PECIYBJINKA TATAPCTAH
NCMNONHUTENbHLIN KOMUTET
NCAKOBCKOI'O CEJIbCKOIo
MOCENEHNA BYNHCKOIO

TATAPCTAH PECITYBJIMKACHI
BYA MYHULIMNANbL PANOHbI
NCOBK ABbII XKNPJIEIE BALLKAPMA

MYHULMNANBHOMO PAMOHA KOMUTETDI
MOCTAHOBIEHWVE KAPAP
16 ceHTs6ps 2019 roaa ¢. Ucaroso Ne 3-aam

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBneHnsa myHuumnanbHon yenyr «lMpusHaHme
CaZ0BOro I0OMa XMrblM JOMOM M >XUITOro Aoma cagoBbiM JOMOMY

B cootBetctBMM C¢ DepeparnbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npenoCTaBeHNs rOCyAapCTBEHHbIX U MyHULUMNANbHbLIX ycnyr», PykoBoacTteysch [ocTtaHoBNEHMEM
MpasutensctBa Poccuinckon ®epepauum ot 28.01.2006 Ne 47 «O6 yTBepxaeHun onoxeHust o
NPU3HAHMM MOMELLEHNS KWUMbIM  MNOMELLEHNEM, >KWMOFO MOMELLEHUS HENpUrogHbIM AN
NPOXMBaHUS, MHOMOKBAPTUPHOIO AOMa aBapUMHbLIM WM NognexalwuM CHOCY WUNU PEKOHCTPYKLMMU,
CcafoBOro AomMa XusibiM OMOM U XUMOro JomMa caoBbiM LJOMOMY», B LENAX peanusauuu npas n
3aKOHHbIX WHTEPECOB TrpaXgaH W oOpraHu3auunm npu  UCMNOSIHEHUM OpraHamMm MEeCTHOro
camoynpaBneHuss MyHUUUnanbHbIX YCnyr, obecneyeHus NyGrMYHOCTU U OTKPLITOCTU AaHHOW
AeATeNIbHOCTN, MOBbLIWEHNA KayecTBa M OCTYNHOCTU MpPeaocTaBfeHna MyHUUMNanbHbIX YCNyr,
McnonHutenbHbIin KOMUTET KICakOBCKOro cenbckoro rnoceneHnss BbymHCKOro MyHuumMnanbHOro
panoHa PT

NOCTAHOBNAET:

1. YTBepanTb AOMUHUCTPATUBHLIN perfnaMmeHT no npefoCTaBneHUo MyHUUMNANbLHOW yCryrn
«[lMpn3HaHWe cagoBOro JoMa XunbiM JOMOM M XUOro goMa cagosbiM goMoMy ([punoxeHue).

2. Hactosiwee nocTaHoOBNeHWe BCTyNaeT B 3aKOHHYK CuUiy CO AOHA  oduuManbHOro
onyGnMKoBaHNSA N NOANEXUT pas3MELLeHU0 Ha oduumnanbHOM canTe paroHa Ha OdumumanbHOM
noptane npasoBon MHGopmauum Pecnybnuku TaTtapctaH no agpecy http://pravo.tatarstan.ru/, a
Takke [lopTane MyHuumMnanbHbIX obGpasoBaHu Pecnybnukn TaTapctaH B MHAOPMALMOHHO-
TenekoMMyHuKaLmMoHHOM ceTu MHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTpornb 3a NCNONHEHNEM HACTOSILLErO NOCTAHOBIIEHMS OCTaBMSAO 3a COOOMN.

PykoBoauTtens
McnonHutensHOro komuTeTa
ByuHckoro myHuyunaneHoro pavioHa P.T. 3.P. MyxameT3aHoBa


http://buinsk.tatarstan.ru/

MpunoxeHwue

K MNMocTtaHoBneHUto cnonHUTENbHOrO KOMUTETA
McakoBCKOro cenbCcKoro nocenenus

OT «16» ceHTabps 2019r. Ne 3-agm

ALOMUHUCTPATUBHBIN pernameHT
npefocTaBfeHnUss MyHULUMNANbHOM YCnyru
«lMpun3sHaHne cagoBoro goma >XunbiM ZOMOM U XKUIOro AoMa caioBbIM JOMOM»

1. OBLUME NMONOXEHNA.

1.1. AAMUHUCTPATUBHLIN perfiaMeHT nNpefocTaBneHus MyHuuunansHon yenyr «llpusHaHme
CaJoBOro AoMa >XWMblIM JOMOM W XWUNOro JoMa cafoBbiM JOMOM» (darnee - agMUHUCTPAaTUBHLIN
pernamMmeHT) paspaboTaH B Lensx NoBbILWEHUs AOCTYMHOCTM U KavyecTBa MyHULMNANbHOW YCnyru,
co3daHnsi KOM(OPTHbLIX YCMNOBWMWA Ansi noTpebutenen MyHUUMNAnNbHOW YCRyrk, yCTaHaBnuBaeT
NopsiAoK U CTaHZapT NpefoCcTaBneHuss MyHUUMNanbHOW YCryrn B MyHuLMNanbHOM obpa3oBaHum
WcakoBckoe cenbckoe noceneHne no MNpU3HaHWIO CafZoBbIX AOMOB XWMbIMUA AOMaMWU U XKUIbIX
AOMOB CaZlOBbIMW JOMaMu (Janee - MyHuuunansHas ycnyra).

1.2. TMonyyatensMn MyHUUMNANbLHOW YCRyrn SBRASKOTCSA COOCTBEHHMKM CagoBOro (Mnu
Xunoro) goma (ganee - 3asiBuUTErb).

OT umeHun 3aaBuTENs ONs NONYYEHUS MyHUUMNANbHOW YCIyrM MOXeT BbICTynaTb NvuUoO,
MMeloLLIee Takoe NpaBO B COOTBETCTBUM C 3akoHopatenbctBoM Poccunckon depepauum, nmbo B
CUNy HageneHua ero 3asiBUTENIeM  COOTBETCTBYHOLLMMUW  MOIHOMOYMSIMM B MOpSdKe,
yCTaHOBJIEHHOM 3akoHoaaTenbcTBOoM Poccunckon degepauumn.

1.3. VIH(hopmauma o mectax HaxoxOeHusi opraHoB MECTHOro camoyrnpasrieHus (ganee —
OMCY), cTpykTypHbix nogpasgeneHun OMCY, OTBETCTBEHHbIX 3a MpeaocTaBrieHne
MYHUUMNANbHOM ycnyrn (ganee — CTPYKTYpHOe nogpasfesieHue), opraHvM3aunn, y4acTBYOLWNX B
npegocTaBfeHnn YyCryru, He SBNAOWMECA MHOrO(YHKUMOHANbHbIMU LEeHTpaMn (ecnm 4acTb
NosIHOMOYMIA NepefaHa B N0ABEOOMCTBEHHYIO opraHu3aumio) (qanee — OpraHusaumm), ux rpaduke
paboTbl, KOHTAKTHbLIX TenegoHOB, cnocobe nonyvyeHus MHGOpPMaUUN O MeCTax HaXOXAEHUS U
rpaduke pabotel OMCY u cTpykTypHOro nogpasgeneHus, OpraHusaumm, agpeca oguumanbHbIX
cantoB OMCY wun cTpykTypHOro nogpasgenexusi, OpraHumsauuun, agpeca SMNeKTPOHHOW MOoYThbl
(oanee — cBegeHNs NHPOPMAaLIMOHHOIO Xapakrepa):

- Ha CTeHAax B MecTax NpefoCTaBfieHUs MYyHUUMNANbHOW YCNyrn W YCnyr, KOTopble
ABMATCA HEOOXO0aUMbIMUK U 06A3aTENbHBIMU ANA NPeLOCTaBEHNUS MyHULMMNANBHOWN YCNYIW;

- Ha cante OMCY (http://buinsk.tatarstan.ru/rus/);

- Ha caunTe ocygapcTBEHHOro GHOOKETHOrO yupexaeHna «MHOroyHKUMOHANbHbIN LEHTP
npefoCTaBfieHnsl rOCYOaPCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee - [BY «M®Lly»):
(http://mfcl6.tatarstan.ru/about-mfz);

- Ha lNopTane rocygapCTBEHHbIX U MyHULUMNAanNbHbIX yenyr Pecnybnvkn TaTtapctaH (ganee -
nry PT) (https://uslugi.tatarstan.ru)/ Ha EanHOM nopTtane rocygapCTBEHHbIX ycnyr (ganee —
EMry): www.gosuslugi.ru.

2. CTaHD,apT npenocraBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ YCInyru.

2.1. HanmeHoBaHMe MyHMUMNANbHOW YCIyrn.

MyHuuunansHas ycnyra «[lpu3HaHne cagoBOro Aoma XuibiM LOMOM W XUIOro goma
CcafoBbIM JOMOMY.

2.2. MyHnumnanbHyo ycnyry npepoctasnseTt: WCrnonHuUTenbHbI KOMUTET VIcakoBCKOro
CenbCKoro noceneHns bymHckoro MyHuumnanoHoro panoHa PT (manee — UK, AgMunHuctpaums).
CowucnonHutenem, OCyLLEeCTBASAKOWWUM  MNOATOTOBKY MarepuarnoB ANnNA  npefocTaBreHus
MyHUUMMNanbHOW ycnyrn, saBnseTca MeXBeOOMCTBEHHAA KOMUCCUA MO  MPU3HAHUIO XKUMbIX



NMOMELLEHNA MPUrogHbIMM AN NPOXMBAHUA rpaxdaH, a Takke MHOroKBapTMpPHOro Aoma
aBapuirHbIM 1 nognexalunum cHocy (ganee — Komuceus).

B npepoctaBneHMnM MyHuUUMNanbHOW Yycnyrm yvactByeT [ocygapcTBeHHoe OraxeTHoe
yuypexageHme BMP  «MHOroqyHKUMOHaNbHbLIM  LEHTP NpeaocTaBneHnuss rocyaapCTBEHHbIX W
MyHUUMNaneHbIX yenyr» (aanee — MOLL).

3asBrneHne Ha nonydeHne MyHUUMNAnNbHOM YCNyrM C  KOMMMEKTOM  JOKYMEHTOB
npuHUMaeTCcs:

1) npu Nn4HOM siBKE:

- B UK;

- B hununanax, otgenax, yaaneHHbolx paboumx mect MY «MOLLy»;

2) 6e3 NUYHOW SBKMN:

- NOYTOBLIM OTnpasneHnem B UK;

- B 9NIEKTPOHHOM hopMe Yepes NUYHbLIN KabuHeT 3assutens Ha MY PT/EMTY.

3asBuTenNb MOXET 3anncaTbCa Ha NpMeM AN nogayum 3asBneHnsa o NpeaocTaBneHnn yenyrm
cnegyoowmnmm cnocobamm:

1) nocpegcteom MY PT/EMTY — B K/ B MOL;

2) no TenecoHy — B UK/ B8 MOLI;

3) nocpeactesom canta OMCY.

[na 3anucu 3aaBuTenb BbibvMpaeT nobyio cBobogHyd AnA npuema gaty U Bpemsa B
npegenax ycraHosneHHoro B K nnn MOL rpadmka npuema 3assutenen.

2.3. PesynbTaToM npegocTaBneHms MyHULMNanbHON YCNyrn SBnNAeTcs:

1) Bblgava (HanpaBfieHME) 3aABUTENIO PELLEHUA O MNPU3HAHMM CadoBOr0 AOMa XWUIbiM
AOMOM MIN XUIOro AomMa cagoBbiM JOMOM (fanee — peLlleHne o NPU3HaHum);

2) Bblga4va (HanpaeneHue) 3asiBUTEN0 KON NOCTaHOBIEHUS agMUHUCTpaumm 06 oTkase B
NPU3HaHMM CagoBOro AoMa XWMbIM AOMOM WKW KUAOFO AoMa cafoBbiM AOMOM (Janee —
nocTaHoBIeHNe 06 OTKase B NpM3HaHUN).

PesynbTat npegoctaBneHns MyHULMNanbHOW yCnyrm npeaoctaBnseTcs B COOTBETCTBMM CO
cnocobom, ykasaHHbIM 3asgBUTENEM MpuU Nofgade 3asBrneHns U JOKYMEHTOB:

1) Npyn NU4HOM ABKe:

- B AOMMHUCTpaumm;

- B hununanax, otgenax, yaaneHHolx paboumx mect NBY «ModLLy»;

2) 6e3 NNYHON ABKMU:

- MOYTOBbLIM OTMPaBEHNEM;

- B 3NIEKTPOHHON hopMme Yepes Nn4HbIi kKabnHeT 3aasutens Ha MY PT/EMNTY.

2.4. Cpok npegocTaBneHns MyHUUmMnanbHOM ycnyrm coctaenseT He bonee 45 kaneHgapHbIX
AHen ¢ aaTbl noctynneHus 3assrneHus B UK.

B cnyyae npepcrasneHuna 3asasneHus dveped BY PT «MHoroyHKUMOHANbHBIA LEHTP
npeaocTaBneHns rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCNyr» (aanee - MHOrogyHKUNOHANbHbIN
LEHTP) CPOK, yKasaHHbIN B ab3ale nepBoOM HACTOSILEro MyHKTa, UCHUCASIETCA CO OHA nepenayn
MHOMOYHKUMOHANbHbIM  LEHTPOM 3asBfeHUs M [OKYMEHTOB, YKasaHHbIX B nNyHkTe 2.6.
HaCTOsLLEro agAMUHUCTPATUBHOIO pernameHTa, B UK.

2.5. lNpaBoBble OCHOBaHWSA AN NpeaoCcTaBfieHUss MyHUUMNAnNsHOW YCIyrn:

- KoHcTutyums Poccuinckon ®epgepaunu;

- KunuwiHein kogekc Poccuiickon ®epepaumm;

- ®epepanbHbi 3akoH 0T 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMNax opraHm3aumm
MeCTHOro camoynpasneHus B Poccunckon degepaunny;

- depepanbHbii 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHmMsaumm npegocTtaBneHns
roCcyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

- MNMocTtaHoBneHue lNpasutensctea Poccunckon ®epepaumm ot 28.01.2006 Ne 47 «O6
YTBEPXAEHUM MOJTIOXKEHUS O MPU3HAHUM NMOMELLEHUSA XUMNbIM NMOMELLEHNEM, XUITOro NOMeLLEeHNS
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HeNpUroaHbIM AN NPOXUBAHUSA, MHOrOKBapTMPHOIo AOMa aBapuUiHbLIM U MOAMNEXaLlLMM CHOCY Unn
PEKOHCTPYKLMN, CAQ0BOro AOMa XWbIM JOMOM U XUNOro AoMa cagoBbiM JOMOMY;

- YctaB MyHuumnanbHoro obpasoBaHus VcakoBckoe cenbckoe nocernieHne BynHckoro
MYyHUUMNaneHOro panoHa PT.

