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INOCTAHOBJIEHUE KAPAP
06.02.2019 Ne 61
06 YTBEPKJACHUU AJIMUHUCTPATUBHBIX

PErIaMEHTOB MPENOCTABIECHUS TOCYAAPCTBEHHBIX
1 MYHULUIAJIBHBIX YCIyr B 00JIACTH apXHBHOIO
nena

B nemsix peamuzanuu @DepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMHd  IPEAOCTABIEHUS TOCYJAPCTBEHHBIX M  MYHHIMIAIBHBIX  YCIYI»,
PYKOBOJCTBYACHh MocTaHOoBIeHMEM KabOunera MunuctpoB PecnyOnuku Tatapctan oT
02.11.2010 No 880 «OO6 yrBepxkaenuu Ilopsinka pa3pabOTKU U yYTBEPXKICHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEAOCTABICHHUS  TOCYJAapCTBEHHBIX  YCIYT
UCIIOJIHUTENIbHBIMM OpraHaMH rocyjaapcTBeHHoW Biactu Pecny6muku Tarapcran u o
BHECCHHH M3MEHEHHI B OT/ENIbHbIE nocTaHoBiIeHus: Kabunera MunuctpoB PecnyOnuku
Tarapcran», B COOTBETCTBHUHM C IIOCTAHOBJIEHWEM VICIIOJHUTEIBHOIO KOMHTETA OT
11.02.2011 Ne 45 «O Tlopsanke pa3pabOTKM U YTBEPXKICHUS aJIMHUHUCTPATUBHBIX
PErIaMEHTOB MPEAOCTABICHUS MYHULMIIAIBHBIX YyCIyr», VICHOJHUTENbHBI KOMUTET
Kamcko-YcTbuHCKOTO MYHHUIUITAIIBHOTO parioHa PecnyOiuku Tartapctan
ITIOCTAHOBJIAET:

1. VTBepautsb:
- AJIMUHHUCTPATUBHBIN pErjJaMeHT MNPEIOCTaBICHUS TOCYJAPCTBEHHOM YCIYTHU IO

BbIIaY€ apXUBHBIX JOKYMEHTOB, OTHECEHHBIX K TOCYJapCTBEHHONH COOCTBEHHOCTU U
XpaHALIMXCS B MyHHUIIMIIAJLHOM apXHUBE, MOJb30BATENIO Ji1 padOThl B YUTAIBHOM 3ajie
ApXMBHOI'O OTZEJa UCIOJHUTEIBHOIO0 Komurera KaMCcKo-Y CTBUHCKOIO MYHMIIUIIAIBHOIO
pationa PecniyOnuku TaTapcTad coriiacHo mpuiioskeHuto Ne 1;

- AJZIMUHUCTPATHBHBIN PETJAMEHT IPEIOCTABICHUS TOCYJAPCTBEHHOW YCIYTH IO
KOHCYJBTHUPOBAHUIO IO  BOMNPOCAM  MECTOHAXOXKJICHHMS  apXUBHBIX JOKYMEHTOB,
OTHECEHHBIX K TOCYJapCTBEHHOW COOCTBEHHOCTH apXMBHOIO OT/AENA HCIOIHUTEIBHOIO
komuTeTa Kamcko-YcCThbUHCKOrO MyHHMIMIAdbHOTO paiioHa Pecnybnmuku Tartapcran
COTJIACHO TPHUJIOKEHHIO No 2;

- AJIMAHHCTPATUBHBIN pErjIaMEHT MNPEIOCTaBICHUS TOCYIAPCTBEHHOM YCIYTH I10
BbIJIJaY€ apPXMBHBIX CIIPABOK, APXMBHBIX BBIIIHCOK, KONUM ApPXMBHBIX JOKYMEHTOB IO



apXUBHBIM (OHJIaM, OTHECEHHBIM K I'OCYJapCTBEHHOW COOCTBEHHOCTH U XPAHSIIUMCS B
ApXMBHOM OTJEJIE UCIIOJIHUTEIBHOIO KoMHUTETa KaMCKO-Y CTBMHCKOIO MYHMIIMIIAJIBHOTO
pariona Pecniy6iuku TaTapcTad coryiacHO mpriiokeHHto Ne 3;

- AIIMUHUCTPATUBHBIM PEIVIAMEHT IPEAOCTABICHUsS MYHHUIMIAIBHON YCIYyTH I10
BbIlady€ apXMBHBIX JOKYMEHTOB IIOJIb30BATENI0 JJIsi pabOThl B YMTAJIbHOM 3aji€
MYHULIMIIATBHOIO apXUBa COTJIaCHO NMpUJIoKeHUIo Ne 4;

- AJIMPHHCTPaTUBHBIM PEIVIAMEHT IPEAOCTABICHUS MYHULMIAIBHOW YCIYI'M IIO
BbIIAY€ APXUBHBIX CIPABOK, APXMUBHBIX BBIIMCOK, KOIHWHW AapXUBHBIX JOKYMEHTOB
ApXVBHBIM OTAEIIOM HcnonautensHOro KOMUTETA KaMmcko-Y cTerHCKOTO
MyHULMIAIBHOrO paiioHa PecriyOnuku Tarapctan cornacHo npuioxeHuro Ne 5;

- AJIMUHUCTPATUBHBIM PErIaMEHT IPENOCTABICHNS MYHMIMIAIBHOM YCIyI'H IIO
KOHCYJIbTUPOBAHMIO 10 BOIIPOCAM MECTOHAXOXKIAEHUS APXUBHBIX JOKYMEHTOB B aPXHUBHOM
ornene McnomHurensHOro xomurera KaMcko-YCTBHHCKOTO MYHHMIMIAIBHOIO paiioHa
Pecny6nuku TaTtapcran coriacHo mpuiioskeHuto Ne 6;

- AJIMUHHCTPAaTUBHBIN PEIVIAMEHT MPEAOCTABICHNUS MYHULUIIAIBHON YCIYrd IO
OKa3aHHUIO IOPUAMYECKUM JIMIAM METOJMYECKOM M MPaKTHUYECKOW MOMOILIM B padote
apXHWBOB U IO OPTaHU3alMU JOKYMEHTOB B JIEJIIONIPOU3BOJICTBE COIIACHO NMPUIOKEHUIO No
7

- AJIMUHUCTPATUBHBIM PErVIAMEHT MPENOCTABIEHUS MYHHUIMIAIBHOM YCIYTH IO
IIPUEMY JTOKYMEHTOB I10 JIMYHOMY COCTaBY JIMKBUIUPYEMBIX OpPraHU3allii HA XpaHECHUE B
MYHULIMIIAJIbHBIA apXUB COIJIAaCHO NpUIoxkeHUI0 Ne 8.

2. Pa3mecTuTh Hacrosiiliee NOCTAHOBJIIEHHWE Ha O(HUIMAIBLHOM IOpTaje MPaBOBOU
uHpopmanuu PecnyOnuku Tatapcran u oduimanbHoM caite Kamcko-YcTbUHCKOrO
MYHHUIUITAIBHOTO paiioHa PecnyOnnku Tarapcran B MH(}OpMaMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «HTEpHET».

3. KOHTpOJIb 32 UCTIOTHEHUEM HACTOSIIIIETO MOCTAHOBIEHUS! OCTABJISIO 32 COOOM.

H.o. pykoBoauTes B.B. I'nazkoB



[Tpunoxenue Ne 1

K MIOCTaHOBJICHUIO
HcnonHuTenbHOro KOMUTETA
Kamcko-YcTpuHCcKOro
MYHULUIIAJIBHOTO paiioHa
Pecniy6onuku Tarapcran

o1 06.02.2019 Ne 61

AJZIMMHHCTPATHBHBIN perjaMeHT
NPeJ0CTABJICHUS TOCYJaAPCTBEHHOM YCJIYIH N0 Bbla4ye APXUBHBIX JOKYMEHTOB,
OTHECEHHBIX K IroCyAapCTBEHHOH COOCTBEHHOCTH U XPAHSAIIMUXCH B MyHMIHMIIAJIbHOM
apxuBe, M0JIb30BATEII0 IJI Pa00ThHI B YHTAJILHOM 3aJie ADXHBHOI'0 OTAE/IA
HCIOJTHUTEJIbHOr0 KomuTeTa KaMcKko-Y cTBHHCKOr0 MyHHIIMIIAJIBHOIO paiiloHa
Pecny0siuku Tarapceran

1.  OOmme mos10:keHUs

1.1. Hacrosimumii PernaMeHT ycraHaBiIMBaeT CTaHAAPT U MOPAIOK MTPEAOCTABICHUS
roCyJJapCTBEHHOM YCIyrM 1O BbIJa4€ AapPXUBHBIX JOKYMEHTOB, OTHECEHHBIX K
rOCyJIapCTBEHHOM COOCTBEHHOCTHM M  XPaHAIIMXCS B MYHUIMIAIBHOM apXUBE,
MOJIB30BATENIO IS PabdOThl B YMTAJIBHOM 3aji€ MYHHUIMIIAJLHOTO apxuBa (nanee —
rocyJapCTBEHHAas yCiyra).

1.2. Tlomy4arenu rocyIapCTBEHHOHN yCIIyTH: IOPUANICCKHE WU (PHU3UIECKUE JTUTIA
100 UX YMOJHOMOYEHHBIE MPEICTABUTEIHU, OOpallaouecs: Ha 3aKOHHBIX OCHOBAHUSX K
apXMBHBIM JOKYMEHTaM ISl TIOJIyYEHHUSI M HUCIIOJIb30BaHUs HEOOX0auMou MHMOpMaLuu
(nanee - 3asBUTEIID).

1.3. T'ocymapctBeHHast yciayra mnpeaoctaBisieTcs VCIOTHUTENbHBIM KOMHTETOM
Kamcko-YcThuHCKOTO MyHUIIUINANBHOTO pailona PecnyOnmuku Tarapcran (manee —
Hcnonkom).

HcnonHurtens rocy1apcTBEHHON yciayru — ApXuBHbIN oTAen Mcnonkoma (nanee —
Otnen).

1.3.1. Mecto naxoxnenusa Mcnonkoma: nrr. Kamckoe Ycrwe, yn. Kanuauna, n1.31;

Mecto naxoxaenus Otaena: nrr. Kamckoe Yctee, yn. ['arapuna, 1.80;

I'paduk pabotel Hcmosikoma: €XEIHEBHO, KpoMe CyOOOThI U BOCKPECEHBS,
noHenenbHUK - nsatHuna ¢ 8.00 no 17.00, o6ex ¢ 12.00 mo 13.00.

[Tpoxon o mpormycky u (UJn) JOKYMEHTY, YIOCTOBEPSIOIIEMY JIMYHOCTh.

1.3.2. CnpaBounsliii Tenedon Otaena: (84377) 2-11-54.

1.3.3.  Anmpec odummansHoro caiita Hcmonkoma B uHGOPMAIMOHHO-
TEJIEKOMMYHHUKAIMOHHOW ceTH «HTepHe™ (nanee — ceth «MHTepHEeT»): http://kamskoye-
ustye.tatarstan.ru/;

1.3.4. udopmanusi 0 MyHULMIIAIBHON YCIyre, a TakKKe O MECTe HaXOXICHHS U
rpaduke padboTsl OTHeNIa MOXKET OBITH MOTyUYEHA!

1) mocpenctBoM HMHPOPMAIMOHHBIX CTEHJOB O MYHHUIMITAIIBHON  yCIIyTe,
coJlepKallluX BHU3YAIbHYIO M TEKCTOBYIO HH(POPMAIMIO O MYHHUIIUTIAIBHOW YCIyTe,
PacIOJIOKEHHBIX B TToMmelieHusax Mcnomakoma, 11t paboThl ¢ 3asButensmu. MHpopmarus,
pasmeniaeMasl Ha  TOCYJIapCTBEHHBIX  si3blkax  PecmyOsmuku — TarapcraH — Ha
MH(POPMAITMOHHBIX CTEHJIaX, BKJIIOYaeT B ce0s CBEACHUS O MYHMIUIIAIBHOW YCIyTeE,
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cojaepaieiicss B myHkTtax (moamyskrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosiero PerimamMenra;

2) nocpenctBoMm ceTu «MHTEpHET»:

Ha ounmaasHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha [lopTane rocygapcTBEHHBIX U MyHHUIMNAIbHBIX yciayr Pecrnybmuku Tatapcran
(http://uslugi.tatarstan.ru/);

Ha EnuHOM mopTane TocydapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIyr ((QyHKITHi)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaieHnu B MicroakoM (JTUYHO Wiin 1o Tenedony);

4) Ipy MUCHMEHHOM (B TOM 4YHCII€ B (hOpME AJIEKTPOHHOTO JTOKYMEHTA) 00paiieHuu
B McnonkowMm;

5) B MHOro(yHKIMOHAJLHOM IIEHTPE TPEIOCTaBICHUSI TOCYIAapCTBEHHBIX U
MYHUIUMTAIBHBIX yeyT (nanee — M®II), B ynanenHbix padounx mectax MOLI.

1.3.5. Hudopmamuss mo BompocaM MPEeHOCTaBICHUS TOCYJapCTBEHHOW YCIyru
pasmenaerca cneuuanuctom Otnena Ha odumnuanbHOM caiite Mcnonkoma W Ha
MH(POPMAITMOHHBIX CTEH/IaX B MoMelIeHusX McrnonkoMa 1jist paboThl € 3asIBUTEIISIMHU.

1.4. IlpenocraBieHue rocyJapCTBEHHOM YCIYTHU OCYIIECTBIISECTCS B COOTBETCTBUHU C:

OenepaibHbIM  3aKOHOM OT 6 okTs0pst 2003 roma Ne 131-®3 «O6 oO0mux
MPUHIUIIAX OpraHu3alli MECTHOTO camoyrpasiieHus: B Poccuiickoit denepanuun» (naiee
OenepanbHbiil 3ak0H No 131-D3) (Cobpanue 3axkoHonarenbcTBa Poccuiickoit denepaiiuu,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MCHECHHH);

denepanbHbIM 3aKOHOM OT 22 okTs10psi 2004 roga Ne 125-D3 «O6 apXuBHOM Jieiie B
Poccuiickoii ®enepanun» (nanee — Denepanbubiii 3akoH No 125-D3) (Cobpanue
3akoHoaTenbcTBa Poccuiickoit denepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
M3MEHEHHN);

@enepanbHbiM 3akoHOM OT 27 wutonsg 2006 roga Nel52-®3 «O mnepcoHalbHBIX
naHHbIX» (mamee — @Depepanbhbiii 3ak0H Nel52-D3) (Cobpanue 3aKOHOAATENHCTBA
Poccuiickoit @enepanuu, 2006, Ne 31 (1 4.), c1.3451);

®enepanbHbiM 3akoHOM OT 27 utons 2010 roma Ne 210-®@3 «OO6 opranHuzanuu
MPEOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIMIMAIBHBIX yciayr» (manee - denepaiibHbIN
3akoH Ne 210-®D3) (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit deneparuu, 2010, No 31,
cT. 4179, c ydeTOM BHECEHHBIX U3BMEHEHUH);

npukazom DenepanbHoro apxuBHoro arenrcTa ot 01 centsiOps 2017 r. Ne 143 «O6
yTBepxkaeHun Ilopsigka HMCIONb30BaHUSI apXUBHBIX JIOKYMEHTOB B TOCYIApCTBEHHBIX U
MyHUIIMNIATBHBIX ~ apxuBax  Poccuiickoii ~ @®enpepanum»  (manee —  Ilopsgok)
( www.pravo.gov.ru, 2017, 3 mosiopsi, Homep onyosmkoBauust 0001201711020011);

[IpaBmiiamMn opraHu3allid XpPaHEHHs, KOMIUIEKTOBAHHUS, Y4€Ta U HCIOJIb30BaHMS
nokymeHToB ApxuBHoro ¢ouga Poccuiickoit @enepanui W APYrHX apXHBHBIX
JIOKYyMEHTOB B TOCY/IaPCTBEHHBIX W MYHHUIIMTIATBHBIX apXHBax, My3esiXx W OMOIMOTEKaX,
opranuzauusax Poccuiickol akaaeMuM Hayk, YTBEPXKICHHBIMU IIpUKa3oM MuHHcTEpCTBa
KyiabTypbl Poccuiickoit ®@enepaunu ot 18 sHBaps 2007 r. Ne 19 (manee — IlpaBuna
paboTel) (brouieTeHh HOPMATHBHBIX aKTOB (QeJepalbHbIX OPraHOB HCIOJHUTEILHON
Biactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUI);

3akoHoM PecnybOmuku Tartapctan ot 28 wutonst 2004 Ne 45-3PT «O mectHOM
camoynpasienuu B Pecniyonuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (Pecry6nnka
Tartapcran, 2004, 3 aBrycra, C yueTOM BHECEHHbBIX U3MEHEHUN );



http://www.pravo.gov.ru/

5

3akoHoM PecnyOnuku Tarapcran ot 24 npexadpss 2007 roma Ne 63-3PT «O
HAJCJICHUU OpPraHOB MECTHOTO CaMOYIIPABJICHHS MYHUIMOAIBHBIX OO0Opa30BaHUN B
PecniyOnuke TarapcTtaH OTHENBHBIMU TOCYJApCTBEHHBIMU MHOJHOMOUYMAMH PecnyOnuku
Tartapcran B oOmactu apxuBHoro aena» (mamee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Pecniybnuka Tatapcran, 2007, 25 nexaOps, ¢ yueTOM BHECEHHBIX H3MEHEHUN );

3akoHoMm Pecryonmuku Tatapcran ot 20 urona 2017 roga Ne 63-3PT «O0 apxuBHOM
nene B Peciyommke Tarapcran» (manee - 3akon PT Ne 63-3PT ot 2017 r.) (CoGpanue
3akoHoAaTenbcTBa Pecniyonuku Tarapceran, 2017, T 55 (wacts I), ct. 2016);

[TocranoBnennem Kabunera MunuctpoB PecnyOomuku Tarapcran ot 28.05.2007
Ne 203 «O pasrpaHudeHrr COOCTBEHHOCTH Ha apXUBHBIC JOKYMEHTBI, CO3JaHHbBIC 0
oOpa3zoBaHus, OOBEIUHEHHUSI, pa3lCNCHUS WIM HM3MEHEHUsI CTaTyca MYHHUIIMIAIbHBIX
oOpa3oBaHMil M XpaHAIIMECS B MyHUIMNAIbHBIX apxuBax B PecnyOnuke Tarapcran, u
o0OecreueHnn ydeTa XpaHsIMXcs B MyHUIIMNANbHBIX apxuBax PecmyOmuku Tarapcran
aApPXUBHBIX JIOKYMEHTOB, OTHOCSIIMXCA K TOCYJapCTBEHHOM coOcTBeHHOCTH PecmyOnuku
Tatapctan» (manee — noctaHoBiaeHue KM PT Ne 203) (Pecnybmuka Tarapcran, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MEHECHUH);

YcraBom Kamcko-Y cTbBHHCKOTO MyHUIIMNIANBHOTO paiioHa PecniyOnuku Tarapcran;

[Tonoxennem 00 HcnonautensHOM KOMHUTETE Kamcko-Y cTbuHCKOTO
MyHULMINIAIbHOrO paiioHa Pecriyonuku Tarapcran (manee — Ilonoxenne 06 Mcnonkome);

[Tonoxenuem 00 apXHWBHOM oTnene UCIIOJIHUTEILHOTO KOMHUTETA
MYHUIIUTIATIBHOTO 00pa30BaHusl, YTBEPKICHHBIM TOCTAHOBIICHUEM Ucnonkoma oT
05.07.2018 Ne 125 (nanee — [Tonoxxenue 06 otaene);

[IpaBriIaMu BHYTPEHHETO TPYAOBOTO PACIIOPSAIKA;

1.5. B mnactosmem PerinamenTte UCHONB3YIOTCS  CIENYIONUME TEPMHUHBI U
OIPEIECIICHMUS:

HAXOJAIIUMUCA B HEYJIOBIECTBOPUTEILHOM (PHU3NYECKOM COCTOSIHUM TPHU3HAIOTCS
nokymMeHTsl ApxuBHoro Qonma Poccuiickoit ®enepanuu ¢ BBICOKOW CTEMEHBIO
pa3pylleHHus] MaTepuajgbHbIX HOCHUTENEH, Yyrpokaromen (Qu3nyeckod Iel0CTHOCTH
JOKYMEHTOB;

yaaJleHHOe pabodee MeCTO MHOTO(QYHKIMOHAIBHOTO LEHTpa MNpPeaOCTaBICHUS
rOCYAapCTBEHHBIX M MYHHUIMOAIBHBIX YCIYr — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTypHOE mojpazjaeiieHue (o¢puc) MHOroyHKIIMOHAIBHOTO IIEHTpPa MPEeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMINAIBHBIX YCIYT, CO3JIaHHOE B TOPOJCKOM HIIM CEIbCKOM
MOCEJICHUs] MYHHUIIMIIAIBHOTO paiioHa (ropojackoro okpyra) PecmyOmmku Tarapctan B
COOTBETCTBUU c MIYHKTOM 34 [TpaBun OpraHHu3aluu NEeATEeIIbHOCTH
MHOTO(YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUITAIbHBIX
YCIyT, YTBEPXKICHHBIX nocTaHoBieHueMm IlpaBurenbctBa Poccuiickoit Penepauuu OT
22.12.2012  Nel376 «O06 yrtBepxaeHun IlpaBun  opraHmzanuu  JAesTEIHHOCTU
MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATHHBIX
YCIIYT»;

TEXHUYECKas omuOka - omuOka (ONMUCKa, OleyaTka, TIpaMMaThyecKass WIu
apudmMeTHIecKast ommroKa), T10MyIieHHas OpraHoM, IPEJA0CTABIISIIONIUM TOCYAapCTBEHHYIO
yCIIYTy, U IPUBEIIAsi K HECOOTBETCTBUIO CBEJICHUI, BHECEHHBIX B JJOKYMEHT (pe3yJbTar
rocyJapCTBEHHOM YCIIYTH), CBEICHUSIM B JOKYMEHTaX, HA OCHOBAaHUU KOTOPHIX BHOCHIIUCH
CBEJICHUS;
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MOJ1 3asiBJICHHEM O MPEJOCTABICHUH TOCYAapCTBEHHOM yCIyTH (faliee - 3asiBJICHUE)
MMOHMMAETCSl 3ampoc O MPEIOCTaBICHUM TocydapcTBeHHoM yenyru (m. 1 cr. 2
OenepanbHoro 3akoHa oT 27.07.2010 Ne210-®3). 3asiBieHue COCTaBISIETCS B
MPOU3BOJIBHON (hOpMe, IO YCTAHOBJICHHOMY 00pa3ily, MM 3allOJIHAETCS Ha CTaHJapTHOM
Omanke (mpuiosxenue Ne 1).

3asiBIIeHUE 3aIOJIHSAETCS Ha CTaHIApTHOM OJIaHKE B 3JICKTPOHHOU popme:

Ha ounmaasHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha [loprane rocynapcTBEHHbIX M MYHHIMNAIbHBIX yciyr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnvHOM mnopTane rocydapCTBEHHBIX M MYHUIUNAIBHBIX YCIyr ((pyHKIui)
(http://www.gosuslugi.ru/).
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CraHgapTt npeaocTaBjieHusi rOCy1apCTBEHHON YCJIYIrH

HaumenoBanue TpeOOBaHUS K CTaHAAPTY
IIPEIOCTABIECHUS TOCYJaPCTBEHHON YCIIYTH

Coneprxkanue TpeOOBaHUN K CTaHIAPTY

HopMmartuBHbI# akT,
YCTaHABJIMBAKOLIUN
rOCy/IapCTBEHHYIO YCIIYTY WIN
TpeboBaHue

2.1. HaumeHoBaHuE rocyJapCTBEHHOM yCIIyTH

Bblgaua apXuBHBIX [1OKyMEHTOB IOJIb30BATENIO IS
paloThI B YUTAIBHOM 3aJI€ apXHUBA

4. 1 cT. 24 ®enepanbHOTo 3aKOHA
Ne 125-D3;

ct. 21 3axona PT Ne 63-3PT ot
2017 r.;

ct.1 3akona PT Ne 63-3PT ot 2007
T.;

n. 5.7,5.12, 5.13 TlpaBun

2.2. HanMeHoBaHme opraHa MECTHOTO
CaMOYITPaBIICHHS, HETIOCPEACTBEHHO
MPEIOCTABIISIONIETO FOCYIAPCTBEHHYIO YCIIYTY

Ucnomaurenpueiii  xomuteT Kamcko-YCTBHHCKOTO
MYHHIHUANBHOTO paitona PecriyOnuku Tarapcran

Hcnonnurens rocyqapcTBEHHON YCIyrd - ApXUBHBIN
otnen Mcnoakoma

4. 3 cT. 4 ®enepanbHOro 3aKkoHa Ne
125-d3;

ct. 7 3axona PT Ne 63-3PT ot 2017
T.;

Ilonoxenue 00 otnele

2.3. Onmcanue pe3ynnbTara MpeIoCTaBICHUS
rOCYJIapCTBEHHOM YCIYTH

Bbigaua mosnbp3oBarensiM  IOKYMEHTOB ApXUBHOTo (oHzaa
Poccniickoit @enepanuu U Apyrux apXMBHBIX JOKYMEHTOB,
HE COJIEpIKalINX CBEICHHH, COCTABJISIFOLIIUX
rOCyJapCTBEHHYI0 TalHy, C y4€TOM HWHBIX OIPAHUYEHMIA,
YCTaHOBJIEHHBIX 3aKOHOJIATEIbCTBOM Poccuiickoii
®enepanuy, CHIPaBOYHO-IIOUCKOBBIX CpPEACTB K HHUM H
HaxOJSIIMXCA HAa XPaHEHHWM B  HAyYHO-CIIPABOYHBIX
O0MOIMOTEKax apXMBOB MEYATHBIX W3JaHUN Ui paboOThl B
YUTANBHBIX 3ajJax (MPOCMOTPOBBIX  3ajaX, KOMHaTax
MIPOCITYIINBaHUS (OHOJJOKYMEHTOB, ITOMEIICHUX
KaTaJIOroB) MYHUIMIAJIBHBIX apXUBOB WU (IPU OTCYTCTBUU
CMELUAIbHO BBIIEJICHHOTO MOMEIIEHHUs) B paboyeil KoMHarte
apxuBa (Jajee - YNTaJIbHBINA 3aJ1) MO KOHTPOJIeM pabOTHUKA
apxuBa

4.1 ct. 24, c1. 25 denepanbHOrO
3akoHa Ne 125-D3;

ct. 22 3akona PT Ne 63-3PT or
2017 r.;

n. 5.12, 5.13. IlpaBwuu;

. 1.2,3.1,4.1.1,4.1.3,4.1.4,
4.1.5,4.1.6,4.1.7 llopsiaka

2.4. CpoK mpeocTaBIeHUs TOCYIapCTBEHHON
YCIIyTH, B TOM YHCJIE ¢ Y4ETOM HEOOXOAUMOCTH
oOpallieHusi B OpraHu3aliy, y4acTBYIOIINE B

IMOJIYYCHHE CITPABOYHO-IIOMCKOBBIX CPEACTB K J€JIaM,
JAOKYMCHTAM, a TaKXE OOCTylla K aBTOMATHU3WPOBAHHBIM
CIIPaBOYHO-TTOMCKOBBIM cpeacTBam, HaxoaAImmuMcest B

mm. 3.1 —3.6, 4.1.7 Ilopsinka
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IIPEJOCTaBJIEHUH FOCY1apCTBEHHOM YCIIyTH,
CPOK NPUOCTaHOBJIEHUS MPEAOCTABICHUS
rOCyJJapCTBEHHOMH yCIIyTH B ciIy4ae, eciu
BO3MOKHOCTb IPHOCTAHOBIICHUS
IIPEJYyCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanun

YUTAIBHOM 3aJi€ — B JICHb OOpaIleHUs 3asiBUTEIS;

MOJTYYCHHUE JIeJI, IOKYMEHTOB (32 UCKIIOUCHHUEM JIeT,
JIOKYMEHTOB OTPaHUYCHHOTO JOCTYTIa, YaCTUYHO
pacceKkpeueHHbIX, Ha MWHOCTPAHHBIX f3bIKaX) - HE TO37HEE
gyeMm uepe3 2 pabouyux JHS CO JHS OQOPMIICHHS 3aKa3a
3asBUTEJIEM;

MOJIydeHUEe  JIeJ, JIOKYMEHTOB  OTPaHUYEHHOTO
JOCTYIa, YaCTUYHO PACCEKPEUEHHBIX, Ha HWHOCTPAHHBIX
sI3bIKaxX — HE Mmo3aHee 4em uepe3 10 paboumx AHEH co JIHS
odopMIICHHUS 3aKa3a 3asBUTEIICM;

Bo03M0OXXHOCTH IPHOCTAHOBIICHUSI CPOKA
MPEAO0CTABIICHUSI TOCYJTAPCTBEHHON yCIYTH HE
MpeayCcMOTpEeHa

2.5. VcuepribIBaroImuii mepeyeHb JOKYMEHTOB,
HEOOXOJIMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMH UIH NHBIMU
HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMH IS
MPEAO0CTaBIIEHUS TOCYITapCTBEHHOMN YCIIYyTH, a
TaKKe YCIIYT, KOTOPBIE SBIISIOTCS
HEOOXOIUMBIMHU U 00513aTELHBIMU 1
MPEAO0CTABIICHUS TOCYTAPCTBEHHBIX YCIYT,
MOJIEKAITUX MPEJCTABICHUIO 3asBUTETIEM,
CHOCOOBI X MOyUYEHUS 3aIBUTETIEM, B TOM
qrclie B 2JIEKTPOHHOM (opMe, MOPSIIOK UX
MpEeACTaBICHUS

[Tpu muuHOM (MMMCEMEHHOM) OOpPAIICHUN:

1. Ilucbmo oprana uiM opraHu3aluy, HalpaBUBLIEH
I10JIB30BATENS B ApXUB, UJIU 3asBJICHUE [10JIb30BaTE,
3asBJICHHUE MOJIB30BATENS O IPOJUIEHUH CPOKA PabOTHI B
YUTAJILHOM 3aJIE.

B nuyHOM 3as1BI€HUM UM MHCbME YKa3bIBAIOTCS
(dbamunus, UM, 0TYECTBO (TIOCTIEIHEE - IPU HATUYHH)
I10JIb30BATENS, TOJKHOCTD (MPU HAJIMYMH), YYEHOE 3BaHUE U
y4yeHasl CTeNneHb (MpU HATMYUH), TEMa U XPOHOJIOIMYECKHe
paMKH UCCIIEJOBAHMS.

2. JIOKyMeHTBI, YAOCTOBEPSIOIINE TUYHOCTb!

3asIBUTES;

POIUTENS UM JPYTrOro 3aKOHHOTO MPECTaBUTEIIS
HECOBEPILLICHHOJIETHETO 3asiBUTES;

COTIPOBOYKAAIOIINX JIULL (B TOM YHCJIE 3aKOHHBIX
IIPEICTaBUTENEN, IEPEBOAUNKOB U APYTUX TOMOIHUKOB,
JIUL, COIPOBOKIAOIIUX [TOJIB30BATENS C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMH 3/10POBbS).

3. JIoKkyMeHTBI, IIOATBEP K JAFOIINE TIOJTHOMOYHS
IIPEJCTABUTEIIS FOPUINYECKOTO JIUIIA.

briaHK 3asBJIEHHS 1715 TOJTY4EHUS TOCYIAPCTBEHHON

nm. 2.1, 2.2, 2.4 Tlopsiaka




YCIIyTU 3aABUTEIIb MOXET MOIYYHUTh [IPH JINIHOM
obparmienuu B Mcrionkom. DneKkTpoHHbIC (HOPMBI OITAaHKOB
3asiBJICHUS pa3MelleHbl Ha opuIMaibHOM caiite Mcnonkoma,
[Toprane rocyaapCcTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
PecniyOnuku Tarapcran, EquHoM noprane rocy1apcTBEHHBIX
Y MYHULIUIIAIbHBIX YCIIYT.

3asBICHHE MOXET OBITh MPEICTABICHO (HAIIPABIICHO)
3asiBUTENIEM Ha OyMa)kKHOM HOCHUTENE OJIHUM U3 CIEYIOIINX
CHOCO0O0B:

TUYHO (JIULIOM, JEUCTBYIOIIMM OT MMEHU 3asBHUTEIS,
Ha OCHOBaHUH JIOBEPEHHOCTH);

IIOYTOBBIM OTIPABICHUEM.

3asiBIIEHHUE TaKKE MOXET OBbITh IIPEACTABICHO
(HampaBJIeHO) 3asIBUTEJIEM B BUJIE DJIEKTPOHHOTO JOKYMEHTA,
MOANKCAHHOTO MPOCTOH JEKTPOHHOM MOAMUCKHIO, YePE3
MH(OPMALIMOHHO-TEIEKOMMYHUKAITMOHHBIE CETH OOIIEeT0
JIOCTyIIa, B TOM YHCIIe Yepe3 HH(HOPMALMOHHO-
TEJIEKOMMYHHUKAIMOHHYIO ceTh «MHTepHEeT», 0puInanbHbIN
caut Mcnonkoma, [TopTan rocy1apcTBEHHBIX U
MYHUIMNANBHBIX yeuyr Peciyonuku Tatapcran, Ennnbiii
MOpTaJ roCyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT

2.6. McuepripiBaromuii nepeyeHb JOKYMEHTOB,
HEOO0XOUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMU AJIs
MIPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYTH,
KOTOpBIE HaXOATCS B paCHOPSKEHUH
roCy/1IapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOyMpaBJeHUS U UHBIX OpraHU3aluil 1
KOTOpBIE 3asIBUTEIIb BIIPABE MPEACTABUTD, a
TaKXe CIocoObl UX MOJyYEHHS 3asiBUTENIEM, B
TOM YHCJI€ B 2JIEKTPOHHOU (hopMe, TOPSI0K UX
MIpeICTaBJICHUs]; TOCYAaPCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIIpaBJIeHUs 100
OpraHu3alyisi, B pacopsiKeHUH KOTOPBIX

HpeﬂCTaBHeHI/Ie JAOKYMCEHTOB, KOTOPBIC MOT'YT OBITh
OTHECEHHI K JJaHHOM KaTeropuu, HE Tpe6yeTc;1
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HaxoOdATCA JaHHBIC JOKYMCHTLI

2.7. IlepeueHb OpraHoOB roCyJapCTBEHHOM
BJIACTH (MECTHOTO CAMOYITPABIICHHS) U HX
CTPYKTYPHBIX TOAPA3/CICHHIA, COTJIACOBAHUE
KOTOPBIX B CIIydasiX, IPEAYCMOTPEHHBIX
HOPMATUBHBIMH IMPABOBBIMH aKTaMU, TpeOyeTcst
IS IPEAOCTABIICHHSI TOCYJapCTBEHHON YCIIyTH
1 KOTOPOE OCYILIECTBIISIETCS] OPTaHOM
WCTIOJTHUTEIILHOM BJIACTH, NMPEIOCTABIISIFOIIAM
TOCYJapCTBCHHYIO YCIIYTY

CornacoBaHue rocy1apcTBEHHOM ycIyru He TpedyeTcs

2.8. McuepnbiBaroiiuii nepeyeHb OCHOBAHMI
JUIS OTKa3a B IIpHEMe JJOKYMEHTOB,
HEOOXOJAUMBIX JUTSI TPEIOCTABICHUS
roCyAapCTBEHHOM YCIIYyI'U

1. ITomaua TOKYMEHTOB HEHAIJICKAIIIM JIULIOM.

2. HecooTBeTcTBHE IPECTABICHHBIX JOKYMEHTOB
MEPEeYHI0 JOKYMEHTOB, YKa3aHHBIX B TII. 2.5 HacCTOSMIETO
Pernamenra.

3. Hamuume HEOroBOPEHHBIX
M0/JaBaEMbIX JTOKYMEHTaX

WCIIPABJIEHUNA B

cT. 25 denepanbHOro 3akoHa No
125-®3;

ct. 21 3akona PT Ne 63-3PT or
2017 r.;

n. 2.1 Iopsnaka

2.9. UcuepnipiBaronuii mepeueHb OCHOBaHUN
JUTS IPUOCTAHOBIICHUS WM OTKAa3a B
MPEAO0CTaBIEHUH T'OCYJaPCTBEHHOMN yCIyru

Bo3moxHOCTE IIPUOCTAaHOBIICHUS
MIPEAOCTABIICHUS HE IIPEyCMOTPEHA.

