UCIIOJTHATEJbHBIN KOMUTET 3
TYKAEBCKOI'O MYHULIUTTIAJIBHOTO PAMOHA

PECITIYBJIMKA TATAPCTAH
INOCTAHOBJIEHUE
Pby OF 2019+, HaGepesxubie Yesup Ne Fi#8

«O BHECEHUH U3MEHEHMUIT B AAMUHHUCTPATHBHbIE PErJIAMEHTBI
YTBEPIKACHHbIE OCTAHOBJIEHUEM PYKOBOLNTEJIS
HUcnonHurensHoro komurera ot | 1.04.2014 Ne 1478

B nensx axryanusanmu AIMHHHCTPATHBHBIX PETJIAMEHTOB IPE10CTABICHHUS
MYHULHMNIATBHBIX  yCIyr B 00JacTM apXMBHOTO Jefla MW B COOTBETCTBHH C
floctaHoBNIeHHeM Kabunera MunucTpos Pecnybnuke Tatapcran ot 02 HOs0pst 2010
roma Ne 880 «O6 yrBepxkaeHuu Ilopsinka paspa6otku u YTBEPXKIeHUS
aIMUHUCTPATUBHBIX  PErJIAMEHTOB  MPeOCTABIEHUS FOCYIAapCTBEHHBIX  yCIIyT
MCHOJIHUTEIbHBIMHA OpraHaMH TOCYIapCTBEHHOM BIACTH Pecniy6nuku Tataperan u o
BHECCHHUH M3MEHEHMH B OTHAeNbHblE MOCTaHOBNeHMS KaGuueTa MuHuctpos
PecnyGnnkn  Tarapcrany, PYKOBOACTBYSACH IOCTaHOBJIEHHEM VCHOIHUTETBHOrO
komurera ot 06.08.2018 Ne 3794 «O [Topsinke paspaborku wu YTBEPKIACHUs
AAMUHHCTPATUBHBIX PETNIaMEHTOB NPeOCTABNEHHS MYHULIMIIATbHBIX yCIIyr»;

[TOCTAHOBJISIET:

l.  Buectu B aIMUHUCTPATHBHBIE  pErJaMeHThl  NpeoCTaBIEeHHs
MYHHLMIANBHBIX  yCIIYT apXMBHBIM OTEJIOM, YTBEPXKICHHBIX MOCTAHOBJIEHUEM
pykosomutens McnonnurensHoro komurera ot 11.04.2014 No 1478 cnenyromue
HU3MEHEHHMS:

I.1. mynxt 5.1 pasmena 5 gomomnuTs INyHKTOM 10 M H3J0XHUTh B HOBOM
PenaKuuu: «TpedoBaHue y 3asBUTENS MPH PE10CTaBNEHUH MYHHULUITATEHON YCIyTH
AOKYMEHTOB MJIM HH(POPMALNH, OTCYTCTBHE U (MIM) HEZOCTOBEPHOCTH KOTOpBIX He
YKa3bIBA/IMCh TPH MEPBOHAYATIBLHOM OTKa3e B NpHEMe JOKYMEHTOB, HEOOXOIUMBIX
AULA - TIPEIOCTABIICHUS  MYHHUMMANBHOM = YCIYIH, 3a HCKIIOYEHHeM Clly4aeB
MpEAYCMOTPEHHBIX .4 4.l.cT.7 Ne 210 - @3 or 27.07.2010 roga. B. ykazanHom
Cciydae nocynebHoe (BHecyne6HOe) 06kKaToBaH e 3asBUTEJIEM pEeLIeHUM U NeHCTBUH
(6e3nelicTBus) MHOTO(YHKIHOHAIBHOTO LEHTpa, paboTHuKa
MHOTOQYHKIIHOHAIBEHOTO LUEHTpa  BO3MOXKHO B cilyyae, eciu Ha
MHOTrO()YHKIMOHABHBIH IeHT, PelieHus U nerctBust (Ge3nelcTBHE) KOTOPOro
00XalyloTcsl, BO3JIOXKeHa (QYHKIMSA 1O mpenocTaBIeHHIO COOTBETCTBYIOIHUX
MYHWIMIAIBHBIX YCIYT B MOJHOM 00BEMe).

1.2. paznen 5 nonomuuts MyHKTaMu 5.8 ¥ 5.9. M U3TOKHUTH B claeayrole
penaxkuuu:

«5.8. B ciydae nmpusHanus xanoGbr MOJIeXKAIIEH yIOBIETBOPEHUIO B OTBETE
SAABUTCINIO - faeTcs  MHQOpMalMs o  jeifcTBHUsX, OCYLIECTBIISIEMBIX  OpPraHOM,
MPENOCTABNAIOMX MYHULUMIATBHYIO yCIyTYy, MHOTO(YHKIMOHAIBHBIM  [EHTPOM,
nub0 opraHuzauueidl, B memsx HE3aMCINIMTESIPHOTO YCTPAHEHHUS BBISBIICHHBIX
HapylICHUH NPU OKa3aHUU MYHULMIAIbHOMN YCIIYTH, a TaK)Ke IIPUHOCATCS U3BUHEHHUS



32 J0CTaBleHHble HeynoOCTBa M yKaspiBaeTcs MHpopMauus O JalbHeHIIHX
JIeHCTBUSIX, KOTOpble HEOOXOJMMO COBEPIUWTH 3asBUTENI0 B LEJAX TMOIYydCHHUS
MYHULMNAIBHON yCIIyTH.

5.9. B cnyyae mpu3HAHHS HKaNoObl HE TOIEKAIIEH YIOBICTBOPEHHIO B OTBETC
3asBUTENIO, JAIOTCd apryMEHTHPOBAHHBIE pPa3bsCHEHUS O MPUYMHAX [PHHSTOTO
pelleHus, a TaK)Kke HHGOPMAIKS 0 MOopsaKe 00XKaT0BaHHUs IPHUHATOTO PEILIEHHUS.

1.3. npunoxenue (CrrpaBouHOE) HM3JI0KHMTh B HOBOH pellaKLIUH:

McrofHUTe bHBIA KoMUTET TyKaeBCKOro MyHHLHMITAIBHOTO paiiona PecryOiiku

Tarapcran
J1oJKHOCTB Tenedon DJIEKTPOHHBIN ajpec
PykoBoauTe b  HCIOJIHUTENBHOro K 88552 tukay(@tatar.ru
KOMHUTETA 70-00-76
3aMecTUTENb pykoBoautens | 88552
HcnonHuTenbHOro komurera  70-09-66
- TyxaeBckoro MYHHULHANATIBHOIO
paiioHa 10 COLHMaIbHBIM BOIIPOCaM

2. Pa3sMmecTuTh HACTOAIlEe IOCTAHOBJIEHHE Ha OQHLUMAILHOM  CaiTe
MYyHHUIMIIAIBPHOTO palioHa W Ha OGUIMAIBLHOM TMOpTale MPaBOBOH HH(OpPMAUH
Pecny6nnku Tarapceras.

3. KoHTposb 3a HCHOJHEHHWEM HACTOSIIErO IMOCTAHOBJICHMSA BO3JIOXKHUTH Ha
MCIIOJHAIONIEr0  00s3aHHOCTH  3amecTuTesst PykoBoaurtens VICIOAHUTEIBHOIO
KOMHTETA [0 COLMAIbHBIM BOTIpOcaM AXMeT3sHOBY O.M.

Pykosoauresnb

%) /
{ € 15 i 5
HMcrnoaHUTeNbHOIO KOMUTETA — JI.I'. AB3asoB



[Tpunoxenvie Ne 1

K [10CTaHOBJ/IeHUI0 PykoBoguTesst VICIIO/THUTe/IbHOTO
KomuTeTa TyKaeBCKOrO MyHHLMIIAJIBHOTO paliOHa
Pecry6siuku TarapcraH

or 06.08.2019 .

AJMUHHMCTPAaTHUBHBIN perjiaMeHT
Npe/0CTaB/JIeHUus MYHUIIUIIA/IbHOH YC/IYTH MO0 Bb/Jaue apXMBHBIX CIIPaBOK,
apXMBHBIX BBIIIUCOK, KONIUI apXMBHBIX A0KYMEHTOB 10 apXUBHbIM (oH/aM,
OTHECEeHHBIM K MyHULIUNA/IbHON COOCTBEHHOCTH M XPaHAIIUMCSA B MyHHI[UITIA/TBHOM
apxuBe TyKaeBCKOro MyHHMLIUNA/JIbHOT0 pPalioHa

1.061111€e 1ToI0XKeHUs

1.1. Hacrosimmit PernameHT ycraHaB/ivBaeT CTaHAApT Y IMOPSAOK MpPeOCTaBIeHUs
MYHHULIUMNAJBHOU YC/IyTM TI0 BblJjlaye apXWBHBIX CIPABOK, apXWMBHBIX BBIMUCOK, KOIMWU
apXVWBHBIX [JOKYMEHTOB [0 apXWBHbIM (DOH/IaM, OTHECEHHbIM K MYHULUMAIbHON
COOCTBEHHOCTU M XPaHAIIUMCS B MYHULIMIIAJLHOM apXuiBe (fajiee — MYHHUIIMIIATbHAS
yCayra).

1.2. TMonyuyaTenn MyHULIMNA/JBHOM YC/IyTW: OpUAMYEcKre WM (U3uYecKue uLa
b0 UX yMOJHOMOYeHHbIe TIpe/iCTaBUTe/d, oOpalljarolrecss Ha 3aKOHHBIX OCHOBaHUSIX K
apXUBHBIM [JOKyMeHTaM /[ijis TIO/Iy4eHHsi U KCI0/ib30BaHUsl Heobxoaumon uHdopMaluu
(manee - 3asiBUTEJIb).

1.3. MyHuinanbHasg ycayra IpefocTaB/isiercss VICIOMHUTeIbHBIM KOMUTETOM
TyKaeBCKOr0 MyYHULMITAJILHOTO parioHa (fganee — VMcronkom).

WcnonHuTe s MyHUMLMIANBHONM yCIyru — ApXuBHbIM OTAen Mcnonkoma (ganee —
Otgen).

1.3.1. Mecto HaxoxgeHus Vcmonkoma: 1. Habepekubie UYesHbl, mp. Mychl
xanuns, a. 46;

Mecto Haxoxxzaenuss Otaena: r. HabepexHbie Yemnnsl , mip. HabepexkHasi Tykas,
n.35.

I'paduk pabotel Mcrionkoma: exeAHeBHO, KpoMme cy00OTbI U BOCKpeCeHbS,
noHeie/IbHUK - ueTBepr ¢ 8.00 mo 17.00, naruuia ¢ 8.00 go 17.00, obex c 12.00 o 13.00.

[Tpoe3n oOIIjeCTBEHHBIM TPAHCIIOPTOM [0 OCTAHOBKH: aBTOOycHbIe: «Ilapk
KynbTypbi», «CTymeHueckas»; TpamBanHas «JK «39HepreTuk» :

- aBTobyCcel Ne 1,2, 3, 6, 7, 8, 10, 26, 35;

- TpoJiIeroychl Ne _ HeT_

- TpamBaiu Ne 1,6,8,9,10.

[Ipoxog 1o npomnycKy U (W) JOKYMEHTY, YIOCTOBEPSIOIIEMY JIMUHOCTb.

1.3.2. CnpaBounsiii Tesiepon Otaena: 8 (8552) 70-10-96.

1.3.3. Appec oduumanbHoro cauta HMcrnonkoma B MH(QOPMAaLjMOHHO-
TeIleKOMMyHUKAaLIMOHHOM  cetu  «VHTepHeT»  (mamee — ceTb  «VIHTepHeT»):
http://www.tukay.tatarstan.ru

1.3.4. "udopmarysi 0 MyHULIMIATILHOW yC/TyTe MOKeT ObITh MoTyyeHa:

1) mnocpeacTBOM WH(POPMAI[MOHHBIX CTEHJOB O MYHULMMAIBLHOM YCyTe,
CoJlepXKalllMX BU3ya/llbHY0 M TEKCTOBYH0 WH(POpPMAaLMI0 O MYHULMMNAJBLHOW YCIyTe,
PAacCIioNIoXKeHHbIX B MoMelrieHusix Vcronkoma, /st paboTel ¢ 3assBuTenssMd. MHpopmariiys,
pa3melllaeMass Ha HWH(MOPMALIMOHHBIX CTeHJaxX, BK/IIOUYaeT B cebsi CBeJeHUS O
roCyJapCTBeHHOU yCiyre, cofepxkameucss B myHKTax (mogmynkrax) 1.1, 1.3.1, 1.3.2,
1.3.3, 2.3, 2.4, 2.5, 2.8, 2.10, 2.11, 5.1, 5.2 HacTositero PersiameHra;



2) nocpenctBoM cetu «IHTEpHET»:

Ha oduianbHoM caiite Ucrionkoma (http://www.tukay.tatarstan.ru);

Ha [loprasie rocyZapCTBeHHBIX M MyHMIMIMAIBHBIX yciayT Pecriybsmuku Tarapcran
(http://uslugi.tatar.ru/);

Ha EauHOM mnopTane rocyAapCTBEHHbIX W MYHULMMNAIbHBIX yCAYT ((DyHKLIMN)
(http://www.gosuslugi.ru/);

3) ipu ycTHOM oOpaiiieHuH B VicrosikoM (JIMUHO W T10 TesieoHy);

4) ripu MMCbMeHHOM (B TOM uuc/ie B dopMe 37IeKTPOHHOTO I0KyMeHTa) obpallieHun
B Mcrionkowm;

5) B MHOro(yHKLMOHaJbHOM LIEHTpPEe TMpeJOoCTaB/JeHUs] TOCYJapCTBEHHBIX U
MYHUIUTIANMBHBIX yCayT (nanee — M®II), B yaaneHHbIX pabounx mectax M®II.

1.3.5. MHpopmauusg 1o BompocaM TIpefoCTaB/leHUsI MYHULUINAIbLHOU YCIyTH
pa3Meltjaetcsi crnetuandcrom Othena Ha odulManbHOM caite lcrnoskomMa W Ha
MHGOPMAI[MOHHBIX CTeH/IaX B TIoMellieHHUsX Vicrosikoma /i/ist paboThI C 3asiBUTE/ISIMHU.

1.4. TlpenocTaByieHre MYHULIMIIAJIBHOM yCJTYTH OCYLLIECTBIISIETCS B COOTBETCTBUU C:

KonBeHI[Mel, oTMeHstoIel TpeOoBaHMe jieraan3aljii HHOCTPAHHbIX O(hHUI[HaTbHbBIX
NOKyMeHTOB (3ak/mtodeHa B ["aare 05.10.1961; Bcrynuna B cuny st Poccun 31.05.1992)
(bronsieTeHb MEXAYHAPOJHBIX 10roBOpPOB, 1993, Ne 6);

denepanbHbIM 3aKOHOM OT 6 OKTA0pst 2003 1. Ne 131-®3 «O06 00mMX MpHUHIUIIAX
opraHu3allid MeCTHOro camMoyripaBjieHuss B Poccuiickor ®Pefepaijui» C y4eTOM
BHECEHHbIX U3MeHeHMM (mJanmee @DepepanbHbiii  3akoH Ne 131-®P3) (Cobpanue
3akoHoZaTenbCcTBa PP, 06.10.2003, Ne 40, cT. 3822);

denepanbHbIM 3aKOHOM OT 22 OKTSIOpst 2004 1. Ne 125-®3 «O6 apXvBHOM jiejie B
Poccuiickoii ®epepaiiun» C yuyeTOM BHeCeHHBIX H3MeHeHMM (Janee — PefepanbHbIN
3akoH Ne 125-®3) (Cobpanue 3akoHozAaTenbcTBa Pd, 25.10.2004, Ne 43, cT. 4169);

®epepanbHbiM 3aKOHOM OT 02.05.2006 1. Ne 59-®3 «O mopsijke pacCMOTpeHHUst
obparienus rpakgaH Poccuiickont ®@enepanmn» (manee — @egepanbHblii 3aKoH Ne 59-3)
(Cobpanue 3akoHoaTenbcTBa PP, 08.05.2006, Ne 19, cT. 2060);

®enepanbubiM 3akoHOM OT 27 wutonsg 2010 r. Ne 210-®3 «O6 opraHuzanuu
TIpe/loCTaB/eHUsI TOCY/IapCTBEHHbIX W MYHULMMA/IBHBIX YC/IYT» C y4eTOM BHECEHHBIX
n3MeHeHul (manee - ®enepanbHbii 3aKk0H Ne 210-P3) (CobpaHue 3aK0HO/jaTe/IbCTBA PD,
02.08.2010,  Ne 31, ct. 4179);

Yka3zom IIpesusenta Poccuirickori ®Pepmepauyu ot 7 Mas 2012r. Ne 601
«O6 OCHOBHBIX HarpaB/IeHUSIX COBEpILIEHCTBOBAHUS CHUCTEMbI TOCY/JapCTBEHHOIO
yrnpaBieHusi» (fganee - Yka3 Ne 601) (Cobpanue 3akoHozAarensctBa P®, 07.05.2012 Ne 19,
cT. 2338);

[Tocranosnenuvem IIpaBurtensctBa Poccurickon ®epepauyu ot 15.06.2009 Ne 477
«06 yTBepxxaeHnu [IpaBus fesompou3BoCTBa B (heJjepasbHbIX OpraHax UCIIOTHUTeTbHON
BJIaCTWU» C Y4YeTOM BHECEHHbIX H3MeHeHWU (fJasee — I[lpaBuna menoONpPOM3BOACTBA)
(Poccuiickast razeta, Ne 4937, 24.06.2009);

[IpaBuwiamMu opraHu3alid XpaHEHUs, KOMILUIEKTOBaHHWS, yueTa U MCI0JIb30BaHUS
NOKyMeHTOB ApxuBHOro ¢onzaa Poccurickont @efepalud W [IPyTUX apXWBHBIX
JOKYMEHTOB B TOCYZIapCTBEHHBIX M MYHHIMIA/IBLHBIX apXHBaxX, My3esix U OubOIMoTeKax,
opraHu3alusax PoccuUiCKOM akaJeMWM HayK, yTBep)KJEeHHbIMU MPUKa3oM MUHUCTepCTBa
Ky/bTypbl Poccuiickont ®@epepariyu ot 18.01.2007 Ne 19 ¢ yueToM BHECEHHbBIX M3MeHEHUU
(mamee — IlpaBusa pabotel) (BronieTeHb HOPMATUBHBIX aKTOB (hejepanbHBIX OpPraHOB
WCMOJIHUTeTbHOU BiacTty, 14.05.2007, Ne 20);
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[Mpukazom MunkynbTypbl Poccuu ot 31.05.2012 Ne 566 «O6 yTBep)kaeHUH
AJMUHUCTPAaTUBHOrO  perjaMeHTa  @efepajbHOTO  apXWBHOIO  areHTCTBa [0
NpeJiOCTaB/IEHUI0 TOCYJapCTBeHHOU ycayru «OpraHu3aiusi WCIIOJHeHUs1 3arpoCcoB
POCCHUHCKHUX W WHOCTPAHHBIX TPa)KJaH, a Takke Jvl] 0e3 TpakJaHCTBA, CBSI3aHHBIX C
peanu3aliieli MX 3aKOHHBIX TIpaB U CB0OOOJ, odopm/ieHUs B yCTaHOBJIEHHOM TIOpsi/IKe
apXVBHBIX CIPABOK, Harpap/isieMbIX B WHOCTPaHHbIE TOCyJapCTBa» ([jaee — MpPUKa3
Ne 566) (broneTeHp HOpPMaTHMBHBIX aKTOB (pefiepajbHbIX OPraHOB WCITOJIHUTE/TbHON
Biactu, Ne 11, 18.03.2013);

«3akoHOM Pecniy6nuku Tatapcran ot 20.07.2017 Ne63-3PT «O6 apXvBHOM fiejie B
Pecriy6smike Tarapcran» («Pecrry6smka Tartapcran», Ne 107, 25.07.2017);

3akoHoM Pecriy6mku Tarapcrad ot 24.12.2007 Ne 63-3PT «O Hazie/ieHUH OpraHoB
MEeCTHOTO CaMOYIIpaB/ieHUsI MYHHULUTaNIbHbIX 0bOpa3oBaHuii B Pecriybsiike TatapcraH
OTJe/JIbHBIMU TOCYJapCTBEHHBIMM TOTHOMOuusiMUA Pecrny6rmiku TarapctaH B obsacTtu
apXUBHOTrO [lejla» C y4eTOM BHeCeHHbIX H3MeHeHUU (manee — 3akoH PT Ne 63-3PT)
(Cobpanue 3akoHozatenbcTBa Pecmybmmku Tarapcran, 25.07.2017, T.55 (wacts 1,
cT.2016);

[TocranoBnennem Kabuxera MununctpoB Pecriybsmuku Tarapcran ot 28.05.2007
Ne 203 «O pa3rpaHdyeHHH COOCTBEHHOCTH Ha apXWBHbIE [JOKYMEHTBI, CO3ZIAHHBIE 0
obpa3oBanusi, 00BeIUHEHUs, pa3/e/leHus] WIM WU3MEHeHUs CTaTyca MYHHIIMIATbHbBIX
oOpa3oBaHU U XPaHSAIIMXCS B MYHUIMMNA/JbHBIX apxuBax B Pecry6mmke TaTapctan» C
yueTOM BHeCeHHbIX h3MeHeHUM (fanee — mocraHossieHne KM PT Ne 203) (Pecrny6mvika
TaTapcran, 25.12.2007, Ne 255-256);

[ToctanoBnenrem KabwHera MwuaHCTpoB Pecniy6nmmku Tatapcran ot 09.08.2006
Ne 541 «Bompockl I'ocymapctBeHHoro komuteta Pecriy6nmky TarapcTad 1o apXUBHOMY
neny» (mamee - moctaHoBienne KM PT Ne 541) (CobpaHue 3aKOHOJATeIbCTBA
Pecrry6smiku Tarapcran, 2016, Ne 13, cr 0384, ¢ yueToM BHECEHHBIX U3MEHEHUM);

[Mpukaszom ['ocymapcTBeHHOro KomuTeTa Pecriybsuky TarapcTaH 1o apXWBHOMY
neny ot 30.09.2017 roma Ne 125-07 «O6 yTBepkaeHNM AJMUHACTPATUBHOTO perjiaMeHTa
npefiocTaB/ieHus1 ['ocyZiapcTBeHHBIM KOMUTETOM Pecrniy6imku TaTapcTaH 1Mo apXWBHOMY
Jlelly TOCYZapCTBEHHOW YCIYTM IO MPOCTAaBAEHWIO arloCTH/IS Ha apXUBHBIX CIpaBKax,
apXVWBHBIX BBIMUCKAX M apXUBHBIX KOMUSX, MOATCOTOBJEHHBLIX ['0CyJapCcTBeHHBIM
OromkeTHbIM  yupexzeHueM «['ocymapcTBeHHbI apxuB Pecrybsivku TaTtapcran»,
MyHUIUTIaTbHBIMU ~ apxuBaMd B Pecniy6nmke TaTapcrtaH, WHBIMH OpraHaMud |
OpraHv3alUsMM, PpacriojioKeHHbBIMUM Ha  Tepputopud  Pecny6nuku  TaTapcran»
(OduimaneHBIA  MOpTal  MpaBoBoW  wHbopMmaruu  Pecriybsmukm  Tarapcran
pravo.tatarstan.ru, 2017, 24 okTs6ps);

YcraBoM TyKaeBCKOr0O MyHULIMITA/IbHOTO paliOHa;

[Tonoxxennem 06 McrnomHuTeNbHOM KoMHUTeTe TYKAeBCKOTO MYHMIUIAIBHOIO
paiioHa (manee — ITosoxkeHue 00 Vcroskome);

[Tonoxennem 06 apXUBHOM oTzese VICIIO/THUTEe/IBHOI'O KOMUTETa
MYHULMIATBHOTO 00pa30BaHus, yTBePXK/IeHHbIM  TIOCTaHOB/eHWeM  VIcriosikoma — OT
01.03.2011 r. Ne 8 (manee — ITonoxxenue ob oTaene);

[IpaBuiaMu BHYTpeHHero TPYyZOBOro pacropsaka Hcrionkoma TykaeBCKOro
MYHULIUMNAJBHOTO  paliOHa,  YTBEPXKAEHHBbIMM  pacrnopsbkeHueM  PykoBoauTens
WcnonautensHoro komutera ot 17.03.2008 r Ne 343 (manee — IlpaBusia BHYTpEHHETO
TPY/I0BOT'O pacropsiika).
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1.5.B Hacrosiiiem PersiamMeHTe HCHOJIB3YIOTCA — C/leAylOLIWe TepMUHBI U
orpejiesieHUs :

TeMaTUUeCKU 3arpocC — 3arpoc O NpeJoCTaB/IeHuy UHPOpPMaL[UK 0 ONpe/e/IeHHOU
nipobsieMe, TeMe, COOBITHIO UK (PaKTYy;

3arpoC COLMA/JbHO-TIPABOBOrO XapakTepa — 3alpoC KOHKPETHOIO JMLja WA
OpraHu3alliy, CBsI3aHHBIM C COLMA/ILHOM 3alllUTOM TpakiaH, TMpeAyCMaTpUBaOIIUA UX
TIeHCHOHHOe obecrieueHue, a TakKe TIO/IydeHHe JIbIOT YU KOMITeHCAlluii B COOTBETCTBUU C
3aKOHO/aTeNbCTBOM Poccuiickoii @ezepaliid ¥ MeXXIyHApOAHBIMU 00s3aTe/IbCTBaMHU
Poccuiickoli @efepaliuu;

apxuBHasi CIrpaBKa — [JOKYMeHT apxXWBa, COCTaBJeHHbIi Ha OsaHKe apXuBa,
VMMEIOLLWN I0pUANYEeCKY0 CUIYy U COZiep Kalliuii JOKyMEHTHYI0 UH(OpMaLIUI0 O npeaMeTe
3arpoca C ykKa3aHWeM apXWBHBIX LIM(POB M HOMEPOB JIMCTOB €AWHWL] XpaHEHUs Tex
apXVBHBIX IOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX OHA COCTaBJ/IeHa;

apxWBHasi BBIMMCKAa — JOKYMEHT apXuBa, COCTaB/eHHbI Ha OJ/laHKe apXuBa,
JIOCJIOBHO BOCIIPOU3BOJSAIIMM YacTh TeKCTa apXWBHOTO JOKYMeHTa, OTHOCSIUNCA K
orpefie/ieHHOMY (DakTy, COOLITHIO, NHITY, C YKa3aHWeM apXUBHOTO IMdpa ¥ HOMEpPOB
JIUCTOB €/IMHULIbI XPaHeHUSI;

apXvBHasl KOMUSI — JIOCJIOBHO BOCIIPOM3BO/isAlllas TEKCT apXWBHOIO [JOKYMeHTa
KOIHs, C YyKa3aHWeM apXWBHOTO IivMdpa W HOMEpPOB JIMCTOB eJUHUIbI XpaHeHUs,
3aBepeHHasi B YCTaHOBJIEHHOM TIOPSIJIKE;

yAaneHHoe pabouee MecTO MHOTO(GYHKI[MOHAILHOTO IjeHTpa MpeAoCTaBIeHUs
roCylapCTBEHHbIX M MYHMLMMNAJbHBIX YCJAYyr — OKHO MNpHeMa U BblJJauyd JOKYMEHTOB,
KOHCYJ/IbTUPOBAaHUSI 3asiBUTE/IEN B CEIbCKUX MOCeIeHUSIX MYHULIUMNA/IbHBIX PaliOHOB;

TeXHUUeckass ommbka - omrbKa (OrMucka, oreyaTka, TIpaMMaTHyecKas WM
aprdmMeTrueckas ommOKa), AOMylijeHHasi OpraHOM, TPeIOCTABJISIONIMM MYHUIUTIATbHYIO
yC/IyTy, Y TIpUBe/IlIasi K HECOOTBETCTBUIO CBeJleHUl, BHECEHHBIX B IOKYMeHT (pe3y/ibTaT
roCyiapCTBeHHOM yC/IyTH), CBeIeHUsIM B IOKyMeHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCHU/TUChH
CBeJleHUS;

O/, 3asiBJIEHUEM O TPeJOCTaB/JIeHUU MYHULIMTIATLHOM YCIyTU (Jasee - 3asiB/IeHUe)
MOHUMaeTCsl 3arpoc O TIpefloCTaB/ieHWd MyHMIUMNanbHOW yoayru (m. 1 cr. 2
®epnepanbHOro 3akoHa ot 27.07.2010 Ne210-®3). 3asiBjieHWe COCTaB/SIETCS B
MIPOM3BO/ILHOM (POpMe, M0 yCTaHOBIEHHOMY 00pasily WM 3alloJHseTCs Ha CTaHZApTHOM
6sanke (mpunoxenus 1-19);

HaxOJALIUMUCSA B HEY/IOBIETBOPUTETHLHOM (DU3MUYECKOM COCTOSSHUM MPU3HAOTCSA
JOKyMeHTbl ApxuBHOro @¢onHaa Poccuiickoii ®esepallui C BbICOKOW CTeleHbIO
paspyllleHus] MaTepua/ibHbIX HOCHTesel, yrpoXkaroiled ¢(U3N4YeckKol 11eJIOCTHOCTH
JIOKYMEHTOB.

3asiB/ieHHe 3aTloJTHSeTCS Ha CTaHZAAPTHOM O/laHKe B 3/IeKTPOHHOU (hopme:

Ha oduianbHoM caiite Ucrionkoma (http://www.tukay.tatarstan.ru);

Ha [loprasie rocyZapCTBeHHBIX M MyHMIMIMAIBHBIX yciayr Pecriybsmuku TarapcTtan
(http://uslugi.tatarstan.ru);

Ha EguHOM mopTa/se TOCyAapCTBEHHbIX W MYHMUIMMANbHBIX YCAYT (DYHKIMI)
(http://www.gosuslugi.ru/).



http://www.tukay.tatarstan.ru/

CraHjapT npeJoCcTaB/ieHs] MyHULIMIIATbHOM YCIYTH

HanmeHoBaHue TpeOOBaHHSI K CTaHJAPTY

HopMaTtvBHBIM aKT yCTaHaBIUBAOLUN

AP0 CT AR SRS My HULNANBHOM YCAY T CojiepkaHuie TpeOOBaHU K CTaHAAPTY MYHULIUNA/IBHYHO yCIyry VN
TpeboBaHue

2.1.HaumeHoBaHue MyHULMMNAAbHOW | Bplaua apXWBHBIX CIpaBOK, apXWBHbIX | €T.22 3akoHa PT Ne 63-3PT;

yYCIyTH BBIMTMCOK, KOMUM apXMBHBIX IOKYMEHTOB 1. 5.10 ITpaBus paboThl

2.2. HaumeHOBaHHMe  opraHa  MecTHOro | VcrnonmHuTenbHbIM KoMUTeT TykaeBCKOro | ud. 3, 5 cT. 4 PefepanbHOro 3akoHa Ne

CcaMOyTIpaBJ/IeHUs, HernoCpeACTBEeHHO | MYHULIUIA/IbHOIO palioHa. 125-@3;

MpeoCTaBJIsAI0LILero MYHULIMIAMBHYIO |  VcriosHuTeb MyHULUMMNA/IBHOM yeinyTu — | [TosioykeHue o6 oTzerne

YCIIYTY ApxuBHbIY oTgen Vcnoskoma

2.3. OnucaHue pesysbTara IpejoCcTaB/eHus
MYHULIANAJBHOU YCJIyTH

ApxvBHas cripaBKa (apXxwBHas BBITIMCKa,
apxvBHast Konusi) (rpunoxxkenus: Ne 20-21),
OTBET, TOATBEP)KJAIOLIMNA  HEIOJIHOTY
COCTaBa apXWBHBIX JOKYMEHTOB IO TeMe
3arpoca, Wid OTCYTCTBUE JOKYMEHTOB.

ApxuBHas cripaBKa (apXxvBHasi BBITIMCKa,
apxuBHasi Korusi) opopmsisieTcsi Ha G/1aHKe
NcnonnutensHoro xomurera TykaeBCKOToO
MYHULMIT/JIBHOTO  palioHa  (apXWBHOTO
orfena  VcCnosHUTENBHOTO  KOMUTETA)
TyKaeBCKOr0 MYHMLMITAJIbHOTO parliOHa I0
dbopme, ycTaHOBIEHHOWU MUHUCTEDPCTBOM
Ky/bTypbl Poccuiickon ®epeparum.

B apxuBHOU CripaBKe yKa3bIBaeTCs:

1) para MOAMUCaHUS v
PETUCTPALIMOHHBIM ~ HOMEp  apXWUBHOM
CIIpaBKW;

MOANYHKT 5.7.2, mOANyHKT  5.9.1,
5.9.2,5.9.3 . 5.9 I1paBun paboThI;
[Tonoxxenuve o6 oTzene




2) ajpecar;

3) Ha3BaHUe VH(}OpMaI[MOHHOTO
JNIOKyMeHTa «ApXUBHasl CIipaBKa»;

4) [JoKyMeHTHas  uHdopMalus O
rpe/iMeTe 3amnpoca;

5) apXuBHbIe MMGPHI U HOMEPA JIUCTOB
eIMHUL] XPaHeHUsI apXUBHBIX JIOKYMEHTOB,
Ha OCHOBaHWM KOTOPbIX apXHBHasi CIipaBKa
COCTaBJIeHa;

6) TMOANMUCH pyKoBoauTessi Vcrnosikoma
(YO/THOMOYEHHOI 0 UM JIWLIA);

7) repboBasi meuaTh VICIIOMHUATETHHOTO
KoMuTeTa TyKaeBCKOTO MYHUIUIIATBHOTO
palioHa (MmeyaTb apXWMBHOrO  OTAena
Ncnonkoma TykaeBCKOro parioHa);

8) damunus, nMsl, OTUeCTBO
WCIIOTHUTe/s1 (TIOJTHOCTBI0) U HOMEp €ro
TenedoHa.

B apXWBHOM BBINMUCKE YKa3bIBaeTCS:

1) para oAU CaHud u
PeruCTpaliMOHHBIM ~ HOMEp  apXWBHOU
BBITTMCKY;

2) ajpecar;

3) Ha3BaHHe HMH(pOPMaI[MOHHOTO
JIOKyMeHTa «ApXUBHasl BbITIHCKa»;

4) 4acTb TeKCTa apXWMBHOTO JOKyMeHTa
O MpeJMeTe 3arpoca;
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5) apXuBHbIe MUQPbI U HOMEPA JIUCTOB
e[IUHWL] XPAaHEHUsI apXUBHBIX TOKYMEHTOB,
Ha  OCHOBAaHMM  KOTOPBIX  apXUBHas
BBITIMCKA COCTAaBJ/IEHa;

6) MOANUCH pyKoBoguTess1 VcronkoMa
(YOJTHOMOYEHHOTO UM JIWIIA);

7) TedaTh WCIOJHUTE/NBHOIO KOMHUTETA

(apxuBHOTO oT/esa) TykaeBCKOro
MYHMULMITA/IBHOTO paliOHa
8) damunus, M4, OTYeCTBO

WCrno/iHuTes1 (MOJIHOCThI0) ¥ HOMEp ero
TenedoHa.

B apxvBHOU KOMWY yKa3bIBaeTCS:

1) apxuvBHbIe HIM(PLI U HOMepa JIMCTOB
e[IUHUL] XPaHEHUsI apXWUBHOIO [JOKyMeHTa
(YKa3biBaeTcsi Ha 000pOTe KaXKAOro JIMCTA);

2) MOOANUCH PYKOBOAMUTENS] apXuBa WIU
YIOJTHOMOUEHHOT' 0 [TO/PKHOCTHOTO JILa U
rneyaTb apxvBa (yKa3bIBaeTCsi Ha MeCTe
CKperjleHusi BCeX JIMCTOB  apXWUBHOU
KOITUM).

OTBeT, MNOATBEP)KJAIOIIUM HEIMOTHOTY
COCTaBa apXWBHBIX JOKYMEHTOB IO TeMe
3anpoca, WIM OTCYTCTBHE [IOKYMEHTOB,
COCTaBJIsIeTCs Ha O/laHKe apXuBa.

B HeMm yka3sbiBaeTcs:

1) [ara MoAIYCaHWsS U PerucTparjioH-
HbIM HOMEp OTBETa;




2) ajpecar,

3) wuHdboOpMalys, MO TBepP KAarolast
HEII0/THOTY cocTaBa ApXUBHBIX
JOKYMEHTOB II0 TeMe 3arpoca, WiIu
OTCYTCTBHE [JOKYMEHTOB;

4) TOANWCH PYKOBOJUTE/ISI apXUBa,

5) T1eyaTb apXuUBHOI'O OTAesa UCIIOJ-

HUTENIBHOTO  KOMUTeTa  TyKaeBCKOro
MYyHULIMTIALHOTO ~ paiioHa  (repboBas
neyatb  VICMOSHUTENBHOTO  KOMMTETA

TykaeBCKOro MYHHUIMIAJBLHOTO paioHa
(ipu HeOOXOAMMOCTH)

2.4. Cpok mpefoCTaB/ieHUsi MYHULWIIA/Ib-
HOW  yCIyrd, B TOM 4YMC/e C y4eToM
HeoOXoguMOCTH OOpallleHUss B OpraHu3a-
1[MM, YuyaCTBYyIOll[ie B TIpe/loCTaB/IeHUU
MYHMIUTIAIBHOW yC/IyTU, CPOK MPHUOCTAHO-
BJ/IEHUsI TIPeJIOCTaB/IeHUs] MYHMIUIATbHON
yCAYyTd B C/ydyae, eC/Jd BO3MOJKHOCTb
TPHUOCTAaHOBJIEHUS TIpe/lyCMOTPeHa 3aKOHO-
JarenbCcTBOM Poccuiickon ®@efepanuun

[To 3asiBneHuUsIM (3ampocam):

COLIMA/ILHO-TIPABOBOT0 M TeMaTUUYeCKOro
xapakTepa (U3UUeCKUX U HOPUIAYECKUX
I — B TeueHre 21 pabouero AHS CO JHS
perucTpaiuyd  3asiBjieHds C  Y4eToM
HaripaB/ieHWs1  3alpoca M TOJIyYeHus
OTBeTa Ha 3aMpoc uepe3  CUCTEMY
Me)KBeJ|JOM-CTBEHHOTO 3JIEKTPOHHOTO
B3aumozencTBus (ganee - CMOB);

[Ipy paccMoTpeHWH  3ampoCcoOB 10
WCTOpDUM  HaCeJeHHbIX  TYHKTOB U
opraHu3alMid, a TakXke  3arpoCoB,
VMMEIOIIUX TpaHHWIly TIOUWCKa CBBIIIE TISITU
neT u TpeOYyHOIMUX IOTIOJTHUTE/TLHOTO
W3yuyeHUst apXUBHBIX JIOKyMEHTOB,
TIpoBeIeHUs1 00beMHOM PabOTHI 10 TTOUCKY

1. 5.8.3 IIpaBus paboThI




CBeZleHUM M PaCILUIVMpEeHUI0 I'PaHMUL] ITOMCKa,
CPOK TIpeZloCTaB/IeHUs] YCIyTU MOKeT ObITh
npoaneH He Oosee uyem Ha 30
KaJleHJapHbIX [JHel ¢  o6s3arenbHBIM
yBeZiloM/IeHHeM 00 3TOM 3asiBUTeJIS.

B03MO)XHOCTb NTPUOCTAaHOBJIEHUSI CPOKa
Mpe/IoCTaB/AeHUsI MyHULMMNAIbHOW yC/IyTH
He MpeJyCMOTpeHa.

2.5. VicuepnibIBarOInM MepeyeHb JOKyMeH-
TOB, HEOOXOAWUMBIX B COOTBETCTBUM C
3aKOHOZATeIbHbIMU WIA UHBIMA HOPMAaTHB-
HbIMU TIPaBOBBIMU aKTaMH [Jisi IPeJOCTaB-
JIEHVST MYHULUIIAJIBHOW YCJIYyTH, a TakKXe
yCJIyT, KOTOpbIe SIBJISTIOTCS HEOOXOANMBIMHU
U 00s3aTe/IbHBIMU  [IJI  TIPeJJOCTaBJIeHUS
MYHULIMNAJbHBIX ~ YCIYT,  TOJJIeXalluX
TIpe/ICTaB/IeHUIO 3asiBUTEIEM, CIOCOOBI MX
MOJIlyYeHus 3asiBUTe/ieM, B TOM 4YHUC/IE B
57IeKTPOHHOM  ¢opmMe,  MOPSAJOK  UX
Tripe/iCTaB/IeHUs

3asiByieHue 0 TIpe/0CTaB/IeHUN
MYHULIATIATBHON YC/TyTH C YKa3aHUEM:

HaMMEeHOBaHUs FOPUJUYECKOro JIUIIA,
(g rpaxpgaH — (amMuIMM, HMeEHH,
oTuecTBa (TIOC/Ie/IHee - TPY HAJIUUUK));

TOUTOBOI'O W/W/IM 3JIEKTPOHHOTO ajipeca
3asiBUTEIS;

Ha3BaHUs TeMbI (BOTIPOCA);

XPOHOJIOTUH 3arpariMBaeMoi
vH(popMaLuy;

JIOTIOJTHUTETbHOW MH(OpPMALUK 110 Teme
3arpoca (rpy Heob6X0AUMOCTH).

Yno/sHOMOUeHHbIe  3asiBUTeNeM Julia
(o JIOBEPEHHOCTH ) Tpe/ICTaB/ISIIOT
JNOKYMEHTbI,  TIOATBEp)KJaloll[ie  CBOMU
TIOJTHOMOUHSI.

JOKyMeHTbI MpeACTaB/sIOTCS B OJHOM
9K3eMILIsIpe.

4y. 1 cr. 19 PepepanbHOro 3akoHa Ne
210-D3;
1. 5.8, 5.10 IIpaBun paboTel
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brnaHk 3asBneHUs g TIOJIyYeHUS
rOCyZlapCTBEHHOM  YCIYTM  3asgBUTeJb
MOJKeT TIOJTYYUTh TP JIMYHOM OOpailieHuH
B UcrnonkoMm, MHOro(Q)yHKLMOHA/IbHBIN
LEHTP MpeJoCTaB/IeHUs] TOCYAapCTBEHHbIX
Y MYHULIMIAJIBHBIX YCIyT (fanee — ML),
B yJAajeHHbIX pabounx wmectax MOII.
OnekTpoHHbIe (OpMbI O/1IaHKOB 3asiB/IeHUS
pa3MelljeHbl Ha OQUIUaIbHOM  CauTe
Ncrnionkoma, Ha Ilopranme rocypapcrBen-
HBIX v MYHHULIATA/TbHBIX yCIIyT
PecriyOuku  Tartapcran, Ha Egunom
ropTajie TOCyJapCTBeHHbIX W MYHULU-
ManbHbIX yCAyT (QYHKIMN).

3asiB/ieHHe U TpujiaraeMble [JOKyMEeHTBI
MOTYT OBITH Tpe/iCTaB/ieHbl (HaIpaB/ieHbl)
3asBUTe/leM Ha OyMaKHbIX HOCHUTESIX
OJJHUM U3 C/IeYIOIUX CTI0CO00B:

AUYHO  (JIULIOM, /IEMCTBYIOIIUM  OT
VMeHM  3asiBUTe/s, Ha  OCHOBaHUM
JIOBEPEHHOCTH);

TIOYTOBBIM OTIIPaB/IeHUEM

3asB/ieHWe U TOKYMEHTbI TaKKe MOTYT
OBbITh Tpe/ICTaB/IeHbI (HaripaBieHbI)
3agBUTe/leM B BUJE  3JIGKTPOHHOIO
JIOKyMeHTa,  IOANUCAHHOIO0  TPOCTOM
3JIEKTPOHHOU MOJITUCHI0, Uepe3
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VH(}OpMal[MOHHO-Te/IeKOMMYHUKALIU-
OHHbIe CeTH 00IL[ero A0CTyIa, B TOM UHCIe
yepes MH(OPMAaILIMOHHO-TE/IEKOMMYHU-
Kal[MOHHYIO ceTb «VHTepHeT», Ilopran
rOCyJapCTBeHHbIX W  MYHULMUMAJbHBIX
ycnyr Pecrty6smmku TaTapceraH, Ha EQuHBIHN
TopTaa roCyJapCTBeHHbIX U MYHULIUIIA/Ib-
HBIX YCIAYT (PYHKUUN).

2.6. VicuepnbiBarolyii repeyeHb JOKyMeH-
TOB, HEOOXOAWUMBIX B COOTBETCTBUM C
HODMaTHMBHBIMM TIPaBOBbIMM aKTaMU [IJisd
MpeJ0CTaB/leHUs MYHULIMIAIbHON YCIIYTH,

KOTOpbI€ HaxXoOsdATCA B  PAdCIIOpPs>KeHUH
rocyadpCTBeHHBIX OpPT'dHOB, OpraHOB
MeCTHOI'O CaMOYTIIpaBJ/IEHUSA nu HWHBIX

opraHu3alliii ¥ KOTopble 3asBUTe/b BIIPaBe
Mpe/ICTaBUTh, a TaKXe CI0Co0bl  HMX
Mo/TyueHUs1 3asiBUTe/iIeM, B TOM YWC/e B
57IeKTPOHHOM  ¢opmMe,  MOPSAJOK  UX
Tipe/ICTaB/IeHUsI; TOCYJapCTBEHHBIM OpraH,
OpraH MeCTHOTO CaMOYTIpaBjieHust Ji6o
OpraHv3alivisi, B PAaCIIOPSDKeHUH KOTODPBIX
HaXOJSTCS JaHHbIe JOKYMEHTBI

[TonyuaroTCcsi B pamMKax MeXBeJOMCT-
BEHHOI'0 B3aMMO/IeUCTBUS:

Brimucka u3 EguHOro rocypapCcTBeH-
HOTO peecTpa HeABWKUMOCTHU (CopeprKa-
masi  oOIIeJoCTyrHbIe  CBefieHHUs O
3apervCTPUPOBAHHBIX TIpaBax Ha OOBEKT
HeZIBWKUMOCTH) (DefepanbHasi  cry»k0a
roCyJJapCTBEHHOW perucTpaiuu, KajacTpa
Y KapTorpagun)

2.7. IlepeueHb OpraHoB TOCyAapCTBEHHOU
B/IaCTU (MECTHOTO CaMOYTIpaBJ/IeHUS) U UX
CTPYKTYPHBIX MO/Ipa3/ieJieHu, COrjacoBa-
HUe KOTOpbIX B C/IyyasX, IpeayCcMoT-
DEHHbIX  HOPMAaTUBHBIMH  TIPaBOBBIMU

CoryilacoBaHre MYHHULIAIIAIBHOM
He TpebyeTcst

yC/Iyru
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akTtamu, TpeOyeTcs [is TIpeJOCTaBJIeHUS
MYHULIMAJIBHOU  yCIYyTM U KOTOpOe
OCYIL[eCTBJISIETCSI OPraHOM, MNPe/I0CTaBJIsSIO-
I[MM MYHULIMTNAIbHYIO YCIYTY

2.8. VicuepribIBaroIniA riepeyeHb
OCHOBaHMW /i1 OTKasa B  IIpUeMe
JOKYMEHTOB, He0O6X0IUMBIX IJ1s

Mpe0CTaB/IeHUs MyHULIMTIATbBHOU  yCIIyTH

1. Ilofaya JOKYMEHTOB HeHajJieKalum
JIALIOM;
2. HecootBercTBHMe mMpe/jCTaB/ieHHbIX

JOKYMEHTOB  TE€PeuYHr0  JOKYMEHTOB,
yKa3aHHbIX B II. 2.5 HaCTOALIero
Pernamenra;

3.Hanuuve B 3asgBIeHWU U [pUia-
raeMbiIXx K  3adB/IEHUI0  [JOKYMeHTax

HEOrOBOPEHHBIX MCITPaB/e€HUM, Cepbe3HbIX
TOBPEXXJEeHUI, He TMO3BOJISIIOIINX OJHO3-
HAuHO WCTOJIKOBATh UX COZlep>KaHHe

2.9. VicuepnibiBaroljuii MepeyeHb OCHOBa-
HUW [/I TIPUOCTAaHOBJIEHUS] WIM OTKas3a B
1pe/l0CTaB/IeHUN MYHULIMIIAIBHON YCIyTH

OcHoBaHUs /11 NPUOCTaHOBJIEHUST CPOKa
NpeIoCTaB/AeHUsI MyHULUTNIABHOW yC/IyTH
He yCTaHOBJ/IEHBI.

OcHoBaHMsl [J/11 OTKasa B IIpefoc-
TaBJICHUU MYHULUIIA/IbHOW yCITYTH:

1.Hamuue B 3arpaiinBaemMbiX [JOKYMeH-
Tax CBeJIeHUM, COCTABJISIOLINX MYHUIUIIA-
JBHYO  WIM  UHYIO, OXpaHseMy0
3aKOHOlaTelbcTBOM Poccutickon ®enepa-
1[M¥, TavHy, JMUHYIO TalHY, CEMeUHYIO
TaliHy, CO3[alouX yrpo3y [nis Oe3orac-
HOCTH.

nn.2.11.7.1, 2.11.7.2, 5.1, 5.13 IIpaBun
paboThI

CT. 25 PenepanbHOro 3akoHa Ne 125-
d3;

ct.22 3akoHa PT Ne 63-3PT;




13

2. HeucrnipaBumoe TIOBpeXKeHue
apXVBHBIX IOKYMEHTOB

2.10. ITopsaiok, pasMep U OCHOBaHUA | MyHULMIIAabHASA yoiyra | 1.3 cT.15, n.4 cr. 26 ®epepasabHOro
B3WMaHUS rOCy/IapCTBeHHOM TIOIIMHBI WM | pelocTaBsieTcss  Ha  Oe3Bo3Me3fHol | 3akoHa Ne 125-D3;
VHOMU T1/1aThl, B3MMaeMOoM1 3a | OCHOBe. y. 1 cr. 8 ®epepanbHOro 3akoHa Ne
rpefoCTaB/ieHre MYHULMNAJIbHOW YCIIyTH, 210-®3
BKIHOUass  MHQOpMAIMI0 0  MeTOAUKe . 5.8.1, 5.8.3, 5.10 ITpaBun paboThi;
pacyeTta pasMepa TaKOM IUI1aThbl
2.11. llopsgok, pasmMep u ocHoBaHuA | I[IpenocrasneHue He0OXOIMMBIX U

B3MMdHMA I1VIATHI 34 IIpeoCTaB/1eHne YCIIyT,

KOTOpbIe  SABJIAKOTCA HQO6XO,E[I/IM]>IMI/I n
00s13aTeIbHBIMU PIN] B | rnpeaoCcTaB/IeHUA
MYHHHHHaHbHOﬁ yaiyruy, BK/IIOUAd

MH(OpMaLMIO0 0 METOAUKE pacyeTa pa3Mepa
TaKOM T/IaThI

00s13aTe/IbHBIX YCIYT He TpeOyeTcst

2.12. MakcumanbHbld CPOK OXXWJaHUS B
ouepeju  NpU  Iojaye  3ampoca O
T1Ipe/loCTaB/IeHUY MYHULIMITA/IbHOU YCIYTH U
rnpu TI0/IyYeHUH pesy/bTara
1peoCTaB/IeHUs TaKUX yCIyr

MakcuMasibHbIM CPOK OXKUZ@HUsI TIpreMa
rojiyyatesiss ~ MyHULUINAAbHOW  yCJIyTH
(3asiBUTesIsI) TpU TOZAue 3arpoca U TpU
MOJTyUeHUU  pe3yJjibTara He  JTO/DKeH
TIpeBbILIaTh 15 MUHYT.

2.13. Cpok  perucrpauyuMv  3arpoca
3asBUTeJIS 0 rpeJi0CTaB/IeHUN
MYHULIUNAJBHOU YC/IyTW, B TOM UHC/Ie B

B meHb nocTyruieHus 3asiBleHUs
3anpoc, MOCTYNUBLIMKA B 3JIEKTPOHHOU
(dopmMe B BbIXO/HOM (Mpa3gHUYHbBIN) /I€Hb,

. 16 u. IV IIpaBus genonpousBo/CTBa

37IeKTPOHHOU (hopme DETUCTPUDPYETCSd Ha  CJIeAYIOIMUM  3a
BBIXO/IHBIM (TIpa3iHUYHBLIM) pabouuii ZieHb
2.14. TpeboBanuss K TiomelrieHusiM, B | IIpemocTraBieHue MYHHULIUNATBHON

KOTOPBIX MPeJOCTaB/ISIETCS] MyHULMIIAIbHAs
yoiyra, K MeCTy OXKUJaHusi U TpueMa

YCJIYTH  OCYIIECTB/ISIETCS B 3[aHUSX WU
TTIOMEITIeHUSX, obopy0BaH-
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3adBUTe/Iel, B TOM 4uC/ie K 00eCrieueHuro
JOCTYTTHOCTH [IJIi WHBAJMWJOB YKa3aHHBIX

00BEKTOB B COOTBETCTBUM C
3aKOHO/1aTe/IbCTBOM Poccuiickoi
denepalui 0 COLMAJBHOM  3allUTe

VHBa/IM/IOB, pa3MelleHUI0 U 0(hOpM/IEHUIO
BU3ya/lbHOM, TeKCTOBOM U
MyJIbTUMeIUUHOW MH(OpPMAaILMK O TIOpsiKe
Mpe0CTaB/IeHUsI TAKUX yCIIyT

HbIX IPOTHMBOIOKAPDHOM  CUCTEMOW M
CUCTEMOH TMOXKapOTYIlleH!s], He0b6X0 MO
Mebenibio 11 0hOpM/IeHHUsS] ZIOKYMEHTOB,
VH(OPMAaLIMOHHBIMU CTEHJaMU.
ObGecrieunBaeTcsi  OecCITpensITCTBEHHbBIN
JOCTYTI VHBA/IU/IOB K MecCTy
Tpe/ioCTaB/e€HUsT MYHULMIIATbHON YC/IyTH
(ymoOHbIN BXOA-BBIXOJ B TIOMEI[eHUS U
riepeMellleHe B UX Mpejesiax).
Bu3syanbHas, TeKCTOBast U
MyJ/bTUMeIUHasE UH(POPMaLIUS O TIOpsIKe
TIpe/loCTaB/AeHUsI MyHUILUMAIbHOW yC/IyTH
pa3meliaeTcsi B yJ0OHBIX [Jis1 3asiBUTEeN
MecTax, B TOM UHCIe C y4eTOM
OrpaHUYEeHHbIX BO3MOKHOCTEW UHBATU/0B

2.15. TlokasaTeny JOCTYITHOCTH U KauecTBa
MYHULIUNAJBHOW  YCJIyTU, B TOM UHCJIe
KOJIMYECTBO B3aMMO/IeHICTBUM 3asiBUTE/ISI C
JIO/DKHOCTHBIMM ~ JIMIIAMM  TIpU  TIpeJoC-
TaB/IeHUM MYHHULIMMNAIbHOM YCIYTH U MX
MPOJ0/KUTETbHOCTb, BO3MOYKHOCTb T10/TY-
YeHUs MYHULIATIA/IbHOU yCIyTr B
MHOTO(YHKIIMOHA/IbLHOM IIeHTpe IIpefioC-
TaBJIeHUs TOCYJAPCTBEHHbIX W MYHHULU-
nasbHbIX YCAYT, B yAa/JeHHBIX pabounx
MeCTaX MHOTO(YHKIMOHA/IBHOIO LIeHTpa
MpeJoCTaB/e€HUs  TOCYJapCTBEHHbIX U
MYHULIMIIA/IBHBIX ~ YCJIYT,  BO3MOXXHOCTD

[Toka3arensiMu [IOCTYITHOCTH TIpe[OCTaB-
JIeHWSI MYHULUTIAJIbHOW YC/TYTH SIBJISTFOTCS:

pacriosio’)KeHHOCTh TIOMeIlleHUs] apXUB-
HOTO OTJena B 30HE JOCTYITHOCTU
00I11eCTBEHHOT'O TPAHCIIOPTa;

Ha/Muue HeoOXOAWMOTO  KOJIMYecTBa
CMeLUaJnuCTOB, a TakKe TOMelleH!ul, B
KOTOPBIX OCYILeCTB/ISIeTCS ripuemM
JNIOKYMEHTOB OT 3asiBUTeJIel;

Ha/Muve HcueprbiBaroleit nHhopMaluu
0 crocobax, TIOpsiiIKe M CPOKax
NpeJiOCTaB/AeHUsT MYHULIUTIATbHON YC/IyTH
Ha HMH(MOPMaI[MOHHbBIX CTeH/aX,
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MOTyYeHUsT vH(popMaru 0 xoje
MpeJoCTaB/leHUs] MYHULIUMIAIbHON YC/IYTH,
B TOM UWC/Ie C  HCIIOJb30BaHUEM
MH(OPMAaLIMOHHO-KOMMYHUKAI[MOHHBIX
TeXHOJIOTUH

WHGOPMAI[MOHHBIX  pecypcax VcmosHu-
TeJILHOTO KOMHTeTa B ceTH «UHTepHeT»,

Ha  Iloprame  rocyzapCTBeHHBIX U
MYHULUMAIBHBIX  yoayr  Pecriybivku
Tarapcras; Ha EpvHoM roprase
rOCyJapCTBeHHBIX W MYHUIUIIAJIBHBIX
yeuyr (QyHKLU);

OKa3aHue IIOMOLM  WHBaIU[AM B
npeojiofieHM  OapbepoB,  MelIalOIIUX
MOJIyUeHUI0O UMU YOIyl  HapaBHe C

OPYTUMU JTULIAMH.

KauecTBO mMpefoCTaB/ieHUsT MYHHIIH-
TnaibHOM yCJIYTM  XapaKTepusyeTcs
OTCYTCTBUEM:

ouepefie TMpu TpUeMe
JNOKYMEHTOB 3asiBUTEJISIM;

HapyllleHW CPOKOB TIpe/l0CTaB/IeHus
MYHUILUTIATBHON YCIYTH;

kanob Ha peiictBus  (6Ge3felicTBue)
MYHUILUMATBHBIX CIYXKaIl[UX, TPeoCTaB-
NSSIOIMAX MYHULIUTIA/IBHYIO YCITYTY;

U BblJaue

»Kanob Ha HeKOppeKTHOe, HeBHUMa-
Te/lbHOE  OTHOIIeHWe  MYHULIUMNAIbHbIX
CAy)KallluX,  OKa3bIBalOU[UX  MYHUI[U-

NasbHYI0 YCIYTY, K 3asiBUTEJISIM.

[Ipu nomaye 3arpoca o0 Npe0CTaBIeHUuN
MYHUIUTIATBHOW  yC/IyTU W TIpU TIOTyve-
HUU pe3y/ibTaTa MyHULIMIIATbHOW YCIYTH -
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OJJHOKpaTHOe B3auMOJIelCTBUE [JOJIKHOCT-
HOI'0 LA, TIIpe/oCTaBIIA0Iero
MYHULMIA/IBYKO  YOIYTY, W 3asiBUTeJIS.
IIpomo/KUTeTIBHOCTD B3aMMO/IeUCTBUS
onpeziensieTcs: HacTosuM PersiameHTOM.

[Ipy mpesocTaB/ieHUM MYHULIMMNATBHOM
yoiyru B M®II, B yaaneHHbIX paboumx
Mectax MLl KoOHCy/bTaLUO, NpPUEM U
BblJauy  [JOKYMEHTOB OCYILeCTB/IsIeT
crieranuct MOLI.

WNudbopmaiusi 0 xofe mpefoCTaBlIeHUs
MYHULIATIATBHOW ~ YCIYTU  MOXeT  ObITh
TIoJIyyeHa 3agBUTe/IeM Ha caure
Ncnonkoma, Ha Iloprane rocypapcrBes-
HBIX YW MYHUIMMNAIBHBIX yCIyr Pecry6-
muku TarapcraH, Ha EauHom mnoprasne
rOCyJapCTBEHHbIX W  MYHHULMIIA/IbHBIX

ycnyr  (byHkoui), MOPL, ypaneHHbIX
pabourx mecrax M®PI]
2.16. OcobeHHOCTHU TIpeOCTaB/IeHUsI MyHHU- |  VIMeeTcst BO3MOXXHOCTb nogauu | u. 1 ct. 19 ®epepanbHOro 3akoHa Ne

LUIa/IbHOU YCIYTU B 3JIEKTPOHHOM (hopme

3asB/IeHUs O TMpe/loCTaBlIeHWH MYHULU-
NajbHOM YCIyTM B 3/1eKTPOHHOM BHJE
yepes caut WcriosikoMma, [Topran
rOCyZlapCTBeHHbIX M MYHMULMNAJbHBIX
ycnyr, EQvHbIM nopTan rocyfapCTBeHHbIX
Y MYHULMNAIbHBIX YCIyr ((QyHKUMH) C
MOC/Ie[yIOLMM TpeJbsBJIeHeM OpWUrMHa-
JIOB JIOKYMEHTOB IIPU NOJYUYEeHHUH YCIIYTH.

210-d3
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3asiBUTe/lb MMeeT BO3MOXXHOCTb TIPOBe-
pUTh CTaTyC TIOJ@HHOTO  3asiBeHUs,
CTerneHb TOTOBHOCTU OTBeTa Ha Hero.-

3asiB/ieHWe O TIpe/loCTaB/IeHUM MYHU-

I[UTIA/IbHOM  YCJTYyTW MOYKET OBITh HarlpaB-
JIeHO B (popMe 3/71eKTPOHHOTO JOKYMeHTa
T0 37IeKTPOHHOMY ajipecy:
E-mal: Nelya.Hazryatova@tatar.ru




18

3. CocraB, noC/ie0BaTe/IbHOCTs W CPOKU BBINIOJIHEHUS aJMUHUCTPaTUBHBIX
npolie/lyp, TpeOOBaHUSI K TIOPSJKY WX BBITIOJIHEHHS, B TOM YKC/e OCOOEHHOCTU
BBITIOJIHEHUSI aMUHUCTPAaTUBHBIX TIpOLIElyD B 3/J€KTPOHHOW (opme, a Takxe
0COOEHHOCTU BBITIOJIHEHUSI aZJMUHUCTPATUBHBIX TIPOLelyp B MHOTO(YHKLIMOHA/IBHBIX
L[eHTpax, B VyAaJeHHbIXx pabounx MecTaXx MHOTO(YHKIIMOHAJLHOTO LIeHTpa
NpeJi0CTaB/IeHUs TOCYJAPCTBEHHBIX U MYHULUIIA/IbHBIX YCIIyT

3.1. OnucaHue T1I0C/eOBaTe€IbLHOCTU  [EMCTBUKA TpU  MOpeAoCTaB/IeHUH
MYHULIUNAJBHOU YCIyTH

3.1.1. IIpegocTaByieHre MyHULIMMNAIBHOM YC/IYTH MO BblJjJauyé apXMBHBIX CIPaBOK,
ApPXWBHBIX BBITTUCOK, KOITMM apXWBHBIX JOKYMEHTOB BK/IIOUaeT B Cebs ciefyrorue
MpOLIeAYPHI:

1) KOHCy/IbTUPOBaHKeE 3asiBUTEJIs], OKa3aHWe TTOMOILU MPU 3all0JTHEHWUH/COCTaBIeHUN
3asiB/IeHUS;

2) TIpUHSATHUE U PerucTpalys 3asiBaeHus;

3) MOATrOTOBKA W MOANMCaHHWe apXUBHOW CIpaBKW (apXWBHOM BBIMTMCKYU, apXHUBHOU
KOTMM), OTBeTa Ha 0OJiaHKe apxWBa, TMOJTBEP’KJAIOIIero HEerogHOTy COCTaBa apXWUBHBIX
JNIOKYMEHTOB 110 TeMe 3arpoca, Uir OTCYTCTBUE JJOKyMEHTOB.

5) BblJjaua 3asiBUTEJ/TI0 pe3yJibTaTa MyHULUMITAJIbHOW YCIYTH.

3.1.2. bBnok-cxema mMOC/Ie[0BaTe/bHOCTH [I€MCTBUM MO  IIpeJOCTaBIeHUI0
MYHHULIUMNAJBHOU YCJIyTHU Mpe/iCTaBeHa B MpUIoKeHur Ne 22.

3.2.  Oka3aHue KOHCYJIbTallul  3asiBUTE/II0, OKa3aHWe T[OMOLIA  T[pH
3ar0J/IHEHUK/COCTaB/IeHUU 3asiBIeHUS

3asBUTE L BIIpaBe 00paTtuThcs B OT/AeNn JIMUYHO, 10 Tefe)OHYy W/WIM THCbMEHHO, B
TOM UMCJIe TI0 3/IEKTPOHHOM MouTe, [Jis TI0/IyYeHUsT KOHCY/IbTalui O MOpsiiKe TIOTyueHUst
MYHHULIUMNAJIbHOU YCTyTHU.

Crnenuanuct OT/iesia OCyIIecTB/IsieT KOHCY/IbTUPOBaHWe 3asiBUTeJIs], B TOM UKC/ie 10
coctaBy, ¢opMe U COJleP)KaHUIO0 [OKyYMeHTalid, HeoOXOoAUMOW [Jis TOdy4YeHUs
MYHULIATIAIBHOW yC/IyTA W TIpU HeoOXOJWMOCTU OKa3biBaeT TIOMOIIb B 3all0JHEHUU
6/1aHKa 3as1B/IeHUS.

[Ipoueaypa, ycraHaB/ivMBaemasi HACTOSILMM ITYHKTOM, OCYILIECTB/ISIETCI B [I€Hb
oOpalljeHust 3asBUTEIS.

Pe3ynbTaT npoueaypbl: KOHCY/IbTAlUs 3asIBUTEJIS.

3.3. IIpuHsiTUe ¥ perucTpanus 3asiBJieHUs

3.3.1. 3asiBUTenb (€ro mpeAcTaBUTeNb) JUUHO UM yepe3 M®I] Ha GymakHOM
HOCUTe/le, B 3JE€KTPOHHOM BHJe uepe3 FEAWHBIM mMOpTaa TOCYJapCTBEHHBIX U
MyHULIMNANbHBIX ycayr (dbyHkiui), IlopTanm rocygapCcTBeHHBIX W MYHULIAMNAJIbHBIX
ycnyr Pecniybnuku TaTtapcraH, odwuiyanbHbIM caiT Mcronkoma /vb0 1Mo mouTe
TIOUTOBLIM OTIIpaB/ieHWeM TioflaeT (HaripaB/sieT) 3asiBjieHHe. JJOKyMeHTbI MOTYT OBITh
Mo/laHbl yepe3 yaaneHHoe pabouee mecto M®I]. Crivcok yzaneHHbIX pabourx MecT
TIpUBE/IEH B MPUJIOKeHUU Ne 23.

3asiB/ieHWe O MpeJoCTaBJIeHUU MYHULMIAIBHOU YC/AyTrd B 3JIEKTPOHHOUM (opme
HarpaByigeTrcsi B OtThen 1O 5/IEKTPOHHOW TMOYTe WM 4Yepe3 VIHTepHeT-TPUEeMHYIO
Wcnonkoma. IlocTynuBiliee B 3/1eKTPOHHOM (opMe 3asiBjieHHWe pacrievaTbiBaeTCsl, ero
pPEerucTpaLus OCyIeCTB/ISIETCS B YCTAHOBIEHHOM MOPsJIKe.
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3.3.2. Ilpu HanpaB/ieHWU 3asiBJ€HUS] B 37€KTPOHHOM (OpMe CIeLaarcCT
Wcnosikoma, oTBeuarolyii 3a paboTy C oOpalljeHusIMU Tpak[aH, MOCTYMaloUMU uepe3
VHTepHeT-TIpUeMHY10, paclieyaTblBaeT, perucTpyupyer IIOCTYIIMBILIee 3asBjeHUe U
HaripaB/isieT B 3JIEKTPOHHOM U OymMakHoM Buzie B OT/zier.

ITpouenypa, ycraHaBIMBaeMasi HaCTOSILMM IIyHKTOM, OCYILIeCTBJ/SIeTCS B TeYeHHUe
ofHOro paboyero JiHs C MOMeHTa MOCTYTI/IeHUs 3asiB/IeHUS.

PesysibTaT nporeypsl: 3aperucTpUpoBaHHOe 3asB/ieHre, HarpasyieHHoe B OTzert.

3.4. TlogrotoBka ¥ Bblflauya AapXMBHBIX CIIPAaBOK, apXWBHBIX BBIUCOK, KOIWW
apPXUBHBIX [JOKYMEHTOB

3.4.1. Crnetmanuct OTpesna, BeAyLUW MMPHUEM 3asiBJIeHUM, OCYILeCTBIISIET:

TipyeM 3asBJ/IeHUs U JOKYMEHTOB;

pervcTpanuio 3asiB/eHus B )KypHasie perucTpaLyy 3asB/eHu;

MpoBepsieT 3asiB/IeHUe M JOKYMEHThl Ha Ha/liuMe OCHOBAHWM /Il OTKa3a B MpHeMe
[IOKYMEHTOB, YKa3aHHbIX B I1. 2.8 HacTosuero PernaMmeHra.

IIpy OTCyTCTBUM OCHOBaHWW [/l OTKas3a B IIpUeMe [JOKYMEHTOB, yKa3aHHbIX B
nyHkTe 2.8 HacTosuero Pernamenra, crienuanuct OThena:

IIpU TIpef0CTaB/JIeHUU 3asB/IeHUs] 3asBUTe/JIeM JIMYHO U3BeljaeT 3asBUTeJs O
TIPUCBOEHHOM BXOZSIIleM HOMepe;

NpY HarpaB/IeHWH 3asiB/IeHUsl 3asBUTe/IEM B 3JIEKTPOHHOM ¢opMe yBeJoMIIseT
3asBUTE/IS1 B 3JIEKTPOHHOM (popMe O Jare TMpveMa 3asiB/IeHUsl, IPUCBOEHHOM BXOJSIEM
HOMepe.

B oiyuae Hamuuudg OCHOBaHMM /jId OTKasa B IIpUeMe  [JOKyMEHTOB,
NpeflyCMOTPeHHbIX MYHKTOM 2.8 Hacrosuero Pernamenra, creuuanuct Othena
yBeJOMJIIeT 3asiBUTe/I O HaJlU4dWd TMPensTCTBUA [JI1 PEerucrpauydyd 3asiBjieHusi Hu
BO3BpalllaeT eMy JAOKYMeHTbl C TMHUCbMEHHbIM OOBSICHEHHEM CO/lep>KaHUsl BbISIBJIEHHbBIX
HeJJ0CTaTKOB B Ipe/CTaB/Ie€HHbIX JOKYMEeHTaXx.

3arpoc, He OTHOCSALMICS K COCTaBy XPaHALMXCS B apXUBe apXUBHBIX JJOKYMEHTOB,
HarpaB/sieTcsi B JPYyrol apXvB WM OpraHU3alivio, I/le XpaHsITCs HeoOXoMMble apXUBHbIe
JOKYyMEHTbI, C YyBeJomjeHreM 00 3TOM TM0/b30BaTesisi, WU TO/b30BaTeN0 [aeTcs
COOTBETCTBYIOLL|ast peKOMeH/aL{ysl.

[Tpouenypsl, ycTaHaB/IvMBaeMble HaCTOSILLIUM ITYHKTOM, OCYIL{eCTBJISFOTCS:

IIpU OTCYTCTBUM OCHOBAaHWU [JI1 OTKasa B IpuUeMe [OKYMEHTOB - B TedyeHHe 15
MUHYT 10CJIe TIOCTYTIIeHHs1 3asiBieHus1 (0OpallieHust 3asiBUTeJIs);

MDY Ha/IMYUU OCHOBAHWM [/l OTKas3a B [pUeMe JOKYMEHTOB - B TeYeHHe OJHOr0
pabouero JHs C MOMeHTa OKOHUaHUSI TIpeJbIAyIIieil TIpoLielyphl;

HaripaB/eHWe 3ampoca B JPYyrod apxuB WM OpraHv3aluio, T[e XpaHATCS
HeoOXOoJuMble apXUBHbIe [JOKYMEHTbI, yBejjoMjieHHe 00 S5TOM Ti0/ib30BaTeIsi WU
COOTBETCTBYIOLL[asi peKOMeH/1al[usl 110J/Ib30BaTesio - B TeueHre 5 pabourx AHel C MOMeHTa
perucrparuu 3arpoca.

Pe3ysibTaT 1polefiyp: NpUHATOE Y 3aperuCTPUPOBaHHOE 3asBjieHUe, Halpas/eHue
3arpoca B JIDyrodl apxviB WM OpraHW3aluio, I/le XpaHsATCS HeoOXoJuMble apXUBHBIE
JIOKyMEHTbI, yBeJJoM/ieHre 00 3TOM I10/ib30BaTesIsi UM COOTBETCTBYIOLasi peKOMeH/alust
T10JIb30BATEJII0 WIN JOKYMEHTBI, BO3BPAll[eHHbIE 3asBUTEJII0.
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3.4.2. B ayyasax OTCYTCTBHSI B 3arpoce MMYILeCTBeHHOIO0 Xapakrepa
JIOKYMEHTOB, TIO/ITBEPXKAAIOIIMX MpaBa COOCTBEHHOCTH Ha He/IBUYKUMOCTbD, CITeLAaTuCT
Otpena HampaBasieT B 3/IeKTPOHHOW ¢opme mnocpeactBoM cuctembl CMOB B
denepanbHy0 CIy)KOy TOCyZapCTBEHHOM permcTpalyyd, KajacTpa W KapTorpaduu
3anpoc 0 TipefocTtaBineHMyd Beimucku w3 EQMHOrO rocynapCTBEHHOTO peecTpa
HeIBIDKUMOCTH  (CofiepyKallyto 0OIIe/JOCTyITHbIe CBe/leHHsI O 3aperuCTPHPOBAaHHBIX
npaBax Ha 0ObEKT HeJJBIKUMOCTH);

[Ipouenypel, ycTaHaB/IMBaeMble HACTOSILMM IIYHKTOM, OCYLLECTBJISIFOTCS B TeUeHHe
15 MHHYT C MOMeHTa MOCTyIUIeHUsl 3asiB/ieHUs] O TpPeAOCTaBJIeHUM MYHUIUIAIbHOU
YCIIyTH.

Pe3ysibTat npoieaypsl: HarpaBeHHBIN 3aripoc.

3.4.3. Cneunanuct Otpena, Ha ocHOBaHUM IoctynuBiIMX B Otgen yepes CMOB
JNOKyMeHTOB (cBefeHui) nubo yBegomyieHUss 00 OTKa3e, OCYILECTBJISIeT MPOLeAYPhI,
rpefycMoTpeHHsle 11. 3.4.1. HacTos1ero PersiameHTa.

3.4.4. Cnetmanuct OTthesia B TIOpsAAKe OYepeJHOCTH TIOCTYIJIEHUS 3asiB/ieHWUs Ha
VICTIOJTHEHHE OCYILIeCTBJISIeT:

TIPOBEPKY Ha/IMuusl apXMBHBIX [JOKYMEHTOB [Jisi MCIIOJIHEHUS 3arpoca IO CITHUCKY
don0B, CripaBOYHUKY 110 OHAaM MYHHULMTIATbHBIX apxruBOB Pecrybmmku TarapcTaH.

