PECIYBJINKA TATAPCTAH TATAPCTAH PECITYBJTIMKACHI
BYVUHCKN BYA
MYHULMNANBHBIA PANOH MYHULIMNANL PANIOHbI
NCMNONHUTENbHLIN KOMUTET KYJT HEPKEHE
YEPKN-TPULLNHCKOIO ABbIJT XXNPIETE
CEJNIbCKOI'O MNMOCEJIEHUA BALLKAPMA KOMUTETbI

NMOCTAHOBJIEHNE KAPAP

19 ceHTsA6ps 2019 roaa ¢. Hepku-TpuiumHo Ne 11

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBneHnsa myHuumnanbHon yecnyr «lMpusHaHme
CaZl0BOro IOMa XMrblM JOMOM M >XUITOro Aoma cagoBbiM JOMOMY

B cootBeTcTBUM C DegepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-03 «O6
opraHusauuMmM npegocTaBfieHUs  FOCYAApCTBEHHbIX U MyHUUMMANbHbIX  YCRyry,
Pykosoacteydcb  [loctaHoBneHnem  [paButenbctBa  Poccunckon — degepaunn
oT 28.01.2006 Ne 47 «O6 ytBepxaeHun MNonoxeHns 0 NpU3HaHUM MOMELLEHNSA XKUTbIM
MOMEeLLEHNEM, KMUMOro NOMELLEHUS HENPUIOOHBLIM A5 NPOXUBAHUS, MHOTOKBApPTUPHOTO
AOMa aBapuiHbIM 1 Noafiexalim CHOCY UM PEeKOHCTPYKUUKU, CadoBOro AOMa XXuUMbiM
AOMOM M XWUSIOro goMa cafoBbiM AOMOM», B LENsX peanusauuMm npaB U 3aKOHHbIX
WHTEPECOB rpaxgaH W opraHuMsauunm npu  UCMNOSMIHEHMW OpraHamMum MeCTHOrO
camoynpasfieHMst MyHUuunanbHbIX ycnyr, obecnedeHns ny6nnyYHOCTU U OTKPbITOCTU
AaHHOMN [OesTEeNbHOCTW, TMOBbIWEHUs KadecTBa W OOCTYNHOCTU NpefocTaBlieHUs
MyHUUMNanbHbIX ycnyr, WcnonHUTenbHbIM KOMUTET YepKu-IpULLIMHCKOrO CenbCKOoro
noceneHns bynHcKkoro MyHuuunansbHoro pamoHa PT

NOCTAHOBNAET:

1. YtBepauTb AOMWHUCTPATMBHbLIA perfnamMeHT no npeaoCcTaBfeHU0 MyHUUMNansHON
ycnyrn «lMpusHaHMe cagoBOro AoMa >KWMbIM JOMOM W XKUAOFO AoMa cadoBbiM  JOMOM»
(MpwunoxeHue).

2. Hactosiwee noctaHOBMEHWE BCTynaeT B 3aKOHHYH CUy CO AHSA oduumanbHOro
onyGnMKOBaHNSA N MOANEXUT pasMeLLeHNIo Ha omumanbHOM canTe panoHa Ha OdumumansHOM
nopTane npasosou nHdopmaumm Pecnybnukm TatapcTtaHn no agpecy http://pravo.tatarstan.ru/, a
Takke [lopTane mMyHuuMnanbHbiX obpasoBaHun Pecnybnukn TatapctaH B MHGAOPMAaUMOHHO-
TenekoMMyHuKaLmMoHHOM ceTu NHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTpornb 3a NCNONMHEHNEM HACTOSILLErO MOCTAHOBIIEHMS OCTaBNSAO 3a COBOM.

PykoBogutens Yepku-I puinHckoro
McnonHutensHOro komuTeTa
ByMHCKOro MyHMUmMnanbHOro pamoHa .M. XabunbynnwuH


http://buinsk.tatarstan.ru/

MpunoxeHwue

K NocTtaHoBneHuto icnonHUTENbHOro KoMuTeTa
YepKun-I'puULLIMHCKOro cenbCKoro noceneHuns

oT «19» ceHTabps 2019r. Ne 11

ALMUHNCTPATUBHBLIW pernameHT
npegocTaBneHns MyHULMNansHOM ycnyru
«lMpun3sHaHne cagoBoro goma >XunbiM ZOMOM U XXUITOro JoMa cafioBbiM JOMOM»

1. OBWKME MNMOJNOXEHUA.

1.1. AOMMHUCTPATUBHbLIN pernameHT npeaoCTaBfeHUs  MYHUUMNANbHOW  YCryru
«lNpusHaHne cagoBoOro goma XufbiM JOMOM W XWIIOro goMa cafoBbiM JOMOM» (Janee -
aAMUHUCTPATUBHbBIA pernameHT) pa3paboTaH B Lendx MOBbILWEHUS AOCTYMHOCTU U KavecTsa
MYHUUMNANbHOW YCAyrn, co3gaHns KOM@OPTHbLIX YCAOBUA ANs noTpedbutenen MyHuUmMnansHom
ycnyru, ycTaHaeBnmMBaeT MNOPSAOK M CTaHAapT NpefoCTaBneHUst MyHMUMNanbHOW YCnyrn B
MyHUUMNaneHOM obpasoBaHun Yepku-IpunHCKoe cenbckoe nocefnieHMe Mo  MPU3HaHUIo
CagoBblX [OOMOB XWIbIMW OOMaMuM W >KWMbIX OOMOB CafoBbIMM AoMamu (ganee -
MyHMUMNanbHasa ycnyra).

1.2. Monyyatenamm MyHULMNANbHOW YCRyrn SIBASKTCA COOBCTBEHHMKM CagoBOro (Mnu
XWUnoro) Aoma (panee - 3asaBuUTenNb).

OT nmeHun 3aaBuTensa Anga NonyyYeHus MyHULMNanbHOW YCyrn MOXET BbICTynaTb NuULo,
nMeroLLee Takoe nNpaBo B COOTBETCTBUM C 3aKOoHoaaTenbCcTBOM Poccuimckon ®epgepaunn, nmbo
B CUMy HadeneHust ero 3asiBUTerieM COOTBETCTBYHOLUMMM MOSIHOMOYMAMU B MOPSiAKe,
yCTaHOBIEHHOM 3aKkoHoAaTenbLcTBoM Poccunckon ®epepaunu.

1.3. MIHdopMauus 0 MecTax HaxoX4eHWUs OpraHOB MECTHOro caMmoynpasneHus (ganee —
OMCY), cTpykTypHbix nogpasgeneHun OMCY, OTBETCTBEHHbIX 3a MpefocTaBrieHune
MYHULMNANbHOW yCnyru (ganee — CTPyKTypHOE noapasaeneHune), opraHm3aunin, y4acTBYHOLMX
B MpegocTaBneHumn ycnyru, He aBnsowmecs MHOroyHKUMOHanbHbIMU LeHTpaMun (ecnm 4acTb
NOSIHOMOYMA NepefaHa B MNOABEOOMCTBEHHYK opraHusauuio) (ganee — OpraHusaumn), mx
rpadpuke paboTbl, KOHTAKTHbIX TernedoHOB, crnocobe mnonyyYyeHus WHopMauunm o MecTax
HaxoxaeHus un rpaduke pabotel OMCY u cTpykTypHOro nogpasgeneHunsa, OpraHusaumu,
agpeca odpuumanbHbeix cantos OMCY n cTpykTypHoro nogpasgenexuns, OpraHmsaumn, agpeca
3MIEKTPOHHOM NOYTLI (ganee — cBeAeHNsa NHPOPMALIMOHHOIO Xapakrepa):

- Ha cTeHAax B MecTax npefoCTaBNeHUs MyHULMManbHOW YCNyru U ycnyr, KoTopble
SABMSATCA HEOOX0aUMbIMK M 06A3aTENbHBIMU ANA NPEeLOCTaBNEHUS MyHULMNANBHOW YCNYIK;

- Ha cavite OMCY (http://buinsk.tatarstan.ru/rus/);

- Ha cauTte [ocygapcTBeHHoro OwmpkeTHOro ydpexaeHnsa «MHOrodyHKUMOHaNbHbIN
LEeHTPp NpefoCTaBneHns roCygapCTBEHHbIX U MyHUUMNANbHbIX yenyr» (aanee - NBY «MoLly):
(http://mfcl6.tatarstan.ru/about-mfz);

- Ha [loptane rocymapcCTBEHHbIX WU MyHuMUMnanbHbIX ycnyr Pecnybnukm TatapcrtaH
(nanee - Mry PT) (https://uslugi.tatarstan.ru)/ Ha EgnHOM nopTane rocygapCTBEHHbIX yCnyr
(nanee — EIMIY): www.gosuslugi.ru.

2. CtaHaapT npefocTaBneHns MyHUUMnanbHOM yCnyru.

2.1. HanmeHoBaHWe MyHUUMNANbLHOW YCIyri.

MyHuuunaneHas ycnyra «lpusHaHve cagoBoro gomMa XunbiM AOMOM M XWUIMOro goma
cafioBbIM JOMOMD.

2.2. MyHnuunanbHyo ycnyry npepgoctasndeT. WCnonHUTENbHbIM KOMUTET Yepku-
"puwMHCKOro cenbcKkoro nocernieHnss bynHckoro mMyHuuunaneHoro pavioHa PT (ganee — UK,
AgmuHuctpaums). CoucnonHutenem, OCyLLEeCTBASKWUM MNOArOTOBKY MaTepuanos Ans
npegocTaBneHnss MyHUUMNanbHOW Yycnyrn, sBnseTca MexBeaoMCTBEHHAs KOMUCCUSA MO
NMPU3HAHUIO >KUIbIX MNOMELUEeHUN MpUrogHbIMKM AN NPOXMBaHMA rpaxdaH, a Takke
MHOroKBapTMPHOro JOMa aBapunHbIM 1 noanexawum cHocy (ganee — Komucens).



B npepoctaBneHun mMyHuumnanbHOW ycnyri yydactByeT [ocygapcTBeHHoe 6rogkeTHoe
yupexgeHme BMP  «MHOropyHKUMOHanNbHbLIM LEHTP NpeaoCTaBfeHnss rocygapCTBEHHbIX W
MyHUUMNaneHbIX yenyr» (danee — MOLL).

3asBneHne Ha nMofyvYeHne MyHULMNanbHOW YCNyrM C KOMMMEKTOM [JOKYMEHTOB
npUHUMaeTCs:

1) npu Nn4HOM siBKE:

- B UK;

- B hununanax, otgenax, yaaneHHbolx paboumx mect MY «MOLLy»;

2) 6e3 NUYHOW SIBKMN:

- NOYTOBLIM OTnpasneHnem B UK;

- B 9NIEKTPOHHOM hopMe Yepes NUYHLIN KabuHeT 3assutens Ha MY PT/EMTY.

3asBuTeNb MOXET 3anucatbCs Ha MpuMeM Ona nofayn 3asBrneHus O npefocTaBfieHun
ycnyru cnegyowmmmn cnocobamm:

1) nocpegcteom MY PT/EMIY — B K/ B MOL;

2) no TenecoHy — B UK/ B MOLI;

3) nocpeacteom canta OMCY.

Ana 3anucu 3asBuTenb BbiOMpaeT nobyo cBobOAHY AnA npuvema gaty M Bpems B
npegenax ycraHosneHHoro B UK unn ML rpadmka npuema 3asiButenen.

2.3. PesynbTaToM npegocTaBneHms MyHULMNanbHON YCNyrn SBnNAeTcs:

1) Bblga4a (HanpaBerfieHWe) 3asiBUTENIO PeLleHns O NPU3HaHMKM CagoBOro AOMa XWMbIM
AOMOM MIN XUIOro AomMa cafoBbiM AOMOM (fanee — peLlleHne o NpU3HaHum);

2) Bblgadva (HanpaBneHue) 3asaBUTENO KOMUN NOCTAaHOBMEHNA agMUHUCTPauum 06 oTkase
B MPM3HaHMM CagoBOro0 AOMa XWUMbIM AOMOM WK XKMMOrO AOMa cagoBbiM LOMOM (ganee —
nocTaHoBIEHNE 00 OTKase B NpMU3HaHUN).

PesynbTaT npegocTaBneHnsi MyHUUMNanbHOW yCrnyrn NpeaocTaBnsaeTcs B COOTBETCTBUM
CO cnocobom, ykasaHHbIM 3adBUTENEM Npy Nnofade 3asaBneHus U JOKYMEHTOB:

1) Npyn NU4HOM ABKe:

- B AOMMHUCTpaumm;

- B hununanax, otgenax, yaaneHHoix paboumnx mect 'BY « MOLLy»;

2) 6e3 NN4YHON ABKMU:

- MOYTOBbLIM OTMpPaBIEHNEM;

- B 3NIEKTPOHHON (hopme Yepe3 NnYHbIN kKabuHeT 3aasutens Ha MY PT/EMTY.

2.4. CpoKk npedocTaBneHUs MyHUUMNANbHOM YCryrn cocTtaBnsieT He 6onee 45
KaneHgapHbIX AHeW ¢ gatbl noctynnenus 3aasneHma B UK.

B cnyyae npeactaBneHuns 3assreHus yeped BY PT «MHoroyHKUMOHANbHBLIN LIEHTP
npegocTaBneHuns rocy4apCTBEHHbIX n MYHULMNANbHbIX ycnyr» (nanee -
MHOTO(YHKLUMOHAnNbHbLIN LIEHTP) CPOK, yKasaHHbin B ab3aue nepBOM HACTOSILLEro MNyHKTa,
NCUYNCNSETCS CO AOHA nepefavyv MHOrogyHKLMOHAmNbHBIM LEHTPOM 3asiBIIEHUS U OOKYMEHTOB,
YKa3aHHbIX B NyHKTE 2.6. HACTOSLWEro agMMHUCTPaTMBHOIO pernamenTa, B UK.

