MCHOJHHUTEbHBIH TATAPCTAH PECIHYBJAHKACDI
KOMHUTET KAHBULIKOI'O # KAHBbIY
MYHHULUITAJIBHOI'O PAHOHA i MYHHULIMITIAJTL PAHOHDI
PECITYBJIMKH TATAPCTAH '- BALLIKAPMA KOMUTETDI

L

IMNOCTAHOBIEHHE KAPAP
r':g Of M/ﬂ ¢. bonsune Kaiiouis No .735__,,2

OO0  yTBepKIACHMM  AJAMUHMCTPATHUBHBIX  PErJIaMEHTOB
NpPEeNOCTABIEHUs TOCYNAapCTBEHHBIX M MYHUIIMNATBHBIX
yCIyr B 0071aCTH apXUBHOT'O Jiefia

B cootBetcTBUM ¢ DejiepaibibiM 3akoHOM 0T 27 utoasa 2010 roga No210-03 «06
OpraHu3allMi  [PeJOCTaBICHUs OCYNAPCTBEHHbIX M MYHUIMMOAIBHBIX  YCIYI»,
Ucnonnutensueiit  komuter Kaiiduukoro wmyHnununansHoro paiiona PecnyOnuku
Tarapcran [IOCTAHOBJISIET:

1. YrBepauTs:

1.1. AAMUHUCTPATUBHBIA pErlaMeHT MPeI0CTaBICHHUS FOCYIapPCTBEHHO YCIyTH 1O
BbIJlaYye APXMBHBIX CIPABOK, APXMBHBIX BBINUCOK, KOMWK apXMBHBLIX JIOKYMEHTOB I10
apXUBHBIM (POHIaM, OTHECEHHBIM K TOCYIaPCTBEHHON COOCTBEHHOCTH M XPAHAILMMCS

B MyHuuunaiabHoM apxuse (IIpunoxenue Nol).

[.2. AIMMHHCTPATUBHBII pEerIaMeHT MPeIOCTABICHHS MOCYAAPCTBEHHON YCIYrH Mo
KOHCYTBTHPOBAHUIO 110  BONPOCAM  MECTOHAXOKJIEHUS apXUBHBIX JIOKYMEHTOB,
OTHECEHHBIX K rocy1apcTBeHHol codbcTBeHHOCTH ([Tprnoxenue No2).

1.3. AJIMUHUCTPATHBHBINA perjaMeHT MpeJoCTaBlIeHUS TOCY/IaPCTBEHHON YCIYrH 110
BblJla4€ apXWUBHBIX JOKYMEHTOB, OTHECEHHBIX K TOCYAapCTBEHHOM COOCTBEHHOCTH M
XpaHsaluxcs B apxuBHom otaene HMcnonuurenasnoro komurera Kaiibuukoro
MYHMUMIATbHOTO paiioHa PecnyOmmku Tarapcran, nonw3osarento s paboTel B
YHTAJIbHOM 3ajle MyHUUMnanbHoro apxusa (Ilpunoxkenne No3).

1.4, AJIMHHHUCTPATUBHBLIA PErNaMEHT MPEIOCTaBICHHS MYHUIMMIATLHON YCAYIH 110
Bbl/la4€ APXUBHBIX CIIPABOK, APXUBHBIX BBLIMUCOK, KOMNWH apXMBHBIX JOKYMEHTOB
(Ilpunoxenne Ned).

1.5. AAMHHUCTPaTUBHBIH perjJaMeHT MPeloCTABICHHS MYHUIUIAILHOW YCIYIH 10
KOHCYJIbTHPOBAHHUIO 110 BOMPOCAM  MECTOHAXOXK/JEHHS apXMBHLIX JIOKYMEHTOB
(ITpunoxenue NoS).

[.6. AZIMUHUCTPATHBHLINH perjamMeHT MPedOCTABICHUS MYHUIMNAILHON YCAYTH 1O
BbI/la4€ apXMBHBIX JOKYMEHTOB, XpaHSALIUXCS B apXUBHOM otraeie McnoanurensHoro
komurera  KailOuukoro  myHuuunanbHoro paifona Pecnybiumku  Tarapcran,
MOJIL30BaTEIO /U151 paboThl B unTaibHOM 3ane ([Ipunoxenue Ne6).



[.7. AAMHHHCTPATHBHBIH PErlaMEHT MPe10CTABICHNS MYHHUHIAIBHOR YCIYIH 110
lTPUEMY JIOKYMEHTOB I10 IM4HOMY COCTaBY JIMKBHIUPYEMbIX OpraHu3aiuii Ha XpaHeHue
B MyHHUHMTNANbHbIH apXxuB ([Ipunoxenne No7).

1.8, AaMunucTpaTuBHBIH permaMenT [IpEOCTABJICHUS MYHHUILIMIIATBHOR YCIYTH 110
OKA3aHUIO IOPUANYECKMM JTHLAM METOJMYECKOH M NPAKTHYECKO# MOMOIIN B pabdoTe
APXHUBOB U 10 OpraHu3alny JTOKYMEHTOB B nenonpoussouctse (ITpunoxkenue No§).

2. llpu3HaTh yTPaTHBIUMM CHIy [OCTAHOBICHHS MCIOMHUTENLHOIO KOMHMTETA
Kaitbnikoro myHuumnnansHoro paifona Pecniy6uukn Taraperan ot 30.06.2016 No 288
«O0  yTBepKACHMH  aJMHHHCTPATHBHbIX periaMeHToOB  IIpeaoCTaBIeHUS
FOCYZIapCTBEHHbIX yCIyr B 00JaCTH apXUBHOTO JIe/iay

3. Hacrosimee nocranosienue pasmectuTs Ha opunmManbHom caiite Kaitbuukoro
MyHHLIMOAIbHOrO  paiiona  PecnyGimukn  Tarapcran B UHPOPMAITHOHHO-
TCJICKOMMYHHKAUMOHHOR cet MHTepHer no BeG-ampecy: http:/ kaybici.tatarstan.ru u
onybsmkoBarh Ha «OduunansHom nopraje npaBoBoi wuH(popmannu Pecnybnuku
Tarapcran» B MH(OPMALIMOHHO-TEIEKOMMYHHKALIMOHHON CeTH Untepuer no Bed-
ajipecy: http://pravo.tatarstan.ru.

4. KoHTpouIb 3a MCHOTHEHHEM HACTOSALLEr0 [0CTAHOBICHUS BO3IOKHTL Ha [epBOIo
3amectutessi Pykosoaurens Ucnonuntensnoro komurera D.X. 3aruayuinny.

PykoBojuTesn A.H. Makapos




[Tpunoxenue Nel

K [TIOCTAaHOBJICHUIO
HcnomHUTENbHOTO KOMUTETA
Kaiibukoro MyHUIIUIIaIBHOTO

paiiona Pecniy6uku Tatapctan
ot 29 mast 2019 1. Ne 252

AIIMHHI/ICTpaTI/lBHLIﬁ PeErJiaMEHT NPEaoCTABJICHUS
FocyﬂapCTBeHHOﬁ YCIYTH IO BbIAa4Y€ apXUBHBIX CIIPABOK, APXUBHBIX
BBIITNCOK, KONM APXMBHBLIX TOKYMECHTOB 110 apXUBHBIM (l)OHI[aM,
OTHECCHHBIM K Focy):[apCTBeHHOﬁ COOCTBEHHOCTH H XPaHAIIUMCH
B MYHUIUNIAJbHOM apXuBe

1. O0mue moJioKeHus

1.1. HacTosimuii PermaMeHT yCcTaHaBIMBAET CTAHAAPT U MOPSIAOK MPETOCTABICHUS
roCyJIapCTBEHHOM YCIYTH MO BbIJaY€ apXHMBHBIX CHPABOK, APXUBHBIX BBIMUCOK, KOIHIA
apXMBHBIX JOKYMEHTOB MO apXUBHbIM (OHAAM, OTHECEHHBIM K TOCYAapCTBEHHOU
COOCTBEHHOCTU U XPAHSIIMMCS B MYHHUIIUIIAJILHOM apXuBeE (Jlajee - rocyJapCcTBEHHas
yciyra).

1.2. IonyyaTenu rocyaapCTBEHHOW YCIYTHU: IOpUIWYECKUE WM (PU3MUECKUe JHUIa
100 UX YIIOJTHOMOYCHHBIC MPEJICTABUTETHU, OOpaIalOIINeCs] Ha 3aKOHHBIX OCHOBAHUAX K
apXUBHBIM JIOKYMEHTaM JIJIsl MOJyYeHUSI U UCIOJIb30BaHUsI HEOOX0AUMON mH(popMarmn
(manee - 3asBUTEID).

1.3. TocynmapcTBeHHast yciyra npenoctaBisieTcsi VCnONMHUTETbHBIM KOMHUTETOM
Kaitbuiikoro myHurunaipHoro paiiona (naiee - Mcmomkom).

HcnonHutens rocy1apcTBEHHON ycnyru - ApxuBHbIM otnen Mcnonkoma (manee -
Otnen).

1.3.1. Mecto Haxoxnenus Wcnonkoma: ceno bonbimme Kaitouipl, yin. ComHeuHbIH
OymnbBap, 1.7;

Mecto naxoxaenuss Otnena: ceno bonbmume KaitOunpbl, yn. ConHeuHbIH
OynbBap, 1.7;

I'padpux paboter Hcmonkoma: eXeTHEBHO, KpoMmMe CyOOOTHI U BOCKPECEHbS,
noHenenbHuK - narauna ¢ 08.00 go 17.00, o0ex ¢ 12.00 mo 13.00.

[Tpoxona no mpomnycky U (Win) T0OKyMEHTY, YAOCTOBEPSAIOIIEMY JIUYHOCTb.

1.3.2. CnpaBounsiii Tenedon Otaena: 8(84370)21-1-23.

1.3.3.  Anpec odummanpHoro cairta FMcmomkoma B WHGOPMAIMOHHO-
TelleKoMMyHUuKaImonHot cetn "Wutepuer" (manee - cetb "UHtepnet"): http:/www.
kaybici.tatarstan.ru.

1.3.4. Uudopmanus o rocyJapCTBEHHOMN yCayre MOKeT ObITh TIOJTy4eHa:

1) mnocpeacTBOM HH(POPMAIMOHHBIX CTEHJIOB O TOCYIapCTBEHHOM YCIyTe,
COJIEpIKaINX BU3YAIBHYIO M TEKCTOBYI0 HMH(OpPMAIMIO O TOCYIapCTBEHHOW yCIyTe,
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PacIoJIOKEHHBIX B ToMmetnieHunsx Mcmonakoma, miist paboTsl ¢ 3asButensmu. Mudopmarus,
pa3MeiiaemMas Ha MHGOPMAIIMOHHBIX CTEHJAX, BKJIIOYAeT B ce0s CBEACHUS O
roCyJIapCTBEHHOM yciyre, cojaepskaimieics B myHKTax (moxamynkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 nacrosmero PernamenTa;

2) nocpenctBoMm cet "MHTEpHET":

Ha odunuagbHOM caiite Mcmonkoma http://www. kaybici.tatarstan.ru.;

Ha [loprane rocynapcTBEHHbIX M MyHHUIHMINAIBHBIX yciyr PecnyOnuku Tartapcran
(http://uslugi.tatarstan.ru/);

Ha EnmHOM mopTane rocymapCTBEHHBIX W MYHHIIMNANBHBIX YCIyTr ((QyHKIHN)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpateHuH B Mcnonkom (JIMYHO UM 10 TenedoHy);

4) mpy MMCbMEHHOM (B TOM 4HCJ€E B (POpPME IEKTPOHHOTO TOKYMEHTA) 0OpalieHuu
B Mcnoakom;

5) B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEIOCTaBICHUS TOCYJAPCTBEHHBIX W
MYHUIIMTIATBHBIX yeayT (ganee - MOLI), B ynanenasix padounx mectax MOII.

1.3.5. Uudopmanuss mo Bompocam MpeAOCTaBIE€HUs TOCYJAPCTBEHHON yCIyru
pasMmemaerca crenuaiuctom Otnena Ha odwunumaibHoM caite Hcmonkoma M Ha
MH(OPMAIMOHHBIX CTEHAaX B omenieHusx Mcmnoakoma 1iist paboThl C 3aIBUTEIISIMH.

1.4. IIpenocTtaBneHre rocy1apCTBEHHOM YCIYTH OCYIIECTBIISIETCSA B COOTBETCTBUU C:

KouBeniuei, orMeHstoniel TpedboBaHue Jeraanu3aiid THOCTPAHHBIX O(PUITHATBHBIX
nokyMeHTOB (3akitoueHa B ['aare 05.10.1961; Bctynuna B cuny ais Poccun 31.05.1992)
(broyieTeHs MEXIyHAPOIHBIX 10r0BOPOB, 1993, N 6);

deaepanibHBIM 3aKOHOM OT 6 OkTAOpst 2003 roga N 131-D3 "OO0 o0umx npuHIKIIAX
OpraHu3allid MECTHOro camMoymnpaBiieHus B Poccuiickoit ®enepanuun" (manee -
OenepanbHbii  3akoH N 131-D3) (CoOpanue 3akoHomaTenbcTBa Poccuiickoi
®deneparuu, 2003, N 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHUI);

®denepanbHbIM 3aKOHOM OT 22 okTs0pst 2004 roga N 125-D3 "O6 apxuBHOM jielie B
Poccuiickoii ®enepanun" (manee - Denepanbhbiii 3akoH N 125-03) (CobOpanue
3akoHonatenbcTBa Poccuiickoit @enepanuu, 2004, N 43, c1. 4169, ¢ ydeToOM BHECEHHBIX
M3MEHEHHN);

denepanbHbiM 3akoHOM OT 27 wmrons 2010 roma N 210-®3 "OO6 opranuzanuu
MPENOCTABIEHUS FOCYJapCTBEHHBIX U MYHUIMNAIBHBIX ycayr" (manee - denepaibHbIM
3akoH N 210-03) (Cobpanue 3akoHomatenbcTBa Poccuiickoit ®eneparuu, 2010, N 31,
cT. 4179, ¢ ydeToOM BHECEHHBIX U3MEHEHU );

denepaibHBIM 3aKOHOM OT 28 HOsi0pst 2015 roma N 330-®3 "O npocraBieHuun
aroCTHUJISl HA POCCUMCKUX O(UITMATBHBIX TOKYMEHTAaX, MOJICKAIUX BBIBO3Y 3a MPEIEIIbl
tepputopun  Poccuiickoit ®enepaunun" (manee - DenepanbHblii 3akoH N 330-03)
(Cobpanue 3axkonoaarenbcTBa Poccuiickoit denepanuu, 2015, N 48 (uacts 1), cT. 6696);

VYkazom Ilpesunenta Poccuiickoit deneparuu ot 7 mas 2012 roga N 601 "OO6
OCHOBHBIX  HaNpaBJEHUAX  COBEPIICHCTBOBAHUS  CUCTEMBl  T'OCYJIapCTBEHHOTO
yopasnenus”" (manee - Ykaz N 601) (CoOpanme 3akoHOmarenbcTtBa Poccuiickoi
®enepanuu, 2012, N 19, ct. 2338);

[Toctranosnennem IIpaButensctBa Poccutickoit @enepanuu ot 15 utons 2009 r. N
477 "O6 yrtBepxkaenuu IlpaBun pgemompousBojACTBA B (pemepaibHBIX OpraHax
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ucnonHuTenbHor Biactu" (nanee - IIpaBuna menompousBojictBa) (Poccuiickas rasera,
2009, 24 uroHs, ¢ y4eTOM BHECEHHBIX U3MEHEHUH);

[IpaBunamMu opraHu3alMi XpPaHEHHUs, KOMIUIEKTOBaHMS, ydyeTa U HCIOJIb30BAHUS
nokymeHToB ApxuBHOro ¢onna Poccuiickoit ®enepanum U JIpyrux apXUBHBIX
JIOKYMEHTOB B TOCYJapCTBEHHBIX U MYHHUIIUIIAIBLHBIX apXUBax, My3esiX U OMOIMOTEeKaX,
opranuzanusx Poccuiickoi akajeMuu HayK, yTBEPKJIEHHBIMU MPUKa3oM MUHHCTEpCTBA
KyabTypbl Poccuiickoit ®enepanuu ot 18 suBaps 2007 r. N 19 (manee - IlpaBumia
pa6oter) (brommereHr HOPMATHBHBIX aKTOB (pemepaibHBIX OPTaHOB HCIOJHHUTEIHLHON
Biactu, 14.05.2007, N 20, ¢ yueToM BHECEHHBIX U3MEHEHHUI);

[Tpukaszom MunkynsTypel Poccuu ot 31 mas 2012 r. N 566 "OO yTBepkacHUH
AJIMUHUCTPAaTUBHOTO  perjlameHTa  @DeAepaibHOTO  apXMBHOTO  areHTCTBa IO
MPEOCTABICHUIO TOCYJapCTBEHHON yciayru "OpraHu3alus HCIOJIHEHHUS 3alpoCcoB
POCCHIMCKMX W WHOCTPAHHBIX TPaXKIaH, a TakKe JUIl 0e3 TpaKJaHCTBA, CBSI3aHHBIX C
peanu3anyeld X 3aKOHHBIX MpaB U CBO0OJ, OOpPMIICHHS B YCTAHOBJIECHHOM IMOPSIIKE
apXMBHBIX CIPABOK, HAMpPaBISIEMbIX B MHOCTpaHHBIC rocyaapcra’ (mganee - mpukas N
566) (broyieTeHb HOPMAaTUBHBIX AKTOB (peiepaIbHBIX OPTAaHOB UCTIOJHUTEIBLHOM BIACTH,
2013, N 11);

3axkoHoMm Pecny6nuku Tarapcran ot 28 wutons 2004 roma N 45-3PT "O mectHOM
camoyrnpasiienuu B Pecriyonuke Tatapcran" (manee - 3akon PT N 45-3PT) (Pecriy6iuka
Tarapcran, 2004, 3 aBrycra, C y4eTOM BHECEHHBIX U3MEHEHUM);

3akoHoMm PecnyOnuku Tarapcran ot 24 pexadbps 2007 roma N 63-3PT "O
HaJIeJICHUH OPraHOB MECTHOTO CaMOYIPABJICHUS MYHUIUMAIBHBIX OOpa3oBaHUN B
PecnyOnuke TatapcTaH OTIENbHBIMU TOCYJAPCTBEHHBIMU MOJHOMOYUSAMH PecryOimku
Tartapcran B oOmactu apxuBHoro aena" (mamee - 3akon PT N 63-3PT or 2007 r.)
(PecnyOnuka Tarapcran, 2007, 25 nexaOps, ¢ yueTOM BHECEHHbBIX U3MEHEHUN );

3akonoM PecniyOnuku Tartapcran ot 20 utonst 2017 rona N 63-3PT "O0 apxuBHOM
nene B Pecriybnmuke Tatapcran" (manee - 3akon PT N 63-3PT ot 2017 r.) (CoOpanue
3akoHosaTenscTBa Pecriyonuku Tartaperan”, 25.07.2017, T. 55 (wacts I), cT. 2016);

[Toctanonennem Kabunera Munuctpo Pecriybnmuku Tarapcran ot 28.05.2007 N
203 "O pasrpaHuYeHHH COOCTBEHHOCTH Ha apXHMBHBIC JTOKYMEHTBI, CO3JaHHBIC JI0
oOpa3zoBaHus, OOBEIUHEHHMSI, pa3/ENCHUs WU W3MEHEHHUS CTaTyca MYHHUIIUNATbHBIX
oOpa3oBaHMil W XpaHSAIIUMECS B MYHHUIIMIAIBHBIX apxuBax B Pecmybnuke Tarapcran, u
oOecrieueHnr y4yeTa XpaHAIMXCS B MYHUIIMITAIBbHBIX apxuBax PecmyOnuku TaTtapcran
ApXUBHBIX JOKYMEHTOB, OTHOCSIIUXCSA K TOCYyIapCTBEHHON coOCTBeHHOCTU PecnyOnuku
Tartapctan" (nanee - nocranoienue KM PT N 203) (Pecny6auka Tarapcran, 2007, 25
nekadpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHHM);

[ToctanoBnennem Kabunera MunuctpoB Pecny6auku Tatapctan ot 09.08.2016 N
541 "Bompocsl 'ocynapctBenHoro komurera Pecnyonuku TarapctaH mo apXMBHOMY
neny" (manee - moctanoBiaenue KM PT N 541) (Cobpanue 3akoHOJATEILCTBA
Pecry6muku Tatapceran, 2016, N 13, ct. 0384, ¢ yueTOM BHECEHHBIX U3MCHEHHH );

[Tpukazom ['ocynmapcrBenHoro komuteta Pecmybmuku Tarapctan mo apXuBHOMY
nemy ot 30.09.2017 N 125-ox "O6 yTBepx)aeHUM AIMUHUCTPATHBHOTO pPETjaMEHTa
npenocrasieHus ['ocygapcTBeHHbIM kKoMuTeToM PecryOnuku Tatapctan mo apXuBHOMY
Jedy TOCYAapCTBEHHOW YCIYTH IO MPOCTABICHUIO arlOCTWIISI HA apXMBHBIX CIpaBKax,
apXMBHBIX BBIMMCKAX M AapPXUBHBIX KOMHUSIX, MOATOTOBIEHHBIX [ 0CYyIapCTBEHHBIM



OromkeTHbIM  yupexxaeHnueMm '"['ocynmapctBenHsiii apxuB PecmyOmuku Tarapcrtan",
MYHUIIMNAIbHBIMU apxuBamMu B PecnyOnuke TarapcraH, WHBIMEH OpraHaMu U
OpraHu3alusIMH, PACMOJIOKEHHBIMM Ha  Tepputopuu PecnyOnmuku  Tarapcran"
(Odunmaneupiii  moptas  mpaBoBol  uHpopmanuu — Pecny6Gnuku  Tartapcran
pravo.tatarstan.ru, 2017, 24 okTs0ps);

VYceraBom  KaiiOuinkoro MyHuIiumnaabHoro paiioHa Pecnybnuku Tarapcran,

yTBepxkAeHHOro pemeHueM Coera KalOMIKOro MYyHHIMOAIBHOIO paiioHAa OT
15.11.2018 roma Nel36;

[Tonoxxennem 006 HMcmonnutensHOoM KomuTeTe KailOMIIKOrO MyHUIIMTIATBHOTO
paiiona, yrBepxkaeHHoro pemenuem Cosera Kaitbuikoro MyHHIIMIAIBLHOTO paiioHa OT
13.04.2013 roxa Nel68 (nanee — [lonoxxenne 06 Ucnonkome);

[TonosxeHneM 00 apXHMBHOM OTJENIE€ UCHOJHUTEIBHOTO KOMUTETa MYHHUIIMIIAIBHOTO
oOpa3oBaHMsI, YTBEp)KJIEHHbIM MocTaHoBieHUeM PykoBoautens Hcnonkoma ot
06.06.2018 roma Ne 191 (nanee - [Tonoxxenue 06 otaene).

1.5. B HacrosmeM PeriiameHTe UCIONB3YKOTCA CIEAYIOIIUME TEPMHUHBI H
ONpEEIICHHUS:

TEMaTUYECKHUI 3aMpocC - 3aIpoc O NPEJOCTABICHUHN MH(OPMALUU 110 ONPEAEIEHHON
npo0seme, TeMe, COOBITUIO WU (DAKTY;

3aMpoc  COLMAIbHO-TIPABOBOTO XapakTepa - 3ampoc KOHKPETHOrO JHIa WU
OpraHM3allH, CBS3aHHBIM C COLMAIBHOM 3aIUTOM TI'PAXKIaH, NMPEIyCMAaTPUBAIOIIANA KX
MIEHCUOHHOE 00ECIIeYeHHE, a TAKKE MOJyYeHHE JIbIOT U KOMIIEHCALIN B COOTBETCTBUH C
3aKoHOAATeNnbCTBOM Poccuiickoit ®dexepanuu U MeXAYHApOAHBIMU 00s3aTEIbCTBAMU
Poccuiickon ®enepanuu;

apxuBHas CHpaBKa - JOKYMEHT apXHuBa, COCTaBJICHHBIH Ha OJaHKe apxuBa,
MMEIOLIUI IOpUIUYECKYIO CUITY U COJIEPKAINI TOKYMEHTHYIO HH(POPMALIUIO O PeAMETE
3arpoca C yKa3aHHMEM apXMBHBIX IIH(POB W HOMEPOB JIMCTOB E€AMHMIl XPAaHEHUS TeX
apXMBHBIX JIOKYMEHTOB, HA OCHOBAHMH KOTOPBIX OHA COCTAaBJICHA;

apXuBHas BBIIIUCKAa - JIOKYMEHT apxuBa, COCTaBJICHHBIH Ha OJlaHKE apXuBa,
JOCJIOBHO BOCTIPOM3BOJSIINI YacTh TEKCTAa apXMBHOIO JOKYMEHTA, OTHOCSILUKCA K
onpeneneHHoMy (hakTy, COOBITHIO, JUIY, C YKa3aHUEM apXMWBHOro MMdpa U HOMEPOB
JUCTOB €IMHUIIBI XPAHEHHUS;

apXMBHAsI KONUS - JOCIOBHO BOCIPOU3BOAAIIAA TEKCT ApPXUBHOIO IOKYMEHTA KOTIHS
C YKa3aHUEM apXHUBHOTO IIHM(pa U HOMEPOB JIUCTOB €AUHUIBI XPAaHEHUs, 3aBEPEHHAs B
YCTaHOBJICHHOM MOPSIJIKE;

ylajeHHoe pabouee MECTO MHOTO(PYHKIIMOHAIBHOIO IEHTpa MPEeIOCTaBICHUS
roCyJapCTBEHHBIX M MYHULMIIAIBHBIX YCIYr - OKHO NPHEMa W BBIJIAYU JTIOKYMEHTOB,
KOHCYJIbTUPOBAHHUSI 3asBUTEJIEH B CEJIBCKHUX MOCEJIICHUAX MyHULUMIIATbHBIX PAMOHOB;

TeXHUYECKas omuOka - omuOka (omMcka, olreyaTka, TrpaMMaThyecKas WIn
apudmernueckas omuoKa), JOITYLIEHHAs OpraHoM, IPEIOCTABISAIOIIAM
roCyJapCTBEHHYIO YCIIyTY, W NpHUBEIIIAs K HECOOTBETCTBUIO CBEICHMI, BHECEHHBIX B
JOKYMEHT (pe3yJbTaT TOCYAApCTBEHHOW YCIYIHM), CBEACHUSM B JIOKYMEHTax, Ha
OCHOBAHHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

MOJ1 3asIBJIEHUEM O MPEIOCTaBIECHUU TOCYIAPCTBEHHOW YCIIyTH (fanee - 3asBJICHUE)
MOHUMAETCS 3ampoc O MPEJOCTaBICHUM TocyAapcTBeHHoM ycayru (m. 1 cr. 2



®enepanbHoro 3akoHa oT 27.07.2010 N 210-®3). 3asdBieHue COCTaBISECTCS B
IPOU3BOJILHON (hOpMeE, 10 YCTAaHOBJIECHHOMY 00pa3ily WM 3alOJIHAETCA Ha CTaHIAPTHOM
onmanke (mpuaoxenus 1 - 19);

HaxOJISIIUMUCS B HEYJAOBJICTBOPUTEIHBHOM (PU3MUECKOM COCTOSHUHM IPU3HAIOTCS
TOKyMeHThl ApxuBHOro ¢ounga Poccuiickoit ®enepaliid ¢ BBICOKOH CTEIEHBIO
pa3pylieHdss MaTepHalbHBIX HOCUTENEH, yrpokaromed (Qu3nueckoil IeIO0CTHOCTH
JIOKYMEHTOB.

3asgBieHUE 3aMOTHASTCS Ha CTAaHAapTHOM OJIaHKE B DJIEKTPOHHOU (opme:

Ha odunmansHoM caiite Mcmonkoma (http://www. kaybici.tatarstan.ru);

Ha [lopTane rocygapCTBEHHBIX U MyHULIMNAIbHBIX ycayr PecnyOnuku Tatapctan
(http://uslugi.tatarstan.ru/);

Ha EmmHOM mopTane rocymapCTBEHHBIX W MYHHIIMNATBHBIX YCIyT ((QyHKIH)
(http://www.gosuslugi.ru/).
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2. CTanaapTt npeaocTaBJIeHUsi TOCYAAPCTBEHHOM YCJIYI'H

HanmenoBanue TpeOoBaHUS K
CTaHJapTy IPEJOCTABICHUS
rOCyJ1apCTBEHHOM YCIIyTH

Copep:xanue TpeOOBaHUM K CTAaHIAPTY

HopmartuBHbIi akT,
YCTaHaBJIMBAOIIUN
roCyJ1apCTBEHHYIO
YCIYTy WIH
TpeboBaHue

2.1. HaumenoBanue
rOCy1apCTBEHHOM yCIyTH

Bpitaya apxXuBHBIX CIIPABOK, AapPXHWBHBIX BBIMMCOK, KOIHMM apXHWBHBIX
JOKYMEHTOB IO apXWMBHBIM (POHJAM, OTHECEHHBIM K TIOCYJIapCTBEHHOMN
COOCTBEHHOCTHU Y XPAHAIIMMCS B MyHULIMITAIbHOM apXHBe

ctT. 19 3akona PT N
644;

. 5.10 IIpaBun
paboThI

2.2. HaummeHoBaHue oprasa
MECTHOTO CaMOYIIPaBJICHUS,
HETIOCPEIACTBEHHO
MIPENOCTABIISIOIIETO

roCyAapCTBEHHYIO YCIYTy

HcnonautenbHbiii koMuTeT KailOUIKOro MyHHIIMIIAIIBHOTO paiioHa.
HcnomHuTens rocy1apcTBEHHOM yCIIyru - ApXuBHBIN oTAen Mcnoikoma

9.9, 3,5cT. 4
denepanbHOrO
3akoHa N 125-®3;
[Tomoxxenue 06
OTJIeIIC

2.3. Ornucanune
MIPENOCTaBIICHUS
roCyJJapCTBEHHOM YCIIyTH

pe3ynbTaTa

ApxuBHas cripaBka (apXMBHAsl BBINUCKA, apXUBHAs Komus) (MpuitokeHust N
20 - 21), oTBeT, MOATBEPKIAIONMIMK HEMOJHOTY COCTaBa apXWBHBIX
JOKYMEHTOB 110 TEME 3arpoca UK OTCYTCTBUE TOKYMEHTOB.

ApxuBHas crpaBKa (apXHBHas BBIIUCKA, apXHUBHAs KOMUs) opopmiIsieTcss Ha
Omanke HcnomHurenbHOro kKomurera KalOMIKOro MyHULIMIAIBHOTO
paliona 1o (¢Gopme, YCTAaHOBIEHHOM MUHHUCTEPCTBOM  KYJIbTYpbI
Poccuiickon @enepanum.

B apxuBHOI cripaBKe yKa3bIBaeTCs:

1) naTa noanucaHus U PErUCTPALMOHHBIM HOMEP apXUBHOM CIPABKH;

2) appecar;

3) Ha3Banue UHGOPMAIIMOHHOTO TOKyMeHTa "ApXuBHas CripaBka';

4) moxymeHTHast nH(OpMAIUs O IPeMETE 3aIpoca;

MOJITYHKT 5.7.2,
MOAIYHKT 5.9.1,
592,593m5.9
[TpaBun paboThI;
ITonoxxenue 06
oTJIeNne




5) apxuBHBIe MH(PHI U HOMEpA JIMCTOB EIUHUI] XPAHEHUS APXUBHBIX
JOKYMEHTOB, HA OCHOBaHUM KOTOPBIX apXHBHAs CIIPaBKa COCTABJICHA;

6) noanuck pykoBoautess Vcnonkoma (ynoJHOMOYEHHOTO UM JIULA);

7) repboBas TeYaTh  HWCIOJHUTEIHLHOTO KomuTeTa  Kaibuikoro
MYHULIMIIAIBHOTO PalioHa;

8) damMunus, UM, OTYECTBO HCIHOJHHUTENS (TIOJHOCTHIO) M HOMEp €ro
TenedoHa.

B apxuBHOI1 BBINKCKE YKa3bIBACTCA:

1) nara moAnucaHus U perucTPallMOHHBII HOMEP apXUBHOM BBIITUCKU;

2) axgpecar;

3) Ha3BaHue UH(GOPMAIIMOHHOTO JJOKyMEHTa "ApXUBHAs BBITTUCKA";

4) yacTb TEKCTa apXUBHOTO IOKYMEHTA O MPEAMETE 3aMpoca;

5) apxuBHBIe MHU(PHI U HOMEpaA JIMCTOB EIUHUI] XPAHEHUS apXUBHBIX
JOKYMEHTOB, HA OCHOBAaHUMU KOTOPBIX apXHBHAs BBIITUCKA COCTABJICHA;

6) noanuck pykoBoaurens Mcnoiakoma (YIoTHOMOYEHHOTO UM JIMLA);

7) medarb HCIOJHUTENIBHOrOo KoMurera KaiOWIIKOro MyHHLHIIAIbHOTO
paiioHa;

8) ¢damunus, UMs, OTYECTBO HCHOJHHUTENS (MOJHOCTHIO) U HOMEp €ro
tenedona.

B apXuBHOM KOIIUM YKa3bIBACTCH:

1) apxuBHble mUGPBl U HOMEpa JHCTOB EIWHUIL] XPaHEHUS apXUBHOTO
JIOKyMEHTa (yKa3bIBaeTCs Ha 000POTE KaXKI0TO JIMCTA);

2) noAnuch PyKOBOJIUTEINS apXHBa WJIM YHIOJTHOMOYEHHOTO JOKHOCTHOTO
JUIa U TedaTh apxuBa (yKa3bIBae€TCs Ha MECTE CKpPEIJICHHUS BCEX JIMCTOB
apXWBHOMW KOIIWH).

OTtBeT, NOATBEPKAAOIINI HENOJIHOTY COCTaBa apXHUBHBIX JIOKYMEHTOB I10
TEME 3ampoca WM OTCYTCTBHE JOKYMEHTOB, COCTaBIIIE€TCS Ha OJaHke
apxuBa. B Hem ykasblBaeTcs:

1) naTa noanMcaHus U pErucCTPallMOHHBIA HOMEDP OTBETA;

2) aapecar;




3) wunbopMmaius, MNOATBEPKAAIONIAsi HEMOJHOTY COCTaBa apXUBHBIX
JOKYMEHTOB M0 TEME 3aMpOca WIH OTCYTCTBUE TOKYMEHTOB;

4) moanuch pyKOBOJIUTENS apXUBA;

5) repboBas TeYaTh  HUCIIOJHHUTEIHLHOTO
MYHULIMTIAIBHOTO paiioHa (Ipu HEOOXOAUMOCTH )

komutretra  KailOuikoro

2.4, Cpok mnpenocTaBiICHUS
rOCyJJapCTBEHHOM yCIIyI'M, B
TOM qucie Cc y4ETOM

HEOOXOJIUMOCTH OOpanieHus B
OpraHu3allii, Y4acTBYIOIIUE B
Mpe0CTaBICHUN
rOCyJJapCTBEHHOM YCIIyTH, CPOK
MIPUOCTAHOBJICHUS
MPENOCTaBICHUS
rocy1apCTBEHHOU
ciay4yae, €ciu
MIPUOCTAHOBJICHUS
MpeayCMOTpEHA
3aKOHOJATEIHLCTBOM
Poccutickon ®@enepanuu

yCIyTH B
BO3MO>KHOCTh

ITo 3asBneHusM (3ampocam):

COIMAIBHO-TIPABOBOTO W TEMAaTHYECKOTO Xapakrepa (U3UYECKUX U
IOpUINYECKUX JIUIl - B TedyeHue 21 pabodero mHA CO THS PETUCTpAIUU
3asBJICHUS C YYETOM HaIlpaBJICHUS 3ampoca U MOJyYeHUs OTBETa Ha 3ampoc
gepe3 CHCTeMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS
(manee - CMOB).

[Ipu paccMOTpeHMH 3alpOCOB IO HWCTOPUM HACEJICHHBIX ITyHKTOB |
OpraHu3allMii, a TAaKXKe 3aMPOCOB, UMEIOIIUX TPAHUILY MTOMCKA CBBIIIE MSTH
JET U TPEeOYIOIUX JTOMOJHUTEILHOTO HM3YyYEHUS] apXUBHBIX JOKYMEHTOB,
npoBelieHusT O00BEeMHON pPabOThl MO TMOWCKY CBEACHUN U PaCIIMPEHUIO
IpaHUIl TOUCKA, CPOK MPEJOCTABICHUS] YCIYTH MOXKET ObITh MPOJJICH HE
6onee yeM Ha 30 KaJIeHIApHBIX THEWU C 00sA3aTEIBHBIM YBEIOMJICHUEM 00
ATOM 3asIBUTEJIS.

B03MOXHOCTH IPHOCTAHOBIICHUS CPOKA MPEIOCTABICHHS TOCYIapCTBEHHON
YCIIYTH HE MPETyCMOTPEHA

. 5.8.3 [IpaBun
paboThI

2.5. UcuepnbiBaronuii
IIepeyeHb JIOKYMEHTOB,
HEOOXOJUMBIX B COOTBETCTBUH
C  3aKOHOJATEJIbHBIMM  WJIH
WHBIMH HOPMaTUBHBIMU
IIPaBOBBIMHU aKTamMu JUISL
MIPENOCTaBIICHUSA

rOCyapCTBEHHOM YCIIyI'd, a

3asiBJIeHUE O MPEIOCTABICHUHU TOCYJapCTBEHHOMN YCIYTH C YKa3aHUEM:
HaUMEHOBAHHUS OPUIWYECKOro JHIA, (Uil TpaxaaH - (haMUINU, UMEHH,
oTuecTBa (MOCJEIHEE - TIPU HATTUYHH));

MOYTOBOI'O W/WJIM 3JEKTPOHHOTO ajjpeca 3asiBUTEIIS;

Ha3BaHUS TEMBI (BOIIPOCA);

XPOHOJIOTUH 3aIpalnBaeMoit HHHOPMAIIHH;

JOTIOJTHUTENBHON HH(OpMaAIMK 1O TeMe 3anpoca (TIpu HEOOXOAUMOCTH).
YTnomTHOMOYEHHBIE 3asgBUTENEM JHIa (MO0 JOBEPEHHOCTH) MPEACTABIISIOT

q. 1cT. 19
denepaabHOTO
3akoHa N 210-D3;
n. 5.8, 5.10 [IpaBun
paboThI




TaKxe YCIHYT, KOTOpbIE
SABJISIIOTCSL  HEOOXOJMMBIMH U

00s13aTEeIbHBIMU VIS
MPEIOCTaBIICHUS
roCyJapCTBEHHBIX YCIIyT,

MOJJIeXKAIINX  MPEICTABICHUIO
3asBUTENIEM,  CIHOCOOBI  MX
MOJTyYEHHUsI 3asBUTEJIEM, B TOM
qucjae B DJCKTPOHHOH (opme,
MOPSAJIOK X TPEACTABICHUS

JIOKYMEHTBI, TOATBEPKAAIOIINE CBOU MTOJTHOMOYMS.

JIOKyMEHTBI TIPEACTABISIOTCS B OJTHOM SK3EMILISPE.

biank 3asBreHUs] 7 TOJMYYEHHS TOCYAApCTBEHHOW YCIYTd 3asiBUTEIb
MOXET  TOJYyYuTh MHpu  JUYHOM  oOpameHun B Hcmoskowm,
MHOTO()YHKITMOHAJILHBIN TICHTP TMPEAOCTaBICHUS TOCYJApPCTBEHHBIX U
MyHULIMOANBHBIX yciuyr (ganee - MO®II), B yganeHHbIX paboOuuMx MecTax
MO®ILI. DOnextpoHHsle (opMbl OJAHKOB 3asBICHUS pa3MEIIeHbl Ha
opumansHoM caiite Mcnonkoma, Ha I[lopTanme rocynapcTBEHHBIX U
MYHUIIUNANBHBIX ycayr PecnyOnmuku Tartapctan, Ha Emunom moprane
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (PYHKIUN).

3asgBieHUE W TMpuUaraeMple JOKYMEHThI MOTYT OBITh THPEJICTABIICHBI
(HampaByieHbI) 3asBUTEIEM Ha OyMaXHbIX HOCHUTENSAX OJHUM U3
CJIEYIOIINX CIOCOOOB:

JUYHO (JTUIIOM, JEUCTBYIOIIMM OT HMEHHU 3asBUTENS, HAa OCHOBAHHUH
JIOBEPEHHOCTH ); TIOYTOBBIM OTIPABICHUEM.

3asBJICHUE U TJOKYMEHTBI TaK)K€ MOTYT OBbITh MIPEJCTABIICHBI (HAIIpaBJICHBbI)
3asBUTEJIEM B BHUJE DJCKTPOHHOTO JOKYMEHTA, MOAMUCAHHOIO MPOCTOM
AJIEKTPOHHOM MOAMUCHIO, Yepe3 NHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHbIE
cetu oOuwiero Jocrtyna, B TOM 4YHcie 4epe3 HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceTh "MHTepHet", IlopTanm rocy1apcTBEHHbBIX U
MYHUIIUNANBHBIX ~ yeiuyr  Pecrybnmuku  Tatapcran, Enunbeiii  mopran
roCyJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((DyHKIIHN)

2.6. HcuepnpiBarommi
IepeyYeHb JTOKYMEHTOB,
HEOOXOJMMBIX B COOTBETCTBUU
C HOPMaTUBHBIMH IPAaBOBBIMU
akTaMHM Uil TPEJOCTaBICHUS
roCyJ1apCTBEHHOU YCIIyTH,
KOTOpBIE HaXoIATCA B

[Tomy4aroTcs B paMKax MEKBEIOMCTBEHHOTO B3aUMOICHCTBUS:

Brimucka w3  EmMHOTO TOCYZapCTBEHHOTO peecTpa  HEIBMIKUMOCTH
(comepxaras OOIIEAOCTYIHBIE CBEACHUS O 3apEeTUCTPUPOBAHHBIX MpaBax
Ha 00bekT Hempmwkumoctu) (demepanbHas Cciayx)0a TOCYIapCTBEHHOMN
perucTpanuu, Kagactpa u Kaprorpadumn)




pacmnopsHDKeHUU
roCy/1apCTBEHHBIX OpTaHoOB,
OpraHoB MECTHOTO
CaMOYTIPaBJIECHUSI WU  HMHBIX
OpraHM3aliid U KOTOpbIE
3asiBUTEIb BIIPaBe
NPEICTaBUTh, & TAKKE CIIOCOObBI
UX TIOJyYEHHs 3asiBUTEIEM, B
TOM YHCI€ B DJICKTPOHHOU
dbopwme, MOPSIIOK ux
MIPE/ICTABJICHHUS;

rocyJapCTBEeHHBIA OpraH, OpraH
MECTHOTO caMOyTIpaBJICHUs
h07 (00 opraHu3anus, B
pacmiopsHDKeHUN KOTOPBIX
HaXOJIATCS JTAHHBIC TOKYMEHTHI

2.7. [Tepeuenpb OpraHoB
rOCyJIlapCTBEHHOU BJIACTH
(MecTHOro camoyIpaBJ€HUs) U
170'¢ CTPYKTYPHBIX
MO/pa3/IeNIeHu, COTJIacOBaHUE
KOTOPBIX B ciyyJasx,
MPEAYCMOTPEHHBIX

HOPMATHBHBIMH  NPABOBBIMU
aKTamu, TpedyeTcs JUISL
MIPEIOCTABICHUS

rOCyJapCTBEHHOM YyCIYIH H
KOTOpO€E OCYLIECTBIISIETCS
OpraHoM, MpPEJOCTABIIAIOIINM

CoracoBanue rocyJJapcTBEHHOM YCIyru He TpeOyeTcs




roCyJAapCTBEHHYIO YCIYTy

2.8. HcuepnwiBaroniuii
nepeyeHb  OCHOBAaHMM  JJIA
OTKa3a B IpHUEME JTOKYMEHTOB,

1. Iloraya JOKYMEHTOB HEHAJICKAIIIMM JIMIIOM;
2. HecooTBeTcTBHE MpPEACTABICHHBIX JIOKYMEHTOB MEPEUYHIO JOKYMEHTOB,
yKa3aHHBIX B II. 2.5 HacTosmero Permamenta;

HEOOXOIUMBIX s | 3. Hanmnune B 3asBI€HMM M NPUJIATa€MbIX K 3asBICHUIO JOKYMEHTax

MPEI0CTaBICHUS HEOTOBOPEHHBIX  WCIPABICHHUH,  CEPbE3HBIX  IMOBPEXKICHHUWA,  HE

rocyAapCTBEHHOU YCIyTH MO3BOJISIOIINX OJJHO3HAYHO UCTOJIKOBATh UX COAEpPKaHUE

2.9. Ucuepnbiaronuii | OCHOBaHUS InI: IIPUOCTAHOBIICHUS CpoKa npegoctasienud |oim. 2.11.7.1,

MepEeYeHb  OCHOBAHWI I |TOCYJApPCTBEHHOW YCIYTH HE YCTAHOBIICHBI. 2.11.7.2,5.1,5.13

IIPUOCTAHOBJICHUS WM OTKa3a B | OCHOBAaHMS 111 OTKAa3a B IPEJOCTABICHUH I'OCYJaPCTBEHHOMN YCIYTU: [TpaBun pa®oTsl;

IIPENOCTABIICHUN 1. Hanuume B 3ampaniMBaeMbIX JOKYMEHTAaX CBEIEHUM, COCTABIIOLIMX |CT. 25 PdenepanbHOro

rOCyJJapCTBEHHOM YCIyTH FOCYJapCTBEHHYK) WM  HMHYI0  OXPAaHSAEMYK  3aKOHOJATENbCTBOM 3akoHa N 125-D3;
Poccniickoni @enepanun TaliHy, JUYHYK0 TaWHy, CEMEHWHYIO TauHy,|cT. 22 3akona PT N
CO3/IAIOIIUX YIPO3y ISl 0€30MacHOCTH. 63-3PT ot 2017 1.
2. HeucrnipaBumoe NOBPEKICHUE aPXUBHBIX TOKYMEHTOB

2.10. Tlopsmox, pasmep u|l'ocymapcTBeHHas yciayra IperocTaBisieTcs Ha 0€3BO3ME3THOM OCHOBE n. 3 cr. 15, 0. 4 crt.

OCHOBAaHHS B3UMaHUS 26 ®deaepanbHOTrO

rOCyJapCTBEHHOM  IOUUIMHBI 3akoHa N 125-D3;

WJIM UHOM IJ1aThl, B3UMAEMOM 3a 4. 1cT. 8

MpeI0CTaBIICHUE denepanabHOro

roCyJ1apCTBEHHOM YCIIyTH, 3akoHa N 210-D3;

BKJIIOYas ~ MHGMOpMAIMIO O nm. 5.8.1, 5.8.3,5.10

METOJMKE pacyera paszMepa [IpaBun paboTh

TAKOM IUIATHI

2.11. Tlopsmok, pasmep u|llpenocraBienre HEOOXOAUMBIX U 00S3aTENbHBIX YCIYT HE TpeOyeTcs

OCHOBaHMs B3UMaHUS IJIaThl 3a
IIPEIOCTABIICHUE yCIIyT,




KOTOpBIE ABJISTFOTCA
HEOOXOIUMBIMU u

00s13aTEeIbHBIMU VIS

MPEIOCTABIICHUS

roCyJ1apCTBEHHOU YCIIYTH,

BKIIOYas ~ wHMOpPMAIUIO O

METOAMKE pacuera pa3zmMepa

TAKOM IUIATHI

2.12. MakcumanbHbli  CpOK | MakCUMAJIBHBIM CPOK OXHWJAHUS NPUEMA IOIydaTess roCyJapCTBEHHOU
OXHJaHUSL B OYepedAu TMpH|YCIOyTH (3asBUTEINs) MPHU MOJade 3ampoca U MpHU MOJyYEeHUU pe3yibTaTa He
rnojave 3ampoca O | JOJDKEH MPEBBIIATH 15 MUHYT

MPEIOCTABICHUN

rOCy1apCTBEHHOM YCIYyId U

Ipu  TOJYYEeHUU pe3yJbTara
MIPEIOCTABIICHUS TAKUX YCIIYT

2.13. Cpok  perucrtpanuu
3amnpoca 3asIBUTEIIS 0
MPENOCTaBICHUN

rOCy1apCTBEHHOM YCIIyI'd, B
TOM YHCJIE B DJIECKTPOHHOM

B nieHb nocTyiuieHus 3asBICHUS.

3anpoc, NOCTYNMUBILIUN B 3JIEKTPOHHOU (hopMe B BBIXOHOM (TIpa3AHUYHBIN)
JI€Hb, PErUCTPUPYETCS HA CIEAYIOIIMKA 3a BBIXOAHBIM (IIpa3JHUYHBIM)
pabouuii 1eHb.

. 16 4. IV IIpaBun
NEJONPONU3BOACTBA

dhopme

2.14. TpeboBanus K |IIpenocraBnenne rocygapCTBEHHOW yCIYTM OCYLIECTBIISIETCSA B 3[JaHUSX U
NOMEIIEHUSIM, B  KOTOPBIX | IOMELIECHUSIX, 000PYIOBaHHBIX MPOTHUBOIOKAPHOW CUCTEMOM M CHUCTEMOMU
MIPEA0CTABIIAETCS MOKapOTYILIEHUs, HEOOXO0AUMOI MeOeNblo sl 0pOPMIICHHUS JOKYMEHTOB,
rocy/lapCTBEHHast  yciyra, K|HH(pOPMAIMOHHBIMHU CTEHIaMH.

MECTY OXHUJAHUS U [pUeMa
3asBUTEJIEN, B TOM YHCJIE K
00ecreveHnIo JOCTYITHOCTH

ObecnieunBaeTcsi OECHIPENSATCTBEHHBIM JOCTYNl HMHBAJIUIOB K MECTY
MPEIOCTABICHUSI TOCYAAPCTBEHHOM YyCiayru (yIZOOHBIM BXOA-BBIXOJ B
MTOMEIICHUS U MIEPEMEILEHNE B UX Ipeieax).




JUIl  WMHBAJIWAOB  YKa3aHHBIX
OOBEKTOB B COOTBETCTBHUH C
3aKOHOJIaT€ILCTBOM
Poccuitickonn  @enepauun = 0
COIMaJIbHOM 3aIuTe
VHBAJIMJIOB, PAa3MCIICHUIO U
0(hOpMIICHHUIO BHU3YaJIbHOM,
TEKCTOBOW M MYJIbTUMEIUNHOU
nHpopMaru 0 TIOPSIIKE
MPEIOCTABICHUS TaKUX YCIYT

BusyanpHas, TekcToBas M MyJIbTUMeIuiiHas HWHGPOpPMAIUS O TOPSIKE
MPEAOCTABIEHUSI TOCYJAPCTBEHHOM YCIYrM pa3Melaercs B YAOOHBIX IS
3asBUTEJIEW MECTaX, B TOM YHUCJIE C YYETOM OTPAaHUYCHHBIX BO3MOKHOCTEU
VHBAJINJI0B

2.15. Tlokazarenu JOCTYITHOCTH
M KAadecTBa TIOCYJapCTBEHHOU
YCIIYTH, B TOM qucie
KOJIMYECTBO  B3aWMOJICHCTBUMI
3aBUTENA C JIOJDKHOCTHBIMH
JUALAMUA TIPU TPEAOCTABICHUU
rOCy1apCTBEHHOM YCIYyTU U UX

IIPOJIOJKATEIBHOCT,
BO3MOKHOCTh MOJIYYECHUS
rOCyJJapCTBEHHOM YCIyTH B
MHOTO()YHKIITMOHAJIbHOM

LIEHTpE peI0CTaBICHUS
rocyJapCTBEHHBIX u
MYHUIUOAIBHBIX ~ YCIOYT, B

yAaJeHHBIX pado4yux MecTax
MHOTO(YHKIITOHATIBHOTO

LIEHTpA IIPEAOCTABIICHUSA
roCyJ1apCTBEHHBIX "
MYHULIMTAIbHBIX YCHYT,

[lokazaTensiMu JTOCTYITHOCTH MPEIOCTaBICHUS T'OCYJIapCTBEHHOM YCIYrd
SABJISIFOTCSL:

PacHoJIOKEHHOCTh MOMEIIEHUSI apXMBHOIO OTAENAa B 30HE JIOCTYIHOCTHU
OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYMEe HEOOXOMMOTO KOJIMYECTBA CIIEUAINCTOB, a TAKXKE MOMELEHU,
B KOTOPBIX OCYILECTBIIAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYMe McuepnblBarollell nHPopMaluu O crnocodax, MOpsAIKe U CpoKax
PEIOCTaBIECHUS TOCYAAPCTBEHHOM yCIyru Ha MHPOPMAIIMOHHBIX CTEHaX,
uHpopmanmoHHsix pecypcax B ceru "Wurtepuner", Ha Iloprane
rocyJapCTBEHHBIX U MYHHUIMNAIbHBIX yciyr PecnyOmuku TaTtapcTad; Ha
Eannom nopTaiie rocyaapCTBEHHBIX U MyHUIIMIAIBHBIX YCAYT ((PyHKUIUN);
OKa3aHWE MOMOLIM HWHBAIUAAM B MPEOJOJICHUH OapbepoB, MeENIArOUIUX
MOJIYYEHHUIO0 UMHU YCIIYT HapaBHE C JIPYTUMU JHUIAMHU.

KadecTBo mnpenocTaBiieHHs] TOCYJAapCTBEHHOM YCIYTH XapaKTepu3yeTcs
OTCYTCTBUEM:

ouepejiel Ipy MpUeMe U BblJlade JOKYMEHTOB 3asBUTEIISIM;
HAPYLICHUN CPOKOB MPEAOCTABICHUS TOCYJAPCTBEHHON YCIIYTH;
x®ano6 Ha geicTBus  (Oe37eiicTBHE) MYHHITUTATBHBIX
MIPEAOCTABIIOIINX TOCYAAPCTBEHHYIO YCIYTY;

CIIy’KalllKX,




BO3MOYKHOCTh MOJTy4eHUs
uHbOopMaIuu 0 X0J1e
IPEIOCTaBIECHUS

rOCyJJapCTBEHHOM yCIIyI'M, B
TOM 4YHCJIE C HCIOJIb30BAaHUEM

XKano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLIEHHME MYHUUUIAIbHBIX
CIIY’KalllMX, OKa3bIBAIOIINX I'OCYIAPCTBEHHYIO YCIYTY, K 3asBUTEIISIM.

IIpn nomade 3ampoca O MPEeROCTABIEHUU TOCYIAPCTBEHHOM YCIYTH U NIPH
IIOJYYECHUH pe3ysibTaTa TOCYAAPCTBEHHOW YCIYTM - OJHOKPATHOE
B3aMMO/JICHCTBUE JIOJZKHOCTHOTO IMua, IIPEAOCTABJISAIOIIETO
rOCYJapCTBEHHYK)  yciuyry, W 3asButens.  [IpogoinKuTenbHOCTH
B3aUMOJEHCTBUS ONPENEIIAETCS HACTOSAIMUM PerimaMmenTom.

IIpn npenocraBieHUM rocyaapcTBEHHOM yciayru B MOII, B ymajieHHBIX
pabounx mectax MOIL] KoHCynbTaluiO, MPUEM M BbIIAYy JOKYMEHTOB
ocyuecTBisieT cnenranuct MO,

Nudpopmanus o Xoae NpeaocTaBiICHUS TOCYIAapCTBEHHOM YCIYT'M MOXKET
ObITh TONMyyeHa 3asBHUTENEeM Ha caiite HMcmonkoma, Ha Iloprane
rOCy/IapCTBEHHBIX U MYHHMUIMNAIBHBIX yciayr PecnyOmuku Tarapcrtan, Ha
Eannom mopTtasie rocyaapCTBEHHBIX U MYHUIIMHAIBHBIX yCIyT (QyHKIIMIL),
ML, ynanenHsix padounx mectax MOIL]

uH(pOPMaLIMOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTMH

2.16. OcobeHHOCTH
MPEI0CTaBICHUS
rOCy1apCTBEHHOM yCIYyTH B

AIEKTPOHHOHU (hopme

Nmeercss  BO3MOXKHOCTH  NOJAYM  3asBJIICHUS O  IIPEIOCTABJIICHUU
FOCYJJapCTBEHHOW YCIIYTH B 3JIEKTPOHHOM BHJE 4depe3 cauT Mcrmomkoma,
[Topranm rocynapCTBEHHBIX M MYHUUMIIAIBHBIX YCAyr, EOuHBIA moprai
rOCYJIapCTBEHHBIX U MYHHUIUMAIBHBIX YCIYT (QYHKIUNA) C MOCIETYIOMNUM
NPEIbSIBICHUEM OPUTUHAIIOB IOKYMEHTOB TP MOJTYYEHUH YCIIYTH.
3asBUTEIIb UMEET BO3MOKHOCThH MPOBEPUTH CTATYC MOJAHHOIO 3asIBICHUA,
CTETEHb TOTOBHOCTH OTBETA Ha HETO.

3asBiIeHUE O MNPEIOCTABICHUM TOCYJAPCTBEHHON YCIYIM MOXET OBbITh
HaIpaBJICHO B ()OpME JIEKTPOHHOTO JOKYMEHTA IO AJIIEKTPOHHOMY aJIpecy:
E-mail: Almira.Hayrullina@tatar.ru

q. 1 cT. 19
denepanbHOro
3akoHa N 210-P3




3. CocTas, nocj1e10BaTeJILHOCTh U CPOKH BbINOJIHEHUS
aJIMMHHMCTPATHBHBIX NPOLEAYP, TPEOOBAHNS K MOPSAAKY X
BBINIOJIHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHCHUSA
AJIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU opMe, a TaKKe
0COOCHHOCTH BBINOJHECHUS A/AMUHUCTPATHBHBIX MPOLIEAYP
B MHOTOQYHKIMOHAJBHBIX IEHTPAX, B YAAJCHHBIX PA004HUX MeCTax
MHOTO()YHKIMOHAJIBHOI'0 LIEHTPA MPEA0CTABJICHHUS IO0CYAAPCTBEHHBbIX
U MYHULMIAJIBHBIX YCJIYT

3.1.  Onwucanue  nOCAEAOBATEIIBHOCTH  JCWCTBUH  NOpH  NPEAOCTaBIICHUU
rOCyJJapCTBEHHOM YCIyTH

3.1.1. IlpenocrtaBieHue rocyJapCTBEHHOM YCIYI'HM IO BbIJAaY€ apXHBHBIX CIPABOK,
aApXUBHBIX BBIIIUCOK, KOIMUN AapXMBHBIX JOKYMEHTOB BKJIIOYAaeT B ce0s CIeAyIoLIue
IIPOLIETYPBL:

1) KOHCYJIBTHUpPOBAaHUE 3aSBUTENS, OKa3aHUE ITOMOIIU IPU 3all0THEHUN/COCTABIECHUN
3asIBJICHUS;

2) IpUHATHE U pETUCTpaLUs 3asBICHMUS;

3) moAroTOBKa U MOANKCAHUE APXUBHOM CIpaBKMU (apXMBHOM BBINHMCKH, apXUBHOM
KOIIMHM), OTBETa Ha OJIaHKEe apXuBa, MOJTBEP>KJAIOLIETO HEMOJHOTY COCTaBa apXHBHBIX
JOKYMEHTOB 10 TEME 3arpoca, Ui OTCYTCTBUE JOKYMEHTOB.

4) BbI1a4a 3asBUTENIO PE3yJIbTaTa roCy/1apCTBEHHOMN yCIIyTH.

3.1.2. biok-cxema MOCIEIOBATEIIBHOCTH  JEHUCTBUM MO  IPEAOCTABICHUIO
rOCYJJapCTBEHHOM YCIIyTH MPEACTABIEHA B IPUJIOKeHUU N 22.

3.2. Oxa3zaHue  KOHCYJNbTalUMWA  3asABUTENIO0,  OKa3aHWE  MOMOIIA  IpH
3aM0JHEHUU/COCTABICHUY 3asBIICHHUS

3asBuTenp BOpase oOparutbes B OTaen JNUYHO, N0 TenedoHy W/HIM MHUCbMEHHO, B
TOM YHCJIE IO 3JEKTPOHHON MOYTE, ISl MTOJYYEHUS! KOHCYJIbTAUI O MOPSAKE MOTyYEHUs
roCy1apCTBEHHOM YCIyTH.

Havanpauk OTAena ocyniecTBIsSET KOHCYJIbTUPOBAHUE 3asBUTENSA, B TOM YHCIIE IO
cocTtaBy, (GopMe U COJEpKaHUIO JOKYMEHTAllMH, HEOOXOAMUMOW Ui TOIXy4eHUs
roCy/lapCTBEHHOM YyCIyrd, U NpU HEOOXOJUMOCTH OKa3bIBA€T MOMOIIb B 3aMOJHEHUU
OJ1aHKa 3asBJICHHUS.

[Ipouenypa, ycraHaBivBaeMas HACTOSIIIMM ITYHKTOM, OCYUIIECTBJSETCS B JICHb
oOpallleHust 3asiBUTETIS.

Pe3ynbpTaT npoueaypbl: KOHCYJIbTalUs 3asIBUTEIIS.

3.3. Ilpunstrie u peructpauus 3asBiICHUS

3.3.1. 3asBurenp (ero MpeACTaBUTENb) JMUYHO uiu uyepe3 MOPI[ Ha OymakHOM
HOCHUTENE, B DJIEKTPOHHOM BHAE uepe3 EauHbId 1OpTanm rocyJapCTBEHHBIX U
MYHHUIMNATIBHBIX yeuyT (QpyHkuuii), [lopTan rocyaapcTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYT
Peciyomuku Tarapctan, odunuansHbiii caidit Mcnonkoma nub0 MO MOYTE MOYTOBBIM
OTIIpaBJICHUEM MOJaeT (HampaBJisieT) 3asBieHue. JJOKyMeHTbl MOTYT ObITh TOJAHBI Yepe3
ynanenHoe pabouee mecto M®DIl. Chmcok ynaneHHBIX pabOYMX MECT TPHUBEACH B
npuioxeHuu N 23.

3asiBleHHE O NPEJOCTaBICHUU TOCYAAPCTBEHHOM YCIyrd B 3JIEKTPOHHON (opme
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HampaBisiercs B Otaen 1no 3JEKTPOHHOM noure wWiM 4epe3 HHTepHeT-npueMHYro
Hcnonkoma. [locTynuBuiee B 3JIEKTPOHHON (hopMe 3asBIICHUE pacleydaThIBaeTCs, €ro
perucTpanys OCyIeCTBISECTCA B YCTAHOBICHHOM IOPSAKE.

3.3.2. IIpu HanpaBiIeHUM 3asBJICHUS B 3JIEKTPOHHOH (opMe criennanuct Mcenonkoma,
OTBEUAIOLIMI 3a paboTy ¢ oOpallleHusIMU Tpak[JaH, NocTyHarolmuMu depe3 MHTepHeT-
IPUEMHYIO, PAacIedaTblBacT, PErUCTPUPYET IIOCTYIMBILEE 3asBJICHHE W HANpPAaBISIET B
AJIEKTPOHHOM U OymMakHOM Buje B OTaern.

[Iponenypa, ycraHaBiauMBaemasi HACTOSIIMM ITYHKTOM, OCYIIECTBIISIETCS B TEUYEHUE
OJIHOTO paboOyYero AHs C MOMEHTA MOCTYIIEHUS 3asiBJICHUS.

Pe3ynpTaT mpoueaypel: 3aperucTpUupoBaHHOE 3asiBJIEHUE, HapaBiieHHOe B OTaen.

3.4. IlogroroBka MW BblJa4a apXHBHBIX CIPABOK, APXMBHBIX BBINHCOK, KOIMUN
apXMBHBIX JIOKYMEHTOB

3.4.1. Hauansauk OTnena, BeIylmuid IpUeM 3asBIICHUHN, OCYIIECTBIISICT:

IIPUEM 3asBJICHUS U IOKYMEHTOB;

PErUCTPALMIO 3asBJICHUS B )KXypPHAJIC PETUCTPALIMU 3asIBIICHMI;

IIPOBEPSET 3asBICHUE U JOKYMEHTHl Ha HaJM4Me OCHOBAHWM I OTKa3a B IpHUEME
JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosmero PeriaMenra.

[Ipu oTCyTCTBUM OCHOBaHUH JJI OTKa3a B IPUEME JOKYMEHTOB, YKAa3aHHBIX B ITyHKTE
2.8 Hacrosero Pernamenra, HayanbHUK OTAena:

IIpU TPEAOCTABICHUH 3asBICHUS 3aABUTEJIEM JIMYHO MW3BELIACT 3asBUTENSA O
IIPUCBOCHHOM BXOJIAIIEM HOMEDE;

IpU HaNpABJICHUM 3asBJICHUS 3asiBHUTEJIEM B DJIEKTPOHHOU (QopMe yBEIOMIISIET
3asiBUTENS B DJIEKTPOHHOU (popMe O Jare MpueMa 3asBIICHHS, IPUCBOCHHOM BXOJSAIIEM
HOMEpE.

B ciryyae Hanuuus OCHOBaHMM JJII OTKa3a B IpUEME TOKYMEHTOB, IPELYCMOTPEHHBIX
nyHkToM 2.8 Hactosimiero Pernmamenra, HayanbHuK OThena yBEIOMIISIET 3asBUTENS O
HaJU4YMKM NPENSATCTBUN I PETUCTPALMM 3asBICHUS M BO3BPAILAET €MY JIOKYMEHTHI C
MUCBbMEHHBIM OOBSICHEHHEM COJIEP)KAHUS BBISIBJICHHBIX HEAOCTAaTKOB B MPEACTABICHHBIX
JOKYMEHTaX.

3anpoc, He OTHOCSIIIMICS K COCTaBY XPaHALIUXCS B apXWBE apXHMBHBIX JOKYMEHTOB,
HAIpPAaBIIETCS B IPYrol apXyB UM OPraHU3AIHIo, TJI€ XPAHATCS HEOOXOJUMbIE apXUBHBIE
JOKYMEHTBI, C YBEJAOMJIEHHMEM 00 53TOM TIOJb30BaTENsd, WM MOJIb30BATENIO JIAeTCs
COOTBETCTBYIOIIAs PEKOMEHIALUS.

[Iponenypsl, ycTaHABIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYLIECTBIIIFOTCSA

IIPU OTCYTCTBMU OCHOBAHUH JUIsl OTKa3a B MPUEME JJOKYMEHTOB - B T€UeHHUE 15 MUHYT
MOCJIE MOCTYIUICHUA 3asBJIeHUS (0OpalleHust 3asBUTEIs);

IIPU HAJIMYMHA OCHOBAHUM ISl OTKa3a B MPUEME JOKYMEHTOB - B TEYEHUE OIJHOTO
pabouero JHS ¢ MOMEHTa OKOHYaHUS TPEeAbIAYIIEH TPOLEyphI;

HalpaBJICHUE 3ampoca B JPYroll apxuB WM OpPraHU3alvi0, TIE XPaHATCS
HEOOXOUMbIE AapXHMBHBIE JIOKYMEHTBHI, YBEIOMJICHHE 00 JTOM TMOJb30BaTeNs WU
COOTBETCTBYIOIAsl PEKOMEH IallMsl MTOJIb30BATENIO - B TeUEHHE 5 pabounx AHEW ¢ MOMEHTa
perucTpanuu 3amnpoca.

Pe3ynpTaT mpouenyp: NPUHATOE M 3apETHCTPUPOBAHHOE 3asBJICHHUE, HaIlpaBJICHUE
3arpoca B JPYroll apXWB WM OpPraHMU3aIUIO, TJ€ XPaHATCS HEOOXOIMMbIE apXMBHBIC
JOKYMEHTBI, YBEIOMJIEHHE 00 3TOM MOJIb30BaTENsl WM COOTBETCTBYIOIIAs PEKOMEH AU
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MOJIb30BATEINIO WU JOKYMEHTHI, BO3BPAILICHHBIC 3aBUTENIO.

3.4.2. B ciyyasx OTCYTCTBHS B 3aIpOCe€ MMYILECTBEHHOTO XapakTepa JOKYMEHTOB,
MOJATBEPKAAIONIUX TIpaBa COOCTBEHHOCTHM Ha HEABMKUMOCTh, HadanbHUK Otaena
HampaBJsieT B 2JEKTpoHHOU Qopme mocpenctBoM cucteMbl CMOB B ®DexpepanbHyro
Cyxk0y ToCyJapCTBEHHOM perucrpanuu, Kajaactpa W Kaprorpadguu 3ampoc o
npenocTaBieHuu Beimucku 13 EIWHOTO TOCYyAapCTBEHHOIO pEecTpa HEIBUKUMOCTH
(comepskaiield oOLIEAOCTYITHBIE CBEICHUS O 3apPETUCTPUPOBAHHBIX IPaBaX Ha OOBEKT
HEJIBH)KUMOCTH).

[Iponeyphl, yCTaHABIMBAEMbIC HACTOSIIMM MYHKTOM, OCYHIECTBIISIIOTCS B TEUCHHE
15 MUHYT ¢ MOMEHTa MOCTYIUICHUS 3asBJICHUS O TMPEIOCTABICHUHU TOCY/IapCTBEHHOMN
YCIIYTH.

Pe3ynbTaT npolienypsl: HapaBJIECHHBIN 3aMpoc.

3.4.3. Havanpauk Otaena Ha ocHoBaHMM moctynuBmux B Otaen uwepes CMDOB
JIOKYyMEHTOB (CBelleHU) OO YBEIOMJICHHS 00 OTKa3e OCYIIECTBISIET MPOIEAYPHI,
npeaycMoTpeHHsbie 1. 3.4.1 Hactosiero PernmamenrTa.

3.4.4. Havanpauk OTzaena B MOPSIKE OYEPETHOCTH TMOCTYIICHUS 3asBJICHHUS Ha
WCIIOJTHEHUE OCYIIECTBIISET:

MPOBEPKY HAJMYUs APXUBHBIX JOKYMEHTOB I HMCHOJHEHHS 3alpoca IO CIUCKY
¢dbonaoB, CripaBoyHUKY 1O (POHIAM MYHHUIIUIIATBHBIX apXxuBoB Pecmybnuku Tarapcran.

B ciydae ecnm 3ampoc HE OTHOCHTCSI K COCTaBY XPAaHSIIUXCS B apXUBE apXUBHBIX
JIOKYMEHTOB, HauaJIbHUK OT/iel1a OCYIIECTBIISET:

odopmiIeHHE TMPOEKTa MUChMA O TEPEHANPABICHUM 3alpoca B JAPYroll apxuB WIH
OpraHU3aluIo, TJIe XPaHATCS HEOOXOAMMbIC ApXHUBHBIE TOKYMEHTHI;

odopmIIeHUE YBEIOMIICHUS MTOJIB30BATENIO O MIEPEHANPaBICHUH 3aIpoca

WJIU TIPOEKTA MUChMa MOJIb30BATEII0 C COOTBETCTBYIOIIUMH PEKOMEH IAIUSIMU.

B cnydae eciaum 3ampoc OTHOCUTCS K COCTaBY XPaHSIIUXCS B apXHMBE apPXUBHBIX
JOKYMEHTOB, HauaJIbHUK OT/Ielia OCyIIeCTBIISET:

OTIpeJIeICHUE apXUBHBIX (DOHIOB M apXUBHBIX JIE] JIJISl IPOCMOTpA T10 OIHCH;

BBIEMKY apXHUBHBIX JJOKYMEHTOB M MOJKJIAJIKy Ha UX MECTA KapT-3aMECTHUTEIIEH;

CBEPKY apXMBHOTO IIu(pa 1 3aroJIOBKOB C OMUCKIO JIE.

[Tponieaypbl, yCTaHABIMBAEMbIE HACTOSIIMM MYHKTOM, OCYLIECTBIISIIOTCS B TEUCHHE
OJIHOTO paboyYero JAHS C MOMEHTA OKOHYAHUS MPEbIAYIICH TPOIEayPHhI.

Pe3ynbraT mpoueayp: MOATOTOBIICHHBIE JieNla JJISl BBISABJICHUSI CBEACHUW IO TEME
3ampoca 100 NmepeaHHbIi Ha MPOBEPKY MPOEKT MUChMa.

3.4.5. Hauanpauk OTaena OCyIeCTBIISICT:

MOJIMCTHBIN MPOCMOTP apXUBHBIX JIET;

BBISIBJICHUE CBEJICHUM B apXUBHBIX JIOKYMEHTaX MO TeME 3arpoca.

B ciiyyae Hanuuusi JokyMeHTa HadaJibHUK OT/iela MoAroTaBinBaeT:

MPOEKT apXUBHOM CHPaBKHU (APXMBHOW BBIMUCKH, APXUBHOU KOTIHH).

B ciiyyae oTcyTCTBUSA TOKYMEHTa MOATOTaBIMBAET OTBET HA 3alpoC B BUAE MPOEKTa
MHUCbMa, TOATBEPAKAAIOIIETO HEMOIHOTY COCTaBa apXMBHBIX TOKYMEHTOB 10 TEME 3aIrpoca
WJIM OTCYTCTBUE aPXUBHBIX JOKYMEHTOB (Aajee - MUCbMO-OTBET).

B ciyuae ycTtaHOBIeHUS HEOOXOIUMOCTH MPOBEACHUS TOMOJHUTEIHLHOTO U3yUCHUS
aApXMBHBIX JOKYMEHTOB M TPOBENCHHs] PabOT MO TOWCKY CBEICHHWH MO 3ampocaM II0
HMCTOPUU HACEJIEHHBIX MYHKTOB M OPraHU3allMil, a TaKKe 3arpocaM, UMEIOIINM TPaHUIly
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MOKWCKAa CBBIIIE MATH JIET U TPEOYIOUUM JOMOJHUTEIBHOTO H3YyYEHUS apXUBHBIX
JOKYMEHTOB, MPOBEIEHUS OOBEMHOM pabOThl MO MOUCKY CBEIECHUN U pPacIIMPEHHUIO
IpaHuUIl MOMCKa, HaYanbHUK OTena onpeaenseT He0OX0AUMBINA CPOK /IS TPEAOCTABICHUS
rocyJapCTBEHHOM YCITyTH.

B cnydae yctaHOBIEHHST HEOOXOJIMMOCTH JOMOJIHUTENbHOW HWH(OpMAIUU OT
3asiBUTEJIS MOJIMOTABIIMBACT 3aIIPOC 3asIBUTEINIO B BUJIE IPOEKTA MKUChMa (MMMChbMO-3aIpoC).

[Ipouienypsl, ycTaHAaBIMBAEMbI€ HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B TECUCHHE
BOCHMH pabOYUX JHEH ¢ MOMEHTA OKOHUAHUS TPEIBITYIIEH TPOIEAYPHI.

Pe3ynpTaT mpouenyp: NEpeJaHHbII Ha MPOBEPKY MPOEKT apXUBHOM CHpaBKU
(apxuBHOW BBIMHMCKH, APXWBHOM KOIMHWH), MHUCHhMA-OTBETa WM MPEICTaBICHHBIN
HavyanbHUKY OT/ena Ha IPOJUIEHHE CPOKA UCIIOJIHEHHS 3a1pOC.

3.4.6. HawanpHuk Ortnena npoBepseT MNPOEKT apXHBHOM CHpaBKUA (apXHUBHOU
BBIIIMCKH, apXMBHOW KOIMH), MUChMa-OTBETAa, MHCbMAa-3allpoca, PacCMaTPHUBAET 3aIpoc
CHeMaIiCcTa Ha IPOJICHHE CPOKA HCIIOJHEHUS TOCYAApCTBEHHOW YCIYTM M ONpEIEIIsIeT
CPOK MCIIOJTHEHUS IyTEM HAJIOKEHUSI BU3bI Ha 3a1poc.

[Tpouenypsl, ycTaHaBIMBAaeMble HACTOSIIUM IYHKTOM, OCYIIECTBIISIFOTCS B TEUEHHE
OJIHOTO paboyYero JIHs C MOMEHTA OKOHYaHUsI MPEeAbLAYLIEH MpoLeTyphl.

Pesynbrar mpouenyp: nepenaHHbli Ha O(OpMIIEHHE MPOEKT apXUBHOM CIpPaBKU
(apxvBHOW BBIIUCKHM, ApPXMBHOW KONHWH), NHUCHbMA-OTBETA, YCTAHOBJICHHBIH CPOK
IIPEIOCTABIICHUS TOCYAAPCTBEHHOM YCIIYTH.

3.4.7. Hayansauk Otaena neyaraer:

apXMBHYIO CIIpaBKy (apXMBHYIO BBIIIMCKY, AapXWBHYIO KOIHMIO) - Ha OJlaHKe
HCIIOJIHUTEJIbHOTO KOMUTETA; MMCbMO-0TBET, MUChMO-3a11poc Ha Oianke Otaena.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM MYHKTOM, OCYIIECTBIIAIOTCS B TEUYECHHE
OJIHOTO pabouero AHS €O JHS TMOCTYIUIGHHS Ha O(OpPMIICHHE AapXWMBHOW CIPABKHU
(apxWBHOW BBIMMCKH, AapXWBHOW KOMHH), MHUChMA-OTBETa WJIM MHChMa-U3BEIICHUS
3asIBUTEJIO O NMPOJIEHUN CPOKA UCIIOJIHEHUS 3a1poca.

Pesynbrar mpouenyp:  odopMieHHas apXHBHas CHpaBKka (apXHBHasl BBINHCKA,
apXuBHas KOIUs), TUCbMO-OTBET, MMUCbMO-3aIIPOC UM MUCHMO 3asBUTENIO O MPOAJICHUU
CpOKa MCIOJIHEHUS 3aIpoca.

3.4.8. Hauanbauk Otpena:

HaIpaBJisieT Ha MOJANUCHh PYKOBOAMTEIIO HCIOIHUTEIBHOTO KOMHUTETa apXHUBHYIO
CHpaBKy (apXUBHYIO BBIHUCKY, ApXUBHYIO KOMHIO);

MOJMKUCHIBAET MUCHbMO-OTBET, MUCHMO-3AMPOC WM MUCHMO 3agBUTENIO O MPOJICHUH
CpOKa MCIOJHEHUS 3arpoca U nepeaeT coTpyaHuky Otaena s OTIpPaBKHU 3asiBUTEINIO.

[Ipouenypa, ycrtaHaBiuMBaemasi HACTOSIIUM ITYHKTOM, OCYILECTBIIIETCS B TEUYECHHE
OJIHOTO paboyYero AHS C MOMEHTA OKOHYAaHUS MPeIbIAyIe TpoUeayphl.

PesynpTaT mpouenypbl: HampaBi€HHAas HAa MNOAMNKUCH pykoBoauTeno Kcmnoskoma
apXWBHAas CIIpaBKa (apXWBHAs BBINKCKA, apXWBHAsI KOMUS), TOAMMNCAHHOE MUCHhMO-OTBET,
MACBbMO-3aIIPOC, MUCbMO 3asIBUTENIO O MPOJIEHUN CPOKA MPETOCTABICHUS YCIYTH.

3.49. Pykooautens Hcmnosikoma (YIMOJTHOMOYEHHOE UM JIMIO) MOJIUCHIBAET
apXUBHYIO CIIPaBKy (ApXMBHYIO BBIIIUCKY, apXHMBHYIO KOIMHIO) U 3aBEpsieT €€ MeYaTbhio
Hcnonkoma. [loanucannbie TOKyMEHTHI HalpaBIsitioTCA HadallbHUKy OTena.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIUM IMYHKTOM, OCYIIECTBIISIIOTCS B TEUCHHE
IBYX pabo4mnx AHEH ¢ MOMEHTA MOCTYIUICHHs] Ha TIOJIMUCHh apXUBHOU CIIPaBKU (apXUBHOU
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BBIMIMCKH, APXUBHON KOTIHH).

PesynpTaT mnpoueaypel: MOJNUCAHHAsS AapXWBHAs ClpaBka (apXWMBHAs BBINKCKA,
apXMBHAs KOTIMS).

3.4.10. Havanpuuk OTaena B 3aBUCHMOCTH OT cCroco0a TMONy4YeHUsi pe3ylibTara
rocyJapCTBEHHOU YCIIYTH, YKa3aHHOTO 3asBUTEIIEM:

BBIJIACT NPU JIMYHOM NPHUOBITUU 3asBUTENS WIM €ro JOBEPEHHOro JIMIA MpU
NPEeIbABICHUNA TMAaclopTa WIM HHOTO YJOCTOBEPSIONIETO JMYHOCTh JOKYMEHTa WU
JIOBEpEHHOMY JIMIY - TPU MPEIbSBICHUH TOBEPEHHOCTH apXHUBHYIO CIIPABKY (apXUBHYIO
BBIMICKY, apXMBHYIO KOIMHIO), TUChMO-OTBET, MUCHMO-3aIPOC WU MHCbMO 3asBUTEIS O
MPOJJIEHUU CPOKA MPEAOCTABICHUS YCIyrd. 3asBHUTENb (WJIM €ro JOBEPEHHOE JIMLO)
pacluChIBaeTCsl HAa KONMUHM apXUBHOW CIpaBKH (apXHUBHOW BBIMHCKH, apXUBHOW KOIHH),
MUChMa-OTBETA, MUChMa 3asBUTEIIO O MPOAJICHUU CPOKA MPEAOCTABICHUS YCIyTH WA Ha
000pOTE COMPOBOIUTEIHHOTO MUChMA K KOMHH JOKYMEHTA C YKa3aHUEM JIaThl MTOJIYUYCHUS;

HaIpaBJIsIeT 3asBUTENIO IO MOYTE MPOCTHIM IMHCbMOM, Ha 3JIEKTPOHHBIA aJpec
3asgBUTENsE B (OopMe  BJIEKTPOHHOTO  JIOKYMEHTa, [MOANHUCAHHOTO  YCHUJICHHOH
KBaJIN(DULIMPOBAHHOMN 3JEKTPOHHOM MOJANUCHIO YIOJIHOMOYEHHOI'O JIOJKHOCTHOTO JIMIIA,
€CJI 3asBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOIMMOCTH MNPEAOCTaBICHUS pe3yJbTaTa
ycIyru Ha OyMa)kKHOM HOCUTEJIE, apXMBHYIO CHPaBKYy (QpXHMBHYIO BBIIIUCKY, apXUBHYIO
KOIIUIO), MUCbMO-OTBET, TUChbMO-3aIIPOC;

HaIpaBJIsieT apXUBHYIO CIIPaBKy (apXUBHYIO BBIMHMCKY, apPXHUBHYIO KOIIHIO), TUCHMO-
OTBET, NUCbMO-3anpoc B MODII.

B ciaydae HEOOXOIUMOCTH MPOCTABICHUS allOCTUIISI HAMIPABIISIET APXUBHYIO CIIPABKY
BMECTE C 3alpoOCOM H COINPOBOAUTEIHHBIM NTHUCHMOM B [OCyIapCTBEHHBIH KOMHUTET
PecrryGnuku TartapcTadn mo apXuBHOMY Iy IO IMOYTE MPOCTHIM MTUCHMOM.

B cnyuae mpojuieHrs cpoka mpeocTaBIeHUs yCIyTy HAMPaBIIAET M0 MOYTE IPOCTHIM
MUCHMOM WJIM B DJIGKTPOHHOH (oOpMe Ha DIEKTPOHHBIM ajpec 3asBUTENS MHUCHMO O
MPOUIEHUHU CPOKa MPEIOCTABICHUS YCIYTH.

[Tpouenypa, ycranaBinBaeMas HaCTOSIIUM ITYHKTOM, OCYILECTBIISIETCS:

B TE€UEHHUE |5 MUHYT B Cilydae JUYHOTO NPUOBITUS 3asIBUTEIIS;

B T€UEHHUE OJHOro paboyero AHs ¢ MOMEHTAa OKOHYAHUS MpEeAbIAYLIeH Mpoueaypsl B
cllydae HampaBJIEHUS OTBETAa MOYTOBBIM OTHPABIEHUEM WM Ha 3JIEKTPOHHBIA ajpec
3asgBUTENsE B (OpMe  BJIEKTPOHHOTO  JIOKYMEHTa, [MOANHUCAHHOTO  YCHUJICHHOMN
KBaJIM(DULIMPOBAHHOMN 3JEKTPOHHOM MOJANUCHIO YIOJIHOMOYEHHOI'O JIOJKHOCTHOTO JIMIIA,
€ClIi 3asBUTENEM YKa3aHO OTCYTCTBHE HEOOXOIMMOCTH TPEIOCTaBICHHUS pe3yiabTaTa
yCIyrd Ha OyMa)KHOM HOCHUTEJIC.

Pesynprar mpomenypbl: BBIIaHHBIE WJIM HANpaBiICHHBIE MO TIOYTE WIH TIO
AIIGKTPOHHOMY aJipecy 3asBHUTENSl apXWBHAs CIpaBKa (apXWBHAs BBITTUCKA, apXUBHAs
KOTHS), MUCbMO-OTBET WJIM TUCHMO O MPOJJICHUH CPOKa MPEAOCTABICHHSI YCIIYTH.

3.4.11. Hauvanpuuk Ortnena mnociae YCTAHOBJIEHUS CpPOKAa  IPEAOCTaBIICHUS
roCy/lapCTBEHHOM YCIYI'M M H3BEIEHUS 3asABUTENS O NPOMJICHUU CPOKA HCIOTHEHHS
3arpoca:

IPOBOAUT JIOTIOJHUTEIBFHOE M3yYEHUE apXMBHBIX TOKYMEHTOB M MpPOBEACHHE PadoT
T10 TIOUCKY CBEJACHUM.

[Tpouenypa, ycraHaBiuBaemash HACTOSIIIMM ITYHKTOM, OCYIIECTBJISIETCS B CpPOK,
onpesaeNeHHbld HavanbHUKOM OTaena, CpOK HWCIOJHEHUS HCUYMCIAETCS € MOMEHTa



20

perucTpanuu 3amnpoca.

PesynbraT mpoueaypel: BbIABICHUE HAIWYWS WIM OTCYTCTBUS B MYHHUIMIIAJIBHOM
apXHBE CBEICHUI IO TEME 3arpoca.

3.4.12. Ha ocHOBaHMM MPOBEACHHOW JOIMOIHUTEIBHON pabOThl OCYIIECTBIISIIOTCA
pOLEIYPHI, MpeaycMOTpeHHbIC MyHKTamu 3.4.4 - 3.4.10 nactosiero Perinamenra.

3.5. IlpenocraBiieHrE TOCYIapCTBEHHOMN yciayru uepe3 MDI]

3.5.1. 3asBuTenb BrpaBe oOpaTUTHCA AJIA MOJYYEHHS] TOCYJAapCTBEHHOW YCIyTH B
M®II, ynanennoe pabouee mecto M®DII.

3.5.2. IIpenocraBinenue rocynapcTtBeHHOM yciyru uepe3 M®DIL] ocymecTBiuseTcs B
COOTBETCTBHUH C peraaMeHToM paboTbl ML, yTBepkK/IeHHBIM B YCTAHOBJICHHOM HOPSIKE.

3.5.3. Ilpu nmocrynnenun AOKyMeHTOB n3 MOIL] Ha mosrydeHue rocyIapCTBEHHOU
YCIIYI'HM TMPOLEAYPHl OCYIIECTBISIOTCS B COOTBETCTBUM C IIYHKTOM 3.4 HacTOALLErO
Pernamenrta. B cimydae, korma 3asBuTereM CHOCOOOM TMOMy4eHHs pe3yjbTaTa yKa3aH
"yepe3 M®DII", pe3ynpTar rocy1apcTBEHHOM yciyru Hampasisgercss B MOLI.

3.6. UcmnpaBrieHrne TEXHUYECKUX OMIMOOK.

3.6.1. B ciydyae oOHapy>KeHHs] TEXHHUYECKOW OIIUOKH B JIOKYMEHTE, SIBIISIOLIEMCS
pEe3yJAbTaTOM rOCYIapCTBEHHOM YCIIYTH, 3asiBUTENb MpeAcTaBisgeT B OTaen:

3asBJICHHE 00 MCIIPABIICHUHM TEXHUYCCKON OMIMOKH (mpritoskeHue N 24);

JOKYMEHT, BBIIAHHBIN 3asBUTENI0 KaK pPE3yJbTaT TOCYJAApPCTBEHHOM YCIyrd, B
KOTOPOM COJIEPKUTCS TEXHUUYECKask OIMOKa;

JOKYMEHTBI, UMEIOLIME IOPUANYECKYIO0 CHIIy, CBHJETEJIbCTBYIOIIUE O HAJIUYHH
TEXHUYECKOU OIUOKHU.

3asBineHue 00 HCHPaBICHUM TEXHUYECKOW ONIMOKM B CBEICHMSX, YKa3aHHBIX B
JOKYMEHTE, SIBJSIOEMCS Pe3yJbTaTOM T'OCYJAApPCTBEHHOM YCIYT'H, MOJAeTCs 3asBUTEIEM
(YOJTHOMOYEHHBIM MPEICTABUTENIEM) JIMYHO, JIMOO MOYTOBBIM OTHpaBieHUEM (B TOM
YUCJI€ C WCHOJb30BAHUEM JJIEKTPOHHOM TMOUTHI), JHO0 uepe3 O(UIMAIBbHBIA CalT
Ucnonkoma, [lopTan rocy1apcTBEHHBIX U MyHULIUNTANIbHBIX yCiayT Pecryonuku TaTtapcran
nnu M®II, ynanennoe pabouee mecto M®DII.

3.6.2. Havanpauk OTaena OCYIIECTBISET MpUEM 3asBICHUS 00 WCHpPaBICHUN
TEXHUYECKOMN OIUOKU, PETUCTPUPYET 3aBJICHHUE C MPUIOKEHHBIMU JOKYMEHTAMH.

[Iponienypa, ycraHaBiauBaemasi HACTOSIIMM IYHKTOM, OCYIIECTBIIIETCS B TEUEHUE
OJTHOTO paboyYero JIHsS C MOMEHTA PErUCTpalluy 3asiBJICHHUSL.

Pe3ynbTaT npolienypsl: OPUHATOE U 3apETUCTPUPOBAHHOE 3asIBIICHHE.

3.6.3. Hawanpuuk Otaena paccMarpuBaeT AOKYMEHTBI W B LEJNSX BHECCHUS
WCIIpaBJICHUN B JOKYMEHT, SBISIOIIMICS PE3ylbTaTOM YCIYTH, OCYILIECTBIISET
MPOLEAYPHI, NMPEAYCMOTpEeHHbIE noanyHKTamMu 3.4.6 - 3.4.9 nacrosimero Pernamenra.
HavyanbHuk oTAeNna BBIJAET UCHPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY
MPEACTABUTENI0) JIMYHO TMOJ POCHUCh C HU3BATHEM Y 3asBUTENS (YHNOJIHOMOYEHHOTO
MIPEACTABUTEINS) OPUTHHANA JOKYMEHTa, B KOTOPOM COJIEPKUTCSI TEXHMUYECKas OIIMOKa,
WM HampaBlIeT B aJpec 3asBUTENS IOYTOBBIM OTHpPaBICHUEM (IIOCPEACTBOM
ANEKTPOHHOM MOYThI) MHCBMO O BO3MOXKHOCTM TIOJy4EHUS JOKYMEHTa TIpU
npenocTtaBieHud B OTaen opuruHaiza JTOKYMEHTa, B KOTOPOM COJEPKUTCS TeXHUYECKast
omuoKa.

[Iponenypa, ycraHaBiauBaemasi HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUECHHUE
Tpex pabouyux AHEW mocie OOHapYXKEHHs TEXHUYECKON OIMMOKM WIM TOJYy4YEHHUS OT
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JT000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOIMYIIEHHOM OIHOKe.
PesynbTat mporeaypbl: BbLIAHHBIN (HAIIPaBICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok u GopMbI KOHTPOJIA 32 NPEIOCTABICHUEM
rOCyIapCTBEHHOM YCJIAYIH

4.1. KoHTpoJIb 32 IOJIHOTOM M KaYE€CTBOM IPENOCTABIECHUS TOCYJAPCTBEHHON yCIIyTH
BKJIIOYAET B ceOsI: BHIABICHUE U YCTPAaHEHHUE HAPYIICHUM MpaB 3asiBUTENEH, PACCMOTPEHUE
&Kayo0, MpoBeIcHNE MMPOBEPOK COOTIOACHHUSI MPOLIETYP MPEIOCTABICHHUS TOCYIaPCTBEHHON
YCIIYTH, MOATOTOBKY PEIIEHU Ha JeWCTBHs (O€31eHCTBHE) JOJKHOCTHBIX JIMI[ OpraHa
MECTHOT'O CaMOYTIPABJICHUS.

dopMaMu KOHTPOJISI 32 COOJIFOICHHEM HMCHOJIHEHUS aJIMHHUCTPATUBHBIX MPOLEIYP
SABJISIFOTCS:

IIPOBEJCHUE IPABOBOM DKCIEPTU3bI IPOEKTOB JOKYMEHTOB IO IIPEAOCTABIICHUIO
rOCYJIapCTBEHHOM YCIyTHU. Pe3ynpTaToM sKCnepTU3 ABISAETCA BUSUPOBAHUE IIPOCKTOB;

IIPOBEJCHUE B YCTAHOBJIICHHOM IIOPsIKE IIPOBEPKU BEACHUS E€IONPOU3BOJICTBA;

IPOBEJCHUE B YCTAaHOBJIECHHOM TMOPSAKE KOHTPOJIBHBIX MPOBEPOK COONIIONECHUS
IIPOLEAYP NIPEAOCTABICHUS T'OCYIAPCTBEHHOMN YCIIYTH.

KoHTponbHbIE POBEPKH MOTYT OBITH IJIAHOBBIMU (OCYLIECTBIIATHCS HA OCHOBAaHHUU
MOJIyTO/IOBBIX HWJIM TOAOBBIX IUIAHOB pabOThl OpraHa MECTHOTO CaMOYNpaBlEHUs) U
BHEIUIAHOBBIMU. lIpu mpoBeAeHMM IIIAHOBBIX IMPOBEPOK MOTYT PacCMaTpPUBATHCS BCE
BOIIPOCHI, CBS3aHHBIE C MPEJOCTABICHHEM TIOCYJIapCTBEHHON YCIyTH (KOMIUIEKCHBIE
npoBepkHu). [lo KOHKpPETHOMY OOpallleHHIO 3asBUTENs NPOBOISATCA BHEIJIAHOBBIC

MIPOBEPKH.
4.2. Texkymwuit KOHTPOJb 3a COOJIIOJCHUEM TMOCIEI0BATEIbHOCTH JIEUCTBUM,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU nporeaypamu o MPE0CTaBICHUIO

rOCYJIapCTBEHHOM yCIIYTH, OCYIIECTBIAETCS apXUBHBIM oTAeioM Mcnonkoma Kaitbuikoro
MyHUIIUTIATBHOTO pariona Pecryonuku Tarapcran.

4.3. llepeyeHb MNOMKHOCTHBIX JIMI[, OCYIIECTBJSIOMIMX TEKYIIUA KOHTPOJIb,
YCTAaHABJIMBAETCS TOJOXKEHUSMH O CTPYKTYPHBIX MOJPA3ICIICHUSIX OpraHa MECTHOTO
CaMOYyIpaBJIEHUS U JIOJXKHOCTHBIMH PETJIaMEHTAMMU.

[lIo pe3ynbraTaM NpPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HApYILICHHI IpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOIATENLCTBOM Poccuiickoit denepanu.

4.4. HauvanpHuk OTaena HeceT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHAJIeKAIEe BBINOJHCHUE aIMUHUCTPATUBHBIX MPOLEAYp, YKa3aHHBIX B paznaene 3
Hacrosuero Perimamenra.

4.5. KoHTpoJib 3a MpenocTaBICeHUEM TOCYIAPCTBEHHOM YCIYTH CO CTOPOHBI TPAXKIaH,
UX OOBEIMHEHUNW W OpraHu3alMil OCYIIECTBIISIETCS IOCPEACTBOM  OTKPBITOCTH
nesrenbHocTH VcnonkoMa mpu NpeaoCTaBICHUU TOCYJIapCTBEHHOM YCIIYTH, MOJTYyYECHUS
MOJIHOW, aKTyaJdbHOM ¥ JIOCTOBEPHOW WH(POPMAIUA O TOPSAKE TPEIOCTABIICHHUS
TOCYJapCTBEHHOM YCIYTH W BO3MOXKHOCTH JOCYACOHOTO pPacCMOTPEHUsS OOpalieHui
(>xa00) B mpoliecce NpeaoCcTaBIeHUs TOCYJapCTBEHHOM YCITYTH.
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5.JocynedHoe (BHecyaeOHOE) 00:xaT0BaAHKMeE 3asiBUTEJIEM PelIeHUid W JeilCTBUIH
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIIONIET0 MYHUIMNIAJIBHYIO YCJIYTY, 10J2KHOCTHOTO
JINIA OPraHa, NpPeJAoCTABJISIOIIEr0 MyYHHIIUNAJIBHYIO YCJIYTY, JU00 MYHHIMIIAJILHOTO
CJIyKallero, MHOro(p)yHKIMOHAJBLHOT0 HEHTPa, PA00THUKA MHOTO()YHKIIMOHAJILHOT0
HEHTPa, a TaK/Ke OpraHu3anmid, NpeaycMOTpPpeHHbIX 4acTthblo 1.1 crarem 16
Hacrosimnero MPenepasbHoro 3axkona or 27 wuwuas 2010 r. Ne 210-®@3 «O0
OPraHU3alMyU MPeI0CTABIEHUS TOCYAAPCTBEHHBIX U MYHUIUNAJbHBIX YCJIYD», WIH
HUX PAa0OTHUKOB.

5.1.3asBuTenb MOKET OOPATUTHCS C )KAIOOOW B TOM YHCIIE B CAEAYIOIINUX CIydasx:

1 )HapylIeHHe CpOKa PErucTpalMM 3amnpoca O MNPEJOCTaBICHUH MYHHUIMNAIbHOU
yCIIyTH, 3ampoca, ykazaHHoro B ctathbe 15.1 denepanbHoro 3akona ot 27 utonsg 2010 r. No
210-®3 «O06 opranuzanuy NpeaoCTaBICHUS TOCYJaPCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT»
(manee o Tekcty — @enepanbHbiil 3aKkoH Ne 210-D3);

2)HapyllIeHHe CpOKa MPENOCTaBICHUS MYHUIUIAIBHON yciayru. B ykazanHoM
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHE 3asBUTEICM pEIICHUH W JACHCTBHIMA
(6e3meiicTBUSl) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIHLHOTO
[[EHTpa BO3MOXKHO B Ciy4yae, €Cld Ha MHOTO(YHKIIMOHAJIBHBIA IIEHTp, PEHICHUS U
neiictBust  (Oe3nelcTBUE)  KOTOPOro  OOXAIYHOTCS, BO3JOXK€Ha  (QYHKUUS 110
IPEIOCTABICHUIO COOTBETCTBYIOIIUX  MYHHMIMIAJIBHBIX YCIYyT B IOJHOM 00beME B
NopsziKe, onpeaeaeHHoM yactbio 1.3 ctaten 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM HH(POPMALMH JHOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTMBHBIMM TIpaBOBbIMM  akTamu Poccuiickorn  ®Pepepanuu, HOPMATHUBHBIMU
MpaBoBbIMHU akTamu PecryOnuku TatapcTaH, MyHUIIMTATBHBIMU TIPABOBBIMU aKTaMU JIJIs
MPEA0CTABIECHUS MyYHULIMTIATBHON YCITYTH;

4)oTka3 B TpUEME JTOKYMEHTOB, HPEIOCTaBICHUE KOTOPBIX IPETyCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMHU  akTamu Poccuiickorn ®dexnepaunyu, HOPMATUBHBIMU
nmpaBoOBbIMHU akTaMu PecryOnuku TarapcraH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMU JJIs
MPENOCTABIECHUS MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5)oTKa3 B MpEAOCTaBICHWHA MYHHIUIIAIBHOM YCIYTH, €CJId OCHOBAHUSI OTKa3a HE
peayCMOTpPEHBI (PeiepaibHbIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMAaTHBHBIMU NPaBOBbIMU akTaMu Poccuiickonn ®deneparuu, 3aKOHAMU W WHBIMU
HOPMATUBHBIMM TMPABOBbIMU akTamMu PecnyOnuku Tarapctan, MyHUIMTATbHBIMU
MPaBOBBIMM aKTaMU. B ykKa3zaHHOM ciydae JocyneOHoe (BHecyaeOHoe) o0xajloBaHUE
3asiBUTEJIEM pEIIeHUd U JeicTBUil (0e3neicTBUsl) MHOrOQyHKIHOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTOQYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B Clly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTp, pelleHus u JedctBus (Oe3heiicTBue) KOTOpOro
0o0XalnyloTcsi, BO3JOKE€Ha  (QYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUITUTIATBHBIX YCIYT B TIOJTHOM O00BEME B MOPSAKE, OMPEACIICHHOM YacThio 1.3 ctarhu
16 denepanpHOro 3akoHa Ne 210-03 ;

6)3aTpeOoBaHuE C 3asBUTENS MIPU MIPEIOCTABICHUN MYHUITUTIATHBHOW YCIYTH TIIAThI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU NpPaBOBbIMM akTamu Poccuiickoi @enepanuu,
HOPMATHBHBIMH TPaBOBbIMU akTamMu PecnyOnuku Tartapcran, MyHHUITUTATbHBIMUA
MIPABOBBIMU aKTAMU;
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7)0TKa3 OpraHa, MPeJOCTaBIIOIIEr0 MYHULHIAIBHYIO YCIYTY, AOJKHOCTHOIO
JUIA OpraHa, MPEeAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIyry, MHOTO(QYHKIHOHAIHHOTO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO LIEHTpa, OpraHu3aluid, MPeayCMOTPEHHBIX
gacthio 1.1 cratem 16 @DepepanbhHoro 3akona Ne 210-d3, wim ux paOOTHUKOB B
UCIIPaBJICHUM JIONMYIIEHHBIX MMM OIEYaTOK M OHIMOOK B BBIJIAHHBIX B pe3yJbTaTe
peI0CTaBICHUS MYHUIIUNAIBHOW ~ yCIyTM  JOKyMEHTax Jub0  HapylleHHe
YCTAaHOBJIGHHOTO CpOKa TakuX WUcCOpaBieHuil. B  ykazanHoMm ciywyae jgocyneOHoOe
(BHecyneOHOE) oOkajoBaHUE 3asBUTENIEM pEIICHUH U JelcTBUil  (Oe31eiCcTBIA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIIHOHATFHOTO IIEHTPA BO3MOXKHO
B Clly4ae, ecii Ha MHOTO()YHKIIMOHAIBHBIN IIEHTpP, PEIICHUs U ACUCTBUS (Oe3mericTBre)
KOTOpPOTO O0XKaNmyloTCsl, BO3JIOKEHAa (DYHKIHSA MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
rOCy/IJapCTBEHHBIX WJIM MYHUIMIANBHBIX YCIYr B TIIOJHOM 00beMe B TMOpPSIKE,
onpeneneHHoM yactero 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3

8)HapyllleHHe CpoKa WM TOpSAKa BbIJAYM JOKYMEHTOB 110 pe3yJibTaTaM
MIPEI0CTABIICHUSI MYHUITUTIATBHOUN YCITYTH;

9)ripuocTaHOBIIEHHE MPEAOCTABICHUS MYHMIIMIAIBHONW YCIYTH, €CIM OCHOBaHUS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBl (enepaibHbIMU 3aKOHAMU U TPUHSATHIMH B
COOTBETCTBMM C HHUMHM HWHBIMH HOPMAaTHBHBIMU TPABOBBIMH akTaMu Poccuiickoi
denepanvy, 3aKOHAMH M HWHBIMH HOPMAaTUBHBIMU IPABOBBIMU akTaMu PecrmyOnuku
Tartapcran, MyHHIIUNIAIBHBIMA TPABOBBIMH akTamMu. B ykazaHHOM ciydae gocyieOHOe
(BHecyneOHOe) oOkajoBaHUE 3asiBUTENIEM pelieHud U  JelcTBui  (0e3aeicTBus)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA BO3MOXKHO
B Cily4yae, €cJii Ha MHOTO(YHKIIMOHATIBHBIN LIEHTP, pellleHus U AeicTBus (0e3nelicTBue)
KOTOPOTrO O0XKAIYIOTCA, BO3JIOXKEHA (DYHKIMS MO MNPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHUIUTNAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 crarbu
16 ®enepanpHoro 3akona Ne 210-D3 ;

10)TpeboBanne y 3asBUTENs NPU MPEAOCTABICHUUW MYHUIIMITAIILHON YCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCHh TPHU TIEPBOHAYAIBLHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOJIUMBIX MJIs
MPEAOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JuO0 B MPEAOCTABICHUA MYHUIUTIATHHOU
YCIIYTH, 32 HCKIIOYEHHWEM CJIy4yaeB, MPEAyCMOTPEHHBIX NMyHKTOM 4 dvactu 1 crateu 7
®denepanpHoro 3akoHa Ne 210-®d3 . B ykazanHoM ciydae nocynebHoe (BHecyneOHOE)
00’KaJIOBaHKE 3asBUTEIIEM PCIICHUH U ACHCTBHUI (0e31eCTBUS) MHOTO(YHKIIMOHAILHOTO
LEHTpa, pabOTHMKAa MHOTO(PYHKIMOHAIBHOIO IIEHTPa BO3MOXXHO B Ciyyae, €ClIM Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTp, pelIeHus u JedcTBus (Oe34eicTBUE) KOTOPOTro
00XanyloTcs, BO3JOKE€HAa  (DPYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIUTNIATBHBIX YCIYT B MOJHOM OOBbEME B MOPSAKE, ONMPEACIIEHHOM YacThio 1.3 crarbu
16 ®enepanpHoro 3akoHa Ne 210-@3 .

5.2.Kanoba Ha peuieHus U JaedcTBUs (0e3neHCTBHE) OpraHa, MpPelOoCTaBISIOIErO
MYHUIIUTIATBHYIO ~ YCIIYTY, JIOJDKHOCTHOTO —JIMIIa  OpraHa, IIPENOCTABIISIOIIETO
MYHUIIUTIATBHYIO  yCIyTYy, MYHHUIIMNIAIBHOTO CIIY)KAIllero, PYKOBOJIUTENIS OpraHa,
MIPEIOCTABIISIONIETO MYHUIIUTIAILHYIO YCIYTY, MOXKET ObITh HAIpaBjIeHa IO TMOYTe, Yepes
MHOTO()YHKITMOHAIbHBIN IEHTD, C MCIOJIb30BAaHUEM uH(OPMAITMOHHO-
TEeJIEKOMMYHUKaMoHHONW  cetn  "MHTepHer", odwunuansHOrO  caiiTa  oprasa,
MPEIOCTABIISAIONIETO MYHHUIIUIIATBHYIO YCIyTY, €IMHOTO TMOpTajia TOCYNapCTBEHHBIX U
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MYHUIIUTIATBHBIX ~ YCIYT JUMO0O0  PEeTHOHAJIBHOTO TOpTaja TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT, @ TAKXKE€ MOXKET ObITh MPUHATA MPU JIMYHOM MpPUEME 3asBUTEIIS.
Kamoba wa pemenus u aeictBus (6e3aelicTBUE) MHOTO(PYHKIIMOHAJIBHOTO IIEHTpA,
paboOTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa MOXKET OBITh HampaBjieHa IO IouTe, C
UCIIOJIb30BaHUEM  WH(GOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON ~ cetn  "WHTepHet",
opuIMaIbHOrO  caiiTa  MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa, €IWHOro  [opTaja
roCyJapCTBEHHbIX U  MYHHUIMOAIbHBIX  yCIyr JHOO  PEruoHaibHOTO  TopTajia
rOCYJAapCTBEHHBIX ¥ MYHHUITUTIATBHBIX YCIIYT, & TAKKE MOXKET ObITh MPUHATA TIPHU JTUIHOM
npueme 3asButens. JKamoba Ha pemeHuss u aedcTBus (Oe3IEMCTBUE) OpraHU3AINA,
npeaycMoTpeHHbIXx DenepanbHoro 3akoHa Ne 210-D3, a Takxke uX paOOTHHUKOB MOXKET
OBITH HalpaBJieHa o noure, c MCIIOJIb30BaHUEM MH(pOpMAIIMOHHO-
TEJIEeKOMMYHUKaIMOHHON cetu "MHTepHeT", oQUIMaNbHBIX CAaNTOB ATHX OpraHU3alluy,
EAUHOTO TOpTajla TOCYAAPCTBEHHBIX M MYHHUIMITAIBHBIX YCIYT JMOO PErHOHAIBLHOTO
nopTaja rocyJapCTBEHHBIX U MYHHUITUNAIBHBIX YCIIYT, a TAKKE MOKET ObITh NMPUHATA TIPU
JUYHOM MPUEME 3aIBUTEIS.

5.3.Kano6a, noctymnuBiias B opraH, IpeI0CTaBISIOMINNA MYHUIIMITAIIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBINA  IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
opranuzanuu, npeaycmorpennsie dGenepanbaoro 3akona Ne 210-D3, 1160 BbIIECTOSIIINAN
oprad (IIpU €ro HaJU4HH), MOJUISKUT PACCMOTPEHHUIO B TEUECHHE MATHAAIATH PabO4MX
JHEH Cco JHS ee perucTpauud, a B Ccllydae oOOXXaJloBaHHUS OTKa3a Oprasa,
MPEJOCTABISAIONIET0  MYHUIIMIAIBHYIO  YCIYTY, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpA,
opraHuzanui, mpeaycMoTpeHHbIX DenepanbHoro 3akoHa Ne 210-®3, B mnpueme
JIOKYMEHTOB Y 3asiBUTENISI MO0 B UCIPABJIICHUU JOMYIIEHHBIX OMEYAaTOK U OIIMOOK WIH B
clyyae 00ajoBaHUs HApPYIIEHUS YCTAHOBJICHHOTO CpOKa TaKUX HWCIPABJICHUN - B
TEUEHHE MATU PabOUYUX JHEHN CO JIHS €€ pEeruCTpalnH.

5.4. Kanoba nomxHa COEPKATh:

] )HauMEeHOBaHKWE  OpraHa, NPEIOCTABJISIONIET0  MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHUIMIIAIBHYIO YCIyTy, Ju00
MYHUIIUTIATIBHOTO CITYXAaIlero, MHOTO(YHKIIMOHAILHOTO IIEHTPa, €ro PYKOBOAUTENS U
(wn) paOoOTHHKA, OpraHu3aluii, mpeaycMoTpeHHbIx deaepansHoro 3akona Ne 210-D3,
ux pykoBoautened u (win) paOOTHUKOB, peIIeHUs U JeUCTBHs (Oe3eHCTBUE) KOTOPBIX
00XKaTyroTCs;

2)pamunuio, uMs, OT4EeCTBO (IIOCJENHEE - TMPU HAJTUYHH), CBEJACHHS O MECTe
KUTENbCTBA 3asBUTENS - (DU3WYECKOro Juila JIMOO HAaWMMEHOBAaHUE, CBEACHUS O MECTe
HaxXO0XJICHUS 3asBUTEISI - HOPUIAUYECKOrO JIMIlA, a TaKKe HOMep (Homepa) KOHTAKTHOTO
tenedoHa, agpec (azpeca) dIEKTPOHHOW MOYTHI (MPU HAJTUYMM) U MOYTOBBIM ajapec, MO
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

3)cBeneHus 00 OOXKanyeMbIX pelieHusXx U JedcTBusix (Oe3aedcTBUM) oOpraHa,
MPEAOCTABISIONIETO MYHUIMIIAIBHYIO YCIYTy, AOJPKHOCTHOIO JIMIIAa OpraHa, OpraHa,
MPEAOCTABISAIONIETO MYHHUIIMNATBHYIO YCIyTy, 00 MYHHUIMIAILHOTO CIY>KaIlero,
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pabOTHUKA  MHOTOQYHKIIMOHAIBHOTO  IIEHTPA,
OpraHu3aIuii, mpeaycMoTpeHHbIX DenepanpHoro 3akona Ne 210-d3, ux pabOTHUKOB;

4)10BOJIBI, HAa OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIJIACEH C pEUIEHUEM U
neictBueM (Oe3neicTBUEM) OpraHa, MPEIOCTaBISIONIETO MYHUIIMITAIIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEJOCTABISIONIETO MYHUIMITAIBHYIO YCIyTy, JU00
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MYHUIIMIIAJBHOTO  CIY)KAIllero,  MHOTOQYHKIIMOHAJBHOTO  IIeHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3allfii, mpeaycMOTpEeHHBIX YacThio 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-d3 , ux pabOTHUKOB.

5.5.3asBuTenieM MOryT OBITh TMpEACTaBICHbl JOKYMEHTHl (NP HAJIUYUK),
MOJITBEPKAAIOLIUE JOBOIbI 3asIBUTEIIS, JIMOO X KOIHUU.

5.6.Ilo pe3ynbrataM paccMOTpPEHHUs >KaJIOObl MPUHUMAETCS OJHO M3 CIETYIONINX
PELIEHU:

1) xanmoba ynoBIETBOPSIETCS, B TOM YUCi€ B (popMe OTMEHBI IPUHATOTO PEUICHHUS,
WCIPABIICHUSI JOMYIICHHBIX OMNEYaTOK W OMMOOK B BBIJAHHBIX B pe3yJbTare
MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTU JOKYMEHTax, BO3BpATa 3asBUTENIO JTEHEHKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPELYCMOTPEHO HOPMATHBHBIMHM MPAaBOBBIMH aKTaMH
Poccuiickoii denepaniy, HOpMaTUBHBIMU NPAaBOBBIMU akTamu PecryOnnku TaTtapcras,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMU;

2) B yIOBJIETBOPEHUU KAIO0BI OTKA3bIBACTCS.

He no3gHee nHs, ciueyromiero 3a JHEM NPHUHIATHS PEIIEHUs, YKAa3aHHOIO B
HACTOSIIIIEM IIyHKTE, 3asBUTENII0 B MUCBMEHHOW (opMe M MO >KEITAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe  HampaBisieTCsi MOTHUBHUPOBAHHBIM OTBET O  pe3yjbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7.B cnyuae mnpu3HaHUA KaIOOBl TMOJUICKAIEH YJIOBICTBOPEHUIO B OTBETE
3asIBUTENIO, naetcs HMHQOpMalMs O JIEHCTBUSAX, OCYLIECTBISIEMBIX OPIaHOM,
MPEAOCTABISIOIMM MYHULMIAIBHYIO YCIYTy, MHOTO(QYHKUHUOHAIBHBIM LIEHTPOM JIHOO
Oopra"uzanuen, npeaycMoTpeHHon yacteio 1.1 craten 16 @enepanbHoro 3axkoHa Ne 210-
@3 , B 1eNIX HE3aMEINTEILHOTO YCTPAHEHUS BBISBICHHBIX HapyUICHUM MPU OKA3aHUU
MYHUIMINIATBHOM YCIYTH, a TaKKe MPUHOCATCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEYI00CTBa
M yKa3plBaeTcs HMHQOpManusg O JalbHEWINUX JACHCTBUSAX, KOTOpPbIE HEOOXOAMMO
COBEPILUTD 3asIBUTEIIO B LEJSAX MOTYyUYEHUS MYHULUIAILHON YCIYTH.

5.8. B cinydae mpusHaHus *anoObl HE TOJJICKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTEIIIO, JAIOTCSl apIYyMEHTUPOBAHHBIE PA3bsICHEHUS] O TPUUMHAX PUHATOTO PEIICHUS,
a TaKxe HHGOPMAIIHS O TTOPSAKE 00KATOBAHUS MPUHATOTO PEIICHMUS.

5.9. B ciyyae ycTaHOBJIEHHUSI B XOJI€ MU IO pe3ysIbTaTaM PacCMOTPEHHMsI >Kajlo0bI

IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IPAaBOHAPYLIEHUS WM  IPECTYIUICHUS
JOJKHOCTHOE JIMIIO, PA0OTHHUK, HAJEJIECHHBIE MOJHOMOYMSIMH MO PACCMOTPEHUIO Kajoo,
HE3aMEIJIMTEIbHO HANpPaBIsAIOT HMMEIOIIMECS MaTepualibl B OpraHbl INPOKYPATYypBL.
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[Tpunoxenue N 1

AHKeTa-3asBJIICHUE
O BbLJJA4C apXHBHOfI CIIPAaBKH O INOATBCPIKACHUU TPYIOBOTO
CTaxa HJid (1)H3H‘-ICCKI/IX JINII

WNudopmanus o 3asBuTeNE

Dammnusa <*>

Nmsa <*>

OtyecTtBO <*>

JlaTa poxxaeHus <*>

JlaHHbIE TOKYMEHTA, YIOCTOBEPSAIOIIETO JIMYHOCTH (IacropTa)

Cepusi/HOMep nacrnopra <*>

KeM Bprgag <*>

JlaTa BeIgaum <*>

AJZlpec o MeCTy perucTpaiuu

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Ilocenenue <*>

Vauma <*>

Hom <*>

Kopmyc

Ksaptupa <*>

JloBepeHHOCTh (Komus
MpUJIaraeTcs) YKaxuTe Ha KOTO
BbIJIaHA; 1aTa BbIJA4H; HOMEP

JOBEPEHHOCTU
Crioco6 nosiy4yeHus pe3ysprara - TUYHO B ApXUBE;
(Hy>KHOE OTYEPKHYTh) - yepes3 3aKOHHOTO NPEICTaBUTES;

- mouTou Poccum;
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- yepe3z MOIL]

KonTakTHas nuapopmarus

MoobwunbHbI# Tenedon <*>

JomarnHuii TenedoH

E-mail

Anpec o MecTy NpoXKUBaHUs (3aI0IHIETCS, €CJIA HE COBINAAAET C MECTOM
pEruCcTpalvu 3asiBUTENS WIIA JOBEPEHHOIO JIUIA)

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Ilocenenue <*>

Vauma <*>

Hom <*>

Kopmyc

Ksaprtupa <*>

OO0s3aTenbHble IS 3alI0JHEHUS 10/ AHKETHI BBIAEJIEHDI 3HAKOM <*>

Nudopmanus no 3ampocy

JIns MCIIOJIHEHUS apXWMBHOM CIIPABKU O TNOATBEPKICHUU TPYAOBOTO CTAXKa YKAXKUTE
CBeJICHUs1, HEOOXOIUMBbIE I IPOBEACHUS TTOUCKOBOM paOOTHI

CBenieHus 0 TpaXIaHUHE

damuma <*>

Nmsa <*>

OrtuecTBO <*>

Hata poxnenust <*>

JlaHHbBIE TOKYMEHTA, yA0CTOBEPSIOIIETO JIMYHOCTH (ITacropTa) TpakJJaHuHa

Cepus/HOMep macnopra <*>
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Kewm Bbimag <*>

JlaTa BeIgaun <*>

AJpec mo MecTy perucTpalyy rpaxJ1aHiHa

Crpana <*>

Peruon <*>

Paiion <*>

I'opon/Ilocenenue <*>

Vauna <*>

Hom <*>

Kopmyc

KBaptupa <*>

Caenenus 0 MecTe pabOThI rpakIaHWHA Ha IEPUO/T 3alpalinBaeMoi nH(popMaImu

XPpOHOJIOTUYECKHUE PAMKH 3a1poca
<*>

VkaxuTe HauyaJbHBIM 1 KOHCUHBIN
roJbl 3aMpalInBaeMOro nepruoaa

HanmMenoBanue yupexaeHus <*>
YKaxute TOUHOE Ha3BaHUE
YUpEeKACHUS/TIPEATPUSITHSI, B
KoTopoM Brl paboTanu

MecToHax0XAECHUE YUPEKIACHUS

Crpana <*>

Pernon <*>

Pation <*>

I'opon/Tlocenenune <*>

HaumenoBanue CTpyKTypHOIO
moApa3AeacHus <*>

VYkaxuTe Ha3BaHUs/HOMEpa BCEX
CTPYKTYPHBIX MTOApPA3CICHUMN
(otmen, 1ex, y4acToK, Mara3uH u
T.J.) 3a 3aIpalluBaeMblii IEPUO.L
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JloibkHOCTB/TIpOodeccus <*>
Ykaxure Bce
ToJDKHOCTH/TIpodeccuu 3a
3ampalmBaeMbld repuoi. Ecim
Brl He pacnionaraere TOUHBIMU
CBEACHUSIMH, YKAKHUTE IPUMEPHBIC

Jlata 1 HOMep npuKas3a/mpoToKoIa
0 Mpueme Ha padbory <*>

Ecnu Bel He pacnionaraere
TOYHBIMU CBEJICHUSIMH, YKAKUTE
IIPUMEPHBIN T'OJ1 IpreMa

Jlata 1 HOMep npuKa3a/mpoToKoIa
00 yBOJIbBHEHUH <*>

Ecnu Bel He pacnionaraere
TOYHBIMU CBEJICHUSMU, YKAKNATE
IIPUMEPHBIN T'0JT YBOJIBHEHHUS

HOHOHHHTCHBH&H I/IH(l)OpMaHI/IH O I'paKJaHUHC

@amunus <*> (B ciyyae CMEHBI
hamMuIn)

B ciyyae HEOTHOKpAaTHOM CMEHBI
(hamMuIMM 3a 3anpanMBaeMbli
MEPUOJ] yKa3aTh BCE

JlaTbl cMeHbI haMuITuu

J1aThl poXIAEHUA IeTen

VYkaxkute qaThl pOKIEHUS JeTell 3a
3anpalBaeMbli IEPUOL.
CBenenus HEOOXOIUMBI IS
YCTaHOBJICHUS] BPEMEHU
MpeObIBaHMS B OTITYCKE 0 YXO1y
3a peOCHKOM

Konus Tpy10Boit KHUXKKH (HY>KHOE
MOYEPKHYTh)

MIpUJIAraeTcs
OTCYTCTBYET

JIroOble TONOTHUTENIbHBIE
CBEJICHUS, KOTOPbIE MOTYT IIOMOYb
MTOUCKY

JlaTa 3aroHeHUS] AaHKEThI-
3asBJICHUSA

Iloamnuce 3asiBuTENS
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[Tpunoxenue N 2

AHKeTa-3asBJICHUE
O BbIJJaY€ apXUBHOM CHPaBKHU O 3apabOTHOM
raTe s GU3NYEeCKUX JIUIY

WNudopmanius o 3asBuTeNe

Dammnusa <*>

Nmsa <*>

OtyecTtBO <*>

JlaTa poxxaeHus <*>

JlaHHbIE TOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTH (I1acriopTa)

Cepusi/HOMep nacrnopra <*>

KeM Bprgan <*>

JlaTa BeIgaum <*>

AJnpec o MeCTy perucTpamnuu

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenue <*>

Vauma <*>

Hom <*>

Kopmyc

Ksaptupa <*>

JloBepeHHOCTh (KOmust
MpUJIaraeTcs) YKaxuTe Ha KOTO
BbIJIaHA;

JaTa BblJIayu;

HOMEp JOBEPEHHOCTU

Crioco6 nony4yeHus pe3ynbrara |- JIMYHO B apXUBE;
(Hy>KHOE OTYEPKHYTh) - yepes3 3aKOHHOTO NPEICTaBUTES;
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- nmoutou Poccuu;
- yepe3z MOIL]

KonrtakTtHas nundopmanms

MoobwnbHbI# Tenedon <*>

Jomarnauii TenedoH

E-mail

AJlpec o MecTy MpOXUBaHUS (3aMOTHACTCS, €CITM HE COBITAIa€T C MECTOM PETHUCTPAIIHH
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Ilocenenue <*>

Vauma <*>

Hom <*>

Kopmyc

Ksaptupa <*>

OO0s3aTenbHbIe AT 3a0IHEHHS 10/ AHKETHI BBIIEJIEHBI 3HAKOM <*>

Nudopmanus mo 3ampocy

JUist UCTIONMHEHWsS apXWBHOM CHpPaBKM O 3apa0OTHOW IUIaT€ YKaXKUTE CBEJCHUS,
HE0OXOMMBIE JUTs POBEJCHUS TTIOMCKOBOM pabOThI

CBeneHus 0 rpakIaHHE

damuma <*>

Nmsa <*>

OtyecTtBO <*>

Hata poxxnenust <*>

JlaHHBIE TOKYMEHTA, yA0CTOBEPSIOIIETO JINYHOCTh (IAaclopTa) rpakJJaHuHa
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Cepusi/Homep nacriopra <*>

Kewm Bbimag <*>

JlaTa BeIgaum <*>

Anpec 1Mo MecTy perucTpaiyy rpaxiaHiHa

Crpana <*>

Pervon <*>

Pation <*>

I'opon/Tlocenenune <*>

Viuma <*>

Jlom <*>

Kopmyc

KBaptupa <*>

CBGI[GHI/IH 0 MCCTC pa6OTBI I'paxKaJaHrWHa Ha IICPHUOI 3aHpaHIHBaCMOﬁ I/IH(bOpMaI_[I/II/I

XPpOHOJIOTHYECKHE PAMKH 3aIpoca
<*>

VYKaxkute KpaiftHUE TOJIbI JIFOOBIX
60 mecs1eB pabOThI MOIPSIT B
cooTBeTCTBUH C 1. 4 cT. 30
®denepanbHOTO 3aKOHA OT
17.12.2001 N 173-®3 "O
TPYAOBBIX ITEHCUSIX B Poccuiickoi
Oenepanun’

HanmMenoBanue yupexaeHus <*>
YKaXute TOUHOE HAa3BaHUE
YUpeKACHUS/TIPEATPUSITHSI, B
KoTopoM Brl paboTtanu

MecTOHaxX0XKIECHUE YUPEKICHUS

Crpana <*>

Pernon <*>

Pation <*>

I'opon/Tlocenenune <*>
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HaumeHoBaHme CTPYKTYpPHOTO
nopa3aeIeHus <*>,

VYkaxxkute Ha3BaHUsI/HOMEpA BCEX
CTPYKTYPHBIX TIOJIpa3IeiIcHUI
(otnmen, uex, y4acToK, MarasuH u
T.J1.) 32 3aIpaliuBaeMblid IEPUO]T

JloiokHOCTB/TIpOdeccus <*>
Ykaxure Bce
ToJDKHOCTH/TIpodeccrun 3a
3ampalmrBaeMbld repuoi. Ecim
BrI He pacnionaraeTe TOUHBIMA
CBEJCHUSMHU, YKAKUTE TPUMEPHO

Jlata 1 HOMep NprKa3a/mIpoOTOKOJIA
0

npuemMe Ha padoty <*>

Ecnu Bel He pacnionaraere
TOYHBIMU

CBEJICHUSIMH, YKAXKUTE
IIPUMEPHBIN T'OJ1 IpreMa

JlaTa 1 HOMep MpHKa3a/MPOTOKOIIA
00 yBOJIbBHEHUH <*>

Ecnu Bel He pacnionaraere
TOYHBIMH CBEJICHUSMH, YKAKUTE
MPUMEPHBINA TOJ YBOJTHHEHHS

JlononHuTenbHas HHGOPMALIHS O TPAKIAHUHE

damunus <*> (B ciydae CMEHBI
hamumn)

B cinydae HEOqHOKpAaTHOM CMEHBI
(dbaMuMy 3a 3anpanMBaeMbli
nepuoJ yKa3ath Bce

JlaTbl cMeHbI haMuTuu

JlaTel pokIEHUS OETEMN.
YKaXuUTe 1aThl POKIACHUS IETEU
3a 3amnpammBacMbIi IIEPUO.
CBenenus HEOOXOIUMBI IS
YCTaHOBJICHHS] BpEMEH
npeObIBaHUS B OTITYCKE M0 YXO1y
3a peOCHKOM

Konus Tpy1oBoi KHUKKH

puJIaraeTcs
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(HY>XKHO€ MMOTYEPKHYThH)

OTCYTCTBYET

JIt00BIE TOTIOTHUTEIILHBIE
CBEJCHHMSI, KOTOPbhIE MOT'YT IIOMOYb
HIOUCKY

JlaTa 3amoIHEHUST AaHKEThI-
3asBJICHUS

Ilommice 3asBuTEeNs
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ITpunoxxenue N 3

AHKeTa-3as1BJIICHHE

O BbIJIaue apXUBHOM CITpaBKU 00 00pa30BaHUH,
HamnpaBlieHUU Ha yueOy u 00 OKOHYAHUHM Y4eOHOTO 3aBEICHHUS

Nudopmarus o 3asButene

bamuma <*>

Nmsa <*>

OtyecTBO <*>

Hata poxnenust <*>

JlaHHBIE TOKYMEHTA,

YAOCTOBEPSIOIIETO JIMYHOCTH (I1acopTa)

Cepusi/HOoMep nacrnopra <*>

Kewm Bbimag <*>

JlaTa Begaum <*>

AJipec 10 MECTy perucTpalun

Crpana <*>

Pervon <*>

Paiion <*>

I'opon/Tlocenenue <*>

Vauna <*>

Jlom <*>

Kopmyc

KBaptupa <*>

JloBepeHHOCTH (KOTHs
MpUIaraeTcs) YKaXuTe Ha KOTO
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BblJIaHa; JaTa BblJa4W,; HOMCEP

JIOBEPEHHOCTH
Cnioco0 moyueHust pe3ysibTata |- JUYHO B apXUBE;
(HY>XHO€ MMOTYEPKHYThH) - 4epe3 3aKOHHOTO MPEICTaBUTEIS;
- nmoutor Poccuu;
- yepe3z MOIL]

KonTaktHas unpopmarus

MoOubHbIi TEnedon <*>

Jomarnauii TenedoH

E-mail

AJpec o MecTy MpOKUBaHUS (3aMOTHAETCS, €CITM HE COBITAAET C MECTOM PETHCTPAIlUN
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Ilocenenue <*>

Vauma <*>

Jlom <*k>

Kopmyc

KBaptupa <*>

OO0s3aTenbHbIe AT 3a0IHEHHS 10/ AHKETHI BBIIEJIEHBI 3HAKOM <*>

Nudopmanus mo 3ampocy

CBenenus 0 rpaxaaHuHE

Damunusa <*>

Nmsa <*>

OrtuecTBO <*>

JlaTa poxxaeHus <*>

JlaHHBIE TOKYMEHTA, YA0CTOBEPSIOIIETO JIMYHOCTD (TAacropTa) rpakJjaHuHa
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Cepusi/Homep nacropra <*>

Kewm Bbimag <*>

JlaTa BeIgaum <*>

AJpec 1o MecTy perucTpaiyy rpaxiaHuHa

Crpana <*>

Pervon <*>

Pation <*>

I'opon/Tlocenenune <*>

Viuma <*>

Jlom <*>

Kopmyc

KBaptupa <*>

Cenenust 0 MecTe yueObl rpak/laHMHA Ha TIEPHO/] 3arpaninBaeMoi nHbopmaImm

XPpOHOJIOTHYECKHE PAMKH 3aIpoca
<*>

VkaxuTe HauaJbHBIM 1 KOHCUHBIN
rOJIbI 3aITPAIIMBAEMOr0 IEPUOA

XPOHOJIOTUYECKUE PAMKH
3ampoca <*>

HanmenoBanue yueGHOTO
3aBedcHus <*>

MecTOHaxX0XKAEHUE YUPEKICHUS

Crpana <*>

Pervon <*>

Paiion <*>

I'opon/Tlocenenue <*>

Caenenust 0 MecTe pabOThl IpakJaHWHA HA TIEPHUO/] 3allpaliiBaeMoil HHPOpMALIUK

HaumenoBanue yupexaeHus <*>

HaumenoBanue CTpyKTypHOIO
nojapasueneHus <*>

JomxHocTs/Tipodeccus <*>
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JlononHuTenbHAs MHGOPMALIHS O TPAKIAHUHE

Oamunus <*> (B ciryuyae CMEHBI
hamumn)

B ciyyae HEOTHOKpPATHOM CMEHBI
(haMuIMu 3a 3anpanmBaeMbli
NEepUoJ yKa3aTh BCE

JlaTtbl cMeHbI haMUIuu

J1aTel poxKAEHUS NeTEN

YKaxxute 1aThl pOXKJICHUS JE€TEN
3a 3anpanIvBacMbIid MIEPUOI.
CBenenus HEOOXOIUMBI IS
YCTAHOBJICHUS] BPEMEH
MpeObIBaHUS B OTITYCKE IO YXOy
3a peOCHKOM

JI¥00BI€ TOMOJTHUTEIBHBIE
CBEJICHUS, KOTOPHIE MOTYT IIOMOYb
MTOUCKY

JlaTa 3amoIHEHUS aHKEThI-
3asBJICHUS

Iloamuce 3asBuTens

AHKeTa-3as1BJIICHHE
O BBIJJa4€ apXUBHOM CIPABKHU TSl PU3NUECKUX JIHI] (MHOE)

[Tpunoxenue N 4

Nudopmanus o 3asBurene
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Dammnusa <*>

Nmsa <*>

OtyecTtBO <*>

JlaTa poxaeHus <*>

JlaHHBIE TOKYMEHTA, yA0CTOBEPSIOIETO JIMYHOCTD (ITacropTa)

Cepusi/HOMep macmopra <*>

Kewm Bbimag <*>

JlaTa BeIgaum <*>

AJlpec o MeCTy perucTpaiuu

Crpana <*>

Peruon <*>

Paiion <*>

I'opon/Ilocenenue <*>

Viuma <*>

Jlom <*k>

Kopmyc

KBaptupa <*>

JloBepeHHOCTh (KOomust
MpUIIaraeTcs) YKaxuTe Ha KOTO
BbIJ]aHA;

JaTa BblJ1ayu;

HOMEp JOBEPEHHOCTH

Cnoco0 nony4yeHus pe3ysibrara |- JUYHO B apXUBE;

(Hy>KHOE OTYEPKHYTh) - yepe3 3aKOHHOT'O NIPEACTABUTEIIS,
- moutou Poccum;
- yepe3z MOIL]

KonrtaktHas uapopmanus

MoOunbHbIi Tenedon <*>

Jomatnuii Tenedon
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E-mail

AJpec no MecTy NpoXKUBaHUs (3aMOJIHSAETCS, €CIIM HE COBIIAJAET C MECTOM
perucrpanuu
3asiBUTEJIS1 WM JJOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Pation <*>

I'opon/Ilocenenune <*>

Vauma <*>

Jlom <*>

Kopmyc

Ksaprtupa <*>

OO0s3aTenpHbIE I 3aI0JIHEHUS 101 aHKETHI BhIAEIEHBI 3HAKOM <*>

Nudopmarus mo 3ampocy

JIns MCHOJIHEHUsT ApXUBHOM CIIPABKU O IOATBEPKIACHUM TPYJIOBOIO CTa)Ka YKAXKUTE
CBeJIEHUs1, HEOOXOIUMBbIE I TPOBEACHUS TTOUCKOBOM pabOThHI

CBenieHus 0 TpaXIaHUHE

Damumnusa <*>

Nmsa <*>

OrtuecTBO <*>

JlaTa poxxaeHus <*>

JlaHHbBIE TOKYMEHTA, yA0CTOBEPSIOIIETO JIMYHOCTD (ITacropTa) rpakJJaHuHa

Cepus/HOMep macnopra <*>

KeM Bprgang <*>

JlaTa BeIgaum <*>

AJlpec 1o MeCTy PETHCTPALIH TPaKJaHUHA

Crpana <*>
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Pernon <*>

Paiion <*>

['opon/Ilocenenune <*>

Vauma <*>

Jom <*>

Kopmyc

Ksaptupa <*>

Caenenusi 0 3ammpoce 1 Nepuo/ 3amnpanmBaeMon nHopMaIuu

XPpOHOJIOTUYECKHE PAMKH 3aIpoca
<*>

VkaxuTe HavyaJbHBIA 1 KOHCUHBIHN
roJibl 3aMpalInBaeMoOro nepuoaa

Tema 3anpoca

HOHOHHHTCHBH&H I/IH(i)OpMaLII/IH O I'paKJaHUHC

JI¥00BI€ TOMOJTHUTEIBHBIE
CBEJICHUS, KOTOPHIE MOTYT IIOMOYb
MTOUCKY

I[aTa 3aI10JJTHCHUA aHKCThI- HOI[HI/ICB 3as1BUTCIIA
3asBJICHUA
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ITpunoxenue N 5

AHKeTa-3as1BJIICHHE
JUTSI TIOJTyY€HUs KOTTUU (BBITUCKH ) apXUBHOTO
JIOKYMEHTA O BBIJICJICHUH 3€MEIHHOTO YYacTKa B CaJJOBOIYECKOM
TOBapHUIIECTBE Jis1 (PU3UUECKOTO JIUIIA

O0s3aTenbHEIE TOJIST AHKETHI BBIICIIEHBI 3HAKOM <*>

Nudopmaruss o0 mMepCOHANBHBIX JIaHHBIX XPaHUTCS © oOpabaTbiBaeTcs C
coOJiroiIcHueM TPeOOBAHUM POCCUNUCKOTO 3aKOHOAATENIHCTBA O MEPCOHAIBHBIX JaHHBIX.
3anoJiHsg JaHHYIO aHKeTy, Bbl naete coriacue Ha 00pabOTKy NMepCOHAIbHBIX TaHHbIX.