OcHoBaHMst U1  OTKa3a B
roCyJapCTBEHHOM YCIyTH:

1. orpaHuyeHrsT Ha HCIIOJIB30BAHME JOKYMEHTOB,
YCTAQHOBJICHHBIE B COOTBETCTBHM C 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepauun u Pecnybnmuku Tartapctan wnm
¢doHm000pa3oBaTeneM IMpuU Mepefade JOKYMEHTOB Ha
IIOCTOSIHHOE XpPaHEHUE;

Cpoka

MpeaOCTaBJICHUN

2. HEY/IOBJIETBOPUTENIbHOE  (PU3UYECKOE COCTOSHUE
JIOKYMEHTOB;
3. oOpamenue  3asBHUTENs, HE  JOCTHUTIIETO

COBEpIIEHHONETHS, 0e3 OJHOTO M3 POAWTENeH WIH JIPYroro
3aKOHHOTO TPECTABUTEIS;

4. HapylieHue 3asBUTENEM NOANYHKTOB 4.2.5, 4.2.6,
4.29,4.2.12,4.2.19 Ilopsinka

5. B citydasx oTcyTcTBUS (POHIA MOTB30BAHUS MIPH:

BEITMIOJIHEHUH  CITY)KEOHBIX 3aJaHUl COTPYIHUKAMHU

Y. 8 ct. 26 denepanbHOro 3aKoHa
Ne 125-®3;

cT. 25 ®enepanbHOro 3akona Ne
125-d3;

ct. 21 3akona PT Ne 63-3PT or
2017 r.;

nm. 2.2, 3.6, 3.7 Ilopsaxka;

nm. 2.11.7.1, 2.11.10, 5.13 IlpaBu;
nm. 3.2, 3.3,3.4, 3.5, 3.6 [lopsnka
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apXuBa C UCIOJIL30BaHUEM 3aTPEOOBAHHBIX TOJIB30BATEIISIMA
MO/UTMHHUKOB 11, JOKYMEHTOB, IEYaTHBIX HW3JIaHUM, - B
cpok He Oosee 120 pabGoumx mHEH cO JHSA 3aKa3a HX
MOJIb30BATEJIEM;

BbIJJaYM TOJUIMHHUKOB J€JI, JOKYMEHTOB, MEYaTHBIX
W3IaHUM BO BPEMEHHOE TOJIb30BaHUE HOPUAMYECKUM U

buznuecKuM munam-(poHI000pazoBaTeNsIM, ux
MpaBONpEeEMHUKAM  WJIM 10  3ampocaM  OpraHoB
TOCYJapCTBEHHON BJIACTH M HWHBIX TOCYIapCTBEHHBIX

OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS — B CPOK, HE
MPEBBIIIAIONINN CPOKA, YKAa3aHHOTO B aKT€ O BbIJa4€ BO
BPEMEHHOE T0JIb30BAHUE TAKUX €], IOKYMEHTOB, IEYaTHBIX
HW3JaHUI;

SKCIIOHUPOBAHUSA TOUIMHHUKOB JI€1, JIOKYMEHTOB,
MEYaTHBIX M3JaHUM Ha BBICTABKE — B CpPOK, HE
MPEBBIIIAIOIIUMNA CpOKa HX BbIJIAYd M3 APXHMBOXPAHUJIUILA,
ONPENIEJICHHOTO  PACIOPSAIUTENbHBIM ~ JIOKYMEHTOM  Ha
MPOBEICHUE BHICTABKH,

BBIJIaYM TIO/UIMHHUKOB JEJ, JOKYMEHTOB, MEYaTHBIX
W31aHUM IPYroMy MOJIb30BATENI0 B YUATAIBHBIN 341 — B CPOK,
He Oosee 40 paboumnx IHEW o JHs 3aKa3a UX MOJIb30BaTEIEM

2.10. Tlopsanok, pa3mMep U OCHOBaHMS B3UMaHUS
rOCYJJapCTBEHHO MOIIJIMHBI UM WHOU TUIATHI,
B3MMaeMoH 3a Mpe0CTaBICHHUE
roCyAapCTBEHHOM YCIIYTH, BKIIIOYAs
MH(POPMAIIHIO O METOIMKE pacueTa pa3mepa
TaKOM IIaThI

FOCYI[apCTBeHHaH yciayra MpEaAOCTaBIACTCA Ha
663BO3MC3I[HOI71 OCHOBC

4. 3 c1. 15 ®enepanpHOro 3akoHa
Nel25-@3;

4. | c1. 8 @enepanbHOro 3akoHa Ne
210-@3;

. 4.1.1 Iopsaxa

2.11. Tlopsinok, pa3Mep U OCHOBaHHS B3UMaHUS
IJIaThI 3@ TIPEJOCTABIEHHUE YCIIYT, KOTOpBIE
SBJISTIOTCS] HEOOXOJJMMBIMH U 00s13aTeTbHBIMU
JUIS IIPEOCTABIIEHUS TOCY1apCTBEHHON yCIIyTH,
BKJIIOYast HH(POPMAIIHIO O METOAMKE pacyeTa
pa3Mepa TaKou 1iaThl

[IpenocraBienne HEOOXOAUMBIX | 00s3aTEIBHBIX
yCIyT He TpedyeTcs

4. 3 c1. 15 ®eaepaibHOTO 3aKOHA
Nel25-03;

4. 1 c1. 8 @enepanbHOro 3akoHa Ne
210-03

2.12. MakcuMalTbHBINA CPOK OXKHIAaHUS B

MakcumanbHBI CPOK OXKUAAHUS MPHUEMA IOJTydaTess
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ouepeu IpH Mojiavye 3amnpoca o
MIPEI0CTABIIEHUU TOCYJaPCTBEHHOMN YCIYTH U
IIPU MOJIYYEHUU pPe3ybTaTa NpeA0CTaBICHUS
TaKUX yCIyr

roCy/IapCTBEHHON YCIIYTH (3asiBUTEINISA) IIPU IOJayde 3ampoca
YU TpH TOJIYYCHHH pe3yibTaTa HE JOJDKEH MpeBbIIaTh 15
MHHYT.

OuepeHOCTh U151 OTAEIBHBIX KaTEerOpui MojydaTesnein
rocyJapCTBEHHOM YCIyry HE YCTaHOBJICHA.

2.13. Cpok perucrpanuu 3anpoca 3asBUTENS O
MPEJOCTaBICHUH FOCYJapCTBEHHOH YCIIyTH, B
TOM YHCJIE B AIEKTPOHHOU (hopMme

B  nmewp  mocrymiieHus — 3asgBie€HMsS.  3ampoc,
MOCTYNMUBIIMKA B  AJIGKTPOHHOH (opMe, B  BBIXOAHOM
(mpa3HUYHBIN) AEHb PErHMCTPUPYETCS Ha CIEAYIOLIMM 3a
BBIXOJIHBIM (TIpa3qHUYHBIM) PaOOYHii ICHb

. 16 4. IV [IpaBun
JIEJIONPOU3BOJICTBA

2.14. TpeboBaHUs K IIOMEIICHUSM, B KOTOPBIX
MPEAO0CTABIIAECTCS TOCYIapCTBEHHAs YCIyra, K
MECTY OKUJaHUA U IIPUEMa 3asiBUTENEH, B TOM
quciie K 00eCeYeHNI0 JOCTYITHOCTHU AJIst
WHBAJINJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHUH C 3aKOHOAATCIIECTBOM
Poccuiickoit denepainyu o colManbHON 3aIuTe
WHBAJIUJIOB, Pa3MEIICHUIO U 0(OPMIICHHUIO
BU3YaJIbHOW, TEKCTOBOM U MYJIbTUMEIUNHON
nH(pOpMaIIUU O TIOPSAIKE MPEAOCTABICHUS TAKUX

yemyr

[TpenocraBnenue rOCYJapCTBEHHOM yCIIyru
OCYIIECTBIISCTCS B 3TAHHAX u NOMEIICHHUSX,
000pYIOBaHHBIX IPOTUBOIIOKAPHOH CHCTEMOW M CHCTEMOI
MOXKapOTYIICHUS, HEOOXOAUMON MeOeTbIo ISl 0(OPMIICHUS
JOKYMCHTOB, I/IH(bOpMaIII/IOHHI)IMI/I CTCHIaMHU.

ObecneunBaercs OecrpensTCTBEHHBIN J0CTyM
WHBAJIMIOB K MECTy INPEIOCTaBICHHS T'OCyJapCTBEHHON

ycnyru  (ymoOHBIM  BXOA-BBIXOJ B TIOMEUICHHUS |
MepeMeIeHUE B X MpeJIeNax).
Buzyanbhas, TEKCTOBAas " MYJIbTUMEINITHAS

nH(pOpMaIUs 0 MOPSIKE MPEAOCTABICHHS TOCYIapCTBEHHON
YCIIYTH pa3Melaercss B YAOOHBIX JJIs 3asBUTENNEH MecTax, B
TOM YHCJIE C YYETOM OTpPaHUYCHHBIX BO3MOXKHOCTEH
VHBAJIUJIOB

2.15. Ilokazarenu JOCTYITHOCTH U Ka4eCTBa
roCyJapCTBEHHOM YCIyrd, B TOM YHCIIE
KOJIMYECTBO B3aUMOJEHCTBHS 3asBUTEIIA C
AOJDKHOCTHBIMU JIMIIaMU IpH IPEA0CTABJIICHUN
roCyAapCTBEHHOM YCIYTH U UX
MMpOAOJIKUTEIIBHOCTh, BO3MOXXHOCTB ITOJTYUCHUA
roCyZapCTBEHHOU YCIyTU B
MHOT'O()YHKIIHOHAJIEHOM IIEHTpE
IIPEAO0CTABIIEHUs IT'OCYJaPCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, B YAAJE€HHBIX pabounx
MecTaX MHOTO(YHKIIMOHAIBHOIO IEHTPA

ITokazarensimu JOCTYITHOCTH IIPEIOCTABIICHUS
rOCyapCTBEHHON yCIIyTH SIBJISIOTCS:
pacrnojokeHHocTh mnomemeHns OtTnena B 30HE

JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA,

HaJM4ue He0OXOAMMOro KOJIMYeCTBa CHEUAINCTOB, a
TAaK)K€ ITOMENICHUH, B KOTOPBIX OCYHIECTBISETCA IPHUEM
JIOKYMEHTOB OT 3asiBUTEJIEH;

HaJIW4YMe MCUepIbIBaroiel nHpopManuu o crocodax,
MOPSIAIKE M CPOKax MpPEeAOCTaBIICHUS] TOCYJapCTBEHHOMN
yCIIyrd Ha WHGOPMAIMOHHBIX CTEHJax, WH()pOpPMAIMOHHBIX
pecypcax MHcnmonkoma B cetn «Hutepuery, Ilopraine

4. 1 c1. 24 ®enepanbHOro 3aKkoHa
Ne 125-@3
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MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U
MYHHUIIUTIATIBHBIX YCIYT, BO3MOKHOCTh
morydeHust uH(opMaIum o xoae
MPEIOCTABIICHUS TOCY/IApCTBEHHON YCIIyTH, B
TOM YHCJIE C UCIOJIb30BaHUEM
UH(OPMAIMOHHO-KOMMYHHUKAIIHOHHBIX
TEXHOJIOTHH

rOCY/IapCTBEHHBIX W MYHUIMMAIBHBIX ycayr PecmyOmuku
Tarapcran, EnuHOM moprane TroCyJapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT;

OKa3aHWE€ NOMOIIM HHBAIMJAAM B MPEOJOJICHUU
06apbepoB, MEUIAIOIIUX TOJYYEHUIO MMHU YCIyT HapaBHE C
JIPYTUMU JTUIAMHU.

KauecTBO mpenocTaBieHusl roCylapCTBEHHON YCIIYT'H
XapaKTEPU3yeTCs] OTCYTCTBUEM:

ouepeAel IMpu TMpueMe U BblJAYE JOKYMEHTOB
3asIBUTEIISIM;

HapylIEeHUN CPOKOB MIPEA0CTaBIICHUS
roCyJAapCTBEHHOM YCIIyTH;

xanmoO Ha JeiicTBus (Oe37elCTBHE) MYHHIMIAIBHBIX
CITy»aluX, MPEJOCTABIIIONINX I'OCYJaPCTBEHHYIO YCIIYTY;

xKasoo Ha HEKOPPEKTHOE, HEBHUMATEJIbHOE
OTHOLLIEHWE MYHUUMIAIBHBIX CIYXalluX, OKAa3bIBAIOLIUX
roCyJapCTBEHHYIO YCIIYTY, K 3asIBUTEIISIM.

I[Ippy  momawe  3ampoca O  NPEIOCTaBICHUU
rOCy/IapCTBEHHON YCIYTM WU TpPU TOJYy4YEHUH pe3yjbTara
rOCYJapCTBEHHON YCIYI'M - OJHOKpPAaTHOE B3aUMOJCHCTBUE
JOJKHOCTHOTO 1a, MIPEAOCTABIIAIOIIETO
rOCy/IapCTBEHHYIO YCIIYTY, u 3asIBUTETIS.
IIpoaOMmKUTENPHOCTE  B3aMMOJCHCTBHS ~ OIpEleNsieTcs
HacTosiuuM PernameHToMm.

l'ocynapcrBennas ycayra yepe3 MOILI, ynaneHHbie
paboune mecta M®II He ocymiecTBaseTcs.

Nudopmanus 0 XoJe MIPEAOCTABIICHUS
TOCYy/IapCTBEHHOW  yCIyTM  MOXET  OBITh  TOJy4YeHa
3asBuTeneM Ha  caiite  Hcnmonkoma, Ha  Ilopraie
TOCY/IapCTBEHHBIX W MYHHUIMMATBHBIX ycayr PecmyOnuku
Tarapcran, EnuHoM moprajge TrocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT

2.16. OcoOeHHOCTH MPEeIOCTABICHUS
rOCYJapCTBEHHON YCIIYT'H B 3JIEKTPOHHOI

3asBieHHEe O TPEAOCTABICHUM TOCYJapCTBEHHON
YCIIYTU MOKET OBITh HampaBlieHO B (opMe 3JIEKTPOHHOTO

4. 1 ct. 19 ®denepaibHOTO 3aKOHA
Ne 59-@3
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dbopme

JOKYMEHTA T10 3JICKTPOHHOMY aJIpecy:

odpunuansHoro caiita Mcnonkoma (http://kamskoye-
ustye.tatarstan.ru/);

[TopTana rocynapcTBEHHBIX U MyHUITUITAIBHBIX YCIYT
Pecriy6nmuku Tarapcran (http://uslugi.tatarstan.ru/);

Enunoro nopTana rOCy/IapCTBEHHBIX u
MYHULUIAIBHBIX yCIIyr (pynKITHIiT)
(http://www.gosuslugi.ru/).
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3. Cocras, oC/1€A0BATEIbHOCTH U CPOKH BbINOJTHEHUS A[IMUHUCTPATUBHBIX
Npouexyp, TpeGOBaHMs K NOPSAKY MX BBINIOJIHEHHUSI, B TOM YK CJIe 0COOeHHOCTH
BBINOJIHEHUSI A IMMHUCTPATUBHBIX NMPOLIEAYP B JIEKTPOHHOM (opme, a TakiKe

0CO0CHHOCTH BBINOJTHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(QYHKIIHOHAJILHBIX HEHTPAaX, B YAAJEHHbIX pa004ux MecTax
MHOT0()YHKIIMOHAJILHOI'0 LIEHTPA MPeJI0CTABJICHUSI TOCYIAPCTBEHHBIX H
MYHHIHMNAJIBHBIX YCJIYT

3.1. Onucanue NOCIENOBATEIBHOCTH  JCWCTBUHM NpU  NPEAOCTABICHUH
rOCyIapCTBEHHON yCIIyTH

3.1.1. mpemocraBieHHWE TOCYAAPCTBEHHOM YCIYrM IO BbIIAYE APXUBHBIX
JOKYMEHTOB TOJIb30BATENIO JJIsi PadOThl B YUTAIBHOM 3aJié MYHHIIMIIAIBHOTO apXHBa
BKJIIOYAET B c€0s1 CIEAYIONINE IPOLEAYPHI:

1) KOHCYJIBTUPOBAHHE 3asSBUTEIIS;

2) IpUHSITHE U PETUCTPALUS 3asBIICHUS;

3) mpoBepka JOKYMEHTOB M BblJaya aHKETbl M 00S3aTeNIbCTBA-COIJIAILICHUS O
cormacud Ha 00pabOTKYy TMEpPCOHANTBHBIX JIAHHBIX M COOJIIOJICHUU  peXuMa
KOH(UACHIMAIBHOCTH;

4) BbIIaua 3aABUTENIO I 3amofiHEHUs OjaHka 3aka3za (TpeOoBaHUs) Ha
MPEeIOCTaBICHNUE JOKYMEHTOB, KOIUM (hOH/1a TTOJIb30BaHUS, ONUCEH;

5) BbISIBIIEHUE U TIOATOTOBKA apXMBHBIX JOKYMEHTOB IOJIb30BATEIIO I paOOTHI B
YUTAJILHOM 3aJI€ MyHHUIIUIAIIEHOTO apXUBa;

6) BbIJ]aua apXUBHBIX JOKYMEHTOB JIJIsl pa0OThI B YUTAJILHOM 3aJI€.

3.1.2. bnok-cxema IOCIENOBAaTEIbHOCTH JEUCTBUN 10  IPEIOCTABICHUIO
rOCyJJapCTBEHHOM YCIIYTH IPEACTABIICHA B IPUIOKEHUH Ne 2.

3.2. Oka3aHue KOHCYJbTAlWN 3aBUTEIIO

3.2.1. 3asButens BrpaBe oOpatuthcss B OTaen IUYHO, MO TenedOHY W/WH
NMCbMEHHO, B TOM YHUCIIE MO 3JEKTPOHHOM MO4YTe, Uil NOJYYEHHs] KOHCYJIbTalUH O
MOPSIIKE TOTYYEHUS TOCYAAPCTBEHHOM YCIIyTH.

Crnemmamuct Otaena oCylmecTBISIET KOHCYJIbTUPOBAHUE 3asBUTEIIS, B TOM YHCIE
0 COCTaBy, (pOpME U COACPNKAHUIO JOKYMEHTALMHU, HEOOXOAMMOMN JUIsl MOTYyYECHHS
rocygapcTBeHHoM yciyru. Ilomadya 3ampoca, WHUIMHUPYIOIIETO IPEIOCTAaBICHHE
rOCYyJapCTBEHHOM YCIIyTHM, HE TpeOyeT OKa3aHusl IOMOUIM 3asBUTENI0 B 4YacTu
o opMIICHHSI TOKYMEHTOB.

[Ipouenypa, ycraHaBiyrBaeMasi HACTOSLIMM ITYHKTOM, OCYILIECTBIISIETCSI B JIEHb
oOpalieHus 3assBUTEIIS.

Pe3yinbTaT nmpoueaypbl: KOHCYJIbTALMS 3aBUTEIIA.

3.3. IIpuem u peructpanys 3asBICHUS

3.3.1. 3asButens (€ro MpeacTaBUTENh) JMYHO HAa OyMaKHOM HOCHUTENE, B
AIIEKTPOHHOM BHJIC uepe3 oduimanbhbiil cailt Mcnonkoma, [TopTtan rocymapcTBeHHBIX U
MYHUIMNATBbHBIX yeayr PecnyOmmku Taraperan, Eauubiil moprain rocyapcTBEHHBIX U
MYHUIUMNATBHBIX YCIyr (QyHKIMI) 1100 MO MOYTE MOYTOBBIM OTIPABICHUEM IOAAET
(HampaBJIsieT) 3asiBJICHUE.

3asBieHre O MPEIOCTABICHUH TOCYIAPCTBEHHOM YCIIYTU B 3JEKTPOHHOM (opme
HanpaBisercss B OtTnen mo 3JNEeKTPOHHOM moute uiau uepe3 WHTepHeT-NpueMHYIo
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Ucnonkoma. Tloctynusiiee B 35eKTpOHHOU (opMe 3asiBIIEHUE pacleyarbiBaeTcs, €ro
perucTpanus OCyUIeCTBISETCA B YCTAHOBJIEHHOM MOPSIZIKE.

3.3.2. Ilpu wHampaBneHMH 3asBICHHS B OJEKTPOHHOM (opMe CreruamucT
Hcnonkoma, oTBedaronuii 3a paboTy ¢ 0OpalieHusIMI TpaXk/iaH, TOCTYHAIOIIUMH Yepe3
WNHTepHeT-IPUEMHYIO, pacleyaTblBAeT, PErUCTPUPYET MOCTYNHUBIIEE 3asBICHUE U
HaIpaBISieT B 3JICKTPOHHOM U OymaxxHOM BHje B OT/en.

[Ipouenypa, ycTaHapnMBaeMasi HaCTOSIIIMM ITYHKTOM, OCYIIECTBIISIETCS B TEUEHUE
0JTHOTO paboyero JHS C MOMEHTA MOCTYIUIEHUS 3aIpoca.

Pesynbrar  mporemypel:  3apeTHCTPUPOBAHHOE  3asBJICHUE WM  IHCHMO,
HanpasieHHoe B Otern.

3.4. Beliaya apXuBHBIX JOKYMEHTOB MOJIL30BATENIO /17151 paOOTHI B UNTAILHOM 3aJjie
MYHHUIIMTIAIGHOTO apX1Ba

3.4.1. Cneumanuct Otaena oCyleCTBISIET:

MIPOBEPKY TMOJHOMOYMI 3asBUTENS, B CIy4yac JICUCTBUS 3asBUTENS IIO
JIOBEPEHHOCTH;

NPOBEPKY HaJIM4YMsi BCEX HEOOXOOUMBIX JOKYMEHTOB U HMX COOTBETCTBHE
YCTaHOBJIEHHBIM TpeOOBaHMAM (HajyIexkallee o(GopMIIeHHE HOKYMEHTOB, OTCYTCTBHE B
JIOKYMEHTaX MOAYMCTOK, MPUITUCOK, 3a4EPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX B HUX
WCIPABJICHUN ).

B ciydae orcyrcTBhs 3amMedaHuii cneruamvuct OTaena OCyIIECTBISIET NPUEM M
PETUCTPALIUIO 3asIBIICHUS.

B cmydae, ecnu 3asBIEHHE TOCTYNHIIO BIIEPBBIE, BBIAACT 3aSBUTEIIO AHKETY
YCTaHOBJIEHHOT'O 00pasia Ajsl 3anofHeHus (mpuiokenue Ne3), poauTesnto Wik Apyromy
3aKOHHOMY IIPEJCTABUTEII0 HECOBEPLICHHOJIETHETO 3asBUTEISA, COMPOBOXKAAOIIEMY
Uiy (B TOM YHCJIE€ 3aKOHHOMY IPEICTaBUTENIO, MEPEBOJUUKY U JPYTUM ITOMOIITHUKAM,
JIMLIAM, COITPOBOKJAIOIIMM ITOJIb30BATENS C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3710POBbSI)
— aHKeTy, B KOTOPOM YKa3bIBaIOTCS: (haMWIus,, UMs, OTYECTBO (ITOCIEIHEee — IpH
HaJIM4YWM), J1aTa POXKACHUSI, TPAKIAHCTBO, MECTO padOThI (y4eObl) M JIOJDKHOCTH (MPU
HAIMYMM), agpec PpErucTpalMd MO MECTy IKHUTeIbCTBa (MpeObIBaHUS), aJpec
(aKTUYECKOr0 TPOXKUBAHUS, HOMEP KOHTAaKTHOro TenedoHa (MpU HAIMYMHU), aJpec
AJIEKTPOHHOW TOYTHl (IpU HAJIUMYMHU), B, CEpHUs, HOMEp M Jara JIOKyMEHTa,
YIOCTOBEPSIIOIIErO JIMYHOCTh, & TAKXKE OpraH, BbIIABIIMKI JOKYMEHT, (aMuiIus, UMs,
OTYeCTBO (TOCTEAHEE — TMPU HATUYMH) COIMPOBOXKIAEMOrO JIMIA, O0O0s3aTehLCTBRA-
COTJIAIICHUSI O COTJIACUU Ha 00pa0OTKY MEPCOHANBHBIX JaHHBIX M COOIOICHUE PEXUMa
KOH(pUASHITHATLHOCTH (TipusioxeHue Ne 4).

B cnaydyae HaimmuuMsg OCHOBaHMM Il  OTKa3a B I[pPUEME JOKYMEHTOB,
MPEAYyCMOTPEHHBIX IMyHKTOM 2.8 Hacrosiiero Permamenra, cnemumaiuct Otaena
YBEIOMJISICT 3asBUTENS O HAIMYMM TPENSTCTBUN JUIS PETUCTPAIlMU 3asBICHUA U
BO3BpAIACT €My JOKYMEHTHI C NMUCHMEHHBIM OOBSICHECHHEM COJICPYKAHMSI BBISBICHHBIX
HEJI0CTAaTKOB B MPEICTABICHHBIX JOKYMEHTAX.

B ciyuae, eciu nmocTynuiio 3asBieHHE TOJIb30BATENS O MPOJICHUH CpOKa padOThI
B YUTAJIIBHOM 3aJI€, OCYLIECTBIISIIOTCS POLEAYPHI, MPEAYCMOTPEHHBIE 1. 3.4.4.

[Ipouenypbl, ycCTaHaBIMBAeMblE HACTOSIIUM IMYHKTOM, OCYILECTBIAIOTCA B
TeYeHHe 15 MUHYT B JICHb TPUOBITHS 3asIBUTEISL.
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Pesynbrar mpoueayp: NpUHATOE W 3apErdCTPUPOBAHHOE 3asIBJICHHE, BbIJAHHBIC
AHKETHI U 0053aTEIILCTBA-COTTIAIIEHHUS O COTJIACHU Ha 00pabOTKY MEPCOHATBHBIX JaHHBIX
U COONIOICHHE peKMMa KOH(PUACHIMAILHOCTA WJIA BO3BPAIICHHBIC 3asSBUTEINIO
TIOKYMEHTHI.

3.4.2. 3asBUTENb, €0 3aKOHHBIE IMPEJICTABUTENH, COIPOBOXKIAIOUIME €ro JIHIA
3HakoMsATCs C llopsakoM, 3amoNIHSIOT: IOJIB30BATEllb - AHKETY MOJb30BATENS, €ro
3aKOHHBIC TPEACTaBUTENM, COMPOBOXKIAIOIINE €ro JHIa - aHKeTy, B KOTOpPOM
YKa3bIBAIOTCS: (haMIINS, UMsI, OTIECTBO (TTOCTCIHEE — MPU HAIWYWH), JaTa POXKICHUS,
TPaXIaHCTBO, MECTO PadOTHI (yueObl) U IOJDKHOCTD (MPY HAJTMYHH ), aJJpeC perucTpalin
0 MECTy JKHUTeNbCcTBa (MpeObiBaHUsA), aapec (HAKTUUYECKOTO MPOXKUBAHUS, HOMEP
KOHTAKTHOTO TeJiehoHa (MPU HATUYUH), aJpec ICKTPOHHON MOUTHI (TIPU HAJTUYHH), BU],
cepusi, HOMEp M Jara JOKYMEHTa, YIOCTOBEPSIOIIErO JIMYHOCTh, a TaKXe Opra,
BBIJIABIIMMA JOKYMEHT, (QaMuiaus, UMs, OTYeCTBO (IOCIEAHEeEe — TpPU HAJIUYUH)
COIPOBOKJIAEMOTO JIUIIA, MOJIb30BATENIb U COMPOBOKIAIOIINE €r0 JIUIA - 00sS3aTeNIbCTBRA-
COTJIAIICHHUS O COTJIACHU Ha 00pabOTKy MepCOHATBHBIX JaHHBIX U COOMIO/ICHUE PeKUMa
KOH(DUICHITMATBHOCTH U TIepeiatoT cneruancty Otena.

[Iporiemyphl, yCTaHABIMBAEMBIE HACTOSIIMM ITyHKTOM, OCYIIECTBIISIIOTCS B
TEYEHHE 15 MUHYT C MOMEHTA ITOJIyYE€HHsI aHKETHI I10Ib30BATEIIS.

Pesynbrar mporemyp: 3amolHEHHBIE AHKETBHI ITOJIB30BATEIs, €ro 3aKOHHBIX
MIPEJICTABUTENEH, COMPOBOKIAIOIINX €r0 JIMILI, 005S3aTeNbCTBA-COTJIAILEHUS O COIJIACHH
Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX U COOJIIOJICHHE pEeKUMa KOH(DUIEHIIMATBHOCTH,
nepefannele crerpanucty Otaena.

3.4.3. Cnermanuct Otaena:

NPOBEPSIET  MPABWIHLHOCTh  3allOJIHEHHSI  aHKET, HaJM4yue TMOJIMUCe Ha
00s13aTeNIbCTBAX-COTJIAIIICHUAX O COTjlacud Ha OOpaOOTKYy IMEPCOHANBHBIX JaHHBIX H
coOmoieHne pexumMa KOH(QUACHIMAIBHOCTA M BBIACT 3asBUTENIO OJIaHK 3aKasa
(TpeOoBaHMsI) Ha BBIAAYY JIOKYMEHTOB, KOMMUU (OHIA TOJIb30BaHUs, omuced (maiee -
OyaHk 3aka3za) (mpuioskeHue Ne 5).

[Tporiemyphl, yCTaHABIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYIICCTBIISIOTCS B
TE€4eHHE |5 MUHYT C MOMEHTA MOJTyYEHUS aHKETBI ITOJIb30BATEIS.

Pe3ynbTaT nporienyp: BeIIaHHBIN 3asIBUTENIO OJTaHK 3aKasa.

3.4.4. 3asBuTeENb 3aM0IHAET OJIAHK 3aKasa U nepenaet crenuancty Otnena.

[Tporiemyphl, yCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBISIOTCS B
TeueHue 15 MUHYT ¢ MOMEHTA MoJTydeHus OJlaHKa 3aKasa.

Pesynbrar mporenyp: 3amnoiiHEHHBIA OJIaHK 3aKa3a, MEPeJaHHbIN CHEeIHUATUCTY
Ornena.

3.4.5. Cnemmanmuct Otaena, moydyuB OJaHK 3aKas3a:

MIPOBEPSIET MPABMUIIBHOCTD 3aITOJTHEHMST,

JIeNaeT MoI00PKY OMHCEH, BHIOOPKY apXUBHBIX JJOKYMEHTOB M3 XPaHUJIHIIA,;

MPOBEPSIET HATMYKME OCHOBAHUM JJIs1 OTKa3a B MPEJOCTABICHUU TOCYAapCTBEHHOM
YCIIyTH, IPEAYCMOTPEHHBIX MMyHKTaMHu 2.8. 1 2.9. Hacrosuero PernamenTa;

NPOBEPSICT HAJIMYWE JIEN, JTOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM,
NIEYATHBIX U3IAHUA OTPAHUYEHHOIO JOCTYIA, MPEAYCMOTPEHHBIX IyHKTamu 3.2, 3.3, 3.4,
3.5 Ilopsaka;
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IIPOBEPSIET COCTOSIHUE BbIIABAEMBIX JOKYMEHTOB;

3amojHAeT B OyaHKe 3aka3a rpady HaMMEHOBAaHHMS M KOJMYECTBO BBIIABAEMBIX
JOKYMEHTOB.

B cimydae Hamuuus 1en, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM,
MEYaTHBIX U3AAHUN OTPAHUYEHHOTO JIOCTYIIa, TPEyCMOTPEHHBIX MyHKTamu 3.2, 3.3, 3.4,
3.5 llopsnka, 3anpamivBacT y 3asBUTENI JOKYMEHTBI, SBITFOIIUECS OCHOBAHUEM IS
JOCTyna K JAejlaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIX CPEACTBAM K HUM, II€YATHBIM
M3JIaHUSM OTPAHMYEHHOTO JIOCTYIIA.

B ciydae Haimumsi OCHOBaHMM I OTKa3a B MPEJOCTABICHUU TOCYAAPCTBEHHOM
YCIIyTY WM TOKYMEHTOB, SIBJIIIOIIMXCS OCHOBAHUEM IS JOCTyNA K JEJIaM, JOKYMEHTaM,
CIPAaBOYHO-TIOMCKOBBIX CPEACTBAM K HHM, [E€YaTHbIM W3JIaHUSM OrPAaHUYEHHOIO
nocrymna, cnerquanycet Otaena:

YCTHO YBEAOMIISIET 3asBUTENA 00 OTKa3e B MPEAOCTABICHUH YCIYTU C YKa3aHUEM
[IPUYUHBI,

PETUCTPUPYET OTKA3 B MPEAOCTABICHUM YCIYTM B KypHAJIE pErucTpanuu
3asBJICHNA TPAXK/IaH U MMCEM OpraHU3aLlui.

