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«19» ceHTab6psa 2019 roga Ne 33

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBneHnsa myHuumnanbHon yenyr «lMpusHaHme
CaZ0BOro IOMa XMrblM JOMOM M >XUITOro AoMa cagoBbiM JOMOMY

B cooTtBeTcTBUM C PepeparnbHbiM 3akoHOM oT 27.07.2010 Ne 210-#3 «O6
opraHmsauumM  nNpefocTaBfieHNd  rocyfapCTBEHHbIX M MYHUUMMAnbHbIX  YCRyr»,
PykoBoacTteysicb MocTtaHoBNEHMEM [MpaBuTenbcTBa Poccuinckon depepaummn
oT 28.01.2006 Ne 47 «O6 ytBepxaeHun MONOXEHUs O NPU3HAHUN MOMELLEHUSA XUMbIM
MOMELLEHNEM, XWUMNOro MNOMELLEHUS HEeNnpurogHbIM ANA MPOXUBAHUA, MHOMOKBapTUPHOTO
AoMa aBapurHbIM U MOASIeXalUM CHOCY WS PEKOHCTPYKUMU, CaZOBOro LOMa XWUITbIM
AOMOM W >XWNOro gomMa cagoBbiM LOMOMY», B LENsX peanu3aumm npaB M 3aKOHHbIX
WHTEpecoB rpaxpgaH W  opraHuMsaumin nNpu  UCMOSIHEHUM  OpraHamMm  MEeCTHOro
camoyrnpasrieHUss MyHuuunasnbHbIX ycrnyr, obecnedeHnsa nybnmMyHOCTM UM OTKPLITOCTU
AaHHOMW [OeATeribHOCTW, MNOBbIWEHUS KadecTBa WM [OOCTYNHOCTU  nNpefoCTaBreHns
MyHAUMNAnNbHbIX — ycnyr, WcnonHuTenbHbln  KomuTeT HoBOYe4kabCKoro  cenbCcKoro
rnoceneHna bynHckoro MyHuumnansHoro pavoHa PT

NMOCTAHOBIIAET:

1. YTBepauTb AOMUHUCTPATUBHLIN pernamMeHT rno nNpegocTaBfeHno MyHUUMNAnNsLHOW yCryrn
«lMpunsHaHne cagoBoro goma XunbiM JOMOM U XUITOro goMa cagoBbiM JoMoM» ([punoxeHue).

2. HacTtosiwee nocTtaHOBNEeHME BCTyNaeT B 3aKOHHYK CUiy CO AHA  oduumanbHOro
onyGnMKoBaHNSA N NOANEXUT pa3MeLLeHMI0 Ha oduumanbHOM canTe panoHa Ha OdmumansHoM
noptane npasoBon MHGopmauum Pecnybnuku TaTtapctaH no agpecy http://pravo.tatarstan.ru/, a
Takke [lopTane MyHuumMnanbHbIX obGpasoBaHu Pecnybnukn TaTapctaH B MHAOPMALMOHHO-
TenekoMMyHUuKaLmMoHHOM ceTu NHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTpornb 3a NCNONHEHNEM HACTOSILLErO NOCTAHOBIIEHMS OCTaBSA 3a COOOMN.

PykoBoguTenb MCNOMHUTENBHOIO KOMUTETa
HoBoueykabckoro cenbckoro noceneHms
ByuHckoro myHuyunaneHoro pavoHa PT 0.0. AbgpaxmaHoBa
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MpunoxeHwue

K MNMocTtaHoBneHUto cnonHUTENbHOrO KOMUTETA
HoBo4eukabckoro cenbCcKkoro noceneHns

oT « 19 » ceHTs6psa 2019r. Ne 33

ALOMUHUCTPATUBHBIN pernameHT
npefocTaBfeHnUs MyHUUMNANbLHOW YyCnyru
«lMpun3sHaHne cagoBoro goma >XurbiM ZOMOM U XXUITOro JoMa cafioBbIM JOMOM»

1. OBWWME MNMOJIOXKEHUA.

1.1. AAMUHUCTPATUBHLIN perfiaMeHT nNpefocTaBneHus MyHuuunansHon yenyr «llpusHaHme
CafoBOro Aoma XufbiM AOMOM W XWUMOro oOMa CadoBbiM AOMOM» (Janee - agMUHUCTPATUBHbIN
pernameHT) paspaboTaH B Lensx NOBbIWEHUS AOCTYNHOCTU U KayecTBa MyHUUUNANbHOW YCRyru,
co3daHnsi KOM(OPTHbLIX YCMNOBWMWA Ansi noTpebutenen MyHUUMNAnNbHOW YCRyrk, yCTaHaBnuBaeT
NopsiAoK U CTaHZapT NpefoCcTaBneHuss MyHUUMNanbHOW YCryrn B MyHuLMNanbHOM obpa3oBaHum
HoBo4eukabckoe cenbckoe noceneHne no NPU3HaHMK CagoBbIX AOMOB XUMAbIMU JOMaMU U XKUNbIX
AOMOB CaZlOBbIMW JOMaMu (Janee - MyHuuunansHas ycnyra).

1.2. TMonyyatensMn MyHUUMNANbLHOW YCRyrn SBRASKOTCSA COOCTBEHHMKM CagoBOro (Mnu
Xunoro) goma (ganee - 3asiBuUTErb).

OT umeHu 3aaBuTENs NS NOMYYEHUA MyHULMNANbHOW YCIyrM MOXeT BbICTynaTb nuuo,
MMeloLLIee Takoe NpaBO B COOTBETCTBUM C 3akoHopatenbctBoM Poccunckon depepauum, nmbo B
CWfy HageneHuss ero  3asiBUTenemM  COOTBETCTBYHOLMMW  MOMIHOMOYMAMM B MNOPSAAKeE,
yCTaHOBJIEHHOM 3akoHoAaTenbCcTBOM Poccurckon denepaumn.

1.3. VIH(hopmauma o MecTax HaxoxOeHusi opraHoB MECTHOro camoyrnpasrieHus (ganee —
OMCY), cTpykTypHbix nogpasgeneHun OMCY, OTBETCTBEHHbIX 3a MpeaocTaBrieHne
MYHMUMMNANbHOW ycnyrn (aanee — CTPYKTypHOE NoAapasfaeneHune), opraHnsaunin, y4acTBYOLWKMX B
nNpegocTaBfeHnn YyCryru, He SBNAOWMECA MHOrO(YHKLMOHANbHBIMU LeHTpaMn (ecnm 4actb
NosIHOMOYMIA NepefaHa B N0ABEOOMCTBEHHYIO opraHu3aumio) (qanee — OpraHusaumm), ux rpaduke
paboTbl, KOHTAKTHbLIX TenegoHOB, cnocobe nonyvyeHus MHGOpPMaUUN O MeCTax HaXOXAEHUS U
rpadouke pabotsl OMCY u cTpykTypHOro nogpasgenenusi, OpraHnsauum, agpeca oduumanbHbIX
cantoB OMCY wun cTpykTypHOro nogpasgenexusi, OpraHumsauuun, agpeca SMNeKTPOHHOW MOoYThbl
(oanee — cBegeHNs NHPOPMAaLIMOHHOIO Xapakrepa):

- Ha CcTeHOax B MecTax NpefocTaBfieHUs MyHUUMNAnbHOW YCAyrn W YCnyr, KOoTopble
ABNAOTCA HeOO6XoAMMbIMKU N 06s3aTeENbHLIMU AN NPeAoCTaBNeHNss MyHULUNANbHOW YCIyIu;

- Ha canite OMCY (http://buinsk.tatarstan.ru/rus/);

- Ha caunTe ocygapcTBEHHOro GHOOKETHOro yvpexaeHna «MHOroyHKUMOHANbHbIN LEHTP
npefoCTaBfieHNs TOCYOAPCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee - BY  «M®Ly»):
(http://mfcl6.tatarstan.ru/about-mfz);

- Ha lMopTane rocyaapCTBEHHbLIX U MyHULMNanbHbIX ycnyr Pecnybnukn TatapctaH (aanee -
nry PT) (https://uslugi.tatarstan.ru)/ Ha EanHOM nopTtane rocygapCTBEHHbIX ycnyr (ganee —
EMry): www.gosuslugi.ru.

2. CTaHD,apT npenocrtaBieHnd MyHMLlMHaﬂbHOﬁ ycnyru.

2.1. HanmeHoBaHMe MyHMUMNANbHOWN YCIyrn.

MyHuuunansHas ycnyra «[lpu3HaHne cagoBOro oma XunbiM LOMOM W XUIOro goma
cafoBbIM JOMOMY.

2.2. MyHuumnanbHyto ycnyry npegocrtasnseT: icnonHnTenbHbl komuTeT HoBovedkabekoro
CEenbCKOro noceneHns bymHckoro MyHuumnanoHoro panoHa PT (manee — UK, AgMunHuctpaums).
CowucnonHutenem, OCyLLEeCTBASAKOWWUM  MNOATOTOBKY MarepuarnoB ANnNA  npefocTaBreHus
MyHUUMMNanbHOW ycnyrn, saBnseTca MeXBeOOMCTBEHHAA KOMUCCUA MO  MPU3HAHUIO XKUMbIX



NMOMELLEHNA MPUroAHbIMUM AN NPOXMBAHUA rpaxgaH, a Takke MHOMOKBapTUPHOro Aoma
aBapuirHbIM 1 nognexalunum cHocy (ganee — Komuceus).

B npepoctaBneHMnM MyHuUUMNanbHOW Yycnyrm yvactByeT [ocygapcTBeHHoe OraxeTHoe
yupexageHme BMP  «MHOrogyHKUMOHarNbHbIM  LEHTP NpeaocTaBneHns rocygapCTBEHHbIX U
MyHUUMNaneHbIX yenyr» (aanee — MOLL).

3asBrneHne Ha nonydeHne MyHUUMNAnNbHOM YCNyrM C  KOMMMEKTOM  JOKYMEHTOB
npuHUMaeTCcs:

1) npu Nn4HOM siBKE:

- B UK;

- B hununanax, otgenax, yaaneHHbolx paboumx mect MY «MOLLy»;

2) 6e3 NUYHOW SBKMN:

- NOYTOBLIM OTnNpasneHnem B UK;

- B 9NIEKTPOHHOM hopMe Yepes NNYHbIN KabunHeT 3assutend Ha MY PT/EMTY.

3asBuTenNb MOXET 3anncaTbCa Ha NpMeM AN nogayum 3asBneHnsa o NpeaocTaBneHnn yenyrm
cnegyoowmnmm cnocobamm:

1) nocpegcteom MY PT/EMTY — B K/ B MOL;

2) no TenecoHy — B UK/ B8 MOLI;

3) nocpeactesom canta OMCY.

Ana 3anucu 3assuTenb BbibMpaeT nobyto cBobGoaHy ANA npuema gaty U Bpems B
npegenax ycraHosneHHoro B K nnn MOL rpadmka npuema 3assutenen.

2.3. PesynbTaToM npegocTaBneHms MyHULMNanbHON YCNyrn SBnNAeTcs:

1) Bblgava (HanpaBfieHME) 3asABUTENIO PELUEHUA O NPU3HaHMM CadOBOr0 AOMa XUMbIM
AOMOM MIN XUIOro AomMa cagoBbiM JOMOM (fanee — peLlleHne o NPU3HaHum);

2) Bblga4va (HanpaeneHue) 3asiBUTEN0 KON NOCTaHOBIEHUS agMUHUCTpaumm 06 oTkase B
NPU3HaHMM CagoBOro AoMa XWMbIM AOMOM WKW KUAOFO AoMa cafoBbiM AOMOM (ganee —
nocTaHoBIeHNe 06 OTKase B NpMU3HaHUN).

PesynbTat npegoctaBneHns MyHULMNanbHOW yCnyrm npeaoctaBnseTcs B COOTBETCTBMM CO
cnocobom, ykasaHHbIM 3asgBUTENEM MpuU Nofgade 3asBrneHns U JOKYMEHTOB:

1) Npyn NU4HOM ABKe:

- B AOMMHUCTpaumm;

- B hununanax, otgenax, yaaneHHoix paboumnx mect 'BY « MOLL»;

2) 6e3 NN4YHON ABKMU:

- MOYTOBbLIM OTMPaBEHNEM;

- B 3NIEKTPOHHON hopMme Yepes Nn4HbIi kKabnHeT 3aasutens Ha MY PT/EMNTY.

2.4. Cpok npegocTaBneHns MyHUUmMnanbHOM ycnyrm coctaenseT He bonee 45 kaneHgapHbIX
AHen ¢ aaTbl noctynneHus 3assneHns B UK.

B cnyyae npepcrasneHuna 3asBneHus deped BY PT «MHoroyHKUMOHANbHLIA LEHTP
npeaocTaBneHns rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCNyr» (aanee - MHOrogyHKUNOHANbHbIN
LEHTP) CPOK, yKasaHHbIN B ab3ale nepBoOM HACTOSILEro MyHKTa, UCHUCASETCA CO OHSA nepenauyn
MHOMOYHKUMOHANbHbIM  LEHTPOM 3asBfEeHUs M [OOKYMEHTOB, YKa3aHHbIX B nNyHKTe 2.6.
HaCTOsLLEro agAMUHUCTPATUBHOIO pernameHTa, B UK.

2.5. lNpaBoBble OCHOBaHWSA AN NpeaoCcTaBfieHUss MyHUUMNAnNsHOW YCIyrn:

- KoHcTutyums Poccuinckon ®epgepaunu;

- KunuwiHein kogekc Poccuiickon ®epepaumu;

- ®epepanbHbi 3akoH 0T 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMNax opraHm3aumm
MeCTHOro camoynpasneHus B Poccunckon degepaunny;

- depepanbHbii 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHmMsaumm npegocTtaBneHns
roCcyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

- MocTtaHoBneHue lMpaButenbctBa Poccurickon ®epgepaunm ot 28.01.2006 Ne 47 «O6
YTBEPXKOAEHMUN MOMNOXEHUS O MPU3HAHUN NOMELLEHUS XUITbIM MOMELLEHNEM, XKUMOr0 NOMELLEHUS
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HeNpUroaHbIM AN NPOXUBAHUSA, MHOrOKBapTMPHOIo AOMa aBapuUiHbLIM U MOAMNEXaLlLMM CHOCY Unn
PEKOHCTPYKLMN, CaQ0BOro AOMa XMUIbIM JOMOM W XUNOro JoMa cagoBbiM JOMOMY;

- YctaB MyHuuunanbHoro obpasoBaHus HoBoyeuykabckoe cenbckoe nocerneHne
BynHckoro myHuumnaneHoro pavona PT.