CBeneHus o 3asABUTEIIE

Nudopmarus o 3asButene

Damunug <*>
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Nmsa <*>

OtyecTtBO <*>

AJipec 10 MECTy PeruCTpaluu

Crpana <*>

Pervon <*>

Paiion <*>

I'opon/Tlocenenune <*>

Viuma <*>

Jlom <*>

Kopmyc

KBaptupa <*>

JloBepeHHOCTH (KOTHs
MpUJIAraeTcsi) Ha KOTO BbIIaHa
JaTa BBIIAYN

HOMEp JIOBEPEHHOCTHU

Crnioco6 mony4yeHus pe3ysbrara |- JUYHO B ApXUBE;

(Hy>XKHOE TIOJTYEPKHYTh) - yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- mouto¥ Poccum;
- uepe3 MODIL]

KonrtakTtHas nndopmaims

MoO6unbHbIN TenehoH

Jomarnuii TenedoH

E-mail <*>

Anpec o MecTy MPOKUBaHUS (3aMOTHAETCS, €CITM HE COBMAAeT C MECTOM PErHCTPAIUH
3asBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Paiion <*>
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I'opon/Tlocenenue <*>

Vauna <*>

Hom <*>

Kopmnyc

KBaprtupa <*>

Nudopmanus o 1okyMeHTe, Konus (BbIMUCKA) KOTOPOTO
3anpalinBaeTcs

Bun noxkymenra: <*>
(pelieHue, NTOCTAaHOBJICHUE)

Ha3Banue opranuzanuu (oprasa),
M3/1aBIIEH JOKYMEHT: <*>
(paiiucnionkom, I'1aBa aAMUHUCTpALIUH,
CEJIbCKHI COBET - C yKa3aHWEeM Ha3BaHUs
paiioHa, ropoja, ceia)

JlaTa ¥ HOMep JOKYMEHTa: <*>
(ecnu He pacmoyiaraeTe TOYHBIMHU
CBEACHHUSMH, YKAXKHUTE IPUMEPHBIH T'0T)

Coneprkanue 3ampoca: <*>
- Ha3BaHue ca10BOIUECKOTO
ToBapuIecTBa, N ygacTka <*>

- @amunusi, UMs1, OTYECTBO JINIA, KOMY
BBIJI€JIEH 3€MEJILHBIN Yy4aCTOK <*>

JIOKyMEHT, MOATBEPKAAIOIIMMI IpaBa
COOCTBEHHOCTH Ha HEABUKUMOCTb (7151
JU1, HE 3HAYaIIUXCS B 3alpalliiBaeMOM
JOKYMEHTE): <*>

(CBMOETENBCTBO O pErMCTpaLK MpaBa
COOCTBEHHOCTH, IOTOBOP KYIUIU-TIPOJIAXKH,
3aBelllaHue U T.J1.)

[IpukpenuTh KOHMIO JOKYMEHTA

J1OTIOTHUTENBHEIC CBEICHUS:
JIroOble TOIOTHHUTEIILHBIE CBEIICHHUS,
KOTOPBbIE€ MOTYT MTOMOYb TIOUCKY
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Onnaty rapaHTupyro

I[aTa 3aII0JJHCHHUA aHKCThI-3as4ABJIICHUA

ITpunoxxenue N 6

AHKeTa-3as1BJICHUE

JUIS1 TIOJTyYEHUSI KOTTUU (BBITTMCKHU ) apXUBHOTO
JOKYMEHTA O BBIICJIICHUN 3EMEJIBHOTO YYaCTKa B TAPAXKHOM

KOOIIEpaTUBE OT (PU3NUECKOTO JIULA

OO0s13aTeNbHbBIE OJIST AHKETHI BBIICIIEHBI 3HAKOM <*>

Nudopmaiius O TNEpCOHAIBHBIX MJAaHHBIX XpaHUTCS © oOpabaThiBaeTcs C
coOmro/iIeHneM TpeOOBaHUI POCCHIICKOTO 3aKOHOAATENIbCTBA O MEPCOHAIBHBIX JAHHBIX.
3anonHss JaHHYIO aHKeTy, Bbl qaete cornacue Ha 00pabOTKy MEepCOHAIbHBIX TaHHBIX.

CBGIIGHI/IH O 3asABUTCIIC

Nudopmanus o 3asButene

Damumnusa <*>

Nmsa <*>

OrtuecTBO <*>

AJlpec 110 MECTy perucTpaluu

Crpana <*>

Pervon <*>

Pation <*>

I'opon/Tlocenenue <*>

Viuma <*>

Jlom <*>

Kopmyc

KBaptupa <*>

JloBepeHHOCTH (KOIHSI MpHIaraeTcs) Ha

KOTO BBIJIaHA
JaTa BbIIAYH
HOMEP JOBEPEHHOCTH
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Cnioco0 mosryyeHust pe3yJibrara - JINYHO B apXUBE;

(HY>XHO€ MMOTYEPKHYTBH) - 4epe3 3aKOHHOTO MPEICTABUTENS;
- noutor Poccuu;
- uepe3 MOIL]

KonrtakTtHas undopmaims

MoobwunbHbIH TenedoH

JloMarnHuii Teneon

E-mail <*>

AJipec 1o MecTy POKUBaHUsI (3aMOTHAETCS, €CJIM HE COBMAAAET C MECTOM PETHCTPALIUU
3asIBUTEIISI WIIM JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Pation <*>

I'opon/Tlocenenue <*>

Vauma <*>

Jlom <*>

Kopmyc

Ksaprtupa <*>

Nudopmarus o tokyMeHTe, Konus (BbIMUCKA) KOTOPOTO
3anpaluBaeTcs

Bun noxkymenTa: <*>
(pemeHue, MOCTaHOBIICHUE)

Hassanue opranuzaiuu (oprana),
W3AaBIIeH JOKYMEHT: <*>
(paitucrniosikom, I'1aBa aAMUHUCTpAIIUH,
CEJILCKUI COBET - C YKa3aHUEM HAa3BaHUS
paiioHa, ropoja, ceia)

JlaTa 1 HOMep JOKyMeHTa: <*>
(ecnu He pacnoiaraeTe TOYHBIMHU
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CBEJICHUSIMU, YKAXKUTE IPUMEPHBII TO)

Copnepxanue 3ampoca: <*>
- HasBanwme rapaxxsoro koomnepatusa, N
ydacTka <*>

- Gamunus, UM, OTYECTBO JIULA, KOMY
BBIJIETICH 3€MEJIbHBIN y4acToK <*>

JIOKyMEHT, MOATBEPKAAIOIIMMI IIpaBa [IpukpenuTh KONUIO JOKYMEHTA
COOCTBEHHOCTHU Ha HEJIBUKUMOCTD (17151
JIML, HE 3HAYAIIUXCs B 3aIPallliBacMOM
JTOKYMEHTe): <*>

(CBUAETENBCTBO O PETUCTpAIIMU paBa
COOCTBEHHOCTH, AOTOBOP KYILIU-TIPOIAXKH,
3aBelIaHuE U T.1.)

J1OTIOTHUTENIBHEIC CBEICHUS:
JIto0bIe TOMMOTHUTEIIBbHEIC CBEICHUS,
KOTOPBIE MOTYT IIOMOYb TIOMCKY

Omuaty rapanTupyro

,Z[aTa 3aIIOJIHCHHA aHKCThI-3asiABJICHUA

[Ipunoxenue N 7

AHKeTa-3asBJICHHE
JUTSI IOJTYY€HUS KOMUHU (BBITUCKH ) apXUBHOTO
JIOKYMEHTA O BBIJEJICHUH 3€MEIBHOIO Y4acTKa M0/ HHIMBHUyaIbHOE
CTPOUTENBCTBO ISl (PU3UUECKOTO JIUIIA

OO0s3aTenbHbIE 1011 AHKETHI BBIIEIIEHBI 3HAKOM <*>

Nudopmanuss o0 mnepcoHaNbHBIX JAaHHBIX XpaHUTCA U oOpabarbiBaeTca C
co0roieHneM TpeOOBaHUM POCCUHCKOTO 3aKOHOJATENIbCTBA O MEPCOHANBHBIX JaHHbIX.
3anonHss N1aHHYIO0 aHKeTY, Bbl jaeTe cornacue Ha 00paboTKy NepCOHATbHBIX JAHHBIX.

CBenieHus 0 3aIBUTETIE

Nudopmanus o 3asBurtene

damuma <*>

Nmsa <*>
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OtyecTBO <*>

AJlpec mo MeCTy perucTpauu

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Ilocenenune <*>

Vauma <*>

Jlom <*>

Kopmyc

Ksaprtupa <*>

JloBEepEeHHOCTD (KOTHS
MIpUIIaraeTcs)

Ha KOTo BbIJ]aHa

JaTa BBIIAYN

HOMEp JI0BEPEHHOCTHU

Croco06 momy4yeHus pe3ysibrara |- JUYHO B apXUBE;

(Hy>XKHOE TIOJTYEPKHYTh) - yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- mouto¥ Poccum;
- uepe3 MODIL]

KonrtakTHas napopmanus

MoobunbHbI# Tenedon

Jomarinuii TenedoH

E-mail <*>

AJipec 110 MeCTy IIPOKMBaHUS (3AITOTHASTCS, €CJIM HE COBITA/IACT C MECTOM
peruCTpanuu
3asBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pervon <*>

Paiion <*>

I'opon/Ilocenenue <*>
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Vauma <*>

Hom <*>

Kopmyc

Ksaptupa <*>

HNudopmarius o TOKyMeHTe, KOTHs (BBIITHCKA) KOTOPOTO

3aMpammnBaeTCs

Bug nokymenTa: <*>

(peleHue, MOCTaHOBIIEHUE, IOTOBOP Ha MPABO
3aCTPOUKH, JOTOBOP O€CCPOYHOTO MOTB30BAHUS
3€MEeJIbHBIM YYaCTKOM )

Hazpanue opranuzanuu (oprasa), u3JaBuie JOKyMEHT:
<*>

(paitucnonkom, ['maBa agMUHUCTpALIUH, CETLCKUN COBET,
PaliOHHBIN OT/IEJI KOMMYHAJIBHOTO X031CTBA - C
YKa3aHHEM Ha3BaHMs palioHa, TOpoja, cena)

JlaTa 1 HOMep JTOKyMeHTa: <*>
(eciu He pacriojiaraeTe TOYHBIMU CBEICHUSIMH, YKAKUTE
MIPUMEPHBIN TON)

Coneprkanue 3ampoca: <*>

- Anpec <*>

- I'ox BuIIEIICHUSA 3€eMEJILHOTO y4acTKa <*>

- 'ox moctpoiiku goma <*>

- @aMuITis, UMsI, OTYECTBO TIEPBOTO 3€MJICBJIAICIIbIIA,
JIOMOBJIagenbIa <*>

JIOKyMEHT, IMOATBEPIKIAIOIIHI IIpaBa COOCTBEHHOCTH Ha
HEJIBOKMMOCTB ()15 JIUII, HE 3HAYAIIUXCS B
3aMpalrmBaeMoOM JOKYMEHTe): <*>

(CBUIIETENIBCTBO O PErUCTpaIliy IpaBa COOCTBEHHOCTH,
JIOTOBOP KYILIU-TIPOIAKH, 3aBEIIAHKUE U T.JI.)

IIpukpenuTs KONuto
JIOKYMEHTA

I[OHOJ'IHI/ITCJ'IBHBIG CBCACHUA:
JIro0nI1e JOIIOJIHUTCIIbHBIC CBECACHHU A, KOTOPBIC MOT'YT
IIOMOYb ITOUCKY

Onuaty rapaHTupyro
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I[aTa 3aI10JIHCHUA aHKCTHhI-3aABJICHUA

JUTSI TIOJTy4Y€HUS KOMUU (BBITUCKH ) apXUBHOTO

AHKeTa-3as1BJICHUE

[Ipunoxenue N 8

JOKYMCHTA O BBIACICHUN KBAPTUPLI IJIA (I)H3I/ILI€CKOFO Jruna

OO0s13aTeNIbHBIC MOJIS AHKETHI BBIICIICHBI 3HAKOM <*F>

Wudopmaiius O TEPCOHAIBHBIX MJAaHHBIX XpaHUTCS U oOpalaThIBaeTCs C
co0roieHneM TpeOOBaHUM POCCUHCKOTO 3aKOHOJATENIBCTBA O NMEPCOHANIBHBIX JaHHbIX.
3anonHss JaHHYIO aHKeTy, Bbl 1aete cornmacue Ha 00pabOTKy NEpCOHATBHBIX JAHHBIX.

CBeneHus o 3aABUTEIE

Nudopmanus o 3asBurtene

bamuma <*>

Nmsa <*>

OrtuecTBO <*>

AJlpec o MECTy perucTpaiuu

Crpana <*>

Pervon <*>

Paiion <*>

I'opon/Tlocenenune <*>

Viuma <*>

Hom <*>

Kopmyc

KBaptupa <*>

JloBepeHHOCTh (KOomust
MpUIIAraeTcs)

Ha KOro BblJaHa

JaTa BblIayu

HOMEp JOBEPEHHOCTHU
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Cnoco0 moyueHust pe3ysibrata |- JIMYHO B apXUBE;

(HY>XHO€ MOTYEPKHYThH) - 4epe3 3aKOHHOTO MPEICTaBUTEIS;
- nmoutor Poccuu;
- uepe3 MODI]

KonrtaktHas uapopmanus

MoobwunbHbIH TenedoH

JloManHuii Tenepon

E-mail <*>

AJpec no MecTy NpoXKUBaHUs (3aMOJIHSAETCS, €CIIM HE COBIIAJAET C MECTOM
perucTpauuu
3asiBUTENISI WM JOBEPEHHOTO JIUIA)

Crpana <*>

Pernon <*>

Pation <*>

I'opon/Tlocenenue <*>

Vauma <*>

Jlom <*>

Kopmyc

Ksaprtupa <*>

Nudopmarus o tokyMeHTe, Konus (BbIMUCKA) KOTOPOTO
3anpaluBaeTcs

Bun noxkymenTa: <*>
(pemeHue, MOCTaHOBIICHUE)

HasBanue opranuzaiuu (opraHna), u3aaBuieit
JOKYMEHT: <*>

(paiucnionkom, ['1aBa aAMUHUCTpPALIUHU - C
YKa3aHHEM Ha3BaHUsI pailoHa, TOpoja)

JlaTa 1 HOMep JOKyMeHTa: <*>
(ecnu He pacnoiaraeTe TOYHBIMHU
CBEACHUSIMH, YKAKHUTE IPUMEPHBIA TOT)
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Copnepxxanue 3anpoca: <*>

- Anpec KkBapTupbl <*>

- @aMunus, UMs1, OTYECTBO JIMLA, KOMY
BBIJIEJISUIaCh KBapTHpa <*>

- Mecto paboThl HA MOMEHT BBIJICTICHUS
KBapTUPBI

JIOKyMEHT, MOATBEPKAAOIINN ITpaBa
COOCTBEHHOCTH Ha HEIBUKUMOCTD (J71s1
JIWII, HE 3HAYaIIUXCA B 3alpalinBacMoM
JIOKYMEHTE): <*>

(CBUIIETENIBCTBO O PErUCTpaIliU ITpaBa
COOCTBEHHOCTHU, JJOTOBOP KYILIU-TIPOJIAXKH,
3aBeIlaHue | T.JI.)

[IpukpenuTh KOMUIO0 TOKyMEHTA

I[OHOJIHI/ITGJIBHBIG CBCACHUA:

JIto0bIe OMMOTHUTEIIBbHEIC CBEICHUS,
KOTOPBIE MOTYT ITIOMOYb TTOUCKY

Ormraty rapanTupyro

,Z[aTa 3aIIOJIHCHHA aHKCThI-3asABJICHUA

[Ipunoxenue N 9

AHKeTa-3asBJICHHE
JUTSI IOJTyY€HUS KOMUHU (BBITUCKH ) apXUBHOTO
JOKYMEHTA O MEPEBOJIE JIMLIEBOI'O CYETA HA KBAPTUPY
JUIs1 (PU3UYECKOTO JIUIa

OO0s3aTenbHbIE 1011 AHKETHI BBIIEIIEHBI 3HAKOM <*>

Nudopmanuss 0 MNEepCOHAIBHBIX JaHHBIX XPaHUTCS M 00padaThIBaeTCs C
co0roieHneM TpeOOBaHUM POCCUHCKOTO 3aKOHOJATENIbCTBA O MEPCOHANBHBIX JaHHbIX.
3anoiHss JaHHYIO0 aHKeTY, Bbl 1aeTe cornacue Ha 00pabOTKy NePCOHANbHBIX JaHHBIX.

CBeneHus o 3aABUTEIIE

Nudopmanus o 3asButene

damuma <*>

Nmsa <*>
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OtyecTBO <*>

AJipec 10 MECTy perucTpaluu

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Ilocenenune <*>

Vauma <*>

Jlom <*>

Kopmyc

Ksaprtupa <*>

JloBepeHHOCTH (KOTIHS
MIpUIIaraeTcs)

Ha KOTo BbIJ]aHa

JaTa BBIIAYN

HOMEp JI0BEPEHHOCTHU

Crioco6 nony4yeHus pe3ynbrara |- JINYHO B apXUBE;

(Hy>XKHOE TIOJTYEPKHYTh)

- 4epe3 3aKOHHOTO MTPEJICTABUTEIIS;
- mouto¥ Poccum;
- yepe3z MOI]

KonrtakTtHas nnpopmanms

MoobunbHbI# Tenedon

JHomarnuii TenedoH

E-mail <*>

AJlpec 1o MeCTy IPOKUBAHUS (3aMOJIHAETCS, €CIIM HE COBIIA/IAET C MECTOM PETUCTPALINU

3asBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pervon <*>

Paiion <*>

I'opon/Tlocenenue <*>

Vauna <*>
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Tlom <*>

Kopmyc

KBaprtupa <*>

HNudopmanus o 1okyMeHTe, KOnus (BbIITMCKa) KOTOPOTO
3anpaliuBaeTCs

Bun nokymenta: <*>
(pelieHue, NTOCTAaHOBJICHUE)

HasBanue opranuzaiuu (oprana),
W3/1aBIIEH JOKYMEHT: <*>
(paiiucnionkom, ['1aBa agAMUHUCTpALIMH
- C YKa3aHHMEM Ha3BaHUs palioHa,

ropoja)

JlaTa 1 HOMep JOKyMeHTa: <*>
(ecnu He pacnoiaraeTe TOYHBIMU
CBEJICHUSMH, YKAKUTE IPAUMEPHBIT

o)

Conepxanue 3amnpoca; <*>

- AZlpec KBapTupbl <*>

- @amMuIus, uMs, OTYSCTBO
COOCTBEHHUKA

- @amunus, M1, OTYECTBO JINIA, HA
Ybe M3 IIEpPEeBEJICH cueT <*>

JIOKYMEHT, MOATBEPKAAOIIUH ITpaBa
COOCTBEHHOCTH Ha HEIBMKUMOCTD
(1 1M1, HE 3HAYAIIUXCS B
3amnpanmBaeMoM JIOKYMEHTe): <*>
(CBHUIIETEIIBCTBO O PErUCTpaIliU ITpaBa
COOCTBEHHOCTHU, JOTOBOP KYILJIHU-
MPOIaKH, 3aBEIIAaHUE U T.JI.)

JlOMOTHUTENIbHBIC CBEJICHMUS:
JIroOble JOIOHUTEIBHEIE CBEACHUS,
KOTOPBIE€ MOT'YT IIOMOYb [TOUCKY

Onuaty rapaHTupyro
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I[aTa 3aI10JIHCHUA aHKCTHhI-3aABJICHUA

[Ipunoxenue N 10

AHKeTa-3as1BJICHUE

JUTSI TIOJTy4Y€HUS KOMUU (BBITUCKH ) apXUBHOTO
JIOKyMEHTA O BBOJIE B AKCILTyaTaIHIO KUJIOT0 JI0Ma, 3AaHus

JU1s1 (QU3UYECKOTo JIUIa

OO0s13aTeNIbHBIC MOJIS AHKETHI BBIICIICHBI 3HAKOM <*>

Nudopmaiiuss O TEPCOHAIBHBIX MJAaHHBIX XpaHUTCS U oOpalaThIBaeTcs C
co0IoIeHUEeM TpeOOBaHUM POCCUHCKOTO 3aKOHOJATENIbCTBA O MEPCOHANBHBIX JaHHbIX.
3anonHss JaHHYIO aHKeTy, Bbl qaete cornacue Ha 00pabOTKy MepCOHAIbHBIX TaHHBIX.

CBeneHus o 3aABUTENIE

Nudopmarnus o 3asButene

bamumma <*>

Nmsa <*>

OtyecTBO <*>

AJnpec o MeCTy perucTpamuu

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenue <*>

Vauma <*>

Hom <*>

Kopmyc

Ksaptupa <*>

JloBepeHHOCTh (KOomust
MpUIIAraeTcs)

Ha KOro BblJaHa

JaTa BbIIayu

HOMEp JAOBEPEHHOCTH
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Cnoco0 moyueHust pe3ysibrata |- JIMYHO B apXUBE;

(HY>XHO€ MOTYEPKHYThH) - 4epe3 3aKOHHOTO MPEICTaBUTEIS;
- nmoutor Poccuu;
- uepe3 MODI]

KonrtakTtHas nndopmanms

MoobwunbHbIH TenedoH

JloManHuii Tenepon

E-mail <*>

Anpec o MecTy MpOKUBaHUS (3aMOTHSAETCS, €CITM HE COBITAJAET C MECTOM PETHCTPAIlUN
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenue <*>

Vauma <*>

Hom <*>

Kopmyc

Ksaprtupa <*>

Nudopmanus o 1okyMeHTe, Konus (BbIIUCKA) KOTOPOTO
3aIpamnBaeTCs

Bung nokymenTa: <*>
(akT)

Hazpanue opranuzanuu (oprasa),
U3JIaBIICH TOKyMEHT <*>
C YKa3aHHeM Ha3BaHUs palloHa, TopojJa

JlaTa 1 HOMep JOKyMeHTa: <*>
(ecnu He pacnoiaraeTe TOYHBIMHU
CBEACHUSMM, YKAKUTE TPUMEPHBIN
rojn)

Coneprxanue 3amnpoca: <*>
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- Anpec <*>

- o BBOJA B DKCITTyaTayio A0Ma,
3IaHus <*>

- CTpouTenbHBIA HOMED 10MA, 30aHUs
<*>

- N Mukpopaiiona, KkBaprayia <*>

- KonmnuectBO moane3aoB <*>

- KonmnuectBo kBapTup <*>

- DTaXHOCTh <*>

- KaMeHHBIN, TaHeIbHBIM,
KPYITHONIAHEJIbHBIN, KUPIIUYHBIN,
IUTAKOOJIOYHBIN U Ipyrue <*>

- Hanmume opranumsanui, ydpexacHun
Ha M dTaXe 31aHus <*> (J1a UJId HEeT)

JIOKyMEHT, MMOATBEPKAAIOIIMMI IpaBa
COOCTBEHHOCTH Ha HEJABUKUMOCTH:
<*> (DOroBOp KYILUIU-TIPOIAXKH,
3aBeIlaHue | T.JI.)

[IprkpenuTh KOO JOKYMEHTA

Omaty rapanTupyro

JlomoTHUTENIbHBIE CBEJICHHUS:
JIroOble JOIMOIHUTEIBHEIE CBEACHUS,
KOTOPBIE MOTYT IIOMOYb MOUCKY

,Z[aTa 3aIIOJIHCHHA aHKCThI-3asi1BJICHUA
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[Tpunoxenue N 11

AHKeTa-3as1BJICHHE
JUIS1 IOJTyYEHUSI KOMTUU (BBIITMCKHU ) apXUBHOTO
JIOKyMEHTa 00 UMYIIECTBEHHBIX TIpaBax /sl PU3HUECKOTO JIUIIA
(uHOE)
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OO0s13aTenbHbBIE TOJISI AHKETHI BBIICIIEHBI 3HAKOM <*>

Nudopmaiiuss O TEPCOHAIBHBIX MJAHHBIX XpaHUTCS U oOpalaThIBaeTcs C
co0roieHneM TpeOOBaHM POCCUHUCKOTO 3aKOHOATENIBCTBA O MEPCOHANBHBIX JaHHBIX.
3amnonHsAs JaHHYIO aHKeTy, Bbl naete cornacue Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX.

CBG,ZICHI/IH O 3asABUTCIIC

WNudopmarnius o 3asBuTeNe

Dammnusa <*>

Nms <*>

OrtuecTBO <*>

AJlpec 110 MECTy PETHCTpALINN

Crpana <*>

Peruon <*>

Pation <*>

I'opon/Ilocenenue <*>

Viuma <*>

Jlom <*>

Kopmyc

KBaptupa <*>

JloBepeHHOCTH (KOTHs
MIPUIIaraeTcs)

Ha KOTO BbIJ]aHa

JaTa BeIIaYN

HOMEp JI0BEPEHHOCTHU

Crioco6 momy4yeHus pe3yibrara |- JUYHO B ApXUBE;

(HY’KHO€ MOTYEPKHYThH) - 4epe3 3aKOHHOTO MPEJICTAaBUTEIS;
- mouto¥ Poccum;
- yepe3z MOIL]

KonrtakTtHas nabopmaims

MoO6unbHbIN TenehoH

Jomatnuii Tenedon
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E-mail <*>

AJipec 110 MeCTy POKUBaHUS (3AMIOTHSAETCS, €CJIA HE COBMAAAET C MECTOM PETHCTPALIUU

3a4BUTCIIA UJIHW JOBCPCHHOI'O J'II/IHa)

Crpana <*>

Pernon <*>

Pation <*>

I'opon/Ilocenenune <*>

Vauma <*>

Jlom <*>

Kopmyc

Ksaprtupa <*>

HNudopmanus o 1okyMeHTe, Konus (BbIIUCKA) KOTOPOTO
3aIpalnBaeTCs

Bun noxymenTa: <*>
(pelieHue, NOCTaHOBJICHUE,
pacropsiKeHue)

Ha3Banue opranuzanuu (oprana),
W3/IaBIICH JOKyMEHT <*>
C YKa3aHHMEM Ha3BaHUS paioHa, ropoja

JlaTta 1 HOMEep JOKyMeHTa: <*>
(ecnu He pacmoiaraeTe TOYHBIMHU
CBEJICHUSMH, YKAKUTE IPHUMEPHBIT

rof)

Coneprxanue 3ampoca: <*>
- Anpec
-T'on

JIOKYMEHT, MOATBEPKAAIOIIUI ITpaBa
CcOOCTBEHHOCTH HA HEABMKHUMOCTD:
<*> (CBUIETEIHCTBO HA MPABO
COOCTBEHHOCTH, IOTOBOP KYILIH-
MIPOJIAXKH )

[IpukpenuTh KOHMIO JOKYMEHTA

I[OHOJIHI/ITCJ'IBHBIC CBCACHUA:
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JIroOble TONOIHHUTEILHBIE CBEICHHUS,
KOTOPBIE MOTYT MIOMOYb IMOUCKY

Onuaty rapanTupyro

I[aTa 3aII0JJHCHHUA aHKCThI-3as4ABJIICHUA

[Ipunoxenue N 12

AHKeTa-3asBJICHUE
AJI IIOJIYUYCHUA CIIPAaBKU O ITOJIMTHYCCKUX
PCIPCCCUAX (paCKYJIa‘II/IBaHI/IG, KOH(bHCKaHI/I}I HNMYIICCTBA,
BBICCJICHHUC, OCY)KIIGHI/IG) JJIsA ¢)H3HLI€CKOI“O JIU1a

OOs13aTeIbHBIC MTOJIS AHKETHI BBIACJICHBI 3HAKOM <*>

Nudopmanuss o0 MNEepCOHAIBHBIX JaHHBIX XPaHUTCS M 00pabaThIBaeTCs C
co0roieHneM TpeOOBaHUM POCCUHCKOTO 3aKOHOJATENIbCTBA O MEPCOHANBHBIX JaHHbIX.
3anonHss JaHHYIO aHKeTy, Brl jaete cornmacue Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX.

Nudopmanus o 3asBurtene

bamumma <*>

Nmsa <*>

OrtuecTBO <*>

Hata poxnenust <*>

JlaHHBIE JOKYMEHTA, yA0CTOBEPSIOIIETO JINYHOCTD (ITacropTa)

Cepus/HOMep macnopra <*>

KeM Bprgan <*>

JlaTa BeIgaum <*>

AJlpec o MECTy perucTpaiuu
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Crpana <*>

Pervon <*>

Paiion <*>

I'opon/Tlocenenue <*>

Vauna <*>

Jlom <*>

Kopnyc

Ksaprtupa <*>

JloBepEeHHOCTD (KOTHS
MPUIIAraeTcs)

Ha KOro BblJaHa

JaTa BblIayu

HOMED TOBEPEHHOCTHU

Cnoco6 nonyyeHus pe3ysibTara |- JJMYHO B apXUBE;

(Hy>KHOE OTYEPKHYTh) - yepe3 3aKOHHOTO IPEICTaBUTEIS;
- moutoii Poccuu;
- uepe3 MOI]

KonraktHas uapopmanus

MoOunbHbIH Tenedon <*>

Jomatnuii Tenedon

E-mail

AJlpec 110 MeCTy IPOKUBAHUS (3AIMOJIHAETCS, €CJIM HE COBIAIAET C MECTOM
pEeruCTpaliy 3asIBUTEIIS WIH IOBEPEHHOTO JINIIA)

Crpana <*>

Pervon <*>

Pation <*>

I'opon/Tlocenenune <*>

Vauna <*>

Jlom <*>

Kopmyc
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Ksaptupa <*>

I/IH(bOpMaHI/IH 0 JIMIOC, HaA KOTOPOC 3aIIpallIMBAOTCA CBCACHUS

damMuiaus, UMs, OTYECTBO JIMLIA, O
KOTOPOM 3allpalliiBalOTCs CBEICHUSA:
<*>

IIpu packynauynBaHUM YKa3bIBAIOTCS
®U riaaBel ceMbU

I'on poxaenus: <*>

MecTo )KUTENbCTBA B IEPUO
MIPUMEHEHUS PEMPECCUU:
VYKaxxute HaMMEHOBAHUE
HACEJIEHHOr0 ITyHKTAa, palloHa

Bun npumenenHoil penpeccun <*>
OcyxJeHue, pacKyJIauuBaHUE U T.]I.

[Ipu packynauMBaHUU YKaKUATE
COCTaB CEMbHU:

OUO, rox poxkaACHUS KaXKI0TO U3
YJICHOB CEMbBHU

JlOMOTHUTENILHBIC CBEJICHUS:
JIroOble JOIMOIHUTEIBHEIE CBEACHUS,
KOTOPBIE MOTYT IIOMOYb MOUCKY

I[aTa 3aII0JJHCHUA aHKCThI-3as4ABJIICHUA HO}IHI/ICB 3as1BUTCIIA

[Ipunoxenue N 13

AHKeTa-3as1BJICHUE
JUJISL TIOJTYYEHUsI CIIPABKK 00 ABaKyalluy rpakaaH
Ha teppurtoputo Tarapckoid ACCP B nepuon Benukoit OTedecTBEHHOM
BOMHBI 1941 - 1945 .

OO0s3aTenbHbIE TI0JIT AHKETHI BBIIEIIEHBI 3HAKOM <*>

Nudopmanuss o0 mNepCcOHAIbHBIX JaHHBIX XpaHUTCS H 00pabaThiBaeTcsl C
co0roieHneM TpeOOBaHUM POCCUHCKOTO 3aKOHOJATENIbCTBA O MEPCOHANBHBIX JaHHbIX.
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3anonHss 1aHHYIO0 aHKeTY, Bbl 1aete cornacue Ha 00paboTKy MepCOHATbHBIX JAHHBIX.

Nudopmanus o 3asBurtene

Dammnusa <*>

Nmsa <*>

OtyecTBO <*>

JlaTa poxaeHus <*>

JlaHHBIE TOKYMEHTA, yA0CTOBEPSIOIETO JINYHOCTD (ITacropTa)

Cepusi/HOMep nacrnopra <*>

KeM Bprgang <*>

JlaTa Beigaum <*>

AJlpec 10 MECTy PErHuCTpaIuu

Crpana <*>

Peruon <*>

Pation <*>

I'opon/Tlocenenue <*>

Viuma <*>

Jlom <*>

Kopmyc

KBaptupa <*>

JloBepeHHOCTH (KOTHs
MIPUIIaraeTcs)

Ha KOTO BBIJIaHa

JaTa BbIIaYn

HOMEp JIOBEPEHHOCTHU

Crioco6 mony4yeHus pe3ysibrara |- JJMYHO B apXUBE;

(HY’>KHO€ MMOTYEPKHYThH) - 4epe3 3aKOHHOTO MPEJICTAaBUTEIS;
- mouTou Poccum;
- yepe3z MOIL]

KonrtaktHas nadopmanms
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MoOGuibHbI Tenepon <*>

JloManHuii Tenepon

E-mail

A,Z[pCC I10 MCCTY IIPOKUBAHHA (SaHOJIHSIGTCH, CCJIM HC COBIIadacT ¢ MCCTOM
PErucTpanmun 3aaBUTCII HIIX JOBCPCHHOTO JII/IHa)

Crpana <*>

Pervon <*>

Pation <*>

I'opon/Ilocenenue <*>

Viuma <*>

Jlom <*>

Kopmyc

KBaptupa <*>

Nudopmanus o nuile, Ha KOTOPOE 3aNpaIIuBaOTCs CBEACHUS

CocTaB ceMbM Ha MOMEHT dBaKyalluu
<*>: @aMuaus, UMs1, OTYECTBO JINII, O
KOTOPBIX 3alIpallinBAOTCSI CBEACHMUS

I'ox poxxaeHus nui, 0 KOTOPBIX
3aIpalluBaIOTCS CBEACHHUS:

['on sBakyanuum: <*>

MecTo KUTENBCTBA 10 DBAKYyaIIUU:
<*> VKaxutTe HauMEHOBaHUE
HACEJICHHOTO MyHKTa, 00J1acTh
(aBTOHOMHOM pecyOIMKHN), COIO3HON
pecIyoIKu

MecTo KUTeNbCTBa B IEPUO/T
ABaKyalluu: Y KaKUTE HAMMEHOBAHUE
HACEJIEHHOT0 ITYHKTAa, palioHa

Yneuctso B KIICC:
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I[OHOJIHI/ITGJIBHBIC CBCICHUA:
JIroObIe JOITIOJIHUTCIBHBIC CBCACHMS,
KOTOPBIC MOT'YT ITIOMOYb ITIOUCKY

I[aTa 3aIIOJIHCHHA aHKCThI-3asiABJICHUA HOI[HI/ICI) 3asBUTCIIA

[Tpunoxenue N 14
AHKeTa-3as1BJIEHUE
0 BBIJIaU€ apXUBHOMU CIPABKU O MOATBEPKIACHUN
TPYJOBOTO CTaXka OT FOPUANIECKOTO JIHIIA

OOs3aTenbHEIC JJIA 3aIlIOJTHCHUA ITOJII aHKCTBI BBIACJICHBI 3HAKOM <>

Nudopmarnus o 3asBurene

IlomHOE HanMeHOBaHME
IOPUIMYECKOTO JuIa <*>

CokparenHoe
HalMEHOBaHUE
IOPUIMYECKOTO JIUIIA

Tenedpon <*>
Kon/momep

E-mail <*>

Nudopmanus mo 3amnpocy

JIJ1s1 UCTIOTHEHMSL apXUBHOU CIIPABKHU O MTOATBEPKIACHUN TPYIOBOI'O CTa)a YKaXUTE
CBEJIEHUs1, HE0OXO0IUMBbIE JJI MPOBEACHUS TOUCKOBOUW pabOThI

CBeneHus o rpakIaHHE

bamumma <*>

Nmsa <*>

OtyecTtBO <*>

Hata poxnenust <*>

Cenenus 0 MecTe pabOThI TpakIaHWHA Ha TIEPUO/T 3arpaniuBaeMoi nHhopMaImu

XPpOHOJIOTUYECKUE PAaMKH 3aIpoca
<*>
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Ykaxnte HauaJIbHBIN U KOHSYHBIN
roJibl 3aMpaIIMBAEMOTO MEPHOIa

HaumenoBanue yupexaeHus <*>
YKaXute TOUHOE Ha3BaHUE
yUpEeXKACHUS/TIPEANPUSITHS, B
KOTOpPOM paboTa rpask/IaHuH

MecTOHaxX0XKAECHUE YUPEKICHUS

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenue <*>

HanmenoBaHue CTpyKTYpHOTO
moApas3aeaeHus <*>

VYkaxuTe Ha3BaHUs/HOMEpa BCEX
CTPYKTYPHBIX TIOJIpa3IeicHUI
(otmen, ex, y4acToK, Mara3uH u
T.J1.) 32 3aIpaliuBaeMblid IEPUO]T

JomxHocTh/Ipodeccust <*>
Ykaxure Bce
TOJDKHOCTH/TIpodeccuu 3a
3ampalrBaeMblid iepuod. Ecnu He
pacrnoJiarae€te TOYHbIMU
CBEJICHUSIMU, YKOKUTE MPUMEPHO

Jlata 1 HOMep npuKasza/mpoToKoIa
0 rmpuemMe Ha padoty <*>

Ecnu He pacnionaraere TOYHBIMU
CBEJICHUSIMH, YKAXKUTE
IIPUMEPHBIN TOJ1 pUeMa

Jlata 1 HOMep npuKa3a/mpoTOKoIa
00 yBOJIbHEHUH <*>

Ecnu Bel He pacniosiaraere
TOYHBIMU CBEJICHUSAMU, YKAKUTE
IIPUMEPHBIN IO/l YBOJIbHEHUS

JlononHuTENbHAS HHGOPMAIIHS O TPAKIAHUHE

Qamunus <*> (B ciyyae CMEHBI
hamuImn)
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B ciyyae HEOTHOKpPATHOM CMEHBI
(haMuIMu 3a 3anpaimBaeMbli
NEepUoJ yKa3aTh BCE

JlaThl cMeHbI haMuITuu

JlaTel poxXAEHUS 1eTEN

YKaxxute 1aThl pOXKJICHUS JETEN
3a 3aMpaluBacMbIi IEPUOI.
CseneHust HEOOXOIUMBI IS
YCTAHOBJICHUS] BPEMEHU
peObIBaHUS B OTITYCKE 10 YXOIY
3a peOCHKOM

Konus Tpy1oBoi KHUKKH
(Hy>KHOE TOJTYEPKHYTh)

MpUIIaraeTcs
OTCYTCTBYET

JI¥00BI€ TOMOJTHUTETBHBIE
CBEJICHUS, KOTOPHIE MOTYT IIOMOYb
MTOUCKY

,Z[aTa 3aIIOJIHCHHA aHKCTBI-
3as1BJICHUA

HOI[HI/ICI) Juyna, 3allOJJHUBIICTIO aHKCTY

[Tpunoxenue N 15

AHKeTa-3as1BJICHHE
0 BBIJJa4Y€ apXUBHOM CHPaBKHU O 3apabOTHOM
IJIaTE OT FOPUANYECKOTO JIAIA

O0s3aTenpHbIe U1 3aM0JHEHUS 101 aHKETHI BBIIEIEHBI 3HAKOM <*>

Nudopmanus o 3asBurene
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ITomHOE HaMeHOBaHUE
IOpUINYECKOTO I <*>

CokpatieHHOE
HAaUMEHOBaHUE
IOPUANYECKOTO JIUIA

Tenedpon <*>
Kon/momep

E-mail <*>

Nudopmarnus mo 3amnpocy

JUIs MCHOJIHEHUS apXWMBHOM CHpaBKM O 3apa0OTHOM IJIaTe€ YKAKUTE CBEICHUS,
HEOOXOIUMBIEC JIJIsl TPOBEJAEHUS MTOUCKOBON PabOThI

CBeneHns 0 rpakIaHuHE

Damumnusa <*>

Nmsa <*>

OrtuecTBO <*>

Hata poxnenust <*>

Caenenust 0 MecTe pabOThI rpaklaHWHA Ha IEPUO/T 3arpalinBaeMoi nHpopmalu

XPpOHOJIOTUYECKHE PAMKH 3a1poca
<*>

VYkaxute KpailHUE TOJbI JIFOOBIX
60 MecsLeB paboThl TOAPSL B
COOTBETCTBMH C 1I. 4 cT. 30
denepanbHOro 3aK0HA OT
17.12.2001 N 173-®3 "O
TPYAOBBIX ITEHCUsIX B Poccuiickoi
®enepanun’

HanmenoBanue yupexaeHuss <*>
YKaXuUT€ TOUHOE HA3BaHUE
YUpeKACHUS/TIPEATPUSITHSI, B
KOTOPOM paboTall rpaKIaHuH

MecToHax0XKACHUE YUPEKIACHUA

Crpana <*>
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Pernon <*>

Paiion <*>

['opon/Ilocenenune <*>

HaumeHoBaHHE CTPYKTYpPHOTO
noapazaeneHus <*>

VYkaxxute Ha3BaHUs/HOMEpA BCEX
CTPYKTYPHBIX TIOJIpa3IeICHUI
(otmen, uex, y4acToK, Mara3uH u
T.J1.) 32 3aIpaliuBaeMblid IEPUOJ]

JloiokHOCTR/TIpOdeccus <*>
Ykaxure Bce
noJbKHOCTH/TIpodeccuu 3a
3ampalmrBaeMblid iepuod. Ecnu He
pacrnoJiaraete TOYHbIMH
CBEJICHUSIMU, YKOKUTE MPUMEPHO

Jlata 1 HOMep npuKa3a/IpoToKoIa
0 nmpueMe Ha padoTy <*>

Ecnu He pacnionaraere TOYHBIMU
CBEJICHUSIMH, YKAXKUTE
IIPUMEPHBIN T'OJ1 IpreMa

JlaTa 1 HOMep TpUKa3a/MPOTOKOIIA
00 yBOJIbBHEHUH <*>

Ecnu He pacnionaraere TOYHBIMU
CBEJICHUSIMU, YKOKUTE
MIPUMEPHBIN TOJ1 YBOJIBLHECHHUS

JlononHuTeNbHAS HHGOPMAIIHS O TPAKIAHUHE

damunus <*> (B ciydae CMEHBI
hamumn)

B cinydae HEOqHOKpATHOM CMEHBI
(dhaMuIIK 32 3ampanuBaeMbli
MEePHO]T yKa3aTh BCE

JlaTbl cMeHbI haMuITuu

JlaTtel poxkaeHus neren
YKaXuTe 1aThl POKIACHUS IETEU
3a 3amnpammBacMbIi IIEPUO.
CBeneHus HEOOXOIUMBI 1A
YCTaHOBJIEHUSI BPEMEHU
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peOBIBaHMSI B OTITYCKE 10 YXOTY
3a peOCHKOM

Komnust Tpy10BO KHUKKH pUJIaraeTcst
(Hy>KHOE OTYEPKHYTh) OTCYTCTBYET

JIt00BIE TOTIOTHUTEIILHBIE
CBEJICHHMSI, KOTOPHIC MOT'YT ITIOMOYb
TTOHMCKY

I[aTa 3aI10JTHCHHUA aHKCThI- HOI[HI/ICI) Jiina, 3al0JIHUBIOCTO daHKCTY
3asBJICHUA




72

[Tpunoxenue N 16
AHKeTa-3asiBIICHUE
O BbIJIau€ apXUBHOM CIIpaBKU 00 00pa30BaHUHU,
HanpaBJIeHUHU Ha yueOy 1 00 OKOHYaHUU Y4eOHOTO 3aBEICHUS
IS FOPUINYECKOTO JIUIA

OO0s3aTeNnbHbIE I 3aM0JIHEHUS 1011 AaHKETHI BBIIEICHBI 3HAKOM <*>

WNudopmanius o 3asBuTene

[TonHOE HAaMMEHOBAHME
IOpUIMYECKOTO JIHIa <*>

CokpanieHHoe
HanMEHOBaHHE
IOPUANYECKOTO LA

Tenegon <*>
Kon/momep

E-mail <*>

Nudopmarnus mo 3ampocy

CBenieHus 0 TpaXIaHUHE

Dammusa <*>

Nmsa <*>

OruecTBO <*>

JaTta poxxaeHus <*>

JlaHHbBIE OKYMEHTA, yA0CTOBEPSIOIIETO JIMYHOCTD (ITacropTa) rpakJaHuHa

Cepusi/HOMep nacrnopra <*>

KeMm Bermag <*>

JlaTa BeIgaum <*>

AJlpec 1o MeCTy PETUCTPALIMU TPaKJaHUHA

Crpana <*>

Pernon <*>

Paiion <*>
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['opon/Tlocenenue <*>

Viuna <*>

Jlom <*>

Kopmnyc

KBaptupa <*>

Caenenust 0 MecTe yueObl rpak/IaHiHA Ha IEPUO/T 3alpaliiBaeMoi nH(poOpMauu

XPpOHOJIOTHYECKUE PAMKH 3aIlpoca
<*>

YKaxuTe HadaJIbHBIM U KOHEUYHBIN
OBl 3aMpPAIIMBAEMOT0 NEPUOAA

XpOHOJIOFI/I‘{eCKI/Ie PaMKH 3aI1ipoca
<*>

HanmenoBanue yueGHOTO
3aBeeHUsT <*>

MecTOHaX0XAEHNE YUPEKICHUS

Crpana <*>

Pernon <*>

Paiion <*>

['opon/Tlocenenue <*>

Ceenenust 0 MecTe paboThI
rpaKJaHWHA HA TIEPHO]T
3amnpaimBaeMon nHpopmauu

HaunmenoBanue yupexaenus <*>

HanmeHoBaHM€e CTPYKTYPHOTO
nojApaszaeiaeHus <*>

JomxHocTh/Ipodeccus <*>

JlonomHuTenbHAS MHGOPMAIIHS O TPAKIaHUHE

Gamunus <*> (B ciiyyae CMEHbI
dbamunun)

B cinyyae HEOTHOKPATHOM CMEHBI
dbaMuuu 3a 3anpanmBaeMblIi
NIEPHUO/T yKa3aTh BCE

JlaTbl cMeHbl haMuTuu
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JlaTel poxxaeHus neren

YKaXuUTE NaThl POKICHUA ICTEU
3a 3ampanivBaeMblii IEPUO.
CBenennsa HEOOXOIUMBI IS
YCTAHOBJICHHS] BpEMEHHU
npeObIBaHMs B OTITYCKE 110 YXOIy
3a peOCHKOM

JIroOble TONOJHUTENIbHBIE
CBEJICHUS, KOTOPBIE MOTYT IIOMOYb
IIOUCKY

I[aTa 3aII0JIHCHUS aHKCTBI- HOI[HI/ICL 3as1BUTCILA
3asBJICHUA

[Ipunoxenue N 17

AHKeTa-3asgBIcHUE
0 BBbIJIaUu€ apXUBHOMU CIPABKU JJIsl FOPUIUUECKUX JIUI] (MHOE)

IlomHOE HanMeHOBaHME
IOpUIMYECKOTO JTHIa <*>

CoxkpalieHHOE
HaMCHOBAHUE
IOPHUIMYECKOTO JIUIIA

Tenepon <*>
Kon/Homep

E-mail <*>

Nudopmartus mo 3ampocy

I[J'IS[ HUCIIOJIHCHUA apXHBHOﬁ CIIpaBKM O IOATBCPXKACHHUN TPYAOBOI'o CTaXa YKaXHUTC
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CBEJICHUS, HE0OXOIUMBIE ISl TPOBEACHUS TOMCKOBOM pabOThI

CBenenust 0 rpakJaHUHE

Damumusa <*>

Nmsa <*>

OtyecTBO <*>

Jata poxnenust <*>

JlaHHbIE TOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTH (MacropTa) rpak/laHuHa

Cepusi/HOMep macmopta <*>

KeM BbImag <*>

JlaTa BeIgaum <*>

AJlpec 10 MECTy PETUCTPALIMH TPaKJaHUHA

Crpana <*>

Pernon <*>

Paiion <*>

['opon/Tlocenenue <*>

Viaunga <*>

Jlom <¥>

Kopmyc

Ksaptupa <*>

CBeneHus 0 3arpoce U Mepuo/ 3anpamrBaeMoi nHpopMauu

XPpOHOJIOTUYECKUE PAMKH
3ampoca <*>

Ykaxute HadaabHBIN U
KOHEYHBIN T'OJIbI
3aIpaliuBaeMoro rnepuojia

Tewma 3anpoca

JlononHuTEeNbHAS HHGOPMAIIHS O TPAKIAHUHE

JIt00BIe MOMOTHUTENBHBIE
CBEJICHUS, KOTOPBIE MOTYT
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IIOMOYb ITIOUCKY

I[aTa 3aII0JIHCHUA aHKCThI- HOI[HI/ICB 3as1BUTCIIA
3asBJICHUA
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[Tpunoxenue N 18

AHKeTa-3asBIICHHAE
JUTSl TIOJTyYEHHUSI KOMH (BBITUCKH) ApXUBHOTO
TOKYMEHTA O BBIJACICHUH 3€MEIBHOTO YYacTKa MO/ NHINBHIyAIbHOE
CTPOUTEIBCTBO OT IOPUANYECKOTO JIULA

OO0s3aTenbHbIE TOJISE AaHKETHI BBIICJIEHBI 3HAKOM <*>

Nudopmaruss o0 mepcoHanbHBIX JJaHHBIX XPaHUTCS U oOpabaTbiBaeTcs C
coOto/iIeHneM TpeOOBaHUN POCCHUUCKOTO 3aKOHOJATEIhCTBA O IMEPCOHAIBHBIX
JAHHBIX. 3amojHss JaHHYI aHKeTy, Bbl 1aere corjacue Ha o0O0pabOTKy

IICPCOHAJIBHBIX NAdHHbIX.

Nudopmanus o 3asButene

[ToHOE HaMeHOBaHUE
IOPUIMYECKOTO JIuIa <*>

CokparenHoe
HalMEHOBaHUE
FOPUIMYECKOTO JIUIa

Tenegon <*>
Kon/momep

E-mail <*>

Nudopmanus o nokyMeHTe, Komus (BbIITUCKA) KOTOPOTO
3arpanmBaeTcs

Buna noxymenTa: <*>

(pemenue, MOCTaHOBJICHUE, JIOTOBOP
Ha MPaBO 3aCTPOMKH, IOTOBOP
OECCPOUYHOTO MOJB30BAHUS 3€MEJIbHBIM
Y4aCTKOM)

Ha3Banue opranuzaiuu (opraHa),
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W3JaBIICH JOKYMEHT: <*>
(paitucrniosikom, I'maBa
aAMUHUCTPALINH, CEIIbCKUM COBET,
pPaliOHHBIN 0TIl KOMMYHAJIBHOTO
XO3SIMCTBA - C YKA3aHUEM HA3BAHUS
palioHa, Topoja, cela)

JlaTa 1 HOMep JOKyMeHTa: <*>
(ecnu He pacrojaraete TOYHbIMU
CBEJACHUSIMH, YKAKNUTE NPUMEPHBIN
o)

Copeprkanue 3amnpoca: <*>

- Anpec yuactka/moma <*>

- FOI[ BBIACIICHWA 3CMCJIBHOTO YUAaCTKa
<*>

- o mocTpoiiku noma <*>

- ®aMumIus, UMsi, OTYECTBO MEPBOTO
3eMJIEBIaIebla, JOMOBIaIeIbIa <*>

JIOKyMEHT, MOATBEPKIAOIIUI ITpaBa
COOCTBEHHOCTH Ha HEABMKHUMOCTD
(1St M, HE 3HAYAINXCS B
3ampanrBaeMoOM JIOKYMEHTe): <*>
(CBUAETENBCTBO O PETUCTPAIINH MpaBa
cOOCTBEHHOCTHU, JOTOBOP KYILIHU-
MIPOJIAKH, 3aBEIIIAHKE U T.]I.)

[IpuKpenuTh KOO JOKYMEHTA

JIOIIOTHUTENIBHEIC CBEICHUS :
JIro0bIe TOMOTHUTEIBHBIC CBEACHMS,
KOTOPBIE MOTYT TIOMOYb ITOUCKY

Omaty rapantupyem

I[aTa 3aIIOJIHCHUA aHKCThI-3aABJICHUA

HOI[HI/ICL Jinna, 3aI110JIHUBIICTO aHKCTY

[Tpunoxenue N 19

AHKeTa-3asBIICHUE
JUIS1 TIOJTYYEHUS KONTUU (BBITTUCKU) apXUBHOTO
JIOKyMEHTa 00 UMYIIIECTBEHHBIX TIPaBax ISl FOPUANYECKOTO JIUIIA

(uHOE)
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OO0s3aTenbHbBIE MOJISI AHKETHI BBIIEIIEHBI 3HAKOM <*>

Nudopmanus o mepcoHanbHBIX JJaHHBIX XpaHUTCS U oOpabaTbiBaeTcs C
cOOJII0/IecHneM TpeOOBaHUU POCCUUCKOTO 3aKOHOJATEIhCTBA O IMEPCOHAIBHBIX
JAHHBIX. 3amojHss JaHHYI0 aHKeTy, Bbl 1aere corjacue Ha o0O0pabOTKy
MEPCOHANIbHBIX JJAHHBIX.

WNudopmanius o 3asBuTeNe

ITonHoe HauMeHOBaHHUE
IOpUINYCCKOTO JIULa <*F>

CokpaiiieHHOE
HAaMCHOBaHHE
IOPUIMYECKOTO JINIIA

Tenepon <*>
Kon/momep

E-mail <*>

Nudopmanus o 1okyMeHTe, Konus (BBIITUCKA) KOTOPOTo
3aInpamuBaeTcs

Bun noxymenTa: <*>
(pelreHue, MOCTAaHOBJICHHUE,
pacropsiKeHue)

Ha3Banue opranuzanuu (oprana),
W3/IaBIICH JOKyMEHT <*>

C YKa3aHHEM Ha3BaHUS palioHa,
ropoja

JlaTta 1 HOMEp JOKyMeHTa: <*>
(ecnu He pacmoyiaraeTe TOYHBIMHU
CBEJICHUSMH, YKAKUTE IPHUMEPHBIT
rojn)

Coneprxanue 3amnpoca: <*>
- Anpec
-T'on

JIoKyMeHT, NoATBEp K AAOIIUY ITpaBa |[IpUKpenuTs KONUIo T0KyMEHTa
CcOOCTBEHHOCTH HA HEABMKHUMOCTD:
<*> (CBUIETEIHCTBO HA MPABO
COOCTBEHHOCTH, IOTOBOP KYILIH-
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IIPOJIAXKH )

I[OHOJ'IHI/ITCJ'IBHBIC CBCACHUA:
JIroObIe JOITOJIHUTCIIBHBIC CBCACHMS,
KOTOPBIC MOT'YT ITIOMOYb ITIOUCKY

Onnaty rapaHTHpyrO

I[aTa 3aIIOJIHCHHA aHKCTBI-3asi1BJICHUA
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[Tpunoxenue N 20

biaHk MCIOJTHUTEIBHOTO KOMUTETA MYHHUIHUIIAJIBHOT'O paﬁOHa

ApxuBHas cripaBKa

N
Ha N
OcHoBaHue:
PykoBoaurens [Toanuce
[Teuats
HUcnonaurens

tenedoH

Anpecar

PacmudpoBka noanucu
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[Tpunoxenue N 21

biank MCIOTHUTEIHLHOTO KOMUTETA MYHUIUIIAJIBHOTO paﬁOHa

ApxuBHas BBIITACKA

N
Ha N
OcHoBanue:
PykoBoaurenn IHoamuce
Ileyatn
Hcnonaurens

TenedoH

Anpecar

PacmmdpoBka noanucu
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[Tpunoxenue N 22

bnok-cxema
IIOCJIEOBATENBHOCTH JIEUCTBUN 1O TTPEIOCTABICHUIO
FOCYJapCTBEHHOU YCIYyTH

| Havansrank Otanena |

| Koncynpranms |

B JICHb OOpaIieHus |
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V

3asiBUTEID |

Ilomaua 3asaBiIeHNA O |

I

|

|

| IIPEIOCTABIICHUN |
| rOCy/1lapCTBEHHON YCIYTH U |
|

|

JOKYMCHTOB |
|
I
| I I
v | Vv
|
I |
I |
| HauvanpHuk oTAaciaa | | HpI/IHHTI/IG peIICHUA B 3aBUCHUMOCTH OT
| | pe3ynbTaTa NpOBEPKH KOMILICKTHOCTH |
IIpoBepka TOKyMEHTOB | | JJOKYMCHTOB |

He cooTtBerctBytoT 11. 2.5
—CoorseTcTByIOT 11. 2.5 —
| V

\/ HauanpHuk otmena,

I |
| | |Be)1ym1/1ﬁ IIpUeEM |

|HaqanLHI/IK oTaena |7> | 3apeFI/ICTpI/Ip0BaHH06| | JIOKYMEHTOB |
| JIOKYMEHTOB | | 3a5BJICHUE U | | Bosspamienune |
| Perucrpanus 3asaBnenus u | | JOKYMEHTBI | | JOKYMEHTOB |

| JOKYMCHTOB | I T | | 3as1BUTCIIIO |
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| v
I
I
I I
\V/ | BosBparieHHbIe |
| | | 3asIBUTEITIO
| Havansauk Otaena | JOKYMEHTBI |
I o l |
pOBEpPKa CBEJICHUH,
| CoJIepKalIXcs B JOKYMEHTaX |
[ |
L
V
I |
OTcyTcTBUE OCHOBAaHUM 7151 | [IpunsTue peuieHus B

OTKa3a B MPEIOCTABICHUHN YCIYTH, —| 3aBUCHUMOCTH OT pe3yJbTara |—
Hanuune ocHOBaHMH,

PENYCMOTPEHHBIX M. 2.9 | paccMOTpEHUs |
MpPEAYyCMOTPEHHBIX I1. 2.9

| Havansnux Otaena I > | MeXBEIOMCTBEHHBIE 3aIPOCHI

| Hamnpagiser | I

| mexBemomcTBenmbIe | | |
| 3aIpOCHI | | |

| e | |
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V

| HOCT&BHII/IKI/I JaHHBIX I'_> | OtBeThI Ha MCKBCAOMCTBCHHLIC 3aIIPOCHI

| Hanpasnsior oTBeTHI Hal

| HJIM YBCOAOMIICHUC 00 OTCYTCTBHU I[ElHHBIXl

MCXKBCOOMCTBCHHBIC |

| 3aIpOCHI |

| 5 nHen |

Hanuune ocHOBaHMH,

v
29

Vv |

| Hauvansnuk Otaena | MPETYCMOTPEHHBIX TI.

| Havanpanuk Otnena |—|
B | \/

| IIpoBepka apXHUBHBIX |

| | | [TonucTHBIN TPOCMOTP AEN

I I U BBIAIBJIICHUC CBC}]CHI/Iﬁ

| APXMBHBIX JOKYMCHTAax

bOHIOB H |
Hauvansauk Otnena |
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ONPENCTICHUIN | | |
IToaroroBka nucrma |

HEOOXOIUMOCTH | | [IpuHsATHE pEIICHUS B | | 00 OTKaze B
| JTOTIOJTHUTEIBHBIX | |33BI/ICI/IMOCTI/I OT pe3yabTara | |
PEI0CTaBICHUH
| 3aIIpoOCOB | | BBISIBIICHUSI CBEICHUM | |
roCyAapCTBEHHOU |
| |
| |

I | YCIAYTH
| | |
|
Hanuune neobxomumMoctu | \/

[—— B IPONJIECHUH cpoka————— |
I I

V OTtcyTcTBUE HEOOXOIUMOCTH | [IpoexT nucrMma 06 |

[ 1 B IIPOVICHHUHN CpPOKa |

OTKa3e B |
| Hauansank Otnena | | MPEAOCTABICHUU |
| Hamnpasnenue |
rlocy):[apCTBeHHoﬁ | |
| HAYaJIbHUKY OT/eIIa | | V | yCIyTH |
| 3arpoca 0 | |
| | | |
| IPOJIEHUHU CPOKa | | | Havaneuuk Otnena | |
| I I | I I |
[ToaroroBka npoekTa | |
| | | [TpoekT | <—| JOKYMEHTa ¥ HaIlpaBJICHHE Ha | \V
| | | JIOKyMEHTa | | TIOJIITUCH |

| | Havansank Otaemna
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| Ilognucanune |
| IMHUCcbMa 00 OTKa3e |

| B ITpCaA0CTAaBJICHUN |

| rocyzlapCTBeHHoﬁ|
| | | YCIyTH |
| I
| | |
I
| 3ampoc o | | Vv |
| IPOJUICHUH  CPOKa | | | | I
I |
| I | | | [TpoBepenHas |<—| HauanpHuk
Orpnena | |
| | | CrpaBKa | | [TpoBepka cripaBku | \V
| | ' |
| | I
I |
\V/ | | |HOI[HI/ICEIHH06 |
L | | mmesmo
Havanbauk Ole[ena | | |
I
Onpenenenne chKa| | I |
| IPEAOCTABIICHUSI | | V
| roCyapCTBEHHOM | | | | |
I I
| YCIYTH | | | CnpaBka Ha |<——| Havaneuuk Otnena | |
i I | | | OJaHkKe | | [ToaroroBka orBera |

\V | ' I | | Ha OJIaHKe | |
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| Y cTaHOBJICHHBIN | | | |
| epox | | | |
| MPEOCTABICHUS | | \V/ |
| rocyapCTBEHHOM | | | | |
| |
YCIyTH | | | [Tonmmcannas |<—| Havaneank Otnena |
i I | | | CIIpaBKa | | ITonnmucanue |
| | ' I | | JIOKYMEHTA, | |
| | | | SIBJISIBIIIETOCS | |
| | | | pe3yabTaToOM | |
| | | | roCy1apCTBEHHOM | |
| | || yewyrm | |
v I ' |
| | |
1 |
Havansauk Otaena \/
| !
| H3Benienue | | |
| 3asABUTEISI | | Haganeauk Otnena |
' | | Perucrpanus un
| |
| | BbIJIauya pe3yJibTara |—> | Broimanublin
(HampaBJICHHBIN )
' | |pesyanaT
rocy1apCTBEHHOM |

YCIIyTH
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[Ipunoxenue N 23

Cnucok yaaleHHbIX pabounx MECT U rpaduk npueMa JOKyMEHTOB

Ne | Mecto pacnonoxenust | O6ciy>xuBaeMble I'padux nmpuema
/Tl | yJaJeHHOTO paboyero | HacEJICHHbIE MYHKTHI
JTIOKyMEHTOB
MecTa
1 c. bonpmme Kaioungpr, | c. b.Kaiowuigl, c.Crt. ITn, cp, nT — 8.00-
yi. CoNHEUHbIH Yeukabsl, 1. AdanacreBka, ¢. | 17.00
oynbBap, 1.15 CemukeeBo, c¢. baraeso, 1.
Y P, A A BT, ut —8.00—
CanTeIranoso, C.
19.00
ApacnaHoso, 1.
Kynabepauno, Cy6. —8.00-13.00

c. bypynnyku, a. Hlymepwma,
c¢. b. Pycakoso, c. M.

Pycakoso, n. Uykpu-
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AJaHoBo, c¢. bymanua, c. b.
ITonGepesbe, ¢. M.
[Ton6epesbe, 1. CocHOBKA, 1.
Kaprana, n. [lnerenu, m. x/x.
ct. Kynanra, 1. benseso, a.
H. Kynanra, c. Kymmansi,
noc. PycakoBckoe nec-Bo, C.
M.Mewmu, n. Umsune-byprac,
1. Mananna, . HoBoe
[TaTpukeeso, c. MoabkeeBo,
a. I1. bya, c. Cr. bya, 1.
banmyp3uno, ¢. Mypainu, 1.
b. Kynanra, c. HagexnauHo,
n. MyparoBo, n. Knukeeso,
1. PenbeBka, . Y. Kiroun, c.
Cr. TabepauHo, c.
SAucypunckoe, 1. KambiioBo,
C. YIIBSIHKOBO, 1.
KopnoyxoBo, 11.
Bockpecenckoe, n. [ToGena,
c. Pe1opoBCKOE, C.
X03€ecaHoBo, II.
AJleKcaHIpOBKa, .
Kymikyne, ¢. TypmuHCKoOE, C.
Uyreeso, c. b. Tsa6epauno, c.
D0banakoBo, c¢. bepnubar, c.
M. Kaibounsl, 1. M.
bepnubain

c. bonbiioe
ITonGepesbe,
yi.ITnomans CBOOOIHI,
.31

c. b. [log6epesbe, c. M.
[Ton6epesbe, 1. CocHOBKA, 1.
Kaprana, a. [Inerenu, c.
Monskeeso, a. I1. bya, c. Cr.
bya, n. baiimyp3uHo, c.
Mypamu, n. b. Kynanra, c.
Hapnexnuno, n. Myparoso, 1.
KuukeeBo, 1. PenibeBka, I1.
Y.Kintoun, ¢. Ct. Tsa6epauno,
¢. Aucypunckoe, 1.

ITH, cp, it — 8.00-
15.00
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KambuioBo, c. YapgaHKOBO, 1.
Kopnoyxoso, 1.
Bockpecenckoe, n. [ToGena,
¢. X03eCcaHOBO, II.
AJIeKcaHaApOBKa, .
Kymkyis, ¢. TypmuHckoe, c.
UYyteeno, c. b. Ta6epauno.

c. Uyreeso, yiI.
KooneparuBnas, .37

c. Monbkeeso, a. I1. bya, c.
Cr. bya, 1. baitmyp3uHo, c.
Mypanu, nn. b. Kynanra, c.

Hanexnuno, n. Myparoso, 1.

Kuukeeso, 11. PenbeBka, 1.
Y.Kntoun, c. Ct. Tsa6epauno,
c. SncypuHckoe, 1.
Kambi10Bo, ¢. YIBSIHKOBO, 1.
KopnoyxoBo, 11.
Bockpecenckoe, n. [ToGena,
¢. X03€CaHOBO, II.
AJleKCaHApOBKa, J.
Kyuikyns, c. TypMuHcKoe, C.
Uyreeno, c. b. Tsa6epauHo,

ITH, cp, ot — 8.00-
15.00
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[Tpunoxenue N 24
PykoBoautento
HcnonnurensHoro komurera Kaitbuiikoro MmyHununaibHoro paitona PecyOnvku
Tarapcran
Or:

3asBiIeHUE
00 HCTIPaBICHUN TEXHUYCCKOU OITUOKH
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CooOmrato 00 ommbOKe, AOMYIIEHHOW TpPH OKa3aHUM  TOCYAapCTBEHHOM
yCIIyTu

(HauMEHOBaHUE YCIIYTH)
3anucaHo:

[IpaBrIIbHBIE CBENCHUA:

[Tpoury UCIIPaBUTh JOMYIICHHYI0 TEXHUYECKYI0 OIMMOKY U BHECTH
COOTBETCTBYIOIINE
U3MEHEHHS B JJOKYMEHT, SBJISIOIIUIICS pe3yJbTaTOM I'OCYIapCTBEHHON YCIIYyTH.

[Tpunarato crieayronme 10KyMEHTHI:

1.

2.

3.

B caydae npuHSATHS pemieHHs 00 OTKIOHCHWH 3asBICHHUS 00 MCIPABICHHUH
TEXHUYIECKOM ONMTMOKHU MPOIITy HAPABUTh TAKOE PEIICHUE:

IIOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHOW KONMWU Ha OyMa>KHOM HOCHTEJIC TIOYTOBBIM OTIPABIICHUEM
0 aJipecy: .

[ToaTBepkga0 CcBOE coOrjacue, a TaKXkKe COTJiacue MPEeCTaBIsIEMOTO MHOIO
Juia Ha ~ 00paboTKy  MEepCOHAJIbHBIX JAHHBIX (COOp, CHCTEMaTH3AIMIO,
HAKOIJICHUE, XpaHEeHHe, yTouHeHue (OOHOBIIEHWE, U3MEHEHHUE), MCIIOJIb30BaHNUE,
pacnpocTpaHeHue (B TOM 4HCIe Tiepenady), oOe3MurMBaHHe, OJIOKHpPOBaHUE,
YHUYTOXKEHUE TEPCOHAIIBHBIX  JAHHBIX, a  TakkKe  MHBIX  JCHCTBUH,
HEOOXOAUMBIX JJI1 00pabOTKM MEPCOHATBHBIX JAaHHBIX B paMKax MPeI0CTaBICHUS
rOCyJapCTBEHHOW YCJIYTH), B TOM YHCJI€ B aBTOMATHU3UPOBAHHOM PEKHUME,
BKJIFOYAsl TPUHATHE PENICHMH Ha HMX OCHOBE OPTraHOM, TIPEIOCTaBIISIOIINM
TOCYapCTBEHHYIO YCIYTy, B IIEJISX MPEAOCTaBICHHS TOCYJapCTBEHHOM YCIyTH.

Hacrosmmmm MOATBEPKIAI0:  CBEJCHUS, BKJIIOYCHHBIC B  3asBJICHUE,
OTHOCSIIUECS K MOCH JMYHOCTH U TPEJACTaBIICMOMY MHOIO JIMITY, a TaKXKe
BHECCHHBIC MHOIO HIDKE, JOCTOBEpHBI.  JOKYMEHTHI  (KOMMH  JOKYMEHTOB),
MIPWIOKEHHBIC K 3asBJICHHIO, COOTBETCTBYIOT TPEOOBAHUAM, YCTaHOBJICHHBIM
3akoHomarenbCcTBOoM  Poccuiickonn ®depepaunn, Ha MOMEHT HPEACTABICHUS
3asIBJICHUS ITH JOKYMEHTHI ICHCTBUTEIBHBI M COJIEPXKAT IOCTOBEPHBIE CBECHUSI.

Jlato cBoe coriiacue Ha y4YacTHE€ B OMpPOCe MO OICHKE KauyecTBa
MPEIOCTaBIEHHON MHE TOCY/IapCTBEHHOM YCIyTH 10 TeNeOoHY:
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(nata)

(moamucs)

(®.1.0.)

[Tpusnosxenue (CupaBOYHOE)
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PexBu3uTHI AOJDKHOCTHBIX JIMII, OTBETCTBCHHLIX 34 IIPEA0CTABJICHUC
FOC}’I[&pCTBCHHOﬁ YCIIYI'H 110 BbIAA4YC 110 BbIAAYC aPpXUBHBIX JOKYMCHTOB
ITOJB30BAaTCIIIO JJIA pa6OTI)I B YUTAJIBHOM 3aJIC apXHUBad U OCYIICCTBILAOIINX

KOHTPOJIb €€ NUCITIOJIHCHHA

ApxuBHbI oTAen HcnonHurensHOTro komuTeTa KailOuikoro MyHUIIMIAIBHOTO
pationa Pecniyonuku Tatapctan

JIOmKHOCTB Tenedon DIIEKTPOHHBIN aIpec
HaganpHuK oTHEIa 8(84370) Almira.Hayrullina@tatar.ru
2-11-23
CrenuanucT oTaena 8(84370) -
2-11-23

HcnonaurtenbHbiii komuTeT KalilOMIIKOro MyHULIUIIABHOTO paiioHa PecyOnuku

Tarapcran
JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
PykoBoguTens 8(84370)21-1-04 Kaybicy. Admin@tatar.ru

HUCITIOJTHUTCIIbHOT'O KOMUTETA

YrpaBisrommmn

JACJIaMHU

HUCITIOJTHUTECIIbHOT'O KOMUTETA

8(84370)21-1-21

Danija
Badertdinova@tatar.ru
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[Tpunoxenne Ne2

K ITIOCTaHOBJICHHIO

M crnomHUTEIbHOTO KOMUTETA
Kaitbuikoro MyHUITUTIAIFHOTO paiioHa
Pecny6nuku Tarapcran

oT 29 mag 2019 r. Ne252

AAMHUHHMCTPATHBHBIN perjiaMeHT
NPEeXOCTABJICHHUS IOCYIaPCTBEHHOM YCIYI'H
110 KOHCYJbTHPOBAHMIO 110 BOIPOCAM MECTOHAXO0KACHHS

ApPXMBHBIX IOKYMEHTOB, OTHECEHHBIX K IOCyIapCTBEHHOH COOCTBEHHOCTH

1. Oo01mue moJIoKeHus

1.1. Hacrosmmii pernaMeHT YCTaHABIMBAET CTAaHAAPT U MOPSIOK
MPEAOCTABIEHUS TOCYJAPCTBEHHON YCIYTM MO KOHCYJIBTUPOBAHUIO NO BOIPOCAM
MECTOHAXOXKJACHUS APXUBHBIX JOKYMEHTOB, OTHECEHHBIX K TOCYJIapCTBEHHOMU
cooctBeHHoctn Poccuiickoit ®enepauun u PecnyOnuku Tarapctan (nmanee —
roCyJJapCTBEHHAs yCIIyra).

1.2. TlonyyaTenn TOCyAapCTBEHHOW YCIYTH: IOPUIWYECKHE WIN (PU3NYECKUe
Juna 0o UX YIMOJIHOMOYEHHBIE MPEACTaBUTENH, OOpallatonIecss Ha 3aKOHHBIX
OCHOBAaHUSAX K AapXWUBHBIM JIOKYMEHTaM JJig TIOJYYEHUS U HCIOJIb30BaHUS
HEe0oOXoIMMoN uH(popMaIuu (fanee - 3asBUTEINb).

1.3. 'ocynapcTBeHHas yciyra npenocrasisiercs ICoMHUTEIbHBIM KOMUTETOM

Kaitouiikoro MyHuIunanabHoro paiona (naiee — Mcnosnkom).

HcnonHaurens rocynapCTBEHHOW yciayrn — ApxuBHbIA oTaen Hcemoskoma
(manee — Otnen).

1.3.1. Mecro HaxoxzaeHus HMcnonkoma: ceno bonemme KaiOuupl, yiI.
Comnneunslit OynbBap, 1.7,

Mecto naxoxnaenuss Otnena: ceno bonpmme KaiiOunpl, yia. ConaHeuHBIH
OynbBap, 1.7.

I'padux paboter Mcmonmkoma: exeaHEBHO, KpoMe CyOOOTBI M BOCKPECCHBS,
noHenenbHUK - nsaTHuIEa ¢ 08.00 1o 17.00, o6ex ¢ 12.00 no 13.00.

[Tpoxoa no npomnycky U (Uin) T0KYMEHTY, YAOCTOBEPSIOIIEMY JTUUYHOCTb.
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1.3.2. CnpaBounsiii Tenrepon Otnena: 8 (84376) 21-3-14

1.3.3. Anpec odunuansHoro caita MHWcmonkoma B WHGOPMAalMOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «MHTepHer» (manee — cetb «MHTEpHET»):
http://www. kaybici.tatarstan.ru

1.3.4. Undopmanus o rocyJapCTBEHHOM yCIIyre MOKeT OBbITh OJy4YeHa:

1) mocpeacTBoM HH(POPMAIMOHHBIX CTEHIOB O TOCYIApCTBEHHON YCIyTe,
COZIepKAIUX BU3YaJbHYI0 M TEKCTOBYI0 HWH(GOPMAIMIO O TOCYIapCTBEHHOM
yCiIyre, paclojoKeHHbIX B momeneHusx Mcnoskoma, 1iist paboThl ¢ 3asBUTEISIMU.
Nudopmanusi, pazmeniaemass Ha MHPOPMALMOHHBIX CTEHAAaX, BKIIOYAET B ceOs
CBEJICHUSI O TOCYIAapCTBEHHOM yCIyTe, coaep Kalleicss B MyHKTaX (MOJAMYyHKTAaX)
1.1, 1.3.1, 1.3.2, 1.33, 23, 24, 2.5, 2.8,2.10, 2.11, 5.1, 5.2 Hacrosiero
PermamenrTa;

2) nocpenctBom cetu «HTEpHETY:!

Ha opunuaapHoM caiite Mcmonkoma (http://www. kaybici.tatarstan.ru);

Ha [loprane rocymapCTBEHHBIX W MYHHIIMIAIBHBIX YCIyr PecmyOmukm
Tarapcran (http://uslugi.tatarstan.ru);

Ha EnuHOM moprane rocyJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT ((QyHKLIHIA)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaiieHnu B MIcrnoakoM (JIMYHO WK 1O TenaedoHy);

4) mpu NHUCHbMEHHOM (B TOM 4Yucie B (opMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpaienun B Mcronkom;

5) B MHOTO(YHKIMOHAJIBHOM LEHTPE MPEIOCTaBICHUS TOCYIAPCTBEHHBIX H
MyHUIMNANBHBIX ycnyr (nanee — M®LI), B yaanennsix pabounx mectax M®LI.

1.3.5. Uadopmanius mo Bompocam MPenoCTaBIEHUsI TOCYJaPCTBEHHON yCIyTu
pa3meniaercsa crneruanucrom Otnaena Ha oduuuanbHOM caiite Mcmoikoma u Ha
WHPOpMAIIMOHHBIX CTeHAaX B mnomenieHusx Mcnonkoma s paboThl ¢
3asIBUTEIISIMHU.

1.4. IlpenoctaBieHue TOCYJApCTBEHHOW  YCIYTHM  OCYUIECTBIISICTCS B
COOTBETCTBHH C:

OenepanbHbiM 3akoHOM OT 06 okTsa0pst 2003 roma Ne 131-d3 «O6 061X
MPUHLMIIAX OPTaHU3ALMA MECTHOTO camoyIpasieHus B Poccuiickon denepaunm»


mailto:bua@tatar.ru
mailto:bua@tatar.ru
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(manee ®enepanbHbiil 3akoH Nel31-D3) (Cobpanue 3akoHoaarenscTBa Poccuckoi
deneparym, 2003, Ne 40, ct. 3822,¢ yu4eTOM BHECEHHBIX H3MEHEHUIN);

®denepanbHbIM 3aKOHOM OT 22 okTA0ps 2004 roma Ne 125-®3 «O06 apxuBHOM
nene B Poccuiickoit depeparun» (nanee — deaepanbHbii 3akoH Ne 125-D3)
(Cobpanue 3akoHomarenbcTBa Poccuiickont deaeparuu, 2004, Ne 43, cT. 4169,¢
y4eTOM BHECEHHBIX H3MEHEHUI);

denepanbHbIM 3akoHOM OT 27 utosisg 2010 romga Ne 210-d3 «O6 opranuzanuu
MPEAOCTaBICHNUS TOCYJAPCTBEHHBIX U MYHMIIMIAJIBHBIX yCIyr» (manee -
®enepanbubiii 3akoH Ne 210-03) (CoOpanue 3akoHomarenscTBa Poccuiickoi
®deneparmm, 2010, Ne 31, c1. 4179,¢ ydeTOM BHECEHHBIX U3MCHEHUH);

[Toctanosnenuem IlpaButennbctBa Poccuiickoit @enepanuu ot 15 utons 2009
roga Ne 477 «O0 yrBepxnenuu IlpaBui Aenonpous3BOACTBa B (peAepalbHBIX
OpraHax WCHOJIHUTENIbHOW Biactu» (manee — IlpaBuna Jenonpou3BOICTBA)
(Poccwuiickas razeta, 2009,24 uioHs, C y4eTOM BHECCHHBIX H3MCHCHHH);

[IpaBunamu  opraHu3aldd  XpPaHCHUS, KOMIUIEKTOBaHUs, YydeTa U
UCIIOJIb30BaHUsl JIOKYMEHTOB ApxuBHOro (onga Poccuiickoit ®enepaunu u
JIPYTUX apXUBHBIX IOKYMEHTOB B TOCYJIapCTBEHHBIX W MYHUIIMIATbHBIX apXUBaX,
My3esaxX ¢ Oubnvorekax, opraHusauusx Poccuiickod akajeMuu  Hayk,
YTBEPKACHHBIMU ITpHUKa3oM MunucrepcTBa KyiapTypsl Poccurickon denepanuu ot
18 saBaps 2007 roga Ne 19 (nmanee - [IpaBuna) (brosiereHb HOpMATUBHBIX aKTOB
dbenepanbHBIX OPraHoB HcHojgHUTENbHONW Biact,2007, Ne 20, ¢ yuerom
BHECCHHBIX H3MCHCHHH);

3akoHoMm PecnyOmuku Tarapctan ot 28 wutonsa 2004 roma Ne 45-3PT «O
MECTHOM camoyrmpaBieHuu B PecnyOonuke Tatapcran» (manee — 3akoH PT Ne 45-
3PT) (Pecnybnuka Tarapcran,2004, 03 aBrycra, C Yy4e€TOM BHECEHHBIX
WU3MCHCHUH);

3akoHoMm PecnyOomuku Tarapctan ot 24 nekadbps 2007 roga Ne63-3PT «O
HaJICJICHUU OPTaHOB MECTHOTO CaMOYyMpPaBJEHUS MYHUIIMTAILHBIX 00pa30BaHUIl B
PecnyOnuke TarapcTtaH OTACIBHBIMU TOCYJApPCTBEHHBIMU  IMOJHOMOYMSIMU
Pecniy6iiuku Tatapcran B oOnactu apxuBHoro nena» (nanee 3akon PT Ne63-3PT
ot 2007 rona) (Pecny6nuka Tatapctan, 2007, 25 nexaOpsi, C yueTOM BHECEHHBIX
M3MEHEHH);

3akonom PecnyOnuku Tatapcran ot 20 wurons 2017 roga Ne 63-3PT «O6
ApxusHoMm pene B Pecriyonuke Tatapcran» (nanee - 3akod PT Ne 63-3PT ot 2017
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roga) (CoOpanue 3akoHomatenbcTBa Pecryomuku Tarapcran, 2017, T.55 (wacthb
1), c1.2016);

[ToctanoBnennem Kabunera MunuctpoB Pecnyonuku Tatapcran ot 28 mas
2007 roma Ne 203 «O pasrpaHud4eHH COOCTBEHHOCTH HAa apXUBHBIE JOKYMEHTHI,
co37aHHbIe /10 00pa3oBaHMs, OOBEIUHEHUS, pa3/IeJICHUs UM U3MEHEHUs cTaTyca
MYHUIIMNIATBHBIX OOpa30BaHUN W XpaHSIIMECS B MYHHUIMIAIBHBIX apXWBaxX B
Pecny6niuke Tarapctan» (manee - mocranoBienne KM PT Ne 203) (Pecmy6Onmka
Tarapcran, 2007, 25 nexaOps, ¢ y4eTOM BHECCCHHBIX H3MCHEHH);

VYcraBom Kaiibuikoro myHununaibHoro paiiona PecnyOnuku Tatapcras,

yTBepxkaeHHoro pemnieHneM Coera KallOWIIKOro MyHHMIIMIAJIBHOTO pailoHa OT
15.11.2018 roma Nel36;

[Tonoxxennem 00 HcnonHurensHOM KOMHTETE Kaitbuiikoro
MYHHUIIMNIATBHOTO pailoHa, yTBepxkjaeHHoro pemienuem Coseta Kaitbuiikoro
MyHUIUnaiapbHoro parona ot 13.04.2013 roma Nel68 (mamee — Ilonoskenue o0
Hcnonkome);

[TonoxxenneM 00 apXWBHOM OTACIEC  HCIOJIHUTCIBHOIO  KOMHTETA
KaiOuIKoro MyHMIIMIAIBHOTO palioHa, YTBEPXKIACHHBIM  IIOCTAHOBJICHHUEM
PykoBogutens Mcnomkoma ot 06.06.2018 roma Ne 191 (mamee — Ilomoxkerue o0
oTAene);

1.5. B Hactosmiem PernmaMeHTe HCHONB3YIOTCS CIEAYIOIIHE TEPMUHBI H
ONPEICIICHHUS:

ylnajeHHoe pabouyee MeCTO MHOTO(YHKIIMOHAIBHOIO LEHTpa MperloCTaBICHUs
rOCYJapCTBEHHBIX W MYHHIMNAIBHBIX YCIYI — OKHO MpHUEMa U BbIJIa4u
JIOKYMEHTOB,  KOHCYJbTHUPOBAHMS  3asBUTEJEH B  CEIbCKUX  IOCEJICHUSX
MYHULIUNATBHBIX PAHOHOB;

TeXHHUYECKas omubka - omuOka (OmMCKa, omedaTka, rpaMMaTH4ecKasl WiIu
apudmMeTryeckasi ~ omuOKa), JOMYyIICHHAs  OpraHoM,  MPeAOCTaBISIONINUM
rOCYJapCTBEHHYIO YyCIyry, W TpHUBEANIas K HECOOTBETCTBUIO CBEJCHUI,
BHECEHHBIX B JOKYMEHT (pe3yjbTaT TOCYJapCTBEHHON YCIIyTH), CBEJICHUSIM B
JIOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIUCH CBEICHUS,

NOJ 3asBJICHUEM O MPEAOCTaBICHUUA TOCYJApCTBEHHON ycnyru (nanee -
3asBJICHHE) IOHUMAETCS 3alpOoC O MPEAOCTaBIECHUN IOCYy1apCTBEHHOM yciyru (1. 1
cT. 2 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3). 3asiBieHuEe COCTABISIETCA B
MPOU3BOJIBHON (popMe, IO YCTAaHOBJICHHOMY OOpa3ily, WM 3amoJIHICTCS Ha
cTaHgaptHoM Omanke (mpuioxkenue Neo 1). 3asgBneHue 3amofHsETCS Ha
CTaHJapTHOM OJIaHKE B JIEKTPOHHOU (popMme:
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Ha ounmansHOM caiite Mcmonkoma (http://www. kaybici.tatarstan.ru).

Ha [Iloprame rocymapcTBEHHBIX W MYHHMIHMIAIBHBIX YCIyr PecrmyOmauku
Tarapcran (http://uslugi.tatarstan.ru);

Ha EnuHOM moprane rocyJapCTBEHHBIX U MYHHIMNAIBHBIX YCIYT (PyHKIUN)
(http://www.gosuslugi.ru/);


mailto:bua@tatar.ru

102

2. CraHaapT npeaocTaBJIeHUs] TOCYIAPCTBEHHOM yCIayru

HopmatuBHbIN akT,
HanmenoBanue TpeOoBaHUS K

YCTaHAaBJIMBAOIINI

CTaHAAPTy NPEIOCTABICHUS Copepxanue TpeOOBaHUS K CTAaHIAPTY

roCyJ1IapCTBEHHOM YCIIyTH FOCYAAPCTBEHHYIO YCIYTY Hith
TpeOOoBaHMe

2.1. HaumeHoBaHHE TOCYapCTBEHHOM KoncynerupoBanue 110 BoripocaM | @enepanbHblil 3ak0H Ne 125-D3

YCIIyTH MECTOHAXOXKICHUS ApXUBHBIX JOKYMEHTOB

2.2. HaumeHoBaHue opraHa mMecTHOro | MicrmomHuTenbHBbIM KOMHUTET Kaitbunkoro | 4. 5 ct. 4 denepaibHOro 3aKoHa

CaMOYIIPABJICHUs, HEMOCPEACTBEHHO | MyHULIMIIAJIBHOTO paioHa No 125-@3;

IIPENOCTABISIONIETO TOCYIAPCTBEHHYIO .

yeayry I/ICHOHH\I'/ITCJII) rocygapctBeHHor  ycinyru  — | [lonoxenue 06 Otnene

ApxuBHblid oTaen Mcnonkoma.

2.3. Onucanue pesyJibTaTra Koncynpranus no Hajlv4vio U MECTOHaXOXJeHuto | PenepanbHblil 3akoH Ne 125-D3

peAOCTaBICHUS rocyJJapCTBEHHOM | 3alpallviBaeMbIX CBEICHUN

yCIIyTH

2.4. Cpok MPEI0CTABICHUS B nenn obpareHust 3assBUTEIIS.

rOCyJIapCTBEHHOM  YCIyIM, B TOM

gHCTe ¢ YUETOM  HEOGXOMAMOCTH Bo3MoxHOCTB MPHOCTAHOBICHH CpoKa

oBpaeHus B opramusamyy, | IPEAOCTABICHAS  FOCYIAPCTBEHHOW — yCIyrd — He

yyacTByIOIMEe B  IpeocTaBieHuu | [ POAYCMOTpeHa

rOCyJJapCTBEHHOM  YCIIyIH, CPOK

MPUOCTAHOBIICHUS  TIPEIOCTaBICHUS
TOCYy/IapCTBEHHOW yCIyru B Ciy4ae,
€CJIM BO3MOXXHOCTh TPHUOCTAHOBJICHUS
IPEeIyCMOTPEHAa  3aKOHOJATeIhCTBOM
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Poccuitickon denepanmnu

2.5. NcuepnbiBaronuit nepeyeHb
JIOKYMEHTOB, HEOOXOTUMBIX B
COOTBETCTBUU C 3aKOHOJATEIHHBIMHU
17001 WHBIMU HOPMAaTUBHBIMU
IPaBOBBIMHU aKTaMu TUTS
IOPEJOCTAaBIEHUSI  TOCYIapCTBEHHON
yCIyTH, a TakXkKe YCIyr, KOTOpHIC
SIBIISTIOTCS HEO0OXO0TUMBIMU u
00s13aTeNbHBIMH IS TIPEIOCTABICHUS
rOCY/IapCTBEHHBIX yCIyT,
TOJJIeKAIITIX IIPEICTaBICHHIO
3asiBUTEJIEM, CIOCOOBI HUX MOJYYECHUS
3agBUTENIEM, B TOM  4YHCIE B
ANIEKTPOHHON dopmMe, TOPSIOK HUX
MIPEICTABIICHUS

O6pamienue (Mpu  JUYHOM TPUEME WU TIO
tenedony, B opMe 3JIEKTPOHHOTO JOKYMEHTa 4epe3
obunuanbHeli caT KallOuIkoro MyHUIIUIIAIBHOTO

paiioHa, (hakCUMIIPHOE MUCEMEHHOE O0palieHue).

HpI/I JIMYHOM IIPHUCMC I'PAKIAAHHUH ITPCIBABIIACT:
- JOKYMCHT, y,Z[OCTOBCpHI-OHIHﬁ JIMYHOCTD,

- JOKYMCHTBI, IIOATBCPKAAIOIMINC ITOJITHOMOYHMA
NpeaACTaBUTCIIA FKOPUINICCKOIO JIMIA.

biank 3asIBJICHUS

yCIIyTH
MOJYYUTh TpPU JIMYHOM oOpamennu B Vcmosikowm,
M®TI],

DNEeKTPOHHbIE

JJIA
3as1BHUTCIIb

MOJIyYEHUS
roCyJapCTBEHHOM MOXET

B yHaJleHHbIX pabouunx mecrax MOII.

dbopmbl
pasMmenieHbl Ha oduianbHoM caite lMcmonkoma,

OJIAHKOB 3agdBJICHUS

IToprasie rocy1apCTBEHHBIX 1 MyHULIMNIAJIBHBIX YCIYT

PecnyOiuku Tarapcran, Ennnom ropraie

rOCYyJapCTBEHHBIX  H yCIIyT

(byHKIIMIT).

MYHUIHIIAJIbHBIX

3asBiIeHUE M TMpUIaraeMble JOKYMEHTbI MOTYT
ObITh TPENCTABIICHbI (HAMPABIIECHbI) 3asBUTEIEM Ha
OYMa)XHbIX HOCHUTENSIX OJHUM M3  CIIEIYIOIIUX
COCO00B:

4. 1 ct. 19 ®@enepanbHOTO 3aKOHA
Neo 210-P3
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JUYHO  (JIMIIOM, JEWCTBYIOIIUM  OT  HMCHH

3as4BUTCIII, HA OCHOBAaHHNU I[OBCpeHHOCTI/I);
ITOYTOBBIM OTITPABJICHHUCM.
3asBieHUE U JOKYMCHTBI TaKKC MOI'YyT OBITH

MpECTABJICHbl (HANpPABJICHBI) 3asBUTEIIEM B BHJIC
AIIEKTPOHHOI'O JIOKYMEHTA, MOAMMCAHHOTO MPOCTON
AIIEKTPOHHOM TOANKCHIO, 4Yepe3 HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIero AocTyna, B
qyepe3 uH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceThb «UHTepHET», CcalT
Hcnonkoma, [Topran roCyJ1IapCTBEHHBIX u
MyHUIMNANbHBIX ycayr Pecny6nuku Tarapceran,
Enunebrii

TOM qHuCJic

opTan roCyJ1apCTBEHHBIX 151

MYHUIUTATBHBIX YCIyT (QyHKIIHIT)

2.6. HcuepnblBaomuii  mepedeHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM  C  HOPMATHUBHBIMU
MIPABOBBIMU aKTaMu TUTS
NPEIOCTABIEHUsl  TOCYJapCTBEHHOM
yCIyTH, KOTOpblE  HAaXomATCi B
pacnopsDKeHUU roCy/1apCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO
camMOympaBlIeHUS u UHBIX
OpraHmM3alii ¥ KOTOpbIe 3asBUTENb
BIIpaBe MPEJCTaBUTh, & TAKKE CIIOCOOBI
WX TIONyYEHUs 3asBUTEISIMH, B TOM

[IpencraBienne JTOKYMEHTOB, KOTOpPbIE MOTYT
OBITh OTHECEHBI K JAaHHOUN KaTeropuu, He TpedyeTcs
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YHCJIE B DJIEKTPOHHOU (popMe, MOPsIIOK
UX TPEJCTaBICHUS; TOCYAapCTBEHHBIN
opras, opraH MECTHOTO
caMOYIIpaBJIeHUs: MO0 OpraHu3anus, B
PaCHOPSIKEHUH KOTOPBIX HaXOIATCS
JTAHHBIE JOKYMEHTBI

2.7. Ilepeuenpb OpraHoB CormnacoBanue TroCyJapCTBEHHON  yCIyTH  HE
rocyJlapCTBEHHOM BiacTu (MECTHOrO | TpeOyeTcs

CaMOYTIPaBJICHUS) U UX CTPYKTYPHBIX
noJipa3esieHu , COTJIACOBaHUE
KOTOPBIX B CITydJasx,
MPETYCMOTPEHHBIX ~ HOPMATUBHBIMU
MPaBOBBIMH aKTaMH, TpeOyeTcs s
MPEIOCTaBICHUSI  TOCYAapCTBEHHOMU
YCIYTH ¥ KOTOPOE€ OCYIIECTBISETCS
OpraHOM HCIIOJHUTEIBHONW BIIACTH,
MPEIOCTABIISIONIUM TOCYIAPCTBEHHYIO

yeayry

2.8. HcuepnbiBarouuii  MepeyeHb Otka3 B npremMe JOKYMEHTOB HE MPEyCMOTPEH
OCHOBaHMW JUIs OTKa3a B IIpUEME
JIOKyMEHTOB, ~ HEOOXOJIWMBIX  JIJIst
peAoCTaBICHUS rocyJ1apCTBEHHOM
yCIIyTH

2.9. VcuepnbiBaromuii MIEPEUYCHb OcHoBanust sl NOPUOCTAHOBJIIEHUS  CPOKa

OCHOBAaHHUM JUISL IIPUOCTAHOBJICHUA WM | IpeoCTaBICHUs  TOCYAAPCTBEHHOW  YCIyI'M  HE
OTKa3a B IIPENOCTABICHUN
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rOCyapCTBEHHOU YCIyTH

YCTAHOBIJICHBEI.

OcHoBaHus L OTKas3aB  IIPCAOCTABJIICHHUU

roCyapCTBEHHOU YCIIYTH HE YCTAHOBJICHBI.

2.10. Ilopsimok, pasMep M OCHOBaHUS

B3UMAaHUS roCyapCTBEHHOM
MOLUUIMHBl  WJIA  WHOM  IUJIATHI,
B3MMaeMOU 34 MPEIOCTABJIICHUE

roCyJJapCTBEHHOM YCIyTH, BKJIIOYAs
uH(OpMAIMI0O O METOJIMKE pacueTa
pa3Mepa Takou IiaThl

['ocymapcTBeHHast ycioyra MpeaocTaBiseTCsS Ha
0€e3BO3ME3THOI OCHOBE

4. 3 ct. 15 @enepanibHOTO 3aKOHA
Nel125-@3;

4. 1 ct. 8 DenepabHOTO 3aKOHA
Ne 210-@3

2.11. Tlopsimok, pasMep ¥ OCHOBAHMS
B3UMaHUs TUIaThl 3a MPEIOCTaBIICHUE
YCIIyT, KOTOpbIE SIBJISIFOTCS
HEOOXOJAMMBIMU M 00S3aTEIbHBIMU
LTSI MpeI0CTaBICHUS
rOCyJJapCTBEHHOM YCIIyTH, BKJIIOYast
uH(pOpMaIMI0O O METOJIMKE pacyeTa
pa3Mepa Takou IIIaThl

[IpenocTaBieHne HEOOXOAMMBIX M 00S3aTEIbHBIX
yCIIyT HE TpedyeTcs

4. 3 cT. 15 ®@enepanbHOTO 3aKOHA
Nel25-D3;

4. 1 cT. 8 PenepanbHOro 3aKkoHa
Ne 210-@3

2.12. MakcumanbHbId CPOK OKUJAHUS
B OuUepenM IpH MoJade 3armpoca o
IPEJOCTABIEHUN  TOCYIapCTBEHHON
YCIIYyT'H U TIPU MOJTYYEHUHU pe3yJibTaTa
MPEIOCTABIEHUS TAKUX YCIIYT

MakcumanbHblii  CPOK  OXKUIAHUS npueMa
noJiyvaresis yciyru (3asgBUTeENs) IpH MoAaue 3arnpoca
U MIPU MOJTYYEHUU pe3ysibTaTa HE JOJDKEH MPEBbIIATh
15 MunyT.

OuepenHOCTh I OTAEIBHBIX  KaTEropuid
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ToJIyyaTesen HE

YCTAaHOBJICHA

roCy/1apCTBEHHOU YCIIyTH

2.13. Cpok perucrpanuu 3amnpoca
3asIBUTENS 0 PEeI0CTaBICHUU
rOCyapCTBEHHOW yCIyT'H, B TOM
YHCJIe B DJIEKTPOHHOU (hopme

B nens oOpareHus 3asBUTENS.

3anpoc, MOCTYNMUBILIMI B 3JIEKTPOHHON ¢opMme B
BBIXOJHOU (TIpa3HUYHBIN) JIE€Hb, PETUCTPUPYETCA Ha
CJIEIYIOIUN 32 BBIXOAHBIM (IIPa3AHUYHBIM) pabOUMii
JI€Hb

. 16 q,
JeJI0TPOU3BOICTBA

AV

[IpaBun

2.14. TpeOoBaHUsS K ITOMEIICHUSIM, B
KOTOPBIX MPE0CTaBISACTCS
rocyiapCTBEHHasi yciyra, K MecCTy
OXHJIaHUST W TIpUeMa 3asBUTENICH, B
TOM qucye K o0ecTieYeHHU O
JOCTYITHOCTH TSt MHBAJINJIOB
yYKa3aHHBIX OOBEKTOB B COOTBETCTBHH
C 3aKOHOJATENIbCTBOM  Poccuiickoun
Qenepaliii 0  COUMAIBHOM  3alIUTE
WHBAJIN/]IOB, pa3MeIIeHUIO u
0OpPMIICHUIO BU3YaJIbHOM, TEKCTOBOM
U MyJIbTUMEIUMHONW HWH)OpMaAIUU o
MOPSAKE MPEIOCTABICHUS TAKUX YCIYT

[IpenocraBinenue  rocyaapCcTBEHHOU
OCYIIECTBISIETCS. B 3JaHUAX W  TOMEIICHUSX,
00OpYyI0BaHHBIX POTUBOINOKAPHOM ~ CUCTEMOM U
CUCTEMOU MOXKAPOTYLIEHUs, HEOOXOAUMON MeOEeIbIO
Uit 0(OpMIIEHUST JTOKYMEHTOB, MH(OPMalMOHHBIMU

yCIIyTH

CTCHJIaMHU.
OGecnieunBaeTcsi  OECHPENSTCTBEHHBIH  JTOCTYII
WHBAJIUJIOB K MECTy PEI0CTaBICHUS

roCyAapCTBEHHOW ycnyru (yAOOHBIA BXOJA-BBIXOJA B
MTOMEIIESHUS ¥ TIEPEMEITEHNE B MX MpeJesax).
BusyanbHas, TekcToBas W = MyJbTUMEAUWHAS
nHpopManms 0 TopsiJIKe MpEeI0CTaBICHUS
rOCYJIapCTBEHHOM YCIYTH pa3MeliaeTcs B YAOOHBIX
JUIs 3asBUTENIEd MeCTax, B TOM 4YHCIE C YYETOM
OTPaHUYCHHBIX BO3MOKHOCTEH MHBAJIIOB

2.15. Tloka3zarenmn JOCTYIIHOCTH U
KayecTBa T'OCYJapCTBEHHOHN YCIyrd, B
TOM qucie KOJIMYECTBO

IlokazaremssMu  AOCTYITHOCTH
rOCYJapCTBEHHOM YCIIYTH SIBIISFOTCS:

MPEI0CTaBICHUS

PaCoJIOKCHHOCTb ITOMCIIICHUSA OT)ICJ'Ia B 30HC
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B3aMMO/ICHCTBUM 3asiBUTEIIS c
JIOJKHOCTHBIMH JIAIIaMH npu
MPEIOCTABICHUN rocyapCTBEHHOM
YCIYTH W HX TPOJOJIKUTEIBHOCT,
BO3MOKHOCTb MOJTy4YECHUSA
roCyJ1apCTBEHHOU YCIIyTH B
MHOT0(YHKIITMOHAILHOM LIEHTPE

MPEAOCTABIECHUSI TOCYIAPCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, B yAaJE€HHBIX
pabounx MecTax
MHOTO()YHKIIMOHAJILHOTO LIEHTpa
IIPEIOCTABIICHUSI TOCYIAPCTBEHHBIX WU
MYHHUIIMIIAJIBHBIX YCIYT, BO3MOKHOCTb
noJiyueHuss UHPOpMaMu O  XOfe
IIPEIOCTABIEHUSI  TOCYAapCTBEHHOU
yCIIyTH, B TOM quCIIe C
UCIIOJIb30BaHUEM  MH(POPMaIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTH

AOCTYIIHOCTH O6HIGCTBCHHOFO TPaHCIIOPTA,

HaJIn4yue HCOGXOI{I/IMOFO KOJIM4YECTBA
CIICOUAJIMCTOB, a TaKKC HOMGIHGHHﬁ, B KOTOPBIX
OCYHICCTBIICTCA IIPUCM NOKYMCHTOB OT Ba}IBHTeHCﬁ;

HaJM4ME HWCUYEPNBIBAIOMICH  HWHPOpMAMA O

cioco0ax, MOpAOKE M CpPOKax MHPeAoCTaBICHMUS

rOCy/lapCTBEHHOM yCIyrd Ha HH()OPMALIMOHHBIX
CTeHJ1aX, MH(POPMallMOHHBIX pecypcax Mcmonkoma B
cetu «MHTepHEeT»; Ha IlopTane rocy1apCTBEHHBIX H
MyHUIMNANbHBIX ycayr Pecny6nuku Tarapceran,
Ennnom

nopraie rOCyJ1apCTBEHHBIX 151

MYHULUTAIBHBIX YCIYT (QYyHKIUHN);

OKa3aHWE TMOMOIIM WHBAIMIAAM B IPEOAOJCHUH
O0apbepoB, MEIIAIIMUX MOJYYEHUIO HWMH  YCIyT
HapaBHE C IPYTUMU JULAMH.

KauectBo  mpepoctaBiieHHs  rOCyIapCTBEHHOM
YCIIYTH XapaKTepU3yeTcs OTCYTCTBUEM:

odyepeAerd Npu IpHUEME U BbIIAYE JTOKYMEHTOB
3aABUTEISIM;

HapyILICHUI CPOKOB MPEeI0CTaBICHUS
rOCyJJapCTBEHHOM YCIIyTIH;

)KaJ100 Ha NEUCTBUS (Oe3neiicTBHE)
MYHULIMNANBHBIX ~ CIYXKaIllUX, MPEIOCTABISIONIUX
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rOCyJIapCTBEHHYIO YCIIYTY;

XKano0 HAa  HEKOPPEKTHOE, HEBHHMATEJIbHOE
OTHOIIICHUE MYHUIUTATbHBIX CITyXKalIuX,
OKa3bIBAIOIIMX  TOCYJApCTBEHHYIO  YCIOyry, K
3asIBUTEIISIM.

I[Ipy  momaue 3ampoca O  NPEIOCTABICHUU
rOCyIapCTBEHHONW yCIYTM M TPU  MOJYYECHHUH
pe3yJibTaTa TOCYJIApCTBEHHOM YCIYyTH - OJTHOKPATHOE
B3aHMO/ICICTBHE JIOJDKHOCTHOT'O JUIIA,
MPEIOCTABISAIONIETO TOCYAAapPCTBEHHYIO YCIYTY, |
3asiBUTeNsl.  [IpoAOMKUTENTLHOCTh B3aUMOJCHCTBUS
onpeaensieTcs HactosmuM PernamenTom.

[Ipn mpenocTaBiieHMM TOCYAApPCTBEHHOW YCIYTH B

MO®II, B yapaieHHblx pabounx Mectax MOI]
KOHCYJIbTAllMKO, IIPUEM M BbAAYY JOKYMEHTOB
ocymiecTsiisieT crneruanuct MOILI.

Nudopmarus 0 X0Je IPEAOCTABICHUS
rOCYJAapCTBEHHOW YCIyTU MOXET OBIThb MOJIy4eHa
3agBuTeeM Ha caute HMcnonkoma, Ilopraie
FOCyIapCTBEHHbIX W MYHULMIAIBHBIX  YCIIYT
Pecny6iuku Tarapcran, EnnHom ropraie
FOCyIapCTBEHHbIX W MYHULMIAIBHBIX  YCIIYT
(pynkumit), B MO®Ll, yaaneHHblx pabouux MecTax
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M®I]

2.16. OcobeHHOCTH TIPEAOCTaBICHUS
roCyIapCTBCHHOU YCIIYTH B
AJICKTPOHHOH (hopme

3asBIEHUE O MPEJOCTABICHUH TOCYIapCTBEHHOMN
yCIYyrd  MOXET ObITh HampaBieHO B  (opme
ANEKTPOHHOTO JOKYMEHTA:

Ha  OpUIHAIBHOM caiTe Hcnonkoma
(http://www. kaybici.tatarstan.ru);

Ha HOpTaJIe rocyaiapCTBCHHbLIX U MYHUIUITAJIbHBIX
yCIyT PecnyOnuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM moOpTanme TOCyJapCTBEHHBIX W
MYHULHANATbHBIX yCIIyT (byHK1IH)
(http://www.gosuslugi.ru/)

4. 1 ct. 19 ®@enepanbHOTO 3aKOHA
Neo 210-®P3
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3. CocraB, moc/1e10BaATEIbHOCTh U CPOKH BHINOJTHEHUS] A/IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BLINOJHEHNSI, B TOM YHCJIe 0CO0EHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIeKTPOHHOH GopMe, a TaK:Ke

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPAX, B YAAJEHHbIX pa004uX MecTax
MHOTO(YyHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHUIUNAIbHBIX YCJIYT

3.1. Omnwucanue  NOCIEOOBAaTENbHOCTA  JEUCTBUH MNpU  NPEJOCTABICHHUH
rOCy1apCTBEHHOM yCIyTH

3.1.1. mpenocraBineHuE TOCYIAPCTBEHHOM YCIYyTd MO KOHCYJbTUPOBAHUIO IIO
BOIIPOCAM MECTOHAXO0KJICHUS APXUBHBIX JIOKYMEHTOB BKJIOYAeT B ce0s CIEAYIOIIHe
IIPOLEAYPBI:

1) KOHCYJBTUPOBAaHWE 3asBUTEINSA, OKa3aHHE TIOMOIIM TPH  3aNOJHCHUW/
COCTAaBJICHUH 3asIBJICHHUS;

2) IPUHSATHE U PETUCTpAIIUS 3asIBJICHHUS;
3) cb6op uHbOpMaIH IO BOIIPOCAM MECTOHAXO0XK/ICHUS apXUBHBIX JOKYMEHTOB;
4) BpI1aua 3asBUTENIO PE3YJIbTaTa roCy/1apCTBEHHOMN YCIIyTH.

3.1.2. bnok-cxema MOCHEAOBATEIIBHOCTA JACHUCTBUHA TIO  MPEIOCTABICHUIO
roCy1apCTBEHHOM yCIyTH NPeACTaBieHa B MpuiiokeHun No 2.

3.2. Oxa3aHue KOHCYJbTAIMI 3asBUTEI0, TTOMOIIM MPU 3aMOJTHEHUU/ COCTABICHUN
3asIBJICHUS

3asBuTens obpamaercss B Otaen JuU4yHO, MO TenedoHy W/UIU MUCHbMEHHO, B TOM
YHUCJI€ MO DJIEKTPOHHOMW MOYTe, ISl MOJYy4YeHUsS KOHCYJIbTAIMH O TOPSJIKE IMOTy4YeHUs
roCy1apCTBEHHOM YCIyTH.

Havaneauk Otaena ocymecTBISIET KOHCYJIbTUPOBAHUE 3asBUTEINS, B TOM YHCIIE 10
coctaBy, (opMe U CcoOIepKaHUIO JOKYMEHTAIlMH, HEOOXOAWMOW IS IOJTYYSHHUS
TOCYJapCTBEHHOM YCIYTM W TMPU HEOOXOJUMOCTH OKa3bIBaeT MOMOIIb B 3alOJIHEHUU
OJIaHKa 3asIBJICHUSL.

[Tporieaypa, ycraHaBiavBaeMasi HACTOSIIIAM ITYHKTOM, OCYIIECTBIISICTCS B JICHb
oOpalleHHsI 3assBUTEIIS.

PesynbraT npouenypsl: KOHCYJIbTalus 3aIBUTEIS.

3.3. Ilpunsitre u perucTpanus 3asBJICHUS
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3.3.1. 3asButens (ero mnpeacTaBuTeNb) JAUYHO WM depe3 MODI[ nHa OymakHOoM
HOCHUTEJIC, B OJJICKTPOHHOM BHE uepe3 odunuanbHbiii caiit Mcnonkoma, Ilopran
rOCyJIapCTBEHHBIX U MYHHUIMINAIBHBIX yciayr PecrnyOnmuku Tatapcran, Enunbiii  mopTan
rOCy/IapCTBEHHBIX M MYHULMINAIbHBIX YCIyr ((pyHKuuil) aub0 MO MOYTE MOYTOBBIM
OTIIpaBJICHUEM IOJIaeT (HaIpaBJsieT) 3asBieHUE. JJOKyMEHTBI MOT'YT OBITh IIOJIAHBI YEPE3
ynaineHHoe pabouee mecto MLl Cnucok ypaneHHbIX paOO4yMX MECT HPHUBENEH B
npuinoxeHuu Ne 3.

3asiBI€HHE O NPENOCTABICHUU TOCYAAPCTBEHHOM YCIyTW B 3JIEKTPOHHON (opme
HampaBisiercs B Otaen 1o 3JEKTPOHHOM moure WM 4epe3 HHTepHeT-npueMHYyro
Hcnonkoma. Peructpamusi 3asBieHHs, TMOCTYNMBIIETO B 3JICKTPOHHOU dopme,
OCYLIECTBIISIETCS B yCTAHOBJIICHHOM IIOPSJIKE.

3.3.2. Hawanpauk OTaena perucTpupyeT 3asBiIcHuUE.

IIponienypsl, yCTaHABIMBAEMbIE HACTOSAILMUM ITYHKTOM, OCYILECTBIISAIOTCS B TCUCHUE
15 MUHYT ¢ MOMEHTa OOpaIEHUS 3asIBUTEISL.

PGBYHBTaT npoucayp: 3apCruCTpupOBaHHOC 3asABJICHUC.

3.4. Coop uH(bOpMaIH MO BOIIPOCAM MECTOHAXO0XK/ICHUS apXUBHBIX JJOKYMEHTOB

3.4.1. Havyanenuk Otnena:

IMPOBCPACT HATNINEC TOKYMCHTOB B apXUBC,

B ClIyda€ OTCYTCTBHUA HGO6XOI[I/IMI>IX JOKYMCHTOB B apXHBC OCYHICCTBJIACT ITOHCK
MCCTOHAXOXACHUSA JOKYMCHTOB 110 JOCTYITHBIM 0azam JaHHBIX

B ClIy4a€ YCTAaHOBJICHHA H€O6XOI[I/IMOCTI/I ,Z[OHOJ'IHI/ITGJ'IBHOI\(JI I/IH(i)OpMaI_[I/II/I oT
3a4BUTCIIA ACIIACT 3aIIpOC 3aABUTCIIIO,

MOCJIE YCTAHOBJIEHUSI MECTOHAXOXKJICHUSI JOKYMEHTOB B MHUChbMEHHOH (opme (1o
(bakcy), B (hopMe IIEKTPOHHBIX COOOIICHHH, B JOPME YCTHOTO COOOIICHUS 3aIBUTEIIO BO
BpeMs MpreMa uiu 1o teseoHy coodIaeT HeoOX0MMBbIE CBEACHUS O MECTOHAX 0K ICHUN
JIOKyMEHTA 3asBUTEIIO;

IpeaiaraeT 3aroJHUTh 3asBUTEIIO 3asBJIeHUE (B TUCbMEHHON (opMe win B hopme
AJEKTPOHHOTO JOKYMEHTA) O BBIJAu€ apXUBHOW CIPABKU (apXHUBHOUM BBIMUCKHU, KOMUU
apXMBHBIX JIOKYMEHTOB) MPH HAIMYUH IOKYMEHTA B apXUBE.

[Tporieaypsl, ycTaHaBIMBAEMbIC HACTOSIIUM ITYHKTOM, OCYIISCTBIISIFOTCS B JCHb
oOpallieHHus 3asIBUTEIIA.

PesynpTaT mpouenyp:  KOHCYJIbTAlMS — 3aiBUTEN IO  MECTOHAXOXJIEHUIO
JOKYMEHTOB.
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3.5. IlpenocTaBienue rocy1apcTBEHHOMN ycayru yepe3s MOL]
3.5.1. 3asgBurtens BIpaBe 0OpPaTUTHCS AJIS MOJYYEHHUS TOCYJApCTBEHHOM YCIyTH B

M®II, ynanennoe pabouee mecto M®DII.

3.5.2. IlpenocraBieHue rocyaapcTBeHHOW ycimyru dyepe3 M®IL] ocymecTBisercs: B
COOTBETCTBHUH C peraaMeHToM paboTbl ML, yTBepkK/IeHHBIM B YCTAHOBJICHHOM HOPSIKE.

3.5.3. Ilpu nmocrymnennn nokyMeHTOB 3 M®I[ Ha mosydyeHue rocyaapCTBEHHOU
YCIIyT'H, TPOLEIYpPbl OCYIIECTBISIIOTCS B COOTBETCTBUM C IIYHKTOM 3.4 HACTOSILErO
PernamenTta. B ciywae, korga 3asBuTeneM cCrocoOOM MOJMy4YeHHUs pe3yJibTaTra yKa3aH
«gepe3 MOLI», pe3yabTaT rocy1apCTBEHHOW ycinyru Hamnpasisiercs B MOLI.

3.6. VcnpaBiieHre TEXHUYECKUX OMTHOOK
B cBA3u ¢ TeM, 4YTO pe3yJbTaTOM TOCYJApCTBEHHOW YCIYI'M SIBJISIETCS
KOHCYJIbTAIIMS, UCIIPABJICHUE TEXHUYECKOM OIMOKU HE OCYIIECTBISETCS.
4. Tlopsaaok u (popMbl KOHTPOJISI 32 MPEIOCTABIEHHEM I'OCYIapCTBEHHOM yCIyru

4.1. KoHTponb 3a MOJHOTOM M KadyeCTBOM MPEJOCTABICHUS TOCYJIapCTBEHHON
YCIYTH BKJIIOYAeT B ceOsl: BBISIBJICHHE M YCTPAHEHHWE HAPYIICHWN MpaB 3asBUTENICH,
PAacCMOTpPEHHUE KaJI00, MPOBEJIEHUE MPOBEPOK COOIIOACHUS MPOLEAYyp MPEea0CTaBICHUS
roCyJlapCTBEHHOM  yCIIyr¥M, TOATOTOBKY pelleHud Ha JeicTtBus  (Oe3neicTBue)
JIOJKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYTPaBJICHUS.

dopmamMu KOHTPOJIS 3a COOJIIOJICHUEM HUCIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP
SIBJISTFOTCSL:

MPOBEICHUE IMPABOBOM SKCIEPTU3bI MPOEKTOB JAOKYMEHTOB IO MPEAOCTABICHUIO
rocyJapCTBEHHOU yCiIyru. Pe3ynbTaTtoM sKCepTu3 SIBISIETCS BUSUPOBAHUE MTPOEKTOB;

IMPOBCACHUC B YCTAHOBJIICHHOM IMOPAAKE ITPOBCPKHU BEACHUA JCIOIMPONU3BOACTBA,

MPOBEICHUE B YCTAHOBJICHHOM TIOPSIKE KOHTPOJIBHBIX IMPOBEPOK COOJIIOICHMUS
MpOLEYpP IPEAOCTABIEHUS TOCYIapCTBEHHOM YCIIYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITH MJIAHOBBIMU (OCYILIECTBIISATHCS HA OCHOBAaHUU
MOJIyTO/IOBBIX HWJIM TOJOBBIX IUIAHOB Pa0OTHl OpraHa MECTHOTO CaMOYIpaBlICHUS) U
BHEIUIAaHOBBIMU. [Ipu mpoBeneHMM IIAHOBBIX MPOBEPOK MOTYT PAaCcCMATPHUBATHCS BCE
BOIIPOCHI, CBSA3aHHBIE C TMPEJOCTABICHUEM TOCYJIapCTBEHHON YCIyTu (KOMILUIEKCHBIE
npoBepkH). [lo KOHKpeTHOMY OOpallleHHIO 3asBUTENs TPOBOJSATCS BHEIUIAHOBBIC
ITPOBEPKH.

4.2. Texkymwuii KOHTpPOJIb 3a COOJIIOJIEHUEM TOCIIEIOBATEIIbHOCTH JICUCTBUIA,
ONPEAECTICHHBIX aIMUHUCTPATUBHBIMU poueypaMu 1o MPEI0CTABIECHUIO
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roCyJapCTBEHHOW YCIYrd, OCYILECTBIIIETCS YyNpaBiOMMM Aenamu  Mcnosikoma
Kaiibuikoro MmyHuunaibpHOro paiiona Pecmyonuku Tatapceran.

4.3. IlepeyeHb MAOHKHOCTHBIX JIAL, OCYIIECTBISIOMIUX TEKYIIM KOHTPOJb,
YCTAHABJIMBACTCS IIOJOKEHUSAMHU O CTPYKTYPHBIX MOJPA3JEIICHUSX OpPraHa MECTHOTO
CaMOYyIpPaBJIEHNs W JOJKHOCTHBIMM PETJIAMEHTAMM.

[To pe3ynbpraTaM MPOBEAEHHBIX MPOBEPOK B CIy4yae BBISIBJICHHUS HAPYLICHHWU NPaB
3asBUTENICH BUHOBHBIE JIMIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

4.4 Havanbauk OTaena HeCeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIH)
HEHAJJIC)KAIee BBIMOTHCHUE aIMUHUCTPATUBHBIX TMPOIEAYp, YKa3aHHBIX B pasaene 3
Hacrosmero Perinamenra.

4.5. KoHTposp 3a NOpPEAOCTABICHUEM TOCYJAPCTBEHHOM YCIYTM CO CTOPOHBI
rpaxaaH, UX OObEIUHEHUN M OpraHU3aluil, OCYIIECTBISAETCS MOCPEACTBOM OTKPBITOCTH
aestenbHocT OtTnena Npu MPEAOCTaBICHUHM TOCYAAPCTBEHHOM YCIYrH, MOIY4YEHUS
MOJIHOM, aKTyaJlbHOH M JIOCTOBEpHOW HHGOpMALKUKU O TMOpPSAKE MPeAOCTaBICHMUS
rOCy/IlapCTBEHHOM YCIYrM M BO3MOXHOCTH JIOCYJEOHOIO pPacCMOTpPEHUs oOpaleHui
(>xan00) B mpoliecce NpegoCTABICHHS TOCYJAPCTBEHHON YCIYTH.

5.JlocynedHoe (BHecyaeOHOe) 00:xa/I0BaHUE 3asiBUTEJIEM PelIeHUil U TeCTBUM
(0e3xelicTBHUS) OPrasa, Npea0CTaBISIOIIEr0 MyHUIUIIAJIBHYIO YCJIYTY, H0JKHOCTHOIO
JINLA OPraHa, NPeJAoCTABJISIOIIEr0 MyYHHIIUNIAJIBHYIO YCJIYTY, JU00 MYHHIMIIAJIBLHOTO
CJIyKAIero, MHOrO(p)yHKIIMOHAJBHOI0 HEHTPa, PA00THUKA MHOT0()YHKIIMOHAJIHLHOT 0
LHEeHTPa, a TaKKe OpPraHM3auui, IperyCMOTpeHHbIX 4acTblo 1.1 crarbu 16
Hacrosimero @exepanbHoro 3akona or 27 wmwoas 2010 r. Ne 210-®@3 «O0
OPraHM3alMHU NPEI0CTABJICHUSA TOCYAAPCTBEHHBIX U MYHHIHUNAJIBHBIX YCJIYD», HIH
HUX pa0dOTHHUKOB.