2.6. WcuepnbiBaowmin nepevyeHb [OOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
3aKoHOAAaTENIbHbIMM UM MHBIMM  HOPMAaTUBHLIMW MPaBOBbLIMM akTamuM [Afs8 npegocTaBneHus
MYHUUMNANbHOW yCnyru, noanexaiimx npeacTaBeHunto 3agaBuTenem:

a) 3asdBfieHne O NpU3HaHUM CaZoBOro AOMa XUIblIM JOMOM WIM XWUMOro omMa cagoBbiM AOMOM
(NnpunoxeHne 2 K agMUHUCTPATUBHOMY pErfnameHTy);

0) BbinMcka K13 EguMHOro rocygapCTBEHHOro  peectpa  HeOBMXKUMOCTM 06  OCHOBHbIX
XapakTepUCTMKaX N 3aperncTpMpoBaHHbIX NpaBax Ha OObEKT HEABMKMMOCTU (fanee - BbiNMcKka u3
EouMHOro  rocymapcTtBeHHOro  peecTpa  HeABMXMMOCTW),  codepXkaliasa  cBefeHuss O
3aperMcTpupoBaHHbIX MNpaBax 3asiBUTENs Ha CcadoBbii  OOM  uAW  Xunon gom, nmbo
npaBoyCTaHaBNMBaKOLWMIA AOKYMEHT Ha XWOW OOM WNM CagoBbIM OOM B Criyyae, ecrnv npaso
COBCTBEHHOCTU 3a8BUTENSA Ha CadoBbI OAOM WIM XWUMOW AOM He 3apeructpypoBaHo B EgvHom
rocygapCTBEHHOM pEECTpe HEeABMXUMOCTU, WAN HOTapuanbHO 3aBEPEHHYK KOMUK Takoro
AOKYMEHTa;

B) 3aknwyeHne no obcneaoBaHUID TEXHUYECKOrO COCTOSHMA o6bekTa, noaTBepkaatollee
COOTBETCTBME CafoBOro goma TpeboBaHMsM K HaOeXHOCTM M 6e3onacHOCTH, YCTaHOBMEHHbLIM
yacTblo 2 cTtatbk 5, cratbsammn 7, 8 nu 10 depepanbHoro 3akoHa oT 30.12.2009 Ne 384-03
«TexHnyecknn pernameHT o 6e30MacHOCTM 34aHNN N COOPYXKEHUN», BblJaHHOE MHANBUOYANbHbBIM
npeanpMHMMaTenem Unu LpUaNYECKUM NNLOM, KOTOPbIE SABIIAKOTCA YNeHamMu camoperynmpyemMon
opraHuMsaumm B obnactu UHXeEHEPHbIX U3bICKaHUW (B CryyYae MpU3HaHWSA CagoBOro AoMa XXUIbiM
AOMOM);

r) B cryyae, ecnu CcafoBbid OOM WU >XWMNOW [OM oOpemeHeH npaBaMu TpeTbux nuy, -
HOTapuanbHO YAOCTOBEPEHHOE COrfacue ykasaHHbIX UL, Ha NMpuU3HaHWe CagoBOro AoMa XuUMbiM
AOMOM WIN XNIOro AoMa cagoBbiM AOMOM.

2.7. VlcuepnbiBaowmm nepeveHb JOKYMEHTOB (CBeAeHUI), He0BX0aUMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UMM UHBIMM HOPMaTMBHLIMW MPaBOBLIMA akTaMu ANA NpeaoCcTaBneHus
rocygapCTBEHHOW YCMyrn, HaxXOoOsLMXCA B PacropsiKeHMM rocygapCTBEHHbIX OPraHoB, OpraHoB
MECTHOro camoynpaBfieHUss W NOABEAOMCTBEHHbIX UM opraHu3aumin (3a WCKIYEeHnem
opraHuM3aumn, okasblBaloLMX YCrnyrn, Heobxogumble M obsidaTenbHble ANA NpenocTaBneHus
rocygapCTBEHHOW ycnyrv) wm nognexawmx npeacTaBfieHMilo B paMKax MeXBeOOMCTBEHHOMO
MHGOPMaLMOHHOIO B3aMMOAENCTBUS:

- 3agBuTenb BNpaBe He nNpencTaBnATb BbIMUCKY M3 EOWMHOro rocyaapcTBEHHOro
peecTpa HeaswxMMmocTu. B cnyyae ecnu 3aaButenemM He npefcTaBfieHa ykasaHHasi BbiNnUCKa Ans
PacCMOTPEHUS 3asBMEHNA O MNPU3HAHUM CagoBOro AOMa XWUMbIM AOMOM WAW XWUIIOro Aoma
cafoBblM OOMOM, YMOSIHOMOYEHHbLIA OpraH MECTHOro camoyrnpaBneHus 3anpawuvMBaeTr C
NCMNOSb30BaHNEM €AMHOW CUCTEMbl MEXBEAOMCTBEHHOIO 3fIEKTPOHHOMO B3aUMOOEWCTBUSA B
YnpasneHun ®epepanbHon cnyxbbl rocyaapCTBEHHOM perncTpauun, kagactpa n kaptorpacgum no
Pecnybnuke TaTtapctaH BbINMMCKY K3 EOMHOro rocygapCTBEHHOrO peectpa  HeOBMXXMMOCTW,
coeprKallyto CBeAEHUS O 3aperMcTpMpPOBaHHbIX MpaBax Ha cafoBbIA JOM UK XXUITON OOM.

2.8. OcHOBaHus AONns NPUOCTAHOBIIEHMS MPEeAOCTaBfEHUA MYHUUMNANbHOW YCRyrM He
npeaycMOTPEHbI.

2.9. WcuepnbiBalolnn nepeyeHb OCHOBaHUM [ONs OTKas3a B MNpueme [LOKYMEHTOB,
Heobxo4MMbIX A4NS NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYTrn:

- ecnu npu obpaweHnn OT MMEHU 3asiBUTENs OOBEPEHHOro nuua He npeacTaBneHbl
AOKYMEHTbI:

—AOBEPEHHDBIM NNLIOM:
1) nacnopT NMBO MHOW OOKYMEHT, YAOCTOBEPSAOLMIA NMINYHOCTD;



2) HOoTapuanbHO yOOCTOBEPEHHYK OOBEPEHHOCTb OT MMEHMU MnonyvaTens MyHuuMnansHOW

yCnyru Ha coBepLleHne JaHHbIX AeNCTBUN.

—3aKOHHbIM NpeacraBmuTenem (OnekyH, nonevmTens):

1) nacnopt NnMB0o MHOWM JOKYMEHT, YAOCTOBEPSIOLMNIA JINYHOCTD;

2) OOKYMEHT, MOATBEPXKAAKLMA NpaBO 3aKOHHOrO MNpeacTaBUTENS BbICTyNaTb OT UMEHMU

nonyyatensa MyHMUunNanbHOW yCryru.

2.10. WcuyepnbiBawownm nepevyeHb OCHOBaHWA [Ond OTKasa B NpefoCTaBreHuu
rocyapCTBEHHOM YCIyru:

B npegocTtaBneHmmn myHuumMnanbHON YyCryrn oTKka3bliBaeTcs B Criydae, ecnu:

- He TnpeAcTaBneHbl  [OOKYMEHTbl, oOrpeferieHHble B MNyHKTe 2.6 HacTosulero
aAMUHUCTPATUBHOIO pPerfiameHTa;

- BblSIBfieHMe B 3asBfeHUNM WM B MNpeAcTaBfieHHbIX [OKYMEHTax HeOoCTOBEpPHOW,
NCKaXXEHHOW MM HEMOMHOW MHGOpPMaLMK, B TOM YnUCne NpeacTaBneHne 3asaBmutenemM JOKYMEHTOB,
He 3aBEpPEeHHbIX Haanexawum obpasom;

- noctynneHne B WK cBegeHun, cogepxawmxca B EAMHOM rocygapCTBEHHOM peecTpe
HeABMKMMOCTU, O 3aperMcTpMpoBaHHOM npaBe COOCTBEHHOCTM Ha CagoBbIM AOM UIN XXUMOW OOM
nuua, He SABNAIOLLIErocst 3asiBUTENEM;

- NocTynneHne B AOMUHUCTpaUUIo yBegomMneHus ob otcytcteum B EQMHOM rocygapCTBeHHOM
peecTtpe HeABMXMMOCTU CBEAEHUN O 3apermcTpupoBaHHbIX NpaBax Ha CagoBbI AOM WUIU XXWUITOW
O0oM, ecnm NpaBOyCTaHaBNMBAKOLWINN  OOKYMEHT, npeaycMOTPEHHbIN NyHKTOM 2.6
aAMWHUCTPATUBHOIO perfiameHTa, Unm HoTapuarnbHO 3aBEepeHHasi KOMWSA Takoro OOKYMEHTa He
Obinn npeactaeneHbl 3assutenemMm. OTkas B MPU3HaAHMM CagoBOro AoMa >XWUMbIM JOMOM UK
XUnoro goma cagoBbiM OOMOM MO YKa3aHHOMY OCHOBaHWKIO AOMyCKaeTcsi B Cry4vyae, ecnu
AOMUHUCTpaUMA ropoga nocrne nofyvyeHus yBegomsieHMss o6 oTcyTcTBuM B EAvHOM
rocygapCTBEHHOM PEECTPE HEOABMXKMMOCTM CBELAEHMI O 3apErMCTPUPOBaHHbLIX NpaBax Ha cagoBbil
AOM UMM XWUOM OOM yBeAoMUa 3asiBUTENS yKasaHHbIM B 3asiBfIEHUM CNOCOOOM O MOnyyYyeHuu
Takoro yBeAOMIEHNS, Npeanoxmna 3asaBuTento NpeacTaBuTb NpaBoyCTaHABNNBAOLWMNI JOKYMEHT,
npeasyCMOTPEHHbIN MYHKTOM 2.6 aAMUHUCTPATUBHOIO perfnamMeHTa, UM HoTapuarnbHO 3aBEPEHHYHO
KOMWIO TaKoro AOKYMEHTa M He MNOSyymn OT 3asBUTENs TakoW AOKYMEHT UMM TaKyl KOMuio B
TeyeHMe 15 KaneHgapHbiXx AOHEW CO [HA HanpaBneHus YyBeLOMSIEHUSI O npeacTaBneHun
npaBoyCTaHaBNMBAKOLEITO AOKYMEHTA;

- HenpecTaBneHue 3asBuTenemM JOKYMeHTa, NpedyCMOTPEHHOro MOAMNYHKTOM «r» MyHKTa
2.6 agMVHNCTPATMBHOIO pernamMeHTa, B Criydae ecrnv cagoBbii AOM UMK XUMOW OOM obpemeHeH
npaBamu TPETbUX NNLL;

- pasMmelleHne CcafoBOro gomMa WM KWMOro JOMa Ha 3eMeflbHOM y4yacTke, Buabl
paspeLleHHOro UCnonb30BaHMsl KOTOPOro, YCTAHOBMIEHHbIE B COOTBETCTBMM C 3aKOHOAATENIbCTBOM
Poccuinckon ®egepaunn, He npegycMaTpmBaloT Takoro pasmeLLeHuns;

- UCNONb30BaHWE XWNOro aoma 3asiBUTENEM WKW MHbIM NULUOM B KavecTBe MecTa
NMOCTOSAHHOrO NPOXMBaAHMA (NPU PaCCMOTPEHUU 3asBEHMS O NMPU3HAHUM XWUMOro OMa CafoOBbIM
AOMOM)

- TEKCT B 3a8BNEHUM HE NOAOAETCHA NPOYTEHMIO NMOO OTCYTCTBYET.

2.11. MyHuumnanbHasg ycnyra npegocraBndaetca 6ecnnaTHo.

2.12. MakcumanbHbI CPOK OXMOaHUs B odepeaun npu nogade 3anpoca O npeaoctaBneHum
MYHULUMNANBHON YCNYrn N Npyn NoslyYeHnn pesynbTaTa npegocTaBfieHns MyHULMNAnNbHOM yCcrnyru
cocTaBnsieT He bonee naTHaaUaTU MUHYT.

2.13. Cpok peructpauum 3anpoca 3asaBuTerns o NnpeaocTaBneHnn MyHUUUnanbHOW yCryri.

Peructpauusa sanpoca o npegoctaBneHnn MyHULMNansHOM yCnyru COCTaBnsaeT:

- NpY NMYHOM OBpaLleHnn — B AeHb NOCTYNNEHNS 3anpoca;

- NpY HanpasfieHMn 3anpoca NOYTOBOW CBA3bI0 — B leHb NOCTYMNSIEHUS 3anpoca;

- Npyn HanpasreHun 3anpoca Ha bymaxHoM Hocutene u3 MOLL — B geHb nepegayun
AOKyMeHTOB 13 M®L| B MCNONHUTENBbHBLIN KOMUTET;



- NPV HanpasneHun 3anpoca B (popmMe 3MNEeKTPOHHOro AoKymeHTa nocpeactsom ENMMY unu
Mry PT, npn Hann4ynm TeXHUYEeCKON BO3MOXHOCTU — B [IeHb NOCTynneHus 3anpoca Ha ENNY wnn
Mnry PT, vnu Ha cneayowmin pabounn aeHb (B criydae HanpasreHust JOKyMEHTOB B Hepabouyee
BpeMS, B BbIXOAHblE, NPa3aHNYHbIE OHN).

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPeoCTaBnsaeTcs MyHuumnanbHasa ycnyra, K
3any oXxuaaHus, mectamMm Ans 3anofiHeHWsl 3anpocoB O NpeaoCTaBneHuM MyHUUUNANsHOW YCIyru,
WH(POPMAUMOHHBIM  CTeHaam C obpasuamMu KX  3anosfiHeHUs U NEPEeYHEM [LOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHNA MyHMLMNAIbHOW YCyrn.

