHus ZELr.Len@tatar.ru


mailto:ZELr.Len@tatar.ru
mailto:ZELr.Len@tatar.ru
mailto:ZELr.Len@tatar.ru
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MpunoxeHwne 2

K MOCTaHOBNEHUIO
McnonHnTeNnbHOro KomuTeTa
MYHULMUNaNbHOro o6pasoBaHuns
«3eM1eHOPOLLMHCKOE CenbCKoe
nocesneHve»

OT «29» oKTA6pa 2019r. Ne 11

AAMUHUCTPATUBHbIN pernameHT
npefocTaBNeHNs MYHULMNANbHOW YCNyr No COBEPLUEHNIO HOTapUasbHbIX
[JEeNCTBUN: y[0CTOBEPEHUE JOBEPEHHOCTU

1. O6Lme NoNoXKEHNS.

V. 1.1. HactoAwmin agMUHUCTPATUBHbLIA  pernameHT  MnpeaocTaBNeHUs
MYHUUMUNANLHON ycnyrn (ganee —PernameHT) ycTaHaBnvMBaeT CTaHZapT W MOPSAAOK
NnpeLocTaBNeHUss MYHUUMUMNaNbHOW YCAYr N0 COBEPLUEHMIO HOTapuasibHbIX AelCTBUIA:
Y[OCTOBEpPEHME  3aBellaHWsa WM YOOCTOBEpPEHMEe  [OBepeHHOCTW  (fJanee -
MyHULMNasbHasa ycnyra).

1.2. Monyyatenn MyHULUNATLHON yCnyru: usnyeckume nuua (ganee -
3ad9BUTENb).

1.3. MyHuumnanbHaa ycnyra npefocTaBnfeTca WMCNONHUTENbHLIM KOMUTETOM
3e1eHOPOLLMHCKOr0 CefibCKOro noceneHns JIeHMHOropcKoro MyHUUMNaabHOro parioHa
(panee - Vicnosnkom).

1.3.1. MecTo HaxoxaeHue Vicnonkoma: c.3eneHasa Polla, yn. CtpoutensHas, a.1.

["patK paboThbi:

noHefenbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE [HMW.

Bpems nepepbiBa AN OTAbIXa M NUTaHUA  yCTaHaB/MBAEeTCA npasBunaMu
BHYTPEHHEr0 TPYA0BOro pacrnopsjka.

CnpaBoyHblIi TenetoH 8 (85595) 9-73-21.

[Mpoxof No AOKYMEHTaM yL0CTOBEPAOLWMM IUYHOCTb.

1.3.2. Agpec opuumansHOro canta MyHULMNAaIbHOro paioHa B MH(opMaLMoHHO-
TeNIeKOMMYHUKaUMOHHOW ceTn «VHTepHeT» (panee - ceTb «VHTepHeT»): (http://
leninogorsk.tatarstan.ru).

1.3.3. Hhopmaums 0 MyHULMNaNbHOW ycnyre, a TakKe 0 MeCcTe HaxoXXaeHus u
rpagike paboTbl Vicrnonkoma MOXeT ObITb NoOJyYeHa:
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1) NOCpeCTBOM  MHMOPMAUNOHHBLIX CTEHAOB, COAEPXalUMX BU3YaIbHYHO U
TEKCTOBYIO MH(OPMaLMI0O 0 MyHULMNaNbHOW YCyre, pacrnoioXXeHHbIX B NOMELLEHNAX
Ncnonkoma, ans paboThbl € 3a9BUTENAMN.

WH(opmMaums Ha rocyfapCTBEHHbIX f3blkax Pecrny6/ivMkn TaTapcTaH BK/IOYaeT
CBefleHNs 0 MyHUUMNaNbHOW Yycnyre, cogepxawjmeca B nyHKTax (nognyHkrax) 1.1,
1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacToALLero PernameHTa,

2) NocpeAcTBOM CeTU «VIHTepHET» Ha ofumumanbHOM calTe MyHULMMaIbHOro
parioHa (http://leninogorsk.tatarstan. ru.);

3) Ha TlopTane rocyAapCTBEHHbLIX W  MYHUUMNANbHLIX ycnyr Pecny6/imku
TatapctaH (http://uslugi. tatar.ru/):

4) Ha EgmMHOM nopTane rocyfapCTBeHHbIX Y MyHULMNANbHBIX YCAYr ((DYHKUWIA)
(http:// www.gosuslugi.ru/);

5) B Vicnonkome:

Mpu YCTHOM 06paLLeHUN - TMYHO WUAN MO TeNe(hoHY;

MNpy NUCbMEeHHOM (B TOM 4mc/ie B (DOPMe 3/1EKTPOHHOIO AOKYMEHTA) 0bpaLleHnn
—Ha 6yMaXHOM HOcUTeNe No NnoYTe, B 3NIEKTPOHHOM (hOpME MO 3N1eKTPOHHOI nouTe.

1.3.4. H(hopmaLms no Bonpocam npefocTaBieHns MyHULUNAIbHOW YCyTu
pasmelLaeTcs crneynanmctom Vcnoskoma Ha ohmumasbHOM cainTe MyHULMNAbHOIO
paiioHa N Ha MH(OPMaLMOHHBIX CTEHAAX B NOMeLLeHUAX Vicnonkoma gns paboTsl ©
3a9BUTENAMMN.

1.4. MpepocTasnieHe MyHULUNANbHOW YCNYTN OCYLLLECTBNSETCA B COOTBETCTBUM

MpaxgaHckuM Kogekcom Poccuiickoin depepauun (4actb nepsas) ot 30.11.1994
No51-d3 (ganee - NpK P®) (CobpaHue 3akoHopatenbctBa P®, 05.12.1994, Neo32,
cT.3301);

HanoroBbiM KogekcoM Poccuiickoii depepaumn (Yactb BTOpas) ot 05.08.2000
Noel1l7-®3 (ganee - HK P®) (CobpaHue 3akoHogatenbctBa P®, 07.08.2000, No32,
cT.3340);

OcHoBaMMn 3aKOHOfaTenbCTBa Poccuiickoin defepauMm 0 HoTapuare OT
11.02.1993 Ne 4462-1 (pganee - OcHosbl) (Begomoctn CHA 1 BC P®, 11.03.1993 NelO,
cT.357);

degepanbHbiM  3aKOHOM 0T 06.10.2003 Nel131-®3 «O6 06wmx npuHUMNax
opraHu3aumMmM MeCTHOro camoynpaBsneHusi B Poccuidickoin depepauun» (ganee -
denepanbHbli 3aKoH Nel31-®3) (CobpaHue 3akoHodaTenbcTBa PP, 06.10.2003, Ne40,
CT.3822);


http://leninogorsk.tatarstan._ru
http://uslugi
http://www.gosuslugi.ru/
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defepasribHbIM - 3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHusauuu
NpefoCTaB/eHNA TOCYAapCTBEHHbIX U MyHUUMNaNbHBLIX yCnyr» (fanee - defepasibHbli
3aKOH Ne210-d3) (CobpaHue 3akoHogaTenbcTBa PP, 02.08.2010, Ne31, c1.4179);

npukasom MwuHocTa Poccun  oT  29.06.2015 Nel55 «O6 yTBepXaeHuUn
TpeboBaHMIn K (HOpMaTty W3roTOB/IEHHOINO HOTapUyCOM 3/IEKTPOHHOIO AOKYMeHTa»
(panee - npukas -Nel55) (OgmumanbHbIA UHTEPHET-NOPTa NPaBOBON MH(OpMaLmm
http://www.pravo.gov.ru, 30.06.2015);

npukasom MuHocTa Poccun ot 27.12.2016 Ne313 «O6 yTtBepxaeHun Popm
PEecTpoB perucTpayum HoTapuanbHbIX AeACTBUIA, HOTapuaibHbIX CBUAETENbCTB U
YAOCTOBEPUTENbHLIX HAAMWUCEN Ha CAeNKax W CBUAETENIbCTBYEMbIX [AOKYMEHTax W
nopsagka ux oopmneHus» (ganee - npukas Ne313) (OduumanbHbI NHTEPHET-NOPTaN
npaBoBoOi MHMopmauuu http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccun  oT  06.06.2017 Ne97 «O6  yTBEpXAEHUU
NHCTPYKLUUN O MOpsALKe COBEPLUEHWUS HOTapuasibHbIX [AEWCTBUIA rNnaBamm MECTHbIX
afMUHUCTpaUnUA NOCENeHNn W cneumanbHO  YMONHOMOYEHHBIMU  JO/MKHOCTHBIMM
NMLaMM MeCTHOTO CaMOYrpaB/ieHUs MOCeNeHW, rnaBaMu MeCTHbIX afMUHUCTpaLui
MYHULMNaNbHBIX PalOHOB 1 CneumnanbHO YMNOSHOMOYEHHbIMU LOIXHOCTHBIMW MLamu
MECTHOr0 CaMOYMpaB/ieHUs MYHULUNaNbHBIX PanioHOB» (fanee - mnpukas Ne97)
(Poccuinckas raseta, Nel133, 21.06.2017);

npukasom defepanbHOro KasHavenctea oT 12.05.2017 NellH «O6 yTBEPXAEHUU
nopsaKa BefjeHWs rocyLapCTBeHHON MH(OPMALMOHHOW CUCTEMbI O FOCYAapCTBEHHBIX U
MYHUUMMNaNbHBLIX MnaTexxax (ganee - npukas 11H) (OduumanbHbIi UHTEPHET-MopTa
npaBoBoW MHopmaLmm http://www.pravo.gov.ru, 25.07.2017);

3akoHOM Pecny6nunku TatapctaH oT 28.07.2004 Ne45-3PT «O MeCcTHOM
camoynpasneHun B Pecny6nuke TaTapctaH» (Pecnybnuka TatapctaH, Nel55-156,
03.08.2004);

YCTaBOM  MyHMUMMNaNbLHOrO  06pas3oBaHMa  «3e/leHOPOLLMHCKOE  CeflbCKoe
noceneHve» JIEHWHOrPCKOro MyHMUMMNaNbHOrO paioHa Pecnybnvku TartapcTaH,
npuHatoro  PeweHnem  CoBeTa  3e/IeHOPOLLMHCKOINO  Ce/IbCKOro  MoceneHus
JIeHMHOropcKoro MyHuMUMNanbHOro paroHa ot 09.12.2016r. 42 (ganee - YcraB);

MMonoxkeHnem 06 WCMONHUTE/IbHOM KOMUTETE MYHULMMNaIbHOro 06pa3oBaHUA
«3eMeHOPOLLNHCKOe — CebCKOe  rocefieHne»  JIEBHMHOTOPCKOro  MyHUUMNaIbHOro
paiioHa, ot 17.11.2016r. Ne38, yTBepXeHHbIM PelleHnem CoBeTa 3e1eHOPOLLMHCKOro
CeNbCKOro  noceneHnss  JIEHMHOTOPCKOro  MyHUUMNanbHOro  paiioHa (panee -
[MonoxeHwe 06 N K);


http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru
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[NpaBnnaMmn BHYTPEHHEro TPYZLOBOro pacrnopsaaka Vicnonkoma, yTBepXXaeHHbIMU
[MocTaHoBNeHMeM pykosoauTensa Wcnonkoma ot 10.08.2012r. Nel7/1 (panee -

Mpasuna).

14. B HacToAwem PernameHte UCNOMb3YKOTCA Cnedylolune TepMUHbl
onpeAeneHns:

3aBelllaHne -  COCTaB/IEHHOE B COOTBETCTBMM  C  [AelCTBYHOLLUM

3aKOHOLAaTe/lbCTBOM M MO OMNpeAeNieHHon  (opme, HOTapuasbHO  3aBepeHHOe
MUCbMEHHOE pacnops>XeHue BajenbLa UMYLLECTBa, LLEHHOCTEN, AeHEXHbIX BK1af0B O
TOM, B Ube BfliafleHne A0/XKHa ObITb nepegaHa ero CO6CTBEHHOCTL MOC/e CMepTy;

[OBEPEHHOCTbLIO MPU3HAeTCA MUCbMEHHOe YMOSIHOMOYME, BblaBaemMOe OLHUM
NNLOM ApYromy nuuy Ans NpeficTaBUTeNbCTBa Mepes TPeTbuMn vuamun. NucbMeHHoe
YNO/SIHOMOYME Ha COBEpLUEHWEe CLEeNKU MpeAcTaBUTeIeM MOXET OblTb MpeAcTaB/ieHo
npeacTaBifgeMbIM HENOCPEACTBEHHO COOTBETCTBYIOLLEMY TPETbEMY fiMLLY.

yhaneHHoe paboyee MeCTO MHOFOMYHKUMOHANLHOTO LieHTpa npeaocTaB/ieHus
rOCyAapCTBEHHbIX W MYHUUWUMNANbHBLIX YCAYr - TeppuTopuanibHO 060C06/1eHHOe
CTPYKTYpHOE nogpasfeneHuve (ogpuc) MHOFO(YHKLUNOHANLHOIO LleHTpa
NpegocTaBieHNs rocyfapCTBEHHbIX U MYHULMNAIbHBIX YCYT, CO34aHHOE B FOPOACKOM
WK CeNIbCKOM MOCeNIEHUst MYHULMNAIbHOro paioHa (ropofCcKoro okpyra) Pecny6/mku
TatapcTaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusauuuv [LedTenibHOCTU
MHOTOYHKUNOHAIbHbIX LIEHTPOB NnpeaocTaBeHns rocyAapCTBeHHbIX "
MYHULMMNaNbHBLIX YCNYr, YTBEPXAEHHbIX NOCTaHOBMNeHeM [MpaBuTensCcTBa POCCUIACKON
degepaunn ot 22.12.2012 Nel376 «O6 yTBepxaeHun [paBun opraHvsauun
[EeATeNIbHOCTU MHOTO(YHKLUMOHAIbHBIX LIEHTPOB MPeAocTaB/ieHNs rocyfapCTBEHHbIX U
MYHULMNABbHBIX YCYr»;

TeXHUYeckas owunbka - owwmbka (OnNMcKa, oOneyaTka, rpammaruvyeckas wmun
apumeTmyeckas ownbka nMbo nopobHad owwnbka), AOMyLeHHasd OpraHoM,
NPeaoCTaBNAWUM  MYHULMNANBHYIO YCyry, W npuBeAwas K HeCOOTBETCTBUIO
CBefleHWIA, BHECEHHbIX B AOKYMEHT (pe3ynibTaT MyHUUUNanbHOW YCNyru), CBeAEeHUAM B
OOKYMEHTaX, Ha OCHOBaHUN KOTOPbIX BHOCUINCL CBEAEHWS.

B HacToswwem PernameHTe noj 3asBfieHNEM O MpefoCTaB/IEHUN MYHULUMAILHO
ycnyru (ganee - 3a9B/eHME) NOHNUMAETCA YCTHOe 0bpaLleHue.



33.

HanMeHoBaHMe TpeboBaHMsA
cTaHAapTa NpeAocTaBeHNS
MYHUUUNANbHOW YCNyru

2.1. HanmeHoBaHue
MYHULUNANLHOR yCAyru

2.2. HanmeHoBaHue
NCNONMHNTENBHO-
pacnopsaanTeNnbHOro opraHa
MECTHOIo caMoynpaB/ieHus,
HenocpeACcTBEHHO
npeaoCTaBNAOLLETNO
MYHUUMNANbHYIO YCNyry

2.3. OnuncaHue pesynbrata
npefocTaB/ieHns
MYHULUNANLHOR yCnyru

2.4. CpoK npepocTaB/ieHus
MYHULUNANbHON YCNYyrun, B TOM
yucrne ¢ y4eToM He06X0AMMOCTH
obpaleHna B opraHm3aumm,
yyacTByioLiMe B
npeaocTaBNeHNN
MYHULUNANLHOR YCNYrn, CPOK
NPUOCTaHOBNEHNS
npeaocTaBneHns
MYHULMUNANbHON yCNyrn B
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2. CTaHgapT NpeaocTaB/ieHMa MyHULUNANbHOR ycnyru
34.

CopepykaHue TpeboBaHUA cTaHaapTa

CoBepLueHune
[lOBEPEHHOCTU
crnonkom

HOTapUanbHbIX  [AeCTBUIAY10CTOBEPEHME

35. CoBeplueHMe HOoTapuasbHbIX AENCTBMIA YAOCTOBEPEHUE
[0BEPEHHOCTH.

36. OTKa3 B COBEPLUEHUMN HOTapuasibHbIX AeNCTBUIA

Y [pocToBepeHue Y[0CTOBepeHue [LOBEPEHHOCTH
OCYLLLECTB/SAETCA B TEYEHUN OQHOr0 paboyero AHA, C MOMeHTa
obpalLeHus.

B cnydyae npuHATUA pelleHns 06 0Tkase B NpefoCTaBNEHUN
ycnyru B TeYeHUM nATM  paboymx [HeW, C MOMeHTa
obpalLeHus.

B cnyyae npuHATMA peLleHns 06 OTNIOXEHUU COBEpPLLEHUSA
HOTapuanbHOro AeWCTBUS B TEYEHUM MATU paboumx [Hen, ¢
MOMeHTa 06paLleHuns.

MpnocTaHOBNEHWE CPOKa NPeLoCTaBNeHNA MyHULMUMaNbHOM

HopmaTuBHbIN akKT,
ycTaHaBNMBaloLW i
MYHULNNAIbHYIO YCAYTy Unu
TpeboBaHwMe

[pK P®;
npukas Ne97
[MonoxeHwe;
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cfy4yae, eCnn BO3MOXKHOCTb
NPUOCTaHOB/IEHNS
npegycmoTpeHa
3aKOHOAAaTeNbCTBOM PocCUIACKOMN
defepaunm, Cpok Bblgaun
(HanpaBneHns) 4OKYMEHTOB,
ABNIAOLLNXCA PE3yNbTAaTOM
npeaocTaBfieHns
MYHULUNANbHOW YCNyrn

2.5. NicyepnblBaloLwmnin nepeyeHs
[JOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUN C
3aKOHOLATENIbHLIMU UAN UHLIMW  [LOBEPEHHOCTMN.
HOpPMaTUBHbLIMW NPaBOBbIMY
aKTamu A5 npefocraBneHuns
MYHULMNANbHOW YCyru, a
TaKXe YC/yr, KOTopble ABAIOTCS
Heo6Xo4AMMbIMU U
06sa3aTe/ibHbIMW 4714
npefocTaB/ieHNs
MYHULMNAbHBIX YCNYT,
nognexawimx npeacraBeHnto
3anaBUTENIEM, CMOCOObI KX
MoNyYeHns 3a9BUTENIEM, B TOM
yncne B 3N1eKTPOHHOW hopme,
NOPSALOK UX NpeAcTaB/eHNA

YCNYT1 He NpeyCMOTPEHO

1 Macnopt wnu ppyrue
NIMYHOCTb 3aABUTENS.

2. YpoctoBepsemass [OBEPEHHOCTb,

NOKYMEHTbI, ypocToBepsowme Mpukas Ne97

Npn YA0CTOBEPEHUN

ﬂOKyMEHTbI npeacTaBnAOTCA NNYHO
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2.6. VicuepnblBaloLNin NepeyeHb 37. MNonyyaroTcA B pamMKax MeXXBeloMCTBEHHOro lMpukas 11H

AOKYMEHTOB, HEOOXOAMMbIX B B3aMMOAENCTBUS:
COOTBETCTBMMN C HOPMATUBHbIMY CBefieHNs 0 rocroLIHe.,
MPaBOBbIMW aKTamu Ans
npegocTaBneHns
MYHULMNANbHON yCayru,
KOTOpble HaXoAaTCA B
pacnopsHKeHMm
rocyaapCTBEHHbIX OpPraHoB,
OpraHoB MeCTHOro
camoynpaBeHns U UHbIX
OpraHu3aLuin n KoTopble
3a9BUTENb BNpaBe NpeacTaBuTh,
a TakXke Cnocobbl X NOMyYeHMS
3asBUTENSMU, B TOM YMC/E B
3NEeKTPOHHON (hopMe, NopAL0K
NX NPeACTaBNEHUS;
rocyaapCTBEHHbIN OpraH, opraH
MECTHOro CamoyMpaB/iEHUS 6O
opraHu3auus, B pacrnopskKeHunm
KOTOPbIX HAXOAATCS AaHHbIE
[0OKYMEHTbI
2.7. NicuepnbliBalownin nepevyeHs  OCHOBaHWA ANs OTKas3a B NPUEME AOKYMEHTOB:
OCHOBaHWIA AN 0TKasa B npmeme 1) Mopaya AOKYMEHTOB HeHa1eXallum N1LOM;
OOKYMEHTOB, HE0OX0AMMbIX AN 2) HecooTBeTCTBME NPEACTABNEHHbIX AOKYMEHTOB NepeyHto
npefocTaBieHUs NOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5  HaCTOsLLEro
MYHULMNANbHOW YCAyru PernameHTa;
3) B 3asBNeHMN U NpunaraeMbiX K 3asBNeHNI0 [JOKYMEHTax



2.8. VicuepnbiBalowmii nepeyeHb
OCHOBaHWn ans
NPUOCTaHOBNEHUA UK OTKa3a B
npefoCcTaBeHUM
MYHULMNANbHOW YCNyru
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NMerTCA HEOrOBOPEHHble  WCMPaB/IEHWA, CepbesHble
MOBPeXAeHNs, He NO3BONAIOLLINE O4HO3HAYHO MUCTOJIKOBATL NX
CofiepXKaHue;

4) MpefcTaBneHe LJOKYMEHTOB B HEHaA/1eXaluii opraH

OCHOBaHMA 4N NPUOCTAHOB/IEHNA NMPEeLOCTaBIeHNA YCyru
He NpesyCMOTPEHbI.

OcHoBaHMA AnA OTKasa:

1) CoBepLUeHVe TaKoro AeicTBUA NPOTUBOPEUNT 3aKOHY.

2) [elcTBME NOANEXUT COBEPLUEHNIO JO/MKHOCTHBIM JINLLOM
opraHa MecTHOro camoOymnpaB/fieHUs APYroro MocesnieHns uau
MYHMLMNANbHOIO painoHa

3) C npocbboil 0 COBEpLUEHUN HOTapuasibHOro [AenCTBUSA
obpatuncs rpaaaHvH, NpU3HaHHbIN Cya0M HeLeecnoCcobHbIM
WM OrpaHWYeHO [eecrnocobHbIM, NMO0 MpeacTaBUTeNlb, He
NMEOLLNIA HEOOXOANMBIX MONHOMOUNIA;

4) He noctynneHuwe  uHQopmauun 06  ynnarte
rocyfapCTBEHHON MOLUINHBI U HOTapMasbHOro Tapudga yepes
[OCyfapCTBEHHYIO  MHM(OPMALNOHHYO cuctemy 0
roCyAapCTBEHHbIX W MYHUUMNANbHbIX nNnatexax (ganee -
rMC rMny;

5) 3aaBuTENnemM npeacTaB/ieHbl AOKYMEHTbl He B MOJSIHOM
obbeme, MO0 B MNPeACTaBNEHHbIX 3adaBfieHAN un  (Umn)
[JOKYMeHTaxX COAepXUTCA HenosiHaa u (uim) HefoCTOBepHas
NH(opmMauus.



2.9. lopanok, pasmep v
OCHOBaHWS B3VMaHUS
rocyapCTBEHHOWN NOLWWAVHbI UK
WHOW NnaTthbl, B3MMAEMOW 3a
npeaocTaBneHme
MYHULUMNANbHOWM YCyru
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MyHUUMNanbHasa ycnyra 3a COBEpLUEHNe HOTapuasibHbIX
[EeNCTBNIA OKa3blBAETCSA Ha NiaTHOW (BO3Me3HOIN) OCHOBE.

["ocypapcTBeHHasa nowimHa

1) 3a y[OCTOBepeHMe [0BEPEHHOCTE Ha CoBepLUeHue
caenok (caenku), Tpebyrowmx (Tpebyrowein) HoTapuaibHOM
(hopMbl B COOTBETCTBUM C 3aKOHOAATeNIbCTBOM Poccuiickom
depepaymm, - 200 pybnei;

2) 33 Y[OCTOBEpPeHWe MpoYMX  [OBEPeHHOCTEW,
TpebyloLWmnx HoTapuasbHOM (OpMbl B  COOTBETCTBMM C
3aKoHopatenscTBOM Poccuitickonn Pegepauun, - 200 pybnei;

3) 3a yAOCTOBEpeHMe [10BEPEHHOCTEN, BblJaBaeMbIX B
nopsfKe nepefoBepus, B cyyasx, ec/in Takoe YA0CTOBEpPeHNe
06s3aTeNbHO B COOTBETCTBMM € 3aKOHOAATe/IbCTBOM
Poccuiickon depepaumu, - 200 pybnei;

4) 3a Yy[OCTOBEPeHWEe [JOBEpPEHHOCTEM Ha npaso
MoNb30BaHUA W (MAK)  PacrnopsHKEHUs  UMYLLECTBOM, 3a
UCK/TIOYEHNEM MMYLLECTBA, NPELYCMOTPEHHOI0 MOAMYHKTOM
6 HacToALWero NyHKTa

5)getaM, B TOM 4UWUCNe YCbIHOB/EHHbIM, CYMpyry,
poanTensm, NONHOPOAHbLIM GpaTbsiM K cecTpam - 100 py6neir;

Apyrum usunyecknum nuuam - 500 py6nei;

6) 3a YAOCTOBEpPEHMEe [OBEpPeHHOCTel Ha npaBo
MoMb30BaHUA W (UIM) PaCNOPSHKEHUSA aBTOTPAHCMOPTHbLIMU
cpeAcTBamu:

JeTAM, B TOM UWUCNe  YCbIHOB/IEHHBbIM, CYNpyry,
poanTensm, NONHOPOAHbLIM GpaTbsiM 1 cecTpam - 250 py6nei;

Apyrum usndeckum nuuam - 400 py6nei;

3a HOTapuasbHble  [eiCTBWSA,  COBepLUaeMble  BHe

nn.1n.l1 ¢1.333.24 HK P®
(vacTb BTOpas)

nN.6 4.1 cr.22.1 OcHOB

nn.3 n.1 ct. 333.24 HK P®
(vacTb BTOpas)

nn. 13 n.1 ct. 333.24 HK P®
(vacTb BTOpas)
nn. 15 n.1 ct. 333.24 HK P®
(vacTb BTOpas)

nn. 16 4. 1 ct. 333.24 HK P®
(vacTb BTOpas)

y.2 c1.22.1 OCHOB
N1 4.1c1.333.25 HK P®
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NOMeLLEeHNS NCNONHUTENIbHOI O KOMUTETa  CenbcKoro (4acTb BTOpas)

noceneHns, rocygapCcTBeHHas noLWIMHa YyniayMBaeTcs B

pasmepe, YBE/IMYEHHOM B NOTOPa pasa.
HoTapuanbHbii Tapud - 200 py6nei. Wueanmpam 1-2

rpynnbl 100 py6nei, nerota 50 %. CrtaTbs 8 defepa/ibHOro 3aKoHa
B cnyyae BHeCeHUSI W3MEHEHMIA B BblaHHbIA No Ne210-P3

pesynbTataM  MNPefoCcTaBfieHUs  MYHULMMANbHOW  YCAyru

OOKYMEHT,  HanpaB/ieHHbIX Ha  WCMpas/fieHWe  OLIMOOK,

LOMYLIEHHbIX MO BMHE opraHa u (Mim) LO/MKHOCTHOIO /inuga,

nnata c 3a9BUTENA HE B3UMAETCA

2.10. NepeyeHb ycnyr, KOTopble MpepocTaBneHne HeO06XOAMMbBIX N 0653aTeNlbHbIX YCAYT He
SABNAKOTCA HEOOXOANUMbBIMW 1 TpebyeTcs

o6a3aTeNlbHbIMU AN

NnpeAocTaBneHuns

MYHULMMNaNbHOW YCNyrun, B TOM
yncne CBEAEHUA O JOKYMEHTE
(LOKyMeHTax), BblaBaeMoM
(BblLaBaembIX) opraHu3auusamum,
y4yacTBYOLWNMN B
npeAoCcTaBneHUN
MYHULMUNANbHbIX yCayr

2.11. MNopsapokK, pasmep u MpesocTasneHe HEOOXOAUMBIX N 06A3aTENbHbIX YCYT He
OCHOBaHUsA B3MMaHWA nnatbl 38 TpebyeTtcA
npegocTaBfieHne YCayr, KOTopble

ABNAIOTCA HEOOXOANMBIMU U
06sa3aTeNbHbIMU ANS

npegocTasfieHns
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rocyfapCTBEHHON ycnyru,
BK/HOYasA MH(OpMaLMIO 0
MeTOAMKe pacyeTa pa3mepa
TaKoi nnarbl

2.12. MaKcumanbHbIA CPOK [Mogaya 3adBNeHNs Ha NONYYEHME MYHULMMNANbLHOR yCnyru
OXuJaHua B oyepeamn npum Npy HaMumMm o4vepean - He 6onee 15 MUHYT.

nofave 3anpoca o Mpwu NnonyyeHnm pe3ynbTarta npegocTaBneHNs
npeaocTaB/ieHUN MYHULUMMNAbHON YCNYyrn MakCMMasibHbliA CPOK OXMAAHUA B
MYHULMUNANbHOW YCNyru, oyepeam He [0/MKEH NpeBbiwaTh 15 MUHYT

yCnyru, npeLocTasnsemon

opraHu3auuen, y4yacTBytoLel B

npefocTaBneHnn

MYHULMNANbHOW YCYyTK, 1N Npw

NoNyyYeHUn pesynbTaTa

npefocTaBneHUsa Takux ycnyr

2.13. CpoK 1 nopsagok Peructpaums  ocyLlecTBniseTca rnocfe YCTaHOBNEHUA
perucTpaunm 3anpoca 3aaBuTeNns JNYHOCTU U NPOBEPKN JOKYMEHTOB
0 NpefocTaBneHnm

MYHULMNANLHOWN yCnyru v

ycnyru, npegocTas/iseMoi

opraHu3auneit, yyacTBytoLLel B

npeaocTasneHnn

MYHUWLMNANbHOW yCyru, B TOM

yncne B 3NIEKTPOHHONW popme

2.14. TpeboBaHUA K lMpepocTaBneHue MYHULMNANbHOM ycnyru
NMOMELLEHNAM, B KOTOPbIX OCyLLecTBNAeTCA B 34aHnAX 7 NMOMeLLIeHNSAX,
npefocTaBnseTcs 060py10BaHHbIX NPOTUBOMOXAPHON CUCTEMOW W CUCTEMO

MyHULMNANbHaa ycnyra, K 3a1y  NoXapoTyLleHWs,, HeoOXoANMOW Mebenbio Ans ohopMAEHNS



0OXuAaHus, MecTam ans
3arnoiHeHmMs 3anpocoBs 0
npeaocTaB/ieHnm
MYHULUMNABHOW YCNyTu,
NH(POPMaLMOHHbIM CTEHAAM C
obpasuyamu nx 3anosiHeHns u
nepeyHeMm [OKYMEHTOB,
HeobXoANMbIX AN
NpeaoCcTaBNeHUs KaXKaom
MYHUUMNAIbHOW YCNyTu,
pasmeLLeHn0 1 0(hOPMJIEHNUIO
BM3ya/ilbHOMW, TEKCTOBOW ”
MyNbTUMeLUAHON NH(opMaLmK
0 MopsaAKe npegocTaBfieHns
TaKoi ycnyru, B TOM Yucne K
06ecrneyeHnto JOCTYNHOCTU ANg
WHBA/INL0B YKa3aHHbIX 06bLEKTOB
B COOTBETCTBMM C (hefepasibHbIM
3aK0HOaTe/IbCTBOM W
3aKOHOaTeNbCTBOM

Pecny6nnkn TaTapcTaH 0
coumanbHON 3almTe NHBANNAOB
2.15. Noka3aTenn [OCTYMHOCTH
M KayecTBa MYHULMMaNLHOWA
ycnyru, B TOM yucne
KO/IN4eCcTBO B3aMMO/EeNCTBUN
3a9BUTENA  C  AO/HKHOCTHbIMU
nnuaMmuM  Npu  NpefocTaBieHnn
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NOKYMEHTOB, UH(hOPMAaLNOHHbIMW CTEHAAMM.
Ob6ecneunBaeTcst 6eCnpenaTCTBEHHbIA AOCTYN WHBA/IMAOB
K MecTy NpeaocTaBfeHUss MYHUUMNanbHON ycnyrn (YAo6HbIN
BXO/-BbIX0[ B MOMELLEHUSA N NepeMeLLeHne B UX Npeaenax).
BusyanbHas, TeKCTOBas 1 MynbTUMeAWiAHas MHDopMaUms o
nopsiake npeaocTaBneHns MYHULMNAaNbHOW yCnyru
pasmellaeTcss B YAOOHbIX ANA 3asBUTENE MecTax, B TOM
4yucne ¢ y4eTOM OrpaHMUeHHbIX BO3MOXKHOCTEN NMHBAMAOB

MokasaTensmu [OCTYMHOCTY NpeAoCTaBNeHus
MYHULMNaNLHO YCYTrn ABNAIOTCA:

PACMOMOXEHHOCTb MOMELLEHNss B 30He [IOCTYMHOCTY
06LLIECTBEHHOI 0 TPAHCMOPTA;

HannuMe HeoGXOAMMOro KOMMYecTBa CMeLManncToB, a
TakKXXe MOMELLEHNIA, B KPTOPbIX OCYLIECTBASETCA MpPUEM



MyHUWUUN&JIBHOM  yCnyrn wn unx

MPOLO/IKUTENIbHOCTb,
BO3MOXXHOCTb nosnyyeHus
MH(opMaLmm 0 xoje
npeAocTas/eHus
MYHULMNANbHOW YCNyru, B TOM
yumcne C MCMosib30BaHVEM
NH(OPMALMOH HO-

KOMMYHUKaLM OHHbIX

TEXHOOMNiA, BO3MOXHOCTb 160
HEBO3MOXHOCTb MnoslyyeHus
MYHULMNANbHOW  ycnyrm B
MHOFO(YHKLUMOHANIbHOM LIeHTpe
NnpeLocTaBieHns
rocyaapCTBEHHbIX 7
MyHULUMNaNbHLIX ycnyr (B TOM
ynucne B MOMHOM 00beMe), B
no6om TeppuTOpUabHOM
nogpasseneHnn opraHa
UCMOSTHUTENBHO
pacnopaauTensHOro opraHa
MeCTHOro CcamoynpaBfieHus, Mo
Bbl6OPY 3asBuUTENS
(3KCTeppuTOpUasIbHBbIN
npuHUMN), nocpeAcTBOM
3anpoca 0  MpefocTaBieHUN
HECKOJIbKUX FOCYAapCTBEHHbIX U
(Mnn) MyHUUMNANbLHBIX YCIYr B
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[JOKYMEHTOB OT 3adBUTENEN;

HafMume ucYepnbiBalOWEn WHpopMaumm o cnocobax,
MopafKe U Cpokax MpefoCTaB/ieHNS MYHULUMaNbHOW YCnyru
Ha MH(OPMALMOHHBIX CTeHAAX, NH(POPMALMOHHbIX pecypcax B
ceTn «/HTepHeT», Ha EfMHOM nmopTane rocyfapCTBEHHbIX U
MYHULMNaNbHbIX YCNYT;

OKasaHue MomoLLM MHBaNNAaM B MPEOAONeHNN Gapbepos,
MeLLalLWwmx MNoMYYEHUIO VMW YCNYr HapaBHe C [pYyrvmMu
nmuamm.

