TATAPCTAH PECITYBJIMKACDHI
MAMA/IbIIII MYHUIIAITAJIb
PAVOHBI TYESH YIIIMEBI ABBIJ

VCIOJHUTEJBLHBIN KOMUTET
HMWKXHEOHIIMHNHCKOI'O CEJIBCKOI'O
I[TOCEJIEHUA MAMA IbIIICKOI'O

?p

MYHULIUITAJIBHOI'O PAMOHA — @ JKUPJIETE BAILIKAPMA
PECITYBJIMKU TATAPCTAH KOMUTETHI
yi.Coerckas, 1.37 A, c. Hmwxass OmmMa, Cogetnap yp., 37 A nue 1opT, TyOoH YIIIMBI aBBLIH,
Mamaaslnickuil paiioH, Mamazpii paiioHsl,
Pecny6nmka Tatapcran, 422164 Tarapcran PecmyOmmkacs,422164

ten.(dakc): (85563) 2-34-46; e-mail: Noshm.Mam@tatar.ru, www:mamadush.tatarstan.ru

MocTtaHoBneHne Kapap
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06 yTBEPXOAEHUN aAMUHUCTPATUBHbIX
pernameHToB NpeaoCTaBNeHns MyHULMNAanbHbIX
ycnyr, okasbiBaeMbix ACNONHUTENbHbIM KOMUTETOM
HWXHEOLMMHCKOro CenbCKOro NoceneHus
MamapgbILLCKOro MyHULMNanbLHOro pamoHa
Pecnybnukn TatapcTaH

Bo ucnonHeHne tpeboBaHun PepepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-d3 «O6
opraHuMsauun NpeaoCcTaBeHNs roCYyAapCTBEHHbIX MYHULMNAMbHbBIX YCIYr» NOCTaHOBMSAIO:

1. YTBepauThb:

1.1. AOMWHUCTPATUBHBLIN pernameHT npeaoCcTaBneHns MyHULMNAnbHOW YCriyrn no
NPUCBOEHUIO, NU3MEHEHNIO N aHHYNUpoBaHuto agpecoB (MNpunoxeHue Ne1);

1.2. AOMWHUCTPATUBHBLIN pernameHT npeaocTaBNeHna MyHUUMNANbHOW YCnyrn no
COrnacoBaHuID CXeMbl TPACcC UHXEHEPHbIX ceTen N KoMMyHukaumn (MNpunoxeHue
Ne2);

1.3. AOMWHUCTpPATMBHBLIA perfnamMeHT npeaoCTaBfeHns MyHUUMNAnNbHOW ycnyru no
Bblaye paspelleHus Ha BbIpyOKy, KPOHWpOBaHME WM MOCadKy OepeBbeB U
KycTapHukoB (MpunoxeHne Ne3);

1.4. AOMWHUCTPATUBHBLIN pernamMeHT npeaoCTaBNeHna MyHUUMNANbHOM YCnyrn no
CBMOETENbCTBOBAHME BEPHOCTU KOMUM  [OKYMEHTOB W  BbIMUCOK U3  HUX
(MpunoxeHne Ne4);

1.5. AOMWHUCTPATMBHBIA pernamMeHT npeaocTaBfeHna MyHUUMNAnbHOW ycnyru no
COBEPLUEHVIO HOTapuarnbHbIX AEACTBUWA: YAOCTOBEPEHME 3aBelLuaHus Unu
yaoctoBepeHune gosepeHHocTn (MpunoxeHne Neb);

1.6. AOMWHUCTPATUBHBLIN pernamMeHT NpeaoCTaBNeHNa MyHUUUNANbHOW YCAyrn no
Bblgaye cnpasku (Bbinucku) (MpunoxeHne NeG);

2. MNpusHate yTpatmBwum cuny  [loctaHoBneHne  MICMOMNHUTENbHOMO  KOMUTETa
HwXHeoLWwMMHCKOro cenbckoro noceneHna MamagbIwCcKoro MyHUUUnanbHOro parvoHa
Pecnybnukn TaTtapctaH ot 25.06.2018 roga Ne8 «O6 yTBepXaeHuv agMUHUCTPATUBHBIX
perrnamMeHToOB NpeaoCcTaBrneHns MyHUUUnarbHbIX YCryr, okadbiBaeMblX ICNosHUTENbHbIM
KOMUTETOM HMXKXHEOLIMMHCKOrO Cenbckoro noceneHna MamagpbIwckoro MyHMUmMnansHoOro
panoHa Pecnybnuku TaTtapctaHy».

3. ObBHapogoBaTb  HacTosiwee [locTaHOBNEHWE nMyTeM  pa3MeELleHuss ero  Ha
WHPOPMALMOHHBLIX  CTeHA4axX  CenbCKoro  noceneHud,  oduumanbHOM  canTte
MamagbIwcKkoro MyHuuunaneHoro panoHa mamadysh.tatarstan.ru, OdwmuynansHom
nopTarne npasosou nHpopmaunn Pecnybnukn TatapcTaH (pravo.tatarstan.ru).



4. KoHTpornb 3a ucnosiHeHnem Hactosiuero NocraHoBNeHUst 0OCcTaBnsAo 3a cobon.

Pykosoautens VicnonHUTensHOro KomurteTta /}%) B
HWXHEeOoLMMNHCKOro cenbCcKoro noceneHus B o

Mamagplwckoro  MyHuuunaneHoro pavioHa PT /P.M. MaHwnes/

MpunoxeHne Ne1

K MOCTaHOBIIEHUIO
McnonHutensHOro komurteTta
HWXHeOoLLIMMHCKOro cenbCcKoro
nocenexnma MamagbiLckoro
MYHULMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT 15 mona 2019 r. Ne23

AOMWHUCTPATUBHbIN perrnameHT
npeaocTaBrieHUs MyHULIMNaribHOM YCIyr No NPUCBOEHUID, U3BMEHEHUIO U
aHHYNMpOBaHUIO aapecoB
1. O6wume nonoxeHus

1.1. HacTtoswmn agMNMHUCTPaTUBHBIA pernaMmeHT npegocTaBneHns MyHULMnansHom
ycnyru (ganee — PernameHT) yctaHasnvMBaeT cTaHAapT M NOpAOoK NpeaocTaBneHns
MYHMLMNANbHOW YCNyrn MO NPUCBOEHMUIO, UIBMEHEHWIO 1 aHHYNMPOBaHWIO aApecoB (aanee —
MyHUUMNanbHas ycnyra).

1.2. Monyyatenu MyHUUUNanNbHOW yCnyru: dmsmnyeckue n topuanyeckme nuua (ganee -
3aaBuUTENb).

3asBneHve O MNpUCBOEHWM OOBLEKTY agpecauum agpeca unm o6 aHHynMpoBaHUM ero
agpeca (ganee - 3asiBneHue) nogaetcsa cobCcTBEHHNKOM obbekTa agpecaunn no cobCcTBEHHON



nHUumaTnee nNnbo nuuom, obnagawwmm OAHMM U3 Crnefylwmnx BeLHbIX npaB Ha OObekT
agpecaunn:

a) NpaBo XO3ANCTBEHHOro BeEeHS;

0) npaBo onepaTMBHOrO ynpaBneHus;

B) NpaBO MOXW3HEHHO HacrneayemMoro BriageHus;

) NpaBO NOCTOSAHHOrO (6eCcCPOYHOro) NONbL30BaAHMS.

1.3. MyHuuunaneHass ycnyra npegoctaBnsieTcs  UCMOSHUTENbHbIM  KOMUTETOM
HmKHeoWwMMHCKOro  cenbckoro noceneHns MamagbIlCcKoro  MyHUUMManbHOro  parvoHa
Pecnybnukn TaTtapcTaH (aanee — Micnonkom).

McnonHutens MyHMUMNanbHOW yCryrn — cekpetapb Mcnosikoma.

11.3.1. MecTto HaxoxaeHue ucnonkoma: c. HmxkHas Owma, yn. CoseTckas, 4.37 A

Mpadmk paboTbi:

noHegenbHuK — yeteepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 17.00;

cyb660Ta, BOCKpECEHDBE: BbIXOAHbIE OHU.

Bpemsa nepepbiBa Ang OTAbIXa M NMUTaHMSA yCTaHaBnMBaeTCA NpaBuiiamMu BHYTPEHHEro
TPyAoOBOro pacrnopsaka.

CnpaBoyHbin TenedoH 8(85563)2-34-46

[Mpoxoa No AOKyMeHTaM yaOoCTOBEPSAOLWNM FIMYHOCTb.

1.3.2. Agpec oduumanbHOro cavta MyHUMUMNANbHOrO pamoHa B WMHGOPMAaUUOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http:// www.
mamadysh.tatar.ru).

1.3.3. MHdopmaLma o MyHUUMNANbLHOM yCriyre, a Takke O MecTe HaxoX4eHuUs n rpaduke
paboTbl OTaena MoxXeT bbITb NoNyyeHa:

1) nocpeAcTBOM WHMOPMALMOHHLIX CTEHAOB, COAepXaluMx BU3yanbHYH W TEKCTOBYHO
MHpopMaUnIo O MyHULMNANbLHOW YyCryre, pacrofioXeHHbIX B MOMeLLeHusX Mcnonkoma, Ons
paboTbl C 3a8ABUTENAMMN.

MHopmaums Ha rocynapCTBEHHbIX sA3blkax Pecnybnuku TaTtapcTaH BKNOYaeT cBeAeHUs
0 MyHUUMNanbHOMW ycryre, cogepxawuecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTBoM ceTn «MHTepHeT» Ha odumumnanbHOM calTe MyHULMNanbHOro panoHa
(http:// www. mamadysh. tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHblX ycnyr Pecnybnukn TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgnHOM nopTarne rocydapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkuun) (http://
www.gosuslugi.ru/);

5) B Ucnonkome (OTaene):

npu yCTHOM OBpaLLeHnm - IMYHO UK NO TenedoHy;

npyv NMUCbMEHHOM (B TOM 4ucne B (popMe 3NeKTPOHHOro JOoKyMeHTa) obpalieHun — Ha
BymakHOM HOCUTESE MO NoYTe, B 3NEKTPOHHOM (bOpME MO INIEKTPOHHOM NOYTE.

1.3.4. UHcbopmaumss no  Bonpocam  NPeaoCTaBfeHUs  MyHUUMNANbHOM  YCRyru
pasmellaetcsa cneynanuctom OTaena Ha ouumManbHOM cavTe MyHUUMNAnNbHOro pamnoHa u Ha
MHPOPMAaLMOHHBLIX CTEHAAX B nomelleHusax Mcnonkoma ans paboTtbl ¢ 3asBUTENSIMUA.

1.4. MNMpepocTaBneHne MyHuLmMNanbHOW yCryrn OCyLLEeCTBNSETCA B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccurickon denepaumm ot 25.10.2001 Ne136-d3 (ganee — 3K
P®) (CobpaHune 3akoHogatensctBa P®, 29.10.2001, Ned4, cT. 4147);

MpagocTpoutenbHblM Kogekcom Poccuiickon Pegepaunm o1 29.12.2004 Ne190-03
(nanee — 'pK P®) (Cobpanne 3akoHogatensctea PP, 03.01.2005, Ne1 (yactb 1), c1.16);

depepanbHbin 3akoH 0T 28.12.2013 Ne443-d3 «O dhepgepanbHON MHGOOPMALMOHHON
aflpeCHOM CUCTEME U O BHECEHUN M3MeHeHMN B dheaeparnbHbii 3akoH «O6 obLwmx npuHumMnax
opraHuMsauumn MecTHoOro camoynpasrneHusi B Poccuinckon ®egepauumn» (ganee — degepanbHbIn
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3aKkoH oT 28.12.2013 Ne443-93) (CobpaHue 3akoHogaTtenbctBa PP, 30.12.2013, Ne52 (yacTb
), ct.7008);

depnepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obuwux npMHUMnax opraHM3aunm
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (nanee — denepanbHbii 3akoH Ne131-
®3) (CobpaHune 3akoHogaTenbctBa PP, 06.10.2003, Ne40, cT1.3822);

depnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusauumn npegoctaBneHus
rocydapCTBEHHbIX M MyHUUMNanbHbX ycnyr» (ganee — ®epepanbHbil 3akoH Ne210-93)
(Cobpanwue 3akoHogatenbctea PO, 02.08.2010, Ne31, cT1.4179);

MpaBunamn nNPUCBOEHUSA, WU3MEHEHUS WU aHHYNMPOBAHWSA agpecoB, YTBEPXAEHHbIMU
noctaHosneHnem lpasutensctea Poccunckon ®epepauum ot 19.11.2014 Ne1221 (nanee —
Mpaeuna) (OdmumanbHbIn MHTEPHET-NopTan npasoBon MHGopMauun http://www.pravo.gov.ru,
24.11.2014);

[MepeyveHb areMeHTOB NMAaHNUPOBOYHOM CTPYKTYPbI, 3NIEMEHTOB YIUYHO-AOPOXKHON CETH,
3nemMeHToB 00BLEKTOB agpecaumu, TUNOB 30aHUN (COOPYXXEHUI), MOMELLEHWIA, UCNOSTb3yeMbIX B
KayeCcTBe PEKBU3UTOB afpeca, yTBepxaeH rnpukasom MuHuctepctBa mHaHcoB Poccumnckon
depgepaumm ot 05.11.2015 Ne171H (panee — lepedeHb) (OdumumanbHbIi MHTEPHET-NOPTAn
npaBoBon nHopmauuu http://www.pravo.gov.ru, 15.12.2015);

lMpaBunamn  COKpaLLEHHOr0  HaMMEHOBaHWS  agpecoobpasylolmx  3NeMeHTOB,
yTBEpPXAEeHHbIMWN npuka3zoM MuHuctepctBa ¢mHaHcoB Poccuickon ®egepaumm ot 05.11.2015
Ne171H (panee -— [lpaBuna cokpaweHnsa) (OduunanbHbIN MHTEPHET-NopTan npaBoOBOW
nHdopmauuu http://www.pravo.gov.ru, 15.12.2015);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaH, Ne155-156, 03.08.2004);

YctaBoM HWXHEOLMUHCKOro Cenbckoro noceneHns MamagbICKOro MyHMUMnanbHOro
panoHa Pecnybnukn TaTapctaH, npuHatoro PeweHnem CoseTta HMXHEOLIMMHCKOIO CESbCKOro
noceneHna MamafbILCKOro MyHuuunanbHoro pamoHa ot 18 mwoHA2018 r Ne 1-32 (pnanee —
YcTaB);

MonoxeHnem 06 MCNONMHUTENBHOM KOMUTETE HUXKHEOLLMUHCKOIO CESIbCKOro noceneHus
Mamagbllickoro MyHuuMnanbHoro pavoHa, ot 29.07.2016 r. Ne1-11, yTBepXOeHHbIM
PeweHnem  CoBeta  HWXHEOWMMHCKOrO  CENbCKOrO  MOCESeHuUs MamagpILLCKoro
MYyHMUMNanbLHOro panoHa (aanee — lNonoxexne 06 UK);

MpaBnamn BHYTpPEeHHEro TpygoBOro pacnopsigka WMcnonkoma, yTBEpPXAEHHbIMU
nocTaHoBMNeHneM HWKHEOLMUHCKOro Cenbckoro nocerneHms MamagpbIWCKOro pyKoBOAMTENS
Mcnonkoma ot _13.08.2012 1. Ne 4 (ganee — Npasuna).

1.5. B HacTosilwem PernameHTe MCNONb3yOTCA criefyowme TeEpMUHbI 1 onpeaeneHns:

«ONEeKTpoHHoe npaBuTenbCcTBO PT» - cuctema 9nNekKTPoOHHOro AoKymeHToobopoTa
Pecnybnukn TatapcTaH, agpec B IHTepHeTe: https://intra.tatar.ru.

agpec - onucaHme MecTa HaxoxaeHusi obbekTa agpecaumu, CTPYKTYypUpOBaHHOE B
COOTBETCTBMM C MNPUHUMNAMM OpraHu3auum MeCcTHOro camoynpasrieHnsa B Poccunckon
degepaumn n Bk4awllee B cebs B TOM Yucne HauMMeHOBaHWE dnemMeHTa MaHUPOBOYHOWN
CTPYKTYpbl (Npn HeobxoaAMMOCTK), ANeMeHTa YNNYHO-AOPOXHOM CeTn, a Takke uudpoBoe U
(unn)  BykBeHHO-UMdpoBOoe o0603HavyeHMe obObekTa agpecauuu, NO3BONfALEe  ero
noeHTnuUnpoBaThb;

rocygapCTBEHHbI adpecHbl peecTp - rocygapCTBEHHbIN MH(OPMAaLUMOHHBIN pecypc,
cogepxaluui ceegeHusa ob agpecax;

00beKkT agpecauun - OOUH WU HECKOSIbKO OOBbEKTOB HEABWXKMMOrO MMyLLEecTBa, B TOM
yncrne 3emenbHble  yyacTku, nubo B cryvae, NpPeayCMOTPEHHOM  YCTAHOBMEHHbBIMMU
MpaButensctBom  Poccurckon  degepaumm  npaBuiamm  NPUCBOEHUSA,  U3MEHEHWUS,
aHHYNMpPOBaHUA agpecoB, UHOW OOBEKT, KOTOPOMY NpUCBaMBaeTCa agpec;
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degepanbHaa MHOpPMaUMOHHas agpecHasa cuctemMa - dpefepanbHaa rocygapcrBeHHas
MHpopMaumnoHHas cuctema, obecrneumarolas popmMupoBaHue, BeeHUe U UCMNOoNb30BaHUe
rocyapCTBEHHOro agpecHoro peecTpa;

"agpecoobpasyiowme anemeHTbl" - cTpaHa, cybbekt Poccunckon depepauum,
MyHMUMNanbHoe o6pa3oBaHmne, HAaCENEHHbIN NYHKT, 3NEMEHT YIIMYHO-A0POXHOW CETU, ANIEMEHT
NNaHNPOBOYHOW CTPYKTYPbl N NOEHTUPUKALMOHHBIN dNeMeEHT (3neMeHTbl) obbekTa agpecaunm;

"noeHTunKaumMoHHble anemeHTbl obbekTa agpecauun” - HOMep 3eMenbHOro y4acTka,
TMNbl WU HOMepa 34aHuh  (COOPYXXEHWW), MNOMEeLWEeHUA U OOBEKTOB He3aBepLUEHHOro
CTPOUTENBCTBA;

"YHUKanbHbI HOMEp agpeca obbekTa agpecauum B OCy4apCTBEHHOM aApecHOM
peecTpe" - HOMep 3anucu, KOTOpbIN NpucBamMBaeTcs appecy obbekta agpecaumm B
rocyaapCTtBeHHOM apeCcHOM PeecTpe;

"3NeMeHT NNaHUPOBOYHOWN CTPYKTYpbI" - 30Ha (MaccuB), panoH (B TOM YUCIIe XUIoun
palioH, MUKPOpPaWOH, KBapTasl, NPOMbIWIEHHbIA PaWoH), TeppuTopuUsa BeAeHUsA
rpaxxgaHamm cagoBoACTBa UMM OropoaHUYecTBa ANA COOCTBEHHbIX HYXA,;

"9NeMeHT YINIMYHO-OOPOXHOW ceTn" - ynuua, NpoCnekT, nepeynok, npoesa, HabepexHas,
nnowaape, 6ynbeap, Tynuk, cbesn, wocce, annesd n NHoe.

yaaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LUeHTpa npeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCryr — TepputopuanbHO 060CcOoBneHHOe CTPYKTypHOe
noapasgenenune (opmc) MHOroyHKLMOHANbHOIo LIEHTPa NPeaoCTaBNeHNs rocy4apCTBEHHbIX U
MyHMUMNANbHbIX YCRyr, CO34aHHOEe B rOpOACKOM MW CENbCKOM MOCENEHUA MyHUUUNanbHOro
panoHa (ropogckoro okpyra) Pecnybnvku TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [lpasun
opraHusauum AeATenbHOCTU MHOroyHKLNOHANbHbIX LEeHTPOB npegocTaBneHns
roCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAYr, yTBEPXAEHHbIX nocTaHoBrneHnem lNpaBuTenbcTea
Poccunickon ®depepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusaumm
OEATENbHOCTM  MHOrOQYHKLUMOHAmNbHbBIX LIEHTPOB MPEeAoCTaBfeHnss roCyAapCTBEHHbIX WU
MYHULUMNANbHbIX YCIYry;

TexHnyeckas owwubka - owwnbka (onmcka, onedatka, rpammMatMyeckas WUnu
apudmeTryeckas owundka nmnbo nogobHas owmnbka), AonyLeHHas opraHom,
NPeaoCTaBNALWMM MYHULMNANbHYK YCAyry, WU npuBeAwasl K HeCOOTBETCTBUIO CBEAEHWN,
BHECEHHbIX B JOKYMEHT (pe3yrnbTaT MyHULMNAnbHOW YCryru), cBefeHUsM B AOKYMEeHTax, Ha
OCHOBAHUWN KOTOPbIX BHOCUINCb CBEOEHUS.

B HacToswem PernameHTe nog 3asBneHnem o npefocTaBneHum MyHUUunanbHOM yenyrm
(manee - 3agBneHne) NOHMMaeTCcs 3anpoc O NPeAoCTaBeHUN MyHULMNANbHOW ycnyru (n.2 cT.2
depnepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3aaBneHne 3anosHAeTCca Ha CTaH4apTHOM
6naHke (npunoxexHue Ne1).

Hencteme Hactosiwero PernameHTa pacnpocTpaHseTca Ha OObeKTbl HEABMXUMOCTU, K
KOTOPbIM OTHOCSITCS: 3aBEPLUEHHbIE CTPOUTENBCTBOM OOBEKTbI KanuTanbHOro CTPOMTENbCTBA
(3maHusa, CTpPOEHUs, COOpYXeHUs), OOBEKTbI He3aBEPLUEHHOrO CTPOUTENbCTBA U 3eMefbHble
y4acTKKn, NpeaoCTaBEHHbIE B LIENsIX KanuTanbHOro CTPOUTENbLCTBA.

[encTteue HacToswero PernameHTa He pacnpocTpaHseTcs Ha:

- 06bEeKTbl MENKOPO3HUYHON CeTn (HekanuTamnbHble CTalMOHapHble U HecTauuoHapHble
006BbeKTbl chepbl TOProBNN 1 ycnyr);

- CTOSIHKM aBTOMOOMWIBHOIO TpaHcnopTa (3a UCKMoYEHNEM MHOTFOSIPYCHbIX CTOSIHOK);

- MeTannmMyeckne n oTaeNbHO CTOSALME KanuTanbHbIe rapaxu (3a UCKNIOYEHUEM rapaKHo-
CTPOUTENbHbIX KOONEPaTUBOB);

- 3eMesibHble Yy4acTKM, NpPeaoCTaBfiEHHbIM NOA CyLECTBYKOWME UM  pasMellaemble
BblLLeyKa3aHHble 00BHEKTHI.



2. CTaHgapT npepocTaBneHMst MyHULMNanbHOW yCnyru

HanmeHoBaHue TpeGoBaHus K
CTaHAapTy NpefocTaBreHus
MYHULMNANbLHOMW ycnyru

CopgepxaHue Tpe6oBaHUM K CTaHAAPTY

HopmaTuBHbLIN aKT,
ycTaHaBnuMBawLUNA ycnyry
unu TpeboBaHue

2.1. HaumeHoBaHne MmyHnuunansHON
ycrnyrm

MpucBoeHne, N3MeHEHEe U aHHYNMpOBaHWE aapecoB

[pK PO;
3K PO

2.2. HanmeHoBaHue ncnonHUTenbHo-
pacrnopsaanTenbHoOro opraHa MecTHoOro
camMmoynpaBneHusi, HenocpeacTBEHHO

npeaocTaBngoLWero MyHUUunansHyo

ycnyry

NcnonHutenbHbin  KOMUTET  HWMXHEOLWMWMHCKONO  CEeNbCKOro
noceneHns MamagbILCKOro MyHMUMNAnNbLHOro pamoHa Pecnybnuku
TartapcTtaH

MNonoxeHune 06 NK

2.3. OnucaHue pesynetaTta
npegocTaBfeHns MyHMLMNanbHON
ycnyrm

1. NocTaHoBREHUE (pacnopskeHne) O NPUCBOEHUUN, U3MEHEHUIO
o0bekTy agpecaumMm agpeca WNU aHHynNuMpoBaHWWM ero agpeca
(npunoxeHue Ne2).

2. PeweHne 06 oTkase B MNPUCBOEHUM OOBLEKTY agpecauunn
agpeca unu aHHynupoBaHuu ero agpeca (npunoxeHue Ne3)

.39 MNpaBun

2.4. Cpok npegocTaBneHns
MYHULMMNANbHORN yCnyrn, B TOM Yncrne ¢
y4yeTom HeobxoammocTn obpalieHns B
opraHusauum, y4acTByoLLime B
npegoCcTaBNeHUM MyHMUMNANbHON
YCIyru, CpOK NPUOCTaHOBIEHUS
npenocTaBNeHNst MyHMUMNANbHON
yCrnyru B criydae, ecnm BO3MOXHOCTb
NPUOCTAHOBMNEHUS NpeaycMoTpeHa
3akoHodaTenbcTBOM Poccuinckon
depepayunm

B TeyeHmne 16 nHeMl, BKIMOYasa AeHb nogayun 3asiBreHus.
[MpnocTaHoOBMNEHNE CpoKa npefoCTaBfeHUs MyHUMUMNANbHON
yCcrnyrn He NpeaycMOTPEHO

MyHkT 37 MpaBsun

2.5. VcyepnbiBatowmm nepeyeHb

1) 3assneHue (npunoxeHune Ne1);

MNMyHkT 34 NpaBun

! Cpok MpeaoCTaBIE€HUS MYHHUIMIIAILHONW YCIYyIH ONPENENeH HCXOIi M3 CYMMapHOIO CpPOKa, MHHHMAJIBHO HEOOXOJMMOTO IUIS OCYIIECTBIIEHUS
aMUHUCTPATUBHBIX MPOTeAyp. JJIUTETbHOCTh A AMUHUCTPATUBHBIX MPOIIEAYP UCUUCISAETCS B pa00UNX JTHSIX.




AOKYMEHTOB, HE06X0aMMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU NN
WHBIMWU HOPMaTMBHbLIMW NPAaBOBbLIMU
akTamu ons npefocTaBneHus
MYHUUMNANbHOM YCRyrn, a Takke ycnyr,
KOTOpble ABNATCA Heob6XoaMMbIMU 1
o6a3aTenbHbIMM ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, noanexawnx
npeacTaBneHuto 3assuTenem, cnocobsbl
NX NOSyYeHna 3asiBuTenem, B TOM Yncne
B 3MEKTPOHHON hopMe, NopaaoK UX
npegcraBneHuns

2) JokyMeHTbl, yaoCcTOBepSoLWmne NMMYHOCTD;

3) JokymMeHT, noaTBepXOaroLWwuin MNoNHOMOYNA npeacTaBUTens
(ecnn OT UMeHu 3asBUTENs 4encTByeT NpeacTaBuTernb)

4) MNpaBoycTaHaBnMBawwme wn (UnM) npaBoyAoCTOBEpPSOLLME
AOKYMeHTbl Ha 06bekT (06bekTbl) agpecaunn (ecnu NpaBo Ha Hero
(HMX) He 3apernctpmpoBaHo B EAMHOM rocygapCTBEHHOM peecTpe
HeABWXUMOCTMY;

5) KapgacTtpoBble nacnopta 06beKkToB HEABMKUMOCTU, CNeaCTBUEM
npeobpa3oBaHUsA KOTOpbIX ABnsieTca obpasoBaHue O4HOro u Gonee

obbekta apgpecaumm (B cnyvyae npeobpasoBaHMs OOBLEKTOB
HeaBMXMMOCTM C obGpasoBaHMeEM OAHOro u 6onee HOBbIX OOBHLEKTOB
agpecaunn);

6) PaspelweHne Ha cTpouTenbCcTBo obbekTa agpecaumn (npu
NPUCBOEHMN agpeca cTposwuMmca obbekTam agpecaummn) n (Mnu)
paspelueHne Ha BBOA 0b6bekTa agpecaunn B aKCnyaTaumio;

7) Cxema pacnonoxeHusi obbekTa agpecauum Ha KagacTpOBOM
nnaHe MnNn KagacTpoBOM KapTe COOTBETCTByWLWEN Tepputopun (B
crny4ae npuMcBOEHUS 3eMenbHOMY y4acTKy agpeca);

8) KagacTtpoBsbin nacnopt obbekta agpecaumn
NpUCBOEHNsT agpeca o0ObLEKTy agpecauumu,
KaJacTpoBbIv YYeT);

9) AKT NpPMEMOYHOM KOMWUCCUM NpU nepeycTtponcTee u (unum)
nepennaHnpoBKe MOMELLEHNS, NPUBOAALLMX K 0Opa3oBaHMio 04HOro
n 6onee HoBbLIX 0OBLEKTOB agpecaumn (B crniydae npeobpaszoBaHus
00BbEKTOB HeaBMXMMOCTU (NOMeLLeHnn) ¢ obpasoBaHMEM OOHOMO U
bonee HOBbIX 0OBLEKTOB agpecaunmn);

3asButenun (NpeacraButenn  3asBUATENs) nNpu  nogade
3a8BNeHNa BnpaBe NpUnoXuTb K HEMY BbllLEYKa3aHHbIE JOKYMEHTbI,
€eCnn TakMe AOKYMEHTbl He HaxoOATCs B pacnopshKeHMM opraHa
rocyaapCTBEHHOM BacTu, opraHa MeCTHOro camoynpasneHust nmbo
NnoaBEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WnuM opraHam
MECTHOro camoynpaBneHnsa opraHm3awmm

[oKkymMeHTbI, yka3aHHble B nyHKTe 34 NpaBun, npeacrasnsemblie
B YMNOJTHOMOYEHHbIN OpraH B (QOPME 3SNEKTPOHHbLIX AOKYMEHTOB,

(8 cnyyae
NOCTaBNEHHOMY Ha
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yOOCTOBEPATCA 3asBuTeneMm (npeacraButenem 3asButensl) c
NCMNOSIb30BaHNEM YCUNEHHOW KBannMUUMPOBAHHOW 3MNeKTPOHHON
nognmcu.

BnaHk 3adBneHus ONa nNonyyYyeHUs MyHUUMMNANbHOW YCIyru
3aaBUTENDb MOXET NOMYYnTb NPU NMYHOM obpaleHun B Vicnonkome.
OnekTpoHHas opma b6naHka pasmelleHa Ha oduumanbHOM canTe
Wcnonkoma.

3asBrneHne 1 npunaraemble  OOKYMEHTbl  MoOryT  OblTb
npeacTaBneHbl (HanpaBneHbl) 3asBUTENEM Ha ByMaXKHbIX HOCUTENSIX
OLHUM 13 crnefyLmx cnocobos:

nM4YHO  (NIMLOM, [OEeWCTBYKLWMM OT WMEHM 3asiBUTens Ha
OCHOBaHWN JOBEPEHHOCTN);

MOYTOBbIM  OTNpPaBNEHNEM  C
yBEeJOMSIEHNEM O BPYYEHUN.

3asBrneHne M OOKyMEHTbl Takke MOryT ObiTb npeacTaBrieHbl
(HanpaBneHbl) 3asBuMTENEeM B BUAE 3NEKTPOHHOrO [AOKYMEHTA,
NoAMUCAHHOIO  YCUSIEHHOM  KBanMPUUUPOBAHHOM  3NIEKTPOHHOM
noanuncbro, Yepe3 UHGOPMaLNOHHO-TENEKOMMYHUKALNOHHbIE CEeTU
obwero pgoctyna, B TOM 4ucrne 4epe3 WHGPOPMaALMOHHO-
TENEKOMMYHUKAUNOHHYIO ceTb «WMHTepHeT», u EguHbin nopTtan
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr

Onncbto BI1OXEHUA n

2.6. VlcuepnbiBatoLmm nepeyeHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoOBbIMW aKkTaMu 4115
npegocTaBneHns MyHMLMNanbHON
yCrnyrun, KOTopble HaxoaaTCs B
pacrnopsXXeHUn rocyaapCTBEHHbIX
OopraHoB, OpraHoOB MECTHOro
camoynpasfieHUs U UHbIX OpraHn3auum un
KOTopble 3asBUTENb BNpase
npeacTaBuTb, a Takke cnocobbl UX
nosly4eHuns 3asiBUTensamu, B TOM Yucre B
3I1IEKTPOHHOW (bopme, NOPSAOK UX

HOqualOTCFI B paMKax MeXXBeJoOMCTBEHHOIO B3aMMOOENCTBUSA:

1) Beinucka n3 EanHoro rocygapCcTtBeHHOro peecTtpa
HegBMXMMOCTN  (copgepxawasi obuwenocTynHble CcBeaeHust O
3aperncTpmMpoBaHHbIX NpaBax Ha OO bEKT HEOBMKMMOCTH);

2) Bbinucka n3 EanHoro rocygapCcTBEHHOro peecTpa
HeLBWXMMOCTHU 06 OCHOBHbIX XapaKTepucTmkax "

3aperncTpMpoBaHHbIX NpaBax Ha 06bLEKT HEABUXMMOCTMY;

3) PelweHne opraHa MeCTHOrO camoynpaBfieHUss O MepeBofe
XKWUMOrO MOMELLUEHUS B HEXWroe TMOMELLEHNE WM HEXWUIIOoro
MOMELLEHUss B XWroe nomelweHne (B cnyvyae MpUCBOEHUS
NMoMeLLieHnio agpeca, U3MEHEHUS 1 aHHYNMPOBaHKSA Takoro agpeca
BCNeACTBME €ro nepesoda W3 >KWUMOTO MOMELLEHMSI B HeXuroe
NMOMELLIEHNE UM HEXXMITOTO MOMELLIEHNSI B XKMUITOE NMOMeELLIEHNE);




npeacTaBneHnst; rocyAapCTBEHHbIN
opraH, opraH MecTHoOro

camMoynpaslieHnA nn6o opraHunsauu4d, B

pacrnopsikeHNn KOTOPbIX HaxoasTcs
[AaHHble JOKYMEHTbI

4) Boinucka 13 EguMHOro  rocygapCTBeHHOro  peectpa
HeBWXUMOCTU 06 OCHOBHbIX XapakTepucTumkax n
3apermcTpMpoBaHHbIX NpaBax Ha OOBLEKT HEeABMXMMOCTM, KOTOPbIN
CHAT C ydveTa (B Ccny4yae aHHynupoBaHus agpeca obbekTa
agpecaumn nNo OCHOBaHWUAM, yKasdaHHbIM B noAnyHkre "a" nyHkra 14
Mpasun);

5) YBegomneHnune o6 oTcytctBumM B EAMHOM rocyaapCTBEHHOM
KagacTpe HeOBWXMMOCTW 3anpalluvMBaeMblX CBeAeHUA Mo O6bekTy
agpecaumn (B cnyyae aHHyrnvpoBaHWSA agpeca obbekTa agpecaunu
No OCHOBaHMAM, Yka3aHHbIM B noanyHkTe "6" nyHkta 14 MNpasun).

Cnocobbl nonyyeHns n Nopsgok NpencTaBneHust JOKYMEHTOB,
KOTOpble 3asiBUTENb Brpase nNpeactaBuTb, onpeaernieHbl MyHKTOM 2.5
HacToswero PernameHTa.

3anpellaeTca TpeboBaTb OT 3asiBUTENS BblLeNnepevncrieHHble
AOKYMEHTbI, Haxogswueca B pPaCNOPSKEHUN TOCYyAapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro caMoynpaBfieHNsa N UHbIX OpraHu3auni.

HenpenctaBsneHne 3asABUTENEM  OOKYMEHTOB, CoOAepXKalumx
BblLLEeYKa3aHHble CBeAeHUs, He ABNAeTCs OCHOBaHWEM A1l OTKasa
3a8BUTENO B NPeaOCTaBEHNN YCIYTn

2.7. NepeyeHb opraHoB
rocyaapCTBEHHOM BriacTu (OopraHoB
MECTHOro camoynpasneHust) n nx
CTPYKTYPHbIX NOApa3aeneHni,
cornacoBaHue KOTOpbIX B Cryvasx,
npeaycMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMU aKkTaMu, TpebyeTcs ans
npegocTaBneHus ycryrm n Kotopoe
OCYLLIECTBMNSAETCS OPraHoMm,
npegoCcTaBNALWUM MyHULUNASTbHYHO

ycnyry

CornacoBaHue He TpebyeTcs.

2.8. NcuyepnbiBatowmi nepeveHb
OCHOBaHWin Ansi OTKasa B npueme
OOKYMEHTOB, HEOOX0AUMbIX AN

1) Mogaya oOKYMEHTOB HeHaanexalmm nnLomMm;
2) HecooTBeTcTBME NpeacTaBneHHbIX [OOKYMEHTOB MEPEYHIo
JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswero PernameHra;
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npenocTaBneHnst MyHUUMNanbHOM
ycnyru

3) B 3asgBneHun u npunaraemblx K 3asiBIEHUIO [OOKYMeHTax
UMEIDTCA HEOrOBOPEHHbIE UCMPABIIEHUS, CEPbE3HbIE NOBPEXAEHUS,
He No3BONALLNE OAHO3HAYHO UCTONKOBATb UX COAEPXKAHUE;

4) MNpeacrtaBneHMe JOKYMEHTOB B HEHaANeXallnin opraH.

2.9. NcuyepnbiBatowmin nepeveHb
OCHOBaHWUI A1151 NPUOCTaHOBNEHUSA NNK
OoTKa3a B npefocTaBfieHumn
MYHULMMNANbHON yCnyru

OcHOBaHUA ONsa NPUMOCTaHOBIEHMA NPEeAOCTaBNEHUSA YCNyru He
npeaycMOTPEHbI.

OcHoBaHus ons oTkasa:

a) C 3asBfeHMeM O MpPUCBOEHMM OOBLEKTY agpecaummn agpeca
obpatnnocb NUUO, He yKasaHHoe B NyHKTax 27 n 29 HacToAwmX
MpaBun;

0) OTBET Ha MeXBeAOMCTBEHHbIA 3anpoc CBUAETENLCTBYET 00
OTCYTCTBMM [LOKYMeHTa n (unu) mHdopmaumm, HeobxoaumblX AN
npuceoeHnss obbLeKTy agpecaumm agpeca UNu aHHyNMpOBaHUS ero

agpeca, M COOTBETCTBYKOLIMMN [OOKYMEHT He ©Obin npeactaBreH
3asBuTenemM (nNpegcraButeneMm  3asBuTend) no  CcoBCTBEHHOW
MHULMAaTUBE;

B) OOKYMEHTbI, 0693aHHOCTb MO NPeAoCTaBMeHN0 KOTOPbIX ANns
npucBoeHnss 0b6bEKTY agpecaunn agpeca Unu aHHynMpoBaHUsS €ro
agpeca BO3fOXeHa Ha 3adBuTens (npeacrtaBuTensa 3asBUTENS),
BblOaHbl c HapyLleHMEM nopsigka, YCTaHOBIEHHOIO
3akoHogaTtenbcTBoM Poccuinckon degepauunu;

r) OTCYTCTBYIOT CriydauM M YCroBusi AN NMPUCBOEHUA OOBEKTY
agpecaumn agpeca Wnu aHHynMpoBaHWA ero agpeca, ykasaHHble B
nyHkrax 5, 8 - 11 n 14 - 18 lNpasun

2.10. NMopsgok, pasmep 1 0OCHOBaHUSA
B3MMaHWs rocy4apCTBEHHOM MOLUSNHBI
UM MHOW NNaTbl, B3UMaeMou 3a
npegocTaBneHne MyHuumMnansHom
ycnyrm

MyHuumunanbHaa ycnyra npegocTtaBnsetTcd Ha 6e3Bo3MesgHon
OCHOBE

2.11. lNopsigok, pasmep U OCHOBaHUSA
B3WMaHus nnaTbl 3a npegoctaBneHne
YCRnyr, KOTOpble ABMATCA
HeobxoauMbIMK 1 0bA3aTeNbHbIMK A1
npefocTaBeHUs MyHULMNANbHON

MpepoctaBneHne HeobxoauMMbiXx W 0b6A3aTeNbHbLIX YCNYr He
TpebyeTcs
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ycryru, BKIno4yast UHgopmaumio o
METOAMKe pacyeTa pasmMepa TaKoMm
nnarhbl

2.12. MakcumarnbeHbI CPOK OXMOaHUA B
oyepenun Npu nogade 3anpoca o
npegocTaBNeHMM MyHMUMNANbHON
ycryrm u npu nonyvyeHnn pesynstarta
npefoCTaBEHUs TAKUX yCnyr

MNogaya 3asBneHns Ha norlyyeHne MyHuuunanbHOW yCrnyrn npu
Hanu4Mm oyepenm - He 6onee 15 MUHyT.

Mpn nonyyeHun pesynbTaTa NpeaocTaBfEHUs MyHUUMMNANbHON
yCryrm MakCUMarsbHblA CPOK OXUAAHWA B o4yepeanm He [OrKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok perncrpaumm 3anpoca
3aaBUTENd O NpeaocTaBneHnmn
MYHUUMNANbHOM yCryrn, B TOM Y1cre B
3IEKTPOHHON hopme

B TeyeHne ogHOro AHA ¢ MOMEHTa NOCTYNNEeHUs 3asBIeHMS.
3anpoc, NOCTYNUBLUNIA B 3NIEKTPOHHON dhopMe, B BbIXOLHOM
(Mpa3gHUYHbBIN) AeHb PErncTpupyeTcs Ha creayrowmi 3a BbIXOOHbIM

(npa3gHUYHbIM) paboynin AeHb

2.14. TpeboBaHUs K MOMELLEHUAM, B
KOTOpbIX NpeaocTaBnseTcy
MyHUUMNaneHas ycnyra, K Mecty
OXWAaHWSA U NpuemMa 3asBuTenen, B TOM
yucne K obecneyeHmo JOCTYNHOCTU As
WHBaNMAoB yKa3aHHbIX 00BHEKTOB B
COOTBETCTBUU C 3aKOHOOATENbCTBOM
Poccuinckon denepauunm o counanbHON
3awmTe NHBanNuaoB, pasmeLleHuto
0OpMNEHNIO BU3yaribHOW, TEKCTOBOW U
MynNbTUMEAUNHON MHPOopMaLMn O
nopsiake NpefoCTaBneHns Taknx yenyr

MpepoctaBneHne MyHUMUMNANbHOW YCIYrn OCYLLECTBSETCA B
30aHnax U nomelleHusix, 0bopyaoBaHHbIX NPOTMBOMNOXAPHON
CUCTEMON N CUCTEMOWN MOXapOTYLUEHNS, Heobxoaumon mebensto
Ans oopMIeHNst AOKYMEHTOB, MH(POPMAaLMOHHBIMK CTEHOAMM.

Ob6ecneunBaeTcss 6ecnpenaTCcTBEHHbIM A0CTYN WHBanNUOoB K
MECTY npeaocTaBfeHns MyHuuunanbHouW ycnyrn (yaobHbii BXon-
BbIX0[ B NOMELLEHUS U NepemMeLleHne B Ux npegenax).

BusyanbHaqa, TekctoBas n MyrnbTMMeaunMHaa WHdopmauma o
nopsigke npefocTaBfieHUs MyHULMNAnbHOM yCryrn pasmMeLlaeTcs B
yOooOHbIX Onsi 3asiBUTENEen MecTax, B TOM 4YUCNe C  Y4eTOM
OrpaHNYeHHbIX BO3MOXHOCTEN MHBANNaoB

MNMpaBuna

2.15. Tlokasatenn [OOCTYNHOCTM U
KayecTBa MyHUUMNAnNbHOW ycryru, B TOM
yucne KOMMYecTBO  B3aUMOOEWCTBUN
3aaBUTeENs C [AOIMKHOCTHbIMU NUuaMu
npy npefocTaBfeHuM MyHUUMNanbHON

ycriyru U WX NPOAOIKUTENbHOCTb,
BO3MOXHOCTb nonyyeHus
MYHULMNAnbHOM ycnyru B
MHOropyHKLMOHaNbHOM LeHTpe
nNpeaoCcTaBNeHNs1 FOCY4APCTBEHHbIX U

MokasaTenamu OOCTYMHOCTU NPenoCTaBfEHMs MyHULMNanbHOM
yCInyru SBnsATCA:

pacnonoXeHHOCTb nomelleHus Vicnonkoma B 30He AOCTYMHOCTU
00LLEeCTBEHHOIO TPaHCMNOpTa;

HanMyme HeobxoOMMOro KonmMyecTBa CrneuuanucToB, a Takke
NMOMELLEHNA, B KOTOPbIX OCYLLECTBNAETCA NpuemM LOKYMEHTOB OT
3aaBsuTenen;

Hanu4ne ncyepnbiBaloLLen MHopmaLmm o cnocobax, nopsiake u
Cpokax npegocTaBfeHuns MYHUUMNANbHOM ycnyru Ha
MH(POPMAUMOHHBIX CTeHAax, MHAPOPMALMOHHbIX pecypcax, B CeTu




MYHULUMNANbHbIX YCNYT,
pabounx
MHOrOOyHKLNOHAaNbHOro
npefoCTaBfEHNs FOCYAApPCTBEHHbLIX U
MYHUUMNANbHbLIX  YCNyr, BO3MOXHOCTb
nonyyeHmss  uHdopmaumMm O  Xode
npegocTaBfieHns MYHMLMMNANbHON
yCryrn, B TOM 4nUCre C UCNOfb30BaHMEM
MHPOPMALNOHHO-KOMMYHUKALIMOHHBIX
TEXHOMNOornm

B yAaneHHbIX
mMecTax
LieHTpa

«HTEepHETY, Ha EaguHom
MYHULMNAnNbHbIX YCIyT;

OokasaHue noMoLlM WHBanNugam B npeogoneHun 6Hapbepos,
MeLLaoLLMX NOMYyYEeHN0 UMW YCIyr HapaBHe C APYrMMK Nuamu.

KayectBO npegocTaBneHns MyHMLMMNaNbHON ycnyru
XapakTtepusyeTcs OTCYyTCTBUEM:

odyepenen npu npveme un Bolgaye JOKYMEHTOB 3aABUTENSM;

HapyLLeHN CPOKOB NpefocTaBneHns MyHULMNanbHOW YCNyru;

Xanob Ha gencteus (b6esgencTBre) MyHMUMNANbHbIX CRyXalux,
NpeaocTaBnNAnLWMX MyHULMNANbHYIO YCNyry;

Xanob Ha HeKoppeKTHoe, HeBHUMAaTerlbHOe OTHOLLeHue
MYHULMNAMNbHbLIX CryXaLwux, OKkasbliBaloLWMX MyHULUNANbHYO YCNyry,
K 3asiBUTENSAM.

Mpn nogaye 3anpoca O npegocTaBfNeHUN MyHULMNANBHON
ycryru U npu nonyvyeHun pesynbtata MyHUMUMnanbHOW Yycnyru,
npeanoniaraeTcs OAHOKpaTHOe B3aMMOAEWCTBME  OOIMKHOCTHOrO
nvua, NpefocTaBnALWEro MyHUUMNAanbHYIO YCnyry, n 3asBuTens.

nopTrarsne rocyaapCTBEHHbIX n

MpoaomKNTenbHOCTb B3auMOOeNCcTBUA onpegensietca
perrnameHToM.
Mpun npegocTasfieHNN MYHULMNANbHON ycnyru B

MHOrOYHKLMOHANLHOM LiEeHTpe npefocTaBneHnst rocyaapCTBEHHbIX
U MyHMuunanbHbiX ycnyr (ganee — MOL), B yoaneHHbix paboumx
mectax MO®L| KoHcynbTauuio, npuem W Bblgady [OOKYMEHTOB
ocywectengaeT cneymanuct MOLL.

NHdopmaums o xoge npefocTaBneHns MyHULMNAnbHOW ycryru
MOXeT BObITb NonyyeHa 3asgBuTENEM Ha canTe, Ha EgMHom nopTtane
rocyaapCTBEHHbIX 1 MyHUUMNansHbIX yenyr, 8 MOLL

2.16. OcobeHHOCTN NpegoCcTaBnNeHns
MYHMLMNANbHOWN YCNyrn B 351IEKTPOHHOM

dopme

KoHcyrnbTaumio 0 nopsagke nosiydeHuss MyHUUmMnanbHON ycnyru B
3MEKTPOHHOMN (hopMe MOXHO MNonydnTb Yeped NHTepHeT-npuemMHyto
unu depes [llopTtan rocygapCTBEHHbIX W MyHMUMNANbHLIX YCIyr
Pecnybnukn TatapcTaH.

3asBrneHne O nNpeaoCTaBNEHUN MyHUUMNANbHOW YCrnyrn B
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3. CocTaB, nocnenoBaTesfibHOCTb U CPOKM BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueanyp, TpGGOBaHMH K NopsAAKy ux BbINoJIHEHUA, B TOM Hucne 0CcObeHHOCTH
BbINOJNIHEHUA aAMWHUCTPATUBHbLIX npoueayp B 3neKTpOHHOI7I cbopme, a TakKxe
0COOEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbLIX npoueanyp B MHOFO(byHKLIMOHa.I'IbeIX
ueHTpax, B yaaleHHbIX paﬁoqux MecTax MHOFO(*)YHKLWIOHa.I'IbHOFO LeHTpa
npenocTtaBl/ieHUA rocygapCcTtBeHHbIX U MyHUUUNaNbHbIX yCnyr

3.1. Onucanve nocriegoBaTenbHOCTH JencTBumn npu npegocTaBneHnmn
MYHUUUNANbHOW YCIyrn

3.1.1. TlpepocTtaBneHne MyHMUMMNANbHOW Ycnyrn BKMYaeT B ceba cneayowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWe 3aaBUTENS;

2) NpUHATUE N perncTpauuns 3asBreHns;

3) hopmMnpoBaHne © HanpasfeHne MeXBeOOMCTBEHHbIX 3anpoCoB B OpraHbl,
yyacTByloLue B NpeaocTaBneHnn MyHULMNAIbHOW YCyru;

4) nogroToBka pesynbTaTta MyHULMNansHOM yCnyru;

5) Bblgava 3asaBuTeEnNto pesynbTata MyHULMNAnsHOW YCNyru.

3.2. OkasaHue KOoHCynbTauui 3asBUTENIO

3.2.1. 3aaButenb BnpaBe obpatutbcss B OTAen nu4Ho, no TenedoHy wun (unu)
9NEKTPOHHOM MoYTe ANSA MOMyYeHUss KOHCYNbTauuin O NopsaKe NoNyYeHUs MyHUUMNanbHON
ycnyru.

Cneumanuct OTaena KOHCynbTUpYeT 3asiBUTENs, B TOM 4Yucre No cocTtasy, hopme
npeacTaBNsAemMon AOKYMEHTauum u ApyrMm BomnpocaMm Afs NONyYeHUs MyHULMNanbHOW
ycnyru n npn Heob6xo4MMoOCTN OKasbiBaeT NMOMOLLb B 3anofniHeHUn 6naHka 3asiBreHus.

Mpoueaypbl, yCTaHaBNMBAEMble HACTOSALIMM MYHKTOM, OCYLUECTBASAOTCA B [€Hb
obpauleHna 3asBuTenst.

PesynbTaT npouenyp: KoOHCynbTauuMmM no coctaBy, dopme npeacraBnaeMon
AOKyMEeHTauumn n gpyrum Bonpocam nosydeHns paspeLleHus.

3.3. lMNMpuHATME N perncTpauuns 3assneHus

3.3.1. 3aaButenb (NpeacraBuTeNb 3asdBUTENSA) HanpasnseT 3asBreHne Ha GyMaKHOM
HOCMTENe NOoCpeacTBOM MOYTOBOrO OTMPAaBfIEHUS C OMUCBLI0 BIIOXEHUA U YBEAOMIIEHUEM O
BPYYEHUN WUNN NPEACTaBrseT JIMYHO, UK B POPME INEKTPOHHOro AOKYMEHTa unu 4vepes
MoLl, ynaneHHoe pabouyee mecto MOLlL o npegoctaBneHUMM MyHULMNANbHOW YCRyrn wu
npeacraBnseT LOKYMEHTbl B COOTBETCTBUM C MNyHKTOM 2.5 HacTtosiwero PernameHTta B
Otpen.

3adaBneHne O npeaoCcTaBfeHUN MyHUUMNANbHOW Yycryrm B (popme 3MeKTPOHHOro
OOKyMeHTa Hanpasnsietca B OTaen no anekTpoHHOW noyTte nnu yepes VIHTepHeT-NpuemMHyio.
Peructpauusa 3asBreHusi, MOCTYNUBLUETO B 3NEKTPOHHOM popme, ocyulecTBnsieTcss B
YCTaHOBIIEHHOM MNOpPsAKe.

3.3.2.Cneunanuct OTaena, BegyLwmnn npuem 3asiBfieHnn, OCcyLLecTBNseT:

yCTaHOBIIEHNE INYHOCTU 3asBUTENS,;

NPOBEPKY NOSTHOMOYUIN 3asBUTENS (B Crydae ENCTBUSA NO JOBEPEHHOCTN);

NPOBEPKY HanNuuusi [OOKYMEHTOB, MPeayCMOTPEHHbIX MYyHKTOM 2.5 HacTosawero
PernameHTa;



NpoOBEPKY  COOTBETCTBUSI  MNPEACTaBMEHHbIX  [AOKYMEHTOB  YCTaHOBMEHHbIM
TpeboBaHMAM (Hagnexaiwee ogOpMIIEHNE KOMWUIA LOKYMEHTOB, OTCYTCTBME B LOKYMEHTaX
NOAYMCTOK, NPUMUCOK, 3a4EPKHYTbLIX CIIOB M UHbLIX HE OTOBOPEHHbIX UCNPaBIEHUI).

B cnyyae oTcyTcTBMA 3aMedaHuin cneunanuet Otaena ocyLecTBsieT:

npuem 1 perncTpauuio 3asiBrieHns B cneumanbHOM XKypHane;

BpYyYeHUE 3asiBUTENIO KOMUM ONMUCK NpeacTaBeHHbIX JOKYMEHTOB C OTMETKOM O AaTe
npuema [OKYMEHTOB, MPUCBOEHHOM BXOASLIEM HOMepe, OaTe M BPEeMEHUM WCMOSNHEHMS
MYHULMNANbHOW YCryru;

HanpaeneHve 3asiBieHNsl Ha paccMOTpeHne pykoBoauTento Mcnonkoma.

B cnyyae Hanuuusi ocHOBaHMI Ansi OoTkasa B MNpuvemMe [AOKYMEHTOB, crneuvanuct
OTgena, Bedylwumin NpueM OOKYMEHTOB, YBEAOMMSET 3asiBUTENS O HanuyumM npensiTcTBU
ANsi perucTpaummn 3asiBfeHnss u Bo3BpallaeT eMy JOKYMEHTbI C MUCbMEHHbIM 0ObsICHEHMEM
coaepkaHusi BbisiBNEHHbIX OCHOBAHMWI NS 0TKasa B NpuemMe JOKYMEHTOB.

Mpoueaypbl, ycTaHaBMMBaeMble HACTOSALLUMM MYHKTOM, OCYLLEeCTBNAIOTCS:

npuem 3asiBNeHnst U JOKYMEHTOB B TeYeHne 15 MUHYT;

permcTpaums 3asiBfieHnst B TeYeHNe 0OHOro AHsi C MOMEHTA MOCTYMNIEHWS 3asiBNEHNS.

PesynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBieHMe, HanpaBreHHoe
Ha paccMOTpeHue pykoBoauTento MicnonkoMa unm Bo3BpalleHHble 3asBUTENI0 JOKYMEHTbI.

3.3.3. PykoBogutenb  Mcnonkoma  paccmaTpuvBaeT — 3asiBfieHue,  onpegensiet
MCMNONHUTENS 1 HanpaBnseT 3asBneHne B Otgen.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSILLUMM MYHKTOM, OCYLLECTBMSIeTCS B TeYeHue
OOHOro AHsi C MOMEHTa perucTpaumm 3asiBneHusl.

PesynbTaT npoueaypsbl: HanpaBneHHOe UCMNONMHUTENIO 3asiBrieHMe.

3.4. dopmupoBaHMe © HamnpaBfeHne MeXBEeOOMCTBEHHbIX 3anpoCoB B OpraHbl,
yyacTBytoLMe B NpeaocTaBneHn MyHUUmMnansHom yenyrm

3.4.1. Cneumanuct Otgena HanpaBnsgeT B 9feKTPOHHOM hopme nocpencTtsom
cucTeMbl MEXBEeAOMCTBEHHOIO 3NEKTPOHHOIo B3aUMOAENCTBUS 3anpocsl o]
npeaocTaBneHNN:

1) Boinucka u3 EQMHOrO rocygapCTBEHHOrO peectpa HeaBWKMMOCTM (cofepikaliasi
o0LwenoCTynHble CBEAEHMS O 3aperncTpMpoBaHHbIX NpaBax Ha 00BHEKT HEABMXUMOCTK);

2) Beinucka 3 EguHOro rocyaapcTtBeHHOro peectpa HeaBWKMMOCTM 06 OCHOBHbIX
XapaKTePUCTMKaX U 3aperMcTpMpoBaHHbIX NpaBax Ha 06 bEKT HeABUXKUMOCTH;

3) PelweHne opraHa MecTHOro camoynpaBfeHus 0 NepeBoe XUMoro NoMeLleHnst B
HeXunoe mnoMeLlEHNE WM HEXWUNOro MOMELLEHNss B Xunoe noMmelleHne (B cnydae
NPUCBOEHMS MOMELLEHUIO agpeca, U3MEHEHNA N aHHYNMPOBAHUA TaKoro agpeca Bcreacrane
ero nepesoa U3 XXWUNoro NOMeLLEHUS B HEXNIOE NMOMELLEHMNE NN HEXMIIOTO NOMELLEHUS B
Xunoe nomelyeHue);

4) Boinucka n3 EQuHOro rocygapCTBEHHOro peectpa HeaBUXKUMOCTU 06 OCHOBHbIX
XapakTepucTukax n 3apermcTpmpoBaHHbIX NpaBax Ha 0OBLEKT HEOABMKMMOCTU, KOTOPbINA CHSAT
C y4yeTa (B criyyae aHHynMpoBaHus agpeca obbekTa agpecaumm N0 OCHOBaHMAM, YKa3aHHbIM
B noanyHkTe "a" nyHkta 14 Npaswun);

5) YBegomnenHne o6 otcytctBMM B EOQMHOM  rocygapcTBEHHOM  KagacTtpe
HEeOBWXMMOCTW  3anpaliMBaeMblx cBedeHuMnM no obbekty agpecaumm (B crydae
aHHYNMpOBaHUS agpeca obbekTa agpecaunmn No OCHOBAHUAM, yKa3aHHbIM B noanyHkte "6"
nyHkta 14 MNpaswun).

Mpouenypsbl, ycTaHaBfMBaeMble HaCTOSALMM MYHKTOM, OCYLIECTBMSAIOTCA B Te4yeHue
O4HOro paboyero [OHA C MOMEHTa MOCTYNSieHMs 3asiBfieHMss O MpefocTaBneHum
MYHULUUNANbHOW YCIyTr.

PesynbTat npouenypsbl: HanpaBneHHbIe B OpraHbl BflIaCTU 3anpochl.
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3.4.2. CneumnanucTbl NOCTaBLLMKOB [AaHHbIX HA OCHOBAHWW 3arpoCcoB, MOCTYMUBLLMUX
yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3fIEKTPOHHOMO B3aMMOAEWCTBUSA, NPeaoCcTaBnsioT
3anpaluvBaeMble AOKYMEHTbI (MHpOpMaLMIO) MNN HaNpPaBnsT yBe4OMNEHNA 06 OTCYyTCTBUM
OOKyMeHTa u (Mnn) nHpopmauun, HeobxoauMbIX ANA NpefocTaBrieHns MyHUUUnanbHOW
ycnyru (ganee — yBegomneHne o6 otkase).

Mpoueaypbl, yCTaHaBNMBaeMble HaCTOAWMM MNOAMYHKTOM, OCYLLECTBASATCA B
cnenyoLine Cpoku:

no [JoKymeHTaM (cBefeHusIM), HanpasnseMbiM cneunanuctammn PocpeecTtpa, He
Gonee Tpex pabounx aHen;

Nno ocTanbHbiM MOCTaBLMUKaAM - B TevyeHue nNATUM OHen CO OHA MNOCTYMMeHUs
MeXBeJOMCTBEHHOIo 3anpoca B OpraH unvM opraHvsaumio, NnpegocrtaBnsaowmne JOKYMEHT U
WHpopmauuio, ecnu  MHble  CPOKM  MNOLMOTOBKM WM HanpaeBneHws oTBeTa Ha
MEXBEJOMCTBEHHbIN 3anpoc He YCTaHoBfieHbl deaeparibHbIMUM 3akOHaMu, MpaBOBbIMU
aktamn [MpaButenbctBa Poccuiickon ®Pepepauum U NPUHATBIMA B COOTBETCTBUM C
denepanbHbIMU 3aKOHaMN HOpMaTUBHBIMW NPaBoBbIMKU akTamn Pecnybnunkn TaTapcTaH.

PesynbTtat npoueayp: LOOKYMeHTbl (cBegeHust) nubo ysegomnieHne o6 oTkase,
HanpasneHHble B OTgen.

3.5. MoaroToBka pesynbTaTta MyHUUMMNANbHON YCyru

3.5.1. Cneuwnanuct OTaena ocywecTenseT:

NpoBEpPKY CBEAEHUI COaepXKaLUUXCH B JOKYMEHTaXx, npunaraeMblX K 3asiBfIEHUIO;

NPOBEPKY HanNMuMsi OCHOBAHWW [Ons OTKasa B NpefoCTaBfieHMUM MyHUUMNanbHOM
ycnyru, NpefycMOTPEHHbIX MyHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuua ocHoBaHUW A58 OTKasa B NpeaocTaBfeHun MyHULMNanbHOW
ycnyru cneumanuct OTgena noarotaBnvBaeT NPOEKT pelleHnst 06 oTkase.

B cnyyae oTcyTcTBMA OCHOBaHUM AN OTKasa B NpegoCTaBNeHun MyHUUMnanbHOW
ycnyru cneumanuct OTgena ocyLecTBnseT:

- MOAroToBKY danpoca B PI'YIl «biopo TexHuyeckon WHBEHTapu3aunumy»
MuHuctepcTBa ctpoutenscTBa, apxutektypbl n XXKX PT (ganee PI'YT «bTW») o Hannuum
NPUCBOEHHbIX aapecoB;

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALUMM MYHKTOM, OCYLLECTBNAOTCA HE No3gHee
Tpex AHen C MOMeHTa MOCTYNMeHNa OTBETOB Ha 3anpochl.