B ciyuae ecim  3ampoc He OTHOCHUTCSI K COCTaBY XPAaHSIIUXCS B apXUBE apXUBHBIX
[NIOKYMEHTOB, crielasucT OTpesia OCyLLeCTB/Iser:

oopM/ieHHe TIpOeKTa MMCbMa O TepeHarnpaB/JeHUU 3arpoca B JPYroll apXuB WU
OpraHM3alUIo, T/le XpaHATCS He0OXOAUMbIe apXUBHbBIE JJOKYMEHTHI;

oopM/ieHre yBeIOM/IEHUS T10/Ib30BaTeI0 O TlepeHanpaB/IeHUH 3anpoca;

WJ/IY TIPOeKTa MUCbMa M0JIb30BaTe/0 C COOTBETCTBYIOLIIMMU PEKOMEHIaLUsIMHU.

B o1yuvae e 3ampoC OTHOCUTCS K COCTaBY XPaHSLLIUXCS B apXMBe apXUBHBIX
NIOKYMEHTOB, crietanucT OTenna OCylLleCTB/IsIeT:

orpejiesieHre apXUBHBIX (DOH/0B U apXUBHBIX Jie [I/Is1 IPOCMOTPA T10 OIUCH;

BbIEMKY apXMBHBIX JOKYMEHTOB U MOJK/IaIKy Ha UX MeCTa KapT-3aMeCTUTeJIew;

CBEPKY apXMBHOTO 1Mdpa U 3ar0/I0BKOB C OMUCHIO JieJl.

[Ipoueaypsl, ycTaHaBIMBaeMble HACTOSLLMM ITyHKTOM, OCYILECTBJ/ISIFOTCSI B TeUeHHe
ofHOrO0 pabodero JHS C MOMEHTa OKOHYAHUS TIPe/IbIAYIIei MpoLieyphl.

Pe3ynbTaT mpoueayp: MOATOTOB/IEHHbIE [efia AJs1 BBISIBJIEHUS CBeJEHUN T0 TeMe
3aripoca 0o repelaHHbIN Ha TIPOBEPKY MPOEKT MUChMa.

3.4.5. Cneunanuct Ot/iena OCylLLeCTB/IsIeT:

TTOJTMCTHBIN IPOCMOTP apXUBHBIX JIeJI;

BbISIB/IEHUE CBeJIeHU B aDXUBHBIX IOKYMEHTaXx M0 TeMe 3arpoca.

B cnyuae Hanmuus foKymeHTa crietanuct OTzena noAroTaB/aivBaerT:

TIPOEKT apXUBHOM CIpaBKHU (apXUBHOM BBITIMCKH, aDXUBHOMW KOIHN);

B cyuae oTcyTcTBUS JOKYyMEHTa OArOTaB/IMBaeT OTBET Ha 3arpocC B BHJle MPOeKTa
NMCbMa, TIOATBEPXKAAIOLero HeIOJIHOTY COCTaBa apXMBHBIX JOKYMEHTOB I10 TeMe 3arpoca
WM OTCYTCTBHE apXUBHBIX [OKYMEHTOB (Jajee — MMCbMO-OTBET) W Harpab/isieT
HavanbHUKY OTZena Ha MPOBEPKY.
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B cnyuae ycTaHoB/ieHHs1 HEOOXOJUMOCTU TIPOBEZIEHUS I0TI0/IHATETbHOTO U3yUeHUsI
apXUBHBIX [JOKYMEHTOB M TIPOBeIeHUs] paboT IO TMOWCKY CBeJeHWi TI0 3arpocam 10
VICTODUM HaCeJIeHHbIX MYHKTOB M OpPraHu3aliii, a TakKe 3arpocaM, UMeIOLIUM I'DaHULy
MOUWCKAa CBbIllle TIATH JIeT W TPeOyIoUMM [OTIOTHUTEbHOTO HW3y4YeHUs] apXUBHBIX
JOKYMEHTOB, TIpOBefieHUss 00beMHOU paboThl TI0 TOMCKY CBeJeHWA W pacIiMpeHUIo
rpaHuI] TIOWCKa, crneruanuct OTaena onpedenseT HeOOXOAWMBIM  CPOK /st
NpeJi0CTaB/IeHUs MyHULIMIIA/JIbBHOW YC/IYTH, W HarpaBJsieT 3anpoc HayanbHUKy OThena Ha
NIpO/j/IeHre CPOKa.

B cnydyae ycraHoBneHUss He0OXOJUMOCTH MAOTOJHUTENbHOM uH(OpPMaMKA OT
3asiBUTeJIs TIOArOTaB/IMBaET 3arpoC 3asBUTEI0 B BUE MPOEKTa MrUchMa (MUCbMO-3arpoc),
Y Harpas/isieT Haya/ibHUKY OT/le/ia Ha TIPOBEPKY.

[Tpoueayphbl, ycTaHaBIMBaeMble HACTOSIAM MyHKTOM, OCYILIECTB/ISIFOTCSI B TeUeHHe
BOCbMHU paboumx JHel ¢ MOMeHTa OKOHYaHUS TIpe/IbIAyIieli TIpolie/lyphl.

Pe3ysnbTaT TipolieAyp: MepelaHHbIM Ha TPOBEpPKY IIPOEKT apXWBHOW CIIPaBKU
(aQpXuBHOM BBITIMCKHU, APXWMBHOM KOIHWHW), TMCbMa-OTBeTa WU Tipe/iCTaB/IeHHbIN
HavanbHUKY OTJena Ha NpojjieHre CPOKa UCTIOJIHEHUS 3aripocC.

3.4.6. HauvanbHuk OTtgena TmipoBepsieT TPOEKT apXWBHOW CHpaBKu (apXWBHOMU
BBINIMCKY, apXWUBHOM KOIMWM), MUCbMAa-0TBeTa, MUCbMa-3aripoca, pacCMaTpuBaeT 3arnpoc
CreLyaarcTa Ha TpoJJIeHre CPOKa MCMOJIHEHUS! MYHULIUMIAIbHOM  YCJIYTU U ONpefensieT
CPOK MCTIOJIHEHUSI ITyTeM HaJIOXKeHHsI BU3bI Ha 3aripoc.

[IpoBepeHHbIV MTPOEKT apXWBHOW CPABKU (AaPXWUBHOM BBITIMCKH, ADXWBHOU KOMUM),
NMMCbMa-0TBeTa, MUChMa-3anpoca, 3aBU3MPOBAHHbBINA 3alpoC CHeLUaavMCTa Ha MpOoJJieHue
CpOKa WCIIO/THEHUS MYHULMIAALHOW YCIyrd TiepefaeTcs crnenuanucty Otaena ajis
o opmsieHuUs.

[Tpoiieayphbl, ycTaHaBIMBaeMble HACTOSIIMM IyHKTOM, OCYILIECTB/ISIFOTCSI B TeUeHHe
oJlHOTO pabouero /Hs C MOMeHTa OKOHUAHUS MpebIyIIei MporeAyphl.

Pe3ynbTaT mpouenyp: nepefaHHbIM Ha O(OpM/EHHEe MNPOEKT apXWBHOM CIPaBKU
(apXvBHOM BBIMMCKM, apXWBHOW KOMWM), T[MCbMa-OTBeTa, YCTAHOBJIEHHbI CPOK
NpeioCTaB/IeHUs] MyHULIUIIAIbBHOU YCTYTH.

3.4.7. Cneupanuct OTesia revaraer:

apXWBHYIO CIPaBKy (apXMBHYIO BBIMKUCKY, AapXWBHYH KOIMIO) - Ha OsiaHKe
WCTIOJTHUTE/IbHOTO KOMUTETa; THChMO-OTBET, THMChbMO-3arpoc Ha Omanke Ortgena u
nepefiaeT HauajabHUKY OTaena.

[Tpoueaypsl, ycTaHaBIMBaeMble HACTOSIMM MyHKTOM, OCYILIECTB/ISIFOTCSI B TeUeHUe
ofHOr0 pabouero [HS CO [AHS TIOCTYIUIeHWST Ha OGOpMJIEHWEe apXWBHOM CIPaBKH
(apXviBHOM BBITIMCKW, apXWUBHOW KOMWHW), THMCbMa-OTBeTA WIA MNUCbMa-U3BeleHus
3asiBUTE/T0 O TIPO/I/IEHNMH CPOKa MCIIOTHEHUSI 3arpoca.

Pe3ynbTaT mipolieAyp: Mepe/laHHasi HauaJbHUKY OTZAesa OhOpM/eHHasi apXvBHas
crpaBka (apxXvBHasi BBINMCKA, apXMBHas KOMMs), MUCbMO-OTBET, IMHCbMO-3arpoC WU
MMCHbMO 3asIBUTEJIIO O MPOJJIEHUH CPOKA UCTIOTHEHHUS 3arpoca.

3.4.8. HavanbHuk OTtaena:

HarpaB/isieT Ha TMOAIKCh PYKOBOJUTENH) HCIOJJHUTEBHOIO KOMUTeTa (WIH
YIIOJTHOMOUEHHOMY WM JIMLly) apXMBHYIO CHPaBKYy (apXWBHYI BBIUCKY, apPXHWBHYHO
KOIHIO);
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MOJMUCHIBAET MMCbMO-OTBET, MUCbMO-3alpOC, WA MUCbMO 3asiBUTEJTIO O MPO/I/IEHUH
CpOKa MCIIOJIHEHW 3anpoca U rnepefiaetr COTpyAHUKY OTiena /sl OTIIPaBKU 3asiBUTETHO.

[Ipoueaypa, ycraHaBivBaeMasi HaCTOSILIMM ITYHKTOM, OCYLLECTBJ/ISIETCS B TeUyeHue
oJHOrO paboyero [HsI C MOMeHTa OKOHYaHUS MpeAbIAYIIel MpoLieyphl.

PesynbraT mpouenypel: HampaBeHHas Ha IOANMMCh pykKoBoguTento Mcmosikoma
(w1 ynmoJIHOMOYEHHOTO MM JIMIld) apXWBHAasl ClpaBKa (apXWBHAsl BBIMMCKA, apXUBHas
KOIUS), TIOANMCAHHOe MUCbMO-OTBET, MUCbMO-3apoC, MUCbMO 3asiBUTENII0 O MPOJJ/IeHUN
CpOKa IpeJj0CTaB/IeHNs YCIYyTH.

3.4.9. PykoBogutens Wcnonkoma (ymo/JIHOMOYEHHOE WM JIMLO) TOAIKCHIBAeT
apXVBHYIO CITPaBKy (apXMBHYIO BBIIMCKY, apXWBHYHO KOMHIO) U 3aBepsieT ee IeuaThbio
Wcrionkoma (wid apxuBHOro otAena). IloanuvcaHHble [JOKYMEHTBHI HAmNpaBJISIFOTCS
cnenuanucty Otpena.

[Tpouenypsbl, ycTaHaB/IMBaeMble HACTOSLMM MYHKTOM, OCYLIECTBJ/ISIFOTCSA B TeUEHHUE
IBYX paboumx JHel C MOMeHTa MOCTYIIJIeHUs] Ha TIOANMUCh apXUBHOM CIIpaBKU (apXUBHOM
BBIMTUCKW, aDXUBHOW KOTHH).

PesynbraT mpouenypbl: MOAINMCAHHAs  apXwBHAas CrpaBKa (apXwBHAas BBINMCKA,
apXyBHasi KOMusl).

3.4.10. Cnermanuct OTzAena B 3aBUCHMOCTU OT CIioco0a TO/yueHusi pe3ysbTara
MYHULIUMNAJBHOU YCJIyTHU, YKa3aHHOTO 3asiBUTEe/IeM:

BbIJJaeT TIPY JIMUHOM TIPUOBITMM 3asiBUTENIi WM ero JIOBEePeHHOro Julja Tpu
Npe/ibsABIECHAN TacriopTa WM WHOTO, Y/JOCTOBEPSAIOLIEro JIMYHOCTh [OKyMEeHTa WU
JIOBEPEHHOMY JIMLy — [PY NPeJbsB/IEHUN 10BEPEHHOCTH, apPXUBHYIO CIIPaBKY (apXUBHYIO
BBIMTMCKY, apXUBHYI0 KOIHIO), MUCbMO-0TBET, MACbMO-3allpOC WA MUCbMO 3asiBUTEJS O
MPOJ/IeHUM CpPOKa TIpefoCTaB/leHusl yCIyrH. 3asiBUTe/b (WIA ero [OBepeHHOe JIULIO)
pacnMChbIBaeTCsl Ha KOMWKW apXWBHOM CIpPaBKW (apXWMBHOM BBINMMCKHW, apXWBHOM KOIHH),
MMCbMa-0TBEeTa, MUChbMa 3asBUTEJII0 O MPOJJIEHUH CPOKa MpeJoCTaBJIeHUs YCIYryM WIA Ha
000poTe COMPOBOIXUTENBHOIO TTMChMa K KOTIMU JJOKYMEeHTa C YKa3aHWeM JlaThl TT0/TyueHus;

HarpaB/iieT 3asiBUTE/I0 M0 T0YTe MPOCTBIM IMCbMOM, Ha 3/I€KTPOHHBIM azpec
3asgBUTENIsT B (opMe  3JE€KTPOHHOTO  JOKYMeHTa, TMOJMUCAHHOTO  yCUJIeHHOU
KBa/IM(PULIMPOBAHHOW 3/IEKTPOHHOM MO/IUCHI0 YIIOJTHOMOYEHHOTO [IO/PKHOCTHOTO JIMLIA,
ec/ii 3asgBUTE/IeM YKa3aHO OTCYTCTBHE He0oOXOJWMOCTU TpefoCTaBIeHUs pe3y/bTaTa
yciayru Ha OymMa)KHOM HOCHTesle, apXUBHYIO CIPaBKY (apXMBHYIO BBITTMCKY, apXUBHYIO
KOTMIO0), MMCbMO-0TBET, TMCbMO-3aI1poc;

HarpaB/sieT apXUBHYIO CIIPABKy (apXWBHYHO BBIITMCKY, aDXUBHYIO KOIHIO), MTUCbMO-
OTBeT, M1UCbMO-3arpoc B M®II.

B cnyuyae He06X0IMMOCTU MPOCTaB/IEHUST allOCTHIISI HArlpaB/isieT apXKUBHYHO CIIPaBKY
BMeCTe C 3alpoCOM U COINpPOBOJWTENBHBIM TNUCbMOM B ['OCyZiapCTBeHHBIM KOMUTET
Pecniy6nmku TaTapcTaH 1o apxMBHOMY Jie/Ty T0 1oYTe TIPOCThIM MHCHEMOM.

B oiyuae mnpopsieHusi CpoKa MpefoOCTaB/eHUs YCAYTd Hamnpas/iseT [0 [oyTe
MIPOCTBIM MTMCBMOM WJ/IM B 37IEKTPOHHOM (hOpMe Ha 3JIeKTPOHHBIN afipec 3asiBUTEs] MUCbMO
O MPOJJIeHNH CPOKa MpeJj0CTaB/IeHUs YCIyTH.

[Ipoueaypa, ycTaHaB/ivBaeMasi HACTOSILLIUM ITyHKTOM, OCYILLeCTBJISIeTCS:

B TeueHre 15 MUHYT B Cylydae TMUHOTO MPUOBITHS 3asBUTE/IS;
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B TeyeHWe OZIHOr0 pabouero ZHS C MOMeHTa OKOHUaHUs TIpe/ibiylileii TIpoLieyphl,
B (Jlyyae HaripaB/eHMsl OTBeTa MOUYTOBBIM OTIpPAaB/JIeHWEM WM Ha 3/€KTPOHHBIA azpec
3agBuUTeNIs B (opMe  3JEKTPOHHOrO  JOKYMeHTa, TMOJMUCAaHHOTO  yCUJIeHHOU
KBa/IM(PULIMPOBAHHOW 3/IEKTPOHHOM MOJIKCHI0 YIIOTHOMOYEHHOTO [JOJPKHOCTHOTO JIMLIA,
ec/id 3asBUTE/IeM YKa3aHO OTCYTCTBHE HeoOXOJWMOCTU TpefoCTaBAeHUs pe3y/bTaTa
yCJIyTy Ha GyMa>KHOM HOCHTeTe.

PesynbraT mnpouenyphl: BbIJaHHbIE WM HarpaB/eHHble TI0 TOUTe WU TI0
3JIEKTPOHHOMY aZipecy 3asiBUTeNisi apXWBHas CrOpaBKa (apXvBHAs BBINMCKA, apXWBHas
KOIKs1), MMCbMO-0TBeT, WU MUCbMO O TIPOJJ/IeHUH CPOKa NpefoCTaB/IeHusl yCIyTH.

3.4.11. Cpepmamuct Ortgena mnocjae YCTaHOB/JAEHWS CPOKAa MpeJoCTaB/eHuUs
MYHULIUNAJIBHOW  yCJIyTM U W3BelleHUs 3asBUTe/IsI O TPOJJIEHUU CPOKa WCIOJIHEHUS
3arpoca:

TIPOBO/IUT JIOTIOJTHUTETbHOE U3yUeHre apXHUBHBIX JJOKYMEHTOB U MpOBeJieHre paboT
IO MOKWCKY CBeJIeHHUH.

[Ipouenypa, ycraHaB/ivBaemasi HaCTOSIIUM IIYHKTOM, OCYILEeCTB/SIETC B CPOK,
onpefieJieHHbId HavyalbHUKOM OTthena, CPOK HCIOJHEHUS HWCUUC/IAeTCsl C MOMEHTa
perucTpanum 3amnpoca.

Pe3ynbTaT mpoueaypsl: BbIIBIEHUWE HAIWUWA WM OTCYTCTBUS B MYHHULIMMNATbHOM
apxXviBe CBeJIeHUM M0 Teme 3arpoca.

3.4.12. Ha ocHOBaHWM TIPOBeJIeHHOM [[OTIO/THUTETHLHOU pabOThI OCYIIEeCTB/ISIOTCS
TIpoLleIyphbl, IpeyCcMOTpeHHble nyHKTamu 3.4.4. — 3.4.10. HacTosijero PernameHra.

3.5. IlpefocTraBnenre MyHULIMNA/IBHOM YCIyry yepe3 M®L]

3.5.1. 3asBuUTeNH BrpaBe 0OpPaTUTHCS AJIs IMOMyUYeHUs] MYHULIATIATBHON YCIyTH B
M®II, ynanernHoe pabouee mecto M®II.

3.5.2. IlpefocTraBnenre MyHULMIaAbHOU ycayru uepe3 M®II ocyuecTisieTcss B
COOTBETCTBUH C peryiaMeHToM paboTel M®PII, yTBep>K/IeHHbIM B YCTAaHOB/IEHHOM TIOPSIIKE.

3.5.3. [Ipy1 nocTtynieHnd AOKyMeHTOB u3 M®PI] Ha mosyyeHHe MYHULMITA/IbHOM
YCIYTH, TPOLEeNypPbl OCYLLECTBJSIOTCA B COOTBETCTBUM C MYHKTOM 3.4 HaCTOSALLIEro
PersiamenTta. B ciyuae, Korja 3asiBUTesieM Criocobom Tio/iyueHHsi pe3ysbTaTa yKas3aH
«uepe3 M®ILI», pesyabTaT MyHULIMNATLHOW YC/IyTH Harpas/sieTcss B MOILI.

3.6. VcripaByieHre TeXHUYeCKUX OIIMOOK.

3.6.1. B cyiyuae oOHapy>KeHHsI TeXHUUECKOW OIMMMOKU B JOKYMEHTe, SIBJISIOLAMCS
pe3y/IbTaTOM MyHULIMIIABHOW YC/IYTH, 3asiBUTe/Ib TIpefcTasisieT B Othen:

3asB/ieHHe 00 MCMpaBIeHUH TeXHUUeCKOH oIMOKu (rpuioykeHre Ne 24);

JOKYMEHT, BbIIaHHBIMA 3asBUTEI0 KakK pe3yJbTaT MYHULIMMNAJIbHOW YC/IyTH, B
KOTOPOM CO/IEP>KUTCSI TeXHUUeCKasi OLIMOKa;

JOKYMEHTBI, UMEIOLUe HOPUAUYECKYI0 CUIYy, CBUJETENbCTBYIOIIUE O HaJIU4YUH
TeXHUYECKOM OITHOKHU.

3asiBieHre 00 WCMpaB/ieHUM TeXHWYECKOW OIMMOKU B CBelEHHUsX, YKa3aHHBIX B
JIOKyMEeHTe, SIBJIIFOIUMCS pe3y/JbTaTOM MYHHULMINAIbHOM YCIYTH, MOJAeTCs 3asgBUTe/IeM
(Yyrio/ITHOMOYEeHHBIM TIpe/iCTaBUTeIeM) JINYHO, MO0 TOUTOBLIM OTIIpaBieHWeM (B TOM
yHrc/ie C HCIOMb30BaHUEM 3JIEKTPOHHOM TI0UThl), /MO0 uepe3 odUIMAIbHBINA CalT
Wcrionkoma, TTopTan rocyjapcTBeHHBIX ¥ MYHULIAIIAILHBIX yCayT Pecrry6mku TaTtapcrad
nm M®LI, yaanenHoe pabouee Mmecto M®LI.
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3.6.2. CriejuanucT, OTBETCTBEHHBIM 3a MPUEM [JOKYMEHTOB, OCYLLECTBJ/ISIET MpUeM
3asB/ieHUs1 00 WCrpaBAeHUM TeXHUYeCKOW OIIMOKW, perucTpupyer 3asiBjieHue C
TIPWIOXKEHHBIMU JOKYMeHTaMH U1 TiepefiaeT ux B OTaer.

[Tpouenypa, ycraHaBIMBaeMasi HaCTOSIIUM ITYHKTOM, OCYILECTBJISIeTCS B TeueHue
oJfHOr0 paboyero [HsI C MOMEHTa PerucTpal[iy 3asiB/IeHUs].

Pe3ynbTaT  mpoleAypbl:  TPUHATOE U 3aperMCTPUPOBaHHOE  3asiBleHUe,
HaripaB/IeHHOe Ha pacCMOTpeHue crieljuanucty Otaena.

3.6.3. HauanbHuk Othesna paccMaTpuBaeT [OKYMEHTBI U B LieJiSX BHeCeHUs
VCIIDaBJIeHU B [OKYMEHT, SBJSIOIIAKWCA Ppe3yJIbTaTOM YCIYTH, OCYLeCTBIISHOTCS
IpoLielypsl, IpefyCMOTpeHHble nofnyHkTtamMu 3.4.6.-3.4.9. Hacrtosijero PersiameHTa.
CrieLia/IMCT OTZeJa BbIJAeT WCIIPaBIeHHbIM JOKYMEHT 3asiBUTe/I0 (YIOJHOMOUYEHHOMY
Mpe/ICTaBUTE/I0) JIMUHO TI0J POCHUCh C U3BATHEM Yy 3asgBUTeNs (YIOJHOMOUYEHHOTO
TNpe/iCTaBUTe/Isl) OPUTMHA/MA JAOKYMeHTa, B KOTOPOM COJIeP)KUTCSl TeXHHWYecKasi OLInOKa,
WM Harpas/isieT B aJpec 3asBUTe/sI TIOUTOBbIM OTIpaBieHWeM (IOCpeiCTBOM
3/IEKTPOHHOM  TIOUTbI) TIMCBMO O BO3MOKHOCTM  TIOy4YeHUs [JOKyMeHTa [pHu
npefocTtaBaeHuy B OTjen opUrMHaga JOKyMeHTa, B KOTOPOM COJI€PXKUTCS TeXHUYecKast
ormbka.

[Tpouenypa, ycTaHaBIMBaeMasi HaCTOSIIUM TTYHKTOM, OCYILeCTBJISIeTCS B TeueHue
Tpex paboumx AHeHM Iociae OOHApY)KeHHS TeXHUUECKOH OIIMOKW WM IIO/yYeHHS OT
mo6b0ro 3aMHTepeCcOBAHHOTO JIMLA 3asiB/IeHUS O [JOMYIeHHOMN OII1bKe.

Pe3ynbTaT npoueaypsbl: BbIAAHHBIN (HAaNpaB/IeHHbIM) 3asiBUTE/TO TOKYMEHT.

4. TTopsmok ¥ opMbI KOHTPO/IS 3a TIpeioCTaB/lIeHueM MyHULUMITaTbHOU YCIyTH

4.1. KOHTpPO/b 3a MOJHOTOM W KayeCTBOM MpPeJOCTaBIeHUS MYHHULUIIATbHOU
yCJIYTH BK/IIOUaeT B ce0si: BbISIBJIEHWE W YCTpaHeHWe HapylleHW TpaB 3asiBUTeJIeH,
paccMOTpeHHe >kanob, MpoBeZieHWe MPOBEPOK COOJI0/ieHUsl MpoLielyp MpeAoCTaBeHuUs
MYHULIMTIATBHOW ~ YCIYTH, TIO[TOTOBKY pellleHMd Ha felictBus  (Oe3jelicTBue)
JOJDKHOCTHBIX JIUL] OpraHa MeCTHOTO CaMOYTIpaBJIeHUSI.

dopmamu KOHTPOJISt 3a COOMIOZeHNeM HCIIO/IHeHUSI afIMUHUCTPATUBHBIX MPOLIeyP
SIBJISIFOTCSI:

MpoBe/ieHre TPaBOBOM 3KCIepPTH3bl MPOEKTOB AOKYMEHTOB I10 TIpef0CTaB/I€HUIO
MYyHULMIaIbHOW yCiyTU. Pe3yibTaToM 5KCIiepTH3 sSBJsIeTCSl BUSUPOBaHKe TIPOEKTOB;

NIpOBeJleHre B YCTaHOBJIEHHOM IOPsiIKe TIPOBEPKU BefleHUs [1e/I0NPOM3BO/ICTBa;

MpOBe/ieHWe B YCTAaHOBJIEHHOM TIOPsiIKeé KOHTPOJIHBIX TIPOBEPOK COOJIIO/IeHUs
NpoLeyp NMpeAoCTaB/IeHrs MyHULIMIIaIbHOU  YCIyTH.

KoHTpo/bHBIE TTPOBEPKU MOTYT OBITh T/IAHOBLIMU (OCYIIIECTB/STHCS Ha OCHOBAaHUU
TOJYTOZIOBBIX WM TOJOBLIX IIJIAHOB pabOThl OpraHa MEeCTHOTO CaMOYITIPaBJ/ieHUs) U
BHeIJIaHOBbIMU. [Ipy mMpoBejjleHVM TIAHOBBIX TMPOBEPOK MOTYT pacCMaTpUBAaTBCS BCe
BOIPOCHI, CBSI3aHHble C MPeJOCTaBIeHUEM MYHULIMNAJBHON YCIyTd (KOMILIEKCHbIE
npoBepkr). I[lo KOHKpeTHOMy oOpallleHHIO0 3asiBUTesIsl TIPOBOJSTCS BHeIJIaHOBBIE

TIPOBEPKMU.
4.2. Tekymuii KOHTPOJIb 3a COO/MIO/IeHHeM TIOC/e/l0BaTe/IbHOCTH  [eNCTBUM,
orpejeneHHbIX aJIMUHUCTPATUBHBIMU rpoLieypaMu 1o Tipe/IoCTaB/IeHUIO

MYHULMINAIbHOW  yC/IyTU, OCYLECTB/ISIeTCSl 3aMeCcTUTe/IeM PYKOBOIUTE/IsT UCTI0JKOMA 110
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colMaZibHbIM BOIPOCaM HCIIO/THUTETbHOTO KOMMTeTa TyKaeBCKOro MYHMIUMIIATbHOTO
paiioHa Pecriy6mmku TaTapcraH.

4.3. TlepeueHb [O/DKHOCTHBIX JIUL, OCYLIECTB/SIOIIUX TEKYIMHA KOHTPOJIb,
yCTaHAaB/IMBAETCA TOJIOKEHUSIMAU O CTPYKTYPHBIX IOJpa3/ie/ieHUsIX OpraHa MeCTHOrO
CcaMOyTpaB/eHus1 U JOJ/DKHOCTHBIMU perjiaMeHTaMH.

[Io pe3ynbTaTaM IpOBeJ€HHBIX MPOBEPOK B CJ/iyyae BBISIBJIEHUS] HAPYLLIEHWU IpaB
3asiBUTe/Ie BUHOBHBbIE JIMIA TPUBJIEKAKOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHO/1aTe/IbCTBOM Poccuiickon ®efepariym.

4.4 Hauaneauk OTAena HeceT OTBETCTBEHHOCTh 3a HeCBOEBpeMeHHOe U (W/n)
HeHa/l/ie)kalljee BBIMOJIHEHWEe aJMUHUCTPAaTUBHBIX MpOLeAYP, YKa3aHHbIX B paszene 3
HacTosero PersameHra.

4.5. KoHTpo/b 3a mpefiocTaB/ieHueM MYHULIUMTIATLHOM YCIYTH CO CTOPOHBI FPaXk/iaH,
ux o0beguHeHWN W OpraHu3aldid, OCYIIeCTB/SeTCS TIOCPeJICTBOM  OTKPBITOCTH
JesTeIbHOCTU VcrionkoMa Mpy MpeoCTaBleHuH MYHULIMMNAAbHOM — yCIYTH, MOTyYeHUst
TO/THOW, aKTyalbHOM W [OCTOBepHOM WHGOPMAlMXM O TOpsKe IpeJoCTaB/IeHus
MYHULIATIATBHOW ~ YCIYTM W BO3MOXKHOCTH [JOCYyZeOHOTO pacCMOTpeHHUsi oOpalijeHUit
(>kano06) B rpoliecce TpeJoCTaBAeHUs] MYHULIUTIATbHON YCIYTH.

5. Jlocynebnbiii (BHecyZeOHBIN) TIOPSAAOK 00’KasoBaHUS pelleHdd W [1eHCTBUN
(be3meiicTBUSI) OpPraHOB, IPEAOCTABISIONIMX MYHHMIMMNAJbHYIO YCAYTY, a Takke HX
JOJDKHOCTHBIX JIMLl, MYHMIMMAJbHBIX CIyXalllUX, a TakKXe MHOro(QpyHKI[MOHAJIbHOIO
1[eHTpa, paOOTHUKOB MHOTO(YHKIIMOHATBHOTO 1[€HTPa;

5.1. Tlonyyarenu MyHHUIMIATBHONH YyC/IyTd KWMEIOT TPaBO Ha oOykasioBaHHe B
nocyneOHOM — TIOpsiiKe — pelleHHd W JlelcTBUM  (0e37ecTBUS)  COTPYAHUKOB
W crnomHuTeTbHOrO KOMMTETa, YUYaCTBYHOIIUMX B MPeOCTaB/JIeHUM MYHMIUIIAIbHOU
ycinyrd, B VcnosHUTeNbHBIM KOMWUTET, pellleHud U JeucTBuil  (6e3zeicTBus)
pykoBouTens Mcrnosikoma — B CoBeT MyHHUIUIIaTBHOTO 00pa30BaHUsI.

Pemmenusi u fgeiictBus (6e3gerictBus) M®PII, paborHrka M®L] ob6kanyroTcsi B
MOPSiZIKe, YCTaHOBJIEHHOM 3aKOHO/aTe/TbCTBOM.

3asiBUTe/TL MOXKET 00paTUTHCS C yKao00i, B TOM YKC/Ie B C/IeAYIOIUX CyUasK:

1) HapylIeHWe CpOKa perucTpanuu 3anpoca O MpejoCTaB/JeHUd MYHULIUNAJIbHOU
YCIIyTH;

2) HapyllleHre CpoKa MpeAoCTaBAeHrs MYHULIUTIATbHON YCIIYTH;

3) TpeboBaHUWe y 3asBUTE/SI JOKYMEHTOB, He TMPeAyCMOTPEHHBIX HOPMAaTHBHBIMU
npaBOBbIMU akTaMu Poccuiickori Pefiepaliii, HOPMaTHMBHBIMM MPABOBLIMH aKTaMu
Pecniybnmvku  TarapcraH, TMpaBOBBIMM aKTaM{d  MYHHI[MIIALHOTO  00Opa30oBaHUs
TykaeBCKOro paiiloHa [i/isl TIipeJj0CTaBAeHHs MYHULIUTIAIbHON YCTyTH;

4) oTKa3 B mpueMe [AOKYMEHTOB, MpeA0CTaBleHHe KOTOPbIX MpPeJyCMOTPEHO
HOpDMaTHMBHBIMM TIpaBOBbIMU aKTamMu Poccuiickor ®efepaliii, HOPMAaTUBHLIMU
NpaBoBbIMU akTamMu PecrnyOmuku TarapcTaH, MpaBOBbIMH aKTaM{d MYHMLIMIAIBLHOTO
obOpa3oBaHuss TykaeBCKOro paiioHa [yisi MpeA0OCTaBIeHUss MyHULUIAJIBHOW YCIYTH, Y
3as9BUTeJIS;
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5) OTKa3 B IMpeAoCTaB/JeHU MYHULIUMAIBHOM YC/IyTH, €CJId OCHOBAHUS OTKa3a He
npeflyCMOTpeHbl (hefilepa/lbHbIMM 3aKOHAaMU M TIDUHATBIMU B COOTBETCTBUM C HUMH
VHBIMA HODMAaTHMBHBIMM TNPaBOBbIMU akTamu Poccuiickon ®Penepanuy 3aKOHaMU U
WHBIMA HOpPMaTUBHBIMUA TIPAaBOBbIMU akTamMu Pecriybsukyu TarapcraH, NpaBOBBIMHU
akTamu TyKaeBCKOr0 MyYHMULMIIAJIbHOT'O PalOHa;

6) 3arpeboBaHMe C 3asiBUTe/I TMPH TIPeJOCTaBIeHUM MYHUIUMAJBLHON  YCIyTH
1JlaTbl, He MpPeAyCMOTPEHHOW HOPMAaTUBHBIMK TMPaBOBBIMK aKTaMu Poccuiickou
denepaliivi, HOpMaTUBHBIMU TIPAaBOBLIMM akTaMu Pecty6mmku TaTapcTaH, IMpaBOBBIMU
akTaMy TyKaeBCKOr0O MyHULIMNA/JIBHOIO paliOHa;

7) oOTKa3, VCrosHATeNbHOTO KOMHTEeTa IpejOCTaB/ISIOLer0 MYHHULMIIAIbHYIO
yUIyTY,  JO/DKHOCTHOTO JiMla VICHO/SHUTeNbHOr0 KOMHUTETa, MpezoCTaB/IsIoLero
MYHULIUMNA/TbHYIO yCIyTy, MHOTO() yHKLIMOHAJILHOT O LIeHTpa, paboTHUKa
MHOTO()YHKLIMOHA/IbHOTO LIeHTpa, B MCIPaBJEHUM [OMYLIeHHbIX MMM OMNevyaToK |
olMOOK B BbIIAHHBIX B pe3y/bTaTe T[pPeOCTaB/leHHsI MYHULUIAJIbHON yC/IyTy
JOKyMeHTax /b0 HapyllleHre YCTaHOBJIEHHOTO CPOKa TaKWX WCIPaB/IeHU;

8) HapyleHue CpoKa WM TMOpsAJKAa BbIAAYA [JOKYMEHTOB M0 pe3yJ/bTaram
TpeJi0CTaBIeHNS MYHULIUIIAIbHON yCIIYTH;

9) npuocTaHOBIEHYE TIPeJOCTABIEHNS MYHULIUNAJIBHOW yC/TYTH, eCJIM OCHOBaHUS
TIPUOCTAHOB/IEHUSI He TIpeflyCMOTpeHbl (heJiepa/ibHbIMA 3aKOHAMM M TIPUHSTBIMUA B
COOTBETCTBUM C HHWMM HHBIMA HOPMAaTWUBHBIMU TMPABOBbIMU aKTaMU PoccuiicKon
denepalyy, 3aKOHaMA W WHBIMM HOPMATUBHBIMH TIPAaBOBLIMH akKTaMHu Pecry6mmku
TaTapcTraH, MpaBOBbIMU aKTaMH TyKaeBCKOI0 MYHULIUIA/ILHOTO PaliOHa;

10) TpeGoBaHuWe y 3asBUTeNs TPH TPeAOCTAB/I€HUM MYHULMIAIBHON YCIyTU
JOKYMEHTOB WM MH(OPMAaLUM, OTCYTCTBHE U (M/IM) HEJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBaJIMCh TMPU MepBOHAUaJbHOM OTKa3e B MpUeMe JOKYMEeHTOB, He0OXOIUMBIX AJisi
MpefloCTaB/AeHUsI ~ MYHULUINAIbHOU  YCIYTH, 32  HWCKJIKYEeHWeM  CJiyYaeB
nipeaycMoTpeHHbIX 1.4 4.1.cT.7 Ne 210 - @3 ot 27.07.2010 roma. B ykasaHHOM ciiyuae
nocynebHoe (BHecymeOHOe) oO)ka/loBaHHMe 3asBUTE/IEM pelIeHUd W JAeMCTBUI
(6e3meticTBUSI) MHOTOGMYHKI[MOHAIBHOTO 1[eHTPa, paboTHUKA MHOTO(YHKIIMOHATBHOTO
L[eHTpa BO3MOXXHO B C/yuae, eCc/lM Ha MHOTO(MYHKLIMOHAJbHBIN 1|eHTp, pelleHusi U
neiictBusa  (Oe3zeiicTBHE) KOTOPOrO  OOXKA/MyIOTCSA, BO3/I0’KeHa  (YHKLUS — TI0
Mpe/IOCTaB/IeHUI0 COOTBETCTBYIOLUX MYHHULUMAIBHBIX YC/IYT B TIOJTHOM 00BeMe.

5.2. XKamoba mogaeTcssi B mMUCbMeHHOW (opMe Ha OymMakHOM HOCHUTese, B
5JIEKTPOHHOU (hopme B VCIo/IKOM, MpeoCTaB/ISIOLMNA MyHULIMIIAAbHYO yeayry, M®L.
XKanobel Ha peiieHus U felictBusi  (Ge3gelicTBue), pykKoBoguTesns Mcronkoma,
MpeOCTaB/SOIIer0 MYyHULMIIANBHYIO yCayry, mnopatroTcsi B CoOBeT MYHHLMIIAIBHOTO
obpa3oBaHusl.

Kanobwl Ha peiieHusi u gelictBusi (Oe3geiictBue) ML, pabotHruka MOII
TNOZIAKOTCA B TIOPSI/IKEe, YCTAHOB/IEHHOM 3aKOHOZATEeIbCTBOM.

JKanoba Ha permenus u getictBus (Oe3zericTBre) Vcronkoma, MpefoCTaB/IsIONIero
MYHULIMNAJBHYIO YCIYTY, [OO/DKHOCTHOrO suna Vcnosnkoma, MpefoCTaB/ISIoLIero
MYHULIUNAJBHYI0 YCIyTy, MYHULMIIAJBHOTO CIy’Kallero, pykoBogutens Mcronkoma,
TIPe/JOCTaBJISION[ET0 MYHMIMIAIBHYIO YCIyTy, MOXeT ObITh HampaB/jeHa TI0 TI0YTe,
yepe3 M®IL], ynanenHoe pabouee mecto M®II, c ucrnonb30BaHWeM UHGOPMAI[MOHHO-
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Te/IeKOMMYHUKALIMOHHOM ceTu "MHTepHer", oduuuanbHOro canrta TyKaeBCKOro
MyHHULIUNanbHOTO parioHa (http://www. tukay.tatarstan.ru), ITopTasa rocygapCTBeHHBIX
W MYHMIMMNaNbHBIX yciayr Pecnybsmuku Tartapcran (http://uslugi.tatar.ru/), Emuxoro
ropTasa roCy/JJapCTBEHHbBIX u MYHULIAMATbHBIX yCIyT (byHKLMIT)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb TpHHSATA TMPH JUYHOM TIpHeMe
3asiBUTEJISI.

5.3. JKasoba 1o/pKHA COZleprKaTh:

1) HauMeHOBaHMWe OpraHa, IpeJOCTaB/SIOLIEI0 MYHULIMIIAIBHYIHO — YCIYTY,
JO/DKHOCTHOTO JIML]a OpraHa, MpeJoCTaB/sIoNiero MYHULIMIAAbHYI0 YCIyTYy, WU
MYHULIAINAIBHOTO CJTy’Kalllero, MHOTO(yHKLMOHA/ILHOTO LIeHTpa, ero PyKOBOJAWTENS U
(vt) paboTHUKA, pelieHns U fercTBys (Oe3/ieiicTBHe) KOTOPBIX 00XKaTyIOTCS;

2) damwinio, UMs, OTYeCTBO (TIOC/Ie/IHEe - MPU HaJW4WU), CBeJEHUS O MeCTe
JKUTe/IbCTBA 3asBUTeNsT - (U3UUeCKOro Juvia jubo HauMeHOBaHUe, CBelleHUs O MecTe
HaXOX/IeHUs1 3asBUTE/IS1 - IOPUAMUECKOro JIMiia, a Takke HOMep (HOMepa) KOHTaKTHOTO
TesedoHa, ajipec (aZpeca) 3/IeKTPOHHOW TOUThI (MPY Ha/JW4YMHK) U TIOUTOBBIA ajipec, 10
KOTOPBIM JI0/DKeH ObITh HarpaB/ieH OTBET 3asBUTEJIIO;

3) cBegenusi 06 00O’kamyeMbIX pellleHUsAX M JelcTBUsX (Oe3zeicTBHN) OpraHa,
MpeIOCTaB/SIIOIIer0  MYHULIMMA/NBHYIO — YCAYTy,  [O/DKHOCTHOTO — JIMLla  OpraHa,
MIpe/IOCTaB/ISIFOILIEr0 MYHMUIMIAJAbHYIO YyCIyTYy, WIA MYHULUIIAJBHOTO CJIy>Kalllero,
MHOTO(YHKIIMOHATLHOTO 1[eHTPa, paboTHHKAa MHOTO(MYHKI[MOHATBHOTO 1[eHTPa;

4) [OBOJbl, Ha OCHOBAaHUM KOTODBLIX 3asiBUTe/lb He COIJIACeH C pelleHueM U
neiictBuem (Oe3feiicTBreM) oOpraHa, TIPeJOCTABJISIOLIEr0 MYHHULUMAIBHYIO YCIYTy,
JO/DKHOCTHOTO JIML]a OpraHa, MpeJoCTaB/sIoNiero MYHULIMNAAbHYI0 YCIyTy, WU
MYHUILUIAIBHOTO  C/IyXKall[ero,  MHOTO(YHKLMOHANbHOTO  I[eHTpa,  paboTHUKA
MHOT0()YHKLIMOHAJ/ILHOT'O L|€HTpaA.

5.4. CpoK paccMOTpeHHs ano0bl - B TeueHHe TISITHAZAIaTH pabounx AHel Co [THSA
ee peructpaiud. B ciayuae oO)kanmoBaHMs ~OTKa3a opraHa (yupexxaeHwus),
Mpe/IOCTaB/ISIIOIIer0  MYHULMMNAJAbHYIO  yC/Iyry, [JO/DKHOCTHOTO JIMIl@  OpraHa
(coTpyHMKa yupeXX[eHWs), MpeAOoCTaB/IAIOIIero MyHULMMNAAbHYIO ycayry, M®Il B
nprieMe JOKYMEHTOB Y 3asiBUTesisi MO0 B HWCTIpaB/ieHWM [OMYIeHHBIX OIeYaToK u
oMOOK WM B C/iyuyae 00KajsoBaHWS HapYIeHUs YCTAaHOBJIEHHOTO CpOKa TaKUX
WCTIPaBJIeHUH - B TeUeHHe TISITH pabounx [Hel Co [JHS ee pervuCTparjii.

5.5. K xanobe MOryT OBITH TIPUIOXKEHbI KOITHMH AOKYMEHTOB, MOZTBEPKAAIOIIAX
M3/I0KeHHbIe B Jkaso0e o06cTosiTenbCTBa. B TakoM citydae B »kanobe MPUBOAUTCS TiepeueHb
rpuiaraeMbIX K Hell JOKyMeHTOB.

5.6. ITo pe3ysbTaTaM pacCMOTPEHMsI Kaj00bl IPUHUMAETCS OZHO W3 CJIeYIOIIAX
peLLeHnN:

1) »xanoba yAoBIETBOPSIETCS, B TOM UMC/ie B (popMe OTMeHbI TIPUHSTOTO pelleHus,
WCTIpaB/IeHUs1 [JOMYLLeHHbIX OpraHOM, TIPeJOCTaB/SIOLMM MYHULMNAJbHYI0 YCIyTY,
OIeYyaToK U OIIMOOK B BbIJJaHHBIX B pe3yJbTaTe Tpe/0CTaB/IeHUsI MyHULIUIATLHOU YCIyTH
JOKyMeHTaX, BO3BpaTa 3asiBUTeII0 [EHEeXHbIX CpPeJCTB, B3UMaHUWEe KOTOPbIX He
MpelyCMOTPEHO HODMAaTUBHBIMM  TIPAaBOBbIMM  aKTaMu Poccuiickoit  Pepepanuu,
HOPDMAaTUBHBIMU  TIPaBOBbIMK  akTamMu Pecnybmmku  TarapctaH, HOPMaTHBHBIMU
MIPABOBLIMH aKTaMH MYHUIUTA/ILHOTO 00pa30BaHus;
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2) B y/I0BJIETBOPEHUH >Ka/I00bl OTKa3bIBAeTCH.

He no3gHee pHsA, c/iefyroljero 3a [AHEM TMPUHATUS peLleHUs], yYKa3aHHOTO B
HacCTOSIILIEM TyHKTe, 3asBUTE/I0 B MUCbMEHHOM (opMe U TI0 >KeJTaHWI0 3asiBUTENIsT B
3/IEKTPOHHOW ~ ()OpMe  HampaB/sgeTcss MOTUBUMDOBAHHbIA OTBET O  pe3yJsbTaTax
PacCMOTPeHHUsI KanoObl.

5.7. B cjlydae ycTaHOBJeHUs B XOJe WU T0 pe3y/bTaTaM PaCCMOTPEHUS >Kalo0bI
MPU3HAKOB COCTaBa AJMWHHCTPATUBHOTO TMPABOHAPYLUEHUS] WA MPECTYIIEHUs
[O/DKHOCTHOE ~ JIMLIO, HaJle/IeHHOe TIOJIHOMOUHMSIMM TI0  PacCMOTPEHMIO  >Kasoo,
He3aMeJINTe/IbHO HarpasJ/isieT UMeroLLheCsl MaTepuasibl B OPraHbl IIPOKYpaTyphl.

5.8. B cnayuae mnpusHaHUS >KanoObl TIOJjiealllell y/IOB/IeTBOPEHUIO B OTBETE
3asBUTE/II0  fA@eTcsi UHGpOpMalus O  [JeWCTBUSIX, OCYILIECTB/ISIEMBIX  OpraHOM,
TIPeJOCTaBJISION[UX MYHHUIUNAIBLHYIO YCIYTY, MHOTO(QYHKIIMOHATbHBIM IIeHTPOM, 00
opraHu3aljyei, B 1je/isiX He3aMe/lJIUTe/IbHOr0 yCTPaHeHHUsl BbISIBJIEHHBIX HapyIlleHUN MpU
OKa3aHWM MYHULMIA/JILHOW YCIYTH, a TaK >Xe MPUHOCATCS U3BUHEHHsS 3a [I0CTaB/ieHHbIe
Heyno0cTBa UM yKas3biBaeTcss UHGopMalUsi O [AajbHEWIIUX [eHCTBUSIX, KOTOphIe
He0OXO0JMMO COBEPIIUTh 3asiBUTEJIO B LIe/ISX MO/TyYeHHss MyHULIUIATbHOU YC/TYTH.

5.9. B cnyyae mpu3HaHUs KanoObl He TOAJIeXalllell y/JO0B/IeTBOPEHUIO B OTBETe
3asIBUTEJI0, JAKOTCS apryMeHTUPOBaHHbIE Pa3bSICHEHUS O MTPUYUHAX MIPUHATOTO PeLleHuUs,
a Takke WHGOpPMALIHs O TIOpsiIKe 06yKaToBaHus TIPUHSATOTO PellieHHs.
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[Tpunoxenue 1

AHKeTa-3asiB/IeHHe 0 BbiJlaye apXUBHOM CIIPAaBKH 0 NMOJATBEP)XXAeHUHU TPY/0BOr0

cTaKa A/ pu3nUeCcKHX JIUI]

MNudopmaiius o 3asaBuTe/IE

damunusa *

Nwms*

OrtuecTtBO*

[aTa poxzgenus™

JaHHbIe J0KYMEHTA, YAOCTOBEePSOIIero JJMUHOCTD (acrnopTa)

Cepusi/HOMep nacnopra*

Kewm BbIjan™

[Hara Bbijaun™

Ajpec 1o MecTy perucrpanuu

CrpaHna*

Peruon*

Paiiou*

I"opog / Ilocenenue*

Y nuua*

Hdom*

Kopnyc

Ksaprtupa*

[JoBepeHHOCTH (KOMHWS MpU/IaraeTcs)
YKakuTe Ha KOTO Bbl/laHa;

JlaTa BblJjauy;

HOMep JI0BEepEHHOCTH

Criocob rostyyeHust pe3ysbTaTa
(Hy>KHO€ TIO/TYEePKHYTh)

- JINYHO B apXUBE;
- yepe3 3aKOHHOTO TIPe/ICTaBUTeJIs;
- moutoii Poccuwy;

- yepe3 M®II

KonrakTHas uHgpopmanus

MobupHbIN TesehoH™

HomartiiHuii TesieoH

E-mail

A,L[pec 0 MeCTy NpPpOXKUBAHUA (3aHOJIHHETCH, €C/IM He COBII4d/id€T C MECTOM PErucrpanuu 3asiBUTE/IA

WJTH JOBEepPeHHOr0 JTUIIA)

Crtpana*

Perunon*

Paiiou*

I"opog / ITocenenue*

Y nuua*

Hom™*

Kopniyc

KBaptupa*
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O06s3aTeILHBIe JJ1 3al10/THEHM 11014 aHKeThI BbI[1€/1I€HbI 3HaKOM*

Nudopmarus no 3anpocy
[l WCIIO/THEHUsI apXWBHOW CIIPABKU O TIO/ATBEP)KAEHWU TPYJOBOTO CTa)ka YKa)KUTe CBEJIeHUS,
HeobOX0IUMbIe [1Ist TIPOBe/IeHUS TTOMCKOBOM pabOTHI

CBE].IEHI/IH 0 TpAXAdHHHE

damunug *

Nma*

OrtuecTtBO*

Hara poxpaenug™

HaHHbIe AOKYMEHTA4, YA0CTOBEPAKIIEro JIMYHOCTD (rlacnopTa) I'paxdHUHA

Cepust/HOMep nacriopra*

Kewm BbIan™

[Hara Bbiaun™

Afipec 110 MeCTy pericTpanyy rpaKAaHuHa

Crtpana*

Peruon*

Paiiou*

I"opop / ITocenenvie®

Ynuua*

Howm*

Kopnyc

Ksaptupa*

CBejieHusi 0 MecTe paboThl rPaK/JaHMHA Ha NMEPHOJ 3anpaliuBaeMo HHGopMauu

XpoHoJ/Ioruyeckye paMKH 3anpoca*
YKakuTe Haua/TbHbIA U KOHEUHBIU TO/[bI
3arpalluvBaeMoro nepuoza

HavMeHoBaHue yupexeHus™
YKaute TouHOe Ha3BaHUe

yupeXxeHus/TIpelpUsaTUsi, B KOTOpOM Bl
paboTanu

MecToHaxX0XAeHUe yupeKJeHus

CrpaHa*

Perunon*

Pation*

I"opog / [Tocenenue*

HaumeHOBaHHe CTPYKTYpPHOTO
rozipasziesieHus’*

YKaxkuTe Ha3BaHUs/HOMepa BCex
CTPYKTYPHBIX TO/[pa3zeieHuil (0Taen, Lex,
Y4aCTOK, MarasuH " T.[.)3a
3arpallvBaeMblil TepUO/|

HNomxHocTh/Tipodeccust * YKaKuTe Bce
JIOJDKHOCTH/TIpOeCCrU 3a 3amnpalliiBaeMblid
nepuo/. Ecu Bbl He pacrnionaraete
TOYHBIMH CBeJIeHUsIMHU, YKaXKUTe TIPUMePHO

Iara v HOMep TMpPUKa3a/TpOTOKOIA O
npuemMe Ha pabory*

Ecin Bel He pacrioniaraete TOUHbIMHA
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CBeJIeHUSIMU, YKaXKUTe ITPUMepHbII IO/
rprema

IlaTa ¥ HOMep TpHKa3a/IpoToKo/1a) 00
YBOJIbHeHUU ™

Ecin Bel He pacrioniaraete TOUHbIMA
CBeJIeHUsIMU, YKa)KUTe TIPUMEPHBIN rof
YBOJIbHEHUSI

,Z[OHOJIHI/ITeJleaH I/IH(t)OpMal_[I/IH 0 TpAXAdHHUHE

®amunus *(B cyyae CMeHbI (paMUIINK)
B ciyuae HeoiHOKpaTHOM CMeHbI (haMUTn
3a 3ampallvBaeMbIi TIepro/] YKa3aTh BCe

41

J1aTbl cMeHbI haMuInU

[aTel poxxeHus feTen

YkaxkuTe JaThl pOXKAEeHUs JeTel 3a
3amnpanivBaeMsblii iepro/|. CBesieHust
He00XO0/IMMBI /i1 YCTaHOBJIeHHSI BpeMeHH!
npeObIBaHMUS B OTITYCKe TI0 YXOZy 3a
pebeHKOM

Konus Tpy10BOM KHWKKH (Hy’>KHOE
TOZUePKHYTh)

TIpUJIaraeTcst
OTCYTCTBYeT

JIroOble IOTIO/THUTE/IbHEIE CBE/IeHUS,
KOTOpbI€ MOTYT TTOMOUb MTOUCKY

,Z[aTa 3aIl10/IHeHMS dHKeThI-3aBJ/I€HUA

IToamnuce 3assBUTeNIS

[Tpunoxxenue 2

AHKeTa-3asB/IeHHE 0 BbIJjlaye apXHBHOM CTIPaBKH 0 3apa00THOM mJiaTe /1A

(pu3HUYeCKUX JTHIY

Nudopmaius o 3asaBureie

damunug *

Nmsa*

OrtuecTBO*

Hara poxpaenus™

JlaHHbIe J0OKYMeHTa, y/I0CTOBePALIero JUYHOCTh (macnopra)

Cepusi/HOMep nacriopra*

Kewm BbIaH™

[ara Beigaun™

A/ipec 110 MeCTy perucTpanuu

Crpana*

Peruon*

Pation*

l'opog / [Tocenenue*

Yuna*

Hom*

Kopnyc

KBaptupa*
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JoBepeHHOCTb (KOTIWsI MpU/iaraeTcs)
YKaKuTe Ha KOTr0o BbI/[aHa;

JlaTa Bbl/lauu;

HOMep [J0BepeHHOCTH

Crioco6 mosyueHust pe3ysbTaTa - JINYHO B apXUBe;

(Hy>KHOe TIO/TUePKHYTh) - yepe3 3aKOHHOTO Tpe/ICTaBUTe/Is;
- moutoii Poccuw;
- yepe3 M®II

KonTakTHasa nHdpopmanus

MobunbHbIN TesehoH™

[Jomainuii TeneoH |

E-mail

Appec 110 MecCTy NPO)XUBaHMA (3aMo/IHsAeTCs, eC/I He COBNajAaeT C MeCTOM perucTpanuu
3asiBUTE/Is1 WM [[OBEPEeHHOr0 JIMI[A)

Crpana*

Peruon*

Pation*

I'opog / [Tocenenue*

Ymmna*

Jom™*

Kopnyc

Kgaptupa*

OO6s3aTeIbHbIe AJ15 3aI10/THeHU T110J11 dHKeThI Bbl1e/1€HbI 3HaKOM™

Nudopmarnus no 3anpocy
st vcrio/THeHWsT apXMBHOM CIIpaBKM O 3apa0OTHOM MjaTe yKaXWuTe CBeJeHUsi, HeoOXoJuMble [
TIPOBe/IeHHsT TIOMCKOBOM paboThI

1

CeejieHus 0 rpaXkJjaHNHe

damunusa *

Nmga*

OrtuecTBO*

Jara poxzgenus*

JlaHHbIe JOKYMEeHTa, y/I0CTOBePAIoLIero JUYHOCTh (Macnopra) rpaxaHuHa

Cepusi/HOMep niacropra*

Kem Bbijan™

Hara Bifaun™

Ajpec 1o MeCTy perucTpanyiyu rpaxjaHuHa

Ctpana*

Peruon*

Parion*

I'opog / ITocenenue*

Y nuna*

Jom*

Kopniyc

Kgaptupa*

CBeieHHs1 0 MecTe padoThI rPaXJAHNHA HA MepHOoJ 3anpamuBaeMoil HHpopManun

XPpOHOJIOTHUUeCKUe PaMKHU 3arpoca™®
YKaxkuTe KpaitHue rofipl 061X 60

MecsieB pabOThI OAPS/T B COOTBETCTBUH
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c 1.4 ct. 30 PegepanbHOro 3aKoHa OT
17.12.2001 Ne 173-®3 «O TpyA0OBBIX
nieHcusix B Poccutickoit @egepariymn»

HanmeHnoBaHue yupexxzeHus™ YKaxure
TOYHOe Ha3BaHWe yUpexX/eHUs/TIpe/i-
TIpUSITHS, B KOTOPOM Bbl paboTamu

MecToHax0oX/ieHre yupeXxJeHUsi

Crpana*

Peruon*

Paiiou*

I'opog / ITocenenue*

HavmMeHoBaHMe CTPYKTYypHOIO
rojpaszesneHus™

YKakuTe Ha3BaHHWs/HOMepPa BCex
CTPYKTYPHBIX NOJpas3zeneHu (oTjen,
1|eX, yUaCTOK, MarasvH | T.[.)3a
3anpaiivBaeMbli TepUO/,

HomkHocTh/Ipodeccust * YkaxuTe Bce
JO/DKHOCTH/TIpodeccru 3a
3arpaiiBaeMbiii riepuo. Eciu Bel He
pacriosiaraeTe TOUHbIMU CBeJIeHUSIMU,
YKa)KUTe TIPUMEPHO

[aTta u HOMep TIpUKa3a/mpoTOKOJIA O
npreme Ha paboTy*

Ecnu Bel He pacniosiaraete TOYHbIMU
CBeJIeHUsSIMU, YKa)KUTe TIPUMepHbIN IO/,
rpuemMa

[Iara v HOMep IpUKa3a/mpoToKoIa) 00
YBOJIbHeHUU ™

Ecnu Bel He pacriosiaraete TOUHBIMA
CBeJleHUSIMU, YKaKWUTe TIPUMEPHBIN IO/
YBOJIbHEHUsI

JononHuTenbHass HHGoOpMaLys 0 rPaXKAAHUHE

damunus *(B c/iydyae cMeHbl (haMUIAN)
B cnyuae HeOZHOKpaTHOM CMEHBI
dhamuuM 3a 3arpaliBaeMbli epuos
yKasaTb BCe

JaTel cMeHbI (hamMuIuu

[laTbl poXK/IeHuUs 1eTel

YKa)KuTe /1aThl POXK/IEHUS JieTel 3a
3arpainrBaeMsli epuos. CBeieHus
HeoOXOMMBI /ISl yCTAaHOBJ/IEHUsT BPEMEH
npeObIBaHUS B OTITyCKe I10 YXO/y 3a
pebeHKOM

~

Kormus Tpy10BOM KHWXKKH (HY>KHOE
TOIUePKHYTh)

rpuiaraeTcst
OTCYTCTBYET

JItoOble AOTO/IHUTE/TbHBIE CBe/IeHus,
KOTOpble MOTYT ITOMOUb TTOUCKY

,Z[aTa 3dIT10/THeHHS aHKeThbI-3dBJ/IEHUA

HO,E[HI/ICB 3asABUTEJIA




34

[Ipunoxenue 3

AHKeTa-3asiB/IeHHE 0 BbIlaue apXHMBHOM CTIpaBKH 00 00pa3oBaHuH,
HalnpaB/IeHNH Ha y4e0y ¥ 00 OKOHYAaHUH YUeOHOro 3aBe/ieHus!

Nudopmaius o 3asaBuresie

damummug *

Nmga*

OrtuecTBO*

Hata poxpaenus™

JlaHHbIe JOKYMeHTa, y/I0CTOBePAILIEero JUYHOCTh (macnopra)

Cepust/HOMep nacriopra*

Kewm BbIgan™

Jara Bbigaun™

Ajpec 110 MeCTy perucTpanuu

Crpana*

Peruon*

Patiou*

I'opog / Tlocenenue*

Yvna*

Hom*

Kopnyc

KBapTtupa*

JoBepeHHOCTb (KOTWsI Mpr/iaraeTcs)
YKakuTe Ha KOTro BbI/[aHa;

JlaTa BblJlauu;

HOMED JI0BEPEHHOCTHU

Cnocob nosyueHust pe3ysbTara
(Hy>KHOe TIOJUepKHYTh)

- IMYHO B apXUBE;
- yepe3 3aKOHHOTO TIpe/[CTaBUTeJIs;
- ioutoii Poccuu;

- yepe3s M®I]

KonTakTHas uadopmanus

MobuibHBIN TenedoH*

HowmartiHuii TesieoH

E-mail

Appec 110 MecTy NPO)XUBaHMA (3aMo/HsAeTCs, eC/I He COBNajAaeT C MeCTOM perucTpanuu

3afBUTE/IsA WIH A0BEPEHHOr0 JIULA)

Crpana*

Peruon*

Pation*

['opog / [Tocenenue*

Yuna*

Hom*

Kopnyc

KBaptupa*

O06s3aTe/ILHBIE AJIA 3dI10JTHEeHUS 110J11 dHKEThI BbI1€/1I€HbI 3HaKOM™

NMudopmaius no 3anpocy

CBefieHHsI 0 TPaXKAAHHHE
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damunusa *

Nma*

OrtuecTBO*

Jara poxzgenus*

JlaHHbIe JOKYMEeHTa, y/I0CTOBePAIoLIero JUYHOCTh (Macnopra) rpaxaHuHa

Cepusi/HOMep niacropra*

Kem Bbijan™

Hara Beifaun™

Ajpec 110 MeCTy perucTpanyiy rpaxjaHuHa

Ctpana*

Peruon*

Pation*

I'opop / Tlocenenue™

Yvna*

Hom*

Kopmiyc

Ksaprtupa*

CgBejieHusi 0 MecTe y4eObl rpa)k/laHHHA Ha NMEePHOJ 3anpaliuBaeMoi nHpopmanun

XpOHOJIOTHYeCKHe PaMKHU 3arpoca*
YKa)kKuTe Haua/IbHbIA U KOHEUHBIM T'O/IbI
3arpaiiyBaeMoro nepuosa

XpoHoJioruyecKre paMKu 3ampoca*

HaumeHoBaHMe yueOHOT0 3aBeieHUsT™

MecToHax0X/eHre yUpeXxxJeHHUs]

Ctpana*

Peruon*

Paiiog*

I'opop / Tlocenenue™

CaepieHHs1 0 MecTe PadoThI rPaXk/JaHUE
Ha MepHUoj 3anpanuBaeMoi
HH(pOopMaIUH

id

HavmMmeHoBaHue yupexxaeHus™

HaumeHoBaHMe CTPYKTypHOTO
noJipasjeneHus™

HomxkHocTe/mipodeccus *

JononHuTenbHass HHGopManys 0 rPaXKAAHUHE

damunus *(B c/iydyae cMeHbl (haMUIAN)
B cnyuae HeOZHOKpPaTHOM CMEHBI
(hamMunY 3a 3amnpailiviBaeMblii epro
yKasaTb BCe

JaTbl cMeHbI (haMuIuu

laTbl poXK/eHUs IeTel

YKa)KuTe 1aThl POXK/IEHUS JieTel 3a
3arnpalirBaeMsli epuos. CBeieHust
HEeoOXOMMBI /ISl yCTaHOBJIEHUsI BpEMEH
npeObIBaHUS B OTITyCKe I10 YXO/y 3a
pebeHKOM

JIroOble JOTIO/THUTE IbHBIE CBEIEHNS,
KOTOpbIe MOTYT IMOMOUb TTOUCKY

,Z[aTa 3dIT10/THEeHHS aHKeThbI-3dBJ/IEHUA

HO,E[HI/ICB 3asABUTEJIA
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[Ipunoxenue 4

AHKeTa-3asiB/IeHHe 0 BbIZlaue apXUBHON CIIPaBKH /1A (PU3UUYeCKHUX /UL (MHOE)

Nudopmanus o 3asaBuree

damunug *

Nmsa*

OrtuecTBO*

Hata poxpaeHus™

JlaHHBIe JOKYMeHTa, y/I0CTOBEepAIIero JUIHOCTh (macnopra)

Cepust/HOMep nacriopra*

Kewm BbIjaH™

[ara Beigaun™

A/ipec 110 MeCTy perucTpanyuu

Crpana*

Peruon*

Pation*

I'opog / Tlocenenve*

Yvna*

Hom*

Kopnyc

KBapTtupa*

JoBepeHHOCTb (KOTWsI Mpr/iaraeTcs)
YKakuTe Ha KOTro BbI/[aHa;

JlaTa BblJlauu;

HOMED JI0BEPEHHOCTHU

Cnocob nosyyeHus pe3ysbTara
(Hy>KHOe MO/JUepKHYTh)

- INYHO B apXUBE;
- yepe3 3aKOHHOT'O TIpe/ICTaBUTes;
- outoii Poccuu;

- yepe3s M®DI]

KonTakTHas uadopmanus

MobuibHBIN TenedoH*

HomartiHuii TesieoH

E-mail

Apipec o MecTy Mpo)XKUBaHUA (3aMO/THAETCS, eC/Td He COBMajiaeT C MECTOM PerucTpanui

3asiBUTE/IS1 WM I0BEPEHHOr0 JIMIa)

Crtpana*

Perunon*

Parion*

I'opog / [Tocenenue*

Ymmna*

Howm*

Kopnyc

KBaptupa*

OO6s3aTebHbIe AJIs 3all0/THEHMA 110/ aHKeThI BbI€/I€HbI 3HaKOM™*



37

Nudopmarus no 3anpocy
[ns ucronHeHWsi apXWBHOW CIPaBKKM O TOATBEP)KAEHUU TPY/JOBOTO CTa)ka YKa)KUTe CBeJleHUs,
HeoOX0o/IMMbIe /1JIsi IPOBe/IeH sl TIOUCKOBOW paboThI

CaejieHys 0 rpax/jaHlHe

damunua *

Nma*

OrtuecTBO*

Jara poxzaeHus™

JlaHHBIe JOKyYMeHTa, y/I0CTOBePAIIIero JUIHOCTh (IacnopTa) rpaxjaHuHa

Cepusi/HOMep niacrnopra*

Kem Bbijan™

Hara Beiaun™

Afipec 1o MeCTy perucTpaluy rpaxjaHuHa

Crpana*

Peruon*

Pation*

T'opop / Tlocenenue™

Ynuua*

Hom*

Kopmyc

Ksaptupa*

CBejieHHs 0 3aIpoce U Mepuo/ 3anpaniuBaeMoi uHgopmanuu

XpOHOJIOTHYeCKHe PaMKH 3arpoca*
YKakKuTe Haua/IbHbIA M KOHEUHBIM TO/IbI
3arpaiiMBaeMoro nepuosa

Tema 3arpoca

,Z[OHOJIHI/ITEJ'IBH&H anbopMauml 0 TpPAXAdHHUHE

JIroOble JOTIO/THUTE TbHBIE CBE/IEHNS,
KOTOpbIe MOTYT IIOMOYb MTOUCKY

,Z[aTa 3dI10/IHEeHHWs aHKeThbI-3asBJ/I€EHUSA HO,E[HI/ICL 3adBUTEJIA
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[Ipunoxenue 5

AHKeTa-3asiB/IeHHe JiJisl 0/TyYeHNsI KONMUHU (BBIMUCKU) apXUBHOT0 JOKYMeHTa
0 BbI/ie/IeHUH 3eMe/IbHOr0 y4acTKa B Cafi0BOAYeCKOM TOBapHIl|eCTBe
A1 pU3MUecKoro JuIa

OO6si3aTesibHbBIE 1107151 aHKEThI BbI/je/IeHbl 3HaKOM™*
WHdopMalys o mepcoHabHbIX aHHBIX XPAaHUTCS U 00pabaThIBaeTcsi C COO/I0eHEM
TpeOOBaHUI POCCUIICKOTO 3aKOHO/IaTeTbCTBA O TIepCOHA/IBHBIX JAHHBIX. 3arlo/HsIs JaHHYI0
aHkety, BbI jaeTe corsiacre Ha 06paboOTKy MepCcoHaNbHBIX JaHHBIX.

CgepieHusI 0 3asiBHTeIE
Undopmarnys o 3asBUTEE

damumug *
Nma*
OTtyecTBO*

Ajpec 110 MeCTy perucTpanuu

CrtpaHa*
Pernvon™*

Parion*

T'opop / Tlocenenue™

Ynuua*

Hom*

Kopmyc

Ksaptupa*

JoBepeHHOCTb (KOTIWsI MpU/IaraeTcsl)
Ha KOro BblJJaH

JlaTa Bblauur

HOMep I0BepeHHOCTH

Criocob monyyeHus pe3ysbTaTa - JINYHO B apXUBe;

(Hy>kKHOe TIOJTUePKHY Th) - yepe3 3aKOHHOTO TIpe/[CTaBUTe/Is;
- ioutoii Poccuu;
- yepe3s M®I]

KontakTHas uadopmanus

MobunbHbiN TesiedoH

JTomaninwii Tenedon |

E-mail*

AApec 1o MecTy NpO)XXUBaHMSA (3aMO0/THsAETCs, eC/IH He COBMA/aeT C MeCTOM perucTpanuu
3asiBUTE/Is1 WM [[OBEPEHHOr0 JINIA)

Crpana*
Peruon*

Pation*

I'opog / ITocenenue*
Y nuna*

Jom*

Kopniyc

Ksaptupa*
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Nudopmansi 0 JOKyMeHTe, KONusA (BLINTHCKA) KOTOPOro 3anpaiiiBaeTcs

Buj jokymeHra:*
(pellieHUe, TIOCTaHOB/IEHUE)

Ha3BaHue opranusaiyu (opraHa),
W3/aBlIen TOKyMeHT:*

(pavincnionikom, ['n1aBa agMuHUCTpaLuy,
CeJIbCKUM COBeT — C yKa3aHUeM Ha3BaHUs
paiioHa, ropo/ia, cea)

[Jara 1 Homep foKyMeHTa:*
( ecr He pacriosiaraeTe TOUHbIMU
CBe/IeHUSIMH, YKaKUTe IIPUMEpPHBII rof)

Cogeprkanue 3amnpoca:*
- HasBaHue cazioBojueckoro
ToBapuilecTBa, Ne yyacTka *

- damunusi, UMsi, 0TUECTBO JIULA, KOMY
BbI/Ie/IeH 3eMeJIbHbIN yUacTOK™

[IoKyMeHT, TTOITBePKAAIOIIIMI TIpaBa [TpyUKpenuTh KOIHIO IOKyMeHTa
COOCTBEHHOCTU Ha HeJIBIKUMOCTB (1S
JIVLI, He 3HAUAIIUXCS B 3arpalirBaeMoOM
JIOKyMeHTe): *

(CBUIETE/TECTBO O PETUCTPALIMY TIpaBa
COOCTBEHHOCTH, [OTOBOP KYTUTA-TIPOZaKH,
3aBelljaHue U T.J.)

[ornonHUTebHbIE CBE/IeHNS:
JIroOble TOTIOTHUTETbHBIE CBEIeHMS,
KOTOpPbIe MOT'YT IOMOYb TTIOUCKY.

Oru1aTy rapaHTUPYHO

,Z[aTa 3dI10/IHeHNA dHKeThI-3asaB/1eHHA
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[IpunoxeHue 6

AHKeTa-3asiB/IeHHe [I/Ifl I0O/TyYeHUs] KONUM (BBIMUCKHN) apXMBHOI'0 A0KyMeHTa
0 BbIjie/IeHHH 3eMe/IbHOI0 yYacTKa B rapakHOM KoorepaTuBe
0T (pM3MUEeCKOro uIa

OO0s13aTesTbHBIE TIOJS AHKETHI BhIZIe/IeHbl 3HAKOM™
Wudbopmariysi o iepcoHanbHBIX aHHBIX XPaHUTCSA U 06pabaTbiBaeTCsi ¢ COOMOeHEeM
TpeOOBaHMI POCCUIMCKOTO 3aKOHO/[aTe/IbCTBA O TIePCOHATBHBIX JJaHHBIX. 3arloJHss AAHHYIO
aHKeTy, BbI jaeTe cormacre Ha 00pabOTKY IMepCOHa/IbHBIX JaHHBIX.

CBe/ieHMA 0 3asABHTE/TE
Nudopmaius o 3asiBuTE/1e

damunuga *
Nma*
OTtyecTBO*

Afpec 110 MeCTy perucrpanuu

Crtpana*
Pernvon™*

Pation™

I'opog / [Tocenenue*

Ymmna*

Hom*

Kopnyc

KBaptupa*

JoBepeHHOCTb (KOTusl MpU/iaraeTcs)
Ha KOro BblJjaH

JiaTa Bbljaun

HOMeD JI0BEPEHHOCTH

Crioco6 nonyueHus pe3ysbTara - JINYHO B apXUBe;

(Hy>kKHOe TIO[JUepKHY Th) - yepe3 3aKOHHOT'O TIpe/[CTaBUTeJIs;
- mouToii Poccuw;
- yepe3 M®II

KonrTakTHas ungopmanus

MobwibHBIN TenedoH

HowmartiHuii TesiehoH |

E-mail*

Ajpec o MecTy NPOXXUBaHUs (3aMO/THSIETCS, eC/TH He COBMA/iaeT ¢ MeCTOM pPerucTpanuu
3asiBUTE/Is1 WM [[OBEPEHHOT0 JIMIA)

Ctpana*
Peruon*

Paiion*

I'opog / [Tocenenue*
Ymmna*

Jom™*

Kopnyc

Kgaptupa*
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Nudopmansi 0 JOKyMeHTe, KONusA (BLINTHCKA) KOTOPOro 3anpaiiiBaeTcs

Buj jokymeHra:*
(pellieHUe, TIOCTaHOB/IEHUE)

Ha3BaHue opranusaiyu (opraHa),
W3/aBlIen TOKyMeHT:*

(pavincnionikom, ['n1aBa agMuHUCTpaLuy,
CeJIbCKUM COBeT — C yKa3aHUeM Ha3BaHUs
paiioHa, ropo/ia, cea)

[Jara 1 Homep foKyMeHTa:*
( ecr He pacriosiaraeTe TOUHbIMU
CBe/IeHUSIMH, YKaKUTe IIPUMEpPHBII rof)

Cogeprkanue 3amnpoca:*
- Ha3BaHue rapa)kHoro kooriepaTuBa, No
yyacTka™

- damunusi, UMsi, 0TUECTBO JIULA, KOMY
BbI/Ie/IeH 3eMeJIbHbIN yUacTOK™

[IoKyMeHT, TTOITBePKAAIOIIIMI TIpaBa [TpyUKpenuTh KOIHIO IOKyMeHTa
COOCTBEHHOCTU Ha HeJIBIKUMOCTB (1S
JIVLI, He 3HAUAIIUXCS B 3arpalirBaeMoOM
JIOKyMeHTe): *

(CBUIETE/TECTBO O PETUCTPALIMY TIpaBa
COOCTBEHHOCTH, [OTOBOP KYTUTA-TIPOZaKH,
3aBelljaHue U T.J.)