5.1.3asBUTENb MOKET OOPATUTHCS C KAIOOON B TOM YHCIIE B CICAYIOMIUX CITydasx:

1)HapylieHre cpoka pPETUCTpaldy 3ampoca O MPEeIOCTABICHUH MYHHIIMIIAIbHOU
YCIIyTH, 3apoca, YKa3aHHOTro B cTaThe 15.1 DenepanbHoro 3akona oT 27 utong 2010 r. Ne
210-®D3 «O0 opranuzaiuu NpeoCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUTAIBHBIX YCITYT»
(manee mo tekcty — MenepanbHbii 3aKk0H Ne 210-D3);

2)HapyllleHHE CpOKa MPEAOCTaBICHUS MYHULMINAIBLHOW yciayru. B ykazanHom
ciayyae nocyneOHoe (BHecyneOHOoe) oOKalloBaHWE 3asiBUTENIEM pelIeHUd U JeHCTBUMN
(Oe3neiicTBUsl) MHOTO(QYHKIMOHAIBHOIO UEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXKHO B Ciyyae, €Clli Ha MHOTO(DYHKIIMOHANbHBIA LIEHTP, PELICHUS U
neiictBus  (Oe3meiicTBHE)  KOTOPOTO  OOXKaNyrOTCS, BO3JOXKEHAa  (QYHKIUA  TI0
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MPEIOCTABICHUIO COOTBETCTBYIOIUMX  MYHHIMIAIBHBIX YCIYyT B IOJHOM O0ObeMe B
MOPsIZIKE, ONpeaesIeHHOM YacTbio 1.3 ctateu 16 PepepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3aABUTENS TOKYMEHTOB WU WH(OpMAaLUU JTUOO OCYIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMaTUBHBIMH  TpPaBOBbIMM akTaMu Poccuiickoit ®Denepauny, HOPMAaTUBHBIMU
npaBoBbIMH akTamMu PecryOnuku TatapcTaH, MyHUIIMTIAIBHBIMA MTPABOBBIMHU aKTaMU JJIs
PEAOCTABICHUS MYHULIMIIATBHON YCIIYTH;

4)oTka3 B TpUEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEyCMOTPEHO
HOpPMAaTUBHBIMH  TpPaBOBbIMH akTaMu Poccuiickoit ®Denepauny, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcTaH, MyHUIMIIAIbHBIMU TIPABOBBIMH aKTaMu JJIs
MIPEAOCTABIICHUS MyHULIMIIAIBHON YCIIYTH, Y 3asIBUTEJS;

5)oTKa3 B MpPEAOCTaBICHWN MYHULMIIAJBHON YCIYTd, €CIM OCHOBAHMS OTKa3a HE
MpEeAyCMOTpPEHBI (peiepanbHbIMUA 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOPMATUBHBIMU TMpPaBOBBIMH akTaMu Poccuiickonn denepanuu, 3aKOHAMU W HHBIMU
HOPMATHBHBIMM TpaBOBbIMU akTamu PecnyOnuku TartapcraH, MyHHIMOAIbHBIMU
MPaBOBBIMM aKTaMU. B yKa3zaHHOM ciydae JocynieOHoe (BHecyAeOHOe) 00KaloBaHUE
3asBUTEJIEM pEIICHUH U JaercTBuUi (0e3aeiicTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIMOHAJBHOTO IIEHTpa BO3MOXXHO B Cly4yae, €clid Ha
MHOTO(QYHKIIMOHAJIbHBIA LEHTP, pelieHus U JedcTBus (0e3deiicTBUE) KOTOPOro
O0XaJIyIOTCS,  BO3JIO)KEHa  (QYHKIUS 1O  NPEJOCTABICHUI0  COOTBETCTBYIOLIUX
MYHUIIMIIAJIBHBIX YCIYT B MOJHOM O0OBbEME B MOPSAIKE, ONPEIEICHHOM YacThio 1.3 craThu
16 denepansHoro 3akona Ne 210-D3 ;

6)3aTpeOoBaHuE C 3asBUTENS IPU NMPEAOCTABICHUA MYHULUIAIBHON YCIYTH IJIATHL,
HE MNPENyCMOTPEHHOM HOPMATHBHBIMU IMPAaBOBBIMM akTamMu Poccuiickoi d@exneparum,
HOPMAaTHBHBIMM TpaBOBbIMU akTamMu PecnyOnuku TaTtapctan, MyHHUIMIAIbHBIMU
MPaBOBBIMH aKTaMU;

7)0TKa3 OpraHa, MPeAOCTaBISAIONIET0 MYHULMIAIBHYIO YCIYTY, AOJKHOCTHOIO
JUIA OpraHa, MPEeAOCTaBISIOIIET0 MYHUUHMIAJIBHYIO YCIYry, MHOTO(QYHKIHMOHAJIBHOIO
LEHTpa, padOTHUKAa MHOTO(QYHKIMOHAIBHOIO LIEHTpPA, OpTraHU3alMi, MpeayCMOTPEHHBIX
yacthto 1.1 crateu 16  ®enepanpHoro 3akoHa No 210-®d3, unum ux paOOTHUKOB B
WCIPABIICHUU JIOMYUICHHBIX HMMH OINEYaTOK M OMMOOK B BBIAAHHBIX B pE3yJbTare
IIPEIOCTABIICHUS MYHULIMNIATBHOW  YCIYIM  JOKyMEHTax JimOO  HapylleHue
YCTAaHOBJIEHHOI'O CpOKa TaKuX HCIpaBleHuid. B yka3anHoM ciydae pocyneOHoe
(BHecyneOHOE) oO’KajoBaHWE 3asBUTENIEM pelieHud U jaelcTBuil  (0e37eicTBus)
MHOTO()YHKITMOHAILHOTO IIEHTPa, pa0OTHUKA MHOTO(DYHKITHOHATBLHOTO IIEHTPA BO3MOKHO
B Clly4ae, €cJii Ha MHOTO()YHKIIMOHAJIBHBIN IIEHTpP, peIIeHUs U ACUCTBUS (Oe3neicTBre)
KOTOPOTO OO0XKaIyIOTCA, BO3JIOkKEHA (YHKIMS MO MPEJOCTABICHHIO COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WJM MYHULMNAIBHBIX YCIYyT B TMOJHOM 00bEeMe B TOpPSIKE,
onpenesieHHoM 4acTblo 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3 ;

8)HapyllleHWe CpoKa WM TOpsAAKAa BbIJAYM JOKYMEHTOB 110 pe3yJibTaTaM
MPEA0CTABIICHUS MYHUILIMTIAILHON YCITYTH;

9)ripuocTaHoOBIIEHWE MPEAOCTABICHUS MYHHUIMIAIBHONW YCIYT'H, €CIM OCHOBaHUS
NPUOCTAHOBJICHUSI HE MPEAYyCMOTpeHbl (efepaibHbIMU 3aKOHAMH U TPHUHATHIMU B
COOTBETCTBUM C HUMU HWHBIMH HOPMATHBHBIMU MPAaBOBBIMM akTamu Poccuiickoil



kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008RC0MB
kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008RC0MB
kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008RC0MB
kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008RC0MB
kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008R80M9
kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008RC0MB

116

®denepanuu, 3aKOHAMH W HMHBIMH HOPMAaTUBHBIMH MPABOBbIMU akTamMu PecnyOnuku
Tatapcran, MyHUIIMIAJIbHBIMA IPABOBBIMH akTaMu. B yka3zaHHOM ciydae AocyneOHOe
(BHecyneOHOE) oOkajoBaHWE 3asBUTEIEM pelIeHWH W JaelcTBuil  (Oe37eiCcTBYA)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHATLHOTO IIEHTPa BO3MOKHO
B cllydae, €clidi Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTp, pelieHus: U AercTBus (Oe3neicTBue)
KOTOPOTO OO0KaNyrOTCs, BO3JIOKeHa (YHKIHS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIUTIAIBHBIX YCIYT B MOJHOM 00bEME B MOPSJIKE, ONMPEIeICHHOM YacThio 1.3 cratbu
16 ®enepanpuoro 3akona Ne 210-P3 ;

10)TpeboBanre y 3asgBUTENsS] MpPU MNPEAOCTABICHUM MYHUIIMNAIBHOW YyCIyTU
JOKYMEHTOB WIM HH(POPMALMHU, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCHh TP TICPBOHAYAIHLHOM OTKa3e B IMPHUEME JOKYMEHTOB, HEOOXOIUMBIX MJIS
MIPEAOCTABICHUS MYHUIIMNIATLHON YCIyrd, JuO0 B TPEIOCTABICHUU MYHHUITUHIATBHON
YCIIYTH, 32 UCKJIIOYEHUEM CJIy4yaeB, NMPETyCMOTPEHHBIX HOYHKTOM 4 yactu 1 crateu 7
®denepanbHoro 3akoHa Ne 210-®3 . B ykazanHoM ciydae nocyneOHoe (BHecyneOHOe)
00’KaJIOBaHME 3asBUTEJIEM PEIICHUM U AeHCTBUM (Oe31eicTBYS) MHOTO(QYHKIIMOHAIBHOTO
LEHTpa, pabOTHMKAa MHOTO(PpYHKIHMOHAIBHOIO IIEHTPAa BO3MOXXHO B CJy4ae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTp, pElIeHus W JedcTBus (Oe374eiicTBUE) KOTOPOro
0o0XadyloTCs, BO3JOKE€HAa  (DYHKIIMS TO0  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIIUTIATBHBIX YCIYT B TIOJIHOM O0BEME B MOPSIAKE, ONPEACICHHOM 4acThio 1.3 cTarthu
16 ®enepanpHoro 3akona Ne 210-P3 .

5.2.Kano6a Ha pemienus u JedcTBus (Oe3nelCTBUE) OpraHa, MpeaoCTaBIISIONIETO
MYHULIMOANbHYKO  YCIYTy, JOJDKHOCTHOIO JIMI@ Oprasa, IIPENOCTABISIOIIETO
MYHULMOAIBHYK YCIYry, MYHUIMNAIBHOTO CIIYKallero, pPYyKOBOJUTENS Oprasa,
MPEA0CTABIISAIONIET0 MYHULUIIAIbHYIO YCIYTy, MOKET ObITh HalpaBjeHa 1o MoYTe, Yepes3
MHOTO(YHKITHOHATBHBIN LEHTP, c MCIOJIb30BaHUEM UH(OpPMAMOHHO-
TEJIEKOMMYHUKAIIMOHHOM  cetn  "HMHTepHer", oduuuanpHOro  caidta  oprasa,
MPEAOCTABIISAIONIET0 MYHULMIIAIBHYIO YCIYTY, €IMHOI0 IMOopTaja TOCYIapCTBEHHBIX U
MYHUIUOAIBHBIX ~ YCIYr JMOO  PETMOHAIBHOIO TOpTajga TOCYAApCTBEHHBIX U
MYHULIMNATBHBIX YCIYT, & TaAKXKE MOXKET ObITh MPUHATA MPU JIUYHOM MPUEME 3asiBUTEIIS.
Kanoba wa pemenus u pAeiictBus (0e3aelicTBUE) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa MOXET OBITh HampaBjieHa MO TouTe, C
UCIIOJIb30BaHWEM  MH(OpMAIMOHHO-TEIEKOMMYHUKaMOHHONH ~ cetu  "HHTepHer",
opuIMATbHOTO  caiiTa  MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa, €IUHOr0  IopTaja
rOCYJapCTBEHHBIX W  MYHUIIMIAIBHBIX  yCIyr JIUOO  PErMOHAJBLHOTO  IOpTaja
rOCYJAapCTBEHHBIX ¥ MyHUITUTIATBHBIX YCIYT, & TAK)KE MOXKET OBITh MPUHATA TIPU JTUIHOM
npueme 3asButens. JKamoba Ha pemieHuss W gedcTBus (Oe37€MCTBHE) OpraHU3AINi,
npenycMoTpeHHbix denepanbHoro 3akoHa Ne 210-D3, a Takke ux paOOTHUKOB MOXKET
OBITh HarpasjeHa no 1oure, C UCIIOJIb30BAaHUEM UH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu "MHTepHeT", oQUuIMaNbHBIX CAUTOB ATUX OpraHU3aluH,
€MHOTO TOpTajia TOCYJAapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyTr JHUOO PErMOHAIIBHOTO
nopTaia rocyJapCTBEHHBIX U MyHUILIMTAIBHBIX YCIYT, @ TAKXKE MOXKET OBbITh MIPUHATA TIPU
JUYHOM TIpUEME 3asBUTES.

5.3.Kano6a, moctynuBiias B OpraH, MPeIOCTaBISIONINN MYHUIIMITAIIBHYIO YCIIYTY,
MHOTO(DYHKITMOHAJIBHBIN  IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, B
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opraHu3anuu, npeaycMorpeHasie denepanbHoro 3akoHa Ne 210-D3, 160 BBIIESCTOSAIINN
oprad (Ipyu €ro HaJW4YMuH), TMOJICKHUT PACCMOTPEHHMIO B TCUCHUE IATHAIIATH PabOIMX
OHEH CcO JHS €€ perucTpauud, a B ciy4ae oOXajloBaHUs OTKa3a oOprasa,
MPEIOCTABIIAIONIETO0  MYHULUMAIBHYIO  yCIOyry, MHOTO(QYHKIIMOHAJIBLHOTO  IEHTPA,
opranuzauuid, npenycMoTpeHHbiXx @enepanpHoro 3akoHa Ne 210-®3, B npueme
JOKYMEHTOB Y 3asBUTEJIS JIMO0 B UCIPABJICHUH JOMYIIEHHBIX OMEYAaTOK U OLIMOOK WU B
ciilydae 00XaJOBaHMsI HAPYIICHHS YCTAHOBJICHHOTO CpPOKa TaKUX HCIPABJICHUA - B
TE€UYEHUE NATU padoUMX AHEH CO JHS €€ perucTpalyi.

5.4. XKanoba nomxHa COepKaTh:

] )HauMeHOBaHKME  OpraHa, MPEIOCTABISAIONIEIO0  MYHUIMIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTaBIAIONIEr0 MYHULHUIAIBHYIO YCIyTy, Ju0o
MYHHIIMIIAJIBHOTO CIY>KaIlero, MHOTO(YHKIMOHAIBHOTO IIEHTPA, €ro PYKOBOAUTENS H
(wn) paOoOTHUKA, OpraHU3aluid, NpeaycMoTpeHHbIX DenepanpHoro 3akoHa Ne 210-03,
uX pykoBoautened u (win) paOOTHUKOB, pELICHUs U JEUCTBHS (0e31eHCTBHE) KOTOPBIX
00KaIyroTCs;

2)baMunio, MMs, OTYEeCTBO (TIOCICIHEE - TPH HAJIUYHH), CBEACHHS O MECTE
KUTEJNbCTBA 3aABUTENA - (PU3MUECKOro JiMia JUOO0 HAaMMEHOBAaHUE, CBEIACHUS O MECTE
HaxXO0XJICHUS 3asBUTEN - IOPUAUYECKOrO JIMIA, a TaKXKe HOMEep (HomMepa) KOHTAKTHOTO
tenedoHa, anpec (ampeca) dAESKTPOHHONU MOYTHI (TPU HATUYMHM) U MOYTOBBIM ajapec, IO
KOTOPBIM JIOJI’KEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3)cBeneHust 00 OOXKAyeMbIX PEIICHUSIX U JeUCTBUsSX (Oe3elCTBUM) OpraHa,
MPENOCTABISIONIET0 MYHULHUNAIBHYIO YCIYTY, HOJDKHOCTHOTO JIMIIa OpraHa, Oprasa,
MPEAOCTABISAIONIET0 MYHHUIIMNAIBHYIO YCIYTy, JTU0O0 MYHHUIIMIAIBHOTO CIIY>KAaIllero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pPabOTHUKA  MHOTrOQYyHKUHMOHAIBHOTO  LEHTPA,
opraHuzanui, npeaycMoTpeHHbix denepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB,

4)noBoAbI, HAa OCHOBAaHUM KOTOPHIX 3afABUTENb HE COIJIAaCeH C PEIICHUEM H
neictBueM (Oe3neicTBUEM) OpraHa, IPEeIOoCTaBISIONIET0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIOyry, Ju0o
MYHUIUOAIBHOTO  CIY)KaIlero,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTPa, OpTraHu3allui, MPelyCMOTPEHHBIX YacThio 1.1 cTaThu 16
DdenepanpHoro 3akona Ne 210-D3 , ux pabOTHUKOB.

5.5.3asgBuTeneM MOTryT OBITh TMPEJACTABICHBI JOKYMEHTHI (IIPU HAJIWYHUK),
MOATBEP>KIAIOIINE JOBOIBI 3aBUTEIIS, JIMOO X KOIIUU.

5.6.1lo pesynbraTaM pacCMOTPEHMsI KajloObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
pPELICHUN:

1) xanoba yIoOBIETBOPSIETCS, B TOM YHUCJE B (JOpME OTMEHBI MPUHATOTO PEIICHHUS,
WCTIPABJICHUS  JIOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIIAHHBIX B pe3ysbTaTe
MPEAOCTABICHUS MYHUIIMNAIBHONW YCIYTU JTOKYMEHTax, BO3BpATa 3asBUTENIO JIEHEXKHBIX
CpPE/ACTB, B3MMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU aKTaMHU
Poccuiickoii denepaiiiy, HOpMaTUBHBIMU NMPAaBOBBIMU akTamu PecnyOnuku TaTtapcras,
MYHULIMTATBHBIMU TTPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3gHee naHs, ciaedyroollero 3a AHEM MPHUHATHS PELIECHUs, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENII0 B MUCHMEHHOW (OopMe M MO >KETAHUIO0 3asBUTENS B
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ANIEKTPOHHOM  (GopMe  HaAmpaBlseTCS MOTHUBHPOBAaHHBIH OTBET O  pe3yibTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7.B cnydae mnpu3HAHUA KAJIOOBI TMOJJIEKAIIECH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO, naetcss HMHPOpMAIMs O JIEHCTBUSAX, OCYIIECTBISIEMBIX OPTaHOM,
IPEJOCTaBIAIOIUM MYHULUINAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHBIM LEHTPOM JINOO
Oopra"u3ainuen, npeaycMoTpeHHOW yacThio 1.1 crateu 16 @enepaibHoro 3axkoHa No 210-
@3 , B LeNAX HE3aMEJIUTENBHOIO YCTPAHEHUS BBISIBJICHHBIX HApYIICHUN MPU OKa3aHUU
MYHULIMNIATBHON YCIYTH, a TaKKe MPUHOCITCS U3BUHEHMS 3a JIOCTABJIEHHBIE HEY100CTBA
U yKa3plBaeTcs MHpopManuss O JANbHEHIIMX JEMCTBUSIX, KOTOpbIE HEOOXOIUMO
COBEPUINTD 3asIBUTEIIO B LIETSAX MMOJYyYEHNUS MyHULIMITAILHOU YCIIYTH.

5.8. B ciydae nmpusHaHus *anoObl HE MOJJIEXKAILEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENIO, JAIOTCA apryMEHTUPOBAHHBIE PA3bICHEHUS O MPUYMHAX IPUHITOTO PEIICHNUS,
a Takxe MHPOpPMaLHs O MOPSIKE 00KATOBAHUS PUHATOIO PEIICHHUS.

5.9. B ciiydyae ycTaHOBIEHUSI B XOJ€ WJIM MO pe3yJibTaTaM pPacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO IMPaBOHAPYIIEHUS WM  IPECTYIUICHUS
JOJKHOCTHOE JIMILIO, PAa0OTHHK, HAJECJICHHBIE MOJHOMOYMSIMH [0 PACCMOTPEHUIO XKaJlo0,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MaTEPHAIIbI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYyIIpaBJICHUA

MYHUITUITAJIHHOTO 00pa30BaHMU)

oT

(ammnst, ©Mst OTYECTBO, MOYTOBBINA HHIICKC, aapec, TelieoH
3asIBUTEIS, AJICKTPOHHBIN aJIpec — P HaIpaBJICHUH 3aI1poca 1o

3NIEKTPOHHOM MOYTe)

3ASBJIEHUE

O KOHCYJIbTHUPOBAHUU I10 BOIIPOCAM MCCTOHAXOKACHUS apXHUBHBIX TOKYMCHTOB

[Ipomry cooOMUTh CBEIEHNUS O MECTOHAXOXKJIEHUH JOKYMEHTOB (JOKYMEHTOB IO
HCTOPUH) ,

(HauMeHOBaHNE OpPTaHH3allUH, OTAENA, [1eXa, OpUTaIbl; HACEJICHHOTO TyHKTA )

HaxOoJSIIErocs mo ajpecy:

3a TOAbI . JoxymeHTsI

HEOOXOMMBI JUIsI TIOJTYyYEHUS apXUBHOM CTIPABKHU(KOTUH, BHITHCKH)

O CTaXEC

(HauMeHOBaHUE YUPEXKICHHUS)

3a roJbl

0 3apruiare

(HauMeHOBaHUE YUPEKICHHUS )

3a roJbl

00 yuebe
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(HaMEHOBaHHE YUPESHKICHHU)

3a roJbl

HHOC

34 IroJbl

(mata) (moxmuce) (PUO)

[Ipunoxxenue Ne2

bnok-cxema nmocienoBaTeIbHOCTH JIEUCTBUN

10 NIPEIOCTABICHNIO FOCYAAPCTBEHHON yCIIyTH
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JanABHTEIL

DfpawseTca & OT4EN 40A NOAYYEHKHA KOHCYARTAHT © MECTOHEXOHOEHMM EDXHMEHOMD AOKYMEHTA

- B thopue 3MEKTPOHHOTO JOKYMEHTa 0 HHGOPMAITHOHHEIM CHCTEMAM O0MIEro Nob30EAHHA,
- B HCEMEHHOH dopue;
- B hopMe 3NEKTPOHHOTO O0pPaIeHHT;

- [0 TenedomHy;
- THYHO

Haganeaas: OTieda

MpoBEPAET HANMYME OOKYMEHTOE B apXMEE.

B cnyyae oTCyTCTEMA HEOOXOOMMBIX SOKYMEHRTOE B SpXHES
OCYLWECTBARET MOMCH MECTOHEXIHASHHA AOKYMEHTOS no Gase KoxoyasTauma
| OaHHBIX, KAPTOTERE, TEAEBOHHOMY CNPABoUHHRY. IAAEMTENA MO
i CoobwaeT HeoOXoOMMBIE CEEAEHWA O MECTOHARDHAEHHK MECTOHAXOHEHHED
| mokymerTa 3aReuTeno. [IpeonaracT 3anoNHMTE SEAEMTENKD * OOKYMEHTCB
FAABNSHHE O BbidZYe PHMEHEIE CrP3EcK, A0XHEHLIX BRIMNKWIOK,
HOMWA 3PXMEBHEIX OOKYMEHTOE MPH HINHYMM JOKYMEHTE B \__,.r”/_

ApXMEE. [
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[Ipunoxenue Ne3

Cnucok yaneHHbIX pabounux MeCT U rpaduK nprueMa JOKyMEHTOB

Ne | Mecro pacnosioxeHus OOcnyxuBaeMble HaceneHHble | ['paduk nmpuema
/1l | yJAJIEHHOT 0 pabouero ITyHKTBI
JTOKyMEHTOB
MecTa

1 c. bonpmme KaiiOwninesl, c. b.Kaii6unpl, c.Ct. Yeukabsr, | ITH, cp, nT — 8.00-

yi1. COTHEUHBIN 1. AdanaceeBka, ¢. Cemukeeno, | 17.00

OynbBap, a.15 c. baraeBo, 1. CaaTeIraHOBO, C.
YIRBAD, A 8 Br, 4t —8.00-19.00

Apacnanoso, 1. Kyna6epauso,

c. Bypynayxu, a. llymepwma, c. Cy6. —8.00-13.00

b. Pycakoso, ¢. M. Pycaxkoso, 1.
Yykpu-Ananoso, c. bymranua,
c. b. [log6epesbe, ¢. M.
[Ton6epesbe, 1. CocHOBKa, 1.
Kaprana, 1. Ilnerenu, 1. x/n.
ct. Kymnanra, 1. benseso, a. H.
Kynanra, c. Kymmassl, moc.
PycakoBckoe Jiec-Bo, c.
M.Mewmu, n. Umsanne-byprac, a.
Mananna, . HoBoe
[TaTpukeeso, c. MonbkeeBo, 1.
I1. bya, c. Cr. bya, 1.
banimyp3suno, ¢. Mypanu, 1. b.
Kynanra, c. Hagexnuno, n.
Myparoso, x1. Kuukeeso, 1.

Penseska, n. Y. Kimroun, c. Cr.
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Tsa6epnuno, c. SIHCYypuHCKOE, 1.
Kampb1ioBo, ¢. YIbsSHKOBO, 1.
KopnoyxoBo, 1.
Bockpecenckoe, n. [To6ena, c.
denopoBckoe, ¢. X03€CaHOBO,
. AJICKCAaHAPOBKA, JI.
Kymkyss, ¢. TypMuHCKOE, C.
Yyrteeso, c. b. Tsa0epauno, c.
D6anakoBo, ¢. bepnaubar, c. M.
Kaitounel, 1. M. bepnu6Gar

c. bonwmmoe [Tondepesne,
yi.Ilnomans CBoOO b,
.31

c. b. [log6epesbe, c. M.
[Tonbepesbe, 1. CocHOBKA, 1.
Kaprana, a. Ilnereny, c.
MornskeeBo, a. I1. bya, c. Cr.
bya, 1. balimyp3uHo, c.
Mypamu, n. b. Kynanra, c.
Hanexnauuno, 1. Myparoso, 1.
KuukeeBo, 11. PenbeBka, 1.
Y.Kimroun, ¢. Ct. TsabepauHo, C.
Sucypunckoe, 1. Kambuioso, c.
VYibsaHkoBO, 1. KopHOYyX0BO, II.
Bockpecenckoe, 1. [To6ena, c.
X03ecaHoBO, II.
AunekcanapoBka, A. Kymkyib,
c. Typmunckoe, c. Hyreeso, c.
b. Tsa6epauHo.

ITH, cp, it — 8.00-
15.00

c. Uyreeso, yiI.
Kooneparusnas, 1.37

c. Monbkeeo, a. I1. bya, c. Cr.
bya, 1. baiimyp3uHo, c.
Mypamn, 1. b. Kynanra, c.
Hanexnuno, 1. Myparoso, 1.
KuuxkeeBo, 11. PenibeBKa, 1.
Y.Kmrouu, c¢. Ct. Tsa6epauno, c.
Sucypunckoe, 1. Kambuioso, c.
VYaesakoBo, aA. KopHoyxoso, 1.
Bockpecenckoe, 1. [To6ena, c.
X03€eCcaHoBoO, II.
AnekcaHipoBKa, 1. Kymkyisb,

ITH, cp, it — 8.00-
15.00
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c. Typmunckoe, c. Uyreeso, c.
b. Ts6epnuno,
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[Tpusnosxenue (CnpaBovHOE)

PexBu3UTHI JOJDKHOCTHBIX JIMI], OTBETCTBCHHBLIX 3a ITPCAOCTABJICHUC

rOCyAapCTBEHHOM YCIYTH MO BBIJAYE IO BbIIAUY€ aPXUBHBIX JOKYMEHTOB

IIOJB30BATCIIO JJId pa6OTBI B YMTAJILHOM 3aJIC apXHBa U OCYHICCTBJIAIOIINX

KOHTPOJIb €€ UCITIOJTHCHHA

ApxuBHbIil oTaen HcnomHurensHoro komurera KailOMIKoro MyHUIIMIAIBHOTO

paiiona Peciy6nuku Tatapctan

JIOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
HawansHuk oTnena 8(84370) Almira.Hayrullina@tatar.ru
2-11-23
Crenuaauct oTaena 8(84370) -
2-11-23

Hcnonmautensubiit komuTeT KaiOUIIKoro MyHUIIUIIATBEHOTO paiiona PecryOnmku

Tarapcran
JOIKHOCTD Tenedon DJIEKTPOHHBINA aipec
PykoBoguTens 8(84370)21-1-04 Kaybicy.Admin@tatar.ru

HUCITIOJTHUTCIIbHOT'O KOMUTCTA

Yrpapisromuin

JACJIaMH

HUCITIOJTHUTCIIbHOI'O KOMUTCTA

8(84370)21-1-21

Danija
Badertdinova@tatar.ru
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[Tpunoxenne Ne3

K ITIOCTaHOBJICHHIO

HcroHUTEIbHOIO KOMUTETA
Kaitbuikoro MyHUITUTIAIFHOTO paiioHa

Pecny6nuku Tarapcran
ot 29 mast 2019 r. Ne252

AJIMMHHCTPATHBHBIN perjiaMeHT
npeaocTaB/ieHUA roCyAapCcTBEHHOM YCYru Mo BblAaye apXUBHbIX AOKYMEHTOB,

OTHECEHHDIX K rocy4apCcTBeHHO cO6CTBEHHOCTU U XPaHALLUXCA B aPXMBHOM
otaene UcnonHutenbHoro komuteta KatbmMukoro myHMUmunanbHoro paiMoHa
Pecny6nuku TatapctaH, nonb3oBaTtento ana paborbi

B YUNTAa/ZIbHOM 3a/i€e MyHULUUNAZIbHOTO dapXuBa

1. O61mme MoJ10KeHUs

1.1. Hacrosumii PermameHT ycTaHaBIWBaeT CTaHAApPT M TOPSJIOK
MPEIOCTABJIEHUSI TOCYJApPCTBEHHOW YCIYTW II0 BbIJAY€ APXMBHBIX JOKYMEHTOB,
OTHECEHHBIX K TOCYJapCTBEHHOM  COOCTBEHHOCTH M  XpaHAIIMXCS B
MYHULIMTIAILHOM apXxuBe, TII0JIb30BATENI0 IS padOThl B YUTAJIBLHOM 3alie
MYHUILIMIIAIBHOTO apXKBa (J1ajiee — rocy/1IapCTBEHHAs YCIIyra).

1.2. Tlomywyatenu TOCYJApCTBEHHOW  YCIYTH:  IOPUIAYECKAC  WIIU
dbuznyeckue auna Judo UX YIoJHOMOUYEHHbIC MPEICTaBUTENHU, OOpalaronmecs Ha
3aKOHHBIX OCHOBAHUAX K AapXUBHBIM JIOKYMEHTaM JJi1 [OJYyYEeHUs WU
MCIIOJIb30BaHUs HEOOX01uMoM nHbopmaluu (fganee - 3asiBUTENb ).

1.3. TlocypapctBeHHaa ycayra npegocraBadaercA MNcnonHUTeNbHbIM

KomuTeTom Kanbumukoro myHuUMnanbHoro panoHa (aanee — Ucnonkom).

McnonHuTenb rocygapcTBEHHOM ycnyru — ApxMBHbIM oTaen Mcnonkoma
(nanee — Otaen).

1.3.1. Mecto HaxoxaeHua Wcnonkoma: ceno bonbwwne Kanbuupl, yn.
ConHeyHbIN bynbBap, A.7;

MecTto HaxoxpaeHuna Otgena: ceno bonbwme Kanbuubl, yn. ConHeYHbIN
bynbBap, A4.7.

lpaduk paboTbl Mcnonkoma: exkegHEBHO, Kpome cyb60Tbl U BOCKpeceHbs,
noHeaenbHUK - naTHMUa ¢ 08.00 po 17.00, oben c 12.00 ao 13.00.

Mpoxoa, No Nponycky n (MAK) AOKYMEHTY, YAOCTOBEPAIOLLEMY IMYHOCTD.
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1.3.2. CnpaBoyHbIit TenedpoH Otaena: 8 (84370) 21-1-23.

1.3.3. Appec oduumanbHoro camta MWcnonkoma B WMHPOPMALMOHHO-
TENEKOMMYHMKAUMOHHOM ceTn «WHTepHeT» (manee — ceTb «WNHTepHeT»):
http://www. kaybici.tatarstan.ru.

1.3.4. UHdopmaums o rocygapCTBEHHOM ycayre MOXKeT bbITb NonyYeHa:

1) nocpeactsom MHPOPMALMOHHbBIX CTEHAOB O FOCYAAPCTBEHHOM yCayre,
coaepalinx BU3yasbHYH M TEKCTOBYHO MHGOPMALMIO O rOCYAapCTBEHHOM YyCAyre,
PacnonoXeHHbIX B nomeweHunsax Wcnonkoma, ana paboTbl C 3aaBUTENSMMU.
NHPopmauma, pasmewaemas Ha MHOOPMALMOHHbIX CTeHAAX, BKAKOYAeT B cebsa
CBeAeHUs O rocy[apCTBEHHOWM ycnyre, coaeprkalleiica B nNyHKTax (noanyHKTax)
1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 2.4, 2.5, 2.8,2.10, 2.11, 5.1, 5.2 HacTtoswero
PernameHTa;

2) nocpeactsom cetn « MHTepHeT»:

Ha opumumanbHOM caliTe Mcnonkoma http://www. kaybici.tatarstan.ru

Ha [opTane rocyaapcTBEHHbIX W  MYHUUMNANAbHbLIX Yycayr Pecnybauku
TatapcraH (http://uslugi.tatarstan.ru);

Ha EAMHOM nopTane rocyAapcTBeHHbIX U MyHULMMAAbHbIX YCAyr (GYHKLUMIA)
(http://www.gosuslugi.ru/);

3) npu ycTHOM obpalieHnm B Ucnonkom (AMYHO Mam no tenedoHy);

4) npu nNUcbMeHHOM (B TOM 4ucne B GopmMe 3/IEKTPOHHOIO AOKYMEHTA)
obpaleHnm B icnonkom;

5) B MHOrOYHKUMOHANbHOM LLEHTPE NpesoCcTaBAeHMA FOCY4apPCTBEHHbIX U
MYHULMUNANbHbIX yenyr (ganee — M®L), B yaaneHHbix pabounx mectax MOLI.

1.3.5. WHdbopmayma no Bonpocam nNpeaoCcTaBAEeHUS TOCY[APCTBEHHOM
ycnyru pasmelgaetca cneunanmctom Otaena Ha opuumnanbHom cante Mlcnonkoma
M Ha MHOOPMAUMOHHBIX CTEHAAX B MOMeLlLeHMAX Mcnonkoma ana pabotbl C
3aABUTENAMM.

1.4. IlpenocraBieHue TOCYJAPCTBEHHOM  YCIYIM  OCYIIECTBIISIETCS B
COOTBETCTBHUH C:
depepanbHbiM 3aKOHOM OT 6 oKTAbpA 2003 roga No 131-d3 «06 obuwimx

NPUHLMMNAX OpraHM3auumM MecTHOro camoynpasneHusa B Poccuinckoir Pegepaunmn»


mailto:bua@tatar.ru
mailto:bua@tatar.ru
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(nanee ®depepanbHbin 3akoH No  131-03) (CobpaHue 3aKkoHodaTeNbCTBa
Poccuiickon ®egepaumm, 2003, Ne 40, cT. 3822,C y4ETOM BHECEHHbIX U3MEHEHUI);

depepanbHbiM 3aKOHOM OT 22 oKTAbpa 2004 roma No 125-903 «06
apxmBHom gene B Poccuiickon Pegepaumn» (ganee — degepanbHbit 3akoH N2
125-®3) (CobpaHune 3akoHogaTenbcTBa Poccuiickon degepaumm, 2004, Ne 43, cT.
4169,c y4eTOM BHECEHHbIX U3MEHEHWI);

depepanbHbiIM  3aKoHOmM oT 27 wuwona 2006 roga Nel52-03 «O
NepcoHasbHbIX AaHHbIX» (Aanee — ®epepanbHbiid 3akoH Nel52-d3) (CobpaHue
3aKoHoaaTtenbcTBa Poccuiickoit Pegepauymm, 2006, Ne31 (1 4.), cT.3451);

depepanbHbim  3akoHOM oOT 27 wutona 2010 roga No 210-d3 «06
OpraHMsauMm npeaocTaBAeHUA TOCYLAPCTBEHHbLIX WM MYHUUMMAAbHBIX YCAyr»
(nanee - ®depepanbHbii 3akoH Ne 210-93) (CobpaHue 3aKoHOAaTeNbCTBA
Poccuickon ®epepaunm, 2010, Ne 31, cT. 4179,c y4eTOM BHECEHHbIX USMEHEHUN);

Mpukasom PenepanbHOro apxmBHoro areHTcTea oT 01 ceHTabpa 2017 roga
Nel43 «0O6 yTtBep)aeHun lNopagKka MCNONb30BAHMA APXUBHbLIX AOKYMEHTOB B
rocyapcTBeHHbIX U MyHULMNANbHbIX apxuBax Poccuiickoit Pepepaumn» (aanee —
MopagoK)  (oduumanbHbIN MHTEepHeT-NopTan npaBoBOM nHPopMaumm
WWW.[pravo.gov.ru, 2017, 03 HOAbpA, HoMmep onyb/nMKoBaHMA
0001201711020011);

MpaBunamu  OpraHM3auMM  XpaHEHWUA, KOMMAEKTOBaHMA, Yy4yeTa W
MCNONb30BaHMA [AOKYMeHTOB ApxuBHOro ¢oHaa Poccuiickonn Pepepauym u
APYrUX apXUBHbIX AOKYMEHTOB B rOCYAapCTBEHHbIX U MYHULUMMANbHbIX apXnBaXx,
Mmysesx Uu  6bubnmotekax, opraHms3aumsax PoccuCKOM  aKagemuu  Hayk,
YyTBEPKAEHHbIMM NpMKazom MuHUCTEPCTBA KynbTypbl Poccuiickon ®egepaunm ot
18 anBaps 2007roga Ne 19 (panee — MpaBuna paboTbl) (BtonneteHb HOPMATUBHBbIX
aKTOB (desepanbHbiX OpPraHOB McnosiHuTenbHon Bnaactu, 14.05.2007, Ne 20,c
YY4ETOM BHECEHHbIX USMEHEHWI);

3akoHom Pecnybaunkm TaTapctaH ot 28 wiona 2004 roga Ne 45-3PT «O
MeCTHOM camoynpasneHun B Pecnybnuke TaTtapctaH» (ganee — 3akoH PT Ne 45-
3PT) (Pecnybnuka TaTtapcTtaH, 2004, 03 aBrycra,Cc y4eTOM BHECEHHbIX U3MEHEHWUI);

3akoHom Pecnybnumku TaTapctaH ot 24 gekabpa 2007 roga Ne 63-3PT «O
HageneHn opraHoB MECTHOTro CaMoynpPaBAeHUA MYHULMNANbHbIX 06pa3oBaHW
B Pecnybnnke TaTapcTaH oOTAENbHbIMM FOCYAAPCTBEHHBIMM MOJIHOMOYMAMM


http://www.pravo.gov.ru/
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Pecnyb6aunkn TaTapcTaH B 061acT apxmBHOro gena» (ganee — 3akoH PT Ne 63-3PT
oT 2007 ropa) (Pecnybnuka TatapcraH, 2007, 25 aekabpsa, ¢ y4eTOM BHECEHHbIX
N3MEHEHWI);

3akoHom Pecnybnumku TatapctaH ot 20 miona 2017 roga Ne 63-3PT «06
ApxnsHom gene B Pecnybnunke TatapctaH» (ganee - 3akoH PT Ne 63-3PT ot 2017
roga) (CobpaHue 3akoHogaTenbcTBa Pecnybankmn TatapcTtaH, 2017, T.55 (vactb 1),
c1.2016);

MoctaHoBneHnem KabuHeta MuHuctpos Pecnybanku TatapctaH ot 28 masn
2007 ropa Ne 203 «O pa3srpaHn4yeHMn cOHBCTBEHHOCTU HA AapPXMBHbIE OOKYMEHTHI,
co34aHHble A0 o0b6pa3oBaHMs, 0bbeaAUHEHWA, pasgeneHus WUAnM U3MEHEHMUs
cTaTyca MyHUUMMNANbHbIX 0OpPa3soBaHUM M  XPaHAWMXCA B  MYHUUMMNANbHbIX
apxmBax B Pecnybnuke TaTtapcTaH, M obecneyeHUM y4yeTa XPaHAWMXCS B
MYHULUMNANbHBIX apxuBax Pecnybnmkm TaTapCTaH apXMBHbIX AOKYMEHTOB,
OTHOCALLMXCA K rOCyAapCcTBEHHOM cobcTBEHHOCTU Pecnybaunkmn TaTapcTaH» (aanee
— noctaHosneHmne KM PT Ne 203) (Pecnybnuka TatapcraH, 2007, 25 aekabps, c
YY4E€TOM BHECEHHbIX U3MEHEHUN);

YctaBom Kanbuukoro myHuumnanbHoro pamoHa Pecnybnunkm TaTapcTaH,
yTBEpPXKAeHHOro peweHnem CoseTa KanbuuKoro MyHMUMNAAbHOrO pamoHa oT
15.11.2018 roga N2136;

MNonoxkeHnem 06 NcnonHnTenbHoOM KomuTteTe Kanbuukoro
MYHULUMUNANbHOIO panoHa, yTBepxAeHHoro peweHnem CoseTta Kanbuuykoro
MyHUUMNanbHOro panoHa ot 13.04.2013 roga N2168 (panee — MonoxeHne ob
Ncnonkome);

MNonoxkeHnem 06 apxuBHOM oOTAENe WCNOJAHUTENIbHOIO KomuTeTa
Kanbuukoro MyHMUMNANbHOFO pPaloOHa, YTBEPXKAEHHbIM MNOCTAHOB/NEHMEM
Pykosoautena Ucnonkoma ot 06.06.2018 roga Ne 191 (ganee — MonoxeHune ob
oTaene);

1.5. B HactoAwem PernameHte MCNONbL3YHOTCA Ccaeyrowme TepMUHbl U
onpeaenieHna:

Haxo4AWMMMUCA B  HEYAOBNETBOPUTENbHOM  GU3MYECKOM  COCTOSIHUM
NPU3HalOTCA AOKYMeHTbl ApxuBHOro ¢oHaa Poccuiickon Pepepaunmn ¢ BbICOKOM
CTeneHblo PaspyLleHMAa MaTepuanbHbIX HOCUTeNen, yrpoxKatowen ousmnyeckom
LLe/IOCTHOCTU ALOKYMEHTOB;
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yAaneHHoe pabouee MecTo MHOTOQYHKLUNOHANBbHOTO LeHTpa
NpeAoCTaBAEHUA TOCYAAPCTBEHHbBIX U MYHULMNANAbHbBIX YCAYTr — OKHO Npuema U
Bbl4A4YM AOKYMEHTOB, KOHCY/IbTUPOBAHUA 3aABUTENIEN B CE/bCKUX NOCENEHMUAX
MYHWUMMNANbHbIX PANOHOB;

TeXHU4Yyeckana owmnbka - owmnbKa (onmcka, oneyaTka, rpammaTUyecKkan Uam
apudmeTmyeckaa ownbKa), AONyWeEeHHaAa OpraHoOM, NPeaoCTaBAALWMNM
rocyapcTBEHHYO yCayry, u NpuBeALlas K HECOOTBETCTBUIO CBEAEHWNIA, BHECEHHbIX
B JOKYMEHT (pe3y/bTaT rocyapCTBEHHOM YCyru), cBeAeHUAM B AOKYMEHTaX, Ha
OCHOBaHWM KOTOPbIX BHOCU/INCb CBEAEHUSA;

noZ 3asaB/JeHMEeM O NpPenoCTaBAEHMM FOCY[APCTBEHHOM ycnyru (panee -
3aABJIeHNE) NOHMMAETCA 3anpPocC O NPeAOCTaBAEHUM rOCyAapPCTBEHHON ycayru (.
1 cT. 2 PepepanbHOro 3akoHa ot 27.07.2010 Ne210-d3). 3aaBneHune cocTaBaseTca
B NPOM3BOJIbHOM ¢popme, MO yCTAaHOBAEHHOMY 06pa3uy, WAX 3anoJHAEeTCA Ha
CTaHAapTHOM 6naHKe (npunoxkeHune Ne 1).

3anaBneHue 3an0/IHAETCA Ha CTaHAapPTHOM 61aHKe B 3N1EeKTPOHHOM dpopme:
Ha opumumanbHom caite Mcnonkoma (http://www. kaybici.tatarstan.ru);

Ha [lopTane rocyAapCTBEHHbIX M MyHMUMMAAbHbIX Ycayr Pecnyb6amnku
TaTtapcraH (http://uslugi.tatarstan.ru);

Ha EAMHOM nopTane rocyAapcTBeHHbIX U MyHULMMAAbHbIX YCAyr (GYHKLMIA)
(http://www.gosuslugi.ru).
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2. CrangapT npeaocraBjieHUs TOCYAAPCTBEHHOM YCIYyIrd
HopmaTuBHbIM aKT,
HanmeHoBaHue TpeboBaHus K .
. YCTaHABAMBAIOLLNIA
CTaHAapTy npeaocTaBaAeHmns CopeprkaHue TpeboBaHWI K CTaHAAPTY
. FOCYZapCTBEHHYIO  YCAYTY — WAM
rocyapCTBEHHOM yCayru
TpeboBaHuMe

2.1. HaumeHoBaHMe rocygapCTBEHHOM
ycnyru

Bblaaya apXMBHbIX AOKYMEHTOB NO/Ib30BaTENIO
ANnA paboTbl B YUATaNbHOM 3a/1€ apXuBa

y. 1 c1. 24 depepanbHOro 3aKoHa
Ne 125-03;

cT. 21 3akoHa PT Ne63-3PT ot 2017
roaa;

ct.1 3akoHa PT Ne 63-3PT ot 2007
roaa;

n.5.7,5.12, 5.13 Mpaswun

2.2. HaumeHoBaHMe opraHa MeCTHOro NcnonHuTenbHbIM KomuteT Kanbuukoro | 4. 3 cT. 4 PegepanbHoro 3akoHa No
CaMOYyNpaBAeHUA, HEenocpeacTBEHHO | MyHULMMA/IbHOIO panoHa 125-03;
npeaoCTaBAAIOLWLErO rocygapCTBEHHYIO .

UcnonHuteno rocypgapctBeHHoOM ycnyrn - | cT.7 3akoHa PT Ne63-3PT ot 2017
ychyry o

ApxusHbin otaen Ncnonkoma roga;
MonoxeHue 06 oTgene

2.3. Onucanue pe3ynbTaTa Bblioaya NO/Nb30BaTENAM AOKyMeHTOoB | 4.1 cT. 24, c1.25 depepanbHoOro
npeaocTasneHunA rocyaapcrseHHomr | ApxmsHoro ¢oHga Poccuiickon dPepgepaumm  um | 3akoHa Ne 125-93;

APYrnx apxXmBHbIX OOKYMEHTOB, HeE codepralwnx
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yCcnyrv CBeAEeHWNM, COCTaBAAKOLWMX FOCYyAaPCTBEHHYIO TauHy, | CT. 22 3aKoHa PT Ne63-3PT ot 2017
C YYETOM WHbIX OrpaHWYEeHU, YCTAHOBIEHHbIX | roaa
3aKoHogatenoctBom  Poccuinckon  depepauum,
n.5.12, 5.13. MNpasun;
CMPaBOYHO-NMOUCKOBLIX  CPeacTB K HUM U
Haxo4ALWMXCA HA XpaHEeHUU B HAy4dyHO-crnpaBouHbixX | nn. 1.2, 3.1, 4.1.1, 4.1.3, 4.1.4,
6ubnnotekax apxuBoB ne4vaTHbIX W3gaHuKM ana | 4.1.5,4.1.6,4.1.7 NopsagKa
paboTbl B YUMTaNbHbIX 3a1ax (MPOCMOTPOBbLIX 3a/aX,
KOMHaTax  MpocnaywumBaHMa  POHOAOKYMEHTOB,
NOMeLLEHMAX KaTaJloroB) MyHMUUMMANAbHbIX apXMBOB
man (NpyM OTCYTCTBUMM CNeuManbHO BblAENEHHOrO
nomelleHmna) B paboyert KomHaTe apxmBa (oanee —
YUTaNbHbIN 3a/1) NOA KOHTPOIeM PabOTHMKA apxmBa
2.4. Cpok npeaocTaBaeHns NonyyeHne cnpaBOYHO-MOMCKOBBLIX cpeacTts K | nn. 3.1—3.6,4.1.7 NopAaaka

rocyapCTBEHHOM yCnyrn, B TOM Ymcne
C y4eTom HeobxoammocTn obpalieHna

B OpraHusauunun, ydacteywouwme B

NPeaoCTaBNEHUM  TOCYAAPCTBEHHOM
YCAYyrM,  CPOK  MPUOCTAHOBAEHUSA
NPeAoCTaBNEHUA  FOCyAapCTBEHHOM

ycnyrm B Cny4dae, €Cqi BO3MOXKHOCTb

NPUOCTAHOB/IEHMA npeaycmoTpeHa
3aKOHO4aTe/IbCTBOM Poccuinckom
dbepepaunm

Aenam, [JOKYMeHTamM, a TakXe Joctyna K

dBTOMATU3NPOBAHHbLIM CMPaBO4YHO - MNOUCKOBbIM

cpeacrteam, Haxogawmmca B 4YMTa/ibHOM 3ai1e — B
AeHb O6paIJ.I,eHMF| 3aABUTENA;

MonyyeHne aen, [ OKYMEHTOB (3a

UCcKawveHnem pgen, AOKYMEeHTOB OrpaHMU4eHHOoro

A0CTyna, YacTUYHO pPaCcCeKpPeYEHHDbIX, Ha

MHOCTPaHHbIX A3blKax) — He nosgHee 4yem yepes 2

pabounx AHA co AHA odOopMNEHMA  3aKasa

3aABUTENEM,




134

NonyyeHne pen, AOKYMEHTOB OrpaHWYEHHOro

A0CTyna, Y4acTUYHO pacCeKpeyeHHbIX, Ha

MHOCTPaAHHbIX A3blKax — He no3gHee yem yepes 10

pabounx paHen co pgHA odopmaeHUs 3aKasa
3anBUTENEM.

Bo3MOXKHOCTb NPUOCTaHOB/IEHUS CpOKa
npenocTaBNeHUA  roCyAapCTBEHHOM  yCAyrM  He
npeaycmoTpeHa

2.5. NcyepnbiBatowmm nepeyeHb

AJOKYMEHTOB, H€O6XO[1,VIMbIX B
CoOoTBETCTBMN C 3aKOHOAATE/IbHbIMU
MHbIMUA

nnun HOPMATUBHbIMU

npaBoOBbIMU dKTamu anAa

NPeAoCTaBNEHUA  TOCYAapCTBEHHOM

YCAYrM, a TaK¥Ke YCAyr, KoTopble

ABNAOTCA HeobxoanMbIMM 7
06A3aTeNIbHbIMK oA NPeaoCTaB/eHNA
rocyZapCTBEHHbIX YCAYT, NOANEMKALLNX
npeacTaBAEHUIO 3aABUTENEM,
cnocobbl UX NONyYEHUA 3a9BUTENEM, B
TOM 4MC/le B 3/IEKTPOHHOU opme,

nopAaoK nx npeacrassieHnA

Mpyu "M4HOM (NMCbMeHHOM) obpalleHuu:

1.Mucbmo  opraHa  UWAM  OpraHM3auuu,

Hal'lpaBMBLLlelZ nosb30BaTeNA B dpPXus, nnun
3aABieHne nonb3oBatesiIda O npoaneHnn CpoKa

pa6OTbI B YNTA/ZIbHOM 3ane.

B  /AMYyHOM  3asSBNAEHUM  UAM  NUCbME
yKasblBaloTcA pamumama, uMms, oT4ecTBo (nocneaHee
— NPU HanM4MK) Nonb3oBaTens, AO/IKHOCTb (npu
Ha/NMunK), y4eHoe 3BaHME U y4yeHas cTeneHb (npu
HanuMumu), Tema MU

XPOHONOIMNM4YeCKne pamMmkru

nccneaoBaHus.
2. [lOKyMEeHTbI, y40CTOBEPAIOLLNE TMYHOCTb:

3aasurtens;

nn. 2.1, 2.2, 2.4 MNopsaaka
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Poautena i Apyroro 3aKOHHOTO
npeacraBuTesIa HeCoBepPLWEHHONETHEINO 3aABUTENA,

ConpoBoxagawowmx vy, (B TOM  4ucne
3aKOHHbIX NpeacTaBUTeNen, nNepeBoAYMKOB W
APYrMX  MOMOLWHMKOB, /UL, COMPOBOXAAIOLWMX
NoNb30BaTeENA C OrPAHUYEHHbIMWU BO3MOXKHOCTAMU
3[,0p0BbA).

3. JOKymeHTblI, noaTeepxaarowme
NOJIHOMOYMA NPeACTaBUTENA IOPUOMNYECKOTO AnLa.

BnaHkK 3afABNEeHMUA ana nonyyYeHmn
rocygapCTBEHHOW  yCAyrM  3aABUTENb  MOXKET
noay4Yntb Npu An4HOM obpaweHun B Mcnonkom,
M®L, B ypaneHHbix pabounx mectax MOL.
ONneKkTpoHHble  dOpMbl 6naHKOB  3aAB/EHUA
pa3melleHbl Ha oduuManbHOM canTe KMcnonkoma,
Ha oduumanbHom cante MWcnonkoma, [lopTtane
roCy4apCTBEHHbIX M MYHUUMMNANbHbIX  YCAYr
Pecny6nnku TaTtapcraH, EanHom noprtane
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

3asBIEHUE  MOXET  OBITh  MPEJCTaBJICHO
(HampaBJIeHO) 3asBUTEIEM Ha OyMaKHOM HOCHUTENE
OJTHUM U3 CIICTYIOIINX CIIOCOOO0B:

JUYHO (TMIIOM, JCHCTBYIOIIUM OT WMCHH
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3asdBUTECIIA, HA OCHOBAaHUU I[OBepeHHOCTI/I);

IMOYTOBBIM OTIIPABJICHUCM.

3aABNeHME TaKXKe MOXKeT ObiTb npeacTaBAeHO
(HanpaBneHo) 3asBUTENEM B BUAE 3/1EKTPOHHOrO
OOKYMEeHTa, NOANMCAHHOIO MNPOCTON 3NEKTPOHHOM
noAnucoblo, yepes MHPOPMALMOHHO-
TENEKOMMYHMKAUMOHHbIe ceTu obliero aoctyna, B
TOM yucne

yepes MHPOPMALMOHHO-

TENEKOMMYHUKAUNOHHYHO ceTb «NHTEepHeTY,

odpuruManbHbIN camT Ncnonkoma, MopTan

ycnyr
noprtan

rocyaapCrtBeHHbIX n MYHULUUNANbHbIX

Pecnybamnku TaTapcTaH, EonHbIN

rocyAapcTBEeHHbIX U MyHULMMNANbHbIX YCAYT

2.6.
AOKYMEHTOB,

McuepnbiBaloWwmini - nepevyeHb
HeobxoanMbIX B

COOTBETCTBUN C HOPMAaTUBHbIMHU

NpPaBoOBbIMMU aKTamm ana
NPeaocTaBNeHUA  FOCYAapCTBEHHOM
YCNYrM,  KOTOpble  HaxodAaTca B
pacnopsxKeHum rocy4apCTBEHHbIX
OpraHos, opraHos MECTHOrO
camoynpas/ieHus 7 WNHbIX

opraHM3au,m7| M KOTOpbleé 3aABUTEJIb

Brpase npeacrasuTb, d TaKXe

MpeacTaBneHne [OKYMEHTOB, KOTOpble MOryT
6bITb OTHECeHbl K AaHHOW KaTeropuu, He TpebyeTca
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Cnocobbl UX NOJly4eHMA 3aABUTENEM, B
TOM 4uC/ie B 3/IEKTPOHHOU dopme,
nopALoK nx npeacTaBAeHUs;
rocyZapCTBEHHbIN opraH, opraH
MEeCTHOrO  camoynpasneHma  nbo

opraHu3aums, B pPacnopAarKeHnU
KOTOPbIX Haxo[ATCA OAHHblE

AOKYMEHTbI

2.7. MNepeyeHb OpraHos CornacoBaHue rocyaapCcTBEHHOM YCAyrn He

rocyapcTBEHHOW BnacT (MecTHoro
CaMoynpaBieHUs) U UX CTPYKTYPHbIX
noapasgeneHu, corsiacoBaHue
KOTOpPbIX B cnyyas,
NPeAyCMOTPEHHbIX ~ HOPMATUBHbIMMU
NPaBOBbIMW aKTaMK, TpebyeTca ana
NPeAoCTaBNEHUA  TOCYAapCTBEHHOM
YCAYIM W KOTOPOE OCyLLEeCTBAsETCA
OpPraHoOM  MCMOJIHUTENIbHOM  BAACTH,
NpPeAoCTaBAAWMM rocyaapCTBEHHYIO

ycenyry

TpebyeTca

2.8. MWcuepnbiBalOWwMn  NepeyveHb
OCHOBaAHWI pAnA oOTKasa B npueme
AOKYMEHTOB,  Heobxoaumbix  AnA

1. Tlopaya AOOKYMeHTOB
NLOM.

2. HecooTtBeTcTBUE

HeHaaN1eXalnm

npegcraBaeHHbIX

cT. 25 depepanbHOro 3akoHa No
125-03;

cT. 21 3aKoHa PT Ne63-3PT ot 2017
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npeanocrasiaeHnA FOCYAapCTBeHHOVI

ycnyru

AOKYMEHTOB NEepevyH0 AOKYMEHTOB, YKa3aHHbIX B
n. 2.5 HacTtoawero PernameHTa.

3. Hannume HeoroBOpeEHHbIX WCMPaBAEHUN B
noAaBaembIX JOKYMEHTax

roga;

n. 2.1 Nopsaaka

2.9. VcuepnbliBatowmi nepeyeHb

OCHOBAHMUM ana  nNpunoctaHoBEHUA

nnun OTKa3a B npeaocraBieHnmn

rocy4apCcTBEHHOM yCyru

B0O3MOXHOCTb NPUOCTAaHOB/NEHUA CpOKa

npeaocraBaeHnAa He nNpeaycMmoTpeHa.

OcHoBaHusl I OTKa3a B MPEAOCTaBICHUU
rocyJJapCTBEHHOU YCITyTH:

1. orpaHunyeHumA Ha MCNnoJsib3oBaHUNe

[OKYMEHTOB, YCTaHOB/IEHHble B COOTBETCTBUWN C
3aKkoHogatenbctBom Poccuitickon  depepauum  wm

Pecnybnamkm TaTapctaH uam ¢oHpoobpasoBaTtenem

npu nepegaye A[OKYMEHTOB Ha  MOCTOSIHHOE
XpaHeHue.
2. Heyl0BNETBOPUTENbHOE dun3myeckoe

coctoAHUNE NOKYMEHTOB,

3. O6paIJ.I,EHMe 3aABuTeNnAa, He AOOCTUrwero
cosepwieHHONETUA, 6es o4HOro m3 pOAMTeﬂeVI ni

[ PYroro 3aKOHHOro NpeacTaBUTeNs;

4. HapyweHue 3aAasBuUTeNem noanyHkKTos 4.2.5,

Y. 8 cT. 26 ®epepanbHOro 3aKoHa
Ne 125-03;

cT. 25 ®depepanbHOro 3akoHa No
125-93;

cT.21 3aKkoHa PT Ne63-3PT ot 2017
roaa;

nn. 2.2, 3.6, 3.7 lNopaaka;
nn.2.11.7.1, 2.11.10, 5.13 Npasun;

nn. 3.2, 3.3, 3.4, 3.5, 3.6 lNopAaaka
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4.2.6,4.2.9,4.2.12,4.2.19 lNopAaaka;

5. B cnyyasax oTcyTcTBMA PoHAA NOb30BAHUA
npu:

BbIMNO/IHEHUN CNYXKeOHbIX 3a4aHuni
COTPYAHUKaMMU apxuBa C  MCNONb30BaHUEM
3aTpeboBaHHbIX NO/b30BaTENEM NOAJMHHUKOB A€nN,
AOKYMEHTOB, MeYyaTHbIX U34aHUN, - B CPOK He bonee
120 paboumx aOHel co AgHA  3aKas3a  MX
NoNb30BaTENEM;

BblAa4M NOAJIMHHUKOB AeNn, [OKYMEHTOB,
neyaTHbIX WM34aHUMA BO BPEMEHHOE MO/b30BaHMe
IOpPUANYECKUM n dunsnmyeckMm  aMuam —
doHAoobpa3oBaTenam, UX NpaBonNpeemMHUKam Mau
No 3anpocam OPraHoB rocyAapcTBEHHOM BAacTu u
MHbIX rTOCYAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOro
CaMoynpaB/ieHNss — B CPOK, He MNpeBblatoWmin
CPOKa, YKa3aHHOro B aKTe O BblJaye BO BPEMEHHOE
NoNb30BaHWE TaKUX Aen, AOKYMEHTOB, MeYaTHbIX
n3aaHum;

3KCMOHMPOBAHMA NOA/IMHHMKOB aen,
AOKYMEHTOB, MeYyaTHbIX M34aHWIA Ha BbICTaBKe —
CPOK, He npeBblaloWMiA CPpOKa MX BblAaYM U3
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apPXMBOXPAHUAMLLA, onpeaeneHHoro
pacnopAaauTeNbHbIM AOKYMEHTOM Ha npoBeAeHue

BbICTABKWY,

Bblda4yn MNOANMNHHUKOB A€eN, AOKYMEHTOB,

NeyaTHbIX W34aHUMA  APYromy nNo/sb3oBaTento B
YUTA/IbHbIN 33/ — B CPOK, He bonee 40 paboumnx gHewn

CO AHA 3aKa3a UX nosib3oBaTtesiem

2.10. NMopAagok, pasmep M OCHOBAHUA

B3MMaHMA rocyaapcTBeHHOM
NOLNMUHbI nnm NHOM naaThbl,
B3UMAaeMoi  3a  NpenocCTaB/eHue
roCyapCTBEHHOW  YCAyru, BK/AOYaA

MHbOPMAUMIO O MeToAMKe pac4yeTa
pa3mepa Takon naathbl

FfocyaapcTBeHHaA ycayra npeaocTaBaseTca Ha
6e3B03mMe31HON OCHOBE

Y. 3 c1. 15 ®PegepanbHOro 3aKoHa
Ne125-03;

y. 1 cT. 8 PepepanbHoro 3akoHa Ne
210-93;

n.4.1.1 NMopAagka

2.11. NMopAagokK, pasmep M OCHOBAHWA
B3UMAHMA NNaTbl 3a NpeaocTaB/ieHne
yCnyr,
HeobxoaMMbIMM U 06A3aTeNbHbIMMU

KOTOpble ABNAKOTCA

Ans npeaocTaBAeHuUA

rocygapCTBEHHOM YCAyrv, BK/OYan
MHbOPMAUMIO O MeToaMKe pacyeTa

pa3smepa Takoi naathbl

MpenocTaBneHue HEeobXoANMBbIX n

ob6s3aTenbHbIX yCnyr He TpebyeTca

Y. 3 c1. 15 PegepanbHOro 3aKoHa
Ne125-d3;

y. 1 ct. 8 depepanbHOro 3akKoHa
No210-$3
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2.12. MaKcumasibHbIN CPOK OXKUAAHUA
B oyepeauM npu nogaye 3anpoca o
npesocTaBAeHUM  TOCYAAPCTBEHHOWM
YCAYrKn M NpU NOAYYEeHUU pe3ynbTaTta

npeaocraBaeHnAa TakKnx ycnyr

MaKCcMManbHbIM  CPOK  OXWUAAHMA Npuema
nonyyatena rocygapctBeHHoM ycnyrm (3assBuTtens)
npu noaaye 3anpoca u Npu Nojyv4eHnu pesynbraTta

He A0JIKeH NpeBbIWwaTth 15 MUHYT.

OuepegHOCTb ANA  OTAENbHbIX  KaTeropui

nosay4vatenen rocyfapCTBeHHON  yCayru He

yCTaHOB/IEHA.
2.13. Cpok permuctpauum 3anpoca B A4eHb nocTtynneHnAa 3asAaBneHuA. 3anpoc, | n. 16 Y. v Mpasun
3aABUTENSA 0 npeaoCcTaBaAeHNM | MOCTYNUBLLUNIA B INEKTPOHHOM popme, B BbIXOAHOM | Aen0nNpon3BoACTBa
rocyapCTBEHHOM yCayru, B TOM yncne | (npasgHUYHbIN) AEeHb pernctpupyerca Ha
B 3/1EKTPOHHOMN dopme cnepylowmii 33 BbIXOAHbIM  (Npa3AHWUYHbIM)

pabounii aeHb
2.14. TpeboBaHUA K NMOMeLLEHUAM, B [IpenocraBieHne TOCYJApCTBEHHOW  YCIIyT'H
KOTOPbIX npepocrapnaerca | OCYCCTBILICTCA B 3aHUAAX W INOMCIICHUAX,
roCyAapcTBeHHas ycayra, K mecty | 000pYIOBaHHBIX IPOTUBOMOKAPHOW — CHCTEMOW |
OMUAAHWA U npuema 3asBuTenel, g | CHCTEMON MOXAPOTYLICHHS, HEOOXOMMMOI MeOCIBIO
TOM qmucne K obecneyenmio | A8 OPOPMIIECHHS JIOKYMEHTOB, HUH(POPMAIMHOHHBIMU
AOCTYNHOCTH ana nHBanugos | CTCHAAMH.

YKa3aHHbIX 0OBEKTOB B COOTBETCTBUU
C 3aKoHoAaTenbcTBOM Poccuickom
depgepaunm o couManbHOM 3awmTe
WHBANNAOB, pa3MeLLEeHUNO 7
0pOpPMNEHNIO BN3Ya/IbHOMN, TEKCTOBOM
N MynbTUMEeAUNHOM WMHPopmauMn o

ObecnieunBaeTcsi OCCHPETSITCTBEHHBIM TOCTYII
WHBAJINIOB K MeCTy pe0CTaBICHUS
rOCyAapCTBEHHOU YCIyTH (YZOOHBIN BXOJ-BBIXOJl B
MIOMEIIECHUSI ¥ TIEPEMEIIEHUE B UX MpeJenax).

Bu3yanbHana, TeKcToBaa M MyAbTUMeAMNHaA
nHpopmaumsa o} nopsgke npeAaocTaBaeHns
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nopAaaKke NpeaoctaB/ieHNA TAKUX YCAYT

rocy4apCTBEHHOM YCNYrM pasmellaeTca B yA06HbIX
ONs 3anABUTENer MecTax, B TOM 4Yuc/ie C y4eToM
OrpaHMYEHHbIX BO3MOXHOCTEM MHBAINAOB

2.15. Tlokasatenn [OCTYNHOCTU MU
KayecTBa rocyaapCTBEHHOW YCAyru, B
TOM yucne KO/ZIMYecTBO
B3aMMOAENCTBMA 3aABuUTeNA o
AO0MKHOCTHbIMMU anuamm npu
npeaoCcTaBAeHUN  TOCYAAPCTBEHHOM

ycnyrm . unUX nNpoaoIXKUTE/NIbHOCTD,

BO3MOYHOCTb nosiy4eHus
rocygapcTBeHHOM ycnyru B
MHOTOQpYHKLUMOHANbHOM LeHTpe

npenocTaBAeHUA rOCyAaPCTBEHHbIX W
MYHUUMMANbHBIX YCAYT, B YAANEHHbIX
pabounx mecTax
MHOTOYHKUNOHANBHOTO LeHTpa
npenocTaBAeHUA rOCyAapPCTBEHHbIX W
MYHUUMMANbHbIX YCNYr, BO3MOXHOCTb
nHdopmaummn o

nony4yeHuA xoge

NPeaoCcTaBNEHUA  FOCYAapCTBEHHOM

ycnyru, B TOM yucne C

MCNoJsIb30BaHUEM MHd)OpMaLI,VIOHHO-

KOMMYHUKaALMNOHHDbIX TEXHO/I0MMM

MokasaTensimm AO0CTYyNHOCTU NpPeaocTaBAeHUsA
rocy4apCTBEHHOM YCNYru ABNSAIOTCA:

PacnonoxeHHoCTb nomeweHna OTaena B 30He
AOCTYMHOCTN 06LWEeCTBEHHOrO TPAHCMNOPTA;

Hannume Heobxoaumoro KoandyecTtsa
CNeunannucToB, a TaKXKe MOMELLEHNN, B KOTOPbIX
ocyliecTBaseTca

npuem AOKYMEHTOB oT

3aABuUTENEN;

HanuMune wucyepnbiBalower uHPopmaumum o
cnocobax, nopsaKke W CpoKax MpeaocTaBleHUs
rocygapCTBEHHOM YyCAyrM Ha WHOOPMALMNOHHbBIX
cTeHAax, MHPopMaLMOHHbIX pecypcax Mcnonkoma B
cetu

«NHTepHeT», [lopTane rocynapCTBEHHbIX W

MYHUUMNANbHbIX ycnyr Pecnyb6ankm TaTtapcTaH,

EanHom nopTane rocygapcCrBeHHbIX 7
MYHULNNANbHbBIX YCNYT,
OKa3aHue nomouu MHBaAINOaM B

npeogoneHnn 6HapbepoB, MeLaWMX MNOMYYEHUIO
MMW YCNYT HapaBHe C APYrMMM NULAMM.

y. 1 c1. 24 PepepanbHOro 3aKoHa
Ne 125-3
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KauecTBo npepocTaB/ieHMA rocyaapCcTBEHHOM
YCNYIY XapaKTepUsyeTcs OTCYTCTBUEM:

oyepenen Npu Npueme u Bblgavye AOKYMEHTOB
3aABUTENIAM;

HapyLeHni CPOKOB npeAocTaBAeHUs
rocy4apCTBEHHOM yCnyru;

¥anob Ha nencrems (6espeiicTeume)
MYHUUMNANbHBIX  CAYXKALLMX, NPeAoCTaBASAOWMX
rocy4apCTBEHHYIO YCAYry;

anob Ha HEKOPPEKTHOE, HEeBHUMaTe/bHOe
OTHOLLEHKNe MYHULMNANbHbIX CNYXKaLUX,
OKas3blBalOWMX  FOCYAAPCTBEHHYIO  yCayry, K
3aABUTENIAM.

Mpn nogaye 3anpoca O nNpenocTaBieHUU
rocygapCTBEHHOM ycayru W NpU NOAYYEHUM
pe3ynbTaTa rocyaAapCTBEHHOM YCAyru - OAHOKpaTHOE
B3aMmogaencTesmne AO/I}KHOCTHOTO nua,
NPeAoCTaBNAOWEro roCyAapCTBEHHYIO YCAyry, W
3aaBuTeNA. [pPoaoIKUTENBHOCTL B3aMMOAENCTBUSA
onpegenseTcsa HactoAwMm PernameHTom.

focypapcTBeHHaAa ycayra 4epes MOL, B
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yAaNeHHble paboune MecTa MoLL He
ocylecTBaseTca.

MHdopmauma o xode  nNpenocTaBneHuUA
rocygapCTBEHHOM YCNYyrM MOKeT ObiTb nosyvyeHa
3aaBuTenem Ha caute Wcnonkoma, Ha [lopTtane
roCyAapCTBEHHbIX M MYHUUMNANbHbIX  YCAYr
Pecnybamnku TaTapcTtaH, EanHom noprtane
rocyAapCTBEHHbIX U MYHULMMNANbHbIX YCAYrT

2.16. OcobeHHOCTH
rocyapcTBeHHOM
3/IeKTPOHHOMN dopme

npeaocTaBNeHUs

ycnyru

B

3anBneHne o) npeaocTaBAeHUN
rocy4apCTBEHHOM YCAYrM MOXKET ObiTb HanpasAeHOo
B ¢dopme  3M1EKTPOHHOrO  AOKYMEHTa  no
3/1IEKTPOHHOMY ajpecy:

oduuManbHOro canTa Ncnonkoma
http://www. Kaybici.tatarstan.ru);

MNopTana rocyfapCTBEHHbIX U MYHULMMANbHbIX
ycnyr Pecnybaunkn TaTtapcraH
(http://uslugi.tatarstan.ru);

EaMHOro  nopTana  rocygapCTBEHHbIX U
MYHULMNANbHbIX ycnyr (byHKUMI)
(http://www.gosuslugi.ru/).

y. 1 ct. 19 dPegepanbHOro 3aKoHa
Ne 59-3
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3. CocTtaBs, nocneaoBaTe/IbHOCTb U CPOKU BbINOIHEHUA AA4MUHUCTPATUBHDBIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM Yncne
0Cc06eHHOCTU BbINO/IHEHUA AAMUHUCTPATUBHbDIX NPOLEAYpP B 3/IEKTPOHHOMU
dopme, a TaKKe 0CO6EHHOCTU BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
MHOroQyHKLMNOHANbHbIX LLEHTPAX, B yAA/JEHHbIX pabounx mecrax
MHOrodyHKLUOHANIbHOIO L,eHTPA NpeaoCcTaBAeHUA rocyAapCTBEHHDbIX U
MYHULUNANbHbIX YCAyr

3.1. OnucaHue nocnepoBaTeNibHOCTU  OENCTBMA  NpU  NpPenocTaBiAEHUM
rocyaapCTBEHHOM yCyru

3.1.1.npepoctaBneHne rocygapCTBEHHOM yCAyrM NO  BblAdvye  APXUBHbIX
AOKYMEHTOB NOJIb30BaTeNtO A1A paboTbl B YATAaNbHOM 3a/1€ MyHULUMMNANbHOIO apXxMBa
BK/IlOYAET B cebA cneaytowme npoueaypbi:

1) KOHCYNbTUPOBAHWE 3aABUTENS;
2) NpUHATUE U PEerucTpauuns 3aaBaeHus;

3) npoBepKa AOKYMEHTOB M BblJaya aHKeTbl U 06s3aTeNbCTBa-COrNalleHns o
cornacuMm Ha 06paboTKy NepcoHaNbHbIX AaHHbIX WM COBMIOAEHUM  peXnma
KOHPUAEHUNANbHOCTY;

4) Bblaaya 3anABUTENO0 ANA 3anonHeHuA 6n1aHKa 3aKasa (TpeboBaHus) Ha
npeaocTaBaAeHne AOKYMEHTOB, Konui GoHAa NoSb30BaHUSA, ONUCEN;

5) BblAB/IEHNE U NOATOTOBKA apPXUBHbLIX AOKYMEHTOB MNOJ/Ib30BaTENIO ON1A pa6OTbI B
YUTA/IbHOM 3a/1€ MYHUNLUUMNMA/IbHOTO apXuBa,

6) Bbla4a apPXUBHbIX OKYMEHTOB ANA pa6OTbI B YATA/IbHOM 3a/1€.

3.1.2. bnok-cxema nocnepoBaTeNbHOCTM OENCTBUA MO  NPenoCTaB/IEHUIO
rocyapCTBEHHOW yCnyru npeactasaeHa B npuaoxeHumn No 2.

3.2. OKa3aHMe KOHCYIbTaUWI 3aABUTENIO

3.2.1. 3assuTenb Bnpase ob6bpatutbca B OTAen AnYHO, nNo TenedoHy u/unu
NMUCbMEHHO, B TOM 4YMC/ae MO 3/NeKTPOHHOM nouyTe, ONA MNONYYEHMA KOHCYAbTaAuMM O
nopaaKe Noay4eHUA rocyaapCTBEHHOM YCAYTN.

HauyanbHUK OTAENa OCYLLEeCTBASIET KOHCYNbTUPOBAHUE 3aABUTENS, B TOM YMCAIE MO
coctaBy, ¢dopme U COAEP)KAHUIO AOKYMEHTaUUU, HeobXxoAMMOM ANA NOoAydYeHUuA
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rocyaapcreeHHon ycnyru. [logaya 3anpoca, MHULUMMPYKOWEro npeaocTtaBieHue
rocyaapcTBeHHOM ycayru, He TpebyeT OKa3aHMA MNOMOLWM 33aABUTEN0 B YacCTu
opopMneHna 4OKYMEHTOB.

Mpoueaypa, ycTaHaBAMBaemMasa HACTOALLMM MYHKTOM, OCYLLECTBAAETCA B AeHb
obpaleHma 3aaBuTens.

Pe3synbTaT npoueaypbl: KOHCYAbTaUMA 3aABUTENA.
3.3. Mpuem un pernctpaumna 3aaBneHuna.

3.3.1. 3asaBuTtenb (ero npeacTtaBUTENb) NMYHO Ha OyMarKHOM HocuTene, B
3/IEKTPOHHOM Buae Yepe3 odunumanbHbiM cauT Micnonkoma, MNMopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycayr Pecnybankm TatapctaH, EAMHbIM nopTan rocyAapCTBEHHbIX U
MYHUUMMANbHbIX ycayr (GyHKumi) nmbo no no4yte nNOYTOBbIM OTNpPaB/AeHWEM nogaeT
(HanpaBnseT) 3aaBneHME.

3asBNeHNEe O NPeAoCTaBAEHUM FOCYAAPCTBEHHOM YCNYrM B 3/IEKTPOHHOW dopme
Hanpasnaetca B OTAen NO 3NeKTPOHHOM noyte uaAM yepe3 WHTEepHET-NPUEMHYIO
Mcnonkoma. MocTynuBliee B 3/N1EKTPOHHOW ¢dopme 3asBNeHME pacneyvaTbiBaeTcsd, ero
PerucTpaLmn ocyLLeCcTBNSETCA B YCTAHOBNEHHOM NOpAAKeE.

3.3.2. Mpu HanpaBneHUM 3asBNEHUSA B I/EKTPOHHOU ¢dopme cneumannuct
Mcnonkoma, oTBevatowWwmin 3a paboTy ¢ obpalleHnaMKU rpaxkgaH, NocTynawoWwmmmn Yyepes
MHTepHeT-NpMeMHylo, pacnevyaTtbiBaeT, PEernctpupyeT nocTynuBliee 3asaB/ieHUE U
HanpaBAAET B 3/IEKTPOHHOM 1 BymaxkHom Buae B OTaen.

I'Ipou,ep,ypa, YCTaHaB/IMBaemaa HaCTOAWMM NYHKTOM, OCYLLECTBNAAETCA B TEHEHUNE
oaHoro pa6oqero AHA C MOMEHTAa NOCTyn/a1eHUA 3anpoca.

PesynbTaT npoueaypbl: 3aperucTpupoBaHHOE 3aABNE€HME WUAU  MUCbMO,
HanpasneHHoe B OTgen.

3.4. Bbipgava dPXNBHbIX OOKYMEHTOB MO/Z1b30BATENO AONA pa6OTbI B YUNTA/IbHOM
3aJ/1€ MYHNUUNMaZIbHOIO apXxuea

3.4.1. HavyanbHuK OTAENa OCYLWeCcTBAAET:

NnPoOBEPRY NOJIHOMOY UM 3aABuUTENA, B C/y4ae ,CI,GVICTBMH 3aaBuTena no
A4O0BEPEHHOCTN,
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NPOBEPKY HANMYMA BCEX HeobXoaMMbIX [AOKYMEHTOB M WX COOTBETCTBME
YyCTaHOB/IEHHbIM TpeboBaHMAM (Hagnexawee opopmaeHUe AOKYMEHTOB, OTCYTCTBME B
[OKYMEHTax NoAYUCTOK, MPUMNUCOK, 3a4EPKHYTbIX CI0B U UHbIX HE OTOBOPEHHbIX B HUX
NCnpaB/eHUN).

B cnyyae oTcyTCcTBMA 3amMevaHWi HavyanbHUMK OTaena ocywecTBaseT NpUem U
perncTpaumio 3asBaeHus.

B cnyyae, ecnn 3aABieHME NOCTYNWAO BMNEpPBble, BblAAET 3asBUTENO aHKeTy
yCTaHOBNEHHOro obpasua Ans 3anosiHeHua (NpunoxkeHne Ne3) poguTtento Unm gpyromy
3aKOHHOMY NpPeACTaBUTEN0 HECOBEPLUEHHONETHEro 3asaBUTENs, COMPOBOXKAAOLLEMY
nmuy (B TOmM ymcsie 3aKOHHOMY NpPeACTaBUTENIO, MEPEBOAYMUKY U APYITMM MOMOLLHUKAM,
NINUaM, COMPOBOXAAWWMM NOJb30BaTeNA C  OrPaHMYEHHbIMU  BO3MOXKHOCTAMM
3/10p0OBbA) — aHKEeTY, B KOTOPOM yKa3biBaloTcA: pamunms, uma otyectso (nocnegHee —
npu Hanuuuu), Aata PoOXKAEHWUA, rPa*kAaHCTBO, MecTo paboTbl (y4ebbl) U AOMKHOCTb
(Mpu Hanuuuu), agpec perucTpaumm no MecTy KuTenbctBa (npebbiBaHuA), aapec
baKTUYECKOro MNpPoXMBaAHUA, HOMEP KOHTaKTHoro TtenedoHa (npu Hanuuuu), aapec
3/IEKTPOHHON MNoYTbl (NpM HanuuuMu), BUA, Cepua, HOMep W p[aTta [AOKYMEHTa,
YAOCTOBEPAIOLWEro /MYHOCTb, @ TaKXKe OpraH, BblAABWWMA OO0KYMEHT, GamMnana, nms,
OT4ecTBO (MocnegHee — MNMpPU HaAM4YUKM) COMPOBOXKAAEMOro /nuUa, 06A3aTeNbCTBa Ha
0b6paboTKy NepcoHaNbHbIX AaHHbIX M cobniogeHne pexuma KOHOUAEHUWMANbHOCTU
(npunoxeHune Ne4),

B cnyyae Hannywma OCHOBaHUM AnAa OTKasa B npueme OOKYMEHTOB,
npeaycMmoTpeHHbIX MYHKTOM 2.8 HactoAwero PernameHTta, HadanbHuK OTagena
yBEAOMANAET 3aABUTENA O HAJIUYUU I'IpeI'IﬂTCTBI/IIZ Ana pernctpaunmn 3adaBaeHnAa H“
BO3BpaWlaeT emy OOKYMEHTblI C MUMCbMEHHbIM obbAcHeHUEM coaepxaHUA BbIABNEHHbIX
HEeAOCTAaTKOB B NpeactaB/1€HHbIX AOKYMEHTAaX.

B cnyyae, ecnm noctynmno 3asasBneHMe Nonb30oBaTeNa o NPoANeHUM Cpoka paboTbl
B YMTaNIbHOM 3a/1e, OCYLLEeCTBAAKTCA NpoLeaypbl, NpeaycmoTpeHHble n. 3.4.4.

I'Ipou,ep,ypbl, YCTaHaB/nBaembleé HaCToAWMM TMYHKTOM, OCYWEeCTBAAKOTCA B
TeyeHue 15 MUHYT B AE€Hb I'IpI/I6bITMF| 3aABUTENA.

PesynbTaT npoueayp: NPUHATOE U 3apPerMcTPUMpoBaHHOE 3aAB/eHME, BblAaHHblE
aHKeTbl U 06A3aTeNnbCTBA-COrNalEHNss O COrnacMum Ha o06paboTKy nepcoHaNbHbIX
[AaHHbIX U cobatogeHne pexmMma KoOHPUAEHUNANbHOCTU UM BO3BPALLLEHHbIE 3as8BUTENIO
[OKYMEHTbI.
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3.4.2. 3aaBUTeNb, €ro 3aKOHHble NPeAcTaBUTENN, COMPOBOXKAAOWME ero Auua
3HakomuTca ¢ [MopsagKom, 3anONHAKOT: NONb30BaTe/Nb - AHKETYy Mo/b30BaTend, ero
3aKOHHble npeacTaBUTENIM, COMNPOBOXKAAKOWME €ero Auua — aHKeTy, B KOTOpoW
yKasblBatoTCA: pamunauna, MMms, 0T4eCcTBO (mocnegHee — NPU HAAWUKUK), AaTa POXKAEHUS,
rPa*kA4aHCTBO, MecCTo pPaboTbl yKa3blBaeT B HEN TeMy W XPOHOJIOTMYECKME PaMKM
nccnenoBaHmA.

Mpouenypbl, YyCTaHaBAMBaeMble HACTOAWMM MNYHKTOM, OCYLWeCTBAAOTCA B
TeyeHue 15 MUHYT C MOMEHTa Noly4eHUA aHKeTbl N0N1b30BaTenA.

Pesynprar mnpouenyp: 3amoJHEHHBIE AHKEThI II0JIb30BATENA, €r0 3aKOHHBIX
MIPEJICTABUTEIICH, COMTPOBOKIAIOIINX €T0 JIMI], 00s3aTeIbCTBA — COTJIAIICHUS O COTJIACUU
Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX U COOJIIOJICHHE PeKUMa KOH(DHUICHIIUAIBHOCTH .

3.4.3. HayanbHuk OTAaena:

nposepsieT MPaBU/IbHOCTb 3aMNOJIHEHWA aHKeT, Haauume noAanucenm Ha
06A3aTeNbCTBAX-COMNalleHNAX O Corfacum Ha 06paboTKy MNepCOHaNbHbIX AaHHbIX M
cobnogeHne pexxuma KOoHPUAEHUMANbHOCTU W BblAaeT 3aaBuTeNnto 6naHK 3akasa
(TpeboBaHMA) Ha BblAavYy AOKYMEHTOB, KONWIA ¢poHAa NONb30BaHUSA, onucen (panee —
61aHK 3aKa3a) (npunoxeHne Ne5);

I'Ipou,e,u,ypbl, yCTaHaB/iMBaembleé HaACTOAWMM NMYHKTOM, OCYLWEeCTBAAKOTCA B
TeyeHue 15 MUHYT C MOMEHTA NONYYEHUA aHKETDbI NMOJ/1Ib30BaATENA.

Pe3ynbTat npouenyp: BeIIaHHBIN 3asBUTENI0 OJIaHK 3aKa3a.
3.4.4. 3aaBuTenb 3anonHAeT 61aHK 3aKasa n nepeaaeTt HavyanbHUKY OTaena.

Mpoueaypbl, YCTaHaBAMBAaeMble HACTOAWMM MNYHKTOM, OCYLLECTBAAIOTCA B
TeyeHue 15 MMHYT C MOMEHTa noslydeHuma 61aHKa 3aKkasa.

PesynbTar mpouenyp: 3amnojHEHHBIM OJlaHK 3aKa3a, MepeJaHHbIM HayaJbHUKY
Ortpena.
3.4.5. HayanbHuk OTaena, nonyuyns 61aHK 3aKkasa:

npoBepAeT NPaBUIbHOCTb 3aMOJ/IHEHUS;
Aenaet noabopKy onuncemn, BbIBOPKY apXMBHbIX OKYMEHTOB U3 XPaHWUINLLA;

NpoOBEpPAET HaMuyMe OCHOBAHUMN ANA OTKA3a B NPeAO0CTaB/lIEHMUN FOCYAAPCTBEHHOM
YCNYyrn, NpeaycMoTpPeHHbIX NyHKTammn 2.8. n 2.9. HacToAwero PernameHTa;
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nposepAeT Hanunume Oen, AOKYMEHTOB, CMPABOYHO-NMOUCKOBbLIX CPEACTB K HUM,
NneyaTHbIX N34aHNIM OTPaHMYEHHOTO A0CTyNa, NPeayCMOTPEHHbIX NyHKTamun 3.2, 3.3, 3.4,
3.5 NopAagka;

nposepAeT COCToAHUNE BblAaBaeMbIX AJOKYMEHTOB,

3anoniHAeT B 6naHKe 3aKasa rpady HaMMEHOBAHWMA M KOAMYECTBO BblAAHHbIX
AOKYMEHTOB.

B cnyyae HanuumAa pgen, AOKYMEHTOB, CNPaBOYHO-MOMCKOBbLIX CPeACTB K HUM,
NneyaTHbIX N34aHNIM OTPaHMYEHHOTO A0CTyNa, NPeaAyCMOTPEHHbIX NyHKTamun 3.2, 3.3, 3.4,
3.5 MNopAaaKa, 3anpawmBaeT y 3aABUTENA OOKYMEHTbI, ABAAIOWMECA OCHOBaHMEM ANA
AOCTyna K genam, OKYMEHTaM, CMPABOYHO-MOMUCKOBbIM CPeaAcTBamM K HUM, NeYyaTHbIM
NU34aHMAM OFPaHMYEHHOro 4oCTyna.

B cnyyae Hanuumsa OCHOBaHWUIM ANA OTKasa B NPeAoCTaB/ieHUN rOCYAapCTBEHHOM
ycayru UAN  OOKYMEHTOB, ABMAIOWMXCA OCHOBaHMEM AnA [0CTyna K Aenam,
[OKYMEHTaM, CNpPaBOYHO-MOUCKOBbIM CpeAcTBaM K HUM, MeYaTHbIM M3AAHUAM
OrpaHUYeHHOro A0CTyna HavyanbHMK OTaena:

YCTHO yBeAOM/IAET 3aABUTENA 06 oTkase B npeaocrtaBjieHNn yenyrn € ykasaHmem
NPUYUHDbI,

pPerncTpupyetT oTKas B MNpeaoCTaBAEeHUM YCAYIM B IKypHaNe perncrpaumm
3aAB/IEHWUI rpa*KAaH U NUCEM OpraHu3auuii.

Mpoueaypbl, YCTaHaBAMBAaeMble HACTOAWMM MNYHKTOM, OCYLL,EeCTBAAOTCA B
TeyeHue 15 MMHYT C MOMEHTa noslydeHma 61aHKa 3akasa.

Pe3ynbTar mpouenyp: BbIAAHHBIC TOJIL30BATENIO IS PAOOThI JOKYMEHTHI HJIH
OTKa3 B MPEAOCTABICHUU TOCYIapCTBEHHOM YCIIyTH.
3.5. llpenocraBnenue rocy1apcTBeHHOMN ycnyru yepe3 MODII.
Ycayra yepe3z MOI] He npenocTaBiseTcs.
3.6. McnpaBiieHHE TEXHHYECKUX OITHOOK.
B cBa3u ¢ Tem, UYTO pPE3yJbTaTOM TOCYJAapCTBEHHON YCIYrd SABISIETCS HE
BBIJIaHHBIN VICITOTKOMOM 3asiBUTEIIO JTOKYMEHT, UCIIPABICHNE TEXHUYECKUX OITUOOK HE
OCYLIECTBIIAETCS.

4. Nopapok n Gopmbl KOHTPONA 332 NpeaoCcTaBieHUEeM
rocyAapCcTBEHHOMN ycayru



150

4.1. KoHTpO/b 3@ NOAHOTOM W KAyecTBOM NpPeAoCTaBAEHUA TOCyAapCTBEHHOM
ycnyrn BKAto4vaeT B ceba: BbiABAEHWE U yCTPaHEHWE HApYWeHWI NpaB 3aABUTENEN,
paccmoTpeHue xanob, nposeseHne NpPoBepoK cobatogeHna npoueayp npesocTaBieHma
rocyfapCTBEHHOW  yCcnyrn, MNOAFOTOBKY pelweHuMM Ha gencteua  (bespeinctseume)
AOIKHOCTHbIX /1ML, OpraHa MecTHOro camoynpaB/eHuA.

(DOpMaMM KOHTPONA 3a CO6IHOLI,EHM€M MCNOJIHEHUNA aAMNHUCTPATUBHDBIX Npoueayp
ABNAKOTCA:

nposeaeHune I'IpaBOBOﬁ 9KCMNepTrU3bl NMPOEKTOB AOKYMEHTOB MO npeaoctaB/ieHnto
FOCYﬂ,apCTBEHHOﬁ ycnyru. Pe3ynbTaToOM 3KCNepTmn3 ABNAETCA BUSMPOBAHNE NPOEKTOB;

NpoBeAEHME B YCTAHOB/IEHHOM NOPSAKE NPOBEPKU BEAEHUA Ae/0NPON3BOACTBA;

NPoBeAEHME B YCTAaHOB/NEHHOM MOPSAAKE KOHTPOJ/IbHbIX MPOBEPOK COBMOAEHUSA
npoueayp NpeaocTaBAeHUA roCcyAapCTBEHHOM YCAYr.

KOHTpO/IbHbIE NPOBEPKM MOTYT BbITb NAAHOBLIMWU (OCYLLECTBAATLCA HA OCHOBaHUMU
NoNyrogoBbIX WAM FOAOBbIX MNJaHOB PaboTbl OpraHa MECTHOrO CaMoynpaBAeHUus) WU
BHennaHoBbIMWU. Mpu NpoBeAeHUN MNNAHOBbLIX MPOBEPOK MOTryT pPaccMaTpMBaTbCA BCe
BOMNPOCHI, CBA3aHHble C MNPeAOoCTaBAEHUEM TOCYAaPCTBEHHON ycayrn (KOMMJIEKCHbIe
npoBepkn). MO KOHKpeTHOMy obpalleHuo 3asBUTENs MPOBOAATCA BHEM/NaHOBbIE
NPOBEPKMU.

4.2. TeKywMn KOHTPOAb 3a cobawgeHnem nocneaoBaTeNbHOCTU OEUCTBUN,
onpeaeneHHbIx aAMMUHUCTPATUBHBIMU npoueaypamm no npeaocTaBNeHUIo
rocyJapCTBEHHOM YC/IyrM, OCYLILECTBAAETCA ynpasaswowum agenamm Mcnonkoma
Kanbuukoro myHmnumMnanbHoro paoHa Pecnybanku TatapcTaH.

4.3. TepeyeHb [OMKHOCTHbIX /UL, OCYLLECTBAAIOWMX TEKYLINIA KOHTPOb,
YCTaHaBAMBAETCA MOJIOKEHUAMMN O CTPYKTYPHbIX NOAPA3AENeHUAX OpraHa MeCTHOro
CamoynpaBAeHMA U A0/IKHOCTHbIMWU pPeriaMeHTamum.

Mo pe3ynbTaTam NpoBeAEHHbIX NPOBEPOK B C/ly4ae BbISIBNEHUS HAPYLIEHWMN Npas
3aABUTENEe BUHOBHbIE NNLA NPUBAEKAIOTCS K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHoaaTenbctBoM Poccuiickon ®epepaunm.

4.4.HavanoHnk OTaena HeceT OTBETCTBEHHOCTb 3a HECBOEBpPeMeHHoe U (unu)
HeHaa/exallee BblINOJIHEHWME AAMUHUCTPATUBHbLIX Npoueayp, YKasaHHbIX B pasgene 3
HacToAwero PernameHTa.
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4.5. KoHTponb 3a npeaocTaBAeHWEM TOCYAAPCTBEHHOW YCAYrM CO CTOPOHbI
rpaxaaH, ux ob6beANHEHUI U OpraHU3aLUnii, OCyLLECTBASETCA NOCPEACTBOM OTKPbITOCTU
peatenbHoctn OTAena npu nNpeaocTaBNE€HUM FOCYAAPCTBEHHOW YCAYrn, MoayYeHus
MOJIHOW, aKTyaNbHOM W [O0OCTOBEPHOM WHOPMaUMM O nopsAgKe npenocTaBAeHUA
rocygapcTBEHHOM YCAYyrM U BO3MOXHOCTM A0CYyAeb6HOro paccMoTpeHua obpalleHui
(*kanob) B npouecce NpeaocTaBAeHUA rOCYAaPCTBEHHOM YCAYr.

5.J1ocynedHoe (BHecyaeOHOe) 00:kaI0BaAHUE 3asiBUTEJIEM pelleHuil U TelcTBUil
(0e3neiicTBHUS) OPraHa, NPeAOCTABJISIIOIIECT0 MYHUIUNIATBHYIO YCJIYTY, J0JKHOCTHOIO
JIMLA OPraHa, NPeJ0CTABJISIOMIEr0 MyHHIMIIAJIbHYI0 YCJIYTIY, JH00 MyYHHIUIIAJIBHOIO
cJIysKauero, MHOro()yHKIHOHAJIbHOI0 LEHTPa, PA00THHKA MHOTO0QYHKIHOHAJIBbHOI 0
LEeHTPa, a TaKKe OpraHu3auui, IpelyCMOTpPeHHbIX 4acrblo 1.1 crarbu 16
Hacrosmero PeaepanabHoro 3akona or 27 wwiaa 2010 r. Ne 210-®d3 «O0
OPraHM3alMHU MPeJIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHHIHNAJIBHBIX YCJIYD», HIH
HUX padOTHHUKOB.

5.1.3asBUTENb MOKET OOPATUTHCS C KAIOOON B TOM YHCIIE B CIECAYIOIIUX CITydasx:

1)HapyiIeHHe Cpoka perucTpanuy 3amnpoca O MHPEeIOCTaBICHUM MYHULMIIAIBHON
YCJIyTH, 3apoca, YKa3aHHOTo B cTaThe 15.1 DenepanbHoro 3akona oT 27 urojigs 2010 r. Ne
210-®d3 «O06 opranuzaiuu nperoCcTaBICHUs TOCYaPCTBEHHBIX U MyHUITUTIATBHBIX YCITYT
(manee o Tekcty — DenepanbHbiil 3aKkoH Ne 210-D3);

2)HapyllI€HHE CpoKa NPEAOCTABICHUS MYHUIMNAIBLHON yciyru. B ykazanHoMm
ciayyae nocyneOHoe (BHecyneOHOe) oOKalloBaHHME 3asBUTEIEM pEIICHUNW U JeHCTBUM
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LEHTpa, pPabOTHUKA MHOTO(]YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXKHO B Ciyyae, €Clli Ha MHOTO(DYHKIIMOHAIbHBIA LIEHTP, PELICHUS U
neictBua  (Oe3neiicTBME)  KOTOPOro  OOKaNyrOTCS,  BO3JOXKEHAa  (QYHKUUS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIMX  MYHUUMUIAIBHBIX YCIAYr B IOJHOM OObEME B
nopsJike, onpeaeaeHHoM yacTtbio 1.3 craten 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WM MH(POPMAILMH JTHOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPDMATUBHBIMM  TIpaBOBbIMHU  akTtamMu Poccuiickorn ®enepanuu, HOPMATUBHBIMU
MpaBOBBIMHU akTaMu PecryOnuku Tarapcran, MyHUIIMTIAIBHBIMA TIPABOBBIMH aKTaMU IS
MPEAOCTaBIECHUS MYHHUIIUTIATbHON YCIIYTH;

4)oTka3 B TpUEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMU  akTtaMu Poccuiickor  ®denepanuu, HOPMATUBHBIMU
MpaBoBbIMHU akTamu PecryOnuku TatapcTaH, MyHUIIMTATBHBIMU TIPABOBBIMU aKTaMU JIJIs
MPEA0CTABICHUS MYHULIMIIALHON YCIYTH, Y 3asBUTEIIS;
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5)oTka3 B MPEAOCTaBICHWUA MYHMIUIAIBHOM YCIYTH, €ClId OCHOBAHUSI OTKa3a HE
MIPEayCMOTPEHBI (DeepanbHBIMUA 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHA HHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMH M WHBIMHU
HOPMATHBHBIMH TIPaBOBBIMH akTaMu PecnyOnmukm Tartapctan, MyHHUITUTATBHBIMA
paBOBBIMH aKTaMu. B ykazaHHOM ciydae aocyaeOHoe (BHecyneOHoe) oOkalloBaHHE
3asiBUTEJIEM peIIeHUd u JercTBuil (0e3neicTBUsl) MHOTO(QYHKIHUOHAIBHOTO IIEHTPA,
paboOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B  cllyyae, €cld Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XayloTcsi, BO3JOK€Ha  (DYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHHUIIUTIAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, ONMPEIeICHHOM YacThio 1.3 cratbu
16 ®enepanbHoro 3akoHa Ne 210-P3 ;

6)3aTpeOoBaHUe C 3aBUTENS MIPU MIPEIOCTABICHUN MYHUITUTIATHFHOW YCIYTH TIIAThI,
HE MNPEIyCMOTPEHHOM HOPMAaTHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickon Pexneparum,
HOPMATUBHBIMM MPABOBBIMU akTamu PecrmyOnuku Tarapctan, MyHHUIIMTATBLHBIMU
MPaBOBBIMU aKTAMU;

7)0TKa3 OpraHa, MPeAOCTaBIIONIEr0 MYHULMMNAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIA OpraHa, MPEeJOCTaBISIONIET0 MYHULHUIAJIBHYIO YCIYry, MHOTO(QYHKIHMOHAJIBHOIO
[EHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTPA, OpraHU3alMi, MpPeyCMOTPEHHBIX
gacThio 1.1 crtateu 16 ®DepepanpHoro 3akona Ne 210-®3, wim ux paOOTHUKOB B
WCIIPaBJICHUHU JIOMYIICHHBIX HMMH OIEYaTOK W OIIMOOK B BBIAAHHBIX B pPE3yJIbTaTe
MPENOCTaBICHUS MYHUIIUNAIBHOW  yCIyTM  JOKyMEHTax Jub0  HapylieHue
YCTAaHOBJIGHHOTO CpOKa TakuX UCHpaBieHuil. B ykaszanHom ciydae gocynaeOHOe
(BHecyneOHOE) oO’kajoBaHWE 3asBUTEJIEM pelleHuH U JaelcTBuil  (Oe37eicTBuUs)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, padOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOMXKHO
B Clly4yae, €CJii Ha MHOTO(DYHKIIMOHAJIbHBINA IIEHTpP, PEIICHUsI U JAeHCTBUS (Oe3eicTBIE)
KOTOPOTO OO0XKAJIYIOTCA, BO3JIOKEHA (YHKIMS MO MPEJOCTABICHHI0 COOTBETCTBYIOIIMX
rOCYJIapCTBEHHBIX WM MYHUIIUMINAIBHBIX YCIAYrT B TIOJIHOM O00beME B TIOPSJIKE,
onpeaeneHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3 ;

8)HapylIieHUe CpoKa WM TOpsiAKAa BbIJAYM JOKYMEHTOB IO pe3yjibTaTaM
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

9)nprocTtaHOBIIEHHE TPEAOCTABICHUS MYHULUNAIBHOW YCIIYT'HM, €CJIU OCHOBAHMS
MIPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBl (elepaibHbIMU 3aKOHAMH W TPUHITHIMA B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMU MPAaBOBBIMM akTamMu Poccuiickoii
denepany, 3aKOHAMH W WHBIMH HOPMATUBHBIMHU TPAaBOBBIMU akTaMu PecmyOnuku
TaTtapcran, MyHUITUTIATHHBIMA TPABOBBIMH akTamMu. B ykazaHHOM ciydae aocyneOHOe
(BHecyneOHOE) oO’kajoBaHWE 3asBUTENEM pelieHuH U jaelcTBuil  (Oe37eicTBuIA)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, padOTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA BO3MOXKHO
B Clly4ae, eclii Ha MHOTO(YHKIIMOHAJIBHBIN LEHTp, pellieHus U AeicTBus (0e3nencTBue)
KOTOPOTO OO0XKaIyIOTCSA, BO3JIOkKEHA (YHKIMSI MO MPEJOCTABICHHIO COOTBETCTBYIOIIMX
MYHULIMTIATBHBIX YCJIYT B MOJHOM 00bEME B MOPSJIKE, ONPEIeICHHOM YacThio 1.3 cTaThu
16 ®enepanbHoro 3axkoHa Ne 210-D3 ;

10)TpeboBanre y 3asBUTENS MpPH MNPEIOCTABICHUM MYHMIIMIAIBLHON YCIyTH
JOKYMEHTOB WM HWHGOPMAIMK, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCHh TP TIEPBOHAYAILHOM OTKAa3€ B MpHUEME JTOKYMEHTOB, HEOOXOMMMBIX IS
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MPEIOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JuO0 B TPEIOCTABICHUU MYHHUITUNATBHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, IMPEAYCMOTPEHHBIX NYHKTOM 4 uvactu | crareu 7
®denepanpHoro 3akoHa Ne 210-O3 . B ykazanHoMm ciydae aocyaeOHoe (BHeCyaeOHOE)
o0)kajloBaHME 3asBUTEJIEM pEIICHUN U ACHCTBUH (0e3/1elCTBYsI) MHOTO(YHKIIMOHATLHOTO
[IEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOIO IIEHTpa BO3MOXXHO B Ciy4ae, €ClIM Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XayloTcsi, BO3JOK€HAa  (DYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHHUIIUTIATBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, ONMPEIeICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3 .

5.2.Kano6a Ha peuieHus u JaedcTBUs (Oe3neHCTBHE) OpraHa, MPeIOCTaBIISIONIETO
MYHULUNAIBHYIO ~ YCIYTy, JOJDKHOCTHOTO JIMI@ OpraHa, IIPEI0CTABIISAIOIIETO
MYHULUINAIBHYIO  YCIYTY, MYHUIUIAIBHOTO CIIY)KAlllero, PpPYKOBOAMUTENS OpraHa,
MPEAOCTABISAIONIET0 MYHULUIIAJIBHYIO YCIYTY, MOKET ObITh HalpaBjeHa 10 MOoYTe, Yepes3
MHOTO(YHKITUOHATBHBII LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAMOHHO-
TEJIEKOMMYHUKAIMOHHOM  cetn  "MHTepHer", oduuuanpHOro  caidta  oprasa,
MPEAOCTABISAIONIETO MYHULUIIAIBHYIO YCIYTY, €IMHOIO MOopTaja rOCYlapCTBEHHBIX U
MYHULUOAIBHBIX ~ YCIYr JMOO  PETMOHAIBHOIO MOpTajga TOCYAApCTBEHHBIX U
MYHUIIUTIATBHBIX YCIIYT, @ TAKKE€ MOXET OBbITh MPHUHATA MPHU JIMYHOM MPUEME 3asIBUTEIS.
XKanoba Ha pemenuss u jaectBus (6e3aeiicTBUE) MHOrOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa MOXET OBITh HampaBjieHa IO IouTe, C
UCIIOJIb30BaHWEM  MH(OpMAIMOHHO-TEICKOMMYHUKAaIIMOHHONH  cetu  "HHTepHer",
opumanpbHOr0  caiita  MHOrOQYHKIMOHAJIBHOTO  IIEHTpa,  €AMHOro  IMopTaia
rOCyJapCTBEHHBIX W  MYHUIMIAIBHBIX  yCIyT JIMOO  PErMOHAJbHOTO  IOpTaja
rOCYJIapCTBEHHBIX U MYHUIUIIAJIHBIX YCIYT, a TAKXKE MOXKET ObITh MPUHSATA TIPU JTUIYHOM
npueme 3asButens. JKamoOa Ha pemieHuss u aedcTBus (Oe3aeiicTBUE) OpraHU3aLMA,
npenycmoTpeHHbix denepanbHoro 3akoHa Ne 210-D3, a Takke ux paOOTHUKOB MOXKET
OBITh HarpaBjeHa o 1oure, C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh "MHTepHeT", oQuIManbHBIX CAMTOB 3TUX OpraHu3allui,
€AMHOr0 MOpTajla TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCAYr JIMOO pPETMOHAIBHOIO
rnopTajia rocyJapCTBEHHBIX U MyHUILIMTATBHBIX YCIYT, @ TAKXKE MOXKET OBbITh MIPUHATA TIPU
JUYHOM IIPUEME 3asIBUTENS.

5.3.Kano6a, moctymnuBiias B OpraH, MPeI0CTaBISIONINN MYHUIIMITAIIBHYIO YCIYTY,
MHOTO(DYHKITMOHAJIBHBIN  IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
opraHu3aiuu, npeaycMorpeHnasie denepanpbHoro 3akoHa Ne 210-D3, mu6o BeIIECTOSAIINN
oprad (TIpW €ro HaJWU4HH), MOJJICKUT PACCMOTPEHHIO B TEUCHHME MATHAAIATH PabOUMX
JHEH Cco JHS ee perucTpanud, a B Ccliydae OOXKaJloBaHHWS OTKa3a OpraHa,
MPEAOCTABISAIONIET0  MYHULMNAIBHYIO  YCIYTy, MHOTO(YHKIIMOHAJIBHOTO  LEHTpAa,
opranuzainui, npexycMoTpeHHbIXx DenepanibHoro 3akoHa Ne 210-d3, B mnpueme
JOKYMEHTOB y 3asBUTEJIS JIMO0 B UCIPABJICHUH JOMYUIEHHBIX OMEYAaTOK U OLIMOOK WU B
ciy4yae 00XaJOBaHMSI HAPYIICHHUS] YCTAHOBJIEHHOTO CpPOKAa TaKWX WCHPABICHUNA - B
TE€UYEHUE NATU padoUMX AHEH CO JHS €€ pEerucTparLyi.

5.4. Kanoba nomxHa COEPKATh:

l)HaumMeHOBaHWE  OpraHa, MPEJOCTABISIONIETO0  MYHUIUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHUIMITAIBHYIO YCIyTy, Ju00
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MYHHIIMIIAJIBHOTO CIY>KaIIero, MHOTO(QYHKIMOHAIBHOTO ILEHTPA, €ro PYKOBOAMUTEIS U
(wn) paOoTHUKA, OpraHu3aluid, NpeaycMoTpeHHbIX DenepanpbHoro 3akona Ne 210-03,
UX pyKOBoAMTENCH U (MiIHM) paOOTHUKOB, pEIIeHUs U JeHCTBUS (Oe37eiiCTBIE) KOTOPHIX
00KamyroTCs;

2)bamunuio, UMs, OTU4ECTBO (TOCJIEIHEE - TP HAJIUYMU), CBEIACHUS O MECTe
KUTEJIbCTBA 3aABUTENA - (PU3MUECKOro JMia JUO0 HAaUMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedona, agpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMM) U MOYTOBBIM aapec, Io
KOTOPBIM JIOJKEH ObITh HAIIPaBJIeH OTBET 3asIBUTEIIIO;

3)cBeneHus 00 oOOXKaayeMbIX pelleHUsIX MU JedcTBUsAX (Oe37eicTBUM) oOprasa,
MPEAOCTABIIOIET0 MYHULUIIAIBHYIO YCIYTy, AOJDKHOCTHOIO JIMIIA OpraHa, Oprasa,
MPEAOCTABIIOIIET0 MYHUIMNAIBHYIO YCIyTy, JUO0 MYHULHMIIAIBHOTO CIY’Kallero,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKA  MHOrOQyHKIHMOHAJIBHOILO  LEHTpA,
opraHuzanui, npeaycmMoTpeHHbix denepanpuoro 3akona Ne 210-D3, ux paOOTHUKOB,

4)noBoABI, HAa OCHOBAaHMU KOTOPBIX 3afABUTENb HE COIJIACEH C PEIICHUEM H
nerctBueM (0Oe3neiCTBUEM) OpraHa, IpPEIOCTaBISIOIIET0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju00
MYHUILIMIIAJIBHOTO  CIIY’Kalllero,  MHOTOQYHKIMOHAJbHOTO  IIEHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHU3alii, MpeyCMOTPEHHBIX YacThio 1.1 cTatbu 16
DdenepanbHoro 3akona Ne 210-D3 , ux pabOTHUKOB.

5.5.3asBuTeneM MOryT ObITh HPEACTABIECHbI JOKYMEHThl (IpU HAJIWYUH),
MOJITBEP K IAIOLIUE TOBOJIbI 3asIBUTEIA, JTUOO UX KOIHH.

5.6.1lo pe3ynpraTaM pacCMOTPEHMs KaJlOObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
pEILICHUN:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCJE B (JOPME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pPeE3yJibTare
MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTU JTOKYMEHTax, BO3BpATa 3asBUTENIO JTEHEXKHBIX
CPEICTB, B3MMAaHHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH AKTaMU
Poccuiickoii denepaiiiy, HOpMaTUBHBIMU NMPABOBBIMU akTamu PecnyOnuku TaTtapcras,
MYHHUITUTIATLHBIMY IIPABOBBIMU aKTaMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He no3gHee naHs, cinenyromiero 3a JHEM NPHUHIATHS PEIIEHUs, YKAa3aHHOIO B
HACTOAILIEM IyHKTE, 3asBUTENI0 B MHUCbMEHHOM (opMe M TO >KEJTaHUIO 3asBUTENS B
AJIEKTPOHHOM  (GopMe  HampaBisIeTCs MOTHUBHPOBAHHBIH OTBET O  pe3yibTarax
PacCMOTPEHHUS JKATOOBI.

5.7.B cnyuae mnpu3HAHUA KAJIOOBI TOJJICKAIIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO, naercsi uUHQoOpManMs O JIEUCTBUSX, OCYLIECTBISIEMBIX OpraHOM,
MPEAOCTABISAIONIMM MYHULIMIAIBHYIO YCIYTy, MHOTOQYHKIHOHAIBHBIM LIEHTPOM JHOO
Oopra"u3ainuen, npeaycMoTpeHHOW yacThio 1.1 crateu 16 @enepaibHoro 3axkonHa No 210-
@3 , B Hensax He3aMeJIMTENbHOIO YCTPAHEHUS BBISIBICHHBIX HApYIICHUW MPU OKa3aHUU
MYHUIIMNIATBHOM YCIIYTH, a TaKKe MPUHOCSATCS W3BUHEHUS 33 IOCTABJICHHbIE HEYI00CTBa
M yKa3plBaeTcs HHQOpMalus O JadbHEHIIUX JACUCTBUSAX, KOTOpPbIE HEOOXOAUMO
COBEPUINTD 3asIBUTEIIO B LIETSAX MMOIYYCHUS MyHUIUITAILHOW YCIIYTH.
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5.8. B cnydae mpusHaHMs KaloObl HE MOJIEKAIIEH yIOBICTBOPEHUIO B OTBETE
3asIBUTENIO, JAIOTCA apTyMEHTUPOBAHHBIE PA3bICHEHUS O MPUYMHAX IPUHITOTO PEIICHNUS,
a Taxoke nH(pOpPMaLKA O TOPSJIKE 00KaJTOBaHUS IPUHITOTO PEIICHUS.

5.9. B cnyyae ycTaHOBAEHUA B X04€e WKW MO pe3y/ibTaTaM PAacCMOTPEHUSA Kanobbl
NPU3HAKOB COCTaBa aAMWMHUCTPATUMBHOIO MNpPaBOHAPYLIEHMA WAW  MPECTyn/eHun
[LOMI}KHOCTHOE NULO, PAabOTHUK, HaZeNeHHbIE MOJITHOMOYMAMM MO PACCMOTPEHMIO Kanoob,
HesamennTe/IbHO HanpaB/AT UMEtoLMECA MaTepUasibl B OpraHbl NPOKypaTypbl.
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MpunoxxeHne Ne 1

(HaMmeHoOBaHWe opraHa MecTHOro caMmoyrnpas/ieHus

MYHULMNANAbHOro obpasoBaHus)

oT

(CbaMMI'IMﬂ, MMA OTHECTBO, aHHbIE ﬂaCﬂOpTa,ﬂOHTOBbIVI NHOEKC,

appec, TenedoH 3anBuTeNs)

3AABJIEHUE

O BblAa4e apXMBHbIX AOKYMEHTOB NMNOJ/1ib30BaTe/ 10 AN1A pa60TbI B UNTA/ZIbHOM 3a/ie
MYHULNNANbHOIO apXmBa

damumnusa

Nmsa

OTtyecTtBO

MecTo paboTbl (y4ebbl) N 4ONKHOCTD

Opl'aHl/I3aLl,l/|ﬂ, HanpaBuBLaA NO/Ib30BaTENA, €€ a4peC

Obpa3oBaHue

YyeHasA cTeneHb, 3BaHMe

Tema 1 XpOHOJIOrMYeCcKMe paMKu UcciesoBaHUA
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MecTo XuUtenbcrsa

TenedoH (nomawHui) (cny>kebHbIN)

Cepua 7 Neo AOKYMEHTa, yAocToBepAloLero JINYHOCTb

C MopaaKom UCNoNb30BaHUS apXMBHbIX 4OKYMEHTOB B rOCY/AaPCTBEHHbIX U
MYHMUMMNANbHbIX apXMBax 03HaKoMMACA (acb), 06A3yOCb UX BbINOHATD.

[aTa

(Moanwucs)
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MNpnnoxeHune Neo 2

bJiiok-cxeMa 1moc/1e10BaTeJIbHOCTH AEHCTBUH 10 NMPEA0CTABICHUIO

rOCyIapCTBEHHOM YCIAYI'H

Hawanressak Oraena.

Foscymramas
+

Hagaaesak Oraena. Verzaazmzaer

JarensTeas. [logzet zagenenne B

Crrman.

NMHHEDCTE, PECECTRHDVET I3AETSHHE B
exigaet [lopamox ans OSHAROMITSERA &

AHKETY TH JAMOITHSHEE.

n—-""'—--‘-r

Coenganaer Oroeta

JarEHTEeaR. 3HAKCMETECE C

IPAERATIANE H IZII0THEIET ZHESTY.

AHK2TH., HATHAHE ZANPANTHE IEMEDT

‘ ) TlposepReT NpaEMIEEOCTE S0 HSET
ArMHEHED ACEYBIEHTOE.

OreyTeTese OCHOEARE 19
OTE232 B MPeIocT ZEIRHH
TOCYOZPCTESHEOME YEmvTHR
OpemyeAMOTpeREEn I 2. 9.

Ipumarse pemresus =
ZABMCHMOCTHE OT PESYIRTATOR

TDOE SPE.

Hamrsme ocmopam: e otz
E NpSI0CTAETSHEH
TOCYOEPCTESHEDHE VoM TH
OpemyeAOTPeRERD: IL2. 9.

Hauwaaegs: Oraena
Brigaer OnzEE zaxaza

Hagaaesak Oraena

CoolmzaeT mpesey OTEAZA.

Brimasaent onzas

JapEnTeAE. JamomErseT OTAHE B
mepemasT mpencTaERTame Toena.

l

Hzpememses zasemTens: o0
OTEAIS E NPEA0CTARTEHNH
TOCYAEpPCTEEENRDE VoIVTE.

JEmCnEeHHERT OITSEHE
zaEaza

Hauwagegss: Oraema.
ITposepser mpas@ETREOCTE
ZAMCNEEHNE, CCyIIECTELIST Iogoop

B‘H;Emﬂ OMA HEYEEHE
TOEMEETEL

¥

.
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MpunoxeHne Ne3

ApxuBHbIl oTgen NcnonHntTenbHoro
KomuTteTa Kanbuukoro

MYHUUMMNANbHOTO paioHa

Heno nonb3osatena Ne

AHKeTa nonb3oBartens, pa60Talou.|,ero B YNTA/IbHOM 3a/ie

damumnuna, umsa, oTyecTso

. [aTa poxaeHuna

lpa*kpaHCcTBO

MecTo paboTbl (y4ebbl) 1 4ONKHOCTb

(nonHoe Ha3BaHMWe yuperKaeHua, ero NOYTOBbIN U 3NEKTPOHHbIV aapec, TenedpoH)

O6pa303aH|/|e, y4y€eHaA CTerneHb, 3BaHUNe

OcHoBaHWe A1a NPoBeAeHUA Uccea0BaHNM

(HanpaBneHne opraHM3aunM UAKN NO IMYHOMY 33ABEHMIO)

Ha3BaHue Tembl, XPOHOJIOTNYECKHUE PaMKH

Lenb paboTbl

. Appec peructpaymm no mecty npebbiBaHUA, HOMep
TenedoHa
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10.Aapec perucTpaumm no MecTy }KUTenbCTBa, Homep TenedpoHa

11.Homep mobunbHoro tenedoHa, 3NEKTPOHHbIN agpec

12.Cepuna n Homep nacrnopTa, KeEM U Koraa BblaaH

MpunoxkeHne N4

0O6a3aTenbcTBO-COrNaLlieHue.

(damunnma, ums, otyectso)

O3HAKOM/EH C AencTeyowmm MopaaKomM MCMONb30BaHUA APXUBHbBIX AOKYMEHTOB B
rocy4apcTBEHHbIX M MyHUUMNANbHbIX apxuBax Poccuinckon depepaunm n o0basyroch
€ro BbINONHAT.

CornaceH ¢ aBTOMATU3MPOBAHHOM 0OPabOTKOM U XpPaHEHMEM [aHHbIX,
YKa3aHHbIX B aHKeTe.

Obasytocb cobntogaTb pPeMM KOHPUAEHUMANbHOCTU B OTHOLIEHUW CTaBLUEMN
MHEe W3BEeCTHOM WHPOpPMaALUM, UCNO/b30BAaHUE W PACAPOCTPAHEHUE KOTOPOWM
OrpaHMYeHo 3aKoHoAaTeNnbcTBOM Poccuinckon deaepauymu.
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noanucb
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20 .

AONKHOCTb, COTPYAHUKA apXuea

«__» 20

nognncob

paclwmdposKa noanucu
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MpunoxxeHne Ne 5

ApxuBHbIN oTAen cnonHuTenbHOro Kommteta KanbumuKoromyHMUMNaabHOro paoHa

(Ha3zBaHMeE MYHMLMNANBHOIO apXxmBa) PA3PELLUAKO Bblaavy OKYMEHTOB
3AKA3 (TPEBOBAHME) HanmeHoBaHue
HA BblAAYY JOKYMEHTOB, DOJIXKHOCTHU

KONUA ®OHOA NO/Ib30BAHMA,

" Moanwuchk Pacwmndposka noanucu
OMMUCEN a P A

[aTta

(bamunuma, nHMUKMaANbI, HOMEpP IMYHOTO Aena NnoJsib3oBaTesnn)

(bamnnus, MHMUMaNbI PaboTHUKA apXnBa, Ha3BaHME CTPYKTYPHOro noapasaeneHus)

(Tema nccnepoBaHus,
LUenb Bblaaun)

®ong = Onucs | Eg. xp 3aron0BoK Kon-8o simctos Pacnucka Pacnucka
No No Ne (Bpema nonb3osaTens, 0aBoTHMKa
S— | F— T — en. xp.
3BYyYaHus, paboTHuka YMTaNbHOTO
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MeTpax) apxmBa 3ana

(nMueBana cTtopoHa)

(mnoanucb nonb3oBaTens, paboTHMKA apxmnea)

[aTta
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MpwunoxeHune (cnpaBoYHoE)

PeKBU3UTbI A0MKHOCTHbIX /UL, OTBETCTBEHHbIX 32 NPeA0CTaBAeHMEe
rocyAapcTBEHHOM YCyrv No Bblgaye Mo BblAaye apXMBHbBIX JOKYMEHTOB
Nnonb30BaTeNto A1a paboTbl B YATANIbHOM 3a/1€ apXMBa U OCYLLECTBASOLLUNX
KOHTPO/Ib €€ NCNOJIHEHUA

ApxuBHbIA oTaen McnonHUTenbHoro Kommrteta KanbmuKoro MyHULUMNaAbHOro
panoHa Pecnybaunku TaTapcTaH

JOMKHOCTD TenedoH ONeKTPOHHbIN agpec
HavanbHUK oTaena 8(84370) Almira.Hayrullina@tatar.ru
2-11-23
Cneumanucr otaena 8(84370) -
2-11-23

NcnonHuTenbHbi KomuTeT KalibmnuKoro MyHMLMNanbHOro panoHa Pecnyb6amnku

TaTtapcTaH
[OoMKHOCTb TenedoH DNEeKTPOHHbIN agpec
PykoBoguTtenb 8(84370)21-1-04 Aleksey.Makarov@tatar.ru

MCNONTHUTENBHOTO KOMUTETA
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Ynpasnatowmi aenamm
MCNOJIHUTENIbHOTO KOMUTETA

8(84370)21-1-21

Danija
Badertdinova@tatar.ru
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MpunoxeHne Ne4

K NOCTaHOB/EHUIO
NcnonHUTENbHOIO KoMUTETa

KanbunuKkoro myHMUMNAAbHOTO
panoHa Pecnyb6auku TatapcTtaH

oT 29 maa 2019 r. Ne 252

AAMUHUCTPATUBHDbINA pernameHT

npeaocraBneHuA MYHMLI,MI'IaI'IbHOﬁ YCNyru no Bbigayvye apXmBHbIX CNMpPaBoK,
dPXUBHbIX BbIMUCOK, Konuwu dPXUBHbIX AOKYMEHTOB

1. O6wme nonoxxeHmA

1.1. HacTtoawwuit PernameHT ycTaHaBAMBAeT CTaHAAPT W NOPAAOK
NPeAoCTaBNEHUA MYHUUMNANbHOM  YCAYrM MO BblAaye apXMBHbIX CMPaBOK,
apPXMBHbIX BbINMUCOK, KOMUA apXUBHbIX AOKYMEHTOB (Janee — MyHMUMMaNbHas

ycayra).

1.2. Tlomy4aTenu MyHULMNANbHOWN YCIYTU: IOpUIUYECKUE WIH (HU3NUECKUE
auna 0o UX YIMOJIHOMOYEHHBIE MPEACTaBUTENH, OOpalalomuecs Ha 3aKOHHBIX
OCHOBAaHUAX K AapXWBHBIM JIOKYMEHTaM JId TMOJYYEHUS W HCIHOJIb30BAHUS
HeoOxoauMon nHpopmaiuu (anee - 3assBUTENb).

1.3. MyHuymnanbHaa ycayra npegoctasnaetca  UcnonHutenbHbim
KomuTeTom Kanbumukoro myHuLMNanbHOro panoHa (aanee — Ucnonkom).

McnonHutens MyHUUMNAAbHOM ycnyrm — ApXMBHbIA oTaen Mcnosnkoma
(nanee — Otaen).

1.3.1. Mecto HaxoxaeHua Wcnonkoma: ceno bonbwmne Kanbuupl, yn.
ConHeyHbI bynbBap, A.7;

MecTto HaxoxpaeHuna Otgena: ceno bonbwmne Kanbuubl, yn. ConHeyHbIN
bynbBap, A.7;
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paduk paboTbl Mcnonkoma: exxeaHeBHO, Kpome cyb6b0Tbl M BOCKpPECEHDbS,
noHeaenbHUK — naTHMUA ¢ 08.00 ao 17.00, oben c 12.00 ao 13.00;

Mpoxoa No AOKYMEHTY, yA0CTOBEPAIOLLEMY TNYHOCTD.
CnpaBouHbiii TenedpoH OTaena: 8(84370)21-1-23.

1.3.2. Appec odpuuManbHOro camTa MYHUMUMMNANABHOIO paMoHa B
NHGOPMALLMOHHO-TEIEBKOMMYHUKALUNMOHHON ceTn «UHTepHeT» (ganee — ceTb
«NHTepHeT»): http://www. kaybici.tatarstan.ru.

1.3.3. VHPopmauma O MyHMUMNANBbHOM YyC/Ayre, a TaKXKe O MecTe
HaxoXaeHua n rpaduke pabotbl OTAENa MOXKET ObITb NONyYEHa:

1) nocpeacTBom MHGOPMALMOHHBIX CTEHAO0B, COAEPMKALLNX BU3YasIbHYIO U
TEKCTOBYIO MHOOPMALMIO O MYHMUMNANbHOW YCAyre, Pacno/IOKEHHbIX B
nomeuieHunsax Mcnonkoma, ansa paboTbl ¢ 3aABUTENAMMN.

MHbopmauuna, pasmeliaemas Ha rocyAapCTBEHHbIX A3blKkax Pecnybaunku
TatapctaH Ha WHOOPMALMOHHBLIX CTeHAAX, BKAYaeT B ceba cBegeHuMA O
MYHUUMMNANbHOM ycnyre, coaeprkalwenca B nyHKTax (noanyHkrax) 1.1, 1.3.1, 2.3,
2.5, 2.8, 2.10, 2.11, 5.1 HacToAwWEero PernameHTa;

2) nocpeactBom cetn « MHTepHeT»:

Ha opumumanbHom carte Mcnonkoma (http://www. kKaybici.tatarstan.ru.

Ha [MopTane rocyAapcTBEHHbIX M MYHUUMNANAbHbLIX Yycayr Pecny6amnku
TatapctaH (http://uslugi.tatarstan.ru/);

Ha EAMHOM nopTane rocyAapCTBEHHbIX U MyHULUMNANAbHbIX YCAYT (GYHKUMIA)
(http://www.gosuslugi.ru/);

3) npn ycTHOM obpaweHnm B Ucnonkom (AMYHO Mam no tenedony);

4) npy NUCbMeHHOM (B TOM uYucne B Gpopme 3/1eKTPOHHOIO AO0KYMEHTA)
obpaleHnm Ha bymarkHOM HocuTene B Mcnonkom, No noyte, B 3/IEKTPOHHOM
dbopme No 3INEeKTPOHHOM NOYTE;

5) B MHOTOpYHKLMOHANbHOM LEHTPE NpeoCcTaBNeHNsA roCyAapCTBEHHbIX U
MYHUUMUNANbHbIX yenyr (ganee — M®L), B yaaneHHbix pabounx mecrax MOLI.

1.3.4. WUHbopmaumAa no BOMpPoOcaM nNpeaocTaBAeHUA MYHULUNANbHOM
ycnyru pasmewgaetca cneunanuctom Otaena Ha opuumanbHom cante Mcnonkoma
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M Ha MHCI)OpMaLI,MOHHbIX CTeHA4aX B nomeuwleHUax Mcnonkoma ana pa6OTbI C
3aABUTENTIAMMN.

1.4. TpepoctaBieHne MYHULMNANBbHOM YCAYyrM  OCYLLEeCTBNAETCA B
COOTBETCTBUM C:

KoHBeHuMeln, oTmeHsaowen TpeboBaHMe neranmsaumm MHOCTPAHHDIX
odunLManbHbIX AOKYMEHTOB (3akntoyeHa B Maare 05.10.1961; BcTynuna B cuay ans
Poccum 31.05.1992) (BronneTteHb mexayHapoaHbix gorosopos, 1993, Ne 6);

depepanbHbiMm 3aKOHOM OT 6 OKTAG6pA 2003 r. Ne 131-d3 «0O6 06uwmx
NPUHLMNAX OPraHn3aLnm MecTHOro camoynpasaenusa B Poccuiickon depepaunm»
(nanee — ®depepanbHbit 3akoH Ne 131-®3) (CobpaHue 3akoHOAATE/NbCTBA
Poccuiickon Pepgepaumnn, 2003, No 40, ct. 3822, Cc y4yeTOM BHECEHHbIX
N3MEHEHWNI);

depepanbHbiM 3aKOHOM OT 22 oKTAbpAa 2004 r. Ne 125-03 «O6 apxnBHOM
pene B Poccuiickon depepaunm» (aanee — PepepanpHblt 3akoH No 125-03)
(CobpaHune 3akoHogaTenbctBa Poccuinckon degepauymmn, 2004, Ne 43, c1. 4169 c
YY4E€TOM BHECEHHbIX U3MEHEHUN);

depepanbHbiMm 3akoHOM OT 27 utona 2010 r. Ne 210-d3 «06 opraHmsaumu
NpenoCcTaBAeHUA TOCYAAPCTBEHHbIX W MYHUUMMNANbHbIX ycayr» (ganee -
depepanbHbin 3akoH No 210-d3) (CobpaHue 3aKoHogaTenbcTBa PoccuitcKoi
depepauunn, 2010, No 31, cT. 4179, C y4€TOM BHECEHHbIX U3SMEHEHUI);

depepanbHbiM  3aKOHOM OT 28 Hoabpa 2015 roga Ne 330-#3 «O
MPOCTaBNEHNUM  ANOCTUAA  HA  POCCUMCKMX  OPUUMANBLHBIX  OOKYMEHTAX,
noanexalimx BblBO3y 3a npeaennl Tepputopum Poccuiickoit Peaepauymn» (ganee
- ®epgepanbHblt 3akoH N2 330-P3) (CobpaHue 3akoHoAaTenbCcTBa PoccuitcKoi
depepaummn, 2015, No 48 (yactb |), cT. 6696);

Yka3zom lpe3snaeHTa Poccmitckon ®epepaumm ot 7 maa 2012 r. Ne 601 «O6
OCHOBHbIX HaMNpPaB/IEHUAX COBEPLUEHCTBOBAHUA CUCTEMbI FOCYAAPCTBEHHOIO
ynpasneHua» (ganee - Ykas Ne 601) (CobpaHue 3akoHogaTenbctBa Poccuiickoin
depepaumn, 2012, No 19, cT. 2338);

MoctaHoBneHnem lMpasutenbctBa Poccmickon Pepgepaunm ot 15.06.2009
Ne 477 «O6 yTBepxaeHun MNMpasBun genonponssBoacTsa B ¢peaepasibHbiX OpraHax
NUCNoNHUTENbHOM BnactTn (panee — Mpasuna genonpowussoactsa) (Poccuiickan
razeta, 2009, Ne 4937, c y4eToOM BHECEHHbIX USMEHEHUN);
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MpaBuMnamu  opraHM3auMM  XpaHEHWUs, KOMMNNEKTOBaHWUA, Yy4yeTa U
MCNONb30BaHMA AOKYMeHTOB ApxuBHOro ¢oHaa Poccuiickoir Pepepaumm u
APYrMX apXUBHbIX AOKYMEHTOB B rOCYAapCTBEHHbIX U MYHULMNANbHbIX apXUBaXx,
mysesx W 6ubnmotekax, opraHu3aumax POCCUMMCKOM  aKaZemMuu  Hayk,
YyTBEPKAEHHbIMM NpMKazom MuHUCTePCTBA KynbTypbl Poccuiickoi Pepepaunm ot
18 aHBapa 2007 r. Ne19 (panee — lNpaBuna paboTbl) (BronneTeHb HOPMATUBHbIX
aKToB ¢eaepanbHbIX OpPraHoOB MCNoAHUTENbHOW Bnactu, 2007,N220, ¢ yyetom
BHECEHHbIX U3MEHEHUN);

Mpnkazom MuHKynbTYypbl Poccnm ot 31.05.2012 Ne 566 «06 yTBEeprKaeHUn
AQMWUHUCTPATUBHOINO pernameHTa dPeaepanbHOro apXMBHOrO areHTCcTBa no
npeaocTaBAeHMI0 MyHUUMNaNbHOM ycnyrn «OpraHmMsaumnsa UCNOJIHEHMA 3aNpPOCOoB
POCCUMCKUX MU MHOCTPAHHbIX FParkaaH, a TakXKe nunL 6e3 rpaxkaaHCcTBa, CBA3AHHbIX
C peanusaumer ux 3aKoHHbIX NpaB U cBo60a, 0POPMAEHMA B YCTAaHOBIEHHOM
nopAaaKe apXMBHbIX CMPABOK, HAMpaB/AeMbIX B WMHOCTPAHHbIE TOCyAapcTBa»
(nanee — npukasz Ne 566) (BronnereHb HOPMATMBHbLIX aKTOB ¢eaepasbHbiX
OpraHoB McnonHUTeNbHoM Biactn,2013, Ne 11);

3akoHoMm Pecnybamkm TatapctaH oT 28 ntonsa 2004 r. Ne 45-3PT «O mecTHOM
camoynpaBneHnn B Pecnybnunke TatapctaH» (aanee — 3akoH PT Ne 45-3PT)
(Pecnybnuka TaTtapcTtaH, 2004, 3 aBrycra c y4eTOM BHECEHHbIX USMEHEHWUI);

3akoHOm Pecnybnmkm TaTtapctanH ot 20 utona 2017 roga Ne63-3PT «06
apxmBHom gene B Pecnybnumke TatapctaH» (ganee —3akoH PT Ne63-3PT ot 2017 r.)
(CobpaHune 3akoHopaTenbctBa pecnybaunkm TaTapctaH», 25.07.2017, T 55 (4acTtb
1),cT. 2016);

MoctaHoBneHMem KabuHeta MwuHucTtpoB Pecnybankm TatapctaH oOT
09.08.2016 No 541 «Bonpocbl [locyaapcTtBeHHOro Komuteta Pecnybamnkm
TaTtapctaH no apxuBHOmy aeny» (ganee - noctaHosneHune KM PT No541)
(CobpaHune 3akoHopatenbctBa Pecnybankm TaTtapctaHn, 2016, Ne 13, ct. 0384, c
YY4ETOM BHECEHHbIX U3MEHEHWUI);

Mpukasom [ocyaapcTBeHHOro Komuteta Pecnybanku TaTapctaH no
apxuBHomy geny ot 30.09.2017 Ne 125-oa4 «0O6 yTBEprKAEHWUU
AOMWUHUCTPATUBHOTO pernameHTa npeaocTaBaeHunA [ocyaapCTBEHHbIM
Komutetom Pecnybamkm TaTapcTaH MO apXMBHOMY A€y rocyAapCTBEHHOM YCyrn
MO MPOCTAaBNIEHMIO ANOCTUAA HA APXMBHbLIX CMPABKAX, APXMBHbIX BbIMUCKAX W
apPXMBHbIX  KOMMAX,  MOAFOTOB/EHHbIX  [OCYAapCTBEHHbIM  BHOAMKETHbLIM
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yypexaeHnem «locynapCTBEHHbIN apxuB Pecnyb6aunkn TaTapcTaH»,
MYHUUMMNANbHbIMKU apxuBaMn B Pecnybnmke TaTapcTaH, MHbIMM OpraHamm W
OpraHM3auMaMK, pPacnosioXKeHHbIMW Ha TeppuTopum Pecnybnmkm TaTapcTaH»
(OdunumanbHbIn  nopTtan npasoBoit UHPopmaumm Pecnybankm TaTapcTaH
pravo.tatarstan.ru, 2017, 24 okTtabps);

YctaBom Kanbuukoro myHuumnanbHoro paroHa Pecnybaukm TaTapcTaH,
yTBepKaeHHOro peweHnem Coseta KanbuuKoro myHWLMMNANAbHOrO paiioHa oOT
15.11.2018 roga N2136;

MonoxeHnem 06 NcnonHntenbHoOMm KoMUTETE Kanbuukoro
MYHUUMMNANbHOTO paloHa, YyTBepXKAeHHoro peweHnem Coseta Kaibuuykoro
MyHUUMNanbHoro panoHa ot 13.04.2013 roga N2168 (manee — lMonoxkeHne ob
Ncnonkome);

MonoxeHnem 06 apxuBHOmM oTaene WMCNONHUTENBHOrO KOMMUTETA
Kanbuukoro MyHMUMNANbHOrO panoHa, YTBEP)KAEHHbIM MOCTAHOB/IEHUEM
NcnonHutenbHoro Komuteta KalbuuKoro MyHMUMNANbHOrO pakioHa  oT
06.06.2018 ropa Ne 191 (nanee — MNonoxkeHne 06 otaene).