PesynbTtat npouenyp: 3anpoc B PI'YI «BTU» 0 Hann4inm npncBOEHHbIX aapecos;

3.5.2. Cneuwnanuct PI'YI «BTU» nposepsieT agpec, ykasaHHbIA B 3anNpoce U roToBuT
CrpaBKy O HaNU4MM NPUCBOEHHbIX a4pPECOB.

Mpouenypsbl, ycTaHaBNMBaemMble HACTOSLMUM MYHKTOM, OCYLLECTBAATCS B CPOKM,
onpegeneHHole pernameHTomMm PIYTT «BTU».

PesynbTat npouenyp: cnpaska 0 Hann4Mm NpuUCBOEHHbIX aapecoB.

3.5.3. Cneumanuct OtTgena, nocne nonydeHna oteeta ot PIYM «BTWU»
OCyLLeCTBNSAET:

odhopmreHne nNpoekTa MOCTAHOBEHUS O NMPUCBOEHUN, N3MEHEHUN agpeca OOBbEKTY
agpecaumm unu npoekT peLueHnsa ob oTkase;

cornacoBaHue npoekTa JOKYMeHTa ¢ pykoBoguTtenem Mcnonkoma.

Mpouenypsbl, yCTaHaBMMBaEMblE HACTOALLUMM MYHKTOM, OCYLLECTBNAIOTCS He nosgHee
Tpex gHen ¢ MomeHTa nony4deHus otseta ot PIYT «BTW».

Pesynbtat npoueayp: MPOEKT [OKYMEHTa, HanpaBneHHbIn Ha cornacoBaHue
pykoBoauTento Mcrnonkoma.

3.5.4. Pykosoantenb Mcnonkoma, nognucbiBaeT NPOEKT NOCTAHOBMEHUSA MU NPOEKT
peweHnsa o6 oTkase 1 HanpaesnsaeT cneunanucty Otaena.

Mpouenypsbl, yCTaHaBMBaeMble HACTOSILLMM MYHKTOM, OCYLLECTBASIOTCA B Te4yeHue
O[HOro OHA C MOMEHTa OKOHYaHWA npeablayLlen npoueaypbl.



PesynbTtat npouenypbl: NOANMCAHHOE MOCTAHOBMEHWE O MNPUCBOEHUUN, U3MEHEHUU
agpeca obbekTy agpecaumm nnu peweHme ob oTkase.

3.5.5. Cneunanuct OTgena permctTpmpyeTt NOCTaHOBMEHME O NPUCBOEHNN, N3MEHEHNN
agpeca ob6bekTy agpecauumn unm peleHne ob otkase, npucBanBaeT HOMEP.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSLUM MYyHKTOM, OCYLLECTBASIOTCSA B TeYeHue
O[HOro OHSA C MOMEHTa OKOHYaHUs NpeablayLlen npoueaypbl.

Pesynbtat npouefyp: 3apermctpMpoBaHHOE MNOCTAHOBMIEHME O MNPUCBOEHUN,
N3MEeHeHUn agpeca unn pelueHne ob oTkase.

3.6. Bbigaya 3asBuTento pesynbTata MyHULMOAILHOM YCNyrn

3.6.1. Cneumanuct OTgena, nsBeLlaeT 3asaBUTENSA O MPUHATOM peLleHun U BblaaeT
3agBuTEN0 NMOO HanpaenseT Mo MNo4YTe MOCTAHOBMNEHWE WCMOMHUTENbHOMO KOMUTETa O
NPUCBOEHMN, NBMEHEHUN afpeca O00BLEKTY agpecauumn nnmn peweHne ob oTkase.

Mpoueaypa, ycTaHaBnMBaeMas HaCTOSALLMM NMYHKTOM, OCYLLLECTBIISIETCA:

B TeyeHne 15 MUHYT - B Criydae NMYHOro NpubbLITUS 3asBUTENS;

B TeYeHWe OOHOro AHS C MOMEHTa OKOH4YaHus npoueaypbl NpeayCMOTPEHHOW NMyHKTOM 3.5
HacTosiwero PernameHTa, B cnydae HanpasfeHnsa oTBETa Mo NnovTe NMCbMOM.

Pesynbtat npoueaypbl: BblAaHHOE (HanpasreHHOe) 3asiBUTESI0 MOCTaHOBIEHWE O
NPUCBOEHMN, NBMEHEHUN aapeca OOBLEKTY agpecaunn unm pelueHne ob otkase.

3.7. NpepoctaBneHne myHuumnaneHon ycnyrn yepes MoL|

3.7.1. Bagsutenb BnpaBe 06paTUTbLCA ANSA MNOMyYeHUs MyHUUUNanbHOW ycryrn B
MoLl, B ynaneHHoe paboyee mecto MOL.

3.7.2. lpepocTtaBneHne MyHuumnanbHonm ycnyrn 4yepe3 MOLL ocyuwectengeTcs B
COOTBETCTBUM pernameHTom pabotel MOLL, yTBepXaeHHbIM B YCTaHOBIIEHHOM MOPSiAKe.

3.7.3. MNpwn nocTtynneHun gokymeHToB n3 M®OL| Ha nonyyeHne MyHMUUNanbHOW ycnyru,
npoueaypbl OCYLLEeCTBNSAKTCA B COOTBeTCTBMM C nyHkTammn 3.3 — 3.5 HacToswero
PernameHTa. Pe3ynbTaT MyHuumMnanbHon ycnyrn Hanpaesnsetca 8 MOLL.

3.8. NcnpaBneHne TEXHNUYECKNX OLLMOOK.

3.8.1. B cnyyae obHapyXeHUsi TEXHUYECKON OLIMOKM B LOKYMEHTE, ABMAKOLEMCS
pe3ynbTaTtoM MyHUUMNanbHOW yCnyri, 3aaBuTtens npeacrasnset B Otgen:

3aaBrneHme 06 ucnpaerneHnn TeXHNYECKoM owmnbkn (npunoxexHne Ne4);

AOKYMEHT, BbIOAHHbIA 3asBATEN0 Kak pe3ynbTaT MyHUUMNANbHOW YCryru, B
KOTOPOM COLEPXKUTCHA TEXHNYECKas oLnbKa;

AOKYMEHTbI, UMELWMe PpUANYECKYI0 CuUny, CBUAETENbCTBYHOLWME O Hannyum
TEXHNYECKOMN OLLMOKMN.

3aaBneHne 06 ucnpaBneHUM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
OOKYMEHTe, ABMALWEeMCSa pe3ynbTaToM MYHULMNAnbHOW YCryrn, NOAaeTcsa 3asBuUTenem
(YNONMHOMOYEHHbIM NpeacTaBuTeneM) nuMYHo, nNnMbO MNOYTOBbIM OTNPaBfeHNEM (B TOM
ynucrne C  UCMNONb30BaHMEM 3NEKTPOHHOM NouThl), NMBO Yepe3 efuHbIn  nopTan
rOCy4apCTBEHHbIX W MYHUMUMMANbHBIX YCAYr WAW  MHOFOMYHKLMOHAMbHBIA  LIEHTP
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.8.2. Cneumanuct, OTBETCTBEHHbIN 3a NPUEeM AOKYMEHTOB, OCYLLECTBNSET NpUeM
3aaBneHns o6 wucnpaBneHUM TEeXHUYECKOW OLKnOKK, perucTpupyeT 3asiBfieHne ¢
NPUNOXEHHbIMN JOKYyMEHTaMu 1 nepegaet nx B Otgen.

Mpoueaypa, yctraHaBnMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLECTBISAETCH B TeYeHune
OLHOro OHSA C MOMEHTa pernctpaumm 3asBneHns.



PesynbTtat npouefypbl:  MNPUHATOE U 3aperucTpupoBaHHOE  3asiBrieHue,
HanpaBfeHHoe Ha paccMmoTpeHne cneumanucty Otaena.

3.8.3. Cneunanuct Otgena paccmaTpuBaeT OOKYMEHTbl M B UENsiX BHECEeHUs
UCNpaBneHnn B AOKYMEHT, SABMAKOWMACA pe3ynbTaTOM  YCNyru, OCyLlecTBAseT
npoueaypbl, nNpedycMoOTpeHHble nyHKToM 3.5 Hactosiwero PernameHTta, n BblgaeT
NCNpaBneHHbIA OOKYMEHT 3asBUTENO0 (YNOSTHOMOYEHHOMY NpenCcTaBUTENO) NIMYHO Nof,
pocrnucb C u3bATMEM Y 3aaBuTens (YNONIHOMOYEHHOro npencTaBuTensd) opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKWUTCA TexHudeckas owwmnbka, unum Hanpaenset B agpec
3a8BUTENSA MOYTOBBLIM OTMNpaBreHneM (MOCPeaCTBOM 3INEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTU MOSyYEHUA [OOKymMeHTa npu npegoctasneHun B OTgen  opuruHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCA TEXHUYECKas oLumnbka.

Mpouenypa, ycTaHaBnMBaemasi HaCTOALWNMM MYyHKTOM, OCYLLECTBNSAETCH B TeyeHue
Tpex AHen nocne ob6HapyXXeHUs1 TEXHUYECKOM OLWMOKM WMnu nofyveHust oT Nnboro
3aMHTEepeCcOBaHHOIO Nuua 3asBrieHnst O AONYLEHHOM OLwmnbKe.

PesynbTat npouenypsbl: BblAaHHbIA (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. Nopsapok u opMbl KOHTPONA 3a NpefoCTaBIeHMeM MyHULMNANBLHOW YCIyrv

4.1. KOHTpoOnb 3a NOSIHOTOM W Ka4yeCTBOM NpefoCTaBfIEHUS MyHUUMMNANbBHOW YCyru
BKMtOYaeT B cebsl BbIsIBIEHNE W YCTPaAHEHME HapyLleHUr npaB 3asiBUTENen, npoBeaeHune
NpoOBEPOK CcOobBMoAeHUs npouenyp npenocTaBfieHUss MyHUUMNANbHOW YCryrn, MOArOTOBKY
peweHnn Ha pgencteua  (besgencTBne)  OOSMKHOCTHBIX — NAL,  OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a COBNAEHNEM WCNOSHEHUA agMWHUCTPATMBHBLIX MNpoueayp
SABNAKOTCA:

1) npoBepka W cornacoBaHWe MNPOEKTOB [AOKYMEHTOB MO NpeaoCTaBliEHMIO
MyHUUMNanbHoW ycnyrn. Pe3ynstatomM nNpoBepKU SIBASIETCA BU3NPOBAHUE NPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOpPSiAKE NPOBEPKM BEAEHUSA OENONPON3BOLCTBA;

3) npoBegeHMe B YCTaAHOBIIEHHOM MOPSiAKE KOHTPOSbHbLIX MPOBEPOK CObBMoaeHUs
npoueayp NpeaocTaBfeHnss MyHUUMNANbHOW YCIyru.

KoHTpOmnbHble NpPOBEpPKU MOryT ObiTb MMAHOBBIMU (OCYLLECTBAATLCA HA OCHOBaHUMU
NoNyrogoBbIX WU roAoBbIX NNaHoB paboTbl opraHa MECTHOro CaMOynpaBrieHusl) W
BHennaHosbiMK. [lpn npoBegeHMM NPOBEPOK MOryT paccMaTpmBaTbCA BCe BOMPOCHI,
CBsi3aHHbIE C NPEAOCTaBMEHNEM MyHMUMNANbHOW yCnyrn (KOMMMEKCHbIE NPOBEPKN), UMK MO
KOHKpEeTHOMY obpalleHunto 3adBUTens.

B uensx ocylecTBneHns KOHTPONA 3a COBEPLUEHMEM AEeNCTBUM NPU NpesoCcTaBleHnm
MYHUUMNANbHOM YCIYrn N NPUHATUN pPeLleHnn pyKoBoaUTENo McnonkoMma npeactaBngaoTcs
cnpaBku O pesynbTaTax NpeaocTaBfeHNa MyHULMNANbHOW YCIyri.

4.2. TeKkywMin KOHTpOSNb 3a cobniogeHnem nocnenoBaTenbHOCTM  OENCTBUN,
onpegeneHHblX agMUHUCTPATMBHBIMK NpoueaypamMui no npeaoCcTaBieHnto MyHULMNanbHOM
yCryrun, OCyLeCcTBASIETCA 3aMecTUTeNnemM pykoBoamtens Mcnonkoma no MHpacTpykTypHOMY
pPa3BUTUIO, OTBETCTBEHHbIM 3@ OpraHu3auuio paboTbl N0 NPeaoCTaBNEHNIO MyHULMNANbHOM
ycrnyru, a Takke cneyuanuctamm otgena UHPacTpykTypHOro passutuS.

4.3. [llepeyeHb [OOMMKHOCTHbLIX MU, OCYLUECTBISOWMUX TEKyWMUA  KOHTPOIIb,
yCTaHaBMMBaETCA MOSIOKEHUSMU O CTPYKTYPHbIX MoApa3feneHusx opraHa MeCTHOro
camMmoynpasneHnsa N JOSMKHOCTHbIMM perfnamMmeHTamu.

Mo pesynbTaTam nNpoBefeHHbIX MPOBEPOK B Cllydae BbISBMEHUS HapyLUeHWA npas
3asgBuUTENEN BUHOBHbIE IMUA MNPUBIEKaATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon egepauuu.



4.4. PykoBoguTernb opraHa MeCTHOro camoynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaccMOTpPeHne obpalleHnn 3asaBuTenen.

PykoBoautenb (3amecTuTenb pyKoBOAUTENS) CTPYKTYPHOro nogpasgeneHnsa opraHa
MECTHOro camoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe WU (KUnu)
HeHagnexawiee BbINOSIHEHNE aOMWHUCTPATUBHBIX [OEWCTBUW, YKa3aHHbIX B pasgene 3
HacTosAwero PernameHTa.

[OMKHOCTHbIE NUUA U WHble MyHUUMNAanbHble CryXalwue 3a pelleHna u OencTBus
(6e3pencraue), npuHUMaemble  (OCyLLEeCTBMSEMbIE) B  XO4e  NpenocTaBlieHus
MYHUUUNANbHOW YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM MOpsiKe.

4.5. KoHTponb 3a npegoctaBfieHneM MYHULMNANbHOM YCNYyrM CO CTOPOHbI rpaXkaaH, ux
o0begMHEHUN M OpraHM3auui, OCYLLEeCTBSEeTCS MOCPEeACTBOM OTKPbITOCTU AEATENbHOCTU
Mcnonkoma npu npefoctaBneHnn MyHUUUNanbHOW ycnyru, nonyyeHus nosiHOW, akTyanbHON
M OOCTOBEPHOM MHGOpMauMM O nopsagke npefocTaBfieHUss MyHUUMMNANbHOW YCnyru u
BO3MOXHOCTM  gocyaebHoro  paccMoTpeHus  obpaweHun  (kanob) B npouecce
npegocTaBneHns MyHULMNansHOM yCnyru.

5. NocynebHbIn (BHeCcyaeOHbIN) NOPAAOK 06XXanoBaHMA pelueHu U 4encTBUn
(6e3pencTBUSA) OpraHoB, NPeAOCTaBNALWUNX MyHULIMNANbHYK YCIYry, a Takke ux
AOJMKHOCTHbIX NUL, MYHULMUNANbHbIX CRYXawmx

5.1. Monyyatenn MyHUUMNANBHOW YCAYyrM WMEKT MpaBoO Ha obxanoBaHue B
pocyaebHom nopsigke gencteun (6e3gencTBusl) COTPyOHUKOB Mcnorkoma, yyacTBYHOLIUX B
npegocTaBneHnn MyHuumnanbHon ycnyrn, B KMcnonkom wunu B CoBeT MyHMUMNANbHOMO
obpasoBaHusl.

3asaBuTENb MOXET 06pPaTUTLCS C anobow, B TOM YMCIe B CrieayroLmx criyvasx:

1) HapylweHne cpoka perMcTpaumMm 3anpoca 3asBUTeNs O NpefocTaBneHun
MYHULMNANbHON yCnyru;

2) HapyLleHue cpoka npefocTaBfieHUs MyHUUMNAnbHOW YCNyru;

3) TpeboBaHMe y 3asBUTENA OOKYMEHTOB WUNU UHGOpMauun nmbo ocyLlecTBNeHus
OEeNCTBUWA, MNpeacTaBreHne WM - OCYLEeCTBIEHME  KOTOPbIX He  npedyCMOTPEHO
HOpMaTMBHbIMK MNpaBoBbiMK akTamu Poccuiickon depepauunn, Pecnybnukm TatapcrtaH,
MamagpILWCcKOro MyHUUMNaneHOro panoHa Ans npegocTtaBneHns MyHUUMnansHoOM ycnyru;

4) oTka3 B nMpuemMe [JOKYMEHTOB, MNpeaoCTaBfieHne KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMX MpaBoBbIMW akTamu Poccuickon ®Pepepauun, Pecnybnvkmn TaTapcTtaH,
MamagbILWCKOro MyHULMNANbHOrO pamoHa Ans NpefocTaBneHns MyHUUUNansHOW yCrnyru, y
3asBUTENS;

5) oTka3 B npegocTaBfieHMM MyHUUMNANbHOW YCMyrn, eCrnv OCHOBaHWUS OTKasa He
npegycMoTpeHbl beaeparnbHbIMU 3aKOHaMU N MPUHATBIMU B COOTBETCTBMM C HUMWU UHBIMU
HOpMaTMBHbIMM NpPaBoOBbiIMM akTamu Poccunckon dPegepaumm, 3akOHaMMU U UHBIMU
HOPMaTMBHbBIMW NPaBoBbLIMK akTamu Pecnybnukn TatapcTaH, MyHMUMNanNbHbIMU MPaBoOBbLIMU
akTamu;

6) 3aTpeboBaHue OT 3asBUTENS Npy NpPegoCTaBEHUM MyHULMNANTBHOW YCAyrn nnaThl,
He npegyCMOTPEHHOW HOpPMAaTUBHBLIMW MNpaBoOBbIMM akTamu Poccuinckon depepaunn,
Pecnybnukn TatapctaH, MamagbILLCKOro MyHMUMNANbLHOMO panoHa;

7) oTka3 Mcnonkoma, OOMKHOCTHOro nuua cnonkoma, B UcnpaBneHun OonyLweHHbIX
ornevyaTok U OWKWBOK B BblaHHbLIX B pe3ynbraTte npefoCcTaBfeHns MyHUUMNAnNbLHOW yCnyrm
AOKyMeHTax NMbo HapyLLeHne YCTaHOBIEHHOIO CpOKa TakMx UcnpaBneHni;

8) HapylleHne cpoka wunu nopsiaka Bblgadn OOKYMEHTOB MO  peaynbTartam
npegocTaBneHns MyHULMNansHOW ycnyru;

9) NpuocTaHoBMNEHNe npeaoCTaBfEHNss MyHULMMANbHOW YCryri, €cnn OCHOBaHUS
NPUOCTAHOBMNEHNA He npeaycMoTpeHbl deaepanbHbIMWU  3aKOHAMU U NPUHATLIMA - B
COOTBETCTBUM C HUMU MHLIMW HOPMATMBHbLIMW NPaBoOBbIMK akTaMmun Poccuickon ®efepaunu,



3aKOHaMMW W  WHbIMWM HOPMAaTMBHbIMM MNpaBOBbIMM akTamu Pecnybnukn TaTapcTaH,
MyHULUMNANbHBLIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3aaBUTENd Npuv NpPeaoCTaBAeHUM  MyHULMNANbHOW  yCrnyrn
OOKYMEHTOB WnuM uHdopMaumn, OoTCyTCTBME W (MNN) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb MNpu nepBoOHa4yanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobXxoaumbiX Ons
npeaocTaBneHnsa MyHMUmMnanbHoOn ycnyr, nubo B npeaocTaBneHnn MyHULUMNanbHOW yCnyru,
3a MCKMOYEHNEM CrnyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-P3.

5.2. XKanob6a Ha pelwweHua un genctena (6esgencTeme) opraHa, NpefoCcTaBnsoWero
MYHULUMNANbHYIO YCNyry, JOSMKHOCTHOIO Nuua opraHa, NpefoCcTaBnsowero MyHuumnansHyo
yCcrnyry, MYHUMUMMANbHOrO  CryXallero, pPyKoBOAUTENA oOpraHa, npeaocTaBnAoLLEero
MyHMUMNANbHYO YCnyry, nogaeTcs B NUCbMEHHOW popme Ha BymMaxHOM HocuTene unu B
3NEeKTPOHHOM hopMme.

YKanoba moxeT 6bITb HanpaBneHa no noyte, 4vepe3 MOL, ¢ umcnonb3oBaHueM
NHPOPMALNOHHO-TENTEKOMMYHUKAUNOHHON  ceTn  "WHTepHeT", oduumansHOro cavrta
Mamagplwckoro  MyHuumnanbHoro pavioHa (http://www.mamadush.tatarstan.ru), EanHoro
noptana rocygapCTBEHHbIX WM MyHuumMnanbHblX  ycnyr  Pecnybnukm  TartapctaH
(http://uslugi.tatar.ru/), EgmHOro nopTtana rocygapCTBEHHbIX W MyHUUMNAnbHbIX yCnyr
(dyHKumnn) (http://www.gosuslugi.ru/), a Tawke MoxeT ObITb NPUHATA MPU NIMYHOM MpUeme
3aaBuTens.

5.3. XXanob6a, noctynuBlaa B oOpraH, NpegoCTaBnAsOWMN MyHULMNANbHYIO YCNyry,
nnBo BbIWECTOAWMA opraH (MpU ero HanuMyuu), NOASNIEXUT PaCCMOTPEHUID B TeYeHue
naTHaguatM paboymx OHEeW cO AHS ee perucrtpaumm, a B criydae obxanoBaHus OTKasa
opraHa, NpeaoCcTaBNALWLEro MyHUUMNanbHY YCnyry, B NpuemMe LOKYMEHTOB Yy 3asBUTENS
nmbo B mcnpaBneHuM [OOMNyLWEHHbIX oneyaTok M owubok mnm B cnydae obxanoBaHus
HapyLLIeHWs YCTaHOBIIEHHOIO CPpOKa TakKMX UCMpPaBfeHun - B TeYeHne natn paboynx gHen co
OHA ee permcrpaumn.

5.4. XKano6a gomkHa cogepxaTb creayoLLyo MHopMauuio:

1) HaumeHoOBaHWe opraHa, NpeaoCTaBNALEro ycnyry, AO/MKHOCTHOIO fuua opraxa,
NpeaoCcTaBnALWEro ycnyry, WUnmM MyHUUMNanbHOro Criyxallero, peweHns un [encteus
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) hammnuio, uMd, OTYECTBO (MocrnegHee - MpU Hanuuuu), CBeAEHUSs O MecTe
XUTENbCTBa 3aaABuTENs - u3anveckoro nuua nubo HaMMeHoBaHMEe, CBeAeHUsi O MecTe
HaxoXOeHUs 3asaBUTENS - PUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanMUuuKu) M NOYTOBLIM agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx peweHusax U gencteusix (6esgencteumn) opraa,
npeaocTaBnAwLLEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOrO niuya opraHa,
NpeaoCTaBNALLEr0o MyHUUMNANBbHYO YCAYTY, UM MyHULMNANbHOIO Cry>XKaLLlero;

4) poBoAbl, Ha OCHOBaHMM KOTOPbIX 3asdBUTENlb HEe CorfaceH C peleHnem wu
aencrtevem (b6esgencrtevem) opraHa, nNpefoCcTaBnsAOLWEro ycnyry, OOMMKHOCTHOro nuvua
opraHa, NpegoCTaBnAOLWEro yCryry, Unn MyHUUMNanbHOMo Criyatllero.

5.5.K xanobe moryt ObiTb NPUINOXEHbI KOMUW [AOKYMEHTOB, MNOATBEPXAAIOLLMNX
N3NOXeHHbIe B xanobe obcrtoaTtenscTea. B Takom cniyyae B xanobe npmBoanTCcsl nepeyeHb
npunaraemblx K He 4OKYMEHTOB.

5.6. XKanoba nognucbiBaeTca NodaBlUIMM €€ rnosyyaTeneM MyHUUMNanbHOW YCryru.
Mo MHeHuto npokypaTypbl PT, ®enepanbHbii 3akoH oT 27.07.2010 Ne210-®3 He cooepxut
TpeboBaHuA O nognucaHum xanobbl 3assutenem. Kakmx-nmbo pasbsiCHEHWA O nopsiake
noeHTurkaumm 3asBuTens npu OTCYTCTBUM NOANUCKM NpoKypaTypa gaTb He MoxeT. BY
«U3CWM PT» 3anpoweHbl pasbsacHeHus n3 MuHakoHOMpasButus PP, HO oTBET noka He
nocTynun.



http://uslugi.tatar.ru/

[MoaTtomy pelweHve nNo nyHKTY 5.6 (OCTaBnsATb WM WUCKMKYaTb) OCTaBfEHO Ha
YCMOTpEHUe opraHa, NpegoCTaBnAoLLEero MyHUUUNAanNbLHy ycnyry.

5.7. Mo pesynbTaTaMm pacCMOTPEHUsT XKanobbl MPUHMMaETCA OOHO M3 CreayloLmx
peLleHunn:

1) xanoba ygoBneTBOpsieTCs, B TOM 4YMcne B hopmMe OTMEHbI NMPUHATOrO peLleHus,
ucnpaBneHns OONyLEeHHbIX oOorne4yatok U owuboKk B BblAaHHbIX B pesynbraTe
npenocTaBneHns rocygapCTBEHHOW yCnyrM OOKYMeHTax, BO3BpaTa 3asiBUTEN0 OEHEeXHbIX
CcpeacTB, B3MMaHWe KOTOPbIX He nNpeayCMOTPEHO HOPMAaTMBHbIMU MPAaBOBbLIMU aKTamu
Poccuiickon depepaumn, HOpMaTMBHbIMKM NpaBoBbIMM akTamu Pecnybnukn TartapcTtah,
MyHULUMNANbHBLIMU NPaBOBbLIMU aKTaMWu;

2) B yAOBMNETBOPEHUN anobbl 0TKasbiBaeTCs.

He nosgHee pAHs, crnefywowero 3a AHEM MNPUHATUS pPeLLeHUs, YKa3aHHOro B
HaCTOSILLEM MyHKTe, 3asBUTESI0 B MUCbMEHHOW (popMe M MO >XenaHuw 3asBuTens B
3S1IeKTPOHHOM (POpME HanpaBnAeTCd MOTUBMPOBAHHLIM OTBET O pe3yrbTatax pacCMOTpPeHUA
Xanobbl.

5.8. B cny4yae npusHaHua kanobbl noanexawien yaooBreTBOPEHUO B OTBeTe
3asBuUTEN0 AaeTcs MHdopMauus O AeUCTBUSAX, ocyllecTBnseMbix Kcnonkomom, B Lensax
He3ameOIMTENbHOro YCTPaHEHNS BbISIBAIEHHbIX HapyLUeHUN Npu OKasaHUM MyHULMNAanbHOW
yCcryrn, a Takke MPUHOCATCA U3BUHEHUS 3a JOCTaBrfieHHble HeyaobcTBa M ykasblBaeTcs
MHpopMaumnsa o ganbHEenWnxX OencTBuaX, KoTopble HEOOXOOUMMO COBEpPLUUTbL 3asiBUTENIO B
Lensix NonyyYyeHns MyHULMNansHOM yCnyriu.

5.9. B cnyyae npusHaHus Xanobbl He noanexalwen yaoBNeTBOPEHUIO B OTBETE
3asBUTENIO, A4AlOTCHA apryMeHTMPOBaHHbIE Pa3bACHEHUS O NPUYMHAX MPUHATONO peLleHus, a
Takke MHopmaLums o nopaake o6xanoBaHUs NPUHATONO PeLLEeHUS.

5.10. B cnyyae ycTtaHoBneHus B Xo4e UnNu no pesynbtataM pacCMOTPEHUs Xanoobl
NPpM3HaKoB coCTaBa  agMUHUCTPATMBHOIMO  NPaBOHApYyLEHUS  UAW  NPeCTYnneHus
OOIMKHOCTHOE NnUo, paboTHUK, HageneHHble MOMHOMOYUAMM MO PACCMOTPEHUID Xarnoo,
He3amennMTenbHO HanNpaBnsT MMeLMeca MaTepuanbsl B OpraHbl NMpoKypaTypbl.



MpunoxeHne Ne1

®OPMA 3AABJIEHUA
O NPUCBOEHUU OB BEKTY AIPECALNN AOPECA UK AHHYJTUPOBAHUU
Ero AOPECA

Iner N | Bcero nNCTOB

1 3asaBneHne 3asaBreHne NpuHATo
perncTpaunoHHbIN HoMep
B
KOSIMYEeCTBO JINCTOB 3asiBIIEHUS
(HaMmeHoBaHMe opraHa MECTHOro
camoynpasneHnsd, opraHa KONM4eCTBO npunaraeMbiX JOKYMEHTOB
- B TOM YMCIe OpUrnHanoB , KOnun
rocyAapcTeBeHHOM Bnactm , KONIN4EeCTBO NUCTOB B OpUrMHanax
cybbekta Poccuiickon ®egepaunm . KOMMAX
- ropopoB defepanbHOro ®UO JOMKHOCTHOrO NnLa
3Ha4YeHWsI UM OpraHa MeCcTHOro
camMmoynpaBieHunsi NoANUCb AOIMKHOCTHOIO nuua
BHYTPUrOPOACKOro
MyHUUMNanbHoro obpasoBaHus
ropoaa denepanbHOro 3Ha4YeHus, pata" " r.
YNOSTHOMOYEHHOIO 3aKOHOM
cybbekTa Poccuiickon ®epepaumm
Ha NpPUCBOEHNE 06bLEKTaM
agpecauun agpecos)
3.1 |Mpowy B oTHOWEHUM 0ObEKTa agpecauunu:
Bua:
3eMernbHbIN y4acTok CoopyxeHune O6bekT
He3aBepLUEHHOro
CTpouTEnNbLCTBA
3naHve MomeleHne
3.2 |lpuceouTb agpec

B cBsa3u c:

O6pasoBaHueM 3eMenNbHOro y4acTka(oB) U3 3eMenb, HAaXOOSALLMXCH B
rocyAapCTBEHHOM U MyHULMNANbHON COBCTBEHHOCTH

KonunyecTtBo

obpasyemMbix




3E€MEJIbHbIX Y4aCTKOB

[lononHuTenbHas nHpopmaums:

O6pasoBaHMeM 3eMenbHOro yyactka(oB) NyTemM pasgena 3eMesibHOro yvacTka

KonunuectBo obpasyeMbix
3eMerbHbIX Y4acTKOB

KagacTpoBbii HOMEpP 3eMeNbHOro
y4yacTka, pasgen KoToporo
ocyLlecTBnaeTcs

A,upec 3eMeJIbHOro y4acTka, pas3fest KoToporo
ocyulecTBndaeTcsd

y4yacTKoB

O6pasoBaHMeEM 3eMENbHOrO y4acTka nytemM o6beanHEeHUs 3eMerbHbIX

KonuuectBo obbeanHAEeMbIX
3eMernbHbIX Y4acTKoB

KapactpoBsbin HOMep
obbeagnHaemoro 3eMenbHOro
yyacTka <1>

Agpec 06beanMHAEMOro 3eMernbHOro y4acTtka
<1>

Inert N | Bcero NNCTOB

yyacTtka

O6pasoBaHneM 3eMenbHOro ydacTtka(oB) nyTem Bblgena u3 3eMesibHOro

KonunyecTtBo obpasyembix
3eMerbHbIX Y4acTKOB (3a
NCKMOYEHNEM 3eMefbHOro
yyacTka, U3 KOToporo
OCyLLeCcTBNAeTCs Bblgen)

KagacTtpoBbii HOMepP 3eMeSbHOro
yyacTka, U3 KotToporo
OCyLLecTBNAeTCs Bblgen

Afpec 3eMenbHOro y4acTka, U3 KoToporo
OCyLLECTBMNAETCA BbiAen
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3€MeJ1bHbIX Y4aCTKOB

O6pasoBaHMeM 3eMeSIbHOro y4acTka(oB) NyTem nepepacnpeneneHns

KonunyectBo 06pa3yeM bIX
3€MeJ1bHbIX Y4aCTKOB

KonuuyecTBo 3eMenbHbIX Y4acTKOB, KOTOpbIE
nepepacnpeaensoTcs

KagacTtpoBbii HOMep 3eMeNbHOro
y4yacTKa, KOTopbIn
nepepacnpegenserca <2>

ALpec 3eMenbHOro yydacTtka, KoTopbli
nepepacnpegenserca <2>

CTpOI/ITeJ'I bCTBOM, PEKOHCTPYKL,

nen 3gaHug, COOpyXeHuA

HanmeHoBaHue ob6bekTa
CTpouTenbCTBa (PEKOHCTPYKLNK) B
COOTBETCTBUM C NPOEKTHOW
AOKyMeHTauunen

KagacTtpoBbii HOMeEp 3eMeNbHOro
yyacTka, Ha KOTOpOM
OCYLLIEeCTBNAETCHA CTPOUTENBCTBO
(PeKoHCTPYKLMSA)

AZpec 3eMefnbHOro yyacTka, Ha KOTOPOM
OCYLLIECTBNAETCHA CTPOUTENBCTBO
(PEKOHCTPYKLMS)

TpebyeTcsa

MoaroToBKOW B OTHOLLEHUW crnefyoLwero oobekTa agpecaunmn JOKYMEHTOB,
HeobXxoauMbIX A5 OCYLLECTBNEHUS roCy4apCTBEHHOMO KagacTpoBOro yyeTa
yKkaszaHHOro obbekTa agpecaumm, B criydyae, eCnm B COOTBETCTBUM C
"papocTpouTenbHbIM KogekcoMm Poccuinckon degepaumm, 3akoHo4aTENLCTBOM
cybbekToB Poccurickon ®egepauum o rpagoCcTponTenbHON AEATENBHOCTM ANs
€ro CTpouTenbCTBa, PEKOHCTPYKLUKN BblAada pa3peLleHnsi Ha CTPOUTENBCTBO He

Tun 3gaHns, COOpYXXeHUs,
obbekTa He3aBepPLLUEHHOIO
CcTpouTenbcTBa

HanmeHoBaHue o6bekTa
CTpOUTENbLCTBA (PEKOHCTPYKLNK)
(NpY HanNMYMN NPOEKTHON
AOKYMEHTaLUUN ykasblBaeTcs B
COOTBETCTBUU C MPOEKTHOMN
AOKYMeHTauunen)

KagacTtpoBbii HOMepP 3eMeSbHOro
yyacTka, Ha KOTOpOM

Anpec 3eMenbHOro y4yacTka, Ha KOTOPOM
OCYLLIECTBNSAETCHA CTPOUTENLCTBO
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OCYLLeCTBNSAETCA CTPOUTENBLCTBO
(PEeKOHCTPYKLMSA)

(PEKOHCTPYKLMS)

nepeBO,D,OM XUnoro nomMeweHnd B HeXxxmnoe nomMeweHne n HeXXmnoro
noMeLlleHna B XXKnrnoe nomMmelleHne

KagactpoBbit HOMEpP NOMeELLEHUS

AfQpec nomeLleHus

Inert N | Bcero NNCTOB

30aHNS, COOPYXKEHUS

O6pasoBaHneM nomeLLeHns(1i) B 30aH1UK, COOPYXeHUU nyTem pasgena

O6pasoBaHune Xunoro
nomeLLeHns

KonunyectBo obpasyembix
NMOMELLEHNI

O6pa3oBaHMe HEXMNOro
nomeLleHns

KonunyectBo obpasyembix
NMOMELLEHNI

KapacTtpoBbii HOMep 30aHus,
COOpYXeHUs!

Appec 30aHus1, COOPYXEeHNS

[ononHuTtenbHas HoOpMaLMs:

nomMmeLwlieHnsa

O6pasoBaHneM nomeLLeHnsa (1) B 3gaHnn, COOPYXeHuu nyTem pasgena

Ha3Hna4yeHne nomelleHus Bua nomeweHnsa <3> KonnyecTtso nomeLleHnmn

(kvnoe (Hexunoe)
nomMeLleHune) <3>

<3>

KapactpoBbin HOoMmep
noMeLwleHnda, pasgen KoToporo
ocyliecTBngaeTcs

Agpec nomelleHusi, pasgen KoToporo
ocylLecTBnsAeTcs
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[lononHutensHas MHpopmaums:

O6pa3oBaHMEM NMOMELLEHUS B 34aHUW, COOPYXXEHUMN NyTeM 06beanHEeHNs
NMOMELLEHUI B 30aHNN, COOPYXKEHMM

nomMeLleHns

O6pa3soBaHue Xnnoro O6pa3soBaHue HEXNITOro NOMeLLEHUS

KonnyectBo o6beanHAEMbIX
MnoMeLLeHnn

KapacTpoBblin Homep
06beanHAEMOro nomeLleHns
<4>

Anpec o6beanHAeMoro nomMeLLeHus <4>

[lononHutenbHas nHpopmaums:

O6pas3oBaHMeM NoOMeLLEHMSA B 34aHNN, COOPYXEHMM NYyTEM NepeycTPonCcTBa u
(Mnn) nepennaHMpoBKM MeCT O6LLIErO NOSb30BaHUS

nomMeLleHns

Ob6pa3zoBaHue Xnnoro Ob6pa3oBaHMe HEXMNOro NOMELLEHUS

KonuyecTtBo obpasyembix
NMoMeLLEeHnn

KapacTtpoBbii HOMep 30aHus,
COOpYXXeHUs!

Appec 30aHus1, COOPYXEHNA

[ononHuTtenbHas MHoOpMaLMs:
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Iner

N

Bcero

JINCTOB

3.3

AHHYNMpoBaTb agpec obbekTa agpecauum:

HanmeHoBaHne cTpaHbl

HanmeHoBaHue cybbekTa
Poccunckon ®epepauunm

HanmeHoBaHune
MYHULMNANBHOro panoHa,
ropoackoro oKpyra nnu

BHYTPUrOPOACKON  Tepputopumn
(ona  ropogos  dhefepansHOro
3HayeHus1) B cocTtaBe cybbekTa
Poccuinckon depepauyum

HanmeHoBaHne noceneHud

HanmeHoBaHue
BHYTPUIrOPOACKOro panoHa
ropofCKoro okpyra

HaunmeHoBaHWe HacerneHHoro
MyHKTa

HaumeHoBaHue arnemMeHTa
NaHMPOBOYHOWN CTPYKTYPbI

HaumeHoBaHue anemMeHTa
YNNYHO-A0POXHOM CEeTU

Homep 3emenbHOro yyactka

Twun n Homep 3gaHus,
COOpPYXXEHUA UNn obbekTa
He3aBepLUEHHOro CTponTenbCcTea

Tun 1 HOMep nomeLleHus,
PacnosioXKEHHOro B 34aHuM uUnu
COOpYyXeHnn

Tvin u HOMEep TnnoMeweHna B

npegenax KBapTUpbl (B
OTHOLLEHUN KOMMYHarnbHbIX
KBapTup)

[ononHuTenbHas nHdopmMaLus:




B cBAa3u c:

I'Iperau.l,eHmeM cyuwieCtBOBaHUA obbekTa agpecaunmn

aekabps 2014 r.)

OTka3om B OCYLLECTBEHNN KaQacTpPoOBOro yyeta obbekta agpecauum no
OCHOBaHWAM, YKa3aHHbIM B NnyHkTax 1 n 3 Yyactu 2 ctatbu 27 denepansHOro
3akoHa ot 24 nons 2007 roga N 221-93 "O rocyaapcTBeHHOM Kagactpe
HeasmxkumocTn" (CobpaHue 3akoHogaTenscTBa Poccumnckon ®epepaumm, 2007,
N 31, c1.4017; 2008, N 30, c1. 3597; 2009, N 52, cT. 6410; 2011, N 1, cT.47; N
49, c1. 7061; N 50, cT. 7365; 2012, N 31, cT. 4322; 2013, N 30, cT. 4083;
ohnumanbHbIN MHTEPHET-NopTar NpaBoBov MHOpMaLMM Www.pravo.gov.ru, 23

MprcBoeHneM 06BbEKTY aapecaLnm HOBOro aapeca

[ononHutensHasa NHpopmMaums:

JInet N

Bcero

JINCTOB

Ha 0ObeKT agpecauum

CobcTBeHHMK 06beKTa agpecauumn unm nuuo, obnagatowee MHbIM BELLHBIM NPaBoOM

domsnyeckoe nuuo:

oT4eCTBO

) i WHH (npwn
dhamunnus: nMs (NONTHOCTBIO): | (MONHOCTLIO) (Npwn .
) Hanu4uu):
Hanu4un):
AOKYMEHT, BMA: cepusi: Homep:
yOooCTOBEPAOLWMNI
NINYHOCTb:
Aarta Bblgaudu: KeM BblaaH:

NoYTOBbLIN agpec:

TenedoH Ans CBA3U:

aZipec 3aNeKTPOHHOM
NoYThl (NPU HaNU4Un):

lopuaNYEecKoe NULUO, B TOM YUCIe opraH rocyaapCTBEHHONM BNacTu, WHOM
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rocy4apCTBEHHbIV OpraH, opraH MECTHOro caMoynpaBneHus:

nonHoe

HaMMeHOBaHWeE:
WHH (gns poccuinckoro KM (ans poccumckoro opuanyeckoro
topuaNYECcKoro nmua): nmuya):

CTpaHa peructpauuu | gata permcrpauuu (onsa | Homep permctpauuu (ans

(vHKOPNOpauuu) (ans WHOCTPaHHOro MHOCTPaHHOro
WHOCTPaHHOro topugndeckoro nuua): topnandeckoro nuua):

topuanYecKoro nmua):

NnoYTOBbLIN agpec: TenedoH ANA CBA3M: agpec 9NeKTPOHHON
NoYThI (NPU HaNU4YUn):

BellHoe nNpaBo Ha 06bLEKT aapecaLuu:

npaBo COB6CTBEHHOCTH

npaBo X035IMCTBEHHOIO BeAEHUS UMYLLIECTBOM Ha 0ObEKT aapecaumm

npaBo onepaTtuBHOIO yrpaBleHnda nmyLeCtBoM Ha 00bekT agpecauunn

npaBo NMOXM3HEHHO Haclieayemoro BrageHund 3emMesibHbIM Yy4aCTKOM

npaBo NOCTOSIHHOIO (6ECCPOYHOro) NoMb30BaHMS 3e€MENbHbIM Y4aCTKOM

Cnocob nonyyeHust LOKYMEHTOB (B TOM YMCIE PELUEHUSI O MPUCBOEHUN OOBEKTY
agpecaumn agpeca unvm aHHynmMpoBaHumM ero agpeca, opurMHarnoB paHee
npeacTaBfeHHbIX JOKYMEHTOB, peLleHns 06 oTkase B NPUCBOEHUN
(aHHYNMpoBaHun) 06bEKTY agpecaumu agpeca):

JTnyHo B MHOrogyHKUMOHansHOM LeHTpe

MoyTOBbLIM oTnpasrneHnem no

agpecy:

B nuyHom kabuHeTte EamHoro nopTtasna rocygapCrBeHHbIX U MyHULUMNAIIbHbIX
YCIyr, permoHalsibHbIX MOPTanoB rocygapCrBeHHbIX 1 MyHUUUNAIbHbIX YCIYT

B nnyHom kabuHeTe depepanbHON MHGOPMaLMOHHOM agpeCHON CUCTEMBI

Ha apgpec 3neKkTpOHHOW MNOYThl




(ana coobuweHns o nonyyYeHun
3a8BNEHNA N JOKYMEHTOB)

Pacnucky B nony4yeHMn JOKYMEHTOB MPOLLUY:

Bbigatb Pacnvcka nonyyeHa:
NMVYHO

(noanuck 3asBUTENS)

HanpaBuTb NOYTOBbLIM

oTnpasfieHneM rno agpecy:

He HanpaBnaTb

Inert N | Bcero NNCTOB

3agBuTtensb:

CobcTBeHHMK 06beKTa agpecaumm nnu nuuo, obnagatoliee NHbIM BeLHbIM
npaBoM Ha 0O6bEKT agpecauunn

MpencraButens cobCTBEHHUKA 0ObEKTA agpecaunn unv nuua, obnagaroLlero
WHbIM BELHbIM NpaBOM Ha 0ObEKT agpecauunn

domsnyeckoe nuuo:
OT4ECTBO
i nms WHH (npwn
damunus: i (mnonHocTbiO) (Npun .
(monHoCTBLIO): _ Hanu4um):
Hanu4un):
AOKYMEHT, BUA: cepusi: HOMep:
yOOCTOBEPSIOLLNM
NNYHOCTb:
Aarta Bblaauu: KeM BblAaH:
T
. . . aZipec ANeKTPOHHOM
MOYTOBbLIN agpec: TenedoH Ans CBA3M: _
NoYThI (NPY HaNU4Un):
HavMeHOBaHWEe 1 PEKBU3NTbI JOKYMEHTa, NoATBEPXAAtoLLEero NosIHOMoYMS
npeacTaBuTens:




topuanM4eckoe nuLo, B TOM 4YMCne opraH rocyfapCTBEHHOW BNacTu, MHOM
rocyAapCTBEHHbIN OpraH, opraH MECTHOIo camoynpaBneHus:

nornHoe
HanMeHOBaHWne:

KM (ans poccumnckoro
topnanyeckoro nuua):

NHH (ons poccuinckoro topnanyeckoro

nnuya):

CTpaHa perucrpaumm
(nHKOpPNOpauuKn) (ans
WHOCTPAHHOrO
OPMANYECKOrO Nnua):

aaTa peructpauum (ons
WHOCTPAHHOIO
topuamnyeckoro nuua):

HOMep perncTpauum (ans
MHOCTPaHHOro
topmanyeckoro nuua):

NnoYTOBbLIN agpec:

TenedoH ANA CBA3M:

agpec 9NeKTPOHHON
noYThbl (NPU HANM4YMK):

npeacrtaBuUTenNA:

HanMeHoBaHune N peKBU3UTbl JOKYMEHTa, noareepXxgarowero rnoyiHoMo4vuna

,D,OKyMeHTbI, npunaraemMble K 3adaBJ1€HUIO:

OpI/IFI/IHaJ'I B KOJIn4ecTBe 9K3., Ha n. | Konusa B konnyecTee 9K3., Ha
n.
OpI/IFI/IHaJ'I B KOnn4yecTBe OK3., Ha n. |Konua B konnyecTtee 9K3., Ha




OpwvrnHan B KonmyecTse 3K3., Ha n. |Konuga B konu4yecTtse 3K3., Ha
n.
9 | MNpumeyaHne:
Jlnct N Bcero nUCTOB
10 |MoaTeepxaato CBOE cornacue, a Takke corrnacue npeactaBnsieMoro MHOK nuua Ha

0b6paboTky nepcoHarnbHbIX AdaHHbIX (COop, cucTtemaTusauuio, HakonneHue,
XpaHeHwue, YTOYHEHNE (o6bHOBNEHME, N3MEHEHME), MCcrnonb3oBaHue,
pacrnpocTpaHeHve (B TOM uucne nepegadvy), obesnuuuBaHue, 6rokMpoBaHue,
YHUUTOXEHNE NepcoHarnbHbIX AaHHbIX, @ TaKkKe UHble OEeNCTBUS, Heobxoaumble ans
00paboTkn nepcoHanbHbIX [AaHHbIX B paMKax npeaocCTaBNeHna opraHamu,
OCYLLECTBNAWMMA NPUCBOEHNE, WU3MEHEHWE W aHHYNMpOBaHWE ajapecoB, B
COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccunckon depgepaumm), B TOM 4ucne B
aBTOMATU3UPOBAHHOM pexXume, BKMOYas MPUHATME peLleHWA Ha WX OCHOBEe
OpraHoM, OCYLLECTBNSAIOLWNM NPUCBOEHNE, N3MEHEHNE N aHHYNMPOBaHWE aapecos,
B Llendax npeaocTaBneHnsa rocygapCTBEHHON YChyri.

11

HacToswmm Takke noaTBepxaato, YTo:

CBe[eHMs], yKa3aHHble B HAaCTOsILLEM 3asiBNIEHUN, Ha AaTy NpeacTaBneHuns
3asBMeHNsa 4OCTOBEPHbI;

npeAcTaBneHHble NpaBoyCcTaHaBnMBaKLWmMn(Me) AOKYMeHT(bl) U UHblE AOKYMEHTbI U
cofepKallmecst B HAX CBEAEHUS COOTBETCTBYIOT YCTAHOBMNEHHbIM
3akoHogaTenbcTtBoM Poccuinckon ®enepaumm TpeboBaHUAM.

12

Moanuck [aTa

(MHMUManel, amunms) —

(nonﬁMCb)

13

OTtmeTKa cneynanucra, NPpUHABLLETO 3adBJ1IEeHNE U NPUIOXKEeHHbIE K HEMY




OOKYMEHTbI:

<1> CTtpoka gybnupyetcsa ons kaxgoro o6beanHeHHOro 3eMesibHOro y4yacTtka.

<2> CTpoka aybnvpyeTtca Ans Kaxgoro nepepacnpenenieHHoro 3eMeribHOro yvacTka.
<3> CTpoka aybnupyeTtcs Ans Kaxgoro pasgeneHHoro nomMeLleHuns.

<4> CTtpoka gybnupyetcsa onga kaxgoro o6beauHEHHOro NoMeLLeHus.

MpumeyaHue.

3asiBrneHne O NpUCBOEHUM OOBLEKTY agpecauun agpeca WM aHHynuMpoBaHWWU ero
agpeca (panee - 3asiBneHue) Ha OymMaXHOM HocuTerne ogopMNseTcs Ha CTaHAapTHbIX
nuctax popmata A4. Ha kaxxgom nucte ykasblBaeTcsl ero nopsiakoBbln Homep. Hymepauma
NINCTOB OCYLLECTBSETCA NO NopsaKky B npegenax BCero AoKymeHTa apabckumm umdpamu.
Ha kaxgom nucte Takke ykasblBaeTca oblliee KONMMYecTBO JNUCTOB, COAepXallMxcs B
3asBNeHNN.

Ecnv 3asiBneHune 3anonHsieTcs 3asiBUTENEM CaMOCTOSITENbHO Ha ByMaxkHOM HocuTene,
HanpoTUB BblOpaHHbIX CBEAEHMI B cneumanbHO OTBeAEeHHOW rpade MpocTaBnsieTcsl 3Hak:
IIVII

(v .

Mpn odopmneHun 3asiBrieHns Ha OymakHOM HocuTene 3asBUTENEM WK MO €ero
npocbbe cneuMannucToM opraHa MEeCTHOro CaMOyrnpaBfieHUsi, OpraHa rocygapCTBEHHON
Bnactu cybbekta Poccunckon degepaumm - ropoga denepansbHOro 3HayeHus Unu opraHa
MECTHOIO CaMOyrnpaBneHnUs BHYTPUrOPOACKOro MyHuMuunanbHoro obpasoBaHus ropoaa
denepanbHOro 3HayeHus, YNOHOMOYEHHOro 3aKOHOM YKa3aHHOro cybbekta Poccumnckon
depgepaumm  Ha nNpuUCBOEHME OObEKTaMm agpecauun agpecoB, C  UCMNOMb30BaHUEM
KOMMbIOTEPHON TEXHMKM MOTYT ObITb 3anMOfHEHbl CTPOKK (3M1EMEHTbI PEKBU3NTA), NMetoLLne
OTHOLUEHME K KOHKPETHOMY 3asiBNneHuto. B 3aToM crnyvyae CTpokM, He noanexaiimne
3anornHeHno, U3 OPMbI 3asiBNEHUST UCKINOYaKTCS.



MpunoxeHne Ne2

MocTaHoBNeHuUe

20 . Ne
O npucBoeHun agpeca o6 bEKTY HeABMKUMOCTHU

Ha ocHoBaHun 3emenbHoro kogekca Poccuinckon ®egepaummn ot 25.10.2001 Ne136-
®3, [papgocTpoutenbHoro kogekca Poccunckon Pepepauum ot 29.12.2004 Ne190-03,
YcTtaBom MyHMUMNanbHOro  obpasoBaHus  « cenbckoe
noceneHne» MyHMUMnanbHOro pamoHa Pecnybnukn TaTapctaH rnaea

CenbCKOro noceneHnsi NOCTaHOBMAET:

1. MpucBoutb appec o6bekty Hegswkumoctn (P.N.O. npaBoobnagartens;
OOKYMEHT, YyCTaHaBNMBalOLWMIN MpaBo 3asBUTENA Ha 3€MefNbHbI Y4acTOK, Ha KOTOPOM
pacrnonoxeHo cTpoeHune): 422163 Pecnybnuka TaTtapcTaH, MYHUUUNAIbHBLIN PanoH,

(ropog, cenbckoe mnoceneHne) , YN ,

O.

PykoBoguTtenb



MpunoxeHue Ne3

®OPMA
pelweHns 06 oTKka3e B NPUCBOEHNN O6LEKTY agpecaumn agpeca
WNU aHHYNMpoBaHUU ero agpeca

(®.1.0., agpec 3aaBsutens (npegcraButens)
3asBuTENs)

(perMcTpaumoHHbIN HoMep 3asiBNEeHNUsI O
npucBoeHUn o6bEKTY aapecaumn agpeca
U1 aHHYNMPOBaHWUK ero agpeca)

PelweHue 06 oTkase
B MPUCBOEHNM 00 BLEKTY agpecaunm agpeca unum aHHynNMpoBaHUM ero agpeca

o)
T Ne

(HaMmeHoBaHMe opraHa MECTHOro camoynpaBfeHusl, opraHa rocyaapCcTBEHHOM BnacTum
cybbekTa Poccuiickon ®epgepaumm — ropoga eaepanbHOro s3Ha4yeH1st Unu opraHa
MECTHOro camoynpaBfeHnst BHyTPMropoackoro MyH1MumMnanbHoro obpasoBsaHms ropoga
dreepanbHOro 3Ha4eHus!, yrnoriIHOMOYEHHOro 3aKOHOM cybbekTa Poccuinckon degepaumm)

cooOLLaeT, 4YTo
(©.1.0. 3asBuTENa B AaTeNbHOM Nagexe, HanMeHoBaHWe, HoOMep 1 JaTa

Bblayn IOKYMEHTa,

noaTBepX4arLero NMMYHOCTb, MOYTOBLIN agpec — Anst PU3MYeCcKoro nuua; NosiHoe
HaumeHoBaHwune, MHH, KIIM (ans

POCCUICKOro KopMANYECKOro nuua), cTpaHa, gata u Homep permctpaumm (4ns MHOCTPaHHOro
HOPUANYECKOTO Nnua),

NoYTOBbIV aapec — AN OPUANYECKOro nmua)
Ha oOcCHoBaHwu [lpaBun MNPUCBOEHUS,, WU3MEHEHUSs W  aHHYNMpPOBaHWA  agpecos,
yTBEPXOEHHbIX NOCTaHOBIIEHNEM MpaBuTenbcTBa Poccuinckon depepauyum
oT 19 Hosi6pa 2014 r. Ne 1221, oTka3aHO B MNPUCBOEHUN (aHHYNMpPOBaHWW) agpeca

cnegywoLemy
(Hy>kHOE NoAYEpPKHYTb)

obbekTy agpecaumm
(Bng n HammeHoBaHue obbekTa agpecaumm, onnucaHue

MECTOHaxoXaeHNsi o6bekTa agpecaumm B criyyae obpalleHunst 3asaBUTENs O NPUCBOEHUU
00beKTy apecaunmn agpeca,

agpec obbekTa agpecauun B criydyae obpalleHns 3assuTtens 06 aHHynMpoBaHuMKM ero
agpeca)



B CBA3N C

(ocHoBaHMWe OTKa3a)

YNONHOMOYEHHOE NULO OpraHa MecTHOro caMoynpaBlieHUsl, OpraHa rocyapCcTBEHHOM
Bnactu cybbvekrta Poccuinckon degepaunm — ropoga enepanbHOro 3Ha4eHUsa unm opraHa
MECTHOro CcamoynpaBfieHNs BHYTPUrOPOACKOro MyHuuunanbHoro obpasoBaHusa ropoga
deaepanbHOro 3Ha4eHus!, ynorIHOMOYEHHOro 3aKkOHOM cybbekTa Poccuiickon degepaumm

(momkHocTb, ©.1.0.) (noanuceb)
M.,



HpunroxerueNed

TpeboBaHve 0 NpuBEOEHUN B NPUNOXEHNE K aAMUHUCTPATUBHOMY pernameHTy 6nok-
CXeMbl MNpeaocTaBfeHnsa rocyaapcTBeHHoM ycnyri (nNyHKT 16 [lpaBun paspaboTkm u
yTBEPXKOEHNS afMUHUCTPATUBHBIX perfnaMmeHToB npefoCcTaBlieHUsl roCyaapCTBEHHbIX YCIyT,
yTBEPXKOEHHbIX nocTaHoBneHnem lpasutensctea Poccuiickon ®epepaummn ot 16.08.2011
Ne373) yTpatuno cuny B CBA3W C u3gaHmeM noctaHosrieHus [pasutensctBa Poccuiickomn
depepaummn ot 13.06.2018 Ne676 «O BHECEHUMM W3MEHEHUA B HEKOTOPbIE aKThbl
MpasutenbctBa Poccuinckon depepaumm B CBA3M C ONTMMU3aUMEN Nopsiaka pas3paboTku um
yTBEPXAEHUS afMUHUCTPATUBHBIX PErMaMeHTOBY.

CooTBeTCTBYOLNE N3MEHEHMS NOArOTOBMNEHBI ANS BHeCeHUs B [Mopagok paspaboTku u
yTBEPXOAEHUS afMUHUCTPATUBHBLIX PErfaMeHTOB NpefocTaBrieHnst rocyaapCTBEHHbIX YCNyr
MCNONMHUTENbHBIMW ~ OpraHamu  rocygapctBeHHonm Bnactm  Pecnybnukm  TartapcTah,
yTBEPXKOEHHbIMW nocTaHoBneHmem KabuHeta MuHuctpoB Pecnybnukm TaTtapctaH oT
02.11.2010 Ne880.

MpunoxeHne Ne4

KcknioueHo BBMOY N3MEHEHUS ONpeaeneHnsa TepMmmHa «yganeHHoe paboyee mecto MOL»
MKM PT Ne593



MpunoxeHue Ne4

Pykosogutento

McnonHuTenbHOro komuTteTa
MYHULMNANbHOro
panoHa Pecnybnukn TaTapcTaH
Or:

3asBneHue
006 ucnpaBfieHMN TEXHUYECKOWN OLUMOKMU

Coobuwato 06 owunbke, AOOMNYWEHHOM NPU OKa3aHUM MYHULMNAnNbHOW  YCryrn

(HanmeHoBaHMe ycnyrn)
3anucaHo:

npaBI/IJ'IbeIe cBeEeHUA.

Mpowy ncnpaBuTb OOMNYLEHHYI TEXHUYECKYI OLIMOKY M BHECTW COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLUMIACS pe3ynbTaToM MyHULMNANbHON YCIyTu.

Mpunarato cneayowmne 4OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelleHust 006 OTKIOHEeHWM 3asiBneHus o6 ucnpaeneHum
TEXHUYECKOWN OLIMOKM NPOLLY HAaNpaBUTb Takoe peLUeHue:

nocpeacTBOM OTMpaBreHUst 3NeKTPOHHOIo AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KonuMu Ha OymMakHOM HocuTere MOoYTOBbIM OTNPaBfiEHMEM MO

agpecy:

MoaTBepkgal CBOe corracve, a Takke corfacue npeacTaBnsemMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOP, cMCTEMATM3AUMIO, HAKOMMEHNE, XPaHEHNE, YTOYHEHNE
(oGHOBNEHME, M3MEHEHME), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnununsaHue, 6rokMpoBaHne, YHUUTOXEHME NEPCOHanNbHbIX AAHHBIX, @ TaKKe UHbIX OEUCTBUN,
Heobxooumbix Ans  obpaboTkM  nepcoHanbHbIX AaHHbIX B paMKax MpeaocTaBreHns
MyHULMNANbHON ycnyrn), B TOM YUCIie B aBTOMATM3VPOBAHHOM pPeXMMeE, BKIYasd NPUHSTUE
peLeHNA Ha MX OCHOBE OpraHOM MPEeAOCTaBNSIOWMM  MYHULMNANbHYO YCryry, B Lensx
npeaocTaBeHNs MyHULMMNANIbHON YCIyr.

Hacroswmm noareepxaato: CBeAeHWs], BKIOYEHHbIE B 3asBfIEHNE, OTHOCALLMECS K MOEN
FINYHOCTN W NPEACTaBMSEMOMY MHOK NuULy, a Takke BHECEHHble MHOK HWKe, LOCTOBEPHbI.
[oKyMeHTbI (KOnNuM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBIIEHUIO, COOTBETCTBYIOT TpeboBaHWUsIM,
YCTaHOBIIEHHbIM 3aKoHoAaTenbCTBoM Poccuickon depepaunn, Ha MOMEHT npeacTaBneHus
3asiBNEHNS 3TN AOKYMEHTbI AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha ydactve B Onpoce Mo OUEHKE KayecTBa NpeaoCTaBrEHHOM MHe
MYHULIMNAnsHOM YCIyrn no TenedoHy:

(mpaTta) (moanuceb) (©.1.0.)