2.5. [paBoBble OCHOBaHWSA AN NpeaocTaBfieHUss MyHUUMNAnsHOW YCIyrn:

- KoHcTutyums Poccuinckon ®epgepaunu;

- KunuwHein kogekc Poccuiickon ®eaepaumu;

- depepanbHbin  3akoH oT 06.10.2003 Ne 131-03 «O6 o00wmx npuHUMNax
opraHusaumm MecTHoro camoynpaeneHunsa B Poccunckon denepaumny;

- depepanbHbii - 3akoH o1  27.07.2010 Ne 210-#3 «O6 opraHusaumm
npeaocTaBfieHNd rocy4apCTBEHHbIX M MyHUUMNANBHbBIX YCAYM»;

- lMocTaHoBneHne [lMpasutenbctea Poccunckon dPepepauyumn ot 28.01.2006 Ne 47
«O6 yTBEPXOEHUN MONOXEHUS O MNPU3HAHMM MOMELLEHUS KUMbIM MOMELLEHMUEM, XUFOro
NOMELLEHNA HEMPUroaHbIM ONS  NPOXMBAHUA, MHOMOKBAPTMPHOrO JOMa aBapUMHbLIM U
nognexawumMm CHOCY WIM PEeKOHCTPYKUuM, CaZoBOro oma XWMbiM AOMOM M XUIMOro goma
cagoBbIM JOMOMY;

- YctaB MyHuumnanbHoro obpasoBaHua Yepku-I'puluvHCKOe cenbckoe noceneHue
BynHckoro myHuumnaneHoro pamona PT.
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2.6. WcuepnbiBaowmn nepeyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUW C
3aKoHodaTeNbHbIMU UM UHBIMW HOPMAaTUBHBLIMW MPABOBbLIMW akTamu And npeaocTaBfeHns
MYHUUMNANbHOW yCnyru, noanexaiumx npeactaBneHunio 3agaBuTenem:

a) 3asiBfeHne O Npu3HaHUK CaZoBOro AOMa XUNbIM JOMOM UMK XUMOro AoMa CagoBbiM AOMOM
(NpynoxeHne 2 K agMUHUCTPATMBHOMY perfameHTy);

0) BbiNMCka M3 EAMHOrO rocyaapCTBEHHOrO peecTpa  HeaBMXMMOCTUM 00 OCHOBHbIX
XapakTepucTmkax 1 3apermcTpupoBaHHbIX NpaBax Ha 0OBHEKT HEOBMKUMOCTU (Oanee - Bbinucka
n3 EpguHOro rocygapCTBEHHOro peectpa  HeABMXKMMOCTM), cogepxallasa cBedeHust o
3aperncTpupoBaHHbIX MNpaBax 3asiBUTENA Ha CagoBbii OOM WKW XXUMOW  AoM, nnbo
npaBoyCTaHaBNUBaKOLWMIA JOKYMEHT Ha XWUMNOW AOM UNv cadoBbli AOM B Crlydae, ecrniv npaso
CcOBCTBEHHOCTU 3aABUTENSA HA CAAOBLIA OOM WK XXWUIOW OOM He 3aperncTtpupoBaHo B EgnHom
rocygapCTBEHHOM pPEECTPE HEOBWXKMMOCTU, WM HOTapuanbHO 3aBEPEHHYIO KOMUIKO TaKoro
AOKYMEHTa;

B) 3aknoyeHnMe no obcnefoBaHMI0 TEXHUYECKOro COCTOSHMA O6bekTa, noarBepxpatoliee
COOTBETCTBME CafoBOro goma TpeboBaHUAM K HaOeXHOCTU U 6e30MacHOCTU, YCTaHOBIIEHHbLIM
yacTblo 2 cTtaTtbn 5, ctatesaimm 7, 8 n 10 ®epepanbHoro 3akoHa oT 30.12.2009 Ne 384-93
«TexHuyeckmn pernameHT o 6Ge3onacHOCTM  30aHMA U COOPYXEHWN»,  BblAaHHOE
WHOMBMAYANbHLIM  NpeanpuHUMaTeneM WM  LOPUOMYECKMM  NULOM, KOTOpble SBMSOTCA
4yfieHaMn camoperynmpyeMon opraHuMsauum B obracTu MHXEHEepHbIX WU3bICKaHuK (B criyvae
NPU3HaHWA cagoBOro A0Ma XWUnbliM ZOMOM);

r) B cnyyae, ecnu cagoBblni OOM WKW XWUMOW OOM OBpeMeHeH npaBamu TpeTbuUx nuy, -
HOTapuanbHO YAOCTOBEPEHHOE COrflacMe YyKasaHHbIX NUL Ha NpU3HaHMe cagoBOro Aoma
YXUNbIM AOMOM UMK XKWUNOro JomMa cafoBbiM JOMOM.

2.7. VicuyepnbiBalOWMn NepevyeHb OOKYMEHTOB (CBeAEeHun), HeobxoauMmbiX B
COOTBETCTBUM C 3aKkoHoAaTeSflbHbIMU WU WMHbIMM HOPMAaTUBHBLIMW MPABOBbLIMW akTamun Ans
npenoCcTaBeHNst rOCyaAapCTBEHHOM YCMyrn, HaXO4ALWMXCA B Pacnopsi>KeHU rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro camMoOyrnpaBfeHus U nNoABeAOMCTBEHHbIX WM OpraHusauun (3a
WCKMIOYEHNEM OpraHM3aunn, okasblBaloLMX YCryrin, Heobxogumble n obs3aTenbHble Ond
npefoCTaBfeHns roCyAapCTBEHHOM YCNyrn) W noanexawmx npeactaBneHnto B pamKax
MEXBEAOMCTBEHHOINO MHGOPMAaLMOHHOIO B3aMMOLENCTBUSA:

—3asBuTenb BNpaBe He NpeacTaBnsaATb BbINUCKY M3 EAMHOrO rocyaapCTBEHHOro peecTtpa
HegBWXMMOCTU. B cnyyae ecnu 3aaButeneMm He npeacTaBneHa YykasaHHasi BbINUCKa ANs
PacCMOTPEHUST 3a8BMEHNA O MPU3HAHMM CagoBOro AoMa XWfblM LOMOM WM XWUIIOrO Aoma
cagoBbIM [OOMOM, YMNOSHOMOYEHHbLIN OpraH MeCTHOro camMoynpaBfeHus 3anpawmBaeT C
NCMOfb30BaHMEM €OUHOM CUCTEMbl MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOAEWNCTBUS B
Ynpasnennn degepancHon cnyxbbl rocyaapCTBEHHOW perncTpauun, kagactpa n kaptorpagum
no Pecnybnuke TaTapctaH BbiNMCKY u3 EQMHOro rocyaapcTBeHHOro peectpa HeABWMXKUMOCTH,
COLepKalLlyto CBeIEHUS O 3aperMcTPMpPOBaHHbIX NpaBax Ha CafoBbIA LOM UK XXUITON LOM.

2.8. OcHOBaHMs OANs NPUOCTAHOBMNEHUS NPEenOoCTaBNEHUS MyHUUMNANbHOW YCNyrn He
npeayCcMOTPEHBI.

2.9. WcuepnbiBaloWUN nepevyeHb OCHOBaHWMW [ONA OTka3a B MNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBNeHNs MyHULMNANbHOW YCAyru:

- ecnv npu obpalleHnn OoT UMEHU 3asaBUTENSA OOBEPEHHOro nvua He npeacTaBrieHbl
AOKYMEHTbI:

— [DOBEPEHHbIM JIULIOM:

1) nacnopTt NMB0O MHOW OOKYMEHT, YAOCTOBEPSOLMIA NMNYHOCTD;

2) HoTapumanbHO  YOOCTOBEPEHHY  [OBEPEHHOCTb OT  MMEeHW  nonyyartensd

MYHULMNANbHOW YCIyrn Ha CoBepLUeHne JaHHbIX JENCTBUN.

—3aKOHHbIM NpeacraBmuTenem (OnekyH, noneynTernb):

1) nacnopt NnMB0 MHOWM OOKYMEHT, YAOCTOBEPSIOLMNIA JINYHOCTD;

2) [OKYMEHT, NoATBEPXKAAOLWNN NpaBO 3aKOHHOINO NpeacTaBuTENs BbICTyNaTb OT MMEHN

nonyyatensa MyHUUunanbHOW yCryru.

2.10. WcuepnbiBalowmn nepeyeHb OCHOBaHMKA [ONA OTKasa B NpeaocTaBfieHun
rocyaapCTBEHHOM YCIyru:

B npegocTtaBneHun myHMumMnanbHON yCryrn oTKa3blBaeTcs B Criydae, ecnu:



- He npeactaBfeHbl [OOKYMEHTbl, onpedeneHHble B [MyHKTe 2.6 HacTosulero
aAMWHUCTPATUBHOIO pernamMeHTa;

- BbISIBlIeHWEe B 3asiBNleHUU WNn B NpenCcTaBliEeHHbIX OOKYMEHTaxX HeOoCTOBEpPHOW,
WUCKaXXEHHOW WInM  HenosiHonm WHdopmMauuu, B TOM 4uCne nNpencTaBreHne 3asBuTesiem
AOKYMEHTOB, HEe 3aBepPeHHbIX Haanexawum obpasom;

- noctynnenne B UK cBegeHun, cogepxawmnxca B EQAMHOM rocyaapCTBeHHOM peecTpe
HEeOBWXUMOCTU, O 3aperncTpupoBaHHOM MpaBe COOBCTBEHHOCTM Ha CafOoBbI AOM WU XKUITOM
AOM In1ua, He ABNAKLErocs 3asButenem;

- nocTtynneHne B AAMUHUCTpauuio yBegomneHusas o6 otcytctBum B EgMHOM
rocydapCTBEHHOM peecTpe HeOBWXMMOCTU CBEeAEeHUA O 3aperncTtpmpoBaHHbIX MpaBax Ha
CaJoBbI AOM UMK XWNOW OOM, eCriv NpaBoyCTaHaBNUBAaKOLWMNA LOKYMEHT, NpeayCMOTPEHHbIN
NMYHKTOM 2.6 aAMWHUCTPATUBHOIO perfiaMeHTa, UM HoTapuarnbHO 3aBEepeHHas KOMUs Takoro
AOKyMeHTa He 6binn npeacTtasBneHbl 3assutenem. OTkas B NPpM3HaHUM CagOBOro AOMa XWUnbiM
AOMOM WUSN XMNOro AoMa cadoBbiM JOMOM MO yKa3aHHOMY OCHOBaHMUIO JOMNyckaeTcs B criyyae,
ecnu AOMUHUCTpauus ropoga nocne noflydyeHus ysegomneHna ob otcytcteBum B EAuHOM
rocydapCTBEHHOM peecTpe HeOBWXMMOCTU CBEeAEeHUA O 3aperncTtpmpoBaHHbIX MpaBax Ha
CaJoBbI OOM UMK XUIOW AOM yBeAoMUna 3aaBUTENS yKa3aHHbIM B 3asiBfieHUN Cnocobom o
nony4yeHum Takoro yBeIOMSEeHUS, npeanoxuna 3aaBUTENIO npeacraBuTb
npaBoyCTaHaBNUBaKOLWMIA [JOKYMEHT, MNPedyCMOTPEHHbIA MNYHKTOM 2.6 agMWHUCTPATUBHOIO
pernaMmeHTa, WUnu HoTapuasnbHO 3aBEPEHHYK KOMWKI0 TakKoro OOKyMEeHTa W He noryy4un oT
3asBUTENA TakoW OOKYMEHT UMM Takylo Konuio B TevyeHne 15 kanengapHblIX OHEW CO [OHS
HanpasneHus yBeJOMIEHNS O NpeAcTaBreHum NpaBoycTaHaBNMBaloLLEro AOKYMEHTA;

- HenpeacTaBneHne 3asaBuTenem JOKYMeHTa, NpeayCMOTPEHHOIo NOAMYHKTOM «I» MyHKTa

2.6 agMUHUCTPATUBHOIO perriameHTa, B Clny4yae ecnu cafioBbli OM WIIA XKUMOW OOM
obpemeHeH npaBamu TpeTbUX NnL;

- pasmelleHue cafoBOro [OMa WM JKMAOr0 [OMa Ha 3eMeSibHOM y4vacTke, Buabl
paspeLleHHoOro  UCMoSfib30BaHUS  KOTOPOro,  YCTAHOBSIEHHblE B COOTBETCTBUM  C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn, He npegycMmaTpmBatoT Takoro pasmeLleHns;

- UCMOMb30BaHME XWUIOro AoMa 3asiBUTENIEM UMM WHbIM NULOM B KavecTBe MecTa
NMOCTOSAHHOrO MNPOXWBaHUS (MPUM  PACCMOTPEHUN 3asIBIIEHUS O TMPU3HAHUKW XKWUNOro Aoma
cafoBbIM JOMOM)

- TEKCT B 3asBMEHUM He NoA4AaeTCHa NPOYTEHMIO NMBO OTCYTCTBYET.

2.11. MyHuumnanbHas ycnyra npegocraensietca 6ecnnaTHo.

2.12. MakcumanbHbIh  CPOK OXugaHusi B o4yepeau npu nogadye 3anpoca o
npefocTaBfNeHu MyHUUMNAnNbHOW YCryrm v npu MNonyyvyeHuu pesynbTaTa npegocTaBreHus
MYHUUMNANbHOW YCryru coctaBndaeT He bonee NaTHaguaT MUHYT.