[Ipouenypel, ycCTaHaBIMBAEMbIE HACTOSIIMM ITyHKTOM, OCYILECTBIISIIOTCS B
TedeHue 15 MUHYT ¢ MOMEHTA MOJTydeHus OJaHKa 3aKasa.

Pesynbrar mpouenyp: BbIIJAHHBIE MOJIb30BATENIO JJsI padOThl TOKYMEHTHI WM
OTKa3 B IPEJOCTABIEHUH I'OCYJApPCTBEHHON YCIIYTH.

3.5. [IpenocraBienne rocy1apcTBEHHOU yciryru uepe3 ML
VYenyra yepe3s MOL He npeacraBisercs.
3.6. UcnpaBieHue TEXHUYECKUX OLIHOOK.
B cBi3u ¢ TeM, YTO pe3yibTaTOM TOCYHAPCTBEHHOM YCIYTH SBISIETCS HE
BbIJaHHBIM VICTIOIKOMOM 3asiBUTEIIO JOKYMEHT, UCIIPABICHUE TEXHUYECKUX OLIMOOK He
OCYILIECTBIISETCS.

4. Ilopsinok u ¢GopMbI KOHTPOJIA 32 NPEIOCTABJIEHUEM IOCYy1aPCTBEHHOM
yCJIYIrH

4.1. KoHTpoJsb 3a MOJHOTOM W KAa4ECTBOM IIPEIOCTABIICHUS T'OCYJApCTBEHHOU
YCIYTH BKJIIOYaeT B ceO0si: BBISBIICHWE M YCTPAHEHUE HAPYILICHUW IpaB 3asBUTENEH,
paccMOTpeHHe  KanmoO,  MNpPOBEJEHUE  MPOBEPOK  COOIONECHUS  TPOLELYp
MPEIOCTABJICHNUS] TOCYAAPCTBEHHOW  yCJIYTrd, MOATOTOBKY PENICHWN HAa JCHCTBUSA
(Oe3nelicTBUE) TOMKHOCTHBIX JIULl OpraHa MECTHOTO CaMOYITPaBJICHHUS.

dopmamMu  KOHTpOJII 32 COOJIOJEHUEM UCIOJHEHHs] aJMHUHUCTPATUBHBIX
IIPOLIEAYP ABIIAKOTCA:

IIPOBEJEHUE IPABOBOM IKCIIEPTU3BI IIPOEKTOB JOKYMEHTOB 110 IIPEIO0CTABICHUIO
rOCyJJapCTBEHHOM YCIIyTU. Pe3ynpTaToM 3KCIepTU3 ABIAETCS BUSUPOBAHUE IIPOECKTOB;

IIPOBEJICHNE B YCTAHOBJIICHHOM IOPSIIKE ITPOBEPKU BEIAECHUS EIONPOU3BOICTBA;

IPOBEJICHUE B YCTAHOBJIEHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHHUS
npoLeayp NPEAOCTABIEHUS T'OCYTAPCTBEHHOM YCIIYTH.

KoHTposibHBIE MpPOBEPKH MOTYT OBITh IUJIAHOBBIMH (OCYILIECTBISATHCS HA
OCHOBAaHMM TIOJYTOJOBBIX WM TOJOBBIX IIJIJAHOB pabOThl oOpraHa MECTHOTO
CaMOYIIPaBJIEHUs1) U BHEIUIAHOBBIMU. [Ipy MpoOBEAEHUHN MMIAHOBBIX MPOBEPOK MOTYT
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paccMaTpuBaTbCA BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTaBICHUEM TIOCYAAPCTBEHHOU
yciyrd  (KOMIUIEKCHbIE TpoBepkH). I[lo KOHKpeTHOMY OOpalieHHI0 3asBUTENS
MIPOBOJIATCS BHEIUIAHOBBIE TIPOBEPKH.

4.2. Tekymuii KOHTPOJL 3a COOJIIOJICHHEM IOCIEAOBATEIILHOCTH JICHCTBUH,
ONpENECNECHHBIX  AJIMHUHHCTPATUBHBIMUA  NIPOLEAYpaMH IO  MPEJOCTABICHHIO
rOCYJapCTBEHHOM  YCIIyTM, OCYIIECTBISAETCS yIpasisirommM naenamu Mcenomkoma
Kamcko-YcTbuHCKOrO0 MyHUIIMNIATBHOTO palioHa PecriyOnuku Tarapcran.

4.3. IlepeyeHb IOJDKHOCTHBIX JIMI[, OCYIIECTBIIIOIIMX TEKYIIUA KOHTPOJb,
YCTAHABJIMBACTCS IOJIOKEHUSAMHU O CTPYKTYPHBIX IOJAPA3JEICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETJIAMEHTaMU.

[Io pesympraTaM INpPOBEACHHBIX IMPOBEPOK B CIIy4yac BBIABICHUS HAPYIICHHM
IpaB 3asBUTEJICH BUHOBHBIC JIMIIA ITPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJATENBCTBOM Poccuiickon denepanuu.

4.4 HauanpHuk OTzena HeceT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIM)
HEHAJIJIC)KAILEE BBIIIOJHEHUE AJIMUHUCTPATUBHBIX IPOLIEAYP, YKAa3aHHBIX B pazaene 3
Hacrosmero Pernamenra.

4.5. KoHTponb 3a NpPEIOCTAaBICHHEM TOCYIAPCTBEHHOM YCIYTH CO CTOPOHBI
rpaXJaaH, HMX OOBEAMHEHUH M OpraHu3alMii, OCYIIECTBISAETCA MOCPEICTBOM
OTKPBITOCTH JIEITENBHOCTH MCIOIKOMa NpH NPENOCTaBICHUM TOCYAApPCTBEHHOU
YCIIYTH, MOJY4YeHUsS! MOJHOW, aKTyaJbHOW M JOCTOBEPHOM HMH(OpMaluu O MOPSIKE
IOpPEJOCTAaBICHUSI TOCYAApCTBEHHOM  yCIyrM M BO3MOXXHOCTH  JOCYAEOHOro
paccMoTpeHHs oOpanieHuil (xkajiod) B Impolecce MpeaoCTaBIeHUs TOCyAapCTBEHHOU
YCIIyTH.

5. locyneOHbIii (BHeCya1e0HbII) MOPSIIOK 00:KATT0BAHUS PellieHUd U el CTBUI
(0e3neiicTBYSI) OPraHoOB, MPEIOCTABISIONIMX MYHUIUNIAJBHYIO YCJIYTY, a4 TAK/Ke UX
TOJIKHOCTHBIX JIMI, MyHUITUMAJbHBIX CIYKAIHX

5.1. Ilonyyarenun MyHUUMNAIBHON YCIYIM HMMEIOT IpaBO Ha 00KajoBaHUE B
nocyneOHOM — mopsiake  JeictBui  (Oe3deiicTBus)  coTpyaHukoB — Vcmolsikoma,
YYaCTBYIOIIMX B MPEAOCTABICHUA MyHULIMIIAIBHON yciyTH, B Mcnonkom nimu B CoBeT
MYHULIMIIAIBHOTO paiioHa.

3asBUTEIb MOKET 00PATUTHCSA € KAN00OM, B TOM YHCIIE B CAEAYIOIIMUX CIyYasx:

1) HapylieHHe CpoOKa pEerucTpaluy 3ampoca 3asgBUTENS O IMPeIOoCTaBICHUU
MYHHULMIIAIIBHON YCIIYTH;

2) HapyIlIeHUEe CPOKa MPEIOCTABICHUS MyHUITUTIATBHON YCIIYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WK MH(DOpMAIUK MO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABIICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPELYyCMOTPEHO
HOPMATHBHBIMH TIpaBOBbIMH akTamMu Poccuiickoit ®enepammn, PecnyOnuku
Tarapcran, KaMcko-YCTBMHCKOr0O MYyHHIMIIAIBHOTO palioHa I NPEAOCTABICHUS
MYHHULUIIAIIBHON YCIIYTH;

4) oTka3 B MNpueMe JOKYMEHTOB, IMPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMATHBHBIMH TPABOBbIMU  akTamu Poccuiickoit  ®enepauuu, PecnyOnuku
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Tartapcran, Kamcko-YCTBUHCKOIO MYHUUMIIANBLHOTO pailoHa s IperoCTaBICHUS
MYHULUIIATBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B NpeJOCTaBICHUN MYHUIIMIAIBHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEAYCMOTPEHBI (peAepaTbHBIMU 3aKOHAMU U IPHHITBIMH B COOTBETCTBUU C HUMU
VHBIMA HOPMAaTMBHBIMM IIPAaBOBBIMH akTamMu Poccuiickon denepanuu, 3aKOHAMHU H
MHBIMM  HOPMAaTUMBHBIMH  NpaBOBbIMH  akTamu  PecnyOnmkm ~ TaTtapcras,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMH;

6) 3aTpeOoBaHKE OT 3asBUTENS MPU MPEJOCTABICHUM MYHULUINAIBHOW YCIyru
I1aThl, HE MPETyCMOTPEHHON HOPMATUBHBIMM TIPABOBBIMH akTaMu Poccuiickoit
Oenepanun, Pecnyonuku Tartapcran, Kamcko-YcTbUHCKOTO MYHHMIIMIAIBHOTO
paioHa;

7) otka3z HMcnonkoma, JopKHOCTHOro iwuia Mcmonkoma, B HCHpaBlIeHUU
JOMYIICHHBIX OMEYaTOK W OWIMOOK B BBIJIAHHBIX B pe3yjibTaTe MPea0CTaBICHUS
MYHULIUNIATBHON YCIIYTU JOKYMEHTax MO0 HapyIllIeHWEe YCTAHOBIEHHOI'O CPOKa TaKuX
HCIIPABJICHUM.

8) HapyuieHuE CpoKa WM MOpsJKa BbIIAYM JOKYMEHTOB MO PE3yJIbTaTaM
MPEA0CTABIECHUS MyHULIUMTIAIBHON YCIIYTH;

9) npruocTaHOBJIEHHE MPEIOCTABICHUS MYHULUIIAJBHON YCIyTH, €CIIM OCHOBAHUS
MIPUOCTAHOBJICHUS HE MPETyCMOTPEHBbI (eAepalbHBIMU 3aKOHAMH U MPUHATBIMH B
COOTBETCTBMM C HHMMHM HWHBIMM HOPMATHBHBIMM IPaBOBBIMH akTamMH Poccuiickoi
®denepanyy, 3aKOHAMM M MHBIMH HOPMAaTHBHBIMHU IPaBOBBIMU aKTamMH PecmyOiuku
Tartapcran, MyHUITUTIATBHBIMY IPABOBBIMU AKTAMH.

10) TpeGoBaHue y 3asBHUTENS MPHU MPEIOCTABICHUU MYHUIMIAIBHON YyCIyru
JOKYMEHTOB WJIM MH(pOpPMallMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
yKa3bIBAJIKUCh MPU NEPBOHAYAILHOM OTKAa3€ B IPUEME JOKYMEHTOB, HECOOXOAMUMBIX JIJIs
IPEIOCTaBICHUS] MYHULIUIIAIBHON yCIyTH, JIUOO B MPEAOCTAaBICHUH MYHHULUIAIBHOMI
YCIIyTH, 33 HCKIIFOYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX MyHKTOM 4 vactu 1 crateu 7
®enepanbHOro 3akoHa Ne 210-P3.

5.2. Kanoba Ha pemenus u aeiictBus (0e31eiCTBIE) OpraHa, MPeJoCTABISIIOIIETO
MYHULUIAIBHYIO  YCIAYTy, JOJDKHOCTHOTO JIMIA@ OpraHa, MpeloCTaBJISIOIIErO
MYHULUINAIBHYIO YCIYTy, MYHULHMIIAJIBHOTO CIIY>KAIlleT0, PYKOBOJWTENS OpraHa,
MPEAOCTABISIONIET0 MYHULIMIIAIBHYIO YCIYTY, MOJaeTcd B NMHCbMEHHOW QopMe Ha
OyMa)>kHOM HOCHUTEJIE WM B JICKTPOHHOU (hopme.

XKanoba MoxeT ObITh HampaBieHa o moute, yepe3 M®DII, ¢ ucnonpzoBaHueM
cetn "HHrepHer", oduinuambHoro caiita Kamcko-YCTBHHCKOTO MYHHUIIUITAIIBHOTO
pationa (http://kamskoye-ustye.tatarstan.ru/), Equnoro moprana rocygapCTBEHHBIX U
MyHUIIUNATBHBIX yciyr Pecnybnmuku Tarapcran (http://uslugi.tatar.ru/), Emunoro
nopraina roCyapCTBEHHBIX U MYHUITUTIATBHBIX yCIIyT (byHKI1IHI)
(http://www.gosuslugi.ru/), a Takke MOXET OBITb MPUHATA TMPHU JUYHOM IPUEME
3asIBUTEJIS.

5.3. Kanoba, moctynuBlias B OpraH, MNPEJOCTABISIONMNA MYyHUIUIATBHYIO
yCIIyry, MO0 BBIMIECTOSIINNA OpraH (IPU €ro HAJIMYWU), TIOJICKUT PACCMOTPEHUIO B
TE€YeHHUE MATHAAIATH padoUYMX JTHEN CO JHS €€ pEerucTpaluy, a B ciyyae 00kaaoBaHus
OTKa3a OpraHa, npeoCTaBISIONIEr0 MyHUIIUIIAIbHYIO YCIYTy, B IpUEME TOKYMEHTOB
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y 3asiBUTENS MO0 B MCIPABIECHUU JOMYIIEHHBIX OMEYaTOK M OLIMOOK WM B cllydae
00’kajoBaHUsl HapyLIEHUS YCTAHOBJIEHHOI'O CPOKAa TaKWX HMCHPABICHHUHA - B TEUEHUE
IATH paboYMX JTHEH CO JTHS €€ PerucTpanuu.

5.4. Kayob6a momkHa coepKaTh CISAYIONTY0 HH()OPMAITHIO:

1) HanMeHOBaHHME OpraHa, MPEIOCTaBISIOIETO YCIYry, JOJDKHOCTHOIO JIMLA
oprasa, Mpea0CTaBISIOIIET0 YCIYTy, WM MYHHULMIAIBHOIO CIIY)Kalllero, PEIICHUs U
neicTBus (6e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, 0T4eCTBO (MOCNIEIHEE - MPU HAIWYWHU), CBEICHUS O MECTE
KUTEIHCTBA 3aABUTEINS - (PU3MYecKoro juia JuO0 HaMMEHOBAaHUE, CBEACHUS O MECTE
HAXOXKIEHUS 3asIBUTEINS - FOPUAMYECKOTO JIMIIA, & TAKXKEe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) dAEKTPOHHON MOYTHI (MPU HAJTUYMH) U TTIOYTOBBIN aapec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeneHUs 00 0OKaTyeMbIX PCIICHHMSIX W JNEUCTBUAX (Oe3aeicTBUU) OpraHa,
IPEIOCTABISIONIET0 MYHUIMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa,
MPEA0CTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, WM MYHULIMIIAIBHOTO CITYKalIEro;

4) noBoAbl, HA OCHOBAaHWU KOTOPBIX 3aSBUTEIb HE COTJIACEH C PELICHUEM U
nericteueM (0e3/1ecTBUEM) opraHa, MPeJoCTaBIMIONIEr0 YCIYTy, JOJKHOCTHOTO JIUIA
oprasa, peJOCTaBJISIOIEr0 YCIYTY, I MYHULUIIAIBHOTO CITYXKAaIIero.

5.5. K xxaiobe mMoryt ObITh NPUIIOKEHBI KONTMU JOKYMEHTOB, MOATBEPKIAIOIINX
M3JIOKEHHBIE B Kajnobe oOctosaTenbcTBA. B Takom ciydae B kajloO€ MPUBOJIUTCS
NepeyUeHb MpuIaraéMbix K Hell JOKYMEHTOB.

5.6. JKaymoba moanmuchIBacTCS TMOJMABIIMM €€ TMOJy4YaTesJieM MYHHUIIUITATIbHON
YCIIyTH.

5.7. Ilo pe3ynbrataM pacCMOTPEHHMs Kal0Obl IPUHUMAETCS OHO U3 CIETYIOIINX
pELICHUN:

1) >xanmobOa ymOBIETBOPSETCS, B TOM HHCIEe B (opMe OTMEHBI NPUHATOTO
pEIIeHUs], UCITPABJICHUS JOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJJAHHBIX B PE3yJIbTATE
MPEAOCTABICHUS TOCYAapPCTBEHHOM YCIYr'M JIOKYMEHTaxX, BO3BpaTa 3asBUTEIIO
JIEHEKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE MPELYyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamMu Poccuiickoii denepanyv, HOPMATUBHBIMU ITPABOBBIMU AKTAMH
PecnyOnmmku TaTtapcran, MyHUITUTIATBHBIME TPABOBBIMU aKTaMH,

2) B YAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

He no3gHee nHsA, ciieayroniero 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOIO B
HACTOSIIIIEM IyHKTE, 3asBUTEII0 B MUCHMEHHOW (hOpME U MO KENAHUIO 3asSBUTETS B
ANIEKTPOHHOM (opMe HampaBiseTcs MOTHUBHUPOBAHHBIA OTBET O peE3ysbTarax
PacCMOTPEHUS KaJTOOBI.

5.8. B ciywae mpusHaHus >KamoObl TMOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENIO AaeTcsl WHPOpMaIMs O JACUCTBUSAX, OCYyIIeCTBIsAeMbIx [lamaroi, B memsax
HE3aME/VINTEILHOTO  YCTPAHEHHS  BBISBICHHBIX  HApYIIEHWH TpPH  OKA3aHHUH
MYHUITUTIAJTBHOM YCIYTH, a TakKe NPUHOCATCS W3BHHEHHUS 3a JOCTABJICHHBIC
HeyoOCTBa M yKasbiBaeTcd UWHGOpMalMs O JadbHEHIIMX ACHCTBUSAX, KOTOpbIE
HEO0OXOIUMO COBEPILIUTD 3asIBUTEIIO B LIETSAX MOTYyUYEHUS MYHULUMIIAIBHON YCIYTH.



22

5.9. B cinyuae nmpusHaHUs KaJoObl HE MOAJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENI0, JAKOTCS apryMEHTUPOBAHHBIE PA3bSICHEHUS O MPUYMHAX IPUHATOTO
pellIeHus, a Takke HHGOpPMaLKs O TOPSIIKE 005KaJI0BaHUS MIPUHITOTO PEIICHUS.

5.10. B cmydae ycTraHOBIEHMS B XOJ€ WM IO PE3yJbTaTaM pPaCCMOTPEHMS
K00

MIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPABOHAPYLIECHUS WJIM IMPECTYIUICHUS
JOJHDKHOCTHOE JIMIIO, PAOOTHUK, HAJEJCHHbIE MOJHOMOYMUAMHU IO PACCMOTPEHHIO
XKano0, HEe3aMeJIMTENbHO HANpPABISIIOT HMEIOIIMECS MaTepualbl B OpraHbl

IPOKYpaTyphI.
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[Tpunoxenne Ne 1

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIPaBICHHA

MYHHUIUTIAJIBHOTO 00pa30BaHMs)

oT

(ammTiss, M OTIECTBO, TAaHHBIC ITACTIOPTA, TIOUTOBHII HHICKC,

anipec, TenedOH 3asBUTEIS)

3ASBJIEHUE
0 BBIJIaU€ apXUBHBIX JJOKYMEHTOB I0JIb30BATENIO ISl PAOOTHI B YUTAJIHLHOM 3aJI¢
KaMcko-¥Y cTbHHCKOTO MyHULIMTIIATIBHOTO apXuBa
damunus

Nwms
OtuecTBO
Mecto paboThl (yueObl) U TOIKHOCTD

Opranu3zanus, HapaBUBILIAs IOJIb30BATEINS, €€ aIpec

O6pazoBanue

VYuenas CTCIICHDb, 3BAHUC

Tema n XPOHOJIIOTHYCCKHUC PaMKH UCCIICOIOBAHUA

MecTo XKuTEIbCTBA

Tenedon (momanrHui) (city>xeOHBIN)

Cepus u Ne JNIOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH

C mopsiAIKOM MCIOJIb30BAHMS apXUBHBIX IOKYMEHTOB B TOCYJaPCTBEHHBIX U
MYHUITUTIATBHBIX apXHUBaX 03HAKOMHUJIICA (aCh), 00S3YIOCHh MX BBITIOJIHATD.
JlaTa
(IToamuce)
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ITpunoxenue Ne 2

brnok-cxema nocnenoBaTeNbHOCTH IEUCTBUM TTO TPEAOCTABIEHUIO TOCYAaPCTBEHHOM

yCIIyr'ul

Cneuvanuct Otgena
KoHcyneTtauns

Baasutens
MopaeT 3asiBneHne B OTaen |—

MopaHHoe

Y

3asBneHve

v
Crneuwvanuct Otgena
YcraHaenmBaeT NIMYHOCTb,

perucTpupyert 3asiBrneHme n
BbiaaeT Nopsagok Ans
O3HAaKOMJIIEHUS, aHKeThI,
obsi3aTenbcTBa-cornalleHust ans
3anonHeHuss 3asiBuTernto,
3aKOHHOMY MpeAcTaBUTENIO,

COMpoBOXAALLVM nvuam

BblaaHHble Mopsaaok,

aHKeTbl U
— » ob6sizaTenbcTBa-
cornawueHusi

T
h 4

3asiBMTErb, 3aKOHHbIN NpeacTasuTenb,
conposoXgatoLume nuua
3HakomMsaTcs ¢ MopsaaKkoM U 3anorHAEeT aHKeTbl,
noanucbIBaloT 06A3aTeNbCTBa-cornalleHust

Y

3anornHeHHble

aHKeTbl, NoANNCaHHbIE
obsizaTenbcTBa-

cornaweHunsa

N

Cneyuanuct Otgena
MpoBepsieT NpaBUbHOCTL 3aMNorHEeHUs
aHKeTbl, Hanu4yune nognucen B
obsi3aTenbcTBax-corralleHusix, Hanmamne
3anpamBaeMbiX apXUBHbIX 0Ky MEHTOB

OTcyTCcTBUE OCHOBaHUM ANA oTKasa
B NMpeaocTaBlNeHUn rocy 4apCTBEHHOM
NCOVria

pUHATUE peLueHusi B
3aBMCMMOCTU OT
e3ynbTarta nposep!

npeaycMoTpeHHbIx n.2.9

y

BblaaHHbIM 6GnaHk
3akasa

Cneyvanuct Otgena
BblgaeT 6naHk 3akasa

h 4

BasasuTtens 3anonHsaeTt
6naHk 3aka3a n nepegaet
cneunanucty OTtaena

3anonHeHHbIn
6naHk 3akasa

v

Creuvanuct Otgena
MNpoeepseT NnpaBMNbEHOCTL BbloaHHble ons
3anonHeHus, o n3ydeHuns
ocylecTensieT nogoop u [OOKYMEHTbI
Bblda4y 4 OKyMeHTOB

Hanunune ocHoBaHuin ans
OTkasa B npenocraenexn
rocynapcTBeHHOW ycnyru

>

Creuvanuct Otoena

npeaycMOTpeHHbIX M.2.9,

Coob6LaeT 3aasuTernto
NpUYMHY oTkasa

A 4

N3BeweHns
3asaBuTens ob oTkase
B NMpeaocTaeneHmum

rocynapcTBeHHOM
ycnyru
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[Tpunoxenue Ne 3

ApXUBHBIHI OTAET

HcnomuurensHoro komurera Kamcko-
Y CTBUHCKOTO MYHMIIMIIAIBHOTO palioHa
Pecniyonuku TaTapcran

Jeno monp3oBarens Ne

AHKeTa M0Jib30BaTeIsl, padoTalomero B YMTAJIbHOM 3aJ1e
1. damuams, UMs1, OTYECTBO

2. Jlara poxxacHus

3. I'paxmanctBo

4. Mecto pa0boTsl (y4eObl) U JOIKHOCTh

(HOJ’IHOC Ha3BaHHUEC YUPEKIACHUSA, €TO TIOYTOBBIH U 3H€KTp0HHBIﬁ ajpec, Teﬂeq)OH)

5. OO6pa3oBaHue, yueHas CTEIICHb, 3BaHHE

6. OcHoBaHMe AJIs IPOBEJCHUS HCCIIeI0OBaHUI

(HampaBieHHE OPraHU3aLUU WK 110 JIHYHOMY 3asiBJICHHIO)

7. HasBaHMe TeMbl, XpPOHOJOTHUECKUE PAMKH

8. Llenb paboThI

9. Anpec peructpanuu 1o MecTy npeObiBaHus1, HOMep TenedoHa

10. Anpec peructpanuu Mo MeCTy KUTEIbCTBA, HOMeEp TeiaedoHa

11. Homep moGmibHOTO TenedoHa, SIEKTPOHHBIN aapec

12. Cepus u HOMep nacnopTa, KeM U KOor/ia BelJJaH
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[Tpunoxenue Ne 4

O0s3aTeILCTBO-COTJIAILICHHE.
A,

(pamuus, umsi, 0TYECTBO)

O3HaKOMJIEH ¢ AeicTByronmM [lopsakomM HCIIOIb30BaHUs apXUBHBIX JOKYMEHTOB B IOCYJIAapPCTBEHHBIX U
MYHHMLIMINAIBHBIX apxuBax Poccuiickoit denepanum u 0053y10Ch €ro BBITOIHSITD.
CornaceH ¢ aBTOMaTU3UPOBAHHON 00pabOTKON M XpaHEHHUEM JIaHHBIX, YKa3aHHBIX B aHKETE.
O06s3y10ch COOMIOATh PEKUM KOH(PHUACHLIMATHHOCTH B OTHOIICHWHU CTaBIIEH MHE H3BECTHOU
uH(pOpMAlLlMU, HUCIOJIB30BAaHUE U  PACIPOCTPAHEHHUE KOTOPOH OrpaHMYEHO 3aKOHOAATEIHCTBOM
Poccuiickoit denepaium.

« » 20 T

oA Ch

JOJDKHOCTB, COTPY/THHUKA apXuBa TIOAITNCH pacmn(j)pOBKa OoaImMcru

«_» 20 r.
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[Tpunoxenue Ne 5

ApxusHbiit otnen Mcnonnurensnoro komurera Kamcko-Y cTbUHCKOTO MyHUIIMIIAIBHOTO paiioHa
PecniyOnuku Tarapcran

(Ha3BaHME MYHUIIMIIAIBHOTO apXUBa) PA3PEIIAIO Bblauy 10KyMEHTOB
3AKA3 (TPEFOBAHME) HanmenoBanmue
HA BBIJAYY JOKYMEHTOB, JIOJDKHOCTH
KOIIUMN ®OHJA ITOJIbB3OBAHU A, IMoamuce Pacmudposka moanucu
OIIUCEN Jlata

(pamuTvst, THUIHAIIBI, HOMEP JIMIHOTO JeJIa TI0JIb30BaTEIsI )

(pamunus, uHUIMATB paOOTHUKA apXUBa, HA3BaHUE CTPYKTYPHOIO MOAPa3/ICICHNs)

(Tema mcciieToBaHus, 11eJb BBIIA4H )

Pacmiicka

Kon-Bo nuctos Pacnncka
Donn Omuce En. xp. 3aroiao0BoK ( OJIL30BaTEs, 6
BpCM 3B aHUuA A00THHKA
Ne Ne Ne el Xp. P v ’ paboTHUKA P
- - METpPax) YUTAIBLHOIO 3aJia
apxuBa
1 2 3 4 5 6 7

(JTMiIeBast CTOpoOHA)
1 2 3 4 5 6 7

(moamuck monp3oBaTens, pabOTHHUKA apXUBa)
Hara



[Ipunoxenune
(cripaBoYHOE)

PexBu3uTHI HOJDKHOCTHBIX JIMI[, OTBCTCTBCHHLIX 3a ITPCAOCTABJICHUC FOCYﬂapCTBeHHOﬁ
YCIYI'H 110 BbIAAYC 110 BbIAAYC aPpXHUBHBIX TOKYMCHTOB ITIOJIb30BATCIIIO IJIA pa6OTLI B
YUTAJIbHOM 3aJIC apXHBad U OCYIICCTBIIAOINX KOHTPOJIb €€ UCITOJTHCHUSA

ApxuBHblii oTaen McnonHutenbHOro koMmurera KamMcko-¥Y CThBHHCKOTO MYHUITUIIATBHOTO
paiiona Pecniy6iuku TaTapcran

JIOmKHOCTD Tenedon DIIEKTPOHHBIN azipec

HauanbHUK 0T/ena 8/84377/21154 | | Irina.Bastrygina@tatar.ru |

Coenmamuct oTaena - -

Ucnonautenbhbiit komuTeT KamMcko-Y CTBHHCKOTO MyHHUITUTIIAIBHOTO paiioHa PecnyOnuku
Tarapcran

JIOmKHOCTB Tenedon DIIEKTPOHHBIN a/Ipec

PykoBoauTenb ucnojHuTenpHoro | 8/84377/21885 | Kamuste.Ispolkom@tatar.ru;
KOMHUTETA

Vupasnsrommii nenamu | 8/84377/21543 | Kamuste.lspolkom@tatar.ru;
HUCITIOJIHUTCIILHOTO KOMHUTCTA

[Tpunoxenue Ne 2
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K IOCTaHOBJICHUIO
N cnonHUTENbHOTO KOMUTETA
Kamcko-Y cTbuHCKOTO
MYHULIMNAIBHOTO pailoHa

Pecnybnuku Tatapctan

ot 06.02.2019 Ne 61

AJIMUHUCTPATUBHBINA PErIaMEHT
IIPEAOCTABIIEHUS T'OCYTAPCTBEHHOMN yCIIyT'!
10 KOHCYJIbTUPOBAHUIO MO BOITPOCAM MECTOHAXOKICHUS
aApXMBHBIX JIOKYMEHTOB, OTHECEHHBIX K TOCYIapCTBEHHONW COOCTBEHHOCTHU
apXUBHOTO OT/EJIa UCHOJIHUTEIBHOTO KoMUTeTa KaMCcKko-Y CTBHHCKOTO MYHHITUTIIAJIEHOTO
paitona Pecniy6nuku Tatapcran

1. OO61ue moIoKeHUs

1.1. Hacrosiimumii pernaMeHT ycTaHaBIMBAET CTaHAAPT M MOPSIAOK MPEAOCTaBICHUS
rOCYJIapCTBEHHOM YCIYyrd TO KOHCYJbTHUPOBAHHUIO IO BOIMPOCAM MECTOHAXOXKIACHUS
aApXMBHBIX JIOKYMEHTOB, OTHECEHHBIX K TOCYJapCTBEHHON coOCcTBeHHOCTH Poccuiickoii
®enepanuu 1 Pecriybnuku Tataperan (ganee — rocy1apCTBEHHAs yCIIyra).

1.2. IMomyyaTenu rocyaapCTBEHHOW YCIyTU: IOPUAMYECKUE WM (PU3MUECKHE JHIa JTU00
UX YIOJHOMOYCHHBIC NPEACTaBUTENM, OOpallaoluecss Ha 3aKOHHBIX OCHOBAHHUSX K
apXUBHBIM JOKYMEHTaM JJIsl TIOJy4eHUs U MCIOJIb30BaHUSI HE0OXOAuMON HH(OpMaim
(manee - 3asBUTEID).

1.3. T'ocymapctBeHHast yciyra npegoctasisietcs McnonmaurensHsiM komuteToMm Kamcko-
VY CThUHCKOTO MYHUIIUTIAJILHOTO paiiona PecryOomuku Tatapceran (nanee — HMcrosikom).
Hcnonautens rocyaapCcTBEHHOW ycnyru — ApxuBHbIM oraen Hcmonkoma (mamnee —
Otnen).

1.3.1. Mecto naxoxnaenusa Mcnonkoma: nrr. Kamckoe Ycree, yn. Kanununa, 1.31;

Mecto naxoxaenust Otaena: nrr. Kamckoe Yctee, yiu. ['arapuna, 1.80.

I'paduk padotel cnionkoma: exxeaHEBHO, KpoMe CyOOOThl U BOCKPECEHbsI, TOHEACTbHUK -
mstHULa ¢ 8-00 qo 17-00, o6ex ¢ 12-00 mo 13-00.

[Tpoxon 1o mpomycky u (WIn) JOKYMEHTY, YI0CTOBEPSIOIIEMY JTUYHOCTHY.

1.3.2. CapaBounsiii Tenedon Otaena: (84377) 2-11-54.

1.3.3.  Anpec odunuansHoro cairta HMcmonkoma B WMHGOPMAIMOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTu «HTepHeT (nanee — ceth «MHTEpHETY): http://kamskoye-
ustye.tatarstan.ru/.

1.3.4. Undopmaius o rocy1apCTBEHHOM yCIIyTe, a TAK)KE O MECTE HAXO0XKJICHUS U rpaduke
paboTel OT/eNIa MOXKET OBITh MOJTyUYEeHA:

1) mocpencTtBoM MH(POPMAIMOHHBIX CTEHJIOB O TOCYJIApCTBEHHOHN YyCIyTe, COACpIKaIluX
BU3YaJIbHYIO U TEKCTOBYIO MH(OPMAITUIO O TOCYJAPCTBEHHOM YCIIyTre, pacloOKEHHBIX B
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nomenieHusx Mcmonkoma, aiist paboTel ¢ 3asButensmu. Muadopmanms, pazmerniaemas Ha
roCyJapCTBeHHBIX s3bIkax PecnyOnmukm Tatapctan Ha WHOOPMAIMOHHBIX CTEHJIAX,
BKJIIOYAaeT B ce0sl CBEJACHUS O TOCYAapCTBEHHOW YCIyre, cojepalleiicss B IyHKTax
(moamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 2.4, 2.5, 2.8,2.10, 2.11, 5.1, 5.2 HacTtosiiero
Pernamenra;

2) nocpenctBoM cetu «HTEepHET:!

Ha ounmansHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha [loprane rocyaapCTBEHHBIX M MYHUIUNAIbHBIX Yycnyr Pecnyomuku Tartapcran
(«http://uslugi.tatarstan.ruy);

Ha EnuHOM mopTasie TOCYAapCTBEHHBIX W MYHHUIIUNANBHBIX  YCIyr  ((QyHKITHIN)
(http://www.gosuslugi.ru/);

3) mpu yctHOM oOpatienuu B MicnonkoM (JinuHO Wi 110 Tenedony);

4) npu NUCbMEHHOM (B TOM 4ucie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa) OOpallleHUuu B
Hcnonkowm;

5) B MHOTOPYHKIMOHAJIbHOM LIEHTPE TMPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MyHUIMTNAIBHBIX ycayT (ganee — M®LI), B ynanennsix padbounx mectax MOII.

