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06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnamMeHTa
npegocTaBneHns MyHuUmMnanbHom ycnyr «MpusHaHne
CafoBOro I0Ma »WUnbiM 4OMOM W XKMIOro AoMa cafoBbIM IOMOM»

B cooTtBeTcTBMM C PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBieHNA rocy4apCTBEHHbIX M MyHULUMNANbHbIX yenyry, PykoBoacTtBysch [NocTtaHoBReEHNEM
MpasutensctBa Poccuiickon ®egepaummn ot 28.01.2006 Ne 47 «O6 yTBepxaeHun NonoxeHnsa o
NPU3HAHUM MNOMELLEHUS KWUMbIM  MOMELLEHUEM, >KUMOFO MOMELLEHNA HEMNPUrogHbIM AN
NPOXMBaHUS, MHOMOKBAPTUPHOIO AOMa aBapUMHbIM WM NognexalwuM CHOCY WUNU PEKOHCTPYKLMMW,
CcafoBOro AomMa XusibiM JOMOM U XUMOro omMa cafoBbiM LJOMOMY», B LENAX peanusauuu npas n
3aKOHHbIX WHTEPECOB rpaXgaH W opraHuM3auunM nNpu UCMOSIHEHUM OpraHamMum MEeCTHOro
camoynpaBfneHust MyHuuunanbHbIX Ycnyr, obecnedyeHus nybrMYyHOCTU U OTKPLITOCTU AaHHOW
AeATeNIbHOCTU, MOBbLIWEHNA KayecTBa M OCTYNHOCTU MpPeaocTaBfeHna MyHUUMNanbHbIX YCNyr,
McnonHutenbHbin KoMUTeT KMATCKOro CenbCKOoro noceneHna bynHckoro MyHuumMnanbHOro pavoHa
PT

NOCTAHOBNAET:

1. YTBepauMTb AOMUHUCTPATUBHLIN perfnamMeHT no NpegocTaBfeHUo MyHUUMNANbLHON YCryrn
«lMpunsHaHne cagoBoro Joma XunbiM JOMOM U XUITOro goMa cagoBbiM JoMom» ([punoxeHue).

2. HacTtosiwee nocTtaHOBNEHWE BCTynaeT B 3aKOHHYK CuUiy CO AOHA oduumanbHOro
onyGnMKoOBaHNSA N NOANEXUT pa3MEeLleHUI0 Ha oduumnanbHOM canTe panoHa Ha OdumumanbHOM
nopTane npasoBon MHGopmauum Pecnybnuku TaTtapctaH no agpecy http://pravo.tatarstan.ru/, a
Takke [lopTane MyHuumMnanbHbIX obGpasoBaHu Pecnybnukn TartapctaH B MHGAOPMaUMOHHO-
TenekoMMyHUuKaLmMoHHOM ceTu MHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTpornb 3a NCNOMHEHNEM HACTOSILLErO MOCTAHOBIIEHMS OCTaBA 3a COOOMN.

PykoBoguTternb

WcnonHutensHoro komureTa

Kunsitckoro cenbckoro nocerneHuns

BynHcKkoro myHuumnaneHoOro panoHa E.C. KopyHoBa


http://buinsk.tatarstan.ru/

MpunoxeHwue

K [NMocTtaHoBneHuto cnonHUTENbHOro KOMUTETA
KnaTtckoro cenbCcKoro nocenenus

oT «19» ceHTsa6psa 2019r. Ne 9

ALOMUHUCTPATUBHBIN pernameHT
npefocTaBfeHnUss MyHULUMNANbHOW YCnyru
«lMpunsHaHne cagoBoro goma >XurnbiM ZOMOM U XXUITOro JoMa cafioBbIM JOMOM»

1. OBWWME MNMOJTIOXKEHUA.

1.1. AAMUHUCTPATUBHLIN perfiaMeHT nNpefocTaBneHus MyHuuunansHon yenyrmn «llpusHaHme
CafoBOro AomMa XufbiM OMOM W XXWUNOro AoOMa CagoBbiM JOMOM» (fanee - agMUHUCTPATUBHbLIN
pernamMmeHT) pa3paboTaH B LensxX NoBbIWEHUS AOCTYNHOCTU U KayecTBa MyHUUUNANbHOW YyCnyru,
co3aHnsi KOM(OPTHbLIX YCMNOBWMA Ansi noTpebutenen MyHUUMNAnNbHOW YCRyrk, yCTaHaBnuBaeT
NnopsiAoK U CTaHdapT NpefoCTaBfeHUss MyHUUMNanbHOW yCryrn B MyHuLmMnanbHOM obpasoBaHum
Kunarckoe cenbckoe noceneHne no NpuMsHaHUIO cagoBblX AOMOB XUIbIMUA JOMaMU U KUIbIX JOMOB
cafoBbIMU oMaMu (ganee - MyHMumnanbHasa ycnyra).

1.2. TMonyyatensMy MyHUUMNANbHOW YCRyrn SBRAKTCSA COOCTBEHHMKM CagoBOro (Mnwm
Xunoro) goma (ganee - 3asiBuUTErb).

OT umeHu 3aaBuTENs ONs NONYYEHUA MyHUUMNANbHOW YCIyrM MOXET BbICTynaTb nvuo,
MMeloLLIee Takoe NpaBO B COOTBETCTBUM C 3akoHopatenbctBoM Poccunckon depepauum, nmbo B
CWfly HageneHuss ero  3asiBUTenemM  COOTBETCTBYHOLLMMW  MOMIHOMOYMAMM B NOpsgke,
yCTaHOBJIEHHOM 3aKkoHoaaTenbcTBoM Poccunckon degepauumn.

1.3. VIH(bopmauma o mMecTax HaxoxOeHusi opraHoB MECTHOro camoyrnpasreHusa (ganee —
OMCY), cTpykTypHbix nogpasgeneHun OMCY, OTBETCTBEHHbIX 3a MpeaocTaBrieHne
MYHMUMMNANbHOW ycnyrn (aanee — CTPYKTypHOe noapasaefneHune), opraHnsauun, y4acTBYOLWNX B
npegocTaBNeHnn ycrnyru, He SABNAOWMECA MHOrOYHKLMOHANbHBIMU LeHTpaMn (ecnm 4actb
NosIHOMOYMIA NepefaHa B N0ABEOOMCTBEHHYIO opraHu3aumio) (qanee — OpraHusaumm), ux rpaduke
paboTbl, KOHTAKTHbLIX TenedoHOB, cnocobe nonyYyeHns UHGOpMaLUM O MeCTax HaXOXAEHUS U
rpadpuke pabotsl OMCY u cTpykTypHOro nogpasgenenusi, OpraHnsauuu, agpeca ouumanbHbIX
cantoB OMCY wun cTpykTypHOro nogpasgenexusi, OpraHumsauuun, agpeca SMNeKTPOHHOW MOouYThbl
(oanee — cBegeHNs NHPOPMAaLIMOHHOIO Xapakrepa):

- Ha CTeHAax B MecTax npefocCTaBfieHUs MyHWUMNANbHOW YCNyrn W YCnyr, KOTopble
ABNAOTCA HeOO6X0AMMbIMKN N 06s3aTENbHLIMU ANSA NPEeAOoCTaBNEHNST MyHULMNANBHOW YCIYIW;

- Ha cante OMCY (http://buinsk.tatarstan.ru/rus/);

- Ha canTe ocygapcTBeHHOro 6rogxeTHOro ydpexaeHms «MHOroyHKUMOHaNbHbIA LEHTP
npefocTaBNeHns rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee - [BY  «M®Lly):
(http://mfcl6.tatarstan.ru/about-mfz);

- Ha lMopTane rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnvkn TatapctaH (aanee -
nry PT) (https://uslugi.tatarstan.ru)) Ha EgnHOM nopTtane rocyfapCTBEHHbIX YCnyr (ganee —
EMry): www.gosuslugi.ru.

2. CTaHgapT npefocTaBneHns MyHULMNnanbHOM yCnyru.

2.1. HanmeHoBaHMe MyHMUMNANbHOWN YCIyrn.

MyHuumnansHaa ycnyra «[llpusHaHue cagoBOro gomMa XurbiM JOMOM U XKUIIOro Aoma
cafoBbIM JOMOMY.

2.2. MyHnumnanbHyo ycnyry npepgoctasnseT: WcnonHutenbHbin KomuTteT KnsTckoro
CenbCKOro noceneHust bynmHckoro MyHuumnanoHoro panoHa PT (manee — UK, AgMunHuctpaums).
CoucnonHuTtenem, OCYLECTBAAKLWMM  NOArOTOBKY  MatepwanoB Ond  NpefocTaBreHus
MyHUUMMNanbHOW ycnyrn, saBnseTca MexXBeOoOMCTBEHHAA KOMMUCCUSA MO  MPU3HAHUIO  KUIbIX
noMeLLeHnn npurogHbIMM Ons  MPOXMBAHUA T[paXdaH, a Takke MHOroKBapTUPHOro Joma
aBapuirHbIM 1 nognexalwinum cHocy (ganee — Komuceus).



B npepoctaBneHMnM MyHuUMnanbHOW Yycnyrm yvactByeT [ocygapcTBeHHoe OraxeTHoe
yuypexgeHme BMP  «MHOrogyHKUMOHarNbHbIM  LEHTP NpeaocTaBneHnss rocygapCTBEHHbIX W
MyHUUMNaneHbIX yenyr» (aanee — MOLL).

3asBrneHne Ha nonydeHne MyHUUMNAnbHOM YCNyrM C  KOMMMEKTOM  JOKYMEHTOB
npuHUMaeTCcs:

1) npu Nn4HOM siBKE:

- B UK;

- B hununanax, otgenax, yaaneHHbolx paboumx mect NBY «MOLLy»;

2) 6e3 NUYHOWM SBKM:

- NOYTOBLIM OTnpasneHnem B UK;

- B 9NIEKTPOHHOM hopMe Yepes NNYHbIN KabunHeT 3assutend Ha MY PT/EMTY.

3asBuTenb MOXET 3anncaTbCa Ha NpMeM AN nogayum 3asBneHnsa o npeaocTaBneHnn yenyrm
cnegyrowmmm cnocobamu:

1) nocpegcteom MY PT/EMTY — B K/ B MOL;

2) no TenecoHy — B UK/ B MOLI;

3) nocpeactesom canta OMCY.

[na 3anucu 3aseBuTenb BbibMpaeT nobylo cBoboaHy ANA npuema gaty U Bpems B
npegenax ycraHosneHHoro B K nnn MOL rpadmka npuema 3assutenen.

2.3. PesynbTaToM npegocTaBneHms MyHULMNanbHOM yCnyru sBnseTcs:

1) Bblgaya (HanpaBneHue) 3asBUTENI0 PELLUEHUS O MNPU3HAHMM CaAoOBOr0 AOMa >KUIbIM
AOMOM MIn XUIOro AomMa cafoBbiM JOMOM (fanee — peLlleHne o NPU3HaHum);

2) Bblga4va (HanpaereHue) 3asiBUTEN0 KON NOCTaHOBIEHNUS agMUHUCTpaumm 06 oTkase B
Npu3HaHMM CadoBOro AoMa XUIbIM OOMOM WM XWMOro [OMa CcadoBbiM [AOMOM (ganee —
nocTaHoBIEHNE 00 OTKase B NpU3HaHUN).

PesynbTat npegoctaBneHns MyHULMNanbHOW yCnyrm npeaoctaBnseTcs B COOTBETCTBMM CO
crnocobom, ykasaHHbIM 3asgBUTENEM MpuU Nofade 3asBrneHns U JOKYMEHTOB:

1) Npyn NU4HOM ABKe:

- B AOMMHUCTpaumm;

- B hununanax, otgenax, yaaneHHolx paboymx mect NBY «MOLLy»;

2) 6e3 NNYHON ABKMU:

- MOYTOBbLIM OTMpPaBIEHNEM;

- B 3NIEKTPOHHON hopMme Yepe3 Nn4HbIN kKabnHeT 3aasutens Ha MY PT/EMNTY.

2.4. Cpok npegoctaBneHns MyHUUMnanbHOM ycnyru coctaBnsaeT He bonee 45 kaneHaapHbIX
OHen ¢ gaTbl nocTynneHus 3aasneHnsa B UK.

B cnyyae npeactaBneHus 3asaBneHua uvepesd BY PT «MHOroyHKUMOHANBHbLIN LIEHTP
npeaocTaBneHns rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCNyr» (aanee - MHOrogyHKUNOHAaMNbHbIN
LEHTP) CPOK, yKasaHHbIN B ab3ale nepBoOM HACTOSILEro MyHKTa, UCHUCASIETCA CO OHA nepenaydn
MHOFOYHKUMOHANbHbIM  LEHTPOM 3asBfEHUs M  JOKYMEHTOB, YKasaHHbIX B nNyHKTe 2.6.
HaCTOsILLEro agAMUHUCTPaATUBHOIO pernameHTa, B UK.