1.5. B Hactosuiem PernameHTe MCMOMb3YIOTCA Caeaylowme TePMUHbI U
onpeaeneHus:

TEMATUYECKUI 3anpoc — 3anpoc O NpenocTaBAeHUMU WHPOpMauMM Mo
onpeaeneHHon npobneme, Teme, COO6bITUIO UK DAKTY;

3anpoc CoLMaNbHO-NPABOBOrO XapaKkrepa — 3anNpPoc KOHKPETHOro inua nnu
opraHusaumm, CBA3aHHbIN C CoLMaNbHOM 3aWmTON rpakaaH,
npeaycMaTpuBatoLLIniA NX NEHCUOHHOE obecneyvyeHne, a TaKKe NoJsly4eHne NbroT u
KOMMEeHcauuMn B COOTBETCTBMMN C 3aKoHOoAaTeNbCTBOM Poccuiickoin ®eaepaunm m
MexayHapoaHbiMmu obsasatensctBammn Poccuiickon degepaunm;

apXMBHaA cnpaBKa — AOKYMEHT apxmBa, COCTaBNEHHbIN Ha BaaHKe apxmBa,
MMEIOLLNIN IOPUANYECKYID CUY U COAEPXKALMNA AOKYMEHTHYO MHbOPMALMIO O
npeameTe 3anpoca C yKazaHMeM apXUBHbIX WKMPPOB U HOMEPOB INCTOB €AUHUL,
XPaHEeHMA TeX apXMBHbIX AOKYMEHTOB, Ha OCHOBaHWW KOTOPbIX OHA COCTaB/EHaA;

apXMBHaA BbINUCKA — AOKYMEHT apXnBa, COCTaBNEHHbIM Ha 61aHKe apxuBa,
A0CNI0BHO BOCMPOM3BOAALLNIA YaCTb TEKCTA apPXMBHOMO AOKYMEHTA, OTHOCALLMMNCA
K onpeaeneHHomy ¢akTy, cobbITUIO, MLy, C YKa3aHMEM apXMBHOro wudpa u
HOMEPOB IMCTOB €ANHULLbI XPaHEHUA;
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apxXxmnBHaa Konna — O0C/A0OBHO BOCNponusBoaAlaA TEKCT apXMBHOro
AOKYMeHTa KonumAa, € yKkadaHnem apxmBHOro Lumcbpa M HOMEPOB /INCTOB edUHULbI
XpaHeHunA, 3aBepeHHaA B YCTAaHOB/IEHHOM NOpPAAKE,

yAaneHHoe pabouee MecTo MHOTOpYHKLUNOHANBbHOTO LeHTpa
NPeAoCTaBNEHUA FOCYAAPCTBEHHbIX U MYHULMMNANbHbIX YCAYr — TEPPUTOPUASIBHO
obocobneHHoe CTpyKTypHOoe noapasgeneHne (oduc) MHOropyHKLMOHANbHOrO
LEeHTPa NpenoCcTaBAeHMA FOCYAapPCTBEHHbIX U MYHMUUMNAABbHbIX YCAYT, CO34aHHOEe
B rOPOACKOM M/IN CENIbCKOM MOCENEeHUA MYHULMNANbHOrO paiioHa (ropoackoro
oKpyra) Pecnybnumkn TaTapcTtaH B COOTBETCTBMM C NyHKTOM 34 T[lpaBun
OpraHM3auMm AeATeNbHOCTU MHOTroPYHKUMOHANbHbBIX LEeHTPOB NpeaocTaBieHUs
rOCy4apCTBEHHbIX M MYHUUMMANbHbIX YCNYT, YTBEPMKAEHHbIX MOCTaHOBAEHMEM
MpasutenbctBa Poccuitckon  ®depepaumm ot 22.12.2012 Nel376 «06
yTBepXAaeHun [lpaBua oOpraHusaumm OeATeNbHOCTM MHOFO(YHKUMOHANbHbIX
LEHTPOB NPeAOoCTaBNEeHMA FOCYAaPCTBEHHbIX U MYHULMNANbHbBIX YCAYM»;

TEXHMYEecKan owmnbKa - owmnbKka (onMcka, oneyvaTka, rpaMmmaTUyecKas Uam
apudmeTmyeckana owmnbKa nnMbo noaobHas owmnbKa), AonyweHHaa OPraHom,
NpeaoCTaBAAOWMM FOCYAapCTBEHHYIO YCAYry, U nNpuBeawan K HeCOOTBETCTBULO
CBeAEeHWUN, BHECEHHbIX B [AOKYMEHT (pe3ynbTaT MyHMUMMNANbHOW YCAyru),
CBEAEHUAM B AOKYMEHTAX, Ha OCHOBAHWM KOTOPbIX BHOCUIUCL CBEAEHMSA;

3anABfieHMe O nNpeaoCcTaBNeHUWM MyHMUMNanbHOM ycayrn  (panee -
3anB/IeHNEe) — 3anpoc O NPeAoCTaBfeHUN MyHUUMNanbHoOW ycayrn (n. 1 cT. 2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBneHue cocTaBisaeTca B
npousBoabHOM ¢opme, MO yCTaHOBAEHHOMY 06pasuy WAM 3anoNHAETCA Ha
CTaHAapTHOM b6naHKe (npunoxkeHue Ne 1-19);

Haxo4AWMMUNCA B HEyA0BAETBOPUTENIbHOM  GM3MYECKOM  COCTOAHUM
Npu3HatoTca AOKYMeHTbl ApxmBHoro ¢oHaa Poccuinckon depepaumm ¢ BbICOKOMU
CTeNeHblo pa3pyLleHnAa MaTepuasnibHbIX HOCUTenemn, yrporkatowen usnyeckomn
LLeNOCTHOCTM L OKYMEHTOB.

3anaBneHue 3anoNHAETCA Ha CTaHAaPTHOM B61aHKe B 3/1eKTPOHHOM dopme:

Ha opumumanbHom calite Mcnonkoma (http://www. kaybici.tatarstan.ru).

Ha [lopTane rocyAapCTBEHHbIX W  MyHUUMNAAbHbIX ycayr Pecnybavkm
TatapcraH (http://uslugi.tatarstan.ru/);
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Ha EgMHOM nopTane rocyAapCTBEHHbIX U MYHUUMNAAbHbIX YCayr (GyHKUni)
(http://www.gosuslugi.ru/).
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2. CTaHAapT NpeaocTaBAEHUs MyHULMNANbHOW YCYyTrn

HopmaTuBHbIN aKT,
HanmeHoBaHue TpeboBaHuA K .
. YCTaHaB/IMBAIOLWLUN
CTaH[APTY npenocTaBaeHnA CopeprkaHune TpeboBaHWUM K CTaHAAPTY
. roCyAapCTBEHHYIO ycnyry nnm
MYHULUNANbHOWN YCAyrU
TpeboBaHMe
2.1. HaumeHoBaHME MYHUUMNANBHOMN Bblgaya  apxXuMBHbIX  CNPaBoOK,  apXMBHbIX | CT. 19 3akoHa PT Ne 644;
ycnyrum BbIMUCOK, KON aPXMBHbBIX 4OKYMEHTOB
n. 5.11 MpaBun paboTsl
2.2. HaumeHoBaHMe OpraHa MecCTHOro NcnonHUTEeNbHbIN KomuTteT Kanbuukoro | uu. 3, 5 cT. 4 degepanbHOro 3akoHa
CaMOYyNpaBAEeHUA, HENnocpeacTBEHHO | MYHMLUMNANAbLHOIO paroHa. Ne 125-03;
npeaoCTaBAAIOWEro MyHUUMNANbHYIO .
NMcnonHutens  MyHuumnanbHou ycayrm  — | MonoxkeHue o6 otaene
ycnhyry o
ApxusHbin otaen Ncnonkoma
2.3. OnucaHune pe3ynbTaTa ApxnBHas cnpaBka (apxuBHasA BbINUCKa, | n.5.10,5.11,5.12,5.13,5.14,5.15,
npenocTaBAeHnA MYHULUWNANbHOM | apxuBHaa kKonuA) (npunoxkenuna Ne 20-21), otserT, | 5.16, NMpaBun paboTsl;
yCnyru NOATBEPXKAAIOWMA HENONHOTY COCTaBa aAPXMBHbIX

JOKYMEHTOB MO Teme 3anpoca, WAM OTCYTCTBME

AOKYMEHTOB.
ApxuBHaa cnpaBka (apxvBHan BbINWUCKA)
obopmnsercA Ha  bnaHke  McnonHuTenbHoro

KomuteTa Kalibnukoro MyHMUMNanbHOro paioHa no

MonoxeHune 06 oTgene
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dopme, ycTaHOBNEHHON MUHUCTEPCTBOM KY/bTYpbI
Poccuickon ®epepaymu.

B apXMBHOW CrpaBKe YKa3blBaeTCs:

1) Aata noanucaHua U PerncTpaunoHHbIN
HOMEpP apPXMBHOWM CNPaBKK;

2) agpecar;

3) Ha3BaHWe MHPOPMALMOHHOIO
OOKYMeHTa «ApXMBHaA CNpaBKay;

4) OOKYMeHTHaA nHdopmauyma o npegmerte
3anpoca;

5) apxuBHble WKUbpPbl M HOMeEpPa /NUCTOB
e4NHUL, XPaHEeHMA apXMBHbIX [AOKYMEHTOB, Ha
OCHOBaHUM KOTOpPbIX apXMBHasA cnpaBKa
COCTaBNEHQ;

6) noanucb pykosoautens WMcnonkoma
(ynonHomo4yeHHOro um nnua);

7) neyatb MCMNOAHWUTENIBHOTO KOMMTETA
KanbuuKoro MyHMumMnaabHOro paoHa

8) bammamna, nma, oTYECTBO MCMNONHUTENA

(mnonHocTbiO) M HOMmep ero TenedoHa.
B apXMBHOWM BbINUCKE yKa3blBaeTcA:

1) AaTa noanucaHua U PerncTpaunuoHHbIN
HOMEpP apPXMBHOW BbIMUCKN;

2) agpecar;

3) Ha3BaHWe NHOOPMALIMOHHOTO

AOKYMEHTAQ «ApXMBHaFI BbIMNCKa»;
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4) YacTb TEKCTa apXMBHOrO AOKYMEHTA O
npeameTe 3anpoca;

5) apxuBHble WKUdPbI U HOMepa /NCTOB
eAVHUL, XPaHEHUA apXMBHbIX [AOKYMEHTOB, Ha
OCHOBaAHUMU KOTOPbIX apxuBHasn BbINMCKa
COCTaB/NEHa;

6) nognucb pykosoautens Mcnonkoma
(ynonHomouyeHHOro nm nnua);

7) neyatb WUCNONHUTENBHOIO KOMMWTETA
KanbunuyKoro MyHMUUMNaAbHOIO paiioHa

8) bamunnna, Mms, oTYeCTBO MCNONHUTENA
(mnonHocTbiO) M HOMmep ero TenedoHa.

B apXMBHOW KOMNWK YKa3biBaeTCA:

1) apxuBHble WKUdPbI U HOMepa /INCTOB
eouHUL,  XpaHeHwus apXMBHOTO  [OOKYMEHTa
(yka3sbiBaeTca Ha 060pOTe KaxKaoro N1cTa);

2) nognuMcb PYKOBOAMTENA apXMBa WM
YNO/IHOMOYEHHOTO AOJ/I)KHOCTHOIO /iMUa W neyaTtb
apxvBa (yKasblBaeTCA Ha MeCTe CKpPenaeHus Bcex
JIUCTOB apXMBHOM Konuu).

OTBeT, NOATBEPKAAOLNIA HENONHOTY COCTaBa

dPXMNBHbLIX AOOKYMEHTOB MO Teme 3anpoca, Wuan
OTCyTCTBME AOKYMEHTOB, COCTaB/NAETCA Ha 6naHke
apxumBa. B Hem YKa3blBa€TCA:

1) Aata noanncaHuAa “ peFMCTpaLLMOHHbII\;I
HOMEP OTBETa,
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2) agpecar;

3) nHopmauus, noATBepKAatoLLan
HEMNOZIHOTY COCTaBa apXMBHbIX JOKYMEHTOB MO Teme
3anpoca, Uau OTCYTCTBUE IOKYMEHTOB;

4) noanucob HaYa/IbHUKA APXMBHOTIO
oTAena;
5) ne4yaTtb MCMNONIHUTENBHOINO KOMMUTETA
Kanbuuykoro  myHuMUMnanbHOro pamoHa  (npu
HeobxoaMMocTH)
2.4. Cpok npenocTaBAeHnaA Mo 3aaBneHMAM (3anpocam): n. 5.10 Mpasun paboTbl
MYHUUMMNANbHOM YCAYrK, B TOM 4ucne
COUMaNIbHO-NPaBOBOro n TemaTu4yecKoro

C y4eTOM HeobxoaAnmocTu obpalleHus

B OpraHM3auuu, ydacTsylowme B

npeaocTaBaeHumn MYHUUMNANbHOMN
ycnyru, CPOK NPUOCTAHOBNEHUA
npeaocTaBAeHuns MYHULMNANbHOM

ycnyrm B Ciny4dae, e€Cqin BO3MOXKHOCTb

NPUOCTAHOB/IEHMSA npeaycmoTpeHa
3aKOHO4aTe/IbCTBOM Poccuinckomn
depepaunm

XapaKktepa QU3IMYECKUX U HOPUANYECKUX NUL, — B
TeyeHne 21 paboyero AHA CO AHA perncTpaumm
3aABNE€HMA C Y4YeTOM HanpasBneHuAa 3anpoca W
No/siydeHUs OTBETAa Ha 3anpoc 4Yepes CcuUcTtemy
MeKBEAOMCTBEHHOTO 3NEKTPOHHOrO

B3aumogencteua (nanee - CM3B);

Mpn paccMOTPeHMM 3anpocoB MO WUCTOPUM
HaceNeHHbIX MYHKTOB M OPraHusauuii, a TaKKe
3anpocoB, MMELWMX rPaHULy NOUCKa CBbille NATU
netr un Tpebywwmnx AONONAHUTENbHOTO U3y4yeHuUn
apXMBHbIX [OOKYMEHTOB, npoBeaeHMAa ob6bemHoM
paboTbl MO MNOMUCKY CBEAEHWM U pacIMPEHUo

rpaHnUL, MOWUCKa, CPOK NpeaocrtaBaeHnAa YyCcnyru
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MOXKeT ObITb npoasieH He 6onee yem Ha 30

KaneHAapHbIX AHewn C ob6sa3aTeNnbHbIM

yBegomneHnem 06 aTom 3aaBuTeNA.

BO3MOXKHOCTb NPUOCTAaHOBNEHUA CpoOKa
NpPeaocTaBAeHMA  MYHUUMNANbHOW  YCAYyrM  He
npeaycmoTpeHa.
2.5. UcuepnbiBatowmi nepeyeHb 3aAsneHune o] npegocTtasaeHun | 4. 1 ct. 19 degepanbHoro 3akoHa Ne
OOKYMEHTOB, HeobxoaANMbIX B | MYHMUMNANbHOM YCAYIU C YKa3aHUEM: 210-93;
COOTBETCTBUM C 3aKOHOAATE/IbHbIMMU
HaMMeHOBaHMA topuamyeckoro nuua, (ans | n. 5.10 Mpasun paboThbl

nnun MHbIMUA HOPMATUBHbIMU

npaBoOBbIMU dKTamu anAa

npeanocrasiaeHnA MyHMLLMHaﬂbHOlZ

YCAYIU, a TaKXKe YCAyr, KoTopble

ABNAOTCA HeobxoaMMbIMU 7
06s3aTeNIbHbIMW AN1A NPeAoCTaBAeHUs
MYHULMNANbHBIX YCAYr, NoA/exalmx
npeacTaBAeHUto 3aABUTENIEM,
cnocobbl UX NONYYEHUA 3aABUTENEM, B
TOM 4MC/le B 3/IEKTPOHHOU opme,

nopAaoK nx npeacraBaeHunA

rpaxkaaH — damununm, umeHu, otyectea (nocnegHee -
nNpu Hann4ummn));

noyrtosoro I/I/I/IJ'IM SNNIEKTPOHHOIO afpeca

3anBuTeNs;
Ha3BaHWA Tembl (Bonpoca);

XPOHO/IOrMM 3anpalumBaemoin MHpopmaumu;

AOMONHUTENbHOM  MHPOpPMaALMM MO  Teme
3anpoca (npu HeobxoanMmocTH).

YnonHomouyeHHble 3aaBuTenem auua  (no
[,0BEpPEeHHOCTH) npeacTasAatoT JOKYMEHTbI,

noarsepxgarouwme cBOU NOJIHOMOYUA.
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JOKyMeHTbI npeacrtaBnAaroTca B o4HOM
aK3emMnaape.

BnaHk 3aAB/IeHUA ona nony4yeHun
MYHWULMNANBHOM YCAYTU 3aABUTEIb MOXKET NOYYNTb
npu JINYHOM obpaweHnu B Ncnonkom,
MHOTOQYHKUMOHANAbHBIA  LEHTP NpeaoCcTaBAeHuA
rocy4apCTBEeHHbIX U MyHULMNANbHbIX ycnyr (ganee —
M®L), B yaaneHHbix paboumx mectax MOL.
DNeKTpOHHble  popmbl 6naHKOB  3aABAEHMA
pasmelleHbl Ha odunumanbHOmM cante Ucnonkoma,
Ha [opTane rocygapcTBEHHbIX U MYHUMUMNANbHbIX
ycnyr Pecnybamkn TatapctaH, Ha EanHom nopTtane
rOCY4apCTBEHHbIX M MYHUUMNANbLHbLIX  yCAayr

(pyHKUMR).

3asBIICHHE W TpHJIaraeMble JIOKYMEHTBI MOTYT
OBITh MpEJCTABICHBI (HAMPABJICHBI) 3aABUTEIIEM Ha
OYMa)XHBIX HOCHTEISAX OJHUM U3 CIICIYIOIMNX
CIIOCOOOB:

JUYHO (NMHMIOM, JCHCTBYIOIIMM OT WMCHH
3asIBUTEJIS, HA OCHOBAHWH JOBEPECHHOCTH);

MTOYTOBBIM OTITPABIICHUECM.

3anABNeHME N AOKYMEHTbl Tak¥e MOryT ObiTb

npeacrtas/ieHbl (HanpaBneHbl) 3asBUTENEM B BuUae
3N1eKTPOHHOIo AOKYMEHTA, NOAMNUCAHHOro MPOCTOM
3/IeKTPOHHOM noAanucbio, Yyepe3 UHPOPMALIMOHHO-
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Te/IEKOMMYHUKALMOHHbIE CeTU o6u.|,ero A0CTyna, B

TOM yucne yepes MHPOPMALIMOHHO-

Te/IeKOMMYHUKALMOHHYIO ceTb «HTepHeT», [MopTan

rocyAapCTBEHHbIX M MYHUUMNAAbHbIX  YCAYr
Pecnybnunkm TaTtapctaH, Ha EauHbIA  nopTan
roCcyZapCTBEHHbIX WM MYHMUMNANAbHbIX  YCAyr

(dyHKUMN).

2.6.
[IOKYMEHTOB,

McuepnbiBalowmini - nepeyeHb
HeobxoanMbIX B

COOTBETCTBUA C HOPMATUBHbIMHU

NpPaBoBbIMMU aKTamu ana
npeaocTaBaeHunA MYHULUMNANbHON
YyCAyrn,  KoTopble  HaxoAasaTcA B
pacnopaXKeHnn rocyAapCTBEHHbIX
OpraHos, opraHoB MEeCTHOro
camoynpaBaeHus n MHbIX

opraHmsau,m‘/i M KOTOpble 3aABUTEJIb

Brpase npeacraBsuTb, d TaKXe
cnocobbl nx nonydyeHuma 3aABUTENEM, B

TOM 4YuCne B 3NEKTPOHHOU ¢opme,

nopaaoK nx npeAcTaBaeHus;
rocyJapCTBEHHbIA  OpraH,  opraH
MECTHOro  camoynpassieHua  aubo
opraHusaums, B PacnopsXKeHum

MonyyaloTcA B pamMKax MeXKBeAOMCTBEHHOro

B3aMMOAENCTBUA:
BbinMcka M3 EAMHOro  rocygapcTBEHHOro
peectpa HeABUKNUMOCTU (copepkalasn

06Lea0CTynHble CBEAEHUSA O 3apPerucTpUpPOBaHHbIX
npaBax Ha 06beKT HeaBukumocTu) (PepepanbHas
CNy6a MyHMUMNANbHON perncTpaummn, Kagactpa u
KapTorpadum)
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KOTOpPbIX Haxo4ATcA AaHHble
AOKYMEHTbI
2.7. MNepeyeHb OpraHoB CornacoBaHme MYHUUMNANbHOM YCAYyrM He
MYHMUUMMNANbHON BAacTM (MecTHoro | Tpebyetca
CamMoynpaBaeHuA) U KX CTPYKTYPHbIX
noAapasaeneHui, cornacosaHue
KOTOpPbIX B CNy4yasnx,
npeaycMOTPEHHbIX  HOPMATUBHbIMMU
NpaBoBbIMW aKTamu, TpebyeTtcs ans
npeaocTaBaeHunA MYHULUMNANBbHON
YCNYrM W KOTOpOe OCyLLeCcTBAAeTCA
OpraHom, npeaoCcTaBAAIOLWMUM
MYHULNUNANbHYIO YCNYry
2.8. MWcuepnbiBalOWwMn  nepeyveHb 1. Tlopaya [OKYMEHTOB HeHajJ/iexawmm
OCHOBAHWM ANA OTKasa B NpuUeme | INLOM;
AOKYMEHTOB,  Heobxoaumbix  anA
. 2. HecooTseTcTBUNE npeacTaBAeHHbIX
npeaocTasaeHunA MYHULUNANbHOW
yenyrm OOKYMEHTOB MepeyHto AOKYMEHTOB, YKA3aHHbIX B M.

2.5 HacToAawero PernameHTa;

3. Hannumne B 3aABNeHUU WU npunaraembiX K

3aABAEHUIO AOKYMEHTaXx HEOroBOpPEHHbLIX
MCﬂpaBﬂeHMﬁ, cepbe3HbIX nospe»(,u,eHMﬁ, He
Nno3BONAOWNX OAHO3Ha4YHO MUCTOJZIKOBATb nx
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coaeprkaHue
2.9. UcuepnbiBatoLwmi nepeyeHb OcHOBaHMA AnA NpUMOCTaHOBNeHMA cpoKa | M. 5.20 Mpasun paboTbl
OCHOBaHWI ANA  NPUOCTAHOBNAEHUA | NPEAOCTAaBNEHUS  MYHUUUNANbHOM  YCAYITKM  He

cT. 25 ®depepanbHoOro 3akoHa No
WAN  OTKasa B NpeaoCTaB/eHUN | yCTAHOBAEHDI.

MYHUUMMANbHON yCNyru

OcHoBaHusl I OTKa3a B MPEAOCTaBICHUU
MYHULMNANbHON YCITYTH:

1. Hannume B 3anpawwmBaembiX AOKYMEHTaX
CBeAEHWUMN, COCTAaBAAIOWMX FOCYLAPCTBEHHYIO WU
NHYIO,

OXpaHAEMYIO 3aKOHOAaTe/NIbCTBOM

Poccuitickon ®Pepepaunun, TarHy, JINYHYIO TawuHy,

CEMENHYI0 TaWHy, co3jalowmx  yrposy AnAa
besonacHocTw.
2. HencnpaBumoe noBpexXAaeHne apXmBHbIX

AOKYMEHTOB

125-93;

cT. 22 3akoHa PT N 63-3PT ot 2017
r.;

2.10. NMopAaagok, pasmep M OCHOBAHUA
B3MMaHUA MYHMLUMNANIbHON MOLW/INHbI
WIW WHOM nAatbl, B3UMaeMoM 3a
npenocrasaeHune MYHULMNANBHOM

YCAyru,  BKAOYAA WHPoOpMaLUio O

MEeTOoOAUNKE pacCHETa pa3mepa TaKoM

nnaTbl

MyHUUMNaNbHana ycayra NpeaocTaBAAeTcs Ha
6e3B03Me34HOMN OCHOBeE.

n.3 cr.15, n.4 ct. 26 ®PegepanbHoOro
3aKkoHa Ne 125-03;

y. 1 cT. 8 PepepanbHoOro 3akoHa Ne
210-93
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2.11. MopAagokK, pasmep M OCHOBAHUA
B3UMaHWUA NNaTbl 3a NpeaocTaB/ieHne

yCayr,
HeobxoaMMbIMM

KoTopble ABNAKOTCA
u obAasaTenbHbIMU
Ans npenocTaBAeHuUA

MYHULMNANbLHOW  YCAYrKM,  BK/KOYas
MHbOPMAUMIO O MeToAMKe pacyeTa

pa3mepa Takou naathbl

MpepocTaBneHue HeobXxoAUMbIX n

0b6sA3aTeNnbHbIX YCAYr He TpebyeTcsa

2.12. MaKCMManbHbIN CPOK OXKMOAHMUA
B oyepeau npu nogaye 3anpoca o
npeaocTaBaeHumn MYHUUMNANbHOMN
YyCAyrm n npu nonayvyeHun pesynbTata

npegocraBaeHna TakKnx ycnyr

MaKCMManbHbIN CPOK OXMAAHUA  npuema
nonyyatena MyHUUMNanbHOM ycnyru (3aasutens)
npyv nogaye 3anpoca W Npu NoJy4eHUM pesynbTaTa

He A0/IKeH NpeBbIWaTh 15 MUHYT.

2.13.
3aasuTens 0

CpoK peructpaumm 3anpoca
npeaoCcTaBNEHUM
MYHULMNANbHOWN YCAYyrK, B TOM Yucne

B 3/IEKTPOHHOM dopme

B aeHb noctynneHnAa 3aABaeHnA

3anpoc, NOCTYNUBLUMM B 3NEKTPOHHOM popMme B
BbIXOAHOM (NPa3gHUYHbIN) AEHb, PErnCcTPMpYyeTCa Ha
cneayrowmii 3a BbIXOAHbIM (MPasgHUYHbIM) paboumnit

n. 16 Y.
Aenonpoun3BoacTsa

vV

MNpasun

AeHb
2.14. TpeboBaHUA K MOMeLLEeHUAM, B [IpenocraBieHne  MYHHMIMIAIBHOM  yCIIYyI'H

000pyZOBaHHBIX MTPOTUBOIMOKAPHOH  CHUCTEMOW U
MyHUUMMNANbHAA  ycayra, K MecTy

OXHUOaHMUA N Nnpunema SaHBMTeﬂer/i, B

CUCTEMOM MOKapOTyUIEHUs, HEOOXOIUMON MEOEIbIO
Uit 0OpPMIICHHST JOKYMEHTOB, WH(GOPMAIMOHHBIMHU
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TOM ynucne K obecneyeHunto

AOCTYMHOCTH ana MHBANMAO0B
YKa3aHHbIX 0OBEKTOB B COOTBETCTBUU
C 3aKoHoAaTenbcTBOM Poccuickom
depepauum 0 coumanbHOM 3awwmTe
MHBANNAOB, pa3meLLeHUtO 7
opOopPMNEHNIO BN3Yya/IbHOM, TEKCTOBOM
N MynbTUMEAUNHOM WMHPopMauMn O

nopaake NpeaocTaBAeHMA TaKUX yCAyr

CTEHJaMH.
ObecnieunBaeTcsi OECHPENATCTBEHHBIN JTOCTYM
WHBAJIHNI0B K MECTY MPEIOCTABIICHUS

MYHUITUTIATBHOW yCIIyTH (yIOOHBIM BXOI-BBIXOI B
MOMEIIECHUS ¥ TIEPEMENIEHUE B UX MpeJeax).
Bu3yanbHana, TeKcToBaa M MyAbTUMeAMNHaA

MHbOpMauMsa O  MopagKe  NpeaocTaBleHUs
MYHUUMNANbHOW YCAYrM pasmellaeTcs B YAO0OHbIX
ANA 3asBUTENEe MecTax, B TOM 4YUC/Ie C Y4YeToM

OrpaHn4YeHHbIX BO3MOXHOCTEN MHBAN naos

2.15.
KayecTBa MYHWUMNANbHOW YCNyru, B

lNoKkasaTenn [OCTYNHOCTU WU

TOM yucne KOJINYECTBO
B3aMMOenCTBUIM 3aABUTENSA C
NO/IKHOCTHBIMMU nuamm npu
npeaocTaBieHUn MYHULIMNANBbHOM

ycayrm mn unUxX npoaoaXUTeNbHOCTD,

BO3MOYHOCTb nosly4yeHus
MYHULMNANbHOM ycnyru B
MHOropyHKUNOHAIbHOM LeHTpe

npenocTaBAeHUA rOCyAaPCTBEHHbIX W
MYHULMNAAbHbBIX YCAYr, B yAANeHHbIX
paboumnx MecTax
MHOTrodYHKUNOHANBHOTO LeHTpa

npenocTaBAeHUA roCyAapCTBEHHbIX W

MokasaTensimu AOCTYMHOCTM NpenocTaBieHUn
MYHULMNANbHOWN YCYTU ABNAIOTCA:

PaCNONOXKEHHOCTb MOMELLEHMA apXMBa B 30HE
AOCTYMHOCTU O6LLLECTBEHHOIO TPAHCMNOPTA;

Haln4yune HeO6XO,CI,I/IMOI'O KOo/1n4yecTBa

cneunannctoB, a TaKXkKe I'IOMGLLI,EHVIVI, B KOTOPbIX
OCYLLECTBNAETCA NPUEM OOKYMEHTOB OT SaHBI/ITeJ'Iel‘/’I;

HanMune ucyepnbiBaoWen uHPopmaumum o

cnoco6ax, nopaake wm CpPpoOKax MNpeaocrtaBsieHUA

MYHULUMNANbHON  yCAyrM Ha WMHPOPMALMOHHbBIX

CTeHAaX, WHOOPMAUMOHHBLIX pecypcax B CeTu

«MHTepHeT», Ha [lopTane rocyAapCcTBEHHbIX W

MYHUUMMNANbHbIX ycnyr Pecnybankn TaTapcTaH; Ha
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MYHUUUNANbHbBIX YCAYr, BO3SMOXXHOCTb

nonyyeHnsa wuHPopmauum o0 xopge

npeaocTaBAeHuns MYHULMNANbHOM

YCAyry, B TOM yncne C

Ncnonb3oBaHMem  UMHGOPMALMNOHHO-

KOMMYHUKAUNOHHbIX TEXHO/I0rMM

EavHOM noptane rocygapCrtBeHHbLIX “n

MYHULMNANbHbIX ycayr (GyHKunit);

OKa3saHue nomoLuiu MHBaAINAaM B
npeogoneHnun 6apbepOB, mewaruwnx nony4yeHutro

MMW YCNYT HapaBHE C APYrMMU NNLLAMMU.

KayectBo npepoctaBneHMA MYHULMNANBHOW
YCNYIY XapaKTepm3yeTca OTCYTCTBUEM:

oqepep,eﬁ npn npneme n Bblaa4ye JOKYMEHTOB

3aABUTENAM;

HapyLIeHnN CPOKOB npeAocTaBAeHUs
MYHULMNANbHOWN YCNYTU;

¥anob Ha nencreums (6espeiicTeme)
MYHULUMNANbHBIX  CAYXKaWMX, NpeaoCcTaBAALLINX
MYHULMNANbHYIO YCAYTY;

}Kanob Ha HEeKOppeKTHoe, HeBHMMAaTe/NbHoe
OTHOLLEHKNe MYHULMNANbHbIX CAy¥Kaumx,
OKasblBalOWMX  MYHUUMNANbHYKO  YCAyry, K
3aABUTENIAM.

Mpn nogaye 3anpoca O nNpenocTaBieHUU
MYHULUMNANbHON  yCAyrM U Npu NOAYy4YeHUU

pesynbTaTa MyHULUUNANbHOW YCAYrU - OAHOKpATHOEe
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B3aMmoaencTesmne [OMIKHOCTHOTO nvua,
NPeAoCTaBAAOWEr0  MYHUUMNANbHYIO YCAyry, U
3aaBuTeNA. [POAOMKUTENBHOCTb B3aMMOAENCTBUA
onpeaenseTcsa HactoAwMm PernameHTom.

Mpn npeaocTaBAeHUM MYHULMNANBHOWN YCAYTn
B MO®L, B yaaneHHbix paboumx mectax MOL,
KOHCY/bTAUMUIO, NpPMEM W BblAavyy AOKYMEHTOB
ocyuwiecrteaset cneumnanmnct MOL.

MHbopmauma o xoae npenoctaBAeHMA
MYHUUMMNANbHOM ycnyrnu MmoxKeT ObiTb Mosy4YyeHa
3anBuTenem Ha caihte WMcnonkoma, Ha [lopTane
roCcyZapCTBEHHbIX WM MYHMUMNANbHbIX  YCAyr
Pecnybnamkmn TaTtapctaH, Ha EauvHom noptane
rOCYZapCTBEHHbIX M MYHUMUMNAAbHbLIX  YCAyr
(dyHKUMIM), ML, yaaneHHbIx paboumx mectax MoL,

2.16. OcobeHHOCTH
MYHULUMNANbHOMN
3/IeKTPOHHOM dopme

npeanocrasiaeHnA

ycnyru

B

MmeeTcAa BO3MOXKHOCTb MO4a4YM 3aABIEHUA O
NpeaocTaBAEHUN  MYHUUMMNANBbHOW  yCAyrM B
3IeKTPOHHOM BUAe Yepe3 cauT Ucnonkoma, MopTtan
rocyAapCTBEHHbIX U MYHUUMMANbHbIX YCAYr, EANHbIN
NOpTasl roCcyAapCTBEHHbIX U MYHUUMMANbHbIX YCAyr
(byHKUMIM) ¢ nocnegywowum  npegbaABAEeHUEM
OPUIMHANOB AOKYMEHTOB NPU NONYYEHUU YCAYTU.

Y. 1 cT. 19 ®epepanbHoro 3akoHa Ne
210-93
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3aABuUTENb MMeEEeT BO3MOXHOCTb NpPoOBEPUTD
CTaTyC NOA4AHHOrIo 3aAaBsieHnNA, cTteneHb roToOBHOCTU
OTBE€Ta Ha Hero.

3asBneHue o) npeaocTaBAeHUN
MYHULMNANbHOW YCNYTM MOMKET ObITb HanpaB/ieHO B
bopme 3NEKTPOHHOTO AOKYMEHTA MO 3/IEKTPOHHOMY

agpecy:

E-mal: Almira.Hayrullina@tatar.ru




3. CocTaB, NocneA0BaTe/IbHOCTb U CPOKMU BbINOJIHEHUA a4 MUHUCTPATUBHbBIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM YMC/le 0CO6EHHOCTU BbINOJIHEHUA
aAMWHUCTPATUBHbIX NpoLeAayp B 3NEKTPOHHOI ¢popme, a TaKKe 0C06eHHOCTU BbINOIHEHUA
a4MMUHUCTPATUBHDIX Npoueayp B MHOropyHKLMOHA/bHbIX LLEHTPaX, B yAANEHHbIX paboumnx
MecTax MHOropYHKLMOHANbHOIO LLleHTPa NpeAoCTaB/IEHUA rOCYAaPCTBEHHbIX U
MYHULUNANbHbIX YCAyr

3.1. OnucaHMe noc/ienoBaTeNbHOCTM  AEWUCTBUI  NpU  NpeaocTaBiAeHUM
MYHUUMMNANbHOMN yCNyru

3.1.1. MNpepocTaBieHMe MYHMUMUMNANbHOW YCAYrM NO BblAaye apXMBHbIX CMPaBOK,
apXMBHbIX BbIMUCOK, KOMWIA apXMBHbIX OOKYMEHTOB BK/OYaeT B cebsa cnepyouwme

npoueaypbi:

1) KOHCY/NIbTUPOBaHUe 3aABUTENS, OKasaHue nomoum npwu
3aMo/IHEHUWN/COCTaBNEHUM 3aABNEHUA;

2) NpUHATUE M perucTpauma 3aaBAeHUs;

3) noarotoBKa 1 nognucaHne apxXmMBHOW CNPABKU (apXMBHOM BbIMUCKU, apXUBHOM
Konuu), oTBeTa Ha b6naHKe apxvBa, NOATBEP)KAAMOLWLErO0 HEMOJIHOTY COCTaBa apXMBHbIX
AOKYMEHTOB MO TeEMe 3anpoca, UIN OTCYTCTBUE AOKYMEHTOB.

5) Bblgaya 3aaBUTENIO0 pe3yibTaTa MyHULMNAAbHOM YCAYTK.

3.2. OkasaHue KOHCVJ'IbTaLI,I/IIZ 3aABUTENIO, OKa3aHue nomown npu
3aI'I0}'IHeHl/IM/COCTaBJ'IEHVIM 3aABeHNnA

3asBuTeNb Bnpase 0bpatutbea B OTAEN AUYHO, No TenedoHy W/ManM NUCbMEHHO,
B TOM 4MCNe MO 3NEKTPOHHOM noyTe, ANA MOJIYYEHUSA KOHCY/NbTauui O nopsake
NONYyYEeHUA MYHULMUNANbHOMN YCAYT.

HayanbHuk OTAena ocywecTBAAeT KOHCY/IbTUPOBAHME 3aABUTENA, B TOM YUCE MO
coctaBy, ¢opme U COAEepXaHU AOKYMEHTauuu, HeobxogmMmon Ana noayyeHus
MYHUUMNANAbHOMN YCAYrM U Npu HeobxoAMMOCTM OKa3biBaeT MOMOLLb B 3anO/IHEHWUMU
61aHKa 3asBNEHuUS.

Mpoueaypa, ycTaHaBAMBaeMasa HACTOALMM MYHKTOM, OCYLLECTBAAETCA B AEHb
obpalleHns 3aasuTens.

PesyanaT npoueaypbl: KOHCY/1bTaUMUA 3aABUTENA.
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3.3. MpuHATME N perncTpayma 3aaBieHna

3.3.1. 3aasutenb (ero npeacraBuTenb) ANYHO MM dYepe3d MOL, Ha BGymarkKHOM
HOCUTeNe, B 3/IEKTPOHHOM BMAe 4epe3 EAWHbIA nopTan rocyAapCTBEHHbIX WU
MyHMUMNanbHbIX yeayr (GyHKumin), MopTan rocyAapCTBEHHbIX MU MYHULMMNANbHbBIX YCAYr
Pecnybnnkn TaTapcTaH, oduumanbHbin cant MNcnonkoma nnmbo no noyte MNOYTOBbIM
oTnpaBieHnem noaaeT (HanpasnaeT) 3aaBsieHne. [JoOKyMeHTbl MOryT ObiTb NOAaHbI Yepes
yaaneHHoe paboyee mecto MOL.

3asBneHNe O NPeaoCTaBNeHUUM MYHUUMUNANbHOM YCAYrn B 3N1EKTPOHHON dopme
Hanpasnsetca B OTAeN MO 3/IeKTPOHHOW noyTe MAM 4Yepe3 WHTepHeT-npuemHyto
Mcnonkoma. MNocTynuBliee B 31E€KTPOHHOM ¢dopme 3asB/EeHWE pacneyaTtbiBaeTcs, ero
PerucTpaLmn ocyLLeCcTBASETCA B YCTAaHOBNEHHOM NOpAAKeE.

3.3.2. Mpu HanpaBneHUM 3asABNEHUS B INEKTPOHHOM ¢opme cneunannct
Mcnonkoma, oTBevatlowmin 3a paboTy ¢ obpalleHnaAMKM rpaxkaaH, NocTynawlWnuMn Yyepes
MHTepHeT-NpMeMHylo, pacnevyaTtbiBaeT, PEerncTpupyeT nocTynuBliee 3asaB/ieHUE U
HanpaBsAAET B 3/IEKTPOHHOM M bymarkHom Buae B OTaen.

Mpoueaypa, ycTaHaB/iMBaemaa HACTOAWMM NYHKTOM, OCYLLECTB/IAETCA B TeyeHue
oAHOro pa6oqero AHA C MOMEeHTa NOCTYyNn/1eHUA 3aAB1IEHUA.

Pe3synbTaT npoueaypbl: 3aperMcTpupoBaHHOE 3aABAeHUe, HanpasaeHHoe B OTaen.

3.4. loarotoBKa W Bblaa4a dPXMBHbIX CMpPaBOK, apXMBHbIX BbIMNCOK, Konumn
dPXUBHbIX AOKYMEHTOB

3.4.1. HayanbHuK OTAena ocywecTBAAET:
npuem 3aaBAEHUA U LOKYMEHTOB;
PEerncTpaumio 3asB/IEHMA B }KyPHane perncrpaummn 3asaB/ieHUN;

npoBepAeT 3aAB/1IEHNE U OOKYMEHTbI Ha Haln4yune OCHOBAHMUM AN1A OTKa3a B npuneme
AOKYMEHTOB, YKAa3aHHbIX B . 2.8 HacToAwero PernameHTa.

[Ipu OTCYTCTBMM OCHOBaHMM [Ji1 OTKa3a B NpPUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.8 Hacroguiero Pernamenra, Hauaneauk OTaena:

Py TOPEAOCTABJICHUN 3aSBJICHUS 3asBUTEJIEM JIMYHO  M3BEHIACT 3asBUTENS O
MIPUCBOEHHOM BXOJSIIEM HOMEPE;

MIPU HAMpaBJICHUU 3asBJICHUS] 3asBUTEJIEM B DJIEKTPOHHOW (Qopme yBEIOMIISET
3asBUTEIISI B AJICKTPOHHOUN dopMme O Jare mpuema 3asiBIEHUS, MPUCBOCHHOM BXOSIIEM
HOMEpE.
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B cnyyae  Haan4yuAa OCHOBaHuUM AnAa  OTKasa B nNnpueme OOKYMEHTOSB,
npeaycMmoTpeHHbIX MNYHKTOM 2.8 HacrtoAwero PernameHTa, HavanbHuUK OTgena
yBEOAOMNIAET 3aABUTENA O HaAJINYUU I'IpeI'IFITCTBMﬁ ana perncrtpaunn 3aaBneHUA WU
BO3BpaWaeT emy OOKYMEHTbl C MMCbMEHHbIM obbACHEHNEM coaep*XaHUA BbIABZIEHHDbIX
HedOCTaTKOB B NpeacTaB/l€HHbIX JOKYMEHTAX.

3anpoc, He OTHOCALLMICA K COCTaBY XPaHALLMXCA B apXMBE apXMBHbIX OKYMEHTOB,
HanpaBnAeTcaA B AOPYrolM apxuB MWAM OpraHU3auMio, r4e XpaHATcA Heobxogumble
apXMBHble AOKYMEHTbI, C yBegOMIeHMem 06 3TOM Monb30BaTens, UAM NOJb30BATENIO
[laeTcA COOTBETCTBYIOLLANA PEKOMEHAALMA.

Mpoueaypsbl, yCTaHaBAMBAEMble HACTOALLMM NYHKTOM, OCYLLEeCTBAAIOTCA:

NPU OTCYTCTBMM OCHOBaHWUW A/1A OTKasa B NpuMeme [OKYMEHTOB - B TeyeHue 15
MUWHYT noc/ae NoCcTynneHus 3aasneHns (obpaleHns 3aaBuTens);

NPWY HaNMYMKM OCHOBAHUWN ANA OTKasa B NpMeme AOKYMEHTOB - B TeYEHWe OAHOro
paboyero AHA C MOMEHTA OKOHYaHWA Npeablayliel npoueaypsbi;

HanpasaeHne 3afnpoca B p,pyroﬁ apxmB WAU OpraHuv3auunto, rae XpaHATCA
HGO6XOAMMbIe apxXunBHbleé OOKYMEHTbI, yBeAOM/1IEHUNE o6 3Tom nonb3oBaTeNA WU
COOTBETCTBYIOLLAA pPeKomeHAauMA Nnoab3oBaTeNto - B TeyeHue 5 pa60‘-IVIX AHel;’I C
MOMEHTa perncrTpaunm sanpoca.

Pe3ynpTaT mporemyp: IpUHITOE W 3apETUCTPUPOBAHHOE 3asBIICHUE, HAIPaBJICHHUEC
3ampoca B JIPYrod apXvB WM OPraHM3alldio, TJE XPaHATCS HEOOXOJMMBIC apXHBHBIC
JIOKYMEHTBI, YBEAOMIICHHE 00 3TOM ITOJB30BaTENIS MJIM COOTBETCTBYIOIIAS PEKOMEHIAITUS
MTOJIb30BATEIIO UJIN JOKYMEHTHI, BO3BPAIICHHBIC 3asBUTEIIO.

3.4.2. B cnyyaax OTCYTCTBMA B 3anpoce UMYLLECTBEHHOrO XapaKTepa AOKYMEHTOB,

NOATBEPKAAIOWMX MNpaBa COOCTBEHHOCTM Ha HeABUMKMMOCTb, Ha4danbHUK OTaena
HaIpaBjsieT B JJIEKTpOHHOU QopMme mnocpenctBom cuctembl CMOB B ®epepanbHyio
CAYXKOY  MYHMUWMNANBHOW  perncrpaummn, Kagactpa M Kaptorpadumm 3ampoc o
npeaocTaBieHud Beimucku u3 EIMHOTO TOCYJapCTBEHHOTO peecTpa HEABUKUMOCTU
(comeprkariyro OOIIENOCTYIMHBIC CBEACHHS O 3apErMCTPUPOBAHHBIX IMPaBax Ha OOBEKT
HEJIBU)KUMOCTH);

Mpoueaypbl, YCTaHaBAMBAEMbIe HACTOAWMM MYHKTOM, OCYLLECTBAAIOTCA B TEYEHMe
15 MMWHYT C MOMEHTa NOCTYN/JeHusa 3asBAEHUA O NpeaoCTaBAEHUM MYyHULUMNANbHOM
ycnyru.

Pe3ynbTaT Nnpoueaypbl: HaNnpaBAeHHbI 3anpoc.
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3.4.3. Havanpnuk Otnena, Ha ocHoBaHuM mnoctynuBmmx B Otnen uepes CMOB
JOKYMEHTOB (CBefieHUl) a100 yBeoOMIJIEHHS 00 OTKasze, OCYIIECTBISET MPOUEIYpHI,
npeaycMoTpeHHsie 1. 3.4.1. Hactosiero Pernamenra.

3.4.4. Hayanpauk OTtAena B MOPSAKE OYEPEAHOCTH TOCTYIUICHHUS 3asBJICHUS Ha
UCIIOJIHEHUE OCYIIECTBIISET:

MPOBEPKY HA/NMUYMA apPXMBHbIX LOKYMEHTOB ANA UCMOJIHEHMA 3anpoca No ChMUCKY

¢doHaoB, CnpaBoYHMKY No GOHAAM MYHULMNANbHbLIX apXMBOB PecnybnKku TaTapcTaH.

B cnyyae ecnn 3anpoc He OTHOCUTCA K COCTaBY XPaHALWMXCA B apXMBE apPXUBHbIX
AJOKYMEHTOB, Ha4a/IbHUK OTpena ocywiecTBnAaeT:

odopM/ieHnEe NPOEKTa NMMCbMa O NepeHanpaBAeHUn 3anpoca B APYron apxmus Uam
opraHu3aumio, rae XpaHATCA He0bXoANUMbIE apXMBHbIE AOKYMEHTbI;

odpopmaeHune yBeaoMIEHNA NONb30BaTE/N0 O NepeHanpasieHnn 3anpoca;
WM NPOEKTa NMUCbMa NOJIb30BaTE 0 C COOTBETCTBYIOLLMMMU PEKOMEHAALMAMM.

B cnyyae ecnn 3anpoc OTHOCUTCS K COCTaBY XPaHALWMXCA B apXMBE apXMBHbIX
IOKYMEHTOB, HayanbHMK OTAena ocywecTsaneT:

onpeaeneHune apxmsBHbIX POHAOB M APXUBHBIX AeN AN NPOCMOTPA NO ONUCK;
BblEMKY apPXMBHbIX AOKYMEHTOB M MOAKNAAKY Ha UX MeCTa KapT-3amecTutenei;
CBEPKY apXMBHOrO WndpPa M 3aroN0BKOB C ONUCHIO AeN.

Mpoueaypbl, yCTaHaBAMBAEMblE HAaCTOALLUMM MYHKTOM, OCYLLECTBAAIOTCA B TeYeHue
oAHOro paboyero AHA C MOMEHTa OKOHYaHMA NpeablayLLen npoueaypsbi.

Pe3ynbTaT npoueayp: NoaroToBAEHHble Aena ANsA BbiABNEHUA CBEAEHUI MO Teme
3anpoca nMbo nepenaHHbI Ha NPOBEPKY NPOEKT NUCbMa.

3.4.5. HayanbHuK OTAena ocywecTsnaerT:

MOJINCTHbIA NPOCMOTP apPXMBHbIX AeN;

BbIABNEHNE CBEAEHUN B APXUBHbIX AOKYMEHTaxX MO TeMe 3anpoca.

B cnyyae Hannuma goKymeHTa Ha4vanbHUK OTaena noaroTaBAMBaET:

NPOEKT apXMBHOM CrPaBKM (apXMBHOW BbINUCKKU, apPXMBHOW KONUK);
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B cnyyae oTcyTCcTBMA AOKYMEHTA NOArOTaB/IMBAET OTBET HA 3aNpoC B BUAE NPOEKTa
NUCbMa, NoATBEpPXKAaloWero HernosHOTYy COCTaBa aAPXMBHbIX AOKYMEHTOB MO Teme
3anpoca UaM OTCYTCTBUE apXMBHbIX 4OKYMEHTOB (ganee — NMCbMO-OTBET).

B cnyuyae yctaHoOBNEHMA HEOHXOAMMOCTU NMPOBEAEHMA AOMNOJHUTENIHOTO U3YYEHMA
apXMBHbIX AOKYMEHTOB W MpoBeAeHns paboT NMo MOWCKY CBeAEHW MO  3anpocam Mo
MCTOPUMN HACENIEHHbIX MYHKTOB M OpraHM3aumii, a TakKe 3anpocam, UMELWMUM rpaHnLy
MOWMCKA CBblWe NATM NeT U TPebyrwmum [ONONHUTENBHONO W3YYEHUA APXMUBHbIX
[LOKYMEHTOB, NpoBeAeHUA 06bEMHOM PaboTbl MO MOUCKY CBEAEHUA W pPacIMPEHUo
rPaHML, NOMCKa, HadvanbHMK OTaena onpeaenseTr HeobXoAMMbIM  CPOK  AnA
NpeAoCcTaBAEHUA MyHULMMNANbHOW YCAYTK, U HanpaBaAeT 3anpoc HadanbHUKy OTaena Ha
npoA/ieHMe CpoKa.

B cnyyae yctaHOBNAEHMA HeEOBXOAMMOCTM AONO/SHUTENbHON WHPOPMaUUM OT
3aABMTENA MOArOTAaB/AMBAET W HAMNpaBAAET 3anpoc 3aABUTE/I0 B BUAE MPOEKTA MUCbMA
(nncoemo-3anpoc).

Mpoueaypbl, yCTaHaB/IMBAEMbIE€ HACTOALLMM MYHKTOM, OCYLLECTBAAIOTCA B TEYEHUe
BOCbMM paboumx AHE C MOMEHTA OKOHYaHUA NpeablayLein npoueaypbl.

PesynbtaT npoueayp: NepefaHHblii Ha MNPOBEPKY MPOEKT apXMBHOW CMpaBKu
(QpXMBHOWM BBLINUCKM, APXMBHOW KOMWW), NUCbMA-OTBETA UM NpeAcTaB/eHHbIN
HayanbHMKY OTAeNa Ha NpoA/sieHMe CPOKa UCMOIHEHMA 3anpoc.

3.4.6. HavanbHuk OTpena npoBepseT MNPOEKT apXMBHOW cnpaBKM (apXMBHOM
BbIMMUCKKN, AapPXMBHOM KOMWM), NMCbMa-0TBETA, MMCbMA-3anpoca, PAcCMATPMBAET 3amnpoc
cneumanmcTa Ha NpoasieHne CPoKa MCMOAHEHUA MYHULMNAABHOM YCAYyrn U onpeaenset
CPOK UCMONHEHUA NyTeM HANOXKEeHUA BU3bl HA 3anpoc.

Mpoueaypbl, yCTaHAaBAMBAEMbIE HACTOALLUM MYHKTOM, OCYLLECTBAAIOTCA B TeYeHue
oAHOro paboyero AHA C MOMEHTa OKOHYaHMA NpeablayLLen npoueaypbi.

Pe3ynbtaT npoueayp: nepenaHHbll Ha 0pOpPMAEHME MPOEKT apPXMBHOW CrpaBKM
(QpX1UBHOM  BbLINUCKKU, aApPXMBHOM KOMWKM), MUCbMA-OTBETA, YCTAHOB/IEHHbIA CPOK
npeaocTaBAeHNs MyHULMNANBHON YCAYTH.

3.4.7. HayanbHuk OTAena neyaTaert:

aPXUBHYIO CNpaBKy (apXMBHYIO BbIMUCKY) MUCbMO-OTBET, MUCbMO-3anpoc - Ha
H61aHKe UCNONHUTENBbHOTO KOMUTETA.
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I'Ipou,ep,ypbl, YCTaHaB/IMBaemble€ HACTOALWLMM NYHKTOM, OCYyLLECTBNAKOTCA B TEHEHUE
oA4HOro pa6oqero AHA CO AHA noctynaeHnAa Ha ocbomeeHme apXVIBHOl\;I cnpaBku
(apXMBHOVI BbIMNCKH, apXMBHOﬁ KOI'IMM), nMMCbMa-0TBETA W/IN TMUNCbMaA-U3BELLEHUA
3aABUTENIO O NpoasieHNN CPOKa NCNOJIHEHUA 3aMpocCa.

Pe3ynbTaT npoueayp: nepeaaHHas HayalbHUKY oTaena odopmieHHas apxvBHas
cnpaBka (apxvBHas BbIMWCKA) apXMBHAA KOMMA, MUCbMO-OTBET, MUCbMO-3anpoc WK
NMUCbMO 3aiBUTE/TIO O NPOAJIEHNN CPOKA UCMOJTHEHWSA 3anpoca.

3.4.8. HayanbHuK OTAena:

MoanucbiBaeT M HanpaBaseT Ha noanucb PykoBoauTento MCNOAHUTENbHOTO
KOMUTETA apXMBHYIO CNPABKY (apXMBHYIO BbIMUCKY);

3aBepseT apXMBHYIO KOMW, NOANUCbIBAeT MUCbMO-OTBET, MUCbMO-3anpoc MK
MUCbMO 3asiBUTE/IO O MPOAJIEHUN CPOKA MCMOSIHEHWUA 3anpoca U nepesaeT COTPYAHMUKY
OTaena ans oTnpaBKM 3asBUTENIO.

Mpoueaypa, YyCTaHaBAMBAEMas HACTOALLMM MYHKTOM, OCYLLECTBAAETCA B TeyeHue
oAHOro paboyero AHA C MOMEHTa OKOHYaHUA Npeablayliei npoueaypbl.

Pe3ynbTaT npouenypbl: HanpaBaeHHasa Ha nognucb Pykosogutento KMcnonkoma
apXxuBHaA cnpaBKa (apxMBHaA BbINWCKA), 3aBepeHHaa apXxMBHasA Konus, nognucaHHoe
NMUCbMO-OTBET,  MUCbMO-3anNpoc, MNUCbMO  33aABUTEND O  NPOAJeHUUM  CPOKa
npeaocTaBaAeHns ycayru.

3.4.9. PykoBoguTenb McCnoNHUTENBHOrO KOMMTETA MOAMUCLIBAET  APXMUBHYIO
cnpaBKy (apxMBHYI BbINUCKY) M 3aBepAeT ee neyaTblio Mcnonkoma. [MognucaHHbie
[OKYMEHTbI HanpaBAAOTCA HavaNbHUKRY OTaena.

Mpoueaypbl, yCTaHAaBAMBAEMblE HACTOALLMM MYHKTOM, OCYLLECTBAAIOTCA B TeYeHue
ABYX paboumnx AHEN ¢ MOMEHTa NOCTYN/IEHUA Ha NOAMNUCb apXUBHOM CNpaBKK (apXnBHOM
BbIMMCKKN, apPXMBHOM KONUK).

Pe3synbTaT npoueaypbl: NoANUcaHHasA apxuBHaA CnNpaBKa (apxMBHan BbINUCKA).

3.4.10. HavanbHMK OTgena B 3aBMCMMOCTM OT cnocoba nonyvyeHwnsa pesynbraTta
MYHWULMNANBHOM YCNYIX, YKa3aHHOIO 3aABUTENEM:

Bbl4AaeT MPU JIMYHOM MPUOBLITUM 3aABUTENA WAN €ro AO0BEPEHHOro MuUa Npu
npeabABAEHUM MaAcnopTa WM MHOrO, YAOCTOBEPAOLWEro JIMYHOCTb AOKYMEHTa WAn
[OBEPEHHOMY NULY — NPU NPeabABAEHUM AO0BEPEHHOCTUN, aPXMBHYIO CMPaBKY (apXMBHYLO
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BbIMWUCKY, apXMBHYIO KOMWIO), NMMCbMO-OTBET, MMCbMO-3aMNpoc UAN MUCbMO 3asaBUTENS O
NPOANEHUM CPOKa NPeaocTaBNeHMA ycayrn. 3asButenb (MAKM ero AOBEPEHHOE nLO)
PaCNUCbIBAETCA Ha KOMWW apXMBHOW CMPaBKU (apXMBHOM BbIMUCKU, apXMBHOW KOMuK),
NMCbMa-0TBETA, MMCbMa 3aABUTE/NI0 O NPOAJIEHUN CPOKA NPEAOCTAaBAEHUA YCAYTU UK Ha
obopoTe COMNPOBOAUTENLHOIO MUCbMa K KOMWUM [AOKYMEHTAa C YyKasaHuMem Aathbl
NoNy4YeHus;

HanpasAseT 3asBUTEN0 MO NoYTe MNPOCTbIM MUCbMOM, Ha 3/M1EKTPOHHbIA agpec
3anaBuUTENA B POpME  INEKTPOHHOrO  AOKYMEHTA, MNOAMUCAHHOIO  YCUAEHHOWM
KBaMOUUMPOBAHHOM 3/1IEKTPOHHOM NOANWUCHIO YNOJIHOMOYEHHOTO A0/IKHOCTHOrO /MU,
eC/1 3aABMTE/IEM YKa3aHO OTCYTCTBME HeobXoAMMOCTM MNpeaocTaBAeHUA pesynbTaTa
YCNYrM Ha BGyMaKHOM HOCUTENe, apXMBHYIO CNpaBKy (apXMBHYIO BbIMUCKY, apXMBHYO
KOMMI0), MMCbMO-0TBET, MMCbMO-3anpoc;

HanpaBAsieT apXMBHYIO CNPaBKYy (aPXUBHYIO BbINMUCKY, apXMBHYIO KOMWUIO), MMCbMO-
OTBET, NMCbMO-3anpoc 8 ML,

B cnyyae Heo6Xx0A4MMOCTU MPOCTABAEHWNA aNOCTUAA HaNPaBASAET apPXMBHYHO CNPaBKY
BMECTe C 3arMpoCoOM M COMPOBOAUTENIbHBIM MUCbMOM B [OCYAapCTBEHHbIA KOMWUTET
PecnybaunKkn TaTapcTaH No apxXMBHOMY A€y MO NoYTe NPOCTbIM MUCbMOM.

B cnyyae npoaneHus cpoKa nNpeaocTaBNeHMA YCAYyrM HanpaeaseT no noyrte
NPOCTbIM MUCBMOM WU B 3N1E€KTPOHHON (pOpMe Ha INEKTPOHHbIA aapec 3aaBUTeNA
NMMCbMO O NPOAJIEHUM CPOKA NPEeAOCTaBAEHUA YCAYTU.

IIpouenypa, yctaHaBirBaeMasi HACTOSILIMM IIYHKTOM, OCYILIECTBIISIETCS:
B T€YEHHUE 15 MUHYT B cllydae TUYHOTO MPUOBITUS 3aIBUTEIIS;
B Te4eHne oAHOro paboyero gHA C MOMEHTa OKOHYaHWUA NpeablayLen npoueaypbl,

B C/lydae HanpaB/ieHMA OTBETa MOYTOBbIM OTMPABAEHUEM WM Ha 3NEKTPOHHbIA agpec
3aaBMTENA B POpMe  INEKTPOHHOrO  AOKYMEHTa, NOAMMUCAHHOIO  YCUAEHHOWM
KBaMOULMPOBAHHOW 3/1EKTPOHHOM NOANWUCHIO YNOJIHOMOYEHHOTO A0/IKHOCTHOrO /1ML,
ec/1 3aABMTE/IEM YKa3aHO OTCYTCTBME HeobXxoAMMOCTM NpeaocTaBAeHUA pesynbTaTa
yCnyru Ha bymaykKHom HocuTene.

Pe3ynbTaT npoueaypbl: BblgaHHbIE WAW HaNpaB/AeHHble MO MNo4yTe WAW nNo
3NeKTPOHHOMY aZpecy 3anaBUTENA apPXMBHAsA crnpaBKa (apXMBHAA BbINUCKA, apXMBHasA
Konusa), NMCbMO-OTBET, UK NMUCbMO O NPOAJNEHMUN CPOKA NPeAOoCTaBNEHNN YCAYTN.
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3.4.11. HavanbHuMK OTAena nocne YCTAaHOBAEHMA CPOKa NpeaocTaBAeHMA
MYHULMNANBHOM YCAYTM U U3BELLEHWUA 33aABUTENA O MNPOAJIEHMW CPOKA MCNOJHEHMUA
3anpoca:

NPOBOAUT AOMOJHUTENbHOE W3YYEHUE aPXMBHbLIX [AOKYMEHTOB W MpoBedeHUue
paboT No NOUCKY CBEAEHU.

Mpoueaypa, ycTaHaB/AMBaeMas HaCTOALWMM MYHKTOM, OCYLLECTBASETCA B CPOK,
onpeaeneHHblM HavyanbHUKOM OTAena, CPOK WCMOJIHEHUA WCYMCASETCA C MOMEHTa
perucTpaumm 3anpoca.

PesynbTaT npoueaypbl: BbiBEHUE HaANYMA UAM OTCYTCTBMA B MYHMLMMANIbHOM
apxuse cBeAeHMI No Teme 3anpoca.

3.4.12. Ha ocHOBaHUM NPOBEAEHHON AONONAHUTENIbHON PaboTbl OCYLLECTBAAKOTCA
npoueaypbl, NpeaycMoTpeHHble NnyHKTamu 3.4.4. — 3.4.10. HacToAwero PernameHTa.

3.5. NpepocTtaBneHne myHMUmMnNanabHOM ycnyru Yyepes MO,

3.5.1. 3asasuTenp Bnpase 06pPaATUTLCA ONA NONYYEHUA MYHUUMUMNANBHOM YCAYrn B
MU, ynaneHHoe paboyee mecto ML,

3.5.2. MNpepocTtaBneHne MmyHuumnanbHon ycnyrn yepes MOL ocyuwectsnsetca B
COOTBETCTBUM C pernameHTom paboTbl MOPLL, yTBepKAEHHbIM B YyCTaHOBAEHHOM NOpPALKe.

3.5.3. Mpu noctynneHnn poKymeHToB M3 MOL, Ha nonyyeHne MyHULUMANBHOM
ycnyru, npouenypbl OCYLLECTBAAOTCA B COOTBETCTBMM C MNyHKTOM 3.4 HacToAuiero
PernameHTta. B cnyyae, Korga 3assutenem cnocobom nonyyeHuAa pesynbTaTa yKasaH
«yepe3 MODL», pe3ynbTaT MyHULUMNAAbHOM YCAyrK HanpasaseTtca B MOL.

3.6. McnpaBieHne TEXHUISCKUX OMTHOOK.

3.6.1. B cmydae oOHapy>XeHHsI TEXHUYECKOW OIMMOKH B JOKYMEHTE, SIBJISIOITAMCS
pe3yNbTaTOM MYHULMIIAJIBLHOMN YCIyTH, 3asiBUTENb NpeacTaBiseT B OTaen:

3asBJICHHE 00 MCIIPABICHUH TEXHUYCCKON OMHOKH (TpritoskeHune Ne24);

JIOKYMEHT, BBIJIAHHBINA 3asgBUTENIO KaK pe3yJbTaT MYHUIUIAIBHON YCIyru, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, MMEIOIIME HOPUIAUYECKYIO CUJTy, CBUIETEIBCTBYIOUIME O HAIWYUU
TEXHUYECKON OLINOKH.

3asiBieHre 00 HCMPaBICHUHM TEXHUYECKOW OIIMOKM B CBEJCHUSX, YKa3aHHBIX B
JOKYMEHTE, SBJISIFOUIUMCS PE3YJIbTATOM MYHULUIAIBHOW YCIYT'H, IMOJAETCS 3asBUTEIIEM
(YNOJTHOMOYEHHBIM TPEACTABUTENIEM) JIMYHO, JMOO TMOYTOBBIM OTIPABICHHEM (B TOM
YUCJI€ C WCMOJb30BAHUEM JIIEKTPOHHOM TMOYTHI), JUMOO0 uepe3 OQUIUATbHBIA CalT
Hcnonkoma, [lopTan rocy1apcTBEHHbIX U MyHULMIIATBHBIX YCayr Pecniyonuku TaTapcran
nnu M®II, ynanennoe pabouee mecto M®DII,.
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3.6.2. Hawanpuuk Otaena oOCYyIIECTBISET MpPUEM 3asBICHHUS 00 HUCHpPaBICHUU
TEXHUYECKON OIIMOKU, PEruCTpUpYeT 3asiBICHHE C NPUIIOKEHHBIMH JOKYMEHTaMU U
nepenaet ux B Otxen.

[Iponienypa, ycraHaBiuBaeMasi HACTOSIILIUM ITYHKTOM, OCYIIECTBIISICTCSI B TE€UEHUE
OJTHOT'O pabOYero THS ¢ MOMEHTA PETUCTPAIIUH 3asiBIICHHUSL.

PesynbTat mpoueaypsl: MIPpUHATOE U 3aPETHCTPHUPOBAHHOE 3asBIICHHE.

3.6.3. Hauanpnuk Otaena paccMaTpuBaeT AOKYMEHTbl M B LENSAX BHECEHMS
UCIPABICHUN B JOKYMEHT, SBJSIIOIIMICA PE3yJIbTaTOM YCIYTH, OCYIIECTBISIIOTCS
NpoLEeAyphl, MpeaycMOTpeHHble mnoamyHkramu 3.4.6.-3.4.9. Hactosimero Pernmamenra.
Criennanuct OTAeNa BBIIAET UCHPABICHHBIA TOKYMEHT 3asBUTENIO (YHOJTHOMOYECHHOMY
MPEJICTABUTENI0) JIMYHO TOJI POCIUCHh C H3BIATHEM Y 3asgBUTENs (YIMOIHOMOYEHHOTO
MPEJICTAaBUTENsI) OpUTHHANIA JOKYMEHTa, B KOTOPOM COJIEPIKUTCS TEXHHUYECKas OIMOKa,
WIM HampaplsieT B aApec 3asBUTEN MOYTOBBIM OTHpaBiIeHHEM (TIOCPEICTBOM
AJIIEKTPOHHOM  MOYTHI) MHUCBMO O BO3MOXHOCTH TMOJYYEHMsI JIOKYMEHTa IpHU
npenocraBieHuu B OTAen opuruHajia JOKyMEHTa, B KOTOPOM COJEPXKUTCS TEXHUYECKas
omunoOKa.

[Tpouenypa, ycraHaBiuBaeMasi HACTOSIIUM IIYHKTOM, OCYILECTBIISIETCSI B TEUEHUE
Tpex pabouux AHEW mocjae OOHApYKEHUS TEXHUYECKOM OMMOKM WIM TOJYy4YeHUS OT
JT000T0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O JOIMYILEHHOM OmMOKe.

Pesynbrar npoueaypsl: BbIIaHHBIN (HalpaBJIE€HHBIN) 3aBUTEIIO TOKYMEHT.

4. Nopsgok n opmbl KOHTPONA 33 NPeAoCTaBAEHUEM MYHULMNANbHOWN YCAYTK

4.1. KOHTPOAb 33 NONHOTOM M KAYeCcTBOM NPeAoCTaBNeHMA MyHULMMNANAbHOW YCayrn
BK/OYAEeT B CcebA: BbIBNEHWE W YCTPAHEHWE HapylleHW npasB 3asBUTENEN,
paccMoTpeHue Xanob, nposeseHNe NPoBePOK cobaoaeHma npoueayp npeaocTaBieHmn
MYHULMNANbHOM yCnyru, noaroToBKy peleHuMhn Ha aenctsua  (b6espgencreue)
[OIKHOCTHbIX /1ML, OpraHa MecTHOro camoynpaBaeHus.

dopmamm KOHTpOANSA 3a cobogeHNEM UCMOTHEHUA aAMUHUCTPATMBHbIX NpoLeayp
ABNAOTCA:

NpoBeAeHME NPABOBOM 3KCMEPTM3bl NMPOEKTOB AOKYMEHTOB NO NPeaoCTaB/EHUIO
MYHUUMMNANbHON yCNyru. Pe3ynbTaTom aKCnepTus ABASETCA BUSMPOBaHUE NPOEKTOB;

npoeeneHnMe B yCTaHOB/EHHOM MNMopAAKe NPOBEPKU BeAEHNA AENT0ONPOUN3BOACTBA;

npoBeAeHME B YCTaHOBAEHHOM MNOPSAKE KOHTPOJ/IbHbIX MPOBEPOK cobatogeHun
npoueayp npeaocTtaBAeHMA MyHULUUNANAbHOM YCAYTH.

KoHTponbHble NPOBEPKM MOTYT ObITb NNAHOBLIMU (OCYLLECTBAATLCA HA OCHOBAHWUU
NoNYyroAoBbIX WAW TOAOBbIX MJIAHOB PaboTbl OpraHa MECTHOro CamoynpaBAeHUuA) U
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BHEMN/aHOBbIMK. pU NpoBefeHUN MNAHOBbIX MPOBEPOK MOTYyT paccMaTpuBaTbCA BCe
BOMPOCHI, CBA3aHHbIE C MNPeAOoCTaBAEHUMEM MYHULMNANBbHOW YyCAyrM (KOMNJIEeKCHble
nposepkn). Mo KOHKpeTHOMY obpalleHuio 3aaBUTeNs NPOBOAATCA BHEMJ/IAHOBblE
NPOBEPKM.

4.2. TeKywMh KOHTPO/b 3a cobnogeHMem nocnefoBaTeNbHOCTU  OENCTBUN,
onpeaeneHHbIX aAMUHUCTPATUBHbIMU npoueaypamm no npeAoCTaBAEHUIO
MYHULMNANbHOW YCAYrK, ocyLlecTsaseTca Ynpasaaowmm genamm Mcnoakoma.

4.3. TMepeyeHb [O/MKHOCTHbIX /WL, OCYLLECTBAAIOWMX TEKYLWMUA KOHTPOAb,
YCTAHAB/MBAETCA MOJIOKEHUAMN O CTPYKTYPHbIX NOAPA3AENEHUAX OpraHa MeCTHOro
CamoynpaBAeHMA U A0/KHOCTHbIMWU periameHTamum.

Mo pe3ynbTatam NpoBeAeHHbIX MPOBEPOK B C/y4ae BbIABAEHMA HapyLeHW npas
3anBUTENEe BWHOBHbIE /INLA MPUB/IEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKoHogaTenbctBoM Poccuiickon ®epepaunm.

4.4 HayanbHuK OTaena HeceT OTBETCTBEHHOCTb 3a HecBOeBpeMeHHoe U (KMawu)
HeHaaNexallee BbINOJIHEHWE aAMUHUCTPATUBHDLIX Npoueayp, YKasaHHbIX B pasgene 3
HacTtoAwero PernameHTa.

4.5. KOHTpOAb 33 NpeaoCcTaB/ieHMEM MYHULMNANBHOM YCAYTM CO CTOPOHbI FpaXKaaH,
Mx 0ObeaMHEHUM W OpraHU3aLMi, OCYLLECTBASETCA MNOCPEeACTBOM  OTKPbITOCTU
AeAatenbHocT Mcnonkoma npu NpeaocTaBAeHUU MYHUUMMANAbHOM YCAyru, NoayY4eHus
NMONHOM, aKTyaZbHOM W [0CTOBEPHOM MHPoOpMaLMM O nopsake npenocTaBieHun
MYHULMNANbHOW YCAYTM WU BO3MOXHOCTU A0CyAebHOro paccmoTpeHus obpalueHui
(*kanob) B npouecce NpeaocTaBNEHNA MyHULMNANbHON YCAYTN.

5.JlocynedHoe (BHecyaeOHOe) 00:KaI0BaHUE 3asiBUTEIEM pelleHuil u aelcTBUil
(0e3neiicTBHsI) Oprana, NpeaoCcCTABJISIIONIEr0 MYHUIMNIAJIBHYIO YCJIYTY, 10J2KHOCTHOTO
JINIA OPTaHa, MPeJ0CTABJISIONIEr0 MyHUINNIAJIbHYI0 YCJIYTY, JH00 MyHHIUNIATBHOTO
cJIy:;Kamero, MHOro)yHKIMOHAJIbHOT0 LEHTPA, pA00THUKA MHOTO(PYHKIMOHAJIBLHOIO
HEeHTPa, a TAaKKe OpPraHu3auui, MpexyCMOTPeHHbIX 4acThi 1.1 cratbu 16
HacrTosiiero MenepanbHoro 3akona ot 27 wumwas 2010 r. Ne 210-®3 «O06
OPraHu3alnuu NMPea0CTABJIECHUSI TOCYAAPCTBEHHBIX U MYHUIIUNAJIBHBIX YCJIYD», WJIH
HUX pa0dOTHHUKOB.

5.1.3asBuTenb MOKET OOPATUTHCS C KAJI000W B TOM YHCIIE B CAEAYIOIIUX CIydasx:
1 )HapymieHre cpoka perucTpalnuy 3amnpoca O MPeJOCTABICHUM MYHUIIUMAIBHOM
YCIIyTH, 3apoca, YKa3aHHOTro B cTaThe 15.1 DenepanbHoro 3akona oT 27 utona 2010 r. Ne
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210-®3 «O06 opranuzanuu NpeaoCTaBICHUs TOCYJaPCTBEHHBIX U MYHULIUTIATIBHBIX YCIIYT»
(manee mo tekcty — MenepanbHbii 3aK0H Ne 210-D3);

2)HapyllleHHe CpOKa IMPEAOCTaBICHUS MYHUIMIAIBLHON yciayru. B ykazaHHOM
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHME 3asBUTEIEM pEIICHUH U JACHCTBHIMA
(6e3nelicTBUsl) MHOTO(DYHKIIMOHAJIBHOTO IIEHTpa, PabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXHO B ClIy4yae, €CJIM Ha MHOTO(YHKIMOHAJIBHBIA WEHTP, PEHICHUS U
nevictBust  (0e3melcTBHE)  KOTOPOTO  OOXKAIYHOTCSA, BO3JIOKEHAa  (PYHKIUS IO
MPEIOCTABIICHUIO COOTBETCTBYIOIIUX  MYHHIMIIAIBHBIX YCIYT B IOJHOM 00beMe B
MOPsIZIKE, ONpeaesIeHHOM YacThio 1.3 ctateu 16 PenepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3agBUTENS JTOKYMEHTOB WU MH(OpMAaLUU JTUOO OCYIECTBICHUS
JACUCTBU, TMPEICTaBICHHE WM OCYIIECTBICHHE KOTOPhIX HE TMPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM  akTamu Poccuiickon  @Penepanuy, HOPMATHUBHBIMU
MpaBOBBIMHU akTaMu PecryOmmku TarapcraH, MyHUIIMTIAIBHBIMA TIPABOBBIMH aKTaMU JIJIS
MPEI0CTABIICHUSI MYHUITUTIATLHOM YCITYTH;

4)oTka3 B TpHEME JOKYMEHTOB, NPEIOCTaBIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMATHBHBIMH  TIPaBOBBIMH  akTamu Poccuiickoit  ®enepanuiyi, HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Pecrybnuku TarapcraH, MyHUIIMTIAIBHBIMU TIPABOBBIMH aKTaMU JJIs
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, Y 3asIBUTEIIS;

5)oTKa3 B MpPEAOCTaBICHUH MYHUIIMIIAIBLHON YCIyTH, €CJIM OCHOBAHMS OTKa3za HE
pEeayCMOTpPEHbI (peiepaibHbIMKU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMH UHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickot @enepanuv, 3aKOHAMH M WHBIMHU
HOPMATHBHBIMH TIPaBOBBIMH akTamMu PecnyOnmkm TartapcraH, MyHHITUTAIBHBIMA
MPaBOBBIMM aKTaMU. B yka3zaHHOM ciydae aocynieOHoe (BHecyAeOHOe) o0KalloBaHUE
3asBUTEJIEM pEIICHUNH U JaeucTBUi (0e3aeiicTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Clly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIbHBIA ~LIEHTp, pelIeHus W JedcTBus (Oe3heiicTBUE) KOTOPOro
O0XaJIyIOTCSl,  BO3JIO)KEHa  (YHKUOUS 1O  HIPEJOCTAaBIECHUIO  COOTBETCTBYIOIIHUX
MYHUIIUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, OMPEACIIEHHOM YacThio 1.3 cTarthu
16 denepanbuoro 3akoHa Ne 210-P3 ;

6)3aTpe0oBaHuE C 3asBUTENS MIPU MIPEIOCTABICHUU MYHUITUTIATHBHOW YCIYTH TIIAThI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU MNpaBOBbIMU akrtamu Poccuiickont Peneparuu,
HOPMATHBHBIMH TIPaBOBbIMU akTamMu PecnyOnuku Tartapcran, MyHHUITUTATbHBIMUA
MPaBOBBIMH aKTaMHU;

7)oTKa3 oOpraHa, MPEJOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTy, AOHKHOCTHOTO
JUIa OpraHa, MPEIOCTaBISIONIET0 MYHUIIMIAIBHYIO YCIYTy, MHOTO()YHKIMOHAIEHOTO
[EeHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IEHTPa, OpraHMU3aIlfi, MPETyCMOTPEHHBIX
yacTteto 1.1 crateu 16  ®enepanbHoro 3akoHa Ne 210-®d3, unm ux paOOTHUKOB B
WCIIPaBJICHUU JIONMYIICHHBIX MMH OICYaTOK W OIMMOOK B BBIAAHHBIX B PE3yJIbTATE
MPEIOCTABICHUS MYHULIMTIATPHOW ~ YCIYTM  JOKyMEHTax IO  HapylieHHUe
YCTAaHOBJIEHHOI'O CpOKa TaKuUX HCIpaBieHuid. B yka3anHoM ciydyae pocyneOHoe
(BHecyneOHOE) oO’kajoBaHWE 3asBUTENIEM pelIeHud U JercTBuil  (Oe3neicTBUA)
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, pa0OTHUKA MHOTO(DYHKITMOHAIBHOTO TIEHTPA BO3MOYKHO
B Clly4ae, eclii Ha MHOTO()YHKIIMOHATBHBIN IIEHTpP, pPelIeHUs U AeUCTBUS (Oe3mencTBre)
KOTOpPOTO O0XKalylOTCsl, BO3JIOXKEHAa (DYHKLHSA IO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
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rOCYJJapCTBEHHBIX WJIM MYHUIUMINAIBHBIX YCIYr B TIOJIHOM O00bEME B TOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-P3 ;

8)HapyllleHHe CpoKa WM TOpSAAKAa BbIJAYM JOKYMEHTOB T1I0 pe3yJibTaTaM
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

9)ripuocTaHOBIIEHHE MPEAOCTABICHUS MYHMUIIMIAIBHONW YCIYTH, €CId OCHOBaHUs
NPUOCTAHOBJICHUS HE TMPEAYCMOTPEHbl (eepaibHbIMU 3aKOHAaMHU U TMPUHATHIMU B
COOTBETCTBUM C HHMHM HWHBIMH HOPMAaTHBHBIMU MpPaBOBBIMU akTaMu Poccuiickoi
denepanyy, 3aKOHAMH W WHBIMH HOPMATUBHBIMH IIPABOBBIMH aKkTaMu PecmyOnmku
TaTapcTaH, MyHUIIMIIAJILHBIMU TMPABOBBIMU akTamMu. B ykazaHHOM ciiydae aocyaeOHOe
(BHecynmeOHOE) oOOkajJoBaHWE 3asBUTENIEM peEHICHUH © JAcHCTBUN  (Oe3mercTBHs)
MHOTO()YHKITHOHAJILHOTO IIEHTPa, paOOTHUKA MHOTO(DYHKITMOHAIBHOTO TIEHTPA BO3MOYKHO
B Clly4ae, eCii Ha MHOTO()YHKIIMOHAILHBIN IIEHTpP, PEIICHUs U ACUCTBUS (Oe3melicTBre)
KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS TIO MPETOCTABICHHIO COOTBETCTBYOIIMX
MYHUIIUTIATBHBIX YCIYT B MIOJHOM O0OBEME B MOPSAKE, ONMPEACIEHHOM 4acThio 1.3 cTarthu
16 ®enepanbHoro 3akoHa Ne 210-P3 ;

10)TpeboBanre y 3asBUTENS TMPU MPEJOCTABICHUM MYHUIUIAIBHON YCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEJIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIHHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJUMBIX MJIs
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIyrd, JuOO0 B NPEIOCTaBICHUU MYHUIIUIIAIHLHOM
YCIIYTH, 32 HMCKIIOYEHUEM CIy4daeB, MPEAYCMOTPEHHBIX HYHKTOM 4 yactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-®3 . B ykazaHHOM ciiydae JocyaeOHoe (BHecCyneOHOeE)
00’KaJIOBaHME 3asBUTEJIEM PEIICHUM U AeicTBUM (0e31eCTBUSA) MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPa BO3MOXXHO B Ciy4yae, €Clid Ha
MHOTO(YHKIIMOHAJIBHBI LIEHTp, pelIeHus u JedcTBus (Oe3heiicTBUE) KOTOpOro
0o0XanylTcs, BO3JOKE€HAa  (DYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIUTNAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACIEHHOM 4acThio 1.3 cTarhu
16 ®enepanpHoro 3akona Ne 210-D3 .

5.2.Kanmob6a Ha pemeHus u nercTBus (Oe3eCTBHE) OpraHa, MPEI0CTaBIISIONICTO
MYHULIMOAIbHYKO  YCIYTy, JOJDKHOCTHOTO JIMIA Oprasa, MPEAOCTABISIOIIETO
MYHULIMOAIBHYKO  YCIOYry, MYHULMOAIBHOTO CIYXallero, pPYyKOBOJIWUTENS OpraHa,
MIPEIOCTABIISIONIET0 MYHHUIIUIIAILHYIO YCIYTY, MOKET ObITh HaIllpaBjeHa 0 MoYTe, Yepes
MHOTO()YHKITMOHAJIbHBIN LEHTp, c MCIIO0JIb30BaHUEM uH(OPMAITMOHHO-
TEeJICKOMMYHUKalMoHHONW  cetn  "MHTepHer", odwunuansHOro  caiiTa  oprasa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYTYy, €IWHOr0 MOopTajia TOCYJapCTBEHHBIX U
MYHULIMOAIBHBIX ~ yCJIYr JUOO  pPEerdoHaJbHOrO  TOpTajia TOCYJAPCTBEHHBIX U
MYHULIMOATBHBIX YCIYT, @ TaAKXKE MOXET ObITh NMPUHATA MPU JIUYHOM MPUEME 3asIBUTEIIS.
Kamoba wa pemenus u jAeiictBus (6e3aelicTBUE) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboOTHHKAa MHOTO(YHKIIMOHAJIIBHOTO IIEHTpAa MOKET OBbITh HalpaBjeHa IO IouTe, C
UCIIOJIb30BaHUEM  MH(OpPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW ~ cetu  "HHTtepHer",
opuIMATBLHOTO  caiiTa  MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpPa, €IWHOTO  MopTaja
TOCYJapCTBEHHBIX W  MYHUIIMMAIBHBIX ~ yCIyr JIMOO  PErMOHAIBLHOTO — IOpTaja
rOCYJAapCTBEHHBIX ¥ MyHHUITUTIATBHBIX YCIYT, & TAKKE MOXKET ObITh MPUHATA TIPU JTUIHOM
npueme 3asButens. JKamoba Ha pemieHuss u JedcTBus (Oe3€MCTBUE) OpraHU3AIINA,
npeaycMoTpeHHbIx DenepanbHoro 3akoHa No 210-D3, a Takxke ux paOOTHHUKOB MOXKET
OBITH HalpaBJIeHA o noure, c HCIIOJIb30BaHUEM nH()OPMAITMOHHO-
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TEJIeKOMMYHUKaMOHHON cetu "MHTepHer", opuIMaNbHBIX CAaNTOB ATHX OpraHU3aluy,
€AMHOr0 TMOpTajla TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT JIMOO PEruoHaTIbHOTO
noprasa rocyAapCTBEHHbIX U MYHUIIMIAIBHBIX YCIYT, a TAKXKE MOXKET ObITh MPUHSTA MIPU
JUYHOM MIPUEME 3asIBUTEISL.

5.3.Kano6a, noctymnusiias B opraH, IpeJI0CTaBISIOMNNA MYHUIIMITAIIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIM  LEHTpP, YYPEAUTENI0 MHOTO(QYHKIMOHAIBHOTO IIEHTpa, B
opranu3zanuu, npeaycmorpenusie dGenepanbaoro 3akona Ne 210-®d3, 1160 BbIIECTOSIIINAN
oprad (IIpy €ro HAJIWYUH), MOMJICKHUT PACCMOTPEHHUIO B TEUEHHUE MATHAALATH pabounx
IHEW co JHS ee perucrpanuy, a B ciay4yae oOOKajJoBaHMS OTKa3za Oprasa,
MPEIOCTABIIAIONIETO  MYHULUMAIBHYIO  yCIOyry, MHOTO(QYHKIIMOHAJIBLHOTO  IEHTPA,
opra"uzaiuii, npeaycMoTpeHHbIX PenepanpbHoro 3akoHa Ne 210-d3, B mnpueme
JOKYMEHTOB Y 3asBUTEJIA JIMOO0 B MCIPABJICHUH JOMYLIEHHBIX OMEYATOK M OLIMOOK WIN B
ciiy4yae OO0XaJOBAaHMsS HAPYLICHHUsS YCTAHOBJIEHHOIO CpPOKa TaKWX MCIPABICHUA - B
TEUYEHUE TSATU padoUMX JHEH CO JHS €€ perucTpalyi.

5.4. Kanoba nomkHa coepKaTh:

] )HauMeHOBaHME  OpraHa, MPEIOCTABJISAIONIEIO0  MYHUIMIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, TMPEJOCTABJISIONIETO0 MYHUIMIIAIBHYIO YCIyTy, Ju00
MYHUIIUTIATBHOTO CITYXAaIlero, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, €ro PYKOBOJUTENS U
(wn) paGoTHUKA, OpraHu3alui, npeaycMoTpeHHbix deaepanbHoro 3akona Ne 210-D3,
ux pykoBoautened u (win) pabOTHUKOB, pellleHUs U JIeUCTBUs (Oe3eiCTBUE) KOTOPBIX
00KamyroTCs;

2)bamMunuio, UMs, OTYECTBO (MOCJIEIHEE - TPU HAJIWYWHU), CBEACHUS O MECTE
KUTEJNbCTBA 3aABUTENA - (PU3MUECKOro JiMia JUO0 HAaMMEHOBAaHUE, CBEIACHUS O MECTE
HaXOXKJEHUS 3asiBUTENS - IOPUAUYECKOrO JUIA, a Takke HoMep (HoMmepa) KOHTAKTHOIO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMU) U MOYTOBBIN aapec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3)cBeneHust 00 OOXKaTyeMbIX PEIICHUSIX W JEeUCTBUsAX (O€31eHCTBUM) Oprasa,
MPEIOCTABISIONIEr0 MYHULUNAIBHYIO YCIYTY, JOJPKHOCTHOTO JIMIIa OpraHa, Oprasa,
MPEAOCTABISAIONIETO MYHHUIIMNAIBHYIO YCIyTy, MO0 MYHHUIMIAIBLHOTO CIY>KaIlero,
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pabOTHUKA  MHOTOQYHKIMOHAIBHOTO  IIEHTPA,
opraHu3aiuii, mpeaycMoTpeHHbIx DenepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4)10BOMBI, Ha OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEUIEHUEM U
nencTBueM (Oe3neicTBUEM) OpraHa,  MPEIOCTaBISIONIETO MYHHUIIMITAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIOyry, Ju00
MYHUIUOAIBHOTO  CIY)Kalllero,  MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa,  pabOTHUKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTPa, OpTraHu3allui, MPeTyCMOTPEHHBIX YacThio 1.1 cTaThu 16
DenepanbHoro 3akoHa Ne 210-D3 , ux pabOTHUKOB.

5.5.3asBuTteneM MOryT OBIThb TMpEACTaBICHbl JOKYMEHTHl (IIpU HAJIUYUK),
MOATBEPKIAIOIIME JOBOIbI 3aBUTEIIS, JIMOO X KOIHUU.

5.6.Ilo pesynpraTaM pacCMOTPEHHs KaJOObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
pPELICHUN:

1) xanoba yIoOBIETBOPSIETCS, B TOM YHUCJE B (JOpME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJICHUS JIOMYIEHHBIX OMEYaTOK M OIMMOOK B BBAAHHBIX B PE3yJbTaTe
MPEJOCTABICHUS MYHULIMIAIBHON YCIYyrH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMHU
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Poccuiickoit denepanuu, HOpMATUBHBIMU TpaBOBbIMU akTamu PecrmyOnmuku Tartapceraw,
MYHULHANAIbHBIMU IPABOBBIMU AKTaMHU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mno3gHee pAHA, CHEAYOHIEro 3a AHEM MPUHATUS PENIEHUS, YKA3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asSBUTENI0O B MUCHBMEHHON (opMe M MO KEIaHWIO 3asBUTENS B
ANIEKTPOHHOM  (opMe  HampaBisieTCss MOTHUBHUPOBAHHBIM OTBET O  pe3yibTaTax
PacCMOTPEHUS KaJTOOBI.

5.7.B cnydae mnpu3HAHHUA KAJIOOBI TMOJIEKAIICH YIOBICTBOPEHUIO B OTBETE
3asIBUTEIIIO, naetcs HWHPOpMAIMS O JIGHCTBUSX, OCYIIECTBISIEMBIX OPTaHOM,
MPEIOCTABIIAIONIMM MYHHUIMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHATBHBIM LIEHTPOM JHOO
Opra"u3anuen, npeaycMoTpeHHoON yacToio 1.1 crateu 16 denepanbHoro 3axkoHa No 210-
@3 , B Hensax He3aMeUIMTENbHOTO YCTPAHEHUS BBISBICHHBIX HAPYIIECHUN NPHU OKAa3aHUU
MYHHIIMIIAJBHONW yCIyTH, a TaKKe MPUHOCSATCS U3BUHEHUS 3a JOCTaBJICHHbBIC HEYA00CTBa
U yKa3pBaeTcs uHpopManus O JaNbHEHIIMX JEMCTBUSIX, KOTOpbIE HEOOXOIUMO
COBEPILINTH 3asIBUTEIIO B LEJAX MOJYyUYECHNUS MyHULIUIIAIBHON YCIYTH.

5.8. B cnydae npusHaHMs kKaloObl HE MOJUIEKAIIEH yIOBICTBOPEHUIO B OTBETE
3asIBUTENIO0, JAIOTCA apTyMEHTUPOBAHHBIE Pa3bsICHEHUsI O IPUYMHAX IPUHITOTO PEIICHNUS,
a Taxke nH(pOpMaLKs O MOPsJIKE 00KaT0OBAHUS IPUHITOTO PELLICHHUS.

5.9. B cnyyae yCTaHOBAEHMA B XO4Ee UM MO pe3y/ibTaTaM PacCMOTPEHMUA ¥Kanobbl

NPU3HAKOB COCTaBa aAMMHUCTPATUMBHOrO MNpPaBOHapPyLIEeHMA WAW  MPecTyn/eHua
[LO/IKHOCTHOE INLO, PabOTHUK, HaAeNeHHbIe NOJTHOMOYMUAMM MO PACCMOTPEHUIO Kanob,
He3aMeaNTeIbHO HaNpPaBAAKT MMeKLWMeca maTepuanbl B OpraHbl MPOKypaTypbl.
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[Tpunoxenue N 1

AHKeTa-3asBIcHUE
0 BbIJIaY€ apXMBHOMU CIIPaBKH O MOATBEPKICHUU TPYJIOBOTO
cTaxka Jiy1sl GU3NICCKUX JIHIL

WNudopmanus o 3asBuTene

Dammug <*>

Nmsa <*>

OtuecTBO <*>

JlaTta poxaeHus <*>

HaHHHC AOKYMCHTA, YAOCTOBCPAIOLICTO JIMYHOCTD (nacnopTa)

Cepus/HoMep macnopTa <*>

KeM BeIman <*>

JlaTa BeIgaum <*>

AJipec o MecTy perucTpauuu

Crpana <*>

Peruon <*>

Pation <*>

I'opon/Ilocenenne <*>

Vnumna <*>

Jom <*>

Kopnyc

KBaprupa <*>

JloBepeHHOCTD (KOIHUSI IPUIIAraeTcsl)
VYkaxxuTe Ha KOro BbIJIaHa; 1aTa BbIIAUU;
HOMEp JOBEPEHHOCTHU

Crioco6 monmy4yeHus pe3ynbrara (HyKHOE |- TUYHO B apXUBE;

MOTYEPKHYTH) - 4epe3 3aKOHHOI0 MPEICTaBUTEIIS,
- mourtoit Poccuu;

- yepe3 MOI]

Konrakthas nadopmarus
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MoOunbHbIN Tenedon <*>

Jomarauii Tenedon

E-mail

AJlpec o MecTy NpOKUBAHUS (3ATIOJIHIETCS, €CJIM HE COBNAJACT C MECTOM PETMCTPALIUM 3asIBUTEIIS
WM IOBEPEHHOTO JIUIA)

Crpana <*>

Peruon <*>

Paiion <*>

T'opon/Tlocenenmne <*>

Viuma <*>

Jom <*>

Kopnyc

KBaprupa <*>

OO0s3aTenbHbIE JJIA 3aII0JTHCHHUA I10JI1 aHKCThI BEIACICHBI 3HAKOM <*¥>

Wudopmanus no 3armpocy

JIsi MCTIOJNIHEHHST apXWBHOM CHpPAaBKU O TOJTBEPIKIACHHH TPYIOBOTO CTa)Xa YKaXXUTE CBEIACHUS,
HEOOXOMMBIE JIJISl TPOBEICHUSI TTOMCKOBOM PabOThI

CeneHus 0 rpakJIaHUHE

Damming <*>

Nmsa <*>

Ot4yecTBO <*>

Harta poxaenus <*>

I[aHHBIe JAOKYMCHTA, YIOCTOBCPAIOIICTO JINYHOCTDH (HacnopTa) rpaxiaHnuHa

Cepusi/Homep nacniopra <*>

Kewm Boigan <*>

JlaTa BeIgaun <*>
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AJpec 10 MECTy perucTpanuy rpaxiaHuHa

Crpana <*>

Peruon <*>

Paiton <*>

T'opon/Tlocenenne <*>

Vnuma <*>

Jom <*>

Kopmyc

KsapTtupa <*>

Caenenusi 0 MecTe pabOThI TpaKIaHMHA HA TIEPUO/ 3alpalinBaeMoi HHGopMaIuu

XPpOHOIOTHYECKHE PAMKH 3arpoca <*>
VYKaxuTe HadaJIbHBIM U KOHEYHBIN T'OJIbI
3ampaniuBaeMoro rnepuoja

HanmenoBanue yupexaeHus <*>
VYKaxxute TOYHOE Ha3BaHUE
YUPEKACHUS/TIPEATNPUSITHS, B KOTOPOM
Brl paboTtanu

MecToHax0KAeHUE YUPEKICHUS

Crpana <*>

Peruon <*>

Pation <*>

I'opon/Ilocenenne <*>

HaunmenoBanue CTpyKTypHOTO
noApazaeeHus <*>

VYkaxute Ha3BaHMs/HOMEPA BCEX
CTPYKTYPHBIX TIO/Ipa3iesieHuii (oTaen,
1IeX, YJ4aCTOK, Mara3uH | T.]I.) 3a
3anpalrBaeMbli IEPUOJL

JomxkHocTh/mpodeccust <*>

VYkaxuTte Bce TOJDKHOCTH/TIpodeccru 3a
3anpamuBaeMsli iepuoa. Ecinu Bel e
pacrosaraeTe TOYHbIMHU CBEICHUSAMH,
YKaKUTE MPUMEPHbIE
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Jlata 1 HOMEp MpHKa3a/IPOTOKOIA O
npueme Ha paborty <*>

Ecnu Bel He pacniosiaraete TOUHBIMU
CBEJICHUSMH, YKOKUTE IPUMEPHBINA T'0JT
npuema

JlaTa 1 HOMep IIpUKa3a/mIPOTOKOIa 00
YBOJIbHEHUU <*>

Ecnu Bel He pacniosiaraete TOUHBIMU
CBEAICHUSMH, YKOKUTE TPUMEPHBINA IO
YBOJIbHEHUS

I[OHOJ'IHI/ITCJ'II)HaH I/IH(l)OpMaHI/IH O IrpaXXxaaHrHE

@amunus <*> (B ciyyae CMEHbI
hamuin)

B citydae HEOTHOKPATHOW CMEHbI
(bamunuy 3a 3anpamuBaeMblil nepuoa
yKa3aTb Bce

JlaTbl cMeHbI pamMIIuu

JlaTel poxieHus aeTen

VYkaxxuTte naThl pOKIACHUS IeTel 3a
3anpalrBaeMbli nepuoa. CeeaeHus
HEOOXOIUMBI JJIsl YCTAHOBJICHUS
BpPEMEHH NMPEObIBAaHUS B OTITYCKE TIO
yX01y 3a peOEHKOM

Konust TpynoBoil KHUXKH (HYKHOE
MOTYEPKHYTh)

npusaraercs
OTCYTCTBYET

JIroOBIe TOMOJHUTEILHBIE CBEICHNS,
KOTOpBIE MOTYT IIOMOYb MTOUCKY

ILaTa 3aIIOJIHCHHUA aHKCThI-3asBJICHUA

Iloanuce 3asBUTENA
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AHKeTa-3asBJICHHE
0 BbIJIa4€ apXUBHOM CIIPaBKH O 3apabOTHOM
iare Uit GU3NIECKUX JINL

IIpunoxenne N 2

HNudopmarus o 3asBuTeIe

dammmng <*>

Nmst <*>

OtyecTBO <*>

Hara poxaeHust <*>

JlaHHBIE TOKYMEHTA, YAOCTOBEPSIOIIEIO JUYHOCTH (IacropTa)

Cepusi/HOMep macmopra <*>

KeM BeIgAH <*>

Jara Bpmaum <*>

AJlpec o MECTy perucTpaiuu

Crpana <*>

Pernon <*>

Paiion <*>

Topon/Tlocenenue <*>

Viuma <*>

Jdom <*>

Kopnyc

Kaprtupa <*>

JloBepeHHOCTH (KOMHUS MpUIIaraeTcs)
VYKaxuTe Ha KOro BBIIAHA;

JiaTa BbIIAYH;

HOMEP JOBEPEHHOCTH

Crioco6 moydeHus pe3ynbrara (Hy)kKHOE | - IMYHO B apXHBE;

MOJTYEPKHYTb) - yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- moutoit Poccuu;

- yepe3z MOI]

KonrakTHast vHpoOpMaIust

MoOGunbHbIi TeTehOH <*>
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Homarranii TenedoH

E-mail

Anpec 110 MECTY IPOKMBaHUS (3aIIOTHSIETCS, €CII HE COBITAJAaeT C MECTOM PErHCTPALAN
3asIBUTEIIS WJIK JIOBEPSHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Paiion <*>

Tlopon/Tlocenenue <*>

Vimna <*>

Jlom <*>

Kopnyc

Ksaprtupa <*>

OO0s3aTenbHbIE UIS 3AII0IHEHNS 10T aHKETHI BEIAEICHBI 3HAKOM <*>

Wudopmarnus no 3ampocy

Jnisi NCHOJIHEHUsS] apXMBHOM CIPaBKU O 3apa0OTHOM IUIaTe yKaKUTE CBEICHMS, HEOOXOIMMBIE ISl IPOBEACHUS
TTOMCKOBOM pabOTHI

CeneHus o rpaKIaHuHE

dammng <*>

Nms <*>

OtyecTBO <*>

Jata poxaeHus <*>

JlaHHBIE TOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTH (ITacIIopTa) Tpax JaHHHA

Cepusi/HoMep nacropra <*>

Kewm Beigan <*>

Jarta Bergaun <*>

AJpec o MeCTy perucTpanyy rpaxkaaHuHa

Crpana <*>

Pernon <*>
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Paiion <*>

I'opon/Iloceneane <*>

Voauma <*>

Hom <*>

Kopmyc

Kgaptupa <*>

Cseznenust 0 Mecte paboThI TpasKAaHWHA Ha TIEPUO]] 3alpaliiBacMoil HHPOpMaLUH

XPOHOIOTNYECKUE PaMKH 3ampoca <*>
VYxkaxute KpaitHue roas 1o0bx 60 MecsIeB
paboThI MOAPAT B COOTBETCTBHH C II. 4 CT.
30 ®epepanpHOro 3akona ot 17.12.2001 N
173-®3 "O Tpyn0BBIX IEHCHUSX B
Poccuiickoii @eaepanun”

HammenoBanue yupexaeHus <*> Ykaxunre
TOYHOE Ha3BaHUE

YUpEKIESHUS/ TIPEIIPUAITHS, B KOTOPOM BbI
paboranu

MecToHax0XKIeHUE YIPEKISHUST

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenne <*>

HaunmMeHoBaHUE CTPYKTYPHOTO
noJipasieneHuss <*>,

YkaxxuTe Ha3BaHUs/HOMEPA BCEX
CTPYKTYPHBIX MOJpa3aesieHuil (OTeN, eX,
Y4acTOK, Mara3uH # T.J.) 3a
3aIpaniuBaeMbIi EPHOJT

JomxHocTh/podeccust <*> VKaKuTe Bce
JOJDKHOCTH/TIpodpeccry 3a 3anpaniiBaeMbIi
nepuo. Eciin Bl He pacrionaraere
TOYHBIMH CBEICHUSIMH, YKQKHUTE PUMEPHO

Jlata 1 HOMep pUKa3a/mPOTOKOIIA O
npueme Ha paboty <*>

Ecnu Brl He pacnionaraete TOUHbBIMA
CBEJICHUSIMHU, YKQKHUTE IPUMEPHBIN TOJT
npuema
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Jlata u HOMep mpuKa3a/mpoToKoIa 00
YBOJIBHCHHH <*>

Ecnu Brl He pacnionaraete TOUHBIMU
CBEJICHUSIMU, YKAKUTE PUMEPHBINA IO
YBOIIbHEHUS

JomomauTenpHas HHPOpPMALKS O TpaXIaHUHE

damunus <*> (B ciaydae cMeHbI (haMUIHAN)
B ciaygyae HeomHOKpaTHOM CMEHBI (haMIIIUN
3a 3ampalinBaeMblil IEpHUoJ] yKazaTh BCe

JlaTel CMEHBI (haMHUITHH

Jlatbl poxxaeHust netTei.

VYkaxuTe 1aThl pOXKICHUA IETEN 3a
3anpamuuBaeMblil nepuod. CBeaeHUs
HEOOXOIUMBI [Tl yCTAaHOBJICHUS BPEMEH
npeObIBaHMS B OTITYCKE 110 YXOIy 32
pebeHkoM

Konus TpyoBoit KHUKKH (HY>KHOE
MTOTYEPKHYTh)

MpUsIaraeTcs
OTCYTCTBYET

JIroOble JOIOJIHHUTENLHBIE CBEACHHUS,
KOTOPBIC MOTYT IIOMOYb ITOUCKY

I[aTa 3aI10JITHCHUA aHKCThI-3asABJICHUA

ITonmnuce 3agaBuTens
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IIpunoxenue N 3

AHKeTa-3asBJICHHE
0 BbIJIau€ apXWBHOH cripaBku 00 00pa3oBaHuH,
HaIpaBlieHUH Ha y4eOy 1 00 OKOHYaHWH yIeOHOTO 3aBEACHUS

Wnudopmarus o 3asBurene

dammmng <*>

Nms <*>

OtyecTBO <*>

Hara poxaeHust <*>

JlaHHbBIE TOKYMEHTA, YAOCTOBEPSIOIIETO JMYHOCTH (TTacropTa)

Cepusi/HOMep macmopTa <*>

KeMm BpIgAH <*>

Jara Bpaum <*>

AJlpec o MECTy perucTpaIuu

Crpana <*>

Pernon <*>

Paiion <*>

Topon/Tlocenenue <*>

Vanma <*>

Jom <*>

Kopnyc
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Ksaprtupa <*>

JloBepeHHOCTD (KOTIHS IPHIIAraeTcs)
YKkaxXuTe Ha KOTO BBIJIaHA; 1aTa BBIJAYH;
HOMEp JIOBEPEHHOCTH

Crioco6 moydeHus pe3ynbrara (Hy>)kKHOE | - TMYHO B apXHBE;

MOTYEPKHYTb) - yepe3 3aKOHHOT'O IIPEeICTaBUTENLS;
- moutoit Poccum;
- yepe3z MOI]

KoHTtakTHas uHbOpMAIIHS

MoOunbHbI Tenedon <*>

Homatrauii TenedoH

E-mail

Agipec 1o MecTy pOKUBaHUS (3ATOJIHSIETCS, €CITM HE COBIAIAET C MECTOM PETUCTPAIIHN
3asIBUTEIS WJIK JIOBEPSHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Paiion <*>

Topon/Tlocenenue <*>

Viuma <*>

Hom <*>

Kopnyc

Kgaprtupa <*>

OO0s3aTenbHbIE JJIA 3aIIOJTHCHUSA ITOJIA aHKETBI BBIACJICHBI 3HAKOM <*¥>

Wudopmarust mo 3ampocy

CeeneHus 0 TpaXKIaHUHE

dammug <*>

Nms <*>

OtyecTBO <*>

Jara poxxnenus <*>

JlaHHBIE TOKYMEHTA, YAOCTOBEPSIIOIIETO JIMIHOCTH (I1acIopTa) Tpak TaHMHA
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Cepusi/HOoMep macmopTa <*>

KeM BeIgaH <*>

Jara Bergaun <*>

AJpec TI0 MECTY perucTpanny TpakJaHuHA

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Ilocencane <*>

Voauma <*>

Jlom <*>

Kopmyc

Kgaptupa <*>

Caeznenus 0 MecTe yueObl rpakJaHMHA Ha TIEPHOJA 3allpallliBaeMoi HH(POpMaLuu

XpOHOIOTHYECKHE paMKH 3ampoca <*>
YkakuTe HadyalbHBIM ¥ KOHESUHBIN TOJIbI
3ampammBaeMoro nepuoia

X POHOJOTUYECKHE PaMKH 3arpoca <*>

HaunmenoBanue yueOHOTO 3aBeieHUs <*>

MecToHax0XKACHUE YUPEKACHUS

Crpana <*>

Pernon <*>

Paiion <*>

Topon/Tlocenenue <*>

Ceeznenust 0 MecTe paboThl TpaKJaHWHA Ha TIEPHO]T 3apalinBaeMoil HHPOpMaITUH

HaumenoBanue yupexaeHus <*>

HaumeHoBaHue CTPYKTYpHOTO
nojpaszeacHus <*>

HomxHocTh/Ipodeccus <*>

I[OHOJ'IHI/ITCJ'ILHa}I I/IH(i)OpMaI_[I/IH O I'paXJAaHUHE

Qamuus <*> (B cirydae CMEHbI (paMHITUH )
B ciiyuae HeoJTHOKpaTHOW CMEHBI (haMHUITUH
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3a BHHPHMHBaCMBIﬁ Nepuoa yKasaTb BCC

JlaTel CMEHBI (aMHUITHH

Jlatbl poxxaeHus nereu

YKaxxute JaThl pOXKIACHUS IeTEH 3a
3arnpamvBaeMblii ieproa. CBeaeHus
HEOOXOUMBI JIJIsl YCTAaHOBJICHHS BpEMEH
npeObIBaHMS B OTITYCKE 110 YXOJY 32
pebeHKOM

JIroOble JOIOIHHUTENBHBIE CBEACHMS,
KOTOpBIE MOTYT TTOMOYb ITOWCKY

Z[aTa 3aI10JTHCHUA aHKCThI-3aABJICHUA

Ionmuce 3agaBuTens

AHKeTa-3asBIIEHIE

0 BbIJIa4€ apXWBHOMU CIIPABKH ISl PU3MUYECKUX JTUIL (HHOE)

[Ipunoxxenue N 4

Wndopmanus o 3asBurene

damunug <*>

Nms <*>

OtyecTBO <*>

Hara poxnaenuss <*>

I[aHHI:Ie AOKYMCHTA, YAOCTOBCPAIOILICTO JIMYHOCTD (nacnopTa)

Cepusi/HoMep macmopra <*>

Kewm Brigan <*>

Jlara Bbiaym <*>

Anpec 1o MECTY perucTpaiyu

Crpana <*>

Permon <*>

Paiion <*>
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Tlopon/Tlocenenue <*>

Voauma <*>

Hom <*>

Kopnyc

Kgaptupa <*>

JloBepeHHOCTh (KOS IPUIIAracTCs)
VkaxuTe Ha KOTO BEIJaHA;

JlaTa BBIJIauW;

HOMEP IOBEPEHHOCTHU

Crioco6 nonydeHus pe3ynbrara (Hy>)KHOE | - JMYHO B apXUBE;

MOTYEPKHYTb) - yepe3 3aKOHHOTO IPEACTaBUTEIIS;
- Tourtoit Poccnm;

- uepe3 MOI]

Konrakrhas napopmanus

MoOunbHEI Tenedon <*>

Jomarawmii TenedoH

E-mail

Anipec o MecTy MpOKUBaHUS (3aTIOJHSAETCS, €CJIM HE COBMAIAET C MECTOM PEruCTpaluu
3asIBUTEIIS MM JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenne <*>

Viuma <*>

Hom <*>

Kopnyc

Kgaptupa <*>

OO0s3aTenbHbIE JJIs 3aIIOJTHCHHUS ITOJIA aHKEThI BBIACICHBI 3HAKOM <*¥>

Wndopmanus no 3ampocy

JIJis MCTIONTHEHUST apXUBHOW CIIPaBKU O TIOJITBEPIKACHUU TPYAOBOTO CTaka YKaKHUTE CBEIEHHUS, HEOOXOIUMBIC
JUTSL TPOBEJICHHMSI TOMCKOBOM pabOThI
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CBC)_ICHI/ISI O IrpaXXJaHUHC

dammmng <*>

Nmst <*>

OtyecTBO <*>

Jara poxaeHus <*>

I[aHHBIC AOKYMCHTA, YAOCTOBCPAIOILICTO JIMYHOCTDH (nacnopTa) rpaxaanrvHa

Cepusi/HoMep macmopTa <*>

KeM BeIgaH <*>

Jara Bergaun <*>

Anpec o MecTy periucTpalnuy rpaxaaHuHa

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenne <*>

Viuma <*>

Jom <*>

Kopmyc

Kgaprtupa <*>

CBezneHus 0 3ampoce U Neproj 3arpamrBaeMoi HHGopMauuu

XPOHOJIOTHYECKHE PAMKH 3ampoca <*>
VkakuTe HavabHBIA 1 KOHEUYHBIA TObI
3ampanuBaeMoro neproja

Tewma 3anpoca

ILOHOJ'IHI/ITGHBH&H I/IH(I)OpMaL[I/ISI O IpaXXIaHUHE

JIro0OnIe JOIIOJIHUTCIBbHBIC CBCACHU A,
KOTOPBIEC MOT'YT ITOMOYb ITONUCKY

I[aTa 3aIllOJIHCHHA aHKCThI-3asABJICHUA

HO,I[HI/ICB 3asBUTCIIA
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IIpunoxenue N 5

AHKeTa-3asgBIICHNE
JUTSI TIOJTyYEHUS KOTHHU (BBITUCKW) apXUBHOTO
JTOKYMEHTA O BBIJICJICHUHU 3€MEIIbHOTO YYaCTKa B CaIOBOJIECKOM
TOBAPHUIIECTBE I (PU3UYESCKOTO JIMIIA

OO0s3aTenbHbBIE OIS AHKETHI BBIZICJICHBI 3BHAKOM <*>

Nuadopmanus o HEpCOHANBHBIX JAaHHBIX XPAaHUTCS W 00pabaThIBacTCs C COONIOJACHHWEM TpeOOBaHMUI
POCCHIICKOTO 3aKOHOJATENbCTBA O MEPCOHANBHBIX JaHHBIX. 3aloHss JaHHYIO aHKeTy, Bbl gaetre corimacue Ha
00pabOTKy EPCOHATBHBIX JTAHHBIX.

CaeneHus 0 3asBUTENE

WNudopmarus o 3asButee

Dammmg <*>
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Nms <*>

OtyecTBO <*>

AJipec o MecTy perucTpauuu

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Ilocencane <*>

Voauma <*>

Jlom <*>

Kopmyc

Kgaptupa <*>

JloBepeHHOCTH (KOS IIpUiIaraeTcs) Ha
KOr'0 BblJaHa

narta BeIJa4YH

HOMEp JIOBEPEHHOCTH

Crioco6 moy4eHus pe3yibrara (Hy»KHOe
MOTYEPKHYTh)

- INYHO B apXUBE;

- yepe3 3aKOHHOTO MPECTABUTENIS;
- outoit Poccnm;

- uepe3 MOI]

KonrakTHast nuHpoOpMarms

MoOunbHbIH TenedoH

Homarramii TenedoH

E-mail <*>

Anpec 1o MECTy MPOKMBAHUS (3aIIOTHSIETCS, €CIIM HE COBIAJAET C MECTOM PErHCTPALUN

3asBUTENS VI JOBEPEHHOTO JIUIIA)

Crpana <*>

Permon <*>

Paiion <*>

Tl'opon/Tlocenenne <*>

Voanma <*>
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Hom <*>

Kopnyc

Ksaptmpa <*>

Nudopmarus o qokymeHnTe, Konust (BBIMHCKA) KOTOPOTO

3arpamnmrBacTCAa

Bug nokymenra: <*>
(pemenue, TOCTAHOBJICHIE)

Hazpanue opranmzanuu (oprana), H3aaBIicit
JIOKYMEHT: <*>

(paitucnionkom, ['1aBa amIMUHUCTpAITIH, CETTHCKHIA
COBET - C yKa3aHHEeM Ha3BaHHA paioHa, TOpoja, cena)

Jara n HOMEp noKyMeHTa: <*>
(ecnu He pacrionaraeTe TOYHBIMU CBEICHHUSIMH,
YKa)KUTE IPUMEPHBII rof)

Copnepxxanue 3amnpoca: <*>
- HazBanue cagoBoueckoro ropapuuiectsa, N
ydacTka <*>

- Gamuys, UMs, OTYECTBO JIHIA, KOMY BBIIEICH
3eMeNbHBIN y4acTOK <*>

JIOKYMEHT, IOITBEPKIArOIINN TIpaBa COOCTBEHHOCTH
Ha HEJBUKUMOCTH (TSI JTUI, HE 3HAYAIUXCS B
3arpalrBaeMoM JOKYMEHTe): <*>

(CBHIETENIBCTBO O PErHCTPAIMU IIPaBa COOCTBEHHOCTH,
JIOTOBOP KYIUTH-TIPOAAKH, 3aBEIIaHue U T.]I.)

IIpukpenuTs KOIUO JOKyMEHTA

I[OHOJ'IHI/ITGJ'IBHLIC CBCJCHUA:
JIro0OnIe JAOMNOJHUTCIIbHBIC CBEACHHN A, KOTOPBIC MOTI'YT
IIOMOYb IMOUCKY

Omnnary rapanTupyo

I[aTa 3aIllOJIHCHHA aHKCThI-3asABJICHUA

AHKeTa-3asiBIICHIE

IIpunoxxenne N 6

AJId TOJIYUCHHA KON (BBIHI/ICKI/I) ApXHUBHOT'O
JOKYME€HTA O BBIACJICHHUU 3€MCJIBHOI'O Y4aCTKa B rapa>xHOM
KOOII€paTuBE OT q)HSI/I‘-IeCKOFO JInma

OO0s3aTenbHbBIE OIS AHKEThI BbIZICJICHBI 3HAKOM <*>

WNudopmaruss 0 HepcOHANBbHBIX JAaHHBIX XPAaHUTCA W 00pabaThIBaeTCsl C COONIOEHHWEM TpeOOBaHUI
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POCCHIICKOTO 3aKOHOJATENbCTBA O MEPCOHANBHBIX JTAHHBIX. 3aIlONHSS JAaHHYI0 aHKeTy, BbI Jaere coriacue Ha
00paboOTKy MEPCOHATLHBIX JAHHBIX.

CBeneHus 0 3asiBUTEIIE

HNudopmarus o 3asBuTEIC

dammug <*>

Nms <*>

OtyecTBO <*>

Anpec 1o MECTY perucTparuu

Crpana <*>

Pernon <*>

Paiion <*>

Topon/Tlocenenue <*>

Voauma <*>

Hom <*>

Kopnyc

Kgaptupa <*>

JloBepeHHOCTH (KOMUS TpUIaraeTcs) Ha KOro
BbIJIaHA

nata BeIIauu

HOMEP JOBEPEHHOCTH

Crioco6 noy4eHus pesyibrara (Hy)KHOe - JUYHO B apXHUBE;

MOTYEPKHYTh ) - 4yepe3 3aKOHHOTO TPE/ICTABUTEIIS
- moutou Poccum;

- uepe3 MOI]

Konrakrhas napopmarus

MoOubHbIH TeaeoH

Jomarrauii TenedoH

E-mail <*>

Anpec o MeCTy PO’KUBaHUS (3aIIOTHSIETCS, €CITU HE COBITAJIAET C MECTOM PErHCTPAIUU
3asIBUTEIISI WITH JOBEPEHHOTO JINIIA)

Crpana <*>
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Pernon <*>

Paiion <*>

I'opon/Iloceneane <*>

Vauma <*>

Jom <*>

Kopmyc

Kgaptupa <*>

Wudopmarnus o tokymenTe, Konus (BBIITUCKA) KOTOPOTO

3arnpanyBaeTcs

Bun nokymenra: <*>
(petieHue, MOCTAaHOBJICHHUE)

Hazpanwne oprannsanuu (opraHa), u3aaBIieit
JIOKYMEHT: <*>

(paitucnionkom, [ TaBa aqMUHHCTpAIAH, CETLCKAN
COBET - C yKa3aHUEM Ha3BaHUs paiioHa, ropoja, ceia)

Jara n HOMEp noKyMeHTa: <*>
(ecnu He pacmioyaraeTe TOUHBIMU CBEIACHUSIMU,
YKaKHUTE MPUMEPHBIN TOT)

Copnepxanue 3amnpoca: <*>
- HazBanue rapaxHoro koorepartusa, N
ydacTka <*>

- CDaMI/IHI/IH, HUMs, OTUCCTBO JIMIla, KOMY BBIJICIICH
3eMeNbHBIN y9acTOK <*>

JIOKYMEHT, IOITBEPIKIArOIINN TIpaBa COOCTBEHHOCTH
Ha HEJABMXKUMOCTD (IUTS JIUI, HE 3HAYAIIUXCS B
3aIpanInBaeMoM JIOKyMeHTe): <*>

(CBUIETENBECTBO O PETUCTPAITHHU TIpaBa COOCTBEHHOCTH,
JIOTOBOP KYIUTH-TIPOAAXKH, 3aBEIIaHUE U T.]I.)

IIpukpenuTs KOIUO JOKyMEHTA

JlOTIOJTHUTENBHBIE CBEIICHUS:
JIto6bIe JONOTHUTENBHBIE CBEIEHUS, KOTOPHIE MOTYT
[IOMOYb ITOUCKY

Omutaty rapaHTHPYIO

llaTa 3aIllIOJIHCHHA aHKCThI-3asABJICHUS
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IIpunoxenue N 7

AHKeTa-3asgBIICHHE
JUTSI TIOJTYYCHUS KOTHU (BBITUCKU) apXUBHOTO
JOKYMEHTA O BBIJEJIEHUH 3eMEITFHOTO YYacTKa 0 HHINBUIYyaIbHOE
CTPOUTETLCTBO IS (PU3MUCCKOTO JIUIIA

O0s3aTenbHBIE MTOJIST AHKETHI BBIACICHBI 3HAKOM <*>

HMuadopManus o HepCOHANBHBIX TaHHBIX XPAaHUTCS W 00pabaThIBacTCs C COONIOACHHWEM TpeOoBaHHI
POCCHUICKOTO 3aKOHOAATEIhCTBA O MEPCOHANIBHBIX JaHHBIX. 3alOJIHs TAHHYIO aHKeTy, Bbl naere cornacue Ha
00pabOTKy NepCOHATBHBIX JaHHBIX.

CBeneHus 0 3asiBUTEIIE

Wundopmanus o 3asBurene

dammnug <*>

Nma <*>

OtyecTBO <*>

AJlpec no MeCTy perucrpauuu

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenne <*>

Vauma <*>

Hom <*>

Kopmyc

Kgaptupa <*>

JloBepEeHHOCTD (KOS pHUIaraeTcs)
Ha KOT0 BBIJaHa

nata BeIIauu

HOMEp JI0BEPEHHOCTH

Crioco0 mosy4eHus pe3ynbrara (Hy>)KHOEe | - JJMYHO B apXUBE;

MTOAYCPKHYTH) - yepe3 3aKOHHOTO MPEACTABUTEIIS,
- moutoii Poccuwu;
- yepe3 MOI]

KonraktHas napopmanus

MoOunbHbIH TeneoH
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Homarranii TenedoH

E-mail <*>

Anpec o MeCTy IpO>KUBaHUS (3ATIOTHSIETCS, €CITU HE COBITAAET C MECTOM PETHCTPAIHN

3asBUTCIIA UJIU JOBEPCHHOI'O J'II/IHa)

Crpana <*>

Pernon <*>

Paiion <*>

Tlopon/Tlocenenue <*>

Vimna <*>

Jlom <*>

Kopnyc

Ksaprtupa <*>

Nudopmarus o qokymeHTe, Konwus (BBIMHCKA) KOTOPOTO

3arnpanyBaercs

Bun nokymenra: <*>
(pemenue, IMOCTaHOBIICHHUE, IOTOBOP HA MTPABO 3aCTPOMKH, TOTOBOP
0eccpOoYHOro MOJIB30BaHHS 3eMEIBHBIM YUYACTKOM )

Haszsanwue opranuzanuu (opraHa), u31aBUiei TOKyMeHT: <*>
(paitucnionkom, ['1aBa agMUHHMCTpAIMU, CETLCKUN COBET, pallOHHBIH
OTZeJ1 KOMMYHAJIFHOTO XO3sIHCTBA - C yKa3aHUEM Ha3BaHUs paioHa,
ropoja, cena)

Jlata u HOMep JOKyMeHTa: <*>
(ecnu He pacriosiaraeTe TOYHBIMHU CBEIEHUSAMH, YKAKUTE TPUMEPHBII
roj)

Conepxanue 3amnpoca: <*>

- Anpec <*>

- oz BbII€NIEHUS 3€MEIBHOTO yYacTKa <*>

- 'ox mocTpoiiku moma <*>

- q)aMI/IJ'II/IH, HUMs, OTUCCTBO IEPBOro 3€MJICBJIAIC/IbIIA, IOMOBJIAACIIbIIA
<*>

JIOKyMEHT, MOATBEPKAArOIINI IpaBa COOCTBEHHOCTH Ha HEIBUKUMOCTh
(s UTI, HE 3HAYAITUXCS B 3aIIPAIIBAEMOM JJOKYMEHTE): <*>
(CBHIIETENBCTBO O PEruCTpaIuy paBa COOCTBEHHOCTH, JJOTOBOP KYILIH-

IIpukpenuTs KONUIO JOKYMEHTA
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npoaaKu, 3aBCUIaHNC U T.)_'L)

I[OHOHHI/ITCJ'IBHLIC CBCICHUA:
JIro0nIe JOMNOJHUTCIIbHBIC CBEACHHM A, KOTOPHIC MOI'YT IIOMOYb IIOUCKY

Omutaty rapaHTHpPYIO

Z[aTa 3aI10JJHCHUA aHKCThI-3aABJICHHUA

IIpunoxxenune N 8

AHKeTa-3asIBIICHIE
JUTSI TIOJTyYCHUS KO (BBITUCKU) apXUBHOTO
TOKYMEHTA O BBIJEJIEHUHU KBAPTUPHI 7S PU3UIECKOTO JINTa

OO0s13aTenbHbBIE OIS AHKETHI BBIIEIIEHEI 3HAKOM <*>

Wudopmaiust 0 NMepcoHANbHBIX JaHHBIX XpaHUTCS U 00padaThiBaeTca € cOOMIOJIEHHEM TpeOOoBaHHN
POCCHICKOTO 3aKOHOJATENILCTBA O MEPCOHAIBHBIX JaHHBIX. 3alONHSSA JaHHYIO aHKeTy, Bbl maere cormacue Ha
00pabOTKy NEPCOHATBHBIX JTAaHHBIX.

