NCTIOJTHUTEJIbHBIN KOMUTET
CEMEKEEBCKOI'O CEJILCKOI'O MMOCEJIEHUS
TYKAEBCKOI'O MYHMIIUTIAJILHOL'O PAVIOHA

PECITYBJIMKU TATAPCTAH

IIOCTAHOBJIEHUE
«05» aBrycta 2019r. Ne 14

«O6 yreepxxnenuu [Topsixa paspaboTku u YTBEPIKICHHS
aIMUHHUCTDATUBHBIX  PETVIAMEHTOB  IIPEIOCTABICHUS
MYHHIIUIATEHEIX ycIyr opraHamu MECTHOIO
camoynpaByieHuss CeMEKEEBCKOTO CENbCKOTO MOCEICHHMS

TykaeBckoro MyHHUMDATEHOrO paitora Pecry6muxu
Tarapcrany

B cootBercTBUY ¢ wacTeiO 15 cTaThu 13 ®enepansHoro 3akona or 27 urogst 2010
roga Ne210-®3 «O6 opranuzaimu TIPEIOCTABIICHUS TOCY IAPCTBEHHBIX U MyHHIMIATbHEIX
yeryr», nocrarnosnenueM Kabunera Munwnctpos Peciy6muxu Tatapcran ot 02.10.2010
Ne880 «O6 yrBepxIeHNUN [opsanka paspaboTku u YTBEPKIECHUS aMUHHUCTPATHBHEIX
PETIIAMEHTOB TPENIOCTABIEHMS T'OCYIAPCTBEHHbIX YCIYT HCIONHUTENBHBIMUA OpraHaMu
TOCYNapCTBEHHOH BNacTu PecryGimku Taraperan u o BHeceHuR U3MEHEHHUH B OTEIbHBIE
ocTaHoBneHus  Kabumera  Mumnucrpos Pecny6nuku  Tatapcram»,  Verasom

CeMmexeeBckoro  cempckoro  mocenems TyxaeBckoro MyHuIENATBEHOTO paiioHa
Pecry6iuxu Tatapcran,

IIOCTAHOBIJIAET:
N
1.YTBepaute  mpunaraemsrit Ilopsmox  paspabotku  u YTBEPXKAECHUS
4IMUHUCTPATUBHBIX PETJIaMEHTOB IIPENOCTABJICHHUS MYHWIMIANBHBIX YCIYyT OpraHamu
MECTHOrO  caMoympaBieHHss (CeMeKeeBCKOTO —CelBCKOTO  IIOCENeHIs Tyxaesckoro
MYHHIMTIANBHOTO paiona Pecry6imku Tarapcran (manee — IMopsaok).

2. OGHapozOBaTh HACTOAINEE IMOCTAHOBIECHHE Ha MH()OPMAIMOHHEIX CTeHzax
CEJIbCKOIO ITOCEJIEHHUS.

3. PasMecTHTh HacTOfIee MOCTAHOBJIEHHE Ha OQUIHATEHOM caiiTe TyxaeBckoro
MYHUIIMIIANBHOTO paiioHa B MH(OPMAIHOHHO-TeeKOMMYHHKATHOHHONH CeTH Hurepner
mo BeG-ampecy: http://tukay.tatarstanru u ma «OdunuansHoM mopTane IIPaBOBO
uH(popMarmu Pecry6nuxu Tarapcran» B HH(popMaumHHo-TeneKOMMyHI/IKauI/IOHHoﬁ CeTH
Wurepner mo Be6-ampecy: http://pravo.tatarstan.ru.

5.Kountposs 3a ucnonsennem nacrosmero II0OCTaHOBJICHHUS OCTABIISIO 32 COHOIA.
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[Ipunoxenue

k ITocTanoBNIEHUIO
HcnomHUTETBHOTO KOMHUTETA
CeMeKkeeBCKOro CEIIbCKOT0

TIOCETICHUS TykaeBkoro
MYHHUIUIIAIBHOTO pakiona PT
ot «05» aBrycta 2019r. Ne 14

Hopsnox
pa3paboTKM M yTBEpHACHHs aIMHHHCTPATHBHBIX PerjiaMeHTOB MPeAoCTaABICHHS
MYHHIHMNAJABHBIX YCJIYI OPraHaMH MeCTHOI0 CaMOYNpaBJIeHUs
CemexeeBCcKOro cejibckoro nocejenns Tykaesckoro
MYHHIMIAJILHOro paliona Pecny6iauku Taraperan

1. O0ue nonoXeHus

1.1. Hacrosumii Ilopsmox ycraHaBmuBaeT oOmue TpebGoBaHMS K pa3paboTKe H
YTBEPXKIEHHUIO aJMMHUCTPAaTUBHBIX PETJIAMEHTOB IIPENIOCTABIEHUS OpraHaMHU MECTHOTO
camoympaBiieHus: CeMEKEEBCKOIO CEeNbCKOrO ITOCENeHMs 1yKaeBCKOTO MYHHUIMIIAIBHOIO
paiiona Pecrmybmuxu TarapcTaH MyHUIMNATBHBIX YCIIYyr (majee - aIMHHHCTPATUBHEIE
perJiaMeHTEl).

1.2. B nensx vacrosmero [lopsaka npUMeHSIOTCS ClieIyIOIIe TePMHHBI:

aIMUHUCTPATUBHBINA pPEIVIaMEHT - HOPMATUBHBIA MPAaBOBOM aKT, yCTaHABIHUBAIOIIMMA
CPOKM M IIOCIENOBATEIbHOCTh aJAMHMHUCTPATHBHBIX MPOLEAYP X aIMHUHHCTPATHBHBIX
JNEUCTBUM OpraHa MECTHOIO camoyIpaBieHusi (CeMEeKeeBCKOro CeIbCKOr0 IOCEIIEHHUS
TykaeBCKOro MyHUIMIIAIBHOIO paiioHa Pecrmy6nukm TatapcTaH, mOpsSAOK B3aUMOICHCTBHUS
MEXOY €ero CTPYKTypHBIMU TIOApA3JENEHUSIMA M [AOJDKHOCTHBIMHM JIMIIAMH, a TakKKe
B3aMMOJEHCTBIE OpraHa MECTHOTO CaMOYIIPaBICHUS C (PU3MUECKUMH WIH IOPHUIAYECKHMHU
IULaMu (Jajee - MoydJaTely MyHUITUIIAIbHBIX YCIYT), HHBIMH OpraHaMH TrOCYAapCTBEHHOM
BIACTA M MECTHOIO CaMOYIIPaBICHHUS, a TAaKKe YUPEXAECHUSIMHU U OpraHU3alisIMHU IIpH
MPEAOCTaBIIEHUY MyHUIIUIIAIBHON YCITyTH; :

MHOTO(YHKIIMOHAIBHBIA LEHTP MPEAOCTABIIEHHUS FOCYJApPCTBEHHBIX U MYHHUIUITATBHBIX
yeiryr (MHOrOGYHKIIMOHAIBHBIA LEHTP) - OpraHM3allys, CO3[aHHAas B OPraHU3AIMOHHO-
IpaBoBO¥M (opMe TOCYNapCTBEHHOIO WM MyHHUIMIIAJBHOIO YYpPEXAEHHUS (B TOM YHUCIE
SIBIIIOIIASACS AaBTOHOMHBIM yUpeXIOeHHEeM), OTBedaromas TpeboBaHusaM @enepaibHOro
sakoHa OT 27 wions 2010 roma Ne 210-®3 "O6 opraHu3aldd TIPEIOCTABIICHUSA
rOCyHapCTBEHHBIX Y MYHHLWNAIBHBIX YCIYr', ¥ YIOJHOMOYEHHass Ha OpraHU3allHIo
MIPENOCTaBIIEHUs TOCYIapCTBEHHBIX U MYHULMNIAIBHBIX YCIYT, B TOM YHCIE B AJIEKTPOHHOH
¢dbopMe, 110 IPUHLIUITY "OIHOrO OKHA";

MyHUITUIIATbHAS YCIIyTa - NeATEIbHOCTh IO pealu3alud (QYyHKIMN opraHa MeCTHOIro
camoympaBiieHus: CeMEeKeeBCKOro CENbCKOro IIOCENEeHMsI T1yKaeBCKOIro MyHHIIMIIATBHOIO
paiioHa Pecmy6muku TaTapcTaH Ipy OCYIIECTBIEHHM CBOMX ITOJIHOMOYMM, M OTHENBHBIX
rOCYJapCTBEHHBIX IOJTHOMOYMM, NepedaHHBIX 3akoHamu Pecmy6mukm Tartapcran, koTopas
OCYILECTBIIIETCS TIO 3ampocaM 3asBUTENEd B IMpeenax yCTaHOBICHHBIX HOPMAaTHBHBIMU
npaBoBbiME akTamu Poccuiickoit ®@eneparnuu, Pecrmy6muxu Tarapcran u CeMekeeBCKOro
CENIbCKOTO TOceeHuss TyKaeBCKOTO MyHHMIUIAIbHOro paiioHa Pecmybmuxu Tarapcran
MMOJTHOMOYHM OpraHos, NpEAOCTABJLIOIINX MYHHUITUIIAIIBHBIE YCIIYTH,

NPUHIUI «OJHOTO OKHA» - IPUHIMUI, IIPA KOTOPOM IPEeNOCTaBICHHE rOCyapCTBEHHOM
WIA MyHULUIIATBHON YCIIyTH OCYILECTBILAETCS IIOCIIE OMHOKPATHOTO OOpaleH s 3asSBUTENS C
COOTBETCTBYIOIIMM 3allpOCOM O IPEIOCTaBICHUHM TOCYNapCTBEHHOM WM MYyHHIUIIATBHOM



YCIIyTH WK 3allpocoM, yKa3aHHBIM B cTaThe 15.1 ®enepanpHoro 3akona ot 27 wrons 2010
roma Ne 210-®@3 "O6 opraHuzalyy IIPENOCTaBIEHUs MOCYIAPCTBEHHBIX ¥ MYHHUIIMIIAIBHBIX
yCIIyT", a B3aUMOJEHCTBHE C OpraHaMu, IPENOCTABIIAIONIMMYU FOCYJapCTBEHHbBIE YCITYTH, WA
OpraHamy, IIPEAOCTABISIOIUMHU MyHUIUTIATbHBIE YCIIyTH, OCYILECTBIISIETCS
MHOTO(QYHKIIMOHAIBHEIM LIEHTPOM 0€3 y4JacTHsl 3asBUTENA B COOTBETCTBUM C HOPMATHBHBIMU
IIPaBOBBIMH aKTaMU U COTTIAIIEHUEM O B3aMMOIEHCTBUY;

ylaieHHOe paboyee MecT0 MHOTO(YHKIHOHATBHOTO IEHTpa PENOCTaBICHHUS
rOCYZapCTBEHHBIX ¥ MYHHIUIIANBHBIX YCIYT - TEPPUTOPUAIBEHO 000COOIECHHOE CTPYKTYpHOE
nozpasaenenue (0puc) MEOrodyHKIHOHAIBHOIO IIEHTPa PEAOCTABIIEHHS FOCYIapCTBEHHbIX
U MYHUIMIOAIBHBIX YCIYr, CO3JaHHOE€ B TOPOACKOM KM CEILCKOM IIOCEIECHHH
MyHMIHIIAIEHOIO pakoHa (ropoackoro okpyra) Pecmy6muku TarapcTad B COOTBETCTBHM C
myHKToM 34 [lpaBun oOpraHusaluy O€ATETbHOCTH MHOTO(QYHKIHOHAIBHBIX LEHTPOB
OPEAOCTAaBICHUS  TOCYNAapCTBEHHBIX M  MYHHLMIAIBHBIX  YCIYT,  YTBEP)KIEHHBIX
nocranoBiienreM IlpasurensctBa Poccuiickoit @enepanuu ot 22 mexabps 2012 r. Ne 1376
"O6 yteepxaenur IlpaBun opraHusaluy AEATENPHOCTH MHOTOGYHKIHOHAIBHBIX IIEHTPOB
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX ¥ MyHUIIUIIANBHBIX yCITyT".

