NWCMNONHUTE/IbHbIN KOMWUTET TATAPCTAH PECMNYBJ/IMKACDH

MYHULUNMNANTBHOTO NEHNHOTOPCK
OBPA30OBAHUSA MYHULIUNANB PAAOHBI
«KAPKAJTMHCKOE «KEPKeNE
CE/IbCKOE MOCENEHWVE» aBbll Xuupnere»
NEHMNHOIOPCKOTIO MYHULUWNANDb
MYHWUUWTTANBHOTO PAVNOHA BEPSMMETE
PECNYBIVKN TATAPCTAH BAWKAPMA KOMNTETDI
MOCTAHOBJ/IEHWNE KAPAP
oT 29.10.20109r. Nel9

O6 yTBEPXAEHUN AAMUHUCTPATUBHBLIX PErnamMeHTOB MyHULUMNaNbHOro o6pa3oBaHus
«KapkanunHckoe cenbckoe noceneHme» JIEHMHOTOPCKOr0 MyHULUNAAbHOIO paoHa
Pecnybnukn TaTtapcTtaH.

PykoBoacTBysacb degepanbHblM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumu
npenocTtaBfeHUs TrOCYLAPCTBEHHbIX W MYHULUMUMANbHbIX YCAYr», WCNOAHUTE NIbHbLIA KOMUTET
MyHUUMNANbHOTO oO6pa3oBaHna «KapkanuHckoe  cefnlbCckoe nocefnieHne» JIeHUHOTropcKoro
MyHuUuuMnanbHoro palioHa MOCTAHOBIAET:

1. YTBEpPAUTSL:
AOMUHNUCTPATUBHbLIA pernamMmeHT npefocTaB/eHUs MYHULMUNANbHOW ycnyrm no
CBMAETENbCTBOBAHMNIO BEPHOCTU KOMNWIA AOKYMEHTOB 1 BbIMUCOK U3 Hux (MpuioxexHune 1);

- ALMMWHMCTPATMBHBLIA pernameHT npefocTaBAeHUS MYyHUUUNANbHON ycnyrm no
COBEpPLIEHNI0 HOTapuanbHbIX 4eNCTBUN- yaocToBepeHue fgosepeHHocTU (MpunoxeHue 2);

- AGMUHUCTPATUBHbLIA pernamMmeHT NpegocTaB/eHUs MYHULMNANbHOW YCNYrM NO Bblgaye
cnpaBku (Bbinuckn) (MpunoxeHne 3);

- AOIMVHUCTPATUBHLIN pernamMmeHT NpenocTaB/ieHUs MyHULUNaNbHOW YCAYyru no Bblgaye
paspeweHns Ha BblpybKy, KpOHMpOBaHUE UWANW Nocafky [AepeBbeB W KYCTapHUKOB
(MpunoxeHue 4).

2. O6HapopgoBaTb HacTosiWee MNOCTaHOBNEHME Ha WMHQPOPMALMOHHbLIX CTeHAax
pacnonoxeHHbIX no agpecy: c.Kapkanu, yn.CoseTckasa pA.93 u onyb6nmkoBaTb Ha
ohumumanbHom cainte JIeHMHOrOpPCKOro MyHUUMNAaNbHOro parnoHa B pasgene «Cenbckue
noceneHns» n odPuLManbHOM nopTase npaBoBOW uWHPopmauunm Pecnybnuku TaTtapcTaH
(pravo.tatarstan.ru).

3. KOHTpOonb 3a MCNOJSIHEHWEM HACTOSALWEro NOCTaHOB/IEHMNSA OCTaBASA 3a cO6O0iA.

FnaBa MmyHuumMnanbHoro o6
«KapkanunHckoe cesnbckoe
JleHnHoropckoro myHuymna
Pecnybnuku TatapcTaH X.WupnaspgaHosa



MpunoxeHne 1

K MOCTaHOB/MEHUIO
WcnonHntenbHoro komureTa
MyHULUNAaNbHOro o6pasoBaHuns
«KapkannHckoe cesibckoe
nocesnieHne» JIeHWHOropckoro
MYHUUUNANbHOrO palioHa
Pecny6nukn TatapcTtaH

OT «29» oKTA6pA 2019r. Ne 19

AOQMWHUCTPATUBHbLIN pernameHT
npefocTaB/eHNA MyHULUNANbHOW YCNyrn No CBUAETENbCTBOBAHNIO BEPHOCTU KOMWIA
[OKYMEHTOB U BbINMUCOK N3 HUX

1. O6wne NONOXEHUsA

1.1. Hactosawwnin agMUHUCTPaATUBHBLIA pernameHT npenocTtaBNeHUs MyHUUMNanbHOMU
ycnyrm (ganee - PernameHT) ycTaHaBnuBaeT cTaHgapT W NOPAAOK nNpefocTaBieHus
MYHULMNANBLHOW yCcNyrn no CBMAETEeNbCTBOBAHUK BEPHOCTU KOMWIA [OKYMEHTOB W BbINUCOK
n3 HUX (ganee - MyHuuMnasnbHasa ycnyra).

1.2. Mony4yatenn MyHuuunanabHON ycnyru: omsnyeckue n lopugndeckne nuua (ganee -
3asBUTENDb).

1.3. MyHuymnanbHasa ycnyra npepocTtaBnsfeTca  UCMOMHUTENIbHbBIM ~ KOMUTETOM
Ce/IbCKOro noceneHns JIEHNHOTOPCKOT0 MYyHMLUNAasbHOro palioHa (ganee - Mcnonkom).

1.3.1. MecTo HaxoxpaeHue Ncnonkoma: n.r.T (c.) Kapkanu, yn.Cosetckas , 4.93.

pacumk paboTbl:

noHepenbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE OHU.

Bpemsa nepepbiBa 418 OTAbIXa M NUTAHUA ycTaHaBNUBaeTCA npaBuiamMu BHYTPEHHEro
TPYAOBOro pacnopszgka.

CnpaBouHblin TenedgoH 8(85595)3-67-00, 3-67-01

Mpoxo4 No AOKyMeHTaM, yAOCTOBEPAKLWNM TMYHOCTD.

1.3.2. Agpec oduumManbHOro cakTa MyHUUMNANbHOTO palioHa B MHOPMAaLUOHHO-
TeNeKoOMMYHUKaLUMOHHOW ceTn «WHTepHeT» (panee - ceTb «WHTepHeT»): (http://
Leninogorsk.tatarstan.ru).

1.3.3. WNHcopmauma o MyHUUUNanbLHOW ycnyre, a Takke 0 MeCcTe HaxoXAeHus u
rpacmke paboTbl Mcnonkoma MOXeET 6biTb MOyYeHa:

1) nocpeACTBOM MHMOPMAaLMOHHbIX CTEHAO0B, COAEpPXalWnX BU3yasibHYH0 U TEKCTOBYIO
nHopmMmaLnlo 0 MyHULMNANbHON ycayre, pacnofioXeHHbIX B nNomeleHnax Mcnonkoma, Ans
paboTbl C 3aABUTENAMMU.

MHdopmaynsa Ha rocyfapcTBeHHbIX fA3blkax Pecnybnuku TaTapcTtaH Bkao4vaeT
CBelleHUss 0 MyHUUMNanbHOW ycnyre, cogepxatuimecs B nyHkTax (nognyHkrtax) 1.1, 1.3.1, 2.3,
2.5, 2.8, 2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpenctBoM cetu «MHTepHeT» Ha opuuymManbHOM caiTe MyHMUMNANbLHOTO palioHa
(http:// Leninogorsk.tatarstan.ru)



3) Ha MopTane rocyfapcTBEHHbIX M MyHuumMnanbHbIX ycnyr Pecnybnukm TaTtapcTaH
(http://uslugi. tatar.ru/);

4) Ha EguHOM nopTane rocygapcTBEHHbIX U MyHuuunanbHbix ycnyr (dbyHkuunin) (http://
www.gosuslugi.ru/);

5) B icnonkome:

npu YCTHOM OGpaweHUn - IMYHO MUAKN Mo TenedqoHy,;

npuM NUCbMeHHOM (B TOM uyucne B POpMe 3/IEKTPOHHOIO AOKYMeHTa) obpalweHun - Ha
OyMaXXHOM HOCKTesie Mo no4yTe, B 3/1IEKTPOHHOW hopMe NO 3MEKTPOHHOW nouTe.

1.3.4. WHdopmaumsa no Bonpocam npefocTaBfieHUs  MyHUUUNANbHOW  ycnyru
pasmeuiaeTca cneymnanuctom Mcnosnkoma Ha opuuymasbHOM calTe MyHUUMNanbHOro palioHa
N Ha MHPOPMALUNOHHBLIX CTeHAAX B NOMelweHnax Mcnonkoma ana paboTbl C 3aABUTENAMMU.

1.4. MpepocTaBaeHNe MyHULUNANbHOW YCNYyrM OCYyLL,ecTBAAETCA B COOTBETCTBUM C:

MpaxgaHckum Kogekcom Poccuiickoin degepaummnm (4actb nepsas) ot 30.11.1994
Ne51-d3 (ganee - 'pK P®) (CobpaHue 3akoHogatenoctBa P®, 05.12.1994, Ne32, c¢T1.3301);

HanoroBbiM Kogekcom Poccuiickoin degepauunn (4actb BTOopas) oT 05.08.2000 Nell7-
®3 (ganee - HK Pd) (CobpaHue 3akoHogaTtenbctea P®, 07.08.2000, Ne32, cT1.3340);

OcHoBamn 3akoHogaTenbcTBa Poccuitckon depepauun o HoTapuaTte oT 11.02.1993
Ne 4462-1 (manee - OcHoBbl) (Begomoctn CHA n BC P®, 11.03.1993 Nel0, cT1.357);

depepanbHblM  3akoHOM OoT 06.10.2003 Nel31-®3 «O6 o06WKX npuHLKMNAax
opraHuM3aumMum MecTHOro camoynpaBneHuss B Poccuiickohi depgepauun» (ganee -
depepanbHblii 3akoH Nel31l-®3) (CobpaHue 3akoHogaTenbcTBa P®, 06.10.2003, Ne40,
CT.3822);

depepanbHbIM 3aKOHOM oT 27.07.2010 Ne 210-93 «O6  opraHusayuun
npenocTaB/€HUs TOCYAAPCTBEHHbIX W MYyHUUMMOANbHbIX ycnyr» (ganee - depepasnbHbiii
3aKoH Ne210-93) (Cob6paHue 3akoHopgaTtenoctea P®, 02.08.2010, Ne31l, cT.4179);

npukasom MuHiocTta Poccum ot 29.06.2015 Nel55 «O6 yTBepXAeHun TpebGoBaHWii K
opmaTy M3roTOB/IEHHOIO HOTAPUYCOM 3/1IEKTPOHHOTO AOKYyMeHTa» (ganee - npukas -Nel55)
(OhuunanbHblAi  MHTEPHET-NopTan  npasBoBOW  uHGopmauum  http://www.pravo.gov.ru,
30.06.2015);

npukazom MuHtlocTta Poccunm ot 27.12.2016 Ne313 «O6 yTBepxaeHun dopm peecTtpoB
peructpauuu HOTapuasbHbIX AencTeuni, HOTapunanbHbIX CBUOETENbCTB n
yAOCTOBEPUTEIbHbLIX HaAnNucel Ha chenkax v CBUAETEeNIbCTBYEMbIX AOKYMeHTax W nopspgka
nx ocdopmneHuss» (ganee - npukas Ne313) (OduumanbHblAi WUHTEPHET-NopTan npaBOBOW
nHgopmayun http://www.pravo.gov.ru, 30.12.2016);

npukazom MuHiocTta Poccum ot 06.06.2017 Ne97 «O6 yTBEepXAeHuun WHCTPyKuum o
nopsifke COBEpLIEeHNs HOoTapuasbHbIX [AeWCTBUIA raBamMyM MECTHbIX agMuHuUcCTpauui
noceneHnin 1 cneyuManbHO YMNOJIHOMOYEHHbLIMU  AO/DKHOCTHBIMU — AXLaMU  MECTHOro
camMoynpaB/fieHMs NOoCesieHW, rnaBamy MeCTHbIX agMUHUCTpaLUii MyHULMNANbHbIX PaioHOB
n cneymanbHO YNOSIHOMOYEHHbLIMU [AO/HKHOCTHLIMW JIMLL@MWU  MECTHOro camoynpasB/ieHuns
MyHUUMNanbHbIX paiioHoB» (ganee - npuka3 Ne97) (Poccuiickas raseta, Nel33, 21.06.2017);

npukasom ®epepanbHoro kasHauyeictea oT 12.05.2017 NellH «O6 yTBeEpXAeHUU
nopsika BefeHUs TrocyAapCTBEHHOW WH(OPMALWOHHON CUCTEMbl O FOCYAapCTBEHHbIX U
MyHUUMNanbHbiX naatexax (panee - npukasd 11H) (OcduymanbHblit UHTEepHeT-nopTan
npaBoBOW MHGopMauumn http://www.pravo.gov.ru, 25.07.2017);
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3akoHoM Pecny6nukm TatapctaH oT 28.07.2004 Ne45-3PT «O MECTHOM
camoynpaBneHun B Pecny6nuke TatapcTtaH» (Pecny6nuka TartapcTtaH, Nelb55-156,
03.08.2004);

YcTaBOM MyHUUMNanbHOro o6pasoBaHna «KapKasMHCKOEe Ce/sibCKOe MOoCesiIeHne»
JIeHNHOTOpPCKOro MyHMUMNanbHOro palioHa Pecnyb6nukum TaTtapcTaH, NPpUHATOro PelweHnem
CoseTa MYHULUNMANBHOTO ob6pasoBaHus «KapkanunHckoe cesibcKoe noceneHune»
JleHnHOropckoro MyHuuunasnbHoOro paoHa ot 09.12.2016 r Ne24 (panee - YcTaB);

MonoxeHnem 06 WCNOMHUTENBHOM KOMWUTETE MYyHULMNanbHOro o06pa3oBaHus
«KapkasnuHckoe cenbckoe nocesieHne» JIEHUWHOTOPCKOro MyHuuMnanbHOro paioHa, oT
17.11.2016 N919, yTBepxAeHHbIM PeweHnem CoBeTa MyHMUUMNANBLHOIO 06pa3oBaHus
«KapkanuHckoe cenbckoe nocesieHne» JIEHMHOTOPCKOroO MYyHUUMNanbHOrO paioHa (ganee -
MonoxeHne 06 MK MO);

MpaBunamu BHYTPEHHEro TpygoBOro pacnopsgka Mcnonkoma, YyTBEPXAEHHbIM
pacnopsixeHnem pykosogutensa Mcnonkoma ot 23.12.2010 NelO (ganee - MNpaBuna).
1.5. B HacTodwem PernameHTe Ucnonb3yTcd crefywuine TepMUHbl U onpeaeneHuns:

Konua  AOKYMeHTa - [OKYMEHT, TMOJIHOCTbO  BOCMPOU3BOAAWMUA  MHAOpPMaLUI0
NOA/IMHHMKA AOKYMEHTAa W ero BHelWHne MpuU3Haku, He nMeLWwnii opuanyecko cunsbl,

OOKYMEHT - MaTepuanbHblli HOCUTENb C 3aPUKCUMPOBAHHOIW Ha HemM B Nwb6oi dopme
nHpopmaynein B Buae TekcTa, 3ByKO3anucu, nsobpaxeHusa un (MNN) ux coyeTaHusl, KOTOPbI
nMeeT PeKkBU3NTbI, MO3BONAKLWNE ero naeHTuduynposaTb, M NpefgHasHayeH ANa nepepadun
BO BPEMEHWN N B NPOCTPaAHCTBE B LesAX 06WEeCcTBEHHOI0 UCMOJ/Ib30BAHUA U XpPaHEHUS;

BbINMCKa - BOCNpoOu3BeAeHWe 4acTu [OKYMeHTa, Hanpumep, BbiNMcka U3 6aHKOBCKOTO
cyeTa kNMeHTa nokasblBaeT COCTOSHME cyeTa Ha onpefesieHHyl aarty;

yhaaneHHoe paboyee MeCTO MHOIOMYHKLMOHANLHOIO LeHTpa npejocTtaBneHns
rocyfapCcTBeHHbIX U MYHULMUNANbHbIX YCAYl - TEeppUTopuanbHO 060co6N1eHHOE CTPYKTYypHOe
nogpasgenexHue (ogouc) MHOTOPYHKLUMOHANBbHOTO ueHTpa npepocTtaBneHns
rocyfapcTBeHHbIX W MYHUUMUNAIbHbIX YC/yr, cO3J4aHHOe B TOpPOACKOM WX CENbCKOM
noceneHMsa MyHUUMNANbHOrO paioHa (ropoackoro okpyra) Pecnybnukm TartapcTaH B
COOTBETCTBUU C NYHKTOM 34 [MpaBun opraHusaunm AeATesIbHOCTU MHOTOYHKLUMOHANbHbIX
LEHTPOB MNpefoCTaB/IEHUSA TOCYAapCTBEHHbIX W MYHUUUNANbHbIX YCAYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickoii ®epepaumm oT 22.12.2012 Nel376 «O0O6
yTBepxaeHun TpaBun opraHuvsauymm AeATeNbHOCTM  MHOTOMYHKUMOHAIbHbLIX LLEHTPOB
npefocTaB/ieHUs roCcyfapCTBEHHbIX U MYHULUUNAbHbBIX YCAYI»;

TexHuyeckasa owmnmbka - owubka (onucka, onevartka, rpammaTtmyeckas nnm
apngpmMeTnyeckas ownbka nnéo nopo6Has owunbka), gonyuweHHas opraHom,
npefoCTaBNAWNM MYHULUMNANBHYO YyCAyry, u npueefllas K HECOOTBETCTBUI CBefeHW,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUNanbHOW YyCNyrn), cBegeHnsamMm B AOKYMEHTax, Ha
OCHOBa@HMUN KOTOPbLIX BHOCU/INCb CBELEHUS.

B HacTodAwem PernameHTe Mo 3asB/feHMEM O npepfocTaBfeHUM MYyHUUUNanbHOW
ycnyru (ganee - 3asiBfieHUe) noHMMaeTcs ycTHoe obpaujeHue.



HaumeHoBaHue TpeboBaHUs
cTaHgapTa npeaocTaB/ieHus
MyHUUUNanbLHOW ycnyru

2.1. HanmeHoBaHue
MYHULMNANBHOW YCNyru

2.2. HaumeHoBaHue
MCMNONTHUTENbHO-
pacnopagnTenbHOro opraHa
MECTHOro camoyrnpas/ieHus,
HenocpencTBEHHO
npefocTtaBndAwWero
MYHULUNANbHYO YCNyry

2.3. OnucaHne pesynbTarta

npegoctaB/1eHnA MyHI/ILI,I/II'Ia]'IbHOVI

ycnyru

2.4. Cpok npefocTaB/ieHNs

MYHULMNANbHOW yCNyrn, B TOM
yncne ¢ y4eToM Heo6X0AUMOCTY

obpalweHus B opraHusauunu,

yyacTBylU e B NpefocTaBeHnm

MyHUUMNANbHOW YyCNyrn, cpok
npuocTaHoBNeHUsN

npenocTaB/eHNa MyHULMNANbHOW

yCnyru B criyyae, ecnu

BO3MOXHOCTb NPUOCTaHOB/TIEHNA

npegycMoTpeHa

2. CtaHgapT npeaocTaB/eHns MyHULMNANbHON yCciyru

CopepxaHue Tpe6oBaHus cTaHgapTa

CBuaeTeNbCTBOBAHWE BEPHOCTU KOMWUIA [OKYMEHTOB M BbINUCOK
N3 HUX

Ncnonkom

CoBeplueHne HoTapuasibHbIX A4eACTBUIA NO CBUAETENbCTBOBAHMWIO
BEPHOCTW KONWUIA OKYMEHTOB, BbINMNCOK U3 HUX.

OTkas B COBepLIeHnn HOTapuanbHbIX  AeincTBuUin no
CBUAETENIbCTBOBAHWNIO BEPHOCTU KOMWUIA JOKYMEHTOB, BbIMUCOK U3 HUX

CBuaeTeNbCTBOBAHWE BEPHOCTU KOMWUIA [OKYMEHTOB U BbINUCOK

M3 HWUX OCYLEecTBNsAeTca B TeuyeHWe OJHOro uaca, C MOMEHTa
obpaweHus.
B cnyuyae npuHaTua peweHusa o6 oTkase B MNpeaocTaBfeHUU

YCNYyrn B TEYEHUU NATM paboumx gHel, ¢ MOMeHTa obpalieHus.

B cnyyae npuHATMA peweHUA 06 OT/IOXKEHUUM COBEpLUEHMNS
HOTapuasibHOro AEeNCTBUSA B TEYEHUN NATU pabounx AHER, ¢ MOMeEHTa
obpauieHuns.

[MpuocTaHoOB/EeHNEe cpoOKa
YCNYrn He NpefycMOTpPEHO

npefocTtaBneHnss  MyHUUMNaNbHOM

HopmaTuBHbIN akT,
ycTaHaB/MBato L nii
MYHULMNANBHYH YCyry
wnn TpeboBaHue

'pK PO;

npukas Ne 97

YcTaB;
[TonoxeHue

MyHKT 14 npukasa 97



HanmeHoBaHue TpeboBaHus
cTaHhapTa npefocTaB/ieHUs
MYHUUMNANbHOW yCAyru

3aKoHoAaTenbCTBOM Poccuiickoi
depnepauynn, CpoK Bblgaun
(HanpaB/fieHNs) AOKYMEHTOB,
ABNAKLWNXCA pe3ysibTaToM
npefocTaBAeHNsA MYyHULUNANbLHOWR
ycnayrmm

2.5. VicuepnbiBaowmin nepeyvyeHb
OOKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUM C
3aKkoHoZaTesIbHbIMU UMM UHBIMU
HOPMAaTUBHbLIMWN MPaBOBbLIMU
aKktamMmu gna npepocrasneHus
MYHULUUNANbHOR YyCNyrn, a takxe
YCYr, KOTOpble ABNAKTCA

He0OBX0AUMbIMU M 0653aTENbHLIMMU

ANna npepocTaBfieHns
MYHUUMUNANbHbIX YCAYT,
noanexauux npeactaBieHNo
3asBUTENEM,CNOCOObI KX
nosy4yeHnsa 3assBUTENEM, B TOM
yncsae B 3/IEKTPOHHOI dhopme,
nopsAoK Ux NnpeactaBneHns

2.6. NcuepnbiBaloWwmnin nepeyvyeHb
OOKYMEHTOB, HEO6X0ANMbIX B
COOTBETCTBUN C HOPMATUBHbIMU
npaBoOBbIMW akTamMu Ans
npegocTaBNeHNss MYyHULUNAIbHOWR

CopgepxaHue Tpeb6oBaHMUs cTaHgapTa

1. MacnopT wnn Apyrue AOKYMEHTbl, YAOCTOBEPSIOLLME NIMYHOCTb
3anBuTens.

2. lokyMeHTbl, npeAcTaBNeHHble AN CBUAETENbCTBOBAHUSA
BEPHOCTM KOMWIA WM BbINUCOK M3 HUX, 06bEM KOTOPbIX NpeBbiwaeT
OAWH NUCT, AO/XHbI OblTb MPOWMWTLI, NMPOHYMEPOBAaHbl U CKPENEHbI
OTTMCKOM neyaTu opraHusayunun, oT KOTOPOA MCXOAAT LOKYMEHTHI.

[ OKyMeHTbl NpeacTaBNslOTCA NNYHO

MonyyatrTcsA B pamMKax MeXBegOMCTBEHHOIO B3aumMoAencTeus:
CeepaeHus 06 ynnarte rocyaapcTBeHHO
HOTapuanbHOro Tapuda

NOLWNNHBI n

HopmaTuBHbI akT,
ycTaHaBNNBAO LW NI
MYHULUNANbHYH YCyry
uwnn TpeboBaHune

npukas Ne97

Mpukas 11H



HopmaTuBHbIN akT,
ycTaHaBNuBalto W ni
MYHULUNANbHYO yCayry
unn TpeboBaHune

HanmeHoBaHue TpebGoBaHMUS
cTaHAapTa npefocTaB/ieHus
MYHUUMNANbHOW yCnyru

CopepxaHue TpeboBaHua ctaHgapTta

YCNYIu, KOTOPble HaxoaAaTcsa B
pacrnopsXXeHnn rocygapCcTBeHHbIX
OpraHoB, OpraHOB MEeCTHOrO
camMoynpaB/iEHUA W MHbIX
opraHusauunin n KkoTopble
3adBUTeNb BMNpaBe npeacrtaBuTb, a
Takxe cnocobbl X NoayvyeHus
3aaBUTENSAMU, B TOM Yucre B
3M1eKTPOHHON hopme, NopA[oK KX
npeacTaBneHus;
rocygapcTBeHHbI opraH, opraH
MeCTHOro camoynpassieHns nméo
opraHusauus, B pacnopsxeHum
KOTOPbIX HAXo4ATCA faHHble
LOKYMEHTHI

2.7. VicuepnbiBawoWnii nepeyeHb
OCHOBaHWIi A5 0TKasa B npueme
[OKYMEHTOB, HEOO6X0AUMbIX AN
npegocTaB/eHUS MyHUUMNAbHOWR
ycnyru

2.8. VicuepnbiBaloWnii nepeyeHb
OCHOBaHWIN ANA NPUOCTAaHOBEHUSA
MNn oTkasa B npefocTaB/eHUN
MYHUUMUNAAbHOR yCayru

OcHOoBaHuA ONa 0TKasa B NpuemMe AOKYMEHTOB:

1) Mopavya fOKYMEHTOB HeHagnexawum nnyom;

2) HecooTBeTcTBME nMpeAcTaB/ieHHbIX [OKYMEHTOB [MepeyHto
OOKYMEHTOB, yYKa3aHHbIX B NyHKTe 2.5 HacTosAwero PernameHTa;

3) B 3asaBneHun un npusaraemMbiX K 3as8B/EHUI0O [OKYMeHTax
MMeTCA HEeOroBOpPEeHHble uUcnpaB/ieHUd, cepbe3Hble NnoBpexXxaeHus,
He no3BofiAWMe OAHO3HAYHO MUCTONIKOBATbL UX cogepXaHue

OcHOBaHuA AN NPUOCTAHOBJ/IEHUA MNpefoCTaB/IEHUA YCNyrn He
npeagycmMoTpeHbI.

OcHoBaHua and oTkasa:

1) CoBeplieHne Takoro AencTBMA NPOTUBOPEUYUT 3aKOHY.

2) feicTtBue nNOAMNEXUT COBEPLIEHUID AO/KHOCTHbLIM
opraHa MeCTHOro camoynpaB/leHUsas APYroro nocesieHus

nnyom
nnu



HanmeHoBaHVe TpeboBaHuUs
cTaHgapTa npefocTaB/ieHus
MYHULMUNANbHOW yCAyru

2.9. lMopAagok, pasmep u
OCHOBaHMA B3UMaHUSA
rocygapcTBEHHON NOLWINHbI UIN
WHOW nnaTbl, B3aUMaemol 3a
npenocTaB/ieHne MyHUUUNANbHOM
ycnyru

CopepxaHue Tpe6oBaHuUs cTaHgapTa

MYHULMUMNA/bHOTO paiioHa (MPUMEHUTENBHO K MPUHATUIO MEpP K OXpaHe
HacneACTBEHHOrO MMyWecTBa M B cllydyae Heo6xoAuMmMocTu Mep Mo
ynpaBAeHWI0O NM) NN HOTAPUYCOM.

3) C npocbb6boii O COBeplIeHUM HOTapuasbHOro [AeicTBus
obpaTtuncsa rpaxgaHuH, NPU3HaAHHbLIA CyAOM He[eecnoCOGHbIM UMK
OorpaHMyeHoO peecnocobHbIM, NMBG0 nNpeacTaBuTeNlb, He UMeLW i
HEeo6X04MMbIX NOTHOMOYMA.

4) Cpenka He cCOOTBeTCTBYeT TpeboBaHUAM 3aKoHa;

5) 3aaBuTenem npepacrassieHbl 4OKYMEHTbl HE B MOJIHOM 06beme,
nm6o B NpefcTaBfieEHHbIX  3asBAeHMM ©U (MAKN)  AOKYMeHTax
CoAepPXnTca HenonHasa un (MNn) HegocToBepHasa UHdopmauuns

MyHuuMnanbHaa  ycsyra 3a  COBeplleHue  HoTapuasibHbIX
OEeNCTBUIN OKa3blBaeTCs Ha nnaTHOlW (BO3Me34HOI) OCHOBE.

FocypapcTBeHHas now/vHa ynnadyuBaeTcs B pasMmepe:

CBUAETeNbCTBOBAHNE BEPHOCTU KOMWUIA AOKYMEHTOB U BbIMWCOK M3
Hux - 10 py6nein 3a cTpaHULy KONWIA OOKYMEHTOB WM BbINWCKWA W3
HUX.

cBMAeTeNbCTBOBaHME MOAJIMHHOCTM MOANUCHK:

Ha 3asABNEeHUAX W [PYIMX [AOKyMeHTax (3a WCKAKYEeHUem
6aHKOBCKMX KapTO4yeK W 3asfAB/IEHUA O perucrpauun pugnyecknx
nny) - 100 py6nei;

Ha 6GaHKOBCKMX KapTOuykax M Ha 3asiB/AEeHUAX 0 perncrpayuu
lopugmnyeckoro nuua (C Kaxaoro nuua, Ha Kaxgom pokymeHte) - 200

pyb6neii.
3a HOoTapuanbHble AelcTBUA, COBepllaemMble BHe NoMeleHus
NCMNOMHUTENBLHOTO KomuTeTa CenbCKOro noceneHus,

rocyflapcTBeHHas Mow/iMHa ynjayusaeTcss B pasMepe, YBENIMUYEHHOM
B MonTopa pasa.
NbroTel No ynnaTe rocyAapCTBEHHOW MOLW/IMHbI YCTAHOB/EHbI

HopmaTuBHbIi akT,
ycTaHaB/IMBa WU
MYHULUNANBbHYK YCNyry
wnn TpebosaHue

n.9 4.1 ct.22.1 OCHOB

n.10 4.1 c1.22.1 OcCHOB
nn.21 n.1l cr.333.24 HK
P® (4yacTb BTOpas)



HanmeHoBaHue Tpe6oBaHMUS
cTaHgapTa npegocTaB/ieHus CopepxaHue TpeboBaHus cTaHgapTa
MYHULUNANbHOI ycnyru

nyHktamu n.2, 4, 11 craten 333.38 HK P® yacTb 2.

B cnyyae BHeceHWA W3MEHEHWi B BbifaHHbIA N0 pesynbTaram
npegocTaBneHnss MyHULUNANbHOW YCNYrn AOKYMEHT, HanpaB/eHHbIX
Ha wucnpasfieHne OWKNOOK, [ONYUWEHHbLIX MO BWHE opraHa u (unu)
[O/MHKHOCTHOTO Nnua, nnarta c 3afABUTesiIA He B3nMMaeTcs

2.10. MNepeyeHb ycnyr, KOTOpble MpepocTaBneHne HeoOGXOAUMbLIX W 0643aTenbHbIX YCAYr He
ABNATCA HEOOXOAUMbBIMU U TpebyeTcs

o6dA3aTesibHbIMK 414

npefocTaB/AeHUSs MyHULMNANbHOM

yCnyru, B TOM 4yucne CBefeHus o

OOKYyMeHTe (A4OKyMeHTax),

BblgaBaeMoM (BblgaBaemblXx)

opraHusaumMsamMm, y4yacTBYOLMMUN B

npefocTaBAE€HUN MYyHULUNANbHbIX

ycnyr
2.11. MopAapok, pasmep u MpepocTtaBrieHne HeobxoauUMbIX W o06s3aTeNbHbIX YCAYr He
OCHOBaHMA B3MMaHUA NnaTtbl 3a TpebyeTcs

npefocTaB/ieHUe YyCAyr, KOTopble
ABNATCA HEOOXOANUMbIMUN U
o6Aa3aTennbHbIMU 414
npepocTaBneHns
rocyfapCTBEHHON ycnyru, Bkaw4as
nHpopmayno o meTognke pacyeTa
pasmepa TakoW nnatbl

2.12. MakcumanbHbIA CpoK Mopaya 3asB/IEHMA HA MNOJSlyYeHME MYHULMMANbHOW YyCcnyru npu
OXWAaHuA B ovyepeamn MNpu nogaye  Hanmyum oyepeaun - He 6onee 15 MUHYT.
3anpoca 0 npefocTaB/ieHUN Mpu nonyyeHun pesynbTata npefocTaBNeHUs MyHUUUNANbHOW

HopmaTuBHbIl akKT,
ycTaHaB/MBal L K
MYHULMNANBHYI YyCAyry
wnn TpeboBaHue

CtaTtbsa 8 ®depgepasibHOTO
3akoHa Ne210-®3



HopmaTuBHbINA akKT,
ycTaHaB/MBawLWmni
MYHULMMOANbHYO YCNYyry
wnn TpeboBaHue

HanmeHoBaHne TpeboBaHus
cTaHfapTa npegoctaB/ieHUs
MYHULMNANBHOW yCNyru

CopepxaHue Tpe6oBaHusl cTaHgapTa

MYHULUUNANbHOW yCNyru, ycnyru,
npefocTaB/sieMOIl opraHusayuei,
yyacTBYylULeil B npegocTaBneHnn
MYHUUMUNANbHOW yCNyru, n npu
noslydeHun pesynbrata
npeaocTaB/ieHNs Takux ycnyr

2.13. CpokK 1 nopsagok
perucTpayun 3anpoca 3asBuTens
0 npegocTaBieHnU
MYHULMUNANBHOW YCAYTW U yCAyru,
npegocTaBNsieMO opraHusaynei,
yyacTBylLW,EeNn B NnpefoCcTaBNeHUN
MYHULMUNANBHOW yCNyru, B TOM
yncne B 3/1EKTPOHHON dhopme

2.14. TpeboBaHUsa K NOMeLW,EHUAM,
B KOTOpPbIX NMpefocTaBnseTcs
MyHUUMNaNbHasa ycnyra, K sany
oXugaHusa, mectam Ans
3anosIHeHUs 3anpocoB O
npefocTaB/eHUM MyHULUNANbHO
ycnyrn, NHPOpPMayuoHHbIM
cTeHgam c obpasuamu ux
3ano/IHEHUS U NepeyYHeMm
LOKYMEHTOB, He0bXo4UMbIX AN
npenocTaBneHNs Kaxaoi
MYHUUMNANBHOR yCcnyru,
pasMelw,eHnto n ohopmieHuto

yCnyrm MakcumasbHblii B ouyepeanm He [OJIXeH

npesbiwartb 15 MUHYT

CPOK OXMWAaHus

Pernctpauus ocyuiecTBisieTcsi nocsie yCTaHOBMEHUS IMYHOCTU 1
NPOBEPKN AOKYMEHTOB

MpepocTaBneHne MYHUUMNAAbHON YyCAyrM ocywecTBaseTcs B
34aHnAX " noMelLeHunsx, 060pyAOBaHHbIX NPOTUBOMOXAPHOIA
CUCTEMOW M CUCTEMOI NOXapoTylleHUs, HeobxoAumMol mebenblo 4NN
0ohopMIEHUS AOKYMEHTOB, NHPOPMALUOHHBIMU CTEHAAMMN.

O6ecneunBaeTca OGecnpensaATCTBEHHbIA [AOCTYyNn WHBaINAOB K
MecTy npepocTaB/iEHUS MyHuUUMNanbHOW ycnyrm (yAoOGHbIA BXxopg-
BbIXOJ B NMOMELLEHUS M NEpeMeLLeHne B UX Npeaenax).

BusyanbHasi, TekcToBas W MynbTuMeguiiHaa wuHGopMauus o
nopsiake npefocTaB/iEHUS MYHUUUNANbHOW ycnyrn pasmelw,aetcs B
YAOOHbIX AN 3asBuTeneil mMectax, B TOM 4YUC/E C Y4yeTOM
OrpaHMYEeHHbIX BO3MOXHOCTEW UHBANNAOB
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HopMaTuBHbI akKT,
ycTaHaBnuBat W ni
MYHULUNANBHY YCyry
wnn TpeboBaHne

HanmeHoBaHne TpeboBaHus
cTaHjapTa npefocTaB/ieHus
MYHULUNANBHON YyCAYru

CopaepxaHue Tpe6oBaHusa cTaHgapTa

BM3yaslbHOWN, TEKCTOBON U
MYyNbTUMeANAHOW nHpopmaumm o
nopsigke npepocTaBneHNs Takok
yCnyru, B TOM 4ucre K
obecneyvyeHU0 [OCTYNHOCTM AN
WHBANNA0B yKa3aHHbIX OObLEKTOB B
COOTBETCTBUM C (hefepanbHbIM
3aKOHO[aTe/IbCTBOM W
3aKkoHogaTenbCcTBOM Pecnyb6nuku
TaTapcTaH 0 couuanbHON 3awunTe
MHBaNMQoB

2.15. Tloka3zatenn p[OCTYMHOCTU WU
KayecTBa MyHULUNANbLHON YyCNyru,

B TOM yncne KO/IM4YecTBO
B3aMMoOAeliCcTBUiA  3aaBUTENSA  C
LO/MKHOCTHLIMM avuamm npwu
npefocTaB/€HNN MYHUUMMASIbHOMN
yCAyrm u mx NPOAOSIKUTENbHOCT,
BO3MOXHOCTb nosyyeHus
nHpopmaLmu o] xone
npefocTaB/ieHN MYHUUMNANbHOWM
ycnyru, B TOM yncne c
Mcnosib30BaHMEM

MH(popMaLMOHHO-

KOMMYHUKALWOHHbIX  TEXHOOrniA,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nosiy4yeHus
MYHUUMNANbHOM ycnyru B

MokasaTenssMn [OCTYMHOCTM MpefocTaBNeHUs MYHUUMNaNbHOM
ycnyru siBNATCA:

pacnonoXeHHOCTb nomelieHus B  30He
OOCTYNHOCTW 06 ECTBEHHOro TpaHcnopTa;

Hannuve HeoOXOAMMOro KojuM4yecTBa CcheuuvanucToB, a Takxe
noMelLeHuii, B KOTOPbIX OCYyL,ecTBAAeTCA NpueM [OKYMEHTOB OT
3aaBuTenen;

Hannune ucyepnoiBarwwen nHpopmaymm o cnocobax, nopsagke u
cpokax npepoctas/eHnsd MYHULMNAnbHOM ycnyrm Ha
MHOPMAaLMOHHbIX cCTeHpax, NHPOPMaLNOHHbIX pecypcax

B ceTun «WHTepHeT», Ha EamHom nopTtane
rocyiapCTBEHHbIX U MYHULUUNANbHbIX YCIYT;

okaszaHue nomMowKW uWHBanugam B nNpeojoseHUn 6Gapbepos,
MewarwLwmnx nosyd4eHno MM ycnyr HapaBHe C APYTMMNU nnLamun.

KauyecTBoO npenocrtaB/ieHns MYHULUNANBHOMN ycnyrm

XxapakTepusyeTcsi OTCYTCTBUEM:
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HopmaTuBHbIN akKT,
ycTaHaB/uBalLWnin
MYHULUNANBHYIO yCnyry
nnu TpeboBaHune

HanmeHoBaHne TpeboBaHus
cTaHfapTa npefocTaB/iieHuUs
MYHULUMNANbHOR yCnyru

CopepxaHue Tpe6oBaHus cTaHaapTa

MHOTODYHKLLMOHATBHOM LeHTpe ouepepeli npn npvemMe u Bblgavye OKYMEHTOB 3asBUTENAM;
npepnoctas/eHns HapyLleHWn CpOKOB NpefocTaBAeHnsa MyHULUNANbHON yCnyru;
rocygapCcTBEHHbIX n Xanob Ha pgeincteua (6esfeiicTBrve) MyHULMNANBHBLIX CNyXaliux,
MyHULUNANbHLIX ycnyr (B TOM npeaocTaBfslOWUX MyHULUNANbHYO YCAYTY;

yncne B MnosiHOM o06beme), B Xano6 Ha  HEKOppekKTHoe, HeBHMMAaTe/IbHOE  OTHOLWeEeHKne
nwooéom TEPPUTOPUANBHOM MYHULMNAMbHBIX CAYXalWNX, OKasblBalLWMX MyHUUUNANBbHYIO YCNyry,
noapasaeneHunn opraHa K 3asiBUTeNSAM.

NCMNOJTHUTENBHO Mpn nogadve 3anpoca O NPefoCcTaBAEHUN MYHULUNASBHOW YCNyru
pacnopsaauTesnbHOro opraHa wu npu NosTy4eHnm pe3ynbTaTa MYHULUNANbHO ycnyrn,
MECTHOro camoynpaB/ieHuUsa, MO npegnosaraeTcs OAHOKpaTHOe B3auMMofelcTBUE  [AOJ/IXHOCTHOTO
BbIGOPY 3asBuTEeNs nuua, NpefocTaB/IALWEro MyHUUUNaNbHY YCyry, v 3asBuTend.
(3kcTeppuTOpUanbHbLIN  NpUHUKUN), TPOAOIKUTENBHOCTL B3aUMOAENCTBUS onpeaenseTcss pernameHToM.
nocpeacTsoM 3anpoca o] NHopmauma o xode npepocTtaBfeHUs MYHULUNANbHON yCnyru
npepocrasfieHnu HECKOJIbKMX MOXeT OblTb MoJlydyeHa 3adABuUTesieM Ha caiiTe , Ha
rocyfapCcTBEeHHbIX n (vnn) EpmHOM nopTane rocyfapCTBEHHbIX W MYHUUMUNANbHbIX YCAYyr, B
MYHULMNANbHbIX ycnyr B MoL.

MHOTOYHKLMNOHANbHbLIX  LeHTpax MpepocTtaBneHue MYHULMNANbHOMN ycnyrmm yepes
npepocTas/ieHnA MHOTOYHKLNOHAMbHbIA LEHTP MpefoCTaB/ieHNs roOCyLapCTBEHHbLIX U
rocygapcTBeHHbIX N MyHuumMnanbHbIX ycnyr (nanee - M®L), yaaneHHble paboune mecTta
MYHULMUNanbHbIX ycnyr, M®L| He ocyuwecTBageTcA.

npegycmMoTpeHHoOro crtaTtbein 15.1
denepanbHOro 3aKoHa
(KOMNNEeKCHbIN 3anpoc)

2.16. NHble TpeboBaHuUs, B TOM
yncnae yuynTbliBawLme
0COB6EHHOCTU NpepocTaBneHns
MYHULUNANBHOR ycnyru no
aKCTeppuTOpUabHOMY NPUHLMNY

MyHuuMnanbHasa ycnyra no aKCTeppUTOpUanbHOMY NPUHLUNY W B
cocTaBe KOMMJ/IEKCHOro 3anpoca He npefocTaBnisieTcs

KoHcynbTaunio o0 nopsgke MOSIyYeHUS MYHUUMMOAnbHON ycnyru B
3/IEKTPOHHON (hopMe MOXHO NONyyYnuTb 4vepe3 WHTepHeT-MPUEMHYI0
unn depes TllopTan rocyAapCTBEHHbIX W MYHUUWUNANbHbLIX YCAyr
Pecnybnunkn TatapcTaH.

B cnyuyae, ecnu 3akoHOM npefgycmoTpeHa nojgayva 3asBneHuUsa O



HanmeHoBaHne Tpe6oBaHusA
cTaHgapTa npegocTaBeHus
MYHULMUNANbHOW YyCNyru

(B cnyyae, ecny MyHuumnanbHas
ycnyra npegoctaBnsieTcs no
SKCTEPPUTOPUANBHOMY MPUHLUNY)
M 0COOGEHHOCTN NpefoCcTaB/IeHNS
MYHULMMNANbHON yCcnyrn B
3/1eKTPOHHOI hopme
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CopepxaHue Tpe6oBaHuUs cTaHgapTa

npegocTaB/eHUN MYHULUNANbHOW YCAYrM B 3/1IEKTPOHHON dopme
3asBneHne nopgaetca  yepe3  [lopTan  rocyfapCTBEHHbIX U
MyHUUMNanbHbiX ycnyr Pecnybnukm  TatapctaH  (http://uslugi.
tatar.ru/) mnn EpuHbIA nopTan rocyfapCTBEHHbIX U MYHULUNAAbHbIX
ycenyr (dpyHkunid) (http:// www.qosuslugi.ru/)

HopmaTunBHbIN akKT,
ycTaHaB/MBaw Wit
MYHULUUMANbHYIO yCayry
uwnn TpeboBaHune


http://uslugi
http://www.qosusluqi.ru/

3. CocTaB, nocnepoBaTesibHOCTb U CPOKU BbIMOSTHEHUS aAMUHUCTPATUBHbIX Npoueayp,
Tpeb6oBaHUA K NOPSAAKY UX BbINOJIHEHWS, B TOM 4YMC/le OCOGEHHOCTU BbIMO/THEHUS
aAMUHUCTPATUBHbLIX Npoueayp B 3/IEKTPOHHON chopme

3.1. OnucaHne nocnepoBaTeslbHOCTU AEWCTBUIA NpWM NpefocTaBNeHUU MYHUUMNANbHONA
ycnyru

3.1.1. TlpepgocTaBneHne MyHUMUUNANbHOW YCNyrM BKAO4YaeT B cebs crepgywuine
npoueaypsbl:

1) KOHCYNbTUpPOBaHNE 3as9BUTENSA;

2) NpUHATUE W perucTpauns 3asiBieHuns;

3) nogrotoBka U Bblgaya pesynbTaTta MyHUUMUNaNbHOR YCAYru;

3.2. OKkazaHue KOHCynbTaUWn 3ad9BUTENIO

3.2.1. 3aasuTenb NU4YHO N (Mnn) no tenedoHy obpawaeTcsa B Micnonkom gns nosiyvyeHus
KOHCY/NbTauuii 0 nopsagke NONYyYEeHUS MYHULUNANbHON YCNyru.