2.5. [paBoBble OCHOBaHWSA ANS NpeAoCTaBeHUss MyHULMNANbHOW YCryru:

- KoHcTutyumst Poccuinckon ®epgepaunu;

- KunuwiHein kogekc Poccuiickon ®epepaumm;

- ®epepanbHbin 3akoH 0T 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMNax opraHmsaumm
MeCTHOro camoynpasneHus B Poccunckon degepaunny;

- depepanbHbii 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHmsaumm npegocTtaBneHns
roCyAapCTBEHHbIX 1 MyHULMUNANbHBIX YCAYr»;

- MocTtaHoBneHune lMpaButenbctBa Poccurickon ®egepaumm ot 28.01.2006 Ne 47 «O6
YTBEPXKOAEHMUN MONOXEHUS O MPU3HAHUN NOMELLEHUS XUITbIM MOMELLEHNEM, XKUMOr0 NOMELLEHMS
HenpuUroAaHbIM 4519 NPOXMBaHUS, MHOITOKBApTUPHOrO IoMa aBapuUnHbLIM U nognexawiumMm CHOCy Unu
PEKOHCTPYKLUUKN, Ca40BOro AOMa XUMbIM JOMOM W XUMOro JoMa CaZioBbIM JOMOMY;

- YctaB MyHuumnanbHoro obpasoBaHust KuaTtckoe cenbckoe noceneHne BywnHcKoro
MyHUUMNaneHOro pavoxHa PT.
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2.6. WcuepnbiBaowmi nepevyeHb [OOKYMEHTOB, HeOBXoOuMbIX B COOTBETCTBUN C
3akoHodaTenbHbIMM UMW MHBIMW  HOPMAaTUBHBIMM MPaBOBbIMM aKkTamMu [ONS NpeaoCTaBneHus
MYHUUMNANbHOW yCnyru, noanexaiumx npeactaBeHunio 3agaBuTenem:

a) 3agdBfeHne O NpuU3HaHUM CaZoBOro AOMa XUIbiIM JOMOM UMM XWUOro oMa cagoBbiM AOMOM
(NnpunoxeHne 2 K agMUHUCTPATUBHOMY peErfnameHTy);

0) BbinMcka K13 EguMHOro rocygapCTBEHHOro peectpa  HeOBMXKUMOCTM 06  OCHOBHbIX
XapakTepucTMKax 1 3apermcTpupoBaHHbIX NpaBax Ha OO6bEKT HEABMKMMOCTU (fanee - BbiNucka u3
EouMHOro  rocymapcTtBeHHOro  peecTpa  HeABMXMMOCTW),  cofepXkaliasa  cBefeHuss O
3aperncTpuMpoBaHHbIX MNpaBax 3asiBUTENss Ha CcagoBbli  AOM WM KUMOW  OOM, nunbo
npaBoyCTaHaBNUBaKOLWMIA AOKYMEHT Ha XWMOW LOM WNM CafoBblidi OM B Clnyyae, ecnu npaso
COBCTBEHHOCTM 3asiBUTENS Ha CadoBbIM AOM WIN XWMOW OOM He 3apernctpupoBaHo B EguHOM
rocygapCTBEHHOM peecTpe HeOBMXUMOCTU, WAN HOTapuanbHO 3aBEPEHHYID KOMUKO Takoro
AOKYMEHTa;

B) 3aknyeHve no ob6cneaoBaHUI TEXHUYECKOro COoCToaHMA OObekTa, noaTBepXxpatoliee
COOTBETCTBME CafoBOro goma TpeboBaHMsM K HageXHOCTM M 6e3onacHOCTH, YCTaHOBMEHHbLIM
yacTblo 2 crtatbk 5, ctatbsammn 7, 8 nu 10 depepanbHoro 3akoHa oT 30.12.2009 Ne 384-03
«TexHnyeckun pernameHT o 6e30MacHOCTU 30aHUN N COOPYXXEHUNY, BblAaHHOE UHOMBUAYANbHbLIM
npeanpMHMMaTenem Unu LpUaNYECKUM NNLOM, KOTOPbIE SABIISAKOTCA YNeHamMu camoperynmpyemMon
opraHuMsaumm B obnactu UHXeHEPHbIX U3bICKaHUW (B CryyYae MpU3HaHUA CagoBOro AoOMa XUMbIM
AOMOM);

r) B criydae, ecnu cafoBbld OOM WU >XWMNOW [OOM OOpemMeHeH npaBaMmun TpeTbux Inuu, -
HOTapuanbHO YOOCTOBEPEHHOE COrfacue ykasaHHbIX NUL, Ha NMpuU3HaHWe CagoBOro AoMa XuUibiM
AOMOM WIN XNIOro AoMa CagoBbiM AOMOM.

2.7. VlcuepnbiBatoWmnn nepeveHb JOKYMEHTOB (CBeAEHMI), HeOBX0AUMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMM UMM UHBIMM HOPMAaTMBHLIMW MPaBOBbLIMM akTaMuM Ofs8 npeaocTaBneHus
rocygapCTBEHHOW YCMyrn, HaxXoOsLMXCA B PacropsiKeHUM rocygapCTBEHHbIX OPraHoB, OpraHoB
MECTHOro camMoynpasfieHUss W NOABEAOMCTBEHHbIX UM opraHuMsauun (3a WCKIYEHNEM
opraHuM3aumin, okasblBalLMX YCryrn, Heobxogumble M obs3aTenbHble LS NpefocTaBeHus
rocygapCTBEHHOW ycnyrv) wm nognexawmx npeacTaBfieHMlo B paMKax MeXBeOMCTBEHHOMO
MHGOPMaLMOHHOIO B3aMMOAENCTBUS:

- 3agBuTenb BnpaBe He nNpeacTaBnATb BbINMCKY M3 EguHOro rocygapCcTBEHHOrO
peecTpa HeaswxMMocTu. B crnyvyae ecnn 3agaButenemM He npeactaBreHa ykasaHHas BbinvcKa Ons
PacCMOTPEHUS 3aaBMEHNA O MNPU3HAHUM CagoBOro AOMAa XWUMbIM AOMOM WAW XWUIIOro Aoma
cagoBblM [OOMOM, YMOSIHOMOYEHHbLIA OpraH MEeCTHOro camoynpaBneHus 3anpawmBaeT C
NCMNOSIb30BaHNEM €ONHOWM CUCTEMbl MEXBEAOMCTBEHHOIO 3SIEKTPOHHOIO B3auUMOLEWNCTBUS B
YnpasneHun ®epnepanbHon cnyxbbl rocyaapCTBEHHOM perncTpauun, kagactpa n kaptorpacgum no
Pecnybnvke TaTtapctaH BbINMMCKY K3 EOMHOro rocygapCTBEHHOro peectpa  HeOBMXMMOCTW,
coeprKallyto CBeAEHUS O 3aperMcTpMpOBaHHbIX NMpaBax Ha cafoBbl OM UMW XXUIOW OOM.

2.8. OcHoBaHuMs AOnsi MPUOCTaAHOBIIEHUS NPEAOCTaBMEHUA MYHULMNANbHOW YCNyrM He
npeayCcMOTPEHBI.
2.9. VcyepnbiBawolWnin repevyeHb OCHOBaHUW AN OTKasa B rpuvemMe [JOKYMEHTOB,
HeobXxoauMbIX ONA NPeoCcTaBNeHUs MyHULMNANbHOW YCyru:
- ecnu npu obpaweHMn OT MMEHU 3assiBUTENsd LOOBEPEHHOrO Ivua He npeacTaBrieHbl
AOKYMEHTbI:
—AOBEPEHHbBIM NULIOM:
1) nacnopT NMBO MHOW OOKYMEHT, YAOCTOBEPSAOLMIA NMINYHOCTD;
2) HOoTapuanbHO YOOCTOBEPEHHYK OOBEPEHHOCTb OT MMEHU nonydatenis MyHuuMnanbHOW
yCnyru Ha coBeplleHe JaHHbIX AeNCTBUN.
—3aKOHHbIM NpeacraBmuTenem (OnekyH, noneynTernb):
1) nacnopt NnMB0 MHOWM JOKYMEHT, YAOCTOBEPSIOLNIA JINYHOCTb;
2) OOKYMEHT, MOATBEPXKAAKLMA NpaBO 3aKOHHOrO MNpeacTaBUTENS BbICTyNaTb OT UMEHM
nonyyaTtens MyHULUNanbHOW yCryru.



2.10. WcuepnbiBawownm nepevyeHb OCHOBaHWA Ond OTKasa B NpefoCTaBreHuu
rocygapCTBEHHOW YCNYru:

B npepocTtaBneHun myHMLmMnanbHOW yCryrn oTKa3blBaeTCcs B Criydae, ecnu:

- He npeacTaBneHbl OOKYMEHTbl, oOnpedeneHHble B MNyHKTe 2.6 HacTosulero
agMUHUCTPATUBHOIO pernameHTa;

- BbISIBfiEHME B 3asBfEHUN WM B MNpPeACTaBfeHHbIX [OOKYMEHTax HeOoCTOBEPHOW,
NCKaXXEHHOW U1 HENOSTHOM MHdopMaLumu, B TOM Yucre npeacraBneHne 3asasutenemM JOKYMEHTOB,
He 3aBepeHHbIX Haanexalumm obpasom;

- noctynneHve B WK cBegeHun, copgepxawmxca B EAMHOM rocygapCTBEHHOM peecTpe
HeLBWXMMOCTN, O 3aperMcTpmpoBaHHOM npaBe COOCTBEHHOCTU Ha CaAoOBbIA AOM WIN XUMOW OOM
nuua, He ABNSOLWErocs 3asiBUTENEM,;

- NOCTynneHne B AOMUHUCTpaUMIO yBeaoMneHus ob otcytcTeum B EQMHOM rocynapCTBEHHOM
peecTpe HeABMKMMOCTU CBEAEHUN O 3aperMcTpMpoBaHHbIX NpaBax Ha cagoBbl AOM UAN XKUITON
AOM, ecnu  npaBoOyCTaHaBfMBaKWMA  OOKYMEHT,  MPegyCMOTPEHHbIN  MyHKTOM 2.6
alIMUHUCTPATUBHOIO perfiameHTa, UnM HoTapuasibHO 3aBepeHHasi KOMWA Takoro OOKYMeHTa He
Obinn npeactaBneHbl 3asiButenem. OTkas B NPU3HaAHMM CagoOBOro AOMa XWMbIM - AOMOM UK
Xunoro goma cagoBbiM JOMOM MO YyKa3aHHOMY OCHOBaHWIO [OMyCKaeTCA B Crydae, ecnu
AOMWHUCTpaumMa ropoga nocrne nonyyYyeHus yBegomrieHMss o6  oTcyTcTBuuM B EAnHOM
rocygapCTBEHHOM peecTpe HeOABMKMMOCTU CBeLEHU O 3aperncTpupoBaHHbIX NpaBax Ha cagoBbiv
AOM WUIN XWUIOW OOM yBeAoMMIa 3asiBUTENS yKasaHHbIM B 3asBfIEHUMM CNOCOOOM O MOnyyYeHuu
Takoro yseZloMfeHnd, npeanoxuna 3aasutento NnpeacraBnTb NpaBoyCcTaHABNNBAOWMNN JOKYMEHT,
NpeayCMOTPEHHbIN MYHKTOM 2.6 aAMUHUCTPATUBHOIO perfnamMeHTa, UM HoTapuarnbHO 3aBEPEHHYHO
KOMWUIO Takoro AOKYMEHTa M He Noslyymn OT 3asBuTens TakoM AOKYMEHT WM Takyl KOMnuio B
TeyeHne 15 KaneHgapHbiXx AHEN CO [HA HanpaefeHuUst YBEeAOMIIEHUS O npencTaBneHun
npaBoyCTaHaBNUBaKOLWEro AOKYMEHTA;

- HenpencTaBneHne 3asiBUTENEeM OOKYMEHTa, NpPeayCMOTPEHHOro MOAMYHKTOM «I» MyHKTa
2.6 agMVHNCTPATMBHOIO perfiaMmeHTa, B criydae ecnu cagoBbil AOM UMK XUNoW AOM obpeMeHeH
npaBamMu TPETbUX NUL;

- pasMelleHne CcadoBOro [oMa WM >KWMOro AOMa Ha 3eMefbHOM Yy4yacTke, Buibl
paspeLleHHOro UCnonb3oBaHMsl KOTOPOro, YCTAHOBIIEHHbLIE B COOTBETCTBMM C 3aKOHO4ATENbLCTBOM
Poccunckon ®egepaumn, He npegycMaTpuBaloT Takoro pasMeLLeHns;

- MCMNOSIb30BaHWE >XWUMOro AoMa 3asiBUTENIEM WM WHbIM JMUOM B KayecTBe MecTa
NOCTOSIHHOIrO NPOXMBaHUs (MPU PacCMOTPEHUN 3asiBNEHUS O MPU3HAHUN XKUIOro oMa cafoBbiM
AOMOM)

- TEKCT B 3asBNEHUN He nogaaeTcs NpoYTeHUIO NMBO OTCYTCTBYET.

2.11. MyHuumnansHas ycrnyra npegocraBnsaetcsa 6ecnnaTHo.

2.12. MakcumanbHbIA CPOK OXMOaHUA B odepeau npuv rnogade 3anpoca O rnpeaoctasreHnn
MYHUUMNANbHOW YCNyrn U Npu NofnyyYyeHun pesyrnbTata npeaocTaBfeHnss MyHULMNanbHOM yCryrn
cocTaBnsieT He bonee nNATHagUATU MUHYT.

2.13. Cpok permuctpauum 3anpoca 3asBuTesns o NnpeaocTaBneHnm MyHULUnanbHOW yCryri.

Peructpauusa sanpoca o npegocTtaBneHnn MyHULMNansHOM ycrnyru cCoctaBngaeT:

- Npu NIMYHOM OobpaLleHun — B AeHb NOCTYNMAEHNS 3anpoca;

- MpY HanpasfieHMM 3anpoca NOYTOBOW CBA3bI0 — B €Hb NOCTYNSIEHMS 3anpoca;

- MpW HanpaeneHunm sanpoca Ha OymaxHom HocuTene u3 MLl — B geHb nepegauu
AOKYMeHTOB 13 M®L| B ICNONHUTENBHBLIN KOMUTET;

- NPV HanpaeneHun 3anpoca B hopMe 3MNEeKTPOHHOro AoKkymeHTa nocpeactsom ENMIY wnu
Mry PT, npn Hann4ynm TeXHU4YeCKOM BO3MOXHOCTU — B [eHb NOCTynneHusa 3anpoca Ha ENY wnu
Mnry PT, vnu Ha cneayowmin pabounin aeHb (B criydae HanpasreHust JOKyMEHTOB B Hepabouyee
BpeMsi, B BbIXOAHbIE, NPpa3gHUYHbIE OHW).

2.14. TpeboBaHMs K NOMELLEHUAM, B KOTOPbIX NPeOCTaBnsaeTcs MyHuumnanbHasa ycnyra, K
3any oxuaaHus, Mectam ans 3anofiHeHNA 3anpocoB O NPefoCTaBeHNUN MYHULMNANbHOW YCIyru,
WH(POPMAUNOHHBIM  CcTeHaam C obpasuamMu KX  3anosiHeHUs W NEepPevYHEM [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBNeHNs MyHULMNANbHOW YCyrn.



2.141. [llpepocTtaBneHve MyHULMNANbLHOW YCMyrn OCYLECTBRASEeTCH B CneuunarbHO
BblAEeNeHHbIX Ansa aTux uenen nomeweHnax K vnm 8 MOLL.