Mpunoxexuve
(cnpaBo4Hoe)

PekBU3UTbI AOMKHOCTHbIX NNL, OTBETCTBEHHbIX 3a npepocTtaBneHue MyHVILIVInGHbHOﬁ
ycnyru m ocyuwecTBiAROWNX KOHTPOJIb €e UCNOJIHEeHUA,

NcnonkoM HMXxXHeOWMUHCKOro ceribCKoro noceneHus
MamaabILCcKoro MyHMLMnanbLHOro pamoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoauTensb ncnoskoma 8(85563)23446 Noshm.Mam@tatar.ru
CekpeTapb ncnonkoma 8(85563)233446 Noshm.Mam@tatar.ru

CoBeT HMXHeoLMMNHCKOro cenbCKoro noceneHus
MamagbIWCcKOro MyHMUMNanbLHOro pamoHa

[OomKHOCTb TenedoH OneKTPOHHbIN agpec

MmaBa 8(85563)23236 Noshm.Mam@tatar.ru

MpunoxeHne Ne2

K NOCTaHOBMEHUIO
McnonHUTEenbLHOro kKommteTa
HWXHEOLMNHCKOro CenbCKoro
noceneHus



MamapgbILLCKOroMyHUUmMnanbsHOro
panoHa Pecnybnukn TaTtapctaH
ot 15 mona 2019 r. Ne23
AOQMWHUCTPATUBHbIN perrnameHT
npeaocTaBreHUss MyHULMNarbHOM YCIyru no corfiacoBaHUo cxemMbl Tpacc
MHXXEHEepPHbIX ceTeM U KOMMYHUKaLuumn
1. O6LwKre nonoxeHun

1.1. HacTosawmn agMMHUCTpaTUBHBIA perfnamMmeHT npeaocTaBfieHna MyHULMNansHON
ycnyru (ganee — PernameHT) yctaHaBnuBaeT cTaHOapT M NOPSAOK NpefocTaBneHuns
MYHULMNANbHOW YCyrn N0 COMNacoBaHUIO CXEMbl TPACC MHXEHEPHbIX CeTEN U KOMMYHUKaLNI
(Danee —myHuuMnanbHas ycrnyra).

1.2. Monyyatenn MyHUUMNANbHOM YCNyru: usmnyeckue n topyanyeckme nuua (ganee -
3aaBuTErb).

1.3.  MyHuuunaneHas ycnyra npegoctaBrnsieTcs  UCMOSTHUTENbHbIM - KOMUTETOM
HWKHEOLWMUMHCKOro  cenbCkoro  noceneHnst MamagbIlCKOro  MyHUUMNanbHOro  pavoHa
Pecnybnukn TatapcTaH (ganee — Micnomnkom).

McnonHuutens MyHMLmMnanbHOW ycnyrn — cekpetapb cnonkoma.

11.3.1. MecTto HaxoxaeHue ncnonkoma: c. HmxkHasa Owma, yn. CoseTckas, 4. 37A

Mpaduk paboThi:

noHeaeneHuK — vetBepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 17.00;

cyb6060Ta, BOCKpECEHbE: BbIXOAHbIE OHMW.

Bpemsa nepepbiBa gns otabixa M NUTaAHUA yCTaHaBNUBaeTCs MpaBuiiaMyv BHYTPEHHEero
TPyAoBOro pacnopsiaka.

CnpaBo4HbIn TernedoH 8(85563) 2-32-36.

[Mpoxoa No AoKyMeHTaM yaOCTOBEPAIOLLMM JINYHOCTb.

1.3.2. Agpec oduuymanbHOro camta MyHUMLMNANbLHOIMO panoHa B WH(OPMaLMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:// www.
mamadysh.tatar.ru).

1.3.3. IHpopmauma o MyHULMNansHOM ycnyre, a Takke 0 MecTe HaxoXaeHus 1 rpaduke
pabotbl OTaena moxet 6bITb NONyyYeHa:

1) nocpeacTBOM WH(OPMALMOHHbIX CTEHAOB, COAepXallmx BU3yanbHYHO U TEKCTOBYHO
MHOPMaUUIO O MyHUUMNAnNbHOW Yycryre, pacrofioXeHHbIX B nomMelleHnax Vcnonkoma, gons
paboThl C 3aABUTENAMM.

NHdopmaums Ha rocyaapcTBEHHbIX A3blkax Pecnybnukn TatapctaH BkroyaeT cBegeHUs
O MyHMUMNanbLHOW ycnyre, cogepxawmecsa B nyHktax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTtosiwero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha odmumanbHOM calTe MyHULMNanbHOro panoHa
(http:// www. mamadysh. tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUuuMnanbHbix ycnyr Pecnybnuvku TaTapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmnHOM nopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr (yHkuun) (http://
www.gosuslugi.ru/);

5) B Ucnonkome (OTaene):

npu yCTHOM obpaLleHum - INYHO UK No TenedoHy;

npyv NMUCbMEHHOM (B TOM 4ucne B (hopme 3NeKTPOHHOro AokyMeHTa) obpalwieHun — Ha
BymMaxxHOM HOcUTere Mo NoYTe, B ANIEKTPOHHOM (POPME MO ANIEKTPOHHOM MoYTE.

1.3.4. IHpopmauua no  BonpocamM  NpefoCTaBNeHUs  MyHUUMNArbHOW  yCnyru
pa3mMellaeTtcsa cneumnanuctom Otgena Ha oduumanbHOM canTe MyHUUUNANbHOro panoHa U Ha
NHPOPMALMOHHBIX CTeHAAX B nomeLleHnax Micnonkoma gns paboTbl € 3aaButensamu.

1.4. lNpepoctaBneHne MyHULMNanbHOM yCnyru OCyLeCcTBNAeTCs B COOTBETCTBUM C:



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3emenbHbIM Kogekcom Poccurckon depepaumm ot 25.10.2001 Ne136-d3 (ganee — 3K
P®) (CobpaHue 3akoHopaTenbctea PP, 29.10.2001, Ne44, c1.4147);

MpagocTpoutenbHblM Kogekcom Poccuickon Pegepauum ot 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHue 3akoHogaTenbctea PP, 03.01.2005, Ne1 (yactb 1), €T.16);

®epepanbHbii 3akoH OT 06.10.2003 Ne 131-®3 «O6 obwmx npuHUMNax opraHusaumm
MEeCTHOro camoynpasneHnsa B Poccunckon depepaummny (CobpaHue 3akoHogaTenbctBa PO,
06.10.2003, Ne 40, cT. 3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npenoctaBfneHus

rocydapCTBEHHbIX M MyHUUMNanbHbX ycnyr» (ganee — ®epepanbHbii 3akoH Ne210-93)
(Cobpanwne 3akoHogatenbctea PO, 02.08.2010, Ne31, c1.4179);
CtpoutenbHbIMU HopMamMu " npasunamMmm Poccunckon denepauunm

«['pagocTpoutenbcTBo. [lnaHMpoBKka UM 3acTpovka TrOPOACKMX W CEeNbCKUX MNOCENeHumn»,
yTBEPXOEHHbIMW MNOCTaHOBNeHneM crtpoutensHoro komuteta CCCP ot 16.05.1989 Neo78
(manee - CHul1 2.07.01-89);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O  MeCTHOM
camoynpaeneHun B Pecnybnuke TaTtapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YcTtaBoM HWXKHEOLWMWHCKOro Cenbckoro noceneHvss MamagbILcKoro MyHUUunansHOro
panoHa Pecnybnukn TaTapcTaH, npuHaTtoro PeweHnem CoBeta HMKHEOLMUNHCKOIO CEeMbCKOro
noceneHna MamagbILCKOro MyHuuunanbHoro pamoHa ot 18 mwoHa2018 r Ne 1-32 (pnanee —
YcTtaB);

lMonoxeHnem 06 UCMOMHUTENBbHOM KOMUTETE HWKHEOLLIMWHCKOrO CENbCKOro noceneHuns
MamagpIwcKkoro MyHuuunaneHoro panoHa, ot 29.07.2016 r. Ne1-11, yTBepXaeHHbIM
PelwieHnem CoBeTa HwxHeolwmMmnHckoro CEerbCKOro nocenexHus MamapgbliLckoro
MyHUUMNanbHoro panoHa (aanee — lNonoxexne 06 UK);

lMpaBunamn BHYTPEHHEro TPy4OBOro pacnopsgka WMcnonkoma, yTBepXAEHHbIMU
nocTaHOBMNEHNEM HWKHEOLIMUHCKOrO CEenbCKoro noceneHms MamagpbIlCKOro pyKoOBOAMTENS
Mcnonkoma ot _13.08.2012 r. Ne 4 (ganee — Npasuna).

1.5. B HacTosiwem PernameHTe ncnonb3yrtoTcsa criegyrowme TepMUHbI U onpeaeneHuns:

WHXXEHEPHbIe CETU U KOMMYHUKaLMKN - MOA3EMHbIE N HAA3eMHble CETU, TPaCChl OTKPbLITON
N 3aKpbITOM KaHanu3auuu, anekTpo-, Tenno-, ra3o-, BOAOCHA0OXeHWs, CBSA3N, KOHTAKTHbIE CETU
9NEeKTPOTPaHCNOpPTa, a TakKe COOPYXEHUSA Ha HUX;

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO LeHTpa npeaocTaBneHus
roCy4apCTBEHHbIX U MyHULMNAnbHbIX YCIyr — TepputopmanbHO 060CcoBneHHOe CTPYKTypHOe
nogpasgeneHuve (omc) MHOropyHKUNMOHANBHOro LeHTpa NpegocTaBneHns rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCRyr, CO34aHHOE B rOpOACKOM MMM CENbCKOM MOCENEHUA MyHULUNAnbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapcTaH B COOTBETCTBUM C nMyHKTOM 34 [lpaBun
opraHusauum AEeATenbHOCTU MHOroYHKLMOHANbHbIX LEHTPOB npegocTaBneHuns
roCcy4apCTBEHHbIX U MyHUUMNAnbHbIX YCRyr, yTBEPXOEHHbIX NocTaHoBrneHnem lNpaBuTenbcTea
Poccurickon ®epepauumn ot 22.12.2012 Ne1376 «O6 yrtBepxaeHuu [lpaBun opraHusauumm
OEATENbHOCTM  MHOrOQYHKLUMOHAMNbHbIX LEHTPOB NPeAoCTaBNEHNA TroCydapCTBEHHbIX U
MYHULMMANbHbIX YCIYr»;

TexHnyeckass owwubka - owwnbka (onmcka, onedatka, rpammMaTMyeckass Unu
apugpmeTmyeckad  owmbka  nmbo  nogobHas  owwmbka),  gonywleHHas  OpraHom,
NPeaoCTaBNALWMM MYHULMNANbHYK yCnyry, U npuBegwasi K HeCOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW YCryru), cBe4eHUsM B AOKYMEHTax, Ha
OCHOBAHWUWN KOTOPbIX BHOCUINCb CBEOEHUS.

B HacToswem PernameHTe nog 3asiBNeHnem o npefocTaBneHumM MyHUUMnanbHOM yenyrm
(Danee - 3agABNeHVe) NOHMMAaETCS 3anpoc O NpeaoCcTaBneHn MyHuumnanbHon ycnyru (n.2 cT.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBneHne 3anonHAeTcs Ha CTaHAapTHOM
6naHke (npunoxeHue Ne1).






2. CtaHAapT npeaocTaBreHMst MyHULMNanbHOM yCnyru

HaumeHoBaHue TpeGoBaHus K
cTaHAapTy NpefocTaBreHus
MYHULMNanbHOW ycnyru

CopnepxxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbLIN akT,
yCTaHaBNMBaroLWMN yCcnyry unm
TpeboBaHue

2.1. HaumeHoBaHne MmyHnuunansHON
ycrnyrm

CornacoBaHue Cxembl
KOMMYHUKaLMN

TpacC WHXEHEPHbIX ceTen W

2.2. HammeHoBaHue ncnonHuTenbHo-

NcnonkoMm HWKHEOLWMNHCKOrO CerfbCKOro noceneHuns

pacnopsanTenbHOro opraHa MecTHoro | MamagbIwckoro  MyHuMUMnanbHoro  pavioHa  Pecnybnvku
camoynpaBfieHusi, HenocpeacTBEHHO TaTapcTaH
NpeaoCTaBnsALLEro MyHULMNanbHyo
ycnyry
2.3. OnucaHune pesynbTaTa 1. 3aknoyeHMe O COrfacoBaHMM  CXeMbl  Tpacc
npeaocTaBreHnst MyHUUMNanbHOW MHXEHEPHbIX CeTe M  KOMMYHWUKAUMK, CcorfacoBaHHas
ycryru MCMOSNHUTENbHAs cxema.

2. PewweHue 06 oTkase B npeaocTaBneHmm

MYHMUMNANbHON YCNYIu.

2.4. Cpok npegocTaBneHns
MYHMLMMNANbHON yCnyri, B TOM Yucrne ¢
y4yeTom HeobxoammocTn obpalleHns B
opraHusauum, y4acTByoLLime B
npegoCcTaBNeHUM MyHMUMNANbHON
YCIyru, CpOK NPUOCTaHOBIEHUS
npenocTaBNeHNst MyHMUMNANbHON
yCrnyru B criydae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpeaycMoTpeHa
3akoHodaTenbcTBOM Poccunckon
depepayunm

B TedyeHue deTbipex p,He|7|2, BKMNOYasas [AeHb noJayu
3as8BMNEeHNA.

lMpuocTtaHoBNEHME Ccpoka
MYHULUMNANbHOW YCyrn He NpeayCcMOTPEeHOo

npegocTtaBieHnd

2.5. VcyepnbiBatowmm nepeyeHb
JOKYMEHTOB, HEO6XOANMbIX B

1) 3aseneHue;
2) [JOKyMeHTbI, yaoCTOBEPSOLWME NINYHOCTD;

> CpoK MpenoCTaBIEHUS] MYHHIUIIAJIBHOM YCIyTH OIpEIeNieH HMCXOAs W3 CYyMMapHOrO CpPOKa, MHHHMAJIbHO HEOOXOIMUMOIO JUIS OCYIIECTBICHHUS
aAMUHUCTPATUBHBIX MPOTeAYp. JJIUTETbHOCTh AAMUHUCTPATUBHBIX MPOIIEAYP UCUUCISAETCS B pa0OUNX JTHSIX.




COOTBETCTBUU C 3aKOHOOATENBbHLIMWU UIK
WHBIMW HOPMAaTUBHbBIMW NPaBOBLIMU
aKkTamu ons npegoctaBreHns
MYHULMNANbHOW YCNyrn, a Takxe ycryr,
KOTOpble ABNATCA HEOH6X0AMMbBIMU 1
obsa3aTenbHbIMY NS NpeaocTaBneHns
MYHUUMNANbHbIX YCAyr, nognexawnx
npeacTaBneHunio 3asasuTenem, cnocoobl
NX NONyYeHns 3asBuTesnieMm, B TOM yucrne
B 9N1EKTPOHHON bopMe, NOPSA0K UX
npeacraBneHus

3) JokymeHT, noaTBep>XaaroLLmmn NMOJTHOMOYMS
npeacraButensa (ecnn OT MMEHW 3asBUTenss AencTeyeT
npeacraBuTenb);

4) VcnonHutenbHas cxema TpacC MHXEHEPHbIX CeTen u
KOMMYHMKaLMI Ha ByMaKHOM HOCUTENE B ABYX 3K3eMnsipax.

bnaHk 3asBneHna Ons  NONyYeHUs MyHMUMNanbHOW
yCnyrn 3asiBUTefb MOXET NOfy4nTb Npu NUYHOM obpalleHnm
B cnonkome. 3nekTpoHHasa ¢opma GnaHka pasmelieHa Ha
othmnumansHoM cante cnonkoma.

3aaBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaereHbl) 3asBuTeNneM Ha OyMaXKHbIX
HOCMTENAX OAHUM M3 CrieayroLmx cnocobos:

NNYHO (NWLOM, OEUCTBYHOLMM OT MMEHW 3asiBUTeNnd Ha
OCHOBaHWWN JOBEPEHHOCTN);

NOYTOBbLIM OTNPaBIEHNEM.

3agBneHne U OOKYMEHTbI
npeacraeBneHbl  (HanpaeBneHbl) 3asBuTeneM B Buge
SNEKTPOHHOrO  [OKYMEHTa, NOAMUCAHHOIMO  YCUIIEHHOM
KBanMUUMpPOBaHHOM  3NIEKTPOHHOM  MOAMUCBLID,  Yepes
NHPOPMALMOHHO-TENTEKOMMYHUKALMOHHBLIE  ceTu  obuiero
aoctyna, B TOM  4ucrne  4vepe3  MHGOPMALMOHHO-
TENIEKOMMYHUKAUWOHHYKO ceTb  «/HTepHeT», u EguHbIn
nopTas rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr

Takke Moryt ObiTb

2.6. VlcuepnbiBatoLwmin nepeyeHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
nNpaBoBbIMW aKkTaMu 4115
npegocTaBneHnss MyHUUMNansHOM
yCryrun, KOTopble HaxoaaTCs B
pacrnopsXeHUn rocygapCTBEHHbIX
OopraHoB, OpraHoOB MECTHOro
camoynpasfeHns U UHbIX OpraHnsauum un
KOTopble 3asBUTENb Bnpase
npeacTaBnTb, a Takke cnocobbl Ux

MpeacrtaBneHve [OOKYMEHTOB, KOTOpble MOryT ObITb
OTHECEeHbI K JaHHOW KaTeropuu, He TpebytoTcs.




nosly4eHus 3asiBUTeNsaAMu, B TOM Yucrie B
3I1EKTPOHHOM (hopMe, NOPALOK UX
npeacTaBneHust; rocy4apCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHunst nnbo opraHmsaums, B
pacnopsiXXeHNn KOTOPbIX HAXOAATCH
AaHHble JOKYMEHTbI

2.7. lNepeyeHb opraHoB
rocygapCTBeHHOW BnacTu (opraHoB
MECTHOro camoynpaBneHns) n nx
CTPYKTYPHbIX NoapasgeneHnn,
cornacoBaHue KOTOpbIX B CriyyasX,
npegyCcMOTPEHHbIX HOPMAaTUBHbLIMU
npaBOBbIMU akTamu, TpebyeTcs ang
npegocTaBeHns yCryrm n Kotopoe
OCYLLIECTBMNSAETCH OPraHoMm,
npegoCTaBNALWUM MYHULMUNASTbHYHO

ycnyry

CornacoBaHune He TpebyeTcs.

2.8. VlcuepnbiBatoLwmim nepeyeHb
OCHOBaHWi Ansi OTkasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN
npenocTaBNeHNs MyHMUMNANbHON
ycnyrm

1) Mogava JOKYMEHTOB HeHagnexalwmm fnLomMm;

2) HecooteeTcTBME npencTaBnNeHHbIX AOKYMEHTOB
NepeyvHo JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacTodLlero
PernamenTa;

3)B 3aaBneHMM 1 npunaraemMblx K 3asiBMIEHUIO
OOKYMEHTaX  UMEKTCS  HEOroBOPEHHbIE  MCMpaBeHus,
cepbesHble MNOBPEXAEHUS, He MO3BOMAWNE OLHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) MNpeacTtasneHMe JOKYMEHTOB B HEHaAIeXallnn opraH

2.9. NcuyepnbiBatowmin nepeveHb
OCHOBaHW N5 NPUOCTaHOBAEHNSA UMK
OoTKa3a B npefocTaBfieHumn
MYHUUMNANbHOW YCryrm

OcHoBaHMA ONs  NPUOCTAHOBIEHUS MNPeAOCTaBMEHUS
yCnyru He NpeaycMOTPEHbI.

OcHoBaHua ons oTkasa:

1) 3aaBuTenem npeacTaBneHbl AOKYMEHTbI HE B MOSTHOM
obbeme, nNuBO B nNpeacTaBfeHHbIX 3aaBAeHun U (Mnu)
AOKYMEHTaX COOEpPXUTCHA HenonHas M (Mnu) HegocToBepHast
nHdopmauus;

"eHepanbHbIn NnaH CTIT;
CHwuIM 2.07.01-89




2) HecootBeTctBue cxembl CTpouTeENbHBIM NpaBuiam U
HOpMaM;

3) HecootBeTCcTBME "eHepanbHoOMy nnady
HwmxHeowMMHCKOro cenbckoro nocernedns MamagbliLckoro
MYHMLMNANbHOIo panoHa.

4) HecooTtBeTcTBUE Cxeme TeppuTopuanbHoro
nnaHnpoBaHma MamagbILCKOro MyHMLMNAanbHOro panoHa

2.10. MNopsgok, pasmep U OCHOBaHUA
B3NMaHWs rocy4apCTBEHHOM MOLUMNHbI
WNU UHOW NNaTbl, B3AUMaAeMon 3a
npegocTaBneHne MyHMUmMnansHoOm
ycnyrm

MyHuumnanbHas ycnyra npegocTaeBnsieTcs Ha
©e3B803Me3HOMN OCHOBE.

2.11. lMopsgok, pasmep U OCHOBaHUSA
B3MMaHus nnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOpPblE SABMAKTCS
HeobxoanuMbIMK K 0bA3aTenbHbIMKU ANA
npeaocTaBneHnsa MyHMLMNanbHON
ycnyru, Bknovasa nHopmMaumio o
MeToaMKe pacyeTa pa3mepa Takom
nnaThbl

MpepocTtaBneHne HeobxoaMMbIX N 0Bs3aTENbHbBIX YCNyr
He TpebyeTcs.

2.12. MakcumManbHbIA CPOK OXnaaHus B
odepean nNpu nogaye 3anpoca o
npegocTaBNeHnn MyHUUMNANbHON
yCrnyru u npu nonyyeHnn pesynorarta
npefoCcTaBfeHUst TakuX yCnyr

Mogaya 3adABnNeHUs Ha nonyyYyeHne MyHUUMNnanbHOM
yCrnyrn npu HanuymMm oyepeam - He 6onee 15 MUHyT.

Mpwn nosly4eHmm pesynbTaTta npegocTaBneHns
MYHMLUMNANbHON YCNyrM MakCUMarbHbI CPOK OXWOaHuA B
oyepean He JOMmKeH npesbiwaTtb 15 MUHyT

2.13. Cpok peructpaumm 3anpoca
3as1BUTENS O NpeaocTaBneHnm
MYHULMMNANbHON YCNyru, B TOM YucCrie B
3ANeKTPOHHOWN dbopme

B TeueHMe opHOro [OHA C MOMEHTa MNOCTYMNeHUs
3asBMNeHns.

3anpoc, MNOCTYNMBLUMMN B 3NEKTPOHHOM dopme, B
BbIXOAHOW  (Npa3gHUYHbLIA)  OeHb  perncTpupyeTcs  Ha
crneayrLnin 3a BbIXOAHbLIM (Npa3gHUYHbIM) paboynin AeHb

2.14. TpeboBaHUs K NOMELLEHUAM, B
KOTOpPbIX NpefocTaBgeTcA
MyHUUMNanbHaga ycnyra, K Mecty

MpepocTtaBneHue MyHMUMNanbHON ycnyru
ocyLlecTBnseTCs B 30aHUsIX n MOMELLEHUSIX,
060pyaoBaHHbIX NMPOTMBONOXaPHON CUCTEMOW U CUCTEMOW




OXnaaHusa u npuema 3asButenemn, B TOM
yucrne K obecneyeHno 4OCTYNHOCTM ANs
MHBaNMAoB yKa3aHHbIX 0OBHEKTOB B
COOTBETCTBUM C 3aKOHOAATENLCTBOM
Poccunckon ®epepauumn o coumansHoOm
3aluTe HBaNMAoB, pasMeLLeHuto 1
0dPOpMIIEHMIO BU3YyallbHOW, TEKCTOBOW U
MyIbTUMEANNHON HOopMaLum O
nopsgke NpefocTaBlieHNs Takux yenyr

noXapoTyLleHus, Heobxoanmon Mebenbto Ansa oopMIeHUs
AOKYMEHTOB, MH(POPMALIMOHHBIMW CTEHAAMM.

ObecneunBaeTcs GecnpenaTCTBEHHbIN aoctyn
WHBaNUAOB K MECTY NpeAoCTaBneHNs MyHULUNANbHOW yCryru
(yAobHbIV BXOA-BbIXOA, B MOMELLEHUS U NepeMeLleHme B Ux
npegenax).

BuayanbHas, TekcToBas n MynbTUMeaNNHas
nHdopmMauusa o nopsake NpefocTaBNeHUs MyHULMNANbHON
ycnyru pasmellaetcs B yaoOHbIX Ans 3asBUTenen mecrax, B

TOM 4uCfe C Yy4YeTOM OrPaHUYEHHbIX BO3MOXHOCTEMN
MHBaNMOoB
2.15. TlokasaTtenn [OOCTYMHOCTM WU [NokasaTtensamu OOCTYMHOCTU npegocTaBneHns
KayecTBa MyHMUMNANbLHOW YCAyrK, B TOM | MyHULMNANbHOW YCNyrn SBSKOTCA:
yucne KONMMYecTBO  B3aMMOAENCTBUMN pPacnosioKeHHOCTb MnomMmelleHns Wcnonkoma B 30He

3a8BUTENSA C AOMKHOCTHLIMK nNULAMU
npu npegocTaBleHnn MyHULMNAaNbHON
ycrnyrm M UX  NPOAOSPKUTENBHOCTD,
BO3MOXHOCTb nosnyvyeHus
MYHULUMNANbHOM ycnyrm B
MHOTOQYHKLMOHATbHOM LeHTpe
npefoCTaBNeHns OCy4apCTBEHHbIX U
MYyHUUMNANbHbIX YCRyr, B YyOaneHHbIX
pabounx MecTax
MHOIOQYHKLMOHASTbHOro LeHTpa
npefoCTaBNeHns OCy4apCTBEHHbIX U
MYyHUUMNANbHbIX  YCNyr, BO3MOXHOCTb
nosilyyeHMss  uHdopMauum 0  xoge
npegocTaBieHnsd MYHULMNANbHOM
yCryru, B TOM 4YuCrie C UCNOSIb30BaHMEM
NHGOPMaLNOHHO-KOMMYHUKALMOHHbIX
TEXHONOrMn

AOCTYNHOCTN OBLLECTBEHHOIO TPaHCMNOPTa;

Hanuune HeobxoQMMOro KonuM4yecTBa CcrneumanucTos, a
TaKke MOMELLEHNA, B KOTOPbIX OCYLECTBMSETCA npuemM
OOKYMEHTOB OT 3asiBUTENEN;

Hannune wncyepnbiBawowen uHdopmMauum o crnocobax,
nopsiake WU cpokax npedocTaBnNeHns MyHUUMNanbHOW YCIyru
Ha MHPOPMALMOHHbIX CTEeHAAX, MHPOPMALMOHHBLIX pecypcax
B cetn «MHTepHeT», Ha EguHom noptane
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT;

oKasaHMe NOMOLM  MHBanMgam B NpPeodorieHun
GapbepoB, MellalWwmx MOMYyYEHUIO UMW YCRyr HapaBHe C
APYTMMU NMLaMN.

KauyecTBO npenocTaBneHnss MyHULUMNaNbHOW  ycnyru
XapaKkTepusyeTcs OTCYTCTBUEM:

oyepedein npu npuemMe U  Bblgaye [OKYMEHTOB
3aaBUTENAM;

HapyleHUn CPOKOB NpefocTaBreHns MyHULMNanbHON
ycnyru;

xanob Ha pgencteuna (6esgencteme) MyHUUMNANbHbBIX
cryxawmx, NpegocTaBaoLNX MyHULMNANbHYIO yCryry;




Xanob Ha HeKOppPeKTHOe, HEeBHMMATENbHOE OTHOLUEHWE
MYHMUMNANbHbIX CrAyXallnx, OKasblBalOWMX MYHULMMNANbHYHO
yCriyry, K 3asiBUTernsim.

Mpw nogade 3anpoca o] npegocTaBrieHnn
MYHUUMNANbHOM YCryrm U Npu  NosydeHun pesynbTaTta
MyHMUMNANbHOW  ycnyrn, npeanonaraeTcd OAHOKpaTHoe
B3aMMOAENCTBME [OSMKHOCTHOIO nuua, npeaocTaBrsowero
MyHMUMNanNbHYO ycnyry, u 3assutend. [NpoaomkntensHOCTb
B3aMMOAENCTBUS OnpeaeniaeTca pernaMmeHToM.

Mpn  npepocTaBneHMM  MyHUUMNANBHOW  yCriyru B
MHOro©yHKLNOHATbHOM LeHTpe npegocTaBneHus
rocyaapCTBEHHbIX U MyHMUMNAnbHbIX yenyr (aanee — ML), B
yaaneHHblx paboynx mectax MOL| koHcynbTauumo, npuem u
BblJayy JOKYMEHTOB ocyulecTngaeT cneymanuct MOLL.

NHdopmaums o xoge npefoctaBneHns MyHuUMnansHOm
yCcnyrm MoXeT ObITb MnoflydyeHa 3asiBUTeNneM Ha canTe, Ha
EaovHom nopTtane rocyaapCTBEHHbIX M MyHULMMNANbHbBIX YCIYT,
B MOL|

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHULMNANBHOW YCIYrn B 95IEKTPOHHOM

dopme

KoHcynbTauuio o0 nopsgke nonyvyeHust MyHMuMnanbHON
yCrnyrm B 9JIEKTPOHHOM opMe MOXHO MOMy4nTb 4epes
MHTepHeT-npnemHyto unu vyepes NopTan rocyaapCTBEHHbIX U
MyHuUMnanbHbIX yenyr Pecnybnuku TaTapcTaH.

B cnyyae, ecnu 3akoHOM npegycMOTpeHa nojaya
3a8BNeHNs O npefoCTaBfeHuM MyHUUUNAnbHOW YCNyrn B
9MNeKTpPoOHHOM popMe 3asaBneHne nogaetca 4yepes [lopTan
rOCy4apCTBEHHbIX M MyHUUMNanbHbiX ycnyr PecnyGnuvku
TaTtapctan (http://uslugi. tatar.ru/) wnn EgumHbin  nopTtan
roCcy4apCTBEHHbIX U MyHUMLMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATMBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbINOSTHEHUS!, B TOM YMcrie 0COGEHHOCTU BbINONHEHUs
aAMUHUCTPaATUBHLIX NpoLeayp B 3NIeKTPOHHON hopmMe, a Takke 0COBEeHHOCTH
BbINOJIHEHNUAA aAMUHUCTPATUBHLIX Npoueayp B MHOFO(YHKLMOHANbHbIX LIeHTpaxX, B
yAaneHHbIX paboynMx mecTtax MHOropyHKLMOHaNbLHOIo LeHTpa npeaocTaBneHus
rocyfapCcTBeHHbIX U MyHULMNANbHbIX YCIyr

3.1. OnncaHne nocnenoBaTenbHOCTM OEUCTBUN NpU NpeaoCcTaBNeHUM MyHULMNAnbHOM
ycnyrm

3.1.1. TlpepocTtaBneHne MyHuMUMNaNbHOW YyCnyrn BkNOYaeT B cebs cneaywowine
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpUHATUE U perncTpaumns 3asaBrneHus;

3) nogroToBka pesynstata MyHUUMNAanbHOW yCnyru;

4) BblAaya 3aaBuTEeNto pesynbTtata MyHUUUNansHOM yCryru.

3.2. OkasaHue KOoHCynbTauui 3asBUTENIO

3.2.1. 3aseutenb BnpaBe obpatutbcs B OTgen nuyHo, no TenedoHy wu (unu)
9NEKTPOHHOM No4YTe ANA MNONYYEHUS KOHCYNbTauui O MOpsAKe MNOMyYeHUs MyHUUMnanbHOW
ycnyru.

Cneumanuct OTgena KOHCynbTUpyeT 3asiBUTens, B TOM 4ucre no cocrtasy, ¢opme
npeacTaBNAemMon OKYMEHTauun n opyrum Bonpocam Ans nofydeHuss MyHUUUnansHOM yCrnyru
1 Npyn HeO0BXOANMMOCTM OKa3bliBaeT MOMOLLb B 3anofHeHUM bnaHka 3asBneHums.

lMpoueaypbl, YyCTaHaBnMBaeMble HACTOSALWMM MYyHKTOM, OCYLLUECTBASAITCA B [OeHb
obpalleHna 3asBuTenst.

PesynbTaT npoueayp: KOHCynbTauuu nNo  coctasy, dopme npeacraBnseMon
AOKYMEHTauumn n gpyrum Bonpocam noslydeHns paspeLleHns.

3.3. lMNMpuHaTME N pernctTpauuns 3asBreHus

3.3.1. 3agBuTenb JIMYHO, 4Yepe3 [JoBepeHHoe nuuo unn Yepes MOL|, yganeHHoe
paboyee mecto MOL| nogaeT NMCbMEHHOE 3asiBfiEHWE O NPeaoCTaBNEHUM MYHULMNANbHOM
yCcnyru n npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHTta B
OTpen.

3adgBneHne O npedocTaBfieHUM MyHUUUNANbHOM YCAYyrM B 3NEKTPOHHOW dhopme
HanpasnsieTcsa B OTaen no arneKTpoHHON noyTe unu Yepes NHTepHeT-npuemHyto. Pernctpaums
3asBNEHNs, MNOCTYMMBLLUErO B 3IEKTPOHHOW (bOpMe, OCYyLIECTBNSETCA B YCTAHOBNEHHOM
nopsigke.

3.3.2.Cneunanuct OTaena, BegyLwmnn npuem 3asiBfieHnm, ocyLecTBnseT:

YCTaHOBJIEHNE NIMYHOCTU 3aABUTENS;

NpOBEpPKY NOSTHOMOYUIN 3anBUTENS (B Criyvae OeNCTBUS No JOBEPEHHOCTN);

NPOBEPKY HanMUuMsa OOKYMEHTOB, MPedyCMOTPEHHbIX MNyHKTOM 2.5 Hacrtosuwero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPEACTaBNEHHbIX OOKYMEHTOB YCTAHOBIIEHHbIM TpeboBaHMAM
(Hagnexawlee odopMNeHMe KOMuMA [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOOYUCTOK,
MPUMUCOK, 3a4EPKHYTbIX CITIOB N MHbIX HE OFOBOPEHHbLIX NCNPAaBEHNIA).

B cnyyae otcyTcTBMSA 3amedaHun cneuunanuct Otaena ocywecTBnsieT:

npUeM 1 permcTpauuio 3asiBfieHNs B CneumanbHOM XypHarne;

BpyYEHME 3aABUTENIO KOMWUM OMUCK MpPeAcTaBneHHbIX AOKYMEHTOB C OTMETKOW O aarte
npuemMa AOOKYMEHTOB, MPUCBOEHHOM BXOASILLEM HOMepe, OaTe€ M BPEMEHWU WUCMOJSTHEHUS
MYHMLMNANbHOW YCNyru;



HanpasrieHve 3as8BMNeHNsa Ha pacCMOTpeHne pykosoauTesnto cnonkoma.

B cnyyae Hannuust ocHoBaHWUM Ansa OTKasa B nNpMeme JOKYMeHToB, cneuwanuct OTtaena,
Beaywmin npuemM [JOKYMEHTOB, YyBeAOMMHAeT 3asiBUTeNis O HanuMyuu npensTtcTBui  Ong
permctpauun 3asaBfieHns M BO3BpalLlaeT €My [OOKYMEHTbl C MUCbMEHHbIM OObSCHEHUEM
coaepXXaHns BbIsIBIIEHHbIX OCHOBaHUM OS5 OTKa3a B NpuemMe LOKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLLECTBNSAIOTCS:

npuem 3asaBfneHns n JOKYMEHTOB B TedeHne 15 MUHYT;

permctpauus 3asBfieH1si B Te4eHNe OAHOro AHS C MOMEHTa NMOCTYNNEHNS 3asaBreHNs.

Pesynbtat npoueayp: NpUMHATOE M 3aperucTpupoBaHHOE 3adBrieHne, HarnpasfeHHOe Ha
pacCMOTPEHNE PYKOBOAUTENIO McnonkomMa nnu Bo3spalleHHble 3asBUTENO JOKYMEHTHI.

3.3.3. PykoBogutenb Mcnonkoma = paccmaTtpuBaeT  3asiBrieHue,  onpegenset
NCNOMHNTENSA 1 HanpaensaeT 3asasneHune B Otaen.

Mpouenypa, ycTaHaBnNMBaemMasi HaCTOALMM MYyHKTOM, OCYLUECTBMSETCA B TedeHue
OAHOro OHSA C MOMEHTa permcTpauumn 3asiBfieHus.

PesynbTaTt npouenypsbl: HanpaBfieHHOE UCTMOSTHUTENIO 3asiBIeHME.

3.4. MopgroToBka pesynbTaTta MyHUUMMNANbHON YCyru

3.4.1. Cneumanuct OTaena ocywecTenseT:

NpoBEpPKy CBEAEHUI, COAEPXKALUUXCH B JOKYMEHTax, npunaraemMblx K 3asiBNIeHUIO;

NPOBEPKY HanNn4na OCHOBaHWUM AN OTKasa B NpefocTaBieHnn MyHULMMNANbLHOW YCNyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuusa ocHoBaHMM NS OTKas3a B NpefoCcTaBfeHuuM MyHUUUNanbHOW YCnyru
cneumManucT oOTAena ocylwecTBnseT MOAroTOBKY MpoekTa MOTMBMPOBAHHOIO OTKasa B
cornacoBaHun (ganee — MOTMBMPOBAaHHbINA OTKa3).

B cnyyae oTCyTCTBMSI OCHOBaHWM AN OTKasa B NpegoCcTaBfieHUUM MyHUUUNanbHOW
ycnyrmn cneumanucet Otaena

noarotaBnMBaeT 3aKMlYeHWe O COrfacoBaHMM TpacC WHXEHEpPHbIX ceTen u
KOMMYHUKaLMIA N HanpaBnseT Ha cornacoBaHne HavanbHuky OTaena.

HaAHOCUT TPAaCChl MHXXEHEPHbIX CETEN U KOMMYHUKALMA Ha 3NEKTPOHHYIO KapTy.

PesynbTat npouenyp: MOTUBMPOBAHHBIA OTKa3 UIK 3aKrovYeHne O corfnacoBaHumM Tpacc
NHXEHEPHbIX CeTEN N KOMMYHUMKaLMIA, NnepefaHHoe Ha noannck HavanbHuky OTaena.

3.4.2. HayanbHuk OTgena nognucbiBaeT MOTMBUMPOBAaHHbLIA OTKa3 UMW 3akryeHue o
COrnacoBaHMn TPacC UHXEHEPHbIX CEeTEN U KOMMYHUKALUWUA, COrnacoBbiBaeT UCMOSTHUTENbHYHO
cxemy.

Mpouenypbl, ycTaHaBnMBaemble nyHkTamm 3.4 — 3.5 Hactodwero PernamenTa,
OCYLLECTBNATCSA HE NO34Hee ABYX OHEN C MOMEHTa nogayv 3asBreHus.

PesynbTat npoueayp: MOTMBUPOBAHHbLIN OTKa3 UMW 3aKroYeHne O CorflacoBaHUKM Tpacc
NHXXEHEPHbIX CeTen N KOMMYHUKaLMIA, CornacoBaHHas UCNOMNHUTENbHas cxemMa.

3.5. Bolgava 3asBuTento pesynbtata MyHULMNansHON yCnyrm

3.5.1. Cneumanuct OTaoena wu3BellaeT 3asBUTENSA O MPUHATOM peLLUeHUn U BbiaaeT
3as8BUTENIO 3aKMYEHME O COrnacoBaHMU TPacC MHXEHEPHbIX CeTell U KOMMYHUKaLUA Unn
MOTUBMPOBAHHbIV OTKAa3.

Mpouenypa, ycTaHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLIECTBIAETCS:

BblJaya 3aKM4YeHUs1 O COrnacoBaHUM TPACC NHXEHEPHbIX CeTEN N KOMMYHMKaLMI - B TeYeHue
15 MUHYT, B nopsiake o4epeqHOCTU, B IEHb NPUOLITUS 3asBUTENS;

HanpaBrneHue MOTUBMPOBAHHOIO OTKa3a MOYTOBbLIM OTMPaBliEHNEM — B TE€YEHNEe OAHOro [HS C
MOMEHTa OKOHYaHWUS NpoLueaypbl NpeaycMoTpeHHon nyHkToM 3.5 HacTosiwero PernameHTa.

PesynbTaT npoueayp: BblaHHOE 3aKMi4YeHWe O COrfacoBaHMM TPacC WHXKEHEPHbIX
ceTell 1 KOMMYHMKALWIA, COrnacoBaHHas UCNOMHUTENbHAA CXeMa UM HanpaBneHHbIN No noyte
MOTUBMPOBAaHHbIV OTKa3.



3.6. NpepocTtasneHne MyHuuunanbHom ycnyrn Yyepes MoL|

3.6.1. 3asBuTenb BrpaBe obpaTUTLCA AN NOMYYEeHUA MyHuuunanbHon ycnyrm B8 MOLU, B
yaaneHHoe paboyee mecto ML,

3.6.2. MNpepgocrasneHne MmyHuuunanbHom ycnyrm yeped MOLl ocyuiectBnseTcs B COOTBETCTBUN
pernameHTomM paboTtbl M®Ll, yTBEp)KAEHHBIM B YCTAHOBIEHHOM NOpPSAKE.

3.6.3. Mpn noctynneHnn pokymeHtoB uM3 MOLL Ha nonyvyeHne MyHUUMNANbLHOW YCRyrn,
npoueaypbl OCYLLECTBNAITCHA B COOTBETCTBUM C NyHKTamu 3.3 — 3.4 HacToswero PernameHTa.
PesynbTat MyHuuunanbHon ycnyrn Hanpasnsietcss B8 MOLL.

3.7. NcnpaBneHne TEXHNUYECKNX OLLMOOK.

3.7.1. B cnyyae oGHapyXeHUs1 TEXHUYECKOW OLIMOKM B OOKYMEHTE, SABMSAILLEMCH
pe3ynbTaTtoM MyHUUMNanbHOW yCcnyru, 3asasuTens npeacrasnset B Otgen:

3asiBrneHne o6 ncnpaBneHnm TeXHNYECKon owmnbkm (npunoxeHue Ne2);

OOKYMEHT, BblAaHHbIN 3asBUTENO0 Kak pe3ynbTaT MyHUUMNAnbHOW YCIyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeIoLMe pUOMYECKY0 Cuny, CBUAETENbCTBYIOWME O HanMyuum
TEXHUYECKON OLUNGKMN.

3aaBneHne 006 uncnpaBfeHMM TEXHMYECKOW OLWMOKM B CBEOEHUSX, YKa3aHHbIX B
OOKYMEHTe, SABMSWeMca pe3ynbTaTtoM MyHUMUMNanbHOW YCryrn, nogaeTca 3asiBUTenem
(YNnONHOMOYEHHbIM NpeacTaBUTeENem) NUYHO, NMB0 NOYTOBLIM OTMNPABNEHMEM (B TOM 4vucne
C UCNOSIb30BaHMEM 3MEKTPOHHOW NOYThl), MO0 Yepe3 eanHbIN nopTan rocygapCTBEHHbIX U
MyHMUMNANbHbIX  yCAyr  UAM  MHOrOQYHKUMOHArbHbIA  LUEeHTpP  NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7.2. Cneunanuct, OTBETCTBEHHLIN 3@ MPUEM AOKYMEHTOB, OCYLLECTBNSAET npuem
3aaBneHns o6 ucnpaBneHun TexXHUYEecKOW OWnbKW, perncTtpupyeTt 3asaBfeHue C
NPUNOXEHHbIMN JOKYyMeHTaMu 1 nepegaet ux B Otgen.

Mpoueaypa, ycTaHaBnMBaeMas HACTOSLMM MYHKTOM, OCYLLECTBISETCS B TeYeHue
OLHOrO HSA C MOMEHTa perncrpaumm 3asBneHuns.

PesynbTat npouenypsbl: NPUHATOE U 3aperMcTpupoBaHHoe 3asiBfieHne, HanpasneHHoe
Ha paccmoTpeHue cneunanucty Otgena.

3.7.3. Cneumanuct OTgena paccmaTpvBaeT AOKYMEHTbl M B LENSX BHECEHUS
NUCNpaBneHnin B JOKYMEHT, ABMSOWMINCA pe3ynbTaToM YCnyrn, OCyLLecTBnseT npoueaypsl,
npegycMoOTpeHHble MNyHKTOM 3.4Hactosiwero PernameHta, W BbldaeT WUCNpaBfieHHbIN
OOKYMEHT 3asBUTEeNto (YNOSTHOMOYEHHOMY NPeACcTaBUTENIO) SIMYHO Mo POCIUCH C U3bATUEM
y 3asButensa (YnonHOMOYEHHOro npeacTaBUTENs) OpurMHana LOOKYMEHTa, B KOTOPOM
COOEPXKUTCA TexHuyeckass owmbka, unM HanpaesnseT B agpec 3adABuTEns MOYTOBbIM
oTnpaBneHnem (NOCpPeacTBOM 3MEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MOMyYeHUs
AOKyMeHTa npu npegocTtasneHun B Otaen opurMHana gOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHunyeckas owwmbka.

Mpoueaypa, ycTaHaBnMBaeMas HACTOSILLMM MYHKTOM, OCYLLECTBISETCS B TeYeHue
Tpex [gHenm nocne oOOHapyXeHUss TEeXHUYEeCKOM OwWwubkn wunu nonyyvyeHns ot noboro
3anMHTEPECOBaHHOIO Nuua 3asaBneHnst 0 4ONyLEeHHON owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIN (HAanpaBneHHbIN) 3ag9BUTENO AOKYMEHT.

4. Mopsagok u hopMbl KOHTPONA 3a NpefoCcTaBlieHUeM MyHUMLMNANbLHON YCIyru



4.1. KOHTpONb 3a MOMHOTOM WM KayYeCTBOM MpeaoCTaBfeHUs MyHUMUMNANbHOW YCnyrn
BKMoYaeT B cebsA BbISIBNEHWE M YCTpaHEHWEe HapylleHUn npaB 3asBuUTENen, npoBefeHue
NpoOBEPOK cobnaeHns npoueayp npefocTaBfeHns MyHUUUNANbHOM YCNyrn, MNOArOTOBKY
pelleHnn Ha genctema (6esgenctane) AOMKHOCTHbBIX NIML, OpraHa MeCTHOro caMoynpaBfeHus.

dopmamn KoHTpona 3a cobniogeHnemM WCMOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp
ABMAIOTCA:

1) npoBepka W corfnacoBaHMe MNPOEKTOB [AOKYMEHTOB MO  MNpenoCTaBEHUIO
MyHUUMNanbHoW ycnyrn. Pe3ynstatomM nNpoBepKU SIBMSIETCA BU3NPOBAHUE NPOEKTOB,

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOPsiAKE NPOBEPKN BEAEHUS OENONPON3BOACTBA;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEpPOK cobnioaeHus
npoueayp npeaocTaBfeHns MyHUUMNANbHOW YCIyru.

KoHTponbHble MNpoBepkn MoryT ObiTb MNNaHoBbIMM (OCYLLECTBNATLCA Ha OCHOBaHUU
NoNyroaoBbIX WAW rogoBbIX MNaHoB paboTbl oOpraHa MECTHOro CcamoynpasfeHud) u
BHennaHosbiMK. [lpy npoBegeHuMM MPOBEPOK MOryT paccmaTpuMBaTbCs BCe  BOMPOCHI,
CBsi3aHHble C MpeaocTaBfieHNEM MyHUUMNANbHOW YCyrn (KOMMSIEKCHbIE MPOBEPKM), UMK NO
KOHKpeTHOMY obpalleHuto 3aaBuUTens.

B uensx ocywecTBeHns KOHTPOSS 3a COBEpPLUEHWEM LEeNCTBUA NpU NpesocTaBlieHnu
MYHUUMNANbHOM YCIYyrM N MPUHATUN peLleHnn pykoBoaUTeENto Mcnonkoma npencraBnsroTca
cnpaBKu O pesynbTaTax NpeaoCcTaBNeHNs MyHULMNANbHOM YCyru.

4.2. Tekywmn KoHTpONb 3a cobniogeHneMm nocrefoBaTesibHOCTU — OEeUCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHBLIMK MpoueaypamMu No npenocTaBfiEHMI0 MyHMUMNANbHON
yCryrn, OCyLecCTBNseTcs 3amMecTuTenem pykosoautensa Mcrnonkoma no MHGPacTpyKTypHOMY
pa3BUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPeAoCTaBMEHUIO MYHULMNANbHOM
ycriyru, a Takke cneyuanuctamm otgena MHPacTpyKTypHOro passuTuS.

4.3. [lepeyeHb [OOSMKHOCTHbLIX  NWL,  OCYLLUECTBMAAOLWMX  TEKYLUMA  KOHTPOSb,
yCTaHaBMMBaETCA [MOSIOXKEHUSMN O CTPYKTYPHbIX MNoApas3fdeneHusx opraHa MeCTHOro
camoynpaBneHus U AOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Cryyae BbISIBIEHUS HapyLIeHUA npas
3asBUTENEN BWHOBHbIE IMUA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepauuu.

4.4. PykoBoguTenb opraHa MECTHOro camMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE PaCcCMOTPEHME ObpalLeHnn 3asaBUTENEN.

PykoBoautenb (3amecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHnsa opraHa
MECTHOroO CcamMoOynpaBfeHns HeceT OTBEeTCTBEHHOCTb 3a HeCcBOEBpPEMEHHoe U (KUnu)
HeHagnexawee BbINOSIHEHNE aOMUHUCTPATUMBHBLIX OEWCTBUWA, YKal3aHHbIX B pasgene 3
HacTosiwero PernameHTa.

[OMKHOCTHbIE NUA W UHbIE MyHUUMNAnbHbIE ChyXalmne 3a peleHus U OencTBus
(6e3penctBue), nNpMHUMaeMble (OCyLLeCTBNSieMble) B X04e NpeaoCTaBneHns MyHUUMnanbHOM
yCInyrun, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM MOpsiaKe.

4.5. KOHTpoNb 3a NpegocTtaBneHneM MyHUUMMNAnbHOW YCIyrM CO CTOPOHbI rpakaaH, ux
00beaANHEHU W OpraHu3auun, OCYLLECTBNSETCS NOCPEACTBOM OTKPbITOCTU OeATEeNbHOCTU
Mcnonkoma npu npegoctaBneHnn MyHUUMNanbHOW YCryrn, nosiydeHns NoSsIHOW, akTyasribHOW U
OOCTOBEPHOW MHopMauMm O NOopsigKe nNpeaocTaBfieHUs  MyHMUMNANbHOM  YCyrm  u
BO3MOXHOCTM gocyaebHoro paccmoTpeHust obpalleHunin (kanob) B npouecce npeaocTaBreHnst
MYHULMNANBHOW YCIyri.

5. NocynebHbIN (BHECYAEOHbIN) NOPAAOK 06XXanoBaHMUA pelueHUun U 4encTBUn
(6espnencTBUA) opraHoB, NPefOCTaBAAILWMNX MYHULIMNANbHYIO YCIYry, a Takke Ux
OOJMKHOCTHbIX NUL, MyHULMNANbHbIX CRyXawmx



5.1. MonyyaTenn MmyHUUMNanbHOW yCryrn UMEKOT NpaBo Ha obxanoBaHue B gocyaebHoM
nopsgke aencrteumn (besgenctauns) coTpyaHMKoB Vicnonkoma, ydacTByOLWMX B NpegoCcTaBfeHmm
MyHuUmMnanbHon ycnyrn, B cnonkom nnmn B CoBeT MyHMUmMnanbHOro obpasoBaHus.

3asaBuTENb MOXET 06paTUTLCS C anobow, B TOM YMCre B CrieayroLwmx criyvasix:

1) HapyweHne cpoka peructpaumm 3anpoca 3adaBUTENs O nNpenocTaBlieHun
MYHULUMNANbHON yCnyru;

2) HapyLleHue cpoka npefocTaBfieHUs MyHUUMNAnNbHOW YCNyru;

3) TpeboBaHMe Yy 3asBUTENS OOKYMEHTOB WNU WHdopMauun nmbo ocyLlecTBneHus
OEenCTBUN, NpeacTaBfieHne UM OCyLeCcTBrEHNE KOTOPbIX HEe NMpeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMW akTamu Poccuiickon ®epepaunn, Pecnybnukm TatapctaH, Mamapgbiwckoro
MYHUUUNANbHOro panoHa Ansi npeaocTaBneHna MyHUUunanbHOM yenyru;

4) oTka3 B npueme [OOKYMEHTOB, MNpeaocTaBrieHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MNpaBoBbiMW akTamu Poccunckon ®epepauun, Pecnybnukm TartapcTah,
MamagbILWCKOro MyHULMNAnNbHOrO pavoHa ANns npefocTaBfeHns MyHUUMNanbHOW ycnyru, y
3asBUTENS;

5) oTka3 B MpefdoCcTaBNeHUN MyHULMNANbHOW YCIyru, ecnm OCHOBaHUS OTKasa He
npeaoycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMW UHBbIMU
HOpMaTMBHbIMM NpaBoOBbiMM akTamu Poccunckon degepaumm, 3akoOHaMM WU UHBIMU
HOPMaTMBHbIMW MpPaBOBbIMU akTamu Pecnybnuku TatapcTaH, MyHULMNanbHbIMU MPaBOBbIMU
akTamu;

6) 3aTpeboBaHMe OT 3asBUTENs MNpu NpegoCcTaBNeHUn MyHUUMNAnbHOW YCnyru nnatbl,
He npegyCMOTPEHHOM HOpMaTMBHbIMM MNpaBoBbIMM akTamu Poccunckon depepaumn,
Pecnybnukn TatapctaH, MamagbILCKOro MyHUUMNANbLHOIO panoHa;

7) oTka3 Mcnonkoma, OOMKHOCTHOro nuua Wcnonkoma, B ucnpasfeHun OonyLeHHbIX
ornevyaTok M OWKWOOK B BblOAaHHbLIX B pes3ynbTaTe MNpefocTaBleHus MyHUMUMNanbHOW YyCryrn
AOKyMeHTax nMbo HapyLLeHne YCTaHOBIIEHHOIO CpoKa Taknx UcnpasneHni;

8) HapylweHne cpoka wWnNu nopsigka  Bbldadn  OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHNsa MyHULMNANbLHOM YCIyru;

9) NnpuocTaHoBNeHNe npefoCTaBNeHns MyHUUUNANbHOW YCiyrM, ecrnn OCHOBaHUS
NPUOCTAHOBMEHNUST He NpeaycMoTpeHbl deaeparnbHbIMM - 3aKOHAMU U MPUHATBIMU B
COOTBETCTBUM C HMMWU MHBIMW HOPMAaTUBHbLIMW MpPaBOBbIMU akTamn Poccuickon denepauuu,
3aKOHaMW U WHBIMXW  HOpMaTUBHbIMW  MpaBoBbiIMM  akTamu Pecnybnukn TaTtapcTaH,
MYHUUMNANbHLIMU NPaBOBbIMWU akTaMu;

10) TpeboBaHue y 3aaBUTENSA Npy NPeaoCTaBNEHNN MYHULMNANBbHON YCNYyrn JOKYMEHTOB
UM MHopMauun, OTCyTCTBUE U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HEe YKasbiBanucb Mpu
nepBOHa4YanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXOAMMbIX ANna npefoCcTaBreHus
MyHUUMNanbHoW ycnyrn, nMbo B npeaocTaBleHnn MyHULMNanbHOW YCRyrk, 3a UCKNIYEeHnem
cnyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbmn 7 PegepanbHoro 3akoHa Ne 210-03.

5.2. Xanoba Ha peweHus n gencteus (besgenctene) opraHa, NpegocTaBnsAoLLEro
MYHMUMNANbHYKO YCNyry, OOMKHOCTHOrO nuua opraHa, NpefoCcTaBnsiowero MyHUUMNanbHYyH
ycryry,  MyHUUMNANbHOrO  ChnyXallero, PpyKkoBOAMUTENS  opraHa, npefocTaBnsAoLero
MYHMUMNANbHYKO YCryry, nogaeTcsa B NUCbMEHHOW ¢popme Ha OymaHOM HocuTene unuv B
3NEeKTPOHHOM hopme.

YKanoba moxeT ObITb HanpaBneHa no no4dte, 4vepe3 MOPL|, ¢ wucnonb3oBaHMEM
WHPOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  oduumanbHoro  cauvrta
Mamagbiwckoro  MyHuuunansHoro panoHa (http://www.mamadysh.tatarstan.ru), EawnHoro
nopTtana  rocygapCTBEHHbIX W MyHuMuMnanbHblX  ycnyr  Pecnybnuknm — TatapcTtaH
(http://uslugi.tatar.ru/), EanHoro noprana rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr (PyHKLNIA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpUEME 3asiBUTENS.

5.3. XKano6a, noctynuBlias B opraH, NpeaocTaBnAloLWMIA MyHULUUNAnNbHyO ycnyry, nnbo
BbILLECTOALNA OpraH (Mpy ero Hanuuun), NOASIEXUT PacCMOTPEHUID B TeyeHue NaTHaguatu
pabounx OHeM CcO [OHA ee perucTpaumm, a B crnydae obxanoBaHuss oOTKasa opraHa,
NpenoCcTaBnALWEro MyHUUMNANbHY YCnyry, B NpuemMe LOKYMEHTOB Yy 3aaBuTens nubo B



http://uslugi.tatar.ru/

McnpaBneHnn AOMyLEHHbIX OneyaToK M owunboKk mnu B crnyyae ob6xanoBaHWs HapyLlUeHUs
YCTAHOBMEHHOIO CpoKa TakmxX WCMNpaBfeHunh - B TeyeHue nAatnm paboymx OHen co OHA ee
perncTpauuu.

5.4. Kanoba gomkHa cogepxaTb crneayloLyo HopMaumio:

1) HaumeHoOBaHWe opraHa, NpPeaoCTaBNANOLIEro YCrnyry, OOSDKHOCTHOMO nvua opraa,
npeaocTaBnAwLWero ycnyry, WnuM MyHUUUNANbHOro Chyxalero, peleHus W OenCTBuUS
(6e3nencTBme) KOTOpbIX 06XanyTes;

2) amunuio, uMs, OTYeCTBO (nocnegHee - MNpWU  HanMyuu), CBeOEHUS O MecTe
XUTenbcTBa 3aaButensa - uamyeckoro nuua nmMbo HaMMeHoBaHMe, CBedeHUst O MecTe
HaxoXOeHus 3asBuTens - puaNYecKkoro nuua, a TakKke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPU HanMyuu) M MNOYTOBbLIA agpec, Mo
KOTOPbIM AOMMKEH BbITb HanpaeBneH OTBET 3asBUTENIO;

3) cBegeHuss 06 obxanyemblx peweHuax wn agencteusx (6esgencteum) opraua,
npeaocTaBnAwLLIEro MyHUUMNANbHYO YCyry, JOMMKHOCTHOrO nuua opraHa, npefocTaBnsowero
MYHULMNANbHYIO YCNYTY, UMY MyHULMNANbHOIO CryXXallero;

4) [oBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTESb HE COrflaceH C pelleHnemM u encTenemM
(6espenctBnem) opraHa, npegoCcTaBnslOWero ycrnyry, [AOSDKHOCTHOMoO nuua  oprala,
npeaocTaBnALLIEro yCnyry, Unm MyHMUMNanbHOro Criyatlero.

5.5. K xanobe wMoryT ObITb NPUNOXEHbl KOMMM [OOKYMEHTOB, MOATBEPXAAKLLMX
N3NOXeHHble B Xanobe obctoATensctea. B Takom crnyyae B xanobe npmBoauTCs NepeveHb
npunaraemblx K HEM AOKYMEHTOB.

5.6. XKanoba nognuceiBaeTca nofaslimMM ee nonydyatenem MyHuumnaneHon ycnyru. o
MHeHuo npokypatypbl PT, ®depepanbHbii 3akoH oT 27.07.2010 Ne210-d3 He cogepxut
TpeboBaHua o noanucaHum xanobbl 3aasutenemM. Kakux-nnbo pasbsCHEHWn O nopsiake
noeHTUrKkaumm 3aaBuTena npu OTCYTCTBMM MNOANUCKM NpoKypaTypa AaTb He MoxeTt. [BY
«U3CU PT» 3anpoweHbl pasbacHeHust n3 MuHaKoHOMpasButna PP, HO OTBET noka He
nocTynun.

MoaToMy peweHne no NyHKTYy 5.6 (OCTaBnATb WM UCKMKOYMaTb) OCTaBMEHO Ha
YyCMOTpPEHNe opraHa, NpeaoCTaBNALLEro MyHALUNANbHYO YCAyry.

5.7.Mo pesynbTatam paccMOTpeHUs Xanobbl NpPUHUMAaETCs OAHO W3 CcreayrLmnx
peLleHnn:

1) »xanoba ynoBneTBopsieTcsi, B TOM 4yucne B opMe OTMEHbl NMPUHATOrO peLueHus,
ncnpaBneHns OONYLEHHbIX onevYaTtok M ownbok B BblAaHHbIX B pe3ynbTaTe npefoCcTaBreHus
rocygapCTBEHHON YCRyrm AOKYMEHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CPeAcTB, B3UMaHue
KOTOpbIX HE MpeayCMOTPEHO HOPMAaTMBHbIMM NpaBoBbiMW akTamm Poccuinckon Pepepaumu,
HOpMaTUBHbIMW NPaBOBbIMM akTamu Pecnybnuku TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBNETBOPEHUN Xanobbl OTKa3biBaeTCS.

He nosgHee gHs, cnegylowero 3a gHEM NPUHATUS PELLeHUs, yKa3aHHOro B HaCTOSLLEM
NyHKTE, 3adBUTEN0 B NMUCbMEHHON hopMe U MO XenaHu 3adBUTENs B 3NeKTPOHHOW hopme
HanpaBnsaeTcss MOTUBMPOBAHHbIA OTBET O pe3yfibTatax PacCMOTPEHNS XKanobbl.

5.8. B cnyyae npusHaHus xanobbl noanexalien yagoBneTBOPEHUIO B OTBETE 3asBUTENIO
aaetca  uMHdopmauua O OEUCTBUSIX,  OcCywlecTBnsiembix  Mcnonkomom, B uensax
He3amennMTENbHOMO0 YCTPaAHEHUS BbIABMEHHbLIX HapPyLUEHWA MPU OKasaHuM MyHULMNAanbHOM
ycnyru, a TaKkKe MNPUHOCATCA MW3BWHEHUS 3a AOCTaBfEeHHble HeynobCTBa WM ykasblBaeTCs
MHpopmaumnsa O AanbHenWwmnx OencTBUAX, KOTOpble HeobXxoauMO COBEpLUNTb 3asBUTENO B
Lensax nonyvyeHns MyHULMnanbHOWM yCryru.

5.9. B cny4ae npu3HaHuA Xanobbl He nognexaiwlen yaoBNEeTBOPEHUIO B OTBeETe
3a8BUTENO, OAKTCSH apryMeHTUPOBaHHbIE PA3bACHEHUA O NPUYMHAX MPUHATOrO peLlleHusi, a
Takke MHopmaumsa o nopsake o6xanoBaHUst NPUHATONO PeLLEHUS.

