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NOCTAHOBJIEHUE KAPAP
c. Crapoe LWyryposo
oT 29 okTs6ps 2019 r. Ne49

06 yTBEepaeHUN ALMUHUCTPATUBHBIX PErnameHToB MyHULUMnanbHoro obpasosaHus
«CTapoLuyrypoBCcKoe cenbckoe noceneHve» JIEHMHOropckoro MyHULMNanbHOro panoHa
Pecnybnuku TatapcTaH.

PykoBogcteysce PepepanbHbiM  3akoHom ot 27.07.2010 Ne 210-®3 «O6
opraHu3auMu nNpefoCTaBMeHuss  rocyAapCTBEHHbIX W MyHMUMMAMbHbIX — yCryr»,
NcnonHuTenbHbIi  KOMUTET  MyHuuunanbHoro obpasoBaHus  «CTapoLuyrypoBckoe
cenbckoe nocenexnve» JleHnHoropckoro MyHuuvnansHoro paiiosa NMOCTAHOBIIAET:

1. YTBepauThb:

- AOMVHUCTPATUBHbIA pernameHT npeaoCTaBNeHns MyHWLUNanbHOW ycnyru no
CBUETEeNbCTBOBAHMIO BEPHOCTU KOMUIA AOKYMEHTOB U BbIMUCOK U3 HUX (Mpunoxexune 1);

- AOMUHWUCTPATMBHbLIA pernameHT npeaoCTaBneHuss MyHULUNanbHOW ycnyru no
COBEPLLEHMNIO HOTapuarnbHbIX AENCTBUI - ynocToBepeHne gosepeHHocTy (Mpunoxexue 2);

- AOMWHUCTPATMBHbLIA pernamMeHT NpPeaoCTaBneHus MyHULMNanbHOW YCryr no
Bblgave cnpasku (Bbinucku) (Mpunoxexve 3);

- AOMVHWACTPATMBHbLIA pernamMeHT npeaoCTaBneHuss MyHUUMNanbHOW ycnyru no
BblAaye paspelleHns Ha BblpyOKy, KPOHUMpOBaHWE UNK NOCaAKY AEPEBLEB U KYCTapHUKOB
(MpunoxeHue 4).

2. O6GHapopoBaTb HacTosiLLEee MOCTaHOBMIEHME HA WHMOPMAUMOHHBLIX CTeHaax
pacnonoxeHHbix no agpecam: ceno Crapoe Llyryposo yn. Cosetckas, A.1, 3gaHue
petckoro caga no ynuue Cosetckas A.3, yn. M.[bxanuna y goma Ne 33, nep. Hosoe
Wyryposo no yn. larapuHa, A.Ne 1/a n onybnukosaTb HacTosllee peleHne Ha
odmumanbHoM canTe JIeHMHOropcKoro MyHWUMNAnbHOrO panoHa WU oduunansHOM
nopTane npasoBoi Hgopmauum Pecnybnuku TatapcTtaH (pravo.tatarstan.ru).

3. KoHTponb 3a UCMOMHEHWEM HACTOALLEro MOCTAHOBNEHUA OCTaBMA 3a COBON.

MaBa MyHULMNanbHoro o6pa3oBaHus
«CTapoLLyrypoBCKOe CenbeKoe NoceneHues» )

JleHWHOropcKoro MyHUUMNansHoro panoHa
Pecny6nuku TatapcrtaH (L, J1.M.Wwuranoea



MpunoxeHwne 1

K MOCTaHOBIIEHUIO
NcnonHuteneHoro komuTeTa
MyHUUMNanbHOro obpasoBaHus
«CTapoLuyrypoBckoe cernbckoe
noceneHne» JIeHNMHoOropckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

OT «29» okTs16pst 2019r. Ne49

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHNsa MyHULMNAIbHOW yCryrn No cBUAETENbCTBOBAHUIO BEPHOCTUN KOMUM
AOKYMEHTOB U BbIMUCOK N3 HUX

1. O6wme nonoxeHusa

l. 1.1. Hactosawmn  agMUHUCTPATUMBHBLIN  pernameHT  NpeaocTaBneHuns
MyHUUMNanbHOW ycnyrn (danee — PernameHT) ycTaHaenvBaeT CTaHOapT W Nopsgok
npefoCcTaBfeHnUs MyHUUMNAnNbHOW YCNyrm MO CBUAETENbCTBOBAHUIO BEPHOCTU  KOMWUNA
AOKYMEHTOB U BbINUCOK U3 HUX (Oanee — MyHuUMnanbHas ycnyra).

1.2. NonyyaTenu MyHUUUNansHOM ycrnyru: omusndeckne n ropugudeckme nuua (ganee -
3aaBUTEND).

1.3. MyHuyunanbHas ycnyra npeaocTaBnseTcsd UCMONHUTENbHbIM  KOMUTETOM
MYHULMMNANbHOMo obpasoBaHus «CTapowyrypoBckoe cenbckoe noceneHne»
JleHnHoropckoro MyHuumMnansHoOro panoHa Pecnybnukn TaTtapctaH (qanee — Vicnonkom).

1.3.1. Mecto HaxoxgeHue Wcnonkoma: n.r.t (c.) Crapoe Lyryposo, yn.CoBeTckas,
a.l.

Mpadcuk paboTbl:

noHeaenbHUK — natHuya: ¢ 7:004. go 16:004.;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa Ana otabixa U NMTaHUSA yCTaHaBNMBaeTCA NpasBunamMm BHyTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH (85595) 3-45-43.

Mpoxoa Nno 4oKyMeHTaM, yAOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odumumanbHOro camta MyHMUMMNANbHOMO pavoHa B MH(OPMaLMOHHO-
TeNEeKOMMYHUKaLNOHHOWN ceTtu «MHTepHeT» (nanee — ceTb «HTEepHeT»):
(http://leninogorsk.tatarstan.ru B pasgene «Cenbckue noceneHns»).

1.3.3. VIHdopmauma o MyHMUMNanbHOW ycriyre, a Takke O MeCTe HaXOXOEHUs W
rpaduke padboTbl cnonkoma MoxeT ObITb nony4veHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, coAepXalunx BU3yanbHYH U TEKCTOBYHO
MHOPMaUUIO O MyHUUMNANbHOW ycryre, pacnosioXXeHHbIX B nomelleHusx cnonkoma, gns
paboThl C 3aA9BUTENSAMM.

MHpopmauma Ha rocygapCTBeHHbIX s3blkax Pecnybnuknm TaTtapctaH Bkno4vaeT
CBELEHMA O MyHUMLMNanbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTtBoM cetn «MHTepHeT» Ha oduumnanbHOM canTe MyHUUMNanbHOro pamoHa
(http://leninogorsk.tatarstan.ru B pasgene «Cenbckue noceneHus»);

3) Ha [MopTane rocygapCTBEHHbIX U MyHuUMnanbHbIX yenyr Pecnybnukmn TaTtapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EanHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumi) (http://
www.gosuslugi.ru/);

5) B icnonkome:



http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npv yCTHOM OBpaLleHnn - NMIMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM 4Yucne B (hopMe 3NEKTPOHHOIo AOKYMEHTa) obpalleHnn — Ha
Gyma)KHOM HOocuTEere No NoYyTe, B 3NEKTPOHHON hOpME NO SMEKTPOHHOM NoYTeE.

1.3.4. WHdopmauma no Bonpocam npefoCTaBfeHnss MyHUUMnanbHOW  ycnyrm
pa3smMeLlaeTcsa cneyunanuctomM Vcnonkoma Ha odmumanbHOM canTe MyHULMNAanbHOro panoHa
N Ha MHPOPMALMOHHBIX CTeHAax B NomeLleHusx icnonkoma ans paboTsbl € 3ad9BUTENSIMUA.

1.4. MNpepocTaBneHne MyHULUMNAaNbHOM YCryrn OCyLLEeCcTBAETCA B COOTBETCTBUM C:

MpaxgaHcknm kopekcom Poccuiickon depepaumm (Yactb nepsasi) ot 30.11.1994
Ne51-®3 (ganee - 'pK P®) (CobpaHune 3akoHogatenbctBa PP, 05.12.1994, Ne32, c1.3301);

Hanorosbim kogekcom Poccuinckon ®epepaunn (4acte BTopad) ot 05.08.2000 Ne117-
@3 (nanee — HK P®) (CobpaHue 3akoHogaTtenbctea PP, 07.08.2000, Ne32, cT1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccuinckon degepaumm o HotapuaTte oT 11.02.1993
Ne 4462-1 (nanee — OcHoBebl) (Begomoctn CHO 1 BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o0bwmx npuHUMnax
opraHuMsauMm MecTHoOro camoynpaeneHus B Poccunckon depepaumn» (ganee -—
depepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHogaTenoctBa P®, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM - 3akOHOM  oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr» (ganee — deaepanbHbIn
3akoH Ne210-93) (CobpaHue 3akoHogatensctea P®, 02.08.2010, Ne31, c1.4179);

npukaszoM MwuHiocta Poccum oT 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHui K
dopmaTy U3roTOBNIEHHOIO HOTAPUYCOM 3NIEKTPOHHOIO JOKYMEHTay (ganee — npukas -Ne155)
(OdbuumanbHbl  MHTEepHEeT-nopTan npaBoBOM  MHGopMauuun  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTBepxaeHun dopm peectpoB
perncTpaumm HOTapuanbHbIX OENCTBUN, HOTapuanbHbIX CBUOETENbCTB n
yOOCTOBEPUTENbBHbLIX HaAMUCEN Ha caenkax M CBUAETENbCTBYEMbIX LOKYMEHTax U nopsigka
nx odpopmnenHusi» (ganee - npumkas Ne313) (OdmumanbHbIi MHTEPHET-NOPTan nNpPaBOBOW
nHdopmauuu http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccun ot 06.06.2017 Ne97 «O6 yrtBepxaeHun WHCTpyKuum o
nopsiake COBEpPLUEHUS HOTapuarnbHbIX OEWCTBMM [MaBaMW MECTHbIX agMUHUCTpaumi
noceneHnn u cneyunanbHO  YNOSTHOMOYEHHbIMU  AOSHKHOCTHBIMM — fULAMU  MECTHOrO
camoynpaBfeHnst NoceneHnn, rmaBaMmm MeCTHbIX aAMUHUCTPaLMI MyHMLMNANbHBIX PakioHOB
N cneuvanbHO YNONHOMOYEHHbIMU [OOSDKHOCTHBIMU NULAMUM MECTHOro CcamoynpaBneHns
MYyHUUMNanNbHbIX panoHoB» (aanee - npuka3 Ne97) (Poccuinckas raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHadenmctsa oT 12.05.2017 Ne1lH «O6 yTBepxaeHum
nopsigka BeOeHus1 rocygapCTBEHHONM WH(OPMALMOHHOM CUCTEMbI O TOCYAAapPCTBEHHbLIX W
MyHUUMNanbHbIX nnatexax (panee — npukasd 11H) (OdowumumanbHbIi MHTEPHET-NopTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

YcTtaBoM MyHuUmMnanbHoro obpasoBaHusa « CTapoLlyrypoBCKOE CerbCkoe nocerieHne»
JleHnHoropckoro mMyHuumnanbHoro panoHa Pecnybnukm TaTtapcTtaH, npuHaToro PelueHnem
CoBeTa MyHUuMNanbHOro obpasoBaHusi «CTapoLlyrypoBCKOE CeflbCKoe MOoCeneHne»
JleHnHoropckoro mMyHuumnanbHoro pawmoHa Pecnybnukm Tatapctan ot 09.12.2016r. Ne46
(oanee — YcraB);

lMonoxeHnem 06 WUCNOMHUTENBHOM KOMUTETE MyHMUMNanbHOro obpa3oBaHus
«CTapowyrypoBckoe cenbckoe noceneHme» JIeHMHOropcKoro MyHUUMNAanbHOro panoHa
Pecnybnukn Tatapctan, oT 17.11.2016r. Nedl, yrtBepxaeHHbiM PeweHnem CoBeTta
MYHULMMNANbHOMo obpasoBaHus «CTapowyrypoBckoe cenbckoe nocenexHne»



JleHnHoropckoro MyHuuunanbHoro panoHa Pecnybnukn TatapctaH (ganee — lNonoxeHue 06
VIK);

MpaBunamn BHYTPEHHEro TPy4OBOro pacnopsgka WMcnonkoma, yTBEpXOEHHbIMU
pacnopsikeHnem NCNONHUTENBHOIO KoMmuTeTa MYHMLMNANbHOIo obpasoBaHus
«CTapoluyrypoBckoe cenbckoe mnoceneHne» JIeHMHOropckoro MyHUUMNanbHOrO pavioHa
Pecnybnuku TaTtapcTtaH ot 16.12.2016r. Nell (nanee — Npasuna).

1.5. B HacTosWwem PernameHTe ncnonb3yloTcs cnegyowme TepMyHbl U onpeaeneHns:

KOMMS  OOKYMEeHTa - [OOKYMEHT, [MOMHOCTb  BOCMPOU3BOAAWMNN  MHOPMaLNIO
NOASIMHHUKA OOKYMEHTa U ero BHELUHWE NPU3HAKN, HE NMEOLLNIA IOPUONYECKON CUNb;

AOKYMEHT - MaTepuarbHbli HOCUTENb C 3aPUKCMPOBaAHHOMW Ha HeM B nobon dopme
WHpopmauunen B BUAE TEKCTA, 3BYKO3ANUCK, M30OpaxeHnsa n (Mnn) nux codetaHusi, KOTopbIn
UMeeT PeKBU3UTLI, NO3BOMNSLWNE ero nAeHTUMUUNPOBaTh, U NpeaHasHayYeH na nepegadv
BO BPEMEHM 1 B NPOCTPAHCTBE B LieNsax 06LeCTBEHHOrO MCNOMb30BaHNS U XPaAHEHWS;

BbINUCKa - BOCMPOM3BEAEHNE YacTU OOKYMEeHTa, Hanpumep, Bbinucka n3 6aHKOBCKOro
cyeTa KnneHTa nokasbiBaeT COCTOsIHME cYeTa Ha OnpeaeneHHyo AaTy;

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANLHOrO LUeHTpa npefocTaBreHuns
rocyAapCTBEHHbIX MU MyHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHuve (odpuc) MHOrOyHKLNOHANbHOro LUeHTpa npegocTaBneHns
roCyAapCTBEHHbIX W MYyHMUMNAmNbHbIX YCRyr, CO34aHHOE B TOPOACKOM WW CENbCKOM
noceneHns MyHUUMNanbHOro pamnoHa (ropoackoro okpyra) Pecnybnukm TaTapctaH B
COOTBETCTBUM C NYHKTOM 34 [lpaBun opraHv3aumMm AesTeNbHOCTM MHOrOgYHKUNOHAMNbHbIX
LEeHTPOB MpeaoCTaBfeHus rocygapCTBEHHbIX W MYHUUMNANbHbIX YCAyr, YTBEPXOEHHbIX
noctaHoeneHnem [lpaButensctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHu3auun [eATenbHOCTU  MHOrO(YHKLMOHAlbHbIX  LIEHTPOB
npeaocTaBneHns rocya4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckass owunbka - owwnbka (onucka, onedvatka, rpamMmaTudeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpegoCcTaBNAOWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCryru), CBe4eHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactosiwem PernameHTe nog 3asiBNEHMEM O NPeSOCTaBIEHUM MyHULMNANbHOM
ycnyru (ganee - 3asiBfneHne) NnoHMMaeTcs yCTHOe obpalleHme.



2. CTaH,D,apT npenocraBliEHUA MyHMLlMHaHbHOVI ycnyrum

HanmeHoBaHne TpeboBaHus
cTaHgapTa npeaocTaBneHuns
MYHULMNANbHOW YCIyru

CopepxaHue TpebGoBaHusA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLunm
MYHMLMNANbHYO yCnyry
nnu TpeboBaHmne

2.1. HammeHoBaHue
MYHUUMNANbHOW YCRyru

CeBuoeTtenbcTBoBaHue BEPHOCTH KOMnnn OOKYMEHTOB U BbINNCOK
N3 HNX

PK PO;
npukas Ne 97

2.2. HanmeHoBaHue
NCMOJTHUTENbHO-
pacnopsianTeNbHOro opraHa
MECTHOro camoyrnpaBreHus,
HenocpeacTBEHHO
npeaocTaBnsoLLEro
MYHULUUNANbHYO yCnyry

MNcnonkom

YcTas;
MNonoxeHune

2.3. OnncaHue pesynbTaTta
npeaocTaBneHNa MyHULMNAanbLHOM
ycnyru

CoBeplUeHNe HoTapuarnbHbIX AeNCTBMIA MO CBUOETENbCTBOBAHNIO
BEPHOCTM KONWUIA [OKYMEHTOB, BbINUCOK U3 HUX.

OTka3 B  COBEpLUEHUM  HOTapuanbHbiX  AEUCTBMA MO
CBMAETENbCTBOBAHMIO BEPHOCTM KON LOKYMEHTOB, BbINMMCOK U3 HUX

MyHkT 14 npukasa 97

2.4. Cpok npeaocTaBneHus
MYHUUMNANbHOW yCryru, B TOM
yucne ¢ y4eTomM HeobxoaMmMocCTH
obpalleHunsa B opraHnsaumu,
yyacTByloLwme B NpeaocTaBneHnm
MYHULMNANbHOW YCryru, CPoK
NPUOCTaHOBIEHNS
npenocTaBnNeHns MyHULMNansHOM
ycryru B criydae, ecnm
BO3MOXXHOCTb NPUOCTaHOBIIEHUS
npegycMoTpeHa
3akoHogaTenbcTBOM Poccumnckon
depnepaumm, Cpok Bblaauu
(HanpaBneHns1) LOKYMEHTOB,
ABNAKOLMXCA pe3ynbTaToM

CeugeTtenbCTBOBaHME BEPHOCTU KOMUA OOKYMEHTOB U BbIMUCOK
M3 HWUX OCYLUECTBNSeTCA B TeyeHue OJHOro 4aca, C MOMEHTa
obpaLieHus.

B cnyyae npuHaTMs peweHns o6 oOTkase B npenocTaBreHun
yCrnyru B Te4EeHUN NATn paboymx gHEen, C MOMeHTa obpalleHus.

B cnyyae npuHATMS peweHna o6 OTNOXEeHUW CcoBepLUEeHUs
HOTapuanbHOro AENCTBUA B TEYEHUM NSATU paboymx gHEN, C MOMEHTa
obpalleHus.

lMpuocTtaHoBNEeHMe cpoka
ycnyru He npegycMoTpeHo

npenocraBneHnda MyHMLLMHaﬂbHOIZ




HanmeHoBaHne TpeboBaHus
cTaHgapTa npeaocTaBneHuns
MYHULMNANbHOW yCIyru

CopepxaHue TpebGoBaHMsA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLLnin
MYHULMNANbHYO yCryry
nnun TpeboBaHne

npeaocTaBneHns MyHULMNanbsHoM
ycnyru

2.5. NcyepnbiBatowmm nepeyvyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUM C
3aKoHoAATENbHBIMU U NHBIMU
HOPMAaTUBHbLIMW NPaBOBbLIMMU
aKkTaMu onsi npeaocTaBneHns
MYHUUMNANbHOW YCRyru, a Takke
yCryr, KOTopble ABNSATCS
HeobxoanMbIMK N 0BsI3aTENbHLIMU
AnNs NnpeaocTaBneHns
MYHMLMNANbHbIX YCNYT,
nognexawunx npeacTaBneHunto
3asBuUTENEM, CNOCOOLI NX
nonyyeHns 3asiBUTENEM, B TOM
yuncrne B 3NeKTPoHHOM dhopme,
nopsaoK UX npeacraBneHns

1. I'IacnopT nnn gapyrme OOKyMeHTbl, yaoctoBepdolmne NMIM4HOCTb
3adBuTend.

2. ﬂ,OKyMeHTbI, npeacrtasrieHHble  AOnd  cBMAeTesibCTBOBaHUA
BEpPHOCTU KOMUM MNN BbINMUCOK N3 HUX, 00BbEM KOTOpPbIX MpeBbIlLUaeT
OAWH NNCT, OOSMKHbI BbITb npownTbl, NMPOHYMEepOBaHbl U CKpenJJieHbl
OTTUCKOM ne4aTtun opraHm3auuun, ot KOTOpOI?I NCXOOAT OOKYMEHThI.

ﬂ,OKyMeHTbI npegcrasnAaArTCcA JIMYHO

npukas Ne97

2.6. VlcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOGX0AUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMUN
NpaBOBbIMW akTamu Ans
npeaocTaBneHNsa MyHULMNanbLHOM
yCnyru, KOTOpble HaxoaaTcs B
pacnopsiXeHNn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHns N UHbIX
opraHvsauun n KoTopble
3asiBUTENb BNpaBe npeacTaBuTb, a
TaKke cnocobbl X NONy4eHNs

Mony4atoTcs B pamkax MeXBeA0MCTBEHHOrO B3aMMOAENCTBUS:
CBegeHnss 06 ynnate  rocygapCTBEHHOW  MOLWMMHbLI U
HOTapuarnbHoro Tapuda

Mpukas 11H




HanmeHoBaHne TpeboBaHus
cTaHgapTa npeaocTaBneHuns
MYHULMNANbHOW yCIyru

CopepxaHue TpebGoBaHMsA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLLnin
MYHULMNANbHYO yCryry
nnun TpeboBaHne

3aaBUTENSAMU, B TOM YuChe B
3NEeKTPOHHOM hopme, NOPALOK UX
npeacTaBneHus;
rocygapcTBeHHbIM OpraH, opraH
MEeCTHOro camoynpasneHusi nnbo
opraHusauus, B pacrnopsbkeHun
KOTOPbIX HAXOASATCA AaHHbIE
OOKYMEHTbI

2.7. NcyepnbiBatowmm nepeyvyeHb
OCHOBaHWN N5 OTKasa B npueme
OOKYMEHTOB, HEOOX0aUMBbIX 4NA
npeaocTaBneHnsa MyHULMNanbLHOM
ycnyru

OcHoBaHusa ons oTkasa B npMeme 4OKYMEHTOB:

1) NMopava OKYMEHTOB HeHagnexawmum nNuLomM;

2) HecooTBeTcTBME NpeacTaBneHHbIX [OOKYMEHTOB MNepeYHto
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHra;

3) B 3aaBneHMn u npunaraemblX K 3asiBNEHUIO [OOKYMeHTax
NMEKTCS HEOrOBOPEHHbIE MCNPaBIIEHUS, CEPbE3HbLIE MOBPEXAEHMS,
He NOo3BONAKLLNE OAHO3HAYHO UCTONKOBATb MX coaepKaHune

2.8. VcuepnbiBatowwmnm nepeveHnb
OCHOBaHWN N9 NPUOCTaHOBEHNS
NN oTKasa B NpeaocTaBneHnn
MYHULMMNANbHON YCNyru

OcHoBaHUA AN NPUOCTAHOBMEHUS NPeAOoCTaBMEeHNUs YCryrn He
npeaycMoTpPEHbI.

OcHoBaHua anga oTkasa:

1) CoBeplLueHne Takoro 4enCTBUS NPOTUBOPEYNT 3aKOHY.

2) JenctBne nNOONEXUT COBEPLUEHUIO [AOSMKHOCTHBIM  FULIOM
opraHa MeCTHOro caMOyrnpaBrieHus [ApYroro MoCeneHns  unu
MYHMLMNANbHOIO panoHa (NPUMEHUTENbHO K MPUHATUIO MEP K OXpaHe
HacneacTBEHHONo MMyLLECTBa M B Criyyae HeobXxoaAMMOCTM Mep Mo
yrNpaBfeHUo M) UM HOTapUyCoM.

3) C npocbbor O cCOBepLIEHUN HOTapuarbHOro LencTBUs
obpaTunca rpaxgaHvH, NPU3HaHHbIA Cy4OM HeAeecrnoCOBHbIM Unn
OrpaHN4YeHO AeecnocobHbiM, NGO npeacTtaBUTENb, HE WUMEKLLMNA
Heo6Xo4MMbIX MOTHOMOYUNA.

4) Coenka He COOTBETCTBYET TpeboBaHMSM 3aKOHa;

5) 3aaButenem npeacraBneHbl JOKYMEHThbI HE B NOSIHOM 06beMme,
nmbo B NpeAcTaBrEHHbIX 3asiBNeHuM W (MnNKn)  OOKYMeEHTax
COAepXnTcsa HenosHas v (Unn) HegocToBepHas Hopmaums




HanmeHoBaHne TpeboBaHus
cTaHgapTa npeaocTaBneHuns
MYHULMNANbHOW yCIyru

CopepxaHue TpebGoBaHMsA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLLnin
MYHULMNANbHYO yCryry
nnun TpeboBaHne

2.9. MNMopsapok, pasmep u
OCHOBaHWA B3VIMaHUS
rocygapCTBEHHOW NOLUMNHBI Un
WHOW NnaTbl, B3MMaeMou 3a
npeaocTaBneHne MyHMLUmMnanbHOn
ycnyru

MyHuuunaneHas ycnyra 3a COBepLUeHMe  HOoTapuanbHbIX
AEeNCTBUI OKa3blBaeTCHa Ha nNnaTHou (BO3Me34HOW) OCHOBeE.

"ocynapcTBeHHas NoLwwnvHa ynnaymsBaeTcs B pasMmepe:

cBMAaeTenbCTBOBaHME BEPHOCTM KOMUA LOKYMEHTOB U BbIMUCOK U3
Hux — 10 pybnen 3a cTpaHuuy KOMWA JOKYMEHTOB WSIM BbINUCKM U3
HUX.

cBUAeTenbCTBOBaHME NOANMNHHOCTU NOAMNUCH:

Ha 3asBfeHuUsX W JOpyrux [OOKyMeHTax (3a WCKNoYeHnem
OaHKOBCKMX KapTOYeK M 3asBfeHWA O perncrpaumu puamnyeckux
nvu) - 100 pybnewu;

Ha GaHKOBCKMX KapToykax W Ha 3asiBfieHUsX O perncrpauun
IOPUAMYECKOro Nuua (C Kaxgoro nvua, Ha Kakaom gokymeHte) - 200
pyonen.

3a HoTapuwanbHble OEeNCTBUSA, COBepLlaeMble BHE MOMELLEHUN
NCNOJSTHUTENbHOIO KomuTeTa cenbCcKoro nocerneHus,
rocygapCTBeHHada nownvHa ynnaynsaeTcs B pa3mepe, yBenn4eHHOM
B MonTopa pasa.

Jlerotel MO ynnate rocygapCTBEHHOW MOLUMWHBI YCTAHOBSIEHDI
nyHktamu n.2, 4, 11 ctatbn 333.38 HK P® vacTtsb 2.

B cny4yae BHeceHUs M3aMeHeHW B BblAaHHbIA MO pes3ynbTaTam
npefocTaBfeHnuss MyHUUMNAanbHOW YCIyrn OOKYMEHT, HanpaBfeHHbIX
Ha wucnpasneHne OWKNOOK, OOMYLUEHHbIX MO BMHE opraHa wu (uUnu)
OOJDKHOCTHOrO nNuua, nrarta c 3asgBuTens He B3MMaeTcs

n.9 4.1 c1.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 ¢1.333.24 HK
P® (yacTtb BTOpas)

CtaTtbsa 8 ®epgepanbHoro
3akoHa N2210-d3

2.10. lNepeyeHb ycnyr, KOTopble
ABNATCA HEOBX0ANMbIMU U
obsizatenbHbIMK AN
npeaocTaBneHns MyHuLmnansHom
ycnyru, B TOM Yncrie cBeieHus o
OOKYMeHTe (OOKyMeHTax),
BblAaBaeMOM (Bbl4aBaeMbIX)
opraHusauusimu, y4acTByOLUMM B
npefocTaBneHn MyHULUmMNanbHbIX

MpenocTaBneHve HeobxoauMbIX W 00s3aTenbHbIX YCRyr He
TpebyeTcs




HanmeHoBaHne TpeboBaHus
cTaHgapTa npeaocTaBneHuns
MYHULMNANbHOW yCIyru

CopepxaHue TpebGoBaHMsA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLLnin
MYHULMNANbHYO yCryry
nnun TpeboBaHne

ycnyr

2.11. MNopsapgok, pasmep u
OCHOBaHWA B3UMaHuWs nnatbl 3a
npenocTaBneHune ycnyr, KoTopble
ABMAKTCA HEOHBXOAUMBIMU U
obs3aTenbHbIMK AN
npenocTaBneHus
rocyfapCTBEHHOM YCNyru, BKNo4vas
MHOpPMaUUIoO 0 MeToauKke pacyeTa
pa3mepa Takon nnatbl

MpenoctaBneHne HeobxoaAMMbIX W 06si3aTenbHbIX YCNyr He
TpebyeTca

2.12. MakcumanbHbIA CPOK
OXWAaHWs B ovepeau npu nogade
3anpoca o npegocTaBneHnn
MYHMLMNANbHOWN YCNyru, yCryru,
npegocTaBnsaemMon opraHmsaumen,
yyacTByloLen B NpeaocTaBneHnm
MYHUUMNANbHOW YCAyru, U npu
nonyyeHun pesynbtarta
npefocTaBneHns Takux ycnyr

Mogaya 3aaBneHMs Ha NofnyvyeHMe MyHUUMNarbHOW YCryru npu
HanuMuum oyepeamn - He 6onee 15 MUHYT.

Mpn nonyvyeHun pesynbTaTa MNpeaocTaBneHUs MyHUUMNAanbHOM
YyCnyrm MakCMMarnbHbIl CPOK OXWOaHUA B ovepean He [OOSKeH
npesblwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
permctpauumn sanpoca 3aaButens
O npegocTaBrieHnn
MYHULUMNANbHOW YCAyrn 1 ycnyru,
npegocTaBnNsaeMon opraHm3aumnen,
y4yacTBYyHOLLEN B NPeAoCTaBneHnm
MYHUUUNANbHOW YCryru, B TOM
yucre B aNeKTpoHHOW hopme

PeFI/ICTpaLI,VIFI OCyLllecTBIIAEeTCA nocne ycraHoBlieHUNA JIMYHOCTU U
npoBepPKN AOKYMEHTOB

2.14. TpeboBaHMs K NOMELLEHUAM,
B KOTOPbIX NpeaoCcTaBNseTCcs
MyHMUMNanbHaga ycnyra, K 3any
oXuagaHus, mectam ans
3anosfHEHNS 3anpocoB O

MpepocTtaBneHne MyHUUMNANbHOW YCMyrM OCYLECTBMAETCA B
30aHnax U noMelleHunsax,  0bopyaoBaHHbIX NPOTUBOMNOXaPHOM
CMCTEMOWN M CUCTEMOW NOXapOTYyLLIEHUs, Heobxoanmon mebenbto 4ns
0dopMIIEHNST AOKYMEHTOB, NMH(POPMALIMOHHBIMU CTEHOAMMWN.

ObecneymBaeTca 6ecnpensaTCTBEHHbIN AOCTYN WHBanMaoB K




HanmeHoBaHne TpeboBaHus
cTaHgapTa npeaocTaBneHuns
MYHULMNANbHOW yCIyru

CopepxaHue TpebGoBaHMsA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLLnin
MYHULMNANbHYO yCryry
nnun TpeboBaHne

npenocTaBneHnn MyHMUMNanbHOM
ycnyrm, MHPOPMaUMOHHbBIM
cTeHgam c obpasuyamm nx
3amnofHeHNs N NepevYHem
OOKYMEHTOB, HEOOX0aMMBbIX 414
NnpeaoCTaBNeHUs KaXKaomn
MYHULMNANbHOW YCnyru,
pasMeLLeHnio 1 0POPMIEHUIO
BU3yanibHOW, TEKCTOBOW U
MyNbTUMEANNHON MHGOPMaLMK O
nopsiake NpeaoCcTaBreHnst Takomn
yCnyru, B TOM Yncne K
obecneyeHnto 4OCTYNHOCTU AN
MHBaNMA0B yKa3aHHbIX 0OBHEKTOB B
COOTBETCTBUM C (heaepanbHbIM
3aKoHOOaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnmku
TaTapcTaH 0 counanbHON 3almnTe
NHBanNMOoB

MecTy npefocTaBfieHus MyHuuunansHon ycnyrn (yaobHbld Bxon-
BbIX0[ B NOMELLEHUSA U NepeMeLLeHne B ux npegernax).

BusyanbHada, TekcTtoBas M MynbTUMeauMHaa WHQopmauma o
nopsigke NpefocTtaBneHns MyHUUMNanbHOW ycryru pasmellaeTcs B
yaoobHbIX Onsg  3aaBuTenend Mectax, B TOM 4YUCre C  Yy4yeToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMO0B

2.15. lNokasatenu [OCTYNHOCTN W
KayecTBa MyHULMMAnNbHOM YCNyru,

B TOM yucne KOnmyecTBO
B3aMMOOENCTBUA  3adABUTENss C
JOJTHKHOCTHbIMMU niuamum npu

npegocTaBneHnn MyHUUMnansHOM
ycnyru n mux npogosmKUTENbHOCTD,
BO3MOXHOCTb nosly4yeHus
MHJopMaLnK o] xope
npegocTaBneHns MyHuUUMnanbHOM
ycnyru, B TOM 4ucrne C
ncnosnbL3oBaHNeEM

NHOPMALIMOHHO-

lMokasaTenamm [OCTYMHOCTM NPefoCTaBfeHUs MyHULMNAanbHOW
yCcnyru siBRsitOTCA:

pacnonoXeHHOCTb NomMeLleHna Mcnonkoma B 30He OCTYMHOCTU
00LLECTBEHHOIO TPAHCNOPTa;

HanMyme HeobXoOMMOro KonuyecTBa CneuuannctoB, a Takke
NoMeLLeHNn, B KOTOPbIX OCYLIEeCTBMASEeTCA MpueM [OOKYMEHTOB OT
3asBuTeneu;

Hanuune mncuyepnbiBaroLLen nHgpopmMaumm o cnocobax, nopsiake u
Cpokax npenocraBneHuns MYyHUUMNANbHOM ycnyrm Ha
MHPOPMALNOHHbIX cTeHpax, MHPOPMALMNOHHbIX pecypcax
JleHnHOropckoro MyHuuMnanbHoOro panoHa B cetu «MHTepHeT», Ha
EaovHom nopTane rocygapCTBEHHbIX U MyHULUUNANbHbLIX YCAYT;

oKasaHve noMOoWM WHBanugam B npeogosieHun ©Bapbepos,




HanmeHoBaHne TpeboBaHus
cTaHgapTa npeaocTaBneHuns
MYHULMNANbHOW yCIyru

CopepxaHue TpebGoBaHMsA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLLnin
MYHULMNANbHYO yCryry
nnun TpeboBaHne

KOMMYHUKaLMOHHbIX  TEXHOSOTUNA,
BO3MOXHOCTb nm6o
HEBO3MOXHOCTb nonyyeHust
MyHMLUMNanbHON ycnyru B
MHOTropyHKUMOHANbHOM  LiEHTpe
npefocTaBneHust

rocyAapCTBEHHbIX 7

MyHMUMNanbHbIX  ycnyr (B TOM

yncne B MONMHOM o06beme), B
no6om TeppuTopuanbHOM
nogpasgeneHum opraHa
MCNOSNTHUTENBbHO

pacnopsianTeNbHOro opraHa
MECTHOro camoynpasneHus, mno
BbIGOpY 3aaBuUTEnNs
(3KcTEeppuTOpUasnbHbIA - APUHLMN),
nocpeacTBoM 3anpoca o]
npeaocTaBneHnn HECKONbKMX
rocygapCTBEHHbIX " (nnn)
MyHMLMNANbHbIX ycnyr B
MHOMO(OYHKUMOHAmbHbIX  LleHTpax
npeaocTaBneHns

rocy4apCTBEHHbIX n
MYHMLUMNANbHbIX yCnyr,

npegycMoTpeHHoro cratben 15.1
depnepanbHoro 3aKoHa
(KOMNNEKCHbIN 3anpoc)

MeLLaloLLMX MOSyYeHN0 UMW YCNYT HapaBHe C APYrMMN NLamu.

KayectBO npegocTaBneHns MyHMLUMMNanLHON ycnyru
XapakTtepuayeTcs OTCYyTCTBUEM:

odyepenewn npu npuemMe 1 Bbigade JOKYMEHTOB 3asBUTENAM;

HapyLLeHU CPOKOB NpeaoCTaBNeHNs MyHULMMNANbHOW YCNyru;

Xanob Ha pgencteusa (be3nencTeme) MyHULMNanbHbIX CRyXalux,
NpeaocTaBnAnLWMX MyHALMNANbHYO YCnyry;

Xanob Ha HeKOppeKkTHoe, HeBHMMAaTeNbHOe  OTHOLWIEeHue
MYHULUMNAnNbHBIX CRYXaLUMX, OKa3biBaOLWNX MYHULMNANbHYIO YCRyry,
K 3asiBUTENSAM.

Mpu nogave 3anpoca 0 NpefocTaBNeHN MyHULMNANbHOW YCryru
MW nNpu  normyvyeHun  pesynbTata  MyHULMNAnbHOW  YCnyru,
npeanonaraeTcsd OAHOKpATHOE B3aMMOAEWCTBUE  [OISDKHOCTHOrO
nvua, npefocTaBnslWero MyHuUMnanbHY YCnyry, U 3asBuTens.
MpoaomKMTeNbHOCTL B3aNMOLENCTBUSA onpeaenseTca pernaMmeHToMm.

MHdopmaums o xoge npefocTaBneHus MyHUUUNanbHOW ycnyru
MoOXeT ObITb MonyyYyeHa 3aaBuTenem Ha cante JIeHMHOropckoro
MyHMUMNAanNbHOro pavoHa, Ha EgmMHomM nopTane rocyaapCTBEHHbLIX U
MyHUUMNanbHbIX ycnyr, 8 MOL.

lMpepoctaBneHune MYHULUMNANbHOM ycnyru yepes
MHOIO(PYHKLMOHArbHbIN LEHTP NpefoCTaBieHns rocyAapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (ganee — ML), yoaneHHble paboyne mecta
ML He ocywecTBnsAeTCS.

MyHuuunansHas ycnyra no sKcTepputopuanbHOMY NPUHUKUNY U B
cocTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM
yucne yyuTbiBaoLne
0CODEHHOCTUN NpeaocTaBneHns
MYHUUUNANbHOW yCryru no
SKCTEppUTOPUANbEHOMY NPUHLUMNY

KoHcynbTaumio o nopsgke nonyyYeHus MyHuumunanbHOW ycnyru B
3IEKTPOHHOM POPME MOXXHO MNOoNy4uTb vepe3 HTepHeT-npuemHyto
unn depes [loptan rocygapCTBEHHbIX WM MYyHULMNANbHbLIX YCNyr
Pecnybnukn TaTtapcTaH.

B cnyyae, ecnv 3aKoHOM npefycMoOTpeHa nopaya 3asBreHus O




HanmeHoBaHne TpeboBaHus
cTaHgapTa npeaocTaBneHuns
MYHULMNANbHOW yCIyru

CopepxaHue TpebGoBaHMsA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLLnin
MYHULMNANbHYO yCryry
nnun TpeboBaHne

(B cny4yae, ecnu MyHuuMnanbHas
ycnyra npefocTaBrisieTca no
SKCTeppUTOpManbHOMY MPUHLMNY)
1 0cobeHHOCTU NpeaocTaBnNeHns
MYHMLUMMNANbHOW YyCNyru B
3NeKTPoHHON hopme

npeaocTaBfieHN MyHULMNANbHOMW YCNYyrn B 3MIEKTPOHHOM doopme
3asBneHne nogaetca 4Yepe3 [loptan  rocygapCTBEHHbIX U
MyHUUMNanbHblX  ycnyr Pecnybnukn  Tatapctad  (http://uslugi.
tatar.ru/) nnu EgnHeln noptan rocygapCTBEHHbIX M MyHUUMNAIbHbIX
yenyr (cpyHkuun) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMA K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIE OCOOEHHOCTU BbIMOSTHEHUS
aAMUHUCTPATMBHbIX NPOLEayp B 3NEKTPOHHOW hopme

3.1. OnwucaHne nocrnenoBaTeNbHOCTM  AEUCTBUM  NpU  NpeaocTaBlieHUK
MYHULUMNANbHOW YCAyru

3.1.1. MNpegocraBneHne MyHUUMNanbHOW yCnyru BKNOYaeT B cebs crnegyowime
npoueaypsbl:

1) KOHCYNbTUPOBAHWE 3asBUTENS;

2) NPUHATNE N perncTpauns 3asBneHus;

3) noaroToBka v Bblgava pesyrnbrarta MyHULMNanbHOW YCryru;

3.2. OkasaHue KOHCynbTauumn 3asiBUTeNto

3.2.1. 3aasutenb nn4Ho n (Mnn) no tTenedoHy obpawaetca B VMcnonkom gng
NOoNy4YeHnst KOHCYNbTaLM O NopsaKe NOy4YeHUss MyHULMNANbHOW YCIyru.