2.14.2. Hannyue Ha Tepputopuun, npunerarowen K sgaHuio, He meHee 10 npoUeHTOB MecT
(HO He MeHee opHOro MecTta) AN MNAPKOBKM cneuuwaribHbIX aBTOTPAHCMOPTHBIX CPeacTB
WHBANUAOB, KOTOpble He [JOOSIKHbl 3aHWMMaTb WHble TPaHCNOPTHblE cpeAacTBa. WHBanuabl
nonb3ylTCAa MecTaMu AN NapKOBKM cneuunarbHbiX TPaHCMOPTHbIX cpeacTB BecnnatHo. Ha
TeppUTOpUN, NpUnerarLwen K 3gaHunio, B KOTopbix pasmelleHbl M®L], pacnonaraetca 6ecnnaTtHas
napkoBka ANA aBTOMOOWUITbLHOrO TpaHcrnopTa MoceTuTernen, B TOM 4Yucne npegycmaTpuBaroLLas
MecTa Ang cneumanbHbIX aBTOTPAHCMOPTHBIX CPeACTB UHBANMAOB.

2.14.3. lNomeLleHns pas3meLLalnTca NPenMyLLEeCTBEHHO Ha HWXHUX, NpeanodTuTenbHee Ha
nepBbIX aTaxax 34aHusl, ¢ NpegocTaBneHnemM JocTyna B NoMeLleHe nHBanuaam.

2.14.4. 3paHve (nomewieHne) obopyayetcs MHGOPMaUMOHHON TabriMykon (BbIBECKOW),
coaepxatuen nonHoe HaumeHoBaHne OMCY, a Takke MHpOpMaUUIo O pexnme ero paboTbl.

2.14.5. Bxog B 34aHue (NoMeLleHME) M BbIXO4 U3 Hero obopyaykTcs necTtHuuamu C
NOPYYHAMMU N NaHZycaMn st nepeaBuKeHns 4eTCKUX U MHBaNUOHbIX KONACOK.

2.14.6. B nomelueHnn opraHmnsyeTcs 6ecnnaTHbln TyaneT ans nocetutenen, B TOM 4ucne
TyaneT, npeAHasHavYeHHbIN 415 MHBanNuaos.

2.14.7. Tpwn HeobxogmmocTn paboTHMkoMm MOL|, AoMUHUCTpaumn MHBanNUAy okasbiBaeTcs
noMoLLb B NpeofofieHun BapbepoB, Melawwux MNOMAyYEeHUIo UMK YCIyr HapaBHe C ApYrumu
nmuamu.

2.14.8. Bxog B nomeLlleHMe U MecTa OXuaaHna obopyaytoTcs KHOMKaMu, a Takke cogepxar
WHOPMALMNIO O KOHTAKTHbIX HOMepax TenegoHOB Bbi3oBa paboTHMKa ANA CONPOBOXAEHUSA
WHBanuaa.

2.14.9. [OybnupoBaHne HeobxoauMOW ANs  WHBANUMAOB 3BYKOBOM W 3pUTESIbHON
WHoOpMauuK, a Takke Haanucewn, 3HAKOB M MHOW TEKCTOBOW M rpadmyeckon uHpopmaumm
3HaKaMu, BbINOSTHEHHBIMWN penbedHO-ToYEeYHbIM WpudToM Bpanng, gonyck cypaonepeBogyvmnka u
TudnocypgonepeBoaymka.

2.14.10. O6opynoBaHue MeCT MOBbILWEHHOrO yaobcTBa C AOMOMHUTESNbHLIM MECTOM Ans
cobakn-npoBOAHUKA N YCTPONCTB ANs nepensmxeHna nHBanuaa (KocTblfien, XOA4yHKOB).

2.14.11. XapakTepucTvkm NOMELLEHU NpMEMA N Bblgayn OOKYMEHTOB B 4YacTu OO6beEMHO-
NMAaHUPOBOYHBLIX UM KOHCTPYKTUBHBIX  pPEeLUeHUM, OCBELLEeHUs, noxapHou 6es3onacHocTy,
NHXXeHepHoro obopynoBaHNA OOIMKHbI COOTBETCTBOBATL TPEOOBAHNAM HOPMATUBHbIX LOKYMEHTOB,
AEeNCTBYOLWNX Ha Tepputopumn Poccuinckon degepaumn.

2.14.12. lNomeLleHns npuemMa 1 Bblgayun AOKYMEHTOB JOSMKHbI NpeaycMaTpuBaTbh MecTa ans
OXnaaHus, MTHPOPMUPOBAHUSA U NpUeMa 3asaBuUTeNeNn.

2.14.13. Mecta oxugaHua u Mecta Ana WHOpMUpoBaHWA 06OopyaylTCA CTYNbsSMU
(KpecernbHbIMM CEKUMAMM, CKaMbaAMM) U CToramu (CTonmkamu) onsg oopMIIeHUs OOKYMEHTOB C
pasmelleHnemMm Ha Hux OnaHkOB OOKYMEHTOB, HeO6XoOMMbIX AN MONyYeHUs1 rocyaapCTBEHHOM
yCcryry,  KaHUensapCcKUMW  MNPUHALMNEXHOCTSAMKU, a Takke WHPOPMAUMOHHBIMKU  CTeHOAaMu,
coAepXallMMn akTyanbHYl0 U McYepnbiBaloWwy MHGPOpMaumo, Heobxooumylo Ans NOfyvYeHus
rocygapCTBEHHOW YCNyru, N MHPOpMaLnIo 0 Yacax npuema 3asBneHun.

2.14.14. Mecta gns npoBeAeHUs NIMYHOIO MNpuvema 3assuTenen obopyaylTcsa cTonamw,
CTynbaAMMU, obecneynmBatoTCs KaHUENAPCKUMU NPUHAANEXHOCTAMU ANS HanMCaHUs NMUCbMEHHbIX
obpallueHui.

2.15. MNokasaTenun JOCTYNHOCTU U KayecTBa MyHULMNANbHON YCIyri.

2.15.1. TlokasaTenn [OCTYMHOCTM MyHuUMNanbHOW ycnyrn (obwme, npuMeHUMmble B
OTHOLLIEHMM BCEX 3asiBUTENEN):

1) TpaHcnopTHas AOCTYMHOCTb K MeCTy NpefoCTaBfieHUss MyHULMNANbHOW YCryru;

2) Hann4yue ykasaTenen, obecnedmnBatomx 6ecnpensaTCTBEHHbIN AOCTYN K NOMELLEHUAM, B
KOTOPbIX NPeoCTaBsAeTCsa yCnyra;

3) BO3MOXHOCTb MOflydEHUA MOMHOW M [OCTOBEPHOW MHGOPMaUMM O MyHULMMANbHON
ycnyre B UK, M®L|, no TenedoHy, Ha oduumnanbHOM canTe opraHa, NpeaoCTaBrsowero ycnyry,
nocpeactesom EIMIY, nubo MNry PT;



4) npepocTaBneHWe  MyHuuMnanbHOW  ycnyrn  nobbiM  AOCTYMHbIM ~ CMOCO6OM,
npeaycMOTPEHHBIM AENCTBYIOWNM 3aKOHOA4ATENbCTBOM;

5) obecneyeHne pAOna 3asBUMTENS BO3MOXHOCTM MOMyYEeHUS WHOpMaLuMM O Xxoge U
pesynbTate NpegocTaBneHns MyHUUMNanbHOM ycnyru ¢ ucnons3osadmem ENMCY v (vunn) Mry PT.

2.15.2. MNokasaTenu OOCTYMHOCTU MYHUUMNAnNbHOW ycnyrn (cneuuanbHble, NPUMEHUMbIE B
OTHOLLEHMUM MHBANUOOB):

1) Hanu4ne NHPaCTPYKTYpPbl, yKadaHHOW B NyHKTe 2.14;

2) ncnonHeHune TpeboBaHM JOCTYNHOCTW YCNyr AN UHBANUOoB;

3) obecneyeHne GecnpensaTCTBEHHOro AOCTyna WMHBaNWAOB K MOMELUEHUSIM, B KOTOPbIX
npegocTaBnaeTca MyHUUMNaneHasa ycnyra;

2.15.3. lNokaszaTenu ka4ecTBa MyHUUUNANBLHOW YCITYIW:

1) cobnogeHne cpoka npeaocTaBneHnss MyHUUUNansHOM yCnyru;

2) cobrniiogeHne BpeMeHu OXuaaHus B odepean npu nogaye 3anpoca U MosyYeHuu
pesynbTaTta;

3) ocyuwlectBneHne He 6oriee ofHOro obpalleHus 3asBuTens K AOIMKHOCTHbIM fvuam
AoMnHucTpaummn unm pabotHukam MOLL npn nogade OOKYMEHTOB Ha NOSyYeEHME MYHULMNANbHON
ycrnyrm n He 6oriee ofgHOro obpalieHus npu nonyyeHuu pesynbtata B AOMUHUCTpaUMM unu B
MoLL;

4) oTcyTcTBMe xanob Ha aencteus nnu 6e3gencTBys OMMKHOCTHBLIX NUL AOMUHUCTPaUuu,
NnoAaHHbIX B YCTAHOBNEHHOM NOpSAKe.

2.15.4. lNocne nonyyeHunss pesynbTaTta ycnyru, npegoctaBrieHne KOTOPOW OCYLLECTBNANOCH
B 93nekTpoHHoM Buge d4epes EMIY wnm 1Y PT, nmbo nocpeactsom MOLl, 3assutento
obecrneynBaeTcsd BO3MOXHOCTb OLIEHKN KayecTBa oKa3aHus YCIrlyru.

2.16. TllonyyeHue ycnyr, KoTopble SABMAKTCA HeobxoauMbiMMU W 0Bsi3aTenbHbIMK AN
npegocTaBneHnsa MyHuumnanbHOW ycnyrun, He TpebyeTcs.

2.17. WHble TpeboBaHMsi, B TOM 4uUCME YyyuTbiBalOLWME OCOOEHHOCTM NpenocTaBrieHNs
MyHuumnaneHon ycnyrm B M®LL n ocobeHHOCTM npefocTaBneHns MyHUUMnanbHOW ycrnyrn B
3EKTPOHHOM hopMme.

2.17.1. lMNMpepoctaBnenne MyHuuunaneHoW ycnyru nocpeactsom MOLlL ocyuwecTtensieTcsa B
nogpasgenexHnax BY PT «M®L» npu Hanmumm BCTYNMBLUETNO B CUMY COrnawleHns o
B3avmogencteun mexgy 'Y PT «MdL» n UK. lNpegocraBneHne MyHUUMNanbHOW YCryrn B UHbIX
M®L| ocyuiecTBnsgeTcs Npu HanM4YMmn BCTYNUBLLENO B CUIY COrnalleHnsa 0 B3auMOLENCTBUN MexXay
Y PT « M®LL» 1 nHbim MOLL.

2.17.2. lNpepocTtaBneHne MyHUUMNANbHOW YCNYrn B 3MEKTPOHHOM BUAE OCYLLECTBISETCS
npu TeXHN4eckon peanusaunm ycnyrm nocpeactsom My PT w/vnu EMNTY.

3. CocTas, nocrnenoBaTenlbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIe 0COBEHHOCTUN BbINONIHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MEeKTPOHHON dhopMe, a Takke 0COBEHHOCTU BbINOMNHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LleHTpax

3.1. CoctaB M nocnenoBaTenbHOCTb AEWUCTBUMWA MNpU NPeAoCTaBleHUn MyHUUMNanbHON
yCrnyru.

lMocnepoBaTernibHOCTL AENCTBUIA NPU NPedoCTaBleHnn MyHUUMNANbLHOW YCryru BKAOYaeT B
cebsa cnegyowme agMMHUCTPATUBHBIE NpoLeaypbl:

- IpUeM 1 perncTpaums 3asBrneHnsa n npeacraBneHHbIX JOKYMEHTOB;

- paccMoTpeHne 1 npoBepka 3asBNeHna u npefocTaBneHHbIX JOKYMEHTOB, YCTaHOBMEHWE
Hanuuua (OTCYTCTBUSI) OCHOBaHWA AN BO3BpaTta 3asiBfeHud, YCTaHOBMNEHME Hanuyus
(oTcyTCcTBMA) NpaBa Ha NOMyYeHWe MyHuUMnanbHOW ycnyrn, (popMupoBaHWe W HanpasreHue
MeXBEeJOMCTBEHHbIX 3arnpoCOB B OpraHbl (OpraHusauuuv), ydacTBywuwmMe B npenocTaBfieHun
MYHULMNANbHOW YCNyru;

- MOArOTOBKAa M COrnacoBaHuMe NPoeKTa NOCTaHOBMNEHUs O npegoctaeneHmn (06 oTkase B
npegocTaBeHnn) MyHULMNAaIbHOW YCryru;

- NoAroToBKa U Bblgava pesynbtata NnpegocTaBneHns MyHULMNansHOW yCnyru.



MocnepnoBaTenbHOCTb  agMUMHUCTPATMBHBLIX Npouedyp npvBedeHa B Onokcxeme B
NPUNOXEHUN 3 K HacTosLWEMY aaMUHUCTPATUBHOMY perfameHTy.