1.3.  AnMuHUCTpaTWBHBIE pErJaMEHTHl pa3pabaThIBAlOTCS OpraHaMH  MECTHOIO
camoympaBieHuss CeMEKeeBCKOro CeNIbCKOTO IIOoceNeHHs TyKaeBCKOTO MYHHUIIMIIAIEHOTO
paiiona Pecnybmuku Tarapcran, Kk cdepe HEATENEHOCTH KOTOPBIX  OTHOCHTCA
IPEAOCTaBICHNE MyHHMLUNAIBHON yCIyrH (Hajee - opraH MECTHOTO CaMOYIIPAaBIICHHS) Ha
OCHOBE (enepalbHBIX 3aKOHOB, akToB IIpesumenta Poccuiickoit @epmepamyu u
IIpaButensctBa Poccuiickori ®enepaunu, 3akoHOB Pecmy6muxku TaTapcraH, axToB
IIpesunenta Pecmy6muku Tarapcran u Kabunera MunuctpoB Pecmy6Gmuku Tarapcran,
MYHHIIANATBHBIX IIPAaBOBBIX aKTOB, MOJOXKEHHM 00 opraHax MECTHOTO CaMOYIpPaBJICHHS,
perjiaMeHTOB BHYTpPEHHE!N OpraHM3allid OPraHOB MECTHOT'O CaMOYIIPaBJIEHHUS U HACTOSINErO
Tlopsimka, a Takke C y4eTOM PpELIeHWH IpPaBUTEIhCTBEHHBIX KOOPAWHAIIMOHHBIX OPraHOB,
YCTaHaBIIMBAIOUIMX KPUTEPUH, CPOKH M IIOCIIENOBATENBHOCTh aJMUHUACTPATUBHAIX IPOLEIYD,
aIMUHUCTPATUBHBIX NEUCTBUM U (W) IPUHSATHUS PEIIEHUH U WHBIX TPEOOBAHUHN K MOPSIKY
IIPEIOCTaBIICHUS MyHULIUITAIbHBIX YCITYT.

AIMUHHUCTPAaTUBHBIE DErJaMeHTHl pa3pabaThbIBalOTCSI W YTBEPXKHAIOTCS OpraHaMH
MECTHOT'O CaMOYTIPaBJICHUsI, B TOM YHCJIE€ IIPH OCYIIECTBIEHHWH OTHENbHBIX IOJIHOMOYHMA
nepeJaHHbx (QeneparbHBIMUA 3aKOHAMHM M 3akoHamu Pecmy6muku Tarapcran, B TeueHwme
CpoKa, COCTaBJISIOIIEro He 6onee 60 kaneHAapHbIX JHEH CO THSA BOSHUKHOBEHMSI TOTHOMOYHH
10 OCYIIECTBICHUIO MyHUIIUTIAIEHON yCITyTH.

B cmyyae, ecnmu IpegocTaBiI€HUME MYHULMIAIBHOM yCIyrd obecreduBaeTcs
MYyHHUITUTIaTbHBIMA Ka3e€HHBIM YUpEXKICHUEM, aJIMAHHACTPATUBHBIN perjJamMeHT
IPENOCTaBICHUS MYHULUNAIBHON YCIYI'M pa3pabaThlBacTCi M YTBEPIKIAETCSI OpPraHOM
MECTHOI'O CaMOYTIPaBJICHHSI, OCYIIIECTBILIIOMUM (QyHKIIUH U IOTHOMOYHS YIPEOUTENS TAKOTO
YUpeXIEeHHs, B TeUeHHe CpOKa, COCTAaBILIOLIEro He Gomee 60 KkaleHAApHBIX IHEH CO THA
BO3HHKHOBEHHS [IOJTHOMOYMH MO OCYILECTBIEHUIO MyHUIUTIAIBHON YCITyTH.

1.4. Oprad MeCTHOrO CaMOyHpaBI€HHs IpU pa3pabOTKE HW  yTBEPKICHUH
aIMUHHACTPATUBHBIX  DPETJIAMEHTOB PpyKOBOACTByeTcs HacrosmuM IlopsakoMm, ecmu
benepanpHBIMU 3akoHamy, akTamu [Ipesupenrta Poccuiickoir Denepamuw, IIpaButenscrsa
Poccuiickoit ®@epeparun, 3akoHamu Pecmy6muku Tatapcran, axtamu Ilpesunenra
PecrryOnmuku TaTapcTaH, MyHHLIMNAIbHBIMA I[PAaBOBBIMM aKTaMH HE YCTAHOBJICHBI HHBIE
IpaBuUia.

1.5. Ilpu pa3paboTke aIMHUHHUCTPATHBHBIX pETJIAMEHTOB OpraH MECTHOTO
caMOYTIpaBIIEHHUS MPEeTyCMaTpUBaeT ONTHUMU3ALKIO (TIOBBIIIEHHE KadueCTBa) MPEIOCTaBICHHUS
MYyHHUIUIIATBHBIX YCIIyT, B TOM YHCIIE:

a) YHOpsAAOYE€HUE aIMAHUCTPATUBHBIX IIPOLEAYP U aAMUHHUCTPATUBHBIX HeﬁCTBHﬁ;



0) ycrpaHeHHWe W30OBITOYHBIX AIMUHUCTPAaTUBHBIX MpOLENYp ¥  H3OBITOYHBIX
aJIMUHHCTPATHBHBIX JECHWCTBHM, €CIIM 3TO HE IIPOTHUBOPEYUT (efepalbHBIM 3aKOHAM, aKTam
ITpesunenta Poccuiickoit ®@enepanum, IlpaButenscrsa Poccuiickoit ®epeparmu, 3akoHaM
Pecmy6nuku Tarapcran, akram Ilpesunenta Pecry6muku Tarapcran u KaGunera MuniCTpOB
PecryOnuxy TarapcTaH, MyHUIMIIAIEHBIM [TPABOBBIM aKTaM.

[Tom  w3OBITOYHOM  aAMUHHCTPATUBHOM  MNpOLUENYpOM  IOHHMAaeTcs  49acTh
aIMUHUCTPATUBHOI'O IIPOIECCa, UCKIIIOYEHNE KOTOPOH He MPUBOAHUT K CHIDKEHHIO KauecTBa
IPEJOCTaBICHNA MyHULIUITANIBHOM YCITyTH (HAIPKMeD, H30BITOYHBIE COTTIacoBaHus (B CIydae,
€CJIM pe3ybTaT COINIaCOBAHMS HE BIMAET HA PEIICHHE), H3OBITOUHBIE YBEAOMIIEHHS U T.1.).

Ilon ©30OBITOYHBIM aJMHHHCTPATUBHBIM [EHCTBHEM MOHMMAETCS aIMHMHUCTPATHBHOE
OEHUCTBHE, HUCKIFOYEHHE KOTOPOro K3 aJMHHHCTPATHUBHOM MPOIEXYpHI MO3BOJISET HOCTUYB
pesybTaTa alMUHMCTPAaTUBHOM MpOoLieXyphl 6€3 JOTONHUTENBHBIX 3aTpPaT;

B) COKpalleHHE KOIMYECTBA JOKYMEHTOB, IPEICTABISEMBIX  IIOIy4aTe/sIMH
MYHUIUAIBHBIX YCIIyT, IPUMEHEHHE HOBEIX (OPM JOKYMEHTOB, NO3BOJLSIOIIMX YCTPAHUTB
HEOOXOAMMOCTb HEOIHOKPATHOTO IIPENOCTAaBIECHUS HMIECHTHYHOM HHG)OPMAIMH, CHIDKCHUE
KOJIMYECTBA B3aMMOJEHCTBUM IIONydaTensl MYyHHUIMNAIBHBIX YCIYyT C IO/DKHOCTHHEIMH
JMIAMHK, B TOM YHCIIE 3a CYET BBHIIOJHEHMs OTHENBbHBIX AJMUHHUCTPATUBHEIX HPOLELYD
(me#icTBuit) Ha 6a3e MHOrOGYHKIHMOHAIHHBIX IIEHTPOB MPENOCTABICHHS TOCYIaPCTBEHHEIX H
MyHUIIMNANBHBIX YCIyT MW pealus3alliyd [pUHIWINA «OJHOIO OKHAa», HCIIOJIb30BaHHE
ME)XBEZJOMCTBEHHOI'O COITIaCOBAHUS IPU IMPENOCTaBICHUMA MyHUIUMNAIBHON YyCIyrH 06e3
y4acTusi [OJydaTeils MYHHMIMNAIBHBIX YCIyL, B TOM UYHCJIE€ C HCIIOJb30BaHHEM
UHQOPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTUH;

I) COKpallleHWE CpOKa IpPEeNOCTaBIIEHKs MYHUIMNAIBPHOM YCIYyTH, a TakkKe CpPOKOB
WICTIOJIHEHHS OTHENbHBIX aJIMUHUCTPAaTUBHBIX IIPOLEAYp U aAMHUHHCTPATUBHBIX AECUCTBUN B
paMKax TIPeNOCTaBlIEHHs MYHHUIMNAIBHOM ycimyrd. Oprad MECTHOTO CaMOYIIPaBIICHWUS,
OCYIIECTBISTIOIUN NOArOTOBKY aJAMHHHCTPAaTHBHOIO DErJIAMEHTa, MOJXET YCTaHOBUTH B
aJIMAHHUCTPATUBHOM pErJaMEeHTE COKPALIEHHBIE CPOKM IPENOCTABICHUS MyHUIUIAIBHOU
YCIyTH, @ TakKe CpPOKM HCIOJIHEHUS AaIMUHHUCTPAaTHUBHBIX IIPOLENyp B paMKax
IPENIOCTABICHUS] MyHUIUNAIBHON YCIyT'M IO OTHOIIEHHMIO K COOTBETCTBYIOILIMM CpPOKaM,
YCTaHOBJIEHHBIM 3aKoHOaTenbcTBaMu Poccutickoi @enepanun u Pecy6muku TaTtapcras;

1) yka3zaHde 00 OTBETCTBEHHOCTHU JOJDKHOCTHBIX JIMII 32 COOIIOACHHE UMH TpeOOBaHMMI
aIMUHHACTPATHBHBIX PETJIAMEHTOB NpPHU BBINOJHEHUM aJMMHUCTPATUBHBEIX NPOLENYD HIH
aIMHHUCTPATUBHBIX IEUCTBHH;

€) peI0CTaBICHHE MyHUIMIIAIbHOM yCITyTH B 3JIEKTPOHHOM opMe.