[ornonHUTebHbIE CBE/IeHNS:
JIroOble TOTIOTHUTETbHBIE CBEIeHMS,
KOTOpPbIe MOT'YT IOMOYb TTIOUCKY.

Oru1aTy rapaHTUPYHO

,Z[aTa 3dI10/IHeHNA dHKeThI-3asaB/1eHHA
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[Ipunoxenue 7

AHKeTa-3asiB/IeHHe [I/Ifl I0O/TyYeHUs] KONUM (BBIMUCKHN) apXMBHOI'0 A0KyMeHTa
0 BbIfie/IeHHH 3eMe/IbHOI0 y4YacTKa Mo/, MHAUBH/ya/IbHOe CTPOUTEIbCTBO
Ans (pU3NuecKoro auna

OO0s13aTesTbHBIE TIOJS AHKETHI BhIZIe/IeHbl 3HAKOM™

Wudbopmariysi o iepcoHanbHBIX aHHBIX XPaHUTCSA U 06pabaTbiBaeTCsi ¢ COOMOeHEeM
TpeOOBaHMI POCCUNCKOTO 3aKOHOZATEILCTBA O ITePCOHAIBHBIX IaHHBIX. 3aTIOHSS JaHHYIO
aHKeTy, BbI jaeTe cormacre Ha 00pabOTKY IMepCOHa/IbHBIX JaHHBIX.

CBeeHus 0 3asiBUTe/IE
Hudopmariius o 3asgBUTE/IE

damunua *
Nma*
OrtuecTBO*

Appec 1o MecTy perucTpanyuu

Crpana*
Peruon*

Pavion*

l'opog / [Tocenenue*

Yuna*

Hom*

Kopnyc

KBaptupa*

[loBepeHHOCTD (KOMUs MpUIaraeTcs)
Ha KOr'0 BblJJaH

JiaTa Bbljaun

HOMep /I0BepeHHOCTH

Cnocob nosyuyeHus pe3ysbTara - IMYHO B apXuBe;

(Hy>KHOe IOJUepKHYTh) - yepes 3aKOHHOI'0 Ipe/iCTaBUTe/Is;
- ioutoii Poccuu;
- yepe3s M®I]

KonTakTHas uadopmanus

MobunbHbili TesedoH

HomartHuii TesieoH |

E-mail*

Ajpec o MecTy NpoXUBaHUA (3aM0/IHAETCS, eC/IM He COBMajJaeT C MeCTOM perucTpanuu
3asiBUTe/ISl WM A0BEPEeHHOr0 JUIia)

Crpana*
Peruon™*

Pation*

l'opog / [Tocenenue*
Yuna*

Hom*

Kopnyc

KBaptupa*
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Nudopmansi 0 JOKyMeHTe, KONusA (BLINTHCKA) KOTOPOro 3anpaiiiBaeTcs

Buj jokymeHra:*

(pellieHre, TIOCTaHOB/IEHUE, JOTOBOP Ha
TIPaBO 3aCTPOMKH, 0roBOp 6ecCpoyHOro
T110/Tb30BaHUS 3eMe/TbHbIM Y4aCTKOM)

Ha3Banue opranusanuu (opraHa),
W3/aBIle [1OKyMeHT:*

(paiiucnionikom, ['1aBa agMUHUCTpAL1H,
CeJIbCKMM COBeT,PAMOHHBIN 0T/
KOMMYHaJ/IbHOT'O X035IlCTBa — C yKa3aHHeM
Ha3BaHMs pariOHa, ropo/ia, CeJa)

[arta 1 Homep fOKyMeHTa:*
( ecu He pacriosiaraeTe TOUHBIMU
CBeJIeHUSIMM, YKa)XKUTe PUMePHbIN I'o/1)

Copep>xaHue 3arpoca:*

- Anpec*

-I'o/1 BbIJie/IeHUs 3eMeJIbHOT'0 yyacTKa™

-I"'oz mocTpoiiku goma*

-damususi, UMsi, OTUYECTBO TIEPBOTO
3emJIeB/Ia/iesblia, IOMOBIaie/blia*

[okyMeHT, TOATBEP>K/AAt0I1M TTpaBa [IpuKpenuTh KOMUIO JOKyMEHTa
CcOOCTBEHHOCTH Ha HEJBMKUMOCTD (7151
JIML], He 3Hauall[MXCs B 3apalilirBaeMoM
JIOKyMeHTe): *

(cBUETeNbCTBO O perucTpalyy rpaBa
COOCTBEHHOCTH, AOTOBOP KYTUTA-TIPOZAAKH,
3aBelllaHue U T.[.)

[omno/HUTe /IbHbIE CBe/IeHUS:
JItoOble JOTOTHUTE/IbHBIE CBe/IeHUS],
KOTOpPbIe MOT'YT IOMOYb TTOUCKY.

OrnaTy rapaHTUpyro

,Z[aTa 3adIl10/IHEHUA dHKeTbI-3asaABJ/IEHNA
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[Ipunoxenue 8

AHKeTa-3asB/IeHHe AJIA MOJ/IydeHUudA KOIMUU (BLIHI/ICKI/I) dPXHBHOI'0 JOKYME€HTA
0 BbI/I€JIECHUHM KBAPTHUPbI /i (l)PBPl‘-IECKOI‘O JIMIa

OO6si3aTesibHbBIE 1107151 aHKEThI BbI/je/IeHbl 3HaKOM™*

WHdopMalys o mepcoHabHbIX aHHBIX XPAaHUTCS U 00pabaThIBaeTcsi C COO/I0eHEM
TpeOOBaHUI POCCUIICKOTO 3aKOHO/IaTeTbCTBA O TIepCOHA/IBHBIX JAHHBIX. 3arlo/HsIs JaHHYI0
aHkety, BbI jaeTe corsiacre Ha 06paboOTKy MepCcoHaNbHBIX JaHHBIX.

CBeeHus 0 3asBUTe/IE
Hudopmaiius o 3agBUTE/IE

damunua *
Nma*
OrtuecTBO*

Azpec 1o MecTy perucTpanuu

Crpana*
Peruon*

Pation™

I'opog / [Tocenenue*

Ymmna*

Hom*

Kopnyc

KBaptupa*

JoBepeHHOCTb (KOTus MpU/iaraeTcs)
Ha KOro BblJjaH

JiaTa Bbljaun

HOMED [J0BEPEHHOCTH

Criocob monyyeHus pe3ysbTaTa - JINYHO B apXUBe;

(Hy>kKHOe TIOJTUePKHY Th) - yepe3 3aKOHHOTO TIPe/[CTaBUTe/Is;
- outoii Poccuu;
- yepe3s M®I]

KonTtakTHas uHdopmanus

MobunbHbIN TesiehoH

JTomaninwii Tenedon |

E-mail*

AApec 1o MecTy NPO)XUBaHMsA (3aMo0/THsAETCs, eC/I He COBMAjaeT C MeCTOM perucTpanuu
3asiBUTE/IsI WM [[OBEPEHHOT0 JINIA)

Crpana*
Peruon*

Paiion*

I'opop / Tlocenenue™
Yuna*

Hom*

Kopniyc

Ksaptupa*
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Nudopmansi 0 JOKyMeHTe, KONusA (BLINTHCKA) KOTOPOro 3anpaiiiBaeTcs

Buj jokymeHra:*
(pellieHUe, TIOCTaHOB/IEHUE)

Ha3BaHue opranusaiyu (opraHa),
W3/aBlIen TOKyMeHT:*

(parincnonikom, ['naBa agMUHUCTpaLUU — ¢
yKa3aHHeM Ha3BaHWUs palioHa, TOpo/a)

[ara v Homep JOKymeHTa:™*
( ecsn He pacriosiaraeTe TOUHBIMU
CBeJIeHUSIMM, YKaXKUTe NPUMEPHbIN T'0/1)

Cogeprkanue 3anpoca:*

- Ajpec KkBapTuphbI*

- ®amunus, UMs, OTUECTBO JIULIA, KOMY
BbI/leJIsi/1aCh KBapTupa™

- MecTto paboTbl HAa MOMEHT BbI/Ie/IeHUST
KBapTHPbI

[okyMeHT, TOATBeP K AAIOIIIUI IpaBa [TpuKpenuTh KOMUIO JOKyMeHTa
COOCTBEHHOCTU Ha HeJIBIKUMOCTE (1S
JIWLI, He 3HAUaIlUXCs B 3arpalirBaeMoM
JIOKyMeHTe): *

(CBUZIeTETLCTBO O PErvMCTpaliuy rpaBa
COOCTBEHHOCTH, IOTOBOP KYTUTU-TIPOZAKH,
3aBelljaHue u T.J.)

[ononHUTebHbIE CBe/IeHNS:
JItoOble JOMOMTHUTE/IbHBIE CBe/IeHUs],
KOTOpPbIe MOT'YT MTOMOYb TTIOUCKY.

Oruiaty rapaHTHUpYyO

,Z[aTa 3dI10/IHEHHUA dHKeTbI-3dABJI€eHUA
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[Ipunoxenue 9

AHKeTa-3asiB/IeHUe JIJisl 0/TyYeHNsI KONMUHU (BBIMUCKU) apXUBHOT0 JOKYMeHTa
0 nepeBo/je JIMLEBOr0 cueTa Ha KBApTUPY A1 (PU3HUYeCKOro /Mia

OO0s13aTeNnbHBIE TI0/ST AHKETHI BbIZIeIeHbl 3HAaKOM™*
VHdbopmarys o mepcoHanbHBIX JAHHBIX XpPaHUTCS U 00pabaThiBaeTcst ¢ cobOoieHeM
TpebOBaHMI POCCUIMCKOTO 3aKOHO/IaTe/IbCTBA O TIePCOHATBHBIX JJAHHBIX. 3aITO/THSS JAHHYIO
aHKeTy, BbI jaeTe coriacre Ha 06paboTKy mepCcoHa/IbHBIX JaHHbBIX.

CBeeHus 0 3asBUTe/IE
Hudopmariius o 3agBUTE/IE

damunua *
Nma*
OrtuecTBO*

Afpec 1o MecTy perucTpanuu

Crpana*
Peruon*

Paiion*

T'opop / Tlocenenue™

Ynuua*

Hom*

Kopmyc

Ksaptupa*

JoBepeHHOCTb (KOTIWsI Mpr/IaraeTcsl)
Ha KOro BblJJaH

JlaTa Bblauur

HOMED [I0BEPEHHOCTHU

Crioco6 mosyueHust pe3ysbTaTa - JINYHO B apXUBe;

(Hy>KHOe TIO/TUePKHYTh) - yepe3 3aKOHHOTO Tpe/ICTaBUTe/Is;
- moutoii Poccuw;
- yepe3 M®II

KonTakTHas nHdopmanus

MobunbHbIN TesehoH

[Jomainuii TeneoH |

E-mail*

Ajpec o MecTy NPO)XXUBaHUS (3aMO/THSETCS, eC/T He COBMA/iaeT ¢ MeCTOM perucTpanuu
3asiBUTE/IS1 WM /JOBEPEHHOT0 JINIA)

Crtpana*
Pernvon*

Paiion*

['opop / Ilocenenve*
Ynuna*

Hom*

Kopmyc

Ksaptupa*
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Nudopmansi 0 JOKyMeHTe, KONusA (BLINTHCKA) KOTOPOro 3anpaiiiBaeTcs

Buj jokymeHra:*
(pellieHUe, TIOCTaHOB/IEHUE)

Ha3BaHue opranusaiyu (opraHa),
W3/aBlIen TOKyMeHT:*

(pavincniosikom, ['n1aBa agMUHHCTpaLUK— C
yKa3aHHeM Ha3BaHWUs palioHa, TOpo/a)

[ara v Homep JOKymeHTa:™*
( ecsn He pacriosiaraeTe TOUHBIMU
CBeJIeHUSIMM, YKaXKUTe NPUMEPHbIN T'0/1)

Cogeprkanue 3anpoca:*

- Ajpec KkBapTuphbI*

- ®amuns, UMs, OTYeCTBO COOCTBEHHUKAT

- damMuus, UM, OTYeTCTBO JIMLIA, Ha Ybé
UMs [epeBejieH cyeT™

[okyMeHT, TIOATBEP>K/Aat0II[1I TTpaBa
COOCTBEHHOCTU Ha HeJIBIKUMOCTB ([I71sT
JIWL], He 3HAUall[MXCs B 3aMpalliiBaeMOM
JIOKyMeHTe): *

(cBUETeNHCTBO O perucTpaljuy rpaBa
COOCTBEHHOCTH, OTOBOP KYIUTA-TIPOZAaKH,
3aBellaHue U T.J.)

[omno/HUTe/IbHbIE CBe/IeHUS:
JItoOble JOMOTHUTE/IbHBIE CBe/IEHNS],
KOTOpPbIe MOT'YT IOMOYb TTIOUCKY.

OruiaTy rapaHTUPYHO

,Z[aTa 3dI10/IHEHHUA dHKeTbI-3dABJ/IEHU
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ITpunokenue 10

AHKeTa-3asAB/IeHHe AJIA TI0/Iy4Y€HHUA KOITMA (BBIHI/ICKI/I) dPXHUBHOI'0 JOKYMEHTA

0 BBO/i€ B 3KCIUTyaTdIIMI0 )XW/IOr0 JoMad, 3dHUSA

A1 pU3MUecKoro JuIa

OO6si3aTesibHbBIE 1107151 aHKEThI BbI/je/IeHbl 3HaKOM™*
WHdopMalys o mepcoHabHbIX aHHBIX XPAaHUTCS U 00pabaThIBaeTcsi C COO/I0eHEM

TpeOOBaHUI POCCUIICKOTO 3aKOHO/IaTeTbCTBA O TIepCOHA/IBHBIX JAHHBIX. 3arlo/HsIs JaHHYI0
aHkety, BbI jaeTe corsiacre Ha 06paboOTKy MepCcoHaNbHBIX JaHHBIX.

CBE,E[EHI/IH 0 3adABUTe/1e

Hudopmarius o 3aaBUTe/IE

damumug *

Nma*

OrtuecTBO*

Ajpec 110 MeCTy perucTpanuu

CrtpaHa*

Pernon*

Parion*

I'opog / [Tocenenue*

Ymmna*

Jom™*

Kopnyc

Kgaptupa*

JoBepeHHOCTh (KOMus Mpr/iaraeTcs)
Ha KOro BblJjaH

JlaTa Bblauur

HOMep /I0BepeHHOCTH

Cnocob nosyuyeHus pe3ysbTara
(Hy>KHOe IOJUepKHYTh)

- IMYHO B apXWBE;
- yepe3 3aKOHHOTO TIpe/[CTaBUTeJIs;
- ioutoii Poccuu;

- yuepe3z M®I]

KonTakTHas uadopmanus

MobunbHbili TesedoH

HomariHuii TesieoH

E-mail*

Apipec o MecTy NpoKUBaHMA (3aMO/THAETCS, eC/TH He COBIajiaeT C MeCTOM PerucTpanun
3asBHUTe/IsA WM A0BePEeHHOr0 ML)

Crpana*

Peruon*

Pation*

I'opog / ITocenenue*

Ynuna*

Hom*

Kopmyc

Ksaprtupa*
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Nudopmansi 0 JOKyMeHTe, KONusA (BLINTHCKA) KOTOPOro 3anpaiiiBaeTcs

Buj jokymeHra:*
(akT)

Ha3BaHue opranusaiyu (opraHa),
W3/aBIIen TOKyMeHT*
C YKa3aHueM Ha3BaHUs paiioHa, ropojia

[ara v Homep JOKymeHTa:™
( ecsiu He pacrio/siaraeTe TOUHbIMU
CBeJIeHUSIMM, YKaXKUTe NPUMEPHbIN T'0/1)

Cojep>xaHue 3arpoca:*

-Afipec*

- T'om BBOmA B DSKCIUIyaTalUIO [OMA,
31aHUsS ™

- CTpouTe/IbHBbIM HOMED I0Ma, 3[JaHusT*

- Ne MUKpOparoHa, KBapTaia*

- KonruecTBo noase3nos™

-Ko/simyecTBo KBapTup™

-OTaXKHOCTE*

-KaMeHHbIM, TaHe/TbHBIH,
KpYTHOIIaHe/IbHbIA, KUPITUYHBIM, I11JIaKO-
0J10UHBIN U IpyTHE™*

-Hanuuvie opraHusaiyii, yupexx/jieHui Ha 1-
M 3Take 3/laHUST*(Ja WK HET)

ITOKyMeHT, TTOITBEP>KAOIIINI TIpaBa [TpUKpenuTh KOITHIO IOKyMeHTa
COOCTBEHHOCTH Ha HEJIBKUMOCTh: *
(IoroBOp KYIIM-TIPO/IaXKU, 3aBelljaHue 1
T.J.)

OriaTy rapaHTUPYHO

[lononHUTebHBIE CBE/IeHNS:
JIroOble TOTIOTHUTETbHbIE CBEIeHMS,
KOTOpPbIe MOT'YT IOMOYb TTIOUCKY.

,Z[aTa 3adIl10/IHEHUA dHKeTbI-3asaABJ/IEHNUA
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ITpunoxenue 11

AHKeTa-3asiB/IeHHe JiJisl 0/TyYeHNsI KONMUHU (BBIMUCKU) apXUBHOT0 JOKYMeHTa
00 MMYIeCTBEHHBIX MpaBax JJis (PM3HYeCcKoro una (MHoe)

OO0s13aTe/IbHbBIE T10/IS AHKEThI BbIIe/IeHbl 3HAaKOM™*
VHdopmarys o mepcoHabHBIX JAHHBIX XpPaHUTCS U 00pabaThiBaeTcst ¢ cobOoieHeM
TpeboBaHHI POCCUICKOTO 3aKOHO/aTe/IbCTBA O MepCOHA/IbHBIX JaHHBIX. 3arloJHsIsI JaHHYI0
aHKeTy, BbI jaeTe coriacre Ha 06paboTKy mepCcoHa/IbHBIX JaHHbBIX.

CBejieHHus 0 3asiBUTE/IE
Nudopmaius o 3aaBuTesie

damumug *
Nma*
OTtyecTBO*

Ajpec o MecTy perucTpanuu

Crtpana*
Peruon*

Paiion*

T'opop / Tlocenenue™

Ynuua*

Hom*

Kopmyc

Ksaptupa*

JoBepeHHOCTb (KOTIUsI Mpr/IaraeTcsl)
Ha KOro BblJJaH

JlaTa Bblauur

HOMED /I0BEPEHHOCTHU

Criocob monyyeHus pe3ysbTaTa - JINYHO B apXUBe;

(Hy>kKHOe TIOJTUepKHY Th) - yepe3 3aKOHHOT'O TIPe/ICTaBUTEJIS;
- ioutoii Poccuu;
- uepe3 M®PI]

KonTakTHas uHdopmanus

MobunbHbIN TesiedoH
Jlomaninwii Tenedon |
E-mail*
AJjpec 1o MecTy NpOXUBaHUsI (3aM0/IHAETCS, eC/IM He COBNa/JiaeT C MeCTOM PerucTpaluy 3asaBUTe IS

WJIH JOBEpPeHHOr0 JIUIA)

Crpana*
Peruon*

Pation™

I'opog / [Tocenenue*
Ynuna*

Hom*

Kopnyc

Ksaprtupa*™




51

Nudopmansi 0 JOKyMeHTe, KONusA (BLINTHCKA) KOTOPOro 3anpaiiiBaeTcs

Buj jokymeHra:*
(pellieHe, TIOCTaHOB/IEHUE,
pacropsKeHUe)

Ha3Banue opranusanuu (opraHa),
W3/aBIIen [TOKyMeHT*
C YKa3aHWeM Ha3BaHHs palioHa, ropojia

[ara v Homep JOKymeHTa:™*
( ecsn He pacriosiaraeTe TOUHBIMU
CBeJIeHUSIMM, YKaXKUTe NPUMEPHbIN T'0/1)

Copgeprkanue 3amnpoca:*

- Asipec
-T'op

[okyMeHT, TOATBeP>X/Aat0I1M TTpaBa [IpukpenuTh KOMUIO JOKyMEHTa
COOCTBEHHOCTU Ha HeJIBKUMOCTh: *
(cBUETE/ILCTBO HA TIPABO COOCTBEHHOCTH
JIOTOBOP KYTI/TU-TIPOJAXKK)

[ono/HUTe/IbHbIE CBE/IeHUS:
JItoOble JOMOHUTE/IbHBIE CBEe/IEHNS],
KOTOpbIe MOT'YT TOMOYb TTIOMCKY.

OriaTy rapaHTUPYHO

,Z[aTa 3dI10/IHEeHN aHKeThbI-3asBJ/IeHUA
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[Ipunoxenue 12

AHKeTa-3asiB/IeHHe [I/Ifl I0/TyYeHHUs] CIIPAaBKHU 0 MOJIMTUYECKUX penpeccusax
(packynaunBaHue, KOH()MCKaL¥s UMYLLeCTBA, BbICe/IeHUe, 0CY)XKX/ieHHe) A/
¢pusnueckoro nura

OO0s13aTesTbHBIE TIO/S AHKETHI BbIZIe/IeHbl 3HAKOM™

VHbopmarisi 0 TepCOHA/NbHBIX JAHHBIX XPaHUTCI W oOpabaThiBaeTcsi C COOJIIO/IeHUEM
TpeOOBaHMI POCCUMCKOTO 3aKOHOJATeNbCTBA O TMEePCOHANbHBIX [AaHHBIX. 3arloJiHss AAHHYIO
aHKeTy, BbI jaeTe cormacre Ha 06pabOTKY MepCcoHa/IbHBIX JaHHBIX.

Hudopmaiius o 3aaBuUTE/IE

damunug *
Nms*

OTtuecTBO*

Jara poxzaeHus™

JlaHHbIe JOKYMEeHTa, YA0CTOBePAIIero JMYHOCTh (IacnopTa)
Cepusi/HOMep niacriopta*
Kem Bbijan™
Hara Beiaun™

Azipec o MecTy perucTpanuu

Crpana*
Peruon*

Paiion*

T'opop / Tlocenenue™

Ynuua*

Hom*

Kopmyc

Ksaptupa*

JoBepeHHOCTb (KOTIUsI Mpr/IaraeTcsl)
Ha KOro BblJJaH

JlaTa Bblauur

HOMED /I0BEPEHHOCTHU

Criocob monyyeHus pe3ysbTaTa - JINYHO B apXUBe;

(Hy>kKHOe TIOJTUePKHY Th) - yepe3 3aKOHHOT'O TIpe/ICTaBUTeJIs;
- outoii Poccuu;
- uepe3 M®PI]

KonTakTHas uHdopmanus

MobunbHbIN TesehoH™
JTomaninwii Tenedon |
E-mail
AJjpec 1o MecTy NpOXUBaHUsI (3aM0/IHAETCS, eC/IM He COBNa/JiaeT C MeCTOM PerucTpaluy 3asaBUTe IS
WJIH JOBEpPeHHOr0 JIUIA)

Crpana*
Peruon*

Paiion*

I'opop / Tlocenenue™
Yuna*

Hom*
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Kopmyc

Ksaptupa*

Nudopmanius o juiie, Ha KOTOPOe 3anpaliiBalTCA CBeieHUs

damuus, UM, 0TYeCTBO JIULIA, O
KOTOPOM 3aIlpallinBarTCs CBeJeHus: ™
I1pu packynaunBaHuu ykassiBaroTcsa OU
IJ1aBbl CEMbU

D

I'op poxxpeHust: ™

MecTo XUTeNbCTBA B TIEPUO/
TPYMEHEeHUs PerpecCru:

YKaKuTe HaMMeHOBaHHe HaCeéHHOI O
TIyHKTAa, palioHa

Bu npuMeHEéHHOM peripeccuu *
OcyxzeHue, pacKyiaurMBaHUe U T.J.

[1pu pacKynauMBaHUMYKaKUTE COCTaB
CeMbMU:

®UO, roj, poxkaeHUs KaXK0ro U3 4ieHol
CeMbU

[omno/HUTe/IbHbIe CBe/IeHUS:
JTtoOble JOTTOTHUTE/IbHBIE CBe/IEHYS],
KOTOpPbIE MOT'YT IOMOYb TTIOUCKY

,Z[aTa 3dI10/IHEHHUA dHKeThbI-3dsaBJ/IEHUA

HOAHI/ICB 3aABUTE/IA
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[Tpunoxxenue 13

AHKeTa-3asB/IeHHe [I/IA [10/Ty4eHHs CIIPAaBKH
00 3BaKkyanuu rpaxk/jad Ha Teppuropuro Tarapckoit ACCP B nepuoj
Bemkoii OTeyecTBeHHOM BOMHBI 1941-1945rT.

OO0s13aTesibHBIE TIO/S AHKETHI BbIZIe/IeHbl 3HAKOM™

Wudopmarnisi 0 TiepCOHaNbHBIX [JAHHBIX XpaHUTCS U obOpabaTbhiBaeTcss € COOJIO/IeHEM
TpeOOBaHWII POCCUNCKOTO 3aKOHOZATeNbCTBA O TEPCOHATBHBIX AAHHBIX. 3arlojHss [JaHHYFO
aHKeTy, BbI JlaeTe cornacre Ha 00pabOTKY IMepPCOHA/IbHBIX IaHHBIX.

Nudopmaius o 3asiBuTE/e

damunua *

Nmga*

OrtuecTBO*

[ara poxpeHus™

JlaHHBIE JOKYMEHTa, YAOCTOBEPSOIIero JUYHOCTh (macnopra)

Cepusi/HOMep niacriopra*®

Kewm BbIaH*

[Jara Bbigaun™

Ajpec 1o MecTy perucTpanuu

CrtpaHa*

Pernon*

Pation*

I'opop / Tlocenenne™

Ynuna*

Hom*

Kopmyc

Ksaptupa*

JoBepeHHOCTb (KOTIWsI MpH/IaraeTcsl)
Ha KOT0 BbIJjaH

JlaTa BbIjaun

HOMep JJ0BepeHHOCTH

Cnocob nosyueHust pe3ysbTara
(Hy>kKHOe TIO[JTUYepKHYTh)

- JINYHO B apXUBe;
- yepe3 3aKOHHOT'O TIpe/ICTaBUTeJIs;
- moutoii Poccuwy;

- yepe3s M®I]

KonTakTHas nHdopmanus

MobwuibHBIN TenedoH™

HowmartiHuii TesieoH

E-mail

A,upec o MeCTy NpoXKuBaHUA (3al'IOJIHHETCﬂ, €C/I1 He COBIId/id€T C MeCTOM perucCTrpaijuu 3adBUTE/IA

WIH JOBEPeHHOro JUIa)

CrtpaHa*

Perunon*

Pation*

I'opog / ITocenenue*

Ynuna*
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Hom*

Kopnyc

KBaptupa*

Hudopmanus o jiuie, Ha KOTOPOe 3alpallliBalOTCs CBeIeHHsl

CocTaB ceMbM Ha MOMEHT 3BaKyarun™:
damuusi, UMsl, OTYECTBO JIMLI, O KOTOPbIX
3anpallivBaTCs CBeIeHUs

"oz poyKeHust UL, 0 KOTOPBIX
3ampaIiyBaoTCs CBeIeHUsI:

I'op sBaKkyaruu:*

MecTo KUTeNbCTBA 10 dBaKyalUu: *
YKakuTe HaMMeHOBaHWEe HaCeIEHHOTO
MyHKTAa, 00/1acTH (aBTOHOMHOM
pecry0JIMKH),COF03HOM pecitybIMKu

MecTo XUTenbCTBa B TIePHUO/, SBaKyalliu:
YKaKuTe HauMeHOBaHMe Hace/IEHHOTO
MyHKTa, palioHa

Ynenctso B KIICC:

[ononHUTebHbIE CBe/IeHNS:
JIroOble TOTIOTHUTETbHBIE CBEIEHMS,
KOTOpPbIe MOT'YT IOMOYb TTIOUCKY

,Z[aTEl 3dI10/IHeHHA dHKeThbI-3asaB/1eHHA

ITogmuck 3asiBUTENS
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[Ipunoxenue 14

AHKeTa-3asiB/ieHHe 0 BbiJlaye apXUBHOM CIIPAaBKH 0 NMOJATBEP)XXAeHUHU TPY/0BOT0
CTa)ka OT IOPUAUYECKOro UL

OO0s13aTenbHBIe 115 3aTI0JTHEHHS TI0/IST aHKEThI BbI/Ie/IEHbI 3HAKOM ™
Nudopmanus o 3asBUTeE/Ie

[TotHOE HanMeHOBaHME
FOPUHAYeCKOro jumra*

CokpallleHHOe HaMeHOBaHue
IOpUIMYeCKOro JivlLia

Tenedon*
Koa/Homep

E-mail*

MNudopmanus no 3anpocy
[ns WUCro/HeHWsT apXUBHOM CIIPaBKM O TIOATBEP)K[EHWU TPYJOBOIO CTaka YKaKuTe CBeZleHus,
HeoOXoZMMbIe /171 IPOBe/IeHHs] TIOMCKOBOM paboThI

CgBefieHus 0 rpaKJaHUHE

damunuga *

Nmga*

OTtyecTBO*

[Jara poxzgenus*

CBejieHusi 0 MecTe paboThI rPaXK/JAaHHHA Ha MEPHOJ 3anpaliuBaeMoi HHGopMauu

XPpOHOJ/IOTHYeCKUe paMKH 3arnpoca*
YKakuTe Haua/IbHbI U KOHEUHBIM TO/IbI
3anpalrBaeMoro nepyosa

HaumenoBanue yupexzaeHus™
YKakuTe TOUHOEe Ha3BaHUe
yupexxaeHus/TIpeArpUsaTHsL, B KOTOPOM
paboTas rpaklaHuH

MecToHaX0XAeHUe yupexxJeHus

CrtpaHa*

Perunon*

Paiion*

I'opog / [Tocenenue*

HaumeHoBaHMe CTPYKTypHOTO
rnofpaszeneHus™

YKaxuTe Ha3BaHUsI/HOMepa BCex
CTPYKTYPHBIX MoJpa3zeneHu (oTjen,
LleX, Y4aCTOK, MarasuH | T.J1.)3a
3arpalivBaeMblii Iepros

HomxHocTh/mipodeccust * YKaKuTe Bce
Jo/pKHOCTH/TIpodeccuu 3a
3arparvBaeMslii iepuos. Ecimm He
pacrosiaraeTe TOUYHbIMU CBE/IEHUSIMU,
YKa)KUTe IPUMEPHO

[ata ¥ HoMep 1mpuKa3a/TpoToKoJIa 0
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npueMe Ha paboty*
Ecimm He pacriosnaraete TOUHbIMUCBe/e-
HUSIMY, YKQKUTe NIPUMePHBIN rofi IpHreM

[ara v HOMep TpUKa3a/mpoToKoa) 00
YBOJIbHEHUM *

Ecnu Bt He pacniosiaraete TOUHbIMU
CBeJIeHUsIMU, YKa)KUTe TIPUMEePHbIN IO/,
YBOJIbHEHUS

JononHuTtenbHasA HH(GoOpManys 0 rpaXKAaHHHe

®amunus *(B ciyyae CMeHbI (paMUIINN)
B cnyuae HeoZHOKpaTHOM CMeHbI
(amuny 3a 3anpalivBaeMblii IepUof,
yKasaTb BCe

[aTel cMeHbl haMuIuu

JaTel poxxzaeHus feten

YKakuTe [jaThbl POXKJEHU [leTel 3a
3arnpaiuvBaeMslid epuos. CBesieHus
HeoOXO0IUMBI /IJIsi YCTAaHOBJIEHUST BpeMeH
nipeObIBaHUS B OTITYCKe TI0 YXOZy 3a
pebeHKOM

Konus Tpyi0BOM KHIKKM (HY>KHOe
MOUePKHYTh)

TIPU/IaraeTcst
OTCYTCTBYET

JIroOble JOTIO/THUTE IbHBIE CBE/IeHNS,
KOTOpbIE MOTYT ITOMOUYb TTOMCKY

,Z[aTa 3dI10/THeHHS dHKeThbI-3dABJ/IEHUA

HOAHI/ICB JINLA 3dIl1O/IHMBIIET'O0 dHKETY




58

[Ipunoxenue 15

AHKeTa-3asB/IeHHE 0 BbIJJaue apXUBHOM CIIPAaBKH 0 3apad0THOM IjIaTe
OT IOPH/JHYECKOT0 JIUIIA

O6s3aTe/bHbIe AJIA 3dIl10JIHEHUS T10J1 dHKeThI BbIIe/I€HbI 3HaKoOM*
Nudopmanus o 3aaBUTE/IE

IIomHoe HaMeHOBaHHEe
FOPUHAYECKOro Jjimra*

CokpallleHHOe HaMeHOBaHUe
IOpUIMYeCKOro JIvLia

Tenedon*
Kopg/Homep

E-mail*

HNudopmanus mo 3anpocy

st vcrionHeHWs apXWBHOW CIpaBKM O 3apa0OTHOM TiaTe yKa)KUTe CBeZieHus, HeoOXoAumbie [

TIPOBe/IeHUsT TIOMCKOBOM paboThl

[s1

CBepieHus 0 rpak/jaHHHe

damunua *

Nma*

OrtuecTBO*

Jara poxzaeHus™

CgBepieHHs1 0 MecTe padoThI rPaXXJaHNHA HA NMEePHO/ 3anpaliuBaeMoi HHpopManun

XPpOHOJIOTHUUeCKUE PaMKH 3aripoca™
YKaxkuTe KpaitHue rofipl ro0b1x 60
MecsitieB pabOoThI MO/Psi/i B COOTBETCTBUY
c 1.4 ct. 30 PefepanbHOro 3aKOHa OT
17.12.2001 Ne 173-®3 «O TpyA0BbIX
neHcusix B Poccurickont @egeparmmn»

HaumeHoBaHue yupexaeHus™* Ykaxure
TOYHOE Ha3BaHUe yupexx/eHUs/Tpe/i-
TIPUSITHS, B KOTOPOM paboTas rpakaHuH

MecToHax0X/eHre yUpeXXJeHUs]

Ctpana*

Peruon*

Paiiog*

I'opop / Tlocenenue™

HavmeHoBaHMe CTPYKTYPHOTO
rnofpaszeneHus™

YKaxxute Ha3BaHUs/HOMepa BCex
CTPYKTYPHBIX MoJpa3jeneHuii (oTen,
1|eX, Y4aCTOK, MarasuH | T.J1.)3a
3anpaniMBaeMblii TTepuo/|

HomkHocTh/ipodeccust * YkaxuTe Bce
JIOJDKHOCTH/TIpOoeccuu 3a
3anpaiirBaeMbii nepuos. Eciu He
pacriosiaraeTe TOUHbIMU CBe/IeHHUSIMH,
YKa&)KUTEe TIPUMEPHO

[ara u HoMep IprKas3a/IpoToKosIa O
npreme Ha paboTy*
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Ecnu He pacrnioniaraete TOUHBIMUCBe/je-
HUSIMY, YKa)KUTe NIPUMEpHBIN rof IpreM

[ara v HOMep TpUKa3a/mpoToKoa) 00
YBOJIbHEHUM *

Ecnuv He pacrionaraete TOYHbIMU
CBeJIeHUsIMU, YKa)KUTe TIPUMEePHbIN IO/,
YBOJIbHEHUSI

JononHuTtenbHasA HH(GoOpManys 0 rpaXKAaHHHe

®amunus *(B ciyyae CMeHbI (paMUIINN)
B cnyuae HeoZHOKpaTHOM CMeHbI
(amuny 3a 3anpalivBaeMblii IepUof,
yKasaTb BCe

[aTel cMeHbl haMuIuu

JaTel poxxzaeHus feten

YKakuTe [jaThbl POXKJEHU [leTel 3a
3arnpaiuvBaeMslid epuos. CBesieHus
HeoOXO0IUMBI /IJIsi YCTAaHOBJIEHUST BpeMeH
nipeObIBaHUS B OTITYCKe TI0 YXOZy 3a
pebeHKOM

Konus Tpyi0BOM KHIKKM (HY>KHOe
MOUePKHYTh)

TIPU/IaraeTcst
OTCYTCTBYET

JIroOble JOTIO/THUTE IbHBIE CBE/IeHNS,
KOTOpbIe MOTYT IIOMOYb MTOUCKY

,Z[aTa 3dI10/THeHHS dHKeThbI-3dABJ/IEHUA

HOAHI/ICB JINLA 3dIl1O/IHMBIIET'O0 dHKETY

[Ipunoxenue 16
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AHKeTa-3asiB/IeHHe 0 Bbifilaue apXMBHOM cripaBKH 00 o0pa3oBaHuH,
HanpaB/IeHHU Ha yue0y ¥ 00 OKOHUaHHH YUeOHOT0 3aBeieHus

/IS OPUANYECKOro imna
OO6s3aTebHbIe AJIA 3aIl1I0/IHeHUS T10/11 aHKeThI BbIle/1I€HbI 3HaKOM™
Nudopmanus o 3agBUTE/IE

TlonmHoe HatMeHOBaHUe
FOPUUYECKOro auia™

CokpallleHHOe HauMeHOBaHUe
IOPUIMYECKOro JIULIA

Tenedon*
Kop/Homep

E-mail*

Nudopmanus no 3anpocy

CBefieHHsI 0 TPAXAAHUHE

damumug *

Nmga*

OrtuecTBO*

Hata poxpaenus™

Hal—[l-lble AOKYMEHTA, YA0CTOBEPAKOILIETro IMIYHOCTD (nacnopTa) rpaxidHUHd

Cepusi/HOMep niacriopra®

Kewm BbIIaH™

[Jara Bbigaun™

Afipec 1o MeCTy perucTpaluy rpaxjaHuHa

Crtpana*

Pernon*

Parion*

I'opog / [Tocenenue*

Y nuna*

Jom*

Kopniyc

Kgaptupa*

CBepieHHs1 0 MecTe yueObl rPaXJaHNHA HA MEepPHo/| 3anpaliiBaeMoil HHopManun

XPpOHOJIOTHUeCKUe PaMKHU 3arpoca™® XPpOHOJIOTHUeCKUe PaMKHU 3arnpoca™®
YKakuTe Haua/bHbIA U KOHEUHBIN TOfbI
3arnpaliMBaeMoro rnepyuoza

HanmeHoBaHue yueOHOTO 3aBefieHusT™

MecToHax0X/eHre yupeXxeHusi

CrtpaHa*

Pernon*

Paiiou*

I'opog / ITocenenue*

CgepieHHs1 0 MecTe padoThI rpaXk/JaHNHa
Ha [epHoj 3anpanuBaeMou
uHopManun

HaumeHoBaHue yupexzaeHus™

HaumeHoBaHue CTpyKTypHOroO
rnofipasjeneHus™

HomxHocTh/mipodeccust *

JononHuTenbHasA HH(GoOpManys 0 rpaXKAaHHHe
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damunus *(B c/iydyae cMeHbl (haMUIAN)
B cnyuae HeOZHOKpaTHOM CMEHBI
damuuM 3a 3arpaliBaeMbli epuos
yKasaTb BCe

JaTbl cMeHbI (haMuIuu

[laTbl poyKIeHus 1eTel

YKa)KuTe /1aThl POXK/IEHUS JieTel 3a
3arpaiirBaeMsli iepuos. CBeieHus
HeoOXOAMMBI /I/Isl yCTAaHOBJIEHUsT BPEMEH
nipeObIBaHUS B OTITyCKe I10 YXO/y 3a
pebeHKOM

~

JItoOble [OTO/IHUTE/IbHBIE CBe/IeHNS,
KOTOpble MOTYT ITOMOUb TTOUCKY

,Z[aTa 3dI10/THeHHA aHKeThbI-3dABJIEHUA

HOAHI/ICL 3asgABUTEJIA

[Ipunoxenue 17
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AHKeTa-3asiB/ieHHe 0 BblJjJaue apXUBHOU CIIPABKH /ISl OPUANYECKHX /UL (MHOe)

ITosrHOE HaMeHOBaHNe
IOPUIMYECKOro auLa*

CokpallieHHOe HaMeHOBaHue
FOPU/IMYeCKOro JIULA

Tenedon*
Koz/Homep

E-mail*

MNudopmarnus no 3anpocy
[ WCcrnonHeHWsl apXWBHOM CIIPaBKM O TOATBEPXKJEHUM TPYZAOBOIO CTaka YKaKUTe CBeJleHU
HeoOXoZMMbIe /17IsI TPOBe/IeHHs TIOMCKOBOM paboThI

CBefieHus 0 rpaKJaHUHE

damunuga *

Nma*

OTtyecTBO*

Jara poxgeHus™

JlaHHbIe JOKYMeHTa, YI0CTOBePAI0LIero JTMYHOCTh (MacnopTa) rpaxaHuHa

Cepusi/HOMep niacnopra*

Kewm BbIjjaH™

ara Beigaun™

Aapec o

MeCTY PeruCTpaliii rpaxjdHuHa

Ctpana*

Peruon*

Patiog*

I'opog / ITocenenue*

Yuua*

Hom*

Kopmyc

Ksaptupa*™

CBejieHus 0 3amipoce U NMepHOA 3anpaiiuBaemMoi HHGpopmauu

XPpoHoJ/IOTHUUeCKre paMKHU 3arpoca™®
YKakuTe HauabHbIA U KOHEUHBIN T'O/IE
3arpalirMBaeMoro nepyuosa

Tema 3aripoca

JononHuTenbHasa nHGopManys 0 rpaXxaHuHe

JIroOble JIOTIO/THUTE/TbHBIE CBEJIeHMS,
KOTOpbIe MOTYT MIOMOUb TTOUCKY

,Z[aTa 3dI10JITHeHHS dHKEeThI-3d9BJ/I€EHHA

HO,E[HI/ICB 3adABUTEJIA

[Tpuno>xenue 18
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AHKeTa-3asiB/IeHUE JiJisl I0/TyYeHNsI KONMMHU (BBIMUCKH) apXUBHOI0 JOKyMeHTa
0 BbIfie/IeHHH 3eMe/IbHOr0 y4acTKa Mo/Ji MHANUBU/Iya/lbHOe CTPOUTE/IbCTBO
OT IOPHANYECKOro JUIa

OO6s13aTesibHbBIE MO/ aHKEThI BbIIe/IeHbI 3HAaKOM™

VHdbopmaiyst 0 iepCoHaMbHBIX JaHHBIX XPaHUTCS U 00pabaThIBaeTCs ¢ COOMIOIeHEeM
TpebOBaHMI POCCHIMCKOTO 3aKOHO/IaTe/IbCTBA O TIEPCOHA/BHBIX JJAHHBIX. 3aITO/IHSS JAHHYIO
aHkeTy, BbI jaeTe cornacre Ha 00pabOTKY TepCOHaTbHBIX JJaHHBIX.

Nudopmanus o 3aaBuUTE/IE

ITotHOe HaMMeHOBaHUeE
FOPUAYECKOro jmra™*

CokpallleHHOe HauMeHOBaHKe
IOPUIMUECKOT0 JTUL[A

Tenedon*
Koz/Homep

E-mail*

Nudopmanys 0 JOKyMeHTe, KONusA (BbINMMCKA) KOTOPOro 3anpalmynBaeTcs

Buj jokymeHTa:*

(pellieHue, TOCTaHOB/IEHWE, IOTOBOP Ha
TIPaBO 3aCTPOMKH, ZOTOBOP 6€CCPOUYHOTO
T10J1b30BaHUS 3eMe/IbHbIM yUacTKOM)

Ha3BaHue opranu3auuu (opraHa),
v3jaBiiedl 0KyMeHT:*

(pauucnosnikom, ['1aBa agMUHUCTpaLHY,
CeTbCKUM COBET,pPaMlOHHBIN OTAe/
KOMMYHaJ/IbHOT'O X035IMCTBa — C yKa3aHHeM
Ha3BaHUs paliOHa, Topo/ia, cesa)

[ara v Homep JOKyMeHTa:™*
( ecsii He pacriosiaraete TOYHbIMU
CBeJIEHUSIMU, YKa)KUTe TTPUMEPHbBIN FOJ1)

Copep>kanue 3arpoca:*

- Azpec yyacTka/foma *

-I"of; BbIZle/ieHUs] 3eMeJIbHOTO yyacTKa*

-I"'op mocTtpoviku foma*

-damunusi, UMsi, OTUECTBO MEPBOTO
3eMJIeB/ajiesiblia, IOMOB/Iaiesblia*

ToKyMeHT, TIO/ITBEeP>KJAFOIIUI TIpaBa [TpUKpenuTh KOIHIO I0KyMeHTa
COOCTBEHHOCTU Ha HeJIBWKUMOCTb (17151
UL, He 3HaualllMXCs B 3arpalivBaeMoM
JOKyMeHTe): *

(cBUZETE/IBCTBO O perucTpaLyy npasa
COOCTBEHHOCTH, ZIOTOBOP KYTUTA-TIPOZAAKH,
3aBelljaHue U T.J.)

[omnoyHUTe/IbHbIE CBE/IeHHS:
JItoOble ZIOTIOMHUTE/TbHBIE CBe/leHus,
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KOTOpbIe MOT'YT ITIOMOYb TTIOUCKY.

OnuiaTy rapaHtTupyem

,Z[aTa 3dIl10/IHEHWA dHKeThI-3adBJ/IeHUsA HO'Z[HI/ICB JIMLa 3dl1O/THMBIIET'0 dHKETY

[Ipunoxenue 19
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AHKeTa-3asiB/IeHUE JiJisl I0/TyYeHNsI KONMMHU (BBIMUCKH) apXUBHOI0 JOKyMeHTa
00 MMYIeCTBEHHBIX MPaBax /ijIsi WPUANYECKOro juna (MHoe)

Obs13aTesibHBIE TIOIST aHKETHI BbIle/IeHbl 3HaKOM™*
Vb opmaiyst 0 iepCoHaNbHBIX JaHHBIX XPaHUTCS U 00pabaThIBaeTCs C COOMIOIeHEM
Tpe6OBaHMI POCCHIICKOTO 3aKOHO/IaTe/IbCTBA O TIePCOHATBHBIX JJAaHHBIX. 3aITO/THSIS JAHHYIO
aHkety, BbI jaeTe corsacre Ha 00pabOTKY TepCOHaTbHBIX JaHHBIX.

Nudopmanus o 3aaBUTe/IE

ITonmHOE HavMeHOBaHUe
FOpPUANYECKOro auna*

CokpallieHHOe HaMeHOBaHue
FOPU/IMYeCKOro JIULA

Tenedon*
Kop/Homep

E-mail*

I/IchopMauml 0 TOKYME€HTE, KONud (Bbll'lI/ICKa) KOTOpPOro 3anpailinBaeTCs

Bug gokymenra:*
(pelieHue, rOCTaHOB/IEHNE,
pacrnopsbkeHue)

Ha3BaHue opranusaiuu (opraHa),
W3/aBlIer [TOKyMeHT*
C YKa3aHHWeM Ha3BaHusi palioHa, Topoja

[ata v Homep JOKymMeHTa:*
( ecsii He pacrioniaraete TOYHbIMU
CBeJIeHUSIMU, YKa)XKUTe TTPUMEPHbBIN rOJT)

Copepykanue 3aripoca:*

- Azipec
-T'og

[ okyMeHT, TOATBEP>K/Aat0I1M TIpaBa [IpukpenuTh KOMUIO JOKyMEHTa
CcOOCTBEHHOCTH Ha HeJIBWKUMOCTh: *
(cBUIETE/ILCTBO HA TIPAaBO COOCTBEHHOCTH,
JIOTOBOP KYTLIU-TIPOJAXKH)

[omno/HUTe/IbHbIE CBE/IeHNS:
JIroOble ZIOTIOMHUTE/TbHBIE CBe/leHus,
KOTOpPbIe MOTYT MIOMOYb TTIOMCKY.

OrniaTy rapaHTHUpPYHO

,Z[aTa 3dI10/THEHHM A dHKEThI-3dsBJ/IEHUS

[Tpunoxxenue Ne 20
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B/jlaHK UCITOTHUTE/ILHOTO0 KOMUTEeTa MyHULIMIIAIbHOTO palioHa
(vt 6/1aHK apXHUBHOTO OT/Ie/1a)

ApxvBHag CIipaBKa

No
Ha Ne Appecar
OcHoBaHue:
PykoBoauTesib [Toanuce PacimdpoBka nonvucu
[Teuatb
NcnonauTesns

TeseoH
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ITpunoxkenue Ne 21

B/1aHK UCTIOTHUTETFHOTO0 KOMUTETa MYHHUIUIIA/ILHOTO pakioHa
(v 671aHK apXUBHOTO OT/Ies1a)

ApxuBHas BbIIUCKA

No
Ha Ne Apnpecar
OcHoBaHue:
PykoBopauTesnb [Toanuce PacimdpoBka nognvcu
[TeyaThb
Ncnomaurens

TesieoH
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ITpunoxenue Ne 22

bJioK-cxeMa nmoc/ieoBaTeIbHOCTH AEeUCTBHM T10 TPEA0CTaBIEHUI0 MYHULIUMTIAIbHOU YCITYTH

Cneyuanuct Otgena
KoHcy nbtaums
B [leHb obpalleHus

3ansutesnb
Mopava 3anBneHus o npefocTasneHnn
rocy,apCTBEHHOW YCYrn N fJOKYMEHTOB

Crewvanuct BeayLLmii MprUem 0Ky MeHTOB J
MpoBepka 40Ky MEHTOB

MpuHatve
PeLleHns B 3aBUCYMOCTU O
pesynbTaTa npoBepki
TAEKTHOCTN 10Ky MeHToB

He cooTtseTcTBytOT N.2.5

COOTBETCTBYIOT M.2.

v CreLanucT BeylLuii prem
N 3 [IOKYMEHTOB
CrieLyannct BefyLunii npuem [oky MEHTOB ApErNCTpNpoBaHHoe Bo3BpalLeHne JOKYMEHTOB
Peructpauys 3asBfieHusi U JOKyMeHToB ~ —»{ 3a@AB/IEHNE 1 JOKYMEHTbI 3a9BATENNO

}

v Bo3BpalLeHHble 3a8BUTEN0
[OKYMEHTbI

Creuuanuct Otgena
MpoBepka cBeAeHui coaepxalLmxca B
[JOKyMeHTax

MpuHatve
pelleHns B 3aB/CUMOCTU OT
pe3y/ibTara pacCMOTPERS

OtcyTCcTBUE OCHOBaHUIA
[NA 0TKasa B NpefocTaBieHnn yCnyrm,
npeaycMoTpeHHbIX N.2.9

Hanuune ocHoBaHuii
npeaycMoTPeHHbIX N.2.9

Cneuvanuct Otgena
HanpasnseT MexBeLOMCTBEHHbIE
3anpochl

MexBeaOMCTBEHHbIE
3anpochbl

A 4

1 geHb

v

n OtBeTbl Ha
OCTaBLUMKIN AaHHbIX MeXBeOMCTBEHHbIE 3anpPOChl
HanpaBiaoT oTBETHI HA . WM yBegoMAeH1e 06
MeXBeJOMCTBEHHbIe 3anpochbl OTCYTCTBUM A@HHBIX

5 aHell
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Creuvanuct Otgena
lpoBepka apxuBHbIX DOHA0B 1
onpefenexnst HeobX oAMMOCTI

[JONO/HUTE b HbIX 3aNpOCoB

IMpuHaTue

cBeeHuin

Hannune HeobxognmocTv
B MPO//IEHIM CpOKa

A 4

PeLLeHNA B 3aBUCMMOCTHN O
pesynbTarta BblABNEHNA

v

Creuvanuct Otgena
MoAUCTHBIA MPOCMOTP Aien 1
BbIAB/IEHNE CBEAEHMI B
apXVBHbIX [JOKYMEHTaX

OTCyTCTBIE HEOBXOAVMOCTH

B MPOA/1EHMm Cpoka

Hannune ocHosaHwii
npegycMOTPeHHbIX N.2.9

Crieyvanuct Otgena
Mogrotoska mucbMa 06 oTkase B
npefocTaBneH

rOCYAAPCTBEHHON yCnyrn

Creyyanuct OTgena > #
HanpasreHue HayasbHuKy
OTZena 3anpoca O MPoAIeHN
cpoka Crieyvanuct Otzena
TIpoexT fjokyweHTa lMoaroToBka NpoekTa AokyMeHTa n
Hanpas/ieHue Ha NoAnuCh

3anpoc 0 NpoZyIeHM cpoka

v

TpoexT nucbMa 06 oTKase B
npegocTaBeHm
rocy/AapCTBEHHOI yCyri

HavanbHuk OTgena
MoanucaHue nucsMa 06 oTkase
B MpeJoCTaBNeRnm
roCyAapCTBEHHON YCnyrn

l

113BeLLeHVe 3aABUTENA b

Creuyvanuct Otgena

TpoBepeHHas cnpaska HavanbHutk OTena
TpoBepka crpasku
ToAnMCaHHOE MNCLMO
HavarnbHuk oTaena ! 5
OnpefeneHye cpoka
NPe/0CTAB/IEHUATOCY/IAPCTBEHH Creuvanuct OTena
oil yenyrm Crpaska Ha Gnanke MoAroToBKa OTBETA Ha BNiaHke
YCTaHOBNEHHbIiA CPOK HavanbHuk OTgena
npezocTaBneHms MoAnu1caHHas crpaska Moanvcarme AoKyMeHTa
TOCYAAPCTBRHHOI yCAyT ABNSAOULErOCH PesynbTaTom
\_/‘/_\ FOCY/AaPCTBEHHOI YCAyTW
Creuvanuct Otgena + BblgaHHbI

Hanpag/ieHHbI
pesynbTar

PervcTpauyst v Bolgaua
pesynsTata

roCyZapCTBeHHON

[IpunoxkeHue No23

Crimcok YAa/I€eHHBIX pa6quX MeCT 1 Fpa(l)I/IK rmpuemMa JOKyYMEHTOB

No MecTo pacrnosnoxeHus
/I yaJleHHOTo paboyero
MecTa

Ob6cnykrBaeMble HaceleHHbIe
MyHKTBI

[Tpunoxxenue Ne 24

['padvik nprieme
JOKYMEHTOB



70

PykoBoguresto

WcnonHuTeIBHOIO KOMUTETA MYHULIATIAILHOTO paiioHa Pecny6mku
Tarapcran

Or:

3asiB/ieHUe
00 MCnpaB/IeHNH TeXHNYECKOH OIHOKH

Coobujato 06 ommbke, [JOMyIIeHHOW TPU OKa3aHWM MYHULIMTIAJILHOW YCIyTU

(Ha“MeHOBaHMe YCIyTH)
3anucaHo:

[IpaBunbHbIE CBeJeHUS:

[Tpomry  WCrpaBUTH  JIOMYI[EHHYIHO  TeXHHYECKYIH0  OIIMOKYy U  BHECTU
COOTBETCTBYIOIIE U3MEHEeHHsI B JJIOKYMEHT, SIB/ISIFOIIUICS pe3y/bTaTOM MYHULIUIIAIbHON
YCIIyTH.

[Tpunarato cieayrolye JOKyMeHThI:

1.

2.

3.

B cnyuae mipuHSTUS pellieHUsi 00 OTK/IOHeHUU 3asiBieHUss 00 WUCIpaBieHUd
TeXHUUECKOU OIIMOKHU TPOIITy HAallpaBUTh TaKoe pellieHue:

MOCPe/ICTBOM OTIIpaBJieHHsI 3/IEKTPOHHOIO JOKyMeHTa Ha azipec E-mail: ;

B BH/le 3aBePeHHOl KOy Ha OyMaKHOM HOCHTeJie TIOUYTOBLIM OTTIpaB/eHHeM TI0

azipecy:

IToATBep)K/IaI0 CBOE COTr/Iache, a TAaKXKe COTJlacHe TPe/CTaB/IsieMOro MHOKO JIMIja Ha
00pabOTKy TepCOHaMbHBIX [laHHBIX (COOp, CHCTeMaTW3aluio, HaKOIUIeHWe, XpaHeHHe,
yTouHeHre (OOHOB/IEHHE, W3MEHEHWE), WCIIO/b30BaHWe, PaCrpoCTpaHeHWe (B TOM UMCIe
niepeziauy), obe3nuurBaHie, GI0KMPOBAaHMe, YHUUTO)XKEHHE TIEPCOHAIBHBIX JJAHHBIX, a TAKXKe
WHBIX JIeMCTBUM, HeOOXOAMMBIX /i1 00pabOTKM IepCOHAbHBIX [JIAHHBIX B paMKax
MpeJOCTaB/IeHUs] TOCYJAPCTBEHHOM YC/IyTH), B TOM UHMC/Ie B aBTOMAaTU3WPOBAHHOM PEXXUME,
BKJ/IFOYadA TIpUHATHE pEI_HEHI/Iﬁ Ha MX OCHOBE€ OpPraHOM IIpeAOCTaB/IAOIINM MYHHIIUIIA/IbHYHO
YC/IyTY, B LIEJISIX [TPeA0CTAB/IeHMSI MyHULUITAIbHON YC/TyTH.

Hacrosiium moATBep)KJat0: CBeJleHUsl, BK/IFOUEHHbIe B 3asiBieHWe, OTHOCSILUeCs K
MOel JIMUHOCTU W TIPeACTaB/IsieMOMY MHOIO JIMIy, a TakXe BHeCEeHHble MHOI HIDKe,
J0oCcToBepHbI. JIoKyMeHTbI (KOTM I0KYMEHTOB), TIPUIOXKEeHHbIE K 3asiB/IEHUI0, COOTBETCTBYIOT
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TpeOOBaHUsIM, yCTaHOBIEHHBIM 3aKOHOZATe/ILCTBOM Poccuiickoli ®esiepalju, Ha MOMEHT
TIpe/ICTaB/IeHUs] 3asiBIeHUs 3TU [JOKYMEHThbl JeWCTBUTE/bHbI U CO/lepP)KaT J[I0CTOBEpHBIE
CBeJIeHUs].

Maro cBoe coriacue Ha y4yacTvie B OIpOcCe TI0 OlLleHKe KaueCTBa IpejoCTaB/IeHHON MHe
MYHULIATIATBHOW  YCJTYTH 10 TesieoHy:

( )
(mata) (moAmuch) (®.1.0.)

[Ipunoxenue 25
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(cripaBoYHOE)

PeKBU3UTHI JO/DKHOCTHBIX JIUL], OTBETCTBEHHBIX 3a MpeA0oCTaB/ieHre MyHULUMITaIbHOU
YCJIYTH 10 BbiZiaue apXUBHBIX CIIPABOK, aDXMBHBIX BBIMUCOK, KOMTU apXUBHBIX
JIOKYMEHTOB U OCYILeCTBJISIIOIINX KOHTPOJIb €e UCIIOJIHEHUS]

ApxuBHbiii oTzen VcrnonkoMa TykaeBCKOTO MyHULIMIIAIBHOTO paiioHa Pecriybimku

Tarapcran
[ OJDKHOCTD Tenedon O/IeKTPOHHBIN ajJipec
PykoBoauTesib oTaena 88552 Nelya.Hazryatova@tatar.ru
70-10-96
CrieLaiiCT OTena

VicnosiHMTe/TbHBINA KOMUTET TyKaeBCKOro MyHUIIMIIA/JILHOTO palioHa
Pecny6siuku Tarapcran

JOJDKHOCTD Tenedon ONeKTPOHHBIN afipec
PykoBoguTe/nb  UCHOJHUTENBHOrO | 88552 tukay@tatar.ru
KOMUTeTa 70-00-76

3amMeCcTUTeb pykoBogutes | 88552

VcnoiHUuTe TBHOT O komureta | 70-09-66

TykaeBCKOro MYHULUIATIBHOT O

palioHa M0 3KOHOMUKE




[Tpunoxxenuve Ne 2 K ocTaHOB/IeHUIO PyKoBouTe 1S
NcrnonnurensHOro Komurera TyKaeBCKOTO
MYHUIIUIAIBHOTO patioHa Pecry6mku TaTapcTaH
oT «06» 08. 2019 . Ne 3379

AJAMMHHUCTPAaTUBHBII perjiaMeHT
NpejoCTaB/JIeHUsA MyHHMLMIIA/IbHOM YC/IYTHM 110 KOHCY/IbTUPOBAHMIO M0 BONIPOCaM
MeCTOHAX0)K/|eH!sl apXUBHBIX JOKYMEHTOB

1. OOuMe Mo/I0KeHus

1.1. Hacroswmuii perjnaMeHT yCTaHaBIWBAaeT CTAHAAPT U MOPSAJOK MPeOCTaB/IeHUs
MYHULIUMAJIBHOU yCIYTA MO KOHCYJbTAUPOBAHUIO MO BOIMPOCAaM MEeCTOHAXOXKIEHUS
apXWBHBIX JOKYMEHTOB (Z1a/iee — MyHULIUMA/IbHAS yCIyra).

1.2. T[TonyyaTes MyHULIMIIAILHOM YCIyTU: (PU3nduecKue Jvla, IOpUudeckue auiia
Y VHJIMBU/lya/IbHbIe TIPeATIPUHUMATEHU ([jajiee - 3asiBUTeb).

1.3. MyHulunanbHas ycayra nOpefocTaBisieTcsi VICTOMHUTENBHBIM KOMUTETOM
TyKaeBCKOr0 MYHUIIMIIAJILHOTO pakioHa (ganee — Vicrosikom).

VcnonHuTes MyHULIMNATIBHOW yCIyTu — ApxXxuBHbIM oTAen Mcnosnkoma (ganee —
Otpgen).

1.3.1. Mecto Haxoxzaenusi Mcrmonkoma: r. HabepexxHbie YemHbl, ya. Mychl
[xamuns, a. 46;

Mecto Haxoxxgenus Otaena: r. Habepexxaeie UenHsl, yn. Habepexknas Tykas, A.
35.

I'paduk pabotel McrionkoMa: ekefAHEBHO, KpoMe CyO0OTBI M BOCKDeCeHbS,
TIOHeIeIbHUK - MITHULA ¢ 8 10 17, 06ex ¢ 12 no 13.

[Tpoe3s 0O0I1[eCTBEHHBIM TPAHCIIOPTOM [0 OCTaHOBKH  «/IBOpel] KYJIbTYphI
«DHepreTuk», «I1apk KynbTypbi»:

- aBToOYyCBHI No,Ne 1,2,6,7,10, 21,22, 23, 24, 35, 41, 201, 203, u.T.x1;

- TpamBau Ne 1, 12.

[Tpoxoj, 1o mponycKy U (Win) OKYMEeHTY, Y/I0CTOBEPSIIOIeMY JTMUHOCTb.

1.3.2. CnpaBounsbiii Teseon Otpena: (88552) 70-10-96.

1.3.3. Appec odwuimanbHOro cauita McrnonkomMma B MH(OPMAalMOHHO-
Te/IeKOMMYHHUKAIIMOHHOW ceTu «VIHTepHeT» (manee — ceTb «VIHTepHeT»): http:/www.
tukay.tatarstan.ru

1.3.4. ludopmariiysi 0 MyHULUITATEHOU yC/TyTe MOKeT ObITh MOoTyUYeHa:

1) nocpeactBoM UWHGOPMALIMOHHBIX CTEH0B O MYHMIUIAJIbHOW yC/IyTe,
CO/lepXKallluX BU3ya/IbHYI0 M TEeKCTOBYH0 WH(OpPMAalLMI0 O MYHUIUMAJBLHON YCyTe,
PACITOIOXKeHHBIX B TTOMellleHusIX Vcronkoma, Ajist paboThl ¢ 3asiBUTEISIMU;


http://www/

2

WudopMmaiiys, pa3meiiaeMass Ha WHGOPMAI[MOHHBIX CTeHJAX, BK/IIOUaeT B Cebs
CBeJIeHUsI O TOCYapCTBEHHOM yCayre, COAep Kallleics: B MyHKTax (moamyHkrax) 1.1, 1.3.1,
1.3.2,1.3.3, 2.3, 2.4, 2.5, 2.8,2.10, 2.11, 5.1, 5.2 Hacrosijero PernamenTa;

2) mocpefcTBoM ceTu «VIHTepHeT»:

Ha oduimansHOM calite Mcnosikoma (http://www. tukay.tatarstan.ru);

Ha [loprase rocygapCTBeHHBIX U MYHHULUMANbHBIX ycayr Pecny6muku TatapcTan
(http://uslugi.tatar.ru/);

Ha EjguHOM TopTane TroCyAapCTBeHHbIX W MYHULUIAABHBIX yCayr (byHKLUWN)
(http://www.gosuslugi.ru/);

3) ipu ycTHOM obpaitjeHuH B VcrionkoM (JIMYHO WM T10 TesiedoHy);

4) py MUCbMEHHOM (B TOM uuc/ie B opMe 37eKTPOHHOTO 0KyMeHTa) oOpalljeH|uH B
Hcrnionkowm;

5) B MHOro)yHKLIMOHA/JIbHOM LIeHTpe TMpe/0CTaB/JeHUs TOCY[apCTBEHHbIX U
MYHULIATIABHBIX yCayT (ganee — M®II), B yaaneHHbIX pabounx Mectax M®II,

1.3.5. HHdopmaimsi 10 BOMpocaM MpeAOCTaB/JeHUs] MYHHULIUMNAJIbHOU YCIyTU
pa3Merjaetcsi crnetpandcrom Othgena Ha oduLManbHOM caite VMcmosnkomMa W Ha
MHGOPMAI[MOHHBIX CTeH/IaX B moMellieHUsiX Vicrosikoma /i/ist paboThl C 3asiBUTe/ISIMHU.

1.4. IlpegocTaBieHre MyHULIUNAIBHOW YCIYTH OCYILECTBJISIETCS B COOTBETCTBUM C:

®enepanbHbIM 3aKOHOM OT 6 OKTA0pst 2003 1. Ne 131-P3 «O6 061mumx mpUHIUIaxX
OpraHu3alid MeCTHOrO caMmoyripaBjieHus B Poccuiickon @Pefepanun» € y4eTOM
BHECEHHBIX U3MeHeHMM (gJanmee @DepepanbHblii  3akoH Ne 131-®3) (Cobpanue
3aKoHoaTesibcTtBa PD, 06.10.2003, Ne 40, ct. 3822);

denepanbHbIM 3aKOHOM OT 22 okTsi6psi 2004 1. Ne 125-@3 «O6 apXuBHOM jiefie B
Poccuiickon ®epnepaium» C ydeTOM BHECEHHBIX W3MeHeHWM (fanee — PefepanbHbIU
3akoH Ne 125-®3) (Cobpanue 3akoHoAaTenbcTBa Pd, 25.10.2004, Ne 43, cT. 4169);

denepanbHbiM  3akoHOM OT 27 wutonsg 2010 r. Ne 210-d@3 «O06 opraHu3anyu
Npe/iOCTaB/eHUsI TOCYJJaDCTBEHHBIX W MYHMIUIIAJIBHBIX YCAYyT» C y4eTOM BHECEHHbIX
n3MeHeHu (fanee - @enepanbHbii 3aK0H Ne 210-®3) (Cobpanue 3akoHOAaTe/bCTBA PO,
02.08.2010, Ne 31, cT. 4179);

[ToctanoBnenuem IlpaButensctBa Poccuiickont ®epepaiyu ot 15.06.2009 Ne 477 «O06
yTBepxxaeHuud [lpaBun genonpousBofcTBa B defepasbHbIX OpraHax WCIOJHUTENbHOU
B/IaCTU» C YuyeTOM BHeECEeHHbIX Hu3MeHeHMM (Jasiee — I[lpaBuia [1e/I0NPOM3BO/CTBA)
(Poccurickas rasera, Ne 4937, 24.06.2009);

[IpaBuiiaMu oOpraHv3alid XpaHeHWs, KOMILUIEKTOBAHUs, y4yeTa W HCI0Jb30BaHUs
noKymeHTOB ApxuBHOro (oHga Poccuiickoii @Pesnepalid W APYrUMX apXUBHBIX
JOKYMEHTOB B TOCYZapCTBEHHBIX M MYHHIMIA/IBHBIX apXuBax, My3esix U OubaMoTekax,
opraHu3alusax PoCCHUKCKOM akaJeMWU HayK, yTBepPXKJAEHHbIMU MPUKa30M MUHHUCTepPCTBa
Ky/aeTypel Poccuiickori ®epepaumu or 18.01.2007 Ne 19, ¢ yueToM BHeCEHHBIX
v3mMeHeHul (zasee - [IpaBuna) (brosiieTeHb HOPMAaTUBHBIX aKTOB (Pefiepa/ibHbIX OPraHOB
HCro/IHUTenbHOM BaacTd, 14.05.2007, Ne 20);

3akoHoM Pecniy6muku TaTtapcran ot 20.07.2017 Ne63-3PT «O6 ApXuBHOM fiefie B
PecriyOmike Tarapcran» (manmee - 3akoH PT Ne 63-3PT or 2017 r.) (Cobpanue
3aKoHo/iaTeibcTBa Pecry6siviku TaTtapcran, 2017, T.55 (uacts 1), ct. 2016);



3akoHoMm Pecriybmuky Tarapcran ot 28 wrons 2004 r. Ne 45-3PT «O mecTHOM
camoymipaByieHuu B PecrryOsike TatapctaH» C yueTOM BHECEHHBIX M3MEHEHWH (zanee —
3akoH PT Ne 45-3PT) (Pecniy6mmka TaTtapcran, 03.08.2004, Ne 155-156);

[ToctanoBnenveM KabuHeta MunuctpoB Pecnybmuku TaTtapcran oT 28.05.2007 Ne
203 «O pasrpaHMYeHUMM COOCTBEHHOCTH Ha apXWBHbIE JOKYMEHTBI, CO3/lJaHHBIE [10
oOpa3oBaHusl, 00BeAVHeHUs, pa3fe/ieHus] WIA HW3MeHeHHUs CTaTyca MYHHULUIaJIbHbIX
oOpa3oBaHMil M XpaHsAIIMecss B MYHHULUIANbHbIX apxuBax B Pecriybnmke Tatapctan» c
y4eTOM BHECEeHHBbIX HM3MeHeHHuH (fanee - mocraHoBaeHne KM PT Ne 203) (Pecry6mika
TarapcraH, 25.12.2007, Ne 255-256);

YcraBom TyKaeBCKOr0 MyHHLIUIIA/IBHOTO PAaliOHa;

[MTono>keHremM 06 VicmosHUTE/TILHOM KOMUTeTe TyKaeBCKOT0 MyHULIAIIAIBHOTO paiioHa
(manee — ITonoxenue 06 Vcrionkome);

[TonoxeHnem 06 apXUBHOM oTzesie WCIOJIHUTETHOTO KOMUTeTa
MYHMILIATIATBHOTO 00pa3oBaHusi TyKaeBCKUM MYHHUIUMNA/IBGHBIN palioH, YTBEP)KeHHBIM
pacriopsbkeHueM Pykooautesnis McnomaurensHoro komuteta or 01.03.2011 r. Ne 8
(manee — ITonokenue o6 oTaene);

[IpaBuniaMu BHYTpeHHero TPYAOBOro pacropsaka Kcnonkoma TykaeBCKOro
MYHULIUMAJIBHOTO ~ PaliOHa,  YTBEPXKAEHHbIMM  pacrnopsbkeHueM  PykoBoputens
WcnonautensHoro komutera ot 17.03.2008 r Ne 343 (manee — I[lpaBusia BHYTpeHHETO
TPYA0BOI'0 PacopsiAKa);

1.5. B HacTosi1eM PernaMeHnTe MCIOJBb3YIOTCSA C/IeyIOLyie TePMUHBI U OIpe/e/IeHUs:

yJaneHHoe pabouee MeCTO MHOTO(QYHKLMOHAIBHOTO LIeHTpa TIpeJoCTaB/IeHuUs
rOCyJapCTBEHHbIX W MYHMLUMAIbHBIX YCJIYT — OKHO MpUeMa U BbiJaud [JOKYMEHTOB,
KOHCY/IbTUPOBaHUS 3asiBUTE/IeN B CeJIbCKUX MOCeeHUsIX MyHULIUNA/IbHBIX PalilOHOB;

TeXHUUecKass ommbka - omuOKa (OrMcKa, oreyaTKa, I'paMMaTHdecKas WM
apudMeTHUecKas oroKa), JorylieHHast OPraHOM, TPe[0CTaB/ISIOIIMM TOCYAapCTBEHHYTO
yCIyTy, W TIpUBe/jiliasi K HECOOTBETCTBUIO CBeJIeHWM, BHECEHHBIX B JIOKYMEHT (pe3y/bTaT
roCyJJapCTBEHHOU YCJ/IyTH), CBeZIeHUsIM B JOKyMeHTaX, Ha OCHOBAaHUM KOTOPbIX BHOCUINCh
CBeJleHNs;

o7, 3asiBjieHMeM O TIpe/IoCTaB/AeHUM TOCYyAApCTBEHHOW yCIyru (fasee - 3asiBjieHUeE)
MOHMMAeTCsl 3alpoC O TMPeJOCTaB/JIeHUWH TOoCyJapcTBeHHoOW ycayru (m. 1 cr. 2
®epnepanbHOro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBieHWe COCTaB/SIETCS B
TIPOM3BO/IbHOM (hopMe, TI0 yCTaHOBJIEHHOMY 00pa3ily, WX 3aroJiHseTCs Ha CTaHAapTHOM
6nanke (ripwiokeHre Ne 1). 3asiBneHue 3aroyiHsIeTCS HA CTaHAAapTHOM OjaHke B
3/IeKTPOHHOM hopme:

Ha opurmansHOM canTe Mcnosikoma (http://www.tukay.tatarstan.ru).

Ha Iloprame rocygapCTBeHHBIX W MYHUIUMANbHBIX ycayr Pecny6mmku TarapcTad
(http://uslugi.tatarstan.ru);

Ha EjguHOM mopTane rocyAapCTBeHHbIX W MYHULMIAABHBIX yCayr (QyHKUWN)
(http://www.gosuslugi.ru/);




1. CraHpapT npefocTaB/ieHUs] MYHULIMIA/IbHON yCIIyTH

HopmaTrBHBIN aKT,
HaumeHoBaHue TpeOOBaHUS K o
CTaHJapTy MpefoCTaB/IeHUs CojiepkaHuie TpeOOBaHUS K CTaHAAPTY YCTAHAB/HBATOTIHH
S — MYHULUIIA/IBHYIO YCIYTY WA
TpebOBaHMe

2.1. HavMeHOBaHHe MYHULIMNA/IBHOM KoHcynbeTHpoBaHue I10 BoripocaMm | @enepanbHbii 3ak0H Ne 125-D3

yCIIyTY MeCTOHaXO0XK/|eHWSI aPXUBHBIX [JOKYMEHTOB

2.2. HameHOBaHWe opraHa MecTHOro | VIcro/THUTe/TbHbIN KOMUTET TykaeBckoro | u. 5 cT. 4 ®efepasbHOroO 3aKOHa

caMOyTipaB/ieHus], HerocpeJCTBEHHO | MYHULMIIAILHOIO palioHa Ne 125-@3;

TIpe/0CTaBIIAIer0 MyHULUIIATbHYIO WcnomHutens  MyHuLUOaneHOM — ycayru  — | [TonoxkeHue 06 Otaesne

yCIIyTY ApxuBHbIY oTAen Vcronkoma.