OpraHy MeCTHOro camoynpaBsrieHusi, NpeaoCTaBsloWeMy MyHUUMNANbHYO YCnyry M ero
AOJDKHOCTHBIM ~— NMuam  3anpelwieHo TpeboBatb OT  3asBUTENss NpPU  OCYLLECTBNEHUM
agMUHUCTPATUBHBIX NpoLeayp:

- npeacrtaBreHns  OOKYMEHTOB,  MHQopMaumm UM OCYLLEeCTBIEHUS  OEeUCTBUN,
npeacTaBneHne UnuM OocCyLlecTBrEeHNe KOTOpPbIX He MpeaycMOTPEHO HOPMAaTUBHLIMU MPaBOBbLIMU
aKkTamu,  perynupyrolmMmMmm  OTHOLLEHMSI, BO3HMKaKLWME B CBA3WM C  NpenoCTaBiEHUEM
MYHULMNANbHON YCNYru;

- NpeacTaBfieHMst OOKYMEHTOB W MHGOpPMauuK, KOTOPblE HAXOAATCA B PacropsKeHuu
rocy4apCTBEeHHbIX OpraHoB, OpPraHOB MECTHOro CaMoynpaBfieHUss U NoABeLOMCTBEHHbIX UM
opraHvMsaumn B COOTBETCTBMM C HOPMATUBHbIMM MPABOBbIMW aKTaMn (3a WCKITIOYEHMEM
AOKYMEHTOB, MOATBEpXAaloLWmMxX onnaTy rocya4apCTBEHHOW NOLWUHBI, JOKYMEHTOB, BKMHOYEHHbIX B
nepedeHb, onpeneneHHbln YacTtblo 6 ctatbl 7 depepanbHoro 3akoHa Ne 210-03, a Takke
AOKYMEHTOB, BblJaBaeMblX B pe3ynbTaTe okKasaHusi YCrnyr, SBASKWUXCA HeobxooumbiMn ¢
obs13aTenbHbIMU 4NA NPegoCTaBNeHNS MyHULMNANbHOW yCnyri);

- OCyLLeCTBfieHMs OEeNCTBUM, B TOM 4YUCIe CcOorfnacoBaHuK, HeobxoauMbIX ANA MOfyyYeHus
MYHULUMNANbHOW YCNYrM N CBA3aHHbIX C 0OpalleHNEM B MHbIE FOCYAApPCTBEHHbLIE OpraHbl, OpraHbl
MECTHOro camMoyrnpaBfeHusi, opraHmsauumn (3a MWCKIKYEHUEM MNoSlyYeHUs YCnyr, SBASOLWNXCS
HeobXxoauMbIMK N 06a3aTENbHLIMU AN NPEAOCTaBNEeHUS MYHULMNANbHOW YCyrn, BKNOYEHHbIX B
nepedHn, npenycMoTpeHHble vacTblo 1 ctatbn 9 PepepanbHoro 3akoHa Ne 210-903, a Takke
AOKYMEHTOB N MHpOPMaLNK, NPeaoCTaBNSEMbIX B pe3yrbTaTe OKasaHus Taknx ycryr).

3.1.1. Mpnem n pernctpauna 3asiBreHns n npeactaBneHHbIX JOKYMEHTOB.

OcHoBaHMeM [Ansi Hayana npoueaypbl NpuemMa 3asBfeHUs ABNAEeTCs NOCTynneHune
cneumnanucTty agMMHUCTPaUUK 3adBfeHUs O npefoCcTaBfieHMM MYHUUMNanbHOW yCcryrm u
npunaraembix K HEMy JOKYMEHTOB.

3agButenb npu obpalleHnun K OOSDKHOCTHOMY nuuy agMWHUCTpauuu npeactasnser
NOAMMHHUKA M KONUU OOKYMEHTOB, YKasaHHbIX B nogpasgene 2.6, OEWCTBUTENbHbIE Ha AaTty
obpalleHnda. Konun nocne cnuyeHns ¢ NogrivHHUKaMU OOKYMEHTOB 3aBepsitoTCA LOSMKHOCTHbLIM
nMUOM agMUHUCTPaUMnM 1 NnpuodLyaroTcsa K MaTtepmanam gena.

Mpw nocTynneHun 3aaBneHus (3anpoca) 3asiBUTeNd B 3NEeKTPOHHON hopme yepes MY PT,
nnbo ENIY cneuynannct, HageneHHbI B COOTBETCTBMM C AOIMKHOCTHBIM pernaMmeHToM yHKLUNAMN
no npuvemy 3asiBNeHMM W [OOKYMeHTOB 4epe3 [lopTan, dopMupyeT KOMMMEKT [OOKYMEHTOB,
NOCTYNMBLUMX B 3NIEKTPOHHOM BUAE.

3agaBrneHne o nNpefoCcTaBNeHUn MyHULMMAnbHOW yCrnyrn B TedeHue ogHoro paboyero gHa
PErMCTPUPYETCA B >XypHan perucrpauum obpalleHnin 3a npeaocTaBreHneM MyHUUMNnanbHOM
ycnyru.

3aaBuTEN0  OOMKHOCTHBIM  NIMLUOM  aAMUHUCTPAUUKM, MNPUHSABLLUMM  NpPeacTaBriEHHbIE
AOKYMEHTbI, BblaeTcs pacnucka B MONyYeHMM AOOKYMEHTOB (No npocbbe 3asaBuTend), Konuu
AOKYMEHTOB C yKa3aHMEM KX MepeyHsl U AaTbl NONnyyYyeHusi, paMmmnum n OOSHKHOCTM NPUHSIBLLIETO
AOKYMEHTbI AOSMKHOCTHOMO nuua. [Jaton nonyvyeHus LOKYMEHTOB CYMTAKOTCA AaTa npeacTaBlieHuns
NOMHOrO KOMMJIEKTa JOKYMEHTOB.

3.1.2. 3anpoc JOKYMEHTOB (CBeAEHUIN), HAaXOOALWNXCA B pacnopsiKEHUN roCyaapCTBEHHbIX
opraHoB, OMCY wu nogBegOMCTBEHHbIX WM OpraHMsauum B pamMkax MeXBEOAOMCTBEHHOMO
NHGOPMAaLMOHHOIO B3aMOAENCTBUS.

Ha ocHoBaHuu 3asiBNeHNa 1 NpefoCTaBNEHHbIX JOKYMEHTOB, Cneuuanuct OTBETCTBEHHbIN
3a nNpefocTaBneHne MyHULMNanbHOW yCnyrm B Te4eHne Natm paboymnx gHEW HanpaBnsieT 3anpochl
B paMKax MexXBeOMCTBEHHOr0 MHPOPMALNOHHOIO B3aUMOAENCTBUS, NofnydYaeT OTBETbl HAa HUX.

3.1.3. OcHoBaHMeM gns Hayana agMUHUCTPaATMBHOM  MNpouenypbl  SBRsieTca
3aperncTpupoBaHHoOE 3asBneHmne.

3.1.3. Cekpetapb Komuccum onoseluaet 4uneHoB Kommccnum o gate npoBeaeHus 3acegaHus
Komucecumn.



3.1.4. Komuccua paccmaTtpuBaeT MOCTynuBLUee 3asiBieHNEe U NPUITOXEHHbIE JOKYMEHTbl B
TedeHne 30 gHen ¢ gaTbl perucrpauum n NnpuHMMaeT OQHO U3 peLleHU, YKas3aHHbIX B NyHKTe 2.3
aflIMUHUCTPATUBHOIO perfiaMmeHTa.

3.1.5. Komuccms Ha  OCHOBaHUM  MEXBEAOMCTBEHHbIX  3anpoOCOB B  paMKax
MeXBeJOMCTBEHHOIo B3anMOAENCTBUS NMosfyyaeT B TOM YMCEe B 9NEKTPOHHON hopMe:

-cBedeHns n3 EguHoro rocygapCTBEHHOro peecTpa HeABMXMMOCTU O npaBax Ha Xuroe
nomMeLleHune;

3.1.6. PelwweHne Komuccun npuHMmMmaeTcs 60mbLLUMHCTBOM rofiocoB YneHoB Komuccuu.

B cnyyae Hecornacusa ¢ npuHATBIM pelleHneM YneHsl Komunccnn BnpaBe BblpasvuTb CBOE
ocoboe MHeHMe B NUCbMEHHON hopMeE U NPUNOXKUTL €ro K 3aKNOYEHUIO.

3.1.7. MakcumanbHbI CPOK BbIMOSIHEHNSA agMUHUCTpaTUBHON nNpoueaypsbl 30 AHeNn.

3.1.8. PesynbtaTtoM BbINOMAHEHUS aOMWHUCTPATMBHOW Mpoueaypbl SBNAETCA NPUHATUE
peLleHuns, opopMneHHoe 3akrovyeHmem Komuccuu.

3.2. MNogroToBka 1 cornacoBaHue NpoekTa NOCTaHOBIIEHMSI O NpegocTaBneHnn (06 oTkase B
npegocTaBfieHUn) MyHULMMNANbHOW YCYTIN.

3.2.1. OcHoBaHMeM AnNs Havana agMMHUCTPATMBHOW Mpouenypbl SBNSETCS 3akroyeHue
Komuncenn, ¢ yd4eToM KOTOPOro, cneumnanuct agMUHUCTpauumn noarotaBnueaeT COOTBETCTBYHOLLMI
npoekT noctaHosneHna VIK, kKoTopbin nognuceiBaeTcd rinaBsov agMMHUCTPaUmn.

3.2.2. Pe3ynbTaTOM BbINOMIHEHUS aAMWHUCTPATUBHOW npoueaypbl ABNAETCS MpUHATUE
cooTBeTCcTBYHOLWero noctaHosnexHmsa UK.

3.2.3. MakcumManbHbIA CPOK BbIMNOMIHEHUS aAMUHUCTpATUBHOW Npoueaypsbl 11 gHen.

3.3. MNogrotoBka v Bblgava pesyfibTata NpefocTaBneHnss MyHUUMNanbHOM yCnyru.

3.3.1. OcHoBaHveM ANns Havyana agMUHUCTPATUBHOW npoueaypbl ssnsetca pewenune UK,
odhopmrieHHoe B Buae noctaHoBneHuns UK, kotopoe HanpaBnseTcsa 3asBUTENO B YCTAHOBEHHOM
nopsigke.

3.3.2. MakcumanbHbIi CPOK BbIMONTHEHUSA aAMUHUCTPATUBHON nNpoueaypbl 3 paboymx gHs.

3.3.3. 3asBuTenb unmeeT npaBo Ha nwbOM CcTagunm aaMUHUCTPATMBHOM Npouenypbl
3anpocuTb Y OOSMKHOCTHOIO nuua, NpefoCTaBnaoWwero MyHULMNANbHy YCNyry, MHopmauuio o
Xo4e BbINOMHeHUs 3asBneHus. Ha ycTHoe obpalieHne OTBeT NpefoCTaBiseTca B TOT Xe [eHb,
NMMCbMEHHO (B TOM 4uCNne B 3NEKTPOHHOM dopMe) — B TeyeHue 7 paboumx gHEW C MOMEHTa
nosly4yeHus 3anpoca.
eMm.

3.4. OcobeHHOCTM NpeaoCcTaBneHNs MyHULMNANIbHOW YCIyrn B 3NEKTPOHHON dhopMe.

3.4.1. lNpepocTtasneHne myHuumnanoHou ycnyri Ha ENMMY w MY PT ocywectBnsetca B
cootBeTCcTBUM C PegepanbHbIM  3aKOHOM ot 27.07.2010 Ne 210-®3 «O6 opraHusayumn
npegocTaBfeHns rocyaapCTBEHHbIX M MyHuMUMNanbHbIX ycnyry, degepanbHbiM 3aKOHOM  OT
27.07.2006 Ne 149-®3 «O6 wvHpopMaumn, MHPOPMALMOHHBIX TEXHOMOMMAX W O 3awuTe
nHdopmMauumn», noctaHoBsneHnem lpasutensctBa Poccunckon degepaumm ot 25.06.2012 Ne 634
«O Bmpax 9nNeKTPoHHOM MNOAMNUCK, UCMONb30BaHWE KOTOPLIX AonyckaeTcs npu obpalleHun 3a
nosly4eHMemM rocyfapCTBEHHbIX U MyHULUMMNANbHBIX YCITyr».

3.4.2. Ana nony4veHusa myHuumnansHon ycnyrn yepes EMNMY vnu yepes MY PT 3assutento
Heob6xo4MMO npeaBapuTENbHO NPOUTK Npouecc pernctpauun B EguHon cucteme naeHtndmkaymm
n ayteHTUukaumm (ganee — ECUA).

3.4.3. MyHuuyunaneHas ycnyra moxeT ObiTb nonyydyeHa 4depes MY PT nu6o yepes ENMTY
cnegyoowmnmm cnocobamm:

¢ obsizaTenbHOM nu4Hom siBkon B VIK;

6e3 nuyHom aBkn Ha npmem B UK.

3.4.4. Ina nonyyeHnss MyHUUMNansHOM ycnyrn 6e3 nuyHon seku Ha npuém B UK 3assutento
HeobxooMMO npeaBapuUTeNbHO 0POPMUTL YCUIEHHYIO KBanuduumpoBaHHyto Il Ans 3aBepeHus
3asiBreHNs N JOKYMEHTOB, NoAaHHbIX B ariekTpoHHOM Buge Ha MY PT vinun Ha ENTY.

3.4.5. Ona nogauyn 3aasneHuss 4yeped EMNY wnn yepes MY PT 3aaButenb O0MmMKeH
BbIMOMNHUTL CriegyoLime JeNCTBUS:

NPONTN naeHTumkaumo n ayteHTudpukauuio 8 ECUA;



B Nn4HOM KabuHeTe Ha ElNMY vnn Ha MY PT 3anonHuTb B 3NEKTPOHHOM BUAE 3asiBMEHME
Ha oKa3aHue MyHuuMnanbHOW ycnyru;

B criyyae, ecnv 3aaBuTenb Bblbpan cnocob okasaHusa ycrnyrn ¢ NMYHOM SIBKOW Ha NpUeEM B
MK — npunoxuTb K 3asBneHnto dNeKTpoOHHbIE OKYMEHTHI;

B Crny4vae, ecnu 3asButenb Bblbpan cnocob okasaHus ycnyrn 6e3 nMyHon SBKU Ha Npuem B
NK:

- TPWNOXUTb K 3asiBMEHU0 3MEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCUITIEHHOM
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCHID;

- TPWNOXUTb K 3asBMEHU0 3MEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCWUIIEHHOM
KBanMuLUMPOBaHHOW 3NEKTPOHHOW MNOAMNUCLI0 HOTapuyca (B criydyasix, ecriv B COOTBETCTBMM C
TpeboBaHNAMKM 3akoHogaTenbcTBa Poccunckon ®degepauum B OTHOLEHUM  OOKYMEHTOB
yCTaHOBMeHO TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHUN BEPHOCTU UX KOMUN);

- 3aBepuTb 3asiBfieHNe YCUITIEHHOW KBanUUUMPOBAHHOW 3MEKTPOHHOW MNOAMUCHIO, ecnu
WHOEe He YCTaHOBIEHO AeUCTBYIOLUM 3aKOHO4ATENbCTBOM.