2.14.1. TlpepoctaBneHne MyHULMNANbHOM YCNYrn OCYLLECTBMSETCA B chneuuanbHo
BblAEeNEeHHbIX Ans 3aTux uenen nomeweHuax MK nnm 8 MOLL.

2.14.2. Hannuune Ha Tepputopuun, npunerarowen K sgaHuio, He meHee 10 npoUeHTOB MecCT
(HO He MeHee opgHOro MecTa) AN NApPKOBKM cneuunaribHbiX aBTOTPAHCMOPTHbLIX CPeacTs
WHBANWAOB, KOTOpble He [OSKHbl 3aHMMaTb WHble TpaHCMNopTHble cpeacTtea. WHeBanuapl
nonb3ylTCAa MecTaMu AN NapKOBKM creuunarnbHbIX TPaHCMOPTHbIX cpeacTB BecnnatHo. Ha
TepputTopun, NpuneraroLwen K 3agaHuto, B KOTopblx pasmelieHbl M®L|, pacnonaraetcsa 6ecnnaTtHas
napkoBka ANg aBTOMOOUIILHOrO TpaHcrnopTa noceTuTenen, B TOM 4Yucre npegycmaTpuBaroLlas
MecTa Ang cneumanbHbIX aBTOTPAHCMOPTHBIX CPeACTB UHBANMAOB.

2.14.3. lNomeLleHns pasmeLLalnTca NPenMyLLEeCTBEHHO Ha HWXHWUX, NpeanodTuTenbHee Ha
nepBbIX aTaXax 34aHusl, ¢ NnpegocTaBreHnemM 4oCcTyna B NOMeLleHre nHBanngam.

2.14.4. 3paHue (nomewieHne) obopyayetcsa WMHPOPMAUMOHHOM Tabnnykon (BbIBECKOW),
cogepxatluen nonHoe HammeHoBaHne OMCY, a Takke MHopMaLnio O pexnme ero paboTol.

2.14.5. Bxog B 3aaHue (NOMELLEHME) M BbIXOA4 W3 Hero obopyaytTcs necTHMuamu C
NOPYYHAMMU N NaHZycaMu A51s NnepeaBMkeHns 4eTCKMX U MHBaNMOHbIX KONACOK.

2.14.6. B nomelieHnn opraHmnsyeTcs 6ecnnaTHbln TyaneTt ans nocetTutenen, B TOM 4ucne
TyaneT, npeAHasHavYeHHbIN 415 MHBanuaos.

2.14.7. Tpwn HeobxoammocTn paboTHukom MOLL, AgMMHUCTpaunn MHBanNUAy OKasbiBaeTcs
noMoLLb B NpeofofieHun GapbepoB, Melalwwux MOSyYeHUo UMK YCryr HapaBHe C Apyrumu
nmuamu.

2.14.8. Bxog B nomeLlleHMe U MecTa OXuaaHna obopyaytoTcs KHOMKaMu, a Takke cogepxart
WH(OPMAUMIO O KOHTAKTHbIX HOMepax TenedoHOB Bbi3oBa paboTHMKA AONA CONPOBOXAEHMS
WHBanuaa.

2.14.9. [ybnupoBaHne HeobxoaumMoM AONs  WMHBANMOOB 3BYKOBOM U 3pUTENbHON
WHoOpMauuK, a Takke Haanucewn, 3HAKOB M MHOW TEKCTOBOW M rpadmyeckon MHpopmaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-ToYeYHbIM WpKndToM Bpanng, gonyck cypaonepeBogyvmka u
TUocypaonepesoaymka.

2.14.10. O6opynoBaHue MeCT MOBbILWEHHOrO yaobcTBa C AOMOMHUTENBbHLIM MECTOM Ans
cobakn-npoBOAHNKA N YCTPONCTB ANS nepenBmxeHna nHBanuaa (KocTblfien, XOayHKoB).

2.14.11. XapaKTepuCTMKM NOMELLEHUN NpUeMa M BbigauuM AOKYMEHTOB B 4acTu O0ObEMHO-
NMAAHUPOBOYHBLIX M KOHCTPYKTUBHBIX  pPELUeHU, OCBELLEHUs, noxapHou 6e3onacHocTw,
NHXXeHepHOro obopyaoBaHUA OOMKHbI COOTBETCTBOBATH TPEOOBAHNAM HOPMATUBHbIX LOKYMEHTOB,
AENCTBYOLWNX Ha Tepputopumn Poccuinckon degepaumn.

2.14.12. lNomeLleHnst npuema 1 Bblgaun OKYMEHTOB JOSMKHbI NpedycMaTpuBaTbe MecTa ans
OXnaaHus, MTHPOPMUPOBAHUSA U NpUeMa 3asaBuUTENEN.

2.14.13. MecTta oxugaHma u MecTa ANsS WHGOpMUpoBaHust 0BOpyaylTCsa CTynbsaMuU
(KpecernbHbIMM CEKUMAMM, CKaMbAMM) U CTonamu (CTonmkamu) onsa ooopMIIeHUs OOKYMEHTOB C
pasmelleHnemMm Ha Hux OnaHKOB OOKYMEHTOB, HeobXxoauMbIX ANA MONyYeHUs rocyaapCTBEHHOM
YCNyru, KaHUEnsapCcKUMU  MPUHALMNEXHOCTAMKW, a Takke WHPOPMAaLMOHHLIMKM  CTeHAaMw,
coAepXallMMKn akTyanbHyl0 U McYepnbiBaloWwy MHPOpMaumo, HeobxoouMmylo Ans NOMyYeHus
rocyfapCTBEHHOM yCnyru, n nHopmMarmio o Yacax npuema 3asiBfrieHun.

2.14.14. Mecta gns npoBedeHNs NNYHOrO npuema 3aaBuTenen obopyayrTcs CTonamu,
CTYNbsMK, 0BecneynBaloTCA KaHUENSapCKUMU NPUHAONEXHOCTAMU AN HanNMCaHUA MUCbMEHHbIX
obpallueHui.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASTbHOW YCITyTU.



2.15.1. TlokasaTenn [OCTYNHOCTW MyHuUMNanbHOW ycnyrn (obwme, npuMeHUMmble B
OTHOLLIEHMM BCEX 3asiBUTENEN):

1) TpaHcnopTHas AOCTYMHOCTb K MeCTy NpefoCTaBfieHUss MyHULMNAaNbHOW YCryru;

2) Hann4yue ykasaTenen, obecnednBatomx 6ecnpensaTCTBEHHbIN AOCTYN K MOMELLEHMAM, B
KOTOPbIX NPeAoCTaBsaeTCa ycnyra;

3) BO3MOXHOCTb MOSydEHUA MOSHOM W OOCTOBEPHOW MHGOPMaUUM O MyHULMManbHON
ycnyre B UK, M®L|, no TenedoHy, Ha oduumnanbHOM canTe opraHa, NpeaoCTaBnsowero ycnyry,
nocpeacteom ENMMY, nuéo MNry PT;

4) npepocTaBneHWe  MyHUUMNanbHOW  ycnyrn  niobbiM  AOCTYNHbIM  crniocobom,
npenyCcMOTPEHHbIM AENCTBYIOLLNM 3aKOHOAATENNbCTBOM;

5) obecneyeHne ana 3asBUTENA BO3MOXHOCTM MNOMyYeHUs uHGOpPMauMm O Xxode W
pesynbTate NpegocTaBneHns MyHUUMNanbHoOM ycnyr ¢ ucnons3osadnem ENMCY v (unn) Mry PT.

2.15.2. MNokaszaTenu OOCTYMHOCTU MYHUUMNAnNbHOW ycnyrn (cneuuanbHble, NPUMEHUMbIE B
OTHOLLEHMUM MHBANUOOB):

1) Hanu4ne NHPaCTPYKTYpbl, YKazaHHOW B NyHKTe 2.14;

2) ncnonHeHune TpeboBaHM JOCTYNHOCTW YCNyr AN UHBANUOoB;

3) obecnedyeHne GecnpenAaTCTBEHHOrO AOCTyNa WHBANMMAOB K MOMELEHUSIM, B KOTOPbIX
npegocraBnseTcs MyHuUunanbHasa ycnyra;

2.15.3. lNokaszaTenu ka4ecTBa MyHULUNANLHOW YCITYIW:

1) cobniogeHne cpoka NpeocTaBieHns MyHUUMNanbHON ycnyru;

2) cobntogeHve BpeMeHU OXuAaHua B odepenu Npu nogadye 3anpoca M MonyyYeHun
pesynbTara;

3) ocyuwlectBneHne He 6oree opHOro obpalleHus 3asBuTens K AOIMKHOCTHbIM fvuam
AoMunHucTpaumn unm pabotHukam MOLL npn nogade OOKYMEHTOB Ha NOMyYeHWe MyHULMNanbHOM
ycnyrm n He 6oree ogHOro obpalieHus npu nonyyeHuu pesynbtata B AOMUHUCTpaUMM uUnv B
MoLL;

4) oTcyTcTBMe xanob Ha aencteus nnu 6e3gencTBus OMMKHOCTHBLIX NUL AOMUHUCTPaUUK,
NoJaHHbIX B YCTAHOBIEHHOM MOpPsiAKe.

2.15.4. Tocne nony4yeHna pesynbTaTa ycnyru, npegocTaBfieHMe KOTOPOW OCYLLEeCTBNSANOCH
B 93nekTpoHHoMm Buge d4epesd EMIY wnm TIY PT, nnbo nocpeactsom MOLl, 3assutento
obecrneynBaeTcs BO3MOXHOCTb OLIEHKN KayecTBa OkasaHus yCnyriu.

2.16. [lonyyeHue ycnyr, KOTopble SBNSAKTCA HeobXoaMMbIMM N 0BA3aTENbHbIMM ANS
npegocTaBfeHns MyHUUMNANbHOM yCnyru, He TpebyeTcs.

2.17. WHble TpeboBaHMsi, B TOM 4uUCME YyyuTbiBalOLWME OCOOEHHOCTM NpenocTaBrieHNs
MyHUuunaneHon ycnyru B MOL| n ocobeHHOCTM npeaocTaBneHnss MyHUMUMNanbHOW YCryrn B
3I1eKTPOHHOMU hopme.

2.17.1. lMNMpepoctaBneHne MyHuumnanbHOW ycnyrn nocpeactsom MOLL ocyuwectensieTcs B
nogpasgenerHnax BY PT «M®L» npu Hanmumm BCTYNMBLLUETNO B CUMY COrnalleHns o
B3aumogencteumn mexagy Ny PT «MdL» n UK. lNpegocraBneHne MyHUUMNANbHOW YCIyrn B UHbIX
MLl ocyuwiecTBnaeTcs Npyu HanM4yMmM BCTYNMBLLETO B CUMY COrfalleHnsi O B3auMOOenCTBUU Mexay
Y PT « M®LL» 1 nHbim MOLL.

2.17.2. MNpegocraBneHne MyHULMNANbLHOW YCryrn B 3MEKTPOHHOM BUAE OCYLLECTBRSeTCH
npu TeXHN4YeCcKon peanuaaunm ycnyrm nocpeactsom My PT w/vnu EMNTY.

3. CocrtaB, nocrneaoBaTenbHOCTb M CPOKM BbIMONTHEHUS aAMUHUCTPaTUBHbLIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YMCIEe OCOBGEHHOCTUN BbINONTHEHUS
agMUHUCTPaTMBHbIX Npoueayp B 3NeKTPOHHOM hopMe, a Takke 0COOEHHOCTU BbINOMHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. CoctaB n nocnegoBaTenbHOCTb OEWCTBUA NpU NpPefoCTaBfeHUun MyHULMNanibHON
ycnyru.

[MocnepoBaTenbHOCTL AENCTBUMA NPU NPedoCTaBleHnn MyHUUMNANbLHOW YCryrn BKAOYaeT B
cebsa cnenyowme agMMHUCTPATUBHBIE NpoLeaypbl:



- IpYeM 1 perncTpaums 3asBrneHna n npeacraBneHHbIX JOKYMEHTOB;

- paccMoTpeHne 1 npoBepka 3asBNeHna u npefocTaBneHHbIX JOKYMEHTOB, YCTaHOBMEHWE
HanuMuua (OTCYTCTBUS) OCHOBaHW AN BO3BpaTa 3asiBfeHUd, YCTaHOBNEHWE Hanuyus
(oTcyTCcTBMA) NpaBa Ha MNOMyYEeHWE MyHULMNanbHOW ycryrn, opMmpoBaHME W HanpasrieHue
MeXBEJOMCTBEHHbIX 3arnpocoB B OpraHbl (OpraHusauuu), yvacTByllMe B nNpeaocTaBreHnn
MYHULMMNANbHON YCNyru;

- MOArOTOBKAa M cornacoBaHuWe NPoeKTa NOCTaHOBMEHUs O npegoctaeneHun (06 oTkase B
npegocTaBneHnn) MyHULMNanbLHOW yCryru;

- NoAroToBKa U Bblgava pesynbTarta npegocTaBneHns MyHULMNansHOM YCyru.

MocnepoBaTenbHOCTb  agMUHUCTPATMBHBLIX Npouedyp npveBedeHa B Onokcxeme B
NPUIIOXEHUN 3 K HacTosLWeMy aaMUHUCTPATUBHOMY perfameHTy.