2.13. Cpok peructpaumm 3anpoca 3asBuTtend O NpeaoCTaBNeHUN MyHULMNANbHON
ycnyru.

Peructpauusa sanpoca o npegocTtaBneHnn MyHULMNansHOM yCrnyru cCocTaBngaeT:

- Npu NIMYHOM OobpaLleHun — B AeHb NOCTYNMAEHNS 3anpoca;

- NpY HanpasrieHnn 3anpoca NoYTOBOW CBA3bI0 — B A€Hb NMOCTYNNEHUs 3anpoca,;

- NpW HanpaeneHuu 3anpoca Ha OymaxHoMm HocuTene M3 MOLL — B geHb nepegaum
AOKYMeHTOB 13 M®L| B ICNONHUTENBHLIN KOMUTET;

- NpW HanpasneHun 3anpoca B pOpMe INEeKTPOHHOro AOKymeHTa nocpeactsom ENMIY
unn MY PT, npu Hanuumm TexXHUYeCcKou BO3MOXHOCTM — B [EeHb MOCTYNfeHuUs 3anpoca Ha
EMCY vnu MY PT, nnn Ha cneaytowmin paboynn aeHb (B criyyae HanpaBnieHus JOKYMEHTOB B
Hepabouyee BpeMs4, B BbIXOAHbIE, NPa3gHUYHbIE OHN).

2.14. TpeboBaHua K NOMELIEHUAM, B KOTOpPbIX MpedoCTaBnAeTcs MyHUuunanbHas
ycriyra, K 3any oXuwaaHud, MectaM [Anfia  3anofiHeHuMs 3anpocoB O NpefocTaBneHun
MYHMUMMNANbHON YyCrnyrM, WHGOPMaUMOHHBIM CTeHgaM C obpasuamMm ux 3anofiHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMBIX ANS NPefoCTaBNeHUss MyHUUUNAnNsHOM YCIyru.

2.14.1. TlpepocTtaBrieHMe MyHULMNANbHOW YCIyrM OCYLLECTBMSETCA B creuuarnbHo
BblAEeNeHHbIX Ansa aTux uenen nomeweHnax K vnn 8 MOLL.

2.14.2. Hannuve Ha TeppuTopuun, npuneratwowen K 3gaHuio, He meHee 10 npoueHToB
MecCT (HO He MeHee OfHOro mMecTta) And NapKoBKU crneumnanbHbiX aBTOTPAHCMOPTHbLIX CPencTB
WHBANuWAoOB, KOTOpble He [OOMMKHbl 3aHMMaTb WHble TpaHCNOpTHble cpeacTBa. WHBanuabl



Nnonb3ylTCA MecTaMn ONns NapKOBKW crneumanbHbiX TPaHCMOPTHbIX cpeacTtB GecnnaTtHo. Ha
Tepputopun, npunerawwen K 30aHU0, B KOTOPbIX pasmelleHbl ML, pacnonaraetcs
fGecnnatHas napkoBKa [nAnsi aBTOMOOMMBLHOrO TpaHcnopTa noceTuTenem, B TOM 4ucne
npegycmatpmsaloLas Mecta ans cneyunarnbHbIX aBTOTPAHCNOPTHbBIX CPeaCcTB MHBaNUOoB.

2.14.3. TomMelleHnsa pasmeLlaTca NpenmyLLLeCTBEHHO Ha HWXKHUX, nNpeanodyTuTensHee
Ha NepBbIX 3TaXkax 30aHusd, ¢ NnpegocTaBneHneM A4oCcTyna B NOMeLLeHe nHBanuaam.

2.14.4. 3paHve (nomeweHne) obopyayeTca MHOPMaLNOHHON Tabnuukon (BbIBECKOW),
cogepxatlen nonHoe HammeHoBaHne OMCY, a Takke MHopMaLnio O pexnme ero paboTbl.

2.14.5. Bxog B 3gaHue (nNomelleHne) v BbIXxod M3 Hero obopyaytoTcsa necTHUuamm ¢
NOPYYHAMU 1 NaHaycaMu AN nepeaBuxeHus 4eTCKUX U MHBAIMAHbIX KOJSACOK.

2.14.6. B nomeweHun opraHudyeTcsa OGecnnaTHbIn TyaneT And nocetutenen, B TOM
yucne TyaneT, npeaHasHadYeHHbIN ANs MHBaNuaoB.

214.7. Tlpn Heobxogumoctn paboTHukom MOL, AamuHUCTpauun unHBanNuay
oKasblBaeTCs NMOMOLLb B NpeofoneHun 6apbepoB, MeLlaloLWmnX NONy4YeHUo MU yCryr HapaBHe
C ApYTMMU NMLaMu.

2.14.8. Bxog B nomeweHMe M MecTa oxuaaHusa obopyayloTca KHOMKamu, a Takke
cogepxat MHGOPMaUMIO O KOHTaKTHbIX HOMepax TenedoHOB Bbl3oBa paboTHMKa On4
COMpOBOXAEHUSA UHBaNuaa.

2.14.9. [y6bnupoBaHve HeobxoouMMOW AN WHBANUAOB 3BYKOBOW W 3pUTENbHOM
WHOpMaUuK, a Takke Hagnucewn, 3HaKOB M MHOW TEKCTOBOW U rpaduyeckon MHGopmaumnm
3HaKaMu, BbINOSTHEHHLIMU perbedHO-ToYeYHbIM WpUdToM bpanns, gonyck cypgonepesogymka
n TUpnocypaonepeBogymnKa.

2.14.10. O6opynoBaHne MeCT MOBbLILWEHHOrO yaobcTBa C AONOSTHUTENBHBIM MECTOM NS
cobakun-nNpoBOAHMKA U YCTPOMCTB ANS NepeaBMmKeHns nHBanuaa (KOCTblfien, XOAyHKOB).

2.14.11. XapakTtepuCTUKN NoMeLLEHNA NpuemMa u Bblgayn AOKYMEHTOB B YacTU 06 beMHO-
NNAHUPOBOYHBIX W  KOHCTPYKTUBHbBIX pPEeLUeHUA, OCBELLEeHUs, noxapHon 6e30onacHoCTH,
WHXEHEpPHOro obopyaoBaHMs  OOSMKHbl  COOTBETCTBOBATb  TpeboBaHUAM  HOPMAaTMBHbIX
AOKYMEHTOB, OENCTBYIOLWMX Ha TeppuTopumn Poccurckon degepaumm.

2.14.12. lNMomeLweHns npuema u Bblgayn JOKYMEHTOB LOSMKHbI NpegycMaTpuBaTb Mecta
AN 0XnaaHus, MHpopMmnpoBaHMa U Npuema 3asaBuTenen.

2.14.13. MecTta oxugaHna u MecTta gnst UHPoOpMUpoBaHUA OBOpyAYyHOTCS CTYIbSAMU
(KpecenbHbIMM CEKLMAMN, CKaMbsIMW) U cToNamu (CTomkammn) ons opopMieHnsa JOKYMEHTOB C
pasMeLlleHnemM Ha HMX BrnaHKoB AOKYMEHTOB, HEOOXOANMbIX AN NOMyYEeHUs rocygapCTBEHHON
YyCnyru, KaHUenapCKMMKU NPUHAONEXHOCTAMKU, a Takke WH(OPMAUNOHHBIMW CTeHAaMu,
cogepXaluMmmn akTyanbHY U UCHepnbIBaoLWYyo MHGOPMaLMIO, HEOBXoaUMYIO AN NonyvYeHns
rocyfapCcTBEHHOM yCnyrn, n HopmMaLmio o Yacax npnemMa 3asiBfieHUn.

2.14.14. MecTta gns npoBeAeHUs NIMYHOro npuvema 3asiButenen obopyayTcs cTtonamu,
CTynbsiMn, obecnevmBatoTCs KaHLENSPCKUMN NPUHAANEXHOCTAMM AN HanMCaHNA MUCbMEHHbIX
obpawieHni.

2.15. MNokasaTenun JOCTYNHOCTU U Ka4yeCcTBa MyHULMUNATbHOW YCIyru.

2.15.1. TlokasaTtenu [OCTYNHOCTM MyHUUMNanbHOW ycnyri (obwme, npMMeHumble B
OTHOLLIEHMM BCEX 3asiBUTENEN):

1) TpaHcnopTHast AOCTYMHOCTb K MeCTy NpeAoCTaBfeHNUss MyHULMNANbHOW YCIyru;

2) Hanu4yne ykasateneun, obecneyvmBaroLnX 6eCnpensaTCTBEHHbIA AOCTYN K NOMELLEHNSAM,
B KOTOpbIX NpefoCcTaBnseTcs ycnyra;

3) BO3MOXHOCTb MOJSTyYEHUSA MOSIHOM M OOCTOBEPHOM WHpOpMaUUM O MyHULMNAnbHOW
ycnyre B UK, M®L|, no TenecdoHy, Ha oduumanbHOM canTe opraHa, NpegocTaBnsAloLLEro
ycnyry, nocpegcteom ENMIY, nu6o Mry PT;

4) npepocTtaBneHne MyHUUMNanbHOW  ycnyrm  nodbiM - OOCTYMHbIM  Cnocobom,
npesyCMOTPEHHbIM AENCTBYIOLWLNM 3aKOHOAATESTbCTBOM;

5) obecneyeHne Ons 3asBUTENd BO3MOXHOCTW MNOMNy4YeHUs MHGOpPMauMm O xode Wu
pesynbTarte npegocTtaBneHns MyHUUUNansHOW ycnyrn ¢ ucnons3osaHuem ENMIY n (vnn) Mry
PT.

2.15.2. MNokasaTenn JOCTYNHOCTU MyHUUMNANbHOW ycnyrn (cneuuansHble, NpUMeHNMbIE
B OTHOLUEHUN NHBaNMaoB):

1) Hanu4ne NHPPaCTPYKTYpPbl, yKadaHHOW B NyHKTe 2.14;



2) ncnonHeHune TpeboBaHMM JOCTYNHOCTW YCAyr ANS UHBANUOOB;

3) obecneyeHne BecnpenaTCTBEHHOrO 4OCTYNa MHBANUAOB K MOMELLEHUSIM, B KOTOPbIX
npegocTaBnaeTcs MyHuUmMnanbHasa ycnyra;

2.15.3. lNokasaTenun kadectBa MyHULMNATBLHON YCIYTA:

1) cobntogeHne cpoka npeaocTaBneHnss MyHUUUNanNbHOW YCIyru;

2) cobnogeHne BpeMeHW OXugaHus B odvepeau Mnpu nogaye 3anpoca u nosiyvyeHun
pesynbTaTta;

3) ocywecTBrieHne He Gonee oAHOro obpalleHus 3asiBUTENs K AOSMKHOCTHbIM Nuuam
AgMuHucTpaumm  unu  pabotHukam MOL, npy nogave [OOKYMEHTOB Ha  nNonyyvyeHue
MyHUUMMNANbHOW ycryrm u He Oornee ogHOro obpalleHnsa npu nosydeHun pesynbtata B
AomuHucTpauum nnu 8 MOL;

4) otcytctBue xanob Ha pgenctBua  unum 6e30encTBMA OOSMKHOCTHBIX — Nny,
AOMUHUCTPaUUK, NOL4AHHbLIX B YCTAHOBIEHHOM MOPSKe.

2.15.4. Tlocne nonyyeHna pesynbtata Yycnyrn, npegocTaBrieHne  KOTOpou
OCYLLEeCTBNANOCh B 3fieKTpoHHOM Buae dvepes3 ENMMY wnm My PT, nnbo nocpeactsom MOL,
3aaBuTento obecnevrBaeTcsi BO3MOXHOCTb OLEHKM KayeCTBa OKa3aHUs yCryru.

2.16. lMonyyeHune ycnyr, KOTopble SBASKTCA HeobxoguMMbIMKM N 0bA3aTenbHbIMU NS
npegocTaBneHnsa MyHuLmMnanbHOW ycnyrun, He TpebyeTcs.

2.17. WNHble TpeboBaHnA, B TOM 4uCrie yy4uTbiBaloLWmMe OCOOEHHOCTU MpefocTaBreHus
MyHuuunaneHon ycnyrm B MOL, n ocobeHHOCTU npeaocTaBneHns MyHUUMNAnbHOW YCNyrn B
31IEKTPOHHOM hopme.

2.17.1. MNpepocTtaBneHne MyHuuunanosHon ycnyrn nocpeacrsom MOLL ocywectenaeTca
B nogpasgenexHunsax BY PT «MO®LU» npu Hanuuuu BCTynNuBLUErO B CWUSTy COrnaweHusi o
B3aumopgencteun mexay 'bY PT «MOU» un UK. MNpenocrtasneHne mMyHuumnanbHOW yCryru B
MHbIX MOLL ocywectBnsgeTca npu  HanuuMM  BCTYNMBLUEro B CWUY COrfaweHuss o
B3aumogencteumn mexay 'bY PT «MOL» n nHeim ML,

2.17.2. MNpepoctaBneHne MyHULMNansHOM YyCNyru B afIeKTPOHHOM BUAE OCYLLECTBIISETCA
npu TeXHN4Yeckom peanuaaunm ycnyrm nocpeactsom My PT w/vnum EMNTY.

3. CocrtaB, nocrneaoBaTeribHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YNCIe OCOGEHHOCTY BbINONHEHUS
agMUHUCTPATMBHbIX Npoueayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTU BbIMOMHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LIEHTpax

3.1. CoctaB M nocrnegoBaTefibHOCTL AENCTBUM MpU NpefoCcTaBfieHMn MyHULUNAarbHOW
ycnyru.

lMocnenoBaTenbHOCTL AENUCTBU NMPU NpeaoCcTaBeH MyHULMNanbHOM yCryrin BKAoYaeT
B cebs crneayrowme agMMHUCTPaTMBHbIE NPOLEAYPbI:

- IpUeM 1 perncTpaums 3asaBrneHnsa n npeacTaBNeHHbIX JOKYMEHTOB;

- paccMOTpeHMe W npoBepka 3asBneHMss W NPeOoCTaBfEHHbIX [OOKYMEHTOB,
YCTaHOBIEHNE Hanuuus (OTCYTCTBUS) OCHOBaHMK AN Bo3BpaTa 3asiBNeHud, yCcTaHOBMNEeHue
Hanuums (OTCYTCTBMS) MpaBa Ha MOMydYeHWe MyHMUMNanbHOW Yycnyrn, dopmMupoBaHue U
HanpaBfieHMe MeXBEOOMCTBEHHbLIX 3anpocoB B OpraHbl (OpraHu3aumm), yyacTByllMe B
npegocTaBeHNN MyHULMNANBHOW YCIyru;

- NO4roTOBKA M COrflacoBaHue NpoekTa NOCTaHOBNEHUS O npefocTasneHnmn (06 oTkase B
npegocTaBNeHnn) MyHUUUNANbHOW YCRyru;

- NoAroToBKa U Bblgava pesynbtata NnpegocTaBneHns MyHULMNansHOW YCyru.