HanpaBMTb NakeT 3MEKTPOHHbIX [AOKYMEHTOB B  AOMWHUCTpAUMIO  NOCpeacTBOM
dyHKkumoHana EMNry vnun rry pPT.

3.4.6. B pesynbTaTe HanpaBneHUs nakeTa afeKkTPOHHbIX JOKYMeHToB nocpeactsom MY PT
unun ENry B cootBeTcTtBum ¢ TpeboBaHNAMM NYHKTOB, COOTBETCTBEHHO, 3.4.5 AUC «Mexsen PT»
NpPoOn3BOAMTCA aBTOMaTMyeckas permctpaumsa nocTynmBLLEro NakeTa dfeKTPOHHbIX JOKYMEHTOB U
npucBoeHWe nakeTy yHUKanbHOro Homepa gena. Homep gerna OOCTyneH 3adBUTENIO B JIMYHOM
kabuHeTe MY PT unn EMNTY.

3.4.7. MNMpwn npepocTaBneHnn MyHuumnansHon ycnyrmn yepes MY PT nubo 4epes ENMTY, B
crnyyae ecnuv HanpasfeHHble 3asBuTenem (YrnorHOMOYEHHbIM JIMLIOM) 3fIEKTPOHHOE 3asiBrieHue U
3NEKTPOHHbLIE [OOKYMEHTbl 3aBepeHbl YCUreHHon kBanuduuuposaHHon 3l1, cneumanuct UK
BbIMOSMHAET crnegyoLwne encTBus:

dopMupyeT nakeT LOKYMEHTOB, noctynumBwwimi 4yeped [IY PT nubo uyepes EMIY, u
nepegaet oTBeTCTBEHHOMY cneuuanucty WK, HageneHHoOMy B COOTBETCTBMM C OOSMKHOCTHbLIM
perrnamMeHToM (PyHKUUAMN NO BbIMOMHEHUIO aAMUHUCTPATUBHOW NpoLeaypbl No Npuemy 3asBrneHnn
N NpoBepKe JOKYMEHTOB;

nocrie paccMoOTpeHuUs OOKYMEHTOB U YTBEPXOEHUS MNpoeKkTa pelleHus O npegocTtaBreHun
MyHUUMNanbHoMW ycnyrn (oTkase B NpefocTaBreHun) 3anofnHseT npeaycMoTpeHHble B AUC
«Mexsen PT» chbopmbl 0 NpuHATOM pelueHnn n nepesoaumt aeno B apxmB AUC «Mexsen PTy;

yBeAOMMAET 3asiBUTENSA O NPUHATOM peLleHUn C MOMOLLbIO yKa3aHHbIX B 3asiBIIEHUN CPeaCcTB
CBA3W, 3aTeM HanpasndeT JOKYMEHT cnocoboM, ykasaHHbIM B 3asiBNEHUW: novyton, nmbo Bblgaet
ero npu JnumyHoMm obpawleHnn 3aaBuTend, nMB0 HanpaBnseT ONEKTPOHHbIN  OOKYMEHT,
NoANMCaHHbIA YCUNEHHOW KBanuduuuposaHHon 3l 4OMKHOCTHOrO Nuua, NPUHSABLLENO peLleHune,
B JIn4HbIN KabMHET 3asBuUTeEns.

3.4.8. MNMpn npepoctaBneHnn myHuumnanbHon ycnyrm yepes MY PT nnbo uvepes ENMIY, B
cnyyae ecnuv HanpasfeHHble 3asBuTenem (YyrnorHOMOYEHHbIM JNIMLOM) 3NIEKTPOHHOE 3asiBfieHnE U
9NEKTPOHHbIE OOKYMEHTbl He 3aBepeHbl YCuneHHowm ksanuduuymposaHHon 31, cneumanuct UK
BbIMOMHAET cregyoLwne encTBus:

dopmupyet uyepes AUNC «Mexseng PT» npurnaweHuwe Ha npuem, KOTOpPoe [OOSMKHO
cogepxatb cnegywouwyto nHgopmaumo: agpec UK, kyga Heobxoammo obpatuTbCa 3adBUTENIO,
aaTty n Bpems npvema, Homep o4yepeau, MAEHTUMPUKALNOHHBIN HOMEP NpUrnalleHns 1 nepeyeHb
AOKYMEHTOB, KoTopble Heobxoammo npefcrtaButb Ha npueme. B AUC «Mexsen PT» pgeno
nepeBoauT B CTaTyC «3asBuTenb npurnaweH Ha npuem». lNpuem HasHavaeTcs Ha Gnvkanwyto
cBOBOOOHYIO AaTy 1 BpeMsi B COOTBETCTBUM C rpacdhmkom padoTbl VK.

B cnyyae HesqBKkM 3asiBUTENd Ha MpuveM B Has3HaA4YeHHOEe BpeMs 3asdBfeHne U LOKYMEHTbI
xpaHatca B AUC «Mexeeg PT» B TedeHne 30 kaneHgapHbix AHewn, 3atem cneumanuct UK,
HafeneHHbIN B COOTBETCTBUM C JOMMKHOCTHBIM pernaMmeHToM (OyHKUUAMU NO npuemy 3asBneHumn un
AokymeHToB vepes MY PT vnu EMNTY nepesogut aokymeHTtbl B apxus AVIC «Mexesen PT».

3asBuTenNb OOMKEH ABUTCA Ha NpUeM B yKa3aHHOE BpeMs, OH 0BCnyXmBaeTcs CTPOro B 3TO
Bpems. B cnyyae, ecnu 3aaBuTenb SBUNCS NO3Xe, OH obcnyxmBaeTcs. B crnyyae, ecnu 3aasutens
ABUNCA NO3xe, OH obcnyxumBaeTcs B nopsgke >xuBon odepean. B nwbom un3 cnyyaes



OTBETCTBEHHbIM cneunannuct AgMUHUCTpaumn, BeayLmMi NnpueM, otMmedaeT oakT SBKU 3adBUTENS B
AUNC «Mexsep J1O», geno nepesoguT B ctatyc «pnem 3asaBuUTENA OKOHYEHY.

[Mocne paccMOTpeHUss AOKYMEHTOB U NPUHATUA peLleHns O NnpeaocTaBfieHu MyHULMNanbHON
ycnyrn (oTkase B npefocTtaBneHumn) 3anonHseT npegycmotpeHHble B AIC «Mexeg PT» dpopmbl 0
NPUHATOM peLleHnn n nepesogut geno B apxme AUC «Mexsepn PT».

Cneunanuct AgMUHUCTpaUMM yBedoMIisieT 3asBUTeNs O NPUHATOM peLUEHUU C MOMOLLbIO
YKa3aHHbIX B 3asdBMeHWM CPEeACTB CBA3WN, 3aTeM HanpaBnaeT LOKYMEHT crnocoboMm, ykasaHHbIM B
3asBNeHnnN: B NMMCbMEHHOM BuAe noyTon, NMMbo BblAaeT ero npu nMyHoM obpalleHnn 3asaBuTens B
AOMUHUCTPaumio, nMbO HanpaBnAeT 3MEeKTPOHHbIN  OOKYMEHT, MNOAMNWCAHHbIA  YCUITEHHOWN
kBanudpuumposaHHon 3l OOMKHOCTHOrO nuua, MNpuUHABLUErO pelleHne, B JIMYHbIN KabuHeT
3asBuTend.

3.4.9. B cnyyae noctynneHuss BCex OOKYMEHTOB, YKas3aHHblIX B MyHKTe 2.6 HacTosulero
agMWHUCTPATUBHOIO perfnameHTa, W oTBevawwmx TpeboBaHusM, B ¢OpMe 3NEeKTPOHHbIX
AOKYMEHTOB (3IEKTPOHHbLIX 0O6pa3oB LOKYMEHTOB), YAOCTOBEPEHHbLIX KBanuduuuposaHHon 31,
AHeM obpalleHus 3a npegocTaBrieHneM MyHUUMNANbHOW YCyrM cyMTaeTca gata permcrpauuu
npuema gokymeHtoB Ha MY PT nnu ETIY.

B cnyyae, ecnu HanpaBneHHble 3asiButerniem (YrnorHOMOYEHHbIM JIMLOM) 3SIEKTPOHHOE
3asiBNeHNe U OOKYMEHTbI HE 3aBEPEHbI yCUNeHHoW kBanuduumnposaHHon 31, aHem obpalueHns 3a
npefocTaBfieHUEM MYHUUMNANbHOW YCRyrM cyYuTaeTca pdata JfUYHOW  SBKW  3asiBUTens B
AOMUHUCTPaAUMIO C nNpefocTaBneHMeM [OOKYMEHTOB, YyKasaHHbIX B MyHKTE 2.6 HacTodwero
aflMUHUCTPATUBHOIO pernamMeHTa, K oTBevawwmx TpeboBaHUAM, U OTCYTCTBUA OCHOBAHWW,
yKa3daHHbIX B NYHKTEe 2.10 HacTOALMNX METOLNYECKUX peKOMEHAALUNMN.

3.4.10. AODMUHUCTpauns npu NOCTYNAeHNN JOKYMEHTOB OT 3aaButens nocpeactsom MY PT
unun ENMryY no tpeboBaHunio 3asBuTenst HanpaensieT pe3ynbTaT NpeaocTaBneHns ycnyrn B dpopme
3MIEKTPOHHOIrO [OKYMEHTa, MNOLMUCAHHOro YCUNeHHon kBanuduumpoBaHHon Il AOMKHOCTHOro
nvua, NPUHSBLLErO peLleHne (B 3TOM criydae 3asBuTenb Npu nogade 3anpoca Ha npeaocTaBneHne
yCryrm oTMe4aeT B COOTBETCTBYIOLLIEM MOSe Takyto He06Xo4MMOCTb).

Bblgaya  (HanpaBneHwe)  3neKTPOHHbIX  JOKYMEHTOB,  SBMSAIOLWMXCA  pe3ynbTaToM
npefoCTaBNeHNs MyHUUMNANbHOW YCNyru, 3asBUTENO OCYLECTBNSAEeTCs B AeHb perncrpaumm
pesynbTata npegocTtaBneHns MyHUumMnanbHoOM yeryrn AQMUHUCTpaumnen.

3.5. OcobeHHOCTM BbINOMHEHUS1 aAMUHUCTPATUBHbIX NpoLeayp B MHOrOMYHKLMOHANbHbIX
LieHTpax.

3.5.1. B cnyyae nogaun gokymeHtoB B AgMUHUCTpauuio nocpeactsom MOL cneuwanuct
MO®LL, ocyuwiecTBnsOWMIA NpMeM OOKYMEHTOB, NPeACTaBEHHbIX ANSA NONyYeHNs MyHUUMNanbHON
yCrnyru, BbINOMNHAET cnegyowme AenCcTBUS:

a) onpeaensieT npeameT obpalleHms;

6) ypocToBepsAeT JNMYHOCTb 3afABUTENS WM JIMYHOCTb W MOMHOMOYMS  3aKOHHOrO
npeacTaBuTeNs 3asiBUTENs — B criyqyae obpalleHns msnyeckoro nuua;

yAOCTOBEPSIET JNYHOCTb M MOMHOMOYMS NPEenCcTaBuUTENsS PUANYECKOro nvua  unu
WHOMBMAOYANbHOTO MpeanpuHMMaTtens — B crydyae obpalleHus pUAMYeckoro nuua wunu
WHOMBMAYaNbHOro NpeanpuHUMaTens;

B) NPOBOANT NPOBEPKY NPaBUIbHOCTU 3anofHeHNa obpalleHus;

) NPOBOANT NPOBEPKY YKOMMNIIEKTOBAHHOCTU NakeTa JOKYMEHTOB;

[) OCYLLECTBMSIET CKaHMPOBaHME NpPeACTaBNEHHbIX JOKYMEHTOB, (DOPMUPYET INEKTPOHHOE
A€eno, BCe LOKYMEHTbI KOTOPOro CBA3bIBAOTCA €4MHbIM YHUKANbHbIM MAEHTUMUKALMOHHBIM KOAOM,
NO3BOSIAIOLWMM YCTAHOBUTb MNPUHAASNIEXHOCTb [LOKYMEHTOB KOHKPETHOMY 3asdABUTENO U BUAY
obpalleHus 3a MyHMLMNansHOWN yCryrowu,

€) 3aBepsieT AaNeKTpoHHoe feno ceoen I,

X) HanpaBnseT KoNun JOKYMEHTOB N peecTp AokymeHToB B UK:

- B Q9MEKTPOHHOM Buae (B COCTaBe MNaKeTOB 3NEKTPOHHbLIX Aen) B AeHb obpalleHuns
3aasutensa B MOL;

- Ha OymMaxHbIX HocuTensax (B crnyyae HeobxoouMocTuM 00si3aTenbHOro npenocTtaBfeHns



OpUrMHaNoOB AOKYMEHTOB) - B TeyeHne 3 paboumx aHen co AHA obpawieHus 3assutens B MOL
nocpeacTBOM KypbepCKOM CBSI3W, C COCTaBfEHUMEM ONucu rnepefaBaemMblX [OOKYMEHTOB, C
yKaszaHuem JaTbl, KonnyecTsa fNUCToB, daMuivm, OOMKHOCTU U NOANUCaHHbIE YNOSTHOMOYEHHbIM
cneumanuctom MoLL.

Mo okoH4YaHWM npuema [OoKymMeHToB cneunanuct MOLl BblgaeT 3asBuTEnt0 pacrnucky B
npueme JOKYMEHTOB.

3.5.2. Tpu ykasaHuu 3aaBuTeneM MecTta noryvyeHnsa oTeeTa (pesyrnbTaTa npeaocTaBrieHns
MyHUumMnanbHon ycnyri) nocpencrsom MOL| cneumnanuct UK, OoTBETCTBEHHLIN 3a BbIMOMHEHNE
aAMUHUCTPATUBHOW  npoueaypbl, nepegaetr  cneuywanucty ML  gna  nepepaum B
cootBeTcTBYlOWEee MOL| pesynbTar npegocTaBneHUs ycnyru Ons ero nocrieayolen Bblaayu
3asBUTENNIO:

- B OIIEKTPOHHOM BuAe B TeyeHue 1 paboyero AHSA CO [OHA MNPUHATUSA peLLeHus o
npegocrasneHum (oTkase B NpegoCcTaBNeHnn) MyHUUUNAaNbHOW YCnyru 3asiBUTENNIo;

- Ha BymaxxHOM HocuTene - B CPOK He Bonee 3 paboumx AHEN CO OHSA MPUHATUS peLleHus o
npegocTaBfeHnmn (OTkase B NpeoCTaBNeHUn) MyHULMNanbHOM YCIyrn 3asiBUTEN0, HO He no3gHee
ABYX pabounx oHen 0O OKOHYaHUS CpoKa NPeaoCTaBeHUs yCryr.

