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INOCTAHOBJIEHHUE KAPAP
OT« _ » 2019 . Ne

OO0 yTBepXICHUHN aIMUHUCTPATHBHBIX
PErIaMEHTOB ITPENOCTABICHUS
roCyJAapCTBEHHBIX YCIYT B 00J1aCTH
ApXUBHOTO JeJ1a

B nensx peanuzaimuun denepanpHoro 3akona oT 27 utons 2010 roma Ne 210-D3
«O0 opraHu3zanuu MpPeAOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT», B
cooTBeTCcTBUM ¢ 3akoHOM PecnyOnuku Tatapcran ot 24 nekadbps 2007 roga Ne 63-3PT
«O HajeNneHUuu OpraHoOB MECTHOTO CaMOYIPaBJIEHUS MYHMIIMIAIBHBIX 0Opa30BaHUM B
Pecniy6nuke Tarapctan OTAeNbHBIMUA TOCYIAPCTBEHHBIMU TOJHOMOUYUAME PecryOnnku
TaTtapctan B 00;1acTH apXUBHOTO JI€NIa», MPUKa30M [J1aBHOro apXMBHOTO YIpaBICHUS
npu Kabunere MunuctpoB PecnyOnuku Tarapctan ot 05.06.2012 Ne 038
HcnonautenbHpli koMuteT llecTpednHCKOro MyHHIMNAIBHOTO pailoHa PecnyOnuku
TaTapcTaH MOCTaHOBIIAET:

1. YTBepauTs:

1.1 ADMHUHUCTPATUBHBIA PErIaMEHT NMPEAOCTABICHUS TOCYAapPCTBEHHOM YCIIYTH
10 BBIJIAU€ apXMBHBIX CIIPABOK, APXUBHBIX BBIHCOK, KOMUN ApXUBHBIX JTOKYMEHTOB MO
apXUBHBIM (DOHJIAaM, OTHECEHHBIM K TOCYJJAPCTBEHHON COOCTBEHHOCTH M XPAHSAITUMCS
B MyHuIiunaasHoMm apxuse ([Ipunoxenue Ne 1).

1.2. AAMUHUCTPATUBHBIN pPETIAMEHT MPEIOCTABICHUS TOCYJaPCTBEHHON YCIyTH
[0 KOHCYJIbTUPOBAHHUIO IO BOIIPOCAM MECTOHAXOXKACHUS AapPXWBHBIX JOKYMEHTOB,
OTHECEHHBIX K rocyaapcTBeHHon cooctBeHHOCTH ([Ipumosxkenue Ne 2).

1.3. AIMUHUCTPATUBHBINA PErIAMEHT MPEAOCTABICHUS IOCYIAPCTBEHHON YCIIyTU
M0 BbIJJa4€ apXMUBHBIX JOKYMEHTOB, OTHECEHHBIX K FOCYJapCTBEHHON COOCTBEHHOCTH U
XPaHSIIHUXCA B MyHUIIMNATBHOM apXUBE, MOJIb30BATENIO JIJIs1 pa0OTHI B UNTAJIBLHOM 3aJ1€
MyHuIunaisHoro apxusa (I[lpunoxenue Ne 3).

1.4. AIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABIEHUS MYHMIUMIIAJBHON YCIYTH
10 BBIJIaU€ apXUBHBIX CIIPABOK, APXUBHBIX BBIMUCOK, KOMUI apXUBHBIX JOKYMEHTOB IO
apXUBHBIM (DOHJIaM, OTHECEHHBIM K MYHULIMIIAIILHON COOCTBEHHOCTH U XPAHSIIITUMCS
B MyHuiunaiasHoM apxuse (I[Ipunoxenue Ne 4).

1.5. AAMUHHCTPAaTUBHBIN PETJIAMEHT NPEIOCTABICHUS MyHUIIUTTAIBHON YCITyTH
[0 KOHCYJIbTUPOBAHHMIO IO BOIPOCAM MECTOHAXOXKIAECHUS AapPXWBHBIX JOKYMEHTOB,
OTHECEHHBIX K MyHHUITUTIATbHOU coOcTBeHHOCTH ([Ipumosxenue No5)
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1.6. AIMUHHUCTPATUBHBINA PErNIAMEHT MPEIOCTABICHUS MYHULUNAIBHOW YCIYyTH
M0 OKA3aHMIO IOPUJIMYECKUM JIMIIAM METOAMYECKON U MPAKTUYECKOW MOMOIIU B paboTe
apXMBOB U 0 OpraHU3alMy JOKYMEHTOB B jenonpou3Bojictse (I[Ipunoxenue Neb)

1.7. AIMMHUCTPATUBHBIA PEIJIIAMEHT IPEIOCTABICHUS MYyHULHUIAIBHOU YCIYTH
[0 OpPHUEMY JOKYMEHTOB IO JUYHOMY COCTaBYy JIMKBUJIMPYEMBIX OpraHU3ALMA Ha
XpaHeHHe B MyHULIUNabHbIN apxuB (IIpunoxenne Ne7)

1.8. AIMHHHCTPAaTUBHBIN PErIAMEHT MPENOCTABICHUS MYHHULIMIAIBHON YCIYrd
M0 BBIJJa4€ apXUBHBIX JOKYMEHTOB, OTHECEHHBIX K MYHHIIUIAIbHOW COOCTBEHHOCTH U
XPaHSIINUXCSA B MyHUIIUNIATBHOM apXHUBE, IMOJIb30BATENIO Il pa0OTHI B UATAJIBLHOM 3aJ1€
myHuInanbHoro apxusa (Ilpunoxenue Nog)

2. IlpuzHate yTpaTtuBIIMM cuily nyHkrel 1.52, 1.53, 1.54, 1.55, 1.56
noctaHoBieHus McnonHuTenpHOro koMurera [lecTpeuYMHCKOTO MYHHMIIUMIIAJIBHOIO
pationa PecnyOmuku Tarapcran ot 10.04.2013 roma Ne910 «OO yTBepKIeHUU
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHUSI MyHUITUNAIBHBIX YCIYT» (C U3M. OT
09.03.2017r. Ne 323).

3. Omny6nukoBaTh (0OHApOAOBATH) HACTOALIEE IOCTAHOBJICHHE  IIyTEM
pa3MeleHus Ha oduuuaabHOM caiite IlecTpeuymHCKOro MyHUIMIAIBHOIO paiioHa
PecnyOnuku Tarapctan B mH()OPMalIMOHHO-TEIEKOMMYHUKAIIMOHHON ceT VHTEepHET:
http:// www.pestreci.tatarstan.ru u Ha «OpuuuaibHOM NOpTaje NPaBOBOM UH(pOpMALUU
PecnyOonuku TaTapctan» B MH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHON ceTn HTepHeT:
http://pravo.tatarstan.ru.

4. KOHTpoib 3a HCIIOJHEHHEM HACTOSLIErO0 IOCTAHOBIIEHUS BO3JIOKWTH Ha
3aMmecTuTeNss  pykoBoautens — McnomHurensHOoro — xomurera — IlecTpedrMHCKOTO
MyHUIUNIaIBHOTO paiioHa Pecrrybnuku Tarapcran A.C. llaiixucnamona.

PykoBouTenb HCIOTHUTEIHHOTO KOMUTETA
[TecTpeunHCKOTO MYHULIMTIATBHOTO paiioHa A.B. Xa0buOynnun
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[Tpunoxenue Ne 1

K IOCTAHOBJICHUIO
HcrnonHuTEeNbHOIO KOMUTETA
[lecTpeUMHCKOTO MyHUIIMTIIATBHOTO
paiiona Pecniyonuku Tatapctan

oT Ne

AIMHHHMCTPATHBHBIN perjiaMeHT

MPeI0CTABJICHHUS TOCYIAPCTBEHHOM YCJIYIH M0 BbIIa4e APXUBHBIX
CIPABOK, APXUBHBIX BbINMCOK, KONUHA APXMBHBIX JOKYMEHTOB 110
apXMBHbIM (POHIaM, OTHECEHHBIM K IOCYAapPCTBEHHOM
COOCTBEHHOCTH Y XPAHALIMMCSH

B MYHHUIIMIIAJIbLHOM apXuBe

1. O01mue moJ1oKeHus

1.1. HacTtostimumii PernameHT ycTaHaBIMBaeT CTaHIAPT U MOPSAIOK MPEIOCTABICHUS
roCyJapCTBEHHOM YCIYTH TO BbIJa4€ apXUBHBIX CIPABOK, aPXUBHBIX BBIMUCOK, KOMUN
apXMBHBIX JIOKYMEHTOB II0 apXWMBHBIM (DOHIAM, OTHECEHHBIM K TOCYJIapCTBEHHOMN
COOCTBEHHOCTH U XPAHSANIMMCA B MYHMIIMIAJILHOM apXuBe (J1ajiee — TocyJapCTBEHHAs
yciyra).

1.2. [MonyyaTenu rocy1apCTBEHHON YCIYTH: IOPUAUYECKHUE WK (HU3UUECKUE JTUIA
7100 WX YIOJTHOMOYEHHBIEC MPEACTABUTEIH, 0OpaIalonecs Ha 3aKOHHBIX OCHOBAaHMSIX
K AapXUBHBIM JIOKYMEHTaM [IJIi TIOJIyYeHHMs] ¥ HCIOJB30BaHMUS HEOOXOIUMOM
uH(dopmauu (J1anee - 3aBUTEIb).

1.3. T'ocynapcTtBeHHasi yciyra mnpenocrtaBiisiercsi VCOMHUTENbHBIM KOMUTETOM
[TecTpeunHCKOTO MYHHUITUTIATBHOTO paiioHa (nanee — Mcmomakom).

HcnonHuTtens rocyiapCTBEHHON yCIyru — ApXuBHBIM oTnen VMCnoJHUTENIBHOTO
komuteTa (manee — Otaen).

1.3.1. Mecto naxoxnenusa Mcnonkoma: c.Ilectpeust, yn. CoBerckas, 1.18;

Mecto Haxoxaenust Otaena: c.Ilectpens, ya. CoBerckas, a.34.

['paduk pabotel HMcmosikoma: €XKEIHEBHO, KpoMe CyOOOThI U BOCKPECEHbBS,
noHenenbHUK - natauna ¢ 8.00 1o 17.00, o6ex ¢ 12.00 mo 13.00.

I'paduk npuema 3asBiaEHUI: corjaacHo rpaduky paboThl OTAeNA.

I'padpux paboter Otnena: exXeTHEBHO, KpoMe CyOOOTBI U BOCKPECEHBS,
noHeaenbHUK - yetBepr ¢ 8.00 go 17.00, o6emn ¢ 12.00 go 13.00.

1.3.2. CopaBounsrii Tenedon Otaena:(84367)3-04-89.

1.3.3. Anpec odummansHoro caita Hcmonkoma B uH(pOpMaMOHHO-
TeJIeKOMMYHUKaoHHo# cetu «uTepuer» (manee — cetb «MHTEpHETY): http://pestreci
tatarstan.ru.

1.3.4. Undopmanus 0 rocy1apCTBEHHOM yCIIyre MOXKET ObITh MMOJTy4YeHa:

1) mocpenctBoM UH(GOPMAIMOHHBIX CTEHJIOB O TOCYJapCTBEHHOM YyCiyre,
COJICPKAIIUX BU3YAJIBHYI0 M TEKCTOBYIO HH(OpPMAIIMI0O O TOCYJapCTBEHHON YCIyTe,
PacIooKeHHBIX B ToMmelieHusx Mcnonakoma, st paboTel ¢ 3asButensimu. Madopmanus,
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pa3MmerniaemMas Ha HWH(DOPMAIMOHHBIX CTEHJAX, BKJIIOYAaeT B CeOs CBEIEHUA O
rOCYJapCTBEHHOM ycCiyre, cojepskaiieiics B myHkTax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.33,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 nacrosmiero Pernamenra;

2) mocpeactBoM ceTu «HTepHET»:

Ha odurmaasHoM caiite Mcnonmkoma (http:// pestreci.tatarstan.ru);

Ha [lopTane rocygapcTBEHHBIX M MyHHIMMAIbHBIX yciayr Pecrybnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane TOoCyIapCTBEHHBIX W MYHMIMNAIBHBIX YCIyr ((yHKIIHIL)
(http://www.gosuslugi.ru/);

3) mpu ycTHOM oOpartiieHnu B Mcrionkom (JIMYHO WK 110 TesnedoHy);

4) npy MUCbMEHHOM (B TOM 4HCJIe B (popMe JIEKTPOHHOTO JIOKYMEHTa) oOpaIieHuu
B Mcnonkowm;

5) B MHOTOQYHKIIMOHAJIBHOM IEHTPE MPEIOCTABICHHS TOCYIapCTBEHHBIX U
MyHUIMOANBHBIX ycayT (nanee — M®LI), B yaanenHsix padounx mectax MOLI.

1.3.5. Nudopmanuga mno BompocaMm MPEAOCTaBICHUS TOCYJAPCTBEHHON YCIyru
pasmemiaercs cnenuanuctoM Otaena Ha oduuuanbHoM caiite Hcemonkoma u  Ha
nHGOPMAITMOHHBIX CTEHAAX B oMeneHusX Vicronkoma asist paboThI C 3asIBUTEISIMH.

1.4. IIpenocTtaBineHne rocy1apCTBEHHOM yCIYTH OCYILIECTBIISIETCA B COOTBETCTBUH C:

KonBeH1mei, oTMEHA0IIEH TpeOOBaHHE JIETAIN3aU HUHOCTPAHHBIX O0()UIIHATIBHBIX
nokyMeHTOB (3akitodyeHa B [aare 05.10.1961; Bcrynuna B cuny nist Poccun 31.05.1992)
(bromnerens MeXIyHAPOIHBIX JOTOBOPOB, 1993, No 6);

®denepanbHbiM  3akOHOM OT 6 okTsa0pst 2003 roma Ne 131-d3 «O6 oOuux
MPUHIIMIIAX OpraHU3allMk MECTHOTO camoytpaBieHus: B Poccuiickoit deaepanmmy (anee
®enepanbubiii 3akoH Ne 131-D3) (Cobpanue 3akoHonarensctBa Poccuiickoit deneparum,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3MCHECHHH);

®denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 romga Ne 125-D3 «O6 apXUBHOM Jieie B

Poccuiickoit ®eneparuu» (nanee — DenepanbHbiii 3akoH Ne 125-D3) (Cobpanue
3akoHosarenbcTBa Poccuiickonn @eneparuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHUH);

®enepanbHbiM 3akoHOM OT 27 utons 2010 roma Ne 210-®3 «OO0 opranHuzanuu
MPEeAOCTaBICHUS TOCYAApPCTBEHHBIX U MYHUIMIAIBHBIX yciayr» (nanee - denepanbHbli
3akoH Ne 210-®3) (Cobpanue 3akoHomatesnbcTBa Poccuiickoit @eneparuu, 2010, No 31,
cT. 4179, ¢ yueToM BHECEHHBIX H3MEHEHU );

®denepanbHbIM 3aK0OHOM OT 28 HOsA0ps 2015 roga Ne 330-d3 «O mpocTaBieHUH
amoCTWIA HAa POCCUMCKUX O(DUIMATIBHBIX JOKYMEHTAaX, MOJICKAIINX BBIBO3Y 3a MPEICIIbl
teppuropun  Poccuiickoit denepanun» (nanee — DepepanbHbii 3akoH Ne 330-D3)
(Cobpanue 3akoHomatenbcTBa Poccuiickoit denepanuu, 2015, Ne 48 (wacts 1), ct. 6696);

VYkazom Ilpesunenta Poccuiickoii ®eneparuu ot 7 mas 2012 roga Ne 601 «O6
OCHOBHBIX HAIlPaBJICHUSIX COBEPIICHCTBOBAHUS CUCTEMbBI TOCYAPCTBEHHOIO YIIPABICHUS
(manee - Yka3z Ne 601) (Cobpanue 3axkoHoaarenbctBa Poccuiickoit denepanmu, 2012, Ne
19, ct. 2338);

[Tocranosnenunem IIpaBurensctBa Poccuiickoit @enepanuu ot 15 urons 2009 r.
No 477 «O6 yrtBepxaenuu IlpaBui nemonpou3BojcTBa B (PeaepalibHBIX OpraHax
UCIIOJTHUTENbHON BiacTu» (manee — IlpaBuna nmemompowusBojacTBa) (Poccuiickas rasera,
2009, 24 uroHs, C y4ETOM BHECEHHBIX U3BMEHEHUH);

[IpaBuwnamu opraHu3alui XpaHEHHS, KOMIUIEKTOBAHMS, y4e€Ta U HCIOJIb30BaHMS
nokymeHToB ApxuBHOro ¢onga Poccuiickoit @exnepauud W APYrUX apXHBHBIX
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JIOKYMEHTOB B T'OCY/IapCTBEHHBIX U MYHUIMIAJIBHBIX apXuUBaX, My3esix M OuOIMOTEeKax,
oprann3anusx Poccuiickoil akaleMun HayK, YTBEPKICHHBIMH ITpUKa3oM MuHHCTEpCTBA
KyaeTypbl Poccuiickoit ®denepanuu ot 18 suBaps 2007 roma Ne 19 (mamee — IlpaBuna
pabotsl) (bromereHb HOPMATUBHBIX aKTOB (heepalIbHBIX OPraHOB MCIOIHUTEIBHON
Biactu, 14.05.2007, Ne 20, ¢ y4eToM BHECEHHBIX H3MEHEHUI);

[Tpukazom MunkynsTypbl Poccun ot 31 mast 2012 roga Ne 566 «O06 yTBepIeHUN
AJIMUHUCTpaTUBHOTO  perjaMeHta  @DeAepalibHOTO  apXMBHOIO  areHTCTBA IO
IPENOCTABIECHUIO TOCYJIapCTBEHHON yciyrn «OpraHu3anys HCIHOJHEHUS 3alpocoB
POCCUHCKUX M MHOCTPAHHBIX TpaxkJaH, a TakkKe Jihil 0e3 rpakJIaHCTBa, CBSI3aHHBIX C
peanm3aiell UX 3aKOHHBIX TMpaB U CBO0OM, OPOPMIICHUS B YCTAHOBJICHHOM IOPSIIKE
apXMUBHBIX CMPABOK, HAMIPABIIIEMBIX B MHOCTPAHHbBIEC TOCY/IapCTBa» (Jajnee — mpuKas
Ne 566) (bromneTeHr HOPMATUBHBIX aKTOB (heZiepajbHBIX OPTaHOB UCTIOTHUTEIHLHON
Biactu, 2013, Ne 11);

3akoHoMm PecnyOnuku Tatapcran ot 28 utons 2004 roga Ne 45-3PT «O mectHOM
camoynpaninienuu B Pecriyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecniyOnuka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);

3akoHom PecnyOmuku Tarapctan ot 24 nexabpst 2007 roma Ne 63-3PT «O
HAJICJICHUH OPraHOB MECTHOIO CaMOYIpPABICHUS MYHHUIIMNAIBHBIX 00pa3oBaHUil B
PecnyOnuke TatapcTaH OTAEIBHBIMU TOCYJAPCTBEHHBIMHU MOJHOMOYHUAMH PecmyOnuku
Tatapctan B oOnactu apxuBHOro aena» (manee — 3akoH PT Ne 63-3PT or 2007 r.)
(Pecniybnuka Tarapcran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX U3MEHECHUH );

3akonoM Pecniyonuku Tatapctan ot 20 utonst 2017 roga Ne 63-3PT «O0 apxuBHOM
nene B Pecniyonuke Tarapcran» (manee - 3akoH PT Ne 63-3PT ot 2017 r.)(Cobpanue
3akoHoAaTenbcTBa Pecniyonuku Tarapcrany, 25.07.2017, T 55 (wacts 1), cT. 2016);

[Tocranosnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 28.05.2007
No 203 «O pasrpaHM4eHUH COOCTBEHHOCTH HAa apXWBHBIC JOKYMEHTHI, CO3JaHHBIC /10
oOpa3zoBanusi, OOBEIMHEHHMsS, pa3eICHUs WM HM3MEHEHMs CTaTyca MYHHUITUNATbHBIX
0o0pa3oBaHMil M XpaHSIIMECS B MYyHUIMIAIbHBIX apxuBax B PecnyOnuke Tarapcran, u
obOecrieueHUN y4yeTa XpaHSIIMXCs B MYHHUIIMNAIBHBIX apxuBax PecmyOmmku Tarapcran
ApPXUBHBIX JTOKYMEHTOB, OTHOCSIIMXCA K TOCYIapCTBEHHOUM coOcTBeHHOCTH PecmyOnmku
Tartapcran» (nanee — nocranoBienue KM PT Ne 203) (Pecnybnuka Tatapcran, 2007, 25
neKkaopsi, C y4eTOM BHECEHHBIX U3MECHECHUM );

[Tocranosnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 09.08.2016
No 541 «Bomnpocsl I'ocynapctBenHoro komutera Pecrydnvnku TaTapcTaH Mo apXUBHOMY
neny» (manee - moctaHoBieHne KM PT Ne 541) (CobOpanue 3akoHOAATENbCTBA
PecniyOnuku Tatapcran, 2016, Ne 13, ct. 0384, ¢ yueTOM BHECEHHBIX U3BMEHEHUI);

[Ipukazom I'ocynapcrBenHoro komutera PecnyOmuku Tarapctan mo apXxuBHOMY
neny ot 30.09.2017 Ne 125-on «O06 yTBepkaeHUH AJIMUHUCTPATHUBHOTO pETJIaMEHTa
npenocTaBiieHus: ['ocynapcTBeHHBIM KOMUTETOM PecnyOnuku TaTapcTaH 1Mo apXUBHOMY
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Jey TOCYJIapCTBEHHOM YCIYI'M IO MPOCTABJICHUIO AOCTWJIS HAa apXMBHBIX CIPaBKAX, APXUBHBIX BBINMCKAaX W APXUBHBIX
KONUSX, TOATOTOBICHHBIX [OCymapCTBEHHBIM OIOKETHBIM yupexaeHueM «locynapcTBeHHblt apxuB PecrnyOnuku
Tarapcran», MyHULIUTIaTBHBIMU apxuBaMu B Pecriybnuke TaTapcTaH, HHBIMU OpraHaMy U OpTaHU3AIUsIMU, PACTIOI0KEHHBIMU
Ha teppuropun PecnyOmuku Tarapctan» (Odunmanbheiii mopran mnpaBoBoil wuHpopmammu PecnyOnuku Tarapcran
pravo.tatarstan.ru, 2017, 24 okTs6ps);

YcraBoM [lecTpeunHCKOTO MyHHUITMTIAIBHOTO paiioHa Pecniybnuku TatapcTan (mainee Ycran);

[TonoxenneM O MYHHUIIMOAIBHOM Ka3eHHOM yupexaeHun HcenonnutenbHoro komutera IlectpednHckoro

MYyHUIIUIIATIBHOTO paiiona Pecny6muku Tarapcran (ganee — [Homoxxenue 06 NK);

[TonoxenuemM 00 apxuBHOM otaene HcnonHutenbHOro komutera llecTpednHCKOro MyHUUMIIAIBHOTO paioHa,
yTBEpXACHHBIM NocTaHoBiIeHUEM Vcnonkoma ot Ne (nmanee — Ilonoxenue o6 otaene);

[IpaBunaMu BHYTPEHHErOo TPYAOBOro pacnopsaka lcnoskoma, yTBEpKAECHHBIMH PaCHOPSIKEHUEM PYKOBOIUTEIS
Hcnonkoma ot Ne (nmanmee — [IpaBuiia).

1.5. B HacrosimeM PersmaMeHTe MCIOJIB3YIOTCS CIEAYIOIIME TEPMUHBI U ONPEACIICHHS: TEMATUYECKHI 3alpoC — 3a1poc
0 MPeIOoCTaBICHNN HHPOPMALIUU 110 ONIPEeAEIEHHON TpobiieMe, TeMe, COOBITHIO WU (aKTy;

3aMpoC COLMAIBHO-IIPABOBOIO XapaKTepa — 3alpoCc KOHKPETHOT'O JINLA WIM OPraHU3allMM, CBA3aHHBIM C COLMAJIBHOU
3alUTON TpaXKAaH, MpelycMaTpUBAIOLIMN MX IMEHCHOHHOE O0ECreueHue, a TaKKe IOJIydeHHE JIbIOT U KOMIIEHCAluil B
COOTBETCTBMM C 3aKOHOJATeNbCcTBOM Poccuiickoit @enepauun W MEXKIYHAPOAHBIMU o00s3arenbcTBaMu  Poccuiickoi
denepannu;

apXvMBHas CIpaBKa — JOKYMEHT apXuBa, COCTAaBJICHHBbIM Ha OJIaHKE apXWBa, MMEIOLIUN IOPUIUYECKYI0 CHIIY W
coziepKalifii JOKYMEHTHYIO0 HH(GOPMALIMIO O MIPEAMETE 3arpoca ¢ yKa3aHUEM apXUBHBIX MIM(POB U HOMEPOB JTUCTOB €AUHUI]
XpaHEHMsI TEX apXUBHBIX JOKYMEHTOB, HA OCHOBAHHH KOTOPBIX OHA COCTABJICHA;

apXvBHas BBIITMCKA — JOKYMEHT apXMBa, COCTABJICHHBII Ha OJaHKe apXuBa, JOCIOBHO BOCIPOU3BOASAIINMI 4acTh TEKCTA
apXUBHOTO IOKYMEHTa, OTHOCSIIHMICS K onpeaeseHHOMY (akTy, COOBITHIO, JIUILY, C YKa3aHUEM apXUBHOTO MIH(pa U HOMEPOB
JIMCTOB €IMHHIIBI XPaHEHHUS;

apXUBHAasl KOMUS — JOCJIOBHO BOCIIPOM3BOAIIAS TEKCT ApXUBHOIO JJOKYMEHTA KOMHUS, C YKa3aHUEM apXUBHOTO mudpa u
HOMEPOB JIMCTOB €IMHUIIBI XPAHEHHUs], 3aBEPEHHAs B YCTAHOBIIEHHOM IOPSIKE;

ynajgeHHoe pabodee MeCTO MHOTO()YHKIHMOHAJIBHOTO IIEHTpa MPEJOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHMIIMNAIbHBIX

yCIyT — TEPPUTOpPUATIBLHO O00OCOOJEHHOE CTPYKTypHOE TmofpaszaeineHne (oduc) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpa
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NPEAOCTABIEHUS TOCYJIapCTBEHHBIX W MYHULMNAIbHBIX YCIYI, CO3JaHHOE€ B TOPOACKOM WJIM CEIbCKOM ITOCEJIEHUS
MYHUIIMIIATBHOTO paiioHa (ropojackoro okpyra) Pecny6nuku Tatapctan B cooTBeTcTBHM ¢ TyHKTOM 34 IIpaBui opranuzanuu
NESATEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEJOCTABICHUS TOCYJApPCTBEHHBIX M  MYHUIIMIANIBHBIX  YCIYT,
yTBEPKJIeHHbIX TTocTaHoBNeHueM [IpaBurenbctBa Poccuiickoit @enepanuu ot 22.12.2012 Nel1376 «O06 yrBepxkaeHuu [IpaBun
OpraHu3alMi JIEATEIbHOCTH MHOTO(QYHKIMOHAJIBHBIX IEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMITAIbHBIX
yCIIyI»;

TeXHUYECKas ommOKa - ommOKa (OMUCKa, Oredarka, rpaMMaTHYecKas Wiu apudmeTudeckas ommOKa), JOMyIeHHAs
OpraHoM, MPENOCTABISAIOIINM FOCYJaPCTBEHHYIO YCIIYTY, U MPUBEAIIAS K HECOOTBETCTBUIO CBEJICHUI, BHECEHHBIX B JOKYMEHT
(pe3yabpTaT rocy1apCTBEHHOM YCIIYTH), CBEEHUSAM B IOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCHJIUCH CBEJICHUS;

MO/ 3asBJICHUEM O NPEIOCTAaBICHUU TOCYIAPCTBEHHOM YCIOyru (nanee - 3asBICHUE) IOHUMAETCA 3ampoc O
IPEIOCTaBIEHUN roCyJapcTBEHHOM yenyru (. 1 cr. 2 ®enepanbHoro 3akoHa oT 27 uronst 2010 roga Ne 210-D3). 3asBnenue
COCTaBJISIETCS B MPOU3BOJIBHOM (opmMe, MO YCTAHOBJICHHOMY O0O0pa3lly WM 3aloJIHAETCS Ha CTaHJapTHOM OJiaHKe
(mpunoxenus 1-19);

HaXOJSIIMMUCS B HEYJOBJIETBOPUTEIBHOM (DPU3MUECKOM COCTOSIHUM MPU3HAIOTCS JTOKYMEHTbl ApPXUBHOrO (oHIa
Poccuiickoii ®enepariui ¢ BBICOKOW CTENEHBIO pa3pylIeHUs MaTEpHAbHBIX HOCUTENEH, yrposkaromeh Quanyeckon
LEJIOCTHOCTH JIOKYMEHTOB.

3asBIEHUE 3aIIOJIHIETCS Ha CTAaHIapTHOM OJIaHKE B 3JIEKTPOHHOMU (hopme: Ha opuimanbHoM caiite Mcnonkoma

(http://pestreci.tatarstan.ru);na [TopTane rocyaapCTBEHHBIX 1 MyHUIIMIIAIbHBIX yclIyT PecniyOonuku Tatapcran

(http://uslugi.tatarstan.ru);na EquHom nopTraiie rocyJapCTBEHHBIX U MyHUIIMNATBHBIX YCIYT ((yHKLIMIA)
(http://www.gosuslugi.ru/).
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2. CTaHaapT npeaocTaBJIeHUs TOCYIapPCTBEHHOM YCJIyTrH

HanmenoBanue TpebGoBaHus K Cojnepxanue TpeOOBaHUM K CTaHIAPTY HopMmatuBHBIi akT,
CTaHJapTy MPEIOCTABIICHUS yCTaHABJIMBAIOIIUI
roCyJJapCTBEHHOU yCITyTH rOCYJIapCTBEHHYIO YCIYTY WIIH
TpeOOBaHHE
2.1. HaumeHoBaHHE TOCYy1apCTBEHHOM Brigaua ApXUBHBIX  CHOpPaBOK, apXxuBHBIX CT. 22 3akoHa PT Ne 63-3PT ot 2017
yCIIyTH BBITIMCOK, KON apXUBHBIX JIOKYMEHTOB r.;

1. 5.10 [IpaBun paboTsl

HcnomHuTeE IbHBIN KOMUTET

2.2. HaumeHoBaHHE OpraHa MECTHOTO [TectpeunHckoro 4y, 3, 5 cT. 4 deaepanbHOIO 3aKOHA
CcaMOYyIIpaBJICHU, HENOCPEACTBEHHO| MYHUIIMITAIIBHOTO paliOHa. No 125-@3;
MPEAOCTABISAIOIIETO TOCYJaPCTBEHHYIO Ucnonnutens  rocyaapctBeHHo — ycnyru — llomoskeHue o6 otnene
YCIIyTy ApxuBHbli oTaen Mcnonkoma
2.3. Onucanue pe3ynbpTara ApxuBHas ~ chpaBka (apXuBHasi  BBINKCKA, MOJAMYHKT 5.7.2, MOAMYHKT 5.9.1,
IPEAOCTABICHUS rocyaapcTBeHHOW apxuBHas komus) (mpuiioxeHus Ne 20-21), oTser, 5.9.2,5.9.3 n. 5.9 IlpaBun paboThI;
yCIIyTH NOATBEPKAAIONINNA  HEMOJHOTY cocTaBa apxuBHBIX [losioxkeHue 06 oTaene
JOKYMEHTOB IO TE€ME 3alpoca, WU OTCYTCTBHUE
JIOKYMEHTOB.

ApxuBHas  cmpaBka (apXWBHas  BBINHUCKA,
apxvBHas Komus) odopmisieTcss Ha OaHke

HcnomaurenbHOTO komurera  I[lectpednHckoro
MYHHULUITAIIBHOTO paiioHa o dbopme,
YCTaHOBJIEHHOU MunucTepcTBOM KYJIbTYPBI

Poccuiickon @enepanum.

B apxuBHO# CripaBKe yKa3bIBaeTCs:

1) 1aTa MOAIUCAHUS U PETUCTPALMOHHBIN
HOMEDP apXMBHOU CITPABKHU;

2) agpecar;

3) Ha3BaHUE HMH(POPMAIMOHHOTO JOKYMEHTA
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«ApXUBHasI CIPaBKay;

4) JOKyMeHTHass MH(OpMalus O MpeaMeTe
3anpoca;

5) apxuBHble MHU(pPEI U HOMEpa JHUCTOB
€OUHULl XPAHEHUS AapXWBHBIX JOKYMEHTOB, Ha
OCHOBAaHHMH KOTOPBIX apXHUBHAs CIPAaBKa COCTABJICHA;

6) TmoAnuch pykoogutens Mcmonkoma
(YTIOJTHOMOYEHHOTO UM JIUIIA);

7) rep6oBas neuats McnoaHuTensHOro
komurera [lecTpedynHCKOro MyHUIIMIIATBHOTO
paiioHa

8) (paMuIMs, UMs, OTYECTBO UCTIOJHUTENS
(MOJIHOCTHIO) ¥ HOMED €ro TenedoHa.

B apxnBHOM BBIIUCKE YKa3bIBAECTCS:

1) JaTa NOANMCAaHUS U PETUCTPALMOHHBIN
HOMEpP apXUBHOU BBINIUCKHU;

2) ajpecar;

3) Ha3BaHUE MH()OPMAIIMOHHOTO JOKYMEHTa
«ApXHBHas BBIHCKAY;

4) 4YacThb TEKCTa apXHWBHOI'O JOKYMEHTA O
IpeIMETE 3anpoca;

5) apxuBHble MmU(pPEI U HOMEpa JHUCTOB
€AVHUL] XPAHEHWs apXHMBHBIX JIOKYMEHTOB, Ha
OCHOBaHUHU KOTOPBIX apXUBHas BBITIHCKA
COCTAaBJICHA;

6) mnoanuck pykooautens Mcnonkoma
(YMOJIHOMOYEHHOTO UM JIMLA);

7) mnedarb MCOITHUTENBHOTO KOMUTETA
IlecTpeynHCKOro MyHHIIMIIAABHOTO palioHa

[loKyMeHT co3/iaH B 3/1eKTPOHHOI chopme. Ne 433 o1 15.03.2019. NcnonHutens: BannynnnHa A.@.

CtpaHuua 9 n3 266. CtpaHuua co3gaHa: 13.03.2019 11:24

B INNEKTPOHHBIA
=P TATAPCTAH



8) (pamMmiIus, UMs, OTIYECTBO UCTIOTHUTEIS
(TTOJTHOCTHIO) 1 HOMEP €T0 TenedoHa.

B apXuBHOU KOIIMU yKa3bIBAETCS:

1) apXUBHBIE MU(PPHI U HOMEpA JUCTOB €IUHUI]
XpaHEHHsI apXWBHOIO JIOKYMEHTa (yKa3bIBaeTcs Ha
000pOTE KaXKJIOTO JIUCTA);

2) IOANKMCH  PYKOBOAUTENSI  apXuBa  WJIHU
YIOJIHOMOYEHHOI'O JTOJKHOCTHOTO JIMLA W Ie€YaTh
apxuBa (yKa3bIBaeTCsl Ha MECTE CKPEIUICHHUS BCEX
JIMCTOB APXUBHOM KOIIUHM).

OTtBeT, NOATBEPKAAOUIMI HEMOJHOTY COCTaBa
apXMBHBIX JIOKYMEHTOB IO TEME 3aIrpoca, WIH
OTCYTCTBHE JIOKYMEHTOB, COCTABIIETCS Ha OJIaHKe
apxuBa. B HeM yka3pIBaeTcs:

1) laTa NOAINKCAHUS U PETUCTPALMOHHBIN
HOMED OTBETA;

2) azpecar;

3) uH(opManus, NOATBEPKAAIOIAs HEMOJIHOTY
COCTaBa apXMBHBIX JOKYMEHTOB IO TEME 3ampoca,
WM OTCYTCTBUE JTOKYMEHTOB;

4) TIOJINUACH PYKOBOJIUTENS apXUBa;

5) repOoBast neJyaThb HcronHuTeNnbHOTQ

KoMmHTeTa [lecTpeynHCKOro MyHUIIMIIAIBHOTO PaiioHa
(mpu HEOOXOAMMOCTH)

2.4. Cpok MPeI0CTaBJICHUSI
rocyaapCTBEHHOM YCIIyI'd, B TOM
YUCie C Yy4eTOM HEOO0XOJIUMOCTH
oOpanieHus B OpraHu3alllu,

VYacTBVIOIIIME B MIPEIOCTABICHUH]

ITo 3asBIeHUSIM (3ammpocaM):
COLMAJIbHO-NIPAaBOBOIO M TEMAaTUYECKOTO
XxapakTepa QU3NYECKUX U IOPUANYECKUX JIUI — B

teueHue 20 pabounx JHEHN co THS perucTpanuu

3a4BJICHHA C YYCTOM HAIIPABJICHHA 3alIpoca H

1. 5.8.3 ITpaBun paboTh
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rOCyJIapCTBEHHON  YyCIIyTH, CPOK|
PUOCTAHOBIICHUS pe10CTaBICHUS
rOCyJapCTBEHHOW  YCIyTU B Ciy4ae,
€CJIM BO3MOKHOCTb TTPUOCTAHOBIICHUS

MpeAyCMOTPEHa  3aKOHOJIaTEJIbCTBOM|

Poccniickon @enepanun

IOJyYCHHUSI OTBETA Ha 3ampoc 4Yepe3 CHUCTEMY
MEKBEIOMCTBEHHOT'O AJICKTPOHHOTO
B3auMoiericTeus (nasee - CMOB);

[Ipu paccMOTpeHHH 3ampOCOB TIO HWCTOPHH
HACEJICHHBIX TMYHKTOB W OpPTaHM3AIlui, a TaKKe
3aMpoOCOB, UMEIONTUX TPAHUITY ITOMCKA CBBIIIE TISATH
JeT U TPEOYIOMUX TOTOJHUTEIHFHOTO H3yUCHHUS
ApPXWBHBIX JIOKYMEHTOB, TIPOBEJACHUS  OOBEMHOM
paboTHI IO TTIOMCKY CBEACHUHN M PACITUPEHUIO TPAHUIT
MIOMCKA, CPOK MPEIOCTABIICHHUS YCIYTH MOXXET OBIThH
npoJiyieH He 6osee yem Ha 30 KajeHAapHBIX JHEH C
00s13aTeJIbHBIM YBEJIOMJICHHEM 00 3TOM 3asBUTEIIS.

Bo3Mo)xHOCTB IPUOCTAHOBJICHUS CpOKa|

IPENOCTABICHUS  TOCYJAapCTBEHHOU YCIIyT'M HE

MIPETYCMOTpPEHA.
2.5. VcuepnbiBaroiuii MepEYECHb 3asBiIcHUE 0 npenocrapieHuu| 4. 1 ct. 19 deaepanpbHoro 3aKoHa
JOKYMEHTOB, HEO0OXOUMBIX B| TOCYTapCTBEHHOM YCIIYTH C YKa3aHUEM: Ne 210-D3;
COOTBETCTBUM C 3aKOHOAATEJIbHBIMHY] HAaMMEHOBaHUA lopuaudeckoro Juua, (s mo. 5.8, 5.10 IpaBun paboTel
170071 WUHBIMH HOpMaTUBHBIMU| TpaxxaaH — (haMUJIMK, UMEHHU, OTYeCTBa (IOCIeIHEE -
IIPAaBOBBIMH aKTamu JUTSl| TIPY HAJIMYUHN));
PEeI0CTaBICHUS rocyJapCTBEHHOM MOYTOBOTO  W/WIH AJIEKTPOHHOIO  ajpeca)
yCIyTH, a TakXe YCIyr, KOTOpbIe 3asIBUTEIS;
SBJISIFOTCS HEO0OXOIUMBIMH U Ha3BaHMS TEMBbI (BOMIPOCaA);
00s13aTeNTbHBIMU IS ITPEIOCTABICHUS XPOHOJIOTHH 3alpalInBaeMoil HH(OPMAaLINK;
roCyJapCTBEHHBIX YCIIyT, JOTIOJTHUTENBHOM ~ MHQOpMAIMKM 1O TeMe
MOJJIEKAIIUX MpeCTaBICHHIO| 3ampoca (IIpHU HeOOXOIUMOCTH).
3asiBUTENIEM, CIIOCOOBI  MX MOJIyYEHUs YrnonHoMo4eHHbIE  3asBUTENEM JHma (110
3asBUTEJIEM, B TOM YHUCJE B JIOBEPEHHOCTH) MPENCTABIIAIOT JIOKYMEHTBHI,

ux

AJIEKTPOHHOM (Qopme, MOPSIOoK

MIOATBEPKAAIOIINE CBOU MOJHOMOYHS.
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MIPEICTaBICHHS

I[OKyMeHTBI opeacTaBIIAIOTCA B OJHOM

3K3EMILISPE.
bnank  3asBieHuA TS IIOJIy4YEHUS
rOCyJJapCTBEHHOU  YCIYTH 3a8BUTEIIb  MOXKET

MOJIyYUTh TIPU JUYHOM oOpatiennu B Mcmonkom
MHOTO()YHKITHOHAJIBHBIN TICHTP TPEIOCTaBICHUS
rocyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT (J1aj1eg

— M®L), B ynaneHHsix padbouux mectax MOILI.
OneKTpoHHbIE  (OpMBI  OJIAHKOB  3asIBJICHUS
pa3menieHsl Ha odunaibHoM caiite Mcnonkoma, Ha
[Toprane TOCYIapCTBEHHBIX U MYHMIIUIATIBHBIX
yenyr Pecriyonuku Tatapcrtan, Ha EquHom moprane
FOCYJIJapCTBEHHbIX Y  MYHUUHUNAIBHBIX  YCIyT
(pyHKITHIA).

3asiBIICHHE W NpPUJIAraeMble JTOKYMEHTBI MOTYT
OBITH TIPE/ICTABJICHBI (HAMPABIICHBI) 3asBUTEJIEM Ha
OYMaXHBIX HOCHUTENIIX OJHUM U3 CIEIYIOIINX
CIOCO0OO0B:

JIUYHO (JIULIOM, JEHCTBYIOIIUM OT UMEHHU
3asiBUTENS, HA OCHOBAaHUU JOBEPEHHOCTH);

MIOYTOBBIM OTIIPABIICHUEM.

3asBiIEHUE U JOKYMEHTBI TAaKKE€ MOTYT OBbITh
NpeACTaBieHbl (HAMpaBJICHbI) 3asBUTENIEM B BHUJIC
ANIEKTPOHHOTO JOKYMEHTa, MOJIUCAHHOTO MPOCTOM
AJIIEKTPOHHOM MOAMNKCHIO, Yepe3 HH(OPMalrOHHO-
TEJIEKOMMYHHUKAlMOHHBIE CETH OOIIETo I0CTYIa, B
TOM qyucIie 4yepes UH(POPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHYIO ceThb « HTEepHETY, [lopTan

rOCYJIapCTBEHHBIX U MYHHUIIUTATBHBIX YCIYT
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Pecniy6muku Tatapcran, Ha EguHbplii mopran

JAaHHBIC TOKYMCHTEI

OpraHM3alMii M KOTOPBIE 3asBUTEIH
BIIpaBe MPEICTABUTD, a TAKKE CIIOCOOBI
UX TIOJIYYEHUS 3asBUTEIIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU popMe, MopsAI0K
WX MPEJCTABIEHUS; TOCYJapCTBEHHBIM
opras, opras MECTHOTO
caMOYTIpaBJIEHUs TUOO OpraHu3alysl, B
pacloOpsKEHUH  KOTOPBIX HAXOJATCS

rocyJapCTBEHHBIX U MYHULMIAIBHBIX YCIYT
(yHKIHi).

2.6. HcuepnbiBarouuit nepeveHb [lonmy4aroTci B paMKax MEXBEIOMCTBEHHOTO

JIOKYMEHTOB, HEO0OXOTMMBIX B3aUMO/JICHCTBHUSL:

COOTBETCTBUM  C HOPMaTUBHBIMU Beimucka w3 EaumHOTO  rocyaapCTBEHHOTO

MIPaBOBBIMU aKTamu peectpa HEJIBUKUMOCTH (coneprxaias

PEIOCTABICHUS roCyJ1apCTBEHHOM| OOIEIOCTYTHBIE CBEJICHHUS O 3apPETUCTPUPOBAHHBIX

YCIYyTH, KOTOPBIE HAXOJATCS MpaBax Ha 00BEKT HeIBMKUMOCTH) (DeaepanbHas

pacrnopsKeHUH roCyapCTBEHHBIX| CITy>k0a rocyJapCTBEHHOM perucTpaluu, Kajaactpa u

OpraHoB, OpraHOB MECTHOTO| KapTorpagun)

CaMOYTIpaBIICHUS u

MPaBOBBIMM aKTaMH, TpeOyeTcs

2.7. IlepeueHb OpraHoB
rocyJapCTBEHHOM BJAacTH  (MECTHOTO
CaMOYIPaBJIEHUS ) U UX CTPYKTYPHBIX

nonpasneneHHﬁ, COorjIaCOBaHHC
KOTOPBIX B Cly4dadiax,
npcayCMOTPCHHBIX HOPMAaTUBHBIMH

IPEIOCTABIICHUS roCy1apCTBEHHOM

CornacoBaHWe  TOCYJAapCTBEHHOW YCIYTH HE
Tpedyercs
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rOCy1apCTBEHHOM YCIYTH:
1. Haiimuwme B 3anpammBaeMbIX JOKYMEHTaX

CBEJICHNW, COCTAaBISIOLIMX TOCYIAPCTBEHHYIO WIIN
WHYIO, OXpaHsSIEMYIO 3aKOHOJATEIBCTBOM
Poccuiickonn ®enepanuu, TaiiHy, IUYHYHO TalHY,
CEMEWHYI0 TalHy, CO3JAIOLUX YIrpo3y Uit
0€30MMacHOCTH.

2. HeucnpaBumoe
JOKYMEHTOB

IMOBPCKIACHUC APXUBHBIX

YCIYTM U KOTOPOE  OCYLIECTBISETCS
OpraHoM, MPEAOCTABISIOIINM|
rOCYJTapCTBEHHYIO YCIYT'y
2.8. HcuepnbiBatomuii  mepeyeHb 1. Ilomauya HOKYMEHTOB HEHaJ[JIekKaAIUM
OCHOBaHMWI Il OTKa3a B IPHEME JULIOM;
JOKYMEHTOB,  HEOOXOAMMBIX ISl 2. HecootBeTrcTBHE MPE/ICTABICHHBIX|
PEIO0CTABIICHUS rOCyAapCTBEHHOM| TOKYMEHTOB IEPEUHIO IOKYMEHTOB, YKa3aHHBIX B II.
YCIYTH 2.5 Hactosero Pernamenra;
3. Hasinuwne B 3asABIEHUY U IPUIIATAEMBIX K

3as51BJICHUIO JOKyMEHTaxX HEOTOBOPEHHBIX

UCIIPABJICHUHN,  CEpPbE3HBIX NOBPEXKJICHUN,  HE

NO3BOJISIIOIIMX ~ OJIHO3HAYHO UCTOJIKOBAaTh  HX

CoJIepKaHue
2.9. UcuepnbiBaromui IepeUCHb OcHoBaHusg 1715 NpuoCcTaHoBJIeHUs cpoka nm.2.11.7.1,2.11.7.2,5.1,5.13
OCHOBaHUH JJIs1 IPUOCTAHOBJICHUS UM | IPEJOCTABICHUsI  TrOCyJapcTBeHHONM — ycayru  He| [IpaBui paGoTsl
OTKa3a B MIPENOCTABICHUH| YCTAHOBJICHBI. CT. 25 denepanbHOTO 3aKOHA
rOCyapCTBEHHOM YCIyTH OcHoBanms 11 oTkaza B npexnoctaBiieHuu| Ne 125-D3;

cT. 22 3akoHa PT Ne 63-3PT ot 2017
I.

b

2.10. ITopsmok, pasMep 1  OCHOBaHMSI
B3UMaHMS TOCYJaPCTBEHHOM MOIILTUHBI

WIM WHOM  IUIaThl, B3MMAEeMOM 34

[NocymapcTBeHHas yciryra IpeAoCTaBIseTCs Ha
0€e3B0O3ME3THOI OCHOBE.

n.3 ct.15, 0.4 ct. 26 @enepaibHOTO
3akoHa Ne 125-D3;
4. | cT. 8 deaepanbHOro 3aKOHA
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IPEIOCTaBICHUE roCyJ1IapCTBEHHOM
yCIyT'H,  BKJIIOYash MHOOpPMAIUMIO O
METOJMKE pacyeTa pa3Mepa  Takou
TJIAThI

Ne 210-®3; mm. 5.8.1, 5.8.3, 5.10
[IpaBun paboThI;

2.11. Ilopsimox, pa3mMep U OCHOBaHMSI
B3UMaHMS IUIAThl 34 MPEJIOCTABJICHUE
YCIIYT, KOTOpbIE SIBJISIFOTCS]
HEOOXOIMMBIMH U 003aTEIBHBIMHA JIJIS
peAoCTaBICHUS roCyJ1IapCTBEHHOI]
yCIIyTd, BKIIOYas HWHQOpMaMoO O
METOJIMKE€ pacyeTa pa3Mepa  TakoH

I1JIaThI

IIpenocraBnenue HEOOXOIUMBIX
00s13aTENBHBIX YCIYT HE TpeOyeTcs

2.12. MakcuMaiabHBIA CPOK OKUAAHUS

B Ouepeay IpHU MOJadve 3ampoca o
MIPEIO0CTaBICHUN rOCyJIapCTBEHHOMU
YCIIYTH U TIPU MOJYYEHUH PE3yabTara
MPEIOCTABJICHUS TAKUX YCIYT

MakcuManbHbBIi  CPOK  OXXHAAHHUS  MIpUEMa
MOJIy4aTesis FOCYJapCTBEHHOM  yCIIyTH (3asBUTEJIs)
IIPY [10J1a4Ye 3aIpoca U MpU MOJIYYECHUH Pe3yibTaTa

HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox perucTpalid  3amnpoca
3asBUTEIIS 0 MPEI0CTaBIICHUN
rOCyJITapCTBEHHOM  YCIIyTIH, B TOM

YHUCJIe B AJIEKTPOHHOU (hopme

B neHp nocTyIieHus 3asiBIeHUS
3anpoc, NOCTYNUBILIMHI B AJIIEKTPOHHON (hopMe B
BBIXO/IHOM (IIpa3AHUYHBIN) JIeHb, PETUCTPUPYETCS HA
CJIEYIOLIMI 32 BBIXOJIHBIM (MPa3AHUYHbBIM) pabounii
JI€Hb

. 16 4. IV IIpaBun
JIEITOTIPOU3BOCTBA

2.14. TpeGoBaHUs K TIOMEIICHUSIM, B
KOTOPBIX PEAOCTABIISACTCS
rocyJapCTBEHHas yclyra, K  MECTY|
OXKMIaHUS U TIpUeMa 3assBUTENICH, B

TOM quCe K 00eCTICUCHUTO
JOCTYITHOCTH TUTS WHBAJIUJIOB

YKa3aHHBIX 00BEKTOB B COOTBETCTBHU

[IpenocraBnenne  roCyIapCTBEHHOM YCIIYTH
OCYILECTBIISICTCS B 3/IaHUAX U TOMELICHUSX,
000pyI0OBaHHBIX MTPOTUBOIIOKAPHONU CUCTEMOU U
CUCTEMOH MOXapOTyLIECHUs, HEOOX0IMMOM MeOebIo
U1t ohopMIIEHHS TOKYMEHTOB, WH()OPMAITMOHHBIMU
CTCHIIaMHU.

ObecnieunBaeTcsi OeCHpPENnATCTBEHHbIA JOCTYM
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C 3aKOHOJIaTeILCTBOM Poccuiickoil
Qenepaii = 0 COUMAIBHOM  3alIUTE
WHBAJINJIOB, Pa3MEIIECHUIO 5|
0(OPMIICHUIO BU3yaJIbHOU, TEKCTOBOM

U MyJIbTUMEAMMHON uWH(MOpMALUU O
MOPSAKE MPEIOCTABICHUS TAKUX YCIYT

WHBAJIAJI0OB K MECTY MpEeA0CTaBICHUS
roCyJIapCTBEHHOM yCIIyTH (YI0OHBIN BXOI-BBIXO/ B
MOMEIIEHHUS U TIEpEMEIICHUE B UX Tpejenax).
BusyanbHasg, TekcToBasgs W MYJIbTUMEIHUIHASA
uHpopmaruss 0 MOPSIIKE MPEIOCTABJIECHHUS]
roCyJJapCTBEHHOM YCITyTH pa3MeIaeTcs B yI0OHBIX
JUTSL 3aABUTEJIEN MECTAaX, B TOM YUCIIE C YUYETOM
OTPAHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB

2.15. Tlokazarenu IOCTYNHOCTH U
Ka4yeCcTBa IrOCYy/IapCTBEHHOM yCIIYTH, B

TOM YHCIIC KOJIMYECTBO
B3aUMOCHCTBUM 3asIBUTEIIS C
JIOJ>KHOCTHBIMU JIMIIaMH pu
MIPEIO0CTaBICHUN rOCyJIapCTBEHHOMU
YCIyTU U X TIPOJOJKUTEIBHOCTD,
BO3MOYXHOCTbD MOJTy4YECHUS
roCyJ1apCTBEHHOMN YCIyTU B
MHOT0(YHKIITMOHATLHOM LEHTPE

MPEIOCTABIICHUST TOCYAApCTBCHHBIX U
MYHHUITUTIATBHBIX YCITYT, B yIaJICHHBIX

pabouux MecTax
MHOTO()YHKIIMOHAIEHOTO IIEHTPA|
MPENOCTABIIEHUSI TOCYAApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT, BOBMOXXHOCTh

MOJTYYCHUS uHopMaIUu O  XOJIe

IIPEAOCTABICHUS roCyJ1apCTBEHHOM|
YCIIyTH, B TOM yucie C
UCIIOJIb30BaHUEM MH(OPMAIMOHHOA

KOMMYHHKAlIUOHHBIX TEXHOJIOTUH

ITokazaTensamu JOCTYIIHOCTH IIpeaIOCTaBJICHU
I‘OCYI[&pCTBGHHOﬁ YCIYTI'H ABJIAIOTCA:

PAacCIIOJIOKCHHOCTD IIOMCIIICHUA B 30HC
JOCTYIIHOCTH O6HICCTB€HHOFO TPaHCIIOPTaA,
HaJIM4HuC HCO6XOI[I/IMOFO KOJIMYCCTBA

CIIELIMAIMCTOB, a TAKXKE ITIOMEILIEHNUN, B KOTOPBIX
OCYILECTBIIAETCA IIPUEM TOKYMEHTOB OT 3asBUTEIIEH;
HaJIM4Me HcYeplbIBaomed  MHGOpMAIKU O
croco0ax, MOpS/IKE M CPOKax MPEeAOCTaBIICHUS
roCyJapCTBEHHOM YCIyrd Ha  HH(OPMALMOHHBIX
cTeHax, HGOpMalMOHHBIX pecypcax Mcnonakoma
B cetn «MHTEpHETY, Ha [lopTane rocyaapCTBEHHBIX U
MYHUIIMNANBHBIX yenyr  PecnyOnuku TatapcTtaH;Hal
Ennnom noprasue roCy1apCTBEHHBIX 151
MYHUITUTATBHBIX YCIYyT (QYyHKINM);
OKa3aHue IMOMOLIY UHBAINIAM B IIPEOIOJICHUN
0appepoB, MEIIAIIIUX MOJYYEHUI0O UMH YCIIYT
HapaBHE C JIPYTUMH JIUL[AMH.
KayectBO mpenocTaBiieHUsT TOCYIAapCTBEHHOU
YCIIYTH XapaKTEepU3yeTCs] OTCYTCTBUEM:

odepesiel Npy NMpUEME U BbIIa4e JOKYMEHTOB
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3asIBUTESIM;
roCyapCTBEHHOU YCIIYTH;

MYHUIUNATBHBIX — CIY)KAIIUX, MPEIOCTaBISIONIUX
roCyJapCTBEHHYIO YCIYTY;

OTHOILIEHUE MYHHIIMIIAJIbHBIX CIIy>KalluX,
OKa3bIBAIOIIMX  TOCYJAPCTBEHHYIO  YCIYILy, K
3asIBUTEIISIM.

FOCyIapCTBEHHOM YCIyIrd W TIPU  TOJyYEHUU
pe3yJpTara rocy1apCTBEHHOM YCIIYTH - OJJHOKPATHOE
B3aUMOJICHCTBUE JOJKHOCTHOTO nuna,
MPEIOCTABISAIONIEIO TOCYIAPCTBEHHYIO YCIYIY, U
3asBuTENA. [IpOIOIKUTEBHOCT B3aUMOACHCTBUSA
onpezaensercs HactosmuM PernamenTom.

ycinyru B MOL, B ynaieHHBIX pabodnx MecTax
M®I] koHCyIbTALNIO, IPUEM U BbIIAYY JOKYMEHTOB
ocymiecTsisieT crneruanuct MOILI.

roCyJIapCTBEHHOM YCIYTH MOXKET ObITh MOJTyUeHa
3asBuTeneM Ha canrte Mcmonkoma, Ha Iloprane
rOCYAapCTBEHHBIX W MYHUIMOAIbHBIX  YCIYyT
Pecnnyonuku Tarapcrtan, Ha EauHoMm moprtane
rOCYAapCTBEHHBIX W MYHUIUOAIbHBIX  YCIYyT

(bynkmuit), M®ILI, ynaaeHHbIX pabodymx MecTax
MOI]

HapylIeHU N CPOKOB Ipe0CTaBICHUS

’)KaJi00 Ha JIeHCTBUA (6e3neticTBHE)

Kamo0 Ha HCKOPPCKTHOC, HCBHUMATCIBHOC

IIpy mopmaue 3ampoca O MPEeAOCTaBICHUU

[Ipy  mpenocTaBlieHHMM  TOCYIAPCTBEHHOM

Nudopmaruss o0  XOJe  MPeaOCTaBJICHUS

roCy1apCTBEHHOMN YCIIyTH
AIIEKTPOHHOU (hopme

2.16. OcoOeHHOCTH  MPEIOCTABJICHMUS]

B

NmeeTcst BO3MOKHOCTh MO/Ia4 3asIBJICHHS O
NPEAOCTABICHUN  TI'OCYJAapCTBEHHOM  YCIyIM B
AIEKTPOHHOM BHE yepe3 caut Mcnonkoma, [lopran
rOCYyJJapCTBEHHbIX U MYHULMIAIBHBIX YCHYT,
Envnblii opral rOCyIapCTBEHHBIX 15
MYHUIIUNATBHBIX YCIYT (QYHKLIHA) C TTOCIEAYIOIIUM
NPEABSABICHUEM OPUTHMHAJIOB  JIOKYMEHTOB IIPH
MOJIYYEHHUH YCITYTH.
3asBUTENb HMEET BO3MOYKHOCTHh ITPOBEPUTE
CTaTyC MTOJAAHHOTO 3as1BJICHUS, CTEIIEHb TOTOBHOCTH
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OTBETA Ha HCTO.

3asBieHue 0 PeI0CTaBICHUU
roCyJapCTBEHHOU YCIYT'H MOKET OBITh HAIIPaBJIECHO
B dbopMe  DIIEKTPOHHOTO JOKyMEHTa  TIO

AJIIEKTPOHHOMY aJIpecy:
E-mal:  (@tatar.ru
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3. CocraB, noc/1e10BATEIbHOCTD M CPOKH BHINOJTHEHUS] A/ IMUHUCTPATHBHBIX
npouexyp, Tpe6OBaHMs K MOPSAAKY UX BINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHNUS] A/IMUHUCTPATHUBHBIX MPOLEAYP B 3JIEKTPOHHOM
dopme, a TakKke 0CO0EHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX MPOLeAYP B
MHOTO0()YHKIMOHAJIBbHBIX HIEHTPAX, B YAAJeHHbIX pad0o4ux MecTax
MHOTO(YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABIEHHUS TOCYAaAPCTBEHHBIX U

MYHUIIUNAJTbHBIX yCJIYT

3.1. Omnucanme  TOCIEOOBATENbHOCTH  JEUCTBUM  NpU  NPEAOCTaBICHUU
rOCyJIapCTBEHHOM YCIIyTH

3.1.1. IlpenocraBieHue rocyJapCcTBEHHON YCIyTH IO BbIJaye apXHUBHBIX CIIPABOK,
ApXUBHBIX BBIITUCOK, KOMUW apXWBHBIX JOKYMEHTOB BKIIIOUAaeT B ceOsl CleIyromue
POLIETYPHI:

1) KOHCYIBTUPOBAHUE 3asBUTEIISA, OKA3aHUE MTOMOIIN NPU
3aM0JHEHUHU/COCTaBICHUM 3asBJICHHUS;

2) IpUHATUE U PETUCTPALIUS 3asBIICHHUS;

3) MOAroTOBKa M MOJIKCAHUE ApXUBHOM CIPaBKHU (apXMBHOM BBINHUCKHU, apXWBHOU
KOIIMM), OTBETa Ha OJIaHKE apXuBa, MOJATBEP)KIAIOLIET0 HEMOJIHOTY COCTaBa apXHUBHBIX
JOKYMEHTOB 110 TEME 3aIpOCca, WK OTCYTCTBHE TOKYMEHTOB.

5) BbIJaua 3asIBUTEIIO Pe3yJIbTaTa rocyJapCTBEHHOM YCIyTH.

3.1.2. biiok-cxema nociae0BaTeNbHOCTH AEMCTBUI IO MPEJOCTABICHHUIO
rOCyAapCTBEHHON YCIIYT'M MPEICTABICHA B IPHIIOKEHUU Ne 22.

3.2. Oka3aHue KOHCYJIbTAalN{ 3asIBUTEII0, OKa3aHHUE ITIOMOILH IIPU
3aI0JIHEHNUN/COCTABIICHUH 3as1BJICHUS

3asBuTenb BIpaBe oOpaTuThes B OTAEN JUYHO, MO Tele(oHy W/WiIH MUCbMEHHO, B
TOM YHUCJIE MO ANEKTPOHHOM MOYTe, AJI NOJyUYEeHHs] KOHCYIbTAI[MH O MOPSIAKE MOTyYEHUs
rOCyAapCTBEHHOW YCITyTH.

Cneunanuct Otaena oCylnecTBISET KOHCYJIbTUPOBAHUE 3asIBUTENS, B TOM YHUCIIE 10
coctaBy, (QopMe M COJAEPKAHUIO JOKYMEHTAl[M¥, HEOOXOIMMOW [JIsi MOJIy4YEeHUS
rOCyJapCTBEHHOM YCIyTM W MPU HEOOXOAMMOCTH OKa3bIBAET MOMOLIb B 3aMOJHEHHH
OJlaHKa 3asIBJICHUS.

IIpouenypa, yctTaHaBIMBaeMasi HACTOSIIUM IIYHKTOM, OCYILIECTBIIIETCS B IEHb
oOpaIleHus 3asiBUTEIIS.

Pe3ynpTaT npoueaypbl: KOHCYJIbTalUs 3aBUTEIIS.

3.3. [Ipunartue u peructpanus 3asaBicHUs

3.3.1. 3agButenp (ero mpeacTaBUTENb) JUYHO wWwin 4depe3 MODI] Ha OymaxHOM
HOCHUTENIE, B DJJICKTPOHHOM BHJe 4epe3 EnuHplii mopTan TOCyIapCTBEHHBIX U
MYHUIIUNANBHBIX YCayr (pyHkiuit), [lopTan rocynapcTBEeHHBIX U MYHUIIMTAIbHBIX YCIYT
PecnnyOnuku Tarapcran, obunmanbHbii cailt Mcmoigkoma aubO MO MOYTE MOYTOBBIM
OTMpAaBIICHUEM MOJAeT (HampaBiisfeT) 3asBieHue. [JOKyMeHThl MOTYT OBITh MOJAHBI YEpe3
yaaneHHoe pabouee Mecto MODI[. Chnmcok ynajaeHHbIX pabouMX MECT MpPHUBEIEH B
npuioxeHuu Ne 23.

3asBiIeHUE O MPEIOCTABICHUU TOCYIApCTBEHHOM YCIYrM B DJIEKTPOHHOH (opme
HampasisieTcss B OTAeN 1o 3JIEKTPOHHOM noyTe WK yepe3 HTepHeT-IpueMHYIO

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbBIHA
Crpanuua 19 13 266. CtpaHuua co3gara: 13.03.2019 11:24 ¥ TATAPCTAH



Hcnonkoma. IlocrynuBuiee B 37I€KTPOHHON (hopMe 3asBIEHUE pacleyaThlBAE€TCs, €ro
perucTpanys OCyIeCTBISETCS B YCTAHOBIEHHOM MOPSIKE.

3.3.2. Tlpu HampaBieHHH 3asBICHHA B DJIIEKTPOHHOH (QoOpME CIEeUUaIUCT
Hcnonkoma, oTBevaromui 3a paboTy ¢ oOpalmieHUsIMU Tpa)kaaH, MOCTYMAIIMMHU Yepe3
MHTEepHET-TIPUEMHYIO, PpACIIEYaThIBAET, PETHCTPUPYET NOCTYIUBILEE 3asBICHHE U
HaMpaBJIseT B 3JIEKTPOHHOM M OyMa)KHOM BHie B OTAel.

IIpouenypa, yctaHaBIMBaeMasl HACTOSAIIMM ITyYHKTOM, OCYIIECTBIISIETCSI B TCUCHHE
OJIHOTO paboyYero HsA ¢ MOMEHTA MOCTYIUICHHUS 3asiBIICHUS.

PesynpTaT mpoueaypsl: 3aperucTpUupOBaHHOE 3asBJICHUE, HapaBiIeHHOEe B OTaen.

3.4. IlogroroBka M BbIAAYa AapXWBHBIX CIIPABOK, APXMBHBIX BBIIHCOK, KOIWN
aApXUBHBIX IOKYMEHTOB

3.4.1. Cneunanuct Otaena, BeAyIIUA MPUEM 3asiBICHUN, OCYILIECTBIISIET:

IIPUEM 3aBJICHUS U TOKYMEHTOB;

peructpanuio 3assieHus B nporpamme EAUC;

MIPOBEPSIET 3asBJICHUE U JOKYMEHTHl HAa HAJIMYME OCHOBAHWU JJIs OTKa3a B MpUEMeE
JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosmero Pernmamenra.

[Ipu OTCYTCTBMM OCHOBAaHMW IJisi OTKa3a B INpPUEME JTOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.8 Hacrosuero Pernmamenra, Cnenuanuct Otaena:

OpU MPEAOCTABICHUN 3asBJICHHS 3asBUTEIEM JIMYHO HW3BEUIACT 3asBUTENSA O
IIPUCBOCHHOM BXOJIIIEM HOMEPE;

OpU HaIpaBJICHUU 3asBJICHUS 3asBUTEJIEM B DJIEKTPOHHON (opMe YyBEIOMIISIET
3asiBUTENI B AJIEKTPOHHOM (popMe O AaTe MpHeMa 3asiBICHUs, TPUCBOCHHOM BXOJSIIEM
HOMEDE.

B cayyae Hamuuus OCHOBaHMM JUIsl OTKa3a B IpUEME JIOKYMEHTOB,
NPEAYCMOTPEHHBIX ITyHKTOM 2.8 Hactosmero Permamenrta, Cnenmamuct Otaena
YBEIOMJIAET 3asBUTENI O HAJIUMYUM MPENATCTBUM U1 PErucTpaudd 3asBICHUS U
BO3BpAILAET €My JOKYMEHTBhI C MUCHBMEHHBIM OOBSCHEHUEM COJIEPKaHUS BBISIBICHHBIX
HEJIOCTATKOB B MPEJICTABIEHHBIX JOKYMEHTAaX.

3anpoc, He OTHOCAILLMKCA K COCTaBY XPaHALIUXCS B apXUBE apXUBHBIX JOKYMEHTOB,
HaIpaBJIsieTCs B IPYroil apXvB WA OPTaHU3ALUIO, T XPAHATCI HEOOXOUMbIE apXUBHbIE
JOKYMEHTBI, C YBEIOMJIEHHMEM OO0 3TOM TOJIb30BaTENs, WM TMOJb30BATEII0 J1AeTCs
COOTBETCTBYIOIIAS] PEKOMEHIALIHSL.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSAIIMM IIYHKTOM, OCYILECTBIISFOTCS:

IIPY OTCYTCTBUY OCHOBAHMI JIJIs1 OTKAa3a B IpUEME JOKYMEHTOB - B TeueHue 15
MUHYT MOCJIE OCTYIICHUS 3asBJIeHUs (0OpaleHus 3asBUTEINS);

[IPY HAJIMYMU OCHOBAHMM JIJIS1 OTKAa3a B IPUEME JOKYMEHTOB - B TEUEHUE OJTHOTO
pabouero JHS C MOMEHTa OKOHYAHUS MPEAbIAYIIEeH MPOLEayPhI;

HampaBJeHHe 3anpoca B JPYrod apxuB WIM OpraHu3aluio, TIJIe XpaHsATCA
HEOOXOJMMbIE AapXUBHBIE JIOKYMEHTBI, YyBEJAOMJIEHHE OO0 3TOM TMOJIb30BATENsl WIIU
COOTBETCTBYIOIIAs] PEKOMEHIALIMS TI0JIb30BATEIIO - B T€UEHUE 5 pabounX JHEH ¢ MOMEHTA
pEerucTpaluu 3anpoca.

PesynbpraT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBJICHUE, HANPaBJICHHE
3ampoca B JAPYroll apXWB WM OpPTaHM3AIUIO, TJI€ XPaHATCS HEOOXOIUMBbIE apXHUBHbBIE
JIOKYMEHTBI, yBeIOMJIEHHE 00 3TOM MOJIb30BaTENs MJIM COOTBETCTBYIOIIASI PEKOMEHIAITUS
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I10JIb30BATENI0 WX JTOKYMEHTBI, BO3BPAILIEHHBIE 3asIBUTEITIO.

3.4.2. B ciayyasx OTCYTCTBHS B 3alIpOCE€ MMYLIECTBEHHOIO XapakTepa JOKYMEHTOB,
NOATBEPKIAIOIIMX IpaBa COOCTBEHHOCTH Ha HEABWKUMOCTh, Crenumamuct Ortnena
HamnpaBlsieT B 3JEKTpoHHOW (opme mocpeactBoMm cuctemsl CMOB B ®enepanbHyto
cinykOy TrOCyJapCTBEHHOM pEerucTpanuy, Kajactpa M Kaprorpaguu 3ampoc o
npenocTaBieHud Breinmucku u3 EAMHOTO rocynapcTBEHHOTO peecTpa HEIBUKMUMOCTH
(comepxalyto OOILIEAOCTYNHBIE CBEACHHUS O 3apErMCTPUPOBAHHBIX IIpaBaX Ha OOBEKT
HEABM)KUMOCTH);

[Ipouenypsl, ycTaHaBIMBAaEMbl€ HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TEUEHHUE
15 MUHYT ¢ MOMEHTa MOCTYIUIEHUs 3asBJICHUS O IPENOCTABICHUU TOCYAapCTBEHHOU
YCIIyTH.

Pe3ynpTaT npoueaypbl: HalpaBiIeHHBINA 3aMpoc.

3.4.3.Cnemmanuct Otnena, Ha OCHOBaHMM IocTynuBmnx B Otnen yepes CMOB
JNOKyMEHTOB (CBefeHui) aub0 yBeooMIIeHHs 00 OTKa3e, OCYILIECTBISET MPOLEAYPHI,
npeaycMoTpenssle 1. 3.4.1. Hacrosmero PermamenTa.

3.4.4. Cneumnanuct OTaena B MOPSAKE OYEPENHOCTH IMOCTYIUICHUS 3asBJICHUS Ha
UCITOJIHEHHE OCYILIECTBIISAECT:

IPOBEPKY HAJIWYMS apXMBHBIX JOKYMEHTOB JUJISl MCIIOJIHEHHs 3aIIpoca IO CIUCKY
¢onnoB, CipaBOYHUKY 10 (OHIAM MYHULIMNIANBHBIX apXxuBOB PecryOnuku TarapcTaH.

B ciydae eciu 3anpoc HE OTHOCUTCS K COCTaBY XPaHSILIUXCS B apXUBE apXUBHBIX
nokymeHToB, Cnenmanuct Otzena OCyleCTBISET:

odopmileHrE POEeKTa MIChMa O IIEPEHANPaBICHUH 3aIpoca B IPYroi apXuB UM
OpraHM3alMIo, [J€ XPAHITCI HEOOXOIMMBbIE apXUBHBIE IOKYMEHTHI;

oopMIIeHHE YBETOMJIEHUS MIOJIB30BATEINIO O IEPEHANPABICHUH 3a1IPOCa;

WM MPOEKTA MUChMA MOJIb30BATENI0 C COOTBETCTBYIOIIUMH PEKOMEHIaLUSIMH.

B ciydae ecnu 3arpoc OTHOCUTCS K COCTaBY XPAHSIIMXCA B ADXUBE apXUBHBIX
nokymeHToB, Cnenuanuct Otaena oCylecTBISET:

OIpeJeIeHNE APXUBHBIX (DOHJOB M ApXUBHBIX 1€ JIJIsl IPOCMOTPA IO OIHCH;

BBIEMKY apXHUBHBIX JOKYMEHTOB U MOJAKIA/IKY Ha UX MECTa KapT-3aMeCTUTETIEH;

CBEPKY apXHMBHOTO IIK(]pa 1 3ar0JI0BKOB C OMHCHIO JIE.

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSIUM IIYHKTOM, OCYILIECTBIIIFOTCS. B TEUEHUE
OJIHOTO paboyYero JIHsS ¢ MOMEHTa OKOHYaHUs MpeAbIAYIIEeH MpoLeyphl.

Pesynprar npouenyp: NoArOTOBIECHHBIE J€Ja JUIsl BBISIBJICHUS CBEACHUM 0 TEME
3anpoca a0 nepeJaHHbIi Ha MPOBEPKY MPOEKT MUChMa.

3.4.5. Coneunanuct Otaena oCymecTBISIET: MOTUCTHBIN

IIPOCMOTP APXUBHBIX J€]1; BBISIBICHUE CBEACHUI B apXUBHBIX

JIOKyMEHTaX 10 TEME 3arpoca.

B ciayyae oOTCyTCTBUSL JIOKyYMEHTa MOJTrOTaBJIMBAeT OTBET Ha  3ampoc,
MOJATBEPKIAIOLIEr0 HEMOJHOTY COCTaBa apXWBHBIX JOKYMEHTOB IO TE€ME 3arpoca WU
OTCYTCTBHE apXUBHBIX JJOKYMEHTOB (Jlajiee — MUCbMO-OTBET).

B cnydae ycraHoBieHUSI HEOOXOUMOCTH MTPOBEACHUSI AOTIOTHUTEILHOTO U3YUYEeHHUSI
apXUBHBIX JOKYMEHTOB M NPOBEACHMsS padOT MO MOUCKY CBEIEHUI MO 3ampocaM I0
VCTOPUH HACEJICHHBIX IYHKTOB W OPraHM3alWi, a TAKXKE 3alpocaM, UMEIOIIMM I'PaHUILY
MOMCKA CBBIIIE MTH JIET U TPEOYIOIIUM JOMOJIHUTEIHOTO U3YUYEHUS! apXUBHBIX

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbBIHA
Crpanuua 21 13 266. CTpaHuua co3gara: 13.03.2019 11:24 ¥ TATAPCTAH



JIOKYMEHTOB, MPOBEJIEHUS OO0BEMHOM pabOThl MO MOUCKY CBEACHUM M PACIIUPEHUIO
rpanul;  noucka, Croenuamuct Otaena omnpenenser HEOOXOAUMBIM  CpOK ISt
MPEAOCTABIEHUS T'OCYIAPCTBEHHOMN YCIIyTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUCHUE
BOCBMHU pabOYMX JTHEH C MOMEHTa OKOHYAHUS MPEAbIAYIIEH TPOLeAYPHI.

3.4.6. Cnenmanuct OTesa neuaTaeT:

apXMBHYIO CHpPaBKy (QpXUBHYIO BBINKHCKY, APXUBHYIO KOIHIO), MHUCHBMO-OTBET,
MUCHbMO-3allpOC - Ha OJIaHKE MCIOJHUTEIBHOIO KOMMTETA; IMOIMUCHIBAET U 3aBEpsieT
neyateio Mcnonkoma

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOALIUM ITYHKTOM, OCYIIECTBIISIFOTCA B TEUEHUE
OIHOTO pabodero AHS CO JHSA TOCTYIUICHHS Ha O(OPMIICHHE apXWBHOW CIPABKU
(apXUBHOUM BBINIMCKU, APXMUBHOM KOMHUHM), NHUCHbMa-OTBETa WA MNHUChMAa-U3BEILICHUS
3asIBUTEIIIO O MPOJICHUU CPOKa UCIIOJHEHHUS 3aIpoca.

PesynbTaT mpouenypsl: MOANMCAHHAS apXWBHAas CIIpaBKa (apXWBHAas BBINKCKA,
apXHUBHas KOMHUS).

3.4.7. Cnemmamuct Otnena B 3aBUCHMOCTH OT CrHoco0a MOJyY4EHHs pe3yJibTara
rOCyJIapCTBEHHOM YCIIyTH, YKa3aHHOTO 3asIBUTEIIEM:

BbIJIACT TIPU JIMYHOM TPUOBITHM 3asiBUTENSI WM €ro JOBEPEHHOTO JIMIa TMpU
NPEABSABICHUN MACHOpPTa WM HMHOTO, YJOCTOBEPSIOLIErO0 JUYHOCTh JOKYMEHTa WU
JIOBEPEHHOMY JIUIlYy — MPU NPEIbIBICHUN TOBEPEHHOCTH, apPXUBHYIO CIIPaBKY (apXUBHYIO
BBIIIUCKY, APXMBHYIO KOIHIO), MUChMO-OTBET, MUChMO-3aIIPOC WM MHCHMO 3asIBUTENS O
POJYICHUU CpPOKa TMPEAOCTaBICHUS YCIYyTH. 3asBUTENb (WJIM €ro JOBEPEHHOE JIHUIIO)
pPaCIUCHIBAETCS Ha KOMHUHM apXWBHOW CIPaBKU (ApXWBHOW BBIMHUCKH, aPXWBHOW KOIIHH),
MKMChbMa-O0TBETA, MTUChMA 3asBUTENIO O MPOJICHUU CPOKa MPEAOCTABICHUS YCIYTH WIM Ha
000pOTE COMPOBOUTEIBLHOIO MUChMa K KOMUU IOKYMEHTA C YKa3aHUEM JaThl MOJYYCHUS;

HanpapJisIET 3asgBUTEII0 IO MOYTE MPOCTHIM MUCHMOM, Ha DJIEKTPOHHBIA aJpec
3asBUTENISI B (GoOpMe  DJEKTPOHHOTO  JOKYMEHTa, TMOAMUCAHHOIO  YCHJICHHOU
KBaJTU(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOJIMUCHI0 YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA,
€CJIM 3asBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOAUMOCTH MPEIOCTABICHUSI Ppe3ysibTaTa
yCIIyrd Ha OyMa)XHOM HOCUTEJIE, apXUBHYIO CIPaBKY (apXMBHYIO BBITTUCKY, apXUBHYIO
KOIIHIO ), TUCbMO-0TBET, MUChMO-3aIMPOC;

HaIPaBJISIET APXUBHYIO CIIPABKY (ApXUBHYIO BHITTUCKY, aPXUBHYIO KOIHUIO), MTUCHMO-
OTBET, MUCbMO-3a1poc B MODII.

B ciiyqae He00X0IMMOCTH MPOCTABICHUS alTOCTHIISI HAPABIIAECT apXUBHYIO CIIPABKY
BMECTE C 3alpOCOM M CONPOBOAUTEIBHBIM MNUCBMOM B ['OCyJapCTBEHHBIM KOMHTET
PecniyOnuku TaTapcTan 1o apXMBHOMY JIeTy IO MOYTE MPOCTHIM MUCHMOM.

B cayudae mnpojjieHus cpoka TPEAOCTaBJICHUS YCIYTd HampapiseT IO IoYTe
MPOCTHIM MUCHMOM WJIM B 3JIEKTPOHHOU (POpME Ha DJIEKTPOHHBIN aJIpec 3asBUTEIISI TUCHMO
0 MPOJJICHUHU CPOKa MPEOCTABICHUS YCITYTH.

[Tponenypa, ycTaHapirBaeMasi HaCTOSIIITUM ITYHKTOM, OCYIIIECTBIISCTCS:

B T€UEHUE 15 MUHYT B ciIydae JUYHOTO MPUOBITHS 3asIBUTEIIS,

B TE€UYEHHE OJHOTO pabouero JHsI C MOMEHTAa OKOHUYAHMS TIPEAbIYIICH MPOILeayPHI,
B CIly4yae HaMpaBJICHUSI OTBETA MOYTOBBIM OTIPABICHUEM WM Ha AJIEKTPOHHBIN ajpec
3asBUTENS B (hOpPME DIIEKTPOHHOTO IOKYMEHTA, TIOIMUCAHHOTO YCUJICHHON
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KBTM(PUIIUPOBAHHON AJIEKTPOHHON MOJIMUCHIO YIMOJIHOMOYEHHOTO JOJKHOCTHOTO JIUIIA,
€CJIM 3asBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOIUMOCTH NPENOCTaBIEHUS pe3yJibTaTa
yCIIyryl Ha OyMa)KHOM HOCHUTEJIE.

Pe3ynbTaT mnpouenypsl: BBIIAHHBIE WM HAIMpPABICHHBIE [0 TOYTE€ WU IO
AJIIEKTPOHHOMY aJIpecy 3asiBUTEINs apXWBHas CIpaBKa (apXWBHas BBIIUCKA, apXUBHAas
KOIHUs), TUCbMO-OTBET, WM MUCHMO O TIPOJICHUH CPOKA MPEAOCTABICHUS YCIIYTH.

3.4.8. Cpneumanuct OtTaena 1OCI€ YCTAHOBJIEHUS CpPOKa MPEAOCTaBICHUS
rOCyJapCTBEHHOW YCIYTM W W3BEIICHUS 3asABUTENS O MPOMJICHHH CPOKA HCIOJHEHUS
3ampoca:

IPOBOJUT JOTOJHUTEIBHOE U3YUEHHE apXUBHBIX JOKYMEHTOB U MPOBEJIEHUE pabOT
10 TIOUCKY CBEJICHUM.

[Iponenypa, ycranaBnuBaemasi HACTOSIIMM ITyHKTOM, OCYLIECTBIIIETCS B CPOK,
ONPENEIICHHBIM HadalabHUKOM OTaena, CpOK HCHOJHEHHUS HCUHMCISIETCS C MOMEHTA
pEruCTpanury 3anpoca.

PesynbTaT mporeAyphl: BBISBICHUE HAJIWYWS WIM OTCYTCTBUS B MYHHUIUIIAIBHOM
apXHBE CBEJICHMI 10 TEME 3aIpoca.

3.5. [IpenocraBneHne rocy1apcTBEHHOMN yciyru uepe3 MOIL]

3.5.1. 3asgBuTenb BOpaBe O0OpATUTHCS ISl MOJTYYEHHUS TOCYAAPCTBEHHOW YCIyTU B
ML, ynanennoe pabouee mecto MDII.

3.5.2. IlpenocraBieHne rocyapcTBEHHON yciyru dyepe3 MOL] ocymiecTBiseTcs: B
COOTBETCTBHUH C periiaMeHToM padboTel M®DLI, yTBepKIEHHbIM B yCTAHOBIEHHOM TOPSIKE.

3.5.3. Ilpu nmocrymnenun TokyMeHTOB u3 M®I[ Ha momydyeHue rocyJapCTBEHHOM
YCIIYTH, MPOUEIYypbl OCYLIECTBIISIIOTCS B COOTBETCTBHM C MYHKTOM 3.4 HacTOAIIETO
PernamenTta. B ciywae, koraa 3asBuUTENEM CIOCOOOM MOJIYYEHUsl pe3yJjbTaTa yKa3aH
«aepe3 MOLIy», pe3ynbTaT rocy1apCcTBEHHOM ycinyru Hanpasisiercas B MOII.

3.6. UcnpaBiieHre TEXHUYECKUX OIIMOOK.

3.6.1. B ciydae oOHapy>KEeHHsSI TEXHUUECKON OIIMOKH B JOKYMEHTE, SIBJISFOITUMCS
pe3yJIbTaTOM rOCYyIAPCTBEHHOM YCIIYTH, 3asIBUTEIb NpeacTaBisieT B OTaen:

3asBJICHUE 00 UCIIPABICHUH TEXHUUECKOMN ommOku (puioxkenue Ne 24); 10KyMEHT,

BBIJIJAHHBIN 3asBUTEIIIO KaK PE3YJIbTaT TOCYJAPCTBEHHOUN YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAsl OIITNOKA;

JOKYMEHTBI, UMEIOIIUE IOPUINYECKYIO CHUITY, CBUAETEIbCTBYIOIINE O HAIUYUU
TEXHUYECKOU OLTUOKH.

3asBiaeHue 00 MCMPaBIEHWH TEXHUYECKOM OMIMOKM B CBEICHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOIIMMCS PE3yJbTaTOM TOCYAapCTBEHHOW YCIYTH, MOJAETCS 3asgBUTEIEM
(YIOJIHOMOYEHHBIM MPEICTABUTENIEM) JIMYHO, JIMOO TMOYTOBBIM OTIIpaBJIeHUEM (B TOM
YUCJI€ C WCIOJb30BAHUEM DJIEKTPOHHOM TOUThI), JHOO dYepe3 OQUUUATBHBIA CalT
Hcnonkoma, ITopTan rocy1apcTBEHHbIX U MyHULIUMIIATBHBIX yeiyr PecriyOnuku Tarapcran
uu MOILI, ynanennoe pabouee mecto M®DII.

3.6.2. Cneumanmuct OTaena OCYIIECTBISIET TMPUEM 3asBJICHUS 00 HWCIPaBICHUU
TEXHUYECKOU OIMOKH, pETUCTPUPYET 3aABJICHUE C IPUIIOKCHHBIMHU TOKYMEHTAMH.

[Ipouenypa, ycraHaBinuBaeMmasi HaCTOSIIMM ITYHKTOM, OCYILIECTBIISIETCS B TEUCHHUE
OJTHOTO paboYero AHS C MOMEHTA PETUCTPAIIAN 3asIBJICHHUS.

PesynbraT  mpoueaypel:  OPUHATOE W 3apPETUCTPUPOBAHHOE  3asIBJICHUE,
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HaNpaBJIEHHOE HA paccMOTpeHue crenuanucty Otnuena.

3.6.3. Hawanpuuk Ortnena paccMaTpuBaeT AOKYMEHTHI WM B ILENSAX BHECEHUS
UCIIPABJICHUN B JOKYMEHT, SBISIOMHANACS PE3yJbTaTOM YCIYTH, OCYIIECTBIISFOTCS
MPOLIETYyPHI, TTPEAYCMOTPEHHBIC HAacToAmUM PermamenToM. HadanbHHWK OTAena BbITAaeT
UCTIPABIICHHBIA JOKYMEHT 3asBUTENIO (YIOJTHOMOYEHHOMY IMPEACTABUTEIIO) JIMYHO IO
pOCTICh C W3BITHEM Yy 3asgBUTENs (YIOJTHOMOYEHHOTO TIPEJCTaBUTENsI) OpUTHHAJA
JIOKYMEHTa, B KOTOPOM COJACPXKHUTCS TEXHHYecKas OIMOKa, WM HampaBseT B aJpec
3asiBUTEINI TOYTOBBIM OTMPABICHUEM (ITOCPEIACTBOM JJICKTPOHHOW MOYTHI) MHUCHMO O
BO3MOXKHOCTH TOJIy4EHHUS! JIOKYMEHTa Mpu TnpenoctaBieHud B OtThaen opuruHaia
JIOKYMEHTa, B KOTOPOM COJIEPKUTCSI TEXHUIECKas OIIOKa.

[Iponenypa, ycTaHaBIMBaeMasl HACTOSAIIAM ITYHKTOM, OCYIIECTBIISICTCS B TCUCHHE
Tpex pabouymx AHEH Mociae OOHApYKCHHS TEXHWYECKOW OIMUOKHA WIIM TOJYYCHHUS OT
JTF000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBICHUS O AOMYIIEHHON OIHOKE.

PesynpTaT mporieyphl: BbITaHHBIN (HAIPaBJICHHBIN ) 3aIBUTEIIO TOKYMEHT.

4. ITopsinok u GopMbI KOHTPOJIA 32 MPeEA0CTABJICHUEM
rocyJapCTBEHHOM yCJAYI'H

4.1. KoHTponb 3a MOJHOTOM M KayeCTBOM IMPEIOCTABICHUS TOCY/IapCTBEHHOMN
YCIIyT'H BKJIIOYAeT B ceOs: BBISIBJICHUE M YCTPAHEHHE HApYIICHUW IpaB 3asBUTEIICH,
paccMOTpEHHE KaJl00, MPOBEJIEHUE MPOBEPOK COONIOACHUS MPOLEAYp NPEeIOCTaBICHUS
rOCyJapCTBEHHOM yCIYrH, TOJTOTOBKY pelieHuil Ha JeiictBus  (0e3neicTBue)
JIOJDKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYTIPABJICHUS.

dopMaMu KOHTPOJISI 32 COOJIO/ICHUEM HCIIOTHEHHS aJIMUHUCTPATUBHBIX TPOLIETYP
ABJISIFOTCSL:

MIPOBEJICHHE NPABOBOM HJKCHEPTU3BI MPOEKTOB JTOKYMEHTOB IO MPENOCTABICHUIO
rOCyJ1apCTBEHHOM yCIIyTH. Pe3ysbTaTOM 3KCIIEPTU3 SBISETCS BUSUPOBAHUE ITPOEKTOB;

IIPOBEJCHNE B YCTAHOBJIEHHOM TNOPSIIKE MTPOBEPKH BEAEHUS EIONPOU3BOJICTBA;

MPOBEICHHUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COOIMIOACHUS
poLEAYp MPEAOCTABIEHUS IT'OCYTAPCTBEHHOMN YCIIYTH.

KoHTposnbHbIE TPOBEPKU MOTYT OBITh IIAHOBBIMU (OCYIIIECTBIATHCS HA OCHOBAHHUH
MOJIYTOJIOBBIX WJIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOTO CaMOYIpaBJeHUs) U
BHEIUIAHOBBIMU. [Ipy mpoBeneHUM IUIAHOBBIX MPOBEPOK MOTYT PacCMaTpUBATHCA BCE
BOIIPOCHI, CBS3aHHBIE C MPEJOCTABICHHEM TOCYJapPCTBEHHON YCIYrd (KOMIUIEKCHbBIE
npoBepkH). [lo KOHKpPETHOMY OOpaIlleHWI0 3asBUTEIS TMPOBOMASTCS BHETUIAHOBHIE

MIPOBEPKH.
4.2. Texkymuii KOHTPOJIb 3a COOJIFOACHUEM IMOCIE0BATEILHOCTH JEHCTBUMH,
ONPENECTICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu 1o MPEI0CTABICHUIO

rOCyJIJapCTBEHHOM yCIYTW, OCYLIECTBISIETCA YINpaBISIlOIMM Aenamu  Mcnonkoma
MyHHUIIMNATBHOTO 00pa3oBanus Pecriyonuku Tarapcran.

4.3. IlepedyeHb MOJDKHOCTHBIX JHL, OCYIIECTBISIOMIMX TEKYIIUHA KOHTPOJIb,
YCTAHABIIMBACTCS TMOJOKEHUSMH O CTPYKTYPHBIX MOAPA3JEICHUAX OpPraHa MECTHOTO
CaMOYIIPaBJICHUS U TOJ>KHOCTHBIMH PETJIaMEHTaMU.

1o pe3yapTaTaM NIpOBENECHHBIX IPOBEPOK B CIIy4ac BBISIBICHUS HAPYLIEHUH MPaB
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3asBUTEJIE BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

4.4, HavanpHuk Ortnesia HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U (MJIK)
HEHAUJIe)KAIee BBINOJHEHUE aJIMHUHUCTPATUBHBIX IPOLENYpP, YKa3aHHbIX B pasnene 3
Hacrosmero Pernamenra.

4.5. KoHTponp 3a NpPEeAOCTaBIEHUEM TOCYAApPCTBEHHOW YCIYIM CO CTOPOHBI
rpaXkaaH, UX OObETUHEHUM M OpraHU3aIfil, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
neaTenbHoCcTH McronkoMa mpu MpeloCTaBICHUU TOCYJapCTBEHHOM YCIIYTH, MOIYYEHHUS
MOJTHOM, aKTyaJIbHOM M JIOCTOBEpHOW HWH(GOpPMALUKW O TOPSIKE MPEeAOCTaBICHUS
TrOCYy/IapCTBEHHOW YCIYTH M BO3MOXHOCTH JIOCYIAEOHOTO pacCMOTpEHHUs OOpalieHHit
(>xano0) B mpoliecce NpeaoCTaBICHUs TOCYJaPCTBEHHON YCIYTH.

5. HocyneOnblii (BHECY1I€OHBIN) TTOPSIAOK 00KaTOBaHUS PEIICHUIN U 1CUCTBUIA
(Oe3nmeiicTBUS) OPraHoOB, MPEAOCTABIIAIONIMX MyHUIUTIIATBHYIO YCIYTY, a TAKXKE HX
JOJKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CITYKaIuX

5.1. TlomywyaTenu MyHUUMNAIBHOM YCIYyTM HMEIOT IIpaBO Ha OOXKajJoOBaHUE B
NOCYIeOHOM TopsAnKe AeicTBUM (Oe3nercTBusi) cOTpyAHMKOB OTlena, y4acTBYIOIIHMX B
NPEAOCTaBICHUA MYyHUIUMNAIbHOW ycayrd, B Otmen unu B CoOBET MYHMIMIIAIBHOTO
00pa3oBaHUs.

3asBUTETH MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapylmieHue Cpoka perucTpalud 3ampoca 3asBUTENIS O MPEeAOCTaBIICHUU
MYHULHUNAIBHOWN YCITYTH;

2) HapylIEHUE CPOKA MPETOCTABICHHS] MyHULIUIIAIIBHOW YCIYTH;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB WM WH(OpMaIuu Tu00 OCYIIECTBICHUS
JIEVCTBHM, TPEICTABICHUE UM OCYILIECTBICHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit ®enepanuu, Pecnybmuxku Tartapcran, IlectpednHckoro
MYHHUIUMITAITIBHOTO paiiOHa JJIsl IPEAOCTABICHUS MYHULIUIIATBHON YCIYTH;

4) oTka3 B TMpuUEME JIOKYMEHTOB, TIPEAOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM MpaBOBbIMU akTaMu Poccuiickoit ®denepaunu, Pecnyonuku Tartapcras,
[TecTpeynHCKOT0O MYHUIIUNAIBLHOTO paiiOHa Ui MPEIOCTABICHUSI MyHULIMNIAIBHOW YCIYTH, Y
3asBUTEIIS,

5) oTKa3 B MOpPENOCTAaBICHUU MYHHIIMIAIBLHON YCIYTd, €CIM OCHOBaHMS OTKa3a HE
PEIYCMOTPEHBI (eIepaTbHBIMUA 3aKOHAMH M MPUHATHIMA B COOTBETCTBUU C HUMHU WHBIMH
HOPMAaTUBHBIMU TIPaBOBBIMU akTamMu Poccuiickonn @enepanuu, 3aKOHAMHM W HWHBIMH
HOPMATUBHBIMH TIPABOBBIMH akTaMu PecryOnuku TaTapcTaH, MyHUIIUITATILHBIMU TTPABOBBIMU
aKTamu;

6) 3aTpeboBaHUE OT 3asSBHUTEIS MPHU MPEIOCTABICHUN MYHUIIUTIATHLHOW YCIYTH TUIAThHI,
HE IIPEIYCMOTPEHHOW HOPMATUBHBIMM TMPABOBbIMHU akTamu Poccuiickor @Penepauuu,
Pecny6niuku Tarapcran, [lecTpeduMHCKOTO MyHHUIIMTIAIBHOTO palioHa;

7) otka3z Otnena, O0/DKHOCTHOro Jmna Otnaena, B HCHPABICHUU JIOMYIIEHHBIX
OMEeYaTOK W OMIMOOK B BBIJIAHHBIX B pe3ysibTaTe MPEAOCTABICHUSI MYHUIIUIIAIBHOW YCIyTH
JOKYMEHTaxX JIM00 HapyIIEHUE YCTAHOBJICHHOTO CPOKa TAKUX HUCTIPABICHUM.

8) HapylieHHe Ccpoka WIM TMOpsSJaKa BbIJAYU JIOKYMEHTOB 10 pe3ysbTaTaM
MPEIOCTABJIEHNS] MyHULIMTIIAIBHOW YCITYTH;
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9) npuocTaHOBIEHUE MNPEIOCTABICHUS MYHULIMIAIBHON YCIYTH, €CJIM OCHOBAaHUS
NPUOCTAHOBJIICHUS HE TNPEAyCMOTPEHbl (eJepalbHbIMU 3aKOHAMH M TPUHATHIMH B
COOTBETCTBMM C HUMM MHBIMM HOPMAaTHBHBIMU NMPABOBbIMU akTamu Poccuiickont denepannu,
3aKOHaMd ¥ HWHBIMM HOPMAaTUBHBIMH TMpaBOBbIMH akTamu Pecnyonmuku Tarapcran,
MYHUIIUIIAJIBHBIMU TIPABOBBIMH aKTaMH.

10) TpeboBanue y 3asBUTENS MPU MNPEAOCTABICHUA MYHHULIMIAIBHONW YCIYrd
JOKYMEHTOB WM HH(OpMalMU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3blBAIUCh NPH NEPBOHAYAIBHOM OTKa3€ B IpPUEME JTOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTaBICHUSI MYHULIMIIATLHON YyCIyTy, MO0 B MPEAOCTABICHUHA MYHUILIUIIAILHON YCITYTH,
3a UCKIIIOUEHUEM CITydaeB, MPEyCMOTPEHHbIX MYHKTOM 4 dactu 1 crateu 7 denepaibHOTO
3akoHa Ne 210-@3.

5.2. XKanoba Ha pemeHus u AeicTBus (Oe3elCTBHE) OpraHa, MpPeIOCTaBISIONIEIO
MYHUIIUTIATBHYIO YCIYTY, IOJBKHOCTHOTO JIMIIA OpraHa, MPeA0CTaBIISIONIEr0 MyHUIIMITAIBHYIO
yCIyIy, MYHHUIMOAJIBHOIO  CIYXKallero, PpyKOBOAUTENIS OpraHa, IpeIOoCTaBIISIOLIErO
MYHUIMOAIBHYIO YCIYTy, MOJAETCs B MHUCbMEHHOW (popMe Ha OyMa)KHOM HOCHTENE WU B
3JIEKTPOHHOM (hopme.

Kanoba Moxer ObITh HampapieHa o mnoute, yepe3 M®DII, ¢ ucnonab3oBaHueM ceTu
"Unrepuer", oduumansHoro caiita IlectpeunmHckoro mynuiunaisHoro paiona (http://
pestreci.tatarstan.ru), EauHoro mnoprana TrocyJapCTBEHHbIX W MYHUUMIAIBHBIX YCIYT
Pecnybnuku Tartapctan (http://uslugi.tatar.ru/), EauHoro mnoprana rocyaapCTBEHHBIX H
MyHUIUNAIBHBIX yeayT (hynkuuii) (http://www.gosuslugi.ru/), a Takxe MOKeT ObITh PUHATA
IPU JUYHOM MPUEME 3asIBUTEIISL.

5.3. XKanoba, mocrynuBiias B OpraH, MPEeIOCTABISIOMINNA MYHULUNAIbHYIO YCIYTY,
A100 BBILIECTOSIIIMNA OpraH (IpU €ro HaJWYKMM), MOAJEKUT PACCMOTPEHHIO B TEUCHHE
NATHAALATH paboumx JHEH co THS ee perucTpaluu, a B cirydyae o0)kaJoBaHMs OTKa3a Oprasa,
IPEIOCTABIISAIONIEIO0 MYHUILIMIIAIBHYIO YCIYTY, B MpUeMe JOKYMEHTOB y 3asBUTENS JIMOO B
UCIPABJICHUM JONYLIEHHBIX ONEYaTOK M OMMOOK WM B ciiyyae O0XaJOBaHUS HapyIIECHUS
YCTAaHOBJICHHOTO CPOKa TAaKUX HWCIpPaBJICHUH - B TEUEHHE NATHU paboOuMx JHEW CO OHS ee
pErucTpalyH.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HauMeHOBaHUE OpraHa, MPEJOCTABISAIOUIErO YCIYTy, NOHKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISIONIET0 YCIYry, WM MYHUUUNAIBHOTO CIY)KAIllero, pPEIIeHUs W JeHUCTBUA
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OTYECTBO (TOCIEAHEE - NPU HAIWYMM), CBEACHHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (PU3MUECKOro Juia JuOO HAUMEHOBAHUE, CBEIACHHS O MECTe
HAXOXKJIEHUS 3asBUTENS - IOPUIMYECKOrO JMIA, a Takke HoMep (HOoMepa) KOHTaKTHOTO
tenedoHa, aapec (ampeca) SICKTPOHHOW MOYTHI (MPU HAIMYWMK) U TIOYTOBBIM ajpec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBemenuss o0 oOXKamyemblX peIICHUSX © JeHCTBUAX (Oe3leicTBUM) OpraHa,
NOPEIOCTABISIONIET0  MYHHMIMNAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMI]a  OpraHa,
MPEIOCTABIISAIONIEr0 MYHULIUIIAIbHYIO YCIYTY, WIM MYHULIUIIATILHOTO CITYXKAaIlero;

4) noBOJIbI, HA OCHOBAaHUU KOTOPBIX 3aBUTENIb HE COIVIACEH C PEUICHUEM U JECHCTBUEM
(O6e3neiicTBueM) oOpraHa, MPEJOCTABISIONICTO YCIAYTY, JOHKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIETO YCIYTY, I MYHUIIUIAIBHOTO CITY’KaIlEro.