MocnenoBaTeNbHOCTb aAMUHUCTPATUBHBIX MNpouenyp npuBegeHa B OGrokcxeme B
NPUNOXeHUn 3 K HacTosLweMy agMUHUCTPATUBHOMY perfnamMeHTy.

OpraHy MecTHOro camoynpasfeHusi, npegocTaBnAroweMy MyHULUNANbHYKO YCIyry U ero
AOIDKHOCTHBIM ~ NiMUaM  3anpelleHo TpeboBaTb OT  3adBUMTENA NPU  OCYLLECTBNEHUM
alMUHUCTPATUBHBIX NpoLeayp:

- NpeacTaBneHuMss  OOKYMEHTOB, WHJOpMauuu WM OCYLLUECTBNEHUS  OeUCTBUM,
npeacTaBneHne unm ocyLLecTBIeHME KOTOPbIX He NpeayCMOTPEHO HOPMATUBHbLIMU NPaBOBbLIMU
aKkTamn, perynvpyroMMn  OTHOLUEHUS,, BO3HMUKaKWLWMEe B CBA3M C NpegocTaBleHnemM
MYHUUUNANbHOW YCNyru;



- npeacTaBfieHUs OOKYMEHTOB U MH(OpMauMn, KOTOpble HaxoOAaTCH B pacrnopsXeHuu
rocyapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOro CamMoyrnpasfieHUA U NOABEAOMCTBEHHbIX UM
opraHvsauMm B COOTBETCTBUM C HOPMATMBHbLIMWA MNPaBOBbIMW akTaMu (3a WCKIHOYEeHUEM
AOKYMEHTOB, MNOATBEpXAawLwmMX onnaty rocygapCTBEHHOM  MOLWWHbI,  OOKYMEHTOB,
BKIMIOYEHHbIX B MepeYveHb, onpeaeneHHbl YacTbio 6 ctatbn 7 ®epepansHoro 3akoHa Ne 210-
®3, a Takke [OOKYMEHTOB, BbldaBaeMblX B pe3ynbTaTe oOKa3aHus YCnyr, SBNALNXCA
HeobxoaMMbIMK 1 06A3aTeNbHBIMU A5 NPe4OCTaBNeHNS MyHULMNANbHON YCNyri);

- OCYLLECTBMEHNA OENCTBUN, B TOM YMUCIE COrnacoBaHu, HEOOXOANMbIX ANs1 NONyYeHus
MYHMUMMNANbHON YCNyrM U CBA3aHHbIX C OOpalweHnemM B WHble rocyaapCTBEHHbIE OpraHbl,
opraHbl MECTHOroO camMoynpaBfieHusi, opraHmsauumn (3a WCKMOYEHNEM MONYyYEeHUs YCnyr,
ABNAOLMXCA HeobxoanmbiMM K oBA3aTenbHbIMM  ANA  NPeaoCTaBNEHNA  MyHULMNANbHON
YCIyru, BKIOYEHHbIX B NEpPeYHU, NpeayCMOTPEHHbIe YacTbio 1 ctatbn 9 deaepanbHOro 3akoHa
Ne 210-93, a Takke OOKYMEHTOB U MHOpMaUnN, NpedocTaBnseMblX B pe3yrnbTaTe OkasaHus
TaKkux ycnyr).

3.1.1. MNpuem n pernctpauus 3asBreHnss U NnpeacTaBneHHbIX JOKYMEHTOB.

OcHoBaHMeM Ans Havana npouenypbl NpuMema 3asiBNeHust SBNsieTCsl MOCTYnreHue
cneumnanucTy agMMHUCTPaUUKM 3asiBeHUA O NpefoCTaBleHUn MyHUUMNAnNbLHOW ycnyru wu
npunaraembliX K HeMy JOKYMEHTOB.

3agsuTenb npu obpaleHnn K [OSMKHOCTHOMY nuuy aaMUHUCTpauuu npeacraBnsaet
NOASNIMHHMKN N KOMUW OOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6, OeACTBUTENbHbIE Ha JaTy
obpalleHnda. Konun nocne crnvyeHust ¢ NogSIMHHUKaMN JOKYMEHTOB 3aBepsTCA LOMKHOCTHbBIM
AMUOM agMUHUCTpaUMN U NpuodLLarTcsa K MaTtepmanam gena.

Mpn noctynneHun 3asBreHus (3anpoca) 3asBUTeNs B 3NeKTpoHHoW dopme yepes MY
PT, nu6o EINIY cneunanucT, HageneHHbIn B COOTBETCTBMM C OOSKHOCTHBIM pPerriameHToM
PYHKUMSMU 1O NpuemMy 3asBfieHUn U OOKyMeHTOB 4epes3 [lopTan, copmupyeT KOMMNekT
AOKYMEHTOB, NOCTYMUBLUMX B 9NIEKTPOHHOM BUAE.

3agaBneHne o nNpeaocTaBneHnn MyHULMNanbHOM yCNyrn B Te4eHne ogHoro paboyero aHs
pPermcTpmpyeTca B XXypHan peructpaumm obpalieHuin 3a npenocTtaBieHneM MyHMUMNanbHOm
ycnyru.

3aaBuTENt0  OOMMKHOCTHLIM  NIMLUOM  aAMWUHUCTPAUUKM, MNPUHSABLLUMM MpeacTaBfeHHbIe
AOKYMEHTbI, BblAaeTCsl pacnucka B NosfiydeHun LOKYMEeHTOB (Mo npocbbe 3asBuTensi), Konuu
AOKYMEHTOB C YKa3aHMEM MX NepeydHsa U gatbl NonyyYeHus, aMmnnnm n JOSMKHOCTU NPUHABLLENO
AOKYMEHTbl  OOSDKHOCTHOro nuua. [aton  nonyyeHus [OOKYMEHTOB cuyuTaloTcs  gata
npeacTaBneHns NOSIHOro KOMNeKkTa AOKYMEHTOB.

3.1.2. 3anpoCc  OOKYMEHTOB  (CBEAEHWUW), HaxoOsAWMXCA B pPacnopsiKeHuu
rocygapcrtBeHHblx opraHoB, OMCY wu noaBegOMCTBEHHbLIX MM OpraHuM3aumini B paMKax
MeXBEJOMCTBEHHOINO MHOPMAaLMOHHOIO B3aMMOLENCTBUS.

Ha ocHoBaHun 3asBrneHns U1  NpefoCTaBMNEeHHbIX  OOKYMEHTOB,  cneuuanuct
OTBETCTBEHHbIN 3a NMpeaoCcTaBfeHne MyHULUUNAnbHOM YCRyrn B TedeHne nAtn paboumnx AHewn
HanpasnseT 3anpocbl B paMKax MeXBeLOMCTBEHHOro WH(OPMaUMOHHOIo B3aMMOLEWCTBUSA,
nosly4aeT OTBETbl Ha HUX.

3.1.3. OcHoBaHmemM [Onsi Havana agMUMHUCTPaATMBHOM Npouedypbl  SABNsSieTcA
3aperncTpupoBaHHoOE 3asiBrieHNE.

3.1.3. Cekpetapb Komuccum onosewaet uneHoe Komuccmm o parte npoBedeHus
3acegaHua Komucecun.,

3.1.4. Komuccusa paccmatpmBaeT MOCTynuBLLEE 3adBreHne U NPUIoXeHHble JOKYMEHTbI
B TeyeHune 30 gHen ¢ gaTbl perncTpaumm u NpUHUMaeT OAHO U3 PEeLUEHUI, yKa3aHHbIX B MYHKTE
2.3 agMUHUCTPATUBHOIO perriaMmeHTa.

3.1.5. Komuccuss Ha OCHOBaAHMM MEXBEAOMCTBEHHbLIX 3anpoCOB B  pamkax
MeXBeJOMCTBEHHOIo B3anMOENCTBUS NosfydYaeT B TOM YMCNe B 9NEKTPOHHON hopMe:

-cBefieHns n3 EQMHOro rocyapCTBEHHOrO peecTtpa HeABMXUMOCTM O MpaBax Ha Xunoe
nomeLleHue;

3.1.6. Pewenne Komnccum npnHnmaeTtca 60nbLLINMHCTBOM ronocos YneHoB Komuccun.

B cnyyae Hecornacua ¢ NpuHATBIM pelleHMeM YneHbl Komuccum Bnpase BbipasuTb CBOe
ocoboe MHeHMe B MMCbMEHHOM (hopMeE 1 MPUNOXKUTL E€ro K 3aKSTHOYEHUHO.

3.1.7. MakcumanbHbIA CPOK BbIMOSIHEHNA agMUHUCTPATUBHOM Npouenypsbl 30 AHeN.



3.1.8. Pe3ynbTatoM BbINOMHEHUS agMUHUCTPATMBHOMW MNpoueaypbl SBMSETCA NpUHATUE
pelueHuns, oopMIieHHOEe 3akntovyeHnem Komuccuu.

3.2. lNogroToBka M CcOrfacoBaHWe nNpoekTa MOCTaHOBMEHUss O npegocTaBneHun (06
OoTKase B NpeJoCTaBlieHUN) MyHULMNATbHON YCyru.

3.2.1. OcHoBaHMeM NS Havana agMUHUCTPATUBHOW Mpouenypbl ABNSETCHA 3akroyeHue
Komncenmn, ¢ ydyetom  KOTOpOro, crneumanuct  agMuUHUCTpauuMM  nogrotasnvBaeT
COOTBETCTBYKOLWMA  NpoekT noctaHoBneHna WK, koTopbln noanucbiBaeTcss  rnaBow
aZMUHUCTpaLUMN.

3.2.2. Pe3ynbTaTtoM BbIMNOMIHEHUS agMUHUCTPATMBHOMW MNpoueaypbl SBMSETCA NpUHATUE
cooTBeTCcTBYHOLEero nocrtaHosneHus UK.

3.2.3. MakcumanbHbIA CPOK BbIMNOMIHEHUS aAiMUHUCTPATUBHOW Npoueaypsbl 11 aHen.

3.3. MNogrotoBka u Bblgava pesynbTaTa NpefoCcTaBneHns MyHULMNanbHOM YCIyri.

3.3.1. OcHoBaHuneM N5t Havana agMUHUCTpPaTUBHOW npouenypbl ansaeTcs peweHne UK,
odopmneHHoe B BuAe nocrtaHosBreHna WK, koTopoe HanpasnsgeTcsa 3asaBuUTento B
YCTaHOBIIEHHOM NOPSAKE.

3.3.2. MakcumarnbHbI CPOK BbINOMIHEHUS agMWHUCTPATUBHOM npoueaypbl 3 paboymx
OHSA.

3.3.3. 3asButenb umeeT npaBo Ha nwbon cTagum agMUHUCTPATUMBHOW npouenypbl
3anpocuTb y AOSMKHOCTHOrO nvua, NpegocTaBnAwLwLero MyHUUUnanbHy ycnyry, nHpopmaumio
O XO0Ae BbINONHEHUA 3asBneHusd. Ha yctHoe obpalleHve OTBeT NnpefoCcTaBnsieTCd B TOT Xe
AEeHb, NMUCbMEHHO (B TOM 4uUCre B 3MEKTPOHHOW (hopme) — B TeyeHue 7 paboumx OHen c
MOMEHTa norly4eHuns 3anpoca.
eM.

3.4. OcobeHHOCTM NpeaoCTaBNEHNS MYHULMNANBHON YCIYrn B 3NIEKTPOHHON dhopMe.

3.4.1. MNpepgocTasneHe MmyHuumnaneHon ycnyrm Ha EMNMY v MY PT ocywectendaeTcsa B
cootBeTcTBUM C PepgepanbHbiM 3akoHOM  oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npefoCcTaBfieHnsl rOCYyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr», PefepanbHbiM 3aKOHOM OT
27.07.2006 Ne 149-03 «O6 wuHdopmMauun, UHPOPMALMOHHBLIX TEXHOMOMMAX U O 3almTe
MHdopMauumny», noctaHosneHnem lNpasutensctBa Poccunckon degepaumm ot 25.06.2012 Ne
634 «O BMOax aneKkTPOHHOWM MOAMNUCK, UCMONb30BaHME KOTOPLIX AOMNyCKaeTcs npu obpalleHnn
3a NonyyYeHneM rocyaapCTBEHHbIX U MyHULMMANbHbIX YCyr».

3.4.2. Ona nonyyeHua MyHuumnaneHon ycnyru depesd ENMIY wnm uepes MY PT
3asBuUTEN0 HEOBXOANMMO npeaBapuTeSNibHO MPONTU Npouecc pernctpauun B EguHon cucreme
noeHtTndmkaummn n ayteHtudpmkauumn (ganee — ECUA).

3.4.3. MyHnumnaneHasa ycnyra moxeT 6biTb nonydeHa vepes MY PT nnbo yepes ENIY
cnegyoowmmm cnocobamm:

c obsizaTenbHom nuyHom askon B UK;

6e3 nuyHom aBku Ha npuem B UK.

3.4.4. [na nonydeHua MyHuuunanbHoOW ycnyrn 6e3 nuyHonm aBkM Ha npuém B UK
3aaBuUTENt0 HeobxoauMOo npenBapuTeENbHO OOPMUTL YCUNEHHYO KBanuduumpoBaHHyto Ol
ANS 3aBEPEHUs 3a8BNEHNA U AOKYMEHTOB, NOAAHHbLIX B 9NEKTPOHHOM Buae Ha MY PT wnn Ha
EMry.