Cneupanmnct MOLl, OTBETCTBEHHbIN 3a Bblgayy [AOKYMEHTOB, MOMYYEHHbIX OT
AOMUHUCTPaUMK No pesdynbTaTaM pPacCMOTPEHUs NPeAcTaBMeHHbIX 3asBUTENEM AOKYMEHTOB, He
nosgHee AByX AHeun ¢ AaTtbl ux nonyyeHus ot UK coobliaeT 3agaBuUTento 0 NPUHATOM peLleHumn no
TenedoHy (C 3anucbio AaTbl U BpPEMEHW TenedOHHOro 3BOHKA WM MNOCPEeACTBOM CMC-
MHPOPMUPOBAHNS), @ TaKKe O BO3MOXHOCTU NoslydeHns AokymeHTos B ML,

4. CDOprI KOHTpPOJ14 3a UcnoJjiHeHnem agMmMHNCTpPaTUBHOIO pernamMmeHTa

4.1. lNMopagok OCyLEeCTBEHUA TeKyllero KOHTpons 3a cOobniaeHneM WM UCMHOSTHEHUEM
OTBETCTBEHHLIMW AOJDKHOCTHLIMU NNLAMW MOMOXEHUA AOMUHUCTPATUBHOIO perfiameHTa n MHbIX
HOPMaTMBHbIX MPaBOBbLIX aKTOB, YCTaHaBnuBawwmx TpeboBaHMa K NpegocTaBrieHUIO
MYHULMNANbHOW YCNyru, a Takke NPUHATUEM PELLUEHUA OTBETCTBEHHBbIMM NULAMMN.

TeKyLmnn KOHTPOSb OCYLLIECTBIISIETCA OTBETCTBEHHLIMU cneumManucTtamm AGMUHUCTpaUUKn no
Kaxgon npoueaype B COOTBETCTBUM C  YCTAHOBMEHHbIMWM HACTOAWMM  agMWHUCTPATUBHbLIM
pernamMeHToM cogepXaHunem [OenucTBUA UM CpoKaMuM WX OCYLIECTBAEHUdA, a Takke nytem
npoBeaeHNs pykoBOAUTENEM (3amecTuTenem pykoBoauTens) AAMUHUCTpaUMM MPOBEPOK
NCMOSTHEHUST TMONOXEHUN HACTOALLEro agMUHUCTPATMBHOIO perfiaMmeHTa, WHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB.

4.2. Tllopsagok M NepuoavyHOCTb  OCYLLECTBIIEHUS MNPOBEPOK MOSIHOTbI WU KadecTsBa
npeaocTaBfeHna MyHUUMNANbHON YCIyTI.

Mpn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHblE C MNpegocTaBreHnemM
MYHMUMMNANbHON ycrnyrn (KOMMSIEKCHblE MPOBEPKW), WNU OTAENbHbLIA BOMPOC, CBA3aHHbLIA C
npegocTaBfieHMEM MYHULMNANbHOM yCryrn (TeMaTndeckne npoBepKu).

BHennaHoBble MpoOBeEpKM NpeaocTaBfieHNs MyHUUMNANbHOW YCryr npoBoAATca Mo
obpalleHnam (U3NYEeCKNX, PUOUYECKUX Ny U MHAMBUAOYANbHbIX NpeanpuHuMaTenen,
oOpalleHnsam opraHoB TroOCyA4apCTBEHHOW BRnacTW, OpPraHOB MECTHOrO CaMOynpaBneHus, Mux
AOJDKHOCTHBIX NMU, a Takke B LensiX MpOBEpKU YCTPaHEHUS HapyLEeHWUN, BbISIBIIEHHbIX B Xo4e
npoBeaEeHHOM BHEMNMAHOBOW NPOBEPKN. YKa3aHHble obpalleHus noanexar permctpauumn B AeHb UX
NOCTYNMEHNsT B CUCTEME  3MIEKTPOHHOr0  OOKYMeHToobopoTa M Oenonpou3BOACTBa
ALOMUHUCTpaUuN.

O npoBegeHun NpoBepkn ngaetcsa npasoBon akT MK o npoBeaeHun NpoBepPKM UCNONMHEHUS
alIMUHUCTPATUBHOIO perfiaMmeHTa no NpeaoCcTaBfieHUI0 MyHULUNATbHOW YCyTr.

Mo pesynbTaTam NpoBeAEHUS MNPOBEPKN COCTABNAETCS akT, B KOTOPOM [OSMKHbl ObiTb
yKasaHbl JOKYMEeHTanbHO MOATBepXAeHHble hakTbl HapyLIEeHW, BbiSBIIEHHbIE B XO4E NPOBEPKHU,
UM OTCYTCTBME TaKOBbIX, a Takke BbIBOAbl, CoAepXallue OLeHKY MOMHOTbl M Ka4vecTBa
npegocTaBNeHnUss MyHULMManbHOW YCNyru U MpeanoXeHnsa rno YCTPaHEHUIO BbISBIIEHHbIX MpU
npoBepkKe HapyLleHnin. Npu NpoBeaeHMM BHENNAHOBOW NPOBEPKM B aKTe OTpaXKaloTCa pesynbraTbl



npoBepKkn (hakToB, M3NOXEHHbLIX B OOpalleHnn, a TakKe BbIBOAbI U NPEANOXEHUSA MO YCTPaHEHUIO
BbISIBMIEHHbBIX NPWU NPOBEPKE HapPYLUEHWMN.

Mo pesynbTaTtam paccMoTpeHus obpalleHni gaeTca NMCbMEHHbIA OTBET.

4.3. OTBETCTBEHHOCTb [O/PKHOCTHbIX NML 3a pelweHna un pencteus (6esgencrteue),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XO4€ NPeAoCTaBNEHNS MyHULMNANTbHOW YCAYTN.

HOMMKHOCTHbIE NMua, YNOSIHOMOYEHHbIE HA BbINOSIHEHWE aOMUHUCTPATMBHBLIX AENCTBUN,
NpeayCcMOTPEHHbIX HacTOAWMM  AOAMUHUCTPATUBHLIM  PErflaMeHTOM, HeCcyT MNepcoHarbHYyH
OTBETCTBEHHOCTb 3a cobnogeHnemM TpeboBaHUN LENCTBYHOLLMX HOPMATUBHbLIX NPaBOBbLIX aKTOB, B
TOM u4ucne 3a cobnogeHnemM CpPOKOB BbINOMIHEHUS aAMWHUCTPATUBHBLIX AEWCTBUW, MOSTHOTY WX
COBepLLUEHMUs, coBnogeHne NPUHLMNOB NOBEAEHNSA C 3asiBUTENAMM, COXPAHHOCTb JOKYMEHTOB.

PykoBoantens AOMUMHUCTpaAUMM HECET NepcoHanbHYK OTBETCTBEHHOCTb 3a obecrnedeHue
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYIn.

PaboTHUKM ncnonkoma npu npeaocTaBieHn MyHULUMNANbHON YCIyrn HECYT NEPCOHanbHyo
OTBETCTBEHHOCTb:

- 32 HEeUCnofHeHMEe WUNW HeHagnexatilee MCNOofHeHWe aaAMUHUCTPATUBHBLIX npoueayp npu
npegoCcTaBNeHMM MyHULUMNANbHOW YCNYIu;

- 3a pencteusa (bGesgencteue), BrieKylUMe HapylleHue MnpaB W 3aKOHHbIX WHTepecoB
PUINYECKMX NN HOPUONYECKMX NUL, MHONMBUAYANbHBIX NpeanpuHUMaTenen.

[OMKHOCTHbIE NULA, BWHOBHbIE B HEWUCMOSIHEHUW WNN HEHaanexawem MWCNOMHEHUM
TpeboBaHMn HacToAWero AOAMUHUCTPATUBHOIO pernamMmeHTa, NpuBneKarTCcss K OTBETCTBEHHOCTM B
nopsiake, yCTaHOBEHHOM OENCTBYHOLWMM 3aKkoHo4aTeNbCTBOM PO.

5. docynebHbin (BHecyaebHbIN) nopagok obxanoBaHus pelleHni u aenctemm (6esagencrams)
opraHa, NpeJoCcTaBnsAoLLIEro MyHUUUNANbHYIO YCNYry,
a Takke OOIMKHOCTHbIX UL, opraHa, NpegocTaBnsAoLWwero MyHUUMNansHy YCryry, MyHUUMNanbHbIX
cny>awunx, MHOrogyHKLMOHANbHOrO LeHTpa NpeaocTaBNeHNa MyHULMNAanbHbIX yCnyr, paboTHWKa
MHOrOOYHKLIMOHAIbHOIO LieHTpa NpeaoCcTaBfeHnst MyHUUMNanbHbIX YCIyr.

5.1. Tlpegmetr pocyaebHoro (BHecygebHoro) obkanoBaHus 3asiBUTENEM pelieHun u
pencteuin (6es3pencTemsl) opraHa, NpefoCTaBNAOLWEro MyHULMNANbHYK YCRyry, AOSMKHOCTHOMO
nvua opraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYIO YCnyry, nmbéo MyHMUMNANbHOIO CriyXaLllero,
MHOMO(OYHKUMOHANbHOro  LeHTpa, paboTHMKa MHOrOYHKLMOHANBLHOIO LUEeHTpa, a TaKke
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1_1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nnu
nx paboTHUKOB

3asBuTenNb MOXET 06paTUTBLCA C XKanobor B TOM YACe B CReayoLnX cryvasx:

1) HapylweHue cpoka perucTpaumm 3anpoca O NpeaoCTaBNEHUN roCyAapCTBEHHOW WUNK
MyHUUMMNanNbHOW yCnyru, 3anpoca, ykasaHHoro B ctatbe 15_1 ®egepansHoro 3akoHa Ne 210-$3;

2) HapylweHue cpoka npedoCTaBneHns MyHuuunanbHoW ycnyrn. B ykasaHHOM crnyyvae
pocynebHoe (BHecygoebHoe) obxanoBaHve 3asiBUTENEM pelleHun M gencteumn (b6esgenctsus)
MHOMOYHKLMOHANbHOro LUEeHTpa, paboTHMKA MHOrOQYHKUMOHANBHOrO LEHTpa BO3MOXHO B
crny4ae, ecnm Ha MHOroyHKUMOHAamNbHbIA LIEHTP, peLlleHns n gencreus (6esgencrtame) KOToporo
obxanytTcs, BO3MOXeHa QYHKUMA N0 NpefoCTaBfeHMI0 COOTBETCTBYHOLUMX MYHULMNANbHbIX
ycnyr B nosiHom o6beme B nopsiake, onpegeneHHom Yyacteto 1_3 ctatbn 16 PegeparnbHOro 3akoHa
Ne 210-P3;

3) TpeboBaHue y 3anBUTENSA JOKYMEHTOB UM MHOpMaumm nMbo OCyLeCTBNEHUSA OENCTBUN,
npeacTaBfieHne WM OCyLLECTBIIEHME KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHLIMW MPAaBOBbIMU
aktamn Poccuinckon degepaumm, HOpMaTUBHBIMU NPaBoOBbIMM akTamu Pecnybnukm TaTtapcTaH,
MyHUUMNanNbHbIMU NPABOBbLIMW akTamu 415 NpeAoCTaBAeHUss MyHUUUNANbHOW YCIyru;

4) oTka3 B nNpyeme OOKYMEHTOB, NpeAoCTaBeHne KOTOpbIX NPegyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMK akTamu Poccuiickon Pepepauumn, HOpMaTUBHLIMK NPaBOBbIMKU akTamu Pecnybnuvku
TaTapcTtaH, MyHUUMNanbHbIMU NPaBOBbLIMU akTaMu 4519 NpeAoCTaBneHuss MyHULMNanbHOW YCryru,
y 3asBuUTENS;

5) oTkas B npegocTaBneHUn MyHULMNAanbHOW YCIyrn, €ecnnm OCHOBaHWUS OTKasa He
npeaycMoTpeHbl doefeparnbHbIMWU  3aKOHAaMU U MPUHATBIMA B COOTBETCTBMM C HUMU  UHbIMU



HOpMaTUBHbLIMW NMPaBoBbLIMK akTamu Poccurckon degepaumm, 3akoHaMmu U MHbIMWU HOPMaTUBHbLIMU
npaBoBbIMU akTamun Pecnybnukun TatapcTtaH, MyHMUMnanbHbIMU NPaBoOBbIMU akTaMu. B ykaszaHHOM
cnyvyae pocynebHoe (BHecygoebHoe) obxanoBaHwe 3asBUTENEM  peweHud U OEWCTBUK
(6e3pencTBnd) MHOrogyHKUMOHANbHOMO LEHTpa, paboTHMKaA MHOrOYHKLMOHANBHOIO LEeHTpa
BO3MOXHO B Crydyae, €CnM Ha MHOrOMYHKUMOHAmNbHbIN LUEHTP, pelweHns 1  OeUCTBUS
(6espenctBne) KOTOpOro  OGXanywTcHd, BO3NOXEHA  (PYyHKUMS N0 NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MyHMLMNAMNbHbBIX YCNYr B NOMHOM o6beme B nopsake, onpeaeneHHOM YacTbio
1_3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue C 3aaBUTENSA MpPUM NPEenoCTaBfEHMM MYHUUMMNANbHOW YCNyru nnatbl, He
npegycMOTPEHHON HOPMaTUBHbLIMM NMPaBOBbLIMKM akTamu Poccuickon degepaumm, HOpMaTUBHLIMU
npaBoBbIMK akTamn Pecnybnukn TatapcTaH, MyHMUMNANbHbIMU NPABOBbLIMU akTamu;