2.6. WcuepnbiBaowmin nepevyeHb [OOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
3aKoHOoAaTeNlIbHbIMM UM MHBIMM  HOPMaTUBHLIMW MPaBOBLIMA akTaMuW ANA NpeaocTaBlieHuns
MYHUUMNANbHOW yCnyru, noanexalumx npeactaBeHunto 3agaBuTenem:

a) 3asdBfieHne O NpU3HaHUM CaZoBOro AOMa XUIblIM JOMOM WIM XWUMOro omMa cagoBbiM AOMOM
(NnpunoxeHne 2 K agMUHUCTPATUBHOMY pErfnameHTy);

0) BbiNnMcka K13 EguMHOro rocygapCTBEHHOro peectpa  HeABMXKMMOCTM 06  OCHOBHbIX
XapaKkTepucTMKax 1 3apermcTpupoBaHHbIX NpaBax Ha OO6bEKT HEABMKMMOCTU (fanee - BbiNucka u3
EouMHOro  rocymapcTtBeHHOro  peecTpa  HeABMXMMOCTW),  codepXkaliasa  cBefeHuss O
3aperucTpupoBaHHbIX MNpaBax 3asiBUTENs Ha CadoBbii  OOM UM Xuron  gom, nmbo
npaBoyCTaHaBNUBaKOLWMIA AOKYMEHT Ha XWMOW OOM WNM CagoBblili OM B Crnyyae, ecnu npaso
COBCTBEHHOCTU 3a8BUTENSA Ha CadoBbI OAOM WIM XWUMOW AOM He 3apeructpypoBaHo B EgvHom
rocygapCTBEHHOM pEECTpe HEeABMXUMOCTU, WAN HOTapuanbHO 3aBEPEHHYK KOMUK Takoro
AOKYMEHTa;

B) 3aknyeHMe no o6cneaoBaHUI TEXHUYECKOro COCTosAHMA OObekTa, noaTBepxaatoliee
COOTBETCTBME CafoBOro goma TpeboBaHMsM K HaOeXHOCTM M 6e3onacHOCTH, YCTaHOBMEHHbLIM
yacTblo 2 cTtatbk 5, cratbsammn 7, 8 nu 10 depepanbHoro 3akoHa oT 30.12.2009 Ne 384-03
«TexHnyecknn pernameHT o 6e30MacHOCTU 34aHNN N COOPYXXEHUNY», BblAAaHHOE UHAMBUAYaNbHbLIM
npeanpMHMMaTenem Unu LpUaNYECKUM NNLOM, KOTOPbIE SABIIAKOTCA YNeHamMu camoperynmpyemMon
opraHuMsaumm B obnactu UHXeEHEPHbIX U3bICKaHUW (B CryyYae MpU3HaHWSA CagoBOro AoMa XXUIbiM
AOMOM);

r) B crydyae, ecnu CafoBbli OOM WU XWMNOW OOM OOpemMeHeH npaBaMy TpeTbux nuu, -
HOTapuanbHO YAOCTOBEPEHHOE COrfacue ykasaHHbIX UL, Ha NMpuU3HaHWe CagoBOro AoMa XuUMbiM
AOMOM WIN XNIOro AoMa cagoBbiM AOMOM.

2.7. VlcuepnbiBaowmnm nepeyeHb JOKYMEHTOB (CBEAEHUI), HEOBXOANMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UMM UHBIMM HOPMAaTMBHLIMW MPaBOBbLIMM akTaMmuM Ofs8 npeaocTaBneHus
rocygapCTBEHHOW YCMyrn, HaxXOoOsLMXCA B PacropsiKeHMM rocygapCTBEHHbIX OPraHoB, OpraHoB
MECTHOro camoynpaBfieHUss W NOABEAOMCTBEHHbIX UM opraHu3aumin (3a WCKIYEeHnem
opraHuM3auun, okasblBaloLMX YCryrin, Heobxogumble n ob6s3aTenbHble ANA MNpefoCcTaBneHus
rocygapCTBEHHOW ycnyrv) wm nognexawmx npeacTaBfieHMilo B paMKax MeXBeOOMCTBEHHOMO
MHGOPMaLMOHHOIO B3aMMOAENCTBUS:

- 3agBuTenb BNpaBe He nNpencTaBnATb BbIMUCKY M3 EOWMHOro rocyaapcTBEHHOro
peecTpa HegBwxMMocTu. B crnydae ecnu 3aaButenemMm He npeacraBfieHa yka3aHHas Bbinvcka Ons
PacCMOTPEHUS 3asBMEHNA O MNPU3HAHUM CagoBOro AOMa XWUMbIM AOMOM WAW XWUIIOro Aoma
cafoBblM OOMOM, YMOSIHOMOYEHHbLIA OpraH MECTHOro camoyrnpaBneHus 3anpawuvMBaeTr C
NCMNOMb30BaHNEM €OWHOW CUCTEMbl MEXBEAOMCTBEHHOIO 3SIEKTPOHHOIO B3auMOOEWNCTBUS B
YnpasneHun ®epepanbHon cnyxbbl rocyaapCTBEHHOM perncTpauun, kagactpa n kaptorpacgum no
Pecnybnuke TaTtapctaH BbINMMCKY K3 EOMHOro rocygapCTBEHHOrO peectpa  HeOBMXXMMOCTW,
coepKaLlyto CBeIEHNS O 3aperMcTpUpPOBaHHbIX NpaBax Ha cafoBbI OM UK XXUITON OOM.

2.8. OcHoBaHMs Onsi MPUOCTAHOBIIEHUS NPEeAOCTaBfEHUA MYHULMNANbHOW YCRyrM He
npeaycMOTPEHbI.

2.9. WcuepnbiBalolnn nepeyeHb OCHOBaHUM [ONs OTKas3a B MNpueme [LOKYMEHTOB,
Heobxo4MMbIX A4NS NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYTrn:

- ecnn npu obpaweHnn OT MMEHU 3asiBUTENs OOBEPEHHOro nvua He npeacTaBrieHbl
AOKYMEHTbI:

—AOBEPEHHDBIM NNLIOM:
1) nacnopT NMBO MHOW OOKYMEHT, YAOCTOBEPSAOLMIA NMINYHOCTD;



2) HOoTapuanbHO yOOCTOBEPEHHYK OOBEPEHHOCTb OT MMEHMU MnonyvaTens MyHuuMnansHOW

yCnyru Ha coBepLleHne JaHHbIX JeUCTBUMN.

—3aKOHHbIM npeacraBmuTenemM (OnekyH, noneynTernb):

1) nacnopt NnMB0o MHOWM JOKYMEHT, YAOCTOBEPSIOLMNIA JINYHOCTD;

2) OOKYMEHT, MOATBEPXKAAKLMA NpaBO 3aKOHHOrO MNpeacTaBUTENS BbICTyNaTb OT UMEHMU

nonyyatensa MyHMUunNanbHOW yCryru.

2.10. WcyepnbiBawownn nepevyeHb OCHOBaHWAW [Ond OTKasa B NpefocTaBreHun
rocyapCTBEHHOM YCIyru:

B npegocTtaBneHmmn myHuumMnanbHON YyCryrn oTKka3bliBaeTcs B Criydae, ecnu:

- He TnpeAcTaBneHbl  [OOKYMEHTbl, oOrpeferieHHble B MNyHKTe 2.6 HacTosulero
aAMUHUCTPATUBHOIO pPerfiameHTa;

- BblBfieHMe B 3asBleHUW WM B MNpeAcTaBreHHbIX [OKYMeHTax HeOoCTOBEpHOW,
NCKaXXEHHOW MMM HENOMHOW MHGOpPMaLMK, B TOM YnCe NpeacTaBneHne 3asaBmutenemM JOKYMEHTOB,
He 3aBEpPEeHHbIX Haanexawum obpasom;

- noctynneHne B WK cBegeHun, cogepxawmxca B EAMHOM rocygapCTBEHHOM peecTpe
HEeABMKMMOCTU, O 3aperMcTpMpoBaHHOM npaBe COO6CTBEHHOCTU Ha CafoBbI OOM UMW XXUMOW OOM
nuua, He SABNAIOLLIErocst 3asiBUTENEM;

- NocTynneHne B AOMUHUCTpaUUIo yBegomMneHus ob otcytcteum B EQMHOM rocygapCTBeHHOM
peecTpe HeABMXMMOCTN CBEAEHUN O 3aperMcTpMpoBaHHbIX MpaBax Ha CafoBbIM AOM UMM XUMOW
O0oM, ecnm NpaBOyCTaHaBNMBAKOLWINN  OOKYMEHT, npeasyCMOTPEHHbIN NMyHKTOM 2.6
aAMWHUCTPATUBHOIO perfiameHTa, Unm HoTapuarnbHO 3aBEepeHHasi KOMWSA Takoro OOKYMEHTa He
Obinn npeactaeneHbl 3assutenemMm. OTkas B MPU3HaAHMM CagoBOro AoMa >XWUMbIM JOMOM UK
XUnoro goma cagoBbiM OOMOM MO YKa3aHHOMY OCHOBaHWKIO AOMyCKaeTcs B Cryyae, €ecnuv
AOMUHUCTpaUMA ropoga nocrne nofyvyeHus yBegomsieHMss o6 oTcyTcTBuM B EAvHOM
rocygapCTBEHHOM PEECTPE HEOABMXKMMOCTM CBELAEHMI O 3apErMCTPUPOBaHHbLIX NpaBax Ha cagoBbil
AOM WK XWUOM OOM yBeAOoMUNa 3asBUTESNS YKas3aHHbIM B 3adBfieHUMM CNocoBoM O MonyyYyeHuu
Takoro yBeAOMIEHNS, Npeanoxmna 3asaBuTento NpeacTaBuTb NpaBoyCTaHABNNBAOLWMNI JOKYMEHT,
npeasyCMOTPEHHbIN MYHKTOM 2.6 aAMUHUCTPATUBHOIO perfnamMeHTa, UM HoTapuarnbHO 3aBEPEHHYHO
KOMMIO TaKoro LOKYMEHTa M He MOonyyun OT 3asBUTENsl TakoW AOKYMEHT WM Takyl KOMuio B
TeyeHMe 15 KaneHgapHblXx AOHENW CO [HA HanpasfieHust YyBeAOMIIEHUS O npencTaBneHun
npaBoyCTaHaBNMBAKOLEITO AOKYMEHTA;

- HenpecTaBneHue 3asBuTenemM JOKYMeHTa, NpedyCMOTPEHHOro MOAMNYHKTOM «r» MyHKTa
2.6 agMMHNCTPATMBHOIO pernamMeHTa, B criyyae ecrniv CafoBbii AOM WK XUITOW OOM OBpeMeEHeEH
npaBamu TPETbUX NNLL;

- pasMmelleHne CcafoBOro gomMa WM KWMOro JOMa Ha 3eMeflbHOM y4yacTke, Buabl
paspeLleHHOro UCnonb30BaHMsl KOTOPOro, YCTAHOBMIEHHbIE B COOTBETCTBMM C 3aKOHOAATENIbCTBOM
Poccuinckon ®egepaunn, He npegycmMaTpuBaloT Takoro pasmeLLeHuns;

- UCNONb30BaHWE XWNOro aoma 3asiBUTENEM WKW MHbIM NULUOM B KavecTBe MecTa
NMOCTOSAHHOrO NPOXMBaAHMA (NPU PaCCMOTPEHUU 3asBEHMS O NMPU3HAHUM XWUMOro OMa CafoOBbIM
AOMOM)

- TEKCT B 3a8BNEHUM HE NOAJAETCsa NPOYTEHMIO NMOO OTCYTCTBYET.

2.11. MyHuumnanbHas ycnyra npegocraBngetca 6ecnnaTHo.

2.12. MakcumanbHbI CPOK OXMOaHUs B odepeaun npu nogade 3anpoca O npeaoctaBneHum
MYHULUMNANBHON YCNYrn N Npyn NoslyYeHnn pesynbTaTa npegocTaBfieHns MyHULMNAnNbHOM yCcrnyru
cocTaBnsieT He bonee naTHaguaTu MUHYT.

2.13. Cpok peructpauum 3anpoca 3asaBuTeris o NnpeaocTaBreHnn MyHULUnanbHOW YCryri.

Peructpauusa sanpoca o npegoctaBneHnn MyHULMNansHOM yCnyru COCTaBnsaeT:

- NpY NMYHOM OBpaLleHnn — B AeHb NOCTYNNEHNS 3anpoca;

- MpY HanpasfieHMn 3anpoca NOYTOBOW CBA3bI0 — B leHb NOCTYMNSIEHUS 3anpoca;

- Npyn HanpasreHun 3anpoca Ha bymaxHoM Hocutene u3 MOLL — B geHb nepegayun
AOKyMeHTOB 13 M®L| B MCNONHUTENBbHBLIN KOMUTET;



- NPV HanpasneHun 3anpoca B (popmMe 3MNEeKTPOHHOro AoKymeHTa nocpeactsom ENMMY unu
Mry PT, npn Hann4ynm TeXHUYeCKON BO3MOXHOCTU — B [eHb NOCTynneHusa 3anpoca Ha ENMY wnu
Mnry PT, vnu Ha cneayowmin pabounn aeHb (B criydae HanpasreHust JOKyMEHTOB B Hepabouyee
BpeMS, B BbIXOAHblE, NPa3aHNYHbIE OHN).

2.14. TpeboBaHust K NOMELLEHUAM, B KOTOPbIX NPEAOCTaBsAeTCAa MyHUUmMnanbHasa ycnyra, K
3any oXxuaaHus, mectam Ans 3anofiHeHUs 3anpocoB O NpefoCTaBleHnn MyHUUUNANsHOW YCIyru,
WH(POPMAUMOHHBIM  CTeHaam C obpasuamMu KX  3anosfiHeHUs U NEPEeYHEM [LOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNAIbHOW YCyrn.