2.3. Onucanue pesy/bTaTa KoHcybTanms o HalMuuio ¥ MeCTOHaX0XAeHuto | PenepanbHbIv 3akOH Ne 125-D3

MpeJioCTaB-/IeHUsI ~ MYHMLMIIAIBLHOM | 3anpalliMBaeMbIX CBeJleHUU

yCIIyTy

2.4. Cpok mnpejocTaB/ieHUs] MYHHULIU- B meHb oOpaliieHust 3asiBUTEJTS.

NnajqbHOU yCIyrM, B TOM 4YHC/Ie C B03MOXXHOCTB IIPUOCTaHOBJ/IEHUS CpoOKa

yueToM HeoOXOAMMOCTU OOpallleHus | MpeIoCTaB/eHuss ~ MYHHUIUTAJBHOW — YCIyTU — He

B OpraHMsaliy, yu4yacCTBYHIOIUe B | [IpeyCMOTpeHa

TrpeJoCTaB/IeHUA MyHULMNaTbHOU

yCAyTd, CPOK  IPUOCTAHOBJIEHUS

TrpeJoCTaB/IeHUs MYHHULIUMATbHOU

YCIYyTU B CjlyYyae, eCii BO3MOKHOCTb

IPUOCTAHOBJIEHUSI  TIpeJyCMOTpPeHa

3aKOHO/1aTe/IbCTBOM Poccuiickoit

denepalyu

2.5. VcuepnbIBaroiuii repeyeHb Ob6parienye (TIpy JIMYHOM TpuemMe Wi 1o (4. 1 cr. 19 degepanpHOro

JOKYMEHTOB, HE0OX0JUMBIX B | TesiepoHY, B (pOpMe 3/IeEKTPOHHOTO JOKyMeHTa yepe3 | 3akoHa Ne 210-P3




COOTBETCTBUM C 3aKOHOZATETbHBIMU
W VWHBIMU HOPMAaTHUBHBIMU
TIPAaBOBBIMU aKTaMH hib £
TIpe/I0CTaB/IeHUS MYHULIATIATEHON
yCJIyTU, a Takxke YCJIyr, KOTOpble
SIBJISTFOTCSI Heo0X0AUMBIMU u
o0s13aTeNTbHBIMU JIJIs TIPe/IOCTAB/IEHHS
MYHUIUTIANBHBIX YCIYT, TTOA/IeXKaIX
TIpe/ICTaBIeHUIO 3asiBUTeJIEM,
CrIoCcOObI WX TIOJTyUeHUS 3asiBUTEJIEM,
B TOM UHC/e B 371eKTPOHHOH (hopMme,
TOPSIZIOK UX TIpeJCTaB/IeHuUs

oduLMa/IbHBIM calT TykaeBCKOr0 MyHULIMMNAIBLHOTO
paloHa, dbakcumuibHOE MUCbMEHHOe

oOpaiijeHue).

[Ipy nTMYHOM MpUeMe TPaKJIaHUH NpPeIbsBIIsSeT:

- JOKyMEHT, Y[ 0CTOBepSIIOLINN JIMYHOCTD;

- JOKYMEeHTbI, MOJATBep)KJAaroliye I[10JHOMOYUS
TrpeiCTaBUTe Il FOPUANYECKOro JIvLia.

biaHk 3adBJ/IeHUs in TI0/TyYeHUst
MYHULMINABHOW ~ yCJIYyTU  3asgBUTEb  MOXKET
MOJIYUUTb TIPU JIMYHOM oOpaijeHun B Vcmonkow,
M®II, B ypaneHHbix pabouux wmecrax MO®LI.
OnekTpoHHble  ¢opMbl  OJAaHKOB  3asiBIeHUs
pas3MellleHbl Ha Oo@uIMasibHOM cauTe Kcrnoskoma,
[lopTase roCy#apCTBEHHbIX W MYHMLUIIAIbHBIX
ycayr Pecniybsmmku Tarapcran, ExauHom moprase
rOCyJapCTBEeHHbIX M  MYHULMMAIbHBIX  yCJIyT
(pyHKLmiA).

3asBieHve W IIpwiaraeMmble [JOKYMeHTbl MOI'YT
ObITb Tpe/iCTaB/IeHbl (HArpaB/ieHbl) 3asiBUTe/IeM Ha

OyMakKHbIX HOCUTENAX OJHAM W3 CJIeAYIOMAX
crioco0oB:
MMUHO  (JIMI[OM, JIeWCTBYIOIIMM OT  WMEHHU

3asiBUTEJIsl, HA OCHOBAaHWM I0BEPEHHOCTH);
TIOYTOBBIM OTIIPaB/IEHUEM.
3asiBjieHMe U JOKYMEHTBhI TakXe MOTYT ObITh
ripe/icTaB/ieHbl (HaripaB/ieHbl) 3asiBUTE/IEM B BUJE
3JIEKTPOHHOTO /IOKYMEHTa, MO/MKMCAHHOTO TPOCTOM
3JIEKTPOHHOM TOANMCHIO, uepe3 MHGMOPMAaIMOHHO-




TeJIeKOMMYHUKAI[MOHHbIE CeTH 00Ilero AoCTyra, B
TOM yucsie yepes VH(}OpMaIMOHHO-
Te/IeKOMMYHUKALIMOHHYHO CeTb «VIHTepHeT», cauT
Ncrionikoma, [Topran rOCy/lapCTBEHHbIX U
MYHULIMMAAbHBIX  yoayr  Pecrybsmuku  TaTapcTaH,
Envnbii ropTa’l roCyapCTBEHHBIX U
MYHULIMOAJbHBIX YCAYT ((DYHKIMN)

2.6. UcuepnbiBaronui  repeuyeHb
JNOKYMEHTOB, HEOOXOJWMBIX B COOT-
BETCTBHMH C HOPMAaTHUBHBLIMU MPABOBbI-
MU aKTaMWd [JJs IpefoCTaB/IeHus
MYHULIUNAJIBHOU ~ YCIYTH, KOTOpbIe
HaxOJATCSl B PACIOPSDKEHUU ToCyap-
CTBEHHBIX OpraHoB, OpraHoB
MECTHOTO CaMOYTPaBJI€HUS U WHBIX
OpraHu3a-Iud U KOTOpbIe 3asiBUTEJIb
BIpaBe TMpeJICTaBUTb, a  TakKxXe
CTI0COOBI MIX TIO/TyUeHUSsT 3asiBUTE/ISIMH,
B TOM UHCJIe B 3JIEKTPOHHOU (opme,

MOPSAZI0K 150'¢ TNpe/iCTaB/IeHHSI;
roCyJapCTBeHHbIM  OpraH, OpraH
MEeCTHOTO CcamoyTpaB-ieHuss 11bo
OopraHusalyis, B  pacIOps-XeHUU
KOTOPBIX HaXOZATCA JlaHHbIe
JOKYMEHTHI

[IpencraB/ieHre [1OKYMEHTOB, KOTOPble MOTYT
ObITH OTHECEHBI K ZJAHHOMN KaTeropuu, He TpedyeTcst

2.7. IlepeyeHb OpraHoB MyHULMIIA/Ib-
HOM BacTU (MECTHOrO CaMOyIIpaB-
JIeHWs1) U UX CTPYKTYPHBIX MOJipa3ze-

CoriacoBanue
TpebyeTcs

MYHULUTIATBHOW ~ YCIYTH — He




JIeHWM, COrjlacOBaHHWe KOTOpPbIX B
c/lyyasiX, TpeJlyCMOTPEHHbIX HOpMa-
TUBHBIMA  TPaBOBbIMH  aKTaMH,
TpeOyeTcs  fyia  TIpeJoCTaB/eHUs
MYHMLMIIAJIBHOW YCJIYyTM U KOTOpOe
OCYLLIeCTB/ISIETCSI OPraHOM MCITOJIHU-
TeTbHOU BJIACTH, TPeJ0CTaB/ISIOLM
MYHULMIATIBHYIO YCIYTY

2.8. VcuepnbiBarolui  TepevyeHb Otka3s B rpvemMe JOKYMEHTOB He IpeJyCMOTPeH
OCHOBAaHMM [/ OTKa3a B IIpUeMe

JOKYMEHTOB, = HeoOXOAUMBIX /ISt

rpeJi0CTaB/IeHUS MYHULIAMATbHOU

yCIyTH

2.9. VcuepnibIBaro1iuii repeyeHb OcHOBaHug [IIS TIPUOCTAHOBJIEHUS  CpPOKa
OCHOBaHUMU [/l TIPUOCTAHOB/IEHUS | TIPEJOCTaB/AEHUSI ~ MYHULMIIAIbHOU  yCJIYTU  He
VIM OTKasa B [pefoCTaB/IeHUU | yCTaHOBJIEHBI.

MYHULU-NIa/IHOX YCIIYTH

OcHoBaHUsl /i1 OTKasa B IIpeOCTaB/IeHUU
MYHULMIIAaTbHOW YCIYTH HEe YCTaHOBJ/IEHBI.

2.10. ITopsifmok, pasMep ¥ OCHOBAHUSA
B3MMaHUsl TOCYZapCTBEHHOW TMONIIIU-
HBI WIM WHOM IUIaThl, B3UMaeMOU 3a
MpeloCTaB/IeHUE MYHULMITQ/IbHOU
yCIyTH, BK/IHOYasi MHOOpPMAlLUIO O
MeTO/IUKe pacyeTa pasMepa TaKou
T1aThl

MyHuIunanbHasg ycjyra TpeJoCTaBIsSeTcsl Ha
0e3B03Me3/IHOM OCHOBE

4. 3 cr. 15 @egepanbHOro
3aKoHa Nel25-P3;

4. 1 cT. 8 depepanbHOro 3aKoHa
Ne 210-P3

2.11. Ilopsiiok, pa3smep XU OCHOBaHUS
B3WMaHWUsl MUIaThl 3a TpeJoCTaB/eHue

ITpefgocraBiieHre HeOOXOJUMBIX U 00sI3aTe/IbHBIX
YCJIYT He TpebyeTcs

y. 3 cr. 15 ®epgepanbHOro
3akoHa Nel25-D3;




yCJIyT, KOTOpbIe SIBSIFOTCST Heobxo1u-
MBIMAU U 0oO0si3aTeNlbHbIMU  [IJIsl
rpeloCTaB/IeHuUs MYyHULMTaTbHON
yCIyTH, BK/IOYas HWHQOpMaIUo o
MeTOAWKe pacyeTa pasMepa TaKOU
T/1aThl

4. 1 cT. 8 depepasibHOrO 3aKOHA
Ne 210-P3

2.12. MakcumanbHbIA CPOK MakcrManbHbI  CPOK  OXKHU/aHUS rpuemMa

OKWJ@aHUSI B Ouepejyd IMpU Iojaue | moJjydarenss YCIyrd (3asiBUTess1) 0Py Mojaye

3arpoca 0 TpelOCTaB/IeHUH | 3aMpoca Y TPU TOYYEHUM pe3ysbTaTra He J0J/DKeH

MYHULMINAAbHOW yYCAYTM W TPH | IPEBbIMIATh 15 MUHYT.

MOy YeHU pe3yJbTara OuepegHOCTh 11 OTAE/NbHBIX  KaTeropuu

TIpe/IoCTaB/IeHUsI TaKUX yCIIyT rosiyyartesien MYHULIMMNAIbHOW  YCJIyTH He
yCTaHOBJIeHA

2.13. Cpok peructpanuuy 3arpoca
3asBUTeIS 0 Trpe/0CTaB/IeHUU
MYHULIUMNATBHOU YC/IYTH, B TOM UKCJIe
B 3/IEKTPOHHOM (hopMme

B neHb oOpaitieHust 3asiBUTeIS

3arpoc, MOCTYMUBILIWK B 3/IEKTPOHHOU (popMe B
BBIXO/IHOU (Mpa3HUYHbBIN) eHb, PETUCTPUPYETCS Ha
CJTeIYIOIINI 3a BBIXOAHBIM (TTpa3JHUYHbBIM) pabounii
[leHb

1. 16 u. IV
[1eJIOTIPOU3BO/ICTBA

[IpaBun

2.14. TpeboBaHusl K TIOMeI[eHUsIM, B
KOTODPBIX TPeJOCTaB/IsieTCsl MYHHULIU-
TajibHas yCoiIyra, K MecTy OXKUAaHUA U
rpyema 3asiBUTesiel, B TOM 4MC/Ie K
obecrieyeHH0  JIOCTYMHOCTU  JJIst
VHBA/IK/OB YKa3aHHbIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOZATe/bCTBOM
Poccutickon ®enepaliuy 0 CoOLMa/Ib-
HOU 3alure VIHBA/IU/IOB,
pasMelLieHUI0 v 0 OopMIEHUIO

[TpemocraByieHde  MYHWIMIAJILHOM  YCIYTH
OCYIIIECTB/ISIETCI B 3[aHUSIX M ITOMEIIeHHUsX,
000pyJ0BaHHBIX TTPOTUBOIIOXKAPHOW  CHUCTEMON |
CHUCTEMOM T0KapOTYIIeHHs], He00X0JUMOM Mebesbio
a71si opopmiieHHs1 TOKyMeHTOB, WH()OPMAaLMOHHBIMA

CTeHJaMHU.
OOGecnieuriBaeTcst  OeCIpernATCTBEHHBINA  JOCTYII
WHBAUI0B K MeCTy TIpe/JOCTaB/IeHUS

MYHHULUMNATBHONW yCIyru (yAOOHBIM BXOA-BBIXO[ B
TIOMeEILeHHs U IepeMelleHre B UX rnpejenax).




BU3yaJ/IbHOU, TEKCTO-BOU U
MyJIbTUMeIUMHOW uHMOpPMaLUU O
Nopsiike  TIpefOCTaB/ieHUsI  TaKUX
yCIyT

BusyanbHasg, TeKCTOBasi W MYJbTUMeJUIHAas
vHbopmaLus 0 ropsijike TipeloCTaB/IeHUs
MYHULIATIAJTIBHOW YC/IyTU pa3MelrjaeTcss B yJ00HBIX
JJ1s1 3asiBUTe/ield MecTax, B TOM 4YMC/ie C Yy4eTOM
OrpaHUYeHHbIX BO3MOKHOCTEW UHBATM/0B

2.15. Ilokasarenu [OCTYIIHOCTH U
KaueCcTBa MYHMLIMMNAJbHOW YCJIYTH, B
TOM YMCJIe KOJMUYeCTBO B3auMOJeu-
CTBUM 3asiBUTENII C [OJDKHOCTHBIMU

JIULIaMU Tipu rpe/ioCTaB/IeHUH
MYHULMINATBHOW  YCAYTM U UX
TIPO/IOJKUTENTBHOCTb,  BO3MOYXHOCTb

MOJIyYeHUs] MyHULUTIaTbHOU YCTYTH B
MHOTO()YHKLIMOHA/IbHOM L[eHTpe
Tipe/loCTaB/IeHUsI TOCYyAApPCTBEHHbIX U
MYHUIMTAIbHBIX YCIYT, B yAa/IeHHbIX
pabourx MecTax MHOTO(MYHKI[MOHA/Tb-

HOro LEHTPa MpegoCcTaB/1€eHUA
rocyadpCTB€HHbBIX U1 MYHULUIIAJIbHBIX
YUIyT, BO3MO>XHOCTBb Mnoyiy4yeHua

VH(pOpMaLMK 0 Xo/ie MpeJoCTaB/IeHUs
MYHULUIAIBHOU YCIYTH, B TOM UHUCIIe
C WCII0/Ib30BaHWeM WH(OpPMaLMOHHO-
KOMMYHUKALIMOHHBIX TeXHOJIOTUU

IToka3zarensmu AOCTYIIHOCTH  TIp€OOCTaBJ/IEHUSA
MYHHHHHaHBHOﬁ YyCAIyTU ABJIAOTCA:

pacroio)KeHHOCTb  MOMELeHUsI  apXWUBHOI0
OTAena B 30He JIOCTYITHOCTH OOII|eCTBEHHOTO
TPaHCIIOPTa;

Ha/juue Heo6Xx0/1MMoro KOJIMYeCcTBa

CHeUalvuCcToB, a TakKe ITOMeLleHUN, B KOTOPBIX
OCYILIeCTBJISIeTCS [IPYeM JOKYMEHTOB OT 3asiBUTeJIeH;
Ha/lMuue WcuepnblBaroliel MH(pOpMaLuu O
cocobax, TIOpsiIKe U CpOKaxX IIpeJoCTaB/IeHuUs
roCy/lapCTBeHHOM yC/IyTM Ha HWH(POPMALMOHHBIX
cTeHjax, MHGOPMaLMOHHBIX pecypcax Vcronkoma B
cetu «VHTepHeT»; Ha IlopTase rocysapcTBeHHbIX U
MYHULUNATBHBIX  ycayr Pecnybsmuku  Tatapcras,
EnrHOoM ropra’se roCyZiapCTBeHHBIX 17|
MYHULUIAMBHBIX YCIYT ((QYHKLUN);

OKasaHue TMOMOILIYM HHBa/JIWJaM B TIpeo0JIeHUU
OapbepoB, MelIAOUMX MOJYYEHUIO WMH yCIyT
HapaBHe C ZIpyT¥MH JIULIaMHU.

KauectBo  mpefocTaB/ieHusi  MyHMLIMIIAIbHOU
YCJIYTU XapaKTepu3yeTcsl OTCYTCTBUEM:

ouepefieil MpU TpUeMe U BblJaue [JOKYMEHTOB
3asABUTEJISIM;
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HapyLIeHUHA CPOKOB TIpeI0CTaB/IeHUS
MYHUILUTIA/IEHON YCTYTH;
»Kanob Ha JenCTBYS (be3meiicTBHE)

MYHULMIAIBHBIX — CIYXKalUX, IpeoCTaBIIsIOIUX

MYHULIMIIA/IBHYIO YCIIYTY;

)ajmob Ha  HEKOPPeKTHOe, HeBHUMaTe/bHOe
OTHOLLIEeHUEe MYHULMIIA/IbHBIX CIy’Kalux,
OKa3blBaKOLIUX  MYHULMMNAJIBHYH  yCIyry, K
3asiBUTEJISIM.

IIpy nopmaue 3ampoca O  TIpefOCTaB/IEHUU
MYHULIUNABHOM ~ yCAYTM W TOpPU  TIOTyUYeHUU
pe3yJibTaTa rocyJapCTBEHHOMW YCIYyTH - OJHOKPaTHOE
B3aMMO/IeHCTBUE [IO/KHOCTHOTO ua,
MpeOCTaB/ISAINIer0 MYHULMIIAJIBHYI0 YCIyry, |
3asgBuTesis. [Ipof0/DKUTENBHOCTE  B3aUMOJEUCTBHUS
orpe/ie/sieTCsl HaCToAI UM PersiameHTOM.

[Ipy mipefocTaBieHWA MYHULIMIAIBHOM YC/IYTH B
M®Il, B ypaaneHHbIX paboumx Mectax MOI]
KOHCYJ/IbTallUl0, TIpUeM U BbIAA4y [JOKYMEHTOB
ocyl1ecTssisgeT cneruanuct MOILI.

Nudopmaimsi o0  Xxofe  MpeAoOCTaBeHUs
MYHHULIATIAJIBHOW YCAYTH MOXKeT OBbITh IToJTyueHa
3asiBUTe/leM Ha caute Mcrnonkoma, Iloprane
rOCy[apCTBeHHbIX U MYHMLMINAJBHBIX  YCJIyD
Pecriyoiuku ~ TaTapcras, Envnom rioprase
rOCy[apCTBeHHbIX U MYHMLUMWIAJBHBIX  YCJIyT
(bynkiuii), B M®PII, yaaneHHbIX pabounMx MecTax
M®I]
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2.16. OcobeHHOCTH TIpe/IOCTaBJ/IeHUS

MYHMULMITAIbHON
3/1eKTPOHHOM (hopme

yCIIyTU

B

3asiBlieHWe O TIpeAOCTaB/Je€HUH MYHULUIATbHOU
yCJIyTH  MOKeT ObITb HampaB/ieHo B ¢opMme
3JIEKTPOHHOTO JJOKYMeHTa:

Ha oduiaIbLHOM cauTe Wcnonkoma
(http://www.tukay.tatarstan.ru);
Ha [Toprane rocy/ZilapCTBeHHBIX U

MYHULIATIABHBIX ~ yoIyr  Pecny6mmku — TaTtapcraH
(http://uslugi.tatarstan.ru);

Ha EjguHOM T1IOpTase TroCyJapCTBEHHBIX W
MYHHULIUMNATbHBIX yCIyT (byHKLMIT)
(http://www.gosuslugi.ru/)

4. 1 cr. 19 ®epepanbHOTO
3akoHa Ne 210-D3
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3. Cocrag, nocief0BaTeIbHOCTh ¥ CPOKH BBITIO/THEHUS a/IMUHUCTPATHUBHBIX TPOLIeAYP
(meticTBMiM), TpeOOBaHUS K TIOPSA/IKY WX BBITOTHEHUS, B TOM UHC/Ie 0COOeHHOCTH
BBITIO/THEHHUS a/IMUHMCTPATUBHBIX TIpoLieAyp (AeicTBU) B 3/IeKTPOHHOU (opMe, a
Tak)Ke 0COOeHHOCTHU BBITIOJTHEHUS a[MUHUCTPATUBHBIX TIPOLIEAYD B
MHOTO()YHKLIMOHATbHBIX L[€eHTPaxX

3.1. OnwmcaHve TMOC/Ae[0BaTe/IbHOCTH  JEMCTBUM TIpM  MpeAoCTaB/IeHUH
MYHHULIUMNAJBHOU YCJIyTH

3.1.1. npefocTaBneHUs] MYHULIMNAJBHOM YCAYTM MO KOHCY/JbTUPOBAaHUIO I10
BOIPOCAM MeCTOHAXOXKJeHUsI apXUBHBIX [JOKYMEHTOB BK/IOUaeT B celsi ciiefyrolue
IIpoLie 1y phl:

1) KOHCYyIbTUPOBaHUeE 3asiBUTEJIS;

2) TIpUHSATHUE U PerucTpalys 3asBaeHus;

3) cbop uHbOpMaIMK M0 BOIIPOCaM MeCTOHAXO0KeHHUSI apXUBHBIX TOKYMEHTOB;

4) BblJjaya 3asiBUTEJTIO pe3y/bTaTa MYHULIUINAIBLHOM YCIYTH.

3.1.2. bsok-cxema moCIe0BaTeIbHOCTA [IEUCTBUM TI0  TIPeOCTABIEHUIO
MYHHULIUMAJIBHOU YCJIyTHU Mpe/icTaBieHa B NMpuaokeHuu Ne 1.

3.2. Oka3aHue KOHCY/IbTal[ul 3asiBUTEJIO

3asButenb obpaijaetcs B OTgen JWYHO, TI0 TeneoOHYy U MHUCbMEHHO, B TOM
yucse Mo 3JIeKTPOHHOU TouTe, [/1s1 MOJIyYeHUsi KOHCY/IbTallui O MOpsiIKe MOJydeHUs
MYHHULIUNAJbHOU YCJTyTH.

Crnienmanmuct OTziesia OCyIeCTB/IsIeT KOHCY/IbTUPOBaHKe 3asiBUTeJIs], B TOM YMCIIe
mo cocraBy, (opMe U CO/lep)KaHWI0 [JOKYMEeHTalud, HeoOXOJUMOUN /sl TOydeHust
MYHULIATIAIBHOW YCYTH W MPH HEeOOXOAWMOCTH OKa3bIBaeT IOMOIIb B 3allO/IHEHUH
O/s1aHKa 3asiB/IeHUsI.

[Ipouenypa, ycraHaB/vMBaeMasi HaCTOSLLKMM ITYHKTOM, OCYLIeCTBJIIeTCsl B JIeHb
oOparrieHust 3asBUTEJIS.

Pe3synbTaT npouenypel: KOHCY/IbTalUs 3asiIBUTEJIS.

3.3. [IpunsATHe U perucTpaLus 3asaB/ieHus

3.3.1. 3asBuTtens (ero Tpe/CTaBUTeNb) MMUHO Wik uepe3 M®Il Ha GymakHOM
HOCUTeJ/ie, B 3J€KTPOHHOM BHJe uepe3 odulMaibHbiii calT Kcrnosikoma, Ilopran
rOCy/JapCTBeHHbIX ¥ MyHULUITAIBHBIX yCiyT Pecryosviku Tarapctan, EquHbiii miopTan
rOCy/JapCTBeHHbIX W MYHULIMIANBHBIX yCIyr (byHKIuM) b0 IMo rmoure IMOUTOBBIM
OTITPaB/IEHEM TMOZiaeT (HarpaB/isieT) 3asiBieHue. JJOKyMeHTbI MOTYT ObITb IOZAHBI
yepe3 yzaseHHoe pabouee Mecto M®II. CrimcoK yZa/ieHHbIX pabourX MeCT TIpUBe/IeH B
ripusioxkeHuu Ne 3.

3asB/ieHWe O MpejOCTaBAeHMM MYHULIMMNAIBHOM YC/IYyTU B 371€KTPOHHOM (hopme
HarpaBsisgercsi B OTjen MO 3/IeKTPOHHOM TiouTe WM uepe3 VIHTepHeT-MpUEMHYHO
Wcnonkoma. Perucrpanusi 3asiB/ieHdsi, TIOCTYIHMBILEr0 B 37€KTPOHHOM (opMe,
OCYLLeCTBJISIETCS B YCTAHOBJIEHHOM MOPS/JIKE.

3.3.2. Cneumanuct Otgena perucTpupyet 3asB/ieHUe.
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[Tpouenypsl, ycTaHaB/IMBaeMble HaCTOSILIUM MMYHKTOM, OCYILECTBJISIFOTCS B TeyeHHe 15
MUHYT C MOMeHTa 0OpalljeHusI 3asBUTeIsI.

Pe3synbTaT npoLesyp: 3aperucTpupoBaHHOE 3asiB/IeHHe.

3.4. C6op mHbOpMaI|K 10 BOIIPOCAM MEeCTOHAXOK/[€HUSI apXUBHBIX JOKYMEHTOB

3.4.1. Cnieypanuct OTaena:

TIpOBepsieT Ha/lnuue JOKYMEHTOB B apXUBE;

B C/lydae OTCYTCTBUSI HEOOXOAMMBIX [JOKYMEHTOB B apXHBe OCYIIeCTBJISIeT TOWCK
MeCTOHAX0KAeHUsT JOKYMEHTOB TIO ZIOCTYITHbIM 6a3aM [JaHHBIX;

B C/Iyyae yCTaHOBJIeHUss HeOOXOJUMOCTH [OTIO/IHUTeTbHON MH(OPMAL[UK OT 3asiBUTeJIs
Jle/1aeT 3arpoc 3asiBUTeJIIO;

M0CJ/Ie yCTaHOBJIEHHWS MeCTOHaxOXK[eHUsl [OKYMEHTOB B NHUCbMEHHOU Qopme (10
daxcy), B popme 371eKTPOHHBIX COOOIIEeHUM, B (hopMe YCTHOTO COOOIIeHUs 3asiBUTE/TIO0 BO
BpeMs MpreMa WK 1o TesedoHy coobijaeT HeoOXOAUMbIe CBeJleHUsI 0 MeCTOHAXOXKIeHU!
JIOKyMEHTa 3asBUTEJIIO;

rpejJiaraeT 3aro/HUTh 3asiBUTE/I0 3asiBjieHHe (B MUCbMEHHOW (opMe Wid B (opMme
3JIEKTPOHHOTO JIOKYMEHTa) O BblJjaue apXMBHOM CIIPaBKU (apXWUBHOW BBIMMCKH, KOIMWHU
apXVBHBIX IOKYMEHTOB) NPYU HAJIMYUU JOKYMEHTa B apXuBe.

[Ipoueaypsl, yCTaHaB/IMBaeMble HACTOSLMM TYHKTOM, OCYIIECTB/SIOTCS B [I€Hb
oOpailjeHust 3asBUTeTSI.

Pe3ynbTaT npoueayp: KOHCY/IbTalys 3asiBUTE/S TTI0 MECTOHAXO0XK/IEHUIO JOKYMEHTOB.

3.5. IlpegocTaBneHre MyHULIMTAIBHOM yoiyru yepe3 ML

3.5.1. 3asiBuTeNb BIIpaBe 0OpPAaTUTHLCS /IS TIOyUYeHUs] MyHULUNAAbHOM ycnyru B MOL],
yJaneHHoe pabouee mecto M®II.

3.5.2. IlpemocTtaBneHne MyHULMIIAJBHOM yciayru uepe3 MOIl ocyectBisieTcs B
COOTBETCTBUH C peryiaMeHToM paboTel M®PLI, yTBepK/IeHHBIM B YCTaHOB/IEHHOM TOPSIZIKe.

3.5.3. Ilpu mnoctynieHun AoKymeHTOB u3 MO®PIl Ha mnonyueHWe MyHULMMNAIBHOM
yCIIyTH, TIPOLIeAYypbl OCYLIECTB/SIFOTCS B COOTBETCTBMM C MYHKTOM 3.4 HACTOSLLEro
PeryniamenTa. B ciiyuae, Korza 3asiBUTesieM CriocoboM mojiyueHusi pe3yJibTaTa yKas3aH «uepe3s
M®I1]», pe3yabTaT MyHULIMMNAIBHOW YC/IyTH Hanpas/sieTcs: B ML,

3.6. UcripaBiieHre TeXHUYECKUX OIMIMOOK

B cBsi3u Cc TeM, 4TO pe3y/bTaTOM MYHULIMNAJBbHOU YCIYTH SIBISETCS KOHCY/IbTallvs,
WCTIpaB/ieHHe TeXHUYECKOW OLIMOKY He OCYI[eCTBIISIeTCS.

4. ITopsfok U popMbl KOHTPOJIS 3a MpeioCTaBlIeHreM MYHULIMIIAIbHOW yCITyTH

4.1. KoHTpoJib 3a MOJIHOTOW W KauyeCcTBOM IIpefOCTaB/eHUsI MYHULIUIAIBHOM yC/IyTU
BKJIFOUaeT B ce0si: BbIsB/IeHWe U yCTpaHeHUe HapylleHuil TpaB 3asBUTesIell, pacCMOTpeHMe
»Kasiob, TipoBefieHHe TPOBEPOK COOJIIOJIeHUsT TIPOLielyp Tpe/0CTaBIeHHs MYHULIUTIATbHOM
yCJIyTH, TOATOTOBKY PpeIlleHHWH Ha JecTBus (Oe3zeicTBHe) AO/DKHOCTHBIX JIMI] OpraHa
MeCTHOI'0 CaMOYTIpaB/IeHUSI.

dopmamM KOHTpPOJIST 3a COOJIFO/leHMeM UCTOMHeHUsT aZMUHUCTPAaTUBHBIX TPOLIeyP
SIBJISIFOTCS:

NpOBe/leHre T[IPaBOBOM SKCIIePTH3bl MPOEKTOB JOKYMEHTOB M0 IpPeJOCTaB/IeHUI0
MYHULIUNAJBHOU YCJIyTHU. Pe3ybTaToM 3KCNepTU3 SIB/ISIETCS BUSUPOBAaHUE MPOEKTOB;

TIpOBe/ieHre B yCTaHOB/IEHHOM TOPsiIKe TIPOBEPKU BeZleHUs /1e/I0NPOM3BO/ICTBa;
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TpoBe/leHre B YCTAHOBJ/IEGHHOM TIOpPSiIKe KOHTPOJIbHBIX TIPOBEPOK COOJIr0/IeHuUsI
riporielyp NpeAoCTaBAeHUsI MyHULIUIAIbHOM YC/IyTH.

KoHTpoJIbHBIE TIPOBEPKM MOTYT OBbITh TIJIAHOBBIMM (OCYIIIECTB/IATbCS Ha OCHOBAHWUM
MOJIyTO/IOBBIX WM TO/OBBIX TIJIaHOB pabOThl OpraHa MeCTHOTO CaMOYIIpaBeHUs) U
BHeru1aHOBbIMM. [IpM mpoBefeHMM TUIAHOBBIX NPOBEPOK MOTYT pacCMAaTpUBAaTbCA BCe
BOIPOCHI, CBSI3aHHbIE C TIPpeJOCTAaBIE€HWEM TOCyAAPCTBEHHOM YCIyrd (KOMIUIEKCHbIE
nipoBepku). [To KOHKpeTHOMY 06pallleHHI0 3assBUTe/Isl TIPOBOASITCS BHETIJIAHOBbIE TIPOBEPKH.

4.2. Texkymuid KOHTpPOJb 3a COOJIOJjeHreM TI0C/e[0oBaTeTbHOCTH  JeHMCTBUM,
onpe/ieJIeHHbIX aJIMUHUCTPAaTUBHBIMU MPOLIElypaMu MO TMPeJ0CTaB/IeHUI0 TOCyAapCTBEHHOU
YC/IYTH, OCYLLIECTB/SIETCS 3aMeCTUTe/IeM PYKOBOJWTE/S WCIOJKOMa, MO0  COLMaJbHbIM
BOTIPOCAM HCITOJIHUTETbHOTO KOMUTEeTa MyHHULIUITAIbHOTO paiioHa Pecrybmku TarapcraH.

4.3. [TlepeueHb [O/DKHOCTHBIX JIML, OCYLIECTBJSIIOIIUX TEKYL[UHA KOHTPOJIb,
yCTaHaB/IMBAETCSA TIOJIOKEHUSIMA O CTPYKTYPHBIX TIOZIpa3fie/ieHusIX OpraHa MeCTHOIO
caMOyTpaB/ieHus U JO/PKHOCTHBIMU perjiaMeHTaMM.

[To pesynbTaTaM MpOBe/IeHHBIX TPOBEPOK B CJ/iyyae BbISIBJIEHUS HapyIlleHWulM IipaB
3asgBUTe/Ied BHHOBHbIe JIMLA TIPUBJIEKAIOTCSI K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHO/1aTesIbCTBOM Poccuiickon ®efepanyu.

4.4 Hauambuuk Otgena HeceT OTBETCTBEHHOCTb 3a HECBOEBPeMEHHOe U (WIN)
HeHaJijie)kalee BbINIOJTHEHWe aJMWHUCTPAaTUMBHBIX TMpOLEAYP, YKa3aHHbIX B paszgene 3
Hacrosero PerysiameHra.

4.5. KoHTpoJIb 3a mpefoCcTaBieHueM MYHULUITAIBHOW YC/IYTU CO CTOPOHBI TPaXkJaH, X
o0BbelMHEeHUN W OpraHu3allii, OCYIIEeCTBJISETCS TOCPEJCTBOM OTKDPLITOCTH [esiTeTbHOCTH
WNcnonkoma T1ipM  MOpefOCTaB/ieHUM MYHULMMAIBHOM — YCAYTU, TIOJyYeHHUs TIOJHOW,
aKTyaJbHOM U JOCTOBEPHOW WH(OpPMalMM O TIOPSiiKe MpeAOoCTaB/IeHUs] MYHUIUIIATbHOU
YCJIYTH M BO3MOXXHOCTH [JIOCyZieOHOTO paccMoTpeHHMs oOparrieHuid (’kamo0) B Tiporjecce
Tpe/i0CTaB/IeHYsI MYHULIUMTIAIbHOW yCTYTH.

5. [HocynebHbiii (BHecyneOHBIN) TIOpSOK OO’KasoBaHUsI pellleHuid U J1elCTBUMN
(be3meiicTBUSI) OpPraHOB, TIPeJOCTAB/SIOIIMX MYHULUMANBHYIO YCAYTY, a TakKKe WUX
JO/DKHOCTHBIX JIWL, MyHULIMMAJIBHBIX CTY>KalllKMX, a Tak)Ke MHOTO(YHKLIMOHA/ILHOTO LIeHTPa,
pPabOTHUKOB MHOTO(YHKLIMOHA/ILHOTO LIeHTPa

5.1. TlosmyuaTend MYHULIMIIAMBHOW YCAYTH WMEIOT TIpaBO Ha oO’kajoBaHue B
J0Cy1e0HOM TOpPSiZIKe pelleHni 1 AercTBui (0e3eiCTBHS) COTPYAHUKOB VICITIOMHUTETBHOTO
KOMUTETA, YUaCTBYHOLIUX B MPeAOCTaBA€HUA MYHULIMMAIbHOM yCIyrH, B VICo/MHUTE/TbHBIN
KOMUTeT, pellleHud u fetictBuii (Oe3meticTBusi) pykoBogutenss Mcrionkoma — B CoBer
MYHUILIATIAIBHOTO 00pa30BaHUs.

Pemmenust u peiictBus (6e3meticteusi) M®ILI, pabotHrka M®PI] o6kanyroTcs B Mopsizke,
YCTaHOBJIEHHOM 3aKOHO/aTe/IbCTBOM.

3asiBUTe/Ib MOXKET 06paTUTHCS C »Kamo00id, B TOM Uuc/ie B C/IeYIOIIUX C/ydasx:

1) HapyllleHMe CpoKa perucTpaiuy 3anpoca O TMpe/loCTaB/eHUH  MYHULMMaIbHON
yCIIyTH;

2) HapylleHre CPOKa MpeJoCTaBlIeHUs] MyHULIUMA/IbHON YCIyTH;
3) TpeboBaHve y 3asiBUTeNs [JOKYMEHTOB, He TpPeAyCMOTPEeHHBIX HOPMaTUBHBIMU
npaBoBbIMM aKkTamu Pocculickoii ®Pepepalid, HOPMaTHMBHBIMU TPAaBOBbIMUA aKTaMU
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Pecniy6siuky TarapcTaH, NpaBOBBIMUA aKTaMM MYHHUIUTIA/TILHOTO 0Opa3oBaHusi TykaeBCKOTO
paiioHa /i/1s1 peioCTaBAeHUs] MyHULMIAJIbHOM YCIyTH;

4) oTKaz3 B TipueMe [JOKYMEHTOB, TIpe/loCTaB/ieHHe KOTODPbIX TpelyCMOTPEHO
HOPMAaTHWBHBIMU MPaBOBbIMU akTamu Poccuiickor ®efepaliid, HODMaTUBHBIMU MPaBOBbIMU
aktamMu Pecrybsiviku TaTapcTaH, TMpaBOBBIMA aKTaM{ MYHHULMIIATBHOTO 00pa30BaHUs
TyKaeBCKOro palioHa [J1s1 TIpeloCTaB/leHUsI MyHULIUTIaTbHOW YCIYTH, Y 3asiBUTES;

5) OoTKa3 B TIpe/lOCTaB/A€HUM MYHHULIMIIAIBLHOM yC/IyTH, eC/IM OCHOBaHWSI OTKas3a He
rpelyCMOTpeHbI (pefiepabHBIMU 3aKOHAMU M TIPUHSITBIMU B COOTBETCTBUU C HUMHU UHBIMHU
HOPMaTUBHBIMU TIPABOBbIMU akTamu Pocculickoii ®ejepanyy 3akOHaMU UM HHBIMU
HOPMATHMBHBIMUA TIPaBOBbIMK akTamu PecriyOnuku TaTapcTaH, NpaBOBBIMU —aKTaMu
TyKaeBCKOTr0 MyHHULMIAJILHOTO PaiiOHa;

6) 3aTpeboBaHue C 3asiBUTE/ISI TIPY TIPeA0CTaB/IeHUM MYHULIUTIALHOM YC/IyTH TUIAThl, He
NpeJyCMOTPEHHOM HOPMaTWBHBIMK TpaBOBbIMM  akTamu  Poccuiickoii  ®egeparuuy,
HOPMaTUBHBIMUA TPaBOBbIMU aKTamu Pecry6svku TarapcTraH, TNpaBOBBIMM —aKTaMH
TyKaeBCKOTO MYHHULMTAJILHOTO PaiiOHa;

7) oTka3, VICNoJHUTEeIbHOTO KOMUTETa MpPejOoCTaB/Isoero MyHULMNAAbHYIO YCIYTy,
JOJDKHOCTHOTO Julja VCro/iHUTebHOTO KOMUTETA, MPeAOoCTaB/ISIOIEro MYHULIUMIAIBHYIO
yCJIyTy, MHOTO(YHKIIMOHA/TILHOTO 1[eHTpa, paboTHMKa MHOTO(YHKI[MOHAMBHOTO LIeHTpa, B
WCTIpaB/IeHUW JIOMYI[eHHBIX MMM OIeYaTOK W OIIMOOK B BBIJAHHBIX B pe3y/bTaTe
TIpe/[OCTaB/IeHUs] MYHHULUTIATbHON YCIYTH [JOKyMeHTax JU00 HapyllleHHe YCTaHOBJ/IEHHOTO
CpOKa TaKUX WCMpPaBIeHUMY;

8) HapylleHMe CpOKa WM TIOpsJKa BbIJaud [JOKYMEHTOB TI0 pe3y/bTaTaM
Mpe/|0CTaB/IeHUs] MyHULIMTIAIbHON YCIyTH;

9) npUOCTaHOB/JEHWE TMpPeJOCTaBleHHs MYHULIMMNAJbHOW YC/IyTh, €eC/Id OCHOBaHHS
MIPUOCTAHOBJIEHUs He TpeAyCMOTpPeHbl (Qe/epalbHbIMM 3aKOHAaMU UM TIPUHSATHIMU B
COOTBETCTBUM C HUMH MHBIMA HOPMAaTHMBHBIMU MPaBOBbIMU akTaMu Poccuiickoit Pepepariiuy,
3aKOHaMKd W UWHBIMA HOPMAaTUMBHBIMU TMpaBOBbIMU aKTamu Pecriybsmuku TaTapcraH,
MPaBOBbIMM aKTaMU TyKaeBCKOr0 MYHULIMIIAJILHOTO PAOHa;

10) TpebGoBaHve y 3asBUTe/id TpPWA TpeAOCTaBAeHUA MYHULIMIAIBHOW YCIyTH
JOKYMEHTOB WM UH(POpMaLUW, OTCYTCTBHe W (WIM) HEeAOCTOBEPHOCTh KOTODBIX He
yKa3bIBa/MCh TIPU TIePBOHAYa/IbHOM OTKa3e B TpHeMe [JOKYMEHTOB, He0OXOJUMBIX [I/ist
TIpe/loCTaB/eHUsI MyHULIUTIATbHOUW YCIYTH, 32 UCK/IFOUeHUeM C/lydaeB TpelyCMOTPeHHbIX 1.4
u.1l.ct.7 Ne 210 - @3 ot 27.07.2010 roga. B ykazanHoM ciiydae focyzebHoe (BHeCygebHOe)
oO)kajioBaHWe 3asBUTe/IeM pellleHuN U JlelcTBui (Oe3melicTBYsA) MHOTOMYHKI[MOHATBEHOTO
[[eHTpa, paboTHWKa MHOTrO(YHKIMOHA/JILHOTO IIeHTpa BO3MOXHO B (CJiyyae, eCJid Ha
MHOTO(YHKIMOHA/IbHBIA ~ 1[eHTp, pelleHUss W pelictBusi  (6Ge3zelicTBHE) KOTOPOTO
oO>KanyroTcsi,  BO3/MOKeHa  (GYHKIOUS  TI0  TIPeJOCTAB/IEHHWI0  COOTBETCTBYIOLIUX
MYHULIMTAIBHBIX YCIYT B IIOJTHOM 00BbeMe.

5.2. ’Kanoba nojiaeTcsi B MMCbMeHHOM (hopme Ha OYMa)kKHOM HOCHTesIe, B 3JIeKTPOHHOMN
dopme B Vcrmoskom, TIpeOCTaB/SIOUMN MyHUIUMNAAbHYI0 yoiyry, M®ILI. JKanobsl Ha
pemienuss W AercTBusi (Oe3felicTBue), pykoBoauTesnss VIcIonkoma, ITpeoCTaB/ISIONIero
MYHULIATIAIBHYIO YCIYTY, nofatoTcsi B COBeT MyHHUIMINA/IBEHOTO 00pa30BaHusl.
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’Kano6w1 Ha pertienus u fetictBus (6e3neiictere) M®PI, pabotHruka M®I] nozgaroTcs B
Topsi/ike, yCTaHOB/IEHHOM 3aKOHOZATe/TbCTBOM.

Kanoba Ha pemeHuss u febictBusi (Oe3feiicTBue) Vcrmosikoma, TpeOCTaB/ISIOLLIErO
MYHULMTNAABHYIO  YCJIyry, [JO/DKHOCTHOrO Jjuna Vcrnoskoma, — TpefoCTaBJsitOLLEero
MYHULMTANABHYIO YCIyry, MYHULIMMNAJBbHOIO CJy’Kallero, pykoBoguTens Vcronkoma,
TIPeJOCTaBJISIOIET0 MYHULIUIAIBHYIO YCIYTY, MOXKeT ObITh HaripaBjieHa IO TouTe, uepe3
M®ILI, yganeHHoe pabouee wmecto M®PIL], ¢ wucHoab30BaHWEM HWH(POPMALMOHHO-
TeJIeKOMMYHMKAalIMOHHOW  ceT  "VHTepHeT", oduiMaibHOro caMita TyKaeBCKOro
MyHULMMNanbHoro paiioHa (http://www. tukay.tatarstan.ru), [loptana rocyzapCTBeHHBIX M
MYHULUNATBHBIX yoiyr Pecry6mvku Tatapcran (http://uslugi.tatar.ru/), EauHoro moprana
roCyJJapCTBEHHBIX U MyHULIMNA/IbHBIX yCayT (pyHkumii) (http://www.gosuslugi.ru/), a Takxe
MO>KeT OBbITh MPUHSTA MPY JIMYHOM TIPUEME 3asiBUTEJIS.

5.3. JKanoba [jo/pKHA cofiepKaTh:

1) HauMeHOBaHMe OpraHa, TIpeJJOCTaBJISIIOLIET0  MYHULIMINAIBHYIO  YCIyTY,
JO/DKHOCTHOTO  JIMl]a OpraHa, IpeAOCTaB/sIONIero MYHHULUMANbHYIO YCIyTy, WA
MYHULMIAIBHOTO C/Iy>Kalllero, MHOrO(QyHKLMOHAIBHOTO L|€HTPa, €ro PYKOBOJUTENs |
(w) paboTHUKaA, perieHus U JelicTBUs (Oe3elicTBre) KOTOPBIX 00XKa/TyIOTCs;

2) damuauto, umsi, 0T4YeCTBO (TOC/IegHee - TNPU HaIUUWMU), CBEJEHUs] O MecTe
JKUTE/IbCTBA 3asBUTeNsA - (U3AYecKoro juiia MO0 HavMeHOBaHWe, CBeZieHUs O MecTe
HaxOXKJeHUsl 3asiBUTeJIsI - IOPUUUYECKOro JiMlla, a Takke HOMep (HOMepa) KOHTAKTHOTO
TenedoHa, azpec (agpeca) 3/IeKTPOHHOM TOUTHI (TIPU HAIUUMU) U TIOUTOBBIM ajpec, MO
KOTODBIM [JJ0JDKeH ObITh HaripaB/ieH OTBeT 3asBUTEJIIO;

3) cBegeHns o0 oOa/lyeMbIx pellieHUsSX W JeucTBusx (Oe3zeiicTBUM) oOpraHa,
MpeJOCTaB/ISIIOLEr0  MYHULIMIIAABHYIO  YC/AyTy,  JIO/DKHOCTHOTO — JIMlla  OpraHa,
Mpe/OCTaB/ISIOLEr0 MYHULMMNA/NbHYIO YCIyTy, WIA MYHHLUIANAbHOTO — CJIy’Kallero,
MHOTO(YHKLIMOHABHOTO 1]eHTpa, paboTHHKA MHOTO(YHKIIMOHAIBLHOTO LIeHTPa;

4) 0BOJbI, HA OCHOBAHMHU KOTOPBIX 3asiBUTe/Ib He COTJIACeH C pellleHheM U JieNCTBUeM
(be3meticTBMEM) oOpraHa, MpPeJOCTaB/SIONIEr0 MYHULIMIAIBHYIO YCAYTY, AO/KHOCTHOTO
JMlla OpraHa, MpeAoCTaB/sIOIIer0 MYHULUIAAbHYIO YCIyry, WIA MYHULUMIIAJIbHOTO
C/Iy>Kall[ero, MHOTO(YHKIJMOHAMBHOTO IeHTpa, pabOTHMKAa MHOTO(QYHKIIMOHATBHOTO
L[eHTpa.

5.4. CpoK paccMOTpeHUs »Kano0bl - B TeUeHWe MATHA/I[aTH pabourx gHeM co AHS ee
peructpalyid. B ciayuae o6)kasoBaHMsI OTKa3a opraHa (yupekAeHHsi), NpeJoCTaBJIsIOLLEero
MYHULIMTNIABHYI0 YCIYTY, [JOJ/DKHOCTHOTO JIMLla oOpraHa (COTpyJHMKA YYpeXeHus),
TNIpe/IOCTaB/ISIIOLLEr0 MYHULIMINANBHY ycayry, M®L] B mpuemMe [0KyMEHTOB Yy 3asiBUTeJIs
mibo B WCTIpaB/eHUM JOMYIeHHbIX OreyaToK W OlMOOK Wid B (/iydae 00>Ka/JoBaHUS
HapylleHUs] YCTaHOBIEHHOTO CPOKa TaKWX WCIIPaB/IeHUH - B TeueHHe TSTU pabouux AHel co
[IHS ee perucCTpaLyu.

5.5. K >xanobe MoOryT ObIThb TpPWIOXKEHbl KOMWW AOKYMEHTOB, MO/ TBeP)KArOIINX
M3J/I0)KeHHbIe B »Kajiobe oOcTosATebCTBa. B TakoM ciyuae B »kasmobe TIPUBOAMTCS TiepeueHb
rpuiaraeMbiX K Hell JOKyMEeHTOB.

5.6. [lo pe3ynbTaTaM pacCMOTpeHUsI >KajoObl MPUHUMAETCS OAHO M3 C/IeJyHOIIUX
peleHu:
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1) >xamoba yJoB/IeTBOpPSETCS, B TOM uHc/ie B (hOpMe OTMEHbI TPUHSTOIO PpeIleHws,
WCIpPAB/IeHUs] JOMYyLIeHHbIX OpPraHoM, MPeAOCTaB/SIOIMM MYHULMIIA/JIBHYK — YCIIYTY,
OI1euaToOK M OIIMOOK B BbIJJaHHBIX B pe3y/bTaTe TpeA0oCTaB/eHHs MYHUIMMNAIbHONW YCIyTy
JIOKyMeHTaxX, BO3BpaTa 3asBUTENI0 [IeHeXHbIX CpeJCTB, B3MMaHWe KOTOPBIX He
NpelyCMOTPEHO  HOPDMAaTMBHBIMM  MpPaBOBbIMM  akramu  Poccurickon  PDepepanum,
HOPMaTUBHBIMU TIPABOBBIMHU akTamu Pecriybsuky TaTtapcTaH, HOpMaTUBHBIMU TTPABOBBIMU
aKTaMHU MYHUILMTIAIbHOTO 00pa30BaHus;

2) B YJIOB/IETBOPEHNH >Ka/1I00bI OTKa3bIBaeTCSl.

He no3gHee aHs1, ciefyrolero 3a JHeM NPUHATUS pelleHrs, YKa3aHHOI'O0 B HACTOSLeM
MyHKTe, 3asiBUTE/TI0 B MMCbMEeHHOW (hopMe U TI0 KeJlaHUI0 3asiBUTe/Isl B 37IEKTPOHHOMN (opme
HaTpaBJ/ISIeTCSI MOTHBUPOBAHHBIN OTBET O pe3y/ibTaTaX PACCMOTPEHHs Kalo0bl.

5.7. B ciyuae yCTaHOB/IEHUSI B XOJle WM T0 pe3y/jbTaTaM pPaCCMOTPEHUS >KamoObl
TPU3HAKOB  COCTaBa  aJMWHUCTPAaTMBHOTO  T[PABOHApPYLUEHUS] WIA  TPeCTYyIUIeHus
JO/DKHOCTHOE  JIML[0,  HajJie/leHHOe  TIOJTHOMOUMSIMU 10 PacCMOTPEHMI0  KasioO,
He3aMeJITeTbHO HanpagJ/isieT UMeoLMeCs: MaTepuasibl B OPraHbl MIPOKYpaTyphl.

5.8. B ciiyuae npu3HaHUS Kamo0bl TO/|jieXKallleld yI0BJIeTBOPEHUIO B OTBETE 3asiBUTEJTFO
Jaetcsi UHQpoOpMaLUs O [JEeUCTBUSIX, OCYLIECTB/ISIEMbIX OpraHOM, MpPe/OCTaB/ISHOLIUX
MYHULIATIABHYIO YCIYTY, MHOTO(YHKIIMOHA/IBHBIM LIeHTPOM, /MO0 opraHu3aiyel, B 1eisax
He3aMe//IMTe/IbHOTO YCTPaHeHHWs BBISIBJIEHHBIX HapyIIeHWM TMPU OKa3aHWU MYHULUITAJIbHOU
yCJIyTH, a TaK >Ke TPUHOCSTCS W3BUHEHHUS 3a J0CTaBJeHHble HeyJ00CTBa M yKa3bIBaeTCs
wHbOpMaIUsl 0 JaTbHENINX AeUCTBUAX, KOTOPble He0OXOJUMO COBEPIIMThL 3asiBUTENO B
L[e/I5IX TI0JTyYeHHsI MYHULIUTIaTbHOW YCTYTH.

5.9. B wiyuae mipu3HaHuUsi anoObl He TMOAJIEXaIllell YZOBIETBODEHUIO B OTBeTe
3asIBUTEJII0, JAalOTCS apryMeHTHPOBaHHbIE PA3bCHEHUS O MPUUUHAX MPUHATOrO pelleHus, a
TakKe MH(OpMaIys 0 mopsiike 00>KaI0BaHUSI IPUHATOTO PeIleHusl.

[Tpunoxenune Ne 1

(HaI/IMEHOBaHI/IE OpraHa MeCTHOI'O CaMOYIIpaB/I€eHUA

MYHULIMTIAIBHOTO 00pa3oBaHust)
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oT

(bamumist, IMsT OTUECTBO, TTOUTOBBIM MHAEKC, aapec, TernehoH
3asIBUTeJIs], 3/IEKTPOHHBIN a/Ipec — IMPY HarlpaB/IeHNH 3ar1poca 1o

3/IEKTPOHHOM T10UTE)

SASABJIEHUNE
0 KOHCY/JIbTUPOBAHHU 10 BOIIPOCAM MeCTOHAXO0XK[eHHs aPXUBHBIX JOKYMEHTOB

[Tpomry cooOmTh CBeJeHUST O MEeCTOHAXOXKJEHWUM [JOKYMEHTOB (JJOKYMEHTOB TIO
HCTOPUH) ,

(HaI/IMEHOBaHHe OpraHu3aluu, oTAea, 1exa, 6pI/IFa,E[LI; HaceJIeHHOro l'IyHKTa)

HaxOZALLerocs 1o azpecy:
32 TOJbl . JJOKyMEeHTEI

HeoOXO0 MBI IS TIOJTyYeHHsI apXHUBHOM CIpaBKU (KOTTHH, BBITTHCKH)
O CTa’ke 3a roibl
0 3apruiaTe 3a rofpl
006 yuebe
3a ro/ipl

HHOe

3a roibl

(mata) (moamuck) (®n0)

[Tpunoxxenue Ne 2
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bJioK-cxeMa rnoc/ie/joBaTe/TbHOCTH [|eCTBUM
10 TIpe/I0CTaB/IeHUI0 MYHULUMTIAILHOW yCIYTH

3aaBuTesnb

O6pawaeTcs B OTAeN /151 NOMYyYeHnst KOHCYIbTaLyn O MECTOHaXOXKAEHUM apXBHOTO JOKYMeHTa

B (hopMe 3/1IEKTPOHHOTO [IOKYMEHTa MO MHDOPMALMOHHBIM |
crcTemMaMm O6LLErO MoJib30BaHus

B MCbMEHHOV hopme:

8 POpPMeE 3/IEKTPOHHOTO COOBLLEHNSH

no TenedoHy

NINHHO

v CreuyvanucgOraen v ¢

TpoBEpSiET HANNUME JOKYMEHTOB B apXMBe.

B cnyyae OTCYTCTBUSI HEOGXOAUMbIX [JOKYMEHTOB B apXvBe OCYLUECTBISET
MOUCK MECTOHaxXOXAEHUS [OKYMEHTOB MO 6ase [JaHHbIX, KapToTeke,
TenedoHHOMY CrpaBOoYHUKY.

Coo6LLpeT HeobXoAMMble CBELEHWSI O MECTOHAXOXAEHUM [OKYyMeHTa
3asBuTento. Mpepnaraet 3anofiHWTL 3asSBUTENIO 3asiBieHMe O Bblgaue
APXVBHbIX CMPABOK, apPXMBHbIX BbLIMMCOK, KOMA apXVBHbLIX [OKYMEHTOB Mpu
Ha/IMUNM [LOKy MEHTA B apXvBe

KoHcynbTauysi 3asBuTens no
MEC TOHAX OX/EHUIO [IOKY MEHTOB
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ITpunoxenue Ne3

Criicok yJaneHHbIX pabourx MecT U rpaduK rprieMa JJOKYMeHTOB

/11

MecTo pacnosioKeHust
yAaneHHoro pabouero
MecTa

Ob6cmykrBaeMble Hace/leHHbIe
MTyHKTBI

['paduk npuema
JIOKyMEHTOB




IIpunoxenue
(cripaBoYHOE)

PeKkBU3UTHI JO/DKHOCTHBIX JIML], OTBETCTBEHHBIX 3a MpejoCTaB/IeHue MyHULIUNATbHOU
YCJIYTU M0 KOHCY/IbTUPOBAHUIO 10 BOIIPOCAM MeCTOHaX0K/eHUSI aDXUBHBIX JOKYMEHTOB,
OTHECEHHBIX K MYHUIUINA/JIbHOW COOCTBEHHOCTH 1 OCYIIeCTBJISIOU[UX KOHTPOJb ee
WCTIO/THEHUST

ApxuBHbIA oTAen Kcmonkoma TykKaeBCKOTO MyHHUIUIIAIBHOIO paiioHa Pecryb/iuku

Tarapcran
I O/KHOCTD TenedoH D/IeKTPOHHBIM aJipec
PykoBoguTesb oTze1a 88552 Nelya.Hazryatova@tatar.ru
70-10-96
CrieLqaIMCT OTena

VicnosiHuTe/TbHBINA KOMUTET TyKaeBCKOro MyHUIIMIIA/JIBHOTO palioHa
Pecny0iuku Tarapcran

JO/KHOCTD Tenedon ONeKTPOHHBIN afipec
PykoBoauTe/nb ~ MUCIIOJIHUTE/IBHOTO 88552 tukay(@tatar.ru
KOMUTeTa 70-00-76
3aMeCTUTe b PYKOBOJHUTE/IS 88552
WcnonHuTenHOro komuteta | 70-09-66
TykaeBCKOro MYHULIATA/IBHOTO
parioHa M0 3KOHOMUKE




[Tpunoxxenvie Ne 3 K 1oCTaHOB/IeHUIO PykoBoguTe/ist
WcnonHuTesnbHOro KomuTeTa TyKaeBCKOro
MYHUIUIAIBHOTO paiioHa Pecny6ivku Tatapctan
oT «06» 08.2019r. Ne 3379

AJMUHUCTPAaTUBHBIA perjiaMeHT
Npe/0CTaB/JIeHUusA MyHHIMIIA/IbHOM YC/IYTH M0 0Ka3aHHUI0 HPUIMUeCKUM JTUI[aM
MeTOANYECKO# U MPAKTHYEeCKO MOMOII[H B padoTe apXHMBOB U
10 OpPraHu3aluu A0KYMEeHTOB B /IeJIONPOU3BO/ICTBE

1. OO01He Mo/I0KeHus

1.1. Hactosiiimii PersnaMeHT ycTaHaB/MBaeT CTaHAApPT U TOPSJOK Mpe/0CTaB/IeHUs
MYHULMNAAbHOW YCJIYyTH MO OKa3aHWK MeTOAUYEeCKOM W NPAKTUYeCKOW TIOMOLLIA
TIpe/ICTaBUTe/ISIM IOPUANYECKUX /UL B paboTe apXMBOB U TI0 OPraHU3allUU JOKYMEHTOB B
J1e7I0TIPOU3BO/ICTBE (Zla/iee — MyHHULMIIA/IbHAsL yCIyTa) M0 BOMPOCaM:

orbopa [JOKYMEHTOB (9KCIepTU3bl IIeHHOCTH) B cocTaB ApxuBHOro (oHzAa
Poccurickor @efepaliuy 1 MOrOTOBKY X K Mepejjlaue B MyHULIUMNATIbHbIA apXUB,;

ynopsijouenust (opmupoBaHusi, ohOpPM/IEHUS] U OIUCaHUSA) Je/l TIOCTOSHHOIO
XpaHEeHUs U 10 IMYHOMY COCTaBYy;

BeJleHUs1 yyeTa [OKyMeHTOB ApxuBHOro ¢oHga Pocculickoii ®Pepepaiuu,
HaxO/SIINXCS HA BDEMEHHOM XpaHeHUY;

MOATOTOBKM HOPMAaTUBHBIX JOKYMEHTOB TIO BOMNpOCaM JeJoNpOM3BOACTBA U
apXWBHOTO Jlesia  (TIO/IO’KEHUM, WHCTPYKLUWW, TPUMEPHBIX W UHAUBH[yalbHBIX
HOMEHK/IATyp Jen);

COBEpIIIeHCTBOBAaHUS pabOThI /Ie/IONIPOM3BO/ICTBEHHBIX, APXUBHBIX U 3KCITEPTHBIX
C/1y>K0 FOpUANYECKUX JIML-UCTOUHUKOB KOMITJIEKTOBAHUSI;

TIOBBIIIIeHUsT TpodecCoHabHON KBa/M(UKALMA pabOTHUKOB yKa3aHHBIX CITyX0
(opranu3anuy v rpoBeJieHrs] CEMHUHApOB).

1.2. Tlonmyyatenn MYHMULMIIAIBHOM YCIYTH: HOPUAWYECKHE /ML - WCTOYHUKU
KOMIIEKTOBaHUSI MyHULIMITA/IbHOTO apXKBa (J1ajiee - 3asiBUTEJIb).

1.3. MyHnununaneHas yciayra nOpefocTaBiseTcsi VICTOMHUTENBHBIM KOMUTETOM
TyKaeBCKOr0 MYHULMIIAJILHOTO parioHa (ganee — Mcrosikom).

VcnonHuTens MyHULMOAABHOU yCayru — ApxuBHbIM oTAen Mcnosnkoma (ganee —
Otpgen).

1.3.1. Mecro Haxoxzaenusi Wcmonkoma: 1. HabGepexxHole YenHbl, ya. Mychl
[xamung, a. 46;

Mecto HaxoxgeHusi Otaena: T. Habepexkabie Yennsl, yn. Habepexxnass Tykas, 1.
35.

I'paduk paboTel Vcrmoskoma: exegHeBHO, KpoMe Cy00OTbI ¥ BOCKpeCEeHbS,
TIOHeIeJIbHYK - TiATHUIIA ¢ 8 10 17, 0bex ¢ 12 go 13.

[Tpoe3s 0O0I1leCTBEHHBIM TPAHCIIOPTOM JI0 OCTaHOBKM  «/IBOpel] KYJIbTYphI
«OHepreTuk», «Ilapk Ky/nbTypbi»:

- aBTobOyChl No,Ne 1,2,6,7,10, 21,22, 23, 24, 35, 41, 201, 203, u.T.x1;

- TpamBau Ne 1, 12,

[Tpoxog 1o NponycKy u (Wiv) JOKYMEHTY, YI0CTOBEPSIOIIEMY JTMUHOCTb.



1.3.2. CrnipaBounbiii Tesiedon Otena: (88552) 70-10-96.

1.3.3. Agpec odwulmanbHOro caiita HMcronkoma B MHGOPMAaILMOHHO-
TeNIeKOMMYHUKALIMOHHOM ceTu «VIHTepHeT» (nanee — ceThb «VHTepHeT»): http:/www.
tukay.tatarstan.ru

1.3.4. ViudbopMaiiysi 0 MyHHUIUIATLHOM yC/TyTe MOYKeT ObITh MOTyUYeHa:

1) mnocpeacTBOM WH(POPMAI[MOHHBIX CTEHJOB O MYHULMMAIBLHOM YCyTe,
co/lepKallliX BU3ya/bHYH0 W TEKCTOBYIO HWH(OpPMALIMI0O O MYHUIMIIAJILHOW YCJIyTe,
PacCIoJI0’KeHHBIX B MIOMellleHUsIX Vicronkoma, [Ji7ist paboThI C 3asiBUTEISIMU;

2) mocpecTBOM ceTH «VIHTepHeT»:

Ha oduManbHOM caiite crionkoMma (http://www. tukay.tatarstan.ru);

Ha [lopTase rocyAapCTBeHHBIX U MyHMLMMAIbHBIX yciayr Pecriybmuku TatapcTtan
(http://uslugi.tatar.ru/);

Ha EgvHOM mopTase TrocyAapCTBEHHbIX W MYHULMMNANbHBIX YCAYT ((DYHKLMI)
(http://www.gosuslugi.ru/);

3) npu ycTHOM obpaitieHuH B VIcrionkoM (JIMYHO WM TI0 TesiedoHy);

4) 1pu TTMCbMEHHOM (B TOM umc/ie B hoopMe 37IeKTPOHHOT'O IOKyMeHTa) oOpalteHun
B Vcnonkom.

1.3.5. VHdopmaiusi 1o Bompocam MpeAO0CTaB/AeHUsI MYHULIMMNAIbHOM YC/IyTH
pa3Meliaetcsi crneluaaucrom OTaena Ha oduuMasbHOM cadrte McronkomMa W Ha
MHGMOPMaIMOHHBIX CTeH/1aX B TToMelrieHusX Vcronkoma fijist paboThI C 3asiBUTEJISIMHU.

1.4. ITIpegocTaBieHre MyHULIANAIBHOW YCIYTH OCYILECTBJISETCS B COOTBETCTBUM C:

KonBeHI1[uel, oTMeHsitoIIel TpeOoBaHMe jieraan3aljii MHOCTPAHHBIX O(HUI[MaTbHbBIX
JOKymMeHTOB (3ak/toueHa B ["aare 05.10.1961; Bctynuia B cuny st Poccum 31.05.1992)
(bronneTeHb MeXXIyHapOAHBIX A0TOBOPOB, 1993, Ne 6);

denepanbHbIM 3aKOHOM OT 6 OKTA6pst 2003 1. Ne 131-P3 «O6 0061Mx MpUHIUIIAX
OpraHu3alid MeCTHOrO camoyrpasieHusi B Poccurickon @enepanun»  (manee
denepanbHbIii 3akoH Ne 131-®3) (Cobpanue 3akoHozAaTenbcTBa PP, 06.10.2003, Ne 40,
cT. 3822);

denepanbHbIM 3aKOHOM OT 22 OKTsiOpsi 2004 1. No 125-@3 «O6 apxuBHOM [iefie B
Poccuiickoii depepain» (manee — dDemepanbHblii 3akKoH Ne 125-®3) (Cobpanue
3aKoHo 1aTebcTBa P®, 25.10.2004, Ne 43, cT. 4169);

®enepanbHbiM 3akoHOM OT 27 wutonig 2010 r. Ne 210-®3 «O6 opranuszaiuu
MpeloCTaB/AeHUsI TOCYJapCTBEHHBIX U MYHULIMMNAIBHBIX YCIyr» (manee - ®denepasbHbIi
3ak0H Ne 210-®3) (Cobpanue 3akoHOogaTenbcTBa PP, 02.08.2010, Ne 31, cT. 4179);

[Tocranosnenvem IlpaBurensctBa Poccurickon ®epepauyu ot 15.06.2009 Ne 477
«06 yTtBepkaeHun [IpaBus Je10npon3BO/CTBa B (pe/ilepaibHOM OpraHe WCIIO/THATeTbHON
Biactu» (ganee — TlpaBuna pgenornpousBofcTBa) (Poccuiickas raseta, Ne 4937,
24.06.2009);

[IpaBuwiamMu opraHu3alid XpaHEHUs, KOMILUIEKTOBaHHWS, yueTa U MCIO0JIb30BaHUS
NOKyMeHTOB ApxuBHOro ¢onzaa Poccurickonn @Pefepaiud W [IPYyrUX apXWBHBIX
JOKYMEHTOB B TOCYZAapCTBEHHBIX M MYHHUIUIA/IBLHBIX apXHBaxX, My3esix U Oub/IMoTeKax,
opraHu3alusx PoccUKCKOM akaJeMWU HayK, yTBepPKJAeHHbIMU MPUKa3oM MUHHUCTepCTBa
KynbTyphbl Poccuiickoit ®@egeparuu ot 18.01.2007 Ne 19 (manee — IlpaBusa paboThi)


http://www/

(brosineTeHb HOPMAaTHMBHBIX aKTOB (De/iepasbHbIX OpPraHOB WCIIOJIHUTE/bHOM BJacCTH,
14.05.2007, Ne 20);

3akoHoM Pecriy6siiku TaTtapctad ot 20.07.2017 Ne63-3PT «O6 apxviBHOM fiejie B
Pecniybsiuke Tarapcran» (manee - 3akoH PT Ne63-3PT) («Pecmybsivka Tarapcran», Ne
107, 25.07.2017)

3akoHoMm Pecrybmmku Tatapcran ot 28 wmrons 2004 r. Ne 45-3PT «O mecTtHOM
camoyrtipaBieHuu B Pecrybsiike Tatapcran» (manee — 3akoH PT Ne 45-3PT) (Pecry6svika
TaTapcran, 03.08.2004, Ne 155-156);

[TocraHnoBnennem KabuHera MwunHMCcTpoB Pecniy6mmku Tatapcran ot 28.05.2007
Ne 203 «O pasrpaHuueHHH COOCTBEHHOCTM Ha apXWBHbIE [JOKYMEHTBI, CO3/lJaHHbIE 10
oOpa3oBaHusl, 00BeAVHeHUs, pa3fe/ieHus] WIA HW3MEHeHHUs CTaTyca MYHHULUTaIbHbBIX
oOpa3oBaHMii W XpaHSIIMecs B MYHHUIUIANbHBIX apxuBax B Pecrny6muke Tarapcran»
(mamee - mocraHoBseHrne KM PT Ne 203) (COOpPHHMK ITOCTaHOBJIEHHM W PACIIOPSDKEHHH
Kabunera MunuctpoB Pecriy6sivku TaTtapcTaH ¥ HODMaTHBHBIX aKTOB peCTTyOMKaHCKUX
OpraHoOB MCMOJHUTebHOU BaacTy, 13.06.2007, Ne 22, ct. 0803);

YcraBom TyKaeBCKOr0 MyHULIUIIA/IBHOTO PaliOHa;

[TonoxxennemM 06 VcrosHuTebHOM KoMHUTeTe TyKaeBCKOTO MYHULIMTIATBHOTO
paiioHa (manee — IToso)keHue 06 Vicosikome);

[Tonoxxennem 06 apXVMBHOM oTjene VICTIOJTHUTEJILHOT O KOMHTeTa
MYHHUIUTIAaTBHOTO 00pa3oBaHusl TyKaeBCKOr0 MYHUIMIIAILHOTO paiioHa, YTBEepPKeHHBIM
YTBEP)KJEHHbIM  pacriopsbkeHreM PykoBogutens VICIOMHUTENBHOTO KOMUTeTa OT
01.03.2011 r. Ne 8 (manee — I[Tonoxxenue ob oTxesne);

[IpaBunaMu BHYTpEHHEro TPYAOBOro pacriopsaka Kcnonkoma TykaeBCKOro
MYHULIUMAJIBHOTO ~ PaliOHa,  YTBEPXKAEHHBbIMM  pacropsbkeHueM  PykoBopuTerns
NcnonnurensHoro komurera oT 17.03.2008 r Ne 343 (ganee — I[lpaBuia BHyTpeHHero
TPYJ0OBOrO pacnopsiika).

1.5. B Hacrosumem PersiameHTe WUCIONB3YIOTCS C/lefylOlljie TepMUHbI U
orpejesieHus:

VMCTOUHMK KOMILJIEKTOBaHUS — HOPHUAWYECKOe JIMLO, B TMpoLiecce AesiTeJbHOCTH
KOTOpOTro 00pa3yroTcsi JOKyMeHThI ApXyUBHOTO (oHja Poccutickoii ®emeparyu;

HOMEHK/aTypa Jea  —  CHACTeMaTW3UpOBaHHbIM  IepevyeHb  3arojiOBKOB
(HaMMeHOBaHMM) feJl, 3aBOJAWMBIX B OpPraHMW3alMy, C yKa3aHWeM CPOKOB UX XpaHeHWS,
O0()OpM/IEHHBIV B YCTaHOB/IEHHOM MOPSIZKE;

Onuvch — apXWBHBbIM CIIPABOYHUK, MpeJHAa3HAYeHHbIM [JIs1 PACKPBITHSL COCTaBa U
CcoJlep>KaHUsT eQUHUL] XpaHeHWs/eUHUL] yueTa, 3aKpelyleHusi WX BHYTPU(POHI0BOM
CUCTeMAaTU3aLvy U yUeTa;

MoJio’keHue 00 apxXuBe — JOKYMEHT, perjlaMeHTHDYIOIIUM [esiTe/IbHOCTh apXuBa
opraHu3aluu: 3aiaud, yHKLIUU, TIpaBa, OTBETCTBEHHOCTh;

rosio)keHue 00 3KCIIepTHOW KOMHUCCHU — JIOKYMEHT, perJiaMeHTHPYIOIIHMA
JlesITeNIbHOCTb TTOCTOSIHHO [IeMCTBYIOLEN SKCIIePTHOW KOMHCCHMM OpraHM3alyu: 3aJaud,
(GyHKIMY, TIpaBa, OTBETCTBEHHOCTH;

yTOpsiZloueHre apXHMBHBIX JOKYMEHTOB — KOMIUIEKC paboT 1o (hOpMHUPOBAHMIO
apXUBHBIX JIOKyMEHTOB B e[IUMHUIIbI XpaHeHUs (fena), OMMCcaHu0 U O(OPMJ/IEHUIO TaKUX
e[IUHUL] XpaHeHUs (Jen) B COOTBETCTBUU C IpaBW/IaMH, YCTAHOBJ/IEHHBIMU CIieliMa/bHO



yronHoMoueHHbIM [IpaBuTenbctBoM Poccuiickoii Pepepaiiuy desepaabHbIM OpraHOM
VICTIO/THUTe/TbHOM BJIaCTH;

dbopMupoBaHre el — TPYNIUPOBKA WCIOJHEHHbIX JOKYMEHTOB B Jiejla B
COOTBETCTBUU C HOMEHK/IaTypOu Jie;
JKCIepTU3a 1[eHHOCTU [JOKYMEHTOB — U3yuyeHHe [OKYMEHTOB Ha OCHOBaHUU

KpUTEpHEeB HX LIEHHOCTH B 1IeJIsIX OIpe/ie/ieHuss CPOKOB XpaHeHHsI JOKYMEHTOB M 0TOOpa
WX JIJI1 BK/IFOUeHus1 B coctaB ApxuBHOTro (oH/ia Poccuiickor ®@efepalivu;
9KCITIePTHO-TIPOBEPOUHAsi U MeToJuuecKasi KOMUCCUSI — KOMUCCHS, [IeUCTBYOLast
nipu ['ocyzmapcTBeHHOM KomuTeTe Pecriy6siviku TaTapcTaH Mo apxuBHOMY feny (manee —
YmpaBneHve) /s pacCMOTPeHHWs BOIIPOCOB, CBSI3aHHBIX C 3KCIEPTHU30M LIEHHOCTU
JOKYMEHTOB, BK/IOUEHHEM HMX B cocTtaB ApxuBHOro ¢doHza Pecrniy6mmku TartapcraH,
omnpefieJieHWeM B €ro COCTaBe YHUKAJIbHBIX [JOKYMEHTOB, DeEIleHUsI MeTOAUYECKUX U
MTPAKTUUYECKUX BOTIPOCOB B 00/1aCTH apXUBHOTO Jlefa (ganee — DIIMK YmpaBnenus);

«T10[, 3asIBJIEHUEM O TIpe[I0CTaB/IeHUH MYHULIMITA/IbHOW yC/IyTH (Zajiee - 3asiB/ieHHE)
TOHMMAeTCsl 3aTpoC O MpeJoCTaBIeHUU MYHULIUNATIbHOU yciayru (1.2 cT.2 denepanbHOro
3akoHa OT 27.07.2010 Ne210-®3). 3asiBiieHHe 3aro/HSAETCS B MPOM3BOJIBHOM (PopMe, IO
yCTaHOB/IEHHOMY 00pasily WM Ha CTaHZApTHOM OsiaHKe. 3asiBjieHUWe 3arloyiHseTCs Ha
CTaHJjapTHOM OJlaHKe B 3/IeKTPOHHOM (opme:

Ha odumanbHOM caute Micrionkoma (http://www. tukay.tatarstan.ru );

Ha [lopTane rocygapCTBeHHbIX W MYHULIMMNA/IbHBIX ycayr Pecrybauku TaTapctaH
(http://uslugi.tatarstan.ru);

Ha EgvHOM mnopTase rocyfapCTBEHHbIX W MYHULMMOANbHBIX YCAYT ((QYHKLIMM)
(http://www.gosuslugi.ru/).