5.5. K xanobe Moryr ObITb MNPUIIOKEHBI KOMHH JOKYMEHTOB, IOITBEPKIAIOIMINX
U3JI0OKEHHBIE B kaniobe oOcrositenbcTBa. B Takom ciyyae B kanoOe NMPUBOIUTCA NEPEUYEHb
MPUJIaraeMbIX K HEM TOKyMEHTOB.
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5.6. XKanoba noanuceiBaeTCsl NOJABUIMM €€ M0JIydaTeleM MyHUIUIAIbHON YCIIyTH.

5.7. Tlo pe3ynpraTaM pacCMOTPEHMs KajoObl MPUHUMAETCS OAHO M3 CIEAYIOLIUX
peLIeHUN:

1) xanoba ynoBieTBOpsiETCs, B TOM 4HCle B (OpME OTMEHBI MPUHATOTO PEIICHUS,
UCHPABIICHUS OMYIICHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3y/bTaTe MPEIOCTABICHUS
rOCyJTapCTBEHHOM YCIYTM JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEICTB, B3UMAHHE
KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMM ITPAaBOBBIMM akTamu Poccuiickoit Penepanun,
HOPMATUBHBIMH NPABOBBIMH akTaMu PecryOnuku TaTapcTaH, MyHULIUITAIBHBIMU [IPABOBBIMU
aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJIOObI OTKA3bIBACTCS.

He no3nHee nHs, CleayIOMEro 3a JHEM IPHUHATHS PELICHUS, YKa3aHHOTO B HACTOSAILEM
IYHKTE, 3asiBUTEII0 B MUCbMEHHOU (hOpME U 110 >KEJIAaHUIO 3asBUTENS B DJIEKTPOHHOU (hopme
HaIpaBJIIETCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS JKaJIOOBI.

5.8. B ciydae npu3HaHus kanoObl MOJUIEkKAIIEH YA0BISCTBOPEHUIO B OTBETE 3asBUTEIIO
JaeTcss MHpopManus o AEHCTBUAX, OCYIIECTBIsAeMbIX OTAEIOM, B LENAX HE3aMENIUTEIBHOTO
YCTPAHEHHs BBIABICHHBIX HApYyIIEHUW NpPH OKa3aHUU MYHULIMIIAIBHOM YCIYTHM, a TaKKe
NPUHOCATCS WM3BUHEHHsI 3a JIOCTaBJIEHHbIE HEYyJ0OCTBa M YyKa3bpIBaeTcs HUHGOpMalus o
JTaNbHENIINX JEHCTBUSX, KOTOPbIE HEOOXOAUMO COBEPIIUTH 3asBUTEIIO B LEISAX MOTYyUYECHHUS
MYHHUIUITAIBHON YCIIYTH.

5.9. B cnywyae mnpuszHaHMs KajnoObl HE MOJIEKAUIEHd YAOBIETBOPEHUIO B OTBETE
3asBUTEIIIO, JAIOTCS apIyMEHTUPOBAHHBIE PA3bSICHEHUSI O NPUYMHAX IPUHATOrO PELICHUS, a
TaK)ke MHPOpMaIUs O MOpsAAKe 00KaIOBaHUS IPUHATOTO PELICHMUS.

5.10. B cimyuae ycTaHOBJIEHMsI B XOJ€ WM IO pe3yjbTaTaM PAaCCMOTPEHHS KajloObI
IIPU3HAKOB COCTABAa aAMUHUCTPATUBHOIO IPABOHAPYIICHUS WM IPECTYIUIEHUS TOJKHOCTHOE
A0, paOOTHUK, HAJIETICHHbIE TOJHOMOYHUSAMHU 110 PACCMOTPEHUIO Kajlo0, He3aMeIIUTEIbHO
HaIIPaBJISI0T UMEIOIINECS MAaTEpUalbl B OPraHbl IPOKYpaTyphl.
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[Tpunoxenue Ne 1

HNudpopmanusn o 3asaBuUTeIC

Ddamunus *

Nms*

OtuecTtBO*

JlaTta poxxneHus™

JlaHHbBIE JOKYMEHTA, VAOCTOBEPAIONIEro JUHYHOCTD (IIacmopra)

Cepusi/HoMep nacmopra*® |

Kewm Beimag™

Jlata Bemaun™

AJZlpec 10 MeCTY perucTpamuu

Crpana*

Pernon™

Panon*

I'opon / Ilocenenne™

Vauua*

Jom™

Kopnyc

KBaptupa*

JIoBEepEeHHOCTH (KOS TTPHUIIaracTcs)
VYKaxkute Ha KOro BblJaHa;

JaTa BBIIAYH;

HOMEp J0BEPEHHOCTHU

Crioco6 nosy4yeHus pe3ysibrara - IMYHO B APXUBE;

(Hy>KHOE OJTYEPKHYTh) - yepe3 3aKOHHOTO MPEICTABUTEIIS;
- nmoutoit Poccuu;
- yepe3 MODIL

KonTakTHasi nnpopmanus

MoOmibHBIN Teneon™

Jlomantauii TesaedhoH |

E-mail

Azlpec 110 MECTY NIPOKUBAHUA (3al'[OJIHHeTCH, €CJIM HE COBIIagacT ¢ MECTOM
PETUCTPAIMHU 3aABUTC/IA UJIH JOBEPCHHOI' 0 .mma)

Crpana*

Peruvon*

Paiion*

I'opox / Iloceneuue™

Vauua*

Jom*

Kopnyc

Ksaptupa*
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http://www.______.tatar.ru/

AHKeTa-3asiBJIEHHE O BbIJlaue APXUBHOM CIIPABKH 0 MOATBEPKAEHNH TPYI0BOr0
CTaxKa NJis (PU3NIEeCKUX JIHI
OO0s3aTenpbHbIe I 3aII0IHEHHMS TT0JIS aHKETHI BBIJICICHBI 3HAKOM ™
HNudpopmanus no 3anpocy
J171s1 UCTIOTHEHUS apXUBHOM CIIPABKU O MOATBEPXKACHUU TPYJOBOIO CTAXKA YKAKUTE
CBEACHUSI, HEOOXOAMMBIC ISl IPOBEACHUS MIOMCKOBOM PaOOTHI
CBeleHus 0 rpaskKaaHnHe

damunus *
Nmst*
OtuyecTBO™
JlaTta poxxneHus™
JlaHHBIE JOKYMEHTA, VI0CTOBEPSAIOIIEr0 JHYHOCTD (MACIOPTA) rPaKIaHUHA
Cepusa/Homep nmacnopra* |
KeMm Bprgan™
JlaTta Bermaum™

AJIpec 0 MeCTY PerucTpanuy rpaskIaHuHa

Crpana*

Pernon*

Paiion™

I'opon / Iloceneuue™
Vauna*

Jom*

Kopnyc

KsapTupa*
CBeeHusi 0 MecTe padoThI rpaKIAHHHA HA NMEPHO/ 3anpaliiBaeMoil HHpoOpPMAIMH
XPpOHOJIOTHYECKHUE PAMKHU 3ampoca™

VkaxuTe HavaJbHBIA 1 KOHSUYHBIN I'ObI
3aIpalIiBaeMoro Nepruoaa

HanmenoBanue yupexaeHus™

YkaXuTe TOYHOE Ha3BaHUE
YUIPEKIACHUS/TIPESTIPUATHS, B KOTOPOM BbI
paboTanu

MecToHaX0KICHUE YIPEKACHUS

Crpana*

Pernon*

Paiton*

I'opox / Iloceneuue™

HaumeHnoBanue CTpyKTypHOTO
nojpas3aeaeHus ™

VYkaxuTe Ha3BaHUs/HOMEpa BCEX CTPYKTYPHBIX
nojpaszeaeHui (0TAeN, 11eX, y4acToK, Mara3uH
W T.J.)3a 3alpaliiBacMbIi TEPHOT
JomxHocTh/mpodeccust * Ykaxute Bce
TOJDKHOCTH/TIPO(ECCHU 3a 3ampairmBaeMblid
nepuona. Eciu Bel He pacnosiaraete TOUHBIMU
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CBEJICHUSMH, YKOKUTE IPUMEPHO
Jlata 1 HOMep MpHUKa3a/mpOTOKOIa O TIpueMe
Ha paboTy*

Ecnu Bel He pacnionaraete TOYHBIMU
CBEJICHUSIMH, YKKUTE MPUMEPHBIN TOJT
npuemMa

Jlata 1 HOMEp MpHKa3a/mpoTOKoIa) 00
YBOJIbBHCHUH *

Ecnu Bel He pacnionaraete TOYHBIMU
CBEACHUSMH, YKAKUTE TPUMEPHBINA IO/
YBOJILHEHUS

JlomosHuTeabHAsA MHGoOpMaNHA O
rpaxaanude Oammus *(B cixyyae cMEHbI PaMUIIN)
B ciyuae HeoTHOKpaTHOW CMEHBI (paMUJTUU 3a
3alpallrBaeMbli IEpHO YKa3aTh Bce JlaThl
cMeHb!l (pamuann JlaTel pOKICHUS ICTCH
VYKaxurte 1aThl pOXKICHUS JETEH 3a
3arpalinBaeMbiil nepuoj. CBeieHus
HEOOXOIMMBI JUISl YCTAaHOBJICHUS BPEMEHHU
peObIBaHUS B OTITYCKE T10 YXOy 3a

peOeHKOM
Komnus Tpy10BO KHIKKH (HYKHOE MpUIIAraeTcs
MOAYEPKHYTH) OTCYTCTBYET

JItoObIe TOMOIHUTEIBHBIC CBEJICHHS, KOTOPHIS
MOT'YT TOMOYb MOUCKY

ZlaTa 3aIl1OJJHCHU A AHKCThI-3aABJICHUA HOZ!HI/ICB 3a4BUTCIIA
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[Tpunoxenue Ne 2

AHKeTa-3asiBJIECHHE O BbIJlaue APXMBHOI CIIPABKH 0 3apadoTHOI

nJjarTre aJjad (l)l/l3l/I‘IeCKI/IX JINI

Nudopmanus o 3asaBuTeIC

dammus *

Nma*

OrtyecTBO*

JlaTta poxxaeHus ™

JlaHHBIE€ JOKYMEHTA, YA0CTOBEPAIONIEro JHYHOCTD (Imacmnopra)

Cepust/HOMED macriopra*

KeMm Bprgan™

JlaTta BemAUN™

AJZlpec 110 MeCTY perucTpanuu

Crpana*

Pernon™

Paiiou*

['opon / [locenenne™

Vuma*

Jom™

Kopmyc

KBaptupa*

JloBepeHHOCTD (KOTHs
npujaraeTcs)

YKaxuTe Ha KOTO BbIJIaHA;
JlaTa BbIauu;

HOMEDP JIOBEPEHHOCTH

Crnioco6 nomyyeHus
pe3yJnbrara
(Hy»HO€ MOJYEPKHYTH)

- JINYHO B apXUBE;
- 4epe3 3aKOHHOTO MPEJACTABUTEIIS;
- moutoit Poccuu;

- yepe3 MDI]

KonTtakTHas nndopmanus

MoOupHBIN TenedoH™

Jlomatauii TenedoH

E-mail
Azlpec 10 MECTY NNPOKUBAHUA (3alIOJ1HHeTCﬂ, €CJIM HE coBIIagaceT €
MECTOM pEerucrpanmu 3asgasBUTEJisd UJIM JOBEPCHHOI'O .mma)

Crpana*™

Peruon™

Paiton*
[LlokymeHT co3fiaH B an1ekTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
Ctpanuua 31 n3 266. CtpaHuua cosgaHa: 13.03.2019 11:24 " TATAPCTAH




I'opon / Tlocenenne™
Vauua*

Jom™

Kopnyc

KBaptupa*

OO6s13aTenbHbIE 1715 3aI10JIHEHUS MOJIs1 AHKETHI BbIJIEIEHBI 3HAKOM *
Nudpopmanus no 3anpocy

JIJis MCIOSTHEHUST apXUBHOW CIIPABKU O 3apabOTHOM TIaTe yKaXKUTE CBEJCHUS,

HE0OXOIUMBIE I TPOBEICHUS TIOMCKOBOM pabOTHI

CBeleHHs 0 rpasKIaHNHe

damunnug *

Nms*

OtuyecTBO™

JlaTa poxxaeHus™
JlaHHBIE TOKYMEHTA, VI0CTOBEPSIOIIEr0 JHYHOCTD (ACHOPTA) rPaKIAHUHA

Cepus/momep nmacnopra* |

KeMm Bprgan™

JlaTta BeImaum™

AJIpec Mo MeCTy perucTpaniy rpakaaHnHa

Crpana*

Pernon*

Paiton™

I'opon / Ilocenenne™

Viuma*

Jom*

Kopnyc

KsapTupa*
CaeieHus1 0 MecTe padoThl TPAKIAHNHA HA MePUO/ 3anpalunBaeMoii ”HGopMauu

XPpOHOJIOTHYECKHUE PAMKHU 3ampoca™

VYkaxxkure kpaiHue rojibl J1r00bIx 60

MeCSIIeB pabOTHI TTOAPS] B COOTBETCTBUHU

¢ .4 ct. 30 @enepanbHOro 3aKOHA OT
17.12.2001 Ne 173-®3 «O TpyaoBbIX

neHcusx B Poccurickon denepanumn»

HaumenoBanue yupexaenus™

YKaXuT€ TOUHOE HA3BAHUE

YUPEKICHUS/TIPEATPUSITHS, B KOTOPOM

Bu1 paboTanu MecToHaxoX/IeHHE

yupexaenus Ctpana* Pernon™® Paiton™

I'opon / Ilocenenne® HanmeHoBanue

CTPYKTYPHOTO MOJpa3aesIeHus ™
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VYkakuTe Ha3BaHUsI/HOMEpa BCeX
CTPYKTYPHBIX MOJpa3aeneHuii (OTael,
1I€X, y4aCcTOK, Mara3uH H T.J1.)3a
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3anpanmBaeMbli IEPUO]]

JomxHocTh/podeccust * YkaxuTe Bce
ToJDKHOCTH/TIpodheccru 3a
3anpammBaeMbli iepuod. Ecnu Bel He
pacrojaraeTe TOYHbIMU CBEACHUSIMH,
YKQKHUTE MPUMEPHO

JlaTa 1 HOMep NpUKa3a/MPOTOKOJIA O
nmpueMe Ha paboTy™

Ecnu Bel He pacniosiaraete TOUHBIMU
CBEJICHUSIMH, YKKUTE IPUMEPHBIN TO]
npuema

JlaTa 1 HOMEp IpHUKa3a/MpoOTOKoIa) 00
YBOJIbBHEHUU *

Ecnu Bel He pacnioyiaracTe TOYHBIMH
CBEJICHUSMH, YKAKUTE IPUMEPHBIN IO
YBOJIbHCHHMSI

JlomoaHuTeAbHAsA MHGOPMALIMA O

rpaxkaanuHe Oamunus *(B ciydae CMEHBI
B ciyyae HEOTHOKpAaTHOW CMEHBI
(haMuMu 3a 3anpanmBaeMbli

MEepHOJ YKa3aTh Bce JlaThl CMEHBI

baMun)

dbamuaum J1aTel poKJIeHHS JIeTeH

VYKaxxute 1aThl pOXKICHUS €T 3a
3ampamnBaeMbiil nepuoa. CBeneHus
HEOOXOIUMBI JISl YCTAaHOBJICHUS
BpEMEHHM MPeObIBAaHUS B OTITYCKE 11O
YXOJy 32 PEOCHKOM

Komnust Tpy10BO¥ KHIKKH (HYKHOE
MOTYEPKHYTh)

MpUjaraeTcs
OTCYTCTBYET

JIroOble JOMOIHUTEIBHEBIE CBEACHUS,
KOTOPBIE MOTYT IIOMOYb MOUCKY

ILaTa 3aI10JJHCHHUA aHKCThI-3a4ABJIICHUA

Iloaouce 3agaBuTeEns
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[Tpunoxenue Ne 3

AHKeTa-3asiBJIEHHE O BbIJIaue aPXUBHOI cCIPaBKH 00 00pa30BaHUM, HATIPABJICHNH HA
y4e0y ¥ 00 OKOHYAHUH YIE€OHOI0 3aBeIeHUs

HNudopmanusa o 3asiBuTE 1€

Ddamunus *

Umsa*

OtyecTtBO™*

JlaTta posxxnenus™

JlaHHBIE JOKYMEHTA, Y10CTOBE

SAI0IEro JUYHOCTD (IIacnopTa)

Cepusi/HoMep nacmopra*®

Kewm Beimag™

Jlata BemAUN™

AJpec 110 MeCTy perucTpanum

Crtpana*

Perunon*

Panon*

I'opon / Ilocenenue™

Vauua*

Jlom*

Ksaprtupa*

JloBepeHHOCTH (KOIHS MPUIAaracTcs)
VYKaxuTe Ha KOTO BbIJIaHa;

JaTa BbIa4M; HOMEP JIOBEPEHHOCTH

Crnioco0 moryueHust pe3yJibrara
(Hy>KHOE OJTYEPKHYTh)

- IUYHO B apXHUBE;
- 4epe3 3aKOHHOTO MPEJICTAaBUTEIS;
- moutoii Poccuu;

- yepe3z MOI]

KouraktHas

uHpopMmauus

MoobunbHbIHN Tenedon™

Jlomaiinuii TenedoH

E-mail

AJipec 1o MecTy NPOKMBAHUA (3aII0JTHAETCS, €CJIM He COBIAIAET C
MECTOM PEerucTpaluy 3asiBUTE/IS WIN JJ0BEPEHHOT0 JINIIA)

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauua*

Jom™

KBaptupa*

O0s3aTenpHbIE U 3aM0JIHEHUS 101 aHKETHI BhIAEIEHBI 3HAKOM *

HNudopmanus mo 3anpocy

CBeieHus 0 rpaKJIaHNHe

Ddamunus *

[JokymeHT,

CTpaHunug
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Nms*

OtuecTBO*
JlaTta poxxneHus™
JlanHbIe JOKYMEHTA, VI0CTOBEPAIONIEro JHYHOCTD (IACHopPTa) rpakIaHuHa

Cepusi/HoMep nacmopra*®

Kem Bo1an™
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JlaTa BeIZaUn™® |

AZIpec M0 MeCTY PerucTpanuu rpaskaaHuHa

Crpana*™

Pernon™

Pajion*

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopnyc

Ksaptupa*

Cengenusi 0 MecTe y4eObl TPAKIAHMHA HA MEPUOJ 3aANPAIIMBAEMO
HH(pOpMaANH

XPOHOJIOTHYECKHIE PAMKH 3ampoca™
VYKaxute HaYaJIbLHBIM U KOHEYHBIN T'OJIBI
3a0palInBaeEMOro Ieproia

HaunmenoBanne yueOHOro 3aBeicHus ™

MecToHaX0KACHUE YIPEKIACHMS

Crpana*

Pernon™

Painion™*

I'opon / Ilocenenne™

Cgenennsi 0 MecTe padoThl IPAXKIAHUHA HA MIEPHUO 3aNPALINBAEMOI
uHpopManun

HaunmMenoBanue yupexaeHus ™

HanMeHoBaHHE CTPYKTYPHOTO ITOJIpa3acacHus ™

JomxHocTh/mpodeccust *

JlonosiHUuTEIbHAs HH(pOpManus 0
rpasKaaHuHe

®amunus *(B caydyae CMeHbI (haMUITUN )

B ciyyae HeoHOKpaTHOM cCMEHBI (haMUITUU 32
3amnpalirMBaeMblid IEpUO YKa3aTh Bce JlaThl CMEHBI

dbaMuany YKaKUTE JaThl POKJICHHUS JIETEH 3a

3arpanBacMbIn
niepuo. CBeieHus HEOOXOIMMBI JIsl YCTAaHOBJICHUS
BPEMEHM IIPeOBIBAaHMUSA B OTIIYCKE 110 YXOJIY 3a

Ilonamuce 3asBuTEIS

pebenkom JIroObie TOMOTHUTEIBHBIE CBEICHMUS,
KOTOPBIE MOT'YT IOMOYb IOUCKY

I[aTa 3aI10JIJHCHH A aHKCThI-3as41BJICHUA

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
CtpaHuua 37 13 266. CtpaHuua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH



[Tpunoxenue Ne 4

AHKeTa-3asiBJICHHE 0 BblJlaue APXUBHOM CIPABKHU Il GpU3ndecKuX Jull (MHOe)

Nudopmanus o 3asaBuTeIC

damumus *

Nms*

Ot4yecTBO™*

JlaTa poxaeHus *

JlaHHbIEe JOKYMEHTA, YI0CTOBEPSIIONIEr0 JUYHOCTH (IaCIOPTAa)

Cepus/Homep mmacnopra*

KeMm Borgag™

Jata Beimaum™

eC 10 MeCTY perucTpanuu

Crpana*

Perunou*

Painion*

I'opon / Ilocenenue™

Vauua*

Hom*

Kopmyc

Ksaptupa*

JloBepeHHOCTD (Komus
MpUjIaraeTcs)

VYkaxute Ha KOro BhIJaHa;
JlaTa BBIIAYH;

HOMEp JOBEPEHHOCTH

Crnoco0 nony4yeHust pe3yJibTara
(HY>KHO€ MOYEPKHYTh)

- JINYHO B apXUBE;

- 4epe3 3aKOHHOTO MPEJICTABUTEIS;
- moutoit Poccuu;

- yepe3z MOI]

KonTrakTHast undopmanus

MoOunbsHbBIN TetehoH™

Jlomarrauii TenedoH

E-mail

AJipec o MecTy NPOKMBAHUA (3AMI0JTHAETCS, €CJIM He COBNAIAET C MeCTOM

perucrpauum

3asiBHTEJIs] HJIHM JOBEPEHHOI0 JIMIA)

Ctpana*

Pernon™

Pation*

I'opon / Ilocenenne™

Vauna*

[OoKyMeHT
CrpaHuua

co3aH B 3N1eKTPoHHOI chopme. Ne 433 oT 15.03.20[L9. UcnonHnTens: BannynnnHa A.®. B INIEKTPOHHbBIA

38 13 266. CtpaHuua co3gaHa: 13.03.2019 11:24

o2 ZNERIFUNTIDIA
=¥ TATAPCTAH




Jom*

Kopnyc

Ksaptupa*

OOs3aTenbHbIC JJIA 3aITOJIHCHUA I10JI1 aHKCTBI BBIACJICHBI 3HAKOM*

Nudopmanus mo 3anpocy
{15 ucrioHEeHns apXUBHOW CIIPAaBKU O MOATBEPKACHUU TPYJIOBOTO CTaXKa YKAXKUTE
CBEJICHUS, HE0OXO0IUMBbIE Il MPOBEACHUS] TOUCKOBOM pabOThI

CBeI[eHI/IH 0 IrpaxxaiaHuHE

damumus *

Nms*

Ot4yecTBO™*

JlaTta poxaeHus ™

JlaHHBbIE TOKYMEHTA, YI0CTOBEPSIONIIEro JHYHOCTD (IACHOPTA) rpaxkaAaHNuHA

Cepust/HOMED macriopra*

KeMm Bprgan™

Jlata Beimaum™

AJIpec 1Mo MeCTy PerucTpaniy rpakaaHnHa

Crpana*

Perunou*

Painion™*

I'opon / Ilocenenne™

Vauua*

Jom*

Kopnyc

KBaptupa*

CBejeHus 0 3anpoce 4 Mepuoj 3anpalmnuBaeMoil HH(popMaIuu

XPpOHOJIOTUYECKUE PAMKH
3amnpoca*

VYKaxuTe Ha4aJIbHBIN U
KOHEYHBIN T'OJIBI
3aIpanuBaeMoro nepuojia

Tema 3anpoca

JlonmoaHuTeabHass MHGOpMANKM O FPAKIAHNHE

JIroOkIe JOITIOJIHUTCIIBHBIC
CBCJICHUA, KOTOPBIC MOT'YT
ITIOMOYb ITOMCKY

JIaTa 3aI10JIHCHUA aHKCThI- HO,Z[I'[I/ICB 3asABUTCIIA 3asABICHUS

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
CtpaHuua 39 13 266. CtpaHunua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH



[Tpunoxenue No

5

AHKeTa-3asiBJIeHUE JJI5 MOJIYY€HUSI KOIMUMN (BLIHI/ICKPI) APXMBHOI'0 JOKYMEHTA
O BbIJICJICHUH 3€EMEJIBHOIO YJacTKa B Caa0BOAYECCKOM

TOBApHUIIECTBE JIsA (l)PBH‘ICCKOI‘O Juma

OO0s13aTeNbHBIE M0JIS1 AHKETHI BBIJIETICHBI 3HAKOM *
WNupopmanivs o nepcoHaIbHBIX TaHHBIX XpaHUTCS U 00pabaThIBaeTCs ¢ COOMIOACHHEM
TpeOOBaHUI POCCUICKOIO 3aKOHO/IATEIbCTBA O IEPCOHAIBHBIX JAHHBIX. 3aIOIHSI

JTaHHYIO aHKeTy, Bbl naeTe cormnacue Ha 00pabOTKY MePCOHAIBHBIX JTaHHBIX.

CBeeHus 0 3asiBUTeJIE

Nudopmanus o 3asiBuTes1e

dammus *

Nms*

Ot4yecTBO™*

AJIpec o MeCTy perucTpanum

Crtpana*

Perunou*

Painion*

I"opon / [locenenne™

Vuma*

Jom*

Kopnyc

Ksaptupa*

JloBepeHHOCTD (KOTHs
npujaraeTcs)

Ha KOTro BbIAaH

JaTa BbIIaun

HOMED JOBEPEHHOCTHU

Cnioco0 nostyyeHust
pe3ynbTara
(Hy»HO€ MO JYePKHYTb)

- IMYHO B apXHUBE;
- Yepe3 3aKOHHOTO MPEJICTABUTES;
- nmoutou Poccum;

- yepe3z MOI]

KonTakTHast uHgopMauus

MoOuisHBIN TejlehoH

Jlomarrauii Tesiedon

E-mail*

Az[pec 110 MECTY NIPOKUBAHUA (3al'lOJ'lHHeTCH, €CJIM HE COBIIAgacT C MECTOM
PETUCTPANMH 3aABUTCIA UJIN JOBEPCHHOI'0 JII/I]_la)

Crpana*

Pernon*

Pajion*

I'opon / Ilocenenne™

[ OKYMEHT cj
CrpaHuua 4

D3faH B 3/1eKTPoHHOI chopme. Ne 433 oT 15.03.
0 13 266. CTpaHumua co3gaHa: 13.03.2019 11:24

1
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Vauua*
Jom™
Kopnyc
KsapTupa*

HNudopmanus o 10KyMeHTe, KONUA (BBINUCKA) KOTOPOI'0 3aNPALINBACTCS
Buna nokymenra:*
(penreHue, MOCTaHOBJICHHUE)
Ha3zBanwne opranuzamnuu
(oprana), n3maBmicu

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
o X ZNERIFUNTIDIN
CtpaHuua 41 u3 266. CtpaHuua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH



JIOKYMEHT: *

(paitucnionikom, I'maBa
aIMUHUCTPALINH, CEJIbCKUN
COBET — C YKa3aHUEM Ha3BaHUS
paiioHa, ropojia, ceja)

JlaTa u HOMep TOKyMeHTa:*

( ecnu He pacrnoyiaraeTe
TOYHBIMU CBEJICHUAMHU, YKAKUTE
IIPUMEPHBIN TON)

Coneprkanue 3amnpoca:*

- Ha3Banue cagoBo14ecKoro
ToBapuuiecTBa, Ne yuactka * -
damunusi, UMst, OTYECTBO

JIa, KOMY BbIAETIEH

3€MeJIbHBIN y4acToK™

JIOKyMEHT, MOATBEPK A0 [IpukpenuTh KOMUIO JOKYMEHTA
npaBa COOCTBEHHOCTH Ha
HEJIBXKUMOCTH (J1J15 JIULI, HE
3HAYAIINXCS B 3alpalliiBaeMOM
JIOKyMeHTe): *

(CBUIETENBCTBO O PETUCTPALIIU
npaBa COOCTBEHHOCTH, IOTOBOP
KYIUTU-TIPOIAXKH, 3aBEIIAHUE U
T.J.)

JlonoJIHUTEIbHBIE CBEICHUS:
JIto0bIe TONOTHUTEBHBIC
CBEJICHHSI, KOTOPbIE MOTYT
MIOMOYb TTOUCKY.

OrniaTy rapaHTHpPYyIO

JlaTa 3aroJIHEHUS] aHKEThI-
3asIBJICHUS

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbINA
CtpaHuua 42 u3 266. CtpaHuua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH



[Tpunoxenue Ne 6

AHKeTa-3asiBJICHHE JJIA TOJYyYeHHUSI KONMHU (BBINUCKHN) APXUBHOT0 TIOKYMEHTA
O BbIJIeJICHUH 3€MeJIbHOT0 YYACTKA B TAapa)KHOM KOOIlepaTHBE

oT (pU3NYeCKOro Juna

OO0s3aTenbHbIC MO aHKETHI BBIIEICHBI 3HAKOM™
HNudopmarus o mepcoHaNbHBIX JaHHBIX XPAaHUTCS U 00pabaThIBaeTCs ¢ COOJIIOICHUEM
TpeOOBAHMI POCCUIICKOTO 3aKOHOIATEIHCTBA O MEPCOHAIBHBIX JTAHHBIX. 3AIIOJIHSS TAHHYIO

aHkeTy, BbI naete cornacue Ha 00pabOTKy NepCOHATBHBIX JAHHBIX.

CBeneHus o 3asiBUTEIE

Nudopmanusi 0 3asiBUTEIC

damuusa *

Nmsa*

OrtuecTBO*

AJIpec 0 MeCTy perucTpaumnu

Crtpana*

Pernon™

Paiion™*

I"opon / [locenenne™

Vuma*

Jom™

Kopnyc

Ksaptupa*

JloBepeHHOCTH (KOmus
MPUIIaraeTcs)

Ha KOTro BbIJaH

JlaTa BhIJAYn

HOMED JIOBEPEHHOCTHU

Cnioco0 nostyyeHust
pe3yabTara
(HY>KHO€ MOJYEPKHYTh)

- IMYHO B apXUBE;
- 4yepe3 3aKOHHOTO MPEJICTABUTEIIS;
- moutoi Poccuu;

- yepe3z MOI]

KonTakTHass uHpopManus

MoOmIbHBIN TeneoH

Jlomarrauii tesiedon

E-mail*

Azlpec I10 MECTY NIPOKUBAHUA (3al'lOJ'lHHeTCH, €CJIM HE COBIIAgacT C MECTOM
PETUCTPAIMHU 3aABUTC/IA UJIN JOBEPCHHOI' 0 .mma)

Crpana*

Perunoun*

Pajion*

I'opon / Ilocenenne™

[loKyMeHT cp3fiaH B 3/1eKTPOHHOV chopme. Ne 433 o1 15.03.

P019. NcnonHutens: BanuynnvHa A.®.

1
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Vauua*
Jom™
Kopnyc
KsapTupa*

HNudopmanus o 10KyMeHTe, KONUA (BBIIMUCKA) KOTOPOI0 3aNPAlIUBACTCS
Buna nokymenra:*
(penreHue, MOCTaHOBJICHHUE)
Ha3zBanwne opranuzamnuu
(oprana), uznaBuieit
JIOKYMEHT: *
(paitmcnonkoM, I maBa

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
o X ZNERIFUNTIDIN
CtpaHuua 44 u3 266. CtpaHuua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH



aIMHUHUCTPALINU, CEITbCKUMN
COBET — C YKa3aHUEM Ha3BaHUA
parioHa, ropoja, cena)

JlaTta 1 HOMep JOKyMmeHTa:*

( ecnu He pacnoyiaraere
TOYHBIMU CBEJICHUSIMU, YKAKUTE
MPUMEPHBII TOM)

Copneprkanue 3ampoca: ™ -
Ha3zBanue rapaxxuoro
KoonepatuBa, Ne yuactka™*

- ®aMuus, UMs, OTYECTBO JIUIIA,
KOMY BBIJICJICH 3€MEJIbHbIN
y49acToK*

JIOKyMEHT, MOATBEPKAAIOITU I [IpukpenuTh KOMUIO TOKyMEHTA
rpaBa COOCTBEHHOCTH Ha
HEIBMKUMOCTBD (JIJ1s1 JIUII, HE
3HAYaIIMXCs B 3alpaliiBaeMOM
JIOKyMEHTE): *

(CBUIETENBCTBO O PETUCTPAIITU
mpaBa cOOCTBEHHOCTH, JJOTOBOP
KYIUTU-TIPO/IaXKH, 3aBEIIaHUE U
T.J.)

JIOTIOJIHUTENIHHBIC CBEICHUS:
JI100BIE TOMMOTHUTEILHEIE
CBEJICHUS, KOTOPhIE MOTYT
MTOMOYb TTOUCKY.

Onyaty rapaHTupyro

Jlata 3aroJHeHUS] aHKEThI-
3as1BJICHUSA

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbINA
CtpaHuua 45 13 266. CtpaHunua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH



[Tpunoxxenue Ne 7

AHKeTa-3asiBJIeHUE JJI5 MOJIYY€CHHUSI KOIMUMN (BLIHI/ICKPI) APXMBHOI'0 JOKYMEHTA
O BBIICJICHUM 3€EMEJILHOI0 YIACTKA 1101 HHAUBHUAYAJBHOC CTPOUTEC/ILCTBO

s (PU3MYECKOr0 JIUIA

OOs3aTenbHbIE MOJIS AaHKETHI BBIJIEJIEHBI 3HAKOM*
Nudopmarus o mepcoHaNbHBIX JaHHBIX XPaHUTCS U 00pabaThIBaeTCs C COOMIOICHUEM
TpeOOBaHMUI POCCUUCKOTO 3aKOHOIATEIIHCTBA O MIEPCOHABHBIX JTAHHBIX. 3aMOJTHSIS
JTaHHYIO aHKeTy, Bel maeTe cormacue Ha 00pabOTKy MEPCOHATBHBIX TAaHHBIX.

CBenenus o 3asiBUTEJIE

HNudopmanus o 3asiBUTEIE

damumsa *

Nms*

OrtuecTtBO*

AJipec 1o MeCTy perucTpanuu

Crpana*

Pernon™

Pation*

I'opon / Ilocenenune™

Vauna*

Jom™

Kopnyc

KBaprtupa*

JloBepeHHOCTD (KOTHS
MpUIIaraeTcs)

Ha KOT'O BBIJAH

JaTa BbIIaYn

HOMED TOBEPEHHOCTHU

Cnoco6 moryueHus
pe3yibTara
(HY’KHO€ MMOTYEPKHYTBH)

- IMYHO B apXUBE;
- 4yepe3 3aKOHHOTO MPEICTABUTEIIS;
- moutoi Poccuu;

- yepe3z MOI]

KonrakTHasi uHpopmanus

MoOmIbHBIHN TeaedoH

Jlomarauii TenedoH

E-mail*

AJipec 1o MecTy NPOKMBAHUA (3AM0JTHAETCS, €CJIM He COBNA/AET C MeCTOM
pPerucTpanum 3asiBUTEJIs WM I0BEPEHHOT0 JIHIA)

Crpana*

Pernon™

Pajion*

[JokymeHT,
CTpaHunug

cOo3/aH B 3/1eKTPoHHOI chopme. Ne 433 oT 15.03.
46 13 266. CtpaHuua co3gaHa: 13.03.2019 11:24

P019. NcnonHutens: BanuynnvHa A.®.
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I'opon / [locenenne™
Vauna*

Jlom™

Kopnyc

KBapTupa*
Nudopmanus o 1o0KyMeHTe, KOMuUsi (BHIMUCKA) KOTOPOT0 3aNpalinBaeTcs
Bun noxkymenta:*

(pemenue, MOCTAaHOBIIEHUE, TOTOBOP
Ha NpaBo 3aCTPOMKH, JOTOBOP
0ECCPOYHOTO MOTH30BAHUS
3eMEIbHBIM YYaCTKOM)

HasBanue opranuzaiuu (oprana),
M3/IaBIICH JOKYMEHT:*

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
CtpaHuua 47 3 266. CtpaHunua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH



(paiiucnionkom, ['naBa
aIMUHUCTPALINH, CETbCKUMN COBET,
PaliOHHBIN OTZIEJI KOMMYHAJIbHOTO
XO3SIMCTBA — C YKa3aHUEM HA3BaHUS
paiioHa, ropoja, cesna)

JlaTta 1 HOMep JOKyMeHTa:*
( ecii He pacriojiaraeTe TOUHBIMU
CBEJICHUSMU, YKOKUTE MPUMEPHBIN

roJ1)

Coneprkanue 3ampoca:*

- Anpec*

-T'ox BBIIEJICHUS 3eMEIBHOTO
ydacTka™

-I'ox mocTpoiiku gfoma*

-OamMuius, UMs, OTYECTBO IIEPBOTO
3eMJICBJIAICNIbIIa, JOMOBIaASabIA™

JIOKyMEHT, MOATBEPKAAOIINN ITpaBa
COOCTBEHHOCTH Ha HEJIBUKHUMOCTH
(U1t I, HE 3HAYAIMXCS B
3anpanmBaeMoM JOKyMeHTe): *
(CBUIIETEIBCTBO O PETHCTPAIIUU
mpaBa COOCTBEHHOCTH, JIOTOBOP
KYIUTH-TIPOIa)KH, 3aBEIIaHue U T.J1.)

[TpukpenuTh KOMHUIO JOKYMEHTA

JlOnoOTHUTEbHBIC CBEICHUS:
JIroOble JOMONHUATEIBHBIE CBEICHNS,

KOTOPBIC MOT'YT ITOMOYb ITIOUCKY.

OrniaTy rapaHTUupyro

I[aTa 3aIIOJIHCHUA aHKCTbI-3asABJICHUA

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbBIHA
Crpanuua 48 13 266. CTpaHuua co3gara: 13.03.2019 11:24 ¥ TATAPCTAH




[Tpunoxxenue Ne 8

AHKeTa-3asiBJICHHE JIJIA TOJyYeHHUsI KONMHU (BBINUCKH) APXUBHOIO
JOKYMEHTA 0 BblIeJIeHUM KBAPTUPBI JJ1s1 PU3UIeCKOro JuIa

OO0s3aTenbHbIC OIS AHKETHI BBIICICHBI 3HAKOM™
Nudopmarus o mepcoHaIbHBIX JaHHBIX XPAHUTCS U 00pabaThiBaeTCs C COONIOACHUEM
TpeOOBaHWI POCCHUUCKOTO 3aKOHOJATEIhCTBA O IIEPCOHANBHBIX JTAHHBIX. 3arOTHSS
TAHHYIO aHKETYy, BbI maete cornacue Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX.

CBenenus o 3asiBUTeJI€

HNudopmanusi o 3asiBUTEIE

damumsa *

Nmsa*

OrtuecTBO*

AJipec o MeCTy perucTpanuu

Crtpana™

Pernon™

Panion*

I"opon / [locenenne™

Vauna*

Jom™

Kopnyc

KBaptupa*™

JloBepeHHOCTH (KOmus
MPUIIaraeTcs)

Ha KOTO BBIAaH

JlaTa BhIJAYn

HOMED JIOBEPEHHOCTHU

Cnioco0 nostyyeHust
pe3ynbTaTa
(Hy»HO€ MO TYEPKHYTH)

- IMYHO B apXUBE;
- 4yepe3 3aKOHHOTO MPEJICTABUTEIIS;
- moutou Poccun;

- yepe3z MOI]

KonrakTHas uHpopmanmsi

MoOmIbHBIHN TeaedoH

Jlomarauii TenedoH

E-mail*

AJipec 110 MecTy NMPOKUBAHMS (3AMOJTHAETCS, €CJIM HEe COBMAIAET C MECTOM
PErUCTPAIMM 3asiBUTEJIS WU JOBEPEHHOTO JINIIA)

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauua*

Jom*

[ OKYMEHT cj

D3faH B 3/1eKTPoHHOI chopme. Ne 433 oT 15.03.
9 13 266. CtpaHuua cosgaHa: 13.03.2019 11:24

CrpaHuua 4
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Kopnyc

Ksaptupa*

HNudopmanus o 10KyMeHTe, KONUA (BBIIMUCKA) KOTOPOI'0 3aNPAIUBACTCS
Buna nokymenra:*
(penreHue, NOCTAaHOBJICHUE)
HasBanue opranuzaiuu (oprana),
U3JIaBIIEH JOKYMEHT: *
(paitucrniosikom, I'maBa
aIMUHUCTPALIMM — C YKa3aHUEM

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
CtpaHuua 50 13 266. CtpaHuua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH




Ha3BaHUs paiioHa, ropoa)

JlaTa 1 HOMep TOKyMeHTa: *

( eciiu He pacrojlaraeTe
TOYHBIMU CBEJICHUSMHU, YKAKUTE
MIPUMEPHBII TO1)

Coneprkanwue 3ampoca:*

- Anpec kBapTupb*

- ®aMuauds, UMs, OTYECTBO JIMIIA,
KOMY BBLJIEIISIach KBapTupa™ -
MecTto paGoThl HA MOMEHT
BBIJICJICHHS] KBAPTUPBI
JIOKyMEHT, OATBEP>KIAFOIIHI [IpukpenuTh KOMUIO TOKyMEHTA
rpaBa COOCTBEHHOCTH Ha
HEJIBMOKMMOCTB (151 JIUIL, HE
3HAYaIIMXCs B 3alpaliriBaeMoOM
JOKyMEHTe): *

(CBUIIETENIBCTBO O PErUCTpaIun
mpaBa cOOCTBEHHOCTH, JJOTOBOP
KYTUTU-TIPOJIaKH, 3aBEIaHUE U
T.1.)

JIOTIOJIHUTENIbHBIC CBEICHUS:
JItoObie TOMOTHUTEIBHBIC
CBEJICHUS, KOTOPbIE MOTYT
MMOMOYb TTOUCKY.

OmyiaTy rapaHTupyro

Jlata 3aroJHEHUS] AaHKEThI-
3asiBJICHUS

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
CtpaHuua 51 u3 266. CtpaHunua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH



[Tpunoxxenue Ne 9

AHKeTa-3asiBJICHHE [JIs1 I0JIy4eHHUs] KOIMM (BBINMUCKH) APXHUBHOIO JOKYMEHTA 0
nepeBoje JUIEBOro CYeTa Ha KBaAPTUPY LIS (PM3MYECKOr0 JIHIA

O0s13aTeNbHBIE TOJIS AHKETHI BBIICIIEHBI 3HAKOM*

Nudopmarus 0 mepcoHANBHBIX JAHHBIX XPAHUTCA W 00pabaThIBaeTCs C COONIOACHUEM
TpeOOBAHUI POCCUHUCKOTO 3aKOHOJATENILCTBA O TIEPCOHANBHBIX JAHHBIX. 3aIOHSS
JaHHYIO aHKeTy, Bbl qaete cornacue Ha 00pabOTKy MEePCOHAIBHBIX TAHHBIX.

CBenenus o 3asiBUTeJI€

Nudopmanus o 3asaBuTe e

Ddamunus *

Nms*

OtyecTBO™*

AJlpec o MeCTy perucTpanumn

Ctpana*™

Perunon*

Pation*

I'opon / [locenenne™

Vauua*

Jlom*

Kopnyc

Ksaprupa*

JloBepeHHOCTD (KOMHs
IIPUJIaraeTcs)

Ha KOr'0 BbIAaH

JaTa BbIJAuu

HOMED TOBEPEHHOCTHU

Cnoco0 mosyuyeHust pe3yibTara | - JUYHO B apXUBE;

(Hy>KHOE OJTYEPKHYTh) - yepe3 3aKOHHOTO IIPEACTABUTEIIS;
- nmoutou Poccum;

- yepe3z MOI]

KonTakTHas nuHdopmanus

MoOunabHBIHN TelnehoH

Jlomarauii TenedoH |

E-mail*

AJipec Mo MecTy NPOKMBAHUA (3AMI0JTHAETCS, €CJIM He COBNA/JAaeT ¢ MeCTOM
pPerucTpanum 3asiBUTEJIs WM IOBEPEHHOTO0 JIHIIA)

Crpana*

Pernon™

Pajion*

I'opon / Ilocenenune*

Vauna*

[JokymeHT,

CTpaHunug

€03/aH B 3N1eKTPoHHO dhopme. Ne 433 ot 15.03.R019. icnonuutens: BanmynnvHa A.®. B I/IEKTPOHHbBIHA
52 13 266. CTpaHuua cosgaHa: 13.03.2019 11:24 ¥ TATAPCTAH




Jom*
Kopnyc
Ksaptupa*
HNudopmanus o JoOKyMeHTe, KON (BBIMHCKA) KOTOPOI0 3alIPalINBaeTCs
Buna nokymenra:*

(pelieHne, NOCTAaHOBJICHUE)
Hassanue opranuzanuu (oprasa),
W3JIaBIICH JOKYMEHT: *
(paitucnionikom, I'maBa
aIMUHUCTPAINH— C YKa3aHUEM
Ha3BaHMS palloHa, TOPOJIA)

Jlata 1 HOMep JoKyMeHTa: *

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
CtpaHuua 53 13 266. CtpaHuua cosgara: 13.03.2019 11:24 ¥ TATAPCTAH



( ecnu He pacnoyiaraere
TOYHBIMU CBEJICHUSIMU, YKAKUTE
IIPUMEPHBIN T'OJ1)

Copnepxxanue 3anpoca:™

- Anpec kBapTupbI*®

- Gamunusa, ums, oT4ecTBO CO6CTBEHHUKA™

- ®amMuns, UMsl, OTYECTBO JIUIIA,
Ha YbE UMs IIepeBeicH cuer™
JIOKyMEHT, MOATBEPKAAIOIIMI
npaBa cCOOCTBEHHOCTH Ha
HEJBHKUMOCTBD (7151 JIUII, HE
3HAYalIMXCs B 3alpaliriBaeMOM
JIOKyMEHTE): *

(CBUIIETEIIBCTBO O PErUCTpAIlur
IpaBa COOCTBEHHOCTH, JJOTOBOP
KYIUTM-TIPO/IaXKH, 3aBEIIaHUE U
T.JI.)

JlomOTHUTENBHBIC CBEACHUSI:
JI100bBIE TOMMOTHUTEILHEIE
CBEJICHUS, KOTOPHIE MOTYT
IIOMOYb MOUCKY.

Oruiaty rapanTupyto

Jlata 3aroJHeHUS] aHKEThI-
3asiBJICHUS

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
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[Tpunoxxenue Ne 10

AHKeTa-3asiBJIeHHE 15 MOJIYYCHHUS KOIIUHA (BLIIII/ICKI/I) APXHUBHOI'0 JOKYMCHTA

0 BBO/I€ B KCILIYyaTAIlUIO KUJIOTO 10MA,
3MaHuA AJIA (PU3MUECKOro Jauna

OO0s3aTenbHbIC OIS AHKETHI BBIIEICHBI 3HAKOM™

Nudopmaris o mepcoHaIbHBIX JaHHBIX XPAaHUTCS U 00pabaThIBAETCS C COOJIOJICHUEM
TpeOOBaHMI POCCUHUCKOTO 3aKOHOAATEIIbCTBA O TEPCOHANBHBIX JaHHBIX. 3aroIHSS
JAHHYIO aHKeTy, Bbl 1aeTe cornacue Ha 00pabOTKy NEPCOHANBHBIX JTAHHBIX.

Caenenus o 3asiBUTeJI€
HNnudopmanusa o 3asaBUTEIE

Ddamunus *

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbINA
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Nms*

OtyectBO™*

AZipec 0 MeCTy perucTpanuu

Ctpana™

Permon™

Paitor™

Topox/ Tiocencame™
Ymma*
Hom™
Kopmyc
Ksaptupa™

JIoBepeHHOCTD (KOS TPUIIaracTcs)
Ha KOTr0 BbIJaH JaTa BblJaul HOMEP
JIOBEPEHHOCTHU

- JIMYHO B apXHBC,

Criocob nosyuenus pesysbrara - 4epe3 3aKOHHOTO IIPEICTABUTE]IS;

(Hy»HO€ IOTYEPKHYTh) - TOYTOH

Poccuu;
- yepes

MOI]
KonTakTHasi uHgopMauus

MoOuIbpHBIHN TeaedoH

JloMamaui Tenedon |

E-mail*

AJIpec Mo MecTy NPOKMBAHUA (3aMOJTHAETCS, €CJIM He COBIAAAET C MECTOM
PErucTpPauy 3asiBUTE]ISI WJIH JTOBEPEHHOI0 JINIIA)

Crpana*
Pernoun*
Pation™

I'opon / Ilocenenue™
Vauna*

Jom™

Kopnyc

KBaptupa*
HNudopmanus o J0OKYMeHTe, KON (BLINHCKA) KOTOPOIo 3anpalinBaeTcs
Bug nokymenra:*

(aKT)

Haspanue opranuzanuy (oprasa),
W3/IaBIICH TOKyMEHT*

C YKa3aHUEM Ha3BaHUS parioHa,
ropona /lata 1 HoMep TOKYMeHTa: ™
( ecni HE pacrojaraeTe TOUHBIMU

CBEJICHUSIMU, YKAKUTE MPUMEPHBIN(

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
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roju)
Coneprxanue 3ampoca:*

-Anpec*

- I'ox BBOA B AKCILTyaTaIMIo JOMa,
31aHusI*

- CrpoutenbHbIA HOMEp J0Ma,
31aHusI*

- Ne mukpopaiiona, kBapraia*

- KonmmaecTBo nmoane3gos™
-KonmuectBo kBapTup™

-DTaKHOCThH*

-KameHHBIN, ITaHeIbHBIH,
KPYITHOIIAHEJIbHBIN, KUPIIUYHBIN,
NIJIAKO-OJIOYHBIN U ApyTrue™
-Hanuuue oprannszannii, yapex1eHUn
Ha 1-M sTaxke 3gaHusA™(1a MIK HET)
JIOKyMEHT, IMOATBEPIKIAIOIIHNI TIpaBa [TpukpenuTh KOMHUIO JOKYMEHTA
COOCTBEHHOCTH Ha HEJIBHUKHUMOCTE: *
(IOTOBOP KYIUTH-TIPOJIAXKH,
3aBENIaHue M T.1.)

OmiaTy rapanTUPyIO
JlomoTHUTENbHEBIC CBEICHHUS:

JIroObIe JOMOIHUTEIBHEIE CBEJCHUS,
KOTOPBIE MOT'YT TIOMOYb ITOUCKY.
JlaTa 3armoJHeHUs] aHKEThI-3asIBJICHUS

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
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[Tpunoxxenue Ne 11

AHKeTa-3asiBJICHHE JIJIA TOJyYeHHUsI KONMHU (BBINUCKHN) APXUBHOIO
JOKYMEHTa 00 MMYIIeCTBEHHbIX MPaBax /M (PM3UYECKOro JINIA
(unoe)

OO0s3aTenbHbIe MO AHKETHI BBIAEIEHBI 3HAKOM™

HNudopmarus 0 mepcoHaNbHBIX JaHHBIX XPaHUTCA M 00padaThIBACTCS C COOIOACHUEM
TpeOOBAaHUM POCCHUMCKOTO 3aKOHOJATENIbCTBA O IEPCOHAJBHBIX JaHHBIX. 3aroHSIA
TAHHYIO aHKETy, BbI naete cornmacue Ha 00pabOTKY MEPCOHATBHBIX JaHHBIX.

CBenenus o 3asiBUTeJI€
HNudopmanusi o 3asiBUTEIE

damumsa *

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbINA
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Nmsa*
OtuecTtBO*

AJIpec 0 MeCTy perucTpanuu

Crtpana*
Pernon*
Paiion™
I'opon / Tlocenenue™
Viuma*
Jlom*
Kopnyc
Ksaprupa*
JloBepeHHOCTH (KOS
MPUIIAraeTcs)
Ha KOT'0 BhIJaH
JaTa BeIAAYn
HOMEp JOBEPEHHOCTHU
Cnoco0 monmydeHus pe3yabTara| - JUIHO B apXHUBC;
(HY>XHOE MMOTYEPKHYTBH) - yepe3 3aKOHHOTO IPEACTaBUTEIIS,
- nmoutou Poccun;
- uepe3 MOI]
KonTakTHast nndgopmanus

MoOmIbHBIN Tenedon

Jomamranii Tenedon |

E-mail*

AJipec 10 MecTy NMPOKUBaHMS (3aNMOJHSETCS, €CJIM He COBMAIaeT ¢ MeCTOM
perucTpanuy 3assBUTEIsI WM JOBEPEHHOI0 JIMIA)

Crpana*

Pernon™

Paiion™

I'opon / Ilocenenne™
Vimna*

Jom*

Kopnyc

Ksaptupa*
HNudopmanus 0 JOKYMeHTEe, KON (BLIMUCKA) KOTOPOIo 3anpaliuBaeTcs
Bug nokymenra:*

(peieHue, MOCTaHOBJICHUE,
pPacCIOPSHKCHHUE)

HasBanue opranuzaiuu (oprana),
W3AaBIIen JOKyMEHT™

C yKa3aHHEeM Ha3BaHMUSI

paioHa, ropoja Jlata u HoMep
JOKyMeHTa: *

( ecnu HE pacmoJjiaraeTe TOYHLIMH

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbINA
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CBEACHUSAMM, YKAKUTE
IPUMEPHBIN TOJT)

Copneprxanue 3amnpoca:™*
- Anpec
-T'on

JIOKYMEHT, MOATBEPK A0 [IpukpenuTh KOMUIO TOKYMEHTA
npaBa COOCTBEHHOCTH Ha
HEJIBHOKMMOCTB: *
(CBUIIETEILCTBO HA MPABO
COOCTBEHHOCTH, JOTOBOP KYILIH-
MIPOJTAKH )

JlomoTHUTENbHBIC CBEACHUS
JI100BIe JOMOTHUTEIbHEIE
CBEJICHUS, KOTOPHIE MOTYT
ITOMOYb TTOUCKY.

Omiaty rapaHTupyro

JlaTa 3amoJIHEHMST aHKEThI-
3asBJICHUS

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbBIHA
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[Tpunoxxenue Ne 12

AHKeTa-3asiBJIeHHe ISl MOJYUYeHHUsI CIIPABKH O NMOJUTHYECKUX
penpeccusix (packy/jJaunBaHue, KOH(PpUCKAIUs UMYIIIECTBA, BbICeJIeHMe,

OCYDKIICHI/IC) AJIA (l)I/I3I/I‘IeCKOFO JIHIa

OO0s13aTeNbHBIC TOJISI AaHKETHI BBIJEICHBI 3HAKOM ™

HNudopmaiius 0 MepcoOHANbHBIX aHHBIX XPAaHUTCA U 00pabaThiBaeTcsi ¢ COOIOJCHHEM
TpeOOBaHUI POCCUICKOTO 3aKOHOJATENIHCTBA O MEPCOHATBHBIX TaHHBIX. 3aMOIHIS JaHHYIO
aHkeTy, Bbl naere coryiacue Ha 00pabOTKy EPCOHANBHBIX JaHHbBIX.

Nudopmanus o 3asBUTEIC

Ddamunus *

Nms*

OrtuecTBO*

Jlata poxaeHus™

JlaHHBIE JOKYMe

HTAa, YI0CTOBEPAOIIECI0 JUIHOCTD (nacnopTa)

Cepust/HOMED macriopra*

KeMm Bprgan™

JlaTta BemAUN™

AJZlpec 10 MeCTY perucTpanuu

Ctpana*™

Pernon™

Paiion*

I'opon / Ilocenenune™

Vauna*

Jom™

Kopmyc

KBaptupa*

JloBepeHHOCTH (KOTHs
MIpUIIaraeTcs)

Ha KOT'O BBIJIaH

JaTa BBIIAYN

HOMEp J0BEPEHHOCTHU

Crioco6 nosy4yeHus pe3ynbrata- JIHYHO B apXUBE;

(Hy>kKHOE OJTYEPKHYTh)

- 4epe3 3aKOHHOTO MIPEICTABUTES
- nmoutou Poccun;

- yepe3 MODI]

KonTtakTHass nndopmanus

MoOuIpHBIN Tenedon™

Jlomarrauii TenedoH

E-mail

AZipec 0 MecTy NPOKUBAHUA (3AN0JIHAETCS, €CJI He COBIajaeT ¢
MECTOM PerucTpanuu 3asiBUTeJIsl MU IOBEPEHHOI0 JIUIA)

Crpana*

[ OoKyMeHT|

CrpaHuud

cOo3/aH B 3/1eKTPoHHOI chopme. Ne 433 oT 15.03.
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Pernon*

Parion™

I"opon / Ilocenenue™
Vimma*

Jom*

Kopnyc

Ksaptupa*

Nudopmanus o iune, HAa KOTOpPOe 3aNPAMUBAKTCH CBeIeHHUS
damuius, UMsi, OTYECTBO JIULA,
0 KOTOPOM 3aIlpaliuBaloTCs
cBeneHus:*

[Ipu packynauynBanuu

yka3biBaroTcsa MO rnassl
CEMbU

I"'ox posxkaeHms: *

MecTo KUTENIbCTBA B IEPUO]T
MIPUMEHEHHUS PENPECCUM:
Ykaxute HANMEHOBAHUE
HaCeJIEHHOTO IYHKTA, paiioHa

Bun npumenénHoil penpeccun *
OcyxaeHue, pacKyJIauuBaHUE U

T.1.

[Ipu packynauymBaHUU YKaXKUTE
COCTaB CEMbHU:

®UO, rox pokACHUS KaxKA0TO
U3 YJICHOB CEMbU

JIOTIOTHUTENIBHEIC CBEICHUS :
JIr00ObIe JOMOTHUTENBHBIE
CBEJICHUS, KOTOPHIC MOTYT
IIOMOYb ITOUCKY

JlaTa 3anmojHeHus1 aHKeThI- [loannCh 3asBUTEA
3asIBJICHUS

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
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ITpunoxxenue Ne 13

AHKeTa-3asiBJIeHHe ISl OJyYeHHUs CIPABKH 00 3BAKyallMu I'PaKIaH
Ha Teppurtopuro Tarapckoii ACCP B nepuoa Benukoi
OTteuecTBeHHOM BOMHBI 1941-1945r1T.

OO0s13aTeNbHBIC OS] AHKETHI BBIJICICHBI 3HAKOM *

Nudopmans 0 mMepcOHATBHBIX JaHHBIX XPaHUTCA U 00pabaThIBacTCs C COOJIIOJICHUEM
TpeOOBaHUI POCCHICKOTO 3aKOHOJATENBCTBA O MEPCOHANBHBIX JAAHHBIX. 3aNOJHAS JAaHHYIO
aHkeTy, Bbl naere cornacue Ha 00pabOTKy NEPCOHANBHBIX JaHHBIX.

Nudpopmanus o 3asBUTEIIC

dammmus *
Nms*
OrtuecTBO*

Jlata poxneHus™ |

JlaHHBbIE JOKYMEHTA, YI0CTOBEPSAIOLIIEro JHUYHOCTD (Iacnopra)

Cepus/HomMep macriopra*

KeMm Bprgan™

Jlata Bemaum™

AJlpec 110 MeCTY pPerucTpamuu

Crpana*

Pernon™

Pation*

I'opon / [locenenne™

Vauua*

Hom*

Kopmyc

KBaptupa*

JloBepeHHOCTh (KOmust
MpUIIaraeTcs)

Ha KOT'O BbIJIaH

JiaTa BblIayu

HOMEpP JOBEPEHHOCTU

Crioco6 moy4yeHus pe3ysibTata- JU9HO B APXHBE;
(Hy>KHOE TIOJTYEPKHYTh) - 4epe3 3aKOHHOTO MPEJACTABUTEIIS;
- moutoi Poccuu;

- yepe3 MODI]

KonTtakTHasi nunpopmanus

MoOwmiIpHBIN Tenedon™

Jlomantuuii TeaedhoH |

E-mail

AJipec 1o MecTy NPOKMBAHUA (3aM0JTHAETCS, €CJIM He COBNAIAeT C MeCTOM perucTpanuu
3asiBUTEJISl WIN JJ0OBEPEHHOT0 JINIA)

JoKymeHT|

CTpaHunug

€03/aH B 3N1eKTPoHHO dhopme. Ne 433 ot 15.03.R019. icnonuutens: BanmynnvHa A.®. B I/IEKTPOHHbINA
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Crpana*

Pernon™

Pajiion*

I'opon / Ilocenenne™

Vauua*

Jlom™

Kopnyc

KsapTupa*

HNudopmanus o 1une, HAa KOTOPoOe 3aANPAMIUBAKTCS CBeIeHUS

CocTaB ceMbH HAa MOMEHT
IBaKyaIuu’™:

damMuius, UMs, 0OTYECTBO JIHUII, O
KOTOPBIX 3aIPalInBAIOTCS

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
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CBEICHUS

I'ox poxxnenus nun, 0 KOTOPBIX
3aIpalluBaOTCs CBEICHUS:

I'opx »Bakyanmm:*

MecTo KHUTEILCTBA 0
IBaKyanuu: *

Vkaxute HAaMMEHOBAHUE
HacenEHHOTO MMyHKTa, 001acTH
(aBTOHOMHOM

pecyOIuKH ),COI03HON
peCIyOIUKH

MecTo )XUTEeIbCTBA B IEPUO/T
dBaKyanuu: *

YkaxuTe HANMEHOBAHUE
HACEJIEHHOI0 ITYHKTa, paliOHa

YienctBo B KIICC:

J1OIIOTHUTENIBHEIC CBEICHUS:
JI100bBIE TOMMOTHUTEILHEIE
CBEJICHUS, KOTOPHIEC MOTYT
IIOMOYb ITOUCKY

,Z[aTa 3aIIOJIHCHHA aHKCTBI- HOI[HI/ICB 3as1BHUTCIIA
3as4BJICHUA

[Ipunoxenue Ne 14

AHKeTa-3asiBJICHHE O BbIJIa4e aPXUBHOM CIIPABKH 0 MOATBEPKACHUU TPYA0OBOI0
CTa’Ka 0T IOPUAHYECKOr0 JHLA

OO0s13aTenbHbIE 1A 3alI0JTHEHUS TTOJII AaHKETHI BBIIEIEHBI 3HAKOM*
HNudopmanusi o 3asiBUTEIE

ITonHoe HaMMEHOBaHUE
OpUINYECKOro juma*
CoxkpaiieHHoe
HaMEHOBaHUE
FOPUIMYECKOTO JIMIA
Tenepon™

Koa/momep

E-mail*

[JlokymeHT co3fiaH B a/1eKkTpoHHol dhopme. Ne 433 ot 15.03.2019. UcnonHuTens: BannynnuHa A.®. B I/IEKTPOHHbINA
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Nudpopmanus no 3anpocy
J1JIsl HICTIOJTHEHUST apXUBHOM CITPaBKH O TTOJATBEPIKICHUHU TPYAOBOTO CTa)Ka YKAXKUTE
CBeJICHUSI, HEOOXOIMMBIE JUIsl TPOBEIEHNUS IIOMCKOBOM PaOOTHI

CBejieHus 0 rpaxxKaaHNHe

dammms *
Nms*
OtuecTBO™
JlaTta poxxneHus*
CBeeHusi 0 MecTe padoThl rPAKIAHUHA HA MEPHOJ 3anpalluBaeMoil HH(popMaAlMH
XPOHOJIOTHYECKHUE PAMKHU
3ampoca*
Vkaxute HayaJabHbBIM U
KOHCYHBIN TOIBI
3alpaliuBaeMoro nepruoja
HanmenoBanwue yupexaeHus™
VYkaxxuTe TOUHOE Ha3BaHUE
YUPEKICHUS/TIPETIPUATHS, B
KOTOPOM padoTaJI rpaskIaHUH
MecToHaX0KACHUE YIPEKACHMS
Crpana*
Pernon*
Paiion™
I'opon / Ilocenenne™
HaumenoBanue cTpyKkTypHOIo
mopa3aeacHus ™
VYkaxuTe Ha3BaHUs/HOMEpa BCEX
CTPYKTYPHBIX MOJIpa3aciICHUN
(otnmen, uex, y4acToK, Mara3uH u
T.J1.)3a 3amnpaniiBacMbIid IIEPUO/T
HomxHocTh/podeccust *
VYkaxure Bce
JOJDKHOCTH/Tipoeccuu 3a
3arpamnBaeMbii nepuol. Ecinu
HE pacroJiaracTe TOYHbIMU
CBEJICHUSIMU, YKAKHUTE
MPUMEPHO
Jlata u HOMEp
MpUKa3a/mpoTOKOJa O MpUeMe Ha
paboty*
Ecnu He pacrnionaraere TOYHbIMU
CBEJICHUSIMU, YKOKUTE
MPHUMEPHBIN I'0J1 IpUEeMa
JlaTa 1 HOMEp
MpHKa3a/IIpoToKoIa) 00
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YBOJIbHEHUU *

Ecmu Bst He pacnionaraere
TOYHBIMH CBEJICHUSIMU, YKAKUTE
IPUMEPHBII TOJl YBOJIbHEHUS

I[OHOJIHHTQJILH&H I/IHd)OpMa]_lI/Iﬂ 0 IrpaxKiaHHuHE

damunus *(B caydae CMEHBI
bamumn)

B cinyyae HeonHOKpaTHOM
CMEHBI (paMUIINK 32
3aIpaIIuBaCMbIi IEPUOL
yKa3aTh Bce JlaThl CMEHBI

dbamunu JlaTel posxaeHUS

JeTen

VYKaxxute AaThl pOKICHUS JETEU
3a 3arpaliuBaeMblil IEPUO/I.
CseneHust HEOOXOIUMBI JIUISI
YCTaHOBJICHHS BPEMEHHU
MpeObIBaHUS B OTITYCKE TI0 YXOIY
3a peOCHKOM

Konus TpyoBoi KHWKKH
(Hy’>KHOE TIOJTYEPKHYTh)

npujaraeTcs
OTCYTCTBYET

JI100bBIE TOMMOTHUTEILHEIE
CBEJICHHS, KOTOPHIC MOTYT
MTOMOYb MTOUCKY

Jlata 3aroJHeHUS] aHKEThI-
3asBJICHUSA

HOI[HI/ICB JINIa 3aIIOJJHUBIICTO aHKCTY

[Ipunoxenue Ne 15

AHKeTa-3asiBJICHHE O BbIJIa4e aPXUBHOI CIIPABKH 0 3apadoTHOM
iare OT PUAHYECKOr0 JHUIA

OO0s13aTenbHEIC IS 3aII0IHSHHMS TT0JIS AaHKETHI BBIJICJICHBI 3HAKOM ™
HNudopmanusi o 3asiBUTEIE

ITotHOE HAaMMEHOBaHUE
OPUINYECKOTrO Juna*

CoxkpaliieHHOE
HaNMMCHOBaHHE
FOPHJIMYECKOTO JIUIIA

Tenedon™
Koxa/aomep

E-mail*

HNnudopmanus mo 3anpocy
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JUJ1s uCNOSTHEHUST apXUBHOM CITPABKU O 3apaO0THOM IJIaTe YKaXUTe CBEICHUS,
HE0OXOIUMBIE I MTPOBEICHUS TOMCKOBOI pabOTHI

CBeneHns 0 rpakIaHuHe

Ddamunus *

Nmsa*

OtuecTtBO*

JlaTa poxxneHus ™

Cgenennsi 0 MecTe padoThl TPAKIAHMHA HA MEPHUOJ 3aANPANIHBAEeMOli MH(pOpMALINH

XPpOHOJIOTMYECKUE PAMKH
3anpoca® YKaxuTe KpalHue rojbl
00bIX 60 MecsIeB padoThI
MOAPSiA B COOTBETCTBUH C 1.4

cT. 30 @enepanbHOTO 3aKOHA OT
17.12.2001 Ne 173-®3 «O
TPYAOBBIX ITEHCHUSX B Poccuiickon
denepaumny

HanmenoBanue yupexaeHus™
VYkaxxuTe TOUHOE Ha3BaHUE

YApEKICHUS/TIPEATPUSITHS, B
KOTOPOM padoTaJI rpaskJIaHuH

MGCTOHaXO)I(IIGHI/IC YUPpCKICHUA

Crpana*

Peruon*

Panion*

I'opon / Ilocenenne™

HaumenoBanue cTpykTypHOIo
nojpas3aeaeHus ™

VYkaxuTe Ha3BaHUs/HOMEpa BCEX
CTPYKTYPHBIX MOAPA3ACICHUN
(otnmen, uex, y4acToK, Mara3uH u
T.J1.)3a 3anpaniiBacMbId IICPUOT

HomxHocTh/podeccust *
Ykaxure Bce
ToJKHOCTH/TIpodheccru 3a
3arpamnBaeMblii nepuol. Ecinu
HE pacrojaraete TOUHbIMU
CBEJICHUSIMU, YKAKHUTE TPUMEPHO

JaTta 1 HoMep npukasa/
MPOTOKOJIA O IpremMe Ha padoTy™
Ecnu He pacrnionaraere TOYHbIMU
CBEJICHUSIMU, YKOKUTE
NPUMEPHBIN I'0J1 IpUeMa

Jlata u HOMep mpuKaza/
IIPOTOKO0J1a) 00 YBOJbHEHUN*
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Ecnu He pacnionaraere TOYHBIMH
CBEICHUSIMU, YKAKHUTE
IIPUMEPHBIN T'0J] YBOJILHCHUS
JlonmosiauTe IbHASI HHPOPMAIHUA O IPAKIAHNHE
damunus *(B cydae CMEHBI
bamumn)
B cnydae HeotHOKpaTHOM
CMEHBI (haMUJIHH 3a
3anpalrMBaeMbIil IEPUOJ
yKa3aThb Bce JlaThl CMEHBI
dbamrnm JIaTel poxkIeHHUs AeTei
YKaXuTe 1aThl POKICHUS IETEU
3a 3ampaniMBacMblid IEPUOI.
CBeneHus HEOOXOUMBI 1A
YCTAHOBJICHUSI BPEMEHU
NpeObIBaHUS B OTITYCKE T10
YXO0JIy 32 pEOCHKOM
Konus TpynoBoi KHHKKA MIpUJIAraeTcs
(HY>XHOE MTOTYEPKHYTBH) OTCYTCTBYET
JI100bBIE TOMMOTHUTEILHEIE
CBEJICHUSI, KOTOPBIE MOTYT
MIOMOYb TTOUCKY
JlaTa 3amojHeHUSI aHKEThI- [Toanuck auia 3am0IHUBIIETO aHKETY
3asIBJICHUS

[Tpunoxxenue Ne 16

AHKeTa-3asiBJICHHE O BblIaYe APXUBHOM CIIPaAaBKH 00 00pa30BaHNU, HATIPABJICHUM HA
yueOy ¥ 00 OKOHYAHUM YUeOHOI0 3aBeACHUsA
JJIS1 OPUAHYECKOro JIUIA

OO0s3aTeNbHEIC JJIA 3aIIOJIHCHUA ITIO0JII aHKCTBI BBIACICHBI 3HAKOM*

Nudopmanus o 3aaBurtesie

[TonHOE HaMMeHOBaHUE
FOPUIMYECKOro Juia*
CoxkpaliieHHOE
HauMEHOBaHNE
FOPUINYECKOT0 NI
Tenedon™

Koa/Homep
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E-mail* |

HNudopmanus mo 3anpocy
CBeleHHus 0 rpasKIaHnHe

damunng *

Nmst*

OtuyecTBO*

JlaTta poxxneHus™
JlaHHbIe JOKYMEHTA, VI0CTOBEPSIOLIEro JHYHOCTD (IACHOPTa) rpakIaHuHa

Cepus/Homep nmacrmopra*

KeMm Bergan™

Jlata Bergaun™®

AJIpec 0 MECTY PEerucTPAlMU IPaKIaHHuHA

Crpana*

Pernon*

Paiion™

INopon / Iloceneuue™

VYuma*

Jom*

Kopnyc

KBaptupa*
CBejieHusi 0 MecTe YueObl IPaKIaHMHA HA MEPHO/ 3anpamuBaeMoil nHGopManun

XPpOHOIOTUYECKUE PAMKH

3ampoca*

VYkaxxuTe HaualbHBIN U

KOHEYHBIN T'OJIbI

3aIpalIiBaeMoro Nepruoaa

HaunmenoBanue yueOHOTO

3aBEICHUS*

MecToHaxoxaeHuE

YUPSKACHHUS

Crpana*

Pernon*

Paiton*

I'opox / Iloceneuue™
CBeeHusi 0 MecTe padoThl rPAKIAHHHA HA MEPHOJ 3anpallinBaeMoil HH(popMaIH

HaumeHoBaHue yupexaeHus ™

HaunmenoBanue cTpyKTypHOTO

oJipasieieHus *

JlomxHocTE/Ipodheccus *

JlomosiHUTE/IbHAsE HH(popMalys 0 rpasKIaHUHeE

®amunus *(B crydyae CMEHbI

(bamunun)

B ciyyae HeomHOKpaTHOM

CMEHBI (haMHJINU 32
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3aIpalIuBaeMblil IEPUO
yKa3aTh BCE

JlaThl cMeHbI (haMIIiH
JlaTel pOKACHUS AETEU
YKaxurte 1aThl pOKICHUS
JIETEN 3a 3aIpalIuBaCMbIi
nepuoj. CBeneHus
HEOOXOIUMBI JIJIST
YCTAHOBJICHUS] BpEMEHU
npeObIBaHUS B OTITYCKE TI0
YXO/y 32 peOeHKOM
JIroOble JOMOIHUTEIBHEIE
CBEJICHUSA, KOTOPBIE MOTYT
IIOMOYb MMOUCKY

JlaTa 3amoJTHEHUST AHKEThI- IToanuce 3agBuTeIIs
3asiBJICHUS

[Tpunoxenue Ne 17
AHKeTa-3asiBJIEHUE
0 BblJIaYe ApXUBHOM CIIPABKH /ISl OPUIANYECKUX JIHII
(unoe) IlonHOE HaMeHOBaHKE FOpUANYECKOro Jinia™* CokpalieHHOe
HanMeHoBaHMe ropuandedkoro auna Teaedon™* Koa/HoMep

E-mail*

Nudopmanus no 3anpocy
JIns ucioyiHEHNs1 apXUBHOW CIPABKU O MTOATBEPKIACHUN TPYAOBOI'O CTaXKa YKAXKUTE
CBEJICHUs, HEOOXOAUMBbIE Il MPOBEACHUS] TOUCKOBOW pabOThI

CBeenus o rpakiaHnuHe

damunus *
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Nmst*

OtuyecTBO™

JlaTta posxxnenus™
JlaHHBIE JOKYMEHTA, VI0CTOBEPSIOIIEr0 JHYHOCTD (MACIOPTA) rpakKIaHUHA

Cepus/nomep nacnopra*

Kewm Brigan™

Jlata BemAUM™

AJZIpec o MeCTY PerucTpPaliy rpaskIaHuHa

Crpana*

Pernon*

Parion™

I'opon / Ilocenenne™
Vauna*

Jom™

Kopmyc

KBaptupa*

CBegeHus 0 3an1poce ¥ Nepuo/ 3anpamuBaeMoii uHpopMauu
XPpOHOJIOTHYECKHUE paMKH 3ampoca’
VkaxuTe HauyaJbHBIM 1 KOHCUHBIN
roJibl 3alpaliuBacMoro nepmoja
Tema 3ampoca

JlonoaHuTeabHass MHGopMaNKa 0 rPaKIaHUHE
JI100BIE TOMMOTHUTETLHEIE
CBEJICHUSI, KOTOPBIE MOTYT
ITOMOYb ITOUCKY
Jlata 3amojgHeHus aHKeThI- I1omuch 3assBUTENIS 3asBICHUS

[Tpunoxxenue Ne 18

AHKeTa-3asiBJICHHE JJI5 MOJIy4Y€HHUA KOIIUN (BLIHHCKI/I) APXMBHOI'0O JOKYMCHTA

O BBIACJICHUH 3€EMECJIBHOI0 YHaCTKa 1o HHAUBUAYAJIBbHOEC CTPOUTEC/IBCTBO
OT OPUAUIECCKOTO JJHUIIA

OO6s3aTenpHbIC TTOJIS AHKETHI BBIJICIICHBI 3HAKOM ™

Nudopmanusi 0 nmepcoHanbHBIX JAHHBIX XPAaHUTCA M 00pabaThIBaeTcsl ¢ COOMIOACHUEM
TpeOOBAaHUM POCCHMCKOTO 3aKOHOJATENIbCTBA O IIEPCOHAIBHBIX JaHHBIX. 3arloHSISA
JTAHHYIO aHKETy, BbI naete cornacue Ha 00paboTKy MEPCOHATBHBIX JAHHBIX.

Nudopmanus o 3asaBurtesie

ITomnoe HamMeHOBaHKE
FOPUINYECKOTO JIHIa™
CokpalnieHHoe
HanMMEHOBaHME
FOPUINYECKOr0 JIMIa
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Tenedpon™
Kon/HOMep

E-mail*

Nudopmanus o 1okyMeHTe, KONMUs (BHIMUCKA) KOTOPOT0 3aNpaminBaeTcs

Bun nokymenTa:*

(peliieHre, MOCTAHOBJICHUE,
JIOTOBOP Ha IPaBO 3aCTPOUKHU,
JIOTOBOP OECCPOUHOTO
MIOJIb30BAHUS 36MEIIBHBIM
YYaCTKOM)

HasBanue opranuzanuu (opraHa),
U3JIaBIIIEH JJOKYMEHT: *
(paiucnionkom, ['aBa
aIMHUHUCTPALINH, CEIIbCKUMN COBET,
PaiOHHBIN OTAE]I KOMMYHAJIbHOTO
XO03MCTBA — C YKa3aHUEM
Ha3BaHWS parioHa, TOpoJa, ceja)

JlaTa u HOMep TOKyMeHTa: *

( ecu He pacrnosiaraete
TOYHBIMHU CBEJICHUSMH, YKAKUTE
MIPUMEPHBIN T'0J1)

Copnepxxanue 3ampoca:™

- Anpec yuactka/noma *

-I'om BBIgEICHHS  3€MEILHOTO
yJacTka*

-I"'ox mocTpoliku goma*

-DamMuus, UMs, OTYECTBO
MIEPBOr0 36MJICBJIAJICIIbIIA,
JIOMOBJIaAeIbIa™

1paBa COOCTBEHHOCTH Ha
HEJBUYKUMOCTH (JIJIS1 JIMII, HE
3HAYANTUXCS B 3allpaliiBacMOM
JIOKYMEHTE): *

(CBHACTEIIBCTBO O PETUCTPAIIHH
npaBa COOCTBEHHOCTH, JIOTOBOP
KYTUTH-TIPOAQ)KH, 3aBEIIaHUC U
T.J1.)

JIOKyMEHT, MOATBEPKAAOIIUI IIpukpenuTh KONU JOKyMEHTA

JlonoyiHUTENbHBIE CBEACHUSA:
JIroOble TONOTHUTENIbHBIE
CBEJICHMS], KOTOPHIE MOTYT
IIOMOYb IOUCKY.
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Omutaty rapanTupyem

JlaTa 3anmojHeHus: aHKeThI- [loanuc

b JINIA 3alIOJIHUBIICTO AaHKCTY 3asABJICHHA
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[Tpunoxxenue Ne 19

AHKeTa-3asiBJICHHE 1JI51 TIOJy4YeHHUs KONMHU (BBINMCKH) APXUBHOI0 IOKYMEHTA 00
HMYIIECTBEHHBIX NMPABaX VISl OPUINYECKOTO JHIa (MHOe)

OO0s3aTenbHbIE TIOJIS AaHKETHI BBIJCICHBI 3HAKOM ™

Nudopmaruss 0 nmepcoHaNbHBIX JAHHBIX XpPaHUTCA M 00pabaThIBaeTCsl ¢ COONIOACHUEM
TpeOOBaHWI POCCUHCKOTO 3aKOHOJATEILCTBA O TMEPCOHANBHBIX JaHHBIX. 3amoOHSS
TAHHYIO aHKETy, BbI naete cormacue Ha 00paboTKy MEPCOHATBHBIX JaHHBIX.

HNudopmanus o 3aaBuTEIC

ITonHOE HaMMeHOBaHUE
FOPUIMYECKOTO JIHIa*
CoxkpalieHHO¢ HAHMCHOBAHHE
FOPUANYECKOIO JINIA
Temedbon*
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Kon/momep

E-mail*

Nudopmanus o JOKYMeHTe, KONUA (BBIMMCKA) KOTOPOI'o 3aNPalIiBaeTCs

Buna nokymenra:*
(pemeHue, IOCTaHOBJICHUE,
pACIIOPSKEHIE)

HasBanue opranuzanuu (oprasa),
U3JaBIIeH JOKyMeHT™®
C YKa3aHMEM Ha3BaHUs pailioHa,

roponaa /lata u Homep gokymeHTa:* (
€CJIM HE PacloJlaracTe TOYHbIMU
CBEJICHUSIMU, YKAKUTE MPUMEPHBINA

roj)

Conepxanue 3ampoca: ™
- Anpec
-Ton

JIOKyMEHT, IOATBEPKAAIOIINHN IIpaBa
COOCTBEHHOCTH Ha HEABUKUMOCTE: *
(CBUIIETENBCTBO HA MPABO
COOCTBEHHOCTH, JIOTOBOP KYILIH-
MIPOJIAXKH)

[IpukpenuTh KONHUIO JOKYMEHTA

JlOmOTHUTENIbHBIC CBEICHMUS:
JIroOble JOMOIHUTEIBHEBIE CBEACHUS,
KOTOPBIE MOTYT IIOMOYb MOUCKY.

OmyiaTy rapaHTupyro

JIaTa 3aI10JJTHCHUA aHKCThI-3as4ABJICHUA

[Ipunoxenue Ne 20

bnank MCrioJHUTEIBHOTO KOMUTETA MYHULIMITAJIBHOTO PaiOHa

Ha No

Anpecar
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ApxuBHas cripaBka

OCHOBaHUE:

PykoBonurens IHonnwnce

IleuaTs

Hcnonaurens
TenedoH
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[Tpunoxenue Ne 21

biiank McnomHUTENRHOTO KOMUTETA MYHUIIMITIAIBHOTO paiioHa

Ne
Ha Ne Anpecart
ApXuBHas CripaBKa
OcHoBaHue:
PykoBoauTens ITonnuck

Ileuats

HUcnonautens tenedoH
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Baok-cxema

[Tpunoxxenue No 22

MOCJIeI0BATEJIbHOCTH AefCTBUI O NMPEI0CTABJICHHIO IOCYIaAPCTBEHHOMN YCIAYIH

Cneuwmanuct Otagena
KoHcynbTaums
B AeHb obpalleHus

3asButenb
Mopaya 3asiBNeHNs 0 NpefoCTaBreHnn
rocyapCTBEHHOW YCryrv 1 JOKYMEHTOB

|

Cneumanuct BeayLuin npueM JOKyMEHTOB
lMpoBepka AOKYMEHTOB

J—COOTBeTCTByIOT n.2.5

CneunanucT BeayLumMii IpMemM JOKYMEHTOB
Pervnctpaunsa 3asBneHns n JOKYMEHTOB

MpuHaATne

pes

3apeructpupoBaHHoe
3asiBSIEHNE W AOKYMEHTbI

v

Cneuuanuct Otaena

lMpoBepka cBeaeHWn coaepXxaluxcs B
[OKyMeHTax

OTcyTcTBME OCHOBaAHMIA

R
Ansi 0TKa3a B NpeoCTaBneHnmn ycnyru,
npeaycMOTPEeHHbIX M.2.9

Cneumnanuct OTtgena
Hanpaenset MexxBeaoMCTBEHHbIE

MpuHaTre

peweHna B 3aBUCUMOCTU OT

He cootBeTcTBYIOT N.2.5

Cneuuanuct BegyLmii npuem
[OKYMEHTOB
BosBpalleHne JOKyMeEHTOB

3asBUTENIO

BO3BpaLL|eHHbIe 3aaBuTento

OOKYMEHTbI

Hanuuyne ocHoBaHwuiA

pelweHna B 3aBUCUMOCTU OT
NbTaTa PaccMoT)

MexxBeaoOMCTBEHHbIE

3anpocobl

1-0eHb
=

3anpochbl

v

rlOCTaBI.LWIKI/I AaHHbIX

OTBeTbl Ha

Hal'lpaBJ'IFlIOT OTBETbI Ha
MeXBeOMCTBEHHbIE 3anpocChl

h 4

MeXBeOMCTBEHHbIe 3anpochbl
unu ysegomnexue 06

NaHHbIX

5 nHen

npeaycMOTPEHHbIX N.2.9
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CneumanNCT Otpena
MonMCTHbIA NPOCMOTP fen U Hanuuue pcHoBaHuin

| BbISIBNIEHWE CBEAEHUI B npeaycMOTPEHHbIX N.2.9
v v APXVBHbIX JOKyMEHTaxX .

Cneumanuct Otgena Cneuunadhiuct Otaena
MpoBepka apx1BHbIX hOHAOB U MoaroToBka nucsma 06 oTkase B
onpegeneHust Heobxo[MMoCTy npegocTaBneHum

pesynbTaTa BbISBIEHNS y
AONOMHUTENbHBIX 3aMPOCOB CBE/IeHMIA TOCYapCTBEHHON yenyru

Hanuure HeobxoaMmocTn

B MPOSIEHUN CPOKa OrcyTcTBrelHeobxoaumocTmn
B NPOANEHNMN CpoKa

MpoekT nucbla 0 oTkase B

npefocTaBneHnm
v 1 ToCyAapCTBEHHON yCnyry
Cneuunanuct Otgena 1
HanpaBneHue Ha4yanbHuKy
OTAena 3anpoca o NPOANEeHN L4
cpoka Cneuwanuct Otgena
MpoekT AokymeHTa
e MoaroToBka npoekTa AOKyMeHTa 1 HaqanzHMK Otnena
Hanpasnenne Ha noancs Mognucanue nucbma 06 oTkase
B NPefoCTaBnexum
v rOCYAapCTBEHHON yCnyru
3anpoc o npoaneHun cpoka

v
poBEpeHHa Clip B—|Ka HavanbHuk Otgena B

MpoBepka crpaBky Y

— lMoanucaHHoe nucsMo
HaqaanﬁK oTtgena
Onpepaenexve cpoka LR~
NpefoCTaBneHNArocy1apCTBEeHH Cneuvnanuct Otaena
O ycnyru Cnpagka Ha bnake ——J104roToBKa 0TBETA Ha 6naHke
1
I
HaudfibHuk
YCTaHOBNEHHBIN CPOK Otgena
npefocTaBneHns MoanucaHHas cnpaeka Mopnucanune fokyMeHTa
roCyAapCTBEHHON yenyru SBNSIOLLErOCS pe3ynbTaTom
rocyAapCTBEHHON yenyru
Cneuuanuct Otpena J BblaaHHbIn

3BeLyeHve 3asBuTeNs b HanpasieHHbIN

" pesynbtat
rocyAapCTBeHHO

Cneuuanuct Otpena
Peructpaums n Bbigada
pesynbTara
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Cnmcok yaajieHHbIX pa0ouynx MecT ¥ rpa)uk npuemMa J0KyMeHTOB

No
/o

MecTo pacnonoxeHus
yAQJIEHHOTO pabouero
MecTa

OO0cnykruBaeMble HACEJICHHbBIC
ITyHKTBI

['paduk npuema
JOKYMEHTOB

c. [lecTperpr
yi1. I

¢ 8.00 no 17.00
cy0. - BOCKD.
BBIXOJIHBIE JTHU

¢ 8.00 no 17.00
cy0. - BOCKD.
BBIXOJTHBIC JTHU
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[Tpunoxxenue Ne 24

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA
[TecTpeunHCKOr0 MyHULIMTIIAJILHOTO palioHa

Pecnybnuku Tatapctan
Or:

3asiBJIeHHE
00 ucnpaBJIeHUN TEXHUYECKO OIINOKH

CooOmato 06 ommoke, T1OMyIEeHHON TPU OKa3aHWU TOCYAapCTBEHHOM YCIIyTH

(HaMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBUIIbHBIE CBEACHUSA:

[Ipotiry ucpaBUTh TOMYIIEHHYIO TEXHUYECKYIO OIMOKY U BHECTH COOTBETCTBYIOIIHE
WU3MEHEHHUS B JOKYMEHT, SIBJISIIOLIUAKCS pe3yJIbTaTOM IOCyAapcTBEHHOU yciayru. [Ipunarato
CleAyrouue JOKYMEHTHI:

1.

2.

3.

B cnydae npunsTHS pelieHust 00 OTKIIOHEHUHU 3asBJICHUS] 00 UCTIPABICHUN TEXHUYECKOU
OIIMOKY MPOIITY HAMPABUTh TAKOE PEILICHUE:

MOCPEJICTBOM OTIIPABIICHUS PJICKTPOHHOTO JOKyMEeHTa Ha ajapec E-mail: ;

B BU/JIC 3aBEPEHHON KOMUU HA OYMa>KHOM HOCHUTEJIE MTOYTOBBIM OTIPABICHUEM I10 aJAPECy:

[ToaTBepskaato cBOE coriiacue, a TAKXKe COTIacue MPEeACTaBIsIEMOT0 MHOKO JIMIIA Ha
00pabOoTKy MepCOHATBHBIX TaHHBIX (COOp, CUCTEMATH3AIINIO, HAKOIICHUE, XPaHECHHE,
yTouHeHHne (0OHOBJICHNE, H3MEHEHHE ), UCTIOIh30BaHHE, pACIPOCTPAaHEHHE (B TOM YHUCIIE
nepeaavy), o0oe3nuunuBanue, 6JIOKMpOBaHUE, YHUUTOXKEHHUE MEPCOHANIBHBIX JaHHBIX, & TAKKE
WHBIX JCHCTBUN, HEOOXOIUMBIX JIJIs1 00paOOTKH MEPCOHANBHBIX JTAHHBIX B paMKaX
MIPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIIYTH), B TOM YHCJIE B aBTOMAaTU3UPOBAHHOM PEXHME,
BKJIIOYAs IPUHATHE PEIICHUI Ha KX OCHOBE OPTaHOM MPEIOCTABIISIONIUM TOCYIaPCTBEHHYIO
YCIIYTY, B IEJSAX MPEIOCTABICHHS TOCYIapCTBEHHOMN YCIyTH.

Hacrosmum moaTBepIk/1at0: CBENCHUSI, BKIIOUCHHBIC B 3asBJIEHUE, OTHOCAIIUECS K MOEH

JIMYHOCTHU M IIPEACTABIIICMOMY MHOIO JIMITY, 4 TAK)KC BHCCCHHBLIC MHOIO HUKE, TOCTOBCPHBI.
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JIOKYMEHTBI (KOTIHU TOKYMEHTOB), IPHJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSIM,
YCTaHOBJICHHBIM 3aKoHOAaTeNlbcTBOM Poccuiickoiit @exnepanny, Ha MOMEHT IPEACTABICHUS
3as1BJICHUS 3TH JOKYMEHTBI JEHCTBUTENbHBI U COIEPAKAT TOCTOBEPHBIE CBEIACHUS.

Jlaro cBoe coriacue Ha y4acTHE B ONPOCE IO OLEHKE KadecTBa NPEAOCTABICHHOM MHE

rOCy/IapCTBEHHOU yCIyTH MO Tene(oHy:

(nmata) (moamnucs) (®.1.0.)

JlokyMeHT co3faH B a/1eKTpoHHoW hopme. Ne 433 o1 15.03.2019. NcnonHutens: BannynnnHa A.®. B INEKTPOHHbINA
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[Tpunoxenue Ne 25
(cipaBoOYHOE)

PekBU3UTHI 10IKHOCTHBIX JINI, 0TBETCTBEHHBIX 32 MPeI0CTABIEHNE
roCcyJ1apcTBEHHOM YCJIYI'M M0 Bbllaue apXNUBHBIX CIIPABOK, APXUBHBIX
BBINNCOK, KONUA APXMBHBIX JOKYMEHTOB U OCYHIECTBJISIIONIUX KOHTPOJIb ee
HUCIOJIHEHUS

ApxuBHbIN O0TAEN MICTIONMHUTENBHOTO KOMUTETA

[lecTpedynHCKOTO MYHHIIMIIAIBHOTO paioHa
PecnyOnuku Tarapcran

J1OmKHOCTD Tenedon DJIEKTPOHHBINA aipec

HauanbHuk oTnena (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

HcnonHuTenbHbIM KOMUTET [lecTpeunHCKOro MyHUIIMIIAIBHOTO palioHa
PecnyOnuku Tatapcran

J1OmKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PykoBonurens
HcriomHUTETbHOTO KOMUTETA 884367)3-02-02 Albert.Habibulin@tatar.ru
Yrpapasromuil AeaaMmu
HcriomHUTETbHOTO KOMUTETA 884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
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ITpunoxenue Ne 2

K MIOCTAHOBJICHUIO

W criomHUTENbHOTO KOMUTETA
[lecTpeuMHCKOTO MYHUITUIAIBHOTO

paiioHa
Pecniy6nuku Tatapctan
OT Ne

AJIMUHUCTPATUBHBINA perjiaMeHT
NPeI0CTABJIEHUS FOCYIaPCTBEHHOM YCJIYTrH
10 KOHCYJIbTHUPOBAHUIO 110 BOIIPOCAM MECTOHAXOK/IAEHUS
APXUBHBIX JOKYMEHTOB, OTHECEHHBIX K rOCyIapCTBEHHOI COOCTBEHHOCTH

1. OO611e MonoXKeHus

1.1. Hacrosimuii pernaMeHT yCTaHABIMBAET CTAHAAPT U MOPSAIOK MPEIOCTaABICHUS
rOCy/IJapCTBEHHOW YCIYI'M IO KOHCYJIbTHPOBAHHIO IO BOIPOCAM MECTOHAXOKICHHUS
aApXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K TOCYJapCTBEHHOH coOcTBeHHOCTH Poccuiickoii
®enepanuu u Pecrryonuku Tarapcran (nanee — rocy1apcTBeHHas yCiIyra).

1.2. IMoxyyaTenu rocy1apCTBEHHOW YCIYTU: IOPUANYECKUE WU (PU3NYECKUE JIULIA
A1M00 MX YNOJHOMOYEHHBIE MPEACTABUTENH, 00OpalalolMecss Ha 3aKOHHBIX OCHOBAHUSX K
aApXUBHBIM JOKYMEHTaM I MOJIyYE€HUS W UCIOJB30BaHUS HEOOXOAMMOW WH(pOpMaIuu
(manee - 3asIBUTEID).

1.3. T'ocymapcTBeHHass yciayra mnpeaoctaBiseTcs VCHOJIHUTENbHBIM KOMUTETOM
[TecTpeunHCKOro MyHHUIIMIIAIBHOTO palioHa (najiee — Mcrnoiakom).

HcnomHurens rocyaapCTBEHHOW yciyrd — ApxXuBHbBIM oTaen McnomHuTensHOTO
komutera (manee — Otmen).

1.3.1. Mecto naxoxaenus Mcnonkoma: c. [lectpensl, yia. CoBerckas , 1.18;

Mecto naxoxnaenust Otaena: c.Ilectpeust, yn.Coerckas, 1.34.

I'padux paboter Hcmonkoma: exeaHEBHO, KpoMe CyOOOTBI U BOCKpPECEHbS,
noHenenbHuK - msatauna ¢ 8.00 go 17.00, 06ex ¢ 12.00 xo 13.00.

['padux mprema 3asBIeHUIA: COTJIACHO TpaduKy padOThHI OT/EA.

I'padpux pabotel Ortnena: exeAHEBHO, KpoMe CyOOOTBI M  BOCKPECEHbS,
noHeaenbHuK - yetBepr ¢ 8.00 mo 17.00, 06ex ¢ 12.00 mo 13.00.

1.3.2. CnpaBounsiii Tenedon Otaena: (84341) 2-46-84.

1.3.3. Anpec odunuansHoro caiita Hcmonkoma B MHGPOPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHOM cetu «UMHTepHeT» (maee — cerb «MHTEpHET®): http://
pestreci.tatarstan.ru);

1.3.4. Iudopmarus 0 TocyTapCTBEHHON YCIyre MOXET ObITh MMOJIy4YeHa:

1) mnocpencTtBoM HMH(POPMAIMOHHBIX CTEHAOB O TOCYJAapCTBEHHOH yciyre,
COJIEpKalNX BHU3YaJIbHYI0 M TEKCTOBYIO MH(OpPMAIMIO O TOCYIapCTBEHHOM YCIyTe,
pacrnoyIOKeHHBIX B ToMetneHusx icronkoma, 1iyist paboThl ¢ 3asButensmu. Madopmarnms,
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pa3MmemiaemMas Ha HWH(DOPMAIMOHHBIX CTEHJAX, BKIIOYAeT B ce0s CBEACHHUS O
rOCYJapCTBEHHOM yCiIyre, cojepskaiieiics B myHkTax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 sacrosmero Pernamenra;

2) nocpenctBoM cetu «HTEpHET:

Ha opunmaibHOoM caiite Ucmonkoma (http:// pestreci .tatarstan.ru);

Ha [lopTrane rocynapcTBEHHBIX U MYHULIMNANbHBIX yciyr PecnyOnuku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane TOoCymapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYyT ((YyHKITHI)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpamennu B MicmonkoM (JTMuHO WitH 110 TesneoHny);

4) npu MUCbMEHHOM (B TOM 4Hclie B opMe 3JIEKTPOHHOTO TOKYMEHTa) 00palieHuu
B Mcnonkowm;

5) B MHOTO(YHKIMOHAJILHOM LIEHTPE MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U
MyHUIUOANBHBIX ycayT (nanee — M®LI), B yaanennsix pabounx mectax MOLI.

1.3.5. Uudopmanusa mo BompocaMm MPEJOCTABICHUS TOCYIapCTBEHHON YCIyTH
pasmemiaercs crnemuanuctom Otaena Ha oduiuaibHoM caiite HWcemoiakoma u  Ha
nH(OPMAITMOHHBIX CTEH/IaX B oMmelieHusx Mcnoiakoma aiis paboThl ¢ 3asBUTEIISIMHU.

1.4. IIpenocTaBineHre rocy1apCTBEHHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUU C:
denepanbHbIM 3aK0HOM OT 6 OKTA0pst 2003 roma Ne 131-D3 «O06 oOmux mpuHITAIIAX
OpraHu3alMi MECTHOTO camoympaiieHus B Poccuiickoit denepanum» (nanee
OenepanbHbii 3akoH Ne 131-D3) (Cobpanue 3akonoaatenbctBa Poccuiickoit denepanuu,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHUH); DeepaibHbIM 3aKOHOM OT 22

okTs0pst 2004 roga Ne 125-®3 «O06 apXUBHOM Jele B
Poccuiickoit ®eneparun» (nanee - DenepanbHbiii 3akoH Ne 125-D3) (Cobpanue
3akoHoqarenbcTBa Poccuiickonn @eneparuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHUH);

denepanbHbM 3aKk0HOM OT 27 wmroist 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX MU MYHUIIMITAJIIBHBIX yciayr» (manee - denepanbHbIN
3akoH Ne 210-D3) (Cobpanue 3axkoHomaTenbcTBa Poccuiickoit deneparuu, 2010, Ne 31,
cT. 4179, ¢ yueToM BHECEHHBIX U3MEHEHU );

[Tocranosnennem IlpaBurennbctBa Poccuiickoit @enepanuu ot 15 utons 2009 roxa
Ne 477 «OO6 yrBepxnenuu I[IpaBun pgenompousBojAcTBa B (eaepaibHBIX OpraHax
UCIIOJTHUTENbHON BiacTu» (manee — IlpaBuna nmenmompowusBoactBa) (Pocculickasi rasera,
2009, 24 uroHSs, C yUeTOM BHECEHHBIX U3BMEHEHUN );

[IpaBunamu opraHu3alMi XpaHEHHS, KOMIUICKTOBAHMS, yue€Ta U HCIOJIb30BaHMS
nokymeHToB ApxuBHOro ¢onga Poccuiickoit @exnepauuu W APYrUX apXMBHBIX
JIOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHUIMMNAIBHBIX apXUBax, My3esiX U OuOIMOTEeKax,
opranusauusax Poccuiickod akaaeMuu HayK, YTBEPXKIACHHBIMU IIpHUKa3oM MuHHUCTEpCTBa
KynbTyphl Poccuiickoit @enepauuu ot 18 suBaps 2007 r. Ne 19 (manee — IlpaBuia
pabotel) (bromneTeHh HOPMATUBHBIX aKTOB (heJepalIbHBIX OPTraHOB HCIIOTHUTEIBHON
Bractu, 2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUN );

3akonom PecnyOnuku Tatapcran ot 28 utons 2004 rona Ne 45-3PT «O mectHOM
camoymnpannenuu B Pecriyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecnybOnmka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);
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3akonoM PecmyOGnuku Tarapcran ot 24 paexabps 2007 roma Ne 63-3PT «O
HAJICJICHUH OpPraHOB MECTHOIO CaMOYTpPABICHUS MYHHUIMNAIbHBIX 00pa3oBaHUN B
PeciyOnmke TatapcTaH OTACIBHBIMUA TOCYAAPCTBEHHBIMH ITOTHOMOYHSMHU PecmyOnmku
Tatapcran B oOnactu apxuBHoro nena» (maimee — 3akoH PT Ne 63-3PT or 2007 r.)
(Pecniy6nuka Tarapcran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX U3MECHEHUH );

3akoHom PecniyOnuku Tatapcran ot 20 urons 2017 roga Ne 63-3PT «O6 apxuBHOM
nene B PecyOmuke Tarapcran» (manee - 3akon PT Ne 63-3PT ot 2017 r.) (Cobpanue
3aKkoHoaTeabcTBa Pecriyonuku Taraperan, 2017, T 55 (wacts I), ct. 2016);

[ToctanoBnennem Kabunera Munuctpos Pecy6nmku Tatapcran ot 28.05.2007
Ne 203 «O pasrpaHnyeHHH COOCTBEHHOCTHM Ha apXUBHBIE JOKYMEHTBHI, CO3JaHHBIC /10
oOpaszoBaHms, OOBCAMHCHHS, pa3NCICHUS WM HW3MEHCHHs CTaTyca MYHHUITUIATBHBIX
0o0pa3oBaHMii M XpaHAIMMECS B MYyHUIIMTIATBHBIX apxwBax B Pecmybnmuke Tarapcran, u
o0ecrieyeHnN yuyeTa XpaHsSIUXCcs B MYHUIUIAIbHBIX apxuBaxX PecmyOnuku Tarapcran
apXMUBHBIX JOKYMEHTOB, OTHOCSIIUXCS K TOCYIapCTBEHHON COOCTBEHHOCTH PecmyOnuku
Tartapcran» (nanee — nocranosienue KM PT Ne 203) (Pecny6nuka Tatapcran, 2007, 25
nekalpsi, C y4eTOM BHECEHHBIX U3MEHEHUH);

YcraBom [lecTpeunHckoro MyHuIMnaibHOro paitona Peciy6nuku Tatapcran

(manee— Ycran); [lonoxkeHreM 0 MyHUITUTIAIBHOM Ka3€HHOM YUPEKICHUH

UcnonautensHoro komurera [lecTpedMnHCKOro MyHUITUMTIATILHOTO paiioHa

Pecnyonuku Tatapcran (nanee — [Tonoxxerue 06 MK); ITonoxxernrnem 06 apxuBHOM

otaeine McnoiHuTenbHOro koMuteTa llecTpednHCKOro MyHUIIUITAIBHOTO paiioHa,

YTBEPKIEHHBIM MTocTaHoBieHneM Mcnonkoma ot Ne (manee — Ilonoxxenue 00

oTAene);

[IpaBuamMu BHYTPEHHETO TPYAOBOTO pacropsiika McrnoiakoMa, yTBEp:KICHHBIMHU
pacnopsbkenueM pykopoautenst Mcnonkoma ot No  (manee — [IpaBuna).