2.14.1. TlpepoctaBneHne MyHULMNANbHOM YCNYrn OCYLLECTBNSETCA B chneuuanbHo
BblAEeNEeHHbIX Ans 3aTux uenen nomeweHuax MK nnm 8 MOLL.

2.14.2. Hannuune Ha Tepputopuun, npunerarowen K sgaHuio, He meHee 10 npoUeHTOB MecCT
(HO He MeHee opgHOro MecTa) AN NApPKOBKM cneuunaribHbiX aBTOTPAHCMOPTHbLIX CPeacTs
WHBANUAOB, KOTOpble He [OOSIKHbl 3aHUMMaTb WHble TPaHCNOpPTHblE cpeacTBa. WHBanuabl
nonb3ylTCAa MecTaMu AN NapKOBKM creuunarnbHbIX TPaHCMOPTHbIX cpeacTB BecnnatHo. Ha
TepputTopun, NpuneraroLwen K 3agaHuto, B KOTopblx pasmelieHbl M®L|, pacnonaraetcsa 6ecnnaTtHas
napkoBka ANg aBTOMOOUIIBHOrO TpaHcrnopTa noceTuTenen, B TOM Yuche npegycmaTpuBaroLLas
MecTa Ang cneumanbHbIX aBTOTPAHCMOPTHBIX CPeACTB UHBANMAOB.

2.14.3. lNomeLleHns pasmeLLalnTca NPenMyLLEeCTBEHHO Ha HWXHWUX, NpeanodTuTenbHee Ha
nepBbIX aTaXax 34aHusl, ¢ NpegocTaBreHnemM AocTyna B noMeleHe nHBanuaam.

2.14.4. 3paHve (nomewieHne) obopyayetcs MHGOPMaUMOHHON TabrMykon (BbIBECKON),
cogepxatluen nonHoe HammeHoBaHne OMCY, a Takke MHopMaLnio O pexnme ero paboTol.

2.14.5. Bxog B 3aaHue (NOMELLEHME) M BbIXOA4 W3 Hero obopyaytTcs necTHMuamu C
NOPYYHAMMU N NaHZycaMn ONsi nepeaBmKeHns 4eTCKUX U MHBaNUOHbIX KONACOK.

2.14.6. B nomelieHnn opraHmnsyeTcs 6ecnnaTHbln TyaneTt ans nocetTutenen, B TOM 4ucne
TyaneT, npeAHasHavYeHHbIN 415 MHBanuaos.

2.14.7. Tpwn HeobxoammocTn paboTHukom MOLL, AgMMHUCTpaunn MHBanNUAy OKasbiBaeTcs
noMoLLb B NpeofofsieHMn GapbepoB, Mewawwux MOSyYeHUo UMK YCNyr HapaBHe C ApYruMu
nmuamu.

2.14.8. Bxog B nomeLlleHMe U MecTa OXuaaHna obopyaytoTcs KHOMKaMu, a Takke cogepxart
WH(OPMAUMIO O KOHTAKTHbIX HOMepax TenedoHOB Bbi3oBa paboTHMKA AONA CONPOBOXAEHMS
WHBanuaa.

2.14.9. [ybnupoBaHue HeobxoauMOW ANs  WMHBANMOOB 3BYKOBOW W 3pUTENbHOMN
WHoOpMauuK, a Takke Haanucewn, 3HAKOB M MHOW TEKCTOBOW M rpadmyeckon MHpopmaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-ToYeYHbIM WpKndToM Bpanng, gonyck cypaonepeBogyvmka u
TUocypaonepesoaymka.

2.14.10. O6opynoBaHne MECT MOBbILWEHHOrO yaobcTBa C AOMOMHUTENbHLIM MECTOM Ans
cobakn-npoBOAHNKA N YCTPONCTB ANS nepenBmxeHna nHBanuaa (KocTblfien, XOayHKoB).

2.14.11. XapaKTepuCTMKM NOMELLEHUN NpUeMa M BbigauuM AOKYMEHTOB B 4acTu O0ObEMHO-
NNAHUPOBOYHBLIX M KOHCTPYKTUBHBIX  pPELUEeHUK, OCBELLUEHUs, noxapHon 6es3onacHocTy,
NHXXeHepHOro obopynoBaHNA OOIMKHLI COOTBETCTBOBATL TPEOOBAHNAM HOPMATUBHbIX LOKYMEHTOB,
AENCTBYOLWNX Ha Tepputopumn Poccuinckon degepaumn.

2.14.12. lNomeLleHnst npuema 1 Bblgaun OKYMEHTOB JOSMKHbI NpedycMaTpuBaTbe MecTa ans
OXnaaHusi, MTHPOPMUPOBAHUSA U NpUEMaA 3asBUTENEMN.

2.14.13. Mecta oxugaHua u Mecta Ana WHOpMMpoBaHUA o06opyaylTCA CTYNbsSMU
(KpecernbHbIMM CEKUMAMM, CKaMbAMM) U CTonamu (CTonmkamu) onsa ooopMIIeHUs OOKYMEHTOB C
pasmelleHnemMm Ha Hux OnaHkoB OOKYMEHTOB, HeO6XoauMbIX ANSA MNOSyYeHUs rocyaapCTBEHHOM
YCNyru, KaHUEensapcKUMuM NPUHAONEXHOCTAMW, a Takke WH(POPMALMOHHBIMU  CTeHOaMMU,
coAepXallMMKn akTyanbHyl0 U McYepnbiBaloWwy MHPOpMaumo, HeobxoouMmylo Ans NOMyYeHus
rocyfapCTBEHHOM yCnyru, n nHopmMarmio o Yacax npuema 3asiBfrieHun.

2.14.14. Mecta ons npoBedeHWs NUYHOrO npuema 3aaBuTenen obopyayrTcs cTtonamu,
CTYNbsMK, 0BecneynBaloTCA KaHUENSapCKUMU NPUHAONEXHOCTAMU AN HanNMCaHUA MUCbMEHHbIX
obpallueHui.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASTbHOW YCITyTU.



2.15.1. TlokasaTenn [OCTYNHOCTW MyHuUMNanbHOW ycnyrn (obwme, nNpuMeHUMmble B
OTHOLLIEHMM BCEX 3asiBUTENEN):

1) TpaHcnopTHas AOCTYMHOCTb K MeCTy NpefoCTaBfieHUss MyHULMNAaNbHOW YCryru;

2) Hann4yue ykasaTenen, obecnednBatomx 6ecnpensaTCTBEHHbIN AOCTYN K MOMELLEHMAM, B
KOTOPbIX NPeAoCTaBsaeTCa ycnyra;

3) BO3MOXHOCTb MOSlydEHUA MOSIHOM M [OCTOBEPHOW MHGOPMaLMM O MyHMUMNANbHON
ycnyre B UK, M®L|, no TenedoHy, Ha oduumnanbHOM canTe opraHa, NpeaoCTaBnsowero ycnyry,
nocpeacteom ENMMY, nuéo MNry PT;

4) npepocTaBneHWe  MyHUUMNanbHOW  ycnyrn  niobbiM  AOCTYNHbIM  crniocobom,
npenyCcMOTPEHHbIM AENCTBYIOLNM 3aKOHOAATESbCTBOM;

5) obecneyeHne ana 3aaBUTENA BO3MOXHOCTM MNOMyYeHUs uHGOpPMauMm O Xode W
pesynbTate NpegocTaBneHns MyHUUMNanbHoOM ycnyr ¢ ucnons3osadnem ENMCY v (unn) Mry PT.

2.15.2. MNokaszaTenu OOCTYMHOCTU MYHUUMNAnNbHOW ycnyrn (cneuuanbHble, NPUMEHUMbIE B
OTHOLLEHWUM MHBaNUaoB):

1) Hanu4ne NHPaCTPYKTYpPbl, yKkazaHHOW B NyHKTe 2.14;

2) ncnonHeHune TpeboBaHM JOCTYNHOCTW YCNyr AN UHBANUOoB;

3) obecnedyeHne GecnpenAaTCTBEHHOrO AOCTyNa WHBANMMAOB K MOMELEHUSIM, B KOTOPbIX
npegocraBnseTcs MyHuUunanbHasa ycnyra;

2.15.3. MNokaszaTenu ka4ecTBa MyHUUUNANBHOMW YCIYIu:

1) cobnogeHne cpoka npeaocTaBneHnss MyHUUUNansHOM yCnyru;

2) cobntogeHve BpeMeHU OXuAaHua B odepenu Npu nogadye 3anpoca M MonyyYeHun
pesynbTara;

3) ocyuwlectBneHne He 6oree opHOro obpalleHus 3asBuTens K AOIMKHOCTHbIM fvuam
AoMunHucTpauumn unm pabotHukam MOLL npn nogaye OKYMEHTOB Ha NOSyYEHME MYHULMNANbHON
ycnyrm n He 6oree ogHOro obpalieHus npu nonyyeHuu pesynbtata B AOMUHUCTpaUMM uUnv B
MoLL;

4) oTcyTcTBMe xanob Ha aencteus nnu 6e3gencTBus OMMKHOCTHBLIX NUL AOMUHUCTPaUUK,
NoJaHHbIX B YCTAHOBMNEHHOM MOpSKe.

2.15.4. TNocne nony4yeHnsa pesynbTaTa ycrnyru, npegocTaBfieHMe KOTOPOM OCYLLEeCTBNSAOCH
B 93nekTpoHHoMm Buge d4epesd EMIY wnm TIY PT, nnbo nocpeactsom MOLl, 3assutento
obecrneynBaeTcs BO3MOXHOCTb OLIEHKN KayecTBa OkasaHus yCnyriu.

2.16. TlonyyeHue ycnyr, KOTopble SABMAKTCA HeobGXxoauMbiMM K 0Bs3aTenbHbIMM ANS
npegocTaBfeHns MyHUUMNANbHOM yCnyru, He TpebyeTcs.

2.17. WHble TpeboBaHMsi, B TOM 4uUCME YyyuTbiBalOLWME OCOOEHHOCTM NpenocTaBrieHNs
MyHUuunaneHon ycnyrm B MOL| n ocobeHHOCTM npeaocTaBneHuss MyHUMUMNanbHOW YCryru B
3I1eKTPOHHOMU hopme.

2.17.1. lMNMpepoctaBneHne MyHuumnanbHoOW ycnyru nocpeactsom MOLL ocyuwecTtensietcsa B
nogpasgenerHnax BY PT «M®L» npu Hanmumm BCTYNMBLLUETNO B CUMY COrnalleHns o
B3aumogencteumn mexagy Ny PT «MdL» n UK. lNpegocraBneHne MyHUUMNANbHOW YCIyrn B UHbIX
MLl ocyuwiecTBnaeTcs Npyu HanM4yMmM BCTYNMBLLEIO B CUMY COrnaweHus O B3auMOAEeNnCcTBUM Mexay
Y PT « M®LL» 1 nHbim MOLL.

2.17.2. MNpegocraBneHne MyHULMNANbLHOW YCryrn B 3MEKTPOHHOM BUAE OCYLLECTBRSeTCH
npu TeXHN4YeCcKon peanuaaunm ycnyrm nocpeactsom My PT w/vnu EMNTY.

3. CoctaB, nocrneaoBaTenbHOCTb M CPOKM BbIMOMTHEHUS aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIEe OCOBGEHHOCTUN BbINONTHEHUS
agMUHUCTPaTMBHbIX Npoueayp B 3NeKTPOHHOM hopMe, a Takke 0COOEHHOCTU BbINOMHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrO(YHKLUMOHAMNbHbIX LIeHTpax

3.1. CoctaB n nocnegoBaTenbHOCTb OEWUCTBUA NPU NPefoCcTaBleHnun MyHULMNanbHON
ycnyru.

[MocnepoBaTenbHOCTL AENCTBUMA NPU NPedoCTaBleHnn MyHUUMNANbLHOW YCryrn BKAOYaeT B
cebsa cnenyowme agMMHUCTPATUBHBIE NpoLeaypbl:



- IpYeM 1 perncTpaums 3asaBrneHns n npeacTaBNeHHbIX JOKYMEHTOB;

- paccMoTpeHne 1 npoBepka 3asBNeHna u npefocTaBneHHbIX JOKYMEHTOB, YCTaHOBMEHWE
HanuMuua (OTCYTCTBUS) OCHOBaHW AN BO3BpaTa 3asiBfeHUd, YCTaHOBNEHWE Hanuyus
(oTcyTCcTBMA) NpaBa Ha NOMyYEeHWEe MyHuUMNanbHOW ycnyrn, bopmupoBaHWe U HanpasneHue
MeXBEJOMCTBEHHbIX 3arnpoCOB B OpraHbl (OpraHusauuuv), ydacTBywuwMe B npenocTaBfieHun
MYHULMMNANbHON YCNyru;

- MOArOTOBKAa M cornacoBaHuWe NPoeKTa NOCTaHOBMEHUs O npegoctaeneHun (06 oTkase B
npegocTaBneHnn) MyHULMNanbLHOW yCryru;

- NoAroToBKa U Bblgava pesynbtata NnpegocTaBneHns MyHULMNansHOW yCnyru.

MocnepoBaTenbHOCTb  agMUHUCTPATMBHBLIX Npouedyp npveBedeHa B Onokcxeme B
NPUIIOXEHUN 3 K HacTosLWeMy aaMUHUCTPATUBHOMY perfameHTy.