3amectutens pykoBoautensa Kcnonkoma (cekpeTapb), OTBevawWwuni 3a
COBeplUEHMEe HOTapuanbHbIX [OEeUcTBUMM (Qanee — 3aMecTuTeNnb PyKoBOAUTENS
Ncnonkoma (cekpeTapb), OCYLLECTBNSAET KOHCYNbTMPOBaHWE 3asBUTENS, B TOM Yucne
no cocrtaBy, hopmMe U coaep)KaHU AOKYMEHTauun, HeobxoouMMowm Onsi Nony4vyeHus
MYHUUMNANbHOW yCRyrM U Npu HEeobGXO4MMOCTM OKasbiBaeT MOMOLLb B 3anofiHEHUU
GnaHka 3asBneHuns.

Mpouenypa, ycTaHaBnMBaemMas HacCTOALMM MYyHKTOM, OCYLLECTBNAETCS B AEHb
obpalleHuns 3asBuTens.

PesynbTaT npoueaypbl: KOHCynbTauuu, 3amMedaHusi no cocTaBy, dopme W
coaepXaHuo NpeacTaBreHHONW AOKYMEHTaLUNUN.

Il. 3.3. lNpuHATME 1 perncTpauna 3asaBneHuns

1l. 3.3.1. 3aaBuTtenb NN4YHO, Yepe3 OOBEPEHHOE NMUO nogaeT MUCbMEHHOoe
3asiBNeHne 0 NpenoCTaBNeHMM MyHMUMNANbHON YCNyrn U NpeactaBnsieT JOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHTa B cnonkom.

3.3.2. 3amecTutenb pykoBoautens cnonkoma (cekpetapb) OCyLLECTBNSAET:

YCTaHOBIIEHNE NIMYHOCTU 3aaBUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBuTens (B criydae AeNCTBUS MO JOBEPEHHOCTW);

NPOBEPKY HanMynsi OOKYMEHTOB, NPEAYyCMOTPEHHbLIX MYHKTOM 2.5 HacTosLlero
PernameHTa;

NPOBEPKY COOTBETCTBUSA NPEACTaBMEHHbIX [OOKYMEHTOB YCTaHOBIIEHHbIM
TpeboBaHuaM (Hagnexawee odopMIieHNE KOMUA  OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTax MOo4YMCTOK, MPUMNUCOK, 3a4YEPKHYTbIX CIMIOB U MHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae oTcyTCcTBMS 3amMedaHun 3amecTuTenb pykosoautenss Mcnonkoma
(cekpeTapb) OCyLLEeCTBNSAET:

NnpUeM 1 perncTpaumio 3asiBfieHns B cneumanbHOM XypHane;

BpyYEeHUE 3asBUTENIO KOMUK 3a8BNEHUS C OTMETKOW O AaTe npuemMa AOKYMEHTOB,
NPUCBOEHHOM BXOAAWEM HOMepe, faTe U BPEMEHM WCMOSTHEHUS MYHULMNANbHOM
ycrnyru.

B cnyyae Hanuuma OCHOBaHMW OnNs  OTKasa B NpuemMe [JOKYMEHTOB,
npeoyCMOTPEHHbIX MNYHKTOM 2.8 HacTtoswero PernameHTa, cneunanucT, BegyLimin
npuem OOKYMEHTOB, yBeAOMASET 3adABUTENSA O HAaNU4YuM NpenaTcTBUN AN perncrpaumm



3adaBleHna 1 Bo3BpawlaeTt eMy OOKYMEHTbl C MMCbMEHHbIM 00bACHEHNEM coaepXxaHuA
BbIABJIEHHbIX HEQOCTATKOB B NpeacTaB/iEHHbIX JOKYMEHTax.

P83yJ'IbTaT npouenyp: nNpuHAToe W 3aperncTtpnposaHHoE 3adBlieHUE WIn
BO3BpaLlEHHbIE 3aABUTENTIO JOKYMEHTbI.

3.4. MNogrotoBka 1 Bblgava pesyrnbTata MyHUUMNAILHON YCIyru

3.4.1. 3amecTutenb pykoBoauTtensa Mcnonkoma (cekpeTtapb) Nocne permcrpauumn
3asiBrieHNs OCyLLeCTBNSET:

NpoBepPKy CBeAEHUI, coaepXKalLunxXcs B JOKYMEHTaX, npunaraeMblx K 3asiBNeHuto;

NPOBEPKY HaNMyus OCHOBaHUM [Ans oOTKa3a B nNpenocTaBfieHuu YCnyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HanuumMs ocHOBaHMM AN OTKasa B NpefdoCcTaBfieHUMU  ycnyru
3amecTuTenb pykosoauTens Mcnonkoma (cekpetapb) U3BeLLaeT 3asaBuUTeNs O NpUYnHax
OTKasa W OcCyLllecTBnseT npouenypbl, NpeaycMoTpeHHble NyHKTOM 3.5 HacTosulero
PernameHTa.

B cnyyae Hanuuma ocHoOBaHUM AN OTNIOXEHUSI COBEPLUEHUA HOTapuanbHOro
OENCTBUS  3amecTuTenb pykoBoauTens Wcnonkoma (cekpeTapb) OCyLlecTBnseT
npoueaypsl, NpegyCcMOTPeHHbIe NYHKTOM 3.5 HacToswero PernameHra.

B cnyyae oOTcyTCcTBMA OCHOBaHWW AN OTKasa B NpegocTaBreHuun
MYHUUMNANbHOW YCryru cneynanmct:

npoBepsieT NpaBUibHOCTb ONfaThl 3a COBEpLUEHE HOTapuarbHbIX JeNCTBUN;

cnu4yaeT KONuio JOKYMEeHTa Uinn BbINUCKY U3 HEro C NOANIMHHUKOM OOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbINUCKN, KOMUN LOKYMEHTA;

CTaBUT MOAMNUCb, OTTUCK MNevaTu WCMOSTHUTENBHOrO KOMUTETa MOoCeneHnsa ¢
n3obpaxeHnem rocygapcreeHHoro repba Poccurckon ®epepauuu;

perucTtpupyeT COBepLUEHHOe HoTapuanbHoe [eucTBue B peecTpe Ans
perucTpauumn HotapuarnbHbIX 4eUCTBUMN;

BO3BpaLlLlaeT 3aBEPEHHbIE JOKYMEHTbI 3asBUTESTHO.

Mpouenypsbl, ycTaHaBnuBaemble nyHkTamu 3.3 -3.4 HacTtoswero PernameHTa,
OCYLLECTBNATCSA B TedeHne 15 MUHYT C MOMEHTa perucrTpaumm 3asiBfieHus.

PesynbTat npouenyp: HoTapuanbHO yOOCTOBEPEHHbIE KOMUUM OOKYMEHTOB Mnv
BbIMWUCKN, NepefaHHble 3asiBUTENIO.

3.4.2. 3amecTtutenb pykoBoamtens Vicnonkoma (cekpeTapb) B crniyyae NpuUHATUS
peweHna ob oTkase B NpefoCTaBNeHnn yCryrm BbIHOCUT NOCTaHOBMEHWe 06 oTKase B
COBepLUEHMN HOTapuarbHbIX eNCTBUI. [1ocTaHOBMNEHNE HaNpaBnseTCcs 3asBUTESO MO
noyre.

lMpoueaypbl, ycTaHaBnMBaeMble HACTOSLWMUM MYHKTOM, OCYLLECTBMSITCA He
nosgHee nNATU AHEN ¢ MOMeHTa obpalleHus 3asaBuTens 3a npegocTaBrieHneM ycnyri.

PesynbTat npoueayp: noctaHoBrieHne 06 oTkase B COBEPLUEHUN HOTapuasbHbIX
AEeNCTBUIN, HanpaBieHHOE 3asiBUTENNIO.

3.5. OTnoxeHue coBepLUEHUss HoTapuarnbHOro AeicTBUS

3.5.1. 3amectutenb pykoBoamTens Mcnonkoma (cekpetapb) MOXET OTIOXUTb
coBepLleHE HoTapmnarnbHOro 4ENCTBUSA B Criydae:

HeobxoanmMocTn nctpeboBaHna AONOMNHUTENbHLIX CBEAEHUA OT (PUBNYECKUX U
PUONYECKUX NN,

HanpaBsneHUs JOKYMEHTOB Ha 3KCrnepTuay;

HeobXoOMMOCTM 3anpoCuUTb 3aMHTEPECOBAHHbLIX NUL 00 OTCYTCTBUM Yy HUX
BO3PaXXeHUM NPOTUB COBEPLLUEHNA 3TUX OENCTBUN.



3amecTtutennb pykosoguTtens Vicnonkoma (cekpeTtapb) u3BellaeT 3aaBuTens oo
OTITOXEHUU COBEPLUEHNS HOTapuarbHOro AeNCTBUS.

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSALMUM MYyHKTOM, OCYLLEeCTBNATCA B AeHb
obpalleHunsa 3aaBuTens.

Pesynbtat npouenyp: wusBeweHne 3asBuTens 00 OTNOXEeHUU CoBepLIeHNs
HOTapuarbHOro 4eNCTBUS.

3.5.2. 3amectutenb pykosoautensa Kcnonkoma (cekpeTapb) nocrne MpUHATUS
peweHns 06 OTNOXEeHUN COBEpLUEHUS HOTapuanbHOro AeWCTBUS FOTOBUT 3anpoc,
HeobxoouMMbIA  ONs  MNONydYeHUst LOMNOSTHUTENbHbIX CBEAEHWA, W HanpaBnsieT B
COOTBETCTBYIOLUNIA OpraH Unn 3anHTepeCcoBaHHOMY NnLLy.

Mpouenypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASATCA He
nosaHee NATU AHEN C MOMeHTa obpalleHns 3asaBuTens.

PesynbTat npouenyp: 3anpoc, HanpasfeHHbI B COOTBETCTBYIOLLNA OpraH urnu
3auHTEepPeCOBaHHOMY InLly.

3.5.3. Bamectutens pykosoautens Kcnonkoma (cekpetapb) nocre noctynneHus
OTBETOB Ha 3anpocbl M3BeLlaeT 3asBUTENA W NpedoCTaBnseT ycrnyry B nopsgke,
yCcTaHoBreHHOM nyHkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. cnpaBneHne TeXHN4eCcKnx omnoboK.

3.6.1. B cnyyae oBGHapyXeHus TEXHUYECKON OLLIMBOKM B AOKYMEHTE, ABNAOLLEMCS
pesynbTaToM MyHULMNANsHOW yCcnyru, 3assuTtens npeacrasngeT B icnosikom:

3aaBreHme o6 ncnpaBneHnn TeXHNYEeCKom owmnbkn (npunoxeHme Nel);

AOKYMEHT, BblAaHHbIA 3asBUTENO KaK pe3ynbTaT MyHUMUMNAnNbLHOW Yycnyrun, B
KOTOPOM COOEPXMUTCH TeXHMYeckas owmnobka;

AOKYMEHTbI, UMEeoLne puanyeckyo cuny, CBMaeTenbCTBYOWME O Hannyuu
TEXHUYECKON OLUNGKMN.

3agaBneHne o6 ucrnpaBfneHUn TEXHUYECKOM OLIMOKM B CBELEHUSIX, YKa3aHHbIX B
OOKYMEHTe, 4BMSWEeMCA  pe3yNnbTaTOM  MyHMUMNAanbHOW  ycnyry, nogaeTcs
3asButenemM  (YNONMHOMOYEHHbIM  npeAcTaBuTeneM) Jfu4YHO, nmMbo  NOYTOBbLIM
oTnpasneHnemM (B TOM 4YMCIE C UCMNONb30BaHWEM 3FIEKTPOHHOW MOuTbI), NGO yepes
€aVNHbIN nopTan rocyaapCTBEHHbIX " MYHUUMNANbHbIX ycnyr nnm
MHOIO(YHKLMOHANbHBLIN LIEHTP NpPefoCTaBneHns rocyaapCTBEHHbIX U MYHULMNANbHbIX
yCIyr.

3.6.2. 3amectutenb pykoBoauTens lMcnonkoma  OCYLLECTBRSIET MPUEM
3asBrneHnss 06 wucnpaBneHUn TEeXHUYECKOW OLNBKN, perncTpupyeTt 3asiBfieHne c
NPUNOXEHHBIMN JOKYMEHTaMMU.

Mpouenypa, ycTaHaBnuMBaemMasd HACTOSWMM MYHKTOM, OCYLIECTBMsSeTCA B
TeYeHne OOHOro AHA C MOMEHTa permcTpaumm 3asiBfeHuns.

PesynbTat npouenypsbl: NPUHATOE U 3aperncTpupoBaHHoOE 3asiBriEHME.

3.6.3. 3amectutenb pykoBoguTensa Mcnomnkoma paccmaTpuMBaeT OOKYMEHTbI U B
LUensix BHECEHUS WCNpaBfeHUA B [OKYMEHT, SABNSALWMNCA pe3ynbTatoM YCIyru,
ocyLlecTBNdAeT npouenypbl, NpegyCMOTPEeHHbIe NMyHKTOM 3.4 HacTosduwero PernameHTa,
N BbldaeT UCNpaBrieHHbIA OAOKYMEHT 3asBuTento (YNnorHOMOYEHHOMY MNpencTaBUTENO)
NINYHO NOA POCNUCL C U3bATMEM Yy 3aaBUTENA (YNONHOMOYEHHOro NpeacTaBuUTENs)
opuvrMHana gOKyMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYECKas oLlnbka

Mpouenypa, ycTaHaBnuBaemMas HaACTOSALWMM [MYHKTOM, OCYLLIECTBMSeTCA B
TeyeHne Tpex AHen nocne OBOHapyXeHUA TEXHUYECKOM OLWMOKM Unn MnonyyvyeHus oT
noboro 3aMHTEPECOBaAHHOTO NUUA 3asBreHNst O 4ONYLLEHHON owmnbke.

PesynbTat npouenypsbl: BblAaHHbIA (HanpaBreHHbI) 3asBUTENI0 JOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPONS 3a NPEAOCTaBNEHNEM MYyHULMNANbLHOW YCIyru



4.1. KoHTponb 3a MNOSIHOTOM W KayeCTBOM npefoCcTaBfieHUsT MyHUUUNAarbHOW
ycnyru Bkno4vaeT B cebsa BbiABNEHWE M YCTpaHEHME HapylleHW npasB 3asBUTENen,
npoBedeHMe NpOBEpPOK cobnogeHns npoueayp nNpeaocTaBneHnss MyHULMNanbHON
ycnyru, noaroToBKy pelleHun Ha aenctena (besgencrene) OOMKHOCTHBIX MWL opraHa
MECTHOro camoynpaBneHuns.

dopmamn  KOHTpons 3a CcobnaeHWeM UCNOSTHEHUS  aaMUHUCTPATUBHbLIX
npoueanyp ABNATCA:

1) npoBepka M cornacoBaHve MNPOEKTOB [AOKYMEHTOB MO MpeaoCcTaBrneHuto
MyHMUMNaNbHON ycnyru. Pe3ynbTaTtoM NpoBEPKM SIBNISAETCS BU3NMPOBaHME NPOEKTOB,

2) npoBoguMble B YCTAHOBMEHHOM nopsigke NpOBEPKN BeAeHus
AEeNONpPOnN3BOACTBA;

3) npoBefeHMe B YCTAHOBMEHHOM NOPSAKE KOHTPOIIbHbIX NPOBEPOK CObNtoaeHns
npoueayp NpeaocTaBreHnsa MyHULMNANIbHOW YCIyTri.

KoHTponbHble npoBepkn MOryT 6ObiTb MMAaHOBbIMU  (OCYLLECTBNATBCSA Ha
OCHOBaHUM MNONYrofoBbIX WM rogoBblX MNNaHoB paboTbl opraHa MECTHOro
camoynpasneHus) W BHennaHosbiMW. [lpM  npoBedeHWM  NPOBEPOK  MOryT
paccmaTpmBaTbCa BCE BOMPOCHI, CBA3aHHble C MNpeaoCTaBNEHNEM MYyHULMNANbHOM
ycnyr (KOMMNIEKCHbIE MPOBEPKM), UM MO KOHKPETHOMY ObpaLleHnIo 3asiBUTENS.

B uenax Tekywero KOHTPOMS WCNONb3YylTCA CBEAEHMS, WUMelwunecss B
9NEeKTPOHHOM 0Ga3e [OaHHbIX, crnykebHas KoppecrnoHOeHUMs, YCTHas U MNUCbMeHHas
MHpopmaumnsa cneumanucToB, OCYLLECTBIAIOWMNX BbINOMIHEHNE aA4MWHUCTPATUBHbIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYHOLUNX AOKYMEHTOB U Apyrne cBegeHus.

[na  ocCywecTBNEeHUs  KOHTPONS  3a  COBEpPLUEHWEM  OENCTBUA  MpU
npeaocTaBneHNN MyHUUUNANbHOW YCAYrM W MPUHATAN  peLleHnA  PYKOBOOUTESHO
Ncnonkoma  npeactaBnsalTCA  CNpaBkM O pesynbTatax — NpefocTaBreHus
MYHULMNANbHOW yCnyriu.

O cnyyasx W nNpuvYMHaxX HapyLeHWa CPOKOB, MNOCNeAoBaTesNlbHOCTU WU
cogepXaHns agMUHUCTPATMBHbLIX NpoLeayp cneunanucTbl HEMeaIeHHO MHAOPMUPYIOT
PyKOBOAUTENSA oOpraHa, nNpefoCTaBnsloWero MyHAUMNAnbHY ycnyry, a Takke
npeanpvHUMatoT CPOYHbIE MEpPbI MO YCTPaHEHUIO HapyLUEHUI

4.2. Tekylumi KOHTpONnb 3a cobniogeHnem nocnegoBaTenbHOCTU LOEWCTBUMN,
onpefeneHHbIX  agMUHUCTPATUBHbIMU npouenypamu no npeaocTaBneHunto
MYHMUMMNANbHOW YCNyrn, OCYLWECTBNSAETCA 3amMecTuTenem pykooautens Mcnonkoma
No MHAPACTPYKTYPHOMY pPas3BUTUIO, OTBETCTBEHHbIM 3a oOpraHu3auuio paboTbl Mo
NpeaoCTaBNeHNIo  MyHUUMNANbHOM yCnyrn, a Takke cneuuanuctamm oTgena
NH(PPaCTPYKTYPHOro pasBuTUS.

4.3. NepeyvyeHb [OOMKHOCTHBIX UL, OCYLIECTBSIOWNX TEKYLMUN KOHTPOIb,
yCTaHaBMNMBAETCH MOSIOXEHUSMU O CTPYKTYPHbIX MOApasAeneHusx opraHa MecTHOro
camoynpasrfeHnst U AOSMKHOCTHBIMU pernaMmeHTamum.

Mo pesynbTatam MNpOBEAEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLUeHWi
npaB 3asBUTENEN BUHOBHbIE NLIA NPUBMEKAKTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpaBfieHUss HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTpeHME obpalleHn 3asiBUTENEN.

PykoBoantenb (3amectuTenb PpyKkoBOAUTENS) CTPYKTYPHOro noapasaeneHuns
opraHa MeCTHOro camoyrnpaBfieHusi HeCeT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOMHEHME aOMUHUCTPATUBHbLIX [OEWCTBUMW, YKa3aHHbIX B
pasgene 3 HacTosuwero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHMUMMANbHbIE CRyXalwue 3a peLweHus u
pencteua (besgencteune), NnpMHMMaemble (OCyLLIECTBASIEMbIE) B XO4€ NPefoCTaBneHuns
MYHMLMNANbHOW YCNyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npegocTaBfieHWeM MYyHULMNANbHOW YCAyrM CO  CTOPOHDI



rpaxgaH, ux o6 beaMHEeHNN 1 opraHn3aunin, oCcyLLEecTBNSEeTCS NOCPEACTBOM OTKPbITOCTM
OEeATEeNnbHOCTM  OpraHa  MeCTHOro  camoynpasfneHus  npu  npegoctaBrieHuu
MYHULUMMNANbHOW YCnyru, Nony4eHus nosiHoW, akTyarnbHON 1 AOCTOBEPHOW MHAOpMaLmn
O nopsake npefoCcTaBfeHns MyHUUMNAanbHOW YCNyrM U BO3MOXHOCTM JocyaebHoro
paccMmoTpeHnss obpalleHni (kanob) B npouecce NpeaocTaBfeHns MyHUUMNAnbHOM
yCnyru.

5. NocynebHbin (BHecyaebHbIN) NOpsSiAOK OGXanoBaHUS peLueHMn U OEeNCTBUN
(6e3pencrBus) opraHa, npenocTaBnAwoLLEro MYHULUMNANbHYO ycnyry,
MHOrOYHKLMOHaITbHOIo LueHTpa npegocTaBneHus rocygapCTBEeHHbIX n
MYHUUMNANbHbIX YCNYr, OpraHn3auun, ykasaHHblx B Yactn 1.1 ctaten 16 ®PegepanbHoOro
3akoHa o1 27.07.2010 Ne210-93, a Takke WX AOSMKHOCTHbIX I, MYHULUMNAanbHbIX
cnyxawmx, paboTHUNKOB.

5.1. Monyyatenn MyHMUMNANbHOW YCNyrM WMEKT NpaBO Ha obxanoBaHue B
pocynebHom  nopsigke  genctBuin - (6esgencteBusl)  coTpygHukoB  Mcnonkoma,
y4yacCTBYHOLMX B NpefocTaBfeHuM MyHuuunansHou ycnyrun, B Wicnonkom unu B CoseTt
MyHULUMMNanbHOro obpasoBaHus.

3aaBuTenb MOXeT 0b6paTUTLCS C Kanobon, B TOM YMcChe B Crefyowmx cnyyasx:

1) HapylwleHne cpoka peruncTpauumn 3anpoca 3asBuTens O npeaocTaBreHun
MYHMLUMNANbHOW yCnyru;

2) HapyLLeHue cpoka NpeaocTaBneHnsa MyHULMNAIbHOW YCNyru;

3) TpeboBaHMe y 3adBUTENs  OOKYMEHTOB  wunvM  uHdopmauum  nnbo
OCYLLEeCTBNEHNS [OENCTBUW, nNpeacTaBfieHne WnM  OCYyLWEeCTBEHNE KOTOpbIX He
npegycCMOTPEHO HOPMaTMBHLIMW  MpaBoBbIMW  akTamu Poccunckon depepaumn,
Pecnybnukn  TartapcTtaH, JIeHMHOropckoro - MyHMUMNANbHOrO  pamoHa  Ans
npegocTaBneHns MyHULMNansHOM YCNyru;

4) oTKa3 B NpuvemMe [OKYMEHTOB, MpefoCTaBfeHue KOTOpbIX MpeaycMOTPEHO
HOpPMaTMBHbBIMW NpaBoBbLIMK akTamn Poccunckon ®epepaumnmn, Pecnybnunkn TaTapcTtaH,
JleHMHOropckoro MyHMLMNAanbHOrO panoHa And npefoCcTaBneHust MyHUMUMNanbHON
ycrnyru, y 3asiButens;

5) oTka3 B npegocTaBrieHnn MyHUUUNANbHOM YCryrn, eCriv OCHOBaHUS OTKasa He
npegycMoTpeHbl doefepanbHbiMU 3aKOHAMU U MPUHATLEIMA B COOTBETCTBUM C HUMM
WHBIMXW HOPMAaTWUBHbLIMW NpaBoBbiIMM akTamu Poccuinckon depepauum, 3akoHamu wn
WHBbIMWM HOPMAaTMBHbLIMW NpaBOBbIMK akTamu Pecnybnuku TaTtapcTaH, MyHULMMIANbHbIMA
NpaBOBbIMU aKTamu;

6) 3aTpeboBaHue OT 3asBUTENS NpU NPefoCTaBfieHUM MYHUUUNANbHOW YCiyru
nnatbl, He MpPeayCMOTPEHHOM HOPMATMBHbIMM MNpaBOBbLIMW akTamu Poccuinckon
depepaumm, Pecnybnuku TaTapctaH, JIeHUHOropckoro MyHMUunanbHOro pamoHa;

7) oTka3z Wcnonkoma, [OMKHOCTHOro nuvua Mcnonkoma B ucnpasneHun
AONYLEHHbIX oneyaTok M ownboKk B BblAaHHbIX B pe3ynbTaTte npeaocTaBreHust
MYHMLUMNANbHON YCNyrn AOKYMeHTax nMbo HapylleHue YCTaHOBMEHHOro CpoKa TaKuX
ncnpasneHnu;

8) HapylweHe cpoka wnNu nopsaka Bblgayn [OKYMEHTOB MO pesynbTartam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) npuocTtaHoBNEHNe  nNpefoCTaBfieHUss  MyHUMUMMNANbHOW  YCryrn,  ecnwu
OCHOBaHUSA TMPUOCTAHOBIIEHUST HE NpeayCcMOTpeHbl deaeparnbHbIMM - 3aKOHaMU U
NPUHATBIMU B COOTBETCTBUM C HUMMU WHBIMW HOPMaTUBHbIMW MPABOBbLIMU aKTaMu
Poccunckon depepauun, 3akoHamMm U MHbIMA HOPMATUBHBIMW MPAaBOBbLIMU akTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

10) TpeboBaHne y 3aaBUTENS NpU MNpPeaocTaBfieHUM MyHULMNanbHOW YCnyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME M (MNU) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHayaribHOM OTKase B npueme JOKYMEHTOB, HEOOXOAUMbIX ASis
npeaocTaBneHna MyHUUMNANbHON ycrnyrn, nMbo B NpeaocTaBneHnn MyHULMNAanbHON



YCNyru, 3a WUCKIOYEHWEM CRnydaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbn 7
depepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba Ha peweHusas un  pgencteua  (6esgenictBue)  oprala,
NpedoCcTaBnAlLWero  MyHUUMNanbHyl  yCcryry, OOMKHOCTHOrO  fiMua  opraHa,
NpeaoCTaBnAWEro  MyHUUMNANbHYD  YCIyry,  MYHUMLMMANbHOTO  CRyXallero,
pyKOBOAUTENSA oOpraHa, NpedoCTaBnALWEro MyHUUMNanbHyl Yycryry, nogaeTtcs B
NMCbMEHHON hopme Ha ByMaKHOM HOCUTENE NN B ANEKTPOHHOW hopMe.

XKanoba moxeT ObITb HanpaeBneHa no no4rte, yepes MOLl, ¢ ncnonb3oBaHnem
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTu "WHTepHeT", odwmumanbHOro camTta
JleHnHoropckoro  MyHuuunaneHoro  panoHa  (http://www.leninogorsk.tatarstan.ru),
EauHoro noptana rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr Pecnybnvkmu TaTapcTaH
(http://uslugi.tatar.ru/), EanHoro nopTana rocygapCTBEHHbIX U MYyHUUMNAMNbHbLIX YCIyr
(dyHKumn) (http://www.gosuslugi.ru/), a Takke MOXeT ObiTb NpuUHATaA MNpU FINYHOM
npueme 3asaBuTens.

5.3. Xanob6a, nocTtynuBwas B oOpraH, nNpPeaoCTaBMAIOWNA  MyHULMNATbHYIO
ycnyry, nMbo BbIWECTOSAWMN opraH (Npu ero Hanumyuun), NOANEXUT PAaCCMOTPEHUIO B
TeyeHne naTHaguaTn paboumx gHen co OHA ee pernctpauuu, a B cnydae obxanoBaHus
OoTKasa opraHa, NpefoCTaBnAlLWero MyHMUMNanbHy YCryry, B npueMe JOKYMEHTOB y
3aaBuTensa nNubo B UCMpaBfeHUM LOMNYLIEHHbIX ONevYaTtok M OWubOoK unu B cnydae
o0XXanoBaHMa HapyLleHWUs YCTAHOBMEHHOro CpoOKa TakKUX WUCMNpaBfeHWn - B TeyeHue
NsaTKM pabounx gHEN Co AHS ee permcTpaumm.

5.4. YKanob6a gomkHa cogepxaTb CrneayroLyo MHopMauuio:

1) HaumeHOBaHWEe oOpraHa, NpPegoCTaBMAIOWEro YCnyry, AOJPKHOCTHOro nuvua
opraHa, nNpeaocTaBnAlLEro ycnyry, Uinm MyHUUMNanbHOrO CriyXallero, peleHusa u
aencteus (besgencTane) KOTopblx obxanyTcs;

2) hamumnnio, MmsaA, oT4ecTBO (NocnegHee - Npu Hanuuum), CBEOEHUst O MecTe
XUTENbCTBa 3aaBUTENs - puanyeckoro nuua nmbo HauMeHOoBaHWe, CBEAEHNA O MecTe
HaxXoXOeHUs 3aaBUTENS - IPULAMYECKOrO NULA, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoOHHOM NoYThl (MPY HanNU4YMn) U NOYTOBLIM agpec, No
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHna o6 obxanyeMblx pelleHusx U genctemnax (6esgenctemu) opraHa,
NpeaoCTaBnAWEro  MyHUUMNanbHyO  yCryry, [OOMKHOCTHOrO  fivua  opraHa,
NpeaoCTaBNALLEr0o MyHULUNANBHYIO YCNYTY, U MYHULMNANbHOMO Cry)Xallero;

4) [oBOAbI, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrfaceH C peLleHnem U
aenctemem (besgencteneM) opraHa, npegoCcTaBnAwoLWeEro ycnyry, JOMMKHOCTHOro nuua
opraHa, NpeaoCTaBnALLEro yCryry, Unn MyHULMNANbHOro Cryallero.

5.5. K xxano6be moryT ObiTb MPUMAOXKEHbI KONUW OOKYMEHTOB, MOATBEPXOAKLLNX
N3NOXeHHble B >xanobe obctoatenbctBa. B Takom cnyyae B xanobe npueBoauTtcs
nepeyeHb nNpunaraembix K Hel JOKYMEHTOB.

5.6. lNo pesynbTatam paccMoTpeHust xanobbl NPUHUMAETCH OAHO U3 CreayLwmx
peLLUEHUN:

1) xanoba ygoBneTBopseTcs, B TOM u4ucrne B OpMe OTMEHbl MPUHSTOrO
peLLeHns, UCNpaBeHns OONYLLEHHbIX one4YyaTok U ownboK B BblAaHHbLIX B pe3ynbTarte
npeaoCcTaBneHNa roCygapCTBEHHOW yCryrM [OKYMEHTax, BO3BpaTa 3asiBUTESN0
AEHEeXHbIX CpeacTB, B3MMaHuMe KOTOPbIX He npeayCMOTPEHO HOPMaTUMBHBIMU
npaBoBbiMK akTamu Poccuinckon ®depepaunn, HOpMaTUBHLIMW MNPAaBOBbLIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPaBOBbIMU akTamu;

2) B yAOBNETBOPEHUN Xarnobbl OTKa3blBaeTCs.

He nosgHee gHs, crnegyowlero 3a OHEM MNPUHATUS PeLLeHMs, yKaszaHHOro B
HaCTOSALLEM MYHKTE, 3adABMTENMO0 B MUCbMEHHOW (POpMe U NO XenaHuio 3aaBuUTENs B
9NEKTPOHHOM opMe HanpaBfsieTCs MOTMBMPOBAHHbLIA OTBET O pes3ynbrartax
pacCcMOTPEHNS Xanobbi.



5.7. B cnyyae npusHaHusa xanobbl, nognexaiwien yooBreTBOPEHUIO, B OTBETE
3agBuTento faetcd MHopmauma o OeUCTBUsX, ocyllecTsrsemblx Mcrnonkomom, B
uensix HesameanuTerbHOro YCTPaHEeHUSs! BbISIBIIEHHbIX HapyLleHUW MNpu  OKasaHwun
MYHUUMNANbHOM YyCNyrM, a TaKkke TMPUHOCATCA W3BUHEHUS 3a [OCTaBfEHHblE
HeygobGCcTBa M yKasbiBaeTCa MHGOPMauMs O JdanbHenWwunx AencTBusax, KoTopble
Heob6X0aMMO COBEPLUUTL 3aABUTENIO B LIENAX NOMy4YEHUS MYHULMNANIbHOW YCIyri.

5.8. B cnyyae npusHaHua »xanobbl, He noanexawlen yaoBrneTBOPEHUo, B OTBETE
3asBUTEND, AalTCA apryMeHTMpPOBaHHbIE Pa3bSCHEHUA O MNPUYUHAX MNPUHATOro
pelleHns, a Takke nHdopmaums o nopsiake o6xanoBaHNSA NPUHATONO PeLLUEHUS.

5.9. B cnyyae ycTaHOBMEHWA B Xxo4e WM MO pe3ynbTaTaM pacCMOTPeHus
anobbl NpM3HaKoB coCTaBa agMUHUCTPATMBHOIO NpaBOHapPYLUEHNS NN NPECTYNIeHns
AOJMKHOCTHOE NnUo, paboTHMK, HageneHHbIE MONTHOMOYMSIMU MO PACCMOTPEHUIO XKanoo,
He3amMeasIMTenbHO HanNpaBnAlT UMetoLLnecss maTepuarbl B OpraHbl NPoKypaTypbl.

6. OCoBEeHHOCTU BbINONTHEHUS aAMUHUCTPATUBHBLIX Npoueayp (AencTteun) B
MHOrOYHKLMOHANbHbIX LLEHTpaXx NpeaocTaBreHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCRyr

6.1. OnucaHne nocrieaoBaTesibHOCTU AencTesumn npu npenocrtaBliEHUN
MyHVILl,VII'I&J'IbHDI?I YCIyru BKrno4aeT B cebs cnegywume npoueaypbl:

1) "HdoOpMMpOBaHME 3asiBUTENsSI O Mopsiake NPeAOoCTaBMEHUS MyHULMNAbHOM
ycnyru;

2) NPUHATUE W perucTpauns 3asiBNeHnss U OOKYMEHTOB, HeoOXOoauMMbIX AOnist
npeaocTaBneHns MyHUUMNanbHOM yCryru;

3) dhopMMpoBaHMe U HarnpaBfeHNe MeXBEAOMCTBEHHbLIX 3arnpoCcoB B OpraHbl,
yyacTBylLMEe B NpeaoCcTaBfeHnM MyHUUMMNANbHOW ycryru, B TOM 4ucrie no
KOMMJIEKCHOMY MEXBEeJOMCTBEHHOMY 3anpocy;

4) npoBepka AENCTBUTENBHOCTU YCUMNEHHOW KBanuguKaunoHHOM UUdPOBON
9NEKTPOHHOM NOAMUCKU  3asBUTENSA, MWCMOMb30BAHHOW MNpW nojade 3asiBNeHud o
npeaocTaBneHNN MyHULMNANbHON yCnyru;

5) HanpaBneHue 3asiBneHusi ¢ AOKyMeHTamu B cnonkom;
6) BblAaya 3asBUTENto pesynbTata MyHULMNanNbHOM YCIyru.

6.2. IHpopmupoBaHue 3aasutena 0 Nopsiake nNpeocTaBneHns MyHUUMNansHOm
ycnyru

3asButenb BnpaBe obpatuteca B MOPL| nuyHo, no TenedoHy wu (uUnu)
SNEKTPOHHOM MNo4YTe ANs  MOfyYeHMst  KOHCymnbTauun O nopsigke  nonyyYeHus
MYHMLMNANbHOW yCnyriu.

Cneunanuct M®L| nHgopmupyeT 3asBuTens, B TOM Ynucne no coctasy, opme
npeacraBnsaeMon AOKyMEHTauUun n gpyrmm Bonpocam Asis NosiyYeHns MyHMumMnanbHOm
ycryrm n npu Heo6xoAMMOCTM OKa3biBaeT NOMOLLb B 3anofiHEHMM BnaHka 3asBneHus.

3aaBuTenb MOXET nonyyuTb WHGOPMaUuo O nopsake npeaocTaBneHus
MyHUUMNanbHoMW  ycnyrm  nytem  cBobogHoro  goctyna ¢ caMta MOl
http://mfcl6.tatarstan.ru/



Mpouenypbl, yCTaHaBNMBAEMbIE HACTOSLLUMM MYHKTOM, OCYLLECTBMASOTCA B AEHb
obpalleHuns 3aasutens.

PesynbTaT npoueayp: WHdopMauus no coctaBy, ¢opme npeacTaBrisieMon
AOKYMEHTaUUM 1 APYrM BONpOCcaM MOSTyYeHUst MyHULMNANbHON yCryri.

6.3. MpuHSATUE 1 perncTpaums 3asBrneHns

6.3.1. 3aaBuUTENb NUYHO, Yepe3 AOBEPEHHOE NULO UM B 3NEKTPOHHOW dopme
nogaetr MNUCbMEHHOE 3asiBfieHne O nNpefoCTaBfiEHUN MyHUUMNANbHOW YCriyrm wu
npencraBnaeT AOKYMEHTbl B COOTBETCTBUM C MYyHKTOM 2.5 HacTosiwero PernameHTta B
MoLU, yoaneHHoe paboyee mecto ML,

3asaBneHne o npeaocTaBfieHUM MyHULMNANbHOM YCIyrn B 3NEKTPOHHOW dhopme
HanpaenseTcs Yepes [opTan rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr PecnyGnvku
TaTtapctaH. Peructpauua 3asaBneHusi, MNOCTYNUBLUErO B 3IIEKTPOHHOM  hopme,
OCYyLLEeCTBNAETCA B YCTAHOBIIEHHOM MopsiakKe.

6.3.2. Cneunanuct MOL|, Begywmn npuem 3asiBEHUA, OCYLLECTBNSAET
npoueaypsbl, NpegyCMOTPEeHHbIe pernameHTom padboTtbl MOLL.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLUECTBIAIOTCA B
CPOKM, YCTaHOBIEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBrieHue.

6.4. dopmupoBaHuMe naketa 4OKYMEHTOB
6.4.1. Cneumanuct MLl B cooTBeTCcTBUM C pernameHToM paboTtbl MOLL:

nposepsieT OENCTBUTESIbHOCTb YCUIEHHOW KBanuUUKaUMOHHON LMpOBOM
9NEKTPOHHOM NOAMUCKU  3asBUTENSA, MWCMOMb30OBAHHOW MNpW nojade 3asiBNeHnd o
npegocTaBneHn MyHUUMNAnNbLHOW YCNyru;

dopmupyeT K1 HanpaBngeT MEeXBeLOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTBylOWMe B NpegoCTaBfeHun MyHUUMNanbHOW Yycryr, B TOM 4ucre no
KOMMSEKCHOMY MeXBEAOMCTBEHHOMY 3arpocy.

Mpouenypbl, ycCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBASATCA B
CPOKM, YCTaHOBJIIEHHbIE pernameHTomMm paboTtel MOLI.

PesynbTaTt npoueayp: HanpasneHHble 3anpochl.

6.4.2. Cneumanuct MOLl nocne nony4yeHna OTBETOB Ha 3anpocbl opmupyeT
nakeT [LOOKYMEHTOB W HanpasnseT ero B Mcnonkom B nopsgke, YCTaHOBIIEHHOM
pernameHTomMm padotbl ML,

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLUECTBMAIOTCA B
CPOKW, YCTaHOBIIEHHbIE perfiameHToM paboTsl ML,

PesynbTat npouenyp: HanpasfieHHble B VICMONKOM LOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHUUMNansHoOm ycnyru

6.5.1. Cneumanuct MOLL npu noctynneHun pesynbtata MyHALUNANbHOW YCIyru
n3 Mcnonkoma peructpupyet ero B YCTaHOBSIEHHOM MOpsigKe. U3BeELLaeT 3asdaBUTens
(ero npeacraBuTensl) ¢ UCNonb3oBaHMeEM cnocoba CBA3W, yKa3aHHOro B 3asiBfiEHUU, O
peaynbTate NpegocTaBneHnsa MyHUUUNanbHOM yCyri.

Mpouenypsl, ycTaHaBnNuMBaemMble HACTOALWMUM MOAMYHKTOM, OCYLLECTBIISIOTCA B
AEeHb NOCTYNMEHNA JOKYMEHTOB U3 Mcnonkoma.

Pesynbtat npouenyp: wu3BeweHue 3asButend (ero npeacrasutend) o
pesyrnbTate NpeocTaBrneHna MyHUUUnanbHOW yCryru.



6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbHON YCIyrn

Mpouenypbl, yCTaHaBMMBAEMble€ HACTOSALWMM MYyHKTOM, OCYLLUECTBMAIOTCA B
nopsiake o4yepefHoCTW, B [OeHb NpubbITUA 3asBUTENs B CPOKW, YCTAHOBMEHHbIE
pernameHToMm paboTsl ML,

PesynbTaT npouenyp: Bbl4aHHbIA pe3ynbTaT MyHUUMUNANbHOW YCyru.



Mpunoxexne Nel

PykoBogutento
McnonHuTenbHoOro kommteTta

MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH
Or:

3aaBneHve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwato 06 owunbke, AOMNYLEHHOW MPU OKa3aHUU MyHULMNANbHOW YCNyru

(HanmeHoBaHue ycnyru)
3anuncaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wcnpaBuTb  OOMYLIEHHYD  TEXHMYECKYD  OWWBKY U BHECTU
COOTBETCTBYIOLUME  WU3MEHEHUss B [OOKYMEHT,  SBMSOWMACA  pe3ynbTaToM
MyHULIMNAnbHONM YCNyru.