1.5. B Hacrosmem PermameHTe HCHOJNB3YIOTCA CIEAYIOIIAE TEPMHUHBI H

ONIPENCIICHUS:
yaajeHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEJOCTABICHUS
TrOCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE

CTPYKTypHOE TojpasjaeineHue (ohpuc) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpa IMPEeI0CTaBICHUS
rOCYJJapCTBEHHBIX M MYHULHMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM WM CEIbCKOM
MOCEJICHUs] MYHUIIMTIAIBHOTO paiioHa (ropojckoro okpyra) Pecmybmuku Tatapctan B
COOTBETCTBUU c MIYHKTOM 34 [TpaBun OpraHHu3aluu NEeATEIbHOCTU
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX
YCIIYT, YTBEpPKIEHHBIX IocTaHoBieHueM I[IpaBurtenbcTtBa Poccuiickon dPenepauuu OT
22.12.2012  Nel376 «O6 yrtBepxknaenuu IlpaBun  opraHu3anuu — AESITEIbHOCTH
MHOTO(YHKIITMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUITATbHBIX
YCIIYT»;

TeXHUYeCcKass omuOKka - omwuOKka (omHcKa, orneyaTka, rpamMMaThyeckas WM
apudMeTHIecKast olroKa), T0MyIIeHHAs OPraHOM, PEI0CTaBIISIIOIIUM IOCyAapCTBEHHYIO
yCIIYTy, U IPUBEIIAs K HECOOTBETCTBUIO CBEJEHUN, BHECEHHBIX B JOKYMEHT (Pe3yiabTaT
rOCyJIapCTBEHHOU YCIIyTH), CBEJICHUSM B JOKYMEHTAaX, HA OCHOBAHUHU KOTOPBIX BHOCHIIUCH
CBEJICHUS;

MO/ 3asIBJICHUEM O MPEAOCTABIECHUU TOCYJAPCTBEHHOM YCIIYTH (J1ajiee - 3asiBJICHUE)
MOHMMAETCSl 3alpoC O TMPEIOCTAaBICHUH ToCylapcTBeHHOM ycmyrm (m. 1 cr. 2
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®denepanbHoro 3akoHa ot 27 urois 2010 roga Ne 210-D3). 3asBiieHHE COCTaBISETCS B
IPOU3BOJIBHOU (popMe, MO yCTaHOBJIEHHOMY OOpasily, WJIA 3aloJHAETCS Ha CTaHJapTHOM
Oonanke (mpwioxkenue Ne 1), 3asBieHue 3amojHSAETCS Ha CTaHAAPTHOM OJIaHKE B
AIIEKTPOHHOU opMme:

Ha opunraibHOM caiite Mcnonkoma (http:// pestreci.tatarstan.ru).

Ha [lopTasie rocyapcTBEeHHBIX U MyHULIMTIATBHBIX yeyT Pecrybnuku TaTapcran
(http://uslugi.tatarstan.ru);

Ha ExrHOM noprase rocy1apCTBeHHBIX M MYHULIMITAJIBHBIX YCIYT ((PYHKIUN)
(http://www.gosuslugi.ru/).
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2.

CranaapTt npeaocTaB/ieHUs] TOCYIAPCTBEHHON yCIyru

HanmenoBanue TpeOoBaHUS K

Copep:xanue TpeOOBaHUS K CTAaHIAPTY

HopmartuBHsIii akT,

CTaHJIapTy NpeI0CTaABICHUS yCTaHaBJIMBAIOIINI

rOCyJIapCTBEHHOM YCIyTH rOCYJIapCTBEHHYIO YCIYTY WIIH
TpeOOoBaHME

2.1. HauMeHoBaHHE TOCYHdapCTBEHHOM KoncynbsTpoBaHue no BompocaM MecTOHaxoxaeHus| Denepanbbiil 3aKkoH Ne 125-D3

yCIIyTH apXMUBHBIX IOKYMEHTOB

2.2. HaumeHoBaHue opraHa MecTHoro| VcmomHuTeIbHbIN KOMUTET ITecTtpeunnckoro| 4. 5 cT. 4 @eaepanbHOr0 3aKOHA

CcaMOYyIIpaBJICHU, HEIMOCPEICTBEHHO| MyHULIMIIAJIBHOTO paiioHa No 125-@3;

MPEIOCTABIISIONIETO  FOCYAapPCTBEHHYIO Hcnonuurens rocynapctBeHHoN yenyru — ApxuBHbIi| [lomoxenue 06 Otaene

YCIYTY otaen Mcnoskoma.

2.3. Onucanue pe3yiabTaTa KoHcynpTalus mo Haau4uio U MECTOHaX0XIeHUI0| DenepaibHblil 3akoH No 125-D3

MPEI0CTABICHUS roCcyapCTBEHHOM| 3ampalinBacMbIX CBEICHUM

yCIIyTH

2.4. Cpok npeaocTaBicHus| B 1eHb oOpalieHus 3asiBUTEII.

rocyJAapCTBEHHOU yCIyTH, B TOM yucie| Bo3MoOXHOCTB MPUOCTAHOBIIEHUS CpOKa
C YYETOM HEOOXOJMMOCTH OOpallleHHs B| IPEJOCTABICHUS] ~ TOCYJapCTBEHHON  YCIyru HE
OpraHu3alNH, YYaCTBYIOIIHE B| IpelyCMOTpEHA
PEeI0CTaBICHUN rocyapCTBEHHOU
YCIIyTH, CPOK MPUOCTAHOBJICHUS
IIPENOCTABIICHUS rocyapCTBEHHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTb
MPUOCTAHOBJICHUS IPETyCMOTPEHA
3aKOHOJATEIbCTBOM Poccutickon
denepanuu
2.5. WcuepnblBarommii nepedeHb|  OOparenue (IIpu JIMYHOM MpueMe win no tenedony, |4. 1 ct. 19 deaepanbHOro 3aKoHa
JOKYMEHTOB, HEO0OXOUMBIX B| B dbopMe  BIEKTPOHHOTO  JOKYMEHTa yepes| Ne 210-D3
COOTBETCTBUH C 3aKOHOJATEIbHBIMY| O(UIMaIbHBIN calT [lecTpeunHCKOro MyHUIIMIAIBHOTO
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500041 HWHBIMH HOPpMAaTHUBHbBIMU

IIPABOBBIMU aKTaMu TSt
IPEIOCTABIICHUS roCyJ1apCTBEHHOM
YCIIyTH, a TAKXKE yCIIyT, KOTOpbIE
SBIISIOTCS HEOO0XOAUMBIMU U
00s3aTeNIbHBIMA U1l TIPEAOCTaBICHMUS
rOCYJIapCTBEHHBIX YCIYT, MOAJIEKAIINX
NPEJICTaBICHUIO 3asBUTENIEM, CIIOCOOBI
UX MOJYYEHUS 3asBUTEIEM, B TOM UUCIIE
B AJIEKTPOHHOH (hopMe, MOPSIOK UX
IIPEICTABICHHUS

paiioHa, pakCUMHIIbHOE MMCbMEHHOE 00pallieHue).
[Ipy nTMYHOM NpHEME IPaKJaHUH MPEABSIBISCT:

- JTOKYMEHT, Y10CTOBEPSAIOIIUIN JINYHOCTB;
- JJOKYMEHTBI, TOATBEPKIAIOLIUE TOTHOMOYHUS
IPEICTaBUTEINS FOPUANYECKOTO JINLIA.
bnank 3asBieHus U1 NOMYyYEHUS! TOCYAAPCTBEHHON
YCIYyTU 3aBUTEIb MOXET MOJIYYUTb MpPU JHUYHOM
oOpamenuu B Ucnonkom, MO®LI, B yaaieHHbIX pabodnx
Mectax MOIL. OnektpoHHble (GopMbl  OJaHKOB
3asBJICHUS pa3MElleHbl Ha O(PUIMAIbHOM  CcaiTe
Hcnonkoma, [loprane rOCyJapCTBEHHBIX 51
MyHUIMNANBHBIX  ycayr Pecnybmuku — Tartapcrtas,
EanHoM noprane rocyJapCTBEHHbIX M MyHULMIAIbHBIX
yeiyr (pyHKIui).
3asiBIeHUE U MpUJIaraéMble JOKYMEHThl MOTYT OBITh
MPEACTABIICHbI (HampaBlieHBI) ~ 3asBUTEIEM  HA
OyMaXHBIX  HOCHUTENSIX OJHUM U3  CIEIYIOIIHUX
CIIOCOOOB:
JUYHO (JINLIOM, AEWCTBYIOIIMM OT UMEHU 3asIBUTEII,
Ha OCHOBAHHMH JIOBEPEHHOCTH);
[IOYTOBBIM OTIIPABIIEHUEM ; 3asIBJICHUE U TOKYMEHTHI
TaK)K€ MOT'YT OBITh
MpeCTaBJCHbl (HAMpaBJICHbl) 3asBUTEIEM B BHJIEC
AJIIEKTPOHHOTO JIOKYMEHTA, TMOJIMUCAHHOTO MPOCTOU
ANIEKTPOHHOM MOAMHUCHIO, 4Yepe3 HMHPOPMaLUOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH O0IIETO A0CTYyNa, B TOM
quCle yepes nH(pOpMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceThb «IHTepHET», CalT
Hcenonkoma, [lopran rocy1apcTBEHHbBIX U
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MYHULMITATBHBIX ycayr Pecny6nuku — Tatapcras,
Enunbrit mopTalt rocy1apCTBEHHBIX U MYHUITUTIATBHBIX

yeryr (byHKimii)

2.6. HcuepnbiBaronui NepEYEHb [IpeacraBienne 10KYMEHTOB, KOTOPbIE MOTYT OBIThH
JIOKYMEHTOB, HEO0OXOTMMBIX B| OTHECEHBI K JJaHHOU KaTeropuu, He TpedyeTrcs
COOTBETCTBUU c HOPMaTUBHBIMU
MIPaBOBBIMU aKTamu ISy
peoCTaBICHUS roCyJ1IapCTBEHHOM
YCIYTH,  KOTOpbIC HaxoMmsITCs B
pacrnopsKeHUH roCyJ1apCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO
CaMOyIpaBJIEHUS U UHBIX OpraHU3alnil
U KOTOpbIE  3aABUTEIb BIIPABE
NPEICTaBUTh, a TAKXKe CIOCOOBI HX|
MOJTYYEHHUS 3asIBUTEIISIMU, B TOM YHCIIE B

JJIEKTPOHHOM  (opme,  MOPSAOK  UX|
IIPECTABIICHNUS; rOCyJ1apCTBEHHBIN
Opras, OpraH MECTHOTO

caMoyIpaBJieHUsl IMOO opraHu3alys, B
paclopsKEHUH  KOTOPBIX  HAXOJISTCS|
JTAHHBIC IOKYMEHTBI

2.7. llepeueHb OpraHoB CormacoBaHue  rocyJapCTBEHHOU YCIYyTH HE
rOCy/IapCTBEHHOW BlacTh  (MECTHOTO| TpeOyeTcs

CaMOYTIPABJICHUSI) U WX CTPYKTYPHBIX|
Mo/Ipa3ieNieHuH, COTJIACOBaHUE
KOTOPBIX B CIIy4asiX, MPETyCMOTPEHHBIX
HOPMATHBHBIMH TIPABOBBIMU  aKTaMHU,
TpedyeTcs IS pe0CTaBICHUS
rOCY/IapCTBEHHOM  YCIYTHM U KOTOPOE
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OCYIICCTBIICTCA
HCIIOJTHUTEIbHOU
IMpCaoCTaBIIAIOIINM

yCIyry

OpraHomM
BJIACTH,
roCy/1apCTBEHHYIO

2.8. HcuepnpiBaromimii MepeyYcHb
OCHOBAaHMM [JIs1 OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISy
peAoCTaBICHUS roCyJ1apCTBEHHOM]

yCIIyTH

OTtka3 B mpremMe JOKYMEHTOB HE MPETyCMOTPEH

2.9. UcuepnbiBaromui IEpPEUYCHb
OCHOBAaHUU JIJI1 MPUOCTAHOBJICHUS WU

OTKa3a B MPEI0CTABICHUN

roCcyapCTBEHHOMN YCIyTH

OcHoBaHug
MPEI0CTABICHUS
YCTAHOBJICHBI.

OcHoBaHUs JUIT  OTKa3aB MPEI0CTaBICHUN

FOCYﬂapCTBeHHOﬁ YCIIYI' HC YCTaAaHOBJICHBI.

TUTSt IPUOCTAHOBJIEHUSI CPOKa
rOCyJJapCTBEHHON  yCIIyTH HE

2.10. Ilopsimok, pa3sMep M OCHOBaHUS
B3UMaHMS TOCYJaPCTBEHHOM MOIILIUHB]
WIM WHOM IJjiaThl, B3UMAaeMOM 3a

l'ocymapcTBeHHas yciayra IpenoCTaBiIsIeTCs HA

0€e3BO3ME3THOI OCHOBE

4. 3 ct1. 15 deaepanbHOro 3aKoHa
Nel25-D3;
4. | cT. 8 deaepanbHOro 3aK0Ha

IIPEIOCTABJICHUE rOCyJ1apCTBEHHOM| Ne 210-03

yCIyrd, BKIO4Yas HWHOOpPMALMIO O

METO/JMKE pacyeTa pa3Mepa  TakoM

TJ1aThl

2.11. Tlopsinok, pasmep u  ocHoBanusi| IIpemocraBienue HEOOXOJUMBIX M 00s3aTeabHbIX| 4. 3 cT. 15 DeaepaibHOTO 3aKOHA

B3UMaHMsl TJIaThl 32  MPENOCTaBIIEHUE YCIYT HE TpeOyeTcs Nel25-@3;

YCHYT, KOTOpBbIE ABJISIFOTCSA 4. 1 c1. 8§ @epepalibHOTO 3aKOHA
HEOOXOIMMBIMH 1 0053aTEILHBIMU IS Ne 210-P3

MPEIOCTABIICHUS roCy/1apCTBEHHOM

yCIyrd, BKIOYas HWHOOpPMALMIO O

METOJMKE pacyeTa pa3Mepa  TakoM
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I1J1aThI

2.12. MakcuManabHBIN CPOK OKHIAHUS B
odepeau NpU Tojaye 3ampoca o
MPEIOCTABICHUN roCyapCTBEHHOM
YCIIYTH U IIPU MOJYYEHUH PE3YIbTATA
MPEAOCTABICHUS TAKUX YCIYT

MakcumanbHbIN CpPOK OXKUJAHUSA npuema
HOJTyyaTelis yClIyru (3asBUTENS) NP MOJaue 3arpoca u
IIPU MOJYYEHUHU PE3YNIBTATA HE JOJDKEH NPEBBILATH 15
MUHYT.
OuepenHOCTh JUTSI OTJIEIBHBIX KaTeropui
ITOJTy4aTeJIel TOCYTapCTBEHHOM YCIIYTH HE YCTAHOBJIEHA

2.13. Cpok peructpalyud  3arpoca
3asIBUTEIIA 0 MpeA0CTaBICHUN

roCy1apCTBEHHOM YCIyTH, B TOM YHCIIE
B 2JICKTPOHHOU (popme

B nenn oOpateHus 3asBuTens
3anpoc, NOCTyNUBLIMK B 3JEKTPOHHOU (opme B
BBIXOJTHOM (IIpa3IHUYHBIN) J€Hb, PETUCTPUPYETCS Ha
CJIEYIOIIUH 32 BHIXOJIHBIM (Tpa3IHUYHBIM) pabounid
JICHb

. 16 4. IV IIpaBun
JIEeJIONPOU3BOJICTBA

2.14. TpeboBaHus K IOMEIICHHSIM, B
KOTOPBIX IPEeAOCTaBIISACTCS
roCcyJlapCTBEHHas  yCJIyra, K MECTY

OXXMJIaHUS U TIpUeMa 3asBUTEIICH, B TOM
qycie K 00eCeYeHuI0 JOCTYITHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C  3aKOHOJATEIbCTBOM

Poccuiickoint denepanmu 0 COpaabHOM
3alUTe WHBAIMWJOB, Pa3MEIICHUIO U

0(OpPMIICHUIO BU3YyaJIbHOU, TEKCTOBOU U

[TpenocraBnenue roCyIapCTBEHHOMN YCIIyTH|
OCYIIECTBJISICTCS B 3JaHUSX W TMOMEIICHUSX,
000pyI0OBaHHBIX MTPOTHUBOIIOKAPHOH ~ CHUCTEMOM u
CUCTEMOM MOXKApOTYIICHUSI, HEOOXOIUMO MeOebIo
Uit 0(OPMIICHHUS JIOKYyMEHTOB, WH(POPMAITMOHHBIMH

CTCHAAMU.

OoGecrieunBaercs  OeCHPENsITCTBEHHBIN JOCTYTI
WHBAJIMOB K MECTY MPEIO0CTABICHHSI TOCYIapCTBEHHOMN
ycinyru (ymoOHBINH BXOJ-BBIXOJ B TOMEIICHUS W

NEPEMCIICHNC B UX npez[enax).

BusyansHasi, TEKCTOBAs U MYJbTUMEIUIHAs]
MyJIbTUMEIUMHON  HMHPOpMaluu o| uapopmaus 0 HOpsIAKE [IPEIOCTABIICHHUS]
HOPAAKE NPCAOCTABJIICHUA TaAKUX yCIIyT rOCyapCTBEHHOM YCIYTH pa3MelaeTcsl B yA0OHBIX s
3asBUTEJIEM MECTaxX, B TOM YHUCJIE C Y4YETOM
OTPAaHUYEHHBIX BO3MOKHOCTEN MHBAJIMOB
2.15. Tlokazarenu poctynHoctd W] IlokazarensimMu JIOCTYITHOCTH  MNPEAOCTABIICHUS
Ka4yeCTBa I'OCYJAPCTBEHHOM  YCIYIHW, B| FOCYAAPCTBEHHOU YCIIYTH SIBJISIFOTCS:
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TOM qucCiac KOJIMYCCTBO PacCIIOJOKCHHOCTDh ITIOMCIICHUA APXHBHOI'O OTACJIA B
BSaHMO,HGfICTBHfI 3asIBUTCIIA ¢ 30HC JOCTYIIHOCTHU O6H_ICCTBCHHOFO TPAaHCIIOPTA,
JOJDKHOCTHBIMHA JJMIIaMu I1pH HaJIM4yue HCO6XOI[I/IMOFO KOJIMYCCTBA CIICIHNAJIMCTOB
npcaoCTaBJICHUN FOCYI[apCTBeHHOﬁ a TakKKe HOMCIHeHHﬁ, B KOTOPBIX OCYHICCTBJIACTCA
YCIIYyIu Hu nux MMPpOAOJIKUTCIIBHOCTD,) IPUEM JOKYMCHTOB OT SaHBHTeHCI;’I;
BO3MOXHOCTB IMOJIYUICHUA HaJIn4yue I/IC‘-IepHI)IBaIOIHeﬁ I/IHqJOpMaI_II/II/I Q
FOCYI[apCTBeHHOﬁ YCIIyTul B cnoco6ax, MopsAAKEC H CpOKax IIPCAOCTABJIICHNA
MHOFOCIJYHKHI/IOHEU'IBHOM LCHTPS FOCYI[&pCTBCHHOfI yCIIyru Ha I/IHq)OpMaI_II/IOHHBIX
nNpCeaoCTaBJICHUA TOCYAApPpCTBCHHBIX H CTCHAAX, I/IH(l)OpMaI_[I/IOHHBIX pecypcax HMcnonkoma B
MYHHUIUIIAJIBHBIX YCIIYT, B YAAaJICHHBIX CCTHU «I/IHTepHCT»; Ha HOpTEUIe TOCYIapCTBCHHLIX U
pa60qHX MCCTax| MYHHIIHUITIAJIbHBIX ycCiayr PGCHY6J'II/IKI/I TaTapCTaH
MHOI‘O(bYHKHI/IOHaJ]BHOFO LHCHTpPA EI[I/IHOM IMOPTAJIC TOCYAAPCTBCHHBIX 1 MYHUIIUIIAJIBHBIX
npcaoCTaBJICHUA TI'OCYAAaPCTBCHHBIX H yCIIyr ((I)YHKHHP'I),
MYHHUIUIIAJIBHBIX YCIyr, BO3BMOXHOCTE OKa3aHHUC IIOMOIIK HMHBaJIWIaM B IIPCOIOJICHUN
IMOJIyUCHUA I/IH(l)OpMaI_II/II/I 0 X0I¢< 6apLepOB, MCHIAIOMIKUX ITOJYYCHHUIO MMH YCJIIYI' HAPpaBHG
MpCaA0CTaBJICHHUA FOC}/I[apCTBeHHOﬁ C APYTr'MMH JIMIaMH.
yCIlIyIru, B TOM 4HCJIC C UCITOJIb30BAHUCM KauecTBO MMpCa0CTaBJICHUA FOC}’I[&pCTBGHHOfI YCIIyTH
I/IH(1)OpMaL[I/IOHHO—KOMMYHI/IKaI_[I/IOHHBIX XapaKTCPU3YECTCA OTCYTCTBUCM:
TEXHOJIOT UM oqepe):[eﬁ npu 1NpueMe M BbIAAYC JOKYMCHTORB
3aABUTCIISIM,
HapyH_IeHI/Iﬁ CpPOKOB IIpeaoCTaBJICHUA
roCyJJapCTBEHHOU YCIIyTH;
Kanob Ha nercTBus (0e3/1eiCTBUE) MYyHUIIMTATBHBIX
CIIy’Kallux, npeaoCTaBJIAOIINX rocyagapCTBCHHYIO
YCIYTY,
»Kanoo Ha HCKOPPCKTHOC, HCBHHUMATCJIBHOC
OTHOIICHHUC MYHHUIUIIAIBHBIX ClIyKalux,
OKa3bIBAIOIINX roCyaapCTBCHHYIO YCIyTy, K
3a4BUTCIIAM.
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I[Ipy momaye 3ampoca O  OPENOCTaBICHUU
roCyJJapCTBEHHOU YCIYTH U MPH MOJyYEHUU PE3ybTaTa
roCcyJapCTBEHHOM yCIIyTH - OJIHOKPATHOE
B3aUMO/JICHCTBUE JOJKHOCTHOTO JULa,
MPENOCTABISIONIETO0 TOCYAApPCTBEHHYIO  YCIYTry, U
3asBUTENs.  [IpONOIDKUTENBHOCTh  B3aUMOJACWUCTBUS
omnpenesaeTcss HacTosAmuM PerimameHTom.

[Ipu npenocTaBaeHUN rOCYyTAPCTBEHHOM YCIIYTH B
MO®II, B ynmaneHHelx pabounmx Mectax MOIL]
KOHCYJbTAllMI0, TIPUEM W  BbIJA4y JIOKyMECHTOB
ocymiecTsisieT crneruanuct MOILI.

Nudopmanus 0 X0J1e NPeOCTABICHUS
rOCyJJapCTBEHHOM YCIyTM MOXKET OBbITh TOJydYeHa
3asgButeeM Ha  cadte  HMcnosnkoma, — Iloprane

roCy1apCTBEHHBIX 151 MYHUIUITAIBHBIX yCIyT
Pecny6mnuku Tarapcran, Ennnom rnopTase
rOCyIapCTBEHHBIX 151 MYHHIUITAIBHBIX yCIyT

(pynkmuit), B M®II, ynanennsix paboynx mecrax
M®I]

roCyapCTBEHHOM yCIIyTH
3JIEKTPOHHOH (hopme

2.16. Ocobennoctu MPEIOCTABIICHUS]

B

3asBlieHHE O  TMPEJOCTaBICHUM T'OCYIapCTBEHHOM
YCIyTH MOXET ObITh  HampaBieHo B (opme
DJIGKTPOHHOTO JOKYMEHTa: Ha O(UIMaIbHOM  CaiTe
Ucnonkoma (http://pestreci .tatarstan.ru);
Ha [lopTrasne rocy1apCTBEHHBIX U MYHUITUTIATBHBIX

yCIIyT Pecny6nuku TaTtapcraH
(http://uslugi.tatarstan.ru);
Ha EnuHOoM mopTasie TOCymapCTBEHHBIX U
MYHULUIATbHBIX yCIIyT (pyHKIIHIT )
(http://www.gosuslugi.ru/)

4. 1 c1. 19 @enepanbHOro 3akoHa
Ne 210-®3
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3. CocTaB, noc/1€10BaTeILHOCTb U CPOKH BbINOJTHEHHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMs K NMOPSAKY UX BBINOJIHEHHUS, B TOM YUCJ€e 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOI opMme, a TaKKe
0CO0ECHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPoOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPAX, B YAAJEeHHbIX pado4ux MecTax
MHOTO(YHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U

MYHUIUNAJIBHBIX YCJIYT

3.1. Onucanue MOCIAENOBATEIBHOCTH ACHCTBUM MpU  MPEAOCTaBICHUN
rOCy1apCTBEHHOM YCIyTH

3.1.1. mpenmocraBieHHMEe TOCYIAPCTBEHHOM YCIYTH II0 KOHCYJBTUPOBAHUIO IIO
BOIIPOCAM MECTOHAXOXICHHSI apXHBHBIX JIOKYMEHTOB BKJIIOUAeT B ce0s CIIEIyIOLIUE
POLIETYPHI:

1) KOHCYJIBTHUPOBaAHHE 3asBUTEIISA, OKa3aHUE MOMOUIU MPH 3arl0JTHEHUN/
COCTaBJICHUH 3asIBJICHUS;

2) IpUHATUE U PETUCTPALIUS 3asBIICHHUS;

3) cOop uHpOpMAaLIMK 110 BOIPOCAM MECTOHAXOXKIEHUS apXUBHBIX IOKYMEHTOB;

4) BbI1aya 3asBUTEIIO PE3yJIbTaTa TOCYJapCTBEHHON YCIYTH.

3.1.2. brok-cxema MOCIEAOBATEIIBHOCTH JEUCTBUM 10 NPEIOCTaBICHUIO
rOCyAapCTBEHHOW YCIIYTH IPEJACTABICHA B IPHIOKEHUHU Ne 2.

3.2. OxazaHue KOHCYJbTallMil 3asBUTENIO, TIOMOIIM TPU  3aMOJHEHUU/
COCTaBJICHUHM 3as1BJICHUS

3asBurens oOpamaercs B OTaen JU4YHO, MO Tesne(oHy /WU MUCbMEHHO, B TOM
YHUCJIE MO 3JEKTPOHHOW MOYTE, JUIS MOJTYYEHUS KOHCYJbTAlUd O MOPSJKE MOIYYEHUS
rOCyAapCTBEHHOW YCITyTH.

Cneunanuct OTaena oCyluIecTBISET KOHCYJIbTUPOBAHUE 3asBUTENS, B TOM YHCIIE
o cocTaBy, (opMe U COAEPKAHUIO TOKYMEHTAlMU, HEOOXOAMMOW JUIsl TOJyYEHHS
roCyJapCTBEHHOM YCIYTM M MpU HEOOXOJIMMOCTH OKa3bIBAET MOMOIIb B 3aIOJHEHUU
OJlaHKa 3asBJICHUS.

[Ipouenypa, ycraHaBirBaeMas HACTOSIIIMM IYHKTOM, OCYIIECTBIISIETCS B JI€Hb
oOpaIeHus 3asiBUTEIIS.

Pe3ynpTaT npoueaypbl: KOHCYJIbTAalNs 3aIBUTEIIS.

3.3. [IpunaTHe u peructpauus 3asaBiCHUS

3.3.1. 3asBurens (ero mpeAcTaBUTENb) JUYHO WK 4Yepe3 MOI] na OGymakHOM
HOCHUTENIC, B DJEKTPOHHOM BHUIE uepe3 odummanbHbiii caiit Hcmonkoma, Ilopran
rOCy/IapCTBEHHBIX U MyHUIMNAIBHBIX yciayr PecnyOnuku Tatapcran, Enuneiii mopran
rOCYy/IapCTBEHHBIX U MYHMUIMIAIBHBIX YCIyT ((QyHKIUI) A100 MO MOYTE MOYTOBBIM
OTMpaBIICHUEM TOJAeT (HampaBiigeT) 3asBiieHHE. JJOKYMEHTbI MOTYT ObITh MOJAHbI
yepe3 ynaneHHoe padouee mecto MOIL. Crincok yaaneHHbIX pabounx MECT MPUBEACH B
npuinoxeHuu Ne 3.

3asBiIeHUE O MPEJOCTABICHUHN TOCYIAPCTBEHHON YCIYTH B 3JEKTPOHHOU (popme
Hampasisiercss B OTaen mo 3JeKTPOHHOW mouyTe uiau 4epe3 VHTepHeT-pUEMHYIO
Hcnonkoma. Perucrtparusi 3asBieHHs, TMOCTYNHBIIETO B DJJIEKTPOHHOU (opme,
OCYULIECTBJISIETCS B YCTAHOBJICHHOM MOPSIJIKE.
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3.3.2. Cneunanuct OTAena perucTpupyeT 3asBJICHUE.

[Ipouienypsl, ycTaHaBIUBAaEMbI€ HACTOSIIUM ITYHKTOM, OCYIIIECTBIISIOTCS B
TeyeHue 15 MUHyT ¢ MOMeHTa oOpaIeHus 3assBUTEIS.

PesynbTraT npolenyp: 3aperucTpupOBaHHOE 3asBIICHHE.

3.4. Coop nH(DOpMAaITHU IO BOITPOCAM MECTOHAXOXK/ICHUS apPXUBHBIX JOKYMEHTOB

3.4.1. Cnenuanuct Otnena:

MPOBEPSICT HAIMUKE JOKYMEHTOB B apXUBE;

B CJIy4ae OTCYTCTBHUS HEOOXOIMUMBIX JOKYMEHTOB B apXHBE OCYIIECTBIISET TOUCK
MECTOHAXOXKACHUS TJOKYMEHTOB MO JJOCTYITHBIM 0a3aM JTaHHBIX;

B Cllydyae yCTaHOBJICHUS HEOOXOTUMOCTHU AOMOJIHUTENBHON HHPOPMAITUH OT
3asBUTEJIS JIeJIaeT 3aMpocC 3asBUTEIIO;

MIOCJI€ YCTAHOBIIEHUS MECTOHAXOXKCHUS JOKYMEHTOB B MUCbMEHHOU (hopme (1o
dakcy), B popMe 3JEeKTPOHHBIX COOOIICHUM, B (POpME YCTHOTO COOOIICHHS 3asIBUTEIIO
BO BpeMsa TMpueMa WM 1o TejaedoHy cooOImaer HEOOXOAUMBIE CBEIACHUS O
MECTOHAXO0XJACHUH JIOKYMEHTA 3asIBUTEIIO;

npeajiaraeT 3arnojHUTh 3asBUTENIO 3asBlICHUE (B MUCbMEHHOW ¢opMe wWin B
dbopme dIEKTPOHHOTO JTOKYMEHTA) O BblJau€ apXUBHOM CIpPaBKU (apXUBHOM BBIMHUCKH,
KOITMY apXUBHBIX JJOKYMEHTOB) IIPH HAJIMYUH JTOKYMEHTA B apXHBE.

[Ipouenypsl, ycTaHaBIMBAaEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIOTCS B ICHb
0OpallleHHs 3asIBUTEIIS.

Pe3ynbTaT mpolieayp: KOHCYIbTalMs 3asIBUTEIIS 0 MECTOHAXOKACHUIO
JIOKYMEHTOB.

3.5. IIpenocraBienue rocy1apcTBEHHOM ycuyru uepe3 MOI]

3.5.1. 3asBUTENH BIIpaBe 00PATUTHCA JUTSl MOTYUYEHUS TOCYJaPCTBEHHON YCIYTH B
ML, ynanennoe pabouee mecto MDII.

3.5.2. IlpenocraBneHue rocy1apcTBeHHOM yciyru uepe3 M®I] ocymiecTBisiercs
B COOTBETCTBHH C periiaMeHToM paboTel ML, yTBepk/I€HHBIM B yCTAHOBIEHHOM
MOPSAKE.

3.5.3. IIpu nocryrmiennn JOKyMeHTOB u3 M®II Ha nosydeHue rocy1apcTBEHHON
YCIIYTH, MPOUEAYPHl OCYILIECTBIISIIOTCS B COOTBETCTBUU C IMYHKTOM 3.4 HACTOSILIETO
Pernamenta. B cimydae, korja 3asBUTENIeM CIOCOOOM IMOJYyYEHHS! pe3yibTaTa yKa3zaH
«aepe3 MOLIy», pe3yabTaT rocy1apCcTBEHHOM ycinyru Hanpasisiercs B MOLI.

3.6. McipaBiieHHE TEXHUYECKUX OLIMOOK

B cBsI3u ¢ TeM, 4TO pe3yJabTaTOM roCyIapCTBEHHON YCIIYTH SIBIIICTCS
KOHCYJIbTAIIMSI, HCTIPABIICHUE TEXHUYECKON ONTMOKN HE OCYIIECTBIISETCS.

4. Ilopsinok u ¢GopMbI KOHTPOJIA 32 MPEI0CTABIEHUEM
rocy1apcTBeHHOMN yCJIYyI'H

4.1. KoHTponp 3a MOJHOTOM M KayeCTBOM IPEIOCTABICHHS TOCYAapCTBEHHOU
yCIyTd BKJIIOYAeT B ce0s: BBIABICHUE M YCTpAaHEHUE HapyLICHUH MpaB 3asBUTENEH,
paccMOTpeHHUe Kajio0, MPOBEIeHNE MPOBEPOK COOIIOICHUS MPOLIEyp MPEIOCTaBICHHUS
rOCyJIapCTBEHHOM yCJIYrd, TIOATOTOBKY pelieHud Ha jaeictBus (Oe3aeicTBue)
JOJKHOCTHBIX JIUIL OpraHa MECTHOTO CaMOYIIPaBIICHUS.
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dopMaMHM  KOHTPOJIsi 3a COOJIOJIGHUEM MCIHOJHEHUS aJMUHUCTPATUBHBIX
MPOLIEAYP SABIISIOTCA:

MIPOBEJICHUE MPABOBOM AKCHEPTU3bI MPOEKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
roCyJapCTBEHHOM yCIyrH. Pe3ynbTaToM 3KCHEPTU3 SIBISETCS BUSUPOBAHUE IMPOEKTOB;

IIPOBEJICHUE B YCTAHOBJICHHOM IMOPSAKE MPOBEPKHU BEACHUS JAEIIONPOU3BOJICTBA;

MPOBEICHUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJIBHBIX IPOBEPOK COOIIOICHUS
MpoLEAYp MPEAOCTABIEHUS IT'OCYIAPCTBEHHOMN YCIIYTH.

KoHTposibHbIE TpPOBEPKH MOTYT OBITh IIJJAHOBBIMH (OCYILECTBISATHCS HA
OCHOBaHMM TOJYTrOJOBBIX WJIM TOJIOBBIX IUJIAaHOB pabOThl OpraHa MECTHOIO
CaMOYTIpaBJICHUsI) W BHEIUIAaHOBBIMU. [Ipu TpoBeneHUM IUIAHOBBIX MPOBEPOK MOTYT
paccMaTpHUBaTbCsl BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM TI'OCYIapCTBEHHOM
yciyrd  (KOMIUIeKCHble mpoBepku). [lo KOHKpeTHOMY OOpallleHUIO0 3asBUTEIIA
MPOBOJASTCS BHEIJIAHOBBIE ITPOBEPKHU.

4.2. Texkymuii KOHTPOJIb 3a COOJIIOJIEHWEM TOCIIEIOBATEIIbHOCTH JIE€UCTBUM,
ONPE/CIICHHBIX  QJMUHUCTPATUBHBIMU  MPOLEAYpaMH MO  MPEIOCTaBICHUIO
rOCYJTapCTBEHHOM YCIIYT'H, OCYIIECTBIISIETCS yIpaBaeinaMu lcronkoma AJIEKCEEeBCKOTO
MyHHUIMNAIBHOTO paiioHa PecriyOnuku Tarapcran.

4.3. llepedyeHp IOJKHOCTHBIX JIML, OCYIIECTBISIOIIMX TEKYIIUHA KOHTPOJIb,
YCTAHABIIMBAETCS TOJOKEHUSAMH O CTPYKTYPHBIX MOJAPA3ACICHUSX OpraHa MECTHOIO
CaMOYIIPaBJICHUS U I0JPKHOCTHBIMU PETJIAMEHTaMU.

ITo pe3ynbraram NpoBEICHHBIX MPOBEPOK B CIIy4ac BbISIBJICHUS HApYIICHH MTpaB
3asBUTEJIC BUHOBHBIE JIMIA MNPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHOmaTenbCcTBOM Poccurickon denepanuu.

4.4 Havanpauk OTAena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIM)
HEHaJIJIeXKalee BhIMOJTHEHUE aJMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B paszjeie 3
HacTtosmiero Pernamenra.

4.5. KoHTposib 3a NPEAOCTABIEHUEM TOCYAAPCTBEHHOW YCIYIM CO CTOPOHBI
rpakaadH, HWX OOBEAMHEHUW W OpraHu3alluil, OCYIIECTBISETCS IMOCPEICTBOM
OTKPBITOCTH JAesiTeNbHOCTH VcmosikomMa Tpu MPEeJOoCTaBICHUM TOCYAapCTBEHHOU
YCIIYTH, TOJYyYCHHUs TOJHOM, aKTyaJIbHOW U JIOCTOBEpPHOW HH(OpMAIUK O TOPSJIKE
NPENIOCTaBIECHUsI  TOCYAAapCTBEHHOM  YCIYrM M BO3MOXKHOCTH  J10CYI€OHOTO
paccMoTpeHusi oOpareHuit (3kajio0) B Mpolecce MPeIOCTaBICHUS] TOCYIapCTBEHHOM
YCIIYTH.

5. ocyneOnplii (BHECYnEOHBIN) MOPSA0K 00KAIOBaHUS PEIICHUH U IeHCTBUIMA
(6e3meiicTBuS) OPraHOB, MPEJOCTABIISIIONINX MYHUITUTIATBLHYIO YCIIYTY, a TAKKE X
JOJDKHOCTHBIX JIUIT, MyHUITUTIATBHBIX CITYXKAITUX

5.1. Tlonmyuarenu MyHUIIMOAIBLHOW YCJIYTH HMEIOT IMPaBO Ha 00XajJoBaHUE B
nocyneOHOM Topsisike nercTBuil (0e3aeicTBUsA) coTpyaHUKOB OTaena, y4yacTBYIOIIMX B
MPEAOCTABICHUA MYHUUUNAIBHOW yciyrd, B Otnen wim B COBET MyHUUMIAIBHOTO
00pa3oBaHUs.

3asBUTEb MOXKET 00PATUTHCA € KaT000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylleHHe cpoKa pErucTpaluyd 3ampoca 3asBUTENS O MPEJOCTABICHUU
MYHULIANIAIBHOW YCIIYTH;

2) HapyIIEHHE CPOKa MPEIOCTABICHUS MyHUIIMNAIBHON YCIIyTH;

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbBIHA
Crpanuua 99 n3 266. CTpaHuua co3gara: 13.03.2019 11:24 ¥ TATAPCTAH



3) TpeGoBaHuEe y 3asiBUTENS JIOKYMEHTOB WM MH(MOpManuu JHOO OCYIIECTBICHUS
JNEWCTBUM, TNPEACTABICHHE WJIM  OCYLIECTBIEHHE KOTOPBIX HE  IPEIYCMOTPEHO
HOPMATHBHBIMH TPAaBOBBIMU akTamu Poccwuiickoit ®deneparuu, PecnyOnmukm Tartapcran,
[lecTpeuMHCKOro MyHHUIIMIAIBHOTO palioHa JIJIsl IPEIO0CTaBICHUS MyHUIUIIATBHON YCIIYTH;

4) oTkaz3 B OpHEME JIOKYMEHTOB, MHPEIOCTaBICHUE KOTOPBIX NPEITyCMOTPEHO
HOPMATHBHBIMH TPaBOBBIMU akTamu Poccuiickoit ®deneparuu, Pecnybmukm Tartapcran,
[lecTpeuMHCKOr0 MyHUIMIIAJIBHOTO pailoHa sl MPEAOCTaBICHUS MYHHIIMIAIBHON YCIIyTH,
y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUM MYHULIMIAIBLHON YCIYTH, €ClIi OCHOBAHMS OTKa3a He
pPeayCMOTpPEHbI (peiepaibHbIMU 3aKOHAMH M MIPUHSATHIMH B COOTBETCTBUU C HUMH WUHBIMU
HOPMAaTUBHBIMH MpPaBOBbIMM akTaMu Poccuiickoii @enepanuu, 3aKOHAMHU W HWHBIMHU
HOPMATUBHBIMM  TPaBOBbIMU  akTaMu PecnyOnmuku  Tatapctan, MyHUIUMNATBHBIMU
MIPABOBBIMH AKTAMU;

6) 3aTpebOoBaHKE OT 3asBUTENS MIPHU NPEJOCTABICHUN MYHUIIMIIAILHON YCIIYTH TUIATHI,
HE MpPEIyCMOTPEHHOM HOPMAaTUBHBIMM MNpaBOBbIMM akTamMu Poccuiickonn ®enepannu,
Pecny6onuku Tatapcran, [lecTpedurMHCKOTO MyHUIIMIIAIBHOTO pPalioHa;

7) otka3z Ortnena, AobKHOCTHOro Jsuma OTAena, B HCHOPABICHUH JOMYHIEHHBIX
OMeYaToK M OMMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHULUIIAIBHON YCIIyTH
JOKyMEHTaX MO0 HapyIlIEHWE YCTAaHOBJIEHHOTO CPOKA TAKUX UCIIPABJICHHI.

8) HapylleHHe CpoKa WIA TOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
NPEIOCTABIECHUSI MyHUIIMIIAJIbHON YCIIYTH;

9) npuoCTaHOBJIEHHE MPEIOCTABICHUS MYHULUNAIBHOM YCIYTH, €CIM OCHOBAHUS
IPUOCTAHOBJICHUSI HE TMPEAyCMOTpEeHbl (enepaqbHbIMU 3aKOHAMHU W TPUHATHIMU B
COOTBETCTBMM C HHMM MHBIMM HOPMAaTHBHBIMH IIPaBOBBIMH akTaMu Poccuiickoii
denepanvy, 3aKOHAMW M HMHBIMH HOPMATUBHBIMH TIPABOBBIMH akKTamMu PecmyOnuku
TaTapcTaH, MyHULIMIAIbHBIMU TPABOBBIMU AKTAMH.

10) TtpeboBanue Yy 3asBHUTENS TPH MPEAOCTABICHUA MYHHUIIMNAIBHOW YCIyTU
JOKYMEHTOB WJW HH(OpMALMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh TPHU MEPBOHAYAIIBHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPENIOCTABIECHUS MYHHUIIMNAIbHOW YyCIyrd, JuOO0 B MPEJOCTABICHUH MYHULUIAIBHOU
YCIYyTH, 32 MUCKJIIOUYCHUEM CIIy4aeB, MPEIyCMOTPEHHBIX NyHKTOM 4 wactu 1 crateu 7
denepanbHOro 3axkoHa Ne 210-P3.

5.2. XKanob6a Ha pemeHuss U aerctBus (Oe3neiicTBHE) opraHa, MPEeAOCTaBIISIONIETO
MYHUIMOAIBHYIO  YCIyry,  JOJDKHOCTHOIO  JIML@  OpraHa,  MpeA0CTaBIISIONIETO
MYHULUMOAIBHYIO  yCIYyTY, MYHUUUIAIBHOIO  CIIYXallero, pyKOBOAUTENS  Oprasa,
IPEIOCTABISAIONIEIO0 MYHULUIAIBHYIO YCIyry, TOJaeTcs B MHCbMEHHOM (opme Ha
OyMa)KHOM HOCHTEJIE WM B DJIEKTPOHHOU opme.

Kanoba moxxketr ObITH HampamieHa Mo modte, yepe3 M®PII, ¢ ucnonszoBanuem cetu
"Unrepuer", odunmansHoro caiita llecTpeunnckoro myHunumansHoro paiiona (http:/
pestreci.tatarstan.ru), EnmHOoro mopTasa TOCYJIapCTBEHHBIX M MYHHUIUNAIbHBIX YCIyT
Pecnyonuku Tatapcran (http://uslugi.tatar.ru/), EnuHoro mnoprana rocyaapCTBEHHBIX H
MyHUIMNATBHBIX yeayr (dyakuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBbITh
IPUHATA PU JTUYHOM [IPUEME 3aASIBUTEISL.

5.3. Kanob6a, noctynusiuasi B OpraH, MpPeAOCTaBIAIONINI MYHUIMIIAIBHYIO YCIYTY,
aM00 BBINIECTOAIIMN oOpraH (NP €ro HaJIW4YWHu), MOJJICKUT PACCMOTPEHUIO B TEUEHUE
NATHAIUATH paboyuX JHEW CO JIHA €€ perucrpaluu, a B ciiydae oO)KajloBaHHUS OTKa3a
OpraHa, MpeIOCTaBIIIOIIEr0 MyHUIUIIAIIBHYO YCIYTYy, B IPUEME TOKYMEHTOB y 3asIBUTEIIS
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aM00 B HCHPABICHUU JOMYIIEHHBIX OMEYaTOK MU OIIMOOK WM B cliydae 0O0KajJoBaHUS
HapyILIEHUsI YCTAaHOBJIEHHOTO CPOKA TAKUX UCIPABJICHUH - B TEUEHHUE MSITH pabounx JHEH COo
JTHSL €€ PerucTpanuu.

5.4. Kanoba nomkHa coaepKaTh CISAYIONIY0 HH(POpMAITHIO:

1) HanMeHOBaHKE OpraHa, MPEeAOCTaBIIAIOIIEr0 YCIyry, JOKHOCTHOIO JIMIA OpraHa,
IPENOCTABISIONIETO0 YCAYry, WIH MYHHUIMIAIBHOIO CIIY>KAIllEro, pPEelIeHUs W JEHCTBHS
(Oe3meicTBUE) KOTOPHIX 00KATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (MOCIEAHEE - TPU HATWYHH), CBEICHUS O MECTe
KUTEIBCTBA 3asBUTENS - (PU3WYECKOro Jula Ju00 HAaMMEHOBAaHUE, CBEJIEHHUA O MeECTe
HAXOXKJCHUSl 3asBUTENS - IOPUIAUMYECKOrO JIMIA, a TaKkke HoMep (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) JIEKTPOHHOM MOUTHI (IPU HAJIWMYMH) M TIOYTOBBIA ajpec, IO
KOTOPBIM JI0JI’KEH ObITh HAIIPaBJIeH OTBET 3asIBUTEIIIO;

3) cBeneHus o0 oOOXKaldyeMmbIX pelieHUsX M JeucTBUsIX (Oe3aeicTBUM) oOpraHa,
OPEJOCTABISAIONIEIO0  MYHULMIAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIMIAa  OpraHa,
MPEIOCTABIISAIONIEr0 MYHULUIIAJIBHYIO YCIYTY, WIM MyHULUIIAJBHOTO CITYXKAaIlero;

4) 1oBOABI, HA OCHOBAaHUM KOTOPBIX 3aBUTEIb HE COTJIACEH C PEIICHUEM U IEUCTBUEM
(Oe3nelicTBUEM) oOpraHa, MPEJOCTABISAIONIETO YCIYry, JOJKHOCTHOTO JIMIla OpraHa,
MPEIOCTABISIONIETO YCIYTY, I MYHUIIMIAIBHOTO CITYKaIlEro.

5.5. K xanobe MoOryr ObITb NPUIOKEHBI KOMHUU JOKYMEHTOB, MOJTBEPKAAIOLINX
U3JI0KEHHBIE B Kajo0e 00cToATeNnsCcTBA. B TakoM cilydae B »kajioOe MPUBOJUTCA MEPEYEHb
IpUIaraeMbIX K Hel JOKYMEHTOB.

5.6. XKanoba noanuceiBaeTCsl MOJABUIMM €€ MOJIydaTeleM MyHUIIUIATIbHON YCIIyTH.

5.7. Tlo pe3ynabTaramM pacCMOTPEHHs >KajdoObl MPUHUMAETCS OAHO U3 CJIEAYIOLINX
pELICHUN:

1) >xanmo0a ynoBIETBOPSIETCS, B TOM 4ucie B (OpME OTMEHBI MPUHATOrO PELICHMUS,
UCHPABJIEHUS] JOMYIICHHbIX ONEYaTOK M OIMOOK B BBIJIAHHBIX B  pe3yJbTaTe
IPEIOCTABIICHUSI FOCYAAPCTBEHHOM YCIYrM JAOKYMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX
CPEICTB, B3MMaHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHBHBIMUA TPABOBHIMH aKTaMHU
Poccuiickoii ®enepannn, HOpMATUBHBIMU NpaBoBbIMH akTamu Pecnyomuku Tarapcraw,
MYHUIIUTIaJTbHBIMU TIPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBAETCS.

He mno3gnee pAHs, clieqyromlero 3a JHEM MPUHATUA pPEHIeHUs, YKa3aHHOTO B
HACTOSIIIEM MYHKTE, 3asBUTENII0 B MUCbMEHHOM (OpME U MO JKEIAHUIO 3asBUTENS B
ANEKTPOHHOM (popMe HampaBisieTCs: MOTUBUPOBAHHBIM OTBET O pe3yibTaTaX pacCMOTPEHUS
KATOOBI.

5.8. B caywae mnpusHaHuA >KajmoObl TOJNJICKAIIECH YAOBIETBOPEHUIO B OTBETE
3asiBUTENI0 JaeTcsi MHQOpMaus O ACHCTBUAX, ocyliecTBiIsieMblx OTaenoMm, B LENAX
HE3aMeUIUTEIBHOIO YCTPaHEHUS BBISBICHHBIX HApyIICHUN MPU OKa3aHWU MYHULUIATbHON
yCIyTd, a TaKKe MPUHOCATCS M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBAa M YKa3bIBaeTCA
uHbopMaIus O NajJbHEUIINX JEHCTBUSAX, KOTOPblE HEOOXOIWMO COBEPIIUTH 3asBUTEINIO B
HEJSIX TOTYYSHUS] MyHUITUTIATBHON YCITYTH.

5.9. B cnydae mnpusHaHHS KajnoObl HE MOJJIekKalled YAOBJICTBOPEHUIO B OTBETE
3asIBUTEINIO, TAIOTCSA apTyMEHTHPOBAHHBIE PA3bsICHEHHUS O MPUYMHAX MPUHSATOTO PEIICHUs, a
TakKke HHPOPMAIUS O OPsaKe 00KATOBaHUS IPUHATOTO PEIICHMS.

5.10. B ciy4ae ycTaHOBIIEHHS B XOJ€ WJIHM IO pe3yibTaTaM PacCMOTPEHUS KanoObl
OPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOIO MPABOHAPYIICHHUS WM  MPECTYIICHHS

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbBIHA
Crpanuya 101 n3 266. CtpaHuua co3gaHa: 13.03.2019 11:24 ¥ TATAPCTAH



JOJDKHOCTHOE JIUIO, PAOOTHUK, HAJEJICHHbIE MOJHOMOYMSIMU 10 PACCMOTPEHMIO )Kajo0,
HE3aMEeJIMTEIBHO HAIIPABIISIOT UMEIOLINECS MAaTEPHAIIBI B OPraHbl IPOKYpPaTypPhl
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[Tpunoxenune Ne 1

(HauMeHOBaHME OpraHa MECTHOTO CaMOYTIPABICHUS

MYHHUITUITAJIHHOTO 00pa30BaHMU)

oT

(pamuns, ©MsT OTUECTBO, IOYTOBBIH HHICKC, a/ipec, Tene(hOH 3asiBUTEI,

JIEKTPOHHBIH ajpec — NPH HANPABICHUH 3aIpoca I10 IEKTPOHHON MoUTe)

3ASBIIEHUE
0 KOHCYJIbTUPOBAHMH 110 BOIIPOCAM MECTOHAXOKICHUS APXUBHBIX JOKYMEHTOB

[Ipomry cooOIHUTH CBEICHHSI O MECTOHAXO0XKACHUH JIOKYMEHTOB (JIOKYMEHTOB 10
HCTOPUH) )
(HanMeHOBaHHE OpPraHU3alliy, OT/eNa, [[eXa, OpUrajbl; HACEIICHHOTO MyHKTA)

HAXOJSIIErocs 1O ajpecy:
3a TOJbl . JIOKyMEHTBI
HEOOXOMUMBI [IJISi TIOJYYEHHUS apXMBHOM CHpaBKH (KOMHUH, BBIMUCKH) O CTaxe

(HaMeHOBaHUE YUPEIKICHHS)

3a oAbl
0 3apIiuiare
(HaMEeHOBaHUE YUPESIKACHHUS)
3a roabl
00 yuebe
(HaMEeHOBaHUE YUPESIKACHHUS)
3a Iroabl
HHOC
34 IoJbl
(mata) (moxmuce) (®UO0)
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[Tpunoxenue Ne 2

bnok-cxema nocienoBaTeIbHOCTH JEVCTBUN
10 TIPEIOCTABJIEHUIO TOCYIaPCTBEHHON YCIYTH

3agButenb

O6pau.laeTc;| B Otoen ans nony4vyeHnsa KOHCynbTaunn 0 MECTOHaXOXAEeHNN apXUBHOIO JOKYMEeHTa

B (hOpMe 3MEKTPOHHOIO AOKYMEHTA Mo MH(OPMALMOHHBIM

cucTemam obLero nonb3oBaHus

BMNUCbMEHHON hepme——

B pOpMe 3NEKTPOHHOIo CopbLLEHNS

no TenegoHy—

NTMYHO.

Cneuunanuct|OTaen |

I'IpOBepﬂeT Hannyne OKyMeHTOB B apXuBe.
B cny4ae OTCyTCTBUA HeobxoanMbIX OOKYMEHTOB B apXmnBe
OCyLWLEeCTBIIAET MOUCK MECTOHaXOoXAeHUA OOKYMEHTOB MO

6a3e gaHHbIX, KapToTeke, TeNedOHHOMY CNPaBOYHUKY.
CoobuiaeT HeobxoAWMble CBEAEHNA O MECTOHaXOKAEHUA—————P viecToHaXOKAEHMI0 OKYMEHTOB

OOKYMeHTa 3adaABUTENIO. I'Ipe,qnaraeT 3anoJIHUTb  3adABUTENIO
3adaBrieHne O BblAa4ve apXMBHbIX CMpaBOK, apXUBHbIX BbIMUCOK|
Konumn APXUBHbIX OKYMEHTOB MNpu Hann4umn JOKyMeHTa B apxuee

KOHch'IbTaLWIﬂ 3aaABuTena no

' INEKTPOHHbIN
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[Tpunoxxenue Ne 3

Cnmcok yaajieHHbIX pa0ounx MecT ¥ rpauk npuemMa J0KyMeHTOB

Ne MecTo pacnonoxeHus

OO0ciy)uBaeMble HACEIECHHBIC

I'padux npuema

/Tl | yAaJeHHOTO pabo4yero MYHKTBI JTOKYMEHTOB
MecTa
1. ¢ 8.00 no 17.00
cy0. - BOCKD.
BBIXOJIHBIC THU
2. ¢ 8.00 no 17.00

cy0. - BOCKD.
BBIXOJTHBIC JTHU
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[Tpunosxxenue (crpaBoyHOE)

PexkBU3UTHI AOJIZKHOCTHBIX JIMI, OTBETCTBCHHLIX 3a NMMPCI0CTABJICHUC
FocyﬂapCTBeHHOﬁ YCIOYId 0 KOHCYJIbTHPOBAHHUIO IO BOIIPOCAM MECTOHAXOKACHUA
APXMBHBLIX TOKYMEHTOB

ApxuBHbliii oTaen McnonautensHoro komuteTa [lecTpeunHCKOro MyHUIIMTIATBHOTO
paiiona Pecniyonuku Tatapctan

JIOmKHOCTD Tenedon DIEKTPOHHBIN aJIpec
HavanpHMK OTHETA (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

HNcnonauTtenbHblii KOMUTET [leCTpEYMHCKOr0 MyHUIIMNIAIBHOTO palioHa
PecnyOnuku Tatapcran

J1omKHOCTD Tenedon DIEKTPOHHBIN aJIpec
PykoBoaurenn 884367)3-02-02 Albert.Habibulin@tatar.ru
M cnonHUTEIbHOrO KOMUTETA
Yrpapasromuil AeaaMmu 884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
M cnoTHUTEIbHOrO0 KOMUTETA
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[Tpunoxxenue Neo 3
K IIOCTaHOBJIEHUIO VICTIOTHUTENHLHOTO
komuTeTa [lecTpeunHCKOro MyHUIIMTIAIBHOTO

paiiona Pecniybnuku TaTapctan oT
No

AAMUHHMCTPATHUBHBIN perjiaMeHT

NpeIoCcTABIEHHUA IOCYAaPCTBEHHOM YCJIYTH 110 Bbilaye apXUBHBIX IOKYMEHTOB,
OTHECEHHBIX K IrOCyJapPCTBEHHOH COOCTBEHHOCTH M XPAHAIIMXCA B MyYHHIIMTIAJIbHOM
apxuBe, M10J1b30BATEJI0 JJIs1 pA00THI B YUTAJIBLHOM 3ajl€ MyHHMIMIIAJIbHOT0 APXHBA

1. O01mme moJ10:xKeHnst

1.1. Hacrosimuii PernmaMeHT yCTaHABIMBAET CTAaHAAPT U MOPSAOK MPEAOCTABICHUS
rOCYJIapCTBEHHON yCIyrM TIO0 BbIa4€ AapXUBHBIX JOKYMEHTOB, OTHECEHHBIX K
rOCyJIapCTBEHHON COOCTBEHHOCTM M XpPaHSAIMMUXCS B MYHUIMIAIBHOM  apXHBE,
MOJI30BATENIO JIJIi Pa0dOThl B YHWTAJIBHOM 3ajie MYHHUIIMIIAJILHOTO apxuBa (nanee —
roCyJ1IapCTBEHHAs yCIyra).

1.2. IMomyyaTenu rocyIapCTBEHHON YCIYTH: IOPUAMYECKUE WU (PU3MYECKUe JIUIa
100 MX YIMOJTHOMOYEHHBIEC MPEACTABUTENN, OOpAIIAtONIHeCcs Ha 3aKOHHBIX OCHOBAHUAX K
aApXUBHBIM JIOKyMEHTaM IS TOJYy4YEHHUs U UCIOJIb30BaHUS HEOO0XO0IUMOUN MHGbOpMAIUH
(manee - 3asBUTENb).

1.3. T'ocymapcTBeHHast yciyra mnpeaoctaBisieTcs VCIMOTHUTENbHBIM KOMHUTETOM
AJIEKCEeBCKOIo MyHUIUTNIATLHOTO paiioHa (nanee — Mcnosikom).

HcnomHurens rocyaapCTBEHHOW YCIyTM — ApXuBHBIM oTaen McnomHuTenbHOTO
komuTeTa (nanee — Otaen).

1.3.1. Mecto naxoxaenus Mcnonkoma: c.Ilectpeust, yin. CoBerckas , 1.18;

Mecto naxoxaenus Otnena: c,llecrpenst yn.CoBerckas , a1.34.

I'paduk paborel HMcmonkoma: e€XeIHEBHO, KpoMe CyOOOTbI U BOCKPECEHbS,
noHenenbHuK - msatauna ¢ 8.00 go 17.00, 06ex ¢ 12.00 xo 13.00.

['padux mpurema 3asBiIeHUM: cOryiacHO TpaduKy padoThI OTaEa

I'padux pabotet Ortnmena: exeaHEBHO, KpoMe CyOOOTBI U  BOCKPECEHbS,
noHenenbHUK - yetBepr ¢ 8.00 g0 17.00, 06exn ¢ 12.00 mo 13.00.

[Tpoxox 1o mporycKy u (Uiin) TOKYMEHTY, YAOCTOBEPSIOIIEMY JIMYHOCTb.

1.3.2. CrpaBounsiit Tenedon Otaena:(84367)3-04-89.

1.3.3. Anpec odummansHoro caiita Mcnonkoma B MHpOpPMaMOHHO-
TEeJIeKOMMYHUKalMOHHON  cetn  «WHTepHer»  (mamee — cetb  «VHTepHET»):
http://pestreci.tatarstan.ru);

1.3.4. Undopmanust 0 rocy1apCTBEHHOM yCIIyre MOXKET ObITh IMOJy4YeHa:

1) mnocpeactBoM HWHGMOPMAIMOHHBIX CTEHIOB O TOCYIAapCTBEHHOM yCIyre,
COJICPKAIIUX BU3YAJIIBHYI0 M TEKCTOBYIO HH(OpPMAIIMI0O O TOCYJapCTBEHHON YCIyTe,
pacmnoyIOKeHHBIX B ToMetneHusx Vcmonkoma, 1iyist paboThl ¢ 3asButensmu. Madopmarnms,
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pa3MeniaemMass Ha HMH(DOPMALIMOHHBIX CTEHIAX, BKJIOYaeT B ce0s CBEIEHUs O
roCyJapCTBEHHOM yciyre, coaepskameics B myHkrax (nmoamynkrax) 1.1, 1.3.1, 1.3.2,
1.33,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 Hactosimero Pernamenra;

2) nocpenctBoM cetu «HTEpHET!

Ha odurmansHoM caiite Mcmonkoma (http:// pestreci.tatarstan.ru);

Ha [lopTane rocygapcTBEHHBIX M MyHHIMMAIbHBIX yciayr Pecrybnmuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnuHoM mopTane TocyAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT ((DYHKIIHIT)
(http://www.gosuslugi.ru/);

3) mpu ycTHOM oOpartiieHuu B Micronkom (JTMUHO Wiy 110 TesnedoHy);

4) npy MUCbMEHHOM (B TOM 4HcJje B (popMe IJIEKTPOHHOTO IOKYMEHTa) oOpaIieHuu
B Mcnonkowm;

5) B MHOTOQYHKIIMOHAJIBHOM IEHTPE MPEJOCTABICHHS TOCYIAPCTBEHHBIX U
MyHUIUOANBHBIX ycayrT (nanee — M®LI), B yaanennsix padounx mectax MOLI.

1.3.5. NUudopmanuga mno BompocaMm MPEAOCTaBICHUS TOCYJAPCTBEHHON YCIyru
pasmemiaercs cnequanuctoM Otaena Ha oduuuanbHoM caiite HWcemonkoma u  Ha
MH(OPMAIMOHHBIX CTEH/IAX B MOMeNIeHUAX VcnoakoMa [uist paboThl € 3aIBUTEISIMH.

1.4. IIpenocraBineHne rocy 1apCTBEHHOM YCIIYT'H OCYILECTBIISIETCS B COOTBETCTBUU C:

®denepanibHBIM 3aKOHOM OT 6 OkTs0pst 2003 roma No 131-®3 «O06 o6umx

NPUHIMIIAX OpPraHUu3allii MECTHOTO camoynpasieHus B Poccuiickoit @enepauun» (gaiee

®enepanbhbiii 3akoH Ne 131-D3) (CobOpanue 3akoHoaatenbeTBa Poccuiickoit deneparumy,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHMH ); DeepaibHbIM 3aKOHOM OT 22

okTs10pst 2004 roga Ne 125-03 «O06 apXvUBHOM Jieie B
Poccuiickoii ®enepanun» (nanee — Denepanbhbiii 3akoH Ne 125-D3) (Cobpanue
3akoHoaaTenbcTBa Poccuiickoit deneparuu, 2004, Ne 43, ct. 4169, ¢ yueTOM BHECEHHBIX
U3MEHEHUH);

®enepanbHbiM 3ak0HOM 0T 27 mronsg 2006 roma Ne 152-03 «O nepcoHabHBIX
naHHbIix» (manee — @DenepanbHblii 3akoH Nel52-D3) (CobOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @eneparuu, 2006, Ne 31 (1 4.), c1.3451);

®enepanbHbiM 3akoHOM OT 27 utons 2010 roma Ne 210-®3 «OO0 opraHuzanuu
MPEAOCTaBICHUS TOCYAApPCTBEHHBIX U MYHUIMIAIBHBIX yciayr» (nanee - denepanbHbli
3akoH Ne 210-®3) (Cobpanue 3akoHomarenbctBa Poccuiickoit @eneparuu, 2010, No 31,
cT. 4179, ¢ yueToM BHECEHHBIX U3MEHEHU );

npukazoM denepanbHoro apxuBHoro areHTcTBa oT 01 centsadps 2017 roma Ne 143
«O0 yrBepxkaenun [lopsiaka uCmob30BaHUS APXUBHBIX JOKYMEHTOB B TOCYJaPCTBEHHBIX
M MYyHUUUNAIbHBIX apxuBax Poccuiickoit ®enepaunn» (manee —  Ilopsimok)
( www.pravo.gov.ru, 2017, 3 Hos10ps1, HOMep omyOnukoBanus 0001201711020011);

[TpaBunamu opraHu3zalid XpaHEHUsI, KOMIUJIEKTOBAHUS, y4€Ta U UCIIOJIb30BAHUS
nokymeHToB ApxuBHOoro ¢onga Poccuiickoit @exnepauud W APYrUX apXMBHBIX
JIOKyMEHTOB B TOCY/IapCTBEHHBIX U MYHUIIMIATIBHBIX apXHBaxX, My3esiX U OHOIMOTEKax,
opranusauusax Poccuiickoi akaaeMuu HaykK, YTBEPXKICHHBIMU IIpUKa3oM MwuHuctepcTsa
KyaeTypbl Poccuiickoit ®@enepanmu ot 18 suBaps 2007 roma Ne 19 (manmee — IlpaBuna
pabotel) (bromneTeHh HOPMATHUBHBIX aKTOB (heJepalIbHBIX OPTraHOB HCIIOTHUTEIBHOM
Biactu, 14.05.2007, Ne 20, ¢ ydeToM BHECEHHBIX U3MEHECHUH);

JlokyMeHT co3faH B a/1eKTpoHHoW hopme. Ne 433 o1 15.03.2019. NcnonHutens: BannynnnHa A.®. B INEKTPOHHbIH
Crpanuua 108 n3 266. CtpaHuua co3gaHa: 13.03.2019 11:24 =¥ TATAPCTAH



3akoHoM PecnyOnmuku Tartapcran ot 28 urons 2004 Ne 45-3PT «O mecTtHOM
camoynpasiieHuu B PecniyOnuke Tatapctan» (nanee — 3akon PT Ne 45-3PT) (Pecny6nnka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHCHHM);

3akoHoMm PecnyOnuku Tarapctan ot 24 gexabps 2007 roma Ne 63-3PT «O
HAJCJICHUH OpPraHOB MECTHOTO CaMOYMPABJICHUS MYHUIMNAIbHBIX OOpa3oBaHUl B
PecniyOnuke TarapctaH OTIEIbHBIMH TOCYJApPCTBEHHBIMH TMOJHOMOYHUSIMU PecryOnuku
Tartapcran B oOmactu apxuBHoro aena» (manee — 3akon PT Ne 63-3PT ot 2007 r1.)
(Peciybmuka Tarapcran, 2007, 25 nexaOps, ¢ y4eTOM BHECEHHBIX U3MEHEHUN );

3akonoMm Pecry6nmuku Tatapcran ot 20 uronst 2017 roma Ne 63-3PT «O06 apxuBHOM
nene B Pecriyonmuke Tartapctan» (manmee - 3akoH PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHoAaTenbcTBa Pecriyonuku Taraperan, 2017, T 55 (wacts I), ct. 2016);

[ToctanoBnennem Kabunera MunuctpoB Pecyommku Tataperan ot 28.05.2007
Ne 203 «O pasrpaHnueHHH COOCTBEHHOCTH Ha apXWBHBIE JOKYMEHTBI, CO3JaHHBIE O
oOpa3oBaHUsl, OOBEAMHEHUS, PaA3JCIICHUS WIM HU3MEHEHUs] CTaTyca MYHMIIUIAIbHBIX
oOpa3oBaHMl M XpaHSIIMECS B MYHUIIMIAIbHBIX apxuBax B PecnyOnuke Tarapcran, u
oOecrieueHnn ydeTa XpaHSIIUXCS B MYyHUIUIAIbHBIX apxuBax PecmyOmmku Tarapctan
aApXMBHBIX JJOKYMEHTOB, OTHOCSIIUXCS K TOCYJAapCTBEHHON cOOCTBEeHHOCTH PecmyOimku
Tartapcran» (nanee — nocranoBiaenue KM PT Ne 203) (Pecnybnuka Tatapcran, 2007, 25
JeKa0psi, C y4eTOM BHECEHHBIX U3MEHEHHM );

VYcraBoMm [lecTpeunHckoro MyHHUITMTIABHOTO paiioHa PecniyOnuku TatapcTtan

(manee — Ycran); [lonoxenuem McnonautenbHoro komuteta [lectpeunnckoro

MyHUIMNanbHOTO paiioHa Pecriybnuku Tarapcran (nanee — Ilonoxenne 06 MK);

[Tonoxenunem 06 apxuBHOM otaene McnomaurensHoro komutera [lecTpednHckoro
MYHULIMIATBHOTO pailoHa, YTBEPKICHHBIM MOCTaHOBIeHUEM M cnosikoma ot
Ne  (mamee — Ilomoxxenue 06 otnene);

[IpaBmwiiamMu BHYTpPEHHETO TPYJOBOro pacmopsjaka McrnoiakoMa, yTBEp>KICHHBIMU
pacriopsbkeHreM pykopoaurtens Mcnonkoma ot Ne (manee — [IpaBuna).

1.5. B mHacrtosimiem PeriameHTte HCHOJNB3YIOTCS CIEAYIOIIUE TEPMUHBI U
OTPEICIICHUS:

HAXOJSAIUMUCA B HEYIOBJIECTBOPUTEIHLHOM (PU3NUYECKOM COCTOSIHHM MPU3HAIOTCS
nokymeHTsl ApxuBHoro ¢ounga Poccuiickoit @exepanud C BBICOKOH CTETEHBIO
paspylieHuss MaTepHAIbHBIX HOCHUTEJICH, yrposkaromield ¢GU3UIECKOW IeTOCTHOCTH

JOKYMEHTOB;
yAalleHHOe pabodee MeCTO MHOrO(PYHKIMOHAJIBHOIO LEHTpa MPEJOCTABICHHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYr — TEPPUTOPHAIBHO 000COOJIEHHOE

CTPYKTYypHOE mojipaziaesieHre (opuc) MHOro(pyHKIIMOHAIIBHOTO I[EHTpa MPEea0CTaBICHUS
roCyJapCTBEHHBIX W MYHHUIMIAJIBHBIX YCIYT, CO3JaHHOE€ B TOPOJICKOM WIIM CEIhCKOM
MOCEJICHUsI MYHHUIIMIAIBHOIO paiioHa (ropojackoro okpyra) PecnyOnuku Tatapctan B
COOTBETCTBUU C IYHKTOM 34 [IpaBun OpraHu3aluu IS TEeNbHOCTU
MHOTO()YHKIIMOHAILHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX
YCIyT, YTBEPXKICHHBIX mocTaHoBieHueM IlpaBurenbcTBa Poccuiickoit Penepauuu OT
22.12.2012  Nel376 «OO6 yrBepxknenun [lpaBui — opraHu3amuul eI TEIHHOCTH
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MHOFO(I)YHKHI/IOH&TII)HBIX LOEHTPOB MPCAOCTABICHNA IOCYyAapCTBCHHBIX U MYHHIIUITIAJIbHBIX

yCIIyT»;
TeXHUYECKass omuOKka - omubka (onucka, ofedarka, IpaMMaThyecKas WU
apudpmeTnyecKkas omuoKa), JOITyIIIEHHAs OpraHom, peI0CTaBISIOIIUM

rOCyJIapCTBEHHYIO YCIyTy, W TPUBEIIIas K HECOOTBETCTBUIO CBEJACHUN, BHECCHHBIX B
JOKYMEHT (pe3ylbTaT TOCYHapCTBEHHOW YCIyru), CBEICHUSIM B JOKYMEHTaxX, Ha
OCHOBaHUU KOTOPHIX BHOCHJIMCH CBEJICHUS;

I0]1 3asIBJICHUEM O MIPEIOCTABICHUHU TOCYJapPCTBEHHOM yCIIyTH (faee - 3asBICHHE)
MOHUMAETCSl 3alpoc O TMPEJOCTABICHUH TroOCylapcTBeHHOM yeiayru (m. 1 cr. 2
OepnepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3). 3asiBiieHHE COCTABISETCSA B
IPOU3BOJIBHON (hOpMeE, 10 YCTAHOBIIEHHOMY 00pas3ily, UM 3alOJIHSAETCS Ha CTaHAapTHOM
onanke (mpuioxxenue Ne 1).

3asiBIIeHUE 3aIOJIHAETCS HA CTaHJApTHOM OJIaHKE B 3JIEKTPOHHOH opme:

Ha opunmansHOM caiite Mcnonkoma (http:// pestreci.tatarstan.ru);

Ha [loprane rocynapcTBEeHHbIX M MyHULIUNANBHBIX yeiuyr PecniyOnuku Tatapctan
(http://uslugi.tatarstan.ru);

Ha EnrHOM moprare rocy1apCTBEHHBIX M MYHULIUITAIBHBIX YCIyT ((PYHKITHI)
(http://www.gosuslugi.ru/).
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2.

CTaHaapT npeaocTaBJeHusi rOCyIapCTBEHHON YCIyIU

HaumeHnoBanue TpeOOBaHUA K Conep:xkanue TpeOOBaAHNH K CTAHAAPTY HopmaTtuBHbIN aKT,

CTAHAAPTY MPeA0CTABJICHUS YCTAHABJIMBAKOLIUIA

rocyIapCTBEHHOM YCJIyIrH roCyJapCTBEHHYI0 YCJIYIY HJIH
TpeOOBaHMe

yCIIyTH

2.1. HaumeHoBaHKE TOCyJapCTBEHHOM

BLII[aIIa APXHUBHBIX JOKYMCHTOB ITIOJIb30BATCIIIO
JJIA pa60TBI B YMTAJIbHOM 3aJIC apXKrBa

4. 1 ct1. 24 ®eaepaabHOTO 3aKOHA
Ne 125-@3;

ctT. 21 3akona PT Ne 63-3PT ot
2017 r.;

ct.1 3akona PT Ne 63-3PT ot 2007
T.;

m. 5.7,5.12, 5.13 IlpaBun

2.2. HaumeHoBauue

opraHa MCCTHOTO

HNcnonautenbHbli komMuTeT IlecTpednHCKOro

4. 3 cT. 4 deagepanbHOTO 3aKOHA

CaMOYyIIpaBJICHUA, HEIMOCPEICTBEHHO| MYHULIUIIAIIBHOTO paiioHa No 125-@3;

IIPEIOCTABISAIOLIErO F'OCYAapPCTBEHHYIO HcnonHurens rocyaapCcTBEHHOM ycayru -| ct. 7 3akoHa PT Ne 63-3PT ot 2017
yCIIyry ApxuBHblii oTaen Mcnonkoma r.; [lonoxxenue 06 otaene

2.3. Onucanne pe3yibTara Brimaua MOJIL30BATEIAM TOKyMEHTOB| 4.1 cT. 24, c1. 25 ®denepanibHOro
IIPEIOCTABIICHUS rocy1apCTBEHHOU ApxuBHoro ¢onna Poccuiickoit ®enepanuu u| 3akona Ne 125-D3;

YCIYTH JIPYTUX apXUBHBIX TOKYMEHTOB, HE coaepkamux| cT. 22 3akona PT Ne 63-3PT ot

CBEJICHHI, COCTABJISIONIUX FOCY/IapCTBEHHYIO TalHY,
C YYE€TOM HHBIX OTpaHUYEHUN, YCTAaHOBJIEHHBIX
3aKOHO1aTE€JILCTBOM Poccuiickoi denepanuu,
CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM U
HaXOSAIINXCS Ha XpaHCHUH B HAYYHO-CITIPABOYHBIX
OMONMOTEeKaX apXWBOB MEYATHBIX W3JAaHUN IS
pabOThI B YMTAJIBHBIX 3aJ1aX (MPOCMOTPOBBIX 3aJIaX,
KOMHAaTax MpOCITymUBaHUsI  (POHOJOKYMEHTOB,
MOMENICHHSIX KaTaJIOTOB) MyHUITUTIATHHBIX aPXHUBOB

2017 r.;

m. 5.12, 5.13. ITpaBuu;

m. 1.2,3.1,4.1.1,4.1.3,4.1.4,
4.1.5,4.1.6,4.1.7 llopsiaka
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uian (TIPU OTCYTCTBUU CHEIUATBHO BBIJCICHHOTO
noMeleHus1) B pabodeit KOMHATe apxuBa (J1ajnee -
YUTAIBHBIN 3aJ1) O]l KOHTPOJEM pabOTHUKA apXHBa

2.4. Cpok
roCyJapCTBEHHON
YUCJIe C y4eTOM
oOparieHus B

YYaCTBYIOIIUE B

roCyJ1apCTBEHHOU YCIIYTH,
IIPUOCTAHOBIICHUS

rOCYJapCTBEHHON YCIIyTH

peAyCMOTpPEHA
Poccuiickon ®enepanuu

IIPEIOCTABIICHNUS
YCIYTH, B
HEOOXOINMOCTH
OpraHH3allVH,
IIPEI0CTaBIICHUN

MMpcaoCTaBJICHHUA
B cClIy4dac,
CCJIKM BOBMOKHOCTD ITPHUOCTAHOBJICHU A
3aKOHOAAaTCIILCTBOM

TOM]

CpPOK

ITOJIYUYCHHUC CIIPAaBOYHO-IIONMCKOBEIX CPCACTB K
AcjaM, AOOKYMCHTaM, a TaKKC JOCTyIla K
ABTOMATHU3UPOBAHHBIM CIIPaBOYHO-IIOMCKOBBIM
CpCaCTBaAM, HAXOAINMCS B YATAJIBHOM 34JIC — B

JACHDb O6paHlCHI/IH 3as1BUTCILA,

MOJTy4YEHHE Te, JIOKYMEHTOB (3a
HCKIIIOUCHUEM JeJI, JOKYMCHTOB  OTPaHHYCHHOIO
JOCTyIIa, YaCTUYHO  PACCEKPEUCHHBIX, Ha

WHOCTPAHHBIX S3bIKAX) - HE MTO3IHEE YEM Uepe3 2
pabounx JHA co JHA OGOPMIICHHS 3aKa3a
3asABUTCIICM;

MOJTy4YEHHE JIeJl, JOKYMEHTOB OrPaHUYEHHOTO
JOCTyTIa, YaCTUYHO  PACCEKPECUCHHBIX, HAa)|

MHOCTPAHHBIX SI3bIKAX — HE MO3HEE ueM uepe3 10
pabounx mHEW co aHS odopmileHHs 3aKaza
3asiBUTEJICM;

mmn. 3.1 — 3.6, 4.1.7 Ilopsiaka

Bo3M0kHOCTB IPUOCTAHOBIICHUS CpOKa
MpEeAOCTaBICHUS rOCyJIapCTBEHHON YCIyTH HE
pEeAyCMOTPEHA
2.5. MHcuepnbiBaromuii  NepeyYEHb [Ipu 1uuHOM (TMCEMEHHOM ) OOpaICHUU:

JIOKYMEHTOB, HEO0OXOTMMBIX B 1. ITucemo OopraHa WM opranuzanuu,| nm. 2.1, 2.2, 2.4 Ilopsiaka
COOTBETCTBUM C 3aKOHOAATEJIbHBIMHY] HalpaBUBILIECH TOJIB30BATENISI B apXUB, WIH
WJIn WHBIMU HOPMATUBHBIMY|  3asBJICHHE MOJIb30BATENs, 3asIBJICHUE TOJIB30BATENS
MIPaBOBBIMHU aKTamMu JUIs]| O TIPOJJIEHUHU CPOKa pabOThl B YUTAIBHOM 3alie.
HPENOCTABIICHNA TOCy/1apCTBEHHOH B ymuHOM  3adBIEHMM WM MMHCbME
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YCIIYTH, a TakKe YCIYT, KOTOpbIE

SIBJISIFOTCS HEO0OXOTUMBIMU u
00s13aTeNbHBIMU VISl IPEIOCTABICHHUS]
rOCyJ1IapCTBEHHBIX YCIIYT,
HOJIIEKAIUX MIPEICTABICHHIO
3asBUTEJIEM,  CIOCOOBI X MOTYYCHHUS]
3asBUTEJIEM, B  TOM qucie B

AJIEKTPOHHOM (opMe, MOpSAOK HX
MpEACTaBICHUS

YKa3bIBaIOTCA (paMuius, UMsi, OTYECTBO (ITOCIEAHEE -
Opy HaM4YUHM)  TOJIb30BATENs,  JOJDKHOCTH (IpH
HAJIMYUN), YYEHOE 3BaHHE U YU€HAsl CTETEeHb (MIPU
HallM4uW), TeMa U XPOHOJOTUYECKHE  PaMKH
HCCIICIOBAHMUS.

2. I[OKYMGHTI)I, YOAOCTOBCPATOIINUC JINIHOCTD:
3as1BUTCIIA,
poOoUuTCIIA niIin Apyroro 3aKOHHOI'O
IMPpCaACTAaBUTCIIA HCCOBCPIICHHOJICTHCT'O 3aABUTCIIA;
COIMIPOBOKIAOIIUX JINIT (B TOM 4HUCJIC 3aKOHHBIX

PEACTABUTEIIEH, NEPEBOTYMKOB U IPYTHUX
MTOMOIITHUKOB, JIUL, COMPOBOXKIAFOIIMX
MOJIb30BATENS C OTPaHUYCHHBIMH BO3MOKHOCTAMHU
310POBBA).

3. JIOKyMEHTHI, ITOATBEPKIALOIIUE

MOJTHOMOYHS MPEJICTABUTENS FOPUIUUECKOTO JIUIIA.
bnank 3asBJICHUST  JJIS MOJTy4YCHHUS]

roCyapCTBEHHOM YCIYyTd  3asiBUTEIb MOXKET|
MOJIYYUTb NPU JTUYHOM oOpaieHuu B Mcronakom.
DJIEKTPOHHBIE dbopmbl  OJAHKOB 3as1BJICHUSA
pa3smenieHsl Ha opulaIbHOM caiiTe McronkoMma,
[TopTane rocynapCTBEHHbIX H  MYHUIUNAIBHBIX
yeinyr Pecny6nuku Tarapcran, Enunom moprane
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT.

3asiBlicHHE MOXXET OBITh MPEACTABIICHO
(HampaBIieHO) 3asBUTENIEM HAa OYMa)KHOM HOCHTEIEe

OJIHUM M3 CJICTYIOIINX CTIOCOOOB:
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JUYHO (JIMLIOM, NIEUCTBYIOIIMM OT HMEHH
3asiBUTENIS, HA OCHOBAHUHU JJOBEPEHHOCTH);
IIOYTOBBIM OTIIPABJICHUEM.
3asiBIEHNE TaKKe MOXKET OBbITh IIPEJICTABICHO
(HampaBJIEHO) 3asBUTEJIEM B BHJE DJIEKTPOHHOIO
NOKYMEHTa, TOANMCAHHOIO IPOCTOW  BJIEKTPOHHOU

ITOJIIUCBHIO, qyepes uH(POPMAIMOHHO-

TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIEro JI0CTYIa, B
TOM qucie yepes MH(}OPMAIMOHHOA
TEJIEKOMMYHUKAITUOHHYIO CEeTh «HTEepHETY,
ouIuaTBHBIN cautr Hcrnonkoma, ITopran
roCyAapCTBEHHBIX U  MYHULUIIAIbHBIX yCIIyT
PecryGnuku Tarapcran,  Enunbii rnopral

ToCyaAapCTBCHHBIX 1 MYHUIIUIIAJIBHBIX YCIIYI

2.6. HcuepnbiBaronui MepeYCHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHH  C HOPMaTHUBHBIMHY|
MPaBOBBIMU aKTaMH 151
peaoCTaBICHUS roCyJ1apCTBEHHOM|
YCIIYTH, KOTOpPBIC HaXOIATCS B
pacrnopsHKeHUH roCyJapCTBEHHBIX|
OpraHoB, OpraHOB MECTHOTI'O
CaMOyTpaBJICHUS u HHBIX|

OpraHu3aluii M KOTOpbIE 3asgBUTEIH
BIIPaBE MPEACTABUTH, @ TAKKE CIIOCOOBI
UX TIOJIyYEHUs 3asiBUTEJIEM, B TOM
YHCJIEe B 3JIEKTPOHHOU (popme, MOPSIOK
WX TIPEACTAaBJIEHUS; TOCYAapCTBEHHbIN

opras, Oprax MECTHOTO|

[IpencraBiieHre JOKYMEHTOB, KOTOPBIC MOTYT
OBITh OTHECEHBI K JJAHHOU KaTeropuu, He Tpedyercs
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CaMOYIIPaBJICHUA 0o opraHnmisanu:i, B

paCIOPSKEHUHU KOTOPBIX  HAXOJSTCS
JAHHBIC TOKYMEHTHI

2.7. IlepedeHb OpraHoOB CornacoBaHue TOCYJapCTBEHHOM YCIyrH  HE
roCyJapCTBEHHOM BiacTH  (MECTHOTO| TpeOyeTcs

CaMOYTIPABJICHUS1) U UX CTPYKTYPHBIX

noJipa3aeyeHuil, COIJIaCOBaHUE
KOTOPBIX B cllydasx,
IPELYCMOTPEHHBIX HOpPMaTHUBHBIMU
pPaBOBBIMM  aKTaMH, TpeOyeTcs Jis
IPEI0CTABICHUS rocyapCTBEHHOU
YCIYITH U KOTOpPO€  OCYLIECTBIISETCS

OpraHomMm HUCIIOJTHUTEIbHOM BJIaCTH,
npeaoCTaBJIAOIUM IOCYIapCTBCHHYTO

yCIyTy
2.8. HcuepnbiBarommii MepeYCHb 1. ITomadya OKyMEHTOB HEHAJIJIC)KAIUM JULIOM.| CT. 25 deaepanbHoro 3akoHa No
OCHOBaHMM I OTKa3a B IIPUEME 2.HecooTBeTcTBHE npeacTaBiaeHHbIX| 125-D3;

JIOKyMEHTOB,  HEOOXOJUMBIX JU15] JOKYMEHTOB MEPEUHIO JOKYMEHTOB, YKa3aHHbIX B| CT. 21 3akona PT Ne 63-3PT ot
IIPEAOCTABICHUS roCcyJ1apCTBEHHOM| 1. 2.5 HacTosiniero Permamenra. 2017 r.;

YCIYTH 3. Haimune HeoroBopeHHbIx ucnpasieHuu B| . 2.1 [lopsanka

IoaAaBaCcMbIX JOKYMCHTAX

2.9. VcuepnbiBaroiuii MepEYEHb
OCHOBAHUM 7151 TPUOCTAHOBIICHUSI WU
OTKaza B MpeoCTaBICHUN

rOCyJ1apCTBEHHOM YCIIyTH

Bo3M0kHOCTB PUOCTAHOBJICHUS
MPEIOCTaBIECHUS HE IPEyCMOTPEHA.
OcHoBaHuA UIsl OTKa3a B TNPEJOCTABICHHUU

CpOKal

roCyJIapCTBEHHOM YCIIyTH:
1. orpannyeHus Ha HCHOJIb30BAHUE
JIOKYMEHTOB, YCTAHOBJIEHHBIE B COOTBETCTBUU C
3aKOHOJATENBCTBOM  Poccuiickorn @enepauuu U

Pecny6sinku Tatapcran unm ¢ponmpoodpasoBaresieM

Y. 8 cT. 26 ®enepaabHOTO 3aKOHA
Ne 125-d3;

CcT. 25 ®enepanbHOro 3aKkoHa Ne
125-03;

ct. 21 3akona PT Ne 63-3PT ot
2017 r.;

nmn. 2.2, 3.6, 3.7 llopsiaka,;

mm. 2.11.7.1,2.11.10, 5.13 IlpaBwuu;
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opu Tmepeaade JOKYMEHTOB Ha TOCTOSHHOE
XpaHEHHUE;
2. HEYIOBIIETBOPUTEIBHOE bu3nIecKoe

COCTOSTHHE JOKYMEHTOB;

3. oOpamieHue 3asBUTENsS, HE JIOCTUTIIETO
COBEpPIIIEHHOJICTHS, 0€3 OJHOT0 M3 POJUTENICH WIIH
JPYroro 3aKOHHOTO MPEICTABUTEIS;

4. HapylieHHE 3asIBUTEJIEM MOJAIYHKTOB 4.2.5,
4.2.6,42.9,4.2.12,4.2.19 Ilopsaka

5. B ciydasix oTCyTCTBUS (DOHJIA MTOIB30BaHUS
npu BBITIOJTHEHU U CITY>K€OHBIX 3aIaHui
COTpYJHUKAMHU  apXMBa C  HCIOJIb30BAHUEM
3aTpeOOBAHHBIX MMOJB30BATEISIMU MOIJTMHHUKOB JIET,
JIOKYMEHTOB, MEYaTHBIX U3JJaHUM, - B CPOK HE OoJiee
120 pabouux gHEl co JHA 3aKa3za UX
MOJIb30BaTEIIEM;

BbIJJaYU  TOJJIMHHUKOB  JIed, JOKYMEHTOB,
MEeYaTHBIX U3JIJaHUM BO BPEMEHHOE MOJIb30BAHUE
IOpUIUYECKUM u dbuznyeckum U aM-
dbonn000pazoBaTesaM, MX MPABONPEEMHUKAM WM
M0 3ampocaM OpPraHOB TOCYJapCTBEHHON BJIacTH M
WHBIX  TOCYJApCTBEHHBIX  OpPraHOB,  OPraHOB
MECTHOTO  CaMOYIpaBJIICHUSI — B CpPOK, He
MIPEBBIIAIONINN CPOKA, YKA3aHHOTO B aKTE€ O BbIJaue
BO  BpPEMEHHOE  TOJIb30BaHME  TaKUX  JIed,
JIOKYMEHTOB, IMEYaTHBIX U3aHUMH;

OKCITOHHUPOBAHUW ITOJJIMHHHUKOB ICI,

nm. 3.2, 3.3, 3.4, 3.5, 3.6 [lopsanka
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AJOKYMCHTOB, IICYATHBIX I/IB,Z[aHI/Iﬁ Ha BBICTABKC — B
CpPOK, HC HpCBBIIHaI-OIHI/Iﬁ CpOKa HX BbIIA4YH U3

APXUBOXpaHUJIHNIIA, OIIPCACIICHHOI'O
PaclIopAaAUTCIIbHBIM JOKYMCHTOM Ha ITPOBCIACHHUC
BBICTABKH,

BBIJAYX MOJJIMHHUKOB Jen,  JOKYMEHTOB,

MEYaTHBIX W3JAHUN JPYrOMYy IIOJH30BaTEIIO0 B

YUTaJbHBIN 3a]1 — B CPOK, HE Oosiee 40 pabouux aHel
CO JIHA 3aKa3a UX I10Jb30BaTelIEM

2.10. ITopsmok, pa3Mep M OCHOBaHHS
B3MMaHMS TOCYJaPCTBEHHOM MOIILTUHBI
WIA WHOM IJIaThl, B3UMaeMOM 3a

INocymapcTBeHHAs yciIyra IpeoCTaBIsIeTCs Ha
0€3B0O3ME3THOI OCHOBE

4. 3 cT. 15 denepanbHOro 3aKoHa
No125-@3;
4. 1 c1. 8 @epepanbHOro 3akoHa Ne

MIPEI0CTaBJICHUE rocyJAapCTBEHHOU 210-D3;

YCIYTH, BKJIOYas HUHQOpMaMIO O . 4.1.1 Topsiaka

METOJIMKE pacueTa pa3Mepa  TakKoH

TJIAThI

2.11. Ilopsmok, pa3Mep M OCHOBaHHSI IIpenocraBiaenue HEOOXOIUMBIX ul 4. 3 cT. 15 DenepanbHOTO 3aKOHA
B3MMAaHMs IJIaThl 32  IPENOCTaBIIEHUE| 0053aTENbHBIX YCIYT He TpeOyeTcs Nel25-@3;

YCHYT, KOTOpBIE SIBJISTFOTCS 4. | cT. 8 deaepanbHOro 3axkoHa No
HEOOXOOUMBIMH U 0053aTEILHBIMU IS 210-d3

peaoCTaBICHUS roCyJIapCTBEHHOM]

YCIIYTH, BKJIOYas HWHQOpMAIMIO O

METOJIMKE pacueTa pa3Mepa  TakoH

TJ1aThI

2.12. MakcuMaJIbHBIN CPOK OXKUJIAHUS MakcumaneHbld  CPOK  OXHMAAHHUS  IIPUEMA

B O4epeny IIpU Iofade 3arpoca o
IIPEAOCTABICHUN roCyJapCTBEHHOM
YCIIYTHY Y NIPY MOJTYYEHHUH PE3yJIbTaTa

MPEIOCTABJICHUS TAKUX YCIIYT

MoJIy4yaTesnss TOCyIapCTBEHHON yCIyru (3asiBUTEIIS)
IIpU N0JIa4ue 3ampoca v Npy MOJTyYeHUH pe3ysbTaTa
HE JIOJDKEH MPEBBIMIATh 15 MUHYT.

OuepelHOCTh  JJII  OTAEJIBHBIX  KaTEropu
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nojyyareied  rocyJlapCTBEHHOW  yCIIYTu HE

yCTaHOBJICHA.
2.13. Cpoxk perucrpauuu 3ampoca B nenp nmocTymieHws — 3asBieHUA. 3anpoc, m. 16 4. IV IIpaBun
3asBUTEIS 0 peA0CTaBICHUH| TOCTYIMBIIUN B 3JIEKTPOHHON (DOopMe, B BBIXOAHOM | JIETTONPOU3BOJICTBA
TrOCYJapCTBEHHOM  yCiayrd, B TOM| (IIpa3IHUYHBIN) JICHb perucTpupyercs Ha

YHCJIe B 3JIEKTPOHHOU (popme

CIICAYIOIINH 32 BBIXOAHBIM (MPa3HUYHBIM) pabouunit
JICHb

2.14. TpeOGoBaHus K TOMEIICHUSM, B
KOTOPBIX MPEIOCTABISACTCS]
rOCyJapCTBEHHAsl  yCiyra, K MECTY
OXXUJaHUS U TIpUeMa 3asBUTENCH, B

TOM qHuciie K 00eCIIeUCHUIO|
JIOCTYITHOCTH TUTSt WHBAJINJIOB
YKa3aHHBIX 00bEKTOB B COOTBETCTBUU

C 3aKoHOJaTeNIhLCTBOM  Poccuiickoi
Qenepaii 0 COUMAJIBHOM  3aIUTE
WHBAJIUJIOB, Pa3MEIICHUIO U
0(hOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM

U MyJIbTUMEIUHMHOW WHOOPMAIUU O
MOPSIJIKE MTPEIOCTABICHUS TAKUX YCIYT

[IpenocTaBaeHue  rocygapCTBEHHOM  YCIyTH
OCYLIECTBJISIETCS B 3JaHUSAX WM IMOMEUICHUSX,
000pyOBaHHBIX MTPOTHUBOIIOKAPHONU CUCTEMOM 51
CUCTEMOU MOXKAPOTYIICHUS, HEOOXOJUMOI MEOEIbIO
JU1s1 O(pOpMIIEHUS TOKYMEHTOB, UH(OPMAIIMOHHBIMU
CTEHJIaMH.

ObecnieunBaeTcsi OECHPENSITCTBEHHBIM J0CTYyM
WHBAJIMJIOB K MECTy IIPENOCTaBIICHNUS
roCy1apCTBEHHOM yCIyrH (yA00HbBIN BXOJ-BBIXOJl B
MOMEILEHUS U MepeMEIIeHNE B UX Mpeiesax).

BusyanbHasg, TekcToBag W MYJbTUMEIUNHAA
uH(popManus 0 HopsaKe IIPENOCTABIICHNUS
roCyJ1apCTBEHHOM YCIYTH pa3MelaeTcsl B yA00HBIX
JUISL 3asBUTENIEH MECTax, B TOM YHUCIIE C YYETOM
OTPaHUYEHHBIX BO3MOKHOCTEW HHBAJIUIOB

2.15. . TlokazaTenu AOCTYIMHOCTU U
KAa4eCTBa FOCYJapCTBEHHOW YCIIYTH, B

TOM qucCJjaec KOJIMYCCTBO
BBaHMOﬂeﬁCTBHH 3asBUTCIIA C
JOJIDKHOCTHBIMH JJMIaMu IIpun
npeaoCTaBJIICHUN FOCYI[&pCTBGHHOfI
YCIYIu MW HX MMPOAOJIZKUTCIIbHOCTD,

[Toka3aTensiMu TOCTYIIHOCTH — IIPEIOCTaBJICHUS
rOCyJapCTBEHHOM YCIIyTH SIBJISFOTCS:
pPacnoJioKEeHHOCTh MOMEIIECHUS

B 30HE JJOCTYITHOCTH OOITIIECTBEHHOTO TPAHCIIOPTA,
HaJIn4yue HEO00XOIUMOTO KOJINYECTBA
CIELHUAIIMCTOB, a TAKKE MOMEIIEHUM, B KOTOPBIX

OCYHCCTBJIACTCA MPHUEM JOKYMCHTOB OT BaHBI/ITCJIeﬁ;

4. | cT. 24 ®enepanbHOroO 3aKOHA

Ne 125-03
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BO3MOXXHOCTh MOJTyYCHUS]
rocyapCTBEHHOM YCIIyTH B
MHOTO()YHKIIHOHAIEHOM LIEHTPE

MPEIOCTABIICHUSI TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT, B yIAJIEHHBIX

pabounx MecTax|
MHOTO(YHKIIHOHATHHOTO IICHTPA

NpcaoCTaBJICHUA T'OCYIAPCTBCHHBIX U
MYHUITUNIAIBHBIX YCIYT, BO3MOXXHOCTD

MOJTYYEHHUS uHbOpMaLlUd O  XOJI¢
IIPENOCTABIICHUS rocyapCTBEHHON
YCIIyTH, B TOM qucIie C

MCIIOJIb30BaHUEM MH(OPMAIMOHHOA
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI

HaJIM4Me uWcyepnbiBarouleil wuHGopMauuu o

croco0ax, MOpsIKE W CPOKax MPeAoCTaBIICHUS
rOCyJAapCTBEHHOM YyCIyrW Ha HMH(POPMAIIMOHHBIX
CTEH/IaX, UHPOPMAIIMOHHBIX pecypcax
B cetn «MHTepuer», Iloprane
rOCYJapCTBEHHBIX | MYHHUIUIIAIBHBIX  YCIIYT]
PecniyOmuku Tarapcran, Ennnom roprasie
rOCYyIapCTBEHHBIX U MYHULIUIIAJIIBHBIX YCIIVT;

OKa3aHHUC IMIOMOIIHY MHBAJIINAAM B IIPCOAOJICHUHN

0apbepoB, MEMIAIOMIMX MOJYYEHHI0 UMHU YCIYT
HapaBHE C APYTUMU JIUIIAMHU.
KagectBo mnpenoctaBieHuss TIOCYIapCTBEHHON
YCIIyTH XapaKTepPU3yeTCs OTCYTCTBUEM:
ouepejiel Ipu IpUeMe U BblJ1aye JOKYMEHTOB
3asBUTEIISIM;

HapYIICHUNA CPOKOB IIPEIOCTABIICHUS]
roCy1apCTBEHHOM YCIIYyTH;
kKamob Ha TeHUCTBUS (6e3neticTBHE)

MYHULIMNAIBHBIX  CIYXallUX, MPEIOCTaBISIOIINX
roCyJIJapCTBEHHYIO YCIYTY;
’Kano0 Ha  HEKOPPEKTHOe, HEBHUMATEJIbHOE

OTHOLIEHUE MYHUIUTATbHBIX CITyXaIIuX,
OKa3bIBAIOIIMX  TOCYJAPCTBEHHYIO  YCIYTY, K
3asIBUTEIISIM.

[Ipn momaye 3ampoca O MPEIOCTABICHUHU
rOCyapCTBEHHON YCIYTH U TPU TOTyYEHUH

pe3ynbTaTa rocyJapCTBEHHOU yCIyTH -
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OJIHOKPATHOE B3aUMOJAEHCTBHUE NOKHOCTHOTO JIUIIA,
MPEAOCTABISIONIETO TOCYJIapCTBEHHYIO YCIYry, U
3asButTens. [IpogoIDKUTENBHOCTh — B3aUMOJICUCTBUSA
ompenessaeTcss HacTosAmuM PerimameHTom.