CBeneHHUS 0 3asiBUTEIIE

Wudopmanus o 3asBurene

dammmng <*>

Nms <*>

OtyecTBO <*>

AJlpec o MECTy perucTpaluu

Crpana <*>

Pernon <*>

Paiion <*>

Topon/Tlocenenue <*>

Viuma <*>

Jom <*>

Kopmyc

Ksaprtupa <*>

JloBepeHHOCTH (KOS IPUIIaraeTcs)
Ha KO0 BBIJaHa

JaTa BbLIaYN

HOMEP JOBEPEHHOCTH

Crioco6 momy4eHus pe3ynbrara (Hy)kKHOE | - JINYHO B apXUBE;
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MOTYCPKHYTh ) - yepe3 3aKOHHOTO MPEACTABUTENS;
- mourtoit Poccnmy;
- yepe3z MOI]

KonrakTHas nHbOpManys

MoOwibHEIH TenmedoH

Homarramii TenedoH

E-mail <*>

Anpec o MecTy pO>KUBaHUS (3ATIOTHIETCS, €CITU HE COBITAAET C MECTOM PETHCTPAIHN
3asIBUTEJISI WM JOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Pation <*>

I'opon/Tlocenenne <*>

Viuma <*>

Jlom <*>

Kopmyc

Ksaprtupa <*>

Wudopmarus o 1okyMeHTe, Konus (BBIITICKA) KOTOPOTro
3anpanmBaeTcs

Bun nokymenra: <*>
(peteHne, TOCTAaHOBJICHHE)

Ha3zBanue opranusaunu (opraHa), M31aBIIeH JOKYMEHT:
<*>

(paitucnionkomM, ['1aBa agMUHUCTpALINK - C yKa3aHUEM
Ha3BaHMA paiioHa, ropoza)

Jlata 1 HOMep JOKyMeHTa: <*>
(ecnu He pacrioiaraeTe TOYHBIMHU CBEICHUSMH, YKAXKHUTE
MIPUMEPHBIN TO/T)

Coneprkanue 3ampoca; <*>

- Anpec KBapTHpBI <*>

- @aMunus, UM, OTYECTBO JIUIIA, KOMY BbIIEISIACh
KBapTupa <*>
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- Mecto pa6OTI>I Ha MOMCHT BBIJACJICHUA KBAPTUPBI

JlokyMeHT, TOATBEPKAAIOIINI TIpaBa COOCTBEHHOCTH Ha | [[puKpenuTs Komwro T0OKyMeHTa
HEJBM)KUMOCTD (JIJIs1 JIUII, HEC 3HAYAIUXCS B
3arpammrBaeMoM JOKYMEHTe): <*>

(CBHIETENIBCTBO O PErUCTpAIMY IPpaBa COOCTBEHHOCTH,
JIOTOBOP KYIUTH-TIPOAAKH, 3aBEIIaHue U T.]I.)

HOHOHHI/ITGHLHHC CBCACHUSA:

JIro0nIe JONOJHUTCIIbHBIC CBEACHNA, KOTOPBIC MOT'YT
IIOMOYb ITOUCKY

Omutaty rapaHTHpPYyIO

Jlata 3amoiHeHHsT aHKEThI-3asIBJICHUS

[Ipunoxxenue N 9

AHKeTa-3asBJICHHAE
JUTSI TIOJTyY€HUS KOTUH (BBITUCKH) apXUBHOTO
JIOKYMEHTa O TIepeBO/IE JINLIEBOTO cueTa Ha KBapTUPY
TS (PU3HYECKOTO U

OO0s13aTenbHbBIE OIS AHKETHI BBIIEIIEHEI 3HAKOM <*>

HNudopmarus 0 mepcoHaNbHBIX JaHHBIX XpaHUTCS M oOpabaThiBaeTCs C COONIOJEHWEM TpeOOBaHUM
POCCHIICKOTO 3aKOHOJATENbCTBA O MEPCOHANBHBIX JaHHBIX. 3allONHssl JaHHYI0 aHKeTy, Bl qaere cormacue Ha
00pabOTKy NEPCOHATBLHBIX JTAaHHBIX.

CBGILQHI/ISI O 3asBUTCIIC

Wudopmarus o 3asButene

damunus <*>

Nms <*>

OtyecTBO <*>

AJlpec o MecTy perucTpaiuu

Crpana <*>

Permon <*>

Paiion <*>

I'opon/Tlocenenne <*>

Vanma <*>

Jom <*>

Kopnyc
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Ksaprtupa <*>

JloBepeHHOCTD (KOTIHS TPHUIIAraeTcs)
Ha KOTO BBIJaHa

Jata BeIJIauu

HOMEp JOBEPEHHOCTH

Crroco6 moy4eHus pe3ynbrara (Hy>)kKHOE | - THIHO B apXHBE;

MOTYEPKHYTh) - yepe3 3aKOHHOTO TPEe/ICTaBUTEIIS;
- rourtoit Poccnmy;

- uepe3 MOIL]

KoHnTtakTHas uHbOpMaLIHS

MoOwibHEIH TemedoH

Jomarawmii TenedoH

E-mail <*>

AJpec o MeCTy MPOKUBAHUS (3AIOTHSAETCS, €CJIM HE COBIAAAET C MECTOM PErUCTpalluy
3asIBUTENS WK JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenne <*>

Vauma <*>

Jom <*>

Kopmyc

Kaprtupa <*>

Wudopmarus o tokymenTe, Konus (BBIITUCKA) KOTOPOTO
3aIpalIBaeTCs

Bun nokymenra: <*>
(pemenue, TOCTAHOBJICHHUE)

Hazpanue opranuzanuu (oprana), n3aaBIieit
JOKYMEHT: <*>

(patiucnionkom, ['1aBa aqMUHHUCTpAIINH - C
yKa3aHHEM Ha3BaHUS pailoHa, TOpoa)

Jara u HOMEp nOKyMeHTa: <*>
(ecnu He pacrioniaraete TOYHbIMU CBEJICHHSIMH,
YKa)XUTE MIPUMEPHBIN TO1)
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Copneprkanue 3ampoca: <*>

- Anpec xBapTupsI <*>

- damuaus, UMsl, OTYSCTBO COOCTBEHHUKA

- daMunus, UMs1, OTYECTBO JIUIA, HA YbE UMS
TepeBeieH cuer <*>

JIOKyMeHT, IOATBEPKAAIOLIUI IpaBa
COOCTBEHHOCTH Ha HEJBHXKUMOCTH (IS JIHII, HE
3HAYAIIMXCS B 3aMpaliiBaeMoOM JOKYMEHTe): <*>
(CBHIETENBCTBO O pErUCTpaIuy TpaBa
COOCTBEHHOCTH, JOTOBOP KYILUTH-TIPOJAXKH,
3aBEIaHue U T.1.)

JlonoMHUTENbHBIC CBEICHHS
JItoObIe monmoTHUTEIHHBIE CBEIEHUS, KOTOPBIE
MOT'YT IIOMOYb TIOUCKY

Ormutaty rapaHTHpPYyIO

I[aTa 3aI10JTHCHUA aHKCThI-3asABJICHUA

[Ipunoxxenue N 10

AHKeTa-3asBJICHHAE
JUTSI TIOJTyY€HUS KOTUH (BBITUCKH) apXUBHOTO
JIOKYMEHTa O BBOJIE B OKCILTyaTaIHIO )KUJIOTO JIOMa, 3/1aHus
U1 GU3MUECKOTo JIUIA

OO0s13aTenbHbBIE OIS AHKETHI BBIIEIIEHEI 3HAKOM <*>

Nudopmarist 0 MepCOHANBHBIX JAaHHBIX XPaHUTCS W oOpabaThiBaeTCs C COONMIOJCHHEM TpeOOBaHMIA
POCCHICKOT0 3aKOHOATENILCTBA O MEPCOHAIBHBIX JaHHBIX. 3aMONHsS JaHHYIO aHKeTy, Bbl qaere coriacue Ha
00pabOTKy NEPCOHATILHBIX JTaHHBIX.

CBeneHUs 0 3asIBUTEIIE

Wudopmarus o 3asButene

damunug <*>

Nms <*>

OtyecTBO <*>

AJpec o MeCTy peruCTpaIiu

Crpana <*>

Permon <*>

Pation <*>
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Tlopon/Tlocenenue <*>

Voauma <*>

Hom <*>

Kopnyc

Kgaptupa <*>

JloBepeHHOCTH (KOS pHUIaraeTcs)
Ha KOT'O BBIAAHA

JaTa BeIIAun

HOMEp JI0BEPEHHOCTHU

Crioco6 nomnydeHus pe3ynbrara (Hy>)KHOE | - JINYHO B apXUBE;

MOTYEPKHYTb) - yepe3 3aKOHHOTO IPEACTaBUTEIIS;
- mourtoit Poccnmy;

- uepe3 MOIL]

KonrakTHast vHpopMarus

MoOunbHEIH TenedoH

Jomarawmii TenedoH

E-mail <*>

Anpec 1o MecTy MpPOKHMBaHUS (3aII0IHSIETCS, €CIIM HE COBIAJAeT C MECTOM PErHCTpaLuu
3asIBUTEIS WITK JIOBEPEHHOTO JIUIIA)

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenne <*>

Voauma <*>

Hom <*>

Kopnyc

Kgaptupa <*>

Wndopmanus o nokymeHTe, Konus (BBIITICKa) KOTOPOTO
3aIpanBaeTcs

Bun noxkymenra: <*>
(axT)

Hazpanue opranuzanuu (oprana), H3aaBIieit
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JOKYMEHT <*>
C yKa3aHHeM Ha3BaHMs paifoHa, ropoja

Jata u HOMep JOKyMeHTa: <*>
(ecnu He pacroyiaraeTe TOYHbIMH CBEJCHHSMH,
YKQXHUTE IPUMEPHBIN T0T)

Coneprkanue 3ampoca; <*>

- Anpec <*>

- 'ox BBOIA B 9KCIITyaTaIuio foma, 3MaHus <*>

- CTpouTenbHBIN HOMED J0Ma, 3TaHus <*>

- N mukpopaiiona, kBaprana <*>

- KonnuecTBo nmoase3moB <*>

- KonmaecTBo kBapTup <*>

- DTaXXHOCTH <*>

- KameHHbI#, maHenbHBIN, KPYITHOIAHEIbHEIH,
KUPIUYHBIA, TUTAaKOOI0YHBIN U qpyTrue <*>

- Hanuuue opranuzanuii, yapexJIeHUN HA M
aTaXke 3JaHuA <*> (Ia WM HeT)

JloKyMeHT, MOATBEPKAAIOLIUI IpaBa
COOCTBEHHOCTH Ha HEJBHXKHMOCTh: <*> (JI0TOBOP
KYTUTH-TIPOIaKH, 3aBEIIaHue | T.J.)

[IpukpenuThs KONMUIO TOKYMEHTa

Ormutaty rapaHTHpPYIO

I[OHOJ'IHI/ITGJ'IBHLIC CBCJCHUA:
JIro0OnIe JOMNOJHUTECIIbHBIC CBEACHHUA, KOTOPBIC
MOT'YT IOMOYb ITOUCKY

I[aTa 3allOJTHCHHA aHKCThI-3asABJICHUA
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[Ipunoxxenne N 11

AHKeTa-3asBICHUE
JUTSI TIOJTyY€HUS KOTMHU (BBITUCKH) apXUBHOTO
JOKYMEHTa 00 UMYIIECTBEHHBIX ITPaBax Juisl (GPU3NUECKOTO JTUIA
(mHOEC)

OO0s13aTenbHbBIE MOJIST AHKETHI BBIIEIIEHEI 3HAKOM <*>
HNudopmanus o mepcoHANBHBIX AaHHBIX XpaHUTCS W oOpabaThiBaeTcsi ¢ COOMIOACHHMEM TpeOOBaHMIA
POCCHICKOTO 3aKOHOAATEIhCTBA O MEPCOHANBHBIX JaHHBIX. 3alOHs AHHYIO aHKeTy, Bel naere cormacue Ha

00pabOTKy NePCOHATIBHBIX JaHHBIX.

CBC}ICHI/IS[ O 3asBUTCIIC

WNudopmarus o 3asButee

dammug <*>

Nms <*>
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OtyecTBO <*>

Anpec 110 MECTY perucTparuu

Crpana <*>

Pernon <*>

Paiion <*>

Topon/Tlocenenue <*>

Vimna <*>

Hom <*>

Kopnyc

Kgaptupa <*>

JloBepeHHOCTh (KOS MpuIIaraeTcs)
Ha KOTO BBIAAaHA

JaTa BbIIa4YH

HOMEP JOBEPEHHOCTH

Crioco6 nonydeHus pe3ynbrara (Hy>)KHOE | - IMYHO B apXMBE;

MOTYEPKHYTb) - yepe3 3aKOHHOT'O IPEeICTaBUTENS;
- moutou Poccum;

- uepe3 MOI]

KonrakTHast nHpopMaIus

MoOunbHbIH TenedoH

Jomarawuii TenedoH

E-mail <*>

Anpec o MecTy MpOKUBaHUS (3aTOIHIETCS, €CITU HE COBITAAET C MECTOM PETHCTPALMU 3aBUTEINS UIIH
JIOBEPEHHOTO JINIA)

Crpana <*>

Permon <*>

Paiion <*>

Topon/Tlocenenue <*>

Viuma <*>

Hom <*>

Kopnyc
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Ksaprtupa <*>

Nudopmarus o qokymeHTe, Konwst (BBIMHICKA) KOTOPOTO
3aIpaniuBaeTcs

Bug nokymenra: <*>
(peleHue, MOCTAaHOBIICHUE, PACTIOPSDKCHUE)

Hazpanwue opranusanuu (opraHa), u3aaBIiei
JOKYMEHT <*>
C YKa3aHHEM Ha3BaHUs palioHa, TOpo/Ia

Hara n HOMEp noKyMeHTa: <*>
(ecnu He pacrionaraete TOYHBIMU CBECHHUSIMH,
YKaKXHUTE MPUMEPHBIN TOT)

Coneprkanue 3ampoca: <*>
- Anpec
-Ton

JIOKyMeHT, IOATBEPKAAIOLIUH TIpaBa IIpukpenuTs KONUIO JOKYMEHTA
COOCTBEHHOCTH Ha HEJABHKUMOCTB: <*>
(cBHIETENBCTBO HA TIPABO COOCTBEHHOCTH,
JIOTOBOP KYTUIH-TIPOAKH)

JlonoTHUTENbHBIC CBEICHUS
JItoObIe TONOTHUTEIBHBIE CBEICHUS, KOTOPHIC
MOTYT ITIOMOYb TTIOUCKY

Omnnary rapanTupyo

JlaTa 3amotHeHUsT aHKEThI-3asIBICHUSI

[Ipunoxxenne N 12

AHKeTa-3asBJICHHE
JUIS TIOJTyYEHUS CIIPABKH O MOJIUTHYECKUX
penpeccusx (packyiaduBaHue, KOH(pHCKaUI UMYIIECTBA,
BBICEJICHUE, OCYXKACHHUE) ATl PU3UIECKOTO UL

OO0s3aTenbHbIE MOJIST AHKETHI BBIIEIIEHBI 3HAKOM <*>
WNudopmaruss 0 HepcOHANBbHBIX JAaHHBIX XPAaHUTCA W 00pabaThIBaeTCsl C COONIOEHHWEM TpeOOBaHUI

POCCHIICKOTO 3aKOHOJIATENLCTBA O MEPCOHANBHBIX JAHHBIX. 3aMOHSIS JaAHHYI0 aHKeTy, Bbl qaere cornacue Ha
00pabOTKy NePCOHATBHBIX JaHHBIX.
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Wndopmanus o 3asBuTene

dammug <*>

Nms <*>

OtyecTBO <*>

JaTa poxxneHns <*>

JlaHHBIE TOKYMEHTA, YAOCTOBEPSIOIIETO JUIHOCTE (TIaCIIopTa)

Cepusi/HoMep macmopTa <*>

KewMm Bbrgan <*>

Jara Bergaun <*>

AJlpec no MeCTy perucTpauuu

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenne <*>

Voauma <*>

Hom <*>

Kopmyc

Kgaptupa <*>

JloBepEeHHOCTD (KOS MpHUIaraeTcs)
Ha KOT0 BBIJaHa

naTa BeIIauu

HOMEp JI0BEPEHHOCTH

Crioco0 moy4eHus pe3ynbrara (Hy)KHOE | - JINYHO B apXUBE;

MOAYEPKHYThH) - yepe3 3aKOHHOTO MPECTABUTEIS,
- mouToii Poccuwu;
- uepe3 MOI]

KonraktHas napopmanus

MoOunbHbI Tenepon <*>

Homarranii TenedoH

E-mail
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A):[pec MO0 MCECTY NMPOKUBAHUA (BaHOHHﬂCTCSI, €CJIM HC COBIAAACT C MCCTOM PCTUCTPAIIUU 3aABUTCIIA UIIN

JIOBEPEHHOTO JIUTIA)

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Iloceneane <*>

Vauma <*>

Jlom <*>

Kopmyc

Kgaptupa <*>

HNudopmarus o nuiie, Ha KOTOPOE 3alPalIuBaIOTCS CBEICHUS

®amMuius, UMs, OTYECTBO JIMLA, O KOTOPOM
3aIrpamvBalTCs CBEACHUS: <*>

IIpu packynauuBanuu ykasbiarorcs OU riassl

CEMbHU

Ton poxaenus: <*>

MecTo XHUTENBCTBA B IEPUO]] IIPUMEHEHUS
penpeccuu:

VkaxxkuTe HaMMEHOBAaHHME HACEIICHHOT'O IIyHKTa,

paiiona

Bun npumMeHeHHoi penpeccun <*>
OcyxieHne, pacKyIadyuBaHHE | T.1.

[Ipu packynaunBaHUM YKaKUTE COCTAB CEMbH:

®OUO, rog pokIEHUS KAKIOTO U3 WICHOB
CEMBU

I[OHOJ'IHI/ITCJ'IBHLIG CBCACHUA:

JItoObIe MOTIOTHUTENBHBIC CBE/ICHNS, KOTOPHIC

MOT'YT IOMOYb ITOUCKY

I[aTa 3aIllOJIHCHHA aHKCThI-3asABJICHUA

HO):[HI/ICB 3asBUTCIIA

[Ipunoxxenne N 13

AHKeTa-3asIBIICHIE
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JUTSI TIOJTyYEHUS CTIpaBKH 00 IBaKyaluu Tpak1aH
Ha teppuropuro Tarapckoit ACCP B nepuon Benukoit OTedecTBeHHON
BoMHEI 1941 - 1945 rr.

O0s3aTenbHBIE MTOIIST AHKETHI BBIACICHEI 3HAKOM <*>

HMuadopManus o HepCOHANBHBIX TaHHBIX XPAaHUTCS W 00padaThIBacTCs C COONIOACHHWEM TpeOoBaHHI
POCCHUICKOTO 3aKOHOAATEIhCTBA O MEPCOHANBHBIX JaHHBIX. 3aNOJHSS NaHHYI aHKeTy, Bbl maeTe cornacue Ha
00pabOTKy NepCOHATBHBIX JaHHBIX.

HNudopmarus o 3asBuTee

dammmng <*>

Nmst <*>

OtyecTBO <*>

Jata poxaeHus <*>

JlaHHbBIE TOKyMEHTa, YAOCTOBEPSIOIIETO JMYHOCTD (TTacropTa)

Cepusi/HOMep macmopra <*>

KeM BeIAH <*>

Jara Bpaum <*>

AJlpec o MECTy perucTpaiuu

Crpana <*>

Pernon <*>

Paiion <*>

Topon/Tlocenenue <*>

Viuma <*>

Jom <*>

Kopnyc

Ksaprtupa <*>

JloBepeHHOCTH (KOS PUIIAraeTcs)
Ha KOTO BBIJaHa

JaTa BbIIaYl

HOMEp JOBEPEHHOCTH

Crioco6 momy4eHus pe3ynbrara (Hy)KHOE | - JINYHO B apXUBE;

MOTYEPKHYTb) - yepe3 3aKOHHOTO IPE/ICTaBUTEIIS;
- moutoi Poccuu;

- uepe3 MOI]
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Konraktnas napopmanus

MooOwibHEI TemedoH <*>

Jomanraunii Tenedon

E-mail

AJpec 1o MeCTy pOKMBaHUS (3AIOTHICTCS, €CIIM HE COBMAAET ¢ MECTOM PETHUCTPAIIVH 3asiBUTEIIS WU
TIOBEPCHHOTO JIUTIA)

Crpana <*>

Pernon <*>

Paiion <*>

T'opon/Tlocenenue <*>

Voauma <*>

Hom <*>

Kopmyc

Kgaptupa <*>

Hudopmarus o nuiie, Ha KOTOPOE 3aIllPalIuBAIOTCS CBEICHUS

CocTaB ceMbU Ha MOMEHT dBaKyaruu <*>:
damMuIus, UMsI, OTIECTBO JIHII, 0 KOTOPBIX
3ampanTuBalOTCs CBEICHUS

TlNox poxxaeHus Ui, 0 KOTOPBIX 3allpalInBaOTCA
CBEJIICHUSL:

lox aBakyarum: <*>

MecTo XHUTENLCTBA 10 9BaKyalluu: <*> YVKaxurte
HAaMMEHOBAHUE HACEJICHHOTO MYHKTA, 001acTH
(aBTOHOMHOH pecryOJIMKH), COIO3HON
pecnyOInKu

MecTo )XHTEIbCTBA B IEPUO]T IBAKYaIIHH:
VYKaxnuTe HAMMEHOBAaHUE HACEIIEHHOTO NTyHKTAa,
paiioHa

YUnenctso B KIICC:

HOHOHHHTCJ’IBHHG CBCACHUA:
JIro0nIe JOMNOJHUTCIIbHBIC CBEACHHNA, KOTOPBIC
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MOT'YT IOMOYb ITOUCKY

Z[aTa 3aI10JIHCHUA aHKCThI-3asABJICHHUA

Ilonnuce 3agaBuTens

AnKkera-3asBiIcHHE

0 BBIJIaUe apXUBHOM CIPaBKH O TTOATBEPKICHHIH
TPYAOBOTO CTaXKa OT IOPUIMIECKOTO JINIA

OO0s3aTenbLHbIE JJIs1 3aII0JTHCHUS ITOJIAA aHKEThI BBIACICHBI 3HAKOM <*¥>

HNudopmarus o 3asBuTeIe

IIpunoxenue N 14

ITonHoe HauMeHOBaHUE
FOPUAMYECKOTO JHIa <*>

CoxkpallieHHO€ HaUMEHOBaHNE
IOPUIUYECKOTO JINTA

Tenedon <*>

Kon/nomep

E-mail <*>

HNudopmarus mo 3anpocy

JIJ1s MCNIONTHeHMST apXUBHOW CIPABKH O TIOATBEPIKICHUH TPYAOBOI'0 CTaXKa YKAXKUTE CBEICHMSI, HEOOXOUMBIC

JJIsL TPOBEACHUA IIOMCKOBOM paGOTBI

CeeneHust 0 TpakIaHUHE

damunug <*>

Nma <*>

OtyecTBO <*>

Hara poxaenus <*>

Caeznenus 0 Mecte padOTHI TpaskAaHNHA Ha NIEPUO] 3alpaliuBaeMoi nHpopMau

XPpOHOJIOTHIECKHE PAMKH 3arpoca <*>
VkakuTe HavaIbHBIA 1 KOHEUHBIA TObI
3ampantuBaeMoro neproa

HaunmenoBanue yupexaeHus <*> Ykaxure
TOYHOE Ha3BaHUE
YUpEKACHUS/TIPENTPUATHS, B KOTOPOM
paboTai rpaxIaHuH

MecToHax0XKACHUE YUPEKACHUS
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Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Iloceneane <*>

HaunmeHoBaHue CTpyKTYpHOTO
roApa3aeneHus <*>

VYkaxuTe Ha3BaHHUs/HOMEpa BCEX
CTPYKTYPHBIX TIO/Ipa3eTIeHUH (OTae, [eX,
Y4acTOK, Mara3uH H T.J.) 3a
3alpalInBaeMbli IEPHOJ

JomxHocTh/mpodeccus <*> YKaKuTe BCe
TOILKHOCTH/TIpodeccry 3a 3ampaninBaeMblil
nepuoa. Eciu He pacmonaraete TOYHBIMU
CBEICHUSAMH, YKAXKUTE IIPUMEPHO

JlaTa 1 HOMep NpHKa3a/IPOTOKOIIA O
nmpuemMe Ha paboTy <*>

Ecnu He pacmionaraere TOYHBIMH
CBEJICHUSIMH, YKAXXUTE IIPUMEPHBINA I'OJL
npueMa

Jarta 1 HoOMep NprKa3a/mpoToKoa 0o
YBOIIbHEHUH <*>

Ecnu Bl He pacrionaraete TOUHBIMA
CBEIEHHUSIMH, YKQKUTE IPUMEPHBIN TOJT
YBOJIbHEHHUS

JomomauTen

bHasi UHGOPMALUS O TPAXKIAHIHE

damuus <*> (B cirydae CMEHBI ()aMIITHH )
B ciyuae HeoTHOKpaTHOW CMEHBI (haMHITHH
3a 3ampaniBaeMblil IEPUO]] YKa3aTh Bce

JlaTel cMeHBI (haMUITUH

Jatel poxaeHus nereu

Ykaxure JaThl pOXKIEHUA JIeTel 3a
3anpainuBaeMblil nepuod. CBeaeHus
HEOOXOUMBI JIJIsl YCTAaHOBJICHHS BPEMEHH
npeObIBaHMS B OTITYCKE 110 YXOIY 32
pebeHKoM

Konus TpynoBoit KHIXKKH (Hy)KHOE
MTOTYEPKHYTh)

IIpUIaraercs
OTCYTCTBYET

JIroOble JIOIIOJIHHUTENbHBIEC CBEACHMS,
KOTOpBIE MOTYT ITIOMOYb [TOMCKY
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I[aTa 3aIllOJIHCHHA aHKCThI-3asABJICHUA HO,Z[HI/ICB Jijia, 3aloJIHUBLICTO aHKETY

[Ipunoxxenune N 15
AHKeTa-3asIBIICHIE
0 BBIJIaue apXMBHOM CIIPaBKU O 3apabOTHON
1aTe OT FOPUANYECKOTO JINIIa

O0s3aTenbHbIe IS 3aII0JIHEHUS [10JIS1 AaHKETHI BBIJAEIEHBI 3HAKOM <*>

Wnudopmarnus o 3assurese

ITomHOE HaMeHOBaHUE
FOPUAMYCSCKOTO JuIa <*>

CoxkpallieHHO€ HaUMEHOBaHNE
IOPUIUYECKOTO JINIA

Tenedon <*>
Kon/momep

E-mail <*>

Wudopmarust mo 3ampocy

J1J1s MCTIOJTHEHUST apXUBHOW CIIPaBKU O 3apabOTHOM IIaTe YKAXKHUTE CBEICHUS, HEOOXOIUMBIC JIIsl IPOBEIACHUS
MTOMCKOBOM paOOTHI

CeeneHust 0 TpakIaHUHE

Dammmmg <*>

Nma <*>

OtyecTBO <*>

Hara poxaeHust <*>

CBC,Z[GHI/UI O MECTEC pa6OTLI T'pa’)xIaHHa Ha ICpUoa SaHpaHIPIBaeMOﬁ I/IH(l)OpMaL[I/II/I

XPpOHOJIOTHIECKHE PAMKH 3arpoca <*>
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VYkaxuTe KpaitHue roas 1o0bx 60 MecsIeB
paboTHI OJPSA B COOTBETCTBHM C II. 4 CT.
30 ®depepanpHOTO 3aK0Ha OT 17.12.2001 N
173-®3 "O TpynoBBIX NEHCUSX B
Poccutickoit @eaepanyn”

HawmmenoBanue yupexaenus <*> Ykaxunre
TOYHOE Ha3BaHUE
YUPEKICHUS/ TIPS INPUSITHS, B KOTOPOM
paboTai rpakIaHuH

MecToHax0XKIeHUE YIPEKISHUSI

Crpana <*>

Pernon <*>

Paiion <*>

I'opon/Tlocenenne <*>

HammeHnoBaHue cTpyKTYypHOTO
nozpasaeneHus <*>

YkaxxuTe Ha3BaHUs/HOMEPa BCEX
CTPYKTYPHBIX ITO/Ipa3feNieHuit (0TaeN, 1IeX,
y4aCcTOK, Mara3uH  T.1.) 3a
3alpalluBaeMblil IEPUOL

JomxHocTh/mpodeccus <*> YKaKuTe BCe
JOJDKHOCTH/TIPOeCCHH 3a 3ampaninBaeMblii
nepuo. Eciu He pacroniaraete TOYHBIMA
CBEICHUSAMHU, YKAXKUTE IIPUMEPHO

Jarta 1 HoOMep pUKa3a/mpoOTOKoIIA O
npreMe Ha paboty <*>

Ecnu He pacnionaraete TOUHbBIMA
CBEICHUSIMHU, YKQKUTE IPUMEPHBIN TOJT
npueMa

Jlata u HOMep MpuKa3a/mpoToKoIa 00
YBOJIBHEHUH <*>

Ecnu He pacrnionaraete TOUHbBIMA
CBEJCHUAMH, YKAKUTE IPUMEPHBIN TO/1
YBOJIbHEHUS

Hononuuten

bHas HHPOPMAITUS O TPAXKIAHIHE

damunus <*> (B ciaydae cMeHbl (haMUINN)
B ciy4yae HeoTHOKpaTHOW CMEHBI (haMHITUH
3a 3ampalivBaeMblil IEpHUoJl yKa3aTh BCe

JlaTel cMeHBI (haMUITUH
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JaTel poxxaeHus geTeu

YkaxuTe JaThl pOXKICHUS IeTeH 3a
3arnpamvBaeMsblii iepuoa. CBeaeHnus
HEOOXOIUMBI JIJIsl YCTAaHOBJICHHS BPEMCHH
MpeObIBaHMS B OTITYCKE 110 YXOIY 32
peOeHKOM

Komust Tpy1oBo#t KHMKKH (HY’KHOE
MOTYEPKHYTb)

MpHUJIaraeTcs
OTCYTCTBYET

JIro0nIe JOIIOJIHUTCIBbHBIC CBCACHN A,
KOTOPBIC MOT'YT ITIOMOYb ITOMUCKY

I[aTa 3aIllOJIHCHHA aHKCThI-3asABJICHUS

HO):[HI/ICI: Jijaia, 3aroJIHUBIICTO aHKETY
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[Tpunoxenue N 16

Amnkera-3asBICHUC

0 BbIJIaU€ apXHUBHOM CIIpaBKH 00 00pa3oBaHuH,
HamnpaBJieHNH Ha y4eOy u 00 OKOHYaHUH yIeOHOTO 3aBEICHUS

IUISL FOPUAMYECKOTO JTUITa

OO0s3aTenpHbIE I 3aII0IHEHNS TT0JISI AaHKETHI BBIAEICHBI 3HAKOM <*>

Wudopmarnus o 3asButene

[TonHOE HanMeHOBaHKE
FOPUIUICCKOTO JInma <*>

CokpalieHHoe HANMEHOBaHNE
FOPUIMYECKOTO JTUIIA

Tenedon <*>

Kon/Homep

E-mail <*>

HNudopmarus mo 3anpocy

CeneHus O rpakJaHUHE

Damunus <*>

Nms <*>

OtyecTBO <*>

Jara poxnenuns <*>

I[aHHBIe AOKYMCHTA, YIOCTOBCPAOLICTO JIMYHOCTD (nacnopTa) Tpa’)xIaHWHaA

Cepusi/HoMep nacmopra <*>

Kewm Bbrmag <*>

JlaTa Bbytaum <*>

Anpec no

MECTY PETUCTPALUH IPaXKIaHUHA

Crpana <*>

Pernon <*>

Paiton <*>

Tl'opon/Tlocenenne <*>

Vuma <*>

Jom <*>
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Kopnyc

KsapTtupa <*>

Ceenenus 0 MecTe y4ueObl TpakJaHIHA Ha TIEPUO/T 3anpaninBaeMoi napopMannn

XPpOHOJIOTHYECKHE PAMKH 3arpoca <*>
VYKaxute HayaJIbHBIH U KOHEYHBIA OB
3ampalIuBaeMoro nepuoja

XpOHOJIOTUYECKHE paMKH 3arpoca <*>

HanmenoBanue yqe6Horo 3aBeeHus <*>

MecToHax0XKIeHHE YIPEKISHUS

Crpana <*>

Pernon <*>

Paiton <*>

I'opoxa/Tlocenenune <*>

CeeneHusi 0 MecTe pabOThI paXKAaHUHA Ha
nepuo/] 3anpamnsaeMoii HHdopmMaun

HammenoBanue yupexaeHus <*>

HaumeHnoBanue CTpyKTypHOIO
nojipasaeacHus <*>

HomxHocTh/Mpodeccus <*>

JlomosauTe

JIbHAs MH(OpMAITUs O TpakIaHuHE

Oamunus <*> (B cirydae cMeHbI (aMIIIIHN)
B ciydae HeoTHOKpaTHOM CMEHBI (haMIITHH
3a 3arpanMBaeMblii IIEpHO]] yKa3aTh BCe

Hatel cmensl paMumu

Jatbl poxaeHus nerei

YKaxxurte JaThl pOKIACHUS AETEH 3a
3ampaluBaeMbli nepuoj. CBeaeHus
HEOOXOAMMBI IS YCTAaHOBIICHUS BPEMCHHU
npeObIBaHHS B OTITYCKE TI0 YXOJIy 32
pedeHKOM

JIroOnIe JOITIOJIHUTCIBHBIC CBCACHU A,
KOTOPBIEC MOT'YT ITOMOYb ITIOHUCKY

HaTa 3aIllOJIHCHUA aHKCThI-3asABJIICHUA

Iloamnuce 3asgBuTeis
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[Ipunoxxenue N 17

AHKeTa-3asBICHIE
0 BBIJIaue apXUBHOMN CIIPABKU JJIS FOPHIUICCKHUX JIUI] (MHOE)

[TosnHOE HanMeHOBaHKE
FOPUIUICCKOTO JInIa <*>

CokpallleHHOe HAUMEHOBaHUE
IOPUINYECKOTO JINLa

Tenedon <*>

Kon/Homep

E-mail <*>

HNudopmarus mo 3ampocy

s ucnonHeHus apXUBHOHM CIIPaBKH O HMOATBEP)KACHUHM TPYAOBOTO CTa)Ka YKAXKUTE CBEICHHs, HEOOXOIUMBIE
JUTSL IPOBEJICHUST TIOUCKOBOH PabOTHI

CaenieHus 0 TpaXIaHUHE

Damunus <*>

Nmsa <*>

OtyecTBO <*>

Jara poxaenus <*>

I[aHHBIe AOKYMCHTA, YIOCTOBCPAOLICTO JIMYHOCTD (nacnopTa) rpaxaaHvHa

Cepusi/HoMep nacmopra <*>

Kewm Bbrman <*>

Jata Beimaum <*>

AJpec TI0 MECTY perucTpanny IrpaxkJaHuHa

Crpana <*>

Pernon <*>

Paiion <*>
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T'opon/Ilocenenne <*>

Vouma <*>

Hom <*>

Kopmyc

KsapTtupa <*>

CBezieHus 0 3ampoce U NMEpUo/] 3arpamnBaeMoil HHpopMaun

XPpOHOJIOTUYECKHUE PAMKH 3arpoca <*>
VYkakute HayalbHBINA U KOHEYHBIN OB
3aMpaIMBAEMOr0 IEPHUOAA

Tema 3ampoca

JononuurensHast ”HGOPMAIHS O TpaXkJaHHHE

JIro0BIe TOMOMHUTENBHEIE CBEACHNS,
KOTOPBIC MOT'YT IOMOYb TTOMCKY

JlaTta 3amomHeHHs] aHKEThI-3asBICHUS

Iloanuce 3asBuTena
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[Ipunoxenune N 18

AHKeTa-3asABJICHIC
JUTS TIOJTyYeHUS KOTIAH (BBITUCKH) apXUBHOTO
I[OKYMGHTEI O BBIJACJIICHUU 3€MCJIBHOI'O y‘-IaCTKa 1o I/IHILI/IBI/IILyaJ'IbHOC
CTPOUTETHCTBO OT IOPUAMUECKOTO JTUIA

OO0s13aTenpHbBIE OIS AHKETHI BBIIEIIEHBI 3HAKOM <*>
Nudopmarus o mepcoHaNbHBIX TAHHBIX XPAHUTCS U 00pabaThIBaeTCs ¢ COONIOIEHNEM TpeOOBaHUI
POCCHIICKOTO 3aKOHOJATENILCTBA O TMEPCOHANBHBIX JaHHBIX. 3alojHsAs JAaHHYIO aHKeTy, Bbl maere

corjacue Ha 00pabOTKy NMEePCOHAIBHBIX JTaHHBIX.

Wnudopmarus o 3asBurene

ITomHOE HaMMeHOBaHUE
FOPUAMYECKOTO JuIa <*>

CoxkpallieHHO€ HaUMEHOBaHNE
FOPUIUYECKOTO JINIA

Tenedon <*>
Kon/momep

E-mail <*>

Wudopmarust o ToKyMeHTe, KOnus (BBIIIICKA) KOTOPOTO
3arparnBaeTcs

Bun nokymenra: <*>

(peuenne, TOCTAaHOBJICHHE, JIOTOBOP Ha IIPABO
3aCTPOUKH, JOTOBOP OECCPOYHOIO MOJIB30BAHUS
3eMEILHBIM YYaCTKOM)

Ha3zBanue opranuzanuu (oprana), u3aaBuiei
JOKYMEHT: <*>

(paitricrionkom, ['maBa anMUHHUCTpAITUH, CETECKII
COBET, PAOHHBIN OTAET KOMMYHAJILHOTO
XO035MCTBA - C YKa3aHUEM Ha3BaHUs paiioHa,
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ropoza, ceia)

Jara n HOMep moKyMeHTa: <*>
(ecnu He pacrmoyiaraeTe TOYHBIMU CBEJCHUSIMH,
YKaXHUTE TPUMEPHBIN TOT)

ConeprxaHune 3ampoca: <*>

- Anpec yuacTtka/noma <*>

- ['ox BbIAENIEHUS 3EMEIBHOTO YUacTKa <k>

- 'ox mocTpoiiku moma <*>

- ®amunus, UMsl, OTYECTBO MEPBOTO
3eMIIEBIIAIEIbIA, JOMOBIAAENbIA <*>

JoKyMeHT, MOATBEPKAAIOIIUI TpaBa [IpukpenuTs KONUIO JOKYMEHTA
COOCTBEHHOCTH Ha HEJBWKUMOCTD (LTSI JIUII, HE
3HAYAIIUXCS B 3apPaAlIMBaEMOM JTIOKYMEHTe): <*>
(cBUIETENBCTBO O PETUCTPAIMH ITPaBa
COOCTBEHHOCTH, IOTOBOP KYyIIIH-TIPOJAXH,
3aBelaHue u T.1.)

J1omOTHUTEILHEIC CBEICHMS:
JItoOble TOTIOTHUTEIIBHBIC CBEICHUS, KOTOPBIC
MOTYT TTOMOYb MTOUCKY

Omutaty rapanTupyem

)laTa 3allOJIHCHUA aHKCThI-3asABJICHUA HOI[HI/ICB Jinna, 3aroJIHUBIICTO aHKETY

[punoxenue N 19

AHKeTa-3asBJICHNE
JUTS TIOJTyY€HUS KOTIUH (BBITUCKH) apXUBHOTO
JOKyMEHTa 00 MMYIIECTBEHHBIX MPaBax I IOPUIMYECKOT0 JIUIA
(mHOE)

O0s13aTenbHbIE MOJIS AHKETHI BBIACICHBI 3HAKOM <*>
WNudopmarius o nepcoHANBHBIX TAHHBIX XpaHUTCS 1 0OpabaThIBaeTcsi ¢ COOMI0IeHHEM TpeOOBaHMIA
POCCHIICKOTO 3aKOHOJIATENbCTBA O TMEPCOHAIBHBIX JAHHBIX. 3amoNHss JAaHHYIO aHKeTy, Bbl gaere

corjiaCue Ha 06pa60TI<y NEPCOHAJIbHBIX JAHHBIX.

Wudopmarus o 3asButee

TTonHOE HauMeHOBaHUE
OPUIMYECKOTO JHIa <*>

CokpallleHHO€ HAUMEHOBaHUE
FOPUIUIECKOTO JIATIA
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Tenedon <*>
Kon/nomep

E-mail <*>

WNudopmanus o qokymeHTe, KOIHs (BBIIMHCKA) KOTOPOTO
3aIpalInBaeTCst

Bug nokymenra: <*>
(pemenne, TOCTAHOBJICHHUE, PACTIOPSHKEHHE)

Haspanwue opranuzanuu (opraHa), u3aaBIiei
JOKYMEHT <*>
C YKa3aHHEM Ha3BaHUs palioHa, TOpo/Ia

Jlata 1 HOMEp AOKyMeHTa: <*>
(ecnu He pacmoyaraeTe TOUHBIMU CBEACHUSIMH,
YKaXUTE PUMEPHBII TO[T)

Copneprkanue 3ampoca: <*>
- Anpec
-Ton

JIOKyMeHT, NOATBEPKAAIOLIUH TIpaBa IIpukpenuTs KOIUIO JOKyMEHTA
COOCTBEHHOCTH Ha HEABMXHUMOCTh: <*>
(cBHIETENBCTBO HA MPAaBO COOCTBEHHOCTH,
JIOTOBOP KYTUTH-TIPOJAKH)

I[OHOJ'IHI/ITGJ'IBHLIC CBCJCHUA:
JIro0OnIe JOMNOJHUTECIIbHBIC CBEACHH A, KOTOPBIC
MOT'YT IOMOYb ITOUCKY

Omnnarty rapanTupyo

I[aTa 3aIllOJIHCHHA aHKCThI-3asABJICHUA
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[Tpunoxenue N 20

bnank HCIOMHUTETFHOTO KOMUTETA MYHHUIIUIIAJIBHOTO pa1710Ha

—1

ApxuBHas crpaBka

N
Ha N
OcHoBaHME:
PykoBoautenn IMoamuce
Ileuats
HUcnoanurtens

TeneoH

Anpecar

PacmmdpoBka moxmucu
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[Ipunoxenue N 21

brank UCMIOJIHUTENIFHOIO KOMHUTETA MYHULIMIIAJIBHOT'O paﬁOHa

—1

ApXI/IBHaﬂ BBIITHCKA

N
Ha N Anpecar
OcHoBaHue:
PykoBonutens [Toanuce PacmmdpoBka noamucu
Ileuats
Hcnonmaurens

TeneoH
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nocnenosate/ibHOCTU AEﬁCTBMﬁ no npeaocraBaieHunto

|HaanbHMK Ormena
| KoHncynpTaumsa

| B II€Hb O@paLU,eHMH

\/

| 3aaBUTEIDb

| llomaua 3adABJIeHMA O

| npenocTaBJIeHUM

| TOCYyIOapCTBEHHOM YCJYyIU U

| OOKYMEHTOB

\/

bnok-cxema

MYHULMNANbHOW yCayru

\/

|HaqaanMK oTnmesa

| [lpoBepka OOKYMEHTOB

|HpMHHTM€ peleHus B 3aBUCHMMOCTU OT

|pe3yanaTa IPOBEPKU KOMIIJIEKTHOCTM

IOJOKYMEHTOB

MpunnoxkeHne N 22
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He coorBercTByOT o. 2.5

r—CoorBeTcTBYyOT I. 2.5 — |

| \/
| [ 1
\/ | Bawamemmx |
T 1 T 1 |ormena |
|Hawaneunx ormena —>|3aperucTpuporannoe| | |
| | | sasByexve u | | Bosepamemue |
| Perucrpaumusa 3asaBJIeHUA U | | IOKYMEHTEL | | IOKYMEHTOB
| TIOKYMEeHTOB | L . | =aseuremo |
L | | | T |
| \/
[ : [ 1
\/ | Bo3BpalleHHEE |
T ) | 3asBUTEJIO |
| HauanbHuk OTnena | | IOKYMEHTEL |
| [lpoBepka CBeIeHu, | L
| conepxammxca B moxymenTax |
L |
\/
T 1
OTCyTCTBME OCHOBaHWUM IJIsg | I[IpuHATKE pPEleHUs B

oTKasa B NPEeIOCTAaBJIEHUM YCIyIH, ——————1 3aBMCMMOCTM OT pesyJibTaTa }— Hamnume oCHOBaHMUIMA,
IpenyCMOTPEHHHX I. 2.9 | PacCMOTPEeHUT | IpenyCMOTPEHHBX . 2.9
I : : |

\/ |

| HauanbHuk OTpena F————————>| MeXBeNOMCTBEHHEE 3B3alpPOCH |

| HanpasiseT | I T I
|  mexsemomcrmenmre | |
| 3anpockH | | |

| 1 gens| | |

\/ |
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| IlocTaBULMKM OaHHBIX

F———>| OTBeTEH Ha MeXBeIOMCTBEHHEE 3alpOoChH |

| HanpaBnHmT OTBETEI Hal

| MeXBEeIOMCTBEHHEIE

|MHM yBermomJieHre o6 OTCYyTCTBUMU ﬂaHHHXl

| 3anpoCH | |
| 5 nHeﬁ| |
L | |
|
I
| I 1
| | \/
| | . ]
\/ | | HauanbHuk OTgmesia |
T || |HonMCTHHﬁ IPOCMOTP nen|
|HaqaanMK OTnenaFJ F____________4M BHISBJIEHME CBENEHMIA Bl

|iposepxa apxueHHX |
| doHIOBR M |
| onpeneneunutt |
| HEeOoOXOIMMOCTHM |
| monomumrenemex |

| 3anpocos |

\/ L |

APXMBHBEIX IHOOKYMEHTax |

IIpuHATVIE PElleHUA B |

|3aBMCMMOCTM OT pe3yJjibTaTa |

BBEIIBJIEHMS CBeIEeHUMN |

Hanmume HeoOXOOMMOCTU

—— B I[POAJIEHUM cpoxa— |

\/
[ 1
|HaqaanMK OTnena|
| HanpasJiieHne |

| 3amnpoca o |

| NIpOoIOJIeHMM CPOKa |

OTcyTCcTBME HEOOXOOVMMOCTU

B NPOOJIEHUM CPOKa

Hanmume ocHoBaHMM,

NpenyCMOTPEHHEIX M. 2.

\/

|Hauaneunx  Ormena |
|Monroroexa mmcema |
| o6 orxaze B |
| mpenmocraBmenym |

| MYHUIIUTIAJbHOM |

| YCIIy T |

\/

|HpoeKT nmuceMa 06 |

| oTKase B |

| mpemocrasmemm |
1 | | Mymmmnansaon |
\/ | ycryru |
| b | :
| HauanmbHux Ormernia | |
— | NOOTOTOBKA MPOEeKTa | |
| mpoexr |<—moxymenra u nanpasmesue wal \/

OOKYMEHTa | | IIoOnmMcChb

|HaqaanMK OTnena|

| IlloonucaHue |

9
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\/ |

3amnpoc o | |

npomnenuy cpoxa | |

\/ |

Hauasib HUK OTHeﬂal |

|OnpeneneHme cpoxa| |

IpenoCTaBJIeHUS | |
MYHMLUMIIAJIbHOM |

YCIy T | |

\/ |

Ycranosmenusnt | |
CpOK |

IpenoCTaBJIeHUs | |

MyHULUIIAIbHOM | |

YCIIy T | |

\/ |

|HaqaanMK OTnenaFJ

V3BemeHMe |

3a4aBUTEIIA |

| mceMa 06 orxase|

|B HpeﬂocTaBﬂeHMMl

| | Mymmuynansmon |
| | yCIy T |
L L |
1 T
\/ |
T 1 1 |
| llpoBepeHHad |<—4 Hauanbuuk OTmesa |
| crnpaBka | | IIpoBepKa CHPaBKM | \/
L | L |
T T 1
| | Tommmcanroe |
| |  mmcemo |

\/

| CnpaBka Ha |<—4 HauanpHuMk OTnerna

| Gnanke |

L_____T_______J
|

| I[looroToBKa OTBETA

Ha OJiaHKe

\/

| IlloonmucaHHasa |<—4

| crpaBka

L______T______J

HauanpHUk OTnerna

Illoonmucaxme

IOOKyMEeHTa,

ABJIABIIETOCH

pe3yirTaToOM

MYHULIMIIAJIBHOM

YCIIy T

L______T_____J

\/

HauanepHuUk OTnesia
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| Perucrpauusa un | I

| BEHIIIAYA pPe3yJbTaTa F>| BeIDaHHBI (HaNpaBJIEHHBIN) |

L ! | pesynpTaT MYyHMLMUIIAJaJbHOM |

YCIIy T |

[Ipunoxenue N 23

Cnucok yaaneHHbIx paboymx mect 1 rpaduk npnema gOKyMeHTOB

Ne | MecTo pacnonoXxeHusa
yAaneHHoro paboyero
mecTa

Ob6cnyrknsaemble
HaceNeHHbIe NYHKTbI

padukK npuema

AOKYMEHTOB

1 c. bonbwmne Kanbuupi,
yn. ConHeYyHbIn
bynbBap, 4.15

c. b.Kanbuupl, c.Ct. Yeykabuil,
A. AbaHacbeBKa, C.
CemukeeBo, c. baraeso, 4.
CanTtbiraHoso, C.
ApacnaHoso, A.
KynabepgmHo,

c. bypyHaykm, a. Wywepma,
c. b. Pycakoso, c. M.
Pycakoso, 4. Yykpu-
AnaHoso, c. bywaHua, c. b.

MH, cp, nT— 8.00-
17.00

BT, ut —8.00-19.00

Cy6.—8.00-13.00




255

MNopbepesbe, c. M.
Monbepesbe, aA. COCHOBKa, A.
Kaprana, a. Mnetenu, n. /4.
cT. KynaHra, a. bensaeso, 4. H.
KynaHra, c. KywmaHsbl, noc.
PycakoscKoe nec-Bo, C.
M.Memu, 4. Umanne-byprac,
A. Mananna, n. Hosoe
MNaTpukeeso, c. MonbKeeBoO,
4. M. bya, c. C1. bya, A.
Banmyp3unHo, c. Mypanu, n.
b. KynaHra, c. HagexauvHo, 4.
MypaToBo, a. Kuykeeso, n.
PenbeskKa, n. Y.Katouum, c. Cr.
TabepanHo, c. AHCYpUHCKOE,
A. Kamblnoso, €. YNIbAHKOBO,
4. KopHoyxoBso, n.
BocKpeceHcKoe, a. Nobepaa,
c. PegoposcKoe, C.
Xo3ecaHoBo, 1.
AnekcaHapoBKa, 4. Kywkynb,
c. TypMmUHHCKoOe, c. YyTeeBo, C.
b. TabepaunHo, c. 36anakoso,
c. bepnaunbaw, c. M. Kanbwuubl,
A. M. bepnnbaww

c. bonbwoe
MNopnbepesbe,
yn.Nnowaab Ceoboapl,
n.31

c. b. Nopbepesbe, c. M.
Monbepesbe, aA. COCHOBKa, A.
Kaprana, . lNneteHn, c.
MonbKeeso, a. . bya, c. Cr.
Bya, 4. balimyp3uHo, c.
Mypanu, n. b. KynaHra, c.
HapgexauHo, a. MypaTtoso, 4.
KuukeeBo, n. PenbeBkKa, n.
Y.Kntouwy, c. C1. TabepanHo,
C. AAHCYpUHCKOE, 4.
Kambl1/10B0, €. YIbAHKOBO, 4.

MH, cp, nT— 8.00-
15.00
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KopHoyxoBo, n.
BockpeceHcKoe, a. Mobeaa,
c. Xo3ecaHoBo, M.
AnekcaHapoBKa, 4. KywKkynb,
c. TypmuHckoe, c. YyTeeso, C.
b. TabepguHo.

c. Yyteeso, yn.
KoonepatusHas, a4.37

c. MonbKeeso, a. I. bya, c.
Cr. bya, 4. barimyp3uHo, c.
Mypanu, n. b. KynaHra, c.

HapexauHo, . Mypatoso, 4.

KunykeeBo, n. PenbeBKa, n.
Y.Kntoum, c. Ct. TabepanHo,
C. AHCYpUHCKOE, 4.
KambinoBo, c. YNbAHKOBO, A.
KopHoyxoBo, n.
BocKpeceHcKoe, a. Nobepaa,
C. X03ecaHoBo, n.
AnekcaHapoBKa, 4. Kywkynb,

c. TypMHHCKoOe, c. YyTeeso, C.

6. TabepaunHo,

MH, cp, nT—8.00-
15.00
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[Tpunoxenue N 24

PykoBoaureinto
UcnonnurensHoro komurera Kaitbuikoro MmyHuimnaisHoro paitona Pecriyonuku
TarapcraHn oT:

3asiBlIcHUE
00 UCTIPABJICHUU TEXHUYECKOU OITUOKH

Coobmiato 06 ommbKe, JOMYIIEHHOW TpU  OKa3aHUHU roCy/JIapCTBEHHOM
yCIIyTH

(HauMeHOBaHUE YCITyTH)
3anucaHo:

HpaBI/IJIBHBIC CBCACHUI:

[Tpormry UCIIPABUTh JOMYIIEHHYI0 TEXHHYECKYI0 OIIMOKY ¥ BHECTH
COOTBETCTBYIOIINE
WU3MEHEHUS B JJOKYMEHT, SIBJISIOIIUNACS PE3yIbTaTOM TOCYIapCTBEHHON YCIyTH.

[Tpunararo crnenyromnme J0KyMEHTHI:

1.

2.

3.

B cnydae npussTHS pelieHUss 00 OTKIOHEHUH 3asBiICHUs] 00 MCIPABIIEHUU
TEXHUUYECKOM OIIMOKH MPOIy HAallPaBUTh TAKOE PEILICHUE:

TIOCPEICTBOM OTITPABJICHHS SJIEKTPOHHOTO JJOKYMEHTa Ha ajapec E-mail: :

B BUJE 3aBEPEHHON KOMHUU Ha OYMa)KHOM HOCHTEJIE TIOYTOBBIM OTIPaBICHUEM
o
azipecy: .

[TonTBepkmar0 CBOE cOTjlacHe, a TaKXKe COTrJjache MPEACTaBIIEMOTO MHOIO
M1
Ha 00pabOTKy NEPCOHANIBHBIX TAHHBIX (COOpP, CHUCTEMATH3AIlMI0, HAKOIJIEHHUE,
XpaHEHHne, YTOUYHEHHUE (oOHOBIIEHHE, U3MEHEHUE), HCIIOJIb30BaHUE,
pacnpocTpaHeHHe
(B TOM uyucne mnepenady), 0O0e3IMUMBAHUE, OJOKHMPOBAHUE, YHUUTOXXKECHHE
NEPCOHAIBHBIX JIaHHBIX, a TaKKe MHBIX JCUCTBUNA, HEOOXOIUMBIX IS
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00paboTkH

NIEPCOHAJIBHBIX JIAHHBIX B paMKaXxX MPEIOCTaBJICHUS TOCYIApCTBCHHOMN YCIIyTH), B
TOM

YHUCJAC B AaBTOMATU3MPOBAHHOM pEXKHUME, BKIIOUYAs MPUHITHE PEIICHUH Ha WX
OCHOBE

OpPraHoM, NPEJOCTaBISIOIIUM roCy/1apCTBEHHYIO yCIyTy, B LEesIX
IPEIOCTABIICHUS
rOCyJ1apCTBEHHOM YCIIyTH.

Hacrosmmm MOATBEP)KIAI0:  CBEJCHUS, BKJIIOYEHHBbIE B  3asBJICHUE,

OTHOCSIIHECS K
MOEW JIMYHOCTH W MNPEACTABISIEMOMY MHOIO JIMILY, a TAKXKE BHECEHHBIE MHOIO
HIXKE,

JIOCTOBEPHBI. JIOKyMEHTBI (koruu JOKYMEHTOB), TPHUJIOXKEHHBIE K
3asiBJICHUIO,
COOTBETCTBYIOT TpeOOBaHUSAM, YCTAaHOBJIEHHBIM  3aKOHOJ1aTEJIbCTBOM
Poccuiickoit
denepanuu, Ha MOMEHT TIPEJCTABJICHUS 3asBJICHUS OTH JOKYMEHTHI

JICCTBUTEIbHBI U

COZEPIKAT JOCTOBEPHBIC CBEICHUS.
Jlato cBOe corilacue Ha yd4aCTHE B OIPOCE IO OLIEHKE KayecTBa

MpEeA0CTaBICHHON MHE FOCYIapCTBEHHOM yCIyTH 0 TenedoHy:

(maTa) (TTOATIHCH) (®.1.0.)
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[Ipunoxenue N 25
(cipaBouHOE)

PeKkBM3nTbI 4OMKHOCTHbIX /INL, OTBETCTBEHHbIX 3a npegocraBneHune

I'OCV,D,apCTBeHHOI‘/’I YCNyrm no sbigaye no Boblgavye apxXmBHbIX 4OKYMEHTOB

noNb30BaATENO ONA pa60TbI B YUNTAJZIbHOM 3a/1€ apXmnBa N OCyLLECTBNAOLWNX

KOHTpPOJIb €€ UCNOJTHEH WA

ApxuBHbIA oTaen UcnonHuTenbHoro Kommteta KanbmuKoro MyHUUMNaAbHOIo

panoHa Pecnybaunku TatapctaH

L onKHOCTb

TenedoH

INEeKTPOHHbIN agpec

HayanbHWK oTaena

8(84370)

Almira.Hayrullina@tatar.ru
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2-11-23

Cneumanuct otaena 8(84370) -

2-11-23

NcnonHutenbHbii KoMUTeT KanbuLKoro MyHMUMNanbHOro paoHa Pecnybankum

TatapcTtaH
[JONKHOCTb TenedpoH INEeKTPOHHbIN aapec
PykoBogutenb 8(84370)21-1-04 Kaybicy. Admin@tatar.ru
NCNONHUTENIbHOTO KOMUTETA
Ynpasnatowmi aenamu | 8(84370)21-1-21 Danija
MCNONHUTENIbHOTO KOMUTETA Badertdinova@tatar.ru
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ITpunosxenne Neb
K IIOCTaHOBJICHUIO
HCrIoaHUTEILHOrO0 KOMUTETA
Kaitouiikoro MyHUITUTIAIFHOTO paiioHa

PecniyOnuku Tarapcran
ot 29 mas 2019 r. Ne252

AJMUHUCTPATUBHBIN perjiaMeHT

NpeaoCcTABJIEHUS MYHUIMIIAIBHON YCJIYI'H 10 KOHCYJIbTHPOBAHUIO MO
BOIIPOCAM MECTOHAXOKACHUS APXHUBHBIX JOKYMEHTOB

2. O01He MoJI0KeHUs

4.1. Hacrosmmii pernaMeHT YCTaHABIMBAET CTaHAAPT U MOPSIOK
MPEAOCTABICHNS MYHULUNAIBHOW YCIYTM MO KOHCYJIBTUPOBAHUIO IO BOIPOCAM
MECTOHAXO0XJICHHS apXUBHBIX JIOKYMEHTOB (J1aJiee — MyHUIIMITAJIbHAS YCIIYTa).

1.2. TlonyyaTenu MYHHIMITAIBHOW YCIIYTH: IOPUANYCCKUE WIH (PU3NUECKHE
Juna 0o UX YIMOJIHOMOYEHHBIE MPEACTaBUTENH, OOpallatolIecss Ha 3aKOHHBIX
OCHOBAaHHUSAX K AapXWUBHBIM JIOKYMEHTaM [Jig TIOJYYEHUS U HCIOJIb30BaHUS
HEeoOXoIMMoN UH(popMaIuu (fanee - 3asBUTEINb).

1.3. 'ocynapcTBeHHas yciyra npenocrasisiercs: ICoTHUTETbHBIM KOMUTETOM

Kaitbuiikoro MmyHununaibpHoOro paiiona (naiee — Mcmonkom).

HcnonHaurens rocynapCTBEHHOM yciayrn — ApxuBHbIA oTaen Mcemoskoma
(manee — Otaen).

1.3.1. Mecro HaxoxzaeHus HMcnonkoma: ceno bonbsmme KaiOuibl, yiI.
Conuneunslit OynbBap, 1.7,

Mecto naxoxnaenuss Otnena: ceno bonpmme KaiiOunpl, yin. CofHeuHBIH
OynbBap, 1.7.

I'padux paboter Mcmonmkoma: exeaHEBHO, KpoMe CyOOOTBI M BOCKPECCHBS,
noHenenbHUK - nsaTaHuIEa ¢ 08.00 1o 17.00, o6ex ¢ 12.00 no 13.00.

[Ipoxoa no npomnycky U (UJn) T0KYMEHTY, YIOCTOBEPSIOIIEMY JTUYHOCTb.

1.3.2. CnpaBousnsiii Tenedon Otaena: 8 (84370) 21-1-23.
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1.3.3. Anpec odunuansHoro caita HWcmonkoma B MHGOPMalMOHHO-
TEJIEKOMMYHUKAIIMOHHONW cetu «MHTrepHer» (nmamee — cerb «MHTepHET»):
http://www. kaybici.tatarstan.ru.

1.3.4. Uudopmalus 0 MyHUIIUTTAIBHOW YCITyTe MOXKET OBITh MOTy4YeHa:

1) mocpenctBoM HWHGOPMAIMOHHBIX CTEHJOB O MYHHIMMAIBHOW YCIIyTE,
COJIEpIKalllX BU3YaJbHYIO U TEKCTOBYIO HH(POPMAIUIO O MYHUIIMIAILHON yCayTe,
pacIojioKeHHBIX B TOMeleHusx Mcmoiakoma, st paboThl ¢ 3asBUTEIISMHU.
Nudopmarus, pasMerniaemas Ha WHPOPMAIIMOHHBIX CTEHJIaX, BKIIOYAET B ceOs
CBEJICHHS O MYHHUIIMINAIBHOM YycCyre, coiepskalieiics B MyHKTaX (MOAMYHKTax)
1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 24, 2.5, 2.82.10, 2.11, 5.1, 5.2 Hacrosmero
PermamenrTa;

2) nocpenctBoM ceTu «HTepHEeT»:!

Ha oduiransHoM caiite Mcmonkoma (http://www. . kaybici.tatarstan.ru);

Ha [loprane rocynapCTBEHHBIX W MYHHUIIMNAIbHBIX YCIyr PecmyOmuku
Tarapcran (http://uslugi.tatarstan.ru);

Ha EnuHoM mopraine rocyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT ((PYHKIUN)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaiieHnu B MIcrnoakoM (JIMYHO WK 1O TenedoHy);

4) mpu NHUCHbMEHHOM (B TOM 4Yucie B (opMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpaienuu B Mcronkom;

5) B MHOTO(YHKIIMOHAJIbBHOM LEHTPE MNPEIOCTABICHHUS TOCYJAAPCTBEHHBIX H
MyHUIMNANBHBIX ycnyr (nanee — M®LI), B yaanennsix pabounx mectax MOLI.

1.3.5. NUudopmanus no BonmpocaM MPEAOCTABICHUS MYHHMIMIAIBHOW YCIIyTH
pa3meniaercsa crneruanucrom Otxaena Ha oduuuanbHOM caiite Mcmoikoma u Ha
WH()OPMAIMOHHBIX CTeHAaX B TnomemieHusx Mcnonkoma mams  paboTel ¢
3asIBUTEIISIMHU.

1.4. IlpenocraBieHne MYHUUMIAIBHOW  YCIYTH  OCYLIECTBIISIETCA B
COOTBETCTBHH C:

OenepanbHbiM 3akoHOM OT 06 okTsa0pst 2003 roma Ne 131-d3 «O6 061X
MPUHLIMIIAX OPTaHU3ALMA MECTHOTO camoyIpasieHus B Poccuiickon denepaunm»
(manee denepanbubiii 3akoH Nel31-D3) (Cobpanue 3akoHomarenscTBa Poccuckoit
deneparuu, 2003, Ne 40, ct. 3822, yueTOM BHECEHHBIX H3MEHEHUH );
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®enepanbHbiM 3aKk0HOM OT 22 okTs10ps 2004 roga Ne 125-03 «O6 apxuBHOM
nene B Poccuiickoii deneparun» (nanee — DeaepanbHbii 3akoH Ne 125-D3)
(Cobpanue 3akoHomarenbctBa Poccuiickont ®deaeparuu, 2004, Ne 43, cT. 4169,¢
y4eTOM BHECEHHBIX H3MEHEHUI);

denepanbHbIM 3akoHOM OT 27 utosisg 2010 romga Ne 210-d3 «O6 opranuzanuu
MPEOCTaBICHNUS TOCYJApPCTBEHHBIX UM MYHMIIMIAJIBHBIX yCIyr» (manee -
OenepanbHbii 3akoH Ne 210-®d3) (CobOpanme 3akoHomaTenbcTBa Poccuiickoi
®deneparmm, 2010, Ne 31, c1. 4179,¢ ydeTOM BHECEHHBIX U3MCHEHUH);

[TocranoBnennem IlpaButennsctBa Poccutickoit deneparuu ot 15 urons 2009
roga No 477 «O0 yrtBepxknaenun llpaBun nemonpousBojCTBa B (peaepanbHbIX
OopraHax WCIOJIHUTENIbHOW Biactu» (manee — IlpaBuna Jenonpou3BOICTBA)
(Poccwuiickas razeta, 2009,24 uioHs, C y4eTOM BHECCHHBIX H3MCHCHHH);

[IpaBwiiamMu  opraHu3allid  XpaHEHHS, KOMIUIEKTOBAaHMs, y4yeTa W
UCIIOJIb30BaHUsl JIOKYMeHTOB ApxuBHOro ¢onaa Poccuiickoii ®enepauuu u
JPYTUX apXUBHBIX IOKYMEHTOB B TOCYJIapCTBEHHBIX W MYHUIIMIATBHBIX apXUBaX,
My3esaxX ¢ OuOnvorekax, opraHusanusx Poccuiickodl  akajgeMuu  Hayk,
YTBEPKACHHBIMU ITpUKa3oM MunucrepcTsa KyiapTypbl Poccurickon denepanuu ot
18 suBaps 2007 roga Ne 19 (nmanee - [IpaBuna) (brosieTeHb HOpMATUBHBIX aKTOB
dbenepanbHbIX OpPraHoOB HCHOJHUTENbHOM Biactu, 2007, Ne 20, ¢ yuerom
BHECCHHBIX H3MCHCHHH);

3akoHom PecnyOmuku Tarapctan ot 28 wuromst 2004 roma Ne 45-3PT «O
MECTHOM camoyrmpaBieHuu B PecnyOnuke Tartapcran» (manee — 3akon PT No 45-
3PT) (Pecnybnuka Tarapcran,2004, 03 aBrycra, C Yy4e€TOM BHECEHHBIX
U3MCHCHUH);

3akoHoMm PecnyOmuku Tarapctan ot 24 nekadbps 2007 roga Ne63-3PT «O
HaJIEJICHUU OPraHOB MECTHOTO CaMOYIPaBJIEHUs] MYHHUITUTIATbLHBIX 00pa30BaHUil B
PecnyOnuke TarapcTtaH OTIEIBHBIMH TOCYJIapCTBEHHBIMU  IMOJTHOMOYMSIMU
Pecniy6oniuku Tatapcran B oOnactu apxuBHoro nena» (nanee 3akon PT Ne63-3PT
ot 2007 rona) (Pecny6nuka Tarapctan, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX
U3MEHEHH);

3akonom PecnyOnuku Tatapcran ot 20 urons 2017 roga Ne 63-3PT «O6
ApxuHoMm pene B Pecriyonuke Tatapcran» (nanee - 3akod PT Ne 63-3PT ot 2017
roaa) (Cobpanue 3akoHomatenscTBa Pecnyomuku Tarapcran, 2017, T.55 (uacts
1), c1.2016);
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[TocranoBnennem KabOunera MunuctpoB Pecnybnmuku Tatapcran ot 28 mas
2007 roma Ne 203 «O pasrpaHnuueHUr COOCTBEHHOCTH Ha apXWUBHBIE JOKYMEHTHI,
co37laHHbIe 10 00pa3oBaHMs, OOBEIUHEHUS, pa3/IeJICHUs WM U3MEHEHUs cTaTyca
MYHUIIMNIATBHBIX OOpa30BaHUN W XpaHSAIIMECS B MYHHUIMIAIBHBIX apXWBaxX B
Pecniy6nuke Tarapctan» (manee - mocranoBienne KM PT Ne 203) (Pecmy6Onumka
Tarapcran, 2007, 25 nexaOps, ¢ y4eTOM BHECCCHHBIX H3MCHEHH);

YcraBom Kaiibuikoro myHuiunaibHoro paiiona PecnyOnuku Tatapcras,
yTBepkJieHHoro pemienuem CoBera KailOWIIKOrO MyHUIMIIAIBLHOTO paiioHa OT
15.11.2018 roma Nel36;

[Tonoxenuem 00 HcnonnurensHom KOMUTETE Kaitbuiikoro
MYHUIIMNIATBHOTO paiioHa, yTBepxaeHHoro pemenrem Cosera Kaitbuiikoro
MyHUIUnaidpsHoro parona ot 13.04.2013 roma Nel68 (mamee — Ilonoskenue o0
Hcnonkome);

[TonoxxeHneM 00 apXMBHOM  OTJEJNE€ HCIHOJHUTEIBHOTO  KOMMTETA
KailOuukoro MyHMIIMOANBHOTO paiioHa, YTBEPKIAEHHBIM IOCTAHOBJICHUEM
PykoBonutens Mcnonkoma KaiiOuiikoro MynununansHoro paiiona ot 06.06.2018
roaa Ne 191 (nanee — [lonoxxenue 06 otaene).

1.5. B mHactosmem PermameHTe HCHONB3YIOTCS CICAYIOIAE TEPMHHBI U
OIpE/ICIICHUSI:

ylnajeHHoe pabouyee MeCTO MHOTO(YHKIIMOHAIBHOTO LEHTpa MperloCTaBICHUs
rOCYAapCTBEHHBIX M MYHHUIMMOAIBHBIX YCIYT — OKHO I[pUe€Ma U BbLAAYU
JOKYMEHTOB,  KOHCYJbTHUPOBAHMS  3asBUTEJEH B  CEIbCKUX  IOCEJICHUSX
MYHULIUTAIBHBIX PAaiOHOB;

TeXHHUYEeCKasi omubKka - omuOka (OmuCKa, oredaTka, rpaMMaTH4ecKasl WiIu
apudmMeTryeckasi  omuOKa), JOMYyIICHHAs  OpraHoM,  MPeAOCTaBISIONIIM
MYHULIMNAIBHYIO YCIYTY, U TIPUBE/IIIas K HECOOTBETCTBUIO CBEJICHUM, BHECEHHBIX
B JIOKYMEHT (pe3yibTaT MyHHUIIUNIATHHOW YCIyTH), CBEICHUSIM B JIOKYMEHTAax, Ha
OCHOBAHUU KOTOPBIX BHOCUJIUCH CBEJICHMUS;

NOJ 3asBJICHUEM O TMPEAOCTABICHUH MYHULMNAIBLHON ycnyru (paiee -
3asIBJICHUE) TOHUMAETCS 3aIpOoC O MPEIOCTaBICHUNM MYHULIMIIAIBHON yciayry (1. 1
cT. 2 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3). 3asiBieHuEe COCTABISIETCA B
IPOU3BOJIBHONW (opMe, MO YCTaHOBJICHHOMY OO0paslly, WM 3aloJIHAETCS Ha
cTaHgapTHOM OnaHke (mpuiiokeHue Ne 1), 3asBlieHHE 3amoOJIHSIETCS Ha
CTaHJapTHOM OJIaHKE B JIEKTPOHHOU (popMme:

Ha oduiransHoM caiite Mcmonkoma (http://www. kaybici.tatarstan.ru).
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Ha [loprane rocymapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr PecmyOmuku
Tarapcran (http://uslugi.tatarstan.ru);

Ha ExnHOM moprane rocynapCTBEHHBIX M MYHUIIMTANBHBIX YCIYT ((PYHKIIHIA)
(http://www.gosuslugi.ru/);
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5. CraHaapTt npeaocTaB/ieHUs] MyHMIMIAJILHON yCJIyTrH

HaumenoBanue TpeOoBaHuUs K
CTaHAAPTY NPEIOCTABICHUS
MYHULIMIIAIBHON yCIIyTH

Coneprxanue TpeOOBaHUS K CTaHAAPTY

HopmatuBHbIN akT,
YCTaHABIIMBAOINIMYHUIUIAIBHY IO
yCIIyTY WJIN TpeOOBaHUE

2.1. HaumeHoBaHME MyHULIMTIATILHOU
YCIYTH

KoncyneTupoBanue o

BOIIpOCaM

MCCTOHAXOXIACHUA apXUBHBIX JOKYMCHTOB

®denepanbHblil 3aKk0H Ne 125-03

2.2. HaumeHoBanue oprasa | cnnonHuUTEIbHBIN KOMHUTET Kaitbumkoro | 4. 5 ct. 4 ®@enepanbHoro 3akoHa No
MECTHOTO caMOyNpaBJEHU, | MyHUIIMNIAJIbHOTO palioHa 125-®3;

HEIIOCPEIACTBEHHO " . - 50
[PE/IOCTABIISONIErO R CIOJHATENb HMyHI/IuHHaJILHOH ycayru  — | [lonoxenue 00 Otaene
MYHHITHIATBHYIO YCITYTy pXUBHBIN oTAEN Mcnonkoma.

2.3. Onucanue pesyJibTara Koncynpranus 1o HAJIMYHIO u | ®enepanbHblil 3aK0H Ne 125-D3
NpPEAOCTaBICHUS  MYHULHMNAIBHOW | MECTOHAXO0XKICHUIO 3alIpallliBA€MbIX CBEICHUI

yCIIyTH

2.4. Cpok peAOCTaBICHUS B nenb obparieHus 3assBUTEINS.

MYHULIMNAIBHON  yCIYTd, B TOM
YUCJ€ C Y4YEeTOM HEOOXOJAUMOCTH

oOpanieHus B OpraHu3allH,
YUaCTBYIOIIMNE B MPEAOCTaBICHUU
MYHUIIMTIAJTBHOW ~ YCIYTH,  CPOK

MIPUOCTAHOBJICHUS  TPENOCTABIICHUS
MYHULHNAIBHON yCIYTrM B CIlydae,

eCclii BO3MOKHOCTbH
IIPUOCTAHOBJICHUSI ~ MPEAYCMOTPEHA
3aKOHOJIaTE€ILCTBOM Poccuiickon

Bo3M0kHOCTB MIPUOCTAHOBJICHUS Cpoka
NpPEAOCTABICHUS  MYHULMNAIBHON  YCIyIM  HE
peayCMOTpeHa
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denepauuu

2.5. NcuepnbiBaronuit nepeyeHb

JIOKYMCHTOB, HEOOXOUMBIX B
COOTBETCTBUH C 3aKOHOJATEILHBIMU
WIn WHBIMH HOPMAaTHBHBIMH
IIPaBOBBIMH aKTaMu JUIST
NPEAOCTABICHUS  MYHUIMIAIBHOM
YCIIYyTH, a TakKe YCIYr, KOTOpbIE
SIBIISIIOTCS HEOOXO0IUMBIMU u
00s13aTeILHBIMHA JUIS
MPEIOCTABIICHUSI TOCYAapCTBEHHBIX

yCITyT, MOAJNIEKAIUX MPECTABICHUIO
3asIBUTEJIEM, CIIOCOOBI MX MOIYYEHUS
3agBUTENIEM, B TOM UHCIE B
JIEKTPOHHON (QopMe, TMOPSAOK HUX
peICTaBICHUS

OOpaienue (Ipy JUYHOM MpPUEME WU  TIO

TtenedoHy, B (opMe DIEKTPOHHOTO JOKYMEHTa
yepes o¢uIIHaTIbHBIN calT Kaiiourixkoro
MYHHITUTIATBHOTO paiioHa, (haKCUMHUIIBHOE

MUCHbMEHHOE 00pAIllCHHE).

HpI/I JIMYHOM IIPHUCMC I'paXKIaHHUH IIPCAbABIIACT:
- JOKYMCHT, y,IIOCTOBepHIOHII/If/’I JINYHOCTD,

- JOKYMCHTBI, IIOATBCPKIAAIOIINC ITOJTHOMOYHA
npeaACTaBUTCII OPUIUYCCKOIO JIWIA.

bnank 3asBJICHUS IS

3as1BUTCIIb

MOJTYYEHUS
MYHULANIAIBHON  YCIIyTH
NOJIYYUTh NpPHU JIMYHOM oOpamieHnun B Hcmonkow,
M®TI,

DIIEKTPOHHbIE

MOXET

B yA&ICHHBIX pabounx Mectax MOII.

dbopmbl
pasMmenieHsl Ha odunuanbHOM caiite Mcmonkoma,

OJIaHKOB  3asiBJICHUS
[Topraie TOCYIApCTBEHHBIX W MYHUIHANAIbHBIX
ycinyr Pecniyonuku Tatapctan, EauHom moprane

rOCYJJapCTBEHHBIX U yCIyT

(byHKIIMIT).

MYHUIHUIIAJIBbHBIX

3asgBiIeHUE W NpUIIaraeMble JOKYMEHTBI MOTYT
OBITh TMpeACTaBICHbl (HANpaBJICHbI) 3asIBUTEIEM Ha

4. 1 c1. 19 ®enepanbHoro 3akoHa Ne
210-d3
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OYMa)XHBIX HOCUTEIISIX OJHHM W3  CIICIYIOIIUX
CII0CO0OB:
JUYHO  (MIIOM, JCHCTBYIONIUM OT HWMEHHU

3as1BHUTCIIAI, HA OCHOBAHHNH I[OBCpGHHOCTI/I);
IMOYTOBBIM OTIIPABJICHUCM.

3asBieHHE U JOKYMEHTBI TaKkXe MOTYT OBbITh
MPE/ACTABICHBl (HApPaBIICHbI) 3asBUTEJIEM B BUJE
AJIEKTPOHHOTO JOKYMEHTA, MOJIUCAHHOTO MPOCTOMN
AJIEKTPOHHOM MOAMNMCHIO, 4Yepe3 HH(OPMAaLMOHHO-
TEJIEKOMMYHUKALMOHHBIE CETH OOIIEro JI0CTyma, B
TOM quclIe yepes MH(POPMaIMOHHO-
TEIEKOMMYHUKAIIMOHHYIO ceTb «l/HTepHeT», calT
HUcnonkoma,  lloprasm  rocymapCTBEHHBIX M
MyHUIMNANBHBIX yciyr PecnyOnuku Tarapcran,
Ennabiit

1opTan roCyJ1apCTBEHHBIX 17§

MYHUIUIATBHBIX YCIYT ((QyHKLIHIA)

2.6. HcuepnsIBaromuii  IepeyeHb
JOKYMEHTOB, = HEOOXOIHMMBIX B
COOTBETCTBMM C  HOPMAaTUBHBIMU
IIPaBOBBIMU aKTaMH IS
MPEAOCTABICHUS  MYHHUIMIAIbHOU
YCIIyI'M, KOTOpbIE HaxOHsATCA B
pPacloOpsKEHHH  TOCYIAapCTBEHHBIX
OpraHoB, OpraHoB MECTHOT'O
CaMOYIIPaBJICHUS 17§ UHBIX
OpraHu3aliii U KOTOPBIE 3asBHUTEIb

[IpencraBiieHre JOKYMEHTOB, KOTOpPbIE MOTYT
OBITh OTHECEHBI K JAaHHOM KaTeropuu, He TpedyeTrcs
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BIIpaBE  IPEACTaBUTh, a  TaKKe
CIIOCOOBI 1754 HOJIy4CHUS
3asBUTEISIMM, B TOM 4YHCIE B
AJIEKTPOHHOM (opme, THOpAIOK HUX
IIPEACTABIICHNS; TOCYAapCTBEHHBIN

opras, opras MECTHOTO
caMOyIpaBJieHUs1 TU00 OpraHu3anus,
B pacropsKeHUU KOTOPBIX

HaxoasaTCsa JaHHBIC JOKYMCHTBI

2.7. Ilepeuenn OpraHoB
MYHUIMNIATBHOW BIAacTH (MECTHOTO
caMOyIpaBJICHUS ) 151 ux
CTPYKTYPHBIX OAPA3AEIECHUH,

COTJIACOBAHUE KOTOPBIX B CIIydasx,
MPEAYCMOTPEHHBIX HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, TpeOyeTcs st
MPENOCTABICHUS ~ MYHUIMIAIBLHON
YCIYTH U KOTOPOE OCYLIECTBIIAECTCS
OpPraHoM MCIOJIHUTEIBHON BIJIACTH,
MIPENOCTABISIOIINAM
MYHUIUTIATBHYIO YCIYTy

CornacoBaHne MYHHLIMIAIBHOM YCIyTM  HE
TpedyeTcs

2.8. HcuepnsiBaromuii mnepeyeHb
OCHOBAaHUW Uil OTKa3a B IpHUEME
JIOKyMEHTOB, ~ HEOOXOJMMBIX  JIJISt
NPEAOCTaBIACHUS  MYHUIUNAIHHOM
yCIIyTH

OTtka3 B mpreMe TOKYMEHTOB HE NPEYyCMOTPEH
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2.9. NcuepnbiBaronuit nepeyeHb
OCHOBaHUU I TPHOCTAHOBIICHUS
WIH OTKa3a B IMPEIOCTaBICHUU
MYHHIIATIAJTBHON yCITyTH

OcHoBaHus 1l IMIPUOCTAHOBJICHHUA  CPOKa
MpcaoCTaBJIICHUA MYHHHHHaHLHOfI YCIyru HC
YCTAHOBJICHEI.

OcHoBaHus AL OTKA30B  IIPCAOCTABJIICHHUH
MYHHHHHaHLHOfI YCIYI'H HC YCTAHOBJICHEI.

2.10. [Topsimok, pazmMep U OCHOBAHHUS

B3MMAaHUA MYHHHHHaJIBHOﬁ
ITOIIJIMHBI 051 WHOM IIJIaThI,
B3HUMaeMoOu 3a IMpcaoCTaBJIICHUC

MYHULUIIATBHOW YCIIYI'H, BKJIKOYas
nH(pOpMaLMI0O O METOAMKE pacuera
pa3Mepa Takou IIIaThl

MYHI/IHI/IHaHBHaﬂ yciiyra InpecaoCTaBJIACTCA Ha
663B03M€3I[H0ﬁ OCHOBC

4. 3 cr. 15 ®DenepanbHOro 3akoHa
Nel25-®3;

4. 1 ct. 8 denepanbHOro 3akoHa Ne
210-®3

2.11. [lopsimok, pa3mMep U OCHOBAHHUS
B3UMAaHUs TUIATHI 32 TIPEIOCTaBICHUE

YCHyT, KOTOpBIC SABIIIFOTCS
HEOOXOMMMBIMU M 00s13aTE€IbHBIMU
TUIA peoCTaBICHUS

MYHUIUNIATBHON YCIYTH, BKJIIOYast
uH(pOpMaALMI0O O METOAMKE pacuera
pa3Mepa TaKOW IIaThl

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIbHBIX
yCIIyT HE TpedyeTcs

4. 3 cr. 15 ®denepanbHOro 3akoHa
Nel25-@3;

4. 1 cr. 8 ®enepanbHoro 3akoHa No
210-®3

2.12. MakcumaabHbII CpOK
OXHUJaHUS B O4YEepeIM NpH Tojaaye
3anpoca 0 IPEIOCTaBICHUU

MakcuManbHbBIl  CPOK  OKHUJIAHUS npuemMa
noJiyyaresss yCIyru (3asBUTENs1) TpH  [ojaye
3ampoca U NpU MOJYYEHUU PEe3yabTaTra HE JOJKEH
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MYHUIIUNIATBHOM  YCIYTM U TpHU
NOJIy4YeHU N pe3yibTaTa
MPEIOCTABICHUS TAKUX YCIYT

IpEeBbIIATh 15 MUHYT.

OuepenHOCT,  JUISI  OTHENBHBIX  KaTEropui
nojyyaTeaed  MYHHUIMNAJIBHOM  YCIYTM  HE
YCTaHOBJICHA

2.13. Cpok peructpauuu 3ampoca
3asBUTENS O IIPEIOCTABICHUN
MYHUIUMOAIBHOW YCIYrd, B TOM
quclie B 3JIEKTPOHHOU popme

B nenp oOpaienus 3asiBUTEIS.

3anpoc, MOCTyNUBUIMI B 3JEKTPOHHOU (hOpME B
BBIXOJIHOU (Mpa3gHUYHBIN) JA€HB, PErUCTPUPYETCS
Ha CIEIYIOIUA 3a BBIXOAHBIM (MPa3THUYHBIM)
pabouuii 1eHb

. 16 q,
JICJIONIPOU3BOICTBA

v

IIpaBun

2.14. TpeboBaHUs K TOMEIICHUSAM, B
KOTOPBIX MPEAOCTaBISACTCS
MyHUIUMIIAIbHAS YCIIyra, K MECTy
OXXKHMJIaHUSI U TpueMa 3asBUTENEH, B

TOM  4Hucle K  00eCleueHuro
JOCTYITHOCTH TUTSt WHBaJIUIOB
YKa3aHHBIX 00BEKTOB B
COOTBETCTBUM C 3aKOHOJATEIHbCTBOM
Poccuiickoi denepannun 0
COI[MAJIbHOM  3alllUT€ HWHBAJIUJIOB,
pa3MeIlEeHUIO u o opMIIEHUIO
BU3YaJIbHOM, TEKCTOBOM 151
MYyJbTUMEAUNHON HHPOpPMALUKA O
MOPSIIKE  MPEJOCTABICHUSI  TaKHX
yCIyT

IIpenocraBineHre  MyHULUIIAIBHOM  YCIYTH
OCYIIECTBIISIETCSI B 3JAaHUSAX W  IOMEUICHHUSX,
000pYIOBaHHBIX MTPOTUBOIOKAPHOW CHUCTEMON |
CHUCTEMOU MOXKAPOTYLIEHUs, HEOOXOIUMOM
MeOembIo TUISt odopmiIeHUS JIOKYMEHTOB,
UH(OPMAITMOHHBIMU CTEHIAMHU.

ObecneunBaeTcsi OeCTpPENITCTBEHHBIA JOCTYI
VHBAJIMJI0B K MECTY MIPEIOCTABJICHUS
MYHULUNAIBHON yciyTu (yJO0OHBIM BXOJ-BBIXOJ B
MOMEUIEHUS U IEPEMENIECHUE B UX Mpeenax).

BusyanbHasg, TEKCTOBass W MyJIbTUMEIUKWHAA
uHdopmalusi O  TOpPSJAKE  MPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH pa3MemIaeTcs B YIO0OHBIX
JUIS 3aABUTEJIEH MECTax, B TOM YHUCJIE C YYETOM
OTPAHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB

2.15. Tlokazarenn JOCTYyIHOCTH U

ITokazarensamu AOCTYIIHOCTH IMPCAO0CTABJICHUA
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KadyCCTBa MYHHHHHaHBHOﬁ YCIyIru, B

TOM YHCIIe KOJIMYECTBO
B3aMMO/ICHCTBUM 3asiBUTEIIS C
JIOJKHOCTHBIMH JIMIIaMH pu
MPEIOCTABJICHUN  MYHUIHNAIbHOU
YCIAYTH W UX NPOJOJDKUTEIBHOCTb,
BO3MOXHOCTbD MOJTy4YECHUS
MYHHUIUTIATBHON YCIyTH B
MHOT0(YHKIITMOHAILHOM LEHTPE

MPEI0CTABIIEHUS TOCYJAPCTBEHHBIX U
MYHUIUIIATbHBIX YCIIyT, B
yIaJICHHBIX pabounx MeCcTax
MHOTO(YHKIIMOHATIBHOTO LEHTpa
IIPENOCTABIICHUS TOCYJAPCTBEHHBIX U

MYHUITUTIATBHBIX YCIIyT,
BO3MOKHOCTh MOJTYYCHUS
uHbopMaIuu 0 X0Jie
MPEIOCTaBIICHUS  MYHHUITUIATBHOU
yCIyrd, B TOM  4YHCIE  C

UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-
KOMMYHUKAIITMOHHBIX TEXHOJIOTUN

MYHI/IHI/IHaJILHOfI YCIYT'H ABJIAIOTCA:

PaCIIOJIOKCHHOCTh TTOMCHICHHA OTI[CJ'Ia B 30HC
JOCTYIIHOCTH O6HIGCTBGHHOFO TPaHCIIOPTA,

HaJIM4uue HEOOXO0TMMOT0 KOJIHWYECTBA
CIICIIMAJIMCTOB, a TAaKXE IOMEIICHUN, B KOTOPBIX
OCYIIECTBIISIETCA IpUEM JIOKYMEHTOB OT
3asiBUTEIICH;

HaJlMuue ucYepHbIBarome uHpopMaum o
cnoco0ax, TMOpSAKE W CpPOKax MpedoCTaBICHUS
MYHUIIUNAIBHOW yCIyrd Ha HWHGOPMAIIMOHHBIX
cTeHAax, nH(opMaImoHHbIX pecypcax VMcnonkoma B
cetn «MHTepHeT»; Ha IlopTane rocy1apCTBEHHBIX U
MYHUITUNANBHBIX yciyr PecnyOnuku Tarapcraw,
Ennnom

nopraie roCyJ1apCTBEHHBIX 51

MYHUIIUOATBHBIX YCIYyT (QYyHKLIHI);

OKa3aHWE TOMOIIM HWHBAIHIAM B TPEOIOJICHUU
0apbepoB, MEMIAIONIMX MOJIYYEHUIO HMHU YCIyT
HapaBHE C APYTUMU JIHIIAMH.

KayectBo mpenocraBieHHss MYyHULIMNAIbHOU
YCIYTH XapaKTEPU3YeTCs] OTCYTCTBUEM:

ouepencd IpU TMPUEME U BbIAAYE JOKYMEHTOB
3aABUTEIISIM;

HapyluIeHui CPOKOB PEJOCTaBICHUS
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MYHUITUTIATBHOU YCITIYTH;

XKoo Ha TeHCTBUS (Oe3meiicTBHE)
MYHUIUIATBHBIX  CITY)KAIIUX, MPEJOCTABJISIONIUX
MYHUIUITATIBHYIO YCIYTY;

XKanobd Ha HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOIIICHUE MYHUIATTATBHBIX CITy>KallluX,
OKa3bIBAIOIIMX  MYHUIUMOAIBHYIO  YCIyTy, K
3asIBUTEIISIM.

[Ipy momaue 3ampoca O  MNPEOOCTABICHHUH
MYHUIUNIAIBHOM  YCIYTM W TPU  MNOJYYECHHUH
pe3ysibTaTa MyHULUNAIBHON YCIYTHU - OJJHOKPATHOE
B3aUMOJICHUCTBUE JOJKHOCTHOIO Jua,
IIPEIOCTABIISIONIET0 MYHULHUNAIBHYIO YCIyry, W
3asBuUTENS. [IpOMOIKUTENBHOCTD B3aUMOAECHCTBHSA
ONPENEIISIETCS HACTOAIMM PerimamenTom.

IIpu mpenocraBieHUM MYHULWNAIBHOM YCIYTH B

MOILI, B ygpaneHHblx pabounx mectax MOIL]
KOHCYJIbTAllUK0, TPUEM U BBIJAYY JTOKYMEHTOB
ocyuecTrisieT cnenuanuct MOLI.

Nudopmanus 0 X0me MPEIOCTaBICHUS
MYHULIUMTAIBHON YCIYTH MOET OBbITh MOJydeHa
3agBureneM Ha caite Hcmonmkoma, Iloprane
FOCYJapCTBEHHBIX M  MYHHUILMIIAIBHBIX  YCIyT
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Pecnybmuku ~ Tarapcran,  Enunom — moprane
FOCYJIJapCTBEHHbIX W  MYHUUHUNAIBHBIX  YCIyT
(bynknuuit), B M®PII, yaameHHBIX padO4YMX MecTax
MO®I]

2.16. OcobeHHOCTH TIPEIOCTABICHUS
MYHHIIATIATbHON yCIyrd B
3JIEKTPOHHOM (hopme

3asgBiI€HUE O NPENOCTABICHUN MYHHULIMITAIBHON
yCIYyIH MOXET ObIThb HampaBlIeHO B (opme
AIEKTPOHHOIO TOKYMEHTA!

Ha ohHUIIHATIBHOM caire Hcnonkoma
(http://www. kaybici.tatarstan.ru);

Ha [Topraine roCyJapCTBEHHBIX 51
MYHUIIUNANBHBIX ycnyr Pecny6nuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM 1moprane TOCyJapCTBEHHBIX H
MYHULHATTAITBHBIX yCIyT (pyHKLMIT)
(http://www.gosuslugi.ru/)

4. 1 c1. 19 ®enepanbHOro 3akoHa Ne
210-®3
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6. CocraB, 10C/1€10BATEIbHOCTH U CPOKH BBHINOJHEHUS] A/IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0CO0EHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOI dopMme, a TaKKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPAX, B YAAJEHHbIX pa004uX MecTax
MHOTO(YyHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHUIUNAIbHBIX YCJIYT

3.1. Omnwucanue  TOCIEOOBATENbHOCTH  JEWCTBUH  MNpPU  NPEJOCTABICHHUH
MYHULIMIIAIBHON yCIIyTH

3.1.1. npenocrtaBieHME MYHULMIAIBHON YCIYTM 10 KOHCYJbTHUPOBAHUIO IIO
BOIIPOCAM MECTOHAXO0KJICHUS APXUBHBIX JIOKYMEHTOB BKJIOYAeT B ce0s CIEAYIOIIHe
IIPOLEAYPBI:

1) KOHCYIbTHpOBAaHHE 3asBUTENS, OKAa3aHWE TMOMOINM TPU  3AMOJHEHHUH/
COCTAaBJICHUH 3asIBJICHHUS;

2) IPUHSATHE U PETUCTpAIIUS 3asIBJICHHUS;
3) cb6op uHbOpMaIH IO BOIIPOCAM MECTOHAXO0XK/ICHUS apXUBHBIX JOKYMEHTOB;
4) BpI1aua 3asBUTENIO PE3yIbTaTa MyHUIIUTIATBLHON YCIIYTH.

3.1.2. bnok-cxema MOCHEAOBATEIIBHOCTA JACHUCTBUHA TIO  MPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIIYyTH NPEACTaBIEHA B MPUIIoKeHUN Ne 2.

3.2. Oxa3aHue KOHCYJbTAIMI 3asBUTEI0, TTOMOIIM MPU 3aMOJTHEHUU/ COCTABICHUN
3asIBJICHUS

3asBuTens obpamaercs B Otaen JM4yHO, MO TeneoHy W/WUIU MUCHbMEHHO, B TOM
YHUCJI€ MO DJIEKTPOHHOW MOYTe, ISl MOJY4YEHUs KOHCYJIbTAIMN O MOPSAKE TOTyYCHHS
MYHHUUUIIAIBHON YCIIYTH.

Havaneauk Otaena ocymecTBISIET KOHCYJIbTUPOBAHUE 3asBUTEINS, B TOM YHCIIE 10
coctaBy, (opMe U CcoOIepKaHUIO JOKYMEHTAIlMH, HEOOXOAWMOW IS IOJTYYSHHUS
MYHUITUTIATBHOM YCIYTM WU TPU HEOOXOJAMMOCTH OKAa3bIBAaCT TOMOIL B 3alOJIHEHUU
OJIaHKa 3asIBJICHUSL.

[Tporieaypa, ycraHaBiavBaeMasi HACTOSIIIAM ITYHKTOM, OCYIIECTBIISICTCS B JICHb
oOpalleHHsI 3assBUTEIIS.

PesynbraT npouenypsl: KOHCYJIbTalus 3aIBUTEIS.

3.3. Ilpunsitre u perucTpanus 3asBJICHUS
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3.3.1. 3asgButens (ero mnpeacTaBUTENb) JUYHO WM depe3 MODI][ nHa OymakHOM
HOCHUTEJIC, B OJJICKTPOHHOM BHE uepe3 odunuanbHbiii caiit Mcnonkoma, Ilopran
rOCyJIapCTBEHHBIX U MYHHUIMINAIBHBIX yciayr PecrnyOnmuku Tatapcran, Enunbiii  mopTan
rOCy/IapCTBEHHBIX M MYHULMINAIbHBIX YCIyr (pyHKuMil) auOO MO MOYTE MOYTOBBIM
OTIIpaBJICHUEM IOJIaeT (HaIpaBJsieT) 3asBieHUE. JJOKyMEHTBI MOT'YT OBITh IIOJIAHBI YEPE3
ynaineHHoe pabouee mecto MLl Cnucok ypaneHHbIX paOO4yMX MECT HPHUBENEH B
npuinoxeHuu Ne 3.

3asiBI€HHE O MPENOCTABICHUN MYHUIMNAIBHON YCIYyTH B AJIEKTPOHHOU Qopme
HampaBisiercs B Otaen 1no BJEKTPOHHOW TmouTre WM 4epe3 HHTepHeT-IpHUeMHYIO
Hcnonkoma. Peructpamusi 3asBieHHs, TMOCTYNMBIIETO B 3JICKTPOHHOU dopme,
OCYLIECTBIISIETCS B yCTAHOBJIICHHOM IIOPSJIKE.

3.3.2. Hawanpauk OTaena perucTpupyeT 3asBiIcHuUE.

[Iponenypsl, yCTaHABIMBAEMbIE HACTOSALLMM ITYHKTOM, OCYIIECTBISIIOTCS B TCYCHUE
15 MUHYT ¢ MOMEHTa OOpaIEHUS 3asIBUTEISL.

PGBYHBTaT npoucayp: 3apCruCTpupOBaHHOC 3asABJICHUC.

3.4. Coop uH(bOpMaIH MO BOIIPOCAM MECTOHAXO0XK/ICHUS apXUBHBIX JJOKYMEHTOB

3.4.1. Havyanenuk Otnena:

IMPOBCPACT HATNINEC JOKYMCHTOB B apXUBC,

B ClIyda€ OTCYTCTBHUA HGO6XOI[I/IMI>IX JOKYMCHTOB B apXHBC OCYHICCTBJIACT ITOHCK
MCCTOHAXOXACHUSA JOKYMCHTOB 110 JOCTYITHBIM 0azam JaHHBIX

B ClIy4a€ YCTAaHOBJICHHA H€O6XOI[I/IMOCTI/I ,Z[OHOJ'IHI/ITGJ'IBHOI\(JI I/IH(i)OpMaI_[I/II/I oT
3a4BUTCIIA ACIIACT 3aIIpOC 3aABUTCIIIO,

MOCJIE YCTAHOBJIEHUSI MECTOHAXOXJICHUsI JOKYMEHTOB B MHUChbMEHHOUN (opme (1o
(bakcy), B (hopMe IIEKTPOHHBIX COOOIICHHH, B JOPME YCTHOTO COOOIICHUS 3aIBUTEIIO BO
BpeMs MpreMa uiu 1o teseoHy coodIaeT HeoOX0MMBbIE CBEACHUS O MECTOHAX 0K ICHUN
JIOKyMEHTA 3asBUTEIIO;

MpeaiaraeT 3aroJHUTh 3asSBUTEIIO 3asiBJIeHUE (B MUCbMEHHON (opMe win B hopme
AJEKTPOHHOTO JOKYMEHTA) O BBIJAu€ apXUBHOW CIPABKU (apXHUBHOUM BBIMUCKHU, KOMUU
apXMBHBIX JIOKYMEHTOB) MPH HAIMYUH IOKYMEHTA B apXUBE.

[Tporieaypsl, ycTaHaBIMBAEMbIC HACTOSIIUM ITYHKTOM, OCYIISCTBIISIFOTCS B JCHb
oOpallieHHsI 3assBUTEIIS.

PesynpTaT mpouenyp:  KOHCYJIbTAlMS — 3aiBUTEN IO  MECTOHAXOXJIEHUIO
JOKYMEHTOB.



278

3.5. IlpenocraBieHne MyHHIIMOAIBHON yciIyTd yepe3 ML
3.5.1. 3asButenp BmpaBe OOpPaTUTHCS IS MOTYYCHHS MYHUIIUNAIBHON YCIYTH B

M®II, ynanennoe pabouee mecto M®DII.

3.5.2. IlpenocraBnenne MyHUIMIIAIBHOU ycayru depe3 ML ocymecrBusercs B
COOTBETCTBHUH C peraaMeHToM paboTbl ML, yTBepkK/IeHHBIM B YCTAHOBJICHHOM HOPSIKE.

3.5.3. Ilpn noctymnennn noKymeHTOB n3 M®PIl Ha momydyeHne MyHULIHMNAIbHOU
YCIIyT'H, TPOLEIYpPbl OCYIIECTBISIOTCS B COOTBETCTBHM C IYHKTOM 3.4 HAcCTOSIIErO
PernamenTta. B ciywae, korga 3asBuTeneM cCrocoOOM MOJMy4YeHHUs pe3yJibTaTra yKa3aH
«gepe3 MOLy», pe3yabTaT MyHULIMITAIBHOW YCIIYTH Hampasisiercs: B ML,

3.6. VcnpaBiieHre TEXHUYECKUX OMTHOOK
B cBf3m Cc TeMm, dYTO pe3yNbTaTOM MYHHUIUMAILHOW YCIYTH  SBJISAETCA
KOHCYJIbTAIIMS, UCIIPABJICHUE TEXHUYECKOM OIMOKU HE OCYIIECTBISETCS.

7. Tlopsinok u (opMbI KOHTPOJISI 32 MPEIOCTABIEHNEM MYHUIMIIAJIBHON yCIyTru

4.1. KoHTpoJIb 32 IOJHOTOW U Ka4€CTBOM IPEJOCTABICHHUSI MyHULMIIAIBHON YCIYTH
BKJIFOYAET B c€0s: BBISIBJIICHUE U YCTPAHEHHE HAPYIICHUI MPaB 3asABUTENEH, PACCMOTPEHUE
&Kano0, MPOBEJAEHUE MPOBEPOK COOIMIOAEHUS POLEAYp NPEIOCTaBICHUS MyHULIUIIATIbHOM
YCIIyTH, MOATOTOBKY PEIIEHU Ha JeWcTBHs (O€31eHCTBUE) JOJKHOCTHBIX JIMI[ OpraHa
MECTHOTO CaMOYTIPABJICHUS.

dopmamMu KOHTPOJIS 3a COOJIIOCHUEM HUCTIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP
SIBJISTFOTCSL:

MIPOBEJCHNUE TMPABOBOM HDKCHEPTU3BI IPOEKTOB JTOKYMEHTOB IO IMPEAOCTABICHUIO
MYHULIMNAIBHON yCIIyTH. Pe3ynpTaToM s3KCEpTU3 SBIASETCA BUBHPOBAHUE ITPOECKTOB;

IMPOBCACHUC B YCTAHOBJICHHOM IOPAAKE ITPOBCPKH BEACHUA ACIOMMPONU3BOACTBA,

MPOBEICHUE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIBHBIX IMPOBEPOK COOJIIOICHMUS
MpoLEeayp MPEAOCTABICHUS MYHULIMNIAIBHON YCITYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITH MJIAHOBBIMU (OCYIIECTBIATHCS HA OCHOBAaHUU
MOJIYTOJOBBIX MJIM TOJIOBBIX IUIAHOB paOOThl OpraHa MECTHOTO CaMOYIPAaBIEHUS) U
BHEIUIAaHOBBIMU. lIpu mpoBeneHMM NIAHOBBIX MPOBEPOK MOTYT PAaCCMATPHUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIMNAIBHOM YCIYrH (KOMIUIEKCHBIE
npoBepkH). [lo KOHKpeTHOMY OOpallleHHIO 3asBUTENs TPOBOISTCS BHEIJIAHOBBIC
IIPOBEPKH.

4.2. Texkymuii KOHTpPOJIb 3a COOJIOJEHUEM TOCIEIOBATEIIbHOCTH JICHUCTBUIA,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMU poLeypaMu 1o MPEI0CTABJICHUIO
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MYHULMIAIBHOM  YCIyTH, OCYIIECTBIIIETCS  yHOpaBISIONMM  Aenamu  Mcnosikoma
Kaiibuikoro MmyHuunaibpHOro paiiona Pecmyonuku Tatapceran.

4.3. IlepeyeHb MAOHKHOCTHBIX JIAL, OCYIIECTBISIOMIUX TEKYIIM KOHTPOJb,
YCTAHABJIMBACTCS IIOJOKEHUSAMHU O CTPYKTYPHBIX MOJPA3JEIICHUSX OpPraHa MECTHOTO
CaMOYyIpPaBJIEHNs W JOJKHOCTHBIMM PETJIAMEHTAMM.

[To pe3ynbpraTaM MPOBEAEHHBIX MPOBEPOK B CIy4yae BBISIBJICHHUS HAPYLICHHWU NPaB
3asBUTENICH BUHOBHBIE JIMIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKOHOJATENLCTBOM Poccutickon denepanuu.

4.4 Havanbauk OTaena HeCeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIH)
HEHAJJIC)KAIee BBIMOTHCHUE aIMUHUCTPATUBHBIX TMPOIEAYp, YKa3aHHBIX B pasaene 3
Hacrosmero Perinamenra.

4.5. KoHTpOJIb 32 MPENOCTaBIEHUEM MYHULIUIIAIBHON YCIIYTH CO CTOPOHBI I'PaK/IaH,
UX OOBEIMHEHUN U OpraHM3aluil, OCYLIECTBISETCA IOCPEICTBOM OTKPBITOCTH
aestenbHocT OtThena MNpu NPEeJOCTAaBICHUM MYHULUNAIBHOM YCIyTH, HOJy4YeHUS
MOJIHOM, aKTyaJlbHOH M JIOCTOBEpHOW HHGOpMALKUKU O TMOpPSAKE MPeAOCTaBICHMUS
MYHMUIIMIIAJIBHOW YCIYTM MU BO3MOXKHOCTH JOCYAE€OHOTO paccMOTpeHHs oOpalleHui
(>kayi00) B mporiecce MpeaoCTaBICHUS MyHUITUTIAIbHON YCITYTH.

5.JlocynedHoe (BHecyaeOHOe) 00:kal0BaHUE 3asiBUTEJIeM PelIeHUul U TelCTBUM
(0e3xelicTBHUS) OPrasa, Npea0CTaBIASIONIEr0 MyHUIUIIAJIBHYIO YCJIYTY, H0JKHOCTHOIO
JINLA OPraHa, NPeJAoCTABJIAIOIIEr0 MyYHHIIUNIAJIBHYIO YCJIYTY, JU00 MYHHIMIIAJIBLHOTO
CJIyKAIero, MHOro(p)yHKIIMOHAJBLHOI0 HEHTPa, PA00THUKA MHOTO()YHKIIMOHAJIBLHOI0
LHEeHTPa, a TaKKe OpraHM3auui, IpexyCMOTpPeHHbIX 4acTbio 1.1 crarbu 16
Hacrosmero PeaepanbHoro 3akona or 27 wuwaa 2010 r. Ne 210-®d3 «O0
OPraHM3alMU MPeIOCTABJIECHUS TOCYAAPCTBEHHBIX U MYHHMIMNAJIBHBIX YCJIYD», HIH
HUX pa0dOTHHUKOB.

5.1.3asBUTENb MOXKET OOPATUTHCS C KANOOON B TOM YHCIIE B CICAYIOIIUX CIydasx:

] )HapyiIeHHe Ccpoka PEerucTpanyy 3arnpoca O MNPEJOCTaBICHUM MYHUIMNAIbHON
yCIIyTH, 3a1poca, ykazaHHoro B cratbe 15.1 denepanbuoro 3akona ot 27 utonsg 2010 r. Ne
210-®d3 «O06 opranuzaiuu nperoCTaBICHUS TOCYAAPCTBEHHBIX M MyHHUITUTIAIBHBIX YCITYT
(manee mo tekcty — MenepanbHbiil 3aKk0H Ne 210-D3);

2)HapyllleHHE CpOKa MPEAOCTaBICHUS MYHUIMINAIBLHOW yciayru. B ykazanHoMm
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHME 3asBUTEIEM pEIICHUNW U JACHCTBUIMA
(Oe3neiicTBUsl) MHOTO(QYHKIMOHAIBHOIO WEHTpa, PabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO
LIEHTpa BO3MOXKHO B Ciy4yae, €Cld Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTp, PEUICHUS U
neiictBua  (Oe3meiicTBUE)  KOTOPOro  OOKaNyrOTCS, BO3JOXKEHAa  (QYHKUUS IO
MPEJAOCTABICHUIO COOTBETCTBYIOIIMX  MYHUIMIAIBHBIX YCIYyr B IOJHOM O0ObEME B
nopsjike, onpeaeaeHHoM yacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WU MH(OPMALUU JTUOO OCYIIECTBICHUS
NEUCTBUIM, TMPEJACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTHMBHBIMM TIpaBOBbIMM  akTamu Poccuiickonn  ®Penepanuu, HOPMATHUBHBIMU
MpaBoOBbIMU akTamu PecniyOnuku TatapcTtaH, MyHUIIMOAIbHBIMU TIPABOBBIMU aKTaMU JIJIs
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

4)oTka3 B TpHEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOpPMATUBHBIMU  TIPaBOBBIMH  akTamMu Poccuiickoit ~ ®enepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcTaH, MyHUIMNATbHBIMU MPAaBOBBIMUA aKTaMH IS
PeI0CTaBICHUSI MyHUITUNIATBHON YCIIYTH, Y 3aIBUTEIIS;

5)oTKa3 B MpPEAOCTaBIEHUH MYHUIMIIAIBLHON YCIyTH, €ClIM OCHOBAHMS OTKa3a HE
MIPEeayCMOTpPEHBI (PeepanbHbIMKA 3aKOHAMU U MPUHATHIMA B COOTBETCTBUU C HUMH WHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMH M WHBIMHU
HOPMATUBHBIMM MPABOBBIMU akTamu PecnyOnuku Tarapctan, MyHHUIIMTATBLHBIMU
MPaBOBBIMM aKTaMU. B yka3zaHHOM ciydae aocynieOHoe (BHecyaeOHoe) o0xajloBaHUE
3asBUTEJIEM pEIICHUH U JaercTBui (0e3aeiicTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Clly4ae, €CJIM Ha
MHOTO(DYHKIIMOHAJIBHBIA LIEHTp, pElIeHus W JedcTBus (Oe374eiicTBUE) KOTOPOro
0o0XaayloTcsi, BO3JOKE€HAa  (DYHKIHUS TIO0  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
MYHUIIUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, OMPEACIICHHOM 4acThio 1.3 cTarthu
16 denepanpHoro 3akona Ne 210-D3 ;

6)3aTpe0oBaHuE C 3asBUTENS MIPU MIPEIOCTABICHUU MYHUIIUTIATHLHOM YCIYTH TIJIAThI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU NPaBOBBIMM akTtamu Poccuiickor ®Penepanuu,
HOPMATHBHBIMH TpaBOBbIMU akTamMu PecnyOnuku Tartapctan, MyHHUIIMTAIbHBIMU
MPaBOBBIMU aKTAMU;

7)0TKa3 opraHa, MNPEIOCTABIISIIOIETO MYHUIIUMIIAIBHYIO YCIYTY, TOJDKHOCTHOTO
JUlla OpraHa, MPEeJOCTAaBISIONIEr0 MYHULIMNAIBHYIO YCIYTy, MHOTO(QYHKIHOHAILHOIO
IIEHTpa, pabOTHUKA MHOTO(PYHKIMOHAIBHOTO IEHTPA, OpPTaHU3alMi, TPEAYyCMOTPEHHBIX
yactbto 1.1 crateu 16  ®enepanbHoro 3akoHa Ne 210-®d3, unum ux paOOTHUKOB B
WCTIPABJICHUU JOMYIIEHHBIX WMH OINEYaTOK M OIIMOOK B BBIAAHHBIX B pe3ysbTaTe
Mpe0CTaBICHUS MyHULIMOAIBHOM  YCIYIM  JOKyMEHTax JHuOO0  HapylleHue
YCTAaHOBJICHHOTO CpOKa TakuWX UCHpaBieHuil. B ykazanHoM ciydae aocyneOHOe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pelIeHud U JercTBuil  (0e3eicTBUA)
MHOTO()YHKITMOHAJILHOTO 1IEHTPa, pa0OTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPA BO3MOXKHO
B Clly4ae, eclii Ha MHOTO(YHKIIMOHAJIBHBIN IEHTp, pelieHus U AeHcTBUs (Oe3nencTBre)
KOTOPOTO OOXKAIIYIOTCS, BO3JOXEHA (DYHKIHMS TO TPEIOCTABICHUIO COOTBETCTBYIOIIUX
rOCYJapCTBEHHBIX WJIM MYHUIMIAJIBHBIX YyCIyr B TOJHOM O0O0bEeMe B TIOPSIKE,
onpenesieHHOM 4acTblo 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3 ;

8)HapylIieHHe CpoKa WM TOpsAKa BbIJaYd JOKYMEHTOB II0 pe3yJjbTaram
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

9)nipuocTaHOBIICHUE TPEAOCTABICHUS MYHUIMIIAJBHOW YCIYyTH, €CJIM OCHOBAHUS
MIPUOCTAHOBJICHUSI HE TMPEayCMOTPEeHbI (eaepalbHbIMM 3aKOHAMU U TMPUHSATHIMU B
COOTBETCTBUM C HUMU HWHBIMH HOPMATHUBHBIMH IPAaBOBBIMM akKTamMu Poccuiickoit
denepanuu, 3aKOHAMH W WHBIMH HOPMATUBHBIMHU TPAaBOBBIMU akTaMu PecrmyOnmku
Tartapcran, MyHHIIMTIAIBHBIMA TIPABOBBIMH akTamMHu. B ykazaHHOM ciydae aocyieOHOe
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(BHecyneOHOE) oOkajoBaHWE 3asBHUTENIEM peEHIeHUH U JercTBUil  (Oe3neiCcTBYA)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHATFHOTO IIEHTPA BO3MOXKHO
B Clly4ae, eCii Ha MHOTO()YHKIIMOHAIBHBIN IIEHTpP, PEIICHUs W ACUCTBUS (Oe3/melicTBre)
KOTOpPOTO O0XKaNmyloTCsl, BO3JIOKEHAa (DYHKIHSA MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIUTAIBHBIX YCIYT B IMOJHOM 00BbEME B MOPSJIKE, ONPEIeICHHOM YacThio 1.3 crathu
16 ®enepanpuaoro 3akona Ne 210-P3 ;

10)TpeboBanue y 3asBUTENE NpPU MPENOCTABICHUU MYHUIIMIIAIILHON YCIyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBUE W (MJIM) HEIOCTOBEPHOCTh KOTOPBHIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJUMBIX MJis
NPEeIOCTaBICHUS MYHUIUMINIAIBHOM YCIyrd, JIMOO B MPEAOCTaBICHUH MYHUIIUIAIbHON
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, IMPEAYCMOTPEHHBIX NYHKTOM 4 uvactu | crareu 7
®denepanpHoro 3akoHa Ne 210-O3 . B ykazanHoMm ciydae aocyaeOHoe (BHeCyaeOHOE)
00’KaJIOBaHME 3asBUTEJIEM PEIICHUM U AeicTBUM (0e31eCTBUSA) MHOTO(PYHKIIMOHAIBHOTO
LEHTpa, pabOTHMKAa MHOTO(PYHKIHMOHAIBHOIO IIEHTPa BO3MOXXHO B Ciy4ae, €ClIM Ha
MHOTO(YHKIIMOHAJIHBI LEHTp, pelIeHus u JedcTBus (Oe3geicTBUE) KOTOPOro
0o0XanyloTcs, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHULUINAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, OMPEACIEHHOM YacThio 1.3 cTarthu
16 ®enepanpHoro 3akona Ne 210-D3 .

5.2.Kano0a Ha pemenus u aeilctBus (Oe3neiicTBUe) opraHa, MPeIOCTaBIISIONIETO
MYHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIA Oprasa, IIPENOCTABIISOIIETO
MYHULMIIAIBHYIO  YCIYTy, MYHUIUIAIBHOTO CIIY)KAlllero, pPYKOBOJAUTENS Oprasa,
MPEIOCTABIIAIOIIEI0 MYHULIUIIATBHYIO YCIYTy, MOKET ObITh HallpaBJI€HA IO MOUTE, Yepe3
MHOTO(YHKIIMOHAJIbHBIN LEHTD, C UCII0JIb30BAaHUEM UH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM  cetn  "HMHTepHer", oduuuanpHOro  caidta  oprasa,
MPEAOCTABISAIONIET0 MYHULHUIIAIBHYIO YCIYTY, €IMHOrO MOpTaja TOCYyIapCTBEHHBIX W
MYHUIUOAIBHBIX ~ YCIYr JMOO  PETMOHAIBHOIO TOpTaja TOCYAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIIYT, @ TAKXKE MOXKET ObITh NMPUHATA MPHU JIMYHOM MPUEME 3asIBUTEIS.
Kanoba wa pemenus u pAeiictBus (0e3aelicTBUE) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIIBHOTO IIEHTpAa MOKET OBbITh HampaBjieHa MO IouTe, C
UCIIOJIb30BaHUEM  MH(OPMAMOHHO-TEIEKOMMYHUKAIMOHHOM  cetu  "HHTepHer",
opuuManpHOro  caiTta  MHOTO(QYHKIMOHAJIBHOTO  LEHTpa, €IWHOTO  IopTaja
rOCy/lapCTBEHHBIX M  MYHULUINAIBHBIX YCIYr JIMOO  PpPEruoHajbHOro  mopTaia
roCy/apCTBEHHBIX U MYHUIUNAIBHBIX YCIYT, @ TAKKE€ MOXKET ObITh MPUHSATA MPU JIUYHOM
npueme 3asButens. JKamoba Ha pemieHuss u aedcTBus (Oe3leicTBUE) OpraHU3aIINA,
npeaycMoTpeHHbIx DenepanbHoro 3akoHa Ne 210-D3, a Takxke uX paOOTHHUKOB MOXKET
OBITh HalpaBJieHa 1o noure, C UCITOJIb30BAaHUEM UH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu "MHTepHeT", oQuIMaNbHBIX CAUTOB ATUX OpraHu3allui,
€AMHOr0 TMOpTajla TOCYAAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT JIMOO PEruoHaIbHOTO
MopTaja rocyJapCTBEHHBIX U MYHUIIUIAIbHBIX YCIIYT, & TAK)KE MOXKET ObITh MPUHATA TIPU
JUYHOM MPUEME 3aIBUTEISL.

5.3.Kano6a, noctynusiias B OpraH, IpeI0CTaBISIOMNNA MYHUIIMTAIIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIHBIA  IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
opraHu3anuu, npeaycMorpeHnsie denepanbHoro 3akoHa Ne 210-D3, mu60 BeIIECTOSIINN
oprad (Ipy €ro HaJIWYUH), MOAJIEKUT PACCMOTPEHHUIO B TEUCHHE IMSATHAAUATH paboumx
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IHEM co JHS ee perucrpauud, a B ciaydyae oOKajJoBaHMS OTKa3za Oprasa,
MPEIOCTABIIAIONIETO  MYHULUIAIBHYIO  yCIOyry, MHOTO(QYHKIIMOHAJIBHOTO  IEHTPA,
opra"uzaiuii, npeaycMoTpeHHbIX PenepanpbHoro 3akoHa Ne 210-d3, B mnpueme
JOKYMEHTOB y 3asBUTEJS JIMOO0 B UCIPABICHUH JOMYUIEHHBIX OMEYAaTOK M OIMOOK WU B
cilydae OOaJOBaHUSl HApyLIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX MWCIPaBICHUA - B
TE€YEHHE MIATU paboUuX JHEHN CO JAHS €€ PErUCTpaLuu.

5.4. XKanoba nomxHa CoepKaTh:

] )HaumMeHOBaHME  OpraHa, MPEAOCTaBJSAIONIET0  MYHULMIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpeJOCTaBISIOLIEr0 MYHULUNAIBHYIO YCIyTy, JH00
MYHULIMNAIBHOIO CIYXaIlero, MHOTO()YHKIMOHAJIBHOTO IIEHTpPa, €ro PyKOBOAUTENS U
(wn) paOoTHHKA, OpraHu3aluuid, NpeaycMoTpeHHbIX DenepanpHoro 3akoHa Ne 210-03,
UX pyKoOBoAMTENEeH U (WiIHM) paOOTHUKOB, pEIIeHUs U JeHCTBUS (Oe37eiiCTBIE) KOTOPHIX
00KaTyroTCs;

2)bamMunuio, UMs, OTY4ECTBO (MOCJIEIHEE - TPU HAJIWYWHU), CBEACHUS O MECTE
KUTEJNbCTBA 3aABUTENA - (PU3MUECKOro JiMia JUO0O0 HAaMMEHOBAaHUE, CBEIACHUS O MECTE
HAXOXKJEHUsSl 3asBUTENS - IOPUAMYECKOrO JIUIA, a Takke HoMmep (HoMmepa) KOHTAKTHOIO
tenedoHa, aapec (azpeca) 3JIEKTPOHHOW MOYTHI (IPU HAJUYMM) U MOYTOBBIM ajapec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asIBUTEIIO;

3)cBeneHust 00 OOXKayeMbIX pEIICHUSX W JeUcTBUsIX (Oe37eiCTBUM) OpraHa,
IIPEAOCTABIIOIET0 MYHULUIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, OpraHa,
MPEIOCTABIIAIONIETO0 MYHHUIMNAIBHYIO YCIyry, JUO0O MYyHHUIMIAIBHOTO CIIYKallero,
MHOTO(QYHKIIMOHAJIBHOTO  LEHTpa, pabOTHHUKAa MHOTO(YHKIMOHAJIBHOIO  LEHTPA,
opranusaiui, npexycMorpeHHbix denepanbHoro 3akoHa Ne 210-D3, ux paOOTHHUKOB;

4)noBoABI, HAa OCHOBAaHUM KOTOPHIX 3afABUTENb HE COIJAaCeH C PEIICHUEM H
neictBueM (0Oe3neicTBUEM) OpraHa, IPEIOoCTaBISIOIIET0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIOyry, Ju00
MYHUIUOAIBHOTO  CIY)KAIller0,  MHOTO(YHKIIMOHAJILHOTO  IIEHTpa,  pabOTHUKA
MHOTO(YHKIITMOHAIBHOTO 1IEHTPa, OpraHu3aluii, MPelyCMOTPEHHBIX YacThio 1.1 cTaThu 16
DenepanbHoro 3akoHa Ne 210-®D3 , ux pabOTHUKOB.

5.5.3asBuTteneM MOryT OBITb MpEACTaBICHbl JOKYMEHTHl (P HAJIWYUK),
MOJITBEP K TAIOIIUE TIOBOJIbI 3asIBUTEISA, JTUOO UX KOIHH.

5.6.1lo pesynpraTaM pacCMOTPEHMs KaJloObl MPUHUMAETCS OJHO M3 CIEAYIOLIUX
pELICHUN:

1) xanoba ynoBIETBOPSIETCS, B TOM 4YUCie B (pOpME OTMEHBI IPUHATOTO PELICHMUS,
UCIPABIICHUSl JOMYIICHHBIX ONEYaTOK U OMMOOK B BBIJAHHBIX B pe3yJbTare
MIPEAOCTABIEHUS MYHHUIIMIAIBHONW YCIYTU JTOKYMEHTax, BO3BPATa 3asBUTENI0 JTEHEHKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMHM MPABOBBIMU aKTaMU
Poccuiickoii denepaiiiy, HOpMaTUBHBIMU NMPAaBOBBIMU akTamu PecnyOnuku TaTtapcras,
MYHUIUTNIATbHBIMU MPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mno3gnee aHs, cinefyoomiero 3a JHEM NPUHSTHS PELIECHUs, YKA3aHHOTO B
HACTOSIIEM IMYyHKTE, 3asBUTENII0 B NMUCBMEHHOM (OopMe M MO JKEJTAHUIO 3asBUTENS B
AJIIEKTPOHHOM  (GopMe  HampaBiseTCs MOTHBHPOBAHHBIH OTBET O  pe3yjbTaTrax
PacCMOTPEHHUSI JKATOOBI.
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5.7.B cnyuae mnpu3HAHHUA KAJIOOBI TMOJIEKAIIECH YIOBICTBOPEHUIO B OTBETE
3asBUTEIIIO, naetcs HWHPOpMAIMS O JICHCTBUSX, OCYIIECTBISIEMBIX OPTaHOM,
MPEIOCTABIIAIONIMM MYHHUIMIATBHYIO YCIYTy, MHOTO(QYHKIIMOHATBHBIM LIEHTPOM JHOO
Opra"u3anuen, npeaycMoTpeHHon yactoio 1.1 crateu 16 DenepanbHoro 3axkoHa No 210-
@3 , B 1ensax He3aMeJIMTENBHOIO YCTPAHEHUs BBISBICHHBIX HAPYIICHUM IIPU OKa3aHUU
MYHULIMNIATBHON YCIYTH, a TaKK€ IMPUHOCITCS U3BUHEHMS 3a JIOCTABJICHHBIE HEY100CTBA
U yKa3plBaeTcs MHpopManmuss O JajJbHEHIIMX JAEUCTBUSX, KOTOpbIE HEOOXOIUMO
COBEPILINTH 3asIBUTEIIO B LEJAX MOJYyUYECHNUS MyHULIUIIAJIBHON YCIIYTH.

5.8. B cnydae npusHaHMs KajoObl HE MOMJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEINIO0, JAIOTCA apTyMEHTUPOBAHHBIE PAa3bsICHEHUsI O IPUYMHAX IPUHITOTO PEIICHNUS,
a Taxoke HH(pOpPMaLKs O MOPSJIKE 00’KaTOBAHUS IPUHITOTO PEIICHHUS.

5.9. B ciayyae ycTaHOBIIEHHUSI B XOJI€ WU TIO pE3yJIbTaTaM PacCMOTPEHHsI >KaloObI

IIPU3HAKOB  COCTaBa AJMHUHHMCTPATUBHOIO INPAaBOHAPYLUICHUS WJIH IPECTYIUICHUS
JOJDKHOCTHOE JIMIO, paOOTHHK, HAJEJICHHBIE IMOJTHOMOYUSAMHU 10 PACCMOTPEHUIO JKaloo0,
HE3aMEJINTEIIbHO HAIIPABIAIOT UMEIOIIUEC MATEPUAIIBI B OPTaHbl IIPOKYPaTypHI.
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[Tpunoxenue Ne 1

(HauMeHOBaHME OpraHa MECTHOTO CaMOYTIPABICHUS

MYHHITUTIAIEHOTO 00pa30BaHMs)

oT

(pammnms, ©MsI OTYECTBO, MOYTOBBIN UHJICKC, aJpec, TeleoH
3asIBUTEIIS, ANICKTPOHHBIN aIpec — P HAIPaBJICHUH 3arpoca

TIO 3JIEKTPOHHOM I0YTe)

3ASBIIEHUE

O KOHCYJIbTUPOBAHHUHU II0 BOIIPOCAM MCCTOHAXOXKXACHHA apXHUBHBIX TOKYMCHTOB

[Ipomry  cooOHMTH CBEOEHUS O  MECTOHAXOXIACHUU JOKYMEHTOB
(IOKyMEHTOB o HCTOPUHN)

(HaI/IMGHOBaHI/Ie Oopranusanuu, oraeia, uexa, GpHFaI[I:I; HaCCJICHHOI'O ITyYHKTa )

HaAXOJISAIECTOCS IO aJIpecy:

3a IroJbl

JIoKyMeHTBI HEOOXOAUMBI JIsl TIOTYYEHUS apXUBHOM CTIPaBKU(KOTIUH, BHITUCKH )

O CTaxke

(HaMMEHOBaHUE YUPEKICHHSA)

3a robl

0 3apruiare

(HauMEHOBaHUE YUPEKICHUA)

3a IroJbl
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00 yuaebe

(HaMEHOBaHHE YUPEKICHHS)

3a IroJbl

HHOC

3a
TOJIbI

(mara) (momwce) (®UO)

ITpunmoxenune Ne2

bnok-cxema nmocienoBaTeIbHOCTHA IEUCTBUNA

10 IPENOCTABIEHUIO MYHULIMITAJIBHON YCITYTH
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E1ok-ceMa DocIeJ0EaTeIEHOCTH JeHCTERR
00 OPeIoCTABTEHHID MYHHIHNATLHOH YCIVIH

JamEHTeIE

Ofpawsetca B OTOEN 40A NOAYYEHHA KOHCYNETEHT O MECTOHANOHOEHMH 3PXMBHOTD A0KYMEHTA

- B (hopne IMEKTPOHHOTO JOKYMEHTA 10 HHOOPMAITHOHHED CHCTEMAM OOMIEr0 MOIB30EAHEA,

- B IHCEMEHHOH hopue;
- B thoprie 3MEKTPOHHOTO 00paITeHHA;

- o TenedoHy;
- IIHYHO

Hagaawaars: OTaena

MNpOBENAET HANMUME OOKYMEHTOE B BPNHEE.
B cyuse oToyTCTEMA HEOOXOOMMBIX 0OKYMEHTOE B 3pXHMEE
OCYLWECTENAET MOMCK MECTOHEXOMHOEHHA JOKYMEHTOS No Hase
OEHHbIX, HEDTOTEKE, TERSDOHHOMY CNDABOYHHKY.

HoHCyAETaUKMA
IAAEMTENA MO

Co0BWEET HEOGX0,OMMbIE CEEAEHHA O MECTOHAXORAEHHK

MECTOHINOHOEHWED

OORYMEHTE 3aREMTEND. [TPELASTEET 3aN0AHWTE 3EASHTENND

LOKYMEHTOE

FHABNEHHWE O EbIOEYE dPXWMEHEIX CNPEBOK, aDXHEHBIX ERIMMOOE,

KOMMA ZPXMEHBIX DOKYMEHTOB MPH HENWYMM GOKYMEHTAE B
apHMEE.