Mpwnarato cnegyroume A0KYMEHThI:

1.

2.

3.

B cnyyae npuHSATUS pelueHust 06 OTKNOHEHMU 3asiBfieHnst 06 ucnpaBreHum
TEXHUYECKOMN OLLINBKM NPOLLY HAaNpaBUTb Takoe peLleHUE:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOWN KoMK Ha ByMaXxHOM HOCUTENE MNOYTOBLIM OTMPABEHNEM MO
agpecy:

MoaTeepykaato CBOE corfnacue, a Takke corfiacmue npeactaBngeMoro MHO nuua Ha
06paboTKy nepcoHanbHbIX OaHHbIX (COOp, CUCTEMATM3AUMIO, HAKOMSIEHWE, XpaHeHue,
yTouHeHne (OBGHOBMEHME, U3MEHEHWE), UCMOMb30BaHMe, pacrnpocTpaHeHne (B TOM 4uche
nepegadvy), obesnnunBaHne, 6rI0KMPOBaHNE, YHUUTOXEHME NEPCOHANbHbIX AAHHbIX, a TakKe
WHbIX OEeNCTBUA, HeobxoaumbiX And obpaboTkM nepcoHanbHbIX AaHHbIX B paMKax
npefocTaBneHnss MyHULMNANbHOW YCyrn), B TOM YUCrie B aBTOMaTU3MPOBaHHOM pexume,
BKITHOYAS MPUHATUE PELLUEHUA HA MX OCHOBE OpPraHOM MPeAOCTaBMSHOLIMM MyHALMNANbHYH
ycnyry, B Liensix npeaocTaBneHnsa MyHULMNanbHOM yCryru.

HacTtosawmm noareepxaato: CBeAEHMS, BKITHOYEHHbBIE B 3asiBIEHME, OTHOCSLLMECS K
MOEN JIMYHOCTM W MNpEeacTaBnsieMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HUXE,
[OCTOBEPHbI. [JOKyMEeHTbI (KON AOKYMEHTOB), MPUMOXEHHbIE K 3asBNEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMEHHBIM 3akoHoAaTenscTBOM Poccuickon defepaumm, Ha MOMEHT
npeacTaBneHnst 3asiBreHna 3TU LOKYMEHTbl OEeUCTBUTENbHbI U coaepaT OOCTOBEPHbIE
cBeaeHus.

[lato cBoOe cornacme Ha yyacTne B Onpoce Mo OUEHKE KayecTBa npeocTaBfieHHOM
MHE MyHMLMNANbHOM yCryru no Tenedony:

(mata) (nognwuce) (9.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PekBnanTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBneHune MyHVILl,VII'IaJ'IbHOVI ycnyrn mn
OCyLWeCTBNAKLWNX KOHTPOJIb €€ UCNOJTHEeHNA,

Wcnonkom CTapoLuyrypoBCKOro Cenbckoro nocenennsi JIeHMHoOropckoro MyHuUmMnansHoro

panoHa
[omKHOCTb TenedoH OnEeKTPOHHbIV agpec
PykoBoauTtens ucrnonkoma 3-45-42 Sshug.Len@tatar.ru
CekpeTapb 3-45-43 Sshug.Len@tatar.ru
PeKkBM3UTbI JOMMKHOCTHBIX MWL, KOHTPOSMPYIOLLMX NpeaocTaBneHne MyHuumnansHoOm
ycnyrm
[omKHOCTb TenedoH ONeKTPOHHbIN agpec

[‘naBa nocenexHuns 3-45-42 Sshug.Len@tatar.ru




MpunoxeHwne 2
K MOCTaHOBIIEHUIO
WcnonHutensHoOro komuteTa
MyHUUMNanbHOro obpasoBaHus
«CTapoLuyrypoBckoe cernbckoe
noceneHne» JIeHNMHoOropckoro
MYHUUUNANbHOro panoHa
Pecnybnukn TatapctaH
oT «29» okTs16ps 2019r. Ne49
V.
V. AOMWHUCTPaTUBHBIN pernameHT
npegocTaBneHnsa MyHMUMNanbHOW YyCryrn No COBEPLLEHUIO HOTapuasnbHbIX AENCTBUN -
yOOCTOBEPEHNE JOBEPEHHOCTU

1. OOwme nonoxeHus.

VI. 1.1. Hactoawumn aAMUHUCTPATUBHbIN pernameHT npegocTaBneHns
MyHUUMNaneHoW ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT cTaHgapT W NoOpsgok
npefocTaBfeHns MyHUMUMMNAnNbHOW YCNYrM MO COBEPLUEHU0 HOTapuanbHbIX OEACTBUN-
yOOCTOBEpPEHNE JOBEPEHHOCTU (fanee — MyHUUMnaneHas ycnyra).

1.2. Monyyatenu MyHuuunanbHoOn ycnyru: dusmyeckue nuua (ganee - 3agBuTenb).

1.3. MyHuyunanbHaa ycnyra npeaocTaBnseTcs  MCNOSIHUTENbHbIM  KOMUTETOM
MYHULMMNANbHOMo obpasoBaHus «CTtapoLluyrypoBckoe cenbckoe noceneHne»
JleHnHoropckoro MyHuumMnansHoOro panoHa Pecnybnukn TaTtapcTtaH (qanee — Vicnonkom).

1.3.1. MecTo HaxoxaeHue Wcnonkoma: n.r.t (c.) Crapoe LWyryposo, yn.CoBeTckas,
a.l.

Mpaduk paboTbl:

noHegenbHuK — vetBepr: ¢ 7:004. go 16:004.;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa A4na otabixa U NMTaHUA yCTaHaBNMBaeTCA NpaBunamMm BHyTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH (85595) 3-45-43.

lMpoxoa no AoKyMeHTaM yaOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec ouumanbHOro camta MyHULMMAnNbHOro panvoHa B WUHAOPMALUOHHO-
TeNEeKOMMYHUKaLNOHHOWN ceTtu «UHTepHeT» (nanee — ceTb «HTEepHeT»):
(http://leninogorsk.tatarstan.ru B pasgene «Cenbckue noceneHus»).

1.3.3. VIHpopmauma o MyHMUMNAnbHOW ycryre, a Takke O MeCTe HaXOXOEHUs wn
rpaduke paboTtbl cnonkoma mMoxeT ObITb nosny4veHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, coAepXalunx BU3yanbHYH U TEKCTOBYHO
MHOPMaUUIO O MyHUUMNANbHOW ycnyre, pacnonioXeHHbIX B nomelweHusx KMcnonkoma, ans
paboThl C 3aA9BUTENAMM.

MHdopmaumss Ha rocyaapcTBeHHbIX £A3blkax Pecnybnuvkn TaTtapctaH BkfoyaeT
CBeLEHMA O MyHUMLMNanbHOW ycnyre, cogepXawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTtBoM cetn «MHTepHeT» Ha oduumnanbHOM canTe MyHUUMNANbLHOrO panoHa
(http://leninogorsk.tatarstan.ru B pasgene «Cenbckue noceneHus»);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMnanbHbIX ycnyr Pecnybnukmn TaTtapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EanHoMm nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumi) (http://
www.gosuslugi.ru/);

5) B icnonkome:

npy YCTHOM 0BpaLleHun - IMYHO UK Mo TenedqoHy;

npyv NMCbMEHHOM (B TOM 4ucre B (hopme INEKTPOHHOro AOKyMeHTa) obpalleHnn — Ha



http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

Byma)KHOM HOcUTEere NO NoYyTe, B 3NEKTPOHHON hOpME NO SMEKTPOHHOM NoYTE.

1.3.4. WVHdopmauma no BonpocaMm NpegocTaBneHns MyHUUMNanbHOW YCryrn
pa3smMeLlaeTcsa cneynanuctomMm VMcnonkoma Ha odumumanbHOM canTe MyHUUUNanbHOro panoHa
N Ha NHPOPMALMOHHBIX CTeHAax B NnomeLleHusx cnonkoma ans paboTsbl € 3ad9BUTENSMUA.

1.4. MNpepocTaBneHne MyHUUMNAanNbHOM YCryrn oCyLecTBAeTCA B COOTBETCTBUM C:

MpaxgaHcknm kopekcom Poccuiickon depepaumm (Yactb nepsasi) ot 30.11.1994
Ne51-03 (ganee - 'pK P®) (CobpaHune 3akoHogaTensctBa PP, 05.12.1994, Ne32, c1.3301);

Hanorosbim kogekcom Poccuinckon ®egepaunn (4acte BTopad) ot 05.08.2000 Ne117-
®3 (panee — HK P®) (CobpaHue 3akoHogatenbctea PP, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccuinckon denepaumm o HotapuaTte ot 11.02.1993
Ne 4462-1 (nanee — OcHoBebl) (Begomoctn CHO 1 BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o0bwmx npuHUMnax
opraHusauum MecCTHOro camoynpaerneHus B Poccunckon ®epepaummn» (ganee —
depepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHogaTenbctBa P®, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
npeaocTaBneHns rocyqapCTBEHHbIX U MyHMUMNanbHbIX ycnyr» (ganee — deaepanbHbIn
3akoH Ne210-93) (CobpaHue 3akoHogatensctea PP, 02.08.2010, Ne31, c1.4179);

npukaszoM MuHtocta Poccum oT 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHui K
dopmaTy U3roTOBMIEHHOIO HOTAPUYCOM 3NIEKTPOHHOIO JOKYMEHTay (ganee — npukas -Ne155)
(OdbuumanbHblh  MHTepHeT-nopTan npaBoBov  MHGopMauuu  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTBepxaeHun dopm peectpoB
perncTpaumm HOTapuanbHbIX OENCTBUN, HOTapuanbHbIX CBUOETENbCTB n
yAOCTOBEPUTENbBHbLIX HaAMMCEN Ha caenkax M CBUAETENbCTBYEMbIX LOKYMEHTax U nopsigka
nx odpopmneHusi» (ganee - npumkas Ne313) (OdmumanbHbIi MHTEPHET-NOPTan NpPaBOBOW
nHdopmauum http://www.pravo.gov.ru, 30.12.2016);

npukazom MuHiocta Poccumn ot 06.06.2017 Ne97 «O6 yrtBepxkaeHun WIHCTpyKummn o
nopsiake COBEpPLUEHUS HOTapuasnbHbIX OEWCTBMM [MaBaMW MECTHbIX agMUHUCTpaumi
noceneHnn u cneynanbHO  YNOSTHOMOYEHHbIMU  AOSMKHOCTHbIMM — ULAMM  MECTHOrO
camoynpaBsneHns NoceneHnn, rmaBaMmm MeCTHbIX aAMUHUCTPALMIA MYHMLMNANbHbIX PaiOHOB
N cneuvanbHO YNOMHOMOYEHHbIMU [OOSDKHOCTHBIMM NULAMUM MECTHOrO CcamoynpaBneHns
MYyHUUMNanNbHbIX panoHoBy (aanee - npuka3 Ne97) (Poccuinckas raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHadenmctea oT 12.05.2017 Ne11H «O6 yTBEpPXOEHUM
nopsigka BeOeHus1 rocygapCTBEHHON WH(OPMALMOHHOM CUCTEMbI O TOCYAAPCTBEHHbLIX W
MyHUUMNanbHbIX nnatexax (panee — npukasd 11H) (OdwuumanbHbIi MHTEPHET-NopTan
npasoBon nHdopmauuu http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

YcTtaBoM MyHUUmMnanbHoro obpasoBaHnsa « CTapoLuyrypoBCKOE CeNnbCKoe noceneHne»
JleHnHoropckoro mMyHuumnanbHOro pamoHa Pecnybnuku TaTapcTtaH, npuHsaToro PeweHunem
CoBeTa MyHUuMNanbHOro obpasoBaHust «CTapoLllyrypoBCKOE CefbCKoe MOCeneHne»
JleHnHoropckoro mMyHuuMnanbHOro pawvoHa Pecnybnuku Tatapctad ot 09.12.2016r. Ne46
(oanee — YcraB);

lMonoxeHnem 06 WUCNOMHUTENBHOM KOMUTETE MyHMUMNanbHOro obpasoBaHus
«CTapowyrypoBckoe cenbckoe noceneHme» JIeHMHOropckoro MyHMUMNanbHOro pawoHa
Pecnybnukn TartapctaH, ot 17.11.2016r. Ne41, yrtBepxaeHHbiM PeweHnem CoBeTa
MYHMLMNANbHOIO obpasoBaHus «CTapowyrypoBckoe cenbckoe noceneHne»
JleHnHoropckoro myHuuunansHoro panoHa Pecnybnuku TatapctaH (ganee — MNonoxeHne 06
IK);



MpaBunamn BHYTPEHHEro TPy4oOBOro pacnopsgka WMcnonkoma, yTBEpXOEHHbIMU
pacnopsikeHnem NCNONHUTENBHOIO KomuTeTa MYHULMMNANbHOIo obpasoBaHus
«CTapoluyrypoBckoe cenbckoe mnoceneHne» JIeHMHOropcKoro MyHUUMManbHOro paroHa
Pecnybnukn TaTtapcTtaH ot 16.12.2016r. Ne11 (ganee — Npasuna).

1.4. B HacToAweM PernameHTe Ucnonb3yloTcs cnegyowme TepMyUHbl U onpeaeneHns:

[OBEPEHHOCTbLIO NPU3HAETCs NMMCbMEHHOE YNOMHOMOYKNE, BblJaBaemMoe OOHUM JMLOM
Apyromy nuuy Ans  npeacraBuTenbCTBa nepeg  TpeTbMmyn  nuuamu.  [ucbMeHHoe
YNOMMHOMOYME Ha COBepLUEeHMEe CAenku npeacrtaBuTeneM MOXeT OblTb npeactaBrieHo
npeacraBnsieMblM HENOCPEACTBEHHO COOTBETCTBYHOLLEMY TPETHEMY NNLLY.

yaaneHHoe paboyee MeCTO MHOroOyHKLMOHANbLHOIO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TepputopnanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odbuc) MHOTOYHKLNOHANLHOro LUeHTpa npegocTaBneHns
roCyAapCTBEHHbIX W MyHULUMNAanbHbIX YCRyr, CO34aHHOE B TFOPOACKOM MWW  CEflbCKOM
noceneHns MyHUUMNanbHOro pawnoHa (ropoackoro okpyra) Pecnybnukm TaTapctaH B
COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHv3aumMm AesTeNbHOCTM MHOrOQYHKLUNOHAMNbHbIX
LEeHTPOB MpeaoCTaBfeHuss rocygapCTBEHHbIX W MYHUUMMANbHbIX YCNYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaButensctBa Poccuiickon ®epepaumm o1 22.12.2012 Ne1376 «O6
yTBEepxaeHun [lpaBun opraHu3auun OeATenbHOCTU  MHOrO(YHKLMOHAMbHbIX  LIEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TeXHu4yeckas owunbka - owwubka (onucka, onedvatka, rpamMaTudeckas wunu
apupmeTndeckas  owmbka nubo  nogobHas  owwmbka),  AoNyLeHHas  opraHow,
NpegoCcTaBNAWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactosiwem PernameHTe noa 3asiBNEeHMEM O NPeaOCTaBlEHUM MyHUUMNANbHOM
ycnyru (ganee - 3asiBfieHne) NnoHMMaeTcs yCTHOe obpalleHme.



2. CTaHgapT npefocTaBneHnst MyHUUMnanbHoOM ycnyru

HanmeHoBaHue TpeboBaHus
cTaHgapTa npefocTaBneHus
MYHULMNANbHOW YCIyru

CopepxaHue TpebGoBaHusA cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLWni
MYHULUMNANbHYO YCyry unm
TpeboBaHme

2.1. HammeHoBaHue
MYHUUMNANTbHOW YCyru

CoBeplueHne HoTapuanbHbiX OEWUCTBUN -
OOBEPEHHOCTU

yOOCTOBEpEeHWe

K P®;
npukas Ne97

2.2. HanmeHoBaHue
NCMOJSTHUTENbHO-
pacnopsianTeNbHOro opraHa
MECTHOro camoyrnpasfeHus,
HenocpeacTBEHHO
npeaocTaBnsoLLEro
MYHULMNAIbHYO yCnyry

MNcnonkom

YcTasB;
MNonoxeHue;

2.3. OnncaHue pesynbTaTa
npeaocTaBneHNsa MyHULMNanbLHOM
ycnyru

CoBepLueHne JEeNCcTBUN
JOBEPEHHOCTW.

OTKa3 B COBEPLUEHMN HOTapUarbHbIX AENCTBUI

HOTapuanbHbIX yAOCTOBEpeHne

2.4. Cpok npeaocTaBneHus
MYHUUMNANbHOW yCryru, B TOM
yucne ¢ y4eTomMm HeobxoaMmMocCTn
obpalleHunsa B opraHusaumm,
yyacTByloLwme B NpeaocTaBneHnm
MYHULMNANbHOW YCryru, CPoK
NPUOCTaHOBIEHNS
npenocTaBneHns MyHULMNansHOM
ycryru B criydae, ecnm
BO3MOXXHOCTb NPUOCTaHOBMEHUS
npegycMoTpeHa
3akoHogaTenbcTBOM Poccumnckon
depnepaumm, Cpok Bblgaun
(HanpaBneHns1) LOKYMEHTOB,
ABMAKOLMXCA pe3ynbTaToM
nNpeaoCcTaBNeHNA MyHULMNANbHOW

YpoocTtoBepeHne OO0BEPEHHOCTM OCYLLECTBISETCS B TeYeHUU
oAHoro paboyero gHs, C MOMEHTa obpalleHus.

B cnyyae npuHaTua peweHus o6 oTkase B npepocTaBrieHun
yCcnyru B Te4EHUN NATn paboymx gHen, C MOMeHTa obpaLleHms.

B cnyyae npuHATMS pelieHns 06 OTNOXEHUW COBepLUEHUs]
HOTapuanbHOro AENCTBMS B TeveHun nsatv paboumx OHewn, c
MOMEHTa obpaLleHus.

MpunoctaHOBNEHNE CpoOKa NPEeAOoCTaBMEHUS MyHUMUMNANbHON
yCrnyru He npegycMOTpPEHO




ycnyrm

2.5. VcyepnbiBatowwmnm nepeveHn 1. Macnopt wnu gpyrme  OOKYMeHTbl, yaoctoBepsawowme | Mpukas Ne97
OOKYMEHTOB, HEOBXOAUMbIX B NWYHOCTb 3asiBUTENS.

COOTBETCTBUMN C 2. YgoctoBepsemasi [OOBEPEHHOCTb, MNpU  yOOCTOBEPEHUU
3aKoHOoAaTeNbHbIMU UMW UHBIMK AOBEPEHHOCTN.

HOpPMaTMBHbIMUX NPAaBOBbLIMM [oKyMeHTbI NpeacTaBnsanTCs JIMYHO

aKkTaMu onsi npeaocTaBneHns
MYHMLMNANbHON YCNyru, a Takke
yCryr, KOTopble ABNSATCS
HeobxoanMbIMKn 1 oba3aTernbHbIMK
AnNs NpeaocTaBneHns
MYHMLMNANbHbIX YCNYT,
noanexawuunx npeactaBneHunto
3aaBuUTENEM, Cnocobbl Nx
nonyyeHns 3asiBUTENEM, B TOM
yuncrne B 3NeKTPoHHOW dhopme,
nopsaoK UX npeacraBneHns

2.6. NcuepnbiBatowmm nepeyeHb lMonyyatoTca B pamkax MexBeoOMCTBEHHOro B3anmogenctasus: |lMpukas 11H
OOKYMEHTOB, He06X04MMbIX B CBefeHus 0 rocnoLusinHe.
COOTBETCTBUM C HOPMATUBHbLIMU
NpaBOBbIMU akTaMun Ans
npegocTaBneHns MyHULMNansHOm
yCnyru, KOTopble HaxogAaTcs B
pacrnopsiKeHNn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpaBneHnst n UHbIX
opraHvMsauun n KoTopble
3asiBUTENb BNpaBe npeacTaBuTb, a
Takke cnocobbl X NOMNy4YeHUs
3asBUTENSIMU, B TOM YUChne B
3NEeKTPOHHOM hopme, NOPSALOK UX
npeacTaBneHuns;
rocygapcTBeHHbI OpraH, opraH
MECTHOro camoynpasneHus nmbo




opraHusauusi, B pacnopsikeHum
KOTOPbIX HAX0AATCS AaHHblE
AOKYMEHTbI

2.7. NcyepnbiBaloLwmm nepeyeHb
OCHOBaHWN A5 OTKasa B npueme
OOKYMEHTOB, HEOBX0aUMbIX AN
npeaocTaBneHnsa MyHULMNanbLHOM
ycrnyrm

OcHoBaHuA ons oTkasa B npMeme 4OKYMEHTOB:

1) MNMopava OKYMEHTOB HeHagnexawmum nNuLom;

2) HecooTtBeTcTBME nMpeAcTaBreHHbIX [OOKYMEHTOB MepeyHto
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHra;

3) B 3asBneHun u npunaraemMblx K 3asiBNEHUO OOKyMeHTax

nmetoTcs HEOroBOpPEHHbIe “cnpasneHus, cepbesHble
NOBPEXOEeHNs, He MO3BOMALIMEe OAHO3HAYHO WCTONKOBaTb WX
cofepxaHue;

4) MNpepacTtasneHe AOKYMEHTOB B HEHaAIeXallnn opraH

2.8. VcuepnbiBatoLlwmnm nepeveHnb
OCHOBaHWN 4N NPUOCTaHOBIEHNSA
NN oTKasa B NpeaocTaBneHnn
MYHUUUNANbHOW YCAyru

OcHoBaHUA aAng NPUOCTaHOBMNEHNS NPeaoCTaBNeHNSA YCNyru He
npeaycMoTpEHbI.

OcHoBaHua anga oTkasa:

1) CoBeplLueHne Takoro 4enCTBUS NPOTUBOPEYNT 3aKOHY.

2) JenctBne NOANEXUT COBEPLUEHUIO AOSMKHOCTHBIM JIMLLOM
opraHa MECTHOro camoynpaBneHUsa OPYyroro noceneHus unu
MYHULMNANIbHOro panoHa

3) C npocbbor O COBEPLUEHUN HOTaApUanbHOro AencTBuUs
obpaTunca rpaxgaHvH, MpPU3HaHHbIA CYAOM HeneecrnocobHbIM
N OrpaHnYeHo paeecnocobHbiM, nMBO npeacTaBuTENb, HEe
MMELWMA HEOOXOANUMbBIX MONTHOMOYNIA;

4) He noctynneHne nHgopmaumnmn o6 ynnate rocyaapCTBEHHOM
MOWMMHbI U HOTapuanbHoro Tapudga 4depe3 [OCyoapCTBEHHYHO
MHOPMaLNOHHYHO CUCTEMY O  TOCYOapCTBEHHbIX U
MyHMLUMNanbHbIX NnaTtexax (ganee — N’MC rMn);

5) 3asBuTEnem npeacraBneHbl OOKYMEHTbl He B MOSIHOM
obbeme, NMMbO B NpeAcTaBNEHHbIX 3asBlEeHNN U (MNN) JOKYyMEeHTax
COAEPXNTCA HenomnHas u (Unu) HegocToBepHast MHGOPMaLUKS.




2.9. MNMopsapok, pasmep u
OCHOBaHWA B3VIMaHUS
rocyaapCTBEHHOW NOLWSNHBI U
WHOW NnaTbl, B3MMaeMou 3a
npegocTaBneHne MyHMumMnanbHOn
ycnyru

MyHuuunaneHass ycriyra 3a COBeplUeHMe HOoTapuarbHbIX
AEeNCTBUI OKa3blBaeTCHa Ha nNnaTHou (BO3Me34HOW) OCHOBeE.

["locygapcTBeHHas nownnHa

1) 3a ygocTtoBepeHWe [OBEpPEeHHOCTENM Ha CcoBepLUeHue
caenok (caoenkn), Tpebyowux (Tpebyowen) HoTapuanbHON
dopMbl B COOTBETCTBMM C 3akoHoAaTenbCTBOM Poccumnckomn
depepaumn, - 200 pybnen;

2) 3a yOoCToBepeHUe NpoYnx JOBEPEHHOCTEN, TpebyoLwmnx
HOTapuanbHOM OPMbl B COOTBETCTBMM C 3aKOHOLATEbCTBOM
Poccunckon ®enepaunn, - 200 pybnen;

3) 3a yOoCTOBEpPEHME [OOBEPEHHOCTEW, BbldaBaeMbiX B
nopsiake nepenoBepus, B CriyvyasiX, €crnv Takoe YAOCTOBepeHue
obs13aTenNbHO B COOTBETCTBUM C 3aKkoHoAaTenbcTBOM Poccuinckomn
depepaumn, - 200 pybnen;

4) 32 YyOOCTOBEpeHVMEe [OOBEPEHHOCTEM Ha npaBo
Nonb3oBaHUA M (MNW)  pacnopsKeHns  UMyLLEeCTBOM,  3a
UCKITIOYEHNEM WMYLLECTBa, MNpPedyCMOTPEHHOro MOAMYHKTOM 6
HaCTOSLLEro NyHKTa:

AeTaM, B TOM YuCrie YCbIHOBMEHHbIM, CYnpyry, poavTensm,
nosiHopoAHbIM BpaTbsm n cectpam - 100 pybnen;

apyrum dpuaundeckum nuuam - 500 pybnen;

5) 3a yOoOCTOBEpeHWe [OBEepeHHOCTEW Ha  npaBo
nonb3oBaHMs U (UNM)  PacCMOPSPKEHUS  ABTOTPAHCMOPTHBLIMM
cpeacTeamu:

AeTaM, B TOM YUCrie YCbIHOBMEHHbIM, CYnpyry, poavTensm,
nosIHoOpoAHbIM BpaTbsiMm n cectpam - 250 pybnen;
apyrum guaundecknm nuuam - 400 pybnen;
3a HoTapmanbHble AENCTBUS, COBEPLLUAEMble BHE MOMELLEHMS
NCNOJSTHUTENbHOIO komuTeTa CenbCKOoro noceneHus,
rocygapCcTBeHHasi  MNoOWMHa  ynnadmBaeTcs B pa3Mepe,
yBENMYEHHOM B NofnTopa pasa.
HotapuanbHbin Tapudg — 200 pybnen. Musanngam 1-2 rpynnbl
100 py6nen, nerota 50 %.
B cny4yae BHeceHVUs M3MEHeHUN B BblaHHLIN MO pesynbTaTtam

nn.1 n.1 cr.333.24 HK P® (4actb
BTOpas)

n.6 4.1 c1.22.1 OcHoB

nn.3 n.1 ct. 333.24 HK P® (yactb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(4acTb BTOpas)
nn.15 n.1 ct. 333.24 HK P®
(4acTb BTOpas)

nn.16 4.1 ct. 333.24 HK PO
(vyacTtb BTOpas)

4.2 ¢1.22.1 OcHoB
n.1 4.1 c1.333.25 HK P® (4yactb
BTOpas)

Ctatbsa 8 ®egepanbHOro 3akoHa
Ne210-03




npegocTaBneHus MYHULMNAnbHOM ycnyru [OKYMEHT,
HanpaBreHHbIX Ha McnpaBreHne oWKnBOoK, AOMNYLEHHbIX MO BUHE
opraHa u (Mn1) OOMKHOCTHOrO nuua, nnata c 3asBuTens He
B3MMaeTCs

2.10. lNepeyeHb ycnyr, KoTopble
ABNATCA HEOOXO4MMbBIMN 1
obs3aTenbHbIMU AN
npeaocTaBneHnsa MyHULMNanbLHOM
yCnyru, B TOM Yncrne cBeeHusi o
OOKYMeHTe (OOKyMeHTax),
BblAaBaeMOM (BblAaBaeMbIX)
opraHusauusiMu, y4acTByHOLIUMM B
npeaocTaBneHNN MyHULMNANbHbIX

ycnyr

MpepoctaBneHve HeobxoaMMbIX W 0OsiI3aTENbHbLIX YCMyr He
TpebyeTcs

2.11. MNopsgok, pasmep u
OCHOBaHWA B3UMaHWs nnatbl 3a
npegocTaBneHue ycryr, Kotopble
ABMAKTCA HEOBXOAUMBIMU U
obsizatenbHbIMK AN
npenocTaBneHus
rocygapCTBEHHOW yCnyru, BKIoYas
MHopmaunio o MeToauke pacyeTta
pa3mepa Takon nnatbl

lMpepocTtaBneHne HeobxoouMMbix M ob6A3aTenbHbIX YCAYr He
TpebyeTcs

2.12. MakcumanbHbIA CPOK
OXWAaHWs B oMepeaun npu nogade

lMopaya 3asBneHnsa Ha NonydYeHne MyHuUunanbHOW yCcnyrm npu
Hanuyum oyepeam - He 6onee 15 MUHYT.




3anpoca o npefoCcTaBneHnn
MYHUUUNANbHOW YCRyru, ycryru,
npegocTaBnNAeMon opraHn3aunen,
yyacTByloLLen B NpegocTaBneHnm
MYHUUMNANbHOW YCAyru, U npu
nosly4yeHumn pesyrnbTtaTta
npenoCcTaBnNeHns Takmux ycnyr

Mpu nonyyeHun pesynbTaTa NpeaocTaBNeHNs MyHULUNANbLHOM
yCcryrmu MakcumarsibHbI CPOK OXWOaHuUs B oYepean He [OSMKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
pernctpauumn 3anpoca 3asBuTens
O NpenocTaBneHnm
MYHULUMNANbHOW YCRyrn 1 ycnyru,
npegocTaBnsieMon opraHm3aumnen,
y4yacTBYHOLLEN B NPEeAOCTaBneHNn
MYHUUMNANbHOW YCyru, B TOM
yucre B ANeKTPoHHON dhopme

Peructpaums  ocyllecTBnsieTcs
NIMYHOCTU M NPOBEPKN LOKYMEHTOB

nocne YCTaHOBJ1€EHUA

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
oXunagaHusa, Mectam ans
3anofiHeHNs 3anpocoB O
npegocTaBneHn MyHMUMNansHOM
ycrnyr, UHOPMaLUVNOHHbLIM
cTeHgam ¢ obpasuamm mx
3anofIHEHNSA U NepevYHeM
OOKYMEHTOB, HEOOX0aUMBbIX ONA
npeaoCcTaBfeHUs KaXXaomn
MYHULIMNANbHOW YCIyrH,
pasmeLleHNio 1 0OPOPMIIEHNIO
BU3yarnbHOW, TEKCTOBOW U
MYJTbTUMEANNHON MHGOPMaLUKM O
nopsiake npegocTaBneHnst Takon
ycnyru, B TOM 4ucne K
obecneyvyeHnto OCTYNHOCTU AN
WHBaNWAOB yKa3aHHbIX 0O bEKTOB B

MpegocTaBneHne MyHUUMNanbHOM yCryrn OCyLLeCTBNSeTCA B
30aHuAX U nomeleHusax, 0bopyaoBaHHbIX MPOTUBOMNOXAapPHOM
CUCTEMOWN U CUCTEMOM MOXapOoTyLleHUs, Heobxogmmon mebernbio
Ansa opopmneHns JOKyMEHTOB, MH(POPMALNOHHBIMWU CTEHOAMM.

Ob6ecneunBaeTcss 6ecnpenAaTCTBEHHbLIN LOCTYN WHBANMAOB K
MeCTy npefocTaBfeHns MyHULMNansHoOM ycnyrn (yooOHbIN BXOA-
BbIXOJ B MOMELLEHMS U NepemMeLLeHne B UX npeaenax).

BuayanbHaga, TekctoBas v MynbTuMeauMHaa uHdopmauus o
nopsiake NpeaocTaBneHnss MyHULMNanbHOW yCcnyru pasMmeLlaeTcs
B YOOOHbIX Ons 3asBuTenen Mectax, B TOM 4uUCrie C Yy4eToMm
OrpaHU4YeHHbIX BO3MOXXHOCTEW MHBANWAOB




COOTBETCTBUM C heaeparnbHbIM
3aKoHOOaTENBCTBOM U
3akoHoaaTenbcTBOM Pecnybnuvku
TaTtapcTaH o coumanbHol 3almTe
NHBaNVUaoB

2.15. lNokasaTenn AOOCTYMHOCTU W
KadecTBa MyHUUMNANbHOW YCAyri,
B TOM yncne KONn4ecTBoO
B3aMMOOENCTBUA  3aaABUTEenss C
JOMKHOCTHbIMM niuamm npu
npegocTaBneHnn MyHULMNAanbHOM
ycnyru n ux npogosimKUTENbHOCTD,
BO3MOXHOCTb nosnyvyeHus
NHopMaLmn o] xone
npegocTaBneHna MyHUUMNanbHOM

ycrniyrm, B TOM  4ucrne  C
NCNonb30BaHMEM

MHOPMaLMOHHO-

KOMMYHUKALUNOHHbIX  TEXHOMOIMH,
BO3MOXHOCTb nnbo
HEBO3MOXHOCTb nonyyeHuns
MyHMLMNANbHOWN yCnyru B
MHOIMO(OYHKLUMOHANbHOM  LEHTpe
npenocTaBneHus

rocygapCTBeHHbIX n

MyHMUMNanNbHbIX ycnyr (B TOM
yucrne B NOAHOM ob6beme), B
no6om TeppuTopmnanbHOM
noapasgeneHum opraHa
NCNOSNTHUTENbHO

pacnopsaanTenbHOro opraHa
MECTHOro camoynpaBneHusi, no
BbIBOpY 3aaBuTens
(aKcTEppUTOpUAnbHBIN  NPUHLMN),

MokasaTensamm [AOCTYMNHOCTU npenocTaBneHus
MYHULMNANbHOM YCNyrn SBRSIOTCS:
PacnonioXXeHHOCTb  MOMELLEHUS B 30HE [OOCTYMHOCTU

00LLECTBEHHOIO TPaAHCNOPTA;

Hanuyme Heob6xoOMMOro KonmnyecTBa cneumnannucToB, a Takke
NOMELLIEHNI, B KOTOPbIX OCYLLECTBMASAETCA NPUEM AOKYMEHTOB OT
3aABUTENEN;

HanuMumMe wucyepnbiBawwen unHGopmaumm o crnocobax,
nopsigke M cpokax NpefocTtaBreHns MyHUUMNanbHOW ycryrin Ha
MHAOPMALMOHHLIX CTEHAAX, MH(POPMALIMOHHBIX pecypcax B CETU
«MHTEepHeT», Ha EOnHOM nopTane rocygapCTBEHHbIX W
MYHULUMNAMNbHbIX YCYT;

OKasaHue noMoLWM WHBanugam B npeogosnieHun 6apbepos,
MeLLALWMX NOSTYYEHMIO UMW YCIYT HAapaBHe C APYrMMU NnuamMu.

KauectBo npegocTaBneHns MYHUUMNANbHOM ycnyru
XapaKkTepuayeTcsa OTCYTCTBUEM:

oyepenen Npu NnpuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLeHU CPOKOB NpeoCTaBeHnUss MyHULMNanbLHOW yCnyru;

xanob Ha penctBua  (6e3gencTBME)  MyHMUMNANbHbIX
cnyxawmx, npegocTaBnalowmx MyHULUNANbHYKO YCNyry;

Xanob Ha HEKOPPEeKTHOe, HeBHMUMAaTENbHOE OTHOLEHUE
MYHUUMNAMbHBIX  CRYyXaWmMX, OKasblBalOLWMX MyHULUNANbHYO
ycnyry, K 3assiBUTENSAM.

Mpn nogaye 3anpoca O NpefoCTaBfeHUM MyHUUMNAanbHOW
ycrnyrm 1M nNpu NofnyyvyeHuu pesynbtata MyHUMUMNanbHOW YCnyru,
npegnonaraeTca OAHOKpaTHOE B3auMMOOEWNCTBME OOSMKHOCTHOMO
nuua, NpegoCcTaBnALWEro MyHULUUNAaNbHY YCryry, U 3asBuTens.
MpoaomKnTenbHOCTb B3aUMOOENCTBUSA onpegensaeTcs
pernameHToMm.




NOCPEeACTBOM 3anpoca o}
npeaocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (vnn)
MYHMLMNANbHbIX ycnyr B
MHOFOYHKUMOHANbHbLIX  LEeHTpax
npeaocTaBneHns

rocygapCTBEHHbIX 7
MYHMLMNANbHbIX yCcnyr,

npegycMoTpeHHoro cratben 15.1
depnepansHoro 3aKoHa
(kOMNNEeKCHbIN 3anpoc)

MHdopmauma o xoge npenocrtaBrieHUs  MyHUUMNAnbHOM
ycnyrm  MoxeT ObiTb  MonydeHa 3asBUTENEM Ha canTe
JleHMHOropckoro MyHuuunansHoOro panoHa, Ha EgnHom noprtane

rocyapCTBEHHbIX U MyHUUMNansHelx ycnyr, 8 MOL.

MpenoctaBneHne MYHULMNANbHON ycnyrm yepes
MHOTrOOYHKLMOHAITbHbIN LEeHTp npegocraBneHuns
rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee — MOLL),

yaaneHHble paboyne mecta MOL| He ocyllecTBnseTcs.
MyHuuunaneHas ycnyra no aKCTepputopuanbHOMY NPUHLMNY
1 B COCTaBe KOMMIEKCHOro 3anpoca He npegocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM
yucrne yuuTbiBarowme
0CODEHHOCTUN NpeaocTaBeHNs
MYHMLMNANbHOW YCyrn no
9KCTEppUTOPManbHOMY NPUHLMNY
(B cnyyae, ecnu MyHuuMnaneHas
ycriyra npefocTaBnsieTcs no
9KCTEppPUTOPManbHOMY MPUHLMNY)
N 0COBEHHOCTM NpeaocTaBneHns
MYHMLMMNANbHON YCNyru B
3NEeKTPOHHOU hopme

KoHcynbTaumio o nopsigke nonyyvyeHus MyHUUMNanbHOM YCIyrn
B Q3NEKTPOHHOW opMe MOXHO Monyynutb 4epes WHTepHeT-
npueMHyto  unu  4vepes  [lopTan  rocygapCTBEHHbIX WU
MyHUMUMNanbHbIX yenyr Pecnybnukun TatapctaH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nogada 3asBrieHus o
npeaocTaBfieHNN MYHULMNANbLHOM YCIyrn B 9SIEKTPOHHOM dhopme

3asBneHne nogaetca 4epe3 [lopTan rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tatapctad (http://uslugi.
tatar.ru/) wnm  EguMHbING nopTan  rOCYAapCTBEHHbIX U

MyHUUMNanbHbiX yenyr (pyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTag, nocnenoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMOMHEHMWS!, B TOM YNCIle 0COOEHHOCTUN BbIMNOSTHEHUS
aAMUHUCTPATMBHbIX NPOLEayp B 3NEKTPOHHOW hopme

3.1. OnwucaHne nocrnenoBaTeNbHOCTM  AEUCTBUM  NpU  NpeaocTaBlieHUK
MYHULUMNANbHOW YCAyru

3.1.1. MNpegocraBneHne MyHUUMNanbHOW yCnyru BKNOYaeT B cebs crnegyowime
npoueaypsbl:

1) KOHCYNbTUPOBAHWE 3asBUTENS;

2) NPUHATNE N perncTpauns 3asBneHus;

3) noaroToBka M Bblgaya pesyrnbTata MyHULMNanbHOW YCyru;

3.2. OkasaHue KOHCynbTauum 3asiBUTENIO

3.2.1. 3aasutenb nn4Ho n (Mnn) no tTenedoHy obpawaetca B VMcnonkom gng
NONy4YeHnst KOHCYNbTaLMIA O NopsaKe NONy4YeHUss MyHULMNANbHOW YCyri.

CekpeTapb Mcnonkoma ocCyLLeCTBNSAET KOHCYNbTUPOBAHWE 3asBUTENS, B TOM
yucne no cocrtaBy, OpPME W COAEPXKaHUK AOKyMeHTauun, Heobxoaumon ans
NONyYEeHNss MYHUUMMANbHOM YCNyrM M Mpu HeobXoAMMOCTU OKa3biBaeT MOMOLb B
3anonHeHun 6raHka 3asiBreHus.

Mpouenypa, ycTaHaBnMBaemas HacCTOALMM MYyHKTOM, OCYLLECTBNSAETCS B AEHb
obpalleHuns 3asasuTens.

PesynbTaT npoueaypbl: KOHCynbTauuu, 3amMedaHusi no cocTaBy, dopme W
coaepXaHuo NpeacTaBieHHON AOKYMEHTaUNUN.