2. CtaHaapT npejoCcTaB/eHUs MyYHHLIMIIA/IbHOMN yC/IyT'H

HavmMeHoBaHue TpeboBaHUs K
CTaHZAPTY TIPeJOCTaBIeHUS
MYHULIMTIATBHON YCITYTH

CopeprkaHue TpeOOBaHUM K CTaHAAPTY

HopMaTuBHBIN aKT, yCTaHaBJ/IWBaOIIUH
MYHULIATIAJIBHYIO YCIYTY Wi TpeboBaHMe

2.1. HaumeHnoBaHue
MYHULIMNAIBHON YC/IyTU

OkazaHue HOpPUANYECKUM JIMIIAM MEeTOJUYEeCKON U
MPaKTHUeCKOH TOoMOINM B paboTe apXWBOB M TI0
OpraHM3aliy IOKYMeHTOB B /1e/IONTPOM3BO/ICTBE

yy. 3, 5 cT. 4 @epepanbHOro 3akoHa Ne
125-d3;
n.m. 4.8., 4.9. ITpaBui paboTbl

2.2. HaumeHoBaHue
MYHULIMIIA/IBHOT'O OpraHa
WCIIO/THUTETLHOM B/IaCTH,
HeroCpeICTBEHHO
TpefoCTaB/ISIOLLEero
MYHULIMIIA/IBHYIO YCIyTy

VcrionHuTeIbHbIM KOMUTET TyKaeBCKOro
MYHULMIAaABHOTO pakioHa. MlcnomHuTeb
MYHULMITA/IBHON YCIYTU — APXUBHBIW OT/IE/T
Ncnonkoma.

4. 5 cT. 4 depepanbHOro 3akoHa Ne 125-
d3;
[Tonosxenue o6 oTxaesne

2.3. Onvcanue pesysibTaTa
TIpe/l0CTaBJIeHUs
MYHULIMIATbHOU YCIYTH

[TogroroBka Kk cornacoBanuto JIIMK Yrmipasnenus
HOPMAaTUBHBIX JIOKyMeHTOB 1o BOIIpOCaM
J1e/IoTIPOU3BO/ICTBA M apPXUBHOTO /[lefa: TI0JIoKeHUH
00 apxuBe W 3KCIepTHOM KOMHUCCHH, WHCTPYKIIUN TI0
Jle/I0ONpOU3BO/ICTBY, HOMEHK/ATypbl fen (manee —
HopmatuBHbIe JIOKYMEHThI), YTBEP>K/IeHUIO
(cornacoBaHuio)  OMMCeM el MOCTOSIHHOTO,
XpaHeHUs], OTKUCeN /el 10 TMYHOMY COCTaBy (Jajnee —
Onucn).

Oka3aHHasi  OpraHu3alldd  MeTo/uuYecKass U

4. 3 cT. 4 ®enepanbHOro 3akoHa Ne 125-
d3;
n.im. 4.8., 4.9. I1paBun paboTbl




MpakTUueckas TOMOIIb B paboTe apxuBa U 1O
OopraHu3alyyd JOKYMEHTOB B [IeJIONPOM3BO/ICTBE B
BOIpOCaXx:

- 9KCMepTU3bl LIEeHHOCTH apXUBHBIX I0KYMEHTOB;

- yHOOpsiloueHusi  apXWMBHbIX  JOKYMEHTOB
MOCTOSTHHOT O, BpeMeHHOr0 (cBbiie 10 yieT) XxpaHeHUst
Y TI0 JINYHOMY COCTaBYy;

- TIOATOTOBKUA JOKYMEHTOB ApXUBHOro (oHja
Poccuiickon deneparuun K repejiaye B
MYHUIUTIabHBIA apXUB;

- BeJIeHUsI yueTa apXUBHBIX JOKYMEHTOB,;

- KCI0/Tb30BaHUS] aDXUBHBIX JOKYMEHTOB;

- (popMHUpOBaHUs el B [1e/I0NIPOU3BO/ICTBE;

- Tiepefiaud CTPYKTYPHbIMH MOJpa3feeHUs MU
OpraHu3alyu Jie/l B apXUB;

- TpOBeJieHUsI CeMHUHApPOB B 1[e/IsIX TOBBIIIEHUs
npodecCOHa/IbHOM  KBa/M(PHUKALMA ~ paOOTHUKOB
APXUBHBIX M [IeJIONTPOM3BOJCTBEHHBIX CITYKO

2.4. Cpok  1ipejoCTaB/ieHHUs
MYHULMIATbHOU YCIYTH

Metoguueckass W [pakTUYecKass  T[OMOLLlb,
ocyliecTe/isieMast 6e3 Bble3/ia K 3asBUTEJTIO — 3 IHs

MeToAuYecKasi W [pakTU4eckass  [OMOLlb,
OCYILIeCTB/IsieEMasi C BbI€3JOM K 3asiBUTENtO - 2 [JHS,
JlaThbl Bble3/1a COIJIaCYHOTCS C 3asiBUTeJIEeM;

opraHu3alys U rpoBeieHre ceMUHapoB — 16 qHen,
JlaTa TIDOBeJieHWs CeMHuHapa corjacyercsi  C

yy.3, 5 c1.4 PepepanbHOro 3akoHa Ne 125-
d3;
.. 4.8., 4.9. I1paBun paboTbl

! 31eck U fanee JIMTeNLHOCTD MIPOLEYP UCUUC/IAETCA B pabounX [JHAX.




3asABUTe/1eM

2.5. MicuepnbIBarolvM  MepeyveHb
JOKYMEHTOB, HeOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOZATeJIb-
HbIMA WIA WHBIMA HOPMAaTUB-
HbIMU T[PAaBOBBIMM aKTaMU JJIsi
MpeJiOCTaB/AeHUs  MYHULUIIA/b-
HOM YCIyrd, a Takke YCIyT,
KOTOpble SIBJIAIOTCS HeoOXOozu-
MBIMH U 00si3aTeNbHBIMU  JIJISI
MpeloCTaB/eHUsI  MyHULUIAb-
HBIX YCIYT, TOAJeXallux TMpeJ-
CTaBJIEHUIO 3asiBUTEJIEM

[Tpu ycTHOM oOpalijeHuu:

- IOKYMEHTBI, yI0CTOBEPSIOIIHe TUUHOCTE;

- IOKyMEHTHI, TIOATBeP K Jarollyie IOTHOMOUMSI
Tipe/iCTaBUTe ISl FOPUANUECKOro JULIa.

ITpu ucbkMeHHOM OOpallleHUH:

- 3asiBJIeHHe O MpeJi0CTaB/IeHUU MYHHULIATIATLHOM
ycayru Ha 6/1aHKe FOpUANYeCcKOro Jinija
(ITpunoyxenuie Ne 2)

2.6. VicuepnbIBarolvi  MepeveHb
JOKYMEHTOB, HeOOXOJUMBIX B
COOTBETCTBUM C 3aKOHOZATeJIb-
HbIMA WIA WHBIMA HOPMAaTUB-
HbIMWA TPAaBOBBIMM aKTaMU JJIsi
Mpe/ioCTaB/AeHUs  MYHULUIIA/b-
HOM YCJyTU, KOTOPble HaXOJATCS
B PacropsbKeHUM ToCy/1apCTBeH-
HBbIX OpPraHoB, OPraHOB MeCTHOI'O
CcaMOyTIpaB/ieHUs1 U WHBIX Opra-
HU3alMi U KOTOpble 3asiBUTE/Ib
BIIpaBe Mpe/iCTaBUTh

ITpegocTaByieHHe JOKyMEHTOB, KOTOPbIe MOTYT
ObITh OTHECEeHBI K JJAHHOM KaTeropuu, He TpebyeTcst

2.7. IlepeyeHb OpraHoB MecCT-

CornacoBaHve MYHULIMMNAIbHOM YCJIYTH HE




HOTO CAMOYIIPaBJ€HUS M HX
CTPYKTYPHBIX  TOJ[pa3/e/ieHuH,
COrJlaCOBaHHWe KOTOPbIX B CJIy-
yasix, MpeayCMOTPeHHbIX HOpPMa-
TUBHBIMH TIPABOBBLIMHM  aKTaMH,
TpeOyeTcs A/l TpefoCTaBIeHUs
MYHUILMMNAIBHON YCIYTH M KOTO-
poe OCYIIeCTB/ISIETCS OpPraHOM
WCTIO/THUTE/IbHOM  B/IACTH, TIpe-
JOCTAaB/ISION[AM  MYHHUILUIA/Tb-

HYIO YUIYTY

TpebyeTcst

2.8. VcuepnbIBaroOLMii IepeYeHb
OCHOBaHUM [I/1s1 OTKa3a B rpuemMe
JNOKYMEHTOB, HeOOXOTUMBIX /ISt
Tipe/IoCTaB/eHUsI MyHULUTIAb-
HOM YCJIYTH

1. HecooTBeTcTBUe TIpeiCTaB/I€HHbIX JOKYMEHTOB
TIepeyHIo JOKYMEeHTOB, YKa3aHHbIX B I1. 2.5
HacTosuero PernameHra.

2. Hanmvuvie HeOroBOpeHHBIX WCIIPAB/IEHUM B
110/jaBaeMbIX JOKYMeHTax

2.9. VcuepnbIBarollivii - epeueHb
OCHOBaHWW [Jid  MPUOCTAHOB-
JIeHUs1 WM OTKasa B IpefoCTaB-
JIeHUY MYHULIMNABHOM YCJIyTH

1. Hapymenue 3asiBuTesieM (ero rpezicraBUTeIeM)
orpe/ieJieHHbIX B COOTBETCTBUU C MyHKTamu 3.4.1.,
3.4.3. PernameHTa CcpoKoB 1nozgauu B OTzes NpoeKToB
HOPMaTHUBHBIX JOKYMeHTOB, Ormuceil.

2.10. ITopsimok, pa3mMep U OCHO-
BaHUSl B3UMMaHUs TOCyZAapCT-
BEHHOM TOLLIMHBI WIM WHOHU
IJ1aThl, B3MMaeMOW 3a TIpeJoC-
TaBJIeHUEe MYHULWIAIBLHOU YCITy-
'Y, BK/IF0Yasi MH(OpMaLFI0 0 Me-

MyHu1MIanbHast yCIyra MpeioCTaB/IsIeTCs Ha
6e3B03Me3/IHOM OCHOBE.

4. 3 cT. 15 ®epepanbHOro 3akoHa Ne 125-
d3;

y. 1 cT. 8 ®epepanpHOro 3akoHa Ne 210-
@3




TOJIMKe pacyeTa pa3Mepa TaKOM
TI/IaThI

2.11. [lopsiiok, pa3smep U OCHO-
BaHUSl B3WMaHUs MUIaThl 3a Mpe-
JIOCTaBJ/IeHWe yCIyT, KOTOPhIE SB-
NSIOTC HeOOXOIUMBIMU M 00sI-
3aTe/IbHbIMU [I/I1  TIpe/loCTaBJie-
HUSI MYHULUIAJIBHOU  YC/IyTH,
BK/IIOYas MH(OpPMaLMI0 O Me-
TOAMKE pacyeTa pa3mepa TaKoOu
T1/IaThI

[TpemocTaBieHre HEOOXOJUMBIX U 00s3aTeIbHBIX
yCJIyT He TpebyeTcst

4. 3 c1. 15 PepepanbHOro 3akoHa Ne 125-
d3;
4. 1 cT. 8 ®epepanbHOro 3akoHa Ne
@3

210-

2.12. MakcuMasibHbIM CPOK OXKU-
JlaHusi B odepeau TMpU TMofaue
3arpoca O MpeJoCTaBJIeHUU MY-
HULIUMNAJBHOW YCJIYyTU U TIPU TI0-

MakcuManbHbI  CPOK  OXKHMAHUS rpyema
rosyyaTenss MYHULMIIQJIBHOM YC/Iyry  (3asiBUTEJIS)
TIpU 1o/jaue 3aripoca U Mpu MoJlyueHUU pe3y/bTaTa He
JOJKeH MpeBbIllaTh 15 MUHYT.

JyuyeHUU pe3y/bTaTa MpeoCTaB- OuepegHOCTH IS OT[AEIbHBIX  KaTeTOpHi
JIeHUsI TaKUX YCITyT ToJTyuaTesiei MYHULIATIATEHON yCJTyTH He
yCTaHOBJ/IEHA

2.13. Cpok perucrparuy 3arnpoca
3agBUTENII O TpefOCTaB/IeHUU

MYHULMIAIbHOU YCIYTH

B AeHb ITOCTYI/IEHHA 3asBJIEHUA

n. 16 u. IV IIpaBusn genonpousBo/CcTBa

2.14. TpeboBanus K
TIOMEIIIEHUSIM, B KOTOPBIX
TIPe/I0CTAB/ISETCS
MYHULIATIABHAS YCIyTa

[TpucyTcTBEHHOE MecTo 000py/I0BaHO:
VMH(MOPMaIMOHHBIMU CTEeH/aMU;
CUCTEMOU KOHAULIMOHUPOBaHUS BO3/IyXa;
TPOTUBOIIOKaPHOU CUCTEMOM Y CUCTEMOU
N0XKapOTYLIEHHUS
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2.15. TToka3aTesni JOCTYITHOCTH
Y KaueCTBa MyHULIUNATbHOU
yCIyTH

TToka3aTe/siMM JOCTYITHOCTH TIPe/I0CTaBIeHUS
MYHUILIUATIATLHON YCTYTH SIBJISIFOTCS:

PacCro0XKeHHOCTD TIOMEIL[eHHsI OTZe/Ia B 30He
JOCTYITHOCTH 0OII[eCTBEHHOT0 TPAHCIIOPTa;

Ha/lnure HeoOX0JUMOro KOJIMUeCTBa
CMeLMaMCTOB, a TAKXKe MOMEILeHUH, B KOTOPbIX
OCYIL[eCTB/ISIETCS TIPHEM ZIOKYMEHTOB OT 3asiBUTEJIEH;

Ha/InuMe UcuepIibiBaolel nHGOopMaIH 0
criocobax, mopsiiKe U CPOKax Mpe/[0CTaB/IeHUs
MYHUILMATBHON YCIYTH Ha MH(OPMAI[HOHHBIX
CTeH/jaX, MH(MOPMAI[MOHHBIX peCypcax OTjesa B CeTH
«HTepHeT», Ha EAMHOM mopTase rocy1apCTBeHHbIX
Y MYHUIUMAbHBIX YCITYT.

KauecTBO mpe0CTaB/I€HUS] MyHHUILUITAaTbHOU
YCJIYTH XapaKTepU3yeTCst OTCYyTCTBUEM:

ouepe/ieit Mpy TIpHeMe U Bbljaue JOKYMEeHTOB
3asIBUTEJISM;

HapYILIeHUH CPOKOB MPeI0CTaB/IeHUs
MYHUILUTATBHON YCIYTH;

»kanob Ha feictus (6e3aeicTBre)
MYHUILUIAIBHBIX CAY)KAIUX, [PeI0CTaB/ISOIINX
MYHULUIAIBHYIO YCIYTY;

»Kayi006 Ha HEKOPPEKTHOE, HEBHUMATE/IbHOE
OTHOIIIEHWE MYHHIIATATIBHBIX CTy>KalluX,
OKa3bIBAIOIL[MX MYHHIIUTIATBHYIO YCIYTY, K
3asIBUTEISIM
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2.16. OcobeHHOCTH
TIpe/J0CTaB/IeHUS
MYHULIATIATBHON YCTYTH B
3/IeKTPOHHOU (hopme

ViMeeTcst BO3MOXXHOCTD I0/Iauy 3asiBJIEHUS O
rpe/ioCTaB/IeHUA MYHULIUTIATbHON YCIYTH B
3/71eKTPOHHOM BH/le uepe3 [TopTan rocyziapCcTBeHHbIX
1 MyHULIUMANBHBIX YCAYT C TTOCAeAYIOIUM
ripebsiBJIEHEM OPUTHMHAJIOB JJOKYMEHTOB MPU
TOTYUEeHUU YCIYTHU.

3asiB/ieHre 0 TIpeioCTaB/IeHUH MYHULIUNATbHON
yCJIyTH MO>KeT ObITh HarpaBjieHo B hhopMe

3JIEKTPOHHOT'O IOKYMEHTa I10 37IeKTPOHHOMY ajipecy:

E-mal: Nelya.Hazryatova@tatar.ru

4. 1 cT. 19 ®epepanbHOro 3akoHa Ne 210-
@3

2.17. OcobeHHocTH
TIpe/[OCTaB/IeHHUS
MYHULIATIAIBHON YCTyTH B
MHOTO(YHKITMOHAIBHBIX 1IEHTPaX

[Tpu npejocTaBieHUU MYHULIMIIAIBHOM YCIYTH B
MHOT0(yHKILIMOHA/IbHOM 1ieHTpe (Aaiee — M®IL])
KOHCY/IbTALUI0, IPUEM U BblJjauy JOKyMEHTOB
ocyuecTB/isgeT cneuuaauct MOL]

cT. 14 ®epepanbHOro 3akoHa Ne 210-P3




3. Cocras, noc/jiej0BaTe/IbHOCTh U CPOKH BBINIO/IHEHHUS a[]MUHUCTPAaTUBHBIX
nporeayp (AeiicTBUIT), Tpe0OBaHNUA K MOPAJKY X BHINO/THEHNS], B TOM YHC/Ie
0C00E€HHOCTH BHIMO/THEeHUS] 3 /MUHUCTPATUBHBIX Mpoueayp (AelicTBUi) B
3/1IeKTPOHHO# hopMe, a TaK)Ke 0COOEHHOCTH BbITIO/THEHHS a[]MUHUCTPATHBHBIX
npoueAyp B MHOr0()yHKIIMIOHA/IbHBIX LleHTpax

3.1. OmnucaHve 0OC/AeA0BAaTEe/IbHOCTA [JEMCTBUM TPU  TpeOCTaBIE€HUU
MYHULMITA/IBHOW yCIYTH

3.1.1. mpemocTaBieHUsI MyHULMIIAILHOW YCJIYTU TI0 OKAa3aHWI0 FOPUANYECKAM
WIlAM  METOAWYEeCKOM M TIPAaKTUYeCKOH TIOMOII[M B paboTe apXWBOB U TO
OpraHu3alii [IOKYMEHTOB B [eJIONIPOM3BOZICTBE BK/IIOUaeT B cebs ciieAyroiiye
TpOLIe Iy PhI:

1) KOHCYyIbTUPOBaHKWE 3asiBUTEJIS;

2) NIPUHSATHUE U PerucTpaLys 3asiBIeHus;

3) oKazaHue HpPUIUYECKUM JIMLlaM MeTOIMUeCKOW U MPaKTUYeCKOW MOMOILU B
paboTe apXHBOB U T10 OpraHU3aliy JJOKYMEHTOB B /1eJIOTIPOM3BO/[CTBE

4) Bbl/laua 3asiBUTEJII0 pe3y/ibTaTa MyHULIUNATbHOU YCIyTH.

3.1.2. biok-cxemMa TIOC/e€JOBAaTEbHOCTU [JEUCTBUM MO MpPeAoCTaB/IeHUIO
MYHULMIIA/IBHOW yCIYTU NpeficTaB/ieHa B NpuioykeHruy Ne 1.

3.2. Oka3aHue KOHCY/IbTal[K 3asiBUTEJIHO

3asBUTe/H BIIpaBe 00paTtuThcsi B OTAe/n MMUHO, 10 TesieOHYy U MHUChMEHHO, B
TOM 4YMC/e TI0 3JIEKTPOHHOW mMouTe, [/s1 TIOJYyUYeHUs] KOHCY/IbTalUh O TMOpsigKe
TOTyUeHUs] MyHULUIAIbHOW YCIYTH.

Cnieqmamuct OTjena OCyLLeCTB/sieT KOHCY/IbTMpPOBaHWe 3asBUTessl, B TOM
Yucie TIO0 COCTaBy, ¢opMe U COJep)KaHWUI0 [IOKyMeHTalluh, HeoOXOAMMOM mjisi
T0J/TyYeHUs] MYHULIUTIABHONW YCJIYTH U TIPH HeOOXOAWMOCTH OKa3bIBaeT TIOMOIIb B
3aro/iHeHuM 6/1aHKa 3asiB/IeHUSI.

[Ipouenypa, ycTaHaB/IvMBaeMasi HaCTOSIIUM IMYHKTOM, OCYLeCTB/ISIeTCS B [|€Hb
oOpartieHust 3asBUTEJIS.

Pe3synbTaT npoueaypel: KOHCY/IbTALUs 3asIBUTEJIS.

3.3. Oka3aHue HpUANYeCKUM JTULaM MeTOANYECKOM M MPAaKTUYeCKOW MOMOLLIN
B paboTe apXMBOB U TI0 OpraHU3aIuM JOKYMEHTOB B ZIeJIOTIPOU3BO/ICTBE

3.3.1. 3asBuTesnb (ero Ipe/CTaBUTENb) JUYHO Ha OyMaKHOM HOCHUTese, B
57IeKTPOHHOM Buze uyepe3 [lopTan rocyJapCTBEHHBIX W MYHHULMMNAIBHBIX YCIyT
Pecniy6brmiku TaTtapctan /mb0 TI0 TIOUTe TIOYTOBBIM OTTIpaB/ieHWEM TI0/laeT
(HampaB/sieT) 3asiB/IeHue.

3.3.2. Ilpu HarmpaBieHUM 3asiBJieHUsI B 3JIEKTPOHHOM (opMe CrenuaaucT
WCTIOJTIKOMa, OTBEUAlOIMK 3a paboTy C oOpalljeHWusIMH Tpak/aH, TOCTYHAOIIUMU
yepe3 VIHTepHET-TIPUEMHYIO, PErMCTPUPYeET MOCTYIIMBILIEe 3asiBJieHHMe U HarlpaBJisieT
B 2JIEKTPOHHOM BUzie B OTell.

[Ipouenypa, ycraHaBivBaeMasi HACTOSILMM IYHKTOM, OCYLLECTB/ISIETCS B
TeYeHre OZHOTO JHSI C MOMEHTa MOCTYIIeHUS 3arpoca.

Pe3ynbraT mnpouefypbl: 3aperMCTpUpPOBaHHOE 3asiB/ieHHe, HarpaB/ieHHOe B
Otpen.
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3.3.3. Cnetmanuct OThena, BeAyLUi pYeM 3asiBJIEHUM, OCYILeCTBIISIET:

TpyeM 3asiBJIeHNs;

PErucTpanuio 3asB/IeHUs B )KypHasle peruCTpalyy 3asBlIeHnH;

MpoBepsieT 3asB/eHWe Ha HaJluuhe OCHOBAaHWMU [Jis1 OTKasa B IIpUeMe
3adBJIeHUs], YKa3aHHbIX B I1. 2.8 HacTosLero Persamenra.

[Ipy OTCYyTCTBMM OCHOBaHHWM [JI1 OTKa3a B MpHeMe 3asiB/IeHHs, YKa3aHHbIX B
NyHKTe 2.8 HacTosero Perniamenra, crietanuct Otpena:

IIpU IpejoCTaB/IeHUU 3asiB/IeHusl 3asiBUTe/IeM JIMUHO W3BelljaeT 3asBUTe/Is O
TIPUCBOEHHOM BXOJSLL[eM HOMepe;

TIPU HarpaBJ/IeHWHU 3asiBJIeHUs 3asiBUTe/IeM B 3/IEKTPOHHOM (hOpMe yBeJOMIISeT
3asBUTe/II B 37EKTPOHHOM (OopMe O JaTe MpyheMa 3asB/eHUs, MPUCBOEHHOM
BXOZALIEM HOMepe.

B cnyvae HamMuusi OCHOBaHMW [Jii OTKasa B TMpUeMe 3asBieHUs,
NpeayCMOTPeHHbIX TIyHKTOM 2.8 Hactosulero PersameHrta, criequanuct Ortpena
yBeJOMJ/ISIeT 3asBUTEe/ISI O HaJIW4YUM TPENATCTBUW [JIs PErucTpaluy 3asBeHUsl C
MTUCbMeHHBIM 00BsICHEHUEM COZiep>KaHUsI BbIsSIBJIEHHBIX HE/JOCTaTKOB.

[Ipouenypsl, ycTaHaB/IWBaeMble HACTOSIIUM ITYHKTOM, OCYILECTBJ/ISIFOTCSI B
TeueHre 15 MUHYT T0C/Ie TIOCTYTI/IeHUs 3asiB/ieHus (oOpaliieHys 3asiBUTeJIs).

Pesynbrar mnpouenyp: MNPUHATOE U 3aperMCTPUpPOBaHHOe 3asiBleHUe WU
3asB/IeHVe, BO3BpalljeHHOe 3asiBUTeJII0.

3.4. MeTtoyyecKasl U MpakTUUecKasi TIOMOIIlb, OCyllecTBisseMasi 6e3 Bble3za K
3asBUTEJIIO.

3.4.1. CrierfuaiucT oT/ie/ia ipy oOpallieHrny 3asiBUTeJIs:

OCyILIeCTB/IsIET KOHCY/JbTHPOBaHWe, TIOJ0OPKY HODMATHMBHBIX aKTOB U
MeTO/[JMYeCcKUX TMOCoOuii Mo BOMpOcaM: OpraHu3aliui paboThl apXuBa, SKCIePTHOMU
KOMUCCHUU U [Ie/IOTIPOU3BO/ICTBEHHOM C/Ty>KObl OpraHM3al[ii; COCTaB/IeHUS TIPOEKTOB
HopmaTuBHBIX [OKYMEHTOB; S5KCIepTHU3bl L€HHOCTH, YIIOPSAOYEHHsS apXUBHBIX
JIOKYMEHTOB;

yCTaHaB/IWBaeT JaTy IIpeACTaB/leHHs 3asBUTe/eM MpPOoeKTOB HopMaTuBHBIX
NOKyMeHTOB, Ormvceld, CBeJeHUM O COCTOSSHUM XpaHEHWUs [JOKYMEHTOB B
OpraHu3alMU-UCTOYHUKe KOMIUIEKTOBaHUS MYHULIMTIA/JILHOTO apxuBa Ha 1 gekabpsi
TeKyLL|ero roja.

B cnyuae obpaiiieHusi 3asiBUTesi B MUCbMEHHOUW (hopMe HaripaBsisieT Toj00pKY
HOPMATHBHBIX aKTOB U MeTOAWYEeCKUX IOCOOMiA, COOOIIaeT MUChbMEHHO WU TI0
Tenie()OHy O JjaTe TNpe/CTaB/eHNs 3asiBUTeleM NpoeKToB HopMaTHBHBIX JOKYMEHTOB,
Onuceli, CBefleHUd O COCTOSIHUM XPaHEHUs JOKYMEHTOB B OpraHM3aliU-HUCTOYHUKE
KOMIIJIEKTOBaHMsI MyHULIUIIAIbHOTO apxXrBa Ha 1 fiekabpsi TeKyliero rofa.

[Ipouenypsl, ycTaHaB/IWBaeMble HACTOSIIUM ITYHKTOM, OCYILECTBIISIFOTCS B
TeUeHre OZHOTO JHS MOC/Ie MOCTYIIJIEHUS 3asiBIIeHUS.

PesynbraT mpouenyp: npeAcTaBleHHbIE 3asBUTE/I0 HODMAaTHMBHBbIE aKThbl U
MeTo/[iudyecKue Mocobusi TI0 TeMe 3aripoca 3asBUTeIS.

3.4.2. 3asBuTesnb (ero Ipe/CTaBUTe/b) JUYHO Ha OyMaKHOM HOCHUTese, B
3/IeKTPOHHOM BHzle 4Yepe3 [lopran rocyfapCTBeHHBIX U MYHULIMNA/bHBIX YCIYT
Pecnybrmiku  TaTtapctan /b0 10 TmouTe TmoJaeT (HarpaB/sieT) TPOEKThI
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HOPMAaTHBHBIX A0KyMeHTOB, Omnuceli B OTAen B ornpezie/ieHHble B COOTBETCTBUM C
NyHKTOM 3.4.1. PerjiameHTa CpoKH.

3.4.3. CnieqasiMCT pacCMaTpyBaeT:

B COOTBETCTBHUH C THWIIOBBIMU TIOJIOXKEHUSIMU TIOJIO)KeHUs1 06 apxuBe u 00
5KCMePTHOW KOMHUCCHY;

B COOTBETCTBUM C YCTaHOB/IEHHbIMA TpeOOBaHUSMH WHCTPYKLMU TIO
[leJIOTIPOM3BO/CTBY;

HOMEHK/IaTypy e/l OpraHu3aljuu: TIpoBepsieT MPaBUWIbHOCTh O(OpMJIeHUS,
TOJTHOTY COCTaBa U COOTBETCTBUE yTBEP’KAEeHHbIM TUIIOBbIM IT€PeUYHSAM 3aro/IOBKOB U
CPOKOB XpaHeHHs BK/IFOUEHHBIX B Hee JeJl;

Onucu: TmipoBepsieT TMPABWJIBLHOCTb O(QOPMJIEHUSI OINWCH, TIpeAUCIOBUS,
rOJOBbIX pasze/ioB W 3arojOBKOB Jief, TOJIHOTY cocTaBa (B COOTBETCTBUU C
HOMEHK/IaTypOH /ie) U COOTBETCTBHE CPOKaM XpaHeHHsl BK/IFOUeHHbBIX B OIUCH eI

CBefileHUs1 O COCTOSIHUM XpaHeHUs [OKYMEHTOB B OpraHu3aliu-UCTOYHUKe
KOMIL/IEKTOBaHUSI MYHULMIIA/IbHOIO apXyBa Ha 1 siHBaps TeKyllero roja.

[lpy BbLISIBIEHWM OIIMOOK [JaeT peKOMeHZAIMU TI0 WX YCTPaHeHHIo,
COTJIaCOBBIBaeT CPOKH JOPAOOTKU MTPOEKTOB JIOKYMEHTOB.

[Ipouenyppl, ycTaHaB/vMBaeMble HACTOSALUM IIyHKTOM, OCYLECTBJ/ISIFOTCS B
TeueHre OJHOT0 JHSI C MOMEHTa OKOHYAHUS TIpebIAyIer TIpoLeayphbl.

Pe3ysibTat rpoleAyp: peKOMeHAALMU TI0 yCTPAaHEeHHUI0 OLIMOO0K, OrpejieieHue
JlaTbl TIpeZiCTaB/leHUs TPOeKTOB HopMaTWBHBIX AOKyMeHTOB, Onmced mnocjie Hux
0pabOTKU 1 COTJIaCOBaHUS IKCTIEPTHOM KOMUCCHel 3asBUTESIS.

3.4.4. 3asiBuTenb (ero Tpe/iCTaBUTe/b) JIMUHO /MO0 TIO TIouTe 3aKa3HbIM
TIOUTOBLIM  OTIIpaBJieHWeM TofiaeT (HarpaB/sieT) Ha OyMa)kKHOM HOCHUTese
COTJIaCOBaHHbIe SKCIIEPTHOM KOMMUCCHeW OpraHu3alid TpOoeKTbl HOPMAaTUBHBIX
nokymeHTOB, Onmcer B OtTzen B ornpejeseHHble B COOTBETCTBUU C MYHKTOM 3.4.3.
PerjiaMeHTa CpoKu®.

3.4.5. CrieLquanucCT oTpesna:

ripoBepsieT TIOJIHOTY COCTaBa U KaueCcTBO OdopmyieHUs TMpeAcTaBIeHHON
JIOKyMeHTaL1u;

COCTaBJ/IsIeT W Mpe/CTaB/sgeT HauaJbHUKY OT[esia Ha MOANUCH 3aK/ItoueHue
MYHULMIIA/IBHOTO apXuBa [jis Hamnpas/jieHus Ha paccmoTtpenve DIIMK Ynpasnienus
HopmaTHBHBIX JOKyMeHTOB, Onucew;

HarpaB/isieT Ha paccmorpenHue JIIMK  Yopasnenvwss HopmaTuBHBIe
JNOKyMeHTbl, OnucH C 3aK/IF0UeHUSIMU MYHULIMIIA/ILHOTO apXuBa.

[Ipouenypsl, ycTaHaB/IvMBaeMble HACTOSIUM IMyHKTOM, OCYLECTB/ISIFOTCS B
TeueHHe OZJHOTO JiHSI C MOMeHTa OKOHYaHUS TIpe/ibIAyIiiel TIpoLieyphl.

PesysibTaT 1ipouiefyp: Harpas/ieHHble Ha paccmorpeHue DIIMK YripaBineHus
HopmaTuBHbIe 0KyMeHThbl, OIUCH C 3aK/IF0UeHUSIMU MYHUILIMITaJILHOTO apXuBa’,

? Mopa6oTka u cornacoBanue DK opraHu3aluy HOPMaTUBHLIX JJOKYMEHTOB U 3asiBUTEIS B CPOK MPE/IOCTAB/IEHUS
MYHULUTNIATEHOMN YC/IyTH He BXOZST.

8 PaCCMOTpeHI/Ie yr[paBJ'IEHI/IEM HOpMaTI/IBHLIX AOKYMEHTOB, Onmcei OCYILeCTBJ/IA€TCA B COOTBETCTBUU

¢ tpadukoMm mpoBefieHUs 3acefsanHuii JIIMK YmpaBieHWss U B CPOK TIPeJOCTaBJIeHHs MYHULIATIATbHOU
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3.4.6. Cneypanmuct Otgena nocsie TMOCTYIUIeHUs paccMoTpeHHbIx OIIMK
HOPMAaTHBHBIX JOKyMeHTOB M Onucell HWHQOpPMHUpYeT 3asgBUTENs] O MPUHITOM
petienuu JIIMK YrmipaBneHus.

BpyuaeT 1o mpuOBITUN TIPe/ICTaBUTe/Isl 3asiBUTE/IsI TMUHO WM HarpaB/isieT 10
rioute 3asBuTe/ 0 HopMaTtuBHbIe 1OKyMeHTbl U OTucH.

B cnyuae otkaza JOIIMK YnpaBrneHuss B yTBepXK[eHUM (COr1aCOBaHUU)
HopmatuBHBIX [0KymMeHTOB M Onuvceld K [JOKyMEHTAaL|MM IpwiaraeT INHACbMeHHOe
ykaszaHue JDIIMK YnpasseHus TipUuvHbI OTKa3a.

IIponiesypsl, yCTaHaB/IvMBaeMble HACTOSLLWM IIyHKTOM, OCYLLeCTBJISIOTCS B
TeyeHHe OJHOrO JHS C MOMeHTa nocTyrieHus: HopMaTUBHBIX JOKYMeHTOB, Onmcen
¢ pewrenvem JIIMK YnpasieHus.

PesynbraTr mpoueayp: usBellleHWe 3asBUTeNS O pe3y/bTaTax PacCMOTPEHUs
SIIMK ¥Ynpasnenvss HopmaTuUBHBIX JOKyMeHTOB U Onmcei.

3.5. MeTtoaunyeckas U TpakTUyeckas MOMOILLb, OCYyIL[eCTBJiseMasi C Bble3ZjJOM K
3asIBUTEJIIO

3.5.1. Cnieria/iicT OTAena T0 TIPUOBITUM K 3asBUTE/NI0 H3ydaeT COCTaB
HOPMAaTUBHBIX JIOKYMEHTOB, peryJmpyroLux paboty apxuBa u
JIeJIOTIPOM3BO/ICTBEHHON CMy>KObl ~ OpraHM3aliy, COCTOSIHHWE Hay4YHO-CITPABOYHOTO
arrapara K apXvBHbBIM JOKYMeHTaM.

[Io pesynbTaTaM HM3ydeHUs OCYILEeCTBI/IsIeT KOHCY/IbTHpPOBaHUe 10 BOIIPOCaM:
opraHusaiuv paboTbl apxvBa U [eJIOTIPOU3BO/CTBEHHOUM CyXObl —OpraHu3aluy;
cocTaB/ieHUs TpoekTOB HopmatuBHBIX [JOKyMeHTOB, Omnmceit, omnuced pen
[0JITOBPEMEHHOI'0 CPOKOB XPaHEeHUSI.

B cnyvae OTCyTCTBUSI WIM HeIpaBUIBHOTO O(OPMJIEHHS [OKYMEHTaluu Ha
KOHKDETHOM TpUMepe MOKa3bIBaeT MOPSAOK MX O(OpM/IeHUs, YCTaHaB/IWBAeT AATy
Tpe/iCTaB/IeHNs 3asBUTe/IeM B MYHHULIMNAIbHBIM apXWB IPOeKTOB HopmaTuBHBIX
JIOKymeHTOB, Onricen.

[Ipouesypsl, yCTaHaB/MBaeMble HACTOSIIMM IIYHKTOM, OCYLLeCTB/ISIFOTCH B
TeueHre TPexX YacoB Mocsie MpubbITHs crietpamicta OTaesna K 3asBUTETIO.

Pe3ynbTaT npoiiefyp: MeToAudeckasi U TipakThuyecKas TIoMollb B 0(hopMIeHUU
HOPMAaTUBHBIX JIOKYMEHTOB, peryvMpyroLmx pabory apxuBa u
J1eJI0TIPOM3BO/ICTBEHHON C/Ty>KObl OpraHu3aliy, U Hay4HO-CIIPABOYHOTO armapaTa K
ApXUBHBIM  JIOKyMeHTaM, yCTaHOBJIeHWe CPOKOB UX  I[IpejCTaB/ieHUs B
MYHULIUMATbHBIN apXUB.

3.5.2. CneLanucT OTAe/la OCMaTpUBaeT MoMellleHWe apxyBa OopraHusaluu. B
C/lyyae BBISIBJIEHUSI HapyLIeHWW YC/IOBUM XPaHEHWs apXMBHBIX JOKYMEHTOB JaeT
pa3bsiCHEHUsI TI0 CO3[jaHUI0 ONTUMAJ/IbHBIX YCJIOBUM xpaHeHUsi (TpeOoBaHUS K
ToMell[eH!I0 U 000py/I0BaHUIO apXvBa, TeMIlepaTypHO-B/IaKHOCTHOMY, OXPaHHOMY,
CBETOBOMY, CaHUTAPHO-TUTMEHUYECKOMY peKWMaM, PeXUMY [OCTyIa; [OpsAAKY
pasMelLeHus Jiell B apxXuBe).

[Ipouenypsl, ycCTaHaB/MBaeMble HACTOSIIMM IIYHKTOM, OCYLLeCTB/ISIFOTCH B
TeueHre 30 MUHYT C MOMEHTa OKOHUYaHUS NpebIAyIleir npoLeayphbl.

yCJIyT' He BXOZSIT.
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Pe3ynbTaT mpoueaypel: MeTOAWUYECKas TOMOLIb B CO3JaHUU ONTUMAa/bHBIX
yCJIOBUW XpPaHEeHUs apXUBHBIX [JOKYMEHTOB OpraHU3alivu.

3.5.3. CrieLqua/iuCT OTAe/Ia u3ydaeT COCTOSTHHWE yueTa apXMBHBIX JOKYMEHTOB.
B ciyuae BBISIBJIEHHBIX HAapYLLIEHWH CIIeLMaIMCT OTZerla pa3bsaCHseT MOpsazoK:

rpyema JOKYMEHTOB B apXUB OT CTPYKTYPHBIX ITO/ipa3/ie/leHuid OpraHu3aliiy;

BeJleHUs1 yuyeTa apXMBHBIX [JOKYMEHTOB B COOTBETCTBUU C YCTaHOBJIEHHBIMU
TpeboBaHUsIMU (COCTaBJ/IeHHe TIAaCTIOpTa apXvBa; BeJleHHue KHWUTU yueTa TMOCTYILIeHus
U BbIOBITMS [JOKYMEHTOB U OIUCeM Jiesl, ’KypHa/ja perucTpalydu 3arpocoB
OpraHu3alyi U rpakJaH);

MOJATOTOBKM [JOKyMeHTOB ApxuBHOro ¢oszga Poccuiickon ®Pepeparu K
repejaye B MyHMLUMNaJAbHbIA apXWB (3KCIepTH3a L€HHOCTH [JOKYMEHTOB,
XpaHSIIUXCS B apXWBe; COCTAaBJIeHWE CBOJHBIX OIWCeHd [l TOCTOSIHHOIO,
JI0JITOBPEMEHHOI'0 CPOKOB XPaHeHWs, JOKYMEHTOB MO JMYHOMY COCTaBy, akKTOB O
BbIZIE/ICHUA K YHUUTOXKEHUIO [OKYMEHTOB B CBfI3U C MCTeYeHHWeM CPOKOM UX
XpaHeHus);

OpraHv3aly po3bICKa Jies1 ¥ O(POPMIIEHUIO ee pe3y/bTaToB;

rpuema-riepefjlauyi Jejl IIPpU CMeHe OTBeTCTBeHHOrO JIMlla 3a apxXuB WIU
IITaTHOrO pabOTHUKA apxuBa (COCTaB/IeHHIO aKTOB TpreMa-riepe/jaud, OpraHu3aluu
TIPOBEPKHY Ha/IMUMs U COCTOSIHUSA e/l M 0()OPMJIEHUIO aKTOB T10 ee pe3ysbTaTtaM).

B ciyuae OTCYTCTBUSI WM HeNpPaBUIBHOrO O(OPM/IEHUS [JOKYMeHTaluu
MOKa3blBaeT TOPSAOK O(QOPMJIEHHs: aKTOB O BbIJEJE€HUM K YHUUTOXXEHHUIO
JIOKyMEHTOB B CBSI3M C HCTE€YEHHMEM CPOKOM MX XpaHeHHsl, MPOBEPKU Haluuus U
COCTOSIHUA [JeJl, TpueMa-nepejiayu eyl Mpyd CMeHe OTBETCTBEHHOIO JIMLiA 38 apXWB
WU IITaTHOrO paboTHUKa apxvBa; CBe/leHUI O COCTOSIHUY XPAaHEHHsl TOKYMEHTOB B
OpraHM3alUU-UCTOUHMKE KOMIIJIEKTOBAHUSI MYHULIMIA/JBHOTO apxvBa Ha 1 fekabps
TeKyLLero rozja.

ITpouenypbl, yCTaHaBIMBaeMble HACTOSIIMM IIYHKTOM, OCYILeCTBIISIFOTCS B
TeyeHHe OJHOTO0 JHS C MOMEeHTa OKOHYaHUS NpebIAyIei poLeyphl.

PesysnpTaT mnpouefypel:  MeToguueckas W IIpakTH4yeckas IIOMOLIb B
0()OpMJIeHUH YUETHBIX [JOKYMEHTOB.

3.5.4. Cneyuamuct Othena oOxKasblBaeT MeTOAUYECKYIH0 U IIPAaKTUUeCKYIo
TIOMOLLb B OPraHM3aLji1 UCI0JIb30BaHUs apXUBHBIX JOKYMEHTOB:

Mpe/loCTaB/IsieT nepeueHb (eJepasbHbIX 3aKOHOJATEeNbHBIX aKTOB U
HOPMAaTHBHBIX JOKYMEHTOB, PETY/IMPYIOLMX JOCTYM K JOKYMeHTaM apX|Ba;

MH(OPMUPYET 3asiBUTeNsI O CJy4yasiX OrpaHUYeHHs JOCTyIlla K apXUBHBIM
JIOKyMeHTaM, Npe/lyCMOTPEeHHbIX 3aKOHOAaTebcTBOM Poccurickor ®@enepaunu;

pa3bsiCHAeT TOPSIOK [JOCTyIa II0/Ib30BaTe/ield K apXWBHBIM [JOKYMEHTaM,
NOPSIOK COCTaB/ieHusl, OOpM/IeHUsT U BbIJAaud ApXMBHBIX CIIPABOK, apXMBHBIX
BBIIIMCOK M KOIWKW apXWBHBIX [OKYMEHTOB; TIIOPAJOK Bblaud [IOKYMEHTOB
VICC/Ie[j0BaTesIsIM, BO BpPeMeHHOe I10/1b30BaHKe, MOpSAO0K O(QOpMI/eHHs 3aKa3oB Ha
BBIZIAUY [Jle/1 WCC/efioBaTe/isiM B UYWTA/JbHBIM 3a/, BO BpPeMEHHOe I10/Ib30BaHve B
CTPYKTYpPHBbIe MOJpa3/ie/ieHUs1 OpraHr3aliy; MOopsfAoK BeleHHsT KHUT ydeTa BblJaud
JieJ1 B UMTa/IbHBIN 3a1 U B paboyurie TIOMeIlleHsl OpraHu3aluu.
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B ciydae oTCyTCTBUS WM HeNpaBWILHOTO O(MOPM/IEHHs [OKYMEHTAl[uu M0
OpraHu3allid MCIIO0JIb30BaHUS apXWBHBIX [JOKYMEHTOB IIpefiocTaB/isieT  00Opa3iibl
apXUBHBIX CIIPABOK, apPXWBHBIX BHIMTUCOK W KOMHMM apXWBHBIX JAOKYMEHTOB, O/aHKU-
oOpasiibl 3aKa30B Ha BbIJjAuy Je/ UCCAe[oBaTe/sM B UNTabHBIA 3a/l, BO BpEMEHHOe
MOb30BaHWEe B  CTPYKTYpHble  TOApa3/ieJieHUsl  OpraHu3aliud,  OKas3bIBaeT
TpaKTUYeCKyo MOMOII[b B 0(pOpMJIEHUU KHUTH yUeTa BbIZIaui Jie/l B UATaJIbHbIN 3a1 U
B paboure TIOMeIleH:s] OpraHu3al[iH.

[Ipouenypsl, ycCTaHaB/MBaeMble HACTOSIIMM ITYHKTOM, OCYLLECTBJ/ISIFOTCH B
TeUeHHe OJJHOTO Yaca C MOMEeHTa OKOHUaHUS MpeblAyIliei mpoLeyphbl.

Pe3ynibTaT mpolieiyphl: peA0CTaBAeHHbIN 3asiBUTE/TI0 NepedeHb (he/iepalTbHbIX
3aKOHO/|aTe/IbHbIX aKTOB M HOPMAaTHMBHBIX [JOKYMEHTOB, PeryJupyroLUX AOCTYN K
JIOKyMeHTaM apxuBa, 00pa3ifbl apXWBHBIX CIIPABOK, apXHWBHBIX BBIITHCOK W KOITU
apXUBHBIX JJOKYMEHTOB, 3aKa30B Ha BblZlauy e/l UCC/Ie/loBaTe/IsiIM B UMTa/IbHBIN 3a7l,
BO BPEMEHHO€ TI0/Ib30BaHUe B CTPYKTYPHbIE TO/Ipa3zeeHrss OpraHu3alyu, 3arnucen
B KHHWTe yJeTa BblZjauM /le/T B UNTAJIbLHBIN 3a/1 ¥ B paboure TTIOMeITieH|s] OpraHr3alyu.

3.5.5. CnenuanuicTt OT[e/la 3HAKOMMTCA C OpraHu3alyed [JOKYMEHTOB B
JleJIONIPOM3BOACTBe. B ciydae BbIsIBIeHUSI OTK/JIOHEHWHW OT YCTaHOBJIEHHBIX
TpebOBaHMI pa3bsACHSET MOPSOK:

dbopMUpoBaHus [Jie/ B 1eJI0NPOM3BO/ICTBE;

MpOBeJIeHNsT ~ €XeroJHOW  SKCIepTU3bl  LIEHHOCTHM  JOKYMEHTOB B
Jle/I0NPOX3BO/ICTBE OPraHU3aliuv U O(POPMJIEHUIO ee Pe3yJ/IbTaToB;

riepe/iaur CTPYKTYPHBIMU MO/pa3e/eHUsIMU JleJ1 B apXUB OpraHU3aLii.

[Tocsie 3aBepieHus 0OpoLieAYypPbl HAa KOHKPETHOM TMpUMepe TlOKa3bIBaeT
TOPSAJIOK:

dbopmupoBaHMs Jlel B COOTBETCTBMM C HOMEHK/JIaTypoh [Jiel B
J1eJIOTIPOM3BO/CTBE, aKTOB O BBbIJEIEHUM K YHUUTOXXEHHIO JOKYMEHTOB B CBSI3U C
HMCTeYeHeM CPOKOM UX XpaHeHUsl;

odopmiieHus1  Ziena Mpyd TMOArTOTOBKE W Mepefaue CTPYKTYPHBIMHU
rojipas3fie/ieHussiMM JleJi B apXyMB OpraHusaiuy (MOALIMBKA WA MeperierT,
odopmieHHe 00JI0KKHM, HyMeparys JIMCTOB, COCTAB/JIEHHE 3aBePUTEIbHOM HaZITHCH
Jena).

[Ipouenypsl, ycCTaHaB/MBaeMble HACTOSIIMM ITYHKTOM, OCYLLECTB/ISIFOTCH B
TeueHHe Tpex YacoB 30 MUHYT C MOMeHTa OKOHYaHUS TpeJbIAyIen MpoLeayphl.

Pesynbrar mpoueAypel:  MeToAWuecKas W MOpakKTUYecKass T[IOMOLIb B
opraHu3allid JOKyMEeHTOB B [IeJIONIPOM3BO/ICTBe, 00pa3iibl aKTOB O BbIJje/IeHUM K
YHAUTO)KEHUI0 [OKYMEHTOB B CBSI3M C WCTEYEHWEM CPOKOM HX XpaHeHWUsl,
o(OpMJIEHHOT 0 ZIJis Tiepe/laud B apXuB Jiea.

3.6. Opranusaijys v rpoBejieHMe ceMuHapa

3.6.1. I1pu opranusauuu ceMuHapa criefjuaadct Otjena:

COTJIaCOBBIBAET C 3asiBUTeJIEM TeMy, JaTy MNpPOBeJeHUs] U COCTaB YUYaCTHUKOB
CeMUHapa;

onpezessieT TeMbl JOK/Ia[0B U COCTaB [JOK/IaJUUKOB;
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To/y4yaeT OT JOK/IaZ[UMKOB TIOATBepsKJeHre 00 yuacTuH U COrJyiacyeT ¢ HUMHU
TeMbI UX JOK/a/I0B;

[Ipouenypa, ycTaHaB/ivBaeMas HACTOSIIIUM IIyHKTOM, OCYIIECTBJISIeTCS B
TeueHre 0JHOTO pabouero /Hs C MOMeHTa TIOCTYTIIeHHs 3asiB/IeHUSI.

Pe3synbTaT mpoueaypel: onpejeieHUe TeMbl, JaThl TIPOBeJeHNs, JOK/IaJUUKOB
Y YYaCTHUKOB CEMHUHapa.

3.6.2. Crierquanuct Otpena:

COCTaBJISIET U COTJIaCOBLIBAET C 3asiBUTeJIeM CIIMCOK YYaCTHUKOB CeMUHApa;

COIJIaCOBBbIBAET C 3asgBUTEJIEM W OCMaTpuBaeT MeCTO U TIOMelleHue [Jisl
IIPOBeJIeHUs] CeMHHapa, Ha/llnure HeoOXoAUMOoro obopyzioBaHus (IT0CaJOUHbIE MeCTa,
CTOJIBI /1S TIpe3UAnyMa, TPUOYHA /11 BBICTYTIAFOIINX YUYaCTHUKOB U T.I1.);

pa3pabaTbiBaeT ¥ COT/IaCOBBIBAeT C 3asiBUTe/IEM ITPOrpaMMy CeMUHapa.

[Ipouenypa, ycTaHaB/lvBaeMasi HACTOSIIMUM MYHKTOM, OCYILECTB/ISIETCA B
TeyeHre Tpex JHel C MOMeHTa OKOHUYaHUS MpeAblAyIlei npoLeayphbl.

Pe3synbrar mnpoueayphl: COrjacOBaHHbIe C 3asiBUTEJIeM IMpOrpaMma, CITMCOK
Y4aCTHUKOB U MECTO MPOBeJIeHus1 CeMUHapa.

3.6.3. Cnieyuanuct Otgena:

u3BeljaeT (TesepoHorpamMmol, (akcorpaMMoii, IO 3/IeKTPOHHOW IIOUTe)
Y4YaCTHUKOB O Teme, MeCTe ¥ BpeMeHU POBeJjleHUs1 CeMUHapa.

[Ipouenypa, ycTaHaB/vBaeMasi HACTOSIUM [IYHKTOM, OCYILIECTBJ/ISIETCA B
TeueHre OJHOT0 JHSI C MOMEHTa OKOHYAHUS TIpeibIAyIer TIpoLieAyphbl.

Pe3ynbTat npoueaypsl: W3BeleHHble YYaCTHUKU CeMUHapa.

3.6.4. Ha ocHOoBe nporpammel criefjuaauct Otaena:

OKa3bIBaeT METOAMNYECKYIO U MPAKTAUECKY0 MOMOIIb AOK/IaJuMKaM CeMHuHapa
(rmoabupaeT HOPMATUBHO-TIPABOBOM M METOIUUECKUN MaTepras K TeMaM);

noj0upaeT pa3laTOuHbIM MaTepuan (3aKoHOJaTesbHble, HOPMaTUBHOE
TIpaBOBbIe aKThl, MeTOAWYECKHe TMOCo0us, yCcTaHOB/eHHbIe (OPMBI JOKYMEHTOB U
T.I.) U OPraHu3yeT ero KONWpoBaHUe [/l Y4aCTHUKOB CEMUHApa;

[Ipouenypa, ycTaHaB/ivBaeMas HACTOSIIIUM ITyHKTOM, OCYIIECTBJSIeTCS B
TeueHre 10 AHeW C MOMeHTa OKOHYaHHWA MpebIAYILer MpoLeyphbl.

Pe3ynbTaT npouenypbl: TOTOBbIE NOK/IA/bl M Pa3laTOYHbIM MaTepual.

3.6.5. B zmeHb nipoBesieHrs ceMuHapa crieluanauct OTaena:

perucTpyvpyeTr y4aCTHUKOB CeMUHapa;

pa3ziaeT pa3/aTOYHbIM MaTepyal;

BeZIeT CeMUHap COIJIaCHO TIporpammMe.

[Ipouenypa, ycTaHaB/lvMBaeMasi HACTOSIIMUM MYHKTOM, OCYILECTB/ISIETCA B
TeueHHe OJJHOTO JiHS B /IeHb, COTJIaCOBaHHBIN C 3asiBUTEJIEM.

PesynbTar npoueypsl: MPOBeleHHbIA CeMUHAP.

3.7. IlpeocTaBieHre MyHULIMTIAIbHOU yCiyry yepe3 M®II

3.7.1. 3asiBUTeNb BIpaBe 00paTUTHCS [/Is1 TIOJyUeHUs] MyHULIMTIATbHON yCTyTH
B M®II.
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3.7.2. IlpepocTaBieHye MyHULMIIAABHOU ycayru yepe3 M®LI ocymecTBasieTcs
B COOTBETCTBUHU perjiaMeHToM paboTel M®ILI, yTBep)KJeHHLIM B yCTaHOBJIEHHOM
TIOpSIAIKe.

3.7.3. Ilpu moctyrieHun [OKymMeHTOB u3 MO®PIl Ha nonyudeHue
MYHHULIUNAJIBHOW yCJIYTH, TIPOLeAYPhl OCYIIEeCTB/SIIOTCSI B COOTBETCTBUU C MyHKTOM
3.3.Hacrosijero PersmameHTa. Pe3ynbTaT MyHMLMIIATBHOM YC/IYTW HAampaBisieTCs B
M®II.

4. Tlopsigok U (hopMBbI KOHTPO/IA 3a NMPeA0CTaB/IeHHeM
MYHUIMNIA/IBHOU YC/TIYTH

4.1. KoHTpo/nb 3a MOJHOTOM U KauyeCTBOM IpPe/IOCTaB/IeHUs] MYHULMITA/IbHOU
yCJIyTU BK/IIOUaeT B ce0si: BbisB/IEHWe W yCTpaHeHHe HapyIIeHWM TpaB 3asiBUTeseH,
paccMoTpeHre  kanob, TIpoBeJeHWe  TPOBEpPOK  COOMOZieHUs  TMpoLiesyp
NpeJiOCTaB/IeHNs MYHULWIIAJILHOM  YCIYTH, TMOJArOTOBKY peIleHUWd Ha [JeUCTBUSA
(6e3meiicTBUE) JO/DKHOCTHBIX JIML] OpPraHa MeCTHOT'O CaMOYTIPaB/IeHHsI.

dopmamMu KOHTpOJII 3a COO/MIO/IeHHeM WCIIO/IHeHUSI aJMUHHCTPAaTUBHBIX
TpoLieAyP SBJISIFOTCS:

MpoBeJileHWe  TPaBOBOM  SKCIEePTH3bl  TPOEKTOB  [TOKYMEHTOB  TIO
MpeJiOCTaB/IEHNUI0 MYHMLUIIAJLHOW yCIyrd. Pe3y/nbTaTOM 3SKCIepTU3  SIB/SeTCS
BU3HMPOBaHUE MPOEKTOB;

MpoBe/ieHre B yCTaHOB/IEHHOM ropsifike TIPOBEPKU BeJIeHUSsI
[1e/I01POr3BO/ICTBA;

TIpOBe/ieHre B YCTaHOB/IEHHOM TIOPSiIKe KOHTPOJIbHBIX TTPOBEPOK COO/II0/IeHuST
riporielyp NpeAoCTaB/eHNsI MYHULIUTAIbHON YC/IyTH.

KoHTposibHbIE TIPOBEPKM MOTYT OBbITh TJIaHOBBIMU (OCYILECTB/ISATBCS Ha
OCHOBaHUM TIOJNYTO/IOBBIX WM TOZAOBLIX TIJIAaHOB pabOThI OpraHa MeCTHOTO
CaMOYTIPaB/IeHWs) U BHEIIaHOBbIMU. [Ipu MpoBeleHUM IJIaHOBBIX MPOBEPOK MOTYT
paccMaTpyBaThC BCE BOIPOCHI, CBSi3aHHbIe C MPeJOCTaB/IEHUEM MYHHULIUMNATbHOU
ycyry (KOMIIEKCHBIe TIPOBEPKU ), WK TI0 KOHKPETHOMY OOpalljeHUI0 3asBUTe IS,

4.2. Tekymumii KOHTPO/Ib 3a COOJIIO/IeHHEM TIOC/e/I0BaTeIbHOCTH [eHCTBUH,
omnpe/ieJieHHbIX  aJIMUHUCTDAaTMBHBIMM  TMpOLeAypaMM [0  TpeA0CTaBIEHUIO
roCyJJapCTBEHHOU  yC/IyTH, OCYIIeCTB/SIeTCS ~ 3aMeCTUTe/leM  PYKOBOAUTEJS
HCIIOJTKOMaA M0  COLMaJbHLIM  BOMPOCAM  UCIOJIHUTEJBHOTO  KOMHUTETa
MYHMILIATIAIBHOTO parioHa Pecry6mku TarapcraH

4.3. IlepeueHb [JO/DKHOCTHBIX JIML, OCYILIECTB/SIOLIMX TEKYLIUA KOHTPOJb,
yCTaHaB/IMBaAeTCs MOJI0KEHUSIMU O CTPYKTYPHBIX TO/pa3zie/leHUsIXx OpraHa MeCTHOTO
CcaMOyTIpaB/IeHUs U [JOJ/DKHOCTHBIMU perjiaMeHTaMM.

[TIo pe3ysbrataMm IpOBeJEHHBIX IPOBEPOK B C/ydae BBISIBJIEHUS] HapyLIeHUH
rpaB 3asBUTe/led BHUHOBHbIE JIMIja T[PUBJIEKAlOTC K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHO/aTe/IbCTBOM Poccuiickon ®@efepanyu.

4.4. HauanbHuk OTesia HeceT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOe U (WJIN)
HeHa/ijieXkalljee BbIIOTHeHWe aJIMUHUCTPaTUBHBIX MPOLeAYP, YKa3aHHbIX B pa3zesne 3
HacTosiero Pernamenra.
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4.5. KoHTposib 3a mpeAocTaB/ieHWeM MYHULMMNAJIbHOW YCIYTM CO CTOPOHBI
rpaxiaH, HUX O0O0beJUHEHWM W OpraHu3alyi, OCYILeCTB/SeTCs T0CpeACTBOM
OTKDBITOCTU [eSTeJbHOCTH OTAeJa MPU MPeJOCTaB/JIeHUH MYHULIMIIATBHOW YCJIyTH,
TO/TyueHUs] TI0JTHOM, aKTyaJbHOM U [JOCTOBepHOM WHGOpPMalMd O TIOpsiJKe
Tpe/OCTaB/IeHUsl  MYHHUIUMAJbHOM  yCJIYTH U BO3MOKHOCTA  JIOCYJeOHOTO
paccMoTpeHust oOpaitjeHuii (>kasio0) B IMporjecce MpefoCTaBAeHUs MYHHUIUIIATbHOM
YCIIyTH.

5. [Jlocyne0HbIii (BHeCyJAeOHBIN) TOPAJAOK 00)Ka/IOBAaHUS PeIIeHud H
AeiicTBUii  (0e3feiicTBMA) OPraHoB, TNPeJOCTAB/JAIIUX MYHHIUIATbHYIO
YC/IYyTy, @ TaKXKe UX JO/DKHOCTHBIX JIML, MyHHMIMNA/JTbHBIX C/IyXKalluX, a TaKKe
MHOrOyHKIIMOHA/IBHOT0 L[eHTPa, Pa0dOTHMKOB MHOr0(QyHKIIMOHA/IHLHOI0
LleHTpa.

5.1. TMonyyaTtenu MyHULMIAAbHON YCJIyTd WMeEIOT TpaBO Ha obrkasoBaHHe B
JoCcyeOHOM TIOpsiiKe pelieHUNd W JeidcTBuid  (6e3felicTBUS) COTPY/IHHUKOB
VIcrionmHUTeTIbHOTO KOMHUTeTa, y4YaCTBYHOL[MX B IPeJOCTaB/A€HWA MYHULIMIATIbHOU
yciyrd, B VICTIOMHWUTE/bHBIA KOMWTET, peIleHud | AeucTBuil  (0e3geircTBus)
pykoBoautess Micronkoma — B COBeT MyHHUIMINA/ILHOTO 00pa30BaHusI.

Pemienust u gerictBusa (6e3getictBus) M®II, paborHnka M®IL] ob6kanyroTcs B
TIOpsIZIKe, YCTaHOBJIEHHOM 3aKOHO/aTe/TbCTBOM.

3asiBUTE/Ib MOXKeT 00paTUThCS C Kao00i, B TOM Uuc/ie B C/IeAYIOMINX CayJasix:

1) HapylieHHe CpoKa perucTpalyy 3ampoca O NpejoCTaBIeHuH MYHULUIIAaTbHOU
yCIIyTH;

2) HapylLIeHue CpOKa MpefoCTaBIeHUs] MyHULIUMNAIbHON YCITIyTH;

3) TpeboBaHUe y 3asiBUTE/SI IOKYMEHTOB, He TIPelyCMOTPEHHbIX HOPMAaTUBHBIMU
NpaBOBBIMU aKTaMu Poccuiickout depepaliuy, HOpMaTUBHBIMYU TIPAaBOBBIMU aKTaMU
PecniyOnvku TaTapcTaH, TIpaBOBBIMM aKTaMKd MYHUIMIAJBHOTO 00pa3oBaHUs
TyKaeBCKOro palioHa J/1s1 [peJ0CTaB/IeHs MyHULUIIAIbHOW YCIYTH;

4) OoTKa3 B MpueMe [AOKYMEHTOB, MpeAOoCTaBleHHe KOTOPbIX MpPeJyCMOTPEHO
HODMaTHMBHBIMM TNPAaBOBbIMU akTamu Poccuiickon Pegepanyyd, HOPMaTHUBHBIMU
TIpaBOBbIMU akTaMu Pecriybimky TaTapcTaH, MpaBOBBIMM aKTaMH MYHHUILUTIATBHOTO
obpa3oBanusi TykaeBCKOro paiioHa [ijist TIpeJJOCTaB/IeHUs] MYHULIUIAIbHON YCIyTH,
y 3asiBUTeJIs;

5) OTKa3 B MpeJ0CTaB/JIeHNA MyHULMIIaIbHOU YCIYTH, eC/Id OCHOBaHUS OTKasa He
rpeAlyCMOTpeHbI (hefiepaibHbIMA 3aKOHAMU U TIPUHSATBIMA B COOTBETCTBHUU C HUMU
VHbBIMA HOPMAaTUBHBIMH TMpaBOBbIMU akTamu Poccuiickori desepaiim 3aKOHaMU U
VHBIMM HOPMAaTHBHBIMHU TIPABOBBIMU akTamHu Pecrybsivku TarapcTaH, MpaBOBBIMU
akTaMy TyKaeBCKOrO MyHHULIMMAJIbHOIO paliOHa;

6) 3aTpeboBaHMe C 3asBUTe/s] TPY TIPeJOCTaB/I€HUM MYHULUMAJBLHON YCIyTU
TJIaThbl, HEe MPeAyCMOTPEHHOU HOPMAaTHMBHBIMHU IIPaBOBbIMH aKTaMu Poccuickoun
denepalii, HOPMATUBHBIMU IIPaBOBbLIMU akKTamMu Pecrniy6nmmku — TaTtapcras,
MPaBOBBIMU aKTaMH TyKaeBCKOrO MYHULIMMAIBHOTO PaliOHa;

7) orka3 WcrnosHUTENbHOr0 KOMMTETa MpPefOCTaBISIOLero MYHULMNAIbHYIO
yCIyTy, [O/DKHOCTHOTO Jivla VICrnosHATeNnsHOro KOMWTeTa, MpefoCTaBIIsSHOLero
MYHULUMAIBHYI0 ~ YCJIyry,  MHOTO(YHKIMOHAJIbHOTO  IIeHTpa,  paboTHHKa
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MHOTO(YHKIIMOHA/LHOTO 11eHTpa, B WCIIPaBJeHUM /IOMYIeHHbIX UMW OTeYaToK U
olIMOOK B BBbIIAHHBIX B pe3y/ibTaTe IpeA0CTaBleHUs MYHULIUMAIbHOW  YCIYTH
JOKyMeHTax /b0 HapyllleHre YCTaHOBJIEHHOTO CPOKa TaKWUX MCITPaB/IeHUH;

8) HapylleHuMe CpOKa WM TOpsSiiKa BbIJaud [JAOKYMEHTOB TI0 pe3y/bTaTam
TipeloCTaB/IeHUs MyHULIMTIATbHOW YCIYTH;

9) npuocTaHOB/IeHUEe TpeJi0CTaB/IeHNs] MyHULUTIATbHOW YCIYTH, eC/id OCHOBaHUS
TIPUOCTAHOBJIEHUSI He TIpelyCMOTpeHbl (pefiepabHbIMU 3aKOHAMU U TIPUHSITBIMU B
COOTBETCTBUM C HUMHM WHBIMA HODMAaTHMBHBIMU TPAaBOBBIMU aKTaMu Poccuiickoi
deneparyy, 3aKOHAMH ¥ MHBIMH HOPMAaTHBHBLIMH TIPABOBBIMU akTaMH Pecriy6imku
TaTapcTaH, MpaBOBbIMU aKTaMU TyKaeBCKOT0 MYHULIUIA/ILHOTO PaiioHa»;

10) TpeboBaHue y 3asiBUTe/si TIPU TIPeAOCTaB/I€HUN MYHMIUIAIbHOW YC/IyTU
JIOKyMEeHTOB WU WH(MOPMaIMK, OTCYTCTBUE W (W/IM) HeJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIpY T€PBOHAYa/JLHOM OTKa3e B IIpUeMe AOKYMEHTOB, HeoOXOUMbBIX
s TpeJJOCTaBleHUs] MYHMULMNAJIbHOW yCJIyTH, 3a MCKIOYEHUEM CydyaeB
npeaycMoTpeHHbIX 1.4 4v.1.ct.7 Ne 210 - @3 or 27.07.2010 roma. B yka3zaHHOM
cnyyae focynebHoe (BHecymeOHOe) 00KasloBaHUe 3asiBUTE/IEM PelleHrd U JeHCTBUN
(be3meticTBHS) MHOT0()YHKITIOHAJILHOT O 1[eHTpa, paboTHUKA
MHOTO(YHKIIMOHA/ILHOTO ~ 1]eHTpa  BO3MOXHO B ciyyae, el Ha
MHOTO(YHKIIMOHATbHBIN 1IeHTpP, pellleHus U [JelcTBus (Oe3zeiicTBre) KOTOPOTO
00XKa/TyroTCsl, BO370KeHa (GYHKI[US TI0 TIPeJOCTaB/IeHHI0 COOTBETCTBYIOIINX
MYHULIATIAJIBHBIX YCIYT B TIOJTHOM 00BeMe.

5.2. JKanmoba mogaercs B THMChbMeHHOW ¢GopMe Ha OyMa)KHOM HOCHTeNe, B
371eKTpOHHOU (opMe B Vcrmosikom, TMpefoCTaB/SIONIMM MYHULIMMNAIBHYIO YCIYTY,
M®II. JKano6wl Ha peliieHus U AeicTBus (6e3elicTBre), pykoBoauTens Vcronkoma,
Tpe/I0CTaB/ISIFOIIEr0 MyHULIUMNANbHYI0 YCIyTYy, 1ojatoTcsi B CoBeT MyHUIMITA/ILHOTO
obpa3oBaHusl.

JKamobbl Ha pemneHus u fAeictBusa (6e3gerictBre) ML, pabotHmka M®I]
TIO/IAt0TCS B TIOPSI/IKe, YCTaHOB/IEHHOM 3aKOHO/IaTe/TbCTBOM.

JKasoba Ha pemenns u getictBus (Oe3zeiicTBre) Vcrmomkoma, MpefoCTaB/IsIONIero
MYHULMTANBHYIO YCIyTy, AO/DKHOCTHOTrO Juija Mcronkoma, mnpeoCTaB/IsiFOIero
MYHULIMNATBHYI0 YCIYTY, MyYHULIMNAJIBHOTO CJTy>Kalllero, pykoBogutens Vcnosikoma,
TIPeJOCTaB/ISIONET0 MYHHUIUTIANbHYIO YCIYTY, MOKeT OBbITb HarpaB/ieHa I10 T0YTe,
yepe3 M®II, ypaneHHoe pabouee wmecto M®PIl, ¢  wucroNIb30BaHUEM
MH(OPMAaILIMOHHO-TE/IEKOMMYHUKAL[MOHHOU ceTU "MHTepHeT", o(puLMa/lbHOrO cauTa
TykaeBckoro MyHulmnanbHoro pauioHa (http://www. tukay.tatarstan.ru), Iloprana
rOCyZIJapCTBEHHBIX WM MYHMIMOAAbHbIX  ycayr  Pecniybnmuku — TaTapcraH
(http://uslugi.tatar.ru/), EauHOro mopTasa rocy[apCTBEHHbIX W MYHULMMATbHBIX
yenyr (byukuuii) (http:/www.gosuslugi.ru/), a Takke MO)KeT ObITb IIPHUHSITA TMPHU
JTMYHOM TIpUEMeE 3asiBUTEJISI.

- MYHKT 5.3. U3/I0)KUTH B CJIeAYIOLeN pelaKLiun:

5.3. JKasoba 1o/pKHaA COleprKaTh:

1) HavMeHOBaHWe oOpraHa, IpeJOCTaB/SIOIIEr0 MYHULIUNAIBHYO YCIIyTY,

JIOJDKHOCTHOTO JIMLIA OpraHa, MpefoCTaB/SIIOMIEro MyHULIMMNANBHYH) YCIYTY, WU
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MYHULMIAIBHOTO C/Iy>Kalllero, MHOrO(pyHKLMOHAIbHOTO LIEHTPa, ero pyKOBOJUTEJIS
1 (W) paboTHUKa, pelieHus U JielicTBUs (Oe3/elicTBYe) KOTOPBIX 00XKaTyoTCs;

2) (amunuto, UMs, O0TUeCTBO (TIOC/Ie/IHee - TIPU HaJWM4MM), CBeZIeHUsI O MecCTe
JKUTe/IbCTBA 3asiBUTeIs - (PU3nuecKoro Jjuija 1Mbo HauMeHOBaHWe, CBeZIeHUsI O MecTe
HaxOoXKJeHUsl 3asiBUTeNsl - IOPUAWYECKOro JUlla, a Takxke HoMmep (Homepa)
KOHTAaKTHOTro TesiepoHa, ajipec (aApeca) 31eKTPOHHON IOUThl (TIpM HaIUMUMM) U
TIOUTOBBIM aZIpec, 10 KOTOPhIM I0/DKeH ObITh HarpaB/ieH OTBET 3asiBUTETIO;

3) cBefeHusi 00 00kanmyeMbIX pellleHUsIX W AercTBusx (Oe3melicTBHHM) opraHa,
NIpeIOCTaB/ISAIOIIEr0 MYHULMIIABHYIO  YCIYyTy, [JO/DKHOCTHOTO JIMLA —OpraHa,
TIpeIOCTaB/ISIOLIEr0 MYHHULIMITAIBHYO YCIYTy, WIA MYHULUIIATBHOTO CJIy>Kallero,
MHOTO(YHKIIMOHATBHOT'O 1[eHTpa, pab0THHKA MHOTO(MYHKI[MOHATHLHOTO 1I€HTPA;

4) noBOJbI, HA OCHOBAaHWM KOTOPBIX 3asiBUTE/b He COrJlaceéH C pelleHheM U
neiictBueM (6e3feiicTBUeM) opraHa, MpeAOCTaB/ISIOIer0o MyHULMMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO /ML OpraHa, MpeJoCTaB/sIOLero MyHULMMNAAbHYIO —YCIyTy, WIA
MYHULIATIAJIBHOTO  C/y)Kalllero, MHOTO(YHKIIMOHAJbHOTO IieHTpa, paboTHHKa
MHOTO()YHKLIMOHAJILHOT'O L|eHTpa.