OpraHy MecTHOro camoyrnpaBrieHus, NpefoCTaBnfAlWEeMY MYyHULMNANbHYIO YCAyry u ero
AOIDKHOCTHBIM ~ nvuam  3anpeweHo TpeboBaTb OT  3a\ABUMTENss MpUM  OCYLLECTBEHUU
agMWHUCTPATUBHBIX NpoLeayp:

- npeacTtaBfeHUst  OOKYMEHTOB, WHQOpMauunM  WNU  OCYLLECTBMEHUs  OeNCTBUM,
npegcTaBfeHne WUnn ocyLlecTBreHNe KOTOpbIX He MpeayCMOTPEeHO HOPMAaTUBHBIMU MPaBOBbIMU
aKkTamn,  perynupyrowmMmMmm  OTHOLLEHMsl, BO3HMKalLWMe B CBA3WM C  nNpefocTaBfieHMEM
MYHULIMNANbHON YCNYru;

- npeacTaBfieHMs OOKYMEHTOB W MHGOpPMauuKM, KOTOPble HaXOASATCA B pPacrnopsKeHuu
rocyapCTBEHHbIX OpraHoOB, OpPraHOB MECTHOrO camoynpasfeHuss U NogBeOOMCTBEHHbIX WM
opraHuMsaumMm B COOTBETCTBMM C HOPMATUBHbIMM MPABOBbIMW aKTaMu (3a WCKITIOYEHUEM
AOKYMEHTOB, NOoATBEPXAALWMNX onfaTy rocygapCTBEHHON MOLUSIMHBI, JOKYMEHTOB, BKMIOYEHHbIX B
nepeyeHb, onpegerieHHbln YacTtbto 6 ctatbn 7 dPepepanbHoro 3akoHa Ne 210-03, a Takke
AOKYMEHTOB, BblAaBaeMblX B pe3yfnbTaTe oOKasaHus YCrnyr, SABASOWMXCA HeobxoaumbiMu ¢
obs13aTenbHbIMU A9 NpeoCcTaBNeHns MyHULMNansHOW ycnyru);

- OCYyLLUEeCTBNEHUA OENCTBUA, B TOM YUCIie COrfacoBaHUn, HeEOBXO4MMbIX ANSA MOMyYeHuUs
MYHUUMNANbHOM YCNyrn N CBA3aHHbIX C oOpalleHneM B MHble rocyJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CcamoynpaBfeHnd, opraHusaumm (3a WCKMYEeHUEM MONyYeHUs YCNyr, SBNSIOLMNXCA
HeobXxoauMbIMU U 06a3aTeNbHbIMU OS5 NPeOoCTaBNeHUs MyHUUUNAnbHOW YCyrn, BKIHOYEHHbIX B
nepedHn, nNpenycMoTpeHHble vacTbio 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-03, a Takke
AOKYMEHTOB N MHpOpMaLUK, NpeaoCTaBsSeMbIX B pe3yrbTaTte OKasaHusa Taknx ycryr).

3.1.1. MNpuem 1 pernctpauma 3asBrneHns u npeacraBleHHbIX JOKYMEHTOB.

OcHoBaHveM [Ansi Hayana npouedypbl NpuemMa 3asiBeHnsd 4BngeTcs NnocTynneHue
cneuvanucTty aaMUHUCTpauMM 3adBfeHMss O NpedoCTaBNeHUM MYHUUMNANbHOM  yCryrn U
npunaraembiX K HEMy JOKYMEHTOB.

3asButen npu obpalleHnn K OOSPKHOCTHOMY nvuy agMUHUCTpauun npeacrasnset
NOOMMHHUKA M KONUU OOKYMEHTOB, YKasaHHbIX B nogpasgene 2.6, OenUcTBUTENbHble Ha AaTty
obpaweHunda. Konun nocne crnvyeHnsa ¢ NOANWHHUKAMW OOKYMEHTOB 3aBEPSAIOTCHA OOIMKHOCTHbLIM
AMUOM agMUHUCTPaUMN U NpuodLLaloTcsa K MaTtepmanam gena.

Mpn noctynneHun 3asBneHns (3anpoca) 3asBuTens B aNeKTpoHHon dopme yepes MY PT,
nnbo ENIY cneuynanuct, HageneHHbI B COOTBETCTBMM C AOSMKHOCTHBIM pernaMmeHToM (OyHKUNaMm
no rnpuemy 3asiBNeHUnM W [OOKyMeHTOB 4epe3 [lopTan, dopmMuvpyeT KOMMMEKT [OOKYMEHTOB,
NOCTYNUBLUMX B 3NIEKTPOHHOM BUAE.

3asBneHne o npegocTaBneHUM MyHUUUNANbHOW YCNyrM B TeYeHue ogHoro paboyero AHA
perncTpupyeTcsa B XypHan peructpaumm obpalleHun 3a npefoctaBfieHMeM MyHULMNanbHOM
ycnyru.

3asBUTENO  AOMKHOCTHLIM ~ NIMUOM  aAMUHUCTPaUMK, MNPUHABLUMM  NpeacTaBreHHble
AOKYMEHTbI, BblJAeTCA pacnucka B MOMyYeHMM LOKYMEHTOB (MO npocbbe 3aaBuTens), Konumn
AOKYMEHTOB C YKa3aHMeM UX NepeyHs v AaTbl nosyvyeHus, baMmmnum v OOMMKHOCTU NPUHABLLETO
AOKYMEHTbI JOSMKHOCTHOro nuua. [Jaton nonyvyeHuss JOKYMEHTOB CYMTAIOTCA AaTa npeacTaBeHuns
MOSIHOrO KOMMIEKTa JOKYMEHTOB.

3.1.2. 3anpoc JOKYMEHTOB (CBedeHUn), HaXOOALWNXCA B pacrnopsiKeHUN rocyaapCTBEHHbIX
opraHoB, OMCY wun nooBegOMCTBEHHbIX MM OpraHu3auMm B paMKax MeXBeAOMCTBEHHOIO



MHGOPMaLNOHHOIO B3aMMOAENCTBUS.

Ha ocHoBaHWM 3asBneHWs N NpefoCTaBeHHbIX AOKYMEHTOB, CrneumManucT OTBETCTBEHHbIN
3a NpeaocTaBfeHne MyHMUMNanbHON yCryrn B TedeHne Nty paboumx gHen HanpasnsaeT 3anpochl
B paMKax MexBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOOEeNCTBUSA, MOMyvyaeT OTBETbI HAa HUX.

3.1.3. OcHoBaHMeM [Onsg Hayana agMUHUCTPaTMBHOM  npouenypbl  SBsieTcH
3aperncTpupoBaHHOE 3asiBNEeHNE.

3.1.3. CekpeTapb Komuccum onoseluaet 4neHoB Komuccum o gate nposedeHust 3acegaHus
Komuccun.

3.1.4. Komuccua paccmaTtpuBaeT MOCTynuBLUEe 3asiBieHNE U NPUITOXKEHHbIE JOKYMEHTbI B
TedyeHne 30 gHen C gaTbl percrpauum n NnpuHMMaeT OQHO U3 peLleHU, YKas3aHHbIX B NyHKTe 2.3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

3.1.5. Komuccus Ha  OCHOBaHUM  MEXBEOOMCTBEHHbIX  3anpoCcoB B  paMKax
MeXBeJOMCTBEHHOIo B3anMOAENCTBUS NosfydYaeT B TOM YMCEe B 9NEKTPOHHON hopMe:

-cBeaeHns n3 EguHoro rocygapCTBEHHOro peecTtpa HEeABMXMMOCTU O NpaBax Ha Xuroe
nomeLleHue;

3.1.6. PewweHne Komunccnn npuHmmaeTcs 60mbLLIMHCTBOM rofiocoB YneHoB Komuccuu.

B cnyyae Hecornacusa ¢ NpuHATBIM pelleHneM 4neHsl Komunccnn BnpaBe BblpasuTb CBOE
ocoboe MHeHMe B NUCbMEHHON hopMe U NPUNOXKUTL €ro K 3aKNOYEHMIO.

3.1.7. MakcumanbHbIA CPOK BbIMNOMIHEHUS aAMUHUCTpaTUBHOM Npoueaypsbl 30 gHeN.

3.1.8. PesynbTtaTtoM BbINOMHEHUS aOMWHUCTPATMBHOW npoueaypbl SBNAETCA NPUHATUE
peLleHus, opopMneHHoe 3akrnovyeHmem Komuccuu.

3.2. MNogroToBka 1 cornacoBaHMe NpoekTa NOCTaHOBIEHMS O NpegocTaBneHnn (06 oTkase B
npegocTaBfeHnn) MyHULMNANbsHOM YCyru.

3.2.1. OcHoBaHMeM AnNs Havana agMMHUCTPATMBHOW Mpouenypbl SBNSETCS 3akroyeHue
Komucenmn, ¢ y4eToM KOTOpPOro, cneunanuct agMUHUCTpauumn noarotasnueaeT COOTBETCTBYHOLLMMI
npoekT noctaHoneHna VIK, KoTopbin nognucbiBaeTca rnaBon agMUHUCTPaLn.

3.2.2. PesynbTaTOM BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl SABNAETCS MpPUHATUE
cooTBeTCcTBYlOLWero noctaHosnexHmsa UK.

3.2.3. MakcumManbHbIA CPOK BbINOSIHEHUS aAMUHUCTPATUBHOM Npoueaypsbl 11 gHen.

3.3. MNogroToBka u Bblgava pesynbTaTa NpefoCTaBneHnss MyHULMNAIbHOW YCIyTi.

3.3.1. OcHoBaHveM ANna Hayana agMUHUCTPATUBHOW npoueaypbl ssnsetca pewenne UK,
odopmreHHoe B Buae noctaHosneHuns UK, kotopoe HanpaBnseTca 3asBUTENO B YCTAHOBEHHOM
nopsigke.

3.3.2. MakcumanbHbIA CPOK BbIMOMIHEHNSA aAMUHUCTPATUBHON Npoueaypbl 3 paboumx gHs.

3.3.3. 3asBuTenb unmeeT npaBo Ha nwbOM CcTagunm agMUHUCTPATMBHOM Npouenypbl
3anpocuTb y OOMMKHOCTHOrO nvua, npedocTaBnsowero MyHUUMnansHyo ycnyry, nHgopmawmio o
Xo4e BbINONHeHUs 3asBneHus. Ha yctHoe obpauieHne OTBET NpefoCTaBfiseTCs B TOT Xe AEHb,
NMUCbMEHHO (B TOM 4uCne B 3NEKTPOHHOM dopme) — B TedeHue 7 paboumx OHen C MOMeHTa
nosly4yeHus s3anpoca.
eM.

3.4. OcobeHHOCTM NpeaoCTaBneHNs MyHULMNANbHOW YCIyrn B 3NEKTPOHHON dhopMe.

3.4.1. lpepoctaBneHne MyHuuunansHon ycnyrn Ha EMNIY u MY PT ocywecTtenseTtca B
cootBeTCcTBUM C PegepanbHbIM  3aKOHOM ot 27.07.2010 Ne 210-®3 «O6 opraHusayum
npegocTaBfeHns rocyaapCTBEHHbIX M MyHuMUMNanbHbIX ycnyry, degepanbHbiM 3aKOHOM  OT
27.07.2006 Ne 149-®3 «O6 wvHMpopmaumn, WNHPOPMALMOHHBLIX TEXHOMOMMAX M O 3awuTte
nHdopmMauumn», noctaHosneHnem lpasutensctBa Poccunckon degepaumm ot 25.06.2012 Ne 634
«O BMOax 9NeKTPOHHOW MOAMUCK, UCNOSb30BaHME KOTOPbIX AornyckaeTca npu obpalleHun 3a
nosly4eHMem rocygapCTBEHHbIX U MyHULUMNANbHBIX YCITyr».

3.4.2. Ina nony4yeHna myHuumnanbHon ycnyrmn vyepes ENMY vnu vepes MNry PT saasutento
Heobxo4MMo npeaBapuTENbHO NPOUTK Npouecc pernctpauun B EguHon cucteme naeHtndmkaymm
n ayteHTupmkauum (ganee — ECUA).

3.4.3. MyHuumnnanbHasa ycnyra moxeT 6biTb nonyyeHa yepes MY PT nubo uepes EMNIY
cnegyoowmnmm cnocobamm:



¢ obsizaTenbHOM nNu4Hou siBkon B VIK;

6e3 nuyHom aBkn Ha npmem B UK.

3.4.4. Ina nonyyeHuss MyHUUMNansHoOM ycnyru 6e3 nuyHon sekn Ha npuém B UK 3assutento
HeobXxoauMO npeaBapuTenbHO 0POPMUTL YCUIEHHYIO KBanuduuuposaHHyto 3l ana 3aBepeHus
3asiBreHNs N JOKYMEHTOB, NOoAaHHbIX B 351eKTPOHHOM Buze Ha MY PT vnun Ha ENTY.

3.4.5. Ana nopayn 3asasneHus 4depes E[NMNY unn yepes MY PT 3assutenb JormkeH
BbIMOMNHUTL criegyoLlime enCTBuUS:

NPONTN naeHTumnkaumo n ayteHTudpukauuio 8 ECUA;

B Nn4HOM kabuHeTe Ha ElMMY wnu Ha MY PT 3anonHMTb B 3NEKTPOHHOM BUAE 3asiBreHue
Ha oKa3aHue MyHMUMNanbLHOW YCnyru;

B criyyae, ecnv 3aaBuTenb BblOpan cnocob okasaHusa ycrnyrn ¢ NMMYHOM SIBKOW Ha NpUeM B
MK — npunoXxuTb K 3asiBNEHNIO0 9NIEKTPOHHbIE JOKYMEHTHI;

B Crny4vae, ecnu 3asButenb Bblbpan cnocob okasaHusa ycnyrn 6e3 NIMYHON SIBKM Ha NpUeM B
NK:

- TMPWNOXUTb K 3asiBMEHU0 3MEKTPOHHble [AOKYMEHTbl, 3aBepeHHble YCUIIEHHOM
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCKID;

- TMPWNOXUTb K 3asiBMEHU0 3MEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCUIIEHHOM
KBannMuuMpoBaHHOW 3NIEKTPOHHOM MOANUCBLI0O HOTapuyca (B crydasiX, ecnum B COOTBETCTBUWN C
TpeboBaHnaMM 3akoHogaTtensctBa Poccunckon degepaumm B OTHOWEHUM  [JOKYMEHTOB
yCTaHOBIEHO TpeboBaHMe 0 HOTapmnanbHOM CBUAETENbCTBOBAHUN BEPHOCTU UX KOMUNA);

- 3aBepuTb 3asiBfieHWe YCWUIIEHHOW KBanuULUMPOBaHHOW 3NEKTPOHHOW MOANUCHLI0, ecrnuv
WHOE He YCTaHOBMEHO AENCTBYIOLNM 3aKOHO4ATENBbCTBOM.

HanpaBWTb NakeT 3MEKTPOHHbIX [AOKYMEHTOB B  AOMWHUCTpAUMIO  NocpeacTBOM
dyHKkumoHana EMNry vnmn rry PT.