3.3. NpuHATME 1 pernctpauns 3aaBrneHns

3.3.1. 3aaBuTtenb nMYHO nMoAdaeT MUCbMEHHOE 3asiBfieHMe O COBepLleHUn
HOTapmarnbHbIX [OEWCTBUMA MO YOOCTOBEPEHUIO [OBEPEHHOCTEW, M nNpeacTaBnser
AOKYMEHTbl B COOTBETCTBUM C MNyHKTOM 2.5 HacTtoswero PernameHta B CeflbCKUM
NCMOMHNTESbHbBIA KOMUTET.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBngaeT:

YCTaHOBJIEHNE NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBuTens (B criydae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanMynsi OOKYMEHTOB, NPEAYyCMOTPEHHbLIX MYHKTOM 2.5 HacTosLlero
PernameHTa;

NPOBEPKY COOTBETCTBUSA NPEACTABMEHHbIX [OOKYMEHTOB YCTaHOBIIEHHbIM
TpeboBaHuaM (Hagnexawee odOpMIIEHNE KOMUA  OOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX MOAYMUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae oTcyTCTBMSA 3aMedaHnn cekpetapb Mcnonkoma ocyulecTenseT:

npuemM 1 pernctpaunio 3asiBNeHns B cneumanbHOM XypHane;

BpyYeHUe 3asBUTEN KOMUKN 3asBNEHNS C OTMETKOW O AaTe npuemMa JOKYMEHTOB,
NPUCBOEHHOM BXOAsILLEM HOMepe, AaTe U BPEMEHM UCMOSIHEHUS MyHMUMNANbHOW
ycryru.

B cnyyae Hanuuma ocHOBaHMM Onsi OTkasa B NpuvemMe [OOKYMEHTOB,
npegyCcMOTPEHHbIX MyHKTOM 2.8 Hactoswero PernameHTta, cekpetapb Mcrnonkoma,
BeOyLWMA NpuemM OOKYMEHTOB, yBeOOMIISIET 3asdBUTENSA O Hanuyuu npensitTcTBUA ans
perncTpauun 3asiBfieHns 1 Bo3BpalaeT eMy JOKYMEHTbI C MMCbMEHHbIM O0bACHEHNEM
coepxaHns BbISIBIEHHbIX HEAOCTATKOB B NPeACTaBiEHHbIX AOKYMEHTaX.



PesynbTaT npoueayp: nNpuHsAToe obpalleHne rpaxgaHuHa Unm Bo3BpaLleHHble
3asiBUTEI0 JOKYMEHTbI.

VII. 3.4. MNMogrotoBka un Bblgava pesynbTaTta MyHULMOANTbHOM YCNyrn

3.4.1. CekpeTapb Mcnonkoma nocre perucrpaumm 3asBreHns OCyLLECTBISET:

NpOBEpPKY CBeAeHUI, CoAepKaLLMXCH B JOKYMEHTax, npunaraemMbix K 3asiBleHuio;

NPOBEPKY HanNuMyna OCHOBaHUM [Ansd OTKa3a B nNpeaocTaBfeHun YCnyru,
npeaycMOTpPeHHbIX MyHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuumsa ocHOBaHMM AN OTKasa B NpefoCcTaBieHuU  ycnyru
3aMecTuTenb pPyKOBOAMTENS WCMOMHUTENBbHONO KOMUTeTa M3BeLlaeT 3asaBuTensd o
npuYMHax oTkasa M OCyllecTBngeT npoueaypbl, NpeayCMOTPEHHble MyHKTOM 3.5
HacTosiwero PernameHTa.

B cnyyae Hanuuma ocHoBaHUM AONS OTNOXEHUS COBEPLUEHUA HOTapuarnbHOro
AEeNCTBUS  CcreumanncT  WUCMONMHUTENBHOrO KoMUTeTa OCYLecTBrseT npouenypsl,
npegycMoTpeHHble NyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oTcyTcTBUMA  OCHOBaHWW AN OTKasa B NpefocTaBreHuu
MyHMUMNanbHOW ycnyru cneunanuct Oprana:

npoBepsieT NpaBUNbHOCTL OMnaTtbl 3a COBEpLUeHVWE HOoTapuarnbHbIX AeACTBUM
(nyTem  HanpaBneHuss B 3NEKTPOHHOM  opmMe  NocpeacTBOM  CUCTEMbI
MEeXBeJOMCTBEHHOIO 3MEeKTPOHHOIro B3aMMOAENCTBUA 3arnpoca O nNpenocTaBreHum
CBeAEeHUIN O rocrnoLUSIMHE) U CoBepLUaeT HoTapuarnbHble JeNCTBUS.

lMpoueaypsbl, ycTaHaBnuBaemsble nyHkTamn 3.3-3.4, OCYLLECTBMSIOTCHA B TeYEeHUU
15 MMHYT ¢ MOMeHTa obpaLleHns 3asiBUTENS.

Pesynbtatr npouenyp: HoOTapuanbHO yOOCTOBEPEHWEe  3aBelaHus  unu
yOOCTOBEpPEHNE JOBEPEHHOCTH.

3.4.2. CekpeTtapb Wcnonkoma B criydae nNpuUHATUS pelleHnss ob oTkase B
npeaocTaBnNeHNN ycryrm BbIHOCUT MOCTaHOBreHMe 06 oOTkase B COBepLUeHUU
HOTapuanbHbIX 4eACTBUI. [locTaHOBNEHNe HanpaBnseTCs 3asaBUTENIO MO MoYTe.

Mpouenypbl, ycTaHaBnMBaeMble HAaCTOSALWMM MYHKTOM, OCYLIECTBATCA He
nosgHee NATU AHEN C MOMeHTa obpalleHns 3aaBUTens 3a NpefoCTaBreHUeM YCryru.

PesynbTat npoueayp: noctaHoBrieHne 06 OTkase B COBEPLUEHUM HOTapuanbHbIX
AENCTBUI, HaNpaBfieHHOe 3asBUTESTIO.

3.5. OTnoxeHne coBepLUeHUst HoTapuarnbHOro AeNCTBUS

3.5.1. CekpeTapb Mcnonkoma MOXeT OTNOXUTb COBEpLUEHWE HOoTapuaribHOro
AencTBus B criyvyae:

HeobxoanumMocTn nctpeboBaHMa OONOMAHUTENbHLIX CBEAEHUA OT PU3NYECKUX U
tOPMONYECKNX NNLL;

HanpaBfieHUs1 AOKYMEHTOB Ha 3KCNepPTuU3y;

HeobXoOMMOCTM 3anpoCuUTb 3aMHTEPECOBAHHbLIX NUL 006 OTCYTCTBUM Yy HUX
BO3PaXXeHUM NPOTUB COBEPLLUEHNSA 3TUX OENCTBUMN.

CekpeTtapb Wcnonkoma wu3BewaeTr 3asButens 06 OTMOXEHUN COBEPLUEHUS
HOTapmarnbHOro 4ENCTBUSI.

Mpouenypsbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBASKTCA B AEHb
obpalleHuns 3asBuTens.

Pesynbtatr npouenyp: wu3BeweHue 3aaBUTENs 00 OTNOXEHWN COBEpPLLEHUS
HOTapmarnbHOro 4ENCTBUSI.

3.5.2. Cekpetapb Wcnonkoma nocne npuHATUA peleHnss 06 OTNOXEeHUK
COBEepLUEHMSI HOTapuarbHOro AeNCTBUS rOTOBUT 3anpoc, HEO6Xo0aUMbIN ANs NONYyYeHUs



AOMNOSTHUTENbHBIX CBEAeHUW, W HanpaeBnseT B COOTBETCTBYIOLWWA OpraH wunu
3aMHTEPECOBAHHOMY LY.

Mpouenypbl, ycTaHaBnMBaeMble HaCTOSALWMM MYHKTOM, OCYLIECTBMSATCA He
nosgHee nNaTy AHEn ¢ MOMeHTa obpalleHus 3asaBuTens.

PesynbTat npouenyp: 3anpoc, HanpaBneHHbI B COOTBETCTBYIOLWNN OpraH unu
3aMHTEPECOBAHHOMY LY.

3.5.3. CekpeTapb MCMNOMHUTENBHOIO KOMUTETA MOCMe NOCTYNfIeHNs OTBETOB Ha
3anpocbl M3BeELLaeT 3asiBUTENSA U NpeaocTaBnsieT ycnyry B nopsigke, YCTaHOBIEHHOM
nyHkTamu 3.3. — 3.4 HacTosiwero PernameHTa.

3.6. VicnpaBneHne TeXHNYECKMX OLLIMBOK.

3.6.1. B cnyyae oBGHapyXeHus TEXHUYECKON OLIMBKM B AOKYMEHTE, ABNAIOLLEMCSH
pe3ynbTaTtoM MyHULMNAnNbHOW YCnyru, 3asBuTenb npeacrasnseT B Vicnonkom:

3asiBrneHne 06 ncnpaeBrneHnn TeXHNYeCcKom owmnbkn (npunoxeHme Nel);

AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pe3ynbTaT MyHUMUMNAnbHOW YCNyru, B
KOTOPOM COOEPXMUTCH TeXHMYecKkas oLwmnobka;

AOKYMEHTbI, UMELME HPUANYECKYID CUNY, CBUOETENbCTBYHOLUME O Hannymm
TEXHUYECKON OLUNGKMN.

3asBneHne o6 ncnpaBneHUM TEXHUYECKON OLUMOKM B CBEOEHUNIX, yKas3aHHbIX B
OOKYMEHTe, 4BRsoWeMca  pe3ynbTatoM  MyHMUMNanbHOW  ycnyru, nogaeTcs
3asBuTenem  (ynosIHOMOYEHHbIM  npeactaBuTeneM) nmMyHo, nmMbo  MOYTOBbLIM
oTnpasneHnemM (B TOM YMCI€ C UCMNONb30BaHWEM JFIEKTPOHHOM MOYThI), NIMBO yepes
€aVHbIN noptan rocy4apCTBEHHbIX n MYHULMNANbHbIX ycnyr nnu
MHOIMO(YHKUMOHANbHbLIN LIEHTP NPefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

3.6.2. CekpeTtapb MWcnonkoma ocywecTBnseT npuem 3asBneHuss o6
NUCNPaBNeHNN TEeXHUYECKON OLINOKN, perncTtpupyeTt 3asiBfieHMe C MNPUIoXeHHbIMM
AOKYMEHTamW.

Mpoueaypa, ycCTaHaBnNMBaemas HaCTOSWMM MYHKTOM, OCYLUECTBMAsSieTCS B
TeYeHne OOHOro AHA C MOMEHTa permcTpaumm 3asiBfneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperncTpmupoBaHHoOe 3asiBfeHME.

3.6.3. CekpeTtapb Mcnonkoma paccmatpvBaeT LOKYMEHTbl U B LENAX BHECEHUS
UCNpaBneHnn B LOOKYMEHT, SBMSIOWNMACA pe3ynbTatoMm YCnyru, OcyLllecTBnsaeT
npouenypbl, NpenycMOTPeHHble NyHKTOM 3.4 Hactosiwero PernameHTta, v Bblgaet
ncnpaBneHHbI JOKYMEHT 3asBUTEN0 (YNOSTHOMOYEHHOMY NPeaCcTaBMTENO) NMNYHO Nog
pOCNUCb C U3bATUEM Yy 3asiBUTENs (YNnorHOMOYEHHOro MNpeacTaBuTensl) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLmnbka.

Mpoueanypa, ycTaHaBnuBaemas HaCTOSAWMUM MYHKTOM, OCYLeCTBnseTca B
TeyeHne Tpex OHen nocrne OOHapPY)KEeHUS TEXHUYECKOW OLUMOKM UM nonyyYyeHus oT
noboro 3anMHTEPECOBaHHOIO NUuA 3asBreHnst 0 A4ONyLLEHHON owmnbKe.

PesynbTaTt npoueaypbl: BblA4aHHbIN (HAanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAOoCTaBNeHNEM MyHULMNANbLHOW YCryru

4.1. KoHTponb 3a MOMHOTOM W KayeCTBOM MNPeAOCTaBMEHUS MyHMUUNANbLHON
ycrnyrn BkntoyaeT B cebsi BbisiBNEHME M yCTpaHeHue HapylueHWi npaB 3asiBUTENEN,
npoBeAeHNe MPOBEpPOK CcobnoaeHus npoueayp nNPeaoCcTaBneHns MyHMUMNanbHOM
ycryru, NoaroToBKY pelueHui Ha aencteusi (besgencteme) OOMKHOCTHBIX MWL opraHa
MECTHOIo caMoynpaBrieHus!.

dopmamn  KOHTpons 3a CcobGnoAeHUMEM MWCMOMHEHUs aAMUHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepka W corracoBaHMe MNPOEKTOB [OKYMEHTOB MO NPeAoCTaBMeHU0



MYHUUUNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) npoBoguMble B yCTaHOBMEHHOM nopsigke NpOBEPKN BeAeHus
Aeronpov3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMNEHHOM NOPSAAKE KOHTPOSbHbIX NPOBEPOK cobnioaeHus
npoueayp npeaocTaBfieHUss MyHULMNANbHOW YCyru.

KoHTponbHble npoBepkn MoOryT ObiTb NraHOBbIMU  (OCYLLECTBMAATLCA Ha
OCHOBaHUM MNONYrofdoBbIX WNM  rogoBblX MNNaHoB paboTbl opraHa MECTHOro
camoynpasneHus) W BHennaHosbiMW. [lpM  npoBedeHWM  NPOBEPOK  MOryT
paccMaTtpmBaTbCsl BCE BOMPOCHI, CBA3aHHble C NpeaoCTaBfieHUEM MyHUUMNANbHON
ycnyrn (KOMMNIEKCHbIE MPOBEPKM), UM MO KOHKPETHOMY OBpalLeHNIo 3asaBUTENS.

B uensx TeKkywero KOHTPONS WCMOMb3YyTCA CBeAEeHUd, uMmerowmecs B
9NEKTPOHHOM 0Ga3e [aHHbIX, crykebHas KoppecrnoHAeHUMs, YCTHas U MNUCbMeHHas
MHopMaumnsa cneynanucToB, OCYLLECTBASAIOWMUX BbINONHEHME a4MWUHUCTPATUBHBIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYHOLUNX AOKYMEHTOB U Apyrne cBegeHUs.

[Ona  ocywecTBNeHNs  KOHTPOSis  3a  COBeplUeHWeM  OeUCTBUW  npu
NpeaocTaBNeHNN MyHUUUNANBHOW YCNYrM W MPUHATAN  pPEeLUeHUA PYKOBOOUTEMIO
Wcnonkoma  npeactaBnsloTCA  CNpaBkM O pesynbTatax  NpefocTaBfeHus
MYHULMNANbHON yCnyriu.

O cnyyasx W npuvyYMHax HapyleHust CpPOoKOoB, MnocrnefoBaTefibHOCTU W
cogepXaHns agMUHUCTPATMBHbLIX Mpoueayp cneunanucTbl HEMeaIeHHO MHAOPMUPYIOT
pyKkoBOOMUTENA oOpraHa, npegocTaBnAwwWero MyHMUMNANbHYK YCnyry, a Takke
npeanpvHUMatoT CPOYHbIE MepPbI MO YCTPaHEHUIO HapyLUEHUIA

4.2. Tekylumn KOHTPOMb 3a cobnogeHneMm nocrneaoBaTesisHOCTU  AeNCTBUM,
onpefeneHHbIX  agMUHUCTPATUBHBLIMU npouenypamu no npeaocTaBneHunto
MYHUUMNANbHOM YCIyrn, OCyLLeCcTBNseTCs 3amectutenemMm pykosoautens Vcnonkoma
No MHAPACTPYKTYPHOMY pasBUTUIO, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl Mo
npegoCcTaBNeHnd  MyHUUMNanbHOM  yCcnyru, a Takke chneunanucrtamum oTgena
NH(PPaCTPYKTYPHOro pasBuTUS.

4.3. [MepeyvyeHb [OOMKHOCTHbLIX UL, OCYLLECTBASIOWMX TEKYLWNN KOHTPOIb,
yCTaHaBMNMBAETCH MOJIOXEHUSMU O CTPYKTYPHbIX MOApasAeneHusx opraHa MecTHOro
camoynpasneHns n JOMKHOCTHbIMU perfnameHTamu.

Mo pesynbTatam MNpOBEAEHHbIX MPOBEPOK B Cliyyae BbISBMEHUS HapyLUeHWN
npaB 3asBUTENEN BUHOBHbIE NMLIA NPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon denepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camMoynpasfieHUs HeCceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE paccMOTpeHMe obpaLleHnin 3assuTenen.

PykoBoautens (3amecTutenb PyKOBOAUTENS) CTPYKTYPHOro noapasgeneHns
opraHa MeCTHOro camoynpasfieHUss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(vnn) HeHapgnexailee BbINONIHEHME AOAMUHUCTPATUBHLIX AEWCTBUMW, YKa3aHHbIX B
pa3sgene 3 HacToswero PernameHTa.

[OMKHOCTHbIE NMUA W WHble MYyHUUMNANbHbIE ChyXawme 3a pelleHus u
pencteus (besgenctaune), NnpMHMMaemMble (OCyLLLECTBNAEMbIE) B XOA4€E NPeaoCTaBreHus
MYHUUMNANbHOW YCAyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsKe.

4.5. KoHTponb 3a npefocTaBneHMEM MYyHULMManbHOM YCNYrm CO CTOPOHbI
rpaxkgaH, ux ob6beguHeHun N opraHn3aLmmn, oCcyLLLEeCTBISIETCH NOCPEACTBOM OTKPbITOCTH
AEATeNbHOCTM  opraHa  MeCTHOro  camoyrnpasreHua  npu  npegocTaBrieHuun
MYHULUMNANbHOW YCNyru, NonyyYyeHus nonHon, aktyansHOW U OCTOBEPHOW NHopMaLnn
O nopsiake NpefoCTaBfeHuMs MyHUUMNanbHOW YCNYrM M BO3MOXHOCTM JocyaebHoro
paccMoTpeHna obpalleHuin (kanob) B npouecce npeaocTaBneHns MyHULMNanbHON
ycryru.



5. [locynebHbin (BHecyaebHbIN) nopaaok o6xanoBaHus peLleHnii n AencTeuii
(6e3pencTBus) opraHa, NpeaocTaBnsoLWLEero MyHULUNANbHYO yCnyry,
MHOIO(YHKLMOHANbHOIO LIeHTpa NpeaoCcTaBeHns rocya4apCTBEHHbIX U
MYHUUMNANbHbIX YCyr, OpraHn3auun, ykasaHHblx B Yactu 1.1 ctaten 16 ®egepanbHoOro
3akoHa ot 27.07.2010 Ne210-d3, a Takke Ux AOSMKHOCTHbIX L, MyHUUMNAMNbHbIX
cnyxawmx, paboTHNKOB

5.1. Monyyatenn MyHMUMMNANbHOW YCNyrM UMEKT NpaBO Ha obxanoBaHue B
pocynoebHom  nopsake  genctBun - (6esgencTtBusi) COTpPyAHMKOB — Micnonkoma,
yyacTBylOLWMX B NpefocTaBneHuM MyHuumnaneHon ycnyrun, B Wcnonkom unun B Coset
MyHMUMMNanbHOro obpasoBaHus.

3aaBuTeENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B Creayowmx cnyyasx:

1) HapyweHne cpoka perucTpauumu 3anpoca 3asiButens o npenocTaBfieHuun
MyHULMNANbHOW yCnyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCnyru;

3) TpeboBaHMe y 3asaBUMTENd  OOKYMEHTOB  WUnNu  uHGopmauum  nmbo
OCYLLEeCTBMNEeHUa OeNcTBur, npeacrtaBneHne Wnn OCYLEeCTBeHne KOTOPbIX He
npegycMOTPEeHO HOPMaTUBHLIMW MNpaBoOBbIMW  akTamu Poccunckon depepaunn,
Pecnybnukn  TartapctaH,  JIeHWMHOropckoro - MyHWUMNanNbHOrO  pamoHa  Ans
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeAoCTaBfeHWe KOTOpbIX npeaycMOTpeHo
HOpMaTMBHbLIMIN NpaBOBbLIMM akTaMmn Poccuinckon Peapepaummn, Pecnybnukn TatapcTtaH,
JIeHnHoropckoro MyHUUMNANbHOrO pavoHa Afs npefocTaBfieHUs MYyHULMManbHOM
yCnyru, y 3asButens;

5) oTka3 B npeocTaBfieHMM MyHULUNAarbHOW YCryrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl bedepanbHbIMM 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHbIMM NpaBoBbIMW akTamun Poccuiickon degepaunn, 3akoHamun U
WHBIMW HOPMaTUBHBIMY NpaBoBbIMKU akTamun Pecnybnuku TaTapctaH, MyHULMNANbHbIMU
NpaBOBbIMWN aKTaMu;

6) 3aTpeboBaHne OT 3aABUTENs NpU NpPeaoCTaBneHUN MyHULMMNANbHOW YCryru
nnaTtbl, He npeaycCMOTPEHHON HOPMAaTUBHbIMW MNPaBOBbIMM akTamMn Poccunckon
depepaummn, Pecnybnuku TaTapctaH, JIeHMHOropckoro MyHMUUnNanbHOro pamoHa;

7) oTka3 Wcnonkoma, [OO/MKHOCTHOrO nuua Wcnonkoma B mUcnpasnieHun
AOMYLLEHHbIX OMeyaToK U OWWBOK B BblAaHHbIX B pe3ynbTaTe npefocTaBreHus
MYHUUMNANbHOW YyCNyrM AOKyMeHTax nubo HapylweHue YCTaHOBMEHHOrO CpOKa TaKux
ncnpasneHunn,

8) HapylweHe cpoka wnuM nopsiaka Bblgayn [LOKYMEHTOB MO pesynbTartam
npeaocTaBneHNa MyHULMNANbHOW YCAYru;

9) NnpuoCcTaHOBMNEHNE  NPedoCTaBfiEHUss  MyHMUMMNANbHOW  YCRyrn,  ecnu
OCHOBaHUSA MPUOCTAHOBMEHUA He npeaycMOTpeHbl deaepanbHbiMM  3aKOHaMU 1
NPUHATbBIMA B COOTBETCTBUM C HMMU WHBIMW HOPMAaTUBHLIMWM MPABOBbLIMW aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHbIMA HOPMAaTUBHbIMW MPAaBOBbIMW aKTamu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbIMU akTamu;

10) TpeboBaHvne y 3aABMTENs NpU NPeaoCTaBfEHUN MYHUUUNANbHOW YCIyrn
AOKYMEHTOB UNVM UHOpMauuun, OTCyTCTBUE U (MNKN) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavanbHOM OTKa3e B nNpueme JOKYMEHTOB, HeOOXoauUMbIX Ans
npenocTaBneHns MyHuumMnanbHON ycnyru, nmbo B npeaocTaBieHUn MyHUUMNanbHOW
yCriyru, 3a WUCKMOYEeHNeM criydaeB, npeayCMOTPEHHbIX MyHKTOM 4 yactm 1 crtatbun 7
depepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba Ha peweHna un  pgencteua  (bes3pencteme)  oprana,
NpeaoCTaBNALWEro  MyHAUMNANbHYK  YCryry, OOSDKHOCTHOrO  fvua  opraHa,
NnpegoCTaBNALWEro  MyHUUMMAnbHYlO  YCriyry,  MyHAUMNANbHOro  Crnyxatlero,



PyKOBOAUTENSA oOpraHa, NpeaoCTaBNAOLWEro MyHUUMNanbHyl YCnyry, nogaeTtcs B
NMMCbMEHHON hopmMe Ha ByMaKHOM HOCUTENE UNKU B SNEKTPOHHON dhopMe.

XKano6a moxeT ObiTb HanpaBneHa no no4rte, Yyepe3d MOLl, ¢ ncnonb3oBaHnem
NHJOPMAaLNOHHO-TENTEKOMMYHUKaUMOHHON ceTn "WHTepHeT", odmumnanbHoro camTta
JleHnHoropckoro  MyHuuunaneHoro panoHa  (http://www.Leninogorsk.tatarstan.ru),
EauHoro noptana rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr Pecnybnunku TaTapcTaH
(http://uslugi.tatar.ru/), EanHoro noptana rocygapcTBEHHbIX U MyHUUMNANbHbLIX YCIyr
(dbyHkumn) (http://www.gosuslugi.ru/), a TaKke MOXeT OblTb NPUHATA MNpU FINYHOM
npueme 3asaBuTens.

5.3. XKanoba, noctynueBwas B opraH, nNPeaoCTaBMSAOWNA  MyHULUNATNBHYIO
ycnyry, nmbo BbILWECTOSAWMIA OpraH (Mpy ero Hanu4yuu), NoANeXuT PacCMOTPEHUIO B
TeyeHne nATHaguaTn paboumx gHen co OHA ee pernctpauumu, a B cnyyae obxanosaHus
OoTKasa opraHa, NpeaoCTaBMAILWEro MyHULMNANbHYIO YCyry, B NpueMe AOKYMEHTOB Y
3aaBuTtensd nNubo B UCnpaBfeHUn LOMNYLIEeHHbIX OnevYaTtok M OWuboK unm B crnydae
o6XanoBaHMa HapyLleHWUs YCTAHOBMEHHOrO CpOKa TakMX WUCNpPaBlEHWA - B Te4YeHue
NsATM paboynx AHEN Co AHS ee permcTpaumu.

5.4. XKanoba gomkHa cogepxaTb crieayrLyto HopmMmaumio:

1) HaumeHOBaHWe opraHa, NpPegoCTaBMSAIOWEro YCrnyry, OOSDKHOCTHOro nuvua
opraHa, NpeaoCTaBNAOLEro ycrnyry, Unn MyHUUMNAanbHOrO CrAyXXallero, peLueHust u
aencteus (6esgencTane) KOTopbix obxanyTcs;

2) (hamunuio, MmA, oT4ecTBO (NocnegHee - NpU HanM4yuu), CBeOeHUst O MecTe
XUTenbCTBa 3aaBUTENs - (PU3nyYeckoro nuua nmbo HauMeHOoBaHWe, CBeAEHNA O MecTe
HaXoXOeHMsA 3aaBUTENS - HPUAMYECKOrO NuLa, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HanNU4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOMMKEH ObITb HAaNPaBneH OTBET 3aABUTENIO;

3) cBeageHna 06 obxanyemMblx pelleHusXx U aencTemax (6espgenctemm) opraHa,
NpeaoCTaBNAOLWEro  MyHMUMNANbHYK  yCnyry, AOSMKHOCTHOrO  fuua  opraHa,
NpeaoCcTaBNALLIEro MyHULUNANBHYIO YCAYTY, U MYHULMNANbHOMO Cry)XXallero;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asiBUTENb HE COrNaceH C peLleHneEM U
aenctemem (6esgenctenemM) opraHa, NnpegoCTaBnALWEro ycnyry, OMMKHOCTHOro nuua
opraHa, NpefocTaBnALWEro yenyry, uiam MyHUUUNanbHOro cnyxatuero.

5.5. K xxanobe moryT OblTb MPUMAOXEHbI KONUN OOKYMEHTOB, MOATBEPXOAOLLMNX
N3NOXeHHble B >xanobe obctoatensctBa. B Takom cnyyae B xanobe npueBoauTtcs
nepeyeHb npunaraembix K Her JOKYMEHTOB.

5.6. [No pe3ynbTaTtaM paccMOTpeHUs Xanobbl NpUHUMaETCa O4HO U3 CrieayoLwmx
peLleHni:

1) xanoba ygoBneTBopsieTcs, B TOM u4ucrie B OpMe OTMEHbl MPUHATOrO
peLLeHns, ucnpaBreHnsa OoNYyLEHHbIX onevyaTok U ownboK B BblAaHHbIX B pe3ynbTarte
NpeaocTaBnNeHNsa rocygapCTBEHHOW yCryrM [OKYMEHTax, BoO3BpaTa 3asiBUTES
AEHEeXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMM akTamu Poccuiickon dPegepaunmn, HOPMaATUBHBIMW MNPABOBbIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

2) B yAOBNETBOPEHUN Xarnobbl OTKa3biBaeTCs.

He nosgHee OHs, cregywowlero 3a AHEM MNPUHATUA peLleHus, yKasaHHOro B
HaCTOSILLLEM MNYHKTE, 3asBMTEN0 B MUCbMEHHOW (hopMe M MO XenaHuwo 3asBuTensi B
9NEeKTPOHHOM (opme HarnpasnseTcsas MOTUBMPOBAHHbIA OTBET O pesynbrartax
pacCcMOTPEHUS anoobi.

5.7. B cnyyae npusHaHusa xanobbl, nognexaiien yooBreTBOPEHMIO, B OTBETE
3aaBUTEN0 JaeTcs UHopmauus o OencTBusx, ocyullecTBnsieMbix Mcnonkomowm, B
uenax HesamennuTenbHOro YCTPaHEHWUS BbISIBMIEHHbIX HapyLleHWrn npyu  oKasaHuu
MYHMUMMNANbHOW YyCNyrM, a TaKkke MNPUHOCATCA W3BUHEHUST 3a [OOCTaBlEHHbIE



HeygobGcTBa M yKasbiBaeTCcs MHGOpMauuMsi O JanbHenWwux [encTBusiX, KoTopble
Heob6Xo04MMO COBEPLUUTL 3asiBUTESIO B LeSiX NoSTyYeHNs MyHUUMNanbHOW yCnyru.

5.8. B cnyyae npusHaHunsa »xanobbl, He noanexawlen yaoBneTBOPEHUo, B OTBETE
3a8BUTEN0, AAalTCA apryMeHTUPOBaHHble Pa3bACHEHWS O MPUYUHAX MPUHATOrO
peLueHuns, a Takke nHgopmMaums o nopsgke obxxanoBaHUst MPUHATONO PELLEeHUS.

5.9. B cnyyae yctaHOBneHMs B XO4e MAW MO pesynbTataMm pacCMOTPEHUS
anobbl NpM3HaKoB CoCTaBa agMUHUCTPATMBHOIO NpaBOHaPYLUEHNS NN NPECTYNIeHns
AOIMKHOCTHOE N, paboTHUK, HageneHHbIe NOSTHOMOYNSIMI MO PACCMOTPEHMIO Xanoo,
He3amMea IMTenbHO HanpaBnAlT UMetoLLnecs MmaTepuarbl B OpraHbl NPoKypaTypbl.

6. Ocob6eHHOCTM BbINONHEHMS aAMUHUCTPATMBHBIX NpoLueayp (4encTsui) B
MHOrOMYHKLMOHarbHbIX LleHTpax npegocTaBrneHns rocygapCTBEHHbIX U
MYHUUMMANbHLIX YCNyr

6.1. OnncaHve nocnefosaTenbHOCTU  OEUCTBUA  NpU  NpeaocTaBreHnn
MyHMLUMNANbHOW yCnyru BktovaeT B cebsa cneayoLimne npouenypb!:

1) HbopMuMpoBaHMe 3asBUTENs O Nopsake npefocTaBfieHUst MyHULMNanbHOM
yCnyru;

2) NpUHATUE W perncTpaums 3asiBfieHUss U OOKYMEHTOB, HeobxoaumblX Ons
npeaocTaBneHnsa MyHULMNANbHOW yCNyru;

3) hopmMmpoBaHne 1 HanpaBfeHne MeXBEAOMCTBEHHbLIX 3arnpOCOB B OpraHbl,
yyacTBylowme B NpeaocTaBfieHUn MyHUMUMNanbHOW Yycryrm, B TOM 4ucne no
KOMMIEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka AENCTBUTENBHOCTU YCUMNEHHOW KBannguKaunoHHOM UUdPOBON
9NEeKTPOHHOM NOAMUCKU 3adBUTENS, WCMNOSIb30BAHHOM NpU noJade 3asBfeHUd o
npeaocTaBneHnn MyHULUMNanbHON ycnyru;

5) HanpaBreHne 3asBneHnsa ¢ JoKyMmeHTamu B Vicnonkow;

6) Bblga4a 3asBUTENIO pe3ynbTaTta MyHULMNANbHOW YCIYTi.

6.2. IHopmupoBaHmne 3ansutensa o nopsiake npegocTaBneHns MyHULUUNanbsHON
yCnyru

3agsutenb BnpaBe ob6patutbes B MOL, nuyHo, no TenedoHy u (unu)
SNEKTPOHHOM MoYTe ANns  MOMyvYeHUs1 KOHCYMbTaumm O nopsgke  noslydeHus
MYHULMNANbHON yCnyriu.

Cneuyunanuct MOL nHdopmupyeT 3aaBuTens, B TOM YUcre no coctasy, hopme
npeacTaBnNsAemMon JOKyMeHTauMmM u gpyrum Bonpocam Ansi NonyYeHna MyHUUunanbHom
yCnyru 1 npu Heob6xoAMMOCTM OKa3biBaeT NMOMOLLb B 3arnofiHeHUN GnaHka 3asiBNeHus.

3asBuTtenb MOXeT nonyyYntb MHGOPMaUMlo O nopsgke npeaoctaBrieHns
MyHuMUMnanbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfcl6.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBaEMble€ HAaCTOSALLMM MYHKTOM, OCYLLECTBNAIOTCA B AEHb
obpalleHuns 3aaBuTens.

PesynbTtat npouenyp: wHdopmaumsa no coctaBy, ¢opme npencraBnseMomn
AOKYMEHTauun n gpyrum Bonpocam nonyvyeHus MyHUUMnansHOM yCryru.

6.3. lNpuHATME 1 perncTpauna 3adaBneHuns

6.3.1. 3aaBuTeNb NUYHO, Yepe3 AOBEPEHHOE NMULO MW B 3NEKTPOHHOW dhopme
nogaetr MNUCbMEHHOe 3asiBlieHne O npefoCcTaBfieHUM MyHUUMNansHOW Yycrnyrm wu
npeacraBnseT AOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 HacTosiwero PernameHTta B
MoLl, ynaneHHoe paboyee mecto MOLI.

3adaBneHne 0 nNpeaocTaBfieHUM MYHULMNANbHOM YCIyrn B 3NEKTPOHHOW dhopme
HanpasnseTcs Yepes [opTan rocyaapCTBEHHbIX U MyHULMNANbHbIX ycryr Pecnybnvku



TaTtapctaH. Peructpauma 3asBneHus, MOCTYNMBLUENO B  3IIEKTPOHHOM  bopme,
OCYLLIeCTBNAETCHA B YCTAHOBNEHHOM MOPSAKE.

6.3.2. Cneumanuct MOL|, Begywmn npuem 3asiBfEeHWNA, OCyLlecTBNAeT
npoueaypbl, NPeayCMOTPEHHbIE pernameHTom paboTtbl MOLI.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBMAKTCA B
CPOKM, YCTaHOBJIIEHHbIE pernameHTomM paboTel MOL].

PesynbTaTt npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBfieHNe.

6.4. dopmupoBaHue rnaketa 4OKYMEHTOB

6.4.1. Cneumanuct MOLl B cooTBeTCcTBMM C pernameHTom paboTtbl MOL:

npoBepsieT OeNCTBUTESIbHOCTb YCUMEHHOW KBanuUKaUMOHHON LMPOBOM
SNEKTPOHHOM MOAMUCKU  3asBUTENHA, WCMOMb30BaHHOM MNpU noJade 3asiBfeHus o
npegocTaBneHn MyHUUMNansHOW yCnyru;

dopmMupyeT U HanpasBnseT MEeXBeOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTBylOWMEe B NpefoCcTaBfeHun MyHUUMnanbHOW Yycryr, B TOM 4ucre no
KOMMSEKCHOMY MeXBEAOMCTBEHHOMY 3arpocy.

Mpouenypbl, ycCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBAATCA B
CPOKM, YCTaHOBJIIEHHbIE pernameHTomMm paboTel MOLI.

PesynbTat npouenyp: HanpasneHHbIe 3anpochl.

6.4.2. Cneumanuct MOLL nocne nony4yeHna OTBETOB Ha 3anpocbl copmupyet
nakeT [OOKYMEHTOB W HanpasnseT ero B Mcnonkom B nopsgke, YCTaHOBIIEHHOM
pernameHToMm paboTsl ML,

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLUECTBMAIOTCA B
CPOKW, YCTaHOBIEHHbIE perfiameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpaeneHHble B ICNONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHULUMNAbHOW YCIyTU

6.5.1. Cneumanuct MOLL npu noctynneHuun pesynbTata MyHUUMNANBHOW YCNyrn
n3 Mcnonkoma pernctpupyeTr ero B YCTAHOBMEHHOM MNOpsaKe. M3BeLlaeT 3asBUTEnNs
(ero npeacraBuTensi) ¢ UCNoNb3oBaHMEM cnocoba CBA3W, yKa3aHHOro B 3asiBfieHUU, O
pesynbTate NpeaocTaBneHnss MyHUUMNansHOW YCryru.

lMpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MOAMYHKTOM, OCYLLECTBIISAIOTCA B
AeHb NOCTYNNeHns JOKYMEHTOB M3 Mcnonkoma.

Pesynbtar npouenyp: w3BelweHWe 3aaBuTens (ero npeacraBuTensi) o
pesynbTate NpeaocTaBneHnss MyHUUMNansHOW yCryru.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTenNto pesynstat MyHULUUNAansLHOM yCryrm

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBSITCA B
nopsidke o4yepenHoCTU, B [eHb NpubbITUS 3afABUTENs B CPOKW, YCTAHOBMEHHbIE
pernameHToMm paboTtsl ML,

PesynbTat npoueayp: BblAaHHbLIN pe3ynbTaT MyHULMNANbHOW YCyru.



MpunoxeHue Nel

PykosoguTtento
McnonHuTenbHOro kommteTa

MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH
or:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwat 06 owwnbke, OONYLIEHHOW MPU OKasaHUM MYHUUMNANbHOW YCNyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

[MpaBunbHble
cBefleHus:

Mpowy wucnpaBuTb  OOMYLIEHHYID  TEXHUYECKY  owunbKky U BHECTM
COOTBETCTBYIOLUME  WU3MEHEHUss B [OOKYMEHT,  SBMSOWMACA  pe3ynbTaToM
MYHULIMNAnbHONM YCNyru.

Mpwnarato cnegyroume AoOKYMEHThI:

1.

2.

3.

B cnyyae npuHSATUS pelueHuMst 06 OTKIOHEHMM 3asiBneHnst 06 McnpaBrneHum
TEXHUYECKOWN OLLINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOWN KoMK Ha ByMaXHOM HocUTEeNe NOYTOBLIM OTMPABEHNEM MO

agpecy:

MoaTeepxaato CBOE cormnacue, a Takke corracve NpeacTaBnsieMoro MHOK nvua Ha
00paboTKy nepcoHasnbHbIX OaHHbIX (COOp, cUCTEMATM3auUMIO, HaKOMSieHWe, XpaHeHue,
yTouHeHne (OOHOBMNEHME, U3MEHEHWNE), UCMOMb30BaHME, pacrnpoCTpaHeHne (B TOM 4ducne
nepeaady), o6esnnumBaHne, 6noKMpoBaHmNE, YHUUTOXEHNE NEPCOHANbHbIX AaHHbIX, a TakkKe
WHbIX [OEWCTBUMA, HeobxoaMMbIX Ans 00paboTKM NepCoHanbHbIX OaHHbIX B paMKax
NpeaoCTaBneHns MyHULMNANbHOW yCryri), B TOM Y/Cie B aBTOMAaTM3NPOBAHHOM peXUME,
BKIHOYAsA NPUHATUE PELLEHMI HA MX OCHOBE OPraHOM MPeAoCTaBNSOLMM MYHULMMNATBHYHO
ycnyry, B Liensix NpeaocTaBieHms MyHUUmMnanbHOM yCryri.

HacToawmm noareepxaato: CBeAEHWs, BKIIOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECH K
MOEN NNYHOCTU M NpPeacTaBNSeMOMYy MHOK Ly, a Takke BHECEHHble MHOK HKe,
[OCTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUMOXEHHbIE K 3asBMNEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMNEHHbIM 3akoHoaaTenscTBoM Poccuinckon depepauum, Ha MOMEHT
npeacTaBneHnss 3asBrneHnss 3T OOKYMEHTbl OEVCTBUTENbHbI M COAepXXaT OOCTOBEpPHble
CBeLEeHMsI.