OpraHy MecTHOro camoyrnpaBrieHusi, npefocTaBnsloWweMy MyHUUUNAanNbHy Yycryry M ero
AOIDKHOCTHbIM ~— nvuam  3anpewleHo TpeboBaTb OT  3aABMTENst MpU  OCYLIECTBNEHUN
agMWHUCTPATUBHBIX NpoLeayp:

- npeacTtaBfeHUst  OOKYMEHTOB, WHQOpMauunM  WNU  OCYLLECTBMEHUs  OeNCTBUM,
npeacTaBfeHne Unn ocyLleCcTBrEHNe KOTOpbIX He MpeayCMOTPEHO HOPMaTUBHLIMW MPaBOBbIMU
aKkTamn,  perynupyrowmmMmm  OTHOLIEHWUH, BO3HUKalWMe B CBA3M C  NpedocTaBlieHUEM
MYHULIMNANbHON YCNYru;

- npeacTaBfieHMs OOKYMEHTOB W MHGOpPMauuKM, KOTOPble HaXOASATCA B pPacrnopsKeHuu
rocydapCTBEHHbIX OpraHoB, OpPraHOB MECTHOrO CaMoynpaBfeHus M NoABEeOOMCTBEHHbLIX WM
opraHuvsauMm B COOTBETCTBUM C HOPMATUBHbLIMKM MNPaBOBbIMM aKTamMu (32 WUCKIYEHNEM
AOKYMEHTOB, NOoATBEPXAALWMNX onfaTy rocygapCTBEHHON MOLUSIMHBI, JOKYMEHTOB, BKMIOYEHHbIX B
nepeyeHb, onpegerieHHbln YacTtbto 6 ctatbn 7 dPepepanbHoro 3akoHa Ne 210-03, a Takke
AOKYMEHTOB, BblJaBaeMblX B pe3ynbTaTe oOKasaHus YCnyr, SBASOWMXCA HeobxoaumbiMu ¢
obs13aTenbHbIMU A9 NpeoCcTaBNeHns MyHULMNansHOW ycnyru);

- OCYyLLUEeCTBNEHUA OENCTBUA, B TOM YUCIie COrfacoBaHUn, HeEOBXO4MMbIX ANSA MOMyYeHuUs
MYHUUMNANbHOW YCNYrn N CBA3aHHbIX C oOpalleHneM B MHble FOCYyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CcamoyrnpaBfeHus, opraHuMsaumm (3a MWCKMAYEHUEM MONyYeHUs YCNyr, SBASIOLMXCS
HeobXxoauMbIMU U 06a3aTeNbHbIMU OS5 NPeOoCTaBNeHUs MyHUUUNAnbHOW YCyrn, BKIHOYEHHbIX B
nepeydHn, nNpenycMoTpeHHble vacTbio 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-03, a Takke
AOKYMEHTOB N MHApOpMaLUK, NpeaoCTaBnsieMblX B pe3dynbTaTte OKa3aHUsa Takux yCryr).

3.1.1. MNpuem 1 pernctpauma 3asBrneHns u npeacraBleHHbIX JOKYMEHTOB.

OcHoBaHveM [Ansi Hayana npouedypbl NpuemMa 3asiBeHnsd 4BngeTcs NnocTynneHue
cneuvanucTty agMUHUCTpauMM 3asBfeHMs O NpedoCTaBNeHUW MYHULMNAnNbHOW  YCRyrn u
npunaraembiX K HEMy JOKYMEHTOB.

3asButen npu obpalleHnn K OOSPKHOCTHOMY nvuy agMUHUCTpauun npeacrasnset
NOOMMHHUKA M KONUU OOKYMEHTOB, YKasaHHbIX B nogpasgene 2.6, OenUcTBUTENbHble Ha AaTty
obpawieHunsa. Konun nocne crnvyeHnsa ¢ NOANMHHUKAMW OOKYMEHTOB 3aBEpPSAOTCA LOMMKHOCTHBIM
AMUOM agMUHUCTPaUMN U NpuodLLaloTcsa K MaTtepmanam gena.

Mpn noctynneHun 3asBneHns (3anpoca) 3asBuTens B aNeKTpoHHon dopme yepes MY PT,
nnbo ENIY cneuynanunct, HageneHHbI B COOTBETCTBMM C AOSMKHOCTHBIM pernaMmeHToM yHKUNAMU
no rnpuemy 3asBNeHun W [OOKyMeHTOB 4epe3 [lopTan, dopMupyeT KOMMIIEKT [OOKYMEHTOB,
NOCTYNUBLUMX B 3NIEKTPOHHOM BUAE.

3asBneHne o npegocTaBneHUM MyHUUUNANbHOW YCNyrM B TeYeHue ogHoro paboyero AHA
perncTpupyeTcs B XypHan peructpaumm obpalweHun 3a npegoctaBfieHneM MyHULMNanbHOW
ycnyru.

3asaBUTENO  AOMKHOCTHLIM ~ NIMUOM  aAMUHUCTPaUMK, MNPUHABLUMM  MpeacTaBreHHble
AOKYMEHTbI, BblJAeTCA pacnucka B MOMyYeHMM LOKYMEHTOB (MO npocbbe 3aaBuTens), Konumn
AOKYMEHTOB C YKa3aHMeM UX NepeyHsa 1 gaTbl NosydyeHus, dpaMunnm m OOSDKHOCTU NPUHSABLLENO
AOKYMEHTbI JOSMKHOCTHOro nuua. flaton nonyvyeHna JOKYMEHTOB CUMTAOTCA AaTa npeacraBrieHns
MOSIHOrO KOMMIEKTa JOKYMEHTOB.

3.1.2. 3anpoc JOKYMEHTOB (CBedeHUn), HaXOOALWNXCA B pacrnopsiKeHUN rocyaapCTBEHHbIX
opraHoB, OMCY w”n nogBeAgOMCTBEHHbIX MM OpraHusauMin B pamMKax MeXBeaOMCTBEHHOIo



MHGOPMaLVOHHOIO B3aMOAENCTBUSL.

Ha ocHoBaHWM 3asBneHWs N NpefoCTaBeHHbIX AOKYMEHTOB, CrneumManucT OTBETCTBEHHbIN
3a NpeaocTaBfeHne MyHMUMNanbHON yCryrn B TedeHne Nty paboumx gHen HanpasnsaeT 3anpochl
B paMKax MexBeJOMCTBEHHOIo UH(POPMAaLMOHHOIO B3aUMOAENCTBUS, NoslyvaeT OTBETbI Ha HUX.

3.1.3. OcHoBaHMeM [Onsg Hayana agMUHUCTPaTMBHOM  npouenypbl  SBsieTcH
3aperncTpupoBaHHOE 3asiBNEeHNE.

3.1.3. CekpeTapb Komuccum onoseluaet 4neHoB Komuccum o gate nposedeHust 3acegaHus
Komuccun.

3.1.4. Komuccua paccmaTpuBaeT NOCTynuBLIee 3asdBreHne U NPUoXeHHble JOKYMEHTbl B
TedyeHne 30 gHen C gaTbl percrpauum n NnpuHMMaeT OQHO U3 peLleHU, YKas3aHHbIX B NyHKTe 2.3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

3.1.5. Komuccus Ha  OCHOBaHUM  MEXBEOOMCTBEHHbIX  3anpoCcoB B  paMKax
MeXBeJOMCTBEHHOIo B3anMOAENCTBUS NoslydaeT B TOM YUCNe B 9NEKTPOHHON dhopMe:

-cBeaeHns n3 EguHoro rocygapCTBEHHOro peecTtpa HEeABMXMMOCTU O NpaBax Ha Xuroe
nomeLleHue;

3.1.6. PewweHne Komuccunn npuHmmaeTcs 60nbLLUMHCTBOM rofiocoB YneHoB Komuccuu.

B cnyyae Hecornacusa ¢ NpuHATBIM pelleHneM 4neHsl Komuccun BnpaBe BblpasnTb CBOE
ocoboe MHeHMe B NUCbMEHHON hopMe U NPUNOXKUTL €ro K 3aKNOYEHMIO.

3.1.7. MakcumanbHbIA CPOK BbIMNOMIHEHUS aAMUHUCTpaTUBHOM Npoueaypsbl 30 gHeN.

3.1.8. PesynbTtaTtoM BbINOMHEHUS aOMWHUCTPATUBHOM Mpoueaypbl SABNAETCA NPUHATUE
peLleHus, opopMneHHoe 3akrnovyeHmem Komuccuu.

3.2. MNogroToBka 1 cornacoBaHMe NpoekTa NOCTaHOBIEHMS O NpegocTaBneHnn (06 oTkase B
npegocTaBfeHnn) MyHULMNANbsHOM YCyru.

3.2.1. OcHoBaHMeM AnNs Havana agMUHUCTPATUBHOW Npouenypbl SBMSETCA 3akn4veHue
Komucenmn, ¢ y4eToM KOTOpPOro, cneunanuct agMUHUCTpauumn noarotasnueaeT COOTBETCTBYHOLLMMI
npoekT noctaHoneHna VIK, KoTopbin nognucbiBaeTca rnaBon agMUHUCTPaLn.

3.2.2. Pe3ynbTaTOM BbINOMIHEHUS AAMUHUCTPATUBHOW npoueaypbl SBASETCA MNPUHATUE
cooTBeTCcTBYlOLWero noctaHosnexHmsa UK.

3.2.3. MakcumManbHbIA CPOK BbINOSIHEHUS aAMUHUCTPATUBHOM Npoueaypsbl 11 gHen.

3.3. MNogroTtoBka 1 Bblgava pesynbTata NpeaocTaBneHnss MyHULMNanbHOM YCIyri.

3.3.1. OcHoBaHveM AOns Hayana agMUHUCTPATUBHOW npoueaypbl saensetca peweHue UK,
odopmreHHoe B Buae noctaHosneHuns UK, kotopoe HanpaBnseTca 3asBUTENO B YCTAHOBEHHOM
nopsigke.

3.3.2. MakcumanbHbIA CPOK BbIMOMIHEHUS aAMUHUCTPATUBHOM Npoueaypbl 3 paboymx gHs.

3.3.3. 3asBuTenb unmeeT npaBo Ha nOOM CcTagun agMUHUCTPATMBHOM Npouenypbl
3anpocuTb y OOMMKHOCTHOrO nvua, npedocTaBnsowero MyHUUMnansHyo ycnyry, nHgopmawmio o
Xo4e BbINONHEHUs 3asBneHusi. Ha yctHoe obpalleHne OoTBeT NpefoCTaBnseTcsl B TOT Xe O€Hb,
NMUCbMEHHO (B TOM 4uCne B 3NEKTPOHHOM dopme) — B TedeHue 7 paboumx OHen ¢ MOMeHTa
nosly4yeHus s3anpoca.
eM.

3.4. OcobeHHOCTM NpeaoCTaBneHNs MyHULMNANbHOW YCIyrn B 3NEKTPOHHON dhopMe.

3.4.1. lpepoctaBneHne MyHuuunansHon ycnyrn Ha EMNIY u MY PT ocywecTtenseTtca B
cootBeTCcTBUM C DPegepanbHbIM  3aKOHOM ot 27.07.2010 Ne 210-®3 «O6 opraHusayum
npegocTaBfeHns rocyaapCTBEHHbIX M MyHuMUMNanbHbIX ycnyry, degepanbHbiM 3aKOHOM  OT
27.07.2006 Ne 149-®3 «O6 wvHMpopmaumn, WNHPOPMALMOHHBLIX TEXHOMOMMAX M O 3awuTte
nHdopmMauumn», noctaHoBsneHnem lpasutensctBa Poccunckon degepaumm ot 25.06.2012 Ne 634
«O BMOax 9NeKTPOHHOW MOAMUCK, UCNOSb30BaHME KOTOPbIX AornyckaeTca npu obpalleHun 3a
nosly4eHMem rocygapCTBEHHbIX U MyHULUMNANbHBIX YCITyr».

3.4.2. ina nonyyeHna myHuumnanbHon ycnyrmn vyepes ENIY vnun vepes MNMKY PT 3aasutento
Heob6xo4MMO npefBapuTENbHO NPOUTU Npouecc pernctpauun B EguHon cucteme ngeHtndmkaymm
n ayteHTupmkauum (ganee — ECUA).

3.4.3. MyHuumnnanbHasa ycnyra moxeT 6biTb nonyyeHa yepes MY PT nubo uepes EMNIY
cnegyoowmnmm cnocobamm:



c obsizaTenbHOM nu4Hou siBkon B VIK;

6e3 nuyHom aBkn Ha npuem B UK.

3.4.4. Ina nonyyeHuss MyHUUMNansHoOM ycnyru 6e3 nuyHon sekn Ha npuém B UK 3assutento
HeobXxoauMO npeaBapuTenbHO 0POPMUTL YCUIEHHYIO KBanuduuuposaHHyto 3l ana 3aBepeHus
3asiBreHNs N JOKYMEHTOB, NoAaHHbIX B ariekTpoHHOM Buge Ha MY PT vnun Ha ENTY.

3.4.5. na nopa4yn 3asasneHus 4depes ENNY unn yepes MY PT 3assutenb JormKeH
BbIMOMNHUTL criegyoLlime enCTBuUS:

NPONTN naeHTumnkaumo n ayteHTudpukauuio 8 ECUA;

B N4HOM kabuHeTe Ha EMIY vnn Ha MY PT 3anonHuTb B 3NEKTPOHHOM BuAE 3asiBMeHue
Ha oKa3aHue MyHuMUMNanbLHOW YCnyru;

B criyyae, ecnv 3aaBuTenb BblOpan cnocob okasaHusa ycrnyrn ¢ NMMYHOM SIBKOW Ha NpUeM B
MK — npunoXxuTb K 3asiBNEHNIO0 9NIEKTPOHHbIE JOKYMEHTHI;

B Crny4vae, ecnu 3asButenb Bblbpan cnocob okasaHusa ycnyrn 6e3 NIMYHON SIBKM Ha NpUeM B
NK:

- MPWNOXUTb K 3asBMEHU0 3MEKTPOHHble  OOKYMEHTbl, 3aBepeHHble YCUNEHHOWN
KBanMuumMpoBaHHOM 3NeKTPOHHOW NOAMNUCKID;

- TMPWNOXUTb K 3asiBMEHU0 3MEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCUIIEHHOM
KBannuuMpoBaHHOW 3NIEKTPOHHOM MOANUCHLI0O HOTapuyca (B crydasiX, eCnm B COOTBETCTBUM C
TpeboBaHnaMM 3akoHogatenbctBa Poccunckon depepaumm B OTHOWEHUM  [OOKYMEHTOB
yCTaHOBIEHO TpeboBaHMe 0 HOTapmnanbHOM CBUAETENbCTBOBAHUN BEPHOCTU UX KOMUNA);

- 3aBepuTb 3asiBfieHWe YCWUIIEHHOW KBanuULUMPOBaHHOW 3NEKTPOHHOW MOANUCHLI0, ecrnuv
WHOE HEe YCTaHOBIEHO AENCTBYIOLNM 3aKOHO4ATENBCTBOM.