3.4.6. B pesynbTaTe HanpaBneHUs nakeTta afeKkTPOHHbIX JOKYMeHTOB nocpeactsom MY PT
unun ENry B cootBeTcTBMM C TpebOBaAHNAMM NYHKTOB, COOTBETCTBEHHO, 3.4.5 ANC «Mexsen PT»
Npon3BOAMTCA aBTOMaTMyeckas pernctpaumsa NnocTynmMBLLEro NakeTa AfEeKTPOHHbIX JOKYMEHTOB U
NPUCBOEHME NakeTy yHMKanNbHOro Homepa gena. Homep gena OOCTyneH 3asdBUTENHO B JIMYHOM
kabuHeTe MY PT unn EMNTY.

3.4.7. MNMpwn npepocTtaBneHnn MyHuumnanbHonm ycnyri yepes MY PT nubo 4epes ENMIY, B
crnyyae ecnuv HanpasfeHHble 3asBuTenem (YnorHOMOYEHHbIM IMLIOM) 3fIEKTPOHHOE 3asiBrieHue U
3MEKTPOHHbLIE [OOKYMEHTbI 3aBepeHbl YyCuUreHHon kBanuduunposaHHon 31, cneumanuct UK
BbIMOMHAET crnegyoLwne encTBus:

dopMupyeT nakeT LOKYMEHTOB, noctynumBwwimi 4yeped [IY PT nubo uyepes EMNMIY, u
nepegaet oTBeTCTBEHHOMY cneunanucty WK, HageneHHoMy B COOTBETCTBMM C OOSMKHOCTHbLIM
perrnamMeHToM (PyHKUUAMN MO BbIMOMHEHUIO aAMUHUCTPATUBHON Npoueaypbl No npuemMy 3asBrieHumn
N NpPoBepKe LOKYMEHTOB;

nocrie paccMoTpeHuUsi OOKYMEHTOB U YTBEPXOEHUS MNpoeKkTa pelleHns O npefocTaBreHun
MyHUUMNanbHOW ycnyrn (oTkase B NpefocTaBfeHun) 3anofnHseT npeaycMoTpeHHble B AUC
«Mexsen PT» doopMbl 0 NPUHATOM peLleHun n nepesogut aeno B apxms AUC «Mexeen PT»;

yBeAOMMAET 3asiBUTENSA O NPUHATOM pPeLUeHUN C NMOMOLLbIO YKa3aHHbIX B 3asiBIEHUN CPenCTB
CBSA3K, 3aTeM HanpasnsdeT JOKYMEHT cnocoboM, ykasaHHbIM B 3asiBNEHUN: novyton, nmbo BbigaeT
ero npu JnumyHoMm obpalleHnn 3aaBuTend, nMB0 HanpaBnseT ONEKTPOHHbIN  OOKYMEHT,
NoANMCaHHbIA YCUNEHHOW KBanudpuunpoBaHHo 3l AOMKHOCTHOMO nnua, NPUHSBLLErO peLleHune,
B JINYHbIN KabnHET 3aaBUTENS.

3.4.8. MNMpwn npepocTaBneHnn myHuumnanbHon ycnyrm yepes MY PT nnbo uvepes ENMIY, B
cnyyae ecnuv HanpasfeHHble 3asBuTenem (YrnorHOMOYEHHbIM JIMLIOM) 3fIEKTPOHHOE 3asiBfieHME U
3NIEeKTPOHHbIE [OOKYMEHTbl He 3aBepeHbl ycurneHHou keanuduumposaHHon 3Il1, cneuuwanuct UK
BbIMOMHAET cregyoLwine eNCcTBus:

dopmupyet 4yepes AUC «Mexsen PT» npurnaweHuwe Ha npuem, KOTOpoe [OSMKHO
cogepxatb cnegywouwyto mHdopmaumio: agpec WK, kyoa Heobxogmmo obpatuTbCa 3asiBUTENIO,
aaTty n Bpems npuema, Homep odvepean, UAEHTUMPUKALNOHHBLIN HOMEP NpUrnalleHns N nepedeHb
AOKYMEHTOB, KoTopble Heobxoammo npencrtaButb Ha npueme. B AUC «Mexsen PT» pgeno



nepeBoauT B CTaTyC «3asBuTENb NpurnaweH Ha npuem». lNpuem HasHayvaeTcs Ha Gnvkanwyro
cBOBOOOHYIO AaTy 1 BpeMSI B COOTBETCTBUM C rpadhmkom pabotbl VK.

B cnyyae HesqBkM 3asiBUTENd Ha MpuveM B Has3HaA4YeHHOe BpeMs 3asdBfeHne U LOKYMEHTbI
xpaHatca B AUC «Mexsen PT» B TeueHne 30 kaneHgapHblx AHen, 3atem cneumanuct UK,
HafeneHHbIN B COOTBETCTBUM C JOMMKHOCTHBIM pernameHToM (OYHKLUMAMM NO npuemy 3asiBfieHUn n
AokymeHToB vepes MY PT vnu ENTY nepesBogut aokymeHTthl B apxus ANIC «Mexesen PT».

3asBuTenb OOMKEH ABUTCA Ha NpUeM B yKa3aHHOE BpeMs, OH 0OCnyXmMBaeTcs CTPOro B 3TO
Bpems. B cnyyae, ecnu 3aaBuTenb SBUNCS NO3Xe, OH obcnyxueaetcd. B cnyyae, ecnu 3assutens
ABUNCA NO3xe, OH obcnyxumBaeTcs B nopsagke >xuBon odepean. B nwbom un3 cnyyaes
OTBETCTBEHHbIN cneynanuct AQMUHUCTpaLMn, BeayLwmi npuem, otTMedaeT oakT SBKU 3a8BUTENSA B
AUNC «Mexsep J1O», geno nepesoauT B ctaTyc «[1pnem 3asBuTensd OKOHYEH».

[Mocne paccMOTpPeHNA OKYMEHTOB U MPUHATUSA peLleHns O NpeocTaBeHnn MyHULMNansHOM
ycnyru (oTkase B nNpefocTaBrieHnmn) 3anonHsaeT npegycmoTtpeHHsle B AUC «Mexsen PT» dhopmbl 0
NPUHATOM peLueHnn n nepesogut geno B apxme AUC «Mexseq PT».

Cneuwanuct AOMUHUCTPaUMK yBeAOMMAeT 3asBuUTeNnd O MPUHATOM peLleHUM C MOMOLLbHO
YKa3aHHbIX B 3asdBMeHWM CPeACTB CBA3W, 3aTeM HanpaBnaeT LOKYMEHT crnocoboMm, ykasaHHbIM B
3asiBfeHnn: B MMCbMEHHOM BUAE MOYTOW, NIMOO BbIJAET ero npu IM4HOM obpalleHun 3aasuTens B
AOMUHUCTpauno, nMbBO HanpaBnsieT SNEKTPOHHbIN  OOKYMEHT, MNOAMWCAHHbLIA  YCUIEHHOWN
kBanudpuumposaHHon 3l OOMKHOCTHOrO nuua, MNpuHABLUEro pelleHne, B JIMYHbIN KabuHeT
3aaBuTens.

3.4.9. B cnyyae nocTtynneHns BCeX [OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6 HacCTOsLLero
agMWHUCTPATUBHOIO perraMmeHTa, W oTBevawwmx TpeboBaHMsaM, B GOpMe 3NEKTPOHHbIX
AOKYMEHTOB (3MNEKTPOHHbLIX 00pa3oB OOKYMEHTOB), YAOCTOBEPEHHbLIX KBanudguumposaHHon O3lT,
AHem obpalleHus 3a npefocTtaBreHMeM MYHULMNAnbHOM YCRyrnm cyuTaeTcs gata perncrpauun
npuema gokymeHToB Ha MY PT vnu ENTY.

B cny4ae, ecnu HanpaBrieHHble 3aaBuTENEeM (YNOMHOMOYEHHbIM JIMLOM) 3NEKTPOHHOEe
3asiBreHne U JOKYMEHTbI He 3aBepeHbl yCUneHHon keanuduumnposaHHon 3l, aHem obpalleHns 3a
npegocTaBfeHneM MyHUUMNANbHOW YCNyrM CcYMTaeTca [faTa fMYHOW SBKM  3adBuTEns B
AOMWHUCTPaAUMIO C NpedocTaBfeHneM [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.6 HacTosiLero
agMWHUCTPATUBHOIO pernaMeHTa, U oTBevarowmx TpeboBaHMsM, U OTCYTCTBUS OCHOBAHWW,
yKasaHHbIX B NyHKTe 2.10 HacCToAWMNX METOANYECKNX peKOMEHaAL M.

3.4.10. AOMnHUCTpaumsa Npu NOCTYNIEHUN OOKYMEHTOB OT 3asaButens nocpeactesom My PT
unn ENMrY no tpeboBaHuntio 3asBuTens HanpaeBndeT pesynbTaTt npeaoctaBneHnsa ycnyrm B gopme
3MIEKTPOHHOIrO [OKYMEHTa, MNOLMUCAHHOro YCWUNEHHoOW KBanuduumpoBaHHon Il AOMKHOCTHOrO
nuua, NPUHSBLLETO pelleHne (B 9TOM crnyyae 3asiBuTenb Npu nogade 3anpoca Ha npegoctaBreHne
yCrnyrm oTMe4yaeT B COOTBETCTBYIOLLIEM MNOSIe TaKyto He0H6XO4MMOCTb).

Bblgaya  (HanpaBneHwe)  9NeKTPOHHbIX  [JOKYMEHTOB,  SABMAOWWUXCA  pe3ynbTaToM
npegocTaBNeHnUss MyHUUMNanbHOW YCNyru, 3asBUTENIO OCYLLECTBNAEeTCs B AdeHb perncrpaumm
pesyrnbTaTta npegoctaBneHns MyHULmMnanbHom yernyrn AQMUHUCTpaLnen.

3.5. OcobeHHOCTM BbINOMHEHMSI aAMUHUCTPATUBHbIX NpoLeayp B MHOrOMYHKLMOHANbHbIX
LleHTpax.

3.5.1. B cnyyae nogayv OOKymMeHTOB B AgMuWHUCTpauuto nocpeactsom MOLL cneumanuct
ML, ocyuwecTBnAOWMMA NpueM OOKYMEHTOB, NpeAcTaBieHHbIX AN NOfyYeHUss MyHUUMnansHoOn
yCnyru, BbINOSTHAET cneayroLwme JENCTBUA:

a) onpeaenset npeameT obpalleHus;

6) ygocToBepsieT JIMYHOCTb 3asABUTENS WM JIMMHOCTb M MOSTHOMOYMSA  3aKOHHOrO
npeacTaBuTens 3asBUTenNs — B criyqyae obpalleHns omsny4eckoro nmua;

yOOCTOBEPSET JIMYHOCTb M MOSIHOMOYUSA MpenCTaBuUTeNns pUANYEcKOro nuua unu
MHOUBMAOYANbHOIO MpeanpuHMMaTena — B Crydyae obpalleHns pUAMYecKoro nuua wunu
WHAMBUOYaNbHOro NpeanpuHUMaTens;

B) NPOBOANT NPOBEPKY NPaBUbHOCTK 3anofiHeHNa obpalleHms;



) NPOBOANT NPOBEPKY YKOMMNIIEKTOBAHHOCTU NakeTa JOKYMEHTOB;

[1) OCyLlecTBnsieT CKaHMpPOBaHWe NpeacTaBfeHHbIX JOKYMEHTOB, (hOpMUPYET 3NEKTPOHHOE
Aeno, BCe AOKYMEHTbI KOTOPOro CBA3bIBAOTCA €4MHbIM YHUKANbHbIM MAEHTUMUKALMOHHBIM KOAOM,
NO3BONSAKWUM YCTAHOBUTb MPUHAANEXHOCTb [JOKYMEHTOB KOHKPETHOMY 3asdABUTEN0 W Buay
obpalleHus 3a MyHULMNansHON ycryrowu;

€) 3aBepsieT ANeKTpoHHoe aeno ceoen 3AlT;

X) HanpaBnNsAeT KON JOKYMEHTOB 1 peecTp AokymeHToB B UK:

- B Q9MEKTPOHHOM Buae (B COCTaBe MNaKEeTOB 3NIEKTPOHHbLIX Aen) B AeHb obpalleHuns
3agasutensa B MOL;

- Ha OymMaxHbIX HocuTensax (B crnyyvyae HeobxoguMmocTu 06s3aTenbHOro npeaocTaBreHns
OpUrMHaNoOB AOKYMEHTOB) - B TeyeHue 3 paboumx AHen co AHA obpalieHus 3assutens B MOL
nocpeacTBOM KypbepCKOM CBSA3M, C COCTaBfEeHMEM ONucu rnepefaBaemMblX [OOKYMEHTOB, C
yKasaHueMm gaTbl, KonnyecTsa fUCTOB, (hamMunnum, AOMKHOCTM U NOANUCAHHbBIE YNONTHOMOYEHHbIM
cneumanuctom MOLL.

Mo okoH4aHun npuema [okymeHToB cneumanuct MOLL BbigaeT 3asBuTento pacnucky B
npueme JOKYMEHTOB.

3.5.2. lpu ykasaHuu 3aaBuTENemM MecTta nonyvyeHnsa oTeeTa (pesyrnbTaTa npeaocTaBreHns
MyHUuunanbHon ycnyrin) nocpencrsom MOL| cneumnanuct UK, OoTBETCTBEHHbIN 3a BbIMOSHEHNE
agMUHUCTpPATMBHOM  npouenypbl, nepegaer  cneuvanucty MOL  gns  nepepaun B
cooTBeTcTBYIOWEee MOLL pesynbTaT npegoctaBneHna ycnyrm Ans ero nocrefyrowen Bblaadn
3aABUTENIO:

- B OIIEKTPOHHOM BuAae B TeyeHue 1 paboyero AHSA CO [OHA MNPUHATUSA peLLeHus o
npegocTaBneHnn (oTkase B NpefoCTaBneHnm) MyHULMNAanbHON YCNyrn 3asBUTENIO;

- Ha BymaxxHOM HocuTene - B CPOK He Bonee 3 paboumx AHEN CO OHA MPUHATUS pPeLleHus o
npegocTasfieHnmn (OTkase B NpeoCTaBNeHUn) MyHULMNAnbHOM YCIyrn 3asiBUTEN0, HO He no3gHee
ABYX pabounx gHen 4O OKOHYaHUS CpoKa NpeaoCTaBeHns yCcnyru.