[ato cBoe cornacue Ha y4actTue B onpoce Mo OLeHKe KavecTBa npeaocTaBfieHHoM
MHE MYHULIMNAnbHOM yCnyr no Tenedony:

(marta) (noanuchk) (©.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PekB13nTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepnocrasrieHne MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn n
OCYLLECTBIAKLNX KOHTPOJIb €€ NCNOJTIHEHUA,

Mcnonkom CTapOLLIyprOBCKOFO CeJIbCKOro nocerneHnd neHVIHOFOpCKOFO MYHUUUMAlNbHOIo pa|7|0Ha

[omKHOCTb TenedoH OneKTPOHHbI agpec
PykoBoaguntens ucrnonkoma 3-45-42 Sshug.Len@tatar.ru
CekpeTapb 3-45-43 Sshug.Len@tatar.ru

PeKkBM3NTbI AOMKHOCTHBIX UL, KOHTPONMPYIOLLMX NPEA0CTaBIEHNE MyHMLMMNANBHON yCnyru

[omKHOCTb TenedoH OneKTPOHHbI agpec

[(maBa noceneHus 3-45-42 Sshug.Len@tatar.ru




MpunoxeHwne 3

K MOCTaHOBIIEHUIO VICNONHUTENBHOIO
KOMUTETA MyHULMNASNbHOMO
obpasoBaHnsa «CTapoLuyrypoBcKoe
cenbCcKoe noceneHme»
JleHnHoropckoro MyHULMNAaneHOro
panoHa Pecny6nuku TaTtapcraH

OT «29» okTs16pa 2019r. Ne49

ALMVHUCTPATUBHLIN pernameHT
npefocTaBfeHnss MyHUUMNANbLHOW YCNyrn No Bblgave cnpaBku (BbINUCKK)

1. O6wme nonoxeHus

1.1. Hactoawmin aaMUHUCTPATUBHBLIA perfnamMeHT npeaocTaBieHna MyHUUMnanbHOn
ycnyrm (ganee — PernmameHT) ycTaHaBnvBaeT cCTaHAapT W MNOPSAOK npefocTaBrieHus
MYHUUMNANbHOW yCryru rno Bblgaye cnpaBku (BbIMUCKK) (Aanee - MyHuumnansHas ycnyra).

1.2. Mony4aTtenu myHMumMnanbHORN ycnyrn: dounandeckme nuua (ganee - 3asiBuTernb).

1.3. MyHuuunanbHaa ycnyra npeaocTaBnsieTcs  UCMOMHUTENbHbIM — KOMUTETOM
MyHUUMNanbHoro obpasoBaHna «CTapoLuyrypoBCKOe cernbckoe noceneHne» JIeHMHOropcKoro
MYyHUUMNaneHoro panoHa Pecnybnukn TatapctaH (ganee — Micnonkom).

1.3.1. MecTto HaxoxaeHue Ncnonkoma: n.r.7 (c.) Crapoe Wyryposo, yn.CoseTtckas, a.1.

Mpaduk paboTbl:

noHeaenbHUK — NnATHMUA: ¢ 7:004. go 16:004.;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpemsa nepepbiBa Ons OTAbIxa M NUTaAHWA yCTaHaBNMBAETCA NpaBuilaMu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4Hbii TenedoH (85595) 3-45-43.

[Mpoxoa no gokyMeHTaM yaOCTOBEPSAOLLMM JINYHOCTb.

1.3.2. Agpec oduumanbHOro camta MyHUUMNANbLHOMO pavoHa B WHAOPMAaLMOHHO-
TenekoMMYyHUKaLMOHHOMN ceTtu «UHTEepHET» (nanee - ceTb «UVIHTEepHeT»):
(http://leninogorsk.tatarstan.ru B pasgene «Cenbckne noceneHnsy).

1.3.3. IHpopmaLma o MyHULMNAnNsHOW ycriyre, a Takke 0 MecTe HaxoxaeHusa n rpaduvke
paboTbl icnonkoma MoxeT ObITb Nony4veHa:

1) nocpeAcTBOM WMH(OPMALMNOHHBIX CTEHOOB, COAEpPXalUMX BU3yarbHYHO W TEKCTOBYHO
WMHpopMaUUNIO O MyHUUMNANbHOW YCryre, pacronioXeHHbIX B MOMeLLeHuax Mcnonkoma, ans
paboTbl C 3aaBUTENAMM.

MHdopmaums Ha rocyaapCTBeHHbIX s3blkax Pecnybnukn TatapctaH BKNOYaeT cBegeHUs
O MyHWUMNanbHOMW ycrnyre, cogepxawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpenctBom cetn «MHTepHeT» Ha oduumanbHOM canTe MyHUUMNANbHOMo pamoHa
(http://leninogorsk.tatarstan.ru B pasgene «Cenbckne noceneHnsa»);

3) Ha [llopTane rocygapcCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX U MyHUUuMnanbHblx ycnyr (dyHkuwnn) (http://
www.gosuslugi.ru/);

5) B Mcnonkome:



http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npv yCTHOM OBpaLleHnn - NMIMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM 4ucre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
Gyma)KHOM HocuTene No No4yTe, B NEKTPOHHON hOpMeE NO SMEKTPOHHOW MoYTeE.

1.3.4. WHdopmauma no Bonpocam nNpefocTaBneHNa  MYyHUUMMNANbHOW  YCIyru
pa3smMeLlaeTcsa cneumManuctom Mcnonkoma Ha opuumManbHOM canTe MyHUUMMNANbsHOro pamoHa u
Ha MHPOPMAaUMOHHBIX CTeHAAxX B nomeLleHnsax Micnonkoma ans paboTbl ¢ 3as8BUTENSAMMN.

1.4. MNpepocTtaBneHMe MyHUUUNanNbHOM yCryrn oCyLecTBAeTCA B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopgaTtenscTBa Poccuickon Pepepaunn, 05.12.1994, Ne32, ct. 3301) (aanee — MK PO);

3emenbHbIM Kogekcom Poccuinckon depepaumm ot 25.10.2001 Ne 136-d3 (CobpaHue
3akoHopgaTenscTBa Poccuickon ®epepaunn, 29.10.2001, Ned4, c1.4147) (panee — 3K PO);

KvnuwHeim kogekcom Poccuiickon depepaummn ot 29.12.2004 Ne188-d3 (CobpaHue
3akoHogatensctBa Poccunckon ®epepauumn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (panee —
KK Po);

OcHoBamn 3akoHopatenbctBa Poccuickon ®depepauum o Hotapuate (y18. BC PP
11.02.1993 Ne 4462-1) (Poccunckas raseta, Ne49, 13.03.1993);

®epepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pea. ot 09.12.2010) "O BeTepaHax”
(Cobpanune 3akoHopaTtenbcTBa Poccuinckon degepaumm, 16.01.1995, Ne3, cT. 168) (ganee - 5-
®3);

depepanbHbiM 3akoHOM OT 21.07.1997 Ne122-®3 «O rocygapCTBEHHOW perncrpauum
npaB Ha HeOBMWXKMMOE WUMyLLEeCTBO W caenok ¢ HuMm» (CobpaHme 3akoHogaTenbCcTBa
Poccunckon ®epepaumn, 28.07.1997, Ne30, cT. 3594) (nanee - 122-03);

®epnepanbHbiM 3akoHOM OT 11.06.2003 Ne74-®3 (peq. ot 30.10.2009) "O KpeCTbsIHCKOM
(dbepmepckom) xossanctee" (CobpaHue 3akoHogaTenbcTBa ganee -, 16.06.2003, Ne 24, crT.
2249) (panee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npvHUMNax opraHmsauum
MeCTHoro camoynpasneHna B Poccuickon ®epepauyumn» (CobpaHue 3akoHogaTenbCTBa
Poccunckon ®depepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegocTtaBfieHUs
rocygapcTtBeHHbIX M MyHuUuunanbHbiX ycnyr» CobpaHue 3akoHogaTenbctBa Poccunckon
®epepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-$3);

npukasom MuHUCTepCTBa cenbCKkoro xosancrea Poccunckon depepaumm ot 11.10.2010
Ne345 «O6 yTBepxaeHun opMbl M nopsaaka BeOeHUs MOXO3ANCTBEHHbLIX KHUM OpraHamu
MECTHOro camoynpaBfieHNs MNOCENEeHUN U opraHamu MECTHOrO CaMOyMpaBIieHUs rOPOACKUX
okpyroB» (BronneTeHb HOpMaTUBHBLIX akTOB doefeparnbHbIX OPraHoB WUCMOMHUTENbHON BracTMy,
Ne50, 13.12.2010) (ganee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne 1/103 «O6 yTBepxaeHun oopMbl BbIMUCKN U3
NOXO3SMCTBEHHON KHUMM O HanuMyuu y rpaxgaHuHa npasa Ha 3eMerbHbI y4acTok» (ganee —
Mpwukas PocperucTtpaumm);

3akoHom Pecnybnumkn TarapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasneHuun B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004)
(manee — 3akoH PT Ne 45-3PT);

YcTtaBoM MyHuumMnanbHoro obpasoBaHusa «CTapoLuyrypoBCKOE CENbCKOe MoceneHne»
JleHnHoropckoro MyHuumnanbHoro pamoHa Pecnybnukn TaTapcTtaH, npuHsaToro PelueHuem
CoBeTta MyHuuuMnanbHoro obpasoBaHusi «CTapoLlyrypoBCKOE CeflbCKoe  MOCeneHne»
JleHnHoropckoro MyHuumMnaneHoro pamnoHa Pecnybnukn TaTtapctaH oT 09.12.2016r. Ne46
(oanee — YcraB);

MonoxeHnem 06  UCNOMHUTENBHOM  KOMUTETE  MyHUUMNanbHOro  obpasoBaHuA
«CTrapowyrypoBckoe cenbckoe noceneHne» JIeHMHOropckoro MyHULMNAnbHOro pavioHa



Pecnybnukn TatapctaH, ot 17.11.2016r. Ne41, yrBepxageHHbiM PeweHnem CoBeTta
MyHuUMNanbHoro obpasoBaHus «CTapoLlyrypoBcKoe cefnbCkoe nocerneHme» JIeHMHOropckoro
MyHUUMNanbHOro panoHa Pecnybnukn TatapcTaH (ganee — MNonoxeHne 06 UK);

MpaBunamn BHYTPEHHeEro TpygooBOro pacnopsgka WMcnonkoma, yTBepXOeHHbIMU
pacrnopsXeHnem NCMONHUTESTbHOIO KomuTeTa MYHUUMNANbHOIo o6pasoBaHus
«CrapowlyrypoBckoe cernbckoe noceneHne» JIeHUHOropckoro MyHULMNAnNbHOro panoHa
Pecnybnukn TatapctaH ot 16.12.2016r. Ne11 (ganee — Npasuna).

1.5. B HacTosLweM pernamMmeHTe UCNonb3ylTCA cneayrLwmne TepMmHbl U onpegeneHus:

nog crnpaeBkon (BbIMUCKOW) BblJaBaeMOW oOpraHaMyM MECTHOro camoynpaBsfeHus
NMoHMMaeTCs — CcrnpaBka O COCTaBe CeMbW, CMpaBkKM C MeCTa XUTeNbCTBa, BbIMUCKA U3
NOXO3SMCTBEHHOW KHUIU, BbIMUCKN U3 JOMOBOW KHUIMM, CpaBKka C MeCTa XUTesbCTBa yMepLUero
Ha OeHb CMepTW, cnpaBka C MNpedblaylwero MecTa >XUTenbCTBa XUTenam WHAMBUAYaNbHbIX
XuIblX 4OMOB, CnpaBKa Ha 3eMerbHbIM Yy4acToK, cripaBka Ha AOMOBIaeHue.

yaaneHHoe paboyee MeCTO MHOMOYHKUMOHANbHOrO LUeHTpa npefocTaBrieHus
rocygapCTBEHHbIX M MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEeHHOEe CTPYKTYpHOE
nogpasgerneHue (opmc) MHOroyHKLMOHANBHOIo LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, cO34aHHOe B FOPOLCKOM WS CEeSIbCKOM MOCEeNeHns MyHUUMNanbHOro
panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpaBun
opraHusaumm AeaTenlbHOCTU MHOTrOOYHKLIMOHASTbHbIX LEeHTpOB npegocTaBneHus
rocyaapCTBEHHbIX MU MyHUUMNANbHbIX YCNYr, YTBEPXKAEHHbLIX NOCTaHoBreHneM [paButenscTea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasun opraHusauum
AEATEeNbHOCTM  MHOTOOYHKUMOHANbHbLIX LIEHTPOB MPefoCTaBfeHns OCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexXHu4eckass owmbka - owwnbka (onmcka, onevaTka, rpaMmaTudeckass Wnu
apupmeTndeckas  owmbka  nmbo  nogobHas owunbka), gonyweHHas  OpraHom,
NpegocTaBNAWNM  MYyHULMNANbHYO YCnyry, U npueedlas K HeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNanbHOW YCNyru), cBeAeHUsIM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHWS.

B HacTosiwem PernameHTe noa 3asBneHneM o npeaocTaBfieHUn MyHULUNAIbHOW YCyru
(Banee - 3asBneHVe) NOHUMaETCH 3anpoc O NPeaOCTaBNeHUM MyHULMNanbLHOW ycnyrn (n.2 cT.2
®epepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBrieHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (npunoxeHne Ne1).



2. CtaHaapT npeaocTaBneHnss MyHMUMNanbHoON ycnyru

HavnmeHoBaHue TpeboBaHus k
cTaHgapTy NpeaocTaBneHns
MYHUUMMANBHON yCnyru

CopepxaHune TpeboBaHUM K CTaHOapTy

HopmaTuBHbIN akT,
yCTaHaBnMBaOLLNIA YCNYry Unm
TpeboBaHme

2.1. HaumeHoBaHne MyHMLMNansHOW
ycnyru

Bblgaya cnpaBku (BbIMUCKN)

YcTaB cenbckoro noceneHus
KPP, 3K PO, KK P®, OcHoBblI
3aKkoHogaTenbcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpukas
Pocperncrpaumm

2.2. HanmeHoBaHMe UCnonHUTENbHO-
pacrnopsaanTenbHOro opraHa MeCTHOro
camMmoyrnpasneHns, HenocpeacTBEHHO

npeaocTaBnALEro MyHULMNAMNBHYO

ycnyry

Ncnornkom

YcTaB cenbcKkoro noceneHuns

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLMNanbHON
ycnyru

Cnpaska (BbInucka).
YCTHbIN UM MUCbMEHHbIW OTKa3 B NpenoCcTaBfeHnmn
MYHULUMNANbHOW YCRyru

YcTaB cenbcKkoro noceneHms

K P®, 3K PO, KK P®, OcHoBbl
3aKkoHoaaTenbCcTBa O
HoTapuaTte, 122-93, 74-93,
210-93, MNpukas
Pocpeructpaunm

2.4. Cpok npegoctaBneHns
MYHULMNANbHOW yCnyru, B TOM Yncne
C ydeToM HeobxoammocTn obpalleHus
B OpraHu3aumm, y4acTByoLLME B
npegocTaBNeHnn MyHULUMMNANsLHOM
YyCnyrn, CPoK NpUoCTaHOBMEHMUS
npegocTaBfeHnst MyHMUMNANbHOM
yCnyru B criyyae, ecinm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpPesyCMOTPeEHa
3akoHogartenbcTBOM Poccuimnckon

He Gonee Tpex pAOHei! c MoMeHTa perucTpauumn
3asBlIEHUS.

YCTHbIN OTKa3 B NpefocTaBfieHUM MyHULMNanbHOM
ycnyru B AeHb obpalleHus.

MpuocTtaHoBReHNE cpoka npegocTaBneHns
MYHULMNANbHOW YCIyru He NpeaycMOTPeHO

! Cpokx mpemocTaBieHUS] MYHUIIMTAIBHOW YCIYyTH OINPENCTICH HCXO0Jsd M3 CYMMAapHOTO CpOKa, MHUHHUMAaIbHO HEOOXOIMMOTO IS
OCYIIIECTBICHUS aIMUHUCTPATUBHBIX Mpoueayp. JIuTe1bHOCTh aIMUHUCTPATUBHBIX MPOLIETYP UCUUCISIETCS B pabodmX JHSIX.




denepaumm, Cpok Bblgaun
(HanpaBneHus) JOKYMEHTOB,
ABNSAOLNXCA pe3ynbTaTom
npefocTaBneHnsa MyHLmMnanbHON
ycnyru

2.5. NcyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
NN UHBIMWU HOPMAaTUBHbBIMMN
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLMNanbHON
ycryru, a Takxke ycnyr, Kotopble
ABNAIOTCA HEOHBXOAMMbBIMU U
obsi3aTenbHbIMU ANA NpegocTaBNeHus
MYHUUMNANbHbIX YCNYr, nognexatumx
npeaCcTaBnNeHuto 3asaBUTENEM,
cnocobbl UX NOMNy4YeHUs 3asBUTENEM,
B TOM YuCIne B 9NEKTPOHHON dhopme,
NopsiAOK UX NpeaAcTaBneHuns

3agaBneHne o NnpegocTaBneHnn ycnyru (B yCTHOM Nnu
NUCbMEHHON hopMme).

[okymeHTbl (opurnHans) (npunoxeHune Ne2).

3asaBneHnsa B NMCbMEHHOW hopMe NpeacTaBnsaeTcs B
OZHOM 3K3emnuisipe.

BnaHk 3asBneHna ana nonyydeHuss MyHUUunanbHoOm
ycrnyrm  3asiButefle MOXeT MOfly4uTb Npu  JIMHHOM
obpalueHnn B Mcnonkome. OnekTpoHHas popma GnaHka
pasmelleHa Ha ounumanbHOM canTe Mcnosnkoma.

3asBneHue n npunaraemMmble JOKYMEHTbl MOryT BbiTb
npeacTasBneHbl (HanpaereHbl) 3asBuTenemM Ha ByMaXHbIX
HOCUTENAX OAHUM U3 CrieayoLmx cnocobos:

NUYHO (NMUOM, OENCTBYIOLUM OT MMEHU 3aaBUTENS
Ha OCHOBaHWW JOBEPEHHOCTW);

NOYTOBbLIM OTMNPaBIEHNEM.

3asBneHne u [OKYMEHTHI
npeacTaBneHbl (HanpaBneHbl) 3asiBuTenemM B Buae
3NEKTPOHHOro JOKyMEeHTa, MOAMUCAHHOI0 YCUIEHHON
KBannMUUMpOBaHHOMN 3NIEKTPOHHOW MOAMNUCHI0, 4Yepes
WH(OPMALNOHHO-TENEKOMMYHUKALMOHHbBIE ceTn obLiero
goctyna, B TOM u4ucne 4yepes WHGPOPMALUOHHO-
TENEKOMMYHUKAUNOHHYIO ceTb «WHTepHeT», u EguHbInN
nopTan rocyaAapCTBEHHbIX 1 MyHULIMNANbHbLIX YCIyr

Takke MoOryt OblTb

2.6. NcyepnbiBatoLwmm nepeyveHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUN C HOPMATUBHbIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHnss MyHUUMNansHoOm
yCryru, KOTopble HaxoaaTCcs B
pacrnopsiXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoyrnpaBneHnsa N UHbIX

MpeacraBneHne OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHeCeHbI K AaHHOW kaTeropumn, He TpebytoTcs




opraHun3auuin 1 KoTopble 3asaBUTENb
BnpaBe NpeacTaBUTb, a Takke
cnocobbl NX MNONy4YeHUs 3asBUTENAMU,
B TOM YuCrie B 3MeKTPOHHON cdhopme,
NopsiAoK NX NPeaCTaBNeHUs;
rocyAapCTBEHHbIN OopraH, opraH
MECTHOro camoynpasrneHus nnbo
opraHunsauusi, B pacnopsikeHun
KOTOPbIX HAXOAATCS AaHHblE
[AOKYMEHTbI

2.7. VicuepnbiBarowwmm nepeyeHb
OCHOBaHW N5l OTKasa B npuveme
AOKYMEHTOB, HEOBXoaUMbIX ANng
npegocTaBfeHnss MyHUUMNaNsHOM
ycnyrm

OcHoBaHuA ons oTkasa B npuemMe AOKYMEHTOB:

1) Moga4a JOKYMEHTOB HeHagnexalum NLomMm;

2) HecooTBeTcTBME nNpencTaBreHHbIX [AOKYMEHTOB
NepevyHto  [JOKYMEHTOB, YKa3aHHblX B  MyHKTe 2.5
HacToswero PernameHTa;

3) B 3asBneHun u npunaraembiXx K 3adBAEHUIO
AOKYMEHTaxX WMEKTCH HEeOroBOpPEHHbIE UCNpaBneHns,
cepbesHble NoBpeXaeHWsl, He NO3BoSIAOWLME OOHO3HAYHO
NCTONKOBATb UX CoAepXKaHue;

4) TlNpeacTtaBneHve OOKYMEHTOB B HeHaasiexalummn
opraH

2.8. NcuyepnbiBatowmm nepeyvyeHb
OCHOBaHWUI A5 NPUOCTaHOBMNEHNS
UnNn oTKasa B NpegocTaBneHnn
MYHULMNANbHON yCnyru

OcHoBaHuA ONs NPUMOCTAHOBIEHMA NpPeAoCTaBreHns
YCINyru He NpeayCMOTPEHbI.

OcHoBaHusa ans oTkasa:

1) 3asButenem npencraBneHbl OOKYMEHTblI He B
nonHom obbeme, NMBO B NPeaCTaBIEHHbIX 3asBNEHUN U

(MnKn) poOKyMEeHTax COAEPXUTCA HenonHaa wu  (unu)
HegoCTOBepHasa nHopmMmaums
2.9. MNopspok, paamep 1 OCHOBaHUSA MyHuyunaneHass  ycnyra  npeaocTaBnseTcd  Ha

B3UMaHUs roCyapCTBEHHON MOLUMMHbI
Uy MHOW NNaTbl, B3MaeMoW 3a
npenocTaBneHne MyHUUMnansHom
ycnyru

6e3B03Me3HOIN OCHOBE

2.10. lNepeyeHb ycnyr, KOTopble
ABNAOTCA HEOHXOAMMbBIMU U
obsi3aTenbHbIMU AN NpefoCcTaBneHus

lMpepooctaBneHme HeobxoauMbIXx U obs3aTenbHbIX
ycnyr He TpebyeTcsa




MYHULMNANbHOW yCryru, B TOM Yncre
cBefleHns 0 JOKYMeHTe (JOKyMeHTax),
BblJaBaeMOM (BbldaBaeMbIX)
opraHu3aunsMun, y4acTeyoLMMUY B
npeaocTaBneHn MyHUUmMnanbHbIX

ycnyr

2.11. MNopsgok, pasmep n OCHOBAHUS
B3MMaHus nnaTtbl 3a NpeaocTaBneHne
YCIyr, KOTOpPble SABMAKTCS
HeobxoanuMbIMU N 0bA3aTeNbHBIMU
ANs NnpeaocTaBneHns
rocyaapCTBEHHOM YCNyru, BKto4vas
NMHpopmauuio 0 MeToamMKe pacyeTa
pasmepa Takon nnaTbl

MpenoctaBneHne HeobBXoauMbIX W 00s3aTenbHbIX
ycnyr He TpebyeTca

2.12. MakcumarsbHbI CPOK OXXUAAHUS
B o4Yepean npu nogade s3anpoca o
npegocTaBfeHMM MyHMUMNANbHON
ycrnyru, ycrnyru, npegocTtaBnsieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBfeHn MyHMLMNANbLHON
ycnyru, u npu nonyyYeHnn pesynosrarta
npefoCcTaBNeHns Takux ycnyr

Mopoaya 3asiBNeHUst Ha MoslyyeHne MyHuumMnanbHOM
ycnyru npu Hanu4mm ovepeau - He dbonee 15 MUHyT.

Mpyn nonyyeHun pesynbTata NpegocTaBfeHus
MYHUUMNANbHOW YCIyrn MakCUMarnbHbIA CPOK OXUAAHWUA
B o4yepeaun He JOKeH npesbliwaTb 15 MUHYT

2.13. Cpok 1 nopsiAoK perncTpaumm
3anpoca 3asBuTens o
npeaocTaBneHN MyHULMNANbLHON
yCInyru v ycnyrm, npeaocTtaBnsemMon

B TeueHne opgHOro AHA C MOMEHTaA MNOCTYMNNEHUs
3aaBreHus.

3anpoc, MNOCTYyNMBLUMKA B 3NEKTPOHHOW dopMme, B
BbIXOQHOW (MpasgHUYHbIN) OEHb perucTpupyeTca Ha

opraHu3aumen, y4acTBYIOLLEN B cnefylowmnn 3a BbIXOAHbIM (Npa3gHUMYHBLIM) - pabounn
npeaocTaBneHNn MyHULMNAaNbHON AeHb

yCnyru, B TOM YnCre B 3f1IEKTPOHHON

dopme

2.14. TpeboBaHus K NOMeELLEHNSM, B [MpepoctaBnexHune MYHUUMNANbHOM ycnyrm
KOTOpbIX NpeaocTaBnsieTcs OCYLLEeCTBMNS€TCA B 34aHMAX M NOMELLEHUsX,
MyHUUMNanbHasa ycnyra, K 3any 060pyAOBaHHbIX NPOTUBOMNOXapPHON cucTemon n

OXMAaHWS, MecTaMm A4S 3anoSIHeHNs
3anpocoB O NpefoCTaBnNeEHUN
MYHUUMMANbHON YCNyru,

CUCTEMOWN NOXapoTyLleHus, HeobxogmMmon mebenbto Ans
odpopmMIieHns OOKYMEHTOB, MHPOPMaLNOHHBLIMU
cTeHgamu.




MHPOPMALMOHHBLIM CTEHAAM C
obpasuamm nx 3anonHeHNs n
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX
AnNs NpefoCTaBneHust Kaxaomn
MYHULMNANbHOW YCNyru, pasmeLleHunto
N 0POPMIEHUIO BU3YaSibHOWN,
TEKCTOBOM N MYIbTUMEANNHON
nHdopMauum o nopsiake
npegoCcTaBnNeHNst Takon yCryrun, B TOM
yncne K obecnedyeHnto 4OCTYNHOCTU
ANS MHBaNMAoB YKa3aHHbIX OO bEKTOB
B COOTBETCTBUKN C peaepanbHbIM
3aKoHOOAaTeENbCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku
TartapcTtaH 0 couuanbHoOn 3alumnTe
MHBanNMOoB

O6ecneunBaeTtcsa BecnpenAaTCTBEHHbIN aoctyn
WHBanNMOoB K MeCTy NpefocTaBfieHusl MyHMUMNanbHON

ycnyrim  (yoobHbll  BXOO-BbIXO4 B MOMELWEHUs U
nepeMeLLeHne B Ux npegenax).

BusyanbHad, TekctoBad M MynNbTUMeOUNHaS
MHopMauus o] nopsigke npegocTaBneHus
MyHMLMNANbHOW YyCnyrn pasmeliaeTcs B YOOOHbIX Ansg
3asBuTENEen Mectax, B TOM 4YuUCre C Yy4eTOM

OrpaHN4YeHHbIX BO3MOXXHOCTEW MHBaANVAOB

2.15. MNokasatenu  OOCTYNHOCTM W
KayecTBa MyHMUMMNANbHOW YCryrn, B

TOM yucne KONMNYecTBO
B3aUMOOENCTBUN 3adaBuUTend c
JOIMKHOCTHbIMM nvuuamu npwm
npegocTaBfeHnn MYHULMNANbHON

ycrnyrm M UX NpOAOIHKUTENbHOCTb,
BO3MOXXHOCTb nonyyeHust
NHGOPMaLMKN 0 xoae NpeaocTaBneHus
MyHUUMNANbHOW yCryr, B TOM Yucne
C WUCMNONb30BaHMEM MHOPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOMNIA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
MOMyYeHUs1 MyHUUMNANbLHOW yCryrn B
MHOrodpyHKLMOHaNbHOM LeHTpe
npenocTaBneHnst roCcyaapCTBEHHbIX U
MyHUUMNAnbHbIX ycryr (B TOM Y1cne B

NOJSTHOM obbeme), B nobom
TeppuTopuanbHOM  nogpasgeneHun
opraHa MCNOSNTHUTESBbHO

pacnopAaanTenbHOro opraHa MecTtHOro

MokasaTensmu AOCTYMNHOCTU
MYHMLMNANbHOW YCNyrn ABNATCA:

pacnosioXXeHHOCTb MnoMelleHnst Vicnonkoma B 30He
AOCTYNHOCTM 0OLWEeCTBEHHOrO TPaHCMNopTa;

Hanuune HeobxoQuMMOro KonmyecTBa CneumnanucTos,
a TaKkke NMoMeLLEHN, B KOTOPbIX OCYLLIECTBNAETCA Npuem
OOKYMEHTOB OT 3asiBUTENEN;

Hanuune ncyepnbiBaoLen NHdopmaunn o cnocobax,
nopsiake M cpokax npeaocTaBfeHust MyHMUMMNanbHON

npenocrtaBneHnd

ycnyru Ha MHPOPMALNOHHbIX cTeHaax,
NHGOPMaLMNOHHBIX pecypcax JleHnHoOropckoro
MyHUUMNANbHOrO pamoHa B ceTun «WHTepHeT», Ha

EovHom nopTane rocygapCTBEHHbIX M MyHULMNANbHBIX
yenyr;

OKasaHve MOMOLM MWHBanuMaam B MPEOCAONeHUM
GapbepoB, MeLLaoLLMX MNONYyYEHUO UMW YCIYr HapaBHe C
APYTMUY NULaMMU.

KauyecTBo npenocTtaBneHust MyHMUMNanIbHOW YCryru
XapaKkTepusyeTcsi OTCYyTCTBUEM:

oyepeden npu npueme U Bblgaye [LOKYMEHTOB
3asaBUTENSAM;




camoynpasneHus, no BblIOOpY
3aaBuTens (3KcTeppuTOpManbHbIN
npuvHUMN), nocpeacTBoM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (nnn)
MYHULUMNANbHbIX ycnyr B
MHOrOYHKLNOHANbHbIX LeHTpax
npeaocTaBnNeHNsa rocyfapCTBEHHbIX U
MYHULUMNANbHbIX ycnyr,
npegycMoTpeHHoro  ctatben  15.1

depgepanbHOro 3akoHa (KOMMNIIEKCHbIN
3anpoc)

HapyLleHumn
MYHULMNANbHOW yCnyru;

xanob Ha gencteus (6es3gencrTeme) MyHMUMNanIbHbIX
cnyXawux, NpegoCTaBnsoWnX MyHULMNANbHYIO YCNYry;

»Kanob Ha HEKOpPPEKTHOE, HEBHUMATENbHOE
OTHOLLUEHME MYyHULMNAnbHbIX CryXalinx, OKasblBaKLNX
MYHULUMNAMNbHYIO YCNYry, K 3asBUTENAM.

Mpwn nogaye  3anpoca O  MpeaocTaBneHun
MYHULUMNANbLHOW YCNYrM W Npu NONyyYyeHuu peaynbraTta
MYHMLMNANbHOW YCNyru, npegnonaraeTcs OAHOKpaTHoe

CpOKOB npeaocTaBneHns

B3aMMoJencTBune JOIMKHOCTHOrO nvua,
npeaocTaBnsoLWero MYHULUUNANbHYO ycnyry, "
3aaBuTens. MpooomKNTENBbHOCTb B3aMMogencTBud
onpegenseTca pernaMmeHToM.

NHdopmaumsa o xoae npegocTaBneHns
MyHUUMNANbHOW  yCcryrm  MoxeT  ObITb  nonyvyeHa

3asBuTENEeM Ha cante JIeHMHOropCcKoro MyHULMNanbHOro
panoHa, Ha EpguvHOM nopTane rocydapCTBEHHbIX W
MyHuUMNanbHbIX ycnyr, B MOLL.

MpenoctaBneHne MyHuMUMNanNbHOW ycnyrm 4epes
MHOrOOYHKLMOHAITbHbIN LUeHTp npegocTaBneHns
rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —
MoLl), ypaneHHble paboyne wmecta MOL, He
OCyLLIeCTBNAETCA.

MyHuuunansHas ycnyra no 3KCTepputopuanbHOMY
NpUHUMNY M B COCTaBe KOMMJIEKCHOrO 3anpoca He
npegocrasnseTcs

2.16. NHble TpeboBaHus, B TOM YnUcne
yunTbiBaKOLLME OCOOEHHOCTH
npeaocTaBneHns MyHMLMNanbLHON
YCIyru no 3KCTeppUTOpManbHOMy
npuHUMny (B cny4vae, ecnm
MyHuUMNanbHasa ycnyra
npeaocTaBnseTcs no
3KCTEPPUTOPMANbHOMY NPUHLAMY) U
0COBEHHOCTM NpeaoCTaBneHns
MYHULMNANbHOW yCNyru B

KoHcynbTaumio o) nopsigke nonyyeHus
MYHUUMNANbHOW YCMyrn B 9NEKTPOHHOW hopMe MOXHO
nony4nTb Yyepes VIHTepHeT-npnemMHyto unmn yepes MNMoptan
rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuvkn
TaTapcTaH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nojada
3as8BrieHnst 0 NpeaoCTaBeHUM MyHULMNANbHOW YCryru B
3MeKTpOHHOM popme 3asiBrieHWe noJaeTca 4epes
MopTan rocydapCTBEHHbIX W  MYyHUAUMNANbHbLIX YCRyr
Pecnybnukn TarapctaH (http://uslugi. tatar.ru/) wnm



http://www.aksubayevo.tatar.ru/

3EeKTPOHHOM hopme

EovHbin noptan  rocygapCTBEHHbIX U MyHMLMNANbHbIX
yenyr (cpyHkumun) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/

3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMA K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIiEe OCOOEHHOCTU BbIMOSIHEHUS
aAMUHUCTPATMBHbIX NpoLEeayp B 3NEKTPOHHOW hopme

3.1. OnncaHue nocnefosaTenbHOCTU OEACTBUA NPU NpefocTaBleHnn MyHULMNansHOM
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNoYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N perucTpauuns 3asBreHus;

3) noaroToBKa pesynbTata MyHUUUNAnNsLHOW YCryru;

4) Bblaava 3aaBUTENIO pesynbTata MyHULMMNAansHOW YCyru.

3.2. OkasaHve KoHCynbTauum 3asBuTenio

3.2.1. 3asButenb Nn4HO 1 (Mnn) nNo TenedoHy obpallaetcsa B Micnonkom Ans nosyvyeHus
KOHCYInbTauuin o Nopsiake Nosly4eHns MyHUUMNanbHON yCnyru.

CekpeTapb Kcnonkoma ocyLLecTBSIET KOHCYNbTUPOBaHWE 3asiBUTENs, B TOM 4YuUche no
coctaBy, opMe UM CcoOepXaHUI  OOKYMeHTauun, Heobxoaumon And  nonyyeHus
MYHUUMNANBbHOW yCnyrM U Npy HeobXoOUMOCTM OKa3sblBaeT NMOMOLLb B 3anofHeHun GraHka
3asABMneHus.

Mpoueaypa, ycTaHaBnMBaemasi HACTOAWMM MYHKTOM, OCYLWECTBNsSeTcs B [OeHb
obpalleHna 3aaBuTens.

PesynbTat npoueaypbl: KOHCYNbTauMn, 3aMevaHna no coctaBy, OpMe U coaepXaHuio
npeacTaBfieHHON JOKYMEHTaLMW.

3.3. MNMpuHaTHE n pernctpauuns saasneHms

3.3.1. 3aaBuTenb NNUYHO, Yepes AOBEPEHHOE NMLO Unn Yyepe3 ML nogaeT NnncbMeHHOEe
3asiBfieHne O Bblgaye cnpaBku (BbIMUCKW), U NpeacTaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 HacTosiwero PernameHTa B CENbCKNMN UCNOMHUTENBHBIA KOMUTET.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBnseT:

npuemM 1 pernctTpaunio 3asBneHus B cneumnanbHOM XypHarne;

BpyYEHNE 3asiBUTEN0 KOMUM 3asBfEHUA C OTMETKOM O aaTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASALLIEM HOMEpPE, AaTe N BPEMEHMU UCMNOSTHEHUST MYHULMNANBbHON YCIYTN.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBNEHNS N JOKYMEHTOB B TedeHne 15 MUHYT;

pernctpauuns 3asBneHus B Te4eHne ogHOro AHS ¢ MOMEHTa NOCTYMMEHNS 3asBNeHuns!.

PesynbtaTt npoueayp: NPUHATOE MU 3aperMcTpupoBaHHOE 3asiBfEHME.

3.4.MNogrotoBka WM yTBEPXAEHUE 3anpoLUEeHHbIX OOKyMEeHTOB (nMucbMa o6 oTkase B
Bbldaye)

3.4.1. CekpeTapb Mcnonkoma ocCyLecTBnseT:

NPOBEPKY HANMYNA OOKYMEHTOB, NpunaraemblX K 3asiBIIEHUIO;

NoAroTOBKY NPOEKTa ChpaBku (BbIMUCKN)NPU HAann4inm AOKyMEeHTOB (CBeAEeHWI);

NoAroTOBKY MpoekTa nucbMa 06 OTka3e B Bblgade nNpu OTCYTCTBUM [OOKYMEHTOB
(cBepeHuin);

HanpasneHue crnpasku (BbIMMCKM) unu nucbMa o6 oTkas3e B Bblgaye [NaBe cenbckoro
noceneHus Ha yTBepXaeHue.

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOSLWMUM MYHKTOM, OCYLLECTBIIAIOTCS B TEYEHNE OBYX
OHEen ¢ MoOMeHTa obpalleHns 3asaBUTENS.



PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMMCKX) Unm nucbMa o6 oTkase B Bblaade.

3.4.2. TnaBa cenbCKOro MnoceneHnsa yTeepxaaeT chnpasBKy (BbINMUCKY) MW NUCbMO 00
OTKase B Bblgaye 1 HanpaBnaeT cekpeTapto Micnonkoma.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBNATCSA B TeYeHue
OLHOro OHSA C MOMEHTa OKOHYaHWS npeablayLuen npoueaypbi.

PesynbTaT npoueaypbl:yTBEpXOEHHAs crpaBka (BbiNMcKa) vnM nucbMo 00 oOTkase B
Bblgave.

3.5. Bbligaya 3asBuTento pesynbTata MyHUMLMNansHOM yCcryru

3.5.1. CekpeTtapb Vicnonkoma BblgaeT 3asBUTENO CNpaBKy (BbIMUCKY) MAM NMCbMO 06
OTKase B Bblgave.

Mpouenypa, ycTaHaBnNMBaemMas HACTOSALWMM MNYHKTOM, OCYLIECTBNSAETCA B [€Hb
obpalleHna 3aasuTens.

PesynbTaT npoueayp: BblaaHHas cnpaBka (Bbinucka).

B cnyyae oTkasa B npegocTtaBreHun MyHULMNANbHOM YCNyru 3asiBUTENb YBEOOMIISEeTCA
NMMCbMOM C yKasaHMeM MPUYMH OTKa3a, a Takke No TenedgoHy 1 (Mnr) aNEeKTPOHHOW MnoyTe, B
TeYyeHne oAHOro AHA ¢ MOMEHTa noanucaHusa nucbma ob oTkase.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOHapyXeHUsT TEXHMYECKOM OWNOKN B [OKYMEHTe, SBMsoLemMcs
pes3ynbTaTtoM MyHULMNAnsHOW YCNyru, 3asButenb NpeacrasnseT B Vicnonkom:

3asBrieHe 06 ncnpasneHnn TexHM4eckom owmnbkn (npunoxeHme Ne3l);

AOKYMEHT, BblJaHHbIA 3a8BUTENO0 KakK pes3ynbTaT MyHUUMNAnbHOW YCIyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, UMeloLMe IOpUandeckylo  cuny, CBUAETENbCTBYKOLWME O  Hannyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 unCnNpaBneHUN TEXHUYECKOM OWMOKM B CBEOEHMUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCA pe3ynbTaTtoM MyHMUMMANbHOW ycnyru, nogaeTca 3asBUTENeM
(ynosTHOMOYEHHbIM NpeacTaBuTeENEM) NMUYHO, MO0 NOYTOBLIM OTNPaBNEHMEM (B TOM YUCHE C
NCNONb30BaHMEM 3MEKTPOHHOW MOoYTbl), NMMBO Yepe3 efuHbI nopTan rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCAYr MY MHOTOYHKUMOHANbHbLIN LLEHTP NpeaoCcTaBnNeHns rocyaapCTBEHHbIX
N MyHALUMNANbHbIX YCNYT.

3.6.2. CekpeTapb Mcnonkoma, OTBETCTBEHHbIN 3@ NPUEM AOKYMEHTOB, OCYLLECTBMSET
npuem 3asaBneHnsi 06 ncnpaBreHNn TEXHNYECKOW OLLIMOKKN, perncTpupyeT 3asBreHune.

Mpouenypa, ycTaHaBnMBaemasd HaCTOSALWMM MYHKTOM, OCYLLECTBMASETCA B TedeHue
OLHOro [HSA C MOMEHTa PerncTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBiEHNE.

3.6.3. Cekpetapb Wcnonkoma paccmatpmBaeT [OKYMEHTbl M B LENSAX BHECeHus
nUcnpaBneHnin B OOKYMEHT, SABNSAOLWMACA pe3ynbTaTOM YCryri, OCYLWEeCTBNSAET npouenypsbl,
npegycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa, 1 BbldaeT UCnpaBneHHbI JOKYMEHT
3aaBuTENO (YNONHOMOYEHHOMY NPEeACTaBUTESI0) JIMYHO NOA POCMAUCH C U3BbATUEM Y 3asBUTENS
(ynonHOMO4YeHHOro npeacTaBuTensl) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEpPXXUTCS
TexHuyeckas owimbka.

Mpoueaypa, yctaHaBnMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLECTBISETCS B TeYeHne Tpex
AHen nocne  oBHapyXeHus  TexXHW4eckom ownbkn wnm  nonyvyeHuss ot noboro
3aMHTEepPEecoBaHHOroO Nuua 3asBneHnst 0 4ONyLeHHON owmnbke.