KayecTBo npeAoCTaBNeHUS
XapaKTepusyeTcs OTCYTCTBUEM:

ouepefein npu npueme U Bblgave JOKYMEHTOB 3asBUTENAM;

HapyLeHNn CPOKOB MNpPeAoCTaBNeHUs MYHULMNAbHON
YCNyru;

Xanob Ha pfencteusa (6e3nencTBue)  MyHMLMNANbHBLIX
CyXawmx, NpefoCTaBAAWNX MYHULUNANBbHYO YCAYTY;

Xanob Ha HeKOPPEeKTHOE, HEBHMMATEe/IbHOe OTHOLUeHWe
MYHULMNANbHBIX CAYXALMX, 0Ka3blBAKOLWMX MYHULUNAIBHYIO
YCNyry, K 3ad9BUTENAM.

Mpu nofaye 3anpoca 0 NPeLOCTaBAeHUN MYHULMNATLHOW
ycnyrm v npu  nonyyeHWu pesynbrata MYHULMNATIbHON
ycnyru, npegnonaraeTcs  O4HOKpaTHOe  B3aMMOfeincTBue
[AO/DKHOCTHOTO /iMua, NPefoCTaBAAKWEro MyHULUNaNbHYHO
ycnyry, v 3assutens. MNpoao/mKUTENbHOCTb B3aMMOLENCTBUA
onpefenseTca perniaMeHToM.

NHopmauus 0 xofe nNpefoCTaBNeHUs MYHULUUNaIbHOW
YyCNyrn MoOXeT ObITb MONyYeHa 3asBMTE/IEM Ha caiTe, Ha
EgMHOM nopTase rocyAapCTBEHHbIX W MYHMUMNASIbHbIX

MYHULMNANbHON  yCNyru



MHOTO(YHKUNOHaNbHbIX
LleHTpax npeaocTaB/ieHns
rocyfapCTBeHHbIX "
MYHULMMNaNbHbIX YCAyT,
npeaycMOTPeHHOro crtatbein 15.1
depfepasnbHOro 3aKoHa
(KOMMNeKCcHbIN 3anpoc)

2.16. VIHble TpeboBaHus, B TOM
yncne yuyntbiBaroLlme
0COBGEHHOCTU MpefocTaB/eHNs
MYHULMMNANLHOR YCNyrn no
3KCTeppuUTOp MaslbHOMY
npuHunny (B cnydvae, ecnu
MYHULUMNanLHaa ycnyra
npefocTaBngeTcs no
3KCTeppuTOpUabHOMY
NMPUHLUMMNY) 1 0CO6EHHOCTH
npefocTaBneHus
MYHULMNANLHOW YCNyrn B
3M1EKTPOHHOW thopme
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ycnyr, B M®OL.

MpegocTaBneHne  MyHUUMNANbHON  YCNyru yepes
MHOTO(YHKLUNOHANbHBbIN LLeHTp npefoCcTaB/IEHNS

rocyfapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (ganee - M®LL),
yAaneHHble paboyuve mecta M®L He ocyLecTBseTcA.

MyHuuunansHas ycnyra Mo  3KCTeppuTopuansHoOMY
NpUHUMNY W B COCTaBe KOMIMJIEKCHOro 3anpoca He
npegocTasnseTca

KoHCcynbTauMio 0 nopsgke MofyvyeHns MYHUUMUMNaNbHOM
YyCyrn B 3/1eKTPOHHOW (HOPME MOXHO MOMYyYnUTb Yepes
VHTepHeT-npnemMHy0 Unm yepes MopTan rocyfapCTBEHHbIX U
MYHUUMNaNbHbIX yYcnyr Pecnybnmkn TartapcraH.

B cnyyae, ecnv 3akOHOM MpeaycMOTpeHa nofaya 3aaBfeHuns
0 MPeAoCTaBNeEHUN MYHULMNANBHOW YCNYrh B 3/1€KTPOHHOWA
(hopme 3aaBneHne nogaetcsd uvepes MopTan rocyfapCTBeHHbIX
W MYHUUMNanbHbIX  ycnyr  Pecny6nvku — TartapcraH
(http://uslugi. tatar.ru/) nnu EanHbIi nopTan
rocyfapCTBEHHbIX U MyHMUMNaNbHbIX ycnyr (QpyHKUWiA)
(http:/l www.gosuslugi.ru/)

38.


http://uslugi
http://www.gosuslugi.ru/

3. CocTaB, Noc/ea0BaTe/IbHOCTb U CPOKU BbINOSTHEHUS aMUHUCTPATUBHbIX
npoueayp, TPe6oBaHUs K NOPSAKY UX BbIMOHEHUS, B TOM YUC/IE OCOBEHHOCTY
BbIMO/IHEHUS aAMUHUCTPATMBHbIX NMPOLEAYP B 3N1EKTPOHHON hopme

3.1. OnucaHue nocneaoBaTeNbHOCTM  [EACTBMIA  MpyM  NPeAOCTaBNEHUM
MYHULIMNANLHOI yCnyru

3.1.1. lMpepocTaBneHMe MyHWLMNaNbHOW YCNYr BKNOYaeT B Cebsi crnegytowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATME U PETUCTPALUS 3aiBNEHUS;

3) NOAroTOBKA ¥ BblAaya pesy/bTata MyHULMNANbHOW YCNyTu;

3.2. OKa3zaHue KOHCY/IbTaluin 3aBUTeN0

3.2.1. 3agButenb nMYHO U (Mam) no Teneg)oHy obpawaetcd B lKcnonkom Aans
MONyYeHNs KOHCYMbTauMi 0 NOpPsiAKe MNOMYyYeHNS MYyHULUNANbHOW YCyTI.

CekpeTapb Vcnonkoma oCyLlecTBAsSET KOHCYIbTUPOBaHWe 3aABUTENA, B TOM YMUC/e
No coctaBy, (hOpMe W COAepXKaHWUK AOKYMeHTauuu, HeobXOoAMMOW ANd NOMYyYeHUs
MyHULMNANbHOW YCAyrn M npu HeoO6XOAMMOCTM OKa3blBaeT MOMOLLb B 3arnofHeHWUK
GnaHKa 3asBneHus.

Mpoueaypa, YycTaHaBnMBaeMas HacTOAWMM MYHKTOM, OCYLUECTB/AETCA B [eHb
obpalLleHNs 3aaBuTeNs.

PesynbTaT npouefypbl: KOHCYynbTauuu, 3ameyaHuMs Mo cocTaBy, (opme w
COflepXKaHuIo NpeAcTaBeHHOM AOKYMEHTaUuu.

3.3. [puHATUE N perncTpaymsa 3aasBneHus

3.3.1. 3aaBuTenb NNYHO nNofdaeT MUCbMEHHOe 3adB/ieHWE O COBepLUeHUN
HOTapua/ibHbIX [EWCTBMA MO YAOCTOBEPEHWUIO 3aBEWaHUWM W MO  YAOCTOBEPEHUIO
[OBEPEHHOCTEN, U NpeLCcTaBnseT LOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTosLLero
PernameHTa B CeNIbCKWIN UCNOHUTE/bHbIA KOMUTET.

3.3.2. CekpeTapb VIcrnonkomMa ocyLLecTBNsAeT:

yCTaHOB/IEHNE TIMYHOCTN 3a9BUTENS;

MPOBEPKY MOSIHOMOYMIA 3asBUTENS (B C/lyYae LeNCTBUSA MO JOBEPEHHOCTH);

NMPOBEPKY HanMyua [AOKYMEHTOB, MPeAyCMOTPEHHbLIX MYHKTOM 2.5 HaCTOALLEro
PernameHTa,

MPOBEPKY  COOTBETCTBMA  MpPEACTaBNEHHbIX  AOKYMEHTOB  YCTAHOB/IEHHbLIM
TpeboBaHUsAM (Hadnexatiee 0hopMIEHNE KOMUIA JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTax
MOAUYMCTOK, NPUMNUCOK, 3a4€PKHYTbIX C/IOB 1 MHbIX HE OFOBOPEHHbIX UCNPAaB/IEHWUN).
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B cnyyae oTCYTCTBMSI 3amMeyuaHuii cekpeTapb IcnonkomMa ocyLecTBASET:

NPVEM W PerucTpaLmio 3asBfeHNs B CneLmnanbHOM XypHane;

BPYUEHMEe 3asBUTENO KOMWUMW 3asBMIEHUSt C OTMETKOIN O AaTe npuema [AO0KYMEHTOB,
NPVUCBOEHHOM BXOASLLEM HOMepe, AaTe U BPEMEHW UCMONHEHUS MYHULMNANBLHON YCyTI.

B cNyyae Hanuums  OCHOBaHWMIA  Ans  OTKasa B MpUEME  [I0KYMEHTOB,
NPeayCMOTPEHHbIX MYyHKTOM 2.8 HacToslllero PernameHTa, cekpetapb Wcnonkoma,
BeAyLUA NPUEeM [JOKYMEHTOB, YBEAOMASET 3asBUTENS O HaIUYMKU NPEnsTCTBUIA AN
permcTpauun 3asBfeHus U BO3BPALlaeT eMy AOKYMEHTbl C MUCbMEHHbIM 06bACHEHMEM
CO/IEPXXaHUS BbISIBNEHHbLIX HEAOCTATKOB B NPEACTAB/IEHHbIX JOKYMEHTaX.

Pe3ynbTaT MpoLeAyp: MNPUHATOE o6palleHne TpaXAaHWHa WM BO3BPALLEHHbIE
3asIBUTENHO JOKYMEHTHI.

V. 3.4. ToaroToBKa 1 BblJava pesynbTata MyHULMNaNbHON YCnyru

3.4.1. CekpeTapb Vicnonkoma nocne peructpauum 3asBfeHna OCyLLeCTBNAET:

MPOBEPKY CBELEHWNI, COAEePXKALLMXCA B JOKYMEHTaX, NpuiaraeMblX K 3asB/IEHUIO;

MPOBEPKY HalM4uMa OCHOBaHMI AN OTKasa B MpPefoCTaBNeHUUn  YCnyru,
NPeAyCMOTPEHHBLIX NYHKTOM 2.9 HacTosLero PernameHTa.

B cnyyae Hanuuus OCHOBaHWIA /19 OTKas3a B NpeLOCTaB/IEHUN YCYTW 3aMeCTUTESb
PYKOBOAMTENSA UCMOMHUTENLHOIO KOMUTETA W3BELLAET 3aABUTENA O MpUYMHaxX OTKasa u
OCYLLLEeCTBNAET NpoLeaypbl, NPEAYCMOTPEHHbIE MYHKTOM 3.5 HaCcTOALLEero PernameHTa.

B cnyyae HanuuuMa OCHOBaHWWA [A/19 OT/IOKEHUS COBEPLUEHWA HOTApMasbHOro
OeACTBUS  CneumvanucT  WUCMOJIHUTE/IbHOT0  KOMWUTETA  OCYLLEeCTBASeT  NpoLefypsbl,
npefyCcMOTPEHHbIE MYHKTOM 3.6 HacToALWEero PernameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMIN A/id OTKas3a B MpefoCTaB/IEHUN MYHULMNAbHOW
ycnyru cneumanuct OpraHa:

NMpoBepsieT NPaBUNbHOCTL OMaThbl 3a COBEPLUEHVE HOTapuanbHbIX AEACTBUIA (NyTem
HanpaefeHWss B 3/IEKTPOHHOW (OpMe MNOCPeACTBOM CUCTEMbl  MEXBELOMCTBEHHOIO
3/IEKTPOHHOI0 B3aUMOZENCTBUA 3anpoca O NpPefoCcTaB/IeHUN CBELEHWUIA O rOCMOLUINHE) U
COBepLUaeT HoTapuasibHble LenCTBUS.

[Mpouenypebl, ycTaHaBnMBaemble NyHKTamu 3.3-3.4, OCYLLECTBNAKOTCA B TeyeHUn 15
MWHYT C MOMeHTa 06paLleHns 3adaBUTeNs.

PesynbTtar  npoueayp: HOTapuasbHO  Y[AOCTOBEPEHME  3aBELWaHMA UK
YAOCTOBEPEHME JOBEPEHHOCTMW.

3.4.2. Cekpetapb Vicnonkoma B cnyyae MPUHATUSA pelleHns 06 OTkase B
NPeaocTaBNeHNnn  yCiyru  BbIHOCUT MOCTaHOB/IEHME 06 O0TKase B  COBEpLUEHUM
HOTapuasibHbIX AeACTBMIA. [10CTaHOB/IEHME HANPABISETCA 3aABUTEIO MO MOYTE.
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Mpoueaypbl, YycCTaHaBNMBaeMble HaCTOAWMM MYHKTOM, OCYLUECTBAAOTCA He
nosgHee NATU AHE ¢ MOMEHTa Ob6palLleHNs 3as9BUTENS 3a NPeAoCTaB/IEHUEM YCYTH.

PesynbTaT npoueayp: MocTaHOBMeHMe 06 OTKase B COBEPLUEHWUM HOTapuasbHbIX
AEeACTBUIA, HarnpaBNeHHOE 3asBUTENIO.

3.5. OTnoxxeHwne coBepLleHna HoTapuabHOro ,EI,GVICTBVIFI

3.5.1. CekpeTtapb Kcnonkoma MOXeT OT/IOXWUTb COBEPLUEHNE HOTapUasbHOro
NeNCTBNA B CNyyae:

Heo6X0AMMOCTM UCTPeboBaHMUA AOMNONHUTENbHbLIX CBEAEHUA OT (U3NYECKUX U
HOPUANYECKUX NNLL;

Hanpas/fieHNa JOKYMEHTOB Ha 3KCNepTusy;

Heo6X04MMOCTM  3anpoCUTb 3aMHTEPECOBaHHbLIX /UL, 06 OTCYTCTBUM Y HUX
BO3paXKeHWIA NPOTUB COBEPLLEHNSA 3TUX AEUCTBUA.

CekpeTapb Vcnosnkoma u3BewlaeT 3aaBuTenss 006 OTN0OXKEHUU COBEpLUEHUS
HOTapuanbHOro AenNCcTBuS.

Mpoueaypsbl, yCTaHaB/IMBaEMble HACTOALMM MYHKTOM, OCYLLECTBAAOTCA B [AEHb
obpalLleHns 3aaBUTenNs.

PesynbTaT npoueayp: W3BeleHWe 3asaBuUTend 00 OT/IOKEHMM COBepLUEHMSA
HOTapuanbHOro AencTBuS.

3.5.2. Cekpetapb Wcrnonkoma nocne nPUHATAA pPelleHns 06  OTIoXeHUU
COBEpLLEHNSA HOTapuasbHOro AeWCTBUA FOTOBUT 3arnpoc, HeoOXOAWMbIA ANA MONyYeHus
OOMOMHUTENbHBLIX  CBEAEHWA, W HanpaBnseT B COOTBETCTBYHLWMA opraH waun
3aMHTepecoBaHHOMY NuLLy.

[Mpouenypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAKTCA He
nosgHee NATN AHEN C MOMEHTa 06paLLeHNs 3asBUTENS.

PesynbTaT npoueayp: 3anpoc, HanpaB/eHHbI B COOTBETCTBYIOLWMIA OpraH Wam
3aMHTEepecoBaHHOMY nunLy.

3.5.3. CekpeTapb WCMNOJHATE/ILHOTO KOMWTETa MOC/ie MOCTYN/IeHUA OTBETOB Ha
3anpochbl M3BELAeT 3adABUTENA W MNPefOCTaBnAeT Yycnyry B nopsagke, YCTaHOB/IEHHOM
nyHkTamu 3.3. - 3.4 HacTodLlero PernameHTa.

39. 3.6. VicnpaBneHne TeEXHNYECKMX OLLMOOK.

40. 3.6.1. B cnyyae o0OHapy>XeHUS TEXHUYECKOW OLMNOKM B [OKYMEHTE,
ABNAIOLWEMCSH  Pe3ynbTaTtoOM  MYHULMNANbHOW  YCNyrn, 3asBUTE/lb  MpPeLCTaB/seT B
icnonkom:

41. 3adBneHne 06 UcnpasieHUN TEXHUYECKOW oWwnbKK (NpunoxeHne Nol);

42.  [OKYMEHT, Bbl4aHHbI 3aABUTENO KaK pe3ynbTaT MyHUUUNAIbLHOW YCyru, B
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KOTOPOM COLEPXUTCH TEXHUYeCKas OLIMOKa,;

43. [OKYMeHTbl, WMeloLWMe OPULNYECKYID CUNYy, CBUAETENLCTBYHOWME O
Ha/IMYNN TEXHUYECKOWN OLUNOKMN.

44.  3asBneHne 06 uMcrpaBneHUN TEXHUYECKOW OLWMOKM B CBELEHWNAX, YKa3aHHbIX
B AOKYMEHTE, ABNAIOLLEMCA Pe3ybTaTOM MYHUUMNANbHOM YCIyr, NogaeTca 3asBUTeNIEM
(YNONHOMOYEHHbIM NPeACTaBUTENEM) JIMYHO, /IMO0 MOYTOBLIM OTMpaB/ieHVeM (B TOM
ynucne € WUCNOMb30BaHMEM 3/IEKTPOHHOW MoYTbl), NGO 4epe3 efAuHbIA  nopTa
rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCAYr WAW  MHOTOMYHKUMOHANbHbBIA  LEHTP
NpeaocTaB/ieHNs rocy4apCTBEHHbIX U MYHULMNANBbHBIX YCIYT.

45. 3.6.2. CekpeTapb Vcnonkoma oOCyLLIeCTBNSeT MpueM 3adBNeHns 06
UCNpPaBNeHUN TEXHUYECKOW OLUIMOKW, PerucTpupyeT 3asBfieHMe C  MNPUIOXKEHHbIMU
LOKYMEHTaMu.

46. [Npoueaypa, ycTaHaBnMBaeMasd HaCTOALWMM MYHKTOM, OCYLLECTBNAeTCA B
TeyeHne OHOr0 AHA C MOMEHTA perncTpauun 3aaBfeHus.

47.  Pe3ynbTart npouenypbl: NPUHATOE U 3aperucTpupoBaHHOE 3asiB/IeHNe.

48. 3.6.3. Cekpetapb Wcnonkoma paccmMaTpuBaeT [AOKYMEHTbl W B Uensax
BHECEHUA MCNPaB/IEHNIA B LOKYMEHT, ABNAIOLWMUIACA pe3ynbTaTOM YC/yru, OCYLLeCcTBASET
npouenypbl, NpPefyCMOTPeHHble MyHKTOM 3.4 HacTosAwero PernameHTa, W BblAaeT
MCNPaBNEHHbIN LOKYMEHT 3asaBUTENtO (YNONHOMOYEHHOMY NPELCTaBUTENHO) JINYHO MOf4
pocnucb C u3bATMEM Yy 3asaBuUTend (YNOSIHOMOYEHHOro npeAcTaBuTeNs) OpuUrnHana
[OKYMEHTA, B KOTOPOM COAEPXMUTCHA TEXHUYECKas OLInOKa.

49. Tlpouefypa, ycTaHaB/iMBaemas HacTOAWMM MYHKTOM, OCYLLECTBNAETCA B
TeyeHne Tpex [HeW nocne OO6HApPY>XXeHUS TEeXHUYECKOW OWMWOKM WM MNOoayyeHus OT
NO60ro 3aMHTEPecoBaHHOI 0 N1LLa 3asB/1IEHNS O JOMYLLEHHON OWwnbKe,

50. PesynbTaT npoueaypsl: BblAaHHbIA (HarnpaBieHHbI) 3asBUTENIO LOKYMEHT.

51. 4. MNopsagok n hopMbl KOHTPOIA 3a NpeAocTaBNeHNeM MYHULMNA/IbLHON

ycnyru

52.

53.  4.1. KOHTpO/b 3a NOJIHOTOM M KayecTBOM NpefoCTaBNeHUs MyHUUMNAbHON
YCNyrn BKNHOYaeT B Cebs BblfBNEHWe W YCTpaHeHWe HapyLlIeHWIA npaB 3asaBUTENEN,
NMpoBeeHMe NPOBePOK CO6/MOAEHUA NMpoLesyp NPeaocTaBieHns MyHULMNATbHOW YCyru,
MOArOTOBKY peLleHuid Ha aeicTBua (6e34eiCcTBUE) AO/MKHOCTHBIX /AL, OpraHa MecTHOro
camoynpas/ieHus.

54.  dopmamu KOHTPONA 3a COOGMOAEHVMEM WCMOSIHEHUA aAMUHUCTPATUBHbBIX
npoueayp ABNATCA:

55. 1) npoBepka M cornacoBaHue [1pOeKTOB [OKYMEHTOB MO MPEeAOCTaBNEHNIO
MYHULUMNaNbHOW YCnyrn. Pe3yibTaToM NPOBepPKX ABNSETCSA BU3UPOBaHWE MPOEKTOB;
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56. 2) npoBoguMble B YCTaHOB/IEHHOM  MOPALKe  MPOBEPKW  BefeHUs
[lenonpon3BOACTBa,;

57.  3) npoBegeHne B YCTaHOB/IEHHOM MOPSiAKe  KOHTPO/IbHbIX  MPOBEPOK
Co6/II0eHNA npoLeayp NPesocTaBNeHns MyHULUNAIbLHOW YCyTH.

58. KOHTpO/bHble MNPOBEPKM MOrYyT ObiTb MAAHOBbLIMWU (OCYLLECTBAATLCA HA
OCHOBaHWW  MONYrOAOBLIX WM  TOAOBbIX MNAaHOB  paboTbl  opraHa MECTHOro
camoynpaB/fieH1s) U BHeNAaHoBbIMU. [py NpoBeAeHN NPOBEPOK MOTYT pacCMaTpUBAaTLCS
BCE BOMPOCHI, CBAA3aHHble C NpPefOCTaBNeHWEM MYHULMNANbHON Yycnyrn (KOMMIEeKCHbIe
MPOBEPKM), WU MO KOHKPETHOMY 06paLleHUNIO 3asaBUTENS.

599. B uenax Tekyllero KOHTPONS WCNOMb3ykTCA CBeAeHUs, WMEIoLLnecs B
9NIEKTPOHHOW 6a3e [aHHbIX, CAy)ebHasd KOPPecrnoHAeHLMs, YCTHas W MUCbMeHHas
MHOpMaLMa  CneunasncToB, OCYLLECTBAAKOWMX  BbINOMHEHWE  aAMUHUCTPATUBHbIX
Npoueayp, XXypHasbl yYeTa COOTBETCTBYHOLWMX 4OKYMEHTOB U ApYrue CBEAEHUS.

60. [na  OCYyWecTBNeHUss KOHTPOMSA 3a COBepPLUEHMEM  AEACTBUIA  Mpu
NPeAoCTaBNeHNUN  MYHULUMNANbHOW YCIYyrM W MPUHATUN  PeLUEeHNA  PYKOBOAUTENHO
cnonkoma npeAcTaBnstOTCs CNpaBKK O pesynbTartax NpefocTaBAeHUss MyHULMNaIbHOM
ycnyru.,

61. O caydyaax W nNpuUYMHaX HapyLlleHUa CPOKOB, Moc/nefoBaTeNlbHOCTU U
COfEepPXXaHNs agMUHUCTPATUBHbLIX MNPOUeayp Ccreunannctoel HeMeAslEHHO WH(OPMUPYIOT
PYKOBOAWTENA oOpraHa, MNpefoCTaBNAOWEro MYHUUUNANbHYKO YCAyry, a Takxe
NpeAnpUHMMAlOT CPOYHbIE MePbI MO YCTPaHEHUIO HapyLUEeHNA

62. 4.2. TeKyWMmnin KOHTPONb 3a COOMOAEHMEM NOCNeAoBaTe/IbHOCTU [AENCTBUNA,
onpefeneHHbIX aagMUHUCTPATUBHBLIMU npoweaypamu no npefocTaBneHnto
MYHULUMNANBHON YCNyrn, OCYLLECTBNSAETCA 3aMeCcTUTeNleM pyKoBoAuTens Kcnonkoma no
NHPPaCTPYKTYPHOMY  pa3BUTUIO, OTBETCTBEHHbIM 33 OpraHusauuito  paboTebl  NO
NpefoCTaBNeHN0  MYHUUMNANbHOW — YyCnyrn, a Takke  cneynanuctamyv  oTaena
NH(PPaCTPYKTYPHOr0 pa3BUTUS.

63. 4.3. MepeyeHb AOMKHOCTHbLIX /UL, OCYLLECTBAAKOLWMX TEKYLINIA KOHTPONb,
YCTaHaB/MBAETCA TMOMOXEHUAMU O CTPYKTYPHbIX MoApa3feneHuax opraHa MECTHOro
caMoynpasneHnsa U 4O/MKHOCTHLIMW pernaMmeHTamu.

64. Tlo pe3ynbTaTaM MPOBeLEHHbLIX MPOBEPOK B C/lyvae BbISABEHUA HapYLUEHWI
npaB 3asBUTENEN BMHOBHbIE NLA MPUB/EKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKoHOAaTeNbCTBOM Poccuiickoi defepaumn.

65. 4.4. PykoBoautenb opraHa MECTHOTO camoynpas/ieHns HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE PacCMOTPeHUe 0bpaLleHNiA 3aaBUTENEN.

66. PykoBoauTesb (3amecTuTeNlb PYKOBOAWUTENA) CTPYKTYPHOro noppasfenieHus
opraHa MecTHOro camoynpaB/fieHUA HeCceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE 1 (1K)
HeHa/ieXallee BbINO/IHEHNE afMUHUCTPATUBHBLIX AEACTBUM, YKasaHHbIX B pasgene 3
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HacTosLero PernameHTa.

67. [JO/DKHOCTHblE NNLA W MHble MYHUUMNANbHbIE ClyXallve 3a pelleHus wu
nectena (6e3nencTBrE), MPUHUMaEMble (OCYLLECTBASIEMblE) B XOfe MNpPeaoCcTaBneHUs
MYHULMMNaNbHON YCNYTrn, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOPSALKE.

68. 4.5. KoHTponb 3a npefocTaB/ieHNEM MYHWLMNATbHON YCYyrn CO CTOPOHbI
rpaxgaH, Ux o6befMHEHWI W opraHu3auWii, OCYLLEeCTBASAETCA MOCPEACTBOM OTKPLITOCTH
AesATeNIbHOCTN OpraHa MeCcTHOro caMoyrnpaB/ieHUs Npu NpegocTaBAeHNUN MyHULMNANbHOM
YCNYyru, MNOMYYEHUS MOMHON, aKTya/lbHOM W [OCTOBEPHOW WHGOpMauuM 0 nopagke
npefocTaBNeHUss MyHULUNAIbHON YCAYyrn 1 BO3MOXHOCTU [OCYAe6HOro paccMOTpeHus
obpalieHnin ()kano6) B npouecce NpeaoCcTaBNeHNss MyHULUNANBbHOW YCNYTn.

5. [ocyne6Hblin (BHecyaebHbIN) NopsiaoK 06)KanoBaHUS peLLeHNn 1 AeicTBNIA
(6e3neiicTBUS) opraHa, NPeaoCcTaBASAOWEro MyHULMNANbHYH YCyry,
MHOFO(DYHKLWOHA/IbHOI0 LeHTpa NnpeaocTaBneHns rocyjapcTBEHHbIX U
MYHUUMNANbHbIX YCYT, OpraHM3auunii, ykasaHHbIX B Yactu 1.1 ctatbn 16
PefepanbHOro 3akoHa ot 27.07.2010 Ne210-d 3, a TakXKe UX AO/HKHOCTHbIX NINL,

MYHUUMNANbHbIX CAYXalluX, paboTHMKOB .

5.1. MonyyaTenn MyHUUUNANbHOW YCAYrM WMEKT MNpaBO Ha 006)KanoBaHMW¢
aocynebHom nopsake Aencteunin (6e3aenicTems) COTPYAHUKOB VICNONKOMa, YyHacTBYHOLLMX
B MpefocTaBneHN MyHuUMNansHon ycnyru, B icnonkom unu B CoBET MyHULMNANbHOIO
0bpa3oBaHus.

3asBuUTeNIb MOXKET 06PaTUTLCA C XKasl0b0id, B TOM YMC/e B CNeAyOLWMX CyYasx:

1) HapyLlleHMe CcpokKa perucTpaumy 3anpoca 3afBUTeNs O NpefoCTaB/IEHUM
MYHULMNASTbHOWA YCNYTN;

2) HapyLleHne CpoKa NpeaocTaBfeHNs MyHULMNANbHOR YCNyru;

3) TpeboBaHNe y 3adBUTENS JOKYMEHTOB WM UHGOPMaUUM 1M60 OCYLLECTBNEHMS
OEACTBUWA, NPeACTaBNEHME WAM  OCYLLECTB/IEHWE  KOTOPbIX He  MNPeayCMOTPEHO
HOPMaTMBHbIMX MPaBOBbIMU aKTamu Poccuitickoin ®epepaumm, Pecny6nmku TaTapcTaH,
JIEHNHOrOpPCKOro  MYHMUMNANbHOIO parioHa AN MpefocTaBNeHns  MyHUUUNaIbHOM
ycnyru;

4) oTKa3 B MpuemMe [OKYMEHTOB, MpeAoCTaB/ieHNEe KOTOPbIX MPeayCMOTPEHO
HOPMaTMBHbIMX MPaBOBbIMM akTaMu Poccuiickoin depepaunn, Pecnybnuku TaTtapcTtaH,
JIEHMHOropcKoro  MyHUUMNaNbHOrO paioHa A0S NPeAaoCcTaBfieHUs  MYHULMNAaNbHOM
YCNyru, y 3asaBUTeNs;

5) 0TKa3 B NpeaocTaBNeHNN MYyHULMNANbHOW YCNYrn, ecniM OCHOBaHWUA OTKasa He
npeaycMOTPEHbI (heaepasibHbIMK 3aKOHaAMU U MPUHATLIMU B COOTBETCTBUN C HUMWN UHBIMU
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HOPMaTVBHbLIMK NPaBOBbIMM aKTaMu Poccuiickoin ®defepaunn, 3aKOHaMU U UHbIMU
HOpPMaTMBHbLIMM  NPaBOBbIMW  aKTamn Pecny6nvku  TatapcTaH, MYHULMNANbHbIMY
NPaBOBbIMW aKTaMu;

6) 3aTpeboBaHMe OT 3asaBUTeNs NPV NPeoCTaBAeHUM MYHULMNATbHON YCyru
nnatbl, He MpeLyCMOTPEHHON HOPMATUBHbLIMW MPaBOBbLIMWM  akTaMu PocCuincKoWA
desepaymn, Pecny6nmkn TatapctaH, JIeHUHOrOPCKOro MyHULMNaNbHOIO paiioHa;

7) oTkas  Micnonkoma, [O/MKHOCTHOrO /fvua  lMcmonkoma B UCMNpaBfieHUU
[OMYLIEeHHbIX OMne4yatok W OWKWO0K B BblJaHHbIX B pe3ynbTaTe MpeaocTaBieHns
MYHUUMMNANLHON YCNyrn [JOKYMeHTax nnMbo HapylleHWe YCTaHOB/IEHHOrO CpPoKa TaKMX
NCMpaB/IEHNNA;

8) HapylleHVe Cpoka WM MopsafKa Bblgaynm [LOKYMEHTOB MO pe3ysibTaram
npefoCTaBNeHNS MyHMULMNANIbHON YCNyrw;

9) NnpnocTaHOB/IEHME MNPEAOCTaBNeHUA MYHULMMANLHOW YCNYyrn, ecniv OCHOBaHWS
MPUOCTAHOB/EHNA He MpPeayCMOTPeHbl (efepasibHbIMU  3aKOHAMU MU MPUHATHIMU B
COOTBETCTBUM C HUMW WHBIMW HOPMAaTMBHbIMW MpPaBOBbIMM aKTamMu POCCUIACKON
defepaunn, 3aKOHaMM U UHbIMWU  HOPMAaTMBHBLIMW MPABOBLIMU aKTaMu Pecnybnnku
TatapcTaH, MyHULMNaNbHbIMU MPaBOBbIMY aKTaMu;

10) Tpe6oBaHMe Yy 3asBUTENSA NpPU  NPefOCTaBNeHUN MYHUUUNANbHOW  YCayru
OOKYMEHTOB WM MH(OPMauLUK, OTCyTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPbIX HE
yKa3blBa/MCb MPW MepBOHAYa/IbHOM OTKase B MpueMe [LOKYMEHTOB, HeOOXOAWMbIX [/
NpeLoCTaBNeHUs MYHULMNANIBLHOW yCnyru, nnubéo B NpPeAocTaBleHUM MYHULMNAIbHOW
YCNyru, 3a WCK/KOYEHWEM CflydaeB, MPefYCMOTPEHHbIX MYyHKTOM 4 yactum 1 ctaten 7
®epepanbHOro 3akoHa Ne 210-P3.

5.2. XXanoba Ha pelleHns n aenctems (6e3neincTeme) opraHa, nNpeaocTaBnsOLWEro
MYHUUMNANbHYKO  YCAyry,  OO/DKHOCTHOTO  /iMua  opraHa,  MNpeAoCcTaBNsOLLEro
MYHUUMNABHYIO  YCAYTY, MYHUUWNaIbHOTO  CAY>XKallero, PYyKOBOAUTENA  OpraHa,
NpefoCTaBNAWEro MyHUUWUNaNbHY YCyry, nojaeTcd B MUCbMEHHON (opme Ha
OYyMaXKHOM HOCUTENE WK B 3/IEKTPOHHOI (hopme.

JKanoba MoxeT 6bITb HanpasseHa no noyte, 4yepes MO®LL, ¢ “cnonb3oBaHUEM
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn  "WIHTepHeT", oduumManbHOro canTta
JleHnHoropckoro MyHuuunansHoro panoHa (http://leninogorsk.tatarstan.ru), EguHoro
noptana roCyfLapCTBEHHbIX W  MyHUUMNabHbIX Yycayr Pecnybnvku TartapcrtaH
(http://uslugi.tatar.ru/), EguHOro noprana rocyfapCTBEHHbIX U MYHULMMaNbHbIX YCAyr
(byHkumin) (http://lwww.gosuslugi.ru/), a TaKxke MOXeT O6bITb NPUHATA NPU JINYHOM
npueme 3aaBUTENS.