HanpaBWTb NakeT 3MEKTPOHHbIX [AOKYMEHTOB B  AOMUHUCTpAUMIO  NOCpeacTBOM
dyHKkumoHana EMNry vnmn rry PT.

3.4.6. B pesynbTaTe HanpaBneHUs nakeTta afeKkTPOHHbIX JOKYMeHTOB nocpeactsom MY PT
unun ENry B cootBeTcTBMM C TpeboBaHNAMM NYHKTOB, COOTBETCTBEHHO, 3.4.5 AUC «Mexeen PT»
NpPou3BOAMTCA aBTOMaTM4yecKas pernctpaumsa nocTynmMBLLEro NakeTa AfeKTPOHHbIX JOKYMEHTOB U
NPUCBOEHME NakeTy yHMKanNbHOro Homepa gena. Homep gena OOCTyneH 3asdBUTENHO B JIMYHOM
kabuHeTe MY PT unn EMNTY.

3.4.7. MNMpwn npepocTaBneHnn MyHuumnansHon ycnyrmn yepes MY PT nubo 4epes ENMY, B
crnyyae ecnuv HanpasfeHHble 3asBuTenem (YnorHOMOYEHHbIM IMLIOM) 3fIEKTPOHHOE 3asiBrieHue U
3MEKTPOHHbLIE [OOKYMEHTbI 3aBepeHbl YyCuUreHHon kBanuduunposaHHon 31, cneumanuct UK
BbIMOMHAET crnegyoLwne encTBus:

dopMupyeT nakeT LOKYMEHTOB, noctynumBwwimi 4yeped [IY PT nubo uyepes EMNMIY, u
nepegaet oTBeTCTBEHHOMY cneunanucty WK, HageneHHoMy B COOTBETCTBMM C OOSMKHOCTHbLIM
perrnamMeHToM (PyHKUUAMN MO BbIMOMHEHUIO aAMUHUCTPATUBHON Npoueaypbl No npuemMy 3asBrieHumn
N NpPoBepKe LOKYMEHTOB;

nocrie pacCcMoOTpeHuUsi OOKYMEHTOB U YTBEPXOEHUS MNPOeKTa pelleHus O npenocTaBneHuu
MyHUUMNanbHOW ycnyrn (oTkase B NpefocTaBfeHun) 3anofnHseT npeaycMoTpeHHble B AUC
«Mexsen PT» doopMbl 0 NPUHATOM peLleHun n nepesogut aeno B apxms AUC «Mexeen PT»;

yBeAOMMAET 3asiBUTENSA O NPUHATOM peLleHUn C NOMOLLbIO YKa3aHHbIX B 3asiBIEHUN CPeaCTB
CBSA3K, 3aTeM HanpasnsdeT JOKYMEHT cnocoboM, ykasaHHbIM B 3asiBNEHUN: novyton, nmbo BbigaeT
ero npu JnumyHoMm obpalleHnn 3aaBuTend, nMB0 HanpaBnseT ONEKTPOHHbIN  OOKYMEHT,
NoAMNMCaHHbIA YCUNEHHOW KBanuduuupoBaHHon 3l OMKHOCTHOrO Nuua, NPUHSABLLENO peLLeHune,
B JINYHbIN KabNHET 3aaBUTENS.

3.4.8. MNMpwn npepocTaBneHnn myHuumnanbHon ycnyrm yepes MY PT nnbo uvepes ENMIY, B
cnyyae ecnuv HanpasfeHHble 3asBuTenem (YrnorHOMOYEHHbIM JIMLIOM) 3fIEKTPOHHOE 3asiBfieHME U
3NIEeKTPOHHbIE [OOKYMEHTbl He 3aBepeHbl ycuneHHou ksanuduumpoBaHHon 3l1, cneumanuct UK
BbIMOMHAET cregyoLwine eNCcTBus:

dopmupyet 4yepes AUC «Mexsen PT» npurnaweHuwe Ha npuem, KOTOpoe [OSMKHO
cogepxatb cnegywouwyto mHdopmaumio: agpec WK, kyoa Heobxogmmo obpatuTbCa 3asiBUTENIO,
aaTy n Bpemsi npyema, Homep oyepean, MAEHTUMPUKALNOHHBIN HOMEP NpUrfialleHnsa u nepeyeHb
AOKYMEHTOB, KoTopble Heobxoammo npencrtaButb Ha npueme. B AUC «Mexsen PT» pgeno



nepeBoauT B CTaTyC «3asBuTENb NpurnaweH Ha npuem». lNpuem HasHayvaeTcs Ha Gnvkanwyro
cBOBOOOHYIO AaTy 1 BpeMsi B COOTBETCTBUM C rpacdhmkom padoTbl VK.

B cnyyae HesaBkM 3asBUTENd Ha MpueM B Ha3HaAYeHHOEe BpeMs 3asiBNeHne M OOKYMEHTbI
xpaHatca B AUC «Mexsen PT» B TeueHne 30 kaneHgapHblx AHen, 3atem cneumanuct UK,
HaZeneHHbIN B COOTBETCTBUM C JOIMKHOCTHLIM pernameHToM OyHKUNAMU N0 NpueMy 3asBreHnn u
AokymeHToB vepes MY PT vnu EMNTY nepesBogut aokymeHTbl B apxus ANC «Mexsen PT».

3asBuTenb OOMKEH ABUTCA Ha NpUeM B yKa3aHHOE BpeMs, OH 0OCnyXmMBaeTcs CTPOro B 3TO
Bpems. B cnyyae, ecnu 3aaBuTenb SBUNCS No3xe, oH obenyxnsaetcd. B cnyyae, ecnn 3aasutens
ABUNCA no3xe, OH obcnyxumBaeTcs B nopsgke XuBon odepean. B nwbom um3 cnyyvaes
OTBETCTBEHHbIN cneynanuct AQMUHUCTpaLMn, BeayLwmi npuem, otTMedaeT oakT SBKU 3a8BUTENSA B
AUNC «Mexsep J1O», geno nepesoauT B ctaTyc «[1pnem 3asBuTensd OKOHYEH».

[Mocne paccMOTPEHNS AOKYMEHTOB U MPUHATUA peLLeHns 0 NpeaocTaBneHnn MyHULMNAansHON
ycnyru (oTkase B nNpefocTaBrieHnmn) 3anonHsaeT npegycmoTtpeHHsle B AUC «Mexsen PT» dhopmbl 0
NPUHATOM peLueHnn n nepesogut geno B apxme AUC «Mexseq PT».

Cneuwanuct AAMUHUCTPaUMK yBedOMMSeT 3asiBUTENd O MPUHATOM peLUeHUN C NMOMOLLbHO
YKa3aHHbIX B 3asdBMeHWM CPeAcTB CBA3W, 3aTeM HanpasnseT LOKYMEHT crnocoboMm, ykaszaHHbIM B
3asiBfeHnn: B MMCbMEHHOM BUAE MOYTOW, NIMOO BbIJAET ero npu IM4HOM obpalleHun 3aasuTens B
AOMUHUCTpaumo, nMbBo HanpaBnsieT SNEKTPOHHbIN  OOKYMEHT, MNOLMUCAHHbIA  YCUIEHHOMN
kBanudpuumposaHHon JII1 OOMKHOCTHOrO nuvua, NpUHABLLErOo pelweHne, B JInyHbin KabuHeT
3aaBuTens.

3.4.9. B cnyyae nocTtynneHns BCeX [OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6 HacCTOsLLero
agMWHUCTPATUBHOIO perfiaMmeHTa, WM oTBevawwmx TpeboBaHMAM, B GOpMe 3NEKTPOHHbIX
AOKYMEHTOB (3MEKTPOHHbLIX 00pa3oB OOKYMEHTOB), YAOCTOBEPEeHHbIX KBanuduumpoBaHHon 3l1,
AHem obpalleHus 3a npefocTtaBreHMeM MYHULMNAnbHOM YCRyrnm cyuTaeTcs gata perncrpauun
npuema gokymeHToB Ha MY PT vnu ENTY.

B cny4ae, ecnu HanpaBrneHHble 3aaBuTenieM (YNOMHOMOYEHHbIM JULOM) 3fIEKTPOHHOE
3asiBreHne 1 JOKYMEHTbI He 3aBEPEHbI YCUNEHHOM KBanuduuuposaHHon 31, aHem obpalleHus 3a
npegocTaBfeHneM MyHUUMNANbHOW YCNyrM CcYMTaeTca [faTa fMYHOW SBKM  3adBuTEns B
AOMUHUCTPaAUMIO C MNpedocTaBfeHneM [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.6 HacTtoswero
agMWHUCTPATUBHOIO pernameHTa, U oTBevawwux TpeboBaHWsIM, U OTCYTCTBUS OCHOBAHWW,
yKasaHHbIX B NyHKTe 2.10 HacCToAWMNX METOANYECKNX peKOMEHaAL M.

3.4.10. AOMnHUCTpaumsa Npu NOCTYNIEHUN OOKYMEHTOB OT 3asaButens nocpeactesom My PT
unu ENMryY no tpeboBaHunto 3asButens HanpaensieT pesynbTaT NpeaocTaBneHnst yenyrn B popme
3MIEKTPOHHOIrO [OKYMEHTa, MNOLMUCAHHOro YCWUNEHHoOW KBanuduumpoBaHHon Il AOMKHOCTHOrO
nuua, NPUHSBLLETO pelleHne (B 9TOM crnyyae 3asiBuTenb Npu nogade 3anpoca Ha npegoctaBreHne
yCrnyrm oTMe4yaeT B COOTBETCTBYIOLLIEM MOS1e TaKyto HEOB6X0aUMOCTb).

Bblgaya  (HanpaBneHwe)  9NEeKTPOHHbIX  LOKYMEHTOB,  SABNAOWMXCA  pe3ynbTaToM
npegocTaBNeHnUss MyHUUMNanbHOW YCNyru, 3asBUTENIO OCYLLECTBNAEeTCs B AdeHb perncrpaumm
pesyrnbTaTta npegoctaBneHns MyHULmMnanbHom yernyrn AQMUHUCTpaLnen.

3.5. OcobeHHOCTM BbINOMHEHUSI aAMUHUCTPATUBHbBIX NpoLeayp B MHOrOMYHKLUMOHAbHbIX
LleHTpax.

3.5.1. B cnyyae nogayv OOKymMeHTOB B AgMuWHUCTpauuto nocpeactsom MOLL cneumanuct
ML, ocyuwecTBnAOWMMA NpueM OOKYMEHTOB, NpeAcTaBieHHbIX AN NOfyYeHUss MyHUUMnansHoOn
yCnyru, BbINOSTHAET cneayroLwme JENCTBUA:

a) onpeaenset npeameT obpalleHus;

6) ygocToBepsieT JIMYHOCTb 3asiBUTENS WM JIMYHOCTb M MOSTHOMOYMSA  3aKOHHOrO
npeacTaBuTens 3asBUTenNs — B criyqyae obpalleHns omsny4eckoro nmua;

yOOCTOBEPSET JIMYHOCTb M MOSIHOMOYUSA MpenCTaBuUTeNns pUANYEcKOro nuua unu
WHOUBMAOYANbHOTO MpeanpuHMMaTtens — B Crydyae obpalleHns pUAMYecKoro nvua  wunu
WHAMBUOYaNbHOro NpeanpuHUMaTens;

B) NPOBOANT NPOBEPKY NPaBUbHOCTK 3anofiHeHNa obpalleHms;



) NPOBOANT NPOBEPKY YKOMMNIIEKTOBAHHOCTU NakeTa JOKYMEHTOB;

[) OCyLlecTBNseT CKaHMpOBaHWe NpeacTaBneHHbIX JOKYMEHTOB, (DOpMUPYeET SNEKTPOHHOE
AENo, BCe AOKYMEHTbI KOTOPOro CBA3bIBAKOTCA €4MHbIM YHUKaNbHbIM MAEHTUUKALNOHHBIM KOAOM,
NO3BONSAKWUM YCTAHOBUTb MPUHAANEXHOCTb [JOKYMEHTOB KOHKPETHOMY 3asdABUTEN0 W Buay
obpalleHus 3a MyHULMNansHON ycryrowu;

€) 3aBepsieT ANeKTpoHHoe fgeno ceoen I,

X) HanpaBnNsaeT KON JOKYMEHTOB 1 peecTp AokymeHToB B UK:

- B Q9MEKTPOHHOM Buae (B COCTaBe MNaKEeTOB 3NIEKTPOHHbLIX Aen) B AeHb obpalleHuns
3agasutensa B MOL;

- Ha OymMaxHbIX HocuTensax (B crnyyvyae HeobxoguMmocTu 06s3aTenbHOro npeaocTaBreHns
OpUrMHaNoOB AOKYMEHTOB) - B TeyeHue 3 paboumx aHen co AaHa obpaweHus 3aasutens B MOL|
nocpeacTBOM KypbepCKOM CBSA3M, C COCTaBfEeHMEM ONucu rnepefaBaemMblX [OOKYMEHTOB, C
yKasaHueMm gaTbl, KonnyecTsa fUCTOB, (hamMunnum, AOMKHOCTM U NOANUCAHHbBIE YNONTHOMOYEHHbIM
cneumanuctom MOLL.

Mo okoH4yaHun npuema [okymeHToB cneumanuct MOLL BbigaeT 3asBuTento pacnmcky B
npueme JOKYMEHTOB.

3.5.2. lpu ykasaHuu 3aaBuTENemM MecTta nonyvyeHnsa oTeeTa (pesyrnbTaTa npeaocTaBreHns
MyHUuunanbHon ycnyrin) nocpencrsom MOL| cneumnanuct UK, OoTBETCTBEHHbIN 3a BbIMOSHEHNE
agMUHUCTPATMBHOM  npoueaypbl, nepegaeTr  cneuywanuety MOL  gna  nepepgaun B
cooTBeTcTBYIOWEee MOLL pesynbTaT npegoctaBneHna ycnyrm Ans ero nocrefyrowen Bblaadn
3aABUTENIO:

- B OIIEKTPOHHOM BuAae B TeyeHue 1 paboyero AHSA CO [OHA MNPUHATUSA peLLeHus o
npenocTaBneHnn (oTkase B NpegoCTaBieHn) MyHULMNAanbHON YCNyrn 3asBUTENIO;

- Ha BymaxxHOM HocuTerne - B CPOK He Bonee 3 paboumx AHEN CO OHA MPUHATUS pPeLleHus o
npegocTasfieHnmn (OTkase B NpeoCTaBNeHUn) MyHULMNAnbHOM YCIyrn 3asiBUTEN0, HO He no3gHee
ABYX pabounx gHen 0O OKOHYaHUS Cpoka NpeaoCcTaBeHns ycnyru.