7) OTKa3 opraHa, NpefoCTaBnsLWero MyHUUMNanbHY YCryry, JOSPKHOCTHOrO nvua oprata,
NpeaoCTaBNAOWEro  MyHUUMMNANbHYK  YCNYry, MHOrOQYHKUMOHANbHOrO LeHTpa, paboTHuka
MHOTOOYHKLMOHANMbHOrO LUeHTpa, OopraHusauun, npenyCcMOTPeEHHbIX Yactbio 1 1 cratbn 16
depepanbHoro 3akoHa Ne 210-®3, unn mx paboTHMKOB B UCMpPaBieHUU OO0NYLEHHbIX WMMU
onevyatok U ownboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBfeHUs MyHUMUMNanbHOW YCnyru
AOKyMeHTax nMbo HapylleHne YCTaHOBMNEHHOrO Cpoka TakuMx ucnpasneHun. B ykaszaHHOM crniyyae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM pelleHuMn 1M gencteumn (6esgencteuns)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHUMKA MHOroyHKLUMOHANbHOIO LEHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOFO(YHKUMOHAamMbHbIA LEHTP, peweHus n gencteusa (6e3nencrene) KOToporo
oGxxanytTcs, BO3NoXeHa yHKUNA MO NpeaoCTaBNEHN0 COOTBETCTBYOLLMX rOCY4apPCTBEHHbIX UMK
MYHUUMNANbHbLIX YCyr B NONHOM obbeme B nopsigke, onpeaeneHHomMm 4vacteto 13 crtatbm 16
depepanbHoro 3akoHa Ne 210-93;

8) HapylweHne cpoka unu nopsiaka BblAayn OOKYMEHTOB MO pesyrnbTaTtam npeaocTtaBreHus
MYHMLMNANbHON YCNYru;

9) npuocTaHOBNEHMe npeaoCcTaBNeHNa  MyHUUMNANbHOW  YCryrn, €Cnu  OCHOBaHUS
NPUOCTaHOBIEHNSI HE NPeAYyCMOTPEHbI defeparnbHbIMU 3aKOHAMWU U NPUHATBLIMW B COOTBETCTBUM C
HUMU MHBIMW HOPMaTUBHbLIMU NpaBoBbIMM akTamun Poccunckon depepaunn, 3akoHaMuM U MHbIMA
HOpMaTUBHbIMW NpaBoBbIMW akTamn Pecnybnukn TaTtapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamun. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asaBUTENEM PELUEHUN K
aencteun (6e3gencTBmsi) MHOMOMPYHKUMOHANbBHOIO UeHTpa, paboTHMKaA MHOrogYHKLMOHANbHOIO
LeHTpa BO3MOXHO B Criyyae, eCriv Ha MHOrogyHKUWOHAMbHbIA LEHTP, peLleHns u AenCTBUS
(6espenctBne) KOTOpOro  oBXanywTcd, BO3NOXEHa  (PyHKUMS  NO  npeaocTaBfeHuto
COOTBETCTBYHOLUNX MyHULMNAMbHbBIX YCAYr B NOSIHOM o6beme B nopsiake, onpeaeneHHOM 4acTbio
1_3 ctatbu 16 PeaepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaBUTENSA NPU NPESOCTaBNEHNN MYHULMNANbHOW YCIyrn JOKYMEHTOB UMK
WHpopmauumn, oTcyTcTBMEe U (MNKM) HEOOCTOBEPHOCTb KOTOPbIX HE  yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeobxoauMmbiXx Ana npeaocTaBrneHus
MyHMUMMNANbHON ycnyri, nNnMbo B NpeaocTaBfEeHUN MyHMLMNANbHOW YCRyrn, 3a WUCKITYEHUEM
crny4aeB, NpeayCcMOTPEHHbIX NYHKTOM 4 yactu 1 ctatem 7 PepepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM cnyyae gocyaebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM peLLUeHU N AeNCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANBHOIO LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa
BO3MOXHO B CIy4yae, €eCcnM Ha MHOrOMYHKUMOHANbHbLIN LUEHTP, PpeleHnss U OeUCTBUS
(bespenctBne)  KoToporo  obxanykTcs,, BO3MOXeHa  YHKUMS N0 NpefoCTaBeHUIo
COOTBETCTBYHOLUNX MyHMLMNAMNbHLIX YCNYr B NOSTHOM o6beme B nopsiake, onpeaeneHHOM 4acTbio
1_3 ctatbu 16 degepanbHoro 3akoHa Ne 210-d3.

5. 2. O6wue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS xanobbl

5.2.1. XXanoba nogaetcs B nucbMeHHOW opMe Ha BGyMakHOM HocuTene, B 3NEKTPOHHOM
dopMe B opraH, NpeaoCTaBnAaWMIA MyHULMNATBbHYO YCNyry, MHOrO(YyHKUMOHAanbHbIA LEHTP NnMbo
B COOTBETCTBYIOLLMIA OpraH MECTHOro camoynpasneHuss ByMHCKOro MyHuuunanbHOro parvoHa,
ABNAOLWNACA  ydypeauTenemM  MHOMOMYHKUMOHanNbHOro  uUeHTpa (ganee - yypeauvTernb
MHOrO(OYHKLMOHANbHOIO LUeHTpa), a Takke B opraHM3aunn, npeaycMoTpeHHble YyacTbio 1_1 ctatbu
16 ®depepanbHoro 3akoHa Ne 210-d3. Xanobbl Ha peweHus u peuncteua (6espencrTene)
PYyKOBOAUTENSA OpraHa, NpeaoCTaBNALWEro MyHULMNANbHYO YyCryry, NO4ATCS B BbILLECTOALLMM



opraH (npu ero Hanuyun) NMboO B crny4yae ero OTCYTCTBMS pacCMaTpuBalOTCA HENOCPEeACTBEHHO
pykoBOAUTENEM oOpraHa, NpedoCTaBnsWero MyHMuunansHyto ycnyry. XKanobbl Ha pelieHus u
Aencteusa (6esgencteme) paboTHMKA MHOrOYHKUMOHANBHOIMO LEHTpa nogakTcs pyKoBOAWUTEMHO
3TOr0 MHOroyHKUMOHaNbHOro ueHtpa. XXanobbl Ha peweHna un pgencteusa (6esgencreme)
MHOTrO(OYHKLMOHANBbHOIro LEeHTpa nodarTcs ydpeauTento MHOroyHKUMOHANbHOro ueHTpa unm
AOIMPKHOCTHOMY — nvuy,  YNOMMHOMOYEHHOMY HOPMAaTMBHbIM  MpPaBoOBbIM  akToMm  Pecnybnuku
TatapctaH. >Kanobbl Ha peweHus wn Jgencteua (6esgenctesne) pabOTHUKOB OpraHuM3auuim,
npeanycMOTpeHHbIX 4Yacteto 1 1 crtatbm 16 ®PepepanbHoro 3akoHa Ne 210-903, nopatoTcs
PYKOBOAUTENSAM 3TUX OpraHn3aLmm.

5.2.2. Xanoba Ha peweHus un pencteua (6esgencTene) opraHa, nNpenoCTaBNSAKOLEro
MYHUUMNANbHY yCcnyry, OOSMKHOCTHOrO fvua opraHa, npefocTaBnsiowero MyHUUMnanbHYyo
ycnyry, WM  MyHUUMNAnNbHOro  cryxallero, pykoBOAMTENs opraHa, npegocTaBrisiowero
MYHULUMNANbHYKO YCryry, MoXeT ObiTb HanpaBfeHa Mo noyrte, 4yepe3 MHOrogyHKUNOHANbHbIN
LEHTP, C MCNonb30oBaHMEM WHGPOPMALUMOHHO-TENIEKOMMYHUKaUMoOHHON cetn  "UHTepHeT",
ooMuManbHOro canta opraHa, nNpefoCTaBfAOWEro MyHMUMNAnNbHYK ycnyry, eguMHoro noprtana
rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr nnbo perMoHanbHOro noprana rocygapCTBEHHbIX W
MYHMUMNANbHbIX YCIYr, a Takke MOXeT ObITb NPUHATa Npu NMYHOM npueme 3asiButens. XKanoba
Ha peweHns wn pagencteus (6e3gencTBMe) MHOMOQYHKUMOHANbLHOMO LEeHTpa, paboTHuKa
MHOIFO(OYHKLMOHANbHOIrO LieHTpa MoXeT OblTb HanpasreHa Mo no4vte, C WCMNoSib30BaHUEM
NHGOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW ceTu "MHTepHeT", ohmumansHoro canta
MHOrO(OYHKLMOHANBbHOro UeHTpa, eguMHOro noprana rocyfapCTBEHHbIX U MyHUUMNAnbHbIX YCIyr
nmbo pernoHanbHOro nopTana rocygapCTBEHHbIX U MYHUUMMANbHbIX YCIYr, a Takke MOXeT OblTb
npuHATa Npy nNu4HOM npuemMe 3asiButens. XXanoba Ha pelweHus u genctena (besgencreue)
opraHuMsaumn, NpegycMoTpeHHbIX Yactbto 1 1 ctatbnm 16 depgepanbHoro 3akoHa Ne 210-03, a
Takke ux paboTHMKOB MOXeT ObITb HanpasreHa no nodte, ¢ UCNosb3oBaHMEM MHEOPMALMOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn "WHTepHeT", oduumanbHbiX CauToOB 3TUX OpraHusauumn, eguHoOro
nopTtana rocygapCTBEHHbIX W  MyHUUMNANbHbLIX ycnyr nunbo  perMoHanbHOro noprtana
rocyAapCTBEHHbIX U MyHULMNAmNbHbIX YCAYr, a Takke MOXeT OblTb NPUHATaA Npy NIMYHOM npueme
3asBuTend.

5.3. B cnyvae, ecnu cegepanbHbiM 3aKOHOM YCTaAHOBMNEH NOPSAO0K (Mpoueaypa) nogayuv u
paccMOTpeHnsa xanob Ha peweHus n gencteus (besgencteue) opraHoB, MPeAOCTaBMSOLMX
MyHUUMNAnNbHbIE YCNYrK, AOSMKHOCTHBLIX §WL, OPraHoB, MNpedoCTaBnALWMX MyHUUMNANbHbIE
ycnyri,  nNuMbo MyHMUMNAnbHbIX ChAyXawmx, OfA9 OTHOLWIEHWA, CBA3aHHbIX C nojadven WU
pacCMOTPEHNEM YKa3aHHbIX anob, Hopmbl ctatbn 11 1 depepanbHoro 3akoHa Ne 210-O3 wu
HacTosILLero pasgena pernameHTa He NPUMEHSIIOTCS.

5.3.1. XKanoba Ha peweHns n (unu) gencreusa (6e3nencrTeme) opraHoB, NpeaoCTaBNALLMX
MYHUUMNANbHbIE YCNYrM, OOSMKHOCTHBIX §WL, OpraHoB, NPeAoCTaBSKOWMX MyHUMUMNAnNbHbIE
ycnyru, nmbo MyHMUMNAnNbHbIX CrAyXawmx Npy OCyLLEeCTBAEHUMN B OTHOLIEHUN IOPUANYECKMX UL, 1
WHOMBMAYANbHbLIX  NpegnpuHMMaTenen,  ABNSAWUXCA  CyObekTaMn  rpagoCTpoOUTENbHbIX
OTHOLWEHUN, npouenyp, BKMIOYEHHbIX B UCYepnbiBalwlWMe nepeyHn npouenyp B cdepax
CTpouUTENbCTBA, YTBEpXAeHHble [lpaButensctBoMm Poccuickon Pepepaumm B COOTBETCTBUU C
YyacTblo 2 cTaTbu 6 pagocTpouTenbHOro kogekca Poccuiickon degepaumm, MOXeT ObiTb NogaHa
TakMMn nuuamm B nopsiake, yCTaHoBreHHOM cTaTben 11 2 depepanbHoro 3akoHa Ne 210-03,
nmbo B nopsgke, YCTaHOBMIEHHOM aHTMMOHOMOSBbHBLIM  3aKoHoA4aTeNbLCTBOM  Poccuinckomn
degepaumm, B aHTUMOHONMOSbHbINA OpraH.

5.4. OcobeHHOCTM nogaymn 1 paccMoTpeHus xanob Ha pelleHns un genctens (besgencrene)
OpraHoB MECTHOIo0 CaMOynpaBieHns U UX AOMKHOCTHbIX SML, MyHULMNAMNbHbBIX CryXallmx, a Takke
Ha peweHns u pJdencteusa (6esgencteve) MHOIOMYHKUMOHANbLHOrO LUeHTpa, paboTHUKOB
MHOrOYHKLMOHANbHOro LEHTpa yCTaHaBMBalOTCA COOTBETCTBEHHO HOPMAaTUBHBLIMW NPAaBOBbLIMU
aktamu cybbektoB Pecnybnmkm TatapcTaH n MyHMLMNanbHbIMU NPaBOBbIMU aKTaMu.

5.5. XKanoba gomkHa cogepxaTtb:

1) HaMMeHoBaHWe opraHa, NPeaoCTaBnALWeEro MyHUUUNANbHYO YCIyry, AOSMKHOCTHOroO nuua
opraHa, npeaoCTaBnsAlWero MyHUUMNAnNbHY Yycnyry, nubo MyHUMUMManbHOro CriyXxallero,
MHOrOOYHKLMOHANbLHOro  LeHTpa, ero pykoBoauTensa w (unu) paboTHUKa, opraHv3auun,



npegycMOTpeHHbIX 4YacTbio 1_1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx pykosogutenen
n (Mnun) paboTHMKOB, peLleHns n gencteuns (besgencTane) KOTopbIX 0BXanyTCs;

2) cbamunuio, nms, OTYECTBO (MocneaHee - NpU HanuMyuu), cBeeHUst O MeCTe XUTernbCcTBa
3aaButens - pusndeckoro nuua nMbo HanmMeHoBaHWe, CBeAEHUS O MeCTe HaxoXAeHUs 3asaBUTens
- lOpugnyeckoro nuua, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM MoYThl (MPY HanNu4yMM) 1 NOYTOBLIN adpec, NO KOTOPbIM AOSMKEH ObiTb HanpasBneH
OTBET 3asiBUTENIO;

3) cBegeHuss 06 obOxanyemblX pelweHusx u gencteusax  (6es3gencteumn)  oprala,
NpeaoCTaBNAOLWEro MyHUUMMANbHYK YCNyry, OOSMKHOCTHOrO Nuua opraHa, NpeaoCTaBnsitoWero
MyHUUMMANbHYO ycnyry, nMbo MyHMUMNANbHOIO CryXallero, MHOro(yHKUMOHaNbHOro LEeHTpa,
paboTHMKa MHOTO(PYHKLMOHANBHOMO LeHTpa, opraHn3aunin, npeaycMoTpeHHbIX YacTbio 1_1 ctatbm
16 degepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHneM n OencTBUEM
(bespencTBnem) opraHa, nNpefoCTaBnslOWEro MyHUUMNANbHY YCryry, AOJPKHOCTHOMo nuua
opraHa, NpeaoCTaBnSWEro MyHAUMNANbHYK YyCcnyry, nunbo MyHMUMNanbHOrO CriyXallero,
MHOMOYHKLUMOHANbHOro UeHTpa, paboTHMKaA MHOrogyHKUMOHANbLHOrO LeHTpa, opraHusauun,
npegycMOTpeHHbIX YacTbio 1_1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaButenemMm MoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (NPY HanuMyuun), NnoaTBEPXKAaoLwmne AoBOAbI
3aaButens, NMbo nx Konuwu.