5.3. XKanoba, noctynueLlas B opraH, NPeAoCTaBAILWNA MyHULUNATBHYIO YCNyTY,
NNBO BbILWECTOAWMIA opraH (Mpv ero Haanu4yuun), MNOAJIEXUT PacCMOTPEHUID B TeyeHue
NATHaALATN paboyumx AHeW CO OHS ee perucTpauun, a B c/iyvyae 06XKanoBaHWA OTKasa
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opraHa, npefoCTaBNAOLWIEro MYHUUMNANbHYO YCyry, B MpuemMe [OOKYMEHTOB Y
3anaBuTENa NGO B MCMpaBfieHUN [ONYLLEHHbIX OMeyaToK W OWWOOK WM B ChyYae
06)Xa/l0BaHNS HapYyLLUEHNS1 YCTaHOB/IEHHOIO CPOKa TaKMX WUCMpPaBeHNA - B TEYEHME NSATU
paboumx AHen co AHS ee perncTpauun.

5.4. )Xanob6a fo/mkHa cofepxxaTb CneayroLyro NHhopMaLunio:

1) HaMMeHOBaHMEe oOpraHa, MpPeaoCTaBAANLWEro Yycnyry, [AO/HKHOCTHOro nua
opraHa, nNpefoCTaBAAKLWEro YCayry, Wi MYyHULUMNaNbHOrO CAy)Kallero, pelleHus wu
nencTensa (6e3neicTeme) KOTopbIxX 06XKanyrTcs;

2) hamnino, MMSA, OTYeCTBO (MocnefdHee - MPWM HaM4yMuK), CBeeHWS O MecTe
XWUTeNbCTBa 3adaBUTeNA - (Pu3myeckoro nvua nMbo HaMMeHOBaHWe, CBEAEHUS O MecTe
HaxX0X[eHWsA 3adBUTENA - HOPUAMYECKOro vua, a Takxe Homep (HOMepa) KOHTAKTHOro
TenethoHa, agpec (agpeca) 3MEKTPOHHOW MOYTbl (NPWM HaAUuMKM) M MOYTOBLIA adpec, Mo
KOTOPbIM [O/KEH 6bITb HanpaB/ieH OTBET 3asBUTENIO;

3) cBeAeHNs 06 06XanyembiX pelleHuax W aeicTBusax (6e3neicTBuM) opraHa,
NPeaoCTaBNSAOWEro  MyHUMUMNaNbHYO — YCAyry,  AO/DKHOCTHOrO  /Mua  oprada,
NpeaoCTaBNAKLWEro MyHUUUNANBHYIO YCAYTY, AN MYHULMNAIbHOTO CNYyXKaLLero;

4) [oBOAbl, Ha OCHOBAHMM KOTOPbIX 3asBUTE/lb He COrflaceH C peLleHnem U
aenctemem (6e3geicTBmemM) opraHa, NpefoCTaBNAOWLEr0 YCyry, AO/MKHOCTHOrO nuua
opraHa, NpefoCcTaBASAKOLWEro YCayry, Wim MyHALUUNa bHOro CNyXXaLlero.

5.5. K xanobe Moryt ObiTb NPUIOXEHbI KOMUW AOKYMEHTOB, MOATBEPXAAMOLLMNX
N3MI0XKEHHbIe B Xasiobe 06CTOATENLCTBA. B TakoM c/ydae B Xasiobe NpvBOAUTCA NepeyeHb
npunaraemblX K Hell OKYMEHTOB.

5.6. Mo pe3ynbTataMm pacCMOTPEeHUs >asobbl MPUHUMAETCA OAHO W3 CNeAyrLmX
PeLLEHNIA:

1) >xanoba ynoBMeTBOPSETCHA, B TOM 4uncCne B JOPMe OTMeHbl NMPUHATOrO peLLeHus,
MCcrnpaBfieHnsa  AONYLEeHHbIX OneyaToKk W ownboK B BblAaHHbIX B pe3y/brarte
NpefocTaBNeHNs rocyJapCTBEHHON YCNyrn AOKYMEHTaX, BO3BpaTa 3asBUTENIO0 AEHEXHbIX
CPeAcTB, B3MMaHWe KOTOPbIX He MpeayCMOTPEHO HOPMATMBHLIMW NPaBOBbIMU aKTaMu
Poccuiickoin ®eaepalmm, HOPMaTMBHLIMU MPaBOBbIMWU akTamMu Pecny6nmku TaTtapcTaH,
MYHULMNaNbHBLIMW NMPaBOBbIMK aKTaMu;

2) B Y[10B/IETBOPEHMN Xanobbl 0TKa3blBaETCH.

He nosgHee pfHA, cnefylollero 3a AHeM MNPUHATUS PeLLeHusi, yKasaHHOro B
HaCTOALWEM MYHKTe, 3asBMTENO B MUCbMEHHOW (OpMe U MO XXenaHuK 3asBUTENst B
3NEKTPOHHOW  hopMe  HanpaBnsieTCd  MOTMBUPOBAHHbLIA  OTBET 0O  pesy/bTarax
PacCMOTPEHMS XKanoobl.

5.7. B cnyyae npu3HaHWa >Xanobbl, noanexalle yAaoBMETBOPEHUIO, B OTBETe
3adBUTENIO JaeTcA MHMopMauus 0 AeNCTBUSAX, OCYLLECTBAEMbIX VICNONKOMOM, B LENsX
He3aMed/IMTeNIbHOr0  YCTPaHEeHWs  BbISIBMIEHHbIX  HapyLleHWin  npu  OKasaHuu
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MYHULMNANbHOW YCNYrn, a TakXe NPUHOCATCS M3BUHEHWUS 3a J0CTaBfIeHHble HeYA06CTBa
M YKa3blBaeTCH MHMOpPMaUMs O AanbHEeMWmnx AencTBUsX, KOTOpble Heob6XoAuMo
COBEPLUUTb 3asBMTENIO B LIENIAX MOYYEHUA MyHULMNANbHOR YCNYTN.

5.8. B cnyyae npusHaHWsa Kanobbl, He Mnoa/nexalleil yaoBneTBOPEHUIO, B OTBETE
3a89BUTENIO, Jat0TCA apryMeHTUPOBaHHbIe Pa3bACHEHUA O NMPUYMHAX MPUHATONO pPeLleHuns,
a TaKxXe MH(opmaums 0 nopsake 06XKanoBaHUS MPUHATONO PeLLEHUS.

5.9. B cnyyae ycTaHOBNEHMA B X0fe WAW MO pe3ynbTataM PacCMOTPEeHUs >Xasioobl
NMPM3HaKoOB CcoOCTaBa aAMMHUCTPATMBHOIO  MpaBOHApYLIeHMA WM NPecTyneHns
[IO/DKHOCTHOE N0, PaboTHUK, Hade/leHHble MOHOMOYMAMM NO PACCMOTPEHUIO XKasoo,
He3ame4/INTeNIbHO HaNpPaBNAT UMEeKoLLMecss MaTepunanbl B OpraHbl MPoKypaTtypsbl.
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6. OCO6EHHOCTM BbINOMHEHNST aAMUHUCTPATUBHBLIX Npoueayp (AeicTBuii) B
MHOT0(hYHKLMNOHa/IbHbIX LeHTpax npeaocTaB/ieHMs rocyaapCTBEHHbIX U
MYHULMNANbHBIX YCNYT

6.1. OnucaHne nocnefoBaTeNbHOCTV  [eCTBUIA  Npu  NpefoCTaBNEHWUU
MYHULMNANBLHOI YCNyTn BKNOYaeT B cebs cneayroLlue npoueaypbi:

1) UHhopMMpOBaHWe 3asaBUTeNs 0 nopsake npefocTaBeHns
MYHULMNANALHOR YCNyru;

2) NPUHATME W PErncTpauus 3asBneHust U AOKYMEHTOB, HEOOXOAUMBIX A/is
NpeAoCTaBNeHNS MYHULMNANbHON YCNyTu;

3) hopmMMpOBaHME 1 HarpaBieHe MeXBeJOMCTBEHHbIX 3arpoOCOB B OpraHbl,
yyacTBytoWMe B MPeAOCTaBNEHUN MYHULMNANbHON Yycnyru, B TOM 4uc/ie MO
KOMM/IEKCHOMY MeXBeOMCTBEHHOMY 3anpocy;

4) npoBepKa AeNCTBMTENIbHOCTW YCUNEHHON KBaNM(MKaLMOHHON LudpoBoii
3/1eKTPOHHOIN MOAMUCKU 3asBUTENS, MCMOMb30BAHHOM NpPW Mnojaye 3asBAEHUs O
NpeAoCTaBNEHNN MYHULMNANLHOR YCNyriA;

5) HanpaBfeHue 3asBNeHNs C JOKYMeHTamu B VICNoNKoM;

6) BblAaya 3asBUTENO pe3ynbTaTa MyHULMMNANbHON YCnyru.

6.2. HthopmupoBaHne  3adBUTENS 0 nopsgke npeaocTaBeHns
MYHULUNAIbHOW YCyru

3aaBuTenb Brpase ob6bpatutecs B M®L, nnyHo, no TeneoHy u (M)
3/IEKTPOHHOM NoyTe A8 MNONYYEHWS KOHCYNbTauuiA O nopsgke MosyyeHus
MYHULMNANLHOW YCNyTn.

Cneynanuct MOL, nHpopMmupyeT 3asaBuTensd, B TOM 4uCle MO COCTaBy,
(hopme npefcTaBnsiemMoOr [OKYMeHTauMm W ApyrMM BoMnpocam A/1s NonyyeHus
MYHUUMNANBHON  ycnyrm W npu  Heob6XOAMMOCTM  OKasblBaeT MOMOWb B
3anosiHeHUn BnaHkKa 3asB/eHus.

3asaBuUTElb MOXET MOMYyYNTb WH(OpPMALMIO O MOpPALKe MpefoCTaB/eHNS
MyHUUMNaNbHOW  ycnyrn nyteM cBobofgHoro pgoctyna ¢ caita Mol
http://mfc 16.tatarstan.ru/

[Mpoueaypsbl, yCTaHaBNMBAEMblE HACTOAWMM MYHKTOM, OCYLLECTBNAKOTCA B
[ieHb 0bpaLLeHnsa 3a9BUTENS.

PesynbTaT npoueayp: WHgopmauus no coctasy, (opme npeAcTaBnseMOi
OOKYMEHTaUMW 1 ApYrMM Bonpocam noayyeHust MyHULUNaIbHOR YCyTu.

6.3. [MpuHATME 1 perucTpalms 3adaBneHus


http://mfc
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6.3.1. 3asaBUTEeNb NNYHO, Yepe3 [OBEPEHHOE J/NLO WAW B 3NIEKTPOHHON
(hopme nogaeT MUCbMEHHOE 3asiBfieHMe O NpPeaocTaBfeHUM MYHULMNANbHOM
YCNyru n npeacTtaBnseT JOKYMEHTbl B COOTBETCTBMU C MYHKTOM 2.5 HACTOALLEro
PernameHta B M®Ll, yaaneHHoe paboyee mecto M®LI.

3asBneHNe O NPeAoCTaBNEHMM MYHMUUMNANbHOW YCNYrn B 3MEKTPOHHOM
(hopme HanpasnseTca yepes [MopTan rocyaapCTBEHHbIX M MyHUUMNAbHbLIX YCyr
Pecny6nvkmn TaTapcTaH. Peructpauns 3asBfeHus, NOCTYNUBLUETO B 3/1€KTPOHHOMN
(hopMme, OCYLLLeCTB/AETCA B YCTaHOB/IEHHOM MOPSAAKe.

6.3.2. Cneynanmct M®L,, Begywmii npuem 3asiBNEHUI, OCYLLECTBNSET
npouenypbl, NpeayCMOTPEHHbIE pernaMeHToM paboTel ML,

Mpoueaypbl, ycTaHaB/IMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAKOTCA B
CPOKM, YCTaHOB/IEHHbIE pernameHTom paboTbl MOLL,

Pe3ynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHOe 3asB/eHMeE.

6.4. ®opmMuMpoBaHME NakeTa JOKYMEHTOB

6.4.1. Cneunanmuct M®Ll B COOTBETCTBUM C pernameHTom paboTel MPL:

NpoBepsieT LeNCTBUTE/IbHOCTb YCU/IEHHOW KBaM(MUKaLMOHHOW LU(POBOM
9NIEKTPOHHOM NOoANUCKU 3asBUTENSA, WUCMONb30BAHHOW MpU Mofjaye 3asBlEHUS O
NnpefoCTaBNeHNN MYHULUNAIbLHOWR YyCNyTu;

(hopMupyeT UK HanpasnseT MeXBeLOMCTBEHHblE 3amnpoCbl B OpraHsbl,
y4yacTBylOLMe B MpPefOCTaB/IEHUN MYHULMNANBHON YCNyrn, B TOM 4ucfie Mo
KOMIMIEKCHOMY MEeXBEeOMCTBEHHOMY 3anpocy.

[Mpoueaypbl, yCTaHaB/IMBAEMbIe HACTOAWMM MYyHKTOM, OCYLLECTBNAKOTCA B
CPOKW, YCTaHOB/IEHHbIE pernameHTomM paboTbl M®LL.

Pe3ynbTaT npoueayp: HanpasieHHbIE 3arnpochl.

6.4.2. Cneynannuct MEPL nocne nonyyeHMs OTBETOB Ha  3anpochl
(hopMuMpyeT MakeT AOKYMEHTOB M HarnpasBisieT ero B MCMOSIKOM B MOPALKE,
YCTaHOB/IEHHOM persiaMeHToM paboTbl ML,

[Mpoueaypsbl, yCTaHaBNMBAEMbIE HACTOALWMM MYHKTOM, OCYLLECTB/AKOTCA B
CPOKW, YCTaHOB/IEHHbIE pernameHTomM paboTbl ML

Pe3ynbTat npouenyp: HanpasieHHble B ICNONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbrata MyHULMUNaNbHON YCnyru
6.5.1. Cneymanuct M®L, npy noctynieHnn pesynbrata MyHULMNAIbHOL
ycnyrun u3 Vicnonkoma pernctpupyeTt ero B yCTaHOB/EHHOM MOpsAAKe, M3BeLlaeT
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3aaBuUTens (ero nNpefcTaBUTENs) C UCMONb30BaHMEM criocoba CBA3W, YKa3aHHOro B
3aB/IeHNM, 0 pe3y/ibTaTte NpefocTaBNeHNs MyHULUNAIbHOWN YCyTu.

[Mpouenypbl, yCTaHaBIMBAEMbIe HACTOALLUM MOAMNYHKTOM, OCYLLECTBATCS
B fieHb MOCTYN/IeHNA JOKYMEHTOB U3 VIcrnonkoma.

PesynbTar npouegyp: W3BelleHVWe 3aaBuTens (ero npefcrasuTens) o
pe3ynibTaTe NPeoCTaBieHNs MyHULMNANIbHON YCyTN.

6.5.2. Cneuuannct M®L, BbigaeT 3adaBUTENO pPe3ynbTaT MYHULMNAbH
ycnyru

Mpoueaypsbl, ycTaHaBNMBaEMblE HACTOALWMM MYHKTOM, OCYLLECTBAAKOTCA B
NnopsafKe OoYepefHOCTU, B feHb NPUOLITUA 3aABUTENS B CPOKW, YCTaHOB/IEHHbIE
pernameHTom pabotbl M®LI,

Pe3ynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULUNaNbHOW YCyru.
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MpunoxeHne Nel

PyKoBoAMTENHO
AicnoNHUTENbLHOT0 KOMUTETA

MYHULMNAIbHOrO painoHa
Pecnybnuku TartapctaH
or:

3asBsieHue
06 ucnpasneHNN TEXHNYECKON OLLINOKN

Coobwato 06 owmnbKe, AONYLEHHON NPY OKasaHUM MyHULUNaNbHOW YCNyru

(HanmeHoBaHue ycnyru)
3anuncaHo:

[MpaBubHbIE
CBeAeHMA:

Mpowy wCNpaBuUTb [OOMNYLIEHHYHD TEXHWUYECKYK) OWNOKY W BHECTU
COOTBETCTBYHOLINE W3MEHEHMS B  AOKYMEHT, SBASAKOUWMUIACA  pe3ynbTaToM
MYHULMNANbHOW YCYTW.

Mpunarato cnegyoline 4OKYMeEHTbI:

1

2.

3.

B cnydae npuHATUA peweHnss 06 OTKIOHEHUWN 3asiB/IEHUS 06 McnpaBieHnn
TEXHUYECKOM OLUMOKM NPoLlY HanpaBuUTb TaKOe peLLeHKe:

NnocpeacTBOM  OTMPaB/EHMA  3MEKTPOHHOrNO AOKyMeHTa Ha agpec E-
mail: X

B BMAE 3aBEPEHHOW KOnMuMM Ha OyMaXHOM HOCUTENe MOYTOBbLIM
oTnpaBsfieHNeM no afpecy:

[MoaTBepXkaal CBOe corfacue, a TakXke corjiacuve npeacTtaBnseMoro MHOK
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nnua Ha 06paboTKy MepcoHasbHbIX AaHHbIX (CO0p, CUCTemMaTu3aumio, HakonseHue,
XpaHeHne, YTOoUHeHNe (0GHOBMEHME, M3MEHEHME), UCMONb30BaHMe, PacnpoCTpaHeHWe
(8 TOM umcne nepefady), o06e3nMumBaHMe,  GNOKMPOBaHME,  YHUUTOXKEHME
MEPCOHA/IbHbIX AaHHbIX, @ TaKKe WHbIX AENCTBMIA, HEOBXOAMMbIX ANA 06paboTKM
MEPCOHa/IbHbIX [aHHbIX B paMKax MpefoCTaBeHNs MyHULMUNANbHON YCAyrn), B TOM
yncne B aBTOMaTU3MPOBAHHOM PEXMME, BKIOYAsA MPUHATUE PELLEHWNIA HA UX OCHOBE
OpraHoM nNpPeAoCTaBNSAOWMM MYHULMNANbHYIO YCYyry, B LensX npeaocTaBieHns
MYHULMNASIbHOW YCNYT .

HacToslumMM  NOATBEPXKAAK:  CBEAEHWS,  BK/IKOYEHHbIE B 3asiB/IEHUE,
OTHOCALLMECS K MOEI NIMYHOCTW 1 NPEeACTaBNSEMOMY MHOHKO /ALY, a TaK)Ke BHECEHHbIE
MHOK HWKE, A0CTOBEPHbI. JlOKYMEHTbl (KOMUWM [OKYMEHTOB), MPWUIOXEHHbIE K
3asB/IEHNIO, COOTBETCTBYIOT Tpe6oBaHMSIM, YCTaHOB/IEHHbIM 3aKOHOAATENIbCTBOM
Poccuitickoin defiepaupn, Ha MOMEHT NPeACTaBNEHUS 3afBNEHUSI 3TN [OKYMEHTbI
OEACTBMTENbHbI M COAEPXKAT JOCTOBEPHbIE CBEAEHNS.

[ao cBoe cornacMe Ha Yy4yacTMe B ONpoce MO OLEeHKe KayecTea
npeaocTaB/IeHHOM MHe MYHULMNaNbHOM ycnyru rno TeneqoHy:

(nata) (mognuce) (®.1.0.)



MpunoxeHwe
(cnpaBo4HOE)

PeKBU3UTbI O/HKHOCTHbLIX /AL, OTBETCTBEHHbIX 3a npenocrtaB/ieHNE MyHI/ILI|VII'IaJ'IbHOI7I
YCNyrn n oCywecTBAAOLLNX KOHTPOJ1b €€ UCIMNOJ/THEHNA,

Ncnonkom 3eneHOPOLLMHCKOIO Ce/IbCKOrornoceieHns

JOMKHOCTb TenedgoH ANeKTPOHHbIN agpec
PykoBoauTelb NCMONKOMa 9-73-22 ZELr.Len@tatar.ru
3amMecTuUTeNb PYKOBOAUTENS 9-73-21 ZELr.Len@tatar.ru

PeKBU3UTbI AO/HKHOCTHBIX L, KOHTPOMMPYHOLLUX NpefocTaBeHme
MYHULMNaNbHOM yCyru

LOoMmKHOCTb TenedoH ANeKTPOHHbIN aapec

["naBa noceneHuns 9-73-22 ZELr.Len@tatar.ru


mailto:ZELr.Len@tatar.ru
mailto:ZELr.Len@tatar.ru
mailto:ZELr.Len@tatar.ru

61

MpunoxeHne 3

K NOCTaHOBNEHWNIO CNONHUTENBHOTO
KOMUTETa MyHULMUNANBHOTO
o6pa3oBaHus

«3e/IEHOPOLLMHCKOE CeNlbCKOoe
noceneHme»

0T «29» oKTA6ps 2019 1. No 12

AOMUHUCTPATUBHbIV pernaMeHT
npeaocTaBAeHUsT MyHULMMNAbHOW YCNyrv Mo Bblgade cripaBKy (BbIMUCKMN)

1. O6LMe MONOXKEHUS

1.1. HacToAwWwmMin agMUHUCTPATUBHBIA pernaMeHT npefoCcTaB/ieHNsa MyHULMNaIbHOM
ycnyrn (ganee - PernameHT) ycTaHaB/nMBaeT CTaHAApT M MOPALOK MpefocTaB/ieHns
MYHUUMMNABHON yCyrM no Bbigave cnpasku (BbINWUCKKM) (fanee - MyHULMNaIbHANA
ycnyra).

1.2. MNonyyartenin MyHULMNaNbHON YCIyrn: unsnyeckne nuua (fanee - 3ad9BUTESD).

1.3. MyHuumnanbHas ycnyra npeaocTaBnaeTca WCNONHUTENIbHbIM - KOMUTETOM
CeNbCKOro nocesieHnst JIEeHMHOropcKoro MyHUUMNasbHOro parioHa (ganee - Mcnonkom).

1.3.1. MecTo HaxoxaeHue Vicnonkoma: c. 3eneHasa Powga, yn.CtpontenbHasn, a.1.

"pahmk paboThbl:

noHeaensHUK - yetsepr: ¢ 8.00 go 17.00;

naTHMUa: ¢ 8.00 go 16.00;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE AHMW.

Bpema nepepbiBa [Ana  OoTAbIXa W NUTaHUA yCTaHaBNMBAaeTCA NpaBuiaMu
BHYTPEeHHero Tpy40BOro pacnopsaaka.

CnpaBoyYHbIin TenedoH 8 (85595) 9-73-21

[Mpoxopa No 4OKYMeHTaM YA0CTOBEPAHOLWMM IMYHOCTb.

1.3.2. Agpec ohmumnanbHOro caita MyHULMNaIbHOro pailoHa B MH(OPMaLMOHHO-
TENEKOMMYHUKALUMOHHON ceTn  «HTepHeT» (panee - ceTb «WHTepHeT»): (http://
leninogorsk.tatarstan.ru).

1.3.3. NH(hopmaums 0 MyHULMNAbHOM YCnyre, a TakkKe 0 MeCTe HaxOXAeHus W
rpagmke paboTbl VIcnonkoma MOXET ObITb NOMyYeHa:
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1) nocpefiCTBOM  MH(OPMALUMOHHbLIX CTEHAOB, COZEPXKALIMX BU3YaSlbHYHO 1
TEKCTOBYIO MH(OPMaLMio O MYHULMNATbHON YyCnyre, pacnofioXeHHbIX B MOMELLEHUAX
Wcnonkoma, ang paboTbl € 3a9BUTENAMM.

NH(opmauma Ha rocyfapCTBEHHbIX f3blkax Pecny6nvku TartapcTaH BK/OYaeT
CBefeHUA 0 MyHULMNaNbHON ycnyre, cogepXawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1,
2.3, 25, 2.8, 210, 2.11, 5.1 HacToAwWEero PernameHTa,;

2) nocpeActBOM ceTh «V/HTepHeT» Ha oMuuMasbHOM CailTe MYHULMNaNbHOMO
paioHa (http:// leninogorsk.tatarstan.ru.);

3) Ha lNopTane rocyaapcTBeHHbIX Y MyHULMNANbHLIX YCnyr Pecny6avky TatapctaH
(http://uslugi. tatar.ru/);

4) Ha EgvHOM nopTane rocyfapCTBEHHbLIX M MYHUUMMANBbHBLIX YCayr ((hyHKUWIA)
(http:// www.gosuslugi.ru/);

5) B /icnonkome:

Npy YCTHOM 0OpaLLEHUN - INYHO WK NO TeNeOHY;

npy NUCbMEHHOM (B TOM 4uC/ie B (DOPMeE 3M1IEKTPOHHOIO LOKYMeHTa) obpalleHun -
Ha 6YMa)KHOM HOCMKTesie MO NoYTe, B 31IEKTPOHHON (hopMe MO 3/1EKTPOHHOI NouTe.

1.34. WHgopmaums no Bonpocam NpefoCTaB/eHUs MYHULMMNATbHOW  YCnyru
pasmeLlaeTca crneymanmcTom Mcnoskoma Ha O(uUUMasbHOM caTe MYyHULUMNaIbHOTO
pailoHa U Ha MHMOPMAaLMOHHbLIX CTeHAax B nomelleHusx Kcnonkoma ans paboTbl C
3aABUTENAMM.

1.4. MpepocTaBneHne MyHULMNaAbHOR YCYr OCYLLECTB/SETCA B COOTBETCTBUN C:

MpaxgaHcKum  kogekcom Poccuiickoin ®epepaumm ot 30.11.1994 Ne51-d3
(CobpaHune 3akoHopatenbcTBa Poccuitickon ®Pepepaunn, 05.12.1994, Ne32, ct. 3301)
(panee - 'K P®);

3eMefbHbIM  Kogekcom  Poccuitickor  depepaunn ot 25.10.2001  Ne 136-93
(CobpaHune 3akoHopatenbcTBa Poccuitickon ®epepauyun, 29.10.2001, Nod4d, cT1.4147)
(panee - 3K P®);

XunuuHeim - Kogekcom  Poccumidickoi  ®epepauun o1 29.12.2004 Nel188-P3
(CobpaHve 3akoHogatenbcTBa Poccuitickon ®epepauymn, 03.01.2005, Ne 1 (yacTtb 1),
cT. 14) (panee - XK P®);

OcHoBamu 3akoHofaTenscTBa Poccuiickon depepaummn o Hotapuate (yte. BC PP
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbIM 3aKOHOM 0T 12.01.1995 No5-®3 (pea. ot 09.12.2010) "O BeTepaHax™
(CobpaHue 3aKoHofaTenbcTBa Poccuiickoin defepaunn, 16.01.1995, Ne3, c1. 168)
(nanee - 5-93);


http://uslugi
http://www.gosuslugi.ru/
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defiepasibHbIM - 3aKOHOM 0T 21.07.1997 Nol122-®3 «O rocyfapCTBEHHOIA
perncTpauum npas Ha HeABMXKUMOE WMYLLECTBO U CAENOK C Hum» (CobpaHue
3aKoHofaTenbcTBa Poccuitickori ®Pefepaunn, 28.07.1997, Ne30, cT. 3594) (panee - 122-
P3);

depepanbHbIM - 3aKOHOM 0T 11.06.2003 No74-®3 (peg. ot 30.10.2009) "O
KPecTbsiHCKOM  (thepmepckom)  xossaiictee” (CobpaHue 3aKoHoAaTenbCTBa Aanee -,
16.06.2003, Ne 24, cT. 2249) (panee - 74-P3);

®epepanibHbiM - 3aKOHOM 0T  06.10.2003 Nel131-®3 «0O6 06Wwux npuHUMNax
opraHusaumMm MeCTHOro camoynpasfneHns B Poccuiickoin ®Pefepaumm» (CobpaHue
3aKoHopaTenscTBa Poccuitickon  Pegepaumn, 06.10.2003, Ne 40, cT. 3822) (manee -
131-P3);

depepaibHbIM - 3aKOHOM  OoT  27.07.2010  Ne210-®3 «O6  opraHusauuun
MPefoCTaB/IeHNss  TOCYAApPCTBEHHbIX W MyHUUMNaibHbIX  ycnyr»  CobpaHue
3aKoHogaTenbcTBa Poccuiickoin ®epepaumm, 02.08.2010, Ne3l, ct.4179) (panee -
®efiepasibHbIin 3aKOH Ne 210-P3);

nprkasom MWHMUCTEPCTBA CEMbCKOro Xxo3aictea Poccuiickon  degepauun ot
11.10.2010 Ne345 «O6 yTBEp>KAeHUN (POPMbI 1 MOPALKa BeAeHUS NOX03ANCTBEHHbLIX KHUT
opraHamyM  MECTHOro  camoynpaB/ieHUs  MOCeNleHnA M opraHaMu  MeCTHOrO
camoynpas/ieHVs TOPOACKMX OKpYyroB» (BrosineTeHb HOPMATMBHBLIX aKTOB (PefepasibHbIX
OpraHoB McnonHuTeNnsHoW Bnactu, Nes0, 13.12.2010) (ganee - npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne M1/103 «O6 yTBepXAeHUN (DOPMbI BbIMUCKU
13 MOXO3AWCTBEHHON KHWUMM O Ha/IMYMKN Y TPpaxaHWHa MpaBa Ha 3eMesibHbli Y4aCcTOK»
(nanee - MNpwukas Pocperncrpaynn);

3akoHOM Pecny6nvmkn  TatapctaH oT 28.07.2004 Ned5-3PT «O MecTHOM
camoynpasneHun B Pecnybnuke TarapctaH» (Pecny6nvka TartapctaH, Nel55-156,
03.08.2004) (ganee - 3akoH PT Ne 45-3PT);

YcTasom MYHUUMNANIbHOrO  06pa3oBaHMsi  «3eNeHOPOLLMHCKOe — CeNbCKOe
rnocenieHne»  JIEHWHOTOPCKOro  MYHWUMNAZIbHOrO  pailoHa Pecny6nuku  TaTapcTaH,
npuHatoro  PeweHvem  CoBeTa  3e/IEHOPOLUMHCKOrO  CENbCKOro  MOCeneHus
JIEHMHOropCcKOro MyHMUMNanbHOro panoHa ot 09.12.2016 Ned2 (panee - YcraB);

[MonoXxkeHNnem 06 WCNONHUTENIBHOM KOMUTETE  MYHUUMMA/IbHOro 06pa3oBaHus
«3eNeHOPOLLMHCKOE CefbCKoe MnoceneHne» JIeHMHOropcKoro MyHULMNaIbHOro paioHa,
oT 17.11.2016r. Ne38, yTBepxaeHHbIM PelleHnem CoBeTa 3e/IEHOPOLLUHCKOIO CeMbCKOro
noceneHmst JIEHUHOroOpPCKOro MyHULMNasbHOro paoHa (aanee - MonoxeHne 06 NK);
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[MpaBunaMmn BHYTPEHHero TPYLOBOro pacnopsgka lVicnonkoma, yTeBepXaeHHbIMU
MoctaHoBneHneM pykosoguTens Mcnonkoma ot 10. 08.2012r. Nel7/1 (panee - MNpasuna).

1.5. B HacTodAWweM pernameHTe UCMONbL3YHTCA  CNeayloline TEPMUHLI
onpeaeneHus:

Nof CrnpaBKOiA (BbIMUCKOM) BblAaBaEMO OpraHamy MeCTHOIO CamoynpaB/ieHNs
NMOHMMAETCA - CMnpaBKa O COCTaBe CEMbW, CMPaBKW C MeCTa >KWUTENbCTBA, BbIMUCKA U3
MOXO03AWCTBEHHON KHUIW, BbIMWUCKX W3 LOMOBOW KHWUIK, CMpaBKa C MECTa XXWUTe/bCTBa
yMepLlero Ha AeHb CMepTW, crnpaBka C MpedblayLero MecTa XUTENbCTBAa XKUTeNaMm
VHOVBUAYANbHBIX XXWNbIX [OMOB, CrpaBKa Ha 3eMeflbHbliA y4yaCTOK, CrnpaBka Ha

[IOMOB/IafIEHME.
y[aNeHHoe paboyee MeCTO MHOrO(YHKLMOHA/IbHOFO LeHTPa MpefoCTaB/eHNs
FOCYJapCTBEHHbIX W  MYHULMNATbHLIX YCAYr - TEPPUTOPUanbHO  060CO6/IEHHOE

CTPYKTYpHOe nofpasgeneHve (ouc) MHOrOMYHKUMOHAIbHOIO LeHTpa MpefocTaB/ieHns
roCyfapCTBEHHbIX M MYHULMNAbHbLIX YCMYr, CO3[4aHHOE B TOPOACKOM WU CeflbCKOM
nocesieHnss MyHULMNaNbHOro paioHa (ropofAckoro okpyra) Pecny6nvku TatapcTaH B
COOTBETCTBUM C MYHKTOM 34 Mpasun opraHusauum LeAaTeNbHOCTY
MHOTMO(DYHKLMOHa/IbHbIX LLEHTPOB MpPeAoCcTaB/IeHNs rocyAapCTBEHHbIX U MYHULMNAbHBLIX
YCNyr, YTBEPXAEHHbIX MOoCTaHoB/eHWeM [lpaBuTenscTBa Poccuiickoin Pepepaumm OT
22.12.2012 Nel376 «O6 yTtBepaeHun [lpaBun  opraHuM3auun  AesiTeNlbHOCTU
MHOMO(YHKUMOH&/IbHbIX LIEHTPOB MPeLoCTaBNeHnst ToCYLapCTBEHHbIX U MYHULMNAbHbIX
yCnyr»;

TexHWYeckas owmnbka - owwnbka (onucka, ornevaTka, rpaMmaTvyeckas WIn
apugmeTyeckasd owmubka mbo nofobHas  owwnbka),  AOMYyLeHHas  OpraHom,
NPefocTaBNAWMM  MYHULMNATbHYKO  YCAyry, W NpuBeflas K HeCOOTBETCTBMIO
CBEJEHWUA, BHECEHHbIX B AOKYMeHT (pe3ynbTal MYHWULMNaNbHOW YCnyrun), CBeAeHWsSM B
[OKYMEHTaX, Ha OCHOBaHMWN KOTOPbIX BHOCW/IUCL CBEAEHNS.