3amectutens pykosoguTens Wcnonkoma (cekpeTapb), OTBevyalU Wil 3a cOBeplleHue
HOTapuasnbHbIX AeicTBUiA (manee - 3aMecTuTeNnb pykoBoautens KMcnonkoma (cekpeTapsb),
OCYLLEeCTBNASAET KOHCY/IbTMPOBaHWe 3assBUTENS, B TOM 4uc/ie MO cocTaBy, OpMe U COAEPXaHU
OOKyMeHTauun, HeobXoAMMON A9 NOAYYEHUA MYHMLMNANbLHON ycnyru n npyu HEeo6Xxo4MMOCTU
OKa3blBaeT NOMOLb B 3ano/iHeHUU 61aHKa 3adaB/eHUs.

Mpouenypa, ycTaHaB/iMBaemMass HacTOAWMM MNYHKTOM, OCYLLeCTBMAeTCA B [AeHb
obpalieHns 3asaBuTens.

PesynbTaT npoueaypbl: KOHCYyNbTauuu, 3amMeyaHus Mo cocTaBy, (hopme u cofepxaHuio
npencTaB/ieHHOW OOKYMeHTauuu.

3.3. MpuHATME N perucTpauna 3adaBieHns

3.3.1. 3aaBuTenb NNYHO, Yepe3 [OBEPeHHOe /nuo nogaeT MUCbMEHHOEe 3asiB/iIeHue o
npegocTaB/€HUM MYHUUMNANBLHOW YyCNyrM W npepctaBnseT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTodauwero PernameHTa B icnosakom.

3.3.2. 3amecTutens pykosoamTens Mcnonkoma (cekpeTapb) ocyl,ecTB/SAET:

yCTaHOBJ/IEHNE JINYHOCTU 3aABUTENA;

NpoBepKy NOMHOMOUUI 3aaBUTensa (B cnydae AeiicTBUA NO AOBEPEHHOCTN);

NMPoOBEepKY Hannyna [OOKYMEHTOB, MpeAyCMOTPEHHbIX MNYHKTOM 2.5 HacTtofAwero
PernameHTa;

NpoBepPKY COOTBETCTBUSA NpefcTaB/i€HHbIX AOKYMEHTOB YCTAHOB/IEHHbIM TpeboBaHUAM
(Hagnexawee odgopMaeHNe KONUiA [OKYMEHTOB, OTCYTCTBME B [AOKYMeHTax MNOAYUCTOK,
NPUNUCOK, 3a4epPKHYTbIX CMOB N UHbIX HE OTOBOPEHHbLIX UCNpaBneHnit).

B cnyuae oTcyTCcTBMS 3amMeuvyaHuii 3amMecTuTesib pykosoautensa WMcnonkoma (cekpeTapb)
OCyLecTBNAET:

npuem n perncrtpaumnio 3asB/eHUsa B CNeunasibHOM XypHase;

Bpy4YyeHue 3asBUTE/II0 KOMUM 3asB/IeHUA C OTMeTKOW 0 pfaTe npuema [OKYMEHTOB,
NMPUCBOEHHOM BXOZASILLLEM HOMEpe, AaTe U BPEMEHW UCMOJSIHEHUSA MYHULUNA/bHON yCcnyru.
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B cnyyae Hanuumsa OCHOBaHWl Ana oTka3a B NpueMe [OKYMEHTOB, NMPeAyCMOTPEHHbIX
NyHKTOM 2.8 HacToswero PernameHta, cneuwanucTt, Beaywuin npuem [AOKYMEHTOB,
yBeAOM/SAET 3asABUTENSA O Ha/M4YUN NPensaTCTBUIA ANA perncTpauum 3asiBNeHus v Bo3BpauiaeT
€My [AOKYMEHTbl C MUCbMEHHbIM OGBACHEHMEM COAEpXaHWs BbISBNEHHbIX HEAO0CTAaTKOB B
npeAcTaB/IEHHbIX AOKYMEHTax.

Pe3ynbTaT npoueayp: NpUHATOE M 3aperncTpupoBaHHoOe 3asB/iEHWE WM BO3BpalleHHble
3asBUTENO AOKYMEHTHI.

3.4. MoaroToBka M Bblgaya pesybTaTta MyHULUNANbHOW YCyru

3.4.1. 3amecTutenb pykoBoautens Wcnonkoma (cekpeTapb) nocne perucrpauuu
3a8B/IEHMA OCYLLECTB/IAET:

NpoBepKy CBeAEHUn, coaepXxaluxca B JOKYMeEHTax, npunaraemMbiX K 3asiB/IEHUIO;

npoBepKy Ha/nuns OCHOBaHMUI ansa oTKasa B npenocTaB/ieHUN ycnyru,
npenycMoOTPEeHHbIX NYHKTOM 2.9 HacTosAwero PernameHTa.

B cnyyae Hanuuma OcCHOBaHW AN oOTkasa B NpefocTaB/ieHWM YCNyrm 3amMecTuTenb
pykoBoauTensa Wcnonkoma (cekpeTapb) Wu3Bel,aeT 3aaBuUTens o0 TMpuUYMHaAX OTKasa U
ocyluiecTBNgeT npouenypbl, npesycMoTpeHHble NyHKToM 3.5 HacTosuwero PernameHTa.

B cnyyae Hannuus ocHoBaHWUli ANA OT/OXEHWS COBEPLIEeHWS HOoTapuasnbHOro AeicTBUA
3amMecTuTenb pykoBoguntens Vcnonkoma (cekpeTapb) ocywecTBifieT npouenypsbl,
npenycMoTpeHHble nyHKToM 3.5 HacTosduwiero PernameHTa.

B cnyyae oOTCcyTCTBUS OCHOBaHWil AN oOTKasa B NpefoCcTaB/ieHUM MYHUUMNasbHOMN
ycnyrn cneymanuncr:

npoBepsieT NpaBU/IbHOCTb OMMaThbl 3a COBEpPLIEHNEe HOTapuanbHbIX 4ENCTBUNA;

C/iMyaeT KONUIK0 AOKYMEHTA WX BbIMUCKY M3 HEro C NOAJIMHHUKOM AOKYMEHTa;

CBNUAETEeNbCTBYET BEPHOCTb BbIMWCKU, KOMUN OOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK rMeyaTu MUCMNOJIHUTE/IbHOTO  KOMUTEeTa MOCesiIeHns C
n3obpaxeHnem rocygapcTBeHHoro repba Poccuiickoin ®epepaynu;

peructpupyeTt coBeplleHHOe HoTapuaslbHOe [elcTBMe B peecTpe ANA perucrpauum
HOTapuanbHbIX AECTBUIA;

BO3BpallaeT 3aBepeHHble AOKYMEHTbLl 3asBUTESIO0.

Mpouepypbl, ycTaHaBnuBaemble nyHktamm 3.3 -3.4 HacTofAuwero PernameHTa,
OCYLLECTB/IATCA B TeyeHue 15 MUHYT C MOMEHTa perncrpauumn 3aaBrieHus.

PesynbTat npoueayp: HoTapuasibHO YAOCTOBEPEHHbIE KOMUW AOKYMEHTOB W/ BbIMUCKMU,
nepefaHHble 3as89BUTESIO.

3.4.2. 3amecTutenb pykosogutena Wcnonkoma (cekpeTapb) B Cc/iyyae nNpPUHATUA
peweHns 06 o0TKasze B nNpefocTaB/ieHUU YCNYrM BbLIHOCUT MNOCTaHOB/AeHWe 00 OoTkase B
COBEpLUEeHUN HOoTapuanbHbIX genctenii. NMocTtaHOBAEHNE HanNpaB/seTCsa 3asaBUTE0 MO NouTe.

Mpouenypbl, ycTaHaB/MBaeMble HaCTOAWMM MYHKTOM, OCYLWECTBMAKTCA He MNo3jHee
nNATM AHER ¢ MOMeHTa obpalleHns 3asaBUTeNs 3a NpegocTaB/ieHUEM YCNyru.

PesynbTaTt npoueayp: noctaHoBsieHne 06 oOTkase B COBepWEHUM HoTapuasbHbIX
AelcTBNIA, HANpaB/I€HHOE 3asiBUTENIO.

3.5. OT/I0XEeHNEe COBEPLUEHNSA HOTApUasbHOTO AeincTBuSA
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3.5.1. 3amectuTenb pykoBogutensa Mcnonkoma (cekpeTapb) MOXeET OT/I0OXUTb
coBeplUeHne HOoTapuanbHOro AelcTBUA B c/aydae:

Heo6XxoAMMOCTU UCTpebOoBaHWSA AONOJHUTENbHbIX CBEAEeHU OT (U3NYECKUX U
PUANYECKUX UL,

Hanpas/IeHNA LOKYMEHTOB Ha 3KCNepTusy;

HEeo6X04MMOCTN 3anpoCUTb 3aMHTEPECOBaHHbIX ML, 06 OTCYTCTBUMW Y HUX BO3PaXeHul
NPOTUB COBEPLUEHNSA 3TUX OENACTBUIA.

3amectutenb pykosoamtensa KMcnonkoma (cekpeTapb) u3BewlaeT 3aaBuTens 06
OT/IOXEHUN COBEPLUEHNS HOTapuasabHOIO AeCTBUSA.

Mpouepnypbl, YycTaHaB/MBaeMble HaCTOAWMM MNYHKTOM, OCYWEeCTBAAKWTCA B [€Hb
obpalieHusa 3aaBuTens.

Pesynbtatr npoueayp: n3BeleHme  3aaBuTEeNs 006  OT/IOXKEHUU  COBEpLUEHMSA
HOTapuanbHOro AencTeus.

3.5.2. 3amecTuTenb pykosoautensa lMcnonkoma (cekpeTapb) Nocsie NPUHATUA pelleHuns
06 OT/IOXEHWN COBEpLIEHMSA HOTapuasibHOro AelicTBUS TFOTOBUT 3anpoc, HeobxoAumblA Ans
nonyyeHUs [AONOSIHUTENbHbIX CBEAEHWd, W HanpasfseT B COOTBETCTBYWLWMWIA opraH uau
3aMHTEepecoBaHHOMY uLy.

Mpouenypbl, ycTaHaB/iIMBAeMble HACTOAWMUM MNYHKTOM, OCYLLECTBAAKTCA He no3jHee
NATN AHEel ¢ MOMeHTa obpaleHns 3asaBuTens.

PesynbTaT npoueayp: 3anpoc, HanpaB/fleHHbIA B COOTBETCTBYWLWWUIA opraH wau
3aMHTEepecoBaHHOMY nuLy.

3.5.3. 3amecTutenb pykoBoautensa Wcnonkoma (cekpeTapb) nocsie NOCTYyNaeHus
OTBETOB Ha 3anpocbl K3BewaeT 3adABUTeNAa W MNpefocTaB/iAeT YyCayry B MNOpPsAfLKe,
yCcTaHOB/IeHHOM nyHkTamu 3.3. - 3.4 HacTodwero PernameHTa.

3.6. icnpaBneHne TeEXHUYECKNX OLWINBOK.

3.6.1. B cnyyae OOGHapyXeHWs TexXHUYecKONn OoWnbkn B [OKYMEHTe, sABNSAlOLEeMCSH
pe3ynbTatoM MyHUUMMNAnbHOR yCcayru, 3asBuTenb npeacrasnseT B VIcNosKoMm:

3asaBneHne 06 ncnpaBneHUM TEXHUYECKOW oWwmnbKky (npunoxeHune Nel);

OOKYMEHT, BblAaHHbI 3asaBUTEN0 KakK pe3ynbTaT MYHUUMNANbHOW YCAYyrM, B KOTOPOM
COAEPXUTCHA TeXHU4Yeckas owmnobka;

OOKYMEHTbI, MMelwme HpuandYeckylo Ccuny, CBUAeTeNbCTBYKOLWME O  HaIuyum
TEXHUYECKOW OWmnOKN.

3aaBneHne 06 wucnpaB/eHUN TEeXHUYECKON OwWunbkn B CBeAEHUSAX, YKa3aHHbIX B
OOKYyMeHTe, dABMfAKWeMca pe3ynbTaToM MYyHUUMUNANbHOW ycnyru, nogaeTtcsa 3asdABUTeNeM
(ymoNnHOMOYEHHbIM nNpeAcTaBUTeNneM) SIMYHO, NMOO NOYTOBLIM OTnNpassieHMeM (B TOM 4yucne ¢
MCNOMIb30BAHMEM 3/1IEKTPOHHOW NOYThl), NIMO0 4Yepe3 efuHbIA nopTan rocyaapCTBEHHbIX U
MYHULUNANbHbIX YCAYT UAW MHOTOPYHKLMOHA/bHbLIA LEHTP NpefoCcTaB/ieHUs rocyfapCTBEHHbIX
N MYHULMNANbHbIX YCAYT.

3.6.2. 3amecTuTenb pykoBoautens lcnonkoma ocyuwecTBnseT npuem 3asBieHus 06
ncnpaBneHWM  TEXHUYECKONn  owmbKuy, perucTpupyet  3asB/ieHMEe C  MPUIOXEHHbIMMK
OOKYyMeHTaMu.

Mpoueaypa, ycTaHaB/AMBaemasi HacTOSIWMM MYHKTOM, OCYU|eCTBAsieTCs B TeuyeHue
OAHOr0 AHA C MOMEHTa perucTpayun 3asBrieHns.

PesynbTaTt npoueaypbl: NPUHATOE N 3aperncTpupoBaHHoe 3aaB/eHMKe.
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3.6.3. 3amecTutesnb pykosoauTensa Mcnonkoma paccmatpuBaeT LOKYMEHTbl M B Lens
BHECEHNSA WCMpaBNeHWn B [OKYMEHT, SABMAAWWMUACA pe3ynbTaToOM YCayru, ocyuecTBaseT
npouenypbl, npeaycMoTpeHHble nyHkTom 3.4 HacTofdwero PernameHta, W BblgaeTt
ncnpaBfeHHbIW OOKYMEHT 3asaButento  (YynosIHOMOYEHHOMY npeacTtaBuTesnio) JIMYHO NOA
pocnucb € U3bATMEM Y 3aaBUTeNsa (YNnoJIHOMOYEHHOro npeacTaBuUTeNiA) OpuUrMHana LOKYMEHTa,

B KOTOPOM COLEPXUTCHA TeXHMyeckaa owwmnbka

Mpoueaypa, yctaHaB/iMBaemMas HacTOAWMM MYHKTOM, OCYLLECTB/IAETCA B TeYeHue Tpex
AHe nocne O6GHapPYXeHuUA  TEeXHUYEeCKOi OLWMNBKHN nnn nosiyyeHua  oTr  nwboro
3aMHTEpPEeCcOBaHHOrOo fnua 3asiB/ieHNs 0 AONYLWEHHOW OWnobKe.

PesynbTaTt npouenypsbl: BblAaHHbIA (HanpaBfeHHbIN) 3aaBUTE/I0 LOKYMEHT.

4. NMopsApoK 1 hopMbl KOHTPO/IS 32 NPeAOoCTaB/IEHUEM MYHULMNANbHONW yCcnyru

4.1. KOHTpO/b 3a MNOJ/IHOTO W KayecTBOM MpPeAOoCTaB/IEHUS MYHUUMNANbHOW YyCAyru
BKNOUYaeT B cebs BbiAB/EHME U yCTpaHeHWe HapylweHuii npaB 3asaBuTeneli, nposefeHue
npoBepoK cob6nwaeHna npoueayp nNpepocTaBeHUMS MYHULUNASIbHOW yCnyru, MOATOTOBKY
peweHnin Ha genctema (6esgelicTBue) [O/MKHOCTHBIX /1ML, OpraHa MecTHOro caMmoynpaB/ieHus.

dopmaMun KOHTPOSA 3a co6MAeHVeM WCNOMHEeHUs aAMUHUCTPAaTUBHbLIX Mpouenyp
ABNAKTCA:

1) npoBepka M cornacoBaHue  NPOEKTOB  [OKYMEHTOB no npepocTaB/ieHUIO
MyHULMNANbHOI ycnyru. Pe3ynbTaToM NPOBEPKM SIBASETCH BU3NPOBaHUE MPOEKTOB;

2) npoBogMMble B YCTAHOB/IEHHOM Nopsfke NPOBEPKM BeAeHUS 4e/0Npou3BOACTBA;

3) npoBeAeHMe B YCTAHOB/IEHHOM MNOpPsSAKeE KOHTPOJIbHbIX MNPOBEPOK COOGAKAEHUS
npoueayp nNpefocTaBNeHUS MyHULUNASbHOW yCayru.

KOHTpO/IbHbIe MPOBEpPKM MOryT OblITb MN/aHOBbIMKM (OCYLWECTBAATLCA Ha OCHOBaHUU
NoNyrofoBbIX WAM  TOAO0BbIX NAaHOB paboTbl oOpraHa MECTHOro camoynpaB/ieHus) u
BHennaHoBbiMW. [py NpoBefeHNN NMPOBEPOK MOTYyT paccMaTpuBaTbCa BCe BOMPOCHI, CBA3aHHbIE
C npefocTaB/ieHNEM MYHULUNANbHOW ycnyrn (KOMNAEKCHble NPOBEPKU), UAM MO KOHKPETHOMY
obpalwieHno 3aaBuTens.

B uenax Tekylwero KOHTPOAS UCNONb3YKTCA CBEAEHUA, MMEKLWUNEecs B 3/1€KTPOHHOM
6ase fgaHHbIX, cAyxebHas KoppecnoHAgeHuusa, YcTHas W MNUCbMeHHasd wuHdopmauus
cneunanncTtoB, OCYWECTBAAKLWMX BbINOSIHEHWE aAMWHUCTPATUBHbLIX MpOLEeAyp, >KypHasbl
yyeTa COOTBETCTBYHLWNX LOKYMEHTOB U ApYyrne CBefeHus.

[Ona ocywecTBneHUs KOHTPONS 3a COBepleHueM JAencTBuii npu npefocTaBfieHUn
MYHULUNANBLHOIW YCAYTM W MPUHATUM peleHuii pykosoguTento lMcnonkoma npeacTtaBnsloTcs
CnpaBKM O pe3ynbTaTax NpefocTaBeHNsA MYHULUNAAbHOW ycnyru.

O cnyyasax M MpuMYMHaxX HapyleHus CpoKoB, MNOC/AefoBaTe/lbHOCTM W cofepXaHus
aAMVWHMUCTPaATUBHbLIX npouegyp cneumannucTel HemMegseHHO WHPOPMUPYIOT PyKOBOAUTENSA
opraHa, npegocTaB/iAWeEro MyHMUMNanbHy ycnyry, a Takxke npegnpuHUMaloT CpOUYHble Mepbl
Mo yCTPaHeHU0 HapyLUEeHWi

4.2. Tekywni KOHTPO/MIb 3@  cob6/laeHnem nocnegoBateNlbHOCTM  OAENCTBUIA,
onpefeneHHbIX aAMWHMCTPaTMBHbLIMU MpoueAaypamMy MO MNPefocTaBNeHUd MYHUUMNANbHOMR
yCNyru, ocyuiecTBnseTcs 3aMecTUuTesieM pykoBoguTens lMcnonkoma no MHpPacTpyKTypHOMY
pasBuTUO, OTBETCTBEHHbIM 3a OpraHusauyui pabdoTbl MO NpPefOoCTaBAEHUKD MYHULUMNAbHOW
ycnyru, a Takxe cneyunannucrtamu otgena MHAPPaACTPYKTYPHOro pasBuTuUsS.
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4.3. NepeyeHb OO/IXHOCTHbIX nu, OCYyLLecTBNALWUNX Tekywuin KOHTPONb,
ycTaHaBNMBaeTCA MNOJIOXEHUAMU O CTPYKTYpPHbIX nogpasfesieHMaAx opraHa MeCTHOro
camoynpaB/ieHUs U AO/IXHOCTHbIMU periaMeHTamMmu.

Mo pesynbTaTam nNpoOBefEHHbIX MPOBEPOK B CJ/iyyae BbIAB/IEHUS HapyLeHWin npas
3asBuTeneli BUWHOBHble /MUa MPUB/IEKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKkoHogatenbcTBoM Poccuiickoin ®epepaunn.

4.4. PykoBoauTenb oOpraHa MEeCTHOIo camoynpaB/ieHusas HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE pacCMOTpeHne obpalweHnin 3aaButenen.

PykoBoautenb (3amMecTuTenb pPYKOBOAWUTENA) CTPYKTYPHOro noAapasfesieHusa opraHa
MECTHOro camoynpas/ieHUs HeceT OTBETCTBEHHOCTb 3@ HeCBOEeBpeMeHHoe u (1nu)
HeHagnexalee BbINO/IHEHWE aAMUHUCTpPATUBHbLIX AEWCTBUIA, YyKasaHHbIX B pasgene 3
HacTodauwero PernameHTa.

JO/MKHOCTHBIE NUUA WM WHble MYHUUMNA/bHbie CcAyXalwue 3a pelweHnsa u geicTeus
(6e3peiicTBMe), NpuHUMaemMble (OCyW ECTBASSEMbIE) B X0Ae MNpeAoCTaB/IEHUSA MYHUUUMNANbHOI’
YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM nopsake.

4.5. KOHTpO/b 3a nNpegocTaBlEHUEM MYHULUWUNANbHONW YyCAYrM CO CTOPOHbI rpaxAaaH, ux
o6beAnHEeHNn W opraHusauunii, OocCywecTB/AeTCA NOCPEeACTBOM OTKPbITOCTM AeATeNIbHOCTHU
opraHa MecTHOro camoynpaB/lieHVWs Npu nNpefocTaBNeHUN MYHUUUNANbHOR yCnyru, noayvyeHus
NMONMHOW, aKTyanbHOW W  AOCTOBEpPHOW UMHGoOpMaumm 0O nopsgke npeaocTaBfieHUs
MYHMULUMNANBHOW YyCAYrM U BO3MOXHOCTM A0OCyAeOHOro paccmMoTpeHus ob6pauieHuin (kanob) B
npouecce npefocTaB/ieHUs MYHULUNANbLHOW YCNYIW.

5. locynebHbln (BHecyaeOHbIl) NOpAAOK 06XanoBaHUa peleHuii n geicteuin (6esgenctemns)
opraHa, npefocTaB/IALWEro MyHULUNanbHYy0 yCcnyry, MHOTOYHKLMOHANBHOTO LeHTpa
npenocTaB/ieHUs TOCYAapCTBEHHbIX U MyHULUNAbHbLIX YCNYr, OpraHu3aynii, ykasaHHbIX B
yactn 1.1 ctatbu 16 depepanbHOro 3akoHa ot 27.07.2010 Ne210-93, a Takxe ux
OO/IXHOCTHBIX /AL, MYHULUNANBbHbLIX CAyXalwunx, paboTHUKOB

5.1. MonyyaTenn mMyHuUMnNanbHO YyCAYrn MMEKT NpaBo Ha o6XxanoBaHue B gocyaebHo
nopsigke aencteuii (6e3gencTtemsa) COTPYAHUKOB Vicnonkoma, y4acTBYROLWMUX B NpeaocTaBneHnu
MyHUUMNanbHOW ycnyru, B Micnonkom mnm B CoBeT MyHMUMNaabHOro obpasoBaHus.

3aaBuTENb MOXET 06paTUTLCSA C Xanoboii, B TOM YNC/e B CAeAYWmMX cayyasx:

1) HapyweHMe cpoka peructpauymm  3anpoca 3adABUTenIs 0 nNpefocTaBeHUm
MYHMUUMUNANbHOW YCNYIK;

2) HapylweHne cpoka npegocTaB/eHNUss MYyHULMUNANbHON YCNyru;

3) TpeboBaHMe y 3asaBUTENA [AOKYMEHTOB WANW WHGOpMaumnm nmMbo OcCyuwecTBAEHUS
AencTBuiA, npeacTtaB/ieHNe WU OCYLLECTB/IEHWE KOTOPbIX HE MPeAyCMOTPEHO HOPMAaTUMBHbIMMU
npaBoBbIMK  aKTamu Poccwuiickoli depepauynn, Pecnybnukn TaTapcTaH,
MYHMUUMNANbHOTO palioHa AN npeaocTaB/ieHUs MyHUUUNANbHOW yCcnyru;

4) oTkKa3 B npuveme [OKYMEHTOB, MNpefocTaB/ieHNe  KOTOpPbIX NpeaycMoOTPeEHO
HOpMaTMBHbIMW NpaBOBbIMKW akTamu Poccuiickon depgepayunn, Pecnybnukn TaTtapcTaH,

MYHULUUNANbHOTO palioHa AN NpeaocTaB/eHMa MYHUUUNANbHOW YyCayru, y
3asaBuTens,

5) oTka3 B NpeaocTaB/A€HMU MyHMUMUNANbHOW YyCAyrM, €c/AM OCHOBaHMUSA oOTKasa He
npegycmoTpeHbl (hegepanbHbIMM 3aKOHaAMW WU MPUHATBIMWU B COOTBETCTBUM C HUMU WHLIMU
HOpPMaTMBHbIMW  MNpaBOBbIMM  akTamMu Poccuitckoin depgepaunn, 3akoHaMM W UHbIMU
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HOpMaTuUBHbLIMWU NpPaBOBbIMWM akTamu Pecnybnunky TaTapcTaH, MYyHULUNANbHLIMW NPaBOBbIMU
akramu;

6) 3aTpeboBaHMe OT 3aABUTENA NpUM NPefoCTaB/eHUN MYyHULUNAaNbHOW yCcnyru nnatbl, He
npefycMOTPEHHOVW HOpPMaTUBHbLIMK NPaBOBLIMW akTamu Poccuiickoii ®epepauun, Pecnybnnku
TaTtapcTtaH, MYHULMNANbHOTO paioHa;

7) oTka3 Mcnonkoma, AO/MKHOCTHOro nuua KMcnonkoma B ucnpabBneHUM [ONyU,EeHHbIX
onevyaTtoKk M OWMOBOK B BblAaHHbIX B pe3ynbTaTe NpefoCTaB/E€HUS MYHUUUNANbHON YyCnyru
LOKyMeHTax NMbo HapylweHne ycTaHOB/IEHHOIO CpoKa TakMX UCNpaB/ieHWUIA;

8) HapylweHMe cpoka WM  nopsAgka  Bblgayn  AOKYMEHTOB N0  pe3yabTatam
npegocTaBAeHUsA MYHULUNANbHOW ycnyru;

9) npuocTaHoOB/ieHMEe TMpeaoCcTaBAeHUA MYyHUUUNANbHOW yCaAyru, ecnM OCHOBaHus
NPMOCTAHOB/IEHUSA He nMNpefycMOTpPeHbl (hepgepanbHbIMUM  3aKOHAMW U NPUHATBIMU B
COOTBETCTBUM C HUMWU MHBIMW HOPMATMBHbIMW MNpPaBOBbIMU akTamMum Poccuiickoii depgepauum,
3aKoHaMW M MHbIMW  HOpPMAaTWMBHbIMW  NpaBoOBbIMWM  akTamu Pecnybnukm TartapcTaH,
MYHULUMNANIbHBIMW NMPaBOBbIMW akTamu,

10) TpeboBaHue y 3aaBuTeNa Npy NpefocTaBAeHUN MYHULUNANBHOW YCNYIM AOKYMEHTOB
wnu uHdopmauuu, oTcyTcTBue u (UNM) HE[OCTOBEPHOCTb KOTOPbIX HE YyKasbiBasiuCcb npu
nepsoHayanbHOM OTKasze B MNpuemMe [OOKYMEHTOB, HeOOXOAUMBbIX ANA npepocTaB/ieHuns
MyHULMNANBbHOW ycnyrn, Nnnb6o B NpefoCTaB/I€HUW MYHULUNANbHOW YCNYyru, 3a UCKIKYEHUEM
c/yyaeB, NpeAyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PepepasibHOro 3akoHa Ne 210-d3.

5.2. )Kano6a Ha peweHuna un peincteusa (6e3geincTtBue) opraHa, nNpepocTaBnAAOLWEro
MYHULUMNANIbHYIO YC/Yyry, LOJ/IXHOCTHOrO /inua opraHa, nNpeaocTaB/IALWEro MyHUUUNanabHYHO
ycnyry, MYHULUNMANBHOTO cayxaltiero, pykoBogutens opraHa, npepocraB/ifoLLero
MyHUUMNANbHYO YyCcayry, nogaeTcs B MUCbMeEHHOW dopme Ha OGyMaXHOM HocuTene win B
3/1IEKTPOHHON hopme.

Xanob6a wMoxeT ObiITb HanpaBfeHa N0 noyte, 4epe3d MO®L, ¢ wncnonb3oBaHuem
MHPOPMAaLUNOHHO-TENMTEKOMMYHUKALNOHHOWN ceTun "MIHTepHeT", ohunumanbHoOro caiita
MyHuuunanoHoro painoHa (http://www. _ .tatarstan.ru), EguHoro nopTtana

rocyfapcTBeHHbIX W MyHUUMNanbHbiX ycnyr Pecny6nukn TartapctaH (http://uslugi.tatar.ru/),
EanHoro noprtana rocynapcTBeHHbIX 7 MYHULUNANbHbIX ycnyr (hyHKUMin)
(http://www.gosuslugi.ru/), a Takxxe MOXeT ObITb NPUHATA NPU IMYHOM NpuemMe 3asaBUTENS.

5.3. )Kanoba, noctynuellas B opraH, NpefocTaBAsLWMin MyHUUMNANbHYO ycnyry, nnéo
BblWecToAWMNA opraH (MpU ero Haauyuu), NOANEXWUT PacCMOTPEHUI B TeuyeHue nATHaguatu
pabounx pgHeil co p[HA ee perucTpauuu, a B chnydyae o06xasnoBaHMA oOTkasa opraHa,
npefocTaBfiAWeEro MyHULUNANbHYIO YCAYry, B MNpuemMe [LOKYMEHTOB Yy 3aaBuTena mbo B
ncnpabBfieHUN [ONYLULEeHHbIX ONeyaTok M OoWubOK WM B c/ydae 06XasnoBaHUA HapylleHus
YCTAaHOB/IEHHOTO CpOKa TaKux WCMpaBfieHUid - B TeuyeHuMe naATM paboumx AHel co AHA ee
perucrtpauunu.

5.4. XXano6a gomkHa cofepxaTb creyowyo nHpopmaunio:

1) HaumeHoBaHuWe opraHa, npefocTaBAAlOLWEro ycnyry, LO/DKHOCTHOrO nuua opraxa,
npefocTaBNSAWEro Yycnyry, WAM MYHULUNAAbHOIO CAyXallero, peweHus u [encTeus
(6e3pencTBme) KOTOPbIX 06XanywTCs,;

2) dbamunuio, wnMdA, OT4YeCcTBO (nocsegHee - TMpU  Hanymu), CBEAEHUA O MecTe
XUTenocTea 3aaBUTena - Qu3nyeckoro nuvua nNMb6o HauMeHOBaHWe, CBefeHus 0 MecTe
HaxoXxaeHusa 3asaBUTeNd - puauMvyeckoro numua, a Takke HomMep (HOMepa) KOHTaKTHOro
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TenedoHa, agpec (agapeca) 9/1€KTPOHHON noyTbl (MPU HaNMyYMK) U NOYTOBbLI agpec, nNo
KOTOpPbIM [0/XeH OblITb HanpasB/ieH OTBET 3a9BUTESIO;

3) cBeAeHMa 06 o6Xxanyembix peweHusx wu paeicteuAx (6esaelictBuu) oprada,
npegocTasnspL,ero MYHULUNANbHYIO ycnyry, LO/MKHOCTHOTO nmua opraHa,
npefocTaB/iAWEro MyHULUNANbHYIO YCNYry, UAM MYHULMNANBHOTO CryXallero;

4) poBOAbl, HA OCHOBAHWW KOTOPbLIX 3aBUTE/Ib HE COrNaceH C peleHuemM W AeicTBuem
(6e3peilictBnem) opraHa, npepocTaBNdaOLWero ycnyry, [AOJ/IXHOCTHOrTO J/iMua  oprala,
npefocTaB/iALWEro ycnyry, win MyHMUMnaabHoOro cayxatero.

5.5. K xanobe MOryt ObITb NPUAOXKEHbI KONWU [OKYMEHTOB, MNOATBEPXAakLWunX
N3N0XeHHble B Xanobe obcToATenbcTBa. B Takom cnyyae B Xxasnobe NpuBOAUTCHA NepeyeHb
npunaraemMbliX K HE 4OKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHuUsa xanobbl NpUHUMAeETCA OAHO W3 clefyloLlwmnx
peLleHunia:

1) xanoba yposneTBopseTcs, B TOM u4ucre B (hopmMe OTMEHbl MNPUHATOrO pelleHus,
ncnpaBneHUsa AO0NYLEeHHbIX ONevyaToK M OWKWBOK B BblAaHHbIX B pe3ynbTaTe npepocTtaBieHuns
rocygapcTBeHHON ycnyrnm AOKyMeHTaX, Bo3BpaTa 3asdABUTEesIl0 AEeHEeXHbIX CPeAcTB, B3MMaHue
KOTOpPbIX He NpeAyCMOTPEHO HOpMaTUBHbLIMW NpaBOBbIMW akTamu Pocculickoli depepauyun,
HOpMaTMBHbLIMW NpPaBOBbIMWM akTamu Pecnybnuky TatapcTaH, MYHUUUMNANbHLIMW MNPaBOBbIMU
aKkTamu;

2) ByAOBNeTBOpPEeHMN Xanobbl oTKasbiBaeTCs.

He nosgHee gHA, cnepyowero 3a AHEM MPUHATUA pelleHus, yKka3aHHOro B HacToAwem
NyHKTE, 3a8BUTE/II0 B NMUCbMEHHON (hopme M No XeslaHuio 3aa9BUTENSA B 3N1eKTPOHHOI dopme
HanpaBnseTcsa MOTUBUPOBAHHLIN OTBET O pe3y/ibTaTax pacCMOTPEHMA Xanoobbl.

5.7. B cnyyae npu3HaHus xanobbl, noanexalulein yaoBNeTBOPEHUIO, B OTBETE
3aAaBUTEN0 fJaeTca WHGopmauus o0 AelCTBUAX, OCyLWecTB/SseMblX McnoskomomMm, B Lensx
He3aMeA/IMTeNbHOTO YCTPaHEHWUS BbISABAIEHHbIX HapyWeHUid nNpyu OKaszaHuu MyHULUNanbHO
yCcayrn, a Takxe TMPUHOCATCA WU3BUHEHUS 3a [JocTaB/ieHHble Heypob6cTBa W ykKasbiBaeTcs
nHopmaumsa 0 panbHellwnx A[encTBMAX, KOTOpble HEOOXO0AUMO COBEpPWUTb 3asBUTENII0 B
uensax noayyeHus MyHULUNANbHON ycnyru.

5.8. B cnyyae npu3HaHua Xanobbl, He nognexauwein YyaoBNeTBOPEHWO, B OTBeTe
3aaBUTENO, AalTCA apryMeHTUpPOBaHHble pa3bACHEHUS O NpUYMHaAxX NPUHATOrO peleHus, a
Takxe MHopmauna o nopagke o6xasnoBaHUA MPUHATONO peLlleHus.

5.9. B cnyyae ycTaHOBJ/IEHMSA B Xo4e WAW NO pes3ynbTataM pacCMOTPEHUS Xasoobl
NpM3HaKoB cocTaBa afgMWHUCTPATMBHOIO NpaBOHApYyLWeEHUA WU MPecTynneHusa LO/HKHOCTHOoe
nmuo, paboTHUK, HafeneHHble NOSTHOMOYMAMU MO PaccMOTpPeHuto Xxasnob, HedaMed/IMTEeNbHO
HanpaBNAT MMeKLWMNeca MaTepuasbl B opraHbl NpokypaTypbl.
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6. Oco6eHHOCTN BbINOSIHEHUSA aAMUHUCTPATUBHbLIX Npouenyp (aAeicTeunii) B
MHOTO(YHKLUMOHAbHbIX LeHTpax NpeaocTaB/eHNs roCyfapCTBEHHbIX U
MYHULMNANbHbIX YCNYT

6.1.0nuncaHue nocnepoBaTeNbHOCTU  AelCTBUIA npu npefocTaB/ieHnn
MYHULMNANbHOI yCcnyrn BkAOUYaeT B cebs cnegyowne npoueaypbl:

1) nHopMuMpoOBaHME 3asiBUTENSA O NOopsigke NpefoCTaBMeHUss MYHULUNasbHOM
ycnyru;

2) NpUHATME U pernucTpauns 3asiBNeHUss U [OKYMEHTOB, HEOOGXOAWMbIX [ANS
npefocTaBNeHUs MyHULUNANbHOW YCNyru;

3) dhopmupoBaHue ¥ HanpaBfieHWE MEeXBELOMCTBEHHbIX 3anpoCcOB B OpraHbl,
yyacTBylowmne B nNpefocTaBNeHUM MyHMUMNANbHOW ycnyru, B TOM 4ucne o
KOMN/IEKCHOMY MeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka [AeNCTBUTENILHOCTU YCWU/IEHHOW KBasiMpukayunoHHoW UUdpoBOiA
3/1EKTPOHHOW nognucyM 3asaBUTeNs, WUCNONb30BaHHOW nNpu nojade 3asaBAeHUs O
npefocTaBNeHUN MYHULMNANbLHOR yCNyru;

5) HanpaB/sieHe 3asiBNIEHUA C JOKYMeHTamu B VICNonkowm;
6) Bblgaya 3asaBUTeN0 pe3dynbTaTa MyHULUNASLHOW YCNyru.

6.2. lH(hopMUpoBaHWe 3asiBUTENA O Mopsigke NpefoCcTaB/EHUS MYHULUNANbHON
ycnyrm

3aaBuTtenb BhnpaBe o6patutecds B ML nAuyHo, no TenedoHy wu (Mau)
9/1eKTPOHHON  nouTe A9  NONYYEHMA  KOHCynbTauuin o nopsgke  noayvyeHus
MYyHULUNANbLHOW yCnyru.

Cneuynanuct M®L, nHcopmunpyeT 3adaBuTens, B TOM 4ucnae Mo cocrtasy, popme
npeAcTtaBnsgeMoin AOKYMeHTauum n gpyrum Bonpocam A8 NoSydyeHUss MyHUuunanbHO
ycayrn n npy Heo6XxoAMMOCTU OKa3biBaeT NMOMOLb B 3aM0/IHEHUN 6NaHKa 3adaB/eHuns.

3aaBuTeNIb  MOXET MNoNyyYnTb MHGOpMauuMio o nopsaake npepocTaB/eHus
MYHULMNANbHOM ycnyru nyTem cBoboaHOro pocTyna C calta MoLl
http ://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBNMBAEMble HACTOSALWLMM MYHKTOM, OCYLLECTBASATCS B AEHb
obpauieHus 3aasutens.

PesynbTar npouegyp: wuHdopmaumsa no coctaBy, Gqopme npepcraBasiemol
OOKYMEHTauuy n gpyruM Bonpocam MOosy4YeHUs MyHULUMUNaNbHON yCNyru.

6.3. lMpuHATME ¥ perucTpaynsa 3asaBneHns
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6.3.1. 3aaBuTeNb JINYHO, Yepe3 [OBEPEHHOe MU0 WU B 3/IeKTPOHHOW chopme
nogaet MNUCbMEHHOE 3asiB/leHWe 0 nNpeaocTaBeHUM MYHUUMNANbHOW ycayrm w
npeacraBnsetT OKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacToswero PernameHta B
MoLl, yaaneHHoe paboyee mecto MoL].

3asiBneHne o npeaocTaB/eHUN MYHULMNANbHOW YCNyrM B 3/IEKTPOHHOW chopme
HanpaBnsieTcs yepes3 MopTan rocygapCTBEHHbIX M MyHULUNANbHbLIX ycnyr Pecny6aunkm
TatapcTaH. PerucTpayuss 3asiB/ieHUsi, NOCTYNMBLWIEro B 3/IEKTPOHHOW  hopMe,
OoCyLW,ecTB/sSieTCA B YyCTAHOB/IEHHOM MOpPSsiAKe.

6.3.2. Cneumanuct M®L, Beaywmin npuem 3aaBAEHUn, ocywecTBAseT
npoueaypbl, NpeayCMOTPEHHbIe pernameHTom paboTel MOLL.

Mpouepnypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYL,ECTBAAKTCA B
CPOKMW, YCTAHOBJ/IEHHbIE pernaMeHTomM paboTbl MOL].

PesynbTart npouenyp; NPUHATOE N 3aperncTpupoBaHHoe 3asBieHUe.
6.4. dopmupoBaHne naketa OKYMEHTOB
6.4.1. Cneunanunct M®L, B cOOTBETCTBUU C pernameHToM paboTbl MOLL:

npoeepseTr [AeNCTBMTENbHOCTb YCWUEHHON KBanudukaunmoHHOW UMdPOBON
3M1eKTPOHHOW nognucu 3asiBUTENA, WCNOMb30BaHHOW nNpu nogade 3asdBAEeHUs O
npeaocTaBAeHNM MYHUUMUNANBHON YyCNyru;

opmupyeT ¥  HanpaBnisieT MeXBEAOMCTBEHHble  3anpocbl B  OpraHbl,
yyacTBywuwue B NpefocTaBNeHUM MyHUUUNasbHOW ycayru, B TOM 4ucne no
KOMM/IEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy.

Mpouepnypbl, ycTaHaBNUBaeMble HaCTOAWWUM MYHKTOM, OCYLWECTBAAITCA B
CPOKMW, YCTAHOBJ/IEHHbIE pernaMmeHTom paboTbl MOL].

Pe3ynbTaTt npoueayp: HanpaB/eHHbI€ 3anNpocChl.

6.4.2. Cneunannct M®L, nocne nonyyvyeHuss OTBETOB Ha 3anpocbl copmupyeTt
naket AOKYMEHTOB W HanpasndeTr ero B lcnonkom B nopsgke, yCTaHOBMEHHOM
pernameHToMm pa6oTbl M®LL.

Mpouepypbl, ycTaHaBnuBaemMble HAaCTOAWMM MNYHKTOM, OCYLLECTBNAKTCA B
CPOKWN, YCTAHOB/IEHHbIE perfnamMmeHTom pa6oTbl MOL.

Pe3ynbTat npouenyp: HanpaB/fieHHble B VICNO/IKOM AOKYMEHTHI.
6.5. Bblgaya pe3ynbTata MyHUUUNANbHOW yCNyru

6.5.1. Cneunanuct M®LL npu nocTtynneHun pesynbtata MYHULMUNANBHOW YCyru
n3 lcnonkoma perucTpumpyet ero B ycTaHOB/MEHHOM MopsaAke, u3BelaeT 3aaBuUTens
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(ero npepcrtaBuTensd) ¢ ucnonb3oBaHmem crnocoba CBA3KU, yKazaHHOro B 3asBMIEHUN, O
pesynbTaTe nNpefocTaBNeHUs MYHULUNANbLHOW YCNYIN.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSWMWM MNOAMNYHKTOM, OCYL,ECTBASIOTCS B
[eHb MOCTyNnNeHnss AOKYMEHTOB U3 Mcnonkoma.

PesynbTaT npoueayp: Wu3BelleHWe 3asABUTens (ero npepctaButenst) o
pesynbTaTe NpeaocTaBleHUss MYHULMNANbHOW yCcnyru.

6.5.2. Cneunanuct MoL, BbigaeT 3aABUTENI0 pe3ynbTaT MyHULUNAAbLHOW YCAYrK

Mpoueaypbl, YycTaHaB/MBaeMble HACTOAWMM MYHKTOM, OCYWECTBMAKTCA B
nopsigke o4yepegHocTW, B [A€eHb NpubbITMA 3assBUTENS B CPOKW, YCTAHOBJ/IEHHblE
pernameHToM pab6oTtbl MOLL.

Pe3ynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULUNANbHOW YCIYIN.
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MpunoxeHue Nel

PykoBogutento
McnonHuTenbHOro KommuTeTa
MyHULUNaNbHOro o6pasoBaHus
«KapkannHckoe cenbckoe
nocesieHne» JIeHWHOToOpCcKoro
MYHULUMUNANBHOIO painoHa
Pecnybnukn TatapcTaH

or:

3aaBneHune
06 ncnpaBneHNUn TEXHNYECKOW OWNOKN

Coobuwat 06 ownbke, AONyUEHHOW MpM OKaszaHUM MYHULMNANBHOW YyCNyru

(HaumeHoOBaHue ycnyru)
3anncaHo:

MpaBunbHbLIE
cBefleHns:

Mpowy  wucnpaBUTb  AONYUW,EHHYK  TEXHUYECKYld  OWMWBKY U BHECTU
cooTBeTCTBYyHOWMNE N3MeHeHUsn B AOKYMEHT, ABnsALWmniics pe3ynbTaTom
MYHULMUNANbHOW YyCNyru.

Mpunarato cnepyroume OKYMEHTbI:

1

2.

3.