\___.-/"/—_

>

[Tpunoxxenue Ne3
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Cnucok yaaleHHbIX pabourx MECT U rpaduk npueMa JOKyMEHTOB

[Ipunoxenune N 3

Ne | Mecto pacnionoxenust | OOciaykKHBaeMble HaCEJIICHHBIE ['paduxk
/Tl | YAQJICHHOTO padodyero | IMyHKTHI npuema
MecTa
JIOKYMEHTOB
1 c. bonemme Kaiibumpr, | c. b.Kaiiowuigpl, ¢.Ct. UeukaOsl, 1. ITn, cp, nT —
yi1. CoTHEeUHBIN AdanacbeBka, ¢c. CeMHUKeeBo, C. 8.00- 17.00
OynbBap, 1.15 baraeso, 1. CanTeiranoso, C.
ApacianoBo, 1. KynabepanHo Br, ur -8.00-
p , L. Ry P ) 19.00
c. bypynayxku, n. llymepwma, c. b.
YPYHAYIER, A YHED Cy6. — 8.00-
PycaxkoBo, c. M. Pycakogo, 1. 13.00

Uykpu-Ananoso, c. bymanua, c. b.
[Ton6epesne, ¢. M. [Toabepesbe, 1.
Cocnoska, a. Kaprana, a. Ilnerenu,
. /n. ct. Kynanra, 1. benseso, 1.
H. Kynanra, c. Kymmansl, noc.
PycakoBckoe nec-Bo, ¢c. M.Mewmu, 1.
Nmsaune-byprac, n. Mananna, .
Hogoe IlarpukeeBo, c. MonbkeeBo,
n. I1. bya, c. Cr. bya, a.
banimyp3uHo, ¢. Mypanu, 1. b.
Kymnanra, c. Hagexnauno, a.
MyparoBo, a1. Kuukeeso, 11.
PenweBka, n. Y.Kmroun, c. Cr.
Tsa6epauno, c. AucypuHckoe, 1.
Kambi10Bo, ¢. YIBSIHKOBO, 1.
KopnoyxoBo, 1. BockpeceHckoe, 1.
IToGena, c. degopoBckoe, C.
X03€ecaHoBo, . AJIEKCaHIPOBKa, ]I.
Kymkyis, ¢. TypmuHckoe, c.
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Uyreeno, c. b. TsabepauHo, c.
D0banakoBo, ¢. bepnubar, ¢. M.
Kai6unpl, 1. M. bepnubar

c. bonemoe
[TonGepesbe,
yin.Ilnomans CBoOO B,
n.31

c. b. [Tog6epesbe, ¢. M.
[Ton6epesbe, 1. CocHOBKA, 1.
Kaprana, a. [Inerenu, c.
Monskeeso, a. I1. bya, c. Cr. bya,
n. baiimyp3uno, c. Mypanu, 1. b.
Kymanra, c. Hagexnauno, a.
MypatoBo, 1. Kuukeero, 1.
PenweBka, n. Y.Kmiroun, c. Cr.
Tsa6epauno, c. Ancypunckoe, 1.
Kambi10Bo, ¢. YIIBSIHKOBO, 1.

KopnoyxoBo, 1. BockpeceHckoe, a.

[To6ena, c. Xo3ecaHOBO, II.
AunekcanapoBka, 1. Kymkys, c.
TypmuHnckoe, c. Uyreeso, c. b.
Ts6epauno.

IIn, cp, T —
8.00- 15.00

c. UyreeBo, yiI.
KooneparuBnas, .37

c. Mounbkeeso, 1. I1. bya, c. Cr.

bya, n. baiimyp3uno, c. Mypanu, 1.

b. Kynanra, c. HagexnauHo, 1.
Myparoso, n. Kuukeeso, 1.
PenweBka, n. Y.Kmarouu, c. Cr.
Tsa6epauno, c. AucypuHckoe, 1.
Kambi10Bo, ¢. YIBSIHKOBO, 1.

KopnoyxoBo, 1. BockpeceHckoe, 1.

IToGena, c. Xo3ecaHoBoO, II.
AnexkcanapoBka, 1. Kymkyis, c.
TypmuHnckoe, c. Uyteeso, c. b.
Ts6epauHo,

IIn, cp, T —
8.00- 15.00
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[Tpunosxenue (CripaBovHOE)

PexBU3UTHI AOJIKHOCTHBIX JIMII, OTBETCTBCHHLIX 3a ITPCAO0CTABJICHUC

rOCyAapCTBEHHOM YCIYTH MO BbIJAa4e MO BbIIA4Y€ apXUBHBIX JOKYMEHTOB

ITOJB30BATCIIO JJIA pa6OTBI B YMTAJILHOM 3aJIC apXruBa U OCYHICCTBIIAIOIINX

KOHTPOJIb €€ HUCITIOJIHCHHA

ApxuBHbIil oTAen HcnomHurensHoro komurera KailOMIKoro MyHUIIMNATIBHOTO

paiiona Peciy0nuku Tatapctan

JlomKHOCTD Tenedon DJIEKTPOHHBIN aIpec

HawansHuk oTnena 8(84370) Almira.Hayrullina@tatar.ru
2-11-23

CrieuanucT oTaeia 8(84370) -

2-11-23
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Hcnomuutenbupiil komuteT KaitOuikoro MyHUIIMNaIbHOro paitona PecrryOnuku
Tarapcran

JIomKHOCTD Tenedon DIIEKTPOHHBIN azipec

PykoBouTeIb 8(84370)21-1-04 | Aleksey.Makarov@tatar.ru
HUCIIOJIHUTCIIBHOT'O KOMUTECTA

Ynpasistomuii nemamu | 8(84370)21-1-21 | Danija
HCIIOJIHUTEILHOTO KOMUTETA Badertdinova@tatar.ru
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[Tpunoxenue Neb

K ITIOCTaHOBJICHHIO

HcroHUTEIbHOI0 KOMHUTETA
Kaitbuikoro MyHUITMTIAIFHOTO paiioHa

Pecniy6onuku Tarapcran
ot 29 mast 2019 r. Ne 252

AJIMUHUCTPATUBHBINA perjiaMeHT
npeaocTaBNeHUA MYHULIMNANbHOMN YC/YIY NO BblAavye apXUBHbIX AOKYMEHTOB,

XpaHALWMXCA B apXUBHOM oTaene UcnonHutenbHoro komurtera Kainbuukoro
MYHULMNANbHOro paitoHa Pecnybanku TaTapctaH, noab3oBaTento anaa pabotbl B
YMTAZIbHOM 3ane

2. O01He MoJI0KeHUus

4.1. Hacrosimmii PerimameHT ycCTaHaBJIMBaeT CTaHIAPT U MOPSIOK
MPEIOCTABJICHNAS] MYHUIIMNAIBHOW YCIYTM IO BbIJau€ apXUBHBIX JTIOKYMEHTOB,
XpaHALIUXCS B MYHUITUIIAIbBHOM apXHBE, MOJIb30BATENIO JJIsl paOOTHI B UUTAIBHOM
3aJie MyHUIIMTIAJILHOTO apXuBa (Jajgee — MyHUIUMIIAIbHAS yCIIyTa).

4.2. Tlomydarenu  MYyHUIIMIIATBHOW  yCIyTH:  IOPUAWYECKUE WM
busndeckue auma aMd0 WX yMOJIHOMOUYEHHBIE MPECTaBUTENH, OOpallarorecs Ha
3aKOHHBIX OCHOBAaHMSX K AapXMBHBIM JOKYMEHTaM Uil I[IOJNIyYEHUS] U
UCITIOJIb30BaHUsI He0OX0aUMOoN nH(opMaIuu (J1anee - 3asBUTEIb).

1.3. MyHuymnanbHaa ycayra npegocrtasnaetca  McnonHUTeNbHbIM

Komutetom Kaitbuukoro myHuumMnanbHoro panoHa (ganee — Mcnonkom).

NcnonHutens MyHMUMNANbLHOW ycnyrn — ApxuBHbIN oTaen Wcnonkoma
(nanee — Otpen).

1.3.1. Mecto HaxoxgeHua MWcnonkoma: ceno bonbwune Kanbuupbl, yn.
ConHeyHbIn BynbBap, A.7;

Mecto HaxoxpaeHuna Otaena: ceno bonbwmne Kanbuubl, yn. ConHeYHbIN
bynbBap, A4.7.

lpaduk paboTbl Mcnonkoma: exkegHEBHO, Kpome cybb0Tbl U BOCKpeceHbs,
noHeaenbHUK - nATHMUA ¢ 08.00 ao 17.00, oben c 12.00 ao 13.00.

Mpoxoa, No Nponycky n (MAK) AOKYMEHTY, YAOCTOBEPAIOLLEMY IMYHOCTD.

1.3.2. CnpaBouHbi TenedoH Otaena: 8 (84370) 21-1-23.
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1.3.3. Appec oduumanbHoro camta MWcnonkoma B WMHPOPMALMOHHO-
TENEKOMMYHUKAUMOHHOM ceTn «WHTepHeT» (manee — ceTb «WHTepHeT»):
http://www. kaybici.tatarstan.ru

1.3.4. UHopMaLMA O MYHUUMMNANBHOM yCAyre MOXKeT ObiTb NONYyYEHa:

1) nocpeactBOM MHPOPMALMOHHbBIX CTEHAO0B O MYHWUMNANBbHOM YCAyre,
coAeprKalumx BM3yasibHYIO M TEKCTOBYHO MHGOPMALMIO O MYHULMNANbHOM YCAyre,
PacnonoXKeHHbIX B nomeleHnax Wcnonkoma, ana paboTbl € 3aaBuTenamu.
NHdopmauna, pasmelwtaeman Ha MHOOPMALMOHHBLIX CTEHAAX, BKAO4YaeT B ceba
CBeAEeHMA O MYHULMNANbHOM YCNyre, coaeprKalienca B nyHKTax (nognyHkrax) 1.1,
1.3.1,1.3.2,1.3.3,2.3,24,2.5, 2.8,2.10, 2.11, 5.1, 5.2 HacToAwero PernameHTa;

2) nocpenctBom cetu «MIHTEepPHET»:

Ha opumumanbHom carte Mcnonkoma (http://www. kaybici.tatarstan.ruu)

Ha MopTane rocygapcTBeHHbIX U MyHULUMNAAbHbLIX ycnyr Pecnybanku TatapcraH
(http://uslugi.tatarstan.ru);

Ha EAMHOM nopTane rocyAapCcTBEHHbIX U MyHULMNAAbHbIX YCAYT (GYHKUMIA)
(http://www.gosuslugi.ru/);

3) npn ycTHOM obpaleHnm B Ucnonkom (AMYHO Mam no tenedony);

4) npu NUCbMEHHOM (B TOM yucne B GOpme 3/IeKTPOHHOro AOKYMEHTa)
obpalleHmn B icnonkom;

5) B MHOropyHKLMOHANIbHOM LLEHTPE NPeaoCTaBNeHUA TOCYAapCTBEHHbIX U
MYHUUMUNANbHbIX yenyr (ganee — M®L), B yaaneHHbix paboumnx mectax MOLI.

1.3.5. WUHPopmaumAa no Bompocam NpPeaoCTaBNEHUSA MYHULMNANbHON
yCnyru pasmewaeTtca HavyanbHUKom Otaena Ha oduumanbHom camte Ucnonkoma
M Ha WMHPOPMAUMOHHBIX CTeHZAx B nomeweHuax Ucnonkoma ana pabotbl ¢
3aABUTENAMM.

1.4. IlpenocraBieHue  MYHMIIUMIIAIBHOM  YCIOYTM  OCYIIECTBIISIETCS B
COOTBETCTBHH C:
depepanbHbiM 3aKOHOM OT 6 OKTABpA 2003 roga Ne 131-d3 «06 obwmx

NPUHLUMNAX OpraHM3aLmnmM MecTHOro camoynpasnenus B Poccuinckon depepaumm»
(nanee ®depepanbHbin 3akoH No  131-93) (CobpaHue 3aKoHogaTeNbCTBa
Poccuinckon ®epepaumm, 2003, Ne 40, cT. 3822,C y4eTOM BHECEHHbIX USMEHEHUN);
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depepanbHbiM 3aKOHOM OT 22 oKTAbpa 2004 roga No 125-d3 «06
apxmBHom gene B Poccuiickoin Pepepaumn» (nanee — depepanbHbit 3akoH No
125-$3) (CobpaHune 3akoHoaaTenbcTBa Poccuiickon depepaumm, 2004, No 43, cT.
4169,c y4eTOM BHECEHHbIX U3MEHEHW);

depepanbHbim  3aKOHOM oT 27 wumona 2006 roga Ne152-d3 «O
NepPCoHasNbHbIX AaHHbIX» (aanee — denepanbHbiii 3akoH Nel52-93) (CobpaHue
3akoHogaTenbcTBa Poccuiickon ®epepaumm, 2006, Ne31 (1 4.), ct.3451);

depepanbHbim  3akoHOM oOT 27 wutona 2010 roga No 210-#3 «06
OpraHu3auMn npefocTaBAeHUA TOCYAAPCTBEHHbLIX W MYHUUMUMANbHbIX YCAYr»
(nanee - ®epepanbHbii 3akoH Ne 210-d3) (CobpaHue 3aKOHOAATE/NLCTBA
Poccuinckon ®epepaunm, 2010, Ne 31, cT. 4179,c y4eTOM BHECEHHbIX USMEHEHUI);

Mpukazom deaepanbHOro apxmueHoro areHTcTBa ot 01 ceHTAbpsa 2017 roaa
No143 «O6 yTtBepxaeHuM lopsaaKka MCNOb30BaHUA apPXUBHbIX AOKYMEHTOB B
rocyapcTBEeHHbIX U MyYHULMNANbHbIX apxmBax Poccuiickoint Pepepaymn» (panee —
Mopaaok) (opuumnanbHbIN WHTepHeT-nopTan NpaBoBOM nHpopmaumu
WWW.pravo.gov.ru, 2017, 03 HOAGPA, HOMmep onyb6aMKoBaHUA
0001201711020011);

MpaBunamn  OpraHMsauMM  XpaHEHUA, KOMIMJIEKTOBAHUSA, Yy4eTa U
MCNO/Ib30BaHMA AOKymeHTOB ApxuBHoro ¢oHaa Poccuiickoir Pepepaummn wm
APYTNX apXUBHbIX JOKYMEHTOB B rOCYAapCTBEHHbIX MU MYHUUMNAbHbIX apXuBaXx,
my3eax U bubnmotekax, opraHmMsaumax PoccuiCKoM  aKagemuu  Hayk,
YTBEPXKAEHHbIMU NPUKa3oM MUHUCTEPCTBA KyAbTypbl Poccuiickon ®eapepauunm ot
18 anBaps 2007roga Ne 19 (ganee — NMpaBuna paboTbl) (BtonneteHb HOPMATUBHBbIX
aKTOB deaepanbHbiX OPraHOB McnosHuUTenbHon Bnaactu, 14.05.2007, Ne 20,c
YY4E€TOM BHECEHHbIX U3MEHEHUN);

3akoHOM Pecnybnmkm TaTtapctaH ot 28 utona 2004 ropga Ne 45-3PT «O
MeCTHOM camoynpaBneHnun B Pecnybnnke TatapctaH» (aanee — 3akoH PT Neo 45-
3PT) (Pecnybnuka TatapcTtaH, 2004, 03 aBrycrta,c y4eTOM BHECEHHbIX UISMEHEHWI);

3akoHom Pecnybnumku TaTapctaH ot 24 gekabpa 2007 roga Ne 63-3PT «O
HageNeHUM opraHoB MECTHOro CaMoynpaB/eHUA MYHULMNANbHbIX 06pa3oBaHN
B Pecnybnunke TaTapcTaH oOTAENbHbIMU [OCYAAPCTBEHHLIMU MOJHOMOYUSAMM
Pecnybaunkn TaTapcTtaH B o6nactu apxmsHoro aena» (aanee — 3akoH PT Ne 63-3PT
oT 2007 roga) (Pecnybnumka TatapctaH, 2007, 25 aekabpsa, ¢ y4eTOM BHECEHHbIX
N3MEHEHW);
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3akoHom Pecnybnumku TatapctaH ot 20 mona 2017 roga Ne 63-3PT «06
ApxusHom paene B Pecnybnuke TatapctaH» (aanee - 3akoH PT Ne 63-3PT ot 2017
roga) (CobpaHune 3akoHoaaTenbcTsa Pecnybankn TatapcraH, 2017, T.55 (yacTb 1),
c1.2016);

MoctaHoBneHnem KabunHeta MuHuctpos Pecnybimkum TaTapcTaH oT 28 mas
2007 ropa Ne 203 «O pasrpaHn4yeHMn coHCTBEHHOCTM Ha apXMBHbIE LOKYMEHTbI,
co3faHHble A0 obpa3oBaHuA, obbeAWHEHMA, pasgeneHna UAN U3MEHeHUA
cTaTyca MyHMUMNANbHbIX 06pPa30BaHUM WM  XPaAHALWMXCA B  MYHULMNANbHbIX
apxuBax B Pecnybnuke TaTapctaH, M obecnevyeHnn yyeTa XpaHAWMXCA B
MYHWUUMMNANbHLIX apxuBax PecnybnamMku TaTtapcTaH apXMBHbLIX [AOKYMEHTOB,
OTHOCALLMXCA K MyHUUMNANbHON cobcTBeHHOCTU PecnybamKkmn TatapcTaH» (aanee
— noctaHoBneHme KM PT Ne 203) (Pecnybnuka TatapctaH, 2007, 25 aekabps, c
Yy4eTOM BHECEHHbIX U3MEHEHUI);

YctaBom Kanbuuykoro myHuumnanbHoOro panoHa Pecnybnmkm TatapcTtaH,
yTBepKAeHHoro peweHnem CoBeta KambuuKOro MyHMUMNANbHOrO pamoHa OT
15.11.2018 roga Ne136;

MNonoxeHnem 06 McnonHutenbHOM KomuteTe Kanbuukoro
MYHUUMMNANbHOIO paloHa, YyTBepXKAeHHoro peweHnem Coseta Kanbuuykoro
MYHUUMNaNbHOro panoHa ot 13.04.2013 roga N2168 (panee — MonoxeHne ob
Ucnonkome);

MonoxeHnem 06 apxMBHOM oTAene MCNONHUTENBHOIO KoMUTETa
Kanbuukoro MyHMUMNANbHOTO panoHa, YTBEP)KAEHHbIM MOCTAHOB/IEHUEM
NcnonHutenbHoro Komuteta KalbuuKoro MyHMUMNANbHOrO paloHa  oT
06.06.2018 ropa Ne 191 (pmanee — MonoxkeHue 06 otaene).

1.5. B HactoAwem PernameHTe WUCNONb3YHOTCA chegylowime TepMUHbI U
onpeaesieHnA:

Haxo4AWMMUCA B  HEyA0BNETBOPUTENIbHOM  GM3MYECKOM  COCTOAHUM
NPU3HaTCA AOKYMEHTbl ApxuBHOro ¢oHaa Poccuiickon degepaummn ¢ BbICOKOM
CTEMNEHbIO pa3pylEeHUA MaTepUanbHbIX HOCUTENEN, YrpoKatowen ¢uanyeckom
LLeNOCTHOCTM AOKYMEHTOB;

vyAaneHHoe pa6oqee mecTto MHOI'Od)YHKLI,MOHaIIbHOI'O LEeHTPAa
npegocraBaeHna rocygapCrBeHHbIX U MYHUUUMAJIbHBIX YCAYT — OKHO Npuema wu



295

Bblda4n AOOKYMEHTOB, KOHCY/IbTUPOBaAHUA 3aABUTENEN B CE/IbCKUX MOCE/IeEHUAX

MYHWUMMNANbHbIX PANOHOB;

TexHU4Yyeckana owmnbka - owmnbKa (onmcka, oneyaTka, rpammaTUyecKkan Uam
apudmeTmyeckaa owmnbKa), AONyWeEeHHaAa OpraHoOM, NPeaoCTaBAALWMNM
MYHULMNANbHYO YCAYTYy, U NpUBeALlas K HECOOTBETCTBUIO CBEAEHWNI, BHECEHHbIX
B AOKYMEHT (pe3y/nbTaT MYHULMUNANbHOM YCAYrK), CBEAEHMUAM B AOKYMEHTaX, Ha
OCHOBaHWM KOTOPbIX BHOCU/INCb CBEAEHUSA;

nog 3afAB/fieHMEM O MNPeAoCTaBAEHUM MyHUUMMANbHOM ycnyru (panee -
3aABJIeHNEe) NOHUMAETCA 3aMpocC O NPefoCTaBAEHUM MyHMUMNAABbHOM ycayru (n. 1
cT. 2 ®PepgepanbHOro 3akoHa ot 27.07.2010 N2210-d3). 3aaBneHme coCTaBASETCA B
npou3BosbHON ¢opme, MO ycTaHOBAEHHOMY o06pasuy, WAM 3anoJIHAETCA Ha
CTaHaapTHOM 6naHKke (npunoxkeHune Ne 1).

3aABneHMe 3aN0NHAETCA HA CTaHAAPTHOM B/1aHKe B 3/IEKTPOHHOM popme:
Ha oduumanbHoM caiiTe Mcnonkoma (http://www. kaybici.tatarstan.ru);

Ha [lopTane rocyaapCTBEHHbIX W  MYHUUMNANbHbLIX Ycayr Pecnybanku
TatapctaH (http://uslugi.tatarstan.ru);

Ha EAMHOM nopTane rocyAapCcTBeHHbIX U MyHULMNANAbHBIX YCAYT (PYHKUMIA)
(http://www.gosuslugi.ru).
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5. CranaapT npeaocTaBjJeHUsI MYHUIMIAJILHON yCJIyrn
HavmeHoBaHMe TpeboBaHUA K HopmaTuBHbIN aKT,
CTaHaapTy npeAocTaBAEHUS CopepxaHue TpeboBaHUI K cTaHAAPTY yCTaHaB/IMBAOLWMAMYHULMMNANbHYIO

MYHULMNANbHOW YCAYTu

ycnyry unu tpebosaHue

2.1. HaumeHoBaHME MYHUUMNANbHOWM
ycnyru

Bblgava apPXUBHbIX AOKYMEHTOB
nonb3oBaTento AnA paboTbl B YMTaZibHOM 3ane

apxuBa

4. 1 cT. 24 PepepanbHOro 3akoHa Ne
125-03;

cT. 21 3aKoHa PT Ne63-3PT ot 2017
rona;

ct.1 3akoHa PT Ne 63-3PT ot 2007
roaa;

n.5.7,5.12, 5.13 Mpasun

2.2. HaumeHoBaHMe opraHa MecTHOro NcnonHuTenbHbIN KoMmuTeT Kanbuykoro | 4. 3 cT. 4 PepepanbHoro 3akoHa Ne
CaMoynpaBAeHUA, HenocpeaCTBEHHO | MYHMUMNANBLHOIO PaloHa 125-03;
npeaoCTaBAAIOWEr0 MyHUUNNANIbHYIO .

UcnonHutens  myHuumnanbHom ycnyrm - | cT.7 3akoHa PT Ne63-3PT ot 2017
ychyry o

ApxusHbin otaen Ucnonkoma roga;
MonoxeHune 06 otaene

2.3. OnucaHune pe3ynbTaTa Bbigava Nnosb30BaTENAM OOKymeHTOB | 4.1 cT. 24, c1.25 ®epepanbHoOro
npeaocTasneHunA MyHUUMNanoHou | ApxmeHoro ¢oHaga Poccunckon depepaunm 1 | 3akoHa Ne 125-93;
yCnyrum APYrnNX apXMBHbIX [OOKYMEHTOB, He CcoJeprKaliux

CBG,D,GHI/IVI, COoCTaBnALWNX MYHULNMNMANTbHYIO TaVlHy,

cT. 22 3aKoHa PT Ne63-3PT ot 2017
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C Y4YEeTOM WHbIX orpaqueHMﬁ, YCTaHOBJ/1EHHDbIX

3aKoHogaTenbcTBoMm  Poccuiickon  depepauumy,

CNPaBOYHO-NMOMUCKOBbLIX  CPeACTB K  HUM MU
Haxo4AWMXCA HAa XPAaHEHUU B HAYYHO-CMPABOYHbIX
6MbnmMoTeKax apxMBOB MeYaTHbIX M3OAHMA ANA
PaboTbl B UNTANIbHbIX 3a/1ax (MPOCMOTPOBLIX 3a/aXx,
KOMHaTax MpocaywmnBaHuMA  GOHOAOKYMEHTOB,
MOMELLLEHMAX KaTasloroB) MyHULMNANbHbIX apPXMBOB
nnn (Npu OTCYTCTBUM CMNEunasbHO BblAENEHHOTO
nomelleHnn) B paboyelr KOMHaTe apxuBa (ganee —

YUTaNIbHbIN 3a1) NoA, KOHTPoeM paboTHMKa apx1Ba

roaa
n.5.12, 5.13. Npasun;

nn. 1.2, 3.1, 4.1.1, 41.3, 4.1.4,
4.1.5,4.1.6,4.1.7 Nopaaka

2.4. Cpok npenocraBaeHunA
MYHULMNANABbHOWM YCyrK, B TOM Ymucne
C yyeTom HeobxoanmocTH
obpaweHuna B OpraHmsaymm,
yyacTeylouwime B NpenocTaBAeHUMU
MYHULMNANbHOM ycnyru, CPOK
NPUOCTAHOB/IEHMA  NpeaoCcTaBAeHUA

MYHULMUNANAbHOM YyCAyru B CHyYae,
€C/IN BO3MOXKHOCTb NPUOCTaHOBAEHUA
npeaycMmoTpeHa 3aKoHOoAaTe/IbCTBOM
Poccuinckon depepaymm

MonyyeHMe CnpaBOYHO-NMOUCKOBBIX CPeACTB K

AenaM, [OOKYMeHTaM, a TakXe jJgoctyna K

dBTOMATU3NPOBAHHbIM CMNpPaBO4YHO - MOUCKOBbIM
cpeacrtesam, HaxogAwWMMCA B YNATA/IbHOM 3asieé — B

AEHb o6pau.|,eH|/|ﬂ 3aABUTENA;

MonyyeHne nen, [OKYMEHTOB (3a

UCKAK4YeHnem paen, AOOKYMEHTOB OrpaHUYeHHOro

A0CTyna, 4aCTMUYHO PaCcCeKPEYEHHDbIX, Ha
MHOCTPaHHbIX A3blKax) — He no3aHee 4yem 4yepes 2
pabounx aHA co AHA odopmaeHMA 3aKasa
3anaBUTENEM;

I'Ionyqume Aen, JOKYMEHTOB OrpaHN4YeHHOro

nn. 3.1-3.6,4.1.7 NopAaagkKa
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A0CTYyna, YaCTUYHO pacCeKpeYeHHbIX, Ha

MHOCTPAHHbIX A3blKax — He no3gHee yem yepes 10

pabounx pgHenm co paHA odopmMneHMa 3aKasa
3anaBUTENEM.

Bo3amoxkHOCTb NPUOCTaHOB/IEHUS CpOKa
NpeaocTaBAeHUA  MYHUUWMNANbHOM  YCAYyrn  He
npeaycMmoTpeHa

2.5. NcyepnbiBatowmm nepevyeHb

AOKYMEHTOB, HeobxoaMMbIX B

COOTBETCTBMN C 3aKOHOAATEJ/IbHbIMU

nnn NHbIMU HOPMaTUBHbIMMU
NpPaBoOBbIMMU aKTamm ana
npeaocTaBneHUs MYHULMNANbHOWN
YCAYIU, a TaK¥Ke YCAyr, KoTopble
ABNAOTCA HeobxogMMbIMU 7
0653aTeNIbHbIMK ana

npeagocraBaeHnA rocygapCrtBeHHbIX
ycnyr, nognexawnmx npeacraBieHuto
3aABUTENEM, cnocobbl ux nonyyeHuA
TOM

3aABUTENEM, B ynucne B

3NIEKTPOHHOM dopMe, nNOpPsAJO0K KX

npegcraBaeHumA

Mpu AM4HOM (NMUCbMEHHOM) 0B paLleHUN:

1.Mucbmo  opraHa  UAM  OpraHM3auuuy,

HaﬂpaBMBUJeVI noab30BaTeNA B apXwusB, nnun

3aAaBeHne nosb3oBatena O npoaseHnn CpoKa
pa6OTbI B YUNTAJZIbHOM 3ajie.

B JNMHYHOM 3aABAEHNN N nncbme

yKasblBaloTcA GaMuans, MMa, oT4ecTso (nocneaHee
— NpPXU HanuMuuM) nonb3osBaTens, AOKHOCTb (npwu
HaNMYUK), YYEHOE 3BaHME WU y4yeHaa cTeneHb (npu
HaAn4uM), TEMA W

XPOHOJ/IOTN4YeCKMEe pPaMKu

nccnenoBaHuA.
2. [1Io0KyMeHTbI, yA0CTOBEPAIOLWME NNYHOCTb:
3aasutens;

3aKOHHOrO

Poautensa nnu

Apyroro

nn. 2.1, 2.2, 2.4 lNMopaakKa
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npeacraBuTena HecosepLeHHO/IETHEIO 3aABUTENA;

ConpoBoxaawowmnx vy, (B ToM  uyucne
3aKOHHbIX NpeacTaBuTeNen, NepeBOAYMKOB WU
APYrMX MOMOLLHWKOB, /UL, COMPOBOXAAMOLLINX
No/ab30BaTeNss C OrPaHMYEHHbIMWU BO3MOXKHOCTAMM
30pOBbSA).

3. JOKymeHTblI, noAarsepaatouime
NONHOMOYMA NPeacTaBUTENA LOPULNYECKOro Amua.

BnaHk 3aAB/EHMA ana NoayyYeHmn
MYHULMNANbHOM  YCAYITM  3aABUTENb  MOXKET
NONYy4YUTb NPU ANYHOM obpalieHun B MNcnonkom,
M®L, B yaaneHHbix pabounx mectax MOL.
JneKkTpoHHble  ¢dopmbl  6M1aHKOB  3asABAEHUA
pasmeleHbl Ha oduumanbHom camte Ucnonkoma,
Ha oduumanbHom camnte Wcnonkoma, [MopTane
rOCyAapCTBEHHbIX M MYHUUMMNANbHbIX  YCAyr
Pecnybankn TaTapcTtaH, EavHom noprtane
rocyAapCTBEHHbIX M MyHUUMNANbHbIX YCAYT.

3asgBICHUE  MOXET OBITh  MPEACTaBICHO
(HampaBIlIeHO) 3asBUTENIEM Ha OyMa)KHOM HOCHUTENE
OJIHUM U3 CJIETYIOIIUX CTIOCOOOB:

JUYHO (JMIIOM, JEHCTBYIOIIUM OT WMCHH
3asBUTENIS, HA OCHOBAHUU JOBEPEHHOCTH);
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MMOYTOBBIM OTIPABJICHUEM.

3aABneHMEe TaKKe MOXKeT ObiTb NpeacTaBaeHo
(HanpaBneHo) 3aABMTENlEM B BWUAE 3/NEKTPOHHOrO
AOKYMEHTa, NOAMWUCAHHOrO MPOCTOM 3/1EKTPOHHOM

no4nucblo, yepes MHPOPMALIMOHHO-
TeNIeEKOMMYHMKALUMOHHble ceTn obuiero goctyna, B
TOM yucne yepes MHPOPMALMOHHO-
TEeNEeKOMMYHUKALNMOHHYIO ceTb «UHTEpHETY,
odpuuUManbHbIN camT Ncnonkoma, MopTan
rOCY4apCTBEHHbIX M MYHWUUMMNANbHbIX  yCAyr
Pecnybaunkn TaTapcTaH, EonHbIN nopTan

rocyAapCTBEHHbIX U MyHULUMNANbHbIX YCAYT

2.6.
AOKYMEHTOB,

McuepnbiBalowmin  nepeyeHb
HeobxoAMMbIX B

COOTBETCTBUNA C HOPMATUBHbIMU

NpPaBoOBbIMMU aKTamm ana
npeaocTaBneHUs MYHULMNANbHOWN
YCNYrM,  KOTOopble  HaxogATcs B
pacnopsKeHum rocy4apCTBEHHbIX
OpraHos, opraHos MECTHOro
camoynpasfieHusa 7 NHbIX

opraHM3au,m7| M KOTOpble 3aABUTEJIb

Brpase npeacrasuTb, d TaKXe

cnocobbl ux nonyyeHma 3aAaBuUTENEM,

MpepcTaBneHne [OKYMEHTOB, KOTOpble MOFyT
6bITb OTHECEHbI K AaHHOW KaTeropum, He TpebyeTca
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B TOM 4MC/e B 3/1eKTPOHHOU popme,

nopAaoK nXx npeacraBieHna,

rOCyfapCTBEHHbIX  OpraH,  oOpraH

MECTHOro  Camoynpas/ieHus Anbo

opraHusauma, B PaCnopsKeHuu

KOTOPbIX HaxoaATcA AdaHHble

OOKYMEHTbDI

2.7. MNepeyeHb OopraHos

MYHUUMMNANbHON BAacTM  (MecTHOro
CaMoynpaBAeHUA) U UX CTPYKTYPHbIX
noapasgeneHun, cornacosaHue
KOTOpPbIX B cnyyasx,
NPeAyCMOTPEHHbIX ~ HOPMATUBHbIMMU
NpaBoOBbIMW aKTamu, TpebyeTtca ana
npeaocTaBNeHUs MYHUUMNANbHOM
YCAYTM M KOTOPOE OCyLLeCcTBASETCS
OPraHOM MCNONHUTENIbHON BAacTH,

npeaocTaBAAWMM MYHULUNANbHYIO
ycnyry

CornacoBaHve MYHUUMNANBbHOW YCAYrM He
Tpebyetca

2.8.
OCHOBaHWI [ANA OTKa3a B npueme

McuepnbiBatlowmnim  nepeyeHb

NOKYMEHTOB, HeobxoauMmbIX  ANs

npenocTaBAeHmn MYHULMMNANbHOM

1. Tllopgaya [OOKYMEHTOB HeHaaneXalmm

INLOM.

2. HecooTBeTcTBME npeacraBaeHHbIX

AOKYMEHTOB NMepevyHo AOOKYMEHTOB, YKa3adHHbIX B

cT. 25 ®depepanbHOro 3akoHa No
125-03;

cT. 21 3aKoHa PT Ne63-3PT ot 2017




302

ycnyrm n. 2.5 HacTtoAwero PernameHTa. roaa;
3. Hannuune HeoroBopeHHbIX ucnpasaeHun B | n. 2.1 MNopsaka
nogaBaeMbIX 4OKYMEHTax
2.9. VcuepnbliBatowmi nepeyeHb B0O3mMOXKHOCTb NPUOCTAHOBNEHMUA cpoKa | Y. 8 cT. 26 PepepanbHOro 3akoHa

OCHOBaHMMA ANA NPUOCTAaHOB/EHMUA
WA OTKasa B NpenocTaBleHUU
MYHULMNANbHOW YCNYTU

npeaocTaBAeHNA He NPeayCMOTPEHa.

OcHoBaHusl i1 OTKa3a B MPEIOCTABICHUU
MYHUITUTIATBHON YCITYTH:

1. orpaHuyeHuna Ha MCNONb30BaHUe
AOKYMEHTOB, YCTaHOBJIEHHble B COOTBETCTBUM C
3aKoHopatenbctBoMm Poccuitckon ®depepaummn wm
Pecnybankn TaTapctanH uam ¢poHaoobpasoBaTenem
npu nepegaye [AOKYMEHTOB Ha MNOCTOAHHOEe
XpaHeHue.

2. Hey0BNETBOPUTENbHOE ¢dun3myeckoe
COCTOSIHWE [OKYMEHTOB;

3. obpalleHne 3anaBUTENA, He AOCTUTLLEro
coBeplUeHHoeTns, 6e3 oaHoro U3 poautenen nam
[PYroro 3aKOHHOTo NpeAcTaBUTeNs;

4. HapyweHue 3aasuTenem nognyHKrtos 4.2.5,
4.2.6,4.2.9,4.2.12,4.2.19 Nopaaka;

Ne 125-93;

CcT. 25 ®depepanbHOro 3akoHa Ne
125-03;

ct.21 3akoHa PT Ne63-3PT ot 2017
rona;

nn. 2.2, 3.6, 3.7 lNopaaka;
nn.2.11.7.1, 2.11.10, 5.13 Npasunn;

nn. 3.2, 3.3, 3.4, 3.5, 3.6 NopAagkKa
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5. B cnyyaax otcytcTBuA GpoHAA NONb30BaAHMUSA
npwm BbIMOJTHEHUN CNy*KebHbIX 3a4aHni
COTPYAHWKAMM  apxuMBa C  MCMNONAb30BaHUEM
3aTpeboBaHHbIX NO/Ib30BaTENEM NOAJIMHHUKOB A€N,
AOKYMEHTOB, NeYaTHbIX U34aHUN, - B CPOK He bosee
120 paboumx agHeM CcO AHA  3aKasa  UX
NoNb30BaTENEM;

Bbl4auyM MOAJ/IMHHUKOB e/, [AOKYMEHTOB,
MeyaTHbIX M34aHWM BO BPEMEHHOE MO/b30BaHue
IOPUANYECKMM U OUBUYECKMM  Auuam  —
doHao0bpa3oBaTensam, UX NPaBoOMNPEEMHUKAM WU
Mo 3anpocam OPraHoB MYHWLMNANbHOM BNACTU U
MHbIX  FOCY[APCTBEHHbIX  OpPraHoOB,  OpraHoB
MECTHOrO CaMOynpaBfeHMA — B CPOK, He
NPeBbILWAOWMIA CPOKA, YKa3aHHOTO B aKTe O Bblgaye
BO BpPEeMeHHOe MNO/b30BaHME  Takux  Aaen,
AOKYMEHTOB, NeYaTHbIX N34aHUN;

3KCMOHMPOBAHMA NOA/IMHHMKOB aen,
AOKYMEHTOB, MEeYaTHbIX W34aHWN HaA BbICTaBKe —
CPOK, HEe MNpPeBbIWAWNIA CPOKA MX BblAa4M U3
apXMBOXPaHUNMLLA, onpeaeneHHoro
pacnopaauTenbHbIM AOKYMEHTOM Ha npoBegeHue
BbICTaBKWU;
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BblAauuM MNOAJNMHHUKOB AeN, [AOKYMEHTOB,
MeyaTHbIX W3O4aHMA APYyromy no/ib30BaTeNlo B
YMTaNbHbIA 3an — B CPOK, He B6onee 40 paboumx

AHEl‘/JI CO AHA 3aKa3a UX NoJib30BaTeE/IEM

2.10. MopAanokK, pasmep U OCHOBAHMUA
B3MMaHUA MYHULUMNANbHOM NOLWANHDI
WAN WHOM nnaTbl, B3UMMaeMoOW 3a
npenocTasaeHmne MYHULMNANBHOM

YCAYrU, BKAOYAA WHPOpMaUUIO O
MEeTOAMKE pacyeTa pasmepa TaKow

nnaTbl

MyHMUMNANbHAA ycayra npeaoctaBAseTcs Ha
6e3B03Me31HOM OCHOBE

4. 3 cT. 15 PepepanbHOro 3aKoHa
Ne125-93;

4. 1 cT. 8 PegepanbHOro 3akoHa Ne
210-93;

n.4.1.1 Nopaaka

2.11. MopAanokK, pasmep U OCHOBAHMUA
B3MMAHMA NNaTbl 338 NpeaocTaBaeHmne
yCnyr,
HeobxoaMMbIMM

KOTOpble ABNAKOTCA
n obAsaTenbHbIMU
ANA npegocraBaeHmA

MYHULMNANbHOW  YyCAyru, BKAOYanA
MHOPMALMIO O METOAMKE pacyeTa

pa3mepa TaKou naaTbl

MpepocTaBneHue HeobXxoAUMbIX n

0653aTeNIbHbIX YCAYT He TpebyeTca

Y. 3 c1. 15 PepepanbHOro 3aKoHa
Ne125-d3;

y. 1 ct. 8 PepepanbHOro 3aKoHa
Ne210-$3

2.12. MaKCcMManbHbIN CPOK

OXWUAaHMUS B o4yepeau MNpu nojaye
3anpoca o npeaocTaBAeHUN

MYHULMNANBHON  yCAYyrM W NpwU

MaKCcMManbHbIN  CPOK  OXMWAAHMA NpUema

nonyyatena MyHUUMNANbHOWU ycnyru (3assutens)
Nnpy nogaye 3anpoca v Npu noay4yeHumn pesynbraTta
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nonyyeHnu pe3ynbTaTa

npeaocraBaeHnAa TakKnxX ycnyr

He A0J/I)KeH NpeBbIwaTb 15 MUHYT.

OyepeAHOCTb AN OTAENbHbIX  KaTeropui
nosyyatene  MyHUUMNANbHOW  yCayru He
yCTaHOB/EHa.

2.13. Cpok peructpaumm 3anpoca B pAaeHb noctynneHua 3aABneHuA. 3anpoc, | n. 16 y. v Mpasun
3aABUTENSA 0 NpeaoCTaBNEHMUM | MOCTYNUBLLNIM B 3/IEKTPOHHON dopme, B BbIXOAHOM | AeN0oNpPOM3BOACTBA
MYHWULMNANAbHOM yCAyrK, B TOM Yyncne | (npasaHuYHbIN) AEHb perncTpupyerca Ha
B 3/IEKTPOHHOM popme cnegyrowmin 33 BbIXOAHbIM  (MPa3AHUYHbIM)

pabounin geHb
2.14. TpeboBaHMA K NOMELLEHUNAM, B [IpenocraBieHne MYHUUMOAILHOW  YCIYTH

KOTOpPbIX npeaocTaBAseTcs
MyHUUMMNANbHAA ycayra, K MecTy
OXMOAHUA M Npuema 3asBUTeNEeN, B
TOM yncne K obecneyeHuto
AOCTYMNHOCTH ans WHBaANNAOB
YKa3aHHbIX 0ObEKTOB B COOTBETCTBUM
C 3aKoHoaaTenbCcTBOM Poccuickomn
depepaymm o coumanbHOM 3awmTe
MHBANMAOB, pa3smeLLeHNtO n
0pOpPMIEHNIO BU3YaNIbHOWN, TEKCTOBOM
N MyNbTUMEAUNHONU MHPOPMAUUKM O
nopsgke  NpeaocTaBAeHUA  TaKUX
ycnyr

OCYILIECTBJISIETCA B 3JaHUSX U  TOMEUICHUSIX,
000pYZIOBaHHBIX MPOTUBOIIOKAPHOW CHUCTEMON U
CHUCTEMOM MOXKapOTYIIEHUS, HEOOXOAMMON
MeOembIo TUTSt obopmiIeHUSI  JOKYMEHTOB,
UH(OPMAITMOHHBIMU CTEHIAMHU.

ObecneunBaeTcsi OecpensTCTBEHHBINH OCTYII
VHBAJINJIOB K MECTY IpEeAOCTaABICHUS
MYHULUAIBHON yCayru (yIOOHBIM BXOJ-BBIXOJ B
MOMEUIEHUS U MIEPEMENIECHUE B UX Mpeenax).

BusyanbHan, TeKCToBasa W MynbTUMeaUMHaA
MHbopmauma O  nopAgKe  NpenocTaBAeHUA
MYHULMNANAbHOM YCAYIM pasMelLaeTca B yA0OHbIX
ANA 3aABUTENen Mectax, B TOM 4YuUC/ie C y4yeTom
OrpaHUYeHHbIX BO3MOXXHOCTEN MHBAINA0B
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2.15.
KaQuecTBa MYHMUMNANbHOW YCNyrun, B

NokazaTtenn [OCTYNHOCTU U

TOM yucne KO/INYeCTBO
B3aMMOAEeNCTBUS 3aABUTENA C
[O/IMKHOCTHbIMM nuamm npu
npeaocTaBAeHUn MYHULIMNANbHOM

ycnyrm - UX NpOAONHKUTENBHOCTD,

BO3MOYHOCTb nony4YeHusa
MYHULMNANbHOM ycnyru B
MHOTOQpyHKLNOHA/IbHOM LueHTpe

NpPeAoCTaBNEHUA TOCYAAPCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, B YAaNEHHbIX
pabounx MmecTax
MHOropyHKLMOHANbHOro LeHTpa
NPeAoCTaBNEHUA TOCYAAPCTBEHHbIX U
MYHULMNANbHBIX YCAYT, BO3MOXHOCTb
nony4YeHusa

nHpopmaumnm o xopae

npeanocraBiaeHnA MyHVILI,MI'IaI'IbHOﬁ

yCnyru, B TOM ynucne C

MCNoJsIb30BaHUEM MHd)OpMaLI,VIOHHO-

KOMMYHUKaALUUNOHHDbIX TEXHO/I0TUM

lNokasatenamm [OCTYNHOCTU nNpeaocTaBsieHnuA
MYHMLI,MﬂaﬂbHOﬁ YCNyrn ABNAKOTCA:

PacnosoXKeHHOCTb nomelleHns OTaena B 30He
[AOCTYMHOCTU 06LLECTBEHHOTO TPAHCMOPTa;

Hannyme HeobxoAMMOoro KO/IMyecTBa
CNeumnanncToB, a TaKKe MNOMELWEHWUM, B KOTOPbIX
ocyLLecTBAseTcs

npuem AOKYMEHTOB oT

3anaBuUTENEeN;

HanuMume wucyepnbiBatlowen uHGopmauum o
cnocobax, nopsaKe W CPoKax NpeaocTaBAeHUs
MYHUUMNANbHOW  YCAYTM Ha  WHPOPMALMOHHbIX
cTeHAax, MHGOPMaUMOHHbIX pecypcax Mcnonkoma
B ceTn «MHTepHeT», MNopTane rocysapCTBEHHbIX U

MYHULUMNANbHbIX ycnyr Pecnyb6amnkm TaTtapcTaH,

EanHom noprasne rocy4apCTBEHHbIX 7
MYHULMNANbHbIX YCAYT;
OKasaHue nomoLm MHBaINZAAM B

npeogoneHnn 6apbepos, MeLaAoWMX NONYYEHUIO
MMW YCNYT HapaBHe C APYrMMU IULLAMMU.

KauyecTBO npeaocTaBAeHUs MyHULMNANbHON
YCNYIU XapaKTepmusyeTcs OTCYTCTBUEM:

y. 1 ct. 24 depgepanbHOro 3akoHa Ne
125-03
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oqepep,eﬁ npun npneme " Bblga4vye AOKYMEHTOB
3aABUTENAM,

HapyLweHN CPOKOB npeAoCTaBAEHUSA
MYHUUMMANBHOWN YCAYy;

¥*anob Ha AencTems (6espencrteue)
MYHUUMMANbHbBIX CAYMKaLWKUX, NpeaocTaBArLWmX
MYHULMMNANbHYIO YCAYTY;

¥Kanob Ha HeKoppeKTHoe, HeBHMMaTe/IbHOoe
OTHOLUEHWNE MYHULMNANbHbIX CNYXKaluXx,
OKasbiBalOWMX  MYHMUMMNANbHYIO  yCayry, K
3aABUTENAM.

Mpn nopgaye 3anpoca O NpenoCcTaBieHUU
MYHULUMNANBHON  YCAYTM U NPU  MOJIyYEeHUM
pe3ynbTata MyHULMNANAbHOM YCNYrK - OAHOKpATHOE
B3aMmoencTemne [LOI}KHOCTHOTO nmua,
NPeAOCTaBAAWEr0 MYHUUMNANbHYIO yCayry, W
3aaBuTeNa. MNpoaoKUTENbHOCTb B3aMMOAENCTBUS
onpeaenneTcs HactToAWwMm PernameHTom.

MyHuumnanbHaa ycnyra depes MOL, B
yAaNneHHble paboune MmecTa ML, He
ocyLecTBasAeTcA.
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MHpopmauma o xoae  npenocTaBAeHUA
MYHULMNANAbHOM ycayrm MmoxKeT ObiTb nosy4YeHa
3asBuTenem Ha caunte Wcnonkoma, Ha [loptane
FrOCYAAPCTBEHHbIX M MYHWUUMMAAbHbLIX  YCAyr
Pecnybankn TaTtapcTtaH, EanHom noprtane
rOCyAapPCTBEHHbIX U MYHULIMNAAbHbIX YCAYT

2.16. OcobeHHOCTM npeaocTaBAeHUA
MYHULMNANbHOM ycnyru B
3/IeKTPOHHOM dopme

3aaBneHue o npeaocTaBAeHUM
MYHUUMMNANbHON yCAyrMu MoXKeT ObiTb HanpaBaeHo
B popme  3/IeKTPOHHOrO  AOKYMEHTa no
3/1eKTPOHHOMY agpecy:

odpuumanbHoro canTa Ncnonkoma
(http://www. kaybici.tatarstan.ru);

MopTana rocyAapCTBeHHbIX 7
MYHUUMNANbHbIX ycayr Pecnybaukm TaTtapcTaH
(http://uslugi.tatarstan.ru);

EAMHOro noptana rocyAapCTBEHHbIX MU
MYHULMNANbHbIX ycnyr (byHKUMIM)
(http://www.gosuslugi.ru/).

y. 1 ct. 19 depgepanbHOro 3akoHa Ne
59-¢3
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6. CoctaB, nocneaoBaTe/IbHOCTb U CPOKU BbINOIHEHUA AA4MUHUCTPATUBHDBIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM Yncne
0Cc06eHHOCTU BbINO/IHEHUA AAMUHUCTPATUBHbDIX NPOLEAYpP B 3/IEKTPOHHOMU
dopme, a TaKKe 0CO6EHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
MHOroQyHKLMNOHANbHbIX LLEHTPAX, B yAA/JEHHbIX pabounx mecrax
MHOrodyHKLUOHANIbHOIO L,eHTPA NpeaoCcTaBAeHUA rocyAapCTBEHHDbIX U
MYHULUNANbHbIX YCAyr

3.1. OnucaHue nocnepoBaTeNibHOCTU  OENCTBMA  NpU  NpPenocTaBiAEHUM
MYHWULMNANbHOWN YCAYTn

3.1.1.npegoctaBneHne  MyHULUNANBHOW  YCAYTM MO  Bblgaye  APXMBHbIX
[OKYMEHTOB NOAb30BaTeNto anA paboTbl B UNTANbHOM 3asie MYHULMMNA/IbHOTO apxmBa
BK/ItOYaeT B ceba cnegyrowme npoueaypsi:

1) KOHCYNbTUPOBAHWE 3aABUTENS;
2) NpUHATUE U PEerMcTpaums 3asaBAeHUs;

3) npoBepKa AOKYMEHTOB M BblJaya aHKeTbl UM 06s3aTeNbCTBa-COrNalleHUsa o
cornacuMm Ha 06paboTKy NepcoHaNbHbIX AaHHbIX WM COBMIOAEHUM  peXnma
KOHPUAEHUNANbHOCTY;

4) Bblaaya 3anABUTENO0 ANA 3anonHeHuA 6n1aHKa 3aKasa (TpeboBaHus) Ha
npeaocTaBaeHne 4OKYMEHTOB, Konuii ¢oHAa N0/b30BaHMA, OnNuce;

5) BblABJ/IEHNE U NOATOTOBKA apXMUBHbIX AOKYMEHTOB NOJ/1Ib30BAaTENIO ANA pa6OTbI B
YUTA/IbHOM 3a/1€ MYHUNLUUMNMA/IbHOTO apXuBa,

6) Bbla4a apPXUBHbIX OKYMEHTOB ANA pa6OTbI B YATA/IbHOM 3a/1€.

3.1.2. bnok-cxema nocnepoBaTeNbHOCTM OENCTBUA MO  NPenoCTaB/IEHUIO
MYHULMNANBbHOM YCAYIU NpeacTaB/ieHa B NpunoxeHunm Ne 2,

3.2. OKa3aHMe KOHCYIbTaUWI 3aABUTENIO

3.2.1. 3assuTenb Bnpase ob6bpatutbca B OTAen AnYHO, nNo TenedoHy u/unu
NMUCbMEHHO, B TOM 4YMC/ae MO 3/NeKTPOHHOM nouyTe, ONA MNONYYEHMA KOHCYAbTaAuMM O
nopaaKe noay4eHma MyHULUNAAbHOWN YCAYTW.

HayanbHuK OTAENa OCYLLECTBASIET KOHCYNbTUPOBAHME 3a8BUTENA, B TOM YUC/e MO
coctaBy, ¢dopme U COAEP)KAHUIO AOKYMEHTaUUU, HeobXxoAMMOM ANA NOoAydYeHUuA
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MyHUUMNanbHon ycnyrn. [ogaya 3anpoca, WHUMUMMPYHOLWEro npeaocTaBaeHue
MYHULUMNANbHOW ycayrn, He TpebyeT OKasaHMA NOMOLM 3aABUTENO B  YacTu
opopMNEHNA JOKYMEHTOB.

Mpoueaypa, ycTaHaBAMBaemMaa HaCTOAWMM MYHKTOM, OCYLLECTBAAETCA B [AeHb
obpaleHma 3aaBuTens.

Pe3synbTaT npoueaypbl: KOHCYAbTaUMA 3aABUTENA.
3.3. Mpuem un pernctpaumna 3aaBneHunn

3.3.1. 3asaBuTtenb (ero npeacTtaBUTENb) NMYHO Ha OyMarKHOM HocuTene, B
3/IEKTPOHHOM Buae Yepe3 odunumanbHbiM cauT Micnonkoma, MNMopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycayr Pecnybankm TatapctaH, EAMHbIM nopTan rocyAapCTBEHHbIX U
MYHUUMMANbHbIX ycayr (GyHKumi) nmbo no no4yte nNOYTOBbIM OTNpPaB/AeHWEM nogaeT
(HanpaBnseT) 3aaBneHME.

3asBNeHNe O NPeaoCTaBNeHUU MYHUUMUNANbHON YCAYrn B 3/1EKTPOHHON dopme
Hanpasnaetca B OTAen NO 3NeKTPOHHOM noyte uaAM yepe3 WHTEepHET-NPUEMHYIO
Mcnonkoma. MocTynuBliee B 3/N1EKTPOHHOW ¢dopme 3asBNeHME pacneyvaTbiBaeTcsd, ero
PerucTpaLms ocyLLeCcTBASETCA B YCTAaHOBAEHHOM MOpPAAKeE.

3.3.2. MNpu HanpaBneHUM 3asBNEHUS B INEKTPOHHOM ¢opme cneumannuct
Mcnonkoma, oTBevatowWwmin 3a paboTy ¢ obpalleHnaMKU rpaxkgaH, NocTynawoWwmmmn Yyepes
MHTepHeT-NpMeMHylo, pacnevyaTtbiBaeT, PEernctpupyeT nocTynuBliee 3asaB/ieHUE U
HanpaBAAeT B 3/IEKTPOHHOM U BymaxkHom Buae B OTaen.

I'Ipou,ep,ypa, YCTaHaB/InBaemaa HaAaCTOALWMM NYHKTOM, OCYWECTBNAETCA B TEHEHUNE
oaHoro pa6oqero AHA C MOMEHTAa NOCTyn/a1eHUA 3anpoca.

PesynbTaT npoueaypbl: 3aperucTpupoBaHHOE 3aABNE€HME WUAU  MUCbMO,
HanpasneHHoe B OTgen.

3.4. Bbipgava dPXNBHbIX OOKYMEHTOB MO/Z1b30BaTENIO ANA pa6OTbI B YUNTA/IbHOM
3a/1€ MYHNUUMNMaZIbHOIo apxmea

3.4.1. HavyanbHuK OTAENa OCYLWeCcTBAAET:

NnPoOBEPRY NOJIHOMOY UM 3aABuUTENA, B C/y4ae ,CI,GVICTBMH 3aaBuTena no
A4O0BEPEHHOCTN,



311

NPOBEPKY HANMYMA BCEX HeobXoaMMbIX [AOKYMEHTOB M WX COOTBETCTBME
YCTaHOB/IEHHbIM TpeboBaHMAM (Haanexalee obopmaeHne AOKYMEHTOB, OTCYTCTBUE B
[OKYMEHTax NoAYUCTOK, MPUMNUCOK, 3a4EPKHYTbIX CI0B U UHbIX HE OTOBOPEHHbIX B HUX
NCnpaB/eHUN).

B cnyyae oTcyTCcTBMA 3amMevaHWi HavyanbHUMK OTaena ocywecTBaseT NpUem U
perncTpaumio 3asBaeHus.

B cnyyae, ecnu 3aAB/ieHME NOCTYNWAO BMeEpPBble, BblAaeT 3aABUTENO aHKeTy
yCTaHOBNEHHOro obpasua Ans 3anosiHeHua (NpunoxkeHne Ne3) poguTtento Unm gpyromy
3aKOHHOMY NpPeACTaBUTEN0 HECOBEPLUEHHONETHEro 3asaBUTENs, COMPOBOXKAAOLLEMY
nmuy (B TOM yMcsie 3aKOHHOMY NpeacTaBUTENtO, NEPEBOAUYMKY U APYTMM MOMOLLHUKaM,
NINUaM, COMPOBOXAAWWMM NOJb30BaTeNA C  OrPaHMYEHHbIMU  BO3MOXKHOCTAMM
3/10p0OBbA) — aHKEeTY, B KOTOPOM yKa3biBaloTcA: pamunms, uma otyectso (nocnegHee —
npu Hanuuuu), Aata PoOXKAEHWUA, rPa*kAaHCTBO, MecTo paboTbl (y4ebbl) U AOMKHOCTb
(NMpu Hanuuuu), agpec perucTpauum No MecCTy KUTenbcTBa (npebbiBaHus), agpec
baKTUYECKOro MNpPoXMBaAHUA, HOMEP KOHTaKTHoro TtenedoHa (npu Hanuuuu), aapec
3/IEKTPOHHON MNoYTbl (NpM HanuuuMu), BUA, Cepua, HOMep W p[aTta [AOKYMEHTa,
YAOCTOBEPAIOLWEro /IMYHOCTb, @ TaKXKe OpraH, BblAABWWMA AOKYMEHT, daMUINA, UMA,
OT4ecTBO (MocnegHee — MNMpPU HaAM4YUKM) COMPOBOXKAAEMOro /nuUa, 06A3aTeNbCTBa Ha
0b6paboTKy NepcoHaNbHbIX AaHHbIX M cobniogeHne pexuma KOHOUAEHUWMANbHOCTU
(npunoxeHune Ne4),

B cnyyae Hannywma OCHOBaHUM AnAa OTKasa B npueme OOKYMEHTOB,
npeaycMmoTpeHHbIX MNYHKTOM 2.8 HactoAawero PernameHta, HadanbHuK OTaena
yBEAOMANAET 3aABUTENA O HAJIUYUU I'IpeI'IﬂTCTBI/IIZ Ana pernctpaunmn 3adaBaeHnAa H“
BO3BpaWlaeT emy OOKYMEHTblI C MUMCbMEHHbIM obbAcHeHUEM coaepxaHUA BbIABNEHHbIX
HEeAOCTAaTKOB B NpeactaB/1€HHbIX AOKYMEHTAaX.

B cnyyae, ecnm noctynmno 3asasBneHMe Nonb30oBaTeNa o NPoANeHUM Cpoka paboTbl
B YMTaNIbHOM 3a/1e, OCYLLEeCTBAAKTCA NpoLeaypbl, NpeaycmoTpeHHble n. 3.4.4.

I'Ipou,ep,ypbl, YCTaHaB/nBaembleé HaCToAWMM TMYHKTOM, OCYWEeCTBAAKOTCA B
TeyeHue 15 MUHYT B AE€Hb I'IpI/I6bITMF| 3aABUTENA.

PesynbTaT npoueayp: NPUHATOE U 3aPEerMcTpMpoBaHHOE 3asAB/iIEHUE, BbliAaHHblE
aHKeTbl U 06A3aTeNnbCTBA-COrNalEHNss O COrnacMum Ha o06paboTKy nepcoHaNbHbIX
[AaHHbIX U cobatogeHne pexmMma KoOHPUAEHUNANbHOCTU UM BO3BPALLLEHHbIE 3as8BUTENIO
[OKYMEHTbI.
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3.4.2. 3aaBUTeNb, €ro 3aKOHHble NPeacTaBUTENN, COMPOBOXAAIOLIME €ro AMua
3HakomuTca ¢ [MopsagKom, 3anONHAKOT: NONb30BaTe/Nb - AHKETYy Mo/b30BaTend, ero
3aKOHHble npeacTaBUTENIM, COMNPOBOXKAAKOWME €ero Auua — aHKeTy, B KOTOpoW
yKasblBatoTcA: damMunma, MMsa, oT4eCcTBO (NocnegHee — NPU HAAUYMK), AaTa POXKAEHMUS,
rpa*kA4aHCTBO, MecTo pPaboTbl YKasblBaeT B HeN TemMy M XPOHONOMMYECKME PaMKM
nccnenoBaHmA.

Mpouenypbl, YyCTaHaBAMBaeMble HACTOAWMM MNYHKTOM, OCYLWeCTBAAOTCA B
TeyeHue 15 MUHYT C MOMEHTa Noly4eHUA aHKeTbl N0N1b30BaTenA.

Pesynprar mnpouenyp: 3amoJHEHHBIE AHKEThI II0JIb30BATENA, €r0 3aKOHHBIX
MIPEJICTAaBUTEIICH, COMPOBOXKIAIOIINX €T0 JIMI], 00s3aTeJIbCTBA — COTJIAIICHUS O COTJIACUU
Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX U COOJIIOJICHHE PeKUMa KOH(DHUICHIIUAIBHOCTH .

3.4.3. HayanbHuk OTAaena:

nposepsieT MPaBU/IbHOCTb 3aMNOJIHEHWA aHKeT, Haauume noAanucenm Ha
06A3aTeNbCTBAX-COrNalleHnsax O Cornacum Ha ob6bpaboTKy MNepcoHaNbHbIX AAHHbIX M
cobnogeHne pexxuma KOoHPUAEHUMANbHOCTU W BblAaeT 3aaBuTeNnto 6naHK 3akasa
(TpeboBaHMA) Ha BblAavYy AOKYMEHTOB, KONWIA ¢poHAa NONb30BaHUSA, onucen (panee —
61aHK 3aKa3a) (npunoxeHne Ne5);

I'Ipou,e,u,ypbl, yCTaHaB/iMBaembleé HaCToAWMM NYHKTOM, OCYWECTBNAAKOTCA B
TeyeHue 15 MUHYT C MOMEHTA NONYYEHUA aHKETDbI NMOJ/1Ib30BaATENA.

Pe3ynbTat npouenyp: BeIIaHHBIN 3asBUTENI0 OJIaHK 3aKa3a.
3.4.4. 3aasuTenb 3anonHAeT 61aHK 3aKasa n nepeaaeTt HavyanbHUKY OTaena.

Mpoueaypbl, YCTaHaBAMBAEMble HACTOAWMM MNYHKTOM, OCYLLECTBAAIOTCA B
TeyeHue 15 MMHYT C MOMEHTa noslydeHuma 61aHKa 3aKkasa.

PesynbTar mpouenyp: 3amnojHEHHBIM OJlaHK 3aKa3a, MepeJaHHbIM HayaJbHUKY
Ortpena.
3.4.5. HayanbHuk OTaena, nonyuyns 61aHK 3aKkasa:

npoBepsAeT NPaBUIbHOCTb 3aN0/IHEHUS;
Aenaet noabopKy onucemn, BbIBOPKY apXMBHbIX AOKYMEHTOB M3 XPaHUAMULLA;

NPOBEPAET HAa/IMYMEe OCHOBAHUM ANA OTKA3a B NPeaoCTaBNeHUN MYHULMNANBHOWN
YCNYyrn, NpeaycMoTpPeHHbIX NyHKTammn 2.8. n 2.9. HacToAwero PernameHTa;
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nposepAeT Hannume Oen, AOKYMEHTOB, CMPaBOYHO-NMOUCKOBbLIX CPeACTB K HUM,
NeyvyaTHbIX N34aHUMN OrPaHUYEHHOrO A0CTYNa, NPeayCMOTPEHHbIX NyHKTamu 3.2, 3.3, 3.4,
3.5 NopAagka;

nposepAeT COCToAHUNE BblAaBaeMbIX AJOKYMEHTOB,

3anoniHAeT B 6naHKe 3aKasa rpady HaMMEHOBAHWMA M KOAMYECTBO BblAAHHbIX
AOKYMEHTOB.

B cnyyae HanuumAa pgen, AOKYMEHTOB, CNPaBOYHO-MOMCKOBbLIX CPeACTB K HUM,
NneyaTHbIX N34aHNIM OTPaHMYEHHOTO A0CTyNa, NPeaAyCMOTPEHHbIX NyHKTamun 3.2, 3.3, 3.4,
3.5 MNopAaaKa, 3anpawmBaeT y 3aABUTENA OOKYMEHTbI, ABAAIOWMECA OCHOBaHMEM ANA
AOCTyna K genam, OKYMEHTaM, CMPABOYHO-MOUCKOBbIM CPeacTBaM K HUM, NeYyaTHbIM
NU34aHNAM OFPaHUYEHHOro A0CTyna.

B cnydyae HanuMumsa OCHOBAHUI ANA OTKasa B NpeAoCTaBAeHUUM MYHULUUNANbHOM
ycayru UAN  OOKYMEHTOB, ABMAIOWMXCA OCHOBaHMEM AnA [0CTyna K Aenam,
[OKYMEHTaM, CNpPaBOYHO-MOUCKOBbIM CpeAcTBaM K HUM, MeYaTHbIM M3AAHUAM
OrpaHUYeHHOro A0CTyna HavyanbHMK OTaena:

YCTHO yBeAOM/IAET 3aABUTENA 06 oTkase B npeaocrtaBjieHNn yenyrn € ykasaHmem
NPUYUHDbI,

pPerncTpupyetT oTKas B MNpeaoCTaBAEeHUM YCAYIM B IKypHaNe perncrpaumm
3aAB/IEHWUI rpa*KAaH U NUCEM OpraHu3auuii.

Mpoueaypbl, YCTaHAaBAMBAEMble HACTOSALWMM MNYHKTOM, OCYL,ECTBAAOTCA B
TeyeHue 15 MMHYT C MOMEHTa noslydeHma 61aHKa 3akasa.

Pe3ynbTar mpouenyp: BbIAAHHBIC TOJIL30BATENIO IS PAOOThI JOKYMEHTHI HJIH
OTKa3 B MPEJAOCTaBICHUN MYHUITUTIAIIBHON YCIIYTH.
3.5. lIpenocraBnenne MyHAIIUMNIAIbHOU yciryru yepe3 MOLI.
Ycayra yepe3z MOI] He npenocTaBiseTcs.
3.6. McnpaBiieHHE TEXHHYECKUX OITHOOK.
B cBsi3u ¢ TeM, 4TO pe3yabTaTOM MYHUIUNAIBHON YCIYTH SIBJIIETCS HE BbIAAHHBIN
HcroakoMoM  3asBUTENIO JOKYMEHT, MCHPaBIEHWE TEXHUYECKUX OIIMOOK HE
OCYLIECTBIIAETCS.

7. MNopAaaokK u Gopmbl KOHTPONA 3a NPeAOCTaBAeHUEM MYHULIMNANBHOMK
ycayru
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4.1. KOHTPOAb 33 NONHOTOM M KAYeCTBOM NPeAO0CTABAEHUA MYHULMMNANAbHOM YCayTrn
BK/IOYaeT B cebA: BbIABNEHWE W YCTPAHEHWE HAPYWEeHWId npaB 3aaBUTENEN,
paccmoTpeHue xanob, nposeseHne NpPoBepoK cobatogeHna npoueayp npesocTaBieHma
MYHUUMMNANbHON  yCAyrM, MNOArOTOBKY pelweHuMM Ha penctsma  (besgencreme)
AOIKHOCTHbIX /1ML, OpraHa MecTHOro camoynpaB/eHuA.

(DOpMaMM KOHTPONA 3a CO6IHOLI,EHM€M MCNOJIHEHUNA aAMNHUCTPATUBHDBIX Npoueayp
ABNAKOTCA:

nposeaeHune I'IpaBOBOﬁ 9KCMNepTrU3bl NMPOEKTOB AOKYMEHTOB MO npeaoctaB/ieHnto
MYHMLI,MI'IaﬂbHOVI ycnyrn. Pe3ynbTaTom 3KCNepTmn3 ABNAETCA BU3UPOBAHME NPOEKTOB;

NpoBeAEHME B YCTAHOB/IEHHOM NOPSAKE NPOBEPKU BEAEHUA Ae/0NPON3BOACTBA;

NPoBeAEHME B YCTAaHOB/NEHHOM MOPSAAKE KOHTPOJ/IbHbIX MPOBEPOK COBMOAEHUSA
npoueayp NPeaocTaBAeHUA MyHULUNANbHOMN YCAYyTn.

KOHTpO/IbHbIE NPOBEPKM MOTYT BbITb NAAHOBLIMU (OCYLLLECTBAATLCA HA OCHOBAHUU
NoNyrogoBbIX WAM FOAOBbIX MNJaHOB PaboTbl OpraHa MECTHOrO CaMoynpaBAeHUus) WU
BHennaHoBbIMWU. Mpu NpoBeAeHUN MNNAHOBbLIX MPOBEPOK MOTryT pPaccMaTpMBaTbCA BCe
BOMNPOCHI, CBA3aHHble C MNPeAOoCTaBAEHUEM MYHULMNANbHOW YCAyrM (KOMMJIEKCHbIe
npoBepkn). MO KOHKpeTHOMy obpalleHuo 3asBUTEeNs MPOBOAATCA BHEM/NaHOBbIE
NPOBEPKMU.

4.2. TeKywMn KOHTPOAb 3a cobawgeHnem nocneaoBaTeNbHOCTU OEUCTBUN,
onpeaeneHHbIx aAMMUHUCTPATUBHBIMU npoueaypamm no npeaocTaBNeHUIo
MYHULMNANAbHOM  YCNyrK, OCYLLEeCTBAsieTCA ynpasadiowmm genammn  Mcnonkoma
Kanbuukoro myHmnumMnanbHoro paoHa Pecnybanku TatapcTaH.

4.3. TepeyeHb [OMKHOCTHbIX /UL, OCYLLECTBAAIOWMX TEKYLINIA KOHTPOb,
YCTaHaBAMBAETCA MOJIOKEHUAMMN O CTPYKTYPHbIX NOAPA3AENeHUAX OpraHa MeCTHOro
CamoynpaBeHMA U A0/IKHOCTHbIMU pPeriameHTamum.

Mo pe3ynbTaTam NpoBeAeHHbIX NPOBEPOK B C/ly4ae BbISIBAEHUS HAPyLIEHMN Npas
3aABUTENEe BUHOBHbIE NNLA NPUBAEKAIOTCS K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHoaaTenbctBoM Poccuiickon ®epepaunm.

4.4.HavanbHnk OTaena HeceT OTBETCTBEHHOCTb 3a HECBOeBpPeMeHHoe U (unu)
HeHaa/exallee BbINO/IHEHWE aAMUMHUCTPATUBHDLIX Npoueayp, YKasaHHbIX B pasgene 3
HacToAwero PernameHTa.
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4.5. KOHTpOANb 33 NpefocTaBeHMEM MYHULMNANBHOM YCAYTY CO CTOPOHbI FpaXKaaH,
MXx 0ObeAMHEHUM W  OpraHW3auMin, OCYLLECTBASETCA MOCPEACTBOM  OTKPbITOCTU
peatenbHoctn OTgena npu NPeaocTaBA€HUM MYHUUMNANbHOW YCAYrK, MOJYYEHUS
MOJIHOW, aKTyaNbHOM W [O0OCTOBEPHOM WHOPMaUMM O nopsAgKe npenocTaBAeHUA
MYHULMNANAbHOM YCAYTM M BO3MOXHOCTM AocyaebHOro paccmoTpeHus obpalieHuni
(*kanob) B npouecce NpeaoCcTaBAEHUA MyHULMNANbHON YCAYTN.

5.JlocynedHoe (BHecyaeOHOe) 00:KaI0BaAHUE 3asiBUTEIEM PelleHuil U AelcTBUl
(0e3neiicTBHUS) OPraHa, NPeAOCTABJISIIOIIECT0 MYHUIUNIATBHYIO YCJIYTY, J0JKHOCTHOIO
JIMLA OPraHa, NPeJ0CTABJISIOMIEr0 MyHHIMIIAJIbHYI0 YCJIYTIY, JH00 MyYHHIUIIAJIBHOIO
cJIysKauero, MHOro()yHKIMOHAJIbLHOI0 LEeHTPa, pa00THMKA MHOIO0(YHKIMOHAJIBHOI0
LEeHTPa, a TaKKe OpraHu3auui, IpelyCMOTpPeHHbIX 4acrblo 1.1 crarbu 16
Hacrosmero @PeaepanbHoro 3akona or 27 wuwiaa 2010 r. Ne 210-®d3 «O0
OPraHM3alMHU MPeJIOCTABJICHUS TOCYAAPCTBEHHBIX U MYHHIHNAJIBHBIX YCJIYD», HIH
HUX padOTHHUKOB.

5.1.3asBUTENb MOKET OOPATUTHCS C KAIOOON B TOM YHCIIE B CIECAYIOIIUX CITydasx:

1 )HapymieHrue cpoka perucTpanuy 3amnpoca O MNPEeIOCTABICHUM MYHHUIIMIATbLHON
YCJIyTH, 3apoca, YKa3aHHOTo B cTaThe 15.1 DenepanbHoro 3akona oT 27 urojigs 2010 r. Ne
210-®d3 «O06 opranuzaiuu npeoCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUITUTIAIBHBIX YCITYT
(manee o Tekcty — DenepanbHbiil 3aKkoH Ne 210-D3);

2)HapyllI€HHE CpoKa NPEAOCTABICHUS MYHUIMNAIBLHON yciyru. B ykazanHoMm
ciayyae nocyneOHoe (BHecyneOHOe) 0OKalloBaHHWE 3asiBUTENIEM pENIeHUA W JeHCTBUN
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOIO WEHTpa, pPabOTHUKA MHOTO(YHKIMOHAJIBLHOTO
LIEHTpa BO3MOXKHO B Ciyyae, €Clli Ha MHOTO(DYHKIIMOHAIbHBIA LIEHTP, PELICHUS U
neictBua  (Oe3neiicTBME)  KOTOPOro  OOKaNyrOTCS,  BO3JOXKEHAa  (QYHKUUS 1O
MPEJIOCTABICHUIO COOTBETCTBYIOIIMX  MYHUUMIAIBHBIX YCIYyr B IMOJHOM OObEME B
nopsJike, onpeaeaeHHoM yacTtbio 1.3 craten 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB HJIM MHGOPMAIMH JTHOO0 OCYIIECTBICHHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPDMATUBHBIMM  TIpaBOBbIMHU  akTtamMu Poccuiickorn ®enepanuu, HOPMATUBHBIMU
MpaBOBBIMHU akTaMu PecryOnuku Tarapcran, MyHUIIMTIAIBHBIMA TIPABOBBIMH aKTaMU IS
MPEOCTaBICHUS] MyHUIIUTIAIbHON YCIIYTH;

4)oTka3 B TpUEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMU  akTtaMu Poccuiickor  ®denepanuu, HOPMATUBHBIMU
MpaBoBbIMHU akTamu PecryOnuku TatapcTaH, MyHUIIMTATBHBIMU TIPABOBBIMU aKTaMU JIJIs
MPEA0CTABICHUS MYHULIMIIAILHON YCIYTH, Y 3asIBUTEIIS;
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5)oTKa3 B MPEAOCTaBICHWN MYHULMIIAJBHON YCIyTd, €CIM OCHOBAHMS OTKa3a HE
MIPEayCMOTPEHBI (DeepanbHBIMUA 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHA HHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMH M WHBIMHU
HOPMATHBHBIMH TIPaBOBBIMH akTamMu PecnyOnmku Tartapcran, MyHHIMTIAIBHBIMU
paBOBBIMH aKTaMu. B ykazaHHOM ciydae aocyaeOHoe (BHecyneOHoe) oOkalloBaHHE
3asiBUTEJIEM peIIeHUd u JercTBuil (0e3neicTBUsl) MHOTO(QYHKIHUOHAIBHOTO IIEHTPA,
paboOTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa BO3MOXHO B cllydae, €clidi Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
0o0XayloTcsi, BO3JOK€Ha  (DYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHHUIIUTIAIBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, ONMPEIeICHHOM YacThio 1.3 cratbu
16 ®denepanbHoro 3akona Ne 210-P3 ;

6)3aTpeOoBaHuE C 3aABUTENS IPU MPEAOCTABICHUA MYHUIIUIAIBHON YCIYTH TIATHI,
HE MNPEIyCMOTPEHHOM HOPMAaTHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickon Pexneparum,
HOPMATUBHBIMM MPABOBBIMU akTamu PecrmyOnuku Tarapctan, MyHHUIIMTATBLHBIMU
MPaBOBBIMU aKTAMU;

7)0TKa3 OpraHa, MPEeAOCTaBISIOMIET0 MYHULMIAIBHYIO YCIYTY, AOKHOCTHOIO
JUIA OpraHa, MPEeJOCTaBISIONIET0 MYHULHUIAJIBHYIO YCIYry, MHOTO(QYHKIHMOHAJIBHOIO
[EHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTPA, OpraHU3alMi, MpPeyCMOTPEHHBIX
gacThio 1.1 crtateu 16 ®DepepanpHoro 3akona Ne 210-®3, wim ux paOOTHUKOB B
WCIIPaBJICHUHU JIOMYIICHHBIX HMMH OIEYaTOK W OIIMOOK B BBIAAHHBIX B pPE3yJIbTaTe
MPENOCTaBICHUS MYHUIIUNATBHOM  yCIYTHM  JIOKYMEHTax JuOO  HapylieHue
YCTaHOBJIEHHOTO CpOKa TaKUX HUcOpaBieHud. B ykazaHHOM ciydae JocyneOHoe
(BHecyneOHOE) oO’kajoBaHWE 3asBUTEJIEM pelleHuH U JaelcTBuil  (Oe37eicTBuUs)
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO
B Cily4yae, €CJii Ha MHOTO(DYHKIIMOHAJIBHBIN LIEHTp, pelIeHusl U AeicTBus (Oe3nelicTrue)
KOTOPOTO OO0XKAJIYIOTCA, BO3JIOKEHA (YHKIMS MO MPEJOCTABICHHI0 COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WJIM MYHULMIAJIBHBIX YCIyr B TMOJHOM 00bEME B TOpSIKE,
onpenesieHHOM 4acTblo 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3 ;

8)HapylleHWe CpoKa WM TMOpsAAKa BbIAAYM JOKYMEHTOB [0 pe3yJbTaTaM
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

9)npruOCTaHOBIICHHE MPEIOCTABICHUS MYHHUIUNAIBLHONW YCIAYTH, €CJIM OCHOBAHHS
MIPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBl (elepaibHbIMU 3aKOHAMH W TPUHITHIMA B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMU MPAaBOBBIMM akTamMu Poccuiickoii
denepanyy, 3aKOHAMH W WHBIMH HOPMAaTHUBHBIMU TPABOBBIMU aKTamu PecnyOnmku
TaTtapcran, MyHHITUTIAIBHBIMA TIPABOBBIMH akTamMHu. B ykazanHOM ciydae gocyneOHOe
(BHecyneOHOE) oO’kajoBaHWE 3asBUTENEM pelieHuH U jaelcTBuil  (Oe37eicTBuIA)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA BO3MOXKHO
B Clly4ae, eclii Ha MHOTO()YHKIIMOHAJIbHBINA LEHTp, pellieHus U AeicTBus (0e3nencTBue)
KOTOPOTO OO0XKaIyIOTCSA, BO3JIOkKEHA (YHKIMSI MO MPEJOCTABICHHIO COOTBETCTBYIOIIMX
MYHUIUMTNIATBHBIX YCIYT B MOJHOM OOBbEME B MOPSAKE, ONMPEACIIEHHOM YacThio 1.3 cTarbu
16 ®enepanbHoro 3axkoHa Ne 210-D3 ;

10)TpeboBanre y 3agBUTENS MpPU MPEAOCTABICHUM MYHUIMNAIBHOW YCIyTd
JOKYMEHTOB WM HHGOPMAIMHM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCHh TIPHU TIEPBOHAYAIHLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
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MPEIOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JuO0 B TPEIOCTABICHUU MYHHUITUNATBHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, IMPEAYCMOTPEHHBIX NYHKTOM 4 uvactu | crareu 7
®denepanpHoro 3akoHa Ne 210-O3 . B ykazanHoMm ciydae aocyaeOHoe (BHeCyaeOHOE)
o0)kaJloBaHME 3asBUTEJIEM PEIICHUN U ACHCTBUH (0e31eiCTBHS) MHOTO()YHKITMOHAIEHOTO
[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Ciy4ae, €CJIM Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
o0XanyloTcsi, BO3JOK€Ha  (DYHKIMS 1O  MPEJOCTABICHUI0  COOTBETCTBYIOIIMX
MYHHUIIUTIATBHBIX YCIYT B MOJHOM 00BbEME B MOPSJIKE, ONMPEIeICHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona Ne 210-D3 .

5.2.Kano6a Ha peuieHus u JedcTBus (Oe3eHCTBHE) OpraHa, MPeloCTaBISIONIETO
MYHULMNAIBHYIO  YCIYTYy, JIOJDKHOCTHOTO JIMIA Oprasa, MIPENO0CTABIISOIIETO
MYHULUINAIBHYIO  YCIYTY, MYHUIUIAIBHOTO CIIY)KAlllero, PpPYKOBOAMUTENS OpraHa,
MPEAOCTABISAIONIET0 MYHULUIIAJIBHYIO YCIYTy, MOKET ObITh HalmpaBjeHa M0 MoYTe, Yepes3
MHOTO(YHKITUOHATBHBII LEHTD, C UCIIOJIb30BAaHUEM UH(OPMAMOHHO-
TEJIEKOMMYHUKAIIMOHHOM  cetn  "HMHTepHer", oduuuanpHOro  caidta  oprasa,
MPEAOCTABISAIONIETO MYHULUIIAIBHYIO YCIYTY, €IMHOIO MOopTaja rOCYlapCTBEHHBIX U
MYHULUOAIBHBIX ~ YCIYr JMOO  PETMOHAIBHOIO TOpTaja TOCYJApCTBEHHBIX H
MYHUIIUTIATBHBIX YCIIYT, @ TAKK€ MOXKET OBbITh MPHUHATA MPHU JIMYHOM MPUEME 3asBUTEIS.
XKanoba Ha pemenuss u jaectBus (6e3aeiicTBUE) MHOrOQYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTpa MOXET OBITh HampaBjieHa IO IouTe, C
UCIIOJIb30BaHUEM  HH(OpMAIMOHHO-TEIEKOMMYHUKaIIMOHHONH  cetu  "HHTepHer",
opuIMaIbHOTO  caiiTa  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, €IUHOr0  MopTaja
rOCyJapCTBEHHBIX W  MYHUIMIAIBHBIX  yCIyT JIMOO  PErMOHAJbHOTO  IOpTaja
rOCYJIapCTBEHHBIX U MYHUIUIIAJILHBIX YCIYT, a TAKXKE MOXKET ObITh MPUHSTA IPU JTUUHOM
npueme 3asButens. JKamoOa Ha pemieHuss u aedcTBus (Oe3aeiicTBUE) OpraHU3aLMA,
npenycmoTpeHHbix denepanbHoro 3akoHa Ne 210-D3, a Takke ux paOOTHUKOB MOXKET
OBITh HarpaBjeHa o 1oure, C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-
TEJIEKOMMYHUKALIMOHHON ceTh "WHTepHer", opuIMalbHBIX CAUTOB 3TUX OpraHu3alui,
€AMHOTO MOpTajla TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT JIMOO PErMOHAIBLHOTO
rnopTajia rocyJapCTBEHHBIX U MyHUILIMTATBHBIX YCIYT, @ TAKXKE MOXKET OBbITh MIPUHATA TIPU
JUYHOM IIPUEME 3asIBUTENS.

5.3.Kano6a, nmoctymnuBiias B opraH, IpeI0CTaBISIOMUNA MYHUIIMITAIBHYIO YCIYTY,
MHOTO(DYHKITMOHAJIBHBINA  IIEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
opraHu3aiuu, npeaycMorpeHnasie denepanpbHoro 3akoHa Ne 210-D3, mu6o BeIIECTOSAIINN
oprad (TIpW €ro HaJWU4HH), MOJJICKUT PACCMOTPEHHIO B TEUCHHME MATHAAIATH PabOUMX
JHEH CO JHS €€ perucTpanmu, a B CiIydae oOOXaJloBaHHMS OTKa3a Oprasa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIYTY, MHOTO(QYHKIMOHAJIBHOTO  IIEHTPA,
opranuzainui, npexycMoTpeHHbIXx DenepanibHoro 3akoHa Ne 210-d3, B mnpueme
JOKYMEHTOB y 3asBUTEJIA MO0 B UCHPABJICHUH JOMYUIEHHBIX OMEYaTOK M OIIMOOK WM B
ciy4yae 00XaJOBaHMSI HAPYIICHHUS] YCTAHOBJIEHHOTO CpPOKAa TaKWX WCHPABICHUNA - B
TE€UYEHUE NATU padoUMX AHEH CO JHS €€ pEerucTparLyi.

5.4. Kanoba nomxHa COEPKATh:

l)HaumMeHOBaHWE  OpraHa, MPEJOCTABISIONIETO0  MYHUIUNAIBHYIO  YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MPEJOCTABIISIIONIETO0 MYHUIMIAIBHYIO YCIyTy, JTu00
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MYHHIIMIIAJIBHOTO CITY>KaIIero, MHOTO(YHKIMOHAIBHOTO IIEHTPA, €ro PyKOBOAUTENS H
(wn) paOoTHUKA, OpraHu3aluid, NpeaycMoTpeHHbIX DenepanpbHoro 3akona Ne 210-03,
UX PyKOBOAMTENCH U (WMiM) paOOTHUKOB, peIIeHHs U JeHCTBUS (Oe31eiicTBIE) KOTOPBIX
00KamyroTCs;

2)bamMunuio, UMs, OTYECTBO (TMOCJEIHEEe - TPU HAJIWYWU), CBEACHUS O MECTe
KUTEJIbCTBA 3aABUTENA - (PU3MUECKOro JMia JUO0 HAaUMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedona, aapec (ampeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JI0JKEH OBITh HAPaBJICH OTBET 3asiBUTEINIO;

3)cBeneHus 00 oOOXKaayeMbIX pelleHUsIX MU JedcTBUsAX (Oe37eicTBUM) oOprasa,
MPEAOCTABIIOIET0 MYHULUIIAIBHYIO YCIYTy, AOJDKHOCTHOIO JIMIIA OpraHa, Oprasa,
MPEAOCTABIIONIET0 MYHUIMNAIBHYIO YCIyTy, JIUMO0 MYHULHMIIAIBHOTO CITY’Kallero,
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa, pPabOTHUKA  MHOTrOQYHKUIHMOHAJIBHOTO  LEHTPA,
opraHuzanui, npeaycmMoTpeHHbix denepanpuoro 3akona Ne 210-D3, ux paOOTHUKOB,

4)noBoAbl, Ha OCHOBAaHMU KOTOPBIX 3aABUTENb HE COIJACEH C pEUIeHUEM U
neictBueM (0Oe3neicTBUEM) OpraHa, IpPEIOCTaBISIONIET0 MYHULMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIyry, Ju00
MYHUILIMIIAJIBHOTO  CIIY’Kalllero,  MHOTOQYHKIMOHAJbHOTO  IIEHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHu3aliii, IpeayCMOTPEHHbIX YacThio 1.1 cTatbu 16
DdenepanbHoro 3akona Ne 210-D3 , ux pabOTHUKOB.

5.5.3asBuTeneM MOryT ObITh HPEACTABIECHbI JOKYMEHThl (IpU HAJIWYUH),
MOJITBEP K IAIOLIUE TOBOJIbI 3asIBUTEIA, JTUOO UX KOIHH.

5.6.1lo pe3ynpraTaM pacCMOTPEHHs KaJloObl NMPUHUMAETCS OJHO U3 CIEAYIOLIUX
pELICHNN:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCJE B (JOPME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pPeE3yJibTare
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyTd JOKYMEHTAX, BO3BpaTa 3asBUTEINIO JEHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMHM MPABOBBIMHU aKTaMU
Poccuiickoii denepaiiiy, HOpMaTUBHBIMU NMPABOBBIMU akTamu PecnyOnuku TaTtapcras,
MYHHUITUTIATLHBIMY IIPABOBBIMU aKTaMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He no3gHee nHs, ciaeyromiero 3a JHEM NPHUHATHS PEIIEHUs, YKa3aHHOIO B
HACTOAILIEM IYHKTE, 3asBUTENI0 B MUCbMEHHOW (opMe U MO JKEJTaHWUIO 3asiBUTENS B
AJIEKTPOHHOM  (GopMe  HampaBisIeTCs MOTHUBHPOBAHHBIH OTBET O  pe3yibTarax
PacCMOTPEHHUS JKATOOBI.

5.7.B cnyuae mnpu3HAHUA KAIOOBI TMOJICKAINIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO, naercss uH@oOpManMsg O JIEUCTBUSIX, OCYIIECTBIISIEMBIX OPraHoM,
MPEAOCTABISAIONIMM MYHULIMIAIBHYIO YCIYTy, MHOTOQYHKIHOHAIBHBIM LIEHTPOM JHOO
Oopra"u3ainuen, npeaycMoTpeHHOW yacThio 1.1 crateu 16 @enepaibHoro 3axkonHa No 210-
@3 , B Hensax He3aMeJIMTENbHOIO YCTPAHEHUS BBISIBICHHBIX HApYIICHUW MPU OKa3aHUU
MYHUIUMTNIATBHOM YCIYTH, a TaKXKe MPUHOCATCS W3BMHEHUSA 3a JIOCTaBJICHHbIE HEyA00CTBa
M yKa3plBaeTcs HHQOpManusg O JalbHEUIIUX JACHCTBUSAX, KOTOpPbIE HEOOXOAMMO
COBEPUINTD 3asIBUTEIIO B LIETSAX MMOIYYCHUS MyHUIUITAILHOW YCIIYTH.
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5.8. B cnydae mpusHaHMs KaloObl HE MOJIEKAIIEH yIOBICTBOPEHUIO B OTBETE
3asIBUTENIO0, JAIOTCA apTyMEHTUPOBAHHBIE PA3bICHEHHS O IPUYMHAX [IPUHATOTO PELICHMUS,
a Taxoke HH(pOpPMaLKs O MOPSJIKE 00’KaTOBAHUS IPUHITOTO PEIICHHUS.

5.9. B cnyyae ycTaHOBAEHUA B X04€e WKW MO pe3y/ibTaTaM PAacCMOTPEHUSA Kanobbl
NPU3HAKOB COCTaBa aAMWMHUCTPATUMBHOIO MNpPaBOHAPYLIEHMA WAW  MPECTyn/eHun
[OMI}KHOCTHOE NULO, PAabOTHUK, HaZEeNeHHblE MOTHOMOUYUAMMK MO PACCMOTPEHMUIO Kanob,
HesamennTe/IbHO HanpaB/AT UMElOLLMECA MaTepUasibl B OpraHbl MPOKypaTypbl.
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MpunoxeHne Ne 1

(HaMmeHoOBaHWe opraHa MecTHOro caMmoyrnpas/ieHus

MYHULMNANAbHOro obpasoBaHus)

oT

(CbaMMI'IMﬂ, MMA OTHECTBO, aHHbIE NacnopTa, NoYTOBbIN NHOEKC,

appec, TenedoH 3anBuTeNs)

3AABJIEHUE

O BblAa4e apXMBHbIX AOKYMEHTOB NMNOJ/1ib30BaTe/ 10 AN1A pa60TbI B UNTA/ZIbHOM 3a/ie
MYHULNNANbHOIO apXmBa

damumnusa

Nmsa

OTtyecTtBO

MecTo paboTbl (y4ebbl) N 4ONKHOCTD

Opl'aHl/I3aLl,l/|ﬂ, HanpaBuBLaA NO/Ib30BaTENA, €€ a4peC

Obpa3oBaHue

YyeHasA cTeneHb, 3BaHMe

Tema 1 XpOHOJIOrMYeCcKMe paMKu UcciesoBaHUsA
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MecTo XuUtenbcrsa

TenedoH (nomawHui) (cny»kebHbINn)

Cepua 7 Neo AOKYMEHTa, yAocToBepAloLero JINYHOCTb

C MopAaaKom UCNoNb30BaHUSA apXMBHbIX 4OKYMEHTOB B rOCYAaPCTBEHHbIX U
MYHMUMMANbHbIX apXMBax 03HaKoMMACA (acb), 06A3yOCb UX BbINOIHATD.

[aTa

(Moanwucs)
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MNpnnoxeHune Neo 2

BbJuok-cxema mocie0BaTeIbHOCTH el CTBHIA M0 NMPeI0CTABJICHUI0
MYHUIUNAJIBHON YCIyTH

HauanbHuk Otpena. KoHcynbTaumsa

v

3asasurtensb. Mogaer 3anasneHNe B

Otaen. MopaHHOE HauyanbHuk OTpena. YctaHaBamMBaeT

3aAaBneHune. JIMYHOCTb, PETUCTPUPYET 3aABNIEHNE U

\4

Bblgaet [opAaoK ANA 03HAKOMAEHUA U
adHKETY ANA 3aN0o/IHEHUA.

BbIAaHHbIe /

nopAaaoK n

3anBUTENDb. 3HAKOMUTLCA C aHKeTa.

NpaBUAaMM 1 3aNOJHAET aHKeTy. \/— HauanbHuk Otaena

—

MposepseT NPaBUALHOCTb 3aMNOAHEHNSA
AHKPeThI. HANUUYMe RANNAIIIMRAPMAKIX
3anonHeHHan
—
aHKeTa.
OtcyTcTBMe OCHOBaHMM ANA Hasmume ocHoBaHWi gns oTKasa
OTKasa B NpeAocTaBAeHnn MpuHATWE peleHna B B NPeAOCTaBNEHMH

MyHmumnaanoﬁ yeayrm 3aBUCMMOCTU OT pe3y/IbTaToB

-~ nNORANKK

MYHULUMNANbHON yCayrn

npeaycmMmoTpeHHbIx n.2.9.

HauanbHuk OTgena

Bblaaet 61aHK 3aKasa. \
HauanbHuk Otaena

BblgaHHbIM 61aHK

3aKasa.

3aAsuTenb. 3anonHAeT 61aHK U

nepepaet npeacrasutento Otgena. \ M3BelweHna 3aasuTena 06
OTKa3e B npeaocrtaBieHnn
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3anonHeHHbIN 6iaHK

3adKasa.

BblaaHHbIE ANA U3yyeHuA
HauanbHuk OTaena. A A y

[OKYMEHTDI.

MpoBepsaeT NpaBUIbHOCTb

MpunoxeHne Ne3

ApXxuBHbI oTAeN McnonHUTENbHOTO
KomuTteTa Kanbuukoro

MYHULUUMNANBbHOIO pal‘/’10Ha

[eno nonb3oBatena Ne

AHKeTa nonb3oBartens, paGOTaIOI.IJ,EI'O B YUTA/IbHOM 3a/ie

13.®amunnusa, umsa, oT4eCcTBO
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14.laTa poxkaeHunsa

15.TpaxpaHcTBO

16.MecTto paboTbl (y4ebbl) M 4ONKHOCTb

(nonHoe Ha3BaHMe yyYpexkaeHUs, ero NOYTOBbIN M SNEKTPOHHLIV agpec, TenedoH)

17.06pasoBaHKe, yyeHasn cTeneHb, 3BaHNE

18.0cHoBaHMe ana NnpoBeaeHNA NccneaoBaHNM

(HanpaBneHWe opraHM3aunm UAKN NO IMYHOMY 33ABEHMIO)

19.HasBaHume TeMbl, XpOHO/IOTUYECKUE PAMKU

20.Uenb paboTbl

21.Aapec perncTpaumm no mecty npeboiBaHUA, HOMep
TenedoHa

22.Aapec perncTpaummn no MecTy XKUTenbcTea, Homep TenedoHa

23.Homep mobunbHOro tenedoHa, 3INeKTPOHHbIN agapec

24.CepuAa v HOMep NacnopTa, Kem n Koraa BblaaH
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MpunoxxeHne N4

O6sa3aTenbCTBO-COrNalleHue.

(damunua, umsa, otT4ecTso)

O3HAaKOMJ/IEH C AeMNCTBYOWMM MopAaKOM MCMONb30BaHUA apPXMBHbIX LOKYMEHTOB B
rocy4apCTBEHHbIX M MYHUUMNANbHbIX apxuBax Poccuiickon depepaumm n 06sa3ytochb
ero BbINOJIHATD.

CornaceH C aBTOMAaTM3MPOBAHHOM 06PabOTKOM UM XpaHEHWEeM [AaHHbIX,
YKa3aHHbIX B aHKeTe.

O6a3ytocb cob0aaThb PEXMM KOHPUAEHUMANBHOCTM B OTHOLLUEHUWU CTaBLUEMN
MHe W3BEeCTHOM WHbOPMaLUKM, MCMOb30BaHWE W PACNPOCTPAHEHWE KOTOPOM
OrpaHMYeHO 3aKoHoZaTeNbCcTBOM Poccumnckom Peaepaumm.

« » 20 .

nognucb

AOJ/IKHOCTb, COTPYAHMKA apXuBa noanuch paclwumndposka nognmcm

« » 20 .
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MpunoxxeHne Ne 5

ApxnBHbIN oTaen cnonHntenbHoro kKommteta KanbumuKoro MyHULMNAAbLHOTO paioHa

(Ha3zBaHMeE MYHMLMNANBHOIO apXxmBa) PA3PELLUAKO Bblaavy OKYMEHTOB
3AKA3 (TPEBOBAHME) HanmeHoBaHue
HA BblAAYY JOKYMEHTOB, DOJIXKHOCTHU

KONUA ®OHOA NO/Ib30BAHMA,

" Moanwuchk Pacwmndposka noanucu
OMMUCEN a P A

[aTta

(bamunuma, nHMUKMaANbI, HOMEpP IMYHOTO Aena NnoJsib3oBaTesnn)

(bamnnus, MHMUMaNbI PaboTHUKA apXnBa, Ha3BaHME CTPYKTYPHOro noapasaeneHus)

(Tema nccnepoBaHus,
LUenb Bblaavn)

®ong = Onucs | Eg. xp 3aron0BoK Kon-8o simctos Pacnucka Pacnucka
No No Ne (Bpema nonb3osaTens, 0aBoTHMKa
S— | F— T — en. xp.
3BYyYaHus, paboTHuka YMTaNbHOTO
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MeTpax) apxmBa 3ana

(nMueBana cTtopoHa)

(mnoanucb nonb3oBaTens, paboTHMKA apxmnea)

[aTta
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MNpunoxkeHue N2 6

(cnpaBoyHoe)

PeKBU3UTbI A0MKHOCTHbIX /UL, OTBETCTBEHHbIX 33 NpeAoCcTaBAeHne
rocyAapcTBEHHOM YCyrv No Bblgaye Mo BblAaye apXMBHbIX JOKYMEHTOB
Noab30BaTENO AN1A PabOoTbl B UNTA/IbHOM 3a/1€ apXMBa U OCYLLLECTBAAOLLMX
KOHTPO/1b €€ NCNOJIHEHUA

ApxuBHbIA oTaen UcnonHuTenbHoro Kommteta KamnbumuKoro MyHULMNAaIbHOIO
panoHa Pecnybaunku TaTapcTaH

JONKHOCTD TenedoH ONEeKTPOHHbIN aapec
HavanbHUK oTaena 8(84370) Almira.Hayrullina@tatar.ru
2-11-23
Cneumanucr otaena 8(84370) -
2-11-23

NcnonHuTenbHbI KomuTeT KalibmnuKoro MyHMLMNanbHOro panoHa Pecnyb6amnku

TaTtapcTaH
[OMKHOCTb TenedoH DNeKTPOHHbIN agpec
PykosoguTtenb 8(84370)21-1-04 Aleksey.Makarov@tatar.ru

MCNONTHUTENIBHOTO KOMUTETA
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Ynpasnatowmi aenamm
MCNOJIHUTENIbHOTO KOMUTETA

8(84370)21-1-21

Danija
Badertdinova@tatar.ru
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[Ipunoxenne Ne7

K IIOCTaHOBJICHHUIO
HcnonHuTenbHOro KOMUTETA
Katiounkoro
MYHULUIIAIBHOTO paiioHa
Pecniy6nuku TaTapcran

ot 29 mast 2019 r. Ne 252

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHUIMIIAJIBbHON YCIYTH 10 IPUEMY J0KYMEHTOB 110
JIMYHOMY COCTABY JUKBHAUPYEMBbIX OPraHU3aUMHi HA XPaHEHUE B
MYHUIMIIAJIbHBIA apXUB

1. O0mue moJ1oKeHUst
1.1. Hacrosimuii PernameHT ycTaHaBIMBaeT CTaHAApPT U MOPSIOK
MPEAOCTABICHNS MYHMIUIIAIBHON YCIYTH IO MPUEMY JOKYMEHTOB MO JIMYHOMY
COCTaBY JIMKBUIUPYEMBIX OpPraHHM3allMii Ha XpaHEHUE B MYHHUIIMITAJIbHBIA apXUB
(mayee — MyHUIMITATIbHAS YCIIyTa).
1.2. ITonyyaTenu MyHHMIIMNAIBHOM YCIYTH: JIMKBUAAIMOHHBIE KOMUCCUU H
KOHKYPCHBIE YIPaBIAIONINE JIMKBUUPYEMBIX OpraHu3aluil (1ajiee - 3asiBUTEINb).
1.3.  MpyHumunansHass  yciayra HOpenocTaBiseTcss  VCIOJHUTEIbHBIM
komuTeToM Kaitbuiikoro MyHuIMnaisHoOro paiiona (nanee — Mcnoskom).
HcnomHurens MyHHIMOANBHOM yCiayrn — ApXuBHBIM otnen lMcmonkoma
(manee — Otaen).
1.3.1. Mecro naxoxnenusi Ucnonkoma: ceno bonbmue KaiOunsl, yi.
Conneunslit OybBap, 1.7.

Mecto naxoxnaenuss Otnena: ceno bonbmme KaiiOunpl, yin. CosHeUHBIN
OynbBap, 1.7.

I'padpux pabotel Hcmonkoma: exeTHEBHO, KpoMe cyO0OOThbI M BOCKPECEHbS,
noHenenbHUK - nsaTHUna ¢ 08.00 qo 17.00, 06ex ¢ 12.00 mo 13.00.
[Ipoxox mo mpomnycky U (Uin) T0KYMEHTY, YAOCTOBEPSIOIIEMY JTUYHOCTb.

1.3.2. CipaBounsiii Tenedon Otaena: 8 (84370) 21-1-23.

1.3.3. Anapec odumnuansHoro caiita Hcmonkoma B uUH(POPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT» (manee — cetb «VHTEpHET»):
http://www. . kaybici.tatarstan.ru

1.3.4. Undopmanus 0 MyHUIIUIIAIBHOMN YCIIyre MOKET OBITh MOJTydeHa:

1) mocpeactBoM HWHGOPMAIIMOHHBIX CTEHJAOB O MYHHIIMMNAIBHOM YCIyTE,
coJiep KallluX BU3YaJIbHYIO M TEKCTOBYIO MH(OPMAIUIO O MYHUIIMITAJILHON yCIIyTe,
pacnoyioKeHHBIX B momenieHusx Mcnonakoma, ais paboThl ¢ 3asBUTEISIMU;

2) nocpenctBoM cetu «MHTEpHET:!

Ha odunmaabHoM caiite Mcmonkoma (http://www. kaybici.tatarstan.ru);

Ha [loprane rocynapCTBEHHbIX W MYHUIMNAIBHBIX ycayr PecnyOnuku
Tarapcran (http://uslugi.tatarstan.ru/);
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Ha EnuHOM mopTalie rocy1apCTBEHHBIX M MYHUIIUMTABHBIX YCIyT ((PyHKITUN)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaiieHnu B MicroakoM (JTUYHO WK 10 Tenedony);

4) npu TUCbMEHHOM (B TOM 4HCJIE B (POpMe DJICKTPOHHOTO JOKYMEHTA)
oOparmiennu B Mcnonkom.

1.3.5. Uadopmanus mo Borpocam MpeaoCcTaBICHUs MyHUIIMIIAILHON yCIyTru
pa3meraercs HayanbHUKOM OTtaena Ha odunmanbHoM caiite McmonkoMa u Ha
WHOOPMAITMOHHBIX CTEHAaX B TOMemeHmsX Vcmomkoma st paboThI ¢
3asIBUTEIISIMHU.

1.4. IlpenocraBieHue  MYyHULIMOAIBHOM  YCIYIM  OCYILECTBISETCA B
COOTBETCTBHH C:

HanoroBeim komekcom Poccuiickoit ®enepanuu  (4acTb BTOpas) OT
05.08.2000 Ne 117-®3 (Cobpanue 3axoHomarenbctBa PD, 07.08.2000, Ne32,
c1.3340) (nanee — Hanmoroseiit kogexc PD);

®denepanbHbIM 3akoHOM OT 06.10.2003 Nel31-d3 «O6 oluumx mpUHIMIAX
OpraHu3allid MECTHOro camoympaBieHus ['ockomutera B  Poccuiickoit
Oenepanun»  (manee  Denmepanbubiii  3akoH  Ne  131-®d3)  (CoOpanue
3akoHoAaTenbcTBa PO, 06.10.2003, Ne 40, cT. 3822);

denepanbHbIM 3akoHOM OT 22.10.2004 Nel25-®d3 «O06 apXwBHOM Jcie B
Poccuiickoit @enepanun» (nanee — denepanbubiii 3akoH Nel125-03) (Cobpanue
3aKoHOJaTeabcTBa P®, 25.10.2004, Ne 43, cT. 4169);

®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
MIPEIOCTABIICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMIAIBHBIX yCIyr» (majmee -
OenepanbHbiil 3ak0H Ne 210-D3) (Cobpanue 3akononarensctea PD, 02.08.2010,
No 31, ct. 4179);

[IpaBunmamMu  OpraHM3alid  XpaHEHHWS, KOMIUICKTOBaHUS, ydeTa |
UCIIOJIb30BaHUsl JIOKYMeHTOB ApxuBHoro ¢ounaa Poccuiickoit ®enepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJIaPCTBEHHBIX U MYHHUIIMTAIBHBIX apXUBaX,
My3eax ¢ OuOnmoTekax, opraHusanusx Poccuilickod akajgeMuu  Hayk,
YTBEPKAECHHBIMU ITpUKa30M MunucrepcTsa KyapTypbl Poccuiickon denepauuu ot
18.01.2007 Ne 19 (manee — IlpaBuna pabotsl) (brosuiereHb HOPMATUBHBIX AKTOB
denepanbHbIX OPraHoOB UCTIONHUTENBHOM BiacTH, 14.05.2007, Ne 20);

3akoHom Pecriyonuku Tatapctan ot 20.07.2017 Ne 63-3PT «O6 ApxuBHoMm
nene B PecnyOmmke Tartapcran» (mamee - 3akon PT Ne 63-3PT) (Pecmy6Gnuka
Tarapcran, 25.07.2017, Ne 107);

3akonoM PecnyOonuku Tarapcran ot 28.07.2004 Ne 45-3PT «O mectHOM
camoynpaBienuu B Pecnyonuke Tartapcran» (manee — 3akon PT Ne 45 - 3PT)
(PecniyOnuka Tatapceran, 03.08.2004, Ne 155-156);

[ToctanoBnennem Kabunera MunuctpoB PecnyOmuku Tarapcran ot
09.08.2016 N 541 "Bompocel Il'ocymapcTtBeHHOTO KOMHUTETa PecmyOmuku
Tarapctan no apxuBHoMy jneny" (manee - mnocrtaHoBieHue KM PT N 541)
(Cobpanue 3akoHonatenbcTBa Pecryomuku Tarapcran, 2016, N 13, ct. 0384, c
y4€TOM BHECEHHBIX H3MEHEHUIA);
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PernamMeHTOM TiepeayM  ApXUBHBIX  JIOKYMEHTOB  JIMKBUJIUPYEMBIX
OpraHu3aliii B TOCYJAapCTBEHHbIE M MYHHULMUIAJIbHBIE apXuBbl PecryOiuku
Tartapcran, yTBepx)AeHHBIM pacnopsikeHueM Kabunera MunuctpoB PecrnyOnuku
Tarapcran ot 17.01.2008 Ne 15-p (manee — PermameHT mepenayu apXUBHBIX
JIOKYMEHTOB);

VYcraBom Kaiibunkoro myHuiunaibHoro paiiona Pecnybnuku TaTtapctas,

yTBepxkAeHHOro pemienneM CoBera KaiiOuikoro MyHHMIIMIATBHOTO paiioHa OT
15.11.2018 roga Nel36;

[Tonoxxenuem 00 HcnomHutenbsHOM KOMHTETE Kaitouikoro
MYHUIIMIIAJIBHOTO paiioHa, yTBepxkaeHHoro pemeHueM Cosera Kaitbuikoro
MyHUIIUNanbHOro paioHa ot ot 13.04.2013 Nel68 (manee — Ilonoxenue 00
Hcnonkome);

[TonoxxenneM 00 apxuBHOM otTaene VICIONHUTENBHOIO  KOMMTETA
KailOuukoro MyHMIIMNANBHOTO paiioHa, YTBEPKIAECHHBIM IMOCTAHOBJIECHUEM
HcnonuurenpHoro komurera KalOMIKOro MYHHULIMIAIBHOIO palloHa OT
06.06.2018 roga Ne 191 (manee — IlomoxxeHnue o0 oTaene).

1.5. B Hactosiimiem PernaMeHTe UCHONB3YIOTCS CIEAYIOUME TEPMHUHBI U
ONpEIEICHUS:

JOKYMEHTBI MO JIMYHOMY COCTaBY - apXUBHBIE JIOKYMEHTBI, OTPaKaroIIUe
TPY/JOBbIE OTHOIICHUS paOOTHHUKA C pabOTOIaTEIEM;

AKCHEPTU3a LIEHHOCTH JOKYMEHTOB - U3yYEHUE TOKYMEHTOB HA OCHOBAHHHU
KPUTEPUEB UX LIEHHOCTH B LEJISAX OMNPEAEIICHHSI CPOKOB XPAaHEHHSI JOKYMEHTOB U
oTOOpa ux i BKIIOYeHHs B cocTaB ApxuBHOro gonaa Poccuiickoit @enepanuu;

YOOPSAIOYCHUE  apXMBHBIX  JOKYMEHTOB - KOMIUIEKC  paboT 1o
(GhOpMUPOBAHUIO aPXUBHBIX JIOKYMEHTOB B €IMHUIILI XpaHEHUS (J1e1a), OMHCAHUIO
U OQOPMIICHHIO TaKUX E€AUHHUIl XpaHEHUs (JIeJ1) B COOTBETCTBUU C IpPaBUIIAMH,
YCTAHOBJICHHBIMH YTIOJHOMOYEHHBIM (e/iepaibHbIM OPTraHOM HCHIOJHUTEIIBHON
BJIACTH B c(hepe apXUBHOIO JIeNa U JIEJIONPOU3BOJICTBA,;

3amMpoc O TMPEJOCTaBICHUM MYHULMNAIBHOW YCIYyrd — 3asBICHHE O
MPEAOCTaBICHUA MYHUIIUNIAIBLHOM yCIyru (fanee - 3asBJICHHUE). 3asiBICHUE
3aMoJHSAETCS B TMPOUM3BOJILHOM (opMe, MO YCTAaHOBIECHHOMY OOpa3ily WU Ha
CTaHJIapTHOM OJIaHKE.
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CranaapT npeaocTaB/jieHUsI MyHMIMIAILHON yCJIyTrd

HaunmMeHnoBanue TpeOOBaHMS K
CTaHAapTy NPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH

Coneprxanue TpeOOBaHMM K CTaHAAPTY

HopmartusHbIit
YCTaHaBJIMBAIOIIUI
MYHUIUNAIBHYIO YCIYTYy WU
TpeOOBaHME

aKT,

2.1. HaumeHoBaHME MYHUIIATIATLHOM
YCIYTH

[IpueM JOKYMEHTOB IO JHYHOMY COCTaBy
JUKBUIMPYEMBIX OpraHU3alMii HAa XpaHEHUE B
MYHUITUTATbHBIA apXUB

Y. 8, 10 cr. 23 ®DenepaibHOTO
3akoHa Ne 125-D3;
n.4.5 IlpaBun paboThl

2.2. HaumeHoBaHWE MYHUITUTIAILHOTO
OopraHa UCTOJHUTEIILHON BJIACTH,
HETOCPEICTBEHHO TIPEIOCTABIISIONIETO
MYHHUITUTIATBHYIO YCIYTy

HcnonuurenbHBIN KOMUTET Kaiiouriikoro
MYHUIHMIIAJIBHOTO parloHa.
HUcnomHurens MyHUIMIIAIBHOM  YCIYTH — —

ApxuBHBIN OTAEN MICTIOMHUTENBHOTO KOMUTETA.

[Tonoxxenue 006 ornene

2.3. Onncanue pe3ynbrara
NPEI0CTAaBICHUS] MYHUIIUTIATHHON
yCIyTu

AKT mpueMa-nepeiayd apXuBHBIX JOKYMEHTOB
Ha XpaHeHue (mpuiioxxeHue Ne 1).

AKT COCTaBIIIETCSl B JIBYX JK3EMIUISIpAX: OJUH
OCTaeTcsi B apXuBHOM oTaene lMcrnomHurenbHOro
komuTera KalOuIIKOro MyHUITUMIIAILHOTO paioHa
PT, npyroiu nepenaercs 3assBUTEIIO.

B akrte ykasbiBaercs:

- laTa U PETUCTPALMOHHBINA HOMED aKTa;

- OCHOBaHUE Nepeaavyu apXUBHBIX JOKYMEHTOB;

- Ha3BaHUS nepeaBaeMoro dbonna,
OpraHH3alMN-CIaTYNKa 17} OpraHu3aluu-
MPUEMILIMKA aPXUBHBIX JOKYMEHTOB;

- HA3BaHUE U HOMEP OIUCH;

- KOJIMYECTBO 3K3EMIUISIPOB OIUCH;

- KOJIMYECTBO €IVHUL XPAaHEHHUs], CAABAEMBIX U
MPUHUMAEMBIX 10 KKJIOW OMUCH;

- UTOTOBAs 3aMKUCh OOIIET0 KOJIMYECTBA SIUHUIL
XpaHEHUs, CIaBAEMbIX U IPUHUMAEMBbIX;

a03.7 m.4.4.1 IIpaBun paboTbI
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- MPUCBOEHHBIN HOMEp GoH/A.

AKT TOJIIHUCHIBACTCS JTOJDKHOCTHBIMH JIHIIAMH,
CHAIOIIMMHA W  IPHHAMAIOIMAMH  apXHBHBIC
JOKYMEHTBI, yYTBEPXKIAOTCS  PYKOBOJIUTCIISIMA
OpraHM3aliH-cIaTInka W VICIIOJHUTEIBHOTO
KoMUTETa (YIIOJTHOMOYCHHOTO MM JIUIIA)

2.4. Cpok mpeaocTaBIeHUs
MYHULIMNAIBHON YCIIyTH

Cpox mpenocTaBieHHs] MyHUITUTIATBHOW yCITyTH
YCTaHABIMBACTCS MYHHIIUIAIBHBIM apXWBOM, B
npenenax Cpoka, YCTaHOBJICHHOTO (eaepaabHbIM
3aKOHOATEILCTBOM, B 3aBUCHUMOCTH oT
KOJIMYECTBa JACNI MPUHAMAEMBIX Ha XpaHCHHE H
COCTAaBIISIET:

e 6Gosee 10 nen - 18 aueit’;

He 6omnee 20 gexn - 20 nHel;

He 6onee 50 gen - 26 nHew;

[Ipu nocrynienuu Ha xpaHeHue cBoiiie S50 gen,
CPOK TMPEAOCTABIICHUS MYHHUIUTIAIBHOW YCIyTH
OTIpeIeIACTCS HaYaILHUKOM Ortnena, c
YBEJAOMJIICHHEM 3asBUTCISI M HE  JOJDKEH

1
3aech u JaJIe€ IIUTECIBHOCTD MPOLCAYP UCUUCIIACTCA B pa60111/1x JHAX.
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MPEBBIIIATH CpOKa, YCTaHOBJIEHHOTO
demepanbHBIM 3aKOHOATENECTBOM .

2.5. UcuepnipIBaromyii nepeveHb [ atan nm.4.4.1 IlpaBun paboTsr,

JIOKYMEHTOB, HEOOXOIUMBIX B 1. 3asBrieHUe 0 npenoctasienuu | mm. 3.3., 3.6 Pernmamenrta nepeaauu

COOTBETCTBHUH C 3aKOHOJIaTEJIbHBIMU MYHUIUITATILHON yCIyTH (mpuitoskeHue Ne 2). ApXUBHBIX JIOKYMEHTOB

WJIM UHBIMA HOPMATUBHBIMU 2. JIOKyMEHTBI, yAOCTOBEPSIONIME JIMYHOCTh

MIPABOBBIMH AKTAMH JIJISI
MPEAOCTABICHUS MYHULIMTIATbHON
YCIIYTH, a TAKXKE YCIyT, KOTOPbIE
SIBJISIOTCSI HEOOXOIUMBIMU U
00s13aTeJIbHBIMU JIJISI IPEIOCTABIICHUS
MYHULUNAIBHBIX YCIYT, TOAJICKAIINX
MPECTABICHUIO 3asIBUTEIIEM

WM TIOJTHOMOYHS JIMIIA.
3. Komnusa YcraBa (1oyioxeHus1) opraHu3aliyu.

4. B moarBepxkaeHue ¢akTa  JTUMKBUAAIUU
IOPUMYECKOTO JIMIA MPEACTABISIETCS OJUH U3
JIOKYMEHTOB:

KOIIWSA PCHICHUA yqpez[HTeneﬁ O JIMKBUOAITHUH,
peuicHue cyaa, B TOM 4YHCIC O IIPHU3HAHUC

IOPUANYECKOTO W1 HECOCTOATEITHLHBIM
(6aHKpOTOM);
oTpe/ieNiCHUE apOUTPaXHOTO cyna 0

3aBEpIIEHUH KOHKYPCHOTO ITPOU3BO/ICTBA.

5. B mnoareepxaeHue (akta MpeKparieHus
PEeANPUHUMATETECKON NeSTeHbHOCTU
MPEICTABIACTCS OJUH U3 JOKYMEHTOB:

KOMUs pEHIeHus  cyJa, B TOM UYHCIE O
IIPU3HAHUN HECOCTOSTEIBLHBIM (0aHKPOTOM);

ONpeICIICHHE apOUTPaKHOTO cyna 0
3aBEpIIEHUN KOHKYPCHOTO ITPOU3BO/ICTBA.

IT sram:

1. Omwmcu
AK3EMIUISIPAX).

2. Vcropuueckas cripaBka.

nen,  JOKYMEHTOB (B Tpex

2 v

B cpoxk mpemocTaBieHNsT MyHUIIUITAIEHON YCITyTH HE BXOAT: - CPOKH MPOBEACHUS 3asBUTEIIEM DKCIIEPTU3EI IICHHOCTH U YIIOPSA0YEHUS JOKYMEHTOB TS TIepelavyn Ha
XpaHeHUE B MyHHUIIUTIANBHBIN apXUB;
- CPOKH COTJIACOBAHUS OIUCEH JIeN, ICTOPUYECKUX CIpaBok ['ocynapcTBeHHBIM KoMHuTeTOM PecrryOmmku Tatapctan mo apXuBHOMY JEITy.
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3. CnpaBka 00 OTCYTCTBHU JOKYMEHTOB,
MOJJIeXKAIINX Tepeaye B apXHB B cllydae, €Ciiu
OTZENbHbIE BUIBl JOKYMEHTOB HE CO3/1aBAJIHCh
win  Obum  yrpauensl. CmpaBka  JOJDKHA
coJiepKaTh HAMMEHOBAHHUE FOPHIAYECKOIO JIHIA
(mnsa rpaxaaH-(GaMuInKg, UMEHH, OTYECTBA) U €ro
MOYTOBBIA  aJpeCc, NEPEUYEeHb OTCYTCTBYIOLIUX
(yTpayeHHBIX) JOKYMEHTOB C YKa3aHHEM IMpPUYUH
UX OTCYTCTBHUSI.

2.6. VicuepnipiBaroiuii nepeveHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHUH C 3aKOHO/IATEIbHBIMU
WJIM MTHBIMA HOPMATHUBHBIMHU
MIPaBOBBIMH aKTaMH IS
MIPEIOCTaBIICHUS MyHHUITUTIATLHOM
YCIIYTH, KOTOPBIC HAXOIATCS B
PacCTopsLKEHUH TOCYIaPCTBEHHBIX
OpraHOB, OPTAaHOB MECTHOTO

camol 'ockomuTeTa U MHBIX
OpraHu3aluii U KOTOPbhIE 3aIBUTEIb
BIIPABE MPEJCTaBUTh

CBeneHuss O TMOCTAaHOBKE Ha y4yeT W (WJM)
CHATHUS C y4ye€Ta POCCUMCKOW WM HWHOCTPAHHOH
OpraHu3allid B HaJOTOBOM OpraHe II0 MECTy
HaxO0XJICHUs e 000COO0JIEHHOTO MOAPa3ICICHUS.

2.7. IlepeueHb OpraHOB MECTHOTO
camol 'ockoMHUTETa U UX CTPYKTYPHBIX
MO/Ipa3ieNIeHU i, COTJIaCOBaHHE
KOTOPBIX B CIIyJasiX,
MIPETYCMOTPEHHBIX HOPMATHBHBIMU
MIPaBOBBIMH aKTaMH, TPEOyeTCS IS
MIPEIOCTaBIICHUS MYHUITUTIATLHOM
YCIyTH U KOTOPOE OCYIIECTBISETCS
OpraHOM HMCIIOJTHUTEIBHON BIIACTH,
MPEIOCTABIISIONIUM MYHHUITATIATEHYIO

yCIyry

JlokymeHTsl, npenycMoTpeHHsie Il 3rtanom
(myHkT 2.5), coryacyrorcs ['ocymapcTBEHHBIM
KOMHUTETOM PecnyOivku Tarapcran 10

apxuBHOMY jeny (naiee — ['ockoMuTeT):
JUKBUIMPYEMBIX OpPraHu3aluii — HCTOYHUKOB
KOMIIJICKTOBAHMS MYHHIUITATBHOTO apxuBa
COIJIacyloTCs DKCNEPTHO-TTPOBEPOYHOM u
MeToau4YecKoi koMmuccuen I'ockomureTa (nanee —
DIIMK TI'ockomurerta);
OPYTUX  JUKBUIUPYEMBIX
OKCIEpTHOM  KOMHCCHEH

opraHu3anum -
I'ocynapcTBeHHOTO
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apxXMBa JOKYMCHTOB IIO

PecniyOnuku TaTtapcran

JUYHOMY  COCTaBYy

2.8. McueprbIBalOIINiA IEpEYEHb
OCHOBAHHM JJI OTKA3a B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX JIs
IPEIOCTABICHUS MyHULUIIAIBHON
YCIIyTH

1. [Togaya TOKYMEHTOB HEHAIJICKAIIUM JIULIOM
2. HecoorBeTcTBHE MPEJICTAaBICHHBIX

JOKYMEHTOB TIEPEYHIO JIOKYMEHTOB, YKa3aHHBIX B
m 2.5

2.9. VcuepnibiBaromuii nepeveHb
OCHOBaHM J1JIs1 TPUOCTAHOBIICHUS UITU
OTKa3a B MPEOCTABICHUU
MYHUITUTIATBHOU YCIIYTH

OcHoBaHMs 1151 TPUOCTAHOBJICHHUS:

1. He mnpenocraBienue 3asButeneM (ero
npeAcTaBUTeNIeM) JokymeHTanuu B Otaen B
ompeesieHHbIe ab3arem 3 myHkTa 3.3.4., ab3anem

1 nynkra  3.3.9., a0zauem 2  myHKTa
3.3.12. PermamenTa CpoKH.
2. HeBbimonHeHue TpeOOBaHMIA [IpaBun

paboThl 00 YNOpPsA0YEHUH TOKYMEHTOB.

3. OOHapyxenue mpu  npueme B Otaen
JOKYMEHTOB B cooTBerctBun ¢ 1. 3.3.13.
Pernmamenta Ha XpaHeHHE JIOKYMEHTOB Ha
OyMa)KHOW OCHOBE, IOJBEPKEHHBIX MOPAKEHUIO
OMOJIOTUYECKUMH  BpPEAUTENsIMU  (HACEKOMBIE,
aKTUBHAS TUJIECEHB), C TOBPEKIACHUSIMU OymMaru u
TEKCTa W TPU HECOOJIOJCHUH OpraHu3aIuei
TpeOoBaHUM K OGOPMIICHHUIO JEN, U3JI0KEHHBIX B
[IpaBunax paboThl apXWBOB OpPTaHU3AIUH.

OcHoBaHud U1 OTKAa3a:

[Tepenada TOKYMEHTOB IO JIMYHOMY COCTaBY U
BPEMEHHOTO CpOKa XpaHEHHUs JEHCTBYIOIINX
OpraHU3alMKA U TTPU HATMYWHW MTPABOTIPEEMHHKA

.10 c1.23 ®enepanbHOro 3aK0Ha
Ne 125-®3;

n.4.4.1 IlpaBuin paGoTsl;

mo. 3.5, 3.6, 3.7 Pernamenta
nepeayu apXuBHBIX JOKYMEHTOB

2.10. Tlopsinok, pa3Mep U OCHOBaHUS
B3MMAaHMS TOCYJJAPCTBEHHOMN MOILJIUHBI
WJIYM MHOM IJIaThl, B3UMaeMOH 3a
MPEJOCTABICHUE MYHUIIMTIATBLHON

MyHHIIMITATbHAS yCIIyTa MPEI0CTaBIsIETCS Ha
0€3B0O3ME3THOIT OCHOBE.

4. 3 c1. 15 @enepaibHOTO 3aKOHA
No 125-@3;

4. | cT. 8 @enepanbHOro 3akoHa No
210-®3
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yCIIyTH, BKII0Yasi HHPOPMAIUIO O
METOJIMKE pacueTa pazMepa TaKoi
TUTATHI

2.11. Tlopsiaok, pa3Mep U OCHOBaHUS
B3UMAaHUs IJIaThI 32 MPEJOCTABICHHE
yCIIyT, KOTOPBIE SIBJISIOTCS
HEOOXOAUMBIMU U 00513aTENbHBIMU J1JI5
IIPENOCTABIICHNS MYHULIUITIAJIBHOM
yCIIyTH, BKIII0Yasi HHPOPMAIUIO O
METOJAMKE pacuera pazMepa Takon
IJ1aThI

[IpenocraBinenue HEO0OXOIUMBIX 151
00s13aTEeNBHBIX YCIYT HE TpeOyeTcs

4. 3 cr. 15 @enepasibHOTO 3aKOHA
Ne 125-@3;

4. 1 ct. 8§ deaepanbHOro 3aKkoHa Ne
210-®3

2.12. MakcuManbHBIA CPOK OKUTAHUS
B OYEpEeIU IIPH MMOJa9e 3aIpoca o
MPEIOCTABICHUN MYHHUITUTIATLHOM
YCIIYTH ¥ TIPU TTOJTYYCHUH pe3yIbTaTa
MPEIOCTABICHUS TAKUX YCIYyT

MaxkcuMalbHBIA  CPOK  OXKUJAHHUS npuema
MoJyvyaresis MyHUIIUIIAJbHON YCIyTH (3asBUTEI)
IIpy  TOJade 3ampoca W NOpHU  IOIYYEHHH
pe3yJibTara He TOJDKEH IIPEBBIIATE 15 MUHYT.

OuepenHOCT, 11 OTHEIBHBIX  KaTeropui
noJlyyaTeined  MyHULWANAIBHOW  YCIYTH  HE
YCTaHOBJICHA.

2.13. Cpok perucrpaiuu 3amnpoca
3asIBUTEJIS O MPEAOCTABICHUN
MYHUITUTIAJILHON YCIYTH

B ACHB ITIOCTYIUICHUA 3as1BJICHUA

2.14. TpeGoBaHHS K IOMEIICHUSIM, B
KOTOPBIX MPEI0CTABIISIOTCS
rOCy/IapCTBCHHBIC M MYHHUIUIIAIbHbIC
YCIIYTH, K 31y OKHJIAHUS, MECTaM JJIs
3aIOJTHEHUS 3aIPOCOB O
MPEIOCTaBICHUN TOCYIapCTBCHHON
WJIM MYHHUIUIIATbHOMN YCITYyTH,
MH()OPMAIMOHHBIM CTEHJIaM C
oOpa3iaMu UX 3ar0JIHCHHS U
NIEPeYHEM JIOKYMEHTOB, HEOOX O TUMBIX

[IpenocraBieHne  MyHULIMNAIBHOM  YCIyTH
OCYWIECTBJISIETCSI B 3JaHUSAX W TOMENICHUSX,
000pYyIOBaHHBIX MPOTUBOMOKAPHOU CHUCTEMOU U

CUCTEMOM [OXKapOTYIIEHU, HE00X0AMMOM
MeOenpl0  JUId  3allOJIHEHUs — 3allpocoB O
IIPEAOCTABICHUN  YCIIYIH, JOKYMEHTOB,
UH(OPMAIMOHHBIMUA ~ CTEHAAMH, COJAEPKAIIUMU
oOpa3ipl 3aMoJIHEHUSI 3alIpOCOB U  IEpPEYEHb
NOKYMEHTOB  [UI1  IPENOCTaBJICHUS  YCIyIHU.

O6ecnieunBaeTcsl OECHPENSITCTBEHHBIN  JTOCTYI
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JUISL IPEJTOCTABJICHUS KAXKIOM
roCyJJapCTBEHHOU WIH
MYHULUIIATBHOW YCIYTH, B TOM YHUCJIE
K 00€CIIEUEHHIO JOCTYITHOCTH ISl
WHBAJIMJOB YKa3aHHBIX 00OBEKTOB B
COOTBETCTBHUH C 3aKOHOIATEIbCTBOM
Poccutickon ®@enepanuu o
COLIMAJIBHOM 3aIIMTE UHBAJIUIOB

MHBAJIUI0B K MECTY MPEIOCTABICHUS
MYHUITUTIATBHOW ycIyTy (yA0OHBIN BXOA-BBIXOM B
MOMEILICHHUSI U TIEPEMEICHHE B HUX Mpeeliax).
BusyanbHasg, TekcTOBass W MYJbTUMEIHUIHAA
uHpopMaIMss O  TOPSAKE  MPEIOCTABICHUS
MYHULIMTATBHON YCIYTH pa3MeniaeTcs B yA00OHbBIX
IUIsL 3asIBUTEJIEM MECTax, B TOM YHCIE C YYETOM
OIPaHUYECHHBIX BO3MOXKHOCTEW MHBAJIUIOB

2.15. Tloka3zaTenu TOCTYITHOCTH U
Ka4yecTBa MyHULIMIATBHON YCITyTH

[TokazaTensiMu  JIOCTYIMHOCTH TIPEIOCTABICHUS
MYHHUITUTATBHOU YCIIYTH SIBISIOTCS:

PacroJioKEeHHOCTh MOMEIICHUS
MYHHUIIUNIATBHOTO apXvBa B 30HE JIOCTYITHOCTH
00I11I€CTBEHHOT'O TPAHCIIOPTA;

HaJTN9HC HE00XO0MMOTO KOJIMYECTBA
CIEIUAMCTOB, a TAKKE TMOMEIICHHUH, B KOTOPBIX
OCYIIECTBISIETCA  MPUEM  JIOKYMEHTOB  OT
3asiBUTEIICH;

HaJMYME HCUYSpHbIBAIONICH WHPOpPMAIMK O
croco0ax, MOpsKE M CPOKaxX NpPelOoCTaBICHUS
MYHUITUNATBHOM yCIyTd Ha HHQPOPMAIMOHHBIX

CTeHJaX, UHOOPMAITMOHHBIX pecypcax
Kaitouiikoro MyHUIIMIIATBLHOTO pailloHa B CETU
«HTepHETY, Ha Enuaom ropraje

rOCyapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.
KawectBo mpenocTaBiieHUMsT MYyHULHMNAIBHOU
YCIYTH XapaKTEPU3YeTCsl OTCYTCTBUEM:
ouepened MpH MPUEME M BbIJIau€ JOKYMEHTOB
3asIBUTEIISIM;

HapyIIeHU ! CPOKOB pe0CTaBICHUS
MYHULUIIAIIBHON YCIIYTH;
’KaJi00 Ha JIEUCTBUS (Oe3neiicTBHE)

MYHUIHUIIAJIBHBIX CIIY’KalUX, HTPCAOCTABIIAROIINX
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MYHULIMIAIBHYIO YCIYTY;

XKamobd Ha HEKOPPEKTHOE, HEBHUMATEIIbHOE
OTHOILIEHUE MYHULANAIBHBIX CIIy’KalllHX,
OKa3bplBAIOIIMX  MYHMIMIIAJIBHYIO  YCIyTy, K
3asBUTEIISIM.