B HacToswem PernameHTe nof 3asB/fieHNWEM O MPefoCTaB/eHUN MYHULMNIbHOM
ycnyrun (fanee - 3adB/ieHME) MOHMMAETCA 3anpoc O MpPeAocTaBNeHUn MYHULMNaIbHOM
yenyrm (N2 cr.2 ®epepanbHOro 3akoHa o1 27.07.2010 Ne210-d3). 3asBneHue
3anosHAeTCSA Ha CTaH4apTHOM 6naHke (npunoxeHue Nel).
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2. CTaHaapT npegocTaBneHnst MyHULUNAILHOW YCiyru

HanmeHoBaHu1e TpeboBaHUSA K
CTaHAapTy npeaocTaBNeHUA
MYHULMNANbHOM YCyru
2.1. HanmeHoBaHue
MYHULMNANbHOW YCNyru

2.2. HaumeHoBaHne
NCMONHUTE/IbHO-
pacnopaanTeNbHOro opraHa
MECTHOI0 camoyrnpaB/ieHNs,
HenocpeacTBEHHO
npefoCTaBNALErNo
MYHULMNaNbHYI yCnyry

2.3. OnucaHne pesynbTaTa
npefocTaBNeHNs MyHULMNaNbHOM
ycnyru

2.4. CpoK npefocTaBnieHns
MYHWULMNAIbHOW YCNYTn, B TOM

1 CpoK npefoCTaBNEHUS MYHULUMNANbHOW YCNYru OnpefeneH WUCXOAS W3 CYMMapHOro CpoKa,

Copaep>xaHue TpeboBaHWii K CTaHaapTy

Bbigaya cnpaBku (BbIMUCKN)

cnonkom

Cnpaska (BbINMCKa).
YCTHbI nnn NMUCbMEHHbIN
npefocTaBeHN MyHULMNANbHOR yCnyri

OTKa3 B

He Gonee Tpex AHell ¢ MOMEHTa perucrpauum
3asBIEHMS.

HopMaTuBHbIN aKT,
yCcTaHaB/IMBaKOLWUIA yCnyry
nnn TpebosaHne
YCTaB Ceflb,CKOro rnocesnieHns

K P®, 3K PP, XK PP,
OCHOBbI 3aKOHOZaTeNIbCTBA 0
HoTapuate, 122-d3, 74-d3,
210-93, lNpukas
Pocperunctpaummu

YCTaB Cefib,CKOro noceneHns

YcTaB CcenbCKOoro noceneHuns
K P®, 3K P®, XK PD,
OcCHOBbI 3aKOHOAaTeNbLCTBA O
HoTapuare, 122-d3, 74-d3,
210-P3, Npukas
PocperucTtpauun

MWHUMANbHO HeobXoAMMOro Aans

OCYLLEeCTBNEHNS aAMUHUCTPATUBHbIX npoueayp. AANTeNbHOCTb aAMUHUCTPATUBHBIX MPOLLeAYyp UCUUCASETCS B paboumx AHSIX.



yncne ¢ y4eTom HeobXxo4MMOCTH
obpallleHns B opraHm3auuu,
y4yacTByHoLLMe B NPeLoCTaB/IeHM
MYHULMNAbHOW YCNYru, CPOK
MPUOCTAHOB/MIEHUSA NPEAOCTaBNEHNA
MYHUUMNANbHOW YCNYyTrn B CNyYae,
eC/In BO3MOXXHOCTb
MPUOCTAHOB/IEHNS NPeLYCMOTPeHa
3aKOHO/aTeNIbCTBOM POCCUIACKON
defepaLmn, CPoK Bbigaum
(HanpaBneHns) LOKYMEHTOB,
ABNAOLMXCA pe3ybTaToM
NpeLoCTaBAeHNs MyHULUNAIbHOM
ycnyru

2.5. VicuepnbiBatoWwmnin nepeyeHb
[OKYMEHTOB, HE0OX0AVMbIX B
COOTBETCTBUM C 3aKOHOZATE/IbHbIMU
MNN UHBIMW HOPMAaTMBHbIMM
MpaBOBbIMW aKTamMu 415
npeLoCTaBAeHNss MyHULUNaNbHOM
YCNyru, a TaKkxXe ycnyr, Kotopble
ABNAKOTCA HEOOXOANMbIMU 1
06s3aTe/IbHbIMU A1
npefocTaBneHUs MyHULMNAIbHbIX
YCNyr, NOANexaLimx
NpeACTaBNeHNIO 3a9BUTENEM,
CNOCcobbl UX NONyYeHUs
3adBUTENEM, B TOM YMC/IE B
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YCTHbli OTKa3 B npefoCcTaBNeHNM
MYHULMNaLHOW YCYyTn B ieHb 06paLLieHus.
MpuocTaHOBNEHME  CpOKa  MpPefoCTaB/eHUS

MYHULMNaAbHOM YCNyrn He NpeaycMOTPEHO

3asiBneHve 0 npegocTasneHun ycnyru (B YCTHOWA
UM NUCbMEHHOW opme).

[oKyMeHTbI (opurnHasbl) (npunoxeHue Ne2).

3asBneHns B MUCbMEHHOIN hopmMe npeacTaBnseTcs
B O4HOM 3K3eMMisipe.

BraHk 3aABNeHns ans nosly4yeHuns
MYHULMNIbHON YCNYrn 3a89BUTE/Ib MOXET NONYYUTb
npy IMYHOM 0bpalleHun B icnonkome. SneKTpoHHas
thopma GnaHKa pasmellleHa Ha oduLUManbHOM caliTe
icnonkoma.

3anBfieHne un npunaraemble LOKYMEHTbI MOTyT
ObITb MpefcTaBfieHbl (HanpasneHbl) 3afBUTENIEM Ha
OYMaXKHbIX  HOCUTENIAX  OLHUM W3 CNefyrowmx
Crnoco60B:



3NEKTPOHHOI (hopMme, NOPSA0K KX
npeacTaBneHmns

2.6. VicuepnbiBatoLLmii nepeyeHb
LOKYMEHTOB, HEOOX0AMMbIX B
COOTBETCTBUU C HOPMATUBHLIMU
NpaBOBbIMWN akTamn AN
npeLoCTaBNeHUs MyHULMNANbHO
yCnyru, KoTopble HaxoaAaTca B
pacnopsXXeHnn rocyaapcTBeHHbIX
opraHoB, OpraHoB MeCTHOIO
caMmoynpasneHns N NHbIX
OpraHunsauuii 1 KoTopble 3asBUTESb
BNpaBe NPefCcTaBUTb, a TaKxKe
CNocobbl UX NONyYeHUs
3aABUTENSAMU, B TOM UKUC/e B
3/1eKTPOHHOIN (hopme, NOPSLOK MX
npesCcTaB/IEHUSA; rOCYAapCTBEHHbIA
opraH, opraH MecTHOro
camoynpas/fieHns Moo
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ANYHO  (NMUOM,  [AeNCTBYHOLWMM  OT
3a8BUTENS HA OCHOBaHWMW [OBEPEHHOCTW);

MOYTOBbLIM OTNPAaBNEHNEM.

3asBfieHMe U [OKYMEHTbl TakKXe MOryT OblITb
npefAcTaBneHbl (HanpaB/ieHbl) 3asBUTENEM B BuAe
3NIEKTPOHHOI0 AO0KYMEHTa, NOAMNNCAHHOIO YCUIEHHOM
KBaIM(PULMPOBAHHOWN 3/IEKTPOHHOM MOAMUCLIO, Yepes

NMEeHN

VIHCbOpMaLl,VIOHHO-Te]'IeKOMMyHl/IKaLl,I/IOHHbIe CETN
06LL|,€FO [0CTYyna, B TOM yucne yepes
VIHqJOpMaLl,I/IOHHO-Te]'IEKOMMyHVIK&LI,I/IOHHyPO CETb

«VIHTEpHET», 1 EAMHBIA nopTan rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCyr

MpeacTaBneHne [JOKYMEHTOB, KOTOPble MOryT
6bITb OTHECEHbI K JaHHOI KaTeropuu, He TpebyroTcs



opraHu3aLms, B pacnopsXXeHum
KOTOPbIX HAaX0AATCA AaHHble
OOKYMEHTbI

2.7. VicyepnblBaroLLMiA NepeyeHb
OCHOBaHWI NS 0TKasa B Npueme
NOKYMEHTOB, HEOOXOANMBIX AN15
npefocTaBNeHNs MyHULMNAIbHOM
ycnyrm

2.8. VicuepnblBaroLLWiA NepeyeHb
OCHOBaHMWI NS NPUOCTaHOB/IEHUA
NNn 0TKa3a B NpPeaocTaBieHnm
MYHULMMNANLHOR yCnyru

2.9. MNopAagok, pasmep N 0OCHOBaHUA
B3MMaHWA rocyaapCTBeHHOW
MOLMHBI UM UHOW NNaThl,
B3MMaemoM 3a NpegocTaB/ieHne
MYHULUUNANbHOW YCNyru

2.10. lepeyeHb ycnyr, KoTopble
ABNAKTCA HEOOXOAMMbIMM U
06A3aTeNbHbIMW A1
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OcHOBaHWA /19 0TKa3a B Npreme JOKYMEHTOB:

1) Mopaya JOKYMEHTOB HeHaA/1eXaLUMM JINLOM;

2) HecooTBeTCcTBME NpeacTaBeHHbIX JOKYMEHTOB
MEepPeYH0 [IOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5
HacToALLEero PernamenTa;

3) B 3asBneHMn u npunaraeMbiX K 3asB/eHUIO
OOKYMEHTax MMeKTCA HeOroBOPeHHbIE WMCNPaB/eEHNS,
CepbesHble  MOBPEXAEeHWUA,  He  MO3BOJMIAOLLME
OAHO3HAYHO MCTOJIKOBATb UX COAEPXKaHWe;

4) MpeacTaBneHne LOKYMEHTOB B HeHa/1exallnid
opraH

OcCHOBaHWA 419 NPUOCTaHOB/EHUS NPeAoCcTaBIeHUs
YCNYru He NPeayCMOTPEHBI.

OCHOBaHuA Ans OTKasa:

1) 3asBuTenem npeacTaBfieHbl AOKYMEHTbl He B
MO/IHOM 06beme, MO0 B MPeACTaB/IEHHbIX 3adB/IEHUN
n (M) LOKYMEHTAX COLEPXKUTCA HernosfHas n (1)
Hef0CTOBEPHAasA UH(OopMaL S

MyHuLMnaneHasa ycnyra
6e3B03Me3/HOIN OCHOBE

npenocTaBAETCA Ha

MpefocTaBneHe HeoGXOAUMBIX W 06S3aTEeNbHbIX
yCnyr He Tpebyetcs



npeLoCTaBAeHNss MyHULMNaIbHOM
YCNyru, B TOM YUC/Ie CBELEHUSA O
AOKYMeHTe (LOKYMeHTax),
BblaBaeMOM (BblaBaeMblX)
opraHusauusamMu, y4acTBYOLWUMA B
NpeLocTaBeHU MyHULMNANbHbIX
ycnyr

2.11. MNopsAgok, pasmep u
OCHOBaHMA B3MMaHWA nnartbl 3a
npefocTas/ieHne YCyr, KOTopble
ABNIAOTCA HEOOXOAMMbBIMU Y
06s3aTe/IbHbIMU AN14
NpeLoCTaBeHNs rocy4apCTBEHHOM
YCNyru, BKKOYasa MHHopMaLmo 0
MEeTOAMKe pacyeTa pasmepa Takow
nnarbl

2.12. MakcumasbHbliA CPOK
OXMAaHWAa B 0Yepean npu nogayve
3anpoca o0 npefocTaBneHnn
MYHULMNANbHOWN YCNyrK, yCnyru,
NpeaocTaBnsAeMoi opraHu3aLnen,
y4yacTBYIOLLEN B NpefocTaBNeHnm
MYHULMNASIbHOW YCNYyTn, 1 Npw
noslydeHUn pesynbrara
NpeLocTaBieHNa Taknx ycnyr

2.13. CpoK 1 NopsAfoK perucTpauunm
3arnpoca 3asaBuTens o
npefocTaBNeHN MyHULMNATbHOM
YCNYrn 1 ycnyru, npeLoctasiseMoi
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MpepocTaBnieHne HEOOXOAMMBIX U 065A3aTeNbHbIX
yCNyr He TpebyeTcs

Mopava 3asBNeHNs Ha rnonyyeHve
MYHULUMNNbHOM YCAYTX MPU Ha/IMYMK OYepean - He
6onee 15 MUHYT.

Mpy  nonyyeHWn pesynbTata nNpeaocTaB/eHNN
MYHUUMNAQNbHOM  YCNYTM  MakKCUMa/lbHbIA  CPOK
OXWaaHusi B o4yepean He [O/HKeH npesblwarb 15
MUHYT

B TeueHMe OAHOrO [HA C MOMEHTa MOCTYMN/EHNS
3asB/eHuS.

3anpoc, MOCTYNMBLUWIA B 3MEKTPOHHON (hopme, B
BbIXOAHOV (Npa3gHWUYHbIA) AeHb PErucTpupyeTcs Ha



OpraHusauyen, y4acTBYHOLLEN B
MpeLoCTaBIEHNN MYHULMMANIBHOW
YCNyrun, B TOM YKC/E B 3/1eKTPOHHOA
opme

2.14. TpeboBaHNA K NOMELLEHUAM,
B KOTOpPbIX NpeLoCTaBseTcs
MYHMUUMNabHAA ycyra, K 3any
OXWJaHWs, Mectam AN 3aro/IHeHNs
3anpocoB 0 NpeLoCTaB/eHNUN
MYHVULMNAbHOW YCnyrn,
MH(OPMaLMOHHbIM CTEHAAM C
obpasuamm 1x 3anosIHeHNs 1
NnepeyHem [LOKYMEHTOB,
He0OX0AMMbBIX ANA NpefoCTaB/eHNs
Ka>K40N MYHUUMMNANIbHOW YCNYT U,
pasMeLLeHnIo U 0(hOPMIEHUIO
BU3YyasIbHOW, TEKCTOBOW U
MY/IbTUMEANAHOM UH(OPMaLUN O
nopsake npeaocTaBneHns Takou
YCNnyru, B TOM Yncne K
obecneyeHno AOCTYMHOCTA A1
WHBaNINL0B YKa3aHHbIX 00BHEKTOB B
COOTBETCTBUM C (hefepasibHbIM
3aKOHOAaTeIbCTBOM U
3aKOHOAaTeNbCTBOM Pecnybnmku
TartapcTaH 0 coLManbHOM 3awmuTe
WHBaNA0B

2.15. I'lokasaTenn [OCTYMHOCTU U
KayecTBa MYyHUUMNAILHOW YCNyru,
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CNefyroLWmin 3a BbIXOAHbIM (NPa3gHUYHBIM) paboumnil
AeHb

MpefocTasneHne MYHULMNabHON yCnyru
OCYLLECTBNSIETCA B 3AaHUAX U MOMELLEHUSIX,
060py10BaHHbIX NPOTUBOMNOXAPHON  CUCTEMOM 1
CUCTEMON MNOXKapPOTYLLEHUS,, HEO6XOAMMOWN Mebesbto
Ans oPOPMNIEHUS [OKYMEHTOB, WH(OPMAaLMOHHbIMK
CTeHAAMW.

Ob6ecneynBaeTcss  6eCcnpensaTCTBEHHbIA  AOCTYN
MHBaIMAOB K MECTY MpefoCTaB/EHUS MyHULUMNAbHON
ycnyrn  (yAoo6Hbl  BXOA-BbIXO4 B MOMELLEHUS W
nepemeLleHne B UX npeaenax).

BusyanbHasi, TeKCTOBas W MynbTUMeANiiHas
MHopmMaLms 0 nopsiike npefocTaBneHns
MYHULMNANLHOW yCNyrn pasmeLlaeTcs B yA00HbIX ANns
3adBUTENEN MeCcTax, B TOM 4MCME C Y4eTOM
OrpaHMYeHHbIX BO3MOXHOCTEN NHBAMAOB

[NMokasaTtenammM  [AOCTYNMHOCTM  MpPeaocTaBeHuA
MYHNLUMN nanbHOMN YCNnyrun ABNA0TCA.



B TOM yumcne
B3aMMOAENCTBUIA

[O/MKHOCTHBIMU — ILLaMM npwu
NPeLoCTaB/IEHNN  MYHULMNANbHOWA
YCNyrn n ux npoSo/MKUTENbHOCTb,
BO3MOXHOCTb MonyyeHus
NH(opMaLmm 0 Xoje
NpPefoCTaB/IeHNs  MYHULMNANbHOWA
ycnyrm, B TOM  uynucne €
MCNONb30BaHMEM WH(OPMALMOHHO-
KOMMYHUKALMOHHbLIX ~ TEXHOJIOTUIA,
BO3MOXXHOCTb /IM60 HEBO3MOXHOCTb
NoNyYeHNs MyHULMNANbHON YCnyrn
B MHOrO(YHKUMOHA/IbHOM LIEHTpe
NpefoCTaBNeHUst rOCYyAapCTBEHHbIX
M MyHUUMNaNbHbIX ycnyr (B TOM
yucne B MOSHOM 06beME), B NHOOOM
TeppuTOpUabHOM  NoApasgeneHnm
opraHa UCNONHUTENIbHO
pacrnopsanTensHOro opraHa
MECTHOro  camoynpaB/ieHusi,  no
BbIGOPY 3a9BUTeNS
(3KCTEPPUTOPUANIBHBIA  NPUHLAN),
nocpesLcTBOM 3anpoca 0
MpeLoCTaB/IeHNN HECKO/IbKMX
rocyaapCTBeHHbIX 7 (nnn)
MYHULMNAbHbIX ycnyr B
MHOTOYHKLMOHA/IbHBIX  LeHTpax
NpeLoCTaBNeHnst rOCyAapCTBEHHbIX

KOJIN4eCTBO
3afaBUTENA C
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pacnonoXXeHHOCTb noMeLleHns B 30HE
AOCTYNHOCTU O6LL|,€CTB€HHOFO TPaHCMOopPTa,

Haim4ymne H606X0,U,I/IMOFO KOJInyecTBa
crneunancToB, a TaKXKe I'IOMGLLI,EHI/IVI, B KOTOpPbIX

OCYLLECTBNSIETCS NPUeM AOKYMEHTOB OT 3asBUTENEN;

HanMuMe  McYepnblBaloLein  MHGopmauum 0
cnoco6ax, Mopsiike W CpOKax nNpeaocTaBNeHUs
MYHULUMMANbHOW — YCNyrM  Ha  MH(OPMaLMOHHbIX
CTeHAaX, WH(OPMAaLMOHHbLIX pecypcax B CeTW
«/IHTepHeT», Ha EAMHOM mopTane rocyaapCTBeHHbIX
M MYHULMNANbHBIX YCNYT;

OKasaHWe MNOMOLIM WHBanMAamM B MNPeoaoNeHny

6apbepoB, MeLlalWmMX MOMYYEHUIO UMK yCnyr
HapaBHe C APYrMK ULAMN.
KauecTBO  NpefocTaBneHWUst  MyHULMNaNbHON

YCNYTWN XapPakKTePU3yeTca OTCYTCTBUEM:
oqepe,u,e|7| npn npueme 1 Bblgavye [JOKYMEHTOB
3a8BUTESIAM,

HapyLLEHW CPOKOB npefoCTaBNeHNs
MYHULMNANbHOW YCayru;

Xano6 Ha AeincTens (6e3pnelicTame)
MYHUUMNANbHbIX  CAYXalMX,  NPeAaoCTaBNSHOLIMX
MYHULMNANbHYIO YCAYry;

Xano6 Ha  HEKOPPEKTHOe,  HEBHMMAaTE/IbHOE
OTHOLLEHME MYHULMNaNbHbIX CnyXaLux,
OKa3blBALWNX  MYHUUMNANbHYK  YCAYrY, K
3a9BUTENSM.

Mpn nogaye 3anpoca O MNpeAocTaBNeHUM
MYHULUMNANbHOA  yCAyru M Npu  NONYYEeHUN



" MYHULMMNANbHbIX
npeaycMOTpeHHOro cTatber 15.1
depaepanLHOro 3aKOHa

(KOMNIEKCHBI 3anpoc)

2.16. VHble TpeboBaHUA, B TOM
4uC/e yunTbiBatoLme 0CO6EHHOCTH
NpPeLOoCTaB/IEHNA MYHULMMNASIbHOM
YCNyrn No 3KCTeppuTopUaIbHOMY
npuHumny (B cnydae, ecnm
MyHULUMNaNbHasa ycnyra
npefocTasnseTca no
3KCTEPPUTOPUATIBHOMY MPUHLMNY)
M 0COBEHHOCTUN NPeAOoCTaB/eHNs
MYHULMNASbHOW YCYyTU B
3NIEKTPOHHOW (hopme
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YCNyr, pesynbTaTa MyHWUMNANbHOW ycnyru, npegnonaraeTcs

OlHOKpaTHoe B3aI/IMO,EI,eI7ICTBI/Ie OO/DKHOCTHOIO nnuda,

NPeAOCTABNSAIOWEr0  MYHULMNANbHY — YCnyry, W
3asBuTens. [poAoMKUTENbHOCTL  B3aUMOAENCTBUS
onpeaensieTcs pernaMeHToM.

NHdopmaLms 0  Xoje npefoCTaBNeHNS

MYHMULUMNANBbHON YCAYrM  MOXET OblTb MOMyYeHa
3afBMTeNIeM Ha cailTe, Ha EguMHOM  nopTtane
roCcyfapCTBEHHbLIX N MyHULMNaNbHbIX ycnyr, B M®LI,

MpefocTaBneHe MYHUUMNANLHON YCNyrn 4epes
MHOTrO(OYHKLUMOHaNbHbIA ~ LEHTP  MNpefocTaB/eHns
rocyfapCTBEHHbIX Y MyHUUMNA/bHbLIX YCnyr (ganee -

M®Ll), ypaneHHole paboune wmecta MOLL He
OCYLLIeCTB/IAETCA.

MyHuunnanbHasa ycnyra no
3KCTEPPUTOPUANbHOMY  NPUHUMNY WM B COCTaBe
KOMIM/IeKCHOr0 3anpoca He NpejocTasifeTcs

KoHcynbTauuio 0 nopsigke MonyyeHuns
MYHUUUNAILHOW  YCNYTM B 9NEKTPOHHOW  hopme

MOXHO MOMy4nTb 4epe3 VIHTepHeT-NMpueMHyto wnm
yepe3 MopTan rocyfapCTBEHHbLIX Y MYHULMNASbHbIX
ycnyr Pecny6nukn TatapcTaH.

B cnydyae, ecnm 3aKOHOM MpefycMOTpeHa nofava
3adBMlEHNs O  NPeAoCTaBNeHUM  MYHULMMNAbHOWA
YCNYrn B 3/M1IEKTPOHHON (hopmMe 3asBfieHVe MofaeTcs
yepe3 MopTan rocyfapCTBEHHbIX M MYHULMNASbHbIX
ycnyr Pecny6nukn TatapctaH (http://uslugi. tatar.ru/)
mnn - EamHbIA - nopTan roCyLapCTBEHHbIX U
MYHULUMNAMbHBLIX  .ycnyr (hyHKL M) (http://


http://uslugi

3. CocTaB, nocnenoBaTe/IbHOCTb U CPOKM BbINOSTHEHMSA alMUHUCTPATUBHbIX
npoueayp, TPe6oBaHUsS K NopsiiKy UX BbIMOHEHUS, B TOM YUC/IE OCOBEHHOCTY
BbIMO/IHEHUS aAMUHUCTPATUBHbIX MPOLEAYP B 3N1eKTPOHHOI (hopme

3.1. OnucaHue nocneagoBaTeNbHOCTM  AeWACTBMIA  MpW  MpPeAoCcTaBNeHUN
MYHULMNANbHOW ycnyru

3.1.1. lNpepocTaBneHne MyHUUMMNaNbHOW YCNYrn BKAKOYaeT B cebsa cnegytouime
npoueaypbl:

1) KOHCY/IbTUPOBaHNE 3aaBUTENS;

2) NPUHATME N perncTpaums 3adaBeHuns;

3) NOAroToBKa pe3y/bTata MyHUUUNANbHOM YCNyriu;

4) Bblaya 3asaBUTEN0 pe3y/bTata MyHMULMNANbHOW YCNYTI.

3.2. OKa3zaHue KOHCY/bTaLNii 3a9BUTENIO

3.2.1. 3asBuTeNb NUMYHO M (Mnm) no TenegoHy obpawaetcd B lKcnonkom Aans
MOJTyYeHUs KOHCY/bTaLMi 0 NOPALKE NOMYyYEeHUS MyHULUMNaNbHOW YCYTI.

CekpeTapb Mcnosikoma OCYLLECTBASET KOHCY/IbTUPOBAHWE 3aABUTENS, B TOM YMC/IE
Mo cocTaBy, (hopMe W COAepXaHW [OKYMeHTauuu, HeobXoaumon ANs MoSyvyeHus
MYHUUMNANLHON YCNyrm u npu Heob6X0AMMOCTM OKa3blBaeT MOMOLLb B 3aro/IHEHUU
BnaHka 3asBeHus.

Mpouenypa, ycCTaHaBnMBaeMasd HaCTOAWMM MYHKTOM, OCYLLECTBNSETCA B [eHb
obpalLleHns 3aaBUTeNS.

PesynbTar npoueaypbl:  KOHCyNbTauuu, 3amMeyaHuss MO cocTaBy, (opme W
COAepXXaHuIo NpeAcTaB/IEHHOW JOKYMEHTaL MK,

3.3. [NpuHATME N perncTpawlmsa 3aaBieHns

3.3.1. 3aaBuTeNnb NNYHO, 4Yepe3 [AOBepeHHoe /uuo wunm 4epes MOPL|, nogaer
MMCbMEHHOEe 3asB/ieHWe O Bbljaye cripasky (BbIMUCKW), WU MpPeAcTaBnseT AOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 HacToAwero PernameHTa B CeMbCKUIA UCMOMHUTE/bHbIN
KOMUTET.

3.3.2. CekpeTapb Vicnonkoma OCYLLEeCTBNSAET:

npyvem 1 perncTpaunio 3asasieHns B cnewynasibHOM XypHane;

BpyUYeHMe 3asBUTEN0 KOMUKU 3asiBNIEHUSI C OTMETKOW O AaTe npuema AOKYMEHTOB,
MPUCBOEHHOM BXOJSLLEM HOMEPE, AaTe U BPEMEHN UCMOTHEHNS MYHULUNAILHOW YCNYTU.

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOALWMM NMYHKTOM, OCYLLLECTBAAOTCA:

npuem 3asaBneHns U JOKYMEHTOB B TeYeHne 15 MUHYT;
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permcTpauns 3asBfeHUs B TeyeHMe OAHOr0 AHA C MOMEHTa MOCTYMn/eHus
3asBNEHUS.
Pe3ynbTaT npoueayp: NPUHATOE 1 3apErncTPUPOBAHHOE 3asiBNIEHUE.

3.4. MofrotoBka 1 yTBEPXAEHME 3anpoLleHHbIX JOKYMeHTOB (N1cbMa 06 OTKase B
BblJaue)

3.4.1. CekpeTapb icnonkoma ocCyLLecTBNAEeT:

MPOBEPKY HaNMumnsa OKYMEHTOB, NpuiaraemblX K 3as8B/EHUIO;

MOArOTOBKY NPOEKTa CrnpaBKu (BbIMUCKN)NPU HAIMUNN LOKYMEHTOB (CBeLeHUI);

MOArOTOBKY MpOeKTa nucbma 06 OTKase B Bblgaye NPy OTCYTCTBUU [AOKYMEHTOB
(cBeneHwi);

Hanpas/fieHWe cnpaeBku (BbIMUCKW) WM nucbma 06 OTKase B Bblgade [naBse
Ce/Ib,CKOro nocesieHNs Ha yTBepXaeHue.

[Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAKOTCA B TEYEHME
[BYX [HEi C MOMeHTa 0bpallleHns 3asaBUTeNS.

PesynbTar npoueayp: NPOEKT CrnpaBku (BbIMUCKK) UK NUCbMa 06 O0TKase B Bblaaye.

3.4.2. 'naBa CeNbCKOro NoceneHns yTeepXxaaeT crnpasKy (BbIMUCKY) WU NUCbMO 06
OTKa3e B Bblfaye 1 HanpasnseT cekpeTapto Vicnonkoma.

[Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAKOTCA B TeyeHue
OJHOr0 HSA C MOMeHTa OKOHYaHMS NpeablayLlein npouesypsbl.

Pe3ynbTart npoueaypblyTBEPXAEHHAA crnipaBka (BbINMUCKa) UM NUCbMO 06 OTKase B
Bbljauve.

3.5. Bblfjaua 3asaBuUTeNt0 pesy/bTata MyHULMUNaIbHOW ycnyru

3.5.1. CekpeTtapb Mcrnonkoma BblAaeT 3aABUTENIO CMPaBKY (BbIMUCKY) WX NUCbMO
06 OoTKase B Bblgaye.

Mpoueaypa, ycTaHaBnMBaemas HaCTOALLMM MYHKTOM, OCYLLECTBNAETCA B [eHb
obpalLleHNs 3aaBUTenNs.

PesynbTart npouenyp: BblgaHHasa cnpaska (BbIMUCKa).

B cnyyae oTKasa B NpeAoCTaBfIeHMM MYHULMNANBHON  yCNyru 3asBuTeSb
yBELOM/ISIETCA MUCbMOM C YKa3aHMEeM NPUYMH OTKasa, a Takxe Mo TeneoHy u (4nn)
3/IEKTPOHHOW MoYTe, B TEYEHUE OLHOMO AHA C MOMEHTa NoAnucaHns nucbMa 06 OTKase.

3.6. NcnpaBneHne TeEXHUYECKUX OLUMOOK.
3.6.1. B cnyyae 06HapyXXeHUs TEXHUYECKOM OLWMOKN B [OKYMEHTE, ABMSIOLLEMCS
pe3ynibTaTOM MYHULMNaAbHOW YCyru, 3asaBuTesb NpeacTaBnseT B CNONKOM:
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3asB/eHNe 06 1crpaBneHnn TeEXHUYECKOM OWn6KM (NpunoxkeHne Ne3);

OOKYMEHT, BblaHHbIA 3af9BUTENO KaK pe3ynbTaT MYHUUMNaNbHON YyCnyru, B
KOTOPOM COLEPXKUTCA TEXHUYECKas OLUNOKE;

OOKYMEHTbI, WMeloLLne HPULNYECKYIO CUy, CBUAETENbCTBYHOLWME O HaIMUYUK
TEXHNYECKOMN OLUNOKMN.

3asBneHne 06 MCNpaB/IEHUN TEXHMYECKOW OWWOKM B CBEAEHMUSX, YKa3aHHbIX B
[OKYMEHTE, ABMAKOLWEMCS pe3yNbTaTOM MYHUUWUMaNbHOW YCNyru, MOLAeTCA 3asaBUTENEM
(YnoNnHOMOYEHHbIM MpefcTaBUTeNIEM) IMYHO, NMOG0 MNOYTOBbLIM OTMpaB/ieHNneEM (B TOM
yucne C€ WUCMNONb30BaHWEM  3M1EKTPOHHOM MoYTbl), NMGO 4Yepe3 efuHbIA  nopTa
rocyfapCTBeHHbIX W MYHULUUNANbHbIX YCAYT WA MHOTOQYHKUWNOHANIbHBIA  LEeHTP
NpeaocTaB/ieHNs rocyapCTBEHHbIX U MYHULMNABbHBIX YCYT.

3.6.2. CekpeTapb lcrnonkoma, OTBETCTBEHHbIA 3a MNPUEM  [JOKYMEHTOB,
OCYLLECTB/IAET NpUeM 3asaBieHNs 06 MCrpaBfeHUNn TEXHUYECKON OLWNOKK, pernuctpupyet
3asB/eHNe.

Mpouenypa, ycTaHaB/iMBaemMass HaCTOALWMM MYyHKTOM, OCYLLECTB/SETCA B TeyeHue
OZHOrO0 HA C MOMEHTa perncTpaymmu 3asaBieHns.

Pe3ynbTart npouefypbl: NPUHATOE U 3apPerucTpupoBaHHOE 3asBfIeHME,

3.6.3. Cekpetapb Wcnonkoma paccmatpvBaeT AOKYMEHTbl M B LENsAX BHECeHuA
UCMpaBfeHNA B [AOKYMEHT, ABAAKOWMIACA  pe3ynbTaTOM  YCyru, OCYLLEeCTBAAET
npouesypbl, MNPeaycMOTpeHHble NyHKTOM 3.5 HacToAwero PernameHTa, W Bblfaet
MCMpaB/eHHbIN AOKYMEHT 3asBMTENO (YNOSTHOMOYEHHOMY MNPeACTaBUTENIO) JIMYHO MOf
pocnucb C W3bATMEM Yy 3aaBuUTens (YrnosIHOMOYEHHOro MpeAcTaBUTeNd) OpurmuHana
[OKYMEHTA, B KOTOPOM COAEPXKUTCA TEXHUYeCcKas OLnoKa.

[Mpouenypa, ycTaHaBIMBaeMas HaCTOALMM MYHKTOM, OCYLLECTBNAETCA B TEYEHUe
Tpex [Herh nocne O6HapyXeHMs TEXHUYECKOW OLIMOKM WAWM NOMyveHWs OT N60oro
3aMHTEepPeCcoBaHHOr 0 /ML 3asB/1eHNs O LONYLLEHHON oLwnbKe.

Pe3ynbTat npoueaypbl: BblAaHHbIA (HarnpaBneHHbI) 3as9BUTENIO0 LOKYMEHT.

4. TMopsiaoK 1 (hopMbl KOHTPO/IS 3a NPeAoCTaB/IeHNEM MYHULMNANbHOW YCyri

4.1. KOHTpO/b 3a NOMHOTOW M KauyeCcTBOM NPeAocTaBNeHNs MyHULMNANbHONR yC
BK/OYaeT B Cebs BbISB/MEHNE W yCTPaHeHWe HapyLleHWid npaB 3asBWTeNei, npoBefeHue
NPOBEPOK COB/M0AEHNS NpoLeayp NpeaocTaBNeHNst MyHULMNANbHOW YCnyri, NoAroToBKy
pewleHnii Ha paelicTBust  (6e3neiicTBME)  [O/MKHOCTHBLIX /ML,  OpraHa MeCTHOro
camoyrpaB/eHus.

dopMamMn KOHTPONS 3a COOMOEHNEM MCMONHEHWUS aAMUHUCTPATUBHbLIX Mpouesyp
SBNAKOTCA:;
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1) npoBepka W CcOrnacoBaHMe MPOEKTOB [JAOKYMEHTOB MO MpeaocTaB/ieHNto
MYHMUMNANbHON YCnyrn. Pe3ynbTaTom NpPOBEPKU ABNSETCA BU3NPOBaHME MPOEKTOB;

2) NPOBOAMMbIE B YCTaHOB/IEHHOM NOpPsA/Ke NPOBEPKM BeAEHMA AeN0npon3BOACTBa;

3) npoBeAeHNe B YCTAHOBJ/IEHHOM MOPAAKE KOHTPOJIbHLIX MPOBEPOK CO6/0AeHUA
npoueayp nNpeaocTaBNeHnss MyHUUMNANbHOW YCNyrn.