B cnyyae npuHATUS pelweHnss 06 OTK/IOHEHWW 3asiBNieHWss 06 ucnpaB/ieHUN
TEXHMYECKON oWmnbKN Npolly HanpaBUTb TAKOe pelleHune:

nocpeAcTBOM OTNPaB/eHUs 3/1IEKTPOHHOTO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOI KOMMM Ha BYMaXHOM HOCUTEesie NOYTOBbIM OTMPaB/EHUEM MO
agpecy:

MoaTBeEpXAalk CBOe corfacue, a Takxe corfacue npefcraBasemMoro MHOK nLa Ha
06paboTKy nepcoHasbHbIX AaHHbIX (Cb6op, cucTemaTmsauuilo, HakonjeHue, XpaHeHue,
yTOoYyHeHne (06HOBMEHWE, U3MEHEHUE), MUCNOSb30BaHWe, pacrnpocTpaHeHue (B TOM 4ucne
nepegady), o6esnununsaHne, 6N10KMpoOBaHNE, YHUUTOXEHNE NEePCOHAsIbHbIX AaHHbIX, a Takke
WUHbIX AOeWCTBUI, HeobXoAMMbIX [Ana 06paboTkM NepcoHasibHbIX [AaHHbIX B pamMkax
npefocTaBNeHUs MYHUUUNANbLHON ycayru), B TOM 4uc/iie B aBTOMaTU3MPOBAHHOM pexume,
BK/tOUYAss MPUHATUE PELUEeHUI Ha MX OCHOBE OpraHoM NpefoCcTaB/SWMUM MYyHULUNANbHYHO
yCnyry, B Lenax npefocTaB/ieHUs MyHULMNanbHOR ycnyru.
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HacTosiwmum noaTeBepxaat: CBeAeHUsl, BKIOUYEHHbIe B 3asiB/ieHMe, OTHOCsWMecs K
MOEi NUYHOCTU W nNpefcTaB/SiEMOMY MHOK /MLy, a TakKXe BHECEHHble MHOK HuXe,
[OCTOBEPHbI. [JOKYMEHTbI (KOMUU AOKYMEHTOB), NPU/IOXEHHbIE K 3asiB/IEHNI0, COOTBETCTBYIOT
Tpe6oBaHUAM, yCTaHOBMEHHbIM 3akoHOoAaTenbCcTBOM Poccuiickoii degepauumn, Ha MOMEHT
npeacTaBneHns 3asiBIEHUS 3TU [OKYMEHTbl AENCTBUTENbHbI M cofepXaT [AOCTOBEpHble
cBeAeHus.

[aw cBoe cornacume Ha yyactve B ONpoce Mo OLeHKe kayecTBa NpenocTaB/IEHHON

MHEe MyHULMNanbHOW ycnyrn no TenedoHy:

(Bata) (nognuce) (.1.0.)
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MpunoxeHune
(cnpaBoy4Hoe)

PeKkBM3NTbl A0/MKHOCTHbIX /1N, OTBETCTBEHHbIX 3a NpeAocTaB/eHNne MyHULUMNAaNbHOW
YCNYTN N OCYUW,EeCTBAAOUNX KOHTPO/Ib €€ UCMOTHEHNUS,

McnonkoM MyHuuuMnasnbHoro o6pasoBaHnst 2KapkasiMHCKoe cesibCkoe MnocesieHne»
JleHNHOropckoro MyHWUMNANbHOrO paioHa

JomKHOoCTb TenedoH DNEeKTPOHHbIN agpec
PykoBogutenb ncnoskoma 3-67-01 Kark.Len@tatar.ru
CekpeTapb 3-67-00 Kark.Len @tatar.ru

PeKBM3UTbI AO/IKHOCTHbIX UL, KOHTPONMPYWOLWNX NpegocTaBieHne
MYHUUMMNANbHON ycnyru

JOoXHOCTb TenedoH DNEeKTPOHHbIN agpec

naBa nocenexHus 3-67-01 Kark.Len @tatar.ru


mailto:Kark.Len@tatar.ru

MpunoxeHune 2

K MOCTaHOB/IEHUIO
WcnonHntenbHoro komureTa
MyHULUNanbHOro o6pasosaHus
«KapkannHckoe cenbckoe
nocesieHne» JIeHWHOropckoro
MYHULUUMNANbHOIO paioHa
Pecnybnukn TatapcTtaH

OT «29» oKTA6pa 2019 r. N° 19

AAQMUHNCTPATUBHBIA pernameHT
npeaocTaBfeHNss MYHULMNANbHOW YCNYr NO COBEPLUEHUNIO HOTapuanbHbIX AENCTBUN -
YyAOCTOBEPEHME LOBEPEHHOCTU

1. O6wme nonoxeHus.

1.1. HacToswunin agMUHUCTPATUBHbLIA pernaMmeHT nNpefocTaBlE€HUSs MyHUUUNaNbLHOWR
ycnyrm (ganee - PernameHTt) ycTaHaBnAmBaeT cTaHAapT W NOPALOK MpefocTaB/ieHuns
MYHULMNANBHONW yC/YrM N0 COBEPLIEHWI0 HOTapuanbHbIX [AENCTBUA- yAOCTOBEpPEHME
[OBEPEHHOCTN (ganee - MyHuuuMnanbHasa ycnyra).

1.2. Mony4yatenu MyHuUUMNanbHOM ycnyru: dusmyeckme nuua (ganee - 3asBUTeNb).

1.3. MyHuuunanbHas ycnayra npepocraBfisieTcsd  MWCMONHUTENbHbIM  KOMUTETOM
CesibCKOro noceneHus JIEHNHOTOPCKOro MyHMLMNanbHOro palioHa (gasnee - Mcnonkom).

1.3.1. MecTo HaxoxpgeHue KMcnonkoma: n.r.T (c.) Kapkanu, yn.CoseTtckas , 4.93.

pacduk paboThbl:

noHegesnbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE AHMW.

Bpema nepepbiBa ona oThbixa U NMUTaHWA yCcTaHaB/IMBAETCA MpaBuiaMu BHYTPEHHETO
TPYLOBOro pacnopsgka.

CnpaBouHblin TenegoH 8(85595) 3-67-00,3-67-01.

Mpoxofs No AOKYMEHTaM YAOCTOBEPSALWUM JIMYHOCTb.

1.3.2. Agpec oguumanbHOro caihTa MYHULUMNAbLHOrO palioHa B WMHOPMALMUOHHO-
Te/NleKOMMYHMKALWMOHHOW ceTn «WHTepHeT» (ganee - ceTb «WHTepHeT»): (http://
Leninoqorsk.tatarstan.ru)

1.3.3. NHgpopmaymna o0 MyHMUMNaNbHON ycnyre, a TakkKe 0 MeCTe HaxX0XAEeHWUS U
rpacmke paboTbl Mcnonkoma MOXET 6biTb NosyvyeHa:

1) nocpefACTBOM MHMOPMALUOHHBLIX CTEHAOB, COAEpPXallUX BU3yasibHYI0 U TEKCTOBYIO
nHopmaLnio 0 MyHULUNANbHON ycayre, pacnoflioXeHHbIX B nomelwieHnsax Wcnonkoma, gns
paboTbl C 3aABUTENAMU.

MHopmauusa Ha rocydapcTBeHHbIX fA3blkax Pecnybnukn TaTapcTaH BkAw4vaeT
CBefleHUss 0 MyHUUMNanbHOI ycnyre, cogepxatuimecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5, 2.8, 2.10, 2.11, 5.1 HacTodAwero PernameHTa;

2) nocpenctBoMm ceTu «MHTepHeT» Ha ouumManbHOM caiTe MyHUMUMNANbLHOTO palioHa
(http:// Leninogorsk.tatarstan.ru)3) Ha lMopTane rocyfapCrBeHHbIX W MyHUUUNaNbHbIX yCcnyr
Pecny6nukn TatapctaH (http://uslugi. tatar.ru/);


http://uslugi

3) Ha MopTane rocyfapCTBEHHbIX M MyHuUuMnanbHbIX ycnyr Pecny6nukun TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EguHOM nopTane rocyfapcTBeHHbIX U MyHuULUNanbHbiX ycnyr (pyHkumin) (http://
www.qosuslugi.ru/);

5) B icnonkome:

npu ycTHOM ob6pal,eHun - TMYHO UK No TenedoHy;

npu NMUCbMEHHOM (B TOM 4uciie B hOopMe 3/IEKTPOHHOTO AOKYMEHTa) obpalieHnmn - Ha
6ymMaXHOM HOcuTesie No no4yTte, B 3/IEKTPOHHON OPME MO 3/1IEKTPOHHON nouTe.

1.3.4. luchbopmayma no sonpocam npenocTaB/eHUs MyHULUNANBHON yCayru
pa3smMmellaeTcs cneumanmcTom lMcnonkoma Ha ohuymnmanbHOM caiite MyHULUNANBLHOIO painoHa
N Ha MHPOPMALUNOHHBLIX CTeHAAaX B NoOMeweHusax Mcnonkoma ana paboTbl C 3a9BUTENAMU.

1.4. NpepocTaBneHne MyHULUNasbHOW YyCNyrn ocyw,ecTBAsSeTCsa B COOTBETCTBUM C:

FpaxpgaHCKuM kKogekcom Poccuiickoin depepauunm (4acTb nepsas) oT 30.11.1994
Ne51-93 (ganee - N'pK P®) (CobpaHue 3akoHogatenoctsa P®, 05.12.1994, Ne32, ¢1.3301);

HanoroBbiMm kogekcom Poccuiickoin ®epgepauunn (4actb BTopas) oT 05.08.2000 Nell7-
®3 (nanee - HK P®) (CobpaHue 3akoHogatensctea P®, 07.08.2000, Ne32, c1.3340);

OcHoBamn 3akoHogaTenbcTBa Poccuiickoin ®epepauun o HoTapuaTte ot 11.02.1993
Ne 4462-1 (panee - OcHoBbl) (Begomoctn CHA n BC P®, 11.03.1993 Nel0, cT1.357);

depepanbHbiM  3akoHOM OT 06.10.2003 Nel31l-®#3 «O6 o06WwuMx npuHymMnax
opraHusauuMm MecTHOro camoynpasneHua B Pocculickoii depepaunn» (ganee -
depgepanbHbiii 3akOH Nel31-93) (CobpaHue 3akoHogaTenbctBa P®, 06.10.2003, Ne40,
cT.3822);

depepanbHbIM 3aKOHOM oT 27.07.2010 Ne 210-93 «O6 opraHusayum
npefocTaB/ieHNA TOCYyAapCTBEHHbLIX W MYHUUMNANbHbLIX Yycnyr» (ganee - ®epepasnbHblli
3aKoH Ne210-93) (CobpaHue 3akoHogaTtenoctea Pd, 02.08.2010, Ne31, cT1.4179);

npukasom MuHiocta Poccum ot 29.06.2015 Nel55 «O6 yTBepXAeHMU TpeboBaHWii K
opmaTy M3roOTOBMIEHHOIO HOTApPMYCOM 3/1EKTPOHHOro AOKymMeHTa» (ganee - npukas -Nelb5)
(OdnunanbHbli  MHTEPHET-NoOpTan  nNpaBoBOW  MHGopMauun  http://www.pravo.gov.ru,
30.06.2015);

npukazom MwuHiocTta Poccunm ot 27.12.2016 Ne313 «O6 yTBepxXaeHUn dopm peecTpos
peructpauuu HOTapuasnbHbIX aencteui, HOTapumanbHbIX CBUOETENbCTB n
yAOCTOBEPUTENbHBLIX Hagnucel Ha caenkax U CBUAETeNbCTBYEeMbIX AOKYMEHTax W nopsgka
nx odopmneHusa» (ganee - npuka3 Ne313) (OduumanbHbli MHTEPHET-NnopTan npaBOBOW
nHpopmauyuun http://www.pravo.gov.ru, 30.12.2016);

npukazom MuHiocta Poccum ot 06.06.2017 Ne97 «O6 yTBEpXAEHUU WMHCTPYKUMN O
nopsiake CcOBepLWEHUs HoTapuanbHbIX AeNCTBM rnaBamMu MECTHbIX aAMUHUCTpaunii
noceneHnin wn cneuynanbHO YNONHOMOYEHHLIMW  AO/DKHOCTHBIMW  AMLAaMW  MECTHOrO
camoynpaB/fieHUs NOocefieHuin, rnaBamMmy MeCTHbIX aAMUHUCTPaLUA MYyHULMNANbHLIX PANOHOB
M cneynanbHO YMNO/IHOMOYEHHbLIMU [AO/DKHOCTHBIMU JiMLLAMU  MECTHOro camoynpaB/ieHus
MyHUUMNanbHbIX palioHoB» (fanee - npukas Ne97) (Poccuiickasa raseta, Nel33, 21.06.2017);

npukasom ®epepanbHoOro kasHaudeictea oT 12.05.2017 NellH «O6 yTBepXAeHUU
nopsaka BefeHUs rocyfapCTBEHHOW WHGOPMaLUOHHOW CUCTEMbI O FOCYyAapCTBEHHbIX WU
MyHUUMNanbHbiXx nnaTtexax (panee - npukasd 11H) (OduynanbHblil UHTEpHeT-nopTan
npasoBoOi MHGopmMauumn http://www.pravo.gov.ru, 25.07.2017);


http://uslugi
http://www.qosusluqi.ru/
http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru

3akoHom Pecnyb6nukm TatapctaH oT 28.07.2004 Ne45-3PT «O  MeCTHOM
camoynpaBneHun B Pecny6nuke TatapcTtaH» (Pecnybnuka TartapcTtaH, Nel55-156,
03.08.2004);

YcTaBOM MyHMUMNAaNbHOro o6pa3oBaHusa «KapkannHckoe cesibCKoe MoCesieHne»
NleHnHoropckoro MyHuumMnanbHoro paroHa Pecnyb6nukum TaTapcTaH, NpuHATOro PelweHuem
CoseTa MYHULUNANBHOIO ob6pasoBaHus «KapkanumHckoe cenbckoe noceneHune»
JTEHWHOTropcKOro MyHMUMNanbHOro paoHa ot 09.12.2016 r Ne24 (ganee - YcrtaB);

MonoxeHnem 06 UCNONHUTENILHOM KOMUTETE MyHUUMNanbHOro ob6pa3oBaHus
«KapkanuHckoe cenbCkoe mnoceneHne» JIEHWHOTOPCKOro0 MYHUUMNANbHOIO paioHa, oT
17.11.2016 Neol19, yTBepXAeHHbIn PeweHnem CoBeTa MyHUUMNANbHOIO o06pa3oBaHus
«KapkanuHckoe cenbckoe nocesieHne» JIEHUMHOTOPCKOroO MYHUUMNaNbHOrO paioHa (ganee -
MonoxeHne o6 K MO);

MpaBunamy BHYTPEHHEro TpyAOBOro pacnopsagka WMcnonkoma, YTBEPXAEHHbIM
pacnopsixeHnem pykosogutensa Mcnonkoma oT 23.12.2010 NelO (ganee - MNpasBuna).

1.4. B HacTodauwem PernameHTe uUcnosb3ywTCA cneaywuime TepMuHbl U onpeaeneHunsa:

[OBEPEHHOCTbLI0O NpU3HaeTca NUCbMEHHOEe YMNoJSIHOMOuYue, BbljaBaemMoe OAHUM NULOM
Apyromy nuuy An8  npeAacrtaBuTesnibcTBa nepej  TpeTbumu  nuudamu.  [MUCbMEHHOe
yrnosiHOMO4YMEe Ha CcoOBeplleHue Cchefiku npeacrasuTeneM MoxeT OblITb nNpeacTaBnNeHo
npeacTtaBnsseMblM HEMNOCPEACTBEHHO COOTBETCTBYOLWEMY TpeTbeMy NnLy.

yfaneHHoe paboyee MecTO MHOToQyHKUMOHANBHOIO LeHTpa npejocTaBneHns
rocyfapCTBEeHHbIX U MYHULUNANBHbLIX YCAYr - TeppuTopuasibHo 060C06/1IeEHHOE CTPYKTYypHOEe
nogpasgeneHue (ochuc) MHOTOPYHKLNOHANBbHOTO ueHTpa npepocTtaBneHns
rocyfapCcTBeHHbIX W MYHWUMNANbHbIX YCNyr, co3f4aHHOe B TOPOACKOM WAM CEe/IbCKOM
noceneHMs MyHuULUNanbHOro paloHa (ropoackoro okpyra) Pecny6nunkm TaTtapctaH B
COOTBETCTBUM C NYHKTOM 34 [llpaBun opraHusauum [eATeNbHOCTU MHOTOQYHKLUOHANbHBIX
LEeHTPOB nNpefoCTaB/ieHUSA TOCYAapCTBEHHbIX W MYHULUNANbHbIX YCAYr, YTBEPXAEHHbIX
noctaHoBneHnem I[lpaButenbcTBa Poccuiickoin depepaumn oT 22.12.2012 Nel376 «O6
yTBepxaeHun TpaBun opraHusauuun [eATeNbHOCTM  MHOTOMYHKUMOHAbHbLIX LLEHTPOB
npefocTaBNeHNSA rOCYyAapCTBEHHbIX U MYHULUNANbHbLIX YCAYI»;

TexHuyeckasa owwunbka - owmnbka (onucka, onevyatTka, rpammaTmyeckasas wam
apumeTnyeckas owmnbka  nNuboO nogo6Has owunoéka), gonyu,eHHas opraHom,
npefoCTaBAAWMM MYyHUUUNANLHYIO YCAyry, U npuBefllas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHMLMNANbHON yCcnyru), cBegeHUsAM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNINCL CBELEHUSA.

B HacToswem PernameHTe noj 3asiBieHMEM O nNpefocTaBA€HUM MYHULUNaNbHOWN
ycnyrn (ganee - 3asiBfieHUe) noHMMaeTcs ycTHoe obpaueHue.



2. CTaHgapT nNpeAocTaB/ieHUs MyHULMNAIbHONW YCyrn

HopmaTuBHbIi akKT,
ycTaHaBNMBalo LW nii
MYHULUUMANBHYIO YCAYTy WUan
TpeboBaHue

HaunmeHoBaHne TpeboBaHUSA
cTaHgapTa npefocTaBneHus
MYHUUMNAbHOW YCayrn

CopepxaHue Tpe6oBaHMa cTaHgapTa

pK P®;
npukas Ne97
Ycras;
[TonoxeHwe;

2.1. HanmeHoBaHue pencteuin - -
MYHULMNANBLHOW YCAyrn
2.2. HanmeHoBaHue

MCNONMHUNTENNTbHO-

CoBeplweHune
[OBepeHHOCTH
Mcnonkom

HOTapuasnbHbIX yAOCTOBEpPEHUE

pacnopaanMTenibHOro opraHa
MECTHOro camoynpas/ieHus,
HernocpencTBEHHO
npefocTaBnsawoLLLero
MYHULUNANBHYIO yCNyry

2.3. OnucaHue pesynbTarta
npefocTaBAeHNsa MyHULUNaNbHOM
ycnyru

2.4. Cpok npepocTtaB/ieHns
MYHULWNANbHOW yCNyru, B TOM
yucne c y4yeToMm Heo6X04AUMOCTM
obpaleHna B opraHusaumu
yyacTBylLwme B npeaocTaB/eHnm
MYHULMNANbHOW YCNYyrn, cpok
npuoCTaHoOB/IEHUA
npegocTaB/eHUs MyHUUUNANbHOW
yCnyru B criyyae, ecsnu
BO3MOXHOCTb NPUOCTAHOBNEHUSA
npegycmoTpeHa
3aKoHogaTenbCcTBOM Poccuinckoi
depepayunm, Cpok Bbligauu
(HanpaBneHUsa) LOKYMEHTOB
ABNALWNXCA pe3y/ibTaTtoMm
npefocTaBAeHNsA MyHULUNANbHO

CoBepluleHune aenicTeuii
LOBEepeHHOCTH.

OTKa3 B COBEPLUEHNN HOTApUarnbHbIX 4ENCTBUNA

YpoctoBepeHne [OBEPEHHOCTM OCyLecTBiAeTcs
ogHoro pabouyero gHsA, ¢ MOMeHTa obpalieHuns.

B cnyvyae npuHaTua peweHnsa 06 oTkaze B NpefocTaB/ieHUM
YCMYrU B TEYEHUU NATUM pabouyux gHei, c MOMeHTa obpalleHuns.

B cnyyae npuHaTua peweHnss 06 OTNOXEHMU COBepllueHUus
HOTapuasnbHOrO AelcTBUA B TeyeHun naTu paboumx pJHel, c
MOMEHTa obpalieHns.

MNMpnoctaHoBNeHNe cpokKa
YCNyrn He NpenycMoOTPEHO

HOTapuasnbHbIX yAOCTOBEpPEHUE

B Te4deHunun

npepnocrtaBneHnA MyHMHMHaﬂbHOﬁ



ycnyru

2.5. VicuepnbiBakwLWnini nepeveHb 1. Macnopt wnn Apyrne  [OKYMEHTbl, yjAocToBepdlowume Mpukas Ne97
O0OKYMEHTOB, HEOOX0AUMBbIX B NNYHOCTL 3aABUTENA.

COOTBETCTBUU C 2. YpoctoBepssemasan  [OBEPEHHOCTb, npn  yaoOCTOBEPEHUN
3aKoHOoAAaTeNNbHbIMW UNU UHBIMYU [OBEPEHHOCTMU.

HOPMAaTUBHbLIMW NPAaBOBbLIMMU JOKYMeHTbl nNpeAcTaBNATCA JINYHO

akTamu ans npepoctaBneHns
MYHULMNANBLHOW YCAYIKN, a Takke

yCnyr, KoTopble ABAATCA

HEOOXO0AUMbIMMK N 06A3aTENbHBIMNA

ANna npepoctaBneHns

MYHULMNANbHbIX YCNYT,

nognexawmnx npeacrtaBneHunio

3aA9BUTENIEM,CNOCOOblI NX

nonyvyeHusa 3asButenem, B TOM

yncne B 3/IEKTPOHHOI hopme,

nopaaoK ux npencraBneHus

2.6. VicuepnbiBalolWwnii nepeyeHb MonydyalTcsa B paMkax MeXBeAOMCTBEHHOro B3aumogenctema: [Mpukas 11H
OOKYMEHTOB, HEOBXOAUMbIX B CeefleHnsa 0 rocnownuHe.
COOTBETCTBMU C HOPMATUBHbLIMMU

NpaBoOBbIMW akTamu A1

npegocTtaB/eHUs MyHUUUNANbHOMR

yCnyru, KoTopble HaxoaaTcs B

pacnopsXeHnu rocyfapcTtBeHHbIX

opraHoB, OpraHoOB MeCTHOrOo

camoynpaB/ieHUSA U UHbIX

opraHu3auunin n KoTopble

3adBUTeNb BrNpaBe nNpeacTaBuTb, a

Takxe cnocobbl UX NONyYeHUS

3aaBUTeNIAMN, B TOM 4yucne B

3/1eKTPOHHOI chopme, NOPSAAOK UX

npeacrtaBneHuns;

rocyapCcTBEHHbIA OpraH, opraH

MeCTHOro camoynpaBfieHns nnéo



opraHusayusi, B pacrnopsiKeHunu
KOTOPbIX HAXOAATCSA AaHHble
LOKYMEHTbI

2.7. NcuepnbiBalwolMili nepeYvyeHb
OCHOBaHW gna oTkasa B npueme
[OKYMEHTOB, HEOOXO0ANMbIX O/
npeAoCTaB/EHNSA MyHUUMUNANbHO
ycnyru

2.8. NcuepnbiBawWnii nepeyeHb
OCHOBaHWN ANA NpUOCTAHOBNEHUSA
MNN oTKasa B NpeaocTaBNeHUN
MYHUUMNANBHOW yCnyru

OcHOoBaHuA oNga oTKasa B rnpvemMe AOKYMEHTOB:

1) Nopavya AOKYMEHTOB HeHaA/iexawmnm AnLomMm;

2) HecooTBeTcTB/ME nNpeAcTaB/ieHHbIX [OOKYMEHTOB MNepeyHto
OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacTodAwero PernameHTa;

3) B 3asdBNneHWUM u npunaraembiXx K 3asB/IEHUIO [OKYMeHTax

nverTca HEOroBOpPEeHHble ncnpasneHus, cepbesHble
NMOBpexXAeHUs, He MO3BONAKLUME OLHO3HAYHO MCTONKOBATb WX
cofepxaHue;

4) MpepacTaBfieHne AOKYMEHTOB B HeEHagnexalwuii oprax

OcHOoBaHuA oNs NPUOCTAHOBNEHNA NpefocTaB/ieHUs YyCNyru He
npesyCcMOTPEHDI.

OcHoOBaHuA Ang oTka3sa:

1) CoBeplUueHMe Takoro 4eincTBnA NPOTUBOPEUUT 3aKOHY.

2) feincTBne nNOANEXWUT COBEPLIEHU [O/KHOCTHLIM JIMLLOM
opraHa MeCTHOro camoynpas/ieHUsA [ApYyroro mnocesieHns Wnu
MYHUUMNANbHOTO paioHa

3) C npocbboii 0 cCOBepLIEHNN HOTapuanbHOro [AencTBus
obpaTtunca rpaxgaHuH, MNpuU3HaHHbIA CyAOM HeAeecnoCOOHbIM
Wan  orpaHMyeHo pgeecnocobHblM, AM60 nNpepcrTtaBuTenb, He
nMeLwmnii Heob6XxoaNnMbIX NOTHOMOYUNIA;

4) He nocTtynseHne mHopmaunum o6 ynsaate rocyaapCcTBeHHOM
NOWNNHLI W HOTapuanbHOro Tapudga depes [ocyaapCTBEHHYIO
NHOPMAaLNOHHYIO cucremy 0 rocynapcTBeHHbIX n
MYHULMUNANbHbLIX naatexax (ganee - T’MC rMn);

5) 3adaBuTenem npeacTtaBsieHbl OOKYMEHTbl He B MOJIHOM
o6beme, NGO B NpefcTaB/IEHHbIX 3a8BNeHUn U (MNKU) fOKYMeEHTax
cogepxuTca HenosnHasa u (Mnn) HepgocTtoBepHasa MHGopmauus.



2.9. lNopapok, pasmep u
OCHOBaHWSA B3MMaHUSA
rocyapCTBEHHON MOLWANHbI NN
WHOW nnaTbl, B3MMaeMon 3a
npefocTaB/ieHNE MyHULMUNANbHOWR
ycnyru

MyHuyMnanbHas ycsyra 3a COBEpLEeHMe HoTapuaibHbIX
OelcTBUiIA OKa3blBaeTCcsa Ha niaTHo (Bo3mMe3AHON) OCHOBE.

[focypapcTBeHHada nowsnHa

1) 3a yApocCTOBeEpeHMe [0BEepeHHOCTel
caenok (cpgenkn), Tpebywuwmnx (Tpebytouieit)
hopMbl B COOTBETCTBMM C 3aKOHOZATENbLCTBOM
depepayunn, - 200 pybneii;

2) 3a yAOCTOBEPEHNE MPOUYNX AOBEPEHHOCTEN, TPEOYyOLWMX
HOoTapuanbHoli OpMbl B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccwuiickoii depgepaynu, - 200 pybneii;

3) 3a ypocToBepeHue [OOBEPEHHOCTeN, BblgaBaembliX B
nopsake nepefoBepus, B cryyasX, €CfiM Takoe Y[0CTOBeEpeHue
06s513aTe/IbHO B COOTBETCTBMU C 3aKOoHOAaTeNnbCTBOM Poccuiickoli
depepaynumn, - 200 pybneii;

Ha coBeplleHune
HOTapuasibHO
Poccuiickoi

4) 3a y[ocToBepeHuMe [O0BepeHHOCTel Ha npaso
nosib30BaHuA n (unn)  pacrnopshkeHuss  MMyLWecTBOM, 3a
NUCK/IOYEHMEM uMMYyLLecTBa, MNpPefyCMOTPEHHOro MOAMNYHKTOM 6

HacTosALWEro NyHkTa:
[eTSM, B TOM 4YWUC/le YCbIHOB/IEHHbLIM, CYMNpPyry, poAuUTENsMm,
NOTHOPOAHbLIM 6paTbsiM K cecTpam - 100 pyb6nei;
Apyrum gusndyeckum nuuam - 500 pybneii;

5) 3a yjaocTOoBepeHMe [OBepeHHOCTeld Ha  npaso
nonb3oBaHWss W (UAM)  pacnopsHXKeHuss aBTOTPAHCMOPTHLIMMU
cpefcTBamu:

LeTAM, B TOM 4YUC/ie YCbIHOBJIEHHbIM, CYMpyry, poguTensam,
NoNMHOPOAHbIM GpaTbaAM K cecTpam - 250 pyb6nei;
apyrum dunsnyveckum nuuam - 400 pybneii;
3a HoTapuanbHble AecTBUSA, coBepllaemMble BHE NOMeLleHns
MCNONMHUTENbHOTO kKomuTeTa CesibCKOro nocesieHns,
rocygapctBeHHas nownunHa ynnadnsaeTcs B pasmepe,
yBEIMYEHHOM B NOATOpa pasa.
HotapuanbHbiihi Tapud - 200 py6bnein. MuBanugam 1-2 rpynnbl
100 py6neit, nerota 50 %.
B cnyyae BHeECEHUS M3MEHEHMWI B BblAaHHbIA NO pe3ynbTartam

nn.1 n.l1 c1.333.24 HK P® (4acTb
BTOpas)

n.6 4.1 ct.22.1 OcHoOB

nn.3 n.1 cr. 333.24 HK P® (4acTb
BTOpas)

nn.13 n.l crt. 333.24 HK P®
(yacTb BTOpas)
nn.15 n.1 cr. 333.24 HK P®
(yacTb BTOpas)

nn.164.1 ct. 333.24 HK P®
(yacTb BTOpas)

4.2 cT1.22.1 OCHOB
n.l 4.1 ct1.333.25 HK P® (4acTb
BTOpas)

Ctatba 8 depepanbHOro 3akoHa
Ne210-®3



npefocTaBieHns MYHULUMNANbHOM ycnyru [OKYMEHT,
HanpaB/IeHHbIX Ha WcMpaBieHne OWn6O0K, AOMYLWEHHbIX MO BUHE
opraHa u (Unu) A[OMKHOCTHOrO fnuua, nnata c 3asABUTENs He
B3uMaeTcs

2.10. llepeyeHb ycnyr, KoTopble MpepocTtaBieHne Heob6GXO0AMMBbIX W 06A3aTefbHbIX YCNYr He
ABNATCA HEOOXO4UMbBIMU W TpebyeTcs

ob6dA3aTesibHbIMK ANs

npefocTaB/eHNs MYHULMUNAbHOWR

YyCNyru, B TOM yuc/lie CBEEeHUA 0

OOKYyMeHTe (AOoKymeHTax),

BblgaBaemMom (BblaaBaeMblX)

opraHusaumsamMu, y4yacTByrOLWNMHU B

npenocTtaB/jeHNN MYyHULUNAIbHbIX

ycnyr

2.11. Mopsapnok, pasmep u MpepoctaBrieHne HeobXoAMMbIX U 06A3aTesibHbIX YCAYl He
OCHOBaHWA B3MMaHMA naaTbl 3a TpebyeTcs

npefocTassieHNe ycnyr, KotTopble

ABMATCA HEOOBXOAUMBIMU U

o6a3aTesibHbIMN AN

npefocraB/ieHNs

rocyfapcTBeHHOW ycnyru, Bkawvas

MHpopmauuio 0 meTognke pacyeta

pasmepa Takoin nnathl

2.12. MakcumasbHbIA CPOK Mopava 3asABNEeHUA Ha MOJYyYEeHUEe MYyHULUNAnbHON ycnyru npu
oOXnaaHna B oyepenu npu nogavye  Hannmyuum odepepnu - He 6onee 15 MUHYT.



3anpoca o npegocTtaBfeHunun
MYHULMNANbLHOW YCAyrn, ycnyru,
npefocTaBnseMoil opraHusauuen,
yyacTByl el B NpegocTaBaAeHum
MYHULUMNANbHOR ycayru, n npu
noslydyeHUn pesynbTata
npefocTaBneHUs Taknux ycnyr
2.13. Cpok n nopagok
pernctpauun 3anpoca 3asaBuTens
0 npefocTaB/eHUN
MYHULMNANBHOW YCAYIU U YCAYrn,
npenocTaBAsieEMOIl opraHusaynen,
yyacTBylLl, el B npefocTaBieHnm
MYHULMNANBHOW YCAYrK, B TOM
yncne B 3/IEKTPOHHOI dhopme
2.14. TpeboBaHNa K NOMeELLEHUAM,
B KOTOpbIX NpefocTaBnseTcs
MyHUUMNanbHasa ycayra, K 3any
oXugaHusi, mectam Ans
3anoJIHeHNA 3anpocosB O
npefocTaB/Ae€HUN MYHULUNANbLHON
ycnyrn, MHOPMaLNOHHbIM
CTeHgam c obpasyammn unx
3ano/IHEHNA U NEepPeYHEM
LOKYMEHTOB, HE06X0AMMbIX AN
npenocTaB/eHUs Kaxaomn
MyHULMNANBHOW ycnyru,
pasmeLlieHno N 0ohopPMIEHUIO
BM3yasibHOIi, TEKCTOBON U
MYyNbTUMEAUAHOW MHGOpPMAaLMKN O
nopsgke npegocTaBfeHUs Takow
ycnyru, B TOM ynucne K
obecnevyeHunio JOCTYNHOCTM A4
WHBA/IMA0B YKa3aHHbIX 06bEKTOB B

Mpu nonyvyeHun pesynbTata NpefoCcTaBAEHUA MYHULMUNASbHOMN
YCNYrM MaKCuMasibHbii CPOK OXWAaHua B oyepeaun He [O0JDKEH
npesbiwaTs 15 MUHYT

Peructpayuns ocyuiecTBnsieTcs nocsne yCTaHOB/EHUS

NIMYHOCTN 1 NPOBEPKN AOKYMEHTOB

MpepocTaBneHne MyHUUMMNA/bHOW YCMyrM OCyw,ecTBAsieTCA B
34aHUAX U NOMeweHusax, 060pyAOBaHHbIX NPOTUBOMOXAPHOW
CUCTEMOI W CUCTEMOIN MOXAaPOTYLIEHUS, HEOBXOAUMOI MeOBENbIO
Ans 0QOpPMIEHNS OOKYMEHTOB, NH(OPMALMUOHHBIMU CTEHLAMMU.

Ob6ecneunBaeTcsi 6ecnpenATCTBEHHbIN [OCTYN WHBa/IUAOB K
MecTy npefocTaB/eHUA MyHUUMNanbHON ycnyrn (yAOGHbIA BXOA-
BbIXO[ B MOMELLEHUA U MEPEMELLEHNE B UX Npeaenax).

BusyanbHasa, TekctoBas W MynbTumeguiiHasa wuHdgopmauus o
nopsiake nNpepocTaB/ieHUs MYHUULMNANbHOW yCcnyrn pasmelwaetcs
B YAOOHbIX ANs 3asBUTeNeil mecTax, B TOM 4YUC/e C Yy4YeToM
OrpaHMYEeHHbIX BO3MOXHOCTEN MHBaNIMA0B



cooTBeTCTBUN C (hegepasibHbIM
3aKoHo4aTe/nbCTBOM U
3akoHogaTtenbcTBOM Pecnybnunkn
TaTtapcTaH 0 couuasibHON 3awuTe
WHBannpos

2.15. Mokasatenn p[OCTYNHOCTU W
KayecTBa MyHMUMNANbLHOW YyCnyru,

B TOM yncne KONM4ecTBO
B3aMMOAeiCcTBUA  3asaBUTENA  C
LOIKHOCTHbIMM nmyamm npu

npefocTaBNeHUN MYyHUUMUNANbHOW
YCNYyr U MUX NPOAOIKUTENBHOCTD,

BO3MOXHOCTb nony4yeHuns
MHhopmauynn o] xope
npefocTaB/ieHNS MYHULUMMNASIbHOM
ycnyru, B TOM yucne c
Mcnosib30BaHMEM

MHOPMALNOHHO-

KOMMYHUKALWOHHbIX  TEXHOJOTWiA,
BO3MOXHOCTb nm6o
HEBO3MOXHOCTb nosiy4yeHus
MyHULUMNANbHOW ycnayru B
MHOTOYHKLMOHA/TbHOM ueHTpe
npefocTaBneHns

rocyapCcTBEHHbIX "
MyHULMUNANbHbIX ycayr (B TOM
yucne B NOJIHOM o06beme), B
nwo6om TeppuTOpranbLHOM
nogpasgesneHun opraHa
NCNONTHUTENbHO

pacnopaavTenbHOro opraHa
MECTHOro camoynpaB/fieHusa, no
Bbl6OpYy 3asaBuTens
(3KCTeppuTOpManbHbIA  NpuHLMN),

MNMokasaTensimm [OCTYNHOCTH npefocTaBneHns
MYHULMUNANbHOW YyCNyrn aBnstoTCS:
pacnosioXXeHHOCTb  NOMeLeHus B 30He [OCTYMHOCTHU

06L,eCTBEHHOIO TpaHCNOPTa,;

HanMuyne Heo6GX04MMOr0 Ko/M4yecTBa CNeuMasucToB, a Takxe
noMeLLeHuii, B KOTOPbIX OCYLLEeCTBASETCA NpPUeM LOKYMEHTOB OT
3aaBuUTenen;

Hannunme  ucuyepnbiBawwen unHbopmauum o cnocobax,
nopsgke M cpokax MpefoCTaB/IEHUA MyHUUMNANbHOW YCNyrn Ha
MH(poOpMaLNOHHbIX CTeHaax, MHPOPMaLMOHHBIX pecypcax B ceTu
«NHTepHeT», Ha EpuMHOM  nopTane roCyfapCTBEHHbIX U
MYHUUMNANBbHbIX YCIYT;

OoKazaHne noMouiM WHBanWgam B MPeofo/ieHMn 6apbepos,
MeLWarWwmnx NoYYEHUD MU YCAYT HApaBHE C APYTMMU AnLaMK.

KauyecTBO npepocTaBieHns MYHULUMNANbHO yCnyru
XapakTepusyeTcsa OTCYTCTBUEM:

ouyepejeli Npu npueme U Bbigavye AOKYMEHTOB 3asiBUTENSM;

HapyweHnii CPOKOB NpefocTaBAEHUSs MYHULUNANBHOW yCAyru;

Xano6 Ha pelictBua  (6e3gelcTBMe)  MyHMUMUMANbHbIX
cnyxawmx, NpefocTaBAAWMX MYHULMNANBHY YCAYTY;

Xanob Ha HeKOppekTHOe, HeBHMMAaTeslbHOe OTHOWeHue
MYHULMNANBHBLIX  CAYXAaWKWX, O0KasblBalWUX MYHUUUNANBHYIO
YyCNyry, K 3asiBUTENSM.

Mpun nopgavye 3anpoca O NpefoCTaBAEHUW MYHMLMNAbHOWM
yCcayrm v npu NOoAydYeHUn pesynbTaTta MyHUUUNANbHOW yCayru,
npegnonaraeTca OAHOKpaTHOe B3aMMOAEWCTBME LO/IKHOCTHOMO
nvua, NpeaocTaBNSAKWEro MyHULUNANbHYH YCNyry, 1 3asiBuTens.
MpPOoAOMKUTENBHOCTD B3anmMmopaencTeus onpepensietcs
pernaMmeHTOM.



nocpescTBOM 3anpoca 0
npegocTaB/ieHNM HECKOTbKUX
rocygapcTBeHHbIX n (nnn)
MYHULUNANbHBIX ycnyr B
MHOTOYHKLUMNOHAMbHbLIX  LeHTpax
npegocTaBfeHns

rocyfapcTBeHHbIX 7
MYHULUNANbHbIX ycnyr,

npegycmoTpeHHoro crtatbein 15.1
depnepanbHOro 3aKoHa
(KOMNEeKCHbIi 3anpoc)

2.16. VHble TpeboBaHuA, B TOM
yncne yyutbiBawwme
0COBEHHOCTU NpepocTaBeHns
MYHULMNANLHONW ycnyru no
3KCTeppuTOpManbHOMY MPUHLUNY
(B cnyyae, ecnu MyHuuunanbHas
ycnyra npegocrtaBnaseTcs no
SKCTEeppUTOPUANIBHOMY MPUHLAMY)
M 0cobeHHOCTM npefocTaBaeHns
MYHULUNANBHON ycnyrn B
3/1eKTPOHHON dhopme

MYHMUMNANbHOWR
Ha

MHpopmaunss o Xxofde npenocTaB/ieHun
yCnyrm MoxeT OblTb NoslyyeHa 3asiBUTENEM Ha caite
EgvHoM nopTane rocygapCcTBEHHbIX M MYHUUMNANbHbIX YCAyr, B
ML

MpepocTaBneHne MYHULMMNANbHOA ycnyru yepes
MHOTOYHKLMOHANbHbI LEHTP npepocTaB/ieHun
rocyfapCcTBEHHbIX UM MyHUUMNANbHbIX ycnyr (ganee - MoL),

ypaneHHole paboyne mecta M®PLL He ocyuwecTBaseTcA.
MyHuymnanbHaa ycnyra no 3KCTepputopuanbHoOMy NpuHUUNy
N B COCTaBe KOMIMJIEKCHOrIo 3anpoca He npepnocraB/ifieTcs

KoHcynbTauuo o nopsgke NOyYeHUs MyHULMNANbHON yCcnyru
B 9/IEKTPOHHOW opmMe MOXHO nNonyunTb uyepe3 WHTepHeT-
nPUeMHyto nnu yepes MopTan rocyfapcTBEHHbIX "
MYHULUNANbHbIX Yycnyr Pecny6auku TatapcTaH.

B cnyuyae, ecnv 3akOHOM nNpeAycMOTpeHa nogadva 3asiBNieHUst 0
npefocTaBfeHN MYHUUUNANbHOW YCNyrn B 3/IEKTPOHHOM hopme

3afBfnieHne nopjaeTtcAa uepe3 [lopTtan rocyfapCTBEHHbIX U
MyHuumnanbHbix ycnyr Pecnybnukn TatapctaH (http://uslugi.
tatar.ru/) nnu EAVHbIN nopran rocyfapCcTBeHHbIX "

MyHUUUNanbHbiX ycnyr (yHkunii) (http://www.qosuslugi.ru/)


http://uslugi
http://www.qosusluqi.ru/

3. CocTaB, nocnefoBaTe/IbHOCTb M CPOKU BbINOJIHEHUA agMUHUCTPATUBHbBIX Npoueayp,
Tpe6oBaHUA K NOPSAAKY UX BbINOJIHEHWS, B TOM 4YMC/le OCOGEHHOCTU BbIMO/THEHUS
aAMVHUCTPATUBHbIX NPOLEAYP B 3NEKTPOHHOI hopme

3.1. OnucaHne nocnepoBaTesibHOCTU AelCTBUIA Npu NpefocTaBNeHUUn MYHULMNANbHOA
ycnyru

3.1.1. TlpepocTaBfieHMe MyHUUMUNANbHON YyCnAyrm BkA4YaeT B ceba crneaywuwue
npoueaypsbl:

1) KOHCYyNbTUPOBaHUE 3aABUTENS;

2) NpUHATME N perucTpauna 3asaBeHuns;

3) NoAroToBKa M Bbigavya pesynbTata MyHULUNANbLHON YCyru;

3.2. OKkazaHue KoHCcynbTauuil 3asaBUTESIO

3.2.1. 3agaBuTtenb AMYHO N (MNK) no TenecdoHy obpawaeTcsa B MicnonkoMm gns nosyvyeHus
KOHCY/NbTaunii 0 NOpPAAKE NONYUYEHUA MYHULUNANBLHON YCyru.

CekpeTapb lMcnonkoma ocyw,ecTBNsieT KOHCY/bTUPOBaHWE 3aaBUTeNsd, B TOM 4ynucne no
cocTtaBy, opmMe M cogepxXaHulo  AOKYMeHTauuuM, Heobxogumol  Ana  MNoJsyyYyeHus
MYHUUMUNANBHOW ycnyrn u nNpuv HeobXoAMMOCTW OKa3blBaeT MOMOLWb B 3anosiHeHUU 6naHka
3aAB/1eHUs.

Mpoueaypa, ycTaHaB/uMBaemas HACTOAWMUM MNYHKTOM, OCYyW,ecTBASieTCAS B [€Hb
obpalieHns 3asaBuTens.

PesynbTaT npouegypbl: KOHCynbTauunM, 3aMevyaHuMss No cocTasBy, hOpMe U COAEpPXaHuto
npencTaB/ieHHOW OOKYMeHTaLuu.

3.3. lMpuHATUE ¥ perucTpaymnsa 3adaBfieHns

3.3.1. 3aaABUTENb /IMYHO MOAAET NMUCbMEHHOE 3asB/IEHME O COBEPLUEHUM HOTapuasbHbIX
OeicTBUiA NO yooCTOBEPEHND AOBEPEHHOCTEN, M npeacTtaBnseT A4OKYMEHTbl B COOTBETCTBUU C
NyHKTOM 2.5 HacTosuwero PernameHTa B C€/IbCKUA UCMOMHUTENbHbLIA KOMUTET.

3.3.2. CekpeTapb Mcnosnkoma ocyu,ecTB/feT:

YCTaHOB/IEHNE TIMYHOCTN 3a59BUTENSA;

NpoBEpPKYy NOJIHOMOUYNI 3aaButend (B cnyvyae gencrtemsa no 4OBEPEHHOCTH);

NPOBEPKY Haauyma  [OKYMEHTOB, MNPeAYCMOTPEHHbIX MYHKTOM 2.5 HacToAwero
PernameHTa;

NMPOBEPKY COOTBETCTBMA MNpefAcTaB/I€HHbIX AOKYMEHTOB YCTAHOBJ/IEHHbIM Tpe60oBaHUAM
(Hapnexawee odopmsieHne KonNWn [OKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MnoA4YUCTOK,
NPUNNUCOK, 3a4EpPKHYTbIX CMIOB N UHbIX HE OTOBOPEHHbLIX UCNpaBneHnit).

B cnyyae oTcyTCcTBMA 3amMeyaHuii cekpeTapb Mcnonkoma ocylwecTBisfeT:

npuem u perncTpaunto 3asBeHNa B cneuuasbHOM XypHare;

Bpy4YeHMe 3asiBUTE/II0 KOMUM 3asAB/E€HMS C OTMETKOW O JgaTte npuema [OKYMEHTOB,
NPUCBOEHHOM BXOASLWEM HOMeEpe, AaTe U BPEMEHU MUCMNOSIHEHUA MYHULUMNANbHON yCcnyru.