1.3.5. Wudopmamuss 0o BompocaM NPEIOCTaBIEHUS TOCYJAPCTBEHHOW YCIyru
pasmemaerca crnenuanuctom Otnena Ha odunuansHoM caite Mcmonkoma u  Ha
MH(OPMAITMOHHBIX CTeHIaX B momernieHusx Mcmnomakoma aiis paboThl ¢ 3aBUTEIISIMU.

1.4. IIpenocTtaBineHre rocy1apCTBEHHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:
®denepanbHbIM 3aKOHOM OT 6 OKTsO0pst 2003 roma Ne 131-®3 «O6 0o0mMX MPUHIUIIAX
OpraHu3allMd MECTHOro camoymnpasiieHus B Poccuiickoit ®enepauun» (gaiee
®denepanbHbiil 3aK0H Ne 131-D3) (Cobpanue 3akoHoatenbeTBa Poccuiickoit denepanuu,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHHUI);

®denepanbHbIM 3aKOHOM OT 22 okTsi0ps 2004 roma No 125-®3 «O6 apxuBHOM Jiene B
Poccuiickoii ®enepanun» (manee - DexepanbHbii 3akoH No 125-D3) (Cobpanue
3akoHomatenbcTBa Poccuiickoit denepanun, 2004, Ne 43, ct. 4169, ¢ ydeToOM BHECEHHBIX
W3MEHEHUN);

®enepanbHbiM  3ak0oHOM oT 27 wutonsg 2010 roma Ne 210-d3 «0O6 opranuzanuu
MPEOCTaBICHUS TOCYAApPCTBEHHBIX W MYHMIIUTNIATIBHBIX yCIyr» (nanee - deaepasibHbIMA
3akoH Ne 210-®3) (Cobpanue 3akoHomarenbcTBa Poccutickoit deneparuu, 2010, No 31,
cT. 4179, ¢ ydeToM BHECEHHBIX U3MEHECHUM );

[Tocranosnennem IlpaButensctBa Poccuiickoii @eneparuu ot 15 utonst 2009 r. Ne 477
«O6  yrtBepxknenuu IlpaBun  nmemompousBojcTBa B (eAepalbHBIX  OpraHax
UCTONHUTENbHOU BiacTu» (manee — IlpaBuna genonpousBoacTtBa) (Poccuiickasi rasera,
2009, 24 vroHs, ¢ y4eTOM BHECEHHBIX U3BMEHEHU);

[IpaBwiamMu opraHuzanuyd XpaHEHUs, KOMIUICKTOBAaHMS, Yyuye€Ta U UCIIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onaa Poccuiickoit ®enepauyi U IPYrUX apXUBHBIX
JIOKYyMEHTOB B TOCYJAapPCTBEHHBIX M MYHMIIMITAIILHBIX apXUBax, My3esX W OMOTMOTEKax,
opranu3auusax POCCUICKON akaleMuu HayK, YTBEPKACHHBIMU NMPHUKAa30M MuUHHUCTEpPCTBA
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KynbTypbl Poccuiickoit @enepaunn ot 18 guBapst 2007 r. Ne 19 (manee — IlpaBuna
pabotsl) (bromnereHb HOPMATUBHBIX akKTOB (hefepajbHBIX OPraHOB MCIIOJIHUTEIHHON
Biactu, 2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHHUH );

3akoHoMm PecnyOnuku Tartapcran ot 28 wmrons 2004 roma Ne 45-3PT «O mectHOM
camoynpaniienuu B PecniyOnuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (Pecriy6nuka
Tartapcran, 2004, 3 aBrycra, C yueTOM BHECEHHBIX U3MEHEHUM );

3akonoM PecnyOmuku Tatapctan ot 24 nexadpsi 2007 roga Ne 63-3PT «O Hanenenun
OpraHoB MECTHOI'O CaMOYIpaBJ€HUS MYyHULHMIAJIbHBIX oOpa3oBaHuii B PecnyOnuke
TaTapcTan OTIAEIBHBIMU T'OCYJIAPCTBEHHBIMU MOTHOMOuUMsIMU PecnyOnuku Tatapcran B
obnactu apxuBHoro aena» (mainee — 3akoH PT Ne 63-3PT ot 2007 r.) (PecnyOnuka
Tartapcran, 2007, 25 nexabpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHUN );

3akoHom Pecniy6nuku Tatapctan ot 20 utosns 2017 roga Ne 63-3PT «O6 apxuBHOM Jiene
B PecnyOmuke Tarapcran» (nmanee - 3akoH PT Ne 63-3PT or 2017 r.) (CoGpanue
3akoHoAaTenbcTBa Pecriyonuku Taraperan, 2017, T 55 (wacts D), ct. 2016);
[TocranoBnennem Kabunera MunuctpoB PecniyOnuku Tarapcran ot 28.05.2007 No
203 «O pasrpaHu4eHUM COOCTBEHHOCTHM HAa AapXMBHbIE JOKYMEHTBHI, CO3JaHHBIE 0O
oOpa3oBaHUsl, OOBEIMHEHHUS, pa3JEiCHUs WIM H3MEHEHHsA CTaryca MYHUIIMIAIbHBIX
oOpa3oBaHMil M XpaHAIIUMECs B MYyHHUIIMNAIbHBIX apxuBax B Pecmybnmuke TartapcraH, u
oOecreueHnr ydeTa XpaHSIIMXCSd B MYHUIMMAIbHBIX apxuBax PecnyOnuku TaTtapcran
aApPXUBHBIX JJOKYMEHTOB, OTHOCSIIMUXCS K TOCYIapCTBEHHOM COOCTBEHHOCTH PecmyOmuku
Tartapcran» (manee — nmoctaHoBienne KM PT Ne 203) (Pecnybnuka Tarapcran, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MEHEHUH);

YcraBom Kamcko-Y cTbHCKOTO MyHUIIMTNIANBHOTO paiioHa PecriyOnuku Tarapcran;
[Tonoxenuem 00 KaMcko-YCTbUHCKOrO MYyHHMIMOAIbHOrO paiioHa PecnyOnuku
Tarapcran (nanee — [lonoxenue 06 Mcnonkome);

[TonoxxenuemM 00 apxuBHOM oOTAeNe VCMOTHUTENIBHOTO KOMHUTETa MYHHIIMIAIBHOTO
o0pa3oBaHus, YTBEPXKICHHBIM NocTaHoBIeHHEM Mcronkoma ot 05.07.2018 Ne 125 (manee
— Ilonoxenue o6 otaene);

[IpaBunaMu BHYTPEHHETO TPYAOBOIO PACHOPsIIKa;

1.5. B nHacTosimem PernaMeHnTe HCHOJIB3YIOTCS CIIETYIOIINE TEPMHUHBI U ONIPEIECICHUS:
yAalleHHOe paboyee MeCTO MHOTO(YHKIMOHAJIBHOTO  ILEHTpa  MPeJOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIyT — TEPPUTOPUATLHO 000C00IeHHOE
CTPYKTYpHOE mojpazjaenenue (opuc) MHOrOGYyHKIIMOHATIBLHOTO IEHTPa MPEAOCTaBICHUS
rOCYJJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM HWJIM CEJIbCKOM
MOCEJICHUsS] MYHHIIUIAIBHOTO paiioHa (Topoackoro okpyra) PecnmyOnuku Tarapctan B
COOTBETCTBUU C MYHKTOM 34 [TpaBun OpraHu3aluu NesATEeIbHOCTH
MHOTO(YHKIITMOHAIBHBIX [IEHTPOB MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUILIUTAIBHBIX
YCIIYT, YTBEPXKIECHHBIX MocTaHoBJieHHWEM IllIpaBurensctBa Poccuiickon denepauuu OT
22.12.2012  Nel376 «OO6 ytBepxknenuu [IpaBunm opranuzanuu  JesTEIBHOCTU
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MHOFO(I)YHKL[I/IOHEU'IBHBIX HCHTPOB MPCAOCTABJICHNA I'OCYAAapPCTBCHHBIX U MYHUIIUITIAJIbHBIX

YCIIYI»;
TeXHUYecKas omubka - omubka (OmuCKa, oOledyaTka, TIpaMMarhyeckas WIu
apudpmMeTnyeckas omuoKa), JOMyIIEHHAs OpraHoM, PeI0CTaBISIOIUM

roCyJapCTBEHHYIO YCIYTy, U TpUBEIIIas K HECOOTBETCTBUIO CBEJECHUM, BHECEHHBIX B
JOKYMEHT (pe3yibTaT TOCYJapCTBEHHON YCIyru), CBEACHHSIM B JOKYMEHTaX, Ha
OCHOBAaHUM KOTOPHIX BHOCUJIUCH CBEICHUS;

MoJ, 3asBICHUEM O MPEIOCTABICHUU TOCYJApCTBEHHON ycCiyru (manee - 3asiBICHHE)
MIOHMMAETCSl 3alpoc O TMPEJOCTaBICHUH TocydapcTBeHHOW ycayru (m. 1 cr. 2
®enepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBieHHE COCTaBISIETCS B
IPOU3BOJIBHON (hOpMe, 10 YCTaHOBJIEHHOMY 00pasily, WM 3aIOJIHSIETCS Ha CTaHJapTHOM
Oomanke (mpuiokenue Ne 1). 3asBiieHHe 3aloJHIETCS Ha CTaHIAPTHOM OJlaHKE B
AIIEKTPOHHOU opMme:

Ha ounmaasHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/).

Ha [loprane rocyaapCTBEHHBIX M MYHUIUNAIbHBIX Yycnyr PecnyOmuku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EguHoM mopranme TOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIyr ((yHKIuUA)
(http://www.gosuslugi.ru/).

2. Cranaapt npeaocTaBieHHs TOCYIapCTBEHHOM YCIyTH

HanmMeHnoBanue TpeOoBaHUS K CTaHIAPTYy MPEAOCTaBICHUS TOCYJAPCTBEHHON YCIyru
Conepxxanue TpedboBanus k ctanaapty HopmaTuBHbIi aKT,

YCTaHABIMBAIOIINNA TOCYAApCTBEHHYIO YCIYTY WK TpeOOBaHUE

2.1. HaumeHoBanue rocyaapcTBeHHor ycinyru  KoHCynbTHpoBaHME 1O BONpOCaM

MECTOHAXO0XICHUS ApXUBHBIX JOKyMeHTOB DenepanbHblii 3akoH Ne 125-03

2.2. HauMmeHOBaHME€ oOpraHa MECTHOTO  CaMOYNPAaBIICHUS,  HEMOCPEICTBEHHO

MPEIOCTABISAIONIETO TOCYIapCTBEHHYIO yeunyry HcnonHutenbHbii  komMuteT Kamcko-

VY CThUHCKOTO MyHULIMNIANILHOTO pailona PecyOnuku TaTapcran

HcnomHurens rocy1apcTBEHHOMN yciiyr — ApxuBHelil otnen Mcnonkoma. 4. 5 cr. 4

®denepanbHOro 3akoHa Ne 125-D3;

[Tonoxxenue 00 Otaene

2.3. Onucanue pe3yJibTara NpeaoCTaBICHNs TOCYJapCTBEHHON YCIyr! Koncynpranus

10 HAIMYHIO U MECTOHAXOXKICHUIO 3aNpallinBacMbIX cBeneHu DenepaibHbii  3akoH  No

125-®3

2.4. Cpok mnOpeaocTaBlIeHUs TOCYJApCTBEHHOW YCIyrM, B TOM YHCJIE C YYETOM

HEOOXOIMMOCTH oOOpallleHusi B OpraHu3alliy, YYacTBYIOIIME B TMPEAOCTaBICHUU

rOCy1apCTBEHHOM YCIIYTM, CPOK MNPUOCTAaHOBJIEHUS IPEIOCTABJIEHUS TOCYAAPCTBEHHOU
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yCIyrn B ClIy4Yae, €CIM  BO3MOXHOCTb  IPHOCTAHOBIIEHUS  IPEAYCMOTpPEHA
3akoHoAaTenbCcTBOM Poccuniickon denepanun B nenn oOpaiieHus 3asBUTENS.
B03MOXHOCTE IPHOCTAHOBJIEHUS CPOKA IIPENOCTABICHUS TI'OCYAAPCTBEHHOW YCIIYTM HE
IPETyCMOTpPEHA

2.5. MHcuepnpiBarouyii INepeyeHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C
3aKOHOJATEIbHBIMM WM  HWHBIMH  HOPMAaTUMBHBIMU  IIPaBOBBIMH  aKTaMH  JJIA
MIPENOCTABIEHNS TOCYAAPCTBEHHOW YCIyTH, a TAaKXKE YCIyr, KOTOpPBIE SBISIOTCSA
HEOOXOMUMBIMA U OOSI3aTENBHBIMU ISl TIPEIOCTABICHUS TOCYJApPCTBEHHBIX YCIYT,
MO/JIEXKAIINX NPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI MX MOJYYEHHUs 3asBUTEIEM, B TOM
YHCIIE B 3JIEKTPOHHOU (popme, MopsAaoK ux npeacTtaBieHuss  OOpamienue (Ipu JIMIHOM
npueMe Ui 1o TenedoHy, B GopMe JIEKTPOHHOTO JOKYMEHTA yepe3 o(puLuaibHbIN CalT
Kamcko-YcTprHCKOr0 MyHHIIMIIAIbHOTO paiioHa Pecniybnuku TarapcTan, pakcuMuibHOE
MMUChbMEHHOE 00paIllCHHE).

[Ipu mMUHOM NpHUEMe rpakJIaHUH MPEAbIBIISET:

- TOKYMEHT, YOCTOBEPSAIOIIHNI JINYHOCTD;

- TOKYMEHTBI, IIOATBEPKAAIOIIME TTOJITHOMOYUS MPEACTABUTEINS FOPUANIECKOTO JIALIA.
birask 3asBIICHHS I MMOJYYEHUS TOCYAAPCTBEHHOM YCIYTH 3aABUTEIb MOXKET MOJIYYUTh
npu JuyHoM oOpamieHuu B Mcmonkom, M®ILI, B ymaneHHbix pabouunx mectax MOII.
OnexTpoHHble (OpMbI OJAHKOB 3asBICHHUS pa3MEIICHbl Ha OQHUIMAIBHOM CcalTe
Hcnonkoma, Iloprane rocynapCTBEHHBIX U MYyHHUIMNAIbHBIX Yyciuyr PecmyOmmku
Tartapcran, EqnHoM nopTraiie rocyaapCTBEHHbIX 1 MyHUIIMIAIBHBIX YCAYT (PYyHKIUMN).
3asBiIEHUE W TMpWIaraéMble JOKYMEHTBl MOTYT OBIThb MpPEICTaBIEHbI (HAMPABIEHBI)
3asiBUTEJIEM Ha OyMaXKHBIX HOCUTENSIX OJTHUM U3 CIEIYIOUIUX CIIOCOOOB:

JUYHO (JIULIOM, AEHCTBYIOIIMM OT UMEHHU 3asiBUTENSI, HA OCHOBAHUU JJOBEPEHHOCTH);
IIOYTOBBIM OTIIPABIICHUEM.

3asBlIeHUE U JOKYMEHTBI TaK)K€ MOTYT OBITh MPEACTABIICHBI (HAPaBJICHbI) 3asIBUTENIEM B
BHJIE€ JIEKTPOHHOTO JIOKYMEHTA, MOIIMCAHHOTO NPOCTOM 3JEKTPOHHON MOJANHKCHIO, YEpe3
MH(}OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIE CETU OOLIEro IOCTYyNa, B TOM YHUCIE 4Yepe3
MH(}OpPMATMOHHO-TEJIEKOMMYHUKALIMOHHYIO ceTh «HTepHeT», cailT Mcnonkoma, [Topran
roCyJapCTBEHHBIX U MYHHMIMHOAIbHBIX yciyr Pecnyonuku Tartapctan, Eaunsiii mopran
rocyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PyHKIMN) 4. 1 cr. 19 ®enepanbHOrO
3akoHa Ne 210-03

2.6. MUcuepmnpiBarouii mnepeyeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMHM IIPABOBBIMU aKTAMM JUISl IPENOCTABIEHUS T'OCYAAPCTBEHHOW YCIIYIH,
KOTOpPBbIE HAXOJATCA B PaCIOPSHKEHUM TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJIEHUS U WHBIX OpPraHU3aluid U KOTOpbIE 3asBUTENb BIpPABE MPEACTABUTH, a
TaK)Ke CIOCOObI MX MOJYYEHHUs 3asBUTEISIMU, B TOM YHCIE B 3JIEKTPOHHOU (opme,
MOPSAAOK MX MPEACTABIEHUS; TOCYJaPCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYTIPABJICHUS
aubo opraHu3anusi, B PACHOPSIKEHHMM KOTOPBIX HAaXOASTCS JaHHbIE JOKYMEHTHI
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[IpencraBneHne AOKYMEHTOB, KOTOPbIE€ MOTYT OBITb OTHECEHBI K JaHHOU
KaTeropuu, He TpedyeTcst
2.7. llepeyeHb OpPraHoB TOCYIAapCTBEHHOM BJIACTH (MECTHOIO CAMOYINPABICHUS) U HX
CTPYKTYPHBIX ITOAPA3JEICHUl, COTJaCOBAaHUE KOTOPBIX B CIIydasiX, IPELyCMOTPEHHBIX
HOpPMaTHUBHBIMU NPABOBBIMHU aKTaMH, TpeOyeTcs Jsl MPENOCTABIECHUSI TOCYIapCTBEHHON
YCIyTM M KOTOPOE€  OCYLIECTBJISIETCA  OPraHOM  MCIOJHUTEIBHOW  BJACTH,
MPEA0CTABISIOIINM rOCyJapCTBEHHYIO yeiyry  CorjmacoBaHue roCy1apCTBEHHOM
YCIIyTH He TpedyeTcs
2.8. HcuepnbeiBaronui IepedyeHb OCHOBAaHMM JUIA OTKa3a B IpPHUEME JOKYMEHTOB,
HE0OXOAMMBIX JJIS IPEAOCTABIICHUS TOCYJapCTBEHHOM yciayru OTka3 B npueme
JOKYMEHTOB HE IPEyCMOTPEH
2.9. HcyepnblBalOIMii IEpeYeHb OCHOBAHMM JUII IPUOCTAHOBICHUS WIM OTKa3a B
IIPENOCTABIICHUU TOCYIApCTBEHHOM yciIyrd OCHOBaHUS Il IIPUOCTAHOBIIEHUS CpPOKa
MPEA0CTABIIEHUS TOCYAAPCTBEHHOM YCIYTH HE YCTaHOBJIEHBI.
OcHoBaHus U1 OTKa3aB MPEAOCTABICHUH FOCYJaPCTBEHHOM YCIYTH HE YCTaHOBJIECHBI.

2.10. Ilopsanok, pa3Mep U OCHOBaHHS B3UMAHHUS TOCYJAapPCTBEHHOM MONUIMHBI WM WHOU

J1aThl, B3UMAEMOH 3a MPE0CTaBICHNE TOCYAAPCTBEHHOM YCIIYTH, BKIIOUas HHPOPMAIIUIO

0 METOJIMKE pacyeTa pa3Mepa Takoul miaTel ['ocyapcTBeHHass yciayra MpeaoCTaBIsSeTCs

Ha 0€3BO3ME3THOM OCHOBE 4. 3 ct. 15 ®enepanpHoro 3akoHa Nel25-D3;

4. | cT. 8 denepanbHoro 3akoHa Ne 210-03

2.11. Tlopsanmok, pa3Mep M OCHOBaHMS B3WMaHUS IUIATBI 33 NPEAOCTABICHUE YCIYT,

KOTOpbIE  SABJISIIOTCS ~ HEOOXOJUMBIMHU U O0s3aT€NIbHBIMU  JUJISl  MPEJOCTABIICHUS

roCcyJAapCTBEHHOW YCIIYT'H, BKJIKOYas MHPOPMALMIO O METOAMKE pacuera pazMepa TaKou

TJ1aThI [IpenocraBieHne HEOOXOAMMBIX U 00S3aTCIBHBIX YCIYT HE TpeOyeTcs 4. 3 CT.

15 ®enepanpHoro 3akoHa Nel25-D3;

4. 1 cT. 8 denepanbHoro 3akoHa Ne 210-P3

2.12. MakcuMaJIbHBIA CPOK OKHJIaHUS B OYEPEAM IIPU NTOAAYE 3alpOca O MPEAOCTABICHUN

roCcyAapCTBEHHOW YCIYTM W IpPH MOJYyYEHUU pe3yibTaTa MPEJOCTaBICHHUS TaKUX YCIyT
MakcumanbHbld CPOK OXHMAAHHMS TpUEMa TMoJIydaresis YCIAyru (3asBUTENs)

MIpH MOJIaye 3a1poca U MpH MOJYyUYEHUU PE3YNIbTaTa HE TOJDKEH MPEBBIIATh 15 MUHYT.

OdepeHOCTh Ui OTHEIBHBIX KATETOpUW MOJIydaTesied TOCYyJIapCTBEHHOW YCIyTM HE

YCTaHOBJICHA

2.13. Cpok perucTpaiuu 3ampoca 3asgBUTENIs O MPEJOCTaBICHUH TOCYAapCTBEHHOU

YCIIyTH, B TOM YHCJIE B JJIEGKTPOHHOM (hopme B nenp oOpaiieHus 3asBUTENS.

3anpoc, TMOCTYNUBIIMKA B 3JEKTPOHHOM (opMe B BBIXOAHOW (IIpa3gHUYHBINA) JIECHb,

PETUCTPUPYETCS HA CIAEAYIOIINMA 32 BRIXOAHBIM (IPa3JHUYHBIM) pabounii 1enp 1. 16 u.

IV IlpaBun gemonpon3BoaCcTBa

2.14. TpeOoBaHusi K TIOMEIICHUSM, B KOTOPBIX TPEIOCTABISIETCS TOCYAapCTBEHHAsS

yciyra, K MECTy OXHUJaHUS W TMpUeMa 3asBHUTENICd, B TOM YHCIE K 00€CIeueHHUIO
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JIOCTYMMHOCTH i  WHBAJMAOB  yKa3aHHbIX OOBEKTOB B  COOTBETCTBUU  C
3akoHOmaTenbCcTBOM Poccuiickon ®dexepauuu O COUHAIBHOM 3alATE WHBAIUIOB,
pa3MeIeHruo U 0OPMIICHUIO BU3YyaJIbHOM, TEKCTOBOM M MYJIbTUMEAUNHON MHMOpMAIUU
O MOPsAKE MpeIocTaBiIeHus Takux ycnyr  IlpenocraBieHue rocyaapCTBEHHOM yCInyru
OCYIIECTBJISICTCS. B 3JIaHUSIX W TOMEIICHHUSIX, OOOPYJOBAaHHBIX MPOTHUBOMOXKAPHOU
CUCTEMOM M CHCTEMOM MNOXKAPOTYLIEHUs, HEOOXOAUMON MebOenbto sl ohopMIICHHUS
JOKYMEHTOB, UH()OPMAIIMOHHBIMU CTEH/IAMHU.

ObecnieunBaeTcsi OECHPENATCTBEHHBIM JOCTYNl HMHBAIMAOB K MECTY NPEIOCTaBICHUS
roCyIapCTBEHHON yciyTu (yIOOHBIN BXOJ-BBIXOJ B TMOMEIICHHUS M TEPEMEIICHHE B HMX
npezaenax).

BusyanbHasi, TekcToBass U MyJbTUMEIuiHAsA MHGOpMAIUS O MOPSAKE MPEIOCTABICHHUS
roCy/IapCTBEHHON YCIIYTH pa3MeIaeTcsl B yAOOHBIX Ui 3asBUTENIEH MECTax, B TOM YHCIIE
C YYETOM OTPaHUYEHHBIX BO3MOXKHOCTEH MHBAINIOB

2.15. Iloka3aTenu OOCTYHHOCTHM M KAadeCTBAa TOCYAAPCTBEHHOW YCIYI'M, B TOM YHCIIE
KOJIMYECTBO B3aWMOICHCTBHIA 3asBUTEINSI C TOJKHOCTHBIMU JIMIIAMHU TIPU TIPEIOCTABICHUU
rOCyJapCTBEHHOM YCIYTM W HUX HNPOJOJDKUTEIBHOCTb, BO3MOXXHOCTH IOJYYEHUS
roCyJapCTBEHHOW YCIYTM B  MHOTO(QYHKUIHMOHAJIBHOM LIEHTPE MPEAOCTABICHUA
rOCyJapCTBEHHBIX W MYHHUIMINAIBHBIX YCIYyr, B yJIaJEHHBIX pabouyux MecTax
MHOTO(YHKIIMOHAJIBHOIO LEHTPa MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAIbHBIX
yCIIyT, BO3MOKHOCTb HOJy4YeHUs] THPOPMAIIUH O XOJI€ IPEIOCTABICHUS TOCYIapCTBEHHON
yCIyTH, B TOM UYHCIE C WCIOJb30BaHUEM HH(POPMAIIMOHHO-KOMMYHHUKAIMOHHBIX
texHoJsioruii [lokazarensiMu JAOCTYIHOCTH MPEAOCTABICHUS] TOCYJAPCTBEHHON YCIyru
SABJISIFOTCSL:

PacnoJIoKEHHOCTh MOMEUIEHHUS apXKBa B 30HE IOCTYIMHOCTU OOLIECTBEHHOT'O TPAHCIIOPTa;
HaJIM4ue HEOoOXOJUMOTrO KOJIMYECTBAa CHEIHAIUCTOB, a TAKXKE MOMEUICHHH, B KOTOPBIX
OCYILIECTBIISIETCS MPUEM JOKYMEHTOB OT 3asiBUTEIIECH;

HaJIM4ue ucuepnbiBarolield nupopmannuu o cnocodax, NopsAKe U CPOKaxX MPeOCTaBICHUS
rOCy/IapCTBEHHON yCIIyTH Ha WH(DOPMAIMOHHBIX CTEHIAX, MH(POPMAIIMOHHBIX pecypcax
(http://www. Kamuste.Ispolkom@tatar.ru); B cetu «Uutepuer»; Ha Iloprane
rOCyIapCTBEHHBIX U MYHUIHMMNAIBHBIX yciyr Pecrybnmuku Tartapcran, Eaurom mopTtane
roCyJAapCTBEHHBIX U MYHULIMIAJIBHBIX YCIYT (PyHKIUN);

OKa3aHue MOMOUIM MHBAJIMJIAaM B MPEOAOJICHUH OAphEpOB, MEUIAIOMIMX MOJIYYCHUIO UMHU
YCIIYT HapaBHE C IPYTUMU JUIAMHU.

KauecTBo npenocTaBieHus rocy1apCTBEHHON yCIYTH XapaKTepU3yeTcsi OTCYTCTBUEM:
ouepejiel Ipy npUeMe U BblJlaye JOKYMEHTOB 3asBUTEIISIM;

HapyILIEHUH CPOKOB MPETOCTABICHUS TOCYIapCTBEHHOMN YCIyTH;

*ano0 Ha gedcTBUs (0€3MeUCTBHE) MYHUIMIAIBHBIX CIIYXKaIlUX, MPEAOCTABISIOMINX
roCyJAapCTBEHHYIO YCIYTY;

XKaJlo0 Ha HEKOPPEKTHOE, HEBHHMATEIbHOE OTHOIIEHHWE MYHUIMNAIbHBIX CIIY)KaIluX,
OKa3bIBAIOIINX TOCYIaPCTBEHHYIO YCIYTY, K 3asSBUTEIISIM.
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[Ipn nmomaue 3ampoca O MPEIOCTABIEHWH TOCYAAPCTBEHHOW YCIYTH W IPU MOIYyYECHUU
pe3ysibTaTa TOCYJapCTBEHHOW YCIIYITM - OJHOKPATHOE B3aUMOJICVCTBHE JOJXKHOCTHOIO
JIMIIa, MPEA0CTAaBIAIONIETO TOCYIAPCTBEHHYIO YCIYTY, U 3asBUTENS. [Ipoa0IKUTEILHOCTD
B3aUMOJICHCTBUS OIPEICIISIETCA HACTOSAIIUM PerimaMeHToM.
IIpu nmpenocTaBieHun rocyaapcTBeHHON yciayru B M®IL], B yaaneHHbIX pabounx MecTax
MOI] koHCyIbTALMIO, IPUEM U BBIJIAYY JTOKYMEHTOB OCYLIECTBIISIET crienuanuct MO,
Nudopmarus 0 xoae mpenocTaBieHusT TOCYIapCTBEHHOW YCIYyTH MOXKET OBITh MOJy4eHA
3asiBUTENIeM Ha canrte Mcnonkoma, [lopTane rocy1apCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT
Pecnyonuku Tartapctan, EauHoMm mopranie ToCyJapCTBEHHBIX W MYHUIIMHAIBHBIX YCIYT
(pynkuwmit), B MOPLI, ynanennsix padounx mectax MOI]
2.16. OcoOGeHHOCTH TPEAOCTABICHUS TOCYJIAPCTBEHHON YCIYyTH B AJEKTPOHHOU (hopMme
3asgBiIeHUE O TPEIOCTaBICHUM TOCYAApPCTBEHHOW YCIYTM MOXET OBbITh
HaIpaBJIEHO B (JOpMeE AIEKTPOHHOTO JJOKYMEHTA!
Ha ounmansHOM caiite Mcmonkoma (http://www. Kamuste.Ispolkom@tatar.ru);
Ha [loprane rocyaapCTBEHHBIX M MYHUIUNAIbHBIX Yycnyr PecnyOmuku Tartapcran
(http://uslugi.tatarstan.ru);
Ha EguHoM mopranme TOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIyr ((yHKIuUA)
(http://www. Kamuste.lspolkom@tatar.ru /)
4. | cT. 19 ®enepanbHoro 3akoHa Ne 210-D3

3. CocraB, moCJI€I0BAaTEIBHOCTh U CPOKH BBINOJHEHUS aJIMUHUCTPATHBHBIX IPOLELYD,
TpeOOBaHUS K MOPSAIKY HX BBIIOJHEHUS, B TOM YHCIE OCOOCHHOCTH BBIIOJIHEHUS
aAMUHUCTPATUBHBIX TMpPOLEAYpP B DJIEKTPOHHOM ¢opme, a TakkKe OCOOEHHOCTH
BBITIOJTHEHMS] aJIMUHHUCTPATHBHBIX TPOIEAYP B MHOTO(QYHKIIMOHAIBHBIX IEHTPax, B
VAAJICHHBIX paboynMx MecTaXx MHOTO(QYHKIMOHAJIBHOTO LEHTpa MPEJOCTABICHUS
rOCyIapCTBEHHBIX U MyHHUIIMIIATBHBIX YCITYT

3.1. Onucanue NocienoBaTeIbHOCTH JAEUCTBUN MPU MPEAOCTABICHUU TOCY1apCTBEHHOU
YCIIyTH

3.1.1. mpeaocraBiieHne TrOCYAapCTBEHHOW YCIYIM MO KOHCYJIBTUPOBAHHUIO IO BOIPOCaM
MECTOHAXOXKICHHS apXUBHBIX TOKYMEHTOB BKJIIOUYAET B ce€0sl ClIEAYIOIIKE TPOLEAYPbI:

1) KOHCYNbTHpOBaHUE 3asBUTENS, OKAa3aHWE MOMOUIM MpPH 3aloJIHEHWH/ COCTABIICHUU
3asIBJICHUS;

2) IPUHATHE U PETUCTPALINS 3asIBJICHUS;

3) cb6op uHpopmamu Mo BOIPOCcaM MECTOHAXOXKACHHUS apXUBHBIX JOKYMEHTOB;

4) BpIIaya 3asBUTEIIO pe3yibTaTa FOCYIapCTBEHHOM YCIIYTH.
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3.1.2.  bnok-cxema  IOCIENOBAaTE€IbHOCTH  ACHCTBUH MO  NPEIOCTABICHUIO
rOCyJJapCTBEHHOM YCIIYTH MPENCTABIEHA B MPUIIOKeHUN Ne 2.

3.2. Oxka3zaHue KOHCYJbTAllMM 3asBUTENIO, IOMOILM IPU 3alOJHEHUH/ COCTaBICHUU
3asIBJICHUSA

3asBurens oOpamaercss B OTaen JUYHO, MO Tene(oHy W/WIM MUCbMEHHO, B TOM UHCIE
[0 DJEKTPOHHOW IIO4YTe, Ui IIOJAYYEHUs KOHCYJIbTALMM O TOPANKE IOJy4YEHUs
roCy1apCTBEHHOMW YCIyTH.

Crneunamuer OTtaena OCyHIECTBISET KOHCYJIbTUPOBAHHUE 3asBUTENSA, B TOM YHCIE IO
cocTtaBy, (QopMe M COACPXKAHUIO JOKYMEHTAIMH, HEOOXOIMMOM ISl TOJy4YeHUS
rOCy/IapCTBEHHOM YCIYI'M M TPU HEOOXOJMMOCTH OKa3bIBa€T MOMOINb B 3allOJIHEHUU
OJIaHKa 3asIBJICHUS.

[Ipouenypa, ycranaBiuBaeMas HaCTOSAIIUM IIYHKTOM, OCYILIECTBIISIETCS B IEHb OOpalleHus
3asIBUTEJIS.

Pe3ynbpTaT npoueaypbl: KOHCYJIbTALHs 3asBUTEIIA.

3.3. IlpunsAtue u peructpanus 3asBICHUS

3.3.1. 3asgBurensb (ero npeacTaBUTENb) TUYHO Wi yepe3 M®PI] nHa OymakHOM HOCHUTENE, B
ANIEKTPOHHOM BHJI€ yepe3 opuuuanbHbiil cailT Mcnonkoma, IlopTan rocy1apcTBEHHBIX U
MyHHULIMNAIbHBIX yciyr PecniyOnuku Tarapctan, EnuHblii mopTan rocyJapCTBEHHBIX U
MYHHULMIAIBHBIX YCIyr (QyHKIuUi) A100 MO MOYTE€ MOYTOBBIM OTIIPABICHUEM IOJAET
(HampaBisieT) 3asBIeHHE. JJOKyMEHTBI MOTYT OBITh IMOJAHBI Yepe3 yAaJeHHOe pabouee
Mmecto ML,

3asBIEHUE O TNPEAOCTABICHUU TOCYJAPCTBEHHOM YCIyrd B JJIEKTPOHHOM (opme
Hanpasysietcs B OTOen mo dSJIEKTPOHHOM IouTe wWid 4epe3 HHTepHeT-mpueMHYIO
Hcnonkoma. Perucrtpamus 3asBl€HUs, MNOCTYNUBIIEIO B 3JEKTPOHHOU (dopme,
OCYULIECTBJISIETCS B YCTAHOBJIIEHHOM HOPSJIKE.