I'ocynapcTBeHHass  yciyra yepes  MOII,

yIaJICHHBIC paboune MeCTa MOI] HE
OCYILECTBIISETCA.
Nudopmaruss o xojue IIPENOCTaBIICHNUS

roCyJJapCTBEHHOM YCITyTH MOKET OBbITh MOJTyYeHa
3asBuTeNieM Ha canrte Mcmonkoma, Ha Iloprame
rOCYJapCTBEHHBIX M  MYHUUUNAIBHBIX yCIIyT

MyHUIIMOANbHBIX ycayr  Pecnybnuku — Tarapcra
(http://uslugi.tatarstan.ru);

EnuHoro  mopTtanma  rocyliapCTBEHHBIX U
MYHULHATTATBHBIX yCIyT (pyHKuH)

(http://www.gosuslugi.ru/).

PecnnyOoniukun ~ Tatapcran, Ennnom [opTaie
rOCYJJapCTBEHHBIX U MYHUIIMIATbHBIX YCIYT
2.16. OcobeHHOCTH  MPEIOCTaBIICHUS 3asiBICHUE 0 npenocTtapiaeHuy| 4. 1 cT. 19 denepanbHOro 3akoHa
roCyapCTBEHHOM yCIIyru B| TOCyJZapCTBEHHOM yCIyT'H MOKET ObITh HarpaBiieHo| Ne 59-03
AJIEKTPOHHOU (hopme B (dopMe  DJIEKTPOHHOTO  JIOKYMEHTa o
AJIEKTPOHHOMY aJpeCy:
0(HUIIHAIBHOTO caiita Hcnonkomal
(http://pestreci.tatarstan.ru);
[Toprana rOCyJ1apCTBEHHBIX 17|
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3. CocraB, 0CJ1€10BATEJIbHOCTD U CPOKH BBHINOJHECHUS AAMUHUCTPATHBHBIX
npouexyp, Tpe0OBaHMS K MOPAAKY MX BbINIOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHUS A AMUHUCTPATHUBHBIX NPOLEAYP B JJIeKTPOHHOH dopme, a TakiKe

0COOCHHOCTH BBINOJIHEHNUS] A/AMUHUCTPATUBHBIX NPOLEAYP B
MHOIO(pyHKIMOHAJIBHBIX HEHTPAX, B YAAJCHHBIX pa00YnX MecTax
MHOTO(pyHKIMOHAJBHOI0 LEHTPA NMPeI0CTABJICHHUS TOCYyIaPCTBEHHBIX 1
MYHUIHMIAJbHBIX YCJIYT

3.1. Omnwucanue nOCIEIOBATENBHOCTH JEUCTBUI NpPH  MPEIOCTaBICHUH
rOCyapCTBEHHOM YCIYTH

3.1.1. mpemocraBiieHHE TOCYIAPCTBEHHOM YCIYIM IO BBIIAYE€ APXUBHBIX
JOKYMEHTOB MOJIB30BATENIO ISl pa0OTHl B UATAJIBHOM 3aJI€ MYHULUIIAJBHOTO apXUBa
BKJIFOYAET B ce0d CIEAYIOIINE MPOLEAYPHIL:

1) KOHCYJIBTUPOBAHUE 3aABUTES;

2) IPUHATHE U PETUCTPALINS 3aABICHUS;

3) mpoBepka JOKYMEHTOB M BbljJaya aHKEThl U 00s3aTEbCTBA-COTJIAIICHUS O
corllacii Ha O00pabOTKy NEepCOHaJbHBIX JAHHBIX M COOJIIOJEHUH pexUMa
KOH(QUICHIIMATIBHOCTH;

4) BbIIaua 3asIBUTEIIO JJIs 3aM0JTHEHUs OJIaHKa 3aka3a (TpeOoBaHus) Ha
IPEIOCTaBIIEHUE IOKYMEHTOB, KON (OH/a MOIb30BaHUs, OIIUCEH;

5) BBISIBIIEHHE U MIOJrOTOBKA apXUBHBIX JIOKYMEHTOB MOJIb30BATENIO /1711 paOOTHI
B YUTAJIBHOM 3aJI€ MyHULIMIIAJIBHOTO apXUBa;

6) BbI1aya apXUBHBIX JTOKYMEHTOB ISl pa0OTHl B YUTAIBHOM 3alI€.

3.1.2. biok-cxemMa mMoOCJIeAOBATEIbHOCTH JECUCTBUM MO MPEAOCTABICHUIO
roCy1apCTBEHHOM yCIYyTH MPEACTaBI€Ha B IpUiiokeHun No 2.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTENIO

3.2.1. 3asButenp BopaBe oOpatutbca B OTIOEN JIMYHO, MO TeNePOHY H/HIU
NMCBMEHHO, B TOM YHCJIE IO 3JIEKTPOHHOM MOYTE, JUIS MOJYyYEHHs KOHCYJIbTALMI O
NOPSIJIKE MOJYyYEHNs FTOCYJaPCTBEHHOMN YCIYTH.

Cneunammer Othena OCyIIECTBIISAET KOHCYJIBTUPOBAHHME 3asBUTENSA, B TOM
qycie MO COCTaBy, (opMe U COAEPKAHUIO JOKyMEHTAallUMHU, HEOOXOIUMOM s
NOJIyYEHUs]  rocyfapcrBeHHou  ycimyrd. Ilomawa 3ampoca, WHHLIHMHPYIOLIETO
IPEI0CTaBIIEHUE TOCYJapCTBEHHOM YCIyTH, HE TpeOyeT OKa3aHusl MOMOIIH 3asBUTEIIO
B 4acTU OPOPMIICHHUS JOKYMEHTOB.

[Ipouenypa, ycranaBiarBaeMas HAaCTOSIIIMM IYHKTOM, OCYLIECTBJISIETCS B JICHb
oOpalieHust 3assBUTES.

Pe3ynbpTaT npoueaypbl: KOHCYJIbTalUs 3asIBUTEIIS.

3.3. IlpueM u peructpanus 3asaBICHUS

3.3.1. 3asButensp (ero mpeAcTaBUTENb) JUYHO Wik depe3 MDI] Ha OymakHoM
HOCUTEJIE, B DJJIEKTPOHHOM BuJE uepe3 EAuHBI nopran TOCyNapCTBEHHBIX W
MYHUITUTIATBHBIX yenyT (dyHkumii), [TopTam rocymapCcTBEHHBIX W MYHHUITUTIATBHBIX
ycayr Pecniybnuku Tatapcran, oduuumanbHblii caiit Mcmonkoma b0 mo moure
MOYTOBBIM OTIPABJICHUEM IOAAET (HampaBiseT) 3asBieHue. JJOKyMEHThl MOTYT OBITh
Mo/IaHbl yepe3 yaaneHHoe padbodee mecto MOI]. Crnucok ynaneHHBIX pabOuuX MECT
MPUBEJICH B prtoKeHuu No 23.
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3asBiIeHUE O MPEIOCTABICHUU TOCYJAPCTBEHHOM YCIyTH B 3JIEKTPOHHOU (hopMe
HampagisieTcss B OTIen 1o 3JIeKTPOHHOM nouTe win yepe3 MHTepHeT-npueMHyo
Hcnonkoma. IloctynuBiiee B 3ME€KTPOHHOM (opMe 3asBIIEHUE PacleyaThIBA€TCs, €ro
perucTpanus OCyIeCcTBISETCA B YCTAHOBICHHOM MOPSIIKE.

3.3.2. Ilpu HampaBieHUM 3asBICHUS B OJJIEKTPOHHOM (QopMe CHEeIHaIUCT
Hcnonkoma, oTBedaronuii 3a pabOTy C OOpameHUsMH TPaKIaH, MOCTYHAIONAMU
yepe3 MHTepHeT-TIpHeMHYI0, pacreuaThiBacT, PETUCTPUPYET MOCTYIHBIIEE 3asIBICHNE
U HampaBJsieT B 3JICKTPOHHOM U OyMaxxHoM Buje B OTed.

[Ipouenypa, ycTaHaBiuBaemass HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCA B
TE€YEHUE OJTHOTO paboyYero JAHs ¢ MOMEHTA MOCTYIUIEHUS 3apoca.

PesynpraT mnpouemypel: 3aperMCTPUPOBAHHOE  3asBJICHUE WA  IHCHMO,
HarpasieHHoe B Oten.

3.4. Boljaya apXUMBHBIX JOKYMEHTOB IOJIb30BATENIO ISl paOOThl B YUTAIHHOM
3aJjie MyHUIIUNIAIBHOTO apX1Ba

3.4.1. Cneumnanuct Otaenna oCyleCTBISAECT:

IPOBEPKY TOJHOMOYMU 3asBUTENIA, B Cclydyae JCUCTBUS 3asBUTENS IIO
JIOBEPEHHOCTH;

IPOBEPKY HAJIWYUSl BCEX HEOOXOJIMMBIX JOKYMEHTOB M HMX COOTBETCTBHE
YCTaHOBJICHHBIM TPEOOBaHUAM (HaJiexkamiee opopMiieHuEe JOKYMEHTOB, OTCYTCTBUE B
JOKyMEHTaX IMOAYHUCTOK, MPHUIHCOK, 3aYCPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX B
HUX MCIPABIICHUN).

B ciydae oTrcyrcTBus 3aMedanuid crienuanuct OTaena oCylmecTBIsSeT IPUEM U
pPErHCTPALIMIO 3asIBJICHUS.

B ciydae, ecnu 3asBieHHE TOCTYNHJIO BIIEPBBIC, BBHITACT 3asBUTEIIO AHKETY
YCTQHOBJICHHOTO 00pasia ajsl 3amoiHeHus (mpuioxkeHne Ned), poauTento Uil Ipyromy
3aKOHHOMY TIPEJICTABUTEII0 HECOBEPIICHHOIETHETO 3asBHUTENS, COMPOBOXKIAOIIEMY
auily (B TOM YHUCIIE 3aKOHHOMY TPEACTABUTEIIO0, TIEPEBOIYUKY U JIPYTHM MOMOIIHUKAM,
JIMIIaM, COTIPOBOKIAIOIIAM TI0JIb30BATEIIS C OTPAHHYCHHBIMHA BO3MOXHOCTSIMH 37I0POBbS)
— aHKETy, B KOTOPOM YKa3bIBalOTCs: (aMUJIusi, UMs, OTYECTBO (MOCJIEAHEE — TPH
HAJIMYMK), AaTa POXKICHUS, TPAKIAHCTBO, MECTO PabOTHI (y4eObl) M TOJDKHOCTH (TipU
HAJIMYMM), aJpec PETUCTpPAllMd 10 MECTy IKUTEIhCTBA (NpeObIBaHMS), aapec
(baKkTH4eCKOro MpOKWBAaHUS, HOMEP KOHTAaKTHOro TenedoHa (MpU HAIUMYUU), aJIPEC
AJIEKTPOHHON TMOYTHl (MIPU HAJIWYUHM), BUJI, CEpUs, HOMEpP W Jara JIOKYMEHTa,
YIIOCTOBEPSIOIIETO JIUYHOCTh, a TAK)K€ OpraH, BBIJABIINKI JOKYMEHT, (paMuiIus, uMms,
OT4eCTBO (TIOCJIEIHEE — TPU HAJWYUHU) COIMPOBOXKIAAEMOTO JHIA, 00s3aTEILCTBA-
COrJIAlIEHHs] O COIJIaCMM Ha OOpab0OTKy NEPCOHANBHBIX JAHHBIX U COOJIOJCHUE
pexrMa KOH(UICHIIMATBHOCTH (TIPUIIOKEHHUE 5).

B cinydyae Hanmuuus OCHOBaHUM Ui OTKaza B TIpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.8 Hactosmero Permamenra, cnemumanuct Otaena
YBEJOMJISIET 3asBUTENSI O HAIMYUW TPENSATCTBUN ISl PETUCTPAIMM 3asBICHUS U
BO3BPAIIAET €My JTJOKYMEHTHI C TUCbMEHHBIM OOBSICHEHUEM COJIEP>KaHUS BBISIBIICHHBIX
HEJIOCTATKOB B MPE/ICTABIICHHBIX JOKyMEHTAaX.

B cnygae, ecnu mocTynuiio 3asiBIICHUE MTOJIH30BATENS O MPOIJICHUU CPOKA
paboThI B UUTATILHOM 3aJI€, OCYIIECTBIISIOTCS TTPOLIEYPhI, MPEeTyCMOTpEHHBIE 1. 3.4.4.
[Iponienypsl, ycTaHaBIUBaEMbI€ HACTOSIIIUM ITYHKTOM, OCYIIIECTBIISIOTCS B

TedeHue 15 MUHYT B JICHb IPUOBITHS 3aIBUTEIIS.
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Pe3ynbpTaT mpolieyp: NpUHATOE U 3apErUCTPUPOBAHHOE 3asSBJICHHUE, BbIJAHHBIC
aHKeThl U 00s3aTeNbCTBA-COTJIAIICHUSI O COIJIaCUU Ha 00pabOTKy NepCOHATbHBIX
JAaHHBIX U COONIOACHUE pEeXUMa KOH(GUIECHIMAILHOCTH WA BO3BpAIlCHHBIC
3asIBUTEIIO JJOKYMEHTHI.

3.4.2. 3asBuTeNb, €ro 3aKOHHBIE MPEICTABUTENHN, COIPOBOKIAIOIIUE €ro JINLa
3HaKoMmATCA ¢ [lopsiakoMm, 3amoONIHAIOT: MOJIB30BATENb - AHKETY IOJb30BATENS, €ro
3aKOHHBIC TIPEJICTABUTENIM, COIMPOBOXKIAIOIIME €ro Jula - aHKEeTy, B KOTOpPOM
YKa3bIBAIOTCSA: (paMUIIHsI, IMsI, OTUYECTBO (TIOCTIEHEE — MPY HAJIMYHH ), JaTa POKICHHS,
TPKIAHCTBO, MeCTO paboTel (y4eObl) W JOJDKHOCTh (MPU HAIMYWH), aapec
perucTpallid MO MECTY JKUTENbCTBAa (MpeObiBaHUs), aapec  (PaKTUUECKOro
IPOXKMUBAHUS, HOMEpP KOHTAKTHOTO TesneoHa (MpU HATUYHMH), aJpec AJIEKTPOHHOU
noyThl (MIpU HAJIWYKMM), BUJ, CEpUs, HOMEpP M JlaTa JOKYMEHTAa, YyJAOCTOBEPSIOIIETO
JUYHOCTh, @ TaKXe OpraH, BBIAABIIMM JOKYMEHT, (QamMuius, HMs, OTYECTBO
(mocnegHee — TpU HAJIMYMM)  COIMPOBOXKIAEMOTO  JIUIA, IOJIb30BATElNbh U
CONPOBOXK/IAIOIINE €ro JUIA - 0053aTebCTBA-COTJIAIEHUSI O COTJIACMU Ha 00paboTKy
MEPCOHANBHBIX JAHHBIX W COOJIOJIEHUE peXrMa KOH(GUIECHIIMATLHOCTH U IMEepeaaroT
cnennanucry Otaena.

[Ipouenypsbl, ycTaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B
TE€YEHUE 15 MUHYT C MOMEHTA MOJTYYEHHS aHKEThI IMOJIb30BaTENS.

Pe3ynbraT mpouemyp: 3amnojJHEHHbIC AHKEThI IOJb30BaTENs, €r0 3aKOHHBIX
MPEACTABUTENEH, CONPOBOXKAAIOUINX €T0 JIML, 0043aTENbCTBA-COTJIAIIEHHUS O COTJIACUU
Ha 00pabOTKy MEepPCOHATBHBIX JAHHBIX U COOIIOJICHUE PeKrMa KOH(PUICHIIMAIBHOCTH,
nepeaaHHble crnenuanucty Oraena.

3.4.3. Cnennamuct Otaena:

MpOBEpsieT TMPaBWIHHOCTh 3allOJIHEHUS AHKET, HaJuyue TMOANUced Ha
00s13aTeNIbCTBAX-COTJIANIIEHUAX O COIVIACMU Ha O0pabOTKy MEpPCOHAIbHBIX JAHHBIX U
coOmro/ieHne pexknuma KOH(DUIIEHIIMATFHOCTH W BBIIACT 3asBHUTENIO OJIaHK 3akasza
(TpeGoBaHus1) HA BBIJAYY JOKYMEHTOB, KOMUW (DOHIA TMOJIB30BAHUs, ONHUCEH (nanee -
OsaHk 3aka3a) (mpuinoxxenue Ne 6).

[Ipouieaypsbl, ycTaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B
TE€UEHUE 15 MUHYT C MOMEHTA MOJIYYEHHS aHKEThI IMOJIb30BaTENS.

PesynbpTaT nporieyp: BhIaHHBIN 3asBUTEIIO OJIAHK 3aKa3a.

3.4.4. 3asBuTeNb 3aM0JIHIET OJIaHK 3aKa3a u nepeaaet crnennanucty Otnena.

[Iponieaypshl, ycTaHaBIMBAEMbIE HACTOSIITUM ITYHKTOM, OCYIIIECTBIISIOTCS B
TedeHue 15 MUHYT ¢ MOMEHTa MoJIy4eHHs OJlaHKa 3aKasa.

Pe3ynbpTaT nmpoueayp: 3anoJHEHHbIN OJaHK 3aKa3a, nepeJaHHbli CIeHATUCTY
Ortnedna.

3.4.5. Cneunanuct OTaena, moayduB OJIaHK

3aKa3a: MpoBepseT NPABUIBHOCTD 3alIOJHEHUS;

Jienaet noAOOpPKy onucei, BBIOOPKY apXUBHBIX JOKYMEHTOB W3 XPaHWINIIA;

IMPOBEPACT HAJTUIHNC OCHOBaHUM I OTKa3a B IPpEAO0CTAaBJICHUA FOCY}IapCTBeHHOﬁ
YCIIYTH, IPETYCMOTPEHHBIX ITyHKTaMHu 2.8. 1 2.9. HacTosero PernaMenra; npoBepsieT

HaJuyue Jel, TOKYMEHTOB, CIPAaBOYHO-TIOUCKOBBIX CPEJICTB K HUM,

MEYaTHBIX U3JIaHUN OrPAaHUYEHHOIO JOCTYTNa, IPeIyCMOTPEHHbBIX MyHKTaMu 3.2, 3.3,
3.4, 3.5 Ilopsiaka;
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IIPOBEPSET COCTOSTHUE BBIIABAEMBIX TOKYMEHTOB;

3aroJHseT B OJlaHKe 3aKa3a rpady HAMMEHOBAHUS M KOJMYECTBO BbI1aBA€MBbIX
JIOKYMEHTOB.

B ciyyae Hanuums nei, JOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEICTB K HUM,
IIEYaTHBIX M3JIaHUN OIPAaHUYEHHOTO JOCTyIa, NPEAYCMOTPEHHBIX ITyHKTaMu 3.2, 3.3,
3.4, 3.5 Tlopsiaka, 3ampaniuBaeT y 3asBUTENS TOKYMEHTHI, SIBISIONIUECS OCHOBAaHUEM
JUIl OCTyIla K JenaM, JOKYMEHTaM, CIPAaBOYHO-TIONCKOBBIX CpPEIACTBAM K HHM,
MEYaTHBIM WU3IaHUSIM OTPAHUYEHHOTO JOCTYIIA.

B cnydyae Hanuuus  OCHOBaHMM [ OTKaza B IPEIOCTABICHHUH
roCyJJapCTBEHHOM yCIYTM WA JOKYMEHTOB, SBJISIOIINXCS OCHOBAHHEM JJISl TOCTyTa K
JenaM, JOKyMEHTaM, CIPABOYHO-IIOMCKOBBIX CPEACTBAM K HHUM, IEYATHBIM U3JaHUSIM
OTPaHUYEHHOIO0 0CTyna, cnennanuct OTaena:

YCTHO YBEJOMIISET 3asiBUTENSI 00 OTKa3€ B MPEIOCTaBICHUH YCIYTH C
YKa3aHUEM IIPUYUHBL;

PETUCTPUPYET OTKA3 B MPEIOCTABICHUH YCIYTH B KYyPHAJIE PErUCTPaLN
3as1BJICHUI TPAXKJaH U MTUCEM OPTraHU3AIUH.

IIpouenypsl, ycTaHaBIMBAEMBIE HACTOSALIMM ITYHKTOM, OCYLIECTBIIAIOTCA B
TeyeHue 15 MUHYT ¢ MOMEHTa MOJIy4eHHs OJIaHKa 3aKa3a.

PesynbpTaT npouenyp: BbIJaHHBIE MOIb30BATENIO ISl pa0OTHI JOKYMEHTHI WIH
OTKa3 B IIPEAOCTABJIEHNUN F'OCYTapCTBEHHOMN YCIIYTH.

3.5. [IpenocTraBneHre rocy1apCTBEHHOMN YCIIyTH Yepe3

MO®I] Ycayra uyepe3 MOII ve npeacrasiseTcs.

3.6. McnpaBieHne TEXHUYECKUX OLTUOOK.

B cBa3u ¢ Tem, 4TO pe3ysbTaTOM T'OCYJAApPCTBEHHOM YCIYTU SBJSETCS HE

BbIIaHHBINA VICTIOIKOMOM 3asBUTEINIO JOKYMEHT, UCIPABICHUE TEXHUYECKUX OIIMOOK
HE OCYILECTBISETCS.»;

4. Ilopsiiok U (pOpMBbI KOHTPOJIA 32 MPEI0CTABIEHUEM
roCcyAapCTBEHHOH YCJIYyIrd

4.1. KoHTpoab 3a MOJHOTOM U KAYECTBOM IPEIOCTABICHUS TOCYIApCTBEHHOM
YCIIyTH BKJIIOYAET B ceO0s: BBHISBICHHWE W YCTpaHEHWE HAPYIICHUW TpaB 3asBUTEINCH,
paccCMOTpeHue  ’kamod,  MpOBENEHHWE  MPOBEPOK  COOIOJECHUS  TPOLETYP
MPEIOCTABJIECHUS] TOCYAAPCTBEHHOW YCIYTH, IOJATOTOBKY PEIICHUH Ha JIEHUCTBUS
(6e3nelicTBUE) NOTKHOCTHBIX JIUI OpraHa MECTHOTO CaMOYTIPaBJICHUS.

dopMaMu KOHTPOJS 32 COOJIOJCHHEM HCIOTHEHHUS aJIMUHHUCTPATUBHBIX
MPOLEAYP SBISIOTCS:

MPOBEJICHUE MMPABOBOM IKCIIEPTU3BI MPOEKTOB IOKYMEHTOB IO MPEI0CTABICHUIO

rocyJapCTBEHHOM ycimyTru. Pe3yapTaToM SKCHEPTU3 ABJISIETCS BU3UPOBAHKUE MPOEKTOB,;

MPOBEJICHUE B YCTAHOBJICHHOM TOPSIIKE MTPOBEPKH BEAECHUS JIETONPOU3BOJICTBRA;

IIPOBEJICHNE B YCTAHOBJIICHHOM MOPSIJIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
MPOLEYp MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIIYTH.

KoHTpospHble TpoBEepKH MOTYT OBITh IUTAHOBBIMHU (OCYILIECTBIISITRCS Ha

OCHOBAHUU TMOJYTOJOBBIX WM F0JIOBBIX IJIAHOB PaOOTHI OpraHa MECTHOTO
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caMOynpaBJieHHs) U BHEIUIaHOBbIMU. [Ipu mpoBeAeHUM MIIAHOBBIX MPOBEPOK MOTYT
paccMaTpHUBaThCsl BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM TOCYIApCTBEHHOMN
yciryrd  (KOMIUIEKCHBIE TpoBepku). [lo KOHKpeTHOMY OOpaIieHWIO 3asBHTEIS
IIPOBOJISITCSL BHETIAHOBBIE IIPOBEPKHU.

4.2. Texymuii KOHTpPOJb 3a COOJIOJICHHEM IIOCJIEAOBATEILHOCTH JEHCTBUH,
ONPENEIICHHBIX  AAMUHHCTPATUBHBIMU  MPOLEAYpaMU IO  IPEAOCTABICHUIO
roCyJIapCTBEHHOM YCIIYTH, OCYLIECTBIIAETCS ynpasaenamu Mcnonkoma AeKkceeBCKOro
MYHUIIUITAIBHOTO paiioHa PecryOnmku Tarapcras.

4.3. IlepeyeHb IOJKHOCTHBIX JHI], OCYIIECTBISIIOUIUX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAETCA IMOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3AEICHUAX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIAMEHTaAMHU.

[Io pe3ympraTaM NPOBEAEHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HAPYIICHHI
IpaB 3asBUTEJIC BUHOBHBIE JIMI[A PUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

4.4 HauanpHuk OT/ena HECET OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE U (MJIN)
HEHAJIJIeKAIIEE BHIIIOTHEHNE aIMUHUCTPATUBHBIX MPOLIEAYDP, YKAa3aHHBIX B pa3aene 3
Hacrosero Perimamenra.

4.5. KoHTponb 3a NPEIOCTAaBICHUEM TOCYIAPCTBEHHOW YCIYI'M CO CTOPOHBI
rpaXJaaH, WX OOBEAUHEHUN ¢ OpraHu3aliii, OCYIIECTBISAECTCS IOCPEICTBOM
OTKPBITOCTH JIeSITENbHOCTH McCMonkoMa MOpHU MPEIOCTAaBICHUM TOCYAAapCTBEHHOU
YCIIYTH, MOJYYeHHUS IMOJHOW, aKTyaJbHOW M JOCTOBEPHOM HMH(OpMaluu O MOPSIKE
IOPEJOCTaBICHUSI TOCYAApPCTBEHHOM yCIyrM UM BO3MOXHOCTH  JOCYAE€OHOTO
paccMoTpeHust oOpalieHuit (3kajio0) B Mpolecce MPelOCTaBICHUSI TOCYIapCTBEHHOMN
YCIYTH.

5. HocyneOHblii (BHECYIE€OHBIN) TTOPSIAOK 00KaIOBAHUS PEIICHUHN U ACHCTBUIA
(Oe3neiicTBUs) OPraHoOB, MPEJOCTABISIIOUIMX MYHULUIIAIBHYIO YCIYTY, a TAKKE X
JOJDKHOCTHBIX JIMI], MyHUITUTIAJIBHBIX CITYKaIUX

5.1. TlomywyaTenu MyHUIIMIAIBLHON YCIYTM HMMEIOT TpaBO Ha oOOXajoBaHUE B
JocyZeOHOM Topsiake nencTBuil (06e3aeiicTBus) coTpyaHukoB Otnena, y4yacTBYIOIIMX B
NpPEAOCTABICHUN MYHHUIUMNAIbHONW yciayrd, B Otmen wim B CoOBEeT MyHULIHMNAIbHOTO
o0pa3oBaHUs.

3asBUTEIH MOKET 00PATUTHCS C KAIOOOM, B TOM YHCIIE B CIACAYIOMIUX CITydasx:

1) mapymieHue Cpoka perucTpaluy 3amnpoca 3asBUTENS O MPEea0CTaBICHUU
MYHHULUIIAIIBHON YCIIYTH;

2) HapyllIeHHUE CPOKa MPEIOCTABICHUSI MyHUIIMTIATBHON YCIIYTH;

3) TpeboBaHue y 3asgBUTENS JOKYMEHTOB WU MHGOpPMAIUU JUOO0 OCYIECTBICHUS
NEWCTBUM, TPEICTABICHUE WM OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTUBHBIMM TIPaBOBBIMH akTamMu Poccuiickoit ®denepanuu, Pecnyonuku Tartapctaw,
IlecTpeynHCKOr0 MYHMLMNAJIBHOIO paWoOHAa I NPEAOCTABICHUS MYHHULUIIAIBHON
YCIIYTH;

4) orTka3 B mpueMe JOKYMEHTOB, NPEIOCTaBIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMH TIPaBOBBIMH akTamu Poccuiickoit ®@enepanuu, Pecnybnuku Tatapcran,
[lecTpeynHCKOr0 MYHMUMNAIBHOIO paloOHA [JI NPEAOCTaBJICHUS MYHULHUNAIbHON
YCIIyTH, Y 3aABUTEIIS;
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5) oTKa3 B MpeAOCTaBICHUM MYHMIMIAIbHOW YCIYT'H, €CIM OCHOBAaHUS OTKa3a HE
IPEeTyCMOTPEHBI (eiepaibHbIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOpMaTUBHBIMU IpaBOBBIMU akTaMu Poccuiickoii @Penepanuu, 3aKOHAMH W UHBIMU
HOPMAaTUBHBIMU TNpaBOBbIMM akTamu Pecnyb6nuku TartapcraH, MyHUIMIAIbHBIMU
IIPaBOBBIMH AKTaMH;

6) 3aTrpeOoBaHME OT 3asfBUTENS MPU NPEJOCTABICHUH MYHUIUNAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUMBHBIMM IIPAaBOBBIMM akTaMu Poccuiickon
®enepannu, Pecriyonuku Tartapceran, [lecTpeduMHCKOro MyHUIIMIIAIBHOTO palioHa;

7) orkaz Orpena, AomkHOCTHOro nuua Otxaena, B MCHPABICHHH JOMYHIEHHBIX
OTIeYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MYHULIUNIATHHON YCIyTH
JOKYMEHTaX JU00 HapylIeHHUEe YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUH.

8) HapylleHHE CpOKa WIM TMOpsJKa BbIJAYM JOKYMEHTOB IO PE3YJIbTaTaM
IPEIOCTaBICHUS MyHULIMIIAIBHOMN YCIYTH;

9) mpuoCTaHOBIIEHHE NPEIOCTABICHUS MYHHMIMIIAJBHOW YCIYT'M, €CJIM OCHOBAaHUS
NPUOCTAHOBJICHUSI HE TNPEAYyCMOTpPEHbl (enepaabHbIMU 3aKOHAMU U TPUHATHIMU B
COOTBETCTBMM C HHMMH HHBIMM HOPMAaTHUBHBIMU NIPABOBBIMM akTaMu Poccuiickoi
@enepany, 3aKOHaMU W HMHBIMH HOPMATHUBHBIMU IPaBOBBIMU akTaMu PecmyOmnuku
Tarapctan, MyHUIIMIIAJILHBIMU [TPAaBOBBIMU aKTaMHU.

10) TpeboBaHue y 3asBHUTENd NPU MPEJOCTABICHHUM MYHHMIMNAIBHOW YCIYTH
JOKYMEHTOB WM WH(OpPMAIMU, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh NPU MEPBOHAYAIIBHOM OTKa3€ B IPHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHULHUIIAIBHON YCIyTrH, JUO0O0 B MPEIOCTaBICHUH MYHHUIUNAIbHOU
YCIYTH, 3a UCKIIOYEHHWEM CIIy4aeB, NMPEIyCMOTPEHHBIX NMYHKTOM 4 yactu | cratem 7
®enepanbHOro 3akoHa Ne 210-P3.

5.2. XKanoba Ha peuieHus u aercTBHs (O€34€iCTBUE) OpraHa, MpeaoCTABISIIOLIETO
MYHUIUNAIBHYIO  YCIyTy, JOJDKHOCTHOIO  JIMLA  OpraHa, MPeJOCTABIISIFOLIETO
MYHUIUNAIBHYIO YCIyTy, MYHULUIIAIBHOIO CIYXALIero, pPYKOBOJIWTENS Oprasa,
IPEIOCTABISAIONIEI0 MYHHUIMIAIBHYIO YCIyTy, NOJaeTcsi B NHCbMEHHOM (opme Ha
OyMa)>KHOM HOCHUTEJIC WIIH B DJICKTPOHHOM (hopme.

XKanoba moxer ObITH HampasieHa 1o noure, yepez M®DII, ¢ ucnons3oBanuem cetu
"Untepuetr", odummanpbHoro caiWrta IlecTpeunHCKOro  MYHUIIMINAIBLHOTO  palioHa
(http://pestreci.tatarstan.ru), EguHoro mnoprana rocyaapCTBEHHBIX W MYHHUIUIAIBHBIX
ycayr  Pecnyonmuku  Tarapcran  (http://uslugi.tatar.ru/),  Enunoro  moprana
rOCYJIapCTBEHHBIX U MyHUIMNAIbHBIX ycayr (dyukuuit) (http://www.gosuslugi.ru/), a
TaK)K€ MOXKET ObITh MPUHSTA MPU JTUYHOM IIPUEME 3aIBUTEIIS.

5.3. XKanoGa, noctynusiias B opraH, NpeA0CTaBIAIONINN MyHULUITAIBHYIO YCIYTY,
100 BBINIECTOALIMN Oprad (IpU €ro HaJu4uH), MOMJIECKHUT PACCMOTPEHHIO B TEUEHHUE
NATHAAUATH pabOuyuX AHEW cOo AHS ee PEerucTpaluu, a B ciydyae 00KajJoBaHUS OTKa3a
oprasa, NpeJOoCTABJISIIOLIEr0 MyHULUIIATBHYIO YCIYTY, B IPUEME IOKYMEHTOB y 3asiBUTEIS
7100 B MCHPABIICHUU JOMYIICHHBIX ONEYaTOK M OMIMOOK MM B CiIydae OOXaJOBaHUS
HapyILICHHUs] YCTAHOBJICHHOTO CPOKA TaKMX HCIPABICHUM - B TEUEHHE MATH pabouMx THEH
CO JTHA €€ PETUCTpaLUy.

5.4. Kanoba nomkHa coepKaTh CISAYIONTY0 HH()OPMAITUIO:

1) HamMeHOBaHHME OpraHa, NpPEIOCTABISIOLIETO YCIYry, JOJDKHOCTHOIO JIMLA
opraHa, MNpPeIOCTaBJSIOUIErO YCIYry, WIM MYHHUIMOAIBHOTO CIY)KAIllero, peuieHus u
nencTBus (0e31eiCTBrE) KOTOPhIX 00KayIOTCS;
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2) damunuro, uMs, OT4ECTBO (IOCTEAHEE - MPU HAJUYUHU), CBEACHUS O MECTE
KUTEIbCTBA 3aABUTEN - (PU3MYECKOTo JHila JMOO HAMMEHOBAHHWE, CBEACHHUS O MECTe
HAXOXKICHUS 3asIBUTENS - IOPUAMYECKOro JIMIA, a TakKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) IEKTPOHHOM MOUTHI (IIPU HAJIMYMHM) M MOYTOBBIA ajpec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOKAIyEeMBIX pPENICHUSIX W ACHCTBUAX (Oe3IeUCTBUHM) OpraHa,
MPEAOCTABIIONIET0  MYHHUIMOAIBHYIO  YCIyry, JOJDKHOCTHOIO  JIMLA@  OpraHa,
MPEA0CTABISIONIET0 MYHULIMITAJIBHYIO YCIIYTY, WM MYHULIMIIAJIIBHOTO CIYKalIEro;

4) noBOABI, HA OCHOBAHMHU KOTOPBIX 3asBUTENIb HE COTJIACEH C pEUICHUEM U
neiictBuem (Oe3neiicTBEM) opraHa, MPEAOCTaBISIONIETO YCIYTy, JAOHKHOCTHOTO JIHUIlA
oprasa, peJ0CTaBJISIOUIEr0 YCIYTY, LI MyHULHUIIAIBHOTO CITYXKAaIIero.

5.5. K xanobe mMoryt ObITh NPUIIOKEHBI KOMHUHU JTOKYMEHTOB, MOATBEPIKIAIOIINX
U3JI0KEHHBIE B JKajio0e 00cToATeNnbCTBa. B Takom citydae B jkaino0e NpUBOAUTCS NIEpEUCHb
pUJIaraeMbIX K HEM TOKYMEHTOB.

5.6. XKanoba noanuceiBaeTCs MOJABUIMM €€ MOJTydyaTeIeM MyHUIUIIATIbHON YCIIYTH.

5.7. Ilo pe3ynbrataM paccCMOTpPEHUs KaloObl MPUHUMAETCS OJAHO U3 CIETYIOIINX
pELICHUN:

1) xanoba ynoBiIeTBOpsAETCS, B TOM 4Hcie B (OpME OTMEHBI MPUHATOTO PELICHMUS,
WCIIPABJICHUS JIONYIIEHHBIX ONEYaTOK M OMmMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPEI0CTABIICHUS TOCYAAPCTBEHHOM YCIYTM TOKYMEHTax, BO3BpaTa 3asBHUTEIIO JIEHEXKHBIX
CPEICTB, B3UMAHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoii denepanuu, HOpMaTUBHBIMH IPAaBOBBIMH akTamu PecnyOnmuku Tatapcras,
MYHHUITUTIATFHBIMY IIPABOBBIMU aKTaMH,

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He mnoznHee paHs, clieqyromiero 3a JHEM MPUHATUSA pPEIICHHs, YKa3aHHOTO B
HACTOSALIEM ITyHKTE, 3asBUTENI0 B MHUCbMEHHOM (opMe M MO KEITaHWUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe  HampaBisieTcs MOTHUBUPOBAHHBIM  OTBET O  pe3yibTarax
PacCMOTPEHUS KaJTOOBI.

5.8. B ciuydae mnpusHaHHS >KaloObl TOJJIEKAIICH YAOBIETBOPEHUIO B OTBETE
3asBUTENO0 JaeTcs WH(popMauus o JEHCTBUAX, ocyliecTBiseMblx OTaenoMm, B HENsIX
HE3aMEIJUTEILHOTO  YCTpaHEHHWs  BBIABICHHBIX  HApYIIEHWH  TOpU  OKa3aHUU
MYHUIUTNIATBHOM YCIYTH, a TaKXKe NPUHOCATCA U3BUHEHHUS 3a I0CTaBJIECHHbIE HEYJ00CTBA U
yKa3bIBaeTcsi MHGOpMaIUs O JaJbHEHIINX JEHCTBUAX, KOTOPbIE HEOOXOJIMMO COBEPILIUTH
3asIBUTENIO B LEJSAX MOTYYEHUS MyHULMIIAIBHON YCIYyTH.

5.9. B cinydae npusHaHus *anoObl HE MOJJEXKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENIO, JAIOTCS apTyMEHTUPOBAHHBIE PAa3bsICHEHUS O MPUYMHAX MPHUHITOrO PELICHUs,
a Takxe MHGOopMaIHs O MOPSIAKE 00KATOBAHUS MPUHATOTO PEIICHHUS.

5.10. B ciiydae ycTaHOBJIEHUS B XOJI€ WM 110 PE3YJIbTaTaM PACCMOTPEHHMS 3Kal00bI
IIPU3HAKOB COCTaBa aAMUHHUCTPATUBHOIO ITPAaBOHAPYLLIEHUS WIH MPECTYIUICHHUS
JOJHKHOCTHOE JIMIIO, pAOOTHUK, Ha/IeTICHHbIE TOTHOMOYMSIMU 110 PACCMOTPEHHIO 5Kajio0,
HE3aMeIJUTEIbHO HAMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaTYypPhI
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[Tpunoxxenue Ne 1

(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYIIpaBJICHUA

MYHHUIUTIAJIBHOTO 00pa3oBaHMs)

oT

(q)aMI/IJ'H/ISI, UM OTYECTBO, JaHHBIC NTACTIOPTa, MMOYTOBBIN

WHJICKC, ajpec, Tene(oH 3asBUTeNs)

3ASABJIIEHUE
O BbIJIaY€ apXUBHBIX IOKYMEHTOB MOJIb30BATEIIO JIs1 paOOThl B UATAJTLHOM

3aJIC MYHHIIMITIAJIbHOT'O apXHBa

damunns

Nwms

OTtuecTBO

Mecto paboThl (yueObl) U 10TKHOCTh

Opranu3zanus, HalpaBUBILIAs M0JIb30BATEI, €€ aIPEC

O6pazoBaHue

Yuenas CTCIICHb, 3BAHHUC

Tema n XPOHOJIOIHYCCKHUEC paMKH UCCIICAOBAHUA

MecTo KUTEIHLCTBA

Tenedon (momanrHmii) (ciry>keOHBIIN)
Cepust u No ToKymMeHTa, yIOCTOBEPSIOIIETO JINYHOCTh

C ITopsimkoM UCIIOJb30BAHUS APXHUBHBIX JOKYMEHTOB B TOCYJaPCTBEHHBIX
¥ MYHHUITUTIATHHBIX apXUBaX 03HAKOMUJICS (aCh), 00SI3yIOCh WX BBITIONHSTS.
Jarta (ITogmucs)
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[Tpunoxenue Ne 2

baok-cxema nmocJie10BaTeIbHOCTH AEHCTBUH 110 NPEI0CTABICHUIO

C ney nan uct OToena
KoHcy nbtauus

3assutens
[ opaet 3aseneHue B O Taen

rOCYyAApPCTBEHHOM yCJIYI'H

N opaHHoe

4

3asBneHve

A4

C neu nan uct Otgena
YcTaHaBn UBaeT Ny HOCTb ,
perucTpupyeT 3asiBrneHue u

Bbla aeT 1 opsgok 4 ns

0O3HaKOM neHwus, aHkKeTbl,

obsazaTen bc TBa-cornawl eHuns ansa
3anosiHeHust 3asBuUTENIO ,
3aKOHHOMY NpeA CTaBuTenio ,
COMpoBOXAaLLY UM NuLam

Bbl AaHHble 1 opsiaok,
aHKeTbl 1
obsasaTen bC TBa-

cornawl eHva

3anBuTenb, 3aKOHHbI 1 Npeq, cTaBuTernb ,
COMpOBOXAAKLL, e N uua
3HakomsTCA ¢ 1 opsAAKOM 1 3aMOonHAET aHKeThl ,
NOANKCHI BaloT 06A3aTenbC TBa-Cornatl eHus

3anonHeHHb! e
aHKeTbl , MOANUCaHHbIE
obsasaTen bC TBa-
cornail eHus

r

C neu nan uct OTtgena
M poBepsieT NpaBusib HOC Tb 3aMONHEHNS!
aHKeTbl , HanuY 1e noanucen B
obs3aTen bC TBAX -COrnall eHusiX , Hanuy ne
3anpall MBaeMbl X apXVBHbIX [l OKY MEHTOB

OTC yTCTBME OC HOBaHWI ANst OTKasa

B NPeAoC TaBfieHUN rocy AapCTBEHHON

NGOV

npeayc MOTPeHHbI X N .2.9

C neu nan uct Otgena

Bbl aaeT 6naHk 3akasa

3aBUC UMOCTU OT

Bbl gaHHbIV 61 aHK

3aKasa

h 4
3asBuTenb 3anonHaeT
6naHk 3akasa n nepepg aet

cneunanuc Ty Otaena

B3anonHeHHb! 1

6naHk 3akasa

|

C ney van uct Otgena
I poBepsieT NpaBusb HOC Tb
3anonHeHus,

Bbl AaHHble A nsa
n3yy eHus

ocy Liec TBNseT noabop u
Bblf @4y Y [ OKyM €HTOB

AOKYMEHTbI

I puHsATHE pelueHus B

e3yrib TaTa NpoBepK

H anuune ocHoBaHwii ans

OTKa3a B npep ocTaBSl eHnun

N Cney nan uct Otgena
rocys apCTBEHHOA yC nyru

C oobuwaeT 3asBuUtento
NpU4nHY oTKasa

npeayc MOTPeHHbI X N .2.9,

W 3BeL eHus
3asBuTens 06 oTkase

B NPefoc TaBneHun
rocyz, apcTBeHHon

yc nyru
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[Tpunoxenue Ne 3

ApXUBHBIN OTIEI

HcnonHuTeNbHOrO KOMUTETA
MYHULHANAIBHOTO palioHa

Jeno monp3oBaTens Ne

AHKeTa noJb30BarTeJif, paGOTammero B YNTAJIBHOM 3aJ1¢

1. ®amunus, uMsi, OTYECTBO

\®)

. Jara poxnenus

(98]

. 'paxmancTBo

W

. Mecto paboThl (yueObl) U JOKHOCTD

(HOJ’[HOC Ha3BaHHUEC YUPEKICHHUA, €r0 MTOYTOBBIN U 3HCKTPOHHBIﬁ ajpec, Teﬂeq)OH)

6. O6pa3OBaHI/I€, YuCHaA CTCIICHb, 3BAHNUC

7. OcHOBaHUE JIs MPOBEJACHUS UCCIICI0BAHUM

(HanpaBJieHHe OPraHU3aLMK WK 110 TMYHOMY 3asBICHHIO)

8. Ha3BaHue TeMbl, XpOHOJIOTUYECKHE PAMKHU

9. Lens paboTh

10. Anpec perucTpaiuu 1o MecTy npeobiBaHusl, HoMep TeraedoHa

11. Anpec perucTpanuu 1o MeCTy *XUTEIbCTBA, HOMEp TenepoHa

12. Homep moOumnbHOTO TenedoHa, 37eKTPOHHBIN apec

13. Cepust 1 HOMEp macnopTa, KEM U KOT/1a BbIIaH
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0053aTeIBLCTBO-COTJIAIIICHHE.

A,

((baMumist, MM, OTHeCTBO)
O3HAaKOMJIEH C JedcTByromUM [lopsakoM HMCIOIb30BaHMSI apXMBHBIX JOKYMEHTOB B
TOCY/IapCTBEHHBIX M MyHUIIMNAIBHBIX apxuBax Poccuiickoit ®Denepanuu U 0053yI0Ch
€ro BBIIOJIHAT.

CornmaceH ¢ aBTOMaTU3UPOBAHHOM OOpaOOTKOM M XpaHEHUEM JaHHBIX,
YKa3aHHBIX B aHKETE.

O0s3y10ch COOMIOIATh PEKUM KOH(DHUICHIIUMATLHOCTH B OTHOIIEHWUU CTaBIICH
MHE W3BECTHOW WH(MOPMALMK, WCIONb30BAaHUE U PACIPOCTPAHEHHE KOTOPOii
OTPaHUYECHO 3aKOHOAATENLCTBOM Pocculickon denepanuu.

« _» 20 T
IOAIIMCH
JOJDKHOCTh, COTPYIHUKA apXHUBa MOJIHUCHh pacumdpoBka HOAINCH
«_» 20 T
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ApxusHblil otnien McnonnurensHoro komurera [lecTpedynHCKOro MyHUIIMIIATBHOTO pailona

(Ha3BaHKME MYHULMIIAJILHOTO apX1Ba)

3AKA3 (TPEBOBAHME)

HA BBIJIAYY JJOKYMEHTOB,
KOITHI ®OHJIA TIOJIb30BAHMS,

OITUCEN

[Tpunoxenue Ne 4

PA3PEIIAIO Bblaauy JOKYMEHTOB

HaunmenoBanue

JOJIXKHOCTH

IToamuce

(pamumnust, MHUIMATIBI, HOMEP JTMYHOTO JeJia I0JIh30BaTEs)

(pamunust, vHUIIMATBI PAOOTHUKA apXHBA, HA3BAHUE CTPYKTYPHOTO MOAPa3AeICHHS)

(Tema uccienoBaHus, 11eJIb BIJAYN)

DoHp Onuch En. xp. 3arojaoBoK Kon-Bo nucros Pacniicka Pacrniucka
Ne Ne Ne el. Xp. (Bpems MOJIH30BaTENS, paboTHHKa
3By4YaHMUS, paboTHHKa YUTAIbHOTO 3a1a
METPax) apxuBa
1 2 3 4 5 6 7
(yiu1IeBasi CTOpOHA)
1 2 3 4 5 6

(moAmuch mosb30BarTens, pabOTHUKA apXHBa)
Jlara

Pactmmdposka moanucu
[ara
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[Tpunoxenue Ne 5
(cpaBo4HOE)

PekBU3UTHI 10IKHOCTHBIX JINI, 0OTBETCTBEHHBIX 32 MPeEI0CTABIEHNE
rocyJapcTBEeHHOM YCJYI'M M0 BblJaye M0 BblIa4ye ApXUBHbBIX JOKYMEHTOB
MOJIb30BATEJIIO VISl Pa00ThI B YUTAJILHOM 3ajie APXHUBA M OCYIIeCTBJIAIOIINX
KOHTPOJIb €e UCIIOJIHEeHUS

ApxuBHbIN O0TAEN MICTIONMHUTENBHOTO KOMUTETA
[TecTpeunHCKOTO MyHULIMTIATBHOTO paiioHa PecryOonuku Tarapcran

JIOmKHOCTD Tenedon DIIEKTPOHHBIN azipec

HauanbHuk otaena (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

Ncnomuurensubiid KOMUTET [leCTpeUNHCKOTO MyHHIIMIIAIBHOTO pPaioHa
Pecny6siuku Tartapcran

JOIKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PykoBoaurens
HcnonaurenbHOro Komurera  ((884367)3-02-02 Albert.Habibulin@tatar.ru
Ynpasnsomuii 1enamu
HcnonHutenbHOTO KOMUTETA  [(884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
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[Tpunoxenue Ne 4

K MOCTaHOBJIEHUIO VICIIOTHUTENBHOTO
xomurera [lecTpednHCKOro
MYHHUIIUIIAJIBHOTO paiiona PecryOnnku
TarapcTan oT Ne

AJIMHUHHMCTPATHBHBIN perjiaMeHT
NPeI0CTABJICHUS]I MyHUIIUIIAJIbHOM YCJIYTH 10 BblIa4ye APXUBHBIX CIIPABOK,
ApPXMBHBIX BBINUCOK, KON APXUBHBIX JOKYMEHTOB 10 apXUBHBLIM (POHIAM,
OTHECEHHBbIM K MYHHUIIUNAJILHON COOCTBEHHOCTH U XPAHS UM CS
B MYHHUHMIIAJILHOM apXuBe

1. O01mue MoI0KeHUA

1.1. Hacrosiuit PernmamMeHT ycTaHaBIMBAET CTAaHAAPT U MOPSAIOK MPEJOCTABICHUS
MYHUIIUTIATBHOM YCIYyTH MO BbIJIady€ apXUBHBIX CIPABOK, apPXUBHBIX BBHIMUCOK, KOIMUN
apXUBHBIX JIOKYMEHTOB TI0 apXWBHBIM (OHIAM, OTHECEHHBIM K MYHHIIMITAILHON
COOCTBEHHOCTU W XPaHAIIUMCS B MYHMIIMIIAIBLHOM apXuBe (Jajgee — MyHULMUNATbHas
yclyra).

1.2. [MonyyaTenn MyHUIIMTAIBHOU YCIYTH: IOpUIUYECKHE WM (HU3HUECKHUE UL
100 WX YIIOJTHOMOYEHHBIE MTPEACTABUTENH, 0OpaIAONIUEecs Ha 3aKOHHBIX OCHOBAHUSX K
aApXUBHBIM JTOKYMEHTaM JJIsl TIOJIYYeHHUSI U UCIIOJIb30BaHUS HEOOXOIMMOMN MH(pOpMaIuu
(manee - 3asBUTENb).

1.3. MyHununaneHasi yciyra MNpenocTaBisieTcsa VCMOJIHUTENbHBIM KOMHUTETOM
AJIEKCeeBCKOro MyHUIIUTNIATLHOTO paiioHa (1anee — Mcnoskom).

HcnomHurens MyHUIUIIAIBHOW YCIYTH — ApPXUBHBIA OTAEN VCIOTHUTETBHOTO
komuTeTa (nanee — Otaen).

1.3.1. Mecto naxoxaenus Mcnonkoma: c.Ilectpeust, yin. CoBerckas , 1.18;

Mecto naxoxaenus Otaena: c.llecrpeus, yn.Coserckas, a.34.

I'padux paborer HMcmonkoma: e€xeTHEBHO, KpoMe CyOOOThI M BOCKPECEHbS,
noHenenbHuK - msatauna ¢ 8.00 go 17.00, 06ex ¢ 12.00 xo 13.00.

['padux mprema 3asBIeHUIA: COTJIACHO TpaduKy padOThI OT/EA.

I'padux paborer OTaena: exeIHEBHO, KpomMe CyOOOTBI M BOCKPECEHbS,
noHeaeabHuK - yeTBepr ¢ 8.00 o 17.00, ob6ex ¢ 12.00 go 13.00.

1.3.2. CapaBounsrii Tenedon Otaena:(84367) 3-04-89.

1.3.3. Anpec odunuanpHoro caiita HMcnonkoma B uH(OpPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHOM  cetn  «MHtepuer» (maee — cetb  «MHTEpHET»):
http://pestreci.tatarstan.ru.

1.3.4. Uudopmanust 0 MyHULIMITAIBHON yCITyTre MOKET ObITh MOJTyYeHa:

1) mnocpenctBoM HH(POPMAIMOHHBIX CTEHAOB O MYHUIUNAIBHOW yCiIyre,
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collepKalluX BU3YATbHYI0 W TEKCTOBYI0 HMH(POPMAIUIO O MYHUIMIIAIBLHOW yCIyTe,
paCIOJIOKEHHBIX B moMemieHusx Vcmonkoma, 1yt paboOThl € 3asBUTEISIMHU.
Nudopmanus, pazmenaeMas Ha ”HGOPMAIIMOHHBIX CTEH/IaX, BKIIIOYAET B c€0s1 CBEJICHUS
0 MYHMITUIIAJILHOW yCiyre, cojaepskaiieics B myHkTax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.33,2.3,24,2.5,2.8,2.10, 2.11, 5.1, 5.2 Hacrostmero Pernamenra;

2) nocpenctBoMm ceTu «MHTEpHET»:

Ha odurmanpHoM caiite Mcmonkoma (http://http:// pestreci.tatarstan.ru);

Ha [lopTane rocymapcTBEHHBIX U MyHUIIUTIATBHBIX yeiIyT PecnyOnuku TatapcTan
(http://uslugi.tatarstan.ru);

Ha EnuHOM moprane rocyJapCTBEHHBIX W MYHHIIMNAIbHBIX YCIyr ((PyHKIu)
(http://www.gosuslugi.ru/);

3) mpu ycTHOM oOpartiieHnu B Micronkom (JIMYHO WU IO TeJeOoHY);

4) TIpu MMCbMEHHOM (B TOM YHCIIE B (hOpME IEKTPOHHOTO JOKYMEHTA)
oOpamienun B Mcnonkom;

5) B MHOTO(YHKIMOHAJILHOM LIEHTPE MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MyHUIUNAIBHBIX yeiyT (ganee — M®LI), B ynanennsix padbounx mectax MOII.

1.3.5. Nudopmanuss mo Bompocam NPeJOCTaBICHUS MYHHUIMNAIbHOW YCIyTH
pasmeniaerca crnenuanuctom OTaena Ha odunuanbHoM cailite McmoikomMa u  Ha
MH(POPMAITMOHHBIX CTEH/IaX B MOMEIIEHUIX VicronkomMa jyist paboThl ¢ 3asIBUTEIISIMHU.

1.4. IlpenocraBiieHNE MyHHUITUIIAIIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUU
c: KouBeHuue, oTMeHstomeld TpeOoBaHUE Jeraju3alid HHOCTPAHHBIX
ouIManbHBIX TOKYMEHTOB (3akimtoueHa B ['aare 05.10.1961; Bcrynuna B cuity Juist
Poccun 31.05.1992) (bronnierenb MeXTyHaApOAHBIX JOTOBOPOB, 1993, Ne 6);
denepanbHbIM 3aK0HOM 0T 6 OKTI0pst 2003 roma Ne 131-D3 «O6 obmux
IIPUHIIMIIAX OpraHW3aluyd MECTHOro caMmoylmpasieHuss B Pocculickon @enepaunmn»
(manmee ®enepanbubiii 3akoH Ne 131-D3) (Cobpanue 3axoHomaTenbcTBa Poccuiickoi
®enepanuu, 2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHMH );

denepaibHBIM 3aKOHOM OT 22 okTs0pst 2004 roga Ne 125-D3 «O06 apxuBHOM Jienie
B Poccuiickoit denepannny (nanee — Denepanbubiii 3akoH Ne 125-D3) (CobOpanue
3akoHoarenbcTBa Poccurickon @enepaiuun, 2004, Ne 43, ct. 4169, ¢ yueTOM BHECEHHBIX
W3MEHEHUM);

®enepanbHbiM 3akoHOM 0T 27 uronst 2010 roga Ne 210-®3 «O6 opranuzanuu
MPEOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yciIyry (nanee - deaepalibHbIMA
3akoH Ne 210-®3) (Cobpanue 3akoHonarenscTBa Poccutickoit ®enepanun, 2010, No 31,
cT. 4179, c y4eTOM BHECEHHBIX U3MEHEHUH);

denepanbHbIM 3aKOHOM OT 28 HOsI0pst 2015 roga Ne 330-D3 «O npocTaBieHUH
amOCTHJIA Ha POCCUMCKUX O(DUIIMATIBHBIX TOKYMEHTAX, MOJICKAINX BHIBO3Y 3a MPECITbI
tepputopun Poccuiickoit ®enepaunny» (nanee — @eaepanbHbiii 3akoH Ne 330-D3)
(CobOpanmue 3akonomarenbcTBa Poccniickoit @eneparum, 2015, Ne 48 (wacts I), c1. 6696);
VYkazom IIpesunenta Poccuiickoit @enepamu ot 7 mas 2012 roma Ne 601 «O6
OCHOBHBIX HAIPABJICHUSX COBEPIICHCTBOBAHUSI CHUCTEMBbI T'OCYJApPCTBEHHOTO
ynpasieHus» (nanee - Yka3 Ne 601) (Cobpanue 3akoHOo1aTenbcTBa Poccuiickoit
®deneparuu, 2012, Ne 19, c1. 2338);
[Tocranosnenunem IIpaBurensctBa Poccuiickoit @enepannu ot 15 urons 2009 r.
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Ne 477 «O6 yrtBepxnenun I[lpaBun nenonpousBoACTBA B (pemepaibHBIX OpraHax
WCTIONHUTENbHOU BracTuy» (nanee — [IpaBuna nenonpousBojactBa) (Poccuiickas raszera,
2009, 24 uroHs, ¢ y4eTOM BHECEHHBIX U3MEHEHUN);

[IpaBunamu opraHu3alvyd XpaHEHHs, KOMIUIEKTOBaHUS, Y4€Ta U MCIOJb30BaHUs
nokyMeHTOB ApxuBHoro Qonnga Poccuiickoit ®enepanuu u JpPYTUX apXUBHBIX
JOKYMEHTOB B TOCYJIAapCTBEHHBIX M MYHUIIMIAIBHBIX apXHBaX, My3esiX U OMOIMOTEeKax,
opranuszanusax Poccuiickon akageMuu HayK, yTBEPKIECHHBIMU IIPpUKa3oM MuHucrepcrsa
KynbTypbl Poccuiickoit ®@enepaunu ot 18 guBaps 2007 r. Ne 19 (manee — IlpaBuna
pabotsl) (bronneTreHb HOPMATUBHBIX aKTOB (efepaibHBIX OPraHOB HMCHOJHUTEIHHOU
Biactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHU );

[Tpukazom MunkynsTypsl Poccun ot 31 mas 2012 r. Ne 566 «O0 yTBepx’aecHUH
AIMHUHUCTpaTUBHOrO  pernameHtra  DenepanbHOrO  apXMBHOTO  areHTCTBAa IO
NPEAOCTABICHUIO TOCYAAPCTBEHHOW ycinyrn «OpraHu3anus HUCIIOIHEHUS 3alpOCOB
POCCUICKMX W MHOCTPAHHBIX TPaXKIaH, a TaKXe JUI[ 0e3 Tpa)kJIaHCTBa, CBA3AHHBIX C
peain3alveld MX 3aKOHHBIX MpaB U CBOOOJ, OQPOPMIICHHS B YCTAaHOBJICHHOM IMOPSAJIKE
apXMBHBIX CIPABOK, HAMPABIIEMbIX B MHOCTPAHHBIE TOCYIapCTBa» (J1ajee — MpuKa3
Ne 566) (bromeTeHb HOpMATUBHBIX aKTOB (pesiepanbHbIX OPraHOB UCIIOIHUTEIBHON
Biactu, 2013, Ne 11);

3akonoM PecniyOnuku Tatapctan ot 28 urons 2004 roga Ne 45-3PT «O mectHOM
camoynpaBienuu B Pecnybnmuke Tarapcran» (manee — 3akon PT No 45-3PT)
(Pecny6nuka Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHUN );

3akoHoM Pecnyonuku Tarapcran ot 24 gekabps 2007 roma Ne 63-3PT «O
HAJICJICHU OPraHoB MECTHOIO CaMOYNPABJICHHUS MYHUUMIAIbHBIX OOpa30BaHUN B
PecniyOnuke TarapcTan OTHEIbHBIMU TOCYJAapCTBEHHBIMH IMOJHOMOUYMSAMHU PecryOmnuku
Tarapcran B oOnactu apxuBHOro nena» (manee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Pecrmry6muka Tarapceran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX H3MCHEHUH );

3akoHom PecmyOmuku Tartapcran ot 20 wurons 2017 roma Ne 63-3PT «OG6
apxuBHoM gene B PecnyOnuke Tarapcran» (manee - 3axkoH PT Ne 63-3PT ot 2017
r.)(Cobpanue 3akoHomatensctBa Pecnyonuku Tarapctany, 25.07.2017, T 55 (wacts I),
ct. 2016);

[TocranoBnennem Kabunera MunuctpoB Pecniybnuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpannueHrr COOCTBEHHOCTHM HAa apXUBHBIE JOKYMEHTBI, CO3JIaHHBIE IO
oOpa3oBaHus, OOBEIUHEHHMSI, PA3NCICHUS WM U3MEHEHHS CTaTyca MYHUUHUIAJIbHBIX
oOpa3oBaHMil W XpaHSAUIMECS B MYHULMNAIbHBIX apxuBax B PecnybOnuke Tartapcrah, u
oOecreyeHnn y4yeTa XpaHAIIUMXCs B MYHULIMNAIbHBIX apxuBax PecnyOnuku TaTtapcran
aApXUBHBIX JTOKYMEHTOB, OTHOCSIIUXCS K TOCYAapCTBEHHOM coOcTBeHHOCTH Pecnybnuku
Tarapcran» (nanee — nocranosnerare KM PT Ne 203) (Pecy6mnuka Tatapcran, 2007, 25
neKadps, C y4eTOM BHECEHHBIX U3MEHEHH );

[TocranoBnennem Kabunera MunuctpoB PecriyOnuku Tarapctan ot 09.08.2016
Ne 541 «Bompocs I'ocynapctBenHoro komurera Pecriyonuku TatapcTan mo apXuBHOMY
nemy» (manee - moctaHoBienne KM PT No 541) (CobOpanue 3akOHOJATENIbCTBA
Pecry6muku Tatapceran, 2016, Ne 13, ct. 0384, ¢ y4eTOM BHECEHHBIX H3MECHECHMUIA );

[Tpukazom I'ocynapcrBeHHOoro komutera PecnyOnuku TatapcTaH mo apXuBHOMY
neny ot 30.09.2017 Ne 125-01 «O06 yTBepkI€HUN AMUHUCTPATUBHOIO PErylaMeHTa
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npenocrasieHus ['ocynapcTBeHHbIM KOMUTETOM PecryOsku TarapcTan mo apXMBHOMY A€y FOCYIapCTBEHHOW YCIYTH IO
MIPOCTABJICHUIO AaIlOCTUJII Ha AapXMBHBIX CIpPaBKaX, AapXWBHBIX BBINUCKAX W APXUBHBIX KOMMAX, HOATOTOBJIEHHBIX
['ocynapcTBeHHBIM OIO/IKETHBIM yupekaeHueM «l'ocynapctBeHHblit apxuB PecnyOnuku Tarapctan», MyHUIUIAIbHBIMU
apxuBamu B PecnyOnuke Tatapctan, MHBIMH OpraHamMH M OpraHU3allMsIMHU, PACIOIOKEHHBIMH Ha TeppuTopuu PecmyOnuku
Tatapcran» (OdunuansHblil mopTan npaBoBoi uHdpopmanuu Pecriyonuku Tarapcran pravo.tatarstan.ru, 2017, 24 okTs6ps);

YcraBom [lecTpeunHckoro MyHuIMnanbHoro paitona Pecriyonuku TatapcTan (nanee — YcraB);

[Tonoxenuem o6 WcnomuutensHoMm komutete [lecTpeunHckoro MyHHIMNanbHOro pailona PecrmyOmuku Tarapcran
(manee — [Nonoxenue 06 NUK);

[TonoxenueM 00 apxuBHOM oTAene HMcnoaHUTENbHOrO KoMHTeTa llecTpeuymHCKOro MYHULMIIAIBLHOTO paiioHa,
YTBEPKJIEHHBIM NIocTaHoBIIeHHeM Mcnonkoma ot Ne (manee — Ilonoxenue o6 otaerne);

[IpaBunaMu BHYTPEHHEIrO TPYJIOBOTO pacnopsjka VCIMOIHUTENTbHOTO KOMHTETA, YTBEPKIACHHBIMH PaCIOPSLHKEHHUEM
pykoBoautensa Ucnonkoma ot Ne  (manee — [IpaBuna).

1.5. B HacTtosimem PernaMeHnTe MCMONb3yI0TCS CIEIYIONIME TEPMUHBI U ONTPEACTICHHUS:

TEMAaTHUYECKHI 3apoCc — 3alpoc O NPEJOCTaBICHUN UHPOPMALIMH 10 ONPEAEICHHONW MpolaemMe, TeME, COOBITUIO WU
daxry;

3alpoc COLMAIBHO-IIPABOBOTO XapaKTepa — 3alpoCc KOHKPETHOIO JIMIA WM OPraHW3allid, CBSI3aHHBIN C COIMAIbHOMN
3aIUTON TpaklIaH, MpelyCMaTPUBAIOIIMKA MX TEHCHOHHOE oOecleueHue, a TakKe MOJydYeHUE JIbroT W KOMIICHCAIlUH B
COOTBETCTBUM C 3aKOHOJATeIbCTBOM Poccuiickoit ®denepanvii U MEXIYHAPOJIHBIMU o0si3arenbcTBaMu  Poccuiickoii
denepanuu;

apXvBHas CIpaBKa — JOKYMEHT apXuBa, COCTABJICHHBIA Ha OJIaHKE apXuBa, MUMEIOUUN IOPUIAMYECKYIO CHIIy H
COJIepKaliil TOKyMEHTHYI0 MH(OpMalMI0O O MpEeAMETe 3ampoca ¢ yKa3aHWEM apXUMBHBIX HIM(PPOB U HOMEPOB JIUCTOB
€AMHMI] XPAaHEHUS TEX apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX OHA COCTABJICHA;

apXvBHasl BBIMKMCKAa — JIOKYMEHT apXvBa, COCTABJICHHBIM Ha OJIAaHKE apXuBa, JOCIOBHO BOCHPOU3BOJSALIMN YacCTh
TEKCTa apXHUBHOT'O JOKYMEHTA, OTHOCALIMICS K ONpenesieHHOMY (DaKTy, COOBITHIO, JIUILY, C YKa3aHUEM apXUBHOTO mudpa u
HOMEPOB JIUCTOB €IMHMIIbI XPAHEHUS;

apXMBHas KOMUS — IOCJIOBHO BOCITPOU3BOASAIIAS TEKCT apXUBHOTO JOKYMEHTA KOMUs, C YKa3aHUEM apXUBHOTO mudpa
Y HOMEPOB JIMCTOB €IMHUIIbI XPaHEHUS, 3aBEPEHHAs B YCTAHOBJIEHHOM TOPS/JIKE;

yliajeHHoe paboyee MeCTO MHOTO(DYHKIIMOHAJIIBHOTO LIEHTPa MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIBHBIX

yCIYyT — TEPPUTOPHAIBHO O0OCOOJIEHHOE CTPYKTypHOE mojapasaencHue (opuc) MHOTO(YHKIIMOHATBLHOTO IIEHTpa
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MPENOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHULHUIAIBHBIX YCIYr, CO3JaHHOE€ B TOPOJCKOM WIIM CEJIbCKOM IOCEICHUS
MyHHUIIMNIATBHOTO paiioHa (ropojckoro okpyra) PecnyOnuku Tartapcran B cooTBercTBHM ¢ myHKTOM 34 IlpaBuin
OpraHu3alMKi JIESITEIbHOCTH MHOTO(DYHKIIMOHANBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIUIAIBHBIX
yCIIyT, YTBEPKIEHHBIX noctaHoBieHueM [IpaBurensctBa Poccuiickoit @enepanmu ot 22.12.2012 Nel376 «O6 yTBepkieHUN
[IpaBun opraHuzanuu JAESITEIBHOCTH MHOTO(DYHKIIMOHANBHBIX  IIEHTPOB MPEJOCTABICHHUS] TOCYJApCTBEHHBIX U
MYHULUTAIBHBIX YCIYT»;

TeXHUYECKas ommoOKa - omwubKa (Onm1cKa, onevyaTka, TpaMMaTHdecKasi Wiy apupMeTndecKas ommoKa), TOomyIeHHas
OpraHoOM, MPEAOCTABIIAIONIMM MYHUIIMIAIILHYIO YCIYTY, U IPUBEIIAs K HECOOTBETCTBHUIO CBEJICHUN, BHECEHHBIX B
JOKYMEHT (pe3yibTaT rOCy1apCTBEHHOM YCIIyTH), CBEJEHUSM B IOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCUJIUCH CBEJICHUS;

10J1 3aBJICHUEM O MPEIOCTABICHUN MYHUIIMITAIILHON YCIIYTH (7aee - 3asBIICHUE)
MOHUMAETCSl 3alpoc O TMPEAOCTaBICHUM MyHUIMNaIbHOM yciayru (m. 1 cr. 2
®epnepanbHOro 3akoHa ot 27 urona 2010 roga Ne 210-D3). 3asBieHne 3amnoiHAETCS Ha
CTaHAAPTHOM OJIAHKE B JIEKTPOHHOM BHUJIE.

Ha opunnanpHoM caiite Ucnonkoma (http://pestreci.tatarstan.ru);

Ha [lopTane rocyqapcTBEHHBIX U MyHULIMOANBHBIX ycayr PecnyOnuku Tatapctan
(http://uslugi.tatarstan.ru);

Ha EauHOM moprane rocyJlapCTBEHHBIX W MYHUIMNAIBHBIX YCIOyr ((yHKLIHNA)

(http://www.gosuslugi.ru/).
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2. CtaHaapT npeaocTaBjieHUs TOCYAaPCTBEHHOH YCJIYIH

HanmenoBanue TpeboBaHus K
Cranpapty npeaocTaBiICHUS

MYHULIANAIBHON YCIYTH

Copep:xanue TpeOOBaHUI K CTAaHIAPTY

HopmartuBHbIi akT,
YCTaHAaBJIMBAIOIINHI TOCYAAPCTBEHHYIO

YCIIYTy WK TpeOOBaHME

2.1.HaumenoBanue
MYHULIANAIBHON

yCIIyTH

Brigaua apXuBHBIX CIIPABOK, APXUBHBIX BBIITHCOK, KOMTUA
APXUBHBIX IOKYMEHTOB

cT. 22 3akona PT Ne 63-3PT ot 2017
r.; . 5.10 [IpaBun paboTbl

2.2. HaumeHoBaHue opraHa
MECTHOTO CaMOYIIPABJICHUS,
HETIOCPEJICTBEHHO
MIPEI0CTABIISIOLIETO

MYHHUIUTTAIBHYIO YCIYTY

HMcnonauTenbHbl KoMUTET IlecTpeunHCKOro
MYHHULUIIAIIBHOTO paloHa.

Hcnonuurennb MyHUIIMTIATBHON yCIIYTH — APXUBHBIN
otaen Mcnosnkoma

4y, 3, 5 cT. 4 deaepaabHOro 3aKOHA
Ne 125-@3;
ITonoxxenne 06 oTaeie

2.3. Onucanue pe3yibTaTa
IIPEAOCTABICHUS
MYHULHNIAIBHOW YCIYyTH

ApxuBHas cripaBka (apXvUBHas BBIIUCKA, apXUBHAsI
Komusi), (mpustoxkeHus Ne 1-2) oTBeT, MOATBEPK AT
HETOJIHOTY COCTaBa apXMBHBIX JOKYMEHTOB 110 TEME 3arpoca,
WJIM OTCYTCTBUE JOKYMEHTOB.

ApxuBHas cripaBka (apXvBHas BBIIUCKA, apXUBHAsI
Konus) opopmisiercsa Ha Oanke MIcCnoIHUTENbHOTO KOMUTETA
[lecTpeuMHCKOTr0 MyHHUIIMNIAIBHOTO palioHa 1no ¢opme,
YCTaHOBJIEHHOW MUHHUCTEPCTBOM KyJIbTYpbl Poccuiickon
denepanum.

B apxuBHOM CripaBKe yKa3bIBaeTCs:

9) nara moanucaHus H PETUCTPALIMOHHBIA HOMED
ApXUBHOU CITPABKU;

10) azpecar;

11) Ha3BaHUE
UH(OPMAIIMOHHOTO TJOKYMEHTa «APXUBHAs CIIPaBKay;

MOJAMYHKT 5.7.2, mnoanyHKT 5.9.1,
5.9.2,5.9.3 n. 5.9 IlpaBun paboThi;
[Tonoxenue o0 oTaene
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12) nokymeHTHast HHGOpMALIHS O MIPEAMETE 3aIPoca;

13) apxuBHble IHPPBI U HOMEpPA JUCTOB EAUHUIL
XPAHEHUsI apXUBHBIX JOKYMEHTOB, Ha OCHOBAaHHUHU KOTOPBIX
apXHMBHAas CIPABKA COCTABJICHA;

14) nognuce pykoBoautens Mcnonkoma
(YIIOJTHOMOYEHHOTO UM JIUIIA);

15) repboBas neuars McrnonHUTEILHOTO KOMUTETA
[lecTpeYnHCKOTO MYHHULMIAIBHOTO panioHa

16) pamunus, umsi, OTYECTBO UCTIOJHUTENA (TTOTHOCTHIO)
1 HOMED ero TenedoHa.

B apxuBHOI1 BBIUCKE YKA3bIBACTCS:

9) narta moJNucaHus U PETUCTPAIMOHHBIN HOMED
apXHUBHOU BBIITUCKH;

10) anpecar;

11) Ha3Banue MHGOOPMAIIMOHHOTO JOKyMEHTa « ApXUBHAs
BBITIACKAY;

12)yacTh TEKCTa apXMBHOTO JOKYMEHTAa O MpPEeaAMETE
3anpoca;

13) apxuBHbIE IHMPPBI U HOMEpPa JUCTOB EAUHUIL
XpaHEHUsI ApXUBHBIX JOKYMEHTOB, Ha OCHOBAaHHMH KOTOPBIX
apXMBHAsl BBIMHCKA COCTABJICHA;

14) nognuce pykoBoautens Mcnonkoma
(YTIOJTHOMOYEHHOTO MM JIUIIA);

15) neuats MICIOJHUTEILHOTO KOMHUTETA
IlecTpedYnHCKOTO MYHHULIMIAIBHOTO panoHa

16) hbamunus, ©Ms, OTYECTBO UCTIOTHUTES (TIOTHOCTHIO)
¥ HOMeED ero TenedoHa.

B apxuBHOM KOIIMM yKa3bIBAECTCS:

3) apxuBHBIC (Pl 1 HOMEPA JUCTOB MHMII XPaHEHUS
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apXMBHOTO JOKyMEHTA (YKa3bIBA€TCS HA 000POTE KaXKIOT0
JIUCTA);

4) noanuch PYKOBOJUTES apxuBa W
YIOJIHOMOYEHHOI'O JIOJ>KHOCTHOTO JIMIIA U [€YaTh apXuBa
(Yka3bIBaeTcs Ha MECTe CKPEIJICHUS! BCEX JINCTOB apXUBHOM
KOTIUH).

OTtBeT, NOATBEPKAAIOLIMN HEMOJIHOTY COCTAaBa apXUBHBIX
JOKYMEHTOB M0 TEME 3a1poca, WM OTCYTCTBHE TOKYMEHTOB,
cocTaBisieTcsl Ha OJlaHke apxuBa. B HeM yka3bIBaeTcs:

6) naTa NOJNMCAaHUs U PETUCTPALIMOHHBIN HOMEP OTBETA;

7) anpecar;

8) undopmaius, MOATBEPKIAIOINIASI HEMOJIHOTY COCTaBa
apXMBHBIX JTOKYMEHTOB IO TEME 3aIlpoca, WIM OTCYTCTBHE

JNOKYMEHTOB;
9) noanuck pyKOBOAUTENS ApXUBa;
repboBass  mevarb  McnomHuTENnsHOTO KOMHUTETA
[lecTpeynHCKOTO  MYHHUIHMHNAIBHOTO paiioHa (npu
HEO0OXOMMOCTH)

2.4. Cpok npeaocTaBIeHUs
MYHHIIATIAIbHOW YCIYTH, B
TOM YHUCJIC C YIETOM
HE0OX0IMMOCTU 0OpaIeHus

B OpTaHM3AINH, YIACTBYIOIIHE
B IIPEIOCTABIICHUT
MYHHIIAIIATLHON YCITyTH, CPOK
IPUOCTAHOBIICHUS
IPEI0CTABIICHUS
MYHHIIMITAJILHON YCITYyTH B
ciydae, €clii BO3MOYKHOCTh

ITo 3asBneHusIM (3ampocam):
COIMAIBHO-TIPABOBOTO M TEMAaTHYECKOTO XapakTepa
(bU3HUECKUX U IOPUIUIECKUX JIUIT — B TedeHue 20 padounx
JTHEHN CO JTHSI PETUCTPAIU 3asIBICHHS C YIETOM HaINpaBIICHUS]
3ampoca W TOJYyYeHHUsI OTBETa Ha 3ampoCc 4Yepe3 CUCTEMY
MEXBEJIOMCTBEHHOTO JICKTPOHHOTO B3aUMOJICUCTBHS (J1ajIee -
CMDBB);
[Ipu paccMoTpeHnu 3arpocoB MO UCTOPUN HACETICHHBIX|
NYHKTOB M OpTaHM3aIlui, a TakKe 3alpOCOB, WMEOIIIHX
IPAaHUIY TIOWCKA CBBINIE ISITH JET W TPeOYIOIIHX

JIOIIOJIHUTEIILHOTO  U3YYCHHUSA APXUBHBIX JIOKYMEHTOB,

. 5.8.3 ITpaBun paboThl
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MIPUOCTAHOBJICHUS
MpeyCMOTpEHA
3aKOHOJATeJILCTBOM Poccuiickon
denepanuu

MPOBEJCHNUS 00BEMHOM pPabOTHI MO IMOWUCKY CBEACHUN U
pacIIMpPEeHUIO TPAHMI] TTOMCKA, CPOK MPETOCTABICHUS YCIYTH
MOXeET OBITh MPOJIJICH He OoJiee yeM Ha 30 KaJleHIapHbIX THEH
¢ 00s13aTeNIbHBIM YBEJIOMJICHHEM 00 3TOM 3asIBUTEIIS.
B03M0XHOCTh TPUOCTAaHOBJIEHUS CPOKA MPEIOCTABIICHUS
MYHUIIMIAIBHON YCIYTH HE MPETYCMOTPEHA.

2.5. McuepnpIBarominii nepeyYEHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHH C
3aKOHOAATEIbHBIMU UJIN UHBIMU
HOPMAaTUBHBIMU MIPABOBBIMU
aKTaMu JJIsl IPEI0CTaBIICHUS
MYHULIMNAIBHON YCITYTH, a TAKKE
YCIIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMU U
00s13aTENbHBIMH JUTS
peAOCTaBICHUS
MYHHUITUTIATBHBIX YCIYT,
MOJICKAIIHNX MPEICTABICHUIO
3asBUTEIIEM, CITOCOOBI UX
MOJTyYEHHUsI 3aIBUTEIIEM, B TOM
YuUCIie B AJIEKTPOHHOU (hopMme,

IMOPAOOK UX IMPCACTABICHUA

3asgBIeHUE O MPEAOCTABICHUN MyHULUTIAIBHOM YCIIYTH C
ykazanueM (mpuiioxenue Ne 3):
HAaMMEHOBAHUS IOPHUINYECKOT0 JUIA, (IS TPaXKIaH —
(dhaMuIMu, UMEHHU, 0TYECTBA (TIOCIEAHEE - PU HATTUYHH));
IIOYTOBOI'O W/WJIM AJIEKTPOHHOTO apeca 3asiBUTEIIS;
Ha3BaHMS TEMBI (BOIPOCA);
XPOHOJIOTHH 3alpalinBaeMoil HHPpOpMaluu;
JOTIOJTHUTENBHOM UH(OpMAIIKU TT0 TeMe 3ampoca (TIpu

HEOOXOIMMOCTH).

YIIOJTHOMOYCHHBIC 3asIBUTEIICM JIMIA (110 IOBEPCHHOCTH )
MPEACTABISAIOT  JIOKYMEHTHI, MOJATBEPKIAIONIUE  CBOM
TTOJTHOMOYHSI.

JIOKyMEHTBI ITPEACTABIIAIOTCA B OTHOM JK3EMILIIPE.
biiank 3asBiIeHUs IS NOJYYEHUs] MYHMIIMIIAJIBHOU
YCIIYTH 3asBUTEJIb MOKET MOJIYYUTh IIPHU JINYHOM O0OpallleHun
B Mcrionkom, MHOTOQYHKIIMOHATBHBIA LEHTP NPEIOCTABICHUS
roCyJIapCTBEHHBIX U MYHULIMNIAIBHBIX yCayT (ganee — MOL),
B yA&JICHHBIX padounx mectax MO®II. Dnextponnsie Hopmbl
OJIaHKOB 3asiBJIEHUs pa3MElIeHbl Ha O(UIMAIBHOM caiiTe
Hcnonkoma, Ha [Toprane rOCyJapCTBEHHBIX 17§
MyHHUIMNAIbHBIX ycayr PecnyOnuku Tartapcran, Ha EnuHoMm
MopTaje TOCYAAPCTBEHHBIX W  MYHHUIUIIAJIBHBIX  YCIIyT

(pyHKIMIA).

4. 1 ct. 19 denepanbHOro 3aKOHa
No 210-D3;
. 5.8, 5.10 [IpaBun paGoTsl
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3asBlieHWE W TpUJIaraeMble JOKYMEHTbI MOTYT OBITbH
MIPE/ICTABJICHBI (HAMPABIICHBI) 3asSBUTEIEM Ha OyMa)KHBIX
HOCHUTEJISIX OJTHUM M3 CIIETYIOUIUX CIIOCOOOB:
JUYHO (JIMLIOM, AEHCTBYIOIIMM OT UMEHH 3asiBUTENS, HA
OCHOBaHUU JIOBEPEHHOCTN);
MIOYTOBBIM OTIIPABIICHUEM.
3asgBIeHUE M JOKYMEHTBl TaKXE€ MOIYT OBITh
OpEICTaBICHbl  (HANpaBJE€HbI)  3asBUTEIEM B BUJIE
ANIEKTPOHHOIO  JIOKYMEHTA, MOANKMCAHHOTO IIPOCTOM
AIIEKTPOHHOMN HNOJIUCBIO,  Yepe3 UH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIE CETU OOLIETO 10CTyIa, B TOM YUCIIE
qyepes UH(POPMAILIMOHHO-TEIEKOMMYHUKAIIIOHHY IO CeTh
«HuTtepHeT, [lopTan rocy1apcTBEHHBIX U MYHULIUIIAIbHBIX
ycnyr PecnyOnuku Tarapcran, Ha Epunbiii mopran
rOCYAapCTBEHHBIX U MYHUIIMIAJIBHBIX YCAYT (PyHKIUN).

2.6. VcuepnbiBaroiyii nepeyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
MPABOBBIMU aKTaMH JIJIsI
peAOCTaBICHUS
MYHULIMNAIBHOUN YCIIyTH,
KOTOpBIE HAXOJATCS B
pacrnopsKEHUH MYHHIUTIATbHBIX
OpraHoB, OPraHOB MECTHOTO
CaMOYIPaBJI€HUS 1 UHBIX
OpraHu3alri U KOTOpbIE
3asBUTEJIb BIIPaBE MPEJICTaBUTh, a
TaK)Ke CIOCOObI UX MOTYYEHUS
3asIBUTEJIEM, B TOM YHCJIE B

[Tonywatorcs B paMKax MEKBEJJOMCTBEHHOTO
B3aMMOJECHUCTBUS:

Beimucka w3 EaguHOro  MyHHUIIMDANBHOTO  peecTpa
HEJIBIDKMMOCTH  (cozepikaiiasi OOlEeOCTYTHbIE  CBEJEHUS O

3apErUCTPUPOBAHHBIX TpaBaX Ha OOBEKT HEJIBUKUMOCTH)
(DenepanbHas  ciyx0a rOCyJIapCTBEHHOM pEerucTpanuu,
KajacTpa u kaprorpadum)
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AIIEKTPOHHOU (opMe, TOPSIIOK UX
IpE/ICTaBICHHUS; B
MYHUIIUIIAJIBHBIA OpTraH, OpraH
MECTHOT'O CaMOyIpaBJeHUs 100
OpraHM3aIys, B paCIOPSKECHUH
KOTOPBIX HAXOMATCA JaHHbIE
JOKYMEHTBI

2.7. IlepedyeHb OpraHoB
MYHHULIUIIAIBHON BIaCcTU
(MECTHOTO caMOyTpaBICHUS) U
UX CTPYKTYPHBIX [OJIpa3JeIICHUH,
corjacoBaHue KOTOPBIX B
Clly4asx, NpeayCMOTPEHHBIX
HOPMAaTHUBHBIMU MTPABOBBIMHU
aKTaMu, TpeOyeTcs AJis
IPEI0CTABICHUS
MYHUIIATIATHHON YCIYTH U
KOTOPOE OCYIIIECTBIIACTCS
OpraHOM, MPEAOCTABISIOIINM
MYHUIIUNIAJIbHON YCIYTY

CornacoBaHue MyHUIIUIIATBHOM YCIIYTH HE TpeOyeTcs

2.8. McuepnbiBaroninii nepeyeHb
OCHOBAaHUU JIJI OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJIs
peAoCTaBICHUS
MYHULIUNAIBHON YCITyTH

1. Ilogavya JOKYMEHTOB HEHAIJIC)KAILIUM JIULIOM;

2. HecootBeTcTBHE MPEJICTABICHHBIX JOKYMEHTOB

MEPEYHI0 JOKYMEHTOB, YKa3aHHBIX B I. 2.5 HACTOSAIIETO
Pernamenra;

3. Hanuuue B 3asBJICHUU U NMPUJIAra€MbIX K 3asSBJICHUIO

JIOKYMEHTaX HEOTOBOPEHHBIX WCIIPaBICHUN, CepPBhE3HBIX

MOBPEXKCHUM, HE TTO3BOJISIFOIIMX OJTHO3HAYHO MCTOJIKOBATh UX
COJIep)KaHue

2.9. UcuepnbiBatonmii nepeyeHb

OcHoBaHus JUISL MIPUOCTAHOBJICHUS CpOKa

nm.2.11.7.1,2.11.7.2, 5.1, 5.13 IlpaBun
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OCHOBAaHHM IS
IIPUOCTAHOBJICHUSI WJIA OTKa3a B
IIPEAOCTABICHUN
MYHULANIAIBHOU YCIyTH

IIPENOCTABICHNS MYHUIMITIAJIBHON YCIIYTH HE YCTAaHOBJICHBI.

OcHoBaHusg 11 OTKaza B IPEAOCTABICHUN
MYHHUIUITAIBHON YCIYTH:

1. Hannuwme B 3anpammBaeMbIX JOKYMEHTAX CBEICHUM,
COCTAaBJIIOIIMX MYHMIMIIAJBHON WIM HWHYIO, OXPaHAEMYIO
3aKoHoAaTenbCcTBOM Poccuiickon denepannn, TaHy, TUYHYIO
TaliHy, CEMEWHYI0 TalHy, CO3JAI0LIUX YIpo3y Ui
0€301acCHOCTH.

2. HencnipaBumoe MOBpEXIEHHE apXUBHBIX JOKYMEHTOB

paboThI

cT. 25 @enepanbHOro 3akoHa Ne 125-
d3;

ct.22 3akona PT Ne 63-3PT ot 2017 r.;

2.10. ITopsapoxk, pa3zmep u
OCHOBAHMS B3UMaHUS
MYHHUITUITAIBHON TTONUIMHBI UITN
WHOM MJIaThl, BBUMAEMOMH 3a
MPEIOCTABIICHUE
MYHULIANAIBHOMN YCIIyTH,
BKJItOUYast UHGOPMAIUIO O
METOJIMKE pacueTa pa3mepa TaKkou
TLJIAThI

MyHununaisHas yciayra peaoCTaBiIsIeTCs Ha
0€3B0O3ME3THOM OCHOBE.

.3 ct.15, 0.4 cT. 26 PenepaibHOrO
3akoHa Ne 125-D3;

4. 1 ct. 8 denepanbHOro 3aKoHa

Ne 210-@3

nm. 5.8.1, 5.8.3, 5.10 IIpaBun paboTsI;

2.11. Iopsipok, pazmep u
OCHOBAHHUSI B3UMaHUS IUIATHI 32
MPEAOCTABIECHUE YCIYT, KOTOPbHIE
SIBJISFOTCSI HEOOXOIMMBIMU U
00s13aTEIbHBIMH JUTS
peAoCTaBICHUS
MYHULIUNAIBHON YCITYTH,
BKJIIOUYast UHGOPMAITHIO O
METOJIMKE pacueTa pa3mepa Takou
TJIAThI

[IpenocraBiieHre HEOOXOAMMBIX U 00S3aTCIIBHBIX YCIYT
He TpedyeTrcs

2.12. MakcuMaJIbHBIN CPOK

MaxkcuMaIbHbIN CPOK OKUJIAHUS ITPUEMA MTOTydaTeNs
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O’KHJIaHUA B OYEpE]IU MIPH Mojaue
3amnpoca o MpeAoCTaBICHUN
MYHUIIUTIATBHOU YCIIYTH U IPU
MOJIyYeHUH pe3ysIbTaTa
MPEIOCTABICHUSI TAKUX YCIIYT

MYHUIIUTIATBHON YCIIYTH (3asIBUTENIS) IPU MOaue 3ampoca u
IIPU MOJTYYEHUU pe3yJibTaTa He JOJIKEH MPeBbIaTh 15 MUHYT.

2.13. Cpok perucrpanuu 3ampoca
3asBUTEIS O MPEOCTaBICHUH
MYHHUITUTIATFHOU YCIIYTH, B TOM
YHUCJIe B AJIEKTPOHHOU (hopme

B nieHb nocTyruieHus 3asBIeHUs
3anpoc, NOCTYNMBIIUN B 3JEKTPOHHOU (opme B
BBIXOJHOW (MIpa3IHUYHBIA) JCHb, PETUCTPUPYETCS Ha
CJIEIYIOIIMH 32 BBIXOJIHBIM (Mpa3IHUYHbBIM) pabounii 1€Hb

. 16 4. IV IIpaBun nenonpous3BojicTBa

2.14. TpeboBanus K
MOMEIIEHUSIM, B KOTOPBIX
PEeA0CTaBISACTCS
MYHULIUNAIbHAS YCIIyTa, K MECTY
0KUJaHUS U MIpUEMa 3asBUTENEH,
B TOM 4YHCIIe K 00€CTICUCHUIO
JOCTYITHOCTH J1JI1 UHBAJIUI0B
yKa3aHHBIX O0BEKTOB B
COOTBETCTBHH C
3aKOHOATENBCTBOM Poccuiickon
denepanyiv O COIMAIBHON
3allUTe UHBAIMIOB, PA3MEIICHUIO
1 0hOpPMIICHUIO BU3YAJIbHOM,
TEKCTOBOU U MYJIBTUMEIUNHON
uH(popMaIu 0 MopsIKe
MPEJOCTABICHUS TAKUX YCIIYT

IIpenocraBiieHne MYHULHATAIBHOM YCIIyTH
OCYULIECTBIISIETCS B 3JTaHUSIX U MTOMEIIEHUSIX,
000pyIOBaHHBIX MPOTUBOIOXKAPHONH CHUCTEMON M CUCTEMOM
MOXKAPOTYIIEHUS, HEOOXOAUMOU MEOEIBIO IS opopMieHus
JOKYMEHTOB, UH()OPMAIIMOHHBIMU CTEHIAMHU.

ObecneunBaeTcs OecrpensaTCTBEHHBIN JIOCTY

VHBAIMIOB K MECTY MPEAOCTABICHUS MYHUIIUITAILHON YCIIYTH
(Y1oOHBIN BXOI-BBIXOJ] B TIOMEIIEHUS U MIEPEMEICHUE B X
npezaenax).

Busyanbnas, TEKCTOBAas u MYJIbTUMEIAIHAS
nH(popMaIus 0 MopsIKe MPEAOCTaBICHUS MYHUITUTIAIbHON
YCIIYTU pa3MeniaeTcs B yI0OHBIX JJIs 3asiBUTEJICH MeCcTax, B
TOM YHCJIE C YYETOM OTPAHMYECHHBIX BO3MOKHOCTEU
WHBAJIUI0B

2.15. Iloka3zarenu 1OCTYIMHOCTHU U
Ka4eCTBAa MyHULIUIIAIIbHOU
YCIyTH, B TOM YHCJIE KOJTUYECTBO
B3aMOJICMCTBUU 3asIBUTEIA C

[Toxazarensamu JIOCTYITHOCTH
MYHHUIUIIAIBHON YCIYTH SIBJIAKOTCS:
PAaCOJIOKEHHOCTh MOMENIEHUSI B 30HE JOCTYITHOCTHU
0OIIIECTBEHHOTO TPAHCTIOPTA;

IIPEI0CTaBICHUS
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JOJDKHOCTHBIMU JIUIIAMU TIPU
MPEI0CTaBICHUHU
MYHUIUTIATBHOM YCIIYTH U X
POJIOJKUTEIBLHOCTD,
BO3MOXHOCTH MOJYUYEHUS
MYHUIIUNATBHON YCIIYTH B
MHOTO(YHKIIHOHAJILHOM IIEHTPE
IPEI0CTABICHUS
roCyJapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, B
yAQICHHBIX pabounX MecTax
MHOTO()YHKIIMOHAJILHOTO LIEHTpa
IPEI0CTABICHUS
rOCyJ1IapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIIYT,
BO3MOYXHOCTb MOJYyUYEHUS
uH(OpMAIUH O X0JIe
IIPENOCTABIICHUS
MYHULHUNAIBHON YCITYyTH, B TOM
YHUCJIE C UCTIOJIb30BAaHUEM
MH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH

HaJIM4Khe HEOOXOAMMOTro KOJIMYECTBA CIIEUAIUCTOB, a
TaKKe€ TOMENIEHUN, B KOTOPBIX OCYIIECTBIISETCA IMPUEM
JOKYMEHTOB OT 3asiBUTEJIEH;
HaJIMYME HWCYEPIbIBAIONIEH HMH(OpMaUU O crnocobax,
NOPSIAKE U CPOKAX MPENOCTABICHUSI MyHUIIUIIATBHON YCIIYTH
Ha UH(GOPMAIIMOHHBIX CTEHJIaX, MHPOPMALIMOHHBIX pecypcax
HUcnonkoma B cetu  «lMHTEepHETY, Ha ITopraine
rOCYJIapCTBEHHBIX M MYHULMHNAIBHBIX yCIyr PecmyOnuku
Tarapcran; Ha EnuHOM mopTane rocylIapCTBEHHBIX H
MYHUIUTAIBHBIX YCIyT (QyHKLIHM);
OKa3aHue MOMOIIY MHBAJIWJIaM B IIPEOJI0JICHUN 0aphepoB,
MEIIAIOMNX TMOJYYEHHI0O UMHU YCIYT HAapaBHE C JIPYTUMH
JIMIIAMU.
KauectBo  mpenocTtaBieHUss MyHULIMNAIBHOH  YCIyTH
XapaKTEepU3yeTCsl OTCYTCTBUEM:
ouepencd Npu NIpPUEME UM BblJAYE JOKYMEHTOB
3asBUTEIISIM;
HapylLIEHUH CPOKOB NPENOCTABJICHUS MYHULMIIAIBHON
YCIYTH;
Kano0 Ha nelcTBus (0e31elCTBUE) MYHHUIUTIATBHBIX
CITy>KaluX, TPEIOCTABISIONINX MYHULIUTTAIBHON YCIIYTY;
Kajo0 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIICHUE
MYHHUIUTTAIBHBIX CITYKAIINX, OKA3bIBAKOIINX MYHUIIATTATIBHON
YCHYTY, K 3asIBUTEISIM.
[Tpu rnojiayue 3ampoca O MPEI0CTABICHUN
MYHHUILMIIAIIBHON YCIYTM W TMPHU MNOJYYEHUH PE3yJbTaTa
MYHULIMIAIBHON YCIYTH - OJHOKPATHOE B3aMMOJACUCTBHE
JOJKHOCTHOTO  JIAIA, TPEAOCTABIISIFOLIETO MYHHUILUITAIIBHON
yCIyTy, U 3a4BUTEIS. [IpOAOIDKUTENRHOCTh B3aUMOICUCTBUS
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onpeaensieTcss HacTosmuM PernmameHToMm.

[Ipu nmpenocraBneHnn MyHUIIMNIAIBHOM yciryru B M1,
B yQJIEHHBIX padounx mectax ML KOHCYyIbTaLMIO, IPUEM U
BbIJIaYy JIOKYMEHTOB OCyIIeCTBIsIET criennannct MOLI.

Hudopmanius o xo/1e IpeaoCTaBICHUS MyHULIUTIATHHON
YCIyTH MOKET OBbITh MOJyuyeHa 3asBUTEIEM Ha caiTe
Hcnonkoma, Ha [Topraine roCcyJapCTBEHHBIX U
MYHULMNATBHBIX yeiyT Pecniyonuku Tatapcran, Ha Ennnom
opTajge TrOCYJApPCTBEHHBIX M MYHULMIAIBHBIX YCIYT
(bynxuuit), MO, ynanennsix pabounx mectax MOI]

2.16. OcobennocTu
IIPENOCTABIICHUS
MYHUIIUIIAJIBHON yCIIyTH B
3NEKTPOHHOM (hopme

NmMeercss  BO3MOXKHOCTh ~ NOJayu  3asiBICHUSA 0
PENIOCTABICHUM MYHULHINAJIBHON YCIYIM B 3JIEKTPOHHOM
BuJe yepes cat Menonkoma, Ilopran rocy1apcTBEHHBIX U
MYHULUTNAIBHBIX yCIyTr, EAUHBINA TOpTaN TOCY1ApCTBEHHBIX U
MYHUIUNAIBHBIX YCAyr ((PyHKIUI) € MOOCIEAYIOIIHUM
MPEABSIBICHUEM OPUTMHAIIOB JOKYMEHTOB NpPH IMOJTYYEHUU
YCIIyTH.

3asiBIEHUE O MPEAOCTABIEHUN MyHUIIUNIATBHOU YCIIYTH
MOKET ObITh HAMPABJIECHO B (hOPME SIEKTPOHHOTO TOKYMEHTA
10 3JIEKTPOHHOMY aJIpeCy:
E-mal: Alfiya.Valiullina@tatar.ru

4. 1 cT. 19 deaepanbHOro 3aKOHA
Neo 210-®P3
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3. CocTaB, MOCJ1€10BATEJIbHOCTh U CPOKH BHINOJHEHUS AIMUHUCTPATHBHBIX
npouenyp, Tpe6oBaHus K NMOPSAKY UX BBINOJIHEHHUSI, B TOM YHCJ€e 0COOEHHOCTH
BBINOJIHEHHUS A IMUHUCTPATUBHBIX MPOLEYP B 3J1eKTPOHHON opme, a TakiKe

0CO0EHHOCTH BBINOJIHEHNSI AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HEHTPaX, B YAAJEeHHbIX pad0o4uxX MecTax
MHOTO(YHKIMOHAJIBHOTO LEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHBIX U
MYHUIIUNATbHBIX YCJIYT

3.1. Omnmcanme  DOCIENOBAaTENBHOCTH  ACUCTBUH  INIpU  NPEIOCTABICHHUU
MYHUIUIIAIBHON YCIIYTH

3.1.1. IlpenocraBiieHHEe MYyHUUMIIAIBHON YCIYTM IO BbIJaY€ apXMBHBIX CIPABOK,
ApPXUBHBIX BBIMUCOK, KOMUW apXWBHBIX JIOKYMEHTOB BKJIOYaeT B ceOsl ClIeayIOIne
MPOLIETYPBIL:

1) KOHCYJIBTUPOBAaHUE 3asIBUTEINS], OKa3aHUE TOMOLIM MPU 3aMOJTHEHUU/COCTaBICHUN
3asIBJICHUS;

2) IpUHATHE U pEerucTpalus 3asBICHMUS;

3) moAroTOBKa M MOJNUCAHHE APXMBHOW CIpPaBKU (ApXUBHOM BBIMCKH, apXHWBHOMN
KOIIMM), OTBETa Ha OJIaHKE apXMBa, MOATBEPIKIAIOLIErO HEMOJHOTY COCTaBa apXUBHBIX
JOKYMEHTOB I10 TEME 3aIpoca, Ui OTCYTCTBUE JOKYMEHTOB.

5) BbI1aua 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIYTH.

3.1.2. biiok-cxema nociea0BaTeIbHOCTU JEUCTBUM MO MPEAOCTABICHUIO
MYHULMIIATBHOM YCIYTH MpecTaBieHa B MpuioxkeHun Ne 4.

3.2. Oka3zaHue KOHCYIbTALlUN 3aSBUTENI0, OKa3aHNE TIOMOIIY IIPU
3aM0JHEHUU/COCTABICHUM 3asBJICHUS

3asBuTeNb BIipaBe o0paTuThes B OTaEN JIMYHO, MO TeNle(OHY W/WIH MUCbMEHHO,

B TOM YHCJIE MO 3JEKTPOHHOM NouTe, AJI MOTYYEHUsI KOHCYJIBTALMI O IOpsJIKE
MOJIYYEHUS] MyHUIIUNAIBHON YCIIYTH.

Crneunanuer Otaena oCymecTBiIsI€T KOHCYJIbTUPOBAHNUE 3asIBUTENS, B TOM YHUCIIE I10
coctaBy, (opmMe U COAEPKAHUIO JOKYMEHTAllMd, HEOOXOAMMON IS TMOJXydEeHHUs
MYHUIIMIIAJIBHON YCIIYTHU U NP HEOOXOUMOCTH OKa3bIBa€T MMOMOIIb B 3all0JHEHUN OlaHKa
3asIBJICHUS.

IIpouenypa, ycTaHaBIMBaeMasi HACTOSIIUM IIYHKTOM, OCYILIECTBIIIETCS B IEHb
oOpallleHHsI 3asiBUTEIIS.