B cnyyae Hannuma OCHOBaHWW AN OTKka3a B NPUeEMEe OO0KYMEHTOB, MPeAyCMOTPEHHbIX
NyHKTOM 2.8 HacTosAuwero PernameHTta, cekpeTapb lMcnonkoma, Beayuwuin npuem AOKYMEHTOB,
yBeAOMIAeT 3asdBUTENSA O HaAUuMM NPensaTcTBUI ONA peructpayunun 3asBieHus U Bo3BpaliaeT



€My [AOKYMEHTbl C MUCbMEHHbIM OOBACHEHUEM COAEpPXaHWUS BbISIBIEHHbIX HEAOCTATKOB B
npeacTaB/iEHHbIX AOKYMEHTax.

Pe3ynbTaT npoueayp: npuHAToe o6pauieHne rpaxpgaHuHa WAUM  BO3BpalleHHble
3aABUTENI0 AOKYMEHTHI.

3.4. MoaroToBKa U Bblgaya pesybTata MyHULUNANbHOW yCNyru

3.4.1. CekpeTapb icnonkoma nocsne perucrpaunm 3adaBieHNsa OCYLeCTBNAET:

NpoBepKy CBeAeHUl, coaepXawmnuxca B JOKYMEHTax, npuaaraeMbiX K 3asBEHUI0;

npoBepkKy Hanuns OCHOBaHWUI ans oTKa3sa B npepocTaB/ieHUN ycnyru,
npenycMoTpPeHHbIX MYHKTOM 2.9 HacTodAwero PernameHTa.

B cnyyae Hanuuusa OCHOBaHWI A/ OTkKasa B NpefocTaB/ieHUUW YCAyrm 3amecTuTesib
pyKOBOAMTE/IA MWCNOJIHUTENIbHOTO KOMUTEeTa u3BellaeT 3asdABUTENds 0O MNpuYuMHax oTkasa u
ocyliecTBndeT npouenypsl, npesycMoTpeHHble NyHKTOM 3.5 HacTtoswero PernameHTa.

B cnyyae Hanuuua ocHoBaHWI ANA OT/IOXKEHUSA COBEpLIEHUSs HOoTapuasibHOro AencTBus
cneunvannuct WUCMNONHUTENBHOIO KOMWUTETa OcCylwecTBAdeT npouefypbl, nNpeagycMoTpeHHble
nyHKTOM 3.6 HacTosdulero PernameHTa.

B cnyyae OTCYyTCTBMS OCHOBaHWU A9 O0Tka3a B NpefocTaB/eHMU MYHULUUNANbHOM
ycnyru cneyunanuct OpraHa:

nposepseT NpaBUAbLHOCTbL OMMaTbl 3a COBeplleHWe HoTapuasabHbIX AeNcTBui (nytem
HanpaB/feHUss B  3NEKTPOHHOW ¢opme NOCpPeacTBOM  CUCTEMbI  MEXBEAOMCTBEHHOIO
3/IEKTPOHHOTO B3auMMOAeilcTBMS 3anpoca O NpefoCTaB/ieHUM CBEAEHWA O TOCNOWINHE) U
coBepllaeT HOTapuanbHble AENCTBUA.

Mpouepnypbl, ycTaHaBnvMBaemble nyHktamu 3.3-3.4, ocyuw,ecTtBndAwTcad B TeyeHunm 15
MWHYT C MOMEHTa obpalleHns 3asaBuTens.

PesynbTat npouefyp: HoTapuanbHO y[OCTOBepeHMe 3aBellaHus unm yaoCcTOBepeHue
[OBEPEHHOCTH.

3.4.2. CekpeTapb Wcnonkoma B cnyvyae nNpuHATUA  peweHns o6 oOTkase B
npefocTaB/ieHUN YCNYrM BbIHOCUT NOCTaHOB/eHMe 06 OTKa3e B COBEpLIEHWU HOoTapuasnbHbIX
pevicteuii. NlocTaHOB/NEHME HanpaBAseTCca 3as9BUTE/II0 MO NouTe.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWWUM TMYHKTOM, OCYLLeCTB/IAIOTCA He Mo3fHee
nATWM AHEW C MOMeHTa obpalleHns 3adaBUTeNs 3a npefocTaBeHNneM YCyru.

PesynbTaT npouefyp: nocTtaHoB/ieHuMe 06 o0TKase B COBepLeHUM HoTapuanbHbIX
AeicTBUiA, HanpaB/leHHOe 3aABUTESIO.

3.5. OTNnoxeHue coBepLlIEHNA HOTapmanbHOro AeincTens

3.5.1. CekpeTapb Mcnoskoma MOXET OT/IOXKUTb COBEpPLIEHME HOTApMasbHOIO AENCTBUSA
cnyvae:

Heo6Xxo4MMOCTM  UCTPe6OBaHUS  AOMOJ/IHUTENbHbIX CBeAEeHUn OoT U3NYECKUX W
lopuanYecKnX Nuu;

HanpaB/ieHUs1 4OKYMEHTOB Ha 3KCMepTusy;

HEO06X04MMOCTM 3anpoCUTb 3aMHTEPEeCOBAaHHbIX ML, 06 OTCYTCTBUM Y HUX BO3PaXeHui
NPOTMB COBEPLUEHNSA 3TUX AEACTBUIA.

CekpeTapb Wcnonkoma  wu3BewaeT 3asBuTena 06  OT/I0OXEHWW  cCOBeplleHus
HOTapuasnbHOro AeiicTBuUA.



Mpouenypbl, YycTaHaB/iMBaeMble HaCTOAWMM MYHKTOM, OCYLWECTBNAKTCA B [JeHb
obpauweHns 3asaBuTens.

Pesynbtatr  npoueayp: n3BelleHMe 3adABUTeNsd 06  OT/IOXKEHWU  COBeEpLUEHMUS
HOTapuanbLHOro AelcTBus.

3.5.2. CekpeTapb WMcnonkoma nocne NpUHATUA peleHns 06 OT/I0XEeHUU coBeplleHUus
HOTapuanbHOro AelcTBMA TOTOBUT 3anpoc, HeOoOBXOAUMLIA ANA NONyYeHUs AOMNONHUTESIbHbIX
cBefleHuli, 1 HanpaBnseT B COOTBETCTBYHOLWMNIA opraH UM 3anHTepecoBaHHOMY uLy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWMUM MNYHKTOM, OCYLLECTB/IAKTCA He Mno3aHee
NATW AHERn ¢ MOMeHTa obpalleHns 3asaBuTeNS.

PesynbTaT npouepyp: 3anpoc, HanpaB/eHHbIi B COOTBETCTBYKWLWMA opraH wnu
3aMHTepecoBaHHOMY uLy.

3.5.3. CekpeTapb UCMNOJIHUTENBHOIO KOMUTETA MOC/E€ NOCTYM/IEHNUA OTBETOB Ha 3anpochbl
n3BellaeT 3adaBUTeNa N NpepocTaBAdaeT yCcayry B nopsaake, yctaHoBNeHHOM nyHkTamu 3.3. - 3.4
HacTosuwero PernameHTa.

3.6. icnpaBneHne TeEXHUYECKNX OWINBOK.

3.6.1. B cnyyae oO6HapyXeHUs TexHU4YeCcKOn OowWnbkn B [OKYMEHTE, SABMAAKLWEMCSH
pe3ynbTaTtoM MYHUUMNANbHON ycnyru, 3asButesib npeacraBnseT B VICNOAKOM:

3asaBfieHne 06 ncnpaBfieHUN TEXHUYECKOW ownbBKN (npunoxeHune Nel);

OOKYMEHT, BblfaHHbIl 3asiBUTEII0 KaK pe3ynbTaT MYHULMMNA/NbHOW YCAyrM, B KOTOPOM
COLEPXUTCHA TeXHUYeckas olnobka;

OOKYMEHTbI, MMelLWmne pUgNdYeckyo Ccuay, CBUAETENbCTBYKLWME O  HaInyum
TEXHUYECKOI OWnNBKN.

3asaBneHne 06 wucnpaB/ieHUN TeXHUYECKOW OowWnbkn B CBeAEHUAX, YKasaHHbIX B
OOKYyMeHTe, gBnsdwWemMcsa pe3ynbTaToM MYHUUMUNANnbHOW ycnyru, nopaetcsa 3asaBUTesieM
(ymoNnHOMOYEHHbIM nNpeacTaBuTeNneM) SIMYHO, NNOO MOYTOBLIM OTNpaBs/ieHMeM (B TOM 4ucrie ¢
Mcnosib3oBaHWEM 3NEKTPOHHOM nouTbl), NGO uYepe3 efuHbIA nopTan rocygapCcTBEHHbIX U
MYHUUMNAMbHBLIX YCAYT AN MHOTO(YHKLNOHAbHbIA LUEeHTp nNpefocTaB/ieHUs rocygapcTBeHHbIX
N MyHULUUNANbHBLIX YCAYT.

3.6.2. CekpeTapb Wcnonkoma ocyuiecTtBasier npuem 3asaBneHua 06 wuncnpasieHUn
TEXHUYECKOW OWMNOKN, perncTpupyeT 3asB/ieHUE C MPUMOXEHHbIMU AOKYMEHTaMMU.

Mpoueaypa, ycTaHaBiuBaemMas HaCTOAWMM MYHKTOM, OCYLWeCcTBNSAeTCA B TeyeHue
O4HOT0 AHA C MOMEHTaA perucTpaunmn 3asaBrieHuns.

PesynbTaT npoueaypbl: NPUHATOE N 3aperucTpupoBaHHoOe 3asfB/IEeHME.

3.6.3. Cekpetapb Wcnonkoma paccmatpmBaeT [LOKYMEHTbl M B LUeAdX BHeECEHUs
ncnpaBneHuii B AOKYMEHT, ABAAWLWMIACA pe3ynbTaTtoM YCAyru, Ocyw,ecTBaseT npoueaypbl,
npefycMOTpeHHble NyHKTOM 3.4 HacToswero PernameHTa, v BblgaeT UCMNpPaB/ieHHbIA AOKYMEHT
3aaBuTeNto (YNnosHOMOYEHHOMY MpeacTaBUTENO) JIMYHO NOJA POCNUCH C U3bATUEM Y 3a9BUTENSA
(ynoNHOMOYEHHOro npeacTaBuTeNdA) oOpurnHana f[OKYMeHTa, B KOTOPOM  COAEpXUTcs
TexHuyeckas owwnobka.

Mpoueaypa, ycTaHaB/MBaemMas HacTOAWMM MYHKTOM, OCYLLECTB/IAETCA B TeyeHue Tpex
aHell nocne o6GHapyXeHUs  TeXHU4YeCKOo oLINBKM nnu nonyyeHma ot  nAw6oro
3aMHTEpPEecoOBaHHOr0 NMua 3aaB/eHNA 0 AOMNYLWEHHON owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIA (HanpaBfieHHbIN) 3aABUTE/I0 LOKYMEHT.

4. MopspoK U chopMbl KOHTPO/ISA 3a NPeAoCTaBEHUEM MYHULMUNANbHOW yCnyru



4.1. KOHTpONb 3a MNOJIHOTO W KayecTBOM MNpeAocCTaBAEeHUS MYHUUUNANbHOIK yCayru
BKMOUaeT B cebs BbiAB/IEHME W yCTpaHeHWe HapylweHuid npasB 3asBuTesieil, npoBejeHue
NpoBepoK cob6aAeHNA npouefyp nNpenocTaBA€HUs MYHULUNAAbHOW yCnyru, nNOATOTOBKY
peweHunii Ha gelictBus (6e3neiicTBUE) AO/MKHOCTHbIX JINL, OpraHa MEeCcTHOro camoynpaB/ieHus.

dopmamn KOHTpoNsa 3a cobnwgeHueM MWCNOSIHEHUA agMWHUCTPATUBHBLIX npoueayp
ABMAOTCA:

1) npoBepka n cornacosaHue NMPOEKTOB  [AOKYMEHTOB no npenocTtaB/ieHUI0
MYHULUMNANBHOW ycnyru. Pe3ynbTaToM NpPOBEpPKU ABNSAETCH BU3MPOBAHME NPOEKTOB;

2) npoBoAMMble B YCTAHOBJ/IEHHOM MNOpPSAAKe MPOBEPKN BeAeHUA Aenonpou3BoACTBa;

3) npoBeAeHne B YCTAaHOBMEHHOM nNOpsAKe KOHTPOJIbHbIX MNPOBEPOK CcO6N0AEHMNS
npoueayp npefocTaBfieHUs MYHUUUNANbLHON YCAYrn.

KOHTpO/ibHblEe NpPOBEPKM MOTyT ObiTb MNAaHOBbIMK (OCYLLECTBAATLCA Ha OCHOBaHWUM
NoNyrofoBbIX WAM TOAOBbIX MN/aHOB paboTbl oOpraHa MeCTHOro camoynpas/ieHus) U
BHen/aHoBbIMW. [pn npoBefeHnn NMPOBEPOK MOTYT paccmMaTpuBaTbCsA BCe BOMPOCHI, CBA3aHHbIE
C npepocTaB/feHMEM MYHULUNANbLHOW yCayrn (KOMMJeKCHble MPOBEpPKMW), WU N0 KOHKPETHOMY
obpaweHno 3aaBuTens.

B uenax Tekyw,ero KOHTPOASA MWCNONb3YIOTCA CBeAEHWUA, MMelLwunecs B 3N1eKTPOHHOI
6a3ze [JaHHbIX, CnyxebHasa KoppecnoHAeHUMUsA, YycTHass W nNUCbMeHHas  uHpopmayua
cneunasMcTtoB, OCYLLECTB/AKLWMNX BbIMO/IHEHNE agMUWHUCTPATUBHLIX TMpoueayp, XypHasibl
yuyeTa COOTBETCTBYHLWNX JOKYMEHTOB U APYIne CBeAeHUs.

Ona ocyuwecTBieHUs KOHTPOMA 3a coBeplleHUWeM AeWCTBUA nNpu npefocTaBieHun
MYHULMNANBHON YCAYIM W MPUHATUM peLleHuii pykoBoAMTeN lcnonkoma npeacTaBnsTcs
CNpaBKM 0O pe3ynbTaTax NpefocTaB/eHUss MYHULMNANbHOR yCcnyru.

O cniyyasax v nNpuyMHax HapylweHWs CPOKOB, MOC/ef0BaTes/ibHOCTM U COfepXaHus
agMUHUCTPATUBHLIX Mpoueayp cneymanncTbl HeMea/NleHHO WHGOPMUPYIT pyKoBoAMTENS
opraHa, nNpeAoCTaB/IALWEro MyHULUNANBHYIO YCYry, a Takke nNpeanpuHMMaloT CpOUYHble Mepbl
Nno ycTpaHeHW HapyleHui

4.2. Tekywni KOHTpPO/b 3a cobnogeHnem nocnegoBaTenbHOCTM  OECTBUN,
onpefeneHHblX aAMWHUCTpPATUBHbLIMKM MpoueAaypamMy N0 MNPenocTaB/EHUD MYHULUNANbLHON
yCnyrn, ocylecTBfsieTcsa 3amecTuTesieM pykoBoautensa WMcnonkoma no MHQPacTpykTypHOMY
pa3BuUTUIO, OTBETCTBEHHbLIM 3a opraHm3auu paboTbl MO MNpefoCTaBAEHU MYyHULUNANbHOW
ycnyru, a takke cneuunanumcrtamu otaena MHMPacTpykKTypHOro pasBuTus.

4.3. lNepeyeHb OOJDKHOCTHbIX nvu, OCYLLEeCTB/IA W NX TeKyLnii KOHTPO/1b,
yCTaHaB/NMBAETCA MOJIOKEHUAMU O CTPYKTYPHbIX nNoApasfesieHNnax opraHa MecCTHOro
camMoynpaB/ieHUA U OO/DKHOCTHbIMU perfiaMmeHTamu.

Mo pes3ynbTatam nNpoBefeHHbIX MNPOBEPOK B Cr/iyyae BbIABIEHUS HapylweHWin npas
3asBuTeNnelli BUHOBHblE /LA MNpPUBAEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUUM C
3aKoHofaTenbCcTBOM Poccuiickoin depepaumn.

4.4. PykoBoauTenb oOpraHa MECTHOrNoO camoynpaB/ieHusas HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpEMEHHOEe paccMOTpeHUe obpalieHnin 3aasuTtenei.

PykoBoauteno (3amMecTuTesnlb pPYKOBOAUTENA) CTPYKTYPHOro nojgpasfesnieHusa opraHa
MEeCTHOro camoyrnpaB/ieHUA HeceT OTBETCTBEHHOCTb 3a HecBoeBpeMeHHoe u (KUau)
HeHagnexalwiee BbiIMNO/IHEHWE AaAMUWHUCTPATUBHBLIX [AENCTBUA, YyKa3aHHbIX B pasgene 3
HacTodauwero PernameHTa.

LOMKHOCTHBIE /NMLa W MHble MYyHUUMNasbHbie Ccayxauue 3a peweHusas U AelcTBuUSA



(6e3pelicTBMe), NpuHMMaeMblie (OCylLleCcTBAsIEMbI€) B Xo[e NpPeaocTaB/eHUs MyHMLUMUNaNbHOWR
YyCNyrun, HecyT OTBETCTBEHHOCTb B yCTAHOB/EHHOM 3aKOHOM MOpsAKe.

4.5. KoHTpo/sib 3a npefocTaB/ieHUEM MYHUUWUNANbLHOW YCAYITM CO CTOPOHbI FpaxpaH, ux
o6beAMHEeHNA 1 opraHu3auuin, ocyuwecTBAseTcAa NOCPeACTBOM OTKPbITOCTU [AEATEeNbHOCTM
opraHa MeCTHOro camoynpaB/ieHUs Npu NpefoCTaB/eHUU MYHUUUNANBHOW YCAYyrK, NOayyYyeHus
MOMIHOW,  akTyasibHOW W  OOCTOBEPHON  wMHopmMauynm O Nopsake  MNpeaocTaBieHMs
MYHULUMUNANbHOW YyCNYyrM 1M BO3MOXHOCTM AOCYAEO6HOro paccmMoTpeHus obpauweHunii (kanob) B
npouecce npefocTaBeHNs MYHULMUNAbLHOR yCcnyru.

5. locyaebHblii (BHecyaebHbIl) NopsAAoK o6XXanoBaHWA peleHnUin n geiictenii (6esneiicTems)
opraHa, nNpegocTaB/AWero MyHULUNanbHy yCcayry, MHOTOYHKLNOHAbHOTO LeHTpa
npepocTaB/eHUS TOCYAAPCTBEHHBIX U MyHULUMOAAbHbBIX YCAYr, OpraHu3aynii, ykasaHHbIX B
yactn 1.1 ctatbu 16 ®egepanbHOro 3akoHa ot 27.07.2010 Ne210-93, a Takxe ux
LO/DKHOCTHBIX 1ML, MYHULUMNAAbHbLIX CAYXawmnx, paboTHUKOB

5.1. Monyyatenn MyHuumMnanbHOW yCcnyrm MMerT NpaBoO Ha ob6XxasnoBaHue B J0CyAeOHOM
nopsgke gencteuii (6e3feicTemsa) COTPYAHUKOB Mcnoskoma, ydyacTBYHLWMX B NpegocTaBieHunun
MyHUUMNanNbHOW ycnyru, B Micnonkom mnnu B CoBeT MyHULUNAaNbHOro o6pasoBaHus.

3asBuTeNb MOXET 06paTUTbLCSA C Xasioboi, B TOM 4Yucae B CAefylLWmnx cnydanx:

1) HapyweHue cpoka  perucTtpauuy  3anpoca 3asaBUTeNs 0  NpepocTaB/ieHuu
MYHULUNANbLHOI YyCAyru;

2) HapylweHne cpoka npefocTaB/ieHUs MyHULUNANbHON yCnyru;

3) Tpeb6oBaHne y 3aAaBUTENA [AOKYMEHTOB WAW WHPopMaumnm nmbo ocyuwecTBAeHUs
aencteuii, npeacrtaBneHne uUAM OcyllecTB/IeHWE KOTOPbIX He NpeAyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMM akTamu Pocculickoii depepauun, Pecnyb6nukm TaTtapcTaH, JIeHWHOTOpPCKOro
MYyHUUMNANbHOIO paloHa ANA npefocTaB/ieHns MyHULMUNanbHOW ycnyru;

4) oTka3 B npueme [OKYMEHTOB, nNpefocTaB/ieHWe  KOTOPbIX NpefycMOTPEHO
HOpMaTMBHbIMW NpaBoOBbIMM akTamu Poccwuiickoii  depepauun, Pecnybnukun TaTapcTaH,
NleHnHOrOpCcKOro MyHMUUMNANbHOTO palioHa A9 npefocTaBfieHUA MYHUUMNANbHOW ycnyru, y
3aaBurtens;

5) oTka3 B npegocTaB/ieHUN MYHUUMNAAbHOW YCAYrM, €c/qim OCHOBaHUA o0TKasa He
npefycMoTpeHbl (hepepanbHbiMU 3akOHaAMW U NPUHATBIMW B COOTBETCTBUM C HUMU WHbIMU
HOpMaTMBHbLIMW  NpaBOBbIMWM  akTamMum Poccuiickoin degepauun, 3akoHamMu U WHbIMU
HOpMaTMBHbLIMW MpPaBOBbIMKM akTamu Pecnybnuky TaTapcTaH, MyHUUMNANbHLIMW NPaBOBbIMU
aKkramu;

6) 3aTpeboBaHMe OT 3aABUTENS NpU NPeAOCTaBAEHUN MYHULUNA/bHOW yCNyrn naatbl, He
npegycMOTPEHHON HOpMaTWBHbLIMW MPaBOBbIMM akTamMu Poccuiickoin depepauunn, Pecnyb6nuvku
TaTapcTaH, JIEHMHOTOPCKOrO MYHULUMNANbHOIO paioHa;

7) oTkas Mcnoskoma, [AO/MXKHOCTHOrO nuua KMcnonkoma B ucnpaBfieHUM [ONyLeHHbIX
orneyaTtoKk M OWKUOGOK B BblgaHHbLIX B pe3ynbTarte nNpefoCcTaB/ieHUSs MYHUUUNANbHON yCnyru
[OKyMeHTax NMbo HapyweHne yCTaHOB/IEHHOIO CpoKa TakMx UCNpaB/ieHWUIA;

8) HapyweHne cpoka waM  nopsagka  Bblgadyn  AOKYMEHTOB N0 pe3ynbTaTam
npenocTaBAeHUs MYHULUNANbHOW YyCNyru;

9) NnpuocTaHOB/IEHME TMNpPefoCcTaBNeHNA MYHUUWUNANbHOW YCAyrM, €ecnuM OCHOBaHUs
NPUOCTAHOB/IEHUSA He MNpeAyCMOTPeHbl defepasibHbiIMM  3aKOHaMU W MNPUHATBIMKU B
COOTBETCTBMM C HUMW WHBIMWU HOPMATMBHLIMW MpPaBOBbIMW akTamu Poccuiickoin ®epepauyun,



3aKOHaMW U MHbIMW  HOpPMATUBHLIMW  NpaBoBbIMM  akTamu Pecnybnuku TartapcTaH,
MYyHULUMNANbHBIMU NPABOBbLIMY aKTamu,

10) TpeboBaHue y 3a89BUTENSA NpU NpPeAoCcTaBEHUN MYHULUNANbHOW YCYITN AOKYMEHTOE
win uMHgopmauuum, oTcyTcTBue u (MNM) HEe[OCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb npu
nepsoHayanbHOM OTKase B MNpueme [JOKYMEHTOB, Heob6XOoAUMbIX ANA npepocTaB/ieHns
MyHULMNANBLHOW ycnyru, Nnn6o B NpefoCTaB/€HUMN MYHULMUNANbHOW YCNYyru, 3a UCKIAKYEHUEM
cniyyaeB, NpeAyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbhn 7 ®epgepanbHOro sakoHa Ne 210-93.

5.2. XXanoba Ha peweHua un pelicteua (6e3gelicTBue) opraHa, npepocTaBisoLLErO
MYHUUMNANBHYIO YCAYry, LOJ/IKHOCTHOrO /fula opraHa, npefocTaBnsioWero MyHULMnanbHYo
ycnyry, MYHULUNANBHOIO cnyxauiero, pykoBoautens opraHa, npefocTaBnifoLero
MyHULUNANbHY YCAyry, nofaetcd B MNUCbMEHHON ¢opme Ha 6yMaXHOM HoOcuTene wau B
3/1EKTPOHHON chopme.

Xanob6a moxeT O6bITb HanpaBneHa M0 noyte, 4epe3d MOL, ¢ wncnosb3oBaHUEM
MHPOPMAaLUNOHHO-TENMTEKOMMYHUKALNOHHOWN cetun "IHTepHeT", ohnumanbHoOro calita
NleHnHoropckoro MyHuuunanbHoro paioHa (http://www.Leninogorsk.tatarstan.ru), EpguHoOro
nopTtana rocygapcTBeHHbIX n MYHULMNAAbHbIX ycnyr Pecny6nunku TaTtapcTtaH
(http://uslugi.tatar.ru/), EAuHOro noprtasia rocygapCcTBeHHbIX U MyHULUMUNanbHbIX ycnyr (yHKLNIA)
(http://www.gosuslugi.ru/), a Takxxe MOXeT ObITb NMPUHATA NPU IMYHOM MNpuemMe 3asaBUTENS.

5.3. XXano6a, nocTynuBwas B OpraH, NpefoCcTaBfAWMA MyHULMNANbHYO YCayry, nu6o
BbILLECTOALWMNA opraH (Npy ero Haanmyun), NOLJEXUT PacCMOTPEHUID B TeyeHue naTHaguaTu
pabounx pgHeil co p[HA ee perucTpauuu, a B cfaydyae o06XxanoBaHMS OTKasa opraHa,
npefocTaBfifAWEro MyHUUMNANbHYIO YCAyry, B MNpueMe [AOKYMEHTOB Yy 3adABuTensa nunbo B
ncnpab/fieHUN [AONYL,EeHHbIX OneyaTok M oWwunbok uanm B crydyae 06XasoBaHMA HapylleHus
YCTAHOB/MIEHHOTO CpOKa TaKux WCMpaBfeHuid - B TeyeHue nATM paboumx [HEN CcO OHA ee
perucrtpauuu.

5.4. XXanob6a gonkHa cogepxaTtb cneayouwy MHpopmaumnio:

1) HaumeHOBaHMe opraHa, npepocTaBAslOWEero ycnyry, AO/DKHOCTHOrO uua opraHa,
npefocTaBnfALWEro Yycnyry, WIM MYHULUNANbHOTO ClyXxawero, peweHns W [AelcTBus
(6e3peincTBME) KOTOPbLIX 06XanyTCs;

2) dhbamunuio, wumsa, oT4yecTBO (nocnegHee - nNpU  HaauuMm), CBefdeHUs O MecTe
XutenbcTBa 3asBuTens - Qusmyeckoro nuua aunbo HaMMeHOBaHWe, CBefeHWss 0O MecTe
HaxoXAeHus 3adABuTensa - PUANYECKOro uua, a Takke Homep (HOMepa) KOHTaKTHOro

TenedoHa, agpec (agpeca) 3MEKTPOHHOW noYTbl (MpM HaNMuuM) M NOYTOBLIA agpec, Mo
KOTOPbIM AO/XeH OblITb HanpaB/ieH OTBET 3asABUTESIO;

3) cBeaeHMa 06 o6GXanyemblix pelweHusax u paencteuax (6esgeiicTBumn) opraHa,
npefoctaBifoLWero MYHULMNANbHYIO yenyry, OO/TIXHOCTHOTO nmua opraHa,
npefocTaBiALWEro MyHULUNANBHYIO YCNYTY, UIN MYHULMUNANBbHOIO CryXallero;

4) noBoAbl, HA OCHOBaHMW KOTOPbLIX 3asiBUTE/Ib HE COr/laCeH C peleHnemM U feincTtesuem
(6e3peiictBnem) opraHa, npefocTaBAAlOLWEro Yycnyry, [AO/DKHOCTHOrTO J/Mua  oprada,
npefocTaBiALWEro ycnyry, win MyHULUnanbHoro cayxatiero.

5.5. K xano6e wMoryt O6biTb TMPUIOXKEHbI KOMUM [OKYMEHTOB, MNOATBEPXAALWNX
N3noxeHHble B Xasnobe obcToATeNnbCcTBa. B Takom cnyyae B xafnobe NpMBOAUTCA NepeyveHb
npunaraembiX K HE OKYMEHTOB.

5.6. Mo pe3synbTatam paccMOTpPeHus xanobbl nNpPUHMMAETCa OfHO U3 cAefyoLmx
peLleHnia:


http://www.Leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

1) xanob6a yposBnetBopseTcA, B TOM uucne B JOpMe OTMEHbl MNPUHATOr0 pelleHus,
ncnpaBfieHUsA [0NYLEeHHbIX onevyaTok M OWWMOGOK B BblAaHHbIX B pe3ynbTarte npefocTaB/eHuns
rocyfapcTBeHHON ycnyrnm AOKyMeHTax, BO3BpaTa 3asfABUTE/I0 [AEHEeXHbIX CPeAcTB, B3MMaHue
KOTOpbIX HEe NpeAycCMOTPEHO HOPMaTUBHbIMW MpPaBOBbIMU akTamu Pocculickoin depgepauum,
HOpMaTuMBHbLIMW NpPaBOBbIMW akTamu Pecnybniuky TaTapcTaH, MYHUULUMNANbHbIMW MNPaBOBbIMU
aKkramu;

2) BYAOBNETBOPEHNMN Xasobbl OTKa3blBaeTCH.

He no3gHee AHA, cnegylouwero 3a AHEM MPUHATUA peLlleHus, yKa3aHHOTo B HACTOALWEM
NyHKTE, 3aABUTE/II0 B NMUCbMEHHON (hopmMe M No XeslaHWio 3asaBUTENSA B 3/1EKTPOHHOW dopme
HanpasnseTca MOTMBUPOBAHHbLIA OTBET O pe3y/ibTaTax pacCMOTPEHMA Xanoobbl.

5.7. B cnyyae npu3HaHus XKano6Gbl, noanexaluieii yaoBNeTBOPEHMWIO, B O0TBeTe
3afaBuTEN0 faetca uHopMauuMsa 0 AelcTBUAX, ocyuiecTBAsgeMblXx Mcnonkomom, B uensax
He3aMeA/NIUTe/IbHOr0 YCTPaHEHUA BbIAB/IEHHbIX HapylWeHWn npu okasaHUUM MYHULMNaNbHOM
ycnyrm, a Takxe nNpPUHOCATCA WUW3BUHEHUS 3a [AocTaB/ieHHble Heyao6cTBa W yKa3blBaeTcs
nHopmayma o pganbHeWwnx f[encTBuAxX, KOTOpble HEeoO6XO0AUMO COBEpPWWUTb 3asABUTEN0 B
uensax noayyeHUs MyHUULUNANbHON ycnyru.

5.8. B cniyyae npu3HaHua Xanob6bl, He nognexawen ynoBMeTBOpPEHUK, B OTBeTe
3adABUTE/II0, [AlTCA aprymMeHTUpPOBaHHble pa3bsACHEHUSA O MPUYMHAX MPUHATOrO pelleHusd, a
Takxe MHopmauusa o nopagke o6xasoBaHUA MPUHATONO peLleHus.

5.9. B cnyvyae ycTaHOB/ieHUMS B Xo4e WX NO pe3ynbTaTtaM pPaccMOTPeHMsA Xanoobl
NMPU3HakKoB cocTaBa aAMWHUCTPATUBHOIO MpaBOHAPYLIEHUA WKW TMPECTYN/IEHUA LOJIXXHOCTHOE
nvuo, paboTHWUK, Hafe/leHHble MOSIHOMOYUSAMU MO PacCMOTPEHUID Xanob, He3ameasIUTeNbHO
HanpasAKT MMeKLWNeca MaTepuasnbl B opraHbl NpPoKypaTtypbl.



6. OCo6eHHOCTKN BbINOMHEHUS aAMMWHUCTPATUBHbLIX Npoueayp (aeicTeuin) B
MHOTO(YHKLMOHAbHbIX LLeHTpax npegocTaBneHns rocyapCcTBEHHbIX 1
MYyHULUNANbHbIX YCNYT

6.1.0nncaHune nocnepoBaTenibHOCT  AelCTBUIA npu npefocTaB/ieHNH
MYHUUMNANbLHON yCcNyrn BKAKYaeT B cebs cnepyowme npouesypsbl:

1l)nHopmupoBaHue 3asBUTENA O NOpsiAKe NpeaocTaBeHUs MYHULUNANbHOM
ycnyru;

2) NnpuHATME W pernucTpauna 3asB/eHUss U [AOKYMEHTOB, Heo6X0oAMMbIX A/
npegocTaBNeHNA MYHUUMNANbHON yCNyru;

3) dhopMuMpoBaHMe K HanpaB/ieHUE MeXBEeLOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTBywuwme B nNpeaoCTaBNeHUN MYHUUMNANbHOW ycnyru, B TOM 4yucne no
KOMMN/IEKCHOMY MEeXBEeAOMCTBEHHOMY 3anpocy;

4) npoBepka [AENCTBUTENbLHOCTM YCUNEHHOW KBa/MPUKALMOHHOW UNGPOBOIA
3N1eKTPOHHOIM nognucu  3asBUTENSl, WUCNONb30BaHHOW nNpu nogave 3asiBNeHUA O
npefoCcTaBNeHUN MYHULUNANBbHOW YCNyru;

5) HanpaBfeHne 3asiBNIeHUA C OKYMeHTamn B ICNONKOM;

6) Bblgaya 3asBUTENO pe3y/ibTaTa MYHUUUNANbHOW YCAyru.

6.2. MHpopMUpOBaHMe 3aABMTENSA O NOpsAaKe NpefocTaBNeHUs MyHULMNanbHOMR
ycnyru

3aaButenb BNpaBe ob6patntbca B MO®L, nAumyHo, no TenedoHy wn (Mnn)
39/IEKTPOHHOIW  nouyTe A48 NONYYEeHWA  KOHCy/nbTauuihi o0 nopsafgke  noayvyeHus
MYHULUNANbHOW yCnyru.

Cneuynanuct M®LU nHpopmupyeT 3aaBuTens, B TOM 4yucnae no cocrasy, popme
npeacTtaBnsaemMoli AOKYMeHTauMu u gpyrmuMm Bomnpocam A8 NOJyYeHUS MYHUuUnanbHOM
YyCAyrm n Npu HeobXoAMMOCTM OKa3blBaeT MOMOLLbL B 3ano/sIHEHUN 6naHKa 3adAB/IeHUs.

3aaBuTeNIb  MOXET nNoNyynTb UHGOpMauuio o0 nopsAake npepocTaB/ieHuns
MYHULUMNANbHOMN yCcnyru nytem cBob6oAHOrO pocTyna c caliTta MoL
http://mfcl6.tatarstan.ru/

Mpouenypbl, ycTaHaBnMBaemMble HACTOAWMM MYHKTOM, OCYLLECTBAAKTCA B A€Hb
obpauweHns 3aaButens.

PesynbTat npoueayp: WHdopmauuMsa 0o cocTaBy, (opme npeacTtaBnsemMol
[OKYMeHTauuun n gpyrum Bonpocam NoNyyYeHnss MyHuUUMNanbHOW YyCayru.

6.3. TpuHATNE K perncrTpayunsa 3asaBneHusn

6.3.1. 3asBUTENb NNYHO, Yepe3 AOBEPEHHOE AMLUO WNM B 3NEKTPOHHOI cdopme
nogaet MNWCbMEHHOEe 3asAB/ieHMe O nNpefoCTaBAeHUM MYyHULUNANbHOW Yycayrm u
npencrtaBnseT LOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTtoswero PernameHTta B
M®Ll, ynaneHHoe paboyee mecto MOLI.

3asBneHne 0 nNpefocTaBAE€HUM MYHMLMNANbHOW YyCcNyrn B 3/1€eKTPOHHOI hopme
Hanpasnsetcda yepes [lopTan rocygapCTBeHHbIX U MyHULMUNANbHbLIX ycnyr Pecny6nuku
TatapctaH. Peructpauusa 3asBfeHuUs, NOCTyNMBLIEro B 3/1IEKTPOHHON dopme,
OCYyLLEecTB/AETCA B YCTAHOB/IEHHOM MNOpPSAAKe.

6.3.2. Cneunanuct M®L, Beagywwnii npuem 3asaBNeHWld, ocyulecTBNseT
npouegypbl, NpeayCMOTPEHHbIE periaMeHTom paboTel MOL].


http://mfc16.tatarstan.ru/

Mpouepypbl, YycTaHaBnMBaeMble HaCTOAWMM MNYHKTOM, OCYLLECTBAAKTCA B
CPOKMW, YCTAHOBJ/IEHHbIE pernaMmeHTomMm paboTel MOL].
Pe3ynbTat npouyenyp: NPpUHATOE U 3aperncTpupoBaHHOe 3aaB/IeHue.

6.4. PopmmnpoBaHne naketa LOKYMEHTOB

6.4.1. Cneunanuct M®L, B cOOTBETCTBUN C pernameHToM paboTbl MOLL:

nposepseTr [AeWCTBUTENbHOCTb YCUNEHHON KBanudukaunoHHOW uUncpoBoO
9N1EeKTPOHHON noanucu 3asBUTENA, WUCNOMb30BaHHOW nNpu nogaye 3asiBfeHUs O
npefocTaB/ieHUN MYHULUNANbLHOW yCnyru;

hbopmupyeT ©“ HanpaBnseT MeXBeAOMCTBEHHble  3afpocbl B  OpraHbl,
yyacTBywlwMe B nNpegocTtaB/eHUU MyHUUMNanbHOW ycnayru, B TOM 4ucsie Mo
KOMMJ/IEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy.

Mpouepypbl, ycTaHaB/MBaeMble HaCTOAWMM MNYHKTOM, OCYLW,ECTBAAKTCA B
CPOKMW, YCTAHOBJ/IEHHbIE perfnaMmeHTomM paboTel MOL].

Pe3ynbTat npouenyp: HanpaB/ieHHble 3anpochl.

6.4.2. Cneunannct M®L, nocne nonyyvyeHuss OTBETOB Ha 3anpocbl opmupyeTt
naket AOKYMEHTOB W HanpaBndetr ero B Mcnoskom B nopsagke, YCTAHOB/IEHHOM
pernameHToM pabotbl MOLI.

Mpouenypsbl, ycTaHaBIMBaeMble HACTOAWMUM MYHKTOM, OCYLWECTBAAKTCA B
CPOKMW, YCTAHOB/NEHHbIE pernaMmeHTom paboTbl MOL].

Pe3ynbTat npouegyp: HanpaB/fieHHble B VICNO/IKOM LOKYMEHTHI.

6.5. Bblgaya pesynbTata MyHULUNANbHON yCayru

6.5.1. Cneunanuct M®L, npn nocTtynneHnn pesynbTata MyHULUNAAbHOW ycnyru
n3 lMicnosnkoma permcrtpupyet ero B YyCTaHOB/IEHHOM nMopsAfke, M3BellaeT 3asaABUTesNA
(ero npepacrtaBuTensa) ¢ UCNosb3oBaHMEM cnocoba CBA3W, YKa3aHHOro B 3asB/EHUU, O
pesynbTaTe npefocTaB/eHUs MYyHULUNANbHOW YCAYru.

Mpouenypbl, ycTaHaB/iMBaeMble HACTOAWMM MNOANYHKTOM, OCYLW,ECTBNATCA B
LEeHb NOCTYN/IEHNA LOKYMEHTOB u3 lcnonkoma.

PesynbTar npouefyp: wu3BeweHue 3aABuTensa (ero npepctaBuTenia) 0
pesynbTaTe NpefocTaBNeHUs MyHUUUNANbHOW YCNYIN.

6.5.2. Cneunanuct M®L, BbigaeT 3aaBUTENIO pe3ynbTaT MyHMUUNANbHOR YyCAyrn

Mpouenypbl, ycCTaHaB/MBAaeMble HACTOAWWM TMNYHKTOM, OCYLLEeCTBJIAKTCA B
nopsake o4yepeaHoOCTW, B fAeHb MpPuUObLITMA 3adABUTENIA B CPOKWU, YCTAHOBJ/IEHHbIE
pernameHToM pabotbl MOLL.

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHUUUNANbLHOW YCAYIHn.



MpunoxeHne Nel

PykosBogutento
MicnonHuTenbHOro Komuteta
MYyHULUNAaNbHOro obpasoBaHuns
«KapkannHckoe cenbckoe
nocesnieHne» JIeHWHOroOpCcKoro
MYHULUNANBHOIO paioHa
Pecnybnukn TatapcTaH

OrT:

3aaBneHne
06 McnpaB/IEHUN TEXHUYECKON OLWNOKM

Coobuwato 06 owunbke, AONYULEHHOW MPU OKa3aHUM MYHULMUNANbHON YyCNyru

(HaMmeHoBaHue ycnyrin)
3anuncaHo:

MpaBunbHbIE
cBefleHuns:

Mpowy  ucnpaBuUTb  AOMYLWEHHYH  TEXHUYECKYl  OWWBGKY U BHECTM
COOTBETCTBYHOULME N3MEeHeHUA B [AOKYMEHT, aBnswoumniica pe3ynbTaTom
MYHULMUMNANbHOI yCNyru.

Mpunarato cnegywuime fOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peweHuss 06 OTK/NOHEHUM 3asB/eHMA 06 ucnpaBneHun
TEXHUYECKOW oWwmnbBKN Npoly HanpaBUTb TaKoe pelleHune:

nocpeAcTBOM OTNPaBMeHUs 3MEKTPOHHOro AOKyMeHTa Ha agpec E-mail:

B BUAE 3aBEPEHHON KoMMM Ha 6YMaXHOM HOCUTesie MOYTOBbIM OTMPaB/EHUEM MO
agpecy:

MoaTBeEpXAal CBOE cornacue, a Takke corsiacue npefcTaBiseMoro MHOK nua Ha
06paboTKy nepcoHasbHbIX AaHHbIX (C60p, cucTemaTvMsauuto, HakonjgeHue, XpaHeHue,
yTO4YHeHne (OOGHOB/EHUE, W3MEHEHMEe), MCMNOoMb30BaHMe, pacrnpocTpaHeHne (B TOM uyucne
nepegavy), o6esnnunBaHue, 6/10KMpoBaHNE, YHUUTOXEHNE MEepPCOoHabHbIX AaHHbIX, a Takxke
WHbIX [elCcTBUA, HEeo6XoAMMbIX A1 06paboTKM MNepCcoHaNbHbIX AaHHbIX B pamkax
npefocTaB/ieHUs MYHULWUNANbHOW ycnyru), B TOM 4uic/ie B aBTOMATM3MPOBAHHOM pPexuMme,
BK/lOYAS NMPUHATWE pPELUEeHUli Ha UX OCHOBE OpPraHoM NpeoCTaBASOWMUM MYHULUNANbHYO
ycnyry, B Lensix NnpefocTaB/ieHNs MyHUUUNANbHOW yCnyru.

HacToswum noaTBepxaalo: CBeAEHMWs, BK/IOUYEHHbIE B 3asiB/ieHNe, OTHOCSWMECS K
MOeli NIMYHOCTU W NpefcTaBSiEMOMY MHOK /MLy, a TakKkKe BHECEHHble MHOK HUXe,
[OCTOBEpPHbI. [JOKyMeHTbl (KONUU [OKYMEHTOB), MPUIOXEHHbIE K 3asiBJIEHWNIO, COOTBETCTBYIOT



TpeboBaHMAM, YyCTAHOBJ/IEHHbIM 3aKOHOAATE/NIbCTBOM Poccuiickoli ®epepaunn, Ha MOMEHT

npeactaBneHna 3adBneHnd 3TN AOKYMEHTbI AeﬁCTBMTeﬂbeI

W cofepxaT [O0CTOBEpHbIe
cBeaeHus.

[alo cBoe corfnacue Ha ydyacThe B Onpoce Mo OLeHKe KayecTBa NpeoCTaB/IEHHO
MHE MYHULMNa/IbHOW YyCnyrn no TenegoHy:

(Rata) (nognuce) (®.1.0))



MpunoxeHne
(cnpaBo4Hoe)

PeKkBU3UTbI AO/MKHOCTHbLIX SINL, OTBETCTBEHHbIX 3a NPeAoCcTaB/eHNne MyHUUUNAbHO
YCNYTU N OCYLL,EeCTB/SIOLLMX KOHTPO/Ib €€ UCMOTHEHNUS,

Micnonkom MyHuMuunanbHoro o6pasoBaHusi «KapkanvHckoe cefibckoe nocesieHne»
JIeHUHOTOPCKOTO MYyHUUMNANbHOro palioHa

JomkHoCTb TenedoH DNEeKTPOHHbI agpec
PykoBogutenb ucnonkoma 3-67-01 Kark.Len@tatar.ru
CekpeTapb 3-67-00 Kark.Len @tatar.ru

PeKBU3UTbI JO/DKHOCTHBIX IUL, KOHTPONMPYOLWUX npefocTaBneHne
MYHULMUNANbHONI ycnyru

JonxHocTb TenedoH DNeKTPOHHbIN agpec

naBa noceneHus 3-67-01 Kark.Len @tatar.ru


mailto:Kark.Len@tatar.ru

MpunoxeHue 3

K NOCTaHOBJ/IEHMIO CNONHNUTENBHOIO
KoMuTeTa MyHUUMNANBHOIO
ob6pasoBaHusa «KapkanunHckoe
cenibCckoe nocesieHue»
JNleHnHoropckoro MyHULUNANbHOIo
palioHa Pecny6nukn TaTtapcTaH

OT «29» okKTA6pA 2019 r. Ne 19

AOMUHUCTPATUBHbLIN pernameHT
npefoCTaB/IEHNss MYHULMNANBHON YyCNyrn no Bblgaye cnpasBky (BbIMUCKM)

1. O6wme NoNOXeHNs

1.1. HacTtoawmin agMWHUCTPATUBHbLIA pernaMeHT npefocTaBNeHUs MYyHULMNANbHOW
ycnyrn (ganee - PernamMeHT) ycTaHaB/uBaeT cTaHAapT M MNOPSAAOK nNpefocTaB/ieHUs
MYHULMNANLHOW yCNyru no Bblgayve crnpaBku (BbINUCKW) (fanee - MyHuymMnanbHasa ycnyra).