3.4.5. lna nogaun 3aseneHust yepes EMMY wnu yepes MY PT 3aasutenb OoMmKeH
BbIMOMNHUTL CriegyoLime eNCTBUS:

NPONTU naeHTuukaumo n ayteHTudukauuio B ECUA;

B INMYHOM KabuHeTe Ha EMIY wnu Ha MY PT 3anonHuTb B 3NEKTPOHHOM Buae
3asiBfieHNE Ha oKasaHue MyHUUMNnanbHOW yCnyru;

B CNnyyae, ecnv 3asButenb Bbibpan cnocob okasaHusa ycnyru ¢ M4HON SIBKOW Ha Npuem B
MK — npunoxuTb K 3asBrneHnto dneKTpoHHbIE OKYMEHTHI;

B Cny4ae, ecnv 3asButenb Bblbpan cnocob okaszaHus ycnyrn 6e3 nnyHom 9BKu Ha npuem
B UIK:

- MPUMNOXUTb K 3asiBNEHUK ONEKTPOHHble [JOKYMEHTbl, 3aBepeHHble YCUIEeHHOM
KBanndnumMpoBaHHOM 3NEKTPOHHOW NOAMUCHIO;

- MPUMNOXUTb K 3asiBNEHUK ONEKTPOHHble [JOKYMEHTbl, 3aBepeHHble YCUIEHHOM
KBanMuLUMpOBaHHOW 3MEKTPOHHOW NOAMNUCBLI0 HOTapuyca (B crnydasx, ecnm B COOTBETCTBUM C



TpeboBaHuAMKN 3akoHogaTenbcTBa Poccuiickon ®egepaumm B OTHOLWEHUN [OOKYMEHTOB
yCcTaHoBMeHo TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHUN BEPHOCTU UX KOMUN);

- 3aBepUTb 3asiBNeHnEe YCUNEHHON KBanvuLMpOBaAHHOW 3IEKTPOHHOM MNOAMNUCHI0, ecrv
WHOEe He YCTaHOBIEeHO AeUCTBYOLWNM 3aKOHO4aTeNbCTBOM.

HanpaBWTb MaKeT 3rIeKTPOHHbIX [JOKYMEHTOB B AAMUHUCTpaUMIO MOCPeacTBOM
dyHKkumoHana EMNry vnun rry PT.

3.4.6. B pesynbTate HanpasneHnda nakeTta aneKTPOHHbIX JOKYMEHTOB rnocpencrtsom My
PT wnu EMNIY B cooTBeTcTBMM C TpebOBaHUAMW MyHKTOB, coOTBeTCTBEHHO, 3.4.5 AUC
«Mexsen PT» npousBoguTca aBTOMaTUyeckasi perucTpauusi MocTynuBLUEro nakeTta
3MEKTPOHHbLIX OOKYMEHTOB W MPUCBOEHME MaKeTy yHUKanbHOro Homepa fena. Homep gena
AOCTYNeH 3aaBuTento B IM4HOM KabuHeTte MY PT nnn EMTY.

3.4.7. lMpwn npegoctaBneHnn MyHuumnansHom ycnyrmn yepes MNry PT nubo vepes ENMINY, B
crnyyae ecnv HarnpasreHHble 3asiBuTenem (YynofIHOMOYEHHbIM fIMLOM) 9NEKTPOHHOE 3asdBreHune
N 3NEKTPOHHbIE AOKYMEHTbI 3aBepeHbl yCUneHHon keanuduumposaHHon 31, cneumanuct UK
BbIMOMHAET crnegyoLwne encTBus:

dopMupyeT naket LOKYMeHToB, noctynuewun depes MY PT nubo 4yepes ENMTY, n
nepegaet oTBeTcTBeHHOMY cneumanucty WK, HageneHHomMy B COOTBETCTBMU C LOSMKHOCTHbLIM
perrnamMeHToM YHKUUAMU MO BbINOSIHEHUIO agMWHUCTPATMBHOW Mpoueaypbl Mo npuvemy
3asiBMeHN 1N NPOBEPKE JOKYMEHTOB;

nocrie paccMoTpeHUss JOKYMEHTOB U YTBEPXOEHUS MPOEKTa peLleHus O npeaocTaBrieHnm
MyHUUMMNanbHON ycnyrum (oTkase B npefocTaBfieHun) 3anornHaeT npegycMmoTpeHHble B AVC
«Mexsen PT» popMbl 0 NpMHATOM pelleHnn n nepesoaut aeno B apxme AVIC «Mexeen PT»;

yBeAoOMNAeT 3asaBuTENs O MPUHATOM pelleHUn C NOMOLLbK YKa3aHHbIX B 3asiBfieHUU
CPeACTB CBA3W, 3aTeM HarnpasnsieT OOKYMEHT crnocoboM, yKasaHHbIM B 3asiBIEHUMMU: MOYTOW,
nnbo BblgaeT ero Npu nMYHOM obpalleHun 3aasuTens, nNnbo HanpaBnaeT 3NEeKTPOHHLIN
AOKYMEHT, NOAMUCAHHbIN YyCUNEHHOW KBanuduumpoBaHHon 3l  OOMKHOCTHOrO  nuua,
NPUHSABLLErO peLleHne, B JINYHbIN KabnHeT 3aaBuTens.

3.4.8. MNpu npegocTtaBneHnm MyHuumnansHon ycnyrm yepes MY PT nnbo 4epes EMNMY, B
cnyyae ecnv HarnpasfeHHble 3asiBuTenem (YnosIHOMOYEHHbIM fIMLOM) SN1EKTPOHHOE 3asdBreHune
N SNEKTPOHHbIE OOKYMEHTbI HE 3aBEpeHbl YCUNeHHon kBanuduunpoBaHHon 3l1, cneumanuct
WK BbInonHsaeT cnegyowmne encTBus:

dopmupyet yepes AUC «Mexsen PT» npurnaweHne Ha npuem, KOTOPOE [OOSTKHO
cogepxatb cnegyoLyto nHgpopmaumto: agpec VK, kyaa Heobxoaumo obpaTuTbCs 3asiBUTENIO,
aaty un BpemMs npuema, HOMep ouepeaun, WAEHTUPUKAUMOHHBLIM HOMeEpP MpurnaweHna u
nepedeHb JOKYMEHTOB, KOTOpble Heobxoanmo npeactaBuTb Ha npueme. B AUC «Mexseq PT»
Aeno nepeBoauT B cTaTyc «3aaBuTenb npurnaweH Ha npuem». [Npuem HasHavaeTcs Ha
Onvxanwyo cBoboAHYHO AaTy U BpEMSA B COOTBETCTBMM C rpadnkom paboTsl VK.

B cnyvyae HesBKM 3asBUTENS Ha NpYeM B Ha3Ha4YeHHoe BpeMs 3asiBlieHne U JOKYMEHTbI
xpaHaTca B AUIC «Mexeeg PT» B TeueHne 30 kaneHaapHbix gHewn, 3atem cneuunanuct UK,
HafeneHHbIn B COOTBETCTBUM C [AOSDKHOCTHBIM pernameHToM (yHKUuaMM Mo  npuemy
3asBneHnn n gokymeHtoB 4depes MY PT wnu EMMY nepeBoaut AokyMeHTbl B apxms AUC
«Mexseq PT».

3asaBuTenb OOMMKEH ABUTCSA Ha MPUEM B yKa3aHHOE BpPeMsi, OH OBCnyXMBaeTCca CTpoOro B
370 Bpems. B cnyyae, ecnu 3asButenb siBUNCS No3xe, oH obcnyxuBaetca. B cnyvae, ecnu
3asBUTENDb SBUMCA MO3Xe, OH ObCnyXuBaeTcs B MNOpsake XuBowm odvepean. B nobom u3
crnyyaeB OTBETCTBEHHbIN crieunanuct AgMUHUCTpaUnn, BeayLwmm npuem, oTMedaeT goakT SABKU
3assutensa B AIC «Mexseg J10», oeno nepeBoauT B ctatyc «lprem 3asaBuTensi OKOHYEH.

[Mocne paccMOTpeHus [JOKYMEHTOB W TMPUHATUS pelleHus O  NpefocTaBreHun
MyHUUMMNanbHOW ycnyrun (oTkase B npedocTaBneHun) 3anosiHseT npeaycmoTpeHHble B AUNC
«Mexsen PT» popmbl 0 npuHATOM pelwleHun n nepesoaut aerno B apxus AUC «Mexsen PT».

Cneunanuct AOMUHUCTpaUUKN yBeOOMMSET 3aABUTENS O NPUHATOM PELLUEHUN C NMOMOLLbIO
YKa3aHHbIX B 3a8BMEeHUM CPeACTB CBA3N, 3aTEM HanNpaBnaeT AOKYMEHT cnocobom, yka3aHHbIM B
3a8BNeHnn: B MMCbMEHHOM BUAeE MNOYTON, NMBO BblAAET €ro Npu JIM4HOM obpalleHun 3assuTens
B AOMUHUCTpaumio, NMBo HanpaBnaeT 3MEeKTPOHHbIN AOKYMEHT, MOAMUCAHHbLIA YCUITEHHON
kBanuduumposaHHon 3l OOMKHOCTHOrO nuua, NPUHSBLUEro peweHne, B JIn4HbIn KabuHeT
3asBuTens.



3.4.9. B crniyyae nocTtynneHnss BCeX AOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6 HacTosiLero
agMWHUCTPATUBHOIO pernamMeHTa, u oTBevawwmx TpeboBaHWsM, B OpMe 3SNEKTPOHHbIX
AOKYMEHTOB (3NEKTPOHHbBIX 06pPa30B AOKYMEHTOB), YAOCTOBEPEHHbIX KBanuduumposaHHon M1,
AHeMm obpalleHus 3a npegocTaBneHnemM MyHUUMNanbHOW YCIyrn cynTaeTca aarta permcrpauum
npuema gokymeHToB Ha MY PT vnu ENTY.

B cnydyae, ecnu HanpaBneHHble 3asBuTenem (YynosIHOMOYEHHbIM NUMLOM) 3fEKTPOHHOE
3aaBNeHNe N JOKYMEHTbI HE 3aBEpPEHbI YCUNEHHOW KBanuduuuposaHHon I, gHem obpaleHuns
3a npegocTaBneHneM MyHUUMNANbHOM YCRyrM cyuTaeTcs data NIMYHOW SABKW 3asiBUTENs B
AOMUHUCTPaAUMIO C NpedocTaBrieHneM [OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.6 HacToswero
aAMWHUCTPATUBHOIO perfiameHTa, M oTBeyvawLlwmx TpeboBaHWsM, U OTCYTCTBUS OCHOBaHWW,
yKa3aHHbIX B NyHKTe 2.10 HacToAWMNX MeTOANYECKNX pekoMeHaaLU .

3.4.10. AoMUHMCTpaumsa nNpu NOCTynnNeHUn OOKYMEHTOB OT 3aaButens nocpeactsom [Ny
PT wnu EMIY no tpeboBaHuio 3assBuTena HanpasnseT pesdynbTaT NpefoCTaBneHus ycnyrn B
dopMe 9NEKTPOHHOro [OOKYMEHTa, NOAMNMCaHHOIO YCUNEeHHon keanuduumposaHHon 3l
AOJDKHOCTHOIO Nuua, NpUHABLLErO pelleHne (B 9TOM criydae 3asiBuTenb npu nogade sanpoca
Ha NpedocTaBneHne ycrnyrm oTMedaeT B COOTBETCTBYIOLLEM NoJie Takyto Heob6XoaMMOCTb).

Bblgaya (HanpaBneHue) OneKTPOHHbIX  JOKYMEHTOB, SBASKOLWUXCHA  pe3ynbTaTom
npegocTaBneHns MyHULMNAanbHOW YCryrn, 3asiBUTENIO OCYLLECTBRSETCHA B A€Hb perncrpaumm
pesynbTata NpegocTaBneHna MyHUuunanbHom ycnyrn AgMMHUCTpaumen.

3.5. OcobeHHOCTM BbINOMHEHMS aAMUHUCTPATUBHbIX NpoLeayp B
MHOropyHKLMOHarbHbIX LleHTpax.

3.5.1. B cnyyae nogaym AoKyMeHToB B AgMUHUCTpauuto nocpeactsoMm ML cneunanuct
M®L|, ocywecTBngaoWMM  NpueMm  OOKYMEHTOB, NpeAcTaBfeHHbIX  Ans  nonyyeHusa
MYHMLMNANbHON YCNYru, BbINOMNHAET cneaywme AencTBus:

a) onpeaenseT npegmeT obpalleHuns;

0) yoocToBepsieT JIMYHOCTb 3asiBUTENs WU JIMYHOCTb U MOSIHOMOYUSA 3aKOHHOIO
npeacTaBuTens 3asBuTens — B criydyae obpalleHns omsnyeckoro nuua;

yaoCTOBEpPSiIeT JIMYHOCTb M MOMIHOMOYMS NpeacTaBuTeNnsa HPUANYECKOro nvua unm
MHOUBMAOYANbHOIO NpeanpuvHMMaTena — B Chnyyae obpalleHus puMAMYecKoro nuua unu
MHONBMAYaNbHOrO NpeanpuHMMaTens;

B) NPOBOAUT NPOBEPKY NPaBUIbHOCTM 3anofiHeHnsa obpalleHus;

) NPOBOANT NPOBEPKY YKOMMNEKTOBAHHOCTM NakeTa AOKYMEHTOB;

) OCyLeCTBMAsSieT CKaHMpoBaHWe nMpeaCTaBfeHHbIX [OOKYMEHTOB, opmupyeT
3MEeKTPOHHOE [Jeno, BCe [OOKYMEHTbl KOTOPOro CBSA3bIBAKOTCA €4MHbIM  YHUKalbHbIM
NOEHTUPUKALUMOHHBIM  KOOOM, MO3BOSISIOWNM  YCTAHOBUTL MPUHALAMNEXHOCTb [AOKYMEHTOB
KOHKPETHOMY 3a8BUTENIO 1 BUAY OOpaLLeHns 3a MyHULUNanbHOW YCryron;

€) 3aBepsieT AaneKkTpoHHoe aerno ceoen OlT;

X) HanpaBnseT KON JOKYMEHTOB 1 peecTp AokymeHToB B UK:

- B 9MIEKTPOHHOM BuAe (B COCTaBe MNakeTOB JNEKTPOHHbIX Aerl) B AeHb obpalleHus
3agsutensa B MOL;

- Ha ByMaxHbIX HOCUTENAX (B CryvYae HeobxoanMMOoCTM 06a3aTeNbHOro NPeaoCcTaBeHns
OpUrMHanoB AOKYMEHTOB) - B TedeHue 3 paboumnx gHen co gHA obpaweHus 3aasutens 8 MoL
nocpeacTBOM KypbepCKOW CBS3W, C COCTaBfieHMEM Onucu nepefaBaeMbiX [OKYMEHTOB, C
ykasaHnem gatbl, KONMM4ectBa JMUCTOB, amunun, OOMKHOCTU U NOAMUCAHHbIE
YNONMHOMOY€EHHbIM crieumnanuctom MOL.