Cneupannct MOLL, OTBETCTBEHHbIN 3a Bblgayy [AOKYMEHTOB, MOMYYEHHbIX OT
AOMUHUCTPaUMM No pesdynbTaTaM pPacCMOTPEHUS NPeACTaBNEHHbIX 3asBUTENEM AOKYMEHTOB, He
nosgHee AByx AHeun ¢ AaTtbl ux nonyyeHus ot UK coobliaeT 3agaBuTento 0 NPUHATOM peLleHnn no
TenedoHy (C 3anucbid Adatbl U BpPEMEHW TenedOHHOro 3BOHKA WKW MNOCPEACTBOM CMC-
MHPOPMUPOBAHNS), @ TaKKe O BO3MOXHOCTU NosyvyeHns AokymeHTos B MOLI.

4. CDOprI KOHTpPOJ14 3a UcnoJiHeHnem agMmMHNCTPaTUBHOIO pernamMmeHTa

4.1. Topagok OCyLLeCTBrEHUs TeKyLlero KOHTPONnsA 3a cobnwgeHWeM U UCMNOSIHEHUEM
OTBETCTBEHHbLIMU OOIDKHOCTHBIMW NUL @MU MONOXEHUA AAMUHUCTPATUBHOIO pernamMeHTa n MHbIX
HOPMaTUBHbIX MNPaBOBbLIX AaKTOB, YyCTaHaBnuBawwmx TpeboBaHWs K NpegocTaBlEeHUIo
MYHULMMAnNbHOW YCNyru, a Takke NpuHATUEM PELLEeHNN OTBETCTBEHHbIMU NULaMN.

TeKyLMI KOHTPOSTb OCYLLIECTBMNSAETCH OTBETCTBEHHbIMU crieumanctamm AgMuUHUCTpaumm no
KaXgow rnpoueaype B COOTBETCTBUM C  YCTAHOBIIEHHbIMM  HAaCTOAWMM  aAMWHUCTPATUBHbLIM
pernaMeHToM coAepXaHnem [OeNCcTBUM U CpOKaMW UX OCYLUECTBIEeHUs, a Takke nyTem
npoBedeHNss pykoBoAMTerneM (3amectuTenem pykoBoauTens) AOMUHUCTpaUMW  NpPOBEpPOK
WCNOJSTHEHUSA MOMNOXEHUA HaCToAWEero agMUHUCTPATUBHOMO perflameHTa, WHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB.

4.2. Tlopagok v NepuoauyHOCTb  OCYLLECTBMEHUS MNPOBEPOK MOMHOTbl W KayecTsa
npefocTaBneHnsa MyHUUMNanbHOW yCnyru.

lMpn npoBepke MOryT paccmatpuBaTbCsl BCE BOMPOCHI, CBA3AHHblIE C NpPefoCTaBrieHNneM
MYHULUMMANbHON ycrnyrn (KOMMIIEKCHbIE MPOBEPKW), WNW OTAENbHbLIN BOMPOC, CBA3AHHLIA C
npeaocTaBneHneM MyHUUMNanbHOW YCnyrn (TeMaTtu4eckmue npoBepKun).

BHennaHoBble MpoOBepkn nNpefoCcTaBieHUs MYyHUUMNANbLHOW YCnyrM MpoOBOAATCHA MO
obpalleHnsam  pu3nYecknx, PUONYECKUX nuy W MHAMBMUAYalbHbIX NpeanpuHUMaTenen,
obpalleHnsamM opraHoB rocydapCTBEHHOW BMacTW, OPraHOB MECTHOr0 caMoyrnpaBreHus, Wx
AOMKHOCTHBIX MWL, a Takke B Lenax NpPoOBEPKU YCTPaHEHUS HapyLUEHWW, BbISIBNEHHbIX B XOAe



NpoBeaEeHHOM BHEMMAHOBOW NPOBEPKN. YKa3aHHble obpalleHns noanexar permcrpauum B AeHb ux
NOCTYNNEHNMss B CUCTEME  3JNEKTPOHHOro  OOKYMEHToobopoTa M Aenonpou3BOACTBa
ALOMUHUCTpaUuN.

O npoBeneHun NpoBepkn nagaetcsa npasoBon akT VIK 0 npoBegeHMM NpoBEPKM UCMIONHEHNUS
agMWHUCTPATUBHOIO perfiaMmeHTa no NpegocTaBNeHNo MyHULMNANnbHON YCNyru.

Mo pesynbTaTam NpoBeAEHUS MPOBEPKN COCTABNSAETCS akT, B KOTOPOM [OSMKHbl ObITb
yKa3aHbl AOKYMEHTanNbHO NoATBEPXKAEHHbIE (haKTbl HAPYLUEHWN, BbISIBNEHHbIE B XO4E€ NMPOBEPKMU,
UM OTCYTCTBME TaKOBbIX, a Takke BbIBOAbl, COoAepXallue OLEHKY MOMHOTbI W KadecTBa
NpeaocTaBNeHNs MyHULMNANbHOW YCryrn U NpeanoXeHus no YCTPaHEeHWUIO BbISIBNEHHbIX Mpu
npoBepke HapyLlieHnin. Npu NpoBeaeHMM BHEMNAHOBOW NPOBEPKM B aKTe OTpaXKaloTCsa pesynbraTthl
npoBepkn (hakToB, M3NOXEHHbLIX B OOpaLLeHnm, a TakKe BbIBOAblI U MPEANOXeHUs N0 YCTPaHEHUIO
BbISIBMIEHHbLIX NPWU NPOBEPKE HapPYLUEHWM.

Mo pesynbTaTtam paccMoTpeHus obpalleHnii aeTca NMCbMEHHbIA OTBET.

4.3. OTBETCTBEHHOCTb [O/PKHOCTHbIX IMU 3a peleHna un pencteus (6esgencrteue),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA€E NPeAOoCTaBEHNST MyHULMNANTbHOW YCAYTN.

[OMKHOCTHbIE NMUaA, YNOSTHOMOYEHHbIE HAa BbINOSIHEHWE aOMUHUCTPATMBHLIX AEWCTBUN,
NpeaycMOTPEHHbIX HacToAWMUM  AOAMUHUCTPATUBHLIM  PErflaMeHTOM, HecyT MNepcoHarbHYyH
OTBETCTBEHHOCTb 3a cobnogeHnemMm TpeboBaHUN OENCTBYHOLLMX HOPMATUBHbLIX MPaBOBLIX aKTOB, B
TOM u4ucne 3a cobniogeHMemM CpPOKOB BbINOMIHEHUSA aAMWHUCTPATUBHBLIX AEUCTBUWA, MOMHOTY WX
COBepLUEHMUs, cobnogeHne NPUHLMNOB NOBEAEHUSA C 3asiBUTENAMM, COXPAHHOCTb JOKYMEHTOB.

PykoBoantens AOMMHUCTpaAUMM HECET NepcoHanbHYK OTBETCTBEHHOCTb 3a obecrnedeHue
npegoCcTaBfeHNss MyHULUMNANbHOWN YCIYyTNn.

PaboTHUKM ncnonkoma npu npeaocTaBieHn MyHULUMNANbHON YCIYrn HECYT NEPCOHanbHYyo
OTBETCTBEHHOCTb:

- 32 HEeuCnorHeHWe UNuM HeHagnexatilee MCNofiHeHWe aAMUHUCTPATUBHBLIX npoueayp npu
npegoCcTaBNeHMM MyHUUMNANbHOW YCNYIN;

- 3a pencteusa (bGesgencteue), BrieKyliMe HapylleHue npaB W 3aKOHHbIX WHTEepecoB
PU3NYECKMX NN LOPUONYECKMX NUL, MHOMBUAYANbHBIX NPpeanpuHUMaTenen.

[IOMKHOCTHbIE TnWUA, BUHOBHbIE B HEWUCMONHEHUW WNW HeHaanexallem WCNONHEHUN
TpeboBaHnn HacToAwero AAMMHUCTPATUBHOIO pernamMmeHTa, NpuBnNeKarTCss K OTBETCTBEHHOCTM B
nopsigke, yCTaHOBIIEHHOM OENCTBYHOLMM 3aKoHo4aTenscTeoM PO.

5. JocynebHbin (BHeCcyaebHbIN) nopsagok obxanoBaHus pelleHni u aenctemm (6es3genctams)
opraHa, NpeJoCTaBSALLEro MyHUUUNANBbHYIO YCNYry,
a Takke OOIMKHOCTHbIX NUL, opraHa, NpeocTaBnaoLWwero MyHUUMNanbHy0 YCyry, MyHULMNAanbHbIX
cny>awunx, MHOrogyHKLMOHANbHOrO LeHTpa NpeaoCcTaBNeHNa MyHULMNanbHbIX yCnyr, paboTHWKa
MHOrOOYHKLIMOHAIbHOIO LIeHTpa NpeaoCTaBeHnst MyHUUMNAnbHbIX YCIyr.

5.1. Tlpeametr pocyaebHoro (BHecygebHoOro) obkanoBaHus 3asiBUTENEM peLleHun U
aencteuin (6e3pencTemsl) opraHa, NPeaoCTaBSIOWEro MyHMUMMANbHYK YCRyry, AOMKHOCTHOMO
nvua opraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYIO YCnyry, nmbéo MyHMUMNAnNbHOrO CriyXallero,
MHOFO(YHKLUMOHANbHOro  LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LUEeHTpa, a TaKke
opraHuMsaumn, nNpeaycMoTpeHHbIX YacTbio 1_1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nnu
nx paboTHUKOB

3aaBuTENb MOXET 06pPaTUTLCS C Kanobon B TOM YMCne B Cneayowmnx crnyyasx:

1) HapylweHue cpoka perucrTpaumm 3anpoca O NpeaoCTaBNEHUN rOCyAapCTBEHHOM UMK
MYHULUMNANbHOW yCryru, 3anpoca, ykasaHHoro B ctatbe 15 1 degepanbHoro 3akoHa Ne 210-P3;

2) HapyleHue cpoka npedocTaBneHns MyHuuunansHown ycnyrun. B ykazaHHom criyvae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM pelleHun 1M gencteumn (besgenctsus)
MHOTrOOYHKLMOHANbHOro LUEeHTpa, paboTHMKA MHOrogYHKUMOHANBHOrO LeHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOMO(YHKUMOHAanNbHbIM LEHTP, peleHns n gencreusa (6esgencreme) KoToporo
oGxanytTcs, BO3MOXeHa QYHKUMA N0 NpefoCTaBfeHMI0 COOTBETCTBYHOLUMX MYHULMNANbHbIX



ycnyr B NofHOM o6beme B nopsake, onpegeneHHoM YacTeto 1_3 ctatbun 16 ®egepanbHOro 3akoHa
Ne 210-03;

3) TpeboBaHue y 3aaBUTENSA JOKYMEHTOB UM MHOpMaLmm nMbo OCyLECTBNEHUSA OENCTBUN,
npeacraBfeHne Unn ocyLlecTBreHne KOTOpbIX He MpedyCMOTPEHO HOPMaTUBHLIMU MPaBOBbIMU
aktammn Poccuiickon ®depepaumm, HOpMaTUBHBIMU NpaBoBbiIMM akTamu PecnyGnuku TaTtapcTah,
MYyHUUMMNANbHbIMU NPABOBbLIMU akTamMu AN NpefoCcTaBneHuss MyHUUUNansHOM yCryru;

4) oTKa3 B NpMeme OOKYMEHTOB, NPeAoCTaBNeHNe KOTOPbIX NPeaYCMOTPEHO HOPMATUBHbLIMM
npaBoBbiMK akTamu Poccuickon Pepepauumn, HOpMaTUBHbIMU MPaBOBbIMKM akTamu Pecnybnuku
TaTapcTtaH, MyHUUMNanbHbIMM NPaBOBbLIMK akTaMu 4115 NPeAoCTaBNeHUss MyHULUMNANbHON YCryru,
y 3asBuUTeEnNSs;

5) oTka3 B nNpeaocTaBNEeHUM MyHULMNANbHOW YCMyrn, €Cnn OCHOBaHWUS OTKasa He
npegycMoTpeHbl defeparibHbIMWU  3aKOHaMU U MPUHATBIMA B COOTBETCTBMM C HUMU  MHbIMU
HOpMaTUBHbBIMW NPaBOBbIMU akTaMu Poccuinckon Pegepaumm, 3akoHaMyM U MHBIMU HOPMAaTUBHbLIMM
npaBoBbIMK akTamun Pecnybnukun TatapcTtaH, MyHMUMNanbHbIMU NPaBOBbIMU akTaMu. B ykaszaHHOM
cnyyae pocyaebHoe (BHecygeOHoe) obxanoBaHve 3adBUTENEM  peLlleHnun Wu  OeACTBUN
(6e3pencTBna) MHOrogYHKUMOHANbHOIMO LEHTpa, paboTHMKA MHOrogYHKUMOHANBLHOMO LEHTpa
BO3MOXHO B Cry4yae, €ecnM Ha MHOrOMYHKUMOHAmNbHbIN LUEHTP, PpeleHns 1 OeUCTBUS
(6espenctBne) KOTOPOro  obGXanywTcHd, BO3NOXEHA  (PYyHKUMS N0  NpeaocTaBfeHUto
COOTBETCTBYHOLUNX MyHULMNANbHBIX YCNyr B NOSTHOM o6beme B nopsiake, onpefeneHHOM YacTbio
1_3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue C 3a\BUTENSA MpU NPenoCTaBfEHMM MYHULUMMNANbHOM YCIyrn nnatbl, He
npeaycMOTPEHHON HOPMAaTUBHBLIMU NpaBoBbIMKU akTamu Poccuiickon ®epepaumm, HOpMaTUBHBbIMU
npaBoBbIMK akTamun Pecnybnukn TatapcTaH, MyHUUMNanbHbIMU NPaBOBLIMU aKkTamu;