1.2. Monyyatenn MyHuymMnansbHoO ycnayru: ousndeckme nuua (ganee - 3afaBUTeNb).

1.3. MyHuuunanbHasa ycnyra npegocraBiseTcsa UCNOSIHUTEIbHBIM KOMUTETOM CeJibCKOro
nocesieHns JIEHUWHOTOPCKOT0 MyHULMNaNbHOro paoHa (fasnee - Vcnonkom).

1.3.1. MecTo HaxoxgeHne WNcnonkoma: n.r.71 (c.) Kapkanu, yn.Cosetckas , g. 93.

paduk paboThl:

noHegesnbHUK - yetsepr: ¢ 08.00. go 17.00;

natHmya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE AHWU.

Bpemsi nepepbiBa AN15 OTAbIXa W NUTaHWSA ycTaHaB/IMBaeTCA NpaBuaMu BHYTPEHHErO
TPy4O0BOro pacnopska.

CnpaBouHblli TenecoH 8(85595)3-67-00,3-67-01.

Mpoxog no JOKyMeHTaM yA0CTOBEPSIOWMM IMYHOCTD.

1.3.2. Agpec oduuManbHOro canTa MyHULMNAAbHOrO paioHa B WMHOPMaLUOHHO-
TEeNeKoOMMYHUKALUUOHHO  ceTn  «WHTepHeT» (ganee - ceTb  «WHTepHeT»):  (http://
Leninoqorsk.tatarstan.ru)

1.3.3. NHhopmaumnsa 0 MyHMLMNANbLHOW yCcayre, a Takke 0 MecTe Hax0oXAeHus u rpadguke
paboTbl MicnosikoMa MOXeT ObiTb MOoNy4veHa:

1) nocpeacTBOM MH(OPMALUOHHbIX CTEHAO0B, COAEPXalMX BU3yaslbHYIO W TEKCTOBYHO
NHpOPMaLUID 0 MyHULMNANbHOW Yycnyre, pacnofiokeHHbIX B nomelwieHunssx KMcnonkoma, Ans
paboTbl C 3aABUTENAMMN.

VHdopmaunsa Ha rocysapcTBeHHbIX A3blkax Pecnybnukn TaTapcTaH BkA4YaeT cBefeHUs
0 MYHMUMMaAnbHOW ycnyre, cogepxauwuecs B nyHktax (nmognyHkTtax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToAuWwero PernameHTa;

2) nocpefcTtBom ceTn «VHTepHeT» Ha oduumanbHOM caiTe MyHUUMNanbHOro palioHa
(http:// Leninogorsk.tatarstan.ru)

3) Ha [MopTane rocyfapCTBEHHbLIX W MYyHMUMNanbHbIX ycnyr Pecnybnukum TaTapcTtaH
(http://uslugi. tatar.ru/);


http://uslugi

4) Ha EamMHOM nopTane rocyfapcTBEHHbIX M MyHuUUMnanbHbIX ycnyr (dyHkuwnii) (http://
www.qosuslugi.ru/);

5) B Vicnonkome:

npy YCTHOM OOGpalLeHNN - IMYHO WU NO TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B (popmMe 3N1eKTPOHHOro A0KyMeHTa) obpalieHun - Ha
OyMaXHOM HOCWUTEsie Mo no4yTe, B 3/IEKTPOHHON hOopMe Mo 3N1EKTPOHHON nouyTe.

1.3.4. WHdopmaumsas no BoMpocaM npeaocTaBAeHUs  MYHMUMMOAAbHOW  ycayru
pasmellaeTca crneyunanucTtom Mcnonkoma Ha oduumasibHOM calTe MyHULMNAAbHOro panoHa u
Ha UH(POPMALMOHHBLIX CTeHAax B nomeuweHusax Vcnosnkoma gna paboTbl ¢ 3as9BUTENAMMU.

1.4. NpepocTassieHne MyHULUNANbHON YyCAYyrn ocyL,ecTBASETCA B COOTBETCTBUU C:

MpaxagaHckum kogekcom Poccuitickoii ®epgepaumm oT 30.11.1994 Ne51-d3 (CobpaHue
3akoHogaTenbcTBa Poccuiickoin ®epgepauunn, 05.12.1994, Ne32, ct. 3301) (aanee - K P®);

3emenbHbIM Kogekcom Poccuiickoin depepauyum oT 25.10.2001 Ne 136-®35 (CobpaHue
3akoHopaTenscTBa Pocculickon ®epepauumn, 29.10.2001, Ned4, c1.4147) (panee - 3K PO);

XunuwHbim kogekcom Poccuitickoii ®epepaumm ot 29.12.2004 Nel88-®3 (CobpaHue
3akoHopgaTenbcTBa Poccuiickoin  ®depepaynm, 03.01.2005, Ne 1 (yacTtb 1), cT. 14) (manee-
XK P®);

OcHoBaMu 3akoHopaTenbcTBa Pocculickoii depepaumn o HoTapuate (yt8. BC PO
11.02.1993 Ne4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

benepanbHbIM 3akOHOM 0T 12.01.1995 No5-®3 (peg. ot 09.12.2010) "O BeTepaHax"
(CobpaHnne 3akoHopgaTenbcTBa Poccuiickon ®epgepaynm, 16.01.1995, Ne3, c1. 168) (nanee - 5-
®3);

depepanbHbiM 3akoHOM OT 21.07.1997 Nel22-®3 «O rocypapCTBEHHON perucrpauuu
npaB Ha HeAaBMXMMOE WMYLLEeCTBO U cAenok ¢ Hum» (CobpaHme 3akoHogaTeNbCTBa
Poccuitickoin depepauun, 28.07.1997, Ne30, cT. 3594) (manee - 122-93);

depepanbHbiM 3akoHOM OT 11.06.2003 Ne74-®3 (pea. ot 30.10.2009) "O KpeCTbSHCKOM
(dbepmepckom) xo3zsiictBe" (CobpaHue 3akoHogaTenbcTtBa ganee -, 16.06.2003, Ne 24, crT.
2249) (panee - 74-93);

depepanbHbiM 3aKkOHOM OT 06.10.2003 Nel31-®3 «O6 06wmx npuMHUMNax opraHusaummn
MeCTHOro camoynpassieHnsas B Poccuiickoli ®epepaynn» (CobpaHue 3akoHogaTeNbCcTBa
Poccuiickoin ®epepaunn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepanbHbiM 3aKOHOM OT 27.07.2010 Ne210-¢3 «O6 opraHm3auum npepoctaB/ieHUs
rocyfapcTBeHHbIX W MyHuUuMnanbHblX Yycnyr» CobpaHue 3akoHogatenbcTBa Poccuiickoi
depepaunn, 02.08.2010, Ne3l, cT.4179) (ganee - depepanbHbIit 3aKOH Ne 210-d3);

npvkazom MwuHUCTepCcTBa CeNbCKOro xossdictea Poccuitckon depgepauymmn ot 11.10.2010
Ne345 «O6 yTBepxaeHun OpMbl K MNOpsSiAKa BeLEeHUS MNOXO3SNCTBEHHbIX KHWUT OpraHamu
MEeCTHOro camMoynpaB/ieHUss nocefieHnin n opraHamMu MeCTHOro camoyrnpaBfeHUs TOPOACKUX
okpyros» (BionneteHb HOPMAaTUBHLIX akTOB hefepasibHbIX OpPraHoB WUCNOSIHUTENILHON BNacTw,
Ne50, 13.12.2010) (panee - npukas 345);

npukaszom Pocpeectpa oT 07.03.2012 Ne [M1/103 «O6 yTBEpXAeHUN (POPMbl BbIMUCKN K3
NMOXO3ANCTBEHHOW KHUITM O HaluMyum y rpaxgjaHvHa npaBa Ha 3eMesbHbll yyacTok» (ganee -
Mpukas Pocperncrpauunn);


http://www.qosuslugi.ru/

3aKoHOM Pecny6nukn  TaTtapctaH oT 28.07.2004 Ne45-3PT «O  MeCTHOM
camoynpasneHun B Pecnybnuke TatapcTtaH» (Pecny6nuka TatapcTtaH, Nel55-156, 03.08.2004)
(panee - 3akoH PT Ne 45-3PT);

YcTtaBoM  MyHuMuunanbHOro o6pa3oBaHusa «KapkasiIMHCKOe ceflbCkoe nocefieHue»
JleHnHOropckoro  MyHuumMnanbHOro paiioHa Pecny6nunku TaTtapcTaH, MNPUHATOr0 PelleHnem
CoseTa MYHULUNA/IbHOIO obpa3oBaHus «KapkanunHckoe cesibCKoe noceneHne»
JTeHnHOropckoro MyHuumnanbHoro parioHa ot 09.12.2016 r Ne24 (ganee - YcTaB);

MonoxeHnem 06  WUCMNOJSIHUTE/IBHOM KoMuTeTe  MyHuuunasbHoro ob6pa3oBaHuA
«KapkannHckoe cenbCKoe noceneHnme» JIEHMHOrOpPCKOro MYHUUMMOAAbHOrO palioHa, oT
17.11.2016 Nel19, yTBepXAeHHbIM PeweHnem CoBeTa MyHuumMnanbHoro obpasoBaHus
«KapkanuHckoe cesnbckoe noceneHue» JIEHWHOropcKOro MyHuUMNanbLHOro paioHa (panee -
MonoxeHue 06 MK MO);

MpaBunamu  BHYTPEHHEro TPYAOBOro pacnopsgka lMcnonkoma, YTBEPXAEHHbLIM
pacnopsxeHnem pykosoguTensa Mcnonkoma ot 23.12.2010 NelO (ganee - lNpasuna).

1.5. B HacTosAwem pernameHTe UCNOMb3YKTCA cneayowme TEPMUHbI U ONpeaeneHus:
nog cnpaBkoi  (BbIMUCKOW) BblgaBaemoit opraHamMum MECTHOrNO camMoynpaB/ieHus
NoHMMaeTcA - CcnpaBka O COCTaBe CEMbW, CNpPaBKM C MecTa XWUTeNbCTBaA, BbIMUCKA U3

NMOXO3ANCTBEHHOW KHUTU, BbIMWCKXW U3 OMOBOI KHWIM, CNpaBka C MecTa XWUTesbCTBa yMepLIEero
Ha AeHb CMepTu, crpaBka C MNpeAblAyLero Mecta XUTeNbCTBa XUTEMSAM WHAMBUAYATbHbIX
XWUbIX JOMOB, CNpaBKa Ha 3eMe/IbHbIl y4acToK, cnpaBka Ha fOMOBMafeHMue.

yfaneHHoe paboyee MeCcTO MHOTOMYHKLUMOHA/bHOIO LEeHTpa MnpegocTaB/eHns
rocyapCTBEHHbIX W MYHULMUNANbHbLIX YCAYlr - TeppuTopuasibHO 060C06MEHHOE CTPYKTYpHOe
nogpasgeneHne (opnc) MHOTOMPYHKLUMOHANBHOIO LEHTpa NpeaocTaBfieHUs rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYr, CO3J4aHHOEe B FOPOACKOM WKW CE/IbCKOM MOCEe/IeHNs MYHULUNANbHOTO
paioHa (ropoackoro okpyra) Pecny6nukm TaTapcTaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun
opraHusayuu [esiTeNnbHOCTH MHOTOMYHKLMOHaNbHbIX LEeHTpoB npegocTaBneHuns
rocygapCcTBEHHbIX U MYHULUMNAAbHbIX YCNYr, YTBEPXAEHHbIX NOCTAHOBMeHNEM [lpaBuTenbCcTBa
Poccunitickoin depepauynmn ot 22.12.2012 Nel376 «O6 yTBepxaeHuun [lpaBun opraHusaumm
0EeATEeNbHOCTN  MHOTOPYHKUMOHANbHbIX LEHTPOB NpeAoCTaBNIEHUSs TOCYAAPCTBEHHbIX W
MYHUUUNANbHbIX YCAY»;

TexHnyeckass owmbka - owwnbka (onucka, oneyaTtka, rpammartMyeckas  uam
apumeTnyeckas owmnobkKa nnéo nogo6Has ownoéka), gonyuieHHas OpraHowm,
nNpefocTaBAAOWMM  MYHULUNANbLHYO YCAyry, W npuBedwasl K HEeCOOTBETCTBUIO CBEAEHWUIA,
BHECEHHbIX B JOKYMEHT (pe3yfbTaT MyHMUUNANbHOW ycnyrn), cBefeHUsIM B [OKYMEHTax, Ha
OCHOBaHWUM KOTOPbIX BHOCU/INCb CBEAEHUS.

B HacToAwem PernameHTe noj 3asiBieHWEM O NpeaocTaBAE€HUM MYHUUUNANbHOR YCyru
(Banee - 3asiBNeHNE) NOHMMAETCS 3anpoc O NpefocTaBNEHUM MyHuUMNanbHOW ycnyrm (n.2 cT.2
depepanbHOro 3akoHa oT 27.07.2010 Ne210-93). 3asBneHne 3anosiHAETCSA Ha cTaHgapTHOM
6naHke (npunioxeHme Nel).



HanmeHoBaHue TpeboBaHUA K
CTaHAapTy npefocTaB/ieHUs
MYHULUNANLHOW YCyru
2.1. HaumeHoBaHne MyHuUUMUNa/bHO
ycnyru

2.2. HanmeHoBaHMe UCNOJTHUTENbHO-
pacnopaguTenbHOro opraHa MecTHOro
camMmoynpasJ/lieHUs, HenocpencTBeHHOo
npeaocTaBAslOWEero MyHMUMNanbHyto
ycnyry

2.3. OnucaHune pesynbTaTa
npeaocTtaBNeHNa MyHULMNAAbHOW
ycnyrum

2.4. Cpok npepocTtaBneHnsa
MYHUUMNANBHOR yCcnyru, B TOM yucne
C YY4eTOM Heob6XxoAnMOoCTU obpalleHuns
B opraHusauuu, yyacTteylowue B
npefocTaBNEHUN MYHULUNANLHOM
YC/1yrn, CPOK NPUOCTAHOBJIEHUSA
nNpefoCTaB/IEHNS MYHULMMNANbHOM
ycnyru B cnydae, ecnvm BO3MOXHOCTb
NPUOCTaHOB/IEHUA NpeayCcMOTpeHa

2. CTaHgapT nNpefocTaBfeHUs MyHULMUMNANLHOW yCnyru

CopepxaHue TpeboBaHuii K cTaHaapTy

Bbigava cnpaBku (BbIMUCKK)

Ncnonkom

Cnpaska (BbINucka).
YCTHbI NN NUCbMEHHbI 0TKa3 B npegocTaBieHuun
MYHULMUNANbLHON yCayru

He 6o0nee Tpex pAHeWl c MOMeEHTa perucrpauuu
3as1B/IEHNS.

YCTHbIA OTKas B NpefocTaB/EHUM MYHULUNANbLHOIA
yCcnyru B A€Hb o6pal,eHus.

MpuocTaHoB/IEHNE cpoka npefocTaB/ieHUs
MYHULUMMNANBHON YCNYrn He NpegycMOTPEHO

HopmaTuBHbIA akxT,
ycTaHaBNMBaKWLWMWA ycnyry wuam
Tpe6oBaHue

YcTaB CcefibCKOro noceneHunsd

K P®, 3K PO, )KK P®, OcHOBbI
3akoHopgaTtenbcTBa 0
HoTapuaTte, 122-93, 74-93,
210-93, lMNpukas
PocperucTtpauunn

YcTaB CcefibCKOro nocesieHus

YcTaB CcesibCKOro nocesieHnd

MK Po, 3K P, XKK P®, OcHOBbI
3aKoHopaTtesnibcTBa 0
HoTapuarte, 122-®3, 74-3,
210-93, lNpukas
PocperucTtpauunn

1 CpoK TnpejoCTaBieHUs MYHUUMNANbHOW YCAyrn oOnpefesieH MUCXOAS U3 CYMMapHOro Cpoka, MWHKWMaNbHO Heo6XoauMmoro Aans
OCYLECTBNEHUS aAMUHUCTPATUBHbLIX NpoLeayp. AAUTeNbHOCTb aAMUHNCTPATUBHbLIX MPOLeAyp McUMcasieTcs B pabounx gHAX.



3aKkoHogaTenbCcTBOM Poccuiickoi
depepauynm, Cpok Bblgaun
(HanpaB/fieHns) LOKYMEHTOB,
ABNAOLWMNXCA pe3ybTaToM
npeLocTaBNeHNS MYHULMNANbHO
ycnyru

2.5. VicuepnbiBalowuii nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUM C 3aKoHOAATEeNIbHbIMU
WM MHbIMW HOPMATUBHbLIMU
npaBoOBbIMW akTamu AN
npefocTaB/ieHUs MyHULUNANbHON
YyCNyru, a takxe ycryr, Kotopble
ABNAOTCA HEOOXOAUMbBIMU U
ob6fA3aTenbHbLIMU 419 nNpefocTaBneHns
MYHULMNANbHbIX YCNYr, NoAsiexalnx
npencraB/ieHU0 3adaBUTESIEM,
CNoco6bl UX NOSYYEHUA 3asBUTENEM,
B TOM 4ucC/e B 3/1IEKTPOHHOI chopme,
nopsAAoK nux npefcraB/eHns

2.6. VicuepnbiBalWnini NepeyeHb
OOKYMEHTOB, HEO6XOA4UMBIX B
COOTBETCTBMN C HOPMATUBHbLIMM
NpaBOBbIMU aKTamu Ans
npepocTaB/ieHNs MyHULMNANbHOW
YyCAyrn, KoTopble HaxoAsTca B
pacnopsHkKeHUN rocyaapCTBEHHbIX

3asBneHue o npepocTtaBneHUn ycayru (B yCTHOW nnm
NMCbMeEHHOI dhopme).

LokymeHTbl (opurnHansl) (npunoxeHue No2).

3asBfieHUs B MUCbMEHHON (hopme npepcTaBnsfeTcs B
OHOM 3K3eMnnaspe.

BnaHk 3adBneHna AN MNONYYEHUS MYHUUMNaAbHOM
ycnayrm  3afBuTeslb MOXET MOoJyYnuTb Npu JIMYHOM
ob6bpaweHun B Ncnonkome. INeKTpoHHas dopma 61aHKa
pasmelleHa Ha opuumnanbHOM caiite Vcnonkoma.

3adassieHne N npunaraemMble OKYMEHTbl MOTyT ObITb
npeacTaBfeHbl (HanpasB/eHbl) 3ad9BUTENEM Ha BYMaXKHbIX
HOCUTENsAX OAHMM K3 criefyoLWmx cnocobos:

NVYHO (NMUOM, AEeACTBYWOLWUM OT UMEHU 3asABUTENS
Ha OCHOBaHWUWN LOBEPEHHOCTU);

NOYTOBbLIM OTNpPaBfeHNEM.

3asaBneHve ”N  AOKYMEHTbl Takke MOryT ObiTb
npeacTaBfieHbl  (HanpaB/eHbl) 3asBuTeNneM B Buge
3/IEKTPOHHOIO AOKYMEeHTa, MOoAMNUCAHHOIO0 YCWU/IEHHOIA
KBanMuuMpoBaHHOW 3NEKTPOHHOW NoANUCbI, 4Yepes
NHopMayNOHHO-TENEKOMMYHUKALUOHHbIE CceTu obLiero
joctyna, B TOM 4yucsie 4epe3 MHPOPMALNOHHO-
TENEKOMMYHUKALMOHHYIO ceTb «WHTepHeT», n EAWHbI
noptan rocyfapcTBEHHbIX U MyHULUNANbHbIX YCAYr

MpepncrtasneHne LOKYMEHTOB, KOTOpble MOTYyT 6bITb
OTHEeCeHbl K JaHHOWN KaTeropuu, He TpebyroTcs



opraHoB, OPraHOB MeCTHOTO
camoynpaBfeHUA U UHbIX
opraHM3auuin n KoTopble 3asiBUTENb
BMNpaBe NpejcTaBUTb, a Takxe
CMoco6bl X NOAYyYeHUS 3asiBUTENSAMMY,
B TOM 4uMc/ie B 3/1EKTPOHHON chopme,
nopsiAoK UX NpeacTaBneHuns;
rocyfapCTBEHHbIA OpraH, opraH
MEeCTHOro camoynpasneHuns nméo
opraHusauusi, B pacrnopsiKeHum
KOTOpPbIX HAXOASATCA AaHHble
LOKYMEHTbI

2.7. VicuepnbliBatoWwnii nepeyeHb
OCHOBaHW Ansa oTkasa B nNpueme
LOKYMEHTOB, HEOHXOAUMBIX A5
npepocTaB/ieHNss MyHULMNAaNbHOWN
ycnyru

2.8. VicuepnbiBaloWwmin nepeyeHb
OCHOBaHW ANa NpuocTaHOBNEHUSA
W oTkasa B NpefocTaB/1eHUU
MYHULUNANbHOW ycnyru

2.9. NMopAanok, pasmMep u ocHoBaHUA
B3MMaHNA rocyfapCTBEHHON MOLUIMHbI
N UHOM nnaTbl, B3IMMaeMOil 3a
npefocTaBneHne MyHULUNaabHOM
ycnyru

2.10. MNepeyeHb ycnyr, KoTopble

OcHoBaHNg ANnd oTkasa B nNpuemMe AOKYMEHTOB:
1) NMofaya AOKYMEHTOB HeHagnexalum fnLom;
2) HecooTBeTcTBME nNpencTaB/iEHHbIX [OKYMEHTOB

nepeyHto AOKYMEHTOB, YKa3aHHbIX B nyHkTe 2.5
HacTosuwero PernameHra;

3) B 3aaBneHnM n npunaraemblXx K 3aABIEHUIO
AOKYMeHTaxX WMelTCda HeoroBopeHHble WucnpassieHnd,

cepbe3Hble NoBpexaeHus, He No3BosAlLW e 0g4HO3HAYHO
NCTO/IKOBATb UX COoAEepXaHue,
4) TMpeactaBneHue [AOKYMEHTOB B HeHagsiexallui

opraH

OcHoBaHua A58 NPUOCTAHOBNEHUA NpefocTaB/ieHUsA
yCAyru He npeaycMOTPEH®bI.

OcHoBaHuA oNna oTka3sa:

1) 3asButenem npepcraBneHbl AOKYMEHTbl He B
NnosHOM 06beme, MO0 B NpeAcTaB/IEHHbIX 3aAB/IEHUN U

(nnn) poKymMeHTax COAepXWUTCsa HenonHasa wu  (Mnwn)
HegocToBepHasa uHopmaymsa
MyHuumnansHas ycnyra npefocTtasiisieTcs Ha

6e3B03MeE34HON OCHOBE

MpegoctaBneHne HeobXxoAUMbIX W 06s3aTeNbHbIX



ABNAOTCA HEOO6XOANUMbBIMU U
ob6A3aTenbHbLIMU 419 NpefocTaB/ieHns
MYHUUUNANbHOW yCcnyrn, B TOM yucre
cBefeHns 0 AOKYMeHTe (AOKyMeHTax),
BbljaBaeMOM (BblgaBaeMmbiX)
opraHmMsaumsamu, y4yacTeBylLUMUN B
npefocTtaBfieHUN MyHULUNAbHbIX
ycnyr

2.11. TlopAfokK, pasmep M OCHOBaHuUA
B3UMaHWA nnaTbl 3a npefocTassieHne
yCcnyr, KoTopble ABNAKTCA
HeobxoaAMMbIMK 1 06A3aTeNbHbIMU
ONa npepocTaBneHus
rocyfapCTBEHHOWN ycayru, Bkaw4vas
MHopmaum 0 MeTofuke pacyeTa
pasmepa Takoi nnathl

2.12. MakcuManbHblii CPOK 0XnaaHus
B Ouepeamn npu nogadve 3anpoca o
npefocTaBneHny MyHuLUnanbHom
ycnyru, ycnyru, npefoctaB/isse Mol
opraHusauunei, yyacTeylllLein B
npefocTaBNeHUN MYHULMNANbHOWN
ycnyru, u npy nonyyeHun pesynbrata
npegocTaBneHnsa Taknux ycnyr

2.13. CpoK 1 nopafok perncrpayumn
3anpoca 3asBuUTesnia o
npegoctaBeHUn MyHUUMNANbHOWN
yCAyru n ycsyru, npefoctaBisieMoi
opraHusauuei, yyactBytouweli B
npegocTtaBfieHnn MyHULUNanbHOM
ycnyru, B TOM 4Yucne B 3/1€KTPOHHOW
hopme

2.14. TpeboBaHUA K MNOMELWEHNAM, B
KOTOpbIX NpegocTaBffeTcs
MyHUUMNAanbHaa ycnyra, K sany
oXufaHusa, mectam 4719 3anosiHeHUs

ycnyr He TpebyeTcs

MpepoctaBneHne HeobXxoguMbIX U 06s3aTe€NbHbIX

ycnyr He TpebyeTcs

Mopava 3asBNeHUMsA Ha MoJsiydeHue MyHULMNanbHOM
yCnyru npu Haanuum oyvepeam - He 6onee 15 MUHYT.

Mpn  nonyyeHuu pe3ynbTara npepnocTasB/ieHUA
MYHUUUNANBLHOW YyCNyrn MakCUMasibHblA CPOK OXWUAAHUSA
B oyepenn He AO/IKEH npesblwaTtb 15 MUHYT

B TeueHMe o0pHOrO AHA C MOMEHTaA MNOCTYN/eHus
3asiB/ieHUs.

3anpoc,
BbIXO4HOIA
cnepgywouwunii  3a
OeHb

NOCTYNMUBLUMIA B 3MEKTPOHHOI dopme, B
(Nnpa3gHWYHbI) A€eHb PerncTpupyeTcsa Ha
BbIXOAHbIM (Npa3gHUYHbIM) pabounii

MpepocTaBneHne MYHULMMNANbHOM ycnyrm
ocyuiecTBnsercs B 34aHnax " noMeLLeHunsX,
060pyAoBaHHbIX MPOTUBOMNOXAaPHOIA cucTemoli n
CUCTEMOI NOXapoTylweHusa, Heobxoaumoin mebenbio And



3anpocoB O npefocTaBfeHnm
MYyHULUNANbHOW yCcnyru,
MHOPMaLUOHHbLIM CTEHAAM C
obpasyamMm nx 3an0/IHEHUSA U
nepeyHem [OKYMEHTOB, HEOBXOANMbIX
ANA NpefocTaB/eHNs Kaxaom
MYHULMNANbLHOW YCyru, pasmeLLeHunto
n 0hopMAEHUIO BU3YasIbHOM,
TEKCTOBOIW N MyNbTUMEAUNNHON
nHopmayum o nopsigke
npepoctaBfieHnsa Takoi ycnyru, B TOM
yncne K obecrneyeHMo AOCTYMHOCTH
ONS VMHBA/NAOB yKa3aHHbIX 060bEKTOB
B COOTBETCTBUM C (heaepanbHbIM
3aKkoHo4aTe/IbCTBOM U
3akoHogaTenibctBOM Pecny6nnku
TaTtapcTaH 0 couuMasibHON 3awuTte
NHBaNu[oB

2.15. lNokasartenu OOCTYMNMHOCTHU 7
KayecTBa MyHULMNANbLHON ycnyru, B

TOM yucne KONM4yecTBO
B3aMMoeiiCcTBNIA 3asaBuTens c
[O/HKHOCTHBIMM amgamu npu
npegocTaBneHunm MYHULMMNANbHOM
yCAyrm U UX  NPOAO/KUTENbHOCTb,
BO3MOXHOCTb nonyyeHus

MHpopMaLuM 0 xofe npeaocTaBneHus
MYHMUUUNANBLHOW ycnyru, B TOM 4ucne
C UCNO/Ib30BaHUEM MWHGOPMAaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHONOINN,
BO3MOXHOCTb J/INGO HEBO3MOXHOCTb
NonyyeHUs MyHUUUNanbHOW ycnyrn B
MHOTOIYHKLMOHANbHOM LueHTpe
npeAocTaBNneHnss rocygapCTBEHHbIX W
MYHULMNANbHbLIX ycnyr (B TOM 4Yucne B
NnosIHOM o6beme), B nooéom

odhopMeHusn OOKYMEHTOB, MHPOPMALNOHHBLIMU
cTeHgamu.
O6ecneunBaeTcs 6ecnpenAaTCTBEHHbIN joctyn

WHBANNAOB K MeCTy MpeAoCTaB/IEHUS MYyHULUNANbHOW

ycnyrm  (yAOOGHbIi  BXOA-BbIXO4 B MOMELWEHUs U
nepemMelieHne B Ux npegenax).

BusyanbHas, TekcToBas n MynbTUMeauiiHas
nHgopmayms 0 nopsiake npefoctasneHuns
MYHULMNANbHOW ycnyrn pasmeliaetca B YAOOHbIX A/
3agBuTeneli mMectax, B TOM 4Yucle C  y4yeToM
OrpaHNyYeHHbIX BO3MOXHOCTEN MHBaINLOB

MokasaTenamu LOCTynHOCTHU npegoctasneHuns
MYHULUNANBHOW YCyrn ABNAKTCA:

pacnosioXeHHOCTb MNOMeLeHns B

30He AO0CTYMNHOCTM OOLWEeCTBEHHOro TpaHcnopTa;

Ha/iMuyne HeoOGXO0AMMOrO KOJiIMYecTBa CneuuasnucTos,
a Takxe MoMeLLeHunid, B KOTOPbIX OCyLLeCTBASETCA MpUeM
OOKYMEHTOB OT 3asBuUTeNei;

Ha/nnume ncuyepnbiBawlein nHpopmauum o cnocobax,

nopsigke M cpokax npefocTaBNeHUss MyHUUUNanbHOW
ycnyru Ha NHPOPMAaLMOHHbIX cTeHAax,
NHPOPMAaLMOHHBIX pecypcax B CeTu

«/IHTepHeT», Ha EAMHOM nopTasne rocyAapCTBEHHbIX U
MYHULUNANbHbIX YCYT;
okazaHuMe nomouwM WHBaNMAam B NPeoAosIeEHUN

6apbepoB, MellawwWwmx Nosy4YeHUo MU yCayr HapaBHe C
APYTUMU NULAMU.

KayecTBo npeaocTaB/ieHUss MyHUUMNANbHOW YCNyru
XxapakTepusyeTcsi OTCYyTCTBUEM:



TeppuTopnanbHOM noapasaeneHnn
opraHa NCNONMHUTENBHO
pacnopsgnTenbHOro opraHa MecTHOro
camoynpaBieHus, no BblGOpYy
3aaBuTens (3KCTeppuTopmranbHblii
npuHUMM), NOCPeACTBOM 3anpoca o
npegoctaBieHnm HECKO/bKNX
rocyapCTBeHHbIX " (nnn)
MYHULUMNAbHbIX ycnyr B

MHOTOYHKLMOHAIbHbIX ueHTpax
npefocTaB/iEHNS TOCY[apCTBEHHbIX U
MYHULUMNANbHbIX ycnyr,
npeaycMOTPEHHOro  cTaTbel 15.1
depnepasibHOro 3akoHa (KOMMJIEKCHbIW
3anpoc)

2.16. NHble Tpe6oBaHWA, B TOM 4ucse
yuuThbliBaKLWmMe 0CoO6GEHHOCTH
npefocTaBeHNns MyHULUNaNbHOM
yCAyrn no 3KCTeppuToprmanbHOMy
npuHuuny (B criyvae, ecnu
MyHMUUNanbHasa ycnyra
npefgocTasnsfeTcs Mo

ouepefeli npu npuemMe U Bblgaye [JOKYMEHTOB
3asaBUTENAM;
HapyLLIeHnl CPOKOB npegocTaBneHus

MYHULMNANbHON yCcnyru;

Xano6 Ha geicteusa (6e3geiicTBUE) MyHUUMUNASbHbIX
cnyXawux, NnpefocTaBNAWNX MYHULUNANbHYO YCAYTY;

Xxanob6 Ha HEKOPPEKTHOE, HEeBHMMaTeIbHOE
OTHOWEHNE MYHUUMMANbHbIX CAYXaLlMX, OKa3blBaKLLNX
MYHULMNANbHYK YCAYTY, K 3asBUTENAM.

Mpwn nogadye 3anpoca ) npegocTaBneHnm
MYHULMMNANLHON yCcnyrm W nNpyu NosayyYeHUM pesynbTaTa
MYHULMNANbHON ycnyrn, npegnonaraeTcss OAHOKpaTHoe

B3ammopencreune LOMKHOCTHOIO nnua,
npefocTaBnsoWero MYHULMOANBHYO ycnyry, "
3aaBuTens. MpoAoMKNTENBHOCTb B3auMmMogencrTeus
onpegenseTca pernaMmeHToM.

NHpopmanns 0 xopne npefoctaBneHuns
MyHMUUNANbLHOW  ycnyrm  MOXeT  ObiTb  NosiyyeHa
3asgBuUTENIEM Ha caiiTe , Ha EpuHOM
nopTtane rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYr, B
MoL.

MpepocTtaBneHne MyHULMNANbHOW ycnyrm 4epes
MHOTOYHKLNOHA/bHBIN LEHTp npefoctaBneHuns
rocyfAapCTBEHHbIX W MyHUUUNanAbHbIX Yycnyr (ganee -
M®Ll), ypaneHHble pabouune MecTa M®L| He
ocylwecTBnsercs.

MyHuuMnaneHas ycsyra no 3KCTeppuTopuasibHOMY
NPUMHLUMOY W B COCTaBe KOMMJIEKCHOrO 3anpoca He
npefocTasnseTcs

KoHcynbTauuio 0 nopsake nony4vyeHns

MYHUUMNANbHOW YCNYrn B 3/1EKTPOHHON (OpMe MOXHO
nonyymTb yepes HTepHeT-NpueMHy wuin yepes lNopTtan
rocyfapCcTBEHHbIX WU MyHUUMUNaNbHbIX ycnyr Pecnyb6nuku
TaTapcTaH.

B cnyyae, ecnu 3akoHOM npejycmoTpeHa nojava
3asB/IeHNSA 0 NMpefoCTaB/IEHUN MYHULUNANbHOW ycnyrn B



3KCTEPPUTOPUANBHOMY NPUHLUNY) U
0CO6EeHHOCTM npepocTaBneHus
MYHMUUUNANbLHOW yCcnyrn B
3/1EKTPOHHON hopme

10

3/1IeKTPOHHOI  (popMe 3asB/eHMe nojaeTcs 4yepes
MopTan rocyfapCTBEHHbIX W MyHULMUNANAbHbIX YCAYr
Pecnybnukn TatapctaH (http://uslugi. tatar.ru/) wnn
EAVHBbIA nopTan rocygapCTBEHHbIX W MYHMUMNAAbHbIX
yenyr (dyHkumin) (http:// www.qosuslugi.ru/)



http://uslugi
http://www.qosusluqi.ru/
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3. CocTaB, nocnefoBaTeNlbHOCTb M CPOKM BbIMOSIHEHUS aAMUHUCTPATMBHbLIX Npoueayp,
Tpe6oBaHWA K NOPAAKY MX BbIMOSHEHWS, B TOM 4YMC/1e OCOOGEHHOCTM BbINO/THEHNUS
aAMUHUCTPATUBHbIX NpoLeayp B 3/IEKTPOHHOI hopme

3.1. OnucaHue nocnepgoBaTeNnbHOCTW AEWACTBUI Npu nNpeaocTaBNeHUU MyHUUMNANbHOW
ycnyrm

3.1.1. TllpepocTaBneHne MyHULUNANbHON ycAyrn BKAYaeT B cebsa cnepgywuwme
npoueaypsbl:

1) KOHCYNbTUPOBaHME 3a9BUTENS;

2) NpuHATME U perucTpaynsa 3asBAeHUs;

3) noarotoBKa pesynbrtarta MyHUUMNasbHON yCnyru;

4) Bblgaya 3afABUTENI0 pe3ynbTaTa MyHULMNANBHOW YCNYru.

3.2. OKaszaHue KOHCyNbTaluil 3aaBUTENIO

3.2.1. 3aasutens NN4HO u (Unu) no tenedoHy obpalwaeTca B Mcnosikom Ans nonayyveHus
KOHCYNbTauuini 0 nopaake NoayvYeHUs MyHULMNanbHOW ycnyru.

CekpeTapb Mcnonkoma ocyuw,ecTBaseT KOHCY/bTUPOBaHWe 3asBUTeNsA, B TOM 4uc/ie Mo
cocTaBy, (hopMe U COAEepXaHUK [OKYMeHTauunm, HeOO6XoAUMON ANA NONyvYeHUsa MyHUUUNanbHOMU
yCnyru u npum Heo6xo4MMOCTN OKasbliBaeT NMOMOLLb B 3aM0/IHEHUM 6/1aHKa 3aABNEeHUS.

Mpouenypa, YycTaHaBnAMBaemMass HaCTOSAWMM MYHKTOM, OCYyLWecTBAsdeTcs B [€Hb
obpalieHns 3aaBuTens.

PesynbTaT npoueaypbl: KOHCy/bTauuu, 3amMeyaHus Mo cocTaBy, (OPME U COAEepXaHui
npeacTaB/feHHON OOKYMeHTaLnm.

3.3. MNpuHATHE 1 perncTpayuns 3asaBneHns

3.3.1. 3agBuTenb NMYHO, Yepes3 fOBEepeHHoe Nunuo win yepes M®PL nogaeT nucbMeHHoe
3adB/ieHMe O Bblgade cnpasku (BbIMUCKKW), W npefcTaBnsgeT [OKYMEHTbl B COOTBETCTBUU C
NyHKTOM 2.5 HacToswero PernameHTa B Ce/ibCKUIA UCNOMHUTENbHbLIN KOMUTET.

3.3.2. CekpeTapb Mcnosikoma OCYyLECTBMAET:

npuemMm n peructpauunio 3asaB/feHus B cneumasbHOM XypHane;

BpyYeHVe 3asaBUTEN0 KOMWW 3asBfieHUs C OTMEeTKON o0 pJaTte npueMa [JOKYMEHTOB,
NPMCBOEHHOM BXOASALLEM HOMepe, faTte U BpeMeHU UCMOSIHEHUA MYHULUNAsbHOW YCAYru.

Mpouenypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBATCA:

npvemM 3afB/IeHUA U LOKYMEHTOB B TeyeHue 15 MUHYT;

perncrtpaumns 3asB/ieHUA B TeYeHUe 04HOro AHA C MOMEHTa NOCTYN/AeHUs 3asaBieHns.

Pe3ynbTaT npoueayp: NPpUHATOE U 3aperncTpupoBaHHOe 3asB/ieHue.

3.4. MNoarotoBka W YyTBEpPXAeHWe 3anpoleHHbIX [AOKYMeHTOB (nMucbma 06 oTkase B
Bblgaue)



3.4.1. CekpeTapb Mcnosikoma OCYyLEeCTB/AET:

NpOBepPKY HaNMunsa OOKYMEHTOB, npunaraembiX K 3asiBNIEHUIO;

NoOAroTOBKY MpoeKTa cnpaBKu (BbIMUCKN)NPU HaNMUYMKM AOKYMEHTOB (CBeAeHWA);

NOAroTOBKY TMpoekTa nucbMa 06 o0TKasle B Bblgaye [MpuM OTCYTCTBUM [OKYMEHTOB
(cBepeHuin);

HanpaBfeHue cnpasku (BbIMUCKU) WM nucbma 06 OTKa3e B Bblgaye [NnaBe cenbCcKoro
nocesieHNa Ha yTBepXAeHue.

Mpoueaypbl, ycTaHaB/nBaemMble HACTOALWMUM MYHKTOM, OCYLWLECTB/IAIOTCA B TeYEHUe ABYX
OHell ¢ MOMeHTa obpalleHns 3aaBUTens.

Pe3ynbTaT npoueayp: NpPoOeKT cnpaBky (BbINUCKWA) WM NMUCbMa 06 OTKase B Bblgaue.

3.4.2. TnaBa CefibCKOro nocefneHusa yTBepxpaeT chnpasky (BbIMUCKY) WAM NUCbMO 06
OTKase B Bblgaye v Hanpas/feT cekpeTtapt Vcnoskoma.

Mpouenypbl, ycTaHaB/MBaeMble HACTOAWMM MNYHKTOM, OCYLLIECTB/AITCA B Te4yeHue
OLHOro AHA C MOMEHTa OKOHYaHUsA npeabigyluieid npoueaypbl.

Pe3ynbTar npouefypbl:yTBEpXAEHHAA crnpaBka (BbiNMCka) wWan nucbMo 06 oOTKase B
Bblgave.

3.5. Bblgaya 3asaBUTENIO pe3ynbTata MyHUUUNanbHOW ycnyru

3.5.1. CekpeTapb Mcnonkoma BblgaeT 3asaBUTEsIIO cripaBky (BbIMUCKY) WAKM NUCbMO 06
OoTKase B Bblgaue.

Mpouenypa, ycTaHaBiAuMBaemas HaCTOAWMM NYHKTOM, OCylUlecTBAseTCA B [f€Hb
obpalieHns 3anaBuTensd.

Pe3ynbTaTt npoueayp: BblAaHHas crnpaBka (BbINucka).

B cnyyae oTkasza B npegocTaB/eHUM MYHULMNANBLHON yCAyrn 3asBUTeNb yBefoMaseTcs
MMCbMOM C yKasaHuWeMm MpuYMH 0TKasa, a Takke Mo TenedoHy u (M1n) 3M1EeKTPOHHOI nouTe, B
TeyeHue OJHOro AHA C MOMEHTa noAnucaHus nucbMa 06 oTkase.

3.6. NcnpaBneHne TEXHNYECKUX OLINOBOK.

3.6.1. B cnyyae o6GHapyXeHUs TexHMWYecKOW OWunbkn B [OKYMEHTe, SABAAKOLWEMCH
pe3ynbTaToM MyHWUMNAsbHOR ycnyru, 3asBuTtenb npegcrasnset B Icnonkom:

3asiB/ieHne 06 ncrnpaBfeHUN TEXHUYECKOW OWNGKN (npunoxeHue Ne3);

LOKYMEHT, Bbl4aHHbI 3asBUTEN0 Kak pe3ynbTal MyHUUMNANbHON YyCnyrn, B KOTOPOM
COLLEPXUTCA TEXHMYECKAS OLINGKA;

[OKYMEHTbl, MMeWLWMe pUaANYEecKyl0 Ccuny, CcBuaeTesbCTBYKOUWME O  Halmuuu
TEXHUYECKOW OLINGKMN.

3aaBsieHMe 06 wWcnpaBfieHUM TEXHUYecKol OWwnbKn B CBELEHUAX, YKA3aHHbIX B
[OKYMEeHTe, ABAAKLWEMCA pe3y/bTaTOM MyHULUNanbHOW Yycnyrn, nogaetcs 3asdABUTEsIEM
(ynoNTHOMOYEHHbLIM nNpepcTaBUTesIeM) IMYHO, NGO MOYTOBbLIM OTNpaBsieHMem (B TOM 4yucne c
NCMOMIb30BAHNEM 3M1IEKTPOHHOI MouThl), NGO 4yepe3 eauHblil nopTas FOCYyAapPCTBEHHbLIX W



MYHULMUNANbHBIX YCAYT UM MHOTOQYHKLNOHA/IbHbLIA LUEeHTPp NMpefocTaB/ieHNs roCyAapCTBEHHbIX
N MYHULUNANbHbLIX YCNYT.

3.6.2. CekpeTapb lcnonkoma, OTBETCTBEHHbIA 3a MNPMEM [OOKYMEHTOB, OCYLLeCTBMSAeT
npuem 3asiBNeHns 06 UcrnpaB/ieHUN TEXHUYECKON OWMNOKA, perMcTpupyeT 3asiB/ieHune.

Mpouenypa, ycTaHaBnMBaemMass HACTOAWMM [MYHKTOM, OCYLLECTBNSAETCA B TeyeHue
O[IHOTO AHA C MOMEHTa perucTpauuy 3asBneHus.

Pe3ynbTaT npouefypbl: NPUHATOE U 3aperucTpMpoBaHHOE 3asiBIeHue.

3.6.3. Cekpetapb WMcnonkoma paccmaTpusaeT [AOKYMEHTbI W B LUendx BHeCeHus
ncnpaBneHnin B AOKYMEHT, SABASAKWMWACA pe3ynbTatoM YCNyru, OCYyLecTBafAeT npoueaypsl,
npefycMOTpeHHble NYHKTOM 3.5 HacTosAwero PernameHTa, M Bbl4aeT UCMPAB/IEHHbI OOKYMEHT
3aaBuTesNt0 (YNOTHOMOYEHHOMY NpeAcTaBUTEsN) JIMYHO No4 POCNUCL C U3BATUEM Y 3asaBUTENS
(ynonHOMO4YeHHOTO npeacTaBuTens) opuruHasaa [AOKYMeHTa, B  KOTOPOM  COLEpPXUTCA
TexHuyeckas owunobka.

Mpouenypa, yctaHaBnvMBaemas HaCTOAWMUM MYHKTOM, OCYLLECTB/IAETCA B TeyeHue Tpex
OHell  nocne  OGHapyXeHMs  TEeXHUYECKO  OLWNOBKK Wan  nofslydeHuss ot nwb6oro
3aMHTepecoBaHHOro auLa 3asaBaeHus o AonyLweHHOW owunbke.

Pe3ynbTaT npouenypbl: BblAaHHbIA (HanpaB/eHHbI) 3a9BUTEI0 AOKYMEHT.