5.10. B cny4ae ycTaHOBNeHWss B Xxo4e WNU No pesynbTaTaM pPacCMOTPEHMUST »Kanoobl
NPM3HaKoB COCTaBa agMUMHUCTPATMBHOIO MPaBOHAPYLUEHUA UAW NPECTYNNeHna AOMKHOCTHOE



nMuo, paboTHUK, HaderneHHbIE MONTHOMOYMSMM MO PacCMOTPEHUIO Xarnob, He3aMeanuTenbHO
HanpaBnslT UMetoLLIMecss MaTepuarnbl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne1

B
(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camMmoynpasJieHnA

MyHUUMNansHoro obpasoBaHus)
oT

(nanee - 3agBuTens).
(ans opyanyeckmx nuy - NoriHoe HaumeHoBaHue,
opraHn3aLuoHHO-NpaBoBasa hopmMa, CBEAEHUS O
rocy4apCTBEHHON pernctpaumnn; Ans usnyecknx nuu, -
dammnus, UMs, 0TYECTBO, NACMOPTHbIE AaHHbIE)

3agaBneHune
0 corfnacoBaHUM CXeMbl TPACC MHXEHEPHbIX CETEN N KOMMYHUKaLMIA

Mpowy Bac cornacoBaTb CXeMbl TPACC UHXEHEPHbIX cETEN U KOMMYHUKaLUNA.
KagacTtpoBbin HOMep ncrnpawmBaemMoro 3eMesibHOro yyacrtka:

UNKn B Criyyae, ecnu ncnpaluvBaeMbll 3eMefbHbIN Y4acTOK He
CTOUT Ha KaLI,aCTpOBOM yyeTe, KagacTpoBbIN HOMep KagacTpoBOro ksaprana, B KOTOPOM
HaxoguTCs 3eMenbHbIN Y4acToK,

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTHI:

1) [JOKyMEHTbI YAOCTOBEPSIOLLME NIUYHOCTD;

2) [okymeHT, noaTBepXAalolWMn MOofHOMOYUA npeacTaBuTens (ecnm OT  UMEHU
3aaBUTENa AeNCTByeT NpeacTaBUTENb);

3) UcnonHntenbHasa cxema Tpacc MHXEHEepPHbIX ceTern N KOMMYHUKaLUWN.

O6s3ytock Npu 3anpoce NpefoCTaBUTb OPUrMHanbl OTCKAHMPOBAHHbBIX JOKYMEHTOB.

(paTta) (moanuceb) (®PN0)



Hpunoxerue-No2

TpeboBaHve o npvBegeHWW B MPUMOXEHUE K agMUHUCTpPaATUBHOMY pernameHTy Onok-
CXeMbl NpeaoCcTaBneHUss rocygapCTBeHHon ycnyrn (nyHKT 16 [MpaBun paspaboTku wu
YTBEPXAEHUS aAMWHUCTPATUBHBIX pErnameHToB MpeaoCTaBneHnss rocygapCTBEHHbIX YChyr,
yTBEPXKOEHHbLIX NocTaHoBneHnem [paButensctBa Poccunckon depepaumm ot 16.08.2011
Ne373) ytpatuno cuny B CBA3W C u3gaHueM nocTtaHoBneHus [paButenbctBa Poccumnckon
depnepaumm o1 13.06.2018 Ne676 «O BHECEHUN N3MEHEHNIN B HEKOTOPLIE aKThl [1paBuTensCTBa
Poccunckon ®depepaumm B CBA3M C ONTMMM3auuen nopsiaka paspaboTkm u yTBepXOeHus
aAMWHNCTPATUBHBIX PEraMeHTOBY.

CooTBeTCTBYOLIMNE U3MEHEHWUS NOArOTOBMNEHbI Ans BHeceHusa B lNMopsagok pa3paboTtku u
YyTBEPXAEHUS aOMUHUCTPATUBHLIX perfnameHToB NpefoCTaBreHus rocydapCTBEHHbIX YCnyr
MCNOMHUTENbHBIMKM ~ OpraHamu  rocygapctBeHHonm  Bnactu  Pecnybnukm — Tartapctan,
yTBEPXKOEHHbIMN  nocTaHoBreHnem KabuHeta MwunHuctpoB Pecnybnuknm TaTtapctaH oOT
02.11.2010 Ne880.



HpunoxenueNe3

WckntoveHo BBMAY U3MEHEHUs onpeaeneHnsa TepMuHa «yganeHHoe padoyee mecto MOL»
IMKM PT Ne593



MpunoxeHune No2

Pykosogutento

McnonHuTenbHOro komuTteTa
MYHULMNANbHOro
panoHa Pecnybnukn TatapcTaH
Or:

3asBneHue
006 ncnpaBneHMn TeEXHNYECKOWN OLLUNOKM

Coobuwato 06 owunbke, [OMNYWEHHON NpPU  OKasaHUM  MYHUUMNANbHOW  YCRyru

(HaMmeHoBaHwue ycnyru)
3anucaHo:

npaBI/IJ'IbeIe cBeEeHUA.

Mpowy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWKNOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHMS B JOKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbLHON YCIyTu.

Mpunarato cneayowmne 4OKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTusi pelueHnst o6 oTKNOHeHUM 3asBreHnst 06 McnpaBneHnn TEXHUYECKON
OLLUMGKM NpoLly HanpaBWUTb TaKoe peLLeHune:

nocpeacTBOM OTNpaBneHUst 3NeKTPOHHOIo AOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMMM Ha OymaHOM HOCUTene MOoYTOBbIM OTMpaBreHNEM Mo

agpecy:

MoaTeBepkgato CBOe corfacuve, a Takke corfacve MNpeacTaBfseMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTEMATU3auMIo, HaKOMMEHWE, XPaHEHWEe, YTOYHEHuEe
(oBHOBNEHME, W3MEHeHWE), WCMNOoNb30BaHWe, pacrnpocTpaHeHve (B TOM u4ucne nepegady),
o6e3nnumBaHne, GNOKMPOBAHME, YHUMTOXEHME MEPCOHANbHbIX OAHHbIX, a TakKe WHbIX OEUCTBUN,
HeobxoaumbIX 4ns 06paboTkM NePCOHanbHbIX AaHHbIX B pamMKkax NpegoCTaBfeHns MyHULMNAnbHOM
ycryru), B TOM YMCre B aBTOMATU3NPOBAHHOM PEXUME, BKITHOYAS NPUHATME PELLEHUA Ha UX OCHOBE
OpraHoM NPefoCTaBMAOWMM MyHUUMMANbHYKO YCyry, B LENnsX NpPeaocTaBneHns MyHULmMNansHOM
ycnyru.

HacTtoswmm noateepkaato: CBEOAEHUs!, BKIIOYEHHbIE B 3asABMEHME, OTHOCALLMECHS K MOeWn
NIMYHOCTN M NpeacTaBngeMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXe, OOCTOBEPHbI.
[OKyMeHTbl (KONMMM [OOKYMEHTOB), MPWIIOXEHHbIE K 3asBMEHWIO, COOTBETCTBYKOT TpeboBaHMAM,
YCTaHOBIMEHHbIM  3aKoHodaTensCcTBoM Poccuinckon ®degepaumm, Ha MOMEHT npeacTaBneHus
3asiBNEHMS 3TN AOKYMEHTbI AENCTBUTENbHbI M COAepXXaT AOCTOBEPHbIE CBEAEHUS.

[lao cBoe cornacue Ha yyactue B OMnpoce MO OLEHKE KayecTBa MNpenoCTaBfiEHHON MHE
MyHMLMNansHOM ycnyri no TenedoHy:

(nata) (nognwuce) (¢.1.0.)



Mpunoxexuve
(cnpaBo4Hoe)

PekBU3UTbI [OMKHOCTHbIX NN, OTBETCTBEHHbIX 3a npepnocTtaBnieHune MyHMuMnaﬂbHOﬁ
ycnyru m ocyuwlecTBnAOWNX KOHTPOJIb €e UCNOJIHEeHUA,

NcnonkoM HMXxXHeOWMUHCKOro ceribCKoro noceneHust
MamaabILwCcKoro MyHMLMnanbLHOro pamoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoauTenb ncnoskoma 8(85563)23446 Noshm.Mam@tatar.ru
CekpeTapb ucnosnkoma 8(85563)23446 Noshm.Mam@tatar.ru

CoBeT HMXHeoLMMNHCKOro cenbCKOro noceneHus
MamagbIWCcKOro MyHMUMNanbLHOro pamoHa

[OomKHOCTb TenedoH OneKTPOHHbIN agpec

MmaBa 8(85563)23446 Noshm.Mam@tatar.ru

MpunoxeHne Ne3

K NOCTaHOBMEHUIO
McnonHUTenbHOro kommteTa
HWXHEOLMNHCKOro CenbCKoro
noceneHus



MamapgbILLCKOroMyHUUmMnanbsHOro
panoHa Pecnybnukn TaTtapctaH
ot 15 mona 2019 r. Ne23

AQMWHUCTPATUBHbIN perrnameHT
npenocTaBneHMsa MyHULMNaNbHOM yCNyru no Bbigaye pa3pelueHnsa Ha BbIpyOoky,
KpPOHMpOBaHWEe UK NocaaKy AepeBbEB U KyCTapHUKOB

1. O6wume nonoxeHus

1.1. HacTtoswmn agMNMHUCTPATMUBHBINA pernaMmeHT NnpegocTaBneHns MyHULMNnansHom
ycnyru (ganee — PernameHT) yctaHasnvMBaeT cTaHAapT M Nopagok npeaocTaBneHns
MYHMLMNANbHOW YCNyr No Bblgaye paspeLleHns Ha BbipyOKy, KpOHMPOBaHWE U NOCaAKY
AepeBbEB N KYCTapHUKOB (Janee — MyHuuunansHas ycnyra).

1.2. MNonyyatenn MyHUUMNanbHOW ycrnyrn: ousndeckne n opungudeckme nuua (ganee -
3asBUTEND).

1.3. MyHuuunaneHass ycrnyra nNpegocTaBnsieTCa  UCMONHUTESbHbBIM - KOMUTETOM
HmXHeoWwMMHCKOro  cernbckoro noceneHns MamagbIWCKOro  MyHUUMNansHOro  parvoHa
Pecnybnukn TatapcTaH (ganee — Vicnomnkom).

McnonHutens MyHMUMNanbHOW yCryrn — cekpeTapb Mcnosikoma.

11.3.1. MecTto HaxoxaeHue ncnonkoma: c. HmkHaa Owma, yn.CoseTckas, 4.37A

Mpadmk paboTbi:

noHegenbHuK — vyetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 17.00;

cyb0b0oTa, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa Ang OTAbIXa M NMUTaHMSA yCTaHaBnMBaeTCA NpaBuiiamMu BHYTPEHHEro
TPy4oBOro pacnopsifka.

CnpaBoyHbii TenedoH 8(85563)2-34-46

Mpoxoa No AOKyMeHTaM yaoCTOBEPSAOLWNM NINYHOCTb.

1.3.2. Agpec odwuumanbHOro camta MyHUUMNANbHOrO panoHa B WHAOPMAaLMOHHO-
TenekoMMyHuKaumMoHHon cetn  «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
www.mamadysh. tatar.ru).

1.3.3. NHdopmaLuma o MyHUUMNANLHOM ycryre, a Takke 0 MecTe HaxoxXaeHusa u rpaduke
paboTbl OTaena MoxXeT 6bITb NoNnyyeHa:

1) nocpeacTBOM MH(POPMALMOHHBIX CTEHOO0B, COAEpXallMX BU3yanbHYH UM TEKCTOBYH
MHpopMaUMIo O MyHUUMNANbHOW YCryre, pacrnosfioXeHHbIX B MoMeLleHuax Mcnonkoma, ans
paboTbl C 3a8BUTENAMMU.

MHopmaums Ha rocynapCTBEHHbIX s3blkax Pecnybnuku TatapcTaH BKIOYaeT CBEAEHMS
O MyHUUMNanbHOW ycryre, cogepxawuecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeacTBoM ceTn «MHTepHeT» Ha odumumanbHOM canTe MyHULMNanbHOro panoHa
(http:// www. mamadysh. tatar.ru.);

3) Ha [llopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi. tatar.ru/);

4) Ha EgnHOM nopTarne rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkuun) (http://
www.gosuslugi.ru/);

5) B cnonkome (OTgene):

npy yCTHOM OBpaLLeHnm - IMYHO UK NO TenedoHy;

npv NUCbMEHHOM (B TOM 4uUcre B (hopMe 3NEKTPOHHOro LOKYMeHTa) obpalieHun — Ha
GymakHOM HOCUTENE MO NMoYTE, B NEKTPOHHOM (DOpPME MO INIEKTPOHHOM MOYTE.

1.3.4. NHpopmaums nNo  Bonpocam  MNPefoCTaBfieHUs  MyHUMUMNAnNbHOW  yCryru


http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

pa3mMeLlaeTtcsa crneunanuctom Otgena Ha oduumanbHOM canTe MyHUUUNArbHOro panvoHa U Ha
NMHPOPMAaLMOHHBIX CTeHAax B nomeLlleHnax Micnonkoma gns paboTbl ¢ 3aaBUTensamu.

1.4. MNMpepocTaBneHne MyHULMNanbHOM YCryrn OCyLLEeCcTBNSAETCS B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccurckon depepaumm ot 25.10.2001 Ne136-P3 (ganee — 3K
P®) (CobpaHue 3akoHopaTensctea PP, 29.10.2001, Ne44, c1.4147);

MpagocTpoutenbHbliM Kogekcom Poccunckon Pegepauum o1 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHnue 3akoHogaTenbctea PP, 03.01.2005, Ne1 (yactb 1), €T.16);

INecHbim kopgekcom Poccunckon depepauum ot 04.12.2006r. Ne 200 — ®3 (ganee — JIK
P®) (Cobpanune 3akoHogaTensctea PO, 11.12.2006, Ne50, cT. 5278);

depepanbHbiM 3akoHoM 0T 10.01.2002 Ne7-d3 «O6 oxpaHe oKpyKatoLLen cpeabl» (aanee
— ®epepanbHbii 3akoH Ne7-d3) (CobpaHue 3akoHogaTensctea PP, 14.01.2002, Ne2, cT1.133);

depnepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obuwux npMHUMnax opraHM3aunm
MECTHOro camoynpasrneHusi B Poccuiickon ®egepauuny (ganee — denepanbHbii 3akoH Ne131-
®3) (Cobpanune 3akoHogaTtensctBa PP, 06.10.2003, Ne40, cT.3822);

depnepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npenoctaBneHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®epepanbHbii 3akoH Ne210-93)
(Cobpanue 3akoHogatenbctea PO, 02.08.2010, Ne31, cT1.4179);

3akoHom Pecnybnukn TatapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTtapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YctaBoM  HWXHEOLWMUHCKOro cenbckoro noceneHunsa Mamagbiwickoro YcrtaBom
HWXHEOLWMMHCKOro  cenbckoro  noceneHns  Mamagbiwckoro  MyHUUMNAnbHOro  paroHa
Pecnybnukn TartapctaH, npuHaToro PeweHnem CoBeta HWMXKHEOLWMMUHCKONO CEnbCKOro
noceneHna MamagbllCKOro MyHuyunanbHoro panoHa oT 18 uioHa2018 r Ne 1-32 (pnanee —
YcTaB);

MonoxeHnem o6 UCMNOMHUTENBbHOM KOMUTETE HMKHEOLLUMWHCKOrO CENbCKOro noceneHuns
Mamagbllickoro MyHuuMnanbHoro pavoHa, ot 29.07.2016 r. Ne1-11, yTBepXOeHHbIM
PeweHnem  CoBeta  HWKHEOLWMWHCKOrO  cenbckoro  nocenennsa  Mamapgplwckoro
MYyHMUMNanbLHOro panoHa (aanee — lNonoxexne 06 UK);

MpaBunamn BHYTPEHHEro TPyAOBOro pacnopsgka WMcnonkoma, yTBEpXAEHHbIMU
nocTaHoBneHneM HWKHEOLMUHCKOro CenbCckoro nocerneHns MamagpbIlcKoro pykoBoOAUTENs
Wcnonkoma ot 13.08.2012 r. Ne 4 (ganee — lNpasuna).

1.5. B HacTosilem PernameHTe MCNONb3YOTCA criefyowime TepMnUHbl U onpeaeneHuns:

BblpyOka gepeBbeB — pybka AepeBbEB, NPU KOTOPOWM Ha COOTBETCTBYIOLLMX 3EMAX UMK
3eMerbHbIX yYacTkax BblpybaeTcs 4acTb AepeBLEB U KYCTAPHUKOB,

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOrO UeHTpa npeaocTaBrieHus
roCcy4apCTBEHHbIX U MyHULMNAnbHbIX YCRyr — TepputopuanbHO 060CcoBneHHOe CTPYKTypHOe
nogpasgeneHue (omc) MHOropyHKUMOHANBHOro LeHTpa NpegocTaBneHns rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCAyr, CO34aHHOE B rOpOACKOM MW CENbCKOM MOCENEHUA MyHULUNAnNbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C MyHKTOM 34 [lpasun
opraHusauum AEeATeNnbHOCTU MHOroyHKLMOHANbHbIX LEHTPOB npegocTaBneHuns
rocy4apCTBEHHbIX M MyHUUMNAnNbHbIX YCNyr, yTBEPXXAEHHbIX NocTaHoBneHnem lNpaBuTenbcTBa
Poccuiickon ®depepauun ot 22.12.2012 Ne1376 «O6 yTtBepxaeHumn [MpaBun opraHusauuun
OEATEeNbHOCTM  MHOrOQYHKLUMOHAmNbHbBIX  LIEHTPOB MPeAoCTaBfeHnst roCyAapCTBEHHbLIX WU
MYHULMMANbHbIX YCIYr»;

TexHnyeckass owwubka - owwnbka (onmcka, onedatka, rpammMaTMyeckass Unu
apugpmeTmyeckaa  owmbka  nmbo  nogobHas  owwmbka),  gonywleHHas  opraHom,
NPeaoCTaBNALWMM MYHULMNANbHYK yCRyry, WU npuBegwasi K HecOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAanbHOW YCryru), cBe4eHUsIM B AOKYMEHTax, Ha
OCHOBAHWUWN KOTOPbIX BHOCUINNCb CBEOEHUS.

B HacToswem PernameHTe nog 3asBneHnem o npefocTtaBneHn MyHUUMnanbHOW yenyrm
(banee - 3agBneHne) NOHMMaeTCcs 3anpoc 0 NPeAoCTaBEeHUN MyHULMNanbHOW ycnyru (n.2 cT.2



http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294

®epnepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3aaBneHne 3anosiHAeTCA Ha CTaHOapTHOM
6naHke (npunoxeHue Ne1).



2. CtaHAaapT npeaocTaBrNeHUss MyHULMNanbHOW YCIyru

HanmeHoBaHue TpeGoBaHus K
cTaHAapTy NpefocTaBreHus
MYHULUMNANbLHOMW ycnyru

CopnepxxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbLIN akT,
yCTaHaBnNMBaroLWMN ycnyry unum
TpeboBaHue

2.1. HaumeHoBaHne MmyHnuunansHON
ycrnyrm

Bblgava paspelueHuss Ha BblpyOKy, KPOHWpOBaHWE Wnu
nocaaky AepeBbEB N KYCTAPHMKOB

[pK PO;
3K PO

2.2. HanmeHoBaHue ncnonHUTenbHo-
pacrnopsaanTenbHOro opraHa MecTHOro
camoynpaBfeHus, HenocpeacTBEHHO

npeaocTaBngowWero MyHUUunansHyo

ycnyry

NcnonHuTtenbHbIN KOMUTET HwxHeowMUHCKOro
CEerbCKoro noceneHus MYyHULUMNANIbHOro panoHa
Pecnybnukn TatapcTaH

MonoxeHune 06 UK

2.3. OnucaHue pesynotaTta PaspelweHne Ha BbIpybKy, KpoHMpoOBaHWe U nocaaky |Nopsgok

npegocTaBneHns MyHMLMNanbHON AepEeBLEB U KYCTApHUKOB (MpunoxeHne Ne2).

ycnyrm YBegomneHne o6 oTkase B paspelleHuMM Ha BbIpyOKy,
KPOHMpPOBaHWE N Nocagky AePEBbEB U KYCTAPHUKOB.

2.4. Cpok npegocTaBneHns PaspelweHne Ha BbIpybKy, KpOHMpoOBaHMe W nocagky | Nopsgok

MYHULMNANbHOW YCIyrk, B TOM YMUCIie C | OePEBbEB UM KYCTAPHUKOB BblgaeTcs B TevyeHue 13 gHen”,

y4yeToMm HeobxoamMmocTn obpalleHnsi B | BKIToYas AeHb nogayvv 3asaBreHuns.

opraHusauum, y4acTBytoLLne B [NMpuoctaHoBneHne cpoka npeaocTaBneHns

npegocTaBNeHnn MyHUUMNANsHON MYHULUMNANbHOW YCyrn He NpeaycMOTPeHo

yCryru, CpOK NpUoOCTaHOBIIEHUSA

npegocTaBfeHns MyHMUMNANbHON

yCrnyru B criydae, eCnm BO3MOXHOCTb

NPUOCTaHOBMNEHUS NpedycMoTpeHa

3akoHoaaTenbcTBOM Poccuickon

depepayunm

2.5. NcuepnbiBatowmin nepeveHb 1) 3aaBneHue; Mopsagok

OOKYMEHTOB, HeobxoanMbIX B
COOTBETCTBUU C 3aKOHOOAATENIbHbIMU UITN
MHbIMX HOPMATUBHLIMU NPaBOBbIMA
akTamMiu gna npegocrtaBlieHNA

2) [JokymeHTbI, yaocToBepsoLwme NMUYHOCTD;

3) [JOKyMeHT, NoaTBEPXKAALLMIA NOJSTHOMOYUS
npeacraBuTens (ecrnm OT MMEHW 3aaBUTENS OenCTByeT
npeacTaBuTenNb);

* Cpok MNpenoCTaBiEHUs] MYHUIMIIAIBHOM YCIYTH ONpEIeNieH HMCXOAs W3 CyMMAapHOTO CPOKa, MHHHMAIBHO HEOOXOIMMOIO ISl OCYIIECTBIICHHUS
aAMUHUCTPATUBHBIX MPOTeAYp. JJIUTETbHOCTh AAMUHUCTPATUBHBIX MPOIIEAYP UCUUCISAETCS B pa0OUNX JTHSIX.




MYHUUMNANbHOW YCRyrn, a Takke yCnyr,
KOTOpble ABNATCA He0H6XoAMMbIMN 1
o6a3aTenbHbIMM ANS NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, nognexawnx
npeacTaBneHunio 3aaBmTenem, cnocobbl
NX NONyYeHnsa 3asiBuTenem, B TOM Yncne
B 3NEKTPOHHON hopMe, NopAaoK UX
npegcraBneHus

4) Cxema y4actka 0o 6numkanwmx CTpoeHU unu apyrnx
OPVUEHTUPOB C HAHECEHMEM  3efieHblX  HacaXxOeHuMn,
noanexawunx sblpyoke;

5) 3aBepeHHble KOMMW MNpaBOyCTaHaBMMBAKOLWMX W
npaBoO NOATBEPXAAKOLIMX [OOKYMEHTOB Ha 3eMerlbHbI
y4acCTOK, ecnn 3eMerbHbI Y4acTOK He 3aperMcTpupoBaH B
EanHom rocygapCTBEHHOM peecTpe HeABUKUMOCTH;

6) YTBEepXaeHHast NPOEKTHass AOKyMeHTauusa B criyvae,
ecnn npou3BoAUTCA BblpyOKa 3eneHblX HacaaoeHun,
nonagatowmx nog rabaputbl NpyM CTPOUTENBCTBE 34aHUN U
COOPYXEHUN;

7) CornacoBaHve c Bnagenbuamu 3aTparnBaemblX
TEPpPUTOPUIA YCNOBUA BbIPYOKM W nepecagkn 3eneHbliX
HacaXXaeHWi;

8) [lpu nocagke wnNn nepecagke HacaxaeHUn
cornacoBaHve C NpPeacTaBUTENSMU MHXEHEPHbIX CeTen C
OTKPbLITMEM OpAepa Ha NpoBeaeHMe 3eMnsiHbIX paboT.

bnaHk 3asBneHus Ons nonyvyeHuss MyHUUMNanbHOW
ycnyrm 3asiBUTENb  MOXET MOMy4uTb MpuU  JIMYHOM
obpaiweHnn B KMcnomnkome. InekTpoHHas dopma 6naHka
pasmelleHa Ha ouumansHoM cante cnonkoma.

3aaBneHne M npunaraemble OOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaBneHbl) 3asBUTENEM Ha OGyMakHbIX
HOCUTENAX OAHUM M3 CrieayrLmx cnocobos:

MINYHO (MLOM, OENCTBYIOLMM OT MMEHN 3asBUTENSA Ha
OCHOBaHWWN JOBEPEHHOCTN);

NOYTOBbLIM OTNPaBEHNEM.

3agBneHne n  OOKYMEHTbl Takke MoryT ObiTb
npeacTaBneHbl  (HanpaeneHbl) 3asBUTENeM B  Buae
SNEKTPOHHOrO  OOKYMEHTa, MOAMMCAHHOIO  YCUNEHHOM
KBanMUUMPOBAHHOMW  3IIEKTPOHHOMW  MOAMUCLIO, Yepes
NHPOPMALNOHHO-TENTEKOMMYHUKALMOHHbIE  ceTU  obLuero
goctyna, B TOM  4ucne 4epe3  UHGpOpPMaLNOHHO-
TENEKOMMYHUKAUWOHHYKO ceTb «WMHTepHeT», u EguHbIn
nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr

2.6. NcyepnbiBaowmm nepeveHb

I'Ionyqaromﬂ B paMKax MeXBeJoMCTBEHHOIO




AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUN C HOPMATUBHbIMU
NpaBOBbIMW akTamun AN
npegocTaBneHns MyHMLUmMnanbHON
yCInyru, KOTopble HaxoaaTcs B
pacnopsiXXeHnn rocyaapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpasneHnst U UHbIX OpraHn3aunmn n
KOTOpble 3asBUTENb BpaBe
npeacTaBnTb, a Takke cnocobbl UX
nonyyeHnst 3asaBuTeNsamMun, B TOM Yncrne B
3I1EKTPOHHOM (hopMe, NOPALOK UX
npeacTaBneHuns; rocy4apCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHunst nnbo opraHmsaums, B
pacnopsXXeHNn KOTOPbIX HAXOASATCH
AaHHble JOKYMEHTHI

B3aUMOAENCTBUS:

1) Beinucka 3 EQmMHOro rocygapCTBEHHOro peecTpa
HeaBMXMMOCTHK (coaepxallasa obLieaoCcTynHble CBeaeHUs O
3aperncTpupoBaHHbIX MpaBax Ha 0OBHEKT HEABUMXMMOCTM).

Cnocobbl nonyyeHns w“  nNopsgoK NpeactaBreHus
[OKYMEHTOB, KOTOpble 3asBUTENb BrpaBe nNpeacTaBUTb,
onpeaerneHbl NYHKTOM 2.5 HacToswero PernameHTa.

3anpelyaeTcs TpeboBaTtb oT 3asBuTens
BblLLENEPEYUCNEHHbIE  [OKYMEHTbl,  Haxogdwmecs B
pacnopsXXeHMn  rocygapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoyrnpaBfeHnst U UHbIX OpraHn3auun.

HenpeacrasneHue 3aaBuTenem OOKYMEHTOB,
codepxalwmx BbllleyKka3aHHble CBedeHUsi, He 4dBndeTcs
OCHOBaHMEeM [Afia OTkasa 3asBUTENio B NpeaocTaBrieHuu
ycnyrm

2.7. lNepeyeHb opraHoB
rocygapCTBeHHOM BnacTu (opraHoB
MECTHOro camoynpaBfieHus) n nx
CTPYKTYPHbIX NoApasgeneHunn,
cornacoBaHue KOTOpbIX B CriyyasX,
npegyCcMOTPEHHbIX HOPMATUBHbLIMU
npaBOBbIMU akTamu, TpebyeTcs anga
npegocTaBneHns ycnyrm n Kotopoe
OCYLLIECTBMSIETCH OpPraHom,
npegoCTaBNALWUM MYHULMUNASTbHYHO

ycnyry

CornacoBaHune He TpebyeTcs.

2.8. VlcuepnbiBatowmm nepeyeHb
OCHOBaHui ONAa oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX NS
npegocTaBfieHNa MyHMUMNanbHON
ycnyru

1) Mogava JOKYMEHTOB HeHagneXxalmm NMLoMm;

2) HecootBeTcTBME  npedcTaBrieHHbIX  JOKYMEHTOB
nepeyvHio JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero
PernameHTa;

3)B 3agBneHun wn npunaraembix K  3asiBEHUIO
AOKYMEHTax WMEKTCA  HEOroBOPEHHble  UCNpaBIieHus,
cepbesHble MOBPEeXAEHUs, He MOo3BONdALne O4HO3HAYHO
MCTONKOBATb UX COAEPXKaHUE;




4) MNpepfcraBneHe AOKYMEHTOB B HEHaA 1eXaLlnin opraH

2.9. VcyepnbiBatoLmmn nepeyeHo
OCHOBaHW N5 MPUOCTaHOBEHNSA UK
oTKasa B nNpefocTaBrneHumn
MYHUUUNANbHOW YCryru

OcHoBaHuA [ns NPUOCTAHOBIIEHUS NpeaoCcTaBlieHus
yCnyrn He NpeayCcMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3agBuTenem npeacraBreHbl JOKYMEHTbI HE B MOSTHOM
obbeme, nMbo B nNpeacCTaBMNEHHbIX 3asBfeHMM U (Mnn)
AOKYMEHTaxX COOEPXUTCHA HenonHasa u (MnvM) HeagocToBepHas
NHGopMaLus;

2) MocTtynneHne oTBeTa oOpraHa rocygapCTBeHHOM
BNacTu, oOpraHa MeCTHOro camoynpasneHus  nnbo
NoABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOM Briactu wniu
OpraHy MeCTHOro caMoyrnpaBsfeHuss opraHuM3aumMmM Ha
MEXBELOMCTBEHHbIN  3anpoc, CBuAaeTenbCcTByOWero o6
OTCYTCTBMM OOKYMEHTA 1 (Mnn) nHopmMauumn, HeobxoanmbIxX
ANA  NpedoCTaBNeHUs  MyHUMUMNANbHOW  yCnyrn, ecnu
COOTBETCTBYWOLUMA  AOKYMEHT He 6bin  npeacraBrieH
3aaBuUTENEM NO COBCTBEHHON UHULMATUBE

3) Hannume cnopa mexay nonb3oBaTensmu cocegHuX
3eMefbHbIX Yy4acTKOB MO BOMPOCY BbIpYOKYy, KPOHUPOBAHUIO
1 Nocagkn AepeBbeB U KyCTapHUKOB.

Mopspok

2.10. Mopsgok, pasmep 1 OCHOBaHUSA
B3MMaHWs rocya4apCTBEHHOM MOLUMNHBI
UM MHOW NNaTbl, B3UMaeMou 3a
npegocTaBneHne MyHuumMnansHom
ycnyrm

MyHuumnanbHas ycnyra npegocTaenseTca
0e3B803Me3HON OCHOBE.

Ha

2.11. lNopsgok, pasMep U OCHOBaHUSA
B3MMaHus nnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOpble SABMAKTCS
HeobxoauMbIMKU 1 06A3aTeNbHBIMU ANs
npegocTaBneHnss MyHUUMNansHOM
ycrnyrn, BkntoYasa MHopmMaumio o
MeTOoAMKe pacyeTa pa3mMepa Takon
nnaTtbl

MpepocTtaBneHme HeobXoanMbIX N 00A3aTENbHbBIX YCNyr
He TpebyeTcs.

2.12. MakcumarnbHbI CPOK OXnaaHuA B
oyepenun Npu nogade 3anpoca o
npegocTaBeHNn MyHULMNAaNbHON

Mopaya 3asiBNeHWst Ha MonyyYyeHue MyHMLMNanbHON
YCIyr npu HanMumum ovyepeam - He Gonee 15 MUHYT.
Mpn  nonyvyeHun  pesynbTata  NpeaocTaBleHUs




yCryr 1 Npu NosnyYyeHun pesynbraTa
npefocTaBneHns Takux ycnyr

MYHUUUNANbHOM YCIYrM MakCUMarsibHbI CPOK OXWOaHUS B
oyepeam He OOSMKEH npeBbiwaTtb 15 MUHYT

2.13. Cpok perncrpaumm 3anpoca
3aaBuUTeENd O NpeaocTaBneHnn

B TeyeHnme opgHOro OHsA C MOMEHTa nocTynneHuna
3adaBleHnAd.

MYHUUMNANbHOW yCryrn, B TOM Yucre B 3anpoc, MOCTYNUBLUMAN B 9NEKTPOHHOM dopme, B
3EeKTPOHHOM hopme BbIXOQHOMW  (Npa3gHUYHbLIN)  OEHb  PEerncTpupyeTcss Ha
crneayrLnin 3a BbIXOAHbBIM (Npa3gHUYHbIM) paboynin AeHb
2.14. TpeboBaHuA K NOMELLEHUAM, B lMpenoctaBneHne MYHULMNANbHOM ycnyru
KOTOpbIX NpeaocTaBnseTcs ocyLecTBnsaeTcs B 34aHnAx n nomMeLLeHnsXx,

MyHUUMNaneHas ycnyra, K Mecty
oXugaHusa v npuemMa 3asiBuTenen, B Tom
yncne K obecneyeHmo JOCTYNHOCTM ANs
WHBANMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C 3aKOHOOATENBCTBOM
Poccuinckon ®egepauunm o coumnanbHON
3awmTe NHBanNnaoB, pasMeLleHunto
0dPOpPMIIEHMIO BU3YyalibHOW, TEKCTOBOW U
MyIbTUMEANMHON HOpMaLum O
nopsigke NpeaocTaBreHnsa Taknx yenyr

0b6opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOW U CUCTEMOM
noXapoTyLleHnda, Heobxogumon mebernbio Ans oopMNeHus
AOKYMEHTOB, MHPOPMALMOHHBIMY CTEHOAMM.

ObecneunBaeTcs OecnpendaTCTBEHHbIN aoctyn
WHBaNMAoOB K MeCTy npeaoCcTaBfneHnss MyHULMNanbHOW
ycnyrm - (yooOHbIM  BXOA-BbIXO4 B MOMELWEHUs U
nepemMeLLeHne B Ux npeagenax).

BuayanbHas, TekcToBas n MynbTUMeaNNHas
MHpopmauua o nopsake nNpegocTaBrieHUs MyHULMNANbHOM
ycrnyrn pasmMellaeTcs B yOoOHbIX Ang 3asButenen mecrax, B

TOM 4Yucne C Yy4YeTOM OrpaHUYEHHbIX BO3MOXHOCTEN
MHBaNMAoB
2.15. Tllokasatenn [OOCTYMHOCTM WU [NokasaTtensmu AOCTYMHOCTU npegocTaBneHns
KayecTBa MyHMLMNANbHOW yCryry, B TOM | MyHULMNANbHOW YCyrn BSKOTCA:
ynucrne KOJIMYECTBO B3aUMOAENCTBUN pPacnofnoXXeHHOCTb NOMELLEHNS B 30HE

3as8BUTENS C [OOMMKHOCTHBIMK NnLAMU
npu nNpPeaoCTaBNeHUN MyHULMNAanbHOM

ycnyru M UX  NPOAOIHKUTENBHOCTb,
BO3MOXHOCTb nony4yeHus
MYHMLMMNANbHON ycnyru B
MHOroyHKLNOHaNTbHOM LeHTpe
npeaocTaBnNeHns rocyqapCTBEHHbIX W
MYHUUMNANbHbLIX YCAyr, B YyAaneHHbIX
pabounx MecTax
MHOroOyHKLNOHANbLHOIo LeHTpa
npeaocTaBnNeHns rocyqapCTBEHHbIX W
MYHUUMNANbHbLIX  YCNyr, BO3MOXHOCTb

[AOCTYMNHOCTN OBLLECTBEHHOIO TPaAHCNOopPTa;

Hanuyne HeoGXOAMMOro KonuyecTBa crneuuanuctos, a
Takke MOMELLEHMIN, B KOTOPbIX OCYLLECTBMSIeTCS MNpUem
[IOKYMEHTOB OT 3asBUTENEN;

Hanuune ucdepnbiBaloLWen MHpopMaumm o cnocobax,
nopsiake U cpokax npeaocTaBreHust MyHULUMNansHon ycnyru
Ha  WH(OPMALMOHHLIX  CTeHAax,  MH(OPMAaLMOHHbIX
pecypcax B cetun «WHTepHeT», Ha EpuHom nopTtane
rOCyAapCTBEHHbIX N MyHULIMNANbHBIX YCIYT;

okasaHuMe MNOMOLUM MHBaNMgam B  NpPeoaoneHun
GapbepoB, MeLlalLWMX MNONyYEeHUI0 UMW yCryr HapaBHE C
APYrMMU NULaMMW.




noslyyeHuMss  uHdopmauum o  xode
npegocTaBneHus MYHULMNANbHOM
ycryru, B TOM 4ucrie ¢ UCNosfib30BaHMEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHOMNOrnmn

KadecTBo npepocTaBneHns MyHULMNANbLHOW  yCnyru
XapaKkTepusyeTca OTCYyTCTBUEM:

oyepegen npu npuemMe U Bbldavye [JOKYMEHTOB
3aaBUTENSM;

HapyLleHU CPOKOB MNpefoCTaBNeHUs MyHULMMnansHOu
ycnyru;

xanob Ha pencteusa (6esgencteue) MyHULMNAMbHbLIX
crnyxawmx, NpeJocTaBnaoLWmnX MyHULMNANbBHYIO YCIyry;

Xanob Ha HEeKOPpPEKTHOE, HEBHMMATENbHOE OTHOLLEHWE
MyHULUMNANbHbIX cnyxatyux, oKasblBaroLLNX
MYHUUUNAIbHYO YCNyry, K 3asiBUTENSM.

Mpw nogave 3anpoca o} npegocTaBneHnn
MYHUUMNANbHOM YCryrm W Npu MNOlydYeHuM pesynbTaTa
MyHMUMNANbHOW ycnyrn, npeanonaraeTcsd OAHOKpaTHoe
B3aMMOAENCTBME [OSMKHOCTHOrO nvua, npeaoctaBngaoLwero
MyHMUMNANbHYIO ycnyry, n 3assutens. NpoaormkuTenbHOCTb
B3aMMOAENCTBUS onpeaenseTca perfiaMeHToM.

Mpn npepoctaBneHMn  MyHULMMNANbLHOM  yCryru B
MHOro®yHKLNOHANTbHOM LeHTpe npegocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (qanee — MOLY),
B yAaneHHbIx paboumx mectax MOLL koHcynbTauuio, npuem
N Bblga4vy LJOKYMEHTOB ocyllecTBnsaeT cneumanmct MOL.

NHopmaums o xoge npefocTaBfieHUs MyHULMNanbHOM
ycnyrm MoxeTt OblTb nornyyeHa 3asdBUTENEM Ha caunTe, Ha
EovHom nopTane rocydapCTBEHHbIX M MyHULMMAnbHbIX
ycnyr, B MOL

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHULMNANBHOW YCIyrn B 95IEKTPOHHOM

dopme

KoHcynbTauuio 0 nopsiake MNofyvYeHust MyHuumnanbHOW
yCrnyru B ONEKTPOHHOW (PopMe MOXHO MOofyyYnTb 4Yepes
WHTepHeT-NpnemMHyto nnu Yepea NMopTan rocygapCTBEHHbIX
N MyHuMumMnanbHbIX yenyr Pecnybnukm TaTapcTaH.

B cnyyae, ecnu 3akoHOM npedycMoTpeHa nojada
3a8BNeHNa O NpeaoCTaBNEHUN MyHUUMNANbHOW YCNyrn B
SNEeKTPOHHOM (hopme 3asiBrieHne nogaetca 4yepes [lopTan
roCy4apCTBEHHbIX WM  MyHUUMNanbHbIX ycnyr Pecnybnukn
TaTtapctan (http://uslugi. tatar.ru/) wnn EpguHbin nopTan
rOCYAapCTBEHHbIX W MyHUUMNANbHbIX yCcnyr (OyHKLMI)



http://www.aksubayevo.tatar.ru/

| (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/

3. CocTas, nocrnenoBaTesibHOCTb U CPOKM BbINnOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TpeﬁoBaHMﬂ K nopsgKy ux BbinoJyiIHeHusA, B TOM 4Yucne 0CcobeHHOoCTH
BbINOJIHEHUA aAMUHUCTPATUBHLIX npoueanyp B 3ﬂeKTpOHHOﬁ (bopme, a TaKxe
0COOEHHOCTU BbINOJIHEHUS aaAMUHUCTPATUBHLIX npoueAnyp B
MHOFO(byHKLIMOHaﬂbeIX HeHTpax, B yaalieHHbIX pa60tmx MecTax
MHOFO(byHKLWIOHa.I'IbHOFO HeHTpa npeanocTtaBsieHNsA rocyaapCTBeHHbIX U
MyHUUUNaNbHbLIX yCnyr

3.1. OnucaHue nocriegoBaTenbHOCTU  OEWUCTBUMN npuv npenocTaBreHnmn
MYHULUMNANbLHOW YCryrn

3.1.1. lNpepocTtaBneHne MyHMUMNANbLHOW YCnyrM BKNoYaeT B cebsa crneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE U perncTpaumns 3aaBrneHuns;

3) ¢opmmpoBaHMe M HanpaBneHWe MeXBeOOMCTBEHHbLIX 3anpocoB B OpraHbl,
y4yacTBylLMe B NpeAoCTaBleHnn MyHUUUNanbHOW yCryru;

4) cocTaBreHne akta Kommceuu;

5) nogrotoBka pesynbtata MyHULMNANbHOW yCnyru;

6) Bblgada 3asBUTeNo pesynbTaTta MyHULMNAnbHON YCNyr.

3.2. OkasaHue KOoHCynbTauui 3asBUTENIO

3.2.1. 3aaButenb Bnpaese obpatutbcss B OTAen nn4yHO, no TenedoHy u (Mnn)
SNEKTPOHHOM NMoYTE AN NOMyYeHUs KOHCYNbTauun o nopsgke nonyyYeHns MyHuuunanbHom
ycnyru.

Cneumanuct OTaena KOHCYnNbTUPYeT 3asaBUTENs, B TOM YMicne no coctasy, opme
npeacTaBnsAemMon OOKyMeHTauuM v ApyrMMm BOMpocam Anis NOonyYeHuss MyHUUMNanbHON
yCcnyru n npu Heob6xo4MMOCTU OKasbiBaeT NOMOLLb B 3anofiHEHUN B6riaHka 3asBneHus.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALIMM MYHKTOM, OCYLLECTBMAKTCA B A€Hb
obpauieHnsa 3asBuTenst.

PesynbTaT npoueayp: KOHCynbTauuu Mo coctasy, dopme npeacrtaBnaeMon
AOKYMEHTauun u gpyruMm Bonpocam nonyyeHns paspeLleHns.

3.3. MNpuHATME 1 perncTpauus 3asiBreHus

3.3.1. 3aaBuTtenb NMYHO, Yepe3 goBepeHHoe nuuo unu Yepe3 MOLl, yoaneHHoe
paboyee wmecto MOL|, nogaetr nNUCbMEHHOE 3asiBNEeHME O NpeaocTaBrieHun
MYHUUMNANbHOM YCryrm U npeactaBnsaeT AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
HacTosiwero PernamenTa B OTaen.

3agBneHne o nNpefocTaBneHUU MyHUUMNANbHOWM YCIYrM B 3MEKTPOHHOW hopme
Hanpaensetca B OToen no SMNeKTPOHHOM noyTe unn 4vepes VIHTEepHEeT-NpUeMHyHo.
Pernctpauusa 3adBneHus, MOCTYNUBLUETO B 3MEKTPOHHOM bOpMe, OCYLLEeCTBMSIeTCA B
YyCTaHOBJIIEHHOM NOPSAKE.

3.3.2.Cneunanuct OTaena, Beaywmnn npuem 3asiBfieHnm, ocyLecTBnseT:

yCTaHOBIIEHNE NIUYHOCTU 3aaBUTENS;

NPOBEPKY NOSTHOMOYUN 3asBUTENS (B Criydae LENCTBUSA NO JOBEPEHHOCTN);



NPOBEPKY HanNUuna OOKYMEHTOB, MNPefyCMOTPEHHbIX MYyHKTOM 2.5 HacCTosLero
PernameHTa;

NPOBEPKY  COOTBETCTBUA  MpeAcTaBfeHHbIX  JOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHuAM (Hagnexawee oopmneHne Konnin JOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX
NOOYUCTOK, MPUMUCOK, 3a4ePKHYTbIX CNOB U UHbIX HE OFTOBOPEHHbLIX UCMPaBNEHUN).

B cnyyae otcyTcTBMSA 3amedanunn cneunanuct Otaena ocywecTBnsieT:

npuemM 1 pernctTpauuio 3asiBfieHNs B cneyuanbHOM XypHarne;

BPpyYEHNE 3aABUTESNO KOMUM OMNUCKU MpPeACTaBfEHHbIX OOKYMEHTOB C OTMETKOM O
aate rnpuvema [JOKYMEHTOB, MPUCBOEHHOM BXOASAWEM HoMepe, AaTe U BpeMeHU
NCMNOMHEHNA MYHULMNANBbHOW YCRyru;

HanpasrieHue 3as8BMNeHNsa Ha pacCMOTpeHne pykosoauTesnto cnonkoma.

B cnyyae Hanuums ocHoBaHWW Onsi OTKasa B NpUeEME [OKYMEHTOB, creumanuct
Otpena, Begywmi npueMm OOKYMEHTOB, YBEAOMIISET 3asBUTESNS O Hanu4ymm npensaTcTBum
ANs  peructpauumn  3asiBfeHMsi U BO3BpallaeT €My [OOKYMEHTbl C  MUCbMEHHbIM
00bsCHEHNEM cofiepXKaHUS BbIBNEHHbIX OCHOBAHWIN AN OTKa3a B NpuemMe JOKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeMbl€ HACTOALMM MYHKTOM, OCYLLLECTBNSAOTCS:

npuem 3asaBfneHnsa n JOKYMEHTOB B TedeHne 15 MUHyT;

permctpauus 3asiBNeHusl B TEYEHME OAHOro [AHA C MOMEHTa MNOCTYNSeHUs
3asBNeHns.

Pesynbtat  npoueayp: NPUHATOE U 3aperncTpMpoBaHHOE  3asiBNeHue,
HanpaBfieHHOE Ha pacCMOTPeEHWe pykoBoauTento WMcnonkoma wnu BO3BpaLLEHHble
3asBUTENO0 JOKYMEHTDI.

3.3.3. PykoBogutens Wcnonkoma paccmaTpuBaeT 3asiBfieHuWe, onpegensieT
NCNONHNTENSA 1 HanpasnaeT 3asasneHune B Otaen.

Mpouenypa, yctaHaBnuBaemMasi HaCTOSALWMM MYHKTOM, OCYLLECTBNSETCS B TeyeHue
OAHOro OHSA C MOMEHTa permcrtpauumn 3asiBfeHus.

PesynbTaTt npoueaypsbl: HAaNpaBfieHHOE UCMOSTHUTENIO 3asiBrIEHME.

3.4. dopmupoBaHMe W HanpaBfeHWe MEXBEOOMCTBEHHbIX 3anpocOB B OpraHbl,
yyacTBytoLMe B NpeaocTaBieHn MyHUUmMnansHom yenyrm

3.4.1. Cneunanuct OTgena HanpaensieT B 9NEKTPOHHOM ¢opme nocpencTBOM
CUCTEMBI MeXBeJOMCTBEHHOIo 3IEKTPOHHOIo B3aMMOOencTBus 3anpoc o
npegocraeneHun Beinuckn ns EQMHOro rocygapCTBeHHOro peecTtpa rnpaB Ha HeaBUXMMOe
MMYyLLECTBO W CAENoK C HuM (codepxalwleh obLedoCcTynHble CBedeHus O
3aperncTpmMpoBaHHbIX NpaBax Ha 0OBHEKT HEABMXXUMOCTM).

Mpouenypsbl, ycTaHaBNMBaeMbl€ HACTOALLMM MYHKTOM, OCYLLECTBNAOTCS B TeYeHne
ogHoro paboyero AHA C MOMEHTa MOCTYNfIEHUS 3asiBfeHMs O npeaoCcTaBneHnn
MYHULUUNANbHOW YCRyru.

PesynbTaTt npouenypbl: HaNpaBneHHbIN 3anpoc.

3.4.2. Cneumanuctbl NOCTaBLMKOB AaHHbLIX HAQ OCHOBAHUKW 3anpoca, NOCTYNMBLLEro
yepe3 CUCTEMY MEXBEOOMCTBEHHOro 9feKTPOHHOro B3aMMOAEWCTBUS, NpenoCTaBrsaoT
3anpawmBaemMble [OOKYMEHTbl (MHGOPMaUUIO) UM HanpasnsalwT yBeaoMMeHust 06
OTCYTCTBUM [OKYMEHTa W (unu) uHdopmaumm, HeobxoouMmbix Ans NpeaocTaBneHus
MYHUUMNanbHOW ycnyrn (aanee — ysegomrieHme o6 otkase).

lMpouenypsbl, ycTaHaBNMBaeMble HAaCTOALLMM NMYHKTOM, OCYLLECTBNATCH B TeYyeHue
Tpex OHen Co OHA NOCTYNMEeHUs MeXBeJOMCTBEHHOIO 3anpoca B OpraH Unn opraHnsauumto,
npegocraBnsaoLWwmne AOKYMEHT N MHpOpMaLnIo.



PesynbTat npouenyp: OOKYMeHTbl (cBefeHus) nubo ysegomneHve o6 oTkase,
HanpasneHHble B OTaen.

3.5. CocTaBneHue akta Kommuccumn

3.5.1.Cneunanuct OTaena ocywecTBndeT:

NpoBeEpPKYy [OOCTOBEPHOCTU CBeAEeHWUW, codepXawuxca B npeacTaBreHHbIX
AOKyMEHTaX;

odopmMmrieHMe y4eTHOro pfena (KOMnekTauuMsi BCeX [OOKYMEHTOB B OTAESNbHYH
nanky);

HanpasrieHMe y4eTHOro gena Ha pacCMOTPEHNEe KOMUCCUN O11s1 COCTaBMeHNd akTa.

Mpouenypsbl, ycTaHaBNMBAEMbIE HACTOALLMM MYHKTOM, OCYLLECTBNSAIOTCA B TEYEHME
OAHOro OHA C MOMEHTa NOCTYMNSeHNs OTBETOB Ha 3arnpochl.

PesynbTat npouenyp: y4eTHOE AENO, HanpaBreHHOE B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUUN OCYLLECTBNAET:

N3yyeHne noCTynuUBLUNX AOKYMEHTOB;

Ha3HayYeHWe [JaTbl OCMOTpa MecTa pacrofioXeHUst OepeBbeB UMW KYCTapHUKOB,
nognexawiunx Bblipybke, KPOHMPOBAHUIO UM OCMOTPa MecTa NOCaaKu;

N3BeLLEeHne 4SIeHOB KOMUCCUN U 3asBUTENS O AaTe OCMOoTpa.

Mpouenypsbl, ycTaHaBNMBAEMbIE HACTOALLUMM NMYHKTOM, OCYLLECTBNAIOTCS B T€YEHME
ABYX OHEN C MOMEHTa NOCTYNIeHNS JOKYMEHTOB.

PesynbTaTt npouenyp: U3BELLEHNE YNIEHOB KOMUCCUN U 3asiBUTENS O AaTe ocMoTpa.

3.5.3. B HasHayeHHbIM OeHb KOMMUCCUS BbIXOOMT Ha MECTO W OCyLecTBnseT C
yyacTmem 3asiBUTENS OCMOTP [AEpPEBbEB, Mnoanexawmx Bblpyoke. 1o pesynbrartam
obcnepoBaHns coctaBnsaeTcs akt obcrnenosaHus (npunoxexHve Ne3).

Mpouenypsbl, yCTaHaBNMMBaEMblE HACTOSILLMM MYHKTOM, OCYLLUECTBISKTCA B AEHb
ocmoTpa.

PesynbTat npouenyp: akt obcnenosaHms, HanpaBneHHbln cneunanucty Otaena.

3.6. lNoaroTtoBka pesynbTata MyHULUNANbLHOW yCnyrm

3.6.1. Cneumnanuct OTgena Ha OCHOBaHWKM akTa obcnenoBaHus, NpeacTaBNeHHOro
KOMUCCMEN, MOAroTaBnMBaeT MPOEKT paspelleHuss Ha BbIpyOKy [epeBbeB (Oanee —
paspelueHne) unu nNpoekT ysegomneHus ob oTkase B npegocTaBneHunM MyHULUNanbHOW
ycnyrn (ganee — yBedOMSIEHME) W HanpaBnsdeT Ha corfnacoBaHWe pyKOBOAUTENHO
NCMOJSTHUTESTbHOrO KOMUTETA.

Mpouenypa, ycTaHaBnuBaemas HacCTOSLWMM MYHKTOM, OCYLLECTBISieTCA B TevyeHue
ABYX AHEN C MOMeHTa NOCTynrneHus akta obcrnefoBaHus.

Pesynbtar npoueaypbl: HanpaBfeHHbIA Ha MOAMUCb MNPOEKT  paspeLueHust
(yBegomrneHus).

3.6.2. PykoBoguTens Mcnonkoma noanucbiBaeT pelleHne (yBedoMSieHue) W
HanpasnseT cneumanucTy A8 Bblaaym 3asBUTENIO.

Mpouenypa, ycTaHaBnuBaemas HacCTOSLWMM MYHKTOM, OCYLLECTBIISieTCA B TeyeHue
O[IHOro [iHA C MOMEHTa OKOHYaHUA npeabliayLien npouenypsbl.

PesynbTtar npouenypbl: HanpasneHHoe cneunanucty noanucaHHoe paspelueHve
(yBegomneHwue).

3.7. Bbligaya 3asiBuTento pesynbtata MyHULMNAnsHOW yCnyru



3.7.1. Cneunanuct OTaena perucTpupyeTt paspelleHue (yBegoMneHue) n BblgaeT
3aaBuTento NMBo HanpasnsaeT rno novTe.

Mpouenypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLIECTBIISIOTCA:

B TeYeHne 15 MUHYT - B Criyyae JIMYHOro npubbiTua 3assBuTens;

B Te4YeHne OfHOro OHA C MOMEHTa OKOHYaHWA npeblaylien npoueaypsl, B criyvyae
HanpasrieHMs oTBeTa NOYTOBbLIM OTMPaBIEHNEM.

PesynbTat npouenypsbl: BbldaHHOE (OTNpaBneHHoe) yBe4OMIIEHME.

3.8. MNpepocTtaBneHne MyHuumnanbHom ycnyri 4yepes MoL|

3.8.1. 3asButenb BrnpaBe ob6paTUTLCA ANA NOMYYEHUS MyHUUMNANbLHOW YCryru B
MoLU, B yaganeHHoe paboyee mecto ML,

3.8.2. lNpepocTtasneHne MyHuumnaneHon ycnyrn yepes MOLL ocyuwiectBnsietca B
COOTBETCTBUU pernameHToMm pabotel MOLL, yTBepXaeHHbIM B YCTaHOBIEHHOM MOpPSiAKe.

3.8.3. lNpn noctynneHnn pokymeHtoB mn3 MOL| Ha nonyvyeHne MyHuUMNANbHOM
ycrnyrn, npoueaypbl OCyLWEeCcTBASTCA B COOTBETCTBUM C NyHKTaMu 3.3 — 3.6 HacTosLlero
PernamenTa. Pe3ynbTat MyHUUmMnanbHou ycnyrn Hanpasnsetca 8 MOLL.

3.9. NcnpaBneHne TEXHNUYECKNX OLLMOOK.

3.9.1. B cnyyae oBGHapyXeHUsi TEXHUYECKON OLLIMOKM B AOKYMEHTE, SABMAKOLLEMCS
pe3ynbTaTtoM MyHULMNanbHON yCnyri, 3asaBuTtens npeacrasnset B Otgen:

3aaBreHme 06 ucnpaBneHnn TeXHNYECKoN owmnbkn (npunoxeHne Ne4);

AOKYMEHT, BblAaHHbIA 3asiBUTENIO Kak pes3ynbTaT MyHUMUMNanbHOW YCnyru, B
KOTOPOM COLEPXKUTCA TEXHNYECKas oLnbka;

AOKYMEHTbI, MMEIoLLME PUANYECKYIO CUMy, CBUOETENbCTBYHOLWME O Hanuyum
TEXHNYECKON OLUNGKMN.

3aaBneHne 06 mncnpaBneHUn TEXHUYECKOW OLWNOKNM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, ABMSALWEMCS pe3ynibTaTtoM MyHULMNANbHOW YCryru, NogaeTcs 3asButenem
(ynONHOMOYEHHbIM NpeacTaBuTeENEM) NUYHO, NMMOO MOYTOBLIM OTNPaBfEHNEM (B TOM
ynucre C UCMONb30BaHMEM JMEKTPOHHOW MouyThl), NGO 4Yepe3 eauHbIM nopTan
rOCY4apCTBEHHbIX W MyHMUMNAmNbHbIX YCAYr WM MHOFO(YHKLMOHAMNbHBIA  LUEHTP
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHULUMMANbHbIX YCAYT.

3.9.2. Cneumanuct, OTBETCTBEHHbIN 3a NpuemM [OOKYMEHTOB, OCYLLeCTBRsieT
npyem 3asBneHns 06 ncnpaBneHnn TEXHUYECKOW OLWIMOKKN, perncTpupyeT 3asiBfieHne ¢
NPUNOXEHHbIMN JOKYMEHTaMu 1 nepegaet ux B Otgen.

Mpoueaypa, ycTaHaBnMBaemMasi HacCTOSAWMM MYHKTOM, OCYLLECTBMSIeTCA B
TeYeHne OOHOro AHA C MOMEHTa perncTpaunmn 3asBneHus.

Pesynbtat npoueaypbl:  NPUHATOE U 3aperncTpupoBaHHOE  3asiBNEHWE,
HanpasneHHoe Ha paccMmoTpenne cneyunanucty OTgena.

3.9.3. Cneunannct OTgena paccmaTtpuBaeT OOKYMEHTbl U B LENAX BHECEHUS
UCNpaBneHnn B [LOOKYMEHT, SHABMASIOWUNCS pe3ynbTaTtoOM YCNyru, OcCyllecTBnsaeT
npoueaypbl, NpegycMOTpPeHHble MyHKTOM 3.6 HacTtosiwero PernameHTta, v BblgaeT
McnpaBneHHbI AOKYMEHT 3aaBMTENO (YNONMHOMOYEHHOMY MPEeACTaBUTENIO) NNYHO MOA
pPOCNUCb C U3bATMEM Y 3aaBuTens (YNnoSIHOMOYEHHOro npeacTaBuTensl) opurnHana
AOKYMEHTa, B KOTOPOM COLEPXUTCHA TeXHu4yeckas owwubka, unm HanpasnsieT B agpec



3asBUTENS MOYTOBbLIM OTMpaBrneHnemM (NOCPeacTBOM 3NEKTPOHHOW MOYTbl) MUCbMO O
BO3MOXHOCTM NOSydeHUs [OOKyMeHTa npu npegoctaBneHnn B OTgen opurnHana
AOKYMEHTa, B KOTOPOM COOEPXKUTCS TeXHMYecKkas owmobka.

Mpouenypa, ycTaHaBnvBaemasi HaCTOSLMM MYHKTOM, OCYLLECTBISETCA B
TeyeHne Tpex OHen nocrne OBHapPYXEeHUS TEeXHUYECKOW OWMOKM unu nonyyvyeHust oT
no60oro 3aMHTEPECOBaHHOIO NnLa 3asBNEHNS O AOMNYLLEHHOW OLLINGKe.

PesynbTat npouenypsbl: BblAaHHbIA (HanpaBneHHbIN) 3as9BUTENI0 JOKYMEHT.

4. NMopsaaok n hopMbl KOHTPONSA 3a NpeAocTaBleHneM MyHUUMNanbLHOU
ycnyru

4.1. KOHTpOsb 3a NOMHOTOM U Ka4eCTBOM MNpefoCTaBeHnss MyHULMnNanbHOW ycnyrm
BKMOYaeT B cebs BbISIBIIEHWE U yCTpaHEeHWe HapylleHWn npaB 3asiBUTenen, nposeaeHune
NpoBEPOK cobnoaeHns npoueayp nNpenocTaBfieHMs MyHULMNanbHOW YCryrn, nNoAroToBKY
peweHnn Ha pgencteua  (6e3gencTBMe)  OOMKHOCTHBLIX  JiML,  OpraHa  MeCTHOro
camoynpaBrieHus.

dopmamn KOHTpONA 3a cobnoaeHNneM UCMONHEHUS agMUHUCTPaTUBHBIX npoueayp
SABMNAIOTCA:

1) npoBepka W corfnacoBaHMe MNPOEKTOB [AOKYMEHTOB MO MpeaocTaBreHuto
MYyHUUMNanbHoW ycnyrn. Pe3ynbtatoMm NpoBEpPKM SIBASIETCA BU3NPOBaHNE NPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBMEHHOM MOPsiAKE NPOBEPKM BeAeHUS enonpon3BoLCTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnoaeHus
npoueayp npeaocTaBfieHnUs MyHUUMNANbHOW YCyru.

KoHTponbHblE NPOBEPKN MOTyT ObITb MMAHOBBLIMU (OCYLLECTBATLCA HA OCHOBaHWUM
NnonyrogoBbIX WM roA4OBbIX MflaHOB paboTbl opraHa MECTHOro camoynpaBfeHus) wu
BHennaHoBbiMK. [lpyM npoBedeHWM NPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBSA3aHHble C NpefocTaBfieHneM MyHUUMNANbHOW YCryrn (KOMMSEKCHbIE NPOBEPKK), UNu
MO KOHKPETHOMY OBpaLlLeHnIO 3aaBUTENS.

B uenax ocywecTBneHuss KOHTPONA 3a COBeplleHWeM OencTBuri  npwu
npeaoCTaBNeHMM MYHUUMNANbHOWM  YCAYyrM UM MNPUHATUN  PELLUEHUMA  PYKOBOLMTENHO
Mcnonkoma npeactaBndalTCs CnpaBkuM O pesynbTaTax NpeaocTaBfieHUs MyHUUMNanbHOM
yCnyru.