Mo okoHYaHuM Npuema OOKYMeHToB cneumanuct MOL| BbligaeT 3asBUMTENIO pacnucky B
npueme JOKYMEHTOB.

3.5.2. Tllpn ykasaHun 3asBUTENEM MecTa MnonyvyeHuss oTBeTa (pesynbTtaTta
npegocTasneHnsa myHuumnansHon ycnyrn) nocpeactesom ML cneunanuct UK, oTBETCTBEHHBIN
3a BbIMOMHEHME aAMUHUCTPATUBHOM Npouenypsbl, nepedaet cneunanucty MOL, onsa nepenaun
B cooTBeTCcTBYyloWee M®L| pe3ynbTat npegocTaBneHns ycnyru Ans ero nocrieayrowen sbigadv
3a8BUTENIO:

- B 9NIEKTPOHHOM Buae B TeuveHuMe 1 paboyero AHSA CO OHA MPUHATUA peLleHus o
npegocTaBneHnn (oTkase B NpefoCTaBneHnm) MyHUUMNanbHOW YCNyru 3asaBUTENIO;



- Ha ByMakHOM HocuTene - B CPpoK He Bonee 3 paboyumx AHEN CO AHS NPUHATUA peLLeHns
O npefocTaBneHun (oTkase B MPenoCTaBfEHUN) MyHUUMNANbHOW YCRyrM 3asiBUTENO, HO He
nosgHee AByX pabounx gHEen 4O OKOHYaHUS CpOKa NPeaoCTaBNEeHNS YCyru.

Cneupannct MOL|, OTBETCTBEHHbIN 3a Bblgayy [AOKYMEHTOB, MOMYYEHHbIX OT
AOMUHUCTPaUMK NO pes3yrbTaTaM pacCMOTPEHUsI NpeacTaBreHHbIX 3asBuUTenemM OOKYMEHTOB,
He no3gHee ABYX AHeW C gaTtbl ux nonyyeHust ot MK coobwiaet 3asBuTENo O NPUHATOM
peweHun no TenedoHy (c 3anucbio gatbl U BpeMeHU TenedoHHOro 3BOHKa Unn nocpeacTtBsoM
CMC-MHGOPMUPOBAHUS), a TakKe O BO3MOXXHOCTM NOnyyYeHns JokymeHToB B MOLI.

4. ®opMbl KOHTPOSSA 3@ UCMONTHEHMEM aAMUHUCTPATUBHOIO pernaMeHTa

4.1. Topagok OCyLWeCTBNEHNSA TEKyLLero KOHTpons 3a cobnogeHnem U UCNOoSTHEHUEM
OTBETCTBEHHbIMWU AOSMKHOCTHBIMM NMUAMWU NONOXEHUN AAMUHUCTPATUBHOIO perrnameHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YCTaHaBnuBawLWMX TpeboBaHWs K MpeaocTaBrneHuto
MYHULUMNANbHON YCNYru, a Takke NPUHATUEM PELLEHNA OTBETCTBEHHBbIMU NMLL@MW.

TeKyLUMIA KOHTPOIb OCYLLLECTBASETCHA OTBETCTBEHHBIMW cneunanuctamm AgMUHUCTpaLmm
no Kaxgow npouenype B COOTBETCTBMM C YCTAHOBMIEHHbIMW HACTOALWMM agMUHUCTPATUBHBIM
pernaMmeHToM cogepxaHuem [OenCcTBUA W CpoKaMu MX OCYLLECTBIIEHUS, a Takke nyTem
npoBefeHns pykoBoaUTENeM (3aMecTuTenemM pykoBoauTens) AAMUHUCTpaUUM NPOBEPOK
NCNOJSTHEHUSA MOSIOXKEHMN HACTOALLEro aAMUHUCTPATUBHOIO perfiameHTa, MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB.

4.2. lNMopagok M NepuoguMyHOCTb OCYLLECTBIIEHUA MPOBEPOK MOSIHOTbI M KayecTsBa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

Mpn NpoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpefoCcTaBreHneM
MYHULUMMNANbHON YCNyrn (KOMMMEKCHble MPOBEPKWU), MW OTAEMbHbIA BOMPOC, CBSA3AHHLIA C
npegocTaBfeHneM MyHULMNANbHOM YCnyru (TeMaTtudeckne npoBepKu).

BHennaHoBble MpoBepkM MpeaocTaBneHna MyHUUUNAanbHOM YCyrM MpoBOAATCS MO
obpaleHnam (U3NYECKNX, PUANYECKUX UL U UHAMBUAYAlbHbIX NpeanpuHUMaTenen,
oOpalleHnam opraHoB rocyfapCTBEHHOW BriaCTW, OpraHOB MECTHOrO CcaMoynpasfieHus, KX
AOIMPKHOCTHbBIX MWL, @ Takke B Lensx NPOBEepPKN YyCTPaHEHUS HapyLUEHWI, BbISBMEHHbIX B XOA4e
npoBegeHHOM BHENMAHOBOW NPOBEPKU. YKa3aHHble obpalleHns noanexar permctpauumn B AeHb
MX MOCTYNMEeHMS B CUCTEME 3NEKTPOHHOro [JOKyMeHToobopoTa U [[enonpou3BoAcTsa
AOMUHUCTpaUu.

O npoBegeHun npoBepkn wu3gaetca npasoBor akT UMK o npoBegeHun npoBepku
NCMONHEHUA afMUHUCTPATUBHOIO perflaMeHTa no npegoCcTaBneHU0 MyHULMNANbLHOW YCNYru.

Mo pesynbTataMm NpoBefeHUs NPOBEPKU COCTABMSETCH aKT, B KOTOPOM OOSDKHbl ObiTb
yKasaHbl [OKYMEHTanbHO NOATBEPXAEHHbIE (aKTbl HapyLeHWW, BbIsIBIEHHbIE B XOAe
NPOBEPKN, UM OTCYTCTBME TaKOBbIX, @ TaKKe BblBOAbl, COAepXalluMe OUEHKY MNOMHOTbl U
KadyecTBa MpenoCTaBneHns MyHUUMNANbHOW YCAyrM W NPeanoXeHuss Mo  YCTpPaHEHUIo
BbISIBNIEHHbIX MpU MpOBepKe HapyweHun. [Npn npoBedeHMM BHEMNSAHOBOM NPOBEPKM B aKTe
oTpaxarTcs pes3ynbTaTbl NPOBEPKN (PaKTOB, MU3MOXEHHbLIX B 0bpalleHMn, a Takke BblIBOAbI U
NpeasioXeHns No yCTPaHEeHUIO BbISIBNIEHHbIX NMPY NPOBEPKE HapyLLUEHWA.

Mo pesynbTaTtam pacCcCMOTpeHNsa obpalleHnin AaeTcsi MMCbMEHHbIN OTBET.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NUL, 3a pelleHuss n pencteus (6esgencreume),
npUHUMaemble (OCyLLLECTBIISIEMbIE) B X04€ NPeAoCTaBneHns MyHUUUNanbHOW yCryri.

[OMKHOCTHbIE NMLa, YNONIHOMOYEHHbIE Ha BbINOMIHEHNE agMUHUCTPATUBHbIX AEACTBUN,
NPesyCMOTPEHHbIX HacCTOAWMM  AOMUHUCTPATUBHBLIM pPErfiaMmeHTOM, HecyT MepCoHanbHYo
OTBETCTBEHHOCTb 3a cobnogeHnem TpeboBaHin 4ENCTBYHOLLNX HOPMATUBHbIX NPABOBbIX aKTOB,
B TOM 4ucre 3a cobrogeHnem CpoKoB BbINOSTHEHUA aMUHUCTPATUBHLIX AEACTBUIA, MOMHOTY UX
coBepLUeHusi, cobniogeHne NPUHLMNOB NOBEAEHUS C 3asBUTENSIMU, COXPAHHOCTb JOKYMEHTOB.

PykoBogutens  AOMUMHUCTpaUMW  HeceT  NepcoHarnbHYK  OTBETCTBEHHOCTb  3a
obecneyeHne npeaocTaBneHnss MyHUUUNanbHOM yCryru.

PaboTHukn wucnonkoma npuv NpeaocTaBneHnn  MyHUUMNANbHOM  YCRAYrn  HecyT
nepcoHarnbHy OTBETCTBEHHOCTb:

- 32 HENCMNOMNHEHNe NN HeHaanexallee UCNoNHeHe agMUHUCTPATUBHBIX Npoueayp npu
npeaocTaBNeHNN MyHULMNANbLHON yCnyru;



- 3a pewncteua (6esgencTeue), BreKylMe HapylleHuMe MnpaB U 3aKOHHbIX WHTEPEeCcoB
U3NYECKUX NN IPUONYECKNX NNL, MHAMBUAYANbHbLIX NpeanpuHUMaTenen.

[OSMKHOCTHbIE NWUA, BUHOBHbIE B HEWUCMNOSIHEHUW WNWU HeHaanexaiwiem WCMONTHEeHUN
TpeboBaHu HacToswero AOMUHUCTPATUBHOIO perfaMmeHTa, NpUBMeKatTCs K OTBETCTBEHHOCTH
B nopsake, yCTaHOBSIEHHOM ENCTBYHOLWMM 3aKkoHo4aTenscTBOM PO.

5. locynebHbin (BHeCcyaebHbIN) nopaaok o6anoBaHus pelleHni n genctenin (6esgencTems)
opraHa, NpeAoCTaBMALLEro MyHUUMNANbHYI yCnyry,

a Takke OOSMKHOCTHBIX MWL, OpraHa, NpefoCTaBnaoLwWwero MyHMUMnanbHyo yenyry,
MYHUUMNAMNbHbIX CRYXaLnx, MHOrOYHKLUMOHANbHOrO LIeHTpa npeaocTaBrneHmns
MYHMUMNANbHbIX YCNyr, paboTHMKa MHOrO(YHKLMOHANbHOIO LieHTpa NpeaocTaBneHms
MYHULMNANbHbIX YCIYT.

5.1. lNpeameTr pocyaebHoro (BHecyaebHoro) obkanoBaHWsA 3asABUTENEM pPELUEHUA U
aencteumn (6e3gencteuns) opraHa, NpegocTaBnsowWero MyHULMNanbHy yenyry, A0SKHOCTHOIMo
nMua  opraHa, npefocTaBfsOWEro MyHUUMnanbHyl  ycnyry, nmbo MyHMUMNanbHOro
cnyxatiero, MHOroyHKUNOHaNbHOro LieHTpa, paboTHMKa MHOrogyHKUMOHANbLHOMO LeHTpa, a
Takke opraHmsaumin, NpegycMoTpeHHbIX YacTbto 11 ctaten 16 depepanbHoro 3akoHa Ne 210-
@3, unu nx paboTHMKOB

3aaBuTeNb MOXET 06paTUTLCS C Kanobon B TOM YMcne B CreayoLwmnx crnyyasx:

1) HapyleHue cpoka permcrtpauuu 3anpoca O npefoCcTaBfeHUM rocygapCTBEHHOW WU
MYyHUUMNANbHOW YCNyrn, 3anpoca, ykasaHHoro B ctatbe 15 1 depepanbHoro 3akoHa Ne 210-
d3G;

2) HapylleHMe cpoka NpeaocTaBneHns MyHUuunanbHoW ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTeNeM pelleHun u gencteumn (besnencrens)
MHOTFOYHKLMOHANbHOro LEeHTpa, paboTHUKa MHOrO(YHKLUMOHANbHOMO LUEeHTpa BO3MOXHO B
crny4ae, ecnum Ha MHOrOYHKUMOHAmNbHbLIN LUEHTPp, peweHns u gencteusa (besgencreue)
KOoToporo ob6XanylTcsi, BO3MOXeHa QYHKUMA N0 NpefoCTaBNEHM0 COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCIyr B NOSIHOM oObeMe B nopsiake, onpegenieHHoM vactelo 1_3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENs AOKYMEHTOB WU WHGopMauum nnbo OocCyLecTBReHus
AENCTBUA, NpeacTaBrieHne UM OCyLLEeCTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTMBHbIMU
npaBoBbIMU akTamun Poccuickon degepaumm, HopMaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnvku
TaTtapcTaH, MyHUUMNANbHbIMKA MPABOBbLIMU akTaMu AONns NpefoCTaBfeHuss MyHULMNanbHON
ycnyru,

4) oTKaz3 B npuemMe [OOKYMEHTOB, npefoCTaBfieHWe KOTOpPbIX NpeayCMOTPEHO
HOpMaTUBHbLIMW NpaBoBbiMW akTamu Poccurickon Pepepaumm, HOPMATUBHbIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCTaBneHus
MYHUUMNANbHOW YCRyru, y 3asaBUTENS;