Pe3ynpTaT mpoueaypbl: KOHCYJIbTalUs 3aBUTEIIS.

3.3. Ilpunsitrie u peructpanus 3asBICHUS

3.3.1. 3asgButens (ero mpeacraBUTeNb) JUYHO wWid yepe3 MOIL] nHa OymakHOM
HOCUTEJIE, B OJJIEKTPOHHOM BHAE Yepe3 LEnuHBIl 1OpTalm TrOoCyJapCTBEHHBIX U
MYHUIUNANBHBIX yeIyr (dyHkumii), IlopTan rocyaapcTBeHHbBIX U MYHULIMIIAJIBHBIX YCIYT
PecnyOnuku Tarapcran, oduimaneHbiii cait HMcmonkoma nub0 MO TMOYTE MOYTOBBIM
OTIpaBJICHUEM NOJAECT (HampaBisieT) 3asBiieHUe. JJOKyMEeHTbl MOTYT OBITh MOJIAaHBI Yepes
ynanenHoe pabodee mecto MODI[. Cnmcok ynmameHHBIX pabOYMX MECT TpPHUBEACH B
npuioxxeHuu Ne 23,

3asBlieHHE O TPEAOCTaBICHUHM TOCYJApPCTBEHHON YCIYTH B 3JEKTPOHHOU (opme
HampagisieTcss B OTIen 1o 3JIeKTPOHHOM nouTe win yepe3 HTepHeT-npueMHyo
Ucnonkoma. IlocTynuBiiee B 3JI€KTPOHHOW (GopMe 3asBICHHE pacledyaTblBaeTCs, €ro
perucTpanus OCyIEeCTBISETCS B YCTAHOBICHHOM MOPSIJIKE.
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3.3.2. Ilpu HampaBieHUM 3agBJICHHUS B HJIEKTPOHHOU (opMe CHelranucT
Hcnonkoma, oTBeUaromuii 3a padoTy ¢ 0OpalieHus MU TPaKIaH, MOCTYMAOIIMMH Yepes3
NHTepHEeT-TIpUEMHYIO, pacCleyaThlBa€T, PErUCTPUPYET TNOCTYNUBIIEE 3asiBICHUE U
HaIpaBJISIET B AJIEKTPOHHOM U OyMakHOM Bujie B OT/ElL.

[Iponenypa, ycraHaBiuBaemasi HaCTOAIIUM MYHKTOM, OCYILIECTBIISIETCS B TEUCHUE
OJTHOTO paboYero AHS C MOMEHTA MOCTYTUICHUS 3asBIICHUS.

Pe3ynbTaT npoiieaypsl: 3aperucTpupoOBaHHOE 3asiBJICHUE, HaMlpaBiieHHOe B OTAeN.

3.4. TlogroroBka W BblJaya apXHUBHBIX CIIPABOK, APXMBHBIX BBIMUCOK, KOIHIA
apXHUBHBIX IOKYMEHTOB

3.4.1. Cneunanuct Otaena, BEAyIIMA PUEM 3asBJICHUM, OCYIIECTBIISCT:

IIPUEM 3asIBJIICHUS U JOKYMEHTOB;

peructpauuio 3asBiaeHus B nporpamme EANC;

IIPOBEPSIET 3asIBJICHUE U IOKYMEHTBI HA HAIMYKWE OCHOBAHUM JJIsI OTKa3a B IPUEME
JIOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosiero Pernamenra.

[Ipu oTCyTCTBUM OCHOBAHUH JJIsl OTKa3a B MIpUEME JOKYMEHTOB, YKa3aHHbBIX B
nyHkTe 2.8 Hacroduero Pernmamenra, cnenuanuct Otaena:

MpU TMPEIOCTABICHUM 3asBIICHUS 3asBUTEIEM JIMYHO W3BEIIACT 3asBUTEINSI O
MPUCBOCHHOM BXO/IAILIEM HOMEPE;

IIPM HAIMpABJIICHUM 3asBICHUS 3asBUTEIEM B DJICKTPOHHOM (opMe yBeIOMIISET
3asBUTEIISI B AJIEKTPOHHOM (hopMe O Jare Inpuema 3asiBICHHs, NMPHUCBOCHHOM BXOJSAIIEM
HOMEDE.

B cnywae Hanuuus OCHOBaHM i OTKa3a B IIPUEME JOKYMEHTOB,
NpPEAYyCMOTPEHHBIX IMYHKTOM 2.8 Hacrosmero Permamenra, cneunanuct Otaena
YBEIIOMJISIET 3asiBUTENII O HAJUYUU MPEMSATCTBUM Uil PErUCTpalvy 3asBICHUS U
BO3BpAIIAET €My JIOKYMEHTBHI C MHUCHbMEHHBIM OOBSICHEHUEM COJEP>KaHUS BBISBICHHBIX
HEJIOCTAaTKOB B IIPEACTABICHHBIX JOKYMEHTaX.

3anpoc, HE OTHOCSAIIMKCS K COCTaBy XpaHAIIUXCA B AapXWBE ApPXUBHBIX
JIOKYMEHTOB, HalpaBlIIeTCS B JPyrod apXuB WM OpraHu3aluio, TJ€ XpaHITCS
HEOOXOJIMMbIC apXUBHBIE JOKYMEHTHI, C YBEIOMJICHHMEM 00 3TOM TMOJIb30BaTelsl, WIH
MOJIH30BATEIII0 JACTCS COOTBETCTBYIONIAS PEKOMEHAAITHS.

[Iponieyphl, ycTaHaBIUBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISFOTCS:

IIPY OTCYTCTBUU OCHOBAHMM I OTKa3a B IPHUEME JOKYMEHTOB - B TeUEHHE 15
MUHYT TOCJIE TTOCTYTUICHUS 3asiBJICHUS (0OpallleHUs 3asIBUTEIIA);

IPU HAJIMYUU OCHOBAHUU JIJIs1 OTKa3a B IPUEME IOKYMEHTOB - B TEUEHHUE OJJTHOTO
pabouero JHS ¢ MOMEHTa OKOHYAHUS MTPEABIAYIIEH TPOLETypHI;

HampaBJICHUE 3ampoca B APYrodl apXWB WM OPraHU3alMio, TAE€ XPaHITCS
HEOOXOJMMbIC apXWBHBIE JOKYMEHTBHI, YBEJOMJICHHE 00 OSTOM TMOJbh30BaTEs WM
COOTBETCTBYIOIIAsl PEKOMEHAINS TOJh30BAaTEII0 - B TEUEHHWE S5 pabouumx mHEH ¢
MOMEHTA PETrUCTpally 3ampoca.

PesynbTaT mpouenyp: OpUHATOE M 3apErUCTPUPOBAHHOE 3asiBICHUE, HaIpPaBJICHHUE
3ampoca B JIPYroM apxuB WM OPTaHU3alMIO, TJE€ XPaHATCS HEOOXOJUMBIEC apXHUBHBIC
JIOKYMEHTBI, YBEJIOMJICHHE 00 3TOM IMOJI30BaTENs UM COOTBETCTBYIOIIAS PEKOMEH 1AM
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MOJIb30BATEII0 WU JOKYMEHTHI, BO3BPAILICHHBIEC 3aBUTENIO.

3.4.2. B caydasix OTCyTCTBHS B 3alIpOCE UMYIIIECTBEHHOT'O XapakTepa JOKYMEHTOB,
MOATBEPKAAIOIIUX IpaBa COOCTBEHHOCTHM Ha HEIABWKUMOCTh, crernuaiuct Otnaena
HaIpaBJISIET B 3JIEKTPOHHOU ¢opme mocpeactBoM cucteMbl CMDOB B denepanbHyro
CIyk0y TOCYyIapCTBEHHOW pEruCTpallud, KajgacTpa M Kaprorpadum 3ampoc o
npenocraBiaeHun  Beimuckn u3  EAMHOrNO rocylnapCcTBEHHOTO peecTpa IIpaB  Ha
HEJIB>KMMOE UMYIIECTBO U CHEJIOK C HUM (COAEpKalllyt0 OOIEeIOCTYITHbIE CBEICHUS O
3apETUCTPUPOBAHHBIX MTPaBax HA 0OBEKT HEJBH)KUMOCTH);

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYILECTBIISIIOTCS B
TeueHue 15 MUHYT C MOMEHTa TMOCTYIUICHUS 3asBICHUS O MPEAOCTABICHUU
MYHHUIUIIAIBHON YCIIYTH.

Pe3ynbpTat npoiieaypsl: HalpaBJICHHBIN 3apoc.

3.4.3. Cnenupamuct OTtAena, Ha OCHOBaHMM nocTynuBmmx B Otaen yepes CMOB
JOKYMEHTOB (CBelleHMi) JMOO yBeIOMJIeHHS 00 OTKasze, OCYIISCTBIIET IPOIEAYPHI,
npeaycMoTpenHsie 1. 3.4.1. HacTosiero PernamenTa.

3.4.4. Cneumanuct OTAena B MOPSAKE OUYEPEIHOCTH IOCTYIUICHUS 3asBJICHUS Ha
HCTIOJIHEHUE OCYIIECTBIISCT:

MPOBEPKY HAJUYUSL APXUBHBIX JOKYMEHTOB ISl UCIIOJTHEHUS 3aIIpoca 1Mo CIIHUCKY
dbonnoB, CipaBouyHHKY MO GOHAAM MYHULIUNTAIBHBIX apXuBOB PecniyOnuku TaTapcTaH.

B cnydae ecnu 3anpoc He OTHOCUTCSI K COCTaBY XPaHAIIUXCS B apXUBE apXUBHBIX
nokyMeHToB, Crienranuct OT/iesna OCyIeCTBIISET:

odopmIICHHE TTPOCKTA MHUChMa O MEPEHANPABICHUH 3aIIpoca B APYrol apXuB WK
OpraHu3aluIo, TJIe XPaHATCI HEOOXOAUMBIC APXUBHBIC IOKYMEHTHI;

odopMIICHHE YBEIOMIICHUS TT0JIH30BATEII0 O TIEPEHAIIPaBICHUH 3aIIpOCa;

WJIY MPOEKTa MUChMa MOJIb30BaTEII0 C COOTBETCTBYIOIIMMHU PEKOMEHIAIMSIMHU.

B cnyyae eciu 3anpoc OTHOCUTCS K COCTABY XPAHSIIUXCS B apXUBE apXUBHBIX
nokyMmeHToB, Cnieruanuct OTaena oCyniecTBIIseT:

ompeielICHHE apXUBHBIX (DOHJIOB U apXUBHBIX JICJ JIJIs IPOCMOTpA 1O OIHCH;

BBIEMKY apXUBHBIX JOKYMEHTOB U MOJKIAIKY Ha UX MECTa KapT-3aMECTUTEIICH;

CBEpKY apXUBHOTO IH(pa 1 3aroJIOBKOB C OMUCHIO JE.

[Iponenypsl, ycTaHaBIMBaEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS B
TEUEHUE OJTHOTO pabouero AHS C MOMEHTa OKOHYAHUS TTPEABIIYIIECH TPOLICAYPHI.

Pe3ynbTaT npoiieayp: NOArOTOBIEHHBIE Jejia 1Jis BhISIBJICHUS CBEACHUMN 10 TEME
3amnpoca Ju0o nepeIaHHbIi Ha MPOBEPKY MPOEKT MUChMA.

3.4.5. Cnennanmct OTAena OCyIeCTBIISET:

MOJIMCTHBIN MPOCMOTP apXUBHBIX JIETT;

BBISIBJICHUE CBEJICHUI B apXUBHBIX JIOKYMEHTAX 10 TEME 3arnpoca.

B ciiyyae nanuuust nokyMeHTta cnenuanuct Otena noAroTaBiuBaeT:

MPOEKT apXUBHOM CIIPABKHU (ApXUBHOM BBINTUCKHU, ApXUBHOU KOIHUN);

B cnyudae orcyTcTBUSI OKyMEHTa NOATOTaBIMBAET OTBET Ha 3alpoc B BHUJIE
MPOEKTa MUCHhMA, MOJTBEPKIAIONIETO HEMOJHOTY COCTaBa APXUBHBIX JOKYMEHTOB IO
TEME 3ampoca WM OTCYTCTBUE AapXHUBHBIX JIOKYMEHTOB (Jajiee — IUCHbMO-OTBET) H
HarpabJisieT Ha4aIbHUKY OT/Ie71a Ha IPOBEPKY.

B ciiyyae yctanoBieHHs HEOOXOAMMOCTH MPOBEACHUS JOTIOJHUTEIIBHOTO U3YUYEHUS
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apXUBHBIX JTOKYMEHTOB M MPOBEACHHS pabdOT MO IMOUCKY CBEIEHUN MO 3ampocam Mo
VMCTOPUM HACEJIEHHBIX IIYHKTOB M OpraHU3alui, a TaK)Ke 3alpocaM, UMEIOIUM FPaHUIly
NIOMCKA CBBIIIE IIATH JIET W TPEOYIOIIHUM JONOJHUTEIBHOTO HW3YYEHUs apXUBHBIX
JIOKyMEHTOB, MPOBENECHHUS OOBEMHON pabOTHI MO IMOUCKY CBEACHUN W PACIIUPEHUIO
IpaHMI] TOMCKa, cneuuanucT Ortaena omnpeaenser HEoOXOAUMBIA  CPOK I
IPEIOCTABIECHUSI MYHULIUIIAJILHON YCIyTH, U HAMPABISET 3alpoc HavanbHUKy OTAena Ha
IPOJJIEHUE CPOKaA.

B cnyyae ycraHoBieHUST HEOOXOAMMOCTH JOTMOJHUTENBHOM WHGOpPMAIMU OT
3asiBUTENS TMOATOTABIMBAET 3allpOC 3asBUTENI0 B BHJIE NPOEKTa MNUCbMa (IUCBMO-
3aMpoc), ¥ HalpaBiseT HaualbHUKY OTaena Ha POBEPKY.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSLIUM IIYHKTOM, OCYLIECTBIIAIOTCS B
TE€YEHUE BOCBMU padOUMX JHEH C MOMEHTAa OKOHYAHUS MPEbIAYIIeH MpoLeayphl.

PesynbraT mpouenyp: mnepelaHHbIA Ha MPOBEPKY MNPOEKT ApXHUBHOM CIPaBKU
(apxMBHOM BBIMHMCKH, AapPXWBHOM KOIHWHU), IHUChMA-OTBETa WJIM IMPEICTaBICHHbBIN
HayayibHUKY OTiena Ha IpOJUIEHHE CPOKA UCITOJIHEHHUS 3a1pOC.

3.4.6. Hauanpuuk OTaena mnpoBepsieT MPOEKT apXUBHOM CHpPAaBKU (apXUBHOM
BBIITMCKH, apXUBHOW KOIHMH), TUCbMa-0TBETA, MUChMa-3alpoca, pacCMaTPUBAET 3aIMpoC
CrieuagnucTa Ha NpOAJICHHE CPOKA MCIIOJHEHHUS] MYHULIMITAIIBHON YCIYTU U ONpenessieT
CPOK MCHOJHEHUS ITyTEM HAJIOXKEHUS BU3BI HA 3aMpocC.

[IpoBepeHHBI MPOEKT apXUBHOM CHOpaBKU (APXUBHOM BBINUCKH, APXUBHOMN
KOIIMHK), MHUChMA-OTBETA, MUChbMAa-3alpoca, 3aBU3MPOBAHHBIN 3alpoc clIeHHaIUCTa Ha
IPOJJIEHUE CPOKA HCIHOJHEHUS MYHHMIMNAIbHOM YCIYTHM MEpeAaeTcsl CHEUUaTUCTy
Otnena ayist opopmiieHus.

[Ipouenypsl, ycTaHaBIMBaEMble HACTOSIUM IIYHKTOM, OCYILIECTBIISIFOTCS B
TE€YEHHUE OJIHOTO pabOoYero JHA ¢ MOMEHTa OKOHYaHUS MpeAblayel IpoLeayphl.

Pesynprar mporenyp: nepeaaHHbli Ha O0QOpMIICHHE TPOEKT apXWBHOW CIPABKH
(apxuBHOM BBIMHCKH, AapXUBHOM KOMHM), NHChbMA-OTBETA, YCTAHOBJICHHBIA CPOK
IPEIOCTABIECHUS MyHULUIIATBHON YCIIYTH.

3.4.7. Cnennancr Otaena nevaraer:

apXMBHYIO CHPAaBKy (QpXUBHYIO BBIIHCKY, ApPXMBHYIO KOMNHIO) - Ha OJaHKe
UCIIOJIHUTEIILHOTO KOMUTETA; MHCbMO-OTBET, MHCbMO-3ampoc Ha Onanke OTxaena u
nepenaet HayanbHUKy OTxena.

[Ipouenypsl, yCTaHAaBIMBAEMbIE HACTOSAIIUM IYHKTOM, OCYIIECTBISIOTCS B
TE€YEHUE OJTHOTO paboyero JHs CO HS MOCTYIUIEHUS Ha 0(OpMIIEHUE apXHUBHOW CIIPABKU
(apxMBHOM BBINMUCKH, ApPXMBHOW KOMHMH), MHCbMa-OTBETa WM MHCbMa-U3BELIECHUS
3asIBUTENIIO O MPOJJIEHUN CPOKa UCIIOJIHEHUS 3a1poca.

Pesynbrar mpouenyp: nepenaHHas HadaJbHUKY OTAena ohopMIICHHas apXUBHas
crpaBKa (apXWBHas BBIIKMCKA, apXWBHAs KONMS), MUCBMO-OTBET, MMHCbMO-3alPOC WIIU
NMCBMO 3asIBUTEIIO O MMPOJJIEHUU CPOKA HCIIOIHEHUS 3aIpoca.

3.4.8. Hauanbauk Otaena:

HaIlpaBJsieT Ha MOANUCh PYKOBOIUTENIO UCITOJHUTEIBHOIO KOMUTETA apXUBHYIO
CIIPaBKY (apXMBHYIO BBIIIUCKY, APXUBHYIO KOIHIO);

NOJMUCHIBAET MUCBMO-OTBET, MHCbMO-3alIPOC, WJIM MHCbMO 3asBUTEIIO0 O
IPOJIJIEHUH CPOKA UCIIOHEHMS 3allpoca U NepeaaeT coTpyaHuky Otaena Juist OTIpaBKU
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3asIBUTEIIIO.

[Ipouenypa, ycTaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIIECTBIIETCS B TEUCHUE
OJIHOTO paboyYero AHs C MOMEHTA OKOHYaHUS IIPeIbIAYIIEH TIPOoLeTypHhI.

PesynpraT mpouenypbl: HampaBjieHHas Ha MOJNUCh pyKoBoauTento Mcmonkoma
apXMWBHas CIIpaBKa (apXWBHAs BHIIKMCKA, apXWBHAsl KOIMUS), MOAMUCAHHOE MTHUChbMO-OTBET,
MKAChMO-3aIIPOC, MUCHMO 3asIBUTEIIIO O MPOAJICHUU CPOKA MPEAOCTABICHUS YCIYTH.

3.49. Pykooautens HMcmoskoma (yHmOJIHOMOYEHHOE UM JIMIO) MOJANKHCHIBAET
apXHUBHYIO CIPaBKY (apXMBHYIO BBIMHUCKY, apPXUBHYIO KOIHIO) U 3aBEPSIET €€ IMEYaThIo
Hcnonkoma. Ilonnucanubsie 1OKYMEHThHI HATPaBISIOTCS crienuanucty Otnena.

[Ipouenypsl, ycTaHaBIUMBAEMbIE HACTOSIIIUM TYHKTOM, OCYILECTBIISIIOTCS B
TEYEHHUE JBYX pabouux AHEH ¢ MOMEHTa IMOCTYIUICHUS Ha MOJIUCh apXUBHOM CIpaBKU
(apXUBHOU BBIMUCKHU, ApXUBHON KOIHUH).

PesynbraT mpouemaypsl: MOANUCAaHHAs apXWBHAasl CIpaBKa (apXWBHas BBINKCKA,
apXWBHAsI KOTIHS).

3.4.10. Crnenuanmuct Otnena B 3aBUCUMOCTH OT CIoco0a MOJy4YeHHUs pe3ysibTara
MYHULUNAIBHOMN YCIIYTH, YKa3aHHOTO 3asIBUTEIIEM:

BBIJIACT MPHU JIMYHOM NPUOBITHM 3asBUTENS WM €ro JIOBEPEHHOrO JIMla MpH
NPEABSIBICHUN MacnopTa WJIA HWHOTO, YJIOCTOBEPSIONIETO JIMYHOCTh JOKYMEHTa WJIU
JIOBEPEHHOMY JIMI[y — TPH TPEIBIBICHUU JTOBEPEHHOCTH, AapPXUBHYIO CIPaBKY
(apXUBHYIO BBIMIUCKY, APXHWBHYIO KOIHIO), MUCbMO-OTBET, MUChMO-3aMPOC WM MHUCHMO
3asBUTENISI O TMPOJJICHUM CpOKa TNPEAOCTABICHUS YCIYrd. 3asBUTENb (WIM €ro
JIOBEPEHHOE JIUII0) PACTIMCHIBAETCS HA KOMWU apXUBHOUM CNpaBKU (apXUBHOUM BBIMHUCKU,
apXMBHOW KOMHH), MUChbMA-OTBETa, IIMCbMa 3asBUTENII0 O TMPOMJICHUH CpPOKa
MPENIOCTaBIEHUSI YCIAYTM WM Ha 000pOTE€ COMPOBOAMUTEIHLHOTO MHChbMa K KOIUU
JOKYMEHTA C YKa3aHUEM JaThl OJTyYCHUS;

HaIpaBIIIET 3asABUTEII0 IO IMOYTE MPOCTHIM MHCHMOM, Ha 3JIEKTPOHHBIN aapec
3asBUTENsT B (GOpME  DIIEKTPOHHOTO  JOKYMEHTa, TMOJMUCAHHOTO  YCHUJICHHOM
KBTHU(PUITUPOBAHHON JIEKTPOHHOM MOAMUCHI0 YIIOTHOMOUYEHHOTO JOHKHOCTHOTO JINIIA,
€CJIM 3asBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOIUMOCTH TMPENOCTaBICHUS pe3yJbTaTa
yCIIYyTd Ha OyMa)XHOM HOCHUTEJIE, apXMBHYIO CIIPaBKYy (apXUBHYIO BBIHUCKY, ApXHUBHYIO
KOIIHIO), TUCbMO-0TBET, MUChMO-3aIMPOC;

HalpaBJsSIET apXUBHYIO CIPaBKy (APXUBHYIO BBINHUCKY, AapXUBHYIO KOIHIO),
MUCHbMO-OTBET, MUChbMO-3anpoc B MDII.

B ciyuae HEOOXOAMMOCTH TPOCTABICHHUS AarOCTWIS HAIpaBIsSEeT apXUBHYIO
CIIPaBKy BMECTE€ C 3alpoCOM U CONPOBOAUTEIBHBIM MHUCHbMOM B ['oCylnapcTBEeHHBIM
komuTeT PecniyOnuku TatapcTan mo apXMBHOMY 1€y 1O IMOYTE TPOCTHIM MUCHEMOM.

B cnydae mnpomsieHMst cpoka NPEAOCTAaBICHUS YCIYrd HAMNpPaBISIET IO TOYTe
MPOCTHIM MHCHMOM WJIM B D3JEKTPOHHOW (hOpME Ha DJIEKTPOHHBIN ajpec 3asBUTEIS
MKUCHMO O MIPOJJICHUH CPOKA MPENOCTABICHUS YCIYTH.

[Tpouenypa, yctaHaBirBaemasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISETCS:

B TeUeHUe 15 MUHYT B Clly4ae JTUYHOTO MPUOBITHS 3asIBUTEIIS,

B TEYEHUE OJTHOTO PabOYero JHS ¢ MOMEHTA OKOHYAHHMS MPEIBIIYIIECH MPOIEAYPHI,
B CJIy4ae HaIlpaBJICHHS OTBETa MOYTOBBIM OTIPABJICHUEM HWJIM Ha JJICKTPOHHBIM ajapec
3asBUTEINS B (DOPME IEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO YCUICHHOM
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KBAJIM()UIMPOBAHHOM 3MEKTPOHHON MOJIMUCHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO JIMILIA,
€ClIi 3asBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOAMMOCTH MPEIOCTaBICHHUS pe3yibTaTa
yCIIYTY Ha OyMa)XHOM HOCHUTEIIE.

PesynpraT npouenypbl: BbIJAHHBIE WM HAOpPABJICHHBIE MO IOYTE WIHA IO
AIIEKTPOHHOMY aJIpecy 3asBHUTENIsI apXWBHAsl CIpaBKa (apXWBHAs BBIIMCKA, apXUBHAas
KOITKsA), TUCbMO-OTBET, WU MUCHbMO O IPOJUIEHUH CPOKA MPEAOCTABIEHUS YCIIYTH.

3.4.11. Cpneumanuct Ortnaena mociie YCTaHOBJEHUS CPOKa IPEJOCTABICHUS
MYHUIUOATBHOW YCIYTH M W3BELICHUS 3asBUTENS O MPOIJIEHUU CpPOKa HCHOJHEHUS
3ampoca:

MIPOBOJIUT JIONOJIHUTEIBbHOE HW3YYEHUE APXUBHBIX JOKYMEHTOB M IPOBEACHHE
paboT MO NOUCKY CBEJCHUIA.

IIpouenypa, ycraHaBimBaemass HACTOSIIIMM ITyHKTOM, OCYILECTBIIIETCS B CpOK,
ONpeleieHHbId HadaJIbHUKOM OTtnena, CpOK HMCIOJIHEHUS MCUHUCIAECTCI C MOMEHTA
pErucTpanny 3amnpoca.

Pesynprar nponenypsl: BBISIBICHUE HAJIWYWS WIM OTCYTCTBUS B MyHULMIIAJIbHOM
apXuBe€ CBEJICHUH I10 TEME 3aIpoca.

3.4.12. Ha ocHOBaHMU NPOBEJIEHHON TOMOJHUTENBHOU paOOThl OCYHIECTBISIOTCA
IPOLIEAYPHI, IpeaycMOTpeHHbIe TyHKTamu 3.4.4. — 3.4.10. nactosimero Permamenra.

3.5. IlpenocraBiieHne MyHUIMIIAIBHON ycayru yepe3 MOL]

3.5.1. 3agBuTenb BpaBe oOpaTUTHCA JJI MOJYYEHHS] MyHULMIIAJIBHON YCIYTH B
M®II, yaanennoe padouee mecto M®DII.

3.5.2. IlpegocraBneHne MyHULIUNIAIBHOW yciyru yepe3 M®IL] ocymecTBisieTcss B
COOTBETCTBUM C perjgameHToM padotel MOIIl, yTBepKIE€HHBIM B YCTaHOBJIEHHOM
HOPSIIIKE.

3.5.3. Tlpu nocrymieHun JOKyMEHTOB U3 M®I] Ha mosiydeHne MyHULIHUNAIbHOM
YCIIyTH, IMPOLEAYPbl OCYLIECTBISIOTCA B COOTBETCTBHUM € IYHKTOM 3.4 HACTOSLIETO
Pernamenrta. B cimyuae, koraa 3asBUTENEM CIIOCOOOM IOJIyYEHHUs pe3yjbTaTa yKaszaH
«aepe3 MOLy», pe3ysbraT MyHUIMIIAIBHON ycinyru Hanpasisiercs B MOLI.

3.6. UcnpaBiieHrEe TEXHUYECKUX OITHOOK.

3.6.1. B cinyuae oOHapyKeHUSI TEXHUYECKOU OIMTMOKH B JOKYMEHTE, SBJISIFOLIAMCS
pe3yiabTaTOM MYHULIMIIAILHON YCIyTH, 3asiBUTENb NpeacTaBiseT B OTaen:

3asiBJIEHHE 00 UCIPABICHUH TEXHUYECKOHN omnOKu (mpuiioxeHue Ne 6);

JOKYMEHT, BbIJJAHHBII 3aSBUTEIIO KaK pe3yiabTaT MyHULIMITAIIbHON YCIIYyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKAsI OLINOKA;

JOKYMEHTBI, UMEIOIINE IOPUINYECKYIO CUITY, CBUIETENBCTBYIOIINE O HATUYUU
TEXHUUYECKOH OLINOKH.

3asBiieHne 00 HCIPABICHUU TEXHUYECKOM OHIMOKM B CBEACHMSX, YKa3aHHBIX B
JOKYMEHTE, SBISIIOLIMMCS PE3yJIbTaTOM MYHMIIMIAIBHOW YCIIYTH, MTOAAETCS 3asBUTEIEM
(YNOJTHOMOYEHHBIM MPEACTABUTEIEM) JIMYHO, JUOO IMOYTOBBIM OTIpPAaBICHUEM (B TOM
YUCJI€ C WCIOJB30BAHUEM DJIEKTPOHHOW TOUTHI), JHUOO dYepe3 OQUIMATBHBIN CalT
Hcnonkoma, [TopTan rocy1apcTBEHHbIX U MyHUIIMIAIBHBIX ycayr PecnyOnuku Tarapctan
wm MOL, ynanennoe padbouee mecro M®DLI.

3.6.2. CrienHaJInuCT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYIIECTBIISIET IPUEM
3asiBJI€HUS! 00 UCIIPaBICHUU TEXHUYECKON OIUOKH, PETUCTPUPYET 3asIBJICHUE C
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IPUIIOKEHHBIMU JOKYMEHTaMU U nepeaaet ux B Otaern.

[Iponienypa, ycraHaBiMBaeMasi HACTOSIIUM ITyHKTOM, OCYIIECTBIISIETCS B TEUECHHE
OJTHOTO PaboYero THSI ¢ MOMEHTA PETUCTPALINU 3asIBICHUSI.

PesynbraT nporenypsl: IPUHITOE U 3apETUCTPUPOBAHHOE 3asiBIICHUE, HAIIPABICHHOE
Ha paccMoTpeHue crenuancty Otaena.

3.6.3. Hawansnuk OTtaena paccMaTpuBaeT JOKYMEHTHI M B LENAX BHECEHUS
UCIPaBICHUII B JIOKYMEHT, SBISIOIIMNCS pPE3yJIbTaTOM YCIYTH, OCYIIECTBISIOTCA
OpOLEIypbl, NPEeAyCMOTpeHHbIe moamyHKTamu 3.4.6.-3.4.9. nHactosiero PernmamenTa.
Crenmanuct oTnena BBIJACT HMCIPABICHHBIN JOKYMEHT 3asBUTENIO (YHMOJIHOMOYCHHOMY
NPEICTAaBUTENI0) JUYHO TOJA POCIHUCHh C HU3IBATHEM Y 3asBUTENS (YHOJIHOMOYEHHOTO
NpEeJCTaBUTEINSA) OPUTHHAJIA TOKYMEHTA, B KOTOPOM COAEPIKUTCS TEXHUYECKas OIIMOKA, UITH
HampaBisieT B aJpec 3asBUTEN MOYTOBBIM OTIPABJICHUEM (IIOCPEACTBOM 3JIEKTPOHHOM
IOYTHI) MUCBMO O BO3MOYKHOCTU IOJIY4YEHMs JOKyMEHTa Npu mnpeaoctaBieHuu B Otaen
OpUTHMHAJIA IOKYMEHTAa, B KOTOPOM COJEPIKUTCS TEXHUYECKAas OIINOKa.

[Ipouenypa, ycraHaBiuBaeMasi HACTOSALIUM ITYHKTOM, OCYIIECTBIIIETCS B TEUCHHUE
Tpex pabouux JHEH nociae OOHapyKEHUs TEXHUYECKON OUIMOKHM UM TOJTYyYEHUs OT JH000ro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIIEHHON OIINOKE.

Pesynbrat mportieaypsl: BbIIAHHBIN (HAIIPAaBICHHBIHN) 3asIBUTEIO JOKYMEHT

4. Ilopsinoxk u GopMbl KOHTPOJIS 32 MPEAOCTABJICHHEM MYHHIMIIAJIbHON YCIYyTH

4.1. KoHTposib 3a MOJMHOTOM M Ka4eCTBOM IPEIOCTABICHUS MYHHULUIIAJIBHON
yCIyTd BKJIIOYAeT B ceOs: BBISIBICHHWE W YCTPaHEHHE HApYIIEHUI MpaB 3asBUTEINEH,
paccMOTpEHHE Kalo0, MPOBEACHHUE MPOBEPOK COOJIOECHUS NPOUEAYp NPEeIOCTaBICHUS
MYHUIMOATBHOW  yCIyI'M, TOATOTOBKY pelleHWH Ha jeicTtBus  (Oe3nercTBHe)
JIOJKHOCTHBIX JIML] OpraHa MECTHOT'O CaMOYIIPABIICHUS.

dopmamu KOHTPOJIS 32 COOJIIOIEHUEM UCTIOIHEHNS aIMUHUCTPATUBHBIX MTPOLIEAYP
SABJISIIOTCSL:

IIPOBEICHUE MPABOBOM JKCIEPTU3BI IIPOEKTOB JTOKYMEHTOB I10 IIPEAOCTABICHUIO
MYHULMNAIBHOU yCIIyTH. Pe3yapTaToM sKCEpTU3 ABIAETCS BUSUPOBAHUE IIPOCKTOB;

IIPOBEJICHNE B YCTAHOBJIIEHHOM TNOPSIIKE IMTPOBEPKH BEAEHUS E€ITONPOU3BOJICTBA;

MPOBEICHNUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJBHBIX IPOBEPOK COOIIOECHUS
pOLEAYp MPEAOCTABIEHNS MYHUIIUIIAJIBHON YCIIYTH.

KoHTposibHBIE TpPOBEPKH MOTYT OBbITh IUIAHOBBIMU  (OCYIIECTBISTHCS Ha
OCHOBaHMM TMOJYTrOJAOBBIX WJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOIO
CaMOYTIPaBJICHUsI) W BHEIJIAaHOBBIMU. I[IpyM TpoBeNeHMM MJIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaTbCs BCE BOIPOCHI, CBS3aHHBIE C IIPEJOCTABICHHUEM MYHMIUIIAIbLHON
yciyru (KOMIUIeKCHbIE TpoBepkH ). [To KoHKpeTHOMY 0OpallieHUIO 3asBUTENS IPOBOJISATCS
BHETUIAHOBBIE MIPOBEPKHU.

4.2. Texymmuii KOHTPOJHb 3a COOJIOJIEHUEM TIOCIICOBATEIHPHOCTU JCHCTBUH,
OIPEEIICHHBIX aIMUAHHUCTPATUBHBIMU poLeaypaMu 1o IIPENOCTABICHUIO
MYHULIMNIAIBHOM  yCIYT'M, OCYIIECTBISCTCS yOpaBiIsAlomMM JgenaMu  Mcronkoma
[TecTpeunHckoro MyHuIMNaiIbHOTO paitona Pecriybnuku TaTtapcTaH.

4.3. IlepeueHb OOMKHOCTHBIX JIMI], OCYLIECTBIIFONIMX TEKYIIUH KOHTPOJIb,

JlokyMeHT co3faH B a/1eKTpoHHoW hopme. Ne 433 o1 15.03.2019. NcnonHutens: BannynnnHa A.®. B INEKTPOHHbIH
o B 2N IFUNIIDIN
Crpanuua 155 u3 266. CtpaHuua co3gaHa: 13.03.2019 11:24 =¥ TATAPCTAH



YCTAHABJIMBACTCS TMOJOXKEHUSIMH O CTPYKTYPHBIX MOJIPA3/ICNICHUSIX OpraHa MECTHOTO
CaMOYIPaBJICHUS U I0JPKHOCTHBIMU PETJIaMEHTaMHU.

ITo pe3ynpTaram NpOBEAEHHBIX MPOBEPOK B CIy4Yae BBISBICHHS HApYIICHUN IIpaB
3asBUTEJIE BHUHOBHBIE JIMIIA TPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccuiickon denepanuu.

4.4 Hauanbauk OTtaena HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE MW (WJIN)
HEHaJIJIeXKallee BBIOJHECHUE aJMUHUCTPATUBHBIX MPOILEAYp, YKa3aHHBIX B paszjieie 3
Hacrosmero Pernamenra.

4.5. KoHTponp 3a MNpPeIOCTAaBICHHEM MYHUUUNAIBHOW YCIYTH CO CTOPOHBI
rpaxkaad, UX OObEIMHEHUN U OpraHU3allfii, OCYIIECTBISAECTCS MOCPEICTBOM OTKPBHITOCTH
neatelbHOCTH VicronkoMa nmpu MpeaoCTaBICHUH MYHUIMNAIBHOW YCIYTH, MOTy4YeHUs
MOJIHOM, aKTyaJlbHOM M JOCTOBEpHON uWHGMOpPMAIMU O TOPSAKE MPeaoCTaBICHUS
MYHHUITUTIATPHOW YCIYTH W BO3MOXHOCTH JIOCY/IEOHOTO PacCMOTPEHHS OOparieHui
(>xano0) B mpoliecce MpeA0CTaBICHUS MyHUIIUIIATILHON YCIYTH.

5. HocyneOnblii (BHECY1I€OHBIN) TOPSIAOK 00KaTOBAaHUS PEIICHUIN U 1CHUCTBUIA
(Oe3nmeiicTBUS) OPraHoOB, MPEAOCTABIIAIOIINX MyYHUIUIIATBHYIO YCIYTY, a TAKXKE HX
JIOJKHOCTHBIX JIML, MyHUIUITAIBHBIX CITYKAIINX

5.1. Tlomyyatenun MyHMLIMIAIBHOM YCIYI'M HMMEIOT IPaBO Ha O0O0KajlOBaHUE B
nocyneOHOM mopsiike AeicTBuil (6e3neiicTBusi) coTpynHUKoB OTaena, y4acTBYIOIIUX B
IIPENOCTABICHUN MYHMIMNAIbHOW ycinyrd, B Otaen miaum B CoOBET MYHHULHINIAIBHOTO
00pa3oBaHUs.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHUCIIE B CAEAYIOMIMX CIyYasx:

1) HapylleHHe CpoKa PperucTpauuy 3ampoca 3asBHUTENs O MPEJOCTABICHHUH
MYHULHANIAIBHON YCIIYTH;

2) HapyllIeHHE CPOKa MPEIOCTABICHUS MyHUIIMNIAIBHON YCIIYyTH;

3) TpeboBaHMe y 3asBUTENS JOKYMEHTOB WJIM MHPOpPMalUUM JIMOO OCYIIECTBICHUS
NEWCTBUM, TMPEACTABICHUE WM  OCYIIECTBIEHHWE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU TPaBOBbIMU akTamu Poccuiickoit ®enepammu, Pecnybnuku Tartapctas,
[lecTpeuynHCKOrO0 MYyHULMIAIBHOTO PaliOHa Ul NIPEIOCTABICHNUS MyHULMIIAIILHON YCIIYTH;

4) oTka3 B mpHEeME JOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMU TPaBOBbIMU akTamu Poccuiickoit ®enepammu, Pecnybnuku Tartapctas,
[lecTpeuynHCKOTO MYHHULIMIAIBHOTO panoHa JJIsl IPENOCTABICHUS MYHULIMIIAIBHON YCIIYTH,
y 3asiBUTEIIS,

5) oTKa3 B NMPEAOCTAaBICHUN MYHHULMIIAJBHON YCIYTH, €CJIM OCHOBaHHUS OTKa3a He
PeayCMOTPEHbI (efepaibHBIMU 3aKOHAMU U TPUHSTHIMA B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTHUBHBIMU MPaBOBBIMU akTamu Poccuiickon Penepanuu, 3aKOHAMU U HUHBIMH
HOpPMATUBHBIMM TpaBOBbIMU akTaMu PecnyOnuku TarapctaH, MyHUUIMNATbHBIMU
IIPABOBBIMH aKTaAMU;

6) 3arpeboBaHME OT 3asBUTENS NPU MPEAOCTABICHUUM MYHHUIIMNAIBHOW YCIyTd
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPAaBOBBIMM akTamMu Poccuiickon
®denepanuu, Pecriybnuku Tarapceran, [lecTpednHCKOro MyHHIIMTIAIBHOTO paiioHa;
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7) otkaz Ortnena, OoKHOCTHOro nuua OTtAena, B HUCHPABICHUH JOMYIIEHHBIX
OTICYaTOK M OMMOOK B BBIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUITUTIATLHON YCIIyTH
JOKyMEHTaX MO0 HapyIlIeHWE YCTAaHOBJIEHHOTO CPOKA TAaKUX UCIIPABJICHUM.

8) HapylieHHMe CpoKa WIM TOpsSAKa BbIJAYM JIOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTaBICHUSI MyHUITUTIATLHON YCITYTH;

9) mpuocTaHOBJIEHHE MPEAOCTABICHUS MYHUIMIAIBLHON YCIyrd, €ClIM OCHOBaHUS
NPUOCTAHOBIICHUSI HE TMPEAyCMOTPEHbl (enepaabHbIMU 3aKOHAMH W TPUHATHIMU B
COOTBETCTBMM C HUMH WHBIMM HOPMATHBHBIMHM IPABOBBIMU akTaMu Poccuiickoit
denepaniy, 3aKOHAMH W WHBIMA HOPMAaTHUBHBIMU TPABOBBIMU akKTaMu PecmyOnmku
TaTtapcran, MyHUITUTIATFHBIMH PABOBBIMU aKTaMH.

10) TpebGoBaHue y 3asBHUTENS MPH TNPEIOCTABICHUU MYHHUIUIAIBHONW YCIIYTH
JOKyMEHTOB WM WH(OpMAIMU, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCHh TPU TMEPBOHAYAILHOM OTKa3e B NpPHEME JTOKYMEHTOB, HEOOXOMUMBIX ISt
NPEAOCTaBICHUS MYHMIIUNAIBLHON YCIYrd, JUO00 B MPEIOCTABICHUU MYHUIIUNAIBHOU
YCIIYTH, 32 UCKIIOYEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 dactu 1 crtatbu 7
denepanbHOro 3akoHa Ne 210-@3.

5.2. Kanoba Ha pemenus u aedctBus (0e3J€MCTBUE) OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUNATBHYIO  YCIyTy,  JOJDKHOCTHOIO  JIMIIa  OpraHa,  IMpeAoCTaBIISIOIIETO
MYHUIIUNATBHYIO  YCIyTYy, MYHUIUNAIBHOTO  CIIyXallero, pPyKOBOJIUTENs Oprasa,
MPEIOCTABISIONIET0 MYHUIIMITAIIBHYIO YCIYTy, TOJAeTcsi B MNHChbMEHHOM ¢dopme Ha
OyMa)KHOM HOCHUTEJIE UM B DJIEKTPOHHOU Popme.

Kanoba MoxeT ObITh HampaByieHa Mo noute, yepe3 M®II, ¢ ucnosb3oBaHUEM CETH
"Untepner", odunuanpbHoro caita IlecTpeunHCKOTO  MYHUUIMNAIBHOTO  pailoHa
(http://pestreci.tatarstan.ru), EnHOro noprana rocy1apCTBEHHbIX U MyHUIUMIIATBHBIX YCIIYT
Pecnybnuku Tartapctan (http://uslugi.tatar.ru/), Equnoro moptana rocyaapCTBEHHBIX U
MyHUIMNATBHBIX yeuyr (yukuuii) (http:/www.gosuslugi.ru/), a Takke MOXET OBbITh
MPUHSATA TP JTUIHOM TTPUEME 3asTBUTEISI.

5.3. XKano0Oa, nmoctynuBIIas B OpraH, MpeIOCTaBISIONINNA MYHULIUTIAIBHYIO YCIYTY,
100 BBIMIECTOSIIIMKM Oprad (MpU €ro HaJIWYUU), TOJICKHUT PACCMOTPEHUIO B TEUCHUE
MATHAIIATH pabouux JHEW CcO JHS €€ PEerucTpaluy, a B cliydae 00KaJlloBaHUS OTKa3a
oprasa, MpeA0CTaBIIAIONIETO MYHUITUTIATFHYIO YCIYTY, B IPUEME JOKYMEHTOB y 3asiBUTEIISI
aM00 B HCHPABICHUU JIOMYIIEHHBIX OIMEYaTOK M OIMOOK WM B ciy4dae 0OKajoBaHUS
HapYIIEHUsI YCTAHOBJICHHOTO CPOKA TaKUX HCIPABIICHUN - B TCUCHHE MATH pabOUMX JHEH
CO JIHS €€ PETUCTPALIHH.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HaiMeHOBaHWE OpraHa, MPEA0CTABIIAIONIETO YCIYTY, TOJKHOCTHOTO JIMIAa OpraHa,
MPEAOCTABISIONICTO YCAYTY, WIM MYHUIIMIAIBLHOTO CIIYXKaIlero, penieHus U JeUCTBUSA
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damumnuio, uMs, OT4eCTBO (MOCHEAHEE - MPU HAJIUYMM), CBEIEHUS O MECTe
KUTEIbCTBA 3asBUTENS - (DU3WYECKOrO JUIla JMOO HAMMEHOBAHWE, CBEICHUS O MECTe
HAXOXKJEHUSI 3asgBUTENA - OPUIAYECKOTO JIMIIA, a TakkKe HOMEp (HoMepa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) SICKTPOHHOW MOYTHI (MPU HAIWYUHU) W TIOYTOBBIA aapec, IO
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;
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3) cBeaeHuss 00 OOXKamyemblx pEHICHUSX W JelcTBHUsIX (Oe3meiicTBUM) oOpraHa,
IPENOCTABISIOIEr0  MYHULMIOAIBHYIO  YCIYry,  JIOJDKHOCTHOTO — JMIIa  Oprasa,
MPEAOCTABISAIOIIEr0 MyHULIUNAIBHYIO YCIIYTY, HJIA MYHHUIIMIIAJIBHOTO CITY>KaIlIEeTo;

4) noBoABI, HA OCHOBAHUU KOTOPBIX 3asBUTE]Ib HE COTJIACEH C pEIICHUEM U
nerctBueM (0Oe3neCTBUEM) OpraHa, MPEIOCTaBISIONIETO YCIYTy, IOJKHOCTHOIO JUIA
OpraHa, NpeJoCTaBIAIOIIETO YCIYTY, HIA MYHHUIIUIIAJIBHOTO CITY>KAIlIETO.

5.5. K xano6e MOryT ObITh MPWJIOKEHBI KOMHUH JTOKYMEHTOB, MOATBEPKIAIOIIUX
U3JI0KEHHBIE B jkajio0e o0cTosTeNbCTBA. B TakoM citydae B xanoOe MPUBOJUTCS MEepeUeHb
IPUJIAraeMbIX K HE TOKYMEHTOB.

5.6. XKanoba noanuceiBaeTCs OJABUINM €€ MOJTydaTeIeM MyHUITUIATIbHON YCIyTH.

5.7. Tlo pe3ynpTaTamM pacCMOTPEHHS KAIOOBI MPHUHUMACTCS OJHO W3 CICTYIOITUX
peLIeHuN:

1) >xanoba ynoBIETBOPSIETCS, B TOM YHCIe B (OpMe OTMEHBI MPUHATOTO PEIICHUS,
UCHPABJICHUS JIOMYIIEHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B  pe3yJbTaTe
IIPENOCTABIIEHUSI TOCYIAPCTBEHHON YCIYyTH JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPENCTB, B3UMAaHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMHU IPAaBOBBIMH aKTaMH
Poccuiickoii ®denepariuy, HOpMAaTUBHBIMU TPaBOBbIMU akTamu PecrnyOnuku TaTtapcrtas,
MYHULHUNAIBHBIMU IPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0ObI OTKA3bIBACTCS.

He mno3nHee naHA, cleayromiero 3a JHEM IMPUHATHSA PELICHHs, YKa3aHHOIO B
HACTOALIEM IIYHKTE, 3asBUTENI0 B IMHUCbMEHHOM (opMe M MO >KEJaHUIO 3asgBUTENS B
AJIEKTPOHHOM (pOpMe HANPABISIETCSI MOTUBUPOBAHHBIM OTBET O PE3YJIBTATAX PACCMOTPEHUS
KaJNIO0OBI.

5.8. B cnywyae mnpusHaHMs KanoObl NOAJEXKAIIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENI0 JlaeTcd HMHGpOpMalus O JEHUCTBUSX, OCylIeCTBiIsgeMblx OTaenoMm, B IENSIX
HE3aMEeIJIMTEIBHOr0 YCTPAHEHHUS BBISBICHHBIX HAPYUIEHUH MPU OKa3aHUHM MYHULIUITAIbHON
YCIIYTH, a TAaKK€ NPUHOCATCS W3BUHEHUS 3a JOCTABJICHHbIE HEYJOOCTBA M YKa3bIBaeTCS
uHbopMaIus O JalbHEUIIUX JEUCTBUAX, KOTOPhIE HEOOXOAMMO COBEPILIUTH 3asiBUTEINIO B
LENAX MMOTYYEHUSI MyHULUNIAIBHONW YCIIyTH.

5.9. B ciywae mpusHaHus >KamoObl HE MOJUIeKAIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIIO, AAKOTCSA apTYMEHTUPOBAHHBIE PA3bACHEHMS O IPUYMHAX [TPUHATOrO PEIEHNs, a

Takke nH(popMaIs 0 MOPsAIKe 005KaTOBAHUS IPUHSATOTO PEIICHUS.

5.10. B ciiydae ycTaHOBIIEHHS B XOJI€ WM IO PE3yJIbTaTaM PacCMOTPEHUS JKal0Obl
MPU3HAKOB COCTaBa aJIMMUHHCTPATUBHOTO TMPABOHAPYIIEHUS WU  MPECTYIICHUS
JIOJDKHOCTHOE JIUI0, PAOOTHUK, HAJACIICHHbIE TIOTHOMOYUSAMH 0 PAaCCMOTPEHUIO Kalloo,
HE3aMeJTMTEILHO HAMIPABIISIOT UMEIOIINECS MaTEpHUAIIbl B OPraHbl TPOKYpPaTyPhI
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[Tpunoxenue Ne 1

bnaank McnogqHATEILHOTO KOMUTETA MYHHIUIIAJIBHOTI'O paﬁOHa

No
Ha Ne Anpecar

ApxuBHas CrpaBka

OcHOBaHUE:

PykoBoaurens [Toanuck Pacmmdpoka moamucu

Ileuyathb

Ucnionmaurens
tenedon
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[Tpunoxxenue Ne 2

bnank McnoaHuTEeIbHOIO KOMUTETA MYHUIUIIAJIBHOTO paﬁOHa

Ha Ne Anpecar

ApXI/IBHaH BBIITHUCKA

OcHoBanue:
PYKOBOI[I/ITGJ'IB HOI[HI/ICB PaCIHI/I(prBKa IMOAIINCHU
IleuaTts
HcnonHurtenb
tenedon
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[Tpunoxenue Ne 3

HavyansHuky ApXrUBHOTO OTAEINA
HcrionHUTENbHOrO KOMHUTETA
ITecTpeunnckoro
MYHULHANAIBHOTO palioHa
PecnyOnuku Tatapcran

oT

(pamunmsi, UMs1, OTYECTBO 3asBUTEIIS, TOUYTOBBIN UHEKC, ajipec, Tenedon
3asBUTEJIS, DJIEKTPOHHBIN aJIpec MpU HAIIPaBJICHUU 3aIIpoca MO JIEKTPOHHOM MOoYTE))

3asaBJIcHUE

[Ipomry BbLIATH AQpXHUBHYIO CIIPABKY

(amummsi, UMs1, OTYECTBO)

(bamuiust, UMs1, OTYECTBO /10 3aMYKECTBA)

(HaMEeHOBaHUE YUPEKJICHUS, OT/Ie, 1IeX, Opuraja)

(TOJ>KHOCTB)
O CTaXK€ 3a rOJIbl

HHOC
(HaMEHOBaHUE YUPEKICHUS)
3a oAbl
(mata) (momucs) (®UNO)
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Biaok-cxeMa nmocjie10BaTeJILHOCTH AeHCTBUHA IO
NPEA0CTABJEHUI0 MYHHUIUIIAIBbHOMN YCJIYTH

Cneuwmanuct Otagena
KoHcynbTaums
B AeHb obpalleHus

3aaBuTenb
Mopaya 3asiBNeHVst 0 NpPegoCTaBneHnn
rocyapCTBEHHOW YCIyrv 1 JOKYMEHTOB

Cneumanuct BeayLuin npueM JOKyMEHTOB J
lMpoBepka AOKYMEHTOB

MpuHaATne

‘I—COOTBeTCTByIOT n.2.5
CneunanucT BeayLumMii IpMemM JOKYMEHTOB 3apervucTpmpoBaHHoe
Peructpauus 3asBnenus n JOKyMEHTOB [~ | sasBnenve u [OKYMEHTbI

12

Cneuuanuct Otaena
MpoBepka cBeAeHwWit cogepXallmnxcs B
[OKyMeHTax

MpuHaTtne
peLLeHns B 3aBMCMMOCTM OT,

NbTaTa PaccMoT)

OTCyTCTBME OCHOBAHMIA
NS oTkasa B NpefocTaBneHun 'ycnyrm,
npeayCcMOTPEHHbIX M.2.9

Cneuunanuct Otaena

HanpaBnsieT MexBe4OMCTBEHHbIE MesxBeaomcTBeHHbIe

3anpochbl

3anpocobl

1-0eHb
)

v

rlOCTaBI.LWIKI/I AaHHbIX

OTBeTbl Ha

h 4

MeXBeAOMCTBEHHbI€ 3anpocChbl

HanpasnsoT oTBeThI Ha Unn ysegomneHue 06

MeXBEeOOMCTBEHHbIE 3anpoChl

5 oHewn

pelueHns B 3aBUCMMOCTH OT
pe3ynbTaTa NpoBepKu

He cootBeTcTBYIOT N.2.5

Cneunanuct BegyLumin npuem
[OKYMEHTOB
BosBpalleHue gokymeHToB

3aaBUTENIO

BosBpalleHHble 3assuTento

OOKYMEHTbI

Hanuune ocHoBaHui

nNpeAyCMOTPEHHbIX N.2.9
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|
y

Cneumanuct Otgena

[MonMcTHbIA NPOCMOTP Aen u Hanwuuue | ocHosaruit
| BbISIBIIEHWE CBEAEHWI B NpefyCMOTPEHHbIX N1.2.9
b4 apXMBHbIX JOKYMEHTaxX

Cneuwnanuct OTgena
[MpoBepka apxBHbIX (POHAOB 1
onpefenexnst HeobXxoaMMocTyH

[ONOSTHATENbHbIX 3anpocoB

Cneunanuct Otaena
MogroToBka nucbma 06 oTkase B
NpefoCTaBneHU

TOCYAAPCTBEHHOM YCryrn

MpuHsTME
PeLLeHMs B 3aBUCUMOCTU D

pesynbTaTa BbISIBNIEHWS!
cBefeHui

Hanuure HeoGxoanMmMocTn
B MPOSIEHUN CPOKa OtcyTcTBME HEO6XOANUMOCTMN
B NPOANEHNN CpoKa

[poekT nucbma 0b oTKase B
npenoctasneHnmn

TOCYAapCTBEHHOM yCryrn

| »

Cneuunanuct OTaena
HanpaBneHue HayanbHuky

OoTAena 3anpoca 0 NpoAneHun

cpoka
l HavanbHuk OTgena
Mopnucakue nucbma 06 oTkase

| B NPedoCTaBNEHIM
Y TOCY/1apCTBEHHOM YCNyTVt

Cneuwanuct Otgena
MoaroToBka NpoekTa JOKyMeHTa 1
] HanpasreHve Ha noanucb

MpoekT AokymeHTa

3anpoc o npoaneHun cpoka Y j
Mposepe K—a|_ HauvanbHuk Otaoena
lMposepka cnpasku
MoanucaHHoe nucsMo
HauanbHuk otaena
Onpepaenexve cpoka A
npeaocTaBneHNsrocyAapCTBeHH Cneuuanuct Otgena
pen N YAap CnpaBka Ha 6naHke u A
O ycnyru [oaroToBka oTBETA Ha OnaHke

:

HavanbHuk Otaena

BKa Moanucaxune [OKyMeHTa

ABNSIOLLIErOCs pPesynbTaTom
roCyJapCTBEHHON YCryri

YCTaHOBMNEHHbII CPOK

npefocTasnexms
roCyAapCTBEHHON yCryrut

MognucaHHas cnp

Cneumanuct Otgena J BblgaHHbIN
N3BeLLeHne 3asBuTENs b HarnpaBJieHHbIN
Cneuuanuct OToena & pesynbTar
Pernctpaums v Bbigava "| rocymapcTteeHHO
pesynbTarta
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[Tpunoxxenue No 5

Cnmcok yaajieHHbIX pa0ounx MecT ¥ rpauk npueMa J0KyMeHTOB

Ne
/11

MecTo pacnonoxeHus
yAQJICHHOTO paboyero
MecTa

OOcnyxruBaeMble HACEJICHHBIC
ITYHKTBI

I'padux mpuema
JTOKYMEHTOB

¢ 8.00 no 17.00
cy0. - BOCKD.
BBIXOJIHBIC JTHU

¢ 8.00 no 17.00
cy0. - BOCKD.
BBIXO/IHBIE THU
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[Tpunoxenue Ne 6

PykoBoaurento

HcnomHUTENbHOTO KOMHUTETA
[TecTpeynHCKOTO MYHUITUTIAIBHOTO
paiioHa

PecnyOnuku Tarapcran

Or:

3asiBjIeHHE

00 ucnpaBJIeHUH TEXHUIECKOMN OIINOKHU
Coobmato 06 omuoKe, AOMYIIEHHONW MTPU OKa3aHUW MyHUIIUTIATBHON YCIyTH

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:
[IpaBuibHBIE CBENEHUA:

[Ipomnry McnpaBuTh JOMYIIEHHYIO TEXHUYECKYIO OIIUOKY U BHECTHU
COOTBETCTBYIOIINE U3MEHEHUSI B JOKYMEHT, SIBJISIFOLIUNUCS PE3yJIbTaTOM
MYHHUIUITATBHON YCIYTH.

[Tpuararo cienyromme J0KyMEHTHI:

l.

2.

B ciiydae npunsaTus perieHus 00 OTKJIOHEHUHU 3asiBJICHUS 00
UCITPaBJICHUHN TEXHUYECKON OMMUOKH MPOIILy HAITPABUThH TAKOE PEIlICHHUE:

MOCPEJICTBOM OTIPABIICHUS YJICKTPOHHOTO JOKyMEeHTa Ha ajapec E-mail: ; B
BU/IC 3aBEPEHHOMN KOMMU HA OYMa)KHOM HOCHUTEJIE IOYTOBBIM OTIPABIICHUEM T10 a/Ipecy:

IToaTBepxaaro cBOE COracue, a TAKKe COIVIACHE NPEICTABIIIEMOT0 MHOKO JIMLA HA
00paboTKy MepcoHaNbHBIX JaHHBIX (COOP, CUCTEMATU3AIINIO, HAKOIUICHHE, XPaHEHHE,
yTOouHEHUE (OOHOBJIEHHE, U3MEHEHHE ), UCIIOJIb30BAHUE, PACIIPOCTPAHEHHUE (B TOM YHUCIIE
nepenaydy), ooe3nuurBanue, OJOKUPOBAHUE, YHUUTOKEHNE TIEPCOHATIBHBIX IaHHBIX, a
TaK)K€ WHBIX JIEHCTBUN, HEOOXOAUMBIX ISl 00pabOTKM MEPCOHANBHBIX JAHHBIX B paMKax
MIPEIOCTaBICHUS TOCYTAPCTBEHHOMN YCIyTH), B TOM YHUCJIE B aBTOMAaTU3UPOBAHHOM PEKUME,
BKJIFOYAs IPUHSITHE PEIICHUN HA UX OCHOBE OPTraHOM IPEAOCTABIISIIOIINM
rOCYJIapCTBEHHYIO YCIIYTY, B LEJISIX MPEIOCTABIEHUS T'OCYJApCTBEHHOMN YCIIyTH.

Hacrosmum noarBepkar0: CBEICHUs, BKIFOUCHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEW JINYHOCTH U MPEACTABISIEMOMY MHOIO JIUILY, & TAKKE BHECEHHBIE MHOKO HUKE,
JIOCTOBEPHBI. JIOKyMEHTHI (KO TOKYMEHTOB), PUJIOKEHHBIC K 3asBIICHUIO,
COOTBETCTBYIOT TPEOOBAHMSIM, YCTAHOBJICHHBIM 3aKOHOIATEIHCTBOM Poccuiickoii
deneparuu, Ha MOMEHT IIPEACTABICHUS 3asBJICHUS 3TH JOKYMEHTBI IECTBUTEIBHBI U
cozepaKaT IOCTOBEPHBIE CBEACHMsI. [[at0 cBOe coriacue Ha y4acTHe B OIIPOCE I10 OLICHKE
KauecTBa MPEAOCTAaBICHHON MHE MYHUIIMIIAILHON YCIYTH MO TEAEPOHY:

_ ( )
(mata) (moamucs) (®.1.0.)
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[Ipunoxenue
(cpaBo4HOE)

PexkBU3UTHI AOJZKHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 NMMPEA0OCTABJICHUE
FocyﬂapCTBeHHOﬁ YCIYI'H IO BblAa4€ apXUBHBIX CIIPABOK, ADXUBHBIX BBITINCOK,
KONUH APXMBHBLIX NOKYMEHTOB 1 OCYINECCTBJIAAOIINX KOHTPOJb €€ NCIIOJTHCHUA

ApxuBHBINI oTAen NCIOTHUTENBHOTO KOMUTETA
[lecTpeunHCKOro MyHUIIMIIAIIBHOTO paiioHa PecriyOnuku

Tarapcran
JOIKHOCTD Tenedhon DJIEKTPOHHBIN aJIpec
HauanbHuk oTnena (884367)3-04-89 Alfiya.Valiullina@tatar.ru

HNcnonauTtenbHblii KOMUTET [leCTpEYMHCKOr0 MyHUIIMNIATIBHOTO paioHa
PecnyOnuku Tatapcran

JOIKHOCTD Tenedon DJIEKTPOHHBINA aipec
PykoBoaurenn
HcriomHUTETbHOTO KOMUTETA 884367)3-02-02 Albert.Habibulin@tatar.ru
Ypapisroniyii aeinaMu
HcriomHUTETbHOTO KOMUTETA 884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
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[Tpunoxenue Ne 5

K IIOCTaHOBJIEHUIO VICIIOTHUTENBHOTO
xomurera [lecTpednHCKOro
MYHHUIIUIIAJIBHOTO paiiona PecryOnnku
Tartapcran oT Ne

AIMHHHMCTPATHBHBIN perjiaMeHT

NpeIoCcTaABIEeHUA MYHMIMNIAJIBHON yCIyru
10 KOHCYJbTHPOBAHHUIO M0 BOIMPOCAM MECTOHAXOKIEHH S
APXMBHBIX IOKYMEHTOB, OTHECEHHBIX K MYHHUIUNIAJIbHON COOCTBEHHOCTH

1. O0mme moJ10KeHu A

1.1. Hactosimuii pernmaMeHT yCTaHABJIMBAET CTAHAAPT YU MOPSIAOK MPEAOCTABICHUS
MYHUIUOATBHOW YCIYyTH MO KOHCYJBTUPOBAHHUIO 110 BOINPOCAM MECTOHAXOMXKIACHUS
ApXUBHBIX JTOKYMEHTOB, OTHECEHHBIX K MYHMIIMNAIbHOM COOCTBEHHOCTH Poccuiickoi
Oepnepanuu u Peciyonuku TatapcTan (1ajiee — MyHUITUTIATbHAS YCIYTa).

1.2. Tlony4arenn MyHUUUIAIBHON YCIYTH: IOPUAMYECKHE WIH (PU3NYECKHE JIMLA
100 MX YIMOJTHOMOYEHHBIC MPEACTABUTENN, OOpAIIAtOIIHecs Ha 3aKOHHBIX OCHOBAHUAX K
aApXUBHBIM JIOKyMEHTaM I MOJYYEHUsS U UCIOJIb30BaHMS HEOOXOIMMON WHOOpMaIu
(anee - 3asBUTENb).

1.3. MyHnununanpHasg yciyra mnpenocTtasisiercssi VCHOMHUTENbHBIM KOMHUTETOM
[TecTpeunHCKOTO MYHHUITUTIATBHOTO paiioHa (nanee — Mcmomakom).

HcnonHurtens MyHUIUMNAIBHOW yCIyrd — ApXWBHBIM oTAen VICHOJIHUTENBHOTO
komuTeTa (nanee — Oraen).

1.3.1. Mecto naxoxnaenusa Mcnonkoma: c.Ilectpens ,yn.Coserckas,18;

Mecto naxoxaenus Otnena: c.llecrpeus, yin. CoBerckas, a.34.

I'padux paboter Hcmonkoma: exeaHEBHO, KpoMe CyO0OOTBI W BOCKpPECEHbS,
noHenenbHUK - msaTHuna ¢ 8.00 o 17.00, 06ex ¢ 12.00 mo 13.00.

['paduk npuema 3asiBjeHU: corinacHo rpaduky padboThI OTHAENA.

I'padpux pabotel Ortnena: exeAHEBHO, KpoMe CyOOOTBI M  BOCKPECEHbS,
noHenenbHUK - yetBepr ¢ 8.00 go 17.00, 06exn ¢ 12.00 go 13.00.

1.3.2. CupaBounsrii Tenedon Otaena: (84367)3-04-89.

1.3.3. Anpec odummanbHoro caiita Hcmonkoma B WH(POPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHer»  (mamee — cetb  «UHTEepHeT»):
http://pestreci.tatarstan.ru);

1.3.4. udopmarus 0 MyHULIUMNIATBHON YCIyre MOXKET ObITh MOJIyYeHa:

1) mnocpeacTBoM HMHGOPMALIMOHHBIX CTEHIOB O MYHHUIIMOAIBHOW  YCIyTe,
collepkalluX BHU3YaIbHYIO M TEKCTOBYIO HMHGOPMALMIO O MYHHUIMIAIBHOW YCIyre,
pacnoyiokKeHHbIX B momenieHusx Mcnonakoma, ais padbotel ¢ 3asBurensiMu. Mudopmarus,
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pa3MeniaemMass Ha HMH(DOPMALIMOHHBIX CTEHIAX, BKJIOYaeT B ce0s CBEIEHUs O
MYHUIMIAIBHON yciyre, coAepsKaleics B nyHkTax (moamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 nacrosimero Pernamenra;

2) nocpenctBoM cetu «MHTEepHET»:!

Ha odurmansHoM caite Mcmonkoma (http://pestreci.tatarstan.ru);

Ha [loprane rocymapcTBEHHBIX W MYHHIIMIAIBHBIX yciuyr PecnyOmuku Tarapctan
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane TOoCyAapCTBEHHBIX W MYHMIMNAIbHBIX YCIyT ((yHKIIHIL)
(http://www.gosuslugi.ru/);

3) mpu ycTHOM oOpartiieHuu B Micronkom (JTMUHO Wiy 110 TesnedoHy);

4) npy MUCbMEHHOM (B TOM 4Hcjie B (popMe 3JIEKTPOHHOTO JIOKYMEHTa) 0OpallieHUH
B Mcnonkowm;

5) B MHOro(yHKIMOHAJIHLHOM LIEHTPE MPEAOCTABICHUS MYHUIIUTIATBHBIX YCIYT
(manee — M®II), B ynanennbix padbounx mectax MOILI.

1.3.5. HNupopmanus mno Bompocam MNPeJOCTaBICHUS MYHHIMIAIBHONW YCIyTH
pasmemiaerca cnenquanuctoM OTaena Ha oduuuanbHoM caiite Hcenmonkoma u  Ha
MH()OPMAIIMOHHBIX CTEHJIaX B MOMeIIeHUsIX Mcronkoma st paboThl C 3asiBUTEIISIMH.

1.4. IIpenocraBieHre MyHUIIUIIAIBHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUH C:

®enepanbHbIM 3aKk0HOM 0T 6 OKTsI0ps 2003 roma Ne 131-D3 «O6 ob6mmx
NPUHIMIAX OpraHU3allMk MECTHOTO camoympaniieHus B Poccuiickoit denepanun» (gaiee
®denepanbubiii 3akoH Ne 131-D3) (Cobpanue 3axkoHonarensctBa Poccuiickoit deneparum,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHMU);

®denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXUBHOM Jielie B
Poccuiickoii ®epepanun» (nanee - Degepanbhbiii 3akoH Ne 125-03) (CobOpanue
3akoHoaaTenbcTBa Poccuiickoit deneparuu, 2004, Ne 43, ct. 4169, ¢ yueTOM BHECEHHBIX
U3MEHEHUH);

®enepanbHbiM 3akoHOM OT 27 utons 2010 roma Ne 210-®3 «OO0 opraHuzanuu
IPEeIOCTaBIEHUSI TOCYJApPCTBEHHBIX U MYHHULMNAIBHBIX yciayr» (aainee - denepanbHbIi
3akoH Ne 210-®3) (Cobpanue 3akoHomatesnbcTBa Poccuiickoit @eneparuu, 2010, No 31,
cT. 4179, ¢ yueToM BHECEHHBIX U3MEHEHU );

[TocranoBnenunem IlpaBurensctBa Poccniickonn @eaeparuum ot 15 utons 2009 r. Ne
477 «O06 yrBepxknaenun IlpaBun genonpous3BoACTBA B (eepalibHBIX —OpraHax
UCIIOJTHUTENbHON BiacTu» (nanee — IlpaBuna genonpousBojactBa) (Poccuiickas rasera,
2009, 24 uroHs, C yU€TOM BHECEHHBIX U3BMEHEHUN );

[IpaBuinamu opraHu3alid XpaHEHHS, KOMIUIEKTOBAaHMS, Yy4€Ta U HCIOJIb30BAHMS
nokymeHToB ApxuBHoro (onma Poccuiickoit @Deaepanuu u  JAPYrUX apXUBHBIX
JIOKyMEHTOB B TOCY/apCTBEHHBIX W MYHUIIMIIAJIBHBIX apXHUBaX, My3esix M OUOIMOTEeKax,
opranusauusx Poccuiickol akaaeMuu HayK, YTBEPXKICHHBIMU NPUKA30M MwuHHCTEpCTBA
KyJabTypbl Poccuiickoit @epneparuu ot 18 sHBaps 2007 r. Ne 19 (manee — IlpaBuna
pabotel) (bromnereHb HOPMATUBHBIX aKTOB (heepalibHBIX OPraHOB HCIOIHUTEIBHON
Biactu, 2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUN);

3akonoM Pecnyonuku Tatapctan ot 28 utons 2004 roma Ne 45-3PT «O mecTHOM
camoympasiienun B Pecniyonuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (Pecnybnuka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);
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3akonom PecmyOmuku Tarapctan ot 24 gexabps 2007 roma Ne 63-3PT «O
HAJICJICHUY OPTraHOB MECTHOTO CaMOYIPABJICHUS MYHHUIIMIIAIBHBIX OOpa3oBaHUN B
PecniyOonuke TarapctaH OTIEIBHBIMH TOCYJAapCTBEHHBIMU MOJHOMOYHMsSMU PecmyOnuku
Tartapcran B oOmactu apxuBHoro zaena» (mamee — 3akon PT Ne 63-3PT ot 2007 r1.)
(Peciybnuka Tarapctan, 2007, 25 nexadpsi, ¢ yueTOM BHECEHHBIX H3MEHEHUN );

3akonom Pecry6nmuku Tatapcran ot 20 uronst 2017 roma Ne 63-3PT «O06 apxuBHOM
nene B Pecriyonuke Tarapcran» (mamee - 3akon PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHoAaTenbcTBa Pecriyonuku Taraperan, 2017, T 55 (wacts D), ct. 2016);

[TocranoBnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpaHuueHUN COOCTBEHHOCTH Ha apXUBHBIC TOKYMEHTBI, CO3/IaHHBIE IO
oOpa3zoBaHus, OOBEIMHEHHUS, pa3JCICHHUS WIM HU3MEHEHHUS CTaryca MYHHUIIMIAIbHBIX
o0pa3oBaHMl M XpaHSIIMECS B MYHULMNAIbHBIX apxuBax B PecmyOnuke Tarapcran, u
oOecrieueHNn ydeTa XpaHSIIUXCS B MYyHUIUINAIbHBIX apxuBax PecmyOmuku Tarapctan
aApPXMBHBIX JJOKYMEHTOB, OTHOCSIIUXCS K TOCYJapCTBEHHON cOOCTBEHHOCTH PecmyOnnku
Tatapctan» (nanee — nocranopiienre KM PT Ne 203) (Pecny6nuka Tartapcran, 2007, 25
neKkadpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHHM);

YcraBom [lecTpeunHckoro MyHuIMnaibHoOro paitona Peciyonuku Tatapctan

(manee — Ycran); [lonoxenuem o0 ucnoaHuTeIbHOM komutere [lecTpeunHckoro

MyHUIMNanbHOTO paiioHa Pecriyonuku Tarapcran (nanee — [lonoxenne 06 MK);

[Tonoxxenuem 06 apxuBHOM otaene McnomaurensHoro komutera [lecTpednHCckoro
MYHUILIMIATBHOTO pailoHa, YTBEPKICHHBIM MOCTaHOBJIeHUEM Vcnioikoma oT
Ne  (manee — [Tonoxxenue o0 oTaene);

[IpaBunamMu BHYTpEHHETO TPYAOBOro pacropsiika Mcmoiikoma, yTBEp>KICHHBIMU
pacnopsbkeHueM pykooautens Mcronkoma ot Ne  (nmanee — [IpaBuna).

1.5. B mHacrosimiem PeriameHTte HCHOJNB3YIOTCS CIEAYIOIIUE TEPMUHBI U

OINPEIEIICHMUS:
ylajeHHoe paboyee MeCTO MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MpPEeAOCTaBICHHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYr — TEPPUTOPHAIBHO 000COOJIEHHOE

CTPYKTypHOE mojpasnaesienre (opuc) MHOroQpyHKIIMOHAIBHOTO I[EHTPa MPEI0CTaBICHUS
rOCYJapCTBEHHBIX M MYHUIMIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM WIH CEIbCKOM
MOCEJICHUsSI MYHMIIMIAIBHOIO paiioHa (ropojackoro okpyra) PecnyOnuku Tatapctan B
COOTBETCTBUU c IIYHKTOM 34 IIpaBun Opra”u3aluu JESATEIBbHOCTH
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHULMIATbHBIX
YCIyT, YTBEPXKJCHHBIX NocTaHoBieHUWeM IlpaButenbcTBa Poccuiickoit denepanuu OT
22.12.2012  Nel376 «O6 yrBepxkaeHun llpaBun  opraHuzaiuu  JA€SITEIBHOCTH
MHOTO(YHKIIMOHATBHBIX EHTPOB MPEIOCTABICHUS TOCYJapPCTBEHHBIX U MYHULIUTIATbHBIX
yCIIyI»;

TeXHUYeCKas omuOka - ommOka (OmHCKa, oleyaTka, I'paMMaTHYecKas WId
apudmernyeckas omnoka), JOMyIIEHHAs: OPTaHOM, MPEIOCTABIAIOMIUM MYHUIIUIIATBHYIO
YCIIYTYy, ¥ TIpPUBEAIIas K HECOOTBETCTBUIO CBEJACHHI, BHECEHHBIX B JIOKYMEHT (pe3yJIbTar
rocyJapCTBEHHOW YCIyru), CBEICHUSM B JIOKYMEHTaX, Ha OCHOBAaHUU KOTOPBIX
BHOCHUJIUCH CBEJICHUS;

NOJ1 3asiBJICHUEM O NPEIOCTaBICHUU MYHUIIMIAIBHOW YCIYyTrH (aniee - 3asiBJICHUE)
MOHUMAETCS 3ampoc O TNPENOCTaBICHUM MyHUUUNanbHOM yeayrn (m. 1 cr. 2
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®denepanbHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-D3). 3asBiaeHue cocTaBiseTcs B
POU3BOJIBHON (hopMe, N0 YCTAaHOBJICHHOMY 00pas3ily, WM 3arloJHAETCS Ha CTaHAapTHOM
Omanke (mpwioxenue Ne 1). 3asBieHHe 3amoJIHSIETCS Ha CTaHAAPTHOM OJlaHKE B
AIEKTPOHHOH opMme:

Ha opunmanbHOM caiite Mcmonkoma (http://pestreci .tatarstan.ru).na Iloprane

TrOCYJapCTBEHHBIX U MYHHUITUTNIAIBHBIX YCIyT PecryOnmku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnrHOM noprane rocy1apCTBEHHBIX M MYHULIUITAIBHBIX YCIYT ((PYHKIU)
(http://www.gosuslugi.ru/);
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2. CtaHaapT npeaocTaBjieHUs TOCYAapPCTBEHHOM YCJIYIH

HaunmenoBanue Tpe6OBaHI/IH K

Coneprxanue TpeOOBaHUS K CTAaHAAPTY

HopmaTtuBHBIN aKT,

CTaHAApPTy NMPEAOCTABICHUS yCTaHaBJIMBAIOIIUI

roCyapCTBEHHOHN YCIyTH rOCYIapCTBEHHYIO YCIYTY WIH
TpeboBaHUe

2.1. HammeHnoBaHue MYHULIUITATEHOU KoncynpTupoBaHue Mo BompocaM MecToHaxoxaeHus| DenepanbHbiil 3aKkoH Ne 125-D3

YCIYTH apXMBHBIX IOKYMEHTOB

2.2. HaumeHnoBanne  oprana mectHoro| McroJHUTEIbHBIN KOMHUTET [TectpeunHckoro| 4. 5 cT. 4 @enepaibHOTO 3aKOHA

CaMOYIIPaBJICHUS, HETOCPEACTBEHHO| MYHULIMIIAIBHOTO PaioHa Ne 125-03;

IIPEIOCTABIAIONIEI0  MYHUIHUINAIBHYIO Hcnonnurens rocyaapcTBeHHON yeiuyru — ApxuBHbIi| [Tonoxkenue 06 Otaene

YCIYTY otaen Mcnonkoma.

2.3. Onucanue pe3yibpTara KoncynpTanus no Hamm4uio U MmectoHaxoxieHuto| deaepanbubiii 3akoH Ne 125-D3

PEeAOCTABICHUS MYHULIMTATBHOM| 3alpalinBacMbIX CBEACHUN

yCIIyTH

2.4. Cpok npenocTtapicHus| B meHp oOpamieHus 3asaBUTEIS.

MYHULIMNAIBHOMN YCIIyTH, B TOM unciie ¢  Bo3MoXHOCTb MIPUOCTAHOBJICHUS CpOKa
y4eTOM HEOOXOAMMOCTH OOpaIlieHus:  B| MPEJOCTABICHHUS MYHULMNAIBHON  YCIyTH HE
OpraHu3aluu, YYaCTBYIOLIWE B| IpeAyCMOTpEeHa
pEeAOCTaBICHUN MYHULHATTAIBHOM
YCIIYTH, CPOK PUOCTAHOBJICHUS
PEI0CTaBIICHHUS MYHUILIUTATBHOH

YCIIYTHU B Clly4ae, €CJIM BO3MOXKHOCTh

MPUOCTAHOBJICHUS MpeayCMOTPEHA
3aKOHOIaTCIILCTBOM Poccuiickon
denepanuu
2.5. UcuepnbiBaroniuit nepedens|  OOpamienue (Ipu JUIHOM MpreMe WK 1o Tenedony, |4. 1 cr. 19 dexepanbHOTo 3aKOHA
JIOKYMEHTOB, HEO0OXOTMMBIX B| B dbopme AJIEKTPOHHOTO  JIOKyMEHTa yepes| Ne 210-03
COOTBETCTBUM C  3aKOHOJIATEIBHBIMH| OQHUITMANIBHBIN calT [lecTpeunHCKOTr0 MyHHITUTIAIIBHOTO
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500041 HWHBIMH HOPpMAaTHUBHbBIMU

IIPABOBBIMU aKTaMu TSt
IPEIOCTABIICHUS MYHUILIUTNIAIbHON
YCIIyTH, a TAKXKE yCIIyT, KOTOpbIE
SBIISIOTCS HEOO0XOAUMBIMU U
00s3aTeNIbHBIMA U1l TIPEAOCTaBICHMUS
MYHULIMINIAJIBHOW YCIYT, MOAJIEKAIINUX
NPEJICTaBICHUIO 3asBUTENIEM, CIIOCOOBI
UX MOJYYEHUS 3asBUTEIEM, B TOM UUCIIE
B AJIEKTPOHHOM (hopMe, MOPSIIOK UX
IIPEICTABICHHUS

paiioHa, pakCUMHIIbHOE MMCbMEHHOE 00pallieHue).
[Ipy nTMYHOM NpHEME IPaKJaHUH MPEABSIBISCT:

- JTOKYMEHT, Y10CTOBEPSAIOIIUIN JINYHOCTB;
- JJOKYMEHTBI, TOATBEPKIAIOLIUE TOTHOMOYHUS

IPEICTaBUTEINS FOPUANYECKOTO JINLIA.

bnank 3asBieHUs s MOMY4YEHHUsS MYHULIMIIAIBHOU
YCIYyTU 3aBUTEIb MOXET MOJIYYUTb MpPU JHUYHOM
oOpamenuu B Ucnonkom, MO®LI, B yaaieHHbIX pabodnx
Mectax MOIL. OnektpoHHble (GopMbl  OJaHKOB
3asBJICHUS pa3MElIeHbl Ha O(PUIMAIbHOM  CaiTe
Hcnonkoma, [loprane rOCyJapCTBEHHBIX 51
MyHUIMOANbHBIX  ycayr PecnyOnuku — Tatapcras,
EanHoM noprane rocyJapCTBEHHbIX M MyHULMIAIbHBIX
yeiyr (pyHKIui).

3asiBIeHUE U MpUJIaraéMble JOKYMEHThl MOTYT OBITh
MPEACTABIICHbI (HampaBlieHBI) ~ 3asBUTEIEM  HA
OyMaXHBIX  HOCHUTENSIX OJAHUM U3  CIEIYIOIIHUX
CIIOCOOOB:

JUYHO (JINLIOM, AEMCTBYIOIIUM OT UMEHH 3asiBUTEII,
Ha OCHOBAHHMH JIOBEPEHHOCTH);

MOYTOBBIM OTIIPABJICHUEM.

3asBNeHUE W JIOKYMEHThl TakKXe€ MOTyT ObITh
MpeCTaBJCHbl (HAMpaBJICHbl) 3asBUTEIEM B BHJIEC
AJIIEKTPOHHOTO JIOKYMEHTa, TMOJMUCAHHOTO MPOCTOU
ANIEKTPOHHOM MOAMHUCHIO, 4Yepe3 HMHPOPMaLUOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIEro A0CTyMa, B TOM
quCle yepes nH(pOpMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceThb «IHTepHET», CalT
Hcenonkoma, [lopran rocy1apcTBEHHbBIX U
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MYHUIMOANBHBIX — ycayr PecmyOauku Tarapcran,
Ennnb1i mopran rocyJapCTBEHHBIX 1 MYHULIUITATBHBIX

yeryr (byHKimii)

2.6. HcuepnpiBaromuii HEPEUYCHb [IpencraBiaeHre JOKYMEHTOB, KOTOPbIE MOTYT OBITh
JIOKYMEHTOB, HEOOXOTUMBIX B| OTHECEHBI K IaHHOW KaTeropuu, He TpeOyeTcs
COOTBETCTBUU C HOPMAaTHBHBIMH
IPaBOBBIMU aKTaMH IS
IIPEIOCTABIICHUS MYHULUIIATBHON
yCIIYyI'H,  KOTOpBIE HaxoJATca B
pacnopsKeHUN MYHHULIUIIATBHON
OpraHoB, OpraHoB MECTHOTO
CaMOYIIPABJICHUS U UHBIX OpraHU3aLNN
U KOTOpbIE  3asBUTEIb BIIPaBE
OpPEICTaBUTh, a TaKXe CIOCOOBI MX
NIOJIYYECHUS 3aIBUTEIISIMU, B TOM YHUCIIE B
ANEKTPOHHOM  (opme, TMOPSIIOK UX]
IPE/ICTaBIICHNUS; MYHUIUTIATbHBINA
OpraH, Oprax MECTHOTO
caMOYTIpaBJIEeHUs TUOO OpraHu3alus, B
paclopsKEHHH ~ KOTOPBIX — HaxoJsTcCsH|
JAHHBIE TOKYMEHTBI

2.7. llepeueHb OpraHoB CornmacoBaHnue MYHULMNAJIBHOW  YCIIYTH HE
MYHUIIUTIATBHOM ~ BJacTH  (MeCTHOro| TpeOyeTcs

CaMOYTIPABJICHUSI) U WX CTPYKTYPHBIX|
oApa3eICHUN, COTJIaCOBaHUE
KOTOPBIX B CIIy4asiX, MPETyCMOTPEHHBIX
HOPMATHBHBIMH  TIPAaBOBBIMH aKTaMH,
TpedyeTcs TUTSt Mpe0CTaBIECHUS
MYHUIIMOAIBHON YCIYyIH U KOTOPOE
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MYHUITUTIATBHOU YCIIYTH HE YCTAHOBJICHHBI.

OCYIIECTBIISIETCA OPTraHoOM

UCTIOJIHUTEILHOM BJIACTH,

IPEAOCTABISIONUM MYHHUIUTATBHOH

YCAYTy

2.8. HcuepnbiBarommi nepedeHs|  OTka3 B mpueMe JOKYMEHTOB HE MPEyCMOTPEH

OCHOBAaHMM [JIs1 OTKa3a B IPUEME

JIOKYMEHTOB, HEOOXOIUMBIX JINE|

MPEIOCTABICHUS MYHHIUITATBHOM

YCIYTH

2.9. UcuepnbiBaronui TEPEUYCHD OcHoBaHus I MIPUOCTAHOBJICHUSI CPOKQ]
OCHOBAHMH ISl TPUOCTAHOBJIEHUS WIIH| IPEIOCTABIICHUS MYHULMIIAIBHOW  YCIyTH HE

OTKaza B MPEIOCTaBJICHUH| YCTAHOBJICHBI.

MYHULUTIIAIIBHOW YCIIYTH OcHoBaHMs 111 OTKa3aB IIPEI0CTaBJICHUH

2.10. Ilopsimok, pa3sMep M OCHOBaHUS
B3UMAaHUS MYHUIUNAIBHOW  MOILIMHBI
WJIM WHOM IJjiaThl, B3UMAaeMOM 3a

MPENOCTaBIECHUE MYHHIUITATLHOH
YCIyTd, BKJIIOYasg HUHOOpPMALMIO O
METOJIMKE pacueTa pa3Mepa  TakKoH|
J1aThl

MyHuIUITaNbHAsS ~ yCIIyra IpeaoCTaBIIsIeTCs
0€e3BO3ME3THOI OCHOBE

HAal

4. 3 ct1. 15 deaepanbHOro 3aKoHa
Nel25-D3;

4. | cT. 8 deaepanbHOro 3aK0Ha
Ne 210-03

2.11. Ilopsinok, pasMep M  OCHOBAaHUS
B3UMaHUsS IUIaThl 3a MOPEAOCTABIICHUE
YCHYT, KOTOpBIC SIBJISIFOTCS

HEOOXOAUMBIMH U 00513aTEILHBIMH IS
MPEeI0CTaBICHUS MYHULIMIATbHOM
yCIyrd, BKIIOYasg HHOOpPMALMIO O

METOJMKE pacuera pasMepa  TaKoW

IIpenoctaBnenne HEOOXOIUMBIX
yCIIyT He TpedyeTcs

U 00s3aTeIbHBIX

4. 3 ct1. 15 deaepanbHOro 3aKOHa
Ne125-D3;
4. 1 c1. 8§ @epepalibHOTO 3aKOHA
No 210-®3
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I1J1aThI

2.12. MakcuMalbHBIA CPOK OKHIAHUS B
ouepeny MpH MoJayve 3ampoca o
Mpe0CTaBICHUN MYHULIUTATBHOM
YCIIYTH Y TIPH TTOJTYYSHHUH Pe3yJIbTaTa)
MPEA0CTABICHUS TAKUX yCIIyT

MaxkcumanbHbIN CPOK OXHJAHUS nprema)
MOJTy4aTelis yCIyTH (3asBUTENISA) IPU MOJaue 3anpoca u
IpY TOJYYCHUU pe3ysibTaTa He IOJDKEeH MPEeBhIaTh 15
MUHYT.
OuepenHOCTh JUISI OTJIENbHBIX KaTeropHii
noJyJarejaeil MyHUIIMIAIbHON YCIYTH HE YCTaHOBJICHA

2.13. Cpok peructpanuy  3ampoca
3asIBUTEJS 0 MPEAOCTaBICHUN

MYHULIMIATBHON YCIIyTH, B TOM YHCJIE B
3JIEKTPOHHOH (hopme

B nenn obOpaiiieHus 3asiBUTEINS
3anpoc, NOCTYNMBIIUMN B 3JEKTPOHHOU (dopMme B
BBIXOJIHOM (IIpa3IHUYHBIN) JIE€Hb, PETUCTPUPYETCS HA
CJIEYIOIIMHI 32 BBIXOJIHBIM (MPa3IHUYHbBIM) pabounii
JI€Hb

m. 16 u. IV IIpaBun
JIeIIONPOU3BOICTBA

2.14. TpebOoBaHusg K IOMEIICHUSM, B
KOTOPBIX MPEI0CTABIIACTCS]
MyHUIMNAIbHAS ~ YCIyTa, K MECTY|

OXXHUJIaHUS U TIpUEMa 3asBUTENCH, B TOM
qucye K 00SCIeUeHUI0 JOCTYITHOCTH JIJIsl
WHBAJIUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOJATECIHLCTBOM

Poccuiickoit deaepanuu 0 COLMAIbHON
3allUTe WHBAIUOB, pa3MEUICHUIO U

0o(OpPMIICHUIO BU3YaJIbHOM, TEKCTOBOH 1

[TpenocraBnenue MYHUITUTIATBHOM yCIyTH|
OCYIIECTBISICTCS B 3JaHUSIX M TOMEIIECHUSX,
000py1I0BaHHBIX MPOTUBOIIOKAPHOI CHUCTEMOM 51
CUCTEMOU MOXKapOTYIICHHSI, HEOOXOAUMOM MeOeNbIO
Uit oQOpMIIEHHST TOKYMEHTOB, MH(POPMAIIMOHHBIMU

CTEHJIaMH.

OOecmeunBaercss  OeCHpENATCTBEHHBIN JOCTYTI
VHBAJIMJIOB K MECTY MPEAOCTABIICHUS T'OCYAaPCTBEHHOU
ycinyru (ynoOHBINM BXOJ-BBIXOJ B MOMEIICHUS U

MepeMEIICHHUE B UX MpeJieiax).

BusyanbHast, TEKCTOBAst U MyJbTUMEIUNHAS
MYJIbTUMEIUMHON  WH(pOpMaIuu o| uudopmarius 0 OPSIAKE MPEIOCTABIICHUS
IOPSAIKC NPEIOCTABICHUSA TAKUX YCAYT | MyHUIIMOAIBHOM  YCIYTW pa3Melaercs B yA0OHBIX JIs
3asiBUTENICd MECTax, B TOM YHUCJIE C YYETOM
OTPAHUYEHHBIX BO3MOKHOCTEN MHBAJIU]IOB
2.15. Tlokazarenu pgoctynHoctd M| Ilokazarensimu JIOCTYITHOCTH  TIPEAOCTABJICHUSA
Ka4eCTBA MYHHUIMIAJIBHOW YCIyTH, B| MyHUINNAJIbHOW YCIIYTH SIBJISIFOTCS:
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TOM qHuCe KOJIMYECTBO
B3aMMOJICCTBUM 3asIBUTEIIS C
JIOJKHOCTHBIMH JINIIaMH pu
MPEIOCTABICHUN MYHHUIUIATBHON

YCIIYyIu Hu ux MpOAOJIKUTCIIBHOCTD,

BO3MO>KHOCTh ITOJTYyYECHHS]
MYHULIANAIbHON yCIyru B
MHOTO(YHKIIHOHATHLHOM LICHTPE

MPEIOCTABIICHUS TOCYJAPCTBEHHBIX |
MYHULIMMAIBHBIX ~ YCAYT, B YAAJICHHBIX
paboumnx MECTax
MHOT'0(YHKITHOHATHEHOTO IIEHTPA
NPEAOCTABICHUS TOCYAapPCTBEHHBIX |
MYHULUMAIBHBIX  YCIYT, BO3MOXKHOCTB
noiaydyeHuss  MHQOpPMAMM O  XOJe
MIPEIOCTaBICHUS MYHUITUTIATEHOM
YCIIYTH, B TOM YHUCJIE€ C UCITOJIb30BAaHUEM
UH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUI

PaCIIOI0KEHHOCTh TOMELIEHUS APXUBHOTO OTIETA B
30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;
HaJIMYue HEOOXOAMMOT0 KOJIMYECTBA CIIEUAINCTOB,
a TaK)K€ IOMEIIECHHWM, B KOTOPBIX OCYLIECTBIIAECTCS
IIPUEM JOKYMEHTOB OT 3asBUTENEH;

HaJIn4yue MCUYEPIBIBAIOIIEN uHbOpMaLUU O
crnocobax, TMOpsAIKE M CpPOKax IMPerIOoCTaBICHUS
rOCyJapCTBEHHOM  YCIYyTH Ha  HUH()OPMAIMOHHBIX|

CTeHJ1aX, MH(OPMALMOHHBIX pecypcax cmonkoma B
cetu «MHTEepHeT»; Ha [lopTane rocy1apcTBEHHBIX U
MYHHUITUTATBHBIX yciyr PecnyOonuku  Tarapcraw,
EnuHoMm nopTaiie rocy1apCTBEHHBIX M MYHUIIMITAJIBHBIX
yeuyr (pyHkiuit);
OKa3aHHE TOMOIIM WHBAIUIAM B MPEOAOJICHUU
0apbepoB, MEMIAIOIINX MMOJYYCHUIO MU YCIIYT HaApaBHE
C IpYTUMHU JTUI[AMH.
KauecTBo mpenocTaBiieHrss MyHHIIUIIATBHONW yCITyTH
XapaKTepU3yeTcs OTCYTCTBHEM:
ouepesiel MpU MpUEME U BbIIade JOKYMEHTOB
3asIBUTEIISM;
HapyLIeHUI CPOKOB
MYHHUITUTIATBHON YCITYTH;
*ano0 Ha nencTBus (0e31eiCTBIE) MyHHUIIUITATBHBIX

IPEIOCTABIICHUS]

CITyKaIluX, MPEIOCTABISAIOMUX  MYHHUITUTATHHON
YCIIYTY;
x®anob  Ha HEKOPPEKTHOE,  HEBHUMATEIHLHOE
OTHOIIICHUE MYHHITUTATBHBIX CITyXKaIluX,
OKa3bIBAIOIINX MYHHUITUTIATBHOU YCIIYTY, K 3aIBUTCIISM.
Ilpy  momaye  3ampoca 0  TMPeAoCTaBICHUH
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MYHHUIUITAIBHON YCIYTH U IIPU MTOJTYYEHUHN PE3yJIbTaTa
MYHHUIUITATBHON YCIYTH - OJIHOKpPATHOE
B3aUMOJICCTBUE JOJ>KHOCTHOTO auia,
MPEIOCTABISAIONIETO  MYHUIMIIAIBHOM  YCIYry, H
3asBUTENA.  [IpONOIDKHATENBHOCTh  B3aMMOJICHCTBUS
onpeaensercs HactosmuM PernamenTom.

[Ipn npenocTaBieHMM MYHMIMIIAJIBHOM YCIYTHM B
M®Il, B ynmameHHslx pabounx MecTax MOI]
KOHCYJIbTALIMIO, TIIPUEM U  BbIAAYY JOKYMEHTOB
ocyuiecTBisieT cnennanuct MO,

Nudopmarus 0 xozae MIPEA0CTaBICHUS
MYHUIIUTIATBHOM  yCIyTH MOXKET OBITh IOJyYeHa
3agButeneM Ha  caure  Hcnoskoma,  Iloprane

rOCyJapCTBEHHBIX U MYHULIMIQIBHBIX ~ YCIYT
PecnyOiuku Tarapcran, Ennnom nopraine
rOCYJapCTBEHHBIX M MYHULIUNAIBHBIX ~ yCIYT

(pynkumit), B M®LI, ynaneHHbIX pabouyMx MecTax
MOI]

(http://pestreci.tatarstan.ru);
Ha [lopTarne rocyjapcTBEeHHBIX U MYHUIIUTIATHHBIX

yCIyT PecrryOmmku Tarapcran
(http://uslugi.tatarstan.ru);
Ha EamHOM moprane TrocynapCTBEHHBIX |
MYHUIUNIAIBHBIX yCIIyr (pyHkumi

(http://www.gosuslugi.ru/)

2.16. Ocobennoctu IIPENOCTABIICHNS 3asBIIEHHE O  NPENOCTABICHUM MYHULHNAIBHOW 4. 1 cT. 19 denepanpHOro 3akoHa
MYHULIMIIAIBHON YCIYTU B 3JIEKTPOHHOM| YCIyTH MOXXET OBITh  HaIpPaBJICHO B ¢opme Ne 210-03
dopme AJIEKTPOHHOT'O JOKYMEHTA:
Ha opHUIIHATTBHOM caiite Ncnonkoma
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3. CocTaB, nocj1e10BaTeILHOCTh M CPOKH BHINOJHEHHUS A IMUHNCTPATHBHBIX
npouenyp, Tpe6OBaHMs K MOPSAKY UX BBINOJIHEHHUS, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPAX, B YAAJEHHbIX pa004nX MecTax
MHOTO()YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABIEHHS MYHUIMNAIbHBIX YCJIYT

3.1. Onucanue mNOCAENOBATENBHOCTH ACHCTBUM MpU  MPEAOCTaBIECHUN
MYHULANIAIBHOU YCIyTH

3.1.1. mpenocrtaBieHUE MYHMUIMIAIBHOM YCIYyTM MO KOHCYJIBTHPOBAHUIO TI0
BOIIPOCAM MECTOHAXOXKICHHSI apXHMBHBIX JIOKYMEHTOB BKJIOYaeT B ceOs Clenyronue
POLIETYPBHIL:

1) KOHCYJIBTHUPOBaHHE 3asBUTEIISA, OKa3aHUE MOMOUIU MPH 3arl0JTHEHUN/
COCTaBJICHUH 3asIBJICHUS,

2) IpUHATHE U PETUCTpAIlHs 3asBICHHS,

3) cOop uHpOpMALIMK 110 BOIPOCAM MECTOHAXOXKIAEHUS apXUBHBIX IOKYMEHTOB;

4) BpI1aya 3aBUTEINIO Pe3yJIbTaTa MyHUIIMIAIBHOW YCIYTH.

3.1.2. bnok-cxema MOCIEAOBATEIIBHOCTH JIEUCTBUM 10 NPEIOCTaBICHUIO
MYHUIIMIIAJIBHON yCIyTH MPEICTaBIeHa B IPUIIOKEHUHU Ne 2.

3.2. OxazaHue KOHCYJbTallMil 3asBUTENI0, TIOMOIIM TPU  3aMOJHEHUU/
COCTaBJICHUH 3asIBJICHMUSI

3asBurtens oOpamaercs B OTaen JUYHO, HO0 TenepOoHy W/HWIM NUCbMEHHO, B TOM
YuClie M0 JIEKTPOHHOW MOYTe, IJs MOJYYEHHUs] KOHCYJbTAllMi O MOpSAKE MOIy4EeHUS
MYHHUIUITAIBHON YCIIYTH.

Cneunanuct Otaena oCyluIeCTBISET KOHCYJIbTUPOBAHUE 3asBUTENSI, B TOM YHCIIE
o coctaBy, (opMe U COAEPKAHUIO JOKYMEHTAlMU, HEOOXOAUMOW JUIsl TOJy4YEeHUS
MYHUIUOATBHOW YCIYyTH U TpPH HEOOXOJAMMOCTH OKa3bIBAET MOMOILIb B 3aMOJHEHHUU
OJlaHKa 3asBJICHUS.

[Ipouenypa, ycraHaBinuBaeMasi HACTOSIIIMM IMYHKTOM, OCYILECTBIISETCS B JI€Hb
oOpallleHHs 3asiBUTEIIS.

Pesynbrar npoueaypsl: KOHCYJIbTaIHs 3aSBUTEISL.

3.3. [IpunaTHe u peructpauus 3asBiICHUs

3.3.1. 3asBurens (ero npeAcTaBUTENb) JUYHO WK 4yepe3 MOI] na GymakHOM
HOCUTEJIe, B OJJIGKTPOHHOM BHAE uepe3 EnuHbI mopran rocylapcTBEHHBIX U
MYHULIMNAIBHBIX yeiyr (pyHkmuii), [lopTam rocynapcTBEHHBIX M MyHHUIMIATIbHBIX
yeayr Pecny6muku Tarapcran, oduumanbublii cailt Mcnmonmkoma nubo mo moute
MOYTOBBIM OTIIPABIIEHUEM MOJAAET (HampaBisieT) 3asiBieHue. JJOKyMEHTbI MOTYT OBITh
noAaHsl uepes ynaineHHoe pabouee Mecto M®PII. Crnucok ynaneHHBIX pabOYuX MeECT
IIPUBENICH B IpHIoKeHn: Ne 23.

3asBieHUE O MPEJOCTABICHUHN TOCYIaPCTBEHHON YCIYTH B 3JIEKTPOHHOU (opme
Hanpasisiercss B OTen o 3JIeKTPOHHOM NoYTe Wil uepe3 MIHTepHeT-npueMHyo
Hcnonkoma. TloctynuBiiiee B 37€KTPOHHON (hOpMe 3asBIICHUE PaCIedyaThIBACTCs, €T0
perucTpanus OCylecTBISETCS B YCTAHOBICHHOM MOPSIIKE.
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3.3.2. Cneunanuct Otnena perucTpupyeT 3asBJICHUE.

[Ipouienypsl, ycTaHaBIUBAaEMbI€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIOTCS B
TedeHue 15 MUHYT ¢ MOMEHTa O0palleHus 3asBUTEIS.

PesynbpTaT npoueayp: 3aperucTpupoBaHHOE 3asIBIICHUE.