KOHTpONbHbIE NPOBEPKM MOTYT ObITb MIaHOBbIMU (OCYLLLECTBAATLCA Ha OCHOBAHMUM
MONYrofoBbIX WAWM TOAOBbIX MNaHOB pPaboTbl OpraHa MECTHOro CcamMoynpaBfieHus) U
BHennaHoBbiMK. [1py npoBefeHMM MPOBEPOK MOryT paccMaTpuBaTbCA BCe BOMPOCHI,
CBsi3aHHble C MPeAocTaBNeHNEM MYHULMNANbHOW YCAyrn (KOMMAEKCHbIE MPOBEPKK), UK
Mo KOHKPeTHOMY 006palleHnI0 3as8BUTENS.

B uenax Tekyllero KOHTPONA MCMONb3YHTCA CBEAEHMA, VMelowmeca B
3NIEKTPOHHOW 06a3e AaHHbIX, CAyXebHas KOPPEeCrnoHAEHUMUs, YCTHast U MNUCbMEHHas
MHopMauma  CcrneynannucToB, OCYLLECTBAAIOWNX  BbINOSHEHNE  aAMUHUCTPATUBHbIX
npoueayp, XXypHasbl yyeTa COOTBETCTBYHOLWMX 4OKYMEHTOB U ApYyrue CBeAeHUS.

[Na OCyLLEeCTBNEHMS KOHTPONA 3a COBEPLUEHMEM AEACTBUIA MpU NpPeaocTaBieHUN
MYyHUUMNANbHOW  YCAYIrM W MNPUHATAM  PeLleHnin  pykoBoauTento  Mcnonkoma
NpeAcTaBNATCA CNpaBKu 0 pe3ynbTaTax NpeaocTaBfeHns MyHULMUNaNbHOR YCNyrn,

O cny4yasax U NpUYMHAX HapyLleHUs CPOKOB, MOCNeA0BaTe/lbHOCTU U COAep>KaHus
aAMUHNCTPATUBHbIX NPOLeAyp CrneunanucTbl HEMeANEHHO UH(OPMUPYIOT PYKOBOAMTENS
opraHa, npeAoCTaBMAIOLWEr0 MYHULUMNANbHYIO YCNyry, a Takxe npegnpuHMMaroT
CPOYHble Mepbl N0 YCTPAHEHMIO HapyLUEHWIA

4.2. TeKywMn KOHTPONb 3a COOMNHOAEHMEM MOCMef0BaTeNIbHOCTM  [ENCTBUNA,
onpefeneHHbIX aAMUHNCTPATMBHbIMM npoweaypamu no npeLoCTaBEHNIO
MYHMUMNANbHON YCNYyTrK, OCYLLECTBNSETCA 3amecTUTeNeM pykosoauTens lcrnonkoma no
NH(PACTPYKTYPHOMY  pa3BUTUIO, OTBETCTBEHHbIM 3a OpraHusauyuto  paboTbl Mo
NPeAoCTaBNeHNIO  MYHMUMNANbHOW — YCiyrM, a TakXe cneuuanuctamum  oTaena
NH(PaCTPYKTYPHOr0O pasBuUTUS.

4.3. MNMepeyeHb  [OMKHOCTHbLIX AL, OCYLIECTBAAKOWMX TEKYLNA  KOHTPOSb,
yCTaHaB/MBaeTCA MOMIOXKEHNAMN O CTPYKTYPHbIX MOApasfeneHnsax opraHa MecTHOro
caMoynpasieHnsa U 4O/HKHOCTHLIMW pernaMeHTamu.

Mo pe3ynbTaTam MpPoBeAeHHbIX MPOBEPOK B C/y4ae BbISIBIEHMS HapyLUeHWA npas
3asBUTeNe BMHOBHbIE ML MPUBNEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKOHOAaTeNbCTBOM Poccuiickon defepaumn.

4.4. PykoBoguTeNb OpraHa MecTHOro caMoynpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHMe 06paLLeHNIA 3aaBUTENEN.

PykoBoanTenb (3aMecTuUTe/lb PYKOBOAUTENSA) CTPYKTYPHOro noapasfenieHns opraHa
MECTHOro camoynpaB/ieHNUsi HeCeT OTBETCTBEHHOCTb 3a HeCcBOeBpeMeHHoe u (1m)
HeHaa/ieXxalllee BbIMOMHEHWE aAMUHUCTPATUBHbLIX [OEWCTBUIA, YKa3aHHbIX B pasgene 3
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HacToALlero PernameHTa.

[OMKHOCTHbIE LA U MHble MyHULMNaNbHbIE CNyXallMe 3a peLleHns n LencTBus
(be3pgerictBue),  npuHUMaeMble  (OCYLLeCTBNsSieMble) B XOf4e  NpefocTaB/ieHUs
MYHULMMNaNbHON YCNYTrn, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOPALKE.

4.5. KOHTposb 3a NpefocTaBneHnemM MyHULMNANbHON YCNYT CO CTOPOHBI FpaXk]
X OObeAUHEeHWW W OpraHu3auunii, OCYLLEeCTB/SETCA MOCPEACTBOM  OTKPbITOCTU
[eATeNbHOCTN OpraHa MecTHOIo camMoyrnpaB/ieHUs NpU NpPeaoCcTaBeHUn MyHULMNAIbHOM
YCNYru, NONyYeHUS MOMHON, aKTya/bHON W [OCTOBEPHOW MWHGopMauum O MNopsake
NpefoCcTaBNeHNs MYHULMNANBHON YCNYTM U BO3MOXHOCTU [OCYLeO6HOro paccMOTpeHus
obpalyeHnin (kano6) B npouecce NpeaocTaBNeHUst MyHULMNANbHOW YCYTHI.

5. [locynebHbIn (BHeCYAeOHbI) NopsaAoK 06XKanoBaHUA pPeLleHnin U AeNcTBUI
(6e3gelicTBMSA) opraHa, NPeaocTaBASAOWEro MyHULMNANbHYH YCyry,
MHOIO(DYHKLVOHA/IbHOI0 LeHTpa NpeaocTaBeHnNs rocyapCTBEHHbIX U
MYHUUMNANbHbIX YCYT, OpraHmn3aumin, yKasaHHbIX B YacTu 1.1 ctaTbu 16
PefepasibHOro 3akoHa ot 27.07.2010 Ne210-P3, a TakXKe UX JO/HKHOCTHbIX NNL,
MYHUUMNANbHbIX CNy>awnx, paboTHNKOB

5.1 Monyyatenn MyHUUMNANbHOW YCNyrM WUMetoT nNpaBo Ha 06>kasoBaHue
focyfebHOM nopsfke aencteuin (6e3geincTems) COTPYAHUKOB Cnonkoma, y4acTBYHLLMX
B NPeAOCTaB/IEHUN MYHULMNABLHOR ycnyru, B Vicnonkom nnn B CoBeT MyHULMNAIbHOIO
0bpa3oBaHus.

3aABuTE/Ib MOXET 06paTUTLCA C XKasloboi, B TOM YMC/e B CEAYHOLLNX CyYasX:

1) HapyLlleHe CcpoKa perucTpauuMy 3anpoca 3asaBUTeNs O MNpPefoCTaB/IEHUM
MYHULMNaNbHON YCNYTU;

2) HapyLleHWe cpoka NpefocTaBNeHns MyHULUNAIbHON YCyTu;

3) TpeboBaHMe y 3adaBUTENA LOKYMEHTOB WM MHMOPMAaLUN MO0 OCYLLECTB/IEHUS
[eACTBMIA, nNpeAcTaBfieHWe WU OCYLLECTB/IEHME  KOTOPbIX He  MpefyCMOTPEHO
HOPMaTMBHLIMX MpPaBOBbIMK akTamMu Poccuiickon ®epepauun, Pecny6nvku TartapcTaH,
JIeHVHOropcKoOro  MyHMLMNAaNbHOro parioHa And  MpefocTaBfeHUs  MYHULMNAbHOW
yCnyru;

4) 0TKa3 B MpuemMe [OKYMEHTOB, TMpefoCTaB/ieHNne KOTOpbIX MpesyCcMOTPeHO
HOPMaTUBHLIMX MpPaBOBbIMK akTamu Poccuitickor dPepfepauun, Pecnybnvkn TatapcTaH,
_JIEHMHOrOpcKOro MyHULMNAaNbHOrO panioHa AN NPefoCcTaBNeHUs MyHUUMNaNbHOM
yCnyru, y 3aaBuTeng,

5) 0TKa3 B NpeAoCcTaBNeHNUN MYyHULMNaNbHOW YCNYru, eClM OCHOBaHMS OTKasa He
npeayCcMOTPeHbI (PefepasibHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUMN C HUMU UHBIMU
HOPMaTUBHbLIMK NPaBOBbIMK akTamu Poccuitickon Pepepauumn, 3aKOHaMW U UHBIMU
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HOpPMaTMBHLIMW MPaBOBbIMW  akTamy Pecnybnuku TartapcrtaH, MyHUUUNAIbHLIMA
NpaBoOBbIMM aKTamu;

6) 3aTpeboBaHNe OT 3afBUTENA MpW MPEAOCTaBNEHUN MYHULUMNANbHOW YCIYyru
nnatbl, He nNpPeLyCMOTPEHHON HOPMATMBHLIMU MPaBOBbIMW  aKTaMu POCCUICKOM
®epnepaummn, Pecnybnunku TatapctaH, MyHULUNAIbHOIO PaoHa;

7) oTka3 lcnonkoma, [OO/MKHOCTHOrO /fuvuya  Mcnonkoma B MCMpaBieHUn
OONYLLEHHbIX OMevyatok W OWWBOK B BblAAHHbIX B pe3yfbTarte MpefoCTaB/IEHNS
MYHULUMNANbHON yCnyrn [OKYMeHTax AnMbo HapylleHWe YCTAaHOB/IEHHOIO CpoKa TaKuX
MCNPaB/EHNNA;

8) HapylleHVe cCcpoKa WM MopsAfKa BblaynM [LOKYMEHTOB MO pe3y/bTaram
npeLoCTaBNeHNUs MyHULUNASIbHOW YCNyTu;

9) NpuoCTaHOBMIEHNE MPEeLOCTaBEHNS MYHULMNANIbHON YCNYru, ecin OCHOBaHWA
MPMOCTAHOB/IEHNSA He TMpPeayCMOTPeHbl  (hefepasibHbIMW  3aKOHamu U NPUHATBIMUA B
COOTBETCTBUM C HUMU WHBIMA HOPMATMBHbLIMW [PaBOBbIMK aKTamy POCCUMIACKOW
degepaumn, 3akoHamM WM UHbIMW  HOPMAaTMBHbLIMW MPaBOBbIMW akTamy Pecnybnnku
TatapcTaH, MyHULMMNANbHLIMX NPaBOBbIMY aKTamu,

10) TpeboBaHMe Yy 3asBUTENd NpU  NPeAoCTaBleHUM  MYHUUUNANbHON  yCayru
OOKYMEHTOB WAW MHMOPMAUUK, OTCYTCTBME W (MM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBa/MCb MPU NepBoOHaYa/ibHOM OTKase B MpUeMe LOKYMEHTOB, HEOOXOAMMbIX ANA
NpefoCTaBNeHNs MyHULMNANbHON ycnyru, nnbo B NpPeAoCcTaBleHUM MYHULMNAbHOW
yCNyru, 3a WCK/OYEeHWeM C/lyyaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yacth 1 crtatbu 7
defepanbHOro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHuns v penctens (6e3fencrtene) opraHa, npegocTaBffoLLEero
MYHAUMNAIbHYKO  YCNyry,  AO/DKHOCTHOrO  finua  opraHa,  NpefoCTaBNsOLWEro
MYHUUMNATBHYO  YCAYTY, MYHUUUMNATLHOTO  CAYXKallero, pPyKOBOAMTENA  OpraHa,
NPeaoCTaBNSAOWEro MyHUUMNaNbHYHO YCAyry, nofJaetcsd B MUCbMEHHOW (opMe Ha
OYMa)XHOM HOCUTENE UMW B 3/IEKTPOHHOM hopMe.

YKanoba MoxeT ObITb HanpasneHa Mo nouyte, 4yepes MO®L, ¢ mcnonb3oBaHWEM
NH(POPMaLMOHHO-TENEKOMMYHUKALUMOHHOW ceTn  "WHTepHeT", odmumanbHOro cainta
JleHnHoropckoro MyHuumnansHoro pawvioHa (http:// leninogorsk.tatarstan.ru), EguHoro
nopTtasia rocyfapCTBEHHbIX W  MyHUUMNaNbHbIX ycnyr Pecny6nuku  TaTapctaH
(http://uslugi.tatar.ru/), EgMHOro noprana rocyfapCTBeHHbIX W MYHULUNASbHbLIX YCNyr
(byHkumi) (http://www.gosuslugi.ru/), a TaKke MOXeT OblTb MPUHATA NPU IMYHOM
npueme 3aaBUTENS.

5.3. )Kanob6a, noctynusLuas B opraH, NpesoCcTaBNSOWNA MyHULUNANBHYIO YCNyTY,
NGO BbILECTOALWMI opraH (Npu ero Haamyuuu), NOANMEXMUT PaCCMOTPEHUIO B TeYeHMe
NATHaguaTn paboumx [Hen co AHA ee peructpauuu, a B cnyyae 00XanoBaHWs OTKasa
opraHa, npefoCTaBAIOLWEro MYHUUUNATbHYKO YCAyry, B TMpUEME [OKYMEHTOB Y
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3adBuTENA NGO B MCNpPaB/iEHUM [ONYLEHHbIX OfeyaTok M OWnbBoK WM B Cry4ae
06>KaN0BaHNA HapyLUeHUs1 YCTAHOB/IEHHOTO CpOKa TakUX UCMNpaBneHWUi - B TeYeHne NSATU
paboumx [Hen co AHS ee perncTpaumu.

5.4. XKanoba fo/mKHa coepXkaTtb Ceayowyto nHpopmaLmto:

1) HameHOBaHVe oOpraHa, MPeAoCTaBAAOWEro YCayry, [AO/HKHOCTHOrO nua
opraHa, nNpefoCTaBNAKOLWEro YCAyry, Wi MYyHULUNaNbHOTO CAyXXallero, peLleHus wu
feincTems (6e34eCTBME) KOTOPbLIX 06XaNyHTCS;

2) hamunno, MM#, OTYeCTBO (MOcnefHee - MPWM HaIW4yMuK), CBeAeHWA O MecTe
XWUTeNbCTBa 3asaBUTeNA - Pu3nMyeckoro nvua nMbo HaMMeHOBAHMWE, CBefeHUs O MecTe
HaxXOXXAeHNA 3asBUTENSA - HOPUMANYECKOro nMua, a Takke Homep (HOMepa) KOHTaKTHOro
TenethoHa, agpec (agpeca) 3MeKTPOHHOW MNOYTbl (NPY HaAMyYUK) U NOYTOBBLIA agpec, Mo
KOTOPbIM [JO/HKEH ObITb HanpaB/eH OTBET 3aBUTENIO;

3) cBeAeHN 06 06XanyemblX pelleHnsax n aeicTeusix (6e3gencTeumn) opraHa,
MPeaoCTaBNAOWEro  MyHUUMNANbHYK  YCAyry,  OO/MKHOCTHOrO  /iMua  opraHa,
MPeLoCTaBNAOLLEr0 MYHULMNANBbHYO YCAYTY, NN MYHULUNANBHOMO CY>KaLLEero;

4) [OBOAblI, Ha OCHOBAHUM KOTOPbIX 3afaBUTE/lb He COrfaceH C pelleHnem u
peictereM (6e34eliCTBMEM) oOpraHa, NpPefoCTaBNALWEro YCayry, AO/DKHOCTHOTO nuua
opraHa, NpeAoCTaBAAKOLWEro YCyry, Win MyHULMUNaAbHOro CNy>KaLlero.

5.5. K »anobe Moryt ObiTb MPUIOXKEHbI KOMUU [LOKYMEHTOB, NOATBEPXAaroLwnX
N3/0XEHHbIE B Xanobe 06CToATeIbCTBA. B TakoM cnyyae B Xanobe npuBoAMTCA MepPeyveHb
npunaraemblX K Hel JOKYMEHTOB.

5.6. Mo pe3synbTatam pacCMOTPEHMA Xaiobbl MPUHMMAETCA OAHO U3 CleAYHLNX
PELLEHWIA:

1) >kxanoba yL0BNETBOPAETCA, B TOM UnUC/e B ()OPME OTMEHbI MPUHATOrO peLleHuns,
NCMpaB/fieHUs JOMYLIEeHHbIX OMeyaToK M OWWO0K B  BblJaHHbIX B pe3ysbTare
NpefoCcTaB/eHNs rocyAapCTBEHHOW YCyrn JOKYMeHTaX, BO3BpaTa 3asBUTE/0 AeHEXHbIX
CPeACTB, B3MMaHMe KOTOPbIX He MNpPeayCMOTPEeHO HOPMATUBHLIMU MPaBOBbLIMW aKTamu
Poccuiickoin ®epfepauun, HOpMaTUBHLIMK MPaBOBbIMU akTamu Pecnybnuku TaTapcTtaH,
MYHMLMNaNbHbIMW MPaBOBbIMUK aKTaMu;

2) B YLOB/NIeTBOPEHUN >Kanobbl 0TKa3bIBaETCH.

He nosgHee [HA, Cnefytowero 3a [AHeM MPUHATUA peLleHns, YKa3aHHOro B
HacToALLEM MYHKTe, 3asBUTENO B MUCbMEHHOW (OpMe M MO XXenaHuo 3asaBuUTens B
3NIEKTPOHHOM  (popmMe  HarnpasnseTcs  MOTUBUPOBAHHLIA  OTBET O  pe3y/brarax
PacCMOTPEHMSA XKanoobl.

5.7. B cnyyae npu3HaHMs >Kanobbl, NOANexallei YyAO0BMETBOPEHUID, B OTBETE
3a9BUTEN0 [aeTcs MHMOopMaumMa o AeNCTBUAX, OCYLLECTBASEMbIX CNONKOMOM, B LENsX
He3ame[/INTE/IbHOr0  YCTPaHeHWUA  BbISIBJIEHHbIX  HapyLWeHWn  Npu  OKasaHuu
MYHULUMNaNbHON YCNYTK, a TakKe MPUHOCATCA U3BMHEHUS 3a AOCTaB/IEHHble Hey[06CcTBa
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M YyKasblBaeTCHd WHMOpMaumMs O [JafbHeWWnX [eACTBUAX, KOTopble HeobXoanmo
COBEPLUNTb 3aABUTE/O B LENSAX NOMYYEHUS MYHULMNANbHON YCNYTU.

5.8. B cnyyae npu3HaHus Xanobbl, He MoAfexalle yAOBMNETBOPEHUIO, B OTBETE
3adBUTENIO, JAKOTCA apryMEHTMPOBaHHbIE PA3bACHEHNA O NPUYMHAX MPUHATONO PeLLeHus,
a TaKXke MHpopmaLma o nopaske 06>kanoBaHUA NMPUHATOrO PeLleHus.

5.9. B cnyyae ycTaHOB/IEHMA B XOfe WM MO pe3ynbTaTam PacCMOTPEHUSA >Kanobbl
NPM3HaKoB coCTaBa aAMWHUCTPATUBHOIO MpaBOHapyLIeHUs WA NPECTyNnNeHus
[O/MKHOCTHOE NNLO, PaboTHWUK, HafefleHHble MONHOMOYMAMU MO PACCMOTPEHUIO »Kanoo,
HesamMea/IMTeNIbHO HanpasnAlT UMEIOLLMECA MaTeprasibl B OpraHbl NPOKypaTypbl.
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6. OCO6EHHOCTU BbIMO/THEHMSA aIMMHUCTPATMBHbIX Npoueayp (aercTeuiA) B
MHOIO(DYHKLMOHa/TbHbIX LEHTPax NpeAocTaB/eHNs rocyapCTBEHHbIX 1
MYHULMNANbHbIX YCyT

6.1. OnucaHne  MocnefoBaTeNlbHOCTM  [eCTBUI npM  NpefoCcTaB/ieHUN
MYHULMMNALHOR YCYT BKKOYAET B Cebs CneaytoLLme npoueaypb!:

AMH(pOPMUPOBaHUME 3asBUTENI O MOPAAKe NPeAOCTaBeHNS  MYHULMNIbHOM
yCnyru;

2) NpUHATAE W perncTpayus 3asBfeHns W [OKYMEHTOB, He0OXOAMMbIX /1
MpesoCcTaBNeHNs MyHULMNANbHOR YCNyTu;

3) (hopMupoBaHNE U HanpasfieHVe MEXBELAOMCTBEHHbIX 3arpoCcoB B OpraHbl,
yyacTByloLMe B MPeAoCTaB/ieHNUM  MYHUUMMANbHOW  YCayru, B TOM 4ucie 1o
KOMM/IEKCHOMY MeXBeLOMCTBEHHOMY 3arpocy;

4) NnpoBepKa  [eNCTBUTENbHOCTU  YCWNEHHOW  KBa/IMPUKALMOHHOW  LU(POBON
3NIEKTPOHHON  MOAMUCK  3asBUTENIA, UCMOMb30BaHHOW Mpy  Mofadve 3asB/eHUs O
NpesocTaBNeHUN MyHULMNANbHON YCNyTI;

5) HanpaBneHue 3asBIeEHUS C JOKYMeHTaMu B ICNONKOM;

6) Bblfaya 3asaBUTESIIO pe3y/ibTaTa MyHULMMNabHOW YCyT .

6.2. iH(hopmmpoBaHne 3asaBUTENA O MOPSAKe MNPefoCTaBlIeHNs MYHULMNaIbHOM
ycnyru

3asBuTesb Brpase 06paTnThest B M®PL, nnyHo, no TeneoHy v (Mnn) 31eKTPOHHOM
noyTe ANA NONYYEHUS KOHCYNbTaLMWA O NOPSAKE NOMYYEHNS MyHULUNILHOR YCyTri.

Cneunanmct M®LL nHdpopmmpyeT 3aaBuTeNd, B TOM 4KUC/Ie MO COCTaBy, (popme
NpeacTaBnseMoin AOKYMeHTaumMm 1 ApyruM Bonpocam N8 MoSlyYeHUs MyHUUMNaIbHOM
YCNyrn v Npu HeO6XOAMMOCTM OKa3blBAeT NMOMOLLb B 3aM0/IHEHUN 6/1aHKa 3asB/IEHNS.

3adBuTENlb  MOXET MOMlyYMTb  WMH(OPMALMIO O MOPALKe NpefocTaB/ieHns
MyHUUMMNAbHOM  ycnyru  nyteM  cBO6OAHOrO  fgoctyna ¢ caita MoL,
http://mfc 16.tatarstan.ru/

Mpouesypbl, yCTaHaB/MBAEMbIE HACTOALMM MYHKTOM, OCYLLECTBAAKTCA B [eHb
obpaLleHns 3aaBuTens.

PesynbTaT npouefyp: WHGopmauus Mo  cocTaBy, (DOpMe MpeLCcTaBIseMOu
AOKYMEHTaUMW 1 SpYrMM BOMpPOcamM MosyyYeHUs MyHULUNaIbHOW YCayrn.

6.3. NpuHATUE 1 perucTpaLms 3aaBIeHNs


http://mfc
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6.3.1. 3adBUTElb NIMYHO, 4Yepe3 AO0BEPEHHOE NNLO WM B 3MIEKTPOHHON (hopme
nofjaetT MWCbMEHHOE 3asB/IeHWe O MpPefoCTaB/eHNM  MYHULUNAIbHON  yCnyrn 1
npeAcTaBNseT AOKYMEHTbl B COOTBETCTBUW C MYHKTOM 2.5 HacTodAwero PernameHTta B
ML, yaaneHHoe paboyee mecto ML,

3asdBneHe 0 MpPeAoCcTaBfEHUN MYHUUMMANbHOW YCNYr B 31EKTPOHHON (hopme
Hanpasnsetca yepe3 llopTan rocyfapCTBeHHbIX U MYHUUMNANbHBIX yCayr Pecny6imku
TarapctaH. PerucTtpauusi  3asiBfieHUs,, MOCTYNMBLUEr0 B  3/IEKTPOHHOM  (hopwme,
OCYLLeCTB/IAETCA B YCTaHOB/IEHHOM MOPALKE.

6.3.2. Cneynanuct M®LL, BeayLwmii npuem 3asBNeHNIA, OCYLLIECTBNSET NPOLEaypsbl,
NpeLyCMOTPeHHble pernamMmeHTom paboTel ML,

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBASAKOTCA B CPOKM,
YCTaHOB/IEHHbIE perfiaMeHTom paboTbl MOL,

PesynbTaT Npouefyp: NPUHATOE 1 3aperncTpupoBaHHOE 3asB/IEHME.

6.4. dopmmnpoBaHMe naketa JOKYMEHTOB

6.4.1. Crneyunanmuct M®LL B COOTBETCTBUM C perfiaMeHTom pabotel MPL;

NpoBepsieT  AeNCTBUTENbHOCTb  YCU/IEHHOW  KBA/IM(DMKALMOHHON  LmPoBON
3NIeKTPOHHON  MOANUCK  3asBWUTEN, WCMOMb30BaHHOW Mpy  Mofave 3asB/eHUs o
NpeaocTaBIeHUN MYHULUNLHON YCNyTK;

(hopMUpyeT 1 HanpaBNSeT MeXXBEAOMCTBEHHbIE 3anpOoChl B OpPraHbl, y4acTBYOLLMe B
NpefocTaBNeHUN  MYHULMNILHONW — ycnyru, B TOM  4YuC/le N0 KOMMIEKCHOMY
MeXXBeOMCTBEHHOMY 3arpocy.

Mpouenypbl, YyCTaHaBNMBaEMble HACTOALLMM MYyHKTOM, OCYLLECTBNAIOTCA B CPOKM,
YCTaHOB/IEHHbIe pernameHToMm paboTsl MOLL.

PesynbTaT Npoueayp: HanpasneHHble 3anpochl.

6.4.2. Crneymnanmuct M®LL nocne nonyyeHns O0TBETOB Ha 3anpocbl (hOPMUPYET MakeT
[IOKYMEHTOB W HanpasBnfeT ero B Vicnonkom B nopsgke, YCTaHOB/IEHHOM pernamMeHToOM
paboTbl MOLL

Mpouenypbl, yCTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBMAIOTCA B CPOKMW,
YCTaHOB/IEHHbIE perfaMeHTom paboTbl MOLL,

Pe3ynbTat npoueayp: HanpasB/eHHble B VICMONKOM JOKYMEHTHI.

6.5. Bblgaya pesyibTata MyHUUMNaIbHON YCnyru
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6.5.1. Cneynanuct M®L, npn nocTynneHnn pesynbtata MyHULUNATbHOW YCIyrn 13
Acnonkoma peructpupyetr ero B YCTAaHOB/IEGHHOM MOPsAAKe, W3BELLaeT 3asBuTens (ero
npeacTaBuTens) C WCNONb30BaHMEM crocoba CBA3W, YKa3aHHOro B 3asBfIEHWU, O
pesynbTaTe NpefocTaBNeHns MyHULMNAIbHOR YCyTu.

[Mpoueaypsbl, yCTaHaBNMBAEMbIE HACTOALLMM MOAMYHKTOM, OCYLLECTBMAOTCA B AeHb
MOCTYN/IEHNA JOKYMEHTOB 13 licnonkoma.

PesynbTar npoueayp: v3BeLleHve 3aaBuTensa (ero npefcTaBUTeNs) O pesy/brare
NpesocTaBNeHNS MyHULMNANbHOR YCyTW.

6.5.2. Cneymanuct M®L] BblgaeT 3aaBUTENIO pe3yibTaT MyHULMNATLHOM YCayTru

[Mpoueaypbl, yCTaHaBNMBAEMbIE HACTOALLMM MYHKTOM, OCYLLECTBMAOTCA B Nopaake
oyepefHOCTW, B [eHb MPUOBLITUA 3a8BUTENA B CPOKW, YCTAHOB/IEHHbIE PErsiaMeHToM
paboTbl MOLI.

Pe3ynbTaT npouesyp: BblAaHHbIA pe3ynbTaT MyHUUMMNAIbHOW YCyTn.
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MpunoxkeHne Nel

(HaMMeHOBaHVIe OopraHa MeCTHOro camoynpas/ieHNA

MYyHULMUNANLHOIo 06pasoBaHns)
oT

(nanee - 3a9BUTEND).

(hamunus, nma, 0THeCTBO, NACMOPTHbIE AaHHbIe, perucTpaLmio No MecTy
XXUTENbCTBA, TeneoH)

3aaBneHne
0 Bblfjaye cnpasku (BbINUCKN)

MpoLuy Bac Bblgaye cnpaBku (BbIMUCKN)

K 3adBneHuo npunararoTca cnefyrowne oTCKaHMPOBaHHbIEe JOKYMEHTbI:

[N nonyyeHUs CripaBKM C MECTa XXWUTEbCTBA, BbIMUCKMA U3 AOMOI KHUIMW, CNpaBKu
C NpeablayLLEero MecTa XXUTebCTBa:

1 [JOKyMEHTbI, yAOCTOBEPAOLLNE INYHOCTD.

2. JomMoBasa KHura.

[na nony4yeHnsa cnpaBKu O COCTaBe CEMbMU:

1 JOKyMeHTbI, yA0CTOBEPAOLWMNE NMNYHOCTD.

2. JomMoBas KHura.

3. [JOKyMeHTbl,  NOATBepXKJalowiMe  POACTBO  BCEX  Y/IEHOB  CeMbW,
3aperucTpupoBaHHbIX MO  3anpawiveBaeMoMy afgpecy (nacrnoprta, CBWUAETeNbCTBa O
POXXAEHUW, CBUAENBCTBO 3aK/IHOYEHUN Bpaka.

[na nonyyeHnsa cnpaBKy C MeCTa XUTENbCTBA YMEPLLETO Ha AeHb CMepTH:

1 [OKYMEHT, yOCTOBEPAIOLLMIA TUYHOCTD.

2. JomMoBasa KHura.

3. CBNAETENbCTBO O CMEPTU OpPUTUHA.

4. JOKYMEHTbI,  MOATBepXKAaloWMe  POACTBO  BCEX  UNIEHOB  CEMbW,
3aperncTpmpoBaHHbIX MO 3anpalivBaeMoMy agpecy (CBUAETENLCTBA O POXAEHUM [ETel,
CBMNAETENbCTBA 0 3aK/II0UYEHNN Gpaka).

O6#3ytoCb NpK 3anpoce NpefocTaBUTb OPUTMHASIbI OTCKAHNPOBaHHbIX JOKYMEHTOB.

(naTa) (mognucsk) (®PN0)
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[MpunoxxkeHne No2

MepeyeHb AOKYMEHTOB NPeCTaBSEMbIX 3asIBUTENEM, NS NOMYUYEHWS MYHULNANBHOM
yCnyru

ana nonyyvyeHns CnpaBkn C MeCTa XXUTENbCTBA, BbIMNCKA W3 lCI,OMOI\/JI KHUIN, CrpaBKn C
npeablayLwero Mecta XXUTenbCTBa:

1 [OKyMeHTbI, y40CTOBepAOLMe IMYHOCTb.
2. [lomoBas KHura.

ana noay4vyeHna crnpaBKn O COCTaBe CEMbMW:

1 JIOKYMeHTbI, YA0CTOBEPSAIOLLME INYHOCTb.

2. [JomoBas KHura.

3. [lokyMeHTbI, NOATBEPXKAAIOLLIME POACTBO BCEX U/IEHOB CEMbM, 3aPErUcTpUPOBaHHbLIX MO
3anpawuveaemMomMy afpecy (nacroprta, CBUAETENbCTBA O POXKAEHWW, CBUAENMbCTBO
3aK/TFOYeHnN Gpaka.

[0}

ns noayyvyeHna crnpaBKn C MECTa XXUTENLCTBA YMEPLLEINO Ha AeHb CMEPTU:

1. [OKYMEHT, YA0CTOBEPSAOLLMNIA INYHOCTb.

2. JlomoBas KHura.

3. CBUOETENbCTBO O CMEPTUM OPUTUHAN.

4. [JOKYMeHTbI, NOATBEPXAAtoLLIMe POACTBO BCEX U/IEHOB CeMbM, 3apermcTpMpoBaHHbIX Mo
3anpalumBaemMoMy afpecy (CBUAETENbCTBA O POXAEHUW [eTeld, CBMAETEeNbCTBA O
3aK/IFOYeHNN 6paka).
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[MprnoxeHne Ne3

PykoBoguTeNto

cnonHMTeNbHOro KomuTeTa
MYHMLMNaIbHOIO
paiioHa Pecny6nvkun TaTapcTaH
OrT:

3asaBneHue
06 McrnpaBneHNN TEXHUYECKOM OLLIMOKM

Coobwato 06 owwmnbke, AOMYLWEHHOW MNPV OKasaHWM MYHULMNaILHOW YCIyru

(HavmeHOBaHue ycnyru)
3anucaHo:

I'Ipanmbele CBeJeHUA.

Mpowy  WchnpaBWTb  [OMNYLIEHHY  TEXHUYECKYH)  OWWOKY U BHECTY
COOTBETCTBYIOLLME U3MEHEHWSI B [AOKYMEHT, SIBNSIOLLMIACA Pe3yNbTaTOM MyHMLMMabHO
yCnyru.

Mpunarato cnefyroLme 4o0KyMeHTbI:

1.

2.

3.

B cnyyae nNpuUHATMS pelleHWs 06 OTKIOHEHWM 3asBfieHns 06  ucrpaBneHny
TEXHUYECKO OLUMOKM NPOLLY HanpaBWUTb Takoe peLleHue:

MocpeACcTBOM OTNPaBNeHUs ANEKTPOHHOIO JOKYMeHTa Ha aapec E-mail: ;

B BMe 3aBEPEHHOI KOMWM Ha 6YMaXXHOM HOCKTEeNle MOYTOBbIM OTMPaBfEHMEM MO
afpecy:

MoaTBePXKAAlD CBOe COr/lacve, a Takke cornacvie NpPeAcTaB/lsieMOro MHOHK Nvua Ha
006paboTKy MepCOHa/bHbIX [AaHHbIX (COOp, CUCTEMATK3aLMIO, HAKOMMEHWe, XpPaHeHMe,
yTOUHeHVe (OGHOBNEHME, W3MEHEHWE), WUCMONb30BaHKWe, PacnpocTpaHeHVe (B TOM Ywche
nepefady), 06e3nnuMBaHvie, GIIOKMPOBAHUE, YHUUTOXEHME MEPCOHAbHBIX AaHHbIX, a TakKe
WHbIX [AEWACTBUIA, HEOBXOAMMbIX [Ans 06PAbOTKM MEepCOHa/bHbIX [aHHbIX B pamKax
MPeAOCTaBEHNS] MyHULMNANLHOM YCNyr), B TOM YuCle B aBTOMATM3MPOBAHHOM PEXIME,
BK/tOYasi MPUHATYE PELLEHW A Ha MX OCHOBE OPraHOM MNPeAOCTaBNSHOLWM MyHULMNAbHYHO
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YCAyTy, B LeNsiX NpeAoCcTaBeHNs MyHULMNANIbHON YCayT I,

HacToswym noaTBepXKaar0: CBEAEHWS, BK/HOUYEHHbIE B 3asiBEHME, OTHOCALLMECS K
MOEA NMYHOCTM W MPEACTAaBMSIEMOMY MHOK /LY, a TakkKe BHECEHHbIE MHOK HUXE,
[0CTOBEPHbI. [LOKYMEHTbI (KOMWM AOKYMEHTOB), NPUIOXKEHHbIE K 3asiB/IEHNIO, COOTBETCTBYIOT
Tpe6oBaHMsSM, YCTaHOB/IEHHbIM 3aKOHOAATENbCTBOM Poccuiickoli deaepauyn, Ha MOMEHT
MPeACTABNEHNS 3asBNEHUS 3TU [JOKYMEHTbl [AeCTBUTENbHLI W COfePXKaT [OCTOBEPHbIE
CBE/IEHVS.