PesynbTaT npoueaypbl: Bbl4aHHbIN (HanpaBneHHbI) 3adgBUTENO AOKYMEHT.

4. MNopsgok 1 popMbl KOHTPOIS 3a NpeaocTaBrieHneM MyHULUMMNANsHOW yCnyru

4.1. KOHTpOrb 3a MOMHOTOM W KayYecTBOM MpefoCTaBNeHUs MyHUUMNanbHOW YCnyru
BKMOYaeT B cebsa BbISIBNEHWE U yCTpaHEeHWe HapylleHurn npaeB 3asBuTenen, nposeaeHue



npoBepok cobniogeHns npoueayp nNpenocTaBfeHns MyHUUMNanbHOW YCNyr, MNOArOTOBKY
pelweHnn Ha gencteus (besnencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBeHus.

dopmamn KOHTpONA 3a cobnigeHMEM WCNOSMHEHUA a4MUHUCTPATUBHBLIX Mpoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  npefoCTaBfeHuto
MYHULUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpPsiAKe NPOBEPKM BeAeHNA 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

KoHTponbHblE NpoBEPKM MOryT ObiTb MNS@aHOBLIMU (OCYLLECTBAATLCA Ha OCHOBaHWUM
nonyrogoBbIX WM FOAOBbLIX MfiaHOB paboTbl oOpraHa MECTHOro camoynpaBfeHus) u
BHennaHoBbIMU. [Mpn NpoBeAeHUM NPOBEPOK MOTYT paccMaTpmuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBrieHMeM MyHULUMNANbHOW YCNyrn (KOMMMEKCHbIE MPOBEPKU), UMKN MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax Tekywero KOHTPOMS WCNOMb3YTCA CBEOEHUs, MMEeLWMecs B 3SIEKTPOHHOM
0ase [fgaHHbIX, cnyxebHas KOppecnoHAeHuUusl, YCTHas U NUCbMEHHas WHdopMauus
cneumnanucToB, OCYLLECTBISIOWMX BbINOMIHEHME aAMUMHUCTPATUBHBIX nNpoueayp, XypHansbl
y4yeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne CBEAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHMEM [AEeWCTBUK Mpu npenocTaBneHuu
MYHULMNANbHOMW YCAYrn U MNPUHATUM PELUEHU PYKOBOAUTENO Mcnonkoma npeacTaBnsoTcA
crnpaBku O pe3yfibTaTax NpeaocTaBieHns MyHUUUNanbHOW yCryri.

O cnyyasax M nNpuUYMHaxX HapyLWeHWs CPOKOB, MOCNeAOBaATENbHOCTM M COoAepXaHus
aflMUHUCTPATUBHBIX Mpoueayp cneuvanuctbl HemMeasleHHO WHPOPMUPYHOT PYKOBOAUTENS
opraHa, NpeaoCTaBsALWLEro MyHULMNANbHYO YCIyry, a Takke NpeanpuHMMatoT CpoYHbIE MepbI
No YCTPaHEHUIO HapyLUEeHNI

4.2. Tekywmin  KOHTponb 3a  cobnogeHMem  nocrnegoBaTenbHOCTUM  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBLIMK MpouegypamMu no npefocTaBfieHUI0 MyHULMNANbHON
yCnyru, OCYLLUECTBNSAETCA 3aMecTuTenem pykoBoautens Mcnonkoma no MHpacTpykTypHOMY
pa3BUTUIO, OTBETCTBEHHLIM 3a OpraHu3auuio paboTbl MO NpPeaocTaBfAeHUto MyHULMMIansHOM
ycnyru, a Takke cneumannctammn otaena MHPacTpyKTypHOro pasButuS.

4.3.lepeyeHb  OO/MKHOCTHbIX  JMLU,  OCYLUECTBASKOWMX  TEKYLUMA  KOHTPOISb,
YCTaHaBMMBAETCA [MOSIOXKEHMUSAMN O CTPYKTYPHbIX NOApa3deneHusXx opraHa MEeCTHOro
camoynpasfneHns U AOSMKHOCTHBIMU pernaMmeHTamu.

Mo pes3ynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Cryvae BLISBMEHMS HapyLEeHW npas
3agBuTENEN BUHOBHbIE nuUUAa MPUBNEKAKOTC K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTBoM Poccurckon depepaumm.

4.4. PykoBoguTenb oOpraHa MeCTHOro camoynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLEeHWIA 3aaBUTENEN.

PykoBoantenb (3amecTutesnb PyKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CaMOyrnpaBneHuss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE WU  (Mnn)
HeHagnexawiee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUWA, YKa3aHHbIX B pasgene 3
HacTosdwero PernameHTa.

[OSMKHOCTHBIE LA W UHble MyHUUMNAanbHble ChRyXalwue 3a peleHus U OencTBus
(6espencTBre), NpuHMMaeMble (OCyLLECTBNAEMbIE) B XO4e NpenoCTaBneHus MyHULMNanbHON
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MOpSAaKe.

4.5. KoHTpornb 3a npegocTtaBfieHNEM MYHULMNANbHOM YCNYrnM CO CTOPOHbI rpaxaaH, ux
00beaAnHEHUN W OpraHu3auun, OCYLLEeCTBNSETCS NOCPeACTBOM OTKPbITOCTU OeATenbHOCTU
opraHa MecTHOro camoynpasneHus Npu NpeaocTaBeHNN MyHULUNANbHOW YCyrn, nonyyYeHust
MOSIHOW, akTyanbHOM W  OOCTOBEPHOW UWHGoOpMauuMM O nopsgke  npegocTaBrieHust
MYHULMNANbHOW YCyrM n BO3MOXHOCTU gocyaebHoro paccMoTpenns obpaweHuii (kanob) B
npouecce npeaocTaBneHnss MyHUUMnanbHOM YCIyri.



5. NocynebHbin (BHecyaebHbIn) nopagok obxanoBaHUs pelleHnn n aenctesnin (6espenctems)
opraHa, NpeaoCTaBMAOLLEro MyHULUNAMBHYHO YCYry, MHOTOGYHKLMOHANbLHOTO LIeHTpa
npeaocTaBnNeHNs rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIYr, OpraHn3auunn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa o1 27.07.2010 Ne210-P3, a Takke ux
AOIMKHOCTHbIX ML, MyHULMNAMNbHbIX CryXalinx, paboTHNUKOB

5.1. Mony4aTtenn MyHUUMNANbHOM YCryrn UMELOT NpaBo Ha obxanoBaHue B gocyaebHom
nopsigke aencremn (6esgenctauns) coTpyaHMkoB Micnonkoma, yvacTBylOLWMX B NpegoCcTaBeHnm
MyHUUMnanbHon ycnyru, B icnonkom unu B CoBeT MyHUUMNansHOro obpasosaHus.

3asaBuTenNb MOXET 06paTUTBLCS C Xanobown, B TOM YMCne B Crieayowmx criyvyasx:

1) HapyweHne cpoka perucTpauumn 3anpoca 3asiBuUTens O npegocTaBneHuu
MYHULIMMNAnNbHON YCNyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHMe Yy 3asaBUTENA OOKYMEHTOB WNU UWHGOpMauum nmbo OCyLLeCTBEHUS
AEeNCTBUW, NpeacTaBfieHne UMM OCYLLLECTBIIEHNE KOTOPbLIX HEe NpeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuinickon ®Pepepaunn, Pecnybnukum TartapcTtaH, JleHMHoropckoro
MYHUUMNANbHOro panoHa Ans npeaocTtaBneHns MyHUUUnanbHOW yenyru;

4)oTka3 B nNpuemMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX NpeayCMOTPEeHO
HOpMaTMBHbIMX NpaBoBbIMM akTamu Poccuiickon depepaumn, Pecnybnuku TaTapcTtaH,
JleHMHoropckoro MyHuLMNanbHOrO panoHa Ans NpeaoCTaBfeHUs MyHUUUnanbHOW YCryru, Y
3asBuTens;

5) oTka3 B MpeaocTaBneHuM MyHUUMNAnNbLHOW YCRyrn, eCcriv OCHOBaHUSA OTKa3a He
npegycMoTpeHbl defepanbHbIMM 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHbLIMU
HOpMaTMBHbIMM  MpaBoBbiMM akTamu Poccuinckon defepaumm, 3akoHaMM U UHbIMK
HOpPMaTUBHbBIMX MpaBOBbLIMU akTamn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMU MPaBOBbLIMU
akTamu;

6) 3aTpeboBaHue OT 3asgBUTeNd Npu NpegocTaBeHn MyHUUUNanbHOW ycnyri nnatbl, He
npenycMOTPEHHON HOPMAaTMBHLIMU NPaBoOBbIMU akTammn Poccuiickon depepaumn, Pecnybnukm
TaTtapcTtaH, JIeHMHOropcKoro MyHMUMNanbHOro pamoHxa;

7) oTka3 Wcnomnkoma, AOMKHOCTHOrO nuvua Mcnonkoma B MCNpaBneHuuM O0MNyLEHHbIX
onevyaTok M oWMBOK B BblAaHHbIX B pe3ynbTaTte npeaocCTaBneHuss MyHUUMNanbHOW YCIyrn
AOKyMeHTax nMbo HapyLLeHne YCTaHOBEHHOIo CpoKa Taknx UCnpaBneHuni;

8) HapylwleHMe cpoka WNU  nopsgka  BblgaydnM  OOKYMEHTOB MO pesynbTatam
npegocTaBneHnsa MyHUUMNanbHON yCcnyru;

9) NpuocTaHOBIEHNE NPeaoCTaBNeHns MyHUUUNANbHOM YCIyrn, ecrv  OCHOBaHUSA
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAMU U MNPUHATBIMU - B
COOTBETCTBUM C HUMWU MHBIMW HOPMaTUBHbLIMM MPaBOBbIMU akTamun Poccuickon depepaumn,
3aKOHaMMW W WHbIMW  HOpMaTUBHbIMW  MpPaBoOBbIMW  akTamu Pecnybnuku  TartapcrtaH,
MYHMLUMNANbHbIMU NPABOBbLIMW aKkTamu;

10) TpeboBaHue y 3aaBUTeENA Npy NpeaocTaBNeHNN MyHULMNANbHOW YCNyrn AOKYMEHTOB
UM uHdopmMauumn, OTCYTCTBUE U (MNN) HEeLOCTOBEPHOCTb KOTOPbLIX HEe YyKasblBanucb mnpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOAuMMbIX ANna npefocTtaBreHns
MYHUUMNANbHOW ycnyrk, NMbo B npeaocTaBieHnn MyHUUUNAanbHOW YCRyrk, 3a WUCKIOYEHUEM
crny4aeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n pgencteusa (6es3gencteme) opraHa, npeaocTaBnstoLero
MYHUUMNANbHY YCNyry, OOMKHOCTHOrO nuua opraHa, npeaocTaBrsiowero MyHuumMnanbHyo
ycnyry,  MYHAUMNANbHOMO  CRy)Xallero, PyKOBOAWUTENsS  OpraHa, MpegocTaBnsoLero
MYHUUMNANbHYK YCnyry, NoOAaeTca B MUCbMEHHOW hopme Ha OymaHOM HocuTene wunu B
3MEeKTPOHHOM hopMme.

YKanoba moxeT ObITb HanpaBneHa no noyTte, 4epe3d MOL, c wncnonb3oBaHMeM
WHOPMAaLUNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  cauta
JleHnHoropckoro myHuumnanbHoro pavioHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noptana  rocygapcTtBeHHbIX W MyHuMumMnanbHbiX  ycnyr  Pecnybnukun  TaTapcTaH



(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCNyr (PyHKLnA)
(http://www.gosuslugi.ru/), a Takke MoOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3aABUTENS.

5.3. XKano6a, noctynueLuaa B opraH, NpeaoCcTaBNALWMA MyHUUMNanbHy ycnyry, nnbo
BbILUECTOSALNA OpraH (Npu ero Hanuyuu), NoANeXuT PacCMOTPEHUI0 B TedeHue NaTHaguaTu
pabounx [HEM CO [HA ee peructpaumm, a B cryvae obxanoBaHWsa OTkasa oOpraHa,
NpegocTaBnALWEro MyHUUMNanNbHYKO ycnyry, B NpuMemMe [OKYMEHTOB Yy 3aaBuTens nubo B
ncnpasneHnn AOMyLEeHHbIX OneyaTok M owubok mnu B criydyae obxanoBaHWs HapyLUeHWUS
YCTAHOBMEHHOrO CpokKa TakuxX WCNpaBneHWh - B TeyeHue natum paboymx OHen co AHS ee
perncTpauuu.

5.4. XKanoba gomkHa cogepxaTb CreayroLLyo HGopMaumio:

1) HaMmeHOBaHWe opraHa, NPefoCTaBSAOLWEro YCNyry, AOMKHOCTHOrO nuvua opraxa,
npegocTaBnALWero ycrnyry, WM MyHUUUNAnNbHOro Chyxawero, peleHus W OenCTBuS
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) hammnuio, wMmMs, OTYEeCTBO (nocnegHee - MpWM  HanmuMyuu), CBEOEHUst O MecTe
XutenbCcTBa 3asButend - @uamyeckoro nuua nmbo HaMmmeHoBaHWE, CBEOEHUA O MecTe
HaXOXAEHUS 3asBUTENSA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9neKTPOHHOW MNoYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyemblx peweHusax u  gencteusx (6esgencTteBun) opraHa,
npegocTaBnsAoLLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBAOLWEro MyHUUMNANBHYIO YCNYTY, NN MYHULMNANbHOMO CryXXallero;

4) [oBOAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTESb HE COrflaceH C pelleHneM 1 OencTBuem
(bespenctBnemM) opraHa, npedocTaBnsioWero ycrnyry, [OOSKHOCTHOrO fvua  opraHa,
NpegocTaBnsAoLWEro ycryry, UM MyHUUMNanbsHOro crnyxatuero.

5.5.K xanobe wmoryT ObiTb NPUNOXEHbl KOMUX [OOKYMEHTOB, MNOATBEPXAAOLLMNX
N3noXeHHble B xanobe obcTtoaTenscTtea. B Takom crnydyae B xanobe npuBoauTCHA NepeyeHb
npunaraembix K HEW JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus Xanobbl NpuHUMaeTCsa OAHO W3 crnegyloLmx
peLeHni;

1) xanoba yanoBneTBopsieTCs, B TOM 4ucne B POPME OTMEHbl MPUHSATOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX OneYaTok U OWKnBOoK B BblAaHHbIX B pe3ynbTaTe npeaocTaBfeHus
rocyaapCTBEHHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO AEHEXHbIX CPpeacTB, B3UMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamu Poccuickon Pepepaumm,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNETBOPEHNN anobbl OTKa3bIBaeTCA.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLLeHUsl, YKa3aHHOro B HacTosLeM
NyHKTE, 3ad9BUTEN0 B MUCbMEHHOW DOPME U MO KenaHU 3adaBUTENdA B 3NEKTPOHHOW dhopme
HanpaBnsieTCs MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTax pacCMOTPEHUS Xanobbl.

5.7.B cnyyae npusHaHua xkanoObl, noanexawen YyOoBNeTBOPEHUO, B OTBeTe
3aABUTENI0 [aeTcss MHopMaumst O OENCTBUSIX, OCyLlecTBnsieMbix KMcnonkomom, B Lensix
He3amennUTENbHOrO0 YCTPaAHEHUSA BbISBMEHHbIX HAPYLUEHWA MpU OKasaHuM MyHULMNanbHON
YyCnyrn, a Takke MNPUHOCATCA WM3BUHEHUS 3a [OOCTaBleHHble HeyqoOCTBa WM yKasbiBaeTcs
WHpopMauua O AanbHenWwmnx OencTBUSX, KOTOpble HeobXo4MMO COBEpLUUTb 3asBUTEM B
Lensax nosy4eHns MyHUUMnanbHOn yecnyru.

5.8. B cny4ae npusHaHua >xanobbl, He noanexailen yaooBMEeTBOPEHUIO, B OTBeETe
3aABUTENIO, 4AKOTCHA apryMeHTUPOBAHHbIE Pa3bACHEHUS O NPUYMHaX MPUHSTONO peLleHus, a
TaKke MHopmauusa o Nnopsiake 06XXanoBaHUSA NPUHATOrO PeLLEHMS.

5.9. B cnyyae yctaHOBneHusi B XO4e MM NO pes3ynbTaTtaM pPacCMOTPEHUs Kanobbl
NpU3HaKoB COCTaBa agMUHUCTPATMBHOIO MPaBOHAPYLUEHUA WUAW NPECTYNNEeHUs OOSMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMSIMM MO PACCMOTPEHUIO Kanob, He3ameanuTenbHO
HaNpaBnsT MMEIOLLMECH MaTepuarnbl B OpraHbl NPoOKypaTypbl.



6. Ocob6eHHOCTN BbINONTHEHNA aAMUHUCTPATMBHbBIX Npoueayp (aencrsunin) B
MHOTrOOYHKLIMOHAIbHbIX LLEHTpax NpeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr

6.1. OnucaHne nocrnefoBaTeNbHOCTU AEUCTBUMA NPU NPefoCTaBfeHun MyHULMNanbHON
ycnyru Bkniodaet B cebs cnegyrowime npoueaypbl:

1) HdopMMpOBaHME 3asiBUTENS O NOPSAKe NpeoCcTaBeHns MyHULMNanbHON yCnyru;

2) NpUHATME W perucTpaumnsa 3asBreHuss U OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBneHns MyHMLMNanbHOW yCnyru;

3) hbopmmpoBaHne U1 HarnpasfeHWe MeXBEeLOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBywLllMe B NpeaoCTaBfieHUn MyHULMNAnNbHOM YCNyru, B TOM YUCAE MO KOMMIIEKCHOMY
MeXBeZJOMCTBEHHOMY 3anpocy;

4) npoBepka OEeNCTBUTENBHOCTH YCUNEHHON KBanmukaLMoOHHON undpoBon
3MIEKTPOHHOM NOANUCK 3aaBUTENSA, UCMONb30BaHHOM NPW Nofaye 3asiBrieHns 0 npeocTaBneHum
MYHULMMNANbHON YCNyru;

5) HanpaBneHue 3asiBreHns ¢ JOKymeHTamu B Micnonkom;

6) Bblgava 3asBUTENIO pesynbTaTa MyHUUMNAanbHON YCnyru.

6.2. lHdbopMmmpoBaHue 3aaBuTens o nopsake npeaocTaBneHnss MyHUUunansHoOm ycnyrm

3agasuTens Bnpase obpaTtutbes B MOLL nnyHo, no TenedoHy 1 (Unn) anekTpoOHHOW no4vte
AN NONyYeHnst KOHCYNbTauMi O nopsake NonyvYeHuss MyHUUUNansHOM yCryru.

Cneupanuct MOL| uHdopmupyeT 3aaBuTend, B TOM 4ucre no cocTtasy, dopme
npeacraBnsaemMon 4OKYMeEHTaunm n gpyruMm Bonpocam A58 NosydeHns MyHUUMnanbHON yCnyru u
npu HeoBXo04MMOCTM OKa3sblBaeT NOMOLLb B 3anofHeHUN 6naHka 3asiBleHns.

3asBuTenb MOXeT NonyyYnTb MHopMaunio 0 Nopsiake NpeaocTaBneHns MyHULMNANnbHON
ycnyru nytem cesobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYyHKTOM, OCYLIECTBASAIOTCA B [eHb
obpalleHna 3asBuTens.

PesynbTat npoueayp: uvHpopmauuss no  coctaBy, ¢opmMe npencTaBnsiemMon
AOKYMEHTauum 1 apyrum Bonpocam nostiy4eHns MyHuLmunanbHON yCryri.

6.3. NpuHATME 1 perncTpauna 3asaBneHuns

6.3.1. 3aaBuTeEnNb NIMYHO, Yepe3 OOBEPEHHOE NULO UMM B 3NEKTPOHHON dopme nogaeT
NMUCbMEHHOE 3asiBfieHne O npefoCTaBfeHnn MyHUUUnanbHOM YCnyrm u npegcraBnseT
AOKYMEHTbl B COOTBETCTBUM C NyHKTOM 2.5 Hactoswero PernameHta B M®Ll, yganeHHoe
paboyee mecto MOLI.

3asaBrneHne O nNpenocTaBNeHUM MYHMUMMNANbHOM YCNyr B 3MEKTPOHHOW dhopme
HanpasnseTca 4Yepe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr Pecnybnukn
TartapcTtaH. Pernctpauus 3assreHus, NOCTYNMBLLEIO B 3M1EKTPOHHON dOpMe, OCYLLECTBISETCS
B YCTaHOBMNEHHOM MOpsaKe.

6.3.2. Cneumnanuct M®L|, Begywmi npuem 3asiBNEHWMWA, OCYLLECTBNSIET MNpoueaypsbl,
npesyCcMOTPEHHbIE perfiameHToM paboTsl ML,

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALMM MYyHKTOM, OCYLIECTBMAAITCA B CPOKM,
yCTaHOBIEHHbIe pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperucTpupoBaHHOE 3asiBrieHne.

6.4. dopmupoBaHue naketa AOKYMEHTOB
6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:



npoBepseT OeNCTBUTENbHOCTb YCUNEHHOW KBanuguKaunoHHON LMEPOBOM 3NEKTPOHHON
nognucu  3asiBUTENs, MWCMOMb30BaAHHOM NpW nojaye 3asBfeHnd O NpegocTaBrneHun
MYHULMNANbHON YCNYTK;

dopMupyeT 1 HanpasnseT MeXBeJOMCTBEHHblE 3anpoCbl B OpraHbl, y4acTBylLllne B
npefocTaBfieHMM  MyHUUMNAnbHOM  ycnyru, B TOM  4ucne o KOMIMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLIECTBASIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHblE 3anpocsl.

6.4.2. Cneumanuct MO®LL nocrne nonyvyeHna OTBETOB Ha 3anpocbl popMupyeT nakeT
AOKYMEHTOB M HanpasnseT ero B VIcnonkom B nopsiake, yCTaHOBIEHHOM perfiameHToM paboTbl
ML,

Mpoueaypbl, ycCTaHaBNIMBAEMbIE HACTOSLLMM MYHKTOM, OCYLIECTBASOTCA B CPOKWU,
yCTaHOBIEeHHble pernaMmeHTom pabotsl MOLI.

PesynbTat npoueayp: HanpaereHHble B VICNONKOM AOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHMUMNANbHOW YCIyru

6.5.1. Cneunanuct MO®L, npn noctynneHun pesynbTaTa MyHULMNANbLHOW YCNyru w3
Wcnonkoma perncrpypyetr ero B YCTaHOBIEHHOM Mopsgke. wu3BellaeT 3aasuTtens (ero
npeacraBuTeNns) ¢ UCMNonb3oBaHMeEM crnocoba CBA3W, Yka3aHHOro B 3asBrfieHUMU, O pesyrnbTaTe
npeaocTaBneHnss MyHULMNansHon ycryru.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALMM MOAMYHKTOM, OCYLUECTBAITCA B [AeHb
NOCTYNMeHna JOKYMEHTOB 13 cnonkoma.

PesynbTat npouenyp: wusBelleHue 3asButensd (ero npeacraButens) O pesynbrate
npeaocTaBneHnss MyHULMNansHoON ycnyru.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBNATCA B Mopsgke
oYepedHoOCTN, B AeHb NpubbiTusa 3asBUTENs B CPOKW, YCTAHOBIMEHHbIE perfnameHToMm paboTbl
MoLl.

PesynbTaT npoueayp: BblAaHHbLIN pe3ynbTaT MyHULMNAaNnbHON YCNyru.



MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpasrieHunsd

MyHULMNanbHOro o6pa3oBaHNs)
oT
(nanee - 3aaBuTensb).
(dbamunus, nms, oT4ECTBO, NACNOPTHbIE AaHHbIE,
perncTpaumio No MeCTy XUTenbCTBa, TenedoH)

3aaBneHuve
0 Bblaye crnpaBku (BbIMUCKN)

Mpowwy Bac Bblgave cnpaBku (BbINUCKKX)

K 3asiBneHuto npunaratoTcs crneayowmne 0TCKaHMPOBaHHbIE JOKYMEHTbI:
[ns nony4yeHus cnpaBKM C MeCTa XXWUTENbCTBA, BbIMUCKA M3 OOMOWM KHWUMM, CrpaBku C
npeablayLero Mecra XuTenbcTaa:

1. [oKyMeHTbI, yaoCcToBepsoLwme NMYHOCTb.

2. JlomoBas kHura.

[na nony4yeHnsa cnpaBkn O cOCTaBe CEMbMU:

1. [ OKyMEHTbI, yAOCTOBEPSAOLME NINYHOCTD.

2. [lomoBasi kHura.

3. [OKyMEHTHI, nogTeepxaaroLumne poaCTBO BCEX 4YfieHOB ceMbM,

3aperncTpmpoBaHHbIX Mo 3arnpawmBaeMomMy agpecy (nacnopTa, cBugeTernbCtBa O POXOEeHUN,
CBMAEeNIbCTBO 3aKni4yeHnmn 6paKa.
,D,J'IFI nonyyvyeHusa crnpaBskmn ¢ MeCTa XuUTtesibCTBa ymMmepLlero Ha eHb CMepTu.

1. [1OKyMEeHT, yaoCTOBEPSAOLLUNA FINYHOCTb.

2. [lomoBasi kHura.

3. CBnaeTenbCTBO O CMEPTU opuUrMHarn.

4, [OKyMeHTHI, nogTeepXxaatowme pPOACTBO BCEX 4YneHoB cemMbMy,

3aperncTpMpoBaHHbIX MO 3anpawmBaemMoMy agpecy (CBuaeTenbCTBa O POXOEHUW aeTen,
cBMAETenNbCTBa O 3aKnyeHun bpaka).
O6sa3sytockb Npu 3anpoce NPeaoCcTaBUTb OPUrMHaNbl OTCKAHNPOBAHHBLIX JOKYMEHTOB.

(marta) (nognuchk) (®N0)



MpunoxeHne Ne2

I'Iepequb OOKYMEHTOB npeacraBldeMblX 3adBUTeNnem, and rnojyyYeHus MyHMLLMHaﬂbHOVI ycnyrn

[ns noriydeHnda CrpaBkn C MeCTa KUTEJTbCTBA, BbINNCKN U3 OOMOW KHUIH, crnpaBku C npeabiayLiero
MecCTa XKUTeJ1bCTBa:

1. [1OKyMEHTbI, yAOCTOBEPSIIOLLME NINYHOCTD.

2.

[lomoBas KHura.

[ns noriy4eHnA cnpaBkn O COCTaBE CEMbMU:

1.
2.
3.

[loKyMeHTbI, yA0CTOBEPSIIOLLME NINYHOCTb.
[lomoBasi KHura.
[okymeHTbl, NoATBepXXaalLme poacTBO BCEX YIIEHOB CEMbW, 3apermcTpupoBaHHbLIX MO

3anpawmBaemMoMy agpecy (macnopTta, CBMAETENbCTBa O POXAEHWM, CBUAENBCTBO
3aKnoyeHun bpaka.

NS nonyyYeHns cnpaBku C MeCTa XXUTENbCTBA YMEPLLETO Ha AeHb CMEPTU:

poONPE

[OKYMEHT, yAOCTOBEPAIOLLNIA NINYHOCTb.

[lomoBasi KHura.

CBunaeTenscTBO O CMEPTU OpUIrnHarn.

[okyMeHTbl, noareepXxgarLwime poacTBO BCEX YIEHOB CEMbW, 3aperMcTpupOBaHHbLIX MO

3anpalumBaeMomy agpecy (cBuMOeTenbCTBa O PpOXOEHUW [eTen, cBuaeTenscTtBa O
3aKrtoveHn bpaka).



MpunoxeHue Ne3

PykosoauTtento

McnonHutensHoro komureTa
MYHMLMNANbHOMO
panoHa Pecnybnukn TaTtapctaH
Or:

3aaBneHuve
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 ownbke, [OMYLWEHHONW NPU  OKa3aHMM  MyHMUMNANbLHOW  YCryrn

(HanmeHoBaHue ycnyrn)
3anucaHo:
MpaBunbHbIE CBEOEHUS:
Mpowy ucnpaBuTb OOMNYLIEHHYIO TEXHMYECKYH) OLIMOKY WU BHECTU COOTBETCTBYHOLLME
N3MEHEHUS B JOKYMEHT, SABNSAOLWMNCA pe3ynbTaTOM MyHULMNABHON YCIyru.

Mpwunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTuA peleHns o6 OTKMOHEeHUN 3asBreHns 06 ncnpaBneHnmn TeXHUYECKON
OLUMOKN NpOLLY HanpaBuTb Takoe peLleHmne:

nocpeacTBOM OTNpPaBNEHNS 3NEKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BUeE 3aBEPEHHON KOMUKN Ha DymMaXKHOM HOCUTENE NOYTOBLIM OTMNPaBIEHNEM MO afpecy:

MooTBepxgato CBOe corfacve, a Takke corracve npeactaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTU3auuio, HakornreHue, XpaHeHue, YTOYHEeHue
(oBGHOBMEHME, W3MEHEHWE), WCMONb30BaHNE, pacrnpocTpaHeHne (B TOM 4ucne nepegady),
obesnununBaHme, GrokMpoBaHMe, YHUUTOXEHNE MEPCOHarbHbLIX AAHHbIX, @ Takke WHbIX OEVCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarbHbIX AaHHbLIX B paMKax NpefoCcTaBneHnss MyHULMNanbHON
ycrnyru), B TOM Y/cCne B aBTOMaTU3NPOBAHHOM PEXMME, BKIOYas NPUHATUE PELUEHWNA Ha X OCHOBE
OpraHoOM MNpPefoCTaBNSIOWMM MYHULMNANbHYO YCIyry, B LEnaxX npeaocTaBneHns MyHUUmnansHON
ycnyru.

Hactoswmm noareepxaato: CBeAEHWSs, BKIHOYEHHbIE B 3asiBMEHMEe, OTHOCSALUMECS K MOEW
MIMYHOCTM W MPEACTaBMSEMOMY MHOK fuUUy, a Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
[okymeHTbl (KONuM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBMEHWMO, COOTBETCTBYIOT TpeboBaHusM,
YCTaHOBMEHHbIM 3akoHodaTenbcTBoM Poccunckon depepaunn, Ha MOMEHT NpeacTaBreHus
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yd4acTue B Onpoce MO OLeHKe KaydecTBa NPeaoCcTaBieHHOW MHe
MYHULUMMNANbLHOW YCITyrn rno TenedoHy:

(mata) (noanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PekBnanTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBneHune MyHVILl,VII'IaJ'IbHOVI ycnyrn mn
OCyWeCTBNALWNX KOHTPOJIb €€ NCMNOJTHEeHNA,

Ncnonkom CTapoLuyrypOBCKOro CenbCKoro noceneHnst JIeHMHOropckoro MyHMUmMnansHoro

panoHa
[omKHOCTb TenedoH OnEeKTPOHHbIV agpec
PykoBoauTtens ucrnonkoma 3-45-42 Sshug.Len@tatar.ru
CekpeTapb 3-45-43 Sshug.Len@tatar.ru
PeKkBM3UTbI OMMKHOCTHBIX MWL, KOHTPOSNMPYIOLLMX NpeaocTaBneHne MyHuumnansHom
ycnyrm
[omKHOCTb TenedoH ONeKTPOHHbIN agpec

[‘naBa nocenexHuns 3-45-42 Sshug.Len@tatar.ru




MpunoxeHwne 4

K MOCTaHOBIIEHUIO
NcnonHuteneHoro komuTeTa
MyHUUMNanbHOro obpasoBaHus
«CTapoLuyrypoBckoe cernbckoe
noceneHne» JIeHNMHoOropckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT «29» okTs16ps 2019r. Ne49

VIIIL. AOMWHUCTPaTUBHBIN pernameHT
npegocTaBneHns MyHUUMNanbHOW yCnyru no Bblgaye paspeLueHns Ha BbipyOoky,
KPOHUPOBaHWE Unv nocagky AepeBbeB N KYyCTapHUKOB

1. O6wme nonoxeHusa

IX. 1.1. HacTtoswmn aAMUHUCTPAaTUBHbLIN pernameHT npeaocTaBneHnda
MyHUUMNanbHOW ycnyrn (danee — PernameHT) ycTaHaenvBaeT CTaHOapT W Nopsgok
npefocTaBfieHUs  MyHUUMNANbHOW ycriyrM no  Bblgaye paspelleHns Ha  Bblpyobky,
KPOHMpPOBaHWe UnNun nocagky AepeBbeB M KYCTAPHUKOB (Oanee — MyHuUMnanbHas ycnyra).

1.2. MNony4atenu myHuumMnanbHOW ycnyru: onsndeckne n topuanyeckme nuua (ganee
- 3a9BUTEND).

1.3. MyHuumnansHaga ycnyra npegocTtaBnaeTcs  WCMNOMAHUTESNbHBIM  KOMUTETOM
MYHULMMNANbHOMo obpasoBaHus «CTapowyrypoBckoe cenbckoe noceneHne»
JleHnHoropckoro MyHuumMnansHoOro panoHa Pecnybnukn TaTtapctaH (qanee — Vicnonkom).

NcnonHutens myHuumnansHon ycnyrm - otaen Mcnonkoma (ganee - Otgen).

1.3.1. Mecto HaxoxgeHue ucnonkoma: n.r.t (c.) Crapoe Lyryposo, yn.Coetckas,
a.l.

MecTo HaxoxaeHnua Otagena: n.r.1 (c.) Ctapoe LWyryposo, yn.CoseTckas, a.1.

Mpadcuk paboTbl:

noHeaenbHUK — NaTtHuya: ¢ 7:004. go 16:004.;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.

Bpemsa nepepbiBa 4ns otabixa U NUTaHUSA yCTaHaBnMBaeTCs npaBuiamMm BHYTPEHHErO
TPYAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH (85595) 3-45-43.

Mpoxoa no AoKyMeHTaM, yAOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec ouumanbHOro cavMta MyHUUMNAnNbHOrO panoHa B WMHAOPMALMUOHHO-
TeNeKOMMYHUKaLNOHHON ceTtu «MHTepHeT» (nanee — ceTb «HTEepHeT»):
(http://leninogorsk.tatarstan.ru B pasgene «Cenbckue noceneHms»).

1.3.3. VIHopmauma o MyHMUMNanbHOW ycryre, a Takke O MeCTe HaXOXOEHUs n
rpaduke padbotbl OTaena MoxeT 6bITb NONyyeHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, CcoAepXalunx BU3yanbHYH U TEKCTOBYHO
MHOPMaUUIO 0 MyHUUMNANbHOW ycnyre, pacnofioXXeHHbIX B nomelweHusx KMcnonkoma, ang
paboThl C 3aA9BUTENSAMM.

MHdopmaumss Ha rocyaapcTBeHHbIX $3blkax Pecnybnuknm TaTapctaH Bkrovaet
CBELEHMSA O MyHUMLMNanbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeacTBoM cetn «/HTepHeT» Ha oduumManbHOM canTe MyHULMNanbsHOro pamoHa
(http://leninogorsk.tatarstan.ru B pasgene «Cenbckue noceneHus»);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMnanbHbIX ycnyr Pecnybnukmn TaTtapcTtaH
(http://uslugi. tatar.ru/);


http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/

4) Ha EgnHom noptane rocygapCTBEHHbIX U MyHUUMNansbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B Ucnornkome (OToene):

Npu YCTHOM OBpaLLeHnn - NIUYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ucne B hOpMe 3MeKTPOHHOIO JOKyMeHTa) obpalleHun — Ha
OyMaXHOM HOCUTErE MO NoYTE, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHON NoYTe.

1.3.4. NHpopmauma no Bonpocam nNpefocTtaBfieHNs  MyHUUMNAnbHOW  ycryru
pasmMellaetca cneuywanuctom OTtaena Ha ouuMansHOM canTe MyHUUMMNAnbHOro panoHa u
Ha MHPOPMAaUMNOHHBIX CTeHAax B nomelleHnsax Micnonkoma ons paboTbl ¢ 3asBUTENSAMMN.

1.4. MNpepocTaBneHne MyHUUUNANbLHOM YCIyrn OCyLLeCcTBISeTCA B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccuiickon Pepepauum ot 25.10.2001 Ne136-d3 (ganee — 3K
P®) (CobpaHue 3akoHogatenbctea PO, 29.10.2001, Ned4, cT.4147);

"pagocTpontenbHbiM kogekcoMm Poccunckon depepaumm ot 29.12.2004 Ne190-d3
(nanee — NpK P®) (CobpaHue 3akoHoaatensctea PP, 03.01.2005, Ne1 (4actb 1), cT.16);

JlecHbiM kogekcom Poccunckon ®epepauumn ot 04.12.2006r. Ne 200 — ®3 (ganee — JIK
P®) (CobpaHue 3akoHogaTtensctea PP, 11.12.2006, Ne50, cT. 5278);

depepanbHbiM 3akoHOM OT 10.01.2002 Ne7-®3 «O6 oxpaHe okpyXarwLwen cpenbl»
(nanee — ®epepanbHbit 3akoH Ne7-d3) (CobpaHne 3akoHogaTenbctBa PP, 14.01.2002, Ne2,
cT.133);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o06wmx npuHUMnax
opraHuMsauMm MecTHOro camoynpaeneHnss B Poccuickon depepaumn» (ganee —
depepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHogaTenoctBa P®, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegoctaBrneHns
rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr» (fanee — ®epepanbHbln 3akoH Ne210-93)
(Cobpanue 3akoHogaTenbcTea PP, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBsneHun B Pecnybnuke TatapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YcTtaBoM MyHUUuMnanbHoro obpasoBaHus « CTapoLlyrypoBCKOE CeNbCKOe MoceneHne»
JleHnHoropckoro MyHuumnansHoro panoHa Pecnybnukun TaTapcTaH, npuHaToro PelueHvem
CoBeTa MyHMumMnanbHoro obpasoBaHus «CTapoLlyrypOBCKOE CENbCKOE MOCENEHNE»
JleHnHoropckoro MyHuumMnansHoro panoHa Pecnybnuku TaTtapctanH oT 09.12.2016r. Ned6
(oanee — YcraB);

MonoxeHnem 06 WUCNOMHUTENBHOM KOMUTETE MyHMUMNanbHOro obpasoBaHus
«CTapoLlyrypoBCcKoe cenbckoe noceneHme» JIEHMHOropckoro MyHWUMNAanbHOro paroHa
Pecnybnukn Tatapctan, oT 17.11.2016r. Ne41, yrBepxaeHHbiM PeweHnem CoseTa
MYHULMNANbHOMO obpasoBaHus «CTapowyrypoBckoe cenbckoe noceneHue»
JleHnHoropckoro myHuuunanbHoro panoHa Pecnybnukn TatapcTtaH (ganee — lNonoxeHne o6
NK);

MpaBunamn BHYTPEHHEro TPy4oOBOro pacnopsgka WMcnonkoma, yTBEpXOEHHbIMU
pacnopsikeHnem NCNONHUTENBHOIO KomuTeTa MYHULMNANbHOro obpasoBaHus
«CTapowyrypoBckoe cenbckoe noceneHme» JIeHMHOropcKoro MyHMUMNanbHOro panoHa
Pecnybnukn TatapctaH ot 16.12.2016r. Ne11 (ganee — Npasuna).

1.5. B HacTosiLLeM PernameHTe ncnonb3yoTcs cnegylowme TepMyHbl U onpeaeneHns:

Bblpybka aepeBbeB — pybka AepeBbeB, NP KOTOPOW Ha COOTBETCTBYIOLLUMX 3EMMSX
UNn 3eMerbHbIX y4acTkax BblpybaeTcs YacTb AEPEBLEB U KYCTAPHUKOB;

yaaneHHoe paboyee MeCTO MHOroQyHKLMOHANbLHOIO LeHTpa npefocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAnbHbIX YCNyr — TepputopuanbHo 060Co6neHHoe CTPYKTypHOe
nogpasgerneHve (opunc) MHOroyHKLNOHAaNbHOro LUeHTpa npegocTaBneHus
rocydapCTBEHHbIX W MyHUUMNAanbHbIX YCryr, CO34aHHOE B TOPOACKOM WU  CENbCKOM
noceneHvs MyHUUMNanbHOro panoHa (ropogckoro okpyra) Pecnybnukun TaTapctaH B


http://www.gosuslugi.ru/
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294

COOTBETCTBUM C NyHKTOM 34 [MpaBun opraHusauun OesTenbHOCTU MHOTOgYHKLMOHANbHbIX
LEeHTPOB MpeaoCcTaBfneHuss rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCIyr, YTBEPXOEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon depepauumn ot 22.12.2012 Ne1376 «O6
yTBEepxaeHun [lpaBun opraHusauumn OeATeNbHOCTU  MHOFOMYHKLMOHAmNbHbLIX LEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANBbHBLIX YCITY»;

TexXHu4yeckass owubka - owwubka (onucka, onedvatka, rpamMmMmaTudeckas wunu
apugpmeTmyeckas  owubka nmbo nogobHas  owwmbka),  OonyLleHHas ~ OpraHom,
NpegoCcTaBNALWNM MyHUUUNANBHYIO YCNYry, U npuBelwas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEeHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHte nop 3asiBNeHMEM O nNpefoCTaBfeHUMM MyHUUUNarbHOW
ycnyrm (ganee - 3asBrieHMe) MOHMMAaeTCs 3anpoc O NpefoCTaBNeHUn MyHULMNAanbHOW
ycnyru (n.2 c1.2 ®egepansHoro 3akoHa ot 27.07.2010 Ne210-$3). 3aasneHune 3anosiHaeTca
Ha cTaHgapTHOM 6naHke (npunoxeHune Ne1t).