3.4. Coop uHboOpMaIK 10 BOITPOCAM MECTOHAXOXK/IECHUS apPXUBHBIX JOKYMEHTOB

3.4.1. Conemmanuct Otnena:

MIPOBEPSET HATUYKE IOKYMEHTOB B apXUBE;

B CJIy4ae OTCYTCTBHS HEOOXOAMMBIX JOKYMEHTOB B apXHBE OCYIIECTBIISIET MOUCK
MECTOHAXO0XJACHHS TOKYMEHTOB 0 IOCTYITHBIM 0a3aM JaHHBIX;

B Cllydyae yCTaHOBJICHUS HEOOXOIUMOCTHU AOMOJIHUTEIBHON HHPOPMAITUH OT
3asIBUTEINS JI€JIAET 3alpoC 3asBUTEIIO;

MOCJIe YCTAHOBJICHUSI MECTOHAXO0X/ICHUS JOKYMEHTOB B MUCbMEHHOU popme (1o
dakcy), B popMme dIEKTPOHHBIX COOOIIECHHH, B (hOpME YCTHOTO COOOIICHUS 3asIBUTEIIO
BO BpeMs mpuemMa WM 1o TenedoHy cooOiiaer HEoOXOAUMbIE CBEIACHUS O
MECTOHAXO0KJACHUU JOKYMEHTA 3asBUTEINIO;

npeajiaraeT 3arnojdHUTh 3asBUTENIO 3asBlICHUE (B MUCbMEHHOW ¢opMe Wih B
dbopme dIEKTPOHHOTO JTOKYMEHTA) O BblJaue apXMBHOM CIpPaBKU (apXWBHOW BBITHMCKH,
KOIMU apXUBHBIX JJOKYMEHTOB) IIPU HAJIMYUU JIOKYMEHTA B apXHBE.

[Tpouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYLIECTBIISIIOTCS B JI€HD
oOpallieHus 3asiBUTEIIS.

Pesynbprat npoueayp: KOHCYIbTaIUs 3asIBUTENS IO MECTOHAXO0KIECHUIO
JIOKYMEHTOB.

3.5. IlpenocraBiieHne MyHUIIMITIAIBHON yciayru yepe3 MOL]

3.5.1. 3asBuTEns BripaBe 0OpaTUTHCS AJI MMOJYyYEHUS MyHULUIIAIBHON YCIyTH B
M®II, yaanennoe padouee mecto M®DII.

3.5.2. IIpenocraBineHne MyHUIUNAIBHON ycinyru yepe3 M®PL] ocymecTBisieTcs: B
COOTBETCTBUU C periiaMeHToM pabotel M®DII, yTBEpKIE€HHBIM B YCTaHOBIECHHOM
HOPSIIIKE.

3.5.3. IIpu noctymiennn 10KymeHToB u3 M®I] Ha nojiydeHue MyHHUIUIIAIbHON
YCIIyTH, MPOLEAYPBl OCYIIECTBISIOTCS B COOTBETCTBUM C ITYHKTOM 3.4 HACTOSIIETO
Pernamenra. B ciydae, koraa 3asBUTENIEM CIOCOOOM MOJyuy€HHUsl pe3yjbTaTa yKas3aH
«aepe3 MOLy», pe3ynbraT MyHUIIMIIAIBHON ycinyru Hanpasisiercs B MOLI.

3.6. UcnpaBiieHre TEXHUISCKUX OITHOOK

B cBsi3u ¢ TeM, 4TO pe3ysIbTaTOM MyHUIIUIIATBHOM YCIIYTH SIBISIETCS

KOHCYJIbTallus, UCIIPABJICHUC TEXHUYCCKOU OITMOKHU HE OCYHICCTBIIACTCA.

4. Ilopsimok  GopMbI KOHTPOJISA 32 MPEA0CTABJIECHUEM
MYHHMIIUNIAJIBHON YCJIYTH

4.1. KoHTposib 3a MOJHOTOM M KA4E€CTBOM MPEIOCTABICHHUS MYHUIUNAIBHOU
yCIIyT'Y BKJIIOYAEeT B ceOsi: BBISIBJICHHE W YCTpaHEHUE HAPYIICHWM TpaB 3asBUTEJECH,
paccMOTpeHue Kajno0, MPOBEACHUE MTPOBEPOK COOIIIOICHUS TPOLETYP NPEIOCTaBICHUS
MYHULIMIIAJIBHOW  YCIYTHM, TMOATOTOBKY pelieHuid Ha JeictBus (Oe3zneiicTBue)
JOJKHOCTHBIX JIML OpraHa MECTHOT'O CaMOYIIPAaBJIECHHUS.

®dopmamMu  KOHTPOJS 3a COONIOJCHHEM HCHOJHEHHUS aJMHUHUCTPATUBHBIX
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MPOLIEAYP SABIISAKOTCA:

IIPOBE/ICHHUE MPABOBOM SKCHEPTU3BI MPOEKTOB JOKYMEHTOB IO MPEIOCTABIECHUIO
MYHUIUIATBHOU yCIyTH. Pe3ynbTaTtoM 3KCIepTU3 SIBISETCS BUSUPOBAHUE MTPOEKTOB,;

IIPOBE/ICHUE B YCTAHOBJICHHOM IOPSAKE MPOBEPKHU BEACHUS JEIONPOU3BOJICTBA;

MPOBEICHUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOACHUS
poLEAYp MPEAOCTABIEHNS MYHHUIIUTIAJIbHON YCIIYTH.

KoHTposibHbIE TpPOBEPKH MOTYT OBITh IIJJAHOBBIMH (OCYILECTBISATHCS HA
OCHOBaHMM TOJYrOAOBBIX WM TOJOBBIX IUIAHOB pabOThl oOpraHa MECTHOTO
CaMOYTIpaBJICHUsI) W BHEIUIAaHOBBIMU. [Ipu TpoBeneHHM IUJIAHOBBIX MPOBEPOK MOTYT
paccMaTpHUBaTbCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULHUNAIBHOM
yciuyrd  (KOMIUIeKCHble mpoBepku). I[lo KOHKpeTHOMY OOpalieHUIO0 3asBUTEIIA
IPOBOJATCSA BHEIIAHOBBIE IIPOBEPKH.

4.2. Texkymuii KOHTPOJIb 3a COOJIIOJIEHWEM TOCIIEIOBATEIIbHOCTH JIE€UCTBUM,
ONpENEICHHbIX  AJMUHUCTPATUBHBIMU  NOpPOLEAYypaMH [0  MPEAOCTABICHUIO
MYHULANAIBHON YCIIYTH, OCYLIECTBIIIETCSA ynpasiaenaMu lMcnonkoma AJeKCeeBCKOTO
MyHHUIMNANbHOTO paiioHa Pecniybnuku Tarapcran.

4.3. llepedyeHp IOJKHOCTHBIX JIMI, OCYIIECTBISIOIIMX TEKYIIUHA KOHTPOJIb,
YCTaHABJIMBACTCSA IOJIOKEHUSAMU O CTPYKTYPHBIX IOJAPA3JEICHUSAX OPraHa MECTHOTO
CaMOYTIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMU.

Ilo pe3ynbTaraM IpPOBENECHHBIX IPOBEPOK B CIy4Yae BBIABICHHS HapyLICHUW MpaB
3asBUTEJIC BHHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3akoHOHaTenbCcTBOM Poccurickon denepanuu.

4.4 HauanpHuk Otnena HECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHaJIe)Kallee BBIMOJHEHUE aJIMUHHCTPATUBHBIX MPOIEAYpP, YKa3aHHBIX B pasziene 3
HacTtosmiero Pernamenra.

4.5. KoHTponb 3a NOPEeAOCTaBICHUEM MYHHIUIIAIBHON YCIYTH CO CTOPOHBI
rpaXJaaH, HX OOBEAMHEHWH M OpraHU3alMid, OCYUIECTBISETCS MOCPEIACTBOM
OTKPBITOCTH AESATENbHOCTU VIcToIKOMa MpU MPEAOCTaBICHUH MYHULIMITAIbHON YCIIYTH,
MOJIYYCHHUS] TIOJIHOM, AaKTyaJdbHOM H JIOCTOBEPHOW HHPOPMAUU O TOPSIIKE
NPEIOCTABIECHUSI MyHULIMIIAIBHON YCIYTH U BO3MOYKHOCTH AOCYAEOHOTO pacCMOTPEHHUS
oOpaiiiennii (3kano6) B mpoliecce Mpea0CTaBICHUS MyHULIMTATBHON YCITYTH.

5. HocyneOHblii (BHECYIE€OHBIN) TOPSIAOK 00KaIOBAHUS PEIICHUHN U ACHCTBUIA
(Oe3neiicTBUs) OPraHoOB, MPEJOCTABISIIOUIMX MYHULUIIAIBHYIO YCIYTY, a TAKKE UX
JOJIKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYyKaIIUX

5.1. TlomyuaTenun MYHUUMINAIBHOM YCIYIM HMEIOT IMPaBO Ha O0O0KajJoBaHHE B
nocyneOHOM Topsiike nedcTBuil (Oe3aelicTBus) coTpyaHUKOB OTAena, y4yacTBYIOIIHMX B
IPENOCTABIEHUN MyHUUMNAIbHOW yciayrd, B Otaen win B CoOBET MYHHMIIMIAIBHOIO
o0pa3oBaHUs.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YHUCIIE B CIACAYIONINX CIIydasiX:

1) HapymieHue cpoka pErucTpalMy 3amnpoca 3asBUTENs O NPeIOoCTaBICHUU
MYHULUITAIIBHOMN YCIIYTH;

2) HapyllleHHEe CPOKa MPEeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH;

3) TpeboBaHue y 3asgBUTENS JTOKYMEHTOB WM MH(OPMALUKU JUOO0 OCYIECTBICHUS
NEWCTBUM, TMPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoit denepanun, PecnyOnuku Tartapcrah,
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[lecTpeUMHCKOTO MYHHMIMIIAJBHOIO pailioHa g MPEJOCTABICHUS MYHUIIMNAIbHON
YCIIYTH;

4) oTka3 B MNpueME€ JOKYMEHTOB, IPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMHU TIpaBOBbIMH akTamu Poccuiickoit denepaunn, Pecnyonuku Tartapcral,
[lecTpeuMHCKOr0 MYHHUIIMIAIBHOTO paiioHa JUIsl MPEJOCTaBICHUS MYHHUIMNAIbHOU
YCIIyTH, Y 3aABUTEIIS;

5) oTKa3 B MPEAOCTAaBICHUH MYHHMIMNAIBHOW YCIYTH, €CJIM OCHOBAaHHS OTKa3a HE
peyCMOTPEHbI (efepatbHbIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBUHU C HUMH MHBIMH
HOPMAaTUMBHBIMM TIPaBOBBIMU akTamMu Poccuiickoit ®enepanuu, 3aKOHAMHU W WHBIMU
HOPMATUBHBIMH TpaBOBbIMM akTamMu PecnyOnmku TartapcraH, MyHHIIMTAIbHBIMU
IIPABOBBIMH AKTaMHU;

6) 3arpeboBaHUE OT 3asBUTEIS NPU MPEAOCTABICHUM MYHUIMIIAIBLHON YCIyrU
IJaTel, HE TMPEIYyCMOTPEHHON HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMH Poccuiickoit
®denepanuu, Pecriybnuku Tatapceran, [lecTpednHCKOro MyHUIIMTIIAIBHOTO paiioHa;

7) otka3z Otaena, MOJBKHOCTHOro juna Otaena, B UCHPABICHUM JOMYIICHHBIX
OMEYaTOK M OLIMOOK B BBIJJAHHBIX B PE3YJIBTATE MPEIOCTABICHHUS MyHUIIMIAIBHONU YCIYTH
JOKyMEHTaX MO0 HapyIllIEHWE YCTAaHOBJIEHHOTO CPOKA TaKUX UCIIPABICHUM.

8) HapylleHHE CpOKa WIM TNOpsAIKa BbAAYM JIOKYMEHTOB II0 pe3yjibTaTam
IPEIOCTABIECHUSI MyHULIUMIIAIBHON YCIYTH;

9) npuocTaHOBIIEHHE MPEAOCTABICHNUS MYHULMIAIBHON YCIYTH, €CIM OCHOBAHUS
IPUOCTAHOBJIIEHUSI HE MPEAYCMOTPEHbI (eaepalibHbIMA 3aKOHAMH W TNPUHATBIMUA B
COOTBETCTBMM C HUMHM HWHBIMM HOPMATHUBHBIMU IPAaBOBBIMU akTamu Poccuiickoit
denepanvy, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMU TMPaBOBBIMU aKkTaMu PecrnyOiuku
TaTapcTaH, MyHUIIMIAIBHBIMU TPABOBBIMU AKTAMH.

10) TpeGoBaHue y 3asBUTENS TPH TPEIOCTABICHUU MYHHUIUNAIBHOU YCIYTH
JOKYMEHTOB WM HWHGOPMAIMKM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTAaBICHUS MYHUIUINAIBHOW YCIyrd, JIMOO B MPEIOCTaBICHUH MYHHIMNAIbHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX NMyHKTOM 4 4dactu | crarbu 7
denepanbHOro 3axkoHa Ne 210-P3.

5.2. Kanoba Ha pemeHus U AercTBUs (Oe31eHCTBHE) OpPraHa, MPEJOCTABISIOIETO
MYHUIUOAIBHYIO  YCIOYry, JOJDKHOCTHOTO  JMI[a  OpraHa, MpeJoCTaBIISIIOLIErO
MYHUIMOAIBHYIO YCIyry, MYHHUIMOAIBHOTO CIIY)KAIlllero, PYKOBOAMTENS Oprasa,
IPEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIyTy, MOAAaeTcss B MNHUCbMEHHON ¢(opme Ha
OyMa)KHOM HOCHTEJIE WIH B DJIEKTPOHHOM (popme.

JKamo6a moxet ObITh HamparieHa 1mo moure, yepe3 M®ILI, ¢ ucnoabp30BaHUEM CETH
"Untepuetr", odummanpHoro caiita IlecTpeyrMHCKOTO MYHUIIMMAIBHOTO  palioHa
(http://pestreci.tatarstan.ru), EnuHoro moprasa TroCyJapCTBEHHBIX W MYHHUITUTIATBHBIX
yeayr  Pecnmy6mmku  Tarapcran  (http://uslugi.tatar.ru/),  Egunoro  moptana
rOCYy/IapCTBEHHBIX W MyHUIMNAIbHBIX ycayr (dyakuuit) (http://www.gosuslugi.ru/), a
TaK)K€ MOXET ObITh IPUHSTA MPU JTJUYHOM IIPUEME 3aIBUTEIIS.

5.3. ’KanoGa, noctynusias B OpraH, IpeIoCTaBISIOMUNA MyHUIIMTAIBHYIO YCIYTY,
aM00 BBINIECTOSAUIUMN OpraH (MpU €ro HaJIW4Yuu), MOJICKUT PACCMOTPEHHUIO B TEUEHHUE
NATHAIUATH pabOyYMX JHEW CO NHS €€ perucrpanuu, a B ciydyae 00KaloBaHUS OTKa3a
opraHa, MPeJOCTABISIIOUIEI0 MYHHUIMNAIbHYIO YCIYry, B IpUEME JOKYMEHTOB Yy
3asBUTENSl MO0 B MCHOPABICHUM JOMYIIEHHBIX OINMEYaTOK W OIMOOK WM B cliydae
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00>kajoBaHUsl HAPYUIECHUS! YCTAHOBJIEHHOTO CPOKA TaKUX MCIIPABJICHUHN - B TEUCHUE MATU
pabouux JHEW CO IHS €€ PEruCTpaltu.

5.4. Kanoba nomkHa coaepKaTh CISAYIONIYI0 HH(POpMAITHIO:

1) HamMeHOBaHWE OpraHa, MNPEJOCTABIAIONIETO YCIYry, IOJDKHOCTHOTO JUIA
opraHa, MNPEJOCTABIISIOLIErO YCIYyry, WIM MYHULHIAIBHOIO CIYXAlIero, peleHdus u
neiicTBus (0e3aeiiCTBIE) KOTOPBIX 00KATYIOTCS;

2) gamunuio, UM, OTYECTBO (MOCIEAHEE - MPU HAJIUYWHU), CBEACHHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (DU3MUECKOTO JIMIa JIMOO HAUMEHOBAHME, CBEJACHUS O MECTe
HAXOXKJCHUS 3asIBUTEINS - IOPUIMYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) JIEKTPOHHOU IMOYTHI (MPU HAJIMYWK) W MOYTOBBLIN ajpec, IO
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

3) cBeaeHuss 00 OOXKaTyeMbIX PEIICHUSAX W JCHCTBUIX (Oe3leCTBHUM) OpraHa,
MPEIOCTABISAIONIET0  MYHUIIMIAIBHYIO  YCIYry,  JOJDKHOCTHOTO — JIMIIA  OpraHa,
IIPENOCTABIAIOIIET0 MYHULIUIIAJIBHYIO YCIYTY, WIA MyHULIUIIAJBHOTO CIIY’KaIlIEro;

4) n0OBOABI, HA OCHOBAHMHM KOTOPBIX 3asBHUTENIb HE COIJACEH C pEUICHUEM U
nerictBueM (0Oe3neicTBUEeM) opraHa, IPEJAOCTABISIONIETO YCIYry, JTOKHOCTHOTO JIHMIA
oprasa, NpeJoCTaBISIOUIEr0 YCIYTY, I MyHULUIIAJIBHOTO CITyKaIIero.

5.5. K xanmobe Moryr ObITh MPUIIOKEHBI KOIMHUH JOKYMEHTOB, MOATBEPKIAIOIINX
U3JI0KEHHBIE B JKajo00e 00cTosATenbCcTBa. B TakoM citydae B yxano0e NpUBOAUTCS MEPEUEHb
IPUJIAraeMbIX K HEM TOKYMEHTOB.

5.6. Kanoba noanuceIBaeTCs MOJABIINM €€ MMOIyYaTeJIeM MYHULIMITAIbHON YCITYTH.

5.7. Ilo pe3ynpraTaM paccCMOTpPEHHS Kajao0bl IPUHUMAETCA OJIHO U3 CIEIYIOIIMX
pELICHUN:

1) s)xanmo0a ynoBIETBOPSIETCS, B TOM 4HCiE B ()OpME OTMEHBI IPUHATOrO PEIICHUS,
UCHPABJICHUS] JOMYIIEHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B peE3yJbTaTe
IIPENOCTABIIEHUS TOCYIAPCTBEHHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEINIO JIEHEXKHBIX
CPEICTB, B3UMAHHME KOTOPBIX HE IMPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMHM AKTaMU
Poccuiickoii denepanyivi, HOpMaTUBHBIMU NMPAaBOBBIMU akTamu PecnyOnuku Tatapcras,
MYHUIIUTIAJTbHBIMU TIPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

He mno3gHee naHs, cieAyromiero 3a JHEM TMPUHATHS pELIEHUs, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBHUTENI0 B MUCBMEHHOH (QopMe M MO KEIaHWIO 3asBHUTENS B
ANEKTPOHHOM  (opme  HampaBisieTcsi MOTHUBHUPOBAHHBIM OTBET O  pe3yibTarax
PacCMOTPEHHUS KATOOBI.

5.8. B cmnydae mpusHaHUsS KajdoObl TOMAJICKAIIEH YIOBJIETBOPEHHUIO B OTBETE
3asiBUTENI0 JaeTcs uHpopMalus O ACHCTBUSX, OCymecTBiIseMblx OTaenoMm, B HLENsIX
HE3aMEUINTEIBHOIO  YCTPAHEHHUS  BBISBICHHBIX  HApyIIEHUH  NpU  OKa3aHHUH
MYHUIIUIIAJIBbHON YCIYTH, a TaK)K€ MPUHOCSATCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEY100CTBa
U yKasblBaeTcsi HUHpopManus O JaNbHEHIIUX JEHCTBUSX, KOTOpblE HEOOXOAMMO
COBEPILUTH 3aBUTEIIIO B LEJSAX MOJYUYECHHUS] MyHULIUITAIBHON YCITYTH.

5.9. B cnyuae mpu3HaHus kKajgoObl HE MOJJIeXkKaIIeH YIOBJIETBOPEHUIO B OTBETE
3asIBUTEJIIO, JAIOTCS apTyMEHTUPOBAHHbBIC PA3bICHEHUS O MPUYMHAX TPUHATOTO PEIICHHUS,

a TaKxe MHPOPMALIHS O IOPSJIKE 00KATOBAHUS PUHATOTO PEIICHHUS.

5.10. B ciiydae ycTaHOBJIEHHS B XOJ€ WM 10 pe3yJIbTaTaM PacCCMOTPEHHUS Kal00bI
MPU3HAKOB COCTABA aIMUHUCTPATUBHOTO IPABOHAPYIIICHUS WIIA MTPECTYIIICHUS
JOJDKHOCTHOE JIMIIO, pa0OTHUK, Ha/1eJIEHHBIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kalo0,
HE3aMEUINTEIbHO HAMPAaBIAIOT UMEIOLINECS MaTEpHalIbl B OpraHbl IPOKYpPaTypbl
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[Tpunoxenue Ne 1

(HauMeHOBaHME OpraHa MECTHOTO CaAMOYTIPABICHUS

MYHHUITUITAJIHHOTO 00pa30BaHMU)

oT

(pamusns, ©MsT OTYECTBO, IOYTOBBI HHICKC, aipec, TenehOH 3asBUTEI,

JIEKTPOHHBIH apec — NPH HANPABICHUH 3aIIpoca 0 JIEKTPOHHON MoUTe)

3ASBIIEHUE
0 KOHCYJIbTUPOBAHMHU 110 BOIIPOCAM MECTOHAXOKICHUS APXUBHBIX JOKYMEHTOB

[Iporry cooOmUTH CBEICHUSI O MECTOHAXOXJEHUU IOKYMEHTOB (JIOKyMEHTOB IO

HCTOPHH) )
(HanMeHOBaHHE OpPraHU3alliy, OT/eNa, [[eXa, OpUrajbl; HACEIICHHOTO MyHKTA)

Haxoogmerocs 1mo aapecy: 3a
T'OJbI
I[OKYM@HTBI HCO6XOI[I/IMBI JJI1 TOJTYUCHU A apXHBHOﬁ CIIpaBKH (KOHI/II/I, BBIHI/ICKI/I)

O CTaXe

(HamMeHOBaHUE YIPEKICHUS)
34 IoJbl
0 3apIiuiare

(HaMEeHOBaHUE YUPESIKACHHUS)
3a TOJbI
00 yuebe

(HaMEeHOBaHUE YUPESIKACHHUS)

3a T'OJIbI

HHOC
3a IoJbl

(mata) (moxmuce) (®UO0)
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[Ipunoxenne
Ne 2

Biaok-cxema mocjie10BaTeJILHOCTH JAeHCTBUIA
10 NMPeXOCTABJICHUI0 MYHUIIMNIAJTBbHOM YCJIYTH

3agasurtenb

O6pau.1aeTc;| B Otoen ans nony4vyeHnsa KOHCynbTaunn 0 MEeCTOHaxXoXaeHNn apxXmMBHOro AOKyMeHTa

B dopme anekTpoHHOro AokymeHTa no I/IH(bOpMaLWIOHHbIlVI

cuctema obulero nonNbL3oBaHUS

B NMCbMEHHOW-epopme

-B POpMe 3NEKTPOHHORO COOOLLEHMS

no TeniepoHy

JINYHO

<

Cneumanuct|OTaend |

HDOBepﬂeT Halindme JOKYMEHTOB B apXuBe.
B cnyyae otcyTcTBUS HEOOGXOAMMBIX AOKYMEHTOB B apXxvBe
OCYLLIECTBISAET MOUCK MECTOHAXOXOEHUS OOKYMEHTOB NQ
©ase gaHHbIX, KapToTeke, TenedOHHOMY CMPaBOYHUKY.
Coobuaer HeobxoaMmble CBEAEHUS O MECTOHAaXOXOEHUA— MECTOHAXOKASHMIO OKYMEHTOB

KOHCyJ'I bTauuna 3adaBuUTend no

OOKYMEeHTa 3adBUTernio. I'Ipe,u,naraeT 3anoJiHNTb 3aABUTESH]

3adBsieHne O Bblaa4ve apXMBHbIX CMpaBOK, apXUBHbIX BbIMUCOK

Konumn AdPXMBHbIX OOKYMEHTOB TMNpu Hann4nnm OOKYMEHTa §
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[Tpunoxxenue Ne 3

Cnmcok yaajieHHbIX pa0ouynx MecT ¥ rpauk npuemMa J0KyMeHTOB

OO6cnyxuBaembie
No Mecto pacnonoxeHus HaCeJICHHbIE I'padux npuema
n/m yIaJIeHHOTO pabodero MyHKTBI JTOKYMEHTOB
MecTa
1. ¢ 8.00 10 17.00
cy0. - BOCKD.
BBIXOJTHBIC JTHU
2. ¢ 8.00 10 17.00
cy0. - BOCKD.
BBIXOJTHBIC JTHU
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[Ipunoxenue
(cpaBo4HOE)

PexkBU3NTHI JOKHOCTHBIX JIHII,

OTBETCTBCHHBLIX 34 NIPEAOCTABJICHUE MyHI/IIII/IHaJIBHOﬁ YCIYId IO KOHCYJIbTHPOBAHUIO
IO BOIIPOCaM MECTOHAXO0KACHUA APXUBHBLIX TOKYMEHTOB

ApxuBHbIN 0TAEN MICIOMHUTENBHOTO KOMHUTETA
[TecTpeunHcKOro MyHHIIMTIIATLHOTO paiioHa PecyOauku TaTapcTan

JIOmKHOCTD Tenedon DIEKTPOHHBIN aJIpec
HavanpHUK OTHETA (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

HNcnonauTtenbHblii KOMUTET [leCTpEUYMHCKOr0 MyHUIIMNIAIBHOTO paiioHa
Pecny6nuku Tatapcran

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PykoBoaurenn
HcnonHuTEenbHOrO KOMUTETA  ((884367)3-02-02 Albert.Habibulin@tatar.ru
Ypapisroniyii geiaMu
HcnomauTenbHOTO KOMUTETa  |(884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
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[Tpunoxenue Ne 6

K ITOCTaHOBJICHHUIO
HcnomHUTENbHOTO KOMHUTETA
[TecTpeynHCKOTO MYHUITUTIAIBHOTO

paiioHa
PecnyOnuku Tarapcran
OT Ne

AJIMUHUCTPATUBHBIH perjaMeHT
NPeI0CTABJIEHUS MYHUIMIIAJIbHON YCIYTH M0 OKA3aHUI0 OPUINYECKUM JTULIAM
METOAUYECKOI U MPAKTUYeCKOH MOMOIIM B padoTe apXUBOB U
10 OPraHU3alMU JOKYMEHTOB B J1eJIONPOU3BOJICTBE

1. OO01He MOJIOKEHUS

1.1. Hacrostmmit PernaMeHT ycTaHaBIMBAET CTAaHAAPT U MOPSAOK IPEIOCTABICHUS
MYHULHUNAIBHON YCIYTM TIO OKA3aHUI0 METOAMYECKOM M MPAKTUYECKOW MOMOIIH
MPEACTABUTEIISIM IOPUIUYECKUX JIUI] B pa00OTe apXUBOB U 1O OpraHU3allud JOKYMEHTOB B
JEJIONPOU3BOICTRE (ajee — MyHUIUIIAJIbHAS YCIIyTa) IO BOIPOCAM:

oTOOpa JOKYMEHTOB (PKCIEPTU3bl IIEHHOCTH) B cocTaB ApxuBHOro ¢oHaa
Poccuiickoii @enepanuu U MOArOTOBKU UX K IEpe/ladye B MYHHUIIUIIAIbHbBINA apXHB;

ynopsimouenust (popmupoBanusi, OQOPMIICHHS M ONUCAHUA) JACJ IMOCTOSHHOTO
XpaHEHUs U 10 JUYHOMY COCTaBY;

BEICHUST ydeTa JOKyMeHTOB ApxuBHoro ¢ounnga Poccuiickoit dDeaepanuu,
HaXOJISIIINXCSl HA BPEMEHHOM XPaHEHUH;

MOJATOTOBKM HOPMATHBHBIX JOKYMEHTOB II0 BOMNpOCaM JEJONPOM3BOACTBA U
apXUBHOTO Jienia  (TOJIOKEHMM, WHCTPYKIUM, TMPUMEPHBIX U  HHAUBUIYATbHBIX
HOMEHKJIATyp JeN);

COBEPIIIEHCTBOBAHMS Pa0OTHI JIEIIONPOU3BOICTBEHHBIX, APXUBHBIX U DKCIEPTHBIX
CITYXO0 FOPUAMYECKUX JTUI[-UCTOYHUKOB KOMIUIEKTOBAHUS;

MOBBINICHUS TPOGEeCCUOHATBHOM KBaNM(UKAIMU PAOOTHUKOB YKa3aHHBIX CIIYXKO
(opraHuzanuu v MpoOBEJACHUS CEMUHAPOB).

1.2. Tlonyuyartenu MyHHUIMNAIBHON YCIYTH: IOPUANYECKHUE JIMIA - HCTOYHHKHU
KOMITJIEKTOBAHUSI MYHUIIUIIAILHOTO apXuBa (J1ajiee - 3asBUTEIh).

1.3. MyHnuuunanpHasi yciyra npeaocTaBisieTcs VCnoJHUTENbHBIM KOMUTETOM
[TecTpeunHCKOTO MyHULIMTIATBHOTO paiioHa (nanee — Mcmomakom).

Hcnonautens MyHUIMNAIBHOW ycinyru — ApxuBHbIA oTaen Mcnosikoma (maiee —
Otnen).

1.3.1. Mecto Haxoxnenusa Mcmoiakoma:
c.ITectpeust,yn.CoBerckas, 1 8;

Mecto naxoxaenust Otaena:c.Ilectpenst , yn.CoBerckas, a.34.

I'padux paboter Mcrionkoma: exeaHEBHO, KpoMe CyOOOTHI U BOCKPECEHBS,
noHenenbHuK - msarauna ¢ 8.00 go 17.00, 06ex ¢ 12.00 xo 13.00.

['paduk npurema 3asBIeHUN: coriacHO rpaduKy padOTHI OTaENA.
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I'padpuk pabotel OTnmena: exeaHEBHO, KpoMme CyOO0OTBI U BOCKPECEHBS,
noHeenbHuK - yetBepr ¢ 8.00 mo 17.00, o6ex ¢ 12.00 qo 13.00.

[Tpoxon mo mpomnycky U (Win) TOKyMEHTY, YAOCTOBEPSIOMIEMY JTUYHOCTb.

1.3.2. CupaBounsrii Teneon Otaena: (84367) 3-04-89.

1.3.3.  Agpec odumnmaneHoro caiita Hcmonkoma B HHPOPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON  cetn  «MHTepHer»  (mamee — cerb  «VHTEpHET»):
http://pestreci.tatarstan.ru.

1.3.4. adopmarus 0 MyHULIUTIATBHON yCIYTe MOXKET OBbITh MOJIyYeHa:

1) mnocpeacTBOM HMH(POPMAIMOHHBIX CTEHIOB O MYHUIIMNAIBHOW YCIyTe,
cCoZiepKalluX BU3YAIbHYIO M TEKCTOBYIO HMHGOPMALMIO O MYHHUIMIAIBHOW YCIyre,
pacrnoioKeHHBIX B omenieHusx Mcnonkoma, aiist paboThl ¢ 3asBUTEISIMU;

2) mocpenctBoM cetu «MHTepHET»:

Ha opunmanbHOM caiite Ucmonkoma (http://pestreci.tatarstan.ru);

Ha [TopTasne rocy1apcTBEeHHBIX U MyHULIMIIATBHBIX yeiIyT PecniyOnuku Tatapctan
(http://uslugi.tatarstan.ru);

Ha ExuHOM mopTase rocy1apCcTBEHHBIX M MYHUIIMITATBHBIX YCIyT ((pyHKITHI)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpatieHuu B McnoakoM (JIMYHO WK 1O TenedoHy);

4) nmpy NMCbMEHHOM (B TOM YHUCJIE B JOPME ANEKTPOHHOIO JOKYMEHTA) 0OpallleHun
B Mcnosikom.

1.3.5. Hudopmanus 1o Bompocam MNPeJOCTaBICHUS MYHHIMIAIBHONW YCIyTH
pasmemiaercs cnemuanuctom OTtaena Ha oduiuanbHoM caiite HWcemoiakoma u  Ha
nH(OPMAITMOHHBIX CTeH/IaX B oMmelieHusx Mcnoiakoma aiis paboThl € 3aiBUTEIISIMH.

1.4. IlpenocraBieHne MyHULIMIIAIbHONW YCIYTH OCYIIECTBISETCS B COOTBETCTBHUH C:

KoHnBenmueit, oTMeHsto1el TpeboBaHue Jeraiu3aiu THOCTPAHHBIX 0QHUITHATbHBIX

noKyMeHTOB (3akiitoueHa B ["aare 05.10.1961; Bcrynuina B cuny a5t Poccun 31.05.1992)
(bromneTens MeXIyHAPOIHBIX TOTOBOPOB, 1993, No 6);

®denepanbHbiM  3akOHOM OT 6 okTs0ps 2003 roma Ne 131-d3 «O6 oOmux
MPUHIUAIAX OpTraHu3allid MECTHOTO camoyrpasiieHus: B Poccutickoit denepanuny» (nanee
DenepanbHbiil 3ak0H Ne 131-D3) (Cobpanue 3akoHonarenbctBa Poccuiickoit denepanuu,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHHM);

®denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXuBHOM Jee B

Poccuiickoit ®eneparun» (nanee — DenepanbHbiii 3akoH Ne 125-D3) (Cobpanue
3akoHoaaTenbcTBa Poccuiickoit denepanu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
W3MEHEHH);

denepanbHbiM 3aKk0HOM OT 27 wmrons 2010 roma Ne 210-d3 «O6 opranuzaruu
MPEIOCTABIIEHUSI TOCYJAPCTBEHHBIX M MYHUIIMITAIBHBIX ycayr» (manee - denepanbHbIN
3akoH Ne 210-®3) (Cobpanne 3akoHomarenbcTBa Poccuiickoit @enepammu, 2010, Ne 31,
cT. 4179, ¢ yueToM BHECEHHBIX U3MEHECHUI);

®denepanbHbiM 3ak0HOM OT 28 HOs0ps 2015 roma Ne 330-d3 «O mpoctaBieHnH
amoCTWIA HAa POCCUUCKUX O(DUIMATIBHBIX JOKYMEHTAX, MOJICKAIINX BBIBO3Y 3a MPEICIIbI
tepputropun Poccuiickoit ®enepanun» (nanee — PexaepanbHbiii 3akoH Ne 330-D3)
(Cobpanue 3axkoHonatenscTBa Poccuiickoit denepanun, 2015, Ne 48 (dacts 1), ct. 6696);
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VYkazom IIpesunenra Poccuiickoit ®@enepanuu or 7 mas 2012 roga Ne 601 «O6
OCHOBHBIX HaIllPaBJICHUSIX COBEPIICHCTBOBAHUS CUCTEMbI TOCYAAPCTBEHHOIO YIIPABICHUS
(manee - Yka3z Ne 601) (Cobpanue 3axkoHonarensctBa Poccuiickoit denepanuu, 2012, Neo
19, ct. 2338);

[Tocranonenuem [IpaBurenscrBa Poccuiickont @enepanuu ot 15 utons 2009 roaa
Ne 477 «O06 yrBepxkaenun [IpaBun nenonpousBoACTBa B (penepalbHbIX OpraHax
UCIIOTHUTENbHOM BiacTu» (manee — IlpaBuna nmenonpousBojactBa) (Poccuiickas rasera,
2009, 24 uroHs, C y4€TOM BHECEHHBIX U3BMEHEHUN );

[IpaBunaMu opraHu3alMKi XpaHEHUs, KOMIUIEKTOBAHHUS, Y4€Ta U HCIOJIb30BAHUS
nokymeHToB ApxuBHoro ¢onga Poccuiickoit @exnepanud W ApPYruX apXUBHBIX
JIOKYMEHTOB B T'OCYJIapCTBEHHBIX U MYHUIIMIAIBHBIX apXWBaX, My3esiXx U OHOIMOTEKax,
opranuzanusx Poccuiickol akajgeMuu HayK, YTBEPXKICHHBIMH MpHKa3oM MuHuUCTEpCTBa
KyiIbTyphl Poccuiickoit ®@enepanuu ot 18 siuBaps 2007 roma Ne 19 (manee — IlpaBuia
pa6otel) (bromereHb HOPMATUBHBIX aKTOB (heepalIbHBIX OPraHOB HCIIOIHUTEIBHON
Biactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHECHUM );

[Tpukazom MunkynsTypbl Poccuu ot 31 mast 2012 roga Ne 566 «O06 yTBepkIeHUN
AJIMUHUCTpAaTUBHOTO  perjaMeHTa  @DeAepalibHOTO  apXMBHOTO  areHTCTBa IO
MPEAOCTAaBICHUIO TOCYJIAPCTBEHHOW yciyru «OpraHu3aiusi HCIOJHEHUS 3alpoCoB
POCCHUHCKUX W WHOCTPAHHBIX Tpa)KJaH, a Takxke JHI[ 0e3 IpakJIaHCTBa, CBSI3aHHBIX C
peanuzanueld UX 3aKOHHBIX TpaB U CBOOOJ, OQOPMIICHHS B YCTAHOBIICHHOM TOPSJIKE
apXMBHBIX CMPABOK, HAMIPABIIIEMBIX B MHOCTPAHHbBIE TOCYIapCTBa» (Jajnee — mpuKas
No 566) (bromiereHb HOpMATUBHBIX aKTOB (pe/iepaibHBIX OPTraHOB UCTIOIHUTEIBHOM
Biactu, 2013, Ne 11);

3akoHoMm PecnyOnuku Tatapcran ot 28 utons 2004 roga Ne 45-3PT «O mectHOM
camoynpannenuu B Pecriyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecniyOnuka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);

3akoHom PecnyOmuku Tarapctan ot 24 nekabps 2007 roma Ne 63-3PT «O
HaJICJICHUU OPraHOB MECTHOTO CaMOYMPABJICHUS MYHUIUMAIBHBIX OOpa3oBaHUN B
PecniyOnuke TaTapcTaH OTAECIBHBIMU TOCYJAPCTBEHHBIMH TOJHOMOYHUAMH PecmyOnuku
Tatapctan B oOnactu apxuBHoro aena» (manee — 3akoH PT Ne 63-3PT or 2007 r.)
(Pecniy6onuka Tarapcran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHHM);

3akonoM Pecniyonuku Tatapctan ot 20 utonst 2017 roga Ne 63-3PT «O0 apxuBHOM
nene B Pecniyonuke Tarapcran» (manee - 3akoH PT Ne 63-3PT ot 2017 r.)(Cobpanue
3akoHoAaTenbcTBa Pecniyonuku Tatapcrany, 25.07.2017, T 55 (wacts 1), cT. 2016);

[TocTanoBnennem Kabunera Munuctpos Peciy6nuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpanndyeHuM COOCTBEHHOCTHM Ha apXWBHBIE JOKYMEHTHI, CO3/JaHHbBIC IO
oOpa3zoBanusi, OOBCIUHEHHMSI, pa3CICHUS WM HM3MEHEHHUS CTaTyca MYHUIUIAIbHBIX
00pa3oBaHMii M XpaHAIIMECS B MYyHUIIMNAIBHBIX apxuBax B PecmyOmuke Tarapcran, u
obOecrieueHNN y4yeTa XpaHSIMXCS B MYHHIIMNAIBHBIX apxuBax PecmyOmuku Tarapctan
ApPXUBHBIX JTOKYMEHTOB, OTHOCSIIMXCS K TOCYJapCTBEHHOW coOCTBeHHOCTH PecmyOmmku
Tartapcran» (nanee — nocranosiienue KM PT Ne 203) (Pecniy6nuka Tatapcran, 2007, 25
neKkaopsi, C y4eTOM BHECEHHBIX U3MECHECHUM );

[Tocranosnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 09.08.2016
Neo 541 «Bomnpocsi I'ocynapctBenHoro komuteta Pecrybnuku Tatapctan o apXxuBHOMY
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neny» (nanee - mocranoBieHue KM PT Ne 541) (Cobpanue 3akoHOIaTENIbCTBA
Pecny6nuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ yueTOM BHECEHHBIX U3MEHEHUN ),

[Tpuxazom T'ocymapctBenHoro komuteta PecnyOnmuku Tarapctan mo apXuBHOMY
neiny ot 30.09.2017 Ne 125-ox «OO0 yTBepkKaeHUM AJIMHHHCTPATUBHOIO pErjiaMeHTa
npenoctapiieHus: ['ocynapctBeHHbIM KomuTeToM PecryOnuku Tarapcran mo apXuBHOMY
JeTy TOCYAQpCTBEHHOM YCIYTHM MO MPOCTABICHUIO allOCTWIISI Ha ApXUBHBIX CIpaBKax,
ApXMBHBIX BBIMIMCKAX M aAPXMBHBIX KOMMSX, TMOJATOTOBIEHHBIX [ OCynapcTBEHHBIM
Oro/pKeTHBIM ~ yupexkaeHueM «l'ocymapctBeHHbld  apxuB PecmyOmuku  Tatapctany,
MyHUIIUNATBHBIMK ~ apxuBaMu B PecmyOnmke Tartapctan, WHBIMH OpraHaMd U
OpraHu3alMsIMU, PACIMOJIOKEHHBIMM Ha  Tepputopun PecnyOnuku  Tatapcran»
(Odpunmanpueiii  moptasi  mpaBoBod  uHpopmarnuu  PecnyOnmuku  Tartapcrtan
pravo.tatarstan.ru, 2017, 24 oxts10ps);

YcraBom [lecTpeunHckoro MyHuIMnaibHOTroO paitona Pecyonuku Tatapcran
(manee YcraB);

[Tonoxenuem 00 McnonHurensHoM komutere IlecTpednHckoro

MyHULIUNAIBHOTO paiiona PeciyOnuku Tarapcran (nanee — [Honoxenne 06 UK);
[Tonoxenuem 00 apxuBHOM oTaene HMcnomautenbHoro komurera llecTpednHckoro
MYHHUITUTIATBHOTO paiioHa, YyTBEPKIEHHBIM NocTaHoBleHueM Mcnonkoma ot No  (masee
— [Tonoxxenue o6 oTaene);

[IpaBunaMu BHYTPEHHErO TPYAOBOIO PACIOPSAKA HCIOIKOMA, YTBEP)KICHHBIMU
PacnopsokeHueM pykOBOAMTEN HMCHOJKOMAa OT  roaa Ne (mamee — IlpaBuna
BHYTPEHHETO TPYJI0BOTO PacCHOpsAKa).

1.5. B Hacrosiuem PeriiaMeHTe MCHOJB3YIOTCS CIEAYIOIIME TEPMUHBI U

ONPEIECICHUS:
yAalleHHOe pabodee MeCTO MHOIO(PYHKIMOHAJIBHOIO LEHTpa MPEJOCTABICHHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYr — TEPPUTOPHAIBHO 000COOJIEHHOE

CTPYKTYypHOE mojipasnaesieHre (opuc) MHOropyHKIIMOHAIBHOTO I[EHTpPa MPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHULMIAJIBHBIX YCIYT, CO3JaHHOE€ B TOPOJICKOM HIIM CEIHCKOM
MOCEJICHUsSI MYHHUIIMIAIBHOIO paiioHa (ropoiackoro okpyra) PecnyOmuku Tartapctan B
COOTBETCTBUU c IIYHKTOM 34 IIpaBun Opra”u3aluu JESATEIBbHOCTH
MHOTO(YHKIIMOHABHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX
YCIyT, YTBEPXKICHHBIX nocTaHoBieHueM IlpaBurenbctBa Poccuiickot Penepauuu OT
22.12.2012  Nel376 «O06 yrBepxkaeHun llpaBuin  opraHuzaiuu  JA€SITEIBHOCTH
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX
yCIIyID»;

UCTOYHHUK KOMIUIEKTOBAHUS — OPUIMYECKOE JIMIO, B IPOLECCE JAEITEIBHOCTH
KOTOpOro 00pasyrorcst TokyMeHThl ApxuBHOro onna Poccuiickoii @enepanmu;

HOMEHKJIaTypa  Jell  —  CHCTEeMAaTH3UPOBAHHBIM  MEPEUYeHb  3aroJOBKOB
(HauMeHOBaHUM) JieJl, 3aBOJIMMBIX B OpPraHU3allMM, C YKa3aHUEM CPOKOB UX XPaHEHUS,
0(OPMJICHHBIN B YCTAaHOBJIEHHOM MOPSIKE;

Onuchk — apXMBHBIA CHPABOYHUK, MPEAHA3HAYEHHBIM ISl PacCKpBITHS COCTaBa U
coepKaHusl E€OUHUI] XPAHEHUS/CIMHUIl Y4YeTa, 3aKpEeIUIeHUs HUX BHYTPU(OHIOBOU
CHUCTEMAaTHU3AlNK U YUETa;

MOJIOKEHHE 00 apXuBe — JIOKYMEHT, PErJIaMEHTUPYIOUIUI JesTebHOCTh apXuBa
OpraHM3aliy: 331a4u, PyHKIINH, IPaBa, OTBETCTBEHHOCTH;
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MOJIO)KEHUE 00 JKCIEePTHOM KOMHUCCMU — JOKYMEHT, periaMeHTHPYIOUIUN
NEATEIIbHOCTh MOCTOSIHHO AEHCTBYIOIIEH AKCHEPTHOM KOMHUCCHM OpPraHM3alWH: 33/1auu,
(GbyHKUIMHU, TPaBa, OTBETCTBEHHOCTb;

yHOPS0UYCHUE ApPXUBHBIX JIOKYMEHTOB — KOMIUIEKC paboT 1o (POpMUPOBAHHIO
apXMBHBIX JOKYMEHTOB B €IMHUIIbI XpaHEHUS (J1e]1a), OMUCAHUIO U OPOPMIICHUIO TaKUX
€AVHMI] XpaHEHWs (lIeJ) B COOTBETCTBUM C NPABWIAMH, YCTaHOBJICHHBIMU
YIIOJTHOMOYEHHBIM (pefiepabHBIM OpraHOM HCTIOJIHUTENBHON BJIACTH B cepe apXHUBHOTO
JieJ1a ¥ AEJONPOU3BOJICTBA;

dbopMupoBaHue el — TPYNIHPOBKA UCHOJHEHHBIX JOKYMEHTOB B Jela B
COOTBETCTBUM C HOMEHKJIATYPOH JIET;

AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB — U3YUEHHUE TOKYMEHTOB Ha OCHOBAHHH
KPUTEPHUEB UX LICHHOCTHU B LEJAX OMPEAEICHUS CPOKOB XpPaHEHUs JOKYMEHTOB M 0TOOpa
UX JUIS BKJIIOUYEHHUA B cocTaB ApxuBHOTo (oHna Poccuiickoii @enepaliiu; 3KCIepTHO-
IPOBEPOYHAS U METOJNYECKAST KOMUCCHS — KOMHUCCHS, IEUCTBYIOIIAS IPU
['ocynapctBenHoM koMutere PecryOnnku TatapcTan 1o apXxuBHOMY 1€y JUIst
PacCMOTPEHHSI BOIIPOCOB, CBSI3AHHBIX C 3KCHEPTU30M LIEHHOCTH TOKYMEHTOB,
BKJIFOUEHUEM HX B cocTaB ApxuBHoro ¢onna Pecnyonuku Tarapcran, onpenenenruem B
€r0 COCTABE YHUKAJIBHBIX JOKYMEHTOB, PEIICHHUS] METOJUYECKUX U MPAKTHYECKUX
BOIIPOCOB B 0Osiactu apxusHoro nena (naiee — IIMK INockomapxusa PT);

3aMpoc O MPEAOCTABICHUN MyHULIMIIAIBHON YCIIYTH — 3asBJICHUE O MPEIOCTaBICHUU
MYHUITUTIATBHOM YCIYTH (J1asiee — 3asBICHUE). 3asgBICHHUE 3aMOJIHICTCS B HA CTaHJapTHOM
OJIaHKe B 3JIEKTPOHHOU (popMme:

Ha oduimansHoM caiite Ucnonkoma (http://pestreci.tatarstan.ru);

Ha [loprane rocynapcTBEHHbIX M MYHHMIMOAIbHBIX yciayr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnvHOM mnopTane rocydapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT ((DYyHKIIHIT)
(http://www.gosuslugi.ru/);
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2. AIMUHHUCTPATUBHBIE IPOLEAYPHI

HanmMenoBanue TpeboBaHus K
CTaHAapTy MPEIOCTABICHUS
MYHUIIUTIATBHOU YCIIYTH

Conepxanue TpeOOBaHUN K CTaHAAPTY

HopmaTuBHBIN akT,
yCTaHaBJIUBAIOIIUI
MYHHIUITATIBHYIO YCIIYTY
Wiy TpeOoBaHue

2.1. HaumeHoBaHuE MYHHITAITATBHOM
YCIYTH

OkazaHue IPUINISCKIM JIUIIaM METOIUICCKON 1
MPAKTUYECKON TTOMOIIM B pabOTE apXHUBOB M 0 OpraHU3AIUU

JAOKYMCHTOB B JICJIOIIPOU3BOACTBC

4. 3, 5 cT. 4 ®deacpaabHOTO
3akoHa Ne 125-D3;

i 4.8.,
paboTHI

4.9. TIlpaBunl

2.2. HaumeHOBaHWE MYHUIIUTIATIBLHOTO
OopraHa UCIOJHUTEILHON BJIACTH,
HETMOCPEACTBEHHO MPEI0CTABIISIONIETO
MYHUIUITAIBHYIO YCIYTY

HcnonaurenbHbiii KOMUTET [IeCTpEYMHCKOr0 MyHULIMIIAIBHOTO
paiioHa. MlcrnogHuTens MyHULIIMOATBHON YCITYTH — APXUBHBIH
otaen Mcnonkoma.

4. 5 cT1. 4 deaepalbHOTO
3aKoHa No 125-P3;
ITonoxxenne 06 oTaeie

2.3. Onucanue pe3yabTaTa
MPEI0CTABICHUS MYHUIUITATHEHOH
YCIyTH

ITogroroBka k cormacoBanuto IDIIMK I'ockomapxupa PT
HOPMATHBHBIX JOKYMEHTOB I10 BOIIPOCaM JEJIONPOU3BOICTBA U
apXUBHOTO JieJla: TMOJIOKEHUH 00 apXuBe U SKCIEPTHOU
KOMHUCCHUH, MHCTPYKIIUU MO JEIONPOU3BOACTBY, HOMEHKIIATYPbI
nen (nanee — HopmaTuBHBIE TOKYMEHTBI), YTBEPKIECHUIO
(cornmacoBaHMIO) OomUCeN Jie] MOCTOSIHHOTO, XpaHEHUsI, OITUCcen
JIeJ1 TI0 JINYHOMY cocTaBy (nasiee — Onucu).

OxaszaHHasi OopraHu3alUd METOAMYECKas M MpaKTUYecKas
MOMOILb B pad0Te apXMBa U 10 OpraHU3aluKl JOKYMEHTOB B
JIEJIONPOU3BOJCTBE B BOIIPOCAX:

- OKCHEPTU3BI LIECHHOCTH apXUBHBIX IOKYMEHTOB;

- YHOPAIOYEHHS] APXUBHBIX JOKYMEHTOB ITOCTOSIHHOTO,
BpeMeHHOTO (cBbIie 10 1eT) XpaHeHUs ¥ 10 JUYHOMY COCTaBY;

- IOJATOTOBKH TJOKYMEHTOB ApXxuBHOro onna Poccuiickoi

4. 3 cT. 4 deaepanbHOTO
3akoHa Ne 125-®73; ..
4.8.,4.9. IlpaBui paboThI
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®denepanuu K nepeiaue B MyHUIUIIAIbHBINA apXUB;

- BEJICHUS y4eTa apXUBHBIX JIOKYMEHTOB;

- UCII0JIb30BAHUS aPXUBHBIX IOKYMEHTOB;

- (popMupoBaHUS A€ B JEIONPOU3BOICTBE;

- Iepelauu CTPYKTYPHBIMU MOAPA3AEICHUSIMHI OpraHu3aluu
JIeT B apXUB;

- TPOBEICHHS CEMUHAPOB B ILENAX IOBBIIICHUS
npodeccuoHanbHOM KBaM(PUKaIMU pabOTHUKOB ApXUBHBIX U
JIEJIONIPOU3BOJICTBEHHBIX CITYKO

2.4, Cpok
MYHUIUNTATIBHON YCIYTH

IIPEI0CTABIICHHUS

Meroanyeckas ¥ TpakTUIECKask IOMOIIb, OCYIIECTBIISIEMAs
6e3 BBIC3/1A K 3asBHTEITIO — 3 IHS
METOAMYECKAS Y IPAKTHUYECKask IOMOIIb, OCYILIECTBIISIEMAs C
BBIE3/I0M K 3asIBUTEIIIO - 2 HA, DaThl BbIE3/1a COTIIACYIOTCH C
3asBUTEIIEM;
OpraHu3alys U IPOBEICHUE CEMUHAPOB — 16 HEM, nara

IMPOBCACHUS CEMHUHApPa COrjiIaCyCcTcCsa C 3a1BHUTCIICM

yy.3, 5 c1.4 ®deaepanbHOTO
3akoHa Ne 125-®73; ..
4.8.,4.9. IlpaBuin paboTsI

2.5. WcuepnpiBaromniuii
JTOKyMEHTOB,
COOTBETCTBHH C
WIIH WHBIMH
MIPaBOBBIMHU
MPE0CTaBICHUS
YCIIYTH, a TakXKe YCIYyT, KOTOpPHIC
SIBJITFOTCS HEOOXOIUMBIMU
00s13aTEeIbHBIMUA  JUTS

HEOOXOIUMBIX

dKTaMH

NPEACTABICHHUIO 3aABUTCIIEM

MIEPEUCHH|

B

3aKOHOOaTCIbHBIMY
HOPMAaTHUBHBIMH

TS|

MYHUIANATbHON

51

NPE0CTaBICHHUS
MYHHIIMITAIBHBIX YCIIYT, MOIISKAITUX

[Ipu ycTHOM OOpaleHu:

- TOKYMEHTBI, YI0CTOBEPSIONINE JTUIHOCTD;

- JIOKYMCHTBI, MTOATBEPKIAIOIIIHE
MIPEACTABUTEIIS FOPUANICCKOTO JINIIA.

[Tpu nucrkMeHHOM OOpaIeHNUH:

- 3asBJICHUE O MPEIOCTABIICHUN MYHHUITUIIAILHON YCIyTH Ha
OJIaHKEe FOPHUINIECKOTO JTUIIa

ITIOJTHOMOYH

1
31ech ¥ ganee ATUTEIhHOCTD MPOIETyp HCUUCIIETCS B Pa0OUHX JTHSX.
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2.6. McuepnbiBarommil IepeUYCHb IIpenocraBieHre JOKYMEHTOB, KOTOpPbIE MOTYT OBITh

JOKYMEHTOB, HEOOXOIUMBIX Bl OTHECEHbI K JJaHHOU KaTeropuu, He TpedyeTcs
COOTBETCTBUM C  3aKOHOJATEJIbHBIMHY|
W WHBIMU HOPMaTUBHBIMH
IPaBOBBIMH aKTamu JUIS]
MPE0CTaBICHUS MYHULIMTATBHOM
YCIYTd,  KOTOpbIE  HAXOJATCS B
pacnopsKeHUn rOCYJ1apCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO

CaMOYyIpaBJIEHUS U UHBIX OpTraHU3alnuif
u KOTOpBIE  3asiBUTEIb BIIPABE
MIPEJCTABUTh

2.7. IlepeyeHb  OpPraHoB MECTHOT'O CornacoBanne MyHUIIUIIATBHOM YCIIYTH HE TpeOyeTcs
CaMOYIIPABJICHUS W WX CTPYKTYPHBIX

IIO/Ipa3/ICIICHUN, COTJIaCOBaHUE]
KOTOPBIX B ciryJasx,
IIPELYCMOTPEHHBIX HOPMAaTHBHBIMH
MPaBOBBIMU aKTaMH, TpeOyeTcs s
MPEeI0CTaBIECHUS MYHUIUTIATbHON

YCIAYTM U KOTOPOE€  OCYIIECTBIISIETCA
OpPraHOM  MCIIOJTHUTEJBLHOM  BJIACTH,
MPEIOCTABISAIONIMM ~ MYHULIMTIAIBHYIO
yeayry

2.8.  HcuepnsiBarommii MIEPECYCHD, 1. HecooTBeTCcTBHE MPEACTABICHHBIX JJOKYMEHTOB MEPEUHIO
OCHOBAaHMW U1 OTKas3a B IpUeMe| TOKYMEHTOB, YKa3aHHBIX B II. 2.5 Hactosulero Pernamenra.
JIOKyMEHTOB,  HEOOXOJIMMBIX JIIS] 2. Hanmunie HeOroBOPEHHBIX UCTIPABICHUM B MOIaBA€MbIX
MPEIOCTaBICHUS MYHHUIUITAUTBHON| JOKYMEHTaxX
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YCIYyTH

2.9. UcuepnbiBaronyi TEPEUYCHb 1. Hapymenue 3asButenemM (€ro MpeacTaBUTEIEM)
OCHOBAHUM JI1 MPUOCTAHOBIICHUS B ONPEAECICHHBIX B COOTBETCTBUU C NMyHKTamu 3.4.1., 3.4.3.
MpeI0CTaBICHUN MyHULMOaNbHOW|  PermamenTa cpokoB nojaauu B OTAen NpOeKTOB HOPMATUBHBIX
yCIyTH JIOKyMeHTOB, OTIUCEH.

2.10. UcuepnbiBaroniui NIepEYEHb 3asBUTENb HE SBISETCA HCTOYHUKOM KOMILIEKTOBAHUS
OCHOBaHHUI TUISt OTKa3a B| MYHMIIMIIAJBLHOTO apXUBA.

Mpe0CTaBICHUN MYHULIMTATBHOM

yCIyTH

2.11. Ilopsapoxk, pa3zmep 1 OCHOBAaHHUS
B3MMAaHUS TOCYIaPCTBEHHOM TOILINHBI

WIA WHOM IJIaThl, B3UMaeMOH 3a
MPEIOCTABJICHUE MYHUIIUTIAJIBHOM
yCIyTd, BKJIOYas  WHPOpMamuo o
METOJUKE pacyuera pa3Mepa  TAKOWU
MJIaThI

MyHununaiabHas yciyra MIPEIOCTABISACTCS Ha
0€3B03ME3THOM OCHOBE.

4. 3 ¢T. 15 deaepanbHOTO

3akoHa Ne 125-®3; 4. 1 cr.
8 denepanbHOro 3aKOHA

Ne 210-®3

2.12. MakcuManbHBIM CPOK OXKHIAHMS

B O4YepeaM MpU Mojade 3ampoca o

Mpe0CTaBICHUN MYHULIUTATBHOM

YCIIYTU U MPU MOJTYUYCHUH PE3yJIbTaTa)
MPEIOCTABICHUS TAKUX YCIYT

MakcuManbHbI CPOK OXHUJAHUA NpUEMa IOJy4YaTesst
MYHULUNAIBHOW YCITyTH (3asBUTEINS) MPU MOJ1aue 3anpoca u
MIPY MOJYYEHUU PE3yIbTaTa HE JOJKEH MPEBBIIATH 15 MUHYT.
OuepeHOCTh AJIsI OTHAENBHBIX KAaTETOpUW MOJIydaTeleu
MYHUIUTIAJIIBHOW YCIIYTH HE YCTAHOBJICHA

2.13. Cpoxk perucrpanuu 3amnpoca
3asIBUTEIIS 0 peAOoCTaBICHUN
MYHULIMNAIBHON YCIyTH

B ACHD ITOCTYILNICHHUA 3asABJICHHUA

. 16 4. IV IIpaBun
JEJIOITPOU3BOACTBA

2.14. TpeboBaHus K TOMEIICHUSM, B
KOTOPBIX MPEIOCTABIISETCS

IIpenocraBieHre MyHULIUITAIIBHON YCIIYTU OCYILECTBISECTCS
B 3JIaHUSIX Y TOMENICHUSIX, 000PYJOBAaHHBIX MPOTUBOMOXKAPHOU
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MYyHHIIMITAJIbHAS ~ yCyra, K MECTY

OKUJAHWS W IIpHeMa 3asBHUTENCH, B
TOM YHCIIE K 00ecIIeYeHHIO|
JOCTYIHOCTH IS WHBAJIUIOB

YKa3aHHBbIX 00BEKTOB B COOTBETCTBHU

C 3aKOHOIATeIbCTBOM Poccuiickon
denepaii 0  COUMAIBHOW  3aIMUTE
WHBAJIMJIOB, Pa3MEIICHUIO 51

0(hOpPMIICHHUIO BU3YaJIbHOM, TEKCTOBOH
U MYJbTUMEIUUHON HH(POPMALUH O
MOPSIJIKE MIPEIOCTABIICHUS TAKUX YCIYT

CUCTEMOU U CUCTEMOMU
MeOenbio 11 opopMIIeHUS TOKYMEHTOB, HH()OPMAIIMOHHBIMU
CTEHIaMH.

OO0ecrieunBaeTcs 6€CHp€HHTCTBCHHBIﬁ AOCTYII MHBAJIMIAOB K

MECTy TPEIOCTABICHUS MYHHUIIUTIAILHOW YCIyTH (yIOOHBIH
BXO/I-BBIXO/I B TOMEIIICHUS U TIEpEMEIIIEHUE B UX MpeJenax).

BusyaibHasi, TeKCcTOBast U1 MyJbTUMEIMHHAsA UHPOpMAIUs O
MOPSAKE MpeoCTaBICHUS MYHULIMTATBHON
pa3Menaercs B yA0OHBIX IS 3asBUTENIEH MECTax, B TOM YHUCIIE
C YU4E€TOM OIPAaHUYEHHBIX BO3MOXKHOCTEH MHBAJIHIOB

NOKAPOTYILIEHUS, HEOOXOAUMON

YCIIyTH

2.15. Tlokazarenu AOCTYITHOCTH M|
KayeCcTBa MyHUIIUIIAIBHON yCIIyTH

[Tokazarenamu JOCTYITHOCTH MIPEAOCTABICHUS
MYHHULUIIAIBHON YCIYTH SIBIISIFOTCS:

PAaCIOJIOKEHHOCTD IMOMELIEHUS] apXUBHOI'O OTAENA
MCITOJIKOMA B 30HE JIOCTYITHOCTU OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4ue HeOOXO0IMMOTr0 KOJIMYECTBA CIECIIMAINCTOB, a TAaKKe
MMOMEIIEHU, B KOTOPBIX OCYILIECTBIIAETCSA MPUEM JOKYMEHTOB
OT 3asIBUTEIICH;

HaJM4Yue ucueprnbiBaroiie nadopmanum o crnocoodax,
MOPSAJIKE U CPOKAX MPEAOCTABICHUS MYHUIIUNIAIBLHON YCIYyTH Ha
MH(POPMAITMOHHBIX CTEHIaX, HH(POPMAIIMOHHBIX PeECypcax
apXUBHOIO OTAENA UcIoJiIkoMa B cetu « HTEepHeT”, Ha EnnHom
IOpTajie roCyAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT.

KauectBO npegocTaBiieHUs MyHULIUIIATBHON YCIYTH
XapaKTEPU3YETCS OTCYTCTBUEM:

ouepeaeH Py MPUEME U BbIIaY€ JOKYMEHTOB 3asBUTEIISAM;

HAPYLIEHUN CPOKOB MPENOCTABIEHUS MYHULIMITAIIbHOU

4. 1 cT. 19 deaepanbHOTO
3akoHa Ne 210-P3
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YCIIYTH;

*ajo0 Ha ercTBUA (0e31eMCTBIE) MyHUIIMTTATBHBIX
CITyKallluX, PEJIOCTaBIIAIOMINX MyHUITUIAIBHYIO YCIYTY;,
’KaJo0 Ha HEKOPPEKTHOE, HEBHUMATCIIHPHOE OTHOIICHUE
MYHHUITUTIATBHBIX CITYXKAIIMX, OKa3bIBAIOIINX MYHHUITATIATHLHYIO
YCIIYTY, K 3asIBUTETISIM

2.16. OcoOeHHOCTH MPEOCTABICHHUS
MYHHIIMITAJILHON YCITyTH B
AIIEKTPOHHOU (hopme

Nwmeercs BO3MOKHOCTh NOJauu  3asIBJICHUS 0
MPEIOCTABICHUN MyHULUIIATBHOW YCIIYTH B 3JIEKTPOHHOM BUJE
yepe3 [lopTan rocy1apcTBEHHBIX 1 MyHULUIIATBHBIX YCIYT C
MOCJIEYIOIIUM IIPEIbBICHUEM OPUTHHAIIOB JOKYMEHTOB IIPU
MOJIYYEHUH YCIYTH.

3asBiI€HUE O NPEIOCTABICHUU MYHHUIMNAIBHOW YCIyru
MO>KET OBbITh HAIPABJIEHO B (DOPME 3JIEKTPOHHOTO TOKYMEHTA IO
AIIEKTPOHHOMY aJIpeCy:
Email: Alfiya.Valiullina@tatar.ru

4. 1 cT. 19 ®enepanbHOTO
3akoHa Ne 210-®3
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3. CocraB, noc/jieq0BaTeIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npouexyp (aeilcTBuii), Tpe0OBAHUA K MOPAAKY MX BbINOJIHEHUSA

3.1.  Omnwucanue TOCIENOBATEIBHOCTH  JEUCTBUA  MpPU  NPEAOCTABICHUU
MYHULHANAIBHON YCIyTH

3.1.1. mpepocraBieHUs MYHULUNAIBHOW YCIYIM II0 OKAa3aHHUIO IOPUANYECKAM
JUIAM METOJMYECKOW M MPAKTUYECKOW MOMOIIM B padoTe apXMBOB M IO OpraHu3aluu
JOKYMEHTOB B JICJIONPOU3BOJICTBE BKIIFOUAET B CEOS CIEIYIOUIUE IPOLETYPHI:

1) KOHCYJIBTUPOBAaHUE 3ASIBUTEIIS;

2) IpUHSTUE U PETUCTPALIUS 3asBIICHUS;

3) okazaHue IPUIUYECKHUM JIMIaM METOANYECKON U MPAKTUUECKOW MTOMOIIHY B
paboTe apXHBOB U 110 OPraHU3AIMNK JOKYMEHTOB B JIEJIONPOU3BOJICTBE

4) BbIJ]aua 3asBUTEIIO PE3YJIbTaTa MYHULIUTIAILHON YCITYTH.

3.1.2. bnok-cxemMa IOCJIENOBATEIBHOCTH  JACHUCTBUH IO  IPEIOCTABICHUIO
MYHUIMIIAIBHON YCIIYTH NPECTaBIEHA B IpritoxkeHuu Ne 1.

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3asBuTenb BIpaBe oOpaTuthes B OTHEN JIMYHO, MO TeIe(POHY U MUCBMEHHO, B TOM
YHUCJIE IO 3JIEKTPOHHOM MOYTe, s MOJYYECHHsS KOHCYJIbTAUUWA O TMOPSAKE MOIYYCHHS
MYHHUIUITAIBHON YCIIYTH.

Cneunanuct Otnena oCylmecTBIsET KOHCYJIbTUPOBAHUE 3asIBUTEINS], B TOM YHUCIIE TI0
cocTaBy, (opMe€ M COAEPNKAHUIO JIOKYMEHTallUM, HEOOXOAMMON [UIsl MOJIy4YEeHUS
MYHHUIUITAIBHON YCIIYTH.

[Ipouenypa, ycraHaBiMBaeMas HACTOSIIMM ITYHKTOM, OCYILECTBIIIETCS B J€Hb
oOpallieHus 3asiBUTEIIS.

Pe3ynpTaT npoueaypbl: KOHCYJIbTalUs 3aBUTEIIS.

3.3. Oka3aHue HOPHUINYECKHM JIMIIAM METOJWYECKOM M NMPAKTHYECKOW MOMOLIU B
paboTe apX1BOB U MO OpPraHU3alUHU JTOKYMEHTOB B JI€JIONPOU3BOCTBE

3.3.1. 3agButenp (ero mpeAcTaBuTENb) JUYHO WU yepe3 MODI[ nHa OymakHOM
HOCHUTENIe, B OJJIEKTPOHHOM BHA€ uepe3 EnMHbIA mNOpTan TOCyIapCTBEHHBIX U
MYHUIUOANBHBIX YCayT (PpyHkuuii), I[lopTan rocyjapcTBEHHbIX 1 MYHULIMITAJIIBHBIX YCIYT
PecnyOnuku Tarapcran, odunumanbHbiii cailT Mcnonkoma nub0 1O MOYTE MOYTOBBIM
OTHpaBJeHUEM MoJiaeT (HampapiseT) 3asBieHue. JJokyMeHThl MOTYT OBITH MOJIaHBI Yepe3
yaaieHHoe pabouee Mecto MDII. Croucok ynameHHbBIX paOOYUMX MECT MPHUBEACH B
npuinoxeHuu Ne 23.

3asBiIeHUE O MPEAOCTABICHUU TOCYAApPCTBEHHOM YCIYrM B JJIEKTPOHHON (opme
HampasisieTcss B OTAeN 1o 3JIEKTPOHHOM noyTe WK yepe3 IHTepHeT-npueMHyo
Ucnonkoma. IlocTynuBiiee B 3JI€KTPOHHOW (opMme 3asiBIIEHHE pacleydaTbiBaeTcs, €ro
perucTpanus OCylecTBISETCS B YCTAHOBICHHOM MOPSIIKE.

3.3.2. Ilpu HampaBieHMM 3asBJICHUS B OJJICKTPOHHOW (opMe cCHeruaIucT
WCITOJIKOMa, OTBEUAIONINN 3a pabOTy ¢ OOpalleHUsMH TPaXaaH, MOCTYMAONUMU Yepes3
NHTepHET-TIPUEMHYIO, PETUCTPUPYET IMOCTYNUBIIEE 3asBJICHUE W HAMNpaBISIET B
ANIEKTPOHHOM BHjie B OTAEN.

[Ipouenypa, ycraHaBiuBaemasi HaCTOSAIIMM ITYHKTOM, OCYIIECTBISIETCSI B TEUCHHE
OJIHOTO JIHSI C MOMEHTA MOCTYIUJIEHHUS 3aIpoca.

Pe3ynbTaT npouenypsl: 3aperucTpupOBaHHOE 3asBIEHUE, HAMIpaBJIeHHOe B OTAeN.

3.3.3. Coneumnanuct Otnena, BEAYIIUMNA PUEM 3asBICHUN, OCYIIECTBISECT:
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IIPUEM 3asIBJICHHUS;

peructpauuio 3asieHus B nporpamme EANC;

IIPOBEPSET 3asBJICHUE HA HAIMYUE OCHOBAHUM JJISI OTKAa3a B IPUEME 3asIBJICHUS,
YKa3aHHBIX B II. 2.8 HacTosmero Pernamenra.

[Ipu OTCYTCTBMH OCHOBAHMH JJIS OTKa3a B IPUEME 3asIBJICHUS, YKa3aHHBIX B ITYHKTE
2.8 Hacrosmero PernamenTa, criermanuct Otaena:

IIpU  TPEAOCTABICHUU 3asBJICHUS 3asABUTEIEM JIMYHO HW3BEIIAET 3asBUTENS O
IPUCBOEHHOM BXO/ISIIEM HOMEPE;

IpU HANpaBJICHUM 3asBJICHUSI 3asBUTENIEM B JJIEKTPOHHOU (opMe YyBEIOMIISIET
3asiBUTENSL B AJIEKTPOHHOM (opMe O JaTe mpuemMa 3asBICHUs, TPUCBOCHHOM BXOJSIIEM
HOMEDE.

B ciyyae Hanuuusi OCHOBaHM U1 OTKa3a B IPHEME 3asBICHHUS, IPEyCMOTPEHHBIX
nyHKToM 2.8 Hactosmero PernamenTa, cnenmanuct OThena yBEJOMIISIET 3asBUTENS O
HaJU4YMH TPEMSTCTBUM ISl PETHCTpAalMy 3asBJIECHUS C NUCBMEHHBIM OOBSICHEHHUEM
coJiep KaHMsl BbISIBJIEHHBIX HEJOCTATKOB.

[Ipouenypsl, ycTaHaBIMBa€MbI€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIFOTCS] B TEUEHHE
15 MUHYT nocie MOCTYIIEHHs 3asiBJICHUsI (0OpalleHUs 3asiBUTES).

Pe3synpTaT npouenyp: NpUHATOE U 3aPETUCTPUPOBAHHOE 3ASIBJICHUE WIIN 3asBJICHUE,
BO3BPAILEHHOE 3asBUTEIIIO.

3.4. Meronuyeckas ¥ pakTUYecKasi IOMOILb, OCyIIEeCTBIIsieMast O€3 Bble3/1a K
3asIBUTEINIO.

3.4.1. cnenuaaucT OTAeNa NPy OOpaIICHUH 3asBUTEIIS:

OCYILIECTBISIET  KOHCYJbTUPOBAaHUE, MOJOOPKY  HOPMATUBHBIX  aKTOB MU
METOJAMYECKUX MOCOOMH IO BOINpOcaMm: OpraHu3alu padOThl apXHBa, HSKCIEPTHOU
KOMHUCCHUHM W JI€JONPOU3BOJCTBEHHON CITy>)KObl OpraHu3alii; COCTaBIECHUS IPOEKTOB
HopmaTHBHBIX  JOKYMEHTOB; JKCIEPTU3bl ILIEHHOCTH, YIHOPSIJAOYEHUS  apXUBHBIX
JOKYMEHTOB;

yCTaHaBIMBAET JaTy MPEJCTaBICHUS 3asBUTENIeM NpoeKToB HopmaTuUBHBIX
NOKYMEHTOB, Onuceil, CBEIEHUN O COCTOSHUM XPaHEHWs JOKYMEHTOB B OpraHH3allvH-
MCTOYHHMKE KOMIUJICKTOBAHUS MYHUIUTIAILHOTO apXuBa Ha 1 iekabps TEKyIIero roja.

B cayuae oOpaienus 3asBUTENS B NMUCbMEHHOW (opMe HampaBiseT MOI00PKY
HOPMAaTUBHBIX aKTOB U METOJAUYECKUX MOCOOUH, COOOLIaeT MMCbMEHHO WJIH 110 TenedOoHy
0 JaTe MpeACTaBJICHUS 3asBUTEIEM IpoeKkToB HopmaTuBHBIX JOKyMEHTOB, Omnwucei,
CBeneHMII O COCTOSHMM  XPaHEHUs JIOKYMEHTOB B  OPraHHU3alMU-MCTOYHHKE
KOMILJIEKTOBAHMSI MYHUIIUITAJILHOTO apXvBa Ha | jexadpst TEKyIero roa.

[Ipouenypsl, ycTaHaBIMBa€MbI€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B TEUCHHE
OJIHOTO JHS TIOCJIE TOCTYIIJICHUS 3asIBJICHUS.

Pe3synpTaT npouenyp: npeAcTaBieHHbIE 3asIBUTEII0 HOPMATUBHBIEC aKThl U
METOJAMYECKHE OCOOUS TI0 TEME 3arnpoca 3asiBUTEIS.

3.4.2. 3asButenb (ero MpeacTaBUTENIb) JHUYHO HA OyMaXHOM HOCHUTENEe, B
ANIEKTPOHHOM BuAe dyepe3 IlopTan rocyAapCTBEHHBIX U MYHHUIIMNAIbHBIX YCIYyT
PecniyOnuku Tarapcran nu0o mo mouTe mojaeT (HampaBlieT) MPOEKTbl HOPMATHMBHBIX
nokyMeHTtoB, Onuceir B Otnen B ONpEAEICHHbIE B COOTBETCTBUM C IMyHKTOM 3.4.1.
PernamenTa cpoku.

3.4.3. cnenuanuct pacCMaTpUBAET:

B COOTBETCTBUU C TUIIOBBIMU MOJIOKEHUSMU MOJIOKEHUS 00 apXuBe U 00
AKCIEPTHOU KOMHUCCHH;
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B COOTBETCTBUU C YCTAHOBJICHHBIMH TPEOOBAaHUSIMU UHCTPYKIIUH TIO
NEIONPOU3BOACTBY;

HOMEHKJIATYpy JeJI OPTaHU3aIMHU: MPOBEPSIET MPABUIHLHOCTh OPOPMIICHUS, TIOJTHOTY
COCTaBa MW COOTBETCTBUE YTBEPKIACHHBIM THUIIOBBIM NEPEYHAM 3aroJIOBKOB M CPOKOB
XPaHECHUS BKIIFOUEHHBIX B HEE JEJT;

Onucu: mpoBepsieT MPaBHWIBHOCTh O(DOPMIICHHUS OINMWCH, MPEAUCITOBHS, TOJIOBBIX
pa3/esioB M 3aroJIOBKOB JIeJl, MOJHOTY COCTaBa (B COOTBETCTBUM C HOMEHKJIATYPOU Aen) U
COOTBETCTBHUE CPOKAM XPAHEHHS BKIFOUEHHBIX B OIUACH AEN;

CBeneHUsT O COCTOSIHUM XpaHEHHUS JOKYMEHTOB B OpraHU3al[uu-UCTOYHUKE
KOMIUJIEKTOBAHUSI MYHUIIAIIAIBHOTO ApXHUBa HA | THBAps TEKYIIETro roja.

[Ipu BBISIBICHUM OLIMOOK J1a€T PEKOMEHAAIMH 10 UX YCTPAHEHHIO, COTIaCOBBIBAET
CPOKH 10pabOTKH MPOEKTOB JOKYMEHTOB.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUCHUE
OJIHOTO JIHSI C MOMEHTA OKOHYAHHMS IPEABIAYIIECH IPOLEAYPHI.

PesynbTrat nponeayp: peKOMEHIAUK M0 YCTPAHEHUIO OITMOOK, OTpe/IeIICHUE JaThI
IpeacTaBlieHus] MPoeKToB HopMmaTuBHBIX JOKyMeHTOB, Omuceil mociae ux JopaboTKu U
COTJIACOBAHUS IKCIIEPTHOU KOMUCCHEN 3asiBUTEIIA.

3.4.4. 3aaBuTens (ero NpeacTaBUTENb) JIUYHO JUOO MO MOUYTE 3aKa3HbIM MOYTOBBIM
OTOpaBjeHUEM ToAaeT (HampaBisieT) Ha OyMa)XHOM HOCUTENIE COTJIACOBAHHBIC
SKCIIEPTHOM KOMHCCHEW OpPTraHU3ald MPOEKThl HOPMATHMBHBIX JOKYMEHTOB, Omnucei B
OTtnen B onpeelieHHbIE B COOTBETCTBUH € IyHKTOM 3.4.3. PeriiamenTa CpOKI/I2 .

3.4.5 cnenmaaucT OTAEHA:

IpOBEpsAET TOJHOTY COCTaBa W KadecTBO OQOpPMIICHUS MPEICTaBICHHOM
JOKYMEHTAINH;

COCTaBIIIET M TMPEICTaBISIET HaydalbHUKy OTaena Ha NOANUCH 3aKIHOYEHUE
MYHULIMNAIBHOTO apxXuBa Mg HampaBieHus Ha paccMmoTpenue JIIMK TINockomapxuBa
HopMmartuBHbIX 1okyMeHTOB, Oniuceit

noAnuceiBaeT U Hampasiser Ha paccmorpenne OIIMK T'ockomapxuBa PT
HopmaTtuBHbie 10KyMeHThI, OTIMCH C 3aKIIIOUEHUSIMUA MYHUIIATIAIBHOTO ApXUBA.

[Ipouenypsl, ycTaHABIMBAEMBIE HACTOAIIMM MYHKTOM, OCYIIECTBIISIFOTCS B TEUCHUE
OJHOTO JIHSI C MOMEHTa OKOHYAHUS MPEAbIIYIIECH NPOLIEAYPHI.

PesynbraT npouenyp: HamnpasieHHble Ha paccmoTpenne IIIMK I'ockomapxusa PT
HopMmartuBHbie 1o0KyMeHThI, ONIUCH € 3aKIIFOUEHUSIMA MYHHUITUTIAIBHOTO apXHBa3 :

3.4.6. . Conemmamuct Otaena mnociae NOCTYIUIEHHS paccMoTpeHHbIx OIIMK
HOPMATHUBHBIX JOKYMEHTOB M Onuceil mHGOpMUpPYET 3asBUTENS O MPHUHITOM PEUICHUU
OIIMK I'ockomapxusa PT.

Bpy4aet o npuObsITUM MpeCTaBUTENS 3asIBUTENS JIMYHO WM HANIPABJISIET TIO MOYTE
3asiBUTEN0 HopmaTuBHBIE TOKYMEHTHI 1 OnuCH.

B cayuae otkaza OIIMK T'ockomapxuBa PT B yTBepxkaeHUU (COTIACOBAHUU)
HopmaTtuBHBIX TOKyMEHTOB M Onrcel K JOKYMEHTAIIMU TPUIaraeT MMCbMEHHOE yKa3aHue
OIIMK T'ockomapxusa PT npuunnbl 0TKa3a.

[Tponeypsl, ycTaHaBIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIOTCS B TCUCHUE
OJIHOTO JHS C MOMEHTa mocTyrieHus: HopMaTUBHBIX TOKYMEHTOB, Onucell ¢ perneHueM
IIIMK Tl'ockomapxusa PT.

2
I[opa60T1<a u coraacoBanue DK OpraHmn3aliii HOPMAaTUBHBIX TJOKYMEHTOB U 3asIBUTCJIA B CPOK
Npeao0CTaBJICHUA MyHPIIIPIHaJ'H;HOﬁ YCJIIYTH HC BXOJAT.

3 o
Paccmotpenne I'ockomapxuBom PT HopMaTuBHBIX 10KyMeHTOB, OmHcei OCyIIECTBISETCS B COOTBETCTBUH C TPaUKOM
nposenenus 3acegannit IIIMK IN'ockomapxusa PT u B cpok mpeaocTaBieHNs] MyHHIUTIAIBEHON YCIIyTH HE BXOIT.
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Pe3ynpraT npouenyp: U3BELIEHUE 3asBUTENS O pe3yibTaTax paccmoTrpenus I1IMK
["'ockomapxuBa PT HOpMaTUBHBIX JOKYMEHTOB U OMHUCEN.

3.5. Meroauueckas M MPAKTUYECKAsT NOMOIb, OCYLIECTBIIEMAas C BBIE3IOM K
3asIBUTEIIIO.

3.5.1. cmneumamuct oOTAENa TO MNPUOBITHM K 3asgBUTENII0 HM3Yy4aeT COCTaB
HOPMATHUBHBIX JOKYMEHTOB, PETYJHPYIOIIUX pabOTy apXuBa U JEIONPOU3BOIACTBEHHOMN
CIyXObl OpraHM3allMd, COCTOSIHUE HAy4YHO-CIPABOYHOIO ammapara K apXHWBHBIM
JOKYMEHTAaM.

Ilo pe3ynbraTaM W3y4eHHs OCYLIECTBIIET KOHCYJIBTUPOBAHUE II0 BOIPOCAM:
OpraHM3anuu pabOThl apXuBa U JIEJONPOU3BOJCTBEHHOM CIyX Obl OpraHU3ALNY;
cocTaBieHMs INpoekToB  HopmaTuBHBIX ~ AOKyMeHTOB, Omnuced, onuced e
JOJITOBPEMEHHOTO CPOKOB XPaHEHHS.

B cnywyae OTCyTCTBUS WIM HENpPaBWIBHOTO O(QOpMIICHUS JOKyMEHTAallUW Ha
KOHKPETHOM HpHUMEpE IOKa3bIBACT MOPAJOK HX O(QOPMIICHHUS, YCTAHABIMBAET ATy
IPEACTABICHNs 3asBUTEIEM B MYHULUNAIbHBIA apXWB IPOEKTOB HopmaTuBHBIX
JTIOKYMEHTOB, Onucei.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSALIMM ITYHKTOM, OCYLIECTBIIAIOTCSA B TEUECHUE
TpeX YacoB Mociie NpuObITUs crenuaiucta OTaena K 3asBUTEIIO.

PesynpraT mpouenyp: MeTroauuyeckas M IMpakTUYecKas MOMOIIb B O(OpPMIICHHH
HOPMATHUBHBIX JTOKYMEHTOB, PETYJHPYIOIIUX pabOoTy apXuBa U JEJIONPOU3BOICTBEHHOMN
CIIyXObl OpraHM3alUy, M HAYyYHO-CIPABOYHOIO armapara K apXHBHBIM JIOKYMEHTaM,
YCTaHOBJICHHE CPOKOB UX MPEJCTABICHUS B MyHUIIUIIATbHBIA apXHB.

3.5.2. Cneunanuct Otaena ocMmaTpUBaeT IMOMEIICHHE apXuWBa opraHuszauuu. B
CIy4a€ BBIBJICHHMS HApYyLICHUH YCIOBUM XpAaHEHHWS apXMUBHBIX JIOKYMEHTOB J1a€T
Pa3bsACHEHUS MO CO3/IaHUI0 ONTUMAJIBHBIX YCIOBHUM XpaHeHUs (TpeOOBaHUs K IIOMEIICHUIO
U 000pYIOBAaHMIO apXWBa, TEMIIEPATYPHO-BIAKHOCTHOMY, OXPaHHOMY, CBETOBOMY,
CAHUTApPHO-TUTHEHUYECKOMY pEeXUMaM, PEXUMY JOCTyNa; MOPSAKY pa3sMELICHUs Iel B
apxuBe).

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSIIUM ITYHKTOM, OCYLIECTBIISIFOTCS B TEUEHUE
30 MMHYT ¢ MOMEHTA OKOHYAHUS MPEIbIAYIIEH POLETYPHI.

Pe3ynbTaT npouenypel: METOAMYECKAsI IOMOILb B CO3JaHUN ONTUMAJIBHBIX YCIOBUI
XPaHEHUs ApXUBHBIX IOKYMEHTOB OpraHU3alNH.

3.5.3. Crrennanmct OTaena u3y4aeT COCTOSIHUE yUeTa ApXUBHBIX JOKYMEHTOB. B
CJy4Yae BBISIBJIECHHBIX HAPYIUIEHUN CIIEIUATIUCT OTAEINA PA3bSACHAET MOPAIOK:

MpreMa JOKYMEHTOB B apXHB OT CTPYKTYPHBIX MOAPA3/IEICHUNA OpraHu3allly;

BEJICHUS Y4Y€Ta apXUBHBIX JOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU
TpeOOBaHUSAMHU (COCTaBJICHHUE IMACIIOpTa apXMBa; BEJCHHWE KHHUTM ydeTa MOCTYIUICHUS U
BBIOBITHSI TOKYMEHTOB M OIMUCEH J1eJ, *ypHala PEerUCTpalliy 3alpoCOB OpraHu3alui u
rpaxKJiaH);

MOJATOTOBKHU JOKyMEHTOB ApxuBHoro ¢oHma Poccuiickoit denepanuu k nepenaye B
MYHULMOAIBHBIA apXuB (IKCIEPTH3a LEHHOCTH JOKYMEHTOB, XPaHSALIUMXCS B apXHUBE;
COCTaBJICHHE CBOAHBIX OIMCEW NIEJl MOCTOSHHOIO, TOJITOBPEMEHHOIO CPOKOB XPaHEHWS,
JOKYMEHTOB IO JIMYHOMY COCTaBY, AKTOB O BBIJACJIEHHH K YHUYTOKEHUIO JOKYMEHTOB B
CBSI3U C UICTEUEHHEM CPOKOM UX XPAHEHHUS);
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OpraHu3aliy PO3bICKA JET U OPOPMIICHUIO €€ PE3YJIbTATOB; MpHUeMa-repeaadn ae

P CMEHE OTBETCTBEHHOTO JIUIIA 32 APXUB WUJIM IITATHOTO
paboOTHUKA apxuBa (COCTABJIICHUIO aKTOB IIpUEMa-Tepe/iadun, OpraHu3aluy MPOBEPKU
HAJIMYUS U COCTOSHUSA JeN1 U O(POPMIICHHUIO aKTOB TI0 €€ pe3yIbTaTaMm).

B cmydae OTCYyTCTBHST WM HENPABUIBLHOTO O(QOpMIICHHS JOKYMEHTAIIUU
MOKAa3bIBACT MOPSAOK OPOPMIICHUS: aKTOB O BBIJICIICHUH K YHHUYTOXCHHUIO JTOKYMEHTOB B
CBSI3U C UCTEYEHUEM CPOKOM UX XPaHEHUS, TPOBEPKHU HAIUYMS U COCTOSIHUS A€, IpueMa-
nepegayu e Mpu CMEHE OTBETCTBEHHOTO JMIA 3a apXWMB WJIM IITAaTHOTO pabOTHUKA
apxuBa; CBeJeHUN O COCTOSIHUM XpaHEHUsI JOKYMEHTOB B OpraHU3allMU-UCTOYHUKE
KOMILJIEKTOBAHUSI MYHUIIUIIAJILHOTO apXyBa Ha 1 jexadpst TEKyIero roja.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B TEUEHUE
OJIHOTO JIHSI C MOMEHTA OKOHYaHHMS NPEABIAYIIECH IPOLIEAYPHI.

PesynbpraTt mpoueaypbl: METoIuYeCcKasi U MpakTUiecKasi IOMOIIs B 0(pOpMIICHUU
YYETHBIX JJOKYMEHTOB.

3.5.4. Cneunanuct OtAena oKa3blBa€T METOANYECKYIO U MPAKTUYECKYIO TOMOIIb B
OpraHu3aliy UCTO0JIb30BAHUS apXUBHBIX IOKYMEHTOB:

MPEIOCTABIISCT NepeUeHb PeepabHBIX 3aKOHOAATEIBHBIX AKTOB 1 HOPMATHUBHBIX
JIOKYMEHTOB, PETYJHPYIOIMMX JTOCTYH K JOKYMEHTaM apXuBa;

MHPOPMUPYET 3asIBUTEIISI O CIydasiX OrpaHUYEHUs TOCTYNa K apXUBHBIM
JIOKYMEHTaM, IPEYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepanuu;

Pa3bICHSAET MOPSIOK JOCTYIA MOJIb30BaTENIe K apXUBHBIM JOKYMEHTaM, MOPSIAOK
cocTaBlieHHs, 0QOPMIICHUSI U BbIJAYM apXUBHBIX CIPABOK, APXMBHBIX BBIMTUCOK M KOMHI
apXMUBHBIX JOKYMEHTOB; MOPSAIOK BbIJaYM JOKYMEHTOB HCCIEIOBATENSAM, BO BPEMEHHOE
MOJIb30BaHUE, MOPSAAOK OQopMIIeHHS 3aKa30B Ha BbIIAYy JI€7 KCCIEIOBaTEIsIM B
YUTAJbHBIA 3a], BO BPEMEHHOE IIOJb30BAaHUE B CTPYKTYPHBIE MOJPa3ACIICHUS
OpraHu3alK; TMOPSAIOK BEJICHUS KHUT y4eTa BbIJAUM JIe]l B YMUTAIBHBIN 371 U B pabouue
MOMEIIEHUS OpraHU3alUu.

B cinydae oOTCyTCTBHS WM HENMPaBUILHOTO O(OPMIICHHS MHOKYMEHTAllUd TI0
OpraHu3alliy UCIIOIb30BaHUS APXUBHBIX JIOKYMEHTOB MPEIOCTABIAECT 00pa3Ibl apXUBHBIX
CIIPABOK, aPXUBHBIX BBIMMCOK M KOMHI apXUBHBIX JIOKYMEHTOB, OJaHKH-00pa3Ilbl 3aKa30B
Ha BbIJauy JeJ MCCIEAOBATEIsIM B YWTAJIbHBIA 3aJ, BO BPEMEHHOE IOJb30BaHUE B
CTPYKTYpHBIC TIOJIpA3/ICJICHUS] OpTraHU3allMM, OKAa3bIBA€T MPAKTUYECKYIO ITOMOIIL B
0ohOpMIICHUM KHUTH Yy4e€Ta BbIJayd JIeJl B YMTAIbHBIM 321 U1 B pabouue MOMEIICHUs
OpraHu3allH.

[Tponenypsl, ycTaHaBIMBaEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B TCUCHHUE
OJIHOTO Yaca C MOMEHTa OKOHYAHUS MPEIbIAYIIECH MPOLETYPHI.

PesynbraT mponeaypsl: MPEeAOCTaBICHHBIN 3asBUTENI0 TepeueHb GeepalbHbIX
3aKOHOJATEIbHBIX AaKTOB W HOPMATUBHBIX JOKYMEHTOB, PETYIUPYIOIIUX JOCTYyH K
JIOKyMEHTaM apXuBa, O0Opasilbl APXMBHBIX CIPABOK, APXWBHBIX BBITUCOK M KOMHUH
apXMBHBIX JOKYMEHTOB, 3aKa30B Ha BbIJauy JEJ] HUCCIEIOBATENAM B YUTAJIbHBIN 3ajl, BO
BPEMEHHOE IMOJb30BaHUE B CTPYKTYpPHbIEC MOAPA3AEICHUS OpraHU3allun, 3alUCcell B KHUTE
ydeTa BbIJa4M JIeJl B YNTAJIbHBIN 341 U B paboyue MOMEIIeHUs OpraHu3aluu.

3.5.5. Cpnemumanuct Ortnaena 3HAKOMUTCS C OpraHu3aldel JIOKYMEHTOB B
JIeJI0NPOU3BOICTBE. B cilyyae BBISBICHUS OTKJIIOHEHUM OT YCTAaHOBJIEHHBIX TPeOOBaHUI
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Pa3bACHSET MOPSIIOK:
dbopMHUpOBaHUS JIeT B ICTONPOU3BOJICTBE;

MIPOBEICHMSI €KETOTHON AKCIIEPTU3HI IICHHOCTH JJOKYMEHTOB B JICJIONIPOU3BOICTBE
opraHu3anuu 1 0(hOPMIICHHIO €€ Pe3yIbTaTOB;

nepeaadr CTPYKTYPHBIMH ITOAPA3ACICHUSIMU JIe]T B apXuB opranmu3aiuu. [locie

3aBEPIICHUS MPOIICAYPHI HA KOHKPETHOM IIPUMEPE MOKA3bIBACT MOPSIOK:

dbopMHUpOBaHUS JIe] B COOTBETCTBUH C HOMEHKJIATYPOH JEIT B JIEIONPOU3BOCTRBE,
aKTOB O BBIJICJICHUU K YHUYTOXEHHUIO JOKYMEHTOB B CBSI3U C HMCTEYECHUEM CPOKOM HX
XpaHEHUS,

oopMIIeHUS JeNa MPU MOJTOTOBKE U Mepeadye CTPYKTYPHBIMU TOJIpa3ieIeHUsIMU
JieN1 B apXUB OpraHu3anuu (MOAIIMBKA WK MeperieT, ohopMiieHue 00I0KKH, HyMepalus
JIMCTOB, COCTABJICHUE 3aBEPUTEILHON HAAMKUCH JIETIa).

[Ipouenypsl, ycTaHABIMBAaEMble HACTOSAIIMM ITYHKTOM, OCYLIECTBIISIIOTCS B TEUCHHE
Tpex yacoB 30 MUHYT ¢ MOMEHTa OKOHYAHMSI MPEIBIIYIIECH MPOIEaYPHI.

PesynbTaT mporeaypsl: METOAMYECKas M IMpaKTHUecKas MMOMOIIh B OpraHU3AINH
JIOKyMEHTOB B JICJIOTIPOM3BOJICTBE, 0Opasmbl aKTOB O BBIICICHUU K YHHUYTOXKCHHUIO
JIOKyMEHTOB B CBSI3U C UCTEYCHUEM CPOKOM HX XpaHEHHUs, 0()OPMIICHHOTO TSI TIepeadul B
apXxuB Jena.

3.6. Opranuzanys U NpoOBEICHUE CEMUHApa

3.6.1. IIpu oprannzanuu cemunapa Crenuanuct Otaena:

COTJIaCOBBIBACT C 3asBUTENIEM TEMY, ATy MPOBEJACHUS M COCTaB YYaCTHUKOB
CEMHUHapa;

OTIpEJIEIISIET TEMBI JOKJIA/I0B U COCTaB JOKJIATIYMKOB;

MOJIy4aeT OT JOKJIAJIYMKOB MOATBEPKICHNE 00 YYACTHUU U COTJIACYEeT C HUMU TEMBbI
UX JIOKJIJIOB;

npoleaypa, ycTaHaBIMBaeMasl HACTOSIIIIUM TYHKTOM, OCYIIECTBIISIETCS B TEUCHHUE
OJIHOTO paboyYero AHS C MOMEHTA MOCTYTUICHUS 3asBJICHUS.

PesynpTaT mpomemypbl: ompeneaeHUEe TEMbI, JIaThl MPOBEICHUS, IOKJIATIYUKOB U
YY9aCTHUKOB CEMUHApA.

3.6.2. Cneunanuct Otnena:

COCTaBJISICT M COTJIACOBBIBAET C 3asBUTEIIEM CITUCOK YIACTHHUKOB CEMUHAPA;

COTJIaCOBBIBACT C 3asBUTEJIEM U OCMATPUBAET MECTO M TIOMEIICHUE TSI TIPOBEICHUS
ceMHHapa, HAUIMYUE HEOOX0AUMOT0 000pyn0BaHus (ITOCATOUYHbIC MECTA, CTOJIBI JJIs
npe3uuyma, TpuOyHa JUIsl BRICTYTAIOIIUX YYACTHUKOB U T.I1.);

pa3pabaThIBaeT U COTIIACOBBIBAET C 3asBUTEIIEM ITPOTpaMMy CEMHHApA.

[Ipouienypa, ycTaHaBIMBaeMasi HACTOSIIUM ITyHKTOM, OCYIIIECTBIIICTCS B TCUCHUE
TpeX JHEH ¢ MOMEHTAa OKOHYAHUS MPEABIAYIIEH MTPOIIETyPHI.

Pesynbrat mporeypbl: coracoBaHHBIE C 3asIBUTEIEM MPOTpaMmMa, CIIMCOK
YYaCTHUKOB M MECTO MTPOBEICHHS CEMUHApA.

3.6.3. Cneunanuct Otaena:

u3Benaet (hakcorpaMMoi, 1Mo JIEKTPOHHOMN MOYTE) YYaCTHUKOB O TEME, MECTE U
BpPEMEHHU TIPOBEICHUS CEMHHApA.

[Iponenypa, ycTaHaBIMBaeMasi HACTOSIIUM ITyHKTOM, OCYIIIECTBIIICTCS B TCUCHUE
OJTHOTO JTHSI C MOMEHTAa OKOHUYAHUS MPEABITYIIEH MPOIeTYPHI.
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Pe3ynbTaT npolieaypsl: U3BEIICHHBIE YYACTHUKUA CEMUHApA.

3.6.4. Ha ocnoBe nporpammbl Crnenpanuct Otaena:

OKa3bIBA€T METOJAMYECKYI0O U MPAKTUYECKYI0 IMOMOIIb JOKIaJ4YMKaM CeMHHapa
(moadupaeT HOPMATHBHO-TIPABOBOM U METOIMYECKHUIA MaTeprall K TEMaM);

MOA0OMpAET pa3JaTOUYHBIM MaTepuan (3aKOHOJATeNIbHbIC, HOPMATHBHOE MPABOBBIC
aKTbl, METOJIMYECKHUE MTOCOOUS, YCTAaHOBIIEHHBIE (DOPMBI TOKYMEHTOB U T.I1.) M OPTaHU3YET
€ro KONmMupoBaHUe ISl YYaCTHUKOB CEMUHAPA;

[Ipouenypa, yctaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCS B TECUCHHE
10 aHe# ¢ MOMEHTa OKOHYAHUS MPEIbIAYIIEH TPOLETyPHI.

Pe3ynbpTaT nmpolieyphl: TOTOBBIE TOKIAAbl U pa3gaTOYHBIN MaTepual.

3.6.5. B nenb npoBeaeHus ceMuHapa Cnenpanuct Otaena:

PErUCTpUPYET YUACTHUKOB CEMUHApA; pa3faacT

pa3IaTovYHbIA MaTepual; BEAET CEMUHAP COTIIACHO

IpOTrpaMMe.

[Iponenypa, ycTaHaBirBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TCUCHHE
OJIHOTO JIHS B JIEHb, COTJIACOBAHHBIN C 3asIBUTEIIEM.

Pe3ynbTaT npouenypsl: MPOBEICHHBIN CEMUHAP.

3.7. IlpenocraBineHrne MyHHIIMNIATBHOM yciryru yepe3 M DL

Ycnyra uepe3 MOLI ve npeacrasisercs.

3.8. UcnpaBiieHre TEXHUYECKUX OIIMOOK.

B cBs3u ¢ TeM, 4TO pe3yabTaTOM MYHUIIMIAIBHON YCIYTH SBJISETCA HE BbIJAHHBIN
HcnonkoMoM  3asBUTENIO0 JOKYMEHT, MCIPABJICHHE TEXHUYECKUX OIIMOOK He
OCYILIECTBISETCA.»;

4. ITopsinok u popMbI KOHTPOJIS
3a IpeAoCcTaBJIeHUEeM MYHMIMIIAJIbHON yCIyrH

4.1. KoHTpOJb 3a MOJIHOTOM U KAYECTBOM IPEIOCTABICHUS] MyHULIUIIAIBHOW YCIyTH
BKJIFOUAET B ceOsl: BHIABICHUE U YCTPaHEHNUE HApYLICHU MpaB 3asBUTENEH, paCCMOTPEHHE
&Kayi00, IPOBEJCHUE MTPOBEPOK COOJIIOICHUS MPOLIETyp MPEIOCTABICHUS MyHULMIATIbHOM
yCIIyTH, TIOATOTOBKY pelIeHUid Ha JedcTBUs (0e3aeiicTBUE) AOKHOCTHBIX JIMI] OpraHa
MECTHOI'O CaMOYIIPABJICHUS.

dopMaMH KOHTPOJISI 32 COOJIIOJICHUEM HCIIOTHEHUS] aIMUHUCTPATUBHBIX MPOLETYP
SBJISIFOTCSL:

IPOBEICHHUE IPABOBOM HKCIIEPTU3bI IIPOEKTOB JOKYMEHTOB II0 NPEIOCTaBICHUIO
MYHULMIAIBHON YCIyTH. Pe3ynbTaToM 3KCEPTH3 SIBISETCS BUSUPOBAHHUE ITPOEKTOB;

IIPOBEJICHUE B YCTAHOBJIEHHOM IMOPSAKE MPOBEPKHU BEACHUS AEIIONPONU3BOJICTBA;

IPOBEJICHUE B YCTAHOBJICHHOM MOPSAIKE KOHTPOJIBHBIX TPOBEPOK COOIIOCHUS
poLexyp NPEAOCTABICHNS MyYHULUIIAJbHON YCIYTH.