[lato cBoe cornacue Ha yyacTue B OMpoce Mo OLEHKe KauecTBa NpeaoCcTaBeHHOW MHe
MyHULMMabHO YCyru no TenedoHy:

(pata) (nognwmce) ( (.1.0))



MpunoxeHne
(cnpaBo4HOe)

PeKBM3NTbI AO/KHOCTHbIX /1ML, OTBETCTBEHHbIX 3@ npepocTaBeHNE
MyHI/ILI|I/II'IaJ'IbHOI7I YCAYyrn N oCywecTB/IAOWNX KOHTPOJIb €€ NUCIMOJTHEHUA,

Mcnonkom 3e1eHOPOLLMHCKOrO Ce/IbCKOro nocesieHns

[O0/MKHOCTb TeneoH ANEKTPOHHbBIN afpec
PykoBoauTenb UCNosKoMa 9-73-22 ZELr.Len@tatar.ru
3amMecTuUTeNb pyKoBOAUTENSA 9-73-21 ZELr.Len @tatar.ru

PeKBU3NUTbI [OMKHOCTHbIX NNL, KOHTPOMPYOLNX NpeaocTaB/eHme
MYHULMNANbHOR ycnyriu

[LO/KHOCTb TeneoH ANEKTPOHHbIN afpec

["naBa noceneHus 9-73-22 ZELr.Len@tatar.ru


mailto:ZELr.Len@tatar.ru
mailto:ZELr.Len@tatar.ru
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MpunoxeHwve 4

K MOCTaHOBNEHWNIO
WcnonHnTensHoro komuTeTa
MYHULMMNaNbHOro o6pasosaHuns
«3€e/IeHOPOLLMHCKOE CeNbCKoe
nocenexHme»

OT «29» okTA6ps 2019 r. Ne 12

VI. AOMVHUCTPATUBHbIA pernameHT
69. npegocTaBNeHUSA MyHUUMNA/IBHOW YCNYyrv Mo Bbljade paspeLleHns Ha
BbIpYOKY, KPOHUPOBaHWE WU NMOCaAKY LePeBbeB N KYCTAPHUKOB

1. O6LLMe NONOXKeHUSA

VII. 1.1. HactoAawmin  agMUHUCTPATUBHbIA  pernameHT  MNpeaocTaB/eHus
MyHUUMNaNbHON ycnyru (ganee - PernameHT) ycTaHaB/ivMBaeT CTaHZapT W MOPSAOK
NpefocTaBNeHNs MYHUUMNANbHOW YCAyrn Mo Bblfavye paspelleHnss Ha BbIpyoOKy,
KPOHMpOBaHWe WM NOCaAKy [AepeBbeB WM KYCTapHUKOB (gasiee - MyHMUMNasbHas
ycnyra).

70.  1.2. Monyyatenn MyHUUMNaNbHON YCNyru: (M3NYecKne u PUANYECKME

nmua (panee - 3a9BUTENb).
1.3. MyHUUMNanbHas ycnyra nNpefocTaBniseTcs UCNOMHUTENbHbIM KOMUTETOM

MYyHUUMNASIbHOrO  06pa3oBaHMs  «3e/IeHOPOLUUHCKOE  CEe/IbCKOe  MOCefieHne»
JIeHMHOropckoro  MyHuuuMnanbHOro pavoHa Pecny6nvkn TaTapctaH (ganee -
cnonkom).

cnonHUTenb MyHMUMNaNbLHON YCNyrn - otaen 3eNeHOPOLMHCKOro Kcnonkoma
(nanee - Otgen).

1.3.1. MecTo HaxoXeHue ucnonkoma: c. 3eneHad Poula, yn.CtbpouTenbHas, a.1

MecTo HaxoxaeHua OTgena: c. 3eneHaa Powa, yn. CtpoutensHas, a.1.

"padhmk paboThl:

noHefenbHUK - yeTtsepr: ¢ 8.00 go 17.00;

naTHuua: ¢ 8.00 go 16.00;

Cy660Ta, BOCKPECEHbE: BbIXOAHbIE AHW.

Bpemsi nepepbiBa Ans  OTAbIXa W NUTaHWA YyCTaHaB/IMBAETCA MpaBuiammu
BHYTPEHHero Tpy40BOro pacnopagka.

CnpaBoyHbIin TeneoH 8985595) 9-73-21.

[Mpoxopn no AOKYMeHTaM yA0CTOBEPAKOLMM NIMYHOCTb.
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1.3.2. Afpec ohuumansHOro cata MyHULMNAbHOMO paioHa B UHPOPMaLMOHHO-
TeNIEKOMMYHUKaUMOHHOW ceTu «UHTepHeT» (fanee - ceTb «VHTepHeT»): (http:/
leninogorsk.tatarstan.ru)

1.3.3. Hthopmauusi 0 MyHMLMNaNbHOW yCnyre, a TakKe 0 MeCcTe HaxoXAeHus v
rpacvike pabotbl OTAeNa MOXET ObITb NONYYeHa:

1) NoCpeCTBOM  MHMOPMALMOHHLIX CTEHAO0B, COLEPXaliux BU3YaSlbHYIO W
TEKCTOBYIO MH(OpMaLMI0O O MyHULUNANILHOW yCnyre, pacrofioXXeHHbIX B NMOMELLEHNAX
Ncnonkoma, ons paboTbl € 3aA9BUTENAMM.

NHpopmauus Ha rocyfapCTBeHHbIX fA3blkax Pecny6/ivku TaTtapcTaH BK/HOYaeT
CBefeHNs 0 MyHMUMNabHOW ycnyre, cogepxXawmecs B NyHKTax (nognyHkrax) 1.1,
1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTosLlero PernameHTa,

2) NOCpeacTBOM CeTu «WHTepHeT» Ha OpuULMaNbHOM cailTe MYHULMNATbHOrO
parioHa (http:// leninogorsk.tatarstan. ra.);

3) Ha [lopTane rocyAapCTBeHHbIX W MYHUUMNANbHLIX YCnyr Pecny6nvku
TatapctaH (http://uslugi. tatar.ru/);

4) Ha EguHOM nopTane rocyfapCTBeHHbIX Y MyHULMNANbHbLIX YCnyr ((PYyHKUNIA)
(http:// www.gosuslugi.ru/):

5) B icnonkome (OT1aene):

MNPy YCTHOM 06paLLeHnn - TMYHO UK NO TeNegoHy;

npy NMCbMeHHOM (B TOM 4umc/e B (DOPMe 3/1EKTPOHHOIO AOKYMeHTa) obpalleHun
- Ha OyMaXXHOM HOCUTese MO NoYTe, B 3IEKTPOHHOW (hOpMe MO 3/1EKTPOHHOI MOoYTe.

1.3.4. IHpopmauma no Borpocam MNpefocTaB/ieHns MYHUUUNANbHON yCiyru
pasmeLyaetcs cneunannctom OTaena Ha oPpULMarbHOM cainTe MyHULMNaNbHOIO panoHa
M Ha WH(POPMAaUMOHHBLIX CTeHAaX B MOMeLleHWsaX Kicnoskoma pAna  pabotbl €
3a9BUTENAMN.

1.4. npe,U,OCTaB]'IEHVIe MyHI/ILl,I/II'IafIbHOI7I YCyrn ocywecTBideTca B COOTBETCTBUN

3eMenbHbIM KofekcoM Poccuiickoin ®epepaymmn ot 25.10.2001 Nel36-d3 (ganee
- 3K P®) (CobpaHue 3akoHoaaTensctea PP, 29.10.2001, Nod4, c1.4147);

71. [papocTpouTenbHbIM Kogekcom Poccuitickoin depepaumm oT 29.12.2004
Ne190-®3 (panee - pK P®) (CobpaHue 3akoHopaTenoctea P®, 03.01.2005, Neol
(4acTtb 1), cT. 16);

72.  JNlecHbIM Kogekcom Poccuiickon Pefepaummn ot 04.12.2006r. Ne 200 - ®3
(panee - XX P®) (CobpaHue 3akoHogaTenbcTBa PP, 11.12.2006, Ne50, cT. 5278);

®epaepasnibHbIM 3aKOHOM 0T 10.01.2002 Ne7-®3 «O6 oxpaHe OKpy)KatoLLen cpefbl»
(nanee - denepanbHbIi 3akoH Ne7-d3) (CobpaHue 3akoHogatenbctea PP, 14.01.2002,
Ne2, cT. 133);


http://uslugi
http://www.gosus1ugi.ru/
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defepanbHbiM  3aKOHOM 0T 06.10.2003 Nel131-®3 «0O6 o06wmux npuHYuMnax
opraHu3auuMM MeCTHOro camoynpaBneHuss B Poccuiickoin degepaunn» (ganee -
®epnepanbHblil 3aKoH Nel31-d3) (CobpaHue 3akoHogaTenscTBa PP, 06.10.2003, Ne40,
cT.3822);

defepasiibHbIM - 3aKOHOM  OT  27.07.2010 Ne210-®3 «O6 opraHu3aumm
NpefocTaB/eHns rocyfapCTBeHHbIX U MYHULMNANBHBIX YCyr» (ganee - ®defepasibHblin
3aKoH Ne210-d3) (CobpaHue 3akoHogdaTenbcTea PO, 02.08.2010, Ne31, cT1.4179);

3akoHOM Pecny6nvkn TartapctaH oT 28.07.2004 Ne45-3PT «O MeCTHOM
camoynpaBneHmn B Pecnybnuke TartapcTaH» (panee - 3akoH PT  Ned5-3PT)
(Pecnybnuka TartapcTaH, Ne155-156, 03.08.2004);

YCTaBOM  MyHMUMMNANbLHOrO  06pas3oBaHus  «3eNeHOPOLLMHCKOE  CeNbCKoe
noceneHve» JIEHWHOrOPCKOro MYyHULUMNABHOTO paioHa Pecny6nvku TaTapcTtaH,
npuHaToro  PeweHvem  CoBeTa  3e/1EHOPOLUMHCKOTO  CENbCKOrO0  MOCeNieHus
NEHMHOrOPCKOro MyHMUUNanbHoro paroHa ot 09.12.2016r. Ne42 (ganee - YcTaB);

MMonoxeHnem 06 WCMOMHUTENLHOM KOMWUTETE MYHMLMMNaNLHOro 06pasoBaHuA
«3eMeHOPOLLMHCKOE CenbCKoe nocesieHne» JIEHUHOropcKoro MyHULMNanbHOro paroHa,
oT 17.11.2016 Ne38, yTBep>KaAeHHbIM PewleHnem CoBeTa 3e/1eHOPOLLMHCKOIO CeMbCKOro
MoceneHns NEHNHOroOPCKOro MyHULUMNanbHOro parioHa (ganee - NonoxeHve 06 NK);

[MpaBunaMmy BHYTPEHHEro TPYZLOBOro pacropsgka Vicnonkoma, yTBep»KAeHHbIMY
MocTaHoBNEeHMeM pykosoauTtens lKcnonkoma ot 10.08.2012. Nel7/1 (manee -
MpaBuna).

15. B HacToAwem PernameHte WCMNOMb3YHOTCA cnedytowime TEPMUHbI ¥
onpeaeneHus:

Bblpy6Ka [epeBbeB - pybKa [epeBbeB, NPV KOTOPOM Ha COOTBETCTBYHOLLMX
3eM/IFX UM 3eMEfIbHbIX YYacTKax BblpybaeTcs YacTb [epeBbeB U KyCTapHUKOB;

yfaneHHoe paboyee MeCTO MHOTOPYHKLMOHa/IbHOTO LeHTpa npeaocTaBieHns
rOCYAapCTBEHHbLIX W MYHULUMMANbHbLIX YCAYr - TeppuTopuanibHO 060C06/1eHHOE
CTPYKTYpHOE nogpasaeneHune (ohnce) MHOTOYHKLNOHANLHOIO LieHTpa
NpeaocTaBeHNs rocyAapCTBEHHbIX U MYHUUUNANbHBIX YCYT, CO34aHHOE B TOPOACKOM
WK CeNIbCKOM MOCeNIEHNs MyHULUMNAIbHOMO paioHa (ropoACcKoro okpyra) Pecny6/mku
TaTapctaH B COOTBETCTBMM C MNyHKTOM 34 [lpaBun opraHusauumn [eaTenbHOCTU
MHOTO(YHKUNOHAIbHbIX LIeHTpOB npefocTaBneHUA rocyfapCTBeHHbIX 7
MYHULMNANbHBIX YCNYT, YTBEPXAEHHbIX NOCTaHOBNeHMeM [MpaBuTensCTBa POCCUMICKOM
depepaunmn ot 22.12.2012 Nel376 «O6 yTBepxieHun [lpaBun opraHmM3almm
[eAaTe/IbHOCTN MHOTO(YHKLUMOHAbHLIX LIEHTPOB MPeAoCcTaB/ieHNA roCYLapCTBEHHbIX U
MYHULMNANbHbLIX YCYr»;
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TeXHUYeckasa owunbka - owwnbka (OMWUCKa, oOMeyaTka, rpammarvyeckas wnm
apumeTmyeckas ownbka nMb6o nogobHad owwnbka), AOMNyLEeHHas OpraHoM,
NPeAoCTaBNAIOWUM  MYHULMNANBbHYO YCIyry, W npuBefllas K HeCOOTBETCTBUIO
CBefeHNIA, BHECEHHbIX B AOKYMEHT (pe3y/ibTaT MyHUUUNaNbHOW YCNyrn), CBEAEHUSAM B
NOKYMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCU/IUCL CBEAEHNS.

B HacToswem PernameHTe nog 3asB/eHWEM O NPeAOCTaBNEHUN MYHULMNAbHOW
ycnyru (ganee - 3asiBNeHUE) MOHMMAETCS 3anpoc O NPefoCTaBNeHUN MYHULMNAIbHOW
ycnyrn (n.2 cr.2 ®efepasbHOro 3akoHa oT 27.07.2010 Ne210-$3). 3adBneHue
3arno/HAeTCA Ha CTaHAAPTHOM 6n1aHKe (npunoxXeHue Nel).
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2. CTaHaapT NpefocTaBNeHNs MyHULMNABLHOW YCNyTu

HanmeHoBaHuMe TpeboBaHUA K HopmaTuBHbIN aKT,
CTaHpapTy NpefocTaB/IEHUS CogepxxaHue TpeboBaHWNI K CTaHAapPTy yCTaHaB/IMBaOLWNIA yCyry unm
MYHULUNANbHON yCyru TpeboBaHue
2.1. HaumeHoBaHne MyHULMUNANbHOWA Bbifaya paspelLeHns Ha BbIpyOKy, KpoHMpoBaHue nnn pK Pd;
yCnyru nocagky AepeBbeB N KYCTaPHUKOB 3K PP
2.2. HanmeHoBaHMe UCNONMHUTENBLHO- CNONHUTENbHbIN KOMUTET MonoxkeHne 06 NK

pacrnopsanMTenbHOro opraHa MeCTHOrO  MYHMLMNANLHOTO paiioHa Pecny6avkn TaTapcTaH
caMoynpaBneHuns, HeNnocpeACTBEHHO
NPefoCTaBAAOLWEr0 MyHULMNANbHYHO

ycnyry

2.3. OnucaHue pesynbTaTa PaspelueHne Ha BbIpYOKY, KPOHMpOBaHME W nocagky [lopsgok

NpefoCcTaBNeHNs MyHULUNASIbHOW [lepeBbEB M KYCTapHUKOB (MpunoxkeHue Ne2).

ycnyru YBefomneHne 06 0TKase B paspelleHun Ha BblpyoKy,
KPOHMpOBaHMe 1 nocagKy AepeBbeB N KYCTapHUKOB.

2.4. CpoK npepocTaBneHNs PaspelleHne Ha BblpyOKy, KpOHMpOBaHME K mocagky [lopsgok

MYHULMNANbHOW YCNyru, B TOM YACNE [AepeBbeB U KYCTAPHUKOB BblJaeTcst B TeueHue 13 AHein2,
C YY4eTOM Heo6X0AMMOCTM 06paLleHMs BK/IHOYas JeHb Mo4aun 3asBeHus.

B OpraHu3auuu, yyacTeytoLue B MpuocTaHoBNEHNE Ccpoka npeAocTaBNeHmns
NpefoCTaBNEHUN MYHULIMNANbHOM MYHULMNANbHON YCAYrX He NPeayCcMOTPEHO

YCNYru, CPOK NPUOCTaHOBNEHNS

NpeAoCTaBEHNS MYHULUMANBbHOV

YCNYT1 B CNyyae, eCaivi BO3MOXHOCTb

2 CpoK npefoCcTaBNeHUs MYHWULUMNANbHOW yCnyrn onpefeneH MCXofs W3 CYMMapHOro cpoka, MWHMMaNbHO HeoGXOAMMOro A8 OCYLLeCTBNEHUS
afIMMHUCTPATUBHbIX Npoueayp. ANUTeNbHOCTb aAMUHUCTPATUBHbIX MPOLEAYP NCUNCNSETCS B PaGOUMX JHAX.



MPMOCTAHOB/IEHNA NPEeAYCMOTPEHA
3aKOHOAAaTeNbCTBOM POCCUINCKON
depfepalmm, CPOK Bblhaum
(HanpaBfeHna) LOKYMEHTOB,
ABMIAOLLNXCA Pe3y/bTaToM
npeaocTaBneHNss MyHULMMNaNbHOM
ycnyru

2.5. VicyepnblBatoLLNil NepeyeHb
[NOKYMEHTOB, He0OX0A4MMbIX B
COOTBETCTBUU C 3aKOHOLATENNbHbLIMY
NN MHBIMW HOPMaTUBHbIMMU
NpaBoOBbIMMW aKTaMun ans
NpeaocTaBNeHNs MyHMULMMNabHOM
YCNyru, a Takxxe ycnyr, KoTopble
ABMIAKOTCA HEOOXOANUMBIMU U
06A3aTeNbHbIMU A4/19 NPefoCTaBNeHUS
MYHUUMNANbHbIX YCAYT, NOoA/exXalnx
NpeAcTaB/eHUIO 3adBUTESEM,
CNocobbl X MONYYEHUA 3a8BUTENEM,
B TOM 4YmMC/ie B 3/IEKTPOHHOW (hopMe,
NOPSALOK UX NpeAcTaB/IeHNS
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1) 3asBneHue;

2) JOKYMeHTbl, Y10CTOBEPAIOLLMNE NNYHOCTD;

3) JOKYMeHT,  NOATBePXAAKWMIA  NONHOMOUUS
npeactaButens (ecnu OT UMEHW 3asBUTENS AENCTBYET
npeacTaBuUTeNb);

4) Cxema y4acTka A0 OAMXKAMLWINUX CTPOEHMIA WK
APYTUX ~ OPWUEHTUPOB  C  HaHECEHWEM  3efleHbIX
HacaXAeHWI, noanexawmnx Bolpyoke;

5) 3aBepeHHble KOMUM nNpaBOyCTaHaB/MBaKOWMX W
NpaBo MOATBEPXAAIOLINX AOKYMEHTOB Ha 3eMe/bHbIiA
Y4YacTOK, ec/iv 3eMeNbHbIA y4acTOK He 3aperucTpupoBaH
B EAMHOM rocynapcTBEHHOM PEECTPe HeABUXMMOCTY;

6) YTBEpXAEeHHass MPOeKTHas [OKYMeHTauums B
clyyae, eciM  Npou3BOAUTCA  BblpybKa  3e/eHbIX
HacaXXAeHWi, nonagalowmx nofg  rabaputel  npwu
CTPOUTENLCTBE 3AaHUIA N COOPYXKEHWNIA;

7) CornacoBaHve C BnafenbLamy 3aTparvBaemblX
TEPPUTOPUIA YCNOBUIN BbIPYOKM W MNepecagkn 3eNeHblX
HaCaXKAeHWN;

8) [Mpu nocagke wWAN nepecafke HaCaXAEHWN
corfiacoBaHme c NpeAcTaBUTENIAMU UHXXEHEPHBIX CeTel ¢

[Mopsagok



2.6. VicuepnbliBatoLLNin NepeveHb
AOKYMEHTOB, HEOOXOAUMbBIX B
COOTBETCTBUM C HOPMATUBHbLIMU
NpaBOBbIMW aKTaMWn AN
NpeaocTaBNeHMA MyHULMNANbHOM
YCNYTu, KOTOPblE HAXo4ATCA B
pacnopsXXeHUn rocygapCTBeHHbIX
opraHoBs, opraHoB MecTHOr0
camoynpaBs/ieHUs N UHbIX
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OTKPbITMEM OpAepa Ha NPoBeAeHMe 3eM/IAHbIX PaboT.

BnaHk 3asBneHUs Ans NOAYYEHUS MYHULMMNaIbHON
yCnyrun 3asBuTeSlb  MOXET MOMyyYuTb Npu  SINYHOM
obpalleHun B Micnosikome. OMeKTPOHHAaA (hopma bnaHKa
pasmelLeHa Ha ouumnanbHOM cainTe Micnonkoma.

3aaBneHne 1 npunaraeMble LOKYMEHTblI MOTYT ObITb
npefcTaBfeHbl (HanpasneHbl) 3a9BUTENEM Ha OYMaXKHbIX
HOCUTENAX OL4HUM U3 CnefyoLmnx crnocobos:

NNYHO (IMUOM, AEACTBYIOWMM OT MMEHWN 3asBUTENS
Ha OCHOBaHUMN JOBEPEHHOCTHN);

MOYTOBLIM OTNpPaB/IEHNEM.

3anBneHNe © [OOKYMEHTbl TakXke MOryTt OblTb
npeacTaBneHbl  (HanpasfieHbl) 3adBUTENEM B BUAe
3N1EKTPOHHOI0 [OKYMeHTa, MOAMNMCAHHOIro YCWUIEHHOM
KBaNM(MLUMPOBAHHON 3NEKTPOHHOM MNOAMUCLIO, Yepes
NH(POPMaLMOHHO-TENIEKOMMYHUKALUMOHHbIE CETU 06LLEero
AOCTyna, B TOM 4ucne 4Yepes  UHPOPMALUNOHHO-
TeNeKOMMYHUKALMOHHYIO CeTb «/HTepHeT», n EAnHbIN
nopTas rocyfapCTBEHHbIX U MYHUUUNANbHBIX YCAYT

MonyyaroTca B paMKax  MeXBeAOMCTBEHHOro
B3aMMO/ENCTBUS:

1) Bbinucka n3 EANMHOro rocyaapCcTBeHHOro peectpa
HeBUXNUMOCTH (copepxkawas 00LLleJOCTYMHbIe
CBEAEHNS O 3aperncTpupoBaHHbIX MpaBax Ha 0ObEKT
HeBUXUMOCTHN).

Cnocobbl MonyyeHUss 1 MNOPSAJOK NpeAcTaBeHus
LOKYMEHTOB, KOTOpble 3afaBUTE/b BMpase MPeACTaBUTD,
onpefeneHbl NYHKTOM 2.5 HacToALWero PernameHra.



opraHu3aunin n KoTopble 3ad9BUTENb
BMpaBse NpeAcTaBUTb, a TaKXKe
CNOoCco6bl UX MONYYEHUSA 3a9BUTENAMMU,
B TOM YKC/e B 3/1EKTPOHHOW hopwme,
NopAAOoK NX NpeacTaB/eHUs;
rocyfapCTBEHHbIN opraH, opraH
MeCTHOro caMoyrnpas/ieHns Moo
opraHusaums, B pacnopsXeHumn
KOTOPbIX HaxXoAATCa AaHHbIe
LOKYMEHTbI

2.7. VicuepnbliBatoWwmin nepeyeHs
OCHOBaHWI A/ 0TKasa B npueme
[OKYMEHTOB, HEOOXO4MMbIX AN15
NpeaocTaBNeHNss MyHULMMNaNbHON
ycnyru

2.8. NcuepnbiBatoLLnii NepeyeHb
OCHOBaHWUI ANns NpUoCTaHOBNEHUS
NN 0TKasa B NpPeoCcTaB/ieHUm
MYHULMNANbHON YCNyTrK

3anpeLyaeTcs Tpe6oBaTh oT 3asBUTENS
BbILLENEePeUNCNEHHbIE  [IOKYMEHTbI, HaxoAslimecs B
PACMOPSHKEHUN TFOCYAApCTBEHHbIX OPraHoB, OpraHoB

MECTHOTO CamMOyrpaBIeHNs U UHbIX OpraHn3aLnii.

HenpeacTtaBneHune 3asBUTENEM [IOKYMEHTOB,
COZlepXalUX BbllLEYKa3aHHbIE CBEEHUs, He sABNseTCS
OCHOBaHWEM [/ 0TKa3a 3asBUTEN0 B MPeA0CTaBleHNUN
yCnyru

OcHoBaHus gns 0TKasa B NpuUemMe AOKYMEHTOB:

1) Mopaya AOKYMEHTOB HeHagnexawm Lo,

2) HecooTBeTcTBMe MpeACTaBNeHHbIX [1OKYMEHTOB
MEPEYHIO  [OKYMEHTOB, YKa3aHHbIX B MNYHKTe 2.5
HacTosALwero PernameHTa;

3) B 3asBneHun u  npunaraemblX K 3asB/IeHUIO
JOKYMeHTax WMelTCHd HeOroBOPeHHble WCMpaB/ieHNs,
CepbesHble MOBPEeXAeHWS, He MO3BONIAILLINE O4HO3HAYHO
NCTONIKOBATb MX COAEPXKaHue;

4) MpepactaBneHne [JOKYMEHTOB B HeHaj/1eXallunia
opraH

OcHOBaHUA 4719 NPUOCTAHOBNEHUA MPEeLOCTaBNEHMSA
YCNYTW He NpeayCMOTPEHbI.

OCHOBaHUSt AN OTKasa:

1) 3agBuTenem npeacTaBfieHbl [OOKYMEHTbl He B
NoSIHOM 06beme, NGO B NpeACTaB/EHHbLIX 3adBMEHUN Y
(M)  [OKyMeHTax CcofepXXUTcA HenonHad u (unwm)
He0CTOBEpPHas MHMopMaLKs;

[Mopsagok



2.9. MNopAanok, pasMmep N OCHOBaHUA
B3VIMaHMWS rocyapCTBeHHOM
MOLUJINHBI UM MHOW NNaTl,
B3MMaeMOi 3a NpefocTaB/eHne
MYHULMMNaNbHON yCNyru

2.10. TepeyeHb ycnyr, KOTopble
ABNIAKOTCA HEOOXOAMMbBIMU 1
06A3aTeNIbHbIMW A1 NPefoCTaBNeHUS
MYHULMNANLHOW YyCNyrn, B TOM Yncne
CBEAEHNA 0 LOKYMEHTE (LOKYMEeHTax),
BbllaBaeMOM (Bbl4aBaeMbIX)
opraHusauuamu, y4acTeByLWMMA B
npefocTaBNeHUM MyHULMNANbHbIX
ycnyr

2.11. lopAgok, pasmep 1 0OCHOBaHMA
B3MMaHNA Nnatbl 3a NpefocTaB/eHNe
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2) MocTynneHne OTBeTa oOpraHa rocyAapCTBEHHOM
BflacTW, oOpraHa MeCTHOro camoyrnpas/eHus mbo
NMoABeAOMCTBEHHOW oOpraHy rocyfapCTBEHHON BacTu
W OpraHy MecTHOro camMoynpaB/ieHUs opraHusauumn Ha
MEXBEOMCTBEHHbIA 3anpoc, CBUAETENbCTBYHOLLENO 06
OTCYTCTBMW  [OKYyMeHTa ¥ (WiM)  MHGopmauun,
HeOOX0AUMbBIX [N NPeAoCTaBNeHNs MYHULMNANbHON
YyCNyru, €ecnm COOTBETCTBYHOWMIA AOKYMEHT He Oblf
npeAcTas/ieH 3a8BMTe/IEM N0 COBCTBEHHON MHULMATMBE

3) Hannuwne cropa  Mexay  nosb3oBaTensaMu
COCeHNX 3eMeflbHbIX Y4acTKOB MO BOMPOCY BbIPYOKY,
KPOHWPOBaHWIO U MOCaAKMN AEPEBLEB N KYCTApPHUKOB

MyHuuMnanbHaa  ycnyra npeaocTaBnseTcs  Ha
6e3B03Me3/[HON OCHOBE

MpepoctaBneHne HeObOXOAMMBIX U 00653aTefIbHbIX
YyCNyr He TpebyeTca

MpepoctaBneHne HeoOXOAUMBIX W 00653aTeNIbHbIX
YCNyT He TpebyeTcd »



YCNyr, KOTOpble ABNATCA
Heo6Xo4MMbIMM 1 0653aTe/IbHbIMY
419 NpefoCTaBNeHNSA
rocyfapCcTBeHHOM yCnyru, BKIKOYas
MH(OpMaLMIO 0 METOANKE pacyeTa
pasMepa Takoi nnaatbl

2.12. MaKCMManbHbIn CPOK OXMAAHUS
B OYepefmn mpuv rnogaye 3anpoca o
NpeaocTaBNeHNn MyHULUMUNaAbHOWA
YCNyru, ycnyru, npegoctaBnseMoi
opraHu3auuen, y4yacTBytoLLel B
NpeaocTaBNeHNN MyHULUNASIbHOM
yCNyru, n Npv noayyeHnmn pesynbraTa
NpeLoCTaBNeHNSA TaKuUX ycnyr

2.13. CpoK 1 nopafoK permcTpaunm
3anpoca 3afaBuTeNsd 0 NpeaocTaB/ieHnn
MYHULMNANbHOW YCNYTU U YCNYTH,
NpeaocTaBNseMON oOpraHunsaLmen,
y4acTBYHOLLEN B NpeaocTaB/ieHnm
MYHULMNANbHOW YCNYyrn, B TOM YUC/IE
B 9/IEKTPOHHOI hopme

2.14. TpeboBaHMA K MOMELLEHNAM, B
KOTOPbLIX NPeaocTaBnseTcs
MYHULMUNAaNbHasa ycnyra, K 3any
OXMAaHWA, MecTam A5 3arnoHeHUs
3arnpocoB 0 NpefoCcTaBNeHUN
MYHULMNaNLHON yCnyru,
NH(POPMALNOHHBLIM CTEHAM C
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Mopava 3asBfeHWs Ha NOMydveHWe MYHULMMANbHOMN
YCNyru Npy HaMuymm ovepean - He 6onee 15 MUHYT.

Mpn  nonyuyeHWn pesynbTaTa  NpefoCTaBNeHMs
MYHWLMUMNANbHOI YCNYT MaKCUMasbHbIA CPOK 0XMAaHNS
B OuYepefu He [O/MKEH NpeBbllaTh 15 MUHYT

B TeueHve ofHOro [AHA C MOMEHTa MOCTYMJ/EHNA
3aB/IeHNS.

3anpoc, NOCTYNUBLUWIA B 3/IEKTPOHHON (opme, B
BbIXOAHOW (Npa3gHUYHbIN) [eHb perucTpupyerca Ha
Cneayowmnin 3a BbIXOAHbIM (NpPasgHUYHBIM) pabounii
[EeHb

73. MpegocTaBneHne MYHUUMNANbHOW YCNyru
OCYLLEeCTBNSAETCA B 34aHUAX U MNOMELLEHUSAX,
060pya0BaHHbIX NPOTMBOMOXaPHOM cucTemonm 7
CUCTEMOWN MOXapOoTyLUEHUS,, He0bXoaUMON Mebenbio AN
oopmeHns LOKYMEHTOB, NH(POPMALMOHHBIMM
CTeHZamu.

74. Ob6ecneumnBaeTcs 6ecnpensATCTBEHHbIN



obpasuamm nx 3anoniHeHNS U
nepeyHem [OKYMEHTOB,

Heob6XoANMbIX 4N5 NpefoCcTaBeHNs
KaXX40M MyHMLMNANbHOW YCNyru,
pasMeLLeHnIo 1 0hOpPM/IEHNIO
BU3Yya/IbHOIN, TEKCTOBOM U
MyNbTUMEAUAHON MHOoPMaLUK 0
nopsifke NpefocTaB/eHNs Takom
YCNyru, B TOM YMC/e K 06eCneveHunio
OOCTYMHOCTU A4/11 UHBAIU0B
yKa3zaHHbIX 06beKTOB B COOTBETCTBUM
C (hefepasnibHbIM 3aKOHOAATE/IbCTBOM

1 3aKOHOAaTeNIbCcTBOM Pecny6/mMKu
TaTapcTaH 0 couunasbHOM 3awmTe
WHBaIN0B

2.15. lNoka3aTtenn  OOCTYMHOCTM W
KayecTBa MYHUUMUNANbHOW YyCNyru, B

TOM yucne KO/IM4YecTBO
B3aUMOAENCTBUN 3a8BUTENS c
NO/MKHOCTHBIMW amuamm npu
npeaocTaBieHUN MYHULMNA/IbHOM

yCcayrm u ux NpoAo/HKUTENbHOCTb,
BO3MOXHOCTb NonyyeHus
MH(opMaLMKU 0 Xoae NpeaoCTaBNeHMs
MYHWULMUMNANbHOI YCNyru, B TOM Yncne
C MCNOMb30BaHWEM WH(OPMaLMOHHO-
KOMMYHUKALUMOHHbIX ~ TEXHONOTWiA,
BO3MOXHOCTb /IM60 HEBO3MOXXHOCTb
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AOCTYNn  WHBaAMAOB K  MeCTy  NpefoCTaB/eHus
MyHUUMNanbHOM ycnyrn  (yAoGHbIA BXOA-BbiXod B
MOMeLLeHMs 1 NepemeLleHne B UX npegenax).
BusyanbHasi,  TekcToBas W MynbTUMeAWiiHas
VH(opMaLms 0 nopsake NpeAoCTaBNeHmns
MYHWULMUMNANbHOM YCNyrn pasMeLlaeTcsl B YA0OHbIX ANS
3asBMTeNeldi MecTax, B TOM uucfle C  Y4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANN0B

[MokasaTensamun [LOCTYMNMHOCTHN
MYHULMNaNbHON YCNYTrn SBNSKOTCS:

pacrosioXXeHHOCTb NMOMELLEHUA B 30He AOCTYMHOCTU
00LLEeCTBEHHOr0 TPaHCMOopPTa;

Ha/siMume HeobXOoA4MMOro Konm4yecTsa CneLuaIncTos,
a TaKXXe NMOMELLEHWIA, B KOTOPbIX OCYLLECTBASIETCS NPUem
[AOKYMEHTOB OT 3aBUTESEN;

HaMumMe ncyepnbiBaroLWen NHpopMaLmm o crnocobax,
NopsaaKe W CcpokKax npeaocTaBNeHNs MyHULMNaNbHOW
ycnyrum Ha NH(OPMaLMOHHbIX CTeHAax,
MH(OPMaLNOHHBIX pecypcax, B CeTU «HTepHeT», Ha
EAnHOM nopTane rocyfapCTBEHHbIX U MYHULUNASIbHbIX
yCnyr; *

npenocTtaBneHNA



NoNyYeHnss MyHULUNANbHOW YCNyrun B
MHOTO(hYHKLMOHaNbHOM LeHTpe
NpeAocTaBneHNs rocyfapCTBEHHbIX U
MYHULMNANbHLIX YCnyr (B TOM yucne

B MOMHOM 06beme), B JilOO6OM
TeppUTOpUaNIbHOM nogpasgeneHuu
opraHa NCMONHUTENBHO
pacnopsauTenibHOro opraHa MecTHOro
camoyrnpasneHus, no BbIGOpY
3afaBuUTeNs (3KcTeppUTOpPUANBHbIA
MPUHUMMN), MOCPeACTBOM 3amnpoca o
npeaocTaBieHnn HECKO/IbKMX
rocyaapcTBeHHbIX 7 (nnn)
MYHULUMNAbHbBIX ycnyr B

MHOTO(DYHKLNOHANbHbIX LleHTpax
NpPeaoCcTaBNeHNst TOCYAapPCTBEHHbIX W

MYHULUMNAbHbIX yCnyr,
npeaycmMoTpeHHoro  ctatberd  15.1
depepanbHOro 3aKOHa

(KOMNMEKCHbI 3anpoc)
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OKasaHMe MOMOLWM WHBaNMgaMm B MNPEOAONEHNM
6apbepoBs, MeLaKLWmnX MNofy4YeHUI0 MU YCYT HapaBHe C
APYTUMU NNLAMK.