Cneupanmnct MOLL, OTBETCTBEHHbLIN 3a Bblgayy [AOKYMEHTOB, MOJSIyYEHHbIX OT
AOMUHUCTPaUMM No pesdynbTaTaM pPacCMOTPEHUS NPeACTaBNEHHbIX 3asBUTENEM AOKYMEHTOB, He
nosgHee AByx AHeun ¢ AaTtbl ux nonyyeHus ot UK coobliaeT 3agaBuTento 0 NPUHATOM peLleHnn no
TenedoHy (C 3anucbio faTbl M BPEMEHW TenedOHHOro 3BOHKA WM MNOCPEeACTBOM CMC-
MHPOPMUPOBAHNS), @ TaKKe O BO3MOXHOCTU NosyvyeHns AokymeHTos B MOLI.

4. CDOprI KOHTpPOJ14 3a UcnoJiHeHnem agMmMHNCTPaTUBHOIO pernamMmeHTa

4.1. TlopagoK OCyLEeCTBrEeHUs TeKyLlero KOHTpoNnsa 3a cobnogeHnem u UCMNONHEHUeM
OTBETCTBEHHbLIMW [OIDKHOCTHBIMWU ML @MU MOMOXEHNN AOMUHUCTPATUBHOIO perriaMmeHTa U MHbIX
HOPMaTUBHbIX MNPaBOBbLIX AaKTOB, YyCTaHaBnuBawwmx TpeboBaHWs K NpegocTaBlEeHUIo
MYHULMMAnNbHOW YCNyru, a Takke NpuHATUEM PELLEeHNN OTBETCTBEHHbIMU NULaMN.

TeKyLMI KOHTPOITb OCYLLIECTBMASETCH OTBETCTBEHHbIMI cneunanuctamm AgMuHUCTpaumm no
KaXgow rnpoueaype B COOTBETCTBUM C  YCTAHOBIIEHHbIMM  HAaCTOAWMM  aAMWHUCTPATUBHbLIM
pernaMeHToM coAepXaHnem [OeNCcTBUM U CpOKaMW UX OCYLUECTBIEeHUs, a Takke nyTem
npoBedeHNss pykoBoAMTerneM (3amectuTenem pykoBoauTensl) AOgMUHUCTpaUUW  NpPOBEpPOK
WCNOJSTHEHUSA MOMNOXEHUA HacToAWero agMWHUCTPATUBHOIO perflaMmeHTa, WHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB.

4.2. Tlopagok v NepuoauyHOCTb  OCYLLECTBMEHUS MNPOBEPOK MOMHOTbl W KayecTsa
npefocTaBneHnsa MyHUUMNanbHOW yCnyru.

lMpn npoBepke MOryT paccmaTpuBaTbCA BCE BOMPOCHI, CBA3aHHblE C NpefocTaBleHneM
MYHULUMMNANbHON ycrnyrn (KOMMIIEKCHbIE MPOBEPKW), WNW OTAENbHbLIN BOMPOC, CBA3AHHBLIA C
npeaocTaBneHneM MyHUUMNanbHOW YCnyrn (TeMaTtu4eckmue npoBepKun).

BHennaHoBble MpoBepkn nNpefocTaBfieHns MyHUUMNAnNbHOW YCNyrm MpoBOAATCH MO
obpalleHnam  pu3nveckux, PUONYEeCKUX nNuL W UHAMBUAYarbHbIX NpeanpuHUMaTenen,
obpalleHnsamM opraHoB rocydapCTBEHHOW BMacTW, OPraHOB MECTHOr0 caMoyrnpaBreHus, Wx
AOMKHOCTHBIX MWL, a Takke B Lenax NpPoOBEPKU YCTPaHEHUS HapyLUEHWW, BbISIBNEHHbIX B XOAe



nNpoBeaEeHHOM BHEMNAHOBOW NMPOBEpPKX. YKa3aHHble obpalleHus noanexar permctpaumm B 4€Hb UX
NOCTYNNEHNMss B CUCTEME  3JNEKTPOHHOro  OOKYMEHToobopoTa M Aenonpou3BOACTBa
ALOMUHUCTpaUuN.

O npoBeneHun NpoBepkn nagaetcsa npasoBon akT VIK 0 npoBegeHMM NpoBEPKM UCMIONHEHNUS
agMWHUCTPATUBHOIO perfaMmeHTa no npegocTaBneHnio MyHUUMNAanbHON YCnyru.

Mo pesynbTaTam NpoBeAEHUS MPOBEPKN COCTABNSAETCS akT, B KOTOPOM [OSMKHbl ObITb
yKa3aHbl AOKYMEHTanNbHO NoATBEPXKAEHHbIE (haKTbl HAPYLUEHWN, BbISIBNEHHbIE B XO4E€ NMPOBEPKMU,
UM OTCYTCTBME TaKOBbIX, a Takke BbIBOAbl, CoAepXalune OUEHKY MOMHOTbI U KayecTBa
NpeaocTaBnNeHns MyHUUMNANbHOW YCRyrn U NpeanoXeHuss No YCTPaAHEHWUIO BbISIBNEHHbLIX Mpu
npoBepke HapyLlieHnin. Npu NpoBeaeHMM BHEMNAHOBOW NPOBEPKM B aKTe OTpaXKaloTCsa pesynbraTthl
NnpoBepKN (hakToB, M3NOXEHHbLIX B OOpaLLeHnm, a Takke BbIBOAbl W NPEeAnoXeHNs NO YyCTPaHEHUIO
BbISIBMIEHHbLIX NPU NPOBEPKE HapPYLLUEHUN.

Mo pesynbTaTtam paccMoTpeHus obpalleHnii aeTca NMCbMEHHbIA OTBET.

4.3. OTBETCTBEHHOCTb [O/PKHOCTHbIX IMU 3a peleHna un pencteus (6esgencrteue),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA€E NPeAOoCTaBEHNST MyHULMNANTbHOW YCAYTN.

[OMKHOCTHbIE NMua, YNONTHOMOYEHHbIE Ha BbINOSIHEHUE AOMUHUCTPATMBHLIX OEWCTBUNA,
NpeaycMOTPEHHbIX HacToAWMUM  AOAMUHUCTPATUBHLIM  PErflaMeHTOM, HecyT MNepcoHarbHYyH
OTBETCTBEHHOCTb 3a cobnogeHnemMm TpeboBaHUN OENCTBYHOLLMX HOPMATUBHbLIX MPaBOBLIX aKTOB, B
TOM u4ucne 3a cobnogeHnemM CpPOKOB BbINOMIHEHUS aAMWUHUCTPATUBHbLIX AEUCTBUW, MOMHOTY WX
COBepLUEHMUs, cobnogeHne NPUHLMNOB NOBEAEHUSA C 3asiBUTENAMM, COXPAHHOCTb JOKYMEHTOB.

PykoBoantens AOMMHUCTpaAUMM HECET NepcoHanbHYK OTBETCTBEHHOCTb 3a obecrnedeHue
npegoCcTaBfeHNss MyHUUMNANbHOW YCNYrn.

PaboTHUKM ncnonkoma npu npeaocTaBieHn MyHULUMNANbHON YCIYrn HECYT NEPCOHanbHyo
OTBETCTBEHHOCTb:

- 32 HEeuCnorHeHWe UNuM HeHagnexatilee MCNofiHeHWe aAMUHUCTPATUBHBLIX npoueayp npu
npegoCcTaBNeHMM MyHUUMNANbHOW YCNYIN;

- 3a peuncteusa (bGesgencteue), BrieKylUME HapylleHve npaB W 3aKOHHbIX WHTEepecoB
PUINYECKMX NN HOPUONYECKMX NUL, MHOMBUAYAIbHbIX NPpeanpuHUMaTenen.

[IOMKHOCTHbIE TnWUA, BUHOBHbIE B HEWUCMONHEHUW WNW HeHaanexallem WCNONHEHUN
TpeboBaHnn HacToAwero AAMMHUCTPATUBHOIO pernamMmeHTa, NpuBnNeKarTCss K OTBETCTBEHHOCTM B
nopsigke, yCTaHOBIIEHHOM AENCTBYOLMM 3aKoHo4aTeNbLCTBOM PO.

5. JocynebHbin (BHeCcyaebHbIN) nopsagok obxanoBaHus pelleHni u aenctemm (6es3genctams)
opraHa, NpeJoCTaBSALLEro MyHUUUNANBbHYIO YCNYry,
a Takke OOIMKHOCTHbIX NUL, opraHa, NpegocTaBnsowero MyHUUUNanbHyo YCnyry, MyHULMNanbHbIX
cny>awux, MHOrogyHKLMOHANbHOrO LeHTpa NpeaocTaBNeHNa MyHULMNanbHbIX yCnyr, paboTHWKa
MHOrOOYHKLIMOHAIbHOIO LIeHTpa NpeaoCTaBeHnst MyHUUMNAnbHbIX YCIyr.

5.1. Tlpeametr pocyaebHoro (BHecygebHoOro) obkanoBaHus 3asiBUTENEM peLleHun U
aencteuin (6e3pencTensl) opraHa, NPeaoCTaBSOWEro MyHMUMMANbHYK YCAyry, OOJSDKHOCTHOro
nvua opraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYIO YCnyry, nmbéo MyHMUMNAnNbHOrO CriyXallero,
MHOFO(YHKLUMOHANbHOro  LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LUEeHTpa, a TaKke
opraHuMsaumn, npeaycMoTpeHHbIX YacTbto 1_1 ctatbn 16 degepanbHoro 3akoHa Ne 210-d3, nnu
nx paboTHUKOB

3aaBuTENb MOXET 06pPaTUTLCS C Kanobon B TOM YMCne B Cneayowmnx crnyyasx:

1) HapylweHue cpoka perucrTpaumm 3anpoca O NpeaoCTaBNEHUN rOCyAapCTBEHHOM UMK
MYHULUMNANbHOKW yCnyru, 3anpoca, ykasdaHHoro B ctatbe 151 ®eaepanbHoro 3akoHa Ne 210-P3;

2) HapyleHue cpoka npefocTaBneHns MyHuuunansHow ycnyrn. B ykazaHHom criyvae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM pelleHun 1M gencteumn (besgenctsus)
MHOTFOYHKLMOHANbHOro LUeHTpa, paboTHUKA MHOroYHKLUMOHANBHOrO LEHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOMO(YHKUMOHanNbHbIA LEHTP, peleHns n aencteus (6e3gencreme) KoToporo
oGxanytTcs, BO3MOXeHa QYHKUMA N0 NpefoCTaBfeHMI0 COOTBETCTBYHOLUMX MYHULMNANbHbIX



ycnyr B NnofHoM o6beme B nopsake, onpegeneHHoM YacTeto 1_3 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-03;

3) TpeboBaHue y 3aaBUTENA JOKYMEHTOB Mn MHopmauumn nmbo ocyLecTBneHns 4eNCTBUN,
npeacraBfeHne Unn ocyLlecTBreHne KOTOpbIX He MpedyCMOTPEHO HOPMaTUBHLIMU MPaBOBbIMU
aktammn Poccuiickon degepaumm, HOpMaTUBHBIMW NMpaBoBbiIMKU akTamu Pecnybnuku TaTtapcraH,
MyHUUMMNANbHbIMU NPaBOBbLIMU aKkTamu ANs NpefoCTaBneHuss MyHUUUNansHOW YCnyru;

4) oTKa3 B NpMeme OOKYMEHTOB, NPeAoCTaBNeHNe KOTOPbIX NPeaYCMOTPEHO HOPMATUBHbLIMM
npaBoBbiMK akTamu Poccuickon Pepepauumn, HOpMaTUBHbIMU MPaBOBbIMKM akTamu Pecnybnuku
TaTapcTtaH, MyHUUMNanbHbIMM NPaBOBbLIMU akTaMu A51s NPpegoCTaBneHns MyHUUMNanbHON yCnyru,
y 3asBuUTeEnNSs;

5) oTka3 B nNpeaocTaBNEeHUM MyHULMNANbHOW YCMyrn, €Cnn OCHOBaHWUS OTKasa He
npegycMoTpeHbl defeparibHbIMWU  3aKOHaMU U MPUHATBIMA B COOTBETCTBMM C HUMU  MHbIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Poccuiickon ®efepaumm, 3akoHaMmM U UHBIMWU HOPMaTUBHbLIMMU
npaBoBbIMK akTamun Pecnybnukun TatapcTtaH, MyHMUMNanbHbIMU NPaBOBbIMU akTaMu. B ykaszaHHOM
cnyyae pocyaebHoe (BHecygeOHoe) obxanoBaHve 3adBUTENEM  peLlleHnun Wu  OeACTBUN
(6e3pencTBnsa) MHOroQYHKUMOHANbHOMO LEHTpa, paboTHMKaA MHOroOYHKLUMOHANbHOIO LEHTpa
BO3MOXHO B CIy4yae, €eCcnM Ha MHOrO(YHKUMOHAmNbHbLIN LEHTP, pelleHMss 1 OenCTBUS
(6espenctBne) KOTOPOro  obGXanywTcHd, BO3NOXEHA  (PYyHKUMS N0  NpeaocTaBfeHUto
COOTBETCTBYHOLUNX MyHULMNANbHbBIX YCNYr B NOSTHOM o6beme B Nopsiake, onpeaenieHHOM 4acTbio
1_3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue C 3a\BUTENSA MpU NPenoCTaBfEHMM MYHULUMMNANbHOM YCIyrn nnatbl, He
npeaycMOTPEHHON HOPMAaTUBHBLIMU NpaBoBbIMKU akTamu Poccuiickon ®epepaumm, HOpMaTUBHBbIMU
npaBoBbIMK akTamn Pecnybnukn TatapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeaoCTaBnASALLEro MyHULMNANbHYO yCryry, OOMMKHOCTHOrO nuiua opraHa,
NpeaoCcTaBNAOWEro MyHAUMMNANbHYK  YCNyry, MHOrOQYHKUMOHANbHOrO LeHTpa, paboTHuka
MHOTOYHKLMOHANMbHOrO LEHTpa, OpraHu3auun, npeayCMOTPEHHbIX 4YacTbio 1 1 cratbn 16
depepanbHoro 3akoHa Ne 210-®3, unn mx paboTHMKOB B UCMPaBNEHUU [ONYLLEHHbIX UMW
onevyatok U ownboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBfeHUs MyHUMUMNanbHOW YCnyru
AOKyMeHTax nmbo HapylueHne YCTaHOBMEHHOro Cpoka TakuMx ucnpasneHun. B ykasaHHoOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLlleHui u aencteuin (6esgencteus)
MHOIrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOroYyHKLUMOHANbHOrO LEHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOrO(yHKUMOHAamNbHbIM LEHTP, peweHus n gencreusa (6es3gencrteme) KOToporo
oGxanytTcs, BO3NoXeHa yHKUNSA MO NpeaoCTaBNEeHNIO COOTBETCTBYIOLLNX FOCYAapPCTBEHHbIX UK
MYHUUMNANbHbLIX yCryr B NONMHOM obbeme B nopsigke, onpeaeneHHomMm 4vacteto 1 3 crtatbm 16
depepanbHoro 3akoHa Ne 210-93;