3.3.2. Cneunanuct OTAena perucTpupyer 3asBJICHUE.

[Ipouenypsl, yCTaHaBIMBAaE€MbIE HACTOSLIUM ITYHKTOM, OCYIIECTBIIAIOTCS B TedeHHe 15
MUHYT C MOMEHTA O0OpalleHus 3asiBUTEIS.

PesynbpTaT npouenyp: 3aperucTpupoOBaHHOE 3asBICHHE.

3.4. Coop nH(OpMaIH IO BOIIPOCAM MECTOHAXOXKICHUS apPXUBHBIX JOKYMEHTOB

3.4.1. Coermanuct Otnena:

IIPOBEPSIET HATMYUE TOKYMEHTOB B apXMBE;

B CIy4yae OTCYTCTBHSI HEOOXOIMMBIX JOKYMEHTOB B apXUBE OCYUIECTBIISET IOHCK
MECTOHAXOXKICHHSI TOKYMEHTOB IO JOCTYIHBIM 0a3aM JIaHHBIX;

B CJy4yae YCTAHOBJICHUS HEOOXOJMMOCTH JOMOJHUTEIbHOW MH(OpPMAIMM OT 3asBUTENS
JIEJIaeT 3anpoc 3asiBUTEINIO;

MOCJI€ YCTAHOBJICHHUSI MECTOHAXO0KIEHUSI JJOKYMEHTOB B MUCbMEHHOUN Gopme (1o daxcy),
B (hopMe IEKTPOHHBIX COOOIICHUH, B (JOpME YCTHOTO COOOIIEHUS 3aBUTEIIO BO BpEMs
npueMa WiM Mo TelaeQoHy cooOuaer HeOOXOIUMBbIE CBEICHUS O MECTOHAXOXKICHUHU
JNOKYMEHTA 3asBUTEIIIO;
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npesaraeT 3arnojHUTh 3asgBUTENI0 3asBlieHUE (B MHCbMEHHOM (opme uian B ¢dopme
ANIEKTPOHHOI'O JIOKYMEHTA) O BbIJIau€ apXWMBHOM CHpPaBKU (APXUBHOM BBIIKMCKH, KOIWU
apXMBHBIX JIOKYMEHTOB) IIPY HAJIMYUU JJOKYMEHTa B apXUBE.

[Ipouenypbl, ycTaHaBIMBAEMbIE HACTOSIIMM IIYHKTOM, OCYLIECTBIIIIOTCS B JE€Hb
oOparnieHus 3asiBUTEIS.

Pe3ynbTaT npouenyp: KOHCYJIbTalUs 3asiBUTENS 10 MECTOHAX0KICHUIO IOKYMEHTOB.

3.5. IlpenocraBiieHne rocy1apCTBEHHOM yciayru uepe3 MOL]

3.5.1. 3asgButens BnpaBe 0OpaTUTHCS NI MOJIYUYEHHUS TOCYIapCcTBEHHON yeiyru B MOL,
yaaneHHoe pabouee mecto M®II.

3.5.2. llpenmocraBineHue rocyaapcTBeHHOM ycuyru yepe3 MOIL[ ocymectBusiercss B
COOTBETCTBHUH C periiaMeHToM padboTel M®DL, yTBEep:KIeHHbIM B YCTAHOBIIEHHOM MOPS/JIKE.
3.5.3. Ilpu noctymiennu 1okyMeHToB 3 M®I] Ha nonyyeHrne rocyJapCTBEHHOM yCIIyTH,
IIPOLIETYPHI OCYILECTBISIIOTCS B COOTBETCTBUU € ITYHKTOM 3.4 Hacrosmero Permamenra. B
clly4yae, KOrjJa 3asBUTEJIeM CIOCOOOM IMOJIy4eHHUs! pe3ysbTara yka3aH «depes MLy,
pe3yabpTaT roCy1apCTBEHHOM yciIyru Hanpasisiercss B MOLI.

3.6. UcnpapieHne TEXHUYECKUX OITUOOK

B cBs3u ¢ TeM, 4TO PE3ysbTaTOM TOCYAAPCTBEHHOW YCIIYT'H SIBISIETCS KOHCYJIbTAIMS,
HCIIPABJIEHUE TEXHUUECKON OLIMOKU HE OCYLIECTBIISETCS.

4. Ilopsaiox 1 GOpMBI KOHTPOJIS 32 MPEAOCTAaBICHUEM FOCYAAPCTBEHHON yCIIyTH

4.1. KoHTponp 3a MOJHOTOM M KAa4eCTBOM IPENOCTABIEHUS TOCYAApPCTBEHHOW YCIYTH
BKJIFOYAET B CEOsI: BBISIBJICHUE U YCTPAHEHUE HAPYLIEHUH MTpaB 3asBUTENEH, pACCMOTPEHUE
&KanoO,  MpOBEACHUE  MPOBEPOK  COONIOACHHMS  MpOLEAyp  NPEeAOCTaBICHUS
roCyapCTBEHHOM YCIyTH, TOJTOTOBKY peElieHud Ha naeiictBus (Oe3aeicTBue)
JOJKHOCTHBIX JIML] OpraHa MECTHOI'O CaMOYIIPABJICHUS.

dopmamMu  KOHTPOJsSL 3a COOMIOACHMEM HCHOJIHEHHUSI aJAMHHHUCTPATUBHBIX MPOLEIYP
ABJISIOTCS:

IIPOBEJICHUE TMPABOBOM DJKCIEPTU3bl MPOEKTOB JOKYMEHTOB IO MPEAOCTABIEHUIO
rOCyJJapCTBEHHOM YCIIyTH. Pe3yapTaToM sKCEPTU3 ABISETCA BUSUPOBAHUE IPOEKTOB;
ITPOBEJICHUE B YCTAHOBJIIECHHOM TOPSIIKE ITPOBEPKH BEAEHUS IEIONPOU3BOICTBA;
MIPOBE/ICHUE B YCTAHOBJICHHOM MOPSIIKE KOHTPOIBHBIX MPOBEPOK COOJIOJIEHUS MTPOLIEYP
IIPENOCTABIIEHNS T'OCYJAPCTBEHHON YCIIYTH.

KoHnTponbHble MpPOBEpKH MOTYT OBbITh IJIAHOBBIMU (OCYIIECTBIISAITECS HA OCHOBAaHUU
MOJIyTOIOBBIX WJIM TOAOBBIX IIJJAHOB pabOThl OpraHa MECTHOIO CaMOYIIPaBJICHUS) U
BHEIUIAaHOBBIMU. [Ipu mpoBeneHUM IUIAHOBBIX NPOBEPOK MOTYT PACCMATPUBATBCSA BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABIEHUEM TOCYJApPCTBEHHOW YCIYrd (KOMIUIEKCHBIE
npoBepkH). Ilo KOHKpeTHOMY OOpalleHUIO0 3asBUTENSI MPOBOJATCA BHEIJIAHOBBIC
ITPOBEPKH.

4.2. Texkymuii KOHTPOIb 3a COOJIOJIGHHEM TIOCIEIOBATEIHbHOCTA  JICUCTBHIA,
ONpEIEICHHBIX aIMUHHUCTPATUBHBIMU IpoLeAypaMu 1o IIPENOCTABICHUIO
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roCyJapCTBEHHOM  YCIYTM, OCYLIECTBISETCA yHpaBisomuM Jenamu  HMcnonkoma
Kamcko-¥Y cThuHCKOr0o MyHUIIMNTAIBHOTO paiioHa PecriyOnuku TatapcraH.

4.3. IlepeueHb HNOMKHOCTHBIX  JIMI, OCYIIECTBISIOMIMX  TEKYIIHA  KOHTPOJIb,
YCTAHABIIMBAETCA IOJIOKEHHUSIMUA O CTPYKTYPHBIX NOAPA3ACICHUSX OpraHa MECTHOIO
CaMOYyIPaBJIEHUA U JTOJXKHOCTHBIMH PETJIAMEHTAMMU.

[Io pe3ynpraram MpPOBEICHHBIX MPOBEPOK B CIIy4ac BBIABICHUS HAPYILICHHWI IIpaB
3asiBUTEJIEI BUHOBHBIC JIHIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHM C
3akoHoAaTenscTBOM Poccuiickon denepannu.

4.4 Hauanbauk OtTaena HECEeT OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE U (WJIM)
HEHAJUIe)KAIlee BBIMOJIHEHUE aAMUHUCTPATHUBHBIX MPOLENYpP, YKa3aHHbIX B paznene 3
Hacrosero Perimamenra.

4.5. KOHTpOJIb 3a NMPEJOCTABICHUEM IOCYJapCTBEHHON YCIYyTH CO CTOPOHBI IPAXKIAH, X
OOBEIMHEHUHN U OpPraHU3alMi, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH AEATEIbHOCTH
Hcnonkoma mpu MNPeAOCTABICHUH TOCYIAPCTBEHHOW YCIYTd, IOJIYYEHUs TOJHOM,
aKTyaJIbHOW U JOCTOBEPHOW MH(POpMaLUU O MOPSAKE MPEIOCTaBICHUS TOCYIAPCTBEHHOM
YCIYTH M BO3MOXXHOCTH JOCYJIEOHOTO pacCMOTpeHHsl oOpalieHuil (3kajio0) B mpoliecce
MIPEI0CTABIIEHUS TOCYAAPCTBEHHOM YCIIyTH.

5. JocyneOubiii (BHecyneOHBIN) MOPSIOK OOXAaJIOBaHUS PEIICHUA U JACHCTBUU
(O6e3meiicTBUSl) OpraHOB, NPENOCTABISIONIMX MYHHUIIMNAIBHYIO YCIyTy, a TakXke HX
JOJDKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKaIIHX

5.1. Tlony4aTenu MyHHUIIMTIAILHON YCITYTH UMEIOT MIPaBO Ha 00XKaJloBaHUE B J1I0CYACOHOM
nopsiike AeicTBuil  (0e3deiicTBUsA) CcOTpyAHUKOB Mcmonkoma, y4yacTBYIOIIMX B
MPENOCTaBIEHUA MYHULHUNAIBHOW yciyru, B Mcnonkom wim B COBET MyHULIMIIATBHOTO
panoHa.

3asBUTEIH MOKET 00PATUTHCS C KAIO0OO0M, B TOM YHCIIE B CAEAYIOMIMNX CIy4asx:

1) mHapymeHue cpoka perucTpaluu 3ampoca  3asgBUTENS O  MPEJOCTABICHHUH
MYHULIMNAIBHOUN YCITyTH;

2) HapylIeHHUE CPpOKa MPEIOCTABICHUS MyHULIUTTAIBHOU YCITYTH;

3) TpebGoBaHMe Yy 3asBUTENS JOKYMEHTOB WIM HHGOpPMAIMU JMOO OCYIIECTBICHUS
JNEUCTBUM, TIPEICTABICHUE WM OCYLIECTBIEHUE KOTOPbIX HE MPEAYCMOTPEHO
HOPMATHBHBIMH TPaBOBbIMU akTamMu Poccuiickoit ®@enepannn, PecnyOnuku Tartapctan,
KaMcko-YCTbMHCKOT0O MYHHIMIIAJIIBHOTO paliOHa Ui MPEIOCTABICHUS MYHULUIIAIbHON
YCIYTH;

4) oTkaz3 B TMNpuUeMe JIOKYMEHTOB, TMPEIOCTABICHUE KOTOPBIX IMPEIyCMOTPEHO
HOpPMaTUBHBIMHM TIpaBOBbIMU akTamu Poccuiickoit ®denepanuu, Pecnybnuku Tartapcras,
KaMcko-YCcThbMHCKOTO MYHHIIMIIAIIBHOTO palioHa ISl MPEIOCTABICHUS MYHUIIUNAIbLHOW
YCIIyTH, Y 3aABUTEIIS;
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5) oTka3 B MPEIOCTABICHUM MYHULMIIAJIBHOM YCIYI'M, €CIM OCHOBaHUs OTKa3a He
MpeyCMOTpeHbI deepatbHBIMU 3aKOHAMU U MPUHSATHIMUA B COOTBETCTBUU C HUMH MHBIMHU
HOPMATHBHBIMH IIpaBOBbIMU akTaMu Pocculickoir ®Penepanuy, 3aKOHAMU M HWHBIMU
HOPMaTHUBHBIMU TpPaBOBBIMH akTamMu PecnyOmuku Tarapctan, MyHUIUNAIbHBIMU
IPaBOBBIMM AKTaMU;

6) 3aTpeOoBaHME OT 3asIBUTEII IPU NPEIOCTABICHUN MYHULMIAIBHON YyCIIyTH IUIAThl, HE
MPETyCMOTPEHHOM HOPMATHUBHBIMM IPAaBOBbIMH akTamu Poccuiickon ®Denepanuu,
PecnyOnuku Tartapcran, Kamcko-Y CTbMHCKOIO MyHUIIMIIAIBHOTO palioHa;

7) orka3 HMcnonkoma, JOJKHOCTHOrO Jnia Vcnoskoma, B HUCIPABIECHUU JOMYILIEHHBIX
OMEYaTOK U OIIMOOK B BBIAAHHBIX B PE3yJIbTaTE MPEIOCTABICHUS MyHULIUIIAIBHON YyCIyTrH
JOKYMEHTaxX J1U00 HapylIeHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABIICHUH.

8) HapyllIeHue CpOKa WIH MOPSAIKA BbIAAUU JOKYMEHTOB I10 pe3yjIbTaTaM MPEeI0CTaBICHUS
MYHULUIIATIBHOU YCIYTH;

9) npuOCTaHOBIEHUE TNPEIOCTABICHUS MYHMIMNAIBHONW YCIyTH, €CIM OCHOBaHUSA
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHbI (PeAepabHBIMU 3aKOHAMU M MPUHSATHIMH B
COOTBETCTBUM C HUMH HWHBIMM HOPMAaTHUBHBIMU TpPaBOBbIMU akTamu Poccuiickoi
@denepanry, 3aKOHAMH W WHBIMM HOPMATUBHBIMU TPAaBOBBIMM aKTamMu PecnyOnuku
Tartapcran, MyHUIMIIATBHBIMY IIPABOBBIMU AKTAMH.

10) TpeOoBaHue y 3asABUTENS NPU NPEAOCTABICHUM MYHULIUNIATBHON YCIYTH JOKYMEHTOB
WM UH(OpMALIUK, OTCYTCTBHE U (WJIKM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU
MEPBOHAYAJILHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAWMBIX JI TMPEJOCTABICHHUS
MYHUIUNAIBHOW yCIyrd, JuOO B TMPEAOCTABICHUMM MYHMIMNAIbHOW YCIYrH, 3a
HCKJIIOYEHHUEM CIIy4aeB, NMPEIyCMOTPEHHBIX IMyYHKTOM 4 yactu 1 crateu 7 PenepanbHOTO
3akoHa Ne 210-@3.

5.2. XKanoba nHa pemenus u aAcicTBus (Oe37aeHCTBHE) oOpraHa, IPEAOCTaBIISIOIIETO
MyHULUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLIA  OpraHa, IpeIoCTaBJISIOLIErO
MYHULUIAIBHYIO YCIyry, MYHHUIMIQJIBHOIO CIIY’Kallero, pPYKOBOJIWTENS OpraHa,
MPEAOCTABISAIONIET0 MYHUIMNAIBHYIO YCIyTy, MOAAeTcsl B MHUCbMEHHOW ¢opme Ha
OyMa)>kHOM HOCHUTEJIE WIH B JICKTPOHHOU opme.

XKanoba moxer ObIThb HampaBieHa mo mnoure, yepe3 M®DII, ¢ ucnosib3zoBaHuEM CceTU
"UurepHet", oduumanbHoro caita KaMcko-YCTBUHCKOTO MYHULMIIAIBHOTO paioHa
(http://kamskoye-ustye.tatarstan.ru/), =~ EmuHoro  moprama  TOCYAapCTBEHHBIX U
MyHULIMNATbHBIX yeayr Pecriyonuku Taraperan (http://uslugi.tatar.ru/), Enunoro noprana
rOCy/apCTBEHHBIX M MYHHIMNANbHBIX yciuyr (pynkuwmii) (http://www.gosuslugi.ru/), a
TaK>K€ MOKET ObITh MPUHSATA NPHU JINYHOM IIPUEME 3asIBUTEIIS.

5.3. ’Kano6a, nmocTtynusilasi B Oprad, NpeloCTaBISIOMUNA MyHUIIUTAIbHYIO YCIYTY, 100
BBIIIECTOAIIMIA oOpraH (Ipy €ro HaJdW4Yuu), MTOAJEKHUT PACCMOTPEHUI0 B TEUEHHUE
MATHAAUATH pabouyuX JHEW Co JIHS €€ perucTpaluu, a B ciiydae oOxaloBaHHUs OTKa3za
opraHa, IpeOCTABIIONIET0 MYHHLIMIAIBHYIO YCIyry, B TPHEME JOKYMEHTOB Y
3asgBUTENs JUOO0 B KCHIPABICHUM JOMYUICHHBIX OMNEYaTOK M OIIMOOK WM B Cllydyae
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00aJIOBaHUSI HAPYILIEHUSI YCTAHOBJIEHHOTO CPOKA TAKUX HUCIIPABJICHUN - B TEUCHHE MSATH
pabounx JAHEW CO THS ee perucTpalyi.

5.4. Kanoba okHa coepxkaTh CIeAYIOUTy0 HH(OPMAIIHIO:

1) HauMeHOBaHUE OpraHa, MPEIOCTABISIONIETO YCIYTY, JOHKHOCTHOTO JIMIIa OpraHa,
NPEAOCTABISIONIET0 YCIAYTY, WIM MYHHIIMIIAIBHOIO CIY’KAIllErO, PELICHUS U JEHCTBUS
(6e3nelicTBIE) KOTOPBIX 00XKATYIOTCS,

2) ¢pamminio, UMsl, OTYECTBO (IIOCIIETHEE - IPU HAIWYNH), CBEJICHUS O MECTE KUTEIbCTBA
3asgBUTENS - (PU3UUECKOro Juia Ju00 HAaMMEHOBAHHE, CBEICHUS O MECTE HaXOXKICHUS
3asgBUTENS - IOPUIMYECKOTO JUIA, a TakkKe HoMep (HOMepa) KOHTAaKTHOro TeiedoHa,
aapec (agpeca) 3IEKTPOHHOM MOYTHI (MIPU HAIWYWMK) U MOYTOBBIA ajpec, MO KOTOPBIM
JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOXKadyeMbIX peIICHUSIX U JeUcTBUsAX (Oe3lelcTBUM) Oprasa,
IIPENOCTABISIOIETO  MYHULMIIAJIBHYIO — yCIYry, JOJDKHOCTHOIO  JMIA  Oprasa,
MPEA0CTABIISAIOIET0 MYHULIUITAJIBHYIO YCIIYTY, WM MYHULIMIIAJIBHOTO CITYKAUIEro;

4) nOBOJbI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEUICHUEM M JEHCTBUEM
(6e3nelicTBUEM) oOpraHa, MOPEIOCTaBIISIIONIECTO YCIYTy, JOKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABIISAIONIETO YCIYTY, I MYHUIIUIAIBHOTO CITYKAILErO.

5.5. K xamobe Moryt OBbITh NPUIOKEHBI KOMHH JOKYMEHTOB, IOATBEPIKIAIOLINX
U3JIO)KEHHBIE B Kanobe oOcrosTenbcTBa. B TakoMm cilydae B KajoOe NPUBOAUTCA
[IEpEYEHb MPUIIATaeMbIX K HEH JOKYMEHTOB.

5.6. Kayioba moanuceIBaeTCs MOIABIINM €€ MOTyYaTeIeM MyHULUITAIbHON YCIYTH.

5.7. Tlo pe3ynbraTaM pacCMOTPEHHS >KaOObl MPUHUMAETCS OJHO U3 CIEAYIOUIUX
pELIEHNN:

1) xanoba yaoBieTBOps€TCA, B TOM 4YHUCJIE€ B (opMe OTMEHBl MPUHSITOrO pEUIeHUS,
WCIPABIICHUSI JIONMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTare
IIPENOCTABIIEHUS TOCYTAPCTBEHHON YCIYTH JOKYMEHTAxX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3UMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMH aKTaMU
Poccuiickoii @enepanyivi, HOpMAaTUBHBIMU TpaBOBbIMU akTamu PecnyOnuku Tartapcras,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMU;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

He no3gnee s, clieqyronero 3a JHEM MPUHSATHUS PELICHUs, YKa3aHHOTO B HACTOAIIEM
MYHKTE, 3asBUTEIIO0 B MHUCbMEHHOM (opMe M MO KEJIaHUIO 3asABUTENS B AJIEKTPOHHOU
(dbopMe HampaBIsAETCS MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHHUS KaJIOOBbI.

5.8. B cnyyae mpusHaHHs KanoObl TOJJIEKAIIECH YTOBICTBOPCHUIO B OTBETE 3asIBUTEIIO
naercss  uwHboOpMaMs O  JCUCTBHUSX, OCymecTBisgeMmblx [lamatoi, B  memsx
HE3aMEJIMTEIbHOTO  YCTPaHEHWs  BBISIBJICHHBIX ~ HApyLIEHWH  NpU  OKa3aHUH
MYHUIUMNIATBHOM YCIIYTH, a TaK)Ke MPUHOCITCS U3BUHEHMS 3a JOCTaBIIEHHbIE HEY00CTBa
M yKa3bpiBaeTcs uWHGMopManmuss O JalbHEHIIMX JEHCTBUAX, KOTOpPbIE HEOOXOAUMO
COBEPILIUTH 3asIBUTEIIO B LEJAX MOJYyUYEHUS MYHULUIIAJILHON YCIYTH.
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59. B cnywae npusHaHHs KanoObl HE TMOJJIEKALIEH YAOBICTBOPEHHUIO B OTBETE
3asIBUTENIO, JAIOTCA ApIYMEHTHPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX IPUHATOTO PEIICHMUS,
a Taxoke HH(pOpMaLKs O MOPsJIKE 00KaT0BAHUS IPUHITOTO PEILIECHMUS.

5.10. B ciydae ycTaHOBJIEHHSI B X0JI€ WIH IO PE3YJIbTaTaM pacCMOTPEHUS 7Ka00bI
IPU3HAKOB COCTaBa a/IMUHUCTPATUBHOTO IIPABOHAPYIICHUS UM NIPECTYIICHHUS
JOJDKHOCTHOE JIMIIO, pA0OTHUK, Ha/I€JICHHbIEC TOTHOMOYMSIMU 110 PACCMOTPEHUIO

&Kano0, He3aMeJIUTENIbHO HAIPABJISIIOT UMEIOIINECS MaTepUalbl B OPraHbl IPOKYpaTyphl.

[Tpunoxenue Ne 1
(HauMeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBICHUS

MYHUITUTIAJIBLHOTO 00pa30BaHus)
oT

(pamunmsi, *Ma OTYECTBO, IOYTOBBIM MHACKC, aapec, Tele(oH 3asiBUTENS, dJIECKTPOHHBIN
aZipec — MpHU HAIPaBJIEHUU 3aIMpoca MO ANEKTPOHHOH MOUTe)

3ASBJIEHUE
0 KOHCYJIbTUPOBAHMHU 110 BOIIPOCAM MECTOHAXOXKICHUS APXUBHBIX JOKYMEHTOB
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[Ipomry cooOumuTh CBEACHHS O MECTOHAXOXKIACHUM JOKYMEHTOB (JOKYMEHTOB TIO
HCTOPHH) ,
(HaMMEHOBaHUE OpPTaHW3AIlNH, OT/EINA, IleXa, OpUrajbl; HACEICHHOTO MyHKTA )

HaXOoJAIOCTOCA I10 aApCCy:
3a IoJbl

JIOKyMEeHTBI HEOOXOAMMBI JUIsl IOJTYYEHUs apXUBHOM CIpaBKU(KONUH, BBIIHCKH)
0 CTaxe

(HaMMEHOBaHUE YUPEXKICHHS)
3a TOJpbl

0 3apruiare
(HaMMEeHOBaHUE YUPEHKICHHUS )
3a roJibl

00 yuebe
(HauMEHOBaHUE YUPEKICHHS)

3a roJbl

HHOC
3a IoJbl

(nata) (moamucs) (®UO)
[Tpunoxenue Ne2

brnok-cxema nmocneoBaTeILHOCTH JEUCTBUU
10 MPEAOCTABICHUIO TOCYAAPCTBCHHOM YCIIyTH

[Tpunoxxenue (cripaBoYHOE)

PexBU3UTHI JOJKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPEAOCTABICHUE TOCYIapCTBEHHOU
YCIIYyTH 10 KOHCYJIbTUPOBAHUIO MO BOIIPOCAM MECTOHAXOXKICHHS aPXUBHBIX JIOKYMEHTOB
Apxusnsliii otaen Mcnonkoma KaMcko-Y CThUHCKOTO MyHULIMIAIBHOTO pailoHa

Pecny6nuku Tatapcran

HowkHocth Tenedon — DIIEKTPOHHBIN aapec
HavanpHuk oTnena 8/84377/21154  Irina.Bastrygina@tatar.ru
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Croeuumaauct oTaena

Ncnonuurenbabiii KoMuTeT KaMCKO-Y CBMHCKOTO MyHUIIUMITAJIBHOTO paiioHa
Pecny6nuku Tatapctan

HomxHocth TenedoHn  DIEKTPOHHBIN anpec
PykoBoautens COTHUTETHPHOTO KOMUTETA 8/84377/21885
Kamuste.Ispolkom@tatar.ru

Ynpasistromuit nenamu McnonantensHoro komurera  8/84377/21543
Kamuste.lspolkom@tatar.ru

[Tpunoxenue Ne 3

K ITOCTAHOBJICHUIO
HcnonaurensHOro KOMUTETA
Kamcko-YcTbuHCKOTO
MYHULHUIIAIIBHOTO parioHa
Pecny6nuxu Tartapcran

ot 06.02.2019 Ne 61

AJIMUHUCTPATUBHBINA PETJIAMEHT
MIPEAOCTABIIEHNS T'OCYTAPCTBEHHOM YCIIYTH IO BbIA4€ APXUBHBIX CIIPABOK, APXMUBHBIX
BBIMHICOK, KON apXUBHBIX TOKYMEHTOB IO apXUBHBIM (POHIaM, OTHECEHHBIM K
roCy/IapCTBEHHOW COOCTBEHHOCTHU U XPAHSIIUMCS B apXUBHOM OT/€JI€ UCTIOTHUTEIHLHOTO
komuTeTa Kamcko-¥Y cThHHCKOTO MyHUIIMTIANBHOTO palioHa Pecybnuku TaTapcran

1. OO01Me noJI0KEHUS

1.1. Hacrossmmii PernmaMeHT ycTaHaBIMBAeT CTaHAAPT M MOPSAAOK NPEIOCTABICHUS
rOCy1apCTBEHHOM YCIIYIM IO BBbIAAYE€ APXUBHBIX CIPABOK, apXMBHBIX BBIIUCOK, KOIUHU
apXUBHBIX JIOKYMEHTOB IO apXWBHBIM (OHIAM, OTHECEHHBIM K TOCYJIapCTBEHHOMN
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COOCTBEHHOCTH M XPAHSIIUMCS B MYHHUIIUIAIHHOM apXuBe (Jajieeé — TOCyAapCTBEHHAS
yciyra).

1.2. IMonyyaTenu rocyAapCTBEHHOW YCIyTU: IOPUIAMYECKUE WM (PU3MUECKHE JHIa JTUO0
UX YIOJHOMOYEHHBIE TMPEJICTABUTENM, OOpalaloluecs Ha 3aKOHHBIX OCHOBAHMSX K
apXUBHBIM JIOKYMEHTaM IS MOJYYEHUs W UCIOJIb30BaHUS HEOOXOAMMOUM HH(OpMaluu
(masiee - 3asBUTEIID).

1.3. TocynapctBenHas yciyra npenoctasisiercs: McnomnurenbHbiM koMuteToM Kamcko-
Y CcThUHCKOTO MyHUIIMTIAIBHOTO paiiona PecrryOnuku Tarapctan (ganee — Mcmnonkom).
HcnonHuTenps rocyAapCTBEHHOW ycinyrd — ApxuBHbIA otaen HMcmonkoma (nanee —
Otnen).

1.3.1. Mecto naxoxaenus Mcnonkoma: PT, nrt. Kamckoe Ycrbe, yin. Kanununa, 1.31;
Mecto Haxoxaenus Otaena: PT, nrr. Kamckoe Ycrtbe, yi. Narapuna, 1.80.

['padux paboTel Mcnonkoma: exxeTHEBHO, KpoMe CyOOOThl U BOCKPECEHbS, TOHEACIbHUK -
mstauia ¢ 8-00 mo 17-00, o6ex ¢ 12-00 xo 13-00.

[Tpoxon 1o mpomycky U (WIn) JOKYMEHTY, YI0CTOBEPSIOIEMY JTUYHOCThY.

1.3.2. CnpaBounsiit Tenedon Otnena: (84377)2-11-54.

1.3.3. Anpec o(puIMaTBHOTO caiita  Hcnonmkoma B WH(POPMALMOHHO-
TeJIeKOMMYHUKaIMOHHOM ceTn «IHTepHeT» (nanee — ceTh «HTEepHET»): http://kamskoye-
ustye.tatarstan.ru/.

1.3.4. Uudopmarius o ToCy1apCTBEHHON YCIIyTe, a TAK)KE O MECTE HAXOXK/EHUs U rpaduke
paboTsl OTeN1a MOXKET OBITh MOJIyYeHA:

1) mocpenctBoM MHGOPMALIMOHHBIX CTEHJIOB O TOCYJIApCTBEHHOHN YyCIIyre, COAEpKaIllux
BU3YaJIbHYIO U TEKCTOBYIO MH(POPMAIUIO O TOCYJAPCTBEHHOM yCIyre, pacrojloKeHHBIX B
noMemeHusix Mcnomkoma, st padoTsl ¢ 3asButensmu. Mudopmanus, pasmeniaemas Ha
rocyJapCcTBeHHBIX si3bikax PecnyOnuku Tatapctan Ha WHGOPMAIIMOHHBIX CTEHJAX,
BKJIFOYAeT B ce0s CBEJEHUS O TOCYJapCTBEHHOW YCIIyre, COJep Kalieics B IyHKTaX
(mommynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 2.4, 2.5, 2.8,2.10, 2.11, 5.1, 5.2 HacTtosiiero
Pernamenra;

2) nocpenctBoM ceTu «MHTEepHET»:

Ha ounmansHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha Iloprane rocyaapCTBEHHBIX M MYHMUIMINAIbHBIX Yycinyr Pecnyomuku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTasie TOCYAapCTBEHHBIX W MYHHUIIMNAIBHBIX  yCIyr  (QyHKITHIN)
(http://www.gosuslugi.ru/);

3) ipu yctHOM oOparnieHnu B MicronkoM (JTMYHO WiH 10 TeneoHy);

4) npu NUCbMEHHOM (B TOM 4ucie B (hOpMe DJIEKTPOHHOIO JOKYMEHTa) OOpalleHUuU B
Hcnonkowm;

5) B MHOrOQYHKIMOHAJIBHOM IIEHTPE TMPEAOCTAaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMNAIBHBIX yeuyr (nanee — M®L), B ynanenHsix pabounx Mmectax MOLI.
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1.3.5. HWudopmammss mno BompocamM NPEJOCTABICHUS TOCYAApPCTBEHHOM YCIyrH
pasMeniaerca crneuuaiucrom Otaena Ha oduIManibHOM caifite lMcmonkoma u  Ha
MH(GOPMAIIMOHHBIX CTeHIaX B oMmelneHusx Vcnonkoma aiist paboThl ¢ 3asiBUTEIISIMU.