KayecTBo npegoctaBneHns MyHUUUNanbHOW yCnyru
XapaKTepunsyeTcs OTCYTCTBUEM:

oyepefein npu npuveme U Bbljaye [OKYMEHTOB
3a9BUTENAM;

HapyLUeHWiA CPOKOB
MYHULUUNASTIbHOR YCNYTW;

Xanob Ha gencteus (6e3gecTere) MyHULMNANBHBIX

npepocTtaBsieHNA

CRyXaLlux, NPeAoCcTaBNAWNX  MYHULUNANbHYIO
yenyry;,
Xafob  Ha  HEKOPPEKTHOE,  HEeBHMUMAaTe/bHOe

OTHOLLEHMEe MYHULIMNANbHBIX CYXaLUX, 0Ka3blBaOLLIMX
MYHULUMNaNbHYO YCNYTY, K 3aSBUTENSM.

Mpu  nogaye  3ampoca O  MPeAOCTaBNEHUM
MYHULMNANbHOW YCNyr W Npyu NosyyeHUn pesynbTata
MYHULMNaNbHOW ycnyru, npegnonaraeTcs 04HOKpaTHOe

B3aVMMOZeNCTBME [OMXXHOCTHOTO nmua,
NPeAOCTaBNSIOWEr0  MyHULUMNANbHYH  YCIyry, W
3asBuUTens.  [poAgo/MKUTENbHOCTb  B3aMMOfERCTBUS
onpefenseTcs pernameHToM.

NHhopmayms 0 xofe NpeAoCcTaB/eHns
MYHULMNANbHOW  ycnyrm  MOXeT 6blTb  Nony4eHa
3aABUTENleM  Ha  cailTe, Ha EguHOM  nopTane

roCcyfapCTBEHHbIX U MYHUUMNABbHBIX ycnyr, B M®L.
MpegocTaBneHne MyHUUMNANbHOW YCIyru 4epes
MHOFOYHKUMOHA/NbHBIA  »LEHTP npeaocTaBneHNs



2.16. ViHble TpebOBaHUSA, B TOM Ynche
YyunUTbIBaKOLLMEe 0COBEHHOCTU
npegocTaB/ieHNs MyHULUNAIbHOW
yCcnyru no sKCTeppuTopmnansHoOMy
npuHuuny (B ciy4vae, ecniu
MyHULUMNaNbLHaa ycnyra
npefocTasngeTcs no
3KCTEPPUTOPUASIBHOMY MPUHLMNY) U
0CO6eHHOCTM MpefoCTaB/EHNS
MYHULMMNaNbHON YCNyru B
3N1EKTPOHHOW thopme
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rocyfapCTBEHHbIX W MYHULMNaNbHbIX YyCcnyr (ganee -
M®Ll), yaaneHHble paboyune Mecta MOL, He
OCYLL,EeCTB/AETCH.

MyHuuunanbHaa ycnyra no 3KCTeppuTopuanibHOMY
NPUMHUMMNY W B COCTaBe KOMIMJIEKCHOro 3anpoca He
npeaocTasnsercs

KoHcynbTaymto 0 nopsake nosnyyeHus
MYHULUUNAbHON YCNYT B 3/1EKTPOHHOW (POPME MOXKHO
nofyuntb yepe3 VIHTEPHET-MPUMEMHYIO WX Yepes
[MopTan rocyfapCTBeHHbIX W MYHUUMUNANbHbLIX YCAyr
Pecnybnukn TaTtapcTaH.

B cnyuyae, ecnn 3akOHOM MpefycMOTpeHa nojadva
3as1B/IEHNA O MpefoCTaBeHU MYHULMNANbHOW YCNYyTun B
3/IEKTPOHHOW (hopme 3asBfieHMe nojaetcs yepes MNoptan
rocyaapCTBeHHbIX " MYHULMNANbHBIX ycnyr
Pecnybnukn TarapctaH (http://uslugi. tatar.ru/) wnm
EAVHBIA nopTan rocyfapCTBeHHbIX Y MYHULUMMaNbHbIX
yenyr (hyHkumia) (http:// www.eOsuslu2i.ru/)

»


http://uslugi
http://www.e0suslu2i.ru/

3. CocTaB, Noc/nefoBaTe/IbHOCTb M CPOKU BbINO/THEHUS aAMUHUCTPATUBHbIX
npoueayp, TPe6oBaHUSA K NOPSIAKY VX BbIMOMHEHWS, B TOM YMC/e 0COGEHHOCTM
BbIMO/THEHUS aAMUHUCTPATMBHbIX NPOLIEAYP B 3N1EKTPOHHOI hopme

3.1. OnucaHne nocneaoBaTeNlbHOCTU  AEWCTBMIA  Mpu  NpefoCTaBNeHUU
MYHMLMNANLHOR ycnyru

3.1.1. lNpenocTtaBneHnMe MyHUUMNaNbHOW YCAYrM BKAKOYaeT B cebs crnegyrowime
npoueaypsbl:

1) KOHCY/NIbTUPOBaHNE 3aaBUTENS;

2) NPUHATME N perncTpaums 3adaBeHuns;

3) (opmupoBaHMe W HanpaB/ieHNe MeXBeLOMCTBEHHbIX 3arnpocoB B OpraHbl,
y4yacTBYHOLLME B MPeAOCTaBNeHNUN MyHULUMUNAIbLHON YCNYTK;

4) cocTaB/eHNe aKTa KOMUCCUW;

5) no4roTtoBKa pe3ynbTata MyHULUNaIbHON YCNYTu;

6) BblJaya 3asBUTENIO pe3ynbTaTa MyHULMNANbHOR YCAYT.

3.2. OKa3aHne KOHCYNbTaLNiA 3asBUTENHO
&

3.2.1. 3agBuTenb BnpaBe o6patuTbca B OTAEN NMYHO, MO TeneoHy u (unn)
3NEKTPOHHOW  NoYTe AN NOJYYEeHUs  KOHCYNbTauuMili 0  NOpsAKe  MonyyeHus
MYHULMNANbHOW YCYTW.

Cneuynanuct OTaena KOHCY/NbTUPYET 3aiBUTENSA, B TOM 4YMCNe MO CoCTaBy, (hopme
NpeAcTaBsAeMONn AOKYMeHTaUUM U Apyrum Bonpocam Ans nosiydeHus MyHUUmnaibHOM
YCNyrn n npn Heo6XoaMMOCTM OKa3blBaeT MOMOLLb B 3amno/IHEHUN 6n1aHKa 3asaB/eHus.

[Mpoueaypbl, yCTaHaBNMBaEMble HaCTOALWMM MYHKTOM, OCYLLECTBMAKTCA B [eHb
obpalLeHus 3adBUTenNs.

PesynbTaT npouedyp: KOHCynbTauum Mo coctaBy, (opme npeacTaBisieMon
[OKYMEHTaUMN 1 ApYTrM BONpocamM MonyyvyeHusa paspeLleHums.

3.3. [puHATUE N perncTpaumsa 3aaBneHus

3.3.1. 3aaBUTeNb NIMYHO, 4Yepe3 AOBEpeHHoe nnuo wunm 4vepes ML, ypaneHHoe
paboyee Mecto M®PL|, nogaeTr nNUCbMeHHOe 3asaB/ieHMe O  MpeaocTaB/ieHUN
MYHUUMNANBbHON yCnyrn v npeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C MYyHKTOM 2.5
HacToswero PernameHTa B OTen.

3asBNeHNe O NpPefOCTaB/EHUN MYHUUMNaNbHOW YCAYrn B 31EKTPOHHOW (hopme
Hanpasnsetcd B OTAen MO 31eKTPOHHOM Mo4yTe WAM Yepe3 VIHTEpPHET-NMPUEMHYIO.
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Pernctpaums 3asiBfieHUs, MNOCTYMNMBLUErO B 3/1EKTPOHHON (opme, OCYLLECTBNAETCH B
yCTaHOB/IEHHOM MOPSAAKe.

3.3.2.Cneunanuct OTAena, BedyLMil NpUeM 3asBNEHWUI, OCYLLECTBNSET:

YyCTaHOB/IEHME NIMYHOCTN 3aABUTENS;

MPOBEPKY MOMHOMOUNIA 3adBUTeNSA (B Cyyae AeACTBUA NO JOBEPEHHOCTW);

MPOBEPKY HaIMuma [LOKYMEHTOB, MPefYyCMOTPEHHbLIX MYHKTOM 2.5 HacTOALLEero
PernameHTa,

NMPOBepKY  COOTBETCTBMA  MNPeAcTaBNeHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbLIM
TpeboBaHUAM (Hadnexatlee oopMaeHNe KONui AOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX
MOAYMCTOK, NPUMMUCOK, 3a4EPKHYTbIX C/TIOB U MHbIX HE OrOBOPEHHbLIX UCMPaBIEHUI).

B cnyuyae oTcyTCcTBMA 3aMeyaHmnii crnieymanucT OTAena ocyLLeCcTBSET:

NpUeM N perncTpauunio 3asaseHnsa B cneLmaibHOM XYpHane,

BPyYeHME 3asiBUTENHO KOMWUW ONWUCK MNPEeACTaBNEHHbIX AOKYMEHTOB C OTMETKOW O
fjare npuemMa [OOKYMEHTOB, TMPWUCBOEHHOM BXOAALWEM HOMepe, Jate U BPEMEHU
MCMOMHEHNSA MYHULMMNANLHOR YCNyru;

Hanpas/ieHue 3aABNeHNSA Ha PAaCCMOTPEHME PYKOBOAMUTENIO IcnosiKoma.

B cnyyae HannumMa OCHOBaHWIn ANsi OTKasa B Npueme [AOKYMEHTOB, Creumanuct
OTpgena, BeayLWnii Npuem [JOKYMEHTOB, YBEAOM/ISET 3asBUTENS O HAIMUUW NPENSTCTBUN
ANS perncTpaumnm 3asB/eHNs 1 BO3BPALLAeT eMy AOKYMEHTbI C MMCbMEHHbIM 00bACHEHWEM
COQlep>KaHUs BbISIBNEHHbIX OCHOBAHWUI AN 0TKa3a B NPMEME AOKYMEHTOB.

Mpoueaypsl, ycTaHaBNNBaeMble HACTOALLUM NMYHKTOM, OCYLLECTBNAKOTCA:

npvem 3asB/ieHNSA N JOKYMEHTOB B TeYeHUe 15 MUHYT;

permctpauna 3asdBfieHMA B TeyeHMe O[HOro [HA C MOMEHTa MOoCTynjeHus
3aABNeHNS.

Pe3ynbTar npoueayp: NPUHATOE M 3aperncTpupoBaHHOe 3asaB/eHMe, HanpaB/eHHoe
Ha pacCMOTpeHuMe pykKosBoauTent licnonkoma wnuM  BO3BpaLeHHble  3asBUTENIO
LOKYMEHTbI.

3.3.3. PykoBoguTtens  Mcnonkoma  paccMaTtpuBaeT  3adBleHue,  onpefenseT
NCNONHUTENA U HanpasnseT 3asaBneHue B OTaen.

[Mpouenypa, ycTaHaB/MBaemas HacCTOALWMM MYHKTOM, OCYLLECTBNSAETCHA B TEYEHUe
OZHOrO AHA C MOMEeHTa permcTpaunmn 3asaBieHus.

Pe3ynbTart npoweaypbl: Hanpas/ieHHOE NUCMOTHUTENIO 3asB/IeHNE.

3.4. (DOpMI/IpOBaHI/Ie N HanpaBneHne MeXxseqoMCTBEHHbLIX 3alpocoB B OpraH
y4aCTBYHOUWMNE B NMpegocTtaBneHnNn MyHMLl,VII'Ia}'IbHOVI YCNymun

3.4.1. Cneymanuct OTaena HanpaBnsieT B 3/IEKTPOHHON (hopMe MoCpeacTB
CUCTEMbI MEXXBELOMCTBEHHOI 0 3NEKTPOHHOI0 B3aMMO/eNcTBua  3anpoc 0
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npefocTtasneHnn Boinnuckn ns E4MHON0O rocy4apCcTBEHHOrO peecTpa npas Ha HeABMXXUMOe
MMYLLECTBO W COENOK C HUM  (cofepXalwlel o6LiefOCTYNHbIE  CBEAEHUS O
3aperncTPUpPOBaHHbIX NMpaBax Ha 0O0BLEKT HeABMXXMUMOCTH).

Mpouenypsbl, ycTaHaBIMBaeMble HaCTOAWMM MYHKTOM, OCYLLECTBAKOTCA B TeyeHue
OfHOro paboyero AHA C MOMEHTa TMOCTYM/eHMs 3asaBNeHMs O MpefocTaBleHUn
MYHULMNALHOW YCNyTW.

Pe3ynbTaT npoLeaypbl: HarpasieHHbIA 3anpoc.

3.4.2. CneymanncTbl NOCTaBLMKOB AaHHbIX Ha OCHOBaHWM 3amnpoca, MOCTYMUBLLE
yepes CUCTEMY MEXBEeLOMCTBEHHOIO 3/1eKTPOHHOIO B3aMMOAENCTBUS, NpPefoCTaBNAOT
3anpallmBaemMble  AOKYMeHTbl (MH(OpMauuto) WM  HanpaenAalT  YBeAOMSEHUA 06
OTCYTCTBMM [OKYMeHTa W (Mm) uHDopMaumm, HeobXoAMMbIX ANS NpefoCTaBNeHUS
MyHULMNaNbHOW ycnyrn (fanee - yBeaomeHne 06 0TKase).

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAKTCA B TeYEHMe
Tpex AHeW Co AHA NOCTYNNEHNS MeXXBEAOMCTBEHHOIO 3anpoca B OpraH uam opraHunsauuto,
NpeaocTaBNAOWME JOKYMEHT M MH(OPMaLNIO.

PesynbTaT npoueayp: LOKYMeHTbl (CBedeHWs) nvbo yBedoMsieHWe 06 OTKase,
HanpasfeHHble B OTaen.

75.

3.5. CocTaBnieHne akTa Kommccum

76.

3.5.1.Cneymanuct OTAena oCyLLecTBNsAeT:

MPOBEPKY [OCTOBEPHOCTWM  CBEAEHWW, COAepXawMxcs B  MNpeAcTaBfiEHHbIX
LOKYMEHTaXx;

opopmneHme y4yeTHOro pgena (Komnjektaums BCeX AOKYMEHTOB B OTAE/bHYHO
narky);

Hanpas/ieHVe Y4YeTHOr 0 efia Ha PacCMOTPEHME KOMUCCUWN 1S COCTaB/IeHNS aKTa.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBMAKOTCA B TeYeHUe
OZHOr0 AHA C MOMEeHTa MOCTYN/IeHNA OTBETOB Ha 3amnpochl.

77. PesynbTat npoueayp: YYETHOE [eno, HanpasieHHOe B KOMUCCHIO.

78.  3.5.2. CeKpeTapb KOMUCCUM OCYLLECTB/IAET:

79.  M3yyeHue NOCTYNUBLUMX JOKYMEHTOB;

80. HasHayeHMe pgaTbl OCMOTpPa MecTa pacrnofioOKeHUA  [epeBbeB WK
KYCTapHMKOB, NOA/eXalmx BblpyobKe, KPOHMPOBAHUIO U/ OCMOTPa MecTa Nnocagku;

81l. u3BeLEHMe YNeHOB KOMUCCUKN U 3aABUTENSA O faTe OCMOTpa.

82. Tlpouenypsbl, ycTaHaBnMBaemble HAaCTOALWMM MYHKTOM, OCYLLECTBAAKOTCA B
TeyeHue ABYX AHeil C MOMeHTa NOCTYN/IeHNS JOKYMEHTOB.

83. PesynbTaT npoueayp: W3BELLEHWE YNeHOB KOMWUCCUW W 3adaBUTENd O jare
OocMoTpa.
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84. 3.5.3. B HasHayeHHbIN AeHb KOMUCCUS BbIXOAUT Ha MECTO M OCYLLECTBASAET C
yyacTvem 3asBUTENs OCMOTP [AepeBbeB, MoA/exawmx Bbipyoke. [1o pe3ynbTatam
06cnef0BaHNA COCTaBNAETCA aKT 06cnefoBaHma (npunoxeHune Ne3).

[Mpoueaypbl, yCTaHaBNMBaEMble HACTOALMM MYHKTOM, OCYLUECTBNAKTCA B [eHb
ocmoTpa.

PesynbTart npoueayp: akt 06cnefjoBaHus, HanpaBeHHbIN cneymanicty OTgena.

3.6. MNopgrotoBka pesynbTaTa MyHULUNANbHOW YCIYyTK

3.6.1. Cneyunanuct OTAena Ha OCHOBaHMM akta 06CnefoBaHUA, NPeACTaB/IEHHOIO
KOMUCCMEN, NoArotaBnvMBaeT MNPOEKT paspelleHnss Ha BbIpyOKy aepeBbeB (panee -
paspeLLeHne) UM MpoekT yBefoM/IeHUs 06 OTKa3e B NpefOCTaB/IEHUN MYHMLUNAIbHOM
ycnyrn (ganee — yBe[lOM/IEHWE) W Hanpas/isieT Ha COrnacoBaHve PYKOBOAUTENHO
NCMNONHUTENILHOTO KOMUTETA.

Mpoueaypa, yctaHaBiMBaemas HacTOAWMM MYHKTOM, OCYLLECTB/AETCA B TEYEHUE
[BYX [IHE C MOMeHTa NOCTYN/NeHNs akTa 06cnefoBaHuUs.

PesynbTaT npouedypbl: HanpaBfeHHbIA Ha MNOANUCL MPOEKT  paspeLUeHus
(yBegomneHus). fon

85. 3.6.2. PykoBoauTtens Vicnonkoma nognucbiBaeT pelueHve (YBELOMJIEHME) U
HanpasnfeT creunanncTy Ans Bblhayn 3aaBUTENIO.

86. [llpouepypa, ycTaHaBnMBaemas HaCTOAWMM MYHKTOM, OCYLLECTBNAETCA B
TeyeHne OfHOro AHS C MOMEHTA OKOHYaHWS NpeablayLlein npouesypsbl.

87. Pe3synbTar  npouedypbl:  HanpaB/fieHHOe  cneunanucty  noanucaHHoe
paspeLleHune (yBeLOM/IEHME).

3.7. Bbljaya 3as8BUTENIO pe3y/ibTaTa MyHULMNANbHON YCnyru

3.7.1. Cneynanuct OThena pernucTpupyet paspelwleHue (yBefoM/IeHWE) U BblaaeT
3aABUTENIO MO0 HaMpaBASET Mo MoyTe.

[Mpoueaypsbl, yCTaHaBNMBaEMble HACTOAWMM MYHKTOM, OCYLLECTBAKTCA:

B TeyeHue 15 MUHYT - B C/lydae INYHOI0 NPUBLITUS 3a9BUTENS;

88. B TeYeHMe OAHOro AHS C MOMEHTa OKOHYaHWA npeablayllen npoueaypsl, B
Cny4yae Hanpas/iIeHUA OTBETA NOYTOBbLIM OTMNPAB/IEHNEM.

89. PesynbTaT npoueaypsl: BblgaHHOe (OTNpaB/ieHHOE) YBeLOMIIEHNE.

3.8. VicnpaBneHne TeXHUYeCKMX OLLUMOOK.
3.8.1. B cnyyae 06HapYy>XeHWS1 TEXHUYECKO OLIMOKN B [OKYMEHTE, SBNAOLLEMCS
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pe3ynbTaTOM MYHULMNaNbHOW yCyru, 3asaBuTeNb npeacrasnset B OTgen:

3asB/1eHre 06 MCrpaBieHUN TEXHUYECKOW OWMOKN (NpunoxeHue Nod);

OOKYMEHT, BblJaHHbIA 3afBUTEN0 KaK pe3ynbTaT MyHUUUNaNbHOW YCiyru, B
KOTOPOM COLEPXKMUTCHA TEXHUYeCKas OLnobKa;

[OKYMEHTbI, UMeloLmne HPUANYECKY0 Cuy, CBUAETENbCTBYHOWME O HaIMuuu
TEXHNYECKOIN OLINGKMN,

3adBneHve 06 MCNpaBNeHUN TEXHUYECKOW OLIMOKM B CBeAeHUsX, YyKa3aHHbIX B
OOKYMEHTe, SBNAIOLLEMCA pe3y/nbTaToM MYHULMNAbHOW YCNyru, NofaeTcs 3asBUTENIEM
(YnonHOMOYeHHbIM NpefCcTaBUTENEM) fIMYHO, NIN60 MOYTOBLIM OTMpPaBNeHNeM (B TOM
ynucne C  UCMNONb30BaHMEM  3M1EKTPOHHOM MNOYTbl), NM60 Yepe3 eAuHbIA  nopTan
rocyflapCTBeHHbIX W  MYHULMNANbHbLIX YCAYlr WA  MHOTFO(YHKUMOHA/IbHBIA  LEHTP
NpesoCTaB/IeHNs roCyAapCTBEHHbIX U MYHULMMAbHBIX YCAYT.

3.8.2. Cneuyuanunct, OTBETCTBEHHbIN 3a NPWeM JOKYMEHTOB, OCYLLECTBASET Npuem
3aBMIeHNss 006 MCNpaBneHWW TeXHUYECKOM OWNOKM, pPerucTpupyet 3asB/ieHne C
MPUN0XEeHHbIMM OKYMeHTamMu 1 nepegaet ux B OTgern.

Mpoueaypa, ycTaHaBnMBaemMas HaCTOALWMM MYyHKTOM, OCYLLECTB/ISETCA B TeYEHMe
OfHOr0 AHA C MOMeHTa perncTpauun 3asas/eHuns.

PesynbTtaT  npouedypbl:  MPUHATOE U 3apErnMCTPUPOBAHHOE  3afBIEHUE,
Harnpas/ieHHOe Ha paccMOTpeHue creyunanucty OTgena.

3.8.3. Cneuymanuct OTfena paccMaTpuBaeT [OKYMEHTbl W B LEeNaX BHECeHUA
UCNpaBneHWi B  [AOKYMEHT, ABAAKOLWMIACA pe3ynbTaTtOM  YCNyru,  OCYLLeCcTBAseT
npouenypbl, MNpPeaycMOTpPeHHble MYyHKTOM 3.6 HacToAwero PernameHta, W Bblgaet
MCNPaB/eHHbIN AOKYMEHT 3asaBUTENHO (YNONHOMOYEHHOMY MpPeACTaBUTEN0) JINYHO MOA
pocnncb C u3bATUEM Yy 3asaBuTend (YNONHOMOYEHHOro npeAcTaBuTend) opurnHana
AOKYMEHTA, B KOTOPOM COZEPXWUTCA TeXHWYeckas oOLlImMbKa, WNM HanpasnseT B afpec
3a9BUTENA MOYTOBbIM OTNpaBfieHnemM (MOCPeACTBOM 3/1EKTPOHHOM MOYTbI) MUCbMO O
BO3MOXHOCTW MOJIyYeHNs [OKyMeHTa npu npefoctasneHun B OThen opuruHana
[OKYMEHTA, B KOTOPOM COAEPXUTCHA TEXHUYECKas OLLnbKa.

Mpouenypa, ycTaHaBAMBaeMas HACTOALMM MYHKTOM, OCYLLECTBMAETCA B TEYEeHue
Tpex [Hei nocne O6HapPY>XXeHWUA TEXHWYECKOW OLIMOKM WM NONyYeHUs oT N1boro
3aMHTEepPeCcoBaHHOr0 LA 3asB/IeHMS O LONYLLEHHON ownbKe.

PesynbTaT npoueayps!: BblgaHHbIA (HarnpaBieHHbI) 3a8BUTENO JOKYMEHT.

4. TMopsiaoK 1 hopMbl KOHTPONS 3a NpefocTaBNeHNEM MYHULMNANbHOR ycnyru

4.1. KOHTPO/b 3a MONHOTOM 1 KaYeCTBOM MPefoCcTaBeHNS MyHULUMANbHOR yCny
BK/IIOYAET B Ce6s BbISIBNEHNE W YCTPAHEHWE HapyLUeHWU npaB 3asiBUTENEN, NpoBeaeHMe
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MPOBEPOK CO6M0AEHNS NpoLeayp NPeaoCTaBNeHMss MyHMUMUNANBLHOR YCAYyTrn, NOArOTOBKY
PeleHnin  Ha pelicTBuA  (6e34eliCTBME)  AO/MKHOCTHbIX /UL, OpraHa MeCTHOro
camoynpaBneHus.

dopmamy KOHTPONS 3a COBGMOAEHNEM UCMONHEHUS aflMUHUCTPATUBHBIX NpoLleayp
SBNSAOTCS:

1) npoBepka W CcOrnacoBaHWe MPOEKTOB [JOKYMEHTOB MO MpPefoCTaB/eHNIO
MYHULMNANbHOR ycnyrn. Pe3ynbTaToM NPOBEPKMN IBNSETCS BU3MPOBaHWE NMPOEKTOB;

2) NpoOBOAMMbIE B YCTaHOB/IEHHOM NOpPsiAKE MPOBEPKM BeAeHMs AeN0NpOn3BOACTBa,;

3) NnpoBefeHNe B YCTaHOBNEHHOM MOPSAKE KOHTPO/bHbIX MPOBEPOK COGMOAEHUSA
npoueayp nNpeaocTaBNeHMss MyHULMNANbHOR YCyru.

KOHTpPO/bHble MPOBEPKN MOTYT ObITh NIAHOBLIMU (OCYLLECTBAATLCA HA OCHOBAHWUU
MONYrofoBbIX WAM TOAOBbIX MNAaHOB pPaboTbl OpraHa MECTHOrO CcamMOynpaBfeHus) wu
BHeMMNaHoBbIMK. [lpu nNpoBeAeHWM MNPOBEPOK MOryT paccmaTpuBaTbCsi BCE BOMPOCHI,
CBSI3aHHble C MPEeAO0CTaB/EHNEM MYHULMMNANbHOM YyCnyrn (KOMMNIEKCHbIE MPOBEPKW), UK
MO0 KOHKPETHOMY 06paLLleHMIO 3aaBUTENS.

B uenax Tekywero KOHTPONS WCMONb3YHTCA CBEAEHMS, UMetoLlMecs B
3NEKTPOHHOW 6a3e [aHHbIX, CAY)XeOHas KOPPecnoHAEHLUMs, YCTHas W MUCbMeHHas
MHopMaLMa  CMeuManncToB, OCYLLECTBAAIOWMX  BbIMNOMHEHME  aAMUHUCTPATUBHBIX
npoueayp, XXypHabl y4yeTa COOTBETCTBYHLUNX AOKYMEHTOB W Apyrune CBeAeHus.

[N OCyLLEeCTBNEHNS KOHTPO/NS 3a COBepLUeHVMEM AEACTBUI MpWU NpeaocTaBNeHUN
MYHUUMMANbHON  YCAYTM W MPUHATMX  PeLleHuiA  pyKoBoauTeNto  Mcnonkoma
NpeAcTaBNATCSA CPaBKW O pe3ynbTaTaX NpeAoCcTaBNEHNS MYHULMNANBLHON YCIYTN.

O cnyyasx 1M NpuuMHax HapyLleHWs CPOKOB, NOCNeA0BaTENIbHOCTU U COAEPXKaHUs
alMVHUCTPATUBHBIX MpOLleAyp CheumannicTbl HEMEAEHHO UH(OPMUPYIOT PYKOBOAUTENS
opraHa, npefoCTaBMSKOWEro MyHAUMNANbHYHO YCAYry, a TakKke npeanpuHUMatoT
CPOYHbIE Mepbl MO YCTPAHEHWIO HapYLLEHWIA

4.2. TeKyWMin KOHTPO/Mb 3a COOMOAEHMEM MOCNeA0BaTENbHOCTN  AEACTBUMN,
onpefeneHHbIX aMVHNCTPaTMUBHbIMU npoueaypamu no NpefoCTaBIeHNIO
MYHULMNaNbHON YCNyrn, OCYLLECTBASETCA 3aMecTUTenem pykosoauTens Vicnonkoma no
MHPACTPYKTYPHOMY  pasBUTMIO, OTBETCTBEHHbIM 3a OpraHu3auuio  paboTbl Mo
NpefoCTaBNeHN0  MYHULMNANbHOW  yCAyrn, a Takke chneuuanuctamm  oTaena
MHPACTPYKTYPHOrO pasBuUTUS.

4.3. NlepeyeHb AO/MKHOCTHbIX WL, OCYLLECTBASIOWNX TEKYLNA  KOHTPO/b,
yCTaHaB/MBAETCS MOMIOXKEHMSAMU O CTPYKTYPHbIX MOAPa3feNeHnsiXx opraHa MeCTHOro
CamMOoyrnpaBNeHUs 1N JOMKHOCTHLIMI PernameHTamu.

Mo pe3ynbTaTam MNPOBEAEHHbLIX MPOBEPOK B C/My4yae BbISIB/IEHWUS HapYLUEHWA MpaB
3afBMTENEeli BMHOBHblE /fMLA NPUBMEKAKOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHOaTeNbCTBOM Poccuiickoin degepaunn.
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4.4. PyKoBOAMTENb OpraHa MecTHOro camMoyrnpaB/ieHNs HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHME 06paLLEHWNIA 3asBUTENEN.

PykoBoguTenb (3aMecTUTENb PYKOBOAUTENA) CTPYKTYPHOIO MoApasfieneHns opraHa
MECTHOI0 CamOyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (un)
HeHafneXkalllee BbINO/IHEHWE aAMUHUCTPATUBHbLIX [AeWCTBUI, yKa3aHHbIX B pasgene 3
HacTosLero PernameHTa.

[LO/MKHOCTHbIE IMLA W MHble MyHUUMMA/bHbIE CRyXaliue 3a pelleHns nu fencTens
(6e3geiicTBue),  nNpuvHMMaeMble  (OCYLLECTBAsieMble) B XO4e  MpefocTaBfeHus
MYHULUMNANLHON YCNYTrn, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOPS/KE.

4.5. KOHTpO/b 3a NpeAocTaBieHneM MyHULMNAbHOW YCNYT CO CTOPOHbI FpaXkaaH,
UX OObeAMHEeHWA W  OopraHusauuii, OCYLLeCTBASETCA MOCPEACTBOM  OTKPbITOCTYU
[eATeNbHOCTN OpraHa MeCTHOro camoyrnpaB/ieHUst Npu NPeaocTaBieHn MyHULMNAbHOW
YCNYyru, MNONMYYEHUS MOMHON, aKTyaslbHOM W [OCTOBEPHOM WH(opMauum 0 nopssake
NpefoCTaBNeHN MYHULMNANBHON YCNYTM U BO3MOXHOCTU A0CYAe6HOro paccMOTpeHus
ob6palleHnin (>kanob) B npoLecce NpefocTaBNeHNs MyHULMNATIbHOR YCyT.

5. [locynebHbI (BHECYAeOHbI) NOpsA0K 06)KanoBaHUS PeLleHNn U AenCTBNIA
(6e3gelicTBMSA) opraHa, NPeaocTaBAAOWEro MyHULMNANbHYH YCyry,
MHOIO(DYHKLMOHA/IbHOIO LieHTPa NpeaocTaB/IeHNst TOCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCYT, OpraHM3auunii, ykasaHHbIX B Yactu 1.1 ctatbn 16
PefepanbHOro 3akoHa ot 27.07.2010 Ne210-d3, a TakXXe UX JO/HKHOCTHbIX NNL,
MYHUUMNANbHbIX CMYXXallnX, paboTHMKOB

5.1. MonyyaTenn MyHMUMNANbHOW YCNYrM WMEKT npaBo Ha 06)kanoBaHue
aocynebHoM nopsiake aeicTeuin (6e3aenicTems) COTPYAHUKOB VICNONKOMa, YUHacTBYHOLLMX
B MpeAoCTaBNeHUN MyHUUMNaNbHOR ycnyru, B icnonkom mnn B CoBET MyHULMNANbHOIO
0bpa3oBaHus.