- MYHKT 5.4. U3/1I0)KUTHb B CJIeAYIOLIeN pelaKLin:

5.4. Cpok paccMOTpeHUs ayiobbl - B TeueHHWe TISTHAALIATH pabouux AHeW co
[HS ee peructpaiuud. B ciydyae oO)kamoBaHMsi OTKa3a opraHa (yupexXAeHus),
TIpeIOCTaB/ISAOIIer0 MYHULIMNAIBHYIO  YCIyry, [OJ/DKHOCTHOIO JIML[Aa OpraHa
(COTpyAHUKA y4dpex[leHUs ), TPeJoCTaB/IsIOIero MyHULIMNA/IbHYO ycayry, M®L] B
rprieMe ZIOKYMEHTOB Yy 3asiBUTENs MO0 B WCIpaBJIeHUU JOIYIIeHHBIX OIeYaToK U
omMbOK Wid B ciaydae 00)Ka/JiOBaHWSI HapYIIeHUS YCTAHOBJIEHHOTO CpPOKAa TaKUX
WICTIpaB/IeHUH - B TeueHHUe TIATH paboumx JHel co JTHS ee perucTpalyu.

- MYHKT 5.6. U3/10)KUTHb B C/IeIYIOIIeN pe/laKiiun:

5.6. Ilo pe3ynpTaTaM PpacCMOTpeHHUsI KanoObl TIPUHMMAETCs OJHO U3
C/eAyIOILINX pelleHuu:

1) >kanmoba y/AoOBneTBOpsieTCs, B TOM uucie B (opmMe OTMeHbI TIPUHSATOTO
pellieHus, WCTIpaB/IeHUsT JOMYILeHHBIX OpraHom, Mpe/I0CTaB/ISIOLM
MYHULIATIAIBHYI0  yCIYTy, OIMeuyaTOK W OMMOOK B BBIIAHHBIX B pe3yJsbTare
MpeJiOCTaB/AeHUs MYHULMMAIbHOM YC/IyTM [OKYMEHTaX, BO3BpaTa 3asBUTEJIIO
JIEHEe)KHbIX CpPEeJICTB, B3WMaHWEe KOTOPbIX He TIPeAyCMOTPEHO HOPMAaTHUBHBIMU
rpaBOBbIMU akTaMu Poccurickou depepaliiy, HOpMaTUBHBIMY TPAaBOBBIMU aKTaMU
Pecniy6rmku TarapctaH, HOPMaTHBHBIMUA IIPABOBBLIMH aKTaMH MYHHIUIIATEHOTO
obpa3oBaHus;

2) B y/I0B/IeTBOPEHUH ao0bl 0TKa3bIBAeTCsl.

He mo3gHee f[Hs, C/iefylomero 3a JHeM TPUHSTHS peIleHUs, YKa3aHHOIO B
HaCTOSIIIIeEM TMYHKTe, 3asiBUTE/I0 B MUCbMEHHOU ()OpMe U M0 >KeJIaHHIO 3asiBUTEJIs B
3JIEKTPOHHOM (hOpMe HarpaB/sieTCsi MOTHMBUDOBaHHBIM OTBET O pe3yJ/bTaTax
PacCMOTpeHHsI Kanoobl.

5.7. B c/yyae yCTaHOB/IeHUS] B XOJe WIM II0 pe3yJ/ibTaTaM pPacCMOTPeHUs
’Kajobbl  TIPU3HAKOB  COCTaBa  aJIMAHHCTPATHBHOTO  TIPABOHAPYIIEHWS WU
TIPECTYIVIEHUSI [OJDKHOCTHOE JIMLIO, HaZleJIeHHOe TMOJIHOMOYMSIMU T10 PACCMOTPEHUIO
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)kano0, He3aMe/[IMTeNIbHO HarlpaB/sieT UMeIoI[Mecss MaTepuanbl B OpraHbI
TIPOKYPaTyphl.

5.8. B cnyuae mpu3HaHUS >Kaso0Obl MOZJIeKallell yJOBIeTBOPEHHI0 B OTBETE
3asgBUTENIO fAaeTcss uWHGOpMalusi O [eWCTBUSIX, OCYILECTB/SEMbIX OpraHOM,
TIpeIOCTaB/ISIIOIIMX MYHHULIMIAIBHYIO YCIYTy, MHOTO(YHKLIMOHATbHBIM L[€HTPOM,
mibo opraHu3aiyei, B 1IesSX He3aMeJIMTebHOTO YCTPAHEHHS BBISIBIIEHHBIX
HapylleHud TMpA OKa3aHWM MYHULMMNAIbHOM YCIYTH, a TaK >Xe TIPUHOCATCA
W3BUHEHUs 3a [IOCTaB/ieHHble HeyJ00CcTBa U yKasbiBaeTcss WH(oOpMaus o
JaTbHEUINX [eHCTBUSX, KOTOPble HeOOXOAWMO COBEpIIUTh 3asBUTEI0 B I[E/ISIX
TIO/TyUYeHUs] MyHULUIAJbHOW yCIYTH.

5.9. B ciyuae ripu3HaHus »kano0bl He TIOZ/IeKalliei y/0BIeTBOPEHHI0 B OTBeTe
3asIBUTEII0, JAl0TCS apryMeHTUPOBAHHbIE DPa3bsiCHEHUSI O TPUUYUHAX T[PUHATOrO
pellieHus], a Tak’Ke UH(opMaI[ys 0 MopsiZike 00>Ka/T0BaHusI TIPUHSATOTO PelleHusl.

ITpunoxenne Ne 1

K AAMHHHCTPaTHBHOMY perjiaMeHT
npejocTaB/jAeHus MyHULMIIA/ILHOM
YC/IYTH 110 0Ka3aHUI0 PUAUYECKUM
JIMIIaM MeTOANYeCKOil M NPaKTHYeCKoH
1oMoIM B pafoTe apXHBOB U M0
OopraHu3anyy JOKYMeHTOB B
Je/10NIPOU3BO/CTBE



b0k cxema nopsifika rpeoCTaB/ieHrs MyHULATIaTbHOU YCIyTH

Creuwvanuct Otaena
KoHcynetauus

!

3asiBuUTE b,
MNMopava 3anpoca o nNpesocTas/ieHn
MyHI/ILLI/II'IaI'II:.HOIZ ycnyrn i JOKYMeHTOB

CreTTITT
MpoBepka, NpYem 1 perncTpaLmsi 4,0ky MEHTOB,
onpeaeneHne nopsiaka NPeaoCcTas/eHns yCyrm
B AeHb NoAaYn 3asiBNeHUsI

¢—Ocyu_|.ecrsneHme nomowm 6e3 Bblesga:
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OcylecTs/ieH1e NoMOoLL

MpuHATNE pelueHns o
nopsyake npegocTasieHns
ycnyru

Creuvanuct OTtgena
MoaGopka HOPMATUBHLIX aKTOB, yCTaHOB/EHNe
[aTbl NpeACcTaBNeHs JOKYMEHTOB

YcraHoBneHwne garbi

\/I/_\

C Bble3qom

Cneuyvanuct OTgena
VI3yueHne AoKyMeHToB

l

YcTaHoBNeHne cpoka

npeaocTaBIeHNs 0Ky MEHTOB

v

3aasutens
MpeacTaBrieHVe NPOEeKTOB A0KYMEHTOB, onucei
nen

MpoekTbl ormcei aen

\/|/_\

Creuvanuct OTgena
MpoBepka AOKYMEHTOB, Hanpas/sieHne Ha
yTBepX/AeHue akcnepTHol kommccneit

opraHusauun

HanpasneHHble Ha

yTBepXXaeHne AOKYMEHTbI

v

3ansuTens

YTBEpXeHHble IOKYMEHTbI

MpeacTaBneHvie yTBEPX/4eHHbIX JOKYMEHTOB

!

Creuyvanuct Otagena
MoaroToBka 1 cornacoBaHne 3ak/ioHeHnst

3aknoveHne

HavansHuk OTaena
HO,E\I'II/ICaHI/Ie 3aK/I04HeHnA N HanpasnexHne onvceii B
SrNMK rAy pPT

3ak/ito4eHne HanpassieHHoe
> B FTAY PT

:

Creuvanuct OTtgena
NHdopmuvpoBaHve 3asiBUTEN O pesysibTaTax
paccmoTpenusi onuceit ANMMK FrAY

VsBeweHve saasutens

PucyHok 1 Oka3aHue MeToAnYeCcKOr MOMOIIU

Cneuywvanuct Otgena
OCMOTP NoMeLLeHUst

l

PasbscHeH/s nopsiaka
XpaHeHUs1 IOKy MEHTOB

\_{_\

Creuywvanuct Otaena
N3yueHue cocTosHuA
NOKYMEHTOB

J

PasbAcHeHne nopsgka
ohopMeHuss JOKY MEHTOB

—1

Creuvanuct OTtaena
OpraHusauysi MeToauye Cckon
nomoLum

v

PasbscHeHVe nopsigka
NCNonbL30BaHNA AOKYMEHTOB

Creuwvanuct OTtgena
O3HakomneHne ¢
AE10NPON3BOACTBOM

v

PasbsicHeHne nopsaaka
BeAeHUs aenonponssoactea
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Cneuyvanuct Otgena
CornacosaHve TeMbl U COCTaB [OK/1aJ4NKOB, YcraHoBneHve garbl NposeaeHns
yCTaHOB/IEHUE AaTbl NpoBeAeHNs

CornacoBaHHbIii CnMcok

Creuyvanuct OTaena corfiacosaHne crnvcka »| YUACTHMKOB 1 MECTO NPOBEAEHNS

YYaCTHUKOB CEMUHapa 1 mecTa nposeseHuns

A

Crieyanuct Otgena
Vi3BellieHre yHacTHIKOB O Jate 1 mecte
npoBejeHusi cemmHapa

3BeljeHne y4acTHIKOB cemmnHapa

v

Creyvanuct Otgena MoAroToBNEHHbIE pasAaToyuHble
MeToauueckasi NOMOLLb AOKNTaAHMKaM, . maTepuanbl
NoAroToBKA Pa3AaTOHHOTO MaTepuana, ocMoTp
MecTa npoBeAeHNs cemmHapa

v
Creyvanuct Otgena

Perncrpauyus y4acTHUKOB, pasjada marepuanos, MpoBeaeHHbIVi ceMnHap
Be/ieHne ceMnHapa

PucyHok 2 IlpoBejeHve ceMUHapa
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[Tpunoxxenue Ne 2

K AIMUHMCTPAaTHBHOMY perjiaMeHT
npejocTaB/jAeHus MyHULMIIA/ILHOMN
YC/IyTd 110 OKa3aHHI0 OPUAUYEeCKUM
JIMIIaM MeTOANYeCKOil 1 NPaKTHYeCKoHn
MOMOIM B paboTe apxXuBOB U M0
OpraHM3anuy A0KyMeHTOB B
AeJIONPOU3BO/ICTBE

(HauMeHOBaHHe OpraHa MecTHOI'O CaMOyIIpaB/IeHHs

MYHHULMIAIBHOTO 06pa3oBaHust)
OT KOIr'o:

(HaMMeHOBaHHe FOPUANUECKOTO JIULA

TIOUTOBBIN U 3/IEKTPOHHBIN azpeca; TenedoH; dakc

®.11.0. pykoBoguress;

3AABJIEHUE

00 oKa3aHWU HOPUUUECKOMY JIULY MeTOANUECKOM U MPaKTUYeCKOoW TTOMOIIH B
paboTe apxuBa 1 10 OpraHU3al[iK JOKyMEHTOB B /Ie/IONIPOM3BO/ICTBE

SABJIA€TCA KCTOYHUMKOM KOMILJIEKTOBAHKA dPXWMBHOI'O O/i€/1d
(HauMeHOBaHMe OpraHu3aLvn)
M cronmHuTe/IbHOrO0 KOMMTETA

MYHULIUMAJIBHOTO PaliOHa.
[Tporry oka3aTb METOJUUECKYIO U TTPAKTHUUECKYIO TTOMOIIh B paboTe apXuBa U 10

OpraHU3dall JOKYMEHTOB B [€J/IOTIPONU3BO/ACTBE!:

(Buz TOMOIIIH)

(nara)

(rroamuch)

(®UO)
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[IpunoxeHure (CripaBOYHOE)
K AAMMHHCTPaTHBHOMY perjiaMeHT
TPe0CTaB/IeHUsI MyHHIIUIIA/TbHOU
YCJIYTH 110 0Ka3aHUI0 IOPHHYECKIM
JIMI{aM METOAMYECKOI M MPaKTHUYeCKOH
MOMOIM B paboTe apxXuBOB U M0
OpraHu3anyHy J0KyMEHTOB B

JeJIONPOU3BOACTBE

PeKBU3UTBI OPraHOB U JJO/PKHOCTHBIX JIUL], OTBETCTBEHHBIX 3a Mpe/l0CTaB/IeHHe
MYHULIATIA/IbHOM YCIYTY 110 OKa3aHWI0 OpraHU3al[dsiM MeTOANYeCKol 1
TIPAKTHUeCKOM TIOMOIIY B paboTe apXWBOB U TI0 OpraHU3al[iy JOKyMEHTOB B
[1e/T0NPOU3BO/CTBE U OCYIIECTB/ISIOIINX KOHTPOJIb €€ UCIOTHEeHUSs

ApxuBHbiii oTzen Vcnonkoma TykaeBCKOTO MyHULIMIIAIBHOTO paiioHa Pecriybmmiku

Tarapcran
JO/mKHOCTD Tenedon DeKTPOHHBIN ajipec
PykoBopauTesib oThesna 88552 Nelya.Hazryatova@tatar.ru
70-10-96
CrieLinasivcT oTesna

McnoaHUTENbHbIN KOMUTET TYKaeBCKOro MyHULMMNaAbHOIO panoHa Pecnybankmn TatapctaH

JOmKHOCTD Tenedon OIeKTPOHHBIN aZipec
PykoBoguTtenb  UCIONHUTENBHOTO | 88552 tukay@tatar.ru
KOMHTeTa
70-00-76
3amecTuTesb pykoBoautess | 88552
VcrionHUTETbHOTO KOMHUTeTa
70-09-66
TyKaeBCKoro MYHULMNAJIBHOTO
parioHa M0 3KOHOMUKE




ITpunosxenve Ne 4

K [TOCTAHOBJ/ICHUIO PYKOBOJUTEIS
VcniosiHuTe/IBHOTO KOMUTETa
TykaeBCKOro MyHULIMIIA/ILHOIO paiioHa
Pecriy6nvku Tatapcran

Ne 3379 ot _06.08.2019 1.

AQMHHHCT[!&THBHbIﬁ pErjidMeHT
INpeaoCTaB/I€HUA MyHI/I]_J‘l/Il'laJIbHOI‘/’l YC/IYI'Y 110 Bbl/id4€ dDXUBHbLIX JOKYMEHTOB,
OTHECEHHbBIX K MyHI/II_J‘l/Il'[aJIbHOI‘/II COOCTBEHHOCTH H XPAHAIUXCA B MYHUIIUTIA/IBHOM
dPXHUBE, MOJIb30BaATE/TII0 /IA QBGOTBI B YNTA/IbHOM 3d/1€ MYHUIIUIIAJIBHOT0 dAPDXUBd
TyK&EBCKOl"O MYHUIIUIIA/IBHOT'O pai'mHa

1. OOb1111e MOoKeHUsT

1.1. Hacrosmwmii  PernameHT  yCTaHaB/IMBaeT  CTaHJapT W TOPSIZOK
NpeJiOCTaB/AeHUs MYHULIMNAJIBHOU yC/IyrM 1O BblJjaue apXWBHBIX [JOKYMEHTOB,
OTHECEHHBIX K MYHHUIUIAJIbHON COOCTBEHHOCTH W XPaHAIIUXCS B MYHULIATIATHLHOM
apxuBe, TI0JIb30BaTeJI0 /ijisi pab0Thl B UATATLHOM 3aJie MyHUIIUIAILHOTO apxXyBa (J1anee —
MYHULIUMA/IbHAs yCIyra).

[MTosryuaTenn MyHULIUTIAIBHOW YCIYTH: IOpUAMUeCKUe WK (hU3nUecKre Jvia oo
WX YIOJHOMOUYEHHbIe TIpe/iCTaBUTe/NN, OOpalljalolecss Ha 3aKOHHBIX OCHOBaHUSX K
apXUBHBIM JJOKyMEeHTaM Jijisi TIOJlyueHHsT U UCIO/b30BaHUs HeoO0xouMol uHbopMaliun
(manee - 3asiBUTE/Ib).

1.3. MyHuiunanpbHasg ycjayra TIipenocTasisiercsi VICTOHUTeTbHBIM KOMUTETOM
TyKaeBCKOro MyHULIUMA/ILHOTO paiioHa (fanee — Mcrosikom).

WcnonHuTens MyHUMLMNAABHONM yCIyru — ApxXxuBHbIM OTAen Mcnonkoma (manee —
Otgen).

1.3.1. Mecto Haxoxgenus Wcmonkoma: 1. Habepexkubie UYesHbl, mp. Mychl
Ixanuns, a. 46;

Mecro Haxoxxaenuss Otaena: r. HabepexHbie Yemnnbl , mip. Habepexknasi Tykas,
n.35.

I'paduk pabotel Mcrionkoma: ekeHEBHO, Kpome cy0OOTBI U BOCKPECEHbS,
noHeie/IbHUK - ueTBepr ¢ 8.00 mo 17.00, naruuia c 8.00 go 17.00, obex c 12.00 mo 13.00.

[Tpoe3n oOIIjeCTBEHHBLIM TPAHCIIOPTOM [0 OCTAHOBKH: aBTOOycHbIe: «Ilapk
KynbTypbi», «CTyneHueckas»; TpamBanHas «JK «3OHepreTuk» :

- aBTobyCel Ne 1,2, 3, 6, 7, 8, 10, 26, 35;

- TpoJier0oychl Ne _ HeT_

- TpamBau Ne 1,6,8,9,10.

[Ipoxog 1o NpomnycKy U (W) JOKYMEHTY, YI0CTOBEPSIOIEMY JTUMUHOCTb.

1.3.2. CrnipaBounsiii Tesiedon Otaena: 70-10-96.

1.3.3. Agapec odwulmanbHOro caiita HMcronkoma B MHGOPMAILMOHHO-
TeJIeKOMMYHHUKAI[MOHHON ceTu «VIHTepHeT» (masmee — ceTb «VIHTepHeT»): http://www.
tukay.tatarstan.ru.
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1.3.4. ludopMaiiysi 0 MyHULUIATEHOW yC/TyTe MOKeT ObITh MoTyyeHa:

1) nocpeactBoM UWHGOPMALIMOHHBIX CTEH0B O MYHMIMIAJIbHOW  yC/IyTe,
CO/lepXKallluX BU3ya/IbHYI0 M TEeKCTOBYH0 WH(OpPMAlLMI0 O MYHUIMMAJbLHON YCyTe,
PACITOIOXKeHHBIX B MOMelrieHnssx Vcronkoma, /i1t paboThl ¢ 3assBuTessMy. MH(opmariys,
pa3meliaeMass Ha HWHGMOPMAIMOHHBIX CTeHJaX, BK/IIOUYaeT B ce0si CBeJeHUS O
MYHULMINAIBHOW YCJIyTe, coAeprKalercs B myHKrax (mozgnyHkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,2.4,25,2.8,2.10, 2.11, 5.1, 5.2 HacTosiiero PermameHra;

2) mocpefcTBOM ceTH «VIHTepHeT»:

Ha odumanbHOM caiite Mcriosnkoma (http://www.tukay.tatarstan.ru);

Ha [loprane rocyAapCcTBeHHBIX U MyHULIMNAIbHBIX yciayr Pecriybsmuku TatapcTtan
(http://uslugi.tatar.ru/);

Ha EgvHOM mMopTase rocyfapCTBEHHbIX W MYHULMMOANbHBIX YCAYT ((YHKLIMM)
(http://www.gosuslugi.ru/);

3) ripu ycTHOM obpatrieHnH B VcrosikoM (JIMUHO WU 110 TestedoHy);

4) 1ipu TTMCbMEHHOM (B TOM umc/ie B oopMe 37IeKTPOHHOTO IOKyMeHTa) obpalieHun
B Mcrionkowm;

5) B MHOroQyHKIMOHAJIbHOM LI€HTpe MpeAOoCTaBleHus1 TOCYJapCTBEHHbIX U
MYHULIATIANBHBIX yCayT (ganee — M®LI), B yaaneHHbIX pabounx Mectax M®II,

1.3.5. Wudopmauuss no BOMpocamM MNpeAOoCTaBleHUs] MYHULIMMNAJbHOU  YC/IyTH
pa3Melriaetcsi crneluaaucrom OTaena Ha oduuMaibHOM cavrte McronkomMa W Ha
MHGMOPMaITMOHHBIX CTeH/1ax B TToMelrieHusX Vcrionkoma /ijist paboThl C 3asiBUTE/ISIMHU.

1.4. ITpegocTaBieHre MyHULIMNAIBHOKW YCIYyTH OCYILIECTB/ISIETCS B COOTBETCTBUM C:

denepanbHbIM 3aKOHOM OT 6 OKTs0pst 2003 1. Ne 131-®P3 «O6 001X NMpUHLAIIAX
OpraHu3alid MeCTHOro camoyrmnpasieHuss B Poccuiickor ®Pefepaiun» € ydyeToM
BHECEHHBIX W3MeHeHMM (mJanmee @DepepanbHblii  3akoH Ne 131-®P3) (Cobpanue
3aKoHoaTesbcTBa PD, 06.10.2003, Ne 40, ct. 3822);

denepanbHbIM 3aKOHOM OT 22 OKTA0pst 2004 1. Ne 125-®3 «O6 apxuBHOM Jiefie B
Poccuiickon ®epnepanum» C ydeTOM BHECEHHBIX W3MeHeHWM (fanee — PefepanbHbIU
3akoH Ne 125-®3) (Cobpanue 3akoHoAaTenbcTBa Pd, 25.10.2004, Ne 43, cT. 4169);

®enepaibHbIM 3aKOHOM OT 27 rro/st 2006 1. Ne152-P3 «O nepcoHaIbHbIX JaHHBIX»
(manee — denepanbHbIA 3aK0H Nel52-D3) (Cobpanue 3akoHO jaTesibcTBa PO, 31.07.2006,
Ne31 (1 u.), cT.3451);

®enepanbHbiM 3akoHOM OT 27 wutonig 2010 r. Ne 210-®3 «O6 opranusaiuu
MpeloCTaB/leHUsl TOCYJapCTBEHHbIX YW MYHULIMMA/IbHBIX YC/IyT» C y4eTOM BHECEHHBIX
n3MeHeHnn (manee - @enepanbHbii 3aK0H Ne 210-D3) (Cobpanue 3akoHOAaTebCTBA PO,
02.08.2010, Ne 31, cT. 4179);

[Tpukaszom @PexepanbHOTO apxuBHOTO areHTcTBa OT 01.09.2017 roma Ne 143 «O6
yTBepxxaeHuu Ilopsiika KCIO/Mb30BaHUsl apXWMBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHbIX U
MyHUIMTaAbHBIX apxuBax Poccuiickoli ®@enepauuu (ganee — Ilopsgok) (oduiiranbHbIN
WHTEpPHeT-TIopTa/l MpaBoBOM WH(opMauuu www.pravo.gov.ru, 2017, 03.11. Ne
ortyosimkoBanusi 0001201711020011);

[IpaBwiamMu opraHu3alid XpaHeHUs, KOMILUIEKTOBaHHWS, yueTa U MCIO0JIb30BaHUS
NOKyMeHTOB ApxuBHOro ¢onzaa Poccuiickont ®Pegepalud W [IPyrUX apXWBHBIX
JIOKYyMEHTOB B TOCY/IapCTBEHHBIX U MYHUIIMIIAIbHBIX apXuWBaX, My3esX U OubIMOTeKax,
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opraHu3alusax POCCHUHCKOM akaJjeMWM HayK, yTBepPXKAEHHbIMU MPUKa30M MUHUCTepCTBa
KyJbTypbl Poccurickon ®epeparmu ot 18.01.2007 Ne 19 ¢ yueToM BHECEHHBIX U3MEHEHUU
(manmee - TlpaBuna) (bromieTeHb HOPMAaTHUBHBIX akKTOB (eflepajibHbIX OpraHOB
WCMOoJ/IHUTebHOU BaacTty, 14.05.2007, Ne 20);

3akoHoM Pecriybmuku Tarapcran ot 24 pekabpsi 2007 roga Ne 63-3PT «O
HaZleJIeHWM OpPraHOB MECTHOTO CaMOYIIPAaB/IeHHsI MYHUIMIANbHBIX 00pa3oBaHUil B
Pecniybnuke TarapctaH OT[eTbHBIMH T'OCYZAPCTBEHHBIMM ITOJTHOMOUHSIMH PecryOmku
Tatapctan B obsiactu apxuBHOro fena» (Janee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Pecniybimka TatapctaH, 25.12.2007, ¢ yueToM BHECEHHBIX U3MEHEHHH );

3akoHoM Pecriy6rmiku Tatapcran ot 20.07.2017 Ne 63-3PT «O6 apxuBHOM fiejie B
Pecrry6smike TarapcTan»

3akoHoM Pecniybnmuku Tarapcran ot 28 utonsg 2004 Ne 45-3PT «O mecTtHOM
camoytipaBiieHHH B Pecrybsuke TaTapcTran» C yueTOM BHECEHHBIX M3MeHeHUH (Janee —
3akoH PT Ne 45-3PT) (Pecry6sivika Tatapcras, 03.08.2004, Ne 155-156);

3akoHoM Pecriy6rmiku Tatapctad ot 24.12.2007 Ne 63-3PT «O HaziesieHUM OpraHoOB
MECTHOTO CaMOyTIpaB/eHHs] MyHULUIAAbHbIX oOpa3oBaHuii B Pecriybnvke TaTapcran
OTJe/IbHBIMU TOCYZAapCTBEHHBIMM TTOTHOMOUUsIMUA Pecrniybrmiku TarapcraH B obsacTu
apxuBHoOro fena» (manee — 3akoH PT Ne 63-3PT) (Pecrty6sika TaTapcras, 25.12.2007, Ne
255-256));

[ToctanoBnenveM Kabunera MunuctpoB Pecriybnmku Tatapctan ot 28.05.2007 Ne
203 «O pasrpaHMYeHUM COOCTBEHHOCTH Ha apXWBHbIe JOKYMEHTBI, CO3/l[aHHBIE [10
oOpa3oBaHusl, 00BeAUHeHUs, pa3fe/ieHus] WIA HW3MeHeHHUs CTaTyca MYHHULUIaJIbHbIX
o0Opa3oBaHMil M XPaHSAIIMXCS B MyHULIUIIAABHBIX apxuBax B Pecriybnuke Tatapcran» ¢
y4eTOM BHECEHHBIX M3MeHeHMM (masee — moctaHoBieHne KM PT Ne 203) (Pecry6nmka
Tartapcran, 25.12.2007, Ne 255-256);

YcraBoM TykaeBCKOro MyHULMITA/IbHOTO paliOHa;
[Tonoxenuem 06 VcronHuTeibHOM KoMuTeTe TyKaeBCKOT0 MYHULMIAILHOTO paiioHa
(manee — ITonoxenue 06 Vcrionkome);

[Tonoxennem 06 apXVMBHOM oTzerne VICTIOJTHUTEJILHOT O KOMUTETa
MYHULIATIATBHOTO 00pa3oBaHusi TyKaeBCKUM MYHHUI[UNA/IBGHBIN paiioH, YTBEP)KIeHHBIM
pacriopsbkenueM Pykooautesniss McnomaurensHoro komuteta or 01.03.2011 r. Ne 8
(manee — ITonokeHue o6 oTaene);

IlpaBunaMu BHYTpeHHero TpPYyZAOBOro pacrnopsaka Mcnonkoma TykaeBCKOro
MYHULIUMAJIBHOTO ~ PaliOHa,  YTBEPXKAEHHbIMM  pacrnopsbkeHueM  PykoBoautens
NcnonnurensHoro komurteta oT 17.03.2008 r Ne 343 (gmanee — IlpaBuia BHYTpeHHEro
TPYA0BOI0 pacopsiAKa);

1.5.B Hacrosiiiem PersiameHTe HWCHOJB3YIOTCA — C/IeAyHOLIWe TepMUHBbI U
onpejie/iIeHus:

HaXO/SAIUMUCSA B HEY/IOBIE€TBOPUTETLHOM (DU3NUECKOM COCTOSSHUM TPU3HAOTCS
NOoKymMeHTbl ApxuBHOro (oHjga Poccuiickoii ®epepaliud C BbICOKOW CTereHbIO
paspylleHusi MaTepuaJbHbIX HOCUTeeH, Yrpokarolerd (U3NYecKOU LeJIOCTHOCTH
JIOKYMEHTOB;
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yAaneHHoe pabouee MecTO MHOTO(GYHKI[MOHATBHOTO I[eHTpa MpeAoCTaBIeH s
rOCy/JapCTBeHHbIX U MYHMIMIAIbHBIX YCAYT — OKHO TpHeMa U BbIZIaud JOKYMEHTOB,
KOHCY/TbTUPOBAHUS 3asiBUTe/IeN B CeTbCKUX MTOCEIeHUAX MYHUIUTIAbHBIX PAOHOB,

TeXHUUecKass ommbka - omurOKa (OrMcka, oredyaTKa, TI'paMMaTHdecKas WM
apudmeTrueckasi ommmbka MO0 MoAoOHas  ommbKa), AOMYyleHHash OpraHoM,
MIPe/JOCTAB/ISION[AM ~ MYHULIMTIANBHYIO  YC/IyTy, W TIpUBeAIIas K HeCOOTBETCTBHUIO
CBe/IeHUl, BHECEHHBIX B JOKYMEHT (pe3y/JbTaT MYHULIAIIAIBHOW yC/IyTH), CBeIEHUSIM B
JIOKYMEeHTaX, Ha OCHOBaHHWH KOTOPBIX BHOCU/TUCH CBE/IeHUS;

o/, 3asiBJIeHUEeM O Tpe/OCTaB/JeHUU MYHHULIMMNAIbHOM YCIyTU (Janee - 3asiBjieHUe)
MOHMMAEeTCsl 3ampoCc O TIPe/OCTaB/IeHWH MYyHMLMMNaAbHOM ycayru (m. 1 cT. 2
denepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBjieHWe COCTaB/SIeTCS B
NIPOM3BO/IbHOM (hopMe, TI0 yCTaHOBJIEHHOMY 00pa3ily, WX 3aroJiHsIeTCsl Ha CTaHJAapTHOM
6sanke (mpunoxenue Ne 1).

3asiB/ieHue 3aTl0JTHSAeTCS Ha CTaHAAPTHOM O/laHKe B 37IeKTPOHHOU (hopme:

Ha oduimanbHoM caite Ucnonkoma (http://www.tukay.tatarstan.ru);

Ha [loprasie rocyZapCcTBeHHBIX M MyHMIMMAIBHBIX yciayr Pecriybsmuku TarapcTtan
(http://uslugi.tatarstan.ru);

Ha EauHOM T1opTase TOCyJapCTBEHHBIX W MYHMIMMNAIBHBIX YCIyT ((QyHKLIHI)
(http://www.gosuslugi.ru/).



2. CraHjapT npeioCTaB/IeHUs] MyHULIUIIAIbHON YCIyTH
HopmatuBHbIiM aKT,
HavmMeHoBaHue TpeboBaHUs K .
. yCTaHaBJ/IMBAIOIIUIA
CTaHZapTy npegoctasienusi | CojepykaHue TpeGOBaHUM K CTaHAapTy
o MYHULUTIATIBHYI0 ~ YCIYTY — WIK
MYHULMNAIBHON YCIyTU
TpeboBaHUe

2.1. HaumeHOBaHMe MyHULMMNATbHOM
yCIyTH

Brigaua apXUBHBIX JIOKyMEHTOB
M0JIb30BaTeMi0  AJii paboThl B UWTAbHOM 3ajie
apxvBa

4. 1 ct1. 24 ®epepasbHOrO 3aKOHa
Ne 125-P3;

cT. 21 3akoHa PT Ne 63-3PT;

ct.1 3akoHa PT Ne 63-3PT;

n. 5.7, 5.12, 5.13 IlpaBun

2.2. HauMeHOBaHWe OpraHa MeCTHOI'O WcnonHuTenbHbii  KoMuTeT  TykaeBckoro | 4. 3 cT. 4 ®epnepanbHOro 3akoHa Ne
CaMOYTIpaB/eHUsl, HEeMOCPeJCTBEHHO | MYHHULIMITAJbHOTO palioHa 125-®3;

[Ipe0CTaB/IAILero MYHULUIAIBHYIO WcnonHutens  MyHULMNaabHOU  yciayrd - | cr. 7 3akoHa PT Ne 63 3PT;

YCIIyTy ApxuBHbIY 0TAen MicnonkoMa ITonoxxeHue o6 otjene

2.3. Onucanue pe3ynbTara | Beijaua 110/1b30BaTeNiIM  JJOKYMEHTOB APXUBHOIO | .1 cT. 24 dPejepasbHOrO 3aKOHA
rpeJj0CTaB/IeHHUs MyHULMNaAbHOU | poHa Poccutickoit ®@eziepaliuu U Ipyrux apxuBHbIX | Ne 125-D3;

yCJIyTU JIOKYMEHTOB, He COJepXKalluX CBeJleHuH, CoCTaB- | CT. 22 3akoHa PT Ne 633PT;

JISIFOLUX TOCY[ApCTBEHHYIO TaliHy, C yU4eTOM HWHbBIX
OrpaHUYeHU, yCTaHOBJIEHHbIX 3aKOHO/IaTeTbCTBOM
Poccuiickonn ®epepaliy, CHpaBOYHO-TIOMCKOBBIX
CpPeJCTB K HUM U HaxOZJSIIMXCS Ha XPaHEeHHWU B
Hay4HO-CITPABOUHBIX 6ubmoTeKax apX1BOB
TeuaTHbIX U3JjaHuM /1711 paboThl B UWTA/IbHBIX 3a/iax
(MpOCMOTPOBBIX 3a/ax, KOMHaTax MNpPOCTyLIMBaHUS
(hOHO/IOKYMEHTOB, MOMEILeHUSIX KaTaJjioroB)
MYHULIATIAIbHBIX apXUBOB WM (TIPU  OTCYTCTBUU
CrelMaJbHO BbIJEJIEHHOTO TIOMelljeHus1) B paboueit

KOMHaTe apxuBa (fJasee - YWTaAbHbIA 3a/1) IO

n. 5.12, 5.13. I1paBur;
oo 1.2, 3.1, 4.1.1, 4.1.3,
4.1.5, 4.1.6, 4.1.7 Tlopsigka

4.1.4,
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KOHTpoJsieM pabOTHMKa apXuBa

2.4. Cpok T1ipeoCTaB/ieHUs] MYHULIU-

nmasbHOW  YCIyTH, B TOM UHCJE C
yueToM HeoOX0JUMOCTH OobOpaliieHus B
OpraHu3alvy, y4acCTBYIOIIHE B
TIpeI0CTaB/IeHUN MYHULIATIATEHOM
yC/IyTH,  CPOK  TPHOCTAHOBJIEHUS
Tipe/I0CTaBJIeHus MYHULIATIATEHOM
yCJIyTH B CJ/iydae, eC/IM BO3MO>KHOCTb
TIPUOCTaHOBJIEHUS TIpelyCMOTpeHa
3aKOHO/ZaTe/IbCTBOM Poccutickon
denepayu

MOJTyueHWe CIPaBOYHO-TIOMCKOBBIX CPEJCTB K
JlenaM, JIOKyMeHTaM, a Takke JoCTyna K
aBTOMAaTU3HMPOBAaHHBIM CIIPaBOYHO-MIOUCKOBBIM
CpeAiCTBaM, HaxOJSIIUMCS B UWTA/JbHOM 3aje - B
JleHb obpallieHus 3asiBUTeIs;

roslyueHue e, JOKYMEHTOB (3a WCK/IHOUeHHeM
Jle,  JOKYMEHTOB  OrpaHWUeHHOro  /IOCTYIIa,
YaCTUYHO pacceKpeueHHbIX, Ha HHOCTPAHHbIX
S3bIKaxX) — He TI037jHee ueM uepe3 2 pabouux AHS CO
JiHs1 ohopMJ/IeHHs 3aKa3a 3asiBUTeJIeM;

MOoJTyueHue [iejl, JOKYMEHTOB OrPaHUUYEHHOrO
JOCTyma, YaCTUYHO pacCeKpeueHHbIX, Ha
WHOCTPAHHBIX f3blKaX — He Mo3gHee yeM uepe3 10

. 3,1. - 3.6, 4.1.7 Tlopsaka

pabourx gHeM co AHA odopmIeHHS  3aKasa
3asiBUTEIEM;
B03M0OXXHOCTB IIPUOCTAaHOB/IEHVS CpOKa
rpe/ioCTaB/AeHUs MYHULIUMNAJIbHOU YCIyTU He
rpeJlyCMOTpEHa.
2.5. VicuepnibIBaromui repeyeHb [Tpu muuHOM (TTMCbMeHHOM) oOpalljeHu]: m. 2.1, 2.2 Tlopsaxa
JOKYMEHTOB, He0OXOJUMBIX B COOT- 1.IluceMo  opraHa  WIM  OpraHU3aLvy,

BETCTBUU C 3aKOHO/[aTe/JIbHBIMH WU
VHBIMM HODMaTUBHBIMU TPaBOBbIMU
aKTaMu [j1sl IpeJjoCTaB/IeHUs] MyHHULIU-
najgbHOM YCJIyTH, a TakKxe YCIyT,
KOTOpbIe SIBJISIIOTCST HEOOXOAMMBIMU M
o0si3aTeNlbHBIMU [IJI1 TIPEe/IOCTABJIEHUS
roCcy/lapCTBeHHbIX  YC/Iyr,  TojJje-
JKaIlUX TIPe/ICTaB/IeHUIO 3asiBUTENIEM,

HaTpaBUBILIeH T10/Tb30BaTesIs B apXUB WX 3asiB/IeHHe
M0JIb30BaTe/IsT O TIPOZJIEHWH Cpoka paboTel B
YUTaTLHOM 3aJie.

B  JMYHOM  3asAB/IEHUHM  WIM  TIHCbMe
yKa3bIBatOTCS hamunms, HMS, OTYEeCTBO
T10/1b30BaTesIs, J0/DKHOCTb, YUeHOe 3BaHHe, yueHas
CTereHb, TeMa W XPOHOJIOTMUECKWe PaMKH U I[eb
WCCITeJOBAHMSI.




criocobbl UX TMOMy4YeHUs 3asBUTeNEM, B
TOM UKC/ie B 3JIEKTPOHHOM (opme,
TOPSIJIOK WX TIPeCTaB/IeHNS

2. JIOKyMeHTBI, YOCTOBEPSIOL1e TUYHOCTD:

3asBUTEJIS;

poauTeris VN Jpyroro 3aKOHHOT'0
Tipe/iCTaBUTe/IsI HeCOBePILIEHHO/IeTHET O 3asiBUTeJIs;

COMPOBOXKAAIOLINX JIUL] (B TOM YKCJIe 3aKOHHBIX
rpe/iCTaBUTe/ield,  TEepeBOJJUMKOB U JIPYTUX
TIOMOILJHUKOB, JIUL], COIPOBOXXJAIOIMX I10/1b30Ba-
TeJssi C OrPAaHUUEHHBIMU BO3MOXXHOCTSIMH 3[J0POBbBSI).

3. JJOKyMeHTbI, TIOATBEpPKAAroLIe I10JIHOMO-
yus NpeJiCTaBUTeJI FOPUANYECKOTO JIULIA.

braHk 3asiBneHust A1 TOJIyYeHUS MYHHULIU-
MajJbHOM YCJIYTU 3asBUTE/Ib MOXKeT MOJIYYUThb TpHU
AUYHOM  oOpaijenun B Mcmonkom, MOPII, B
yJaneHHbIX pabounx mectax M®II. DyeKTpoHHbIe
dopmbl  O71aHKOB ~ 3asiB/ieHWsI  pa3MellleHbl  Ha
odumanbHOM canTe Vcronkoma, Ha O(ULIMATEHOM
caute Mcnonkoma, Iloprane rocynapCcTBeHHBIX U
MyHUIUTIaNbHBIX ycayr Pecny6muku TaTapcras,
EauHOM mopTasie rocy/1apCTBeHHBIX U MYHMI[UIIA/Ib-
HBIX YCJIYT.

3asBiieHVe U TpujiaraeMble JOKYMEHTbl MOTYT
ObITH TIpe/iCTaB/eHbl (HArlpaB/ieHbI) 3asBUTe/IEM Ha
OyMaKHbIX HOCUTENAX OJHUM W3 CJeAyHOIINX
Crioco6oB:

JIMYHO (/IMLIOM, [JEeWCTBYHOL[MM OT HMEHHU
3asiBUTeJIsl, HA OCHOBAaHWM JI0BEPEHHOCTH);

3aKa3HbIM  [IOYTOBBIM  OTIIpaBJieHWeM  C
yBeJJOM/IeHeM O BpyUYeHUHU.

3asiBjieHWe W JIOKYMEHThl TaKKe MOTYT ObITb




rpe/icTaB/ieHbl (HarpaB/eHbl) 3asBUTE/IEM B BH/IE
3JIEKTPOHHOI'O JIOKYMEeHTa, IOJAMMCAHHOIO IPOCTOU
3JIEKTPOHHOU TOJNMCBIO, 4Yepe3 HH(OPMAaLMOHHO-
Te/IeKOMMYHUKAI[MOHHbIe CeTH OOIlero [J0CTyma, B
TOM 4HO/Ie 4Yepe3 WH(OPMALMOHHO-TEIeKOMMYHHU-
KaLMOHHYI0 ceTb «VIHTepHeT», O(ULMaNbHbIA CauT
Wcnonkoma, Ilopran rocysapCTBeHHbIX U MYHULIU-
nanbHBIX ycayr Pecnybsvku TarapcraH, Epunbiii
1I0pTaJ/l FOCYapCTBEHHBIX U MYHULIAIIA/IBHBIX YCIIYT

2.6.  VcuepnbiBarolMi  MepeveHb
JIOKYMEHTOB, He0OXOJUMBIX B COOT-
BETCTBUM C HOPMAaTWBHBIMU TPaBOBBI-
MU aKTaMW [ifii  TIpe/loCTaB/ieHus
MYHUIMTAZIbHOW  yCJIYTU, KOTOpbIe
Haxo/IATCS B pacriopsbKeHUU rocyjap-
CTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CcaMOyTIpaB/ieHUsI M WHBIX OpraHu3a-
IMd ¥ KOTOpble 3asiBUTe/Ib BIIpaBe
Tpe/iCTaBUTh, a TaKXXe CIOCOObI WX
TOJTyYeHUs1 3asiBUTE/IeEM, B TOM UKC/IEe B
37IeKTPOHHOM opme, TIOPSIAOK X
ripe/iCTaBJ/IeHUS; roCyapCTBeHHbIN
OpraH, OpraH MeCTHOTO CaMOYIIpaB-
neHust MO0 opraHu3alvsl, B pacriops-
JKeHHWH KOTOPBIX HaXO[ATCs JaHHbIe
JIOKYMEHTBI

[IpencTaBieHye AOKYMEHTOB, KOTOpbIe MOTYT
ObITH OTHECEHBI K JJaHHOM KaTeropuH, He TpedyeTcs

2.7.1lepeueHb OpraHoB TroOCyAapCT-
BEHHOM BJIaCTU (MeCTHOT'O CaMOyIIpaB-
JIeHUs)) U MX CTPYKTYPHBIX TMOJpa3s-

CornacopaHve MYHMIIMIIAJABHOM YCAyTH He
TpebyeTcs




JleJIeHWW, COrJlacOBaHMe KOTOPBIX B
c/lyyasiX, TpeyCMOTPeHHbIX HOpMa-
TUBHBIMU TIPABOBBIMU aKTaMH, TpeOy-
eTcsi Jijisi TIpe/loCTaB/eHUs MYHULIU-
allbHOM  yC/IyTM U KOTOpPOe OCYILeCT-
BJISIETCSI OpraHOM  UCIOTHUTEIbHOU
BJ/IdCTH, IIPp€AOCTaB/IAKOIUM MYHHIN-
NajibHYI0 YCIIYTY

2.8.  VcuepnbiBarolMii  MepeyveHb 1. Ilogaua [OKYMEHTOB HeHa/jie)KalluM JIMLIOM. | CT. 25 @PefepasbHOro 3akoHa Ne
OCHOBaHWM [/ OTKasa B I[IpHUEMe 2. HecootBetcTBrE Trpe/CcTaB/leHHbIX | 125-D3;
JIOKYMEHTOB,  HeoOXOAWMBIX  [I/Is | IOKYMEHTOB TIepeuHi0 [JOKYMeHTOB, yka3aHHBIX B | cT. 21 3akoHa PT Ne 63 3PT ot
rpesoCTaBIeHUs MYHULIMNAIBHOU | 1. 2.5 HacTosiero PeryiameHTa. 2017 r;
yCJIyTU 3. Hanvuue HeoroBopeHHBIX ucrpaBaeHuu B | 1. 2.1 [Topsigka

110/jaBaeMbIX JJOKYMeHTax
2.9. VicuepnibIBaroIuim repeyeHb OcHoBaHUst i1 TIPUOCTAHOBJIeHUs1 Cpoka | Y. 8 cr. 26 PesepasbHOrO 3aKOHa
OCHOBaHUM [IJi1 IPUOCTAHOB/IEHHUSI UM | TIPJOCTaB/IeHHs ~ MYHULMMNaAbHOM  ycayru  He | Ne 125-93;
OTKasa B TpeJoCTaB/IeHUM | YCTaHOBJIEHbI. cT. 25 ®depepanbHOro 3akoHa No

MYHULIMMNAJIbHOWU YC/IyTU

OcHoBaHMSI [I11 OTKasa B IIpeJOCTaB/IeHUU
roCyiapCTBEHHOM yCIyTHU:

1. Orpannuenuss Ha WCI0J/b30BaHUe [IOKY-
MEHTOB, yCTaHOBJ/IeHHble B  COOTBETCTBUHU C
3aKOHO/aTe/IbCTBOM  Poccuiickon @Pefepauyu U
Pecniy6rmiku Tatapcran wim (oHZooOpa3oBaTeieM

nMpyd  Tepejjaue  JOKYMEHTOB Ha  TOCTOSIHHOE
XpaHeHwe.
2. HeyjoBneTBopuTenbHOe ¢dusnueckoe

COCTOSIHHE [JOKYMEHTOB;
3. oOpaimieHue 3asBUTeNs, He JIOCTUTILETO
COBepILIeHHO/eTHs, 6e3 OFHOTO W3 pOoAWTeNed WM

125-®3;

ct. 21 3akona PT Ne 63 3PT ot
2017 r.;

nin. 2.2, 3.6, 3.7 Ilopsigxka;

mn. 2.11.7.1, 2.11.10, 5.13 ITpaBun
n.n. 3.2, 3.3, 3.4, 3.5, 3.6 Ilopsigka
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JIPyroro 3aKOHHOTO TIpe/ICTaBUTeJIs;

4. HapylleHue 3asBUTe/ieM MOAMNYHKTOB 4.2.5,
4.2.6,4.2.9,4.2.12, 4.2.19 Tlopsazaka

5. B CJlyyasix OTCYTCTBUSI (DOHJ|a TIO/b30BaHUS
TIpU:

BbITTOJIHEHUHU cmy>KeOHBIX 3a/laHUM
COTPYJAHUKAaMHW  apxXvBa C  MCIIOJb30BaHUEM
3aTpeOOBaHHBIX T10/Ib30BATE/ISIMU TTOAJTUHHUKOB e,
JOKYMEHTOB, TeuaTHbIX M3/laHul — B CPOK He Goree
120 pabounx gHeli co JHS 3aKa3a UX I0J/Ib30BaTe/IEM;

BblJauM TMOJJIMHHUKOB Jiefl, JTOKYMEHTOB,
TevyaTHbIX W3[JaHWd BO BPEMEHHOEe [10/Ib30BaHue
IOpUAMYeCKUM U (U3WYeCKUM  JdliaM = —
dboHm000pa30BaTensiM, UX TIPaBOTIPeeMHUKAM HJIH T10
3arpocaM OpraHOB rOCYAApPCTBEHHOM BJIACTU U UHBIX
roCy/apCTBEHHBbIX OpraHOB, OpPraHOB MeCTHOI'O
caMOyTpaB/eHUsT — B CPOK, He TMPEeBbILIAIUI
CpPOKa, YKa3aHHOTO B aKTe O BblJjlaue BO BPEMEHHOe
MO/Ib30BaHUE TaKUX Jesl, JOKYMEHTOB, IeuaTHbIX
W3/aH1M;

5KCIIOHUPOBAHUS TOJ/IMHHUKOB JleJl, JOKyMeH-
TOB, TMEYAaTHbIX WM3[AHUM Ha BbICTaBKe — B CPOK, He
TIpeBbIIAOLIAN CpOKa 150: BbIJ]aUM u3
apXWBOXPaHWIMWILA, OMNpe/e/IeHHOrO0  pacropsiv-
TeJIbHbIM JJOKYMEeHTOM Ha IPOBe/jeHHe BbICTaBKU;

BblJaud  TMOJJIMHHUKOB [ieJl, [OKYMEHTOB,
revyaTHbIX HW3[aHUM [IPyrOMYy [OJIb30BaTea0 B
YUTabHBIN 3a/1 — B CPOK, He Oosee 40 pabouunx gHeit
CO [IHS1 3aKa3a UX M0Jib30BaTeeM




11

2.10. TTopsimok, pa3sMep W OCHOBaHUS
B3MMaHMs FOCY/JapCTBEHHOU TOIIAHbI
WId WHOW IUIaThl, B3UMMaeMOH 3a
rpeJjoCTaB/IeHHEe MYHULIATAIbHOU
YCIAyTH, BK/IOUasg UWHOOPMALUIO O
MeTOJMKe pacueTa pa3Mepa TaKOM
I1/1aThI

MyHUIMITabHAsA yC/Tyra MNpeAoCTaB/seTcs Ha
0e3B03Me3/IHOM OCHOBE

4. 3 cT. 15 PefepanbHOro 3aKOHa
Ne125-P3;

4. 1 cT. 8 ®enepanbHOro 3akoHa Ne
210-D3;

. 4 1.1.ITopsanka

2.11. TTopsimok, pa3sMep U OCHOBaHHUS
B3MMaHMS IUIaThl 3a TpefoCTaBeHue
yCJIyT, KOTOPbIe SIBSIFOTCS HeoOXo/u-

MBIMH W 00s3aTenbHBIMH IS
rpeJ0CTaB/IeHUS MYHULIATAIbHOU
yC/IyTH, BKJIOUas WHQOpMALU0 O

METOAMKE PpaCueTa pd3Mepa TaKOU
I1/1aThI

[TpenocTaBieHue HE0OXOIUMBIX U
00s13aTe/TbHBIX YCIYT He TpebyeTcst

4. 3 cT. 15 PefepasbHOrO 3aKOHa
Ne125-P3;

4. 1 cT. 8 ®epepanbHOro 3akoHa Ne
210-93

2.12. MakcumanbHbId CPOK OXXKUZAHUS
B ouepeju IIpU TIojauve 3arpoca O
rpejoCTaB/IeHun MYHULIAIIAaTIbHOU
YCIyryd U TIpU MOJIyYeHUU pes3ybTaTa

MakciManbHbIM  CPOK OXKUJAHUSI  TIpUema
roJjiyyaresisi MYHULMIIATbHOU YCIyrH (3asiBUTEJIs)
IIpYU M0Jayve 3ampoca Y IpH IMOJIyYeHUU pe3yJbTaTa
He I0JDKEH IMpeBbIllaTh 15 MUHYT.

Npe0CTaB/IeHUsI TAKUX yCIIyT OuepegHOCTH /11 OT[EIbHBIX  KaTeropui
rosyyaTenen MYHULMITA/IbHON yCIyTH He
yCTaHOBJIEHA.

2.13. Cpok peructpauuu 3arpoca
3asBUTEJIS 0 TIpe/loCTaB/IeHUN
MYHULIMMNAJBHOW YCJIYTH, B TOM YHCJIe
B 3/IEKTPOHHOM (hopme

B [eHb moCTyrieHusl 3asBieHUs. 3arpoc,
TOCTYIMBIIWKA B 3JIEKTPOHHOM (POpMe, B BBIXOJHOM
(Mpa3gHUYHBIN) JleHb perucTpupyeTcs Ha
C/TeYIOIINI 3a BBIXOAHBIM (TIpa3HAYHBIM) pabounii
JlE€Hb.

. 16 u.
J1e7IoTIpOU3BO/ICTBA

1A [TpaBun

2.14. TpeboBaHus K TIOMEIIIeHUSM, B
KOTODPBIX TPeJOCTaB/IsIeTCs] MYHULIU-

[IpemocraBnenue
OCYLLECTBJISIETCS B

MYHULMIAIbHOW  YCIIYTH
3/aHUAX U TIOMeLIeHUsIX,
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Ma/ibHad yciayrd, K MeCTy OXWUJAdHUA U
rnpuema 3&HBHT€J’I€I>1, B TOM 4ucCj/ie K
obecrieueHUIO OOCTYITHOCTHU AJIA
HMHBA/IMA0B YKd3dHHbIX 00LEKTOB B
COOTBETCTBMM C 3dKOHOJA4Te/IbCTBOM

Poccutiickoit depneparyumn 0
COLMA/IbHOM  3alljTe  WHBAJIW/OB,
pa3MelreHu1Io u o opMIeHUIO
BU3YaJ/IbHOM, TEKCTOBOU v
MyJAbTUMeIUMHOW  UHbOPMAlUd O

NopsiiKe Npe/OCTaB/IeHUsI TaKUX YCIyT

000py/I0BaHHBIX TIPOTUBOIIOXKAPDHOM  CUCTEMOM U
CUCTeMOM TMOXKapoTyleHus, Heo6XoAuMoi Mebesibio
[Jis opopmiieHUs TOKYMeHTOB, WH(GOPMALIMOHHBIMU
CTEeHJAMHU.

Ob6ecnieuriBaeTcst OecIpensTCTBEHHBIN [JOCTYII
WHBAJIMZIOB K MECTy TMpe/loCTaB/eHnuss MYHUIH-
nabHOU yciyrd  (yAoOHBIM  BXOA-BBIXOJ, B
TIOMellleHus U IlepeMellleHre B UX Mpefienax).

BusyanbHasi, TeKCToBasi W MYJbTUMeJUHas
uHpopMalMss O  TOpsJKe  TpeAoCTaB/eHUs
MYHHULUMNATBHONW YCIyTU pa3MellaeTcss B YJ0OHbBIX
[Jis 3asiBUTe/iell MecTaxX, B TOM UHC/ie C Y4eTOM
OrpaHUUeHHbIX BO3MOYKHOCTe} NHBAIU/IOB

2.15. [Ilokasarenu [OCTYITIHOCTA U
KauecTBa rOCy/JapCTBEHHOM YCIyTH, B
TOM UMC/Ie KOJIMUeCTBO B3auMOJiei-
CTBUSI 3asBUTENs] C JIO/DKHOCTHBIMH
JUIIAMHU TIpH  TIpeZIOCTaB/IeHUA MYHHU-
LUTMAJBHOM ~ yCJIYTM U WX TIPOJOJ-
JKUTETbHOCTb, BO3MO>KHOCTbL IIO/TyUe-
HUS  MYHULAIIQJLHOM TYCIyTd B
MHOTO(YHKIIMOHA/TbHOM 1IeHTpe Tpe-
JIOCTABJIEHUSI  TOCY/apCTBEHHBIX M
MYHULMTAIBHBIX YCIYT, B y/aAeHHbIX
pabounx  MecTax  MHOTOGYHKI[U-
OHAJILHOTO 1[eHTpa Mpe/0CTaBIeHUs
roCyZIlapCTBEHHBIX U MYHUILUTIATBHBIX
yC/IyT,  BO3MOKHOCTh  TOJyuYeHust
vH(MOpMaI[MK 0 XOJie TIpe/loCTaB/IeHus

[Toka3arensiMu [OCTYITHOCTH TNpefOCTaBIeHUS
MYHULMIATBbHOU YCIYTH SIBJISIIOTCS:

pacro/iIO)KeHHOCTb ~ TIOMEILleHUs]  apXMBHOT'O
OTZena B 30HE [JOCTYIHOCTU OOIeCTBEHHOIO
TPaHCIIOPTa;

Ha/jinuue Heob6X0MMOoro KOJIMYeCTBa

CreLUanuCTOB, a TaKXXe IOMeLeHWH, B KOTODPBIX
OCYLLECTB/ISIETCS TIPUEM IOKYMEHTOB OT 3asiBUTeJIel;

Hajiuude HWcuepnbiBaloller UWHGOpPMaLUU O
cnocobax, TmTOpsiiKe ¥ CPOKax TIpeJoCTaB/eHUs
rocy/lapCTBeHHOM YCJAYyrd Ha WH(QOPMALMOHHBIX
CTeH/jax, UH(POPMAaLMOHHBIX pecypcax Mcrnonkoma B
cetu «VHTepHeT», [lopTane rocyZapCTBeHHBIX U
MYHULUNAIBHBIX  yeayr  Pecriybnvku  TarapcraH,
EnrHOM ropra’e roCyapCTBeHHbIX U
MYHULIMTNIAIbHBIX YCIYT;

4. 1 cr. 24 ®epepanbHOrO 3aKOHA
Ne 125-®3
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rOCyZlapCTBeHHOW yC/IyTHM, B TOM
yucie C VICII0/Ib30BaHUEM
VMH(OPMaLMOHHO-
KOMMYHHKALMOHHBIX TEXHOJIOTUU

OKa3zaHue MOMOLM UHBaIU[aM B TMPeOJ0JIeHUN
GappepoB, MeIaIUX TMOMyYeHUI0 WMH  YCIyT
HapaBHe C IPyTUMU JIUL[aMU.

KauecTBo mnpefocTaB/ieHUs1 MYHULIANAJIbHOU
YCIYTH XapaKTepU3yeTcsi OTCYTCTBHUEM:

ouepejieli MpU MpUeMe U Bbljjaue JOKYMEHTOB
3asiBUTEJISIM;

HapyLIeHUH CPOKOB TIpeJOCTaB/IeHUS
MYHULUTIATBHON YCIYTH;
»Kanob Ha JerCTBYS (6e3meiicTBHE)

MYHULMIA/IBHBIX — CJIyKALUX, [PeJoCTaB/ISI0LUX
MYHULIUIA/IBHYIO YCIYTY;

Kanmob Ha HEeKOpPeKTHOe, HeBHHUMAaTe/IbHOe
OTHOLLIeHHe MYHULIUIIA/IbHbIX CIy>Kallux,
OKasbIBaKIUX  MYHULUIAIBHYKD  YCIyry, K
3aIBUTEJISIM.

[Ipy mopauve 3ampoca O TIpefOCTaBIeHUU
MYHULIUNAIBHOM ~ yCAYTA W TIpU  TOJy4YeHUuH
pe3yJsibTaTa MYHULIMIIAJLHOM YC/IYyTU - OAHOKpPaTHOe
B3aMMO/|eHCTBUE JIO/DKHOCTHOTO na,
MpeJoCTaB/IANIer0 MYHULMITA/IBHYIO  YCIyTry, U
3agBuTesA. [IpofO/KUTeNTBHOCT B3aUMOZENCTBUS
oripefiesisieTCsl HaCToALLUM PersiameHTOM.

[1pu ripefjoCTaB/I€HUA MYHULIUIIAIBHOW YCIYyTH
B M®II, B yganeHHbIX pabounx Mectax MO®IL]
KOHCYJ/IbTallUl0, [pUeM U BbIAuy [JOKYMEHTOB
ocyujecTssigeT creruanuct M®II.

Nudopmaiusi o  xofle  TpefoCTaB/eHUs
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MYHHULUMATBHOW yCJIYTH MOXeT ObITh ToJiyueHa
3asBUTenieM Ha cauTe MWMcnonkoma, Ha Iloprane
FOCYyAapCTBEHHBIX YW MYHULMIIAIBHBIX  YCIyT
Pecniybsiuku ~ TaTapcTaH, EpvaoMm  noprane
rOCyJapCTBeHHBIX W MYHULMIIQJbHBIX YCIyr, B
M®L], yananeHHbix pabounx mecrax MOl

2.16. OcobeHHoOCTH
MYHULMITA/IbHOU
3/IeKTPOHHOM hopme

rnpeaocCTaB/IeHUA

yCIIyTH

B

3asiB/ieHHe O MpelOCTaBAeHUM MYHULIMIIaTbHOU
yCJIyTH MOXeT ObITh HaripaBieHO B  ¢opme
3JIEKTPOHHOTO ~ JJOKyMEeHTa IO  3JIeKTPOHHOMY

azpecy:
odu1MaTbHOrO caiita VcrionkoMa
(http://www.tukay.tatarstan.ru);
ITopTana roCy/JapCTBeHHbIX U

MYHULUMNAIBHBIX  yoayr  Pecnybmuku  Tarapcran
(http://uslugi.tatarstan.ru);

EfvHOro mopTana rocCyJapCTBEHHBIX U
MYHULIUTIA/IbHBIX yCIyr (pyHKIMN)
(http://www.gosuslugi.ru/).

4y. 1 ct. 19 PegepanbHOro 3aKoHa
Ne 59-@3




3. CocraB, MnoC/ie0BaTe/IbHOCTb W CPOKU BBITIOJIHEHUSI aJMUHUCTPAaTUBHbBIX
npoiieAlyp, TpeboBaHUSI K TIOPSIAKY WX BBIMOJHEHUs, B TOM UHC/Ie OCOOEHHOCTH
BBITIO/THEHUS aJMUHUCTPATUBHBIX TIPOLeAyp B 3JIEKTPOHHOUW (hopMe, a Takxe
0COOEHHOCTU BBITTOTHEHUSI aZIMUHUCTPATUBHBIX TIPOLie/lyp B MHOTO(YHKI[MOHATbHBIX
I[eHTpaX, B y/JaleHHbIX pabourx MecTaX MHOTOMYHKIIMOHAIBHOTO IIeHTpa
rpej0CTaB/IeHUs TOCYAapCTBEHHBIX U MYHULIUIIA/IbHBIX YCIIYT

3.1. OnwucaHue TI0C/€I0OBaTe/JbHOCTU [I€MCTBUKW TIpU  TIPEJOCTaB/IeHUU
MYHULIAMAIBHOU YCIIyTH

3.1.1. mpepocTaB/lieHMe MYHULUIIATbHOM YCAYTM MO BbIJaue apXWBHBIX
JOKyMEHTOB TI0/Tb30BaTeJIt0 Jjisi pab0Thl B UNTA/TbHOM 3ajie MYHULIUITAJILHOTO apXrBa
BKJ/TIOUaeT B cebs ciefyrolire TIpoLieyphl:

1) KOHCY/IbTUDOBaHUE 3asiBUTEJIS;

2) NIpUHSITHE U PErUCTpaLys 3asBeHus;

3) npoBepKa JOKYMEHTOB U BbiZlaua aHKEThI;

4) BbIZaua 3asBUTENIO [JisI 3arojiHeHUs O/laHKa 3aka3a (TpeboBaHUs) Ha
ripe/loCTaB/ieHre JOKYMEHTOB, KONUM (hOH/ja M0/Ib30BaHUs, OTTHCEeN;

5) BbIsIBJIeHHe W TIOJrOTOBKA AapXUBHBIX [JOKYMEHTOB T[0JIb30BaTet0 [Jisi
paboThl B UWTa/ILHOM 3ajie MyHULUMIIATbHOTO apXUBa;

6) BbIZlaua apXMBHBIX JOKYMEHTOB A1/ pabOThl B UATATLHOM 3aie.

3.1.2. bnok-cxema mnocaef0BaTe/IbHOCTA [EeMCTBUW MO TIpeJ0CTaB/JIeHUIO
roCyIapCTBeHHOU yC/IyTH Mpe/CTaB/ieHa B MPUIokeHUu Ne 2.

3.2. OKa3aHue KOHCY/IbTalluk 3asiBUTETI0

3.2.1. 3asBuTeNb BIpaBe 00paTuThCsa B OTAen JUYHO, 10 TeseOHY W/WMH
MUCbMEHHO, B TOM YMCJ/Ie T0 3JIEKTPOHHOM T0ouTe, [/ MOJTyUYeHUs] KOHCY/IbTalu O
MOpsiJIKe TIOTyUYeHUsI MyHULUIIAIbHOU YCTyTH.

Cneumanuct Otgesnia OCYLeCTBJ/IIET KOHCYJ/IbTUPOBAHWE 3asiBUTeJs, B TOM
ypc/ie TI0 COCTaBy, (GOpMe W COJEep)KaHWI0 JOKyYMeHTaI[uH, HeoOXOoAuMou s
MOAydYeHUsT MYHMIUINaAbHOW  yciayru. Ilomadya  3ampoca, UHUIUUPYIOIIETO
rpe/loCTaB/eHe MYHULMMNAIbHOM yCIAyrd, He TpebyeT oOKa3aHUSI TIOMOIIA
3asiBUTEJ/TIO0 B YaCTU O()OPMJIEHHUS TOKYMEHTOB.

[Ipouenypa, ycraHaBiuBaemasi HACTOSILIMM MYHKTOM, OCYLLECTBJ/ISIeTCS B [|€Hb
obpariieHus 3asBUTeJIS.

Pe3ynbTat npoueaypel: KOHCYJ/IbTalL[s 3asiBUTEJIS.

3.3. IIpuem u perucrpaiys 3asBjeHUs

3.3.1. 3asBuTesNb (€ro IMpeACTaBUTeNb) JAYHO WK uepe3 M®Il Ha OGymMakHOM
HOCHTeJle, B 37eKTPOHHOM BHjle uepe3 odulManbHbIM caiiT Mcrionkoma, IToptan
rOCy/IapCTBeHHBIX M MYHUIUTIAIbHBIX yoIyT Pecriy6sivku TatapcraH, EAuHBIN opTan
rOCy/IapCTBeHHBIX M MYHUIUTIANbHLIX yCIyT (DyHKI[UH) MO0 10 MouTe MMOUYTOBBIM
OTITpaB/IeHWeM TIo/jaeT (HarpaB/isieT) 3asiBieHre. JJOKyMeHTbI MOTYT OBITb ITO/IaHBI
yepe3 yaneHHOe pabouee Mmecto M®ILI. Criicok yjaneHHbIX pabounx MecCT TIpuBe/ieH
B IpUI0KeHU! Ne 3.

3asiB/ieHUe O TpeA0CTaB/eHUA MYHULIMMNAJIbHOW YCIYTH B 37IEKTPOHHOW (popMe
HarpasisgeTcss B OThen mo 3/7eKTPOHHOM nouTe uiau uvepe3 VIHTepHET-PUEMHYIO
Wcnonkoma. TlocTtynuBiiee B 3/1eKTPOHHOUW (popMe 3asiBjieHHe pacrieyaTbiBaeTcCs, ero
pPerucTpanus OCyIleCTB/IsIeTCA B YCTAHOBJIEHHOM TTOPSIZIKe.
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3.3.2. Tlpu HampaB/ieHUU 3asiBJeHUs] B 3JIEKTPOHHOUM (opme CIielranrcT
Wcnonkoma, oTBeuarolifuii 3a paboTy c oOpailleHusiIMHA TpakK[aH, IOCTYIAOIUMU
yepe3 VIHTepHeT-TIpHeMHY0, paclieyarbiBaeT, perUCTPUPYET IMOCTYIIUBLLee 3asiB/ieHue
Y HarpasJ/isieT B 3JIEKTPOHHOM U OyMakHoM Buje B OTer.

[Ipouenypa, ycCraHaB/MBaeMasi HaCTOSIMM IIYHKTOM, OCYLLeCTBJISIETCS B
TeyeHHe OJHOro pabouero JHs C MOMeHTa MOCTYTUIEHUs 3aITpoca.

PesysbTaT rmipoueAypbl: 3aperuCTpUPOBaHHOE 3asiBJieHWe WA [UCbMO,
HarpasyieHHOe B OTjer.

3.4. Bbljlaua apxXuBHBIX JJOKYMEHTOB T10/Ib30BaTet0 /i1 paboThl B UNTATLHOM
3a/le MyHULIUNAIbHOIO apXyBa

3.4.1. Crregquanuct Otpena oCy1jeCcTB/IsIeT:

MPOBEPKY TMOJHOMOYMM 3asiBUTeNsl, B CJiyyae [JeWCTBUS 3asBUTENsST T10
JIOBEePEeHHOCTH;

TIPOBEPKY Ha/lIWuusl BCeX HeOOXOAWMBIX JOKYMEHTOB W WX COOTBETCTBHE
yCTaHOBJ/IEHHBIM TpeOoBaHUAM (Hajexkailjee oopmieHre JOKyMEHTOB, OTCYTCTBUe
B [JOKYMEeHTaXx MOJAUUCTOK, TIPUIHCOK, 3aUePKHYThIX C/I0B U UHBIX He OTOBOPEHHBIX B
HUX UCIIPaBJIeHUN).

B cnydae oTCyTCTBUS 3aMeuaHuit cielquasvucT OTAesna OCyliecTBAsieT IpyueM 1
pervucTpaLuyio 3asiBJIeHUs.

B ciyuae, eciu 3asiB/ieHWe TIOCTYIMJ/IO BIIEPBBIE, BbIJAaeT 3asiBUTE/II0 aHKETY
yCTaHOBJIEHHOTO OOpa3ija s 3aronHeHus (ripunokeHue Ned). B ciyuae Hamduus
OCHOBaHMM [Jid OTKas3a B MpUeMe JOKYMEHTOB, NpPeJyCMOTPEeHHbIX ITyHKTOM 2.8
Hacrosmero Perymamenra, crietmanucer OThena yBefoMJIsseT 3asiBUTEeN O HAJIUYUMU
TMPensaTCTBUM /IS PEervucTpaliuy 3asB/eHWs] W BO3BpAIllaeT €My [OKYMEeHThI C
NMMCbMEHHbIM  OOBSICHEHHWeM  COfiep)KaHWsl  BBISIBIEHHBIX ~ HEZOCTAaTKOB B
Tpe/CTaB/JeHHbIX JOKyMeHTax.

B ciyyae, ecsii MOCTYNU/IO 3asiBjieHMe T10JIb30BaTe/is O TMPOJJIEHUM CPOKa
paboThl B UMTATLHOM 3ajie, OCYILeCTB/ISIOTCS NPOLielyphl, MpeAyCcMOTpeHHbIe T1. 3.4.4.

[Ipouenypel, ycCTaHaB/MBaeMble HACTOSALLIMM ITYHKTOM, OCYILECTBJ/ISIFOTCS B
TedeHWe 15 MUHYT B JleHb TIPUOBLITHS 3asBUTEJIS.

Pe3ysibTaT mpoLeAyp: TPUHATOE U 3aperiCTPUPOBAHHOE 3asiB/ieHUe, BbllaHHAs
aHKeTa W/IM BO3BpallleHHbIe 3asiBUTE/0 JOKYMEHTBHI.

3.4.2. 3agButesib 3HakOMUTC C [TopsifKoOM, 3aroJ/iHAeT aHKeTy I10Jib30BaTe/is,
yKa3blBaeT B HeW TeMy M XPOHOJIOTUUeCKHWe pPAaMKM HCC/IeloBaHUS U TiepejaeT
crietanucty Otgena.

[Ipoueypel, yCTaHaBIMBaeMble HACTOSLAM ITYHKTOM, OCYILECTBJISIOTCS B
TeueHue 15 MUHYT C MOMEHTa [0JIy4YeHHs aHKeThbl [10/1b30BaTeJIsl.

PesysibTaT T1ipouenyp: 3amno/siHeHHas aHKeTa I10J/1b30Baresis, IlepejaHHast
criefuanucty OTtaena.

3.4.3. Cneguanuct Otgena:

TpoBepsieT MPaBUIbHOCTD 3arl0/IHEHUS] aHKEeThl;

BbIZIaeT 3asBUTE/NI0 O/laHK 3aka3a (TpeOOBaHHSI) Ha BbIJauy JAOKYMEHTOB,
Koruii (hoH/Ia T0/Tb30BaHusI, OTTHCeH (asee - 6/1aHK 3aka3a) (putoykenne Ne 5).
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[Ipoueypel, yCTaHaBIMBaeMble HACTOSLAM ITYHKTOM, OCYILECTBJISSFOTCS B
TeueHUe 15 MUHYT C MOMEHTA IMOJIyYeHUs aHKeThI M0JIb30BaTesl.

Pe3ysbTaT npolielyp: BbIIAHHBIN 3asiBUTe/0 O/1aHK 3aKasa.

3.4.4. 3asiBuTesb 3anoHseT 0/1aHK 3aKa3a U nepefiaet crieljuanvcty OTzena.

IIpoueaypel, ycCTaHaB/IMBaeMble HACTOSLMM ITYHKTOM, OCYILeCTBJISSIOTCS B
TeueHre 15 MUHYT C MOMeHTa MoTydeHust O/1aHKa 3aKa3a.

Pe3ysbTaT mporiefyp: 3aro/iHeHHbIA 0/IaHK 3aKa3a, repelaHHbIN CIel[uaIrcTy
Orpena.

3.4.5. Crnietjpanuct Ot/ena, TIOyYyrB O/1aHK 3aKasa:

MpOBepsieT NPaBUIbHOCTD 3arl0/THEeHUS;

Jemnaet 1MoAOOPKY orvceid, BLIDOPKY apXUBHBIX JOKYMEHTOB U3 XPaHU/IUIIIA;

TpOBepsieT COCTOSIHUE BbIJJaBaeéMbIX JOKYMEHTOB;

3ario/iHseT B OsaHKe 3aKa3a rpady HavMeHOBaHUS U KOJUYECTBO BbIZAHHBIX
JIOKYMEHTOB;

NpoBepsieT  Ha/Muyve OCHOBaHWW [JjIs1  OTKasa B IIpefoCTaBIeHUuH
roCy/lapCTBeHHOU YC/IyTH, TpeJyCMOTPeHHbIX NyHKTamu 2.8. u 2.9. HacTosllero
Peryniamenra.