1.6. Tlpu pa3paboTke aAMUHHCTPAaTMBHOIO  pErJIaMEHTa OpraH  MECTHOIO
CaMOYTIPaBJIEHUS MOXKET MCIOIb30BaTh IEKTPOHHBIE CPENCTBA ONMCAHMs U MOJEIMPOBaHHUS
IMMHHCTPATHBHO-YTIPABIEHIECKUX NPOLECCOB AL MOATOTOBKA CTPYKTYPHI W HOPAAKA
aIIMUHUCTPATUBHEIX NPOLENYP U aIMUHUCTPATUBHBIX JEACTBUM.

1.7. Opras MECTHOTO CaMOYIIpaBJIe€HHs HE BIIPABE yCTaHABIIMBATh B aJIMUHUCTPATHBHBIX
pernaMeHTax IPeIOCTaBICHUs MYHHUIMIAIBHBIX YCIyr IOJHOMOYMS OPraHOB MECTHOrO
CaMOYIpaBJIEHUs, KOTOpBIE HE OTHECEHBl K HX KOMIETEHIHH B COOTBETCTBHHM C
(emepanbHRIMU 3aKoHaMy, aktaMu [Ipesunenrta Poccuiickoi @enepanuu u IlpaBurenbcTsa
Poccuiickoii @enepanmu, 3akoHamu Pecrmy6muku Tarapcran, axtamu IIpesuzienrta
Pecmy6muxu Tarapcran u Kabunera Munuctpos Peciy6muku Tatapcras, MyHHIUNAIBHEIMA
[IPaBOBBIMU aKTaMHU.

OpraH MeCTHOTO CaMOYIIpaBIICHWS HE BIPAaBE yCTaHABIMBaTh B aJIMHUHHCTPAaTHBHBIX
periaMeHTax MpeNOCTaBICHUS MYyHHLHUNAIBHBIX YCIyI OTPaHUYEHMs B 4YaCTH DPealu3alliu
npaB U cBOOOI rpaxiaH, IpaB U 3aKOHHBIX MHTEPECOB KOMMEDPYECKUX U HEKOMMEPUYECKUX
OpraHu3aliii, 3a UCKIFOYEHUEM CIIy4aeB, KOIJa BO3MOXXHOCTb M YCJIOBHS BBENEHUS TaKUX
OrpaHWYeHUN OpraHaMM MECTHOI'O CaMOYTIPAaBICHHUS IIPSIMO NMPEXYCMOTPEHB! (henepaabHbIMU
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3akoHamu, aktaMH IIpesunenta Poccuiickoit @enepammu u IlpaButenscTtBa Poccuiickoi
®enepanuy, 3akonamu Pecry6muku Tatapcrad, akramu Ilpesunenta Peciry6nuku Tartapcran
1 Kabunera Munuctpos Peciybnuxu Tarapcran, MyHUIMITATBHBIMYA [IPABOBLIMI aKTAMH.

1.8. IIpOEKTBI aAMUHUCTPATHBHBIX PETIAMEHTOB TOIEXAT HE3aBUCKMOM JKCIIEPTH3E H
SKCIEpPTH3e, NPOBOMMMOM OpraHoM, YIOJHOMOYEHHBIM OCYILIECTBISATH  YIPaBIICHHE
pa3pabOTKOH, BHEAPEHUEM ¥ COIPOBOXIECHHEM CHCTEMbl aIMHHUCTPATHBHEIX PErTIaAMEHTOB
IPENOCTABICHU MYHUIMIANbHBIX YCIyr (U3MYECKUM H IOPHAMYECKHM JIMIAM OpraHaMH
MECTHOTO CaMOYIpPaBIIeHUs (ajiee - YIOIHOMOYEHHEIH OpraH).

1.9. AnMUHHCTpAaTUBHBIE DETNIAMEHTH B chepe peanusaluii IIONHOMOYME OpraHOB
MECTHOTO  CaMOYMpAaBJIEHHs  yTBEPXKIAIOTCS ~ PYKOBOJUTENEM  OpraHa  MECTHOTO
CaMOyIpaBJICHUS.

1.10.Ecmu B mpeocTaBieHHy MyHHUIMIIATBHON YCIYTH YYacTBYIOT HECKOJIBKO OPraHOB
MECTHOI'O CaMOYTIPaBJIEHUs, aIMHHHUCTPATUBHBIA DErIAaMEHT YTBEPIKIAETCS COBMECTHBIM
aKTOM 3TUX OPraHOB.

PasHormacust MEXIy OpraHaMd MECTHOIO  CaMOYNpAaBICHHS [0  IIPOEKTaM
aJIMUHMCTPATUBHBIX PErVIAMEHTOB pa3pelIaloTCs B IOPSIKE, YCTAaHOBIEHHOM PeriameHTOM
pabotel McmonHurensHoro komurera CeMEKEeBCKOTO CeNbCKOro moceneHus TykaeBCKOro
MyHUIMNAIbHOro parioHa Pecmy6muxu TarapcraH, Uisi TPOEKTOB aKTOB, IOIEKAIIMX
paccmoTpeHuro McrmonmHuTensHBIM  KOMUTETOM (CeMEKeeBCKOro CeNIbCKOTO  ITOCENIEHUs
TyKkaeBCKOro MyHULIMITAJIBHOTO paitoHa Pecmybnuku TaTtapcras.

1.11. Oprar MeCTHOIO CaMOYIPaBIEHUS ONHOBPEMEHHO C  YTBEpPKICHHEM
aIMAHHACTPATUBHOI'O PErVIaMEHTa BHOCUT M3MEHEHHUS B COOTBETCTBYIOIIHE MYHHIUIIAIbHEIE
HOpPMAaTHBHBIE IPABOBBIE aKTHl, [PEIyCMAaTpPUBAIONINE HCKIIOYEHUE  ITOJIOXKEHHIA,
PEraMEeHTUPYIOMMX MPENOCTaBICHHE MYyHHULMIIAIBHOW YCIyTH, JIUOO, €CIH TOJNOXKEHUS
MYHHIIMIATBHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB BKJIIOYEHB B aJIMHHUCTPATUBHBIN
perjiaMeHT, OTMEHSET UX.

B cinyuae ecmm B mpomecce pa3paboTKé IIpOeKTa aJAMUHHCTPAaTHBHOIO pErJIaMeHTa
BBISBJISIETCS BO3MOJXKHOCTH  ONTHMH3AalMK  (TIOBBIIEHWS KadecTBa) IIPEIOCTaBICHUS
MYHHIIATIQJTPHOM YCIYTH IIPU YCIOBHM COOTBETCTBYIOIIMX M3MEHEHWA HOPMAaTHUBHBIX
NPaBOBBIX aKTOB, TO MPOEKT aJIMUHHCTPATUBHOI'O PErJIAMEHTa BHOCHUTCSI B yCTAHOBJICHHOM
MOPSZIKE C TPUIOKEHUEM IIPOEKTOB YKa3aHHBIX aKTOB.

1.12. BHeceHwe H3MEHEHHH B aIMUHUCTPATUBHBIE PEIrVIAMEHTHI OCYIIECTBISIETCS B
clyyae W3MEeHEHWs 3aKoHopaTenbCTB Poccumiickod ®enmepanmu u Pecrmy6mukxu Tarapcran,
PEryJIMPYIOIIMX IPEIOCTaBICHUE MYHHULMIIAILHOM YCIyTH, U3MEHEHUSI CTPYKTYpPhl OPraHOB
MECTHOI'O CaMOYTIpaBJIEHUs, K chepe NeATEIBHOCTH KOTOPBIX OTHOCHTCS IIPENOCTaBIICHHE
COOTBETCTBYIOIIEH MyHULUNAIBHON YCITyTH, a TAKXKE C YUYETOM pE3yIbTaTOB MOHUTOPHHIA
NPUMEHEHVsI YKa3aHHBIX aJMUHUCTPATUBHEIX PETTIAMEHTOB.

Brecenue M3MEHEHHH B aMUHHCTPATUBHBIE PEIVIAMEHTHI OCYIIECTBIISETCS B IOPSIKE,
YCTAHOBJIEHHOM JUIL pa3pabOTKH, COIVIAaCOBAHUS W YTBEPXKIOECHHS COOTBETCTBYIOLIMX
aJIMAHHACTPATUBHBIX PETTIaMEHTOB.

1.13. AIMUHNUCTPATHBHEIE PETJIAMEHTH! IOIJIEKAT OIMyOIMKOBAaHHMIO B COOTBETCTBHH C
3aKOHOMIATEILCTBOM Poccuiickoii ®enmepanii 0 OOCTyIe K HHQOpMalWy O OEATEbHOCTH
OpraHoB MECTHOIO CaMOYNpaBIeHHSA, a TakKe pasMemarTcs B HHQOPMAIHOHHO-
TeNeKOMMYHUKAIIMOHHON ceTH «VIHTepHeT» Ha OQHIMANbHBIX CalTaX OpraHoB MECTHOIO
caMOyIIpaBJIeHVsl BIIACTH U OpTaHU3alWi, yJaCTBYIOIUX B MPENOCTABICHAN MyHUIMIIATbHON
YCIIyTH, & TakKe B NOCTYIHBIX AJSA IOCETUTENEH MeCTaxX IPENOCTaBICHH] MyHHLHUIIAIEHON
YCITYTH. '
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2. TpeGoBaHus K AAMUHHCTPATHUBHLIM perjiaMeHTaM

2.1. HauMeHOBaHME alMMHUCTPATUBHOIO PETJIAMEHTA ONPENENIeTCsl OPraHOM MECTHOIO
CaMOYIIpaBJIEHHS, MPENOCTABIISIONMM MYHHUIMIIAIBEHON YCIYTYy, C y4eToM (GOpMyIHpPOBKH,
COOTBETCTBYIOIIEN PpENaKUWy IIOJIOXKEHUsI HOPMAaTUBHOTO IIPaBOBOIO aKTa, KOTOPHIM
IIpELyCMOTpPEHA TaKasi MyHUIUIIAIBHOK yCITyTa.