KoHTponbHbIe TPOBEPKH MOTYT OBITH MJIAHOBBIMU (OCYIIECTBIATHCS Ha OCHOBaHUU
MOJIYTOIOBBIX WJIM TOJOBBIX IIJIAHOB pabOThl OpraHa MECTHOTO CaMOYTpaBJICHHS) U
BHEIUIaHOBbIMU. [Ipu mpoBeneHMH TUIAHOBBIX TMPOBEPOK MOTYT paccMaTpHUBATHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEJOCTABICHUEM MYHHMIMNAIBHOW YCIyIM (KOMIUIEKCHBIE
IPOBEPKH ), UJIU 110 KOHKPETHOMY OOpAIlICHUIO 3asiBUTEIIS.
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4.2. Texymmii KOHTPOJIb 3a COOJIOJCHHEM TIOCIEAOBATEILHOCTH JICUCTBUM,
ONIPEIEIICHHBIX aIMUHUACTPATUBHBIMU poLeaypaMHu o MIPENOCTABIECHUIO
MYHHLUIIAIBHON  YCIYTH, OCYIIECTBIIETCA  YNPABISAIOIIMM  JIEJaMH  MCIIOJKOMa
AJleKceeBCKOro MyHUIMnaibHoro paitona Pecriyonuku TatapcraHn.

4.3. IlepedyeHb MOOJKHOCTHBIX JHIL, OCYIIECTBISIOMMNX TEKYIIUHA KOHTPOJIb,
YCTAHABIIMBACTCS TMOJOKEHUSIMH O CTPYKTYPHBIX MOAPA3JEICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U T0JXKHOCTHBIMU PETJIAMEHTaMU.

[To pe3ynbpTaTaM MPOBEICHHBIX MPOBEPOK B CIIy4yac BBISBICHHS HApYLICHHUN IpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJIIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanud.

4.4 Hauanbauk OTaena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIM)
HEHAJIEKAIIEE BBINOJHCHUE AJMHUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B paznaene 3
HacTosiero Pernamenra.

4.5. KoHTpOJIb 3a MPEAOCTABIEHUEM MYHHUIUIIAIBHON YCIYTU CO CTOPOHBI TpaXkaaH,
UX OOBEAMHEHUM W OpraHu3alui, OCYIIECTBIAECTCS IMOCPEJICTBOM OTKPBITOCTH
JESITEIbHOCTH apXMBHOTO OTJEJNa HWCMHOJKOMa NpPH MPEIOCTABICHUM MYHUIUNAIbHON
YCIIyTH, TOJY4YeHHUS! TOJHOM, aKTyaJlbHOM U JIOCTOBEpPHOW HHGPOPMAIMH O TMOPSAKE
MPEAOCTaBICHNUS MYHUIUIIATBHON YCIYTM U BO3MOXHOCTH JOCYJEOHOIO pacCMOTPEHUS
oOparenuit (3kano0) B mpoliecce Mpea0CTaBIeHN MyHUIIUTIATLHON YCITYTH.

5. locyneOnblii (BHECYI€OHBIN) MOPSAOK 00KaIOBaHUS PEIICHUHN U IeWCTBUIMA
(6e3meiicTBuS) OPraHoOB, MPEJOCTABIISIIONINX MYHUIIUIIATBHYIO YCIYTY, a TAKKE UX
JOJKHOCTHBIX JIUL, MYHUIUITAJIIbHBIX CIIY>KAIINX

5.1. Tlomydyarenu MyHUIMOAIBHOW YCIYTM HUMEIOT MpPaBO Ha OOKajJoBaHUE B
NOCYIeOHOM TMOpsiAKE NeWcTBUMl (Oe3neicTBHsI) COTpyAHUKOB OTaena, ydacTBYIOIIHMX B
MPEIOCTABJICHUN MyHUIUNANbHOW ycayru, B Otaen win B COBET MYHUIHMNAIBHOIO
00pa3oBaHUs.

3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCJIE€ B CICAYIOMINX CIIydasx:

1) HapylieHHe Cpoka perucTpaluM 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHHUILUITAIBHOMN YCIIYTH;

2) HapylIEHUE CPOKA MPEIOCTABIICHHS] MyHULIUITAIIBHOW YCIYTH;

3) TpeGoBaHue y 3asBUTENSI JOKYMEHTOB WM HHGOPMAIMH JTUOO OCYIECTBICHUS
JNEUCTBHUM, TMPEACTABICHUE WJIM  OCYUIECTBIEHHUE KOTOPBIX HE  IPEIYCMOTPEHO
HOPMATUBHBIMH TPaBOBbIMU akTamu Poccuiickoit ®enepanuu, PecnyOnumku Tartapcras,
[IecTpeYMHCKOT0 MyHULIMIIAJIBHOTO paioHa JJIs PEI0CTABICHNS MYHULUMITAIIBHON YCIIYTH;

4) oTka3 B TMpUEeME JOKYMEHTOB, IMPEJOCTAaBICHUE KOTOPHIX IPEAYCMOTPEHO
HOpPMATUBHBIMM TIpaBOBbIMU akTamu Poccuiickoit ®enepanuu, Pecryonuku Tarapcrtah,
[TecTpeUMHCKOTO MyHULIMIIAIBHOTO palioHa JJIs MPEA0CTaBICHUSI MYHUIIMITAIBHON YCIYTH, Y
3asBUTEIIS,

5) oTKa3 B MPEAOCTABICHWHM MYHUILIMNAIBHOW YCIyTH, €CId OCHOBaHMs OTKaza HE
peAyCMOTPEHBbI (efiepaibHBIMU 3aKOHAMU U TPUHSATHIMA B COOTBETCTBUM C HUMU UHBIMU
HOPMAaTHUBHBIMU TPABOBbIMHU akTamMu Poccuiickon @enepaunu, 3aKOHAMU W HWHBIMU
HOPMATUBHBIMA  TPaBOBbIMH akTamMu PecmyOnuku  TarapcraH, MyHHIIUTAIBHBIMA
MIPAaBOBBIMH AKTaMHU;

6) 3aTpeOoBaHMEe OT 3aABUTEIIS TIPH MPEIOCTABICHUN MYHUIIMITAIGHON YCIIYTH TIJIATHI,
HE NPEAyCMOTPEHHOM HOPMAaTUBHBIMM MpaBOBbIMM akTtamu Poccuiickon ®enepanuu,
Pecniyonmku Tatapceran, [lecTpeUnHCKOTO MYHHITMIAIBHOTO PAiOHA;

JlokyMeHT co3faH B a/1eKTpoHHoW hopme. Ne 433 o1 15.03.2019. NcnonHutens: BannynnnHa A.®. B INEKTPOHHbIH
o B 2N IFUNIIDIN
Crpanuua 205 13 266. CtpaHuua co3gaHa: 13.03.2019 11:24 =¥ TATAPCTAH



7) otkaz Otpena, AoMKHOCTHOro juna OTtaena, B HMCHPABICHUU JOMYHIEHHBIX
OMeYaToK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIMIIAIBLHON YCIyTH
JOKyMEHTaX MO0 HapyIlIeHWE YCTAaHOBJIEHHOTO CPOKA TAaKUX UCIIPABJICHUM.

8) HapylmieHHME CpoKa WIM TMOpsSAKa BbIIAYM JOKYMEHTOB [0 pe3yjbTaTam
MPEIOCTaBICHUSI MYHUIIUTIAILHON YCIYTH;

9) mpuocCTaHOBIIEHHE NPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, €CIM OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAyCMOTPEHBI (eAepaTbHBIMU 3aKOHAMH U TPUHSATHIMH B
COOTBETCTBUM C HUIMU MHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoit @enepannu,
3aKOHAMM W HWHBIMM HOPMaTUBHBIMH NpaBOBbIMU akTamMu PecnyOnmuku Tarapcras,
MYHULIUNATBHBIMU TPABOBBIMU AKTAMH.

10) TpeOoBaHue Yy 3agBUTENS MPU NPEAOCTABICHUM MYHULMNAIBHON YCIyTH
JIOKyMEHTOB WJW HWH(POpPMAIUHA, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh TPHU IEPBOHAYAIBHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX Jis
NPENIOCTaBICHUS MYHUIIMNAIBHOM YCIyrH, JUOO B TMPEJAOCTABICHUM MYHHUIUIAIHLHOU
YCIYTH, 3a HUCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHbIX NyHKTOM 4 wyactu 1 cratem 7
denepanbHOro 3akoHa Ne 210-@3.

5.2. XKanoba Ha pemieHus U AercTBUs (Oe3l€MCTBUE) OpraHa, MPeaOCTaBIISIONIETO
MYHULUNAIBHYKO  YCIOyTy,  JOJDKHOCTHOTO  JIMIJa  OpraHa,  MpeIOCTaBIISIOLIETO
MYHULMNAIBHYIO  YCIYTY, MYHHUIUMIAIBHOTO  CIYXKAllleTo, PYKOBOJUTENS  OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYry, MOJAeTCs B NHUCbMEHHON ¢dopMe Ha
OYMa)KHOM HOCHUTEJIE WIH B JJIEKTPOHHOU (hopme.

Kanoba moxxeT ObITh HampapiieHa 1o moute, yepe3 M®II, ¢ ucnons3oBaHUEM CETH
"Untepner", odunmansHoro caita  IlecTpeUMHCKOro  MYHMIIMIIAJIBHOIO  paiioHa
(http://pestreci.tatarstan.ru), EnnHoro noprajiia rocyJapCTBEHHbIX U MYHULIMIIAJIBHBIX YCIYT
Pecnybnuku Tatapctan (http://uslugi.tatar.ru/), EamHoro moptana rocymaapCTBEHHBIX H
MyHUIUNATBHBIX  yeuyr (dynkuwmii) (http://www.gosuslugi.ru/), a Takke MOXKET OBITH
MPUHATA MIPU JTUYHOM ITPUEME 3aIBUTENS.

5.3. XKano6a, moctymnuBIIas B OpraH, NMPeIOCTABISIONIMNA MYHUIIUIIAIBLHYIO YCIYTY,
a1M00 BBIMIECTOAINMNA OpraH (MPU €ro HAJIWMYKUH), TOIJICKHUT PACCMOTPEHHUIO B TEUCHHE
MSATHAIIATH pa0OYMX JHEH CO THS €€ PerUcCTpaluy, a B ciiydae 00KaJoBaHMsI OTKa3a opraHa,
MPEIOCTABIISIONIET0 MYHUITUNIATBHYIO YCIYTY, B IIpUEME JIOKYMEHTOB Y 3asBUTENS JIUOO B
WCIIPABJICHUM JIOMYIICHHBIX OMEYaTOK M OIIMOOK WM B cllydae 00XajloBaHUs HapYyIICHUS
YCTAHOBJICHHOTO CpPOKa TAKWX HCHPABICHUN - B T€UEHUE MATH pabouMX JHEH CO JHS e
perucTpaiuu.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONYI0 HHGOPMAIUIO:

1) HauMeHOBaHUE OpraHa, MPEIOCTABIISIIONIECTO YCIYTY, TOKHOCTHOTO JIUIla OpraHa,
MPEAOCTABISIONICTO YCIAYTYy, WM MYHHUIMIIAJBHOTO CIYXKAIlleTo, pEeIIeHUs U JICUCTBUS
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) davunuto, UM, OTYECTBO (TIOCIETHEE - TPH HAJIUYUH), CBEACHUS O MECTE
KUTEIHCTBA 3asBUTENS - (U3MUECKOTO JIMIa MO0 HAMMEHOBAHHWE, CBEIACHUS O MECTE
HaXO0XXJICHUSl 3asBUTENS - IOPUAMYECKOTO JIMIA, a TakXe HoMep (HOoMepa) KOHTAKTHOTO
tenedoHa, aapec (ampeca) JIEKTPOHHOW MOYTHI (MIPU HAJIMYWMK) W TIOYTOBBIM ajapec, 1o
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBemeHust 00 OOKamyeMbIX pENICHUSIX W JEUCTBUSAX (O€3IelCTBUM) OpraHa,
NPEAOCTABISIONIETO  MYHHUIIMIIAIBHYIO  YCIYry,  JOJDKHOCTHOTO — JIMIla  Oprasa,
MPEAOCTABISIONIETO0 MYHUIIUITAIBHYIO YCIIYTY, WA MYHUITUTIATLHOTO CITY>KaIlleTo;
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4) 1oBOJIbI, HA OCHOBAHNUHU KOTOPBIX 3aBUTEJIb HE COIVIACEH C PELLIEHUEM U ACHCTBUEM
(Oe3nelicTBMEM) OpraHa, MpeIOCTABIISAIOIIEIO YCIYry, JOJDKHOCTHOTO JIMLA Oprasa,
IIPENOCTABIIONIETO YCIYTY, UM MyHULUIIAIBHOTO CIIY>KAILETO.

5.5. K xanmobe MOryt OBITh NPUIIOKEHBl KONHUU JOKYMEHTOB, NOJATBEPKIAIOLINX
U3JI0’)KEHHBIE B Kanobe o0cTosATenbcTBa. B TakoM ciyyae B jkajio0e MPUBOJIUTCS NEPEUCHb
PUJIAraeMbIX K HE TOKYMEHTOB.

5.6. ’Kanoba moanuceiBaeTCs MOJABIINM €€ ToJTydyaTeIeM MyHUITUIATIbHON YCIIyTH.

5.7. Tlo pe3ynbTrataM pacCMOTPEHHUS KajloObl MPUHUMAETCA OJHO U3 CIEAYIOIIUX
peLIeHuN:

1) xamoba ynoBIETBOpSETCS, B TOM 4YHcie B (OpME OTMEHBI MPUHSATOTO PEIICHHUS,
UCITPaBJIEHUS JOMYIIEHHBIX OMEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIBTATE MPEAOCTABICHUS
roCyJapCTBEHHOM yCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEINIO JEHEKHBIX CPEJCTB, B3UMAHHE
KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU IPaBOBBIMU akTamu Poccuiickoit Penepanny,
HOPMAaTUBHBIMU  NpaBOBbIMM  akTamMu PecnyOnuku  TarapcraH, MyHUIUIAJIbHBIMU
IIPaBOBBIMH aKTaMU;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCA.

He no3nHee nHs, CIEQyIOMIEro 3a JHEM IPUHATHS PEIICHNs, YKa3aHHOTO B HACTOSAILEM
MYHKTE, 3aBUTENIO B MUCbMEHHON (DOpME U 1O JKEJAaHUIO 3asiBUTENIS B AIEKTPOHHOU popme
HaIpaBJIsIeTC MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KaJOOBbI.

5.8. B cnydae mnpusHaHMS KaJoObl TMOJUIEKAIIEH YIOBIETBOPEHUID B OTBETE
3asiBUTENI0 JaeTcss WH(opMmanus O AEHCTBUSX, OCyLIecTBIsieMblx OTaenoM, B LEAX
HE3aMEIJIMTEIBHOTO YCTPAHEHUS BBISBIICHHBIX HAPYIICHWN MPU OKa3aHUU MYHHUIIMIAIbHON
YCIIYTH, a TaKXe NPHUHOCATCS HM3BUHEHMS 3a JOCTABJICHHbIE HEYAOOCTBA U YKa3bIBACTCS
uH(popmaus 0 JAIbHEUIINX IEHCTBUAX, KOTOPbIE HEOOXOAUMO COBEPIIUTH 3asBUTENIO B
LENSAX MOTYYEHUSI MyHUIIMIATbHOU YCIIyTH.

5.9. B ciywyae npuzHaHUs KajIoObl HE TOJJIEKAIICH YIOBJIETBOPEHHUIO B OTBETE
3asIBUTEJIIO, TAFOTCSl ApTYMEHTHUPOBAHHBIE PA3bsCHEHUS O MPUYMHAX MIPUHATOTO PELIEHUs, a

Takke nH(opMaIs 0 MOPSAIKe 005KaTOBAHUS TPUHSATOTO PEIICHUS.

5.10. B caywyae ycTaHOBIEHUS B XOJA€ WU IO pPe3yJbTaTaM PACcCMOTPEHUS KalIOObI
MPU3HAKOB COCTaBa AaJMHHUCTPATUBHOTO TIPABOHAPYIICHHUS WJIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PAOOTHHK, HAJIEJICHHBIC TOJIHOMOUYUSIMHU 10 PACCMOTPEHHIO Kajo0,
HEe3aMeJIMTEILHO HAMIPABIISIOT UMEIOIINECS MaTEpHUAIIbl B OPraHbl TPOKYPaTyPhI
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[Tpunoxenue Ne 1

K  AJIMHUHUCTPAaTUBHOMY
peramMeHTy

IPEAOCTABICHUS

MYHULANTAIBHOM

YCIYTM IO OKa3aHWIO

IOPUINYECKUM

JUIAM METOIUYECKON 1

MIPAKTUYECKOH

IOMOIIM B paboTe apxuBOB U IO

OpraHu3alyH JOKYMEHTOB B

JIEIONIPOU3BOJCTBE

biok cxema IopsaaKa ImpcaoCTaBJICHUA MYHHHHHaJIBHOfI YCIYIu

CneuunanuctOTaena
KoHcynbTtauusa
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MYHUUNNANbHON YCNYTW N AOKYMEHTOB
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M3yyeHne fOKyMeHTOB
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Nop6opka HOPMATUBHBIX AKTOB,yCTaHOBNEeHMNE . »> YcTtaHoBneHune natel
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| XpaHeHUs LOKYMEeHTOB
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CneunanuctOTaena
MNpoBepka AOKyMEHTOB,HanpaBneHue Ha
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yTBEpXAEHNE AOKYMEHTh
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odhopMNEeHNs AOKYMEHTOB
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CneunanuctOTaena
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3aknovyeHune 4 A

MoaroToBska M cornacoBaHne 3aknyeHns OpraHnsauuns MeToAnYECKo#
nomouwu
J Pa3bacHeHune nopsaka
MCcnNonNb30BaHWA NOKYMEHTOB
Ha‘*aﬂbHMKOTﬁleﬂa 3aknwo4vyeHuneHanpaBneHHoe
MoanucaHue 3aknyeHnsun HanpagneHwne onucen B rAprT
Ll B
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Pucynok 1 Oxa3anue MeTOau4YECKON TOMOIIN
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CneuvanuctOTpnena
COI'J'IaCOBaHMETBMbIMCOCTaBﬂOKﬂa/ZL‘H/IKOB, < | YCTaHOEJ'IeHIAe/ZlaTb\I'IpOBeIJeHMR
yctaHoBneHuepnaTtbinpoBeaeHNsA

CornacoBaHHbICNKCOK
Y4aCTHUKOBUMECTONPOBEACHNS

CneuvanunctOTaenacornacoBaHuecnucka
y4acTHMKOBCEMMWHaApanmecTanposengeHms

CneuvanuctOTaoena
M3BelueHneysacTHUKOB oqaTenmecre
npoBeAeHMUsiceMUHapa

MN3BeweHneyyacTHUKOBCEMUHApa

CneunanuctrOTaena MoproToBNeHHblepa3aToyHble
MeTtoauueckasnomolwbaoKknaauymkam, maTtepuans

noarotoBkapas3jaTtoyHoromMaTtepunana,ocmMoTp
mMecTanpoBejeHUsiceMuHapa

CneywanucrOTgena
PermcrpaymnsysactTHukoB,pa3gayamartepuanos, MpoBefeHHbIiCEMUHAPD
BeAeHMeceMnUHapa

Pucynok 2 IIpoBenenue cemunapa
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[Tpunoxenue Ne 2

(HauMEHOBaHME OpraHa MECTHOTO CaMOYTIPABICHUS

MYHHITUTIAIEHOTO 00pa30BaHMUs)

OT KOro:

(HaI/IMeHOBaHI/Ie IOPpUANYCCKOrO JIUla

MOYTOBBIN U 3JIEKTPOHHBIN ajpeca; TenedoH; dakc

®.1.0. pykoBoauTens;

3ASBJIEHUE

00 OKa3aHWM IOPUIUYECKOMY JUILY METOANYECKON U MPAKTUYECKON MTOMOIIU B paboTe
apXxuBa U MO OPTaHU3aAIMU JOKYMEHTOB B JEJIONPOU3BOICTBE

ABIIACTCA HCTOYHHUKOM KOMINICKTOBAHHUA apXHUBHOI'O OACIIa
(HauMeHOBaHME OpPTaHU3AINN)

N cnonHUTENbHOrO0 KOMUTETA MYHHUIUIIAIBHOTO paiioHa. [Tpomry
OKa3aTh METOJUYECKYIO U TPAKTUUECKYIO MOMOIIb B pabOTe apXuBa U 10 OpraHu3aIuu
JOKYMEHTOB B JIEJIONIPOU3BOJICTBE:!

(BuZ TOMOTIIH)

(mata) (moamuce) (®HO)
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[Tpunoxxenue (cipaBOYHOE)

K AJIMUHUCTPaTUBHOMY pErJIAMEHTY
IPEIOCTaBICHUS MYHULUIIATBbHOM
YCIYTH IO OKa3aHWUIO FOPHINYECKHM

JIMLAM METOJIMYECKON U IPAKTHIECKON
IOMOIIM B paboTe apxXuMBOB M IO
OpraHu3alMH JOKYMEHTOB B
JEJIOIIPOU3BOCTBE

PexkBU3UTHI AOJIZKHOCTHBIX JIMI, OTBETCTBCHHLIX 3a MMPCI0CTABJICHUC
FocyﬂapCTBeHHOﬁ YCIYI'd IO KOHCYJIbTHPOBAHHUIO IO BOIIPOCAM MECTOHAXOKACHUSA
APXMBHBLIX TOKYMEHTOB

ApxuBHbId oTaen McnonHUTENbHOr0 KomuteTa [lecTpedunHCKOro MyHUIIUIATIBHOTO
paiiona Pecniyonuku Tatapctan

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
HavanbHuk oTnena (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

HNcnonauTtenbHblii KOMUTET [leCTpEYMHCKOr0 MyHUIIMNIATIBHOTO paiioHa
PecnyOnuku Tatapcran

JIOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PykoBoaurenn
HNcnonHUTENbHOrO KOMUTETA  (884367)3-02-02 Albert.Habibulin@tatar.ru
Ynpasistonyii AeaaMu
HcnomauTenbHOrO KOMUTETa  |(884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
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[Ipunoxenue Ne 7

K IIOCTAHOBJIEHUIO

M crionHUTENbHOIO KOMHUTETA
[lecTpeUMHCKOTr0 MyHUIIMIAIBHOTO
paiioHa

PecnyOnuku Tarapcran

OT Ne

AAMUHHMCTPATHUBHBIN perjaMeHT
NpeaoCTaABJICHUS MYHMIHNIAJIBLHOM YCJIYTH 110 IPpUeMy JOKYMEHTOB 10 JJHYHOMY
COCTaBY JIMKBUIMPYEMbIX OPraHU3aLMii HA XpaHeHHe B MYHMIMIIAJIbHbIN apXuB

1. OO01Iue mon0KEeHMs

1.1. HacTostiumii PernaMeHT ycTaHaBIMBAET CTAaHAAPT U MOPSAOK MPEAOCTABICHUS
MYHULUNAIBHON YCIYTH MO MPUEMY JTIOKYMEHTOB IO JIMYHOMY COCTaBY JIMKBUJIUPYEMBIX
OpraHu3aliii Ha XpaHEHHE B MyHUIIUTAIBHBINA apXuB (Jjaee — MyHUITUNIAIbHAs yCIyra).

1.2. Tlomywyatenun MyHHUIIMOAIBHOM YCIyTH: JIMKBUJALMOHHBIE KOMHCCUU H
KOHKYPCHBIE YIIPaBJISAIONIUE JIUKBUIMPYEMbBIX OpTaHU3aIui (J1ajee - 3assBUTENb).

1.3. MyHununanpHasg yciyra mpeaocTtasisiercss VCHOTHUTENbHBIM KOMUTETOM
[lecTpeunHCKOTO MyHHUITMNIAIBHOTO paiioHa (nanee — Mcmomakom).

Wcnonautens MyHUIIMNIATBHOM ycinyru — ApxuBHbIA oTaen Mcnonkoma (maiee —
Otnemn).

1.3.1. Mecto naxoxnaenusa Mcnonkoma: c.Ilectpens, yn.Coerckas,18;

Mecto naxoxaenus Otaena: c.llectpeust , yn.CoBerckas , 1.34;

I'padux paboter Hcrmonkoma: exeAHEBHO, KpoMe CyO0OOTBI M BOCKDPECEHbS,
noHenenbHUK - nmsataHuna ¢ 8.00 qo 17.00, 06ex ¢ 12.00 mo 13.00.

['paduk npuema 3asiBjeHU: corinacHo rpaduky padboThI OTAENA.

I'padpux pabotel Ortnena: exeAHEBHO, KpoMe CyOOOTBI M  BOCKPECEHbS,
noHeaenbHuK - yetBepr ¢ 8.00 qo 17.00, oben ¢ 12.00 go 13.00.

[Tpoxon o nponycky u (Miin) TOKyMEHTY, YA0CTOBEPSIOIIEMY JTUYHOCTb.

1.3.2. CupaBounsiii Tenedon Otaena: (84367)3-04-89.

1.3.3. Anpec odummansHoro caiita Mcnonkoma B MHpOpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn «HTepHeT (nanee — cetb «IHTEpHETY):

http://pestreci .tatarstan.ru.

1.3.4. udopmarus 0 MyHULIUIIATBHON YCIyTe MOXKET ObITh MOJIyYeHa:

1) mnocpeacTBoM HMHGOPMAIIMOHHBIX CTEHIOB O MYHHUIIMOAIBHOW YCIyTe,
collepXkalluX BHU3YaIbHYIO M TEKCTOBYIO HMHGOPMALMIO O MYHUIMIAIBHOW YCIyre,
pacnoioKeHHbIX B momenieHusx Mcnonakoma, ais paboThl ¢ 3asBUTEISIMU;

2) nmocpenctBoM cetu «MHTepHEeT»:

Ha opunmanpHoM caiite Ucnonkoma (http://pestreci.tatarstan.ru);

Ha [lopTrasne rocy1apcTBEHHbIX U MyHULIMTIATBHBIX yciyT PeciyOnuku TaTapcTan
(http://uslugi.tatarstan.ru);
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Ha ExuHOM mopTaie rocyaapCTBEHHBIX M MYHUIIMITAIBHBIX YCIyT ((PyHKITHI)
(http://www.gosuslugi.ru/);

3) npu ycTHOM OOpatieHny B McnoakoM (JINYHO WK 1O TeledoHy);

4) mpu MUCbMEHHOM (B TOM 4Hciie B (opMe 3JIEKTPOHHOTO TOKYMEHTa) 00palieHuu
B Mcnosikom.

1.3.5. Hudopmarus mo Bompocam TPEIOCTABICHUS MYHHIIMIIAIBHONW YCIyTH
pasmemaerca crnenuanmctoM Otnena Ha odumuanbHOM caiite Mcmonkoma u  Ha
nH()OPMAITMOHHBIX CTCH/IAaX B MOMeNIeHusIX Vcmoakoma it paboThl ¢ 3asBUTEIISIMH.

1.4. [IpenocTaBneHre MyHUIIMTIAILHON YCIYTH OCYIECTBIISIETCS B COOTBETCTBUU C:
Hamoroeeim kogexkcoM Poccuiickoit denepanun (yacth BTopas) ot 05 aBrycra 2000 rona

Ne 117-®3 (Cobpanue 3akonoaatenscta PO, 07.08.2000, Ne 32, ct. 3340) (nanee —
Hamnoroserit kojgekc PD);

®denepanbHbiM  3akoHOM OT 6 okTs0ps 2003 roma Ne 131-®3 «O6 oO0mux
MPUHIIMIIAX OpraHU3allk MECTHOTO camoyrpaBieHusi B Poccuiickoit denepanuny (nanee
®denepanbubiii 3akoH Ne 131-D3) (Cobpanue 3akoHonarensctBa Poccuiickoit deneparum,
2003, Ne 40, ct. 3822, ¢ y4€TOM BHECEHHBIX U3MEHEHHUN);

®enepanbHbIM 3aK0HOM OT 22 okTA0ps 2004 roma Ne 125-D3 «O6 apxuBHOM Jeie B

Poccuiickoit ®eneparuu» (nanee — DenepanbHbiii 3akoH Ne 125-D3) (Cobpanue
3akoHosarenbcTBa Poccuniickon @eneparuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHUH);

®enepanbHbiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO0 opranHuzanuu
IPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX M MYHHMIMNAIBHBIX ycinyr» (manee - denepanbHbli
3akoH Ne 210-D3) (Cobpanue 3akoHomaTenbcTBa Poccuiickoit ®deneparuu, 2010, Ne 31,
cT. 4179, ¢ yueToM BHECEHHBIX H3MEHEHU );

[Tocranosnenunem IlpaBurensctBa Poccuiickoii @enepanuu ot 15 uronsa 2009 r.

No 477 «O6 yrBepxaenun IlpaBun nenonpousBojcTBa B (pemepaibHBIX OpraHax
UCIIOJTHUTENbHOM BiacTu» (manee — IlpaBuna nenmompowusBoactBa) (Pocculickasi rasera,
2009, 24 uroHs, C yU€TOM BHECEHHBIX U3BMEHEHUN );

[IpaBunaMu opraHu3alMKM XpaHEHUs, KOMIUIEKTOBAaHUS, Y4€Ta U HCIOJIb30BAHUS
nokymeHToB ApxuBHOro ¢onga Poccuiickoit @eaepauuu W APYrUX apXHBHBIX
JIOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHULMNAIBHBIX apXUBax, My3esiX U OuUOIMOTEKax,
oprann3anusx Poccrniickod akaJeMHM HayK, YTBEPKIAEHHBIMUA NPUKAa30oM MwuHucrepcrsa
KynbTyphl Poccuiickoit ®@enepauun ot 18 sHBaps 2007 roga Ne 19 (manee — IlpaBuina
pabotel) (bromnereHp HOPMATUBHBIX aKTOB (DeAepalibHBIX OPraHOB HCIOIHUTEIbHON
Biactu, 14.05.2007, Ne 20, ¢ y4eTOM BHECEHHBIX U3MEHECHUH );

3akoHom Pecry6muku Tatapcran ot 20 utons 2017 romga Ne 63-3PT «O6 apxuBHOM
nene B PecyOnuke Tartapcran» (manee - 3akon PT Ne 63-3PT ot 2017 r.)(Cobpanue
3akoHonarenscTBa Pecmyomuku Tataperany, 25.07.2017, T 55 (wacts 1), ct. 2016);

3akonom PecnyOnuku Tatapcran ot 28 utonst 2004 roga Ne 45-3PT «O mectHOM
camoymnpannenuu B Pecriyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecniybOnmka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);

[Tocranosnennem Kabunera MunuctpoB Pecniyonuku Tatapcran ot 09.08.2016
Neo 541 «Bomnpocsl I'ocynapctBennoro komutera Pecriydnuku TaTapcTan Mo apXMBHOMY
neny» (nanee - mocranoBieHue KM PT Ne 541) (Cobpanue 3aKkoHO1aTEIbCTBA
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Pecnyonuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ yueToOM BHECEHHBIX U3MEHEHU );
[TocranoBnennem Kabunera MunuctpoB Pecniybnuku TaTapctan oT
28.05.2007

Ne 203 «O pasrpanndyeHnr COOCTBEHHOCTH HA apXUBHBIE JOKYMEHTBI, CO3/IaHHbIE

10 oOpa3oBaHus, OOBEIMHEHHUS, pa3lelieHUusT WM HU3MEHEHUs craryca

MYHHUIIUTIATBHBIX O0pa3oBaHUN M XpaHsSIIMecs B MYHUIMIAIBHBIX apXWBax B

PecniyOonuke Tatapcran, u o0ecriedeHUMM ydeTa XpaHSAIIUXCS B MYHUIIMITAIbHBIX

apxuBax PecnyOnuku TaTapcTaH apXWUBHBIX JIOKYMEHTOB, OTHOCSIIMXCA K

rocygapctBeHHo  coOctBeHHocTH  PecnyOnmuku  Tartapcran» — (manee  —

noctadoBiienne KM PT No 203) (Pecnybnuka Tartapcrtan, 2007, 25 nexabps, ¢

Y4€TOM BHECEHHBIX U3MEHEHHUN);

PernamenToM mepegaud  apXMBHBIX  JIOKYMEHTOB  JIMKBUIUPYEMBIX
OpraHW3aliii B TOCYAAPCTBCHHBIC W MYHHIIMMAIBHBIC apXuBbl PecmyOmuku
Tarapcran, yTBep>kKIaeHHBIM pacnopsbkeHneM KaOunera MunuctpoB Pecrybnuku
Tarapcran ot 17.01.2008 Ne 15-p (manee — PernmameHT nepegaud apXHWBHBIX
JIOKYMEHTOB);

VYcraBoMm [lectpeunHckoro MyHUITMTNIATBHOTO paiioHa PecriyOnuku
Tarapcran (nanee Ycras);

[Tonoxxennem 00 VcnoaHUTETEHOM komurere IlectpeunHCcKOro

MyHHUIIUNIaIbHOTO paiioHa Pecriybnuku Tarapcrtan (nanee — [onoxenue 06 MK);
[TonoxenuemM 00 apxuBHOM oOTAeine VICHOJHUTETBLHOTO KOMHUTETA

[TecTpeunHCKOTO MYHMIIMIIAJIBHOIO pailOHA, YTBEPKIAECHHBIM IMOCTAHOBICHUEM OT

No  (manee — ITonoxxenue 00 oTene);

[IpaBmiiamMu ~ BHYTPEHHETO  TPYAOBOIO  PacHopsiaka  HMCIHOJIKOMA,
YTBEPKJIEHHbIMU PacniopsbkeHueM pykKoBoauTessl UcnojkoMa oT  Ne  (manee —
[IpaBuna BHyTPEHHETO TPYAOBOIO PACHIOPSAIKA).

1.5. B nacrosimem PeriameHTe HMCHOJB3YIOTCS CIEAYIOIIME TEPMHUHBI U

ompeneneHus: JAOKYMEHTBl 10 JIMYHOMY COCTaBy - apXUBHBIC JIOKYMCHTHI,
OTpaXKAIOIIUE TPYIOBbIC OTHOIICHUSI pAOOTHUKA C pabOTOIaTEIIeM;
yAAJIEHHOE pabouee MECTO MHOTO()YHKIIHOHAIIEHOTO LEHTpa

MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHULUNAIBHBIX YCIYT — TEPPUTOPHUAIBHO
000co0JIeHHOE CTPYKTypHOE mojapaszzaenenue (opuc) MHOTO(YHKIIMOHATHEHOTO
LEHTpa MPEAOCTABIEHUS FOCYIapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT, CO3JaHHOE
B FOPOJCKOM WJIM CEJIbCKOM IOCEJIEHHWS MYHHMIMIAIBHOIO paiioHa (rOpOJCKOro
okpyra) Pecnybmuku Tartapcran B cooTBercTBUM ¢ TyHKTOM 34 I[lpaBun
OpraHU3alNK JIeITEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IEHTPOB MPEIOCTaBICHUS
TrOCYJIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, YTBEP)KJICHHBIX MMOCTAHOBJICHUEM
[IpaButenscTtBa Poccuiickoit  ®eneparuun ot 22.12.2012  Nel376  «O6
yTBepxkaeHuu [lpaBun opraHuzanuu JESTEIBHOCTH MHOTO(PYHKIIMOHAIBHBIX
LEHTPOB MPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;
AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB - U3YYEHHUE JOKYMEHTOB Ha OCHOBAHHUH
KPUTEPHUEB UX LIEHHOCTH B LEJSAX ONpPEACNICHUS CPOKOB XpPAHEHHs JOKYMEHTOB U
otOopa ux AJig BKIIOYEHUS B cocTaB ApxuBHOro Gonna Poccuiickoii @enepannu;
VIOPSAIOYCHHE  apXHMBHBIX JOKYMEHTOB - KOMIUIEKC paboT 1o
(hOpMHUPOBAHUIO APXUBHBIX JOKYMEHTOB B €IMHUIIBI XpaHEHUs (J1eJ1a), OMUCAHUIO
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1 OQPOPMIICHHUIO TaKUX €IWHUI] XpaHEHUs (7ell) B COOTBETCTBUU C TMPaBUIIAMH,
YCTaHOBJICHHBIMU YIIOJTHOMOYEHHBIM (hefiepabHbIM OPTraHOM HCIIOJTHUTEIHHON
BJIacTH B c(hepe apXMBHOTO JieJia U ISTONPOU3BOJICTBA;

MOJT 3asBJICHUEM O MPEIOCTABICHUN TOCYAapCTBEHHOW YCIyru (mamee -
3asBJICHHE) MIOHUMAETCSI 3aIpOC O MPEIOCTaBICHUHN TOCYIapCTBEHHOM yciyrH (1I.
1 cr. 2 ®enepanpHoro 3akoHa oT 27 urong 2010 roga Ne 210-D3). 3asBnenue
COCTaBIISIETCS B TPOU3BOJIBHOM ¢opMe, TO YCTAaHOBIEHHOMY oOOpasiy, HIU
3aMO0JIHSIETCS Ha CTaHIAPTHOM OJaHke (mpuitoxkenue No 1).

3asiBIIeHUE 3aMOHACTCS Ha CTAaHAApTHOM OJIaHKE B 3JIEKTPOHHOM Qopme: Ha
opunmanbHoM caite WMcmomkoma (http://pestreci.tatarstan.ru Ha Iloprane
rOCyIapCTBEHHBIX M  MYHHUIMNANBHBIX  yciayr PecnyOnmku  Tatapcran
(«http://uslugi.tatarstan.ru»); ©Ha EmmHOM mOpTalie TrOCYJapCTBEHHBIX U
MYHUIUNATBHBIX yeayT (byukiuit) (http://www.gosuslugi.ru/).
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2. CtaHaapT npeaocTaBjieHUss MYHUIUIIAJIbHON YCIyTH

HaunmMeHnoBanue TpeOOBaHMS K CTAaHAAPTY

Coneprxanue TpeOOBaHUM K CTaHAAPTY

MIPEIOCTABJICHUS MYyHUITUTTIATBHON yCTaHABIMBAOIIAN
YCIYTH MYHHIIUIIATBHYIO YCIYTY WIN
TpeboBaHUE

HopmatuBHBIN aKT,

2.1. HaumeHoBaHHE MYHHIIUNAIBHON
YCIYTH

[IpueM NOKYMEHTOB MO JTUYHOMY COCTaBY
JUKBUJIMPYEMBIX OPraHU3alMil HAa XpPAHCHHE B
MYHULIMNAJIbHBIN apXUB

yy &8, 10 ct.23 deaepaabHOrO
3akoHa Ne 125-@3;
n.4.5 IlpaBun paboThl

2.2. HammenoBanne MYHHUIIMIAIBHOTO

HcnomHuTenbHbIN Komurer
MYHULINAIBHOTO paioHa.
HcnomHurens MyHUIHMNAIBHON
ApxusHbli oTaen Mcnonkoma.

yCIIyTH

[Tonoxxenue 006 otnene

opraHa VCTIOJIHUTEIbHOU BJIACTH,
HETMOCPEACTBEHHO MPEAOCTaBIISIONIETO
MYHULIMIAIBHYIO YCIYTY

2.3. Onucanue pe3yibTara
peoCTaBICHUS MYHULIMTATBHOM
yCIIyTH

AKT nIpueMa-Irepeiayu apXuBHbIX JIOKYMEHTOB
Ha XpaHeHue (mpuioxeHue Ne 2).

AKT COCTaBIII€TCS B JIBYX dK3EMIUISIpax: OJIUH
OCTaeTCsl B ApXUBHOM OTJee MCIIOTHUTETbHOTO
KOMHTETa AJIEKCEEBCKOTO MYHULHUNAIBHOTO
pariona PT, npyrou nepenaercs 3asiBUTEIIO.

B akrte ykaspiBaercs:

- 1aTa U pETUCTPALlMOHHBIA HOMED aKTa;

- OCHOBaHUE Nepeayu apXUBHBIX JJOKYMEHTOB;

- Ha3BaHUI nepeaBaeMoro ¢doHnna,
OpraHu3aluu-CaTYuKa " OpraHu3aluu-
MIPUEMIIIUKA aPXUBHBIX IOKYMEHTOB;

- Ha3BaHUE U HOMEP OIHUCH;

- KOJIMYECTBO PK3EMILIPOB OIMKCH;

- KOJIMYCCTBO CAWMHUI] XPAaHCHUA, CITABACMBIX U

a03.7 1.4.4.1 IlpaBun paboThI
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IMPUHUMACMBIX I10 K&)I(I[Oﬁ OIIHNCH,
- UTOroBasd 3aIlucChb O6HIGFO KOJIN4YCCTBAa CAMHUI]
XpaHCHUA, CAaABACMBIX U IIPUHUMACMBIX

- IPUCBOCHHBIN HOMED (HOH/A.
AXT TIOJIUCHIBACTCS JTOJDKHOCTHBIMU JTUIIAMHA

caaromuMun )41 IMPpUHUMAOITNMHA APXUBHBIG
JOKYMCHTBI, YTBCPKIAKOTCA PYKOBOJAUTCIIAIMU
opraHu3anun-caaTdyruKa )51 Hcnonkoma

(YITOJTHOMOYEHHOT'O MM JINLIA)

2.4. Cpok MIPEI0CTABIICHUS
MYHULHANAIBHON YCIIyTH

Cpok npenocTaBlIeHUS] MyHULIUIIAIBHON YCIYTH
YCTaHABIIMBACTCSA MYHHIUIAIbHBIM apXHBOM, B
npejeax Cpoka, yCTaHOBJICHHOTO (eiepalbHbIM
3aKOHOIATEILCTBOM, B 3aBUCHUMOCTH 0T
KOJIMYECTBA JIe]l IPHHUMACMBbIX Ha XpaHECHUE U
COCTaBIISIET:

e oonee 10 gen - 10 ):[Heﬁ4;

He 6onee 20 gexn - 12 nHew;

He 6omnee 50 gexn - 18 nHel;
[Tpu mOCTYIUICHUHN Ha XPAaHCHHUE CBBIIIIC 50 nmen
CPOK TIPEIOCTaBJICHUS MYHHUIUMIAIBHOH  YCIIyTH
OTIpeICIIACTCS HAaYaJIbHUKOM Otnena, d
YBCIOMJICHHEM 3asBHUTCIS W HE JIOJDKEH
IIPEBBIIATH CpOKa, YCTaHOBJICHHOTQ

benepabHbIM SaKOHOI[aTeJ'IBCTBOMS.

43}1’605 1 J1ajiee AIUTEIbHOCTD MPOIEIyp UCUHUCIIETCS B pabodnx
JUHSIX.

°B CPOK MPEIOCTABICHUS MyHUIIUIIAIEHONW YCIYTH HE BXOJAT: - CPOKH
MIPOBE/ICHUS 3asBUTENIEM HSKCIEPTH3Bl IEHHOCTH U YHOPSIOYCHHS

JOKYMCHTOB JJIA II€peaadn Ha XpPAaHCHUEC B MyHI/IHI/IHaHI)HHﬁ APpXUB;

- CpOKH COrj1aCoOBaHUA OIHCeH ACJ1, UCTOPUUCCKUX CIIPaABOK
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2.5. UcuepnbiBaronmi IIEPEYEHE
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHUH C 3aKOHOJIATEIbHBIMU WIIH
WHBIMM  HOPMATUBHBIMU  IPAaBOBBIMU
aKTaMu IS IPEIOCTABIICHUS
MYHULIUIIAJIBHON YCIYTH, a TAKXKe YCIYT,
KOTOpBIE SIBIISIFOTCS. HEOOXOAUMBIMU U
00s3aTeNbHBIMM ~ JJII  IIPEIOCTABIICHUS
MYHULUOAIBHBIX YCIYT,  IOJJIEXKAIIHX
IIPE/ICTABIICHUIO 3asBUTEJIEM

[—

I 3ran
1. 3asBnenue 0 IPEI0CTaBICHUH
MYHULUIAIBHOU yCiyrH (mpuioxenue Ne 1).
2. JIOKyMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTH
WJIU TIOJTHOMOYUS JTULA.
3. Konms Ycraa (10105K€HUS) OpraHu3aluy.
4. B noarBepkIeHHE (akta  JIUKBUAALUY
IOPUUYECKOTO JIMLA IPEICTABISACTCS OAWH W3
JIOKyMEHTOB:
KOITWS PELICHMS YUPEAUTEEH O TUKBUIALINY;
pelieHre cyia, B TOM YHCIE O IMPHU3HAHUE

IOPUIMYECKOTO JuIa HECOCTOSATEILHBIM
(6ankpoTOM);
oTpe/ieNiCHUEe apOUTPaKHOTO cyna 0

3aBEpPILIEHUH KOHKYPCHOT'O IIPOU3BO/ICTBA.

5. B noarBepxaeHue ¢akra MpeKpaieHus
MPEANPUHUMATENBCKON AEATENBHOCTH
MPEACTABIISAECTCS OJUH U3 TOKYMEHTOB:

CIIPaBKa O CHATUU C HAJIOTOBOI'O YYETa;

KOIMS PEUICHUS Cya, B TOM YHUCJIE O
MIPU3HAHUU HECOCTOSTEIbHBIM (OaHKPOTOM);

orpezesneHue apoOUTPaKHOIO CyJ1a O
3aBEPIICHUH KOHKYPCHOT'O IIPOU3BOJICTBA.

IT >ram:
1.Onucu nen, 10KyMeHTOB (B TPEX IK3EMIUISIpax).
2.McTopuueckas cnpaBka.
3.CnpaBka 00  OTCYTCTBMM  JOKYMEHTOB,

NoJJiCKaIMuUX rnepeaadc B apxXumB B CIydac, €CJIU

ni.4.4.1 IIpaBun paboThr;
ni. 3.3., 3.6 PernamenTa nepenauu
aApXUBHBIX JOKYMEHTOB
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OTJIEJIbHBIE BU/IbI JOKYMEHTOB HE CO3/1aBAJIUCH

WM OblM yTpaueHsl. CripaBka JOJDKHA COIEPHKATh
HAaUMEHOBAHHUE  IOPUIMYECKOrO  JIIa (s
rpaxaasH-(paMuiany, UMEHH, OTYECTBA) U €ro
MOYTOBBIN  ajpec, NEPEUYECHb OTCYTCTBYIOIIHX
(yTpadyeHHBIX) TOKYMEHTOB C YKa3aHUEM IMPUINH
UX OTCYTCTBHUSI.

2.6. McuepnbiBaroiuii MepEYECHb
JIOKYMEHTOB, HEO0OXOUMBIX B
COOTBETCTBHH C 3aKOHOJIaTCIIbHBIMU HITH

WHBIMU  HOPMaTHBHBIMU MIPaBOBBIMHU

aKTaMu ISt pEeAOCTaBICHUS
MYHHUITUTATBHON YCIYTH,  KOTOPBIE
HAXOJSATCA B pacrnopsKeHUH

rOCYJJapCTBEHHBIX  OpPraHOB, OPIaHOB
MECTHOTO  CAMOYIIPABJIICHUS M HHBIX
OpraHM3alliii "  KOTOpBIE 3asBUTEIIb
BIIPABE NPEACTABUTH

[IpenocraBienrue JOKyMEHTOB, KOTOPHIE MOTYT
OBITh OTHECEHBI K JAHHOW KAaTETOpHH, HE
TpedyeTcst

2.7. IlepeueHb OpraHoB MECTHOTO

CaMOYIPABJICHUS M HX  CTPYKTYPHBIX
TIOJJpa3JIeJICHUH, COTIACOBAaHUE KOTOPBIX
B ClTydasix, PEyCMOTPEHHBIX
HOPMATHUBHBIMH  TNPABOBBIMH  aKTaMH,
TpeOyeTcs TUTSI MPEI0CTaBIICHNUS
MYHHIIMIIATBHOW YCIAYTH H  KOTOPOE
OCYIIECTBIISICTCS OpraHoM
UCTIOJTHUTEIILHOM BJIACTH,
IPEI0CTABIIAIONINUM MYHHIIHATIATBHYIO

JlokyMeHTbl, TipenycMoTpeHHbie Il »3Tanom
(myHkT 2.5),  cornacywtcs [ocynapcTBEHHBIM
KOMUTETOM Pecnnyonmuku ~ Tartapcran 110
apxuBHOMY zeny (nanee — ['ockomapxus PT):

JUKBUIMPYEMBIX OpPraHU3alMi — HCTOYHHUKOB
KOMILJIEKTOBAHHUSI ~ MYHHIMIAIBHOIO apXuBa|
COTJIACYIOTCS DKCHEpPTHO-IPOBEPOUHOU Y
Meroaudeckon  komuccuen ['ockomapxmBa PT)
(manee — DIIMK TI'ockomapxusa PT)

JPYTUX  JUKBUAUPYEMBIX OpraHu3aiun -
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yeyry

OKCHEpTHOM  KOMHUCCUEN I'ocymapcTBeHHOTO
apxyuBa JOKYMEHTOB IO JINYHOMY COCTaBYy
PecnyOnmnku Tarapcran

2.8. McuepnbiBaronyii nepeyeHb
OCHOBaHMM JIJI OTKa3a B MpUeMe
JIOKYMEHTOB, HCOOXOAUMBIX JIJIsI
MPEeA0CTaBICHUS MYHUIIUTIATLHON
yCIIyTH

1. ITomaya JOKyMEHTOB HEHAIJIC)KAIIMM JIMILIOM

2. HecoorBercTBue IIPE/ICTaBICHHBIX
JIOKYMEHTOB TICPEUYHIO JOKYMEHTOB, YKa3aHHBIX B
o 2.5

2.9. NcuepnbiBaroniyia MEPECYCHM,
OCHOBAaHUW i1  IPUOCTAHOBJIICHUS B
peaoCTaBICHUN MYHULIUTATBHOM
yCIIyTH

1. He mnpemocraBieHme 3asgBuTeiaeM (€ro
npejcTaBuTeseM) JToKymeHTtauuu B Otnen B
onpejeneHHble ad3aueM 3 myHkTa 3.3.4., ab3auem
1  myHkTa 3.39., abzamem 2  NYyHKTA
3.3.12. PermamenTa Cpoku.

2. HeBbinonHenue tpeboBaHUM
00 ynopsiA04eHUH TOKYMEHTOB.
3. OOnapyxeHue mnOpu  OpUEME B
JIOKYMEHTOB B COOTBeTCTBMM C 1. 3.3.13.
PernamenTta Ha XpaHeHHE IOKYMEHTOB Ha
OyMa)XHOM OCHOBE, TOJBEPKEHHBIX IOPAKEHUIO
OMOJIOTMYECKUMU BpeaUTENIIMU  (HACEKOMBIE,
aKTUBHAS TUIECEHb), C TOBPEKICHUAMH OyMar u
TEKCTa M MpH HECOOIIOJCHUH OpraHu3aluen
TpeOboBaHUM K OPOPMIICHUIO JIE], U3JI0KEHHBIX B
[IpaBunax paboThl apXMBOB OpraHU3aIIMil.

[IpaBun paboThI

Otxaen

2.10. UcuepnbiBaroniyii MEPEYCHD, ITepenaya OKyMEHTOB 1O JUYHOMY cocTaBy H| 1.10 c1.23 deaepabHOTO 3aKOHA
OCHOBaHUU TS OTKa3a Bl BPEMEHHOIO CpOKa XpaHEHUs  JCHUCTBYIOLIUX Ne 125-@3;
peaoCTaBICHUN MYHULIUTATHHOM| OpTaHU3alMi U IPY HAJTMYHUH TPABONIPEEMHHUKA. n.4.4.1 IIpaBus paboThI;

yCIIyTH . 3.5, 3.6, 3.7 Pernamenra
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rnepeaadn apxXmuBHbIX TOKYMCHTOB

odyepenyd IIpy IoJade 3ampoca o
IPEAOCTABICHUN MYHULIMTIATBHOH
YCIIYTHU U NIPYU MTOJTYYEHHUH PE3yJIbTaTa
IIPEAOCTABIEHUS TAKUX YCIIyT

2.11. Ilopsanok, pasmep u  ocHoBaHus| IIpegocraBieHue HEOOXOIUMBIX ul 4. 3 c1. 15 deaepanbHOro 3aKoHa
B3UMaHUs IUIATBl 3a  MPEAOoCTaBlIeHUE| 003aTEIBHBIX YCIYT HE TpeOyeTcs No 125-@3;

YCHYT, KOTOpBIE ABJISIFOTCSA 4. | cT. 8 ®eaepanpHOro 3akoHa No
HEOOXOOMMBIMH W 00s3aTEILHBIMH IS 210-d3

peaoCTaBICHUS MYHUIUTTAIBHOM

yCIyrd, BKJIOYas  HHQpoOpMaIuio 0

METOJIMKE pacyeTa pa3mepa TaKoH IJIaThl

2.12. MakcuMaiabHBIN CPOK OKHIAHUS B MakcuManbHBI  CPOK  OXHJAHUSA  IIpUEMa

HOJTy4yaTesi MyHUIUIAIBHON YCIIyTH (3asiBUTENS)
[P TOJAYE 3ampoca U IPU IOIYYEHUH
pe3yapTara He TOJDKEH IPEBbIIaTh 15 MUHYT.
OuepenHOCTB Il OTHENBHBIX  KaTeropui
IIOJIy4aTelIen MYHULIMNAIBHON  YCIyTH HE
YCTaHOBJICHA.

2.13. Cpok perucrpanuu 3arpocal
3asBUTEIIA 0 MPEI0CTABICHUN
MYHHUITUITATBHON YCIyTH

B nenb nmocTyriieHus 3asBiacHUs
3anpoc, NOCTYNUBIIUHN B AJIEKTPOHHOMN (hopMe B
BBIXOJIHOM (IIpa3IHUYHBIN) JI€Hb, PETUCTPUPYETCS
Ha CJCAYIOIIMH 3a BBIXOAHBIM (Mpa3 THUIHBIM)
pabouuii IeHb

4. 2 cT. 8 deaepanbHOro 3aKoHa No
59-d3;
ct. 7, 17 3akona PT Ne 16-3PT

2.14. TpeOoBanus K IIOMEIICHUSM, B
KOTOPBIX MPEI0CTaBIIACTCS
MyHHUITUTIATBHAS ~ YCIIyTa, K MECTY
OXHMJIaHUS U TTpUEMa 3asBUTENICH, B TOM
Yyucie K 00eCIeueHUu0 JOCTYITHOCTH JIJIst

HHBAJIMAOB  YKAa3aHHBIX 00BEKTOB B
COOTBCTCTBUH C 3aKOHOAAaTCJIbCTBOM

Poccuiickon denepannu 0 COLMAIBHON

[IpenocraBieHne MYHUIMIIAIBHOW  YCIYTH
OCYLIECTBJISIETCS B 3JaHUAX M IOMELICHUSX,
000py1I0BaHHBIX MPOTUBOIOXKAPHON CHUCTEMON U
CHUCTEMOU MOXKapPOTYIIEHUS, HEOOXOIUMON
Mebenbplo s opopMiieHUsT  JOKYMEHTOB,
UH()OPMAITMOHHBIMHA CTCHIAMHU.

ObecnieunBaeTcst OECIPENSITCTBEHHBIN TOCTYII

HWHBaJIHN 0B K MCCTY MMpCA0CTaBJICHHA
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3alMTE€ WHBAJIUAOB,  PA3MELICHUIO W MyHHIIMNAIBHON yCIyTH (yIOOHBIM BXOA-BBIXO/ B
0(OPMIICHHIO BU3yaJbHOW, TEKCTOBOM U | IOMEIICHUS U TIEpEMEIICHHIE B UX Mpeeiax).
MYyJIbTUMEIUMHON uHbOpMaIuu o| BuzyanpHas, TekcToBagZ M  MYJbTUMEIUKHAS
MOPSAKE NMPEIOCTABIICHHS TAKUX YCIYT uHpopMalusi O MOPSAKE  IPENOCTAaBJICHUs
MYHULMIATBHOW YCIIYTH pa3MeNaeTcs B yI0OHBIX
JUISL 3asBUTEIICH MECTax, B TOM YHUCIIE C y4€TOM
OTPAaHUYCHHBIX BO3MOKHOCTEN NHBAJIMJIOB

2.15. TlokazaTenmu JOOCTYHHOCTH U [TokazareasiMH  JOCTYIHOCTH M KadyecTBal

KauyeCcTBa MYHHUIIUIIAILHON YCIyTH IIPEIOCTABICHUS MYHHUITUTIATbHOM YCIIYTH
SIBJISTFOTCSI:

1) cobmroeHue CpoKa  mpuemMa u

paccCMOTPEHUS IOKYMEHTOB;
2) cobIr0IeHrEe CPOKa TOJIYYCHHS pe3yIbTaTa
MYHULUNAIBHOUN YCITYTH;

3) HalMuMe  TpeueneHToB  (00OCHOBAHHBIX|
Kano0)  Ha HapylmieHue  AJIMUHUCTPATUBHOTO
perjiiaMeHTa, COBEPIICHHBIX  MYHUIUIAIbHBIMHY
CIy>KallMMHU (OTHOIIIEHUWE 4YHCJIa TMPELE/ICHTOB,
XKamob K oOIeMy 4YHuCIy JOJDKHOCTHBIX JIHIL
apXUBHOTO OTJAENa  MCIOJIHUTEILHOTO KOMUTETY]
ITecTpeunHCcKOrO MYHULUTIIAIIBHOTO paiioHa,
Y4acCTBYIOIIMX B MPEACTaBICHUH YCIYTH).

[Ipu npenocTaBiieHUN MYHUIUIIAIBHON YCIYTH
B MHOTO(DYHKITHOHAJILHOM TIeHTpe (nanee — M®ILI)
KOHCYJIbTAllM0, TPUEM U BbIJa4y JOKYMEHTOB
ocyuiecTisieT cnenuaauct MOL]

2.16. OcobenHOCTH MpEeI0CTaBICHHUS] 3asBiICHUE O MPEIOCTABICHUN MyHUIIUTIAIbHOM| 4. 4 cT. 10 deaepanbHOro 3aKoHa
MYHULIHANAIBHON YCIYTH B JIEKTPOHHOM | yCIIyru MOXXeT ObITh HampaBieHO B (dopme| No 59-D3;
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dbopme

ANIEKTPOHHOTO JOKYMEHTa  TI0  3JICKTPOHHOMY]
anpecy: Alfiya.Valiullina@tatar.ru

OdunmanbHOTrO caiTa Hcnonkomaj
(http://pestreci.tatarstan.ru);
[loprana rocylapCTBEHHBIX W  MYHHUIIUIAIbHBIX
yCIIyT Pecnybnuku Tarapcras|
«http://uslugi.tatarstan.ruy;
Enunoro nopraia rocyapCTBEHHBIX u
MYHULHUAITbHBIX yCIyT (pyHKIIHN)

(http://www.gosuslugi.ru/).

4. 1 c1. 19 denepanbHOro 3akoHa
No 210-D3;
cT. 5 3akona PT Ne 16-3PT
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3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKH BbITIOJTHEHUS A IMUHUCTPATHBHBIX
npouenyp (AelcTBuii), TpeOOBAHUA K MOPAIAKY MX BbINOJTHEHUS

3.1. OnwucaHue TMOCIENOBATENIBHOCTH  JEHUCTBUM  MpU  MIPEIOCTaBICHUU
MYHUIIUTIATBHOU YCIIYTH

3.1.1. mpepocraBlieHHs MYHHULMIAIBHOM YCIYTH IO NpPUEMY JOKYMEHTOB IIO
JUYHOMY COCTaBY JIMKBUJIUPYEMBIX OpraHr3aliil HA XpaHEHHE B MYHHUIIMIAIbHBIA apXUB
BKJIIOYAET B ce0s1 CIIEAYIOIINE TPOLEAYPHI:

1) KOHCYJIBTUPOBaHUE 3AsIBUTEIIS;

2) IpUHATUE U PETUCTPALIMS 3asBIICHUS;

3) opraHuzaius nprema J0KyMEHTOB IO JIMYHOMY COCTaBY JIMKBUIAUPYEMBIX
OpraHu3alliii Ha XpaHEHHE B MYHUIIMITAJIbHBIN apXUB;

4) BblJ]aua 3asBUTEIIO PE3YJIbTaTa MYHULIUNIAILHON YCITYTH.

3.1.2. biok-cxema 1OCIENOBAaTEIBHOCTH JEUCTBHM 10  IPEJOCTABICHUIO
MYHULMIIATBHOM YCIIYT'M MPEJICTABICHA B IPHIIOKEHUU Ne 3.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTEIO

Cneunamuct Otaena ocylecTBISIET KOHCYJIBTUPOBAHUE 3asIBUTENS, B TOM YHUCIIE 110
coctaBy, (QopMe H COJIEpKAHHI JOKYMEHTAlMd, HEOOXOAMMOW IJisi MOJTYy4YEHUs
MYHULMNAIBHON YCIYTM W NpU HEOOXOAMMOCTH OKAa3bIBAET MOMOLIb B 3alOJHEHUU
0JIaHKa 3asBIICHHUS.

[Ipouenypa, ycraHaBiMBaemasi HACTOAIIMM ITyHKTOM, OCYLIECTBISIETCS B JICHb
oOpallleHusI 3asiBUTETIS.

Pesynbrar mnpouenypbl: KOHCYJbTAallMM, 3aMe4aHus IO cocTaBy, (opme WU
COJIEpPKaHUIO MTPEACTABICHHON JOKYMEHTALUH.

3.3. IlpueM TOKyMEHTOB IO JUYHOMY COCTABY JMKBUAMPYEMBIX OpraHU3ALMN Ha
XpaHEHHE B MYHULIUITAJIbHBIN apXUB

3.3.1. 3asgButenp (ero mpeacTaBUTENb) TUYHO wWin udepe3 MODI] na OymaxkHOM
HOCHUTEJIE, B DJIGKTPOHHOM BHJ€ uepe3 EIWHBIA 1opTan TroCyJapCTBEHHBIX U
MYHULUNAIBHBIX yeayr (pyHkuuit), [lopTan rocyaapcTBEHHBIX U MyHUIIUMIIATBHBIX YCIYT
Pecnyonuku Tarapcran, odunumanbHbiii calt Mcnonkoma OO0 MO TMOYTE MOYTOBHIM
OTIpAaBJICHUEM MOAAET (HampasisieT) 3asiBieHue. [JoKyMeHThl MOTYT OBITh MOJAHBI YEPE3
yaaneHHoe pabouee mecto MLl CnHcok yaaleHHbIX pPabO4YMX MECT MPHUBEIEH B
npuioxeHuu Ne 23.

3asgBiIEHUE O MPENOCTaBIEHUU TOCYJAPCTBEHHOW YCIYTU B 3JEKTPOHHOU (hopme
HarpasisieTcss B OTaen 1o 3JIEeKTPOHHOM NoYTe WK yepe3 HTepHeT-IpUEMHYO
Ucnonkoma. IlocTynuBiiee B 3JEKTPOHHOM (opMe 3asBICHHE pacnedyaTbiBacTcCs, €ro
perucTpanus OCyuecTBIsSECTCS B YCTAHOBICHHOM MOPSAKE.

3.3.2. Ilpu HampaBlieHMH 3asiBJIE€HUS B OJJEKTPOHHOW (opMe CHerraIucT
MCIIOJIKOMA, OTBEYAIOIINN 32 pabOTy C JOKyMEHTaMH, TOCTymarImuMu depe3 NuTepaeT—
MPUEMHYIO, PETUCTPUPYET MOCTYIMBILEE 3asBJICHUE U HANPABIIAET B JIEKTPOHHOM BUJIE B
Otpenn.

[Tpouenypa, ycranaBiuBaeMasi HACTOSAILIUM ITYHKTOM, OCYILECTBIISIETCSI B T€UEHHE
OJIHOTO JTHSI C MOMEHTA MOCTYIIJICHUS 3ampoca.

Pe3ynbrat mpoueaypsl: 3aperucTpupoBaHHOE 3asBIIEHUE, HarpaBieHHoe B OTe.

3.3.3. Cnenunanuct Otaena, BeAyLIUil IPUEM 3asBJICHUI, OCYILECTBIISIET:
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IpHUeM 3asBJICHUS U JOKYMEHTOB coryacHo 1. 2.5. (I aTam) HacTosiero peraamMeHTa;

PErUCTPALIMIO 3asBJICHUS B )KypHAJIe PETUCTpAIUU 3asBICHUT;

IPOBEPSET 3asIBJICHUE U IOKYMEHThI Ha HAJIMYME OCHOBAHUM JUIsl OTKa3a B IIpUEME
JIOKYMEHTOB, YKa3aHHBIX B I1. 2.8 HacTosiero Perinamenra.

[Ipn OTCYTCTBMM OCHOBaHUM MJisi OTKa3a B MpPUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.8 Hacrosuero PernamenTa, cnenuanuct Otaena:

Opy MPEAOCTABICHUM 3asBJICHHS 3asBUTEJIEM JIMYHO W3BEIIACT 3asBUTENS O
PUCBOCHHOM BXOJSIIIEM HOMEPE;

Opy HaNpaBJICHUM 3asBJICHUS 3asBUTENIEM B JJIEKTPOHHOW (opme yBeaoOMIIET
3asBUTENSL B DJICKTPOHHOU (popMme 0 nare mnpuemMa 3asiBICHUSI U MPUCBOCHHOM BXOJISIIEM
HOMEDE.

B cayyae Hanmuuus OCHOBaHMM Uil OTKa3a B IpUEME JIOKYMEHTOB,
IPENyCMOTPEHHBIX ITYHKTOM 2.8 Hacrtosimero Permamenra, cneunamuct Otaena B
3aBUCUMOCTH OT CIIOCO0a MOJiauyd 3asiBJICHUSI YBEAOMIISIET €r0 O HAJIMYMM MPEMSITCTBUM
JUISl PETUCTPALINK 3asIBJICHUS U BO3BpAIllaeT EMY JOKYMEHTBI C MUCbMEHHBIM O00BSICHEHHEM
COJICp>KaHUS BBISIBICHHBIX HEJIOCTATKOB B MIPEACTABICHHBIX JOKYMEHTAX.

[Tpouenypsl, ycTaHaBIMBAEMBIE HACTOSIUM ITYHKTOM, OCYLIECTBIIAIOTCA B TEUCHUE
15 MUHYT MOcTe NOCTYIUICHHS 3asBJICHUs (0OpaIlieHUs 3asIBUTEIS).

Pe3ynbTaT npouienyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asIBIICHUE WIIH
JIOKYMEHTBI, BO3BPAIICHHBIE 3asIBUTEITIO.

3.3.4. ®opMupOBaHKE U HAITPABIECHNUE MEKBEOMCTBEHHBIX 3aIIPOCOB B OPTaHBI,
YYaCTBYIOIIKNE B IPEAOCTABICHUN MYHULIUIIATBHON YyCIyTH

3.4.4.1 CenuanucT HaAIpaBJsIET B DJIEKTPOHHOUM opMe MOCPEICTBOM CUCTEMBI
MEXBEJJOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOJIEHCTBHS 3aIIPOC O MPEIOCTABICHUU:

CBeneHus O TOCTAaHOBKE Ha y4deT W (WJIM) CHSTHUA C ydyeTa POCCHUUCKON WU
WHOCTPAHHOM OpraHu3alMd B HAJIOIOBOM OpraHe MO MECTy HaxOXIEHUs ee
000C00IEHHOTO MOApa3ICICHUS.

[Iponenypsl, ycTaHaBIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIOTCSL B TEUCHUE
OIHOrO paboyero JHA C MOMEHTa IMOCTYIUIEHUs 3asBJIEHUS O TNPEOCTaBICHUN
MYHHULUITAIIBHON YCIIYTH.

Pesynprar npoueaypsl: HalpaBJI€HHbBIN 3aIIPOCHI.

3.44.2. ChneuMaJucThl TMOCTABUIMKOB JAaHHBIX Ha OCHOBAaHMU  3arpoca,
MOCTYIUBILIETO YEPE3 CHUCTEMY MEKBEJOMCTBEHHOTO 3JEKTPOHHOIO B3aUMOJECHCTBUS,
MPENOCTABIISIOT  3alpaliiBaeMble JOKYMEHTHl (MH(pOpMAIMIO) WM  HAMpPaBIISIIOT
yBEJOMJICHUSI 00 OTCYTCTBUU JOKyMeHTa W (win) uHopmanuu, HEOOXOIUMBIX s
IPEeIOCTaBIECHUSI MyHUIIMTIAIBHOM YCIIYTH (Z1ajiee — yBeIoOMJIEHHE 00 OTKa3e).

[Tponenypsl, ycTaHaBIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIOTCSI B TCUCHUE
NATH JHEW CO JHSA TIOCTYIUICHUS MEXXBEJIOMCTBEHHOIO 3alpoca B OpraH WM
OpraHu3alliio, MPEAOCTaBIAIONIME JOKYMEHT W MH(POpPMALIMIO, €CIH HWHBIE CPOKHU
MOATOTOBKM W HAINpaBJICHUS OTBETAa HA MEXBEIOMCTBEHHBINH 3alpoC HE YCTAHOBJICHBI
dbenepanbHBIMU 3aKOHAMH, PaBOBBIMU akTamu [IpaBurtennbcTBa Poccuiickoit denepanuu
Y TPUHSATBHIMUA B COOTBETCTBUHU C (PeAepaibHBIMU 3aKOHAMU HOPMATHBHBIMH IIPAaBOBBIMU
aktamu Pecniy6nuku Tatapcras.

Pesynbrat mpouenyp: 10KyMeHTHI (CBeleH s ) 1100 yBegoMiieHne 00 oTKase,
HarpaBJyieHHbIe B OTaen.

3.3.5. Cneunanuct OTAena oCymecTBISIET NPOBEPKY CBEACHUM, COAEPHKAITUXCS B
JTIOKYMEHTaX, MPEJCTABIICHHBIX 3asBUTEIIEM.
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B cnyyae BbIABIEHHS OCHOBAaHUM ISl OTKa3a B MPEIOCTABICHUU MYHULUIAIbHOM
YCIIyTH, IPEIyCMOTPEHHBIX MYHKTOM 2.9. HACTOSIIEr0 PerjaMeHTa, B 3aBHCHMOCTH OT
cnocoba 1moayu 3asBJICHUS MUCbMEHHO M3BEIIaeT 00 3TOM 3asiBUTEIIS.

B ciy4yae oTCyTCTBHSI OCHOBAaHMI JJI1 OTKa3a B MPEIOCTABICHUU MYHULUIIAIbHOM
YCIYyI'M 1O pe3yJbTaTaM pAacCMOTPEHHUs 3asBJICHHUS W3BEIIAET 3asBUTENS O CpPOKaxX
3aKJIIOYEHUS IOTOBOPA O MPUHATUU TIOKYMEHTOB OT JINKBUAUPYEMOM HErOCYJapCTBEHHOMN
OpraHu3alMH.

Jlata mpenocTaBiieHUs JTOKYMEHTOB, MPeAycMOTpeHHbIX IyHKToM 2.5. (II »Tam)
HacTosmero PernameHTa, yCTaHABIMBAETCS C YYETOM CPOKOB MOJANHCAHMS JOTOBOPA,
ONPENECTICHHBIX ITYHKTOM 3.5. Hacrosmero Pernamenra.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B TEUEHUE
OJIHOTO JHSI C MOMEHTA OKOHYAHHS PEABIIYIIECH TPOLIEAYPHI.

PesynbraT mpouenypel: mepenaHHas — 3asBUTEN0  MHGoOpMalMs O jJare
IPEJCTaBICHNUs JOKYMEHTOB WJIM M3BELICHHE 3asBUTENSI 00 OTKa3e B MPEJOCTaBICHUU
MYHULIMNAIBHON YCITYTH.

3.3.6. Cneumanuct Otaena no pe3yidbTaraM pPAcCMOTPEHUS 3asBICHHUS U
JIOKYMEHTOB MOJIFOTABJIMBAET M HAIIPABIISIET HA COTIACOBAHKME HAYAJIBHUKY OT/EJa MPOEKT
JIOTOBOpA O Tepe/aye apXUBHBIX JOKYMEHTOB Ha XPaHEHHE B MYHUIIMIAIBbHBIA apXUB
(manee — Jlorosop).

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYILIECTBIIIIOTCS B TEUCHUE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS MPEAbIAYIIEN TPOLETypHI.

Pe3ynbpTaTt npoueaypbl: HalpaBJIeHHbIA HA COTJJACOBAaHUE HAYAJIbHUKY OT/EIIa
npoekT /{orosopa.

3.3.7. HavansHuk Othena paccMaTrpuBaeT IpoekT Jlorosopa, BUUPYET U
HaIIpaBJIseT IOPUCTY HUCIIOIKOMA.

IIpouenypsl, ycTaHABIMBAEMbIE HACTOSAILUM ITYHKTOM, OCYIIECTBIISIFOTCS B IEHD
NoJy4yeHus npoekra JJorosopa.

Pe3ynprar npouenypsl: HallpaBJICHHBIA FOPUCTY UCIIOJKOMA HA COTJIACOBAHUE
npoekT Jlorosopa.

3.3.8. IOpuct ucnonkoMa B MOPAJIKE OYEPENHOCTH IMOCTYIUIEHUS paccMaTpUBAET
npoeKT JloroBopa, coriiacoBbIBA€T U HAIMIPABJISIET HA MOANUCH PYKOBOJIUTEIIO UCIOJIKOMA.

B cnyyae HanuuMs CynIeCTBEHHBIX 3aMe4YaHuil Bo3BpamiaeT JJoropop Ha 10paboOTKy
C MMCbMEHHBIM YKa3aHUEM HEJ0pPa0OTOK

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM, OCYIIECTBIIAIOTCS B TEUEHUE
OJIHOTO JTHSI C MOMEHTa OKOHYAHUA MPEeAbIAYIIEN MPOLeTyPHhI.

PesynpTraT npouenypbl: HanpaBJIeHHbIA HA TOANKUCH PYKOBOJUTEIIO UCIIOIKOMA WIH
BO3BpAIlIEHHBIN Ha T0pad0TKy HadanbHUKYy OTaena npoekt Jlorosopa.

3.3.9. PykoBoauTENb UCIIOIKOMA B IOPSIKE OYEPETHOCTH MOCTYIUICHUS
noAnuchiBaeT JJoroBop n HampasiseT ero HadaJbHUKY OTena i epeaadn 3asiBUTEINIO.

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOSLIUM IIYHKTOM, OCYILIECTBIIIFOTCS B TEUEHHE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS MIPEABIAYIIEN TPOLIETYPHI.

PesynbraT npouenypsl: NOANKMCAaHHBIM PYKOBOAMTEIIEM UCIIOJIKOMA J10roBOp.

3.3.10. Cnenuanuct OTnena BbIa€T MPU JUYHOM PUOBITUH 3aIBUTENISI UITH €r0
JIOBEPEHHOIO JIUIA IPU NMPEAbIBICHUHN NacopTa WIK UHOTO, YIOCTOBEPSIIOLIETO
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JUYHOCTh JOKYMEHTA WIHM JOBEPEHHOMY JIMIy — IPU MNPEIbABICHUU JOBEPEHHOCTU
JloroBop nin HanpasiseT [oroBop 3asBUTEIIO MO MOYTE MIPOCTHIM MUCHMOM, YBEIOMIISIET
3asBUTENSI O CPOKAX IMpenocTaBieHus JJoroBopa U JOKYMEHTOB B COOTBETCTBHUHM C 1. 2.5.
(IT aTam).

IIpouenypa, ycraHaBiMBaeMash HACTOSIIMM IIYHKTOM, OCYLIECTBIIIETCS B JICHb
IIOJIYYEHHUsI IOANMCAHHOTO PYKOBOAUTEIEM UCIIOIKOMa /[orosopa.

Pesynprar mpouemypel: HampaBiICHHBIA 3asBUTENIO U1 Tmoanucanus Jlorosop,
YBEIIOMJICHHE 3asBUTENS O CPOKAX MPENOCTaBIeHUs J[oroBopa u TOKyMEHTOB.

3.3.11. 3agButens (ero npeAcTaBUTENb) JUYHO HA OYMa)KHOM HocuTele JHOO Mo
MOYTE 3aKa3HbIM IIOYTOBBIM OTIIPABJIICHHEM C YBEJAOMIICHHEM O BpPYYEHHUH IOJACT
(mampasisiet) JloroBop U JOKyMEHTHI B cooTBeTCcTBHH ¢ 11. 2.5. (II aTam)

3.3.12. Cneunanuct Otena oCyleCTBISET POBEPKY:

MOJIHOTHI COCTaBa IOKYMEHTOB;

KOMIIJIEKTHOCTH JOKYMEHTOB;

COOTBETCTBHUSI IOKYMEHTOB YCTaHOBJIEHHBIM (hopMam;

COCTaBIIET M TMPEIACTAaBISIET HadalbHUKYy OTaena Ha MOANNCH 3aKIIOYCHHE
MYHULHANAIBHOTO apxuBa i HampasiieHus Ha paccmorpenne DIIMK I'ockomapxuBaPT
JIOKYMEHTOB;

HanpaBisieT Ha paccmorpenne OIIMK T'ockomapxuBa PT nmokyMeHTH ¢
3aKJII0YEHUSIMU MYHUIIUIAIBHOTO apX1Ba

B cnydae Hanmuns 3aMedaHnil, BO3BPAIIAET TOKYMEHTBI 3asIBUTENIO JJIs1 BHECEHUS
VICIIPABJICHUM.

IIpouenypsl, ycTaHABIMBAEMBIE HACTOSILIUM IIYHKTOM, OCYILIECTBIIAIOTCS B TCUEHUE
JBYX THEW C MOMEHTA MOCTYIUICHHS JIOKYMEHTOB.

PesynbTaT npouenyp: HanpasiieHHble Ha cornacoBanue DIIMK I'ockomapxusa PT 6
WJIM BO3BPALLCHHBIE 3aIBUTEIIO IS UCTIPABICHUS JOKYMEHTBI.

3.3.13. Cneunanuct Otaena nocne noctymieHus u3 I'ockomapxuaPT 10KyMEHTOB,
UHGOPMUPYET 3a8BUTENS O IPUHATOM PELICHUH.

B cnyuae cornacoBanusa DIIMK I'ockomapxuBaPT nokymeHTOB, n3BemaeT
3asBUTEIIS O JaTe MPEACTABICHUS TOKYMEHTOB HAa XpAHEHUE.

B cnyuae otkaza OIIMK I'ockomapxuBa PT B coriiacoBaHum JOKyMEHTOB Bpy4aeT
IIPEACTABUTEINIO 3asIBUTEIIA JIMYHO WM HAIPABISAET MO IMOYTE 3asIBUTENIO JOKYMEHTHI C
nucbMeHHBIM yKazanneMm JIIMK [N'ockomapxuBaPT npuunnbsl oTKa3a.

[Ipouenypsl, ycTaHaBIMBAEMbI€ HACTOSUIUM ITYHKTOM, OCYILIECTBIISIFOTCS B TEUEHUE
OJIHOTO JHS C MOMEHTA MOCTYIUIEHNS TOKYMEHTOB U3 ['ockomapxusa PT.

PesynpTraTr npouenyp: U3BEUIEHUE 3aBUTEIS O AATE MPEACTABICHUS JTOKYMEHTOB Ha
xpanenue win 06 otkaze ['ockomapxupa PT B corimacoBaHuu T0KyMEHTOB.

3.3.14. Cneunanuct Otnena npu npueMe TOKyYMEHTOB Ha XPaHEHHUE OCYIIECTBIISET
CBEpKY (DaKTHUUYECKOTO HaJIMuus JeJ C OIHUCHIO, MPOBEPKY COCTOSIHHS YIOPSAOYCHHS
JOKYMEHTOB, (PU3UUYECKOE U CAHUTAPHO-TUTUEHUYECKOE COCTOSTHUE JIE.

[Tpu oOHapyX eHHMH JOKYMEHTOB Ha OyMa)XHOW OCHOBE, IMOJIBEPKEHHBIX

sCormacoBaHue JOKYMEHTOB, MpeaycMOTpeHHbIX MyHKTOM 2.5. (Il aTam) Hactosimero PerimamenTa,
OCYIECTBIISIETCS. B cooTBeTCTBUM ¢ Tpadukom nposenenus 3acenanuii JIIMK "'ockomapxuBa PTu
OKcnepTHOM KomHuccHHM ['OCyapcTBEHHOTO apXuBa JOKYMEHTOB IO JIMYHOMY cocTaBy PecmyOmuku
TarapcTad U B CpOK NPEAOCTABICHNUS MyHUIIMIIAIBHOM YCIIYTH HE BXOJAT.
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MOPAXEHUI0 OHOJOTUYECKUMU BpEIUTENsIMH (HACEKOMBIE, AaKTHBHas IUJIECEHB), C
MOBPEXJICHUAMH OyMaru U TEKCTa W TMPU HECOONIOJIEHUHU OpraHu3aiuell TpeOboBaHUN K
obopmIIeHUIO JIe], U3JI0KeHHbIX B [IpaBuiax paboThl apXWBOB OpraHu3alui,
COCTaBJIICTCS aKT MPOU3BOJILHONU (hOPMBI, OTpaXKAIOIIMK XapakTep Ae(PEeKTOB U MEphI IO
X ycTpaHeHHio. JOKyMEeHTHI, MOABEepKeHHbIC (HU3UIECKUM AePeKTaM, B TEUCHUE JBYX
JHEW C MOMEHTa COCTAaBJICHUSI aKTa, BO3BPAIAIOTCA OpPraHU3alUM JUIsl YCTPAHCHUS
ne(heKToB.

ITo pe3ynbpTaTaM MPOBEPKH COCTABIIACT aKT IIpHUEMa-Tepeaun TOKYMEHTOB (J1ajiee —
aKT) Ha XpaHEHHE B JBYX OJK3eMmIuipax (mpuiiokeHue No2). AKT NOAMMCHIBACTCS
3asgBuTesieM. OpuH  JK3EMIUIAp TOANUCAHHOIO  aKTa TMEPeAacTcs  3asBUTEIIIO.
[TocTynuBIME TOKYMEHTHI IEPEAAIOTCS B XPAHWIIHUIIIE.

IIpouenypbl, yCTaHABIMBAaE€MbI€ HACTOAIIMM IYHKTOM, OCYIIECTBISIIOTCS B
3aBUCUMOCTH OT KOJMYECTBA MOCTYIAIOIINX JIe]T HA XpaHEHUE:

He 6oxee 10 e - 2 nus;

He 6oxee 20 e - 4 nHs;

He 0osee 50 mex - 10 aHeid.

IIpn moctymnenun Ha XxpaHeHue cBbime S50 1en, CpoK  IMPEeIOCTaBIICHUS
MYHULIMIAIBHON YCIYTH omnpesensercs HadaabHukoM OTnena U He JOJKEH MPEBBIIAThH
CpOKa, YCTaHOBJIEHHOTO (efiepaibHbIM 3aKOHOJATEIbCTBOM. 3asiBUTEIb O CPOKE
MPEAOCTaBICHUS YCIYTH YBEJOMIISIETCS B TEUEHUE JBYX JHEH C MOMEHTa MOCTYILJICHUS
JIOKYMEHTOB.

Pe3ynbpTat nporeayp: BhIJAHHBIN 3asIBUTENIO aKT MpUEMa-Iepeaadyu JOKYMEHTOB

Ycnyra yepes MOILI He nipeacTaBiseTcs.

3.4. VcnpaBiieHre TEXHUYECKUX OLITHUOOK.

B cBs3u ¢ TeM, 4TO pe3yabTaTOM MYHUIUIIAIBHON YCIYTH SIBJISIETCS] HE BbIIAHHBIN

HcnonkoMoM  3asiBUTENIO  JOKYMEHT, UCIPABICHHE TEXHUYECKUX OIMHUOOK HE
OCYIIECTBIISIETCS. ).

4. Ilopsinok u GopMbI KOHTPOJIS
3a Mpea0CTaBJIeHUeM MYHUIMIIAJIbHON yCIyrH

4.1. KoHTpOJb 32 MOJIHOTOM U KAYECTBOM IMPEIOCTABICHUSI MYHULIUITAIIBHOW YCIyTH
BKJIFOYAET B ceOs BBIABJICHHE W YCTpaHEHUE HAPYIICHUM TpaB 3asBUTENICH, MPOBEICHUE
MPOBEPOK COOJIOJICHUS POy MPEAOCTABICHUS MYHUIIUITAIbHOW YCIIYTH, MTOATOTOBKY
peumieHuii Ha gaeicTBus  (Oe3AeHCTBHE) JIOHKHOCTHBIX —JIMI[ OpraHa MECTHOTO
CaMOYyIpaBIICHUS.

dopMaMu KOHTPOJISI 32 COOJIO/ICHUEM HCIIOTHEHHS aJIMUHUCTPATUBHBIX TIPOLIETYP
SIBJISIFOTCSI:

MPOBEJICHUE MPABOBOM AKCHEPTU3bI MPOEKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
MYHULIUNATBHON yCIyTH. Pe3ybTaToM SKCIEpPTH3 SBISETCS BUBUPOBAHUE ITPOCKTOB;

MPOBEJICHUE B YCTAHOBIICHHOM MOPSJIKE MPOBEPKU BEACHUS AEIONMPOU3BOICTBA;

MIPOBEJICHNE B YCTAHOBJIICHHOM TIOPSIJIKE KOHTPOJIBHBIX MPOBEPOK COOTIOICHUS
MpOLEYp MPEAOCTABICHNS] MyHULIMNIATBHON YCIIyTH.

KoHTpobHBIE TPOBEPKH MOTYT OBITh MJIAHOBBIMU (OCYIIIECTBISATHCS HA OCHOBAHUU
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HOJyTOIOBBIX WM TOJOBBIX IIJJAHOB pabOThl OpraHa MECTHOIO CaMOYIPAaBJIEHMs) U
BHEIUIAHOBBIMU. IIpy mnpoBeneHMM IPOBEPOK MOTYT PACCMaTpUBATBCA BCE BONPOCHI,
CBSI3aHHBIE C MPEAOCTaBICHUEM MYHHUIMIIAIBHOW yCIyru (KOMIUIEKCHBIE MPOBEPKH), WIH
10 KOHKPETHOMY OOpAIEHUIO 3asBUTETIS.

B pmensx OCymecTBIEHHMS KOHTPOJS 34 COBEpPLICHHEM  JIEWCTBUA  IIPU
IPEAOCTABICHUA MYHULUIIAIBHOW YCIYIM W NPUHATHA PELIEHUHA PYKOBOIUTEIIO
UCITOJIHUTENILHOTO KOMHTeTa IlecTpeuyMHCKOro MYyHHLHMIIAJbHOTO pailoHa PecnyOnuku
TaTapcTaH NpPEnCTABIAIOTCS CIPABKA O peE3ysbTaTax IMPENOCTABICHUS MYHULANIAIBHOU

YCIyTH.
4.2, Texkymuii KOHTPOJIb 3a COOJIFOACHUEM IOCIE0BATEILHOCTH JEHCTBUH,
OIpEETICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu 1o MPEI0CTaBICHUIO

MYHUIMIIATIBHOW YCIYTH, OCYIIECTBIIIETCA YIIpaBlenamMu Hcronkoma llectpeuynHckoro
MYHULIMNATBHOTO paiioHa Pecriyonuku Tarapcras.

4.3. IlepedyeHb MOKHOCTHBIX JIML, OCYLIECTBISIOIIMUX TEKYIIMH KOHTPOJIb,
YCTAHABJIMBACTCS TMOJOKEHUSAMH O CTPYKTYPHBIX IOJAPA3JIEIICHUSIX OpPraHa MECTHOIO
CaMOYIIPABJICHUS U TOJDKHOCTHBIMU PETIIAMEHTAMU.

[Io pe3ynbTaTaM IPOBEAEHHBIX NMPOBEPOK B CIIydac BBISBIICHHS HApYLICHHUU IPaB
3asBUTEJIE BUHOBHBIC JIMIA NPUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

4.4. HayanpHHUK apXHWBHOTO OTEJIa UCIonNKoMa [lecTpednHCKOro MyHUIIMIAIBHOTO
paiiona PecnyOnuku TarapctaH HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
paccMOTpeHue 00palleHNu 3asiBUTEICH.

4.5. KoHTpOJIb 3a MPEAOCTABIEHUEM MYHUIIMITAJIBHON YCIYTH CO CTOPOHBI TPaXkaaH,
uX OOBEOUHEHUWH W OpraHu3aluidl, OCYIIECTBISIETCS IOCPEICTBOM  OTKPBITOCTU
NEATEIbBHOCTH apXHWBHOTO OTZAENa MCIOJIKOMA IMPU MPEAOCTABICHUU MYHHUIUIAIbHON
YCIIyTH, TOJY4YeHUs! TOJHOW, aKTyalbHOM W JIOCTOBEPHOM HHGPOPMALMH O TMOPSAKE
IPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTM M BO3MOXHOCTU JOCYNEOHOTO PaccMOTpPEHUs
oOpaitieHui (3kano0) B mporecce NpeoCTaBICHUs] MyHUIIUIAIBHON YCIIyTH.

5. HocyneOnblii (BHECYn€OHBIN) MOPSAOK 00KaIOBaHUS PEIICHUH U IeHCTBUIMA

(Oe3nelicTBUS) OPraHOB, MPEAOCTABISIOUINX MYHULIUIIAIbHYIO YCIIYTY, a TAKXKE UX

JOJDKHOCTHBIX JIUL, MyHULIUIAIBHBIX CITyXKaIIUX

5.1. Tlomyyarenu MyHUIUOAIBHOM YCIYrM HMEIOT MpPaBO Ha O0O0KaloOBaHUE B
NOCYIeOHOM TMOpsiAKE NeUcTBUM (Oe3neicTBHs) COTpyAHUKOB OTaena, ydacTBYIOIIHMX B
NPEIOCTAaBICHUM MyHUUUNanbHONH yciuyrd, B Otnen wim B CoOBET MYHMIMNAIBHOIO
00pa3oBaHUs.

3asBUTETH MOXKET 00PATUTHCA € Kal000ii, B TOM YUCIIE B CIEAYIONINX CIydasx:

1) HapyllleHHe CpoKa pEerucTpalud 3ampoca 3asBUTENs O MPEeAO0CTaBICHUU
MYHULUNAIBHOW YCITYTH;

2) HapyIlIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIATBHON YCIIyTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM HHGOPMAIMH JTUOO OCYIIECTBICHUS
NEUCTBUW, TMPEACTABICHHE WM  OCYLIECTBIEHUE KOTOPBIX HE  IPESyCMOTPEHO
HOPMATUBHBIMH TIPAaBOBBIMU akTamu Poccuiickoit ®enepanuu, PecnyOnmku Tartapctas,
[lecTpeunHCKOTO MYHULIMIIAIBHOTO pailoHa AJisl MPEI0CTABICHUSI MyHULIUITAIbHOW YCIIYTH;

4) oTkaz3 B TMpUEME JOKYMEHTOB, IMPEAOCTABICHUE KOTOPBIX MPEITyCMOTPEHO
HOpPMAaTUBHBIMM TIPaBOBBIMU akTamu Poccuiickoit ®deneparnuu, Pecnybmuku Tartapcras,
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[TecTpeunHCKOr0o MYHMIIMIIAJIBHOTO paiioHa JUIsl NPEAOCTaBICHUS MyHUIIMIIAJbHON YCIYTH,
y 3asiBUTEIS;

5) oTka3 B MpPENOCTABIEHUM MYHUIUNAIBHON YCIIyTH, €CIIM OCHOBaHMUS OTKa3a HE
IpeIyCMOTPEHbI (hefepaabHbIMU 3aKOHAMHM M IPUHATHIMU B COOTBETCTBUU C HUMHU HHBIMU
HOPMAaTUBHBIMU TPaBOBbIMM akTamMu Poccuiickoit ®enepauuu, 3aKOHAaMHM W HHBIMU
HOPMATUBHBIMH  IpPaBOBbIMM akTaMu PecnyOmuku  TarapcraH, MyHHIIMIAJIbHBIMU
IPaBOBBIMH aKTaMU;

6) 3aTpebOBaHKE OT 3asIBUTEIIS MPHU MPEAOCTABICHUNA MYHUIIUTIAIIBHON yCIyTH IJIaTHl,
HE TMPEIyCMOTPEHHOM HOPMAaTMBHBIMM NpPaBOBBIMH akTamu Poccuiickon ®enepanuu,
PecniyOnuku Tarapcran, [lecTpeunHCKOTO MYHUIIMTIATBHOTO PalioHa;

7) otka3 Otxpena, AOKHOCTHOro juua Otaena, B HCOPABICHHH JIONMYIIEHHBIX
OMNEYaToOK M OMMOOK B BBIJAHHBIX B pE3YyJbTaTe MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd
JOKYMEHTaX JIM00 HapyllIeHUEe YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABIICHUHN.

8) HapyuleHMEe CpoKa WIM TOpsAAKa BbIJAYM JOKYMEHTOB IO pe3yJbpTaTam
IIPENOCTABIICHUSI MYHULIMITAJIBHOW YCIIYTH;

9) mpUOCTaHOBIEHHE MPEAOCTABICHUS MYHHMIMIIAIBHOW YCIyTH, €ClId OCHOBaHUS
IPUOCTAHOBJICHUSI HE TNPEAYCMOTPEHBl (enepalbHbIMU 3aKOHAMU M MPUHATHIMH B
COOTBETCTBUM C HUIMHU MHBIMM HOPMAaTUBHBIMU ITPaBOBBIMU akTaMu Pocculickoir @enepanuu,
3aKOHAMM ¥ WHBIMM HOpPMATHBHBIMH MpaBoBbIMU akTamu PecnyOnuku Tarapcran,
MYHUIUTIATbHBIMH PABOBBIMU AKTAMH.

10) TtpeboBanue Yy 3agBUTENs] MPU NPEIOCTABICHUM MYHULHUIAIBHON YCIYrd
JOKYMEHTOB HWJM HMH(POpMAalUHU, OTCYTCTBUE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MpPHU IEPBOHAYAIBHOM OTKa3€ B MpPUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
NPENOCTABIECHUSI MYHUIMNAIBHOW YCIyTH, JUMO0 B NPEIOCTAaBICHUU MYHHUIIMIAIBHON
YCIYTH, 3a HWCKIKOYEHHWEM CIIy4aeB, NPEIyCMOTPEHHBIX NyHKTOM 4 yacth 1 cratem 7
®denepanbHOro 3akona Ne 210-D3.

5.2. XKanoba Ha pemeHus u aercTBus (Oe3nelCTBUE) OpraHa, MPEIOCTaBIISIOIICTO
MYHULUOAIBHYO  YCIyry,  JOJDKHOCTHOIO  JIMI[a  OpraHa,  IpeIOoCTaBISOLIErO
MYHULUOAIBHYIO  yCIYTY, MYHULUIIAJIBHOTO  CIYXKallero, pyKOBOJMTENS  OpraHa,
IPEJOCTABIISAIONIEI0 MYHULMIAIBHYIO YCIyry, I[OAAaeTcs B NHUCbMEHHOW ¢dopMe Ha
OyMa)KHOM HOCHUTEJIC HIIH B DJICKTPOHHOU (hopme.

Kanoba moxeT ObITh HampaBiieHa Mo moute, yepe3 MOIL], ¢ ucnoysb30BaHUEM CETH
"Untepner", odunmanpHoro caita I[lecTpeUMHCKOrO  MYHMIIMIIAJILHOIO  paiioHa
(http://pestreci.tatarstan.ru), EnruHoro noprajiia rocyJapCTBEHHbIX U MYHULMIIAIBHBIX YCIYT
Pecnyonuku Tartapcrtan (http://uslugi.tatar.ru/), EaumHoro mnoprtaia rocymapCTBEHHBIX H
MyHUIMOANBHBIX yeiuyr (pynkuuid) (http://www.gosuslugi.ru/), a Takxe MOXKeT ObITh
IPUHATA IPU JTUYHOM [IPUEME 3aASIBUTEISL.

5.3. XKano6a, nocrymnusiias B OpraH, NpeJIOCTaBISIOMIMNA MYHULUIIAIBHYIO YCIYTY,
A100 BBIMIECTOSAUINM oOpraH (MpU €ro HaJIM4YWH), MOMJIEKUT PACCMOTPEHHUIO B TEUCHHUE
NSATHAALATH pabounX THEH CO JHs €€ PerucTpalny, a B ciiydyae 00XaloBaHusl 0TKa3a OpraHa,
IPEIOCTABIISAIONIEI0 MyHUIIUNAIBHYIO YCIYTY, B MpUEME JOKYMEHTOB y 3asBHUTENs JUOO B
UCIPABJICHUH JOMYIICHHBIX ONEYaTOK M OMMOOK WM B Ciydae 00XKaJOBaHUS HApYLICHUS
YCTaHOBJICHHOTO CpPOKa TAKUX MCIIPABJICHUN - B TEUEHHUE MATH padOyuX JHEH co JHS ee
perucTpanuu.

5.4. Kanoba nomkHa coiepKaTh CIEIYIONY0 HHGOPMAIUIO:

1) HauMeHOBaHKE OpraHa, MPeJOCTABISIOUIETO YCIYTY, JOJPKHOCTHOTO JIMIIA OpPraHa,
MPEIOCTABISIONIET0 YCAYry, WIM MYHHUIMOAIBHOTO CIYXAallero, pelieHus W JeHCTBUs
(6e3aelicTBHE) KOTOPBIX 00XKAIYIOTCS,
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2) damunuro, uMs, OTYECTBO (MOCIEIHEE - MPU HAJIWYUHU), CBEJACHUS O MECTE
KUTEIbCTBA 3asBUTENS - (U3UUECKOro JIMIAa MO0 HAMMEHOBAHHWE, CBEACHUS O MECTE
HAXOXKJEHUSl 3asBUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOIO
tenedoHa, aapec (ampeca) AIEKTPOHHOM MOUTHl (IIPU HAJWYUHK) W TOYTOBBIM aapec, Mo
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asIBUTEIIIO;

3) cBemeHmst 00 OOKaMyeMBIX pEHICHWSIX M JIEeUCTBUAX (Oe3MelicTBUHM) Oprasa,
NPENOCTABISIOIET0  MYHHUIMNAIbHYIO  YCIyry,  JOJDKHOCTHOIO  JIMIIA  Oprasa,
PENOCTABISAIONIEr0 MYHULUITAJIBHYIO YCIYTY, WIM MyHULUIIAJIBHOTO CITYXKAaIlero;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3aBUTEIIb HE COIVIACEH C PEIIEHUEM U JIEHCTBHEM
(Oe3meiicTBMEM) OpraHa, MpPEeIOCTABISIIONIETO YCIYTY, JOJDKHOCTHOTO JIMIIa OprasHa,
IPENOCTABISIONIETO YCIYTY, UM MYHUIIMIAIBHOTO CITYKaIlEro.

5.5. K xamobe MOryT OBITh NPUIOKEHBI KOMHUU JOKYMEHTOB, MOJITBEPKIAIOIINX
U3JI0OKEHHBIE B kallobe oOcTosATenbecTBa. B TakoM ciyyae B kanoOe MPUBOAUTCS NEPEUCHb
MpUJIaraeMbIX K HEM TOKYMEHTOB.

5.6. XKanoba noanuceiBaeTCsl MOJABUIMM €€ MOJIydaTeleM MyHUIUIAIbHON YCIIyTH.

5.7. Tlo pe3ynpTaTam pacCMOTPEHHUS KaJlOoObl MPUHHUMAETCS OJHO W3 CIEIYIOIIUX
pELICHUN:

1) xanoba ynoBIeTBOpSIETCS, B TOM 4YHci€ B (OpME OTMEHBI NMPUHATOTO PEIICHHUS,
UCTIPaBIICHUS JOMYIIEHHBIX OMEYaTOK 1 OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS
roCyJapCTBEHHOM yCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX CPEJCTB, B3UMAHHE
KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMH MPAaBOBBIMHU akTamu Poccuiickon Penepannu,
HOPMAaTUBHBIMH TIPaBOBBIMH  akTamu PecryOnmuku  Tarapctan, MyHUIUTATbHBIMU
IIPABOBBIMU aKTaMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBACTCS.

He no3aHee aHs, CleQyIOMIEro 3a JHEM IPUHATHUS PEIICHUS, YKa3aHHOTO B HACTOSAILIEM
MYHKTE, 3a8BUTENIO B MUCbMEHHON (JOpME U 1O JKEJTaHUIO 3asiBUTENIS B AIEKTPOHHOU popme
HaIpaBJIsIeTCs MOTUBUPOBAHHBIN OTBET O Pe3yJibTaTaX PACCMOTPEHHUS KaJIOOBbI.

5.8. B cnydae mnpusHaHUS KaJIOOBI TMOJUICKAIEH YIOBIECTBOPEHUIO B OTBETE
3asiBUTENI0 JaeTcsi MHpopManus O JEHCTBUSX, OCylecTBiIsieMblx OTraenaoM, B LeEsIX
HE3aMEUINTEIBHOIO YCTPAHEHUS BBISIBICHHBIX HapyIICHUH NMPU OKa3aHUU MYHULIUINATbHON
yCIyTd, a TaKXKe MPUHOCATCS W3BUHEHMS 3a JIOCTABJIEHHBIE HEYN0OCTBAa U YKa3bIBAETCS
uHbOpMaIUs O JANbHEHIINX ACUCTBUAX, KOTOPbIE HEOOXOJUMO COBEPIIUTH 3asIBUTEIIO B
HENSIX MOTYYEHUsI MyHUIIUNAIbHOU YCIIYyTH.

5.9. B cinywae npuzHaHUs KajioObl HE NOAJIEkKAUIEH YJOBJIETBOPEHHUIO B OTBETE
3asgBUTEIIO, AIOTCA apTyMEHTHPOBAHHBIE Pa3bsICHEHHS O MIPUUMHAX MPUHSITOTO PEHICHUS, a

Takxe nH(popMalus 0 NOPsAIKe 005KaTOBaHUS IPUHATOTO PEILIECHUS.