3asBuUTENlb MOXKET 06PaTUTLCA C XKanoboi, B TOM YMC/e B CNeAyrLWmUX cryyanx:

1) HapyLlleHe CcpoKa perucTpaumy 3ampoca 3afBUTeNd O MNPefoCTaB/ieHUN
MYHMUMNANBbHOR YCNyru;

2) HapyLUeHWe CpoKa NpeaoCcTaBNeHNs MyHULMNANbHOW YCNYTW;

3) TpeboBaHNe Yy 3aA9BUTENA [AOKYMEHTOB WM WHGopmMauum nnMbo OCyLLeCTBIEHUS
AENCTBWA, nNpefAcTaBNeHWe WM OCYLLECTB/IEHME  KOTOPbIX HE  MpeaycMOTPEHO
HOPMaTMBHbIMX MPaBOBbIMK aKTamu Poccuiickoin ®depepaummn, Pecnybnmnkn TaTapcTaH,
_JIEHNHOrOpPCKOro MYHMUMNANbHOIO palioHa [Ans NpefocTaBNeHUs MYHUUMNanbHOW
ycnyru,

4) 0TKa3 B TMpuemMe [OKYMEHTOB, [MpPeAOCTaB/NeHNE KOTOPbIX MNPefyCMOTPEHO
HOpPMaTMBHLIMK MPaBOBbIMM akTamu Poccuiickoin depepaumn, Pecnybnukn TartapcTtaH,



JTeHVHOropcKoro  MyHULMNANbHOro parioHa A9  NpefoCcTaB/ieHNs  MYHULUNaIbHOM
YCNyru, y 3aaBuTens;

5) 0TKa3 B NpeAocTaBNeHU MYyHULUNaIbHON YCyru, eciy OCHOBaHMS OTKasa He
npeaycMOTpeHbl (efepasibHbIMU 3aKOHAMU U NMPUHATBIMU B COOTBETCTBUM C HUMU UHbLIMU
HOPMaTVMBHbIMW MNPaBOBbIMM akKTaMn Poccuiickoin defepaumun, 3aKOHaMW U UHBIMU
HOPMaTMBHbIMW MPaBOBbIMKW  akTamy Pecnybnuku TartapctaH, MyHUUMUNaAbHbIMU
MpaBOBbIMY aKTamu;

6) 3aTpeboBaHMe OT 3asaBUTENs NpPU NPeAoCTaBNEHUM MYHULMNAILHON yCnyru
nnatbl, He MNPefyCMOTPEHHON HOPMATMBHLIMW MNPaBOBbIMW  aKTamu  PocCCUIACKON
®epnepaummn, Pecny6nvkn TatapctaH, JIEHUHOTOPCKOro MyHULMNANbHOIO PaiioHa;

7) oTka3  Mcnonkoma, [O/MKHOCTHOro nmua  lMcnonkoma B MCnpaBneHuu
[OMYLLIeHHbIX OMeyatok M OWKWO0K B BblaHHbIX B pe3ynbTaTe MpPeaoCcTaBleHNns
MYHUUMNANbHON YCNyrn LOKYMeHTax nnbo HapylleHWe YCTaHOB/IEHHOIO Cpoka TaKuX
ncrnpaeneHui;

8) HapylleHVe CpoKa WM MopsAfKa BblJayM [LOKYMEHTOB MO0 pe3y/nbTaram
MpeLoCTaBNeHN MyHULUNAIbHOW YCNyTH;

9) NpuoCTaHOB/IEHME MPEAOCTAB/EHNS MYHULMNANBHON YCNYru, eciim OCHOBaHUA
MPUOCTAHOB/IEHNA He TMpefyCMOTPeHbl (efepanbHbIMU  3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUM C HUMW WHBIMW HOPMATMBHbLIMW MPaBOBbIMW aKTamy POCCUMIACKOW
depepaymn, 3aKOHaMM U UHBIMW  HOPMATUBHbLIMW MPABOBbLIMWU akKTamu Pecny6anku
TaTapcTaH, MyHULMNANbHLIMWU NPaBOBbIMU aKTaMu,;

10) TpeboBaHMe Yy 3asBUTENd MpW MNPeAoCTaBleHUM MYHUUUNAIbHON  YCnyru
OOKYMEHTOB WAM WH(OpMaLuK, OTCYTCTBME W (UIM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKa3blBa/IMCb MPW MepBOHAYa/lbHOM OTKa3e B MNPUEME [AOKYMEHTOB, HEOO6XOAWMMbIX A/
MPesfoCTaBNEHUs MYHUUMNaNbHOW ycnyru, Mbo B NpefocTaBfEHUN MYHULMUNAIbHOM
YCNyru, 3a WCK/YeHWeM CcflyyaeB, MPefyCMOTPEHHbIX MYHKTOM 4 yactnm 1 ctaten 7
depepanibHOro 3akoHa Ne 210-93.

5.2. XKanoba Ha pewleHus n aenctems (6e34eiCTBUE) OpraHa, NPefoCcTaBASHOLLE
MYHULMNANBHYKO  YCAyry,  [OO/DKHOCTHOIMO  /nMua  opraHa,  MNpefocTaBNsoLLEro
MYHUUMNAIBHYIO  YCAYTy, MYHULMMNANbHOTO  CNyXallero, PYyKOBOAWUTENs  OpraHa,
MpefoCTaBNAWEro MyHULMNANbHYKO YCayry, MojaeTcs B TMUCbMEHHOW (opMe Ha
OYMaXXHOM HOCUTESIe UN B 3/IEKTPOHHONW (PopMe.

JKanoba MoxeT ObITb HanpasneHa Mo noyTe, yepes M®L,, ¢ mMcnonb3oBaHWeM
NH(OPMALMOHHO-TEIEKOMMYHUKALUMOHHOW ceTu  "VHTepHeT", oduuManbHOro canTta
JleHnHoropckoro MyHuumnanbHoro parioHa (http://leninogorsk.tatarstan.ru), EpuHoro
noptana roCyAapCTBEHHbIX W MyHUUMNaNbHBIX ycnyr Pecnybnuky  TaTtapcTaH
(http://uslugi.tatar.ru/), EgMHoro noprana rocyfapCTBeHHbIX WM MYHULUNAbHBLIX YCyr
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(byHKumiA) (http://www.gosuslugi.ru/), a TaKke MOXeT OblTb NPUHATA NPU IUYHOM
npueme 3asBUTENS.

5.3. )Kanob6a, noctynusLuas B opraH, nNpeaocTaBsaoWLniA MyHULMNANBHYIO YCAyTy,
NGO BbILWECTOAWMIA opraH (MpyY ero Haanuumn), NOLNEXUT PAaCCMOTPEHUIO B TeyeHwue
NATHaALAaTN paboumx [HeW CO OHA ee peructpauumu, a B cnyyae 00XaioBaHWsA OTKasa
opraHa, npefoOCTaBAAKOLWEro MYHUUUNATbHYKO YCAyry, B MNPUEME [OKYMEHTOB Y
3aaBUTeNd NM60 B MCNpPaBfeHUM [ONYLIEHHbIX OMevyatok M OWMOOK WM B Chayyae
06>XKanoBaHNs HapyLUIeHNs YCTaHOB/IEHHOIO CPOKa TaKUX MCNpPaB/IEHUIA - B TeYeHWe NATU
pabounx fHel co AHA ee perucTpaymu,

5.4. XKanoba fomKHa CoLepXKaTb CeayoLwy MHHopMaLuio:

1) HameHOBaHMe oOpraHa, npPeaoCTaBNAOWEro YCayry, [AO/MKHOCTHOrO nua
opraHa, nNpefoCTaBNAIOLWEro YCayry, Winm MYyHULWNaNbHOTO CNYXallero, peLleHus wu
feincTema (6e3neiicTBME) KOTOPbIX 06XKanyrTCs;

2) hamunno, MMSA, OTYeCcTBO (MocnefHee - MpPW HaM4uMuK), CBeAeHUA O MecTe
XWUTeNbCTBa 3adaBUTENA - PU3nMyeckoro nvua nnMbo HaMMEHOBAaHWE, CBELEHUS O MecTe
HaxOXAeHNa 3adBUTENd - HOPUAMYECKOro nmua, a Takke Homep (HOMepa) KOHTAKTHOrO
TenethoHa, agpec (agpeca) 3/MIEKTPOHHOW MNoYTbl (NP HaAMYMK) U NOYTOBLIN agpec, Mo
KOTOPbIM LO/KEH ObITb HamnpaB/ieH OTBET 3aABUTENO;

3) cBeAeHNs 06 06XKanyemblX pelleHusax Wn aeicTBusix (6e3geincTeumn) opraHa,
NPeAoCTaBNAOWEro  MyHUUMNANbHY  YCAyry,  OO/MKHOCTHOrO  /iMua  oprada,
NPeAoCTaBNALWEro MyHUUUNANBHYO YCAYTY, UIN MYHULMNANBHOTO CYyXallero;

4) [OBOAbl, Ha OCHOBAHMM KOTOPbIX 3asABUTE/lb He COrMnaceH C peLleHneM U
nevictemem (6e3feliCTBMEM) opraHa, NPeAoCTaBAALWEro Ycnyry, AO/HKHOCTHOrO nuua
opraHa, NpefoCTaBNAOLEro YCayry, Uiy MyHULMNanbHOro CayXallero.

5.5. K Xanobe MoryT ObITb MPUIOXKEHbI KOMWUW AOKYMEHTOB, MOATBEPXKAAKOLLNX
N3N0XXEHHbIe B Xasniobe 0b6cToATeNbCTBA. B TakoM cnyyae B XKanobe NpuBOANTCA MepeYeHb
npunaraeMbIX K Heil [JOKYMEHTOB.

5.6. Mo pe3ynbTaTaM pPacCMOTPEHUS Xanobbl MPUHUMAETCH OAHO W3 CRefyHLNX
PELLEHNIA:

1) >kxanoba yL0oBNEeTBOPAETCA, B TOM 4MCie B JOPME OTMEHbI MPUHATOrO PeLLeHuns,
ncrpaBneHns  JONYLEHHbIX OMeyaToK M OWWO0K B BblJaHHbIX B pe3y/bTare
npefocTaBNeHNs rocyAapCTBEHHOM YCNyrn JOKYMeHTaX, BO3Bparta 3asaBUTEN0 [AeHEXHbIX
CPeACTB, B3VMMaHWe KOTOPbIX He MNpeayCcMOTPEHO HOPMATUBHLIMW MPaBOBbIMW aKTamu
Poccuiickont ®Pepepauyun, HopmMaTMBHBLIMK MPaBOBbIMK akTamu Pecnybnukn TatapcTaH,
MYHULMMNaNbHBLIMW NPaBOBbIMY aKTaMu;

2) B Y[10B/IETBOPEHNM Xanobbl 0TKa3bIBaeTCH.

He no3gHee p[HA, Crefyollero 3a AHEM MNPUHATUA peLleHus, YKasaHHOro B
HacTOALLEM MYHKTe, 3asBMTENO B MUCbMEHHOW (OpMe M MO0 >KeNaHuK 3asaBUTeNs B
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3NEKTPOHHON  (hopme  HanpaBnsSieTCs  MOTMBUPOBAHHbLIA  OTBET O  pe3y/bTarax
PaccMOTPEHMNSA XKanoobbl.

5.7. B cnyyae npu3HaHusA >XKanobbl, nofnexaiien YAOBMETBOPEHUIO, B OTBETE
3adBUTENIO JaeTca MHMopMaLnsa O AeNCTBMAX, OCYLLECTBNSEMbIX CNOMKOMOM, B LeNAx
He3aMe4/IMTeNIbHOr0  YCTPaHEHWS  BbISIBIEHHbIX ~ HapyLeHWn  npu  OKasaHuu
MYHULUMNaNbHOW YCNYTK, a TakKe MPUHOCATCA U3BMHEHWA 3a [0CTaB/eHHble Heya06CcTBa
M YKas3blBaeTCA MHGoOpMaumMs O [JasbHerWmnx AencTBusiX, KOTOopble Heob6XoAnMO
COBEPLUUTb 3asABMUTENIO B LENAX NOMYYEHUA MyHULMMNANbHOR YCNyTN.

5.8. B cny4yae npusHaHuA Xanobbl, He Mnoasnexallein yAoBNeTBOPEHUIO, B OTBETE
3a8BUTENIO, JAKOTCA apryMeHTMPOBaHHbIE Pa3bACHEHUS O NMPUYMHaX NPUHATOrO PeLleHus,
a TaKxXe MHhopmauns o nopsake 06XkanoBaHUS NMPUHATONO PeLLEHUS.

5.9. B cny4yae ycTaHOB/IEHUSA B XOfe WM NO pe3ysbTaTaM pacCMOTPEHUS XXasioobl
NMPU3HaKOB COCTaBa aAMWHUCTPATMBHOIO MpaBOHapYyLeHWUA  WAW  MPEecTyn/eHns
[O/IKHOCTHOE NNLO, PabOTHUK, HafefieHHble MONHOMOYUAMM MO PACCMOTPEHUIO >Kanoo,
He3aMe/IMTe/IbHO HanpasAloT MMEIOLLIMECS MaTepuabl B OpraHbl MPOKypaTypbl.
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6. OCO6EHHOCTU BbIMO/THEHMSA aIMMHUCTPATMBHbLIX Npoueayp (aeicTeunii) B
MHOTOYHKLMOHA/IbHBIX LeHTpax NpeAoCcTaBNeHNsI FOCy4apCTBEHHbIX 1
MYHULMNANbHbIX YCYyT

6.1. OnucaHne  nocnefoBaTe/IbHOCTV  AENCTBMA  MpU  MPeAoCcTaB/ieHNN
MYHULMMNATIbHOM YCYrW BK/OYaeT B Cebs cneaytoLime npouesypsbl:

AMH(opMMpOBaHMe 3asaBUTENA O MOPALKE MPeLOCTaBfeHNS MyHULMNAIbHOWA
yCnyru;

2) NpUHATUE N perucTpayus 3asBfeHns 1 LOKYMEHTOB, He06XOAUMBIX NS
npefocTaBneHns MyHULMNAILHOW YCNyTu;

3) hopMmpoBaHMEe ¥ Hamnpas/ieHNe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTBytoWmMe B MPeAoCcTaBNeHMn MYHUUMUNASbHOM YyCcnyr, B TOM 4ucfie no
KOMMJIEKCHOMY MeXBeLOMCTBEHHOMY 3arpocy;

4) npoBepKa [LeACTBUTENbHOCTM YCWUIEHHON KBaIM(IUKALMOHHOM LM(POBOi
3NIEKTPOHHON MNOAMUCKU  3asBUTENA, WCMO/b30BaHHOW MpW nojaye 3asB/ieHUs O
npesocTaBNeHUn MyHULMNaNbHON YCnyru;

5) Hanpas/eHne 3asBNeHNs C JOKYMeHTamu B VICMOIKOM; *

6) Bblaya 3asBUTEN0 pe3y/ibTaTa MyHULUNaIbHON YCyru.

6.2. IHhopmumpoBaHue 3a9BUTENS 0 nopagke npefocTaBneHns
MYHULMMNATIbHOW YCNyT1

3adBuTeNlb BNpase o6patutbcd B M®PL, nnyHO, no TeneoHy u  (Mn)
9NIEKTPOHHON noyTe A/19  MONYYEHUSt KOHCY/NbTauuid O Mopsgke  MnoslyyeHus
MYHULMNaIbHOW YCNyTI.

Cneuunanuct ML, nHpopmumpyeT 3asaBUTeNs, B TOM YMC/e Mo cocTasy, (hopme
npeacraBnseMor  [OKYMeHTauuum 1 Apyrum  Bompocam — Ans  MonyyeHus
MYHULMMNANbHOW YCYTn WU NP HEO6XOAUMOCTM OKa3blBaeT MOMOLLb B 3aro/IHEHNM
bnaHkKa 3aaB/eHuns.

3adBuTE/Ib  MOXET MOoMyunuTb WHMOPMAaLMI0O O MOpsAaKe NpefocTaB/eHns
MYHUUMMNANIbHOM  ycnyrm — nyTem  CBOGOAHOro  goctyna c  canta Mol
http://mfc 16.tatarstan.ru/

[Mpoueaypbl, YycCTaHaBMMBaeMble HaCTOALLMM MYHKTOM, OCYLLECTBNAKOTCA B
[eHb 0bpalleHns 3aaBUTENS.

Pe3ynbTaT npoueayp: WHGopmaums Mo cocTaBy, (opMme MpeacTaB/iseMoit
AOKYMEHTaUMW 1 ApYyrM BONpocam nosyyeHns MyHULMNanbHOR yCnyru,
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6.3. MNpuHATNE 1 perucTpauuns 3asasneHns

6.3.1. 3adBUTENb NMYHO, Yepe3 [JOBEPEHHOE NNLO WU B 3NEKTPOHHON hopme
nofgaet MNWCbMEHHOE 3asiB/IeHNe O MpPefoCTaB/eHUN MYHULMNANbHOW YCnyrn u
npeacTaBnseT JOKYMeHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTosLlero PernameHTa B
ML, yaaneHHoe paboyee mecto MOLL.

3asiB/ieHne 0 NpefoCTaBIEHN MyHULMNANIbHON YCNYrn B 3M1EKTPOHHON (opme
HanpaBngeTca 4epe3 [lopTan rocyfapCTBeHHbIX UM MYHUUMN&IbHBLIX  yCnyr
Pecny6nunku TaTapctaH. Peructpauus 3asBfieHWs, NOCTYMNUBLLENO B 3/1EKTPOHHOM
(hopmMe, OCYLLECTBISETCA B YCTAHOB/IEHHOM MOPSLKE.

6.3.2. Cneumanuct MOPL, Begywmii npviem  3asBfieHWUA,  OCYLLEeCTBASET
npoueaypbl, NPeayCMOTPEHHbIE pernameHToM paboTbl ML,

Mpouenypbl, yCTaHaBIMBaeMble HACTOALLMM MNYHKTOM, OCYLLECTBNAOTCA B
CPOKW, YCTaHOB/IEHHbIE pernaMmeHToM paboTbl M®L].

Pe3ynbTat npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBeHNE.

6.4. ®opmmpoBaHMe NakeTa JOKYMEHTOB *

6.4.1. Cneymanuct M®L, B COOTBETCTBUM C pernameHToM paboTtel ML

MpoBepseT [eNCTBUTENbHOCTb YCWUNEHHON KBaSIM(IMKALMOHHOW LG POBOI
3NEKTPOHHOW MOAMUCK  3asBUTENS, WUCMOMb30BAHHOW NpU nogade 3asBfeHns o
npesocTaBNeHUn MyHULMNANbHOR yCnyru;

(hopMupyeT M HanpasnseT  MeXBELAOMCTBEHHble 3ampoCbl B OpraHbl,
yyacTByiOLMe B MPefoCTaB/eHNM MYHULMNAIBHOW yCiyrn, B TOM 4ucie Mo
KOMMIEKCHOMY MeXXBeJOMCTBEHHOMY 3arpocy.

MMpouenypbl, YCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNATCA B
CPOKW, YCTaHOB/IEHHbIE perfaMmeHToM paboTel M®L].

Pe3ynbTaT npoueayp: HarnpaB/ieHHbIe 3anpochl.

6.4.2. Cneunannct M®LL nocne nonyyeHUs OTBETOB Ha 3amnpocbl (POpPMUPYET
MakeT AOKYMEHTOB W HanpaBnseT ero B lLIcnonkoMm B Mopsfke, YCTaHOB/NEHHOM
pernaMmeHTom pa6oTtbl MOLL

[Mpouenypsbl, ycTaHaBnMBaeMble HaCTOALMM MYHKTOM, OCYLIEeCTBNAKOTCA B
CPOKW, YCTaHOB/IEHHbIE pernaMmeHTom paboTel M®L].

Pe3ynbTaT npoueayp: HanpasieHHbIe B ICMONKOM AOKYMEHTbI.
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6.5. Bblgaya pe3ynbTata MyHULMNaNbHOR YCnyrn

6.5.1. Cneunannct M®LL npu nocTynneHun pesynbTata MyHULMNAIbHON
ycnyru u3 Vicnonkoma peructTpupyeTr ero B YCTAHOB/MIEHHOM MNOpPsAKe, W3BeLaeT
3aaBuTens (ero npeAcTaBuTens) C MUCMNOMb30BaHWEM crocoba CBA3W, YKa3aHHOro B
3asB/IeHUK, O pe3ysibTaTte NpefoCcTaB/eHNs MyHULMNAbHOW YCyTu.

[Mpoueaypsbl, ycTaHaBMBaeMble HACTOALLMM MOAMYHKTOM, OCYLLUECTBNAKTCA B
[leHb NOCTYNNEeHNA JOKYMEHTOB 13 licnonkoma.

PesynbTaT npoueayp: wu3BeweHWe 3aaBuTens (ero npeactasuTens) o
pesynbTaTe NPefoCcTaBeHNSA MyHULUNAILHOW YCIYTH.

6.5.2. Cneumanuct M®LL BbigaeT 3asBUTENO0 pe3y/bTaT  MYHULMNIbHOM
ycnyru

[Mpoueaypbl, YyCTaHaB/IMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAKTCA B
nopsgKe OYepefaHoCTW, B AeHb MNpPUObLITUA 3adaBUTENA B CPOKM, YCTAHOBJ/IEHHbIE
pernaMmeHTom paboTtel ML,

Pe3ynbTaT npoueayp: BblAaHHbIA pe3y/nbTaT MyHULUNILHON YCyri.
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[MpunoxeHne Nel

(HaVIMeHOBaHVIe opraHa MecTHOro camoynpaB/ieHUA

MYHWLMMNANbHOrO 06pa3oBaHus)
oT

(panee -

3a9BUTESb).

(aNs OPUANYECKUX UL, - MOMHOE HaVMeHOoBaHMWe, OpraHu3aLMoHHO-
npaBoBasi (hopmMa, CBeAeHUsI 0 FOCYJapCTBEHHONW perucTpauun; ans
(hM3NYECKUX UL, - PaMUINSA, UMSI, OTUECTBO, NAcMOPTHbIE JaHHbIE)

3AABJIEHNE

0 Bbllaye paspeLleHnst Ha BbIpyOKY, KPOHMPOBaHWe UK NOCAAKY [IEPEBLEB U
KYCTapHVKOB

Mpowy Bac cornacoBaTb BbIpyoKy (KpOHMpPOBaHWE) AEPEBLEB B KOMMYECTBE

wryk )  pacTywmx  OKO/Mo  3[4aHUsi MO afpecy:
Mo MPUYMHE TOro, YTO AepeBbsi PacTyT B HENOCPEACTBEHHOM
6nmM30CcT K (byHAAMEHTY 3[aHus, KOTOpPOe MPUHAANEeXMT MHEe Ha rpase
COOCTBEHHOCTWN. Pa3pylialoT (yHAameHT. [lepeBbA O4YeHb CTapble, BETKM NpU
CUNbHOM BeTpe nafatoT. Iocne npoBedeHUs paboT 00653yHOCh NPOBECTU 03e/leHeHNe
npuneratowent Tepputopmmn. OTXObl AEPEBLEB CaMOCTOSITE/IbHO BbIBE3Y Ha MOSINIOH
TBO.

K 3aaBneHunto npunaratoTca cregyowme 0TCKaHUPOBaHHbIE OKYMEHTbI:

1) [10OKyMeHTbI YA0CTOBEPSOLLME TMUHOCTD;

2) [OKyMeHT, NOATBEPXKAAIOLLMIA MOTHOMOUNA NpeacTaBuTens (ecv OT UMEHN
3a9BUTENSA AENCTBYET NPeLCTaBUTENb);

3) Cxema ydyacTKa A0 O61MdKaWLWIMX CTPOEHWA WAuM ApYrnx OPUEHTUPOB C
HaHeCeHVeM 3e/1eHbIX HaCaXKAeHWIA, NOAIeXaLL X BbIPYOKE;

4) 3aBepeHHble KOMUU MpaBOyCTaHaBAMBAKOLIMX WM MPaBO MOATBEPXKAAtoLMX
[NOKYMEHTOB Ha 3eMe/lbHblI/ YYaCTOK, eC/in 3eMe/lbHbI YHacTOK He 3aperncTprupoBaH
B EAMHOM rocyaapcTBeHHOM peecTpe MnpaB Ha HeABMXKMMOE UMYLLECTBO W CAENOK C
HUM,;

5) YTBepXaeHHass MPOeKTHasd AOKYMeHTauus B C/y4vae, eciv npov3BOAUTCA
BblpyOKa 3eNeHbIX HacaKAeHWA, nonajarolmx nog rabaputbl Mpu CTPOUTENIbCTBE
30aHNI 1 COOPYXKEHWNA;
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6) CornacoBaHue C BnajenbLUamy 3aTparvBaemblX TeppUTOPUIA  YCNOBUIA
BbIPYOKM ¥ NepecasKun 3e/1eHbIX HaCaXKAeHWN;

7) Tpu nocagke WM  Mepecajke HaCaXAeHWW  COrnacoBaHue C
NPeacTaBUTeNAMU  MHXXEHEPHbIX CeTeld C  OTKPbITUEM oOpfepa Ha npoBefeHue
3eMNAHBIX PaboT.

O6si3ytocb  MpU  3anpoce MPefocTaBUTb  OPUIMHAMBI  OTCKAHMPOBAHHbIX
[OKYMEHTOB.

(naTa) (nognuck) (®N0)
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[MpunoxeHune Ne2

PA3PELLUEHWME
Ha BbIPYOKY, KPOHUPOBaHMWE M NOCAAKY [EPEBLEB 1 KYCTApPHUKOB

No R 201 .

B cOOTBETCTBUM C 3a51BKOMA

Ha ocHoBaHMM aKTa 06C/ie0BaHNA 3e/1eHbIX HaCaX4eHNid oT ™ 201 T
M y4yeTHOW BegomocTm oT" " 201 T.
PASPELLUAETCH:
(P.1N.0./HanmeHOBaHMe 3aABUTENSA)
(BnA paboT, cnocob BbIMNOMHEHNS PaboT)
(anpec)

BbIPyOUTbL: epeBLEB * LUT.

KYCTapHWKOB LUT.
KPOHMpOBaTb: AEPEBLEB LuT.

KYCTapHWKOB LUIT.
nocaguTb: AepeBbeB LUIT.

KYCTapHWKOB LUIT.
COXPaHUTb. AEPEBLEB LUT.

KYCTapHNKOB LUT.
BOCCTaHOBUTb Tp&BFIHOVI MOKPOB, I'U'IO,CI,OpO,CI,HbIVI C/1I0/ NOYBbI KB. M
BbipybneHHY0 ApeBeCUHY BbIBE3TU B TeUeHUe QHEN.
CXuraHue u CKnagnposaHune I'IOpy6OHHbIX OCTAaTKOB Ha KOHTeﬁHeprle naoLagku

3anpeLLEeHo.
dopma KoMMeHcaL i

CpOK [ie/icTBUS paspeLLeHist Ha BbIPYOKY:

[MpopneHo Ha CpoK:_

( )
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M.n. ®.1.0., nognnce, aata

CHOC [epeBbeB MPON3BOAUTCA B COOTBETCTBUM C TEXHUKOIN 6e30macHOCTU. B ciydae,
eCnv JevcTaytoLLiMmM B Poccuiickoin ®efepaumn npasiiaMy (TpeboBaHAMU, TEXHUYECKAMM
YCNOBUSAMU) BbIPYyOKa OTAE/NbHbIX JEPEBLEB WM KYCTaPHNKOB (LEePeBLEB UM KYCTapHUKOB C
onpefeneHHbIX  TeppUTOPUA)  AO/MKHA  OCYLLECTBASETCA € MPYB/IEYEHMEM
CneLMan3npoBaHHbIX OpraHM3auUmnin - (CneuyanmMcToB) WM CreumanbHOro  060pyaoBaHuS,
3aBUTeb 0653aH 06ECTNEUNTL BbINOSHEHWE AaHHBIX 'TPE6OBAHNN.

OcyLUecTBMeHMe  MeponpuaTUiA Mo obLLeMy 6/1aroyCcTpoMCTBY TEPPUTOPUK  MoC/e
BbIMO/HEHMA PaboT Mo BbIpyOKe [epeBbEB WM KyCTapHUKOB (BK/IKOYas BbIBO3 CTBOJIOB
[iepeBbEB, BETOK, WMHOr0 Mycopa, MpOBefeHMe MIaHMPOBOYHLIX PaboT) ABNAETCA
0653aTeNbHbIM.

PYKOBOAWTENb UCMONHUTENBHOIO
KOMUTETa
PaspeLueHne Nony4un:

(®.1.0., noanucs, gara)
Pa3peLleHmne 3aKpbITO:

(®.1.0. nognunce, aarta)
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[MpunoxeHune Ne3

AKT
06Cnej0BaHNSA 3e/1eHbIX HaCaXKAEHNIA No

Komuccveln B coctase: MNpeaceaatens KoMmuceum (LO/mxHOCTb, PUO)

UneHos kommccnm (omkHocTe PINO)

Mnpoun3BeeHo

06Cre0BaHNE 3eMEHBIX HACAXKAEHUIA HA TEPPUTOPUM NAMSTHUKA NPYPOALI (HAMMEHOBaHIE
06bEKTa). YCTaHOB/EHO, YTO Ha laHHOM TEpPUTOPUN HeoBXoaMMa (CaHUTapHas PyoKka, pyoka

yxo/a, 06pe3Ka) CreayroLLMX HaCaKAEHWIA:

Nen/n  HavmeHoBaHue Onavetp  OnmcaHue CoCTOsSHUA
(cw)

[Npeacepatens KOMUCCUN:

YneHbl KOMUCCUN:
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[MpunoxkeHne
K AKTY 06CneioBaH1s 3eNeHbIX HaCaXKAEHNI
No OT « » 201 T
MepecyeTHas BEAOMOCTb [EPEBLEB U KYCTAPHMKOB, MOMANEXALLIMX

CHOCY.
(HaMMeHOBaHWe [lepeBa) KONUYEeCTBO

(HaMeHoBaHWe JepeBa) KONNYECTBO
(HaMeHOBaHWe Jiepesa) KONWNYEeCTBO
(HaMeHOBaHWe JepeBa) KO/IMYECTBO
(HaMMeHoBaHMe fepesa) KO/IMYECTBO
(HaMMeHoBaHWe JiepeBa) KONNYECTBO

[Mpeacenatenb KOMUCCUW: PyKOBOAMTESTb UCMOHUTENILHOTO KOMUTETA
UneHbl KOMUCCUK: 3aMeCTUTE b PYKOBOAUTENSA UCMONHUTENIbHOTO KOMUTETA
3aMecTuUTesb rnassbl

Cneunanuct
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[MpunoxkeHue Ne4

PykoBoguTento

cnonHMTENbHOro KoMuTeTa
MYHULMNANbHOIO
paiioHa Pecny6nvku TaTtapcTaH
or:

3asaBneHune
06 ncnpaBfeHUN TEXHUYECKOWN OLLINOKN

Coobuwiato 06 owmnbKe, AOMYLWEHHOW MPY OKasaHUM MYHWUUUNAILHOW YCyru

(HanmeHoBaHWe ycnyru)
3anucaHo:

lNpaBunbHbIE
cBeAeHus:

Mpowy WCNpaBuUTb  AOMYLIEHHYIO  TEXHWYECKYH  OWWOKY U BHECTY
COOTBETCTBYHOLUME  W3MEHEHWS B [OKYMEHT,  sBAstowuiicas  pe3ynbTaToM
MYHULMNANbHOW YCNyru,

Mpunarato cnegytouine AOKYMEHTbI:

1

2.

3.

B cnyvyae npuHATUS pelleHns 06 OTK/OHEHWM 3asiBNEHUS 06 UchpaBneHum
TEXHMYECKOI OLINOKMN NPOLLY HanpaBUTb TaKoe PeLLEHNE:

NOCPeCTBOM OTNPaBNEHUS ANEKTPOHHOIO A0KYMeHTa Ha agpec E-mail: ;

B BW/E 3aBEPEHHOI KOMUM Ha BYMaXXHOM HOCUTE/IE MOYTOBbLIM OTMPAB/EHNEM MO

afpecy:

MoATBEPXKAat0 CBOE COrnacue, a Takxke corfacue npeacTaBiseMoro MHOK NuLa Ha
06paboTKy NEpPCOHa/bHbIX AaHHbIX (COOp, CUCTEMATU3ALIMIO, HAKOM/EHWE, XPaHEeHWe,
YTOUHeHVe (0OGHOBNEHME, M3MEHEHWE), MCMOMb30BaHWe, pacnpocTpaHeHne (B TOM Yumcne
nepegavy), 06e3nMuMBaHMe, GNOKMPOBaHME, YHUUTOXEHWE MEepPCOHa/bHbIX AaHHbIX, a
TaKKe MHbIX JefCTBUIA, HEOOXOAUMBIX ANs 06pabOTKM NePCOHabHbIX JaHHbIX B pamMKax
NpeaocTaBneHns MyHULMNANbLHOI YCnyrn), B TOM YMCe B aBTOMATV3MPOBAHHOM PeXuMe,
BK/ItOYast MPUHATIE PeLLeHNiA Ha UX OCHOBE OPraHoM NPeaoCcTaBSIOLIMM MYHULMNANbHYO
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YCNyry, B Lensx npefocTaBneHns MyHUUMNanbHOW YCnyri.

HacToswwmM NoATBEPXKAAKD: CBEeLEHUs, BK/IHOUYEHHbIE B 3asB/IeHNe, OTHOCALLMEC K
MOEN JIMYHOCTM W NPeACTaB/SEMOMY MHOK /ALY, & TakkKe BHECEHHble MHOK HUXKe,
[OCTOBEPHbIl.  JIOKyMeHTbl  (KONUW  JOKYMEHTOB), MPW/IOXEHHbIE K  3asB/IEHMIO,
COOTBETCTBYKOT  TpebOBaHMAM,  YCTAHOB/IEHHbIM  3aKOHOAATeNbCTBOM  Poccuitckoi
defepaunn, Ha MOMEHT MpeACTaB/eHUs 3asiB/IEHUS 3TU [OKYMEHTbI AeNCTBUTE/IbHbI U
CoflepKat [OCTOBEPHbIe CBELEHUS.

[aio cBoe cornacue Ha yvactve B OMpoce MO OLEeHKe KayecTBa MpefocTaB/eHHON
MHE MYHULMNa/IbHON YCNYTn NO TeneoHy:

(parta) (noanuce) (®.1.0.)
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[MpunoxeHwve
(cnpaBoyHOe)

PeKBM3NTbI JO/IKHOCTHbIX ML, OTBETCTBEHHbIX 3a NPeA0OCTaB/IEHMNE
MYHULMNANbHOW YCNYT 1 OCYLLECTBASIOLWNX KOHTPO/b €€ UCMOMHEHNS,

Mcnonkom 3e/1eHOPOLLMHCKOIO Ce/IbCKOro nocesieHns

L OMKHOCTb TeneoH ANeKTPOHHbIN aapec
PyKkoBoauTenb Ucnoakoma 9-73-22 ZELr.Len@tatar.ru
3amMecTuUTeNb PYKOBOAUTENSA 9-73-21 ZELr.Len@tatar.ru

CoBeT 3e/1eHOPOLLMHCKOr0 Ce/IbCKOro nocesieHnsa

[OMKHOCTb TeneoH ANeKTPOHHbIN aapec

["naBa noceneHus 9-73-22 ZELr.Len@tatar.ru
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