4. MopsifaoK 1 hopMbl KOHTPONA 3a NpeAoCTaB/EHUEM MYHULMUNANbHOW yCayru

4.1. KOHTpO/sib 3a MNOJIHOTOM W KayecTBOM nMNpefocTaB/ieHUA MYHUUMUNANbLHOW YyCcnyru
BK/lloYaeT B cebs BbIIBIEHUE U yCTpaHeHWe HapyleHWin npaB 3asBUTeNeil, npoBegeHue
NPOBEpPOK cobGaAeHNA npoueayp npefocTaBNeHnss MYHUUMNANbHON ycnyru, nNoAroTOBKY
peweHnin Ha gencTeun (6esneiicTere) AOMKHOCTHbLIX UL, OpraHa MeCcTHOTo caMoynpaBJ/ieHUS.

dopmMamMu KOHTpONA 3a CcO6/AEeHMEM WCNOMHEHWSA aAMUHUCTPATUBHbLIX Mpoueayp
ABMATCA:

1) npoBepka ¥  cornacoBaHue  MNPOEKTOB  AOKYMEHTOB MO  NpefocTaBfieHuio
MyHULUNANbLHOW ycnyrn. Pe3ynbTatoM NpoBepKu ABMASETCA BU3NMPOBaAHUE NPOEKTOB;

2) NnpoBoAUMbIE B yCTAHOB/IEHHOM NOpPSAKe NPOBEPKU BeAeHUSA Ae/10NPOU3BOACTBA;

3) npoBefeHne B YCTAHOB/IEHHOM MNOpPSAAKE KOHTPOJIbHbIX TMPOBEPOK CO6AAEHUSNA
npoueayp npefocTaBieHUs MYyHULUNANbLHOR ycnyru.

KOHTpPO/bHbIE NPOBEPKM MOrFyT ObiTb MAAHOBbIMU (OCYWECTBAATLCA Ha OCHOBaHUU
nosyrofoBbIX WANW TOAOBbLIX MJaHOB paboTbl OpraHa MEeCTHOro camoynpaB/ieHus) U
BHennaHoBbIMU. Mpu npoBefeHUM NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHbIE
C NpefocCTaB/IEHUEM MYyHUUMNANbLHON ycnyrn (KOMMJIeKCHble MPOBEPKU), UAN MO KOHKPETHOMY
obpaleHnio 3aasuTens.

B Lenax Tekyw,ero KOHTPONs MCNOMb3YIOTCSA CBEAEHUS, MMEKLWMecs B 3/IEKTPOHHOW 6ase
JaHHbIX, CNyXebHas KoppecnoHAeHUMs, YCTHas W NUCbMeHHas WHdopMauus cneyvanncTos,
OCYLLEeCTBNSALLNX BbINOJSIHEHNE aAMUHUCTPATUBHbIX npoueayp, XypHansl yyeTa
COOTBETCTBYIOLNX AOKYMEHTOB U Apyrue cBefeHus.

Ona ocywecTBneHWsA KOHTPONA 3a COBeplweHWem [f[elcTBuiA npu npefocTaB/ieHUM
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MYHULUUNANBHON yCNYyrM W NPUHATUM peLlleHnin pykosBoauTento lMcnonkoma npeactaBnsoTcs
CMpaBKn 0 pe3ynbTaTax NpefocTaBNeHNs MYHULUNANbHON yCNyru.

O chnyyaax W nNpuunHax HapylweHus CpPOKOB, MOCNefoBaTeNbHOCTM U coAepXaHus
aAMUHMUCTPATUBHbLIX nNpoueayp cneyunanncTel HeMeANeHHO WHOPMUPYKT pPyKOBOAUTENS
opraHa, NpefoCcTaB/ALWEro MyHULUNANbHYIO YCAYTy, a Takke npeanpuHUMaloT CPOUYHbIe Mepbl
Mo yCTPaHEHUO HapyLIEeHWN

4.2. Tekywui KOHTpPO/b 3a cobnogeHnem nocnegoBaTesibHOCTU aencreuni,
onpegeneHHblX agMWUHUCTPATUBHLIMK MpouefypaMu MO0 MNPeAOCTaBAEHUI MYHULUNA/bHOWN
ycnyru, OocylecTBfsieTCA 3amecTuTenem pykosoagutensa WMcnonkoma Mo MHApPacTPYKTypHOMY
pa3BUTMIO, OTBETCTBEHHbIM 3a OpraHusauu paboTbl MO MNPeAoCTaB/IEHWUIO MYyHULMNANbHOM
ycnyru, a Takxke cneunanucramu otaena MHQpPacTPyKTypHOro pasButums.

4.3. TepeyeHb [OMKHOCTHBbIX oy, OCYLLECTBASAOLWMNX TeKyLunii KOHTPO/Ib,
ycTaHaB/IMBAETCHA  MOJIOXKEHUAMM O CTPYKTYPHbIX nNogpasfesieHnssX opraHa MeCTHOro
camoynpas/ieHUs 1 AO/KHOCTHBIMU periameHTamMu.

Mo pesynbTaTam MpPOBEAEHHbIX MPOBEPOK B Cllyyae BbIB/EHUA HapylweHWin mnpas
3asBUTENIel BWMHOBHbIE JMLa NPUBAEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBMKM C
3akoHogaTenbcTBOM Poccuiickoin ®epepayuu.

4.4. PykoBoguteno opraHa MeCTHOIo camoynpaB/ieHUA HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPEHME Ob6palleHnii 3asaBUTENEN.

PykoBogutens (3aMecTuTeNlb pYyKoOBOAMTENSA) CTPYKTYPHOro noApasfesieHns opraHa
MEeCTHOro camoynpaB/flieHUss HeceT OTBETCTBEHHOCTb 3a HecBOeBpemMeHHoe un  (nau)
HeHagsnexallee BbIMNONIHEHWE aAMWHUCTPATUBHbLIX AOeWCTBUIA, YyKa3aHHbIX B pasgene 3
HacTodwero PernameHTa.

JOMKHOCTHbIE NMua W WHble MyHULMNanbHble chAyxalwue 3a pelweHusa U geincTeus
(6espeicTBue), NpUHMMaemMblie (OCYLLECTBNSIEMbIE) B XOA4e NpeAoCTaB/iEHUSA MYHMUUNANbHOIA
YyCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM NOpsAke.

4.5, KOHTpONb 3a npefaocTaBMeHWEM MYHUUMNANbHOW YCAYTM CO CTOPOHbI FpaxpgaH, ux
o6beAMHeHUld W opraHusauuil, ocyliecTBASeTCA MNOCPeACTBOM OTKPbITOCTM AEeATe/IbHOCTU
opraHa MecTHOro camoynpaB/ieHUs npy npefocTaBieHUun MyHULUNasbHOW yCcnyru, nony4vyeHus
MOSIHOW,  akTyallbHOW M  OOCTOBEpPHOW  uHopmauum o0 nopsagke  npegocTaB/ieHus
MYHULUMNANbHOW YCNYrM U BO3MOXHOCTU AocyaebHOro paccMoTpeHus obpauieHuin (xanob) B
npowuecce npefocTaBNeHNs MYHULUNANLHOR ycnyru.

5. [focynebHblii (BHecyaeOHbI) NOpsafoK 06XanoBaHusa pelweHnin n geiicteuii (besgenictens)
opraHa, npegocTaB/ALWEro MyHULMNANbLHYH YCAYry, MHOTO(YHKLMOHANbHOIO LeHTpa
npefocTaBneHns rocyfapCTBEHHbIX U MYHULUNAMbHbLIX YCAYr, OpraHM3auunii, ykasaHHbIX B 4acTu
1.1 ctatbn 16 depgepanbHOro 3akoHa ot 27.07.2010 Ne210-®3, a Takke UX SO/IHKHOCTHbIX KL,
MYHULUMOANbHbIX CryXawnx, paboTHUKOB

5.1. Monyyatenn MyHUUMNANbHOI yCnyrn UMET NpaBo Ha 06GXanoBaHWe B AOCYyAeGHOM
nopsigke geicteuii (6e3neiicTBusl) COTPYAHUKOB Vicnonkoma, y4acTBYHOLWMX B NPeAoCTaBNeHUN
MyHULMNanbHOi ycnyru, B Micnonkom wam B CoBeT MyHUUMNanbHOro o6pasoBaHus.
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3asaBuTeNnbL MoXeT 06paTuThCAa C Xanoboii, B TOM yncne B caefylwmx cnydasx:

1) HapywleHMe cpoka  peructpaumum  3anpoca  3adABuUTensa 0  NpefocTaBneHuu
MYHULUNANBHON YyCAyru;

2) HapylleHne cpoka npefocTaBieHNs MyHULMNANbHOW ycnyru;

3) TpeboBaHMe y 3asaBUTENA [OKYMEHTOB WAU uWHopmauum nmbo ocylecTBeHuns
[encTBuUil, npeacTaB/ieHne WX OCYLLEeCTB/IEHUE KOTOPbIX He NpPeAyCMOTPEHO HOPMAaTUBHbIMU
npaBoOBbLIMM  akTamu Poccuiickon  degepauun, Pecnybnukn  TaTapcTaH,
MYHMULUNANBHOIO palioHa oA npefocTaBNeHnss MyHMUUNanbHOW YCyru;

4) oTka3 B nNpueme  [OKYMEHTOB, TMpefocTaB/ieHNe  KOTOpPbIX NpefycMOTPeHOo
HOpMaTUBHbIMW NpaBOBbIMM akTamu Poccuiickoin depgepauynn, Pecnybnukn TaTtapcTaH,

MYHULUNANbLHOTO paioHa ANa npefocTaBfieHMs  MyHUUUNanbHOW ycnyru, y
3aaBuTens,

5) oTka3 B npepocTaB/ieHWM MYHULMMNANbLHOW YCAyrn, €ecnnM OCHOBaHuA oOTka3a He
npeaycmoTpeHsl gefepasibHbIMU 3aKOHaMW W NPUHATbBIMU B COOTBETCTBUM C HUMU MHbIMU
HOpMaTMBHbLIMW  MpaBOBbIMU  akTamMu  Poccuiickoli  depepauuun, 3akoHaMU U UHbIMU
HOpMaTUBHbIMW NpPaBoOBbLIMU akTamMu Pecnybnuku TatapcTaH, MyHuUuMUNanabHbIMU NPaBOBbIMU
aKTamu;

6) 3aTpeboBaHue OT 3aABUTENA NpuU NpefocTaBeHUM MYHUUUNaNbHOW ycnyrn nnatbl, He
npefycMOTPEHHON HOpPMATMBHLIMW MpaBOBbIMU akTamu Poccuiickon depepauun, Pecnybnuku
TaTapcrTaH, MYHULMNANbHOIO panoHa;

7) oTka3 Wcnoskoma, [O/MKHOCTHOrO nuua WMcnonkoma B uMcnpaB/ieHUUM AOMNYLLEeHHbIX
oneyaTtok M OWMOBOK B BblAaHHbIX B pe3ynbTare MNpefocTaBNeHUs MyHULMNanbHOW YyCcnyru
[OKYMeHTax NMbo HapylweHne yCTaHOB/IEHHOTO Cpoka Takux McnpaBneHuit;

8) HapylweHMe cpoka uAM  nopsgka  Bblgauu  OOKYMEHTOB MO pesynbTatam
npefocTaBNeHNs MyHULMNANbHON YyCNyru;

9) NpuocTaHoOB/EHNE NpefocTaB/eHNA MYHULMNA/BHON  yCnyru, €ecsiM  OCHOBaHUS
NPUOCTAHOB/IEHUA He nNpeAycMoTpeHbl defepanbHbIMU  3aKOHAMWU U NPUHATBIMKU B
COOTBETCTBUM C HWMMWU WHbIMW HOPMaTUBHbIMW MNPaBOBbIMW akTamu Pocculickoli depepauun,
3aKOHaMM W WHbIMW  HOPMAaTUBHbIMW  MpaBOBbIMKW  akTamu  Pecnyb6nukn  TaTtapcTaH,
MYHUUMNANbHBIMUY MPaBOBbLIMW aKTamu;

10) TpeboBaHMe y 3aABUTENA MPU NPenocTaB/eHUN MYHULUNANbHOW YCAYyrn AOKYMEHTOB
unn wnHdopmauun, oTcyTcTBUE U (MNU) HEeLOCTOBEPHOCTb KOTOPbIX He YyKasbiBanucb MNpu
nepsoHavyasibHOM OTKa3e B nNpueMe [OKYMEHTOB, HeoO6XoAMMbIX ANA npefocTaBieHus
MYHUUUNAAbHON ycnyru, NM60 B NpefocTaB/eHUM MYHMUUNANbHOW YCAYyru, 3a WCKIYEeHNEM
criyyaeB, NpPefyCMOTPEHHbIX NMYHKTOM 4 yacTtu 1 cTtatbn 7 PepepasbHOro 3akoHa Ne 210-93.

5.2. Xanoba Ha peweHus wun peictemsa (6e3geinicTBme) opraHa, nNpeaocTaBNAOLWETO
MYHULUMNANbHYO YCNyry, AOJ/DKHOCTHOTO fMua opraHa, MpefocTaBNAlWero MyHUUMNanbHYIO
ycnyry, MYHULMNANbLHOTO cnyxadtwuero, pykoBoauTens opraHa, npegocrasnsaoLero
MyHUUUNANbHY YCNyry, nogaeTca B MUCbMEHHOIW opme Ha OGymMaxHOM HocuTene wunu B
3/1EKTPOHHON hopme.

XXanob6a wMoxeT O6bITb HanpaBaeHa no nouyte, 4yepe3 M®L,, ¢ wucnonb3oBaHuem
MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHOM cetn "MHTepHeT", othnymnanbHoro canTa
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MyHUUMNanbHoro paiioHa (http://www. tatarstan.ru), EpgumHoro noptana
rocyfapCTBEHHbIX W MyHuUuunanbHbiX ycnyr Pecnybnukm TatapcTtaH (http://uslugi.tatar.ru/),
EgnHoro noprtana rocyapCTBEHHbIX " MYHULUMNANbHbIX ycnyr (byHKLWMIA)

(http://www.gosuslugi.ru/), a Takxxe MOXeT ObITb MPUHATA MPU INYHOM NpUemMe 3asaBUTENS.

5.3. XXanoba, noctynuBlias B opraH, NpefocTaBAAWUIA MyHMLMNANLHYIO ycnyry, nmbo
BbILLECTOAWMIA opraH (Npyu ero Haanumun), NOAJEXUT pacCMOTPEHUI0 B TeyeHWe nATHaguaTu
pabounx [gHeli co [AHA ee perucTpauuum, a B cfydyae o6XanoBaHWA OTkasa opraHa,
npenocTaBfAWEro MyHUUUNanbHY Yycnyry, B npueme [OKYMEHTOB Yy 3asaButens numbo B
ncnpasneHnn f[ONYWEHHbIX OnevyaTtok U ownMboK WM B ciyvyae 06XanoBaHUA HapylleHus
YCTAHOB/IEHHOTO CpOKa Takux WCNpaBfE€HWA - B TeyeHue nATM paboumx [AHel co AHA ee
peructpayuu.

5.4. )Kanob6a go/mkHa cogepxaTtb cnegyoowyo nHopmayuio:

1) HaumeHOBaHWe opraHa, npefocTaBAAOWeEro Yycnyry, AO/DKHOCTHOrO /uua oprawa,
npefoCTaBfSAOWEro ycayry, Win MYyHALUNAsbHOTO CAyXallero, peleHus W [AelicTeus
(6e3nencTBue) KOTOPbIX 06XanywTCcs;

2) bamunuio, wumsa, oT4yecTBO (NocnefHee - nNpU  HanauMuunM), CBeAEHUS O MecTe
XUTenbctBa 3asaButensa - dQusandyeckoro nauua nNuMb60 HaMMeHOBaHWe, CBefleHUs O MecTe
HaxoXAeHus 3asaBUTeNs - WpPUAMYEcCKOro amua, a Takke Homep (HOMepa) KOHTaKTHOro

TenedoHa, agpec (agpeca) 3/1€KTPOHHOW NoYThbl (NPXU HaNM4YMKU) U NOYTOBLIA agpec, Mo KOTOPbIM
[o/MKeH BblTb Hanpas/feH OTBET 3asABUTENIO;

3) cBeleHnss 06 o06Xanyemblx pelweHuax u geicteuax (6e3geincTeun)  opraHa,
NpefoCTaB/ISAOLLEr0 MYHULMMIANBHYO YCAYTy, AO/MKHOCTHOIO nya opraHa, npefocTaBastowero
MYHULUNANBHYIO YCAYTy, UAN MYHULUNANbLHOIO CAYXallero;

4) poBoAbl, HA OCHOBAHWM KOTOPbIX 3asBUTE/Ib He COrflaceH C pelleHMeM W AelicTBUEM
(bespeiicTBMEM) oOpraHa, npeaocTaBAAKOLWEro Yycayry, [AO/DKHOCTHOrTO  fAuua  opraHa,
NpefoCTaB/SAOLLErO YCAYTY, UAN MYHULUNANIbHOIO CAYyXallero.

5.5. K xanobe MOryt ObiITb MPUIOXEHbI KONMUW [OKYMEHTOB, MNOATBEPXAALWMX
N3N0XeHHbIe B Xanobe ob6cToaTenbcTBa. B Takom cnyyae B xanobe nNpuMBOAMTCHA MepeyvYeHb
npuaaraembiX K Heil 4OKYMEHTOB.

5.6. Mo pesynbTatam paccMOTPeEHUA Xasnobbl NPUHUMAETCas OAHO U3 C/efyLmnx
peLleHunii;

1) xanoba ynoBneTBOPSETCHA, B TOM 4ucne B (popmMe OTMEHbl MNPUHATOrO peLlleHuns,
ncrnpasneHns AONYLWEHHbIX ONeyYyaTok M OWWOOK B BblAaHHbIX B pe3ynbTare npegocTaB/ieHuUs
rocygapcTBeHHOW Yycnyrm [OKYMeHTax, BO3BpaTa 3asBUTE/II0 LEeHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX HE NpeaycMOTPEHO HOPMAaTMBHLIMM MNpPaBOBbIMM akTamu Poccuiickoli ®egepauuu,
HOpPMaTMBHbIMW MNpPaBOBbIMKU akTamu Pecny6nuku TaTtapcTaH, MYyHUUMNANbHbIMW NpPaBOBbLIMU
akTamu;

2) B yAOB/IETBOPEHUUN Xanobbl OoTKa3blBaeTCs.

He nosgHee fgHA, crnepylouwero 3a AHEM NPUHATUSA peLUeHUs, YKa3aHHOro B HacToslWeM
NyHKTe, 3asBUTENII0 B NMUCbMEHHOI (hopme M Mo XefnaHuw 3asBUTENs B 3/1IEKTPOHHON ¢opme
HanpaB/isieTca MOTUBUPOBAHHLIN OTBET O pe3y/ibTaTax PacCMOTPEHMUS Xasobbl.


http://www
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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5.7. B cnyyae npusHaHusa xanobbl, nognexauwel yaoBNeTBOPEHNIO, B OTBETE 3asBUTE/HO
haetcs nHdopmayms 0  AeicTeusx, ocylecTBngeMbIX Mcnonkomom, B uenax
He3aMea/IMTENbHOr0 YCTPAHEHUSA BbISIBIEHHbIX HapYyLWEHUi A Npu oKasaHUM MYHUUUNANbHO
yCcnyrn, a TakXe MNPUHOCATCA W3BMHEHMA 3a [OCTaB/ieHHble Heyao6cTBa M yKa3biBaeTcs
nHhopmaumna o ganbHenWwnx AencTBmUAX, KOTOpble HEOOXOANMO COBEPLINTL 3asBUTEN0 B Lensax
NoOAYyYEHNUSA MYHUUUNANbHON yCAyru.

5.8. B cnyyae npusHaHua xanobbl, He nognexalwein yaoBNeTBOPEHWKD, B OTBeTe
3ad9BUTEN0, [alTcA apryMeHTMPOBaHHble PasbACHEHUA O NPUYMHAX MNPUHATOrO pelleHus, a
Takxe nHgopmaumsa o nopsigke 06xanoBaHMA NPUHATOrO peLleHus.

5.9. B cnyyae ycCcTaHOB/IEHWA B X04e WNM MO pe3yabTaTtaM pacCMOTPEHUS Xanobbl
npu3HakoB cocTaBa agMWHUCTPATMBHOrNO nNpaBOHapyweHUa wan npecTtynneHua AO/XHOCTHOe
nuo, paboTHUK, HageneHHble MOIHOMOYMAMU NO PacCMOTpPEHUt0 Xanob, HelameauTesnbHO
Hanpas/IAT UMeloLMecsa Matepuasnbl B OpraHbl NMpoKypaTypsbl.

6. OCOBGEHHOCTN BbINOMHEHNA aAMUHUCTPATUBHLIX Npoueayp (aeicTenii) B
MHOTOOYHKLMOHANbHbIX LEeHTpax npefocTaB/feHNs rocyfapCTBEHHbIX U MyHULMOANbHbLIX YCAYT

6.1. OnucaHne nocsefoBaTeNIbLHOCTM AEWCTBUMA MNpU NpefocTaBAeHUM MYHULMNANbHOM
ycnyru BknoyaeT B ceba crnegyoume npouenypsbl:

1) nHbopMUpoOBaHME 3a89BUTENSA O NOPALKE NPefoCTaBEeHNSA MYHULUNANbHOW YyCNyru;

2) NnpuHATME 1 perucTpauuns  3asBNeHUss U [OKYMEHTOB, HeEO0O6XOoAUMbIX  ANs
npeaocTaBfeHNs MyHULUNANbLHON YCAYIn;

3) hopmupoBaHMe 1 HanpaB/feHWEe  MEeXBEAOMCTBEHHbIX 3anpoCOB B  OpraHbl,
yyacTBywlmMe B NpefoCTaBAE€HUN MYHULWUNANbHON yCcnyrn, B TOM 4uC/ie NO KOMMIEKCHOMY
MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka O0EeNCTBUTENBHOCTH YCUNEHHO KBanMuKaymoHHOM umcpoBoit
3/1EKTPOHHOI Mognucu 3asBuTeNs, NCNOMb30BAHHON NpW nogave 3asiB/ieHUs 0 NPefoCTaB/IEHUM
MYHMULUNANBHON yCNyru;

5) HanpaBneHne 3asaBNeHNS C LOKYMeHTaMun B VICNOJIKOM;

6) Bblgaya 3asaBUTEN0 pe3ysbTata MyHULUNAnbHOR yCayru.

6.2. lH(bopMupoBaHue 3aaBUTENA O NOpALKe NpPefocTaBNeHUs MyHULUNAbHOW yCayru

3aaBuTenb BnpaBe o6patutbcsd B M®PL, nmyHO, no TenedoHy n (M1un) 31EeKTPOHHOW Mo4Te
ANA NONYyYEeHUS KOHCY/bTauuii 0 NOpsiAKe MOAYYEHUS MYHMUUNANbLHOW yCyru.

Cneunanuct M®L unHopmupyeT 3aaBuTens, B TOM 4ucne no cocTtaBy, ¢opme
npefcTaBnsaemoli JoOKyMeHTaunum n Apyrum Bonpocam Ans NOoNyYeHUss MYHULUNanbHOR ycnyrn u
npM HEOo6X0AMMOCTMN OKa3bliBaeT NOMOLLb B 3ano/siHeHUM 6naHKa 3asB/eHus.

3asaBuTenlb MOXET NOAYy4YUTb MHPOPMAaLMIO 0 NopsAKe NpefoCTaB/eHUSA MYyHUUUNAbHOM
ycnyrn nytem cBo60AHOro goctyna c caita MoL, http://mfcl6.tatarstan.ru/

Mpoueaypbl, YycTaHaB/MBAeMble HACTOAWMM MYHKTOM, OCYLECTBAAKTCA B [eHb
obpalieHuns 3assuTens.


http://mfc16.tatarstan.ru/
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PesynbTaT npoueayp: WHopmaums no  cocTtaBy, (oOpme npeacTaBisiemMol
AOKYMEHTaLMUN 1 APYrMM BOMpOcaM MOAyYeHUS MyHUUMNANbHON YyCNyru.

6.3. MNpuHATHE N perncTpaumnsa 3asaBneHns

6.3.1. 3agBMTENb NINYHO, 4Yepe3 AOBEpPEeHHOEe NMUO0 WNM B 3NEKTPOHHOIN dopme nopgaet
NMUCbMEHHOEe 3asB/eHWe 0 MNpefocTaB/ieHUN MYHULUNAAbHONW ycnyrm u npeacraBnseT
OOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 Hacrtoawero PernameHta B M®LU, ypaneHHoe
pa6boyee mecto MOLL.

3asBneHne 0 MNpefoCcTaBAEHUM MYHULMUNANbHON YyCAyrM B 3/1IEKTPOHHOK  dopme
HanpaBnseTca u4epe3 [lopTan rocygapcTBEHHbIX W MYyHUUMNANbHbIX Yycnyr Pecny6nnku
TatapcTaH. Peructpauus 3asBfieHUs, NOCTYNMBLUEro B 3/1IEKTPOHHOW hopme, ocyliecTBisfeTcs
B YCTAHOBJ/IEHHOM MNOpALKe.

6.3.2. Cneunanuct MoLU, Beaywuin npuem 3asiBIEHWMA, OCyLLeCTBASET npoueaypsl,
npenycMoTpeHHble pernameHToM pab6otsl ML,

Mpouenypbl, YyCTaHaB/IMBaeMble HACTOAWMM TMYHKTOM, OCYLLECTB/AKTCA B CPOKH,
yCTaHOBJ/IEHHbIE pernameHToM paboTbl ML,

Pe3ynbTart npouenyp: NpuUHATOE U 3aperncTpupoBaHHOE 3asB/IeHue.

6.4. dopmupoBaHue nakeTa 4OKYMEHTOB

6.4.1. Cneunanunct M®Ll B COOTBETCTBUN C perfameHToM pabotbl ML

npoBepseT 0eNCTBUTENILHOCTb YCUNEHHON KBaMPUKALUOHHON LUGPOBOIA 3/1EKTPOHHON
noanucy  3asBUTENS, UCNOMb30BAHHOW nNpu nofadye 3asBfeHUAs O nNpefocTaB/ieHUn
MYHULUNANLHOW YCNyru;

bopmMupyeT U HanpasnsieT MeXBeLOMCTBEHHble 3anpocbl B OpraHbl, y4yacTBywlwue B
npegocras/ieHnu MYHULMOANbHO yecnyru, B TOM yncne no KOMTMJ/IEKCHOMY
MeXBeLOMCTBEHHOMY 3amnpocy.

Mpoueaypbl, YycTaHaBNMBaeMmble HACTOAWMM MYHKTOM, OCYLLIECTB/AATCA B CPOKWU,
yCTaHOBJ/IEHHbIE pernameHToM paboTbl MOL].

Pe3ynbTat npoueayp: Hanpas/ieHHble 3anpochl.

6.4.2. Cneuynannct M®L, nocne nosyd4eHMs OTBETOB Ha 3anpocbl dpopmupyeTt nakeT
[OKYMEHTOB U HanpaBnseT ero B MicnoskoMm B nopsfke, yCTaHOBMEHHOM persiaMeHToM paboThl
M®LI.

lMpouenypbl, YycTaHaBNMBaeMble HACTOAWWM MYHKTOM, OCYLLECTB/IAIOTCA B CPOKY,
yCTaHOBJ/IEHHbIE pernameHToM paboTbl MOL].

Pe3ynbTar npoueayp: Hanpas/ieHHble B /ICMO/IKOM LOKYMEHTHI.

6.5. Bblgaya pesysbrata MyHUUMNANbLHON ycnyru

6.5.1. Cneunanuct M®L, npu nocTtynaeHun pesynbrtaTta MyHUUMUNANbHON ycnyrm u3
Wcnonkoma peructpupyetr ero B YCTaHOB/IEHHOM nopsjke, w3BewaeTt 3aaButend (ero
npegcraBuTenia) ¢ UCNOMb30OBaHMEM crocoba CBA3M, yKa3aHHOro B 3asB/IEeHUM, O pe3ynbTarte
npefocTaBNeHNS MyHULUNANbLHOW YCyru.
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Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWMM NOANYHKTOM, OCYLLECTBAAKTCA B [EHb
NOCTYNNEHUA LOKYMEHTOB U3 Mcnonkoma.

PesynbTar npoueayp: w3BeleHne 3aasBuTena (ero npencraButens) o pesynbTarte
npefocTaBNeHNss MyHULMNANbHOR yCayru.

6.5.2. Cneunanuct M®Ll BbigaeT 3aa9BUTENO pe3ybTaT MyHMLUMNAbHOW YyCAyrn

Mpoueaypbl, ycTaHaB/iMBaeMble HACTOALMM MNYHKTOM, OCYLWECTBAAKTCA B MOpsafke
oyepesiHOCTW, B [eHb MpubbLITUA 3a9BUTENA B CPOKW, YCTAHOBJ/IEHHbIE pernameHToM paboTbl
MoLL.

PesynbTat npoueayp: Bbl4aHHbIA pe3ynbTaT MyHULUNANLHON yCNyru.
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MpunoxeHue Nol

(HaVIMeHOBaHVIe opraHa MecTHOro camoynpaB/ieHnA

MyHULMUNANbHOro obpa3oBaHuns)
oT

(panee - 3aaBuTENDb).
(bamunnus, v, oT4ecTBO, NACNOPTHbIE AaHHbIE,
perncTpayuio No MecTy XuTenbcTBa, TenedoH)

3asBrieHue
0 BblJaye cnpasBky (BbIMUCKN)

Mpowy Bac Bblgaye cnpaBku (BbIMUCKK)

K 3asaBneHunto npunaratTca cnegywmne oTCKaHMpPOBaHHbIE AOKYMEHTbI:
[Nns nonyyeHus cnpaBkM C MecTa XUTENbCTBA, BbIMUCKM W3 AOMOI KHWUMM, CRpaBKuM C
npeablAyLero Mecta XuTenbCTBa:

1 JOoKyMeHThI, yaocToBepsaL e IMYHOCTD.

2. JomoBas kHura.

[na nonyyeHms cnpaBky O COCTaBe CEMbMU:

1 JoKyMeHThl, yaocToBepsalL e IMYHOCTD.

2. JomoBas KHura.

3. JOKYyMEHTHI, noAaTBepxaawuine poACTBO BCeX YysieHoB ceMbMu,

3aperucTpupoBaHHbIX MO 3anpawunBaemMomy agpecy (nacrnoprta, CBUAETENIbCTBA O POXAEHUMU,
CBUAENbCTBO 3aktuYeHUn Gpaka.
ONsi NnonyyeHns cnpaBku C MecTa XWUTeNbCTBA YMEPLEro Ha AeHb CMepTH:

1 LOKYMEHT, yAOCTOBEPSAKLLNIA IMYHOCTb.

2. JomoBas KHura.

3. CBUAeTesIbCTBO O CMEPTU OpUTUHAI.

4, JOKyMeHThI, nogTeepxgawwne poacTBo BCEX 4Y/1eHOoB ceMbMu,

3aperucTpuMpoBaHHbIX MO 3anpawvBaemMoMy agpecy (cBuaeTenibcTBa O POXAEHUM [eTel,
cBMmpeTenbCcTBa 0 3akNyeHnn bpaka).
O6Aa3yl0Cb NpK 3anpoce NpefocTaBUTb OPUrMHasbl OTCKAHWPOBAHHbIX 4OKYMEHTOB.

(pata) (nognuce) (®N0)
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MpunoxeHue Neo2

I‘Iepequb AOKYMEHTOB MnpeacrtaBndaemMblX 3adBUTENIEM, AN1A NOyYeEHUA MyHVILLVII'I&J'IbHOVI ycnyrun

[Ns NonyyeHns cnpaBkM C MeCTa XWTeNbCTBa, BbIMUCKA M3 AOMOW KHUMM, CNpaBKu C Npefblaylero
MecTa XuTenbcTBa:

1. [OKyMeHTbl, yA40CTOBepAOLNE NMNYHOCTb.
2. lomoBas kHura.

[Na nonyyeHus crnpaBky O COCTaBE CEMbMU:

1. [JokymMeHThl, yAo0oCTOBepAoLWmne NMYHOCTb.
2. JlomoBas kHura.
3. [okymeHTbl, noATBepxparline poACTBO BCEX UYJIEHOB CeMbM, 3apPerncTpuMpoBaHHbLIX MO

3anpawmBaeMomMy agpecy (macnopTta, CBUAeTenbCTBa O POXAEHUW, CBUAE/LCTBO
3ak/oveHnn Gpaka.

[Na nonyyeHns crnpaeky C MecTa XUTeNbCTBa YMEpLUEro Ha AeHb CMepTu:

[ OKyMEeHT, yA0CTOBEPSOLWNA MTNYHOCTD.

JomoBas kHura.

CBuAeTenLCTBO O CMEPTU OpUrMHaI.

JokyMeHTbl, noaTBepxXaalwolmne poAacCTBO BCEX UMNEHOB CeMbW, 3aperuMcTpupoBaHHbIX Mo

3anpawmnBaeMomy agpecy (cBugeTenbctBa O POXAEHUMM [eTeld, cBuAeTenbcTBa O
3aknyeHnn 6paka).

P wWNp
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MpunoxeHne Ne3

Pykosogutento

MICNONMHNTENbHOIO KOMUTETA
MyHULUUNNabHOro obpa3zoBaHus
«KapkanuHckoe cenbckoe
noceneHne»/1IeHNHOropcKoro
MYHULUNANbHOro paiioHa Pecny6aunku
TaTtapcTtaH

orT:

3aaBreHue
06 ncnpaB/iIEHUN TEXHUYUYECKO OLWMNOKN

Coobuwarw 06 ownbke, A[ONYUWEHHOW MNpM  OKasaHUM  MYHUUMNANbHOW  YCyru

(HanmeHoOBaHMe ycnyru)
3anuncaHo:

MpaBunbHbLIE CBEAEHUSA:

Mpowy wcnpaBuTb [AOMNYLWEHHYI TeXHUYEeCcKyl OWWnObKy ¥ BHECTU COOTBETCTBYlOLLME
N3MEHEHUS B JOKYMEHT, ABNAKOWMACA pe3yNbTaTOM MYHULUNANLHOW yCyru.

Mpunarato cneaywwne AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA pelleHns 06 OTKAOHEHUU 3asABneHus 06 ncnpaBfieHUUN TeXHU4YEeCKOoW
OWKNOKM NPOLIY HaNpaBUTb Takoe pelleHune:

nocpeAcTBOM OTNpPaB/eHUSA 3/IEKTPOHHOro foKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KONUM Ha GYMaxHOM HOCUTesie MOYTOBbLIM OTNpaB/ieHUeM Mo agpecy:

MoaTBepxgaw CcBOe corslacMe, a Takke corfacMe npeacTtaB/sieMOro MHOKW auua  Ha
06paboTKy nepcoHanbHbIX AaHHbIX (C6op, cucTemaTusauuio, HakornsjeHue, XpaHeHue, YTOYHeHue
(o6bHOBMEHNE, W3MEHEHME), WUCMNONb30BaHWe, pacrnpocTpaHeHne (B TOM 4ucre nepegady),
o6e3nmunBaHne, 6/10KMPOBaHME, YHUUTOXEHME MNepCOHafbHbIX AaHHbIX, a Takke WHbIX AelCTBUIA,
HeobxoAMMbIX O/ 06paboTKM MEepCOHasIbHbIX AaHHbIX B paMkax MpefocTaBfeHUs MYHULUNaAbHON
ycnyru), B TOM 4yucne B aBTOMaTU3MpPOBaHHOM pexuMme, BKIOYas NPUHATWE pelleHuid Ha MX OCHOBE
OpraHoM npefoCTaBASALWMM MyHULMNAABHYK YCNyry, B Lensx NpefocTaBNeHUs MyHULMnanbHO
ycnyru.

HacToswum noaTBepX4ar: CBeAEHWs, BK/IOYEHHble B 3asiB/IEHWE, OTHOCALIMECS K MOel
JIMYHOCTM W MNpeacTaB/SEMOMY MHOKW J/iily, a TakkKe BHECEHHble MHOKW HWXe, [OCTOBEPHbI.
JokymeHTbl (konuW [0KYMEHTOB), MNPUIOXEHHbIE K 3asB/I€HUI0, COOTBETCTBYIOT TpeboBaHMUAM,
YCTAHOBMEHHbLIM 3aKkoHOdaTenbCcTBOM Poccuiickoii  ®epepauum, Ha MOMEHT MNpeAcTaB/ieHus
3asB/IEHNS 3TN AOKYMEHTbI AeACTBUTE/IbHbI M coAepXaT LOCTOBEPHbIE CBELEHNS.
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[alo cBoe cornacue Ha yyacTve B OMpoce Mo OLEeHKe KauyecTBa MpefoCTaBMIEHHON MHe
MYHULMNANBHOW ycnyru no TenedgoHy:

(
(pata) (nognuce) (¢.1.0)
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MpunoxeHne
(cnpaBo4HOE)

PeKBU3UTbI JO/IKHOCTHbIX /INL, OTBETCTBEHHbIX 3a NPeAoCcTaB/ieHNne MYHULUNANbLHON YyCayrn u
OCYLLEeCTB/ISIOWMNX KOHTPO/Ib €€ UCMOTHEHNS,

Mcnonkom MyHMUUNanbHOro o6pa3oBaHus «KapkannHCKoe cenbCKoe noceneHue»
JTeHNHOTOPCKOro MyHMUMUNANbHOrO paioHa

LOMKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoautenb ucnosikoma 3-67-01 Kark.Len@tatar.ru
CekpeTapb 3-67-00 Kark.Len @tatar.ru

PeKBM3UTbl AOMKHOCTHbIX NUL, KOHTPONMPYOLWNX NpeaocTaBieHne MyHULMNanbHO
ycnyrm

JOoXHOCTb TenedoH ONEeKTPOHHbLIN agpec

FnaBa noceneHusa 3-67-01 Kark.Len @tatar.ru


mailto:Kark.Len@tatar.ru

MpunoxeHue 4

K NOCTaHOBJ/IEHUIO
MicnonHuTenbHOro komurteTta
MyHUUMNanbHoOro oébpasoBaHuns
«KapkannHckoe cenbckoe
nocesieHne» JIEHWNHOTOPCKOro
MYHULUNANBHOIO paioHa
Pecny6nukn TaTapcTaH

OT «29» oKTA6psa 2019 r. Ne 19

AAMUHUCTPATUBHbIA pernameHT
npeaocTaBfeHnss MyHULMNANbHOW yCNyrn No Bblgaye paspelleHnss Ha Bblpy6Ky,
KpOHMpOBaHMe UM nocaaky AepeBbeB U KyCTaApPHUKOB

1. O6uwme NoNoxXeHns

1.1. HacToAwmniAi agMUHUCTPATUBHbLIA pernaMeHT npefoCTaB/€HUS MYHULWNANbHOW
ycnyrm (ganee - PernameHTt) ycTaHaBnmBaeT cTaHgapT W NOPAAOK MpepocTaB/ieHns
MYyHULMNANbHOW YyCNyrn no Bblfaye paspelleHns Ha BbipyOKy, KPOHMPOBaHUE WM nocapgky
JepeBbeB U KYCTapHUKOB (fanee - MyHuuunanbHasa ycnyra).

1.2. Monyyatenn mMyHuumnanbHOW ycnyru: pusnyeckne un opuguyeckue nuua (ganee
- 3a9BUTEND).

1.3. MyHuuymnanbHas ycnyra npepocTaBfseTcsd  UCMONHUTE/NIbHBIM  KOMUTETOM
MyHUUMNanbHOro o6pasoBaHna «KapkasiMHCKOe cefnbCckoe nmnoceneHne» JIeHUWHOropcKoro
MyHuUMNanbHOro paiioHa Pecny6nukm TatapctaH (ganee - Mcnonkom).

VicnonHnTenb MyHuumMnanbHOW ycnyrn - otaen KapkanuHckoro Wcnonkoma (ganee -
OTpgen).

1.3.1. MecTo HaxoxpAaeHue mucnonkoma: n.r.7T (c.) Kapkanu, yn.CoseTtckas , 4.93.

MecTo HaxoxpaeHusa OTgena: n.r.1. (c.) Kapkanu, yn. CoseTtckas , 4.93.

pacuk paboThbl:

noHepgesnbHUK - yetsepr: ¢ 08.00 go 17.00;

natHuua: ¢ 08.00 go 16.00;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE OHW.

Bpemsa nepepbiBa oNA oTAbIXa M NUTAHUA ycTaHaBNMBaeTCsa npaBuiamun BHYTPEHHEro
TPYAOBOro pacnopska.

CnpaBou4HbIn TenedoH 8(85595)3-67-00,3-67-01.

Mpoxofs No AOKYMEeHTaM yA0CTOBEPSAKLWMNUM JIMYHOCTb.

1.3.2. Agpec oduuManbHOro caTa MYyHUUMNANbLHOrO palioHa B MHOPMALMWUOHHO-
Te/NIeKOMMYHMKALWMOHHOW ceTn «WHTepHeT» (ganee - ceTb «WHTepHeT»): (http://
Leninoqorsk.tatarstan.ru).

1.3.3. NHdopmaymna 0 MyHMUMNANbLHON ycnyre, a TakkKe 0 MeCTe HaxX0XAEeHWUS U
rpacmke pabotbl OTaeNa MOXET ObITb MOJydYeHa:

1) nocpeAcTBOM MHMOPMAaLMOHHBIX CTEHAOB, COAEpXaliMX BMU3yasbHYI U TEKCTOBYHO

MHopMaLnid 0 MYHUUMNANbLHOW ycnyre, pacnosioXeHHbIX B NMoMelleHnsax Mcnonkoma, Ans
paboTbl C 3aABUTENAMMU.



WHopmauma Ha rocyfapcTBeHHbIX fA3blkax Pecnybnuknm TartapcTaH Bkiwvaer
CBeAeHMs 0 MyHMUMNanbHOW ycnyre, coaepxatuimecs B nyHkTax (nognyHkrtax) 1.1, 1.3.1, 2.3,
2.5, 28, 2.10, 2.11, 5.1 HacTodAwero PernameHTa;

2) nocpeACTBOM ceTu «VIHTepHeT» Ha ouumanbHOM caiTe MyHULMNANbLHOTO palioHa
(http:// Leninoqgorsk.tatarstan.ru)

3) Ha MopTane rocyfapcTBEHHbIX M MyHuUuMnanbHbIX ycnyr Pecnybnukn TaTtapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmHoM nopTane rocygapCcTBEHHbIX U MyHuuunanbHbix ycnyr (dyHkumnin) (http://
www.qosusluqi.ru/);

5) B icnonkome (OTaene):

npuM yCTHOM OGpaweHUn - IMYHO Uan no tenedoHy;

npuM NMCbMeHHOM (B TOM u4uncrsie B (popmMe 3/1EKTPOHHOIO AOKYMeHTa) obpaleHnun - Ha
6yMaxHOM HOCuUTefne Mo no4yTe, B 3/IEKTPOHHON (hopmMe MO 3/1eKTPOHHOI MouTe.

1.3.4. luchopmaymnsa no Bonpocam NpefocTaBfieHUSs  MyHMUUNANbHOW  yCAyru
pasmeuiaetca cneuynanuctom OTaena Ha opuumanbHOM calite MyHULMNANbLHOTO palioHa u
Ha MHOPMAaLMNOHHbLIX CTeHAAaX B NoMel,eHnax Mcnonkoma ana paboTbl C 3a9BUTENAMU.

1.4. MpepocTaB/eHNE MYHULUNANBHON YCAYrM OCYLWEeCcTBAAETCA B COOTBETCTBUN C:

3emenbHbIM Kogekcom Poccuiickon ®egepaumm ot 25.10.2001 Nel36-d3 (ganee - 3K
P®) (CobpaHune 3akoHogaTtesnbcTBa P®, 29.10.2001, Ned4, cT1.4147);

pagocTpouTenbHbIM Koaekcom Poccuiickoin ®epepaunm oT 29.12.2004 Nel90-$3
(panee - T'pK P®) (CobpaHue 3akoHogatenoctsa Pd, 03.01.2005, Nel (yacTtb 1), cT.16);

JNlecHbim kogekcom Poccuiickoih ®epgepaumn oT 04.12.2006r. Ne 200 - &3 (ganee - JIK
P®) (CobpaHue 3akoHogaTenbcTea PP, 11.12.2006, Ne50, c1. 5278);

depepanbHbiM 3akoHOM oOT 10.01.2002 Ne7-®#3 «O6 oxpaHe OKpyXatollein cpepbi»
(nanee - depepanbHblii 3akoH Ne7-®3) (CobpaHue 3akoHogaTenbcTBa P®, 14.01.2002, Ne2,
cT.133);

depepanbHblM  3akoHOM 0T 06.10.2003 Nel31-#3 «O6 o06WKMX npuHLMNAax
opraHuM3auMm MecTHOro camoynpaBneHma B Poccuiickon depgepauun» (ganee -
depepanbHbliii 3akoH Nel31-93) (CobpaHume 3akoHogaTenbctBa P®, 06.10.2003, Ne40,
CT.3822);

depepasibHbIM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opraHmsauunu npegocrtaB/eHns
rocyfapcTBEHHbIX M MyHUUMUNaNbHbIX Ycnyr» (ganee - ®epgepanbHblii 3akoH Ne210-93)
(CobpaHune 3akoHogaTensctea P®d, 02.08.2010, Ne3l, cT.4179);

3akoHoM Pecnyb6nukm TatapctaH oT 28.07.2004 Ne45-3PT «O  MeCTHOM
camoynpaBsieHnn B Pecnyb6nuke TatapcTtaH» (ganee - 3akoH PT Ne45-3PT) (Pecnyb6nuka
TaTtapcTaH, Nel1l55-156, 03.08.2004);

YcTaBOM MYyHMUUMNANbHOrO o6pasoBaHua «KapkannMHCKOe cesibCkoe MnocesieHne»
JIEHNHOTOPCKOro MyHMUMNanbHOro palioHa Pecny6nuknm TaTtapcTaH, NpuHATOro PelweHnem
CoBeTa MYHULMMAANbHOTO ob6pasoBaHus «KapkanuHckoe cenbckoe noceneHne»
JIeHNHOTOPCKOr0 MyHUUMNanbHOro paioHa ot 09.12.2016 r Ne24 (panee - YcTaB);

MonoxeHnem 06 WcnonHUTENbHOM KOMWUTETe MyHUUMNanbHOro obpa3oBaHus
«KapkanumHckoe cenbckoe nocesieHne» JIEHWHOTOPCKOrO0 MYHMLMNANbHOTrO palioHa, oT
17.11.2016 Nel9, yTBepXAeHHbIM PeweHnem CoBeTa MyHUUMNANbLHOIO o06pa3oBaHus


http://uslugi
http://www.qosusluqi.ru/
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«KapkasnMHCcKoe cenbCckoe nocesieHne» JIEHMHOTOPCKOro MyHMUMNanbHOro paiioHa (ganee -
MonoxeHne o6 MK MO);

MpaBunamn BHYTPEHHEro TPyAOBOro pacnopsagka lVicnonkoma, YTBEPXLEHHbIM
pacnopsbkeHuem pykosoautena Mcnonkoma ot 23.12.2010 NelO (ganee - MNpaBuna).