5.6. >KanobGa, nocTtynuBwas B oOpraH, NpPeaoCTaBNAWNA  MYHULMNANbHY  YCIyry,
MHOTFOYHKLMOHANbHbLIN LEHTP, Y4YpeauTentd MHOroyHKLMOHANbHOIO LEeHTpa, B OpraHu3auuu,
npenycMoTpeHHble YacTbio 11 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nnbo BbILLECTOALMNN
opraH (Mpu ero Hanu4yuun), NOANEXMUT PaCCMOTPEHUIO B TeYEHME NAaTHagUaTn pabounx aHen co gHA
ee pernctpauuun, a B cnydae obxanoBaHus oTkasa opraHa, NpegoCTaBSOWEro MyHULMNAbHYO
ycnyry, MHOro(yHKUMOHaNbHOro LeHTpa, opraHm3aumin, npeaycMoTpeHHbIX YacTbto 1_1 ctatbun 16
depepanbHoro 3akoHa Ne 210-d3, B npueme [OKYMEHTOB Yy 3asBuTenst nmbo B mcnpaBneHuu
AONyLLEHHbIX OneYaToK 1 oWwmnboK nnn B criyd4ae obxanoBaHMsa HapyLUEHUS YCTaHOBIEHHOMO cpoka
Takux UCMpaBIieHUN - B Te4eHne NaTn paboumx OHEN CO AHSA ee perncTpauuu.

5.7. Mo pesynbTatam paccMOTpPeHUs xanobbl NPUHUMAETCS O4HO M3 CreayHLNX PELUEHNIA:

1) >xanoba ypoBneTBopsieTCsl, B TOM u4ucrne B (OpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpaBneHnsa OOMNyLWEHHbIX oneyYyaTok M owuboK B BblAaHHbIX B pes3ynbTate npeocTaBneHus
MYHUUMMNANbHOW YCNyrn [OOKYMEeHTaX, BO3BpaTa 3asiBUTENIO [OEHEXHbIX Cpeacts, B3MMaHue
KOTOpbIX HE MNpeayCMOTPEHO HOPMaTMBHbIMW NpaBOBbIMM akTtamu Poccuiickon ®egepauuu,
HOpMaTUBHbIMW MpaBoBbiMW akTamn Pecnybnvkn TaTtapcTaH, MyHMUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B yAOBNeTBOpPEHUM xanobbl OTKasbiBaeTCs.

5.8. He nosgHee pgHsA, cnegyowlero 3a AHEM MPUHATUSA peLleHusi, yKasaHHOro B 4actm 7
HacTosLLEen CTaTbW, 3asBUTESTIO B MUCbMEHHON (DOPME U MO XeNnaHWK 3asBUTENs B 3NIEKTPOHHOM
dopme HanpaBnseTCa MOTUBMPOBAHHbLIA OTBET O pe3yfibTatax pacCMOTPEHUS Xarnobbl.

5.8.1. B cnyyae npu3aHaHua xanobbl nognexaiien yaoBneTBOPEHUIO B OTBETE 3asdABUTENIO,
ykaszaHHOM B 4dactu 8 ctatbn 11_2 dPepepanbHoro 3akoHa Ne 210-®3, gaetca mHdopmauums o
OENCTBUSAX,  OCYLLECTBNSEMbIX  OpraHoOM, MNPefoCTaBASOWUM  MYHULMNANbHYO  YCRyry,
MHOrOyHKLMOHaNbHbIM LLEHTPOM NMOO opraHusaumen, npegycMoTpeHHon Yyacteto 1_1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-d3, B uenax He3amMeanuTenbHOro YCTPaHEHUs! BbISBMEHHbIX
HapylweHUA Npyv OKasaHMM MYyHULMNANbHOW YCNyrM, a Takke MPUHOCATCA W3BMHEHMS 3a
AOCTaBneHHble HeynobCcTBa M yKasbiBaeTCs MHopmauus O AanbHenwmx OeNcTBUAX, KOTopble
HeobX04MMO COBEPLLUTL 3assBUTESIO B LENSX NoSyY4eHUs MyHUUMNanbHON yCnyru.

5.8.2. B cny4ae npusHaHua xanobbl He noanexallen ygoBrneTBOPEHNIO B OTBETE 3asBUTENHO,
ykazaHHoM B 4actm 8 cratbm 11 _2 ®epepanbHoro 3akoHa Ne 210-93, patoTcs
apryMeHTMPOBaHHbIE PA3bACHEHUA O MPUYMHAX MPUHATOrO PeELLEHUs, a Takke WHgopmauus o
nopsiake ob6xxanoBaHus NPUHATOrO peLleHus.

5.9. B cnyyae ycTtaHOBMEHUs B Xo4e Uy Mo pesynbTaTtaM pacCMOTPEHUS anobbl NPU3HaKOB
cocTaBa aAMMHUCTPATUMBHOIO MpaBOHapyLEeHNa WnuM MpecTynfneHna OOISMKHOCTHOe  nuvuo,
paboOTHWK, HageneHHble MOTHOMOYMAMM MO PAcCMOTPEHUIO Xanob B COOTBETCTBMM C 4acCTbio 1



ctate 11_2 ®depepanbHoro 3akoHa Ne 210-d3, HeszameanuUTeENbHO HanpasnaAlT MMeEoLnecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

5.10. [MonoxeHua Hactoswero ®enepanbHOro 3akoHa, YCTaHasnuBawwme MnopsaokK
paccMOTpeHns >xarnob Ha HapyleHus npaB rpaxgaH W opraHusauvi npu npegocTtabreHum
MYHUUMNANbHbIX YCAYr, HEe PacnpOCTPaHAKTCSA Ha OTHOLWEHUs, perynupyemble deaepanbHbiM
3akoHOM oOT 2 masa 2006 roga N 59-03 "O nopsgke paccMOTpeHus obpalleHunin rpaxgaH
Poccunckon depepaunn.

5.11. MHdopmaumoHHas cuctema gocyaebHoro (BHecyaebHoro) obxxanosaHus

5.11.1 B Poccuickon ®epepaumn cosgaetca degepanbHas MHpopMaLmMoHHas cuctema
pocynebHoro (BHecyaebHoro) obxxanoBaHus, kKoTopas aBndeTca gegepanbHON rocygapCTBEHHOM
MHdopMaunoHHon cuctemon. CosgaHne n pyHKUMOHMpPOBaHWE heaepanbHOn NH(POPMaLMOHHON

cuctembl gocynebHoro (BHecynebHoro) obxxanoBaHna perynmpyrotca peagepanbHbIMY 3aKOHaAMU U
npasoBbiMK akTamu NpaButenbctBa Poccurckon degepaumn.



MpunoxeHwne 1
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

MecToHaxoxaeHve agmuHuctpauum MO: 422405, PT, bywuHckui panoH, c. Kwuar, yn.
LleHTpanbHas, 10
AfQpec anekTpoHHoun noyTbl: Kiyat.Bui@tatar.ru

Mpadmk paboTbl agmuHuctTpauum MO Kustckoe cenbckoe nocerneHme:

OHn Hegenu, Bpems paboTbl agMuHucTpauumn MO

[JHn Hepenu Bpewms
NoHeaenbHUK ¢ 8.00 po 17.00,
BTOpHUK — NnpueMHbIN AeHb ¢ 8.00 go 17.00,
Cpena ¢ 8.00 no 17.00,
YeTBepr ¢ 8.00 no 17.00,
MNarHmua ¢ 8.00 po 17.00,

nepepsiB ¢ 12.00 go 13.00

MpoAomMKNTENBHOCTL paboyero OHs, HenocpeAcTBEHHO NpenllecTByoLWero Hepaboyemy
npasaHUYHOMY [HI0, YMEHbLUAETCA Ha OaWNH Yac.

CnpaBoyHble TenedoHbl CTPYKTYPHbIX nogpasgeneHnn agmuHuctpauun MO  Kusitckoro
CEenbCKOro rnocefneHnss Ana  nonydeHns uHdgopmauuu, CBSI3aHHOW C  NpefocTaBfieHUeM
MyHUuunanbHoun ycnyri: 8(84374) 46248.




MNpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY pernameHTy

PyKOBO,D,I/ITeJ'II-O McnonHuTenbHOro komuTteTa
KnaTtckoro cenbcKkoro noceneHust

oT
(PNO zassutens)

MacnopTt

BblaaH
agpec

TenedgoH

3AABIIEHNE
O MPU3HaHUM cafoBOro AOMa XUMNbIM JOMOM
UNn Xnnoro AomMa cagoBbIM JOMOM

Mpoly paccMoTpeTb NPeACTaBMEHHbIE AOKYMEHTbI U NPU3HATbL CafoBbI AOM (KUMOW AOM)

pacnonoXXeHHbIN no agpecy

C KagacTpOBbIM
HOMEepOM , PpacnonoXeHHblh Ha 3eMeflbHOM Yy4yacTke C
KagacTpoBbIM HOMEPOM XunbiM 4OMOM (CagoBbIM JOMOM).

O64a3ytocbk obecneunTtb cBOGOAHLIN AOCTYN K Cag0BOMY AOMY (3KMNOMY AOMY) OOSMKHOCTHbBIX
nmy agMuHucTpaumm Knsitckoro cenbckoro noceneHns n YneHoB MexxBeqoMCTBEHHOW KOMUCCUN.

K 3asBneHuto npunarato cneayowme JOKYMEHTbI:

[ato cornacue Ha o06paboTKy NepCOHanbHbIX AAHHbIX, YKa3aHHbIX B HACTOSLLEM 3asBlEHUM
N npunaraemMbix JOKYMEHTax, B cOOTBeTCTBUMN ¢ PeaeparnbHbiM 3akoHOM OT 27 utona 2006 roga Ne
152-03 «O nepcoHanbHbIX AaHHbIX». Cornacue gencTByeT B TedeHue 1 roga co gHa nognucaHus
HacTosiero 3asiefeHna. B cnyyae oT3blBa HacTosiwero cornacusi o0s3yloCb HanpaBUTb
NMUCbMEHHOE 3asiBrieHve B agMUHUCTpaumio KNATCKOro CeribCKoro noceneHnsa ¢ ykasaHvem gatbl
npekpaLleHns gencTBua cornacus.

Moanuck Nuua, nogasLUEero 3asiBleHue:

« » 20 r.

(noanuceb) (pacwmndposka
noanncu 3asBuUTens)

Cnocob nonyyeHusi JOKYMEHTOB (B TOM YMCrie peLleHMsi O MpU3HaHWM CaZoBOro Aoma XWrlbiM
AOMOM MINNU  KWMOrO AOMa CafoBbiM  [JOMOM, KOMWM  PacnopsigMTenbHOro akta rnasbl


consultantplus://offline/ref=BC99F307AC5B606ECAD16C1E13E57520D7ACC87834F3FE1BBD3B96D7C61202C010A32C6CCF8E2E0C83D255906Ba3Y9K

agMUHUCTpaUUN agMUHUCTPATUBHOIO OKpyra o6 OTKase B MPM3HAHUM CagoBOro AOMa >KUMbiM
AOMOM MAN XUNOro AomMa cagoBbiM JOMOM) (HY>KHOE NOAYEPKHYTb):

- NMINYHO B agMUHUCTPALUN aaMUHUCTPATMBHOIO OKPYra;

- NINYHO B MHOTOMYHKLMOHANBHOM LEHTPE;

- MOYTOBbLIM OTMPaBiEHNEM MO agpecy: :

- Ha agpec aNEeKTPOHHON NOYTHI.




MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pernameHTy

BJIOK-CXEMA
MOCNEOQOBATENIbHOCTW BbIMONMHEHWA OENCTBWIA MO MPEAOCTABIEHMIO
MYHULIMNANBHOW YCNYTU « MPU3HAHUE CALOBOIO JOMA XUNbIM JOMOM U XKUNOro
AOMA CAOOBbLIM IOMOM»

Mpuem n pernctpauna 3asBneHnst 1 JOKYMEHTOB Ha NoSlyYeHne MyHULMNANIbHON YCny]
1 neHb

\

PaccmoTpeHue n nposepka 3adBneHnst U NpegocTaBeHHbIX JOKYMEHTOB,
yCTaHOBIIEHME Hannuunsa (OTCYTCTBUA) OCHOBAHUIN ANA BO3BpaTa 3asiBrieHus,
yCTaHOBMEHWE Hanmnyusa (OTCyTCTBUA) NpaBa Ha NnonyvyeHne MyHUUMnanbHOM YCryru,
dopMupoBaHue 1 HanpasneHne MeXBeJOMCTBEHHbIX 3anpPOCOB B OpraHbl
(opraHunsauum), yyacTeyoLmne B npegocTaBneHm MyHmumnansHon yenyrm 30 gHen

\Z

MoaroToBKa 1 cornacoBaHne NpoekTa NoCTaHoBMNEHMS O NpefocTaBneHmmn (06 oTkase
B NpegocTaBneHnn) MyHuuunansHom yenyrm 11 gHen

\

lMoaroToBka u Bblgaya pesynbTata npeaocTaBneHns MyHULUNanbHOM yCryrm
3 pabouunx gHs