Ecnv B mpenoCTaBleHMM MyHMIMIANBHOM YCIyrM yYacTBYIOT HECKONBKO OpraHOB
MECTHOTO CaMOYTIPaBJICHWsI, HANMEHOBAHHE a[IMUHHUCTPATUBHOIO PETJIAMEHTA OINPENEIAETCS
COBMECTHBIM PELICHUEM 3THX OPI'aHOB.

2.2. B aIMAHHCTPaTUBHBIN PETIaMEHT BKIIFOYAFOTCS CIIEAYIOIIME Pa3Iebl:

a) oOIIHe MMOJI0XKEHHS;

6) cTaHOapT NpeNOCTaBIEHHUS MYyHUIUITAIBHOM YCITyTH;

B) COCTaB, IOCJIENOBATENbHOCTh ¥ CPOKH BBHIIONHEHUS a[MHUHUCTPATUBHEIX IIPOLELYP
(me#icTBuit), TpeOOBaHMS K MOPSOKY WX BBIIIOJTHEHHUS, B TOM YHCIIE OCOOEHHOCTH BHITIONHEHHUS
aIMUHHUCTPATUBHBIX Npouenyp (AeHCTBHI) B 3JIEKTPOHHOM (opme, a Takke OCOOEHHOCTH
BBIIIOJIHEHUS ~aAMMHUCTPATUBHBIX IPONEAYP B MHOrOGYHKIMOHAJIBHBIX IIEHTpax, B
yHOAleHHBIX  pabouuMxX  MecTaX MHOTOQYHKIHMOHAJBHOIO  LEHTpa  IMPEeIOCTaBIIEHHUS
rOCYJIapCTBEHHBIX ¥ MyHUILUIAIbHBIX YCIIYT;

T') MOPsIOK U QOPMBI KOHTPOJIS 32 MIPEJOCTABIEHHEM MyHHMIMIIAIBLHON yCIIyTH;

) IocyneOHbIM (BHeCyHEeOHBIM) NOpSANOK OOXAaTOBaHHSA pEIIEHHHM | IOeiCTBHM
(Ge3nelicTBUsI) OpraHOB, IPENOCTABILIIOIMUAX MYHHLIMIAIBHYIO YCIYTy, a TakkKe uX
IOJDKHOCTHBIX JIUL, MyHUIIMIIAIBHBIX CIIy)KalllUX, a TaKXKe MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
pabOTHHKAa MHOTOQYHKIMOHATRHOTO IIEHTpa, a TakkKe OPraHHU3alliH, OCYIIECTBIISIOLIMX
GyHKLIMU [0 IPEIOCTaBIEHUIO MyHUIIUTIIAIBHBIX YCIIYT, WA UX paOOTHHUKOB.

2.3. Pazpen, xacaromuncs 00MUX NOJI0XKEHHUM, COCTOUT U3 CIEeIyIOMUX IOIPa3/IeiIOB:

a) MPEAMET PETYJIIUPOBAHUS aIMUHUACTPATUBHOI'O PETJIaMEHTa;

6) Kareropuu INONy4yaTeled MyHUIMNAIbHOM ycmyru. IlpuBomutcs mepedeHsb
NoJTydJaresied MyHUIUIIATbHON YCITyTH - FOPUANYECKUX U GU3NIECKUX JIUI] C yKa3aHueM (TpH
HAaJIMYMH ) JTbIOTHBIX KaTErOpUM MOTydyaTeled MyHULIMNIAIBHON yCITyTH (KaTeropus JInN);

B) TpeOOBaHMS K MOPSAKY HHGOOPMHUPOBaHHS O TPENOCTABICHHH MYyHHUIHUIIAIBHOM
YCIIyI'¥, B TOM YHUCIE:

uHbOpMAIMsI O MecTe HaxXxOXAEHWs U Trpapuke paboTBl OpPraHoB MECTHOTO
CaMOYTIPaBJIEHHUS, IPENOCTABILIIOMMX MYHHLUIAIBHYIO YCIyTry, HX CTPYKTYpHBIX
MONpa3feNiecHuid W  TEppUTOPHAIBHBIX  OpPraHOB, OpraHu3allii, ydYacTBYIOIIMX B
IPEIOCTABIIEHHH MYHUITUNAIBHON YCIYIW, CHOCOOBI MONydeHHs HHMOpPMALUUd O MECTE
HaXOXJeHuss u rpadukax paboTel TOCYNapCTBEHHBIX X MYHHUIMNAIBHBIX OpPraHOB U
OpraHu3aIyii, oOpalieHue B KOTOpble HEOOXOAUMO AJIS OIY4YECHUS MyHULIUNIAIBHON YCITyTH,
a TakKe MHOTOQYHKIMOHAIBHBIX I[IEHTPOB IPENOCTABIEHUS TOCYHApCTBEHHBIX H
MYHHUITUITATBHBIX YCIyT, YHAIEHHBIX pabouyux MECT MHOTIOQYHKLIHMOHAIBHOIO LEHTpa
IIPEeIOCTABIIEHUS TOCY JaPCTBEHHBIX U MYyHHUIUIIAIBHEIX YCIIYT;

CIpaBOYHBIE  TeneOHBI  CTPYKTYPHBIX  IOApa3feNieHHid  OpraHoB  MECTHOIO
CaMOYTIpaBJICHUs, MPENOCTABISIOMMX  MYyHUIMOAIBHYIO  YCIYTY, OpraHu3aIui,
YYaCTBYIOLIUX B MPENOCTABICHUN MYHUIMIAIBHON YCIyTH, B TOM YHCIE HOMED TenedhoHa-
aBTOMH(OpPMATOPA;

anpec odunuansHOro caiita TykaeBCKOro MyHHIMINAIBHOIO paiioHa Pecmybmuku
Tarapcran, a TakKe OpraHM3alldi, Y4acCTBYIOIIHMX B IIPEJOCTABICHHM MYHHUIUIIAILHOU
yCIyrd, B HH()OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTH «VHTepHeT», COmepIKaliux
MHQOPMALMIO O IPENOCTaBIEHUM MYHUIMIIAIBHON YCIYTH M YCIYT, KOTOPBIE SIBISIOTCS

HEOOXOIUMBIMHU U 0053aTENbHBIMU [JIs IPENOCTaBIIEHHUS MyHHIIMIAIBHOM YCITyTH, aIpeca X
AJIEKTPOHHOM IIOYTHI; 4
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HOPSIOK TMONMy4deHWs MHQOpMALUK 3asBUTENSIMH II0 BOIPOCAM IIPENOCTABIIECHHU
MYHULUTIATHFHONR YCIIYTH U YCIIyT, KOTOPBIE SBIIIOTCS HEOOXOMUMBIMU U 00SI3aTEIbHBIMHI ISt
IIPEIOCTABIIEHUS] MYHHMIIUMIIAILHON YCIyTH, CBENEHUH O XOIe MPEeNOCTAaBJICHUs YKa3aHHBIX
YCIyT, B TOM YHCIIE C MCIOJNE30BaHMEM (eNepabHON roCyIapCTBEHHONW WH(OPMALXOHHOM
cuctembl «ENuHBIM MOPTaN TOCYJApCTBEHHBIX M MYHHIMIATBHBIX yCIyr (GyHKIMH)» H
peciryOTMKaHCKOM rOCyIapCTBEHHOU “HGOPMAIIHOHHON CHACTEMBI «IIopran
TOCYIapCTBEHHBIX ¥ MyHHUIIMIIANBHEIX yciIyT Pecy6muku Tarapcrany;

NOpSNOK, (opMa W MECTO pa3MEIeHHs YKa3aHHOM B HACTOSIIEM MOMMYHKTE
vHGOpMAIUK, B TOM YHCIIE Ha CTEHIAX B MECTAaX IIPEeIOCTABIEHHS MyHHIUNATBHOM YCIyTH 1
YCIyT, KOTOpBI€ SIBISIOTCS HEOOXOAMMBIMH M O0O0S3aTE€IbHBIMH MJIS IIPENOCTABIICHUS
MYHHUIUITATBHON yCIIyTH, a Takke Ha OQUIMANBHBIX caiiTax TyKaeBCKOro MyHHIMIATLHOTO
paiiona PecmyGmuxu TarapcTaH, opraHu3aluii, y9acTBYIOIIMX B IIPENOCTABICHUM
MYyHHIMIIAIBHOM YCIIyTH, B MH()OpMaIHOHHO-TeIEKOMMYHUKAIMOHHOM ceTu «MHTepHET», a
Takke B (erepanbHOM TrocylapCTBEHHOM HH(OpMalnMoHHOW cucteMe «EmuHBIA mopran
TOCYJapCTBEHHBIX M  MyHHMLHMIAIBHBIX ycIyr (byHKUmi)» ¥  pecyOIMKaHCKOM
roCyapCTBEHHOM  MHpopMamuoHHOM  cucreme  «[lopram  rocymapCTBEHHBIX |
MyHULANATBHBIX yCIyT Pecybmuku Tatapcrany;

TpeOoBaHMsA O Pa3sMEIIEHHM Ha CTEHAAX B MeCTaX IMPEHOCTaBICHHS MyHHIUIIAIbHBIX
YCIIyT clemytomel nHhopMaLuu:

a) HaMEHOBaHHE MYHUIMIIAIbHON YCIyTH, MPENOCTAaBIIEMON OPraHOM  MECTHOIO
CaMOYTIPaBJICHUS;

0) omucaHue pe3ybTara IPeIoCTaBICHUS MyHUIIMITAIEHON YCITyTH;

B) CpPOK IpPEAOCTaBIEHUS MYyHHUIMNAIBHOM YCIyrH, B TOM YHCIE C YYETOM
HeoOxomuMocTH OOpallleHusi B  OpraHM3alldd, YYacTBYIOIIME B  IPEOOCTaBICHUM
MYHHLANATBHON YCIIYTH, CPOK IPHUOCTAaHOBIIEHUS IIPENOCTABICHNs MyHUIIUNIAIBHON YCITyTH
B Clydae, €CId BO3MOXHOCTb IPHOCTAaHOBJICHUS IPELyCMOTpPEHa 3aKOHOJATEIECTBOM
Poccuiickoit @enepannu;