5.10. B ciiydae ycTaHOBJIEHUS B XOJI€ WM 110 Pe3yJIbTaTaM PacCMOTPEHHUS 5Kajio0bl
MPU3HAKOB COCTaBA aIMUHUCTPATUBHOTO MTPABOHAPYIICHUS WIIH MPECTYTUICHUS
JOJKHOCTHOE JIMIIO0, pa0OTHUK, Ha/IeJIEHHbIE TOJTHOMOYHSIMHU 110 PACCMOTPEHUIO Kaoo,
HE3aMEeJIMTEIBHO HAIIPABIISIOT UMEIOLINECS MAaTEPHAIIBI B OPraHbl IPOKYpPaTypPhl
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[Tpunoxxenue Ne 1

K AIMUHUCTPaTUBHOMY PETJIAMEHTY
IIPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH
10 IIPUEMY JTOKYMEHTOB I10 JINYHOMY
COCTaBY JIMKBUIUPYEMBIX OpPTaHU3aLAN
Ha XpaHEHNE B MyHULMIIAJIbHBIN apXUB

PykoBoaurento

NcnonHuTenbHOr0 KOMUTETA
[lecTpeUMHCKOTO MyHUIIMTIIAIBHOTO
paiiona Pecnnyonuku Tatapctan

oT

(manmenoBanue opranuzanuu uin O.1.0.
KOHKYPCHOTO YIIPaBJISIOIIETO)

(ropuauvecKuii agpec uim aapec
KOHKYPCHOTO YIIPaBJISIOIIETO)

TenedoH:

3asBieHUE
O MpUeMe JOKYMEHTOB 10 JUYHOMY COCTaBY JIMKBUIUPYEMOW OpPraHn3alui Ha XpaHEHUE
B MYHUIIMNIAIbHBIN apXUB

IIpomry paccMOTpeTh BONPOC O MpPUEME JTOKYMEHTOB IO JIMYHOMY COCTaBy 3a
(kpailHue JaThl JOKYMEHTOB), OOpa30BaHHBIX B  pe3yJibTaTe
NS TENbHOCTU (Ha3BaHME OpraHU3ALMK) B CBSI3U C JUKBHUAALMEN Ha
OCHOBAaHHHU (HaMEeHOBaHUE JOKYMEHTA, MOATBEPKIAIOIIUNA (aKT
JUKBUAALMH, IPEKPALICHUS ACSITEIbHOCTH OPTraHU3ALINH).
K 3asBiieHHIO MpUIaratoTcs ClAeAyIOIINe OTCKAHUPOBAHHBIE TOKYMEHTHI:
1. Konust YcraBa (Mon0KeHus) OpraHu3aiyH.
2. B noarBepxaeHue ¢akTa TMKBUAALMH IOPUANUECKOTO JIMLA IPEICTaBISIETCS OJUH U3
JOKYMEHTOB:
KOIWS PELICHUS YUPEIUTENEH O JTMKBUIALNY;
KOIKS PEUICHUS CyJ1a, B TOM YHUCJIE O MPU3HAHNUE FOPUINYECKOTO JIUIA HECOCTOSATEIBHBIM
(OGankpoTOM); onpeneneHre apOUTPaKHOTO Cy/ia O 3aBEPILIEHUN KOHKYPCHOTO
IIPOU3BO/ICTBA.
3. B noareepxkneHue ¢akra npeKpauieHus NpeAnpuHUMATEeIbCKON AeITeTbHOCTH
MPEACTABIISIETCS OJJUH U3 JOKYMEHTOB:
KOIUS PEUIeHUs Cyia, B TOM YUCJIE O MPU3HAHUU HECOCTOSITENIbHBIM (OaHKPOTOM);
oIpesiesieHue apOUTPaKHOIO CyJ1a O 3aBEPLUIEHNH KOHKYPCHOI'O IPOM3BOCTBA.

(mata) (moxmuce) (®HO0)
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[Tpunoxxenue No 2

K AZIMUHUCTPATUBHOMY PErJIaMEHTY
MPEAOCTABICHUS MYHHUIIUTIAIbHON
YCIIYTH 10 IPUEMY JOKYMEHTOB I10
JUYHOMY COCTaBY JINKBUINPYEMBIX
OpraHM3alyil HA XPAaHEHHUE B
MYHULIUNAIbHBIN apXUB

YTBEPX/IAIO YTBEPX/IAIO
(HaMMEHOBaHUE TOJDKHOCTH (HaMMEHOBaHUE JI0JKHOCTH
PYKOBOJUTENS PYKOBOJUTENS
OpraHu3ali—CcaaTurKa) OpraHU3alHU-IPUEMIINKA)

Pacundposka noamnucu

Hara  IleuaTh
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AKT

(nata)

IMpucMa-1cpcaadu apXmuBHBIX

JOKYMCHTOB Ha XpaHCHHC

(ocHOBaHUE TIepeaun)

(Ha3BaHUe TepegaBaeMoro (hoHa)

___cnan, (Ha3BaHHE OpraHU3alMU-CIaTYNKa)

IpUHSUT (Ha3BaHUE OpraHU3aAlUU-TIPUEMIITUKA)

AJOKYMCHTBI HA3BAHHOI'O (1)0H,Z[a )51 Hay‘lHO-CHpaBO‘IHBIﬁ aIrapaTt K HUM:

N Hassanue, Homep KomunuecTBo KomnuectBo | [Ipumeuvanus
n/m OIUCH 3K3EMILIAPOB eln. Xp.
ONKCH
1 2 3 4 5
Uroro mpunsToO el. Xp.

[Iepenauy npowusBenu:

Homxuocts [Toanucek Pacimdposka noanucu

JlaTa

®oHay npucBoeH Ne

IIpuem npownssenu:

N3meHeHus B YUYCTHBIC TJOKYMCHTBI BHCCCHBI

JIOJ>KHOCTB

IHoanuce

Jata

Pacmudposka
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[Tpunoxenue Ne 3

K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY
[IPEAOCTAaBICHUS MYHULIUIIAIbHON
YCIIYTH IO IIPUEMY JOKYMEHTOB I10
JIMYHOMY COCTaBY JINKBUIUPYEMBIX
OpraHu3alyi Ha XpaHEHUE B
MYHULIMIAIbHBIN apXVB

bnok-cxema nocienoBaTeILHOCTH JEUCTBUN

CneuyvanuctrOTaena
KoHcyneraumnsa
B AeHboOGpaweHus

v

BaABuTeEensb.
MopavaszanpocaonpenocrTaBrieHnn
MYHULUWNANBHONYCNYIMUAOKYMEHTOB

A

Cneunanmcrucnonkoma
MpoBepka,NnpueMmperMmcTpaumnagoKyMeHTOB

pe3ynbTaTanpoBEpPKAIKOMNNEKTHOCT K

I10 MPCAO0CTAaBJICHHUIO MYHHHHHaHBHOﬁ YCIYI'u

HATUWepeweHMAB3aBNCUNMOCT

He cootBeTCcTBytoTn.2.5
AOKYMEHTOB l

Cneunanucrncnonkoma
BosBpaweHWeJOKYMEHTOB

l—COOTBeTCTByK)TI'I.Z 5

Cneyvanucrucnonkoma
PermcrpaynsimhanpaBneHMeOKYMEeHTOBB
OTtpnen

CneuyvanuctOTpena
MpoBepkacBeAeHMNCOQEePXallNXCAB
AOKyMeHTax

—

OTcyrcTBMeOCHOBaHMMWANAOTKa3aB

npefoCTaBNEeHUMNYCNYTM,NPeaYCMOTPEHHbIXN.2.9

MpuHaTuepeweHnns

3aBACUMOCTUNOT
pe3aynbTaTtanpoBepku

CneynvanuctrOTaoena

YcTraHoBneHneparbinpeacTaBneHnsonueu —

M3BeweHnesaseutensopnarte
npegcrasrieHndaonucu

\____’/——-\-“
|

|

3agaButens
AokymeHTOBI

bepncra.

OnucbcpaBaeMbl X

neHuneonuncu

A

CneuyvanuctrOTpgena
NMpoBepkanpaBUnNbHOCTUODOPMIEHUAN
HanpaBneHueHacornacoBaHne Bkomuccuio FAY

PT

Hal'lpaBJ'IeHHaﬂHE
cormacoBaHueonuch

ﬁ
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Bo3BpaweHHbI€3aABUTEN IO MoanNMCaHHBINQOKYMEHT
AOKYMEHTbl

HanunueocHoBaHun,

npeaycMoTpPeHHbIXN.2.9 CneuyvanuctrOTtaena

HanpaBneHuenucema
3asBUTEN IO
CneynanuctrOTtpgena
MoaorotoBkanmcbmaoboTkase
BNpefoOCTaBNEeHUUYCNym

MpoekTnucemao6boTkaszen
npefnocraBrieHnu
MYHW L MNanbHOWYCN yru

HavanbHukOTanena
NMoanuncaHnenncbmaoboTka3eBNpeAOCTaBNEeHUN
MY HWLMManbHOycn ym

HanpaBneHHoe(BbigaHHOE)
3aABUTENONNCEMO
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HanpaenexHoe (Boigaxroe)
33RBUTEAID NMCBMO

MprHATHE pELIEHMA B
3IIBUCMMOCTH OT PE3YAbTETa
NpOBEPKH.

OTcyTcTEME 3aMe<aHHI Hanu=ue zameqaHmi
Cneumanuct Nockomapxmea PT Cneymwanuct lockomapxmea PT
HanpaeneHne onmcK Ha paCCMOTPEHHE KOMMCCHM. Hanpasnexve onwucy AnA MCNPaENEHHA
Cpok cornacHo pernamenTts MNockomapxwea PT IIMEHIHME
‘ |
BozspawenHan onmuce
YneHbl KOMMCCHH.
Mposepka onNKUCK, NPUHATHE PRLUBHMA.
Cpok COTASCHO PETNEMEHTY KOMKUTETS. —
MpUHATHE pELLIEHMA 8
IZBUCHMOCTH OT PE3YNbTETA
NpOBEpPKM.
Pemense o cOrnmacoBaEys OMECH Omxass NPHEATHE JOKYMEHTOB
Cneumanuct Nockomapxuea PT Cneuwanucr Nockomapxuea PT
Hanpaenewnune pewesnA KOMMCCHM. Hanpasnenue peweHmA kommcokm 8 Otgen.
Cpox YCTEHOBASH PErNaMEHTOM KOMMWTETE. Cpox YCTE3HOBNSH PErNaMEHTOM KOMMTETS.
PeweHne kommcomn Pewesme komucomm 00 oTkaze
Hauanehuk OTaena. MsBeweHWe 33RBHTRNA O Hasanuuuk Otpena. Mogrotoexa nucowmz of
PEWEHHMA KOMMCCHM K H3ZH3YeHWM 43Tl oTkaze 8 npueme. 1 geHo
npenocTasnesmna qokymexTos. 1 gexn
\ Mucesmo ob oTHa3e 8 NPEgOCTIBNEHHH
WzBeweHne 33AEHTENA O MYHHUMANZABHON YOIyTY
OaTe Nnpuema
v +
3arsutens. NpegocTagneHne QOKYMEHTOB Hauanusmuk OTaena.
COrAacHO onmrcK. Moanwucakne nucoma. 1 geHo
PeweHne KosmmucoHm MNognvcaKHoe NMcoMo
/ »-.____—-ﬂ"—_—-_
Hasaneuuk Otgena. AKT NpUemxn HasaneHuk OTgena.
MNprem gOKYMEHTOB, COCTABNEHKE M = AOKYMEHTOS WK - Bowazsa (Hanpasnedme) nucoma
BbIAZHE 33ASHMTENKD AKTE NPUEMS. | nmcomo of oTkaze 3aAsuTenio. 1 gevo
Cpox B 338MCHMOCTH OT KONMYECTES
NPMHMM3SMbIX e, J
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[TpunoxxeHue (CipaBOYHOE) K
AJMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTaBICHUS MYHUIIUTIATBHON
yCIyTH 1O IPUEMY JOKYMEHTOB T10
JUYHOMY COCTaBY JINKBUAUPYEMbIX
OpraHHA3alMl HA XPAaHEHHUE B
MYHULIUTIATIBHBINA apXUB

PexkBU3UTHI JOTKHOCTHBIX JIMI, 0TBETCTBEHHBIX 32
NnpeaocTaBjieHne MyYHUIIMIIAJIbHOH YCJIYTH 10 IPHEeMY IOKYMEHTOB
M0 JIMYHOMY COCTABY JIMKBUIUPOBAHHBIX OPraHU3aNMi HA
XpaHeHNe B MYHUIIUNAJIbHBIA APXUB M 0CYLIECTBJIAIONIUX
KOHTPOJIb €¢ UCIOJIHEHUS

ApxuBHBII oTAes VICTIOTHUTEIBHOIO KOMUTETA
[lecTpeunHCKOTO MyHUIIMNIANBHOTO paiioHa PecniyOnuku Tarapctan

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec

PykoBoauTensb oTaena (84367)3-04-89| Alfiya.Valiullina@tatar.ru

HcnonaurenbHpil KOMUTET [IeCTpeYnHCKOr0o MyHUIUITAIIBHOTO
paiiona PecniyGnuku TatapcTan

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
PykoBoautenn 884367)3-02-02 Albert.Habibulin@tatar.ru
M cnonHUTENIbHOrO0 KOMUTETA
Ynpasistonyii AeaaMu 884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
M cnonHUTEIbHOrO0 KOMUTETA
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[Tpunoxenue Ne §

K ITOCTAaHOBJICHUIO
HcnomHUTENbHOTO KOMHUTETA
[lecTpeuynHCKOTO MYHUITUIAIBHOTO

paiioHa
PecnyOnuku Tarapcran
OT Ne

AAMUHHMCTPATHBHBIN perjaMeHT

NpeaocTaABJIEeHUS MyYHUIMIIAJILHOMN YCJIYI'H N0 BblIa4ye APXUBHBIX JOKYMEHTOB,
OTHECEHHBbIX K MYHHIIUNIAJIbHOH COOCTBEHHOCTH U XPAHAIIUXCS B MYHUIIUNIATIbHOM
apxuBe, M0JIb30BATEJII0 JJIsl pa00THI B YUTAJIBLHOM 3aj1€ MyHHMIMIIAJIbHOT0 APXHUBA

1. O0mue moJ1oKeHUst

1.1. Hacrosimuii PernmaMeHT yCTaHABIMBAET CTAaHAAPT U MOPSAOK MPEAOCTABICHUS
MYHULUNQAIBHOM  YCIAYyTd IO BbIa4€ AapPXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K
MYHULIUNIAIBHON  COOCTBEHHOCTH M XPaHSIIMXCS B  MYHUIUNAIBHOM  apXUBE,
MOJI30BATENIO JJI1 padOThl B YUTAJIbHOM 3ajie MYHHULMIIAJLHOIO apxuBa (gajiee —
MYyHULIMNATbHAS YCITYTa).

1.2. Tlony4yarenu MyHULUIAIBHON YCIyTH: IOPUAMYECKUE WIM (PU3NUYECKHE JIUIIA
100 MX YIMOJTHOMOYEHHBIEC MPEACTABUTENN, OOpAIIAtOIIHecs Ha 3aKOHHBIX OCHOBAHUAX K
aApXUBHBIM JIOKyMEHTaM IS TMOJY4YEHUsS U UCIOJIb30BaHUS HEOOXOIUMOUN MHGbOpMAINU
(manee - 3asBUTENb).

1.3. MyHnununanpHasg yciyra mnpeaocTtasisiercsi VCHOMHUTENbHBIM KOMHUTETOM
[TecTpeunHCKOTO MYHHUITUTIATBHOTO paiioHa (nanee — Mcmomakom).

HcnomHurens MyHUIMIIAIBHOW YCIyrn — ApXHBHBIM oTAen VCnoJHUTENBHOTO
komuTeTa (nanee — Oraen).

1.3.1.Mecto naxoxaenus Mcnonkoma:c.llectpenst ,yn.CoBerckas, 18;

Mecto naxoxaenus Otnena: c.llectpeust , yn. CoBerckas, 1.34.

I'pacdux padotel Ucnonkoma: exenHeBHO, KpoMe CyOOOThI U BOCKPECEHBS, TOHEIEIbHUK -
msatHUa ¢ 8.00 no 17.00, o6ex ¢ 12.00 mo 13.00.
['paduk npuema 3asiBJIEHUNA: coriacHo rpaduky paboThl OTAeNA.

I'papux pabotet Otnmena: exeaHEBHO, KpoMe CyOOOTBI U BOCKPECEHbS,
noHeAebHUK - yeTBepr ¢ 8.00 mo 17.00, obex ¢ 12.00 -13.00.

[Tpoxox 1o npoIycKy U (Win) T0KYMEHTY, YAOCTOBEPSIOIIEMY JIMYHOCTb.

1.3.2. CupaBounsiii Tenedon Otaena:(84341) 2-46-84.

1.3.3. Anpec odummansHoro caiita lMcnonmkoma B MH(pOpPMAIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHer»  (mamee — cetb  «MHTEepHeT»):
http://pestreci.tatarstan.ru);

1.3.4. Uudopmanus 0 MyHULIMITAIBHON yCITyTe MOXKET ObITh MOJTyYeHa:

1) mnocpeacTBoM HMHGPOPMALMOHHBIX CTEHIOB O MYHUIMOAIBHOW YCIyTe,
COZIepXKaIINX BU3YAIbHYIO M TEKCTOBYIO HMHPOPMAIMIO O MYHHUIUNAIBHOW YCIyTe,
pacrnoyiokKeHHbIX B nmoMenieHusix Mcenoakoma, s pabotel ¢ 3asButensmu. Mapopmanus,
pa3mMenaeMasi Ha MHQPOPMALIMOHHBIX CTEHAaX, BKIIOYAET B C€0sl CBEACHUS O
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MYHULIMIATBHOM yCIyTe, coaepxkanieics B myHkTax (moamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,2.4,2.5,2.8,2.10,2.11, 5.1, 5.2 nacrosmero Perimamenra;

2) nocpenctBoM cetu «HTEpHET!

Ha odurmansHoM caite Mcmonkoma (http://pestreci .tatarstan.ru);

Ha [TopTane rocy1apcTBEeHHbIX U MyHULIUNIANBHBIX yeiuyT PecniyOnuku Tatapctan
(http://uslugi.tatarstan.ru);

Ha EnrHOM noprane rocy1apCTBEHHBIX M MYHULIUITAIBHBIX YCIYT ((PYHKIU)
(http://www.gosuslugi.ru/);

3) pu ycTHOM oOpartiieHuu B Mcronkom (JTMUHO Wiy 110 TesnedoHy);

4) npy MUCbMEHHOM (B TOM 4Hcjie B (popMe 3JIEKTPOHHOTO IOKYMEHTa) oOpalieHuu
B Mcnonkowm;

5) B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEAOCTaBICHHS TOCYAapCTBEHHBIX U
MyHUIMOANIBHBIX ycayT (nanee — M®LI), B yaaneHHbix padounx mectax MOLI.

1.3.5. Mudopmamus mo BoOIpocaM NPEJOCTaBICHUS MYHUIUMNAIBHON YCIyTH
pasmemiaercs cnenuanuctoM Otaena Ha oduuuanbHoM caite HMcemoiakoma u  Ha
MH(OPMAIMOHHBIX CTEHIaX B MoMelieHusx Mcnoakoma aiis paboThl ¢ 3aBUTEIISIMHU.

1.4. IIpenocraBieHre MyHUIIMIIAIBHOM YCIYT'H OCYILECTBIISIETCS B COOTBETCTBUH C:
denepanbHBIM 3aK0OHOM OT 6 OKTA0pst 2003 roma Ne 131-D3 «O06 oOmux mpUHITAIIAX
OpraHu3alMi MECTHOTO camoympaiieHus B Poccuiickoit deneparnum» (nanee
®denepanbubiii 3akoH Ne 131-D3) (Cobpanue 3akoHoaatenbeTBa Poccuiickoit deneparum,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHMH ); DenepaibHbIM 3aKOHOM OT 22

okTs10pst 2004 roga Ne 125-®3 «O06 apXUBHOM Jieie B
Poccuiickoii ®enepanun» (nanee — Denepanbhbiii 3akoH Ne 125-®3) (Cobpanue
3akoHoaaTenbcTBa Poccuiickoit denepanuu, 2004, Ne 43, ct. 4169, ¢ yueTOM BHECEHHBIX
U3MEHEHU);

®enepanbHbiM 3akoHOM OT 27 wrong 2006 roga Nel52-®3 «O nepcoHabHBIX
naHHbIix» (manee — DenepanbHblii 3akoH Nel52-D3) (CobOpaHue 3aKOHOAATEIHCTBA
Poccuiickoit @eneparuu, 2006, Ne 31 (1 4.), c1.3451);

®enepanbHbiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO0 opraHuzanuu
MpEeAOCTaBICHUS TOCYAApPCTBEHHBIX U MYHUIMIAIBHBIX yciayr» (nanee - denepanbHbli
3akoH Ne 210-®3) (Cobpanue 3akoHopatenbctBa Poccuiickoit @enepammu, 2010, Ne 31,
cT. 4179, ¢ yueToM BHECEHHBIX U3MEHEHU );

npukazoM DenepanbHoro apxuBHoro areHTcTBa oT 01 centsaopst 2017 1. Ne 143 «O06
yTBepxkaeHnu [lopsiika UCIoIb30BaHUS aPXUBHBIX IOKYMEHTOB B TOCYIAPCTBEHHBIX U
MyHUIIMNIATBHBIX ~ apxuBax Poccuiickoit  @®epepanum» (manee — Ilopsamok) (
www.pravo.gov.ru, 2017, 3 Hos6ps, Homep omyoiukoBanus 0001201711020011);

[IpaBunamu opraHu3alnd XpaHEHHS, KOMIUIEKTOBAaHMS, y4€Ta U HCIOJIb30BAHMS
nokymeHToB ApxuBHoro ¢onga Poccuiickoit @Pegepauuu U JAPYrUX apXUBHBIX
JIOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHULMNAIBHBIX apXUBax, My3esiX U OuUOIMOTEKax,
opranusauusax Poccuiickoi akaaeMuu HaykK, YTBEPXKICHHBIMU IpUKa3oM MwuHuctepcTsa
KynbTyphl Poccuiickoit @enepauuu ot 18 suBaps 2007 r. Ne 19 (manee — IlpaBuia
pabotel) (bromnereHb HOPMATUBHBIX aKTOB (heepalIbHBIX OPraHOB MCIOIHUTEIBHON
Biactu, 14.05.2007, Ne 20, ¢ ydeToM BHECEHHBIX U3MECHECHUH );

3akonom Pecny6nuku Tatapcran ot 28 utons 2004 Ne 45-3PT «O mectHOM
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camoymnpasnenuu B Pecriyonmuke Tartapcrany» (manee — 3akon PT Ne 45-3PT) (Pecrry6nnka
Tatapcran, 2004, 3 aBrycra, ¢ yueTOM BHECEHHbIX U3BMEHEHUN );

3akonom PecmyOmuku Tarapctan ot 24 gexabps 2007 roma Ne 63-3PT «O
HAJCJICHUU OpPraHOB MECTHOTO CaMOYIPAaBICHUS MYHHIIMIIANBHBIX 00pa3oBaHUil B
PecniyOnuke TatapcTan OTIENbHBIMU TOCYAAPCTBEHHBIMH IOJHOMOYHUSIMHU PecmyOnuku
Tarapctan B obnactu apxuBHOro nena» (mamnee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Pecniybnuka Tarapcran, 2007, 25 nexaOps, ¢ yueTOM BHECEHHBIX U3MEHEHUN );

3akonom Pecry6nuku Tatapcran ot 20 uronst 2017 roma Ne 63-3PT «O06 apxuBHOM
nene B Pecriyonuke Tarapcran» (mamee - 3akon PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHoAaTenbcTBa Pecriyonmku Taraperan, 2017, T 55 (wacts 1), ct. 2016);

[TocranoBnennem Kabunera MunuctpoB Pecniybnuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpanndeHun COOCTBEHHOCTH Ha apXHMBHBIE JOKYMEHTHI, CO3JaHHBIC IO
oOpa3oBaHus, OOBEIMHEHHUS, pa3JCICHUS WIM HU3MEHEHHUS CTaryca MYHHUIIMIAIbHBIX
oOpa3oBaHMl M XpaHSIIMECS B MYHUIIMIAIbHBIX apxuBax B PecmyOnuke Tarapcran, u
oOecreueHnr ydeTa XpaHsIIUXCS B MYHUIUIAIbHBIX apxuBax PecmyOmmku Tarapctan
aApXUBHBIX JOKYMEHTOB, OTHOCSIIUXCS K FOCYJapCTBEHHON cOOCTBEHHOCTH PecmyOnnku
TaTtapctan» (nanee — nocranosiienre KM PT Ne 203) (Pecny6nuka Tartapcran, 2007, 25
JeKkalpsi, C y4eTOM BHECEHHBIX U3MEHEHH );

VYcraBom IlecTpeunHCKOro MyHUIIMIATIBHOTO paiioHa PecyOnuku Tatapcran

( manee YcraB);

[Tonoxenuem 06 UcnonaurensHoM komurere [lectpeunHckoro
MyHULIMNaIbHOro paiiona Pecriyonuku Tarapcran (nanee — [onoxenune 06 MK);
[Tonoxenuem 06 apxuBHOM oTene McnoaHuTenbHoro komurera [lectpeunnckoro
MYHULIMNAIBHOTO pailoHa, YTBEPKICHHBIM MOCTAaHOBJIEHHEM Mcnionkoma oT
Ne  (manee — [Tonoxxenue o0 otTaene);

[IpaBriiaMu BHYTpPEHHETO TPYJIOBOIro pacropsigka McrnoiakoMa, yTBEp»KIECHHBIMU
pacniopspkenueM pykoBoautenisi cronkoma ot Ne  (manee — [IpaBuia).

1.5. B mHacrtosimiem PeriameHTte HCHOJNB3YIOTCS CIEAYIOIIUE TEPMUHBI U
ONpEJEeICHHUS:

HaXOJSALIMMHUCA B HEYAOBJIECTBOPUTEIBLHOM (PU3NYECKOM COCTOSIHUM NPU3HAOTCS
nokymeHThl ApxuBHoro ¢ounga Poccuiickoii @exnepanud C BBICOKOH CTENEHBIO
pa3pyllieHHus MaTepUalbHBIX HOCUTEJEH, yrpokaronen (U3nYecKoil LeT0CTHOCTU

JOKYMEHTOB;
yAalleHHOe pabodee MeCTO MHOTO(PYHKIHOHAIBHOTO LIEHTpa NPeaOoCTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYr — TEPPUTOPHAIBHO 000COOJIEHHOE

CTPYKTypHOE mojpasjeiaeHue (0puc) MHOTO(YHKIMOHAIBHOTO LIEHTpa MPEAOCTaBICHHUS
rOCYJJapCTBEHHBIX M MYHULHINAIBHBIX YCIYT, CO3JAHHOE B TOPOJCKOM HIIM CEIBCKOM
MOCEJICHUSI MYHHITUIAIBHOTO paiioHa (ropojackoro okpyra) Pecmybmuku Tatapctan B
COOTBETCTBUH c IIYHKTOM 34 IIpaBun OpraHu3aluu JESITETbHOCTH
MHOTO()YHKIIMOHAIILHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATHHBIX
YCIYT, YTBEPXKICHHBIX mocTaHoBieHUEeM IIpaBurenbctBa Poccuiickont ®@enepanuu OT
22.12.2012  Nel376 «OO06 yrBepxkaenun llpaBun  opraHuzanuu  JAesITEIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX [IEHTPOB MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX
YCIIYT»;
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TeXHUYecKas omuOKka - omubka (onucka, oredarka, IpaMMaThyecKas WU
apupmeTndeckass omubOka MO0 ToAoOHas  omuOKa), JIONMyIIEHHAs OpraHoM,
NPEIOCTABISIONIMM MYHUIUIIAIBHYIO YCIyry, M TMpUBEANIasi K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHMIIMIAIbHOU YCIIyTH), CBEJICHUSM B
JTOKyMEHTaX, Ha OCHOBAaHUH KOTOPBHIX BHOCHUJIUCH CBEICHUS;

MOJT 3asIBJICHUEM O TIPEIOCTABICHUU MYHHUITUTIATHHOU YCIYTH (J1anee - 3asBICHUEC)
MMOHMMAETCS 3alpocC O MPEAOCTABICHUN MyHULIMTIANBHOUN yeiuyrH (M. 1 cT. 2
®denepanpHoro 3akoHa ot 27 urois 2010 roga Ne 210-D3). 3asBiieHHE COCTABISAETCS B
IPOU3BOJIBHON (hopMe, MO YCTAaHOBJIEHHOMY OOpasily, UK 3aMOJIHSETCS HA CTaHAApTHOM
onanke (mpuioxenue Ne 1).

3asBIeHUE 3aIOJIHSIETCS Ha CTaHIapTHOM OJIaHKE B 3JIEKTPOHHOU Qopme:

Ha odunuansHoM caite HMcmonkoma (http://pestreci.tatarstan.ru);na IlopTane
roCyapCTBEHHBIX u MYHHUIUTATbHBIX yCIIyT Pecny6iuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane TOCyIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT ((yHKIIHIL)
(http://www.gosuslugi.ru/).
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2. CTaHgapT npeaocTaBjeHUs TOCYIapPCTBEHHOM YCJIyTH

HaunmenoBanue  TpeOoBaHus k| Coaepxanne Tpe0OBaHMN K CTAHAAPTY HopmaTtuBHbIN aKT,

CTAHIAPTY npeaocTaBieHUs YCTAHABJIUBAKOIIUIA

rocyJapcTBEeHHOH YCJIYyIH roCyJapCcTBEHHYI0 YCJIYIy  WIH
TpeOOBaHMe

2.1. HammeHOBaHWE MYHULIATIATBHOM
yCIIyTH

Brigaua apXuBHBIX JOKYMEHTOB MOJIb30BATENIO
JUTsl pabOTHI B YUTAIBHOM 3aJIe apXUBa

4. 1 cT. 24 denepanbHOro 3aKoHa
No 125-D3;
m. 5.7,5.12, 5.13 TlpaBun

NcnmomHUTETIbHBIN KOMUTET

2.2. HaumeHoBaHHE OpraHa MECTHOTOQ [TectpeunHckoro 4. 3 cT1. 4 deaepanbHOTO 3aKOHA
CaMOYyIIpaBJICHU, HEIOCPEICTBEHHO| MYHULIUIIAIIBHOTO paioHa No 125-@3;
MPEAOCTABISIONIET0  MYHULHUIIAIBHYIO Hcnonuurens MyHUIHUNAIBHOW YCIYTH -| [Tonoxenue o6 otnene
yCIyTry ApxuBHblii oTaen Mcnonkoma
2.3. Onucanue pe3yibpTara [IpenocraBiieHne nojayyaTesro MyHuIUNaibHO!| 4.1 ¢T. 24, cT. 25 ®denepaibHOro
IIPEOCTABIICHUS MYHULIMTIATBHOM] YCIYTM IO TEME HUCCIEAOBAaHUs APXUBHBIX JeiL,| 3akoHa Ne 125-D3;
YCIYTH Hay4HO-CIPABOYHOTIO anmnapara (onucu, karaiory,| ct. 22 3akona PT Ne 63-3PT ot
0a3sl JTaHHBIX, KapTOTEKH, nyreBogurenu, 2017 r.;
CUCTEMATUYECKUE TIEPEUHN JOKYMEHTOB),  u3manui| m. 5.12, 5.13. [Ipasur;
HAay4YHO-CIPABOYHOM OMONMMOTeKH apxuBa, kormi| mm. 1.2, 3.1, 4.1.1,4.1.3, 4.1.4,
apXHUBHBIX TOKYMCHTOB 4.1.5,4.1.6,4.1.7 llopsiaka
2.4. Cpok MPEIOCTABICHUS B nenn obOpaiiieHust 3assBUTES. mm. 2.3, 3.1.5, 3.1.6 [lopsiaka

MYHULHANAIBHON YCIYyTH, B TOM YHCIIE

C Y4€TOM HEOOXOJIMMOCTH OOpaIIeHHs

B OpraHu3alliM,  Y4YacTBYIOLLUME B
PEeI0CTaBICHUN MYHHIUTATbHON
yCIIyTH,  CpOK IPUOCTAHOBIICHUS
IPENOCTABIICHUS MYHHIIUIIAIbHON

YCIIYTH B Clly4ae, €CJId BO3MOKHOCTh

MIPUOCTAHOBIICHUS MIPEyCMOTPEHA

Bo3MoxHOCTB IIPUOCTAHOBJIEHUSA CPOKa
NPENOCTABIEHNUS  MYHUUUIIAIBHOW  yCIYTM  HE
IIPEAYCMOTpEHA.
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3aKOHOJIAaTEJILCTBOM Poccuiickou

denepanuu

2.5. McuepnblBaroniyi MepeUYeHb [Ipu muarOM (THCHBMEHHOM) OOpaIlCHUH mm. 2.1, 2.2, 2.4 Ilopsiaka
JIOKYMEHTOB, HEOOXOIUMBIX B 1. ITuckMo  oprana WIW  OpraHu3aluu
COOTBETCTBHUM C  3aKOHOJATEIbHBIMUY| HalpaBUBIIEH II0JB30BATENIsI B apXWB, WJIN
WIn WHBIMHU HOPMATUBHBIMY 3asBJICHUE MTOJIH30BATEISI, 3aBICHUE TTOJIH30BATEIS Q
MIPaBOBBIMU aKTaMH JU1s] IPOJIJICHUH CPpOKa pabOThI B YUTATBLHOM 3aJie.
NpeAOCTaBICHIA MYHHLHIAIBHON B  snuyHOM 3aBJICHUM WM TMHUCHMA
YCIIYTH, a TakXKe YCIYT, KOTOpbIC YKa3bIBAIOTCS (DaMUIIHS, UM, OTYECTBO (ITOCIICTHEE -
SIBJISTFOTCSI HEO0O0XO0IUMBIMHU 5| MpU HAJIUMYMHU) MOJb30BaTENs, JOJAKHOCTL (TIpH
00sI3aTeIBHBIME IS [IPE/IOCTABIICHHS HaJIMYuK), yY€HOE 3BAaHUE U yUeHas CTeneHb (TIpH
MYHHUIUIIAJIBHOHN YCIYT, IIOAJICIKAIIUX

MIPECTABICHUIO 3asIBUTEIIEM, CTIOCOOBI HaJW4YuHU), TeMa M XPOHOJOTHYECKHUE pPaMKH
UX TIOJY4YEHUs 3asBUTEIEM, B TOM HCCIICIOBAHMUS.

YHCIIE B ANEKTPOHHOMN (OpMe, OPSIOK 2. JIOKyMEHTBI, yAOCTOBEPSIOIINE JTUUYHOCTD:

3a4BUTENSA;,  POAUTEIISI UIIW IPYroro 3aKOHHOI
MPEICTABUTEIISI HECOBEPIIIEHHOJIETHETO 3asIBUTEIIS,
CONPOBOKIAFOITUX JIUI] (B TOM YHCJIC 3aKOHHBIX

HUX IIPCACTABJICHUA

peACTaBUTEIICH, MEepPEBOTYNKOB U JIpyrux
ITOMOIITHUKOB, JINII, COTIPOBOKIAFOIITUX
MOJIB30BATEIISI C  OTPAHMYEHHBIMH BO3MOKHOCTSIMU
310POBBSI).
3. JIOKyMEHT®HI, MOJTBEPKIALOIIIHE
MOJTHOMOYHS MPEACTABUTENS FOPUINUECKOTO JIUIIA.
bnank 3asIBJICHUS IR TTOJTYICHHSI

FOCyJapCTBEHHOM  YCIYTH  3asBUTEIb  MOXKET
MOJIYYHTh MPU JTUIHOM oOpariieHuu B Mcmonkom.
OnekTpoHHbIE  (HOpPMBI  OJAHKOB  3asiBJICHUS
pasmenieHbl Ha opuiagIbHOM caiite Vcronkoma,
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[lopraie roCymapCTBEHHBIX W  MYHUIUNAIbHBIX

ycinyr PecnyGnuku Tarapcran, Enunom moprane
rOCyJIapCTBEHHBIX U MYHHUIIUTIAJIBHBIX YCIIYT.
3asBIEHUE MOXET  OBITh  MPEICTABIICHO
(HampaBJIeHO) 3asBUTEIEM Ha OyMaKHOM HOCHUTEJIe
OJIHUM U3 CJIETYIOIIUX CTIOCOOOB:
JUYHO (JIUIIOM, JIEUCTBYIOIIUM OT HMEHH
3asIBUTEIS,, HA OCHOBAHUU JJOBEPEHHOCTH);
MTOYTOBBIM OTIPABICHUEM.
3asBIEHUE TAKXKE MOXKET OBITh MPEACTABICHQ
(HampaBJIeHO) 3asBUTENIEM B BUJE DJIEKTPOHHOT(
JOKYMEHTa, TOAMNUCAHHOIO MPOCTOM  BIIEKTPOHHOM
IIOJAIHCBHIO, yepes UH(OPMAIMOHHO
TEJIEKOMMYHHUKAIIMOHHBIE CETH OOIIIETO JIOCTYIIA, B
TOM YHUCIIe yepes MH(POPMAITTOHHOA
TEJICKOMMYHHUKAIIMOHHYIO CeTh «HTepHeT
obULIHATBHBIN CauT Hcnonkoma, [Topran
rOCYJJapCTBEHHBIX M  MYHUIUNAIbHBIX yCIIyT]
PecnyOnuku Tarapcran,  EngunHbii rnopras
rOCYJIapCTBEHHBIX U MYHUIIMNAIbHBIX YCIYT

2.6. HcuepnbiBaromuii TEPEYEHD [IpencraBnenne JOKYMEHTOB, KOTOPBIE MOTYT
JIOKYMEHTOB, HEOOXOIUMBIX B OBITb OTHECEHBI K JJAaHHOW KaTeropuu, He TpeOyeTcs
COOTBETCTBUU  C HOPMATUBHBIMHU

IPaBOBBIMHU aKTaMu TS

IPEIOCTaBICHUS MYHUITUTIATHEHOM

YCIYTH,  KOTOPBIE  HaXOIATCS B

pacnopsoKeHUN MYHHUITUTIATEHOM

OpTraHoB, OpraHoB MECTHOTO

CaMOYIIpaBJICHHUS 1 UHBIX
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OpraHu3alMii ¥ KOTOpbIE 3asBHUTEIH
BIIPaBE MPEACTABUTH, @ TAKKE CIIOCOOBI
UX TOJY4YEHUSl 3asBUTEIEM, B TOM
YHClie B QJIGKTPOHHOU (opMe, OPSII0K
UX  MPEACTABICHUS; MYHHULHUIIAIBHON
Opras, opras MECTHOTO,
caMOyIpaBJieHUs JTUOO OpraHU3aIus, B
paclopsKEHUH KOTOPBIX — HAXOZIATCH
JaHHbIE JOKYMEHTBI

2.7. IlepedyeHn OpraHoB
MYHUITUTIATHLHOM BJIaCTU (MECTHOTO
CaMOYTIPABJICHHUS) U UX CTPYKTYPHBIX
MOApPa3ICICHUN, COrJIaCOBAHUE
KOTOPBIX B CIIy4asix, IIPeIyCMOTPEH-
HbIX HOPMAaTHUBHBIMU ITPABOBBIMH
aKTaMu, TpeOyeTcs JJIsl IPeI0CTaB-
JICHUSI MYHUIUITAIBHON YCIYTU U
KOTOPOE€ OCYIIECTBIISIETCSI OPTaHOM
VCTOJIHUTEIbHOU BIACTH, PEIOCTAaB-
JISFOIIMM MYHULIUTNIAIBHYIO YCIIYTY

CorytacoBaHue MyHHUIIUNAJTbHON
TpedyeTcs

yCIYyTd  HE

2.8.  HcuepnbiBaromuii NepeyYEeHb
OCHOBAaHUU I OTKaza B IIpUEME
JIOKyMEHTOB,  HEO0OXOJIMMBIX L
peA0CTaBICHUS MYHULIMTATbHOM
yCIIyTH

1. ITomaua qOKyMEHTOB HEHAIJICIKAIIMM JIMIIOM.
2.HecooTtBeTcTBHE IpeACTaBICHHBIX|
JIOKYMEHTOB MEPEUHIO JOKYMEHTOB, YKa3aHHBIX B
11. 2.5 HacTosmero Perimamenra.
3. Hammmune HEOroBOpPEHHBIX UCTIPABJICHUH B
110/TaBaCMBIX JOKYMEHTaX

cT. 25 deaepaabHOro 3aKOHA
No 125-D3;
.. 3.1.1 Iopsiaka

2.9. McuepnbiBaromuii MEPEUCHb
OCHOBaHMM JIJIs1 MPUOCTAHOBJICHUS WU

OTKa3a B MMpEAOCTaBJICHNY

OcHoBanust s IIPUOCTAHOBJICHUS CPOKQ|
NPEAOCTABICHUS  MYHHIMIIAJIBHOM  yCIIyT'H HE
YCTaHOBJIEHBI.

Y. 8 ct. 26 ®enepaabHOTO 3aKOHA
Ne 125-@3;
cT. 25 deaepasbHOro 3aKOHA
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MYHHIUITAIBHON YCIYTH

OcHoBaHus I OTKasa
MYHHULIUINIAIBHON yCIyTH:
1. Orpannuenus Ha HCIIOJIb30BaHUE
JIOKyMEHTOB, YCTAaHOBJICHHBIE B COOTBETCTBHH C
3akoHo#aTenbCcTBOM  Poccuiickon denepanyu  u
PecrryOnuku Tarapctan umm dongoobOpazoBaTenem
Ipy IMepeAadye JOKYMEHTOB Ha IOCTOSTHHOE
XpaHEHHE.
2. HeynoBIIETBOPUTEIBHOE
COCTOSIHHE JOKYMEHTOB

B IIPCAOCTAaBJICHHUUN

busnueckoe

Ne 125-@3;
nm. 2.3, 3.1.1, 3.1.5, 3.2 Iopsiaka;
nm. 2.11.7.1, 2.11.10, 5.13 TIpaBun

2.10. Ilopspok, pa3aMep 1 OCHOBaHMSA
B3MMaHUsI MyHULIMTIATbHOW MOILIUHBI
WIA WHOM IJIaThl, B3UMaeMOM 3a
MIPEI0CTaBJICHUE MYHUIIUAIATBLHOMN
YCIYTH, BKJIOYas HWHOOPMALMIO O
METOJIMKE pacyera pasMepa  TakoH
TIAThI

MyHununaneHas yciiyra IpeaoCTaBiIsieTCs Ha
0€3B0O3ME3THOM OCHOBE

4. 3 cT. 15 deaepanbHOro 3aKoHa
Nel25-®@3;

4. 1 c1. 8 @enepanbHOro 3aKOHa
Ne 210-®3;

. 1.4 IMopsaka

2.11. Ilopsmok, pa3Mep 1 OCHOBaHMSI
B3UMaHUs IUIATHl 32  MPEIOCTABJICHUE
YCIIYT, KOTOpBIC SIBIISTFOTCS]
HEOOXOOUMBIMH U 0053aTEILHBIMU IS
MPEI0CTABICHUS MYHUIIATTATBLHOMN
YCIIYTH, BKJIOYas WHOOPMALMIO O
METOJIMKE pacyeTa pa3Mepa  TakoH
ILIATHI

IIpenocraBiaeHue HEOOXOUMBIX 5|

00s3aTEeNbHBIX YCIYT HE TpeOyeTcs

4. 3 ct1. 15 deaepanbHOTO 3aKOHA
Nel125-D3;

4. | cT. 8 deaepanbHOro 3aKOHA
Ne 210-P3

2.12. MakcuMaJIbHBIN CPOK OXKHUTAHUS
B OYEpeIu MpHU I0Jade 3ampoca o
MPEIOCTABIECHUN MYHUIUTATBHON

YCIIYTHY Y NP MTOJTYYEHHUH PE3yJIbTaTa

MaxkcumanbHbIN CpPOK OXKUJAHUSA
IprueManosydaTesist MYHHULUITATBHON YCIIyTH
(3asiBUTEIS) TIPU TIO/Ia4€ 3arpoca U Ipy MOJTy4eHU !

pe3yapTara He TOJKEH NPEBbIATh |5 MUHYT.
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MPEAOCTaBICHUS TAKUX YCIIyT OuepenHocTh IS OTACIBHBIX KaTErOpU

nosyuyaresnen MYHUIIATTATBHOM yCIIyTH HE

YCTaHOBJICHA.
2.13. Cpok perucrpauyu  3ampoca B nenb noctyniieHus 3asaBICHUA m. 16 u. IV IIpaBun
3asBUTEIS 0 MpEe0CTaBICHUN 3anpoc, MOCTYNUBIIUHN B AJIEKTPOHHOHN (hOpMeE B| JIETOMPOU3BOICTBA

MYHUIUITATILHON YCIIYTH, B TOM YHUCIIE
B DJIGKTPOHHOM (hopMme

BBIXO/IHOM (MIPa3AHUYHBIN) JIEHb, PETUCTPUPYETCS HA
CJIEMYIONTNH 32 BBIXOIHBIM (Tpa3THAYHBIM) pabounii
JICHb

2.14. TpeboBaHUs K IIOMEIICHUSIM, B
KOTOPBIX MIPEI0CTABIISACTCS
MyHULIMNANbHAS ~yClIyra, K  MECTY|
OXKMIaHUS U TIpUeMa 3asBUTENICH, B

TOM qucle K 00€CIICUCHHIO
JOCTYITHOCTH TUISt WHBaJIU0B
yKa3aHHBIX 00bEKTOB B COOTBETCTBUU

C 3aKOHOJATEIbCTBOM Poccuiickoi
denepaliii 0 COLMAIBHOW  3AIIUTE
WHBAJINJIOB, pa3MelIeHUuI0 5|
0hOpPMIICHUIO BU3YaJIbHOU, TEKCTOBOM

U MyJbTUMEAUNHOW HHPOpPMALMH O
MOPSAKE MPEIOCTABICHUS TAKUX YCIYT

[IpenocraBieHre  MYyHULUNATBLHON yCIIyTH
OCYIIECTBJISICTCS B 3JaHUSAX U TOMEHICHUSX,
000pyZIOBaHHBIX TPOTUBOIIOKAPHONH  CUCTEMOM U
CUCTEMOM MOXKAPOTYIICHUS, HEOOXOIUMOI MEOEeIbIO
U1t oOpMIIEHHS TOKYMEHTOB, HH()OPMAIITMOHHBIMU
CTEHAaMHU.
Ob6ecnieunBaeTCsl OECIPENATCTBEHHBI  JIOCTYT
WHBAJIUJIOB K MECTY MIPEIOCTaBIICHUS]
MYHHUITUTIATBHOMW YCITyTH (YAO0OHBIN BXO/I-BBIXO B
MTOMEIICHHS U TIEpEeMEIIeHNE B UX Tpe/enax).
BusyanbHasg, TekcToBas U MYJbTUMEIMITHASA
uHbOopMaIus 0  TOpsaKe MIPEIOCTaBIICHUS]
MYHUITUTIATHBHOU YCIIYTH pa3MEIIacTcs B yI0OHBIX
JUTSI 3asIBUTENICH MECTax, B TOM YHUCIIE C YUETOM
OTpaHUYCHHBIX BO3MOKHOCTEH MHBAJIMJIOB

2.15. Tlokazarenu HOOCTYIHOCTH U IToxkazartensamMu 1O0CTymHOCTH — mpeaocTaBieHus| 4. 1 cT. 24 deaepaabHOTO 3aKOHA
Ka4eCTBA MyHULIMIIAJIBHON YCIYTH, Bl MyHULMIIAJBbHOW YCIIYTH SIBJISIIOTCS: Ne 125-®3

TOM YyHClie KOJIMYECTBO PACIOJIOKEHHOCTh  MOMEMICHUS APXHUBHOTIO,

B3aUMOCHCTBUS 3asiBUTEIIS C oT/ie]la B 30HE JOCTYIMHOCTH OOIIECTBEHHOTO

JIOJKHOCTHBIMH JIMIIaMH Mpy| TPAHCIIOPTA;

MPEIOCTABICHUN MYHUIUTIATBHOM] HaJM4Ine HE00XO0UMOTO KOJINYECTBA]
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YCIyIru 1 ux OpoaAOJDKUTCIBHOCTD,

BO3MO>KHOCTh MOJTYYEHUS
MYHULHANAIBHOU YCIIyTH B
MHOTO(YHKIIHOHATHLHOM LEHTPE

MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT, B yIAJICHHBIX
pabounx MecTax|
MHOTO()YHKITHOHAITEHOTO HEHTPA
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT, BO3MOXXHOCTb
noJiydeHus: MH(opManuu o X0J€e
PEeI0CTaBICHUS MYHUITUTIATBHOM
YCIIyTH, B TOM qucIie C
UCIIOJIb30BaHUEM nH(}OpPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOT U1

CIIEIMAJIMCTOB, a TAKKE ITOMELIEHNN, B KOTOPBIX
OCYLIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;
HaJIMYMe HCYEpIbIBAlOLIE uHpOpMauuu O
criocobax, MOpsAJKe U CPOKax MpeaoCTABICHHUS
MYHHUIIMIIAJIBHOW  yCIIyTM  Ha UHGOPMAIMOHHBIX
CTeHJ1aX, MH(OPMALIMOHHBIX pecypcax  Mcmonkoma
B cetn «MHTEpHETY, [lOpTane rocyaapCTBEHHBIX U
MyHUIIMNANbHBIX ycuyr Pecnybmuku — Tatapcraw,
Ennnom ropTane roCyJ1apCTBEHHBIX 151
MYHULIMIIAIBHBIX YCIIYT;
OKa3aHue ITOMOIIY UHBAJIWJIAM B IIPEOIOJICHUN
0apbepoB, MEIIAIOIIUX IMOJYYEHUI0O UMHU YCIIyT
HapaBHE C IPYTUMU JIULAMH.
KauectBO mpenocraBieHUs MYHULAITAIBHON
YCIIYTU XapaKTepU3yeTCsI OTCYTCTBUEM:
odepeiel py MPUEME U BbIIa4e TOKYMEHTOB
3asIBUTEISIM;

HapylIeHU ! CpPOKOB MpeoCTaBICHUS
MYHULUNAIBHOWN YCIIYTH;
Kao0 Ha JIEUCTBUS (6e3neiicTBHE)

MYHULIMNAIBHBIX — CIYXKAIUX,  IPEIOCTABISIONIUX
MYHULMNAIBHYIO YCIIYTY;
’Kano0 Ha HEKOPPEKTHOE, HEBHHUMATEIIbHOE

OTHOILIEHHE MYHULANAIBHBIX CIIy’KalllHX,
OKa3blBAIOIIMX  MYHMIUIIAJBHYIO  YCIYTY, K|
3asIBUTEIISM.

IIpn mopade 3ampoca O IPEAOCTaBICHUU
MYHUIUNATBHOW YCIYTH M TpU TOJYyYEHUU

pe3yabpTaTa MyHHUIIMIIAJIBHON YCIIYTH - OTHOKPATHOE
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B3aUMOJICCTBHE JOJKHOCTHOTO JHLA,
IPEIOCTABIISAIOIIEIO0 MYHUIUIANBHYIO  yCIyry, H
3agBUTENA. [IpOOIDKUTENBHOCT — B3aMMOJEHUCTBUSA
OIIpENEIAETCS HACTOSIIMUM PerimaMeHToMm.
MynununansHass ~ yciayra — 4depes ML,

YIAJICHHbIE paboune wmecra ~ MOI] HE
OCYILECTBIISETCA.
Nudopmanus 0 Xxom;e IIPENOCTaBIICHNUS

MYHULIMIAIBHON YCIyTU MOKET OBITh MOJIydeHa
3asBuTeNieM Ha canrte Mcmonkoma, Ha Iloprame
rOCYJapCTBEHHBIX ¥  MYHULIHNAIbHBIX yCIIyT
Pecny6nuku Tarapcran, Ennnom rnopraie
rOCYJJapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT

MYHUITUTIATBHOM YCIIyTH
AJIEKTPOHHOU (hopme

2.16. OcobeHHOCTH  MPEIOCTaBICHUS

B

3asBJICHUE O MPEAOCTABICHUN MYHUITUITATBHOU

YCIyTU MOXKET ObITh HampaBleHO B  (opme
AJIEKTPOHHOTO  JOKYMEHTa IO  3JEKTPOHHOMY
azpecy:

opuIMaTBLHOTO caira Hcnonkomal
(http://pestreci.tatarstan.ru);

[Toprana rOCyJ1apCTBEHHBIX 151

MyHUIIMOANbHBIX — yciuyr PecnyOnuku — Tarapcra
(http://uslugi.tatarstan.ru);

Eaunoro moprama  ToCylmapCTBEHHBIX U
MYHULATTAIBHBIX yCIyT (pyHK1IMIA)

(http://www.gosuslugi.ru/).

4. 1 cT. 19 deaepanbHOro 3aKoHa

Neo 59-D3
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3. CocTas, nocJjIe10BaTEJIbHOCTH H CPOKHU BBINOJHEHUS] AIMHUHUCTPATUBHBIX
npouexyp, Tpe60BaHMs K MOPAIAKY UX BHINOJHEHUSI, B TOM YHCJIe 0COOeHHOCTH
BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEYP B 3J1eKTPOHHON opme, a TakiKe

0CO0EHHOCTH BBINOJHEHUS] AIMUHUCTPATHUBHBIX POLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX, B YAAJEeHHbIX pad0o4ux MecTax
MHOTO(yHKIMOHAJIBHOI0 LIEHTPA NMPeI0CTABIEHUS MYHUIIMNIAIbHBIX YCJIYT

3.1. Omnwucanme  NOCIEOOBATENbHOCTH  JEUCTBUM  TNpPU  NPEAOCTaBICHUU
MYHULANIAIBHOU YCIyTH

3.1.1. mpegocTaBiaeHNEe MYHUIUIIAIBHON YCIYTH IO BbIIaY€ APXUBHBIX TOKYMEHTOB
MIOJIb30BATEINIO AJIs1 pabOThl B UUTATBHOM 3aJieé MyHHUIIMITAILHOTO apXHBa BKIIOYAET B CEOs
CJIeIYIOLUE MTPOLIETYPBHI:

1) KOHCYJIBTUPOBAHUE 3aIBUTES;

2) IpUHATHE U PETUCTPALINS 3asIBJICHUS;

3) mpoBepka JOKYMEHTOB M BblJlaya AHKEThl U 0053aTeNIbCTBA-COTJIAIICHHS O
corilacui Ha 00pabOTKy TEpPCOHAJIBHBIX JIaHHBIX M  COOJIOJICHUM  peXUMa
KOH(UIEHIIUAIBHOCTH;

4) BbIIaua 3asIBUTEIIO JJIs 3aM0JTHEHUs OJIaHKa 3aka3a (TpeOoBaHus) Ha
IIPEIOCTABIIEHUE TOKYMEHTOB, KON (OH/a MOIb30BaHUsI, OIIUCEH;

5) BBISIBIICHHE Y TTOJATOTOBKA apXMBHBIX JIOKYMEHTOB IMOJI30BATENIO JJ1 paOOTHI B
YUTAJIBbHOM 3aJI€ MYHHUIIMIIAJIBHOTO apXUBa;

6) BbI1aua apXUBHBIX JIOKYMEHTOB JUIsl pa0OTHI B YUTAIHHOM 3alie.

3.1.2. biok-cxema 1OCIEIOBAaTEIbHOCTH JEHUCTBHA 10  IPENOCTABICHUIO
MYHULHANAIBHON YCIYTH NMPEICTABIECHA B MTPUIIOKEHUHU Ne 2.

3.2. Oka3aHue KOHCYJIbTAIlUM 3asIBUTENIO

3.2.1. 3asBurens BrpaBe oOpaTuThcss B OTaen JAMYHO, MO TeNeQOHY /WU
NUCbMEHHO, B TOM YHCJI€ MO 3JEKTPOHHOM MOouTe, IS MOJY4YEHHUS KOHCYJIbTalUUH O
NOPSJIKE MOTYyYEHUS MyHULIUIIATIBHON YCIYTH.

Cneunanuct Otaena oCylulecTBIsSET KOHCYJIbTUPOBAHUE 3asBUTENS, B TOM YHUCIIE O
coctaBy, (QopMe M COJAEPKAHUIO JOKYMEHTAI[M¥, HEOOXOIAUMOW [JIsl MOJIy4YEeHUS
MyHULMDANbHOW  yciyrd. Ilomada 3ampoca, WHHLIMHMPYIOLIETO  IPEIOCTaBICHUE
MYHULIMIIAJIBHON YCIIyTH, HE TpeOyeT OKa3aHUs IOMOIIHU 3asiBUTEIIO B YaCTU 0(OPMIICHHUS
JIOKYMEHTOB.

[Ipouenypa, ycraHaBiMBaeMas HACTOSIIMM ITyHKTOM, OCYIIECTBIISIETCSA B JICHb
oOpaIleHHs 3asIBUTEIIA.

Pe3ynpTaT npoueaypbl: KOHCYJIbTalUs 3aBUTEIIS.

3.3. IlpueM u peructpanus 3asaBICHUS

3.3.1. 3asBurenp (ero mpeacTaBUTeNb) JUYHO Wid 4depe3 M®PI] na OymakHOM
HOCUTEJIE, B DJJEKTPOHHOM BHAE Yepe3 EauHbld 1mopran roCyJapCTBEHHBIX U
MYHULIUNATBHBIX yCIyT (pyHkuumii), [lopTan rocy1apcTBEHHBIX U MYHUIIUITAIBHBIX YCIYT
PecnyOnuku Tarapcran, obunmanbpHbii cait Mcmogkoma aubO MO MOYTE MOYTOBBIM
OTMpaBIICHUEM MOAAeT (HampaBisieT) 3asBiieHue. JJOKyMEeHTBbl MOTYT ObITh MOAAHBI YEPE3
yaaneHHoe pabouee Mecto MODII[. Cnmcok ynajaeHHbIX paboOuMX MECT MpPHUBEIEH B
npuioxxeHuu Ne 23,

3asBiieHHE O MPEJOCTaBICHUH TOCYAapCTBEHHOW YCIYTHM B JJIEKTPOHHOU ¢opme
HampasisieTcss B OTAeN 1o 3JIEKTPOHHOM noyTe Win yepe3 IHTepHeT-npueMHyo

[lOKyMeHT co3aH B 3N1ekTpoHHo dhopme. Ne 433 oT 15.03.2019. MicnonHutens: BanwynnvHa A.®. B I/IEKTPOHHbBIHA
Crpanuua 251 n3 266. CtpaHuua cos3gaHa: 13.03.2019 11:24 ¥ TATAPCTAH



Hcnonkoma. IloctynuBiiee B 3MeKTPOHHOM (opMe 3asBIIEHUE pacleyaThIBAE€TCs, €ro
perucTpanus OCyIEeCTBISETCA B YCTAHOBICHHOM MOPSIJIKE.

3.3.2. Ilpu HampaBneHUM 3asBICHUS B OJIIEKTPOHHOM (opMe CHenuamucT
Hcnonkoma, oTBeHaronmui 3a paboTy C OOpameHUsMH TPaKIaH, MOCTYHAIOIUMU
yepe3 HTepHeT-IpUEeMHYI0, paclieyaThIBAET, PETUCTPUPYET MOCTYIHBILIEE 3asBICHHUE
Y HaIpaBJISIET B 3JIEKTPOHHOM M OymakHOM Buje B OTred.

[Ipouenypa, ycTaHaBiuMBaemasi HACTOSIIUM ITYHKTOM, OCYIIECTBISIETCA B
TE€YEHUE OJTHOTO paboyvero JHs ¢ MOMEHTa MOCTYIUIEHUS 3apoca.

Pesynprar mnpouedypel: 3aperMCTPUPOBAHHOE  3asBJIICHHE WJIH  IHCHMO,
HarpasieHHoe B OTen.

3.4. Boljaya apXUMBHBIX JOKYMEHTOB IOJIb30BATENO ISl paOOThl B YUTAIHHOM
3aJjie MyHUIIUIIATIBHOTO apX1Ba

3.4.1. Cneunanuct Otaena oCyleCTBISACT:

IOPOBEPKY IOJHOMOYMU 3asBUTENA, B Clydae JCUCTBUSA 3asiBUTEN IO
JIOBEPEHHOCTH;

MIPOBEPKY HAJIM4YMsA BCEX HEOOXOIMMBIX JOKYMEHTOB M HUX COOTBETCTBHE
YCTaHOBJICHHBIM TPEOOBaHUAM (HaaJiexkamiee opopMiieHUE JOKYMEHTOB, OTCYTCTBUE B
JOKyMEHTaX IMOAYHUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB M MHBIX HE OrOBOPEHHBIX B
HUX MCIPABIICHUN).

B cnyuae orcyrcTBHs 3aMedanuil cienuanuct OTena OCyIeCcTBISAET IPUEM U
pPErUCTPALIMIO 3asIBJICHUS.

B ciydae, ecnu 3asBieHHE TOCTYNHJIO BIEPBBIC, BBHITACT 3asBUTEIIO AHKETY
YCTaHOBJICHHOTO oOpasua asis 3anoiaHeHus (npuioxenue Ne 3), poauTennto Uin Ipyromy
3aKOHHOMY TMIPEJICTABUTEII0 HECOBEPIICHHOIETHETO 3asBUTENS, COMPOBOXKIAOIIEMY
auily (B TOM YHCIEe 3aKOHHOMY TPEACTABUTEIIO0, TIEPEBOTINKY U IPYTHM MTOMOIIHUKAM,
JMLIaM, COMPOBOK/IAIOIINM TI0JIb30BATEIISI C OTPAHUYEHHBIMU BO3MOXHOCTSIMU 3/I0POBbS)
— aHKeTy, B KOTOPOM YKa3bIBaloTCs: (aMuiusi, UMs, OTYECTBO (TOCJenHee — IpH
HAJIMYMK), JaTa POXKICHUS, TPAKIAHCTBO, MECTO PabOThI (y4eObl) U JOJKHOCTH (MPU
HaJIWYUM), agpec perucTpaluu MO0 MeCTy JKUTEIbCTBA (MpeObIBaHUsA), ajapec
(daKkTH4eCcKOro MpOKWBAHUS, HOMEP KOHTAaKTHOro TesnedoHa (MpU HAIUMYUU), aJIPEC
AJIIEKTPOHHOM TMOYTHl (IIPU HAIWYUM), BUJI, CEpUs, HOMEpP U Jara JOKYMEHTa,
YIOCTOBEPSIOLIETO JIMYHOCTh, a TAKXKE€ OpraH, BbIAABIIMN JOKYMEHT, (paMUIusl, UM,
OT4eCTBO (TIOCJIEIHEE — TPU HAJWYUHK) COIMPOBOXKIAAEMOTO JUIA, 00s3aTEIhLCTBA-
COrJIAIIEHHs] O COIJIaCMM Ha OOpa0OTKy NEPCOHANBHBIX JAHHBIX U COOJIIOJCHUE
pexxuMa KOH(QUIEHIMATLHOCTH (MIPUIIOKEHUE 3).

B cinydae Hanmuuus OCHOBaHUM Ui OTKa3a B IpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.8 Hactosmero Permamenra, cnemumanuct Otaena
YBEAOMJISIET 3asBUTENA O HAJWYMM MPEMSITCTBUM [UIsl PErHCTpallM 3asiBICHUS U
BO3BpAIlaeT eMy JOKYMEHThI C MUCbMEHHBIM OOBICHEHUEM COJIEPKAHUS BBISBICHHBIX
HEJOCTATKOB B MPEJICTABIEHHBIX JOKYMEHTAaX.

B cnyuae, eciiv OCTYNHIIO 3asIBJIEHHE MTOJIB30BATENS O MIPOIJIEHUU CPOKA
paboThI B UUTATLHOM 3aJi€, OCYIIECTBIISIFOTCS TTPOLIEYPhI, MPEeIyCMOTPEHHBIE 1. 3.4.4.
[Ipouenypsl, ycTaHABIMBAEMBIE HACTOSAIUM ITYHKTOM, OCYILIECTBIISIFOTCS B

TeyeHue 15 MUHYT B JIeHb IPUOBITUSA 3asIBUTEIIS.
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PesynbraT npornenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBJICHNUE, BBITAHHBIC
aHKeThI U 0053aTeIbCTBA-COTJIAIICHHUS O COTIaCUU Ha 00pabOTKY NepCOHANIBHBIX JaHHBIX
U coOmoaeHne pekruMa KOH(DUICHIINAIBHOCTH WU BO3BPAILICHHBIC 3asBUTEIIO
JOKYMEHTBHI.

3.4.2. 3asBUTENb, €r0 3aKOHHBIE MPEACTABUTEIN, COMPOBOKIAIOIIME €ro Juiia
3HakomsATCA C [lopsakom, 3amofHSIOT: MOJB30BaTeNbh - AHKETY MOJb30BATENSA, €ro
3aKOHHBIC TIPEICTABUTEIH, COMPOBOXKIAIOIINE €ro Juila - aHKeTy, B KOTOPOM
yKa3bIBAIOTCS: (paMHIIUs, UM, OTYECTBO (MOCTEeAHee — NPU HAJMYUU), JaTa POXKICHUS,
Ipa)xJIaHCTBO, MECTO paboThl (yueObl) U AOJDKHOCTD (TIPU HAUYUHU), apec PEeruCTpaliu
0 MECTy JKHUTelbCcTBa (mpeObiBaHus), aapec (HaKTHUECKOTO MPOKUBAHUSA, HOMEP
KOHTaKTHOTO TesnedoHa (Mpu HAIMYUH), aApeC dJIECKTPOHHON MOYTHI (MPU HAIMYUH), BUJ,
cepusi, HOMEp M JaTra IOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh, a TaKXe Opra,
BBIJIABIIMIM JOKYMEHT, (amwminsg, wumMs, OTYeCTBO (MOCIeAHEe — TPU HATAYUH)
COIIPOBO’KAAEMOT0 JIMIIA, OJIb30BATENb U COMPOBOXKIAIOIINE €T JIULA - 0053aTeNIbCTBA-
COTJIAIIIEHHS] O COTJIAaCHM Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX U COOIIOJCHHE PEeXHMA
KOH(UICHIIUATIHLHOCTH U NepenatoT crnenuanucty Otaena.

[Ipouenypsl, ycTaHaBIMBa€MbI€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B
TE€YEHHE |5 MUHYT C MOMEHTA MOJyYEHUS AHKETHI MOJIb30BATEIIS.

Pe3ynpTaT mnpouenyp: 3aloiHEHHbIE AHKETHl MOJb30BATENs, €ro 3aKOHHBIX
MPEACTABUTENEH, COMPOBOXKAAIOUINX €T0 JIUL, 0043aTENbCTBA-COTJIAIIEHHUS O COTJIACUU
Ha 00pa0OTKy NEPCOHANIBHBIX TAHHBIX U COOJIIOICHHE PEKUMA KOH(PUIECHIMATBHOCTH,
nepeaaHHble crnenuanucty Oraena.

3.4.3. Cneunanuct Otaena:

MpPOBEPSCT MPABWIBHOCTh 3alOJIHEHHS AHKET, HaJlu4yhue NOANUCENd Ha
0053aTEIHCTBAX-COTJIANNIEHUSAX O COIVIACHH Ha O00pabOTKYy MEepPCOHAIBHBIX JAHHBIX U
coOmro/ieHne peknuma KOH(DUIIEHIIMATFHOCTH W BBIIACT 3asBHUTENIO OJIaHK 3akasza
(TpeboBaHus1) Ha BBIJAUYY JTOKYMEHTOB, KONUN (OHJIA MOIH30BaHUA, Oonuced (manee -
OsaHk 3aka3a) (mpunoxxenue Ne 4).

[Ipouenypsl, ycTaHaBIMBa€Mbl€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B
TE€YEHHE 15 MUHYT C MOMEHTA MOJTYyYEHHS aHKETBI ITOJIb30BATENS.

Pe3synpTaT npouenyp: BbIAAHHBIN 3asBUTENIO OJIAHK 3aKa3a.

3.4.4. 3asBuTenb 3aM0JIHIET OJIaHK 3aKa3a U nepeaaeT cnenuanucty Otaena.

[Ipouenypsl, ycTaHaBIMBa€Mbl€ HACTOSIIUM ITYHKTOM, OCYILIECTBIISIIOTCS B
TedeHue 15 MUHYT ¢ MOMEHTa MoJIy4eHHs OJlaHKa 3aKasa.

PesynbpTaT nporieayp: 3anofHEHHbIN OJaHK 3aKa3a, MepeJaHHbIi CIIeIUATUCTY
Otnena.

3.4.5. Cnenuanuct Otnena, moyryduB O1aHK

3aKa3a: MpoBepsET MPABUIBHOCTH 3aII0JTHEHUS;

JieaeT MoJ00PKY OMKCEH, BHIOOPKY apXUBHBIX JOKYMEHTOB U3 XPAaHUIIHIIA;

MPOBEPSICT HAJIMYME OCHOBAHMM /I OTKa3a B MPEIOCTABICHUN MYHUIIUITAIbHOU
YCIIYTH, IPETYCMOTPEHHBIX ITyHKTaMHu 2.8. 1 2.9. HacTosero PernamenTa; mpoBepser

HaJIM4Ke Je1, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM,

NEYaTHBIX U3JaHUI OrPAHUYEHHOTO JOCTYIIA, PETYCMOTPEHHBIX ITyHKTaMu 3.2, 3.3,
3.4, 3.5 Ilopsiaka;
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IIPOBEPSET COCTOSTHUE BBIIABAEMBIX TOKYMEHTOB;

3amoJHseT B OJlaHKe 3aKa3a rpadyy HAMMEHOBAHUS M KOJMYECTBO BbIIaBaEMBbIX
JIOKYMEHTOB.

B ciyyae Hanuums nei, JOKYMEHTOB, CIPaBOYHO-IIOMCKOBBIX CPEICTB K HUM,
IIEYaTHBIX M3JIaHUN OIPAaHUYEHHOTO JOCTyIa, NPEAYCMOTPEHHBIX ITyHKTaMu 3.2, 3.3,
3.4, 3.5 Tlopsiaka, 3ampainiuBaeT y 3asgBUTENS JTOKYMEHTHI, SIBJISIONIMECS OCHOBAaHUEM
JUIl OCTyIla K JenaM, JOKYMEHTaM, CIPAaBOYHO-TIONCKOBBIX CpPEIACTBAM K HHM,
MEYaTHBIM WU3IaHUSIM OTPAHUYEHHOTO JOCTYIIA.

B cnydyae Hanuuus  OCHOBaHMM [ OTKaza B IPEIOCTABICHHUH
MYHULUNAIBHON YCIYTH WIH TOKYMEHTOB, SIBIIIFOLIMXCS OCHOBAHHMEM IS JIOCTYIA K
JenaM, JOKyMEHTaM, CIPABOYHO-TIOMCKOBBIX CPEACTBAM K HHUM, IEYATHBIM U3JaHUSIM
OTPaHUYEHHOIO0 0CTyna, cnennanuct OTaena:

YCTHO YBEJOMIISET 3asiBUTENSI 00 OTKa3€ B MPEIOCTaBICHUH YCIYTH C
YKa3aHUEM IIPUYMHBI,

PETUCTPUPYET OTKA3 B MPEIOCTABICHUH YCIYTH B KypHAJE PETUCTPALAN
3asBJICHUM IPaXKJaH U UCEM OpPraHU3aIUH.

IIpouenypsl, ycTaHaBIMBAEMBIE HACTOSALIMM ITYHKTOM, OCYLIECTBIIAIOTCA B
TeyeHue 15 MUHYT ¢ MOMEHTa MOJIy4eHHs OJIaHKa 3aKa3a.

PesynbpTaT npouenyp: BbIJaHHBIE MOIb30BATENIO ISl pa0OTHI JOKYMEHTHI WIH
OTKa3 B IIPEAOCTABIEHNN MYHULIMIIATbHON YCIIyTH.

3.5. [IpenocTaBneHre MyHUIIMIIAILHON YCIIYTH Yepe3
MO®I] Ycayra uyepe3 MOII ve npeacrasiseTcs.
3.6. UcnpaBieHne TEXHUYECKUX OMIMOOK.
Bceasu ¢ 1em, 4TO pe3yiabTaTtOM MYHHULMIAIBHOM YCIYyTH SBIIIETCA HE
BbIIaHHBIN VcrOIKOMOM 3asBUTENI0 JOKYMEHT, UCIPaBICHUE TEXHUYECKUX OMIMOOK
HE OCYILIECTBISAETC. ).

4. Ilopsiiok U (popMBbI KOHTPOJIA 32 MPeEI0CTABIEHUEM
MYHHUIUNAJBHOU YCIYTH

4.1. KoHTpoib 3a MOJHOTOW M KA4YE€CTBOM MPENOCTABICHUS MYHULHUNAIBHOM
YCIIyTH BKJIIOYAET B ceO0s: BBHISBICHHWE W YCTpaHEHWE HAPYIICHUW TpaB 3asBUTEINCH,
paccMOTpeHue  kaimo0,  MpOBEJAEHUE  MPOBEPOK  COONIONIEHUS  TPOLETYP
MPEAOCTaBICHNUS MYHUIIUMAIBHOM YCIyrH, MOATOTOBKY pEIICHUNH Ha JeHCTBUS
(6e3nelicTBUE) NOTKHOCTHBIX JIUI OpraHa MECTHOTO CaMOYTIPaBJICHUS.

dopMaMu KOHTPOJS 32 COOJIOJCHHEM HCIOTHEHHUS aJIMUHHUCTPATUBHBIX
MPOLEAYP SABIISIFOTCS:

MPOBEJICHUE PABOBOM IKCIEPTU3BI MPOEKTOB JOKYMEHTOB O MPEAOCTABICHUIO
MYHULMNAIBHOUN yciyTH. Pe3yapTaToM sKCEpPTU3 SBISETCS BUBHPOBAHUE ITPOCKTOB;

MPOBEJICHNUE B YCTAHOBJICHHOM TMOPSIIKE MTPOBEPKH BEAECHUSA JIEIONPOU3BO/ICTBA;

MIPOBEJICHNUE B YCTAHOBJICHHOM TOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
nporeaAyp MpeAoCTaBICHNS MYHUITUTIATLHON YCITyTH.

KoHTpospHbIE TPOBEPKU MOTYT OBITh MJIAHOBBIMU (OCYIIIECTBIISATHCS Ha
OCHOBAHUU TMOJYTOJOBBIX WM F0JIOBBIX IJIAHOB PaOOTHI OpraHa MECTHOTO
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CaMOYIIpaBJIEHUs1) U BHEIUIAHOBBIMU. [Ipu MpoBeeHUHU IMJIAHOBBIX MPOBEPOK MOTYT
paccMaTpHuBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C NPEAOCTABICHUEM MYHUIIMIATLHOMN
yciyrd  (KOMILIEKCHbIe MpoBepku). [lo KOHKpeTHOMY OOpalleHHIO 3asBHUTENs
MIPOBOASTCS BHEIJIAHOBBIE IIPOBEPKHU.

4.2. Texkymuii KOHTPOJb 3a COOJIOJCHUEM IMOCIEAOBATEILHOCTU JEUCTBUM,
ONPENCIICHHBIX  AIMUHHUCTPATUBHBIMU  MPOLEAypaMU IO  IPEAOCTABICHUIO
MYHULIMOAIBHON YCIIYTH, OCYILIECTBISIETCS yOpaBisiiommM jgenamu  Mcnoinkoma
AJekceeBCKOro MyHUIIMNaNbHOro paiiona PecriyOnuku TatapcTaH.

4.3. IlepeyeHb MNOMKHOCTHBIX JII, OCYHIECTBIIIIOIIMX TEKYIIHA KOHTPOJb,
YCTAHABIIUBAETCA TMOJOXKEHUSMHU O CTPYKTYPHBIX MOAPA3AECICHUSAX OpraHa MECTHOTO
CaMOYyIPaBJIEHUA U JIOJ>)KHOCTHBIMH PETJIAMEHTAMMU.

[Io pe3ynpTaTaM NPOBEAEHHBIX NPOBEPOK B CIIy4ae BBISIBICHUSA HapYLICHUI
IpaB 3asiBUTEJIC BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJIaTeNnbCTBOM Poccuiickoit Penepannu.

4.4 Havyanpauk OT/esla HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE U (WJIM)
HEHAJIJIe)KaIlee BHIMIOJIHEHUE aJMUHUCTPATUBHBIX MPOILEAYp, YKa3aHHBIX B paszjeie
3unacrosero Pernamenra.

4.5. KoHTposib 32 MOpPEeIOCTABICHUEM MYHHIUIIAIBHONW YCIYTH CO CTOPOHBI
rpaXaaH, WX OObCAMHEHUH W OpraHu3alui, OCYIIECTBISAECTCS MOCPEICTBOM
OTKPBITOCTH JesATeNbHOCTH McmonkomMa mpu MOpelnoCTaBICHUH MYHUIMNATBHOM
YCIIYTH, TIOJIYYCHHS TOJHOW, aKTyaJlbHOW M JOCTOBEPHON HMH(MOpMAIMU O MOPSIKE
MPEOCTABICHUS] ~ MYHUIIMIAIBHOW  YCIAYTM M BO3MOXHOCTH  JIOCYAEOHOTO
paccMoOTpeHust oOpaieHuid (kajio0) B MPOIECCe MPEIOCTaBICHUS MYHHUIUIAIbHON
YCIIYTH.

5. ocyneOnblii (BHECYnEOHBIN) MOPSAOK 00KaIOBaHUS PEIICHUH U IeHCTBUIMA
(Oe3meiicTBUS) OPraHoOB, MPEAOCTABIISIONINX MYHUITUTIATBHYIO YCIYTY, a TAKXKe UX
JIOJKHOCTHBIX JIMI, MyHUIIUITAJIBHBIX CITYKaIIUX

5.1. Tlonmyuyarenu MYHMIMOAIBHOW YCIYI'M HMMEIOT NpaBO Ha O0XKAJOBaHUE B
IO0CYIEOHOM MOpsAKE AeUCTBUI (0e31eiCTBUA) COTpYAHUKOB OT/ena, y4acTBYIOUIUX B
MPENOCTABICHUA MYHULHANAIBHOW yciyrd, B Otmen wim B COBET MyHULHNAIBHOTO
o0Opa3oBaHUs.

3asBUTEIb MOKET 00PATUTHCSA € KANI00OM, B TOM YHCIIE B CAEAYIOIIMX CIydasx:

1) HapymieHue Cpoka perucTpalyy 3ampoca 3asBHUTENsE O MPeAoCTaBICHUU
MYHULUNAIBHON YCITyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB WM WH(DOpMAIUU JIMOO OCYIIEeCTBICHUS
NEUCTBUM, TMIPEIACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATHBHBIMH TIPABOBBIMH akTamu Poccuiickoit denepanuu, Pecriybnuku Tatapcran,
[lecTpeynHCKOrO MYHHULMIIAJIBHOTO paiioHa Uil MPENOCTABICHUS MYHUIUNAIbHOU
YCIYTH;

4) oTka3 B NpHeMe JOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMM TIpaBOBbIMU akTamu Poccuiickoit denepanuu, Pecnyonuku Tarapcran,
IlecTpeynHCKOr0O MYHULMIIAJIBHOIO paloHa Ui MPENOCTABICHUS MYHULUNAIbHON
YCIIYTH, y 3asABUTEIS;
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5) oTka3 B MpeAOCTaBIEHUH MYHULIUIIAILHON YCIYTH, €ClIdi OCHOBAaHUSI OTKa3a HE
penyCMOTpeHbl (efepalbHbIMU 3aKOHAMH M TPUHATHIMU B COOTBETCTBHHM C HUMU
UHBIMM HOpPMATHMBHBIMU TPAaBOBbIMU akTamMu Poccuiickoit ®enepanuu, 3aKOHAMU U
WHBIMU HOPMATUBHBIMU MPAaBOBbIMU aKkTaMu PecnyOnuku Tarapcran, MyHUIIUTIATBHBIMU
IPaBOBBIMH AKTaMHU;

6) 3arpeboBaHME OT 3asBHUTENIA NPU MPEAOCTABICHUM MYHULHUIIAJIBHON YCIyTrd
IJIAThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH NIPaBOBBIMH akKTamu Poccuiickoi
®enepanun, Pecrrybnuku Tarapctan, [lecTpeunHCKOTO MYHUIIMTIATBHOTO palioHa;

7) otkaz Ortnena, MOJKHOCTHOro juma Otnaena, B MCHOPABICHHH JTONMYIIEHHBIX
OMEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe MPENOCTABICHUS MYHHIIUIAIBLHOU
YCIIYTH TIOKYMEHTaX JIM00 HapyIIEHUE YCTAHOBJIEHHOIO CPOKA TAKUX HUCIPABICHUM.

8) HapylleHHE CpOKa WIA TNOpsAJKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
PeI0CTaBICHUSI MyHUIIUTIATLHON YCITYTH;

9) npuoCTaHOBJICHUE MPETOCTABICHUS MYHUIIUIAIBHONW YCIYTH, €CIM OCHOBAaHUS
OPUOCTAHOBJICHUSI HE NPEIYyCMOTPEHbI (pelepaibHBIMM 3aKOHAaMU M TPUHATBIMU B
COOTBETCTBMM C HHMMHU HWHBIMM HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMHu Poccuiickoii
®enepalyy, 3aKOHaMH W WHBIMM HOPMATHMBHBIMHM IpPaBOBBIMH akTamu PecryOnuku
Tarapctan, MyHUIIMIIAJILHBIMU [TPAaBOBBIMU aKTaMHU.

10) TpebGoBanue y 3asBUTENs] NpPHU NPEIOCTABICHUU MYHULUINAIBHOW YCIyru
JOKYMEHTOB WJIM HMH(OpMalUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B MpPHEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIyry, JUO0 B MPEAOCTABICHUHA MYHULHMIAIBHOM
YCIYTH, 32 UCKIFOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IYHKTOM 4 4dactu | crarem 7
®enepanbHOro 3akoHa Ne 210-P3.

5.2. KanoOa Ha pemieHust u aercTBus (0€31eHCTBUE) OpraHa, IpeaoCTaBIsSIOIIEro
MYHUIMNAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIMLA  OpraHa, IpeIoCTaBJISOLIErO
MYHUIMOAIBHYIO YCIYry, MYHHIMIAIBHOIO CIY’Kallero, pPYKOBOJIWTENS Oprasa,
PEJOCTaBISAIONIEIO0 MYHUIMNAIBHYIO YCIyTy, MOJAaeTcs B NUCbMEHHOW Qopme Ha
OyMa)>KHOM HOCHUTEJIC WIIH B DJICKTPOHHOM (hopme.

XKanoba moxkeT ObITH HampaBieHa 1o noure, yepez MOILI, ¢ ucnoap30BaHKEM CETH
"Unrepuetr", odumnuanbHoro caiita IlecTpedMHCKOTO MYyHHUIIMIAIBLHOTO pailioHa
(http://pestreci.tatarstan.ru), EauHoro mopTana TOCyJapCTBEHHBIX W MYHHIIMTATBHBIX
ycayr  Pecnyonmuku  Tarapcran  (http://uslugi.tatar.ru/),  Enunoro  moptana
rOCyJIapCTBEHHBIX M MyHULMNAIbHBIX ycuyr (pynkuwmii) (http://www.gosuslugi.ru/), a
TaK)K€ MOXKET ObITh MPUHSTA MPU JTUYHOM IIPUEME 3aIBUTEIIS.

5.3. Kanoba, noctynuBmas B OpraH, MOPEAOCTABIAIONIMN MYHUIUIAIbHYIO
yCIIYTy, JMOO BBIIMIECTOSIIUN Oprad (IIpy €ro HajJu4uu), MOJJICKUT PACCMOTPEHHUIO B
TE€YEHUE MATHAIUATH paboUYMX HEW CO JHS €€ PerucTpaluu, a B ciiydae 00KaJlOBaHUS
OTKa3a OpraHa, MpPeJOCTABISIIONIEr0 MyHULIUIIAIBHYIO YCIYTY, B IPUEME TOKYMEHTOB y
3asgBUTENs JIMOO B HCIPABJICHUU JOMYUICHHBIX ONEYaTOK W OMMOOK MM B Cllydae
00aJIOBaHUS HAPYIICHHsI YCTAHOBJIIEHHOTO CPOKa TAKUX MCIPABICHUH - B TEUEHHUE MSATH
paboumx AHEW CO THS ee perucTpalum.

5.4. Kanoba nomkHa coepKaTh CISAYIONTY0 HH()OPMAITUIO:

1) HamMeHOBaHHME OpraHa, MNPEJOCTABIISIIOLIEIO YCIYTy, JOHKHOCTHOIO JIMIA
opraHa, HpeIOCTaBJISIOLIEr0 YCIYry, WJIM MYHULHMIAJIBHOTO CIIYXallero, peleHus H
nencTBus (0e31elCTBIE) KOTOPHIX 00KATYIOTCS;
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2) damuiuio, uMs, OTYECTBO (TIOCJIENHEE - MPU HAIMYUM), CBEJACHHUS O MECTe
KUTEIbCTBA 3asBUTENS - (PU3UUYECKOTO JHIa JMOO0 HaUMEHOBAHHE, CBEACHHUS O MECTE
HAXOXKIEHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a TaKke HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, ajapec (aapeca) IEKTPOHHOM MOYUTHI (MPU HAJTWYMHM) W MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeneHus 00 00XKaTyeMbIX PELICHUSIX W JAeUcTBUSIX (Oe3leiicTBUM) OpraHa,
MPEAOCTABIIONIET0  MYHHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOIO  JIML@  Oprasa,
MPEA0CTABISIONIET0 MYHULIMITAJIBHYIO YCIIYTY, WM MYHULIMIIAJIIBHOTO CIYKalIEro;

4) 10OBOJbBI, HA OCHOBAHUU KOTOPHIX 3asIBUTENIb HE COIVIACEH C PEIICHHEM U
nerictBueM (0Oe3neiicTBUEeM) opraHa, MpeAoCTaBISIONIEr0 YCIyry, AOJKHOCTHOIO JIMIIA
oprasa, peJ0CTaBJISIOUIEr0 YCIYTY, LI MyHULHUIIAIBHOTO CITYXKAaIIero.

5.5. K xxano0Ge MOryT OBITh HMPUIIOKEHBI KOMUH JOKYMEHTOB, MOJTBEPKIAOIINX
U3JIOKEHHBbIE B KajolOe oOcTrosiTenbcTBAa. B TakoM ciydae B anoOe MPUBOIUTCS
NepeyueHb MpujaraeéMblx K Hel JOKYMEHTOB.

5.6. XKanoba mnoxanuceIBaeTcs MOJABIIMM €€ IOJydyaTeleM MYHHUIMIAIbHON
YCIIyTH.

5.7. Tlo pe3yabTaTaM pacCMOTPEHMsI ’KajJ00bl MPUHUMAETCS OJAHO U3 CIEAYIOLINX
pELICHUN:

1) s)xanmoba y10BIAETBOPSAETCS, B TOM YUCIE B (JOPME OTMEHBI PUHATOTO PEUICHUS,
UCIIPABJICHUS JIONMYIICHHBIX ONEYaTOK M OIMMOOK B BBLAAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS TOCYJApCTBEHHON yCIyrd JOKyYMEHTaxX, BO3BpaTa 3asBUTEINIO
JIEHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU
aktamu Poccuiickoil ®enepanny, HOPMAaTUBHBIMU IPAaBOBBIMU aKTamu PecryOinku
TaTapcTaH, MyHULIIMTIAIHLHBIMU TPABOBBIMU AKTAMU;

2) B YAOBJIETBOPEHUH KAIOOBI OTKA3bIBAECTCS.

He mno3nHee nHA, cineAyrooliero 3a JHEM NPHUHIATHS PELICHHs, YKa3aHHOIO B
HACTOSLIEM IyHKTE, 3asSBUTEII0 B MUCbMEHHOM (OopMe U MO >KEJIAaHUIO 3asBUTEINS B
AJIEKTPOHHOM  (OopMe  HaIpaBisieTcs MOTHUBUPOBAaHHBIM OTBET O  pe3ylibTarax
PacCMOTPEHUS KaJTOOBI.

5.8. B caywyae mpusHaHUA >KajgoObl TOJJIEXKAIlel YAOBIETBOPEHUIO B OTBETE
3asBUTENIO JlaeTcs MHpOpManus O NEUCTBUSX, ocyliecTBisiembix [lamatoit, B memsx
HE3aMEJINTEIbHOTO  YCTPaHEHUs  BBISBIEHHBIX  HApylIEHUH TpH  OKa3aHUU
MYHUIUTNIATBHOM YCIYTH, a TaKKe IPUHOCATCS U3BHUHEHMS 3a I0CTaBJIEHHbIE HEY100CTBa
M yKa3blBaeTcsa HWHpoOpMalMs O JajJbHEHIIMX ACHCTBUSAX, KOTOpPbIE HEOOXOIUMO
COBEPILUTD 3asIBUTEIIO B LEJSAX MOTYyUYEHUS MYHULIUIIAIbHON YCITYTH.

5.9. B cayyae npu3HaHuA KajgoObl HE MOJJIEXAIIEl YAOBIECTBOPEHUIO B OTBETE
3asBUTENIO, JAIOTCS AapTryMEHTUPOBAHHBIE PA3bICHEHHS O MPUYMHAX MPUHSATOrO
pelieHus, a Takxke HHPopMalus 0 OopsAJIKe 00KaJIOBaHUS MPUHSATOTO PEILICHHUS.

5.10. B cnyuae ycTaHOBIEHHS B XOJ€ WIM IO pe3yJbTaTaM pPacCMOTPEHHS
XKanoObl  MPU3HAKOB  COCTaBa  QJMHUHHUCTPATUBHOTO  MpaBOHAPYUIECHUS WU
MPECTYIUICHUSI JIOJDKHOCTHOE JIMIIO, PAOOTHHUK, HAJENIEHHbIE IOJTHOMOUYUSAMU IO

PacCMOTPEHUIO Kallo0, He3aMeIJIMTEeNbHO HaNpaBisiOT MMEIOIIMECSs MaTepHalibl B
OpraHbl IPOKYpPATYypPhI
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ITpunoxenue Ne 1

(HauMEHOBaHME OPraHa MECTHOTO CaMOYTIPABICHUS

MYHHUIUTIAJIBHOTO 00pa30BaHMs)

oT

(pammmus, UM OTYECTBO, TaHHBIE TTACTIOPTA, TIOYTOBBIH

WHJICKC, ajpec, Tene(oH 3asBUTeNs)

3ASBIIEHUE
O BbIJIaY€ apXUBHBIX IOKYMEHTOB MOJIb30BATEIIO 1JIs1 paOOThI B UATAJTLHOM

3aJIC MYHUIIUITIAJIbHOI'O apXHBa

damunus

Nwms

OtuecTBO

Mecto paboTsl (yueObl) U TOHKHOCTD

OpI‘aHI/I3aIIHH, HallpaBHUBIIAA IIOJIB30BATCIIA, €C aIpCC

O6pazoBaHue

Yuenas CTCIICHb, 3BAHHUC

Tema n XPOHOJOTHYCCKHUEC PAMKH UCCICAOBAHUA

Mecro xuTenscTBa
Tenedon (qomarHuii) (cay>xeOHBIN)
Cepust u Ne 1okyMeHTa, yTOCTOBEPSIFOLIETO JTMYHOCTh

C ITopsakom MCTIOIB30BAHUS APXUBHBIX IOKYMEHTOB B TOCYAaPCTBECHHBIX
1 MYHHUITUTIATBHBIX apXUBaX 03HAKOMUJICS (ach), 00SI3yIOCh UX BBITIOJNHSTS.
Jara (IToamucek)
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http://www.consultant.ru/document/cons_doc_LAW_299541/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/

[Tpuinoxenue Ne 2

biiok-cxema nocneaoBaTeIbHOCTH JEUCTBUAM MO NPEAOCTABICHUIO

MYHHULIMIAIBHON yCIIyTH

C neu nan uct Otgena
KoHcy nbTauus

3asButens
I opaeTt 3asBnenue B O Taen

N opaHHoEe

A 4

3asaBneHve

C neu nan uct Otgena
YcTaHaBn UBaeT Ny HOCTb ,
perucTpupyeT 3asBneHue u

Bblg aeT N opsagok 4 ns

0O3HaKOM neHwus, aHkKeTbl,

obszaTen bc TBa-cornawl eHuns ansa
3anoriHeHusl 3asBuTeNto ,
3aKOHHOMY Npef CTaBuTENHo ,
COMpoBOXAALLY, VM NULLaM

\J

Bbl AaHHble [T opsiaok,

aHKeTbl 1
obsasaTen bC TBa-

cornaw envsa

3asBuTenb, 3aKOHHbI il Npes CTaBuTenb ,
CconpoBoXaatoL 1e n vua
3HakomsTcs ¢ I opsAKOM U 3aronHAeT aHKeTbl ,
NOANUCHI BalOT 06sA3aTENbC TBA-COrMnaLl eHust

3anonHeHHb! e
aHKeTbl , MOANUCaHHbIE
obsasaTen bC TBa-

cornaw eHvsa

r

C neu nan uct Otgena
M poBepsieT NpaBunb HOC Tb 3aNONHEHUS
aHKeTbl , HanuYy 1e noanucen B
o6s3aTen bC TBaX -COrnall eHusix , Hanuy ne
3anpall MBaeMbl X apXVBHbIX [ OKY MEHTOB

OTC yTCTBUE OC HOBaHWii Ans OTKa3a
B NMpeoc TaBneHun rocy AapcTBeHHON

C VLA

M puHATYE pelueHus B

npeayc MOTPeHHbI X n.2.9

v

C neuy nan uct Otgena

Bbl gaeT 6naHk 3akasa

3aBWC UIMOCTN OT
e3yrb TaTa NpoBEpK|

Bbl AaHHbIN 611 aHk

3akasa

h 4

3asBuTeNb 3anonHseT
6naHk 3akasa v nepef aeT

cneuyunanuc Ty Otaena

3anonHeHHb! 1
6naHk 3akasa

*

C neu van uct Otgena
N poBepsieT NpaBunb HOC Tb
3anosiHeHus,

Bbl gaHHble 4 ns
13y eHusi

ocy Lec TBAsieT noadop u
Bblg a4y [i OKYM €HTOB

AOKYMEHTbI

H anuuune ocHoBaHuii Ans

oTkasa B npe/ OCTaBN eHun
rocyn apCTBEHHOW yc nyru

Cney van uct Otaena
C oobwaeT 3asBuUTento
NpU4nHY oTKasa

npeayc MOTPeHHbI X n.2.9,

W 3BeL eHus
3asBuTens 06 oTkase

B NMpefoc TaBneHum
rocyz, apcTBeHHon

yc nyru
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[Tpunoxxenue Ne 3

ApXUBHBIN OTIEI

HMcnonHuTenbHOTO KOMUTETA
MYHUIUIIAJIBHOI'O paﬁOHa

Jleno nonw3oBaTens Ne
AHKeTa MoJIb30BaTeJIsl, pA00TAIONIEr0 B YUTAJILHOM 3aJ1e

1. ®amunus, uMsi, OTYECTBO

2. Jlata poxneHus

3. I'paxk1aHCTBO

4. Mecto paboThl (yueObl) U 10TKHOCTh

(TmoHOE Ha3BaHUE YUPEKACHUS, €T0 OYTOBBIA 1

JIEKTPOHHBIN afpec, TenedoH)

5. O6pa3OBaHI/I€, YuCHaA CTCIICHb, 3BAHNUC

6. OcHoBanue IJIAA ITPOBCACHUA I/ICCJ]GIIOBaHHﬁ

(HarpaBieHUE OpraHU3aluy WIH 10 JINYHOMY
3asIBJICHUIO)

7.Ha3zBaHue TeMbl, XpOHOJIOTUYECKUE PAMKH

8. Llenn paboThl

9. Anpec perucTpalliu Mo MecTy npeObIBaHus, HoMep TenedoHa

10. Anpec perucTpainuu 1o MecTy KUTEIbCTBA, HOMEp TeraedoHa

11. Homep moOunbHOrO TenedoHa, 3EeKTPOHHbBIN apec

12.Cepust 1 HOMep nacnopTa, KEM U KOrja BblJIaH

0053aTeILCTBO-COTJIAIIICHHE.
il

b

(paMunus, uMsi, OTUECTBO)
O3HAKOMJIEH C ACUCTBYIOIIMM [lopsaxkoM HCHoJIb30BaHUs apXUBHBIX JOKYMEHTOB B
rocyJapCTBEHHBIX U MyHHUIIMNANBHBIX apxuBax Poccuiickoit denepaiuu 1 0043y10Ch
€ro BBIITOIHATD.
CoryaceH C aBTOMAaTU3MPOBAHHOM OOpaOOTKOM M XpaHEHUEM JaHHBIX,
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YKa3aHHBIX B dHKCTC.

O0s3y10ch COOMIOIATh PEKUM KOH(DHUICHIIMATEHOCTH B OTHOIIEHWUW CTaBIICH
MHE W3BECTHOW WH(MOPMALMK, WCIONb30BAaHUE U PACIPOCTPAHEHHE KOTOPOii
OTpaHUYCHO 3aKoHOAATENBCTBOM Poccuiickon denepannn.

«_» 20 1.
IOJIIHACh
JIOJDKHOCTB, COTPYAHUKA apXHUBa MOJINACH paciundpoBKa MoAnucH
« _» 20 1.
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ApXPIBHBIfI OTACHI HMcnoaHuTenbHOT0 KOMUTETA HQCTpe‘-II/IHCKOFO MYHHUIUIIAJIBHOT'O HpI/IHO)KGHI/Ie Ne 4

paiioHa
(Ha3BaHUE MYHULUIIAIBHOTO apXUBA) PA3PEIIAIO BbIjauy JOKYMEHTOB
3AKA3 (TPEFOBAHUE) HanmenoBanue
HA BBIIAYY JJOKYMEHTOB, JOJKHOCTH
KOITHI ®OHJIA TTOJIb30BAHNS,
OTIMCEM [Hognuce PacummdpoBka nognucu
Jlata
(paMunust, *HULIMATIBI, HOMEP JIMYHOTO JeJia MOJIb30BaTENs)
(paMunmst, uHUIMATBI PaOOTHUKA apXHMBa, HA3BaHUE CTPYKTYPHOTO MOAPA3/IEICHUS)
(Tema uccie10BaHMsl, 1EJIb BbI1a4uH)
@®onn | Onucy | Exn. xp. 3aroJIoBOK Koin-Bo Pacnoucka Pacmmcka
No | No | Ne el. Xp. JIMCTOB MOJIb30BATEIIS, paboTHUKA
(Bpems paboTHUKA YUTAJIBHOTO
3ByYaHMs, apxuBa 3ana
METPax)
1 2 3 4 5 6 7
(JineBast CTOpoHa)
1 2 3 4 6

[loKyMeHT co3/iaH B 3/1eKTPOHHOI chopme. Ne 433 o1 15.03.2019. NcnonHutens: BannynnnHa A.@.
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(moamuck MoJib30BaTeNs, paboTHUKA apxuBa) Jlara
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[Tpunoxenue Ne 5

[Ipunoxenue
(cpaBo4HOE)

PexkBU3UTHI HAOJIZKHOCTHBIX JIMII, OTBETCTBCHHLIX 34 MPEI0CTABJIICHUEC
FocyﬂapCTBeHHOﬁ YCIYI'd IO KOHCYJbTUPOBAHMIO ITO BOIIPpOCaM
MECTOHAXO0KICHUHA APXHBHBIX JOKYMCHTOB

ApxuBHbii oTAen McnoHUTENHHOTO KOMUTETA [lecTpeunHCKOro MyHUIIUITAIIBHOTO
pationa Pecniyonuku Tatapctan

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
HauanbHuk oTaena (884367)3-04-89 | Alfiya.Valiullina@tatar.ru

HNcnonaurenbHpiii KOMUTET [IeCTpEUYMHCKOrO MyHULIUITAIBHOTO PaliOHA
Pecny6siuku Tartapcran

JIomKHOCTD Tenedon DIIEKTPOHHBIN a/Ipec
PykxoBoautenn 884367)3-02-02 Albert.Habibulin@tatar.ru
HcnomHutenbHOT0 KOMUTETA
Yapasnstonyii AeaMu 884367)3-02-10 Gulcecek.Gazizullina@tatar.ru
HMcnonHUTeIbHOrO0 KOMUTETA
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Jlnct cornacoBaHus k gokymeHTy Ne corn-7685767-1 ot 06.03.2019

MHuumaTop cornacosaHuns: BonoguHa T.H. Begywmn cneunanuct otaena opraHn3aunoHHON
paboThl

CornacoBaHue nHmuumposaHo: 06.03.2019 13:00

Jlnct cornacoBaHus Twn cornacoBaHus: cMmellaHHoe

Cpok
N° PUO P PesynbTat cornacoBaHus 3ameyvaHus
cornacoBaHus

Twun cornacoBaHus: napannenbHoe

iCornacosaHo
1 | Kawanos N.M. 06.03.2019 - 16:10
> TMasnoga C.M. Ha cornacosaHuu / )
noanMcaHnu

L1CornacosaHo

3 Wawnxucnamos A.C. 06.03.2019 - 15:46

Twun cornacoBaHusi: nocnegoBaTenbHoOe

4  XabubynnuH A.B. - -
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Inct cornacosaHusa k gokymeHTy Ne 433 ot 15.03.2019

MHuumaTop cornacosaHuns: BonoguHa T.H. Begywmn cneunanuct otaena opraHn3aunoHHON
paboThl

CornacoBaHue nHmuumposaHo: 06.03.2019 13:00

Jlnct cornacoBaHusA Twvin cornacoBaHusi: cMeLllaHHoe

N° PUO Cpok cornacoBaHusa PesynbTtat cornacoBaHms 3ame4yaHus

Twun cornacoBaHusi: nocnegoBaTenbHoOe

CornacosaHo
1 | Nasnosa C.M. 14.03.2019 - 17:06

Twn cornacoBaHus: nocnegoBaTenbHoe

LilMoagnncaHo ]
2  XabubynnuH A.B. 14.03.2019 - 21:23
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