7) OTKa3 opraHa, NpeaoCTaBnsWEero MyHUUMNanbHY YCryry, OOSPKHOCTHOrO nvua oprasa,
NpeaoCcTaBNAOWEro MyHAUMMNANbHYK  YCNyry, MHOrOQYHKUMOHANbHOrO LeHTpa, paboTHuka
MHOIOOYHKLMOHANbHOrO LUEeHTpa, OpraHu3aumn, npegycMoTpeHHbIX 4YacTteto 1 1 cratbn 16
depepanbHoro 3akoHa Ne 210-®3, unn mx paboTHMKOB B UCMpPaBAEHUU OO0NYLEHHbIX MMW
onevyatok U ownboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBfeHUs MyHUMUMNanbHOW YCnyru
AOKyMeHTax nmbo HapylueHne YCTaHOBMEHHOro Cpoka TakuMx ucnpasneHun. B ykasaHHoOM cnydae
pocynebHoe (BHecynebHoe) obkanoBaHvMe 3asiBUTENEM pelieHun 1M gencteumn (6esgencteus)
MHOIrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOroYyHKLUMOHANbHOrO LEHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOrO(yHKUMOHAamNbHbIM LEHTP, peweHus n gencreusa (6es3gencrteme) KOToporo
oGxanytTcs, BO3NoXeHa yHKUNA Mo NpeaoCTaBNEeHNIO COOTBETCTBYIOLLMX rOCY4apCTBEHHbIX UMK
MYHUUMNANbHbLIX yCryr B NONMHOM obbeme B nopsigke, onpeaeneHHomMm 4vacteto 1 3 crtatbm 16
depepanbHoro 3akoHa Ne 210-93;

8) HapylweHne cpoka unu nopsiaka BblAayn OOKYMEHTOB NO pes3ynbTaTtam npeaocTtaBneHuns
MYHMLMNANbHON YCNYru;

9) npuocCTaHOBNEHMEe NpeaoCTaBNeHNd  MyHUUMNANbHOW  YCNyrn, €CnNu  OCHOBaHUS
NPUOCTaHOBIEHNSI HE NPeAyCMOTPEHbI oefeparnbHbIMU 3aKOHAMWU U NPUHATBLIMW B COOTBETCTBUM C
HUMW MHBbIMW HOPMaTUBHLIMU NpPaBoBbIMK akTamyn Poccunckon degepaumn, 3akoHaMu U NHbIMU
HOpMaTUBHbLIMA NpaBoBbIMW akTamn Pecnybnukn TaTapcTaH, MyHMUMNAnbHLIMU NPaBOBbIMM
aktamu. B ykasaHHOM crniyyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM pELUEHNN U
pencteuin (6e3nencTBmsl) MHOTOYHKUMOHANbHOIO LeHTpa, paboTHMKA MHOrogYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Criydae, ecrv Ha MHOroyHKUMOHAlbHbIN LUEHTP, peleHnus U OencTBud
(6espencTBne) KOTOPOro  OGXanywTcHd, BO3NOXEHA  (PYyHKUMS N0 NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MyHULMNANbHbBIX YCNYr B NONTHOM ob6beme B nopsiake, onpeaeneHHOM 4acTblo
1_3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaBUTENS NPU NPESOCTaBNEHNN MYHULMNANBHOW YCIYyrn JOKYMEHTOB UMK
WHpopmauuun, oTcyTcTBMe U (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He  yKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeobxoouMbix ANa npefocTaBreHus
MyHUUMManNbHOW ycnyri, nNuMbo B nNpefocTaBfeHUn MyHUUMNANbHOW YCRyrn, 3a WUCKITHYEHUEM
cnyyaes, NpefyCMOTPEHHbIX NyHKTOM 4 yactu 1 ctaten 7 PepepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM cnyyae gocyaebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM pPeLLeHUA U AENCTBUN



(6e3pencTBnst) MHOrOQYHKLMOHANbLHOIO UeHTpa, paboTHMKA MHOrOo(yHKUMOHANbHOMo LEeHTpa
BO3MOXHO B Criydyae, €eCcnM Ha MHOrOMYHKUMOHANbHbIN LUEHTP, peleHus U OenCTBUS
(6espenctBne)  Kotoporo  obxanykTcs,, BO3MOXeHa  YHKUMS N0 NpefoCTaBiEHUIo
COOTBETCTBYHOLUNX MYHULMNAIbHbBIX YCNYr B NOSTHOM o6beme B nopsake, onpedeneHHOM YacTbio
1_3 ctatbun 16 degepanbHoro 3akoHa Ne 210-d3.

5. 2. O6wue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS xanobbl

5.2.1. XXanoba nogaetcs B nucbMeHHOM opMe Ha BGyMaXkHOM HocuTene, B 3NEKTPOHHOM
dopMe B opraH, NpeaoCTaBnsaoWMA MyHULMNANBHYO YCIYry, MHOTOMYHKLMOHANbHbLIA LEeHTP Nnbo
B COOTBETCTBYIOLWIUNN OpraH MeCTHOro camoynpasrieHns ByuHCKOro MyHuuunanbHOro pawoxa,
ABNAOLWNACA  ydpeauTenemM  MHOMOMYHKUMOHanNbHOro  uUeHTpa (ganee -  yypeauvTernb
MHOrO(PYHKLMOHANBbHOIO LEeHTpa), a Takke B opraHM3aunmn, npegycMoTpeHHble YacTbio 1_1 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-d3. Xanobbl Ha peweHus u pencteusa (6espencrTene)
pyKkoBOAMUTENSA OpraHa, NpefoCTaBNAlLWEero MyHMUMNanNbHy ycnyry, nogatTCcs B BblLLECTOALLNN
opraH (npu ero Hanuyun) NGO B Crnyyae ero OTCYTCTBUSA paccMaTpuBalOTCA HEenocpeacTBEHHO
pykoBoAuUTENEeM opraHa, NpefocTaBnAwwWero MyHMumnansHyo ycnyry. XKanobbl Ha peweHus u
aencteus (6esgencreme) paboTHMKA MHOMOMYHKLMOHANBHOMO LEHTpa NogatTCs PYKOBOAWUTESO
3TOr0 MHOroOyHKUMOHaNbHOro ueHTtpa. Xanobbl Ha peweHus u gencteua (6esgencreue)
MHOIMOYHKLMOHANbHOro LUEeHTpa NoJalTCs ydpeauTentio MHOrO(YHKUMOHANbHOro LiEeHTpa unu
AOIDKHOCTHOMY — nvuy, YNOSIHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbIM  akTom  Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHus wn pencteua (6esgenctene) pabOTHMKOB OpraHM3auun,
npegycMoOTpeHHbIX 4Yacteto 1 1 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-03, noparoTcs
PYKOBOAUTENSAM 3TUX OpraHu3aumn.

5.2.2. Xanoba Ha peweHus u pgencteua (besgenctene) opraHa, npenoCTaBNAKOLWEro
MYHULUMMANbHYKO yChyry, AOSMKHOCTHOrMO fnuvua opraHa, NpeaoCTaBhSAoWEro MyHUUunanbHy
ycryry, WM MYHMUMNANbHOrO  CRyallero, pykoBoAUTENs opraHa, npegocTaBnsAoLLEero
MYHULUMMANbHYKO YCIyry, MOXeT ObITb HanpasfeHa Mo noyre, 4yepe3 MHOroyHKUNOHANbHbIN
UEeHTP, C WUCNONb30BaHMEM  WUHPOPMALMOHHO-TENTIEKOMMYHUKALUMOHHON ceTu  "UHTepHeT",
oduumnanbHOro camta opraHa, NpefoCTaBnslOWEero MyHUUMNanbHy YCryry, e4uMHOro noprtana
rocygapCTBEHHbIX U MyHULMManbHbIX yCriyr nubo permoHanbHOro noprana rocygapCTBEHHbIX U
MYHUUMMAnNbHbIX YCIYr, a Takke MOXeT ObITb NPUHATa Npu NMYHOM npueme 3assutens. XKanoba
Ha peweHns wn pgencteus (6es3gencTBMe) MHOTOYHKUMOHANBbHOMO LUeHTpa, paboTHuKa
MHOMOYHKLMOHANbHOro LieHTpa MOXeT ObiTb HanpasneHa no no4yte, C WCMNONb30BaHUEM
MHOPMALNOHHO-TENEKOMMYHNKALMOHHOM ceTu "MIHTepHeT", odomumanbHoro canta
MHOrOYHKLMOHANbHOrO LIEHTpa, €QUHOro noptana rocygapCTBEHHbIX U MyHUUUNANbHbBIX YCIyr
nnbo pernoHanbHOro nopTana rocygapCTBEHHbIX U MyHULMNANbHBIX YCAYr, a Takke MOXeT ObiTb
NpuHATa Npy NMYHOM nNpueme 3assutend. Xanoba Ha peweHuns n gencteus (6esgencrtsue)
opraHuMsaumn, NpegycMoTpeHHbIX Yactbto 1 1 ctatem 16 ®PepepanbHoro 3akoHa Ne 210-93, a
TaKke Mx paboTHMKOB MOXET BbiTb HamnpasneHa no no4yte, ¢ MCNOfb30BaHNEM MHAOPMALMOHHO-
TeNnekoOMMYyHUKaUnoHHON ceTn "WHTepHeT", oduumanbHbiX CauTOB 9TUX OpraHusauum, eguHoro
noptana rocyaapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr nubo pernoHanbHOro nopTana
rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCNYr, a Takke MOXEeT ObiTb NPUHATA NpU NIMYHOM Npueme
3aaBuUTens.

5.3. B cnyvae, ecnu (egepanbHbiM 3aKOHOM YCTAHOBMEH NOPSAOK (Mpouenypa) nogayuv u
paccMoTpeHns xanob Ha peweHus n gencteusa (6e3gencTBvMe) opraHoB, NPenoCTaBrALLNX
MyHUUMNanNbHbIE YCNYrK, [AOSMKHOCTHBLIX §WL, OpraHoB, MNpedoCTaBnAlWMX MyHUUMNANbHbIE
ycnyrm,  nubo MyHMUMManbHbIX CRyXawmx, ANns OTHOLWEHWW, CBA3aHHbIX C nogayen u
pacCMOTPEHNEM YKasaHHbIX Xanob, Hopmbl ctaten 11 1 depepanbHoro 3akoHa Ne 210-03 wu
HacTosLLero pasgerna pernaMmeHTa He NPUMEHSOTCS.

5.3.1. XKanoba Ha peweHusa n (unu) gencreus (6e3nencTBme) opraHoB, NPeaoCcTaBnAsOLWLNX
MyHUUMNAnNbHbIE YCNYrK, AOSMKHOCTHBLIX §WL, OPraHoB, MNpedoCTaBNALWMX MyHULMNANbHbIE
ycrnyru, nimbo MyHUUMNAnNbHbIX CryXalnx nNpy oCyLLEeCTBNEHUMN B OTHOLUEHUW IOPUONYECKUX N, U
UHOMBMAOYaNbHbIX  NpegnpuHumaTenen,  ABNALWMXCA  cyObekTamMu  rpagoCTPOUTENbHbIX
OTHOLLUEHMN, npoueayp, BKIYEHHbIX B MCHeprnbiBalWMe MepeyHn npouedyp B cdepax



cTpouTenbCTBa, yTBepxaeHHble [lpaButensctBom Poccunckon dPepepaumm B COOTBETCTBUU C
yacTbtlo 2 ctatbn 6 NpagocTpouTenbHoro kogekca Poccuinckon degepauum, MmoxeT ObiTb NogaHa
TakuMn nuuamn B rnopsiake, ycTaHoBrieHHOM cTtaTben 11_2 depepanbHoro 3akoHa Ne 210-03,
nmbo B rnopsgke, YCTaHOBIIEHHOM aHTMMOHOMOSbHBLIM  3aKoHoAaTenbLCTBOM  Poccuinckon
depepaumm, B aHTUMOHOMOSbHbIN OpraH.

5.4. OcobeHHOCTM nogayvm n paccMoTpeHus xanob Ha pelleHnsa n gencrtena (6esgencrame)
OpraHoB MECTHOI0 CaMOynpaBfeHnsa U UX AOSMKHOCTHbIX NML, MyHULMNAMNbHbBIX Cry)Xalumx, a Takke
Ha peweHna u pgenctena (6e3gencTeme) MHOMOQYHKUMOHANBLHOMO LEeHTpa, paboTHMKOB
MHOTrOYHKLMOHANbHOroO LIEHTpa YyCTaHaBMMBaOTCA COOTBETCTBEHHO HOPMATUBHBLIMW NPAaBOBbIMU
aktamu cybbektoB Pecnybnvkn TatapcTaH n MyHULMNANbHBIMW NPaBOBbLIMU aKTaMu.

5.5. XXanob6a gomkHa cogepxaTtb:

1) HaMmeHoBaHWe opraHa, NpefoCTaBnALWero MyHULMNanbHy ycnyry, AOMKHOCTHOMO fivua
opraHa, npeaoCTaBnSALWEro MyHAUMNANbHYK YyCnyry, nunbo MyHMUMManbHOrO CriyXatlero,
MHOMOOYHKLMOHANbHOro LieHTpa, ero pykosoautena wu (mnu) paboTHWMKa, opraHu3auun,
npegycMOTPeHHbIX 4YacTbio 1_1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx pykoBoguTenen
n (Mnun) paboTHMKOB, pelleHns n gencteus (besnencTene) KOTOpPbIX 0BXanyrTCs;

2) cbamunumio, nmsl, OTYECTBO (MocnegHee - NpU HanmuMyuu), CBeeHUst O MeCTe XUTenbcTBa
3aaButensd - gusnyeckoro nuua nMbo HanmMmeHoBaHWe, CBeAEHUS O MeCTe HaxoXAeHUs 3asaBUTens
- lopugnMyeckoro nuua, a Takke Homep (HOMepa) KOHTaKTHOro TtenedgoHa, agpec (agpeca)
9NEKTPOHHOM MoYThl (MPY HanNuuMM) U NOYTOBLIN adpec, NO KOTOPbIM AOSMKEH ObITb HanpasBneH
OTBET 3asiBUTENIO;

3) cBegeHuMss 06 obOxanyemblX pelweHusx u gencteusax (6es3genctemn)  oprala,
NpeaoCcTaBNAOLWEro MyHUUMMANbHYK YCNyry, OOMMKHOCTHOrO nvua opraHa, npeaocTaBnsaloLiero
MYHUUMMANbHYKO ycnyry, nMbo MyHMUMMANbHOIO CryXallero, MHOro(yHKUMOHaNbHOro LEeHTpa,
paboTHMKA MHOIO(PYHKLMOHANBbHOMO LeHTpa, OpraHn3aunin, NnpeaycMoTpeHHbIX YacTbio 1_1 ctatbm
16 depepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnemM u OencTBUEM
(bespencTBnem) opraHa, nNpefoCTaBnAKOLWEro MyHUUUNANbHY YCryry, AOSPKHOCTHOMoO nuua
opraHa, NpeaoCTaBnsWEro MyHAUMNANbHYK YCnyry, nubo MyHMUMNanbHOrO Cryallero,
MHOMOYYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOIO LEHTpa, OpraHu3auun,
npegycMOTpeHHbIX YacTbio 1_1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.
3aaButenem MoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (MPU HanuMyuun), NnoATBEPXKAAOLWME A0BOAbI
3aasutens, NMbo nx Konuw.