I) MCYEpNBIBAIOIIMNA IEepeYeHb JOKYMEHTOB, HEOOXOOMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMA WA WHBIMA HOPMAaTUBHBIMM IIPABOBBIMHM aKTaMH ISl IPEIOCTABIICHUS
MYHHIIUIATBHOW YCIyTH (B TOM YMCJE 3allpoC O IPEOCTaBIEHUH MYHHUIMITAIEHOW YCITyTH
o ¢hopMe COTIaCHO MPUIIOKEHHUIO K HacTosAmeMy [Topsanky, 3a HCKIIrOUeHUEM CiTydaeB, Kormaa
3aKOHOIATeIhCTBOM Poccuiickoii Denepanyy mnpemycMoTpeHa cBoOomHas ¢opma momadu
JIOKYMEHTOB), & TaKXe YCIyT, KOTOpBIE SIBISIFOTCSI HEOOXOAWMBIMU U 0O0S3aTENbHBIMHU ISt
TIPEIOCTARJICHUS MYHHULIMIAIBHBIX YCIYT, IOUIEKAIIUX IPEACTAaBICHUIO 3asBUTENIEM,
CIIOCOOBI WX TIOJyYEHHUs 3asBHUTENEM, B TOM YHUCIIE B JJIEKTPOHHOM (opMme, MOpSOOK HX
IIPEICTaBIICHNUS;

J) WCYEpIBIBAIOIINKA IEepEeYeHh OCHOBAHMM I OTKa3a B IpPHUEME JOKYMEHTOB,
HEOOXOIMMBIX ISl PENOCTaBICHUS MyHUIIUTIAILHON YCITyTH;

€) pa3sMep TIOCyJapCTBEHHOM IIOLNUIMHBI WJIM HHOW IUIaThl, B3UMaeMOH 3a
NPEeNOCTaBIEHUE MYHUIMINAIBHOM yCIyr'M, a TakkKe YCIyl, KOTOpPBIE SBIIIOTCS
HEOOXOMMMBIMH U 00513aTE€NbHBIMU TSI IPEIOCTABIICHUS MyHUITUIIAIBHON YCITyTH;

*) wuHpOpMAIMs O BpeMEHH paboThl HCIOJIHUTEIBLHOIO OpraHa MECTHOIO
CcaMOYIIpaBJIeHUs O rpaduKe NpreMa 3asBIEHUN Ha IIPeIOCTaBIEHHE My HUIUIIAILHON yCITyT!
CIEeHAIMCTaAMH HCIIOJHUTENBHOIO OpraHa MyHUIUIaIbHOM BiaacTH Pecy6nuku TaTtapcras;

3) uHbOpMAaIHS I NOoTyJaTenell MyHUIUIAIBHON yCIyrd 00 UX IIpaBe Ha JocynebHoe
(BHecynme6HOe) oOxanoBaHue JeiicTBuil  (6e3meHCTBHA) M PELICHHH, [IPUHATBIX

(OCYIIECTBNISIEMBIX) OpraHaMM, MPENOCTABISIONIMX MyHHULHUIANBHYIO YCIYTY, a TaKkkKe HX
JOJDKHOCTHBIX JIHI, MyHHIUTIATBHBIX CITY KAIIHX;



I) IepedyeHb HOPMATUBHBIX IIPAaBOBBIX aKTOB, HEMOCPEICTBEHHO DETYIMPYIOLIUX
[IPEIOCTABIICHAE MYHHUIUNAIBHON YCIIyI'W, C YKa3aHUEM pEKBU3UTOB HOPMATHBHBIX
IIPABOBBIX aKTOB ¥ MCTOYHWKOB UX OUIIHAIEHOTO OITyOIMKOBAHHS.

2.4. CtaH{apT NpefoCTaBICHUS My HATUIIAIBHON YCIIyTd 0QOPMIISIETCS B BU/IE TaOIUIIE,
conepxamieri rpadper  «HaumeHoBaHMe TpeGOBaHMSI K CTaHOAPTY IPENOCTABICHUS
TOCYaPCTBEHHOM M MYyHMIMIAIBHOW yciyrw», «Conepxkanue TpeOOBaHHM K CTaHapTy»,
«HOpMaTUBHBIA aKT, yCTaHABIMBAIOIIMM YCIyry HWIH TpeGOBaHHE», M COCTOMT M3
CIIEMYIOIIUX IOPa3IeIIOB:

a) HaMEeHOBaHNEe MYHUIUIIATILHOMN YCIIyTH;

0) HaWMEHOBaHWE OpraHa MECTHOIO  CaMOYIPABIEHHUs,  HEMOCPEICTBEHHO
IIPEIOCTABILIIOIIETO0 MyHULIUIIAIBHYIO YCITYTY;

B) OIIMCAHUE PE3yNIbTaTa MyHUUITATBHON YCITyTH;

I) CPOK NPENOCTAaBIEHMs MYHWIMNANBHOM YCIYyrH, B TOM 4YHCIE C y4ETOM
HeOOXOIMMOCTH  OOpalleHHWss B OpraHW3allid, YYacTBYIOIIWE B IIPENOCTABICHUU
MYHULUIATEHON YCIIYTH, CPOK NPHOCTAHOBJIEHNS IPEIOCTABIECHHUS MYyHUIIUIIANEHON yCIIyTH
B ClIy4ae, €CIMd BO3MOXXHOCTb IIPHOCTAaHOBIIEHHS IPEAYCMOTpEHa 3aKOHOIATEHECTBOM
Poccutickoit @epepanvu;

I) WCUEPNBIBAIOIIMN IEepedeHb JOKYMEHTOB, HEOOXOOUMBIX B COOTBETCTBHHU C
3aKOHOJATEIbHBIMU HJIM WHBIMU HOPMATHUBHBIMH IIPaBOBBIMH aKTaMHU JJI MPENOCTABIEHHUS
rOCyapCTBEHHOM YCIIyTd (B TOM YHCIIE 3allpOC O IPENOCTABICHUN MYHHULHUITATLHON yCIyTH
1o hopMe coracHo MPUIOKEHHUIO K HacTosmeMy [lopsaxy, 3a HCKITIOYEHUEM CITydaes, KOraa
3aKOHOAATENbCTBOM Poccuiickoit ®epepanuu npenycMoTpeHa cBobomHas dopMa momadn
NOKYMEHTOB), @ TaK)K€ YCIYT, KOTOpPBIE SIBISTIOTCS HEOOXOOUMBIMHU H 00S3aTEIBHBIMH IS
IPENOCTaBIECHNUS] MYHULMNAIBHBIX YCIyT, MOMNEXAINX IPEICTABICHUIO 3asBUTEIIEM,
CIOCOOBI WX TIONyYEHUS 3asBUTENIEM, B TOM 4YHCIIE B 3JIEKTPOHHOH (GopMe, MOPSAOK HX
IIPEICTaBIICHNUS;

€) HCUEPNBIBAIOIIUN IEpEeYeHb [OKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMH IIPaBOBEIMM aKTaMHU JUI IIPENOCTABIIEHNs MyHULIMIIATBHON YCITYTH, KOTOPBIE
HaXOJSATCS B PACOPSDKEHUH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYTIPaBIICHH
M WHBIX OpraHU3allii U KOTOpHIE 3asBUTENH BIpPAaBE INPEACTABUTH, a TAKXKE CIOCOOBI HX
MOJTy4YEeHUs] 3asIBUTENISIMU, B TOM YHCIIE€ B 3JEKTPOHHOH (hopMe, MOPSIOK MX MPENCTaBIICHHUS;
TOCYJapCTBEHHBI OpraH, OpraH MECTHOIO CaMOyTpaBleHHs JuO0 OpraHu3amus, B
pacCIOpPsDKEHWH KOTOPBIX HaXONATCS [aHHbIe MOKyMeHTHI (OmaHKH, (opMBl OOpamieHuH,
3asBJICHWA ¥ HMHBIX JOKYMEHTOB, IIOJABAaE€MBIX 3asBUTEJIEM B CBSI3M C MPEIOCTaBIEHHEM
MYHULIUATIATGHOW YCIIyTH, IPHUBOIATCS B KadecTBE MPUIOKEHUHA K aJIMHHHACTPATUBHOMY
perJaMeHTy, 3a UCKIIFOYEHUEM CIIy4aeB, Korjaa 3akoHomarenbcTBoM Poccuiickont @enepanyu
npenycMoTpeHa cBoOogHas (opma IOJadyd 3TUX JOKyMeHTOB). Henpexncrasnenue
3asBHTEJIEM YKa3aHHBIX JOKyMEHTOB HE SBIIETCS OCHOBAaHMEM Ul OTKa3a 3asBHTEIIO B
TIPENOCTABIIEHUH YCIIyTH.

Taxoke ycTaHaBIHUBAETCS 3alpeT TpeOOBaTh OT 3asBUTEILA:

IpPENCTABIICHUsT JOKYMEHTOB ¥ HH(QOpMAalM{d WM OCYIIECTBIEHUS NEHCTBUIA,
MPENCTaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE MPEXyCMOTPEHO HOPMAaTHUBHBEIMU
IpaBOBBIMU  aKTaM{, pPETYIUPYIOIIUMH  OTHOILIEHMS, BO3HHUKAIOIIME B CBA3H C
[IPeI0CTaBIICHUEM MyHHUIUIIAIbHON YCITyTH;

IPEOCTAaBICHHA [OKYMEHTOB M HMHGOpPMalM{, KOTOpEIE B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPABOBBEIMH akTaMu Poccutickoii ®enepanyy, HOpPMaTUBHBIMU IPABOBEIMH
aktamu Pecrmybnuku TarapcTaH, MyHWIIMIAIbHBIMA HOPMATHBHBIMH IIPABOBBIMH aKTaMH
HaXONATCS B PpAacIOpsDKEHUM OpPraHOB MECTHOIO CaMOYIPABICHHS, MPEIOCTABIISIOMIMX
MYyHUIMNANBHYI0 YCIYTy, HHBIX TIOCYJAapCTBEHHBIX OpraHOB, OpPraHOB MECTHOT'O
caMOyIpaBiieHus U (W) OpraHU3alui, YJaCTBYIOIIUX B MPEAOCTABICHUN MYyHHUIIMITIATBHOMR



YCITyTH, 32 HCKIIFOUYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 craThy 7 ®DeepaibHOro 3aKOHa
or 27 wurons 2010 Ne 210-®3 «OO6 opraHusalvy OpPENOCTABICHUS TOCYJAPCTBEHHBIX H
MYHUITUNAIBHBIX YCIIyI»;

) TIEpeYeHb OPraHOB MECTHOIO CaMOYIPABJIEHUs U UX CTPYKTYpPHBIX MOApa3IeieHuH,
COrjJaCOBaHH€ KOTOPBIX B CITydasx, MPEXyCMOTPEHHBIX MYyHHLHUIIAIbHBIMA HOPMATHBHLIMH
NIPaBOBBIMH aKTaMH, TpeOyeTcs Uil IPEeNOCTaBJIeHNs MyHUIMNATBHON YCIIYTH, H KOTOPOE
OCYILECTBILAETCS OPraHOM MECTHOI'O CaMOYIIPABJIEHHs, IPEAOCTABILIIONIMM MY HUIUIATBHYIO
YCIYTY;