2. CtaHaapT npedocTaBreHns MyHMUMnanbHOn ycryru
1.

HanmeHoBaHue TpeboBaHms K
cTaHaapTy NpeaocTaBneHns
MYHULMNANbHOW YCIyru

CopepaHue TpeboBaHUI kK cTaHaapTy

HopmaTuBHbIN aKT,

yCTaHaBMMBAKOLWUIA YCIYTy Uin

TpeboBaHune

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyru

Bblgaya paspelueHuss Ha BbIpyOKy, KpOHWpPOBaHWE Wnu
nocagky AepeBbEB U KYCTapHUKOB

pK P®;
3K PO

2.2. HanmeHoBaHWe UCNONHUTENbHO-
pacrnopsaanTenbHOro opraHa MeCTHOro
camMmoynpasneHns, HenocpeacTBEHHO

npeaocTaBnaLEro MyHULMNANbHYO

yenyry

McnonHntTenbHbIN KomuTeT MYHULMNANbHOIo
obpasoBaHna «CTapoLlyrypoBCKOEe cCenbCckoe MnoceneHne»
JleHnHoropckoro MyHuUMNanbHOro parnoHa Pecnybnukn
TaTtapcTtaH

MNonoxeHue 06 VK

2.3. Onucaxve pesynbtaTa 2. PaspelueHne Ha BbIpybOKy, KpOHMpOBaHME K nocaaky |Mopsiaok

npegocTaBneHns MyHULMNanbHOM [epEBbLEB U KyCTapHUKOB (NpunoxeHue Ne2).

ycnyru 3. YBepomrneHve o6 oTkase B paspeLleHun Ha BbIpyOoky,
KPOHMPOBaHWE 1 NOCcaaKy AePEeBLEB N KYCTapPHUKOB.

2.4. Cpok npedocTaBreHust 4. PaspelueHne Ha BbIpyOKy, KpOHMpoBaHue U nocagky | Mopsigok

MYHULMNANbHOW yCIyru, B TOM Yncrie ¢
yyeToM HeobxoaumocTn obpalleHus B
opraHv3auun, y4acTByloLLME B
npeaocTaBneHNn MyHULMNAaNbHON
yCnyru, CpPoK NPUOCTaHOBIEHNS
npeaocTaBneHnsa MyHMLMNanbHON
yCnyru B criy4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTpeHa
3akoHogaTtenbcTBoM Poccunckomn
depepaummn, Cpok Bbigaun
(HanpaBneHns) 4AOKYMEHTOB,
ABNAOLLNXCA pe3yrbTaToM
npegocTaBneHns MyHMLMNANbHON
ycnyru

[IepEBLEB U KYCTAPHMKOB BblOaeTcs B TeyeHune 13 aHen?,
BKMoYas AeHb nogayvn 3asBreHus.

5. lMpunocTtaHoBneHue cpoka
MYHULUUNANbHOW YCyru He NpeayCMOTPEHO

npenocTtaBiieHNA

2 CpoK MNpeaoCTaBJICHUS MYHHIUIIATbHOU

aJIMUHUCTPATUBHBIX Mpoueayp. JMuTenbHOCTh aIMUHUCTPATUBHBIX MPOLEAYDP UCUUCIAETCS B pab0UnX THSX.

yCIYTU OMNpefesieH UCXOAS M3 CyMMAapHOTO0 CpOKa, MUHHUMAJIbHO HEOOXOAMMOIO Ui OCYLIECTBIICHHUS




2.5. VcyepnbiBatowmm nepedeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUW C 3aKOHOAATENbHbIMU UMK
WHBIMW HOPMaTMBHbLIMW MPaBOBbLIMA
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCyru, a Takxke yCnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
o6a3aTenbHbIMM ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, nognexatimx
npeacTaBneHuto 3asiBuTenem, cnocoobl
NX NOSyYeHns 3asiBuTenemM, B TOM Yncne
B 3MEKTPOHHOW hopme, NOPSIA0K NX
npegcraBneHus

1) 3aaBneHue;

2) JJoKyMeHTbI, yaOCTOBEPSAOLLNE NNYHOCTD;

3) [lokymeHT, noaTBEpXKAaroLLMIA MOSTHOMOYUSA
npeacraButensa (ecnv OT WMEHW 3asBUTENa AeucTByeT
npeacTaBuUTENb);

4) Cxema y4dactka oo bnvmxanwmx CTpoeHun unu apyrmx
OPUEHTUPOB C HaAHECEHMEM  3efieHblX  HacaXOeHun,
noanexawmnx Bblpyoke;

5) 3aBepeHHble KOMMM MNpaBOyCTaHABNMBAOLWMUX W
npaBo NOATBEPXAAKOLWMX [OOKYMEHTOB Ha 3eMerlbHbIN
Yy4acCToOK, ecnn 3eMerbHbI Yy4aCTOK He 3apermcTpupoBaH B
EaonHom rocyaapCTBEHHOM peecTpe HEABMXUMOCTMU;

6) YTBEpXKaeHHasi NpoeKTHasi AOKyMeHTauus B criyvae,
ecnm npousBOAUTCA BblpybKa 3eneHbiIX HacaXaeHun,
nonagatowmx nog rabaputbl Npyu CTPOUTENBCTBE 34aHUN U
COOPYXXEHUN;

7) CornacoBaHme c Bnagenbuamu 3aTparMBaemMbix
TEeppUTOPUA  yCNoBUN BbIPYOKM M nepecagkn  3eneHblX
HacaKOeHWH;

8) [lpu nocagke wnNu nepecagke HacaxaeHUn
cornacoBaHuMe C NpPencTaBUTENAMU MHXEHEPHbIX CeTen C
OTKPbLITUEM OpAepa Ha NpoBeAeHne 3eMnsiHbIX paboT.

bnaHk 3asBneHus Ona NonyyYyeHus MyHUUMNanbHOM
ycnyru  3asiBUTENlb  MOXET MOMyYuTb NpU  JINYHOM
obpaweHun B Kcnonkome. 3OnekTpoHHas dopma 6naHka
pa3melleHa Ha odmumansHomMm cante Micnonkoma.

3asaBneHne n npunaraemMble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaBrfeHbl) 3asiBUTENEM Ha OyMaXHbIX
HOCUTENAX OAHUM M3 CrieayroLmx cnocoboB:

NINYHO (NMLIOM, AENCTBYIOLMM OT MMEHN 3asBUTENS Ha
OCHOBAHUWN JOBEPEHHOCTN);

NOYTOBbLIM OTMNPaBNEHNEM.

3asBneHne W OOKYMEHTbl Takke MoOryT ObiTb
npeacraBneHbl  (HanpaefeHbl) 3asBuTenemM B Buae
9NEKTPOHHOIO  AOKYMEHTA, NOAMUCAHHOrO  YCUIIEHHON

Mopsgok




KBanMUUMPOBAHHOMW  3NIEKTPOHHOM  MOANUCBLIO,  Yepes
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIE  ceTU  obLero
goctyna, B TOM 4ucne 4epe3  UHPOPMALMOHHO-
TeNeKOMMYHUKaUMOHHY0 ceTb «WHTepHeT», un EauHbI
nopTan rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr

2.6. NcuyepnbiBatoLwmm nepeyveHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NnpaBOBbIMW akTamu ns
npegocTaBfeHnss MyHMUMMNANbHON
YCIyru, KOTopble HaxoaaTcsa B
pacrnopsiXeHUn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOrO
camoynpasfeHns U HbIX OpraHn3auum u
KOTOpble 3aABUTENb BNpaBse
npeacTaBUTb, a Takke crnocobbl nx
nonyyeHns 3asBnTensamun, B TOM Yucrie B
3MEeKTPOHHOM (hopme, NOPSAOK UX
npeacTaBneHns; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHns nnbo opraHmnsaums, B
pacrnopsiKeHUN KOTOPbIX HAXOOATCS
AaHHbIE JOKYMEHTHI

MonyyvatoTtca B pamkax MeXBe4OMCTBEHHOIO
B3aMMOOenCcTBUSA:

1) Beinucka 13 EamHOro rocygapCTBEHHOro peectpa
He4BWXMMOCTU (coaepxalwan obLieaocTynHble CBEAEHUSA O
3aperncTpupoBaHHbIX NpaBax Ha OOBEKT HEABUXKUMOCTN).

Cnocobbl nony4yeHMss W NOpPSOOK NpeacTaBreHus
AOKYMEHTOB, KOTOpble 3asBuUTENb BrpaBe nNpeacTtaBuUTb,
onpegeneHbl NyHKTOM 2.5 HacToswwero PernameHra.

3anpeluaeTca TpeboBaTb oT 3aaBuTens
BbILLENEPEYMCIIEHHbIE  [OKYMEHTbl,  Haxogswuecs B
pacrnopshkeHUN  rocygapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoynpaBfeHns N UHbIX OpraHn3auuin.

HenpeactaeneHue 3aaBuUTENEM AOKYMEHTOB,
codepxalwmx BbllleykaszaHHble CBEOEHUsl, He ¢dBndeTcs
OCHOBaHMEM AN OTKa3a 3asiBUTEN0 B NpeaocTaBneHumn
ycnyru

2.7. VicuepnbiBatowmm nepeyeHs
OCHOBaHW onsl OTKasa B nNpMeme
AOKYMEHTOB, HEOBX0aUMbIX NS
npegocTaBneHnss MyHUUMNansHoOm
ycnyru

OcHoBaHusa ons oTkasa B NpuemMe AOKYMEHTOB:

1) Moga4a JOKYMEHTOB HeHagnexalmum NnLoMm;

2) HecooTeseTcTBME  NpPeACTaBMEHHbIX  JOKYMEHTOB
nepeyvHio JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosLwero
PernameHTa;

3)B 3agBneHun wn npunaraemblx K 3asBrEHUIO
AOKYMEHTax WMEKTCA  HEOroBOPEHHble  UCMpaBIieHus,
cepbesHble MOBPEeXAeHUsd, He Mo3BoNnsAWwmne oaHO3HAYHO
NCTONKOBATb UX COAEPXKaHME;

4) MNpencraBneHne [OOKYMEHTOB B
opraH

HeHaanexawumn

2.8. NcyepnblBaloLmnm nepeYveHb

OcHoBaHus ans NPUOCTaHOBIIEHNA nNpenocTtaBlieHnA

Mopsgok




OCHOBaHMWI AN NPUOCTAHOBNEHWS UK
oTKasa B NpeaocTaBreHnn
MyHULMNANbHOM yCcnyru

yCnyru He npeayCMOTPEHbI.

OcHoBaHuA onga oTkasa:

1) 3agBuTtenem npeacraBfeHbl JOKYMEHTbl HE B MOMHOM
obbeme, NGO B NpeAcTaBMNEHHbIX 3asBNeHUn u (Mnu)
AOKYMEHTax COLAEPXUTCH HenonHasa u (Mnv) HegocToBepHas
nHdopmMauus;

2) MNMocTynneHne oTBeTa oOpraHa rocygapCTBEHHOM
BNacTK, oOpraHa MeCTHOro camoynpasneHus  nmbo
noaABeAOMCTBEHHOW OpraHy rocyaapCTBEHHOM Bractv Wnm
opraHy MeCTHOro camoyrnpaBsfieHUs opraHuMsaumm Ha
MEeXBeOMCTBEHHbIN 3anpoc, cBuaeTenbcTByoWero o6
OTCYTCTBMM JOKYMEHTa 1 (Mnn) nHopmauumn, HeobxoanmbIxX
ANa  NpefoCcTaBneHns  MyHUUMNanbHOW  yCryrn, ecrnu
COOTBETCTBYHOLWMIA OOKYMEHT He Oblin  npeacrtasneH
3aaBuUTENEM No CoOGCTBEHHON UHULMATUBE

3) Hannuune cnopa mexay nonb3oBaTesniiMm COCeOHUX
3eMefbHbIX Y4aCTKOB MO BOMPOCY BbIpYOKY, KPOHUPOBaAHUIO
N Nocagkn OepeBbEB N KYCTAPHUKOB

2.9. MNopsapgok, pasmep M OCHOBaHUS
B3NMaHWs rocya4apCTBEHHOM MOLUMNHBI
WUIM MHOW NnaTbl, B3aMMaeMon 3a
npegocTasfieHMe MyHMUMNansLHON
ycnyru

MyHuuunanbHas ycnyra npeaocTaBnsaeTcs Ha
©e3B803Me3aHON OCHOBE

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANMbBIMU Y
obs3aTenbHbIMM ANS NPeAoCTaBneHns
MYHULMNANbHOW yCrnyru, B TOM Yncre
cBefeHns 0 JOKYMeHTe (JOKyMeHTax),
BblJaBaeMoM (BblAaBaeMbiX)
opraHu3aunsaMmn, y4acTByoLL MMM B
npeaocTaBneHn MyHUUMNAaNbHbIX YCNyr

MpepocTaBneHne HEOOXOAMMBIX U 0DA3aTENbHbLIX YCNyr
He TpebyeTcs

2.11. lNopsgok, pasamep U OCHOBaHUSA
B3MMaHus nnaTtbl 3a NpeaocTaBneHne
YCIyr, KOTOpPbIE SABMAKTCS
HeobxoanMbIMK KU obA3aTenbHbIMKU ANA

MpepocTtaBneHne HeObXoaNMbIX U 00A3aTENbHBIX YCyr
He TpebyeTcs




npeaocTaBrieHnsl rocyaapCTBEHHOW
yCcryru, BKIoYasi MHgopMauuto o
MeToAMKE pacyeTa pasmepa Takomn
nnaTbl

2.12. MakcumarsibHbIM CPOK OXXUaaHus B
oyepenun npu nogaye 3anpoca o
npegocTaBNeHUM MyHMLMNANbHON
ycrnyru, ycrnyru, npegocTtaBnsieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBfeHU MyHULMNANbLHON
ycrnyru, u npu nonyyYeHnn pesynosrarta
npefoCcTaBNeHns Takux ycnyr

Mogaya 3asBnNeHns Ha norfyyYeHue MyHuUMnanbHOW
YCINyru Npu Hanuumm ovepeam - He 6onee 15 MUHYT.

Mpwn nosly4yeHmm pesynbTaTta npegocTaBneHuns
MYHUUUNANbHOM YCIYrM MakCMMalibHbI CPOK OXUAAHUA B
oyepenmn He LOSMKEH npesBbiwaTtb 15 MUHYT

2.13. Cpok 1 nopsiAoK perncTpaumm
3anpoca 3asBuUTens o NpeoCcTaBeHnm

B TeueHnme ogHOro AOHA C MOMEHTa nocTynneHuns
3adaBlneHnA.

MYHULMMNANbHOW YCNYru U YCIyru, 3anpoc, MOCTyNMBLUMAN B 3NEKTPOHHOW dopme, B
npegocTaBfiieMon opraHMsaumen, BbIXOQHOM  (Npa3gHWMYHbLIN)  OEHb  PErncTpupyeTcss  Ha
y4yacTByloLLEN B NpeaocTaBneHnm cnefylowmnn 3a BbIXOAHBIM (MpasgHUYHbIM) paboyunn AeHb
MYHULMMNANbHOW YCNyru, B TOM Yncre B

3NEKTPOHHOM hopme

2.14. TpeboBaHus K NOMELLEHUAM, B MpepoctaBneHne MYHULMNANbHON ycnyrum
KOTOpbIX NpeaocTaBnsieTcs ocyLecTBnsaeTcs B 34aHnAxX n nomMeLLeHmnsx,

MyHUUMNaneHasa ycnyra, K 3any
oXugaHusa, mectam Ans 3anosIHeHUs
3anpocoB 0 NpeaocTaBeHnn
MYHUUMNANbHOW YCyri,
MHGOPMaUNOHHbBIM CTeHA4AM C
obpasuamm nx 3anosIHEHUS U NepPeYHEM
AOKYMEHTOB, HEOO6X0aUMbIX 4N
npenocTaBieHUs KaXXaomn
MYHULMNANBHOWN YCAyrn, pasMmeLleHno 1
0POpMNEHNIO BU3YyasibHOW, TEKCTOBOW U
MynNbTUMEAUNHON MHopMaLnn O
nopsiake npeaocTaBlieHNsa Takou yenyru,
B TOM 4yucne kK obecneyeHunio
OOCTYMHOCTU A1 MHBaANMA0B yKasaHHbIX

0b60opyaoBaHHbIX MPOTUBOMOXXAPHOM CUCTEMOM U CUCTEMOW
noXapoTyLleHns, Heobxoaumon mebesnbio Ans oopMIeHus
AOKYMEHTOB, MHPOPMAaLMOHHLIMU CTEHAAMM.
ObecneuunBaeTcs BGecnpenAaTCTBEHHbIN aocTyn
WHBanNMAoOB K MeCTy npefoCTaBneHus MyHUUMnanbHOM

ycnyrn  (yooOHbI  BXOA-BbIXOO4 B MOMELWEHUs U
nepemMeLLeHne B Ux npegenax).
BuayanbHas, TekcToBas n MynbTUMeaNnHas

nHdopmMauus o nopsiake NPeaoCTaBneHns MyHULUNanbHOWM
ycryru pasmellaeTtcs B yAoOHbIX ANs 3asBUTenen MecTtax, B
TOM 4uCNe C Y4YEeTOM OrpaHUYEHHbIX BO3MOXHOCTEMN
NHBanNMOoB




0OBEKTOB B COOTBETCTBUM C
deaepanbHbIM 3aKOHOAATENBLCTBOM U
3akoHogaTenbcTBOM Pecnybnukm
TaTtapcTaH 0 coumanbHon 3awuTe
WHBaNnaoB

2.15. lNokasaTtenu AOCTYNHOCTH 7
KadecTBa MyHMLUUNANbHOW yCrnyrn, B TOM
yucne KONMMYECTBO  B3aMMOOENCTBUN
3adgBUTENSA C [OOIMKHOCTHBIMM NULaMU
npu npegocTaBneHnn MyHUUUnanbHOM
ycnyrm M UX  NPOOOIMKUTENbHOCTD,
BO3MOXHOCTb Mofly4eHus MHdopmaumm
o] xoae npenocTtaBfieHns
MYHUUMNANbHOW YCryrn, B TOM 4ucne ¢
MCMNonbL30BaHUEM NHGOPMaLNOHHO-
KOMMYHUKaLIMOHHbIX TEXHOMOrnM,
BO3MOXHOCTb MO0  HEBO3MOXHOCTb
noslyYeHUss MyHuMUMNanbHOW Yycnyrm B
MHOIOQYHKLMOHASTbHOM LeHTpe
npegocTaBfieHNa  roCydapCTBEHHbIX W
MYHUUMNANbHbIX ycryr (B TOM 4ucne B
NOJSTHOM obbeme), B nobom
TeppuTopmanbHOM nogpasgeneHum
opraHa NCNOSTHUTENBbHO
pacrnopsaauTenbHOro opraHa MecCcTHOro
camoynpasneHusi, no BblIbopy 3asasuTens

NokazaTtenamu AOCTYMHOCTU
MYHULMNANbHOW YCNyru sSiBASIOTCS:

pPacnosioKeHHOCTb MoMelleHust Mcnonkoma B 30HeE
AOCTYMHOCTK OBLLIECTBEHHOIO TPAHCMNOPTA;

HanMyne HeobxoaMMOro KonmMyecTBa CrneumanucToB, a
TaKke MOMELLEHNA, B KOTOPbIX OCYLLECTBNSAETCS MNpPUEM
AOKYMEHTOB OT 3asdBuUTENeNn;

HanuMuue wucyepnbiBawLWwen WHGopmauum o crnocobax,
nopsgke M cpokax npeaoctaBneHna MyHULMNansHOM yCryrm
Ha NHGOPMaLMNOHHBIX cTeHgax, NHGOPMaLMNOHHBIX
pecypcax JIeHMHOropckoro MyHMUMnNanbHOro pamoHa B ceTu

npegocraBneHnd

«NHTepHeT», Ha EpuHOM nopTane rocyaapCTBEHHbIX W
MyHULMNAnbHbIX YCIYT;
okasaHve MOMOLWM MHBanugam B NpPeofosieHun

GapbepoB, MeLlalLWUX MOSTYYEHUIO UMK YCINYr HapaBHE C
APYrMMU L aMMU.

KauectBO npenoctaBneHns MyHUUMNANbHOW  YCIyru
XapaKkTepusyeTcsi OTCYTCTBUEM:

oyepegen npu  npueme U
3aaBUTENSAM;

HapyLIEeHWA CPOKOB MNPeaoCTaBEHUS MYHMLUMMNANbHON

Bbla4ye OOKYMEHTOB

(aKkcTeppuTOpmanbHbIn ApUHLMN), | YCIyTu;

nocpeacTsomM 3anpoca o] Xanob Ha pewncteus (besgenctene) MyHULUMNAMNBbHbLIX
npegocTaBneHnn HECKOINbKUX | CriyXaLlUmx, NpefoCcTaBnAoLWmnX MyHULUNANbHYO YChyry;
rocyapCTBEHHbIX n (nnn) Xanob Ha HeKoppeKTHOe, HeBHUMAaTeNbHOE OTHOLUEHWE
MYHUUMNANbHbIX ycnyr B | MyHMUMNANbHbIX cnyxatux, OKa3sblBaKLLNX
MHOTrOYHKLNOHANbHbIX LeHTpax | MyHUUUnansHy yCnyry, K 3aaBUTENsiM.

npefocTaBneHnsa rocygapCTBEHHbIX W Mpw nogade 3anpoca o npegocTaBneHnn
MyHULUMNANbHbIX ycnyr, | MyHMUMnanbHOW ycnyrm 1M Npu MonyvyeHun pesynbTaTta
npegycMOTPEHHOIo cTaTtben 15.1 | MyHUUMNAnNbHOW ycnyru, npegnonaraeTtca  OfHOKpaTHoe




depgepanbHoOro 3akoHa (KOMMMEKCHbIN
3anpoc)

B3aMMoOencTene AOSMKHOCTHOMO nuua, NpegocTaBnstowero
MYHUUUNANbHYO ycryry, 1 3aasutens. [NpogormknTenbHOCTb
B3aMMOOeNCcTBNA onpeaensieTcsa pernameHToMm.

NHopmaums o xoge npegocTaBneHns MyHuumnansHom
ycnyru MoxeT OblTb MofnydeHa 3adBUTENEM Ha caunTe
JleHnHoropckoro MyHuUMNanNbHOro panoHa, Ha EguHom
noptane rocygapCTBEHHbIX W MyHMUMNANbHbIX YyCryr, B
MoLl.

MpenoctaBneHMe  MyHUUMNANbHOW  yCrnyrm  4depes
MHOrOYHKLMOHANbHbIN LEeHTp npegocTaBneHuns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (qanee — MOLL),
yaaneHHble paboyne mecta MOL| He ocyliecTBnseTcs.

MyHuuunansHas ycnyra no 3KCTepputTopuanbHOMY
NPUHUMNY W B COCTaBe KOMISEKCHOro 3anpoca He
npegocTaBnsaeTcs

2.16. NHble TpeboBaHus, B TOM 4nUcne
yunTbiBaoLwme ocobeHHOCTH
npegocTaBneHnsa MyH1MLUmMnanbHOn
YCIyru no 3KCTeppuUTOpManbHOMy
npuvHUMny (B crny4vae, ecnm
MyHUUMNanbHasa ycnyra
npegocrasnseTcs no
3KCTEPPUTOPMANIbHOMY NPUHLNMY) U
0CcOBeHHOCTY NpeaoCcTaBneHuns
MYHUUUNANbHOW YCIyru B 3NEeKTPOHHON

dopme

KoHcynbTaumio 0 nopsiake nonyvyeHust MyHuuunanbHOW
YCryrn B 9SIEKTPOHHOM (POpME MOXHO MONnyyYnuTb Yepes
NHTepHeT-npuemHyo nnn Yyepes MopTtan rocyaapCTBEHHbIX
N MyHMUMNanbHbIX yenyr Pecnybnukn TatapcTtaH.

B cnyyae, ecnu 3akoHOM npegycmoTpeHa nojada
3as8BNeHna o npeaocTaBneHn MyHUUMNAanbHOWM YCrnyrn B
9NeKTpoHHOM popMme 3asBneHve nogaetca yepes [MopTan
roCy4apCTBEHHbIX W  MyHUUMNanbHbIX ycnyr Pecnybnukm
TaTtapctan (http://uslugi.tatar.ru/) wnu EguHbn  nopTtan
rOCy4apCTBEHHbIX W  MyHUUMNANbHbIX YCNyr (GyHKLMIA)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTas, nocnenoBaTenbHOCTb U CPOKU BbIMOMTHEHMSA agMUHUCTPATUBHBIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHWS, B TOM YnCie 0COOEHHOCTU BbINONTHEHNS
aaAMNHUCTPATMBHBIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1.  OnucaHve nocnegoBaTenibHOCTM  OENCTBMA  Npyu  NpenocTaBneHun
MYHUUUNANbHOW YCRyru

3.1.1. lNpepocTtaBneHve MyHUUMNAaNbLHOW YCMyrn BKMAYaeT B cebsa cneaywouime
npouenypbi:

1) KOHCYynbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perncTpauns 3asBreHns:;

3) opmupoBaHMe U1 HanpasrneHne MeXBEOOMCTBEHHbIX 3arnpocoB B OpraHsbl,
yyacTByloLme B NpeJocTaBneHnn MyHUUUnanbHoOm ycnyru;

4) cocTaBneHne akta KOMUccuu,;

5) nogroTtoBka pesyrnbTarta MyHULMNANsHON ycryru;

6) Bblgaya 3asiBUTENIO pesyrnbTaTa MyHUUMNanbHOW yCnyr.

3.2. OkasaHune KOHCynbTauum 3asiBUTENto

3.2.1. 3agButenb BripaBe obpatutbca B OTAen nuMYHO, no TenedoHy u (unu)
SMNEKTPOHHOMN NoYTe AN1A NOMy4YeHUs KOHCYNbTaunin 0 nopsgke nosyyeHus MyHuumMnanbsHom
yCnyru.

Cneuuanuct OTgena KOHCynbTUpyeT 3asBuUTens, B TOM 4Yucrne no cocrasy, opme
npeacTtaBnAemMon OOKyMeHTauuMmM u OpyruMm BoOnpocaMm AN nonyvyeHus MyHUUMnanbHOW
ycnyru v npu Heo6xoAMMOCTH OKa3blBaeT NOMOLLb B 3anofiHeHUM GraHka 3asBrneHus.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBSAIOTCA B [A€Hb
obpalleHuns 3aaBuTens.

Pesynbtat npouenyp: KOHCynbTauuMM MO cocTaBy, dopme npencrasnseMomn
AOKYMEHTauun 1 ApyruMm Bonpocam nosyveHnsi paspeLleHus.

3.3. MNpuHaTrne n pernctpaums 3aasneHna

3.3.1. 3aaBuTenb NUMYHO, Yepe3 AOBEPEHHOe nuuo mnn vepes MOLL, yoaneHHoe
paboyee wmMecto MOL|, nogaeT NUCbMEHHOE 3asiBieHWE O NpeaocTaBreHUn
MYHUUMNANbHOM YCNyrn u npeacraBnseT OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
HacToswero Pernamenta B Otgen.

3aaBneHne o npenocTaBfeHUN MYHUUMNANbHOM YCNYrM B 3MEKTPOHHOM chopme
Hanpasnsetca B OTgen NoO 9MNEeKTPOHHOW noyTe unn 4vepes VIHTepHeT-npuemMHyto.
Pernctpauus 3asiBneHusi, NOCTYNUBLUErO B 3NIEKTPOHHOM dopme, OCYyLLeCTBRSeTCs B
yCTaHOBIIEHHOM MOPSIAKE.

3.3.2.Cneunanuct OTgena, BegyLumin npuemM 3asBreHnin, ocyLecTBSAeT:

YCTaHOBIIEHNE NIMYHOCTU 3a8BUTENS;

NpoBEpPKY NOSTHOMOYMI 3aaBuTENS (B CnyyYae 4eNCcTBUSA N0 AOBEPEHHOCTW);

NPOBEPKY HaNUuns AOOKYMEHTOB, NPenyCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY  COOTBETCTBUSA  MPEACTaBEHHbIX  AOKYMEHTOB  YCTaHOBIIEHHbLIM
TpeboBaHuaM (Hagnexawee oPOpMIIEHNE KOMUA OOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX
NOOYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OFOBOPEHHbLIX UCMPaBEHUN).



B cnyyae otcyTcTBMSA 3amedaHun cneunanuct OTaena ocyLwecTBngeT:

npuemM n pernctpaunio 3asBrieH1s B creunanbHOM XypHane;

BpyYeHUe 3asBUTESII0 KONUM ONUCKU NpeAcTaBfieHHbIX OOKYMEHTOB C OTMETKOM O
aaTte rnpvema [OOKYMEHTOB, TMPUCBOEHHOM BXoAfdWeM HoMmepe, JaTe U BpeMeHu
NCMOMNHEHNA MyHULUMNANbHOW yCnyru;

HanpasrieHve 3asBreHnsa Ha pacCMOTpeHne pykosoauTento Vicnonkoma.

B cnyyae Hanuuus ocHoBaHWW Ons OTKasa B NpuemMe [OKYMEHTOB, creumnanuct
Otpena, Begywun npueM OOKYMEHTOB, YBEAOMNSET 3aABUTENS O Hanvyuu npenaTcTeum
ONa  pernctpauun 3asiBNeHnMss “ BO3BpallaeT emy [OOKYMEHTbl C MUCbMEHHbIM
00bsACHEHNEM coaepKaHNA BbISBIEHHbIX OCHOBaHWUI AN OTKa3a B NpueMe JOKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBASATCS:

npuem 3asBrneHna N JOKYMEHTOB B TedeHne 15 MUHyT;

peructpauus 3asdBfieHUs B TeYeHue O[HOro [AHA C MOMEHTa MOCTynneHus
3asBrieHus.

PesynbTat npoueayp: NPUHATOE 1 3aperncTpMpoBaHHOE 3asiBNeHne, HarnpaBreHHoe
Ha paccMmoTpeHue pykosoauTenio lMcnonkoma wnvM  BO3BpallEHHble  3asiBUTENO
AOKYMEHTbI.

3.3.3. PykoBoantenb MWcnonkoma paccmaTpuvBaeT  3asBfieHWe, onpegensiet
NCNonHUTENS 1 HanpasnseT 3asasneHne B OTaen.

lMpouenypa, ycraHaBnuBaemas HaCTOSALIMM MYHKTOM, OCYLLECTBNAETCH B TeyeHue
OAHOro OHSA C MOMEHTa permcTpauumn 3asBrieHus.

PesynbTat npouenypsbl: HanpaBneHHOE UCMNOSTHUTENO 3asBNeHe.

3.4. dopmmpoBaHME W HanpaBneHve MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
y4yacTByoLLMe B NpeaocTaBneHn MyHULMnanbHom ycnyru

3.4.1. Cneunanuct OTaena HanpaensieT B 3MNeKTPOHHOM dopme nocpeacTBOM
CUCTEMbI MEXBEAOMCTBEHHOIO 3M1IEKTPOHHOIO B3aMMOAENCTBUS 3anpoc O NpeoCTaBNeHUN
Bbinuckn n3 EQMHOro rocygapCTBEHHOrO peectpa MpaB Ha HeABMXKMMOE WUMYLLECTBO U
CAENOK C HUM (coaepallen obLuenoCTynHble CBEAEHUS O 3aperMCTpupoBaHHbIX NpaBax
Ha 06bEeKT HeJBMXUMOCTH).

Mpouenypbl, ycTaHaBNMBaEMblE€ HACTOSALMM MYyHKTOM, OCYLLECTBSATCA B TEYEHME
ogHoro paboyero AHA C MOMEHTa MOCTYNNEeHUs 3asiBfeHuMst O npegocTaBneHun
MYHULMNANbHOW YCNyrn.

PesynbTat npouenypbl: HanpaBeHHbIA 3anpoc.

3.4.2. CneumanucTtbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHUWM 3anpoca, NoCTynMBLLETO
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOLEWCTBUS, MPeaoCTaBnAloT
3anpawuvBaemMble OOKYMEHTbl (MHpopMauumio) wnuv HanpaBnaAwT yBeaoMreHus o6
OTCYTCTBUM [OKYMEHTa W (unu) uHdopmauuu, HeobxoouMbix ONsi NpeaocTaBneHus
MyHMUMNanbHOW ycnyru (ganee — ysegomMmnenne ob otkase).

Mpoueaypsbl, yCTaHaBNMBaEMble HACTOSILLIMM MYHKTOM, OCYLLECTBNAOTCA B TeYEHMEe
Tpex OHen Co OHA NOCTYNMEHNs MEXBEOOMCTBEHHOIO 3anpoca B OpraH Uinn opraHn3auuio,
npeaocTaBnsAoLLMe AOKYMEHT N MHpopmauuio.

PesynbTat npouenyp: LOOKYMeHTbl (cBedeHus) nubo yBegomrneHne o6 oTkase,
HanpaeneHHble B OTaen.

3.5. CocTaBrneHue akta kKoMmccumn

3.5.1.Cneunanuct OTgena ocywlecTBnseT:



NPOBEPKY [OOCTOBEPHOCTW CBeOEHWW, codepXallmMxcsd B  NpeacTaBreHHbIX
AOKyMEHTaX;

ohopmMmneHve y4eTHOro Aena (KOMMMeKrauus BCeX [AOKYMEHTOB B OTAEMbHYHO
narky);

HanpagneHue y4eTHOro Aena Ha pacCMOTPEeHne KOMUCCUU ANsi COCTaBMNEHUS akTa.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOALWMM NMYHKTOM, OCYLLECTBISAOTCA B TeYeHue
OOHOrO AAHA C MOMEHTa MOCTYMMEeHUs OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: y4eTHoe Aerno, HanpasneHHOe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUN OCYLLECTBSET:

n3yyeHme NOCTYNUBLUMX LOKYMEHTOB;

HasHayeHMe [daTbl OCMOTpa MecCTa pPacrofoXeHUs OepeBbeB WU KYCTapHWUKOB,
nognexawux Bolpybke, KDOHMPOBAHMIO UMM OCMOTPa MecTa NOoCaaKu;

n3BeLLeHne YreHOB KOMUCCUN U 3a8BUTENS O AaTe OCMOoTpa.

Mpoueaypbl, ycTaHaBNMBaeMble HaCTOALWMM NMYHKTOM, OCYLLECTBISAOTCA B TeYeHue
ABYX AHEN C MOMEHTa NOCTYMNMEeHUsS AOKYMEHTOB.

PesynbTaT npoueayp: u3BeLLeHne YneHoB KOMUCCUN U 3asiBUTENSA O JaTe ocMoTpa.

3.5.3. B HasHayeHHbIn OeHb KOMWUCCUS BbIXOAUT Ha MECTO U OCYyLIeCTBAsieT C
yyacTmem 3asBMTENs OCMOTP [AepeBbeB, noanexawmx Bbipybke. [lo pesynbTatam
obcnepoBaHns cocTaBnsaeTcsa akt obcnegosanus (npunoxeHue Ne3).

MNpoueaypsbl, ycTaHaBNMBaeMble HACTOSLIMM MYHKTOM, OCYLUECTBMSAOTCA B O€Hb
ocMmoTpa.

PesynbTaT npoueayp: akt obcnegosaHus, HanpasneHHbI cneuvanucty OTaena.

3.6. MNogroTtoBka pesynbTata MyHUUMNANBHOW YCryru

3.6.1. Cneunanuct OTgena Ha ocHOBaHMM akTa obcnenoBaHus, NPeacTaBEHHOro
KOMUCCMEN, MOAroTaBNMBAET MPOEKT paspelleHnss Ha BblpyOKy AepeBbeB (ganee —
paspelleHne) nnn NpoekT yBeaomreHnss o6 oTkase B NpegocTaBreHMyM MyHUumunanbHOu
ycnyrn (ganee — yBeAOMIIEHME) W HanpaenseT Ha corfnacoBaHWe pPyKOBOAUTESO
NCMNOJTHUTENbHOrO KoMUTETA.

Mpoueaypa, ycTaHaBNMBaemasi HaCTOSILLMM MYyHKTOM, OCYLLECTBMSIETCA B Te4YeHue
ABYX OHEW C MOMeHTa NOCTYNNeHns akta obcnegoBaHus.

Pesynbtat npoueaypbl: HanpaBfieHHbIW Ha MOAMMCb NPOEKT paspeLleHns
(yBegomMneHus).

3.6.2. PykoBoguteno Mcnonkoma noanucbiBaeT peleHne (yBeaomnieHue) wu
HanpasnsieT cneuManucTy ans Bblaayvm 3asiBUTENIO.

Mpoueaypa, ycTaHaBNnMBaemasi HaCTOSILLUM MYyHKTOM, OCYLLECTBNSETCA B TeYeHue
O[HOro OHS1 C MOMEHTa OKOHYaHWUSA npeablayLien npoueaypsbi.

PesynbTtat npouenypbl: HanpaBneHHOEe cneuuanucty nognucaHHoe paspelueHue
(yBegomrnieHue).

3.7. Bbigaya 3asBuTento pesynbTtata MyHULMNANbHOW YCryrm

3.7.1. Cneunanuct OTaena perucTpuypyeT paspelueHue (yBeaomsieHue) n BbiaaeT
3asaBuTeNto NMBO HanpaenseT No noyTe.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAOTCS:

B TeYeHne 15 MUHYT - B Criydae NIMYHOro npubbiTuSA 3asBuTens;

B TEYEHMEe OOHOro OHA C MOMEHTA OKOHYaHWs npegblaylien npouenypbl, B cryvyae
HanpaBneHns oTBETa NOYTOBLIM OTNPaBNEHNEM.



PesynbTat npouenypsbl: BolaaHHOE (OTNpaBneHHoe) yBeLOMIIEHME.

6. 3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

7. 3.8.1. B cny4yae oOHapyXeHWs TexHMYEeCKOMW OWwunbKn B [OKYMEHTE,
ABNAOLLEMCS pe3ynbTaToM MyHUUMNAnNsHOW yCnyru, 3assutens npeacrasnset 8 OTgen:

8. 3aaBneHne o6 ncnpasneHnn TeXHMYeckon owmnbkm (NnpunoxeHne Ned);

9. AOKYMEHT, BblOaHHbIW 3aABUTENIO Kak pe3ynbTaTr MyHULUMNanbHOW yCryru, B

KOTOPOM COOEPXUTCHA TeXHUYECKas OLnbKa;

10.  OOKYMEHTbI, UMeloLmne IpUanNYeckyo cuny, CBnaeTenbCTBYIOWNE O HANU4Um
TEXHNYECKOWN OLUNGKMN.

11. 3aseneHune 06 ucnpaBneHNN TEXHUYECKON OLLIMOKM B CBEAEHUNAX, YKa3aHHbIX
B OOKYMEHTE, ABMSAIOLWEMCH pe3ynbTaToM MyHUUMNanbHOW yCnyrn, nogaeTcs 3asButenem
(YNONMHOMOYEHHbIM npeacTaBuTeNneM) fUYHO, NIMBO NOYTOBBLIM OTMpPaBfieHNEM (B TOM
yucne C  MCMONb30BaHWEM  JMEKTPOHHOM MouThl), nnMbo 4Yepe3 eduHbIi  nopTan
rOCy4apCTBEHHbIX W MyHULUMNAmNbHbIX YCNYr WAW  MHOMOYHKUMOHANbHbLIN  LIEHTP
npeaocTaBneHNsa rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

12. 3.8.2. Cneunanunct, OTBETCTBEHHbIA 3a NPUEM LOKYMEHTOB, OCyLLEeCTBNSAeT
npvemM 3asBrneHnss o6 ncnpaBneHuM TEXHUYECKOW OLIMOKW, pernctpupyeTt 3asBrieHue C
NPUNOXEHHbIMN JOKYyMeHTaMu 1 nepefaet ux B Otgen.

13. Tlpouenypa, ycTaHaBnvBaemasi HACTOSLUMM MYHKTOM, OCYLLUECTBRseTCa B
TeYeHne OOHOro AHA C MOMEHTa permcTpaumm 3asiBfeHuns.