5) oTkasz B npegocTaBfieHUM MyHUUMNANbHOW YCIyrn, €eCcriv OCHOBaHMS OTKasa He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU UHBIMMU
HOpMaTMBHbIMX MpaBOBbIMW  akTamu Poccunckon depepauumn, 3akoHaMU U UHbIMU
HOpMaTUBHbLIMW NpPaBOBbIMM akTamun Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbLIMMA
aktamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTenem
peweHnn wn pgenctsun  (6e3nencTBnd)  MHOTOPYHKLUMOHANbBHOIO  UeHTpa, paboTHuka
MHOrOOYHKLNOHANBHOrO LleHTpa BO3MOXHO B Clnyyae, ecrn Ha MHOTOYHKLMOHAambHbIA LEeHTP,
peweHns u pgeuncteus (6e3gencTeBme) KOToporo obxanykTcs, BO3NOXeHa QYHKUMS Mo
NpeaoCTaBNEHNIO COOTBETCTBYIOLNX MYHUUMNANbHbLIX YCNyr B NonHOM obbeme B nopsake,
onpeneneHHom Yactbio 1_3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3aaBUTENS NpU NPESOCTaBNEHNN MYHULMNANbHOW YCNyrn nnatbl, He
npegyCMOTPEHHOW  HOPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpPMaTUBHBIMWU NpPaBOBbIMK akTamun Pecnybnukm TaTtapcTtaH, MyHUUMnNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKas opraHa, NpeaoCTaBMAOWEro MyHUUMMAanbHYH YCNyry, OOSMKHOCTHOro nuvua
opraHa, npefoCTaBnslOWEro MyHUUUNANbHYO YCryry, MHOIMOMYHKUMOHANbHOro LEeHTpa,
paboTHMKA MHOrogYHKLUMOHANBHOrO LEeHTpa, opraHv3auui, npeaycMoTpeHHbIX YacTbio 11



ctatbh 16 PegepanbHoro 3akoHa Ne 210-d3, nnun nx paboTHMKOB B UCNpaBreHnn JOMNYLLEHHbIX
MMM oneYvaTok N OWKNBOK B BblAAHHbIX B pe3yrbTaTte npeaocTaBneHuss MyHULMNansHOM yCnyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM pPELUEHUn W OENCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHAMBHOIO LeHTpa, paboTHMKa MHOrodyHKUMOHANbHOrO LeHTpa
BO3MOXHO B ClNyyae, €CnM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, pPeleHna u [OelcTBUs
(6e3pencTBne) KOTOPOro OGXanykTCcs, BO3NOXeHa QYHKUMA MO  NpeoCTaBfeHuto
COOTBETCTBYHOLUNX rOCYyAapPCTBEHHbIX NN MyHUUUNANbHbLIX YCAyr B MOMIHOM o6beme B Nopsiake,
onpeneneHHoMm Yactbo 1_3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHme cpoka wnNu nopsgka  Bblgadn  OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

9) npuocTaHoOBMNeHWe npeaoCTaBNeHNa MyHUUMMNaNbHOW YCIyru, €ecrnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl deaepanbHbIMM - 3aKOHAMU U NPUHATBIMA - B
COOTBETCTBUN C HUMU MHbIMWU HOPMaTUBHbLIMM MpPaBoOBbIMKU akTamun Poccuickon Pepepaumu,
3aKOHAMMW X WHbIMW  HOPMAaTMBHbIMW NpaBoBbIMM  akTamn Pecnybnukn TaTtapcTah,
MYHUUMNANbHEIMA NPaBOBbIMM akTamMn. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENeM peleHnn n gencteun (6e3gencteusl) MHOTOYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOTrOYHKLMOHArNbHbLIN LEHTP, peleHns n gencteusa (besgencresne) KoToporo obxanyroTcs,
BO3rM0XeHa yHKUMA NO NpeoCTaBfeHUI0 COOTBETCTBYHOLWMX MYHUUMMAMNbHbBIX YCIYr B MOSTHOM
obbeme B nopsiake, onpegenieHHoM vactbto 13 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHue y 3aaBUTENd Npu NpPegoCTaBeHNn MyHULMNANbHOW YCNyrn JOKYMEHTOB
unn uHopmMaumm, OTCyTCTBME M (MNM) HEeOLOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucCb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefocTaBreHus
MyHMUMMNANbHON ycnyrn, NMbo B NpeaocTaBieHnM MyHUUMNANbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NPeayCMOTPEHHbIX NYHKTOM 4 4Yactu 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM crnyyae pgocygebHoe (BHecyoebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn WU
aencteui (6e30encTBmst) MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOIro
LeHTpa BO3MOXHO B Crnydae, ecriv Ha MHOrogyHKUMOHAmbHbIA LEHTP, PELeHna N OencTeus
(6e3penctBne) KoToporo obGxanywlTcs, BO3noOXeHa (QyHKUMS No  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNANbHbLIX YCNyr B MNOfIHOM oObemMe B nopsigke, onpeneneHHoM
yacTtbto 1_3 ctaTtbn 16 PepepanbHoro 3akoHa Ne 210-93.

5. 2. O6wue TpeboBaHMs K NOPSAKY NO4ayYM U PpacCMOTPEHUS Xanobbl

5.2.1. XXanoba nogaetca B nCbMeHHON bopme Ha BymMaKHOM HocuTene, B SNEKTPOHHOM
dopme B opraH, NpeaoCTaBMAIOWNA MYHULMNANbHYO YCNYry, MHOrOMYHKLMOHAMNbHBIA LIEHTP
nmbo B COOTBETCTBYHOLUUMN OpraH MECTHOro camoyrnpasBfieHus ByuHCKOro MyHuLMnanbHOro
panoHa, SBNAIWNACA yvypeauTenemMm MHOroyHKUMOHANbHOro UeHTpa (ganee - ydpeautenb
MHOrOOYHKLMOHANbHOrO LEHTpa), a Takke B OpraHu3auuu, npegycMoTpeHHble YacTbio 11
ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl Ha pelweHus 1 genctens (besgencraeme)
PyKOBOAUTENSA oOpraHa, npeaoCTaBNAlWEro MyHUUMNanbHyl — yCcryry, nogakTcs B
BbILUECTOSALLMA OopraH (Npu ero Hanuuun) Nnbo B criydyae ero OTCYTCTBUS paccMaTpuBalOTCS
HenocpeacTBEHHO PYKOBOAUTENEM OpraHa, MNpeaoCTaBNALWEro MyHUUUNANbHY  YyCnyry.
>Kanobbl Ha peweHns n gencteus (besgenctene) paboTHMka MHOrOYHKLMOHANBHOIO LeHTpa
noJatTCa PYKOBOOMTENO 3TOM0 MHOrOYHKUMOHANbLHOrO ueHTpa. Xanobbl Ha pelieHus u
pencteus  (6esgenctBme)  MHOFOOYHKUMOHANbHOrO  LEHTpa  nojakwTcs  ydpeauTento
MHOTrOYHKLMOHANbHOrO LUEeHTpa UM OOSMKHOCTHOMY nnly, YNOSTHOMOYEHHOMY HOPMAaTMBHbBIM
npaBoBbIM akToM Pecnybnukm TatapctaH. XXanobbl Ha pelwweHna n gencteusa (besgencreue)
paboTHNKOB OpraHn3aunn, NpegycMoTpeHHbIX YacTbto 1_1 ctatbn 16 depepanbHoro 3akoHa Ne
210-93, nogatoTcsa pykoBOAUTENAM 3TUX OpraHn3auunin.

5.2.2. XXanoba Ha peweHuns n gencteusa (6espencTene) opraHa, NpeaocTaBnALLEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOIMO Nuua opraHa, npefocTaBnsiowero MyHuUuMnanbHYyH
YyCnyry, WnmM MyHUUMNAnNbHOrO Criyallero, pPyKOBOAMTENsS OpraHa, npegocTaBrisioLWEero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasfeHa no noyte, 4Yepes MHOrogyHKUMOHarbHbIV
LUEeHTp, C WuCnonb3oBaHMEM WHPOPMALNOHHO-TENTIEKOMMYHUKAUNMOHHON ceTu  “"UHTepHeT",
odunumnanbHOro canta opraHa, NnpegocTaBnAwLLIEro MyHULUMNANbHY yCryry, equHoro noprana
rocyAapCTBEHHbIX N MyHUUMNANbHbIX YCryr NMbo pernoHanbHOro noprasna rocygapCTBEHHbIX U



MYHUUMNANbHbIX YCNYr, a Takke MOXeT ObiTb MpUHATaA NpPU NIMYHOM nNpueme 3asBUTENS.
YKanoba Ha peleHns n gencteus (6es3nencreme) MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKa
MHOTrO(OYHKLMOHANbHOro LeHTpa MOXeT ObITb HanpasneHa no noyTe, C WCMNONb30BaHUEM
WHOPMALUNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odwmumanbHOro  cauta
MHOrOYHKLMOHANbHOro LeHTpa, €ANHOro nopTana rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCyr
nmbo permoHarnbHOro nopTasna rocyaapCTBEHHbIX WM MyHULMNANbHBIX YCAYr, a Takke MoXeT
OblTb NpuHATA nNpu nNMYHOM npueme 3aasutens. Xanoba Ha peweHna u  OencTeus
(6e3pencTBme) opraHusaLmimn, NnpegycMoTPeHHbIX YacTblo 1 1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, a Takke Mx pabOTHMKOB MOXET ObiTb HampaBfeHa no no4yte, C UCMNOfb30BaHNEM
MHGOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  "HTepHeT", oduumanbHbiX CanToB 3TUX
opraHusauuin, €eauvHOro nopTtana rocyAapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  nvbo
pernoHanbHOro noprtana rocygapCTBEHHbIX U MYHULMNAmNbHbLIX YCNYr, a Takke MOXeT ObITb
NPUHATa NPU JIMYHOM NpUeMe 3aaBUTENS.

5.3. B cnyvae, ecnu pbegepanbHbIM 3aKOHOM YCTAHOBIEH NOPSAOK (Mpoueaypa) nogayn u
paccMOTpeHuns xanob Ha pelwweHns n genctena (besgencTemne) opraHoB, NpeaoCcTaBAHLLMX
MyHUUMNAnNbHbIE YCRYrn, OOSPKHOCTHBLIX JML OpraHoB, MPeAoCTaBASOWMX MyHUUUNanbHbIe
ycnyrm, nubo MyHUUMNanbHbIX CryXawmx, OnAsi OTHOLIEHWA, CBA3aHHbIX C nogaden wu
pacCMOTPEHNEM YKa3aHHbIX Xanob, Hopmbl ctatbn 11_1 ®epepanbHoro 3akoHa Ne 210-93 un
HaCTOsILLEro pasaena perfnameHTa He NPUMEHSIHOTCS.

5.3.1. Xanoba Ha peweHuns wu (unu) penctBua  (6e3gencTBMe)  OpraHos,
NpeaocTaBNAOLWNX MyHUUMNANbHbIE YCIYIU, AOMKHOCTHbLIX ML, OpraHoB, NpegoCTaBnsoWmnX
MyHUUMNanbHble yCryrn, NMb6o MyHMUMNAanNbHbIX CryXXallmx Npy OCYLLECTBNEHNN B OTHOLLEHUM
opuandecknx nuu U MHOMBUAOYanbHbIX NpeanpuHMMartenen, gBnsoWmxca cybbektamu
rpagoCTpoOUTESIbHBIX OTHOLUEHWA, Mpoueayp, BKIKYEHHbIX B UCYepnbiBalOWME MepeyHn
npouegyp B cdepax CTpouTenbCTBa, YTBepXaeHHble [lpaBuTtensctBoMm Poccunckon
depepaumm B COOTBETCTBUM C 4aCTblo 2 cTaTbh 6 [pagocTpouTenibHOro Kogekca Poccuinckon
depgepaumm, moxeT ObITb NOAgaHa TakMMKU NULAMKU B Nopsgke, YCTaHOBMEHHOM ctatben 11 2
depepanbHoro 3akoHa Ne 210-®3, nubo B nopsigke, YCTaHOBEHHOM aAHTUMOHOMOSbHbLIM
3akoHogartenbcTtBoM Poccuinckon ®egepaumm, B aHTUMOHOMOSbHbIA OpraH.

5.4. OcobeHHOCTM MogayYn W pacCcMOTpPeHMst xanob Ha peleHns ”n OencTeus
(6e3pencTBme) opraHOB MECTHOIO CamMoynpaBfeHns U UX OOSMKHOCTHBIX UL, MyHULMMAANbHbIX
crnyXawmx, a Takke Ha pelleHus u gencteuna (6esgencrTeme) MHOrOOYHKLMOHANbHOMO LIEHTPA,
paboTHNKOB MHOrO(YHKLMOHANbHOIro LeHTpa yCTaHaBnMBakTCA COOTBETCTBEHHO
HOPMaTUBHbIMW NpaBoOBbIMW akTamn cybbekToB Pecnybnukn TaTtapcTaH U MyHUUMNANbHbIMM
NpaBOBbIMN aKTaMW.

5.5. X)Kanoba pgomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBMSALWEro MyHULUNANbHY YCNyry, OOSMKHOCTHOrO
nvua  opraHa, npefocTaBfsloWEro  MyHUUunanbHyt  ycnyry, nmbo  MyHuumnanbHOro
Ccnyxatllero, MHOTOYHKLMOHANbLHOIO LEHTpa, ero pykosogutensa wu (unu) paboTHuMKa,
opraHusaunin, npegycmMoTpeHHbix YacTbto 1_1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenen wun (unu) paboTHUKOB, peweHns wn pencteusa (b6esgencrene) KOTOPbIX
obxanytoTcs;

2) hamunuio, nms, oT4ECTBO (NocrneaHee - NPy Hanuuun), CBEAEHNsI 0 MECTe XUTENbCTBA
3aaButend - usnyeckoro nuua nmMbo HauMeHOBaHWE, CBEAEHWS O MeCTe HaxoXOeHus
3asBuUTENS - IOPUANYECKOrO nuua, a Takke HoMep (HoMepa) KOHTaKTHOro TenedhoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPW HanmMyYuMK) U NOYTOBbLI adpec, NO KOTOPbIM OOMMKEH ObiTb
HanpaBneH OTBET 3assBUTENIO;

3) cBegeHuss 06 obxanyembix peweHusx W gencteuax (6espenctsun) oprawa,
npegocTaBnsAoLLIEro MYHULUMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpedoCTaBNAOWEro  MyHUUMNAnNbHyO  ycnyry, J§numbo  MyHUMUMnanbHOro  criyatliero,
MHOTMO(YHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOMYHKLMOHANbLHOIO LEeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbio 1_1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHueM U OeNCTBUEM
(6e3pencTBnem) opraHa, nNpefoCTaBnASOWEro MyHULMNAnNbHY YCNyry, AOSPKHOCTHOrMO nvua
opraHa, nNpegocTaBnSAOWEro MyHUUMNAanbHYK ycnyry, nnmbo MyHUMUMNanbHOro criyxatlero,
MHOTrOOYHKLMOHANbHOro LUeHTpa, paboTHMKa MHOroyHKLMOHANBbHOIO LEHTpa, OpraHu3auun,



npeaycMoTpeHHbIX YacTbio 1_1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aasutenem MoryT ObITb nNpeacTaBfieHbl OOKYMEHTbl (NpU  Hanuuuu), MNoATBepXKAaroLime
A0BOAbI 3aaBuTens, NMbo nx Konuu.