3) WCYEPNBIBAIOMIMK IIEpeYeHb OCHOBAHWM [UIsi OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOIMMBIX UL IIPEAOCTABICHUS MyHUIIUIATBHOMN YCIIyTH;

W) MCUYEpNHIBAIOMIMN IepeueHb OCHOBAaHWM i IPHOCTAHOBIECHUS WIA OTKa3a B
NPEOCTABIICHAM MyHMIUIIAIBHOM YCIIyTH. B cilydae OTCYTCTBUS TaKMX OCHOBaHMM CIIELyET
IIPSIMO yKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOTO pPErjlaMeHTa;

K) MOPSAOOK, pasMe€p M OCHOBAaHHWS B3UMAaHUS TOCYNApCTBEHHOM IOLUIMHBEI WM WHOM
IUTaThl, B3UMAEMOMH 3a IIPEIOCTaBICHIE MyHULIUIATEHOMN YCITyTH;

J1) IOPSAMIOK, pasMep ¥ OCHOBaHMs B3MMAaHHs ILUIATHl 32 IPENOCTABIIEHHE YCIIyT, KOTOPHIE
ABIIIIOTCS. HEOOXOAMMBIMH M 00s3aTENBHBIMHU IJIS IIPENOCTABIECHUS MYyHHUIUIIATBHON YCIIYTH,
BKJIFOYasi ”HGOPMAIIMIO O METOIMKE pacueTa pa3Mepa TaKoi IUIaThl;

M) MakCHUMAaJIbHBIN CPOK OXKHIAHUS B OYEPENU IpH IMoJAaye 3ampoca O MPEHOCTaBIECHUH
MYHULIATIAIBGHOM YCIyT'H U IIPU IIOJy4EHUH Pe3ylbTaTa IPEeIOCTaBIICHHS TaKUX YCIIyT;

H) CpPOK PEruCTpalliy 3aIpoca 3asBUTENS O PEAOCTaBICHUN MyHULIUTIATHHON YCITyTH, B
TOM YKCJI€ B JIEKTPOHHOM dopme;

0) TpeboBaHUs K IIOMEIIEHUAM, B KOTOPBIX IIPEIOCTABIAETCS FOCYyJapCTBEHHAS YCIyTa,
K MECTy OXXHIaHUS U MpueMa 3asBUTENEH, B TOM 4Hcle K O0ECII€UYeHUI0 JOCTYITHOCTH IS
WHBAIMIOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit
denepauy O COLUAIBHON 3aIllUTe WHBAIHMIOB, PA3MEIICHUIO U OQOPMIICHHIO BU3YalTbHOM,
TEKCTOBOM U MYJIbTUMEAUMHON HH(GOPMAINH O IOPSIKE MPENOCTaBIECHUS TaKUX yCIIyT;

1) TIOKa3aTeNld NOCTYIHOCTHM M KadecTBa MYHHUIMNAIBHOM YCIyI'H, B TOM YHCJE
KOJIMYECTBO B3aMMOJEWCTBUM 3asBUTENS C NOJDKHOCTHBIMHU JIMIAMHU IIPH NPEAOCTaBIEHUH
MYHHULANIATBHOM YCIYTM W HMX  IPOAOJDKHUTENBHOCTb, BO3MOJXKHOCTB  IIOIy4EHHUS
MYHUITUITATPHOW  YCIyTM B~ MHOTO(QYHKIMOHAIBHOM  IEHTpPE  IIPENOCTaBIICHHUS
TOCyapCTBEHHBIX W MYHUIUNAIBHBIX YCIyr, B YyJAJNeHHBIX pabouumx MecTax
MHOTO(QYHKIIMOHAJIbHOI'O LIEHTpa IIPENOCTABIEHHWS TIOCYNapCTBEHHBIX M MYHMLMIIAIbHBIX
YCIIyT, BO3MOXXHOCTH IONy4YEeHUs HH(MOPMALUHU O XOHE€ MPENOCTaBICHUS MYHHIUNATBHOU
YCIIyTH, B TOM YHCJIE C UCIIOJIb30BaHUEM HH()OPMALMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH;

p) OCOOEHHOCTH IpPENOCTaBIECHHS MYHUIMIAIBHON YCIyrH B OJIEKTPOHHOH (opMe.
VYKa3pIBarOTCSI OCOOEHHOCTH MPENOCTABIICHWs MYHHULMIAIBHONM YCIyIH B 3JIEKTPOHHOHR
dbopMe, B TOM YHCJie C KCIONb30BaHHEM IIOPTAIOB IOCYNApCTBEHHBIX M MYHHMIUNAIbHBIX
YCIIyT:

IPEIOCTaBJICHHEe B YCTAHOBJIEHHOM IOpsiike HH(OpMaluu U obecredeHue JOCTyna K
CBEIIEHUSM O MyHUIUIIAIBHON yCIIyTE;

ojfiaya 3ampoca W MHBIX JOKYMEHTOB, HEOOXOOUMBIX Uil IIPENOCTaBICHUA
MYHUITUIIATBHON YCIyTH, ¥ IPUEM TaKHMX 3aIIpoca U JOKYMEHTOB,;

[IOJyUEHHME CBEIIEHUI O XOJ€e BHIIIOIHEHUS 3allpoca O MPEeIOCTaBICHUA MYHHUIUITATEHOM
YCIIyTH;

B3aMOJICMCTBHE  OpraHa  MECTHOIO  CaMOYINpaBJi€HHdA,  MPENOCTABIIAOILETO
MYHHUITUITATBHYIO YCIyTry, C HMHBIMA OpraHaM# MECTHOTO CaMOYNpaBJIE€HHUs, OpraHaMu
rOCyJapCTBEHHOM BIAaCTH UM OpraHM3allMsiIM{, YYacTBYIOIIMMH B IPEAOCTaBICHUU
MYHULIANIAJIBHOM YCIIyTH;
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HOJy4EeHHE pe3ybTaTa MPENOCTABICHUS MYyHUIMNANBHOW YCIyTH, €CIH HHOE He
yCTaHOBJIEHO (elepabHBIM 3aKOHOAATENbCTBOM;

WHBIE IEHCTBU, HEOOXOMMBIE UL IPENOCTABICHNS MyHUIUIIATTEHON YCITyTH.

2.5. Paspen, xacaromuics COCTaBa, IOCIENOBAaTENbHOCTH M CPOKOB BBIIOIHEHUS
aIMUHUCTPATUBHEIX NpoUenyp (nedcTBuil), TpeOOBaHM K MOPSIKY WX BBHITOJHEHHS, B TOM
YhCIE OCOOEHHOCTEH  BBINONHEHWS aJMHUHUCTPATHBHBIX nponenyp (medcrBuii) B
3IIEKTPOHHOX (OpMe, a TaKke 0COOEHHOCTE} BBIIOIHEHUS aAMAHACTPATUBHEIX TIPOLETYD B
MHOTOQYHKIHOHAIBHBIX EHTPaX, B yJaJ€HHBIX pabOoYnX MeCTaX MHOrO(YHKIHOHAIBHOTO
[EHTpa MPENOCTABIIEHHUS TIOCYJapCTBEHHBIX X MYyHHUIMIAIBHBIX YCIyT, COCTOMT U3
MOJPA3NIeNIOB, COOTBETCTBYIOLIMX KOJIMYECTBY aIMHHHCTPATHBHBIX MPOLENYP, TO €CTb
JIOTHYECKH OOOCOONEHHOW MOCIENOBATENBHOCTH  aJMHUHHUCTPATHBHBIX JEHCTBHMA mpH
IPEIOCTaBICHUN MYHHIIUIIAIbHOM YCIIyTH, UMEIOIIEH KOHEUHBINA pe3ybTaT U BBIAEIAEMOH B
paMKax IpeIOCTaBICHNS MyHUIIUTTATFHON YCITyTH.

B mnavane pasnena yka3blBaeTCs WCUEpPIBIBAIOMIMI II€peYeHb aqMHUHHCTPATUBHBIX
OpOLENyp, COHEpXaIlUxXcsi B HeM. B [aHHOM pasfelle OTHOENbHO OIMCHIBACTCA
aIMUHMACTpaTHBHAs Ipoleaypa (QOPMUpPOBAHHS W HANpaBICHUS MEXKBEIOMCTBEHHBIX
3alpOCOB B TOCYAAapCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYTIpPaBIEHUS JHO0
OpraHK3allvy, yYacTBYIOIIUE B IPEIOCTABIEHNH MyHUIUITATbHON YCITyTH.

JNanepli pasgen B 00g3aTENbHOM IMOpSIIKE JIOJDKEH COIOEpPXKaTh  IIOJOKEHUS,
IpeTyCMaTpUBAIOIME OKa3aHHE IOMOINM 3asBUTEIIO, B TOM UYHCIIE B YacTH OQOPMIICHHSA
IOKYMEHTOB, HEOOXONUMBIX [Jisi MPENOCTAaBIIEHUS MYHHIMIATBHOW YCIYTH, OIKCAHHE
MIPOLIEAYPHl UCIPABIIEHUS] TEXHUYECKUX OIMOOK (OMHCOK, OMEeYaTOK, IpaMMAaTHYeCKON WK
apuGMETHIECKON OIUOKH).

2.6. bnok-cxeMa MpenoCTaBIeHNUs] MyHULUIIAIEHON YCITyTH TIPUBOTUTCS B TIPHIOKEHUM
K aIMHHUCTPATUBHOMY PETJIaMEHTY.

2.7. OnwucaHue KaXIOro aJMUHUCTPAaTUBHOIO MHEHUCTBHUS COAEPKUT CIEIyIOLINE
00s13aTeNnbHBIE 3JIEMEHTHI:

a) opuAudYecKkre (QaxThl, SBISIOLIMECS OCHOBAaHWEM [N Hadajla agMUHUCTPAaTHBHOIO
NeHCTBUS,

6) ~cBemeHWs O  JOJDKHOCTHOM  JIMIIE, OTBETCTBEHHOM 34  BBHIIOJIHEHUE
aJIMAHUCTPATUBHOTO AEWCTBUA. ECIM HOpMaTHBHBIE IIPaBOBBIE AaKThI, HEMOCPEICTBEHHO
pEryUpYIOIIAE TPENOCTaBIEHUE MYHHMLMIANBHOM YCIYTd, COIEPXKAT yKa3aHHE Ha
KOHKPETHYO JIOJDKHOCTB, OHA YKa3bIBa€TCs B TEKCTE aIMUHHCTPATUBHOIO PETIaMeHTa;

B) COJEp)KaHWe aJMUHHUCTPAaTHBHOIO NEMCTBUS, NPONOJDKUTENHHOCTh U (W)
MaKCHMAaJIbHBIN CPOK €TO BBIIIOJIHEHHUS;

T') KPUTEPUH NIPUHATHUS PEILICHHMN;

I) pe3yabTaT afMUHUCTPATUBHOIO NEUCTBUS M MOPSAIOK IIEpeNadr pe3yJIbTaTa, KOTOPhIX
MOXKET COBIQJaTh C IOPUAWYECKAM (HaKTOM, SBISIOIMIAMCS OCHOBAaHMEM [UIsi Hauaia
MCIIOJTHEHHUS CJIEMYIOMIEro aAMUHUCTPATUBHOIO JENCTBHS,

e) cmocob QuKcanmyy pe3ynbTara BBIIOIHECHUS agMHUHUCTPATUBHOIO NEHCTBHA, B TOM
yucae B OJIEKTPOHHOW (GopMme, comepXaluii ykaszaHue Ha (opMar o00s3aTenbHOro
0TOOpaKEHUS aIMIUHUCTPATUBHOIO NEHACTBHS, B TOM YHKCIIE B OJIEKTPOHHBIX CUCTEMAX.