1.4. IlpenocTaBieHue rocy1apCTBEHHON YCIYTH OCYIIECTBIISIETCA B COOTBETCTBUH C:
KonBeniueil, oTmensitomieid TpeOOBaHME JEeTraqu3alMi HWHOCTPAHHBIX O(UIIMATBHBIX
TOKyMeHTOB (3akitoueHa B ["aare 05.10.1961; Bcrynuna B cuity st Poccuun 31.05.1992)
(broyuteTeHb MEXIYHAPOIHBIX T10TOBOPOB, 1993, Ne 6);

®denepanbHbiM 3aK0OHOM OT 6 OkTAOpst 2003 roma Ne 131-®d3 «O6 0o0mUX TpUHITUTIAX
OpraHu3allMid MECTHOro camoymnpasiieHus B Poccuiickoit ®enepauun» (naiee
®denepanbabiil 3akoH Ne 131-D3) (Cobpanue 3akoHogaTenbcTBa Poccuiickoit deneparum,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHCHHI);

®denepanbHbIM 3aKOHOM OT 22 okTsi0pst 2004 roma Ne 125-®3 «O6 apXxuBHOM Jienie B
Poccuiickoii ®enepanun» (nanee — DenepanbHbii 3akoH Ne 125-03) (Cobpanue
3akoHomarenbcTBa Poccniickoit @enepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
M3MEHEHUN);

@®enepanbHbiM  3akoHOM OT 27 wutonsa 2010 roma Ne 210-®3 «OO0 opraHuzanuu
MPEOCTaBICHUS TOCYAApPCTBEHHBIX W MYHMIIUIAJIBHBIX yCIyr» (nanee - deaepalibHBINA
3akoH Ne 210-®3) (Cobpanue 3akoHomarenbeTBa Poccuiickoit denepammu, 2010, Ne 31,
cT. 4179, c ydeTOM BHECEHHBIX U3MEHEHUH);

®denepanbHbIM 3aK0OHOM OT 28 HOs10ps 2015 roma Ne 330-D3 «O npocTaBiIeHUHU allOCTHIIS
Ha pocCCUUCKMX OQUIMATBHBIX JOKYMEHTaX, MOMJIEXKAIIUX BBIBO3Y 3a TMIpeiebl
tepputopun Poccuiickoit ®denepanuu» (nanee — PenepanbHbiii 3akoH No 330-D3)
(Cobpanue 3axkononarenbcTBa Poccuiickoit @enepanuun, 2015, Ne 48 (yacts I), ct. 6696);
VYkazom Ilpesunenta Poccuiickont ®enepanuu ot 7 mas 2012 romga Ne 601 «00
OCHOBHBIX HalPaBJIEHUAX COBEPLICHCTBOBAHUS CUCTEMBI TOCYJAPCTBEHHOTO YIIPABICHUS»
(manee - Yka3z Ne 601) (Cobpanue 3akoHomarenbcTBa Poccuiickont denepanum, 2012, Neo
19, ct. 2338);

[Tocranosnenunem IIpaBurensctBa Poccuiickorn @eneparuu ot 15 uronsa 2009 r. No
477 «O06 yrtBepxkaenuu llpaBun pgenonpous3BoAcTBa B (peAepalibHBIX —OpraHax
WCTOMHUTENbHOU BiacTu» (manee — IlpaBuna nenonpousBojacTBa) (Poccuiickas rasera,
2009, 24 vroHs, ¢ yYeTOM BHECEHHBIX U3MEHEHUN ),

[IpaBuiamu opraHuzanuMyd XpaHEHUs, KOMIUIEKTOBAaHMS, Y4y€Ta U UCIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onaa Poccuiickoit ®eneparuu u JIpyrux apXUBHBIX
JIOKyMEHTOB B TOCYJaPCTBEHHBIX U MYHHIIMMAIBHBIX apXUBaxX, My3esX W OMOIMOTEeKax,
opranuzauusax PoccuiCKON akaleMuu HayK, YTBEPKIACHHBIMU MPUKa30M MHHUCTEpPCTBA
KynabTypbl Poccuiickoit @enepauun ot 18 sguBapst 2007 r. Ne 19 (manee — IlpaBuna
pabotel) (broeTeHb HOPMATUBHBIX aKTOB (PelepajbHBIX OPraHOB HUCIOJHUTEIBHOM
Biactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHU );

[Ipukazom MunkynasTypel Poccum ot 31 mas 2012 1. Ne 566 «OO0 yTBepKIeHUU
AIMUHUCTpaTUBHOTO  perjameHta  @DenepalbHOrO  apXMBHOTO  areHTCTBa IO
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MPEAOCTABIEHUIO TOCYJAapCTBEHHON ycayrn «OpraHu3anusi HCIOJHEHHS 3allpOCOB
POCCHICKMX M HHOCTPAHHBIX Tpa)kJaH, a TaKKe JuL 0e3 I'pakJaHCTBA, CBSI3aHHBIX C
peanu3anyeld UX 3aKOHHBIX IMpaB U CBOOOJ, OPOpPMIICHUS B YCTAHOBIIEHHOM TMOPSJIKE
apXMBHBIX CIIPABOK, HAIPaBISiEMbIX B WHOCTPAaHHbBIE TOCYIapCTBa» (Jajee — IMpHUKa3
Ne 566) (bromnereHb HOPMATHUBHBIX aKTOB (eAepalbHbIX OPraHOB HCIOJHUTEIHHOU
Biactu, 2013, Ne 11);

3akonom PecnyOnmku Tartapcran ot 28 wurons 2004 roma Ne 45-3PT «O mectHOM
camoymnpasiennu B PecriyOnuke Tarapcran» (manee — 3akon PT Ne 45-3PT) (Pecrrybnuka
Tarapcran, 2004, 3 aBrycra, C y4eTOM BHECEHHBIX U3MEHEHUN);

3akonoM PecniyOnuku Tatapctan ot 24 nekadpst 2007 roga Ne 63-3PT «O
HAJCJICHUH OPraHOB MECTHOTO CaMOYMPABICHUS MYHUIMNAIbHBIX O0O0pa30BaHUil B
PecniyOnuke TarapcraH OTOENbHBIMH TOCYAapCTBEHHBIMU MOJHOMOYMSIMH PecryOnuku
Tarapcran B obOmactu apxuBHOro naena» (nmaisee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Pecny6nuka Tarapcran, 2007, 25 nekabpsi, C y4eTOM BHECEHHBIX U3MEHEHUN );

3akoHoMm PecnyOnuku Tarapcran ot 20 urons 2017 rona Ne 63-3PT «O0 apxuBHOM niene
B PecnyOnuke Tarapcran» (nmanee - 3akoH PT Ne 63-3PT or 2017 r.) (CoGpanue
3aKkoHoAaTenbcTBa Pecriyonuku Tatapcrany, 25.07.2017, T 55 (wacts 1), cT. 2016);
[ToctanoBnennem Kabunera MunuctpoB Pecrybnuku Tatapcran ot 28.05.2007 Ne
203 «O pasrpaHMueHUU COOCTBEHHOCTHM Ha apXUBHBIE JOKYMEHTBI, CO3JaHHbIE [0
oOpa3oBaHMsl, OOBEAMHEHHUS, PA3ACICHUS WJIM H3MEHEHHUs CTaTyca MYHMIMIIAJIbHBIX
o0pa3oBaHMil M XpaHAILIMECS B MYHHUIMNAIbHBbIX apxuBax B Pecnybmuke Tartapcran, u
o0OecreyeHnn ydeTa XpaHsIMXcd B MYHULMNAIbHBIX apxuBax PecnyOnuku TaTtapcran
apXMBHBIX JTOKYMEHTOB, OTHOCSIIMXCS K TOCYyIapCTBEHHOM COOCTBEHHOCTH PecmyOinku
Tartapcran» (manee — nmoctanoBienne KM PT Ne 203) (Pecnybnuka Tarapcran, 2007,
25 nexabpsi, C y4eTOM BHECECHHBIX U3MCHECHUI);

[ToctanoBnennem Kabunera MunuctpoB Pecriyonuku Tatapctan ot 09.08.2016 No
541 «Bompocsl T'ocymapctBennoro komuteta PecmyOnuku TatapcTan mo apXuBHOMY
neny» (manee - mnocraHoBienne KM PT No 541) (CobOpanue 3aKkoHOAATENbCTBA
Pecniyonuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ yueToM BHECEHHBIX U3BMEHEHUN );
[Ipukazom ['ocygapcrBeHHoro komutera Pecyonuku TaTapctan mo apXuBHOMY €Ny OT
30.09.2017 Ne  125-om «OO0 yTBepkaeHUHM AJMUHUCTPATHUBHOIO  pEIrIAMEHTA
npenocrasieHust ['ocynapcTBeHHbIM KomuTeToM Pecnybnuku TatapcTan mo apXuBHOMY
JIeJy TOCYJApCTBEHHOW YCIIYI'M IO IPOCTaBJICHHUIO alOCTUJIS HAa apXUBHBIX CIPaBKax,
ApXMBHBIX BBIIIMCKAX M AapXMBHBIX KOIHUAX, IOATOTOBJIECHHBIX ['OCyJapCTBEHHBIM
Oro/pKeTHBIM  yupexaeHueM «l'ocymapcTBeHHbIi apxuB PecnyOnuku Tartapctany,
MyHUIUMNATBHBIMK ~ apxuBamMu B PecnyOnuke TarapcraH, WHBIMM OpraHamMu U
OpraHu3alMsIMU, PAaCHOJIOKEHHbIMM Ha  TeppuTopun  Pecnybmuku — Tartapctan»
(Odunmaneupiii  moptasi  mpaBoBoil  uHpopMauuu — PecnyOnmku — TaTtapcran
pravo.tatarstan.ru, 2017, 24 oxta0ps);

YcraBom Kamcko-Y cTbHHCKOTO MyHUIIMTIANBHOTO paiioHa PecyOnuku TatapceraH;
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[Tonoxenuem 06 HcnmomaurensHoM kKomuTeTe KaMcko-YCTBHHCKOTO MYHHUITUIAIBHOTO
paiiona Pecnnyonuku Tatapcran (nanee — [Tonoxxenue 06 Mcnonkome);

[TonoxenueM 00 apXUBHOM OTJAEJIE€ HCIHOJHUTEIBLHOTO KOMUTETa MYHHMIIMNAIBHOTO
oOpa3oBaHusl, yTBEpkKACHHBIM 1ocTtaHoBiaeHrueM Mcnonkoma ot 05.07.2018 Ne 125 (nanee
— [Tonoxxenue 06 otaene);

[IpaBunaMu BHYTPEHHETO TPYAOBOT'O PACIOPsIIKa;

1.5. B HacTosimiem PernmaMeHTe NCIIONB3YIOTCS CAEAYIOIINE TEPMUHBIL U ONIPEIETICHUS:
TEMaTUYECKHI 3alpoc — 3ampoc O MPEAOCTaBICHUM HHQPOPMAIMH MO OINpeAeeHHON
npobiieme, Teme, COOBITHIO WK (aKTy;

3aMpoc COUMAIBHO-IIPABOBOIO XapaKTepa — 3apoc KOHKPETHOTIO JIHIA WU OpraHu3alui,
CBS3aHHBIM C COLMAIBHOM 3alIMTON TpaxkJaH, MPeIyCMaTPUBAIOIIUNA HX TEHCHOHHOE
oOecrieueHre, a TaKXKe TMOJy4YeHHUE JIbrOT W KOMIICHCAIlMdi B COOTBETCTBUHU C
3aKoHOJaTeICTBOM Poccuiickoit denepanui ¥ MEXAYHAPOJHBIMU 0053aTEIbCTBAMU
Poccutickon @enepaiuu;

apXWBHas CIIpaBKa — JOKYMEHT apXHBa, COCTABIICHHBIM Ha OJIaHKE apXuBa, WUMEIOIIUN
IOPUMYECKYIO CUITY U COJEpKAIlMi JOKYMEHTHYIO HH(QOpPMALIMIO O TIPEeIMETE 3ampoca ¢
yYKa3aHUEM apXUBHBIX MMUGPOB U HOMEPOB JIUCTOB E€AMHUIl XPAaHEHUS TEX AapXWBHBIX
JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX OHA COCTABIICHA;

apXvBHAas BBIMIMCKA — JOKYMEHT apXuWBa, COCTABJICHHBIA Ha OJIaHKE apXuBa, JOCIOBHO
BOCIIPOU3BOSIINI YaCTh TEKCTA ApXHUBHOTO JOKYMEHTA, OTHOCSIIMICS K OIPEICIICHHOMY
(daxTy, COOBITHIO, JIMIlY, C YKa3aHUEM apXUBHOro Iudpa U HOMEPOB JIMCTOB €AUHUIIBI
XpaHEeHUS;

apXWBHas KOMHSI — JIOCJIOBHO BOCHPOU3BOASAIIAS TEKCT apXWBHOTO JOKYMEHTa KOIUS, C
yKa3aHHEM apXUBHOTO IHU{pa U HOMEPOB JIMCTOB €IAMHUIIBI XpPAaHCHUs, 3aBEpCHHasi B
YCTaHOBJICHHOM MOPS/JIKE;

ylalleHHOe pabouee MeCTO MHOTO(YHKIIMOHAJIBHOTO IIEHTpa  MPEIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyT — TEPPUTOPUATILHO 000CO0JIEHHOE
CTPYKTypHOE mojpasnesienne (oduc) MHOrOQyHKIIMOHATBLHOTO LIEHTPA MPEIOCTABICHUS
roCyJapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM WIH CEIbCKOM
MOCEJICHNUS MYHUIMIIAIIBHOTO paiioHa (ropojackoro okpyra) PecnyOnuku Tartapcran B
COOTBETCTBUU c MYHKTOM 34 [TpaBun OpraHu3aluu JeATeIbHOCTU
MHOTO()YHKITMOHAJILHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX
YCIYT, YTBEpXKICHHBbIX mnocta”HoBieHueM IIpaBurenscTtBa Poccuiickon denepauyu ot
22.12.2012  Nel376 «OO6 ytBepxknenun [IpaBunm opranuzanuu  JesSTEIHLHOCTU
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUITMITATbHBIX

YCIIyT»;
TeXHUYecKas omubka - omubka (OmUCKa, oOledyaTka, TIpaMMarThyeckas WIu
apudmeTndeckas ommmoKa), JOTyLICHHAs OpraHom, MPEIOCTABISIOIUM

roCyaapCTBCHHYIO YCIyry, U npuBcauiasd K HCCOOTBCTCTBHIO CBeHeHHﬁ, BHCCCHHBIX B
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JOKYMEHT (pe3yJbTaT TOCYJapCTBEHHOM YCIyru), CBEICHUSIM B JOKYMEHTaX, Ha
OCHOBAHUM KOTOPHIX BHOCUJIUCH CBEICHUS;

MOJi 3asBJICHUEM O TPEIOCTaBICHUU TOCYIapCTBEHHOW YCIYyTH (l1ajee - 3asBJICHUE)
MOHUMAETCSl 3alpoc O TMPEAOCTaBIEHUU TocyAapcTBeHHoW ycayru (m. 1 cr. 2
O®enepanpHoro 3akoHa or 27.07.2010 Ne210-®3). 3asiBneHue cocTaBisgeTcs B
IPOU3BOJIBHON (popMe, IO YCTaHOBIEHHOMY OOpasily WM 3allOJIHIETCS Ha CTaHJapTHOM
Onanke (mpuinoxenus 1-19);

HaxOJIAIUMUCA B HEYJAOBICTBOPUTCIBHOM (DU3UYECKOM COCTOSHUU  TPU3HAIOTCSA
nokyMeHTel ApxuBHoro ¢onma Poccuiickoit ®enepaiiuu ¢ BBICOKOH CTENEHBIO
paspyluieHus MaTepuajabHBIX HOCHTENEH, yrpoxaromei ¢(u3nYecKoil eT0CTHOCTH
JOKYMEHTOB.

3asBICHUE 3aIOJIHSIETCS Ha CTAaHIapTHOM OJIaHKE B JIEKTPOHHOU (hopme:

Ha odurmansHoM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru);

Ha [loprane rocyaapCTBEHHBIX M MYHUIUNAIbHBIX Yycnyr PecnyOmuku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EguHoM mopranme TOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIyr ((yHKIUN)
(http://www.gosuslugi.ru/).

2. CraHmapT npeaoCTaBiIEHUs TOCYIAPCTBEHHON YCIIYyTH

HaumenoBanue TpeOOBaHUS K CTaHAAPTY HIPEIOCTABIEHUS TOCYIapCTBEHHOM YCIyTH
Conepsxanue TpeboBanmii k ctanaapty HopmatuBHbIit aKT,

YCTaHABJIMBAIOIIUN TOCYJapCTBEHHYIO YCIYTy WM TpeOoBaHUE

2.1. HaumeHoBaHME TOCYAapCTBEHHOM yCIyrd  Bpimada apXuBHBIX CHPAaBOK, aPXUBHBIX

BBINTMCOK, KON apXUBHBIX TOKyMeHTOB 1. 5.10 IIpaBun paGoTsl

2.2. HaumeHoBaHME€ oOpraHa MECTHOTO  CaMOYNPAaBIICHUS,  HEMOCPEICTBEHHO

MPEA0CTABIISIONIETO TOCYIaPCTBEHHYI0 yciyry VMcnonnutensHblid  komuteT Kamcko-

VY CTBUHCKOTO MYHUIIMIIATBHOTO paiioHa PecyOmmku TaTtapcras.

HcnonauTens rocyapcTBEHHOM yciyru — ApxuBHbIi otaen Menonkoma 4u. 3, 5 cT. 4

®denepanbHOro 3akoHa Ne 125-D3;

[Tonoxxenue o0 otnene

2.3. Onucanue pe3ynpTara NpeJoCTaBICHNs TOCYAapCTBEHHON YCIYTH ApxuBHas

cipaBka (apXWBHas  BBINKMCKA, apxuBHas konus) (mpuioxkenusst Ne 20-21), otser,

MOATBEPKIAIONIMN HEMOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB MO TEME 3ampoca, HId

OTCYTCTBHE JOKYMEHTOB.
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ApxuBHas crpaBka (apXwBHas BBIMUCKA, apXuBHas Komusi) odopmisieTcss Ha OJlaHKe
UcnonaurensHoro  komurera  KaMCKO-YCTBMHCKOTO ~ MYHUIMIAJIBHOTO  padoOHa
Pecniyonuku Tartapcran 1o ¢opme, yCTaHOBJICHHOM MUHUCTEPCTBOM  KYJBTYpPbI
Poccuiickon denepanum.

B apxuBHOI1 cipaBKe yKa3bIBAECTCSI:

1) JaTa MOANMCAaHUS U PETUCTPAMOHHBI HOMEp apXUBHOM CIIPABKU;

2) aapecar;

3) Ha3BaHHE MH(OPMALIMOHHOTO JOKYMEHTa «ApXHUBHAsI CIIPaBKa»;

4) JOKYMEHTHasi HHPOpMAaIHs 0 IpeIMeTe 3ampoca;

5) apxuBHble MmMUEGPHI U HOMEpa JIMCTOB €AWHUIl XPAHEHUS apPXUBHBIX
JOKYMEHTOB, HA OCHOBAHUU KOTOPBIX apXHBHAs CIPABKA COCTABIICHA;

6) noanuck pykoBoautens McmnonkoMa (ynoJHOMOYEHHOIO UM JIMLA);

7) repOoBasi 1e4aTh HCIOJHUTEIBHOIO  KomHuTeTa Kamcko-YCTbUHCKOIrO
MyHULIUIIAIbHOrO paiioHa Pecriyonuku Tarapcran;

8) dbamuust, UMs, 0OTYECTBO UCTIOJTHUTEIS (TIOJTHOCTHIO) M HOMED ero TesnedoHa.

B apxXvBHOM BBIIIUCKE YKA3bIBACTCS:

1) JaTa MOJNMCAaHUS U PETUCTPALMOHHBI HOMEP apXUBHOM BBIITUCKH;

2) ajpecar,

3) Ha3BaHUE MHGOPMAIIMOHHOTO JOKYMEHTa « ApXHBHAs BBIITUCKAY;

4) 4acTh TEKCTA apPXUBHOI'O JOKYMEHTA O MIPEAMETE 3aIpoca;

5) apXvMBHble MMIKM(PBI W HOMEpa JIMCTOB E€IUHUIl XPAHEHUS APXUBHBIX
JOKYMEHTOB, HA OCHOBaHUYU KOTOPBIX apXHBHAs BBIITUCKA COCTABJICHA;

6) noANKCh pykoBoauTesnsa Mcnoiakoma (ynoJIHOMOYEHHOTO UM JIMIA);

7) nevars McnonuurensHoro komurera KaMcko-YCTBUHCKOTO MYHUIIUNATBLHOTO

paiiona PecnyOnuku TaTtapcran;

8) dbamMuusi, UMs, OTYECTBO UCTIOIHUTENS (TIOJTHOCTHIO) M HOMEP €ro TenedoHa.

B apXuBHOW KOIIUU YKa3bIBAECTCA:

1) apXHUBHBIE MU(PHI U1 HOMEPA JTUCTOB €AUHUIL XPAHEHUSI apXUBHOIO JOKYMEHTA
(yka3bIBaeTCs Ha 000pOTE KaXKA0T0 JIUCTA);

2) MOMUCHh PYKOBOJIUTENISI ApXUBa WM YIOJHOMOYEHHOTO JIOJXKHOCTHOTO JIUIA U
reyarth apxuBa (yKa3bIBaeTCs HA MECTE CKPEIJICHUS BCEX JINCTOB apXUBHOM KOIHUN).
OTBeT, MOATBEPKIAIOIINI HEMOJIHOTY COCTaBa APXUBHBIX JOKYMEHTOB IO TEME 3ampoca,
WJIM OTCYTCTBUE JOKYMEHTOB, COCTABJISIETCSl HA OJlaHKe apxuBa. B HeM yka3biBaeTCs:

1) 7aTa MOMMCAaHUS ¥ PETUCTPAIIMOHHBIN HOMEp OTBETa,
2) ajpecar,
3) uH(pOPMAIKs, MOATBEPKAAIONIAS HEMOIHOTY COCTaBa apXHUBHBIX JOKYMEHTOB

10 TEME 3alpOCca, UM OTCYTCTBUE TOKYMEHTOB;
4) NOANMUCH PYKOBOJAUTENS apXUBA;
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5) repOoBass Te4aTh HMCIOJHHUTEIBHOTO KomutTera KaMcko-YCTBHHCKOTO
MyHULIMOANbHOTO paitoHa Pecriyonuku Tarapctan (mpu HEOOXOIUMOCTH) TMOJIMYHKT
5.7.2, moamyHkT 5.9.1,5.9.2,5.9.3 0. 5.9 IIpaBuin paboTh;

[Tonoxenue o0 oTaene

2.4. Cpox mpenoCTaBiCHUS TOCYJAapCTBEHHOM YCIYyrd, B TOM YHCIE€ C YYETOM
HEOOXOUMOCTH OOpallleHusT B OpraHu3allid, YYacTBYIOIIME B MPEAOCTaBICHUU
roCyJIapCTBEHHON YCIYTd, CPOK MPUOCTAHOBJIEHHUS NPEJOCTABICHUSI TOCYIAPCTBEHHOU
yCIyrd B Ciy4dae, €CIM  BO3MOXHOCTh  MPHOCTAHOBJICHUS  MPEAYyCMOTpPEHA
3aKOHOIaTeNbCTBOM Poccuiickoint @enepannun ITo 3asBneHusIM (3ampocam):
COIMATBHO-TIPABOBOTO M TEMATUIECKOTO XapakTepa GU3NIeCKUX U IOPUANICCKUX JIUI — B
TeueHue 21 paboyeroHs co IHS PErUCTPallUU 3asBJICHUS C YU€TOM HaIlpaBJIeHUS 3arpoca
U TIOJYYEHHs] OTBETa Ha 3alpoC 4Yepe3 CHUCTEMY MENKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aumojeicTus (naiee - CMOB);

[Ipu paccMoTpeHun 3anpocoB MO UCTOPUU HACETICHHBIX MYHKTOB U OpraHU3alui, a TaKxKe
3aIpOCOB, UMEIOIIUX TPAHUIly MOUCKA CBBIIIE ISITH JIET U TPEOYIOIIUX JTOMOTHUTEILHOTO
M3YUYCHHS apXUBHBIX TOKYMEHTOB, MIPOBEICHUSI 00bEMHOM pabOThI 1O MOUCKY CBEACHUMN U
paCUIMPEHUIO TPAaHMI] TIOMCKA, CPOK MPETOCTABICHUS YCIYTH MOXET OBITh MPOJJICH HE
6onee yem Ha 30 KaJTeHAAPHBIX JHEHN C 00s3aTEIILHBIM YBEAOMIICHUEM 00 3TOM 3asBUTEISL.
B03MOXHOCTh TIPUOCTAaHOBJIEHUS CPOKA IMPEIOCTABICHHS TOCYAApPCTBEHHOW YCIYTH HE
npeaycmoTpena. 1. 5.8.3 IlpaBui paboThl

2.5. MHcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU  WJIM  WHBIMH  HOPMATUBHBIMH  TPABOBBIMU  aKTaMu  JUJIA
MPEOCTaBICHUS TOCYAapCTBEHHOW YCIyTH, a TakKXKe YCIyr, KOTOpbIC SBISIOTCS
HEOOXOJMMBIMH M 00s3aTEIbHBIMU JJIS TPEAOCTABICHUS TOCYJIapCTBEHHBIX YCIYT,
MOJIICXKAIINX TIPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX TMOJY4YEHHUs 3asBUTEIIEM, B TOM
YHCJIE€ B DJIEKTPOHHOU (pOopMe, MOPSAIOK UX MPEACTaBICHUS  3asBJICHHE 0
MPENOCTaBIEHUN I'OCYIAPCTBEHHOM YCIIYTH C YKAa3aHUEM:

HaMEHOBAHUS HOPUAMYECKOro Juua, (s rpaxaaH — (QaMuiIdd, WMEHH, OTYECTBa
(mocneaHee - Npu HAJIMYUN));

MMOYTOBOTO W/UJIY 3JIEKTPOHHOTO aJipeca 3asiBUTEIIS,

Ha3BaHUs TEMbI (BOIIPOCA);

XPOHOJIOTHH 3aIpaimBaeMoi HHpopMaIuu;

JOTIOJTHUTEIIbHOM HH(GOPMAITUU 110 TeME 3arpoca (IpH HEOOXOIMMOCTH).
YnonHomMoueHHbIE 3asBUTENEM JUIA (IO JTOBEPEHHOCTH) MPEICTABISIIOT JOKYMEHTHI,
MOATBEPAKAAIOIINE CBOU MOJHOMOYMUSI.

JIOKyMEHTBI MIPECTABIISIOTCS B OJTHOM SK3EMILISIPE.

brank 3asBieHUs AJ MOJYYEHUS] TOCYJAPCTBEHHOM YCIYTH 3asBUTEIb MOXKET MOJTYYUTh
Mpu JTUYHOM oOpatieHuu B Mcrmoakom, MHOTOQYHKIIMOHABHBINA IEHTP MPEA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMTNAIBHBIX ychyr (mamee — M®I]), B yaalieHHBIX paboumx
Mectax MOILI. Dnexrponnsie popmbl OJAHKOB 3asBICHUS Pa3MEIICHbI HA OPHUITHATHBHOM
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caiite cnonkoma, Ha [lopTane rocymapCTBEHHBIX U MYHUIIUMIATBLHBIX yCIyr PecnyOnuku
Tarapcran, Ha EquHOM mopTasie Tocy1apCTBEHHBIX M1 MYHUIIUTAIBHBIX YCIYT ((PYHKITU).
3asBieHUE M TpHJIaraeMble JOKYMEHTBI MOTYT OBITh MPEJICTaBICHBI (HAMPABICHBI)
3asiBUTEJIEM Ha OyMa)KHBIX HOCUTEJSIX OJTHUM U3 CJIEIYIOUIUX CIIOCOOOB:

JUYHO (JIUIIOM, JEHCTBYIOUIUM OT UMEHHM 3asBUTENISI, HA OCHOBAHUU JIOBEPEHHOCTH);
MIOYTOBBIM OTIIPABIICHUEM.

3asiBJICHHE U JJOKYMEHTBI TaK:K€ MOTYT OBITh MPEACTABJICHBI (HAMPABJICHBI) 3asIBUTEIIEM B
BHJIE JIEKTPOHHOIO JJOKYMEHTA, MOJMKUCAHHOTO MPOCTOM AIEKTPOHHOM MOJMKUCHIO, YEPE3
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIE CETH OOIIEro JOCTyMa, B TOM YHCIE 4Yepe3
nH(})OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHYTO0 ceTh «HTepHeT», [lopTan rocynapcTBeHHBIX
U MyHUIUINAIBHBIX yciayr Pecniy6nuku Tarapcran, Ha EnuHblil moptan rocyjapcTBEHHBIX
U MyHUITUTATBHBIX YCIyT (QYyHKIHM). 4. | c1. 19 ®enepanbuoro 3akona Ne 210-D3;
. 5.8, 5.10 [IpaBun paGoTsl

2.6. MHcuepnbiBaronuii mnepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C
HOPMATUBHBIMM TPABOBBIMU AaKTaMU Il MPEJOCTABICHUSI TOCYAApCTBEHHOW YCIYTH,
KOTOPBIE€ HAXOISTCS B PACHOPSIKEHUM TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyIpaBJI€HUS W WHBIX OpraHU3alyid U KOTOpHIE 3asBUTEIb BIPaBE INMPEACTAaBUThH, a
TaK)Ke CIOCOObI UX TOMyUYCHHUSI 3aIBUTEIIEM, B TOM YUCJIE B AJIEKTPOHHOM (hopme, MOPSI0K
WX TPEJCTaBICHUS; TOCYIapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIPABJICHHS OO
OopraHu3allysi, B paCOPSKEHUH KOTOPBIX HAXOMASTCS JaHHbIE JoKyMeHThl [lomydarorcs B
paMKax MEXBEJIOMCTBEHHOT'O B3aUMOJICUCTBUS:

Beimucka w3 EauHOro rocyJapcTBEHHOrO peecTpa HEABUKUMOCTU (coleprkalias
0O0I111eIOCTYITHBIE CBEJICHUSI O 3apETUCTPUPOBAHHBIX TpaBax Ha OOBEKT HEIABUKUMOCTHU)
(denepanbHas ciryx06a rocy1lapCTBEHHON perucTpaliy, KagacTpa u kaprorpadun)

2.7. llepedyeHb OPraHOB TOCYJApPCTBEHHOM BJIACTH (MECTHOIO CaMOYIMPABJICHUS) U HX
CTPYKTYPHBIX MOJpa3/eICHUM, COrJIaCOBAaHUE KOTOPHIX B CIydasX, MPEIyCMOTPEHHBIX
HOPMATHMBHBIMH MPABOBLIMU aKTaMH, TPEOYeTCs JJIsi MPEIOCTaBICHUSI TOCYAapCTBEHHOM
YCIYTH W KOTOPOE OCYIIECTBISCTCS OPraHoM, MPEIOCTaBISIONIUM TOCYIapCTBEHHYIO
yciryry  CoriacoBaHHe rOCyIapCTBEHHOM YCIyTH HEe TpeOyeTcs

2.8. HcuepnbiBatonuii mepeyeHb OCHOBAHMI i OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS TOCYAPCTBEHHOM YCIIYTH 1. [Tonaua
JOKYMEHTOB HEHAJICKAIINM JIUIIOM;

2. HecooTBeTcTBUE MPEACTABICHHBIX JOKYMEHTOB MEPEYHIO TOKYMEHTOB, YKa3aHHBIX B II.
2.5 nacrosmero PernamenTa;

3. Hanuuue B 3asBIIGHMM U TIpUJIAraeMbIX K 3asBJICHUIO JOKYMEHTAaX HEOTOBOPEHHBIX
WCIIPABJICHUH, CEPbE3HBIX MOBPEKJICHHM, HE TTO3BOJISIONIMX OJJHO3HAYHO UCTOJKOBATH UX
coJiepKaHue
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2.9. HcuepnblBaroluii IMEpEUYCHb OCHOBAHWUW [ MPUOCTAHOBIICHMS WJIM OTKaza B
MIPEAOCTABIEHUHU TOCYIAPCTBEHHON yciIyr OCHOBaHUs JJIsI MPUOCTAHOBIEHUS CpPOKa
PEAOCTABJIEHUS F'OCYIAPCTBEHHOM YCIIYyT'Y HE YCTAHOBJICHBI.

OcHoBaHus [U1s1 OTKa3a B IPEAOCTABIEHUN FOCYIapCTBEHHOMN YCIIYTH:

1. Hannuue B 3anmpamimBaeMbIX JOKYMEHTAaX CBEAEHUN, COCTABIISIIOIINX FOCYIapCTBEHHYIO
WA WHYIO0, OXPAHAEMYIO 3aKOHOAATENbCTBOM Poccuiickor denepanuu, TaHy, JTUYHYIO
TaliHy, CEMEIHYIO TailHy, CO3JA0IIUX YIpo3y A1 0€30MaCHOCTH.

2. HeucnpaBumoe noBpexaeHre apXuBHBIX JokymeHTosnm.2.11.7.1, 2.11.7.2, 5.1, 5.13
[TpaBumn paboTeI

cT. 25 ®enepanbHoro 3akoHa Ne 125-D3;

cT. 22 3akona PT Ne 63-3PT or 2017 r.;

2.10. ITopsinok, pa3Mep U OCHOBAHHS B3MMaHUs TOCYJIapCTBEHHON MOLLJIMHBI WJIH WHOU

IJIaThl, B3UMAeMON 3a MPEAOCTaBICHHE TOCYJAapCTBEHHOW YCIYTH, BKJIFOYASI
MH(pOPMaLIMIO 0 METOMKE pacyeTa pa3Mepa TaKoi IJIaThl I'ocynapcTBenHast  yciyra
MPEI0CTaBISICTCA Ha O€3BO3ME3THON OCHOBE. n.3 cr.15, n4 cr. 26 PenepanbHOro

3akoHa Ne 125-D3;
4. | cT. 8 denepanbHoro 3axkoHa Ne 210-03
m. 5.8.1, 5.8.3, 5.10 [IpaBun paGoTsi;
2.11. Tlopsanmok, pa3Mep W OCHOBAaHHMS B3WMaHUs IUIaThl 32 NPEAOCTABIEHUE YCIYT,
KOTOpbIE  SBJISIIOTCS ~ HEOOXOJUMBIMHU U O0S3aTENIbHBIMU ISl MPEJOCTABIICHUS
rocyJAapCTBEHHOW YCIIyTH, BKJIKOYas MHPOPMALMIO O METOAMKE pacuera pazMepa TaKou
TIJIAThI [IpenocraBiienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs
2.12. MakcuMaJIbHBIA CPOK OKHMJIAHUS B OYEPEAM IIPHU NTOAAYE 3alpOca O MPEAOCTABICHUN
rOCYJapCTBEHHOM YCIIYI'M W IPHU MOJIYYEHHHM pe3ysbTaTa NMPENOCTABIEHUS TAKUX YCIYT
MaxkcuManbHbll CPOK OXUIAHHWS IpUEMa  MOJIy4yaTelslsl TOCyJapCTBEHHOU
ycayru (3asBUTENsS) MpU MOJayde 3amnpoca U NpH MOJIYYEHUH pe3ysibTaTa HE JOJIKEH
MpEBBIIATH 15 MUHYT.
2.13. Cpok peructpanuu 3amnpoca 3asBUTENS O MPEAOCTABICHUU TOCYAapCTBEHHOU
YCIIyTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme B nenp noctymieHus 3asBIeHUs
3anpoc, MOCTYNUBIIMKA B 3JEKTPOHHOM (opMe B BBIXOAHOW (Ipa3gHUYHBINA) JICHb,
PErHCTPUPYETCS HA CIAEAYIOIINMA 32 BRIXOAHBIM (IPa3JHUYHBIM) paOounii 1enp 1. 16 u.
IV IlpaBui nemonpousBoacTBa
2.14. TpeOoBaHusi K TIOMEIICHUSM, B KOTOPBIX TPEIOCTABISIETCS TOCYAapCTBEHHAsS
yciyra, K MECTy OXHJaHUS U TpueMa 3asBUTENIel, B TOM YHCIE K OO0ECIeYCHHUIO
JOCTYITHOCTH  JUISi ~ MHBAIUAOB  yKa3aHHBIX OOBEKTOB B  COOTBETCTBUU  C
3aKOHOJATENbCTBOM Poccuiickon @Denepanui 0 COLNMAIBHOW 3alIATE WHBAJIUIOB,
pa3MeIleHruo U 0OPMIICHUIO BU3YyaJIbHOM, TEKCTOBOM M MYJIbTUMEAUNHONW MH(MOpMAIUU
0 MOPAJIKE NPENOCTABIECHUS TaKuX ycayr  IIpenocraBiieHne TrocyJapCTBEHHOM YCIyru
OCYIIECTBISIETCS B 3JaHMSIX M TOMEIICHUAX, OOOPYJOBAHHBIX MPOTHUBOMOKAPHOMN
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CUCTEMOM U CHCTEMOH MOXKapoTylIEeHUs, HeoOXoaumMoill mebenbio anisd odopmiieHus
JOKYMEHTOB, UH()OPMAIIMOHHBIMU CTEH/IAMHU.