4.2. TeKywMn KOHTPONb 3a cobnogeHneM nocnenoBaTenbHOCTU OEUCTBUNA,
onpegeneHHblX agMUHUCTPaTUBHbLIMKM NpoueaypamMm No npegoCcTaBneHno MyHMUmMnansHom
ycnyrm, ocyLlecTBnsaeTcs 3amecTutenem pykoBoguTens Mcnonkoma no
MHPPACTPYKTYPHOMY  pas3BUTUIO, OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl Mo
NpefoCTaBNeHN0  MyHMUMNAnNbHOW  ycnyr, a Takke cneuusanuctamum oTaena
NHGPACTPYKTYPHOro pasBUTUSI.

4.3. T[lepeyeHb [OOMKHOCTHbLIX ML, OCYLLECTBASIOWMUX TEKYWMA KOHTPOIb,
YyCTaHaBMMBAETCH TMOSIOXKEHUSAMN O CTPYKTYPHbIX MNoApasfaeneHnax opraHa MeCTHOro
camoynpaBfeHnsa n JOMKHOCTHBIMU perfnamMmeHTamu.

Mo pesynbTaTam NpoBeOEHHbIX NPOBEPOK B Criydae BbIABNEHUA HapyLUEHUW npaB
3aaBUTENEN BMHOBHbIE §NULA NPUBNEKATCAs K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogaTtenbcTBoM Poccurickon ®eagepauumm.

4.4. PykoBoauTenb opraHa MECTHOro camoyrnpaBneHuUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHME OOpalLEeHNN 3asaBUTENEN.



PykoBoantenb (3aMecTutenb pykoBoAUTENS) CTPYKTYPHOrO nogpasgeneHnst opraHa
MECTHOro CcaMoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3@ HEeCBOEBPEMEHHOe U (Mnn)
HeHaanexawee BbINOMIHEHNE aAMWHUCTPATUBHbLIX AEWCTBMMW, yKasaHHbiXx B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE LA U MHble MyHUUMNAnbHbIE CRyXalwme 3a peLleHns u AenCTBuUS
(6e3penctemne), nNpuHUMaemble  (OCYyLLECTBRsiEMble) B  Xo4e  MNpenocTaBneHus
MYHMUMNANbHOW YCNyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTposb 3a npegoctaBneHnemM MyHULUNanbsHOW YCIyrm CoO CTOPOHbI rpaxiaH,
nx obbeaMHeHMW W opraHmMsaumn, OCYLLEeCTBNASIETCS NOCPEeACTBOM  OTKPbITOCTU
aesatenbHocTM Mcnonkoma npyv NpeaocTaBfeHnun MyHUUMMNAnbHOW YCNyru, noryYyeHus
MOMHOW, akTyanbHOMW W [OCTOBEPHOM WHopMauun o nopsgke npenocTaBneHus
MYHULUMNANbHOW YCyrn 1 BO3MOXHOCTM A0CyaebHOro paccMoTpeHus obpatueHuin (xkanob)
B npoLecce NpeaocTaBeHns MyHULUMNAnbHOW YCyri.

5. NocynebHbIN (BHECYyAeOHbIN) NOpAAOK 06KanoBaHMA peLueHun U [encTBnmn
(6e3pencTBUS) OpraHoOB, NPeAOCTaBNAWNX MyHULMNANbHYIO YCIYTY, a TakkKe ux
OOJMKHOCTHbIX NUL, MYHULMNANbHbIX CRyXawmx

5.1. Monyyatenn MyHUMUMMNANbHOW YCNyrM WMEKT npaBo Ha obxanosaHve B
pocynebHom nopsgke gencrteumn (6e3nencTemsa) COTpyaAHNKOB McnonkomMa, y4acTBYOLWNX B
npegocTaBneHnn myHuumnanbHon ycnyrn, B Wcnonkom wmnu B CoBeT MyHMUMNANbHOro
obpasoBaHusl.

3asaBuTeNb MOXET 06paTUTLCS C anobow, B TOM YMCre B CreayoLwmnx criyvasx:

1) HapylleHne cpoka perucTpauum 3anpoca 3asiButens o npegocTaBneHum
MYHMUMNANbHON yCnyru;

2) HapyLleHne cpoka npefocTaBfieHUs MyHUUMNANbHOW YCNyru;

3) TpeboBaHMe y 3aA9BUTENSA AOKYMEHTOB UNM MHdOpMauuM NMbo OCyLLECTBIEHUS
AEeNCTBUW, nMpeacTaBfeHne WM OCYLEeCTBMEeHUe KOTOpbIX He  npeaycMOTPEeHO
HOpPMaTMBHbIMW MNpaBoBbiIMM akTamu Poccuiickon ®epepaumm, Pecnybnuku TaTapcrtaH,
MamagpbILWCcKOro MyHUUMNanbHOro pamoHa Ansa npegoctaBneHns MyHUUMnanbHoOM yenyru;

4) oTka3 B nNpuemMe [OKYMEHTOB, MpedoCTaBfieHUe KOTOPbIX MpeayCcMOTPEHO
HOpMaTMBHbIMW MNpaBoBbIMM akTamu Poccuiickon ®depepaumun, Pecnybnuku TaTapcTtaH,
MamagbILCKOro MyHULMNANbHOrO pamoHa Afs NpegocTaBreHns MyHULMNanbHON YCnyru,
y 3a9BUTENS;

5) oTka3 B nNpegoCcTaBneHUn MyHUUMMNAnNbLHOW YCIyru, ecriv OCHOBaHUS OTKa3a He
npenycMoTpeHbl doeaeparibHbIMU 3aKOHaMN U NPUHATLIMA B COOTBETCTBUM C HUMW UHBIMMN
HOpPMaTMBHbIMW NpaBoBbIMKM akTamu Poccuinckon depepaumn, 3aKoHaMM U UHLIMU
HOpPMaTMBHbIMW  MpaBOBbLIMW  akTamu Pecnybnukn TaTapcTtaH, MyHUUMNAnbHbIMK
NpaBoOBbIMU akTamu;

6) 3aTpeboBaHMe OT 3asiBUTENd MNpu MpeaocTaBfeHUn MyHUUUNANbHOW YCIyrn
nnaTtbl, He MpeayCMOTPEHHOW HOPMaTUBHbLIMKM MNpaBoBbIMM  aktamu Poccuickon
depepaummn, Pecnybnuku TaTtapctaH, MamagbILWCKOro MyHULMNANbHOrO panoHa;

7) otka3 Wcnonkoma, [OOMKHOCTHOro nuua Wcnonkoma, B uMcnpasfieHuu
AOMNYLEHHbIX OnevYaTtok W owuboK B BblgaHHbIX B pe3ynbrtate npeaocTaBrieHus
MYHMUMNANbHON YCNyrn AOKYMeHTax nmMbo HapylleHue YCTaHOBIIEHHOrO CpokKa TaKux
ncnpasneHnu;

8) HapylwleHne cpoka wunuM rnopsigka  BbldayuM  [OOKYMEHTOB MO pesynbrtatam
npeaocTaBneHnsa MyHULMNanbLHOM yCryru;



9) NnpMoCTaHOBMEHME NPEOOCTaBMEHNS MYHMLMNANbHOW YCRyrn, €Cnn OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeayCcMOTpeHbl eaepanbHbiMM  3aKOHaMU UM NPUHATBIMA B
COOTBETCTBUM C HMMW WHBIMA HOPMATMBHBIMW MNPABOBbIMM akTamu Poccuinckon
depepaumm, 3akoHaMM W UHBIMW HOPMAaTUBHbLIMW MpPaBoOBbIMW akTamu Pecnybnuku
TaTapcTaH, MyHMUMNanbHbIMU NPABOBLIMU aKTaMMu;

10) TpeboBaHue y 3asBuTENd nNpu NPefoCcTaBleHUM MYHULMNANbHOW  YCyru
AOKYMEHTOB WNN WHOpmMauumn, OTCyTCTBME WU (MNWN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHavanbHOM OTKa3e B MpuMemMe [AOKYMEHTOB, HEOOXOAWMbIX ANns
npeaocTaBneHNa MyHuumMnanbHOW ycnyr, nmbo B npenocTtaBneHMuM MyHULMNanbHON
yCnyru, 3a WCKNIYEHWEeM criydyaeB, NpedyCMOTPEHHbIX MYHKTOM 4 4actm 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanoba Ha peleHus n gencreus (6esgencrene) opraHa, npeaocTaBnsioLero
MYHMUMNANbHYK  yCcnyry,  OOfMKHOCTHOrO  nvua  opraHa,  NpeaocTaBnsAloLiero
MYHUMUMNANbHYIO  YCNyry, MYHUAUMMANbHOIO  CryXallero, pykoBOoAUTENA  OpraHa,
NpeaoCTaBNAOLWEro MyHUMUMNANbHYKO YCrnyry, nogaetcsas B MNUCbMEHHOW dopme Ha
GyMaKHOM HOCUTENE UNKN B SNIEKTPOHHON dhopMme.

Kanoba moxeT ObITb HanpaBneHa no noudte, vyepe3d MOLl, ¢ mncnonb3oBaHMeM
NHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  "UHTepHeT", oduumanbHoro camta
Mamagpiwckoro MyHuuunaneHoro panoHa (http://www.mamadysh.tatarstan.ru), EguHoro
noptana rocydapCTBEHHbIX W MyHuuunanbHblx ycnyr Pecnybnukn  TaTtapctaH
(http://usluqi.tatar.ru/), EgmHoro noptana rocygapCTBEHHbIX WU MyHUUMNANbHbLIX YCryr
(dbyHkumn) (http://www.gosuslugi.ru/), a Takke MOXeT ObiTb NPUHATA NPU IMYHOM Npueme
3anBuUTENS.

5.3. XKanoba, nocTtynuslas B opraH, NpeaoCTaBSIOWNA MyHULMNANBHYIO YCryry,
nnbo BbIWECTOAWMN opraH (MpyY ero Hanuuum), NOANEXUT PAaCCMOTPEHUIO B TEYEeHue
naTHaguatv paboumx OHen Co OHA ee peructpauuu, a B criydae obxanoBaHus OTkasa
opraHa, NpeAoCTaBsLWEro MyHMUMnanbHyt ycryry, B npyueMe SOKYMEHTOB Yy 3asBUTENS
nmbo B mucnpaBneHun [ONyLEHHbIX oneyaTok M owuboK unn B crnyyae obxanoBaHus
HapyLLUEeHMs1 YCTaHOBMIEHHOrO CPOKa TakMX MCNpPaBfEHU - B TedeHne Nsatu pabounx gHen
CO [HS ee perncrpaumm.

5.4. XXanoba gomkHa cogepxaTb crieqyoLyto MHopmMaumio:

1) HaumeHOBaHWe opraHa, npPefoCTaBnsAlLWeEro Yycnyry, AOSMKHOCTHOrO nuua
opraHa, NpPegoCTaBMAOWEro YCrAyry, WM MyHUUMNANbHOrO ChyXawero, peleHus u
aencteus (besgencrane) KOTopbIX 0OXxanylTcs;

2) dbamunuio, MMs, OTYECTBO (nocriegHee - MpU HanuMyuu), CBEAEHUst O MecTe
XUTenbCTBa 3aaBuTEns - msnyeckoro nuua nnbo HaMMeHOBaHWEe, CBEAEHUs O MecTe
HaXoXOeHUsa 3asiBUTENs - IOPUOMYECKOro nvua, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM MOYTbl (NPU HaNU4YMM) U NOYTOBLIN agpec, No
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBeaeHns o6 obxanyembix pelleHusix u aencteusx (6esgencTeun) opraua,
NpeaoCTaBNAOWEro  MyHMUMNANbHYK  YCryry,  OOJDKHOCTHOrO  nuua  oprasa,
NpeaoCTaBNALLIEr0 MyHUUUNANBHYO YCAYTY, UM MyHULUNANbHOIO Cry>KaLlero;

4) poBoAdbl, Ha OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrfaceH C peLlueHWeM U
penctenem (6e3gencTBMeM) opraHa, NpefocTaBnslowero ycrnyry, AOSMKHOCTHOrO nuua
opraHa, NpegoCcTaBnSAoLWEro ycnyry, Unnm MyHUUMNanbHOro criyatuiero.

5.5. K xanobe moryT OblTb MNPWUMOXEHbl KONUU [OKYMEHTOB, MNOATBEPXOAOLLNX
N3NoXeHHble B Xanobe obcrtoatenbctBa. B Takom cnydyae B xanobe npusoauTcs
nepeyeHb npunaraembix K HeM 4OKYMEHTOB.



http://uslugi.tatar.ru/

5.6. XKanob6a nognvcbiBaeTcs NOAaBWINM €€ nosiydaTenemM MyHUUMNanbHON YCryru.
Mo MHeHuo npokypatypbl PT, ®epepanbHbin 3akoH oT 27.07.2010 Ne210-®3 He
cogepxut TpeboBaHs 0 noagnucaHun xanobbl 3assutenem. Kakmx-nmbo pasbsCHeHU O
nopsigke wnaoeHTUUKaumMm 3aaBuTens nNpyu OTCYTCTBMM MNOAMNUCKM MNpPOKypatTypa AaTb He
moxeT. BY «UOCU PT» 3anpoweHbl pasbsacHeHus M3 MwuHakoHompassutus PP, Ho
OTBET MOKa He NOCTYnun.

Moatomy peweHne no nyHKTy 5.6 (OCTaBnATb MAM UCKMOYaTb) OCTaBEHO Ha
YyCMOTpPEHWe opraHa, NpeaoCTaBNALLEro MyHULUNANbHYO YCAyry.

5.7. Mo pesynbTatam paccMOTPeHUsa Xanobbl NpUHUMaeTCs OOHO U3 creayroLnx
peLleHni:

1) xanoba ygoBneTBopsieTcs, B TOM Yncrne B oopMe OTMEHbl NPUHATOrO peLLeHus,
UCnpaBneHnsa OONYLEHHbIX onevYatok U owunboK B BblgaHHbIX B pesynbTaTte
npeaocTaBneHnsa rocyadapCTBEHHON YCryrM AOKYMeHTax, BO3BpaTa 3asBUTENI0 OEHEXHbIX
CPEACTB, B3WMaHMEe KOTOPbIX HE MpeayCMOTPEHO HOPMATUBHBLIMW MPaBOBbIMW aKTamu
Poccurickon depepauum, HOpMaTMBHLIMW NpaBoBbiMM akTamun Pecnybnukm TaTtapcTtaH,
MYHMUMMNANbHBbIMW NPABOBbIMW aKkTaMMu;

2) B yOOBNETBOPEHNN *anobbl 0TKa3biBaeTCs.

He nosgHee AHA, cnefywowero 3a AHEM MNPUHATUS peLleHusi, YKasaHHOro B
HacTosLLeM MyHKTe, 3adABUTEN0 B MUCbMEHHOW )OpMe M MO XXenaHwwo 3asBuTens B
9NEeKTpOHHOM bopMe HanpaBnseTca  MOTMBMPOBAHHbLIN  OTBET O  pesynbTaTtax
pacCcMOTPEHNS Kanobbl.

5.8. B cnyyae npusHaHua kanobbl nognexaiien YOOBMETBOPEHWO B OTBeETe
3aaBUTEN0 JaeTcs MHopMaunsa o0 OEeNCTBUSAX, OCyLlecTBNseMbIX CnonkoMoMm, B Lensx
He3aMeOsIMTEeNbHOro  YCTpaHeHus BbISIBMIEHHbIX  HapyLUEHUI npy  OKasaHuu
MYHMLUMNANbHOWN YCNyrn, a Takke NPUHOCATCA U3BMHEHMUS 3a AOCTaBMeHHble HeyaobcTea v
yKkasblBaeTcsa nHopMaumsa o ganbHenwmnx 4enCTBmsX, KOTopble He06XoaMMO COBEPLUUTL
3aABUTENIO B LIeNAx NonyyYeHnss MyHUUunanbsHOW yCryru.

5.9. B cny4yae npusHaHus xanobbl He noanexaiwlen yaoBneTBOPEHUID B OTBETe
3aABUTENIO, A4AOTCA apryMeHTUPOBaHHbIE PA3bACHEHNS O MPUYNHAX MPUHATOIO peLleHus,
a Takke UHopmaumsa o nopsake o6kanoBaHWsi NPUHATONO PeELLEeHUS.

5.10. B cnyyae yctaHOBNEHUs B XOA4€E WM NO pe3ynbTaTaM pacCMOTPEHMs XKanobbl
NpM3HaKoB CcOCTaBa aAMUMHUCTPATUBHOIMO MpaBOHAPYLWIEHWUST WU NPECTYNNeHus
AOIMKHOCTHOE NUUO, paboTHWK, HadeneHHble MOSTHOMOYMAMU MO PacCMOTPEHMUIO Xanob,
He3amennMTenbHO HanpaBnsoT MMELMECa MaTepuanbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne1

B
(HaMMeHoBaHWe opraHa MeECTHOIO camoynpaBeHNs

MyHULUMNanbHOro obpa3oBaHns)
oT

(nanee -

3aaBuUTErND).

(ans ropungnyeckux nuy, - NosIHOe HauMeHoBaHue,
opraHvM3aunoHHO-NpaBoBas hopmMa, CBeAEHUS O
rocygapCTBEHHOW pernctpauuu; ana puandecknx
nuy, - amunms, UMs, OT4eCTBO, NAcnopPTHbIE
AaHHbIE)

3AABINEHUE
0 Bblaye paspeLleHust Ha BbipyOKy, KPOHMPOBaAHUE WK NOCaAKY AEPEBLEB U KYCTapHUKOB

Mpowy Bac cornacoBaTtb BbIpybKy (KPOHMPOBaHWE) OepeBbEB B KONMYECTBE
WTyK ( ) pacTywmux OKONO 34aHus No agpecy: no
NpUYnMHEe TOro, YTO [JAepeBbs pacTyT B HenocpencTBEHHOW Onun3ocTn K dyHOAAMEHTY
3[aHus, KOTOpoe MpPUHaANexXuT MHe Ha npase cobcTBeHHOCTU. PaspywatoT dyHOaMEHT.
[epeBbsa OYeHb cTapble, BETKM MpU CUMNbHOM BeTpe nagatot. [locne npoBegeHus paboT
00a3yloCb NPOBECTU 03efNleHeHne npunerawwen Tepputopun. OTxoabl AepeBbEB
CaMOCTOATENBLHO BbiBE3Yy Ha nonuroH THO.

K 3agBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE LOKYMEHTbI:

1) JJoKyMeHTbl yA0CTOBEPSOLLME FIUYHOCTD;

2) [okymeHT, noaTBepxdarowumi MOAHOMOYMA npencTaBuTens (ecnm OT MMEHMU
3asABUTENS AEUCTBYET NpeacTaBuTenNb);

3) Cxema yyacTtka oo bnmxkanmx CTPOEHUA NN ApYrnx OPUEHTUPOB C HAHECEHMEM
3ereHbIX HacaXaeHun, nognexawmnx Bbipyoke;

4) 3aBepeHHble KONMUW MNpaBOyCTaHaBMNMBAaKLWMX W NPaBO MNOATBEPXAAKLLNX
AOKYMEHTOB Ha 3eMerlbHbI y4acTOK, eCrnv 3eMesbHbl Yy4acTOK He 3aperMcTpupoBaH B
EnovHom rocynapcTtBeHHOM peecTpe npas Ha HeABMXMMOE UMYLLIECTBO U COEIIOK C HUM;

5) YTBepxaoeHHas NpOeKTHas [OOKyMeHTauus B Cchnyyae, ecrnv npousBoanTCA
BblpyOKa 3erneHbIX HacaxaeHun, nonagaroLwmx nog rabaputsl Npu CTPOUTENLCTBE 30aHWUI
N COOPY>XEHUN,

6) CornacoBaHue € Bnagenbuamu 3aTparMBaemblX TEPPUTOPUIA YCIOBUIA BbIPYOKU 1
nepecagkun 3eneHbiX HacaXXaeHWN;

7) MNpn nocagke vnu nepecagke HacaxgeHwh corracoBaHve ¢ npeacTaBuTeNaMm
NHXEHEPHbIX CeTeN C OTKPbITUEM opAepa Ha NpoBeAeHne 3eMIsHbIX paboT.

O6sa3sytock Npu 3anpoce NpeaocTaBUTb OPUTMHanbl OTCKAHMPOBaHHbIX JOKYMEHTOB.

(nata) (mnognuceb) (®PM0O)






MpunoxeHne Ne2

PA3PELLUEHUE
Ha BbIpyOKy, KPOHMPOBaHWE N NOCaAKY AEPEBLEB N KYCTAPHMKOB

No I 201 .

B cooTtBeTCTBUM C 3a9BKON

Ha ocHoBaHuu akta ob6cnenoBaHus 3eneHbix Hacaxgenmi ot " " 201__r.
n y4eTHon segomoctm ot " " 201__r.
PA3PELLUAETCA:

(®.1.0./HanmeHoBaHWe 3asBUTENS)

(Bna pabot, cnocob BbINOAHEHNSA paboT)

(anpec)
BbIpyOUTb: JepeBbEB L.
KyCTapHUKOB L.
KPOHMpPOBaTb: JEPEBLEB LT,
KyCTapHUKOB L.
nocaguTb: AepPeBbLEB LUT.
KyCTapHUKOB L.
COXpaHUTb: epEBLEB LT,
KyCTapHUKOB L.
BOCCTAHOBUTb TPaBSIHOW NMOKPOB, NIOAOPOAHbIN CIOW NOYBbI KB. M
BbipyGneHHyto ApeBecrHy BbIBE3TU B TEYEHME AHEN.
CxuraHve v cknagupoBaHme MnopyboYHbIX OCTAaTKOB Ha KOHTEMHEPHbIe MIOLLAAKN

3anpeLueHo.
dopma KoMneHcaumm:

Cpok pencTeus paspeLleHns Ha BbIpyoky:

MpoaneHo Ha Cpok: ( )
M.n. ®.1.0., noanuck, gata

CHoC gepeBbeB NPOM3BOAUTCS B COOTBETCTBMM C TEXHUKOM Be3onacHocTu. B cnyyae, ecnm
Aevicteyrommmn B Poccuiickon deaepauim npasunamm (TpeboBaHNAMM, TEXHUHECKUMU YCIIOBUSIMM)
BbIpyOKa OTAENbHbIX AEPEBLEB WIN KYCTApHUKOB (OEPEBLEB NN KYCTAapHUKOB C OnpeaeneHHbIX
TEppPUTOPUI) OOSPKHA OCYLLECTBASETCS C MPUBIIEYEHNEM CMELMANM3MPOBAHHBIX OpraHM3aLnii
(cneupanncToB) nnn cneumansHoOro 0bopyaoBaHKs, 3asBuTeNnb 06si3aH obecrneynTb BbINOSIHEHNE
[AaHHbIX TPEBOBAHUN.

OcyulecTBneHre MeponpusTMn No odLemMy 61aroyCTporCcTBY TEPPUTOPUM NOCKIE BbINONHEHNS
paboT no BbIpYOKe AepeBLEB N KYCTapHMKOB (BKIMOYas BbIBO3 CTBOJSIOB AEPEBLEB, BETOK, MHOMO
Mycopa, NpoBeAEHME NNTAHNPOBOYHbLIX paboT) ABnsieTcs 0b6a3aTeNbHbIM.



PykoBoantens UCNONHUTENBHOIO
KomuTeTa
PaspeLweHune nony4un:

(®.1.0., noanncs, nara)
PaspelueHune 3akpbITO:

(¢.1.0. noanucek, pata)



MpunoxeHne Ne3

AKT
obcnenoBaHus 3eneHbIX HacaxXaeHun Ne

Komuccren B coctage: lNpeacenatens kommceum (AormkHocTb, PAO)

YUneHoB komwmceum (aormkHocTs PUO)

Mpou3BeaeHo

obcrenoBaHme 3enéHbIX HaCaXKAEHUI Ha TEPPUTOPUM NaMATHUKA NpMpoabl (HaMMEHoBaHMe
ob6bekTa). YCTaHOBMEHO, YTO Ha aHHOW TEPPUTOpUN Heobxoamma (cCaHuTapHas pybka, pyoka
yxofa, 0bpeska) CrneayroLmMx HaCaXaeHN:

Nen/n  |HammeHoBaHwue HnameTp Onucanre cocTosiHUst
(cm)

Mpencenatens KOMUCCUK:

UneHbl kKoMuccum:



MpunoxeHue

K AKTYy 0o6cnefoBaHus 3efeHbIX HaCaKaeHNI

Ne OT « » 201 r.

MepecyeTHas Be4OMOCTb AEPEBLEB N KYCTAPHUKOB, NOASIEXALLMX CHOCY.

(HanmeHoBaHWe aepesa) KONM4ecTBo

(HaMmeHoOBaHWe fepesa) KONM4ecTBO
(HanmeHoBaHWe aepesa) KONM4ecTBO
(HaMmeHoBaHWe fepesa) KONM4ecTBO
(HanmeHoBaHuWe gepesa) KONM4ecTBO
(HaMmeHoBaHWe fepesa) KONM4ecTBO

Mpeacepatens kommcenn: PykoBoauTenbs MCNONHUTENBHOMO KOMUTETA
UneHbl Komuceunn: 3aMmecTuTenb PyKOBOAMTENSI MCMOMHUTENBHOIO KOMUTEeTa
3amecTuTtenb rnasbl

Cneunanuct



HpurexerneNo4

TpeboBaHne 0 NpuBEOEHUN B NPUNOXEHNE K aAMUHUCTPATUBHOMY pernameHTy 6nok-
CXeMbl MNpeaocTaBfeHnsa rocyaapcTBeHHoM ycnyri (nNyHKT 16 [lpaBun paspaboTkm u
yTBEPXKOEHNS afMUHUCTPATUBHBIX perfnaMmeHToB npefoCcTaBlieHUsl roCyaapCTBEHHbIX YCIyT,
yTBEPXKOEHHbIX nocTaHoBneHnem lpasutensctea Poccuiickon ®epepaummn ot 16.08.2011
Ne373) yTpatuno cuny B CBA3W C u3gaHuMeM noctaHosreHus lNpasutensctBa Poccuinckon
depepaummn ot 13.06.2018 Ne676 «O BHECEHUMM W3MEHEHUA B HEKOTOPbIE aKThbl
MpasutenbctBa Poccuinckon depepaumm B CBA3M C ONTMMU3aUMEN Nopsiaka pas3paboTku um
yTBEPXAEHUS afMUHUCTPATUBHBIX PErfaMeHTOBY.

CooTBeTCTBYOLNE N3MEHEHMS NOArOTOBMNEHBI ANS BHeCeHUs B [Mopagok paspaboTku u
yTBEPXOAEHUS afMUHUCTPATUBHBLIX PErfaMeHTOB NpefocTaBrieHnst rocyaapCTBEHHbIX YCNyr
MCNONMHUTENbHBIMW ~ OpraHamu  rocygapctBeHHonm Bnactm  Pecnybnukm  TartapcTah,
yTBEPXKOEHHbIMW nocTaHoBneHmem KabuHeta MuHuctpoB Pecnybnukm TaTtapctaH oOT
02.11.2010 Ne880.

MpunoxeHne Ne5

KcknioyeHo BBUAOY N3MeHeHUs onpegeneHnsa TepMmmHa «yganeHHoe pabovee mecto MdL»
IMKM PT Ne593



MpunoxeHue Ne4

Pykosogutento

McnonHuTenbHOro komuTteTa
MYHULMNANbHOro
panoHa Pecnybnukn TaTapcTtaH
Or:

3asBneHue
006 ucnpaBfieHMN TEXHUYECKOWN OLUMOKMU

Coobuwato 06 owunbke, AOOMNYWEHHOM NPU OKa3aHUM MYHULMNAnNbHOW  YCryrn

(HanmeHoBaHMe ycnyrn)
3anucaHo:

npaBI/IJ'IbeIe cBeEeHUA.

Mpowy ncnpaBuTb OOMNYLEHHYI TEXHUYECKYI OLIMOKY M BHECTW COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLUMIACS pe3ynbTaToM MyHULMNANbHON YCIyTu.

Mpunarato cneayowmne 4OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelleHust 006 OTKIOHEeHWM 3asiBneHus o6  ucnpaBneHum
TEXHUYECKOWN OLIMOKM NPOLLY HAaNpaBUTb Takoe peLUeHue:

nocpeacTBOM OTMpaBreHUst 3NeKTPOHHOIo AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KonuMu Ha OymMakHOM HocuTere MOoYTOBbIM OTNPaBfiEHMEM MO

agpecy:

MoaTBepkgal CBOe corracve, a Takke corfacue npeacTaBnsemMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOP, cMCTEMATM3AUMIO, HAKOMMEHNE, XPaHEHNE, YTOYHEHNE
(oGHOBNEHME, M3MEHEHME), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnunumnsaHue, 6rokMpoBaHne, YHUUTOXEHME NEPCOHamNbHbIX AAHHBIX, @ TaKKe UHbIX OEVNCTBUN,
Heobxooumbix Ans  obpaboTkM  nepcoHanbHbIX AaHHbIX B paMKax MpeaocTaBreHns
MyHULMNANbHON ycnyrn), B TOM YUCIie B aBTOMATM3VPOBAHHOM pPeXMMeE, BKIYasd NPUHSTUE
peLeHNn Ha MX OCHOBE OpraHoOM MPEeAOCTaBNSIOWMM  MYHULMNANbHYO YCryry, B Lensx
npeaocTaBeHNs MyHULMMNANIbHON YCIyr.

Hacroswmm noareepxaato: CBeAeHWs], BKIOYEHHbIE B 3asBfIEHNE, OTHOCALLMECS K MOEN
FINYHOCTN W NPEACTaBMSEMOMY MHOK NuULy, a Takke BHECEHHble MHOK HWKe, LOCTOBEPHbI.
[oKyMeHTbI (KONuM OOKYMEHTOB), MPUMOXKEHHbIE K 3asiBIIEHUIO, COOTBETCTBYIOT TpeboBaHWUsIM,
YCTaHOBIIEHHbIM 3aKoHoAaTenbCTBoM Poccuickon depepaunn, Ha MOMEHT npeacTaBneHus
3asiBNEHNS 3TN AOKYMEHTbI AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha ydacTtve B Onpoce Mo OUEHKE KayecTBa NpegoCTaBfEeHHOM MHe
MYHULIMNAnsHOM YCIyrn no TenedoHy:

(mpaTta) (moanuceb) (©.1.0.)



Mpunoxexuve
(cnpaBo4HoeE)

PekBU3UTbI AOMKHOCTHbIX NAL, OTBETCTBEHHbIX 3a npepnocrtaBneHune MyHMuMnaﬂbHOﬁ
ycnyrn v ocyuwlecCcTtBiAOWNX KOHTPOJIb €e UCNOJTHEeHUA,

UcnonkomM HUXHEOLWMUHCKOro cefibCKoro noceneHust
MamaabIWwcKoro MyHMUMnanbLHOro pamoHa

[omKHOCTb TenedgoH OnEeKTPOHHbIN agpec
PykoBogutens ncnonkoma 8(85563)23446 Noshm.Mam@tatar.ru
CekpeTapb ucnosikoma 8(85563)233446 Noshm.Mam@tatar.ru

CoBeT HMXXHeOoLWMMHCKOro cenbCKOro nocerieHus
MamaabIlWwcKoro MyHMLUMnanbLHOro pamoHa

JJOMmKHOCTb

TenedoH

OnEeKTPOHHbIN agpec

naBa

8(85563)23446

Noshm.Mam@tatar.ru




MpunoxeHne Ne4

K MOCTaHOBJIEHMIO
McnonHutenbHOro kommreTta
HWXHEOLMMHCKOro cenbCcKkoro
noceneHuns
MamagbILLCKOroMyHULMNanbHOro
pavoHa Pecny6nuku TaTtapcTaH
ot 15 umona 2019 r. Ne23

AOMWHUCTPaATUBHbIN pernameHT
npeAocTaBleHUA MyHMLMNANbHOM YCIyrv No CBMAETENIbCTBOBAHMIO BEPHOCTU KONMUMA
AOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wume nonoxeHus

1.1. HacTosAwmmn agMUHUCTPaTUBHbLIM pernamMeHT npeaocTaBneHus
MyHUUMNanbHOM ycnyru (nanee — PernamMeHT) yctaHaBnmMBaeT cTaHAapT U NOPSAAOK
npenocTaBreHMs MyHULUNanbHOM YyCNnyru no cBuaeTeNibCTBOBaHUIO BEPHOCTU KONUMN
OOKYMEHTOB U BbINUCOK U3 HUX (Aanee — MyHULMNanbHas ycnyra).

1.2. MNMony4atenn MyHUUMNAnNbHOW ycryrn: dusnyeckue n ropuamyeckue nuua (ganee -
3asBUTEND).

1.3. MyHuuunaneHass ycrnyra nNpegocTaBnsieTCAa  UCMOMHUTESbHbBIM ~ KOMUTETOM
HwxHeoWwMMHCKOro  cenbckoro noceneHns MamagbICKOro  MyHUUMMNAnbLHOro  pavoHa
Pecnybnukn TatapcTaH (ganee — Micnomnkom).

McnonHutens MyHMUMNanbHOM yCryrn — cekpetapb Mcnosikoma.

11.3.1. MecTto HaxoxaeHue ncnonkoma: c. HmkHaa Owma, yn.Cosetckas, 4.37A

Mpadhmk paboTbi:

noHegenbHuK — vetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 17.00;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHMW.

Bpemsa nepepbiBa Ans OTAbIXa M NMUTaHUSA yCTaHaBnMBaeTCA NpaBuiiamMu BHYTPEHHEro
TPy4oBOro pacnopsifka.

CnpaBoyHbiri TenedoH 8(85563)2-34-46.

[Mpoxoa no AoKyMeHTaM, yOOCTOBEPSAIOLUM SINYHOCTb.

1.3.2. Agpec oduvumanbHOro camta MyHUAUUNanbHOro panoHa B MH(OPMaLMOHHO-
TenekoMMyHuKaumMoHHon cetn  «WHTepHeT» (ganee — ceTb «WHTepHeT»): (http://
www.mamadysh.tatar.ru).

1.3.3. IHhopmMaumsa o MyHULMNANbHOW yCnyre, a Takke 0 MecTe HaxoXaeHus un rpaduke
paboTbl cnonkoma MoxeT ObITb nonyyeHa:

1) nocpeacTBOM MH(OPMALUMOHHBIX CTEHOO0B, COAEPXalLuMX BU3yanbHYH M TEKCTOBYH
MHOpPMaUUIO O MyHUUMNAanbHOW Yycryre, pacronoXeHHbIX B nomMelleHnax Vcnonkoma, ons
paboTbl C 3a8BUTENAMMU.

NHdopmaums Ha rocygapcTBeHHbIX A3blkax Pecnybnukmu TaTtapctaH BkNOYaeT cBegeHNs
0 MyHUUMNAnbHOW ycryre, cogepxawuecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosilero PernameHTa;

2) nocpeacteomMm cetn «MHTepHeT» Ha odmumanbHOM canTe MyHUUMNAanbHOro paroHa
(http:// www. mamadysh.tatar.ru.);



http://www.mamadysh.tatar.ru/
http://www.aksubayevo.tatar.ru/

3) Ha [MopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmnHOM nopTarne rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkuun) (http://
www.gosuslugi.ru/);

5) B Micnonkowme:

npu yCTHOM OBpaLLeHnm - NIMYHO UK Mo TenedoHy;

npyv NMUCbMEHHOM (B TOM 4uncne B (hopme 3NeKTPOHHOro AokyMeHTa) obpalweHun — Ha
BymMaxxHOM HOCUTESE MO NoYTE, B ANEKTPOHHOM hOpME MO ANEKTPOHHOM MOoYTE.

1.3.4. WHdopmaumsa no BonpocaMm nNpefocTaBleHns  MyHUUMMNAnbHOW  YCnyru
pasmellaeTcs cneymanucTomM Kcnonkoma Ha ouumansHOM cauTe MyHUUUNanbHOro pamoHa m
Ha MHOPMAaLMOHHBIX CTEHAAX B NomeLlleHnsx Micnonkoma ana paboTbl ¢ 3aaBUTENAMMN.

1.4. MNMpepocTaBneHne MyHULMNanbHOM YCryrn OCyLLeCcTBNSAETCA B COOTBETCTBUM C:

MpaxpgaHckum kopgekcom Poccunckon depepauum (Yactb nepsas) oT 30.11.1994 Neb51-
3 (panee - 'pK P®) (CobpaHue 3akoHopaTenbctBa PP, 05.12.1994, Ne32, c¢1.3301);

HanorosbiM kogekcom Poccuiickon ®egepaumm (4actb BTopas) ot 05.08.2000 Ne117-d3
(nanee — HK P®) (CobpaHue 3akoHogaTensctea P®, 07.08.2000, Ne32, cT.3340);

OcHoBamun 3akoHopaTtenbctBa Poccunckon degepaumm o Hotapmate ot 11.02.1993 Ne
4462-1 (nanee — OcHoBbl) (Begomoctn CHO 1 BC P®, 11.03.1993 Ne10, c1.357);

depepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 obwmx npmHUMnax opraHnsaumm
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (nanee — denepanbHbii 3akoH Ne131-
®3) (CobpaHue 3akoHogaTtensctBa PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusauum npegoctaBneHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®epepanbHbii 3akoH Ne210-93)
(Cobpanue 3akoHogatenbctea PO, 02.08.2010, Ne31, cT1.4179);

npukazoMm MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 ytBepxaeHun tpeboBaHui K
dopmaTy M3roTOBIEHHONO HOTAPUYCOM 3NEKTPOHHOIO AOKYMeHTa» (aanee — npukas -Ne155)
(OhuumanbHbIM  UHTEpHeT-nopTan  npaBoBoW  WHMopmauum  http://www.pravo.gov.ru,
30.06.2015);

npukasoMm MuHocta Poccun ot 27.12.2016 Ne313 «O6 yTtBepxaeHun ®opm peectpoB
perncTpauun HotapuanbHbIX OENCTBUN, HOTapuanbHbIX CBUOETENbCTB U YAOCTOBEPUTENBbHbIX
Hagnucen Ha caenkax U CBMAETENbCTBYEMbIX JOKYMEHTaxX U nopsaka nx oopmneHma» (ganee
- npukas Ne313)  (OdmuymanbHbIn WHTEpPHET-NopTan  npaBOBOW NHopMaLmn
http://www.pravo.gov.ru, 30.12.2016);

npukaszom MwuHiocta Poccum ot 06.06.2017 Ne97 «O6 yrteBepxaeHun WHCTpykummn o
NnopsiAke COBEpPLUEHNS HOTapuarbHbIX AEACTBUIA FMaBaMy MECTHbIX agMUHUCTPaLUIN NOCENeHNI
M cneumanbHO YNONHOMOYEHHbIMU OOIDKHOCTHBIMA NMLAMW  MECTHOrO CaMoOynpaBfeHus
NoCeneHnn, rnaBaMm MECTHbIX aAMWHUCTPaUUN MyHULMNAmNbHbIX PanoHOB W cheumanbHO
YMNONMHOMOYEHHbIMU  AOSDKHOCTHBIMU - NIL@MW  MECTHOrO  CaMoyrnpaBfeHnss MyHUUMNanbHbIX
panoHoB» (ganee - npukas Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom PegepanbHoro kasHadenctea oT 12.05.2017 Ne11H «O6 yTBepxaeHun
nopsiaka BeOEHUA rocygapCTBEHHOW WMHEOPMAUMOHHOM CUCTEMbI O FOCYAAPCTBEHHbLIX U
MyHMUMNanbHbIX NnaTexax (aanee — npukas 11H) (OduymnanbHbIi UHTEPHET-NOPTAaN NPaBoOBOW
nHopmauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHum B Pecnybnuke TaTtapctaH» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

YctaBoM HWXHEOLLIMUHCKOrO CenbcKoro noceneHns MamagbICKOro MyHMUMnanbHOro
panoHa Pecnybnukn TatapctaH, npuHatoro Pewennem CoBeTa HMKHEOLWMMHCKOrO CEMNbCKOro
noceneHna MamagbILCKOro MyHuuunanbHoro panoHa ot 18 uoHa 2018 roga Ne1-32 (panee —
YcTaB);

MonoxeHnem 06 MCNonHUTENBHOM KOMUTETE HUXKHEOLLMUHCKOrO CESIbCKOro noceneHus
Mamagbllckoro MyHuuunanbHOro pavoHa, ot 29 wuwona 2016 r. Ne1-10, yTBepXOeHHbIM



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

PeweHunem CoBeTa HwXHeoLwMmHCKoro CeribCKoro noceneHuns MamagpliLickoro
MYHMUMNanbHOro panoHa (aanee — lNonoxexne 06 UK);

MpaBunamn BHYTPEHHEro TPyAOBOro pacnopsgka WMcnonkoma, yTBEpPXAEHHbIMU
nocTtaHoBreHneM rnaebl HwxHeowMnHckoro  cenbckoro noceneHna ot 13.08.2012 r.Ne4
(nanee — Npasuna).

1.5. B HacTosilem PernameHTe MCNONb3yOTCA crnefyowime TepMuHbl U onpeaeneHus:

KOMusi AOKYMEHTA - AOKYMEHT, NOSTHOCTbIO BOCNPOU3BOAALLMIA MHGAOPMaUMIO NOANNHHUKA
OOKYMEHTa U ero BHELLHWe NpU3HaKkn, He UMEOLLMIA IOPUANYECKON CUbl;

AOKYMEHT - MaTepuanbHbll HOCUTENb C 3adMKCMPOBaAHHOW Ha Hem B nobon dopme
WHpopmaumnen B Buae TeKcTa, 3BYKO3anucu, nsobpaxeHnsa n (Mnu) X coyveTaHus, KOTOPbIN
NMeeT PEKBU3UTbLI, NO3BONAOLLME €ro MAEeHTUMLUMPOBaTb, U NpeaHas3HayYeH ansa nepegadm Bo
BPEMEHW N B NPOCTPaAHCTBE B LieSisiX 00LWeCTBEHHOro NCMNOSIb30BaHUSA U XpaHeHUs;

BbINMUCKa - BOCMPOM3BEOEHME YacTu OOKyMeHTa, Hanpumep, BbiNUCKa M3 GaHKOBCKOro
cyeTa KNMeHTa NokasblBaeT COCTOSIHWE cYeTa Ha onpeaeneHHyo aaTy;

yaaneHHoe paboyee MeCTO  MHOrMOMYHKUMOHANbHOrO  LEHTpa npeaocTaBeHus
rocy4apCTBEHHbIX U MyHULUMNAsbHbIX YCryr — TepputopuanbHO 060CcOoBneHHOoe CTPYKTypHOe
nogpasgenenune (opmc) MHOroyHKLMOHANbHOIo LIEHTPa NpeaoCTaBNeHNs rocy4apCTBEHHbIX U
MyHMUMNANbHbIX YCAyr, CO34aHHOEe B rOpPOACKOM MW CENbCKOM MOCENEHUA MyHUUUNAnbHOro
panoHa (ropogckoro okpyra) Pecnybnuku TaTtapctaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun
opraHusauum AeATenbHOCTU MHOroyHKLNOHANbHbIX LeHTPOB npegocTaBneHns
roCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAYr, yTBEPXAEHHbIX nocTaHoBrneHnem lNpaBuTenbcTea
Poccurickon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHu3aumm
OEATENbHOCTM  MHOrOQYHKLUMOHAMbHbBIX LIEHTPOB MPEeAoCTaBfeHnss TroCyAapCTBEHHbLIX WU
MYHULMNANbHbIX YCIYry;

TexHnyeckas owwubka - owwubka (onucka, onedvaTtka, rpammMartMyeckas  Unm
apudmeTnyeckas owundka nmnbo nogobHas owmnbka), AonyLeHHas opraHom,
NPeaoCTaBNALWMM MYHULMNANbHYKO YCAyry, W npuBeAwasl K HeCOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAanbHOW YCryru), cBefeHusM B OOKYMeHTax, Ha
OCHOBAHUWN KOTOPbIX BHOCUIINCb CBEOEHUS.

B HacTosiwem PernameHTe noa 3asBrneHMEM O NpeaoCTaBNEHUN MyHULMMNANbHON YCnyru
(manee - 3asBneHne) NnoHMMaeTcs yCcTHoe obpalleHue.



2. CtaHAaapT npepocTaBreHnUst MyHULMNanbHOM YCNyru

HaumeHoBaHue TpeGoBaHusA
cTaHpapTa npefocTaBneHus
MyHULMNanbLHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN aKT,
yCcTaHaBNMBaKLWUNn
MyHULMNanNbHYO ycnyry
unu TpeboBaHue

2.1. HanmeHoBaHne CBngetenbCTBOBaHME BEPHOCTU KOMUA OOKYMEHTOB U BbINUcok | pK PO;
MYHULIMNANBHOW YCIyru N3 HUX npukas Ne 97
2.2. HanmeHoBaHue Ncnonkom YcTtaB;
NCNOMNHUTENbHO- [NonoxeHne

pacnopsiaMTenbHOro opraHa
MECTHOroO caMoynpaBneHus,
HernocpeaCcTBEHHO
NnpeaocTaBnsoLLLEro
MYHUUMNANbHYK YCnyry

2.3. OnucaHune pesynbTtarta
npeaocTaBneHNa MyHULMNanbHOM
ycnyru

CoBepLueHne HoTapuanbHbIX AENCTBUA MO CBUOETENLCTBOBAHUIO
BEPHOCTM KOMU JOKYMEHTOB, BbIMUCOK N3 HUX.

OTka3a B COBepLEHMM  HOTapuarnbHbIX  OEACTBUM MO
CBUAETESIbCTBOBAHMIO BEPHOCTU KONUW AOKYMEHTOB, BbINMUCOK U3 HUX

MyHkT 14 npukasa 97

2.4. Cpok npegocTaBneHns
MYHMLMNANbHOW yCyrn, B TOM
yucne ¢ y4eTom HeobxoammocTn
obpalleHnsa B opraHnsaumm,
y4yacTBylLLME B NpeaoCTaBeHN
MYHMLMNANbHOW YCyrn, CPoK
NPUOCTaHOBIIEHNSA
npeaocTaBneHnsa MyHULMnNanbLHOM
ycrnyru B criyvae, ecnm
BO3MOXXHOCTb NPUOCTAaHOBMNEHUS
npegycMoTpeHa
3akoHoaaTtenbcTBOM Poccunckon
depepaymm

CBuaeTenbCTBOBaHNE BEPHOCTM KOMUMA OOKYMEHTOB M BbIMUCOK
M3 HWUX OCYLLECTBMSIETCA B TeYeHWe OAHOro 4aca, C MOMEHTa
obpalueHus.

B cnyyae npuHaTMs peweHuss o6 oTKase B NpegocTaBneHuu
yCnyrun B Te4eHnmn natn paboymx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMS peleHna o6 OTMOXEeHUM COBepLUEHUS
HOTapuanbHOro AeNCTBUS B TEYEHUUN NATU pabounx AHEN, C MOMEHTa
obpauieHus.

[MpnocTtaHoBNEHME CpokKa
yCryrm He npegyCcMOTPEHO

NpeaocTaBneHnss  MyHUUUNanbHoOW

2.5. VcuepnbiBarowmi nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUM C
3aKoHoAaTeSIbHbIMU UMW UHLIMU

1. I'IacnopT nnn apyrme OokKymeHTbl, yagoctoBepdrwme NMMYHOCTb
3aaBUTENA.

2. ,D,OKyMeHTbI, npencrtasfieHHble Ond cBUAeTeribCTBOBaAHUA
BEPHOCTU KOMUA UINN BBINNCOK U3 HUX, 0OBbEM KOTOPbIX MNMpeBbILLIaeT

npukas Ne97




HaumeHoBaHue TpeGoBaHus
cTaHpapTa npefocTaBneHus
MyHULMNanbHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN akT,
yCcTaHaBNMBaKOLWUN
MyHULMNanNbHYO yCnyry
unu TpeboBaHue

HOPMAaTUBHbLIMWU NPaBOBbLIMU
akTamu 4ns npeaocTaBreHuns
MYHMLUMNANbHOW YCNyrn, a Takke
YCNnyr, KOTOpble SBMAKTCS
HeobxoaMMbIMK U 00s13aTENbHLIMU
Ans npegocTaBneHns
MYHULUMNANbHbIX YCAYT,
noanexawux npeactaBreHunto
3aaBUTENEM, CNocobbl NX
nony4eHus 3asBUTENEM, B TOM
yucne B 3rEKTPOHHON dhopme,
NOPSIAOK UX NpeACcTaBeHs

OAWH NUCT, OOMMKHbI ObITb NnpoLwnTbl, NMPOHYMEepOBaHbl U CKpernneHbl
OTTUCKOM MneyvaTh opraHnsauunm, ot KOTOpOVI NCXoOAT AOKYMEHTDI

2.6. NcuepnbiBatoLwwmin nepeyeHb
OOKYMEHTOB, HEO6X04MMbIX B
COOTBETCTBUM C HOPMATUBHbLIMMU
NpaBOBbIMW aKTamMu Ans
npegocTaBneHns MyHULMNansHOM
YCInyru, KOTopble HaXOASaTCH B
pacrnopsiKeHNN rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOro
camoynpaBneHns n UHbIX
opraHu3auum n KoTopble
3asiBUTENb BNpaBe npeacTaBuUThb, a
Takke cnocobbl X NONy4YeHUs
3asBUTENSIMU, B TOM YuCrie B
3NeKTPoHHOU hopmMe, NOPSAOK UX
npencraBneHus;
rocygapcTBeHHbI OpraH, opraH
MEeCTHOro camoynpasneHns nnbo
opraHusauusi, B pacrnopsXXeHuu
KOTOPbIX HAXOOATCS AaHHble
OOKYMEHTbI

Mony4yatoTcs B paMkax MeXXBe4OMCTBEHHOIO B3aMMOOENCTBUS:
CBegeHnss o6 ynnate  rocygapCTBEHHOW

HOTapuansHoro Tapuda

MOLUITNHbI

Mpukas 11H




HaumeHoBaHue TpeGoBaHus
cTaHpapTa npefocTaBneHus
MyHULMNanbHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN akT,
yCcTaHaBNMBaKOLWUN
MyHULMNanNbHYO yCnyry
unu TpeboBaHue

2.7. NepeyeHb opraHoB
rocygapCcTBeHHOW BnacTtu (opraHoB
MECTHOro camoyrnpasneHus) n nx
CTPYKTYPHbIX NoApasaeneHni,
corfnacoBaHmne KOTopbIX B Cyyasix,
npeayCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMU aKkTaMu, TpebyeTcs
ANa NnpegocTaBneHns ycnyrm u
KOTOpOeE OCyLLecTBNAeTCA
opraHoMm, NpefoCcTaBnsoWmM
MYHUUMNANbHYO YCNyry

CornacoBaHue He Tp66yeTCﬂ

2.8. VNlcuepnbiBatoLwmin nepeyeHo
OCHOBaHWW NS OTKasa B npueme
OOKYMEHTOB, HeobxoanMbIX Ans
npegocTaBneHns MyHULmMnansHoOm
ycnyru

1) MNMoga4va fOKYMEHTOB HEHaANeXaLmM NMLOM;

2) HecooTteeTcTBME npeacTaBfieHHbIX OOKYMEHTOB MEpPEYHIo
AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswwero PernameHra;

3) B 3aaBneHunM u npunaraembiXx K 3asiBNEHUO LOOKYMeHTax
MMEKTCA HEOrOBOPEHHbIE MCMPABMEHUS, CEPLE3HbIE MOBPEXAEHUS,
He NOo3BONsAKLLME OAHO3HAYHO UCTOSIKOBATb X COAEPXKAHNE




HaumeHoBaHue TpeGoBaHus
cTaHpapTa npefocTaBneHus
MyHULMNanbHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN akT,
yCcTaHaBNMBaKOLWUN
MyHULMNanNbHYO yCnyry
unu TpeboBaHue

2.9. NcyepnbiBatowmi nepeyvyeHb
OCHOBaHWN NS NPUOCTaHOBIEHUSA
WM OTKasa B nNpeaocTaBreHnn
MYHULMNANbHOW ycnyrm

OcHoBaHuA And NPUOCTAHOBMNEHNA MPEeaOCTaBIEHUSA YCNYyrn He
npeaycMOTPEHbI.

OcHoBaHuAa ons oTkasa:

1) CoBepLueHune Takoro enNCTBUS MPOTUBOPEYUNT 3aKOHY.

2) denctBne nognexut COBEPLUEHUIO AOSMKHOCTHLIM  JINLOM
opraHa MeCTHOro caMoynpaBfeHuUss [pyroro nocesfieHns  Unu
MYHMUMNANbHOTO panoHa (NPUMEHUTENbHO K MPUHATUIO Mep K
OXpaHe HacreAcTBEHHOro MMmyliectsa U B ClydYae HeobXxoaAMMOCTU
Mep No ynpaBneHnto Nm) NN HOTapuycom.

3) C npocbbon O coBepLIEHUN HOTapuanbHOro OENCTBUS
obpaTtunca rpaxgaHuH, NpU3HaHHbIA CY4OM HeAEeecnocoOHbIM Mnu
orpaHu4yeHo AeecnocobHbiM, NGO npencTaBuUTENb, HE MMELLNIA
HeobxoaMMBbIX MOSTHOMOYUNA.

4) Cpenka He cCOOTBETCTBYET TpeboBaHMSAM 3aKOHa;

5) 3asBuTenem npeacraBneHbl JOKYMEHTbI HE B MOSIHOM 06beme,
nmMbo B NpeacTaBrfieHHbIX  3asiBneHMn U (Unu)  OOKYMeHTax
coAepXuTcsa HenorHas v (Unn) HegocToBepHas NHopmMaums.

2.10. Mopsigok, pasmep n
OCHOBaHMSA B3MMaHUS
rocygapCTBEHHOM MOLUSNHBI UK
MHOW NnaTbl, B3aMMaeMown 3a
npegocTaBneHne MyHMumnansHoOm
ycnyrm

MyHuumMnanbHas ycrnyra 3a COBeplleHMe  HoTapuanbHbIX
AENCTBUI OKa3blBAaE€TCHA Ha NnaTHOM (BO3ME34HOWN) OCHOBE.

[ocyaapCTBEeHHasi NOLMHa ynnaynBaeTcs B pa3mepe:

CBUAETENbCTBOBAHME BEPHOCTU KOMUI AOKYMEHTOB U BbIMUCOK U3
HUX — 10 pybnen 3a cTpaHuUy KOMuWM OOKYMEHTOB UMW BbINUCKU U3
HUX.

cBUAeTenbCTBOBaHNE NOAMMHHOCTU NOAMUCHK:

Ha 3asBneHuaxX W OpyrMx [JOKyMeHTax (3a WCKYeHneM
GaHKOBCKMX KapTOYeK M 3asiBMIEHUWA O peructpauun puandeckmx
nny) - 100 pybnewu;

Ha OaHKOBCKMX KapToukax W Ha 3asiBNEHWUsiX O perucrpauumu
topUONYECKOro nuua (C Kaxagoro nuua, Ha Kaxaom JokymeHTe) - 200
pyonen.

3a HoTapuanbHble OEWCTBUSA, COBEpLUAEMble BHE MOMELLEHUS

nN.9 4.1 ct.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 ¢1.333.24 HK
P® (yacTb BTOpas)




HaumeHoBaHue TpeGoBaHus
cTaHpapTa npefocTaBneHus
MyHULMNanbHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN akT,
yCcTaHaBNMBaKOLWUN
MyHULMNanNbHYO yCnyry
unu TpeboBaHue

NCMNOMHUTENBHOrO komuTeTa CenbCcKoro noceneHus,
rocyfapCTBeHHas MnowsiMHa ynnadvmsaeTcs B pa3Mepe, yBeSIMYEHHOM
B rnornrtopa pasa.

JlbroTbl NO ynnaTte rocygapCTBEHHOW MOLUSNHBI YCTaHOBIMEHbI
nyHktamu n.2, 4, 11 cratbn 333.38 HK P® yactb 2.

B cnyyae BHeceHWs M3MeHeHWN B BblAaHHbLIM MO pes3ynbTaram
NpeaocTaBnNeHNs MyHUUMNANbHOW YCNyrn OOKYMEHT, HanpaBfeHHbIX
Ha ucnpaeneHne OWwMnOOoK, OOMYLIEHHbIX MO BMHE opraHa u (unwu)
OOMKHOCTHOIO Nuua, nnaTa c 3asgBuTens He B3MMaeTcs

CraTbs 8 ®enepanbHoro
3akoHa N2210-93

2.11. MNopsigok, pasmep u
OCHOBaHWA B3UMaHusi nnaThbl 3a
npeaocTaBneHne ycnyr, KoTopble
SBNATCA HEOOXOANMbIMU U
obs3aTenbHbIMK ANA
npeaocTaBneHNa MyHULMNanbHOM
ycnyru, Bknto4vasi MHopmaLmo o
MEeTOAMNKe pacyeTa pa3mepa Takown
nnaTbl

MNpepoctaBneHme HeobOXoouUMbIX M 00A3aTenbHbIX YCRyr He
TpebyeTcsa

2.12. MakcumarnbHbIA CPOK
OXMAaHWs B ovepean npu nogaye
3anpoca o npegocTaBieHnn
MYHMLMNANbHOW yCnyrn n npu
nosly4eHumn pesynbTtaTta
NpeaoCTaBNEHNA TakuxX yCrnyr

Mogada 3aaBneHMs Ha nosiydeHue MyHUUMNanbHOW yCnyru npu
HanuMuuu oyepean - He bonee 15 MUHyT.

Mpn nonyvyeHnn pesynbTata NpeaocTaBrneHns MyHUUMNAanbHOM
YCNyrn MakCUManbHbIi CPOK OXMOAHUS B O4yepeaun He [OOSDKEH
npesblwaTtb 15 MUHYT

2.13. CpokK perncrpaumm 3anpoca
3asBuUTENs 0 NpegocTaBneHnm
MYHMLMNANbHOW yCryrn, B TOM
yucre B ANEKTPOHHON hopme

PerncTtpauusi ocyLlecTBNsSieTCA Nocrne yCTaHOBNEHUS NIMYHOCTU U
NPOBEPKM JOKYMEHTOB

2.14. TpeboBaHUs K MOMELLEHUAM,
B KOTOPbIX NpefoCcTaBrseTcA
MyHUUMNaneHas ycnyra, K Mecty
OXnaaHusa U npuema 3asiButenen,

MpenocTtaBneHne MyHMUMNANbHOM YCMNyrM OCYLLEeCTBMsieTcs B
30aHMsX U NoMelleHusix,  0BopyaoBaHHbLIX MPOTUBOMOXaPHOM
CUCTEMOW U CUCTEMOMW NOXapoTyLLEHMs!, Heobxoanmon Mmebenbto Ans
ohopMIIEHNSI JOKYMEHTOB, MH(OPMAaLUNOHHBIMU CTEHAAMM.




HaumeHoBaHue TpeGoBaHus
cTaHpapTa npefocTaBneHus
MyHULMNanbHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN akT,
yCcTaHaBNMBaKOLWUN
MyHULMNanNbHYO yCnyry
unu TpeboBaHue

B TOM ymcne kK obecnevyeHunto
AOCTYNMHOCTM ANS MHBaNVAoB
yKa3aHHbIX 0OBHEKTOB B
COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccurckon
denepaumm o coumanbHON 3awmTe
WHBaNMOoB, pasMeLLEHNIO U
0bopMNEHNIO BU3yasibHON,
TEKCTOBOW U MYNbTUMEONNHON
MHd OPMaLUKM O Nopsake
NpeaoCTaBNEHNSA TakMUX yCnyr

ObecneunBaetca 6ecnpensiTCTBEHHbIA AOCTYN WHBanNMAoOB K
MecCTy npefoCcTaBneHuss MyHuuunanbHOW ycnyrn (yoobHbIn BXoA-
BbIX0O[, B NOMELLEHUSA N NepeMeLLeHne B Ux npeagernax).

BusyanbHada, TekctoBad v MynbTUMeOUMHaa WHQopmauma o
nopsgke npefoctaBfeHns MyHUUMNanbHOW ycnyru pasmeliaeTcs B
yaobHbIX Ons  3asBuTenen Mectax, B TOM 4UCre C Yy4eToM
OrpaHnyYeHHbIX BO3MOXHOCTEN MHBANMO0B

2.15. lNokasaTtenn [OCTYMHOCTU U
KayecTBa MyHULMMANbHOW YCIyru,

B TOM yucre KONMYecTBO
B3aUMOOENCTBMN  3adABUTENA C
JOJTHKHOCTHBIMMU niuamm npu

npegocraBieHnn MyHI/ILI,I/II'IaJ'IbHOI7I
ycnyrm n nx npoaosnKMUTENbHOCTD,

BO3MOXHOCTb nosiydeHus
MYyHUUMNANbHOM ycnyrm B
MHOrOOYHKLMOHANbHOM  LeHTpe
npegocTaBneHus

rocygapCTBEeHHbIX n
MYHULUUNAIbHbIX ycnyr, B
yaaneHHblx paboymx MecTax
MHOrOOYHKLMOHANbHOro  LeHTpa
npenocTaBneHus

rocygapCTBEHHbIX n
MYHULMNANbHbIX ycnyr,
BO3MOXHOCTb nosiydeHus
MHJopMaLnK o] xone

npegocrtaBneHnd MyHVILI,VII'IGJ'IbHOVI

MNokasaTenamm [OCTYMHOCTM NPefoCTaBfeHns MyHULMNanbHOW
yCnyru aBnsA0TCA:

PacnosioKEHHOCTb NoMeLleHns cnonkoMma B 30He AOCTYMNHOCTU
00LEeCTBEHHOrO TPaHCMNopTa;

Hanuune HeobXOAMMOro KonmyecTBa CreuuanucToB, a Takke
MOMELLEHNA, B KOTOPbIX OCYLLECTBMSAETCA NpueM [OOKYMEHTOB OT
3aaBUTENEN;

Hanu4ne mcuyepnbiBaoLen nHpopmalmm o cnocobax, nopsiake u
CcpoKax npeaocTaBneHns MYHMLMMNANbHON ycnyru Ha
MHPOPMALMOHHBIX CTeHAax, MHAOPMAaLMOHHbLIX pecypcax B CeTu
«MHTepHeT», Ha EguHOM  nopTane  rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCYT;

oKasaHwe MnoMolM WHBanNugam B npeogorneHun 6Gapbepos,
MeLUaoLLMX NONy4YEHMIO UMW YCIYr HapaBHE C APYrMMU NULaMu.