2.8. Pasnen, Kkacaromuiics mopsaka ¥ QOpMBI KOHTPOJSA 3a IIPEIOCTaBICHHUEM
MYHUIAITATEHON YCIyTH, COCTOUT U3 CIEAYIOIMX MOAPa3AeyoB:

a) TOPSAMIOK OCYIIECTBIEHMS TEKYLIEro KOHTPOINA 3a COOMIOJEHUWEM M HCIIONHEHHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIMLIAMHU IIOJIOKEHUHM aIMHUHUCTPATUBHOIO pErjlaMeHTa W
HHBIX HOPMAaTHBHBIX IMPABOBBIX aKTOB, YCTaHABIIMBAIOIIUX TPeOOBaHMS K MPEIOCTABICHHIO
MYHULMIATBHOMR YCIyTH, a TAKXKE 3a IPUHATHEM PELIEHUN OTBETCTBEHHBIMHU JIULIAMU;
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6) MOPANOK M MEPHOIUYHOCTh OCYIIECTBIIEHMS IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
TIOJTHOTHI U KauecTBa NPEJOCTaBIEHHS MYHMIWIAIBHON YCIyTH, B TOM YHCIE MODPSANOK H
(OpMBI KOHTPOJIA 32 MOJTHOTOM M Ka4ueCTBOM IIPEIOCTaBNICHHS My HULIUIATBHON Y CITyTH;

B) OTBETCTBEHHOCTh MYHHIIMIIAIBHBIX CITy)XKalllUX OpraHa MECTHOrO CaMOYIpaBJIeHHs H
VHBIX JOJDKHOCTHBIX JIMI 3a peueHus u JedcTBus (Oe3meiicTBHE), NpUHMMAaeMble
(OCYIECTBIIIEMBIE) B XOZI€ IIPEIOCTABICHHS My HULUIIABHON YCITyTH;

I) TIONIOXKEHHUS, XapaKTepH3ylomue TpeGoBaHWs K MOPAAKY ¥ (GopMaM KOHTPOJIS 3a
NPEAOCTABICHUEM MYHUIMNIAIBHON YCIYyId, B TOM YHCIE CO CTOPOHBI TPaXAaH, HX
00BEIMHEHUH ¥ OpTraHU3aLIU.

2.9. B pasgene, xacaromeMmcs H0CyHeOHOro (BHeCyneGHOrO) MOpsaKa OOXKaTOBaHHUS
pemueHui u feiictBui (Ge3feHCTBUS) OPraHoB, NPEJOCTABIIOINX MyHAMIATBHYIO YCIyTY,
a TaKkXKe WX JOJDKHOCTHBIX JIAL, MyHUITUIIAJIBHBIX CITYXKAIMX YKa3hIBAIOTC:

a) HHGOpMAIWs IS OTyJaTenell MyHUIUIAIBHOM YCIIyrd 06 UX MpaBe Ha J0CyneOHOe
(BHecyne6HOE) oOXanmoBaHWe JelicTBui  (Oe3meidcTBUS) M peIleHHI,
(OCYILIECTBIIIEMBIX) B XOJI6 IPEAOCTaBICHNS MyHUIIMIATIHHON YCIIyIH;

6) mpenMeT nocyne6Horo (BHeCYneOHOr0) 00KaI0BaHuS;

B) OCHOBaHUA AJIs Hadajla MpoLEeqypsl JoCyneOHOro (BHECYNeOHOT0) 00KaI0BaHus;

I) I[paBO IIONyd4aTels MyHHLUNAIPHOM YCIYyIH Ha NONydeHWe WH)OPMAlMU |
IOKyMEHTOB, HEOOXOMUMBIX 11 000CHOBAHMS ¥ PaCCMOTPEHHMS JKAIO0BI (IIPETEH3UH);

1) MHOrOoQYHKIMOHAIBHBIM ILIEHTp, pPabOTHUKHM MHOTO(YHKIMOHATLHOTO IEHTpa
BO3MOXXHO B CIy4ae, €CIM Ha MHOTO(QYHKUIWOHAIBHBIA IEHTP, pPEUICHHS W IeHCTBUS
(Ge3nelicTBHE) KOTOPOro OOXKAIyIOTCS, BO3JIOKEHa (YHKIHMS IO IPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHHUIMIIAIILHEIX YCIyT B IIOJIHOM O0BeMe B MOPSIKE, ONpeaeTI€HHOM
gacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne210-D3, opraHsl MECTHOTO CaMOYIIPaBIICHHUS
¥ JOJDKHOCTHBIE JIWI[a, MYHHLMIIAIBHBIE CIy)Kalle KOTOPBIM MOXET OBITh aJpecoBaHa
xajoba (TpeTeH3us) MOoNydaTelss MYHUIMIATBHON yCIyru B IocyneOHOM (BHECYHeOHOM)
MOPSIIKE;

€) CPOKH pacCMOTPEHWSI KaIOOb! (IIPETEH3UN);

) pe3yNbTarT AocynebHOro (BHecyneOHOro) oOkaloBaHUS NMPUMEHUTENHHO K KaXIOH
IpoIeAype MO0 HHCTAHIIMY 00KaTOBaHUS.

IIPUHSTHIX

3. [IpaBuia NpoBeAeHUs He3aBHCHMOM 3KCIePTH3bI H 3KCIePTH3bI,
NPOBOJMMOH yNOJIHOMO4YEHHBIM OPraHoOM.
AHaU3 NpUMeHeHHs] aIMHHHUCTPATHBHBIX PerjiaMeHTOB

3.1. Opran MeCTHOTO CaMOYIIpaBJICHUS B XOI€ pa3pabOTKH aIMUHHUCTPATUBHBIX
pErylaMeHTOB OCYIIECTBIIIET CIEAYIOIUE NEHCTBU:

a) OpraHM3yeT IPOBEINCHHE HE3aBHCHUMOM SKCIEPTH3BI IIPOEKTa aIMHHMCTPATHBHOIO
pernaMeHTa. B 3TMX LemIX Oprad MECTHOI'O CaMOYIPABJIEHHS pa3sMEINaeT IPOEKT
aJMHUHUACTPATUBHOTO periaMeHTa B HH(OPMAalMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
«/HTEpHET» Ha OQHIMAIBGHOM caiTe TyKaeBCKOro MyHHMUMIAIBHOIO pakoHa Pecry6nuku
TarapcTaH, 3a HCKIIIOYEHHEM IPOEKTOB aJIMUHUCTPATUBHEIX PETTIAMEHTOB WK UX OTACIBHBIX
[IOJIOXKEHMM, COMEPKAIMUX CBEICHHUS, COCTABIAIOIIME TIOCYJapCTBEHHYIO TaiHy, WK
cBeIeHUs KOH(DHUISHINAIBHOIO XapaKTepa.

BMecre C IPOEKTOM aJMHUHHCTPAaTUBHOTO perjaMeHTa B HH(QOpMAalIHOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTy «AHTEpHET» pasMeEIaroTCs:

gHGOpMalUsS O CpOKaxX BHECEHUS INPEIOKEHUM IO NpPOeKTy aJIMHHHCTPaTHBHOTO
peryiaMeHTa;

IEPEYCHb CIENUAIIMCTOB, OTBETCTBEHHBIX 3a CGOp, obobmeHne u YUET IMPEACTaBIICHHBIX
HpCIUIO)KCHHﬁ, C YKasaHHEM HX HOMEPOB TCJIC(l)OHOB, (i)aI(COB H aapecoB 3J'ICKTpOHHOI7'I
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OYTH, IO KOTOPHIM MOTYT OBITH IPENCTABIEHBI IPEIOKEHUSI IO MPOEKTY
aIMUHUCTPATUBHOIO PETJIAMEHTa;

0) B paMKax MPOBENEHWs HE3aBUCUMOM 3KCIEPTH3BI PACCMATPHUBACT IIPEIIOKEHHS,
TIOCTYNHUBIIKE OT 3aMHTEPECOBAHHBIX OPraHW3allMi YW TpaXJaH B BHUAE 3aKIIOYECHUH.
He3aBucrmas SKCIEpTH3a MOXET NPOBOTUTHECS (DU3HYECKMMM U IOPUAUYECKUMH JIMIAMH B
VHUIMATUBHOM TIOpSIKE 32 CYeT COOCTBEHHBIX CpEeNCTB. IIpHeM IpeuiosKeHwMit
OCYLIECTBIAETCS B 15-THEBHBIM CpOK, HCUMCISIEMBId B pabodmX IHSIX, C MOMEHTA
MyONMKAalUM{M  MPOEKTa  aJMMHMCTPaTHBHOTO  perjiaMeHTa B HMH(OPMAIHOHHO-
TENEKOMMYHUKALIMOHHOM ceTH «IHTepHET»;

B) OCYLIECTBISIET NOPabOTKy IPOEKTa aIMHHHCTPATHBHOIO DETTIaAMEHTa C y4ETOM
3aKJIFOYEHMM, IIOCTYNMBIIMX OT 3aWHTEPECOBAaHHBIX OpraHW3alMii ¥ TrpaxigaH. He
MOCTYIJICHWE 3aK/IFOYEHHS] HE3aBMCHMOM OKCHEPTH3Bl HE SIBISETCS IIPEMSTCTBHEM I
NPOBENCHUS SKCIEPTU3bI, YKA3aHHOW B IyHKTE 3.2 HACTOSILIETO pa3/iena, U IOCIEMYIOIEro
YTBEPXKIIEHHs] aIMUHUCTPATUBHOIO PETJIAMEHTA,;

T) HampaBlseT B INOpsAKe, ycraHoBleHHOM IlocranoBnenwem KaGurera MunmCTpOB
Pecrry6muku  Tarapcran ot 10 ceHtsbps 2010 Ne 729 «O rocymapCTBEHHOM
MHGOpPMAMOHHOKM cucTeMe «PeecTp TroCymapCTBEHHBIX M  MYHHIMIIAIBHBIX  YCIIYT
Pecriybmuku Tarapcran», CBeE€HHs O MYHHUIUNAIBHOM ycimyre W pa3pabaThiBaeMOM B
COOTBETCTBUH C HEW aJIMUHUCTPATUBHOM PErVIAMEHTE B YIIOJTHOMOYEHHBIH OpraH M0 BeIEHHIO
rOCyAapCTBEHHOHM  HMH(MOpPMAalMOHHOM  cucreMbl  «Peectp  rocymapCTBEHHBIX  H
MYHULUIABHBIX yCIIyr Pecmybnuku TarapcraH» B CEMUIHEBHBIH CpPOK, HCUHCISIEMBIA B
paboumx OHSAX, CO JHS BCTYIUIEHHUS B CHILy IIPABOBBIX aKTOB, OIIPENENSIOMUX (M3MEHSIOMINX )
Oprad MECTHOTO CaMOYyIpaBJIEHWs, Ha KOTOpPbI  BO3JIOXKEHO  IPENOCTaBIEHHE
COOTBETCTBYIOIIEW MYHHUIMNAIBHOM yCcimyrd, ¥ (WIM) TOPSIOK TPENOCTaBICHUS
MYHHUIUNIATBHON YCITyTH.