8) HapylweHne cpoka unu nopsiaka Bbldayn OOKYMEHTOB MO pes3ynbTraTtam MnpeaocTaBreHus
MYHMLMNANbHON YCNYru;

9) npuocCTaHOBMEHME NpedoCTaBNEeHNd  MyHUUUNANbHOW  YCryru, €cnm  OCHOBaHMS
NPUOCTaHOBIEHNSI HE NPeAyCMOTPEHbI oefeparnbHbIMU 3aKOHAMWU U NPUHATBLIMW B COOTBETCTBUM C
HUMU MHBIMW HOPMaTUBHLIMU MpPaBoOBbIMM akTamu Poccunckon degepaumm, 3akOHaMU U UHBIMU
HOpMaTUBHbLIMA NpaBoBbIMW akTamu Pecnybnukun TaTapcTaH, MyHMUMNANbHbIMW MNPaBOBbIMM
aktamu. B ykasaHHOM crniyyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM pELUEHNN U
pencteuin (6e3nencTBmsl) MHOTOYHKUMOHANbHOIO LeHTpa, paboTHMKA MHOrogYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Criydae, eCcriv Ha MHOro(OyHKUMOHAlbHbIM LEHTP, pelleHus U OencTsBus
(6espencTBne) KOTOPOro  OGXanywTcHd, BO3NOXEHA  (PYyHKUMS N0 NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MyHULMNANbHbBIX YCNYr B NONTHOM ob6beme B nopsiake, onpeaeneHHOM 4acTblo
1_3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHve y 3aaBMTENS NPU NPEeLOCTaBNEHUM MyHULUNANBHOW YCyrn JOKYMEHTOB MUnx
WHpopmauuun, oTcyTcTBMe U (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He  yKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B nNpuemMe [OKYMEHTOB, HeobxoouMbix ANa npefocTaBreHus
MyHUUMManbHOW ycnyrn, nubo B npegocTaBfeHUn MyHUUMNANbHOW YCMyrn, 3a WCKYeHUeM
cnyyaes, NpefyCMOTPEHHbIX NyHKTOM 4 yactu 1 ctaten 7 PepepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM cnyyae gocyaebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM pPeLLeHUA U AENCTBUN



(6e3pencTBnst) MHOrOQYHKLMOHANbHOIO UeHTpa, paboTHMKA MHOrO(YHKLMOHANBbHOro LEeHTpa
BO3MOXHO B Criydyae, €eCcnM Ha MHOrOMYHKUMOHANbHbIN LUEHTP, peleHus U OenCTBUS
(6espenctBne)  Kotoporo  obxanykTcs,, BO3MOXeHa  YHKUMS N0 NpefoCTaBiEHUIo
COOTBETCTBYHOLUMX MyHULMNAMbHbBIX YCNYyr B NOSIHOM obbeme B nopsiake, onpeaeneHHOM 4acTblo
1_3 ctatbun 16 degepancHoro 3akoHa Ne 210-d3.

5. 2. O6wue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS xanobbl

5.2.1. XXanoba nogaetcs B nucbMeHHOM opMe Ha BGyMaXkHOM HocuTene, B 3NEKTPOHHOM
dopMe B opraH, NpeaoCTaBnsaOWMA MyHULUNATBbHYO YCNYry, MHOFOMYHKLMOHANbHbIA LEHTP Nnbo
B COOTBETCTBYIOLWIUNN OpraH MeCTHOro camoynpasrieHns ByuHCKOro MyHuuunanbHOro pawoxa,
ABNAOLWNACA  ydpeauTenemM  MHOMOMYHKUMOHanNbHOro  uUeHTpa (ganee -  yypeauvTernb
MHOrO(OYHKLMOHAIBbHOIO LieHTpa), a Takke B opraHM3aunm, npeaycMoTpeHHble YyacTblo 1_1 ctatbu
16 ®depepanbHoro 3akoHa Ne 210-d3. Xanobbl Ha peweHus u pgencteusa (6esgencrTene)
pyKkoBOAMUTENSA OpraHa, NpefoCTaBNAlLWEero MyHMUMNanNbHy ycnyry, nogatTCcs B BblLLECTOALLNN
opraH (npu ero Hanuyun) NMBoO B crnyyae ero OTCYTCTBUS paccMaTpmBalOTCH HENnocpeAcTBEHHO
pykoBoauTENeM opraHa, npefocTaBnsAlLWero MyHuuunanbHyo ycnyry. XKanobbl Ha pelieHust m
aencteus (6esgencreme) paboTHMKA MHOMOMYHKLMOHANBHOMO LEHTpa NogatTCs PYKOBOAWUTESO
3TOro MHOroOyHKUMOHaNbHOro ueHtpa. Xanobbl Ha peweHns u penctsua (6esgencreume)
MHOTFOYHKLMOHANbHOro LUEeHTpa NoJalnTCs ydpeauTenio MHOTOMYHKUMOHANbHOIMO LEeHTpa WUnu
AOIDKHOCTHOMY — nvuy, YNOSIHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbIM  akTom  Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHus wn pencteua (6esgenctene) pabOTHMKOB OpraHM3auun,
npegycMOTpeHHbIX 4Yactbto 1 1 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-9©3, noparoTcs
PYKOBOAUTENSAM 3TUX OpraHu3aumn.

5.2.2. Xanoba Ha peweHus u pgencteua (besgenctene) opraHa, npenoCTaBNAKOLWEro
MYHULUMMANbHYKO yChyry, AOSMKHOCTHOrMO fnuvua opraHa, NpeaoCTaBhSAoWEro MyHUUunanbHy
ycnyry, WM MYHUUMNAnNbHOrO  CRyXallero, pPyKoBOAUTENS oOpraHa, npeaocTaBnstowero
MYHULUMMANbHYKO YCIyry, MOXeT ObITb HanpasfeHa Mo noyre, 4yepe3 MHOroyHKUNOHANbHbIN
UEeHTP, C WUCNONb30BaHMEM  WUHPOPMALMOHHO-TENTIEKOMMYHUKALUMOHHON ceTu  "UHTepHeT",
oduumnanbHOro camta opraHa, NpPefoCTaBMAWEro MyHUUMNANbHYKO YCNyry, eQuHoro noprtana
rocygapCTBEHHbIX U MyHULMManbHbIX yCriyr nubo permoHanbHOro noprana rocygapCTBEHHbIX U
MYHUUMMAnNbHbIX YCIYr, a Takke MOXeT ObITb NPUHATa Npu NMYHOM npueme 3assutens. XKanoba
Ha peweHns wn pgencteus (6es3gencTBMe) MHOTOYHKUMOHANBLHOMO UeHTpa, paboTHuKa
MHOMOYYHKLMOHANbHOro LeHTpa MoXeT OblTb HanpaBneHa Mo no4yte, C WCMNONb30BaHUEM
MHOPMALNOHHO-TENEKOMMYHNKALMOHHOM ceTu "MIHTepHeT", odomumanbHoro canta
MHOTFOYHKLMOHANbHOrO LIEHTpa, €QUHOro noptana rocygapCTBEHHbIX U MyHUUMNANbHbIX YCRyr
nmMbo pernoHanbHOro noprana rocygapCTBEHHbIX U MYHUUMNANbHbLIX YCYr, a Takke MOXeT ObiTb
NpuHATa Npy NMYHOM nNpueme 3assutend. Xanoba Ha peweHuns n gencteus (6esgencrtsue)
opraHuMsaumn, NpegycMoTpeHHbIX Yactbto 1 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-93, a
TaKke Mx paboTHMKOB MOXET BbiTb HamnpasneHa no noyTe, ¢ UCNONb30BaHNEM MHGOPMAaLMOHHO-
TeNnekoOMMYyHUKaUnoHHON ceTn "WHTepHeT", oduumanbHbiX CauTOB 9TUX OpraHusauum, eguHoro
noptana rocyaapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr nubo pernoHanbHOro nopTana
rocyAapCTBEHHbIX U MyHULUMNANbHbLIX YCIYr, a Takke MOXEeT OblTb NPUHATA NpU NMYHOM Npueme
3aaBuUTens.

5.3. B cnyvae, ecnu (egepanbHbiM 3aKOHOM YCTAHOBMEH NOPSAOK (Mpouenypa) nogayuv u
paccMoTpeHns xanob Ha peweHus n gencteusa (6e3gencTBvMe) opraHoB, NPenoCTaBrALLNX
MyHUUMNAnNbHbIE YCNYrKM, [AOSMKHOCTHBLIX WL, OpraHoB, NPefoCTaBASOWNX MyHULMNAaNbHbIe
ycnyrm,  nubo MyHMUMManbHbIX CRyXawmx, ANns OTHOLWEHWW, CBA3aHHbIX C nogayen u
pacCMOTPEHNEM YKasaHHbIX Xanob, Hopmbl ctaten 11 1 depepanbHoro 3akoHa Ne 210-03 wu
HacTosLLero pasgerna pernaMmeHTa He NPUMEHSIIOTCA.

5.3.1. XKanoba Ha peweHus n (unu) gencreus (6esnencrene) opraHoB, NPeaoCTaBAAOLLNX
MyHUUMNAnNbHbIE YCNYrK, AOSMKHOCTHBLIX §WL, OPraHoB, MNpedoCTaBNALWMX MyHULMNANbHbIE
ycrnyru, nimbo MyHUUMNAnNbHbIX CryXalnx nNpy oCyLLEeCTBNEHUMN B OTHOLUEHUW IOPUONYECKUX N, U
UHOMBMAOYaANbHbIX  NpegnpuHUmaTenen,  ABNALWMXCA  cybbektamum  rpagoCTpOUTENbHbIX
OTHOLLUEHMN, npoueayp, BKIYEHHbIX B MCHeprnbiBalWMe MepeyHn npouedyp B cdepax



cTpouTenbCTBa, yTBepxaeHHble [lpaButensctBom Poccunckon dPepepaumm B COOTBETCTBUU C
yacTbtlo 2 ctaTbh 6 NpagocTpouTenbHoro kogekca Poccuinckon degepaunmn, moxeT ObiTb NogaHa
TakuMn nuuamn B rnopsiake, ycTaHoBrieHHOM cTtaTben 11_2 depepanbHoro 3akoHa Ne 210-03,
nmbo B rnopsgke, YCTaHOBIIEHHOM aHTMMOHOMOSbHBLIM  3aKoHoAaTenbLCTBOM  Poccuinckon
depepaumm, B aHTUMOHOMOSbHbIN OpraH.

5.4. OcobeHHOCTM nogaym n paccMoTpeHus xanob Ha pelleHnsa n gencteus (besgencrene)
OpraHoB MECTHOI0 CaMOynpaBfeHnsa U UX AOSMKHOCTHbIX NML, MyHULMNAMNbHbBIX Cry)Xalumx, a Takke
Ha peweHna u pgenctena (6e3gencTeme) MHOMOQYHKUMOHANBLHOMO LEeHTpa, paboTHMKOB
MHOrOYHKLMOHANbHOrO LIEHTPa yCTaHaBMMBaOTCA COOTBETCTBEHHO HOPMATUBHLIMW NPaBOBbLIMU
aktamu cybbektoB Pecnybnvkn TatapcTaH n MyHULMNANbHBIMW NPaBOBbLIMU aKTaMu.

5.5. XXanob6a gomkHa cogepxaTtb:

1) HaMmeHoBaHWe opraHa, NpefoCTaBnALWero MyHULMNanbHy ycnyry, AOMKHOCTHOMO fivua
opraHa, NpPeaoCTaBMASAWEro MyHAUMNANbHYK YyCcnyry, nunbo MyHMUMNanbHOro CryKallero,
MHOMOOYHKLMOHANbHOro LieHTpa, ero pykosoautena wu (mnu) paboTHWMKa, opraHu3auun,
npegycMOTPeHHbIX 4YacTbio 1_1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx pykoBoguTenen
n (Mnun) paboTHMKOB, peLleHns n gencteus (besnencTene) KOTopbIX 0BXanylTCs;

2) cbamunumio, Nms, OTYECTBO (MocneaHee - NpU HanuMyuu), cBeeHUs O MeCTe XUTenbcTBa
3aaButensd - gusnyeckoro nuua nMbo HanmMmeHoBaHWe, CBeAEHUS O MeCTe HaxoXAeHUs 3asaBUTens
- lOpugnyeckoro nvua, a Takke Homep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM MoYThl (NPWY HanNn4uMM) U NOYTOBLIN agpec, No KOTOPbIM AOSMKEH ObiTb HanpasneH
OTBET 3asiBUTENIO;

3) cBegeHuMss 06 obOxanyemblX pelweHusx u gencteusax (6es3genctemn)  oprala,
NpeaoCTaBNAOLWEro MyHUUMMANbHYK YCNyry, OOSPKHOCTHOrO Nuua opraHa, NpeaoCTaBnsitowero
MYHUUMNANbHYO ycnyry, nMbo MyHMUMNANbHOIO CryXallero, MHOMO(YHKUMOHANbHOro LEHTpa,
paboTHMKA MHOIO(PYHKLMOHANBbHOMO LeHTpa, OpraHn3aunin, NnpeaycMoTpeHHbIX YacTbio 1_1 ctatbm
16 depepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHnemM 1 OeACTBUEM
(bespencTBnem) opraHa, nNpefoCTaBnAKOLWEro MyHUUUNANbHY YCryry, AOSPKHOCTHOMoO nuua
opraHa, NpeaoCTaBnsWEro MyHAUMNANbHYK YCnyry, nubo MyHMUMNanbHOrO Cryallero,
MHOFOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogYyHKUMOHANbHOrO UEeHTpa, OpraHu3auuin,
npegycMOTpeHHbIX YacTbio 1_1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.
3aaButenem MoryT ObiTb NpeacTaBneHbl JOKYMEHTbI (MPU HanuMyuun), NnoATBEPXKAAOLWME A0BOAbI
3aasutens, NMbo nx Konuw.