[Ipn npenocTaBieHUN MyHULUIIAIBHOW YCIIYTH
B MHOTOQYHKIIMOHAIBHOM IIeHTpe (mamee —
M®II) koHcynbTallMIO, TMPUEM U  BbIOAYY
JIOKYMEHTOB OCYIIECTBISACT crienuanuct MOI]

2.16. OcoOeHHOCTH TPEI0CTABICHUS
MYHHUITUIIAIBHOW YCIIYTH B
AJIIEKTPOHHOM (hopme

NmeeTcss BO3MOXKHOCTBH Imogauu 3asiBJICHUSA O
MpcaoCTaBJIICHUN MYHI/IHPIHaJIBHOfI YCIyru B
QJICKTPOHHOM BHUAC acpe3 HOpTaJI
FOCYI[apCTBeHHBIX nu MyHI/II_[I/IHaJ'IBHBIX yCJ'IyF C
HOCJIeI[YIOI_HI/IM HpCI[’beBJIeHI/IeM OpI/IFI/IHaJ'IOB
JIOKYMEHTOB IIPH IOJYYCHUH YCIYTH.

3asBJI€HUE O MPEIOCTABICHUN MYHUILIMIIAIBLHOU
yCIyI'M MOXET ObITb HampaBieHO B (opme
QJICKTPOHHOI'O JOKYMCHTA 110 3JICKTPOHHOMY
aapecy:

E-mal: Almira.Hayrullina@tatar.ru

4. 1 ct. 19 ®enepanbHOro 3akoHa
Ne 210-@3
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3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS a[IMUHUCTPATHUBHBIX
npoueayp (aeicrBuii), Tped00BaHMUS K NOPSIAKY MX BbINOJHEHHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHNSI A/IMUHUCTPATUBHLIX NPoUeayp (aeidcTBHii) B
3JIEKTPOHHOU (popMe

3.1.  Onucanue  TMOCIEIOBAaTEILHOCTH  ACHCTBUA  TNPU  NPEAOCTABICHUU
MYHULUTIAIBHOMN yCIIyTH

3.1.1. mpenoctaBiieHHs] MYHUUMOAIBHOW YCIYTd MO TMpPUEMY JTOKYMEHTOB IIO
JIMYHOMY COCTaBY JIMKBUJIUPYEMBIX OpraHU3allii Ha XpaHEHUE B MYHUIUITAIBHBINA apXuB
BKJIFOYAET B ¢€0s CJICIYIONINE MPOLICTYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS;

2) NpUHSTUE U PETUCTPALIUS 3asIBIICHUS;

3) HampaBJIcHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

4) opraHm3aiys IMpUeMa JOKYMEHTOB II0 JIMYHOMY COCTaBY JIMKBHJIHPYEMBIX
OpraHM3alMl HA XPAaHEHHE B MyHULIUIIAJIBHBIA APXUB;

5) BbIJlaua 3asIBUTEIIIO pe3yJibTaTa MyHULIUTIATBHOW YCITyTH.

3.1.2. brok-cxema TIOCIIEOBATEIBPHOCTA JEHCTBUHA IO  TPEIOCTABICHUIO
MYHUIUITAIBHON YCIYTH NpeACcTaBieHa B mpuiioxxkeHuu Ne 3.

3.2. Oka3zaHue KOHCYJIbTAlUN 3aIBUTEIIO

3asBuTENbL BIpaBe oOpaTuThes B OTAEN JTUYHO, IO TenedOoHY U MUCbMEHHO, B TOM
YUCJIE TO 3JIEKTPOHHOW IMOYTE, JJISI MOJYy4EHUS KOHCYJbTALMN O TMOPSAKE MOJIyYEHUs
MYHULIMNAIBHON YCITyTH.

Hauaneauk Otaena ocylecTBIsIET KOHCYJIbTUPOBAHUE 3asSBUTEINSI, B TOM YHCJIE 10
coctaBy, (opMe u coaepKaHUIO JOKYMEHTAllMM, HEOOXOAUMOW IS TOJTYYEHUS
MYHHUIUITAIBHON YCIYTH.

[Iponeaypa, ycraHaBiMBaeMasl HACTOSIIMM ITYHKTOM, OCYIIECTBISECTCS B JICHb
oOpallleHust 3asiBUTETIS.

PesynbraT mnpoueaypbl: KOHCYJbTallUM, 3aMe4yaHus 10 cocTaBy, ¢dopMe U
COJICP>KaHUIO MPEJCTABICHHON IOKYMEHTAIUU.

3.3. IlpueM TOKyMEHTOB MO JUYHOMY COCTABY JMKBUAMPYEMBIX OpraHU3ALMN Ha
XpaHEHUE B MYHHIIUIIAJIbHBIA apXUB

3.3.1. 3asgButenp (ero mnpejCTaBUTEIb) JHUYHO HA OYMaKHOM HOCUTEJE, B
ANEKTPOHHOM Buae depe3 [lopTasm rocylapCTBEHHBIX W MYHULMIAIBHBIX YCIYT
PecniyOnuku Tatapctan aub0 MO MOYTE MOYTOBBIM OTIIPABJICHUEM IOAAET (HAIPaBIISAET)
3asBiieHHe (mpujiokeHue Ne 1) ¢ mpuioXeHUEM yKa3aHHBIX B MYHKTE 2.5. HACTOSIIETO
PernamenTa nokymenTtos (I aram).

[Tpu HanpaBieHUH 3as1BJICHUS B 3JIEKTPOHHOM (popMe MpuiaratoTcsi CKaHUpOBAHHBIE
KOIWU 3aMpaliuBaeMbIX IOKYMEHTOB.

3.3.2. Ilpu HampaBieHUU 3adBJICHHUS B DJJIEKTPOHHOW (opMe CIEeHHATUCT

W crionHUTENbHOTO KOMUTETA, OTBEYAOIINI 32 paboTy ¢ JOKYMEHTAMH, MOCTYHAIOIUMU
yepe3 MHTepHET-IIPUEMHYI0, PETUCTPUPYET MOCTYNUBIIEE 3asBICHUE M HANpPABISET B
ANEKTPOHHOM BHe B OTaen.
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[Ipouenypa, yctaHaBaMBaeMasl HACTOSAIIUMM ITYHKTOM, OCYIIECTBIISIETCS B T€UEHUE
OJIHOT'O JTHSI C MOMEHTA IOCTYIUIEHUS 3aIpoca.
Pesynbrar npoueaypsl: 3aperucTpupoOBaHHOE 3asBJICHUE, HAaNIpaBIieHHOE B OTen.

3.3.3. Hauansauk OTnena, Bexyluii IpueM 3asBIICHUMN, OCYILIECTBIISIET:

IPUEM 3asIBJIICHUS U TIOKYMEHTOB COTacHo 1. 2.5. (I aTam) HaCTOAIIEro peryiaMeHTa;

PErUCTPALMIO 3asBJICHUS B )KypPHAJIE PETUCTPALIUN 3asIBJICHUM;

IIPOBEPSET 3asBJICHUE U JOKYMEHTHl HAa HAJIMYME OCHOBAHWM JJI OTKAa3a B MPUEME
JNOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero Permamenra.

IIpy OTCYTCTBMM OCHOBaHMM Il OTKa3a B IIpUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.8 Hactosero Pernamenra, HadanbHuK OTAena:

IIPU TPENOCTABICHUN 3asBJICHUS 3asABUTEIIEM JIMYHO  W3BEIIACT 3asABUTENSA O
IIPUCBOCHHOM BXOJIAIIEM HOMEDE;

[P HANpaBJICHUHU 3asBJICHUS 3asBUTEIEM B DSJIEKTPOHHOU QopMe yBeAOMIIAET
3asiBUTENS B AJIEKTPOHHOU (popMe O Jare mpuemMa 3asiBJICHUS U MPUCBOCHHOM BXOMSIIEM
HOMEDE.

B cnaydyae HanuuMs OCHOBaHMM JUIsi OTKasa B IIpUEME  JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX IyHKTOM 2.8 Hacrosulero Permamenrta, HadanpHuK Ortaena B
3aBHCHUMOCTH OT croco0a MOoJauu 3asiBJICHUS YBEIOMIISIET €r0 O HAJIWYUHU MPEnsTCTBUM
JUIS PETUCTPALIMHU 3asIBIICHUS U BO3BPAIIAET €My JOKYMEHTHI C IMCbMEHHBIM 00bSICHEHUEM
COJZIEPKaHMs BBIABIICHHBIX HEJIOCTATKOB B IIPEACTABICHHBIX JOKYMEHTAX.

IIponenypsl, ycTaHaBIMBAEMBIE HACTOSAIIMM IIYHKTOM, OCYILECTBIAIOTCSA B TECUCHUE
15 MUHYT nocie NOCTyIIeHUs 3asiBJICHUs (0OpalleHUs 3asiBUTES).

Pe3ynbTaT npouenyp: NpUHATOE M 3apETUCTPUPOBAHHOE 3aSBJICHUE WIA JOKYMEHTHI,
BO3BPAILIECHHBIE 3asBUTEIIIO.

3.3.4. ®opMupoOBaHWE W HAMNPABICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbI,
Y4acCTBYIOIIKME B IPEAOCTaBICHUU MYHUITUTIATLHON YCIIyTH

3.3.4.1 HavanpHUK HampaBisieT B DJIEKTPOHHOH (OpMe TOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOT'O JJIEKTPOHHOT'O B3aUMOJIEUCTBHS 3aIIPOC O MPEIOCTABICHUU:

CBeneHusi O IMOCTAaHOBKE Ha ydeT U (MJIM) CHSATHS C ydeTa POCCHUMCKOW WU
WHOCTPAaHHOM OpraHu3aldd B HAJIOIOBOM OpraHe M0 MECTy HaxOXKJIEHus ee
000CcO0JIEHHOTO TOIpa3IeICHUSI.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOALIMM IYHKTOM, OCYLIECTBISIIOTCS B TECUECHHE
OHOTO paboyero JOHA C MOMEHTAa IMOCTYIUICHHUS 3asBICHHUS O MNPEJOCTaBICHUU
MYHULIMITAIIBHOU YCIIYTH.

Pe3ynbTrat mpoleaypbl: HalpaBiIeHHbIN 3ampoc.

3.3.4.2. CneuuaaucThl MOCTABIIMKOB JJAHHBIX HA OCHOBAHHUH 3aMpOcCa, MOCTYIUBIIIETO
4yepe3 CHUCTEMY MEXKBEJIOMCTBEHHOTO 3JEKTPOHHOIO B3aMMOJEHCTBHSI, MPEIOCTABISIOT
3anpalMBaeMble JIOKYMEHThl (MH(MOpMAIMIO) WM HaNpaBiIsiOT YBEAOMIICHHUS 00
OTCYTCTBUU JOKyMeHTa U (wiau) wuHbopMaIuu, HEOOXOIUMBIX IS MPeIOoCTaBICHUS
MYHHIIMIIAJIBHOM yCIyTH (J1ajee — yBe1oMIIeHHe 00 0TKase).

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOAIIMM IYHKTOM, OCYLIECTBIISIIOTCS B TEUECHHE
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IIATU JHEW CO [JHA IIOCTYIUIEHUS MEXBEIOMCTBEHHOIO 3ampoca B OpraH WiM
OpraHM3aIfIo, NPEJOCTABIAIONIME JOKYMEHT M HMH(QOPMAIMIO, €CIH HHBIE CPOKH
IIOATOTOBKM W HANPABJIECHUS OTBETA HA MEKBEJOMCTBEHHBIM 3allpOC HE YCTAaHOBJICHBI
denepanbHBIMU 3aKOHAMH, TIpaBOBbIMH akTamu [IpaBurensctBa Poccuiickoit ®@eneparyu
U IPUHATHIMU B COOTBETCTBUHU C (peiepalibHbIMU 3aKOHAMU HOPMATHUBHBIMH IPaBOBBIMU
aktamu PecniyOnuku TatapcTaH.

Pesynbrar mponenyp: HOKyMeHTHl (CBeAeHMs) JMOO yBegomJieHHE 00 OTKase,
HanpasieHHbIE B Mcrionkom.

3.3.5. Havanpauk OTtAena oOCYIIECTBISIET MPOBEPKY CBEICHMM, COIEpKAIIMXCA B
JOKYMEHTAaX, MIPEJICTABICHHBIX 3aSBUTEIIEM.

B ciy4ae BbIBICHHS OCHOBAaHHWM JUIsl OTKa3a B MPEJOCTABICHUH MYHUIUIIAIbLHOM
YCIIYTH, MPETyCMOTPEHHBIX MyHKTOM 2.10. HacTOSAIEro perjamMeHTa, B 3aBUCUMOCTH OT
crnoco0a Nojiauy 3asBICHHS MUCbMEHHO M3BEIAET 00 ATOM 3asBUTEIIS.

B ciydyae oTCyTCTBHSI OCHOBaHUH ISl OTKa3a B MPEJOCTABICHUN MyHUIUIIATBHOU yCIyTU
[0 pe3yJibTaTaM PACCMOTPEHMS 3asIBICHHS W3BEIIAET 3asABUTENS O CPOKaxX 3aKIIOUYEHUS
JOrOBOpa O TMPUHATUM JIOKYMEHTOB OT JIMKBHJIUPYEMOW HErocyAapCTBEHHOU
OpraHU3alNH.

Jlata mnpenocTaBieHHs JOKYMEHTOB, MNpEAyCMOTpeHHbIX myHkToM 2.5. (II sram)
Hacrosmiero PernameHTa, yCTaHABIMBAETCA C YYETOM CPOKOB IIOAIMCAHUS JIOrOBOpa,
ONpPENENIEHHBIX IIYHKTOM 3.5. HacTosuiero Permamenra.

IIpouenypsl, yCTaHaBIMBAaEMbIE€ HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B TEUEHUE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS IPEAbLAYIIEN TPOLETYPHI.

PesynpraT mpouenypel: nepefaHHas — 3asgBUTEN0  MHGOpMalnMs O  jare
MPEACTABICHNUS] JOKYMEHTOB WJIM W3BELICHUE 3asBUTENSI 00 OTKa3e B MPEAOCTaBIICHUU
MYHHUIUITAIBHON YCIYTH.

3.3.6. Hauanpauk OTaena mo pe3yiabTaTaM pacCMOTPEHHUS 3asBICHUS U TOKYMEHTOB
MOATrOTaBIMBAET MPOEKT JOTOBOpa O Meperaye apXUBHBIX JOKYMEHTOB Ha XpaHEHHUE B
MyHULIMTATBHBIN apxuB (nanee — JloroBop).

[Ipouenypsl, ycTaHaBIMBAEMbIE€ HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSA B T€UEHUE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS PEAbIAYIIEN TPOLETYPHI.

Pesynprar npoueaypsl: COCTaBIeHHbIN IPOEKT JloroBopa.

3.3.7. Hauampnuk OTaena paccmaTpuBaeT TmpoekT JloroBopa, BuU3uUpyeT U
HaIpasisieT I0pUcTy MCOIHUTENBHOTO KOMUTETA.

[Ipouenypsl, ycTaHaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYILECTBIIIFOTCS B JI€Hb
IoIy4eHus npoekra Jlorosopa.

Pesynbrar mpouenypsl: HalpaBiICHHbIM HOPUCTY MCIIOTHUTENBHOTO KOMMUTETA Ha
corjacoBaHue npoekt Jlorosopa.

3.3.8. IOpuct UcnoaHUTENbHOT0O KOMUTETA B TIOPSAJIKE OUEPETHOCTH MOCTYIICHUS
paccMaTpuBaeT MnpoekT JloroBopa, COIJIaCOBBIBAET M HAMpaBiseT Ha MOJIINUCH
pykoBoauTesnto McnoaHUTENbHOTO KOMUTETA.

B ciyuyae Hanuums cyliecTBEHHBIX 3aMeuaHuil Bo3Bpaiiaet JloroBop Ha 10pabOTKy
C MMCbMEHHBIM YKa3aHHEeM HeJ0paboTOK
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[Ipouenypsl, ycTaHaBIMBAEMbI€ HACTOAIIUM MYHKTOM, OCYIIIECTBIISIFOTCSI B TCUCHHE
OJIHOTO JIHSI C MOMEHTa OKOHYAHHUS PEAbIYIIECH IpOoLeayphl.

Pesynprar  mpouenypbl:  HampaBiI€HHBIM  HAa  MNOANUCH  PYKOBOJHTEIIO
HcrionHUTENBHOTO KOMHUTETA WM BO3BpAlIE€HHBIM Ha A0pabOTKy HaudaiabHUKy Otaena
npoekT Jlorosopa.

3.3.9. Pyxooautens VCHoJHUTENTLHOTO KOMHUTETa B TIOPSAJKE OUYEPEIHOCTU
NOCTYIUICHUSI TOJNUCHIBAET JloroBOp M HampaBiisieT €ro HadaubHUKy OTaena s
nepeaavyu 3asiBUTEIIO.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUCHUE
OJIHOTO JTHSI C MOMEHTa OKOHYaHHUS PEAbIAYIIEH IPOLEayphl.

Pesynprar mpouemypel: NOANMCAHHBIM  pykKoBoauTeneM  CrOaHUTENBHOTO
komutera Jlorosop.

3.3.10. Havanmpamk OTaena BBIJAST MPH JIMYHOM TPHOBITHU 3aSBUTENSI WA €T0
JOBEPEHHOI0 JIMLA MpPU MPEIbABICHUH NacrnopTa WM HHOIO, YAOCTOBEPSIOIIErO
JUYHOCTh JOKYMEHTA WIM JOBEPEHHOMY JIMIy — MPU MNPEIbIABICHUU JTOBEPEHHOCTU
JloroBop nim HarpasisieT JloroBop 3asBUTENIO MO MOYTE NPOCTHIM TUCHMOM, YBEIOMIISET
3asiBUTENS O CPOKaxX MpeaocTaBieHus Joropopa U TOKYMEHTOB B COOTBETCTBHUHM C M. 2.5.
(IT aTam).

[Ipouenypa, ycraHaBiMBaeMas HACTOAIIUM ITYHKTOM, OCYIIECTBISIETCSI B JICHb
MOJYYEHHUS IOANMCAHHOTO pyKoBoauTeneM McnomHutenbHOro komurera Jloropopa.

Pe3ynbTaT mnpouenypbl: HampaBlICHHBIA 3asgBUTEN0 il noanucanus [lorosop,
YBEJIOMJICHUE 3asIBUTEISI O CPOKAX MPENOCTaBIeHUs JJoroBopa u TOKYMEHTOB.

3.3.11. 3agBuTenp (ero MpeCTaBUTENb) JUYHO HA OyMa)kHOM HOCHUTENE JIMOO IO
MOYTE 3aKa3HbIM IIOYTOBBIM OTIPABICHUEM C YBEJAOMJIEHUEM O BpPYYEHHHM II0JIa€T
(nampaBiisiet) [{oroBop u JOKYMEHTHI B COOTBeTCTBUU ¢ 1. 2.5. (I aTam)

3.3.12. Havanpauk OT/ena ocymiecTBIsSET MPOBEPKY:

MOJIHOTHI COCTaBa JOKYMEHTOB;

KOMILUIEKTHOCTH JJOKYMEHTOB;

COOTBETCTBHUSI JOKYMEHTOB YCTAaHOBJIEHHBIM (popMam;

COCTABJISIET W TOJNUCHIBACT 3aKIIOYEHUE MYHULMMAIBHOTO apXuBa AJis
HarnpaByieHus: Ha paccMoTpeHue DIIMK nokymeHTOB;

HarnpasiisieT Ha paccMmoTrpenne DIIMK I'ockomuTeTa TOKYMEHTBI C 3aKIOUYCHHUSIMU
MYHULIMAIBHOTO apXHBA.

B ciyyae Hanmuuus 3aMedaHuil, BO3BPAIIAET JOKYMEHTHI 3asIBUTEIIO JII BHECCHHS
HCTPABJICHUM.

[Tpouenypsl, ycTaHaBIMBAaEMbI€ HACTOSAIIMM MTyHKTOM, OCYILIECTBIISIFOTCSI B TEUEHHE
JIBYX JIHEH C MOMEHTA MOCTYIUICHUS JOKYMEHTOB.

Pe3yinbTaT TpOLEAYp: HANpAaBJICHHBIE HA COTNIACOBAHME B YIIpaBICHHE W
BO3BPAILICHHBIE 3aIBUTEIIO JIJIsl UCITPABJICHUS JOKYMEHTHI.

3.3.13. Hawansnuk Otaena mociie NOCTyIUIeHUS M3 ['ocKOMUTETa TOKYMEHTOB,
HH(POPMUPYET 3asBUTEIISI O IPUHIATOM PEIICHUH.

3
CornacoBaHne IOKYMEHTOB, IpeaycMOTpeHHBIX myHKToM 2.5. (II ortam) Hactosmero PeriamenTta, ['OCKOMHTETOM OCYyIIECTBISIETCS B
COOTBETCTBHHU ¢ rpadukoM mposenenus 3acenanuii DIIMK T'ockomurera n DkcnepTHONH KOMHUCCHH ['0CYAapCTBEHHOTO apXvBa JOKYMEHTOB IO JINUHOMY
coctaBy Pecry6muku TatapcTad ¥ B CpoK IPEIOCTABICHUS MyHHIUNIAIBHOH YCIYTH HE BXOJIAT.
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B cnyyae cornmacoBaHus YOpaBi€HHEM JIOKYMEHTOB, M3BEILAET 3asBUTENSI O Jare
MIPEICTABICHHS TOKYMEHTOB Ha XpPaHEHHUE.

B cnyuyae orkaza OIIMK T'ockomuTeTa B COIJIaCOBaHMU JOKYMEHTOB BpYy4YaeT
MPEACTABUTENIO 3aBUTEN JIMYHO WJIM HANPABIISIET MO IMOYTE 3asBUTEIIO0 JOKYMEHTHI C
nucbMeHHbIM ykazanueM DIIMK ['ockoMuTeTa nmpuunHBI OTKa3a.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYILIECTBIISIOTCS B TEUEHUE
OJIHOTO JTHSI C MOMEHTA MOCTYIUIEHUS TOKYMEHTOB U3 ['ockomurera.

Pe3ynbrar npouenyp: U3BELIEHUE 3asBUTENS O JaTe MPEACTABICHUS JOKYMEHTOB Ha
XpaHeHue uim o0 oTkaze ['ockoMHuTETa B COTIIACOBAHUU IOKYMEHTOB.

3.3.14. Havanpuuk Otaena npu npueMe JOKYMEHTOB HAa XpaHEHHUE OCYLECTBIISIET
CBEpKY (aKTUYECKOTO HAJIMUUs JIeNl C OINUCHIO, MPOBEPKY COCTOSHHUS YHOPSAOUYCHHUS
JOKYMEHTOB, (PH3UYECKOE U CAHUTAPHO-TUTUEHUYECKOE COCTOSTHUE JIETI.

[Ipyu oOHapyXKeHMHM JOKYMEHTOB Ha OyMaXXHOMl OCHOBE, IOJBEP>KEHHBIX
MOPAKEHUIO OMOJIOTMYECKUMHU BpEIUTENSIMUA (HACEKOMBbIE, AaKTHUBHAs IUIECEHb), C
MOBPEXICHUAMH OyMard M TEKCTa M MpPU HECOOJIOJEHUHM OpraHu3alureil TpeboBaHUM K
opopMieHUIO JeNn, U3N0KEeHHbIX B [IpaBuimax paboThl apXWMBOB OpraHU3aldid,
COCTABJISIETCSI AKT MPOU3BOJBHON (HOPMBI, OTpAKAIOIIMKA XapakTep Ae(EKTOB U MEpbI 1O
UX YCTpaHEHUIO. JIOKyMEHTHI, MoABEpKEHHbIE (PU3NYECKUM JedeKTaMm, B TEUEHHE ABYX
IHEH C MOMEHTAa COCTAaBJIEHUS aKTa, BO3BPAIIAKOTCA OpraHW3aluy Ul YCTPaHEHUs
ne(EeKTOoB.

I[To pe3ynpraTaM IpOBEPKHU COCTABISET akT MpUeMa-niepeadyn JOKYMEHTOB (Janee —
aKkT) Ha XpaHEHHE B JABYX OHK3eMIuisipax (mpuioxeHue Ne2). AKT MOANUCHIBACTCS
3asgBuTeneM. OJuH  SK3EeMIUIIp IOANMCAHHOTO  aKTa MEPEeNaeTcs  3asBHUTEIO.
[TocTynuBIIKe TOKYMEHTHI IEPEAAIOTCS B XPAHUIIULLE.

[Ipouenypsl, yCTaHaBIMBA€Mbl€ HACTOSIIMM IYHKTOM, OCYUIIECTBISIOTCS B
3aBUCUMOCTH OT KOJMYECTBA MOCTYNAIOIIUX JIe]l HA XpaHEHUE:

He 6oiee 10 geir - 2 g,
He 0oiee 20 nen - 4 nHd;
He O6onee 50 aein - 10 gHEM.

[Ipn nocrtymiienun Ha xpaHeHue cBblie 50 1en, CpoK MPEeaoCTaBIICHUSA
MYHULMIIATBHOW YCIIyTH ONpenessieTcss HadyanbHuKoM Otnena U He JOJDKEH IPEBBIIATh
CpOKa, YCTaHOBJICHHOTO (eepalibHbIM 3aKOHOJATEeNbCTBOM. 3asBUTENb O CpOKE
IIPENOCTABIICHUS] YCIYTH YBEAOMIIAETCSI-B T€UEHUE JIBYX JIHEW C MOMEHTA IOCTYIUICHUS
JOKYMEHTOB.

Pe3ynpTaT npoueayp: BbIJAHHBIN 3asBUTEIIO aKT pUEMa-Tepeaadyn JOKyMEHTOB

3.4. [IpenocTtaBineHre MyHHLIMNIATBHOM yciryru uepe3 MOL]

3.4.1. 3asgButens BIpaBe oOpaTUTHCA VIS MOJYYEHUS MYHULMIAIBHON YCIyTH B
MOLI.

3.4.2. TlpenpocraBiieHne MyHUIUNAILHOW yciyru depe3 MO®II ocymiecTBisieTcs B
COOTBETCTBHUM periiaMeHToM padoTel M®LI, yTBepK1€HHBIM B YCTAHOBJICHHOM MOPSIIKE.



346

3.4.3. Ilpu mocrtyminenun nokymMeHTOB 3 M®IL| Ha momydyeHne MyHHIIMNAIbLHOU
YCIYTH, TPOLEAYPHl OCYLIECTBIIIOTCA B COOTBETCTBMM C IIYHKTaMHM 3.3 HACTOSIIETO
Pernamenra. Pe3ynprar MyHununansHou yciayru Hanpasisercs B MOLI.

4. Ilopsinok u ¢GopMbI KOHTPOJIA 32 MPEJOCTABJIEHHEM MYHUIIMIIAJIBLHOM YCJIYyTH

4.1. KoHTpoJIb 32 IOJHOTOW U Ka4€CTBOM IPEJOCTABJICHNS] MyHULMIIATBHON YCIYTH
BKJIFOUAET B ceOs BBISIBICHHE M yCTPAHEHHE HApyIICHWW IpaB 3asBUTENCH, IPOBEICHHUE
IPOBEPOK COOJIIOICHUS TPOLIEAYP MPEAOCTABICHNUS MYHULIMIIAIBHOW YCITYTH, OATOTOBKY
peuieHuii Ha geicTBus  (Oe3A€HCTBHE) MOKHOCTHBIX — JIMII OpraHa MECTHOIO
CaMOyIPaBJICHUS.

dopMaMu KOHTPOJIA 3a COOJIIOJIEHUEM HCIIOTHEHUS! aMUHUCTPATUBHBIX MPOLIEIYP
SABIISIFOTCSL:

IIPOBEJCHNUE TMPABOBOM DKCIEPTU3BI IIPOEKTOB JTOKYMEHTOB IO IPEAOCTABICHUIO
MYHUIUNATBHON yCIyT. Pe3ynbTaTtoM 3KCrepTu3 SIBISIETCS BUBHPOBAHUE ITPOEKTOB;

IIPOBEJICHNE B YCTAHOBIICHHOM TOPSJIKE IMPOBEPKH BEIAEHUS EITONPOU3BOJCTBA;

IPOBEJCHUE B YCTAHOBJICHHOM IMOPSAJIKE KOHTPOJBHBIX IPOBEPOK COOIIOACHMUS
IIpoLeyp NPEAOCTABICHNUS] MyHULIUITAJIBHON YCIIYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITH MJIAHOBBIMU (OCYILIECTBIATHCS HA OCHOBAaHUU
MOJIyTO/IOBBIX HWJIM TOAOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOYIPaBJICHHUS) U
BHEIUIAHOBbIMU. IIpu mpoBeleHHMH NPOBEPOK MOTYT paccMaTpHUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTABICHUEM MYHMIMIIAIbHONW yCIyry (KOMIUIEKCHBIE MPOBEPKH), WIH
10 KOHKPETHOMY OOpaIEHUIO 3asIBUTEIS.

B memax ocCymiecTBIEHMs ~KOHTPOJS 3a COBEpPIICHHEM JIEUCTBUUA  IIPU
MPEAOCTABICHUM MYHULMINAIBHON YCIYyIM MW TMPUHATUM PEUICHUH PYKOBOJUTEIIO
WcnonautensHoro komurera KailOMIKOro MyHULMIAIBHOTO paiioHa PecnyOnuku
TaTapcTaH NpPENCTABISIOTCS CIPABKA O PE3yNbTaTax MPEAOCTABICHHUS MYHULMNAIbHON

YCIIYTH.
4.2. Texymwuii KOHTpPOJIb 3a COOJIIOJIEHHEM TMOCIEI0BATEILHOCTH JIEUCTBUH,
OTIpEICIICHHBIX aAMUHHUCTPATUBHBIMU poleaypamMu o MPENOCTaBIECHUIO

MYHHULUIIAUIBHON YCIYyTH, OCYIIECTBIISIETCS YHPABJSIOMMM Jejlamu  McroaHuTensHoro
komuteta Kaitbuiikoro mynununanbHoro paiiona Peciy6iuku TaTapcras.

4.3. TlepedyeHb MODKHOCTHBIX JIUI, OCYIIECTBISIONIMX TEKYIIMH KOHTPOIb,
YCTAHABIIUBACTCS IOJIOKEHUSIMUA O CTPYKTYPHBIX NOAPA3JICICHUSX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMH PETJIAMEHTAMM.

ITo pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B CIydae BBIABICHHUS HApYyIICHUN MpaB
3asBUTEJIE BUHOBHBIC JIMIA ITPUBJIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

4.4, HavanbHuK apxuBHOTO otnena HcnomHutenbHoro komuTeTa Kaitbuiikoro
MyHUIMNATbHOTO  paiioHa PecnyOmuku TarapctaH HeceT OTBETCTBEHHOCTh — 3a
HECBOCBPEMEHHOE PACCMOTPEHUE OOpaIlieHUHN 3asIBUTEIICH.

4.5. KoHTpoJIb 32 Ipe1oCTaBIEHUEM MYHULMIIATBHOW YCIYTH CO CTOPOHBI IPAK/IaH,
UX OOBEIWHEHWH W OpraHu3allhidi, OCYIIECTBISAETCS TOCPEICTBOM  OTKPBITOCTU
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NEesATEeNbHOCTH  apXuBHOro  oTaena McnmomnurensHoro  komuteta  KalOuiikoro
MYHHUIUIIAUIBHOTO paiioOHa NpPU NPEAOCTABICHUA MYHUIUNAIBHOM YCIYTH, IMOJYYEHHS
MOJIHOM, aKTyaJbHOM M JIOCTOBEpHOW HWH(MOpPMALKUKM O TOpPSAKE MPeAOCTaBICHHUS
MYHULIMOATBHON YCIYTM M BO3MOXHOCTH JOCYJE€OHOrO paccCMOTpEHHUs OOpalieHui
(>xano0) B mpoiiecce NpeoCTaBICHNUS MyHULIUITAbHON YCIYTH.

5.JlocynedHoe (BHecyaeOHOe) 00:kaI0BaAHUE 3asiBUTEJIEM PelIeHuil U AelcTBU
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIONIEr0 MYHUIIMIIAJIBHYIO YCJIYTY, J0JKHOCTHOTO
JINIA OPTraHa, MPeJ0CTABJISIONIEr0 MyHHIMIIAJbHYI0 YCJIYTY, JH00 MyHHIUIIATBHOTO
cJIys;Kamero, MHOro)yHKIHOHAJIbHOT0 LIEHTPa, PAa00THHKAa MHOTOQYHKIMOHAJIbHOTO
LEeHTPa, a TaKXKe OpraHu3auui, IperyCMOTpeHHbIX d4acrblo 1.1 crarbu 16
Hacrosimero PenepanbHoro 3akona or 27 wuwiaa 2010 r. Ne 210-®3 «O006
OpPraHu3aluu MPeIoCTABJICHUS TOCYAAPCTBEHHbIX U MYHHIUNAJIBHBIX YCJOYI», HJIH
HUX pa0dOTHHUKOB.

5.1.3asBuTenb MOKET OOPATUTHCS C KAIOO0W B TOM YHCIIE B CAEAYIOIIUX CIydasx:

1 )HapylieHHe CpoKa PErucTpaly 3ampoca O MPEeIOCTaBICHUU MYHHULUNAIBHON
YCIIYTH, 3alpoca, ykazaHHOTro B cTatbe 15.1 denepanbHoro 3akona ot 27 utonsg 2010 r. Ne
210-®d3 «O06 opranuzaiuu nperoCcTaBICHUs TOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT»
(manee o Tekcty — @enepanbHbiil 3aKkoH Ne 210-D3);

2)HapyllIeHHe CpOKa MPEJOCTaBICHUS MYHUIMIAIBLHOW yciayru. B ykazanHoMm
ciaydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHE 3asBUTEICM pEIICHUH U JACHCTBHM
(6e3neiicTBUsl) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHATBEHOTO
LIEHTpa BO3MOXKHO B Ciyyae, €Clli Ha MHOTO(DYHKIIMOHAIbHBIA LIEHTP, PELICHUS U
neictBua  (Oe3neiicTBME)  KOTOPOro  OOKaNyrOTCS, BO3JOXKEHAa  (QYHKUUS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX  MYHUUMUIAIBHBIX YCIAYr B IOJHOM OObEME B
nopsJike, onpeaeaeHHoM yacTtbio 1.3 craten 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WJIM MHPOPMALMK JUOO OCYIIECTBICHHUS
NEUCTBUN, TIPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TPAaBOBBIMM  akTaMu Poccuiickoni  ®Penepanuu, HOPMAaTUBHBIMU
npaBOBbIMU akTaMu PecryOnuku TarapcraH, MyHUIIMTIAIBHBIMA TIPABOBBIMH aKTaMU JJIs
MPEAOCTaBIECHNUS MYHHUIIMNIAIbHON YCIIYTH;

4)oTka3 B TpUEME JTOKYMEHTOB, HPEIOCTaBICHUE KOTOPBIX IPETyCMOTPEHO
HOPMATUBHBIMU  TIpaBOBbIMU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MpaBOBBIMHU akTaMu PecryOnuku TarapcraH, MyHUIIMTIAIBHBIMA TIPABOBBIMH aKTaMU JIJIs
MPEAOCTaBIECHUS MYHHUIIUTNIATLHON YCIIYTH, Y 3aBUTEIS;

5)oTKa3 B MpEeAOCTaBICHWH MYHHULMIIAJBLHON YCIyTH, €CIM OCHOBAHMS OTKa3a HE
MPEyCMOTPEHBI PefepabHBIMU 3aKOHAMU U IPUHSATHIMUA B COOTBETCTBUM C HUMU UHBIMHU
HOPMAaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickon ®Denepanuu, 3aKOHAMU W WHBIMU
HOPMATHMBHBIMM TMPAaBOBbIMU akTamMu PecnyOnuku TartapctaH, MyHHITUTIAIBHBIMU
MPaBOBBIMM aKTaMU. B yka3zaHHOM ciydae aocyneOHoe (BHecyaeOHoe) o0)kaloBaHUE
3asiBUTEJIEM pEIIeHUd U JercTBuil (0e3neicTBUsl) MHOrOQyHKIHMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAJBHOIO IIEHTpa BO3MOXXHO B Cily4yae, €cld Ha
MHOTO(DYHKITMOHAJIBHBINA IIEHTp, pelmieHuss u JedctBus (Oe37eiicTBUE) KOTOPOTo
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O0XaIIyIOTCS,  BO3JIO)KEHAa  (QYHKIUS 1O  MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHULUIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, OMPEACIIEHHOM 4acThlo 1.3 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-P3 ;

6)3aTpeOoBaHuE C 3aABUTENS IPU MPEAOCTABICHUA MYHUIIUIAIBLHON YCIYTH TIATHI,
HE TIPEAYCMOTPEHHOW HOPMAaTHBHBIMU NPaBOBBIMU akTaMu Poccuiickon Penepannu,
HOpPMATUBHBIMU TPAaBOBBIMH akTamu PecnyOnuku TarapcraH, MyHUIIMIATbHBIMU
IPaBOBBIMH AKTaMHU;

7)0TKa3 oOpraHa, MPeAOCTaBISIONIETO MYHUIIMIAIBHYIO YCIYTY, IOJKHOCTHOIO
WA OpraHa, MPEeAOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYry, MHOTO(QYHKIMOHAIBHOIO
[IEHTpa, pabOTHUKA MHOTO(YHKIIMOHALHOTO LIEHTpa, OpraHu3aluid, MPeayCMOTPEHHBIX
gacThto 1.1 crateum 16 ®DepepanpHoro 3akoHa Ne 210-®3, wnm ux paOOTHUKOB B
WCTIPABJIICHUU JOMYIICHHBIX WMH OINEYAaTOK M OIIMOOK B BBIAAHHBIX B pe3yJibTaTe
MPEI0CTaBIECHUS MYHULMIAIBHOM  yCIYIM  JOKyYMEHTax JuOO  HapylleHHe
YCTAaHOBJICHHOI'O CpOKAa TaKuWX UcCHOpaBieHuil. B yka3zaHHOM ciyyae JocyneOHoe
(BHecyneOHOe) oO)kajioBaHUE 3asiBUTENIEM pelieHud u  JeilcTBui  (Oe3aeicTBUs)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA BO3MOXKHO
B Cily4yae, €CJii Ha MHOTO(DYHKIIMOHAJIbHBINA IIEHTpP, PEIICHUsI U JAehHCTBUS (Oe3neicTBre)
KOTOpPOTO O0XKalyIOTCsl, BO3JIOXKEHAa (DYHKLHSA IO HPEJOCTABICHUIO COOTBETCTBYIOIIHUX
rOCyJapCTBEHHBIX WJM MYHUIIMIIAIBHBIX YCIyT B TOJHOM O00beMe B TOPSIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3 ;

8)HapyllleHHe CpoKa WM TOpsAAKa BbIJAYM JOKYMEHTOB 110 pe3yJibTaTaM
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

9)rIpuOCTaHOBIICHHUE MPEAOCTABICHHUSI MYHHUIIUNAIBHOW YCIYTH, €CIM OCHOBAaHMUS
MPUOCTAHOBJICHUSI HE TMPEayCMOTPEHBbI (PeaepaibHbIMM 3aKOHAMH U TMPUHSITBIMU B
COOTBETCTBUM C HUMU HWHBIMM HOPMATHBHBIMU MPaBOBBIMM akTamu Poccuiickoit
denepanuy, 3aKOHAMU W HWHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamMu PecmyOiuku
TaTtapcran, MyHUIIMNAIbHBIMA MPABOBBIMU akTamMu. B ykazaHHOM ciiydae gocyneOHOe
(BHecyneOHOe) oOkajioBaHUE 3asiBUTENIEM pelleHud u  JeictBui  (Oe3aeicTBUs)
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPAa BO3MOXKHO
B Cllyuyae, €CJii Ha MHOTO(DYHKIIMOHAJBHBIN LIEHTp, pelIeHus U JaeicTBus (0e3aeiicTBHe)
KOTOpPOT0 O0XKalylOTCsl, BO3JIOXKEHAa (DYHKLHS IO MPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, OMPEACIIEHHOM YacThio 1.3 cTarhu
16 ®enepanpHoro 3akoHa Ne 210-P3 ;

10)TpeboBanre y 3asgBUTENS] TPU MPEJOCTABICHUM MYHUIIUNAIBHOW YCIyTH
JOKYMEHTOB WM HWHGOPMAIMK, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCHh TP TIEPBOHAYAIHLHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHON YCIayrd, Jau00 B NPEIOCTaBICHUU MYHHUIMNAIbHOU
YCIIYTH, 32 UCKJIIOYEHUEM CJIy4yaeB, MPEAyCMOTPEHHBIX HOYHKTOM 4 yactu 1 crtathu 7
®denepanbHoro 3akoHa Ne 210-d3 . B ykazanHoMm ciydae jocyaebHoe (BHecyneOHOe)
o0>kajoBaHHUE 3asBUTEJIEM pEUICHUHN U AecTBUM (0e31elCTBYS) MHOTO(YHKIIMOHATBLHOTO
LEHTpa, paOOTHMKAa MHOTO(PYHKIMOHAJIHHOTO IEHTpa BO3MOXHO B clyyae, €Clid Ha
MHOTO(YHKIIMOHAJIbHBIA LIEHTp, pelleHuss u JedctBus (Oe3heiicTBue) KOTOpOro
O0XaJIyIOTCS,  BO3JIO)KEHa  (QYHKIUS 1O  NPEJOCTABICHUIO  COOTBETCTBYIOLIUX
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MYHULMIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEACIEHHOM 4acThio 1.3 cTarhu
16 ®enepanpHoro 3akona Ne 210-P3 .

5.2.Kano0a Ha pemenus u aeiictBus (Oe3qeiicTBUE) opraHa, MPeIOoCTaBIISIONIETO
MYHULUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMI@ OpraHa, IPEI0CTABIISIOIIETO
MYHUIUNAIBHYIO YCIYry, MYHHUIMIAJIBHOIO CIIy’Kalllero, pPYKOBOJMTENS OpraHa,
IPEIOCTABIISAIONIEI0 MyHUIIMIIAIBHYIO YCIYTy, MOKET ObITh HallpaBJIeHA IO IIOYTE, YEPE3
MHOTO(YHKIIMOHAIbHBIN LIEHTD, C UCII0JIb30BAaHUEM UH(POPMALIMOHHO-
TeJICKOMMYHUKAIMOHHON  cetu  "MHTepHeTr", odumManpHOTO  caliTa  opraHa,
[PEIOCTABISOIEI0 MYHUIMIIAIBHYIO YCIYry, €IMHOTO IOpTaja IOCYJAapCTBEHHBIX U
MYHULMNAIBHBIX ~ YCIAYr JHOO  pPErHOHAJBHOTO  MOpTaja TOCYJAapCTBEHHBIX U
MYHULMINAIBHBIX YCIIYT, & TAKXKE MOXKET ObITh MPUHATA MPHU JIMYHOM MPUEME 3ASIBUTEINS.
Kamoba na pemenuss u gaeiicTBus (Oe3aeiicTBre) MHOTO(DYHKIIMOHAIBLHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO ILIEHTpAa MOXET OBITh HampaBjieHa O Io4Te, C
UCIIOJIb30BaHUEM  MH(OPMAMOHHO-TEIEKOMMYHUKAIMOHHOH  cetu  "HMHTepHer",
opuManbHOr0  caiita  MHOTNO(QYHKIMOHAIBHOIO  ILIEHTPA,  €AMHOrO0  IopTaja
rOCyJapCTBEHHbIX W  MYHHULIMIOAIBHBIX  yCIyr JIMOO  PErHOHaJbHOTO  IOpTaja
roCyAapCTBEHHBIX U MyHUIUIAIBHBIX YCIYT, & TAKXKE MOXKET ObITh MPUHATA P JTUYHOM
npueme 3asButens. JKamoOa Ha pemieHus W jaeWcTBus (Oe3aeiicTBUE) OpraHu3aluy,
npenycMoTpeHHbix ®denepanbHoro 3akoHa Ne 210-d3, a takke uX paOOTHUKOB MOKET
OBITh HalpaBJIcHa o 1o4Te, C U CITIOJIb30BAaHUEM MH(POPMAIIMOHHO-
TEJIEKOMMYHUKaMOHHON cetu "MHTepHer", oQuUMaNbHBIX CAalTOB ATHX OpraHU3aluy,
€IMHOTO MOpTajla TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr JINOO PErHOHAIBLHOTO
NopTaia rocyJapCTBEHHbIX U MyHUIIMIIANBHBIX YCIYT, a TAKXKE MOKET ObITh MPUHSATA MIPU
JUYHOM MPUEME 3aIBUTEIS.

5.3.Kano6a, noctynusiias B opraH, IpeI0CTaBISAIOMINNA MYHULIMTAIIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA ~ IEHTP, YYPEAUTENI0 MHOrO(QYHKIMOHAJIBHOIO LEHTpa, B
opraHuzanuu, npeaycMorpeHssie OenepanbHoro 3akoHa Ne 210-D3, nubo BbIIECTOAIINN
oprad (IpH €ro HajJu4MH), MOJICKUT PACCMOTPEHHMIO B TEUECHHE MATHAALATH pabOdMX
OHEH CcOo JHS ee perucTpaudd, a B cllydae oOOXaJloBaHHMA OTKa3a Oprasa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO — YCIYTY, MHOTO(YHKIIMOHAJIBHOTO  LEHTpAa,
opranuzauui, npeaycMoTpeHHbix enepanpHoro 3akoHa Ne 210-®3, B mnpueme
JOKYMEHTOB y 3asiBUTEJISI JTMO0 B UCIIPABJIICHUN JOMYIIEHHBIX ONEYaTOK M OMIMOOK WU B
cilydae OOXaJOBaHUS HApyLIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX HCIpaBICHUA - B
TE€UYEHHE MATU pabouuX JHEH CO JAHS €€ PEerucTpaluu.

5.4. Kanoba nomkHa COepKaTh:

] )HanMeHOBaHME  OpraHa, MPEJOCTAaBJSIOIIErO0  MYHHULMIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, MPEJOCTABISIONIEr0 MYHUIMIAIBHYIO YCIyry, Ju0o
MYHUIIMNIATBHOTO CIIyXallero, MHOTO()YHKIIMOHAJIBLHOTO LIEHTPA, €ro PYKOBOAUTENS U
(wn) paOoTHHUKA, OpraHu3auui, npeaycMoTpeHHbix denepanbHoro 3akona Ne 210-03,
ux pykoBoautened v (win) paOOTHUKOB, pellIeHUs U JeUcTBUs (Oe31eHCTBUE) KOTOPBIX
00KaTyroTCs;

2)pamunuio, uMs, OTYECTBO (IIOCJIENHEE - MPU HAIWYUHU), CBEACHHUS O MECTe
KUTEJbCTBA 3asfBUTENS - (PU3MUYECKOTO JIMIA JIMOO HAaMMEHOBAHME, CBEJACHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - FOPUAAYECKOrO JULA, a TaKXKe HOMep (HoMepa) KOHTAKTHOIO
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tenedoHa, ampec (ampeca) dMEKTPOHHOUW MOYTH (TIPU HAJTWUYHMH) U TOYTOBBIK aapec, IO
KOTOPBIM JIOJKEH OBITh HANIPABJIEH OTBET 3asBUTEIIO;

3)cBeneHus 00 OOXKATyeMBbIX PEIICHUSX W JNCUCTBHUSAX (O€3IeHCTBUM) Oprasa,
MPEAOCTABISIOIIET0 MYHULUIIAIBHYIO YCIYTy, AOJDKHOCTHOIO JIMIIA OpraHa, Oprasa,
PEIOCTABISIONIET0 MYHHUIIMIAIbHYIO YCIYry, JHOO MYHUUHMIIAIBHOTO CIY>Kallero,
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, paOOTHUKA  MHOTOQYHKIHMOHAIBHOTO  IEHTPA,
opraHu3zaluii, mpeaycMoTpeHHbIx DenepanbHoro 3akoHa Ne 210-d3, ux pabOTHUKOB;

4)noBOABI, HAa OCHOBAaHUU KOTOPHIX 3aABUTENb HE COTJIAaCeH C pEIICHUEM M
neictBueM (Oe3neicTBUEM) OpraHa,  IPEIOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, TMPEJOCTABISIONIEr0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHHIIMIIAJIBHOTO  CIYXKaIllero,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO()YHKITMOHAILHOTO IIEHTPa, OpPraHu3aIiii, MpeIyCMOTPEHHBIX YacThio 1.1 crathu 16
DdenepanbHoro 3akoHa Ne 210-D3 , ux pabOTHUKOB.

5.5.3asgBuTeneM MOryT OBITb MPEACTaBICHBl JOKYMEHTHl (NP HAIWYUM),
MOATBEPKIAIOIINE JOBO/IbI 3aBUTES, JIMOO X KOIHUU.

5.6.Ilo pe3ynbraTaM pacCMOTPEHUS KAJIOOBI MPUHUMAETCA OJHO U3 CIEAYIONIUX
pEeLICHNN:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCIE B (JOpME OTMEHBI MPUHATOTO PEIICHMUS,
UCIIpaBJICHUS JIOMYIIEHHBIX ONEYaTOK M OIMOOK B BBIAAHHBIX B pPE3yJibTare
MPEAOCTABICHNS MYHULIMIAIBHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHMBHBIMU IPABOBBIMU aKTaMU
Poccuiickoii denepaiy, HOpMAaTUBHBIMU NMPAaBOBBIMU akTamu PecryOnuku Tatapcras,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He mno3gnee aHs, cieyroomiero 3a JHEM MPUHATHS PELIEHUs, YKAa3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asBHUTENII0 B NMUCbMEHHOW (OpME M MO JKEJTAHUIO 3asBUTENS B
ANEKTPOHHOM  (opmMe  HampaBisieTcsi MOTHUBHUPOBAHHBIA OTBET O  PeE3ysbTarax
PacCMOTPEHUSI JKATOOBI.

5.7.B cnyyae mnpu3HaHUA KaloObl TMOJJIEKAIIEH YJIOBJIECTBOPEHUIO B OTBETE
3asIBUTENIO, naercss uH@OpMauMs O JIEUCTBUSIX, OCYIIECTBISIEMBIX OpPraHOM,
MPEAOCTABISIONIMM MYHUIIMITAIIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM JHOO
opra"uzaiyeu, mpeaycMoTpeHHoW yacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3 , B HensX He3aMEUIMTEIbHOTO YCTPAHEHUS BBISIBICHHBIX HAPYIIEHUN NpPH OKa3aHUU
MYHUIIUTIATBHOM YCIIYTH, a TaKKe MPUHOCSTCS W3BUHEHUS 32 OCTABJICHHBIC HEYI00CTBA
M yKa3pIBaeTcs wWH(POpMAIUg O MaTbHEUINUX JACHCTBUSAX, KOTOpPHIE HEOOXOIHUMO
COBEPUIUTH 3asIBUTEIIO B LEISAX MOJTYYEHUS] MyHUIIUIIAIbHOW YCITYTH.

5.8. B cinydae mpusHaHus *anoObl HE MOJJIEXKAIIEe YIOBIECTBOPEHHIO B OTBETE
3asIBUTENIO, JAIOTCA apryMEHTUPOBAHHbBIE PAa3bICHEHUS O MPUYUHAX MPUHITOTO PEIICHNUS,
a Takxe MHGOpMaIHs O MOPSIKE 00KATOBAHUS PUHATOTO PEIICHMUS.

5.9. B ciiydae ycTaHOBIEHUSI B XOJ€ WJIM MO pe3yJibTaTaM PacCMOTPEHUS KaloObl

MIPU3HAKOB COCTaBa AJMUHHCTPATHBHOTO TNPABOHAPYLICHHS WA NPECTYIUICHUS
JIOJHDKHOCTHOE JIMIO, paOOTHUK, HaJEJECHHbIE MOJHOMOUYUSMHU MO PACCMOTPEHUIO Koo,
HE3aMEJIMTEIIbHO HAIIPABIIAIOT UMEIOIIUECS MaTEPUaIbl B OPraHbl IPOKYPATYPBI.
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[Tpunoxenue Ne 1

PykoBonurento

HcnomHuTenbHOro KOMUTETA
Kaitouiikoro MyHUIIMIIAIBHOTO
pationa Pecniyonuku TatapcTan

OT

(HaMEeHOBaHUE OPraHU3AIUU WU
@®.1.0. KOHKYPCHOTO YTNPaBIISIONIETO)

(ropuauyeckuil aapec Win
aJpec KOHKYPCHOTO YIIPaBJISIOIIETO)

TenedoH:

3asBiIeHHAE
[Iporury paccMOTpeTh BOMPOC O MPUEME IOKYMEHTOB I10 TUYHOMY COCTaBy  3a
(kpaliHue maThl JTOKYMEHTOB), 00pa30BaHHBIX B pe3yJbTaTe ACATEILHOCTH
(Ha3BaHWE OpraHu3aluu) B CBA3W C JIMKBHUJALMEH HAa OCHOBAaHHUHU
(HauMeHOBaHWE JOKYMEHTa, IIOATBEPXKIAAIOMMK (aKT JIMKBHAAIMH, TMPEKpaIcHUs
NEATEeIbHOCTA OPTaHU3AIINH ).

[TpunoxxeHue: Konusi JOKyMEHTa, MOATBEPKAAIOMNMA (PaKT JTUKBUIALINH,
MPEKpalICHUs AEATEIIbHOCTA OpraHu3aluu

[Toanuce Pacumdposka noanucu
JlaTa
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[Ipunoxenue Ne 2

YTBEPXIAIO YTBEPXIAIO

(HaI/IMeHOBaHI/Ie AOJDKHOCTHU PYKOBOJUTCIIA (HaI/IMeHOBaHHe
JOJDKHOCTHU PYKOBOIUTCIIAA OpraHU3alui —CAaTUHUKa OpFaHI/I3aHI/II/I-HpI/IGMHII/IKa)

[Tongnucy  PacmmdpoBka noanvcu Iloamuce
Pacmmdporka nmoamnucu

Ilatra  Ileuath Jarta
[Teyath
AKT
No
(mara)

IIpucMa-1cpcaadn apXuBHBIX
JOKYMCHTOB Ha XpaHCHHC

(ocHOBaHUE TIepeaadn)

(Ha3BaHUe nepeaaBaemMoro (hoHa)

crai,
(Ha3BaHME OpraHU3alMU-CAATUMKA)
MPUHSI
(Ha3BaHUE OpraHU3aLUU-TIPUEMIITUKA)

JOKYMEHTBI Ha3BaHHOTO ()OH/Ia M HAYYHO-CITPABOYHBIN anmnapar K HUM:

N HaszBanue, Homep KomnuectBo KomnuectBo | [Ipumeuanus

n/m OTUCH AK3EMILIAPOB el. Xp.
OIKCH
1 2 3 4 5
Hroro npunsaToO el. Xp.

Ilepenauy nponssenn: [Ipnrem npownssenu:
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Homxuocts [loamuce PacmmdpoBka noanvcu Jomxuocts [loanuck
Pacmdposka moanucu
Harta Jlata

®onny npucBoeH No

N3MeHeHns B y4eTHbIC IOKYMEHTBI BHECEHBI
JIOJKHOCTB Iloamuce Pacmmdporka noamnucu
Jlara
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[Tpunoxenue Ne 3

Buok-cxema

IoCIIeJOBEATEIERDCTH ,:[ECFICTE]‘[FI o NpeqoCTARTEHHED EI}TEEJ]'H]IEJEHQE YCIONTH

Hasaneaue Orgenas.
HoroynbeTauMa B geHe obpaweHMA.

]

JareuTens. Mogs«a =aNpoca o NPEgOCTEENSHMK
FMYHHLANZABHON YOAYTH M QOKYMEHTOE.

!

Cneymanuct mononkoma. Nposspe

H PEMMCTREUMA gosyrasHToE. 15 suHyT

a, NpHem

CooTEeTCTEYKOT

n.2.5

CneyManMcT Mononoma. PerucTpagmrs 1

HanpEensHHe gowyneHTos. B geso

MOoCTYNASHKA.

Hasaneuye O1as0s

MNposepks CEENEHMI COOSPHEIHNTA B

OOEYMEHTIH

CHOYyTCTEME OCHOBAHMIE ANA OTKE23

E NPSgOCTAENSHHH YOTYTH

Hasanshue OTgena

YCTEHOSNEHME A3THI
NpEOOCTIEASHMA ONHCH.

1 geHe.

MzEEWEHME IZASHTENA O
JAETE NPEOCTEEASHHA ONKoH

JaABMTENL.
NpegociTaEASHHE OMMCH.

Onuce Coassemolx
OOKYMEHTOR

Hasanwume T OToena
MNposepia NpaEMABHOCTH
odopMaEHKMA M HENP3EAEHHE
H3 COrNacoEsHHE B
wommccKeo TAY PT. 2 gHA

Han pPaEnN2HH=A Ha
CormacoeaHBe Onuch

MNpKHATHE pEWeHKER B
FZEMCHMMOCTH OT PEIYALTETOR
MPOESPHA QOKYMEHTOE.

He cooTeetcraywoT n.2.5

CNayHanMcT MonoAroMa. Bo3spaleHHe
OOEYMEHTOR 3FASHTEARD.

MpuHATHE peleHKA B
Z2EMCHMMOCTH OT PE3YALTETOR
NpoESQHA.

Hann4me ocCHOSSHHMKA
NpsaycMoTpeHHbx 8 m.2.9

Hadanenue Orgena. NograToBsa NMoossE ot
OTHEIE NPEAOCTSENSHMA MYHIMKMOE0RHDH.,

yooyru. 1 geHb
.

MNpoekT NMCbaa

Hasansnuk OTgena. MNognycanne
NMOBAAE OT OTHEZE NPEOOITIENSHMA

MY HHMLANZNBHORA YOIy,

« b

Mo 4AHCEHHBIN GORYMEHT




NpoEEEKH.

CTCYTCTEME 3aMESEHKNA

MNpKMHATHE peLIEHKA B
IZEWCHMMOCTHA OT PEIYALTETE

355

HznpaenenHoe [EBlgaHHos)
S2RBMTEAK NHCBMO

Hanusue zamedaHmi

Cneumanuer Nocxomapxuea PT

HanpaensHHE oMKW H3 PECCMOTREHHE KOMMCOMH.
Cpok cornacHo pernamenta Nockomapawea PT

Cneywanwet Nockomapxmea PT
HanpaeneHwe onucK 40R MONpEEneHHA
EMEHIHHA

HnsHp! HOMBCCHH.
MpoEepka OMKHCH, NEHHATHE DELIEHKMA.
CpOK COrNacHo PEFASMEHTY KOMKTETE.

Pemesse 0 cOrmacoBEaHEHE OOHECHE

Cneyvanucr Nocwomapxuea PT
HanpaeneHWe PELLEHMA HOMMOCHH.
CpoH YCTEHOBRNSH PErASMEHTOM KOMHTETA.

N

PeiusHHEe KOsMIOHH

Ha4saneuue Otgena. HaeswsHWe 33REMTENA O
PEWEHHM KOMMCCHH M HESHE4SHHH O3T0
NpEeaoCTAENEHHMA AOKYMEHTOE. 1 geHb

.

HzEelWEeHMe I3AEMTENA O
L=TE NpHEMa

JaAeuTens. MpegocTasneHHe OOKYMEHTOE

COrAaCHD OnHCK.

MpHHATHE pELUEHKR B
2ZEMCHMMOCTH OT PEIYALTETE
NpoEEREH.

!

BozspalleHHEA OnKE

()xas E NPHEATEH JOKVMEHTOE

Cneymanucr MNecrosapxnea PT
Hanpasnexkse peweHMA komuccki 8 Cmgen.
Cpo# YCTEHOEASH PErNamMSHTOM KOMHTETE.

'

PeweHwWe koMHCOCHMKE 08 oThaze

Haxsanenke Orgena. NogroToeka nkoossa of
oTHaze B npueme. 1 neqn

Mrcesao of oTeEze E NPEOOCTIENEHHH
MYHHLMMZASHOR YOmyTH

Hauaneuue OTgana.
NognucaHyie nicoma. L geHe

!

PlusHMe KOMUTOHH

MoANHCIHHDE MMCEMAD

I—_—___---_-_

Ha4saneHur OTgena.

MNpuem gosyMEHTOE, COCTAENEHHE M
EbIOEHE SEASMTEAKS 3HT3 MPHERE.
CpoK B 338HMCHMOCTI OT KOHMYECTES
NEHHHMIEMBIX D20

w

AT NpHEMERM
OOHYMEHTOE HIIK
NWCbMo b oTHaZS

Ha4saneHur OTgena.
Bmas+a (HampaeneHKe) nucoma
3aAsMTENk0. 1 geHe

--_____-""'"-._

MpunorkeHune (cnpaBoYHoE)
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PexBu3uTHI AOJKHOCTHBIX JIMII, OTBETCTBCHHLIX 3a IIPCAO0CTABJICHUC

rOCyAapCTBEHHOW YCIYTH MO BbIJAYe IO BbIIAY€ APXUBHBIX JOKYMEHTOB

IIOJB30BATCIIIO JJIA pa6OTBI B YMTAJILHOM 3aJIC apXHBa U OCYIICCTBJIAIOIINX

KOHTPOJIb €€ UCITIOJTHCHHA

ApxuBHblil otaen HcnomHurensHOro komurera KailOMIKoro MyHULIMIIAIBHOTO

paiiona Pecnnyonuku Tatapctan

J1OImKHOCTD Tenedon DJIEKTPOHHBIN ajipec
HawansHuk oTnena 8(84370) Almira.Hayrullina@tatar.ru
2-11-23
CrenuanucT oTaena 8(84370) -
2-11-23

Wcnonmaurensubiit komuTeT KaiOUIKoro MyHUIIUIIATBHOTO paiiona PecryOnmku

Tarapcran
JlomKHOCTB Tenedon DJIEKTPOHHBIN ajipec
PykoBoauTeINb 8(84370)21-1-04 | Aleksey.Makarov@tatar.ru

HCITIOJTHUTCIIbHOT'O KOMUTCTA

Yrpapisrommin nenaMu
HCTIOJTHUTEIBHOTO KOMHUTETA

8(84370)21-1-21

Danija
Badertdinova@tatar.ru
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[Ipunoxenne Ne§

K IIOCTaHOBJICHUIO
HcroaHUTEIHOTO KOMUTETA
Kaitouiikoro MyHUITUTIaIBHOTO
paitona Pecnyonuku Tatapcran
oT 29 mag 2019 1. Ne252

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeI0CTABJIEHU MYHUIMIIAIBHON YCJIYI'H N0 0KA3aHUI0 I0PUINYECKUM
JMIAM MeTOAMYeCKO 1 NPAKTHYeCKOoil MOMOIIU B padoTe apXUBOB M 10
OpPraHu3alMu JOKYMEHTOB B /1eJI0NIPOU3BOICTBE

1. O0mue moJI0KEeHUA

1.1. Hactosiuuii  PernmaMeHT  ycTaHaBIMBaeT CTaHAApPT U TOPSIOK
MPEAOCTaBICHNUS MYHUIMNAIBHOW YCIYTM TI0 OKa3aHUI0 METOJUYECKON U
MPAKTUYECKON MOMOIIM MPEACTABUTENISAM IOPUINYECKUX JIUIl B pabd0OTe apXUBOB U
M0 OpraHu3alu JIOKYMEHTOB B JI€JIONMPOM3BOJICTBE (Jajee — MyHHUIMNaTbHAs
ycllyra) 1o BOIpocam:

oTOOpa JOKYMEHTOB (SKCHEPTU3bI IIEHHOCTH) B COCTaB ApXHMBHOTO (oHA
Poccuiickoit @enepanuu v NOArOTOBKY UX K Mepeladye B MyHUIIUNIAIbHbBINA apXUB;

ynopsimouenust  (hopmupoBanusi, 0GOpPMIICHUS W ONHMCAHMS)  Je
MIOCTOSIHHOT'O XPaHEHUS U 110 JTUYHOMY COCTAaBY;

BEJICHUsI y4yeTa JOKyMeHTOB ApxuBHOTO (oHma Poccuiickoit denepanuu,
HaxOJSIINXCSl HA BPEMEHHOM XPaHECHHH;

MOJATOTOBKHM HOPMATUBHBIX JIOKYMEHTOB MO BOMPOCaM JEJIONPOU3BOJICTBA U
apXUBHOTO Jeyia (MOJIOKEHUM, MHCTPYKIUH, MPUMEPHBIX W WHIUBHUAYaJbHBIX
HOMEHKJIATyp Jen);

COBEPIICHCTBOBaHUSI PabOThl  JIETIONPOU3BOJCTBEHHBIX, aPXUBHBIX U
AKCTIEPTHBIX CIYKO IOPUIANUECKUX JIUI[-UCTOYHUKOB KOMIIJIEKTOBAHUS;

MOBBIIICHHUS] MPOPECCUOHAIBHON KBaNu(pUKAUU pPaOOTHUKOB YKa3aHHBIX
CiIy k0 (OpraHu3aiii ¥ MpoBEJCHUSI CEMUHAPOB).

1.2. Tlomywatenun MyHULMOAIBHOM YCIYTW: IOPUJIMYECKUE JIMIIA -
HMCTOYHUKHU KOMIUICKTOBAHUSI MyHUITUTIATIHLHOTO apXuBa (j1anee - 3assBUTEb).

1.3. MynuuunanbHass yciayra npegoctaBisiercs — VMcnonHUTEnbHBIM
koMuTeToM KaiiOuIkoro MyHUIIUIIALHOTO paiioHa (nanee — Mcnonkom).

HcnonHuTens MyHUIMNANBHOW yciyrn — ApxuBHbIA oraen Mcmonkoma
(manee — Otaen).

1.3.1. Mectro Haxoxaenus HMcronkoma: ceno bonbsmume KaiOuupl, yiI.
Conuneunslit OyabBap, 1.7;

Mecto naxoxnaenuss Otnena: ceno bombmme KaiiOuipl, yiu. CofHeuHBII
OynbBap, 1.7;

I'padux paboter Ucnonkoma: exxeqHEeBHO, KpoMe CyOOOThl M BOCKPECEHbBS,
noHenenbHUK — nsatHuna ¢ 08.00 go 17.00, o6ex ¢ 12.00 mo 13.00;

[Tpoxo/ 1o JOKYMEHTY, YAOCTOBEPSAIOMIEMY JIUYHOCTb.

CnpaBounsrii Tenedon Otaena: 8(84370)21-1-23.
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1.3.2. Anpec odunmanpbHOro caiTa MYHHULMIAJIBHOTO pailoHa B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «VHTepHeT» (manmee — ceThb
«HuTtepHer»): http://www. kaybici.tatarstan.ru.

1.3.3. Hudopmanus o0 MyHUUUNATBHON YyCIyre, a TakXke O MecTe
HaxoXJeHus u rpaduxe padboTel OTaEna MOXKET OBITH MOJy4YeHa:

1) mocpenctBoM MHGOPMAIIMOHHBIX CTEHIIOB, COAEPKALIUX BU3YAIbHYIO U
TEKCTOBYI0O HMH(POpMALUI0 O MYHUIUNAIBHOM YyCIyre, pacroJiOKEHHBIX B
nomeneHusx Mcmonkoma, st paboThl ¢ 3asIBUTEIISMU.

Nudopmanus, pa3merniaemas Ha TOCYJapCTBEHHBIX s3blkax PecrmyOnmuku
Tarapctan Ha uWHGOPMAIMOHHBIX CTEHNIAX, BKJIIOYAaeT B ce0s CBEACHHUS O
MYHHUIMOAIBHON yCIiIyre, cojepxanieiics B myHkTax (moxamynkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10,2.11, 5.1 nacrosmmero Pernamenra;

2) mocpenctBoM cetu «HTEpHET»:

Ha odurmaabHoM caiite Mcmonkoma (http://www. kaybici.tatarstan.ru.

Ha [loprane rocynapcCTBEHHbIX W MYHUIMNAIBHBIX yciuyr PecmyOnuku
Tarapcran (http://uslugi.tatarstan.ru/);

Ha EnuHoM mopTasie rocylapCTBEHHBIX U MYHHUIIMIAIBHBIX — YCIIYT
(pynxuuit) (http://www.gosuslugi.ru/);

3) pu yctHOM oOparieHuu B McrosnkoM (JIMuHO Win 110 TenedoHny);

4) mpu MUCBMEHHOM (B TOM 4YHCle€ B (opMe AJIEKTPOHHOTO JOKYMEHTA)
oOpamieHn Ha OymMakHOM HocuTene B McmonkoMm, mo mourte, B 3JIEKTPOHHOM
(dbopMme 10 ANEKTPOHHOI MOYTE;

5) B MHOTO()YHKITMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYAAPCTBCHHBIX U
MyHUIUNANBHBIX ycayT (panee — M®LI), B yaanennsix padounx mectax MOLI.

1.3.4. Mudopmarius 1o BorpocaM NpeIoCTaBICHUS MyHUIIMTIAIBHON yCIIyTH
pa3meniaetcs crneruaiuctom Otnena Ha oduuuanibHOM caiite Mcmoskoma u Ha
WHOOPMAITMOHHBIX CTeHAaX B ToMmemieHusx Mcnonkoma st paboThl  C
3asIBUTEIISIMHU.

1.4. llpenocraBieHre  MYHUIMIIAIBHONW  yCIYTH  OCYIIECTBISETCS B
COOTBETCTBHH C:

®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 o6mmMX mpUHITUTIAX
OpraHu3allid MECTHOTO caMmoympasiieHus B Poccuiickoit ®Denepamumy» (nainee —
®enepanbubiii 3akoH No 131-D3) (Cobpanue 3akoHomarenbctBa PD, 06.10.2003,
Ne 40, ct. 3822);

®denepanbHbiM 3ak0oHOM OT 22.10.2004 No 125-®3 «O06 apxuBHOM Jeje B
Poccuiickoit denepanun» (nanee — denepanbubiii 3akoH Ne 125-D3) (Cobpanue
3akoHoAaTenbcTBa PO, 25.10.2004, Ne 43, cT. 4169);

®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
NPEIOCTaBICHUSI TOCYIapCTBEHHBIX M MYHULHMMAIBHBIX YCIyr» (mamee -
®denepanbubiii 3akoH Ne 210-D3) (Cobpanue 3akonogatenscta PD, 02.08.2010,
No 31, cT. 4179);

[IpaBunamMu  oOpraHm3alid  XpaHEHUs, KOMIUICKTOBaHUS, Yyd4eTa U
WCIIOJIB30BaHUsI JTOKYMEHTOB ApxuBHOro ¢Gouaa Poccuiickoit ®Denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJIaPCTBEHHBIX U MYHHUIIMTAIHHBIX apXUBaX,
My3esaxX ¢ OuOnmoTekax, OpraHu3anusax POCCHMHCKOW akaaeMuu Hayk,
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YTBEPKIAECHHBIMU NPHUKa30M MuHucTepcTBa KyJabTypsl Poccniickon denepannn ot
18.01.2007 Ne 19 (bromnereHb HOPMATHBHBIX aKTOB (QefepalbHbIX OPraHOB
ucrnonHuTensHoi Biactu, 14.05.2007, Ne 20) (nanee — [IpaBuna paboThl);

3akoHom Pecriyonuku Tatapctan ot 20.07.2017 Ne 63-3PT «O6 ApxuBHoM
nene B Pecnybnuke Tartapcran» (manee - 3akon PT Ne 63-3PT) (PecnyOnuka
Tarapcran, 25.07.2017, Ne 107);

3akoHom Pecnybnmuku Tatapcran ot 28.07.2004 No 45-3PT «O mectHOM
camoynpaBienuu B PecnyOnuke Tartapctan» (nmanee — 3akon PT No 45-3PT)
(PecmyOinka Tataperan, 03.08.2004, Ne 155-156);

3akonoM Pecnybnuku Tatapcran ot 24.12.2007 Ne 63-3PT «O nanenenuun
OpraHOB  MECTHOIO  CaMOYIPAaBJIEHUS MYHHUIMNAIbHBIX 0Opa3oBaHUN B
PecnyOnuke Tarapctan OTIENbHBIMH — TOCYJAPCTBEHHBIMH  [TOJHOMOYHUSIMHU
PecnyOnuku Tatapctan B obmactu apxuBHOrO fena» (nanee — 3akoH PT Ne 63 -
3PT) (Pecnyonuka Tarapcran, 25.12.2007, Ne 255-256);

VYcraBom Kaiibuiikoro myHununaibHoro paiiona PecnyOnmuku Tatapcras,
yTBepkieHHoro pemienueM CoBera KailOWIKoro MyHUIIMIIANBHOTO paiioHA OT
15.11.2018 roma Ne136;

[Tonoxenuem 00 HcrnonHuTeIbHOM KOMUTETE Kaitbuiikoro
MYHUIIMNIATBHOTO paiioHa, yTBepxaeHHoro pemienrnem Cosera Kaitbuiikoro
MyHuIUnaidpbHoro parona ot 13.04.2013 roma Nel68 (mamee — Ilonoskenue o0
Hcnonkome);

[lonoxenueM 00 apxuBHOM oOTAeNe VICHOJHUTENBHOTO  KOMHTETA
KailOuukoro MyHHMIMOAIBHOIO paioHa, YTBEPKACHHBIM IOCTAHOBICHUEM
HcnonuutensHoro komuteta KalOunkoro MyHUIMOANBHOTO paioHa OT
06.06.2018 roga Ne 191 (manee — Ilonoxxenue 06 otmene).

1.4. B Hacrosmem PermameHTe HMCHONIB3YIOTCS CIIEAYIOIIAE TEPMUHBI U
OINPENEIICHUS:

UCTOYHHUK KOMIUIEKTOBAaHMS — IOPHAWYECKOE JIMLO, B IIpoLecce
NESATEILHOCTH KOTOPOTro 00pa3yroTcst TOKyMeHThl ApxuBHOTO Qona Poccuiickoi
denepanuu;

HOMEHKJaTypa JeJl — CHUCTEMAaTHU3UPOBAaHHBIM TNEPEUYEHb 3aroJIOBKOB
(HaMMEHOBaHUM) JeJ, 3aBOJIMMBIX B OpraHU3allud, C YKa3aHUEM CPOKOB UX
XpaHeHus1, 0pOPMIICHHBIN B YCTAHOBJICHHOM TOPSIJIKE;

Onuce — apXWBHBIM CIPABOYHUK, NPEAHA3HAYECHHBIM JUIA PACKPBITHS
cocTaBa M COJEpXaHUS €IWHUI] XPAaHEHUS/€IUHMI] Yy4YeTa, 3aKpeIJICHUs HX
BHYTpU(OHIOBOM CUCTEMATU3ALINU U YUETA;

MOJIO)KEHHE 00 apXuWBe — JOKYMEHT, PErJaMEHTUPYIOMIMN JeATeIbHOCTb
apXvBa OpraHu3aluu: 3a1a4u, QyHKIUY, IpaBa, OTBETCTBEHHOCTb;

MOJIO)KEHUE 00 SKCHEPTHONM KOMHUCCHUU — JOKYMEHT, PerjaMeHTUPYIOIIHMA
JESATENPHOCTh MOCTOSIHHO JEHUCTBYIOIIEH HSKCIEPTHOW KOMHUCCUM OpPTraHU3ALUHU:
3aauu, QyHKIIMHU, TIPaBa, OTBETCTBEHHOCTD;

VIOPSAIOYCHUE  apXUBHBIX  JIOKYMEHTOB - KOMIUIEKC paboT 1o
(GbOpMHUPOBAHUIO APXUBHBIX IOKYMEHTOB B €UHUIBI XpaHEHUS (J1e71a), OMMCaHUIO
1 0DOPMIICHHIO TaKUX EIUHUI] XpPaHEHHsS (7€) B COOTBETCTBUU C TPaBUIIAMHU,
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YCTaHOBJICHHBIMU YIIOJIHOMOYEHHBIM (pefiepaibHbIM OPTaHOM HCIIOJHUTEIBHON
BJIACTH B c(hepe apXUBHOTIO JIeNa U JeIONPOU3BOICTBA,;

dbopMupoBaHue JIe1 — TPYNIUPOBKA MCIOJHEHHBIX JOKYMEHTOB B Jejia B
COOTBETCTBHH C HOMEHKJIATYPOU JIETT;

AKCIEPTU3A LIEHHOCTH JOKYMEHTOB — U3YUYEHHUE TOKYMEHTOB HAa OCHOBAaHUU
KPUTEPUEB UX LIEHHOCTH B LEJISAX ONPEACIICHUS CPOKOB XPAHEHUS TOKYMEHTOB U
oTOOpa UX JJiA BKJIIOYeHHs B cocTaB ApxuBHOro gonaa Poccuiickoit @enepanuu;

AKCIIEPTHO-NPOBEPOYHAs W  METOAMYECKass KOMHUCCUS — KOMMCCHS,
nedcTBytomas npu [7maBHOM apxuBHOM ynpasieHun KaOunera MuHHCTPOB
Pecriyoimmuku Tartapctan (manee — YmpaBieHue) JUisi pacCCMOTPEHHSI BOIIPOCOB,
CBA3aHHBIX C JKCIEPTU30M LIEHHOCTU JTOKYMEHTOB, BKJIIOYEHHUEM HX B COCTAaB
ApxuBHoro ¢onna PecnyOmuku TartapcraH, ompenejieHHMEM B €ro COCTaBe
YHUKAJIBHBIX TOKYMEHTOB, PEIICHHUS] METOJNYECKUX U MPAKTHUYECKUX BOIPOCOB B
obnactu apxuBHoro jena (nanee — IIMK Ynpasnenus);

3alpoc O IMPENOCTAaBICHUM MYHULHUIIAIBHOM YCIYTH  — 3asBICHUE O
IPEJOCTABIICHUN MYHULMNAIBHON yClIyru (Jajee — 3asBiICHUE). 3asBICHUE
3allOJIHAETCS B IPOM3BOJBHOW (hopMe, MO YCTAHOBICHHOMY 00paslly WIM Ha
CTaHJaPTHOM OJIaHKE.



361

2. CTraHgapT npeaocTaBjieHUs MYHHIUIIAJIBLHON YCJIYTH

HaumenoBanue TpeOoBaHuUs K
CTaHAApPTy NPEIOCTaBICHUS
MYHULIMIAIBHOU YCIIYTH

Coneprxanue TpeOOBaHMM K CTaHAAPTY

HopwmatusHbIi
aKT, YCTaHaBIIMBAIOUIUN MYHUIIMITAIBHYIO
yCIIyTy Wi TpeOboBaHUE

2.1. HaumenoBanue
MYHULIMIAIBHON YCIIyTH

Oxka3zaHue IOpUINYECKUM JIMLAM METOIUYECKON U
MPAaKTUYECKOM MOMOIIM B pabOTe apXWBOB U IO
OpraHHU3alNH TOKYMEHTOB B JEIONPOU3BOACTBE

qu, 3, 5 cr. 4 ®enepanbHOro 3axkoHa No
125-®3; n.m. 4.8., 4.9. IIpaBun paboTHI; CT.
5 3akona PT Ne 63-3PT

2.2. HaumenoBanue HUcnomuutenbHbIN KOMHUTET Kaiounkoro | 4. 5 ct. 4 ®enepanpHoro 3akoHa Ne 125-
MYHHULMIIATBHOTO OpraHa | MyHULIMIIAJIbHOTO paloHa. @3; [TonoxxeHnue o6 otaene
VCIIOJIHUTEIIbHON BJIACTH, HcnonHurens  MyHMIUNAIBHOM  yCIyrd — —

HEIIOCPEIACTBEHHO ApxuBHBIN 0TAeN ICIOTHUTENBHOTO KOMUTETA.

IIPENOCTaBIIAIOIIETO

MYHULIMIAIBHYKO YCIYI'y

2.3. Onucanue pe3yapTara [Toaroroska K COTJIACOBAHUIO OIIMK | 4. 3 ct. 4 ®enepanpHoro 3akoHa Ne 125-
[IPEIOCTABIICHUS VYropaBiaeHuss ~ HOPMATUBHBIX  JOKYMeHTOB 1o | @3; n.m. 4.8., 4.9. IIpaBun paboThl

MYHULIMIAIBHON YCIIyTH

BOIIPOCaM JIEJIONPOU3BOACTBA M APXMBHOIO JIEJA:
MOJIOKEHUH 00 apXuBe M HDKCHEPTHOW KOMHCCHH,
MHCTPYKIUU TIO JIEJONPOU3BOJCTBY, HOMEHKIATYPHI
nen  (mamee —  HopmaTuBHBIE — TOKYMEHTHI),
YTBEPKIACHUIO  (COrJIaCOBAaHMUIO)  OMHUCEH  Aen
INOCTOSIHHOTO, XPaHEHHUs, OMMCEH JeNl MO JUYHOMY
cocTaBy (manee — Onucn).

OxkazaHHasg  opraHuM3aluMud  METOAWYECKas |
MpakTHYecKas IMOMOIIb, B paboTe apxuBa M 110
OpraHu3alMd JIOKYMEHTOB B JEJIONPOU3BOJACTBE B
BOIIpOCaXx:

- BKCHEPTU3bI LIEHHOCTH apXUBHBIX TOKYMEHTOB;

- yHOpSAJOYEHHsS]  apXMBHBIX  JIOKYMEHTOB
NOCTOSIHHOTO, ~ BpemMeHHoro (cBbime 10 jer)
XpaHEHHUs U 110 JIMYHOMY COCTaBY;

- TOJrOTOBKM JOKYMEHTOB ApXHBHOro ¢oHnaa
Poccuiickon denepannun K nepeaaye B
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MYHUIUITAJIBHBIN apXUB;

- BEJICHUS y4eTa apXUBHBIX JOKYMEHTOB;

- UCTIOJIb30BAHUS APXUBHBIX JOKYMEHTOB,;

- (hopMUpPOBaHMSI JI€J1 B 1€J0NPOU3BOJICTBE;

- Tepeadyd CTPYKTYPHBIMU TOAPa3ICICHUSIMH
OpraHM3aIliH [T B apXUB;

- TPOBEACHUS CEMHHAPOB B IENSAX MOBBIIICHUS
npodeccuoHanbHOM  KBanU(UKau — pabOTHUKOB
ApPXUBHBIX U JIEJONPOU3BOJICTBEHHBIX CIIYKO

2.4. Cpoxk  mpenocTaBlICHHS
MYHUIUTIATIBHON YCIYTH

Metoaudeckass M NpakTHYeCKass  IMOMOIIlb,
ocylecTBisieMas 0e3 Bble3/1a K 3asiBUTEI0 — 3 s

METOJIMYEeCKass W MpaKTHYecKass  IOMOIIlb,
OCYIIIECTBJISIEMAsl C BBIE3JIOM K 3asBUTEIIO - 2 JHS,
JIaThl BbI€3/Ia COTJIACYIOTCS C 3aBUTEIIEM;

OpraHu3alys U MPOBEJACHNE CEMUHAPOB — 16 qHEH,
JaTa TPOBEICHUS CEeMHUHapa corjacyercs C
3asiBUTEIIEM

yy.3, 5 c1.4 @enepanbHoro 3akoHa Ne 125-
@3; m.m. 4.8., 4.9. [IpaBun paboTs

2.5. UcuepnpiBatonuii  TiepeyeHb

JTOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU c
3aKOHOJATEIbHBIMU WM HMHBIMU
HOPMaTHBHBIMHU IIPaBOBBIMH
aKkTaMd I8 MPEIOCTaBIICHUS
MYHUITUTIATBHOM YCIIYTH, a TaKKe
YCIIyT, KOTOPBIC SIBJISIFOTCS
HEOOXOINMBIMU u
00s13aTeIbHBIMU TUTSE
MIPEIOCTaBIICHUS

MYHHUITUTIATBHBIX yCIIyT,
OIS KAIIAX IIPE/ICTABJICHUIO

[Ipu ycTHOM OOparieHuu:

- TOKYMEHTBI, yIOCTOBEPSIOIIUE TNIHOCTH;

- JIOKyMEHTBI, TOATBEPKAAMIINE MOTHOMOYMS
peICTaBUTENIS FOPUANYECKOTO JINIIA.

[Tpu nmucekMeHHOM OOpaIeHUH:

- 3asBJICHUE O MPEAOCTaBICHUM MYHHUIIUIAIbHOU
yCIIyTH Ha OJlaHKE IOPUANYECKOTO JINIA

4
31ech U 1anee IMTEILHOCTD MPOIEAYP HCUUCISIETCS B pabounX THAX.
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3asBHUTCIICM

2.6. VicuepnpIBalOIMN  MEPEUCHb
JOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBHUHU C
3aKOHOJATEIbHBIMU HIIM HHBIMU
HOPMATHBHBIMH MIPaBOBLIMU
aKkTaMud AN TPeIOCTaBIICHUS
MYHULIMTIATbHON YCIIyTH,
KOTOpBIE HAXOJIATCS B
pacnopsDKeHUH TOCYJapCTBEHHBIX
OpraHoOB,  OpPraHOB  MECTHOI'O
caMOyIIpaBJIEHUS u HHBIX
OpraHu3aIuii u KOTOpBIE
3asiBUTENb BIIPABE MPEJICTABUTD

[IpenocraBiieHre JAOKYMEHTOB, KOTOpPbIE MOTYT
OBITh OTHECEHBI K JAaHHOM KaTeropuu, He TpedyeTrcs

2.7. Ilepeuenb OpraHoB MECTHOTO
caMOYIIpaBJIEHUs u 170
CTPYKTYPHBIX  TOApPa3CIICHUN,
COrjacoBaHUe KOTOPBIX B
ciyyJasx, MPEeayCMOTPEHHBIX
HOPMATHBHBIMH MIPaBOBBIMHU
aKTamu, TpebyeTcs JUISt
MPENOCTaBICHUS
MYHULIUITATEHOU
KOTOpO€E

yCIIyTH u
OCYIIECTBIISIETCA
OpraHomM HCTIOJTHUTEIBHOU
BJIACTH, MPEA0CTABJISIOIINM
MYHHIUIIAIBHYIO YCIYTY

CornacoBaHue
TpedyeTcs

MYHULIMTIAIBHON HE

yCIyTu

2.8. HNcuepnpiBaronii nepevyeHb
OCHOBaHUM JJI1 OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS] MYHUIIUTIATbHON
yCIIyTH

1. HecooTBeTCTBHE MPENCTABIECHHBIX TOKYMEHTOB
NepeyHI0  JOKYMEHTOB, YKa3aHHBIX B 1. 2.5
Hacrosuero Pernamenra.

2. Hanuume HEOrOBOPEHHBIX WCIPABIECHUNA B
II0JABAEMBIX JOKYMEHTaX
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2.9. McuepnpIBalOMi  MEPEUCHb
OCHOBAHHM JIJIs1 TPUOCTAHOBIICHUS
WIK OTKa3a B MPEJOCTABICHUU
MYHULIMIAIBHON YCIIyTH

1. Hapymenue 3asButenem (e€ro mpeacTaBUTEIICM )
ONPEAECICHHBIX B COOTBETCTBUU C MyHKTamu 3.4.1.,
3.4.3. Pernamenra cpokoB nogayu B OTaen NpOEeKTOB
HOPMAaTHBHBIX JOKYMEHTOB, OmHCei.

2.10. Iopsaok, pa3mMep U
OCHOBaHUS B3MMAaHUS
rOCy/IapCTBEHHON MOIIINHBI HJITH

MHOM IIJIaThl, B3UMaeMON 3a
MPEIO0CTABJICHUE

MYHULIMITAUTBHOU YCIIyTH,
BKJIFOYast uHopMaIuio 0

MCTOAHUKC pacucTa pasMcpa TaKoHu
I1JIaThI

MyHHIATIAIbHAS  yCayra TPeIOoCTaBIIICTCS Ha
0€3BO3ME3IHOI OCHOBE.

4. 3 cT. 15 ®enepanpHoro 3akona Ne 125-
®3; u. 1 ct. 8 DenepanbHOro 3akoHa No
210-®d3

2.11. Tlopsiok, pa3mep U
OCHOBAaHMS B3WUMaHUS ILIATHI 3a
MPEIOCTaBICHNE YCIIYT, KOTOPBIC
SBJISIFOTCS. ~ HCOOXOJTUMBIMH U
00s13aTEeIbHBIMU VIS
MPEIOCTaBIICHUS
MYHUITUTIATEHOM YCIIyTH,
BKJIIOYAs uHbOpMAITHIO 0
METOJIMKE pacueTa pazMepa Takou
TJIaThI

[IpenocTtaBienre HEOOXOAUMBIX U 00s3aTEIBHBIX
yCIIyT He TpedyeTcs

4. 3 cr. 15 ®enepanbHoro 3akona Ne 125-
@3; 4. 1 cr. 8§ DenepanbHoro 3axkoHa No
210-®3

2.12.  MakcuManapHBIi  CpPOK
OKHJIaHUS B OUYEPEIH TIPH IMoaadue
3ampoca O  TMPEAOCTaBICHUU
MYHHUITUTIAJTBHOW YCIYTH W TIPH
MOJTYYCHU N pe3ynbrara
MIPEIOCTABIICHUS TAKUX YCIYT

MaxkcumanbHbll  CPOK  OXKUJIAHUS npueMa
noJiyyaTesss MYHUIUNAIBHOW YCIyru (3asiBUTENIS)
NpY TOJlave 3amnpoca U Npu MOJIYyUYEHUU pe3yJibTaTa
HE JIOJDKEH MPEeBBIIATh 15 MUHYT.

OuepenHOCT, I OTAEIBHBIX
noJydaresnen MYHULUIIAIBHON
YCTaHOBJIEHA

KaTeropum
yCIyru HE
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2.13. Cpok perucrpanuu 3ampoca
3agBUTENSI O MPEAOCTaBICHUU
MYHUIIATIAJTLHON yCITyTH

B ACHDB ITOCTYIUVICHUA 3asBJICHUA

2.14. TpeboBaHus K
MOMEIIEHUSIM, B KOTOPBIX
MPEAOCTaBISIOTCS
rOCyJIapCTBEHHBIE U
MYHULUNAIBHBIC YCIYTH, K 32Ty
0KUJIaHMS, MECTaM JIJIst
3aII0JIHEHMS 3aIIPOCOB O
MPEI0CTABICHUN
rOCyAapCTBEHHOW WIIN
MYHUIUITAIBHON YCIYTH,
HH(POPMAITMOHHBIM CTEHIAM C
o0pa3iaMu Ux 3aroJIHCHHS U
nepeyHeM JJOKYMEHTOB,
HEOOXOMUMBIX JUIA
MPEIOCTABICHUS KAXKIOU
roCyAapCTBEHHOW WIIH
MYHULUTAIHHON YCITyTH, B TOM
YHCIIe K 00CCIICUCHHUTO
JIOCTYITHOCTH JJ1s1 UHBAJIUI0B
yKa3aHHBIX O0BEKTOB B
COOTBETCTBHHU C
3aKOHOJIATEIBCTBOM Poccuiickom
denepalviv 0 COMATBLHON
3alMTe UHBAJIUJIOB

IIpenocrasiieHue MYHULUIIATIbHOM YCIIyTH
OCYUIECTBJISIETCS. B  3JaHUAX M  [OMEUICHUSX,
000pYJOBaHHBIX MPOTHBOMOXAPHOU CHCTEMOW U
CUCTEMOI MOKapOTyUIEHUsI, HEOOXOAUMON MEOEIbI0

JUIA  3alOJIHEHUS 3alpoCOB O TMPEJOCTaBICHHUH
YCIIyTH, JOKYMEHTOB,  MH(OpPMAIMOHHBIMU
CTEHJAaMH, COJEpKAIUMU O0Opa3Ilbl 3aroJHEHUS
3alMpocoB M TEpPeuYeHb  JOKYMEHTOB  JJIA
peI0CTaBICHUS YCIIyTH.
ObecnieunBaeTcsi  OCCHPEMATCTBEHHBIM  JTOCTYM
WHBAJIUIOB K MeCTy MpeI0CTaBICHUS

MYHUIIUITAIBHOW yCayru (yHIOOHBIH BXOA-BBIXOJl B
MOMEIIECHUSI W TepeMelieHue B HUX Mpeaenax).
BusyanbHasg, TekcToBas U MYJbTUMEIHITHAA
nHpopmarus 0 MOPSJIKE MPEIOCTABIICHUS
MYHULIMNATBHON YCIYyTU pa3MelaeTcs B YJIOOHBIX
U1 3asIBUTEJIEM MECTax, B TOM YHCJIE C YYETOM
OTPAHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB

2.15. Tlokazarenu NOCTYNHOCTU U
KauecTBa MYHUIIUATIATbHON
yCIYTH

[lokazarenssMu  AOCTYIHOCTH IPEIOCTABIICHUS
MYHULANIAIBHOW YCIIYTH SIBISIOTCS:

PaCIONI0KEHHOCTh MTOMEIIEHHUS] MYHULIMIAIBHOTO
apXxuBa B 30HE JOCTYNHOCTH OOLIECTBEHHOIO
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TPAHCIIOPTAa;

HaJn4yue HE00XO0IUMOTO KOJINYECTBA
CIICHHAJIUCTOB, a TAaKKE IIOMEIIECHHUM, B KOTOPBIX
OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asBUTEIIEH;

HaJIM4YuMe HcUepnbiBaomed uHPOpMAIUU O
cnoco0ax, MOpSAKE M CpPOKAX IPeIoCTaBICHUS
MYHHUIIMIIATBHOW  YCIYrH Ha HWH(GOPMAIMOHHBIX
cTeHaax, MHGOPMAIMOHHBIX pecypcax KanOuikoro
MYHULIMIIAIBHOTO paiioHa B cetn «lHTepHET», Ha
Enunom 1opTajie rOCyJapCTBEHHBIX 51
MYHULIANIAIBHBIX YCIIYT.

KadectBO  mpenocrtaBieHUsT  MYHHULMIIAIBHON
YCIIYT'Y XapaKTEepU3yeTCsi OTCYTCTBUEM:

odepelel NpU NpUEME U BblJaye TOKYMEHTOB
3asBUTEIISM;

HapyIIEHU I CPOKOB MPEIOCTABICHUS
MYHULIMIAIBHOMN YCITyTH;
)KaJ100 Ha JIEUCTBUS (6e3neiicTBHE)

MYHUIUOAIBHBIX — CIyKalllMX, MPEJOCTABISIIOIIUX
MYHUIUTNIATBHYIO YCIYTY;
XKano0 Ha  HEKOPPEKTHOE, HEBHUMATEIbHOE

OTHOUICHUE MYHHUIUTTATBHBIX CITyKalluX,
OKa3bIBAIOIIMX  MYHUIMIAIBHYIO  YCIAYry, K
3asBUTEIIAM

2.16. OcobenHoctu
NIPEIOCTABIICHUS MYHHUITUTIATBHON
YCIIYTH B DJIEKTPOHHOU (popMme

Nmeercss BO3MOXHOCTH IOAA4YM 3asIBICHUS O
MPEJOCTaBIECHUA  MYHUUMNAIBHOM  yCIYyrd B
ANEKTPOHHOM BHJie yepe3 [lopran rocyaapcTBeHHBIX
U  MYyHULHUNAIBHBIX YCIYT €  MOCIEAYIOUIUM
NPENbABICHUEM OpPUTHMHAIOB JOKYMEHTOB IIpU
NOJIyYEHHUH YCITYTH.

3asBIIEHHE O MNPEIOCTABICHUM MYHULUITAIBHON
yCIYyI'M  MOXET ObITh HampaBieHO B ¢opme

4. 1 c1. 19 ®enepanbHoro 3akona Ne 210-
o3
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QJICKTPOHHOI'O JOKYMCHTA I10 3JICKTPOHHOMY aapcCCy:
E-mal: Almira.Hayrullina@tatar.ru




3. CocraB, nocJjie10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS a[IMUHUCTPATHUBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAAKY X BbINOJHEHHUS, B TOM YHCJIE
0C00EHHOCTH BBINOJHEHUSI AAMUHUCTPATHBHBIX NPoUeAYpP (HeiicTBUIA) B
3JICKTPOHHOU (popme

3.1.  Onucanue MOCIEIOBATEIbHOCTH  ACHCTBUA  TNpPU  NPEAOCTABICHUU
MYHULUTIAIBHOMN yCIIYTH

3.1.1. mpenocraBiieHHs MYHHULMIIAIBHOM YCIYTH MO OKAa3aHUIO HOPUIWYECKUM
JUIaM METOJAMYECKON M MPAKTUYECKOW MOMOIIM B padOTe apXWBOB U MO OpraHHU3alUU
JIOKYMEHTOB B JICJIONIPOU3BOJICTBE BKJIIOUAET B C€0sI CIEIYIONINE MPOLIETYPHI:

1) KOHCYJIBTHPOBAHUE 3ASIBUTEIIS,

2) NIpUHSTUE U PETUCTPALIUS 3asIBIICHUS;

3) okazaHHE HOPHIUYCCKHM JIMIIAM METOAMYCCKOH W IMPAKTUICCKOW IOMOINU B
paboTe apXHUBOB M 10 OPraHU3aIMU JOKYMEHTOB B JCIOMPOU3BOICTBE

4) BbI1aYa 3asBUTEIIO PE3yIbTaTa MYHUIIUIIAILHON YCIIYTH.

3.1.2. bBnok-cxema MOCIEAOBATEIIBHOCTH JCHCTBUHA TI0  MPEIOCTABICHUIO
MYHMIUITAIBHON YCIYTH NpeAcTaBieHa B mpuioxkeHuu Ne 1.

3.2. Oka3zaHue KOHCYJIbTAllUN 3asIBUTEIIO

3asBuTENb BlipaBe oOpaTuThes B OTAeN JIMYHO, MO TeledOoHy U MUCbMEHHO, B TOM
Yyucjae MO SJEKTPOHHOW MOYTE, JJIS MOJYyYEeHUS KOHCYJIbTAUM O TMOPSAKE MOTYyUYCHUS
MYHHUIUITAIBHON YCIYTH.

Hauvanpauk Otaena ocylecTBISIET KOHCYJIbTUPOBAHUE 3asSBUTEINSI, B TOM YHCJIE 10O
coctaBy, (opMe U coOJepkKaHUIO JOKYMEHTAIMU, HEOOXOAUMON Il TOJydeHUs
MYHHUIUITAIBHON YCIYTH.

[Iponienypa, ycTaHaBivMBaeMasli HACTOSIIUM ITYHKTOM, OCYIIECTBISACTCS B JICHb
oOpallleHusI 3asiBUTEIIS.

Pe3ynbTaT npouenypsl: KOHCYJIbTalUs 3asBUTES.

3.3. OkazaHue IOpUAMYECKUM JIMIAM METOAMYECKONM M MPAaKTHUYEeCKONM MOMOIIM B
paboTe apXMBOB U MO OpraHU3alUHU TOKYMEHTOB B J€JIONPOU3BOCTBE

3.3.1. 3asgButenp (ero mnpejCTaBUTEIb) JHUYHO HA OYMa)KHOM HOCUTEJE, B
AJIEKTPOHHOM BHze uepe3 [lopranm rocynapcTBEHHBIX M MYHUUMINAIbHBIX YCIYT
PecnyOnuku Tatapctan aub0 MO MOYTE MOYTOBBIM OTIIPABICHHEM IOJAET (HAMpaBIIseT)
3asiBJICHUE.

3.3.2. Ilpu HampaBieHUM 3adBJICHHUS B DJIEKTPOHHOW (opme creruanuct
HcrnonHUTEeNbHOTO KOMMTETa, OTBEYAIOUMH 3a paboTy C oOpalleHHsIMU TpaxiaH,
MoCTynaronmMe depe3 MHTepHeT-IPUEMHYI0, PETUCTPUPYET MOCTYIMBIIEE 3asBICHUE U
HaIpaBJsieT B AJIEKTPOHHOM Buje B OTaer.

[Tpouenypa, ycraHaBinBaeMasi HACTOSIIUM ITYHKTOM, OCYILECTBISIETCSI B T€UCHHUE
OJIHOTO JTHSI C MOMEHTA MOCTYIIJICHUS 3ampoca.

Pesynbrat mpoueaypsl: 3aperucTpupoBaHHOE 3asBIICHUE, HaMlpaBieHHoe B OTen.

3.3.3. Hauanbuuk OTnena, Bexyluid IpueM 3asBJICHUMN, OCYILIECTBIISIET:

IpUEM 3asIBICHUS;

PETUCTPALIMIO 3asIBJICHUS B )KypHaJe pEerucTpalyy 3asiBICHUN;
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MPOBEPSICT 3adBJICHUE HA HAJWYUE OCHOBAHUH [ OTKa3a B MpHUEME 3asiBIICHMUS,
yKa3aHHbBIX B 1. 2.8 HacTosiero PernamenTa.

[Ipu oTCYTCTBUM OCHOBaHUM JIJIsl OTKa3a B IPUEME 3asiBJICHUS, YKa3aHHBIX B MYHKTE
2.8 Hacrosmero PernamenTa, HadanbHUK OTaena:

IpU TPEJOCTABICHUM 3asBJICHUS 3asBUTENIEM JIMYHO  W3BEIAET 3asBUTENS O
PUCBOCHHOM BXOJSIIIEM HOMEPE;

OpU HAMpaBICHUU 3asBICHUS 3asgBUTEIEM B DJIEKTPOHHOU (opme yBeaomsier
3asIBUTENS B DJICKTPOHHON (popMe O JaTe MpueMa 3asBJICHHs, MPHUCBOSHHOM BXOISIIEM
HOMEDE.

B ciyuae HanMuusi OCHOBAHUM /J1 OTKa3a B MPUEME 3asIBIICHUSI, TPETYCMOTPEHHBIX
NyHKTOM 2.8 Hactosmero Permamenta, HauaibHUK Otaena yBEAOMIIAET 3asBUTENS O
HaJIMYUW NPENSTCTBUM JUIsi PErUCTpaluy 3asdBJICHUSI C MHUCbMEHHBIM OOBSICHEHUEM
COJICp>KaHUS BBISIBICHHBIX HEJOCTATKOB.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOAIIUM IMYHKTOM, OCYIIECTBJISIIOTCSI B TCUCHUE
15 MUHYT mOcTie TOCTYIUICHUS 3asBJICHUs (0OpallleHUs 3asIBUTEIIS).

Pe3ynbTaT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBJICHUE WIIM 3asBJICHUE,
BO3BPALICHHOE 3asIBUTEITIO.

3.4. Meroaudeckass M TpakTHUYecKash MOMOIIb, OCYIIecTBisgeMas 0Oe3 Bble3la K
3asIBUTEIIIO.

3.4.1. Hayanpauk Otaena npu oOpaiieHuu 3assBUTEIIS:

OCYILIECTBJISIET  KOHCYJIbTUPOBAaHUE, TMOJAOOPKY  HOPMATHUBHBIX  aKTOB W
METOJUYECKUX IMOCOOMII IO BOMpOCAM: OpraHu3aluu pabOThl apXuBa, 3KCIEPTHOU
KOMHUCCUU M JI€TOMPOU3BOJCTBEHHON CIYKObl ~OpraHu3allii; COCTaBJICHUS MPOEKTOB
HopMaTuBHBIX  JOKYMEHTOB; OSKCIEPTU3bl LEHHOCTH, VYIOPSIJOYCHUS  apXHUBHBIX
JIOKYMEHTOB;
yCTaHaBJIMBAET JaTy MPEACTABICHUS 3asBUTENIEM MPOEeKTOB HOpMaTUBHBIX JOKYMEHTOB,
Onuceil, cBeA€HUH O COCTOSIHUM XPAHEHUS JOKYMEHTOB B OpraHHU3alUU-UCTOUYHUKE
KOMILJIEKTOBAHMSI MYHUIIMITAILHOTO apXuBa Ha 1 Jexadps TEKyIIero roia.

B cinywae oOparenust 3asBuTeNs B MUCHBMEHHOM (hopMe HampaBisieT MOI00pPKY
HOPMATHUBHBIX aKTOB U METOJIMYECKHUX MOCOOMH, COOOIIAET MMCHbMEHHO WIIN TI0 TelIePOoHy
0 JaTe MpelCTaBICHUs 3asBUTENeM NpoekToB HopmaTuBHBIX TOKyMeHTOB, Omucen,
CBeneHuid O  COCTOSSHUM  XPAHEHHMsT JOKYMEHTOB B  OpPraHU3alMU-UCTOYHHKE
KOMILJIEKTOBAHMSI MYHUIIMITAJILHOTO apXuBa Ha 1 Jexadps TEKyIero roia.

[Iponenypsl, ycTaHaBIMBaeMbl€ HACTOSIIMM MTyHKTOM, OCYILECTBIISIIOTCS B TEUCHUE
OJIHOTO JIHS TIOCJI€ MOCTYIIJICHUS 3asIBIICHUSI.

PesynpTaT mponeayp: TMNpeACTaBICHHBIC 3asBUTEN0 HOPMATUBHBIE aKThl U
METOJIUYECKHUE TTOCOOUSI TIO TEME 3aMpoca 3asiBUTEIIS.

3.4.2. 3asgButenb (ero MpeACTaBUTEIb) JWYHO Ha OyMaXHOM HOCHUTENE, B
AJEKTPOHHOM Buje uepe3 llopTtam TOCYZapCTBEHHBIX M MYHMUIIMIAIBHBIX  YCIYT
PecniyOmuku Tarapctan 0o 1Mo mouTe mojaeT (HAmpaBisieT) MPOEKTHI HOPMATHUBHBIX
nokyMeHTOB, Omnuceit B OTaen B ONpeAeieHHbIE B COOTBETCTBUU C MYHKTOM 3.4.1.
PernamenTa cpoku.

3.4.3. HauanpHUK paccMaTpHUBAET:

B COOTBETCTBHMM C THUIIOBHIMU TIOJIO)KCHHUSIMU TIOJIOKEHHsI 00 apxuBe U 00
AKCIEPTHOW KOMUCCHH,
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B COOTBETCTBUM C  YCTAHOBJIEHHBIMH TpeOOBAaHUSMU  HHCTPYKLUUU  TIO
JENONPOU3BOACTBY;

HOMEHKJIATYpy JIeJl OpraHu3alliu: MPOBEPSIET NPaBUIBHOCTb 0()OPMIICHHUS, IIOTHOTY
COCTaBa M COOTBETCTBUE YTBEPKICHHBIM THUIIOBBIM IEPEYHAM 3aroJIOBKOB U CpPOKOB
XpaHEHUs BKIIFOUCHHBIX B HEE JIET;

Onucu: mnpoBepsieT MPaBUILHOCTH O(OPMIICHHSI OINMUCH, MPETUCIOBHS, T'OJIOBBIX
pa3JiesoB U 3arojIOBKOB JIeJl, MOJTHOTY COCTaBa (B COOTBETCTBUM C HOMEHKJIATYPOU /i) U
COOTBETCTBHUE CPOKAM XPAHEHUS BKIFOUECHHBIX B OIIUCH JIET;

CBeneHHMsIT O COCTOSSHUM XPAaHEHHsI JIOKYMEHTOB B OpraHU3alUU-HCTOYHUKE
KOMILJIEKTOBAHHSI MYHULIMITAJILHOTO apXuBa Ha 1 SHBaps TEKyLIEro roja.

[Tpu BbIsSIBIECHUH OMIMOOK Jae€T PEKOMEHAAINU N0 UX YCTPAHEHUIO, COTJIACOBBIBAET
CpOKHU AOPabOTKH MPOEKTOB TOKYMEHTOB.

IIponenypsl, ycTaHaBIMBAaEMbIE HACTOSAIINUM ITYHKTOM, OCYIIECTBIISIOTCS B TCUCHUE
OJIHOTO JIHSI C MOMEHTa OKOHYAHHU IPEABIAYIIEH IPOLEIYPBI.

Pesynbrar nponenyp: peKOMEHIAIMH IO YCTPAHEHUIO OIIMOOK, ONpeaeeHUE JaThl
npejcTaBieHus MpoekToB HopMaTuBHBIX JOKyMeHTOB, Ommcel mociie ux J0pabOTKU U
COTJIaCOBAHMS IKCIIEPTHON KOMHUCCHUEN 3asiBUTEIIS.

3.4.4. 3asBuTensb (€ro NpeACTaBUTENb) JIUYHO JUOO MO MOYTE 3aKa3HBIM MMOYTOBBIM
OTIIpaBJICHUEM TMOAAeT (HampaBiisgieT) Ha OyMa)XXHOM HOCHTENIE COTrJIaCOBAHHBIE
DKCIIEPTHOM KOMHMCCHEN OpraHU3all{ IPOEKThl HOPMATHBHBIX JOKyMEHTOB, Omnuceil B
Otnen B onpenesieHHbIE B COOTBETCTBUM C IMyHKTOM 3.4.3. PernamenTa CpOKI/IS.

3.4.5. HayanpHuk oTnena:

MPOBEPSIET TOJHOTY COCTaBa M KadyecTBO O(OpPMIIEHHS MpPEACTABICHHOU
JOKYMEHTALWH;

COCTaBJIIET W TMOAIMCBIBAECT 3aKJIIOYEHWE MYHULMIAIBHOTO apXWBa I
HanpaBieHuss Ha paccmotrpenne OIIMK Vmnpasnenuss  HopMaTWBHBIX JTOKYMEHTOB,
Onwucei;

HamnpasisieT Ha paccmorpenne OIIMK VYmnpasnenuss HopMartuBHBIE TOKYMEHTBHI,
Onucy ¢ 3aKIF0YEHUSIMU MYHHUIIMTIAIBHOIO apXHBa.

IIpouenypsl, ycTaHaBIMBaeMbl€ HACTOAIIUM ITYHKTOM, OCYILECTBIISIIOTCS B TCUCHUE
OJIHOTO JTHS C MOMEHTa OKOHYAHHUS IPEAbIAYIIEN IIPOLEIyPBI.

PesynbraT mnpouenyp: HampasieHHble Ha paccMoTpenue JOIIMK  VYmopasnenus
HopMaTHBHBIE TOKYMEHTbI, OIKCH C 3aK/TFOUCHHUSIMH MyHUIIMIIATLHOTO apXuBa’,

3.4.6. Hauanpauk Orgena mociie  MOCTyIuieHHs — paccMoTpeHHbix  OIIMK
HOPMATHBHBIX JOKyMEHTOB M Onuceld HHPOPMUPYET 3asBUTENS O MPUHATOM pPELICHUU
OIIMK VYnpasnenus.

Bpy4aert no npuObITHH NpeACTaBUTENS 3asIBUTEINS JIMYHO WIIM HAMPABIISAET 110 OYTE
3asBUTEN0 HopMmaTuBHBIE TOKYMEHTBI 1 OnHCH.

B cmysae ortkaza OIIMK Vnopasnenus B yTBepXKIeHUM (COTJIACOBAHUM)
HopmaTtuBHBIX 1OKyMEHTOB 1 OnHceil K JOKyMEHTALMU PUIaracT MMCbMEHHOE YKa3aHHe
OIIMK VnpaBneHuss NpuYuHbI OTKa3a.

® JlopaGoTka 1 cornacoBanue K OpraHH3aIiyi HOPMATHBHBIX TOKYMCHTOB H 3asBUTENIS B CPOK TPEIOCTABICHHS MYHULIMNANBHON YCIIyTH HE BXOMAT.
6 v o
Paccmorpenne Ynpasnennem HopMaTHBHBIX JOKYMEHTOB, Omuceil OCylIECTBISETCS B COOTBETCTBHHU C TpadMKOM mpoBeneHus 3acenanuii DIIMK
YrpaBieHus U B CPOK NPEJIOCTABIECHHS] MyHULIMITAIBHON YCITYTH HE BXOJSAT.
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[Ipouenypsl, yCTaHaBIMBAEMbIE€ HACTOSAILMM MYHKTOM, OCYLIECTBIISIOTCS B TEUCHHE
OJIHOTO JIHS C MOMEHTa NocTymieHuss HopMaTuBHbIX 1OKyMeHTOB, Onucel ¢ pemeHueM
OIIMK VYnpasneHnus.

PesynbraT npouenyp: u3BEUIEHUE 3asBUTENA O pe3yibTaTax paccMmorpeHus I1IMK
VYnpasnennss HopmaTuBHBIX JOKYMEHTOB U OTIUCEN.

3.5. MeTtoauyeckass M MpakTHUYecKas IOMOIIb, OCYIIECTBIsieMas C BBIE3AOM K
3asIBUTEIIO

3.5.1. HauanpHuk oOTAENa 1O TPUOBITUM K 3asBUTENI0 HM3y4yaeT COCTaB
HOPMAaTUBHBIX JOKYMEHTOB, PETyIUPYIOIIUX PadOTy apXuBa M ACIOMPOU3BOJICTBEHHOM
CIy>)kObl ~ OpraHu3allid, COCTOSHHE HAYYHO-CIIPABOYHOTO ammaparta K apXWBHBIM
JOKYMEHTAaM.

[Io pe3ynbraTaM W3y4eHHs OCYIIECTBIISIET KOHCYJIBTUPOBAHHE II0 BOIPOCAM:
OpraHm3aiuu paboThl apxXuBa U JEJIOMPOU3BOJACTBEHHOW CIYKOBI ~ OpTraHU3AlNU;
cocTaBlicHHsI  mpoekToB  HopmaTuBHBIX  HOKyMeHTOB, Omnuceil, omnuceld  Jen
JOJITCOBPEMEHHOI'O CPOKOB XPaHEHHS.

B cnydae OTCyTCTBHSI WJIM HENPAaBUIBHOTO OQGOPMIICHUS JTOKYMEHTAllMd Ha
KOHKPETHOM TMpHUMEpPE MOKa3bIBAET MOPANOK HUX O(GOpMIICHHUS, YCTAHABIMBACT ATy
MPEACTABIICHUS 3asBUTEJIEM B MYHUUUNAIbHBIA apXWB MNpPOeKTOB HopmaTUBHBIX
JTOKyMEeHTOB, Oninceil.

[Iponieaypsbl, yCTaHABIMBAEMbIE HACTOSIIMUM ITYHKTOM, OCYIIECTBIISIOTCS B TEUCHUE
TpEX 4acoB MOCJe MPUOBITUA HauyalibHUKa OTiela K 3asiBUTEITIO.

Pe3ynpTaT mpouenyp: MeToaMuecKas M IMpakTHYecKas MOMOIIb B O(OpMIICHHH
HOPMATHBHBIX JIOKYMEHTOB, PETryJIUpPYIOIIUX padOTy apXuBa U JAEJIONPOU3BOJICTBEHHOU
CIIy’Obl ~ OpraHM3alyy, W HAy4YHO-CIIPABOYHOIO ammapara K apXWBHBIM JOKYMEHTaM,
YCTaHOBJICHHE CPOKOB MX MPEJICTABICHUS B MYHUITUTIAbHBIA apXUB.

3.5.2. HauanpHHK OTJeIa OCMaTprBaeT OMEIIEHUE apXuBa Opranu3anuu. B cinydae
BBISIBJICHUSI HAPYILLIEHUI YCIOBUI XpaHEHUs apXUBHBIX JOKYMEHTOB JA€T Pa3bsICHEHUS IO
CO3JIaHUIO0 ONTUMAJIbHBIX YCJIOBHM XpaHeHusi (TpeOoBaHUS K TIOMEIICHUIO U
00OpYyZIOBaHUIO  apXWBa, TEMIIEPATYpHO-BIAKHOCTHOMY, OXpPaHHOMY, CBETOBOMY,
CAHUTAPHO-TUTHEHUYECKOMY PEXKHUMAM, PEXKUMY IOCTYIA; MOPSAKY pa3MEUIeHUs NIl B
apXuBe).

[Iponeaypsbl, yCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYIIIECTBIISIFOTCSL B TEUCHUE
30 MMUHYT C MOMEHTA OKOHYAaHUS MPEAbIAYIIEN TPOUEAYPHI.

Pe3ynpTaT npouenypbl: METOAUYECKask OMOIIb B CO3/IAaHUN ONTUMAJIBbHBIX YCIOBHIA
XpaHEHUs apXUBHBIX JOKYMEHTOB OpraHU3aINH.

3.5.3. HauanbHuK OTHENa H3y4aeT COCTOSHUE Y4yeTa apXHMBHBIX TOKYMEHTOB. B
Clly4ae BBISIBJICHHBIX HapylIeHUH HadabHUK OTAena pa3bsaCcHSET MOPSAOK:

npueMa JJOKYMEHTOB B apXHB OT CTPYKTYPHBIX MOJIpa3ieICHUI OpraHu3aluu;

BEJICHUS YyuyeTa apXWBHBIX JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMHU
TpeOOBaHUAMHU (COCTABJICHUE TMACMOpPTa apXWBa; BEACHUE KHHUTU y4eTa MOCTYIUICHUS U
BBIOBITUS JTOKYMEHTOB M OIHKCEH eI, KypHaja PEerUCTPAIMK 3alpOCOB OpraHU3alUi U
rpaxiaaH);

MOATOTOBKHU JOKyMEHTOB ApxuBHoro ¢oHma Poccuiickoit denepannu K repeaade B
MYHULIMOAIbHBIN apXuB (PKCHEpTH3a LEHHOCTU JOKYMEHTOB, XPAHSIIUXCS B apXUBE;
COCTABJICHHE CBOJHBIX OINHUCEW J€J MOCTOSHHOTO, JOJITOBPEMEHHOIO CPOKOB XpaHEHUS,
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JOKYMEHTOB MO JIMYHOMY COCTaBYy, AaKTOB O BBIACJICHHHU K YHHUYTOXKEHUIO JOKYMEHTOB B
CBSI3U C UICTEUEHHUEM CPOKOM MX XPAHEHHS);

OpraHu3alliy Po3bICKa Jesl U 0(POPMIICHUIO €€ PE3YNIbTATOB;

MpueMa-repeadyn Jell Ipu CMEHE OTBETCTBEHHOTO JIMIIA 33 apXWB WJIM IITATHOTO
paboTHHKA apxuBa (COCTABJICHUIO AaKTOB IpUEMa-Tiepeiaur, OpPraHu3aldyd POBEPKU
HAJIMYUS U COCTOSIHUS 1e71 U OPOPMIICHUIO aKTOB IO €€ pe3yJIbTaTaM).

B ciydae OTCyTCTBHUS WM HENPAaBWIBHOTO O(OpMIICHHS JAOKYMEHTAIUH
MMOKa3bIBACT MOPSATOK OOPMIICHHUS: aKTOB O BBIJICICHUN K YHUYTOKEHHUIO IOKYMEHTOB B
CBSI3U C HMCTEUCHUEM CPOKOM HX XPAHEHHWs, MPOBEPKH HAIUYMS M COCTOSIHUS JET,
MpueMa-repeiayn el MPU CMEHE OTBETCTBCHHOTO JIMIIA 3a apXWB WM IITAaTHOTO
paboTHuKa apxuBa; CBEICHHWI O COCTOSHUW XpaHCHWsI JOKYMEHTOB B OpTraHH3aIld-
HMCTOYHUKE KOMILUIEKTOBAHUSI MYHUITUTIAJILHOTO apXuBa Ha 1 nexaldps TeKyllero roja.

[Ipouenypsl, yCTaHABIMBAEMbIE HACTOSAIINM ITYHKTOM, OCYILIECTBIISIFOTCS B TEUEHUE
OJHOTO JIHSI C MOMEHTA OKOHYAHUS MPEABIIYIIEH POLIEAYPHI.

PesynpTaT mponeaypsl: METOAMYECKas W MpaKTHYeCcKas MOMOIb B O(opMIIeHUH
YYETHBIX JOKYMEHTOB.

3.5.4. Hauanpnuk OT/ena oka3blBa€T METOJUYECKYIO U MPAKTUYECKYIO IMOMOIIh B
OpraHu3alyy UCIIOJIb30BaHNS APXUBHBIX JTOKYMEHTOB:

MPENIOCTABISICT TepedeHb (efepalbHbIX 3aKOHOIATEIbHBIX aKTOB U HOPMATUBHBIX
JOKYMEHTOB, PETYJIUPYIOLINX JTOCTYII K JOKYMEHTAM apXuBa;

uHQOpMHUpYET 3asBUTENSI O CiydasX OIPaHMYECHHUS JOCTylla K apXUBHBIM
TOKYMEHTaM, IPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccutickoin denepanuu;

Pa3bSACHIET MOPSAOK JOCTyMa IMOJb30BATENEH K apXUBHBIM JOKYMEHTaM, MOPSI0K
coCTaBJIeHUsI, ODOPMIICHUSI U BBIJIaYM aPXUBHBIX CHPABOK, APXUBHBIX BBIMUCOK U KOIHMA
ApXUBHBIX JOKYMEHTOB; MOPSAOK BbIJIAYM JIOKYMEHTOB HMCCIEIOBATENSIM, BO BPEMEHHOE
MOJIb30BAaHUE, TMOPSAIOK O(QOpMIIEHUS 3aKa30B Ha BblAAuy JeJl HUCCIEJ0BATENsIM B
YUTAJIIBHBIM  3aJl, BO BPEMEHHOE IOJIb30BAHUE B CTPYKTYpHBIE NOApPA3ICIICHUS
OpraHu3alliy; MOPSAOK BEJACHUS KHHUT ydeTa BbIJAuyM JIeJl B YMTAIbHBIN 3]l U B pabouune
IIOMEIIEHUS] OPTaHU3ALUU.

B cnydae oTCyTCTBHS WM HENMPaBWIBLHOTO O(OPMIICHHS JTOKYMEHTAllUU II0
OpraHU3alMK UCTIOIH30BAHUS APXUBHBIX JOKYMEHTOB MPEJOCTABISIET 00pa3ilbl apXUBHBIX
CIIPABOK, apXMBHBIX BBIMHCOK W KOMHI apXUBHBIX JIOKYMEHTOB, OJaHKHU-00pAa3Ibl 3aKa30B
Ha BBLJAYy J€J HCCIENOBATEISIM B YWUTAJIBHBIM 3aJ, BO BPEMEHHOE I0JIb30BAHUE B
CTPYKTYpPHBIE TIOAPA3/CIICHUS OpPTraHU3allid, OKAa3bIBAET MPAKTUYECKYIO IOMOIIb B
0ohOpMIICHUM KHUTH Yy4eTa BbIJauyd JIeJl B YUTAIBHBIM 321 U1 B pabodyue IMOMEIICHUS
OpraHH3aLNH.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOAIINM ITyHKTOM, OCYILECTBIISIIOTCS B TEUEHUE
OJHOTO Yaca C MOMEHTa OKOHYAHUS MPEAbIIYIIEN MPOLEAYPHI.

PesynbraT mponeaypsl: MpeAoCTaBIECHHBIM 3asBUTENIO MepeueHb (enepabHbIX
3aKOHOJIATENBHBIX AKTOB M HOPMATUBHBIX JOKYMEHTOB, PETryJIUPYIOIIMX JOCTYI K
JOKyMEHTaM apXxuBa, OOpaslbl apXWBHBIX CIPABOK, APXHUBHBIX BBIMUCOK M KOIHUU
ApXUBHBIX JOKYMEHTOB, 3aKa30B HA BbIJAUY JEJ] HUCCIENOBATEISIM B YMTAJIBHBIN 3aJ, BO
BPEMEHHOE MO0JIb30BaHUE B CTPYKTYPHBIE NTOAPA3ICIICHUSI OPraHn3allly, 3aliCEd B KHUATE
ydeTa BbIJJa4M JIe7l B YMTAJIbHBIN 3aJ1 ¥ B pa0o4dne MOMEIIeHUST OpraHU3alluu.
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3.5.5. HauvanpHuk oTHena 3HAKOMUTCS C OpraHW3alueldl JTOKyMEHTOB B
JEJIONPOU3BOACTBE. B cilyyae BbISIBIICHHUS OTKJIOHEHUH OT YCTAaHOBJIEHHBIX TpeOOBaHUM
Pa3bACHSIET MOPSAOK:

dbopmupoBaHUs 1€ B I€TONPOU3BOJICTBE;

MPOBEICHUS €KETOJJHOM AKCIEePTU3bl IIEHHOCTH JOKYMEHTOB B JICJIONPOU3BOJICTBE
opraHu3anuu u 0hOpPMIICHUIO €€ Pe3yIbTaTOB;

nepeaadn CTPYKTYPHBIMH MOJIPA3ICICHUSIMU JIeJT B apXUB OpTraHU3alUu.

[Tocne 3aBepiieHus: MPOIeAYPHl HA KOHKPETHOM MPUMEPE MOKA3bIBAET MOPSIAOK:

dbopMHUpOBaHUS JET B COOTBETCTBUHM C HOMEHKJIATYPOU 1€l B JCIOMPOU3BOJICTRBE,
aKTOB O BBIJICJICHUM K YHUYTOXKCHHUIO JOKYMEHTOB B CBSA3U C HMCTCUCHHEM CPOKOM HUX
XpaHEHUs;

odopMIIeHUS NIeJla TPHU MOATOTOBKE U Mepeaavye CTPYKTYPHBIMH MOAPA3ACICHUSIMA
JIeN B apXWB OpTraHU3aIiuy (TIOITMBKA WIH MEePEIieT, opopmiieHne 00I0KKH, HyMepaIus
JIUCTOB, COCTABJICHUE 3aBEPUTEILHON HAMKUCH JIeTa).

[Iponieaypsbl, yCTaHABIMBAEMbIE HACTOSIIMUM ITYHKTOM, OCYIIECTBIISIOTCS B TEUCHUE
Tpex yacoB 30 MUHYT ¢ MOMEHTAa OKOHYAHUS MPEABIAYIIEN TPOLIEAYPHI.

Pe3ynbraT mpouenypsl: METOAMYECKAs M MPAKTAYECKas MOMONIb B OpPraHU3ALNU
JIOKYyMEHTOB B JIEJIOTIPOM3BOJICTBE, O0Opasilbl aKTOB O BBIJICICHUU K YHUYTOXECHUIO
JIOKYMEHTOB B CBSI3U C UCTEYCHUEM CPOKOM UX XpaHEHUs, 0(hOPMIICHHOTO JJIs TIEpe/lauul B
apXuB Jena.

3.6. Opranuzanys U NpOBEICHUE CEMUHApa

3.6.1. IIpu opranuzauuu ceMruHapa HadanbHUK OTtxaena:

COTJIACOBBIBACT C 3asBUTEJIEM TEMYy, AaTy IPOBEICHUS U COCTAB YYACTHUKOB
CEMUHApA;

OTpENIEIICT TEMbI IOKJIAJIOB U COCTaB JIOKJIaTYUKOB,;

MoJy4yaeT OT JIOKJIAJYUKOB MOJITBEPKICHUE 00 YJaCTUU U COTJIACYET C HUMU TEMBI
UX JOKJIaJ0B;

[Ipouenypa, ycTaHaBinrBaeMasi HACTOSIIIUM ITYHKTOM, OCYLIECTBIISIETCSI B TEUCHHE
OJIHOTO PaboyYero JAHs C MOMEHTA MOCTYIICHUS 3asBJICHUSI.

Pe3ynbTaT mpoueaypel: ONpeAciieHUE TEMBbI, AaThl MPOBEACHUS, JOKIATYUKOB H
YYaCTHUKOB CEMUHApA.

3.6.2. Havansauk Otnena:

COCTABJIISIET U COTJIACOBBIBAET C 3asIBUTEJIEM CIIUCOK YYaCTHUKOB CEMUHAPA;

COTJIACOBBIBAET C 3asIBUTEJIEM U OCMATPUBAET MECTO U MOMEIICHUE ISl TPOBEACHUS
CeMHHapa, Hajauyue HeoOXOoAMMOTOo o0OpynoBaHHs (MOCAJOYHBIE MECTa, CTOJbI s
npe3uanyma, TpuOyHa Jisl BRICTYHAIOIIUX YYaCTHUKOB U T.11.);

pa3pabaThIBaeT M COTJIACOBBIBACT C 3asBUTEJIEM ITPOrpaMMy CeMHUHAapa.

[Iponienypa, ycTaHapiuBaeMasi HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISICTCSI B TCUCHHE
Tpex JHEH ¢ MOMEHTa OKOHYAHUS TPEAbIIYIICH MPOLeayphl.

Pe3ynbTaT mnpoueaypbl: COrJacOBaHHbIE C 3asBUTENIEM MpOTrpaMma, CIHUCOK
YYaCTHHUKOB U MECTO IIPOBEAECHUS CEMUHApA.

3.6.3. Havansauk Otnena:

u3Beniaer  (tenedoHorpamMmoin, (akcorpamMMoil, 1O AJIEKTPOHHOH TOYTE)
YYaCTHUKOB O TEME, MECTE U BPEMEHU IIPOBEACHUS CEMUHApa.
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[Ipouenypa, ycraHaBinuBaemasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUCHHE
OJIHOTO JIHSI C MOMEHTa OKOHYaHHUS MPEAbIAYIIEH IPOLEayphl.

Pe3ynbTaT npouenypsl: U3BEIIEHHBIE YYaCTHUKA CEMUHAPA.

3.6.4. Ha ocHoBe mporpaMmMbl HadyalnbHUK OTaena:

OKa3bIBa€T METOJMYECKYI0O M MPAKTUYECKYI0 IMOMOIIb JOKIaJ4yuKaM CEMUHapa
(moxdGupaeT HOpMATUBHO-MPABOBOM U METOIUYECKHUIM MaTepuai K TeMaM);

noa0upaeT pa3AaToyHbId Marepualn (3aKOHOJATeNIbHbIE, HOPMATUBHOE IPaBOBBIC
aKTbI, METOIMYECKHE TIOCOOMS, yCTAHOBJICHHBIE (DOPMBI IOKYMEHTOB U T.I1.) U OpPTaHU3YET
€ro KOMMpoBaHUeE JJIsl yYaCTHUKOB CEMUHAPA;

[Iponenypa, yctaHaBirBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUCHHE
10 nHell ¢ MOMEHTa OKOHYAHUS MPEbIAYIIEH MPOLETYPHI.