3.2. OpraH MECTHOTO CaMOYIIpaBJICHHS, OTBETCTBEHHBIM 3a  yTBEpXKICHHUE
aIMUHUCTPATUBHOIO  pErjlaMeHTa, T[OTOBUT M NPEINCTaBIsET Ha OKCIOEPTH3Y B
YIIOJITHOMOYEHHBIA OpraH BMECTE C MPOEKTOM aJMHHHCTPAaTHBHOIO PErjlaMeHTa OJIOK-CXeMy
TIPENOCTABJICHUS. MyHHULMIIAIGHOHN YCIIyTH U NOSCHUTEIIBHYIO 3aIIUCKY.

IIpemMeTOoM SKCIEPTU3bl YIOJHOMOYEHHOIO OpraHa SBJIAETCSI OLIEHKA COOTBETCTBHUS
IpOeKTa aJMUHHUCTPAaTHUBHOIO pErjlaMeHTa TpeOOBaHWsAM, MpPEeNbsBISEMBIM K HEMY
DenepanbHeiM  3akoHOM oT 27 momt 2010 roma Ne210-®3 «O6 opraHu3anuu
IPEAOCTaBICHUS TOCYJApCTBEHHBIX M MyHHUIMNAIBHBIX YCIOYr» M IPUHATEIME B
COOTBETCTBHM C HUM HOpPMATUBHBIMU IIDABOBBIMU aKTaMH, a TakkKe OLEHKa ydera
Pe3yJIbTAaTOB HE3aBUCUMOM 3KCIIEPTHU3EI B IPOEKTE PErTIaMEHTa, B TOM YHUCIIE: '

a) COOTBETCTBUE CTPYKTYpHl M COJAEPXKAHUS MPOEKTa periaMeHTa TpeOOBaHUAM,
npenbsBisieMbiM K HUM @enepanbHbiM 3akoHOM oT 27 mroid 2010 roma Ne210-®3 «O6
OpTaHM3al{¥ IPEeIOCTaBICHUS TOCY IapCTBEHHBIX ¥ MYHUIIMIAIBHEIX YCIIyT» U IPUHATHIMH B
COOTBETCTBHMY C HUM HOPMaTHBHBIMU IIPaBOBBIMH aKTaMU;

6) HOJHOTa ONMHMCAHUS B INPOEKTE perjaMeHTa IOpsfKa M YCJIOBUH IIPEeNOCTaBIICHUS
MYHHUITUNIATEHOR YCITyTH, yCTAaHOBJIEHHBIX 3aKOHOIATENLCTBOM Poccuiickoi Deneparuu;,

B) OIITUMH3AIIMS OPSIKa IPEAOCTAaBICHHUS MyHULMIIAIBHOMR yCIIyTH, B TOM YHCIIE:

YIOPSIOUEHHE aIMUHUCTPATUBHBIX IPOLEXYD (HEHCTBUH);

yCTpaHeHHe W30BITOYHBIX aIMHUHUCTPATUBHBIX IPOLENYP (AeHCTBHH);

COKpallleHWe CpOKa IIPeNOCTaBIEHHs MyHMIMIIAIbHOW YCIyr'W, a Takke Cpoka
BBIIOJTHEHUS]  OTAENBHBIX  aOMWHHUCTPATHUBHBIX MpoLeAyp (OEHCTBHI) B pamKax
MIPEIOCTABIIEHUS MyHULIAIIAILHOH YCIIyTH;

IPEIOCTABIEHHE MyHUIUITAIBHOM YCITyTH B 3JIEKTPOHHOH (opMe.

ERE R

ERTER e



DKCcIepTH3a TIPOEKTa aJIMAHUACTPATUBHOIO perjamMeHTa OCYILECTBIIAETCS
YIONHOMOYEHHBIM OPraHOM B IECSTHAHEBHBINA CPOK, HCUMCISAEMbIA B pabodmX JHSIX, CO JHS
€ro MOJTy4YCHHUS.

3.3. Opran MecCTHOro CaMOyIpPaBJIEHHs, OTBETCTBEHHBIN 32 YTBEPKACHUE pETIaMEHTa,
obecrieynBaeT ydYeT 3aMEYaHUd U MPEeUIOKEHUH, CONEePKAIMXCA B  3aKIIOYEHUH
YTIOJIHOMOYEHHOTO opraHa. [IoBTopHOro HampasieHHs NOpabOTAHHOIO NMPOEKTa pPerjaaMeHTa
B YIIOJTHOMOYEHHBIN OpraH Ha 3aKJIFOueHue He TpeOyercsl.

3.4. Ananu3 NpaKTHKX NPUMEHEHHS aJIMHUHHCTPATUBHBIX PETJIAMEHTOB MPOBOIUTCS
OpraHamMy MECTHOI'O CaMOYIIPABIIEHHUS, IPYTUMHU OPTaHU3AIHSIMH C HENBI0 YCTAHOBIICHHS:

a) COOTBETCTBUS HCIIOJIHEHUS aAMHHHCTPATHBHOTO perjaMeHTa TpeOOoBaHMsM K
Ka4eCTBY W JOCTYIIHOCTH IIPENOCTABJIEHHS MyHHIMNAIBHONW YCIyTd. [IpH 3TOM IOAJIEXHUT
YCTaHOBJIEHHIO OLIEHKa IMOTPEOUTEISIMUA MyHUIIUIIAIBHOMN YCIyTH XapaKTepa B3auMOIEHCTBHS
C JIOJDKHOCTHBIMH JIMIIAMU OPraHOB MECTHOI'O CaMOYTIPaBJIEHHUsS, KaYeCTBa M JOCTYIIHOCTH
COOTBETCTBYIOIIEH MyHHLMIAIBHOW YCIyTW (CpOK IPENOCTAaBIIEHHS, YCJIOBHS OXXHIAHMS
IpreMa, TOPSAoK HHGOPMHUPOBAHHUS O MyHHUIIMIIATEHOM yCIIyTe | T.1.);

6) 000CHOBAaHHOCTHY OTKa30B B IIPEIOCTABICHUN MYHULIUNIATLHON YCIyTH;

B) BBINOJIHEHMs TpeOOBaHWM K ONTUMAIBHOCTH aOIMUHHCTPATUBHBIX Hporexyp. [Ipu
5TOM IOJJIEKAT YCTAHOBJIIEHHIO OTCYTCTBHE H3OBITOYHBIX aTMHUHUCTPATHBHBIX NEHCTBUMH,
BO3MOXXHOCTh YMEHBIIIEHHSI CPOKOB KCIIONHEHUS aIMUHUCTPAaTUBHBIX NpOLEOyp H
aIMUHUCTPATUBHBIX [IEUCTBUM;

I) COOTBETCTBHUS IOJDKHOCTHBIX MHCTPYKIIMH OTBETCTBEHHBIX [OJDKHOCTHBIX JIHII,
YYACTBYIOLIUX B UCIOTHEHUN MYHUIUIIATHHON (QyHKIWH (MIPEIOCTABICHUN MYHHUIIUITATBHOM
YCIIyTH), aqMUHUCTPATUBHOMY pEITIaMEHTYy B YacCTH ONKCAHWSA B HUX aIMHHUCTPATUBHBIX
JIeUCTBYM, TPO(EeCCHOHATBHBIX 3HAHUM U HAaBBIKOB;

1)) pecypCHOro obecneden st UCIIOHEHUS aIMAHUCTPAaTUBHOIO PErTIaMEHTa,;

€) HeOOXOIMMOCTHY BHECEHUS B HET'O U3MEHEHUH.

3.5. Pesynprarhl aHamW3a OPaKTHKHA IPUMEHEHUS aJMHMHUCTPATHBHOIO pETaMEHTa
pa3MemiaroTcss B HMHOOPMAIOHHO-TEIEKOMMYHUKAallMOHHOM cetu  «VIHTepHeT» Ha
odurabHOM calite TykaeBckoro MyHHIMIIATBHOrO paiioHa Pecry6nuku Tarapcras.
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ITpunoxenne

K [lopsinky pa3spaboTku u yTBep)KIEHHS
aJIMUHUCTPATUBHBIX PErJIaMEHTOB
IPENOCTABIECHUS MyHAIUIIAIBHBIX YCIIYT
OpraHaM# MECTHOI'O CaMOYyTIpaBIICHHUS
CeMekeeBCKOro CeNbCKOTo IOCETCHHUS
TyKkaeBCKOTro MyHHUIIHIIAIEHOTO

paiiona Pecy6muxu Tarapcran

®opma

oT

(HaMMeHOBaHMe opraHa, pPenoCTaBJIAnLEero
MyHMLUIIAJIBHYI YCIJAYyTY)

(bammmsa, uMsA, OTYECTBO/HaMMEHOBaHMe
3aaABUTEJIA)

(CTanOBOﬁ HOMEP MHIMBUIOYAJIbBHOT'O

JIMLUEBOTO CcuYeTa rpaxnaHmHa - CHUIC

(nns dusMueckmx JmLl) )

(MouTOBEN ampec 3aABUTENA, alpec

(ampeca) SJIEKTPOHHOM IIOUTH — 10 XEeJIaHMIO

3aABUTEJIA)

(HoMep (HOMepa) KOHTaKTHOTO TejedoHa)

3AIIPOC

O MpenoCTaBJIEHUN MYyHMUMUIIAJIbHOM YCiyrun

(TexcT 3arnpoca C yKal3aHrueM HaVvIMEHOBAaHUA

MYHULUMNAJIBHOM YCJIYTU)

[IpusioxeHMe :

n n 20— T

(nomnucek GU3NYIECKOTO

(¢.1.0.)
Jmua/npencraBUTelId
OPUINYECKOTO JiMLa)
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