5.6. >KanobGa, nocTtynuBwas B oOpraH, NPeaoCTaBNAWNA  MYHULMNANBHYO  YCIyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Yy4peauTentd MHOroyHKLMOHANbHOIO LEeHTpa, B OpraHu3auuu,
npenycMoTpeHHble YacTbio 11 ctatbmn 16 ®egepanbHoro 3akoHa Ne 210-d3, nnbo BbILLECTOALMNN
opraH (Mpu ero Hanu4yuu), NoOANEXNUT PaCCMOTPEHUIO B TeYeHMe NsaTHaguaT pabounx gHen co AHs
ee pernctpauuun, a B cnydae obxanosaHus oTkasa opraHa, NpeaoCTaBMSOWEro MyHULMNATbHYIO
yCnyry, MHOrogyHKLMOHAaNbHOro LieHTpa, OpraHn3auuin, npeayCcMOTpPeHHbIX YacTbio 1_1 ctaTtbn 16
®epepanbHoro 3akoHa Ne 210-d3, B npueme OOKyMEHTOB Yy 3asButend nubo B mcnpasreHun
AONyLLIEHHbIX oneYaTok 1 oWwnboK nnn B criyd4ae obxanoBaHMs HapyLUEHUS YCTaHOBIIEHHOMO cpoka
TakuX UCMpPaBIieHUN - B TeYeHNe NATn paboumx OHEN CO OHSA ee perncTpauumu.

5.7. Mo pesynbTatam paccCMOTPEHMSs xanobbl NPUHMMAETCS OAHO U3 CNeayLWNX PELLEHWNNA:

1) >xanoba ypoBneTBOpsieTCsl, B TOM u4ucre B (POpMe OTMEHbl MPUHATOrO peLLeHuns,
ncnpasneHnsa OOonyLWeHHbIX oneyaTok M owuboK B BblAaHHbIX B pesynbTate npeocTaBreHus
MYHUUMMNANbHON YCMAyrn AOOKyMEeHTaX, BO3BpaTa 3asiBUTENIO [AEHEXHbIX CpeacTB, B3vMMaHue
KOTOpbIX He npefyCMOTPEHO HOpMaTUBHbIMW MNpaBoBbIMM akTtamu Poccuiickon ®egepauuu,
HOpMaTUBHbIMW NpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH, MyHMUMNANbHbIMW NPaBOBbIMM
akTamu;

2) B yOOBNeTBOPEHMM xarnobbl OTKasblBaeTCs.

5.8. He nosgHee AHA, cnefyloulero 3a OHEM NPUHATUA peLleHus, YkasaHHOro B 4actm 7
HacTosLLEeN CTaTbW, 3asBUTESIIO B MUCbMEHHON (DOPME U MO XeNaHWKo 3asiBUTENs B 3IEKTPOHHOM
dhopme HanpaBnseTCa MOTUBMPOBAHHbLIA OTBET O pe3yfibTatax pacCMOTPEHUS xanobbl.



5.8.1. B cny4ae npusHaHua xanobbl nognexaiien yooBreTBOPEHUIO B OTBETE 3aABUTENIO,
ykaszaHHOM B 4dactu 8 crtatbn 11_2 dPepepanbHoro 3akoHa Ne 210-®3, paetca mHdopmaums o
OENCTBUSAX,  OCYLLECTBNSAEMbIX OpraHoM, nNpefoCTaBAsOWUM  MYHUUMNANbHYKD  YCRyry,
MHOrOOYHKLMNOHANbHbIM LIEHTPOM NGO opraHmnsauunen, npegycMoTpeHHon YacTtbio 1_1 ctaTtbn 16
depepanbHoro 3akoHa Ne 210-93, B uenax Hes3amMeanuTenbHOro YCTPaHEeHUS BbISABMEHHbIX
HapyLeHWn NpU OKasaHUM MyHUUMNANbHOW YCRyrin, a Takke TMNPUHOCATCA MW3BMHEHMS 3a
AOCTaBneHHble HeynobCcTBa M yKkasblBaeTcs MHopmauusa O anbHEenWnx OencTBUAX, KOTOpble
HEeoBX04MMO COBEPLLMTL 3asBUTESIO B LIENSAX MNOSYyYEHNA MyHULMNANbHOW YCRyrn.

5.8.2. B cny4ae npusHaHua xanobbl He Noanexallen ygoBrneTBOPEHNIO B OTBETE 3asBUTENHO,
ykazaHHoM B 4actm 8 cratem 11 2 depepanbHoro 3akoHa Ne 210-93, patoTcs
apryMeHTMPOBaHHbIE PA3bACHEHUS O MPUYMHAX MPUHATOrO peLlleHusl, a Takke MHdopmaums o
nopsigke obxanoBaHus NPUHATOrO PeLLeHUs.

5.9. B cnyyae ycTtaHOBMEHUs B Xo4e Unu Nno pesynbTaTtaM pacCMOTPEHUs anobbl NPU3HaKoB
coCTaBa agMUWHUCTPATMBHOIO MpaBOHAPYLUEHMS WNWU  MNPECTYNNEHUs OOSMKHOCTHOE  Nvuo,
paboTHWK, HageneHHble MOMHOMOYMSIMU MO PAacCMOTPEHMUIO Xanob B COOTBETCTBMM C 4YacTbio 1
ctratbn 11_2 depepanbHoro 3akoHa Ne 210-P3, HeszamenUTENbHO HanpaenslT UMELLMECS
MaTepuarnbl B OpraHbl NpoKypaTypbl.

5.10. TllonoxeHua Hactoswero ®denepanbHOro 3akoHa, YCTaHaBnuBawlne MnopsaLokK
paccMoTpeHnss xanob® Ha HapyleHus npaB rpaxgaH W opraHvsauvi npu npenocTaBreHum
MYHUUMNANbHbLIX YCIYyr, HE PacrnpOCTPaHSATCA Ha OTHOLWIEHUs, perynupyemble denepanbHbiM
3akoHOM oOT 2 Mmas 2006 roga N 59-0®3 "O nopsigke paccmoTpeHusa obpaleHuin rpaxkaaH
Poccuinckon ®epepaunn”.

5.11. MHdopmaumoHHas cuctema gocynebHoro (BHecyaebHoro) obxanoBaHus

5.11.1 B Poccuinckon ®enepaumm cosgaetca oenepanbHas MHpopMaLMOHHas cuctema
aocynebHoro (BHecyaebHoro) obxanoBaHus, kKoTopasa aBndeTca goegepanbHON rocygapCTBEHHON
MHdopMaumnoHHorn cuctemon. CosgaHme n pyHKUMoHMpoBaHe heaepanbHon MHOPMaLMOHHOM

cuctembl gocynebHoro (BHecynebHoro) obxxanoBaHna perynupyrotca pegepanbHbIMY 3aKOHaMU U
npasoBbiMK akTamu [NpaButensctBa Poccurckon degepaumn.



MpunoxeHwne 1
K AOMUHUCTPaATUBHOMY perfiaMmeHTy

MecToHaxoxaeHne agmuHuctpauun MO: 422417, PT, BynHckuin panoH, c.HoBble Yeukabbl,
yn.Mwupa, 1a
Anpec anektpoHHoun no4tbl: Nchech.Bui@tatar.ru

Mpaduk paboTbl agMmuHucTpauun MO HoBo4veukabCKOro cenbCckoro NOCeneHns:

OHn Hegenu, Bpems paboTbl agMmuHucTpaumm MO

[OHn Hepenu Bpewms
NoHeoenbHUK ¢ 8.00 po 17.00,
BTOpHWK — NnpMeMHbIN AeHb ¢ 8.00 go 17.00,
Cpena ¢ 8.00 no 17.00,
YeTBepr ¢ 8.00 po 17.00,
MNarHmua ¢ 8.00 po 17.00,

nepepsiB ¢ 12.00 go 13.00

MpoaomKNTENBHOCTL paboyero [OHA, HenocpeacTBEHHO NpeaLlecTByoLero Hepaboyemy
npasaHUYHOMY [HI0, YMEHbLUAETCA Ha OaUH Yac.

CnpaBo4Hblie TeneqoHbl CTPYKTYPHbIX nogpasaeneHnn agMUHUCTpaLmn MO
HoBoueykabckoro Cenbckoro noceneHus Ans  nonydeHns  WHgopMauun, CBS3AHHOWM C
npegocTaBneHMeM MyHuumnanbHomn ycnyru: 8(84374) 50 232.




MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy

PykosoguTento MicnonHuTenbHoOro kommrteTta
HoBouyeuykabckoro cenbckoro noceneHust

oT

(PUNO 3aasutens)
MacnopTt
BblaH

agpec

TenedoH

3AABNEHNE
0 NPU3HaHUN CaaoBOro Aoma XWUMbIM OMOM
WIN XXNIOro omMa cagoBbiM JOMOM

Mpoly paccMoTpeTb NPeACTaBMEHHbIE AOKYMEHTbI U NPU3HATbL CafoBbI AOM (KUIOW AOM)

pacnonoXeHHbIN no agpecy

C KagacTpoBbIM
HOMepOoM , PacnonioXeHHblh Ha 3eMefibHOM Yy4yacTke ¢
KaaacTpoBbIM HOMEPOM XWUnblM 4OMOM (CagoBbiM IOMOM).

O6sa3ytock obecneunTb cBOOOAHBLINM AOCTYN K CaA0BOMY AOMY (KUITOMY AIOMY) OOSTHKHOCTHbIX
nvy, agMuHUcTpauun HoBoyeukabckoro cenbckoro noceneHvs u uneHoB MexBeaoOMCTBEHHOM
KOMUcCUmn.

K 3asBneHuto npunarato cneayowme JOKYMEHTbI:

[ato cornacue Ha 06paboTKy NepCOHanbHbIX AAHHbIX, YKa3aHHbIX B HACTOSLLEM 3asBlEHUM
N npunaraemMbixX JOKYMEHTax, B COOTBETCTBUMN ¢ PeaeparnbHbiM 3akoHOM OT 27 utonsa 2006 roga Ne
152-03 «O nepcoHanbHbIX AaHHbIX». Cornacue OencTByeT B TedeHue 1 roga co gHs nognucaHus
HacTosiero 3asiefeHnsa. B cnyyae oT3blBa HacTosiWero cornacusi o0s3yloCb HanpaBUTb
NMMCbMEHHOE 3asiBNeHne B agMUHUCTpauunio HoBoveukabckoro CenbCKOro nocernieHns ¢ ykasaHuem
AaTbl NpekpalleHns OencTBud cornacus.

Moanuck Nuua, nogasLUEro 3asiBleHue:

« » 20 r.

(noanuceb) (pacwmndposka
noanncu 3asBuUTens)


consultantplus://offline/ref=BC99F307AC5B606ECAD16C1E13E57520D7ACC87834F3FE1BBD3B96D7C61202C010A32C6CCF8E2E0C83D255906Ba3Y9K

Cnocob6 nony4yeHnsi 4OKYMEHTOB (B TOM YMCNE pPeLleHna O NPU3HaHMM CagoBOro AoMa >XUMbiM
AOMOM WNX  XWMOFO AOMa CcafoBblM  LOMOM, KOMUW  pacnopsiguTenbHOrO  akta  rnasbl
agMUHUCTpaUUN agMUHUCTPATUBHOIO OKpyra o6 OTKase B MPU3HAHUM CagoBOro AOMa >KWMbiM
AOMOM MIN XUNOro AomMa cagoBbiM JOMOM) (HY>KHOE NOAYEPKHYTh):

- NMINYHO B agMUHUCTPALMN aaMUHUCTPATMBHOIO OKPYra;

- NINYHO B MHOTOPYHKLMOHANBHOM LiEHTPE;

- MOYTOBbLIM OTMPaBiEHNEM NO agpecy: ;

- Ha agpec dNEKTPOHHON NOYThI.




MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY perfameHTy

BJIOK-CXEMA
MOCNEQOBATENIbHOCTW BbIMONMHEHWA OENCTBWIA MO MPEAOCTABNEHMIO
MYHULIMNANBHOW YCNYTU « MPU3HAHUE CALOBOIO JOMA XUNbIM JOMOM U XKMNOro
AOMA CAOOBbLIM IOMOM»

Mpuem n pernctpauma 3asBneHnst 1 JOKYMEHTOB Ha NoslyYeHne MyHULUUNanbHOW YCnyi
1 neHb

\

PaccmoTpeHue n nposepka 3adBneHnst U NpegocTaBeHHbIX JOKYMEHTOB,
yCTaHOBIIEHME Hannuunsa (OTCYTCTBUA) OCHOBAHUIN ANA BO3BpaTa 3asiBrieHus,
yCTaHOBMEHWE Hanmyus (OTCyTCTBUA) NpaBa Ha nonyvyeHne MyHUUmMnanbHOM yCryru,
dopMupoBaHue 1 HanpasneHne MeXBeJOMCTBEHHbIX 3anpPOCOB B OpraHbl
(opraHunsauum), yyacTeyoLmne B npegocTaBneHmm myHmumnansHon yenyrm 30 gHen

\Z

MoaroToBKa 1 cornacoBaHne NpoekTa NoCTaHoBMNEHMS O NpefgocTaBneHmmn (06 oTkase
B NpegocTaBneHnn) MyHuumnansHon yenyrm 11 aHen

\

MoaroToBka u Bblgaya pesynbTata NnpeaocTaBneHns MyHULMNanbHOM yCnyrm
3 pabouunx gHs