1.5. B HacTodAwem PernameHTe MCNO/IbL3YIOTCA cnepylowme TeEPMUHbI U onpegeneHus:

Bblpybka aepeBbeB - pybka AepeBbeB, MPU KOTOPOW Ha COOTBETCTBYHLWUX 3eMNAX
N 3eMenbHbIX yyacTkax BbipybaeTcsa yacTb AepeBbeEB U KYyCTApPHUKOB;

yhaneHHoe paboyee MeCTO MHOFoMYHKLMOHA/NbLHOIO LUeHTpa npeaocTaB/ieHns
rocyapCTBeHHbIX U MyHUUMUNANbHbLIX YCAYl - TeppuTopuasibHo 060CO6/EHHOE CTPYKTYpHOEe
nogpasgenexHune (ochuc) MHOTO(PYHKLMNOHANBHOTO ueHTpa npepocTtaBneHns
rocyfapCcTBeHHbIX W MYHUUMNAMbHbLIX YC/yr, CcOo34aHHOe B TOPOACKOM WX CENbCKOM
noceneHnss MyHuUUMNanNbHOro pailioHa (ropoackoro okpyra) Pecny6nukm TartapcTaH B
COOTBETCTBUM C NYHKTOM 34 [lpaBun opraHusauum AesATesIbHOCTM MHOTOQYHKLMOHANbHbIX
LEeHTPOB MNpefoCTaB/IeHUA TOCYAapCTBEHHbIX W MYHUUUNAJbHbIX YCAYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaBuTtenbctBa Poccuiickoii ®epepaunm oT 22.12.2012 Nel376 «O0O6
yTBepxaeHun [NpaBun opraHusaumnm [eATeNbHOCTU  MHOTFOMYHKLMOHANbHbLIX LEHTPOB
npefocTaB/ieHNs rOCyAapCTBEHHbIX U MyHUUMUNANbHbIX YCNYI»;

TexHuyeckas ownbka - owmbka (onmMcka, onedyartka, rpammartnyeckas wau
apngpmMeTnyeckas ownbkKa nnoéo nogobHas owunbka), pgonyuweHHas opraHom,
npefocTaBAAWNM MYHULUNANBHYIO YCAYyry, W npueejwas K HECOOTBETCTBUIO CBeAEHWUA,
BHECEHHbIX B AOKYMEHT (pe3y/nibTaT MYHULMUNANbLHON ycnyru), cBegeHnsAM B AOKYMeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCU/INCb CBELEHUS.

B HacTosawem PernameHTe nog 3asiB/ieHWEM O MNpPefOoCTaBAEHUU MYHULUNANbLHON
ycnyrm (ganee - 3adBfieHWE) MOHMMaeTcsd 3anpoc O MnpeaocTaBNeHUW MyHULUNanbHOW
ycnyrm (0.2 c1.2 ®egepanbHOro 3akoHa ot 27.07.2010 Ne210-®3). 3asdABneHue 3anosiHAeTcs
Ha cTaHgapTHOM 6n1aHke (npunoxeHue Nel).
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2. CTaHpapT NpeAocTaBfeHNss MyHULMNAIbHON yCyru

HanmeHoBaHMne TpeboBaHUA K HopmMaTuBHbIi akT,
cTaHgapTy npeaocTaB/ieHUs CopaepxaHue TpeboBaHUA K cTaHgapTy ycTaHaBNuBalwLWun ycnyry nam
MYHULMUNANbHON yCcnyru TpeboBaHue
2.1. HanmeHoBaHne MyHULUNanbHOM Boigaya paspelweHns Ha BblpyoKy, KpoHupoBaHue wunu [pK PO;
ycnyru nocagky gepeBbeB N KyCTapHUKOB 3KPO®
2.2. HanmeHoBaHMe UCNOIHNTE/1bHO- M cnoONHWTENbHbLIA KOMUTET MyHuuunanbHoro MonoxeHue 06 UK
pacnopaanuTenbHOro opraHa MecTHOro paioHa Pecnybnukn TaTapcTtaH

camoynpaB/ieHUs, HernocpeaAcTBEHHO
npefoCTaB/AOLWEr0o MyHULUNAIbHYIO

ycnyry

2.3. OnucaHne pesynbTaTa PaspeweHne Ha BblpybKy, KpOHMpoBaHWe u nocagky Mopagok

npeAoCTaB/EHNSA MYHMUMNANbHO fepeBbeB W KycTapHUKOB (NpunoxeHune Ne2).

ycnyru YBepomneHne o6 oTkasze B paspelieHuMn Ha BbIpy6Ky,
KPOHMpOBaHUE 1 Nocanky AepeBbEB W KyCTapHUKOB.

2.4. Cpok npepocTaB/ieHuns PaspeweHne Ha BblpyGKYy, KpOHMpOBaHue W nocagky [lopsaok

MYHULMNANbHON yCcnyrn, B TOM Yucie ¢ AepeBbeB W KyCTapHUMKOB Bblgaetcsa B TeyeHue 13 gHeit |,
yyeToM HeobxoAumocTn obpaleHnsa B BK/lOYAA AeHb nojayn 3asaBfeHus.

opraHusauuu, yyacTeywume B MpuocTtaHoBNeHne cpoka npegocTtas/ieHUs
npefocTaBaeHNnn MyHULUNANbHOWM MYHULUNANbHOW YCAYIM HE NPeayCMOTPEHO

yCayrn, CpoK NpuocTaHoBAEHUSA

npefocTaB/feHUA MyHULUNAbHOWN

yCnyru B cnyvyae, eciv BO3MOXHOCTb

NpuocCTaHoBNEeHNs npegycMoTpeHa

3aKkoHogaTenbcTBOM Poccuiickoi

depepaunn, Cpok Bbigaun

(HanpaB/fieHNs) AOKYMEHTOB,

ABMAKLWMNXCA pe3y/ibTaToMm

npefocTaBAeHUa MyHULUNANbHO

1 CpoK npeAoCTaBfieHUs MYHULWMNANbHOW YCAYru onpefeseH MCXOAS M3 CYMMapHOro Cpoka, MUHUMaNbHO HEOGXOAMMOTO A/s OCYLLecTBAEHWA
agMUHNCTPATUBHBIX npoueayp. ANuTenbHOCTb aAMUHUCTPATUBHbLIX MPOLEAYP UCUMCNSETCA B paBoUunx AHAX.



yCnyru
2.5. NcuepnbiBalouwnii nepeyeHb
LOKYMEHTOB, HEOH6XOANMbBIX B
COOTBETCTBMU C 3aKOHOAATE/IbHbIMU WK
WHBIMW HOPMATUBHbLIMU NPaBOBbLIMU
aKkTamMmu ons npepocraBneHus
MYHULMNANBHOW YCNYyrn, a Takxe YChyr,
KOTOpble ABMSATCA HEOOXOANMBIMU U
o6a3aTeNbHbIMWU ANA NpefocTaBneHns
MYyHUUMNANbHbLIX YCNYr, Nognexawunx
npencTasB/ieHNI0 3adaBuUTE/IeM, CNOCOObI
NX NONyYEHNS 3aABUTEsIEM, B TOM 4uchne
B 39/1eKTPOHHOI hopme, NopsafoK nxX
npeacraBneHus

1) 3aaBneHune;

2) LOKyMeHTbl, yAOCTOBEpPSAOLWME NMNYHOCTL;

3) A oKyMmeHT, noATBEpPXAalLWunii NOTHOMOYUS
npeactasuTensa (ecaum 0T UMEHM 3asaBuUTena AeicTByeT
npepcraBuTenb);

4) Cxema y4yacTka A0 6smxKaiwmx CTpPoeHnin nnn apyrux
OPMEHTUPOB C HAHECEHMWEM  3eJIeHbIX  HacaXAeHwui,
nognexawmnx Bbipyoke;

5) 3aBepeHHble KOMUM MNpaBOyCTaHaBAMBAKLWNUX U
npaBo nNoATBEPXAawLWMX [OKYMEHTOB Ha 3€eMeflbHbli
yyacToK, €C/An 3eMeJSibHblii y4acTOK He 3aperncrtpuposaH B
EAVMHOM rocyfapCTBEHHOM peecTpe HeABUXUMOCTH;

6) YTBepXAeHHasa NpoekTHas OOKyMeHTauus B ciyyae,
ecnin  npom3BoauTCA  Bblpybka 3eMeHblX HacaXAeHwui,
nonajawwmnx nog raéaputbl Npu CTPOUTENbCTBE 3[aHUA ©
COOpYXeHWI;

7) CornacoBaHue C Bfafgenbuamu 3aTparmBaeMbliX
TEPPUTOPUIA yCNoBUIA BbIPYOKM W nepecagkn 3efieHblX
HacaxXaeHui;

8) [Mpu nocagke waM nepecagke HacaxgeHui
corfacoBaHue Cc NpeAcTaBUTENIAMM MWHXEHEPHbIX ceTell C
OTKPbITMEM OpAepa Ha nNpoBefeHne 3eMsHbIX paborT.

BnaHk 3aaBneHus ANa  NOAYYEHUA MYHMUMNAbHOWN
ycayrm  3asiBUTENlb  MOXET  NoAy4YuTb  MpuM  SIMYHOM
obpaweHun B WMcnonkome. 3DnekTpoHHas dopma 6naHka
pasMelieHa Ha oduunanbHoM caiTe Vcnonkoma.

3adBneHne u npunaraemble LOKYMEHTbl MOTyT ObITb
npegcrtasneHbl (HanpaB/ieHbl) 3asgBUTENIEeM Ha OyMaXHbIX
HOCUTENSAX O4HUM M3 CAefyLLnX Cnoco60B:

NINYHO (NMUOM, AEeliCTBYHLW MM OT MMEHMN 3asaBUTENS Ha
OCHOBaHMWN [OBEPEHHOCTN);

NOYTOBbLIM OTNpPaB/EHNEM.

3asBneHne M OOKYMEHTbl  Takxe  MOryT  ObiTb

MopAagok



2.6. NcuepnbiBalWKnin nepevyeHb
[OKYMEHTOB, HE0O6XOAUMBIX B
COOTBETCTBUM C HOPMATUBHbLIMU
npaBoOBbIMMW akTamu Ans
npefocTaBNEeHNs MYHULUMNAbHOW
YCNyrn, KOTOpble HaxoaaTcs B
pacnopsHKeHun rocyfapCcTBeHHbIX
OpraHoB, OpraHoB MeCTHOro
camMoynpaB/IEHUS U MHbIX OpraHusaynii u
KOTOopble 3asiBUTE/Ib BNpaBe
npeLcTaBuUTb, a Takke cnocobbl nx
noslyyeHns 3aaBUTENSAMU, B TOM yYucie B
3N1EKTPOHHON chopme, NOPAAOK MX
npeacTaB/ieHUs; rOCYAapCTBEHHbIN
opraH, opraH MecTHOrO
camoynpaB/fieHuss NM6o opraHnsauus, B
pacnopshkeHNn KOTOpbIX HaxoaAaTcs
JaHHble JOKYMEHTHI

2.7. VicuepnbiBawoUWNii NnepeyvyeHb
OCHOBaHW AN oTkasa B npueme
[OKYMEHTOB, HEO6XOANMBIX AN
npefocTaB/eHN MyHULUNANbHOM
ycnyru

npegcraBneHsbl (HanpaBneHbl)  3aaBUTENEM B Buge
3/IEKTPOHHOTO  AOKYMEHTa, noAMUCaHHOro  YCUNEHHOW
KBannuunpoBaHHOW  3/M1EKTPOHHOW  MoANuCbl,  4yepes
MHPOPMAaLNOHHO-TENNEKOMMYHUKALNOHHbIE ceTn  obuero
poctyna, B TOM yucne  4yepes  MHMPOpPMALUOHHO-
TeNeKOMMYHUKALNOHHYK ceTb «W/HTepHeT», ©n EAunHbIiA
nopTasl rocyfapCcTBeHHbIX U MyHULUMUNANbHbLIX yCNyr

MonyvawTcA B pamkax MeXBeLOMCTBEHHOIO
B3aMMOAeNnCcTBUS:

1) Bbinucka u3 EAQWMHOrO rocyfapCTBEHHOro peecTtpa
HeABMXUMOCTN (cogepxawaa obuw,enocTynHble CBeAeHUs o
3aperMcTpuMpoBaHHbIX NpaBax Ha 06 bEKT HeABMXUMOCTH).

Cnocob6bl  nosydyeHnsa WM NOPALOK nNpeacTaB/ieHUs
OOKYMEHTOB, KOTOpble 3asBUTe/b BnpaBe nNpeacTaBuUTb,
onpefesieHbl NyHKTOM 2.5 HacTosawero PernameHTa.

3anpewaetcs TpeboBaTth oT 3aaBuTens
BbllLenepeyncsieHHble OOKYMEHTHI, Haxopgslwuecs B
pacnopsxeHun rocyfapcTBeHHbIX OpraHos, opraHoB
MECTHOIO camMoynpaB/eHUsA W UHbIX OpraHusaLlunid.

HenpepacrtaeneHue 3aaBuTenem OOKYMEHTOB,
cogepxalmx BbllleyKka3aHHble CBefeHWUs, He SABNAeTcH
OCHOBaHMeM [ANs oTKasa 3adABUTENt0 B NpenocTaB/eHUn
ycnyrmm

OcHoBaHuA Onaa oTKkasa B npuemMe AOKYMEHTOB:

1) NMogaya AOKYMEHTOB HeHag/exalnum NnLom;

2) HecooTBeTcTBUE npencraB/ieHHbIX OOKYMEHTOB
nepeyHo AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacTosflero
PernameHTa;

3) B 3asBneHnn ©M  npunaraemblX K 3asB/IEHMUIO
OOKYMeHTaxX  uMelTcA HEeoroBopeHHble  ucnpasneHus,
cepbe3Hble MNOBpeXaeHuda, He Mno3sondwwuMe 0AHO3HAYHO
NCTOJIKOBATb UX COAEpPXaHue;



2.8. VicuepnbiBaloWwunini nepeveHb
OCHOBa@HWI ANA NPUOCTaHOB/IEHUS UMK
oTKasa B npefocTaB/IeHUN
MYHULUNANBHON yCAyru

2.9. TopAafok, pasmep M OCHOBaHUA
B3MMaHNSA rocyaapCTBEHHOI MOLWJ/NHbI
WM WHOW naaTtbl, B3MMaeMol 3a
npenocTaB/eHNEe MyHUUUNANbHOIA
ycnyru

2.10. NepeyeHb ycnyr, KOTopble
ABNAIOTCA HEOOXOAUMBIMU U
ob6dA3aTeNibHbIMU ANA NpefocTaB/ieHns
MYHULMNANbHOMW YCNyrn, B TOM 4ucre
CBEAEHNA O OOKYMeHTe (JOoKymMeHTax),
BbljaBaeMoM (BblAaBaeMblX)
opraHmsayumamm, yyacTeyrowmnmmn B
npepocTaBAeHNNn MyHUUMUNanbHbIX ycnyr

4) MpepgctaBneHne AOKYMEHTOB B  HeHag/iexallunii
opraH

OcHOBaHMA A8 MNPUMOCTAHOBNEHUSA MpefocTaB/ieHUs
YCNyrn He NpegycMOTpPEHbI.

OcHoBaHMA ANA OoTKasa:

1) 3aaBuTenem npeacTaB/ieHbl AOKYMEHTbl HE B MOJ/IHOM
obbeme, nuM60 B nMNpeAcTaB/€HHbIX 3asaBieHun u (Uan)
[OKYMeHTax CoAepXuTcsa HenonHas u (M) HeAO0CTOBEpHas

nHopmMmayus;
2) NocTynneHne oTBeTa oOpraHa rocyAapCTBEHHO
BNacTu, opraHa MeCTHOTO camoynpasneHusa  nubo

noaBeAOMCTBEHHONW oOpraHy rocyfapCcTBEHHON Bactu Wau
opraHy MeCTHOroO caMoyfnpaB/ieHWs  opraHMsauuMn  Ha
MeXBeOMCTBEHHbI 3anpoc, CcBuUAeTenbCTBYyHOWeEro 06
OTCYTCTBUM AOKYMeHTa u (Mnu) nHgopmauum, HeobXxoanmbix
ANnA  npepocTaB/ieHMA  MYHUUMNANBHOW  ycnayru, ecnu
COOTBETCTBYIOLWMNA  AOKYMEHT He Obl1  npeacTasfieH
3afBuUTENEM MO COOBCTBEHHOI MHULMATMBE

3) Hannune cnopa Mexgay nonb3oBaTtenaMu COCefHUX
3eMe ibHbIX y4acTKOB NO BOMPOCY BbIPY6KY, KPOHUPOBaHMUIO
M nocajku fepeBbeB N KyCTapHUKOB

MyHuumnanbHas ycnyra npepgocraBnseTcs Ha
6e3B03Me3QHON OCHOBE

MpepocTaBsieHne HEOHGXOAMMBIX M 0653aTeNbHbIX YCAYT
He TpebyeTcH

Mopapok



2.11. TopsafokK, pasmep N 0OCHOBaHuUA
B3MMaHusa nnatbl 3a npegocraBneHne
YyCyr, KoTopble ABMAKTCA
Heo6XoaUMbIMM N 065A3aTeNbHLIMU A4
npegocTas/ieHNs rocyaapcTBeHHOM
ycnyru, Bka4as uHdopmauuo o
MeToAMKE pacyeTa pasmepa Takol
nnaTthbl

2.12. MakcumanbHbIi CPOK OXNAAHUA B
oyepeau npu nogave 3anpoca o
npefocTaBAeHUN MYyHULMNANbHOM
yCcnyru, ycnyru, npefocrtaBsissemoin
opraHusaumnei, yyacTByrlLlLen B
npefocTaB/l€HUN MYHULUNANLHOM
yCcnyru, u npu nosiyyeHun pesynbrarta
npefocTaB/ieHUsa Takux ycnyr

2.13. CpoKk n nopapokK perucrpaymm
3anpoca 3asBuUTesia 0 npegocTaB/ieHnun
MYHULUNAbHOW YCNYIn 1 yCcnyru,
npeaocTaBfsseMO opraHmsaumnei,
yyacTBYHLLEN B NpeAoCcTaBIeHUN
MYHULUNANbHOW yCcnyru, B TOM 4Yucie B
3/1EKTPOHHOI hopme

2.14. TpeboBaHNA K NOMELWEHNAM, B
KOTOpbIX NpefocTaBifgeTcs
MyHuUUMNanbHasa ycnyra, K sany
oXugaHuna, mectam ANA 3anosIHeHNS
3anpocoB 0 npegocTaB/eHUm
MYHULUNANbHOW ycnyru,
WHPOPMALMOHHLIM CTeHAaM C
ob6pasyamuy NX 3an0o/IHEHUA U NepeyHeM
OOKYMEHTOB, HEOOXOAUMBIX ANS
npeaocTaBNeEHNA Kaxaown

MpepoctaBfieHne HeOBXOAUMbIX U 06s3aTeNbHbIX YCAYT
He TpebyeTcH

Mopaya 3asBNeHUA Ha NOAyvYeHWe MyHUUMNnanbHOWM
ycnyrm npm Haanymm odepeamn - He 6onee 15 MUHYT.

Mpwu nosiy4eHun pesynbTarta npepocrasneHns
MYHULMNANbHOW YyCNYrM MakCuMalbHbIi CPOK OXWAAHUA B
oyepean He fO/IXKEH nNpesBbliWaTb 15 MUHYT

B TeyeHMe OfHOrO AHA C MOMEHTA MOCTYN/IEHUS
3asB/ieHNs.

3anpoc, nNOCTYyNUBLIWA B 3N1eKTPOHHOI dopme, B
BbIXOAHOI  (Npa3fHW4YHbI) OeHb  pPerucTpupyetcsa Ha
crefylwmnii 3a BbIXOAHbIM (Mpa3fgHNYHbIM) pabounii AeHb

MpepocTaBneHune MYHULMMNAAbHOWN ycnyru
ocyuiecTBaseTcs B 34aHnAX " nomMmeLeHunsx,
060pyA0BaHHbIX MPOTMBOMNOXAPHOI CUCTEMON N CUCTEMOIA
noXapoTyweHusi, Heobxoaumoii mebenbto Ana o@opMIeHUs
[OKYMEHTOB, NHOPMALUOHHbIMW CTEHAAMMU.

Ob6ecneunBaeTtcs 6ecnpensiTCTBEHHbI poctyn
WHBANAOB K MeCTy npefoCTaBle€HUs MYyHULUNanbHOM
ycnyru (yBOOHbBIW BXO/-BbIX0[ B nomeleHuns "
nepemelleHne B Ux npegenax).

BusyanbHas, TekcToBas " MynbTUMeAUuiiHas

MYHULMUMNANbLHOW yCNyrn, pasMeLleHnio 1 nHdopmauma o nopsfake npefocTaBNeHUs MyHULUNAaNbHOW



ohopMIEeHNO BU3yanbHOW, TEKCTOBOI U
MYbTUMEANAHOW NHGOPMaLMK O
nopsigke npefocTaBfeHUs Takon ycnyru,
B TOM yncre K obecneyeHuto
LOCTYNMHOCTMN O/19 MHBA/INLOB YKa3aHHbIX
006bEeKTOB B COOTBETCTBUM C
hepepanbHbIM 3aKOHO4ATENLCTBOM U
3aKkoHogaTenbCcTBOM Pecny6iukm
TaTapcTaH 0 couManbHON 3awuTe
WHBaNNGOB

2.15. MNokasartenun LOCTYMNMHOCTHU "
KayecTBa MyHULMUNaNbHON yCnyrn, B TOM
yncne  KoO/JIMYEeCcTBO  B3auMMOAENCTBUIA
3aAaBUTENA C [AOJ/DKHOCTHBIMM UL aMu
npy npegocTaB/eHNM MYHULUNANbLHOWR
ycnyrm U UX  NPOJO/DKUTENBbHOCTD,
BO3MOXHOCTb MOMy4YyeHUss wuHcopmaymu

0 xope npefocTaBneHns
MyHUUMNaNbHOW ycnyru, B TOM yucne ¢
MCMNoNb30BaAHNEM NHCPOPMALMOHHO-
KOMMYHUKaLMOHHbIX TEXHO/OTUNA,

BO3MOXHOCTb  NIM60  HEBO3MOXHOCTb
NONyYeHUsa MyHUUMNaANbHOW ycnyrm B
MHOTOYHKLMOHATbHOM LeHTpe
npefocTaB/eHns ToCyAapCTBEHHbIX WU
MYHULMNANbHLIX ycnyr (B TOM 4ucne B

NOMHOM ob6beme), B nwo6om
TepputopuanbHOM noapasaeneHun
opraHa NCNONMHUTENIBHO

pacnopsaauTenbHOro opraHa MecCTHOro
camoynpaB/ieHus, No Bbl6GOPY 3aABUTENSA
(aKCcTeppuTOpManbHbIi npuHyun),
nocpeacTBoOM 3anpoca o
npenocTaBAeHUN HECKONbKNX

ycnyrn pasmeuiaetca B yA0G6GHbIX ANs 3anaBuTeneil MecTtax, B
TOM 4YMC/E C YYETOM OFpaHUYEHHbIX BO3MOXHOCTE
NHBaNNAoB

MokasaTensimm AOCTYMHOCTH npepocTaB/ieHNs
MYHULMUNANbHON yCNnyrn sBnsitoTCA:
pacnosoXeHHOCTb NOMeLLeHNs B 30HE

[OCTYNHOCTM O6LW,ECTBEHHOrO TpaHCNopTa;

HanMuyne HeobXxoA4MMOro Ko/sMyecTBa cneyuasncToBs, a
Takke TMOMELWEeHNn, B KOTOPbIX OCyLecTBAAETCA Mpuem
LOKYMEHTOB OT 3asBuUTENel;

Hannume wucyepnbiBawWwen MHGoOpMauMm o cnocobax,
nopsifke M cpokax NMpefocTaB/eHUA MYHUUUNANLHON yCayru
Ha NHGOPMAaLMOHHbIX cTeHpax, NHG OPMAaLMOHHbIX
pecypcax B ceTn «W/HTepHeT», Ha EAMHOM
nopTasie rocyfapCTBEHHbIX U MYHULMNANbHbIX YCAYT;

OKazaHue MOMOWMW  WMHBaNugam B MNPEeOAO/IEHUN
6apbepoB, Mewawlwmnx MNOoAYYEHU UMW YCNyr HapaBHe C
ApyruMun nuuamu.

KauyecTBo npepocTtaBAeHUs MYyHUUMNANbHON  ycnyru
XapakTepusyeTcs OTCYTCTBUEM:

oyepepeit npu npueme U Bblgaye AOKYMEHTOB
3aABUTENAM;

HapylweHUA CPOKOB npeaocTaB/ieHUs MYyHUUMUNaNbHOW
ycnyru;

Xano6 Ha peictBusa (6e3geiictBMe) MyHMUMNANbHBIX
cnyxawmx, npefocTaBASAWNX MYHULUNANIBHYIO YCAYTY;

Xanob Ha HeKoOppekTHOe, HEeBHMMATe/lbHOE OTHOLIEeHue



rocyaapCcTBeHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTO(YHKLUMOHAbHbIX ueHTpax
npefocTaB/eHNs TOCYAapCTBEHHbIX U
MYHUUMNANbHbIX ycnyr,
npeayCcMOTPEHHOTO cTatbei 15.1

denepanbHOro 3akoHa  (KOMMJ/IEKCHbI
3anpoc)

2.16. NHble TpeboBaHUA, B TOM 4ucre
yunTbiBalLWme oco6eHHOCTHU
npefocTaB/eHNs MyHULUNANbLHOWN
YCAYTN MO 3KCTEPPUTOPUATIbBHOMY
npuHuuny (8 cnyvae, ecnu
MyHULUNanbHaa ycnyra
npepocrasnseTcsa no
IKCTEPPUTOPUANTBHOMY NPUHLLUMY) U
0COBEHHOCTN NpepocTaBneHns
MYHUUUNANBbHON yCNYrn B 3/1EKTPOHHOIA

hopme

10

MyHMUUMNANbHbIX cnyxaumx, oKasblBal W NX
MYHULUNANbHYO YCAYTY, K 3asiBUTENSAM.
Mpw nogave 3anpoca ) npepocTaB/ieHUN

MYHULMNANBHOW YyCayru M npu nonyvyeHunm pesynbrarta
MyHUUMUNANbLHOW ycnyru, npegnonaraetcsd o0AHOKpaTHoe
B3aumopgelictBue AO/HKHOCTHOTO nuua, NpefocTaBslLWero
MYHUUNNANBHYKO YCnyry, n 3aasutensd. MNpoagoKnTenbHOCTb
B3aumMogencTena onpefensaercs periamMeHToM.

MHcopmaLmnsa o xoae npefocTtaBfeHUs MyHULMNanbHOWM
ycnyrm MoXeT ObiTb MOJlyYeHa 3asBUMTENIeM Ha caite

, Ha EAMHOM noprtane rocyfapCcTBEHHbIX U
MYHULUNaNbHbIX ycnyr, B8 MOL.

MpepocrtaBneHue MYHULUNAbHOW ycnyrm yepes
MHOTOYHKLMOHANbHbIN LeHTp npepocraB/ieHuA
rocyfapcTBeHHbIX U MyHUUMNANbHbIX YCnyr (ganee - M®L),
yhaneHHble pabouyne mecta M®PL, He ocyuwecTBaseTcs.

MyHununnanbHaa ycnyra no 3KCTeppuTopuasibHOMY
npuHUMNY ©“ B COCTaBe KOMIMJIEKCHOro 3anpoca He
npepoctaBnsercs

KoHcynbTaumio o0 nopsagke MOJyYeHUS MYHULMNanbHOM
yCNyrn B 3NEeKTPOHHOW (opmMe MOXHO MoMAy4YnTb 4epes
WNHTepHeT-npuemMHyo unm 4vepes lopTan rocypgapcTBeHHbIX
N MyHULUNAaNbHbIX ycnyr Pecny6nunkun TatapcTaH.

B cnyyae, ecnum 3akoHOM npegycMoTpeHa nojava
3aAB/IEHMS 0 NpefoCTaB/IEeHUM MYHULMNANbLHOW Yycnyru B
3/1eKTPOHHOI opme 3aaBneHue nopgaetcsa 4vepes3 [loptan
rocyfapcTBeHHbIX W  MyHUUMNanbHbIX ycnyr Pecnybauku
TatapctaH (http://usluqi. tatar.ru/) wnn EpguHblA nopTan
rocygapcTBeHHbIX W MYHUUMNANbHBLIX YCnyr (pyHKuuin)
(http:// www..qosuslugi.ru/)


http://usluqi

3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbIMOSTHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
Tpeb6oBaHMUsA K NOPALKY MX BbINOJIHEHUS, B TOM 4YMC/le 0COBEHHOCTMW BbIMOSIHEHUSA
agMVHUCTPATUBHbIX NpoLeAyp B 3/1IEKTPOHHOI hopme

3.1. OnucaHue nocsefoBaTesibHOCTU AeWCTBUIA NpU NpepocTaBieHMM MyHULUNAaNbHOM
ycnaymm

3.1.1. TlpepocTaBfieHMe MyHUUMNANbHON YyCnyrm BKAOYaeT B Cebsa chneaywuime
npouenypbi:

1) KOHCYNbTUPOBaHNE 3aABUTENS;

2) NpUHATUE N perucTpayna 3asaBeHuns;

3) dopmMupoBaHMe U Hanpas/ieHWE MEXBE[OMCTBEHHbIX 3anpocoB B OpraHsbl,
yyacTBylLW M e B NpefocTaBieHnn MyHULUNANbLHON YCNyTK;

4) cocTaB/ieHNEe aKTa KOMUCCUN;

5) noarotoBka pesy/nbTaTta MyHULWUNANbHON YCNyru;

6) Bblgaya 3asaBUTEN0 pe3ynbTaTta MyHULUNANbHON YCAYr.

3.2. OKkasaHue KoHCy/nbTaluuil 3aaBUTENIO

3.2.1. 3aaButens BnNpaBe ob6paTutbca B OTAEN JNYHO, nNo TenedoHy wu (KMau)
3/1EKTPOHHOI NouTe AN NONYyYEeHUs KOHCY/nbTauuii O nopsagke MOSyYeHUs MyHULUNanbHOM
ycnyru.

Cneuvnanunct OTaena KOHCYyNbTUpyeT 3asBuTensd, B TOM 4ucne Mo cocTtaBy, copme
npeacraB/sgseMoOin AOKYMeHTauuMu v Apyrum Bonpocam A1 NOAYYEHUS MYHUUMNANbHON yCcnyru
M Npy Heo6X0AUMOCTU OKa3blBaeT NOMOLb B 3aMO/IHEHUK G/1aHKa 3asB/eHUs.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSAWMM MYHKTOM, OCYWECTBASATCA B [EHb
obpalieHns 3asaBuTens.

PesynbTtaT npouepyp: KOHCynbTauumM N0  cocTaBy, opme npeacraBasemoi
OOKYMeHTauum 1 ApyruMm BOoMpocam MOJIyYeHUs paspelleHus.

3.3. MpuHATUE ¥ perucTpaymna 3aaBfeHuns

3.3.1. 3aaABuUTENIb IMYHO, Yepes3 AO0BEepeHHOEe MU0 unu yepes MOL, yananeHHoe pabouee
Mecto M®Ll nogaeT NMCbMEHHOE 3asB/IEHWE O MNPeAoCTaB/IEHUN MYHUUUNANbHONW yCAyrn u
npeactaBndeT AOKYMEHTbl B COOTBETCTBUU C NMYHKTOM 2.5 HacTtosauwero PernameHTta B OTgen.

3aaBneHMe 0 nNpeaocTaBNeEHUM MYHUUMNANbHOMW YCAyrM B 3/1EKTPOHHOI dopme
HanpasnseTca B OTAeN No 3/IeKTPOHHOW noyTe unun yepe3 WHTepHeT-npuemHyto. Perucrtpauus
3asBNIeHMs, MNOCTYNMBLUEro B 3/IEKTPOHHOI ¢opme, ocyulecTBNSeTCA B YCTAHOBJ/IEHHOM
nopspnke.

3.3.2.Cneunanunct OTaena, Beagyuinii npnem 3asB/eHU, oCyUleCTBASAET:

yCTaHOBJ/IEHUE NINYHOCTU 3aABUTENIA;

npoBepKy NONHOMOUYUI 3asaBuUTensa (B cnyyae AelicTBUA NO JOBEPEHHOCTU);

NMPOBEPKY Ha/Muua  LOKYMEHTOB, MNpPeAyCMOTPEHHbLIX MNYHKTOM 2.5 HacTtosuwero
PernameHTa,

NpoOBEPKY COOTBETCTBUA MNpeAcCTaB/€HHbIX OOKYMEHTOB YCTAaHOBJ/IEHHbIM TpeboBaHUAM
(Hapnexawee odgopmseHne KONWA [OOKYMEHTOB, OTCYTCTBME B [OKYMeHTax noA4YUCTOK,
NPUMNUCOK, 3a4EpPKHYTbLIX CMOB N UHbIX HE OTOBOPEHHbIX UCNpaBneHnit).

B cnyvae oTcyTCcTBUSA 3amevaHuit cneymnanuct OTaena ocyu,ecTBAseT:
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npuem u perucTpauuio 3asaB/eHNa B cneumanbHOM XypHare;

Bpy4YyeHue 3asaBUTENI0 KOMUM ONuUCKU npeacTaB/lIEHHbIX AOKYMEHTOB C OTMeTKOW o parte
npuema [[OKYMEHTOB, [MPUCBOEHHOM BXOAsAUWLeM HOMepe, JaTe W BPEMEHU WCNONHEeHUs
MYHULMUNANBHOW YyCNyru;

Hanpas/ieHVe 3adaB/IEHUS Ha pacCMOTpeHue pykoBoAuTesn KMcnonkoma.

B cnyyae HanuuMsa ocHOBaHMWA ANA OTKasa B Npueme AOKYMEHTOB, cneuyuanuct OTaena,
BeAyW M A npueMm [OOKYMEHTOB, YyBeAOM/AET 3asaBuTens O Haauuuum npenaTtcTBUin  Ans
peructpauun 3afBneHWa W BoO3Bpaw,aeT emMy [AOKYMEHTbl C MUCbMEHHbIM OObACHEHUEM
cofiepXaHus BbIIB/IEHHbIX OCHOBAaHUI AN OTKa3a B npuemMe LOKYMEHTOB.

Mpouenypsbl, ycTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAIOTCA:

npuem 3asiB/I€HUA U JOKYMEHTOB B TeyeHue 15 MUHYT;

perncrtpauuns 3asB/ieHUs B Te4eHue OAHOro AHA C MOMEHTa NOCTYN/IeHNa 3asaBeHuns.

PesynbTaT npoueayp: MPUHATOE M 3aperncTtpupoBaHHOe 3asB/fieHWe, HanpasB/ieHHOe Ha
paccmoTpeHune pykoBoautento Mcnonkoma uiv Bo3BpalweHHble 3aABUTE/I0 LOKYMEHTHI.

3.3.3. PykoBogutenb Mcnosikoma paccmaTpuBaeT 3adB/ieHne, onpegenseTr UCNOMHUTENS
N HanpasnseT 3asaBsieHne B OTaen.

Mpouenypa, ycTaHaB/MBaemas HACTOAWMM MYHKTOM, OCYLL,ECTBNIAETCA B TeyeHue
OJHOT0 AHA C MOMEHTa perucTpauum 3asaBneHuns.

PesynbTaT npoueaypbl: HanpaB/eHHOe UCMNOSIHUTENO 3asaB/ieHne.

3.4. bopMnpoBaHMe U HanpaB/ieHWEe MEeXBEeLOMCTBEHHbIX 3aMpoCOB B OpraHbl,
yyacTBylOLlMe B NpeA0CTaBAEHUN MYHULUNANbLHOR YyCNyru

3.4.1. CneunanucTt OTaena HanpaBfseT B 3/1EKTPOHHOI popMe NoCpeAcTBOM CUCTEMBbI
MeXBeLOMCTBEHHOIO 3/1IEKTPOHHOTO B3aMMOAeWCTBMA 3anpoc O npepocTaBsieHun Bbinucku us
EAvMHOro rocyfapCTBEeHHOro peecTpa npaB Ha HeABWKMMOE UMYLWLEeCTBO W CAEMOK C HUM
(copepxawein o6U,ef0CTYNHbIE CBeAeHUss O 3aperncTpMpoBaHHbIX npaBaxX Ha O0O6bBLEKT
HeABMXUMOCTH).

Mpouepypbl, ycTaHaBAMBaeMble HACTOAWMUM MYHKTOM, OCYLECTBAAKTCA B Te4yeHue
0fHOro paboyero gHA ¢ MOMEHTa NOCTYMJIEHUA 3asiB/IEHUSA O MPeAOCTaBAEHUN MYyHULUNANbHOM
ycnyru.

PesynbTat npoueaypbl: HanpaB/ieHHbIl 3anpoc.

3.4.2. CneymanucTtbel NOCTaBLWMKOB [aHHbIX Ha OCHOBaHWUW 3anpoca, NOCTYNUBLUETO
yepe3 cuUCTeMYy MEXBEeAOMCTBEHHOIO 3/IeKTPOHHOrO B3aumMogeincTeus, nNpepocTaBNsaloT
3anpawimBaemble AOKYMEHTbl (MHGOpMaUuWIio) MM HanpaBnAlT yBefoM/IeHUs 06 OTCYTCTBUM
[OKymMeHTa 1 (unun) nHopMaLuumn, HeobXoAuUMbIX ANA NpefocTaB/eHUa MYHULMNAaNbHOW yCnyru
(nanee - ysegomneHme 06 oTkase).

Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBATCA B TeUYeHue Tpex
AHel co AHA nNOoCTyn/jeHMs MeXBeAOMCTBEHHOro 3anpoca B OpraH WauM opraHuMsauuio,
npefocTaBifloWne OKYMEHT U UHGOpMaLULo.

PesynbTaT npouepyp: [AOKyMeHTbl (cBegeHus) numbo yBepgomsieHne 06 oOTkase,
HanpaB/ieHHble B OThen.

3.5. CocTaB/ieH/e aKTa KoMuccum
3.5.1 .Cneuyunanuct OTaena ocyuw,ectenger:

NPOBEpPKY AOCTOBEPHOCTN CBEAEHWUIA, coAepXaluxcs B NpeacTaBNeHHbIX JOKYMEHTaX;
ohopM/ieHME yyeTHOro gena (Komnaektayns Bcex JOKYMEHTOB B OTAE/IbHYI nanky);
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HanpaB/ieHWe YYeTHOro gefla Ha pacCMOTPEHMEe KOMUCCUWN ONSA COCTaBNeHUA akTa.

Mpouenypbl, ycTaHaB/NMBaeMble HaCTOAWMM MYHKTOM, OCYWECTBAATCA B TeyeHue
OAHOro0 AHS C MOMEHTa NOCTYN/e€HMUSA OTBETOB Ha 3amnpochl.

PesynbTaT npoueayp: yyeTHoe fAesnio, HanpaBleHHOe B KOMUCCUIO.

3.5.2. CeKkpeTapb KOMUCCUMN OCYLLECTBNAET:

n3yyeHue NOCTYNMUBLIUX JOKYMEHTOB;

Ha3HayeHWe paTbl OCMOTpa MecTa pacrnofioXeHUus [epeBbeB WM KyCTapHUKOB,
nognexawmnx Bolpybke, KPOHUPOBAHUIO WX OCMOTPa MecTa nocanku;

n3BelLeHne Y1eHOB KOMUCCUM N 3a9BUTENA O faTe ocMmoTpa.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IAIOTCHA B TeYeHue ABYX
OHEel ¢ MOMeHTa MOCTYN/eHUs AOKYMEHTOB.

PesynbTaT npoueayp: u3BelLeHne 4ieHOB KOMUCCUU U 3asBUTENA O gaTe ocmoTpa.

3.5.3. B Ha3Ha4YeHHbIi AEeHb KOMUCCUA BbIXOAWUT HA MECTO M OCYLLeCTBASAET C yyacTuem
3afaBUTeNA OCMOTP [AepeBbeB, nognexauwmx Bblpybke. T[lo pesynbTatam o06cnefosaHus
cocTaBnseTcsa akT o6cnegoBaHua (npunoxeHne Ne3).

Mpouenypbl, ycTaHaB/MBaemble HaCTOAWMM MNYHKTOM, OCYLW,ECTBNAITCA B [eHb
ocMoTpa.

PesynbTaT npoueayp: akt o6cnefoBaHns, HanpaB/ieHHbI cneynanucty OTaena.

3.6. NMoarotoBka pe3ynbTata MyHUUMUNanbHON ycnyru

3.6.1. Cneunanuct OTgena Ha OCHOBaHWM akTa o06cnegoBaHusa, npeacTaB/eHHOrO
Komuccueit, noprotaBnMBaeT MNPOEKT pas3pelweHMs Ha BbipyOKy AepeBbeB (ganee -
paspelweHne) uaM NpoeKkT yBeAOM/IeHUs 06 OTKka3e B NpefoCTaB/IeHUW MYHULUNASbHOW yCnyru
(panee - yBepoMeHWe) M HanpaBNseT Ha corjlacoBaHWe PYKOBOAUTENO WUCMNOSIHUTESIbHOIO
KoMmuTeTa.

Mpoueaypa, yctaHaBnnBaemass HacTOAWMM MYHKTOM, OCYLLECTB/IAETCA B TeUeHUe ABYX
AHEen ¢ MOMeHTa MOCTYN/AeHus akta o6cnenoBaHus.

PesynbTar npoueaypsbi: HanpaB/eHHbI Ha noanuch MPOEeKT  pa3pelleHus
(yBegomneHus).

3.6.2. Pykosoantenb lMcnonkoma nognucbiBaeT peweHune (yBegomMsieHUe) n HanpaBnseT
cneymnanncTy oNa Bblgayn 3aaBUTESIO.

Mpouenypa, ycTaHaBnMBaemMas HaCTOAWMM MNYHKTOM, OCYLLeCTB/AETCA B TeuyeHue
O[HOr0 AHA C MOMEHTaA OKOHYaHMA npeabigywein npouenypsbl.

Pe3ynbTaT npouefypbl: HanpaB/eHHOe chneuynanucty noAnucaHHoe paspeweHune
(yBepgomneHune).

3.7. Bbigaya 3aaBUTEN0 pesynbTaTta MyHULUNANbLHON yCayru

3.7.1. Cneuuvanuct OTgena perucTtpupyet paspeweHue (yBefoMeHWE) U Bblgae
3aaBUTeN0 NM60 HanpassseT no noure.

Mpouepnypbl, ycTaHaBNMBaEMble HACTOALWMM NYHKTOM, OCYL,ECTB/AKTCA:

B TeyeHune 15 MUHYT - B cNyyae JIMYHOro NpubbITUSA 3aaBUTENS;

B TeueHue O[HOro0 AHSA C MOMEHTa OKOHYaHua npegbigyuwieid npouenypbl, B ciaydae
Hanpas/ieHUsA OTBeTa MOYTOBbLIM OTNpPaB/IEHUEM.

Pes3ynbTaT npoueaypbl: BbligaHHOe (OTNpaB/iEHHOE) YBEAOMJ/IEHUE.

3.8. VicnpaBnieHne TeXHUYeCcKnx owmnbok.
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3.8.1. B cnyyae o0OGHapyXeHWs TEXHUYECKON OWwunbkM B [AOKYMEHTe, SABASAKOLWEMCSH
pe3ynbTaTtoM MyHULMUNANbHOW YyCNyru, 3asaButesnb npeacrasnaet B OTaen:

3asaBfieHne 06 ucnpaBfieHUN TEXHUYECKOW OoWNBKn (npunoxeHune Ned);

OOKYMEHT, BblfaHHblIi 3aABUTEN0 KaK pe3ynbTaT MYHUUWNANbHOW YCAyrn, B KOTOPOM
COLEepXUTCHA TexHuyeckasa ownobka;

OOKYMEHTbI, MMellWme pugnyeckyro cuay, CBUAETeNnbCTBYKLWME O  HaInymm
TEXHUYECKOW OLWMNGKN.

3asaBneHne 06 ucnpaB/eHUM TeXHWYECKOW OWnBKM B CBeAEHUAX, YKa3aHHbIX B
OOKYMeHTe, sABMfAWeMca pe3ynbTaToM MYHULMNANbHON ycnyru, nopaeTtcsa 3asaBuTenemM
(ynONTHOMOYEHHbIM NpeacTaBuTeniemM) NNMYHO, NGO NOYTOBbLIM OTnpaBneHuem (B TOM 4ucre ¢
MCNONIb30BaHMEM 3M1IEKTPOHHOW nouThl), NM60 4epe3 efuHbI nopTan rocyfapCTBEHHbIX W
MYHUUMNAMbHbLIX YCAYT UAM MHOTOMYHKUWOHANbHbIA LEeHTP npefoCcTaBNeHUs rocyfapcTBeHHbIX
N MYHULMNANbHbLIX YCAYT.