ObecneunBaeTcsi OeCNpENITCTBEHHBIA JOCTYN HHBAIHUJIOB K MECTY MpPEIOCTaBICHUS
roCyIapCTBEHHON ycIIyTu (yIOOHBIN BXOJ-BBIXOJ B TIOMEIICHHS W TICPEMEIICHHE B HX
npejaenax).

BusyanpHas, TekcTOBas W MyJbTUMEIUiHAs WH(GOpPMAIHUS O TOPSAKE MPEIOCTABICHUS
rOCyIapCTBEHHON YCIIYTH pa3MeIlaeTcsl B YAOOHBIX Ui 3asBUTEIEH MECTax, B TOM YHCIIe
C YYETOM OTPaHUYEHHBIX BO3MOXKHOCTEH MHBAIN OB

2.15. Iloka3arenu OOCTYHHOCTHM M KAadeCTBAa TOCYAAPCTBEHHOW YCIYI'M, B TOM YHCIIE
KOJIMYECTBO B3aWMOICUCTBHIA 3asBUTEISI C JOKHOCTHBIMU JIMIIAMU TP TIPEIOCTABICHUU
TOCYy/IapCTBEHHOW yCIYyTd W UX MPOJOJDKUTEIBHOCTh, BO3MOXKHOCTH TONyUCHUS
rOCy/lapCTBEHHOM yCIyrd B  MHOTO(QYHKIIMOHAJIbHOM LEHTPE MPEIOCTABICHUS
rOCy/lapCTBEHHBIX M MYHULUNAJIbHBIX YyCIOyr, B YJAJI€HHbIX pabo4yMx MecTax
MHOTO(YHKITMOHATBHOTO [EHTPa MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHIIMITAIBHBIX
yCIIyT, BO3MOKHOCTh TIOJTy4eHUsI HHGOPMAITUHU O X0JI€ TIPEIOCTABICHUS TOCYIaPCTBEHHON
yCIyTH, B TOM UHCJIE C HCHOJb30BaHHEM HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TexHojorui [lokasatensMn MOCTYMHOCTH MPENOCTAaBICHUSI TOCYJApCTBEHHON YCIIyTU
ABJISIIOTCSL:

PacrnoI0KEHHOCTh TOMEIEHHUS apX1Ba B 30HE JJOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;
HaJIM4ue HEOoOXOJUMOTrO KOJIMYECTBA CHELMAIUCTOB, a TAKXKE MOMEUICHHH, B KOTOPBIX
OCYIIECTBISICTCS TIPUEM JTOKYMEHTOB OT 3asIBUTEIICH;

HAJIMYWE UCUYepIbIBaroIIel nHopMamu o crnocodax, MopsSaKe U CPOKAxX MPETOCTABICHUS
rOCy/IapCTBEHHON yCIIyTH Ha WH(OPMAIMOHHBIX CTEHIAX, MH(POPMAIIMOHHBIX pecypcax
http://www. Kamuste.Ispolkom@tatar.ru. B cetu  «Mutepuer», nHa Iloprane
rOCy/lapCTBEHHBIX W MyHUIMNAIbHbIX Yyciayr Pecnyomuku Tarapcran; Ha Engunom
MopTale TOCy1apCTBEHHBIX U MYHUIIUMIABHBIX YCIyT (DyHKITHI);

OKa3aHUE MOMOUIM MHBAIMJAM B IPEOAOJICHUH OaphepoB, MEHIAIOMIUX MOJIYYEHUI0 UMU
YCIIyT HapaBHE C IPYTHMH JTUIIAMH.

KauecTBo mpenocTaBieHns rocy1apcCTBEHHON YCIYTH XapaKTEePU3yeTcsi OTCYTCTBUEM:
ouepe/iel Mpy mpueMe U BblJlade TOKyMEHTOB 3asIBUTEIISIM;

HAPYIICHUI CPOKOB MPEIOCTABIICHUS TOCYIaPCTBEHHON YCIYTH;

Kanod Ha neictBus (Oe3aeiiCTBHE) MYHHUIMIAIBHBIX CIIYXKallldX, MPEIOCTaBISIFOIINX
roCy/IapCTBEHHYIO YCIIYTY;

XKaJlo0 Ha HEKOPPEKTHOE, HEBHHMATEIbHOE OTHOIIEHHWE MYHUIMNAIbHBIX CIIy)KalluX,
OKa3bIBAIOIINX TOCYIaPCTBEHHYIO YCIYTY, K 3asBUTEIISIM.

[Ipn momave 3ampoca O MPEIOCTABICHWH TOCYAAPCTBEHHOW YCIYTHM W TMPHU TMOTyYEeHUH
pe3ynbTaTa TOCYJapCTBEHHON YCIYTH - OJHOKPATHOE B3aWMOJAEWUCTBHE IOHKHOCTHOTO
JMIa, TPEAOCTABISIIONIET0 TOCYIApCTBEHHYIO YCIYTY, U 3asBUTeNs. [IpoaomKuTensHOCTD
B3aMMOJICHCTBUS OMpeesieTcsl HacTosIuM PeriiaMenToMm.



55

[Tpu npenoctaBienuu rocynapcTBeHHON yciayrd B M®LI, B ynaneHHbix pabounx mecrax
M®II koHCyNIbTaLMIO, IPUEM U BbIIAYY JOKYMEHTOB OCYIIECTBIIET cieruanuct MOLI.
Nudopmanus o xoae mpenocTaBieHus: rocyapCTBEHHON YCIyrd MOXKET ObITh MOJIydeHa
3asBuTeNeM Ha caite Mcnonkoma, Ha Iloprane rocynapcTBEHHBIX M MYHHUIIMIAIBHBIX
ycayr  Pecnyonuku — Tatapcran, Ha EamHOM  moprane  rocyJapCTBEHHBIX U
MYHUIUMTATBHBIX yCIyT (GyHkmui), MOL, ynaneHasix padbounx Mmectax M®I]
2.16. OcoOGeHHOCTH TPENOCTABIICHUSI TOCYAAPCTBEHHOM YCIYTH B 3JCKTPOHHOU (opme
Nmeercss  BO3MOXKHOCTH  IMMOAA4YM  3asBICHUS O  MPEJOCTABICHHUH
rOCyIapCTBEHHOM YCIYTH B JJIEKTPOHHOM Bujae uepe3 cauT Mcenoskoma, Ilopran
rOCyJapCTBEHHBIX M MYHULHIAIBHBIX YyCIyr, EQWHBIA MOpTal TOCYAapCTBEHHBIX H
MYHUIIUTATBHBIX YCAYT ((PYHKIMHA) C TMOCIAEAYIOMUM MPEAbsIBICHUEM OPUTHHAIOB
JOKYMEHTOB IPHU MTOJIYYEHUH YCIYTH.
3asiBUTEIb HMMEET BO3MOYKHOCTH IPOBEPUTH CTATYC IIOJAHHOIO 3asBJICHMS, CTEIICHb
TOTOBHOCTHM OTBETA HA HETO.
3asgBiIeHUE O MPEJOCTABICHUHM TOCYJAPCTBEHHON YCIyrHd MOXET OBbITh HAIpaBj€HO B
(bopme 3IEKTPOHHOTO IOKYMEHTA IO 3JIEKTPOHHOMY aJpeECy:
E-mal: Irina.Bastrygina@tatar.ru
4. | cT. 19 ®enepansuoro 3akoHa Ne 210-P3

3. CocraB, mOCI€A0BaTENbHOCTh U CPOKHU BBINOJHEHUS aJMUHUCTPATUBHBIX IMPOLETYP,
TpeOOBaHUSI K TOPSIKY MX BBITIOJTHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITIOJTHEHUS
aIMUHUCTPATUBHBIX MPOLEIYpP B DJJEKTPOHHOM QopMe, a TakkKe OCOOECHHOCTH
BBITIOJTHEHUST AIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIIMOHAIBHBIX IIEHTpaxX, B
yAQJICHHBIX pabouux MecTax MHOTO(PYHKIMOHAIBHOTO LEHTpa MPeAoCTaBICHUS
roCyJIJapCTBEHHBIX U MYHULIUTIATbHBIX YCIYT

3.1. Onucanue NocienoBaTeNbHOCTH AEUCTBUN MPU MPENOCTABICHUU TOCYIAPCTBEHHOMN
yCIIyTu

3.1.1. IlpenmocraBiieHME TOCYNAPCTBEHHOM YCIYyTM II0 BBIAAYE APXUBHBIX CIPABOK,
ApXMBHBIX BBIMUCOK, KOMUW apXMBHBIX JOKYMEHTOB BKJIIOUAaeT B ce0s CIeayrolue
MPOIEAYPHI:

1) KOHCYIbTUpPOBAaHHME 3asBUTENS, OKa3aHUE IOMOINM TPHU 3aMOJIHEHUHU/COCTABICHUN
3asIBJICHUS;

2) OpUHATUE U PETUCTPAIUs 3asiBJICHHUS;

3) MOArOTOBKAa W TMOJNHUCAHUE APXMBHOM CHpaBKU (apXMBHOM  BBINMCKH, apXUBHOU
KOIMW), OTBETAa Ha OJaHKE apXuBa, MOATBEPKIAIOIIETO HETOJHOTY COCTaBa apXWBHBIX
JIOKYMEHTOB 10 TeM€ 3aIpoca, WM OTCYTCTBUE JOKYMEHTOB.

5) BbI1ayua 3asIBUTENIO Pe3yJibTaTa rocydapCTBEHHON YCIyTH.

3.1.2. biok-cxema MMOCJICIOBATEIILHOCTH IIEUCTBUU 10 MPEI0CTABJICHUIO
rocyJJapCTBEHHOU YCIyTH Mpe/ICcTaBiIeHa B MPUIoKeHUU Ne 22,
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3.2. Oxkazanue KOHCYJIbTALIUI 3asIBUTENIO, OKa3aHHe MTOMOILN npu
3aIO0JIHEHUN/COCTABIICHUY 3asBIICHUS

3asBuUTENb BOpaBe 00patuthess B OTAEN JHMYHO, MO Teae(OHY W/WIM MUCBMEHHO, B TOM
YHUCJIE 110 3JEKTPOHHOW IIOYTE, IS IOJYYEHHUS KOHCYJbTAUW O TOPSAKE INOJyYCHHMS
roCcyJapCTBEHHOU YCIIyTH.

Crnemnamuer Otaena OCyHIECTBISET KOHCYJIBTUPOBAHHUE 3asBUTENSA, B TOM YHCIE IIO
coctaBy, (QopMe U COACPXKAHUIO JOKYMEHTAIMH, HEOOXOIMMOM s TOJy4YeHUS
rOCy/IapCTBEHHONW YCIYTM M TpU HEOOXOIMMOCTH OKa3bIBAaCT TOMOIIb B 3alOJIHEHUU
OJ1aHKa 3asBJICHUS.

[Ipouenypa, yctTaHaBIMBaeMasi HACTOSAIIUM ITYHKTOM, OCYILIECTBIISIETCS B ICHb OOpallleHHS
3asIBUTEJIA.

Pe3ynprar npouenypbl: KOHCYJIbTALNSI 3aBUTEIIS.

3.3. IlpussTHE U perucTpanys 3asBICHUS

3.3.1. 3asBurens (ero nmpeAcTaBUTENb) JUYHO WK yepe3 M®PL] Ha OyMaKkHOM HOCHUTEIE, B
ANIEKTPOHHOM BHJE 4epe3 EnuHblil mopTan rocyJJapCTBEHHbIX U MYHULUIAIBHBIX YCIyT
(pynxuwuit), ITopran rocynapcTBEHHBIX 1 MyHULIMIIAJIbHBIX YCayr PecryOonuku TaTtapceran,
obunuanbHbli calT HMcmoakoma MO0 MO MOYTE MOYTOBBIM OTIPABICHUEM MOJAET
(HampaBisieT) 3asBieHHE. JIOKyMEHTbI MOTyT OBbITh IOJIaHBl Yepe3 yAaJieHHOe pabouee
Mmecto ML,

3asBlieHHE O TMPEIOCTaBICHUM TOCYJapCTBEHHONW YCIYIM B JJIEKTPOHHOM Qopme
Hanpasysietcs B OTOen mno dSJIEKTPOHHOM IouTe wWid 4epe3 HHTepHeT-mpueMHYIO
Hcnonkoma. IlocTynuBiiee B 3JIEKTPOHHON (opme 3asiBIEHHE pacleyaThIBaeTCs, €ro
perucTpanus OCylecTBISETCS B YCTAHOBIEHHOM MOPSIAKE.

3.3.2. Ilpu HampaBieHUM 3asBJIICHUA B 3JEKTPOHHOU (opme crneuuanuct Mcnoskoma,
OTBEUAKOLIMil 3a paboTy ¢ OOpallleHUsIMHU TpaxaaH, mocTynaromumu depe3 MHTepHeT—
IIPUEMHYIO, PACIE€YaTbIBAECT, PErMCTPUPYET NOCTYIMBILIEE 3asBJICHHE W HAIpPaBISIET B
AJIEKTPOHHOM U OymMakHOM Buje B OTaern.

[Ipouenypa, ycraHaBiuBaemasi HACTOSAIIUM IIYHKTOM, OCYIIECTBIISIETCSI B TE€YEHHE OJTHOTO
pabouero JHS ¢ MOMEHTA MOCTYIUICHUS 3asBJICHUS.

Pe3ynbpTaT mpoueaypbl: 3aperucTpUpOBaHHOE 3asiBJIEHUE, HaNpaBieHHOe B OTae.

3.4. TloarotoBka M BblJa4a apXUBHBIX CHPABOK, apPXUBHBIX BBIMUCOK, KOMHI apXUBHBIX
JOKYMEHTOB

3.4.1. Cneunanuct Otaena, BeAylUi NpUeM 3asiBJICHUN, OCYILIECTBIISET:

IIPUEM 3asBJICHHS U TOKYMEHTOB;

peructpanuto 3aasieHus B nporpamme EAUC;

MPOBEPSIET 3asBJICHUE M JOKYMEHThl HAa HAJIMYME OCHOBAHMM JUIsl OTKa3a B IpUEME
NOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosmero Permamenra.

[Ipu oTCyTCTBMM OCHOBaHHI JJIsl OTKa3a B MPUEME JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.8
Hacrosuiero Periiamenra, criennanuct Otaena:
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OpU NOPEIOCTABICHUM 3asBJICHUS 3asABUTEJEM JIMYHO M3BEIIAET 3asBUTENS O
IIPUCBOEHHOM BXOJSIIEM HOMEPE;

IpYU HAIPaBJICHUU 3asIBJICHUS 3asBUTEJIEM B DJIEKTPOHHON (pOopME YBEIOMIISET 3asBUTEIIS
B DJIEKTPOHHOH (popMe O JaTe Mpuema 3asiBIeHUs], IPUCBOEHHOM BXOJAIEM HOMEpE.

B ciydyae HanuuMs OCHOBaHWM Ul OTKa3a B IIPUEME JOKYMEHTOB, IPEXYCMOTPEHHBIX
NyHKTOM 2.8 Hacrosuiero Permamenra, cnenuanuct Othena yBEIOMIISIET 3asiBUTENS O
HaJU4YMHM OPENSTCTBUM ISl PErMCTPallid 3asBJICHHUS W BO3BPAIAET €My JOKYMEHTHI C
MUCHMEHHBIM OOBSICHEHHEM COJEP>KaHUSl BBIABICHHBIX HEJOCTATKOB B MPEACTABICHHBIX
JOKYMEHTaX.

3anpoc, HE OTHOCSIIMICS K COCTaBy XPAHSIIMXCA B apXWBE ApXUBHBIX JOKYMEHTOB,
HampaBJIsieTCs B APYTroil apXuB WA OpPTraHU3aLUIO, T1I€ XPaHATCS HEOOXOAUMbIE apXUBHBIE
JOKYMEHTBI, C YBEIOMJICHHEM OO0 3TOM IIOJIb30BATENS, WM IIOJb30BATENIO J1aeTCs
COOTBETCTBYIOIAs] PEKOMEHIALHs.

[Ipouenypsl, ycTaHABIUBAEMbIE HACTOSALIUM ITYHKTOM, OCYILIECTBIIOTCS:

IIPU OTCYTCTBMM OCHOBAaHMM I OTKa3a B IPUEME TOKYMEHTOB - B T€4eHHE |5 MHHYT
MIOCJIE MOCTYIUICHUS 3asBJeHus (0OpalieH sl 3asIBUTENIA);

IIpY HAJIMYMU OCHOBAHUH JJIs OTKa3a B IPUEME IOKYMEHTOB - B TE€YEHHE OJJHOTO paboyvero
JIHSI C MOMEHTA OKOHYaHUS MTPEABIAYIIENH TPOLIETyPHI;

HaIpaBJICHUE 3alpoca B JPYrod apXuB WIM OpPraHMU3AlMIO, TJI€ XPaHITCS HEOOXOAUMbIE
apXUBHBIE JOKYMEHTBI, YBEJOMJIEHHE 00 3TOM IMOJb30BATENs WM COOTBETCTBYIOLIAsS
pEKOMEHJalusl TO0JIb30BATENI0 - B T€UEHUE S5 padouMX JHEH ¢ MOMEHTa perucTpauuu
3ampoca.

PesynbraT mnpoueayp: MNPUHATOE W 3apPETHUCTPUPOBAHHOE 3asBIICHHE, HAalpaBIICHUE
3ampoca B JPYroll apXuB WM OpPraHU3ALMIO, T/I€ XPaHATCS HEOOXOAMMBIE APXUBHBIE
JOKYMEHTBI, YBEJOMJIEHUE 00 3TOM I0JIb30BATENsl UM COOTBETCTBYIOIIAS PEKOMEHIAIUS
II0JIB30BATENI0 WM TOKYMEHTBI, BO3BPAILICHHBIE 3asIBUTEIO.

3.42. B cayyadax OTCYTCTBUSI B 3allpoCc€ HUMYIIECTBEHHOTO XapakTepa JAOKYMEHTOB,
MOATBEP)KIAIOIIMX TIpaBa COOCTBEHHOCTH Ha HEABWXXUMOCTb, crnenranuct Otaena
HaIpaBJsieT B 3JIEKTpOHHOU (opme mnocpeactBom cuctembl CMOB B ®denepanbHyto
CIyk0y TOCyJapCTBEHHOH perucTpaiuu, KagacTpa M KapTorpaguu 3ampoc o
npeaocraBieHud Beimucku u3 EQuHOTO rocynapcTBEHHOTO peecTpa HEABUKHUMOCTH
(comepxatnyro OOIIEAOCTYNHbIE CBEACHHUA O 3apETHCTPUPOBAHHBIX MpaBax Ha OOBEKT
HEJIBU)KUMOCTH);

[Ipouenypsl, ycTaHaBIMBAaE€MbIE HACTOSLIUM ITYHKTOM, OCYIIECTBIIAIOTCS B TedeHHE 15
MUHYT C MOMEHTA ITOCTYIUICHUS 3asBJIECHUS O MPEJOCTABICHUH I'OCYJapCTBEHHOM YCIYyTH.
Pe3ynbTaT mpolenypbl: HalpaBiIeHHbIN 3ampoc.

3.43. Cneumanuct Otaena, Ha OcHOBaHMM mnoctynuBmux B Otmen yepes CMOB
JOKYMEHTOB (CBeAeHMIl) 1100 yBeAOMJIEHHS 00 OTKa3e, OCYIIECTBISET MNPOUEAYpHI,
npeaycMoTpenHsie n. 3.4.1. Hacrosiero Pernamenra.



58

3.4.4. Coeumamuct Otaena B NOPAJIKE OYEPEIHOCTH IOCTYIUICHHS 3asBICHUS Ha
WCIIOJIHEHHE OCYILIECTBIISCT:

IPOBEPKY HAJIWYMS apXUBHBIX TOKYMEHTOB ISl HCIIOJHEHMSI 3aIllpoca 10 CHUCKY (OHJIOB,
CripaBouHuKy 1o (oH1aM MyHUIIMIIATIbHBIX apxuBoB PecriyOnuku TaTtapcTaH.

B ciydae ecim  3ampoc HE OTHOCUTCS K COCTaBy XpaHALIUMXCS B apXWBE apPXHWBHBIX
JOKYMEHTOB, crienranuct OTaena ocymecTBIIsET:

oopmiieHHE TpOeKTa MHChbMa O TMEpPEHANpPaBIEHUU 3ampoca B JIPYrol apXuB WIH
OpraHu3alHMIo, [J€ XPaHATCA HEOOXOANMbIE apXUBHBIE TOKYMEHTHI;

odopmileHHEe YBETOMIICHHUS TTOJIb30BATENIO O TIEPEHAIIPABICHUHN 3aIIPOCa;

WJIM MPOEKTA MUChMA MOJIb30BATENIO C COOTBETCTBYIOIMMH PEKOMEHIALUSAMH.

B ciywyae ecimm 3ampoc OTHOCUTCS K COCTaBy XpaHAIIMXCA B APXUBE AapXUBHBIX
JOKYMEHTOB, crienranuct OTaena ocymecTBIIsET:

oTpesieNieHUe apXUBHBIX (POHJOB U APXUBHBIX A€ AJI1 IPOCMOTpA MO OIHCH;

BBIEMKY apXHMBHBIX JOKYMEHTOB U MOAKIAJKY Ha UX MECTa KapT-3aMECTUTEIIEH;

CBEPKY apXMBHOIO Mu(pa 1 3aroJJOBKOB C OMHUCHIO JEN.

[Ipouenypsl, ycTaHaBIMBAaE€MbIE HACTOSILIUM IYHKTOM, OCYILECTBIISIOTCS B TEUEHHE
OJIHOTO paboyYero AHs C MOMEHTA OKOHYaHMS IpeIbLIylIel IpoLeIyphl.

Pesynprar npoueayp: NOArOTOBIEHHBIE €A JUIsl BBIABICHHS CBEICHUN IO TEME 3aIpoca
1100 nepeaHHbIi Ha MPOBEPKY MPOEKT NUChMa.

3.4.5. Cneumnanuct Otjena oCyIieCcTBIISET:

MOJIUCTHBIN IPOCMOTP APXUBHBIX JET;

BBISIBJICHUE CBEJICHUI B apXMBHBIX JOKYMEHTaX IO TEME 3aIpoca.

B ciydae Hanuuus gjokyMeHTa crienranuct OTaena moAroTaBIuBaeT:

MPOEKT apXUBHOM CIPABKU (ApXMBHOW BBHITUCKH, ApXUBHOUM KOMHH);

B cimydae OTCyTCTBMSI JOKYMEHTAa MOATrOTaBIMBAET OTBET HA 3alpoCc B BUJE IPOEKTa
MIMCHbMA, ITOATBEPKJAOIIEr0 HEMOJIHOTY COCTaBa apXUBHBIX JOKYMEHTOB I10 TEME 3arpoca
WM OTCYTCTBHE AapXMBHBIX JIOKYMEHTOB (Jajlee — IHCbMO-OTBET) MW HaIpaBIsIET
HadyaibHUKY OTAENa Ha MPOBEPKY.

B cnyuae ycraHOBJIEHHST HEOOXOIMMOCTH TIPOBEACHUS JIOMOJIHUTEIBLHOTO W3Yy4YCHUS
apXMBHBIX JIOKYMEHTOB M MPOBEACHMUS pabOT MO IMOMCKY CBEACHUM IO 3ampocam Mo
WCTOPUM HACEJIEHHBIX MYHKTOB U OPraHU3alMid, a TAKXKE 3ampocaM, UMEIOIIMM TPaHUILy
MOMCKA CBBIIIE TMSITH JIET W TPEOYIOIIMM JIOMOJHUTEIFHOTO H3YYCHHS apXUBHBIX
JIOKyMEHTOB, TPOBEJCHUS OOBEMHOW pabOThl MO TOUCKY CBEACHUN W PACIIUPEHUIO
rpanuil  Toucka, crnenuamuct Otaena  ompenenseT  HEOOXOMUMBIM  CPOK IS
MPEIOCTABJIEHUS TOCYIAPCTBEHHOM YCIYTH, M HAITPABIISIET 3alIpOC HAYIbHUKY OTrena Ha
MIPOJJICHUE CPOKa.

B ciyyae ycranoBieHUs: HEOOXOAMMOCTH JOMOJHUTEIbHOW MH(POPMAIUK OT 3asiBUTENS
MOATOTABIMBAET 3aMpoOC 3asBUTEII0 B BHJE IMPOEKTa MNHUChbMa (MUCHBMO-3alpoc), H
HarnpaBJisieT HaYalbHUKY OTJieNa Ha MPOBEPKY.
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[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B TEUYCHUE
BOCBMH pabOYUX THEH C MOMEHTA OKOHUYAHUS MPEABITYIIEH MPOTICTYPHI.

PesynbpTaT npoueayp: nepeqaHHbIil Ha MPOBEPKY MPOEKT apXUBHOW CHpPAaBKU (ApXUBHOU
BBINTUCKU, apXUBHOM KOMUH), MTUChMa-0TBETA WJIU MPEACTABICHHbIN HayalnbHUKY OTaena
Ha MIPOJJICHUE CPOKA UCIIOJIHEHUS 3aMpoc.

3.4.6. Hauanpnuk Otnena mpoBepseT MPOEKT apXHUBHOW CIPaBKU (ApXUBHOM BBITUCKH,
apXWBHOW KOIIMH ), MUCbMa-OTBETA, MMChbMAa-3aIIpoca, pACCMaTPUBAET 3apOC CIEHUATUCTa
Ha TMpPOMJICHUE CpOKAa MCIOJHEHUS TOCYJAapCTBEHHOM YCIYIM W OIpPEIEIseT CpPOK
WCTOJIHEHUS ITyTEM HAJIOKEHUS BU3bI HA 3aMPOC.

[IpoBepeHHBIA TPOEKT apXMBHOM CHpPaBKU (ApXWBHOW BBIMUCKH, APXUBHOW KOIHH),
NMChMa-OTBETA, MUChMa-3arpoca, 3aBU3HUPOBAHHBIN 3alpOC CHEHUAINCTA HA MPOJJICHUE
CpPOKa HCIOJHEHHS] TOCYJApCTBEHHOW YCIyrM Tnepefaerca cneuuanucty Otaena s
oopMIIEHUS.

[Ipouenypsel, ycTaHaBIMBAa€MblE HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B TEUCHUE
OJIHOTO pa00Yero JHsS ¢ MOMEHTa OKOHYaHUS MPEAbIAYILEH MPOIETypHl.

PesynbraT mporeayp: mnepemaHHbi Ha oQOpMIIEHHE TMPOEKT apXUBHOM CIPaBKU
(apXvMBHOM BBIHCKH, apPXMBHOW KOIHWHU), MHUCbMA-OTBETA, YCTAHOBJIEHHBIM CpPOK
IIPEIOCTABJIEHUS TOCYIAPCTBEHHOMN YCIIYTH.

3.4.7. Cneunanuct Otaena nevyaTaer:

apXMBHYIO CHOpaBKy (apXWMBHYIO BBINIMCKY, AapXWUBHYIO KOMHUIO) - Ha OJlaHKe
WCIIOJIHUTENIbHOTO KOMMTETa; MUCbMO-OTBET, NHUCbMO-3ampoc Ha Omanke Otiaena u
nepenaer HadyanpHuKy OTaena.

[Ipouenypshl, ycCTaHABIMBA€MbIE HACTOSIIIMM IIYHKTOM, OCYILIECTBIAIOTCS B TEUCHUE
OJIHOTO pabouero JAHS CO JAHS TOCTYIUIEHUS Ha O(OpMIIEHHME apXUBHOM CIpaBKH
(apxuBHOW BBIMUCKU, APXMBHOM KOIMHH), THUCHhMAa-OTBETa WM MHChMa-U3BEIICHHUS
3asBUTEIIIO O MPOJICHUU CPOKA UCIIOJIHEHHUS 3ampoca.

Pesynbprar mpouenyp: nepegaHHas Ha4aJbHUKY OT/AeNa odhopMIIeHHAs apXHUBHAsl CIIpaBKa
(apxuBHas BBIMUCKA, apXWBHAs KOIMHS), MUCbMO-OTBET, MUCHMO-3alpOC WJIH IHUCHMO
3asBUTEIIO O MPOJIEHUU CPOKA UCIIOJHEHHUS 3aIpoca.

3.4.8. Hauanbauk Otxena:

HanpapJAeT HA MOJNUCH PYKOBOAUTEIIO UCIIOTHUTEIBHOTO KOMUTETA APXUBHYIO CIIPABKY
(apXHUBHYIO BBINIUCKY, APXUBHYIO KOIHIO);

MOANUCHIBAET MUCHMO-OTBET, MUCHMO-3alIPOC, WM MUCHMO 3aABUTEII0 O MPOJJICHUU
CpPOKa MCIIOJIHEHUS 3arpoca U epeaaeT coTpyaAHuKy Otena sl OTOPaBKH 3asiBUTEIIO.
[Tpouenypa, ycraHaBiMBaeMasi HaCTOSIIMM MYHKTOM, OCYILIECTBIISIETCSA B TEUEHUE OJTHOTO
paboyero AHS ¢ MOMEHTA OKOHYAHUS TIPEABIIYIICH TPOLICAYPHI.

Pe3ynbTaT mpoueaypel: HalpaBJIeHHAs Ha MOJINKUCH PYKOBOAMUTENO McronkomMa apXuBHas
cripaBKka (apXWBHas BBIMUCKA, apXWBHAs KOMMS), TOAMUCAHHOE MUCHhMO-OTBET, MUCHMO-
3aIpocC, MUCbMO 3asIBUTENIO O MPOJJICHUU CPOKA MPEIOCTABICHHS YCIYTH.
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3.4.9. PykoBoautens Vcnonkoma (yrmoaHOMOUYEHHOE UM JIMIO) MOAMUCHIBAET ApXUBHYIO
CIpaBKy (apXMBHYIO BBINHMCKY, apXUBHYIO KOIIMIO) W 3aBepseT ee nevyaTeio Mcmosnkoma.
[TonnucanHple JOKYMEHTBI HallpaBIIAIOTCs crienuanucty Otaena.

[Ipouenypsl, ycTaHaBIMBaEMble HACTOSILIUM ITYHKTOM, OCYIIECTBIISIFOTCSI B TEUECHUE JBYX
pabouux JHEH ¢ MOMEHTAa MOCTYIUICHUS Ha IOANUCH ApXUBHOW CIPaBKHU (apXUBHOMN
BBINMCKH, aDXUBHON KOIHH).

Pe3ynbpTaT nponeaypsl: IOANMCAaHHAs apXHUBHAs ClpaBKa (apXUBHAs BBIIUCKA, apXUBHAs
KOTIHA).

3.4.10. Cneumamuct OTtaena B 3aBUCMMOCTH OT croco0a TMOMy4YeHHUS pe3ynbTara
rOCyIapCTBEHHON YCIYTH, YKa3aHHOIO 3asBUTEIIEM:

BbIIa€T IMpPU JIMYHOM NPUOBITUM 3asBUTENS WIA €ro JOBEPEHHOIO JMIAa IpH
IIPEABSBICHUM IACIOPTa WJIM HWHOTO, YAOCTOBEPSIOIIEIO JIMYHOCTh JTOKYMEHTa WIIN
JOBEPEHHOMY JIMILYy — IIPU NPEABSIBICHUN JOBEPECHHOCTH, APXUBHYIO CIPABKY (apXHUBHYIO
BBIITUCKY, APXUBHYIO KOIIHIO), TUCbMO-OTBET, MUCbMO-3aPOC WJIA MUCHBMO 3asBUTEISA O
MPOJJIEHUU CPOKa MPENOCTaBIEHUS YCIyTH. 3asBUTENb (WJIM €ro JOBEPEHHOE JIUILO)
pPacIuChIBAETCS HAa KOMHMHM ApXUBHOM CIPaBKHU (ApXWUBHOM BBINUCKH, APXUBHON KOIUH),
MMChMa-0TBETA, MIUChMa 3aSBUTEIIO O NMPOJJICHUH CPOKa MPEAOCTABICHUS YCIYTH WU Ha
000pOTE COMPOBOIUTENBHOIO MUChMA K KOMUH JOKYMEHTA C YKa3aHUEM J1aThl MTOJIy4YEHUS;
HaIIpaBJIseT 3asIBUTEIO 110 [TOYTE MPOCTHIM ITMCbMOM, Ha 3JIEKTPOHHBIN aJIpeC 3asIBUTEIIA B
(dbopMe DIIEKTPOHHOTO JOKYMEHTa, MOJAMNUCAHHOTO YCHJIEHHOW KBalW(UIMPOBAHHON
ANIEKTPOHHOM MOJIMUCHIO YIOJIHOMOYEHHOIO JOJDKHOCTHOIO JIMIA, €CIU 3asBHUTENIEM
yKa3aHO OTCYTCTBHE HEOOXOAMMOCTH MPENOCTABICHUS pe3yJibTaTa yCIyru Ha OyMaXxHOM
HOCHUTEJIE, apXUBHYIO CIPABKY (APXUBHYIO BBINMKMCKY, aQpXHUBHYIO KOIMIO), MMUCbMO-OTBET,
M CHMO-3aI1poc;

HAIpPaBIIIET apXUBHYIO CIIPABKY (apXUBHYIO BBIIHUCKY, ApXUBHYIO KOIHIO), MMCbMO-OTBET,
nucpMo-3arpoc B MOL.

B cayyae HeoOXOIMMOCTH TPOCTABIEHUS AarloOCTHIIS HaIpaBisieT apXUBHYIO CIPaBKY
BMECTE€ C 3alpOCOM U COMPOBOJUTEIBHBIM NUCBMOM B ['OCyIapCTBEHHBIH KOMHTET
PecnyOnuku TaTtapctan o apXuBHOMY JI€Ty 10 IOYTE MPOCTHIM MUCHEMOM.

B cayuyae mpoasieHHss cpoka NMPEJOCTABICHHS YCIYT'M HaMpaBisieT MO MOYTE MPOCTHIM
MMCbMOM WJIM B JJIGKTPOHHOM (popMe Ha DJIEKTPOHHBIA aJpec 3asiBUTENSl MHUCbMO O
IIPOJIJIEHUU CPOKA MPEAOCTABICHUS YCIYTH.