B cnayvyae Hamuuusi OCHOBaHMW [yid  OTKasa B IIpefoOCTaBlIeHUU
roCcyJapCTBeHHOMU ycayru cnenuanuct Otaena:

YCTHO YyBe#OM/sieT 3asiBuTesisi 00 OTKase B TpeOCTaBIeHUM YCIAYTH C
yKa3aHWeM MPUYMHBI;

perucTpyupyeT OTKa3 B IIpe[OCTaB/IeHMM YCJIyIM B JKypHaje perucrpanuu
3asiBJIEHUM TPakKJaH U TMCeM OpraHu3alyii.

[Ipoueypel, yCTaHaBIMBaeMble HACTOSLAM ITYHKTOM, OCYILECTBJISIOTCS B
TedeHWe 15 MUHYT C MOMeHTa Mo/IyueHus O1aHKa 3aKasa.

Pe3ynbTaT mpoljeAyp: BbiaHHbBIE TI0/Ib30BATe/0 /i1 PabOThI JOKYMEHThI WU
OTKa3 B Ipe/i0CTaB/IeHUH MYHULIAIIAJIbHON YCIIYTH.

3.5. [IpemocraBneHre MyHULMIIA/ILHOW yCayTu yepe3 M®I1]

3.5.1. 3asiBUTeNb BIpaBe O0OpaTUTLCA I TOJAUM  3asBlI€HUS O
MyHULMNaabHON yenyre B M®LI, yaanenHoe pabouee mecto MOII.

3.5.2. Tlpuem 3asiBneHurt yepe3 M®PII ocyiujecTBisieTcss B COOTBETCTBUU
perjnameHToM pabotel M®II, yTBep)K/leHHbIM B yCTAaHOB/IEHHOM TOPSJKe.

3.5.3. [Ipu noctyniennn 3asiBneHuit u3 M®L| Ha nonyueHre MyHULMNATbHOU
yCJIYyTYU, TpOoLeAypbl OCYLeCTB/ISAIOTCA B COOTBETCTBUM C NOyHKTamMu 3.3, 3.4.
HACTOSIEr0 TUTIOBOI0 aAMMHUCTPAaTUBHOTO perjiaMeHTa.

3.6. VcripaB/ieHre TeXHUUECKUX OIIUOOK.

B cBsi3m C Tem, UTO pe3ynbTaTOM MYHULMIIATbHOM YC/IYTH SIBJISIETCA He
BbIZIaHHBIN VICTIOJTKOMOM 3asiBUTe/TI0 I0OKYMEHT, UCIpaB/ieHe TeXHUUeCKHUX OIMMOoK
He OCYLL|eCTBJISAeTCs.

4. TTopsiioK ¥ (pOpMBI KOHTPO/IS 3a TIPei0CTaB/IeHUeM MYHULMIIaTbHOU YCIyTH:
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4.1. KoHTpoib 3a TMOJHOTOM M KaueCTBOM TMPeJOCTaB/IeHUS] MYHULIANAIbHOU
yC/IyTH BK/IIOUaeT B ce0si: BbISIBJIEHHWE W yCTpaHeHHe HapyIlleHWi TpaB 3asiBUTeJIeH,
paccMoTpeHuWe  kanob,  TpoBefieHHWe  TPOBEPOK  COO/IOfieHHsT  TIpOLieayp
MpeJOCTaB/AeHNUs MYHULIMNAJbHOU YC/Iyr¥, TOATOTOBKY pelleHud Ha [JeUCTBUS
(6e3pmelicTBYE) JO/DKHOCTHBIX JIMIL] OPraHa MeCTHOTO CAMOYTIPaB/IeHHUS.

dopMamMu KOHTPOJS 3a COOJIIO[IeHNeM WCIIOJHEeHUs aJMUHHCTPAaTUBHbBIX
ripoLelyp SBJISIFOTCS:

MpOBe/IeHNe MPaBOBOW SKCIEPTHU3bl IPOEKTOB JOKYMEHTOB 10 TIPe0CTaB/IeHUI0
roCyZlapCTBEHHOW yCIyTru. Pe3ynbTaToM 3KCrepTr3 SIBSETCS BUSUPOBaHKeE TTPOEKTOB;

TpOBe/ieHre B YCTAaHOBJIEHHOM MOPs/IKe TIPOBEPKU BeleHUs [1e/I0NPOrU3BO/CTBa;

TIpOBeJieHre B YCTAaHOB/IEHHOM TIOPSiZIKe KOHTPOJIbHBIX TIPOBEPOK COOIOZeHUS
rpoLeAyp MpejoCTaB/IeHUs MyHULUMIIAJIbHOW YCIYTH.

KoHTpoO/IbHBIE TIPOBEPKU MOTYT OBITh TUIAHOBBIMU (OCYIIIECTB/ISTHCS Ha
OCHOBaHWM TIOJMYTOJIOBBIX WA TOJOBBIX TIUJIAaHOB paboTbl oOpraHa MeCTHOTO
CcaMOyTIpaB/ieHHs) U BHeIIaHOBbIMU. [Ipy mpoBefieHVWH MJIAHOBBIX MPOBEPOK MOTYT
paccmMaTpuUBaTBCSl BCe BOIIPOCHI, CBSi3aHHbIE C TPeJOCTaBJIeHHeM MYyHULMINAJIbHOU
yciayr  (KOMIUIeKCHble mpoBepku). [lo KOHKpeTHOMYy OOpallleHHIO 3asiBUTeSIs
TPOBOJATCS BHEIVIAHOBBIE TIPOBEPKH.

4.2. Tekymuidi KOHTPO/Ib 3a COOJIOJeHUeM [0C/ie[j0BaTe/IbHOCTH JelCTBUM,
ornpeJeneHHbIX  aJMUHUCTPAaTMBHBIMKA  TIpoLeJypaMH [0  MpPeJOCTaBIeHUI0
MYHULMMNAJIbHOW YCJIYTH, OCYILeCTBJISIETCS 3aMeCTUTeNIeM PYKOBOAMTEISI UCIIOIKOMa
10 COLMAa/bHBIM BOIPOCaM MCIIOJIHUTEIbHOTO KOMUTeTa MYHULIWIAJBHOTO paliOHa
Pecrty6/iviku TatapcTaH.

4.3. TlepeyeHb [O/DKHOCTHBIX JIML, OCYLIECTBJ/SIOLIUX TEeKYLIUA KOHTPOJIb,
yCTaHAaB/IMBAETCS TOJIOKEHUSIMU O CTPYKTYPHBIX TOJpa3ZeeHusiX OpraHa MeCTHOTO
CaMOYTIpaB/IeHUs U [JO/DKHOCTHBIMU perjiaMeHTaMMU.

[To pe3ysbTaTaM IpOBefeHHBIX IIPOBEPOK B CJly4yae BBISBIEHWS HapylLUeHWUH
TpaB 3asiBUTeJIel BUHOBHbIE JIUL]A TTPUB/IEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM
C 3aKOHO/IaTesIbcTBOM Poccuiickor ®efepaljyu.

4.4, HauanbHuk OT/lesla HeCeT OTBETCTBEHHOCTb 3a HECBOEBpPeMEHHOe U (WJIN)
HeHaJjjle)xalljee BbITIOJIHeHHWEe aJMUHMCTPAaTUBHBIX TMpOLieyp, YKa3aHHBIX B pasjene 3
Hacrosuero PersiameHra.

4.5. KoHTposib 3a mpefoCTaBIeHHWEM MYHULMIIATBHOU YCAYTH CO CTOPOHBI
rpaxkiaH, WX O0O0beJUHEHWM W OpraHu3alyi, OCYIIeCTB/sSeTCS TOCPeCTBOM
OTKPBITOCTU JleSTeNIbHOCTH VICronkoMa Tmpyu MpefoCTaB/JeHWW MYHULIUNATIbHOU
YCIyTH, MOJydeHUsl TIOJIHOM, aKTyaJbHOW M [JOCTOBEpPHOM WH(bOpMallid O TIOpsifKe
Mpe/IOCTaB/IeHUs ~ MYHHUIUTIAJILHOM  YCIYyTM W BO3MOXKHOCTH  JlOCyZieOHOTO
paccMoTpeHHst oOpattjeHui (>kayi00) B TIporiecce IpeAoCTaB/IeHUs MYHHIUIATbHOM
YCIIyTH.

5. locynebHbIit (BHeCcyAeOHBIM) TIOPSZIOK 00>KaioBaHUSI pellieHri U 1eHCTBUN
(Ge3meiicTBYSI) OPraHOB, MPEeA0CTAB/ISIONINX MYHHUIMITAIBHYIO YCIYTY, a TAaKXKe UX
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JOJDKHOCTHBIX JIWL, MyHULIUTIATIBHBIX CTy KalluX, a Tak)Ke MHOTO()YHKLIMOHATBHOTO
1[eHTpa, pabOTHUKOB MHOTO(YHKIIMOHATBHOTO 1[eHTpa

5.1. TlonyuaTend MYHHULMTANTBHON YCIyTM HWMEIOT IpaBO Ha 00’KaloBaHuWe B
JocynebHOM Tmopsiike peleHuid W fAelictBuid  (6e3/elCTBUS)  COTPYJHUKOB
W criomHUTeTbHOTO KOMUTETA, YYaCTBYIOIIUX B TMPEAOCTaBJIeHUM MYHULIUNAIbHOU
yciyrd, B VCHIOMHUTENBHBIA KOMHUTET, pelleHud | JehcTBuii  (6e31eicTBus)
pykoBozauTessi Micrionkoma — B COBET MyHHUIUIA/ILHOTO 00pa30BaHusl.

Pemienusi u peiictBusi (6e3peiictBusi) M®II, pabotHrka M®PIl ob6kanyroTcs B
Mopsi/ike, yCTaHOB/IEHHOM 3aKOHO/|aTe/TbCTBOM.

3asiBUTe/Tb MOXKET 0OpaTUTHCS C »Kanoboii, B TOM YKc/ie B C/IeJYIOIIUX C/ydasx:

1) HapyllleHHMe CpOKa perucTpalyy 3arpoca O NpejoCTaBIeHUM MYHULIUIAIbHON
yCIIyTH;

2) HapylleHre CpOKa MpeoCTaBIeHUs] MyHULIMMNAJIbHOW yCIIyTH;

3) TpeboBaHMWe y 3asBUTENS JAOKYMEHTOB, He TPeAyCMOTPEHHBIX HOPMaTUBHBIMU
MpaBOBbIMM akTamMu Poccurickon ®depepaniyi, HOpPMaTUBHBIMU TPaBOBBIMU aKTaMH
Pecniybrmiku  TaTapcraH, TIpaBOBBIMH —aKTaMM MYHUIIAIIATBHOTO  00Opa30BaHUS
TykaeBCKOro palioHa /15l IpeJ0CTaB/eHHs MYHULUIIA/IbHOW YCIYTH;

4) 0TKa3z B IpuUeMe [JOKYMEHTOB, IIpe[oCTaB/eHHWe KOTOPbIX MPeJyCMOTPEHO
HODMaTHMBHBIMM TIPDaBOBBIMU akKTaMU Poccuiickori ®epepaijuy, HOPMaTUBHbIMU
NpaBOBbIMM aKTamMu Pecrnybsuku TarapcTaH, TTPAaBOBBIMM aKTaMW MYHHUIIAIIAILHOTO
obpa3oBanust TykaeBCKOro paiioHa yisi Ipe/JOCTaB/IeHUs] MyHHULIATIAILHOM YC/IyTH, Y
3asiBUTEJIs;

5) OTKa3 B IpeAoCTaB/JeHWM MYHMWLMMNAJbHOW YCJIyTH, eC/id OCHOBAaHUS OTKa3a He
rpeyCMOTPeHbl (pefiepaJbHbIMU 3aKOHAMU W TMPUHATBIMA B COOTBETCTBUU C HUMU
VHBIMM HODMAaTHMBHbIMU TPaBOBbIMM akTaMu Pocculickoii Pefepaliv 3aKOHaMU U
VHBIMA HODMAaTHBHBLIMH TIPaBOBBIMH akTamu Pecriybsuky TarapcraH, NpaBOBBIMH
akTamu TyKaeBCKOr0 MYHMULMIIAJIbHOTO PaliOHa;

6) 3aTpeboBaHMe C 3asgBUTeNII TIPU TIPEOCTAB/IEHUH MYHHUILUTIATBHON YCIyTH
I/1aTbl, He MpPeJyCMOTPEHHOM HOPMAaTUBHBIMU TIPAaBOBBIMU aKTamu Poccuiickou
denepaliii, HOPMATHBHBIMKA TIPaBOBLIMH  akTamMu PecriyOosmvku  TaTapctas,
MPaBOBBIMU aKTaMM TyKaeBCKOr0 MyHULIMMAIBLHOTO pPaliOHa;

7) oTKa3, Mcrno/sHWUTe/NbHOTO KOMMTETa IIpe[OCTaB/ISIIOIIEr0 MYHUIUIIA/IBHYIO
yCAyry,  AO/DKHOCTHOTO Juila VICMO/IHUTE/NbHOTO KOMUTEeTa, MpeA0CTaB/SIOIero
MYHULMNAJIBHYHO  YCJIyTY, MHOTO()YHKLIMOHA/IbHOTO ~ L|€HTPa, paboTHMKa
MHOTO()YHKLIMOHA/IbHOTO LIeHTpa, B HWCIpPaB/l€HWU [OMYIIEeHHbIX WMU OMeuaToK M
olIMOOK B BBIJJaHHBIX B pe3y/bTaTe I[IPeOCTaB/IeHHs MYHULIMITAIBHOW YCIyTH
JIOKyMeHTax JIn0O0 HapyIlleHre YCTaHOB/IEHHOTO CPOKAa TaKWX UCIIPaB/IeHU;

8) HapyllleHWe CpOKa WM TIOps/Ka BbIZIAUM [JOKYMEHTOB MO pe3yJibTaTaM
MpeJj0CTaB/IeHNs MYHULMIIAILHOW YCIYTH;

9) npuocTaHOB/IEHUE MPeOCTaB/IeHNUS] MYHULIUMAIBHOM YCIYTH, €C/IA OCHOBAHUS
TPUOCTAHOBJIEHUS He TMpeJyCMOTPeHbI (e/lepalbHbIMA 3aKOHAMU W TNPUHSTBIMU B
COOTBETCTBUM C HUMU WHBIMH HOPMAaTUBHBIMU TIPAaBOBBIMU aKTamu Poccuiickou
denepalyiy, 3aKOHAMU W WHBIMA HOPMAaTHMBHBIMHM TIPABOBLIMH aKTaMu PecrtyOyuku
TarapcTaH, 1MpaBoBbIMM aKTaMH TyKaeBCKOTO MYHULIMMNAIbLHOTO palioHa;
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10) TpeboBaHue y 3asBUTe/sl MpHU TPeAOCTaBIeHUA MYHHULUTIATBHON YC/IyTU
JIOKyMEHTOB WM MH(MOPMalMK, OTCYTCTBUE U (WIK) HeJOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/IMCh TIPU TIepBOHAYaJbHOM OTKa3e B MpHeMe AOKYMEeHTOB, He0OXOJUMBIX
JJIs  TIpeJJOCTaB/eHUs] MYHMIMMNAJbHOW yC/IyrM, 3a MCK/IOUeHHeM C/yuyaeB
npefycmMoTpeHHblX 1.4 4u.l.ct.7 Ne 210 - @3 or 27.07.2010 roga. B ykaszaHHOM
citydae focyie0Hoe (BHecyieOHOe) 00KasioBaHMe 3asiBUTE/IEM PelleHUi U IeHCTBUI
(6e3neticTBU) MHOTO()yHKIIMOHA/IbHOT O LIeHTPa, paboTHMKa
MHOTO(MYHKIIMOHAJLHOTO ~ I[eHTpa  BO3MOXHO B CJydae, e Ha
MHOTO(MYHKIIMOHA/ILHBIM 1IeHTp, pelleHus U fAelctBusi (Oe3zelicTBUe) KOTOPOTO
o0XKa/nyroTcsi, BO370)KeHa (YHKIUS TI0 TPeJoCTaBAeHUI0 COOTBETCTBYHOIIUX
MYHULIATIAZIBHBIX YCIYT B TIOJTHOM 00BeMe.

5.2. JKamoba mopaeTrcs B TMHUCbMeHHOW ¢opMe Ha OyMaKHOM HOCHUTese, B
3/1eKTPOHHOM (opme B VICMosKOM, MpeAoCTaB/SIONIMN MYHULUMIIAIBHYIO YCIYTY,
M®II. >Kanobel Ha peltieHus U JeicTBus (be3meticTBre), pykoBoguTesis Vicmomkoma,
TIpe/IOCTaBJISIFOILIEr0 MYHULIUIIAIBLHYIO yCIyTy, nojatoTcs B CoBeT MyHHULIMIIATLHOTO
obpa3oBaHus.

XKanobel Ha peieHuss u geiictBusi (besgeiictBue) M®LI, pabotHuka MO®IL]
TIO/IAI0TCS B TIOPSI/IKe, YCTaHOB/IEHHOM 3aKOHO/IATe/TbCTBOM.

’Kanoba Ha  pemenus wu  JedctBusi  (Oe3metictBue)  Mcmonkowa,
TIPe/OCTaB/ISIOLIEr0 MYHULMIANBHYIO YCIyTy, [O/DKHOCTHOrO juia Vcronkoma,
Tpe/IOCTaB/ISIIONIEr0  MYHMIMMANbHYIO — YCIyTy, MYHMIMIAJIbHOTO  CJIy’Kalllero,
pykoBogutens: Vcrnonkoma, MpefoCTaB/SIOLEr0 MYHULMOAJbHYIO YCIYTy, MOXXeT
ObITh HampaBieHa 1o Toure, yepe3 M®PII, ymanenHoe pabouee mecro M®PII, c
HCII0/Ib30BaHeM  WH(OpPMal|MOHHO-Te/IeKOMMYHHUKAI[MOHHOM ceTu  "HTepHeT",
opuimanbHoro cakrta TykaeBckoro MyHuLunanbHoro pavioHa (http:/www.
tukay.tatarstan.ru), ITopTasa rocyiJapCTBeHHbIX ¥ MYHHULIUTIATbHBIX YCIyT Pecry6mmku
Tarapcran  (http://uslugi.tatar.ru/), EpuHOro mopTasa TOCYJapCTBEHHBIX U
MYHULMNAIBHBIX yoiyT (dyHkuui) (http:/www.gosuslugi.ru/), a Tak)ke MO>keT ObITb
TIPUHSITa TIPU JIMYHOM TIpHeMe 3asiBUTeIsl.

5.3. XKanoba fo/pKHa cofiepKaTh:

1) HavMeHOBaHWe oOpraHa, TIpeOCTaB/ISIONIEr0 MYHUIIUINIAIBLHYIO YCIIyTY,
JIOJDKHOCTHOTO JIWLla OpraHa, MpeAoCTaB/stoIero MYHULIMMAIbHYIO YCIyTy, WU
MYHMITUIIABHOTO CJTy>Kalllero, MHOrO(yHKI[MOHAbHOTO 1IeHTpa, ero pyKOBOAUTE/IS
1 () paboTHUKa, perieHus U aelicTBus (be3/elicTBYe) KOTOPBIX 00KamyrOTCs;

2) dbamunuio, UMs, 0TYeCTBO (TIOC/ie/lHee - TIPU HaJM4MUM), CBeIeHUSI O MecTe
JKUTE/IbCTBA 3asiBUTeEJIS - PU3NUeCKoro Jivija mMbo HauMeHOBaHUe, CBeJIeHUs] O MecTe
HaxOXK/JeHUsl 3asiBUTeNsl - HOPUAMYECKOro JWlla, a Takke HoMmep (Homepa)
KOHTAKTHOTrO TesiepoHa, ajpec (azpeca) 3/eKTPOHHOW IOUThbl (TpH HaIWUUMHK) U
TIOUTOBBIN afipec, Mo KOTOPBIM A0/DKeH ObITh HarpaB/ieH OTBET 3asBUTETIO;

3) cBefeHusi 00 00KamyeMbIX pellieHUsX W JercTBusx (be3melicTBHM) opraHa,
MpeJOCTaB/ISIIOLLET0  MYHULUMNAJBHYIO YCIyTry, JO/DKHOCTHOTO JIMLja Oprasa,
TIpe/IOCTaBJISIFOIIEr0 T MyHULIMIIAIBHYIO YCAYTY, WM MYHUIUMAJIBHOTO C/Ty>Kalllero,
MHOTO(YHKIIMOHA/ILHOTO 1[eHTPa, paboTHHKAa MHOTO(GYHKI[MOHABHOTO 11eHTPa;
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4) n0BOABI, HA OCHOBAaHWM KOTODBIX 3asBUTE/b He COrJIaCeH C pelleHueM M
neticteueM (6e3/eliCTBMEM) OpraHa, IMpefoCTaB/IAIONIEr0o MYHHUIUIIAIBHYIO YCIIyTY,
JIOJDKHOCTHOIO JIMLla OpraHa, IpejoCTaB/sAIoIero MYHULIMNAIbHYIO YCIyry, WU
MYHULMIATBHOTO — CJIy’Kalllero, MHOTO(YHKI[MOHAbHOTO LleHTpa, paboTHHKa
MHOTO()YHKLIMOHA/IbHOTO L|eHTpA.

5.4. CpoK pacCMOTpeHUsI >Kajo0bl - B TeueHWe MATHAALATH pabounx AHeld co
[OHS ee peructpaiuu. B ciydae o6)kanoBaHMs OTKa3a opraHa (yupekeHus),
NpeJiOCTaB/ISAIOIIEr0  MYHULIMIIAIBHYI0  YCIYTYy, [JO/DKHOCTHOTO JIMLa OpraHa
(coTpyZHMKa yupeXXJeHus1), MpeAoCTaB/sIoIero MyHULIMNA/IbHOY0 yoayry, M®L] B
rpyeMe ZIOKYMEHTOB y 3asiBUTesisi MO0 B MCMpaB/AeHUU JOMYIIeHHbIX OMeyaToK U
oMbOK WM B ciyuae 00yKa/ioBaHWS HapyIIeHWs YCTaHOBJIEHHOTO CPOKa TaKUX
WCTIPaBJ/IeHUH - B TeUeHHe TIATH paboumnx Hel Co [IHs ee perucTpaljiu.

5.5. K )anobe MOTyT OBITb TIPUIOXKEHbI KON JOKYMEHTOB, TTO/TBEPXK/AAOII[HX
W3/I0’KeHHbIe B >kKamobe oOcTosiTebCcTBa. B TakoMm ciydae B »kamo0e TIPUBOAUTCS
repeyveHb MpUjiaraeMblx K Hel ZJOKyMeHTOB.

5.6. [To pe3ynbTaTam pacCMOTpPeHUs ano0bl MPUHUMAETCST OTHO U3 CIIeYIOLUX
pelLeHN:

1) xamoba ymoBneTBOpsieTCS, B TOM uucCae B ¢GopMe OTMeHbI TPUHSTOTO
pelleHus1, UCTIIPaB/IeHusl JOIYLeHHbIX OPraHoM, MPeJOoCTaB/ISI0IMM MyHULIUTIA/IbHYIO
yC/yry, orfeuaToKk W OIMOOK B BbIJAHHBIX B pe3y/bTaTe IIpeJoCTaB/eHUs
MYHULMNAJIbHOW  YCAYTM AOKYMEHTaX, BO3BpaTa 3asiBUTEIO0 JEeHEeXHBIX CpPeJCTB,
B3MMaHWe KOTOPbIX He TIpelyCMOTPeHO HOPDMAaTHWBHBIMM TIPDAaBOBBIMU aKTaMU
Poccuiickoii ®eznepaiii, HOPMAaTHUBHLIMH TIPDABOBBIMM  aKTaMu PecryOimku
TaTapcTaH, HOpPMaTHBHLIMU MMPaBOBLIMU aKTaMX MYHULIATIAILHOTO 0O6pa3oBaHus;

2) B yJOBJIETBOPEHHNH >Ka/100bI OTKa3bIBaeTCSl.

He mosgHee [HsA, ciemyromiero 3a JHEM TPUHATUSL DeLIeHUsl, YKa3aHHOTO B
HaCTOSALLEM IYHKTe, 3asiBUTE/I0 B MHMCbMEHHOW (hOpMe U MO >KeJaHUI0 3asiBUTENs B
3/IeKTPOHHOM (opMe HarpaB/seTCsi MOTUBUDOBAaHHBIM OTBET O pe3y/bTaTax
pPacCMOTpPeHust XKaloOblI.

5.7. B ciydae ycraHOB/IeHUS B XOJe WIM IO pe3yjbraTaM pacCMOTpPeHUs
’asobbl ~ MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOIO  TPABOHAPYILEHUS WU
TIPeCTyIUIeHUs1 [O/DKHOCTHOe JIMLO, HaZle/IeHHOe TOJIHOMOYMSIMU 110 PacCMOTPEHUIO
)Kanob, HeszaMe[yiMTe/lbHO HarpaB/sieT HMeIolL[Uecsi MaTepuasbl B OpraHbl
TIPOKYPAaTyphbl

5.8. B ciyuae mpu3HaHUA Kano00bI TIOAJIeXKAIlleM YOBIETBOPEHHIO B OTBETE
3asBUTENI0  JaeTcd UHQPoOpMaUus O [JEeUCTBUSIX, OCYILIeCTB/SeMbIX OpraHOM,
TIPeIOCTaB/ISIOLIAX MYHULMIAIBHYIO YCIYTY, MHOTO(MYHKI[MOHATBEHBIM 1[eHTPOM, 100
opraHu3alyei, B Lie/isIX He3aMeJ/IMTeTbHOTO YCTPAHEHUsI BbIAB/IEHHBIX HApYLIEHUN TIPU
OKa3aHWM MYHHULIMITAJILHOM YCJIYTH, a TakK Ke TIPUHOCATCS U3BUHEeHMS 3a [0CTaB/IeHHbIe
HeyJoOCTBa U yKas3biBaeTcss uHGOpMalUs O [JaJbHeWIIWX [eMCTBUSAX, KOTOpbIe
He00XO0/IMMO COBEpIIUTD 3asBUTEJIIO B 1[eJIsIX MO/TyueHUs] MyHULIMIIaJIbHOU yCTyTH.

5.9. B ciyuae mpu3HaHUSA Kajao0bl He ToAJIeXallel yZoB/IeTBOPEHHIO B OTBETE
3asBUTEJII0, [AI0TCS apryMeHTHMPOBaHHbIe pa3bsCHEeHWS O IIPUYMHAX [IPUHATOrO
pellieHus], a Tak’ke MHGopMalus o ropsiKe 00kasoBaHUsI IPUHSATOTO PeLleHUs.



22

ITpunoxenue Ne 1
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(HaI/IMeHOBaHI/Ie OpraHa MeCTHOI'0O CaMOYTIpaB/IeHUsA

MYHULMTIAIEHOTO 00pa30BaHus)
oT

(CbaMI/IJ'II/IH, MM OTUECTBO, [JdaHHbIE I1aCIopTa, ITOYTOBBII HNHJEKC,

anpec, Tesied)OH 3asIBUTETIS)

3AABJIEHUE
0 Bbl/laue apXMBHBIX JOKYMEHTOB T10/Ib30BaTe/T0 /7151 pabOThI B UNTA/ILHOM 3ajie
MYHULIMIIA/IbHOIO apXyBa
damMunusa

Nmsa
OTtuecTBO
MecTto paboThI (yueObl) U JO/DKHOCTD

OpraHu3anusi, HanpaBUBLIas M0JIb30BaTe/isl, ee aZpec

OO0pa3oBaHue

YueHas cTerneHb, 3BaHUE

Tema u XPOHOJ/IOTHUYeCKHE PaMKH UCC/IeJOBAHUA

MecTO XUTe/1bCTBA

Tenedon (ZomamHMi1) (cmy>kebHbIN)

Cepus U No JNIOKyMEeHTa, YA 0CTOBEPSIOLLIETO JIMYHOCTh

C TlopsiikoM UCITO/Ib30BaHUST aDXUBHBIX IOKYMEHTOB B FOCY/JapCTBEHHBIX U
MYHULIATIATBHBIX apXUBaX 03HAKOMUJICA (ach), 00513y10Ch UX BBITIO/THSATS.

Harta

(IToamumcs)
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[TpunoxkeHue Ne 2

b/ioKk-cxeMa nocsieioBaTe/IbHOCTH [eHMCTBUI M0 NPe0CTaB/IeHUI0 MyHULIMINATbHOU
yCIyTH

Crieuvanuct Otgena

KoHcy nbTauus
3assutenb MopaHHoe
> 3anB/eHne

MogaeT 3asBneHue B OTaen

BblgaHHble

Creyuanuct Otgena
MopsaoK 1 aHketa

YcTaHaBnvBaeT SIMYHOCTb,

perucTpupyeT 3asBfeHue u
BbigaeT Mopagok 414 <

03HaKOMJIEHWS M @HKETY ANA

3anosiHeHns

3anonHeHHas
aHkeTa

y

3aasuTesnb
3Hakomutcs ¢ Mpasunamm n
3ano/HseT aHKeTy

4

v
Crieuvanuct Otgena
MposepsieT MpaBuILHOCTb

3ano/HEHNS aHKeThI,
Ha/myme 3anpalumBaemMblx
apXMBHbIX [1OKYMEHTOB

Hanuune ocHoBaHwii ans
0TKa3a B NPepoCTaB/IeHNN rocyAapCTBEHHO YTy

npeaycMoTpeHHbIX M.2.9

VIHATUE peLLeHns
3aBICMMOCTVN OT
3y/bTara nposep,

OTCYTCTBME OCHOBaHWIA NSl OTKaza
B NPeLOCTaRNEHUM TOCY AAPCTBEHHON YCIyTHA

npeaycMOTpeHHbIX M.2.9
Creyvanuct Otgena

Co06LLAET 3asBATEN0
NPUUMHY OTKasa

BblgaHHbIi 6naHk
3aKasa

A 4

Creyvanuct Otgena
BbigaeT 6n1aHK 3akasa

3asBsnTens 06
OTKasze B

npeaocTaBneHnn
rocyA,apCTBEHHOIA
yci

3ano/iHeHHbIi
6naHK 3akasza

3asBUTENb 3aM0/HSeT
6aHK 3aKasa v nepesaeT

cneunanmcty Otgena

A 4

v

Creyvanuct Otaena
MpoBepseT NpaBuIbHOCTb
3anosiHeHus,
ocyLUecTBsieT nogbop n

Bbifavy [JOKYMEHTOB

BblgaHHble ana
n3ydeHus
[OKYMEHTbI
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[Tpunoxxenue Ne3

Crircok yganeHHbIX pabounx mect M®II 1 rpaduk npriemMa JOKyMeHTOB

n/m

MecTo pacnosioxeHus
yJlasieHHoro pabouero
MecTa

O6cnyxrBaeMble Hace/leHHbIE
TTYHKTBI

I'pa¢vk nprema
JIOKyMEHTOB

[Tpunoxxenue Ne 4
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ApXUBHBIN OTAEN
M cro/siHUTeTbHOTO KOMUTETa
MYHHULIMMNAJBHOTO PalioHa

Heno nosib3oBaTesst Ne

AHKeTa IMoJ/Ib30BaTe/id, pBGOTaIOIJ.IEI‘O B YUTA/IBHOM 3dJ/ie
1. damwunus, UMs, 0TYECTBO

2. [laTa poxxJeHus

3. T'paxkgaHcTBo

4. Mecto paboTsI (yueObl) U JOHKHOCTD

(1o/IHOe Ha3BaHUe yUpeXK/|eHus], ero MOYTOBbIH U 3/IeKTPOHHBIH ajipec, TesedoH)

5. O6pasoBaHue, yueHasi CTeleHb, 3BaHHe

6. OcHoBaHue /1Jis1 TIPOBe/IeHUs UCC/ieJOBaHUI

(HarpaB/ieHKe OpraHU3aLUK W 10 INYHOMY 3asBIeHHIO)

7. Ha3Banue TE€MbI, XPOHOJIOTHYE€CKHE PaMKH

8. Lenb paboThi

9. Ajipec peructpaluu 1o MecTy npebbiBaHus, HOMep TenedoHa

10. Azipec pervcTpaiyy 1o MecTy XKUTebCTBa, HoMep Tesied)oHa

11. Homep MoOuibHOTO TenedoHa, 371eKTPOHHBIN afipec

12. Cepuist 1 HOMep MacropTa, KeM U KOr/Za BblZiaH

0O0s3aTe/1ILCTBO-COrJIalIeHye.
A,

(chammnist, UMsI, OTUECTBO)

03HAKOMJIEH C AelcTBYIOIIUM [TopsiIKOM KCI0/Ib30BaHUsI apXUBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHUIMIAIbHBIX apxuBax Poccutickoit ®eepaliu U 00sI3y10Ch €ro BITO/IHSATD.
CoraceH C aBTOMaTH3UPOBaHHOM 00pabOTKOM U XpaHEHUEM JIaHHBIX, YKa3aHHBIX B aHKETe.
OO6s13ytoch CcoOIOAATL PEXKUM KOH(MDUEHITMATLHOCTA B OTHOIIIEHWM CTaBIlleld MHe W3BEeCTHOU
vH(opMalMy, W}CMO0Jb30BaHWe U paclpoCTpaHeHWe KOTOPOW OrpaHHW4yeHO 3aKOHO/IaTebCTBOM
Poccuiickoi ®epeparyu.

«__» 20__r.

TOAIHCh

JIO/DKHOCTB, COTPYZIHMKA apXMBa MOAUCh pacirdpoBKa noAnIucH

«__ » 20__r.




ApxuBHbBIU 0TAeN VCTIOMHUTE/ILHOTO KOMUTETa
(Ha3BaHMe MYHHULIUMNAJIBHOTO apXUBa)

3AKA3 (TPEFOBAHUE)
HA BBIJAYY NOKYMEHTOB,
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MYHMUILMITA/IBHOTO palioHa

KOIIMI ®OHJA TI0JIb30BAHNS,

OIIMCEUN

[Tpunoxkenue Ne 5

PA3PEIIATO BbIfauy JOKYMEHTOB
HavmeHoBaHue

JOJDKHOCTH

[Topmuce PacimdpoBka nognvcu

(pammnusi, UHULIKAJIBI, HOMEp JIMYHOTO JieJia M0JIb30BaTesist)

[Hara

(amuusi, uHULIMABI PAOOTHHUKA apXUBa, Ha3BaHWe CTPYKTYPHOTO T0/pa3eieHus])

(TeMa vccne0OBaHUs, 11e/ib BbIAAUM)

Kon-Bo nucroB Pacnicka
. = - o , Pacriicka
240} ﬁ UILINCb L. XP. Odl U/IUBURK (BpPEMA 1TUJIb3UBd1TJ/IA,
. 'Z Hiie 3%351 CTO[l 5 paboTHUKa
IND 0 0 Ca. KP. 3BYYdHITA DAOOTHHKA

2 3 4 i 6 U7 YMTa/IbHOIO 3a/1a
MCTPAK) dPXHBd
T Z 3 5 (mofyck 1osib30BaTe #l, paboTHUKA apX1Ba)

Hata




[Tpunoxenue Ne 6
(cripaBoYHOE)

PeKBU3UTHI JO/DKHOCTHBIX JIML], OTBETCTBEHHBIX 3a MPeA0CTaB/IeHHe
MYHULMIIABHOW YC/IYTH MO BblZiaue apXUBHBIX JOKYMEHTOB I10/Ib30BaTek0 /IS
paboThl B UNTATLHOM 3ajie apXUBa U OCYIIeCTBIISIOIIUX KOHTPOJIb ee UCIIOTHEeHHs

ApxuBHbIA oTAen Kcrmonkoma TykKaeBCKOTO MyHHUIUIIAIBHOTO paiioHa Pecryb/ukm

Tarapcran
[ OJDKHOCTD Tenedon D/IeKTPOHHBIN aJipec
PykoBoguTesb oTze/1a 88552 Nelya.Hazryatova@tatar.ru
70-10-96
CrieLaiiCT OTena

VcnionauTebHbIN KoMUTeT TyKaeBCKOT0 MyHULIMTIA/ILHOTO paiioHa Pecry6vku

Tarapcran
JO0/mKHOCTD Tenedon ONEeKTPOHHBIN azipec
PykoBoguTe/ib  MCIOJHUTENBHOTO | 88552 tukay@tatar.ru
KOMUTETA 70-00-76
3amecTuTesb pykoBoguTens | 88552
W cnoiHUuTe TbHOTO komureta | 70-09-66
TykaeBCKOro MYHULIUMA/IbHOTO
palioHa M0 3KOHOMMKeE




[Ipunoxxenuve Ne 5 K IM0CTaHOB/IEHUIO PyKoBouTe IS
VcrionautenisHOro komurera TykaeBCKOTro
MYHUIUIATBEHOTO patioHa Pecry6miku TaTapcTaH
or «06» 08.2019 r. Ne 3379

AJMUHUCTPAaTUBHbLIA perjiaMeHT
NpeAoCTaB/IeHUs MYHUIIMIIA/IbHOU YC/IYTU N0 MPpHeMy JOKYMEHTOB 10 IMYHOMY
COCTaBYy JIMKBU/UPYeMbIX OPraHu3aliyii Ha XpaHeHue B MyYHULUTIA/IbHbIA apXUB

1. O0mHe 110/10)KeHUs

1.1. Hactosiimii PersaMeHT ycTaHaB/MBaeT CTaHAApPT U TOPSIZIOK MpeI0CTaB/IeHUs
MYHULMIIA/JIBHOM YC/IYTA TI0 OKa3aHUI0 METOAWYECKOM M TIPaKTUUYeCKOM TMOMOLIU
TIpe/ICTaBUTe/ISIM IOPUANYECKUX /UL B paboTe apXWBOB U TI0 OPraHU3ALIUU JOKYMEHTOB B
[1e/I0NPOr3BO/CTBeE (Janee — MyHULMIIA/IbHAS YC/Iyra) [0 BOMPOCaM:

orbopa [JOKYMeHTOB (9KCIepTU3bl I|eHHOCTH) B cocTaB ApxuBHOro ¢oHza
Poccurickon @enepaliuy 1 MOIrOTOBKY UX K Mepejjlaue B MyHULIUMNATbHbIA apXUB,;

ynopsijouedust (opmupoBaHusi, ohOpPM/IEHUS] U OIUCaHUSA) fe/l TIOCTOSHHOIO
XpaHEeHUs U M0 TMYHOMY COCTaBYy;

BeJleHUs yyeTa [JOKyMeHTOB ApxuBHOro ¢oHga Poccuiickor ®epeparumy,
HaxO/SIINXCS HA BpeEMEHHOM XpaHeHUY;

MOATOTOBKM HOPMAaTUBHBIX JIOKyMEHTOB TI0 BOIMpOCaM /Je/I0NpOM3BOACTBA U
apXvBHOTO Jlesla  (TIO/IO’KeHUM, WHCTPYKLUW, T[PUMEPHBIX W  UWHAUBH/yalbHBIX
HOMEHK/IaTyp Jen);

COBepIIIeHCTBOBaHUSI pabOThI [1e/I0NPOM3BO/[CTBEHHBIX, apXUBHBIX W IKCIEPTHBIX
C1y>K0 FOpUANYECKUX JIUI-UCTOUHUKOB KOMITJIEKTOBAHUSI;

TIOBBIIIIeHUsT TpodecCoHabHON KBa/M(UKALMA pabOTHUKOB yKa3aHHBIX CIyXO
(opranu3anuu v rpoBeJieHrs] CEMHUHAPOB).

1.2. TlonyyaTtenn MYHULMIIAIBHOM YCIYTH: HOPUAUYECKHE /WA - WCTOYHUKU
KOMIIEKTOBaHUSI MyHULIMITA/IbHOTO apXKMBa (J1ajiee - 3asiBUTEJIb).

1.3. MyHnununaneHas yciayra nOpefocTaBiseTcsi VICOMHUTENbHBIM KOMUTETOM
TyKaeBCKOr0 MYHUIIMIIAJILHOTO paiioHa (fganee — Mcroskom).

VcnonHvTes MyHULMOANIBHOU yCayru — ApxuBHbIM oTAen Mcnosnkoma (fganee —
Otpaen).

1.3.1. Mecto HaxoxgeHusi Vcrnoskoma: r. HabepexHoie YenHbl, ya. Mycel
Ixamuns, a. 46;

Mecto HaxoxaeHusi Otaena: r. Habepexxuoie UenHsl, yi. Habepexxnas Tykas, A.
35.

I'paduk pabotel McriosikoMa: exkefAHEBHO, KpoMe CyO0OTBI M BOCKDeCeHbf,
TIOHe/IeTbHUK - TIiTHUIA € 8 10 17, 06en c 12 o 13.

[Tpoe3s 0O0I1[eCTBEHHBIM TPAHCIIOPTOM [0 OCTaHOBKM  «/IBOpel] KYJIbTYphI
«OHepreTuk», «Ilapk KynbTypei»:

- aBToOYyCHI No,Ne 1,2,6,7,10, 21,22, 23, 24, 35, 41, 201, 203, u.T.x1;



- TpamBau Ne 1, 12.

[Tpoxoz 1o nponycky U (Wan) JOKYMEeHTY, Y40CTOBepSIIOLeMYy JTMUHOCTb.

1.3.2. CrpaBounsbiii Tesiepon Otaena: (88552) 70-10-96.

1.3.3. Appec oduumanbHoro cauta HMcrnonkoma B MH(QOPMAaLMOHHO-
TeJIEKOMMYHHUKAI[UOHHON ceTH «VIHTepHeT» (nanee — ceThb «VIHTepHeT»): http:/www.
tukay.tatarstan.ru

1.3.4. "udopMarysi 0 MyHULIMIATBHOM yC/IyTe MOXKeT ObITh Moy4yeHa:

1) mnocpeacTBOM WH(POPMAI[MOHHBIX CTEHJO0B O MYHULMMNAIBLHOM YCyTe,
CoJlepXKalllMX BU3ya/llbHYI0 M TEKCTOBYI0 WH(POpPMAaLMI0 O MYHULMMNAJBHOW YCIyTe,
PAaCIIoNIOXKeHHBIX B TOMellleHusIx VIcronkoMma, fjist paboThl € 3asiBUTENISIMU;

2) nocpenctBoM cetu «IHTEpHET»:

Ha oduimanbHoM caiite Vcrionkoma (http://www. tukay.tatarstan.ru);

Ha [loprase rocyAapCTBeHHBIX U MyHMIMMAIBHBIX yciayr Pecriybsmuku Tarapcran
(http://uslugi.tatar.ru/);

Ha EguvHOM mopTasie TOCyAapCTBEHHbIX W MYHULMMANbHBIX YCAYT ((DYHKIMI)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaitieHuH B VIcrionkoM (JIMUHO WM T10 TesiedoHy);
4) rpu NIMCbMeHHOM (B TOM uuciie B opMe 3/1IeKTPOHHOTO IOKyMeHTa) obpaltieHuu B
Ncnonkom.

1.3.5. WHdopmaiuss 10 BorpocamM TpefjoCTaBAeHUsS MYHMIUIIAILHONW YCIyTU
pa3Mernjaetcsi crnetpandcrom Othgena Ha oduLManbHOM caite VcnoskomMa W Ha
MHGOPMAI[MOHHBIX CTeH/aX B ToMellieHUsiX Vicrosikoma fi/isi paboThl C 3asiBUTE/ISIMHU.

1.4. TlpemocTraBieHre MyHULMIIA/IBHOW YCIYTH OCYILECTB/ISIeTCS B COOTBETCTBUH C:

Hanoroeeim kogekcom Poccurickou ®epepaiuu (uacte BTopas) ot 05.08.2000 Ne
117-®3 (Cobpanue 3akoHozatenbcTBa P®, 07.08.2000, Ne 32, cr. 3340) (mamee —
Hanoroseiii kogekc P®d);

®enepanbHbM 3aKoHOM OT 06.10.2003 Ne 131-®3 «O6 06IMX MPUHIMIAX

OpraHu3al[id MeCTHOrO camoyrpasieHusi B Poccurickon @egepanun»  (manee
denepanbHbIi 3aKoH Ne 131-®3) (Cobpanue 3akoHozaTenbcTBa PP, 06.10.2003, Ne 40,
cT. 3822);

denepanbHbiM  3aKOHOM OT 22.10.2004 Nel25-®3 «0O6 apxuBHOM [Jiejie B
Poccuiickoii Pepepaiun» (ganee — DexmepanbHbii 3akKOH Nel25-®3) (Cobpanue
3aKoHOZaTenbCcTBa PP, 25.10.2004, Ne 43, cT. 4169);

denepanbHbIM  3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anuu
Tpe/loCTaB/AeHUsl TOCYJapCTBEHHBIX U MYHULIMMA/IBHBIX YCIyr» (manee - ®denepasbHbId
3akoH Ne 210-®3) (Cobpanue 3akoHozAaTenbcTBa Pd, 02.08.2010, Ne 31, ct. 4179);

[ToctranoBnenue IlpaBurensctBa Poccuiickoit ®@epepariu ot 15.06.2009 Ne 477 «6
yTBepxxaeHuu [IpaBua [enonpousBojcTBa B ¢eJepasibHOM OpraHe WCIOTHUTENIbHOU
Biactu» (ganee — IlpaBuna pgenompousBofctBa) (Poccuiickas raseta, Ne 4937,
24.06.2009);


http://www/

[IpaBuiamMu opraHv3alid XpaHeHWs, KOMIUIEKTOBaHHWs, yueTa U UCIO0JIb30BaHUS
noKymeHTOB ApxuBHOro (oHga Poccuiickoii @Pepepaud W APYrMX apXUBHBIX
JOKYMEHTOB B TOCYZApCTBEHHBIX M MYHHUIMMA/IBLHBIX apXUBax, My3esix U Oubauorekax,
opraHu3alusax POCCUMCKOM akaJeMWU HayK, yTBepPKJAEHHbIMU MPUKa30M MUHUCTepPCTBa
KynbTypbl Poccuiickoii ®egepaiy ot 18.01.2007 Ne 19 (manee — IlpaBuma paboThi)
(bronsieTeHb HOPMAaTHMBHBIX aKTOB (Pefiepa/ibHbIX OPraHOB WCIIOJHUTETLHOM BJ/ACTH,
14.05.2007, Ne 20);

3akoHoM Pecrniy6uku Tarapctan ot 20.07.2017 Ne63-3PT «O6 apXvBHOM [iefie B
Pecniybnuke Tatapctan» (manee - 3akoH PT Ne63-3PT) («Pecriybsmka TaTtapctan», Ne
107, 25.07.2017);

3akoHom Pecriybsmuku Tarapcran ot 28.07.2004 Ne 45-3PT «O MecTHOM
camoytipaBiieHUH B Pecriyosmke Tartapcran» (ganee — 3akoH PT Ne 45 - 3PT)
(Pecrty6sivika TaTtapcran, 03.08.2004, Ne 155-156);

[MocranoBnenvem Kabunera Munuctpos Pecniybsiuku Tatapcran ot 07.08.2006 Ne
408 «Bormpocel I'maBHoro apxuBHOTO yrpaBiaeHWs mnpud KabuHeTe MWUHUCTPOB
Pecniybmvku  Tartapcran» (mamee - moctaHoBieHne KM PT Ne 408) (C6opHUK
TOCTAaHOB/IeHU W pacriopsbkeHuit Kabuxera MunuctpoB PecriyOsmuku TarapcraH u
HOPMAaTUBHBIX aKTOB pecry0/MKaHCKHUX OPraHOB UCTIOHUTeNbHOM BiiacTy, 23.08.2006, Ne
31, ct. 0843);

PernaMeHTOM mMepe/iaud apXUBHBIX JOKYMEHTOB JIMKBUIWPYEMbIX OpraHu3aljui B
rocy/lapCTBeHHble M MYHHULMIaIbHble apxuBbl Pecry6sivku TaTapcTaH, yTBep)KAeHHBIM
pacriopsbkenrneM Kabuxera MunuctpoB Pecniybnuku TaTtapcran ot 17.01.2008 Ne 15-p
(manee — PernaMeHT Tepe/laud apXUBHBIX JOKYMEHTOB);

YcraBoM TykKaeBCKOr0O MyHULMITA/IbHOTO paliOHa;

[Tonoxxennem 06 McrnomHUTeNbHOM KOoMHUTeTe TYKAeBCKOTO MYHMIUIATIBHOIO
paiioHa (manee — ITosoxkeHue 00 Vcmoskome);

[Tonoxennem 06 apXVMBHOM oTxesne WCIIOJTHUTE/TbHOTO KOMUTETa
MYHUILIATIATBHOTO 00pa3oBaHusi TyKaeBCKOI0 MYHUIIAIIABHOTO Paii0Ha, YTBEPKJeHHBIM
yTBEP)KJEHHbIM  pacropsbkeHreM PykoBogautens VCMOMHUTENBHOTO KOMUTETa OT
01.03.2011 r. Ne 8 (manee — ITonoxenue ob oTaene);

IlpaBunamMu BHYTpeHHero TpPYyAOBOro pacropsaka Mcnonkoma TykaeBCKOro
MYHULIUMAJBHOTO  pailiOHa,  YTBEPXKAEHHbIMM  pacrnopsbkeHueM  PykoBoauTens
NcnonuurensHoro komurteta oT 17.03.2008 r Ne 343 (gmanee — IlpaBuia BHYTpeHHeEro
TPY/I0BOT'O pacropsiika).

1.5.B Hacrosiiiem PersiameHte UCIOJIB3YIOTCA  C/IeAylOlL{de TepMUHBI U
onpejie/IeHus:

JNOKYMEHTBI 110 JINUHOMY COCTaBY - apXMBHbIE JOKYMEHThI, OTPa)Karol[ye TPYAOBbIe
OTHOIIIeHUsI pabOTHHKA C paboToaaresniem;

9KCIepTHh3a LIEHHOCTU [OKYMEHTOB - H3yueHWe [OKYMEHTOB Ha OCHOBAaHUU
KPUTEpHEeB HX LIEHHOCTH B 1IeJIIX OIpe/ie/ieHHss CPOKOB XpaHeHHsI JOKYMEeHTOB M 0TOOpa
UX JIJi1 BK/IFOUeHus1 B coctaB ApxuBHOTo (hoHa Poccuiickor ®@efepaluy;

yTopsi/joueHrie apXUBHBIX JIOKYMEHTOB - KOMILIEKC paboT 1o (opMHUpOBaHUIO
apXUBHBIX JIOKyMEHTOB B e[IUMHUIIbI XpaHeHUs (fena), OMMCcaHu0 U O(OPMJ/IEHUIO TaKUX
e[IUHUL] XpaHeHUs (Jen) B COOTBETCTBUU C IpaBW/IaMH, YCTAHOBJ/IEHHBIMU CIieliMa/bHO



yronHoMoueHHbIM [IpaBuTenbctBoM Poccuiickoii Pepepaiiuy desepaabHbIM OpraHOM
VICTIO/THUTe/TbHOM BJIaCTH;
0/, 3asiBJIeHMeM O TpeJi0CTaB/IeHN MYHULIMIATILHOM YCIYTH (Z1ajiee - 3asBiieHue)

MOHWMAEeTCs1 3apoC O MPeJoCTaBIeHUN MyHULIUIAAbHOW yciayru (1.2 cT.2 defepaabHOro
3akoHa oT 27.07.2010 Ne210-®3). 3asiBiieHHe 3aro/HSAETCS B MPOM3BOJBHOM (PopMe, IO
yCTaHOB/IEHHOMY 00pasily WM Ha CTaHZApTHOM OsiaHKe. 3asiBjieHUWe 3arloyiHseTCs Ha
CTaH/IapTHOM 0JlaHKe B 3/IeKTPOHHOU (hopme:

Ha oduimanbHOM cauite McrionkoMma (http://www. tukay.tatarstan.ru );

Ha [lopTtase rocyAapCcTBeHHBIX U MyHULIMNAIbHBIX yciayr Pecriybnuku TatapcTtan
(http://uslugi.tatar.ru/);

Ha EgvHOM mMopTase rocyfapCTBEHHbIX W MYHULMMOANbHBIX YCAYT ((DYHKLIMM)
(http://www.gosuslugi.ru/);»;



2. CTaHpapT npejoCcTaB/ieHUss MyHHMIMIIA/IBHOMN yC/IyTH

HopwmaTurBHBIM aKT,
HaumeHoBaHue TpeOOBaHUS K CTaHJAPTy .
2 . yCTaHaB/IUBAIOLLIUI
TpeJioCTaB/IeHUs MYHULMIIaTIbHON Coziep>kaHue TpeOOBaHMM K CTaHJAPTy
MYHULIUNAJBHYIO YCUIYTY WU
YCIIyTU
TpeboBaHMe
2.1. HavmeHOBaHHWe MyHULUIIA/JbHOM | IIpueM [JOKyMeHTOB 0o JiMYHOMY cocTaBy |ud 8, 10 cr. 23 depepanbHOro
YCIIyTH JIMKBUJIUPYEMBIX OpraHu3alliid Ha XpaHeHWe B | 3aKOHa Ne 125-D3;
MYHULIUNAJbHBIN apXWB 11.4.5 TIpaBun paboThl
2.2. HaumeHOBaHve  MYyHMLMIIANBHOrO | VcrmosHWTeTbHBIN KOMUTET TykaeBckoro | ITonoxeHue o6 oTzaesne
opraHa VICTIOJTHUTEJIbHOM BJIACTH, | MyHULIUNA/JIBHOIO palioHa.
HeIOCPe/ICTBEHHO  MpeJoCTaBisAtoNiero | VcrnonmHurens  MyHULMNAJIBHOM — YCIyTH  —

MYHULIUMNAJBHYH) YCIIYTY

ApxuBHbIY oTAen Vicronkoma.

2.3. OnucaHue  pesysbTaTa  Mpefoc-
TaBJ/IeHUs] MyHULIUMA/IbHOU YCTYyTU

AKT mipuema-niepeJjlauyd apXWBHBIX [JOKYMEHTOB
Ha XxpaHeHHe (rpuioxeHue Ne 1).

AKT COCTaB/sieTCd B [JBYX S5K3eMIUIsipax: OJWH
OCTaeTCsl B apXMBHOM OTJejle HCIIOJTHUTeTbHOIO
KOoMHUTeTa TyKaeBCKOrO MYHMLMIIAJILHOIO paniOHa
PT, npyrou nepenaeTcs 3asiBUTEJIIO.

B akTe yka3biBaeTcs:

- JlaTa ¥ peruCTpaLjiOHHbIM HOMED aKTa;

- OCHOBaHMe Iepe/iauv apXyUBHbBIX JOKYMEHTOB;

-Ha3BaHuA MepejaBaemMoro (GoH/a, OpraHu3aLuu-
ClaTuvKa M OpraHv3alUU-TIpUeMILMKa apXWBHBIX
JIOKYMEHTOB;

- Ha3BaHWEe U HOMED OIUCH;

- KOJINYECTBO 3K3eMI/ISIPOB OIUCH;

- KOJIMYeCTBO eJIMHUL] XPaHEeHHWs, C[aBaeMbIX U

a63.7 m.4.4.1 TlpaBun paboThI




MPUHHUMAEMBIX 10 KaXKI0W OIUCH;

- UTOTOBasl 3aIvCh OOIIero KO/JMYecTBa eIWHUI]
XpaHeHUsl, C/JaBaeéMbIX U MPUHUMAaeMbIX;

- IPUCBOEHHBIN HOMep (OoH/a.

AKT TIOANUCHIBAeTCS AO/DKHOCTHBIMHU JIMIIAMM,
CAAIOIMMM W NPUHUMAIOIIUMU  apXMBHbIE
JIOKYMEHTBI, yTBEP)KJAIOTCS  PYKOBOAUTEJISIMU
OpraHu3alyu-cAaTurKa 17} Wcnonkoma
(YrIoJIHOMOYEeHHOT0 UM JIMLA)

2.4. Cpok mnipefjocTaB/eHdss MyHALUNanb- | CpOK MpefoCTaB/ieHUs] MyHULIUNAJIBHOU YCJIyTH
HOM yCJIyTH yCTaHaB/IMBAeTCs MYHULWIIAJILHBIM apXUBOM, B
ripefiesiax CpOKa, yCTaHOBJEHHOTrO (e/iepasbHbIM
3aKOHO/IaTe/IbCTBOM, B 3aBUCUMOCTU oT
KOJIMYeCTBa [ieJl TIPUHUMAaeMbIX Ha XpaHeHue U
COCTaBJISIeT:

He Gosee 10 gen - 10 aueii’;

He 6oniee 20 men - 12 nHew;

He 6osiee 50 gen - 18 gHel;

[Ipu nocTyrieHMH Ha XpaHeHue cBbie 50 e,
CPOK TIpeZIOCTaB/IeHUS MYHULUIIAJbHOW YCIyTH

oripejesisieTcst Havya/IbHUKOM Otpena, C
yBeJJOM/IeHMeM  3asgBUTeNsI W He  JIOJDKeH
TpeBbIlaTh CpOKa, YCTaHOBJICHHOT'O
(eepabHLIM 3aKOHOJATE/TLCTBOM”.
2.5. VicuepnibiBarolvii  mepeyeHb MAOKYy- | [ 3Tan ri.4.4.1 TlpaBui paboThr;

' 3mech U Jarnee IMTEBHOCTD MPOLIEAYP UCUMCTAETCS B PabOUnX JHSX.

? B CPOK INpe/IOCTaB/IeH|s] MyHUIIMITATIbHON YCIyTH He BXOAT: - CPOKH TIPOBE/IEHHS 3aABUTE/IEM SKCIIEPTU3bI LIEHHOCTH M yTIOPSAI0UeH s JOKYMEHTOB [IJIsl Tiepeiaud Ha
XpaHeHHe B MyHHULMIIANbHbINA apXUB,;

- CPOKH COTJIaCOBaHMs ONUCeH Jiesl, ICTOPUUEeCKUX CrpaBok ["ocyapcTBeHHbIM KoMUTeToM Pecry6viku TaTtapcTaH. 110 apXUBHOMY Jie1y




MEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJ]aTe/lbHBIMU WIA WHBIMU HOP-
MaTHMBHbIMHA TPaBOBbIMU aKTaMU  [I/ist
TIpe/loCTaB/IeHUsI MYHUIUTIATBHOU yCIy-
TM, a TakKXXe yC/Iyr, KOTOpble SIBJISIOTCS
HeOOXOJUMBIMU M 00s13aTebHBIMU  [Is1
TIpe/IoCTaB/IeHUsT MYHULIATIAIbHBIX YCIYT,
TIO/I/IeXKAINX TIPe/ICTAaB/IeHUIO0 3asBUTe-
JiIeM

1. 3asiBnenue 0 Trpe/0CTaB/IeHUA
MYHULIMTATIBHOU yCIyTH (TpunoskeHre Ne 2).

2. [IOKyMeHThI, yI0CTOBepsoLye TUYHOCTh UIN
TIOJTHOMOYHS JIMLIA.

3. Konust ¥YcTaBa (MoJio>kKeHus1) OpraHU3aliiu.

4.B noatBepxaeHue  (akTa  JIMKBUJALIUU
IOPUIUUECKOr0 Jivla TpeJCTaB/IseTCsl OLWH U3
JIOKYMEHTOB:

KOIHUS PellleHus1 yupeguTesier O TUKBUAALNY;

pelieHve CyAa, B TOM UHWC/Ie O TNpPU3HAHUE

IOPU/JUECKOT0 naLa HEeCOCTOSITe/TbHBIM
(bankpoTOM);
orpefiesieHe apOUTPaXXHOTO cyza 0

3aBeplleHuH KOHKYPCHOI'O TIPOU3BO/CTBA.
5. B noarBepxkzaeHwe (akTa mpeKpalleHus

npe/iNprYHAMATe/ThbCKOM JesiTeTbHOCTU
TIpe/ICTaB/IsIeTCs OZIUH U3 JIOKYMEHTOB:
KOIWsI  pellleHus cyja, B TOM 4uC/ie O
TIPU3HAHUN HEeCOCTOSITe/IbHBIM (6aHKPOTOM);
orpefiesieHUe apOuTpa)KHOTO cyga 0

3aBepIlIeHMH KOHKYPCHOT'O TIPOU3BO/CTBA.
II srarm:

1. Omwmcum  pgen, [OOKYMeHTOB (B Tpex
9K3eMILIsApax).

2. Wcropuueckas crnipaBka.

3. CnpaBka 00 OTCyTCTBUM [JOKYMEHTOB,
noJ/ieXXallux repejjaye B apXuB B Cioyvae, eCiIu
OTJeflbHble BH/IbI [JOKYMEHTOB He CO03/aBajMCh

ni. 3.3., 3.6 Peryiamenra nepejauu
apXUBHBIX JOKYMEHTOB




v ObLTH yTpaueHbl. CripaBKa [JOJDKHA COZiepKaTh

HavMeHOBaHWe  IOpUJUAYeCKoro  juua (a1
rpaxaaH-paMuiMd, WMEHH, OTYecTBa) M €ro
MOYTOBBLIM  ajipec, MepedyeHb OTCYTCTBYIOLLIUX

(yTpaueHHbIX) JOKYMEHTOB C yKa3aHWeM MpPUYUH
UX OTCYTCTBMSI.

2.6. VicuepnibIBalOLMd TepeuYeHb [JO0KY-
MEeHTOB, HeOOXOIUMBIX B COOTBETCTBUU C
3aKOHOZATeNbHbIMU WM WUHBIMH HODMa-
TUBHBIMM  TPaBOBbIMM  aKTaMW  JJIsl
TpeJiOCTaB/AeHUs MYHULIMIIATbHON yCITy-
I'M, KOTOPbIe HAaXOJATCS B PACIIOPSIKeHUN

CBeJieHUs1 0 IOCTAaHOBKE Ha yueT U (WIn) CHATUS
C yueTa pOCCUMCKOM WIM  HWHOCTPAHHOU
OpraHu3allid B HaJOroBOM OpraHe MO MeCTy
HaxoyK/|eHus1 ee 060Cc006/IEHHOTO TI0/Ipa3/le/IeHus].-

rOCy[JapCTBeHHbIX  OpPraHOB, OPraHOB
MECTHOTO CaMOyIlpaB/ieHUs1 U MHBIX

OopraHu3al[iid U KOTOpble 3asiBUTEJIb

BIIpaBe Ipe/iCTaBUTh

2.7. Ilepeyenn OpraHoB MeCTHOro | [IoKymMeHTBI, mpegycMoTpeHHble II  3Tarom
CcaMOympaB/eHUss W UX CTPYKTYPHBIX | (MyHKT 2.5), coryacyrTcs ['ocygapCcTBeHHbIM

To/ipas/ie/ieH|i, COrJlacOBaHHEe KOTOPBIX
B C/yYasiX, TIpeJyCMOTPEeHHbIX HOpMa-
TUBHBIMU IMPAaBOBBIMU aKTaMH, TpeOyeTcst
JUIsT  TIpeZIOCTaB/eHUs] MYHHUILIATIATbHON
YCJIIYTH W KOTOpPOe  OCYIIeCTB/ISEeTCS
OpraHOM  HCTIOJTHUTE/JLHOM  BJIACTH,

kKomuteToM Pecriybnmky  TaTapcTaH 10  apXuB-
HOMYy geny (manee — ['ockoMuTeT):

JMKBU/IUPDYEMbBIX OpraHW3alii — WCTOYHHUKOB
KOMIUIEKTOBAaHUSI ~ MYHULIMIIAJILHOTO  apXvBa
COT/IaCyOTCS OKCTepTHO-TIPOBEPOUHOU U

MeToAuuyeckKor komuccuen ['ockomureTa (fanee —




[pPeI0CTaBJ/IAOIUM myHuupnanbHyto | ITIMK I"ockomuTeTa);

yCIyry JPYTMX  JMKBUJWPYEMBbIX  OpraHud3alum -
OKcriepTHOM ~ Komuccued — [ocyzapcTBeHHOro
OrO/KEeTHOTO  yupexkzieHus: «I'oCcyZiapCTBEHHbBIN
apxuB Pecnybsuku Tatapcran» (ganee I'BY T'A
PT)

2.8. W cuepnibiBaromnmm riepeyersb | 1. [logaua JOKyMeHTOB HeHaZjieKaluM JIUL[OM

OCHOBaHWMK i1 OTkKa3a B npueme | 2. HecoorBeTcTBHE Trpe/iCTaB/IeHHbIX

JIOKYMEHTOB, He00X0JUMBIX ISl | JOKYMEHTOB TIePeYHI0 JOKYMEHTOB, YKa3aHHbBIX B

TpeJi0CTaB/IeHUS MYHHULIMNAIBHOM | 1. 2.5

yCIIyrY

2.9. VicuepnibiBaroLui nepevedb | OCHOBaHWM J/151 IPUOCTAHOB/IEHUS: .10 cr.23 ®PepepasbHOrO 3aKOHA

OCHOBAHWU i1 TIPUOCTAHOBJIEHUS WU
OTKasa B rpeloCTaB/IeHUH
MYHULUIATBHOU YCIYTH

1. He npepocraBnenve 3asBUTeneM (ero
npeJCcTaBUTe/ieM) JOKyMeHTanuu B Otgen B
orpeziesieHHbIe ab3ameM 3 myHKTa 3.3.4., ab3aieM
1 nyskra 3.3.9., ab3auemM 2  TyHKTa
3.3.12. PernameHTra CpoKH.

2. HeBbimonHeHune TpeboBaHuii [IpaBua paboThbl
00 yTiopsiJoueHNH JOKYMEHTOB.

3. OO6Hapy)keHue TpHU npueme B Otpen
JOKYMEHTOB B coorBerctBuuM ¢ 1. 3.3.13.
PersiameHTa Ha XpaHeHMe [JOKYMEHTOB Ha
OyMa)kHOV OCHOBe, TIO/[BEDP)KEHHBIX TMOPaKeHUIO
OuvoNorUUeCKUMH  BpeAuTeNsiMd  (HaceKOMBbIe,
aKTHBHasI TIJIeCeHb), C MOBPEXKIEHUSAMU Oymaru u
TEeKCTa U TIpU HecoOMI0leHUH  OpraHu3ailyei
TpebOBaHWM K OGMOPM/IEHHIO [Ie/T, U3/I0’KEHHBIX B
[TpaBuax paboTbl apXHUBOB OpraHU3alIUi.

Ne 125-P3;

n.4.4.1 TlpaBun paboTsr;

on. 3.5, 3.6, 3.7 PernameHta
repe/iauv apXyMBHbBIX JJOKYMEHTOB
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OcHoBaHus AJIg OTKa3a.:

Hepe,qaqa AOKYMEHTOB 110 JIMUHOMY COCTdBY U
BpEMEHHOTO CpPOKad XpPdHEHUA ,Z[EﬁCTBYI-OH.[HX
OpFaHI/IBaL[I/Iﬁ U ITIpHU Ha/IMYKH TTPpABOIIpEeEeMHHUKA

2.10. ITopsimok, pasMep W OCHOBaHUA
B3MMaHUsl TOCYZApCTBEHHOW MOIUIUHbI

WIA WHOW II/IaThl, B3MMaeMoOH 3a
ripe/ioCcTaB/ieHHe MYHULIUNaTbHON
yCAyTd, BK/IOUass UWH(OpMaluioo 0

MeTO/IMKe pacueTa pa3Mepa TaKOU I/IaThl

MyHuLMnanbHass ycayra MpeAoCTaBIsSeTcss Ha
0e3B03Me3/IHOM OCHOBE.

4. 3 c1. 15 depepanbHOro 3aKOHa
Ne 125-P3;

4. 1 cT. 8 degepanbHOro 3akoHa Ne
210-93

2.11. ITopsimok, pa3Mep UM OCHOBaHWUS
B3MMaHWs IUIaThl 3a [peAoCTaB/ieHue
YCIyT, KOTOpbIEe SIBJISIFOTCSI
HEOOXOUMBIMHA W 00sI3aTe/IbHBIMH  [I]Ts]
Tipe0CTaB/IeHUS MYHHULIUNaIbHON
yCAyTH, BKAOuasgs WHGOpPMALUIO O
MeTO/JMKe pacueTa pa3mMepa TaKOM IJ1aThbl

[IpesocTaBieHrie HeOOXOAWMBIX W 00s3aTesTb-
HBIX YCIIyT He TpeOyeTcst

y. 3 cT. 15 ®enepasbHOTO 3aKOHA
Ne 125-D3;

y. 1 cT. 8 ®epepanbHOro 3akoHa Ne
210-®3

2.12. MakcumanbHbIM CPOK OXXUJAHUS B
ouepegu TIpU Mojave  3amnpoca O
ripeZioCTaB/IeHUN MYHHULIUNATbHON
YCAYTU U TIPU TIOJIyUeHUU pe3yJibTaTa
TpeioCTaB/IeHUs TaKUX YCIYyT

MakcuManbHbIi  CPOK  OKWJaHUs ripuemMa
roJiyyaTe/isi MyHULIMIIA/IbHOM YC/IYTH (3asiBUTEIS)
Mpu TMojade 3ampoca U TIpU  T[OAy4YeHUHr
pe3y/ibTara He JO/DKEeH MpeBbIaTh 15 MUHYT.

OuepeHOCTb A/ OTJE@IbHBIX  KaTeropuu
rnosyuvarejied  MYHMUIUMIIAJbHOW  YCAYTU  He
yCTaHOBJIEHa.

2.13. Cpok peructpanuu  3arpoca
3asBUTeIS 0 Trpe/ioCTaB/IeHuN
MYHULMIIA/IbHOU YCIYTU

B AeHb ITOCTYIL/IEHHA 3asBJIEHUSA

1. 16 u,
J1e/T0NpOX3BO/ICTBA

v IIpaBun
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2.14. TpeboBanuss K TiOMellleHUsIM, B | [IpHUCyTCTBeHHOe MeCcTO 000pY/[0BaHO:

KOTOPBIX MpelOCTaB/IsIeTCs | HMH(OPMaLMOHHBIMU CTEHJaMU;

MYyHULIUIA/IbHAA yCIyra CUCTEMOU KOHJULIMOHUPOBAHUS BO3/1yXa;
MPOTHUBOIOXApHOW  CUCTEMOM U CHUCTEMOU
110KapOoTYLLeHUs

2.15. Tlokasatenmu  pgoctymHoctH U | [lokasaressiMu  [OCTYITHOCTHM TIpefOCTaB/IeHUS

KauecTBa MyHULMIATbHOU YCIYTH

MYHULIANAJBHOU YCJIYTU SBJISIFOTCS:

PacIio/IoKeHHOCTh TIOMellleHUs1 OT[esla B 30He
JIOCTYITHOCTH 0O0IIIeCTBEHHOTO TPaHCIIOPTa;

Ha/iMuue Heo0X0UMOro KOJINUeCTBa
CTMeLHaJrMCTOB, a TaKKe MOMeIleHUM, B KOTOPBIX
OCyLeCTBJIIeTCd  IpUeM  [JOKYMEHTOB oT
3asiBUTEJIeH;

Ha/Myue HCUeprbiBawIler HH@oOpMaluu O
criocobax, TIOps/Ke W CpPOKax IIpe/loCTaB/IeHUS
MYHULIAMAJbHOU yCIYyTd Ha WHGOPMALMOHHbBIX
CcTeH/Jax, UH(POPMal[MOHHBIX pecypcax UCIO0JKOMa
B cetu «HMHTepHeT», Ha EauHOM moprane
roCyapCTBeHHbIX U MYHULIUITA/IBHBIX YCIIYT.

KauecTBOo mpesocTaBieHusi MYHULMMNAJbHOU
YCJIyTU XapaKTepu3yeTcsl OTCYTCTBUEM:

ouepejied MpU TIpUeMe U BblJjaue [JOKYMEHTOB
3asiBUTEJISIM;

HapyleHui CPOKOB Tipe/loCTaB/eHuUs
MYHUIUTaIbHON YCIyTH;
»Kanob Ha JeUCTBUS (be3meticTBHE)

MYHHMIUIIAJIBHBIX C/IY>XXdIlInMX, TTIPEA0CTaB/IAIOINX
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MYHUIUTIAIBHYIO YCIYTY;

)Kajob Ha HeKOppeKTHOe, HeBHUMAaTe/bHOe
OTHOIIIeHUe MYHUIUTIaTbHBIX C/TyKalux,
OKa3bIBaKIIUX  MYHMIMMAJAbHYIO  YCAyTy, K
3asIBUTEJISIM.

[Tpu mipeiocTaBIeHUH MYHUIUTIATBHOW YCTYyTH B
MHOTO(YHKIIMOHA/IbLHOM 1ieHTpe (manee — M®II)
KOHCY/IbTAallMlO, TIDUEM M BbIfauy JOKYMEHTOB
ocyuecTssigeT creyuaauct MOI]

2.16. OcobeHHOCTH TIpeI0CTaB/IeHHUS
MYHMLMIIAIBHOU YCJIYTHU B 3JIEKTPOHHOM

dbopme

MmeeTcsi BO3MOKHOCTh TIO[@ud 3asiBJIeHUS O
NpeJOCTaB/IeHU MYHULMINAAbHONM  yCJIyTd B
3/IeKTDOHHOM Bufe uepe3 [lopran rocypapcr-
BEHHBIX M MYHULMMNA/JbHBIX YCJIYT C TMOC/IeAYHo-
UM TIpe/bsIBJIEHUEM OPUTHMHANOB JOKYMEHTOB
TIpU MO/TyYeHU! yCIyTH.

3asiBjieHMe O TpeJoCTaBAeHUM MYHHULIMIAIbHON
yCJIyTh  MOKeT ObITb HarmpaBieHO B (opme
3/IEKTPOHHOTO  /IOKyMeHTa I10 3JeKTPOHHOMY
azpecy:

E-mal: Nelya.Hazryatova@tatar.ru

4y. 1 ct. 19 ®epepanbHOro 3akoHa
No 210-®

2.17. OcobeHHOCTH TIpeI0CTaB/IeHHUS
MYHULIATIATBHOM yCIIyTH B
MHOTO(YHKIIMOHATBHBIX 1IEHTPaxX

[1pu mpefoCTaB/ieHU MYHHULIMIIAILHOU YCIYTU B
MHOTO(YHKILIMOHALHOM 1ieHTpe (fanee — M®ILI)
KOHCYJ/IbTallUl0, TIPUeM U BblJauy [JOKYMEHTOB
ocylecTB/geT crieriaauct MOILL

ct. 14 PepepanbHOro 3akoHa Ne
210-®3;
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3. CocTas, oc/e0BaTe/IbHOCTb U CPOKH BBINIO/THEHHUS a[]MUHUCTPAaTUBHBIX
npoueayp (AeiicTBHil), TPe00OBAHUSA K MOPAJKY UX BBINO/THEHHUSA, B TOM YHC/Ie
0C00eHHOCTH BBINMO/JIHeHUsI 3 /MUHUCTPATUBHBIX MPoOLelyP B 31eKTPOHHOH (opme, a
TaK)Ke 0CO0eHHOCTH BBINO/IHEHUsI aJMHUHUCTPAaTUBHBIX NpoueAyp (AelcTBHil) B
MHOT0()yHKI{MOHA/IbHBIX IeHTPax

3.1. OnucaHve 10C/Ie[OBaTeNILHOCTA  JEeWCTBUM  TIpU  TpeA0CTaB/IeHUU
MYHULIAIAIBHOW yCIyTH

3.1.1. mpepmocTaBieHUsI MYHULMIIAJIBHOM YCAYTW MO TIPUEMY JOKYMEHTOB TI0
JIMYHOMY COCTaBY JIMKBUMPYEMbBIX OpraHW3al[iid Ha XpaHeHWe B MYHULUIIA/IbHbINA apXWB
BKJIFOUaeT B ce0s1 C/ieytoIIye TIpoLeAyphl:

1) KOHCYyTbTUPOBaHKE 3asiIBUTEJIS;

2) NIpUHATHUE U PeruCTpaLys 3asiBIeHus;

3) HarpaB/ieHUe MeKBeIOMCTBEHHBIX 3alpOCOB;

4) opraHu3anusi TpyveMa [AOKYMEHTOB I0 JIMYHOMY COCTaBYy JIMKBUAUDPYEMBbIX
opraHu3allii Ha XpaHeHVe B MyHULMIa/IbHbIA apXUB;

5) BblJlaua 3asiBUTE/TI0 pe3y/ibTaTa MyHUIUIIATbHOW yCIYTH.