Pe3ynbTaT nmpoiienypsl: TOTOBBIE JOKIaAbl U Pa3IaTOYHBIN MaTepual.

3.6.5. B nenb npoBeneHns ceMrUHapa HadyalnbHUK OTena:

PETUCTPUPYET YUYACTHUKOB CEMUHAPA;

pa3aaeT pa3gaToOYHbIA MaTepHan;

BEJIET CEMUHAP COTJIAaCHO IIPOrpaMMe.

[Ipouenypa, ycTaHaBinuBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIIIETCSI B TEUCHHE
OJIHOTO JIHS B JIEHb, COTJIACOBAHHBIN C 3asIBUTEIIEM.

Pe3ynbTaT npouenypsl: NpOBEACHHBIN CEMUHAP.

4. Ilopsigok u ¢GopMbI KOHTPOJIA 32 NPEAOCTABJICHUEM MYHULIMIIAJIBLHOM
YCJIYI'H

4.1. KoHTpOJIb 32 MOJTHOTOW M Ka4€CTBOM NPENOCTABIECHUS MYHULIMIIATBHON yCIIyTH
BKJIFOYAET B ce0s: BBISIBJICHUE U YCTPAHEHHE HAPYIICHUI MpaB 3assBUTENEH, pACCMOTPEHUE
&Kano0, MPOBEJAEHUE MPOBEPOK COOIMIOAEHUS MPOLEAYpP NPEIOCTABICHUS MYHUIIMIAIBHON
YCIIyTH, TIOATOTOBKY peEIIeHUN Ha JedcTBUs (0e31eliCTBUE) MOJDKHOCTHBIX JIMII OpraHa
MECTHOTI'0 CaMOYIIPABJICHUS.

dopmamMu KOHTPOJIS 32 COOTIOACHUEM UCIIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIETYP
ABJISIOTCS:

IIPOBEJCHUE IPABOBOM IKCIEPTU3Bl IIPOEKTOB JTOKYMEHTOB II0 IPEAOCTABICHUIO
MYHULIMIIAIBHOMN YCIIyTH. Pe3yapTaToM dKCIEPTU3 SABJISAETCS BUSUPOBAHUE ITPOCKTOB;

IIPOBEJCHNE B YCTAHOBJIICHHOM IOPSIIKE ITPOBEPKU BEACHUS IEIONPOU3BOJCTBA;

MPOBEICHHE B YCTAHOBJICHHOM MOPSAAKE KOHTPOJBHBIX IMPOBEPOK COOJIIOICHUS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUNIAIbHON yCIIyTH.

KoHTposibHbIE TPOBEPKU MOTYT OBITh IJIAHOBBIMH (OCYIIECTBISTHCS HA OCHOBAaHUU
MOJIYTOJIOBBIX MJIM TOJOBBIX IUTAHOB pa0OThl OpraHa MECTHOTO CaMOYIPAaBIEHUS) U
BHEIUIAHOBBIMU. lIpu mpoBeneHMM NIAHOBBIX MPOBEPOK MOTYT PACcCMATPHUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIyTH (KOMIUIEKCHBIE
MPOBEPKH ), UM IO KOHKPETHOMY OOpaIleHUIO 3asBUTEISL.

4.2. Texymwuii KOHTPOJbh 3a COONIOJCHUEM TIOCIEIOBATEIHPHOCTA JCHCTBUH,
OIIPEEIICHHBIX aIMUHHUCTPATUBHBIMU poLeaypaMu 1o IIPENOCTAaBICHUIO
MYHULIMIIAIBHOM YCIIYTH, OCYIIECTBISCTCS YIPAaBIAIOLIMN JenaMu  VCIOJHUTEIsHOTrO
KOMUTETa AMAacTOBCKOTO MYHUIIMIIANBHOTO paiioHa PecyOnuku TaTapcran.
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4.3. llepeyeHb JOJKHOCTHBIX JIUI, OCYIIECTBISIONIMX TEKYIIUHA KOHTPOJIb,
YCTAHABJIMBAETCS TMOJIOKEHUSAMHU O CTPYKTYPHBIX MOJAPA3JAEICHUSIX OpraHa MECTHOIO
CaMOYIIPABJIECHUS M JOJDKHOCTHBIMU PETJIaMEHTaMM.

ITo pe3ynbraTaM NMPOBEJACHHBIX MPOBEPOK B CIy4yae BBISIBICHUS HApYUICHWH TpaB
3asiBUTEJIC BHUHOBHBIE JIMIIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKOHOJATENLCTBOM Poccutickon deneparuu.

4.4 .Havanpauk OTaena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WUJIN)
HEHAJIJIeXKaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX MPOLEIYpP, YKa3aHHBIX B pazuene 3
HacTosero PermamMmenra.

4.5. KoHTpoJib 32 MPEJOCTaBICHUEM MYHUIIUITAIIBHOM YCITYTH CO CTOPOHBI TPaK/IaH,
UX OOBCOIWHEHWH W OpraHW3alhid, OCYIIECTBISAETCS TOCPEICTBOM  OTKPBITOCTH
NEATeIbHOCTH  apXWMBHOrO  oTAena VCoMHUTENrHOro  KOMHUTETa  AMAacTOBCKOIO
MYHULIMIAIBHOTO pailoHa MpU MPEJOCTaBICHUU MYHUIMNAIBHON YCIyTH, TMOIYYCHHS
MOJHOM, AaKTyaJbHOM M JOCTOBEpHOM WHOOpPMAlMK O TIOPSAKE MPEIOCTaBICHUS
MYHULIMIATBHON YCIYTH M BO3MOXHOCTH JOCYJIeOHOTO pacCMOTpPEHHUs OOpalieHui
(>xa00) B mpoiiecce Npe0CTaBICHNUS MyHULIUITAIBHON YCITYTH.

5.JlocynedHoe (BHecyaeOHOe) 00:KaI0BaAHUE 3asiBUTEJIEM PelleHuil U AelcTBUl
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIIONIEr0 MYHUIIMIIAJIBHYIO YCJIYTY, J0JKHOCTHOTO
JIMIA OPraHa, NPea0CTABJAIIIEr0 MYHUIIUNIAIBbHYIO YCJIYTY, JH00 MyHUIUNIAJIBHOTO
cJIy:;Kamero, MHOro()yHKIIMOHAJIBLHOT0 EHTPA, PA00THHKAa MHOTOQYHKINOHAJIbHOTO
LEeHTPa, a TaKKe OpraHu3auui, IperyCMOTpPeHHbIX 4acrtblo 1.1 crarbu 16
HacTosiniero  MenepajbHoro 3akona or 27 uwiaa 2010 r. Ne 210-®@3 «O0
OPraHu3anuu NMPea0CTABJIECHUS TOCYJAPCTBEHHBIX H MYHUIIUNAJIBLHBIX YCJIYD», WIH
HUX pa0dOTHUKOB.

5.1.3asBUTENb MOXKET OOPATUTHCS C KANOOON B TOM YHCIIE B CIECAYIOIIUX CITydasx:

] )HapymieHrue cpoka perucTpanuy 3amnpoca O MPEJOCTABICHUM MYHUIMNATbHOMN
YCJIyTH, 3apoca, YKa3aHHOTO B cTaThe 15.1 DenepanbHoro 3akona oT 27 utojig 2010 r. Ne
210-®d3 «O06 opranuzaiuu npeaoCcTaBICHUs TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT»
(manee o Tekcty — @enepanbHbiil 3aKkoH Ne 210-D3);

2)HapylI€HHE CpoOKa NPEAOCTABICHUS MYHUIMNAIBLHON yciyru. B ykazanHom
cinydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHE 3asBUTEICM PEIICHUH W JACHCTBHM
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOIO WEHTpa, pabOTHUKA MHOTO(DYHKIIMOHAJIBLHOTO
LEHTpa BO3MOXKHO B Ciyyae, €Clli Ha MHOTO(DYHKIIMOHANbHBIA LIEHTP, PELICHUS U
nerctBua  (Oe3meiicTBME)  KOTOPOro  OOKaNyrOTCS,  BO3JOXKEHAa  (QYHKUUS IO
MPEAOCTABICHUIO COOTBETCTBYIOIIMX  MYHUIMIAIBHBIX YCIYr B TMOJHOM O0bEME B
MOpsAKE, onpeAcnaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WM MH(pOpMAIUU JIMOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPDMATUBHBIMM  TIpaBOBbIMU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
paBOBBIMHU akTaMu PecryOnuku TarapcraH, MyHUIIMTAIBHBIMA TIPABOBBIMH aKTaMU IS
MPEJOCTaBICHUS] MyHUIIUIAIbHOW YCIIYTH;

4)oTka3 B NpUEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMM  TIpaBOBbIMU  akTtamMu Poccuiickorn ®enepanuu, HOPMATUBHBIMU
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MpaBOBBIMHU akTaMu PecryOmuku TarapcraH, MyHUIIMTAIBHBIMA TIPABOBBIMH aKTaMU JIJIS
NPEAOCTABIEHUS MYHHUIIMTIIAJIbHON YCIYTH, Y 3aABUTEIS;

5)oTKa3 B MpPEAOCTaBIEHUHM MYHUIMIIAIBLHON YCIyTH, €CIM OCHOBAHMS OTKa3a HE
peaycMOTpeHbI (heiepaIbHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOpPMaTUBHBIMH MpaBOBbIMU akTaMu Poccuiickoir ®Denepannu, 3aKOHAMU W HHBIMH
HOpPMATHUBHBIMU TpPaBOBbIMU akTamu PecnyOnuku Tartapcran, MyHHIIMTAIbHBIMU
paBOBBIMH aKkTaMu. B ykazaHHOM ciydae aocyaeOHoe (BHecyneOHoe) oOkalloBaHME
3asBUTEJIEM PEIICHWA W JeWCTBHM (0e3MeicTBUs) MHOTOQYHKIIMOHAIBHOTO IICHTPA,
paboTHHKa MHOTO(YHKIIMOHAIGHOTO IIEHTpa BO3MOXXHO B clydae, €CIH Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, pelIeHus u JedcTBusi (06e37eiicTBUE) KOTOPOTro
O0XaIIyIOTCS,  BO3JIO)KEHa  (QYHKIUS MO  NPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULMIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEACIIEHHOM 4acThlo 1.3 cTarbu
16 ®denepanbHoro 3akoHa Ne 210-P3 ;

6)3aTpe0oBaHuE C 3asBUTENS MIPU MIPEIOCTABICHUU MYHUITUTIATHLHOM YCIYTH TIJIAThI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU MpPaBOBbIMU akTamu Poccuiickon Penepauuu,
HOPMATUBHBIMH TPaBOBbIMU akTamMu PecnyOnuku Tartapctan, MyHHUIIMTATbHBIMUA
MIPAaBOBBIMU aKTAMU;

7)0TKa3 oOpraHa, MPeAOCTaBIAIONIETO MYHUIIMIAIBHYIO YCIYTY, IOJKHOCTHOIO
JUIa OpraHa, MPEJAOCTaBISIONIETO MYHUIMIAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO
[EHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTPA, OpTraHU3alMi, MpeyCMOTPEHHBIX
yactbio 1.1 crateu 16  ®enepanbHoro 3akoHa Ne 210-®d3, unm ux paOOTHUKOB B
WCTPABJIICHUU JOMYIIEHHBIX HMH OINEYAaTOK M OIIMOOK B BBIAAHHBIX B peE3yJbTaTe
Mpe0CTaBICHUS MYHULIMOAIBHOM  YCIyIM  JOKYMEHTaxX JuOO  HapylleHue
YCTAaHOBJICHHOI'O CpOKAa TaKuWX UCHOpaBieHuil. B yka3zaHHOM ciyyae JocyneOHoe
(BHEcyneOHOE) oO’kajoBaHUE 3asBUTEJEM peuleHud U jaelcTBuil  (0e3aeicTBuUs)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOYXKHO
B Clly4ae, €CJii Ha MHOTO()YHKIIMOHAJIbHBIN 1EHTp, PEIIeHUus U JAeicTBUs (0e3nelicTBue)
KOTOPOTO OOXKAIYyIOTCSA, BO3JIOkKEHA (YHKIMS TIO MPETOCTABICHHIO COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WJIM MYHUIMIAIBHBIX YCIyr B TOJHOM 00beMe B TIOPSIKE,
omnpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3 ;

8)HapylleHUe CpoKa WM TOpsAKa BbIIa4Yd JOKYMEHTOB IO pe3yJbTaram
MPEAOCTABICHUS] MyHUIIUTIAIbHON YCIIYTH;

9)niprocTaHOBIIEHHE TPEAOCTABICHUS MYHUIMIAIBHOW YCIYyTH, €CIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEayCMOTPEHBbI (eaepalibHbIMM 3aKOHAMU W TMPUHSITBIMU B
COOTBETCTBUM C HUMU HWHBIMH HOPMATHBHBIMU MPaBOBBIMM akTamu Poccuiickoit
denepanuy, 3aKOHAMU W HWHBIMH HOPMAaTHUBHBIMHM TMPABOBBIMU akTamMu PecnyOnuku
TaTapcTaH, MyHUIIMIIAJIbHBIMM TMPABOBBIMU akTamMHu. B ykazaHHOM ciiydae aocyaeOHoe
(BHecyneOHOE) oOkajloBaHUE 3asBUTENIEM pelieHud U JeilcTBui  (Oe3aeicTBHS)
MHOTO(YHKIITMOHAILHOTO LIEHTPa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOKHO
B Clly4ae, €cii Ha MHOTO()YHKIIMOHAJIBHBIN IIEHTpP, peIIeHUus U ACUCTBUS (Oe3nercTBre)
KOTOPOTO OOXKAIYIOTCSA, BO3JIOKEHA (YHKIHS TIO MPETOCTABICHHIO COOTBETCTBYIOIIMX
MYHUITUTIATBHBIX YCIYT B TIOJTHOM O00BEME B MOPSAKE, OMPEACIICHHOM 4acThio 1.3 cTaTthu
16 ®enepanpHoro 3akoHa Ne 210-P3 ;

10)TpeboBaHre y 3asBUTENS NpU NPEAOCTABICHUM MYHULUNAIBHON YCIyTH
JOKYMEHTOB WM HWH(POPMAIMHA, OTCYTCTBHE W (WUJM) HEAOCTOBEPHOCTh KOTOPBHIX HE
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YKa3bIBAJIKCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEeIOCTaBICHUS MYHUIMNAIBHOM YCIYrd, JIMOO B MNPENOCTABICHUM MYHUIIMITATLHON
YCIIYTH, 32 HCKJIIOYECHUEM CIIy4yaeB, NMPEAyCMOTPEHHBIX HOYHKTOM 4 yacTu 1 crtathu 7
®denepanpHoro 3akoHa Ne 210-O3 . B ykazanHoMm ciydae jaocyneOHoe (BHecylaeOHOE)
00’kaJloBaHKE 3asBUTEJIEM PCIICHUM U ACHCTBHM (0e31eMCTBHs) MHOTO(MYHKIITMOHATIHBHOTO
[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciy4ae, €CJIM Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
O0XKaIIyIOTCSI,  BO3JIOKEHAa  (QYHKIUS MO  MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULMIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAAKE, ONMPEAEICHHOM 4acThlo 1.3 cTartbu
16 ®enepanpHoro 3akona Ne 210-P3 .

5.2.Kano0a Ha pemenust u aeiicTBus (0e3/eHCTBUE) OpraHa, MpPeAoCTaBISIONIETO
MYHULMNAIBHYIO  YCIYTy, JIOJDKHOCTHOTO JIMIA@ Oprasa, MIPENO0CTABIISOIIETO
MYHULUINAIBHYIO  YCIYyTY, MYHUIUIAIBHOTO CIIY)Kalllero, PYKOBOAMUTENS OpraHa,
MPEIOCTABIIAIOIIEI0 MYHULIUIIATBHYIO YCIYTy, MOKET ObITh HallpaBJI€HA IO MOYTE, Yepe3
MHOTO(QYHKIIMOHAJIbHBIN LEHTD, C HCITI0JIb30BAaHUEM UH(POPMaLIMOHHO-
TEeJIEKOMMYHUKallMOHHONW  cetu  "HMHTepHer", odwunuansHOrO  caiiTa  oprasa,
[IPENOCTABISIOIET0 MYHULAINIAJIBHYIO YCIYTy, €IMHOIO IOpTaja TOCYNapCTBEHHBIX U
MYHHULIMIAJIBHBIX ~ yCcOyr JMOO0  PETMOHANBHOIO  MOpTajla TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, @ TAK)KE MOXKET OBbITh MPUHATA MPHU JIMYHOM MPUEME 3asIBUTEIS.
XKanoba Ha pemenuss u jaeictBus (6e3aeiicTBUE) MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO ILIEHTpAa MOXET OBITh HampaBjieHa IO Io4Te, C
UCIIOJIb30BaHUEM  MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ~ cetu  "MHTepHer",
opuManbHOr0  caiita  MHONO(QYHKIMOHAJIBHOIO  LEHTpPa, €IWHOr0  IopTaja
rOCyJapCTBEHHbIX W  MYHHULIMIOAIBHBIX  yCIyr JIMOO  PErHOHaJbHOTO  IOpTaja
roCyJAapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT, a TAKK€ MOXKET ObITh MPUHATA TIPU JTUYHOM
npueme 3asButens. Kamoba Ha pemieHuss U JedctBus (Oe3AeiiCTBUE) OpraHU3aIMid,
npeaycMoTpeHHbIx denepanbHoro 3akoHa Ne 210-D3, a Takke ux paOOTHUKOB MOXKET
OBITH HalpaBJIeHa o 1oyuTe, C U CITOJIb30BAaHUEM UH(POPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTu "MHTepHeT", oQUuIMaNbHBIX CAUTOB ATUX OpraHU3AIlNH,
€IMHOTO MOpTajla TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr JUOO pPETHOHAJIBHOTO
nopTasa rocyJapCTBEHHBIX U MYHUITUIAIBHBIX YCIIYT, a TAK)KE MOXKET ObITh MPUHATA MPU
JIMYHOM IIPUEME 3aIBUTEIISL.

5.3.Kano6a, moctymnuBiias B OpraH, MPeIOCTABISIONINNA MYHUIIMITAIIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA IEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
opraHuzanuu, npeaycMorpeHnbie @enepanpHoro 3akoHa Ne 210-d3, nubo BbIIECTOAIIUN
oprad (Ipu €ro HajJu4MH), MOJICKUT PACCMOTPEHHUIO B TEUEHUE MATHAALATH pabOuux
OHEH Cco JHS ee perucTpauuM, a B clydae o0»ajoBaHUs OTKa3a oOprasa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIYTY, MHOTO(QYHKIMOHAJIBLHOTO  IIEHTPA,
opranuzainui, npexycMoTpeHHbIXx DenepanibHoro 3akoHa Ne 210-d3, B mnpueme
JOKYMEHTOB Y 3asiBUTEJISI JIMO0 B UCIIPABJICHUU JOMYIIEHHBIX ONEYAaTOK M OMIMOOK WU B
ciiydae OOXaJOBaHUS HApyIICHUs YCTAHOBJIEHHOTO CpOKa TaKUX HCIpABICHUN - B
TE€UYEHHE IATU pabOUuX JHEH CO JAHS €€ PErUCTpaLuu.

5.4. Kanoba nomkHa CoepKaTh:

] )HanMeHOBaHME  OpraHa, MPEJOCTAaBISIOIIEr0  MYHHULMIAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIyTy, Ju00
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MYHHIIMIIAJIBHOTO CITY>KaIlero, MHOTO(YHKIMOHAIBHOTO IIEHTPA, €ro PyKOBOAUTENS U
(unu) paboTHUKA, OpraHu3alui, npeaycMoTpeHHbx denepanbHoro 3akoHa Ne 210-D3,
UX pyKoBojuTeneld u (Win) paOOTHUKOB, PEIICHHUS W JeUCTBUS (Oe31elCTBUE) KOTOPBIX
00KaITyIOTCS;

2)bamMuiuio, UMs, OTYECTBO (TOCJEIHEEe - TPU HAJIW4YWK), CBEACHUS O MECTe
KUTEJIbCTBA 3asABUTENA - (PU3UUECKOro JMia Ju00 HAaMMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXICHUS 3asBUTEINS - IOPUIUUYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, ampec (ampeca) dIEKTPOHHOW MOYTHI (NIPW HATWYWH) W MOYTOBBIA ajpec, IO
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3)cBeneHust 00 OOXKATyeMBIX PEIICHUSX W JNCUCTBHUSAX (OE3IelCTBUM) Oprasa,
MPEAOCTABIIOIET0 MYHULUIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, Oprasa,
MPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIyry, JU0O0 MYHHUIMNAIBHOIO CIIY>KAllEro,
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHHUKAa MHOTO(YHKIIMOHAIBHOTO  IEHTPA,
OopraHu3aluii, mpeaycMoTpeHHbIx DenepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4)10BOBI, HA OCHOBAaHUU KOTOPHIX 3afABUTENIb HE COTJIACEH C PEIICHUEM M
nerctBueM (Oe3eicTBUEM) OpraHa,  MPEIOCTaBISIONIETO MYHUIIMITAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, TMPEJOCTABJISIONIETO0 MYHUIMIIAIBHYIO YCIyTy, Ju00
MYHUIIUNIATIBHOTO  CIY)KaIllero,  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO()YHKIIMOHAJILHOTO [IEHTPa, OpraHu3aIiii, MpeycCMOTPEHHBIX YacThio 1.1 ctatbu 16
®denepanbHoro 3akona Ne 210-D3 , ux pabOTHUKOB.

5.5.3asgBuTeneM MOryT OBITb MPEACTaBICHBl JOKYMEHTHl (P HAIWYUM),
MOATBEPKIAIOLIME JOBObI 3aBUTES, JIMOO X KOIHUU.

5.6.Ilo pe3ynbraTaM pacCMOTPEHHS KAJIOObI MPUHUMAETCA OJHO U3 CIEAYIONIUX
pELICHNN:

1) xanoba y1oBIETBOPSIETCS, B TOM YUCJE B (POPME OTMEHBI MPUHATOTO PEIICHHUS,
WCTIPABJICHUS]  JIOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3ysbTaTe
MPEIOCTABIICHUS MYHHUIIMIAIBHONW YCIYTH JTOKYMEHTAax, BO3BpaTa 3asBUTENIO JIEHEKHBIX
CPEIICTB, B3MMAaHHME KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH TPABOBBIMU aKTaMU
Poccuiickoii denepariiy, HOpMAaTUBHBIMU NMPABOBBIMU akTamu PecryOnuku TaTtapcras,
MYHUIUTIATLHBIMY PABOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

He no3gHee nHs, ciaeAyrooliero 3a AHEM MPHUHATHS PELICHUS, YKa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENII0 B MUCBMEHHOW (opMe M MO >KETAHUIO0 3asBUTENS B
ANEKTPOHHOM  (opMe  HampaBisieTcsi MOTHUBUPOBAHHBIA OTBET O  PE3ysbTarax
PacCMOTPEHUSI JKATOOBI.

5.7.B cnyuyae npu3HaHUA KaloObl TMOJIEKAIEH YJIOBJIECTBOPEHUIO B OTBETE
3asIBUTENIO, naercss MHPoOpManus O JICUCTBUSIX, OCYIIECTBISIEMBIX OPraHOM,
MPEAOCTABISAIONIMM MYHULIMIAIBHYIO YCIYTy, MHOTOQYHKUHUOHAIBHBIM LIEHTPOM JHOO
Oopra"u3ainuen, npeaycMoTpeHHoOW yacThio 1.1 crateu 16 @enepaibHoro 3axkoHa No 210-
@3 , B 1enax HE3aMEeJIUTEIHPHOTO YCTPAHEHHUS BBISIBJICHHBIX HAPYIICHUNW MPU OKa3aHUU
MYHUITUTIAJTBHOM YCIIYTH, a TaKKe MPUHOCSITCS W3BUHEHUS 32 JIOCTABJICHHBIC HEYI00CTBA
M yKa3pIBaeTcs wWHPOpMaANUg O JATbHEUIIUX JCHCTBUAX, KOTOpPHIE HEOOXOAMMO
COBEPIIIUTD 3asBUTEIIO B LETISAX MOTYyUYECHUS MYHUIIUTIAIEHON YCIYTH.



javascript:;
javascript:;
kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008R80M9
kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008R80M9

379

5.8. B cnydae mpusHaHMs KanoObl HE MOJUIEKAIIEH yIOBICTBOPEHUIO B OTBETE
3asBUTEIIO, JAIOTCSI apIYMEHTUPOBAHHBIC Pa3bsICHEHUS O MPUYMHAX IPUHSATOTO PEIICHUs,
a Takke MHMOpMaIUs 0 MOpsIKe 00KaTOBaHUS PUHATOTO PEIICHUSI.

5.9. B cnyyae ycTaHOBJIEHHUSI B XOJ€ HJIM 1O pe3yjbTaTaM PacCMOTPEHHUS KalOObI

IPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO IPABOHAPYIIEHUS WM  IPECTYIUICHUS
JOJPKHOCTHOE JIMIO, paOOTHUK, HAJEJIEHHbIE MMOJHOMOYUSAMHU MO PACCMOTPEHHUIO Kanoo,
HE3aMEUINTEIbHO HAIpaBISIOT HUMEIIINECS MaTepuaibl B OPraHbl MPOKYpaTyphl.



HauyanbHuk OTtaoena
KoHcynbTauus
B AeHb obpalleHns

l

3aaBuTensb.
Mopava 3anpoca o NnpeaocTaBneHnmn
MYHULMNAnNbHOM YCNyru u JOKYMEHTOB

A
Ha4dalribHNK

MpoBepka, NpMemM 1 perncTpaumns AOKYMEHTOB,
onpepeneHve nopsaka npeaocTaseHus ycnyru
B A€eHb noaayun 3aasBrieHnsa

ﬁOcymeCTBneHme nomouuy 6e3 Bbie3aa
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[Tpunoxenue Ne 1

biok cxema Iopsaaka InmpcaoCTaBJIICHUA MYHHHHHaHLHOﬁ YCIYyIru

OcylecTBneHne noMoLum

MpuHATHE pelueHns o
nopsiake npegoctasneHns
ycnyru

HauyanbHuk OTaoena
Mopbopka HoOpMaTUBHbIX aKTOB, yCTaHOBIIEHNE

YcTtaHoBneHve gatbl

C Bble3aomM

HavanbHuk OTtoena
N3yyeHue foKyMeHTOoB
3 vaca

N

YcTaHoBneHue cpoka
npenocrtaBrfieHnAa AOKYMEeHTOB

HauvanbHuk OToena

AaTbl NpeacTaBneHns JOKYMEHTOB 1 AeHb vﬁ—\
v
SaneuTens . MNMpoekTbl onucen aen
I'Ipep,CTaBneHme NPOEeKTOB AOKYMEHTOB, onuceu
nen

vh

HavanbHuk OTtpoena
MNMpoBepka AOKYMEHTOB, HanpaBneHne Ha
yTBEpPXAEHUNE 3KCNEePTHON KOMUCCUEN
opraHmsauuu 1 AeHb

Hal'lpaBJ'IeHHble Ha

P yTBepXAaeHue OKYMEHTbI

v

3asBuTenb

YTBEepXAeHHble JOKYMEHTbI

MNpeacraBneHne yTBepXAeHHbIX JOKYMEHTOB

|

HavanbHuk OTtaena
MoprotoBka v cornacoBaHue 3akfioveHus

1 AeHb

o 3aksnoyeHne

HauanbHuk OTnena
MoanuncaHue 3aknioYeHus 1 HanpaBreHne onvucen B
SNMVK rAY PT 1 AeHb

3akrtoyeHne HanpaBrieHHoe

4

B FAY PT

v

HauanbHuk OToena
MHdopmupoBaHne 3asaBuTens o pe3ynbTatax
paccmoTpeHus onucenn ANIMK rAY PT 1 peHb

N3BelweHne 3aasurtens

OcmoTp nomereHnsa 30 MUHYT

PasbacHeHUs nopsaaka
XpaHeHUs1 AOKYMEHTOB

\_{\

HauvanbHuk OToena
MN3yueHne coctoaHus
[OKYMEHTOB 1 peHb

Pa3bsicHeHMe nopsigka
odopMnNeHnsi LOKYMEHTOB

—y

HawanbHuk OTaena
OpraHnsauusa metognyeckomn
rnomMoLmn 1 yac

v

PaszbacHeHue nopsapka
UCNosib30BaHNA OOKYMEHTOB

HavanbHuk OTaena
O3HakoMmneHue c
AenonponssoacTsoM
3 yac 30 MUHYT

v

PasbAacHeHue nopapgka
BeeHnsA AenonpousBoacTea
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Pucynok 1. OkazaHue METOAMYECKON TOMOIIH

HavanbHuk OTaena

CornacosaHue Te€Mbl U COCTaB AOKMNaAYnKoB, .| YcTtaHoBneHue aaTbl NnpoeBeneHuns
ycTaHoBlrieHve garthbel nposeneHusA hl
1 neHb
HauvanbHunk OTaena cornacoBaHue crnucka CornacoBaHHbIN CMNUCOK
y4YacTHUKOB ceMuHapa n mecTa npoeegeHunsa 3 | YyHACTHMKOB U MEecCTO npoeeneHus
AHA

HauvanbHuk OTtaena
N3BeuweHne yyacTHMKOB O AaTe 1 mecTe

MsBeweHne yHacTHUKOB cemunHapa

npoeeaeHmnsa cemMmvHapa 1 OeHb
HavanbHnk OTtaena MoAaroroBrneHHble pazaaTodHble
MeToaunveckas nomoLyb gokKragyukam, - MaTepuans!
noaroToBKa pa3aatTo4yYHoro martepwvana, ocMmoTp

MecTa nposeneHuns cemuHapa 10 aHen

HavanbHuk OTaena
PervlchaLu/lﬂ yHJacTHUKOB, pa3gaadYa maTtTepwvarrnos,
BeaeHne cemuHapa

MpoeeaeHHbIN ceMmuHap

Pucynok 2. IIpoBenenue cemuHapa
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[Ipunoxenue
(cipaBOYHOE)

PexBu3uTHI HOJKHOCTHBIX JIMII, OTBCTCTBCHHBIX 3a ITPCAOCTABJICHUC

rOCyAapCTBEHHOM YCIYTH MO BbIJaYe O BbIIAY€ APXUBHBIX JOKYMEHTOB

IIOJB30BATCIIIO JJIA pa6OTBI B UMTAJILHOM 3aJIC apXHBa U OCYIICCTBJIAIOIINX

KOHTPOJIb €€ HUCITIOJIHCHHA

ApxuBHbIil oTaen HcnomHurensHoro komurera KailOMIKoro MyHUIIMIAIBHOTO

paiiona Pecniyonuku Tatapctan

J1omKHOCTD Tenedon DJIEKTPOHHBIN ajipec
HawansHuk oTnena 8(84370) Almira.Hayrullina@tatar.ru
2-11-23
Crieruamct oTerna 8(84370) -
2-11-23

Wcnonmaurenshbiit komuTeT KaiOUIIKoro MyHUIIUIIABHOTO paiiona PecyOnmku

Tarapcran
JIOIKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PykoBouTeIb 8(84370)21-1-04 | Kaybicy. Admin@tatar.ru

HUCITIOJTHUTCIIbHOI'O KOMUTCTA

Yrpapisrommin JienaMu
HCTIOJTHUTEIBHOTO KOMHUTETA

8(84370)21-1-21

Danija
Badertdinova@tatar.ru
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[Ipunoxenne Ne§

K IIOCTaHOBJICHUIO
HcroaHUTEIHOTO KOMUTETA
Kaitouiikoro MyHUITUTIaIBHOTO
paitona Pecnyonuku Tatapcran
oT 29 mag 2019 1. Ne252

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeI0CTABJIEHU MYHUIMIIAIBHON YCJIYI'H N0 0KA3aHUI0 I0PUINYECKUM
JMIAM MeTOAMYeCKO 1 NPAKTHYeCKOoil MOMOIIU B padoTe apXUBOB M 10
OpPraHu3alMu JOKYMEHTOB B /1eJI0NIPOU3BOICTBE

3. O0uIMe moJI0KeHus

1.1. Hactosiuuii  PernmaMeHT  ycTaHaBIMBaeT CTaHAApPT U TOPSIOK
MPEAOCTaBICHNUS MYHUIMNAIBHOW YCIYTM TI0 OKa3aHUI0 METOJUYECKON U
MPAKTUYECKON MOMOIIM MPEACTABUTENISAM IOPUINYECKUX JIUIl B pabd0OTe apXUBOB U
M0 OpraHu3alu JIOKYMEHTOB B JI€JIONMPOM3BOJICTBE (Jajee — MyHHUIMNaTbHAs
ycllyra) 1o BOIpocam:

oTOOpa JOKYMEHTOB (SKCHEPTU3bI IIEHHOCTH) B COCTaB ApXHMBHOTO (oHA
Poccuiickoit @enepanuu v NOArOTOBKY UX K Mepeladye B MyHUIIUNIAIbHbBINA apXUB;

ynopsimouenust  (hopmupoBanusi, 0GOpPMIICHUS W ONHMCAHMS)  Je
MIOCTOSIHHOT'O XPaHEHUS U 110 JTUYHOMY COCTAaBY;

BEJICHUsI y4yeTa JOKyMeHTOB ApxuBHOTO (oHma Poccuiickoit denepanuu,
HaxOJSIINXCSl HA BPEMEHHOM XPaHECHHH;

MOJATOTOBKHM HOPMATUBHBIX JIOKYMEHTOB MO BOMPOCaM JEJIONPOU3BOJICTBA U
apXUBHOTO Jeyia (MOJIOKEHUM, MHCTPYKIUH, MPUMEPHBIX W WHIUBHUAYaJbHBIX
HOMEHKJIATyp Jen);

COBEPIICHCTBOBaHUSI PabOThl  JIETIONPOU3BOJCTBEHHBIX, aPXUBHBIX U
AKCTIEPTHBIX CIYKO IOPUIANUECKUX JIUI[-UCTOYHUKOB KOMIIJIEKTOBAHUS;

MOBBIIICHHUS] MPOPECCUOHAIBHON KBaNu(pUKAUU pPaOOTHUKOB YKa3aHHBIX
CiIy k0 (OpraHu3aiii ¥ MpoBEJCHUSI CEMUHAPOB).

1.2. Tlomywatenun MyHULMOAIBHOM YCIYTW: IOPUJIMYECKUE JIMIIA -
HMCTOYHUKHU KOMIUICKTOBAHUSI MyHUITUTIATIHLHOTO apXuBa (j1anee - 3assBUTEb).

1.3. MynuuunanbHass yciayra npegoctaBisiercs — VMcnonHUTEnbHBIM
koMuTeToM KaiiOuIkoro MyHUIIUIIALHOTO paiioHa (nanee — Mcnonkom).

HcnonHuTens MyHUIMNANBHOW yciyrn — ApxuBHbIA oraen Mcmonkoma
(manee — Otaen).

1.3.1. Mectro Haxoxaenus HMcronkoma: ceno bonbsmume KaiOuupl, yiI.
Conuneunslit OyabBap, 1.7;

Mecto naxoxnaenuss Otnena: ceno bombmme KaiiOuipl, yiu. CofHeuHBII
OynbBap, 1.7;

I'padux paboter Ucnonkoma: exxeqHEeBHO, KpoMe CyOOOThl M BOCKPECEHbBS,
noHenenbHUK — nsatHuna ¢ 08.00 go 17.00, o6ex ¢ 12.00 mo 13.00;

[Tpoxo/ 1o JOKYMEHTY, YAOCTOBEPSAIOMIEMY JIUYHOCTb.

CnpaBounsrii Tenedon Otaena: 8(84370)21-1-23.
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1.3.2. Anpec odunmanpbHOro caiTa MYHHULMIAJIBHOTO pailoHa B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «VHTepHeT» (manmee — ceThb
«HuTtepHer»): http://www. kaybici.tatarstan.ru.

1.3.3. Hudopmanus o0 MyHUUUNATBHON YyCIyre, a TakXke O MecTe
HaxoXJeHus u rpaduxe padboTel OTaEna MOXKET OBITH MOJy4YeHa:

1) mocpenctBoM MHGOPMAIIMOHHBIX CTEHIIOB, COAEPKALIUX BU3YAIbHYIO U
TEKCTOBYI0O HMH(POpMALUI0 O MYHUIUNAIBHOM YyCIyre, pacroJiOKEHHBIX B
nomeneHusx Mcmonkoma, st paboThl ¢ 3asIBUTEIISMU.

Nudopmanus, pa3merniaemas Ha TOCYJapCTBEHHBIX s3blkax PecrmyOnmuku
Tarapctan Ha uWHGOPMAIMOHHBIX CTEHNIAX, BKJIIOYAaeT B ce0s CBEACHHUS O
MYHHUIMOAIBHON yCIiIyre, cojepxanieiics B myHkTax (moxamynkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10,2.11, 5.1 nacrosmmero Pernamenra;

2) mocpenctBoM cetu «HTEpHET»:

Ha odurmaabHoM caiite Mcmonkoma (http://www. kaybici.tatarstan.ru.

Ha [loprane rocynapcCTBEHHbIX W MYHUIMNAIBHBIX yciuyr PecmyOnuku
Tarapcran (http://uslugi.tatarstan.ru/);

Ha EnuHoM mopTasie rocylapCTBEHHBIX U MYHHUIIMIAIBHBIX — YCIIYT
(pynxuuit) (http://www.gosuslugi.ru/);

3) pu yctHOM oOparieHuu B McrosnkoM (JIMuHO Win 110 TenedoHny);

4) mpu MUCBMEHHOM (B TOM 4YHCle€ B (opMe AJIEKTPOHHOTO JOKYMEHTA)
oOpamieHn Ha OymMakHOM HocuTene B McmonkoMm, mo mourte, B 3JIEKTPOHHOM
(dbopMme 10 ANEKTPOHHOI MOYTE;

5) B MHOTO()YHKITMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYAAPCTBCHHBIX U
MyHUIUNANBHBIX ycayT (panee — M®LI), B yaanennsix padounx mectax MOLI.

1.3.4. Mudopmarius 1o BorpocaM NpeIoCTaBICHUS MyHUIIMTIAIBHON yCIIyTH
pa3meniaetcs crneruaiuctom Otnena Ha oduuuanibHOM caiite Mcmoskoma u Ha
WHOOPMAITMOHHBIX CTeHAaX B ToMmemieHusx Mcnonkoma st paboThl  C
3asIBUTEIISIMHU.

1.4. llpenocraBieHre  MYHUIMIIAIBHONW  yCIYTH  OCYIIECTBISETCS B
COOTBETCTBHH C:

®enepanbubiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O06 o6mmMX mpUHITUTIAX
OpraHu3allid MECTHOTO caMmoympasiieHus B Poccuiickoit ®Denepamumy» (nainee —
®enepanbubiii 3akoH No 131-D3) (Cobpanue 3akoHomarenbctBa PD, 06.10.2003,
Ne 40, ct. 3822);

®denepanbHbiM 3ak0oHOM OT 22.10.2004 No 125-®3 «O06 apxuBHOM Jeje B
Poccuiickoit denepanun» (nanee — denepanbubiii 3akoH Ne 125-D3) (Cobpanue
3akoHoAaTenbcTBa PO, 25.10.2004, Ne 43, cT. 4169);

®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
NPEIOCTaBICHUSI TOCYIapCTBEHHBIX M MYHULHMMAIBHBIX YCIyr» (mamee -
®denepanbubiii 3akoH Ne 210-D3) (Cobpanue 3akonogatenscta PD, 02.08.2010,
No 31, cT. 4179);

[IpaBunamMu  oOpraHm3alid  XpaHEHUs, KOMIUICKTOBaHUS, Yyd4eTa U
WCIIOJIB30BaHUsI JTOKYMEHTOB ApxuBHOro ¢Gouaa Poccuiickoit ®Denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJIaPCTBEHHBIX U MYHHUIIMTAIHHBIX apXUBaX,
My3esaxX ¢ OuOnmoTekax, OpraHu3anusax POCCHMHCKOW akaaeMuu Hayk,
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YTBEPKIAECHHBIMU NPHUKa30M MuHucTepcTBa KyJabTypsl Poccniickon denepannn ot
18.01.2007 Ne 19 (bromnereHb HOPMATHBHBIX aKTOB (QefepalbHbIX OPraHOB
ucrnonHuTensHoi Biactu, 14.05.2007, Ne 20) (nanee — [IpaBuna paboThl);

3akoHom Pecriyonuku Tatapctan ot 20.07.2017 Ne 63-3PT «O6 ApxuBHoM
nene B Pecnybnuke Tartapcran» (manee - 3akon PT Ne 63-3PT) (PecnyOnuka
Tarapcran, 25.07.2017, Ne 107);

3akoHom Pecnybnmuku Tatapcran ot 28.07.2004 No 45-3PT «O mectHOM
camoynpaBienuu B PecnyOnuke Tartapctan» (nmanee — 3akon PT No 45-3PT)
(PecmyOinka Tataperan, 03.08.2004, Ne 155-156);

3akonoM Pecnybnuku Tatapcran ot 24.12.2007 Ne 63-3PT «O nanenenuun
OpraHOB  MECTHOIO  CaMOYIPAaBJIEHUS MYHHUIMNAIbHBIX 0Opa3oBaHUN B
PecnyOnuke Tarapctan OTIENbHBIMH — TOCYJAPCTBEHHBIMH  [TOJHOMOYHUSIMHU
PecnyOnuku Tatapctan B obmactu apxuBHOrO fena» (nanee — 3akoH PT Ne 63 -
3PT) (Pecnyonuka Tarapcran, 25.12.2007, Ne 255-256);

VYcraBom Kaiibuiikoro myHununaibHoro paiiona PecnyOnmuku Tatapcras,
yTBepkieHHoro pemienueM CoBera KailOWIKoro MyHUIIMIIANBHOTO paiioHA OT
15.11.2018 roma Ne136;

[Tonoxenuem 00 HcrnonHuTeIbHOM KOMUTETE Kaitbuiikoro
MYHUIIMNIATBHOTO paiioHa, yTBepxaeHHoro pemienrnem Cosera Kaitbuiikoro
MyHuIUnaidpbHoro parona ot 13.04.2013 roma Nel68 (mamee — Ilonoskenue o0
Hcnonkome);

[lonoxenueM 00 apxuBHOM oOTAeNe VICHOJHUTENBHOTO  KOMHTETA
KailOuukoro MyHHMIMOAIBHOIO paioHa, YTBEPKACHHBIM IOCTAHOBICHUEM
HcnonuutensHoro komuteta KalOunkoro MyHUIMOANBHOTO paioHa OT
06.06.2018 roga Ne 191 (manee — Ilonoxxenue 06 otmene).

1.4. B Hacrosmem PermameHTe HMCHONIB3YIOTCS CIIEAYIOIIAE TEPMUHBI U
OINPENEIICHUS:

UCTOYHHUK KOMIUIEKTOBAaHMS — IOPHAWYECKOE JIMLO, B IIpoLecce
NESATEILHOCTH KOTOPOTro 00pa3yroTcst TOKyMeHThl ApxuBHOTO Qona Poccuiickoi
denepanuu;

HOMEHKJaTypa JeJl — CHUCTEMAaTHU3UPOBAaHHBIM TNEPEUYEHb 3aroJIOBKOB
(HaMMEHOBaHUM) JeJ, 3aBOJIMMBIX B OpraHU3allud, C YKa3aHUEM CPOKOB UX
XpaHeHus1, 0pOPMIICHHBIN B YCTAHOBJICHHOM TOPSIJIKE;

Onuce — apXWBHBIM CIPABOYHUK, NPEAHA3HAYECHHBIM JUIA PACKPBITHS
cocTaBa M COJEpXaHUS €IWHUI] XPAaHEHUS/€IUHMI] Yy4YeTa, 3aKpeIJICHUs HX
BHYTpU(OHIOBOM CUCTEMATU3ALINU U YUETA;

MOJIO)KEHHE 00 apXuWBe — JOKYMEHT, PErJaMEHTUPYIOMIMN JeATeIbHOCTb
apXvBa OpraHu3aluu: 3a1a4u, QyHKIUY, IpaBa, OTBETCTBEHHOCTb;

MOJIO)KEHUE 00 SKCHEPTHONM KOMHUCCHUU — JOKYMEHT, PerjaMeHTUPYIOIIHMA
JESATENPHOCTh MOCTOSIHHO JEHUCTBYIOIIEH HSKCIEPTHOW KOMHUCCUM OpPTraHU3ALUHU:
3aauu, QyHKIIMHU, TIPaBa, OTBETCTBEHHOCTD;

VIOPSAIOYCHUE  apXUBHBIX  JIOKYMEHTOB - KOMIUIEKC paboT 1o
(GbOpMHUPOBAHUIO APXUBHBIX IOKYMEHTOB B €UHUIBI XpaHEHUS (J1e71a), OMMCaHUIO
1 0DOPMIICHHIO TaKUX EIUHUI] XpPaHEHHsS (7€) B COOTBETCTBUU C TPaBUIIAMHU,
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YCTaHOBJICHHBIMU YIIOJIHOMOYEHHBIM (pefiepaibHbIM OPTaHOM HCIIOJHUTEIBHON
BJIACTH B c(hepe apXUBHOTIO JIeNa U JeIONPOU3BOICTBA,;

dbopMupoBaHue JIe1 — TPYNIUPOBKA MCIOJHEHHBIX JOKYMEHTOB B Jejia B
COOTBETCTBHH C HOMEHKJIATYPOU JIETT;

AKCIEPTU3A LIEHHOCTH JOKYMEHTOB — U3YUYEHHUE TOKYMEHTOB HAa OCHOBAaHUU
KPUTEPUEB UX LIEHHOCTH B LEJISAX ONPEACIICHUS CPOKOB XPAHEHUS TOKYMEHTOB U
oTOOpa UX JJiA BKJIIOYeHHs B cocTaB ApxuBHOro gonaa Poccuiickoit @enepanuu;

AKCIIEPTHO-NPOBEPOYHAs W  METOAMYECKass KOMHUCCUS — KOMMCCHS,
nedcTBytomas npu [7maBHOM apxuBHOM ynpasieHun KaOunera MuHHCTPOB
Pecriyoimmuku Tartapctan (manee — YmpaBieHue) JUisi pacCCMOTPEHHSI BOIIPOCOB,
CBA3aHHBIX C JKCIEPTU30M LIEHHOCTU JTOKYMEHTOB, BKJIIOYEHHUEM HX B COCTAaB
ApxuBHoro ¢onna PecnyOmuku TartapcraH, ompenejieHHMEM B €ro COCTaBe
YHUKAJIBHBIX TOKYMEHTOB, PEIICHHUS] METOJNYECKUX U MPAKTHUYECKUX BOIPOCOB B
obnactu apxuBHoro jena (nanee — IIMK Ynpasnenus);

3alpoc O IMPENOCTAaBICHUM MYHULHUIIAIBHOM YCIYTH  — 3asBICHUE O
IPEJOCTABIICHUN MYHULMNAIBHON yClIyru (Jajee — 3asBiICHUE). 3asBICHUE
3allOJIHAETCS B IPOM3BOJBHOW (hopMe, MO YCTAHOBICHHOMY 00paslly WIM Ha
CTaHJaPTHOM OJIaHKE.
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4. CraHaapTt npegocTaB/JeHUusi MyYHHIIMIIAJIbHOM

YCJIYTH

HanmenoBanue TpeOOBaHUS K
CTaHJapTy IPEIOCTABICHUS
MYHULIMNIATIBHON YCIYTH

Copep:xanue TpeOOBaHUI K CTaHIAPTY

HopmatuBHbIi
aKT, yCTAaHABJIMBAIOIIMN MYHULMIIAIBHYIO
yCIIyTy WU TpeOOBaHHE

2.1. HaumenoBaHue
MYHHITUTIATBHOU YCIIYTH

OxazaHue IOPpUINYCCKUM JINIIaM MeTOﬂquCKOﬁ u
HpaKTH‘IeCKOﬁ IIOMOIIMU B pa60Te 4ApXUBOB MU IIO
OopraHu3anmunu JOKYMCHTOB B ACJIOIIPOU3BOACTBC

gy, 3, 5 ct. 4 denepanpHoro 3akoHa Ne
125-®3; n.m. 4.8., 4.9. TIpaBun paboThI; CT.
5 3axkona PT Ne 63-3PT

2.2. HaumenoBanue HcnonuutenbHbIi KOMUTET Kaiiounkoro | 4. 5 ct. 4 ®@enepanbHoro 3axkoHa Ne 125-
MYHULIMIAIBHOTO OpraHa | MyHULIMIIAJIbHOTO PaloHa. @3; ITonoxxenue 006 oTaene
VCTIOJTHUTEIIbHON BJIACTH, HcnomHurens  MyHMIMDAIBHOM — yCIyIH — —

HETIOCPEICTBEHHO ApxuBHbIY 0TJen CIOMHUTEIBHOTO KOMUTETA.

MPEA0CTABIISIOIIETO

MYHUIMNIAIBHYIO YCIYTY

2.3. Onucanue pe3yJibTara [Toaroroska K COIIACOBAHUIO OIIMK | 4. 3 cT. 4 ®enepanbHoro 3akoHa Ne 125-
[IPEIOCTABJICHUS VYrpaBiaeHuss ~ HOPMATUBHBIX  JOKyMeHTOB 1o | @3; m.m. 4.8., 4.9. IIpaBun paboThl
MYHULIMNAIBHON YCIyTH BOIIpOCaM JEJIONPOU3BOACTBA W apXUBHOIO JIEJa:

MOJIOKEHU 00 apXuBe W SKCHEPTHONM KOMHUCCHH,
UHCTPYKLHMH TIO JIEJIONPOU3BOJICTBY, HOMEHKJIATYPbI
nen  (mamee —  HopmaTtuBHBIE — JTOKYMEHTHI),
YTBEPXKICHUIO  (COIJIACOBAHUIO)  OMHUCEH  Jien
MOCTOSIHHOTO, XPAHEHHMsI, OMUCEH AeN MO JINYHOMY
coctaBy (nanee — Onucn).

OxkazaHHasg  OpraHu3allid  MeEToJUYecKas |
MpaKkTUYeCKas IMOMOIIb B paboTe apxuBa W 1O
OpraHu3alMd JOKYMEHTOB B JEJIONPOU3BOJICTBE B
BOIPOCax:

- OKCIIEPTHU3bI LICHHOCTH APXUBHBIX JOKYMEHTOB;

- YHOOPSOYEHUS  apXUBHBIX  JIOKYMEHTOB
MOCTOSIHHOTO,  BpeMeHHoro (cBeime 10  ser)
XPaHEHUs U M0 JUYHOMY COCTaBY;

- TIOJTOTOBKH JOKYMEHTOB ApxuBHOro ¢oHaa
Poccuiickon denepanuu K repenaye B
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MYHUIUIATIBHBIN apXUB;

- BEJICHUS y4eTa apXUBHBIX JOKYMEHTOB;

- UCTIOJIb30BAHHUS APXUBHBIX JOKYMEHTOB;

- (hopMuUpOBaHHUSI JeJT B 1€TOMPOU3BOJICTBE;

- Tmepenayd CTPYKTYPHBIMH IOJpa3/ieieHUIMU
OpTraHU3aliK JIe]l B apXUB;

- TPOBEACHHUS CEMHHAPOB B IENSAX MOBBIIICHUS
npodeccuoHanbHOM  KBanu(uKanuu  pabOTHUKOB
ApPXUBHBIX U JIEJOMPOU3BOJICTBEHHBIX CIIYKO

2.4. Cpox  mpemocTaBlICHHS
MYHULIMIAIBHON YCIIyTH

Mertonuueckass M NpakTHYECKas  MMOMOIIb,
ocylecTBisieMast 0e3 Bble3/1a K 3asiBUTEIIO — 3 nHA

METOAMYECKasT WU MpPaKTHYEeCKas  IOMOIIb,
OCYIIIECTBJISIEMAs C BBIE3JIOM K 3asBUTEIIO - 2 JHS,
JIaThl BbI€3/Ia COTJIACYIOTCS C 3aBUTEIIEM;

OpraHu3alys U MPoBeJACHNE CEMUHAPOB — 16 qHEH,
JaTta TIPOBEICHUA CEMHUHapa corjacyercsi ¢
3assBUTEIIEM

yy.3, 5 cr.4 @enepanbHoro 3akoHa Ne 125-
@3; n.o. 4.8., 4.9. IIpaBun paboTel

2.5. UcuepnipiBatonuii  miepeyeHb

JTOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU c
3aKOHOJATEIBHBIMA WJIM WHBIMU
HOPMATHBHBIMH TIPaBOBBIMHU
aKTaMH  JJI1  TPEAOCTABJICHHUS
MYHHUITUTIATBHOW YCITYTH, a TaKKe
YCIIyT, KOTOPBIC SIBIISIFOTCS
HEOOXOINMBIMU u
00s13aTEIbHBIMU TUTS
IPEI0CTaBICHUS
MYHUITUTIATBHBIX YCIIyT,
MO IJIEXKAIINX IIPEACTABIICHHUIO
3asiBUTEIIEM

IIpu yctHOM OOparieHuu:

- TOKYMEHTBI, YI0CTOBEPSIOLINE JTUUYHOCTH;

- JIOKYMEHTBI, MOJTBEPXKAAIONINE MOJHOMOYHUS
IIPEICTAaBUTENS] FOPUANYECKOTO JIULIA.

[Ipu nucekMeHHOM OOpaIeHUH:

- 3asBJICHUE O NPEIOCTABICHUH MYHHUIIMNAIbHOU
YCIIyTH Ha OJIaHKE IOPUANYECKOTO JINLA

7
31ech U 1anee IMTEILHOCTD MPOIEAYP HCUUCISIETCS B pabounX THAX.
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2.6. VicuepnpIBalOIMi  MEPEUYCHb
JOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM HHBIMU
HOPMATHBHBIMU IPaBOBBIMH
akTaMM JUI1  HPEAOCTaBIICHHUS
MYHULIMTIATbHON YCIIyTH,
KOTOPBIE HaXoJATCA B
pPacnopsKEHUH TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB  MECTHOTO
caMOyIIpaBJICHUs U MHBIX
OpraHU3aLHN u KOTOpBbIE
3asIBUTENb BIPABE NPEJICTABUTH

[IpenocraBiieHre JAOKYMEHTOB, KOTOpPbIE MOTYT
OBITh OTHECEHBI K TAHHOM KaTeropuu, He TpedyeTcs

2.7. IlepeueHb OpraHOB MECTHOTO
caMOyIpaBJICHUS U ux
CTPYKTYpPHBIX  TOJpa3zieiieHuM,
COIrJJacCOBaHUE KOTOPBIX B
cllydasix, IPeyCMOTPEHHBIX
HOPMAaTUBHBIMH MIPaBOBBIMHU
aKTamu, TpedyeTcs JUISL
MPEeI0CTaBICHUS
MYHULIMTIATbHON
KOTOpO€e

yCIyTH u
OCYILIECTBIISIETCS
OpraHoM WCTIOJIHUTEIbHOU
BJIACTH, MPEI0CTABISIOIIUM
MYHHUIUIIAUIBHYIO YCIIYTY

CoracoBanue
Tpedyercs

MYHHHHHaHBHOﬁ YCIyIru HC

2.8. HcuepnbiBaonuii nepevyeHb
OCHOBAaHUU JJIs OTKAa3a B MpPHUEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJIs
MpPEAOCTaBICHUS MYHULIMIATBHOM
YCIYTH

1. HecooTBeTCTBHE MPEICTABICHHBIX JTOKYMEHTOB
MEepPeYHI0  JOKYMEHTOB, YKa3aHHbIX B T1.2.5
HacTosiero Permamenra.

2. Hanuuue HEOrOBOPEHHBIX WCHPABICHUN B
MOJABAEMBIX JOKYMEHTaxX
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2.9. McuepnbpIBalOIMi  MEPEUYCHb
OCHOBAHU JIJIs1 TPUOCTAHOBIICHUS
WIA OTKa3a B IMIPEIOCTABICHUU
MYHUIIATIATFHON yCITyTH

1. Hapymenue 3asButenem (€ro mpeacTaBUTEIIEM )
ONPEAECICHHBIX B COOTBETCTBUU C MyHKTamu 3.4.1.,
3.4.3. Pernamenra cpokoB nogayu B OTaen NpOEeKTOB
HOPMATUBHBIX JOKYMEHTOB, Omuceil.

2.10. Iopsaok, pa3mep U
OCHOBaHUS B3MMAaHUS
roCy/apCTBEHHON MOIIINHBI HITH

WHOM ILIaThl, B3MMaeMOH 3a
Mpe0CTaBICHUE

MYHHUIUTIATBHON YCIIYTH,
BKJTIOUAS uH(opMaIuio 0

MCTOAHUKC pacucTa pasMcpa TaKoHu
I1JIaThI

MyHHIHATIAIbHAS  yCayra TPeIOCTaBIIICTCS Ha
0€3BO3ME3IHOI OCHOBE.

4. 3 cT. 15 ®enepanpHoro 3akona Ne 125-
®3; u. 1 ct. 8 DenepanbHOro 3akoHa No
210-®3

2.11. [lopsnok, pasmep u
OCHOBAaHMSI B3MMaHUsS IUJIAThl 3a
MPEIOCTABICHUE YCIIYT, KOTOPBIC
SBJISIFOTCS ~ HEOOXOJTUMBIMH U
00s13aTEIbHBIMU VIS
MPEIOCTABIICHUS
MYHULIMTIATBHON YCIIyTH,
BKJIIOYAs uH(opMaIuio 0
METOJIMKE pacuera pa3mMepa Takoi
TJIaThI

[IpenocTaBieHre HEOOXOIUMBIX M 00S3aTEIIbHBIX
yCIIyT HE TpedyeTcs

4. 3 cT. 15 ®enepanbHoro 3akoHa Ne 125-
@3; u. 1 cr. 8§ PenepanbHOro 3akoHa No
210-d3

2.12.  MakcuManpHBIi  CpPOK MakcuManbHbId  CPOK  OXKHUJAAHUS npuemMa

OKUJIaHUS B OUYEPENH TIPH TMOjAaue | MOTydaTessi MYHUIUTAIBLHOW YCIyTH (3asiBUTENS)

3ampoca O  TMPEJOCTABJICHHHM | MPU TOJade 3amnpoca W MPpU MOJYYCHHH pe3yibTaTa

MYHUITUTIAJTBHOM YCIYTd W TIPH | HE OJDKEH MPEBBIMATh 15 MUHYT.

MOJTyYCHU U pesynbTaTa OdepenHOCT,  JJIT  OTACNBHBIX  KATETOPHA

MPEIOCTABIICHUS TAKUX YCIIYT noJrydaresnei MYHUITUTIATEHOM YCIIYTH HE
yCTaHOBJICHA

2.13. Cpok perucrpanuu 3ampoca

B ACHDb IOCTYINICHUS 3asBJICHUA
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3asiBUTENSI O  MPEJOCTABICHUU
MYHUIIUTATBHOU YCIYTH

2.14. TpeGoBaHus K
MIOMEIIEHHUSIM, B KOTOPBIX
MPEIOCTABIISIOTCA
rOCyJIapCTBEHHBIE U
MYHULIUNAIBHBIE YCIYTH, K 32Ty
OKHMJaHUS, MECTaM ISt
3aMIOJTHEHHS 3aIIPOCOB O
MPEIOCTABIECHNUN
roCyapCTBEHHOW WIIN
MYHULIANAIBHOMN YCITyTH,
HH(POPMAITMOHHBIM CTEHIAM C
o0pa3iaMu Ux 3aroJIHCHHS U
MepEeYHEM JJOKYMEHTOB,
HEOOXOIUMBIX IS
MPEIOCTABJIEHUS KaXI0U
rOCyAapCTBEHHOW WJIN
MYHULUAIBHON YCIYyTH, B TOM
YHCiIe K 00€CICUYEeHUIO
JTOCTYITHOCTH JIJIS1 UHBAJIUIOB
yKa3aHHBIX 0ObEKTOB B
COOTBETCTBHHU C
3aKOHOJaTeILCTBOM Poccuiickon
denepaunu 0 COUUATBHOU
3alIMTEe NHBAIUJIOB

[IpenocraBienue MYHUIUTTATBHON yCIYTH
OCYWIECTBIIIETCS. B  3JaHUSX U  IOMEIIEHHSIX,
00OpYJOBAHHBIX TPOTUBOMOXKAPHONW CHCTEMOU |
CUCTEMOI MOKapOTyUIEHUsI, HEOOXOAUMON MEOEIbIO

IUIA  3all0JIHEHUS 3allpOCOB O  IPEJOCTaBICHUU
yCIIyTH, JOKYMEHTOB,  HH(pOPMAIIMOHHBIMH
CTEHJIaMH, COAEpKAIMMH 00pa3lbl 3alOJHEHUS
3alIpocoB M NEpPeYeHb  JOKYMEHTOB  JJIA
IIPEIOCTABJICHUS YCIIyTH.
OOecnieunBaeTcss ~ OECHPENMATCTBEHHBIM  J1OCTYyN
MHBAJIUJIOB K MeCTy IIPENOCTABIICHUS

MYHUIIUNATBHOW yciyru (yIOOHBIM BXOJ-BBIXOJ B
NOMEIICHUsI W TIepeMElIeHHe B HUX TMpejeliax).
BusyanbHasg, TekcToBas W MYJbTHUMEIUNHAA
uHbopMaIus 0 MOpsSIAKE MPENOCTaBICHUS
MYHHUITUTIATBHOW YCIyTU pa3MeNiaeTcsi B yAOOHBIX
IUIsL 3asIBUTEJIEM MECTax, B TOM YHCJIE C YYETOM
OTPaHUYCHHBIX BO3MOKHOCTEW UHBAIUIOB

2.15. Tlokazarenu NOCTYIMHOCTH |
KadecTBa MYHHUITUTIATHHON
YCIIyTH

IlokazarensaMu  AOCTYIIHOCTH  IIPEIOCTABIICHUS
MYHULIMIIAIBHOMN YCIIYTH SIBIISTFOTCS:

PaCIIOI0KEHHOCTD ITOMEIEHNUs] MYHULIMIIAIBHOTO
apxuBa B 30HE JOCTYIHOCTM OOIIECTBEHHOIO
TPaHCIOPTA;
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HaJn4yue HE00XO0IUMOT0 KOJINYECTBA
CIICHHAJIUCTOB, a TAaKKE IIOMEIIECHHUM, B KOTOPBIX
OCYILIECTBIISIETCA IPUEM IOKYMEHTOB OT 3asABUTEIICH;

HaJIM4YMe HcuepnbiBarouied  uHdopmamuu o
crnoco0ax, TMOpsAKE U CpoKax IMpeaoCTaBlICHUs
MYHUIIUNAIBHOW  yCIyrd Ha HMHQPOPMALMOHHBIX
cTeHaax, MHGOPMAIMOHHBIX pecypcax KanOuikoro
MYHULIMIIAIBHOTO paiioHa B cetn «lHTepHeT», Ha
Ennnom nopTaje roCyJ1apCTBEHHBIX 151
MYHULIMIATbHBIX YCIYT.

KagectBo  mpemocraBieHuss  MyHHLIMIAIBHON
YCIYTH XapaKTEPU3YETCS OTCYTCTBUEM:

odepeled NpHU NPUEME U BblJade TOKYMEHTOB
3asBUTEIISM;

HapyIICHUI CPOKOB IIPEAOCTaBICHUS
MYHUIIUITATBHON YCITYTH;
XKajao0 Ha JEUCTBUS (6e3neiicTBHC)

MYHULHNAIBHBIX  CIYXKalIUX, MPEAOCTABISIOMINX
MYHULHUNAIBHYIO YCIIYTY;
Xano0 Ha  HEKOPPEKTHOE, HEBHUMATEIbHOE

OTHOILICHUE MYHULHATTATBHBIX CITyKaIllUX,
OKAa3bplBAKOIIMX  MYHMIMIIAJIBHYIO  YCIyry, K
3asIBUTEIISIM

2.16. OcobenHoCTH
IIPEIOCTABIICHUS MYHHUITUTIATLHOM
YCIIYTH B DJIEKTPOHHOU (popMme

HmeeTcss BO3MOXKHOCTH TOAAUU 3asBICHUS O
NPEIOCTaBICHUN  MYHUIIMNANBHOW  yCIyrd B
AJIEKTPOHHOM BuJe uepe3 [lopran rocyaapcTBeHHBIX
U MYHUOUOAIBHBIX  YCIYT €  TMOCJEAYIOLINM
NpEIbSBICHUEM OPHUTHMHAIOB JOKYMEHTOB IpH
MOJIyYE€HUU YCITYTH.

3asBieHHE O TMPEAOCTaBICHUH MYHUIUIATbHON
yCIyTU MOXET OBbITh HampaBleHO B  Qopme
AJIEKTPOHHOTO JOKYMEHTA M0 3JIEKTPOHHOMY aJIpecy:

4. 1 cr. 19 ®enepanbHoro 3akona Ne 210-
®3
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3. CocraB, nocJjie10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS a[IMUHUCTPATHUBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAAKY X BbINOJHEHHUS, B TOM YHCJIE
0C00EHHOCTH BBINOJHEHUSI AAMUHUCTPATHBHBIX NPoUeAYpP (HeiicTBUIA) B
3JICKTPOHHOU (popme

3.1.  Onucanue MOCIEIOBATEIbHOCTH  ACHCTBUA  TNpPU  NPEAOCTABICHUU
MYHULUTIAIBHOMN yCIIYTH

3.1.1. mpenocraBiieHHs MYHHULMIIAIBHOM YCIYTH MO OKAa3aHUIO HOPUIWYECKUM
JUIaM METOJAMYECKON M MPAKTUYECKOW MOMOIIM B padOTe apXWBOB U MO OpraHHU3alUU
JIOKYMEHTOB B JICJIONIPOU3BOJICTBE BKJIIOUAET B C€0sI CIEIYIONINE MPOLIETYPHI:

1) KOHCYJIBTHPOBAHUE 3ASIBUTEIIS,

2) NIpUHSTUE U PETUCTPALIUS 3asIBIICHUS;

3) okazaHHE HOPHIUYCCKHM JIMIIAM METOAMYCCKOH W IMPAKTUICCKOW IOMOINU B
paboTe apXHUBOB M 10 OPraHU3aIMU JOKYMEHTOB B JCIOMPOU3BOICTBE

4) BbI1aYa 3asBUTEIIO PE3yIbTaTa MYHUIIUIIAILHON YCIIYTH.

3.1.2. bBnok-cxema MOCIEAOBATEIIBHOCTH JCHCTBUHA TI0  MPEIOCTABICHUIO
MYHMIUITAIBHON YCIYTH NpeAcTaBieHa B mpuioxkeHuu Ne 1.

3.2. Oka3zaHue KOHCYJIbTAllUN 3asIBUTEIIO

3asBuTENb BlipaBe oOpaTuThes B OTAeN JIMYHO, MO TeledOoHy U MUCbMEHHO, B TOM
Yyucjae MO SJEKTPOHHOW MOYTE, JJIS MOJYyYEeHUS KOHCYJIbTAUM O TMOPSAKE MOTYyUYCHUS
MYHHUIUITAIBHON YCIYTH.

Hauvanpauk Otaena ocylecTBISIET KOHCYJIbTUPOBAHUE 3asSBUTEINSI, B TOM YHCJIE 10O
coctaBy, (opMe U coOJepkKaHUIO JOKYMEHTAIMU, HEOOXOAUMON Il TOJydeHUs
MYHHUIUITAIBHON YCIYTH.

[Iponienypa, ycTaHaBivMBaeMasli HACTOSIIUM ITYHKTOM, OCYIIECTBISACTCS B JICHb
oOpallleHusI 3asiBUTEIIS.

Pe3ynbTaT npouenypsl: KOHCYJIbTalUs 3asBUTES.

3.3. OkazaHue IOpUAMYECKUM JIMIAM METOAMYECKONM M MPAaKTHUYEeCKONM MOMOIIM B
paboTe apXMBOB U MO OpraHU3alUHU TOKYMEHTOB B J€JIONPOU3BOCTBE

3.3.1. 3asgButenp (ero mnpejCTaBUTEIb) JHUYHO HA OYMa)KHOM HOCUTEJE, B
AJIEKTPOHHOM BHze uepe3 [lopranm rocynapcTBEHHBIX M MYHUUMINAIbHBIX YCIYT
PecnyOnuku Tatapctan aub0 MO MOYTE MOYTOBBIM OTIIPABICHHEM IOJAET (HAMpaBIIseT)
3asiBJICHUE.

3.3.2. Ilpu HampaBieHUM 3adBJICHHUS B DJIEKTPOHHOW (opme creruanuct
HcrnonHUTEeNbHOTO KOMMTETa, OTBEYAIOUMH 3a paboTy C oOpalleHHsIMU TpaxiaH,
MoCTynaronmMe depe3 MHTepHeT-IPUEMHYI0, PETUCTPUPYET MOCTYIMBIIEE 3asBICHUE U
HaIpaBJsieT B AJIEKTPOHHOM Buje B OTaer.

[Tpouenypa, ycraHaBinBaeMasi HACTOSIIUM ITYHKTOM, OCYILECTBISIETCSI B T€UCHHUE
OJIHOTO JTHSI C MOMEHTA MOCTYIIJICHUS 3ampoca.

Pesynbrat mpoueaypsl: 3aperucTpupoBaHHOE 3asBIICHUE, HaMlpaBieHHoe B OTen.

3.3.3. Hauanbuuk OTnena, Bexyluid IpueM 3asBJICHUMN, OCYILIECTBIISIET:

IpUEM 3asIBICHUS;

PETUCTPALIMIO 3asIBJICHUS B )KypHaJe pEerucTpalyy 3asiBICHUN;
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MPOBEPSICT 3adBJICHUE HA HAJWYUE OCHOBAHUH [ OTKa3a B MpHUEME 3asiBIICHMUS,
yKa3aHHbBIX B 1. 2.8 HacTosiero PernamenTa.

[Ipu oTCYTCTBUM OCHOBaHUM JIJIsl OTKa3a B IPUEME 3asiBJICHUS, YKa3aHHBIX B MYHKTE
2.8 Hacrosmero PernamenTa, HadanbHUK OTaena:

IpU TPEJOCTABICHUM 3asBJICHUS 3asBUTENIEM JIMYHO  W3BEIAET 3asBUTENS O
PUCBOCHHOM BXOJSIIIEM HOMEPE;

OpU HAMpaBICHUU 3asBICHUS 3asgBUTEIEM B DJIEKTPOHHOU (opme yBeaomsier
3asIBUTENS B DJICKTPOHHON (popMe O JaTe MpueMa 3asBJICHHs, MPHUCBOSHHOM BXOISIIEM
HOMEDE.

B ciyuae HanMuusi OCHOBAHUM /J1 OTKa3a B MPUEME 3asIBIICHUSI, TPETYCMOTPEHHBIX
NyHKTOM 2.8 Hactosmero Permamenta, HauaibHUK Otaena yBEAOMIIAET 3asBUTENS O
HaJIMYUW NPENSTCTBUM JUIsi PErUCTpaluy 3asdBJICHUSI C MHUCbMEHHBIM OOBSICHEHUEM
COJICp>KaHUS BBISIBICHHBIX HEJOCTATKOB.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOAIIUM IMYHKTOM, OCYIIECTBJISIIOTCSI B TCUCHUE
15 MUHYT mOcTie TOCTYIUICHUS 3asBJICHUs (0OpallleHUs 3asIBUTEIIS).

Pe3ynbTaT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBJICHUE WIIM 3asBJICHUE,
BO3BPALICHHOE 3asIBUTEITIO.

3.4. Meroaudeckass M TpakTHUYecKash MOMOIIb, OCYIIecTBisgeMas 0Oe3 Bble3la K
3asIBUTEIIIO.

3.4.1. Hayanpauk Otaena npu oOpaiieHuu 3assBUTEIIS:

OCYILIECTBJISIET  KOHCYJIbTUPOBAaHUE, TMOJAOOPKY  HOPMATHUBHBIX  aKTOB W
METOJUYECKUX IMOCOOMII IO BOMpOCAM: OpraHu3aluu pabOThl apXuBa, 3KCIEPTHOU
KOMHUCCUU M JI€TOMPOU3BOJCTBEHHON CIYKObl ~OpraHu3allii; COCTaBJICHUS MPOEKTOB
HopMaTuBHBIX  JOKYMEHTOB; OSKCIEPTU3bl LEHHOCTH, VYIOPSIJOYCHUS  apXHUBHBIX
JIOKYMEHTOB;
yCTaHaBJIMBAET JaTy MPEACTABICHUS 3asBUTENIEM MPOEeKTOB HOpMaTUBHBIX JOKYMEHTOB,
Onuceil, cBeA€HUH O COCTOSIHUM XPAHEHUS JOKYMEHTOB B OpraHHU3alUU-UCTOUYHUKE
KOMILJIEKTOBAHMSI MYHUIIMITAILHOTO apXuBa Ha 1 Jexadps TEKyIIero roia.

B cinywae oOparenust 3asBuTeNs B MUCHBMEHHOM (hopMe HampaBisieT MOI00pPKY
HOPMATHUBHBIX aKTOB U METOJIMYECKHUX MOCOOMH, COOOIIAET MMCHbMEHHO WIIN TI0 TelIePOoHy
0 JaTe MpelCTaBICHUs 3asBUTENeM NpoekToB HopmaTuBHBIX TOKyMeHTOB, Omucen,
CBeneHuid O  COCTOSSHUM  XPAHEHHMsT JOKYMEHTOB B  OpPraHU3alMU-UCTOYHHKE
KOMILJIEKTOBAHMSI MYHUIIMITAJILHOTO apXuBa Ha 1 Jexadps TEKyIero roia.

[Iponenypsl, ycTaHaBIMBaeMbl€ HACTOSIIMM MTyHKTOM, OCYILECTBIISIIOTCS B TEUCHUE
OJIHOTO JIHS TIOCJI€ MOCTYIIJICHUS 3asIBIICHUSI.

PesynpTaT mponeayp: TMNpeACTaBICHHBIC 3asBUTEN0 HOPMATUBHBIE aKThl U
METOJIUYECKHUE TTOCOOUSI TIO TEME 3aMpoca 3asiBUTEIIS.

3.4.2. 3asgButenb (ero MpeACTaBUTEIb) JWYHO Ha OyMaXHOM HOCHUTENE, B
AJEKTPOHHOM Buje uepe3 llopTtam TOCYZapCTBEHHBIX M MYHMUIIMIAIBHBIX  YCIYT
PecniyOmuku Tarapctan 0o 1Mo mouTe mojaeT (HAmpaBisieT) MPOEKTHI HOPMATHUBHBIX
nokyMeHTOB, Omnuceit B OTaen B ONpeAeieHHbIE B COOTBETCTBUU C MYHKTOM 3.4.1.
PernamenTa cpoku.

3.4.3. HauanpHUK paccMaTpHUBAET:

B COOTBETCTBHMM C THUIIOBHIMU TIOJIO)KCHHUSIMU TIOJIOKEHHsI 00 apxuBe U 00
AKCIEPTHOW KOMUCCHH,
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B COOTBETCTBUM C  YCTAHOBJIEHHBIMH TpeOOBAaHUSMU  HHCTPYKLUUU  TIO
JENONPOU3BOACTBY;

HOMEHKJIATYpy JIeJl OpraHu3alliu: MPOBEPSIET NPaBUIBHOCTb 0()OPMIICHHUS, IIOTHOTY
COCTaBa M COOTBETCTBUE YTBEPKICHHBIM THUIIOBBIM IEPEYHAM 3aroJIOBKOB U CpPOKOB
XpaHEHUs BKIIFOUCHHBIX B HEE JIET;

Onucu: mnpoBepsieT MPaBUILHOCTH O(OPMIICHHSI OINMUCH, MPETUCIOBHS, T'OJIOBBIX
pa3JiesoB U 3arojIOBKOB JIeJl, MOJTHOTY COCTaBa (B COOTBETCTBUM C HOMEHKJIATYPOU /i) U
COOTBETCTBHUE CPOKAM XPAHEHUS BKIFOUECHHBIX B OIIUCH JIET;

CBeneHHMsIT O COCTOSSHUM XPAaHEHHsI JIOKYMEHTOB B OpraHU3alUU-HCTOYHUKE
KOMILJIEKTOBAHHSI MYHULIMITAJILHOTO apXuBa Ha 1 SHBaps TEKyLIEro roja.

[Tpu BbIsSIBIECHUH OMIMOOK Jae€T PEKOMEHAAINU N0 UX YCTPAHEHUIO, COTJIACOBBIBAET
CpOKHU AOPabOTKH MPOEKTOB TOKYMEHTOB.

IIponenypsl, ycTaHaBIMBAaEMbIE HACTOSAIINUM ITYHKTOM, OCYIIECTBIISIOTCS B TCUCHUE
OJIHOTO JIHSI C MOMEHTa OKOHYAHHU IPEABIAYIIEH IPOLEIYPBI.

Pesynbrar nponenyp: peKOMEHIAIMH IO YCTPAHEHUIO OIIMOOK, ONpeaeeHUE JaThl
npejcTaBieHus MpoekToB HopMaTuBHBIX JOKyMeHTOB, Ommcel mociie ux J0pabOTKU U
COTJIaCOBAHMS IKCIIEPTHON KOMHUCCHUEN 3asiBUTEIIS.

3.4.4. 3asBuTensb (€ro NpeACTaBUTENb) JIUYHO JUOO MO MOYTE 3aKa3HBIM MMOYTOBBIM
OTIIpaBJICHUEM TMOAAeT (HampaBiisgieT) Ha OyMa)XXHOM HOCHTENIE COTrJIaCOBAHHBIE
DKCIIEPTHOM KOMHMCCHEN OpraHU3all{ IPOEKThl HOPMATHBHBIX JOKyMEHTOB, Omuceil B
Otnen B onpenesieHHbIE B COOTBETCTBUM C IMyHKTOM 3.4.3. PernamenTa CpOKI/IB.

3.4.5. HayanpHuk oTnena:

MPOBEPSIET TOJHOTY COCTaBa M KadyecTBO O(OpPMIIEHHS MpPEACTABICHHOU
JOKYMEHTALWH;

COCTaBJIIET W TMOAIMCBIBAECT 3aKJIIOYEHWE MYHULMIAIBHOTO apXWBa I
HanpaBieHuss Ha paccmotrpenne OIIMK Vmnpasnenuss  HopMaTWBHBIX JTOKYMEHTOB,
Onwucei;

HamnpasisieT Ha paccmorpenne OIIMK VYmnpasnenuss HopMartuBHBIE TOKYMEHTBHI,
Onucy ¢ 3aKIF0YEHUSIMU MYHHUIIMTIAIBHOIO apXHBa.

IIpouenypsl, ycTaHaBIMBaeMbl€ HACTOAIIUM ITYHKTOM, OCYILECTBIISIIOTCS B TCUCHUE
OJIHOTO JTHS C MOMEHTa OKOHYAHHUS IPEAbIAYIIEN IIPOLEIyPBI.

PesynbraT mnpouenyp: HampaBieHHble Ha paccMoTpeHue OIIMK  VYmopasnenus
HopMaTHBHBIE TOKYMEHTbI, OIKCH C 3aK/TFOUCHHUSIMH MyHUIIMIIATLHOTO apXyBa’.

3.4.6. Hauanpauk Orgena mociie  MOCTyIuieHHs — paccMoTpeHHbix  OIIMK
HOPMATHBHBIX JOKyMEHTOB M Onuceld HHPOPMUPYET 3asBUTENS O MPUHATOM pPELICHUU
OIIMK VYnpasnenus.

Bpy4aert no npuObITHH NpeACTaBUTENS 3asIBUTEINS JIMYHO WIIM HAMPABIISAET 110 OYTE
3asBUTEN0 HopMmaTuBHBIE TOKYMEHTBI 1 OnHCH.

B cmysae ortkaza OIIMK Vnopasnenus B yTBepXKIeHUM (COTJIACOBAHUM)
HopmaTtuBHBIX 1OKyMEHTOB 1 OnHceil K JOKyMEHTALMU PUIaracT MMCbMEHHOE YKa3aHHe
OIIMK VnpaBneHuss NpuYuHbI OTKa3a.

8 JlopaGoTka 1 cornacosanue K OpraHH3aIiyi HOPMATHBHBIX TOKYMCHTOB H 3asBUTENIS B CPOK TPEIOCTABICHHS MYHULINNANBHON YCIyTH HE BXOMAT.
9 v o
Paccmorpenne Ynpasnennem HopMaTHBHBIX JOKYMEHTOB, Omuceil OCylIECTBISETCS B COOTBETCTBHHU C TpadMKOM mpoBeneHus 3acenanuii DIIMK
YrpaBieHus U B CPOK NPEJIOCTABIECHHS] MyHULIMITAIBHON YCITYTH HE BXOJSAT.
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[Ipouenypsl, yCTaHaBIMBAEMbIE€ HACTOSAILMM MYHKTOM, OCYLIECTBIISIOTCS B TEUCHHE
OJIHOTO JIHS C MOMEHTa NocTymieHuss HopMaTuBHbIX 1OKyMeHTOB, Onucel ¢ pemeHueM
OIIMK VYnpasneHnus.

PesynbraT npouenyp: u3BEUIEHUE 3asBUTENA O pe3yibTaTax paccMmorpeHus I1IMK
VYnpasnennss HopmaTuBHBIX JOKYMEHTOB U OTIUCEN.

3.5. MeTtoauyeckass M MpakTHUYecKas IOMOIIb, OCYIIECTBIsieMas C BBIE3AOM K
3asIBUTEIIO

3.5.1. HauanpHuk oOTAENa 1O TPUOBITUM K 3asBUTENI0 HM3y4yaeT COCTaB
HOPMAaTUBHBIX JOKYMEHTOB, PETyIUPYIOIIUX PadOTy apXuBa M ACIOMPOU3BOJICTBEHHOM
CIy>)kObl ~ OpraHu3allid, COCTOSHHE HAYYHO-CIIPABOYHOTO ammaparta K apXWBHBIM
JOKYMEHTAaM.

[Io pe3ynbraTaM W3y4eHHs OCYIIECTBIISIET KOHCYJIBTUPOBAHHE II0 BOIPOCAM:
OpraHm3aiuu paboThl apxXuBa U JEJIOMPOU3BOJACTBEHHOW CIYKOBI ~ OpTraHU3AlNU;
cocTaBlicHHsI  mpoekToB  HopmaTuBHBIX  HOKyMeHTOB, Omnuceil, omnuceld  Jen
JOJITCOBPEMEHHOI'O CPOKOB XPaHEHHS.

B cnydae OTCyTCTBHSI WJIM HENPAaBUIBHOTO OQGOPMIICHUS JTOKYMEHTAllMd Ha
KOHKPETHOM TMpHUMEpPE MOKa3bIBAET MOPANOK HUX O(GOpMIICHHUS, YCTAHABIMBACT ATy
MPEACTABIICHUS 3asBUTEJIEM B MYHUUUNAIbHBIA apXWB MNpPOeKTOB HopmaTUBHBIX
JTOKyMEeHTOB, Oninceil.

[Iponieaypsbl, yCTaHABIMBAEMbIE HACTOSIIMUM ITYHKTOM, OCYIIECTBIISIOTCS B TEUCHUE
TpEX 4acoB MOCJe MPUOBITUA HauyalibHUKa OTiela K 3asiBUTEITIO.

Pe3ynpTaT mpouenyp: MeToaMuecKas M IMpakTHYecKas MOMOIIb B O(OpMIICHHH
HOPMATHBHBIX JIOKYMEHTOB, PETryJIUpPYIOIIUX padOTy apXuBa U JAEJIONPOU3BOJICTBEHHOU
CIIy’Obl ~ OpraHM3alyy, W HAy4YHO-CIIPABOYHOIO ammapara K apXWBHBIM JOKYMEHTaM,
YCTaHOBJICHHE CPOKOB MX MPEJICTABICHUS B MYHUITUTIAbHBIA apXUB.

3.5.2. HauanpHHK OTJeIa OCMaTprBaeT OMEIIEHUE apXuBa Opranu3anuu. B cinydae
BBISIBJICHUSI HAPYILLIEHUI YCIOBUI XpaHEHUs apXUBHBIX JOKYMEHTOB JA€T Pa3bsICHEHUS IO
CO3JIaHUIO0 ONTUMAJIbHBIX YCJIOBHM XpaHeHusi (TpeOoBaHUS K TIOMEIICHUIO U
00OpYyZIOBaHUIO  apXWBa, TEMIIEPATYpHO-BIAKHOCTHOMY, OXpPaHHOMY, CBETOBOMY,
CAHUTAPHO-TUTHEHUYECKOMY PEXKHUMAM, PEXKUMY IOCTYIA; MOPSAKY pa3MEUIeHUs NIl B
apXuBe).

[Iponeaypsbl, yCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYIIIECTBIISIFOTCSL B TEUCHUE
30 MMUHYT C MOMEHTA OKOHYAaHUS MPEAbIAYIIEN TPOUEAYPHI.

Pe3ynpTaT npouenypbl: METOAUYECKask OMOIIb B CO3/IAaHUN ONTUMAJIBbHBIX YCIOBHIA
XpaHEHUs apXUBHBIX JOKYMEHTOB OpraHU3aINH.

3.5.3. HauanbHuK OTHENa H3y4aeT COCTOSHUE Y4yeTa apXHMBHBIX TOKYMEHTOB. B
Clly4ae BBISIBJICHHBIX HapylIeHUH HadabHUK OTAena pa3bsaCcHSET MOPSAOK:

npueMa JJOKYMEHTOB B apXHB OT CTPYKTYPHBIX MOJIpa3ieICHUI OpraHu3aluu;

BEJICHUS YyuyeTa apXWBHBIX JOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJICHHBIMHU
TpeOOBaHUAMHU (COCTABJICHUE TMACMOpPTa apXWBa; BEACHUE KHHUTU y4eTa MOCTYIUICHUS U
BBIOBITUS JTOKYMEHTOB M OIHKCEH eI, KypHaja PEerUCTPAIMK 3alpOCOB OpraHU3alUi U
rpaxiaaH);

MOATOTOBKHU JOKyMEHTOB ApxuBHoro ¢oHma Poccuiickoit denepannu K repeaade B
MYHULIMOAIbHBIN apXuB (PKCHEpTH3a LEHHOCTU JOKYMEHTOB, XPAHSIIUXCS B apXUBE;
COCTABJICHHE CBOJHBIX OINHUCEW J€J MOCTOSHHOTO, JOJITOBPEMEHHOIO CPOKOB XpaHEHUS,
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JOKYMEHTOB MO JIMYHOMY COCTaBYy, AaKTOB O BBIACJICHHHU K YHHUYTOXKEHUIO JOKYMEHTOB B
CBSI3U C UICTEUEHHUEM CPOKOM MX XPAHEHHS);

OpraHu3alliy Po3bICKa Jesl U 0(POPMIICHUIO €€ PE3YNIbTATOB;

MpueMa-repeadyn Jell Ipu CMEHE OTBETCTBEHHOTO JIMIIA 33 apXWB WJIM IITATHOTO
paboTHHKA apxuBa (COCTABJICHUIO AaKTOB IpUEMa-Tiepeiaur, OpPraHu3aldyd POBEPKU
HAJIMYUS U COCTOSIHUS 1e71 U OPOPMIICHUIO aKTOB IO €€ pe3yJIbTaTaM).

B ciydae OTCyTCTBHUS WM HENPAaBWIBHOTO O(OpMIICHHS JAOKYMEHTAIUH
MMOKa3bIBACT MOPSATOK OOPMIICHHUS: aKTOB O BBIJICICHUN K YHUYTOKEHHUIO IOKYMEHTOB B
CBSI3U C HMCTEUCHUEM CPOKOM HX XPAHEHHWs, MPOBEPKH HAIUYMS M COCTOSIHUS JET,
MpueMa-repeiayn el MPU CMEHE OTBETCTBCHHOTO JIMIIA 3a apXWB WM IITAaTHOTO
paboTHuKa apxuBa; CBEICHHWI O COCTOSHUW XpaHCHWsI JOKYMEHTOB B OpTraHH3aIld-
HMCTOYHUKE KOMILUIEKTOBAHUSI MYHUITUTIAJILHOTO apXuBa Ha 1 nexaldps TeKyllero roja.

[Ipouenypsl, yCTaHABIMBAEMbIE HACTOSAIINM ITYHKTOM, OCYILIECTBIISIFOTCS B TEUEHUE
OJHOTO JIHSI C MOMEHTA OKOHYAHUS MPEABIIYIIEH POLIEAYPHI.

PesynpTaT mponeaypsl: METOAMYECKas W MpaKTHYeCcKas MOMOIb B O(opMIIeHUH
YYETHBIX JOKYMEHTOB.

3.5.4. Hauanpnuk OT/ena oka3blBa€T METOJUYECKYIO U MPAKTUYECKYIO IMOMOIIh B
OpraHu3alyy UCIIOJIb30BaHNS APXUBHBIX JTOKYMEHTOB:

MPENIOCTABISICT TepedeHb (efepalbHbIX 3aKOHOIATEIbHBIX aKTOB U HOPMATUBHBIX
JOKYMEHTOB, PETYJIUPYIOLINX JTOCTYII K JOKYMEHTAM apXuBa;

uHQOpMHUpYET 3asBUTENSI O CiydasX OIPaHMYECHHUS JOCTylla K apXUBHBIM
TOKYMEHTaM, IPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccutickoin denepanuu;

Pa3bSACHIET MOPSAOK JOCTyMa IMOJb30BATENEH K apXUBHBIM JOKYMEHTaM, MOPSI0K
coCTaBJIeHUsI, ODOPMIICHUSI U BBIJIaYM aPXUBHBIX CHPABOK, APXUBHBIX BBIMUCOK U KOIHMA
ApXUBHBIX JOKYMEHTOB; MOPSAOK BbIJIAYM JIOKYMEHTOB HMCCIEIOBATENSIM, BO BPEMEHHOE
MOJIb30BAaHUE, TMOPSAIOK O(QOpMIIEHUS 3aKa30B Ha BblAAuy JeJl HUCCIEJ0BATENsIM B
YUTAJIIBHBIM  3aJl, BO BPEMEHHOE IOJIb30BAHUE B CTPYKTYpHBIE NOApPA3ICIICHUS
OpraHu3alliy; MOPSAOK BEJACHUS KHHUT ydeTa BbIJAuyM JIeJl B YMTAIbHBIN 3]l U B pabouune
IIOMEIIEHUS] OPTaHU3ALUU.

B cnydae oTCyTCTBHS WM HENMPaBWIBLHOTO O(OPMIICHHS JTOKYMEHTAllUU II0
OpraHU3alMK UCTIOIH30BAHUS APXUBHBIX JOKYMEHTOB MPEJOCTABISIET 00pa3ilbl apXUBHBIX
CIIPABOK, apXMBHBIX BBIMHCOK W KOMHI apXUBHBIX JIOKYMEHTOB, OJaHKHU-00pAa3Ibl 3aKa30B
Ha BBLJAYy J€J HCCIENOBATEISIM B YWUTAJIBHBIM 3aJ, BO BPEMEHHOE I0JIb30BAHUE B
CTPYKTYpPHBIE TIOAPA3/CIICHUS OpPTraHU3allid, OKAa3bIBAET MPAKTUYECKYIO IOMOIIb B
0ohOpMIICHUM KHUTH Yy4eTa BbIJauyd JIeJl B YUTAIBHBIM 321 U1 B pabodyue IMOMEIICHUS
OpraHH3aLNH.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOAIINM ITyHKTOM, OCYILECTBIISIIOTCS B TEUEHUE
OJHOTO Yaca C MOMEHTa OKOHYAHUS MPEAbIIYIIEN MPOLEAYPHI.

PesynbraT mponeaypsl: MpeAoCTaBIECHHBIM 3asBUTENIO MepeueHb (enepabHbIX
3aKOHOJIATENBHBIX AKTOB M HOPMATUBHBIX JOKYMEHTOB, PETryJIUPYIOIIMX JOCTYI K
JOKyMEHTaM apXxuBa, OOpaslbl apXWBHBIX CIPABOK, APXHUBHBIX BBIMUCOK M KOIHUU
ApXUBHBIX JOKYMEHTOB, 3aKa30B HA BbIJAUY JEJ] HUCCIENOBATEISIM B YMTAJIBHBIN 3aJ, BO
BPEMEHHOE MO0JIb30BaHUE B CTPYKTYPHBIE NTOAPA3ICIICHUSI OPraHn3allly, 3aliCEd B KHUATE
ydeTa BbIJJa4M JIe7l B YMTAJIbHBIN 3aJ1 ¥ B pa0o4dne MOMEIIeHUST OpraHU3alluu.
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3.5.5. HauvanpHuk oTHena 3HAKOMUTCS C OpraHW3alueldl JTOKyMEHTOB B
JEJIONPOU3BOACTBE. B cilyyae BbISIBIICHHUS OTKJIOHEHUH OT YCTAaHOBJIEHHBIX TpeOOBaHUM
Pa3bACHSIET MOPSAOK:

dbopmupoBaHUs 1€ B I€TONPOU3BOJICTBE;

MPOBEICHUS €KETOJJHOM AKCIEePTU3bl IIEHHOCTH JOKYMEHTOB B JICJIONPOU3BOJICTBE
opraHu3anuu u 0hOpPMIICHUIO €€ Pe3yIbTaTOB;

nepeaadn CTPYKTYPHBIMH MOJIPA3ICICHUSIMU JIeJT B apXUB OpTraHU3alUu.

[Tocne 3aBepiieHus: MPOIeAYPHl HA KOHKPETHOM MPUMEPE MOKA3bIBAET MOPSIAOK:

dbopMHUpOBaHUS JET B COOTBETCTBUHM C HOMEHKJIATYPOU 1€l B JCIOMPOU3BOJICTRBE,
aKTOB O BBIJICJICHUM K YHUYTOXKCHHUIO JOKYMEHTOB B CBSA3U C HMCTCUCHHEM CPOKOM HUX
XpaHEHUs;

odopMIIeHUS NIeJla TPHU MOATOTOBKE U Mepeaavye CTPYKTYPHBIMH MOAPA3ACICHUSIMA
JIeN B apXWB OpTraHU3aIiuy (TIOITMBKA WIH MEePEIieT, opopmiieHne 00I0KKH, HyMepaIus
JIUCTOB, COCTABJICHUE 3aBEPUTEILHON HAMKUCH JIeTa).

[Iponieaypsbl, yCTaHABIMBAEMbIE HACTOSIIMUM ITYHKTOM, OCYIIECTBIISIOTCS B TEUCHUE
Tpex yacoB 30 MUHYT ¢ MOMEHTAa OKOHYAHUS MPEABIAYIIEN TPOLIEAYPHI.

Pe3ynbraT mpouenypsl: METOAMYECKAs M MPAKTAYECKas MOMONIb B OpPraHU3ALNU
JIOKYyMEHTOB B JIEJIOTIPOM3BOJICTBE, O0Opasilbl aKTOB O BBIJICICHUU K YHUYTOXECHUIO
JIOKYMEHTOB B CBSI3U C UCTEYCHUEM CPOKOM UX XpaHEHUs, 0(hOPMIICHHOTO JJIs TIEpe/lauul B
apXuB Jena.

3.6. Opranuzanys U NpOBEICHUE CEMUHApa

3.6.1. IIpu opranuzauuu ceMruHapa HadanbHUK OTtxaena:

COTJIACOBBIBACT C 3asBUTEJIEM TEMYy, AaTy IPOBEICHUS U COCTAB YYACTHUKOB
CEMUHApA;

OTpENIEIICT TEMbI IOKJIAJIOB U COCTaB JIOKJIaTYUKOB,;

MoJy4yaeT OT JIOKJIAJYUKOB MOJITBEPKICHUE 00 YJaCTUU U COTJIACYET C HUMU TEMBI
UX JOKJIaJ0B;

[Ipouenypa, ycTaHaBinrBaeMasi HACTOSIIIUM ITYHKTOM, OCYLIECTBIISIETCSI B TEUCHHE
OJIHOTO PaboyYero JAHs C MOMEHTA MOCTYIICHUS 3asBJICHUSI.

Pe3ynbTaT mpoueaypel: ONpeAciieHUE TEMBbI, AaThl MPOBEACHUS, JOKIATYUKOB H
YYaCTHUKOB CEMUHApA.

3.6.2. Havansauk Otnena:

COCTABJIISIET U COTJIACOBBIBAET C 3asIBUTEJIEM CIIUCOK YYaCTHUKOB CEMUHAPA;

COTJIACOBBIBAET C 3asIBUTEJIEM U OCMATPUBAET MECTO U MOMEIICHUE ISl TPOBEACHUS
CeMHHapa, Hajauyue HeoOXOoAMMOTOo o0OpynoBaHHs (MOCAJOYHBIE MECTa, CTOJbI s
npe3uanyma, TpuOyHa Jisl BRICTYHAIOIIUX YYaCTHUKOB U T.11.);

pa3pabaThIBaeT M COTJIACOBBIBACT C 3asBUTEJIEM ITPOrpaMMy CeMHUHAapa.

[Iponienypa, ycTaHapiuBaeMasi HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISICTCSI B TCUCHHE
Tpex JHEH ¢ MOMEHTa OKOHYAHUS TPEAbIIYIICH MPOLeayphl.

Pe3ynbTaT mnpoueaypbl: COrJacOBaHHbIE C 3asBUTENIEM MpOTrpaMma, CIHUCOK
YYaCTHHUKOB U MECTO IIPOBEAECHUS CEMUHApA.

3.6.3. Havansauk Otnena:

u3Beniaer  (tenedoHorpamMmoin, (akcorpamMMoil, 1O AJIEKTPOHHOH TOYTE)
YYaCTHUKOB O TEME, MECTE U BPEMEHU IIPOBEACHUS CEMUHApa.
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[Ipouenypa, ycraHaBinuBaemasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUCHHE
OJIHOTO JIHSI C MOMEHTa OKOHYaHHUS MPEAbIAYIIEH IPOLEayphl.

Pe3ynbTaT npouenypsl: U3BEIIEHHBIE YYaCTHUKA CEMUHAPA.

3.6.4. Ha ocHoBe mporpaMmMbl HadyalnbHUK OTaena:

OKa3bIBa€T METOJMYECKYI0O M MPAKTUYECKYI0 IMOMOIIb JOKIaJ4yuKaM CEMUHapa
(moxdGupaeT HOpMATUBHO-MPABOBOM U METOIUYECKHUIM MaTepuai K TeMaM);

noa0upaeT pa3AaToyHbId Marepualn (3aKOHOJATeNIbHbIE, HOPMATUBHOE IPaBOBBIC
aKTbI, METOIMYECKHE TIOCOOMS, yCTAHOBJICHHBIE (DOPMBI IOKYMEHTOB U T.I1.) U OpPTaHU3YET
€ro KOMMpoBaHUeE JJIsl yYaCTHUKOB CEMUHAPA;

[Iponenypa, yctaHaBirBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUCHHE
10 nHell ¢ MOMEHTa OKOHYAHUS MPEbIAYIIEH MPOLETYPHI.

Pe3ynbTaT nmpoiienypsl: TOTOBBIE JOKIaAbl U Pa3IaTOYHBIN MaTepual.

3.6.5. B nenb npoBeneHns ceMrUHapa HadyalnbHUK OTena:

PETUCTPUPYET YUYACTHUKOB CEMUHAPA;

pa3aaeT pa3gaToOYHbIA MaTepHan;

BEJIET CEMUHAP COTJIAaCHO IIPOrpaMMe.

[Ipouenypa, ycTaHaBinuBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIIIETCSI B TEUCHHE
OJIHOTO JIHS B JIEHb, COTJIACOBAHHBIN C 3asIBUTEIIEM.

Pe3ynbTaT npouenypsl: NpOBEACHHBIN CEMUHAP.

4. Ilopsigok u ¢GopMbI KOHTPOJIA 32 NPEAOCTABJICHUEM MYHULIMIIAJIBLHOM
YCJIYI'H

4.1. KoHTpOJIb 32 MOJTHOTOW M Ka4€CTBOM NPENOCTABIECHUS MYHULIMIIATBHON yCIIyTH
BKJIFOYAET B ce0s: BBISIBJICHUE U YCTPAHEHHE HAPYIICHUI MpaB 3assBUTENEH, pACCMOTPEHUE
&Kano0, MPOBEJAEHUE MPOBEPOK COOIMIOAEHUS MPOLEAYpP NPEIOCTABICHUS MYHUIIMIAIBHON
YCIIyTH, TIOATOTOBKY peEIIeHUN Ha JedcTBUs (0e31eliCTBUE) MOJDKHOCTHBIX JIMII OpraHa
MECTHOTI'0 CaMOYIIPABJICHUS.

dopmamMu KOHTPOJIS 32 COOTIOACHUEM UCIIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIETYP
ABJISIOTCS:

IIPOBEJCHUE IPABOBOM IKCIEPTU3Bl IIPOEKTOB JTOKYMEHTOB II0 IPEAOCTABICHUIO
MYHULIMIIAIBHOMN YCIIyTH. Pe3yapTaToM dKCIEPTU3 SABJISAETCS BUSUPOBAHUE ITPOCKTOB;

IIPOBEJCHNE B YCTAHOBJIICHHOM IOPSIIKE ITPOBEPKU BEACHUS IEIONPOU3BOJCTBA;

MPOBEICHHE B YCTAHOBJICHHOM MOPSAAKE KOHTPOJBHBIX IMPOBEPOK COOJIIOICHUS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUNIAIbHON yCIIyTH.

KoHTposibHbIE TPOBEPKU MOTYT OBITh IJIAHOBBIMH (OCYIIECTBISTHCS HA OCHOBAaHUU
MOJIYTOJIOBBIX MJIM TOJOBBIX IUTAHOB pa0OThl OpraHa MECTHOTO CaMOYIPAaBIEHUS) U
BHEIUIAHOBBIMU. lIpu mpoBeneHMM NIAHOBBIX MPOBEPOK MOTYT PACcCMATPHUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIyTH (KOMIUIEKCHBIE
MPOBEPKH ), UM IO KOHKPETHOMY OOpaIleHUIO 3asBUTEISL.

4.2. Texymwuii KOHTPOJbh 3a COONIOJCHUEM TIOCIEIOBATEIHPHOCTA JCHCTBUH,
OIIPEEIICHHBIX aIMUHHUCTPATUBHBIMU poLeaypaMu 1o IIPENOCTAaBICHUIO
MYHULIMIIAIBHOM YCIIYTH, OCYIIECTBISCTCS YIPAaBIAIOLIMN JenaMu  VCIOJHUTEIsHOTrO
KOMUTETa AMAacTOBCKOTO MYHUIIMIIANBHOTO paiioHa PecyOnuku TaTapcran.
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4.3. llepeyeHb JOJKHOCTHBIX JIUI, OCYIIECTBISIONIMX TEKYIIUHA KOHTPOJIb,
YCTAHABJIMBAETCS TMOJIOKEHUSAMHU O CTPYKTYPHBIX MOJAPA3JAEICHUSIX OpraHa MECTHOIO
CaMOYIIPABJIECHUS M JOJDKHOCTHBIMU PETJIaMEHTaMM.

ITo pe3ynbraTaM NMPOBEJACHHBIX MPOBEPOK B CIy4yae BBISIBICHUS HApYUICHWH TpaB
3asiBUTEJIC BHUHOBHBIE JIMIIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKOHOJATENLCTBOM Poccutickon deneparuu.

4.4 .Havanpauk OTaena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WUJIN)
HEHAJIJIeXKaIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX MPOLEIYpP, YKa3aHHBIX B pazuene 3
HacTosero PermamMmenra.

4.5. KoHTpoJib 32 MPEJOCTaBICHUEM MYHUIIUITAIIBHOM YCITYTH CO CTOPOHBI TPaK/IaH,
UX OOBCOIWHEHWH W OpraHW3alhid, OCYIIECTBISAETCS TOCPEICTBOM  OTKPBITOCTH
NEATeIbHOCTH  apXWMBHOrO  oTAena VCoMHUTENrHOro  KOMHUTETa  AMAacTOBCKOIO
MYHULIMIAIBHOTO pailoHa MpU MPEJOCTaBICHUU MYHUIMNAIBHON YCIyTH, TMOIYYCHHS
MOJHOM, AaKTyaJbHOM M JOCTOBEpHOM WHOOpPMAlMK O TIOPSAKE MPEIOCTaBICHUS
MYHULIMIATBHON YCIYTH M BO3MOXHOCTH JOCYJIeOHOTO pacCMOTpPEHHUs OOpalieHui
(>xa00) B mpoiiecce Npe0CTaBICHNUS MyHULIUITAIBHON YCITYTH.

5.JlocynedHoe (BHecyaeOHOe) 00:KaI0BaAHUE 3asiBUTEJIEM PelleHuil U AelcTBUl
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIIONIEr0 MYHUIIMIIAJIBHYIO YCJIYTY, J0JKHOCTHOTO
JIMIA OPraHa, NPea0CTABJAIIIEr0 MYHUIIUNIAIBbHYIO YCJIYTY, JH00 MyHUIUNIAJIBHOTO
cJIy:;Kamero, MHOro()yHKIIMOHAJIBLHOT0 EHTPA, PA00THHKAa MHOTOQYHKINOHAJIbHOTO
LEeHTPa, a TaKKe OpraHu3auui, IperyCMOTpPeHHbIX 4acrtblo 1.1 crarbu 16
HacTosiniero  MenepajbHoro 3akona or 27 uwiaa 2010 r. Ne 210-®@3 «O0
OPraHu3anuu NMPea0CTABJIECHUS TOCYJAPCTBEHHBIX H MYHUIIUNAJIBLHBIX YCJIYD», WIH
HUX pa0dOTHUKOB.

5.1.3asBUTENb MOXKET OOPATUTHCS C KANOOON B TOM YHCIIE B CIECAYIOIIUX CITydasx:

] )HapymieHrue cpoka perucTpanuy 3amnpoca O MPEJOCTABICHUM MYHUIMNATbHOMN
YCJIyTH, 3apoca, YKa3aHHOTO B cTaThe 15.1 DenepanbHoro 3akona oT 27 utojig 2010 r. Ne
210-®d3 «O06 opranuzaiuu npeaoCcTaBICHUs TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT»
(manee o Tekcty — @enepanbHbiil 3aKkoH Ne 210-D3);

2)HapylI€HHE CpoOKa NPEAOCTABICHUS MYHUIMNAIBLHON yciyru. B ykazanHom
cinydae nocyneOHoe (BHecyneOHOe) oOKalloBaHHE 3asBUTEICM PEIICHUH W JACHCTBHM
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOIO WEHTpa, pabOTHUKA MHOTO(DYHKIIMOHAJIBLHOTO
LEHTpa BO3MOXKHO B Ciyyae, €Clli Ha MHOTO(DYHKIIMOHANbHBIA LIEHTP, PELICHUS U
nerctBua  (Oe3meiicTBME)  KOTOPOro  OOKaNyrOTCS,  BO3JOXKEHAa  (QYHKUUS IO
MPEAOCTABICHUIO COOTBETCTBYIOIIMX  MYHUIMIAIBHBIX YCIYr B TMOJHOM O0bEME B
MOpsAKE, onpeAcnaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WM MH(pOpMAIUU JIMOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPDMATUBHBIMM  TIpaBOBbIMU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
paBOBBIMHU akTaMu PecryOnuku TarapcraH, MyHUIIMTAIBHBIMA TIPABOBBIMH aKTaMU IS
MPEJOCTaBICHUS] MyHUIIUIAIbHOW YCIIYTH;

4)oTka3 B NpUEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMM  TIpaBOBbIMU  akTtamMu Poccuiickorn ®enepanuu, HOPMATUBHBIMU
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MpaBOBBIMHU akTaMu PecryOmuku TarapcraH, MyHUIIMTAIBHBIMA TIPABOBBIMH aKTaMU JIJIS
NPEAOCTABIEHUS MYHHUIIMTIIAJIbHON YCIYTH, Y 3aABUTEIS;

5)oTKa3 B MpPEAOCTaBIEHUHM MYHUIMIIAIBLHON YCIyTH, €CIM OCHOBAHMS OTKa3a HE
peaycMOTpeHbI (heiepaIbHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOpPMaTUBHBIMH MpaBOBbIMU akTaMu Poccuiickoir ®Denepannu, 3aKOHAMU W HHBIMH
HOpPMATHUBHBIMU TpPaBOBbIMU akTamu PecnyOnuku Tartapcran, MyHHIIMTAIbHBIMU
paBOBBIMH aKkTaMu. B ykazaHHOM ciydae aocyaeOHoe (BHecyneOHoe) oOkalloBaHME
3asBUTEJIEM PEIICHWA W JeWCTBHM (0e3MeicTBUs) MHOTOQYHKIIMOHAIBHOTO IICHTPA,
paboTHHKa MHOTO(YHKIIMOHAIGHOTO IIEHTpa BO3MOXXHO B clydae, €CIH Ha
MHOTO(QYHKIIMOHATIBHBIA LEHTP, pelIeHus u JedcTBusi (06e37eiicTBUE) KOTOPOTro
O0XaIIyIOTCS,  BO3JIO)KEHa  (QYHKIUS MO  NPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULMIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONMPEACIIEHHOM 4acThlo 1.3 cTarbu
16 ®denepanbHoro 3akoHa Ne 210-P3 ;

6)3aTpe0oBaHuE C 3asBUTENS MIPU MIPEIOCTABICHUU MYHUITUTIATHLHOM YCIYTH TIJIAThI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU MpPaBOBbIMU akTamu Poccuiickon Penepauuu,
HOPMATUBHBIMH TPaBOBbIMU akTamMu PecnyOnuku Tartapctan, MyHHUIIMTATbHBIMUA
MIPAaBOBBIMU aKTAMU;

7)0TKa3 oOpraHa, MPeAOCTaBIAIONIETO MYHUIIMIAIBHYIO YCIYTY, IOJKHOCTHOIO
JUIa OpraHa, MPEJAOCTaBISIONIETO MYHUIMIAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO
[EHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTPA, OpTraHU3alMi, MpeyCMOTPEHHBIX
yactbio 1.1 crateu 16  ®enepanbHoro 3akoHa Ne 210-®d3, unm ux paOOTHUKOB B
WCTPABJIICHUU JOMYIIEHHBIX HMH OINEYAaTOK M OIIMOOK B BBIAAHHBIX B peE3yJbTaTe
Mpe0CTaBICHUS MYHULIMOAIBHOM  YCIyIM  JOKYMEHTaxX JuOO  HapylleHue
YCTAaHOBJICHHOI'O CpOKAa TaKuWX UCHOpaBieHuil. B yka3zaHHOM ciyyae JocyneOHoe
(BHEcyneOHOE) oO’kajoBaHUE 3asBUTEJEM peuleHud U jaelcTBuil  (0e3aeicTBuUs)
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOYXKHO
B Clly4ae, €CJii Ha MHOTO()YHKIIMOHAJIbHBIN 1EHTp, PEIIeHUus U JAeicTBUs (0e3nelicTBue)
KOTOPOTO OOXKAIYyIOTCSA, BO3JIOkKEHA (YHKIMS TIO MPETOCTABICHHIO COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WJIM MYHUIMIAIBHBIX YCIyr B TOJHOM 00beMe B TIOPSIKE,
omnpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3 ;

8)HapylleHUe CpoKa WM TOpsAKa BbIIa4Yd JOKYMEHTOB IO pe3yJbTaram
MPEAOCTABICHUS] MyHUIIUTIAIbHON YCIIYTH;

9)niprocTaHOBIIEHHE TPEAOCTABICHUS MYHUIMIAIBHOW YCIYyTH, €CIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEayCMOTPEHBbI (eaepalibHbIMM 3aKOHAMU W TMPUHSITBIMU B
COOTBETCTBUM C HUMU HWHBIMH HOPMATHBHBIMU MPaBOBBIMM akTamu Poccuiickoit
denepanuy, 3aKOHAMU W HWHBIMH HOPMAaTHUBHBIMHM TMPABOBBIMU akTamMu PecnyOnuku
TaTapcTaH, MyHUIIMIIAJIbHBIMM TMPABOBBIMU akTamMHu. B ykazaHHOM ciiydae aocyaeOHoe
(BHecyneOHOE) oOkajloBaHUE 3asBUTENIEM pelieHud U JeilcTBui  (Oe3aeicTBHS)
MHOTO(YHKIITMOHAILHOTO LIEHTPa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOKHO
B Clly4ae, €cii Ha MHOTO()YHKIIMOHAJIBHBIN IIEHTpP, peIIeHUus U ACUCTBUS (Oe3nercTBre)
KOTOPOTO OOXKAIYIOTCSA, BO3JIOKEHA (YHKIHS TIO MPETOCTABICHHIO COOTBETCTBYIOIIMX
MYHUITUTIATBHBIX YCIYT B TIOJTHOM O00BEME B MOPSAKE, OMPEACIICHHOM 4acThio 1.3 cTaTthu
16 ®enepanpHoro 3akoHa Ne 210-P3 ;

10)TpeboBaHre y 3asBUTENS NpU NPEAOCTABICHUM MYHULUNAIBHON YCIyTH
JOKYMEHTOB WM HWH(POPMAIMHA, OTCYTCTBHE W (WUJM) HEAOCTOBEPHOCTh KOTOPBHIX HE
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YKa3bIBAJIKCh MPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEeIOCTaBICHUS MYHUIMNAIBHOM YCIYrd, JIMOO B MNPENOCTABICHUM MYHUIIMITATLHON
YCIIYTH, 32 HCKJIIOYECHUEM CIIy4yaeB, NMPEAyCMOTPEHHBIX HOYHKTOM 4 yacTu 1 crtathu 7
®denepanpHoro 3akoHa Ne 210-O3 . B ykazanHoMm ciydae jaocyneOHoe (BHecylaeOHOE)
00’kaJloBaHKE 3asBUTEJIEM PCIICHUM U ACHCTBHM (0e31eMCTBHs) MHOTO(MYHKIITMOHATIHBHOTO
[IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Ciy4ae, €CJIM Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus U JedcTBus (0e3leicTBUE) KOTOPOTO
O0XKaIIyIOTCSI,  BO3JIOKEHAa  (QYHKIUS MO  MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULMIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAAKE, ONMPEAEICHHOM 4acThlo 1.3 cTartbu
16 ®enepanpHoro 3akona Ne 210-P3 .

5.2.Kano0a Ha pemenust u aeiicTBus (0e3/eHCTBUE) OpraHa, MpPeAoCTaBISIONIETO
MYHULMNAIBHYIO  YCIYTy, JIOJDKHOCTHOTO JIMIA@ Oprasa, MIPENO0CTABIISOIIETO
MYHULUINAIBHYIO  YCIYyTY, MYHUIUIAIBHOTO CIIY)Kalllero, PYKOBOAMUTENS OpraHa,
MPEIOCTABIIAIOIIEI0 MYHULIUIIATBHYIO YCIYTy, MOKET ObITh HallpaBJI€HA IO MOYTE, Yepe3
MHOTO(QYHKIIMOHAJIbHBIN LEHTD, C HCITI0JIb30BAaHUEM UH(POPMaLIMOHHO-
TEeJIEKOMMYHUKallMOHHONW  cetu  "HMHTepHer", odwunuansHOrO  caiiTa  oprasa,
[IPENOCTABISIOIET0 MYHULAINIAJIBHYIO YCIYTy, €IMHOIO IOpTaja TOCYNapCTBEHHBIX U
MYHHULIMIAJIBHBIX ~ yCcOyr JMOO0  PETMOHANBHOIO  MOpTajla TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, @ TAK)KE MOXKET OBbITh MPUHATA MPHU JIMYHOM MPUEME 3asIBUTEIS.
XKanoba Ha pemenuss u jaeictBus (6e3aeiicTBUE) MHOTOQYHKIIMOHAIBHOTO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO ILIEHTpAa MOXET OBITh HampaBjieHa IO Io4Te, C
UCIIOJIb30BaHUEM  MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ~ cetu  "MHTepHer",
opuManbHOr0  caiita  MHONO(QYHKIMOHAJIBHOIO  LEHTpPa, €IWHOr0  IopTaja
rOCyJapCTBEHHbIX W  MYHHULIMIOAIBHBIX  yCIyr JIMOO  PErHOHaJbHOTO  IOpTaja
roCyJAapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT, a TAKK€ MOXKET ObITh MPUHATA TIPU JTUYHOM
npueme 3asButens. Kamoba Ha pemieHuss U JedctBus (Oe3AeiiCTBUE) OpraHU3aIMid,
npeaycMoTpeHHbIx denepanbHoro 3akoHa Ne 210-D3, a Takke ux paOOTHUKOB MOXKET
OBITH HalpaBJIeHa o 1oyuTe, C U CITOJIb30BAaHUEM UH(POPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTu "MHTepHeT", oQUuIMaNbHBIX CAUTOB ATUX OpraHU3AIlNH,
€IMHOTO MOpTajla TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr JUOO pPETHOHAJIBHOTO
nopTasa rocyJapCTBEHHBIX U MYHUITUIAIBHBIX YCIIYT, a TAK)KE MOXKET ObITh MPUHATA MPU
JIMYHOM IIPUEME 3aIBUTEIISL.

5.3.Kano6a, moctymnuBiias B OpraH, MPeIOCTABISIONINNA MYHUIIMITAIIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA IEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, B
opraHuzanuu, npeaycMorpeHnbie @enepanpHoro 3akoHa Ne 210-d3, nubo BbIIECTOAIIUN
oprad (Ipu €ro HajJu4MH), MOJICKUT PACCMOTPEHHUIO B TEUEHUE MATHAALATH pabOuux
OHEH Cco JHS ee perucTpauuM, a B clydae o0»ajoBaHUs OTKa3a oOprasa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIYTY, MHOTO(QYHKIMOHAJIBLHOTO  IIEHTPA,
opranuzainui, npexycMoTpeHHbIXx DenepanibHoro 3akoHa Ne 210-d3, B mnpueme
JOKYMEHTOB Y 3asiBUTEJISI JIMO0 B UCIIPABJICHUU JOMYIIEHHBIX ONEYAaTOK M OMIMOOK WU B
ciiydae OOXaJOBaHUS HApyIICHUs YCTAHOBJIEHHOTO CpOKa TaKUX HCIpABICHUN - B
TE€UYEHHE IATU pabOUuX JHEH CO JAHS €€ PErUCTpaLuu.

5.4. Kanoba nomkHa CoepKaTh:

] )HanMeHOBaHME  OpraHa, MPEJOCTAaBISIOIIEr0  MYHHULMIAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIyTy, Ju00
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MYHHIIMIIAJIBHOTO CITY>KaIlero, MHOTO(YHKIMOHAIBHOTO IIEHTPA, €ro PyKOBOAUTENS U
(unu) paboTHUKA, OpraHu3alui, npeaycMoTpeHHbx denepanbHoro 3akoHa Ne 210-D3,
UX pyKoBojuTeneld u (Win) paOOTHUKOB, PEIICHHUS W JeUCTBUS (Oe31elCTBUE) KOTOPBIX
00KaITyIOTCS;

2)bamMuiuio, UMs, OTYECTBO (TOCJEIHEEe - TPU HAJIW4YWK), CBEACHUS O MECTe
KUTEJIbCTBA 3asABUTENA - (PU3UUECKOro JMia Ju00 HAaMMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXICHUS 3asBUTEINS - IOPUIUUYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, ampec (ampeca) dIEKTPOHHOW MOYTHI (NIPW HATWYWH) W MOYTOBBIA ajpec, IO
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3)cBeneHust 00 OOXKATyeMBIX PEIICHUSX W JNCUCTBHUSAX (OE3IelCTBUM) Oprasa,
MPEAOCTABIIOIET0 MYHULUIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA OpraHa, Oprasa,
MPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIyry, JU0O0 MYHHUIMNAIBHOIO CIIY>KAllEro,
MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpa, paOOTHHUKAa MHOTO(YHKIIMOHAIBHOTO  IEHTPA,
OopraHu3aluii, mpeaycMoTpeHHbIx DenepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB;

4)10BOBI, HA OCHOBAaHUU KOTOPHIX 3afABUTENIb HE COTJIACEH C PEIICHUEM M
nerctBueM (Oe3eicTBUEM) OpraHa,  MPEIOCTaBISIONIETO MYHUIIMITAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, TMPEJOCTABJISIONIETO0 MYHUIMIIAIBHYIO YCIyTy, Ju00
MYHUIIUNIATIBHOTO  CIY)KaIllero,  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa,  paOOTHUKA
MHOTO()YHKIIMOHAJILHOTO [IEHTPa, OpraHu3aIiii, MpeycCMOTPEHHBIX YacThio 1.1 ctatbu 16
®denepanbHoro 3akona Ne 210-D3 , ux pabOTHUKOB.

5.5.3asgBuTeneM MOryT OBITb MPEACTaBICHBl JOKYMEHTHl (P HAIWYUM),
MOATBEPKIAIOLIME JOBObI 3aBUTES, JIMOO X KOIHUU.

5.6.Ilo pe3ynbraTaM pacCMOTPEHHS KAJIOObI MPUHUMAETCA OJHO U3 CIEAYIONIUX
pELICHNN:

1) xanoba y1oBIETBOPSIETCS, B TOM YUCJE B (POPME OTMEHBI MPUHATOTO PEIICHHUS,
WCTIPABJICHUS]  JIOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3ysbTaTe
MPEIOCTABIICHUS MYHHUIIMIAIBHONW YCIYTH JTOKYMEHTAax, BO3BpaTa 3asBUTENIO JIEHEKHBIX
CPEIICTB, B3MMAaHHME KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH TPABOBBIMU aKTaMU
Poccuiickoii denepariiy, HOpMAaTUBHBIMU NMPABOBBIMU akTamu PecryOnuku TaTtapcras,
MYHUIUTIATLHBIMY PABOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

He no3gHee nHs, ciaeAyrooliero 3a AHEM MPHUHATHS PELICHUS, YKa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENII0 B MUCBMEHHOW (opMe M MO >KETAHUIO0 3asBUTENS B
ANEKTPOHHOM  (opMe  HampaBisieTcsi MOTHUBUPOBAHHBIA OTBET O  PE3ysbTarax
PacCMOTPEHUSI JKATOOBI.

5.7.B cnyuyae npu3HaHUA KaloObl TMOJIEKAIEH YJIOBJIECTBOPEHUIO B OTBETE
3asIBUTENIO, naercss MHPoOpManus O JICUCTBUSIX, OCYIIECTBISIEMBIX OPraHOM,
MPEAOCTABISAIONIMM MYHULIMIAIBHYIO YCIYTy, MHOTOQYHKUHUOHAIBHBIM LIEHTPOM JHOO
Oopra"u3ainuen, npeaycMoTpeHHoOW yacThio 1.1 crateu 16 @enepaibHoro 3axkoHa No 210-
@3 , B 1enax HE3aMEeJIUTEIHPHOTO YCTPAHEHHUS BBISIBJICHHBIX HAPYIICHUNW MPU OKa3aHUU
MYHUITUTIAJTBHOM YCIIYTH, a TaKKe MPUHOCSITCS W3BUHEHUS 32 JIOCTABJICHHBIC HEYI00CTBA
M yKa3pIBaeTcs wWHPOpMaANUg O JATbHEUIIUX JCHCTBUAX, KOTOpPHIE HEOOXOAMMO
COBEPIIIUTD 3asBUTEIIO B LETISAX MOTYyUYECHUS MYHUIIUTIAIEHON YCIYTH.
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5.8. B cnydae mpusHaHMs KanoObl HE MOJUIEKAIIEH yIOBICTBOPEHUIO B OTBETE
3asBUTEIIO, JAIOTCSI apIYMEHTUPOBAHHBIC Pa3bsICHEHUS O MPUYMHAX IPUHSATOTO PEIICHUs,
a Takke MHMOpMaIUs 0 MOpsIKe 00KaTOBaHUS PUHATOTO PEIICHUSI.

5.9. B cnyyae ycTaHOBJIEHHUSI B XOJ€ HJIM 1O pe3yjbTaTaM PacCMOTPEHHUS KalOObI

IPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO IPABOHAPYIIEHUS WM  IPECTYIUICHUS
JOJPKHOCTHOE JIMIO, paOOTHUK, HAJEJIEHHbIE MMOJHOMOYUSAMHU MO PACCMOTPEHHUIO Kanoo,
HE3aMEUINTEIbHO HAIpaBISIOT HUMEIIINECS MaTepuaibl B OPraHbl MPOKYpaTyphl.



HauyanbHuk OTtaoena
KoHcynbTauus
B AeHb obpalleHns

l

3aaBuTensb.
Mopava 3anpoca o NnpeaocTaBneHnmn
MYHULMNAnNbHOM YCNyru u JOKYMEHTOB

A
Ha4dalribHNK

MpoBepka, NpMemM 1 perncTpaumns AOKYMEHTOB,
onpepeneHve nopsaka npeaocTaseHus ycnyru
B A€eHb noaayun 3aasBrieHnsa

ﬁOcymeCTBneHme nomouuy 6e3 Bbie3aa
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[Tpunoxenue Ne 1

biok cxema Iopsaaka InmpcaoCTaBJIICHUA MYHHHHHaHLHOﬁ YCIYyIru

OcylecTBneHne noMoLum

MpuHATHE pelueHns o
nopsiake npegoctasneHns
ycnyru

HauyanbHuk OTaoena
Mopbopka HoOpMaTUBHbIX aKTOB, yCTaHOBIIEHNE

YcTtaHoBneHve gatbl

C Bble3aomM

HavanbHuk OTtoena
N3yyeHue foKyMeHTOoB
3 vaca

N

YcTaHoBneHue cpoka
npenocrtaBrfieHnAa AOKYMEeHTOB

HauvanbHuk OToena

AaTbl NpeacTaBneHns JOKYMEHTOB 1 AeHb vﬁ—\
v
SaneuTens . MNMpoekTbl onucen aen
I'Ipep,CTaBneHme NPOEeKTOB AOKYMEHTOB, onuceu
nen

vh

HavanbHuk OTtpoena
MNMpoBepka AOKYMEHTOB, HanpaBneHne Ha
yTBEpPXAEHUNE 3KCNEePTHON KOMUCCUEN
opraHmsauuu 1 AeHb

Hal'lpaBJ'IeHHble Ha

P yTBepXAaeHue OKYMEHTbI

v

3asBuTenb

YTBEepXAeHHble JOKYMEHTbI

MNpeacraBneHne yTBepXAeHHbIX JOKYMEHTOB

|

HavanbHuk OTtaena
MoprotoBka v cornacoBaHue 3akfioveHus

1 AeHb

o 3aksnoyeHne

HauanbHuk OTnena
MoanuncaHue 3aknioYeHus 1 HanpaBreHne onvucen B
SNMVK rAY PT 1 AeHb

3akrtoyeHne HanpaBrieHHoe

4

B FAY PT

v

HauanbHuk OToena
MHdopmupoBaHne 3asaBuTens o pe3ynbTatax
paccmoTpeHus onucenn ANIMK rAY PT 1 peHb

N3BelweHne 3aasurtens

OcmoTp nomereHnsa 30 MUHYT

PasbacHeHUs nopsaaka
XpaHeHUs1 AOKYMEHTOB

\_{\

HauvanbHuk OToena
MN3yueHne coctoaHus
[OKYMEHTOB 1 peHb

Pa3bsicHeHMe nopsigka
odopMnNeHnsi LOKYMEHTOB

—y

HawanbHuk OTaena
OpraHnsauusa metognyeckomn
rnomMoLmn 1 yac

v

PaszbacHeHue nopsapka
UCNosib30BaHNA OOKYMEHTOB

HavanbHuk OTaena
O3HakoMmneHue c
AenonponssoacTsoM
3 yac 30 MUHYT

v

PasbAacHeHue nopapgka
BeeHnsA AenonpousBoacTea
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Pucynok 1. OkazaHue METOAMYECKON TOMOIIH

HavanbHuk OTaena

CornacosaHue Te€Mbl U COCTaB AOKMNaAYnKoB, .| YcTtaHoBneHue aaTbl NnpoeBeneHuns
ycTaHoBlrieHve garthbel nposeneHusA hl
1 neHb
HauvanbHunk OTaena cornacoBaHue crnucka CornacoBaHHbIN CMNUCOK
y4YacTHUKOB ceMuHapa n mecTa npoeegeHunsa 3 | YyHACTHMKOB U MEecCTO npoeeneHus
AHA

HauvanbHuk OTtaena
N3BeuweHne yyacTHMKOB O AaTe 1 mecTe

MsBeweHne yHacTHUKOB cemunHapa

npoeeaeHmnsa cemMmvHapa 1 OeHb
HavanbHnk OTtaena MoAaroroBrneHHble pazaaTodHble
MeToaunveckas nomoLyb gokKragyukam, - MaTepuans!
noaroToBKa pa3aatTo4yYHoro martepwvana, ocMmoTp

MecTa nposeneHuns cemuHapa 10 aHen

HavanbHuk OTaena
PervlchaLu/lﬂ yHJacTHUKOB, pa3gaadYa maTtTepwvarrnos,
BeaeHne cemuHapa

MpoeeaeHHbIN ceMmuHap

Pucynok 2. IIpoBenenue cemuHapa
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[Ipunoxenue
(cipaBOYHOE)

PexBu3uTHI HOJKHOCTHBIX JIMII, OTBCTCTBCHHBIX 3a ITPCAOCTABJICHUC

rOCyAapCTBEHHOM YCIYTH MO BbIJaYe O BbIIAY€ APXUBHBIX JOKYMEHTOB

IIOJB30BATCIIIO JJIA pa6OTBI B UMTAJILHOM 3aJIC apXHBa U OCYIICCTBJIAIOIINX

KOHTPOJIb €€ HUCITIOJIHCHHA

ApxuBHbIil oTaen HcnomHurensHoro komurera KailOMIKoro MyHUIIMIAIBHOTO

paiiona Pecniyonuku Tatapctan

J1omKHOCTD Tenedon DJIEKTPOHHBIN ajipec
HawansHuk oTnena 8(84370) Almira.Hayrullina@tatar.ru
2-11-23
Crieruamct oTerna 8(84370) -
2-11-23

Wcnonmaurenshbiit komuTeT KaiOUIIKoro MyHUIIUIIABHOTO paiiona PecyOnmku

Tarapcran
JIOIKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PykoBouTeIb 8(84370)21-1-04 | Kaybicy. Admin@tatar.ru

HUCITIOJTHUTCIIbHOI'O KOMUTCTA

Yrpapisrommin JienaMu
HCTIOJTHUTEIBHOTO KOMHUTETA

8(84370)21-1-21

Danija
Badertdinova@tatar.ru
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