3.8.2. Cneuunanuct, OTBETCTBEHHbIA 3a nNpuem [OKYMEHTOB, OCYLWeCcTBAAeT npuem
3aaBNeHMsa 06 ucnpasB/ieHUN TEXHUYECKON OWKNGKN, perncTpupyeT 3asaBaeHNe C NPUI0XKEHHbIMU
LOKyMeHTamu u nepepgaeT ux B OTaen.

Mpouenypa, ycTaHaBnMBaemass HacCTOAWMM NYHKTOM, OCYLWECTBAETCA B TeyeHue
O4HOI0 AHA C MOMEHTa perucTpauum 3asaBneHus.

PesynbTaT npoueaypbl: NPUHATOE M 3aperncTpMpoBaHHOe 3asiB/ieHUe, HanpaB/ieHHOoe Ha
paccmoTpeHue cneunanucty Otaena.

3.8.3. Cneunanuct OTpena paccmaTpuBaeT [OKYMEHTbl UM B Uendx BHeceHus
ncnpaBneHUn B [OKYMEHT, SABAAKLWMIACA pe3ynbTaToOM YCAyrn, ocyuw,ecTBnAeT npouenyps,
npefycMOTpeHHble NyHKTOM 3.6 HacTosAwero PernameHTa, U BblgaeT MCNPaBNEHHbIA AOKYMEHT
3aaBuTento (ynosIHOMOYEHHOMY NpeAcTaBUTEsI) JIMYHO NOA4 POCAUCH C U3BATUEM Y 3a8BUTENSA
(ynoNnHOMOYEHHOro npeacTaBuTens) opurnHana f[OKYMeHTa, B KOTOPOM  COAEpPXWUTCH
TexHuyeckasas owwnbka, WANW HanpasaseT B ajpec 3adABuUTeNns MNOYTOBbIM OTNpaB/IEHUEM
(nocpeACTBOM 3/IEKTPOHHOW MNOYTbI) MNUCbMO O BO3MOXHOCTW MOJYYEHUS [OKYMeHTa npwu
npegoctasneHnn B OTAen opuruHana [OKYMeHTa, B KOTOPOM COAEPXUTCA TexHuyeckas
ownbkKa.

Mpoueaypa, yctaHaB/niMBaemas HacTOAWMM NYHKTOM, OCYLLECTBASETCHA B TeyeHue Tpex
aHell nocne obGHapyXeHUs  TexXHU4Yeckomn OLINBKM nnu nosiyyeHus oT nwboro
3aMHTEepecoBaHHOro Nuua 3asBaeHUsa 0 AONYLWEeHHON owunbke.

PesynbTaT npoueaypbl: BblAaHHbLIA (HaNnpaBMeHHbIN) 3a9BUTENO LOKYMEHT.

4. Mopagok n opMbl KOHTPONA 3a NpefocTaBeHneM MYHULUNANbLHOW yCnyru

4.1. KOHTpONb 3a MNO/IHOTOW W KayecTBOM MpeAocTaB/iEHMSA MYHUUMNANBHOW YyCAyru
BK/lOYAEeT B cebA BblIAB/IEHWE W yCTpaHeHWe HapyleHWin npaB 3asBuTenei, nposefeHue
npoBepoKk cob6nwaeHna npouesyp npenocTaB/eHUS MYHULUNAAbHOR YyCcnyru, nNOATOTOBKY
peweHunii Ha aencTBus (6e3aencTene) AOMKHOCTHLIX 1ML, OpraHa MecTHOro camoynpasJ/ieHus.

dopmamMun KOHTpPOMA 3a Cco6MAeHNEeM WCNONHEHUA aAMUHUCTPaTUBHLIX npoueayp
ABNAIOTCA:

1) npoBepka M coriacoBaHue NPOeKToB  AOKYMEHTOB no npepocTaB/ieHUIO
MyHULMNANbHOI ycnyrun. Pe3ynbTaToM NPOBEPKM SBAAETCH BU3NPOBaHWE MPOEKTOB;

2) npoBoAMMble B YCTaHOB/IEHHOM MNOpsiike NPOBEPKN BeAeHUs AeNnonpou3BoACTBa;

3) npoBefeHMe B YCTaHOBJ/IEHHOM nNoOpsAke KOHTPOJIbHbIX MPOBEPOK cO6AAeHNN
npoueAyp npefocTaB/ieHUs MYHULUNANbLHOW YCNYru.
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KOHTpO/bHbIE NPOBEPKM MOTYyT ObITb M/AHOBbIMM (OCYL,ECTBAATLCS Ha OCHOBAHWUU
nonyrofoBbIX WAM TOAOBbIX NAaHOB paboTbl oOpraHa MECTHOr0 camoynpaB/ieHus) u
BHennaHoBbIMU. [py NpoBefeHUN NPOBEPOK MOTYT paccMaTpuMBaTbCs BCe BOMPOCHI, CBA3a@HHbIE
C NpefoCcTaB/leHNEM MYHUUMNANbHONW ycnyrn (KOMNAEKCHble NMPOBEPKU), WUAW MO KOHKPETHOMY
obpalweHnio 3aaButens.

B uUenax Tekywero KOHTPOMSA WCNOMb3YTCA CBeAEeHUsA, MMelLWunecs B 3/1€KTPOHHOIA
6a3e [AaHHbIX, cayxebHas KOppecnoHAeHUMsA, YycTHas W NUCbMeHHas uHdopMaums
cneynannucToB, OCYLWECTBAAWNX BbINO/IHEHWE aAMWHUCTPATUBHbLIX nNpouefyp, XypHasbl
yyeTa COOTBETCTBYHOLWNX 4OKYMEHTOB U ApYyrue cBefeHus.

Ona ocywecTBeHUsAs KOHTPO/SA 3a coOBeplleHMeM AelCTBUA nNpu npefocTaBieHun
MYHULUMUNANBHOW YyCNyrM u MPUHATUM pelleHnii pykoBoauTenio Mcnonkoma npeactaBnsioTcs
cnpaBKn O pe3ynbTaTax NpefocTaBAeHUs MyHULMNANBHOW yCayru.

O cnayyasx U nNpuMuynHax HapyweHus CpOKOB, NOC/AefoBaTesibHOCTU U cofAepXaHus
aAMVHMUCTPATUBHbLIX Mpouegyp cneunmasncTbl HEeMEeA/IeHHO WHAOPMUPYKT pykoBoauTens
opraHa, NpefoCcTaBASAKLWEro MyHULMNANbHYO YCAYry, a Takke nNpeanpuHUMaloT CPOUHbIE MepbI
No yCTPaHeHUo HapyLleHni

4.2. Tekywnia KOHTpONb 3a  cobnwageHuem nocnenoBaTeNbHOCTM [eNncTBNii,
onpefeneHHbIX agMUHUCTPaATUBHbLIMKM nNpoueAgypaMu No nNpefocTaBAeHUd MyHUUMUNanbHOM
YCAyrn, OocCyllecTBnseTCsa 3aMecTuTenem pykoBoautensa WMcrnonkoma nNo MHGpPacTPYKTYpHOMY
pa3BUTUIO, OTBETCTBEHHbLIM 3a opraHmsauu paboTbl NO MNpPeaoCTaBMNEHUID MYHULUNANbLHOM
ycnyru, a takke cneuvanucramum otgena MHMpPacTpyKTypHOro pa3BuTus.

4.3. TNepeyeHb OO/MKHOCTHbIX nmu, OCYLLEeCTBNA W UX TeKyLni KOHTPONb,
ycTaHaB/MBAeTCA MOJIOXEHUAMU O CTPYKTYPHbIX nNojpasfefsieHMsaAxX opraHa MEeCTHOro
camoynpaB/iieHUs U AOMKHOCTHbIMU perfamMmeHTamu.

Mo pesynbTaTam MPOBEeAEHHbIX MNPOBEPOK B C/y4yae BbISIB/IEHUS HapylWeHWn npas
3asBuTesieli BWHOBHble JfMUa MPUMBAEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHogatenbcTBoM Poccuiickoin depepauunn.

4.4. PykoBoAuUTeNb oOpraHa MeCTHOro camoynpaB/fieHUAa HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE pacCcMoOTpeHune obpaleHnin 3aaButenen.

PykoBoautenb (3amMecTuTesnlb pPYKOBOAMUTENSA) CTPYKTYPHOro noAapasfeneHusa oprada
MEeCTHOro camMoynpaBfeHuss HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe wu (unwu)
HeHafsexawee BbINO/IHEHUE AaAMWHUCTPATUBHbLIX [AEWCTBWIA, YyKalaHHbIX B pasgene 3
HacTodauwero PernameHTa.

LOMKHOCTHbIE NuUua W MHble MYHUUMNANbHbIE CcNyXauine 3a pelweHus u AelncTBus
(6espgelicTene), npuHumaemblie (Oocyw,ecTBnsseMble) B Xo4e NpefocTaB/€HUS MyHUUMNanbHOM
YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM nopsake.

4.5. KOHTpO/b 3a nNpegocTaB/lIEHWEM MYHMUMNANbHOW yCAYrM CO CTOPOHbI FpaxaaH, ux
o06beAnMHEHUI A W opraHu3auunii, OocylecTBAAeTCA MNOCPEeACTBOM OTKPbITOCTU AeATe/IbHOCTU
opraHa MecTHOr0 camMoynpaB/ieHUs Npu NpefocTaB/iEHUM MYHULUNANbLHOW YCAyru, NosyyvyeHus
NONMHOW, akTyanbHOW W  [OCTOBEPHOW  UHGoOpMaumm O nopsgke npepocTaBfieHUs
MYHUUMNANBbHOW YyCAYrM U BO3MOXHOCTU AoCcyfnebHOro paccmMoTpeHusa obpauweHuin (kanob) B
npouecce npefocTaBNeHUs MYHULUNAAbLHOW YCNYIW.

5. locynebHblli (BHecyaeOHbI) NOpsAAoK 06XasnoBaHUA peleHnii n aecteuii (6esneincTens)
opraHa, npefocTaB/sIOLLEr0 MyHULMNANbHYO YyCNyry, MHOTO(YHKLMOHANbHOTO LEeHTpa
npeaocTaB/iEHNA TOCYAAPCTBEHHbIX Y MyHULMNAbHbLIX YCNYr, OpraHu3auunii, ykasaHHbIX B
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yactun 1.1 ctatbu 16 ®epepanbHOro 3akoHa ot 27.07.2010 Ne210-$ 3, a Takke ux
OO/DKHOCTHbBIX NINL, MYHULUMNANbHbIX CAyXallnx, paboTHUKOB

5.1. Monyyatenun MyHULUNanbHOW yC/yrn MMeKT npaBo Ha o6xanoBaHue B AocyfebHOM
nopsigke gelncteuii (6esgeicTens) coTpyaHukoB lcnonkoma, yyacTBYOUWNX B NpeaoCTaBeHUM
MyHUUMNaNbHOW ycnyru, B Micnonkom nnu B CoBeT MyHULUNANbHOTO o6pa3oBaHus.

3aaBuUTENb MOXET 06paTUTbCA C Xasoboi, B TOM YUC/e B CAefyLWuX caydyasx:

1) HapyweHne cpoka perucTtpaumm  3anpoca 3afaBUTeNsa 0  NpefocTaBieHun
MYHULUMUNANBHOW yCayru;

2) HapylweHue cpoka npefocTaBfeHNns MyHUUUNANbHON yCNyru;

3) Tpeb6oBaHMe y 3aAaBUTENSA [AOKYMEHTOB WAM uHPopmauum nmbo Oocyuw ecTB/AEHUS
AencTBnii, npeAcTtaBneHne UAN OCyllecTB/IeHWEe KOTOPbIX He MpefycCMOTPEHO HOPMAaTUBHbIMU
npasoBbIMM  akTamu  Pocculickoii  depepauyun, Pecnybnukn TaTapcTaH,
MYHUUMNANBHOTO palioHa A9 npefocTaB/ieHUs MyHUUUNanbHOW ycnyru;

4) oTka3 B Npueme [OKYMEHTOB, npefocTaB/ieHMe  KOTOpPbIX NpefycMOTPEHO
HOpMaTMBHbLIMW NpaBoOBbIMW akTamum Poccuiickoit ®epepauynn, Pecnybnukm TaTtapcTtaH,

MyHUUMNANBHOTO palioHa AN npefocTaB/eHUss MyHUUWNanbHOW ycnyru, y
3aaBuUTenNs;

5) oTka3 B npepocTaBNeHMU MyHULUNANbHOW YCNyrn, €c/in OCHOBaHWSA OTKasa He
npefycMoTpeHbl (hepgepanbHbiMU 3aKOHAMU WM NPUHATBIMU B COOTBETCTBMU C HUMU WHbLIMU
HOpMaTMBHbLIMKM  NpaBOBbIMWM  akTamum  Poccuiickoin depgepauum, 3akoHamMy WU MHbIMU
HOpMaTuMBHbLIMWU NpPaBOBbIMKM akTamu Pecnybnuky TaTapcTaH, MYyHUULUNANbHLIMW NPaBOBbIMU
aKkTamu;

6) 3aTpeboBaHMe OT 3aABUTENA NpPUM NPefoCcTaBAeHUN MYHULMNANBHON ycnyru nnatbl, He
npefycMOTPEHHOW HOpPMaTWBHbLIMWU MpaBoOBbIMU akTamu Poccuiickoit ®epepauuun, Pecnybninku
TaTapcTaH, MYHULMNANbLHOTO panoHa;

7) oTka3 lcnonkoma, [AO/MKHOCTHOrO nuua KMcnonkoma B ucnpaBneHUUM [ONYLLEHHbIX
onevyaTtok M OWMOGOK B BblAaHHbIX B pe3ynbraTe nNpefocTaB/€HUS MYHUUUNA/bHOW Yycnayru
AOKyMeHTax inbo HapylleHne yCTaHOB/IEHHOMO CpoKa Takux ucnpasrieHUi;

8) HapyweHne cpoka wWnM  nopafka  Bblgauyn  OOKYMEHTOB MO  pe3yfnbTaram
npenocTaBAeHUSA MYHULUNANbHOW YyCNyru;

9) NnpuocTaHOB/IEHME MNpefocTaBAEHUS MYyHUUUNAAbHOW YyCAyru, €ecfiMm OCHOBaHUs
NPUOCTAHOB/IEHUSA He npefycMOTpeHbl (hegepanbHbIMU  3aKOHAMW UM NPUHATbBIMU B
COOTBETCTBUM C HUMU WHbLIMW HOPMAaTWBHbLIMW NpPaBOBbIMKM akTamu Poccuiickon depepauyuu,
3aKoHaMM U UHbIMW  HOPMaTUBHbLIMKW  NpaBOBbIMW  akTamMu Pecnybnukm  TaTtapcTaH,
MYyHULUMNANbHBIMW NPABOBbLIMU akTamu,

10) TpeboBaHue y 3aABUTENA NPU NpeaocTaBeHUN MyHULMNAaNbHONW YCNYyrn AOKYMEHTOB
wnu uHdopmauuu, oTcyTcTBue ” (UIM) HELOCTOBEPHOCTb KOTOPbIX He YyKasblBalNUCb Mpu
nepsoHayanbHOM OTKase B nMpuemMe [JOKYMEHTOB, HeoO6XoAUMbIX ANsA npefocTaBfieHuns
MYyHUUMNAnbHON ycnyrn, nnbéo B npefocTaBfieHUM MYHULUNANBHOW YCAYyru, 3a WUCKAK4YeHuem
cnyyaeB, nNpefycMOTPeHHbIX NYHKTOM 4 yactu 1 ctaten 7 ®epgepasibHOro 3akoHa Ne 210-93.

5.2. )Kanob6a Ha peweHua un pgelicteusa (6esgencteme) opraHa, nNpepocTaBNAlWEro
MYHUUUNANBHYIO YC/Yry, OOJ/IXXHOCTHOIO /iula opraHa, npefocTraBnsiolero MyHuuuMnanbHyo
yecnyry, MYHULUNANBHOTO cnyxauiero, pykoBoautens opraHa, npefocTaBnfoLWero
MYyHULUNANbHYIO YCNyry, nofaetcd B MNUCbMEHHON ¢opme Ha 6yMaXxHOM HocuTene wiu B
3/1EeKTPOHHON chopMe.
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)Xano6a moxeT ObITb HanpaBseHa nNo no4yte, 4epe3 MO®L, c wncnonb3oBaHnem
WHOPMAaLNOHHO-TENEKOMMYHUKALVMOHHON’ cetu "MIHTepHeT", ohunumanbHoOro canta
MyHuULUunanoHoro panoHa (http://www.___ .tatarstan.ru), EguHoro nopTtana
rocyfapcTBeHHbIX M MYyHuMUMNanbHbiX ycnyr Pecny6nuknm TatapctaHn (http://uslugi.tatar.ru/),

EnuHoro noptana rocyfapCTBEeHHbIX n MYHULMNANBbHbIX ycnyr (chbyHKL M)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA NPU JIMYHOM NpUemMe 3asaBuUTens.

5.3. XXano6a, noctynuBlwas B opraH, NpefoCcTaB/AWMA MyHMLMUNANbHYIO yCcayry, nn6o
BbllleCcTOAWMNIA opraH (Npy ero Haanymm), NOANEXUT pPaCCMOTPEHUK B TedyeHue nATHaAuaTu
pabouyux pgHel co [AHA ee peructpauum, a B caydyae o06Xxa/noBaHMA OTKasa opraHa,
npefoCcTaBNSAWEro MYHULUNANbHYK YCAyry, B Npueme [AOKYMEHTOB Yy 3asBuTtens nmbo B
ncnpaBfeHUn AONYUW,eHHbIX one4yaTok M OoWnboK MM B criydyae 06XasnoBaHUSA HapylweHus
YCTAHOB/IEHHOrO CpOKa TakKux wucnpasfieHWid - B TeyeHue nATM paboumx [AHEel co [HA ee
perncTpayunm.

5.4. XXanob6a gonxHa coaepxatb cneayluwy MHG@opmaymnio:

1) HanmeHoOBaHMe opraHa, npefocTaBnALWEro ycayry, AO/DKHOCTHOrO nuua opraxa,
npefocTaBfiflWeEro Yycayry, WIM MYyHUUUNAnbLHOrO Ccryxau,ero, peweHus wu [encreus
(6espelicTBue) KOTOpbIX 06XanywTCH,;

2) hbammnuio, wnmsa, oT4yecTBO (NnocnepgHee - MNpWU  Hanyuum), CBEAEHUA O MecTe
XnUTenbcTBa 3asABUTENS - (U3NYECKOro nuua Nmbo HaMMeHOoBaHUE, CBeAEeHUA O MecTe
HaxoXaeHns 3asaBuUTens - WPUANYECKOro /uua, a Takke Homep (HOMepa) KOHTaAKTHOro

TenedoHa, agpec (agpeca) 3/EKTPOHHOW noYTbl (MpM HaNMuMKM) U MNOYTOBLI agpec, Mo
KOTOpPbIM AO/XeH ObiTb HanpaB/ieH OTBET 3asABUTESIO;

3) cBefeHMa 06 o6xanyemblx peweHusax u peicteuax (6esgeiicTesumn) opraa,
npefocTaBiflLWero MYHULUNANBHYO ycnyry, OOMKHOCTHOTO nvua opraHa,
npefoCcTaBnfALWEro MyHULUNANLHYO YCNYry, WiM MYHULMUNANbHOIO CryXallero;

4) poBoAbl, HA OCHOBaHUW KOTOPbIX 3aABUTE/Ib HE COrflaceH C peweHuem u aeiicTBuem
(bespeiictBMeM) opraHa, npegocTaBnfAwLWeEero ycnyry, [AO/DKHOCTHOrO /Juvua  opraHa,
npefocTaBiALWEro ycayry, nin MyHULUNnanabHOro cayxatero.

5.,5. K xanob6e Moryt O6biTb MPWUAOXKEHbI KONWW OOKYMEHTOB, MOATBEPXAatoLunx
N3M10XEHHbIE B Xasnobe ob6cTosaTenbcTBa. B Takom cnyyae B xanobe npuMBoanTCA NepeyveHb
npunaraeMbiX K HEl JOKYMEHTOB.

5.6. Mo pesynbTatam pacCMOTpPEeHUs Xanobbl MNpPUHMMAETCs OAHO K3 caefyLmx
peLLlEeHNia:

1) xanob6a yposnetBopsAeTcd, B TOM uucrie B (hOpMe OTMEHbI MNPUHATOrO pelleHus,
ncnpaBneHUsa [0NYyLWeHHbIX OneyaTok M OWKW60K B BblAaHHbIX B pe3ysibTaTe npefocTtaB/ieHuns
rocygapCcTBEHHON ycnyrm [AOKyMeHTax, BO3BpaTa 3asfABUTEsNIl0 [EHEXHbIX CpencTB, B3UMMaHue
KOTOpbIX He NpeAyCMOTPEHO HOPMAaTUBHbIMW MpPaBOBbIMU akTamu Poccuiickoii depepauum,
HOpMaTMBHbLIMW MpPaBOBbIMKM akTamu Pecny6niuky TaTapcTaH, MyHUUMNANbHbLIMU NPaBOBbIMU
aKkTamu;

2) ByAOBNeTBOPEHMUN Xanobbl 0TKa3sbiBaeTCs.

He nosgHee AHA, cnefylowero 3a AHEM MPUHATUS pelleHUus, yKa3aHHOro B HacToslWem
NyHKTE, 3aABUTE/II0 B NUCbMEHHOW hopmMe ¥ NOo XeslaHUK 3asaABUTENSA B 3/1IEKTPOHHOW dopme
HanpaBnseTcsa MOTUBUPOBAHHbLIA OTBET O pe3dy/ibTaTax pacCMOTPEHMUA Xanoobbl.

5.7. B cny4yae npu3sHaHusa ano6bl, nognexauwen yaoBNeTBOPEHWIO, B OTBeTe
3aABUTENI0 faeTcsd MHopMauus 0 [elcTBUAX, ocylwecTBAseMblX WcnoskomMom, B Lensx
He3aMen/IMTeNIbHOT0 YCTPaHEHUS BbISAB/IEHHbIX HapPYLWeEeHUli nNpu okKasaHuu MYyHULUNasbHOW


http://www
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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ycnyru, a TakXe TMPUHOCATCA W3BMHEHUSA 3a AOCTaB/ieHHble Heyao6CcTBa M yKasbiBaeTcCs
MHpopMaumna o ApanbHelWwmnx [eNcTBUAX, KOTOpPble HEO6XOA4MMO COBEpLWWUTb 3asBUTEN0 B
LEeNAX NOMYYEHUS MYHULMUNANBHOW YCNyrn.

5.8. B cnyyae npusHaHuMs Xanob6bl, He nognexauwein ynoBNeTBOPEHUIO, B OTBeETE
3afaBUTENO, AAlTCA apryMeHTUPOBaHHbIE Pa3bACHEHWUS O MPUYMHAX MPUHATOrO pelleHus, a
Takxe MHopmMmaums o nopsigke 06XXanoBaHWUS NPUHSATOTO pelleHuns.

5.9. B cnyyae ycTaHOB/IEHWSI B X04e WM MO pe3ysbTataM pPacCMOTPEHUS >Xanobbl
NPU3HaKoOB cocTaBa afgMWHUCTPATUBHOTO MpPaBOHApPYLWEHUS WAW NPecTynaeHns LO/MKHOCTHOoe

NNUO, pabOTHWK, HaAesIeHHble MOSIHOMOYMAMU MO PaCCMOTPEHUD Xanob, HezamenNUTENbHO
HanpaBnslOT UMelLLMECA MaTepuasbl B OpraHbl NpoKypaTypbl.
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6. Oco6eHHOCTW BbINOSIHEHUA aAMUHUCTPATUBHbLIX npoueayp (4encTteuii) B
MHOTOYHKLNOHANBHbIX LeHTpax npefocTaB/eHUs rocyfapCTBEHHbIX U MyHULUNAbHbIX

ycnyr

6.1.0nucaHue nocnepnoBaTelbHOCTHU AencTBuin npu npepocTtaBneHnu
MYHULMNANBLHOW yCyrn BKAoYaeT B cebsa cnegyouime npoueaypsbl:

1) nHdpopMmpoBaHne 3asBUTENA O MOpsAAKe nNpefocTaBNeHns MYHULUNAIbHOWR
ycnyru;

2) NnpuHATME W perncTpauyusa 3asBNeHnss U [OOKYMEHTOB, He0b6Xogumbix A/is
npenocTtaBfeHNna MyHUUMNANbHOW YCAYru;

3) hopmupoBaHne © HanpassieHWEe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHhl,
yyacTByoLlMe B NPefoCTaB/IEHNN MYHULUNANbHOW YC/yru, B TOM 4YMc/ie N0 KOMMJIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka AEeNCTBUTENbHOCTU  YCUEHHOW  KBa/IMUKaLUMOHHOW  LUUGPOBOIL
9/IEKTPOHHON  noAnucK  3adABUTENI, MWCMOJMIb30BaHHOW nNpu nojade 3asBAeHUA O
npefocTaB/ieHUN MYHULUNANbHOW yCnyru;

5) HanpaBneHue 3aaB/IEHNSA C JOKYMEeHTaMun B Vicnonkom;

6) Bblgaya 3asBUTESI0 pe3y/ibTaTa MyHULMNANbLHOW YCayru.

6.2. NHopMMnpOBaHUEe 3asBUTENA O MNOPSAAKE NpeaocTaB/eHUA MyHUUMNANbHOM
ycnyrm

3asaBuTenb Bnpase o6paTtutbcs B MOLL nnyHo, no TenedoHy n (MNun) 31EeKTPOHHOIA
noyte A8 NOJIYYEHUS KOHCYNbTauuil 0 nopsgke noayvyeHUs MyHULUNanbHOR YyCnyru.

Cneuynanuct M®L nHpopmupyeT 3asaBuTend, B TOM 4ucfae no coctasy, ¢opme
npeacTtaBnseMoii AOKyMeHTauum u ApyruMm Bonpocam ANns NoayvyeHus MyHUUUnasbHOW
yCnyrm n npun Heob6xoAaMMOCTU OKasblBaeT NOMOLWb B 3anoslHeEHUM 61aHKa 3asiBNeHUs.

3aaBuUTeNlb  MOXEeT Mosyy4uTb  uHbopmauuio o nopsAgke npepoctaB/eHUs
MYHULUNANbHOW yCcnyru nyTem cBO6GOAHOIO pocTyna c canTa MoLL
http://mfcl6.tatarstan.ru/

Mpouenypbl, ycTaHaBNMBaemble HACTOAWMM MNYHKTOM, OCYLW,ECTBAAITCA B [AEHb
obpaleHnsa 3asaBuTtens.

PesynbTtaT npoueayp: WwWHdopmauus no coctaBy, Gqopme npeacTtaBAseMOi
OOKYMeHTauun n Apyrum BOnpocam MNOJIyYeHUsT MYHMUUMNANAbHON YyCNyru.

6.3. MpuHATUE N perncTpayna 3asasreHus

6.3.1. 3asaBUTeNb /IMYHO, 4Yepe3 [AO0BEPEHHOE /NULO WNM B 3NEKTPOHHON hopme
nofaet nNUCbMeEHHOE 3asB/ieHMe O npefocTaBNeHUM  MYHUUMNANbLHOW  ycnyrmu wu
npeacrtasfifeT AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTosuwero PernameHta B
M®L|, yananeHHoe pabouyee mecto ML,

3asBneHue 0 npefocTaBNeHUM MYHULUNANBLHON YCNyru B 3N1E€KTPOHHOW dhopme
HanpaBnsfeTca 4yepe3 [lopTan rocyfapCTBEHHbIX W MyHUUUNanbHbIX ycnyr Pecny6nnku


http://mfc16.tatarstan.ru/
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TatapctaH. Peructpauma  3aaBneHus, MNOCTYNUBLUEro B 3N1eKTPOHHOW  dopme,
OCYLLEeCTB/IAETCA B YCTAHOBJ/IEHHOM MOpPsAKe.

6.3.2. Cneunanunct ML, Beaywuii npuem 3asBAeHW, ocyllecTBNsAeT npoueaypsbl,
npeaycMOTpPeHHble pernamMmeHTom pabotel MOLL.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOAWMM MYHKTOM, OCYLLECTB/IAIOTCA B CPOKU,
yCTaHOB/IeHHble pernaMmeHToM paboTsl MOL.

Pe3ynbTaT npouefyp: NPUHATOE U 3aperncTpupoBaHHOE 3asB/ieHue.

6.4. PopmMumpoBaHue naketa 4OKYMEHTOB

6.4.1. Cneynanuct M®LL B cooTBETCTBMKN C pernameHToMm pa6oTbl ML

nposepsieT  AeWCTBUTE/IbHOCTb  YCWU/IEHHOW  KBaNMMUKaALUMOHHONW  uudpoBoi
3/IEKTPOHHOW  noanucyu  3asiBUTeNs, WCNOJb30BaHHOW nNpu nojadvye 3asB/€HUS O
npefocTaB/ieHNN MYHULUNANbHOW yCcnyru;

hopmupyeT 1 HanpaBnseT MeXBeLOMCTBEHHble 3anpochbl B OpraHbl, yyacTBylouime
B NpefocTaB/eHUM  MYHUUMNANBLHOW  ycnyru, B TOM 4ucjae N0  KOMMJIEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTtaHaB/MBaeMble HACTOAWMM MYHKTOM, OCYLLECTB/AKTCA B CPOKWU,
yCTaHOBJ/IEHHbIE pernaMmeHToMm paboTbl MOLL.

PesynbTaTt npoueayp: Hanpas/ieHHbIe 3anpochl.

6.4.2. Cneynanuct M®L, nocne nonyyeHns oTBETOB Ha 3anpocbl hopmupyeT naker
OOKYMEHTOB W Hanpas/ifieT ero B Mcrnosnkom B nopsfke, YyCTAHOB/IEHHOM persiaMmeHToM
pa6oTbl M®L].

Mpoueaypbl, ycTtaHaB/iMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAAKTCA B CPOKM,
yCTaHOB/IEHHbIE pernameHToMm pa6otel ML

PesynbTart npoueayp: Hanpas/ieHHble B /ICMO/IKOM AOKYMEHTbI.

6.5. Bbigaua pesynbtata MyHULUNANbHOW YCyru

6.5.1. Cneynannct M®L, npn nocTynneHun pesynbTata MyHUUUNANbHO ycayrn us
Wcnonkoma peructpupyeT ero B YCTAaHOBJIEHHOM nopsgke, W3BellaeT 3aasBuTtensa (ero
npepcrasutens) C KUCNOSb30BaHMEM crnocoba CBA3WM, YKa3aHHOro B 3asB/IeHUU, O
pe3ynbTate nNpefocTaB/eHUs MYHULUNAbHOR yCAyru.

Mpoueaypbl, ycTaHaB/MBaeMble HaACTOAWMM MOAMYHKTOM, OCYL,ECTB/IAIOTCA B AE€Hb
NOCTYNAeHUs 4OKYMEHTOB 13 Mcnonkoma.

Pe3ynbTaTr npouenyp: u3BelweHue 3asaBuTena (ero npencrasuTesnia) o pesyfnbTarte
npefocTaB/ieHNs MYHULUNANbHOW yCcnyru.

6.5.2. Cneynannct MoL, BbligaeT 3asaBUTENI0 pe3ynbTaT MyHULUNANbLHOI YCyrn

Mpoueaypbl, ycTaHaBnMBaeMble HacCTOALWMM MYHKTOM, OCYLLECTB/AKTCA B nopsaake
oyepesHOCTU, B f[eHb npubbITUA 3aaBUTENA B CPOKW, YCTAHOBJIEHHble perfaMeHToM
pa6oTbl M®LIL.

Pe3ynbTaT Npoueayp: BblAaHHbIA pe3ysibTaT MyHULMUNANbHOR ycnyru.
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MprnnoxeHne Nel

B
(HaMmeHoBaHWe opraHa MecTHOro camoynpaB/ieHus

MYHULMNaNbHOro o6pasoBaHuns)
oT

(panee -

3aaBuUTEND).

(8Na opuandeckux nuy - NoaHoOe HauMeHoBaHwue,
opraHu3aLnoHHO-NpaBoBas hopma, CBeAeHUs 0
rocyfapCcTBeHHON peructpauuun; ans dusnyecknx
vy, - hammnng, Msa, oT4eCTBO, NAcCNOPTHbIE
OaHHble)

3AABJTIEHUE
0 Bbljaye paspelleHusa Ha BbIpyOKy, KpOHMPOBaHME WKW NOCafKy AepeBbEB U KYCTAPHUKOB

Mpowy Bac cornacoBaTb BbIpyOKy (KpOHMpOBaHWE) AEepPEBLEB B KOJIMYECTBE
WITYK ( ) pacTywmx OKo/lo 34aHusa no ajpecy: no
npuynHe TOro, 4YTO [AepeBbs pacTyT B HENOCPeACTBEHHOW 6nM30cTn K (hyHOaAMEHTy
3[aHnd, KOTOpoe MpPUHaA/IeXUT MHe Ha npaBe COOGCTBEHHOCTU. PaspywalT yHAaMEHT.
[epeBbs oyeHb cTapble, BeTKM Npu CUIbLHOM BeTpe nagakwT. [ocne nposegeHus paboTt
0043yl0Cb MNPOBECTWM 0O3efleHeHne npuierawwein Tepputopun. OTXoAbl [AepeBbeBs
CamMOCTOATE/IbHO BbiBE3Yy Ha nosinroH ThO.

K 3aaBneHuno npunarakwTca crefyuime oTCKAHUPOBaHHbIE AOKYMEHTHI:

1) JOoKyMeHTbl y4OCTOBEPAOLWME NINYHOCTD;

2) [okymeHT, noaTBepxaalroLlWwunii nonHomoums npepcrtasutens (ecnum 0T WMEHU
3aABUTeNd aencTteyeT npeacraBuTens);

3) CxeMa yyacTka Ao 6/mxanwmx CTPOeHUA unn gpyrnx OPUEHTUPOB C HAHECEHUEM
3ef1eHbIX HacaxaeHuli, nognexawmx Bblpyoke;

4) 3aBepeHHble KOMUU npaBOyCTaHaB/AUBAKLWMX W NpaBo MNOATBEPXAao L nX
OOKYMEHTOB Ha 3eMeJslbHblil y4acTOK, eC/ii 3eMeJsibHblli y4acTOK He 3apeructpupoBaH B
EovHOM rocyapCTBEHHOM peecTpe fnpasB Ha HeABMXMMOE MMYLLECTBO M CAENOK C HUM;

5) YTBepxAeHHaa nMpoeKkTHas [OKYMeHTauua B c/iyyae, ec/iym npou3BoauTcs
BbipyOKa 3e/IeHbIX HacaxAeHuid, nonagarowux nog rabaputel Npu CTPOUTENbLCTBE 3A4aHUNM
N COOPYXEHWUIA;

6) CornacoBaHue ¢ BnajesnblamMmu 3aTparnBaemMbiX TEPPUTOPUIA YCNOBUIA BbIPYOKM ©
nepecajgku 3esieHblX HacaxaeHuii;

7) Mpu nocagke WM nepecajke HacaxfeHWil cornacosaHwe c npepcrtasuTensAmMu
MHXXEHEPHbIX ceTell ¢ OTKpbITUEM OpAepa Ha NpoBefeHue 3eMSHbIX paboT.

O643yl0Ccb Npy 3anpoce NpefocTaBUTb OpPUrMHanbl OTCKAHUPOBAHHbLIX OOKYMEHTOB.

(pata) (mognuce) (PN0O)
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MpunoxeHune No2

PA3SPEWEHWVE
Ha BbIpybKYy, KpOHMpPOBaHWE M NocajKy AEePEBbLEB W KyCTapPHUKOB

Ne " " 201_r

B cooTBeTCTBUM C 3a51BKOI

Ha ocHoBaHuM akTa 06cnefoBaHNs 3e/1eHbIX HacaxaeHun oT " 201 r.
N y4yeTHOI BegOMOCTM OT" " 201
PA3SPELWIAETCSH:

(®.1N.0./HaMmeHOBaHUEe 3a9BUTENSA)

(Bng pabot, cnocob BbINOMHEHUS paborT)

(anpec)

BbIpyOUTL: AepeBbEB LT,
KyCTapHUKOB LUIT.
KpOHMpOBaTb: AepeBbLEB LT,
KyCTapHUKOB LUIT.
nocaguTb: AepeBbLEB LT.
KyCTapHUKOB LUIT.
COXpaHuUTb: AepeBbeB LuT.
KyCTapHUKOB LT.
BOCCTAHOBUTb TPABAHOW NOKPOB, NOLOPOAHBLIA C/I0A NOYBbI KB. M

Bblpy6/ieHHYI0 ApeBeCUHY BbIBE3TU B TeveHue OHelN.

CxuraHue u cknagupoBaHue MNOpPy6OUYHbIX OCTATKOB Ha KOHTEWHEepHble Naowaaku
3anpeLeHo.

dopma KomneHcauum:

Cpok geinctensa paspelleHns Ha BbIpyoOKy:

lMpoA/sieHo Ha Cpok: ( )

M.n. ®.1.0., noanuck, Aata

CHoC gepeBbeB NPOM3BOAMUTCA B COOTBETCTBUU C TEXHUKON 6e3onacHocTu. B cnyvae, ecnu
Jevicteyowummn B Poccuiickoin ®efepauun npasunamu (TpeboBaHUSAMU, TEXHUYECKMU YCIOBUSIMM)
BblpybKa OTAEe/IbHbIX AepeBbEB WM KYCTAPHUKOB (AepeBbLEB UMM KYCTAPHMKOB C OonpeAesieHHbIX
TEeppUTOpPUiA) AO0JIKHA OCYLLEeCTBASAETCA C NpMB/IEYEHMEM CNELMANIN3NPOBAHHBLIX OpraHu3auuii
(cneuvanucToB) WAM cneumMasbHOro 060pyAOBaHMsA, 3asBUTE/lb 00513aH 06ecneynTb BbINOSHEHKE
[aHHbIX TPEOOBaHWIA.
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OcyLecTBfieHne MepONpUATUIA Mo o6LLeEMY 61ar0yCTPONCTBY TEPPUTOPMM NOC/E BbIMNO/THEHUS
pab6oT no BbipybKe AepeBbEB M KyCTapHMKOB (BK/OYash BbIBO3 CTBOJIOB AEPEBLEB, BETOK, MHOIO
Mycopa, NpoBefeHne NNaHNPOBOYHbIX PaboT) sABAseTca 06a3aTeibHbIM.

PykoBOAUTENb UCMOMHUTENTBHOTO
KomMuTeTa

Pas3pelweHue nonyuun:

(©.1.0., nognuck, pata)
PaspelueHne 3akpbITo:

(¢.1.0. nognuck, gata)
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MpunoxeHune Ne3

AKT
06crie0BaHNS 3e/eHblX HacaxaeHnii Ne

Komuccueli B coctase: lMNMpeaceparens komuccun (JO/MKHOCTb, U O)

UneHoB komucenm (gomkHocTb ®NO)

npon3BefeHO

o6cnefoBaHNe 3eNEHbIX HACAXAEHUA Ha TEPPUTOPUM NaMATHUKA NPUPOAbLI (HaMMeHOBaHKe
006beKTa). YCTaHOB/EHO, YTO Ha faHHOW Tepputopmun Heobxoamma (caHuTapHasa pyoka, pyoka
yxoda, obpeska) cnegyroumx HacaxaeHwii:

Ner/n HanmeHoBaHue OuameTtp OnncaHue cocTosAHUA
(cm)

MNpepcepatens KoMUccUU:

UneHbl KOMUccUK:
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MpunoxeHne
K AKTy 06C/iej0BaHNS 3eeHbIX HAaCaX4EeHWN
No OT « » 201 r.

MepecyeTHas BeAOMOCTb AE€PEBLEB U KyCTAPHUKOB, MOANEXALLNX CHOCY.

(HamnmeHOBaHWe gepesa) KONIM4ecTBO

(HammeHoOBaHVe gepesa) KONM4YecTBo
(HaumeHoBaHNe aepesa) KONn4ecTBo
(HaumeHoOBaHVe gepeBa) KO/NIM4ecTBO
(HaumeHoOBaHVe gepeBa) KO/NIM4ecTBO
(HanmeHoBaHUe fepesa) KONIM4YecTBO

Mpepcepatens kKomuccnn: PykoBoguTenb UCNOMHUTENBHOIO KOMUTETA
UneHbl KOMUCCUKN: 3aMecTuTeNlb PyKOBOAUTENSA UCNOMTHUTENIbHOTO KOMUTETa
3amecTuTenb rnasbl

Cneynanuct
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MpunoxeHue No4

PykoBoguTersnio

McnonHnTenbHOro KomuteTa
MYHULMNANbHOro o6pa3oBaHus
«KapkannHckoe cesnbCcKoe
noceneHue» JIEHNHOTOPCKOTo
MyHULMNanbHOro panoHa Pecny6nuku
TaTtapcTaH

OrT:

3adaBneHne
06 ncnpaBneHUN TEXHUYECKON OLLINOKK

Coobwato 06 ownbkKe, [AONYWEHHOW NpM  OKa3aHMW MYHULUUNANBHOW ycnyru

(HammeHoOBaHue ycnyru)
3anucaHo:

MNpaBunbHbIE CBEAEHNA:

Mpowy McnpaBuUTb AONYLWEHHYH TEXHUYECKYI OWMN6KY M BHECTU COOTBETCTBYyKOLUNE
N3MEHEHMNS B AOKYMEHT, ABAAIOUWNIACA pe3ynbTaToOM MyHUUUNANbHOW YCNyrun.

Mpunaratw cnepywwme JOKYMEHTHI:

1

2.

3.

B cnyuyae npuHaTua peweHnss 06 OTKJIOHEHWU 3asBNeHMa 06 ucrnpaBaeHUm
TEXHUYECKON OLWMOBKN Npoly HanpaBUTb TaKoe pelleHune:

nocpeacTBOM OTMPaB/IE€HUSA 3/IEKTPOHHOIO AOKYMEHTa Ha aapec E-mail; ;

B BWAE 3aBEPEHHOI KOMMU Ha OYMaXHOM HOCUTENEe MOYTOBbIM OTMpPaB/EHMEM MO
agpecy:

MoaTBepxaakw CcBOe corfacue, a Takke coriacue npefacTtaBiseMOro MHOK fnua Ha
06paboTKy NMepCOHanbHbIX AaHHbIX (C6Op, cMcTeMaTmlaumio, HakonaeHne, XpaHeHne, yToUHeHne
(obHOBNEHME, U3MEHEHWE), UuCnosb3oBaHWe, pacnpocTpaHeHne (B TOM u4ucne nepegady),
ob6e3nnunBaHune, 6/10KMpOBaHMNE, YHUUTOXEHNE NMEPCOHA IbHbIX AAHHbIX, a TaKXe MHbIX AeACTBUN,
HeobxoaumbiX Anss  06paboTKM NepcOoHasbHbIX AaHHbIX B pamMKkax npegocTaBneHus
MYHMUMNANbHOI ycnyrn), B TOM 4ucne B aBTOMaTU3MPOBAHHOM peXxume, BK/I4Yas NPUHATME
pEeWweHNnin Ha UX OCHOBE OpraHoOM MpPeAoCTaBASAWMM MYHUUUNANBHYO YCAyry, B Lensx
npegocTaBNeHNUST MYHULUNABHOR ycayru.

HacToswumm noaTBepXaakw: CBeAEHWs, BK/IKOUYEHHbIE B 3aB/IeHME, OTHOCSALWMEC K MOe
JINYHOCTM U MpeLCcTaBAAEMOMY MHOK /vuy, a TakkKe BHECEHHble MHOK HWXe, A0CTOBEpHbI.
[JOoKyMeHTbl (KONuM [OKYMEHTOB), MPU/IOXEHHbIE K 3asB/IEHUI0, COOTBETCTBYHT TpeboBaHUAM,
yCTaHOBMEHHbLIM 3aKoHoAaTesibCTBOM Poccuiickoit depepauum, Ha MOMEHT MnpeAcTaBieHUs
3adB/IeHUS 3TU AOKYMEHTbl OEeNCTBUTE/IbHbI U COAepXaT LOCTOBEPHbIE CBeAEeHUs.

[alo cBoe cornacue Ha yyacTue B OMNpPocCe MO OLUEeHKe KayecTBa NpefocTaB/ieHHON MHe
MYHULUUNANbHOM YCNYT|: HO TeNedOHY:




28

(pata) (noanuce) (®.1.0.)
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MpunoxeHue
(cnpaBoy4Hoe)

PeKBM3UTbl A0/IKHOCTHbIX NINL, OTBETCTBEHHbIX 3a NpeAocTaB/eHne MyHULUNaNbLHON yCcayru
M OCYLEeCTBAALWMNX KOHTPO/Ib €€ UCMOJSIHEHUS,

McnonkoM MyHuuMnanbHOro o6pasoBaHns «KapkasimHckoe cesfibCkoe MnocesieHne»
JIEHVHOTOPCKOrO MYHULMMNANbHOrO paiioHa

JonxHocTb TenedoH ONeKTPOHHLIA agpec

PykoBoauTesib ncrnoskoma 3-67-01 Kark.Len @tatar.ru

YnpaBnawwuii genamm ncnosikoma ...@tatar.ru
HavanbHUK oTgena ...@tatar.ru
...@tatar.ru

Cneunanuct otaena

CoBeT MYHMUUNbHOTO 06pa3oBaHMs «KapkannmHCcKoe cenbCkoe nocesieHne» JIEHUMHOTOpPCKOro
MYHUUMNANbHOTO paioHa

JomkHoCTb TenedoH DONeKTPOHHbIN agpec

MnaBa 3-67-01 Kark.Len@tatar.ru


mailto:Kark.Len@tatar.ru