KauectBo npegocTaBneHuns MYHMLMMNANbHON ycnyru
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepenen npu Nnpyeme n Bblgaye JOKYMEHTOB 3asBUTENSAM;

HapyLLUEHWI CPOKOB NPeaoCTaBeHNs MyHUUMNANbHOW yCnyru;

Xanob Ha pencTteua (6e3gencTeme) MyHUUUNANbHbIX CryXallumXx,
NpeaoCTaBNAOLLNX MyHULMNANbHYH YCIyry;

Xanob Ha HEKOPPEKTHOE, HEBHMMaATEJIbHOE OTHOLLUEHNne




HaumeHoBaHue TpeGoBaHus
cTaHpapTa npefocTaBneHus
MyHULMNanbHOW ycnyru

CopepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN akT,
yCcTaHaBNMBaKOLWUN
MyHULMNanNbHYO yCnyry
unu TpeboBaHue

ycnyrm, B TOM  4uUcne
ncnonb3oBaHMeEM
MHOPMaLMOHHO-
KOMMYHUKALMOHHbIX TEXHOSTOMMN

MYHUUMNAMNbHbLIX CRyXallnx, oKasblBaLWUX MyHULMNANbHYO yCryry,
K 3asBUTENAM.

[Mpn nogaye 3anpoca o0 NpegoCcTaBlIeHUN MyHULMNANbLHOW YCryrn
MW NpuM  nomnydyeHuum  pesynbTata  MyHUUMNANbHOW  YCyrw,
npegnonaraeTcd OAHOKpPATHOE B3aMMOLEWCTBUE  [OOIMKHOCTHOro
nvua, NpefocTaBrAoWero MyHUUMNAanbHY YCnyry, U 3asBuTens.
[MpopomKuTensLHOCTL B3aMOAENCTBUS OnpeaensieTcs pernameHToMm.

MyHuumMnansHas ycnyra B MHOrOMYHKUMOHaNbHOM  LeHTpe
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAnNbHLIX YCNyr (aanee
— ML), yoaneHHbix pabounx mectax MOLl He npepocTaBnsieTcs.

NHdopmaums o xoge npefocTtaBneHuss MyHUUUNansHOW yenyru
MoxeT BbITb NornyyeHa 3asBuTernem Ha caute , Ha EguHom noptane
rocyapCTBEHHbIX 1 MyHUUMNansHbIX yenyr, B MOLI

2.16. OcobeHHOCTH
npegocTaBneHns MyHULmMnansHoOm
yCnyru B 3f1eKTPOHHOWN dhopme

KoHcynbTauuio o nopsgke nonyvyeHnss MyHULMNanbHON ycrnyru B
9MNEKTPOHHOM (POpME MOXHO MOMy4nTb Yepe3 VIHTepHeT-npuemHyto
nnu depes [lopTtan rocyaapCTBEHHbIX WM  MyHUUMNANbHbBIX YCMyr
Pecnybnuku TatapcTaH.

B cnyyae, ecnu 3akoHOM npedycMoOTpeHa nogaya 3asiBNeHus O
NpeaocTaBneHNM MYHUUMNAnNbHOW YCryrn B 3MEKTPOHHOM dopme
3asBneHve nogaetcs 4vepe3 [lopTtan  rocygapCTBEHHbIX U
MyHuuunanbHblx  ycnyr  Pecnybnukn  Tartapctad  (http://uslugi.
tatar.ru/) unn EguHeii noptan rocygapCTBeHHbIX M MyHUUMNANbHbIX
ycnyr (dyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMHEHUS agMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUs K NOPAAKY UX BbIMOJTHEHUA, B TOM YUcrie 0CO6eHHOCTH
BbINOJIHEHNUSA aAMUHUCTPATUBHbIX Npoueayp B aNEeKTPOHHOM chopMe, a Takxke
0CO6EeHHOCTM BbINOJIHEHUA aAMUHUCTPATUBHbIX NpoLueayp B
MHOropyHKLMOHaNbHbIX LIeHTPaX, B yAareHHbIX pabo4nx mectax
MHOro(pyHKLMOHANbLHOIO LieHTpa NpefocTaBneHus rocyfapcTBeHHbIX U
MyHULMNAnNbHbIX YCRyr

3.1. OnwucaHve nocnegoBaTeNbHOCTU OENUCTBMA  NpU  NpefocTaBrieHun
MYHUUUNANbHOW YCIyrn

3.1.1. MNpepocTaBneHne MyHMUMNanNbHOW yCryrn BKMYaeT B ceba cneayowine
npoueaypsbl:

1) KOHCYNbTUPOBaHWe 3aaBUTENS;

2) NpUHATUE N perncTpauuns 3asBreHns;

3) nogroToBka U Bblgaya pesynbtata MyHUUMNansHOM ycnyru;

3.2. OkasaHue KoHCyrnbTauumn 3asBUTENIO

3.2.1. 3asButernb NuM4HO M (Mnu) no TenedgoHy obpawaetca B Mcrnonkom ans
NONy4YeHnst KOHCYNbTaLMI O NopsaaKe NoNy4YeHUss MyHUUUNAnNbLHOM YCIyru.

3amectuteno pykoBogutena lMcnonkoma (cekpeTapb), OTBevalwoWunn 3a
coBeplUeHMe HoTapuanbHbIX [OEWCTBUMMA (Oanee — 3aMecTuTenb pyKoBOAUTENS
Ncnonkoma (cekpeTapb), OCyLLeCTBISeT KOHCYNbTUPOBaHWE 3asiBUTErNs, B TOM 4ucne
no cocTtaBsy, (hopmMe M cogepxaHui AOKYMeHTauuu, HeobXxoaAMMOoW AN NOonyYeHus
MyHMUMMANbHOW yCryru n npu HeobXxoAMMOCTM OKa3blBaeT MOMOLUb B 3arofHeHUu
6naHka 3asBreHuns.

lMpouenypa, yctaHaBnMBaemas HaCTOSLUMM MYHKTOM, OCYLLECTBISETCH B OeHb
obpalleHuns 3aaButens.

PesynbTtat npouenypbl: KOHCynbTauuu, 3amMeyaHus no coctasy, dopme u
coAepXXaHuo nNpeacTaBneHHOW AOKYMEeHTauuun.

3.3. MpuHaTHe 1 perucTpaumna 3asaBneHns

3.3.1. 3aaBuTenb NINYHO, Yepes3 AOBEPEeHHOe NMLO NogaeT NMCbMeHHoe
3asiBNeHue o npeaocTaBneHun MyHULUNanbHOW ycnyru u npeacraBsnseTr
AOKYMEHTbI B COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHta B Ucnonkom.

3.3.2. 3amecTtutens pykosogutens cnonkoma (cekpetapb) OCyLLeCcTBsSET:

yCTaHOBIIEHNE NINYHOCTU 3asBUTENS;

NPOBEPKY NOSTHOMOYUN 3asBUTENS (B Crydae eNCTBUSA NO JOBEPEHHOCTN);

NPOBEPKY Hannyns OOKYMEHTOB, MPeayCMOTPEHHbIX MYHKTOM 2.5 HacTosLero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPEeLCTaBMEHHbIX JOKYMEHTOB YCTaHOBSIEHHbLIM
TpeboBaHnamM (Hagnexawiee odqOpMIIeHMEe KONUM OOKYMEHTOB, OTCYTCTBME B
AOKYMEeHTax MO4YMCTOK, MPUNUCOK, 3a4YEePKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae oTcyTCcTBMSA 3amMevaHun 3amMecTuTenb pykoBoauTens lKcnonkoma
(cekpeTapb) ocyLLeCcTBNsET:

npUem 1 perucTpaumio 3adaBneHns B crneunanbHOM XypHarne;

BpydYEHME 3asiBUTEN0 KOMUW 3asiBfieHUss C OTMETKOW O pJarte npuema
AOKYMEHTOB, MNPUCBOEHHOM BXO4SLEM HOMepe, pdaTe U BPEMEHU UCMNOSTHEHUS
MYHUUUNANbHOW YCAyru.



B cnyyae Hanuuma ocHoBaHuMM Ons OTKasa B NpuvemMe  JOKYMEHTOB,
npegycMOTPEHHbIX MNYHKTOM 2.8 Hactoswero PernameHTta, crneuyvanuct, Beaywuimn
npuemM JOKYMEHTOB, YBeAOMMSET 3adBUTENA O HAaNM4Mm NPensaTCTBUN AN pernctpaumnm
3asiBNeHNs1 1 BO3BpaLLaeT eMy AOKYMEHTbl C MUCbMEHHLIM OO bACHEHMEM COAEPKAHUS
BbIsIBIIEHHbIX HEJOCTAaTKOB B NpeACcTaBrieHHbIX JOKYMEHTax.

Pesynbtat npouenyp: NPUHATOE U 3aperncTpupoBaHHOE 3adBfieHUE unu
BO3BpaALLEHHbIE 3ad9BUTENIO AOKYMEHTHI.

3.4. MNogroToBKka 1 BblAa4a pesynbtata MyHULMNANsHOW yCnyru

3.4.1. 3amecTutenb pykoBoantena Mcnonkoma (CekpeTapb) nocne perncrpauumn
3asIBNEHNS OCYyLLECTBNSAET:

NpOBEpPKY CBEAEHWI, COOAEPXKALUNXCH B JOKYMEHTaX, NpunaraemMblx K 3asiBNIEHUIO;

NpOBEPKY Hanuuus OCHOBaHWMA AN OTkasa B MpefoCTaBfeHun Ycnyru,
npeaycMOTpPEHHbIX NYHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae Hanuuma ocHoBaHMM AN OTKasa B NpedocTaBneHun ycnyru
3amectutenb pykosoamtens lWcnonkoma (cekpeTapb) u3BewaeT 3adBuUTENS O
NpUyYMHax oOTKasa W OCyLleCTBNAeT npoueaypbl, NpesyCMOTPEeHHble MnyHKToM 3.5
HacTosiwero PernameHTa.

B cnyyae Hanmuua ocHOBaHW AN OTNOXEHUS COBEPLUEHMS HOTapwuanbHOro
AENCTBUS  3aMecTuTenb pykoBoguTena Wcnonkoma (cekpeTapb) oOcCywecTBnseT
npouenypsbl, NpeaycMoTpeHHble NyYHKTOM 3.5 HacToswero PernameHTa.

B cnywyae oTcytcTBMA OCHOBaHWW AN OTKasa B NpeaocTaBrieHun
MYHMLUMNANbHOW yCNyrn cneynanuct:

npoBepsieT NPaBWUiIbHOCTb ONMaTbl 3a COBEPLUEHNE HOTapuarbHbIX 4ENCTBUN;

CnnYyaeT KOMnu JOKYMEHTa UIn BbIMUCKY M3 HEro C NOASIMHHUKOM JOKYMEHTa;

CBUAETENbCTBYET BEPHOCTb BbINUCKN, KOMUU LOKYMEHTA;

CTaBUT MOAMUCb, OTTUCK MedaTu MUCMOMHUTENBbHOMO KOMUTETa MOoCerneHns C
n3obpaxeHnem rocygapcteeHHoro repba Poccuickon degepaunm;

perncTpupyeT COBEepLUEeHHOEe HOTapuanbHOe [Jdelctsne B peectpe Ang
perncTpauumn HotTapmanbHbIX 4EACTBUN;

BO3BpaLlaeT 3aBepeHHbIE JOKYMEHTbI 3adBUTENIO.

Mpouenypsl, yctaHaBnuBaemble nyHktamu 3.3 -3.4 HacTosiwero PernamenTa,
OCYLLECTBNAOTCA B TedeHne 15 MUHYT C MOMeHTa permctpaumm 3asBneHuns.

PesynbTat npouenyp: HoTapuanbHO Y4OCTOBEPEHHbIE KOMUM OOKYMEHTOB MU
BbINUCKW, NepefaHHble 3asiBUTENIO.

3.4.2. BamecTtutenb pykosoguTens Vicnonkoma (cekpeTtapb) B criydae NpuUHATUS
pelweHna o6 oTkase B NpeaoCTaBfiEHUN YCNYrn BbIHOCUT MOCTaHOBNEHWe 06 oTkase B
COBEpLUEHMM HOTapuarnbHbIX AencTBuUn. MNocTaHOBNEHME HanNpaBnseTca 3asaBUTENIO NO
nouTe.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBMSKTCS He
no3aHee NATU AHEN C MOMeHTa obpalleHns 3asBuTens 3a NpegocTaBeHneM yCnyru.

PesynbTat npouenyp: noctaHoBrieHne 06 oTkase B COBEpPLUEHUN HOTapuasnbHbIX
AEenCTBUKN, HanpaBfeHHoe 3aaBUTENIO.

3.5. OTnoxeHne coBepLUEHNA HOTapManbHOro AeNCTBUS

3.5.1. Bamectutenb pykoBogutens Kcnonkoma (cekpeTapb) MOXeT OTNOXWUTb
COBepLUEHME HOTapmanbHOro AENCTBUA B Criyyae:

HeobxoanmocTn uctpeboBaHNA OOMNOMHUTENbHbLIX CBEOEHUA OT PU3UYECKUX U
IOPUANYECKNX NNLL;

HanpaBneHus JOKYMEHTOB Ha 3KCrnepTusy;



HeobX04MMOCTN 3anNpoOCUTb 3aMHTEPECOBAHHbLIX NWUL, 006 OTCYTCTBUM Y HUX
BO3paXXeHU NPOTUB COBEPLUEHUS ATUX OENCTBUN.

3amecTtutenb pykosogutens Vcnonkoma (cekpeTapb) uaelwaeT 3aaButens o6
OTOXEHMN COBEPLUEHNSA HOTapuanbHOro AeNCTBUSI.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLMM MYHKTOM, OCYLLECTBNAKTCH B AEHb
obpalleHuns 3aasutens.

Pesynbtat npouenyp: wusBelweHne 3asBuTens 00 OTNOXEeHUU CoBepLIeHNS
HOTapuarnbHOro ENCTBUA.

3.5.2. 3amectutenb pykosoautens Kcnonkoma (cekpeTapb) nocne MnpuUHATUS
peweHna o6 OTNOXEHUN COBEPLUEHUS HOTapuanbHOro AEWCTBUS FOTOBUT 3anpoc,
HeobxoouMMbIA NS MNONYyYEeHUs LOMNOSNHUTENbHbIX CBEAEHWA, W HanpaenseT B
COOTBETCTBYHLLMIA OpraH UM 3anHTEPECOBaHHOMY NULLY.

Mpouenypbl, ycTaHaBfMBaeMble HaCTOSLIMM MYHKTOM, OCYLLIECTBISAOTCA He
nosgHee nNATU AHEN C MOMEHTa obpalleHns 3asiBUTENS.

PesynbTat npouenyp: 3anpoc, HanpasfeHHbI B COOTBETCTBYIOLNN OpraH unuv
3aMHTEPECOBAHHOMY nnLY.

3.5.3. Bamectutens pykoBoautens Vicnonkoma (cekpetapb) nocre noctynneHus
OTBETOB Ha 3anpocbl M3BELLAET 3asBUTENS M NpPeaocTaBndeT ycnyry B nopsigke,
yCTaHoBreHHOM nyHkTamu 3.3. — 3.4 HacToswwero PernameHTa.

3.6. lNMpepoctaBneHne myHuumnansHon ycnyrn Yyepes MOL, ynaneHHoe paboyee
mMecTto M®L.

MyHuumnanbHas ycnyra B MOL|, yganeHHbix pabounx wmectax MOL He
npegocraBnsaeTcs.

3.7. cnpaBneHne TeXHNUYEeCKNX OLLMOOK.

3.7.1. B cnyyae oOOHapyXeHWss TEexXHU4eCKOM OwWubKM B [OOKYMEHTE,
ABNAOLEMCA pe3ynbTaToM MYyHUUMNAnbHOW YCryru, 3asBuTenb MpeacTtaBnsieT B
Ncnonkom:

3aaBneHne o6 ncnpaBneHnn TeXHNYECKoM ownbkn (npunoxeHve Ne1);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO Kak pes3ynbTaT MyHWUUNanbHOW YCrnyru, B
KOTOPOM COLEPXUTCHA TEXHNYECKas oLnbka;

AOKYMEHTbI, UMeloLmne IpUaNYECcKyo Cury, CBUOETENbCTBYIOWMNE O HaNMYnm
TEXHUYECKOMN OLLMOBKM.

3aserieHne 06 ncnpaBneHnn TEXHNYECKOW OLLIMOKN B CBEOEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABNAWeEMCs pe3ynbTatoM  MyHUUMnanbHOW  ycnyru, nopaeTtcs
3aaButenem (YnonHOMOYEHHbIM npeacTtaBuTernieM) NUYyHo, nMbBO  NOYTOBLIM
oTnpasneHnem (B TOM 4YuCre C UCMOSMb30BAHNEM 3MEKTPOHHOW NoYThl), NMnMbo Yepes
eVHbIN noprtan rocydapCTBEHHbIX W MyHUMUMNANbHbLIX  YCryr  WUnu
MHOrOYHKLMOHANbHbLIN LEeHTp npegocTaBneHns rocyaapCTBEHHbIX n
MYHULUMNANbHbIX YCNYT.

3.7.2. 3amectutenb pykoBoautens Mcnonkoma ocywecTBnsieT npuem
3aaBneHns o6 wucnpaBneHUn TEXHUYECKOW OLUMOKKW, pernctpupyet 3asiBrieHue C
NPUNOXEHHbIMN JOKYMEHTaMW.

Mpouenypa, ycTaHaBnvBaeMasi HacCTOSAWMM MYHKTOM, OCYLLECTBISeTcs B
TeYeHne OOHOro AHA C MOMEHTa perucTpaunmn 3asBrneHus.

PesynbTaTt npoueaypsbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNeHne.

3.7.3. 3amecTtutens pykosogutensa Mcnonkoma paccmatpmBaeT JOKYMEHTbI U



B LensiX BHECEHUA UCMpaBfeHUun B AOKYMEHT, SABNSAIOLWUNCA pes3ynbTaToM YCryru,
oCcyllecTBNAeT npouenypbl, MNpegycMOTpeHHble nyHKToM 3.4  HacToswero
PernameHTa, u BblgaeT ucnpasneHHbI OOKYMEHT 3asBuTento (YrnorHOMOYEeHHOMY
npeacTaBUTENIO) NMUYHO NOA POCNUCL C U3BbATUEM Yy 3asaBuTens (YNorTHOMOYEHHOro
npeacraBuTeNs) opurnHana [OOKyMeHTa, B KOTOPOM COAEPXUTCA TexHUYeckas
owmnbka

Mpouenypa, ycTaHaeBnMBaemasi HaCTOSALWMUM MYHKTOM, OCYLLECTBSETCA B
TeYyeHne Tpex AHen nocrne obHapyXeHUst TEXHMYECKOW OLUMOKU MM nonyyvyeHus oT
no60oro 3aMHTEPECOBaHHOIO NnLa 3asBNEHNA O AONYLLEHHOW OLINGKe.

PesynbTat npouenypsbl: BblAaHHbIA (HanpaBneHHbIN) 3as9BUTENI0 JOKYMEHT.

4. NMopsaaok n hopMbl KOHTPONSA 3a NpeAocTaBeHneM MyHUUMNanbLHOn
ycnyru

4.1. KOHTpomnb 3a MOSIHOTOM WM Ka4yeCTBOM MNpeaocTaBfeHns MyHULMNanbHOM
ycryrm Bkno4vaeT B cebsa BbiSBrieHWE U yCTpaHeHWe HapyLleHUW npasB 3asBuTEnNen,
npoBegeHMe nNpoOBEpPOK CcObGNaeHNa npouenyp nNpeaocTaBneHna MyHMUMNanbHOM
ycryrn, NoAroToBKy pelleHnn Ha aencteus (6e3gencTBne) OOMKHOCTHBIX NUL, opraHa
MECTHOro camoynpaBreHus.

dopmamMn  KOHTpPONs 3a COOMNIOAEHMEM  UCMOMHEHUSI agMWUHUCTPATUBHbBIX
npoueayp ABNAKTCS:

1) npoBepka ” cornacoBaHMe [MPOEKTOB [AOKYMEHTOB MO NpeaoCTaBeHUIo
MYHUUMNanbHoW ycnyrn. Pe3ynbtatomM NpoBEpPKM SIBASIETCA BU3NPOBaHNE NPOEKTOB,

2) NpoBOAUMbIE B YCTaHOBIIEHHOM nopsiake NPOBEpPKN BeaeHusA
AEeNonpon3BOACTBa;

3) npoBegeHne B YCTAHOBMEHHOM NOpsiAKe KOHTPOSbHbBIX NPOBEPOK cobritoaeHns
npoueayp NpeaocTaBfeHnss MyHUUMNANbHOW YCIyru.

KOHTpoOmnbHblE NPOBEPKM MOryT OblTb MMaHOBbIMU  (OCYLLECTBNATLCA Ha
OCHOBaHWW MNONYrogoBbIX WX  TOAOBbLIX MNaHoB paboTbl oOpraHa MECTHOro
camoynpasfeHus) W  BHennaHoBbiMW. [lpM  npoBedeHUM  NPOBEPOK  MOryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NPEAOCTaBMEHMEM MYyHMUMNANbHOW
ycrnyrn (KOMnneKkcHble NPOBEPKM), U MO KOHKPETHOMY obpalleHunto 3asBuTens.

B uensx oOcCywecTBNeHUss KOHTPONA 3a COBEpLUEHMEM [OeUCTBUM Mpwu
npegocTaBNeHnn MyHULMNanbHOM YCAyrM W MNPUHATUM  PELLUEHUA PYKOBOOUTESHO
Wcnonkoma  npeactaBnslOTCA  CNpaBkM O pes3ynbTaTax  NpeaocTaBneHus
MYHULUUNANbHOW YCAyru.

4.2. TeKkywmMn KOHTpPONb 3a cobnogeHnem nocnegoBaTenbHOCTM LOEUCTBUN,
onpeneneHHbIx agMUHUCTPATUBHbLIMU npoueaypamu no npeaocTaBneHunto
MYHUUMNANbHOKW YCNyrn, OCYyLLECTBNSETCA pykoBoamTenem Kcnonkoma.

4.3. llepevyeHb [OOSMKHOCTHbLIX fNL, OCYLLECTBASAOWMNX TEKYLWNA KOHTPOIb,
yCTaHaBNMMBAETCS MOSIOXKEHUSIMU O CTPYKTYPHbIX MogpasfeneHusix opraHa MeCTHOro
camoynpaBfeHns u JOMKHOCTHBIMU perfnameHTamu.

Mo pesynbTaTamM NpPOBeOEHHbIX MPOBEPOK B Criydae BbISBIEHUS HapyLUeHUI
npae 3asgBUTENEN BMHOBHbIE NMLA NMPUBIIEKAOTCHA K OTBETCTBEHHOCTU B COOTBETCTBUM
C 3akoHogaTenbcTBOM Poccuinckon degepaumn.

4.4. PykoBoguternb Kcnonkoma HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOoe
pacCcMOTpPeHNe obpalLleHnin 3aaBUTENEN.

PykoBogutenb (3amectutens pykoBoauTENS) Mcnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (MNN) HeHaanexallee BbINONHEHNE



afMUHUCTPATUBHbLIX OEWUCTBUN, yKasdaHHbIX B pasgene 3 Hactoswero PernameHTa, 3a
peweHna un penctena (6esgencrteme), npuHUMaemble (OCyLlecTBNsieMble) B Xoae
nNpeaocTaBNeHNa MyHULMNANbHOW YCyrn, HeCeT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM
3akoHOM nopsiake.

4.5. KoHTponb 3a npeaocTaBfEeHMEM MyHUUMNANbHOW YCAYyrM CO CTOPOHDI
rpaxgaH, wux oObeguHeHUW W  opraHusauui, OCYLIEeCTBNSAETCA MNOCPeacTBOM
OTKPbITOCTN AeAaTenbHoCcT Mcnonkoma npuv NpeaocTaBneHN MyHULUMNANbHOW YCyru,
NnosiydeHns MOSIHOW, akTyanbHOM W  [OOCTOBEPHOM WHGOPMauuM O nopsake
npeaocTaBneHNa MyHULMNANbHOM YCAyrn 1 BO3MOXHOCTWN JOCyAeBHOro paccMoTpeHuns
obpalueHnn (xxanob) B npouecce NpegocTaBneHns MyHULMNANbHOM YCyr.

5. locynebHbI (BHeCcyaeOHbIN) NOpPAAOK 06XXanoBaHMA pelueHu U 4encTBUn
(6e3pencTBUS) OpraHoOB, NPeAOCTaBNALWNX MyHULIMNANbHYIO YCIYTy, a Takke ux
AOJMKHOCTHbIX NUL, MyHULMNANbHbIX CRyXawmx

5.1. Monyyatenn MyHMUMNaNbHOW YCryrM MMeKT MpaBo Ha obxanosaHwe B
pocynebHom  nopsigke  genctBuin - (6esgenctsusl) coTpygHukoB  Mcnonkoma,
yyacTBylOLWMUX B NpefocTaBneHuM MyHuumnaneHon ycnyrun, B Wcnonkom unu B CoBet
MyHUUMNanbHoro obpasoBaHuS.

3asaBuTENb MOXET 06paTUTLCS C anobow, B TOM YMCre B CreayoLwmnx criyvasx:

1) HapylwleHne cpoka perucTpauumn 3anpoca 3asBuTens O npefocTaBneHuu
MYHMUMNANbHON yCnyru;

2) HapyLleHue cpoka npefocTaBfieHUs MyHUUMNAnNbsHOW YCNyru;

3) TpeboBaHMe y 3asBUTENSA  AOKYMEHTOB  unn  uHdopmaumm  nnbo
OCYLLEeCTBMNEeHNa OeNcTBUK, NpeacTtaBneHne Wnn OCYLEeCTBEeHNe KOTOPbIX He
npegycMOTpeHO HOPMaTUBHLIMW  NpaBoBbIMWM  akTamu Poccunckon depepauumm,
Pecnybnukn  TaTapcrah, MamagpbIWCKOro  MyHMUMNANbLHOrO  pamoHa  Ans
npeaocTaBneHNa MyHULMNANbLHOW YCyru;

4) oTKa3 B npuveme [OOKYMEHTOB, nNpefoCTaBrieHMe KOTOpbIX MpeayCcMOTPeHO
HOpMaTMBHbIMW NpaBoOBbIMKN akTamn Poccuinckon ®epepauumn, Pecnybnukm TaTtapcTtaH,
MamagpbIWCcKOro MyHUUMNanbHOro pamoHa Ans npefocTaBfieHUst MyHUMUMNAnbHOW
ycnyru, y 3asButens;

5) oTka3 B npefocTaBfieHM MyHULMNAIbHOW YCIyrn, ecnn OCHOBaHUA OTKa3a He
npeaycMoTpeHbl eaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUU C HUMM
WHbIMW HOpPMaTMBHLIMW MNpaBoOBbIMW akTamu Poccunckon depepaummn, 3akoHamn wm
NHBIMN HOPMaTUBHbLIMMN NpaBOBbIMU akTamu Pecny6nuku TaTapcTtaH,
MYHMLUMMNANbHBbIMW NPABOBbIMW aKkTaMMu;

6) 3aTpeboBaHne OT 3asBUTENSA NPU NPEeSoCTaBfEHUN MyHUUUNANbHOW YCryru
nnaTtbl, He nMpPeaycMOTPEHHOM HOPMaTMBHbIMW MNpPaBOBbIMM akTamMm Poccurckon
depepaummn, Pecnybnuku TaTtapctaH, MamagbILCKOro MyHULMNANbHOrO panoHa;

7) otkaz Mcnonkoma, [OMKHOCTHOro nuvua Mcnonkoma, B uMchpaBneHuu
AOMYLEHHbIX OneyaToKk U OwWuboK B BblAaHHbIX B pesynbTate npeaocTaBrieHus
MYHUUMNANbHOW YyCNyrn AOKyMeHTax nnbo HapylweHwe YCTaHOBIIEHHOrO CpPOKa TaKuX
ncnpasneHunn;

8) HapylleHMe cpoka wnu nopsigka BblAadyn AOOKYMEHTOB MO peasynbTartam
npegocTaBneHns MyHULMNansHOW ycnyru;

9) NnpuocTaHoBNEHNE  NPEeAoCTaBfEHUs  MyHMUMMNANbHOW  yCnyru,  ecnu
OCHOBaHWA TMPUOCTAHOBIIEHUS He MNpefyCMOTpPeHbl dedeparibHbIMM - 3aKOHaMU U
NPUHATLIMA B COOTBETCTBUM C HUMM WHBIMWA HOPMATMBHbIMM MPaBOBLIMW aKTaMu
Poccunckon ®epepauuun, 3akOHaMM U UHLIMA HOPMAaTMBHbLIMW MPABOBLIMU aKTamu
Pecnybnukn TatapcTtaH, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;



10) TpeboBaHue y 3aaBUTENa MNpu NPenoCTaBfeHMM MyHUUUNANbHOW YCIyru
AOKYMEHTOB WUNU MHGOpMauuu, OTCYTCTBME U (MNX) HELOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOOXOANMbIX ANis
npegocTaBneHna MyHULMNanbHOW ycryrn, nMbo B NpedocTaBneHnn MyHUUMNansHOM
yCnyru, 3a WUCKNIYEHNEM CrnydaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7
depepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba Ha peweHna un pgencteus  (6esgencteue)  oprawa,
NpedoCcTaBnALWero  MyHUMUMNanbHYKO — yCcriyry, [OOMKHOCTHOrO  Nnuua  oprala,
NpeaoCTaBnNALWEro  MyHUUMNAnNbHY  YCAyry,  MYHMUMNANbHOTO  CriyaLllero,
pyKOBOAUTENSA oOpraHa, npefoCTaBnsAloWero MyHUMUMMAanbHYK YyCryry, nogaeTtcs B
nMCbMEHHON hopme Ha ByMakHOM HOCcUTEeNe Unn B SNEKTPOHHON hopMe.

YKanoba moxeT GbITb HanpaeneHa no noyte, Yyepe3d ML, ¢ ncnonb3oBaHnem
MHPOPMALNOHHO-TENTEKOMMYHUKAUNOHHON ceTu "UHTepHeT", oduumanbHOro cavrta
Mamagplwckoro  MyHuuunaneHoro  panoHa  (http://www.mamadysh.tatarstan.ru),
EanHoro noptana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukmn TaTapcTtaH
(http://uslugi.tatar.ru/), EgMHoro noptana rocyaapcTBEHHbLIX U MyHULMNANbHbIX YCRyr
(dyHKumnn) (http://www.gosuslugi.ru/), a Takke MoOXeT ObITb MpuUHATaA NPU JIUYHOM
npueme 3aaBuUTENS.

5.3. Xanob6a, nocTtynuBwas B oOpraH, nNpeaoCTaBnSOWUA  MyHULMNANbHYO
ycnyry, nnbo BbIWECTOAWMA opraH (Mpy ero Hanuuun), NoaneXuT pacCMOTPEHUO B
TeyeHne naTHaguaTn paboumx QHEen co OHA ee perncTpauumum, a B cnyyae obxanoBaHus
OoTKasa opraHa, NpefoCcTaBnALLEro MyHULUMNANbHYO YCryry, B NpUeMe JOKYMEHTOB Y
3aaBuTensa NuMbo B UCMpaBfeHUM AOMYLLEHHbIX ONevYaTtok M OownboK mnuM B cnydae
o0XXanoBaHMa HapyLleHUs YCTAHOBMEHHOro CpoKa TaKMX WCNpPaBfEeHWA - B TeyeHue
NsaTM pabounx gHEN Co AHA ee perncTpaummn.

5.4. XKano6a gomkHa cogepxaTb crneayoLyto MHopMaumio:

1) HaumeHOBaHWe opraHa, nNpPefoCTaBnAAKLWEro ycnyry, AOMKHOCTHOrO nuua
opraHa, NpefoCTaBSAOLWEro ycnyry, Wi MyHUUMNAanbHOrO Criyallero, peleHus u
aencteus (besgencrane) KOTopbix obxanyTcs;

2) hammnuio, MMs, OTYECTBO (NocnegHee - Npu HanuMyuu), CBEAEHUS1 O MecTe
XUTEeNbCTBa 3asBuTens - hmamyeckoro nuua nNMbo HanMeHoBaHWe, CBEAEHNA O MecTe
HaXoXOeHWs 3aaBUTENS - IOPUAMYECKOrO Nnua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (NPU HaNUYMKU) U NOYTOBLIN agpec, Nno
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna o6 obxanyemblx pelleHusx U gencteusx (besgenctsumn) opraHa,
NpeaoCTaBnAWEro  MyHUMUMNANbHYK  yCryry, [OOMKHOCTHOrO  nuua  oprala,
NpeaoCTaBNALLEro MyHUUMNANBbHYO YCAYTY, UM MyHULMNANbHOIO Cry>XKaLLlero;

4) [oBOAbl, HA OCHOBAHWWM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnem u
aenctemem (besgencteneM) opraHa, NnpeaoCTaBsloWero ycnyry, JOMMKHOCTHOro nuua
opraHa, NpegoCTaBnSAOLWEro yCryry, Unn MyHUUMNanbHOro Criyatuero.

5.5. K xxanobe moryT ObITb NPUIIOXEHbI KOMMM AOKYMEHTOB, NOATBEPXKAAKLLNX
N3NOXEHHblE B xanobe obctoATenbcTtBa. B Takom cnyyae B xanobe npuBoauTtcs
nepeyeHb npunaraembix K He 4OKYMEHTOB.

5.6. XKanoba nognucbiBaeTcs nogaswMM ee nonyyatenemM MyHUuunanbHOu
ycnyrn. o MmHeHuto npokypaTypbl PT, ®egepanbHbini 3akoH oT 27.07.2010 Ne210-d3
He cogepXut TpeboBaHna O noanucaHum Xxanobbl 3aasutenem. Kakux-nnbo
pasbsiCHEHMA O nopsake wuaeHTUdUKaUMM 3asiBUTENs Npu  OTCYTCTBUMM MNOAMUCK
npokypatypa gatb He wmoxeT. [BY «LU3CW PT» 3anpoleHbl pas3bsCHEHUA U3
MwuHakoHoMpa3BuTUst PO, HO OTBET Noka He NocTynwus.

MoaTomy pelueHMe No NyHKTY 5.6 (OCTaBNATb MM UCKNKOYATb) OCTABMIEHO Ha
YyCMOTpPEHWe opraHa, NpeaoCcTaBNALLIEro MyHALMNANBHYO YCAyry.



http://uslugi.tatar.ru/

5.7.Mo pesynbtatam paccMOTpeHunss xanobbl nNpuUHUMaeTcs OAHO U3
cnegyrLnx peLleHni:

1) xanoba ygoBneTBopseTcs, B TOM 4ucrne B OpME OTMEHbl MPUHSATOrO
peLleHns, ncnpasreHnsa OONyLWEeHHbIX onevyaTtok U ownboK B BblOaHHbIX B pesynbtarte
npegocTaBneHns rocydapCTBEHHOW YyCryrm [OOKYMeHTax, BoO3BpaTa 3asiBUTEro
AEHEeXHbIX CpeacTs, B3MMaHME KOTOpPbIX He npegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbiMK akTammn Poccuickon depepaunn, HOpMaTUBHBIMM MPABOBbLIMU aKTaMu
Pecnybnuku TaTapctaH, MyHULMNANbHLIMU NPaBOBbIMU aKTaMWu;

2) B yAOBMNETBOPEHUN anobbl 0TKasbiBaeTCs.

He nosgHee AHA, cneaywoowero 3a AHEM MNPUHATUA peLUeHUs, YKa3aHHOro B
HaCTOSALWEM MYHKTe, 3adABUTENI0 B NMUCbMEHHOW hOpPMe U MO XenaHuio 3asiBuTens B
3IeKTPOHHOM  pOpMe HanpaBnseTcd MOTUBUMPOBAHHbLIM OTBET O pesynbTatax
pacCcMOTPEHNS Kanobbl.

5.9. B cniyyae npusHaHusa xanobbl nognexalien yaoBneTBOPEHUIO B OTBeETe
3asBuUTEN0 JaeTca MHdopMauus o AencTBusiX, ocyuiectensemMblx Kcnonkomom, B
uensax HesameanuTernbHOro YCTPaHeHUs1 BbISBIIEHHbIX HapyLleHUWW npu OKasaHuu
MYHUUMNANbHOM yCRyrKM, a Takke [MPUHOCATCH W3BUHEHUS 3a [JOCTaBrfIEeHHble
HeygobCcTBa W YykasbiBaeTCA WHGOpMauus O [AarnbHEWWMX LOEUCTBUSAX, KOTOpble
HeobX0aUMO COBEPLUUTL 3aABUTESIO B LIeNAX NOMy4YeHNa MyHULMNaibHOW YCIyri.

5.10. B cnyyae npuaHaHus xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, AalTCHd aprymMeHTUpPOBaHHbIE Pa3bACHEHUA O MNPUYUHAX MNPUHATOro
peLleHuns, a Takke nHopmaumnsa o nopsiake ooxanoBaHUS NPUHATOrO peLUEeHus.

5.11. B cny4ae ycTaHOBMNEeHUs B xode WU nNo pesynbTatam pacCcMOTPEeHus
Xanobbl  NpU3HAKOB  cocTaBa  AAMWHUCTPATUMBHONO  MpaBOHApPYyLUEHUSs UK
NpecTynneHns OOSMKHOCTHOe 5uuo, pabOoTHUK, HaderieHHble MOSIHOMOYMAMKU MO
paccMOTPeHN0 Xanob, HezameanuTenbHO HanpasBnalT UMEKLWMecs maTepuanbsl B
opraHbl NPoKypaTypbl.



MpunoxeHne Ne1

TpeboBaHne o npuBeaeHUN B MPUNOXEHUE K agMUHUCTPATUBHOMY perfiameHTy
Brok-cxeMbl NpefoCTaBneHns rocygapcTBeHHom yenyrmn (NyHKT 16 MNpasun paspaboTkm
N yTBEPXKOEHUA agMUHUCTPATMBHbBIX PErfiaMeHTOB NpeaoCcTaBneHns rocyaapCTBEHHbIX
ycnyr, yTBEpXAeHHbIX nocTtaHoBneHneMm lNpasutensctBa Poccuinckon depepaunm ot
16.08.2011 Ne373) yTpatTurio cuny B CBA3WM  C  MU3JAaHUMEM MOCTAHOBMEHUS
MpaButenbctea Poccunckon depepaumm ot 13.06.2018 Ne676 «O BHeceHun
n3MeHeHUn B HekoTopble akTbl [NpaBuTtenbctBa Poccuickon denepaumm B CBA3U C
onTuMM3aumen nopsgka  paspaboTkm M YyTBEPXAEHUS  agMUHUCTPATMBHbLIX
pernameHToBY.

CooTtBeTCcTBYIOLME W3MEHEHUS TMOArOTOBMEHbl ANA BHeceHus B [lopsgok
pas3paboTkn 1 YTBEPXOAEHMS aOMUHUCTPATMBHLIX pPErnameHToB MNpefoCTaBreHus
rocy4apCTBEHHbIX YCNYr WCMOSIHUTENbHBIMX OpraHamMu rocyaapCTBEHHOM BNacTu
Pecnybnukn TartapcTtaH, yTBepXOeHHbIMW nocTtaHoBneHvem KabuHeta MuHMCTpOB
Pecnybnukn TatapctaHn ot 02.11.2010 Ne880.



MpunoxeHue Ne1

Pykosogutento
McnonHutenbHOro kommteTa

MYHMUMNANbHOIO panoHa
Pecnybnuku TaTapctaH
or:

3asBneHue
006 ucnpaBrneHMn TeXHNYECKOWN OLUMOKKU

Coobwat 06 owwunbke, OONYLIEHHONW MNpPU OKa3aHUM MYHULMNANbHOW YCryru

(HanmeHoBaHue ycnyru)
3anuncaHo:

lMpaBunbHble
cBedeHus:

Mpowy wncnpaBuUTb  AOOMYLUEHHYHD  TEXHUYECKyld  OWuOKYy M BHECTU
COOTBETCTBYHOLLMNE N3MEeHeHUs B [OKYMEHT, ABNAKOLLNIACS pes3ynbTaTom
MYHMLUMNANbHOWN YCMyru.

Mpunarato cnegyowme AOKYMEHTHI:

1.

2.

3.

B cnyyae npuHATMS pelleHnss 06 OTKNOHEHWW 3asiBrieHus o6 ucnpasrneHun
TEXHMYECKOW OLMOKM NpoLly HanpaBUTb TaKoe peLleHune:

nocpeacTBOM  OTMPaBMEHMS  3NEKTPOHHOroO  AOKymMeHTa Ha agpec E-
mail: :

B BMAE 3aBEPEHHON Konun Ha BymMaxHOM HOCUTENEe NOYTOBbIM OTNpaBfEHNEM MO
agpecy:

MoaTeepxaato CBOE corrnacue, a Takke corracue npeacTaBnsieMoro MHOK nvua Ha
00paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cUcTEMATM3aUMIO, HaKOMMeHue, XpaHeHue,
yTOuHeHne (OBGHOBMNEHUE, U3MEHEHME), UCMONb30BaHUE, pacnpocTpaHeHue (B TOM u4ucne
nepegadvy), obesnuunBaHme, 61o0KMpoBaHNe, YHUUTOXEHME NEPCOHANbHbIX AaHHbIX, a TakKe
WHbIX OEWCTBUMA, HeobxoauMbIXx Ans 00paboTKM NepCcoHanbHbIX [OaHHbIX B paMKax
NpeaocTaBneHns MyHULMNANbHON YCyri), B TOM YniCie B aBTOMaTU3NMPOBaHHOM pexume,
BKIMOYas MPUHATME PELUEHUA Ha MX OCHOBE OpPraHOM MPedoCTaBSIOLMM MYHULIMNANbHYO
ycnyry, B LLensix NpeaocTaBneHns MyHULMNanbHOM YCnyru.

Hacroswmm noarBepkaaro: CBeOEHUS, BKIOYEHHbIE B 3asBfieHNE, OTHOCALLMECS K
MOEN JIMYHOCTU W MPEACTaBMSAEMOMY MHOK IULy, a Takke BHECEHHble MHOK HIKe,
[OCTOBEpPHbI. [JOKyMeHTbI (KON JOKYMEHTOB), MPUIOXKEHHbIE K 3a8BNEHNIO, COOTBETCTBYIOT
TpeboBaHMsAM, YCTaHOBIEHHBIM 3akoHoAaTenbCTBOM Poccuiickon depepaumm, Ha MOMEHT
NpeacTaBneHns 3asiBrieHus 3TW OOKYMEHTbl OEeWCTBUTENbHbI U coaepXaT AOCTOBEPHbIE
CBELEHMS.



[lato cBoe corracvie Ha ydacTve B Ornpoce Mo OLEeHKe KayecTBa npeaocTaBreHHON
MHE MyHULUMMNAnbHOM YCIyr no TenedqoHy:

(nara) (noanuce) (¢.1.0.)



Mpunoxexuve
(cnpaBo4HoeE)

PekBU3NTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpeAocTaBlieHne MyHULMNanbLHOU
YCIyrv 1 oCyLlecTBSAIOWNX KOHTPOJIb €e UCMOJTHEHUS,

UcnonkomM HUXHEOLWMUHCKOro cefnibCKoro noceneHus
MamagbIwcKoro MyHMUMnanbLHOro pamoHa

[omKHOCTb TenedgoH OneKTPOHHbIN agpec
PykoBogutens ncnonkoma 8(85563)23446 Noshm.Mam@tatar.ru
CekpeTapb ucnosikoma 8(85563)23446 Noshm.Mam@tatar.ru

CoBeT HMXXHeoLWMMNHCKOro cenbCKOro nocerieHus
MamaabIlWwcKoro MyHMLUMnanbLHOro pamoHa

JJOMmKHOCTb

TenedoH

OnEeKTPOHHbIN agpec

naBa

8(85563)13446

Noshm.Mam@tatar.ru




MpunoxeHne Ne5

K MOCTaHOBIEHMNIO
McnonHutensHoro komuteTa
HWXHEeOoLMMHCKOro cenbCcKoro
noceneHuns
MamapfbILLICKOroMyHULMNanbHOro
panoHa Pecnybnukn TaTtapctaH
ot 15 mona 2019 r. Ne23

AOMWHUCTPaATUBHbIN perfnameHT
npegocTaBreHUss MyHMLMNanbHOMW YCIyrv No COBepLUeHUI0 HoTapuanbHbIX
AeNCTBUIA: yaOCTOBEpeHMe 3aBellaHuA Unm yaoctoBepeHne JOBEepPeHHOCTH

1. O6LWwmMe nonoxeHus.

1.1. HacTosiummn agMUHUCTPATUBHLIN pernamMeHT npeaocTaBneHus
MyHULUMNanbHOW ycnyru (Aanee — PernamMeHT) yctaHaBnmMBaeT CTaHAAPT U NOPAAOK
npeaocTaBrieHUss MyHULIMNAribHOM YCIyrM NO COBEPLUEHUIO HOTapuarnbHbIX AeNCTBUN:
yAOCTOBepeHUe 3aBellaHus unm yaoctoBepeHne AoBepeHHOCTH (Aanee —
MyHUUMNanbHas ycnyra).

1.2. MNonyyatenn mMyHMUMNanbHOW ycnyru: pusndeckue n ropugudeckme nuua (ganee -
3aaBuTErNb).

1.3. MyHuuyunanbHass ycrnyra nNpeaocTaBnsieTCAa  UCMONHUTESNbHbIM —~ KOMUTETOM
HWKHEOLWMUMHCKOro  cenbCckoro  noceneHnst MamagbIlCKOro  MyHULMManbHOro  paroHa
Pecnybnukn TatapcTaH (ganee — Micnomnkom).

McnonHutens MyHMUmMnanbHOW ycrnyrn — cekpetapb cnonkoma.

11.3.1. MecTto HaxoxaeHue ncnonkoma: c. HmxkHasa Owma, yn.CoseTckas, a. 37A

Mpaduk paboTb!:

noHeaenebHuK — vetBepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 17.00;

cyb6060Ta, BOCKpECEHbE: BLIXOAHbIE OHMW.

Bpemsa nepepbiBa Ans OTAbIXa M NUTaHMA yCTaHaBMMBaeTCA npaBuiamu BHYTPEHHEro
TPy4OBOro pacnopsiaka.

CnpaBoyHbin TenedoH 8(85563)2-34-46.

Mpoxoa no AOKyMeHTaM, y4OCTOBEPSAIOLNUM NTUYHOCTb.

1.3.2. Agpec odumumnanbHOro camta MyHMUMNANbLHOMO pavoHa B WHAOPMAaLUOHHO-
TENEeKOMMYHUKaUMOHHON cetn  «WHTepHeT» (manee — cetb «WHTepHeT»): (http://
www.mamadysh.tatar.ru).

1.3.3. IHpopmMauma o MyHMUMNAnNsHOW ycnyre, a Takke O MecTe HaxoXaeHus v rpaduke
paboTbl Ncnonkoma MoxeT ObITb nonyyeHa:

1) nocpeCTBOM MH(POPMALMOHHBIX CTEHOO0B, COAEepXallnxX BU3yalibHYH0 U TEKCTOBYHO
MHOPMaUMIO O MYHULUMMAnNbHOW Yycryre, pacrofioXeHHbIX B nomMelleHunax Vicnonkoma, gons
paboThl C 3aABUTENAMM.

NHpopmaums Ha rocynapCTBEHHbIX s3blkax Pecnybnukn TaTtapcTaH BKOYaeT cBegeHUs
O MyHMUMMNAnNbLHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosiwero PernameHTa;


http://www.mamadysh.tatar.ru/

2) nocpeactsoMm cetn «MHTepHeT» Ha odmumanbHOM canTe MyHUUUNarbHOro panoHa
(http:// www. mamadysh.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUumMnanbHbix ycnyr Pecnybnuku TaTapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgnHOM nopTarne rocygapCTBEHHbIX U MyHUUMnanbHbIX yenyr (dyHkuun) (http://
www.gosuslugi.ru/);

5) B Micnonkowme:

npu yCTHOM OBpaLLeHnm - NINYHO UK Mo TenedoHy;

npyv NMUCbMEHHOM (B TOM 4uncne B (hopme 3NeKTPOHHOro AoKyMeHTa) obpalweHun — Ha
BymMaxxHOM HOCUTESE MO NoYTe, B ANIEKTPOHHOM (bOpME MO ANIEKTPOHHOM NoYTE.

1.3.4. Indpopmauusa no sBonpocam npeaocTaBneHns MyHULmMnansHoOm ycnyrm
pasmellaeTcs cneunannctom Mcnonkoma Ha oomumanbHOM canTe MyHUUUNanbHOro panoHa m
Ha MHPOPMAaLMOHHBIX CTEHAAX B NomeLleHusx Micnonkoma ana paboTbl C 3aaBUTENSIMUA.

1.4. MNMpepocTaBneHne MyHULMNanbHOM yCryrn OCyLLecTBNSAETCA B COOTBETCTBUM C:

MpaxpgaHckum kopgekcom Poccurckon depepauum (Yactb nepsas) oT 30.11.1994 Neb51-
3 (panee - 'pK P®) (CobpaHue 3akoHoaaTenbctBa PP, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccuiickon ®egepaumm (4actb BTopad) ot 05.08.2000 Ne117-93
(nanee — HK P®) (CobpaHue 3akoHogaTensctea P®, 07.08.2000, Ne32, cT.3340);

OcHoBamun 3akoHopaTtenbcTBa Poccunckon depgepaumm o Hotapmate ot 11.02.1993 Ne
4462-1 (nanee — OcHoBbl) (Begomoctn CHO n BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 obwmx npmHUMnax opraHnsaumm
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (nanee — denepanbHbli 3akoH Ne131-
®3) (CobpaHue 3akoHogatensctBa PO, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusauumn npegoctaBneHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®epepanbHbii 3akoH Ne210-93)
(Cobpanwue 3akoHogaTenbctea PO, 02.08.2010, Ne31, c1.4179);

npukazoMm MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 ytBepxaeHun TpeboBaHUM K
dopmaTy M3roTOBIEHHONO HOTApPMYCOM 3NEKTPOHHOrO AOKyMeHTa» (aanee — npukas -Ne155)
(ObuumanbHbIM  UMHTEpHEeT-nopTan  npaBoBoW  WMHMopmauum  http://www.pravo.gov.ru,
30.06.2015);

npukasoMm MuHocTta Poccun ot 27.12.2016 Ne313 «O6 yTtBepxaeHun ®opm peectpoB
perncTpauun HotapuanbHbIX OENCTBUN, HOTapuarnbHbIX CBUOETENbCTB U YAOCTOBEPUTENBbHbIX
Hagnucen Ha caenkax U CBMAETENbCTBYEMbIX JOKYMEHTAX U nopsaka nx opopmneHus» (ganee
- npukas Ne313)  (OdumumanbHbINn WHTEpHET-NnopTan  npaBOBOW NHopMaLmn
http://www.pravo.gov.ru, 30.12.2016);

npukaszom MwuHiocta Poccum ot 06.06.2017 Ne97 «O6 yrteBepxaeHun WIHCTpykummn o
NnopsiAke COBEpPLUEHNS HOTapuarbHbIX AEACTBUIA FMaBaMy MECTHbIX agMUHUCTPaLUN NOCEenNeHnn
M cneumanbHO YNONMHOMOYEHHbIMU OOIDKHOCTHBIMA  NMLAMW  MECTHOroO CaMoynpaBfeHus
noceneHnn, rnaBaMM MECTHbIX aAMWHUCTPaUMMA MyHMLMNANbHbIX PanWoHOB M ChneumnanbHo
YMNONMHOMOYEHHbIMU  AOSDKHOCTHBIMU - NI @MW MECTHOrO  CaMoyrnpaBfeHnss MyHUUMNanbHbIX
panoHoB» (ganee - npukas Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom ®epepanpcHoro kasHadenctea ot 12.05.2017 Ne11H «O6 yTBepxaeHun
nopsiaka BeOEHUs TrocygapCTBEHHOW WMHAOPMAUMOHHOM CUCTEMbI O TOCYAAPCTBEHHbLIX U
MyHMUMNanbHbIX NnaTexax (aanee — npukas 11H) (OduymanbHbIi UHTEPHET-NOPTAaN NPaBoBOW
nHpopmauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHum B Pecnybnuke TaTtapctaH» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

YcTtaBoM HWKHEOLWMUWHCKOrO Cenbckoro nocenexHnss MamagbicKoro MyHUUMNanbHOro
panoHa Pecnybnukn TaTtapctaH, npuHatoro PeweHnem CoBeTta HMKHEOLIMMHCKOIO CENbCKOro
noceneHna MamagbiLCKOro MyHuuunanbHoro panoHa ot 18 uioHa 2018 roga Ne1-32 (panee —
YcTaB);
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lMonoxeHnem 06 UCMNOMHUTENBHOM KOMUTETE HWKHEOLIMMHCKOrO CENbCKOro noceneHuns
MamagpIWCcKoro MyHuumMnanbHoro pamnoHa, ot 29 wuwonsa 2016 r. Ne1-10, yTBepXaeHHbIM
PeweHnvem  CoBeta  HWKHEOWMWHCKOrO  CenbCcKOro  noceneHnss  MamapgblwcKkoro
MYHMUMNanbHoro panoHa (aanee — lNMonoxexne 06 UK);

MpaBunamn BHYTPEHHEro TPyAOBOro pacnopsgka WMcnonkoma, yTBEpXAEHHbIMU
nocTtaHoBreHneM rnaebl HwxHeowMnHckoro  cenbckoro noceneHna ot 13.08.2012 r.Ne4
(nanee — Npasuna).

1.4. B HacTosilLeM PernameHTe MCNONb3yOTCA crnefyowime TepMuHbl U onpeaeneHus:

3aBellaHne - COCTaBEHHOE B COOTBETCTBMM C AENCTBYIOLLMM 3aKOHOO4ATENLCTBOM M MO
onpegeneHHon ¢opmMe, HoTapuanbHO 3aBepeHHOe MUCbMEHHOE pacnopsikeHue Bragenbua
MMyLLECTBa, LIEHHOCTEN, OAEHEXHbIX BKNAAoB O TOM, B Ybe BrageHne OosmkHa ObiTb nepegaHa
ero cobCTBEHHOCTb Nocre cMepTy;

AOBEPEHHOCTLIO MPU3HAETCA MUCbMEHHOE YMOSTHOMOYME, BblAaBaeMoOe OAHMM JNLOM
Apyromy nuuy Ans npeacraBuTenbCcTBa nepeq TpetbMMy nuuamu. NncbMeHHoe ynosiHoMouune
Ha CcoBeplleHWe caenkum npeacraBuTenem MoxeT ObiTb NpeacTaBneHo npeacTaBNAeMbiM
HenocpeacTBEHHO COOTBETCTBYIOLLIEMY TPETbEMY NULLY.

yaaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCRyr — TepputopuanbHO 060CcoBneHHOe CTPYKTypHOe
noapasgeneHune (opuc) MHOroyHKLMOHANbHOIo LIEHTPa NpeaoCTaBNeHNsa rocy4apCTBEHHbIX U
MyHMUMNANbHbIX YCAyr, CO34aHHOEe B rOPOACKOM MU CENbCKOM MOCENEHNA MyHUUUNAnbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TaTtapcTaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun
opraHusauum AeATenbHOCTU MHOIO(YHKLMOHASbHbIX LEeHTPOB npeaocTaBneHns
roCy4apCTBEHHbIX M MyHUUMNANbHbIX YCAYr, yTBEPXAEHHbIX NocTaHoBrneHnem lNpaBuTenbcTea
Poccunickon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasun opraHusaumm
AEATENbHOCTM  MHOrOQYHKUMOHAmNbHbBIX LIEHTPOB MPeAoCTaBNEHNA roCyaapCTBEHHbIX U
MYHULMNANbHbIX YCIYry;

TexHnyeckas owwubka - owwnbka (onmcka, onedatka, rpammMatMyeckass WUnu
apudmeTnyeckas owundka nmnbo nogobHas owmnbka), AonyLeHHas opraHom,
NPeaoCTaBNALWMM MYHULMNANbHYK YCnyry, U npuBedllass K HEecOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW YCryru), cBefeHusM B AOKYMEeHTax, Ha
OCHOBAHWUWN KOTOPbIX BHOCUINCb CBEOEHUS.

B HacTosiwem PernameHTe noa 3asBrneHMEM O NpeaoCTaBNEeHUN MyHULMMNANbHON YCnyru
(manee - 3asBneHne) NnoHMMaeTcs yCcTHoe obpalleHue.



2. CtaHAapT NpeaocTaBreHUss MyHULMNanbHOM YCNyru

HanmeHoBaHue TPGGOBaHMﬂ

HopmaTuBHbIN aKT,

ycTaHaBnuMBaloLWmmn
cTaHaapTa npeaocTaBreHus CopepxaHue TpeboBaHMA cTaHAapTa
N MYHULIMNAaNbHY yCnyry unu
MYHULMUNanNbLHOWN yCcnyrm
TpeboBaHue
2.1. HanmeHoBaHue CoBeplleHne HoTapuanbHbiXx  AenctBun:  ygoctoBepeHue |pK PO;
MYHULMNANbHOW yCryrm 3aBeLlaHns Unn ygoctoBepeHne JOBEPEHHOCTH npukas Ne97
2.2. HanmeHoBaHue Ncnonkom YcTaB;
NCNOSTHUTESbHO- [MonoxeHwe;
pacrnopsianTesribHoOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npeaocTaBnAwLLEero
MYHUUMNANbHYO YyCNyry
2.3. OnucaHuve pesynbTtaTta CoBeplleHne  HOTapuanbHbIX  OEUCTBUA  YOOCTOBEPEHUE
npegocTaBneHns MyHULMNansHOM |3aBelaHus unn yaoctoBepeHne J0BEPEHHOCTN.
yCInyru OTKa3 B COBEPLUEHUN HOTapUanbHbIX AENCTBU
2.4. Cpok npegocTaBneHns YpocTtoBepeHue 3aBeLyaHus nnum yaocToBepeHue

MYHMLUMNANbHOW yCryrn, B TOM
yucne ¢ y4eTom HeobxoammMocTm
obpalleHnsa B opraHusaumm,
yyacTBylLMe B NpeaocTaBneHnm
MYHMLMMNANbHOW YCMyrn, CPoK
NPUOCTaHOBIEHNS
npeaocTaBnNeHns MyHUUMNanbLHOM
ycnyru B crny4yae, ecnm
BO3MOXXHOCTb NPUOCTAHOBMNEHUS
npeaycMoTpeHa
3akoHogartenbcTBOM Poccurckon
depepaumm

AOBEPEHHOCTN OCYLLECTBSETCSA B TEYEHUN OAHOro paboyero axHs,
C MOMeHTa obpalleHus.

B cnyyae npuHAaTMa pelwweHnss o6 oTkase B NpeaocTaBreHun
YCIyru B Te4eHumn natn paboumx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMA pelieHna o0 OTNOXEHUM COoBEPLUEHUS
HOTapuanbHOro AENcTBMsi B TeYeHUn natm paboumx OHen, C
MOMeHTa obpalleHus.

lMpunoctaHoOBMNEHNE CpOKa MNpPeAoCTaBfeHNa MyHUMUMNanbHON
yCcnyru He npeaycMoTpeHoO




2.5. NcyepnbiBatowmi nepeyvyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UIMU UHbIMUA
HOpPMaTMBHbIMUW NPaBOBbLIMU
aKkTaMm ons npegoctaBneHus
MYHUUMNANbHOW YCIyrn, a Takke
yCryr, KOTOpble ABNATCS
HeobxoanmMbIMn U 0bsI3aTENbHLIMU
AnNs NnpeaocTaBneHns
MYHUUMNAIbHbIX YCIYT,
nognexawunx npeacraBneHunto
3aaBUTENEM, Cnocobbl Nx
NonyyYyeHuns 3asiBUTENEM, B TOM
yucre B 3NEKTPOHHON dhopme,
nopsaoK UX npeacraBneHns

1. MNacnopt wnu gpyrMe  OOKYMEHTbl,  yAoCToBepstoLme
NUYHOCTb 3asiBUTENS.

2. YpocToBepsiemasi  [QOBEPEHHOCTb, MpU  yAOCTOBEPEHUM
[OBEPEHHOCTU

Mpukas Ne97

2.6. NcyepnbiBatoLwmin nepedeHb
OOKYMEHTOB, HE06X04MMbIX B
COOTBETCTBUM C HOPMATUBHbLIMMU
NpaBOBbIMW aKTamMu Ans
npegocTaBneHns MyHULMNansHOM
YCInyru, KOTopble HaXOASaTCH B
pacrnopshKeHNN rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOro
camoynpaBneHns n UHbIX
opraHu3auum n KoTopble
3asiBUTENb Bnpase npeacTaBuTb, a
Takke cnocobbl X NonyyYeHns
3asBUTENSIMU, B TOM YuCrie B
3NeKTPoHHOM popMe, NOPSAOK UX
npencraBneHus;
rocygapcCTBeHHbIM OpraH, opraH
MEeCTHOro camoynpasneHns nnbo
opraHvsaumsi, B pacrnopsXeHuu

Mony4yaTca B paMkax MexXBeJOMCTBEHHOIO B3aUMOLENCTBUIS:
CegeHunsa o rocnownuHe

Mpukas 11H




KOTOPbIX HaxXxogATCA AaHHbIe
OOKYMEHTDI

2.7. MNepeyeHb opraHoB
rocygapcTBeHHOM BnacTu (opraHoB
MECTHOIro camoynpasneHns) n nx
CTPYKTYPHbIX noapasaeneHun,
cornacoBaHve KOTopbIX B criyvas,
npegyCcMOTPEHHbIX HOPMAaTUBHBLIMU
NpaBOBbIMU akTamu, TpebyeTcs
A58 NpefoCcTaBneHns ycrnyrn u
KOTOpOE OCyLLecTBNsAeTcs
opraHoMm, NpeaoCcTaBsoLWmMM
MYHULMNANbHYIO YCNyry

CornacoBaHue He TpebyeTcs

2.8. NcuepnbiBatoLwmin nepedeHb
OCHOBaHWN ONsi OTKasa B npueme
OOKYMEHTOB, HEOOX0aUMBbIX 4NA
npeaocTaBneHNa MyHULMNAaIbLHOM
ycnyrm

1) MNMopava OKYMEHTOB HeHagnexalum NnLomM;

2) HecooTBeTcTBME NpeacTaBfEHHbIX [LOKYMEHTOB MEPEYHI0
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHun u npunaraembiXx K 3asiBNEHUKO OOKyMEHTax
nverTca HEeOroBOpeHHbIE ncnpasneHus, cepbesHble
NOBPEXAEHNSA, HE MNO3BONAKOLWME OAHO3HAYHO WUCTONKOBATb WUX
cogepkaHue;

4) MNMpencTaBneHne JOKYMEHTOB B HEHaANEXaLUNin opraH




2.9. NcyepnbiBatowmi nepeyvyeHb
OCHOBaHWN NS NPUOCTaHOBIEHUSA
WM OTKasa B nNpeaocTaBreHnn
MYHULMNANbHOW ycnyrm

OcHoBaHUA Ana NPUOCTAHOBNEHNSA NPeOCTaBNEHNS YCIyrn He
npeaycMoTPEHbI.