3.1.2. brok-cxeMa MOC/e/IOBaTeIbHOCTU  €MCTBUM TI0  TIpe[i0OCTaBIeHUIO
MYHHULIUNAJBHOU YCJIyTU Mpe/icTaBieHa B NpuiokeHuu Ne 3.

3.2. Oka3aHue KOHCY/IbTal[ul 3asiBUTEJIO

3asBUTeL BipaBe 06paTUThCs B OTAEN IMYHO, TI0 TesieOHY ¥ MMCbMEHHO, B TOM
YKcsie 10 3/IeKTPOHHOM TIouTe, [/s TOMy4YeHWs] KOHCYJIbTAl[dil O TIOPSiiKe TTOTy4YeHUs
MYHHULIUMNAJbHOU YCJTyTH.

Crerfuamuct OTZe/a OCyIIecTB/IsIeT KOHCY/IbTUPOBAaHUE 3asBUTEJIS, B TOM UKCJIe 110
coctaBy, ¢opMe U COJIepP’KaHUIO0 [OKYMeHTal[id, HeoOXOoAMMOW [Jis TOMy4YeHUs
MYHULIATIAIBHOW yC/IyTH W TIpU HeOoOXOJUMOCTH OKa3bIBaeT TIOMOIIb B 3alloJHEHUH
6/1aHKa 3asiB/IeHUSI.

ITporeaypa, ycTaHaBJAMBaemasi HACTOSIIAM ITyHKTOM, OCYIIIECTB/SIETCS B JIeHb
oOparrieHust 3asBUTEJIS.

Pe3ynbTar Tmipolieyphl: KOHCY/JbTAallUM, 3aMeuaHusi [0 cCocTaBy, ¢opMe U
COJiepyKaHUIo TIpe/[CTaB/IeHHOM TOKyMeHTALIUH.

3.3. TlpyeM [JOKyMEHTOB MO JMYHOMY COCTaBY JIMKBU/WPYEMbIX OpraHu3aldii Ha
XpaHeHHe B MYHULUIA/IbHbIA apXUB

3.3.1. 3asButens (ero TMpeAcCTaBUTeNb) JMYHO Ha OyMaKHOM HOCHTesle, B
3JIEKTPOHHOM BHJe uyepe3 IlopTasm rocyJapCTBEHHbIX M MYHULMIIAJIBHBIX  YCIYT
Pecniy6nmmku TaTtapctad b0 10 TIOUTe TIOUTOBBIM OTIIPaB/eHHEM TIO/jaeT (HarpaBJsieT)
3agBieHue (ripunoxkeHue Ne 1) ¢ MpuIo)KeHWeM yKa3aHHBIX B MYHKTe 2.5. HaCTOSILEro
Pernamenra gokymeHToB (I 3Tarm).
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ITpu HaripaB/ieHMY 3asiB/IeHUs B 3JIeKTPOHHOM (hopMe NpU/IaratoTcsi CKaHUpOBaHHbIe
KOIMY 3aripalliiBaeMbIX [JOKYMEHTOB.

3.3.2. Ilpu HanpaBieHWU 3asB/€HUS] B 3J€KTPOHHOM (OpMe CIleLiaavcT
MCTIOIKOMA, OTBeuaroIuii 3a paboTy ¢ JOKYMeHTaMHU, TIOCTyTaroIuMy uepe3 VHTepHeT—
TIPUEMHYI0, PETUCTPUPYET MOCTYNUBILIEe 3asiBJIeHVEe U HampasJ/isieT B 3JIEKTPOHHOM BUJIE B
Orpen.

[Ipouenypa, ycraHaBivBaeMass HaCTOSILUM ITYHKTOM, OCYLLeCTBJ/ISIETCS B TeyeHue
OZIHOTO JIHSl C MOMEHTa IOCTYTIJIeHUS 3arpoca.

Pe3synbTaT npoueaypel: 3aperuCTpUpPOBaHHOE 3asiBIeHMe, HarpaBieHHoe B OTaen.

3.3.3. Cnietmanuct OTpena, BeAyLWM MTPHUeM 3asiBIeHUM, OCYLLeCTBIISIeT:

TIpyeM 3asiBJIEHUS U JOKYMEHTOB COryacHo 1. 2.5. (I aTam) HacTosiIero periameHTa;

PEerucTpaLuio 3asB/IeHUs B )KypHasle peruCTpalyy 3asiBlIeHul;

IpoBepsieT 3asiB/eHHe M JOKYMEHThl Ha Ha/Jlnuue OCHOBAaHWM [/Is1 OTKasa B IpreMe
NOKYMEHTOB, yKa3aHHbIX B I1. 2.8 HacTosiero Pernamenra.

[Ipy OTCYTCTBUM OCHOBaHWM JJisi OTKas3a B TpHeMe [JOKYMEHTOB, yKa3aHHbIX B
nyHKTe 2.8 HacTosiero PernameHra, crienanuct Otpena:

IIpU TIpe/lOCTaB/IeHUY 3asBjleHUsl 3asiBUTe/IeM JIMUHO  M3BelljaeT 3asBUTe/Isl O
TIPUCBOEHHOM BXOZSLLeM HOMepe;

MpU HamnpaB/IeHWU 3asiBJIeHUsl 3asiBUTe/IEM B 3/€KTPOHHOW (opme yBeJoMIseT
3asgBUTEIS B 37IEKTPOHHOM (hOopMe O JaTe MpueMa 3asiBleHUs] U TIPUCBOEHHOM BXOZSIIEM
HOMepe.

B cnyvyae HamMuus OCHOBaHMM [JyI  OTKa3a B [pUemMe  JTOKYMEHTOB,
IpeJyCMOTPeHHbIX IyHKTOM 2.8 Hacrtosuero PersameHrta, crienquamict Othena B
3aBUCHMOCTH OT cIioco0a mofiauy 3asiB/ieHUs] YBeJJOMJISIET ero O Ha/IMUMU TIPersiTCTBUN
JIsI pETUCTPALIUY 3asiB/IeHHs ¥ BO3BPaIllaeT eMy JOKYMEHTHI C THChbMeHHBIM 00bsiCHEHHEM
COZlep>KaHus BbISIBJIEHHBIX HEIOCTATKOB B IPe/CTaB/I€HHbIX JOKYMeHTaXx.

[Ipoueaypsl, ycTaHaB/IMBaeMble HaCTOALLMM ITYHKTOM, OCYILIeCTB/ISIIOTCS B TeUeHUe
15 MUHYT MOC/Ie TIOCTYTUIeHUs 3asiBieHus1 (0OpallieHust 3asiBUTEIs).

PesynbraT nmpoueAyp: IIpUHATOE UM 3aperuCTPUPOBAHHOE  3asBleHue WIU
JOKYMEHTbI, BO3BPALL|eHHbIE 3asiBUTEJIIO.

3.3.4. ®opmupoBaHUe U HarpaB/ieHHWe Me)KBeJOMCTBEHHbIX 3alipOCOB B OpraHbl,
y4acCTBYIOLIKE B TIPeA0CTaBI€HUH MYHULIUIAIBHON YCIIyTH

3.4.4.1 CrielyasuCT HampaB/sieT B 3JIeKTPOHHOM (opMe MOCPeACTBOM CUCTEMBbI
Me>KBeJJOMCTBEHHOI'0 3JIEKTPOHHOT'O B3aUMOZEMCTBHUS 3arpoC O MpPel0CTaB/IeHUHN:

CBefieHUsI O TIOCTAaHOBKe Ha yueT WU (WIM) CHATUS C ydeTa POCCUMCKOW WU
VHOCTPAaHHOM OpraHu3allid B HaJOrOBOM OpraHe TII0 MeCTy HaxOXIEeHUs ee
000c00/1IeHHOTO TTOZpa3ieeH s,

[Tporeayphbl, ycTaHaBAMBaeMble HACTOSIAM MyHKTOM, OCYILIECTB/ISIFOTCSI B TEUEHUE
ofHOrO0 pabouero [JHA C MOMEHTa TIOCTYIUIEHUSI 3asB/IEHHSI O TIpeIOCTaB/IEHUN
MYHHULIUMNAJIbHOU YCTyTHU.

Pe3ysbTaT npolie/lyphbl: HarlpaB/eHHbIe 3apOChHI.

3.4.4.2. Criequa/JMCTbl TMOCTABIUUKOB [JAHHbIX HAa OCHOBaHMK  3arpoca,
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MOCTYIMBILIEr0 4Yepe3 CUCTEMY MeXBeJOMCTBEHHOIO 3/eKTPOHHOIO B3aWMOJEeNCTBUS,
MpeJOCTaB/ISAOT  3arpalliiBaeMble  JOKYMEHThl (MH(pOpMalMi0) WIM HapaBJsioOT
yBejoMsieHUss 00 OTCYTCTBUM [OKyMeHTa U (Wiu) uHOpMalyy, HeoOXOAUMBIX AJist
TIpe/[0CTaB/IeHUs] MYHULIMTIAIbHOM YCIyTH (Janee — yBeZiloM/ieHHe 00 OTKase).

[Ipoueayphl, ycTaHaB/IMBaeMble HACTOALLMM ITYHKTOM, OCYILIeCTBJ/ISIFOTCS B TeUeHUe
MATA [JHEed CO [HS TIOCTYIUIEHUSI MEXBEeJOMCTBEHHOIO 3armpoca B OpraH WU
OpraHu3alyi0, TpefOCTaB/soIIMe JOKYMEHT M HWH(OpMaLMI0, €eCId WHble CPOKH
TIOATOTOBKM Y HarpaB/eHUs1 OTBeTa Ha MeKBEJOMCTBEHHbIM 3allpoC He yCTaHOBJ/IEHBI
dbeepanbHBIMU 3aKOHaMM, TTPaBOBbIMU akTaMu [IpaButenibctBa Poccuiickoli @epepanyu
Y TIPUHSITBIMU B COOTBETCTBUU C (heJepa/ibHbIMKA 3aKOHaMHA HOPMaTUBHBIMU TPaBOBBIMU
akTamu Pecry6siku TatapcraH.

Pe3ynbrar mporenyp: AOKyMeHThI (cBefeHHs) nubo yBemomseHwe 00 oTKase,
Haripas/ieHHble B Ot1elt.

3.3.5. Cnetmamuct OThena OCYIIeCTB/sIeT MPOBEPKY CBeJEHUM, CO/lep Kalluxcs B
NOKyMeHTaXx, Ipe/CTaB/IeHHbIX 3asBUTEJIeM.

B c1yuae BbIsIB/IeHHsI OCHOBaHMM [JI1 OTKasa B IpeJ0CTaB/IeHUA MYHULMMNATIbHOU
YC/IyTH, TIpeAyCMOTPeHHbIX MYHKTOM 2.9. HAaCToOslllero perjiaMeHTa, B 3aBUCUMOCTU OT
criocoba rosiauM 3asiB/ieHUsl MMCbMEHHO U3BelliaeT 00 3TOM 3asiBUTeJISI.

B ciiyyae oTcyTCTBHS OCHOBaHWM /11 OTKa3a B MpPeJOCTaBJIeHUU MYHULIMMNATIbHOU
YCIAYTA MO pe3yabTaTaM pacCMOTPEHUs 3asiB/IeHWs U3BeLjaeT 3asBUTeNsl O CpOKax
3aK/IFOUEHUS OrOBOpa O MPUHATUM JOKYMEHTOB OT JIMKBUAUPYEMOW HerocyZapCTBeHHOU
OpraHu3alLvu.

HNata mnpenocTaB/ieHUs JOKYMEHTOB, TpeAyCMOTPeHHbIX NyHKTOM 2.5. (II sTam)
Hactosijero PerymaMeHTa, yCTaHaB/MBaeTCs C y4eTOM CPOKOB MOANMCAHUS AOTOBOPA,
ornpezeeHHbIX ITYHKTOM 3.5. HacTosLero PersiameHra.

[Ipoueaypsl, ycTaHaB/IMBaeMble HACTOSLLMM ITYHKTOM, OCYILIeCTB/ISIOTCS B TeUeHUe
OZIHOTO JiHSI C MOMEHTa OKOHYaHUS TIpeJbIAyLel TpoLeLyphbl.

Pe3ynpTaT mpoueaypel: MepefjaHHas — 3asgBUTENI0  HMH(pOpMaLMsg O  jare
Npe/iCTaB/IeHUs JOKYMEHTOB WM U3BellleHUe 3asiBUTessi 00 OTKase B MpefoCTaB/ieHUU
MYHHULIUMNAJIbHOU YCTyTHU.

3.3.6. Crnemmamuct OtTgena 10 pe3y/bTaTaM pPacCMOTPeHUsl 3asiBleHUs U
JJOKYMEHTOB MO/rOTaB/IMBaET Y HallpaBJsieT Ha COIJIaCOBaHMe Hauya/IbHUKY OTJeJla MPOeKT
JIOTOBOpa O Tepefiaye apXWBHBIX [JOKYMEHTOB Ha XpaHeHWe B MYHULMIIA/IbHBIA apXWB
(manmee — [ToroBop).

[Ipoueaypsl, ycTaHaBIMBaeMble HACTOSLLMM ITyHKTOM, OCYILECTB/ISIFOTCSI B TEUEHUE
OZIHOTO JIHSl C MOMEHTa OKOHUYaHHWS NpeblAyIlen npoLeayphbl.

Pe3ysibTaT mpoLeAypbl: HalpaBleHHbIM Ha COrJlaCOBaHWEe HayaJbHUKY OT/esa
rpoekTt /lorosopa.

3.3.7. HauaneHuk Ortgena paccMmaTpuBaeT NpoekT [loroBopa, BuU3HUpYeT U
HaripasJ/isieT FOpUCTY UCIIOJIKOMa.

[Ipoueaypbl, yCTaHaB/IWBaeMble HACTOSLIUM ITYHKTOM, OCYLLECTBJ/ISIFOTCS B JleHb
ro1y4yeHus npoekra /lorosopa.

Pe3ynbTaT mipoLleypbl: HarpaB/eHHbIM FOPUCTY MCIIOJIKOMAa Ha COrJiaCOBaHUe
ripoekT /lorosopa.
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3.3.8. HOpucT ucrionkoma B TOpsiiIKe Oo4yepesHOCTH TOCTYIUIeHUsI pacCMaTpyBaeT
1ipoekT JloroBopa, corjiacoBbIBaeT U HarlpaB/isieT Ha MOANUCH PYKOBOAUTETI0 UCTIOIKOMa.

B c/lydae HaMuust CyIjeCTBeHHBIX 3aMeuaHWM Bo3Bpaiaetr /JoroBop Ha 10paboTKy
C MMUCbMEHHBIM yKa3aHWeM HeJjopaboTOK

[Ipouenypsl, ycTaHaB/IWBaeMble HACTOSILLIMM MYHKTOM, OCYLLECTBJISIFOTCSA B TeueHue
O/IHOTO /IHSI C MOMEeHTa OKOHUYAHUS Npe/ibIAYIlel MpoLie1yphbl.

Pe3ynbTaT mpoljeypbl: HarpaB/ieHHbIM Ha TIOAMUCH PYKOBOAUTENI WCIOJKOMAa
WA BO3BpallleHHbIN Ha JopaboTKy HauanbHUKY OT/ena rpoekTt [loroBopa.

3.3.9. PykoBoguTesb HWCIIOJIKOMa B TOPSiJKe OYepeJHOCTA MOCTYIUIeHUS
noAnuceIBaeT [JoroBop M Harpas/isieT ero HauanbHUKy OTzesna [/1s riepefjiauu 3asiBUTeITHO.

[Ipoueaypsl, ycTaHaBIMBaeMble HACTOSLLMM ITyHKTOM, OCYILECTB/ISIFOTCSI B TEUEHUE
OZIHOTO JIHSl C MOMEHTa OKOHUYaHHWS NpeblAyIlen npoLeayphbl.

Pe3ynbTaT npoueaypbl: NOANMUCAHHBIM PYKOBOAUTEIEM UCTIONKOMa J1oroBop.

3.3.10. Cnermamuct OTzAena BblaeT MPHU JTUYHOM MHPUOBITUM 3asiBUTEIST WIA €T0
[IOBEPEHHOI'0 Jivlia TIpyA TIpebsB/€HWU T[1acriopTa WM WHOTO, YAOCTOBEPSIOLero
JIMYHOCTH JOKYMEHTa WIU [OBEPeHHOMY JIMLYy — TpPU TMpeAbsiBJIeHUH [JOBEPEHHOCTU
HoroBop vy Haripas/isieT [JoroBop 3asiBUTE/IIO T10 T0UTe NPOCTbIM MUCbMOM, YBEJOMJISET
3asiBUTE/ISI O CPOKax MmpefocTaB/ieHus1 [JoroBopa U JJOKYMEHTOB B COOTBETCTBUM C II. 2.5.
(IT sTan).

[Ipouenypa, ycraHaB/ivMBaemass HAaCTOSILLMM IIYHKTOM, OCYIIECTB/ISIeTCI B [IeHb
TIO/TyYeHHs OANMCAHHOTO PYKOBOAUTENEM UCIIoaKoMa [lorosopa.

PesynbraT mpoueAyphl: HarpaB/AeHHbIM 3asBUTEN0 g ToAmnucaHus [lorosop,
yBeJIOMJ/IeHHE 3asiBUTeJISI O CPOKAax IMpefocTaB/ieHrs [JoroBopa v JOKYMeHTOB.

3.3.11. 3asBuTens (ero mpeAcCTaBUTE/b) JIMYHO Ha OyMaKHOM HocUTesie UOO 10
1oYTe 3aKa3HbIM IIOUTOBBLIM OTIIpaB/eHWeM C YBeJOMJIEeHMeM O BpPYYEHWU I[I0JaeT
(manpasnsieT) ZloroBop ¥ JJOKyMeHThI B COOTBeTCTBUM C 1. 2.5. (II 3Tamn)

3.3.12. Cneyuanuct Othesna 0CyLeCTB/IsieT IPOBEPKY:

TIO/THOTBI COCTaBa JOKYMEHTOB;

KOMILJIEKTHOCTU JOKYMEHTOB;

COOTBETCTBUS IOKYMEHTOB YCTaHOBJ/IEHHbIM (hopMam;

COCTaB/ISIET W TIPEJCTaB/sieT HadaJbHUKYy OTAena Ha TIOAINWCH 3aK/IKOUeHHe
MYHULIMIIAJIHOTO apxuBa [ HaripaB/ieHuss Ha paccmorpenue JIIMK T['ockomutera u
I'BY I'Y PT goKymMeHTOB;

Hanpasssier Ha paccMotrpenre DIIMK INockomurtera v I'BY I'Y PT nokymeHTBI C
3aK/TFOUEHUSIMHA MYHHULIMMNAIBHOTO apXyBa

B ciyuae Hamvuusl 3aMeuaHu, BO3BpalllaeT JOKYMEHTHI 3asiBUTE/IO [IJI1 BHECEHHUS
VICTIPaBJIEHUM.

[Ipouenypsl, ycTaHaB/IvBaeMble HACTOSILLIUM IYHKTOM, OCYLLECTBJISIFOTCSA B TeueHue
JIBYX THEW C MOMEHTA MOCTYI/IeHUs [JOKYMEHTOB.

PesysibTaTt mpolieayp: Hampas/ieHHbIe Ha corjiacoBaHue B ['ockomutet uiu ['BY I'Y
PT® un BO3BpalL[eHHbIE 3asiBUTEIIO /11 UCTIPAB/IEHUS JOKYMEHTHL.

* CorylacoBaHhe [JOKYMEHTOB, TpeAyCMOTpeHHbIX MyHKToM 2.5. (I 9Tam) HacTosiiero

PernamenTa, ['ocKOMUTETOM OCYILECTB/ISIeTCS B COOTBETCTBHMM C TpadMKOM IpOBe/eHHsl 3ace/laHui
OIIMK Tockomuteta W OkcnepTHod kKomuccur ['BY T'Y Pecriybnvku TaTapcTaH ¥ B CPOK
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3.3.13. Crietmanuct Otgesa nocse nocryruieHus U3 ['ockomurera uii I'BY I'Y PT
JOKyMEHTOB, HWH(OPMUDPYeT 3asiBUTE/IsI O TIPUHSITOM pellieHuH.

B cnyyae cornacoBanusa I'ockomutetom v I'BY I'Y PT nokymeHTOB, U3BelllaeT
3asiBUTeJIS O JjaTe Mpe/CTaB/IeHUsl JOKYMEHTOB Ha XpaHeHHUe.

B cayuae otkaza JIIMK TI'ockomutera wiu I'BY I'Y PT B cornacoBaHuun
JIOKYMEHTOB BpYyYaeT [PeJCTAaBUTE/0 3asiBUTE/SI JIMYHO WIW Hampas/seT [0 IoyTe
3asBUTE/II0 JOKYMEHThI C MMCbMeHHBIM yKasaHueM JDIIMK I'ockomuter unu I'BY I'Y PT
TIPUYMHBI OTKa3a.

[Ipoueaypsl, ycTaHaBIMBaeMble HACTOSALLMM ITyHKTOM, OCYILECTBJ/ISIFOTCSI B TEUEHHUE
OZJHOT'O [IHA C MOMEHTa TIOCTYIJIeHUs1 JOKyMeHTOB u3 I'ockomurtera wi I'BY I'Y PT.

Pe3ynbTaT npoueayp: u3BeleHre 3asBUTeS O AaTe TpeACTaB/leHrs JOKYMEHTOB Ha
xpaHeHue wiv 06 otkaze 'ockomurtera wii ['BY I'Y PT B cornacoBaHvy JJOKYMEHTOB.

3.3.14. Criemanuct OThena npu npueMe JOKYMEHTOB Ha XpaHeHHe OCYLLeCTBJIsieT
CBepPKY (aKTUUeCKOro Hajuuus fieJi C OINKChbI0, TIPOBEPKY COCTOSIHUSI YIIOPSIOYeHUs
JNOKYMEHTOB, (pU3UUeCKOe U CAHUTAPHO-TUTHeHNYeCKoe COCTOsTHUE [Iefl.

[Tpy oOHapy>XeHWM [JOKYMEHTOB Ha OyMa)kKHOW OCHOBe, T10/IBepKEHHBIX
MOpa)XeHWI0 OWOJIOTUUYEeCKUMH  BpeAuTenssMH  (HaceKOoMble, aKTHBHAas TIUIeCEHB), C
TIOBPEXK/IeHUsAMM OymMarui U TeKCTa U TPU HecoO/ro/leHuy opraHu3alieid TpeOoBaHMM K
oopMneHut0 fiesl, U3M0KeHHbIX B [IpaBunax pabOTbl apXWBOB OpraHU3aIlui,
COCTaBJIIeTCS aKT MPOU3BOJILHOU ()OPMBI, OTPaKarolUi XapakTep Ae(deKTOB U Mepbl 0
UX ycTpaHeHUIO. JIOKyMeHTbI, MoJBep>KeHHble (pu3nyeckuM JedeKkram, B TeueHue ABYX
JHeW C MOMEHTa COCTaB/IeHWs aKTa, BO3BPALLAKOTCA OpraHu3alyy /sl YCTpaHeHUs
neheKToB.

[To pe3ynbTaTaM MPOBEPKU COCTABJ/IsIeT aKT NpUeMa-fepe/jaur JOKyMEHTOB (Jajiee —
aKT) Ha XpaHeHWe B [BYX 3k3eMmruisipax (ripuiokeHue No2). AKT MNOANMUCHIBAETCS
3asBuTesieM. OAWH  SK3eMIUISIP TMOANMCAHHOTO  aKTa IiepefjaeTcs  3asBUTEJIHO.
[TocTynuBLKe JOKYMEHTbI [lepejatoTCsl B XpaHUIULLE.

[Ipouenypsl, ycTaHaB/IvMBaeMble HACTOSILLIUM [MYHKTOM, OCYLLECTBJISIOTCS B
3aBUCUMOCTHU OT KOJIMYEeCTBA TOCTYIIAKOLIMX [ie/1 Ha XpaHeHue:

He G6osee 10 gen - 2 a1,

He O6osee 20 nen - 4 nHS;

He 6osee 50 men - 10 gHe.

[Ipy mocTyrieHMM Ha XpaHeHue CBbIlle 50 pen, Cpok mpeaoCTaB/IeHUSA
MYHHULIUMAJIBHOU yCIYTH OrpefensieTcd HavaabHUKOM OThesia U He [O0J/DKeH MpeBbIlaTh
CpPOKa, YCTaHOBJIEHHOrO (efepasbHbIM 3aKOHOJAATE/NbCTBOM. 3asiBUTElb O CPOKe
TpeJiOCTaB/eHUsl YCIYTH yBeJOMJISIETCS-B TeueHWe BYX AHEM C MOMeHTa MOCTYIIEHUS
JIOKYMEHTOB.

Pe3ynbTaT npouenyp: BblZI@aHHBIM 3asiBUTE/II0 aKT MprUeMa-rnepeiaud JOKYMEeHTOB

3.4. IlpefocTaBieHre MyHULIMIA/IBHOM yCIyTy yepe3 M®IL]

3.4.1. 3asBUTE/Nb BrpaBe 0OPATUTLCS I TIO/yUYeHHsT MYHMILIATIATBHOW YCIyTH B
M®II.

TIpe/|0CTaB/IeHUs] MyHULIMIIAIbHOM YCIYTH He BXOJSIT.



18

3.4.2. TIpegocTaBneHve MyHULMIAAbHOM ycayru depe3 M®ILI ocyujectBiseTcs B
COOTBETCTBUM perjiaMeHToM pabotel M®II, yTBep>KJeHHbIM B yCTaHOB/IEHHOM TIODPSIZIKe.

3.4.3. [Ipn noctyryieHUH [OKyMeHTOB u3 MLl Ha nonyuyeHve MyHULMNATbHOU
YC/IyTH, TIpOLieAyphbl OCYLIECTBJISIFOTCA B COOTBETCTBUM C MYHKTaMU 3.3 HACTOALLero
Pernamenra. Pe3ynbTaT MyHULMIIaIBHOW yCIyTH Hanpasisetrcs B MOLI.

4. ITopsiaok u opMbI KOHTPOJIA 3a MpPeJoCTaB/IeHHeM MYHULIMNA/IBHON YCIYyTH

4.1. KoHTpO/1b 3a MOJHOTOM U KaueCTBOM MpeA0CTaB/IeHUsI MyHULIMNAIbHOU YCIYTH
BK/IFOUaeT B cebsi BbISIBJIeHWe W yCTpaHeHWe HapyIlleHWi TpaB 3asiBUTesIel, TIpoBefieHue
TIPOBEPOK CO0J/IF0/IeHus TIPOLieiyP MpeA0CTaBIeHNs MyHULUIATBHOW yC/TyTH, TIOATOTOBKY
peireHnii Ha AecTBusi  (0e3meMCTBHE) [TO/DKHOCTHBIX —JIMI[ OpraHa MeCTHOTO
caMOympaB/IeHUSI.

dopmamu KOHTPOJISI 3a COOMIOZIEHNEM WCTIO/IHEHUSI afIMUHUCTPATUBHBIX MPOLIeyP
SIBJISIFOTCSI:

MpOBe/ieHre TMPABOBOM 5KCMHEPTU3bl TIPOEKTOB [IOKYMEHTOB IO TpeJoCTaB/IeHHUIO
MYHULIUNAJBHOU YC/IyTU. Pe3ybTaToM 3KCepTU3 sSIB/ISIETCS BUSUPOBAHUE MPOEKTOB;

TIpOBe/ieHre B YCTAaHOBJIEHHOM MOpsi/iIKe TIPOBEPKU BeleHUsI [1e/I0NPOr3BO/ICTBa;

IpoBe/ieHre B yCTAaHOBJIEHHOM TMIOPSiZIke KOHTPOJIbHBIX TIPOBEPOK COOIO/IeHus
rpoLieAyp INpeAoCTaBIeHUs MyHULIUIIATbHOM YCIIyTH.

KoHTpo/IbHBIe TIPOBEPKU MOTYT ObITh MJIAHOBBIMU (OCYIIECTB/IATHCSA Ha OCHOBAHUU
TMOJIyTO/IOBBIX WM TOMAOBBIX IJIAHOB pabOThl OpraHa MeCTHOTO CaMOYTIpaBjieHWs) U
BHeruIaHOBbIMUM. [Ipy mMpoBefeHUMM TIPOBEPOK MOTYT pacCMaTpyBaTbCS BCE BOMPOCHI,
CBsI3aHHbIE C TPeJOCTaB/JeHNeM MYHULIMIIATIBHOW YCIYyTU (KOMIUJIEKCHbIE MPOBEPKM), WIN
110 KOHKPETHOMY OOpaIl[eHUI0 3asBUTEIS.

B wensax ocyllecTBAeHUsT KOHTPOJISI 3a COBepIIeHMeM [JeHMCTBUM  MpU
NpeJiOCTaB/I€HUA MYHULMIAJBHOW YCIYyTM W TIPUHATAU  PEIeHUNd pPYKOBOJUTE/IIO
WCTIOJTHUTE/IbHOTO KOMHTeTa TyKaeBCKOTO MYHHI[MIAJLHOTO paiioHa Pecrny6imku
TaTapcTaH Mpe/CTaB/SIIOTCS CIPAaBKU O pe3y/bTaTax IpPeOCTaB/JeHUs] MYHULMMAIbHOU

YCIIyTH.
4.2. Tekymmii KOHTPOMb 3a coO/to/leHreM  TI0C/Ie/IoBaTeTbHOCTU  JIeHCTBUM,
orpejie/IeHHbIX aZIMVHHACTPaTUBHBIMU rpoLielypaMmu To rpeJ0CTaB/IeHNUI0

roCyJapCTBEHHOW yC/IyTH, OCYLLECTB/ISIETCSI 3aMeCTUTe/IeM PYKOBOJUTE/Is1 UCIIOIKOMa 10
COLIMA/IbHBIM ~ BOTPOCAM  UCMOJHUTENBHOTO KOMHUTETa MYHULMMNAJbHOrO  palioHa
Pecniybmvku TarapcTaH WCIIOTHUTETBPHOTO KOMHTeTa TyKaeBCKOTO MYHMIMITATBHOTO
paiioHa Pecry6siviku TaTapcraH.

4.3. TlepeueHb [JO/DKHOCTHBIX JIML], OCYILECTB/SIFOIIUX TEKYIUM KOHTPOJIb,
yCTaHAB/IUBAETCSA TMOJIOKEHUSIMU O CTPYKTYPHBIX TMOJipa3/ieJIeHUsiX OpraHa MeCTHOTO
camMOyTIpaB/ieHUsI U I0/DKHOCTHBIMU perjiaMeHTaMMu.

[To pe3ynbTaTam MpOBeJeHHBLIX TIPOBEPOK B Cyuae BBISBIAEHUS] HapyIlleHWi MpaB
3asiBUTe/lel BUHOBHbIE J/MIlA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOAaTebcTBOM Poccuiickort @esepaivu.
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4.4. Hava/bHUK apxXyBHOIO OT/e/jla WCMoJKOMa TyKaeBCKOr0 MYHULIMITAJIBHOTO
paiioHa Pecriybmuku TarapctaH HeceT OTBEeTCTBEHHOCTb 3a HECBOEBPEMEHHOe
paccMoTpeHHe oOpallieHni 3asiBUTe e,

4.5. KoHTpo/b 3a mpefoCcTaBieHueM MYHULIUTIATLHOM YCIYTH CO CTOPOHBI FPaXk/iaH,
WX OO0beJUHEHWM W OpraHu3aliid, OCYII[eCTB/ISAETCA ITOCPEJCTBOM OTKPBITOCTH
JeATeJIbHOCTU OTJesla MpU TpeJoCTaB/€HUU MYHULUIAIBHON YC/IyTH, M[OJy4eHUus:
TO/THOW, aKTyaJbHOM W [IOCTOBepHOM WHGOpPMAalMd O TOpsKe T[peoCTaB/eHus
MYHULIATIAILHOW YCAYTM W BO3MOYKHOCTU [OCy/e0HOro pacCMOTpeHHsi oOpalljeHUit
(>kano6) B rpoliecce TpeoCTaBIeHUs] MYHULIUTIATbHON YCIYTH.

5. locye0HbIi (BHECY/Je0HBII) MOPAJOK 00)Ka/I0BaHHS PellleHHi U e CTBUI
(0e3pericTBHsA) VCIO/THUTE/THLHOT'0 KOMHUTETA, €ro JO/DKHOCTHBIX JIHIY,
MYHHMLMNAJIbHBIX C/TY)KaIIUX, a TAK)Xe MHOT0(yHKI[MOHA/TBHOI0 I[eHTPa,
PalOTHUKOB MHOTO()YHKIIMOHA/ILHOTO I[€HTPA;

5.1. TlonyuaTenmnd MyHHUIUNAJBGHOM yC/IIYyTH WMEIOT TPaBO Ha oOXKa/JloBaHHWE B
nocyznebHOM ropsiike peleHuH, NeUCTBUM (be3mericTBHN) COTPY/IHUKOB
W crnomHuTeIbHOTO KOMHUTETa, YUYaCTBYHOIIMX B TIPeJOCTaB/J€HUU  MYHULIUNAJIbHOU
yCyTH, - B ICTIO/IHATETbHBIM KOMUTET, pa00OTHUKOB MHOTO(YHKI[MOHA/ILHOTO 1IeHTpa — B
MHOTO(MYHKIIMOHA/IbHBIM [IeHTp /MO0 B COOTBETCTBYIOIIMK OpraH rocCy/apCTBeHHOMN
BAacTU (OpraH MeCTHOTO CaMOyTpaB/jeHus) My0/JWYHO-TIPaBOBOTO 00Opa3oBaHMs,
SIBJIAIOIIUICS ~ yupeAuTe/ieM MHOTO(YHKI[MOHA/JILHOTO —LieHTpa. 3asiBUTeTb  MOXKET
00paTUTHCS € >Kas1000M, B TOM UHC/Ie B CIeYIOIINX CTydasix:

1) HapylleHWe CpoKa perucTpalnuy 3arpoca O NMpefoCTaBAeHUA TOCyAapCTBEeHHOMU
yCJIyTH, 3arpoca, yKa3aHHOro B CT. 15.1. @epepanbHOro 3akoHa Ne210-P3;

2) HapyleHve CPOKa MpeoCTaB/IeHNs] MyHULUMIA/IbHOW YCIYTH;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB, He IMPeAyCMOTPEHHBIX HOPMAaTHBHBIMU
NpaBOBbLIMH akTaMu Poccuiickot ®enepauyu, Pecriybsmuku TartapcraH, TykaeBCKOTo
MYHHULIUNAJBHOTO PaioHa /1Jis Pe/0CTaB/IeHUs] MyHULIMITA/IbHOW YCIYTH;

4) oTKa3 B TMpuemMe [OKYMEHTOB, TIpe[loCTaB/eHHe KOTOPbIX MpPelyCMOTPEHO
HOPMAaTUBHBIMM TIpaBOBbIMU akTamu Poccuiickoit ®eneparuu, Pecriybsvku TaTapcraH,
TyKaeBCKOr0 MyHMLMITAJIbHOTO paliOHa [JIs1 NPeJ0CTaB/IeHUs] MyHULMIIAJIbHOW YCIYTH, Y
3as9BUTeJIS;

5) OTKa3 B MpefOCTaBJIeHUH MYHULMITAJILHOW yC/IYTH, €C/IM OCHOBAHMWSI OTKa3a He
npeyCMOTpeHbI (heJiepa/ibHbIMA 3aKOHAMU U IIPUHATHIMA B COOTBETCTBUU C HUMU MHBIMU

HOPDMaTUBHBIMU TIPaBOBBIMM aKTaMu Poccutickoit ®epepaijum, Pecrybmmku
TartapctaH, TykaeBCKOr0 MyHULMITA/IbHOTO PalOHa;

6) 3aTpeboBaHue C 3asBUTE/IS TIPY TTPeIOCTABIeHUY MYHULIATIAIBHOW yC/TyTH TI/1aThI,
He TMpeJyCMOTPEHHOM HOPMAaTHMBHBLIMM TpPaBOBbIMM akTamu Poccuiickor ®epeparum,
HOPMaTHUBHLIMU TPaBOBLIMU akTamMH Pecrny6nmku TarapcTaH, MpaBOBBIMM —aKTaMH
TyKaeBCKOr0 MYHMI[MIIAJILHOT'O PaliOHa;

7) oTKa3, VCno/sHUTeNbHOTO KOMHUTEeTa TMpPeloCTaB/ISIONero MYyHULIUNAJIbHYHO
yCIIyTYy, JO/DKHOCTHOrO Jjivua  VICMO/IHUTe/IbHOIO  KOMUTeTa, IIpefoCTaBJIsoLero
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MYHULIAMA/TbHYIO yCIyTYy, MHOT0()YHKIIMOHA/ILHOTO LIeHTPa, paboTHUKa
MHOTO(YHKIIMOHATbHOTO 1I€HTPA, B UCTIPaB/IeHUH JOMYII[eHHBIX UMM OITeYaTOK M OIITMOO0K
B BBIJJAHHBIX B pe3y/bTaTe MpeA0oCTaBIeHUs MyHULIAIATBHOW YCIYTH AOKYMEeHTaX JIi0o
HapyllleHre YCTaHOB/IEHHOTO CPOKA TaKWX MCIIPaB/IeHUM;

8) HapyllleHWe CpoKa WM TOpsifKa BblJauM [JOKYMEHTOB TI0 pe3y/bTaTaM
NpeioCTaBeHYs MYHULIUTIATbHON YCIIyTH;

9) nmpuocTaHOB/IEHUE TpeJOCTaB/eHUs] MYHULIUMNAJIbHOU YyCIYTH, €C/Id OCHOBaHUS
MPUOCTAHOBJIEHUSI He TMpeAyCMOTpeHbl (eJepasbHbIMA 3aKOHAaMU W TMPUHATBIMA B
COOTBETCTBUM C HUMH HHBIMA HODMATHWBHBIMM IIPDABOBBIMU aKTaMW Poccuickou
denepaliiy, 3aKOHAaMHW U WHBIMU HOPMAaTHUBHBIMU TIPAaBOBBIMU akTamu Pecriy6ivku
TartapcTaH, MpaBOBBIMU aKTaMU TyKaeBCKOTO MyHULIUNAJIBHOTO PAaliOHa;

10) TpeboBaHue y 3asBUTENs TIPU MPEAOCTaBAeHUA MYHUIMIAILHON YCIyTU
JNOKYMEHTOB WM WHGOpPMAalUM, OTCYTCTBHME U (W/IM) HEeJAOCTOBEPHOCTb KOTOPBIX He
yKa3bIBa/MCh TpY T€PBOHAYa/lbHOM OTKa3e B MpHeMe AOKYMEHTOB, HeOOXOAUMBIX [I/Ist
NpeJiOCTaB/IeHUsI MYHULUIIAILHOW YCIYTH, 3a UCK/IIOUEHHWEM CJy4aeB MpelyCMOTPEHHbIX
m4 ul.ct.7 Ne 210 - ®3 ot 27.07.2010 roma. B yka3zaHHOM ciy4ae zocyzae6HOe
(BHecyznebHOe) oOkajloBaHHMe 3asiBUTeNIeM pellleHnd ¢ jelicTBuii  (Oe3meicTBYs)
MHOTO(YHKIIMOHA/ILHOTO 1leHTpa, pab0THMKAa MHOTO(YHKI[MOHABHOTO IIeHTPa BO3MOXKHO
B C/lydae, ec/ii Ha MHOTrOMYHKIIMOHAIbHBIA 1IeHTpP, pellleHus U JielicTBus (Oe3zmeiicTBUe)
KOTOpPOT0 00>KanyrTCs, BO3/I0)KeHa (YHKLHMS T0 TpefoCTaBAeHUI0 COOTBETCTBYIOIIUX
MYHULIATIAIBHBIX YCIYT B TIOJTHOM 00BeMe.

5.2. JKanmoba momaercss B TIMChbMeHHOW (opme Ha OyMa)kKHOM HOCHUTese, B
3/IeKTPOHHOU (hopme B VcrosikoM, MpejoCTaB/SIOLUMI MyHULIMIIAIbHYO ycayry, M®L.
Kanmobbr Ha pemenus U AeiictBusa  (Oe3zmelicTBHe), pyKoBoaMTeNs Vcrmoskoma,
NpeJIOCTAB/ISIFOLIEr0 MYHULMIIATIBHYIO YCIyry, mnogatoTcd B CoBeT MYyHULMITATIBHOTO
obpa3oBaHusl.

’Kano6w! Ha pemienus u feictBus (b6e3apetictre) M®II, pabotHrka M®I] mofjatorcst
B MOPsiJIKe, YCTAHOBJIEHHOM 3aKOHO/IaTe/IbCTBOM.

’Kanoba Ha pemienusi u feiictBus (6e3xetictBue) VcrmonkoMa, MpeioCTaB/IsIFOIIEr0
MYHULMMNAABHYO YCIYry, JOJ/DKHOCTHOro Jjuna McrnonkoMa, MpefoCTaBIISIFOLETO
MYHULIUMNANBHYIO YCIyTy, MYHULMOAIBHOTO C/y’Kalllero, pykoBoguTess Mcmoskoma,
TIpe/JOCTaBJISIOLET0 MYHHULUTIANbHYIO YCIYTYy, MOXKeT ObITh HaripaBJieHa 1o 1ouTe, yepe3
M®ILI, ypamenHoe pabouee wmecto M®PII, c wucrnosnb30BaHWEM HHMOPMAI[MOHHO-
Te/IeKOMMYHUKAIIMOHHOW ceTu "WHTepHer", oduuuasbHOro caita TykaeBCKOTo
MyHuLMnanbHoro paioHa (http://www. tukay.tatarstan.ru), [Toptasna rocyZjapCTBeHHbIX U
MYHULIATIAMBHBIX yayT Pecriybsvku Taraperan (http://uslugi.tatar.ru/), EauHoro moprasna
roCy[lapCTBeHHbIX U MyHULUMNanbHBIX ycayr (pyskuuii) (http://www.gosuslugi.ru/), a
TaK)Ke MOJKeT OBbITh TPUHSATA IPH JINYHOM TIpUeMe 3asiBUTEJIS.

5.3. JKano6a [1o/pKHA cofiepKaTh:

1) HavMeHOBaHWe OpraHa, IIpe[OCTaB/SIIOIIEr0 MYHULIMOAJIBHYH — YCIYTY,
JOJDKHOCTHOTO JIMIla OpraHa, MpeAOoCTaB/sIOIero MYHULMIIAIBHY YCAyTy, WU
MYHHULIUMNAJBHOTO CJIy>Kalllero, MHOrO(yHKIIMOHA/IbHOTO 1IeHTpa, ero pyKOBOJUTe/sl U
(wn) paboTHMKa, peliieHUs U JelcTBUs (6e3/elicTBHe) KOTOPLIX 00)Ka/TyOTCS;
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2) ¢amunuio, uMs, oTuecTBO (TOC/efHee - TPU HaJUuUWU), CBeJleHHUS O MecTe
JKUTE/IbCTBA 3asBUTENS - (DU3MUECKOTo Jivila MO0 HauMeHOBaHWe, CBeJeHUs O MecTe
HaxOXX/eHUs1 3asiBUTeJI - IOPUIUUECKOro JMla, a Takke HOMep (HOMepa) KOHTAaKTHOIO
TesedoHa, ajpec (aapeca) 3/J€KTPOHHOW TMOYTHI (MPYM Ha/JW4YMM) U TIOUTOBBIA aJipec, 1o
KOTOPBIM JIOJDKEH OBITh HarpaB/ieH OTBET 3asBUTEJIIO;

3) cBegenusi o6 obykanyeMbIX pelieHUsIX U JedcTBUsix (Oe3/elicTBUM) OpraHa,
MpeJOoCTaB/sAOIer0  MYHULMINAJbHYIO — YCAYry,  [JOJ/DKHOCTHOIO  JIALA  OpraHa,
Mpe0CTaB/SOIer0 MYHULMNANBHYI0 YCAyTy, WM MYHULUIAABHOTO —C/Iy’Kallero,
MHOTO(YHKIIMOHAILHOTO 1[eHTpa, paboTHHKAa MHOTO(MYHKIIMOHATBHOTO 1[eHTPa;

4) n[0BOABI, Ha OCHOBAaHWU KOTOPBIX 3asiBUTe/Ib He COrJlaceéH C pelleHueM U
nericteueM (Oe3mecTBHMEM) OpraHa, ITPeJOCTAaB/ISIONET0 MYHHI[UIIAIBHYIO YCIYTY,
JNO/DKHOCTHOTO JIWIla OpraHa, IpeAoCTaB/sIoIero MYHULUIANBHYIO YCAyry, WIA
MYHULIATIATBHOTO ~ CJIy’Kalllero,  MHOTO(YHKIIMOHA/bHOTO  1IeHTpa,  paboTHHKA
MHOTO()YHKIIMOHA/ILHOTO 1[eHTpa.

5.4. CpoK pacCMOTpeHHUS »Ka/o0bl - B TeueHHWe TATHAALIATA paboumnx AHel co [IHS ee
peructpauyu. B ciyuae o6>kasmoBaHusi 0TKa3a opraHa (yupexxeHus), Tpej0CTaB/IsFOILero
MYHULIUNANBHYKO YCIYTYy, AO/DKHOCTHOTO JMlja oOpraHa (COTpYAHUKA YupeXaeHus),
TIpe/IOCTaB/ISOIer0 MyHHUIUIIAMbHYI0 yeayry, M®ILI B ipueme 10KyMeHTOB y 3asiBUTEIsI
nubo B WCIIpaB/e€HWHU [OMYILEHHbIX OMeuaToOK W OMMOOK Wiu B ciiydyae o6ykamoBaHUS
HapyIlleH!s YCTaHOBJIEHHOTO CPOKa TaKWX WCITPaBJ/IeHUH - B TeUeHUe MSITU pabourx JHe
CO JJHS1 ee pervucTpaLyi.

5.5. K xanobe MoryT ObITb TPUIOXKEHbI KOMHHU JOKYMEHTOB, MOZTBEPKAAFOIINX
M3/10’KeHHbBIe B )Kasiobe 0b6cTosiTe/ibeTBa. B Takom ciiyuae B »xasiobe TIPUBOJUTCS MepedeHb
ripuiaraeMbIX K Heil JOKyMeHTOB.

5.6. ITo pe3ysibTaTaM pacCMOTPeHUs Kaj00bl PUHUMAETCS OAHO W3 C/IeYHOIIAX
peleHui:

1) »xanoba yZoBIEeTBOPSIETCS, B TOM YKC/e B popMe OTMEHbBI TIPUHSTOTO PelIeHus,
WCTIpaB/IeHUs1 [JIOMYI[@eHHbIX OpraHoOM, TPe/JOCTaB/SIOIMM MYHULIUMAIBHYIO YCIIyTy,
OITeYaToK M OIIMOOK B BBIZJAHHBIX B Pe3y/ibTaTe MpeoCTaBAeHUs] MYHHUIUTIATLHON YCTyTH
JIOKyMeHTaxX, BO3BpaTa 3asiBUTE/II0 [IeHe)KHbIX Cpe/ICTB, B3UMaHWe KOTOPbIX He
MpelyCMOTPEHO HOPMAaTMBHBIMM  TIPAaBOBBIMM ~ aKTaMu Poccuiickoirt  @Pepepariu,
HOPDMaTUBHbIMU  TPaBOBbIMK  akTamMu Pecnybnmuku  TarapcTaH, HOPMaTHBHBIMU
TIPABOBLIMU aKTaMHM MYHUIMIA/JILHOTO 00pa30BaHus;

NO/DKHOCTHOE JIMLIO, HafieJieHHOe TIOJHOMOYMSIMU TI0 PACCMOTPEHHIO Kasiob,
He3aMe/JITe/IbHO HarlpaBJ/isieT UMelolecsi MaTepuasibl B OpraHbl MPOKYPaTyphl;
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2) B y/IOBNIETBOPEHUM KaI00bI OTKA3bIBAeTCS.

He mo3gHee [HSA, C/IeAYIOLIEro 3a JHEM TMPHUHSTUSA peIIeHUs, YKa3aHHOTO B
HACTOSAIIIIEM TIYHKTE, 3asiBUTEI0 B TMHMCbMEHHOH (GopMe U TI0 KeJaHWI0 3asiBUTE/S B
3JIEKTPOHHOH (hopMe Harpas/sieTCsi MOTUBUPOBAHHBIM OTBET O pe3y/bTaTaX PaCCMOTPEHUs
»KaJIOOBI.

5.7. B cily4yae ycTaHOB/IeHUsI B XOZie WM TI0 pe3y/ibTaTaM PacCMOTPEHUS >KamoO0bl
TPU3HAKOB  COCTaBa  aJMWHWUCTPATUBHOIO  TIpaBOHApPYILIEHUS WIA  [PeCcTyIJIeHUs
JNO/DKHOCTHOE /L0, HajJeJieHHOe  TIOTHOMOUMSIMM [0 PacCMOTPEHHIO  »aso0,
He3aMe[J/INTe/IbHO Harpas/isieT UMeroLLeCs: MaTeprasibl B OPraHbl IPOKYPaTyphI.

5.8. B «iyuae mnpusHaHUsS KasoObl TOf/e)kallell yJOB/IETBOPEHUI0O B OTBeTe
3asBUTEI0  JaeTcsi UH@OpMalusi O  JAEUCTBUSAX,  OCYIIECTB/ISIEMbIX  OPraHoOM,
TIPeIOCTAB/ISIONIAX MYHHUI[UIA/TBHYIO YCIYTy, MHOTOGMYHKI[MOHATBHBIM I[€HTPOM, JIH0O
opraHu3aljden, B LieJisiX He3ameJ/IUTebHOT0 YCTPaHEeHUs BbISIBJIEHHBIX HapyIleHWM Mpu
OKa3aHWM MYHMIUIIAJBHOW YCJIyTHU, a TaK >Ke TPUHOCATCS W3BHHEHMS 3a [0CTaB/ieHHbIe
Heyo0CTBa 1 yKa3biBaeTCss MHGOpMalys 0 ZlalbHEMIIINX AeMCTBUSX, KOTOPble HEOOXO0AMMO
COBEPLLKWTD 3asiBUTEIO B L[e/ISIX MOyUeHUsI MyHULUMTIaTbHOU YCIYTH.

5.9. B ciyuae mnpusHaHUS >Kajqo0bl He TIOJJIeKallled yAIOBJIETBOPEHUIO B OTBETE
3asiBUTEJIIO, IaI0TCS apryMEHTUPOBAHHbIE Pa3bsICHEHUS O MPUUYMHAX TPUHSTOTO pelleHus, a
Tak)Ke UH(OpMaI[ys 0 MopsiZike 00Ka/T0BaHUsI TIPUHATOTO PellleHusl.
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ITpuno>xxenue Ne 1

K AJIMUHHCTPaTHBHOMY perjiaMeHTy
Tpe0CTaB/IeHUs MyHHUIUNIAILHON
YCJIyTH 10 IPUeMY /IOKyMEeHTOB 110
JIMTYHOMY COCTaBY JIMKBHAHPYEMBbIX
opraHu3anuili Ha XpaHeHHue B
MYHHULMIIA/IBHBIN apXUB

(HaI/IMeHOBElHI/Ie OpraHa MeCTHOI'0 CaMOYyIIpaB/IeHUA

MYHHULIMIAIBHOTO 00pa30BaHwst)

OT KOr'o:

@.1.0. pyKOBOAWTESI FOPUMUECKOTO0 JIULA ,MHAUBUYaIEHOTO
Tpe/INpUHUMATeIsl, KOHKYPCHOT'O YIIPaBJISIFOLIEro

(HaI/IMEHOBaHI/Ie HOpUANYEeCKOro jauLa

VIHH; ropuanveckuii 1 MOYTOBBIN afjpeca; 3/1eKTPOHHBIN afipec, TesedoH;

3AABJIEHUE
O MpueMe ZJI0OKYMEHTOB [0 JIMUHOMY COCTaBy JIMKBU/JMPYEMOW OpraHu3aliii Ha XpaHeHue
B MyHULMIA/IbHBIA apXUB

[Ipoiry paccMOTpeTh BOIIPOC O TipUeMe JOKYMEHTOB [0 JIMYHOMY COCTaBy 3a
(KkpaiiHMe fJaThbl JOKYMEHTOB), 00pa30BaHHBIX B  pe3y/bTare
JlesiTe/IbHOCTU (Ha3BaHMe OpraHu3alMy) B CBA3U C JIMKBUZALMEN Ha
OCHOBaHUU (HauMeHOBaHHe JOKyMeHTa, MOATBep)KAaroIuii (akT
JIMKBUZALIMH, TTPeKpallleHus1 [JesaTe/lbHOCTA OpraHU3alivm).

K 3asBneHuro npuiararoTcsa cjieyrlie OTCKaHUPOBaHHbIE JOKYMEeHTHI:

1. Konus Y craBa (1o/10)keHusi) OpraHu3aLiuu.

2. B nogTBepKaeHre (hakTa JUKBUAALIMK FOPUANYECKOrO JiMlla MPeACTaB/seTCs OJUH U3
JIOKYMEHTOB:

KOIUS pellieHus1 yupeauTesiel 0 TUKBUAALUY;

KOMUS pelleHus CyJa, B TOM Yucjie O IpU3HaHue I0PUAUYeCcKoro jmLa HeCoCTOSTeIbHbIM
(baHKpOTOM);

orpefiesieHre apOUTPa>KHOTO Cy/a O 3aBepIilieH KOHKYPCHOTO TIPOM3BO/ICTBA.

3. B mnoatBepxieHue ¢akra TMpeKpalieHusi MNpeJripuHUMaTebCKON /1eITe/IbHOCTH
TpeJCTaB/IsIeTCsl OAUH U3 JOKYMEHTOB:

KOTIUSI pellieHns Cy/ia, B TOM YKCJ/ie O TIPU3HAHUM HeCOCTOSITe/TbHBIM (0aHKPOTOM);
onpeageneHne ap6MTpa)KHOFO Cyda O 3aBepLlIeEHNN KOHKYPCHOro npomn3BoacTBa.

(mara) (moamnuck) (®10)

IIpuno>xxenue Ne 2
K AJIMUHHCTPaTUBHOMY perjiaMeHTy
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NpeAoCTaB/JIeHUs MyHHI[UNIA/IbHOM
YC/IYTY 110 IpHeMy AOKYMEHTOB 10
JIMYHOMY COCTaBY JIMKBHAHPYEMBIX
opraHM3anmii Ha XxpaHeHue B
MYHHLMIIA/IBHBIN aDXHUB

YTBEPXIAR YTBEPXIARO
(HaI/IMEHOBaHI/Ie AOJDKHOCTU PYKOBOZAUTEJIA (HaI/IMEHOBaHI/Ie AOJDKHOCTU PYKOBOZAUTEJIA
opraHu3sanuy —C/jaTyrKa) OpraHu3saluy —pUeMILUKa)
[Moarmmce PaciudpoBka momnicu [Mognuce Pacimidporka nomnicu
Hara [TeuaTn [Hara ITeuaTtn
AKT
Ne

(nara)

ripyieMa-Tiepe/jau apXyUBHBIX
JIOKyMEHTOB Ha XpaHeHHe

(ocHOBaHue nepesaun)

(Ha3BaHue repeaBaeMoro (GoHza)

cpan,
(HasBaHue OpraHU3alUU-C1aTuMKa)
TIPUHST
(Ha3BaHWe OpraHU3aLMH-TIPHEMIIFKA)
OKYMEHTbI Ha3BaHHOT0 (hOH/la M HayUHO-CIIPAaBOYHbIM arnrapar K HUM:
N HasBanue, Homep KomuectBo KomuuectBo [Iprmeuvanus
n/n OI1CH 9K3eMIUISIPOB ef. Xp.
OIUCH
1 2 3 4 5
Nroro npuHATO efl. xp.
[Tepenauy rpoussesiu: [Ipuem ripoussesnu:
Homxkuocts  ITlogmuchk  PacimdpoBka HomwxkHocts Iloamuck  PacimdpoBka
TOATIUCHU TIOATTUCHU
Hara Hara
®oHAy npucsoeH Ne
N3MeHeHVs B yUeTHbIE JOKYMEHTbI BHECEHBI
[ o/mKHOCTD [Topmnuce PacmmdpoBka noanvcu

[Hara
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ITpunoxxenue Ne 3

K AJ/IMUHHCTPaTHBHOMY perjiaMeHTy
Tpef0CTaB/IeHUs MyHHUITUIIAILHON
YCJIYTH 110 IpHeMY /JOKYMeHTOB 110
JIMYHOMY COCTaBY JIMKBHAHPYeMBbIX
opraHu3anuili Ha XpaHeHHe B
MYHUI{UNIQ/IGHBIA apXUB

bnok-cxeMa nocienoBaTe/lbHOCTH JeCTBUN
10 TIPeJ0CTaB/IeHUI0 MYHULUTIAIbLHOM YCIYTH

Cneyvanuct OTtgena
KoHcy nbtauus
B AeHb obpalleHns

A 4

3aasuTesb.
Mopava 3anpoca o npegocTas/ieHn
My HALMMasTbHOW YCAYrU U JOKYMEHTOB

A 4

Crneuvasinct ncnosikoma
MpoBepka, NpUem U perncTpauus 40Ky MEHTOB >

ﬁCOOTBETCTByIOT n.2.5

CneuvanncT ncnosikoma
Pervcrpauyus n HanpassieHne JOKYMEHTOB B
OTtaen

Crneuyvanunct OTtgena
MNpoBepka cBeaeHnii cogep kallmnxca B
AOKYMeHTax

OTCyTCTBME OCHOBaHUM O/18 oTKasa B
npegocrasfeHnn ycryruy, npeagycMoTpeHHbIX N.2.9

TUe peLueHus B 3aBUCUMOC
pe3ynbTartanpoBepK KOMM/IEKTHOCTU
AOKYMEHTOB

rlpl/lHSlTI/Ie peweHnAa B
3aBUCUMOCTU OT
pesynbTarta npoBepkn

Crneuyvanunct OTtgena
YcTaHoBnene aarbl npeactassieHnUs onncn >

|

3BeLueHve 3asiB1TenNs o gate
npepcrasneHnst onucu

Onunck caaBaemMblx

3asasuTesb > JAOKYMEHTOB

MpeacTasieHne onucu

A

Cneyuvanuct Otaena
MpoBepka NpaesnILHOCTU OPOPMIEHUS U
HanpaB/fieHne Ha corlacoBaHne B Komuccuio FAY
PT

HanpasneHHas Ha
»> corslacoBaHue onuncb

He cooTBeTcTBYIOT 1.2.5

CrieyyiasincT ncrnosikoma
Bo3BpauieHne JOKYMEHTOB

BosBpalieHHble 3aaBuTesio
AOKYMEHTbI

\/\

Hasmume ocHoBaHwiA,
npeagyc MOTPEHHbIX N.2.9

!

Creuyuvanunct OTaena
rlO,qFOTOBKa nMacbmMa o6 orkase
B NnpeaocTas/ieHnn yCrnyrm

L

MpoekT Nucbma 06 oTkase B
npegocrasneHnm
MY HULMMN&UTBHOM yCeryrmn

HavanbHunk OTgena
MoanucaHne NniMcbMma 06 oTkase
B npegocTasneHnm

My HULMM&UTBHOM  ycnyrn

N

MoanvcaHHbI 4OKYMEHT

Creuyvanunct OTtgena
HanpaernieHne nucema
3asBuTesito

H

HanpaBneHHoe (BbigaHHOE)
3asaBUTESIIO NMNCbMO
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Creyvanuct TrAY PT
[Mposepka onmcu

Creuyvanuct FAY PT
HanpaBieHe onmcu Ha paccMoTpeHne Komuceum
CpOK ycTaHoBJsieH pernameHtom FAY PT

|———————OtcyTcTBUE 3aMeyaHuii

A 4

YneHbl Komuccumn
MpoBepka onMcn NPUHATUE pelleHns
CPOK yCTaHOBJIeH perniameHTom F'AY PT

MpuHATHE pelleHns B
3aBMCMMOCTU OT
pesynbTata npoBepw

Pelwlenne kommccumn

O corsjlacoBaHuM onncu

Crieuvanivct TAY PT
HanpasneHuve pelueHus kommccum
CPOK yCTaHOBJIEH perfiameHTom F'AY PT

Pelwenne kommccum

v

Creuyvanuct Otgena
V3BeLLeHre 3aaBUTENSA O peLleHn KOMUCCUn 1
HasHadeHWe JaTtbl NpeAcTaB/IeHNS JOKYMEHTOB

v

3BelleHve 3asaBuTenis o garte
npuema

— T

v

3assutenb
MpeacTasBneHve 40Ky MEHTOB COr/1acHO OMUCKU

Pelwienve kommccumn

— T

A 4

Crieyuanuct Otgena
Mpriem AOKYMEHTOB, cocTaB/ieHVe U Bbigaya
3aABUTESIIO aKTa NPUEMKN JOKYMEHTOB

AKT NPUeMK/ OKYMEHTOB U
nuceMo 06 oTkase

NHATUE PeLLEHNS B 3aBUCMMOCTH
pe3ynbTaTa npoBepk1

Hannune 3amevaHwii
Mo odoopMIEHMIO OUCK

l

Creuyvanuct FTAYPT
HanpasneHve onvcu ans
vicnpas/fieHVe 3aMmeyaHunii

!

Bo3BpallieHHasi onich

OTKa3 B NPUHATAE [,0KYMEHTOB

Creyvanuct FAYPT
HanpaBneHune pelLeHnss KOMUCCUN B
Otpen
CPOK yCcTaHoBJ/ieH pernameHTom F'AY
PT

Pelwenne kommccum o6 otkase

Cneuma/'MCT Otpena
MoparoToBka NpoekTa nMcbma 06
oTkase B npveme

y
Mucbmo 06 oTkase B
npegocTaBfeHU MyHULMNAIbHOM
ycnyrm

HavanbHuk OTaena
MoanucaHne nMcbma

MoanncaHHoe NUcbMo

f

Cneuyvanuct Otgena
Bbigava (HanpaseHue) nucbma
3anaBUTENIO
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ITpunoxxenue
(cripaBouHOe)
K AAMHUHHCTPAaTHBHOMY perjiaMeHTy
npejocTaB/jieHus MyHULIMNA/ILHOMN
YCIYrH 10 IpUeMy JOKYMEHTOB 10
JIMYHOMY COCTaBY IMKBH/HPYeMbIX
opraHd3anuii Ha XpaHeHHe B
MYHMIJUNIATbHBIH apXUB

PekBU3UTHI AO/DKHOCTHBIX JIML], OTBETCTBEHHLIX 3ad IIpEAO0CTaB/IEHHE MYHI/II_[HHaJIbHOﬁ
ydiyru 1o 1rpyueMy 10KyMEHTOB 110 JINYHOMY COCTaBYy JIMKBUAWMPOBAHHBIX OpFaHHBBHHﬁ Ha
XpaHEHHE B MYHHI_[I/IHaJIbelﬁ dPXHWB M OCYIIECTB/IAIOINX KOHTPOJIb €€ NCITIO/THEHHSA

ApXUBHBIN OTAeNn ucroskoMa TykaeBCKOTO MYHHULIMIIAJBHOTO paiioHa Pecry6sivku

Tarapcran
I10J>KHOCTD Tenedon DNeKTPOHHBIN ajipec
PykoBogutesnb oTzea 88552 Nelya.Hazryatova@tatar.ru
70-10-96

CrieLianucT OoTaena

McnonHutTenbHbIM KOMUTET TYKaeBCKOro MyHULMNAIbHOIO paoHa Pecnybankmn TatapcraH

parioHa MO0 3KOHOMUKE

To/KHOCTD TenedoHn ONeKTPOHHBIN ajipec
PykoBoauTe/Nib  UCIIOJHUTEJIBHOTO | 88552 tukay@tatar.ru
KOMMTETa

70-00-76
3amecTuTesb pykoBoautens | 88552
W cnoiHUTETBHOTO KOMUTeTA

70-09-66
TykaeBCKOro MYHHULIUNAIbHOT O




TATAPCTAH PECIIYBJIMKACHI
TYKAY MYHULMIIAJIb PAUOHBI BAIIKAPMA KOMUTETBI

KAPAP

« 06 »0f 2019 en SIp Yasisl Ne 722

Tyxkaif MyHHIMTIATE PaiOHbI balkapMa KOMHUTETBI
Xurokueceney 2014 ennpiH 11 anpenesaore 1478
CaHJIBl Kapapbl OENIoH pacjiaHraH aJMHHHCTPATHB
peryiaMeHTIapra y3rapemuiop KepTy TypblHAa

Tartapcran Pecniy6nukacel ~ Munuctpnap — KaOWHETBIHBIH «Tarapcran
Pecriy6iamKachl J9yJIoT XaKMMMATe Oallkapma OpraHHapbl tapadblHHAH JIJYJIST
Xe3MOT/Ipe KYPCOTYHEH aIMUHMCTPATUB PEraMEeHT/IapbIH SLIISY hom pacnay TepTude
Typsinga hom Tarapcran PecmyGnukacst MuHHCTpIap KaOuHETBIHBIH ~aepbIM
KapapJyiapblHa Y3ropeluiop KepTy XaKbIHIa» 2010 ennbiH 2 HosOpeHnere 880 caHiIbI
kapapsl, bamkapma KkomHuTeTHbIH 2018 enHbIH 6 asrycreiHAarsl «MyHHIIUTIANB
Xe3MATIOp KYPCOTY aAMUHMCTPATHB perslaMeHTJIAphIH SIIIY hom pacnay TopTHOEH
pacnay TypbiHIa» 3794 caHibl Kapapbl HUT€3EH/ID

KAPAP bUPO:

1. Bamkapma komutet JKurokuecener 2014 enubiy 11 anpenenjore 1478 canisl
Kapapbl OeloH paciaHraH apxuB Oynere TapablHHAH MyHULMNANb XE3MITISp
KYPCOTYHEH a/[MUHUCTPATHB PeriaMeHTIapblHa TYOSH/Iore Y3rapelIopHe KepTepra:

1.1. 5 6ynekHeH 5.1 IMyHKTBIHA TYOQH[QIe 3YTOJIEKTIre 10 myHKTYaHBI ©CTIPIa:
«MYHHIHUNATb Xe3MOT KYPCOTKOH[S, MOpXoraTh WTYYCHSH MYyHHIMIATb XESMOT
KYPCOTY ©4eH KUPIKJIe JOKYMEHTIapHb! KabyJl UTYoH OepeHye TanKbIp Oall TapTKaHIa
anapHbIH OynmaBbl hoM (AHMC9) Jepeciere KYpPCOTEIMOraH NOKYMEHTIAPHBL SHCO
MorbayMaT Tanomn uty, 2010 enHbiH 27 HIONeHATe 210-®73 cannbl Oenepaib 3aKOHHBIH
7 mammoce 1 enelre 4 MyHKTHIHIA KapalraH odpakiapiad Toi. Kypcoresiran o4pakra
MOpJKaraTh UTyde Tapa(blHHaH KYN(QYHKIUsIE V33K, KYTIOYHKIMSIIE Y39K Xe3MITKape
KapapiapblHa hoM TamMoJUIOpeH? (ramaNl KbUIMaBblHa), Cy/Ka Kandp (cyaTaH TBILI)
WIMAKASITh OMpPY IIMKAasTh OHMPENroH KyNQyHKUIHsIe Y30KKS THELlIe MyHHIMIANb
Xe3MOTJIOp KYPCATY QyHKLHSICE TYJBI KYJIOM/IS HOKIISHIOH OyJica MOMKHHY;

1.2. 5 6ynexks TyGoHmare uTanekTare 5.8 hom 5.9 MyHKTIAPBIH 6CTIPIa:

«5.8. I1IuKasTh THEILIE IOPIKIIS KaHOTaThISHAEPEIEPra THEIIE JUIl TaHbUITaH
OYPaKTa, MOPIKATATh UTYUErd XKaBalTa JQYJIOT S1C MyHUIMIIANb Xe3MIT KYPCOTKIH/D
AYBIKJIAHTAH JKUTEIICe3NIeKIopHe KUYeKMACTOH OeTepy MakCaThlHAA, I9YJIST Xe3MITe
KYpCoTyde OpraH, MYyHHUIHMIIANb Xe3MOT KYpPCoTy4de Opra, KYTIQYHKIUSIE Y39K
TapadbIHHAH TOPMBIIIKA AlIBIPbLIA TOPraH raMaJlIop TypbIHAA MIIbIyMat Oupens,
mIyJaifl yK KATEpeNraH YHaHChI3NBIKIAp eveH rady yTeHend hom anra taba ramauIop
TypBIHAA (aNapHbl MOPXKAraTh MTYYErs [AYJIOT KM MYHUIMIIAIb Xe3MIT KypCoTyHE
aTy MaKCaThIH/a KbUIBIPra KMPaK) MOIbJIyMaT KYpCaTela.



5.9. llukaste KaHOraThJIOHICPENCPrsa THEIl Tyrel WM TAHBUICAH O4YpakKTa,
MOpIKOraTe HWTYHersa jkaBanta Kabyl WTeran KapapHbIH CcobamIepe TyphlHza
ASTHUILISHTOH anJlaTMalap, wynail yk kabym Wreiron Kapapra IuKaste 6upy TopTHOe
TYPBIHZA MITBJIyMaT GHpesa.»

1.3. KywbimMTans! (6enenmoa) sina PeaKuusie 6asiH UTopra:
«Tarapcran Pecny6nukacel Tyxa#t mynununans paionel Bamkapma koMuTeTh!
' Bassriia | Tenedon DJeKTPoH azpec j

| S |

bamkapma komurer XKurtakuece (88552) 70-00-76
Bamkapma  komwuTer JKuroxuecenen | (88552) 70-09-66
| COLMANE MICHaJI2/1dp OyeHua ypbiHOacapbl

2. Omere KapapHbl MyHHLMTIANb PaliOHHBIH pacMM caiiThiHaa hom Tarapcran
Pecny6nnkace xoxyksiii MOI'BJIYMaTbIHBIH POCMH MOPTAJIbIH A YPHALUTBIPBIPra.

3. Omnere Kkapap yrenemen KOHTPOJIBI®  TOTYHBl bBamkapma komwuTer
JKurokuecenen conumanm MaChasanop OGyeHua ypsinb6acapbl Basbli(anapeiH Galkapyysl
5.M. OxmorKkaHoBara Hexsopra.

/
— ‘/

bamkapma komurer }KHTaqup’e_ : JLT". AB3anoB



	4. Порядок и формы контроля за предоставлением муниципальной услуги
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами муниципального образования Тукаевского района для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами муниципального образования Тукаевского района для предоставления муниципальной услуги, у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации законами и иными нормативными правовыми актами Республики Татарстан, правовыми актами Тукаевского муниципального района;
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами Тукаевского муниципального района;
	7) отказ, Исполнительного комитета предоставляющего муниципальную услугу, должностного лица Исполнительного комитета, предоставляющего муниципальную услугу, многофункционального центра, работника многофункционального центра, в исправлении допущенных ими опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение установленного срока таких исправлений;
	Приложение № 20
	Бланк исполнительного комитета муниципального района
	(или бланк архивного отдела)
	Архивная справка
	________________ № _____
	На № ___________________ Адресат
	Основание:
	Руководитель Подпись Расшифровка подписи
	Печать
	Исполнитель
	телефон
	Приложение № 21
	Бланк исполнительного комитета муниципального района
	(или бланк архивного отдела)
	Архивная выписка
	________________ № _____
	На № ___________________ Адресат
	Основание:
	Руководитель Подпись Расшифровка подписи
	Печать
	Исполнитель
	телефон
	4. Порядок и формы контроля за предоставлением муниципальной услуги
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами муниципального образования Тукаевского района для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами муниципального образования Тукаевского района для предоставления муниципальной услуги, у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации законами и иными нормативными правовыми актами Республики Татарстан, правовыми актами Тукаевского муниципального района;
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами Тукаевского муниципального района;
	7) отказ, Исполнительного комитета предоставляющего муниципальную услугу, должностного лица Исполнительного комитета, предоставляющего муниципальную услугу, многофункционального центра, работника многофункционального центра, в исправлении допущенных ими опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение установленного срока таких исправлений;
	4. Порядок и формы контроля за предоставлением
	муниципальной услуги
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами муниципального образования Тукаевского района для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами муниципального образования Тукаевского района для предоставления муниципальной услуги, у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации законами и иными нормативными правовыми актами Республики Татарстан, правовыми актами Тукаевского муниципального района;
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами Тукаевского муниципального района;
	7) отказ Исполнительного комитета предоставляющего муниципальную услугу, должностного лица Исполнительного комитета, предоставляющего муниципальную услугу, многофункционального центра, работника многофункционального центра, в исправлении допущенных ими опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение установленного срока таких исправлений;
	4. Порядок и формы контроля за предоставлением муниципальной услуги:
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами муниципального образования Тукаевского района для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами муниципального образования Тукаевского района для предоставления муниципальной услуги, у заявителя;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации законами и иными нормативными правовыми актами Республики Татарстан, правовыми актами Тукаевского муниципального района;
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами Тукаевского муниципального района;
	7) отказ, Исполнительного комитета предоставляющего муниципальную услугу, должностного лица Исполнительного комитета, предоставляющего муниципальную услугу, многофункционального центра, работника многофункционального центра, в исправлении допущенных ими опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение установленного срока таких исправлений;
	Анкета пользователя, работающего в читальном зале

	3.3.11. Заявитель (его представитель) лично на бумажном носителе либо по почте заказным почтовым отправлением с уведомлением о вручении подает (направляет) Договор и документы в соответствии с п. 2.5. (II этап)
	3.3.12. Специалист Отдела осуществляет проверку:
	полноты состава документов;
	комплектности документов;
	соответствия документов установленным формам;
	4. Порядок и формы контроля за предоставлением муниципальной услуги
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Республики Татарстан, правовыми актами Тукаевского муниципального района;
	7) отказ, Исполнительного комитета предоставляющего муниципальную услугу, должностного лица Исполнительного комитета, предоставляющего муниципальную услугу, многофункционального центра, работника многофункционального центра, в исправлении допущенных ими опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение установленного срока таких исправлений;
	Приложение № 1
	Приложение № 2