14. PesynbTaT npouenypbl: MPUHATOE W 3aperncTtpupoBaHHOE 3asiBeHue,
HanpasrieHHoe Ha paccMoTpeHue cneunanucty OTgena.

15. 3.8.3. Cneumanuct OTgena paccmatpuBaeT AOKYMEHTbI U B LLeNsX BHECEHUS
ncnpaeBneHnin B JOKYMEHT, SBNAIOLWNACA pe3ynbTaToM YCnyru, OCcyLecTBnseT npouenypsl,
npedycMoTpeHHble nyHKTOM 3.6 HacToswero PernmameHTta, u BbldaeT uWCMpaBreHHbIV
AOKYMEHT 3asaABuTento (YNOMHOMOYEHHOMY NpPeacTaBUTENo) JIMYHO No4 POChUChb C
n3bATUEM Y 3aaBuTens (YNorHOMOYEHHOro npeacTtaBuUTensl) opurMHana AOKYyMeHTa, B
KOTOPOM COAEPXKUTCA TexHuyeckas owubka, unv HanpaenseT B agpec 3asasBuTens
MOYTOBbLIM OTNpaBfeHnem (NocpeacTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU
nony4yeHns AOKyMeHTa npu npegoctasneHnn B Otaen opurmHana SOKYMEHTa, B KOTOPOM
COLEPXKUTCHA TEXHMYECKas oLnbKa.

16. [lpouenypa, ycTaHaBnuBaemasi HaCTOSALWMM MYHKTOM, OCYLLECTBMSETCS B
TeyeHue Tpex AHen nocrne obHapy>XeHUst TEXHUYECKOM OWNGBKM nnm nonyyYeHnst ot noboro
3anMHTEepPEeCOBAHHOIO NnMLa 3asiBreHns 0 ONYLLEeHHOW oLwmnbke.

17. PesynbTaT npouenypbl: BblAaHHbIA (HAaNpaBneHHbIN) 3asBUTENI0 JOKYMEHT.

18.

19. 4. Tlopagok n oopMbl KOHTPOIS 3a NpedocTaBneHneM MyHUUMNansHOM
ycnyru

20.

21. 4.1. KoHTposb 32 NOSIHOTOM M Ka4yeCTBOM MpefoCTaBfeHUs MyHMUMNAnbsHOM
ycnyru BKkMoYaeT B cebsA BbIIBieHWE M yCTpaHEeHWe HapylleHUWn npaB 3asiBUTENEN,
npoBegeHne NpoBepoK cobniaeHnsa npouenyp NpegocTaBneHns MyHUUUNanbHOW YCrnyru,
NOArOTOBKY pelleHnin Ha genctBusa (bes3genctane) AOMKHOCTHBLIX MWL, opraHa MeCTHOro
camoynpaBreHuns.

22. ®dopmamu KOHTpons 3a cobniogeHMemM UCNOSTHEHUS aAMWHUCTPATUBHbIX
npoueayp ABNATCS:



23. 1) npoBepka M corracoBaHWe MPOEKTOB [OKYMEHTOB MO MNpefoCTaBneHuto
MyHUUMNanbHoOW ycnyru. Pe3ynbTaToM NpoBepKnN ABNAETCA BU3MPOBaHWE MPOEKTOB;

24. 2)nNpoBoguMMble B YCT@HOBMIEHHOM  MOpsiaKe  MNPOBEPKN  BedeHus
Aernonpov3BOACTBa;

25. 3)npoBefeHMe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSIbHbIX MNPOBEPOK
cobnogeHna npoueayp NpegoctaBneHnsa MyHULMNaIbHOW YCyri.

26.  KOHTpOmnbHble MpPOBEPKM MOryT ObiTb MNSAHOBBIMU (OCYLLECTBASATLCA Ha
OCHOBaHUW  MONYrofoBbLIX UMM  TOAOBbLIX NfaHoOB  paboTbl opraHa  MeCTHOro
camoynpasneHuns) n BHennaHosbiMu. [py npoBegeHMM NPOBEPOK MOTYyT paccMaTpuBaTbCS
BCe BOMPOCHI, CBSI3aHHble C NpefoCTaBfieHWeM MYHULMNANbHOW yCnyrn (KOMMMEeKCHble
NPOBEPKN), UM MO KOHKPETHOMY ObBpaLLeHMIO 3asaBUTENS.

27. B uensax Tekywero KOHTPOSiA MWCMOSb3YOTCA CBEAEHUs, MMelolmecs B
9NeKTpoHHOM ©ase [faHHbIX, chnyxebHas KoppecnoHAEeHUMsa, yCTHas W MNUCbMEHHas
WHopMauna  cneunanucToB, OCYLIECTBASAWNX BbINOMHEHWE  aAMUHUCTPATUBHbLIX
npoueayp, XXypHarsbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYyrue cBeaeHus.

28. [na ocywecTBneHUss KOHTpONA 3a COoBeplleHVeM  OeUCTBUMA  Npu
npegoCcTaBNeHnM  MyHUUMNANbHOW  YyCryru U NPUHATUM  pPeLLleHUA  PYKOBOAUTESTHO
Mcnonkoma npeactaBnsoTCA CripaBku O pesynbTartax npefocTaBfieHUss MyHULMNansHom
ycrnyru.

29. O cnyyagx M nNpuyMHax HapyLleHWss CpOKOB, MNocrneaoBaTenbHOCTU U
cogepXaHus afMUHUCTPATUBHBIX Mpoueayp cneunanucTbl HeMeOneHHO WHMOpMUPYOT
pyKkoBoOMUTENA oOpraHa, npegocTaBnAlLWero MyHUUMNanbHYK  yCcnyry, a Takke
npegnpuHMMaloT CPOYHbIE MepbI N0 YCTPAHEHUIO HapyLUEHUI

30. 4.2. Tekywmn KOHTpOnb 3a cobniogeHnemM nocrnenoBaTenbHOCTU OEUCTBURA,
onpeaenieHHbIX agMUHUCTPaTUBHLIMK NpoueaypamMn no npegocTaBfieHnio MyHULUNAaNnbHOM
ycnyru, ocyLlecTBnsaeTCcs 3amecTtutenem pykoBoauTens Wcnonkoma no
WHPPACTPYKTYPHOMY  pasBUTUIO, OTBETCTBEHHbIM 3a oOpraHu3aumio paboTbl no
npegoCTaBNeHUd  MyHUUMNanbHOW  ycnyru, a Takke cneuvanuctamu otaena
NHPaCTPYKTYPHOIo pasBuTUS.

31. 4.3.TlepeyeHb OOMKHOCTHbLIX 5NUL, OCYLLECTBIISIOWNX TEKYLLMA KOHTPOISIb,
yCTaHaBMMBAaETCA [MOSMOXKEHUSAMU O CTPYKTYPHbIX MNogpasfdesieHusix opraHa MeCTHOro
camoyrnpasneHns n JOMKHOCTHbIMU pernamMmeHTamu.

32. Tlo pesynbTaTam nNpoBefeHHbIX NMPOBEPOK B CriyYae BbISBNEHUS HapyLUEHUN
npae 3asiBUTENnen BMHOBHbIE nvUa NPUBNEKalTCH K OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

33. 4.4. PykoBogutenb opraHa MECTHOro camoynpaBneHus HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTPEHNE obpaLLeHnin 3asBUTENEN.

34. PykoBogutenb (3amectuTenb pyKOBOAUTENS) CTPYKTYPHOro noapasgeneHus
opraHa MeCTHOro caMoynpaBrieHUs1 HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MUnn)
HeHagnexawiee BbINOfIHEHWe a4MWHUCTPATUBHBIX AENCTBUMW, YKasaHHbiX B pasgene 3
HacToswero PernameHTa.

35. [OMKHOCTHble NULAa U UHble MyHUUUNAanbHble ChyXalwue 3a peLleHus U
aencteus (6esgencreme), NpuHMMaemble (OCYLLECTBNSEMbIE) B XOA4e NpeaocTaBreHns
MYHULMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM NOpSiAKeE.

36. 4.5. KoHTponb 3a npefocTaBfieHMEM MYHMUMMNANbHOW YCRYyrn CO CTOPOHDI
rpaxgaH, ux obbeavHeHun 1 opraHu3aumin, OCYLIECTBNAETCA NOCPELACTBOM OTKPbITOCTU
AEATENbHOCTM OpraHa MeCTHOro camoynpaBfeHns Npyu NpegocTaBneHnn MyHUUMNanbHom
ycriyru, MOnyyYyeHuUs MNOJSIHOW, aKkTyanbHOW W [O0CTOBEPHOMW MWHOpMauMm O nopsake
npegocTaBneHnss MyHUUMNANbHOW YCNyrm M BO3MOXHOCTM AocyAebHOro paccMoTpeHus



obpalleHun (xanob) B npouecce NnpeaocTaBneHns MyHULUNANbHON yCryru.

5. NlocynebHbin (BHecyaebHbIn) nopsaaok obxxanoBaHUs peLleHnin n 4eNcTenin
(6e3pencTBua) opraHa, NpegocTaBnALWLEro MyHULUNANbHYO YCIyry,
MHOIO(PYHKLMOHANbHOIo LieHTpa NpeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNAbHbIX
ycnyr, opraHm3aunin, ykasaHHblx B Yact 1.1 ctatbn 16 ®egepanbHOro 3akoHa ot
27.07.2010 Ne210-93, a Takke X AOMKHOCTHbLIX UL, MyHUUUNANbHbIX CITy>KaLluXx,
paboTHMKOB

5.1. Monyyatenn MyHUUMNANbHOM YCNyrM MMeT npaBoO Ha obxanoBaHue B
pocynebHom nopsigke gencreum (6esgencrTems) coTpyaHukoB Mcnonkoma, yqacTByoWmnX B
npegocTaBneHnn MyHuumnansHon ycnyrn, B Wcnonkom wmnu B CoBeT MyHWUMNANbHOrO
obpasoBaHus.

3aaBuTeENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CReayowmnx cnyyasx:

1) HapyweHne cpoka permcTpauum 3anpoca 3asBuTend O npeaocTaBreHnn
MYHULMNANbHOW yCnyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCyru;

3) TpeboBaHMe y 3aaBUTENSA AOKYMEHTOB MM MHGOpMaumm nmbo ocyLecTBreHNs
AEeNCTBUW, MpeAcTaBfeHne WM OCYLeCTBEHME  KOTOPbIX He  npegyCMOTPEHO
HOpPMaTMBHLIMW NPaBOBbIMM akTamu Poccuiickon ®depepaumn, Pecnybnukm TartapcTaH,
JIeHnHoropckoro MyHMUMNanNbLHOro panoHa Ansa npeaocTaBeHnss MyHUUMNAnsHOW YCyru;

4) oTKa3 B MpuvemMe [OOKYMEHTOB, MNpefoCTaBfieHMe KOTOpbIX MNpesyCcMOTPEeHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuiickon depepaumm, Pecnybnuku TaTapcrtah,
JleHMHOropckoro MyHMUMNanbHOro panoHa Ans NPeaoCTaBfeHNs MyHULMNANbHOW YCryru,
y 3aaBuUTens;

5) oTka3 B NpedocTaBneHnn MyHUUMMANbHOW YCNyru, ecnn OCHOBAHWSA OTKa3a He
npeaycMoTpeHbl peaepanbHbiMyU 3aKOHAMU U NPUHATBIMU B COOTBETCTBUN C HAMWU MHBIMU
HOpMaTMBHbIMM MNpPaBoOBbIMW akTamun Poccunckon depepaumn, 3akOHaMWM U UHBIMU
HOpMaTUBHbIMA  MpaBoOBbIMM  akTamu Pecnybnukn TatapcTtaH, MyHMUMNANbHbIMM
NpaBOBbIMU aKTamu;

6) 3aTpeboBaHMe OT 3asBuTenss nNpu npeaocTaBfeHUn MYyHULMNANbHOW YCIyrn
nnatbel, He nNpPeaycCMOTPEHHOW HOpMaTMBHbIMM MpaBoOBbIMM  aktTamm Poccuimnckon
depepaumm, Pecnybnuku TaTapctaH, JIeHUHOropckoro MyHMUUnNanbHOro pamoHa;

7) oTka3 Vicnonkoma, JOMKHOCTHOro nuua Vicnonkoma B ncnpasneHny AonyLeHHbIX
orneyvyaTok 1 oWwnboK B BblAaHHbIX B pe3ynbTaTe npefocTaBfeHus MyHUUMNanbHOM yCryru
AOKYMeHTax Nimbo HapyLLeHne YCTaHOBEHHOIo CpoKa Taknx UCnpaBneHni;

8) HapylweHMe cpoka wunuM nopsiaka Bbldadn OOKYMEHTOB MO  peasynbTartam
npeaocTaBneHNa MyHULMNANbHOW YCAYru;

9) NnpuocTaHoOBMNEHNE NpPefoCTaBfiEHNUS MyHUUMMNANBHOW YCNyru, €Crnv OCHOBaHUS
NPUOCTAHOBIMEHNST HE NpeaycMOTpeHbl deaepanbHbiMM  3aKOHAMU U NPUHATBIMA B
COOTBETCTBUM C HMMW WHbIMWM HOPMATMBHbIMW NpaBoOBbIMM akTamun Poccuiickon
depepaumm, 3aKoHaMM W WHBIMW HOPMAaTUBHbLIMW MpPaBOBbIMW akTamu Pecnybnukm
TaTapcTaH, MyHMLMNanbHbIMU NPaBOBbIMU aKTaMu;

10) TpeboBaHne y 3aaBuTENs Npyv NPEenoCTaBfEHUN MYHUUMMANbHOW YCrnyru
OOKYMEHTOB WS MHOpMauun, OTCYyTCTBME WU (UNIM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHa4aribHOM OTKase B MpuemMe LOKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHuUMnanbHOW ycnyru, nubo B npeaocTaBfieHMn MyHULUMNANbHON
yCriyru, 3a WCKIMIOYEHWEM crnyyaeB, NpedyCMOTPEeHHbIX NyHKTOM 4 4vactu 1 cratbu 7
depepanbHoro 3akoHa Ne 210-P3.



5.2. XXanob6a Ha peweHus n gencteus (6esgencrane) opraHa, NpegocTaBnsoLero
MyHMUMNANbHYKO  ycnyry,  AOS/MKHOCTHOMO  nvua  opraHa,  npegocTaBnsaloLwero
MYHMUMNANbHYK  YCNyry, MYHAUMNANbHOrO  CryXallero, pykoBOAUTENS  OpraHa,
NpeaoCcTaBNALWEro MyHUUMNANbHYIO YCrnyry, nogaeTca B MNUCbMEHHOW dopMe Ha
BymMaKHOM HOCUTENEe NN B ANEKTPOHHOM hopMeE.

XKanoba moxeT 6bITb HanpasrieHa no noyte, vepe3 MOLl, ¢ mcnonb3oBaHuem
MHPOPMALNOHHO-TENTEKOMMYHUKALUMOHHON ceTu  "WHTepHeT", odmumnanbHoro canta
JleHnHoropckoro myHuumnansHoro parnoHa (http://www.leninogorsk.tatarstan.ru), EanHoro
noptana rocydapCTBEHHbIX W  MyHuumnanbHblx ycnyr Pecnybnukn  TaTtapctaH
(http://uslugi.tatar.ru/), EguMHoro noptana rocygapCTBEHHbIX W MyHUUMNANbHBIX YCRyr
(dpyHKumn) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU JIMYHOM Npueme
3aaBuTens.

5.3. XXano6a, nocTtynueliaa B opraH, NpeaoCTaBnAsoWmMIn MyHULMNANbHYO YCIyry,
NMB0o BbIWECTOAWNA opraH (MpyY ero HanuMyuun), NMOANEXMT PacCMOTPEHUIO B Te4vyeHue
nsaTHaguatM paboumx OHen co OHA ee peructpaumu, a B cnydae obxanoBaHusi OTkasa
opraHa, NpefoCTaBnsalLWero MyHUUUNanbHy yCrnyry, B npueMe JOKYMEHTOB Yy 3asBUTENS
nmbo B mcnpaereHun OOMyLEHHbIX oneyaTok M ownboK mnm B cnyyae obGxkanoBaHuA
HapyLLUeHWs1 YCTaHOBMEHHOrO CpoKa TakuUx UCNpaBreHnn - B TedeHne nsatu paboyunx aHen
CO [HS ee permcrpaumm.

5.4. YKanob6a gomkHa cogepxaTb CrieayroLyto HdopMaumio:

1) HaumeHOBaHMEe oOpraHa, npPeaoCTaBMAOWEro YCnyry, [AOJPKHOCTHOro nuvua
opraHa, nNpefoCTaBAOLWEro YyCcryry, WM MyHUUMNAnbHOrO CriyXallero, pelleHus wu
aencteus (besgencrane) KOTopblx obxanyoTcs;

2) hamumnnio, umsa, OT4eCTBO (nocnegHee - NpU Hanuyum), CBEOEHUS O MecTe
XUTenbCTBa 3asaBuTENs - pmsmyeckoro nuua nmbo HauMeHOBaHWE, CBEAEHUsI O MecTe
HaXOXOEeHUA 3asaBUTENS - PUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9neKTpOHHOW NOoYThbl (MPU HanNuyMm) N NOYTOBBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) ceegeHna o6 obxanyembiX pelleHusx u geuncteusx (6es3gencteuu) opraxa,
NpeaoCTaBnAWeEro  MyHUUMNanbHylO  yCnyry,  OOMKHOCTHOrO  fivMua  oprala,
NpeaoCTaBNALLEr0o MyHULUNANBHYIO YCNYTY, U MYHULMNANbHOMO Cry)Xallero;

4) poBOAbl, Ha OCHOBaHMM KOTOPbIX 3asiBUTENlb HEe COrfnaceH C peleHnemM u
aencteuem (6esgencTememM) opraHa, NpefocTaBnfawoWero ycnyry, AOMKHOCTHOro nuvua
opraHa, NpeaoCcTaBnALLEro yecnyry, unnm MyHALUMNAnsHOro criyatlero.

5.5. K xanobe moryT ObiTb NPUNOXEHbl KOMWM AOKYMEHTOB, MNOATBEPXAALLMX
N3NOXEHHblE B Xanobe obctoatenbcTtBa. B Takom cnyyae B »xanobe npuBoanTcs
nepeyeHb nNpunaraembix K Hel 4OKYMEHTOB.

5.6. Mo pesynbTatam pacCMOTPEHUSA Xanobbl NPUHUMAETCS OAHO U3 CriegyrLwmx
peLLUEHUN:

1) xxanoba yooBneTBOpsieTCs, B TOM Yncre B (popmMe OTMEHbI NMPUHATOrO peLleHus,
UCnpaBneHns OONYyLEeHHbIX OnevYaTtok U OowuboK B BblOAHHbIX B pesynbTaTte
npeaocTaBnNeHNsa rocyaapCTBEHHON YCNyrn AOKYMeHTax, BO3BpaTta 3asBUTENIO LEHEXHbIX
CPeACTB, B3WMaHMEe KOTOPbIX He MNpPeayCMOTPEHO HOPMAaTMBHbIMW MPaBOBbLIMU aKTaMu
Poccuinckon depepauumn, HOpMaTUBHbIMW MpPaBOBbIMM akTamu Pecnybnukn TaTtapctaH,
MYHMLUMNANbHBbIMX NPABOBbLIMK aKkTamu;

2) B yAOBNETBOPEHUN Xanobbl OTKa3blBaeTCs.

He nosgHee AHs, cnefylowlero 3a AHEM MPUHATUSA pPeELLeHUs, yKa3aHHOro B
HacToSALLEM MyHKTe, 3asdABMTEN0 B MUCbMEHHOW (QOpMe M MO XXEenaHuw 3asBuTens B



9NEeKTPOHHOM  (OpMe  HarnpaBndeTcsd MOTMBMPOBAHHbLIM  OTBET O  pesynbTaTax
pacCcMOTPEHUS anoobi.

5.7. B cnyyae npwusHaHus >xanobbl, noanexawien yaooBneTBOPEHUIO, B OTBETE
3aaBuTenNto faetcs MHopMaumsa o OenNCTBUSAX, OcyLlecTBnseMbiX CcnonkoMom, B Lensx
He3aMeOsIMTeNbHOro  YCTpaHeHus BbISIBIIEHHbIX  HapyLIeHU npu  oOKasaHuu
MYHMLMNANbHOW YCNyru, a Takke NpUHOCATCHA U3BMHEHUS 3a AOCTaBneHHble HeyaobcTea U
yKasblBaeTca MHopMaumsa 0 ganbHenLwmnx AeNCTBUSAX, KOTOpble HEOOXOAMMO COBEPLUMTL
3aABUTENIO B LieNsax Nony4YeHuss MyHUUunansHom yCryru.

5.8. B cnyyae npusHaHus xanobbl, He nognexaiien yaoBneTBOPEHMIO, B OTBETE
3aaBUTENIO, A4ATCA apryMeHTUPOBaHHbIE Pa3bACHEHUSA O MPUYMHAX NPUHATOrO peLLeHus,
a Takke MHopmauusa o nopsiake oGXxanoBaHUA NPUHSATOrO pPeLLIEeHWS.

5.9. B cnyyae yctaHOBreHUsa B xo4e WUnn no pesynbtataMm pacCMOTPEHUs Xanobbl
NPU3HaKoB CcoCTaBa a4MWHUCTPATUBHOIO  MpPaBOHAPYLWEHUA  WUNWU  NpecTynneHus
AOIMKHOCTHOE NnLo, paboTHUK, HadeneHHblIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob,
He3amMe IMTenbHO HaNpaBnAlT UMetoLLNecss maTepuarbl B OpraHbl NPoOKypaTypbl.

6. OcobeHHOCTN BLINONMHEHNS aAMUHUCTPATUBHBIX Npoueayp (4encTeni) B
MHOrOYHKLMOHaIbHbIX LleHTpax npefocTaBneHus rocygapCcTBEHHbIX U MyHULMNAbHbIX

ycnyr

6.1. OnncaHue nocrnenoBaTeibHOCTH AencTeum npwm npegocTaBneHnm
MyHMLUMNAanNbHOW yCnyru BktovaeT B cebsa cneayoLmne npouenypbi:

1) HbopmMuMpoBaHMe 3asiBUTENS O MNOpsAKe NpedoCTaBfieHUs MyHUUMNANbHOM
yCnyru;

2) NpUHATNE W perucTpaumnsa 3asBneHus U [OOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHnsa MyHULMNANbHOW yCnyru;

3) hopmMmpoBaHne ©n HanpasfieHMe MEeXBEeOOMCTBEHHbIX 3arnpocOB B OpraHbl,
yyacTBylowme B NpegoCTaBneHum MyHULMNAanbHOW YCnyri, B TOM YMCHe NO KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepka AOENCTBUTENbHOCTU  YCUNEHHOW  KBaNMUKaAUMOHHOM  LMdpPOBOM
9NEeKTPOHHOM MOAMUCU  3asiBUTENs, WCMNONb30BaHHOM Mpu nogadve 3asiBfeHnd o
npeaocTaBneHNN MyHULMNANbHON yCnyru;

5) HanpaBneHue 3asBNeHnsa ¢ AJoKyMmeHTamu B Vicnonkow;

6) Bblgava 3asBUTENIO pe3ynbTaTta MyHULMNANbHOW YCAYT.

6.2. IHopmupoBaHne 3asBuUTENs O NOpsake nNpefocTaBfeHNd MYyHUUMNANIbHOM
yCnyru

3agasutenb Bnpase obpatutbca B MOL| nnuyHo, no TenedoHy n (Mnu) aneKTpoOHHON
noyTe 4Nsi NONyYeHUs KOHCYNbTauuin 0 NOpsiAKe NONyYeHUs MyHUUMNanbHON yCnyru.

Cneunanuct MOL nHdpopmunpyeT 3assuTtens, B TOM 4yucne no cocrasy, dopme
npeacTaBnsemMon OOKyMeHTauuMuM 1M ApyrMMm BOnpocam Afist NonydeHust MyHUuunanbHOn
yCnyru 1 npu Heob6xoAMMOCTM OKa3biBaeT NMOMOLLb B 3arnofiHeHUN GnaHka 3asiBNeHus.

3asBuTenb MOXeT NonyYnTb WHOpMauui O Mopsiake npegocTaBreHus
MYHUUUNANbHOM ycnyru nytem csobogHoro  pgoctyna c cauta ML
http://mfcl6.tatarstan.ru/

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBMSIOTCA B AE€Hb
obpalleHuns 3asaBuTens.

PesynbTaT npouenyp: wvHdopmauuss no cocTtaBy, d¢opme npeacrtaBnsaeMon
AOKYMEHTaUUM 1 gpyruMm Bonpocam nosyvyeHnst MyHUUUnansHOM yCryru.



6.3. NpuHATME 1 perncTpauna 3aaBneHuns

6.3.1. 3aaBuTENb NUYHO, Yepe3 [LOBEPEHHOE NULUO WM B 3NIEKTPOHHOW dhopme
nogaetr nNUCbMEHHOEe 3asBfeHne O npefoCTaBfeHUM MYHUUMNANbHOW yCrnyrmu wu
npeacTaBnsaeT OOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacToswero PernameHta B
MoLU, ynaneHHoe paboyee mecto MOL.

3agBneHne o npeaocTaBfeHUN MyHULMNANbHOW YCNYrM B 3MEKTPOHHOW hopme
HanpaenseTcs 4epes3 [lopTan rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr PecnyGnuvku
TatapctaH. Peructpauma 3adBneHus, TMOCTYNMBLUENO B 3IIEKTPOHHOM  bopme,
OCYyLLEeCTBNAETCA B YCTAHOBIIEHHOM MOPSAKE.

6.3.2. Cneumanuct MOLl, Begywmn npuem 3asBneHun, oCcyLeCcTBNAeT npoueaypsl,
npeaycMOTpeHHbIe pernaMmeHToMm pabotel MOL].

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOALMM MYHKTOM, OCYLLECTBISIOTCHA B CPOKMU,
yCTaHOBIIeHHble pernameHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBfieHune.

6.4. dopMmupoBaHne naketa JOKYMEHTOB

6.4.1. Cneumanuct MLl B cooTBeTCcTBMM C pernameHToMm paboTbl MOL:

nposepdeT  OEeNCTBUTENBbHOCTb  YCUNEHHOW  KBanndUKaumoHHOM  LmppoBOKn
9NIEeKTPOHHOM MNOAMUCU  3asBUTENs, WCNONb30BAaHHOM MpyU nogdadve 3asBneHus o
npeaocTaBneHnn MyHULUMNaNnbHON yCcnyru;

dopMunpyeT 1 HanpasnseT MeXBeLOMCTBEHHbIE 3arpoChl B OpraHbl, y4acTByloLmne
B NpeaocTaBneHuM MyHUUMNanbHOW ycrnyrm, B TOM 4ucfe MO  KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBASIOTCH B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpasneHHbIe 3anpochl.

6.4.2. Cneumanuct M®L| nocne nonydeHns OTBETOB Ha 3anpocbl GOPMUPYET NakeT
AOKYMEHTOB W HanpasnseT ero B Mcrnonkom B nopsigke, YyCTaHOBIIEHHOM perfiaMeHToM
paboTbl MOLI.

lMpouenypsbl, yCTaHaBNMBaeMble HACTOSALLUMM MYHKTOM, OCYLLECTBMSKOTCH B CPOKM,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: HanpasfeHHble B VICMOMKOM LOKYMEHTbI.

6.5. Bbigaya pesynbtata MyHUUMNANbLHOM YCIyru

6.5.1. Cneumanuct MOL npu noctynneHun pesynbTata MyHMUMNANbLHON YCnyrn mn3
Ncnonkoma pernctpupyeTr ero B yCTaHOBIEHHOM MopsAke. M3BellaeT 3aaBuTens (ero
npeactaBuTens) C UCNoNb3oBaHMeM crnocoba CBA3M, YKa3aHHOMO B 3asABMEeHUWU, O
pesynbTate npefocTaBneHus MyHUUMNansHOW yCryru.

lMpouenypsbl, ycTaHaBnMBaeMble HACTOALWMM NOLMYHKTOM, OCYLLECTBIIAITCA B AEHb
NOCTyNMeHna JoKyMeHToB 13 Micnonkoma.

PesynbTaT npouenyp: v3BelleHue 3aaBuTensa (ero npeacraBuTens) o pesynbrate
npeaocTaBneHnsa MyHULMNAaIbHOW YCyri.

6.5.2. Cneumanuct MOLU BbigaeT 3aaBuTento pesynbtat MyHULUUNAanNbLHOW yCriyrm

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOSALUMM MYyHKTOM, OCYLLECTBNAIOTCA B Nopsaake
oyepefHOCTU, B AeHb MNpubbITUS 3asBUTENA B CPOKW, YCTaHOBMEHHbIE perfnaMeHToM
paboTbl MOLI.



PesynbTat npoueayp: BblaaHHbIN pe3ynbTaT MyHULMMNANbHON YCyru.



MpunoxeHne Ne1

B
(HaI/IMeHOBaHVIe OopraHa MeCTHOro camoynpaBleHund

MyHULUMNanbHOro o6pa3oBaHns)
oT

(Danee - 3aaBuTEnND).
(ans ropnanyecknx nuu, - NOsTHOe HauMeHoBaHwue,
opraHu3aumoHHo-NpasoBas popmMa, CBeAeHUs O
rocygapCTBEHHOM perncTpaumm; ans gusndeckmnx
nuy, - pamMunus, UMs1, 0T4eCTBO, NacrnopTHbIE
AaHHbIE)

3AABIIEHNE
0 Bblaye paspeLleHuns Ha BbIpyOKy, KPOHMPOBaHWE U nocagky AepeBbeB N KyCTapHUKOB

Mpowy Bac cornacoBaTtb BbIpYyOKy (KPOHUPOBAHWE) AEPEBLEB B KONMYECTBE
WwTyK ( ) pacTywmx OKOMo 34aHus no agpecy: no
NpUYMHE TOro, YTO AepeBbsA pacTyT B HenocpencTBEHHOW 6nm3ocTn K dyHOAAMEHTY
3[aHus, KOTOpoe MPUHAANEXUT MHE Ha npaBe cobcTBeHHOCTU. PaspyatoT dyHOaMEHT.
[epeBbs O4YeHb cTapble, BETKM Mpu CUMbHOM BeTpe nagatoT. [locne npoBeaeHus paboT
00a3ylocb NPOBECTU O3efieHeHne npunerawowen Tepputopun. OTxoabl AepeBLEB
CaMOCTOATENbHO BbiBE3Yy Ha nonuroH THO.

K 3asBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE LOKYMEHTbI:

1) lOKyMeHTbI yOOCTOBEPSAOLLNE JINYHOCTb;

2) [okymeHT, noatesepxgarowmi MOMHOMOYUA npencTaBuTens (ecnm OT UMEHU
3aaBUTENa AeNCTBYeT NpeacTaBuTenb);

3) Cxema yyacTka 0o Gnvkanwmx CTPOEHUA NN OPYrMx OPUEHTUPOB C HAHECEHNEM
3eneHbIX HacaxaeHun, noanexalunx solpyobke;

4) 3aBepeHHble KONMUW MNpaBOyCTaHaBNMBAKOLWMX M MNpaBO MNOATBEPXKOAKLLNX
AOKYMEHTOB Ha 3eMerlbHbli y4acTOK, eCnv 3eMesibHbl y4aCcTOK He 3aperucTpypoBaH B
EaonHom rocygapCTBEHHOM peecTpe npaB Ha HeABUXKUMOE MMYLLLECTBO U COENOK C HUM;

5) YTBepxaoeHHas NpOeKTHas [OOKyMeHTauus B Chnyyae, ecnv npou3BoanMTCs
BblpyOKka 3eneHbIX HacaxaeHun, nonagarLwmx nog rabaputbl Npy CTPOUTENLCTBE 34aHUN
N COOPY>KEHUN;

6) CornacoBaHue ¢ Brnagenbuamn 3aTtparmBaeMbiX TEPPUTOPUN YCIIOBUIA BbIPYOKM K
nepecagkn 3eneHblX HacaXXaeHUu;

7) MNMpun nocagke nnu nepecagke HacaXpeHWM cornacoBaHue C npeacrtaBUTENAMMU
NHXXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeAeHne 3eMIisiHbIX paboT.

O6s3ytoch Npu 3anpoce NpPeaoCcTaBUTb OpUrMHarbl OTCKAHNUPOBAHHbIX JOKYMEHTOB.

(naTa) (mnoanuceb) (®PN0)



MpunoxeHne Ne2
37.
38. PA3PELWLEHWNE
39.  Ha BbIpyOKYy, KPOHMPOBaHME U NOCAAKY AePEBLEB U KYCTapHUKOB

40.
41. Ne oo 201_
r.
42.
43. B cOOTBETCTBUM C 3a5IBKOW
44,
45. Ha ocHoBaHuu akTa obcrnenoBaHus 3eneHbix HacaxgeHmm ot " " 201
r.
46. wnydeTHOM BegomoctTm ot " " 201 .
47. PA3PEWAETCA:
48.
49. (9.N.0./HanmeHoBaHuVe 3aaBUTENS)
50.
51. (Bmp pabort, cnocob BbINONHEHU paboT)
52.
53. (agpec)
54.  BblpyOuTb: AepeBLEB
LuT.
55. KyCTapHMKOB
LuT.
56. KpOHMpoOBaTb: JepeBbEB
LuT.
57. KyCTapHMKOB
LuT.
58. nocaguTb: OepeBbEB
LuT.
59. KyCTapHMKOB
LuT.
60. coxpaHuTb: fepeBbEB
LuT.
61. KyCTapHUKOB
LuT.
62. BOCCTaHOBUTb TPaBSHOM MOKPOB, MOLOPOLHbLIN CNOW MNOYBbI KB.
M
63.
64. BbipybrieHHyl0 JpeBECUHY BbIBE3TU B TEYEHUE OHen.
65. CxuraHue n cknagnpoBaHue nopyboYHbIX OCTATKOB HA KOHTEMHEPHbIE NOLLaaK/
3anpeLleHo.
66. dopma kKomneHcaunu:




67.
68. Cpok genctesusa paspeLleHns Ha BbIpyOoKy:

69.

70. TllpoaneHo Ha Cpok:
( )

71. M.n. ®.1.0., nognuce, garta

72.

CHoC aepeBbeB NPOU3BOAMTCA B COOTBETCTBUM C TEXHMKOM BesonacHocTw. B crnyvae, ecnm
aencteytowyMmn B Poccuiickon deaepaummn npasunamm (TpeboBaHUAMK, TEXHUYECKMWN YCIIOBUSIMM)
BbIpyOKa OTAENbHbIX 4EPEBLEB UMM KYCTAapPHMKOB (OEPEBBEB UM KYCTApPHUKOB C onpeaeneHHbIX
TEPPUTOPUN) OOIMKHA OCYLLECTBNSAETCA C MPUBIIEYEHMEM CrieLMarnvanpoBaHHbIX OpraHv3aLuni
(cneuvanncToB) MNM cneumnanbHOro 0BopyAOBaHUs, 3asBUTENb 00s13aH 0BECNeYnTb BbINOSTHEHWE
AaHHbIX TpeboBaHWIA.

OcyLuectBneHne meponpusTi No obLemy 6raroyCTponcTey TEPPUTOPUM NOCHE BbINOMHEHNS
paboT no BbIpyOKe AepeBbEB N KYCTapHUKOB (BKIOYasA BbIBO3 CTBOSIOB AEPEBLEB, BETOK, MHOMO
Mycopa, NPOBEeAEHMNE NIaHNPOBOYHBLIX PpaboT) aBnaeTca 06si3aTenbHbIM.

73.

74. PykoBoauTenb UCNOMHUTENBHOMO
75. KomuteTa

76.  PaspelueHue nonyyusn:

77. (®.1.0., nognuce, pata)
78. PaspelleHune 3akpbITO:

79. (®.1.0. noanuce, gata)



MpunoxeHne Ne3

AKT
obcnenoBaHusA 3eneHblX HacaxkaeHun Ne

Komuccmen B coctage: [Npegcenarensa komuceum (JormkHocTb, PUO)

UneHoB komucenn (gormkHocTb PUO)

Mpou3BeaeHo

obcnenoBaHve 3enéHblX HaCaXKAEHI Ha TEPPUTOPUN MAMSTHVKA NPUPOAb! (HAaMMEHOBaHWE
obbekTa). YCTaHOBMEHO, YTO Ha AaHHOW TEPPUTOPUIN HeobXxoaMMa (CaHUTapHas pybka, pydka
yxoda, obpeska) criefyHoLLmnx HaCaXaeHNI:

Nen/n  |HammeHoBaHwue HAnameTp Onucanre cocTosiHUst
(cm)

Mpencenatens KOMUCCUN:

YneHbl KOMUCCUN:



MpunoxeHune
K AKTYy 06crnegoBaHna 3eneHblX HacaxxaeHUn
Ne OT « » 201 r.
MNepecyeTHasn BeOMOCTb AEPEBLEB U KYCTApPHUKOB, MOANEXALUMX CHOCY.

(HaMmeHoBaHuWe gepesa) KONn4ecTBo

(HaMmeHoBaHWe oepesa) KONMYeCcTBO
(HanmeHoBaHuWe gepesa) KONMU4YeCTBO
(HammeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONU4YeCTBO
(HammeHoOBaHWe oepesa) KONn4ecTBo

Mpencenatens kKomuccun: PykoBoanTeb MCNOMHUTENBHOIO KOMUTETa
UneHbl Komucenn: 3amecTntenb pyKoBOAMTENS UCMOSNTHUTENbHOIO KOMUTETA
3amecTuTtenb rnasbl

Cneunanuct



MpunoxeHue Ned

PykosoauTtento

McnonHutensHoro komureTa
MYHMLMNANbHOIo
panoHa Pecnybnukn TaTtapctaH
Or:

3agaBneHune
06 ncnpaeneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owunbke, OOMYWEHHONW NPU OKa3aHUM MYHUUMNANbHOW  YCIyrn

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpowy mncnpasuTb OOMYLLUEHHYKD TEXHUYECKYK0 OWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLIMNNCA Pe3yNbTaTOM MyHULMUNANBbHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peweHna o6 OTKIOHeHUW 3aaBneHust 06  ucnpa.nieHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHON KOMUW Ha OyMaKHOM HOCUTENE MNOYTOBbIM OTMPABNEHMEM MO
agpecy:

MoaTBepxaato CBOe corfacue, a Takke corfmacue npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cMcTeMaTn3aumio, HakonseHe, XxpaHeHue, YyToYHeHne
(oBHOBNEHNE, W3MEHEHME), WUCMONb3OBaHME, pPacnpoCcTpaHeHve (B TOM u4ucrne nepegady),
obesnununBaHme, 6roKMpoBaHme, YHUITOXEHNE NEPCOHArbHbIX AaHHbIX, @ TaKKe NHbIX AENCTBUN,
HeobXoaMMbIX Onst  obpaboTkM  MNepcoHanbHbIX [aHHbIX B pamMKax npegoCTaBneHus
MYHULIMNANbHOW YyCryrn), B TOM 4McCne B aBTOMATU3MPOBAHHOM PEeXMME, BKHOYas MPUHSTUE
peleHnin Ha WX OCHOBE OpraHoM MNpPefoCTaBNSAIWMM  MyHUUMNANbHY yCnyry, B Uensx
npegocTaBneHns MyHULMNANbHOM YCIyri.

Hacroswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOen
NIMYHOCTM WU NPEACTaBMSIEMOMY MHOK IULY, @ Takke BHECEHHblIe MHOK HWXe, OOCTOBEPHbI.
[okymeHTbl (KONMM AOKYMEHTOB), MPUIMOXEHHbIE K 3asiBMIEHWIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBINEHHbIM 3akoHogaTenscTBoM Poccuickon ®Pepgepaumn, Ha MOMEHT NpeacTaBrieHus
3asBMneHnst 3TV JOKYMEHTbI AENCTBUTESbHBI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha y4actne B Onpoce Mo OLEHKe KayecTBa NpeaoCTaBfieHHON MHe
MYHULMNANbLHOW YCIyrn rno TenedoHy:

(pata) (mnoanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOe)

PekBnaunTbl 4OMKHOCTHbLIX XL, OTBETCTBEHHbIX 3a npegocraBJieHne MyHVILI,VIFIaJ'IbHOf/’I
YCIyrn n OCywecTBALNX KOHTPOJ1b €€ UCMOJTHEHNA,

Ncnonkom CTapoLuyrypOBCKOro Cenbckoro nocenennst JIeHMHOropckoro MyHULmMNanbHoro

panoHa
[omKHOCTb TenedoH OnEeKTPOHHbIV agpec
PykoBoaguTtens vcrnonkoma 3-45-42 Sshug.Len@tatar.ru
CekpeTapb 3-45-43 Sshug.Len@tatar.ru

PekBnanTbl 4OMKHOCTHbIX NAL, KOHTPOJINPYIOLLUX NpegocTtaBrieHne

MYyHMLMNAanbHOM yCcryru

J[1OmKHOCTb

TenedoH

ONeKTPOHHbIN agpec

[(maBa noceneHus

3-45-42

Sshug.Len@tatar.ru