OcHoBaHusA ons oTkasa:

1) CoBepLueHmne Takoro AeNCTBMS NPOTUBOPEYMT 3aKOHY.

2) denctBne nOANEXUT COBEPLUEHMIO LOSMKHOCTHBIM NIULOM
opraHa MEeCTHOro camoyrnpaBfieHUs [OPYroro noceneHus unu
MYHMLMNANbHOIO panoHa

3) C npocbbor O COBEPLUEHUN HOTapuanbHOro AencTBus
obpaTtuncsa rpaxgaHuwH, MPU3HaHHbLIA CYAOM HeaeecnocoOHbIM
UM OorpaHnYeHo pgeecnocobHbiM, nNMBO npeacTtaBuUTENb, He
MMELLIUN HEOOXOANUMbIX MOSTHOMOYUM;

4) He noctynneHune nHgopmauumn o6 ynnate rocyaapcTBEHHOM
MOLWMMHbI U HOTapuanbHoro Tapudga 4depes [OCynapCTBEHHYHO
NHOPMaLNOHHYIO CUCTEMY O  rOCYAApCTBEHHbIX U
MyHUUMNanbHbIX NnaTtexax (ganee — N’MC 'MIM);

5) 3asButenem npenctaBneHbl OOKYMEHTbl He B MOSHOM
obbeme, nmMbO B NpeAcTaBnEHHbIX 3asiBfieHun un  (Mnn)
AOKYMEHTax COAepXUTCa HenonHaa W (Mnv) HegooCcTOBepHas
MHdopMauus.

2.10. MNopsigok, pasmep u
OCHOBaHUS B3MaHUs
rocyaapCTBEHHOW MOLUSNHbBI UK
WHOW nnaTbl, B3MMaeMou 3a
npenocTaBneHne MyHMumMnanbHoOm
ycnyru

MyHuuMnanbHas ycnyra 3a COBEPLUEHUE HOTapuarnbHbIX
AENCTBUIA OKa3blBaeTCA Ha NnaTHou (BO3Me3gHOW) OCHOBE.

"locygapcTBeHHas nownunHa

1) 3a ypocToBepeHWe [OBEpPEeHHOCTENM Ha coBepLueHue
caenok (caoenkn), Tpebyrowmx (Tpebywowen) HoTapuanbHON
dopMbl B COOTBETCTBUM C 3aKOHOOATENbLCTBOM Poccumnckon
depepaumn, - 200 pybnen;

2) 3a yOoCTOBEPEHUE NPOYNX SJOBEPEHHOCTEN, TpebyoLwmnx
HOTapuanbHOM (opMbl B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccunckon ®epepauuu, - 200 pybnen;

3) 3a ypocToBepeHue [OOBEPEHHOCTEN, BblAaBaeMbiX B
nopsiake nepenoBepusi, B Criyvasix, eCcnv Takoe YOOCTOBepeHue
obs13aTenbHO B COOTBETCTBMM C 3aKOHOOATENbCTBOM Poccuickon
depepaumu, - 200 pybnen;

4) 3a yooCTOBEpPEHME 3aBELLAHNIA, 3a NPUHATNE 3aKPbITOro

nn.1 n.1 ¢1.333.24 HK P® (yactb
BTOpas)

n.6 4.1 ct.22.1 OcHoB

nn.3 n.1 ct. 333.24 HK P® (yacTb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(4acTb BTOpas)
nn.15 n.1 ct. 333.24 HK P®




3aBelwaHus - 100 pybnen;

5) 3a ygmocrtoBepeHue
nonb3oBaHua 1 (Mnwn)
UCKITIOYEHNEM WMYLLECTBa,
HaCTOSILLEro NyHKTa:

AeTaM, B TOM 4YUCIe YCbIHOBIIEHHbIM, CYNpyry, poauTensm,
NONHOPOAHbIM BpaTbsiMm n cectpam - 100 pybnen;

apyrum dpunaundeckmum nuuam - 500 pybnen;

JOBEPEHHOCTEM Ha npaBo
pacrnopshkeHns  UMyLLecTBOM, 3a
NpeayCMOTPEHHOro MNOAMNYHKTOM 6

6) 3a yagocToBepeHMe [OOBEPEHHOCTEW Ha  MpaBo
Nnonb3oBaHUA W (UNK) pPacnopsKEHNs aBTOTPAHCMOPTHbLIMU
cpeacTBaMmu:

AeTaM, B TOM 4YuUCre YCbIHOBIIEHHbIM, CYNnpyry, poaAnTensm,
NoSIHOPOAHbIM BpaTbsM 1 cectpam - 250 pybnen;
apyrum dpunaundeckmum nuuam - 400 pybnen;
3a HoTapuarnbHble AeNCTBUS, coBepLlaeMble BHE NOMELLEHNSA
NCNOJSTHUTESbHOIO KoMmuTeTa cenbCcKoro noceneHus,
rocygapCtBeHHad  nowfiMHa  ynradyuBaeTcs B pasMmepe,
yBeNMYEeHHOM B NonTopa pasa.

HoTtapuanbHbin Tapudg — 200 pybnen. MHBanugam 1-2 rpynnbl
100 py6bnen, nerota 50 %.

B cnyyae BHeCeHUS UBMEHEHUIN B BblOAHHbLIN NO pe3ynbTaTtam
npegocTaBneHuns MyHMLMNANbHON ycnyru OOKYMEHT,
HanpaBfieHHbIX Ha ucnpasfieHMe OWMOOK, AOMNYLWEHHbIX N0 BUHE
opraHa u (Mnu) JOSMKHOCTHOrO nuvua, nnata C 3asaBuUTENs He
B3nMaeTcs

(yacTb BTOpas)

nn.16 4.1 ct. 333.24 HK P®
(4acTb BTOpas)

4.2 c1.22.1 OcHOB
n.1 4.1 c1.333.25 HK P® (yactb
BTOpas)

CtaTba 8 degeparnbHOro 3akoHa
Ne210-$d3

2.11. MNopsigok, pasmep u
OCHOBaHWA B3UMaHus nnatbl 3a
npegocTaBneHue ycryr, Kotopble
ABMAKOTCA HEOBXOAUMbBIMU U
obsizatenbHbIMK AN
npenocTaBneHns MyHULMNansHOM
ycnyru, BknoYasa nHopmMaumio o
MEeTOAMKe pacyeTa pasmepa Takom
nnaTbl

MpepoctaBneHMe HeOOXOAMMBIX U 00A3aTENbHbLIX YCNyr He
TpebyeTcs




2.12. MakcumarnbHbIA CpOK
OXWAaHWs B ovepean npu nogaye
3anpoca o npegocTaBrieHun
MYHMLMNANbHOW YyCNyrn 1 npu
nosnly4yeHumn pesynbTtaTta
npeaocTaBNeHNsa Takmux ycnyr

lMogaya 3aaBNeHnsa Ha nonyvYeHne MyHULMnanbHOW yernyru npm
HanuMyum oyepeamn - He bonee 15 MUHYT.

Mpn nonyyeHun pesynbTaTa NpPegoCcTaBreHNs MyHUUMNANbLHON
YCInyru MakCumarbHbIi CPOK OXWOaHUS B oyepenu He LOSKeH
npesblwaTtb 15 MUHYT

2.13. Cpok perncrpaumm 3anpoca
3aaBuUTENd O NpeaocTaBneHnn
MYHUUMNANbHOW YCIyrn, B TOM
yucrie B ANeKTPoHHON dhopme

Peructpaumsi  ocyllecTBnsieTcs
FIMYHOCTU Y NPOBEPKN JOKYMEHTOB

nocne yCTaHOBJEHUA

2.14. TpeboBaHUs K MOMELLEHUSAM,
B KOTOPbIX NpefoCcTaBnseTcs
MYHUUMNanbHas ycrnyra, K Mecty
OXnOaHus 1 npuema 3asiBuTenen,
B TOM 4yncne Kk obecrnevyeHmto
AOCTYNHOCTM ANS MHBanNnaoB
yKa3aHHbIX 06BHEKTOB B
COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccunckon
depepaumm o coumanbHOM 3awmTe
WHBaNNOoB, pa3MeLleHNo 1
0bopMNEHNIO BU3yasibHON,
TEKCTOBOW U MYNbTUMEOUNHON
MHd OpMaLUKM O Nopsake
npefoCcTaBNeHns Takux ycnyr

[MpepoctaBneHne MyHUUMNANbLHOW YCNyru ocyLecTBnsaeTcs B
30aHMaX U MOMeLleHusX, 00opyaoBaHHbLIX MPOTUBOMOXAaPHOM
CUCTEMOWN N CUCTEMOM NOXapoTyLleHus, Heobxoanmon mebernbio
Ans oopMeHnst AOKYMEHTOB, MH(POPMAaLMOHHBIMK CTEHOAMM.

Ob6ecneunBaeTcss 6ecnpenAaTCTBEHHbLIM LOCTYN WHBaNMAOB K
MECTY npefocTaBfieHUs MyHUUMNanbHoOW ycnyrm (yaoOHbii BXxoa-
BbIX0O[ B NOMELLEHUSA N NepeMeLleHne B Ux npegenax).

BusyanbHaqa, TekctoBag M MynbTUMegumMHaa WMHGopmauma o
nopsigke npegoctaBfeHns MyHULMNanbHOW ycnyru pasmeliaeTcs
B yOooOHbIX Onsi 3asiBUTENEN MecTtax, B TOM 4YUCNE C Yy4eToM
OrpaHNYeHHbIX BO3MOXHOCTEN NHBANNaoB

2.15. lNokasaTtenn [OCTYMHOCTU WU NokasaTtenamu OOCTYMHOCTU npegocTaBneHns
KayecTBa MyHULMMANbHOW YCIyrn, | MyHULMNANbHOW YCNyrn SBSOTCA:

B TOM yncne KONU4YeCTBO pacnonoXeHHOCTb  nomeweHna  Kcnonkoma B 30HE
B3aUMOAENCTBMIA  3asBUTENS  C|OOCTYMHOCTU OOLLECTBEHHOIO TPaAHCNOPTAa;

JOIMKHOCTHbIMU nmuamm npu Hanuyme HeobxoaQMMOro KonmyecTtBa CrneumanucTtoB, a Takxe
npenocTaBneHnn MyHULMNanbHOM | NOMELLEHN, B KOTOPbIX OCYLLEeCTBAAeTCS npuemM LOKYMEHTOB OT
ycnyrm u nx nNpoaosiKMTENbHOCTb, | 3asiBUTENEN;

BO3MOXHOCTb nonyyeHus Hanuune wucdepnbiBawowen wuvHdopmaumm o0  cnocobax,
MYHULIMNANIbHON ycnyru B |nopagke M cpokax npefocTtaBfieHUs MyHUUMNANbHOW YCRyrM Ha




MHOrOOYHKLMOHANbHOM  LeHTpe
npepocTaBneHns

rocyaapCTBeHHbIX n
MyHULMNANbHbIX yCnyr, B
yaaneHHblx paboumnx MecTax
MHOIO(YHKLMOHANbHOro  LeHTpa
npegocTaBneHus

rocygapCTBEHHbIX n
MYHULUUNANbHbIX ycnyr,
BO3MOXHOCTb nony4yeHus
NHopMaLmn o] xoge

npeaocTaBneHna MyHUUUnNanbHoOm
ycrniyrm, B TOM  4ucrne C
MCnonb3oBaHMeEM
MHOPMaLMOHHO-
KOMMYHMWKALMOHHbIX TEXHOSTOMMN

MHPOPMALMNOHHBIX CTeHAAX, MH(POPMALMOHHbIX pecypcax B CeTu
«MHTEepHeT», Ha EguHOM nopTane rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

okasaHue MnOoMOoLUM MHBanugam B npeogorneHmn Gapbepos,
MeLLaloLWMX NONYYEHNIO UMW YCNYr HAapaBHE C APYrMMU UL amu.

KayecTtBO npeaocTaBneHns MyHMUMMNANbHON yCcnyru
XapakTepuayeTcst OTCyTCTBUEM:

odepenen npu npMeme v Bblgaye JOKYMEHTOB 3asiBUTENSM;

HapyLLUEHMIA CPOKOB NPeaoCTaBneHms MyHULMNAanbHON YCNyru;

xanob6 Ha pgencrtBusa  (6esgenctevme)  MyHUUMNANbHbIX
cnyXawux, NpegocTaBnaoLWmnX MyHULUNANbHYO YCAyry;

Xanob Ha HEeKOppekTHoe, HeBHMMaTEeNbHOEe OTHOLUEeHue
MYHULUMMANbHbIX  CAYXalMX, OKasblBalOWMX MYHULMMANbHYHO
YCNyry, K 3asBUTENSM.

Mpn nogaye 3anpoca O NpPeAoCTaBNEHUN MYHMLMMANbHON
yCnyru 1 npu nosfyvyeHuu pesynbTata MyHUUUNanbHOW YCnyru,
npegnonaraeTcss OAHOKpaTHOe B3aMMOAEWNCTBUE OOIMKHOCTHOrO
nvua, NpegoCcTaBnsWero MyHMUMnanbHy yenyry, u 3asButens.
MpooomknTenbHOCTb B3aMMOOencTBUS onpeaensieTcs
pernameHToM.

MyHuuunanbHas ycrnyra B MHOMO(YHKUMOHANbHOM LIEHTpe

nNpegoCTaBneHnsl rocygapCTBEHHbIX W MyHWUMNAnbHbIX YCryr
(nanee — MoL), ypaneHHbix paboyux mectax MOL, He
npegocTaBnseTcs.

MHdopmaumss o xoge npedocTaBneHnss MyHUUMNanbHOW
ycnyrm MoxeT BbITb nonyyeHa 3asiBUTENeM Ha canTte, Ha EguHom
noprtane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr, 8 MOLL

2.16. OcobeHHOCTH
npenocTaBneHns MyHULMNansHOM
yCryru B 3neKTpoHHOW hopme

KoHcynbTaumio o nopsiake noryyYyeHust MyHUUMnanbHOW ycryru
B ONEKTPOHHOM popMe MOXHO mMony4nuTb Yepe3 WHTepHeT-
npuemHyto  unu  4Yeped [lopTan  rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnvku TaTapcTa.

B cnyuae, ecnu 3akoHOM nNpegycMoTpeHa nogada 3asiBrieHnst o
npeaocTaBneHMn MyHUUMNArbHON YCNyrM B 3NEKTPOHHOW dhopMme
3asiBneHne nogaetca depe3 [lopTan  rocygapCTBEHHbIX WU




MyHUuuMnanbHblix ycnyr Pecnybnukn Tatapctad (http://uslugi.

tatar.ru/) wnn  EguHein - noptan rocyaapCTBEHHbIX
MyHUUMNanbHbIX yenyr (dpyHkumn) (http:// www.gosuslugi.ru/)

n



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTas, nocnenoBaTesibHOCTb U CPOKM BbINOJTHEHUA aAMUHUCTPAaTUBHbLIX
npoueayp, TPGGOBaHMﬂ K nopsgKy ux BbiNnoJyiIHeHusA, B TOM 4Yucne 0CcobeHHOoCTH
BbINOJIHEHUA aAMUHUCTPATUBHbLIX npoueanyp B 3ﬂeKTpOHHOﬁ (bopme, a TakKxe
0COOEHHOCTU BbINOJSIHEHUS aaAMUHUCTPATUBHDLIX npoueAnyp B
MHOFO(byHKLIMOHaﬂbeIX HeHTpax, B yaalieHHbIX pa60tmx MecTax
MHOFO(t)yHKLIMOHaﬂbHOFO HeHTpa npeaocTtaBlieHUdA rocyaapCcTtBeHHbIX U
MyHUUUNaNbHbLIX yCnyr

3.1. OnwucaHne nocnegoBaTenibHOCTM  OEUCTBUMMA  NpU  NpeaocTaBreHnn
MYHULUMNANbLHOW YCryrn

3.1.1. MNpepocTaBneHe MyHULMNanNbHOM YCryrn BKN4YaeT B cebs cneyrowime
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATNE U perucTpaums 3asiBreHns;

3) noaroToBka v BblAaya pesyrnbTata MyHUUMNanbHOW yCnyru;

3.2. OkasaHue KOoHCynbTauun 3asBUTENIO

3.2.1. 3asButenb nu4Ho u (unu) no TenedoHy obpailaetca B Mcnonkom ans
NONy4YeHnst KOHCYNbTaLMIA O NopsAKe NONyYEHUS MyHULMNANbHOW YCIyru.

CekpeTapb Vcnonkoma oOCyLLeCTBNSAET KOHCYNbTUPOBAHWE 3asBUTENS, B TOM
ynucne no cocrtaBy, OPME W COAEPXaHWUK OOKyMeHTauuu, Heobxoaumon Ans
NONYYEeHNss MyHULUMNANbHOM YCyrM M Mpu HeoOXOAMMOCTWM OKasbiBaeT MOMOLLb B
3anofiHeHUn 6naHka 3asBneHus.

Mpouenypa, ycTaHaBnMBaemMas HacCTOSALLMM MYHKTOM, OCYLLECTBNSAETCS B AEHb
obpalleHna 3asaBuTenst.

PesynbTaT npoueaypbl: KOHCynbTauuu, 3amMedaHusi no cocTtaBy, ¢opme u
coaepXaHuto NpeacTaBreHHOM AOKYMEHTaLUNN.

3.3. lMNMpuHaTME N pernctTpauuns 3asBreHus

3.3.1. 3agBuTEnb NMYHO nogaeT MUCbMEHHOE 3asiBiEHWEe O COBEpPLUEHUMU
HOTapmanbHbIX OENCTBMA MO YAOCTOBEPEHWUIO 3aBellaHMM U N0 YOOCTOBEPEHMUIO
AOBEPEHHOCTEN, W npeacTaBnseT AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
HacTosiwero PernameHTa B CeNbCKMN UCNOMHUTENBHbBIA KOMUTET.

3.3.2. CekpeTtapb Vcnonkoma ocyLLeCTBASET:

YCTaHOBJIIEHNE NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYUN 3asBUTENS (B CrydYae OeACTBUSA NO JOBEPEHHOCTN);

NPOBEPKY HanNMuMsi OOKYMEHTOB, NPEAYyCMOTPEHHbLIX MYHKTOM 2.5 HacTosLlero
PernameHTa;

NPOBEPKY COOTBETCTBUS  MNPEACTABMNEHHbIX [OOKYMEHTOB  YCTAHOBIEHHbLIM
TpeboBaHnamM (Hagnexawiee odgOpMIIeHMEe KONUM [OOKYMEHTOB, OTCYTCTBME B
AOKYMEeHTax MO4YMCTOK, MPUMNUCOK, 3a4YEePKHYTbIX CIIOB U WHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae oTcyTCcTBUSA 3amMeyaHnin cekpeTapb icnonkomMma ocyLecTBrsieT:

npuemM n permctTpauuio 3asiBfieHNs B cneLumanbHOM XypHarne;

BpyYeHMEe 3adBUTEN0 KOMUW 3asBfeHMss C OTMeTKoM O pJaTte npuema
AOKYMEHTOB, MPUCBOEHHOM BXOAsWEeM Homepe, AaTe U BpeMeHW WUCMOSTHEHUS
MYHULMNANbHOW YCIyrin.



B cnyyae Hanuuma ocHoBaHMM On OTkasa B rpuvemMe [OOKYMEHTOB,
npegycMOTPEeHHbIX MyHKTOM 2.8 Hactosuwero PernameHTta, cekpetapb lKcnonkoma,
BeayLWM nNpuemM OOKYMEHTOB, yBeOMSISeT 3adABUTENS O HanuMyuu NpenaTtcTBUn Ans
pernctpauumn 3asBneHus n Bo3BpallaeT eMy LOKYMEHTbl C MMCbMEHHbBIM 06 bACHEHMEM
coepxaHus BbISIBIIEHHbIX HEAOCTATKOB B NpeACTaBlIEHHbIX JOKYMEHTAaX.

PesynbTat npouenyp: NpuHATOe obpalleHune rpakgaHuHa unv BO3BpaLLEHHbIE
3asBUTENO JOKYMEHTHI.

3.4. MoaroToBKa U BblAaya pe3yrnbTata MyHMLMNANbHOW YCIyru

3.4.1. CekpeTtapb Mcnonkoma nocne perncrpauumn 3asiBfieHUs ocyLLecTBnseT:

NpoBEpPKY CBEeAEHUI, CoAepKaLUUXCH B JOKYMEHTaXx, npunaraemblx K 3asiBIIEHUIO;

NPOBEPKY HanMyuMa OCHOBaHUMM [N OTKa3a B NpedoCcTaBfieHUn  YCryru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuums ocHOBaHMM AN OTKasa B MpedocTaBfeHun  yCryru
3aMecTUTeNb PYKOBOAMTENS MWCMOMHUTENBbHOMO KOMUTETa M3BellaeT 3asBUTens o
npuYMHaxX oTKasa W ocywecTBnaeT npoueaypbl, NpegyCMOTPEHHble MyHKTOM 3.5
HacToswero PernameHTa.

B cnyyae Hanuuma ocHoBaHMM AN OTMOXEHUS COBEPLUEHUA HOoTapuanbHOro
OENCTBUS  cneumanncT  UCMOMHUTENBHOrO KoMUTEeTa OCyLWecTBnseT npoueaypsbl,
npeanycMOTpeHHble NyHKTOM 3.6 HacToswero PernamenTa.

B cnyyae oOTCcyTCcTBMA OCHOBaHWW AOnis  OTKasa B NpedocTaBreHun
MyHUUuMnanbHoun ycnyrm cneumanuct OpraHa:

npoBepsieT NpaBUNbHOCTb OnfaThbl 3a COBepLUeHME HOoTapuarnbHbIX AeUCTBUM
(nyTem  HanpaBneHuss B 9NEKTPOHHOM  (hopMe  NOCpeacTBOM  CUCTEMBbI
MEXBEJOMCTBEHHOIO 9fIeKTPOHHOIO B3aMMOAENCTBUA 3anpoca O npefocTaBrieHun
CBEZEHNIN O roCMOLUSINHE) N coBepLlaeT HoTapuarnbHble JeNCTBUS.

Mpouenypsbl, ycTaHaBnNuBaemble NyHKTamn 3.3-3.4, OCYLLECTBNSAITCA B TeYeHUN
15 MUHYT ¢ MOMeHTa obpalleHus 3asaBuTens.

Pesynbtatr npouenyp: HoTapuanbHO YyOOCTOBEPEHWEe  3aBellaHus  unu
yAOCTOBEPEHNE JOBEPEHHOCTH.

3.4.2. CekpeTapb Wcnonkoma B cnyyae nNpuHATUS peweHuss ob oTkase B
npegocTaBneHnn ycryrm BbIHOCUT MOCTaHoBreHWe 06 oTKase B COBeEpLUEHUN
HOTapmanbeHbIX 4encTBui. [locTaHOBNEHME HanpaBnaeTca 3asaBUTENO MO Nno4Te.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSLIMM MYHKTOM, OCYLLIECTBASOTCA He
no3aHee NATU OHEN C MOMeHTa obpalleHns 3asBuTens 3a NpegocTaBeHneM yCrnyru.

PesynbTat npouenyp: noctaHoBneHMe ob oTkase B COBEPLUEHUN HOTapuarnbHbIX
AEenNCTBUKN, HanpaBreHHoe 3aaBUTENIO.

3.5. OTnoxeHne coBepLUEHNSI HOTapUarnbHOro 4eNCTBUS

3.5.1. CekpeTapb Mcnonkoma MOXET OTNOXWUTb COBEPLUEHNE HOTapUanbHOro
AeCTBUSA B Criyyae:

HeobxooMmMocTn ucTpeboBaHMs AOMNOMHUTENbHbLIX CBEAEHUA OT (PU3NYECKUX U
tOPUANYECKNX NNL;

HanpasrieHUs1 JOKYMEHTOB Ha 3KCrnepTusy;

HeobX0OMMOCTM 3anpoCuUTb 3aMHTEPECOBaHHbIX Nl 00 OTCYTCTBUM Y HUX
BO3pa)KeHU NPOTUB COBEPLUEHUS STUX OENCTBUN.

CekpeTtapb Wcnonkoma wusBewaeTr 3asButens 06 OTMOXEHUN COBEPLUEHUSA
HOTapmnanbHOro 4ENCTBUA.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLLECTBISOTCA B A€Hb
obpalleHuns 3aaButens.



Pesynbtat npouenyp: wusBelweHne 3asBuTens 00 OTNOXEeHUU CoBepLleHns
HOTapuarnbHOro AeNCTBUS.

3.5.2. CekpeTtapb WMcnonkoma nocne nMpuUHATUSA peleHns 00 OTNoXeHUu
COBEpLUEHMSI HOTapuanbHOro AeNCTBMSI FOTOBUT 3anpoc, HeOBXoaMMbIN AN NONyYeHus
AOMNOSTHUTENbHBIX CBEAEHUW, W HarnpaeBndeT B COOTBETCTBYIOLWWA OpraH wunu
3aMHTEpPECOBAHHOMY nnLLY.

Mpouenypbl, ycTaHaBfMBaeMble HaCTOSLIMM MYHKTOM, OCYLLIECTBISAOTCA He
nosgHee nNATU AHEN C MOMEHTa obpalleHns 3asiBUTENS.

PesynbTat npouenyp: 3anpoc, HanpaBfeHHbI B COOTBETCTBYIOLWNN OpraH unm
3aMHTEPECOBAHHOMY nnLY.

3.5.3. CekpeTapb UCNOSTHUTENBHOIO KOMUTETA MOCIe NOCTYNfeHNs OTBETOB Ha
3anpocbl M3BeELLAeT 3aaBUTENSA U NpeaoCTaBnseT ycnyry B nopsigke, yCTaHOBMEHHOM
nyHkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. MNMpepoctaBneHne myHmumnansHon ycnyrmn Yyepes MOL, ynaneHHoe paboyee
mecTto ML,

MyHuuunansHaa ycnyra B MO®L, ypaneHHbix pabounx mectax MOL, He
npeaocTaBnAeTcs.

3.7. cnpaBneHne TEXHNUYECKNX OLLMOOK.

3.7.1. B cnyyae oOHapyXeHUss TEeXHU4YEeCKOW OWwunbkn B [OOKYMEHTE,
ABNAOLLEMCA pe3ynbTaToM MyHUUMNAnNbHOW YCryrn, 3asBuTenb MpeacTaBnseT B
Ncnonkom:

3aaBreHme o6 ucnpaeneHnn TeXHNYecKom owmnbkn (npunoxexHmne Net);

AOKYMEHT, BblAaHHbIN 3a8BUTENI0 Kak pes3ynbTaT MyHUUMNAnNbHOW YCrnyru, B
KOTOPOM COLEPXKUTCHA TEXHNYECKas oLnbKa;

AOKYMEHTbI, UMEetoLMe IOPUANYECKYIO CUIY, CBUOETENbCTBYIOLIME O HANMYnn
TEXHUYECKOWN OLUNGKMN.

3asaBneHune 06 ncnpaBneHnn TEXHNYECKON OLLIMOKM B CBEOEHUSX, YKA3aHHbIX B
OOKYMEHTe, SABNSAOWEMCS pe3ynbTaTtOM  MyHUUMNanbHOW  YCnyru, nopaeTtca
3asBuTtenem (ynoriHOMOYEHHbIM npeacTtaBuTeneM) JM4yHo, nMbO  NOYTOBbLIM
oTnpasneHnemM (B TOM 4YMCrie€ C UCMONb30BaHNEM 3NIEKTPOHHOM MOYThLI), NMOO Yepes
€eVHbIN noptan rOCydapCTBEHHbIX W MyHMUMNANbHbIX  YCRyr  WUnu
MHOIOYHKLMOHANbHbIN LUEeHTp npegocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

3.7.2. Cekpetapb Wcnonkoma ocyuwectBnser npuvem 3asBreHns o6
NUCNpaBneHNn TEeXHUYECKOW OLIMOKK, perncTpupyeT 3asiBeHWe C MpUoXeHHbIMU
AOKYMEHTamW.

Mpoueaypa, ycTaHaBnMBaeMasi HacCTOSAWMM MYHKTOM, OCYLLECTBISeTcs B
TeYeHne OOHOro AHA C MOMEHTa perucTpaunmn 3asBrneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperncTpMpoBaHHOE 3asiBrieHne.

3.7.3. CekpeTtapb MWcnonkoma paccmaTpuBaeT [OOKYMEHTbl W B Lensax
BHECEHNS UCMpaBfeHMN B AOKYMEHT, SBMSKOWUNCA pe3ynbTatoM  YCryru,
ocyllecTBNAeT npouenypbl, NpeaycMOTpeHHble NyHKTOM 3.4  HacTodAwero
PernameHTa, n BblgaeT MCNpaBreHHbIN OOKYMEHT 3asiBUTENto (YNONHOMOYEHHOMY
npeacTaBUTENO) JIMYHO NOA POCMNCH C U3BbATMEM Y 3asBuTens (YNnosTHOMOYEHHOro
npeacTaBuTens) opurMHana [JOKyMeHTa, B KOTOPOM COLEPXUTCHA TexHuyeckas
owmnbka.



Mpouenypa, yctaHaeBnMBaemasi HaCTOSALWMUM MYHKTOM, OCYLLECTBSETCA B
TeYyeHne Tpex AHen nocrne obHapyXeHUs TEXHUYECKOW OLIMOKM MM NosnyYyeHus oT
no6b0oro 3aMHTEPECOBaHHOIO NnLa 3asBNEHNA O AONYLLEHHOW OLINGKe.

PesynbTat npouenypsbl: BblAAaHHbIA (HanpaBneHHbIN) 3as9BUTENI0 JOKYMEHT.

4. Nopsaaok n hopMbl KOHTPONSA 3a NpeAocTaBleHUeM MyHULMNaNbLHOU
ycnyru

4.1. KOHTposib 3a MOMHOTOW WM KayeCTBOM MpefoCTaBNeHUs MyHUUMnasibHOW
ycrnyrm BknovaeT B cebs BbiSIBiEHWE UM YCTpaHEHWE HapyLleHUW npaB 3asBUTENEN,
npoBedeHMe NPOBEPOK COOMAeHNss npouenyp NpeaocTaBneHna MyHULMNAnbHOM
ycryrn, NoAroToBKY peLlueHnin Ha gencteus (6e3nencTBmne) OOMKHOCTHBIX NUL, opraHa
MECTHOro camoynpasneHus.

dopmamn  KOHTponst 3a COOMOAEHMEM  UCMOMHEHUS aAMWUHUCTPATUBHbLIX
npoueayp ABNAKTCS:

1) npoBepka ” corfnacoBaHME MPOEKTOB [AOKYMEHTOB MO MNPeaoCTaBMEHUIO
MyHUUMNanbHou ycnyrn. Pe3ynstatoM NpoBepKU SIBASIETCA BU3MPOBaHUE MPOEKTOB;

2) NnpoBOAUMbIE B YCTaHOBIEHHOM nopsigke NpoBEPKM BeOeHus
Aenonpov3BOACTBa;

3) npoBeaeHMEe B yCTAHOBNEHHOM NOPSAKE KOHTPOSbHbLIX NPOBEPOK COBMoaeHUs
npoueayp npeaocTaBfieHUs MyHUUMNANbHOW YCyru.

KoHTpOmnbHbIE NPOBEPKM MOryT OblTb MNMNAHOBbIMK  (OCYLLECTBMATLCA Ha
OCHOBaHWW NOMYrofoBbIX WX  TOAOBbIX MNfiaHOB paboTbl opraHa MeCTHOro
camoynpaBfieHnsl) ©n  BHennaHoBbiMK. [lpM  npoBeAeHUM  NPOBEPOK  MOryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBA3aHHble C NpefoCTaBfieHMEM MyHUUMNANbHON
ycrnyrn (KOMMneKcHble NPOBEPKM), UM MO KOHKPETHOMY OBpaLLeHMIO 3a8BUTENS.

B uenax ocywecTtBneHNa KOHTPOSMS 3a COBepLlUeHWeM [OencTtBui  npu
npeaoCcTaBNeHUM MYHULMNANbHOW YCAYyrM W MNPUHATUN  PELLEHUA PYKOBOOUTESO
Wcnonkoma  npeactaBnslTCA  CNpaBkM O pesynbTaTax  NpegocTaBreHus
MYHULMNANbHOW YCRyri.

4.2. TeKkywMn KOHTPONb 3a cobrnogeHneM nocnegoBaTeflbHOCTM OEeNCTBUN,
onpeaerneHHblX  agMUHUCTPaTUBHbLIMA npoueagypamm no npenocTaBnNeHno
MYHUUMNANbHOW YCIyrn, ocyLecTBnsieTca pykosogutens Mcnonkoma.

4.3. [llepevyeHb [OOMKHOCTHLIX NUL, OCYLLECTBASAIOWMX TEKYLMN KOHTPOSb,
yCTaHaBMMBaETCA MNOSIOXKEHUAMM O CTPYKTYPHbIX NogpasfesieHusix opraHa MeCTHOro
camoynpaBfeHns U JOMKHOCTHbIMU perfnameHTamu.

Mo pesynbTaTaM MNPOBEAEHHLIX MPOBEPOK B Crlydae BbISBMEHUS HapyLUleHWU
npae 3asBUTENEN BMHOBHLIE NLA MPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM
C 3aKoHoAaTenbcTBOM Poccuiickon ®eagepaunn.

4.4. PykoBoamuTenb opraHa MECTHOrO caMmoyrnpaBneHns HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTpPEHNEe obpalleHnin 3asaBUTeNen.

PykoBoautenb (3amMecTutenb PYKOBOAUTENS) CTPYKTYPHOro noppasgeneHns
opraHa MeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOMHEHNME AOMUHUCTPATUBHBLIX [OEWCTBUMW, YKa3aHHbIX B
pasgene 3 HacTosulero PernameHTa.

[OMKHOCTHbIE NMUa W WHble MyHUUUNAnbHbIE ChyXalwue 3a peLlieHus U
aencteus (besgencteune), NpUHMMaemble (OCYLLLECTBIISIEMbIE) B X04e NpeaocTaBneHns
MYHMUMNANbHOW YCNyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTponb 3a npenoctaBfieHMeM MyHULUMNAnbHOW YCNYrM CO CTOPOHDI
rpaxgaH, wux oO0beguHeHWn W  opraHuM3auui, OCYLLECTBNSAETCA MNOCPeaCTBOM
OTKPbLITOCTN OeATenbHOCTU Mcnonkoma npy NpegocTaBneHn MyHUUMNAnsHOW YCnyru,
NMONy4yeHUss MOSMHOW, akTyanbHOM W [OOCTOBEPHOM UMHOopMauMm O rnopsake



npeaocTaBneHNa MyHULMNANbHOM YCAyrn U BO3MOXHOCTN AocynebHOro paccMoTpeHus
obpalueHunn (xanob) B npouecce NpegocTaBneHns MyHULMNANbHOM YCyri.

5. locynebHbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHMA peLleHn u AeMcTBUN
(6e3pnencTBusa) opraHoB, NpeaoOCTaBNAOWMX MyHULUNASIBbHYIO YCIYTY, a TakKKe Ux
AOJMKHOCTHbIX NIUL, MyHULMNANbHbIX CRyXawmx

5.1. Monyyatenn MyHMUMMANbLHOW YCAyrM MMEKT NpaBo Ha obxanosaHwe B
pocynebHom  nopsigke  genctBun  (6esgencteusl)  coTpyaHukoB  Mcnonkoma,
y4yacCTBYHOLMX B NpefocTaBneHMM MyHuuunansHon ycnyrn, B Vicnonkom unu B CoseTt
MyHUMUMNanbHoro obpasoBaHus.

3asButenb MoXeT 06paTUTLCA C Kanobow, B TOM Ynche B Creaylowmx cnyyasx:

1) HapylwleHne cpoka permcTpauumn 3anpoca 3asBuTens O npegocTaBrieHuu
MYHUUUNANbHOW YCIyru;

2) HapyLLeHne cpoka npeaocTaBreHms MyHULMNansHON yCcnyru;

3) TpeboBaHne y 3aaBUTENd  OOKYMEHTOB WU MHGopMaumm  nubo
OCYLLeCTBNEHNS [OEeNCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHUE KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MpaBOBbIMW  akTamu Poccunckon degepaumn,
Pecnybnuku TaTtapcTaH, MamapgbliLckoro MYHULMNANBHOro panoHa ans
npegocTaBneHns MyHULMNansHOM ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpedoCTaBfieHWe KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMKW NpaBoBbIMKU akTamMn Poccunckon ®epepaumm, Pecnybnukmn TaTtapcTaH,
MamagbIWCKOro MyHUUMNanbHOro pavoHa Ang npefocTaBneHuss MyHUUMNanbHOM
ycryru, y 3asBuTens;

5) oTka3 B npeocTaBrieHUn MyHUUUNANbHOM YCIyru, eCnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl doefepanbHbiMU 3aKOHAMU U MPUHATLIMA B COOTBETCTBUM C HUMMN
WHBIMW HOPMAaTWUBHbLIMW MNpaBoBbiMM akTamu Poccuinckon denepauunun, 3akoHamu u
NHBIMW HOPMaTUBHbLIMU NpaBoOBbIMU aKkTamm Pecnybnuku TaTtapcTaH,
MYHMLUMNANbHBIMU NPABOBbLIMU aKkTamu;

6) 3aTpeboBaHMe OT 3asBuUTENs NpU NpPeaocTaBneHnn MyHULMNanbHOW YCiyru
nnatbl, He MNPegyCMOTPEHHOM HOPMaTMBHbIMM MpaBoOBbIMW akTamu Poccuinckon
depepaumnmn, Pecnybnuku TaTtapctaH, MamagbIlCKOro MyHULMMNANsHOro panoHa;

7) otka3d Mcnonkoma, [OMKHOCTHOro nwuua Kcnonkoma, B MCipaBrieHuu
AONYLEHHbIX onevyaTok M oWwuboK B BblAaHHbIX B pe3ynbTate npegocTaBneHns
MYHMUMNANbHON YCNyrn AOKYMeEHTax NnMbo HapylleHue YCTaHOBMEHHOro CpoKa TaKuX
ncnpasneHuni;

8) HapyweHne cpoka wnu nopsgka Bblgadyn LOOKYMEHTOB MO pe3ynbTaTam
npenocTaBneHns MyHULMNansHOM ycnyru;

9) NnpMoCTaHOBNEHME  NPEefOCTaBIEHUS  MyHUUMNANbHOW  yCriyru,  ecnu
OCHOBaHUSA MPUOCTaAHOBIIEHNSA He npeayCcMOTpeHbl deaeparibHbIMU - 3aKOHaMn U
NPUHATBIMW B COOTBETCTBUM C HUMM WMHBIMWA HOPMATMBHbLIMM MPaBOBbLIMW aKTaMu
Poccunickon ®epepauumn, 3akoHaMuU U MHbBIMW HOPMATUBHBIMW MNPAaBOBLIMU aKTaMmu
Pecnybnukn TaTapctaH, MyHULMNANbHbIMU NPaBOBbIMU aKTaMWU;

10) TpeboBaHue y 3aaBuTEnNs MNpuM MNpPeaocTaBiEeHUN MYHULMMAnbHOW YCnyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME U (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHayasibHOM OTKase B NpuMeme LOKYMEHTOB, HeOOXoauMbIX A1
npeaocTaBneHna MyHULMNAaneHON ycnyru, nubo B NpeaocTaBneHUn MyHUUUNanbHOM
yCryrn, 3a WUCKMAYEHMEM CriyvaeB, NPenyCMOTPEHHbIX MyHKTOM 4 yactm 1 cTtaTtbu 7
depepanbHoro 3akoHa Ne 210-93.

5.2. Kanoba Ha peweHna u  peuncteBua  (besgencteme)  opraHa,
npegocTaBNALWEro  MyHUUUNAnbHYO  YyCryry, OOFDKHOCTHOrO  nvua  opraHa,
NpefoCTaBNAWEro  MyHAUMNANbHYK  YCRnyry,  MYHAUMNANbHOMO  CryXallero,



pyKkoBoOMTENA oOpraHa, nNpefocTaBrslowero MyHUUMnanbHy Yycryry, nogaeTcs B
NMMCbMEHHON hopMe Ha ByMa)KHOM HOCUTENE MU B ANEKTPOHHON hopMe.

>Kano6a moxeT ObiTb HanpaBneHa no noyte, Yyepe3d ML, ¢ ncnonb3oBaHnem
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn "WHTepHeT", oduumanbHOro cauvta
Mamagpiwiickoro MyHuuunanbHoro pauvoHa (http://www.  .tatarstan.ru), EguHoro
noptana rocygapcTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapcTtaH
(http://uslugi.tatar.ru/), EgMHoOro noptana rocyaapcTBEHHbIX U MyHULMMAnbHbIX YCRyr
(dbyHkumn) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb NPUHATA NPU FINYHOM
npuemMe 3aaBuUTens.

5.3. XKanoba, nocTtynueBwas B opraH, nNpeaoCTaBnslWUN  MyHULMNANbHYO
ycnyry, nubo BbILWECTOAWMIA OpraH (Mpu ero Hanuyuu), NoAneXuT PacCMOTPEHWUIO B
TeyeHne nATHaguaTn paboumx gHen co OHA ee pernctpaumum, a B cnyyae obxanosaHus
OTKa3a opraHa, npefoCTaBfAlOLWEro MyHMUMNanbHyo ycryry, B npueMe JOKYMEHTOB Y
3aaButena NuMbo B MCMpaBfieHUU AOMYLLEHHbIX OnevyaTtok U OwuMbOoK mnn B criyyae
o6XanoBaHMa HapyLleHUs YCTAHOBMEHHONO CpOKa TaKMX WCNPaBNEHWA - B TeYeHue
NsATM paboynx AHEN Co OHA ee perucTpaummn.

5.4. XXanoba gomkHa cogepxaTb crieqyoLyo MHopMauuio:

1) HaumeHOBaHWe opraHa, nNpefoCTaBnslWEero ycnyry, AOMKHOCTHOMO nuua
opraHa, NpegocTaBnsAlLWeEro ycrnyry, unm MyHUUUNanbHOro CRyXallero, peleHus u
aencteus (6e3gencreme) KOTopbix 06xanyTcs;

2) hamunuio, MMA, OoTYeCTBO (nNocrnegHee - NpU HanmuMyuu), CBEOEHUS O MecTe
XUTenbCTBa 3aaBuUTeENs - pmsmyeckoro nuua Mo HauMeHoBaHWe, CBEAEHNA O MecTe
HaXOXOeHUs 3asBUTENs - IpUaNYecKoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYTbl (NPU HaNUYMK) U NOYTOBLIN agpec, Nno
KOTOPbIM AO0SMKEH BbITb HanpaBreH OTBET 3asBUTESTIO;

3) cBegeHnsa 06 obxanyemMblx pelleHusix u aencteusix (6esgencteumn) opraa,
npegoCcTaBNALWEro  MyHUUUNAanNbHYO  YCryry, OOSDKHOCTHOrO  fvua  opraHa,
npeaoCcTaBNALLIEro MyHUUUNANBHYO YCAYTY, UM MyHULUNANBHOIO Cry>KaLlero;

4) noBoAbl, HA OCHOBAHWW KOTOPbIX 3asiBUTESlb HE COrfaceH C pelleHuem u
aenctemem (b6esgencTtememM) opraHa, NPeaoCTaBMSOLWEro YCnyry, JOMKHOCTHOrO nvua
opraHa, NpegocTaBnALEro yCnyry, UM MyHULMNanbHOro crnyxatlero.

5.5. K xxanobe moryT ObITb NPUIIOXEHbI KOMWM AOKYMEHTOB, NOATBEPXKAAKLLNX
N3NOXeHHble B >xanobe obctoaTensctBa. B Takom cnyyae B xanobe npuBoguTtcA
nepeyeHb npunaraembix K Hel JOKYMEHTOB.

5.6. )Kanoba nognucbiBaeTca nogaBWwuMM ee nosfyvateneM MyHuuunanbHOu
ycnyrn. [lo mHeHuto npokypatypbl PT, ®egepanbHbin 3akoH oT 27.07.2010 Ne210-93
He cogepxut TpeboBaHna o nognucaHun xanobbel 3aasutenem. Kakux-nnbo
pasbsCHEHU O nopsake wuaeHTUdUKaUUM 3aaBuTenss nNpu  OTCYTCTBMM  MOAMUCHK
npokypatypa gatb He wMoxeT. [BY «U3CW PT» 3anpoweHbl pasbsCHEHUa u3
MwuHakoHOMpas3BuTna PP, HO OTBET rnoka He NOCTynu.

MoaTtomy pelleHne no NyHKTy 5.6 (0CTaBnsATb WM UCKNKOYaTb) OCTaBIIEHO Ha
YCMOTpPEHUe opraHa, NpeaoCTaBNALLIEro MyHULMNATbHYIO YCNYry.

5.7.Mo pesynbTaTaM pacCMOTPEHUS Xanobbl nNpUHMMaeTcss OAHO U3
cnefyowmnx peLleHui:

1) xanoba ypoBneTBopsieTcsl, B TOM 4ucrie B opMe OTMEHbI MNPUHATOrO
peLLeHnsl, UCNpaBneHnsa OONYLEHHbIX onevyaTtok u ownboK B BblAaHHbIX B pe3ynbtarte
npenocTaBneHns rocydapCTBEHHOM yCryrM OOKyMeHTax, Bo3BpaTa 3asiBUTESo
AEHEeXHbIX CpeacTB, B3MMaHME KOTOpPbIX He npegyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccurickon degepaunn, HOPMATUBHBLIMW MPABOBbLIMU aKTaMu
Pecnybnukn TaTapctaH, MyHULMNANbHbIMU NPaBOBbIMU aKTaMWU;

2) B yOOBNETBOPEHUN Xanobbl 0TKa3biBaeTCs.
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He nosgHee OHA, cneaywoowero 3a AHEM MNPUHATUA pPeLUeHUs, YKa3aHHOro B
HacTOALWEM MNyHKTe, 3aABUTENIO B NMUCbMEHHOW (POPME U MO XenaHwio 3asBuTens B
9NEeKTPOHHOM (bopmMe HanpaBndeTcs MOTUBMPOBAHHBLIA OTBET O peasynbrartax
pacCcMOTPEHNS Kanobbl.

5.8. B cnyyae npusHaHuAa xanobbl noanexaiwen yaoBreTBOPEHUIO B OTBETE
3agBuUTenNto faeTcsd MHGopMauns O OeUCTBUSX, OCyLlecTBnsemblx Mcrnoskomom, B
uensix HesameanuTerbHOro YCTPaHEeHUSs! BbISIBMIEHHbIX HapyLeHUWW npu  OKasaHwuu
MYHUUMNANbHOM yCnyryu, a TakKkKe TMPUHOCATCA W3BUHEHUA 3a [JOCTaBlEHHble
HeynobGCcTBa M yKasbiBaeTCsa MHOpMauuMsi O JanbHenwunx AOencTBuSaX, KoTopble
Heob6X04MMO COBEPLUNTL 3assBUTESIO B LeNiaX NoSyYeHUs MyHULMNarnbHOW YCyrn.

5.9. B cnyyae npusHaHus xanobbl He noanexallen yooBreTBOPEHNIO B OTBETE
3agBuUTEN0, [AalTCHd aprymeHTMpOBaHHble pPa3bACHEHUA O MNPUYUMHAX MNPUHATOro
peLueHuns, a Takke nHopmaunsa o nopsiake oGxxanoBaHUsA NPUHSATOrO peLUEHNS.

5.10. B cny4ae ycTtaHoBfeHWa B Xo4e WU Mo pesynbTaTam pacCMOTPeHus
Xanobbl  NpU3HAKOB  cocTaBa  AAMWHUCTPATMBHOMO  MpPaBOHAPYLUEHUS UK
NPecTynfeHns [OOSDKHOCTHOE nuuo, paboTHUK, HagereHHble MOMHOMOYMSAMU MO
paccMOTPEHUO Xanob, HesameanuTenbHO HanpasfslT UMelWMnecs mMatepuarnbl B
opraHbl NpoKypaTtypbl.



HpunoxenueNot

TpeboBaHne 0 npuvBeaeHWM B MPUMOXKEHWE K agMUHUCTPATMBHOMY perfnameHTy
BGroK-cxeMbl NpefoCTaBeHNs rocygapcTBeHHon ycnyrn (NyHKT 16 MNMpaBun pa3paboTku
N yTBEPXOEHUS agMUHUCTPATUBHbLIX PernaMeHToB NpefocTaBfeHns rocygapCTBEHHbIX
ycnyr, yTBEpXAEHHbIX nocTaHoBneHnem lNpasutensctBa Poccuinckon degepaumm ot
16.08.2011 Ne373) yTpatTurio cuny B CBA3WM  C  MU3JAaHMEM MOCTaAHOBMEHUS
MpaButenbctea Poccunckon degepaumm ot 13.06.2018 Ne676 «O BHeceHun
N3MeHeHNN B HekoTopble akTbl [MpaButenbctBa Poccunckon depepaumm B CBA3U C
onTMMM3auMen nopsgka  paspaboTkm M YTBEPXKAEHMS  aAMUHUCTPATUBHbLIX
pernaMmeHToBY.

CooTBeTCTBYIOWNE WU3MEHEHUA NOArOTOBMEHbI [ONA BHeceHuss B [lopsigok
pa3paboTkn ” yTBEPXAEHUA agMUHUCTPATMBHBLIX pPernaMmeHToB npeaocTaBreHns
rocy4apCTBEHHbIX YCNYr WCNOSIHUTENbHBIMW OpraHamu rocygapCTBEHHON BracTu
Pecnybnukn TaTapcTaH, yTBepXOeHHbIMU nocTaHoBrieHnem KabwuHeta MwuHucTpoB
Pecnybnukn TatapctaHn ot 02.11.2010 Ne880.



MpunoxeHne Ne1

PykoBogutento
McnonHuTenbHOro kommreTta

MYHULMNANIbHOro panoHa
Pecnybnuku TaTtapcTaH
Or:

3asaBrneHue
06 ucnpasfieHMN TEXHUYECKOWN OLUMOKMU

Coobuwato o6 owunbke, OONYyLWEHHOW MNPU OKa3aHMM MYHULUNANBLHOW YCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

lMpaBunbHblE
cBefeHus:

Mpowy wncnpaBuTb  AOMYLIEHHYHD  TEXHUYECKYyld  OWWnOKy UM BHECTU
COOTBETCTBYHOLUNE  M3MEHEHUS B [OOKYMEHT,  SIBNAOLLMIACA pe3ynbTaTom
MYHMLUMNANbHOW YCMyru.

Mpunarato cnegyowme AOKYMEHTHI:

1.

2.

3.

B cnyyae npuHATMS peweHnss 06 OTKNOHEHWW 3asiBrieHust o6 ucnpasrneHun
TEXHNYECKOW OLMOKM NpoLly HanpaBUTb TaKoe peLleHune:

nocpeacTBOM  OTMPAaBfEHMS1  3NEKTPOHHOro  AOKyMeHTa Ha agpec E-
mail: X

B BMA€E 3aBEpPEeHHON Konun Ha ByMaHOM HocuTerne NoYTOBbIM OTNPaBNEHNEM MO
agpecy:

MNMoaTBepxaato CBOE corfacue, a Takke cornacue npeactaBnseMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CMCTEMaTM3auMIo, HaKOMIeHWe, XpaHeHue,
yTO4YHeHVe (OOHOBMEHUE, N3MEHEHME), UCNOMb30BaHWe, pacrnpocTpaHeHue (B TOM uyucne
nepegavy), obesnuunBaHme, 61I0KMpoBaHne, YHUHTOXEHME NEPCOHArbHbIX AaHHbIX, a TakkKe
WHbIX OEVCTBUIA, Heobxoaumbix Ans obpaboTKM NepcoHanbHbIX AaHHbIX B paMKax
npeaocTaBeHNs MyHULMNANbHON YCyr), B TOM YACAe B aBTOMaTU3UMPOBAHHOM peXume,
BKIMOYasA MPUHATME PELUEHUA Ha MX OCHOBE OpraHOM MPedoCTaBSIOLWMM MYHULIMNANbHYO
ycnyry, B Lensx NpegocTaBneHns MyHULMNanbsHOW YCnyru.



Hacrosiwym noaTeepkaato: CBEAEHWS], BKIOYEHHbIE B 3asIBMIEHNE, OTHOCSLLMECS K
MOEN NUYHOCTM W MPEACTaBNsEMOMY MHOK JMLY, @ Takke BHECEHHbIE MHOK HUXE,
[0CTOBEPHbI. [IOKyMEHTbI (KOMUM JOKYMEHTOB), MPUIOXEHHbBIE K 3asIBNIEHNI0, COOTBETCTBYHOT
TpeboBaHUsIM, YCTaHOBMNEHHbIM 3akoHoAaTenscTBoM Poccuiickon denepaumm, Ha MOMEHT
NpeacTaBneHnst 3asiBNeHUst 3T JOKYMEHTbl AEUCTBUTENbHbI U COAepXaT OOCTOBEPHble
CBEAEHMS.

[ato cBoe cornacue Ha y4acTue B Onpoce Mo OLEeHKe KayecTBa NpeaoCTaBlieHHON
MHE MYHULIMManbHOM YCNyrv No TeNegoHy:

(nara) (noanuce) (¢.1.0.)



Mpunoxexve
(cnpaBo4HoeE)

PekBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a NpeAoCcTaBlieHne MyHMLMNanbLHOU
YCInyrv 1 oCcyLllecTBASAIOWNX KOHTPOSb €€ UCNOSTHEeHUS,

MUcnonkom HMXHeOWMMUHCKOro cenbcKkoro nocerneHnsa MamagbIiwcKoro MyHUUUNANIbHOIo

panoHa
HOMmKHOCTb TenedoH OnNEeKTPOHHbIN agpec
PykoBogutens ncnonkoma (885563)23446 Noshm@tatar.ru
CekpeTapb (885563)23446 Noshm@tatar.ru

PekBU3UTbLI AOMKHOCTHbIX NNL, KOHTPONUPYIOLWMUX NpeAoCTaBreHne MyHMUunanLHon
ycnyru

[OmKHOCTb TenedoH OnEeKTPOHHbIN agpec

'naBa nocenexHns (885563)23446 Noshm@tatar.ru




MpunoxeHne Ne6

K NoCTaHOBMEHUO cnonHUTENnsHoro
komutetTa HMXHEOLMMHCKOro
CEenbCKOro noceneHus
MamapfbILLCKOroMyHUUMnanbHOro
panoHa Pecnybnukn TaTtapctaH

oT 15 mona 2019 r. Ne23

AOMWHUCTPaATUBHbIN perfnamMmeHT
npegocTaBneHUss MyHMLMNanbHOM YCryrv no Bblgaye cnpaBky (BbIMUCKK)

1. O6wWwume nonoxeHnn

1.1. HacTtoawmn agMMHUCTPATUBHBIM perfiameHT npegocTtaBneHna MyHUUMnanbHOM ycnyrm
(nanee — PernameHT) ycTaHaBnuBaeT CTaHOapT M MNOPSAOK NpefocTaBfieHUs MyHUUMNAnbsHOM
ycryrn no Bblgave cnpaeku (BbINUCKK) (Qanee - MyHuumMnanbHas ycnyra).

1.2. MNonyyaTenu MyHUUMNansHoOW ycnyru: ousndeckue nuua (ganee - 3aasaButens).

YcTtaBoM HWKHEOLWMUHCKOro Cenbckoro noceneHnss MamagbIcKoro MyHUUMNansHOro
panoHa Pecnybnukn TartapcTtaH, npuHsatoro PeweHnem CoBeTa HWKHEOLWMWHCKOrO CenbCKoro
nocenenna MamaabIWCKOro MyHuumnansHoro pavioHa ot 18 uioHsa 2018 roga Ne1-33 (manee —
YcTaB);

lMonoxeHnem 06 WUCNONHUTENbHOM KOMUTETE HWKHEOLMWHCKOrO CEenbCKOro noceneHns
MamagpbIWCcKOro MyHuUMnansHOro parvoHa, ot 29 wuwona 2016 r. Ne1-10, yTBepXaeHHbIM
PeweHnem CoBeTta HWMXHEOLIMMHCKOrO CenbcKoro noceneHns MamagbiWcKoro MyHUUMNansHOro
panoHa (nanee — NonoxeHne 06 UK);

MpaBunamn BHYTPEHHEro TPygoOBOro  pacnopsigka Mcnonkoma,  yTBEpPXAEHHbIMU
nocTaHoBMEeHNeM rnaBbl HMXHeoWwMMHCKoro cenbckoro nocenenus ot 13.08.2012 r.Ne4 (nanee —
MpaBuna).

Mpoxoa No AOKyMeHTaM yaoCTOBEPSAIOLWNM NINYHOCTb.

1.3.2. Agpec oduumanbHOro camta MyHUUMNANbHOrO panoHa B MH(OPMaLMOHHO-
TeNeKOMMYHUKaAUNOHHON  ceTn  «MHTepHeT» (nanee — ceTb  «WHTepHeT»):  (http:/
www.mamadysh.tatar.ru).

1.3.3. NHdopmaumsa 0 MyHMUMNAnNbHOW ycryre, a Takke O MeCcTe HaxoXOAeHusa u rpaduke
paboTbl cnonkoma MoXeT ObITb nonyyeHa:

1) nocpeacTBOM UHAOPMAUMOHHBLIX CTEHOO0B, COAEPXKaLlMX BU3yanbHYyd) W TEKCTOBYHO
MHOpMaUMIO O MyHUUUNANbHOM YCryre, pacrnosioXeHHbIX B nomelleHuax KMcnonkoma, ans
paboTbl C 3a8BUTENAMMU.

NHdopmaums Ha rocyaapCTBEHHbIX A3blkax Pecnybnvkn TaTtapcTtaH BKNOYaeT CBeAEHUs O
MYHUUMNANbHOW ycnyre, cogepxawmecsa B NyHkTax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 nactosiwero PernameHTa;

2) nocpeactesoM cetun «WMHTepHeT» Ha oduuManbHOM calTe MyHUUUNAanbHOro paroHa
(http:// www. mamadysh.tatar.ru.);

3) Ha [loptane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnukn TaTapcTaH
(http://uslugi. tatar.ru/);

4) Ha EpgmMHOM nopTane rocygapCTBEHHbIX WM MyHuUMNanbHbIX ycnyr (dyHkuwmn) (http://
www.gosuslugi.ru/);
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5) B Micnonkowme:

npuv yCTHOM 0BpaLLeHnm - NIMYHO UK MO TenedoHy;

npy MUCbMEHHOM (B TOM 4ucne B (hopme IMEKTPOHHOro AOKymeHTa) obpalieHum — Ha
BymMaxHOM HOCUTErE MO NoYTe, B ANIEKTPOHHOM (POpME MO ANIEKTPOHHOM MoYTE.

1.3.4. Hpopmauma no sonpocam npeaoctaBneHna MyHUUMnanbHON yecnyru pasmelaeTtca
cneuymanuctom KMcnonkoma Ha odwumumanbHOM camTe MyHUMUMNanbHOro panvoHa W Ha
NHPOPMAaLMOHHBIX CTeHAAX B nomeLleHnsax Micnonkoma ans paboTbl C 3asBUTENSIMA.

1.4. NpegocTasneHne MyHUUUNanbHOW YCnyru oCcyLecTBNAeTCA B COOTBETCTBUM C:

MpaxpaHcknm kogekcom Poccunckon dPepepaumm ot 30.11.1994 Ne 51-93 (CobpaHue
3akoHogaTtenbcTBa Poccuinckon denepaumm, 05.12.1994, Ne32, ct. 3301) (nanee — MK PO);

3emenbHbiM kogekcom Poccunckon depepaumm o1 25.10.2001 Ne 136-d3 (Cobpanue
3akoHogaTtenbcTBa Poccuinckon degepaummn, 29.10.2001, Ned44, c1.4147) (nanee — 3K PO);

HKunuwHeim kogekcom Poccuinckon ®epepaumm ot 29.12.2004 Ne188-d3 (CobpaHue
3akoHogaTtenbctBa Poccuiickon ®epepauun, 03.01.2005, Ne 1 (yactb 1), cT. 14) (manee — XK
P®);

OcHoBamu 3akoHogatenbctBa Poccuiickon Pepepaumm o Hotapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccunckas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pen. ot 09.12.2010) "O BeTepaHax"
(Cobpanune 3akoHopgaTenscTBa Poccuickon denepaummn, 16.01.1995, Ne3, ct. 168) (ganee - 5-
®3);

depeparnbHbIiM 3akoHOM OT 21.07.1997 Ne122-d3 «O rocyaapcTBeHHOM perucTpaumm npas
Ha HeOBMXMMOE WUMYLLECTBO U caenok ¢ Hum» (CobpaHue 3akoHogaTenbcTBa Poccunckon
®epnepaumn, 28.07.1997, Ne30, cT. 3594) (nanee - 122-93);

depepanbHbiM 3akoHOM OT 11.06.2003 Ne74-d3 (peq. ot 30.10.2009) "O KpeCTbSIHCKOM
(dbepmepckom) xosanctee" (CobpaHue 3akoHoaaTenbcTBa ganee -, 16.06.2003, Ne 24, c1. 2249)
(nanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obuwmx npuHUMnax opraHuvsauum
MecTHOro camoynpaeneHns B Poccunckon ®egepaumm» (CobpaHne 3akoHoAaTenbCTBa
Poccunckon depepauumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depgepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumm npenocTtaBneHus
rocygapcTtBeHHbIX W MyHuMumMnanbHblX ycnyr» CobpaHune 3akoHogaTenbctBa Poccunckon
depnepaumn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbii 3akoH Ne 210-D3);

npukasom MuHucTepcTBa cenbckoro xossnctea Poccuinckon Pegepauum ot 11.10.2010
Ne345 «O6 yTBepxaeHun oopMbl 1 NOPsiAKa BeAEHUS NOXO3SANCTBEHHbBIX KHAT OpraHaMy MeCTHOrO
camoynpaBfeHns MnoceneHun WM opraHamyM MEeCTHOro CaMOynpaBrieHUsI TOPOLCKMX OKPYroB»
(BronneTeHb HOPMAaTMBHBIX AaKTOB dhedeparnbHbiX OpPraHoB WCNONHUTENbHOW Bractu, NeS0,
13.12.2010) (nanee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne [1/103 «O6 yTtBepxaeHun hopMbl BbIMUCKU U3
MOXO3SAMCTBEHHOM KHUIMM O HanMuuuMM y rpaxgaHuHa npaBa Ha 3eMenbHbIA y4yacTok» (ganee —
Mpukas Pocpernctpauun);

3akoHom Pecnybnuku TaTtapcTtaH oT 28.07.2004 Ne45-3PT «O mMecTHOM caMmoynpaBfeHum B
Pecnybnuke TaTtapctaH» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004) (manee — 3akoH PT
Ne 45-3PT);

YctaBoM HWKHEOLWMWHCKOrO Cenbckoro noceneHms MamagbIlWwcKoro MyHULMNanbHOro
panoHa Pecnybnukn TartapctaH, npuHaToro PeweHnem CoBeta HWMXHEOLWMMHCKOrO CEbCKOro
noceneHna MamagbIlWCKOro MyHuumnansHoro pavoHa ot 18 uioHsa 2018 roga Ne1-32 (mnanee —
YcTaB);

MonoxeHnem 06 UCMONMHUTENBHOM KOMWUTETE HWKHEOLWMWHCKOrO CEfbCKOro noceneHuns
MamagpbIWCKOro MyHuuMnanbHoro parvoHa, ot 29 wuwona 2016 r. Ne1-10, yTBepXaeHHbIM



PeweHnem CoBeTa HWXHEOLIMUHCKOrO cenbckoro noceneHna MamagbILCKOro MyHULMMNansHOro
panoHa (ganee — NonoxeHune 06 VK);

MpaBunamn  BHyTpeHHero TpygoBoro pacnopsgka Mcnonkoma,  yTBEpPXAEHHbIMU
NOCTaHOBMEHNEM NaBbl HMXHEOWMUHCKOro cenbckoro nocenenuns ot 13.08.2012 r.Ne4 (ganee —
[Mpasuna).