5.6. >KanobGa, nocTtynuBwas B oOpraH, NPeaoCTaBNSAWNN  MYHULMNANbHYKO  YCyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Yy4peauTentd MHOroyHKLMOHANbHOIO LEeHTpa, B OpraHu3auuu,
npenycMoTpeHHble YacTbio 11 ctatbmn 16 ®egepanbHoro 3akoHa Ne 210-d3, nnbo BbILLECTOALMNN
opraH (Npu ero Hanu4yuun), NOANEXMUT PaCCMOTPEHUIO B TeYeHne NsaTHaguaTi paboymx gHen co gHs
ee pernctpauuun, a B cnydae obxanosaHus oTkasa opraHa, NpeaoCTaBMSOWEro MyHULMNATbHYIO
yCnyry, MHOrogyHKLMOHAaNbHOro LieHTpa, OpraHn3auuin, npeayCcMOTpPeHHbIX YacTbio 1_1 ctaTtbn 16
®epepanbHoro 3akoHa Ne 210-03, B npueme OOKYMEHTOB Yy 3asButens nubo B mcnpaBneHun
AONyLLIEHHbIX oneYaTok 1 oWwnboK nnn B criyd4ae obxanoBaHMs HapyLUEHUS YCTaHOBIIEHHOMO cpoka
TakuX UCMpPaBIieHUN - B TeYeHNe NATn paboumx OHEN CO OHSA ee perncTpauumu.

5.7. Mo pesynbTatam paccCMOTPEHMSs xanobbl NPUHUMAETCS O4HO M3 CreayHLNX PeLUEeHNI:

1) >xanoba ypoBneTBOpsieTCsl, B TOM u4ucrie B (POpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa OOonyLWeHHbIX oneyaTok M owuboK B BblAaHHbIX B pesynbTate npeocTaBreHus
MYHUUMMNANbHON yCRAyrn AOOKyMeHTaX, BO3BpaTa 3asBUTENI0 [AEHEXHbIX CpeacTs, B3uMMaHue
KOTOpbIX He npefyCMOTPEHO HOpMaTUMBHbIMW NpaBoBbiMM akTamun Poccunckon Pepepaumu,
HOpMaTUBHbIMW NpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH, MyHMUMNANbHbIMW NPaBOBbIMM
akTamu;

2) B yOOBNeTBOPEHMM xarnobbl OTKasblBaeTCs.

5.8. He nosgHee AHA, cnegylowero 3a gHEM MNPUHATUA pelleHus, YkasaHHOro B 4actm 7
HacTosLLEeN CTaTby, 3asBUTESIO B MUCbMEHHOM (POPME U MO XeNaHUK 3asBUTeNa B 3IEKTPOHHOM
dhopme HanpaBnseTCa MOTUBMPOBAHHbLIA OTBET O pe3yfibTatax pacCMOTPEHUS xanobbl.



5.8.1. B cny4ae npuaHaHua xanobbl nognexawien ygoBreTBOPEHNIO B OTBETE 3asiBUTENIO,
ykaszaHHOM B 4dactu 8 crtatbn 11_2 depepanbHoro 3akoHa Ne 210-®3, gaetca mHdopmaums o
OENCTBUSAX,  OCYLLECTBNSAEMbIX OpraHoM, nNpefoCTaBAsOWUM  MYHUUMNANbHYKD  YCRyry,
MHOrOOYHKLMNOHANbHbLIM LIEHTPOM NGO opraHusauuen, npegycMoTpeHHon YacTtbio 11 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, B uensax Hes3amMeanuTenbHOrO YCTPaHEHUS BbISBNEHHbIX
HapylweHUn Npyv OKasaHMM MYHULMNANbHOW YCNyrM, a Takke MPUHOCATCA W3BMHEHMSA 3a
AOCTaBneHHble HeynobCcTBa M yKkasblBaeTcs MHopmauusa O anbHEenWnx OencTBUAX, KOTOpble
HeobXo04MMO COBEPLUMTL 3asiBUTESIO B LeNSX NoSTyYeHNa MyHULUMNanbHOW yCnyru.

5.8.2. B cny4ae npusHaHua xanobbl He Noanexallen ygoBrneTBOPEHNIO B OTBETE 3asBUTENHO,
ykazaHHoM B 4actm 8 cratem 11 2 depepanbHoro 3akoHa Ne 210-93, patoTcs
apryMeHTMPOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLLeHMs, a Takke WHdopmaunsa o
nopsiake ob6xxanoBaHus NPUHATOrO peLUeHus.

5.9. B cnyyae ycTtaHOBMEHUs B Xo4e Unu Nno pesynbTaTtaM pacCMOTPEHUs anobbl NPU3HaKoB
cocTaBa aAMMHUCTPATMBHOIO MNpPaBOHAPYLUEHUA WnM MPecTynfieHns LOOMMKHOCTHOe nuuo,
paboTHWK, HadeneHHble MOSTHOMOYMAMM MO PACCMOTPEHUIO anob B COOTBETCTBUM C 4YacTbio 1
ctratbn 11_2 depepanbHoro 3akoHa Ne 210-P3, HeszamenUTENbHO HanpaenslT UMELLMECS
MaTepuarnbl B OpraHbl NpoKypaTypbl.

5.10. TllonoxeHua Hactoswero ®denepanbHOro 3akoHa, YCTaHaBnuBawlne MnopsaLokK
pacCcMOTpeHNs xanob® Ha HapyleHus npaB rpaxgaH W opraHvsauuMi npu npegocTaBreHumn
MYHUUMMANbHbIX YCRyr, He PacrnpOCTPaHAITCHA Ha OTHOLWeEHUs, perynvpyemble deagepanbHbiM
3akoHOM oOT 2 Mmas 2006 roga N 59-0®3 "O nopsigke paccmoTpeHusa obpaleHuin rpaxkaaH
Poccuinckon ®epepaunn”.

5.11. HdopmaunoHHas cuctema gocynebHoro (BHecyaebHoro) obxanosaHus

5.11.1 B Poccuinckon ®enepaumm cosgaetca oenepanbHas MHpopMaLMOHHas cuctema
aocynebHoro (BHecyaebHoro) obxanoBaHus, kKoTopasa aBndeTca goegepanbHON rocygapCTBEHHON
MHdopMaumnoHHon cuctemon. CosgaHme n pyHKUMoHMpoBaHme eaepanbHoOn MHPOPMaLMOHHOMN

cuctembl gocynebHoro (BHecyaebHoro) obxxanoBaHna perynmpyrotca pegepanbHbiMU 3aKOHaMU U
npasoBbiMK akTamu [NpaButensctBa Poccurckon degepaumn.



MpunoxeHwne 1
K AOMUHUCTPaATUBHOMY perfiaMmeHTy

MecTtoHaxoxageHne agmuHuctpauun MO: 422416, PT, ByuHckmin panoH, c. Wcakoso,
yn.lWkonbHas, a. 27
ALpec anekTpoHHOM noyThl: Isak.Bui@tatar.ru

Mpadmk paboTbl agmuHucTpauum MO McakoBckoe cenbckoe NoceneHue:

OHn Hegenu, Bpems paboTbl agMmuHucTpauumn MO

[OHn Hepenu Bpewms
NoHeoenbHUK ¢ 8.00 po 17.00,
BTOpHWK — NnpMeMHbIN AeHb ¢ 8.00 go 17.00,
Cpena ¢ 8.00 no 17.00,
YeTBepr ¢ 8.00 po 17.00,
MNarHmua ¢ 9.00 po 17.00,

nepepsiB ¢ 12.00 go 13.00

MpoAomKUTENBHOCTL paboyero OHs, HenocpeacTBEHHO NpenLlecTBYIOLEro Hepabodyemy
npasaHUYHOMY [HI0, YMEHbLLAETCS Ha OOUH Yac.

CnpaBo4Hble TenedoHbl CTPYKTYPHbIX noapasgeneHun agmuHuctpaumm MO WcakoBckoro
CENbCKOro rnocefneHnss Ans  nonydeHns uHdgopmauum, CBSI3aHHOW C  NpefocTaBfieHUeM
MyHuuunanbHoun ycnyri: 8(84374) 44694.




MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfnameHTy

PykosoguTento MicnonHuTenbHoOro kommrteTta
McakoBCcKoro cenbckoro nocenieHns

oT

(PUNO 3aasutens)
MacnopTt
BblaH

agpec

TenedoH

3AABNEHNE
0 NPU3HaHUN CaaoBOoro Aoma XWUnbiM I0MOM
WIN XXNIOro omMa cagoBbiM JOMOM

Mpoly paccMoTpeTb NPeACTaBrEHHbIE AOKYMEHTbI U NPU3HaTbL CafoBbIN 4OM (KUMOW OOM)

pacnonoXeHHbIN no agpecy

C KagacTpoBbIM
HOMepOoM , PacnonioXeHHbli Ha 3eMeflbHOM Yy4yacTke ¢
KaaacTpoBbIM HOMEPOM XWUnblM 4OMOM (CagoBbiM IOMOM).

O6sa3ytock obecneunTb cBOOOAHBLINM AOCTYN K CaA0BOMY AOMY (KUITOMY AIOMY) OOSTHKHOCTHbIX
vy agMuHucTpaummn  McakoBCKOro CenbcKoro mnoceneHvss v 4YneHoB MexBeaoMCTBEHHOW
KOMUCCUn.

K 3asBneHuto npunarato cneayowme JOKYMEHTbI:

[ato cornacue Ha 06paboTKy NepCOHanbHbIX AAHHbIX, YKa3aHHbIX B HACTOSLLEM 3asBlEHUM
N npunaraemMbixX JOKYMEHTax, B cooTBeTCTBUM ¢ PeaeparnbHbiM 3akoHOM OT 27 utona 2006 roga Ne
152-03 «O nepcoHanbHbIX AaHHbIX». Cornacue OencTByeT B TedeHue 1 roga co gHa nognucaHus
HacTosiero 3asiefneHus. B crnyvyae oT3biBa HacTosWero cornacusi o6s3ytocb HanpaBuTb
NMMCbMEHHOE 3asiBNeHne B agMuUHUCTpauuio IcakoBCKOro cenbCcKkoro noceneHns ¢ ykasaHnem gatbl
npekpaLleHns gencTBua cornacus.

Moanuck Nuua, nogasLUEro 3asiBleHue:

« » 20 r.

(noanuceb) (pacwmndposka
noanncu 3asBuUTens)


consultantplus://offline/ref=BC99F307AC5B606ECAD16C1E13E57520D7ACC87834F3FE1BBD3B96D7C61202C010A32C6CCF8E2E0C83D255906Ba3Y9K

Cnoco6 nonyyYyeHns OOKYMEHTOB (B TOM 4MCne pelleHus O NpuU3HaHMM CagoBOro AOMa XUISbIM
AOMOM UMW  XWMOFO AOMa CcafoBblM  OOMOM, KOMUW  pacrnopsguTenbHOrO  akta  rnasbl
agMUHUCTpaUUN agMUHUCTPATUBHOIO OKpyra o6 OTKase B MPU3HAHUM CagoBOro AOMa >KWMbiM
AOMOM MIN XUNOro AomMa cagoBbiM JOMOM) (HY>KHOE NOAYEPKHYTh):

- NMINYHO B agMUHUCTPALMN aaMUHUCTPATMBHOIO OKPYra;

- NINYHO B MHOTOPYHKLMOHANIbHOM LEHTpE;

- MOYTOBbLIM OTMPaBiEHNEM NO agpecy: ;

- Ha agpec dNEKTPOHHON NOYThI.




MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pernameHTy

BJIOK-CXEMA
MOCNEQOBATENIbHOCTW BbIMONMHEHNSA OENCTBWIA NO MPEAOCTABNEHMIO
MYHULIMNANBHOW YCNYTU « MPU3HAHUE CALOBOIO JOMA XUNbIM JOMOM U XKMNOro
AOMA CAOOBbLIM IOMOM»

[Tpuem u perucrpanus 3asBiaeHUS U JOKYMEHTOB Ha MOJy4YE€HUE MYHUITUTIATLHON YCIyTH —
1 meun

\

PaccmoTpenue u npoBepka 3asiBIEHUs U PEJOCTABICHHbBIX TOKYMEHTOB, YCTAHOBIICHHUE
Hanuuus (OTCYTCTBUSI) OCHOBAHUI /7151 BO3BpaTa 3asiBICHUs, YCTAHOBJICHUE HAIUYUS
(OTCyTCTBUS) MpaBa HA MOJYyYEeHHUE MYHUIIUIIAIBHON YCIyru, GOpMHUPOBAHKE U HAIIPABIICHUE
ME)KBEIOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OpraHU3aliy), y4acTBYIOIIHUE B IIPEIOCTaBICHUN

MyHULUINAIbHOHN yeiyru 30 nHei

ITonroToBka u cornacoBaHue MPOEKTa MOCTAHOBIIEHH O MPeI0CTaBIeHNH (00 OTKa3e B
MIPEOCTaBICHUH ) MyHUIIUNATbHON yeiyru 11 nHei

\

MoaroToBka u Bblgaya pesynbTata NnpeaocTaBneHns MyHULMNanbHOM yCnyrm
3 pabouunx gHs