5.6. Xanoba, noctynuBliass B OpraH, MNpefoCTaBNAWMUIA MyHULMNANbHYO YCnyry,
MHOTrO(YHKLMNOHANBHbLIN LEHTP, YY4peanTento MHOroyHKLNOHANbHOro LieHTpa, B opraHmM3aumm,
npegycMoTpeHHble 4acTbto 1 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, nmbo
BbILLECTOSALWNN OpraH (MpyU ero Hanuuum), NoAsIeXNT PacCMOTPEHUIO B TeyeHue NATHaguatu
paboynx [HeW CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWA OTkasa opraHa,
npefoCTaBALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbLHOrO LeHTpa, opraHm3aummn,
npeanycMOTpeHHbIX 4Yactblo 1 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asABuTENst b0 B MCNpaBneHMm A0oNyLEHHbIX OnevYaTok 1 ownbok nnn B cnyyae
obXanoBaHUs HapylleHUs YCTAHOBMEHHOro CpoKa TakmX WUCMpaBfeHWn - B TedeHue nNATu
paboynx OHEeN Co OHA ee perncTpauuu.

5.7. Tlo pesynbTaTtam pacCMOTpPEHUs Xanobbl MNPUHUMAaETCA OOHO W3 CreayrLlmx
peLeHni;

1) xanoba ynoBneTBOpsieTCs, B TOM 4ucrie B POPME OTMEHbI MPUHATOIO peLleHus,
ncrnpasneHnsa OonyLweHHbIX onevyaTok U ownbok B BblAaHHbIX B pes3ynbTtaTte npeaoctaBreHns
MYHULUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asABUTENO [EHEXHbIX CPencTB, B3MMaHue
KOTOpPbIX He MNpefyCMOTPEHO HOpPMaTUBHbLIMKM MpaBOBbIMU akTaMn Poccuickon depepaumn,
HOPMaTUBHbIMW NpPaBOBbIMM akTaMun Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMW NPaBoOBbIMU
aKkTamu;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCS.

5.8. He nosgHee gHsA, cnegyrowero 3a AHEM MPUHATUS peLleHus, YKkasaHHOro B Yactu 7
HacTosLen cTaTbW, 3asBUTENO B MUCbMEHHOW opMe W MO XefaHuio 3aaBuTend B
3MIEeKTPOHHOM hopMe HanpaBnAeTcs MOTMBMPOBAHHBLIA OTBET O pe3yribTaTax pacCMOTPeHus
Xanoobbl.

5.8.1. B cny4ae npuaHaHus xanobbl nognexalien yaoBneTBoOpeHUIO B OTBETE 3asiBUTENIO,
ykasaHHOM B 4actu 8 ctaTtbn 11_2 depepanbHoro 3akoHa Ne 210-03, gaetcs nHdopmaumsa o
AENCTBUSX, OCYLLECTBIISIEMbIX OpPraHoM, MpegoCTaBNAWUM  MYyHUUMNANbHYK  YCIyry,
MHOrOOYHKLNOHANbHbLIM LLEHTPOM NGO opraHu3aumen, npeaycMoTpeHHOM YacTbto 1 1 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTenbHOro YyCTpaHeHUs BbISBNEHHbIX
HapyLWeHWA NpU OKa3aHUW MYHMUMNANbHOW YCRyrn, a TakkKe MPUHOCATCH WU3BUHEHMS 3a
AOoCTaBreHHble HeygobCcTBa U ykasblBaeTcs MHGOPMaLMs O AanNbHENWNX JENCTBUAX, KOTOPbIE
Heo6X04MMO COBEPLLMTL 3asiBUTESIO B LENSX NONyYeHUs MyHUUMNanbHON YCnyru.

5.8.2. B cny4yae npu3HaHus XanoObl He noafnexallen yOoBNeTBOPEHU B OTBeTe
3asBUTENO, ykazaHHOM B 4actu 8 cratbm 11_2 ®epepanbHoro 3akoHa Ne 210-P3, patoTcs
aprymMeHTMpOBaHHbIE Pa3bsCHEHUS O NPUYUHAX MNPUHATOrO peLleHusl, a Takke MHgopmMaunsa o
nopsiake ob6xanoBaHus NPUHSATOrO peLleHus.

5.9. B cny4ae ycTtaHOBfeHUst B Xo4e WAM No pesynbTaTtaM pacCMOTpPeHust Xanoobl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLWIEHUA UK NMPecTynneHna OOSMKHOCTHOe
nnuyo, paboTHUK, HaLeneHHble MOSIHOMOYMAMU MO PACcCMOTPEHUIO Xanob B COOTBETCTBUU C
yacteto 1 crtatbm 11 _2 ®depepanbHoro 3akoHa Ne 210-d3, He3zamennMTenbHO HanpaBnAT
UMetoLLmecs maTepuarbl B opraHbl NPOKypaTypsbl.

5.10. TlonoxeHuna HacToswero ®defepanbHOro 3akoHa, YCTaHaBnuBawwue nopsaaok
paccMOTpeHnsa xanob Ha HapyleHus npaB rpaxgaH W opraHuvsaumin nNpu npegocTaBfieHumn
MYHUUMNANbHbLIX YCNYr, HE PacrnpoCTPaHATCA Ha OTHOLWeEHUS, perynupyemble denepanbHbiM
3akoHOM oT 2 mas 2006 roga N 59-®3 "O nopsigke paccMmoTpeHus obpalleHun rpaxgaH
Poccunckon depepaunn'.

5.11. MHdopmaumoHHas cuctema gocyaebHoro (BHecyaebHoro) obxanosaHus

5.11.1 B Poccuinckon ®epepaumm cosgaetcsa deneparnbHas MHPopMaLMoHHaa cuctema
pocynebHoro (BHecynebHoro) obxxanoBaHud, KOTopasa aBngeTca degepanbHoOn
rocygapcTBeHHOMN MHpopMaLunoHHon cuctemon. CosgaHme n PyHKUNMOHUpPOBaHWe
deaepanbHON MHGPOPMAaLMOHHOM cucTembl focyaebHoro (BHecyaebHoro) obxxanoBaHus
perynupytotcsa dpefgepanbHbiMU 3aKoHaMu U NnpaBoBbIMU akTamu [NpaButenscTea Poccuiickon
depepayum.



MpunoxeHwne 1
K AOMUHUCTPaATUBHOMY perfiaMmeHTy

MecTtoHaxoxgeHne agmuHucTpaumm MO: 422411, PT, ByumHckun panoH, c. Yepku-
puwunHo, yn. WkoneHasg, .20 a
AfQpec anekTpoHHon no4tbl: ChGr.Bui@tatar.ru

Mpadmk paboTbl agmuHucTpauum MO Yepku-I'puinHckoe cenbckoe NoceneHmne:

OHn Hegenu, Bpems paboTbl agMmuHucTpauumn MO

[OHn Hepenu Bpewms
NoHeoenbHUK ¢ 8.00 po 17.00,
BTOpHUK — NnpueMHbIN AeHb ¢ 8.00 go 17.00,
Cpena ¢ 8.00 no 17.00,
YeTBepr ¢ 8.00 no 17.00,
MNarHmua ¢ 9.00 po 17.00,

nepepsiB ¢ 12.00 go 13.00

MpoAomMKNTENBHOCTL paboyero AHSA, HeNnocpeacTBEHHO MpeaLlecTBYIOLIEro Hepaboyemy
npasaHUYHOMY [HI0, YMEHbLUAETCA Ha OaUNH Yac.

CnpaBo4Hble TenedoHbl CTPYKTYPHbIX noapasgeneHnn agmuvHucTpaumm MO  Yepku-
PULIMHCKOrO  CenbCKOro  nocerneHns Ana  nofnyyeHus WUHopMauuu, CBS3aHHOM C
npegocTaBneHMeM MyHuuunanosHomn ycnyri: 8(84374)43-2-34 .




MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy

Pykosogutento MicnonHUTenbLHoOro kommrteTta
Yepkun-I'puLLIMHCKOro cenbCcKoro noceneHus

oT
(PUNO 3aasutens)
MacnopTt
BblaH
agpec

TenedoH

3AABIEHUE
0 MPU3HaHUN CaaoBOro Aoma XWUnbiM IOMOM
WIN XXUITOro AomMa cagoBbiM JOMOM

Mpolwy paccMoTpeTb NpeAcTaBneHHble AOKYMEHTbl M Mpu3HaTb CagoBbii AOM (KMMon

[10M) pPacnonoXeHHbI no agpecy

c
KagacTpoBbIM HOMEPOM , PacnonoXeHHbIN Ha 3eMerlbHOM
y4acTke C KagacTpoBbiM HOMEPOM XUNbIM ~ JOMOM

(cagoBbiM 4OMOM).
Ob6gasytocb obecneuntb €BOGOAHLIM OOCTYN K CagoBOMy AOMY  (KuIomy  OoMy)

AOSMKHOCTHbLIX NUL agMUHUCTpauUMn Yepku-IpULLIMHCKOrO CenbCKOro MNOCEfIEHNs U YfeHOoB
Me>xBeJOMCTBEHHOW KOMUCCUMN.

K 3asiBneHuto npunarato criegytoLime JOKYMEeHTbI:

Hato cornacme Ha 00paboTKy nepcoHanbHbIX AaHHbIX, YKa3aHHbIX B HACTOSILLEM
3asBNEHNN N NpunaraemMblx OOKYMEHTax, B COOTBETCTBUM ¢ PedepanbHbIM 3aKOHOM OT 27
nions 2006 roga Ne 152-03 «O nepcoHanbHbIX AaHHbIX». Cornacue gencrteyeT B TeveHue 1
roga co AHA NoanucaHus HacTosLWero 3asBrneHusi. B crnydyae oT3biBa HaCTOSLLEro cornacusi
065a3yloCb HanpaBWTb MUCbMEHHOE 3asiBfieHMe B aaMWHUCTpauuio  Yepku-IpuwimHcKoro
CernbCKOro NoceneHuns ¢ ykasaHmem aatbl NpeKkpalleHns 0enNCTBUS Cornacus.

Mognuck nuua, nogaswero 3asBreHne:

« » 20 r.

(noanuce) (pacwmdpoBka
nognucu 3asaBuTens)

Cnocob nostiydeHna OOKyMeHTOB (B TOM 4ucne peweHna o Npnu3HaHnm cagoBoro AgomMa XuibiM
JoMOM WM Xurnoro agomMa cagoBbiM AOOMOM, KOMUUKM pacnopAaAaunTesibHOro akrta TrraBbl


consultantplus://offline/ref=BC99F307AC5B606ECAD16C1E13E57520D7ACC87834F3FE1BBD3B96D7C61202C010A32C6CCF8E2E0C83D255906Ba3Y9K

agMUHUCTPaUUN aAMUHUCTPATUBHOIO OKpyra o6 OTka3e B MpuM3HaHMKM CaAOBOro AoMa XXWUibiM
AOMOM MIN XUNOro AomMa cagoBbiM JOMOM) (HY>KHOE NOAYEPKHYTh):

- NMINYHO B agMUHUCTPALUN agMUHUCTPATMBHOIO OKPYra;

- NMINYHO B MHOTOMYHKLMOHANBHOM LEHTPE;

- MOYTOBbLIM OTNPaBfiEHNEM MO agpecy: :

- Ha agpec SNEeKTPOHHON NOYTHI.




MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pernameHTy

BJIOK-CXEMA
MOCNEQOBATENIbHOCTW BbIMONMHEHWA OENCTBWIA MO MPELOCTABIEHMIO
MYHULIMNANBHOW YCNYTU «MPU3HAHME CAQOBOIO LJOMA XUMNbIM AJOMOM U
XNoro nOMA CAAOBbIM JOMOM»

Mpuem n pernctpauma 3asBneHnst 1 JOKYMEHTOB Ha NOoSlyYeHMe MyHULMNANbHON YCNy]
1 neHb

\

PaccmoTpeHue n nposepka 3adBneHnst U NpegocTaBeHHbIX JOKYMEHTOB,
yCTaHOBIIEHME Hannuunsa (OTCYTCTBUA) OCHOBAHUIN ANA BO3BpaTa 3asiBrieHus,
yCTaHOBMEHWE Hanmyus (OTCyTCTBUA) NpaBa Ha nonyvyeHne MyHUUMnanbsHOM yCryru,
dopMupoBaHue 1 HanpasneHne MeXBeJOMCTBEHHbIX 3anpPOCOB B OpraHbl
(opraHmnsauum), yyacTeyoLmne B npefocTaBneHmm myHuumnansHon yenyrn 30 gHen

\Z

MoaroToBKa 1 cornacoBaHne NpoeKkTa NocTaHoBMNEHUS O NpefocTaBneHmmn (06 oTkase
B NpegocTaBneHnn) MyHuumnansHom yenyrm 11 aHen

\

MoaroToBka u Bblgaya pesynbTata NpeaocTaBneHns MyHULUNanbHOW yCnyrm
3 pabouunx gHs