1.5. B HacTodLweM pernaMmeHTe UCNOMb3YHTCA cneayloLwmne TepMuHbl U ornpeneneHus:

nop, cnpaBkown (BbINWUCKOW) Bbl4aBaeMon OpraHamMmum MeCTHOro camoyrpasreHnsa NoHNMMaeTcs —
cripaBka O COCTaBe CeMbMW, CMpaBKU C MeCTa XUTENbCTBA, BbIMUCKU U3 NOXO3ANCTBEHHOW KHUMW,
BbIMUCKN U3 OMOBOW KHUMM, CNpaBKka C MecTa XUTernbCTBa yMepLlero Ha AeHb CMepTH, crnpaBka C
npeablaywero Mecta XUTenbCTBa XWTENSM WHAMBUAYaANbHbIX >KUIbIX [JOMOB, CnpaBka Ha
3eMersibHbIN Y4acTOK, CnpaBka Ha JOMOBNaAeHue.

yaaneHHoe paboyee MeCTO  MHOrO(YHKUMOHanbHOro  UeHTpa  npeaocTaBneHus
rocygapCTBEeHHbIX W MyHUUMNANbHLIX YCRyr — TeppuTopuanbHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHue (0guc) MHOrOYHKUMOHANbHOro UeHTpa MNpedoCcTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHLIX YCIyr, CO30aHHOEe B FOPOACKOM WS CENbCKOM MOCESIEHUS MYHULMMansHOro
panoHa (ropoackoro okpyra) Pecnybnuku TatapctaH B COOTBETCTBUM C nyHKTOM 34 [lpaBun
opraHuMsauun aeaTesibHOCTU MHOMO(PYHKUMOHAanNbHbIX LEHTPOB NpeaoCcTaBneHns rocy4apCTBEHHbIX
N MyHUUMNANbHbLIX  YCNyr, YTBEPXOEHHbIX mocTaHoBneHnem [lpasutenbctBa Poccuickon
®epepaummn ot 22.12.2012 Ne1376 «O6 yTteBepxgeHuu [MpaBun opraHusauum [esTenbHOCTU
MHOIO(YHKLMOHAsMbHbIX LLEHTPOB NpeAoCTaBIeHNs rocy4apCTBEHHbIX U MyHULMNAbHBIX YCIYry;

TexHu4eckas owmnbka - owmbka (onucka, onevartka, rpaMmmaTmyeckasl Unu apugmeTmyeckas
owwunbka nmbo nogobHasa owwmbka), AonywleHHas OpraHoM, MpPeaoCTaBNSAWUM MYHULMNANbHYO
ycryry, v npuBedwasi K HeCOOTBETCTBUIO CBeOEHUN, BHECEHHbIX B [JOKYMEHT (pesynbTar
MYHMUMNANbHOW YyCrnyru), CBeAeHWsIM B [AOKYMEHTax, Ha OCHOBaHWW KOTOPbIX BHOCUIIUCH
cBedeHus.

B HacTosiwem PernameHTe nopa 3asiBNeHMeM O npefocTaBieHuUM MyHUUUNAnbHOW YCIyru
(Danee - 3asdBneHVe) NOHMMaeTCAa 3anpoc O NpefoCTaBfeHuM MyHUUMNansHoW ycnyrn (n.2 cr.2
depgepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asBneHue 3anosfiHAeTcs Ha CTaH4apTHOM
GnaHke (npunoxeHue Ne1).



2. CTaHAapT npeaocTaBrieHUsA MyHVILI,VII'IaanOI7I ycnyru

HaunmeHoBaHue TpebGoBaHusA K
CTaHAapTy NpeaocTaBreHus
MYHMLMNanbHOW ycnyru

CopepxxaHue TpeboBaHMM K cTaHAApPTY

HopmaTuBHbIN aKT,
yCcTaHaBnMBaroLWMN ycnyry
unu TpeboBaHue

2.1. HanmeHoBaHne MmyHMUMNanbHON
ycnyru

Bblgava cnpasku (BbINUCKK)

YcTaB cenbCcKkoro noceneHus

K P®, 3K PO, XXK P®, OcHoBbl
3aKoHogaTenbCcTBa O
HoTapuaTte, 122-03, 74-03,
210-93, Mpuka3s
Pocpeructpauyum

2.2. HanmeHoBaHWe UcnonHUTenbHO-
pacnopsanTenbHOro opraHa MecTHOro
camMmoyrpasneHus, HenocpeacTBeHHO

NnpefocTaBnALLEro MyHULUNANBHYHO

ycnyry

Mcnonkom

YcTaB cenbCcKkoro noceneHusa

2.3. OnucaHune pesynbTtarta
npeaocTaBneHNa MyHULMNanbLHOM
ycnyru

CnpaBka (BbInucka).
YCTHbIN UNU NUCbMEHHBIA OTKa3 B NpeaoCTaBeHnn
MYHULMNANbHOW YCNyru

YcTaB cenbckoro nocenenus

K P®, 3K PO, XXK PO, OcHoBbl
3aKoHogaTenbcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, NMpukas
Pocperncrpaunmn

2.4. Cpok npegocTaBneHns
MYHMLMNANbLHOW yCryrn, B TOM YMcne
C y4eToM HeobxoanmocTn obpalleHuns
B OpraHu3auuu, yyacTByroLine B
npenocTaBneHUM MyHMUMNanNbLHON
yCnyru, CpoK NPUOCTaHOBNEHNS
npenocTaBneHns MyHULMNansHOM
yCnyru B crniyyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeaycMoTpeHa
3akoHoaaTtenbcTBoM Poccunckon

He 6Gornee Tpex [AHel® ¢ MOMeHTa perucrpauum
3asiBeHus.

YCTHbIN OTKas B NpeaocTaBfieHUN MyHULMNANTbHOM
ycryrm B AeHb obpalleHus.

lMpuocTtaHoBneHne Ccpoka npegocTaBneHns
MYHUUMNANbHOW YCRyrn He NpeaycMOTPeHo

4

CpOK MpeaoCTaBJICHUA MYHHHHHaJIBHOf/'I YCIyru OmnpeAcsicH ucxXoAasd U3 CYMMApHOIro CpokKa, MHHHUMAJIBHO HCO6XO,Z[I/IMOFO JJIA

OCYIICCTBJICHUA aAMUHUCTPATUBHBIX MTPOLCAYP. ﬂJ’II/ITCJ'IBHOCTB AIAMUHUCTPATUBHLBIX NPOUCAYP UCUHUCIACTCA B pa60q1/1x JHAX.




depepaymm

2.5. VcyepnbiBatowmin nepeyeHb
AOKYMEHTOB, HE06XO4MMbIX B
COOTBETCTBUWN C 3aKOHOAATESTbHbIMU
NI UHBIMWU HOPMAaTUBHbBIMU
NpaBOBbIMW akTamMu A11s
npegocTaBneHns MyHULMNansHom
yCcnyru, a Takke ycnyr, Kotopble
ABNATCA HeobXxoaMMbIMU U
obasaTenbHbIMK ANa NpegocTaBneHns
MYHUUMNANbHbIX YCAYr, nognexawmx
npeacTaBneHnto 3asaBuTenem,
CnocoObl MX NOSTyYeHUs 3asiBUTENEM,
B TOM YnUChe B 3NIEKTPOHHOM (hopme,
nopsgokK ux npeacrasneHns

3asaBneHne o npefocTaBfieHnMn yCnyru (B yCTHOM uUnu
NMCbMEHHON hopme).

[okyMeHTbI (opurnHansl) (npunoxeHue Ne2).

3aaBneHns B NMCbMEHHON hopMe npeacTaBnseTcs B
OZIHOM 3K3emMmnrispe.

BnaHk 3asBneHus ona nonyyvyeHns MyHuumnanbHOW
ycnyrn 3asiButenb MOXeT NonyyYnutb MNpu  JIMYHOM
obpaweHun B Mcnonkome. dnektpoHHas dopma bnaHka
pasmelleHa Ha ouumanbHoMm cante cnonkoma.

3asiBneHne n npunaraemble JOKYMEHTblI MOryT ObITb
npeacraBneHbl (HanpaBneHbl) 3asBUTENEM Ha ByMaXHbIX
HOCUTENAX O4HMM U3 CrefyoLmx cnocoboB:

MNYHO (NUUOM, AEUCTBYIOWMM OT UMEHU 3adBUTENS
Ha OCHOBaHWM OOBEPEHHOCTW);

NMOYTOBbLIM OTMNPaBMEHNEM.

3asBneHne U1 [OOKYMEHTbl Takke MoryT
npeacraBneHbl (HanpaerfeHbl) 3asBUTENEeM B Buae
9NEKTPOHHOIro AOKYMEeHTa, MOAMMCAHHOIo YCUIEHHOM
KBanMuUuUMpOBaHHOMW 3MEKTPOHHOW MNOAMUCHIO, 4epes
NHPOPMALNMOHHO-TENEKOMMYHUKALMOHHBIE CeTU obLero
goctyna, B TOM 4ucrne 4Yepe3 UHGPOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHYO ceTb «WHTepHeT», n EguHbIn
nopTan rocygapCTBEHHbIX U MyHULUMNANbHbIX YCIyr

ObITb

2.6. NcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, He06X04MMbIX B
COOTBETCTBUM C HOPMATUBHbLIMMU
NpaBOBbIMW aKTamMu Ans
npegocTaBneHns MyHULMNansHOm
YCInyru, KOTopble HaXOASaTCH B
pacrnopsiKeHNN rocygapCTBEHHbIX
OopraHoB, OpraHoB MECTHOr0
camoynpaBneHns u UHbIX
opraHu3auun 1 KoTopble 3asiBUTENb
BrpaBe NpeacTaBuTb, a Takke
cnocobbl MX NONy4YeHUs 3asaBUTENAMM,
B TOM YuChne B 3N1EKTPOHHOWU hopme,

MpencraBneHve AOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbl K AaHHOW kaTeropuu, He TpebytoTcs




NOPSAOK UX NPEeACTaBNEHUS;
rocyapCTBEHHbIN opraH, opraH
MECTHOro camoynpaeneHust nnbéo
opraHusauusi, B pacrnopsbkeHnm
KOTOPbIX HAX0AATCS AaHHblE
OOKYMEHThI

2.7. NepeyeHb opraHoB
rocygapCcTBeHHOW Bnactu (opraHoB
MECTHOro camoyrnpasneHus) n nx
CTPYKTYPHbIX NoApasaeneHni,
corfnacoBaHne KOTopbIX B Cryyasix,
NpeayCMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMU akTaMu, TpebyeTcsa ang
npeaocTaBneHns ycnyrm n Kotopoe
OCYLLIECTBMNAETCH OpraHom,
NpeaocTaBNALLMM MYHULIMMNANBbHYHO

ycnyry

CornacoBaHue
TpebyeTcsa

MyHMHMHaﬂbHOM ycnyrm HE

2.8. VNlcuepnbiBatoLwmin nepeyeHo
OCHOBaHWW NS OTKasa B npueme
OOKYMEHTOB, HeobxoanMbIX Ans
npegocTaBneHns MyHULmMNansHOm
ycnyru

1) Mopgaya OOKYMEHTOB HeHaANeXallum NMLOM;

2) HecooTeeTcTBMEe npeacTaBrieHHbIX  LOKYMEHTOB
NnepeyHio  OOKYMEHTOB, YKa3aHHbIX B  MNYyHKTe 2.5
HacTosiwero PernameHTa;

3) B 3asBneHun wn npunaraemblx K 3asdBMEHUIO

AOKYMEHTax WMEKTCs HEOrOBOPEHHbIE UCNpaBIieHWs,
cepbe3Hble NOBPEXAEHMS, HE NO3BONAKOLME OOHO3HAYHO
NCTONIKOBATb NX COAEPXKaHUE;

4) TlpencrtaBneHMe AOOKYMEHTOB B HeHaanexalimmn
opraH

2.9. VcyepnbiBatowmi nepeyeHb
OCHOBaHWN 4N NPUOCTaHOBIEHNSA
NNKn oTKasa B NpeaoCTaBreHnm
MYHULUUNANbHOW YCryrn

OcHoBaHuA Ons NpUMOCTaHOBIEHUS MNpeaoCTaBNeHns
yCnyrn He NpeayCcMOTPEHbI.

OcHoBaHusa gnsa oTkaasa:

1) 3agButenem npencraBneHbl OOKYMEHTbl He B
nonHom obwveme, NMOO B NpeacTaBEHHbIX 3asBNEHUN U
(vnn) JQoKyMeHTax cogepXuTcs HernonHaa wu  (unu)
HeJOCTOBepHas MHdopmaums

2.10. lNMopsigok, pasmep U OCHOBaHUS
B3UMaHWs rocygapCTBEHHOW NOLUIUHBI

MyHunuunansHaa  ycnyra
6e3B803mMe30HON OCHOBE

npenocraBndaeTcsa Ha




WIU MHOW NnaTbl, B3UMaemMon 3a
npeaocTaBneHne MyHULUMNanbHom
ycnyrm

2.11. MNopsgok, paamep U OCHOBaHUA
B3MMaHu1s nnaTtbl 3a NpegocTaBneHne
YCNnyr, KOTOpble SABMAKTCS
HeobxoaMMbIMKN U 00sI3aTENbHLIMU
ANs NpeaocTaBneHnsa MyHUUMnanbHOM
yCrnyru, Bknovasi MHgopmMaumio o
MeToAMKe pacyeTa pasmepa TaKkou
nnaTtbl

MpepoctaBneHne HeobxoouMMmbiX M 06s3aTENbHbBIX
ycnyr He TpebyeTcs

2.12. MakcumanbHbI CPOK OXnaaHna
B odepean npu nogaye 3anpoca o
npenocTaBneHUM MyHMUMNanbLHON
ycriyrm n npu nonyvyeHnn pesynotarta
npenoCcTaBneHns Takux ycnyr

Mogaya 3adaBneHusa Ha noslyvYeHne MyHuumMnanbHON
yCryrn npu Hanuyum oyepeam - He bonee 15 MUHyT.

Mpn nonyyeHun pesynbTata NpenoCcTaBnNeHUs
MYHUUMNANbHOM YCAYrM MakCUMarsbHbIA CPOK OXUAAHUS
B oMepean He JOIMKeH npesbliwaTb 15 MUHYT

2.13. CpokK perncrpaumm 3anpoca
3aaBuUTENd O NpeaocTaBrneHnn
MYHUUMNANbHOW YCRyrn, B TOM Yucne

B TeyeHne ogHOro OHA C MOMEHTa MOCTYNMeHUs
3asBNeHns.
3anpoc, MOCTYNMBLUMW B 3NEKTPOHHOW dopMe, B

B 9NeKTPOHHON hopme BbIXOQHOM (Mpa3gHUYHbIA) OEHb PEerncTpupyeTca Ha
cnegylowmn 3a  BbIXOOHLIM  (Npa3gHUYHBLIM) - paboyunn
AeHb

2.14. TpeboBaHW4 K NOMeLLEHUAM, B MpepoctaBneHue MYyHUUMNANbHOM ycnyrm

KOTOpPbIX NpegocTaBnseTcs ocyllecTBnaeTca B 34aHMSX U MOMELLEHUSIX,

MyHUUMNanbHas ycrnyra, K Mecty obopyaoBaHHbIX MPOTUBOMNOXAaPHOM cucTtemon n

OXuaaHusa v npuema 3asiBuTernen, B
TOM 4ucne kK obecrneyeHuto
OOCTYMHOCTU ANA UHBaNnaoB
yKa3aHHbIX 06BHEKTOB B COOTBETCTBUN
C 3akoHogaTenbCcTBOM Poccurckon
denepaumm o coumanbHON 3awmuTe
WHBaNWAOB, pa3MeLLeHunIo
0bopMNEHNI0 BU3yasibHON, TEKCTOBOW
N MynbTUMEeANNHON MHOopMaLmn O
nopsgke NpeaoCTaBreHNs Takux yenyr

CUCTEMOWN NOXapoTyLleHus, Heobxogmmon mebenbto ans

ochopmneHus OOKYMEHTOB, NHPOPMAaLNOHHBIMM
cTeHAamu.
ObecneuunBaeTcs BecnpenaTCTBEHHbIN A0CTYynN

MHBaNMaoB K MeCTy npepnoctaBiieHnsd MyHVILl,l/II'IaJ'IbHOI7I

ycnyrn  (yooOHbI  BXOA4-BbIXO4 B MOMELIEHUS U
nepemMeLLeHve B Ux npegenax).

BuayanbHasa, TekctoBas M MynbTUMeOuMMHas
nHpopmauus o} nopsiake npegocTaBneHns
MYHMUMNANbHON YyCrnyrn pasmellaetca B YAOOHbIX Ans
3aaBUTENEN MecTax, B TOM YuCne C  Yy4yeTOM




OrpaHN4YeHHbIX BO3MOXXHOCTEN UHBaNN4OB

2.15. Tlokasatenn [OCTYMHOCTU W
KayecTBa MyHMUMNANbLHOW YyCnyrn, B
TOM yucne KONMMYyecTBO
B3aUMOOENCTBUN 3adaBuUTend (o
JOMKHOCTHbIMM nuuamm npu
npegocTaBneHnn MYHUUMNANbHOM
ycriyrm u  MX NPOAOIMKUTENBHOCTD,
BO3MOXHOCTb nonyyeHus
MYHUUMNANbHOM ycnyrm B
MHOro®yHKLNOHATbHOM LeHTpe

NpefoCTaBNEHNS TOCY4APCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, B yAaneHHbIX
paboumnx mMecTax
MHOIO(YHKLIMOHANbHOIo LeHTpa
NPeLoCTaBNEHNS TOCY4APCTBEHHbIX U
MYHMUMNANbHbIX YCMyr, BO3MOXHOCTb
nonyyYyeHnss uWHgopmaumm o0 Xxoge
npeaocTaBneHns MYHMLMMANbHON
ycnyru, B TOM yucne c
MCNONb30BaHMEM  MHAOPMAaLMOHHO-
KOMMYHWKALMOHHbBIX TEXHONOTNI

MNokasaTensmu OOCTYMNMHOCTU npeagocrtaBneHnd
MyHUumMnan bHOW YCIyrn ABnATCA:
pacnonoxXeHHOCTb MNnoMeLleHnA B

30He JOCTYMHOCTU OBLLIECTBEHHOIO TPAHCNOPTa;

Hannyme HeobxoaMMOro KonuyecTsa crneumanuncTos,
a TaKkke NOMELLEHN, B KOTOPbIX OCYLLIECTBNAETCA Npuem
AOKYMEHTOB OT 3asiBUTESEMN;

HanMuue ncdepnbiBaoLLeENn MHGOPMaLumM o cnocobax,
nopsgke W Ccpokax npeaocTaBneHns MyHUUMNanbHON
ycnyru Ha MHAOPMaLMOHHbIX cTeHpgax,
MHAPOPMALMOHHBLIX pecypcax B ceTu «VIHTepHeT», Ha
EonHom nopTane rocygapCTBEHHbIX M MyHULMNAbHbIX
yenyr;

OKasaHMe MoMOoWM WHBanNugam B NPeoaoneHnn
BGapbepoB, MeLLAKLWNX NOSTYYEHNIO UMW YCIYT HapaBHe C
APYTMMU NMLaMN.

KauyecTBOo npegoctaBneHns MyHULMMANbHOW YCNyru
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepeden npu npuveme W Bblgadye [JOKYMEHTOB
3aA9BUTENAM;

HapyLleHWn
MYHULMNANbHOWN YCNyru;

*anob Ha gencteus (6e3gencTemne) MyHULMNanbHbIX
crnyawmx, NpegocTaBnaLWNX MyHULMNANbHYO YCAyry;

xanob Ha HEKOPPEKTHOE, HEeBHUMAaTENbHOE
OTHOLLUEHME MYHMUMMAMNbHbIX CRAyXalmX, OKa3blBaKLNX
MYHULMNANbHYO YCNYry, K 3asiBUTENSAM.

Mpwn nogaye  3anpoca O  NpeaocTaBreHun
MYHUUMNANbHOW YCNYyrM W Mpu NONyYeHun pesynbraTa
MyHMUMNANbLHOW ycnyrn, npegnoniaraeTca O4HOKpaTHoOe

CPOKOB NnpeaocTaBneHus

B3aMMogencTBue JOIMKHOCTHOro niua,
NpeaoCcTaBnsOLLErO MYHULMNANbHYO ycnyry, "
3asBuTens. MpoaomKnTenbHOCTb B3aMmMogencTBus

onpeaensieTcs perfnaMmeHToMm.
MyHuumnanbHas ycrnyra B MHOFOYHKLMOHANBHOM
LeHTpe npegocTaBneHus rOCy1apCTBEHHbIX "




MyHuUMnanbHbIX ycnyr (fanee — MOL), yaaneHHbIX
paboumnx mectax MOL| He npegocTaBnsieTcs.
NHdopmaums o] xoge npegocTaBneHns
MyHUUMNANbHOW  ycryru  MoxeT  ObITb  nonydveHa
3agButenem Ha caute, Ha EguHom  nopTtane
rocygapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTM NpegocTaBneHus
MYHULUMNANbHOW YCryrn B
3NEeKTpPoHHOM hopme

KoHcynbTauuto o] nopsiake nony4eHus
MYHULMNANBHOW YCIyrn B 3MEKTPOHHON hOpME MOXHO
nony4nTb Yepes NHTepHeT-NnpuemMHyto unu Yyepes lMNopTtan
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX ycryr Pecnybnvku
TaTtapcTtaH.

B cnydyae, ecnu 3akoHOM npedycMOTpeHa nopaya
3asBNeHnsa 0 NpefoCcTaBneHMM MyHULMNANbHOM YCnyru B
3MIeKTPOHHOM  hopMe  3adBfieHMe nopjaeTca 4epes
MopTan rocyaapCTBEHHbIX W MyHUUMNANbHbLIX YCAyr
Pecnybnukn TartapctaH (http://uslugi. tatar.ru/) wnm
EovHbIn nopTan  rocyaapCTBEHHbLIX M MyHULMNANbHbIX
yenyr (dyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINONTHEHUS aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHUA K NOPSAAKY UX BbINONTHEHUs, B TOM YMclie 0COGeHHOCTU BbINOJTHEHUA
aAMMHUCTPATUBHBIX NpoLeayp B 3N1IeKTPOHHOM hopMe, a TakKe 0COGEeHHOCTH
BbINONMHEHUs aAMUHUCTPATUBHLIX Npoueayp B MHOroyHKLMOHANbHbIX LIeHTpax, B
yAaneHHbIX paboynMx mecTtax MHOropyHKLMOHANbLHOIO LeHTpa NpefocTaBneHus
rocyfapcTBeHHbIX U MyHULMNanbHbIX YCNyr

3.1. OnucaHne nocnefoBaTenbHOCTU AENCTBUM NMPU NPeaoCcTaBNeHUN MyHUUMNANbHON
ycnyrm

3.1.1. TpepoctaBneHMe MyHUUMNANbLHOM Yycryrn BKMAYaeT B cebs cnepywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWe 3aaBUTENS;

2) NpUHATNE N perncTpauuns 3asBreHuns;

3) nogrotoBka pesynbTata MyHULMNANbHOM yCnyru;

4) BblAaya 3aaBuTENo pesynbTata MyHUUUNansHOM yCryru.

3.2. OkasaHue KOoHCynbTauui 3asBUTENIO

3.2.1. 3agButenb nNn4HO 1 (Mnn) no tenedoHy obpallaetcsa B Vicnonkom Ans nonyyYeHus
KOHCYNbTauMn O NOPSIAKE NOSTYYEHUA MYHULMNANbHOW YCIyTrA.

CekpeTapb Vcnonkoma ocyLecTBNSAET KOHCYNbTMPOBaHME 3asdBUTENSA, B TOM 4McCne Mo
cocTaBy, hopme 1 coaepkaHuno JOKyMeHTaumm, Heo6X0ANMON NSt NONYYEHUA MyHULMNANbHOWN
yCnyru v npn HeoOXOAMMOCTM OKa3biBaeT NOMOLLb B 3anofIHEHUM OnaHka 3asBrneHus.

Mpoueaypa, ycCTaHaBnNMBaemasi HaCTOSAWMM MNYHKTOM, OCYLLECTBNSieTCS B [O€Hb
obpalleHuns 3aaButens.

PesynbTat npouenypbl: KOHCYyNbTauun, 3aMmevaHus no coctaBy, popme M coaepKaHuio
NpeaCcTaBnNeHHON JOKYMEHTaLUNN.

3.3. MNpuHaTME 1 pernctpaums 3ansreHns

3.3.1. 3aaBuTenb NMYHO, Yepe3 AOBEPEHHOE NULUO Unn Yyepe3 MPL| nogaet nMCbMeHHoe
3asiBrieHMe O Bblgade cnpaBku (BbIMUCKW), U npeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacToswero PernameHTa B CENbCKUN UCMONMHUTENbHBLIN KOMUTET.

3.3.2. CekpeTtapb Vcnonkoma oOcCyLLECTBASET:

npUeM 1 perucTpaunio 3agaBieHnd B crieynanbHOM XypHane;

BpyYEHUE 3aABUTENIO KOMWUW 3asiBEHUA C OTMETKOW O faTte npuema [AOKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMEpe, AaTe U BPEMEHU UCNOSHEHUS MYHULMNANbHOW YCINYIn.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLLECTBNSAOTCS:

npuem 3asaBneHns N JOKYMEHTOB B Te4eHne 15 MUHYT;

permctpauus 3asiBfieH1si B Te4eHne OAHOro AHS C MOMEHTa NOCTYNSIEHUs 3asiBEHNS.

PesynbTat npouenyp: NPUHATOE U 3aperncTpMpoBaHHOE 3asdBreHune.

3.4. MNogroToBka WM YyTBEPXAEHME 3anpoOLUEHHbIX OOKyMeHTOB (nucbma 06 oOTkase B
Bblaave)

3.4.1. CekpeTtapb Vcnonkoma oOcCyLLECTBASET:
NPOBEPKY HANMYNA OOKYMEHTOB, NpuiaraemblX K 3asiBIIEHUIO;
NoAroTOBKY NPOEKTa CNpaBKX (BbINMUCKM)NPU HANM4MmM AOKYMEHTOB (CBEAEHUN);



noaroToBKy npoekTa nucbMa 06 OTKase B Bblgade nNpu OTCYTCTBUMM [JOKYMEHTOB
(cBepeHun);

HanpaBneHue cnpasku (BbINUCKM) unn nucbMa o6 oTkase B Bblgaye [naBe cenbckoro
noceneHus Ha yTBepXaeHue.

Mpoueaypsbl, yCTaHaBNMBaEMble HACTOSLLUMM MYyHKTOM, OCYLLECTBNAOTCA B T€YEHNE ABYX
OHEen ¢ MOMeHTa obpalleHuns 3asaBUTens.

PesynbTat npoueayp: NPOEKT cnpaBku (BbIMUCKM) U nucbMa 06 oTkase B Bblgaye.

3.4.2. naBa cenbCKOro noceneHust yTBepXXgaeT crnpaBKy (BbIMUCKY) MNU nucbmo 06
OTKase B Bblga4ve v HanpasnseTt cekpeTtapto Vcnonkoma.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLUECTBIISIOTCA B TeYeHue
OLHOrO 4HSA C MOMEHTa OKOHYaHUA nNpeablayLlen npoueaypbl.

PesynbTaT npouenypbl:yTBEpXAEHHaa cnpaBka (BbIMMCKa) unu nucbMo o6 OTKase B
Bblgave.

3.5. Bbigaya 3asBuTento pesyrnbTata MyHUUMNansHOW ycryrm

3.5.1. CekpeTapb WMcnonkoma BblgaeT 3asaBUTENIO CnpaBKy (BbIMUCKY) MK NMcbMo 06
OoTKa3se B Bblgade.

Mpouenypa, ycTaHaBnNMBaemMasi HACTOSALWMM MyHKTOM, OCYLUECTBNSETCA B [EHb
obpalleHna 3asBuTenst.

PesynbTaT npouenyp: BblgaHHasa cnpaska (BbiNMCKa).

B cnyyae oTkasa B npeaocTaBneHnn MyHUUMNanNbHOW yCnyrn 3asiBUTENb YBELOMISETCA
MMCbMOM C yKasaHMEM MpUYMH OTKasa, a Takke no TenedoHy un (Mnu) aNeKTPOHHOW MnouTe, B
TeYeHne 0OHOro AHA C MOMEHTa noanucaHnst nucbMa 06 oTkase.

3.6. lNMpepoctaBneHne MmyHuumnansHon ycnyrn yepes ML, ynaneHHoe paboyee mecTo
MoL.

MyHuumnanbHaa ycnyra B MOU, ypaneHHbix pabounx mectax MOL He
npegocTaBnsaeTcs.

3.7. NcnpaBneHne TEXHNUYECKNX OLLMOOK.

3.7.1. B cnyyae obGHapyxeHus TEeXHW4YEeCKOMW OWNOKM B OOKYMEHTe, SABMsLeMCcH
pe3ynbTaTtoM MyHUUMNanbHON yCnyru, 3asaBuTenb npeacrasnseT B cnonkom:

3asaBrieHne 06 ncnpaeneHum TexHn4eckon ownbkm (npunoxeHne Ne3);

AOKYMEHT, BblaHHbIA 3a8BUTENO Kak pe3ynbTaT MyHUUUNanbHOW yCryrn, B KOTOPOM
COAEPXKUTCA TEXHUYECKas ONbKa;

AOKYMEHTbI, WMeEKLIne puandeckyto cuny, CBUAETENbCTBYOWME O HanMyuuu
TEXHNYECKON OLUNGKMN.

3asBneHne 06 wucnpaBneHUM TEXHUYECKOW OLINOKM B CBEOEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SBMSAIWEMCS pe3ynbTaToOM MyHUMUMMAnNbHOW YCNyru, nopjaeTcs 3asBuTenem
(YNONMHOMOYEHHbIM NpeacTaBuTENEM) NIMYHO, MO0 NOYTOBLIM OTNPaBNeHneM (B TOM Yncne ¢
MCNONb30BaHMEM 3NEKTPOHHOM MNOYThl), NMMBO Yepe3 eauHbIi nopTan rocyaapCTBEHHbIX W
MyHMUMMANbHBbIX  YCNYr  Wnu MHOroYyHKLNOHANbHbIN UEeHTp  npefocTaBrieHus
roCy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7.2. CekpeTtapb Mcnonkoma, OTBETCTBEHHbIN 3a NpueM AOKYMEHTOB, OCyLLleCTBNsAeT



npvem 3asaBneHnsi 06 MCNpaBneHMn TEXHUYECKON OWNOKK, pErmcTpmpyeT 3asiBfieHune.

Mpouenypa, ycraHaBnuMBaeMas HaACTOSLMM MYyHKTOM, OCYLLECTBNAETCS B TeveHue
OAHOro AHS C MOMEHTa perncTpaumm 3asiBfieHus:.

PesynbTat npouenypbl: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHne.

3.7.3. CekpeTapb Wcrnonkoma paccmaTpuBaeT [OOKYMEHTbl U B Lendx BHECEeHUs
ncrnpasneHnin B LOKYMEHT, SBMSKOWMACA pe3ynbTaToM YCnyru, OCyLecTBnaeT npoueaypsl,
npegycMOTpeHHble nyHKTOM 3.5 HacToswero PernameHta, v BbldaeT WUCMNPaBrEHHbIN
OOKYMEHT 3aaBUTENIO (YNOSTHOMOYEHHOMY MpeacTaBuUTenNio) NMMYHO Mo POCNUCH C U3BATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTtaBuTend) OpurMHana [LOKYMeHTa, B KOTOpPOM
COOEPXKNTCA TEXHNYEecKasa oLunbka.

Mpouenypa, yctaHaBnuMBaemMas HaACTOSLWMM MYHKTOM, OCYLLECTBMAAETCA B TeyeHue
Tpex [gHen nocne obHapyXeHUs TexXHUYEeCKOW OwWunbkn wunu nonyyvyeHuss oT nboro
3aMHTEepeCcOBaHHOIo nNuua 3asBrieHnst 0 AONYLEHHOM OwmnbKe.

PesynbTat npouenypsbl: BblAaHHbIN (HANpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. NMopsapok n popMbl KOHTPONSA 3a NpeaoCcTaBleHneM MyHUUMNAaNbLHOM yCnyru

4.1. KOHTponb 3a MNOMHOTOM WM Ka4yeCTBOM MNpPefoCTaBfiEHUS MyHUMUMNANbHOW YCIyru
BKMNOYaeT B cebsa BbIABNEHWE M yCTpaHEeHWe HapylweHWn npaB 3asiBUTenen, nposeaeHue
NpoBEPOK cobniogeHnsa npouenyp nNpenoCcTaBnNeHUs MyHUUMNAnNbHOW yCnyru, MOArOTOBKY
peleHnn Ha gencteus (besgencTane) JOMKHOCTHBIX UL, OpraHa MECTHOro camoyrnpaBrieHns.

dopmamn KOHTpONA 3a CcoOnioAeHWEM WCMNOMNHEHUS a4MUHUCTPATUBHBIX Npoueayp
SABNAKOTCA:

1) npoBepka M  cornacoBaHuMe nNPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBliEHMIO
MyHUUMNanbHoW ycnyrn. PesynstatomM nNpoBepKU SIBASIETCA BU3NPOBAHUE NPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOpPSiAKE NPOBEPKM BEAEHUSA OENONPON3BOLCTBA;

3) npoBegeHMe B YCTAHOBIIEHHOM MOpPSAKEe KOHTPOSIbHbIX MPOBEPOK CcobnogeHus
npoueayp NpeaocTaBfeHns MyHUUMNANbHOW YCIyru.

KoHTpomnbHble MpoBeEpPKM MOryT ObiTb MNaHOBbIMM (OCYLLECTBASATLCA Ha OCHOBaHUMU
NONyrogoBbIX WM FOAOBbLIX MfaHOB paboTbl oOpraHa MECTHOro CaMoynpaBneHus) u
BHennaHosbIMU. [Mpn NnpoBeaeHMM NPOBEPOK MOMYT paccMaTpMBaTbLCs BCE BOMNPOCHI, CBA3AHHbIE
C NpefocTaBneHMeM MyHULMNAnbHOW yCryrn (KOMMEKCHbIE NPOBEPKM), AN MO KOHKPETHOMY
obpalleHunio 3aaBnTens.

B uenax ocywecTtBneHns KOHTPOMS 3a COBepLUeHMeM AEWCTBUU Mpu npefocTaBneHuu
MYHUUMNANbHOW YCAYyrn U MPUHATUN peLleHun pykoBoauTento Mcnonkoma npeactaBnsioTcs
cnpaBku O pesynbTaTax NpeaocTaBfeHNa MyHULMNAaNbHON YCIyri.

4.2. Tekywunh KOHTpoOnb 3a cobnwgeHMeM  NocrneaoBaTesibHOCTU  OEUCTBUN,
onpefeneHHblX agMWHUCTPATMBHbIMM npouegypaMn Mo nNpeaocTaBfiEHUIO MyHULMNANbHOM
yCrnyru, ocyLecTBnsieTca pykosogutens Vicnonkoma.

4.3. [llepevyeHb [OOMKHOCTHbLIX MU,  OCYLLUECTBMAKOWMX  TEKYLWWUA  KOHTPOISb,
yCTaHaBMMBAETCA MONOXEHUAMMU O CTPYKTYPHbIX MNOApasgeneHnsax opraHa MeCTHOro
camoynpaBneHus u AOMKHOCTHBIMU perfnaMmeHTamu.

Mo pesynbTaTam npoBeLeHHbIX MPOBEPOK B Clyyae BbISIBMIEHUS HapyLleHWA npas
3asgBUTENEN BUHOBHbIE IMUA MNPUBEKaAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon egepaunm.



4.4. PyxkoBoguTenb opraHa MEeCTHOro camMoynpaBiieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE paccMOTpeHne obpalleHnn 3asBuTenen.

PykoBoautenb (3amecTuTernb PYyKOBOAUTENS) CTPYKTYPHOro nogpasfierieHuss opraHa
MECTHOro CamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe W  (Mnwn)
HeHagnexawee BbIMOMIHEHNE aAMUHUCTPATMBHbLIX [OEWUCTBUW, YKasaHHbIX B pasgene 3
HacTosAwero PernameHTa.

[OMKHOCTHbIE NUUA W UHble MyHUMUMNANbHbIE ChyXalwMe 3a peweHus U OencTBUs
(6e3penctame), NpuHMMaemble (OCYLLECTBNAEMbIE) B X04e MpPeaoCTaBfeHNs MyHULMNanbHOM
yCnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MopsaaKe.

4.5. KoHTpornb 3a npefocTaBfieHMemM MyHUUUNanbHOW YCIyrM CO CTOPOHbI rpaxgaH, nx
o6begMHEeHUN W opraHuM3auui, OCYLLECTBNSETCA MNOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
Mcnonkoma npu npenoctaBneHNn MyHULMNANbHOM YCAyry, NomyyYyeHUs NMOSHOW, akTyasibHOM U
AOCTOBEpHON UMHGOpMaLMM O nopsiake nNpefocTaBfieHUss  MyHUUMNANbHOW — ycriyrn U
BO3MOXHOCTM gocyaebHoro paccMoTpeHunsa obpalleHnin (kanob) B npouecce npeaoctaBneHns
MYHMLMMNANbHON YCNyri.

5. NocynebHbIN (BHECYAEOHbIN) NOPAAOK 06XXanoBaHUA pelueHUun U 4encTBUn
(6be3pnencTBus) opraHoB, NpeaoCTaBAAOWMX MyHULUNANBHYIO YCIYTY, a TaKkKe Ux
AONMKHOCTHbIX SN, MYHULUNANbHbLIX CIyXawWwmx

5.1. Mony4atenn MyHUUUNanNbLHOW yCnyrn UMeT NpaBo Ha obxanosaHue B JocyaebHOM
nopsgke gencrenn (6e3nencrTens) COTpyaHMKOB Mcrnonkoma, y4acTByOLWMX B NpeaocTaBieHnm
MyHuUMnanbHon ycnyru, B cnonkom nnu B CoBeT MyHMUMNanbHOro obpasoBaHus.

3agaBuTenb MOXeT 06paTUTLCS C anobow, B TOM YuCrie B CrieayroLwmx criyvasix:

1) HapylwleHne cpoka peructpaumMmM  3anpoca 3agBuTEns O  NpefoCTaBreHuu
MYHULUMNANbHOW YCIyru;

2) HapyLleHne cpoka NpeaocTaBneHms MyHULMNansHON yCnyru;

3) TpeboBaHMe y 3asBuTenss AOKYMEHTOB unuv WHgopmaumm nmbo OcyLleCTBEHUSs
OENCTBUA, NpeacTaBneHne UnM OCyLLeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMMI
npaBoBbiMM akTamu Poccunckon depepaumn, Pecnybnukm TaTapctaH, Mamagblwickoro
MYHMLMNANbHOIO panoHa Ansa npeaocTaBNeHns MyHULMNANbHOW YCyru;

4)oTkada B nNpueme [OOKYMEHTOB, MpeaocTaBfeHne KOTOpbIX  MpeaycMOTPEHO
HOpPMaTMBHbIMX MpaBoBbIMM akTamu Poccurickon dPepepaumn, Pecnybnukm TartapcTaH,
MamagpbIWCKOro MyHMUMNAnNbLHOMO pavioHa Ans npefocTaBreHns MyHUUMNanbHOW ycryru, y
3asBuUTENS;

5) oTka3d B NpeaoCTaBfeHUN MYHULMNAnbHOW YCNyru, €ecrnnm OCHOBaHWSA oOTKasa He
npegycMOTpeHbl dpefiepanbHbIMM 3aKOHAMU U MPUHATBIMWA B COOTBETCTBUUM C HUMU UHbIMU
HOpPMaTMBHbIMW MNpaBoOBbIMWM akTamu Poccuinckon degepaumn, 3akOHaMUM U UHbIMU
HOpMaTUBHbIMWU MpaBoBbIMU akTamu Pecnybnukm TaTapctaH, MyHUUMNAnbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asBUTENSA NPU NPESOCTaBNEHNN MyHUUUNANBHOW yCyrn nnatbl, He
npegyCMOTPEHHON HOpMaTMBHbLIMWU MpaBoBbLIMKU akTaMn Poccuinckon depepaummn, Pecnybnmkm
TaTapctaH, MamagpbILWCcKoro MyHULMNansHOro pamoxa;

7) oTka3 Mcnonkoma, OOfmMKHOCTHOro nuua KMcnomnkoma, B ucnpaBneHUn A0nyLeHHbIX
onevyaTtok M OwMOOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfleHUs MyHULMNAanbHOW yCryru
AOKyMeHTax nMbo HapyLLeHne YCTaHOBIIEHHOIO CpoKa Taknx ncnpasneHni;

8) HapylwleHne cpoka unM  nopsgka  Bblgadn  JOKYMEHTOB MO pesynbTartam
npeaocTaBneHnsa MyHULMNAanbLHOW YCyru;

9) NnpuocTaHoBMNeHNe npeaoCTaBleHNs MyHULMNANbHOW YCryrn, ecrnim  OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl  dedeparnbHbIMU - 3aKOHaMU U MPUHATBIMU - B



COOTBETCTBUM C HUMU MHLIMW HOPMATUBHbLIMW MNpaBoOBbIMM akTamu Poccuinckon denepauuu,
3aKOHaMMU M WHBIMW  HOpMaTUBHbIMW  MNpaBoOBbIMM  akTamu Pecnybnuku TaTtapcTah,
MYHMLUMNANbHBIMX NPABOBbIMU aKTamMu;

10) TpeboBaHue y 3aaBUTENS NpU NPeaoCTaBNeHNnn MyHUUUNANbLHOW YCNyrn JOKYMEHTOB
unn unHpopMaumm, OTCyTCTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu
nepBoHavyanbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxoauMMbix ANns npegocTaBneHns
MyHMUMNaNbHOW ycnyrn, nnbo B NpeaoCTaBNeHUN MYHULMNANbHOW YCNyrn, 3a WCKYEeHneM
cnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-03.

5.2. XKano6a Ha peweHna un pgencteua (6es3gencteme) opraHa, NpenocTaBrSHOLErO
MYHMUMNANbHYIO YCIyry, OOMDKHOCTHOrO nuua opraHa, npegocTaBrisiowero MyHUUMNanbHYH
ycrnyry,  MyHAUMNAnbHOIMO  CRyXXalwlero, PykoBOAUTENS  OpraHa, nNpefoCTaBnstoLero
MyHMUMNANbHYO ycnyry, rnogaeTcs B NMUCbMEHHOW ¢opMe Ha BGymMaxHOM HocuTene unuv B
3NEeKTPOHHOM hopMme.

YKanoba wmoxeT ObiTb HanpaeneHa no noyte, 4yepe3 MOL|, ¢ uncnonb3oBaHUEM
NHPOPMALNOHHO-TENTEKOMMYHUKAUNOHHOM  ceTn  "MIHTepHeT",  odmuymanbHOro  cavTta
Mamagplwckoro  MyHuumnanbHoro pavioHa  (http://www.mamadysh.tatarstan.ru), EanHoro
noptana  rocyaapCTBEHHbIX W MyHUumMnanbHbiX  ycnyr  Pecnybnukm  TaTtapctad
(http://uslugi.tatar.ru/), EguHoro nopTtana rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr (pyHKUURN)
(http://www.gosuslugi.ru/), a TaKke MOXeT ObITb NPUHATA NPU JIMYHOM NpUemMe 3asaBUTenNs.

5.3. XKanoba, noctynueLiasa B opraH, NpeocTaBnAoWmMn MyHULMNANbHYO ycnyry, nmbo
BbILUECTOSALLMIA OpraH (Mpy ero HanmuMuun), NoASIeXUT PacCMOTPEHUIO B TeYeHMe NsTHaguaTtu
pabouMx OHEW CcO [OHA ee perucTpaumm, a B criydae obxanoBaHusi OTKasa opraHa,
NpeaoCTaBnALWEro MyHUUMNArnbHYO YCNyry, B npuemMe LOKYMEHTOB Yy 3asiButens nunbo B
ncnpaBneHnn AOonyLleHHbIX OnevYaTtok U owubok unu B cnydae ob6XanoBaHWs HapyLUeHWUS
YCTaQHOBMEHHOIO CpoKa TaKMX MCMNpaBfeHuMn - B TevyeHue naAtv paboumx OHen co AOHs ee
perncTpauun.

5.4. YKanob6a gormkHa cogepxaTtb CrneayoLyo nHpopmMaLmio:

1) HaumeHoOBaHWe opraHa, NpPeaoCTaBNSAOLWEro YyCnyry, OOSPKHOCTHOrO nvua opraHa,
NpeaoCTaBnNALWEro ycnyry, WM MYHUUMNANbHOMO CRyXawero, peleHns u OencTeus
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) hamunuio, uMs, OT4YecTBO (MocrnegHee - MpuU  HanuuunM), CBEAEHUS O MecTe
XUTenbCTBa 3asBUTENs - duandeckoro nuua nmbo HaumMeHoBaHWe, CBeOeHUs O MecTe
HaxoXOeHns 3asiBUTENs - PUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenecdoHa, agpec (agpeca) 9MNEeKTPOHHOW MouYThbl (MPUM HanNUuMM) M MNOYTOBLIM agpec, Mo
KOTOPbIM A0MMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBeageHns 06 obxanyembix peleHuax u  agencteusx (6esgencteum)  oprama,
NpeaoCTaBNALLEro MyHMUMNANbHYH YCnyry, 4OMKHOCTHOrO nvua opraHa, NnpeaocTaBnsAlLWwero
MYHULMNANbHYIO YCAYry, U MYHULMNANbHOTO Cry)allero;

4) [oBOAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTENb HE COrfnaceH C peleHneM n OeNCTBUEM
(bespenictBMeM) opraHa, MpeaoCTaBNAOWEro ycnyry, [AOSDKHOCTHOrO  nuvua  oprawa,
NpeaoCTaBNAOLLEro YCryry, Unm MyHUUMNanbHOro Criyatuero.

5.5.K »anobe wMoryT OblTb NPUMOXEHbI KOMMM [OKYMEHTOB, MNOATBEPXAAIOLLMX
N3NoXeHHble B anobe obcTtoATtenbcTBa. B Takom cnydae B xanobe npuBoauTcs nepedeHb
npunaraemblx K He JOKYMEHTOB.

5.6. Kanoba nognucebiBaeTcsa nogasliMM ee nonydarenemM myHuiuunanbHon ycnyru. Mo
MHeHuo npokypaTypbl PT, ®epepanbHbin 3akoH oT 27.07.2010 Ne210-d3 He copepxut
TpeboBaHus O nognucaHum xanobbl 3asButenem. Kakmx-nmbo pasbscHeHMn O nopsake
noeHTuMKaunmn 3aaBuTtens npyu OTCYTCTBUM MOAMNWUCUM MpoOKypaTypa AaTb He MoxeT. [BY



http://uslugi.tatar.ru/

«U3CU PT» 3anpoweHbl pasbscHeHus n3 MuHaKoHOMpasButna P®, HO OTBeT noka He
nocTynun.

MoaTtomy peweHne Mo nyHKTy 5.6 (OCTaBnaTb WM UCKNOYaTb) OCTaBMEHO Ha
YCMOTpEHMNe opraHa, npegocTaBnsaoLWero MyHULUNanbHy yCnyry.

5.7.Mo pesynbTataM paccMOTpeHus Xanobbl NpUHMMaETCa OQ4HO W3 CcrneayloLwmx
peLleHunn:

1) xanoba ygoBneTBopsieTCs, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpaeBneHns OonyLeHHbIX oneYyaTok U oWnbBOoK B BblOAaHHbIX B pesyrnbTaTe npeaocTaBreHus
rocygapCTBEHHOM YCnyrM AOKyMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEeXHbIX CpedcTB, B3MMaHue
KOTOPbIX He npeaycCMOTPeHO HOpMaTuMBHbIMU MpaBoBbiMW akTamu Poccuickon dPepepaumu,
HOpMaTUBHbIMWU MpaBoBbIMW akTamu Pecnybnukn TaTtapctaH, MyHUUMNanbHbIMKM NPaBOBbIMM
aKkTamu;

2) B yOOBneTBOPEHNN xanobbl oTKasbiBaeTCs.

He nosgHee gHA, criegylowero 3a OHEM NPUHATUS pPeLLeHUs, yKa3aHHOro B HacTosweM
NyHKTE, 3a8BUTENIO B MUCbMEHHOMW (hOpPME U MO KenaHul 3adBUTENS B 3NEKTPOHHOW dhopme
HanpasnseTcs MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax PacCMOTPEHNS XKanobbl.

5.9. B cny4ae npuaHaHus xanobbl nognexawen yaoBreTBOPEHUIO B OTBETE 3asiBUTENIO
faetca  uHopmMauuss O  OenctBugax,  ocyuwlecTtensemblx  cnonkomom, B uenax
He3aMe IMTEeNbHOr0 YCTPaAHEHUS! BbISIBNEHHbIX HapyLUeHUW Mpu OKasaHUU MyHUUMNanbHOM
yCnyru, a TakkKe MNPUHOCATCS W3BMHEHUS 3a [JOCTaBfieHHble HeyaobcTBa M ykasblBaeTcHd
MHopMaUnsa 0 JanbHENLWNX JENCTBUAX, KOTOPble HEOOXOANMMO COBEPLUNTL 3asiBUTENIO B LensiX
NONyYeHUs MyHULIMMNANbHOM YCNyru.

5.10. B cnyyae npusHaHus xanobbl He nognexawlen yaooBrneTBOPEHWO B OTBETE
3asBUTENO, AAl0TCHA aprymMeHTUpPOBaHHble Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
Takke MHopmMauus o nopsake 06xanoBaHUS MPUHATONO peLLleHns.

5.11. B cnyyae ycTaHOBMEHWA B XO4Ee WNU MO pes3ynbTaTaM pPacCMOTPEHUs Xanoobl
NPU3HaKoOB COCTaBa agMUWHUCTPATMBHOINO MpaBOHAPYLUEHUS WKW NPECTYnneHns OOSMKHOCTHOEe
nnuo, paboTHUK, HaOereHHble NOSIHOMOYUAMM MO PACCMOTPEHUIO Xarnob, HesameanuTernbHO
HanNpaBnsAT MMeEKLMECH MaTepuarnsl B OpraHbl NPOKypaTypsbl.
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MyHUUMNanbHoro obpasoBaHus)
oT

(nanee - 3agaBuTens).
(dbamunus, nms, 0T4ECTBO, NACMNOPTHbIE AaHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3aaBneHune
O Bblaye Crpasku (BbIMNUCKN)

Mpowy Bac Bbligaye cnpasku (BbINUCKK)

K 3asBneHuto npunararTca crieayrume OTCKaHMPOBaHHbIE JOKYMEHTDI:
Ons noJiydeHna cnpaBkn C MeCTa XUTesibCTBa, BbINMUCKN U3 OOMOWN KHUIW, cnpaBku C
npeabliaywiero mecta X1utesnbCTBa:

1. [OKyMEHTbI, y4OCTOBEPAOLME NINYHOCTD.

2. [lomoBasi kHura.

[ns nony4eHnsa cnpaekn O COCTaBe CEMbM:

1. [OKyMeHTbI, yaoCToBepsoLWmMe NNYHOCTb.

2. [lomoBas kHura.

3. [ OKYyMEHTHI, noaTBepxagaroLime pPOACTBO BCEX YrieHoB CeMbM,

3aperncTpMpoBaHHbIX MO 3anpaluvMBaeMoMy agpecy (nacnopTa, CBUAETENbCTBA O POXAEHMMU,
CBUAENbCTBO 3akroveHnn bpaka.
[insi nonyyYeHust CnpaBKn C MeCTa XUTEeNbCTBA YMEPLUErO Ha A€Hb CMEPTW:

1. [OKyMEHT, yaoCTOBEPSAOLWMIA NMNYHOCTD.

2. [lomoBas kHura.

3. CBuaeTenbCTBO O CMEPTU opuUrMHarn.

4. [1OKyMEeHTbI, noaTBepxgaroLme poACTBO BCEX 4YneHoB ceMbMy,

3aperMcTpMpoBaHHbIX MO 3anpawmBaeMoMy agpecy (cBuaeTenbCTBa O POXAEHWUM [eTen,
cBuaeTenbCcTBa O 3aKniodeHun bpaka).
O6a3ytocb Npu 3anpoce NpeaocTaBUTb OPUTMHaNbl OTCKAHMPOBAHHbIX JOKYMEHTOB.

(pata) (moanuce) (PN0)



MpunoxeHue Ne2

I'Iepequb OOKYMEHTOB rpeacraBndeMblX 3adBUTeNnem, and nojyyYeHund MyHVILI,MI'IaJ'IbHDI7I ycnymm

[ns noryyeHna cnpaBkn C MecTta XUTENbCTBa, BbINMNCKN U3 OOMOW KHUW, crnpaBkn C npeabigyLiero
MecCTa XUTerbCTBa.

1. [oKyMeHTbI, yOOCTOBEPSIOLLME NINYHOCTD.
2. [omoBas kHura.

[ns nony4eHnst cnpaeku 0 COCTaBe CeMbU:

1. [oKyMeHTbI, yaOCTOBEPSIOLLME NINYHOCTD.

2. [omoBasi KHura.

3. [oKyMeHTbI, NOATBEPXKOAANOLIME POACTBO BCEX UYSIEHOB CEMbW, 3aPErMCTPUPOBAHHLIX MO
3anpalumBaeMoMy agpecy (nacrnopTta, CBUAETENBCTBA O POXAEHUN, CBUAENLCTBO 3aKMOYEHUN
Opaka.

[ns nony4eHns cnpaeku ¢ MecTa XUTenbCTBa YMEpPLLErO Ha AE€Hb CMepTU:

[OKYMEHT, yOoCTOBEPAIOLLMI JINYHOCTD.

[lomoBasi kHura.

CBuoeTensCTBO O CMEPTM OpUrnHarn.

[okyMeHTbI, noATBepXxadarolme poacTBO BCEX UNEHOB CEMbM, 3aperMcTpyMpoBaHHbLIX MO
3anpalumMBaeMoMy agpecy (CBMAETENLCTBA O POXAEHUM OETEN, CBMAETENLCTBA O 3aKIMOYEHUN
Opaka).

PN



HpunroxkerueNe3

TpeboBaHve 0 npuBedeHUN B NPUNOXEHUE K aAMWHUCTPATUBHOMY perrameHTy O6rok-
CXeMbl MpeaocTaBneHunss rocyaapcTtBeHHoM ycnyrn (nyHkT 16 [lpaBun paspaboTtkun u
YyTBEPXOEHUS aAMUHUCTPATMBHbBIX pPerriaMeHToB MNpeaoCTaBNeHns rocyaapCTBEHHbIX YCyr,
yTBepXOeHHbIX rnocTtaHoBreHmem [lpasutenbctea Poccuickon ®epepaumm ot 16.08.2011
Ne373) yTpatuno cuny B CBA3N C m3gaHMem noctaHoBneHusa [paeButenbctBa Poccumnckon
®epepaumm ot 13.06.2018 Ne676 «O BHECEHUM N3MEHEHUI B HEKOTOpPbIE akTbl MNMpaButenbcTea
Poccunickon depgepaumm B CBA3M C ONTUMM3aAUMEN nopsiaka pas3paboTkm u yTBEpPXKOEHUS
aAMUHUCTPaTUBHbLIX PErfnamMeHToB.

CooTtBeTCTBYIOLME U3MEHEHUS MOArOTOBIEHbLI ANs BHeceHus B [Mopsaok paspaboTtku u
yTBEPXKOEHUS aOMUHUCTPATUBHBIX perfiameHToB MNpeaocTaBneHna rocygapCTBEHHbIX YCnyr
WUCMOMHUTENbHBIMKM ~ OpraHamu  rocygapctBeHHom  Bnactm  Pecnybnukun  TartapctaH,
yTBEPXKAEHHbIMN  nocTaHoBneHnem KabuHeta MwuHuctpoB Pecnybnukun TaTapctaH oT
02.11.2010 Ne880.



MpunoxeHue Ne3

Pykosogutento

McnonHutenbHOro komuTteTa
MYHULMNANbHOro
panoHa Pecnybnukn TatapcTaH
Or:

3asaBrieHue
006 ncnpaBneHUn TEXHNYECKOWN OLLUMOKM

Coobwato 06 ownbke, [OMYLWEHHON nNpPU OKasaHUM  MYHUUMNANbHOWM  YCRyru

(HanmeHoBaHue ycnyru)
3anucaHo:

npaBI/IJ'IbeIe cBeEeHUA.

Mpowy wucnpaBuTb AOMNYLLEHHYH TEXHMYECKYID OLIMOKY W BHECTM COOTBETCTBYHOLUME
N3MEHEHMS B JOKYMEHT, SIBMNSIIOLLUMIACS pe3ynbTaToM MyHULMNANbHON YCIyTu.

Mpunarato cneayowmne 4OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATUSA pelueHns 06 OTKIOHEHUN 3asiBNeHust 06 ncnpaBreHn TeXHNYECKOM
OLUMGKM NpOLLY HanpaBWUTb TaKoe peLleHune:

nocpeacTBOM OTNpaBreHUst 3NeKTPOHHOIo AoKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEpPEHHON KOMMM Ha OymaXHOM HOcUTere MOYTOBbIM OTMpaBrieHNneM Mo

agpecy:

MoaTBepkgad CBOE corfacue, a Takke corracue npeacTaBnsieMoro MHOK fvua Ha
06paboTKy nepcoHarnbHbIX AaHHbIX (COOp, CUCTEMaTU3aUMIO, HaKOMfeHWe, XpaHeHue, YTOYHEHVEe
(obHOBrEHME, W3MEHEHME), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM uucne nepegady),
obesnunumnsaHne, GroKMpoBaHNE, YHUUTOXEHME MEPCOHamNbHbIX AaHHbIX, @ TakKe WHbIX OEWCTBUW,
HeobxoaumbIx Ans 0b6paboTKM NepcoHarnbHbIX AaHHbIX B paMkax nNpegoCcTaBrieHns MyHULMNanbHON
ycnyrv), B TOM YACfie B aBTOMaTU3MPOBaHHOM PEXUME, BKIOYAS MPUHATUE PELLEHUA Ha UX OCHOBE
OpraHoM MPeAOCTaBNSIOWMM MYHULMNAMNbHYIO YCIyry, B LEensX NpefoCTaBneHust MyHULMNanbHON
ycnyr.

Hactoswmm noareepaato: CBeAEHUS, BKIMHOYEHHbIE B 3asiBNEHME, OTHOCSLUMECH K MOeWn
FINYHOCTU W MNpPEeaCTaBnseMOMY MHOK fMUy, a TakkKe BHECEHHble MHOK HWKe, OOCTOBEPHbI.
[oKymeHTbl (KON  OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBMIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIMEHHbIM  3akoHogdaTenbcTBoM Poccuiickon ®Pegepaumn, Ha MOMEHT nNpeacTaBrneHus
3asiBMNEHNS 3TN AOKYMEHTbI AENCTBUTENBHbI U COAepXXaT AOCTOBEPHbIE CBEAEHUS.

[aio cBoe cornacve Ha ydacTue B OMNpoce MO OLeHKe KayecTBa NpefoCTaBfieHHON MHe
MyHULMNansHOM ycryru no TernedoHy:




(nara) (noanuceb) (@.1.0.)



Mpunoxexuve
(cnpaBo4HoeE)

PekBU3NTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpeAocTaBlieHne MyHULMNanbLHOU
YCIyrv 1 oCyLUeCcTBASAIOWNX KOHTPOSb €e UCMOSTHEeHUS,

UcnonkomM HUXXHEeOLWMUHCKOro cefnibCKoro noceneHust
MamagbIwcKoro MyHMUMnanbLHOro pamoHa

[omKHOCTb TenedgoH OneKTPOHHbI agpec
PykoBogutens ncnonkoma 8(85563)23446 Noshm.Mam@tatar.ru
CekpeTapb ucnosikoma 8(85563)23446 Noshm.Mam@tatar.ru

CoBeT HMXXHeOoLWMMHCKOro cenbCKOro nocerieHus
MamaabIlWwcKoro MyHMLmMnanbLHOro pamoHa

JJOMmKHOCTb

TenedoH

OnEeKTPOHHbI agpec

naBa

8(85563)23446

Noshm.Mam@tatar.ru