[Ipouenypa, yctaHaBIMBaeMasi HACTOSILIUM ITYHKTOM, OCYILIECTBIISIETCS:

B T€UEHHE |5 MUHYT B Cily4ae JUYHOTO NPUOBITUS 3asIBUTEIIS;

B TEUEHHUE OJHOro paboyero JHS C MOMEHTa OKOHYAHMS NpPEbIIylied MpoLenyphl, B
Cllyyae HAampaBlICHUs OTBETa MOYTOBBIM OTHPABJICHHEM WJIM Ha S3JEKTPOHHBIA ajapec
3asiBUTENST B (OpME  BIEKTPOHHOTO  JIOKYMEHTa, MOJANMHMCAHHOIO  YCUJICHHOU
KBATM(PUIUPOBAHHOW 3JIEKTPOHHON MOJMUCHIO YIOJIHOMOYEHHOIO JOJKHOCTHOIO JIMIIA,
€CJI 3asBUTENIEM YKa3aHO OTCYTCTBHE HEOOXOAMMOCTH MPEIOCTABICHUS pe3yJbTaTa
yCIIyTh Ha OyMa)KHOM HOCHTEJIE.
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Pe3ynpTar mpouenypsl: BbIJaHHbIE WIH HAMPABICHHBIE MO MOYTE WUJIU MO 3JIEKTPOHHOMY
aZpecy 3asBUTENS apXHBHas CIpaBKa (apXWBHAs BBINHMCKA, apXHBHAas KOIHMs), MHCbMO-
OTBET, WU UCHMO O IPOJJIEHUH CPOKA MPEIOCTABICHUS YCIYTH.

3.4.11. Coeupasmmct Otaena 1ocCi€  YCTAaHOBJIEHHMS  CPOKa  MPEIOCTAaBICHMS
rOCyJJapCTBEHHOM YCIYTM W W3BEIICHUS 3aABUTES O MPOIJICHUH CPOKAa HMCIIOJHEHUS
3amnpoca:

IIPOBOJUT JOIMOJIHUTEIBHOE M3YyYEHUE AapXHUBHBIX JOKYMEHTOB M IPOBEJICHHE PadOT IO
IIOMCKY CBEIACHUM.

[Ipouenypa, ycraHaBiauBaeMas HACTOSIIIMM IMYHKTOM, OCYHIECTBISIETCS B  CPOK,
ONpeNeNeHHbId HadadbHUKOM OTaena, CpOK HCIOIHEHHS HCYUCISIETCS ¢ MOMEHTa
pEerucTpanuu 3anpoca.

Pe3ynpraT npouenypsl: BbISBIECHUE HAIWYWS WM OTCYTCTBHSI B MYHHIIMIIATBHOM apXHUBE
CBEJICHUH M0 TEME 3aIpoca.

3.4.12. Ha ocHOBaHMM TPOBEJIECHHON JOIMOJHUTEIBHON pPabOThl OCYIIECTBISIIOTCS
MIPOLEAYPHI, IpexycMOTpeHHbIe TyHKTamu 3.4.4. — 3.4.10. Hacrosmero Permamenra.

3.5. IlpenocraBiieHne rocy1apCTBEHHOM yciayru uepe3 MOL]

3.5.1. 3asBuTenb BIpaBe 0OpaTUTHCS IS MMOTYUYEHUSI TOCYIapCTBEHHOM ycinyru B ML,
ynaneHHoe padouee mecto MOII.

3.5.2. IlpenmocraBieHne TrocyIapcTBEHHON ycayru uepe3 ML ocymiecTBiseTcss B
COOTBETCTBHUHM C perjaaMeHToM paboTbl ML, yTBep>K/I€HHBIM B YCTAHOBJICHHOM HOPSIKE.
3.5.3. IIpu noctymiennn 1okyMeHToB n3 M®IL] Ha nmonydeHne rocyJapCTBEHHOM yCIyTH,
MPOLEAYPHI OCYIIECTBIISIFOTCSA B COOTBETCTBUU € MyHKTOM 3.4 Hactosimiero Permamenrta. B
cilyyae, KoTJa 3asBUTEJIEM CIIOCOOOM TMOIy4YeHMs pe3yibTaTa ykazaH «uepe3 MOILIy,
pe3yabpTaT roCcy1apCTBEHHOM yciIyru Hamnpasisiercss B MOII.

3.6. UcnpaBieHne TEXHUICCKUX OITHOOK.

3.6.1. B cmyuyac oOHapyXeHHUsS TEXHHUYECKOW OIIMOKM B JOKYMEHTE, SBIISIOIIUMCS
pE3yNbTaTOM FOCYJAPCTBEHHOM YCIYTH, 3asBUTEIb NpeAcTaBisieT B OTaed:

3asiBJI€HUE 00 UCIPABICHUH TEXHUYECKOM omMOKH (rpuioxkeHue Ne 23);

JOKYMEHT, BBIJAHHBIM 3aBUTENI0 KaK Pe3yJIbTaT TOCYAapCTBEHHOM YCIYI'H, B KOTOPOM
COJIEPIKUTCS] TEXHUYECKAs OLIMOKA;

JOKYMEHTBI, HMEIOIINE IOPUAMYECKYI0 CHJIY, CBHJETEIbCTBYIOIIME O HAJIUYHUH
TEXHUYECKOH OIUOKH.

3asBieHre OO0 WCHpPaBICHWH TEXHUYECKOW OMMOKHM B CBEACHUAX, YyKa3aHHBIX B
JOKYMEHTE, SBISIIOLIUMCS PE3YJIBTATOM I'OCYAApCTBEHHOM YCIIYTH, MOJAETCS 3asIBUTEIIEM
(YNOJTHOMOYEHHBIM MPEACTABUTEIEM) JIMYHO, MO0 MOYTOBBIM OTIpPABIEHHEM (B TOM
YHUCJi€ C HCIOJIb30BAHUEM DJIEKTPOHHOM TOYTHI), JIMOO uepe3 OQPUIUANIbHBIA CalT
Hcnonkoma, [TopTan rocyjapcTBEHHbIX U MyHULIMTIATBHBIX yeiyT PeciyOnuku TatapcTan
unu M®II, ynanennoe pabouee mecto M®DII,.
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3.6.2. CreunanucTt, OTBETCTBEHHBIM 3a MNpPUEM JOKYMEHTOB, OCYILIECTBISET IPUEM
3asBIICHUs 00 WCIPaBICHUM TEXHUYECKOH OIIMOKH, PETUCTPUPYET 3asBICHUE C
IPUIIOKEHHBIMU JOKYMEHTaMU U nepeaaet ux B OTaern.

[Ipouenypa, ycraHaBIMBaeMasi HaCTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCS] B TEUEHUE OJHOTO
paboyero JHS C MOMEHTa PErucTpaliy 3asiBICHHUS.

Pe3ynbrar mponenypbl: NPUHATOE U 3aperMCTPUPOBAHHOE 3asBIICHUE, HAIIPABICHHOE Ha
paccMoTpeHue cnenquanucty Oraena.

3.6.3. HauanbHuk Otaena paccMaTpUBAET JTOKYMEHTHI U B LIEJISIX BHECEHUS MCIPABICHUI
B JOKYMEHT, SBJSIIOIIMICA pPE3yJbTaTOM YCIYTH, OCYIIECTBISIOTCA MPOLEAYPHI,
peaycCMOTpeHHble NoAnyHKTamMu 3.4.6.-3.4.9. nHactosimero Permamenta. Crnenuanuct
OTJENa  BBIJACT  HUCHPABICHHBIH  JTOKYMEHT  3asiBUTENI0  (YIIOJIHOMOYEHHOMY
MPEJICTAaBUTENI0) JIMYHO IOJI POCIUCh C HU3BATHEM Yy 3asBUTENS (YHOJIHOMOYEHHOI'O
IPEJICTAaBUTEINS) OPUTHHAJIA JIOKYMEHTA, B KOTOPOM COJAEPIKUTCS TEXHMUYECKas OIINOKa,
WIA HampaBlseT B aJpec 3asiBUTEIs] IOYTOBBIM OTHpaBlieHHEM (TIOCPEICTBOM
AIIEKTPOHHOM  TOYTHI) TMHUCHMO O BO3MOXXHOCTH TIOJYYEHHS JOKyMEHTa TpHU
npenocraBieHuu B OTnen opuruHaia JOKYMEHTa, B KOTOPOM COACPKHUTCS TeXHUYECKast
omuoKa.

[Ipouenypa, yctaHaBiuBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUEHHUE TPEX
pabouux AHEW mociie OOHApYKEHHsI TEXHUYECKOW OIIMOKM WJIM MOJyYEHHUs OT JHOO0ro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OIMOKe.

Pesynbrat mpoteaypsl: BEIIaHHBIN (HAIIPaBIEHHBIN) 3aBUTEIIO TOKYMEHT.

4. TTopsaok ¥ pOpMbI KOHTPOJIS 33 PEIOCTABICHUEM TOCYAAPCTBEHHON YCIIyTH

4.1. KoHTponp 3a MOJHOTOM M KA4eCTBOM IPENOCTABICHUS TOCYAApPCTBEHHOW YCIYTH
BKJIIOUYAET B ceOsl: BBISBJIEHUE U YCTPaHEHUE HApYIICHUN NIPaB 3asBUTENEH, PACCMOTPEHUE
kKayo0,  TMpOBEIEHHWE  MPOBEPOK  COOMIOJAEHUS  HpOoUEeAYp  IPeaoCTaBICHUS
rocy1apCTBEHHOU yCIIyTH, TIOATOTOBKY pEIIeHH Ha neictBus (Oe3meicTBure)
JOJKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYIIPABJICHUSI.

dopMaMH KOHTPOJIsE 3a COOJIOJEHUEM MCIOJHEHUS aJMUHUCTPATUBHBIX MPOLETYP
SABJISIFOTCS:

MMPOBEJICHUE IPABOBOM HSKCIEPTU3bl MPOEKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
roCyJIapCTBEHHOM YCIIyTHU. Pe3ynpTaToM dKCnepTU3 SABISETCS BUSUPOBAHUE ITPOCKTOB;
IIPOBEJICHNUE B YCTAHOBJIICHHOM TOPSIKE ITPOBEPKU BEACHUS IEIONPOU3BOICTBA;
MPOBEJICHUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHUS MPOLEIYP
IIPENOCTABIIECHNS T'OCYIAPCTBEHHON YCIIYTH.

KoHTposibHbIE TPOBEPKH MOTYT OBITh IJIAHOBBIMH (OCYIIECTBISATHCA HA OCHOBAaHUU
MOJIYTOJIOBBIX HJIM TOJIOBBIX IUIAHOB pPabOThl OpraHa MECTHOTO CaMOYIpAaBIICHUSA) U
BHEIUIAHOBBIMU. [Ipy mpoBeneHUM IUIAHOBBIX NPOBEPOK MOTYT PACCMATPUBATBHCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABIEHUEM TOCYJApPCTBEHHON YCIyru (KOMILJIEKCHBIE
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mpoBepku). [lo KOHKpeTHOMY OOpaIeHUIO 3asgBUTENS TPOBOIATCS BHEIJIAHOBBIC
MIPOBEPKHU.

4.2. Tekymui KOHTpOJb 3a COOJIIOJCHUEM IIOCJIEAOBATEIBHOCTH  JICUCTBUH,
ONPEAEICHHBIX aIMUHUCTPATUBHBIMHU npoueypaMu o MPEI0CTABICHUIO
roCy/1apCTBEHHOM YCJIYTH, OCYIIECTBIISIETCS YIpaBissomuM aenamu Mcenonkoma Kamcko-
VY CTBUHCKOTO MYHUILIUTTAJIBHOTO paifona PecyOnuku TaTapcras.

4.3. [IlepeueHb JNOMKHOCTHBIX  JIMI, OCYIIECTBISIOMIMX  TEKYIIUA  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKECHUAMU O CTPYKTYPHBIX TMOJPA3ACICHUSIX OpraHa MECTHOTO
CaMOYIIPABJIEHHUS U JOJKHOCTHBIMH PETJIAMEHTAMM.

ITo pesynbraram MpPOBEICHHBIX MPOBEPOK B CIllydac BBIABICHUS HaApYIICHUN TMpaB
3asBUTEJIC BHHOBHBIC JIMIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATEeILCTBOM Poccutickon denepauu.

4.4 Havanpauk OTaena HeCeT OTBETCTBEHHOCTh 3a HECBOECBpEMEHHOE U (WUIIH)
HEHAJIEKAIEE BBINOJHCHUE AJMUHHUCTPATUBHBIX MPOLEAYp, YKa3aHHBIX B paszgene 3
HacTosmero Periramenra.

4.5. KoHTposp 3a IpeaoCTaBIEeHUEM I'OCYTApCTBEHHOM YCIIYTH CO CTOPOHBI TPaXKJIaH, UX
00bEIMHEHUN W OpraHu3allli, OCYILECTBISETCS TOCPEACTBOM OTKPBITOCTH ACATEIBHOCTH
HNcnonkomMa mnpu MpeaoCTaBICHUU TOCYJApCTBEHHOW YCIyrd, TOJIYYE€HHUS IIOJHOM,
aKTyaJIbHOW U JOCTOBEPHOW MHGOPMAIIUU O TOPSIKE MPEAOCTABICHUS TOCY1IapCTBEHHOM
YCIYTH M BO3MOXKHOCTH JOCYJ€OHOIO paccMOTpeHHs oOpalieHui (kaaod) B Imporiecce
MPEIOCTABJIEHUS TOCYIAPCTBEHHOM YCIIYTH.

5. HocyneOHblii (BHECyACOHBIN) MOPANOK OOXKAJOBaHUSI PEIICHUH U JIeHUCTBUN
(Oe3neiicTBUsl) OpPraHOB, NPENOCTABISIONIMX MYHUIMOAIBHYIO YCIyry, a Takke HX
JOJHKHOCTHBIX JIML, MyHUIIUIAIBHBIX CITY>KallUuX

5.1. [MonyyaTenu MyHUITUNIATBHOM YCIYTH UMEIOT MPaBO Ha 00XaJloBaHHUE B JOCYACOHOM
nopsiike AeicTBuil  (0e3deiicTBUsA) CcOTpyAHMKOB Mcmonkoma, y4yacTBYIOIIMX B
MPEAOCTaBICHUN MYHHUIIMNAIBHON yciyru, B Mcnonkom uimn B COBET MYyHHUIIMIAIBHOIO
paiioHa.

3asBUTETbL MOXKET 00PATUTHCA € Kajd000il, B TOM YUCIIE B CIEAYIONINX CIydasX:

1) HapymeHue cpoka perucTpaluu 3amnpoca 3asBUTENS O PEAOCTaBICHUU
MYHULIMIAIBHON YCITyTH;

2) HapylLIEHHUE CPOKA MPEIOCTABICHUS MyHULIUTTAIIBHON YCIYTH;

3) TpeGoBaHMe y 3asgBUTENS JIOKYMEHTOB WJIM HHQPOPMAIMH JUOO OCYIIECTBICHUS
NEUCTBUM, TNPEACTABICHUE WJIM OCYILIECTBIEHUE KOTOPBIX HE IMPELYCMOTPEHO
HOpPMaTUBHBIMHM TIpaBOBbIMU akTamu Poccuiickoit ®denepanuu, Pecnybnuku Tartapcras,
Kamcko-YCTbMHCKOTO MYHULMIIAIBHOTO palioHa AJI MPEJOCTABJICHUS MYHUIMNAIbHOU
YCIYTH;
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4) oTka3 B MpUEME JOKYMEHTOB, NPEIOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®@enepanuu, Pecnybnuku Tartapcras,
KaMcKko-YCTbMHCKOr0 MYHHUIIMIAIBHOTO paiiOHa JIA NPEAOCTABICHUS MYHUIMIIAIBHOU
YCIIYTH, y 3aIBUTEJIS;

5) oTka3 B MPENOCTABICHUM MYHHUIIMIAIBLHOM YCIYrH, €CIM OCHOBaHHSA OTKaza He
IpeayCMOTpPEHbI (hefiepaIbHBIMU 3aKOHAMU U IPUHSITHIMU B COOTBETCTBUM C HUMHU UHBIMU
HOPMATUBHBIMU TMpPAaBOBBIMH akTaMu Poccuiickorn depepannu, 3aKOHAMU WU HHBIMU
HOPMATUBHBIMM TPaBOBbIMU akTamu PecnyOmuku TartapctaH, MyHHIIUNIATbHBIMU
MIPAaBOBBIMU aKTAMU;

6) 3aTpedoBaHKe OT 3asBUTEIA NIPU NMPEJOCTABICHUN MYHULUIIAIBHON YCIYTH IUIAThI, HE
MPENYCMOTPEHHOM HOPMATUBHBIMHU ITpaBOBbIMU akTaMu Poccuiickont ®Dexnepauuu,
Pecny6onuku Tatapcran, Kamcko-Y cThbHMHCKOTO MyHUITUTIATIBHOTO paiioHa;

7) otka3 Hcnonkoma, JOMKHOCTHOTO Jiniia Vcmonkoma, B MCIpaBiICHUU JOMYIIEHHBIX
OTI€YaTOK U OIIMOOK B BBIJJAHHBIX B PE3YyJbTaTe MPEAOCTABICHUS MYHUIIUTIATLHON yCIYTH
JOKYMEHTaX JU00 HapyILIEHNE YCTAHOBJIEHHOIO CPOKA TAKUX MUCIIPABICHUM.

8) HapylIeHuE CpoKa WK MOPSIIKA BbIIAYM JOKYMEHTOB MO Pe3yJbTaTaM MpelOCTaBICHUS
MYHULIMIAIBHOUN YCITyTH;

9) mnpuOCTaHOBIEHUE TMPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYyTH, €CIM OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHbI (efepalbHBIMU 3aKOHAMU M TPUHSATHIMH B
COOTBETCTBUM C HHUMHU HWHBIMA HOPMAaTMBHBIMM NpPaBOBBIMU akTaMu Poccuiickoi
denepaluy, 3aKOHAMU W WHBIMU HOPMATUBHBIMU TIPaBOBBIMHU akTaMu PecnyOiuku
TaTapcTan, MyHULIUTTAIBHBIMY TIPABOBBIMU aKTaMHU.

10) TpeGoBanue y 3asiBUTEIIS MIPU NPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH JIOKYMEHTOB
Wiy MHQpOpMaIMKU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH MPHU
MEePBOHAYAILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPETOCTaBICHUS
MYHUIIUTIATBHOM  yCIyTd, JWO0O0 B TMPEJOCTABICHUM MYHMIIMNAIBHOW YCIYTH, 3a
HCKJIIOYEHHUEM CIIy4aeB, MPEyCMOTPEHHBIX MyHKTOM 4 yactu 1 crateu 7 DenepanbHOTO
3akoHa Ne 210-@3.

5.2. XKamoba Ha pemenuss u JedcTBuUg (Oe3neHCTBHE) OpraHa, MPEJOCTABIISIIOIIETO
MYHUIUNAIBHYIO  YCIAYry, JIOJDKHOCTHOTO  JIMIIA  OpraHa, IpeIoCTaBJISIOLIErO
MYHUIUOAIBHYIO YCIyry, MYHMIMOAIBHOTO CIY)Kalllero, PYKOBOJMUTENS OpraHa,
MPEAOCTABISAIONIETO MYHHUIIMIAIBHYIO YCIyTy, MOJAeTCsl B MHUChbMEHHOW ¢opme Ha
OyMa)KHOM HOCHTEJIE UM B DJIEKTPOHHOU popme.

XKanoba moxker ObITh HampaBieHa 1o mourte, depe3 MODII, ¢ ucmonbp3oBaHUEM CETH
"Untepuet", odummanpHoro caita KaMcko-YCTBHHCKOTO MYHUIIUIIAIBHOTO palioHa
(http://kamskoye-ustye.tatarstan.ru/), =~ EmuHoro  mopraja  roCcyIapCTBEHHBIX W
MyHUIMNaIbHBIX yeuyr Pecniyonuku Tataperan (http://uslugi.tatar.ru/), Equnoro noprana
rOCYJIapCTBEHHBIX W MYHHUIMTNAIbHBIX ycayr (dynkuauit) (http:// www.gosuslugi.ru/), a
TaK)Ke€ MOXET OBITh IPUHSITA MPU JTUIHOM TIPUEME 3aIBUTEIIS.
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5.3. XKamoba, mocTymnuBIIas B OpraH, Mpe0CTaBISIONNNA MyHUIIUTAIBHYIO YCIIYTY, JTHOO
BBIIIECTOSAIIMNA oOpraH (IpuU €ro HaJU4uu), MOMJICKUT PACCMOTPEHUI0 B TEUCHUE
NSATHAIIATH pabouYMX JIHEW CO JIHA €€ PEerucTpaluu, a B ciiydyae o0KaJloBaHMs OTKaza
OpraHa, MPENOCTABISAIOIIET0 MYHULMNAIBHYIO YCIYry, B NpHEME JOKYMEHTOB Yy
3asiBUTENS MO0 B HCIPABICHUU JOMYHICHHBIX OMNEYAaTOK M OMIMOOK WM B Ciydae
00>kajoBaHUsI HAPYIICHUS] YCTAHOBJIEHHOTO CPOKa TaKUX MCHPABJICHUM - B TEUCHUE TISITH
pabouux THEW CO THS €€ PETUCTPaIliU.

5.4. Kayob6a momkHa coepKaTh CIEAYIONTY0 HH()OPMAITHIO:

1) HauMeHOBaHME OpraHa, IPEIOCTABISIOLIEIO YCIYTy, JOJDKHOCTHOIO JMIA OpraHa,
MPEJOCTABISIONIETO YCIYTYy, WIM MYHUIUMIAIBHOTO CIY)KallleTo, PEIICHUS U JIeUCTBUS
(6e3nericTBUE) KOTOPBIX 00XKATYIOTCS,

2) dbaMuuio, UMsi, OTYECTBO (TMOCTEAHEE - MPU HAIMYUH), CBEJCHUS O MECTE KUTEIIbCTBA
3asBUTENS - (PU3MYECKOro JiMla JIMOO HAMMEHOBAHUE, CBEACHHUS O MECTE HaXOXKICHUS
3asBUTEJISI - IOPUIUYECKOTO JIMIA, a TakKe HOMep (HoMmepa) KOHTaKTHOTo TenedoHa,
aapec (agpeca) AIEKTPOHHOM MOYTHI (IPU HAJIWYMK) U MOYTOBBIM ajpec, MO KOTOPHIM
JTOJKEH OBITh HAINPAaBJICH OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 oOOXalyeMbIX peIICHUSIX U JeWcTBusAX (Oe3meiicTBUM) oOpraxa,
MPENOCTABISIONIET0  MYHHUIMNAIBHYIO  YCIOYry, JOJDKHOCTHOIO  JIMIIA  OpraHa,
MPENOCTABISIONIEr0 MyHULIIMNAIBHYIO YCIIYTY, WA MYHHUIIMIIATBHOTO CITYKAIllEeTO;

4) nOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEHICHHEM U JCHCTBUEM
(6e3nelicTBUEM) oOpraHa, MPEIOCTaBIISIIONIETO YCIYTy, TOJDKHOCTHOTO JIMIAa OpraHa,
MPEIOCTABISAIONIETO YCIYTY, WM MYHUIIUTIATBLHOTO CITYKAaIlero.

5.5. K xamobe Morytr OBITh NPWIOKEHBI KOMUM JIOKYMEHTOB, MOATBEPKIAOIIUX
M3JIOKEHHbIE B kajo0e oOcTosTenbcTBa. B Takom ciydae B xkajnoOe MPUBOAUTCS
MepeyYEeHb MPUIIAra€MbIX K HEW IOKYMEHTOB.

5.6. JKayo6a moanuceIBaeTCs MOIABIIUM €€ MOTydaTesieM MyHUIIUITATbHON YCIYTH.

5.7. Tlo pe3ymbraraM pacCMOTPEHHUS >KajdoObl MPUHUMAETCS OJHO W3 CIEIYIOIINX
pEeLICHNN:

1) xanoba yHoBIETBOpSETCA, B TOM 4YHCiI€ B (OpME OTMEHBI NPUHATOIO PELICHUS,
WCITIPABJICHUS] JIOMYIIEHHBIX OMNEYaTOK M OIMMOOK B BBIJAHHBIX B peE3yjibTaTe
MPEe0CTaBIEHUS TOCYIAPCTBEHHOM YCIyrd JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3UMAHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IMPABOBBIMU aKTaMHU
Poccuiickori denepanyvi, HOpMAaTUBHBIMU TIPaBOBBIMH akTamMu PecnyOnuku Tartapcraw,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He mosnnee nHs, ciaeayromiero 3a JHEM MPUHITHUS PEIICHUS, YKa3aHHOTO B HACTOSIIEM
MyHKTE, 3asSBUTEI0 B MUCbMEHHON (OpME U MO KEIAHUIO 3asSBUTENISI B DJIEKTPOHHOU
(dhopme HarnpaBJISIETCSI MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHUS JKAIOOBI.

5.8. B cnyyae mpusHaHHs KanoObl TOMJIEXKAIIECH YITOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
naercss  uwHboOpMaMs O  JNEUCTBHUAX, OcCymecTBisgeMmblx [lamatoi, B  memsix
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HE3aMEJINTEIbHOTO  YCTPAaHEHWs  BBISIBICHHBIX  HApyLIEHUW  NpU  OKa3aHUHU
MYHULMINIATBHOM YCIYTH, a TAK)KE MPUHOCITCS U3BUHEHHMS 3a JIOCTaBJIEHHbIE HEYA00CTBA
M YyKasplBaeTcsl HMH(OpManMs O JaJIbHEWIIMX JEHCTBUSAX, KOTOpPBIE HEOOXOIUMO
COBEPUINTD 3asIBUTEIIO B LIETSAX MMOJYYEHNUS MyHULIMITAILHON YCIIYTH.

59. B cnydae npusHaHMs KajoObl HE NOJJIEKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asiBUTEIIIO, JAIOTCSl apTyMEHTUPOBAHHBIE Pa3bsICHEHUS O IPUYMHAX IIPUHSITOIO PEILECHUs,
a Taxoke nH(pOpPMaLKs O MOPSJIKE 00’KaTOBAHUS IPUHITOTO PEIICHHUS.

5.10. B cnydae ycTaHOBIEHHS B XOJ€ WJIM IO PE3yJbTaTaM PacCMOTPEHHS >KaloObI
MIPU3HAKOB COCTAaBa AJMHUHUCTPATUBHOIO MPABOHAPYIIEHHUS WA IPECTYIUICHUS
JOJPKHOCTHOE JIUIO, PaOOTHUK, HAJEJCHHbIE MOJHOMOYHMSIMH IO PACCMOTPEHMIO Kajio0,
HE3aMeINTENbHO HAMPABIISIOT UMEIOIIMECS MaTEpUaIIbl B OpraHbl IPOKYPATYPHI.

[Tpunoxenue Ne 1

AHKeTa-3as1BJICHHE O BbIJIaU€ apXUBHOM CIPABKH O IMOJATBEPKICHUH TPYAOBOTO CTaXKa JIJIs
(U3UYECKUX JTUIT

Nudopmarnus o 3asBuTesne

damumsg *

Nms*

OtuyecTBO™

JlaTa poxxaenus™*

JlaHHBIE TOKYMEHTA, yI0CTOBEPSIONIETO JIMYHOCTD (T1acropTa)
Cepus/nomep nacnopra*

KeM Bprgan™

JlaTta BeImaUn™

AJZlpec Mo MeCTy perucTpamuu

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenune™

Yuma*

Jlom™

Kopmyc

KBaptupa*

JIoBEepEeHHOCTH (KOTIUS TIPHUIIAraeTCs)
VKaxuTe Ha KOTO BbIJIaHa;
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JaTa BIIavH;
HOMEp JIOBEPEHHOCTHU
Crnioco6 nony4yeHus pe3yJibrara
(HY>XHO€ MTOTYEPKHYThH)

- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTENS;
- outo¥ Poccum;
- uepe3 MODIL]
KoHrtakTHas nHpopmManus
Moobwnbnbiii Tenedon™
Jomarnauii TenedoH
E-mail

AJlpec Mo MecTy MpOKUBaHUSA (3aIOTHAETCS, €CJIM HE COBMAJAACT C MECTOM PETHUCTpaIluu
3asIBUTEJISI WJIA JIOBEPEHHOTO JIUIIA)

Crpana*

Pernon*

Paiion™

I'opon / [locenenne™
VYnuna*

Jom™

Kopmyc

KBaptupa*

OO0s3aTenbHbIe 151 3aMOTHEHUS TI0JI1 AaHKETHI BBIJICJICHBI 3HAKOM ™
Nudopmarus mo 3ampocy

JIJIsi MCTIOHEHUS apXWBHOW CHpPAaBKA O TOATBEPKICHUH TPYIOBOTO CTakKa YKaKUTE
CBeJIeHUsI, HEOOXOIUMBIE IS POBEACHUS TTIOMCKOBOM paOOTHI

CBeneHns 0 rpakIaHuHE

damunus *

Nmst*

OTtuecTtBO*

Hata poxxnenus™

JlaHHBIE TOKYMEHTA, YOCTOBEPSIOIIETO JIMYHOCTH (ITacropTa) rpaklaHuHa
Cepusi/Homep nacropra™

KeM Bprgan™

JlaTta BeImAUM™

AJlpec Mo MeCTy perucTparyy rpaklaHuHa

Crpana*
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Pernon*

Paiton*

I'opon / Ilocenenue™

Yauna*

Jlom™

Kopmnyc

KBaptupa*

Caenenust 0 MecTe pabOThI TpaKIaHIHA HA TIEPUO/I 3aMpalinBacMoi HHPOpMAIIH
XpOHOJIOTHYECKHE paMKH 3arpoca*™

VYKaxuTe HayaJbHbIM U KOHEUHBIN T'OJIbI 3aIIPAlIMBAEMOr0 IEPUOIA

HanmenoBanue yupexaeHus ™

VYKaxxkuTe TOUYHOE Ha3BaHUE YUPEKICHUS/TIPEANPUATHS, B KOTOpoM Bbl paboTanu
MecToHax0XACHUE YUPEKIACHUS

Crpana*

Pernon™

Paiion™

I'opon / [locenenne™

HanmMeHnoBaHue CTpYyKTYypHOTO Moipa3ieneHus™

VYkaxxkute Ha3BaHUS/HOMEpa BCEX CTPYKTYPHBIX MOJpa3feieHuil (oTnen, 1eX, y4acTok,
Mara-3vH M T.J1.)3a 3alpaiiiBaeMblid IEPHO/T

HomxHocTth/mpodeccust * YkaxuTe Bce TOJKHOCTH/Ipodeccru 3a 3ampalivBaeMblid
nepuoA. Eciu Bl He pacnionaraere TOUHBIMU CBEJICHUSMH, YKAXKUTE IPUMEPHO

JlaTa 1 HOMep mpuKa3a/MpoTOKOJa O MpUeMe Ha padboTy™

Ecnu Bel He pacnosiaraete TOYHBIMH CBEAC-HUSAMHU, YKOKHATE PUMEPHBINA T'0JT TpUeMa
JlaTa 1 HOMep mpuKa3a/mpoToKosia) 00 yBOJIbHEHUN ™

Ecnu Bbl He pacrnionaraere TOYHBIMUA CBEJCHUSIMU, YKKUTE MPUMEPHBIN TOJ] yBOJIbHEHHUS

JlononHuTenbHass THPOPMALIMS O TPAKIAHUHE
®amunus *(B caydae CMEHbI (haMUITUN )
B ciydae HeOAHOKpAaTHOM CMEHBI (paMUIIMM 3a 3allpalliiBaeMblil IEpPUO]] yKa3aTh BCE
JlaTbl cMeHbI haMuIuu
JlaTtel poxxkaeHus aeren
VYkaxxkute natel poXKIACHUS JeTed 3a 3ampammBaeMbiii nepuon. CBeneHUss HEOOXOIUMBI
U1 yCTaHOBJICHHS BpEMEHU NPeObIBaHUS B OTITYCKE IO YXOY 32 peOeHKOM
Konust Tpy10BOM KHUAKKH (HYKHOE TOAYEPKHYTh)
pUJIaraeTcs
OTCYTCTBYET
JItoOble TOMOJHUTENBHBIE CBEICHUSI, KOTOPbIE MOTYT IOMOYb TTOUCKY
JlaTa 3anoJiHeHUs aHKeThI-3as1BiIeHUs [loanuch 3aaBuTens
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[Tpunoxenue Ne 2

AHKeTa-3as1BJICHE O BblJaue apXWMBHOM CHpPAaBKU O 3apabOTHOM miiare A GU3HUYECKUX
T

Nudopmanus o 3asButene

damunus *

Nmst*

OTtuecTBO*

JlaTa poxxaenus™*

JlaHHBIE TOKYMEHTA, Y0CTOBEPSIOIIETO JIMYHOCTD (I1aclopTa)
Cepusi/Homep nacropra™

KeM Bprgag™

JlaTa BeIgaum™

AJnpec o MeCTy perucTpamuu

Crpana*

Pernon™

Paiton™

I'opon / Ilocenenue™
VYoaumna*
Jom™
Kopmyc
KBaptupa*
JloBEepeHHOCTD (KOTIHS TPUIaraeTcs)
VKaxuTe Ha KOT0 BbIJIaHa;
JaTa BbIJIavyy;
HOMEpP JOBEPEHHOCTH
Cnoco6 nony4yeHus pe3yJibrara
(Hy»KHOE OTYEPKHYTh)

- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- moutou Poccum;
- yepe3z MOI]
KonrtaktHas nabopmanms
MoOuibHBIN TenehoH™
Jomatinuii Tenedon
E-mail
AJlpec 1o MecTy NpOoXKUBaHUs (3aMOJIHSIETCS, €CIIM HE COBIAJA€T C MECTOM PETHUCTpaLUU
3asIBUTEJIS WUIH IOBEPEHHOTO JINIIA)
Crpana*
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Pernon™
Pation*

I'opon / Ilocenenue™
Vimma*

Jlom™

Kopmyc

KBaptupa*

OO0s3aTenbHbIE IS 3aOTHEHUS TI0JIST AaHKETHI BBIJICIICHBI 3HAKOM ™

Nudopmanus no 3amnpocy

JUisi MCTIOJTHEHUsI apXWBHOW CIpPaBKU O 3apa0OTHON IJIaTe YKaXKHUTE CBEIACHMS,
HE0OXOMMBIE JUIs POBEJICHUSI TOMCKOBOM pabOThI

CBenieHus 0 TpaXIaHUHE

damunus *

Nms*

OtuectBO™

Hata poxxnenus™

JlaHHBIE TOKYMEHTA, Y0CTOBEPSIOIIETO JINYHOCTH (ITacropTa) rpaskJaHuHA

Cepus/nomep nacnopra*

Kewm Beimag™

JlaTta BeImAUM™

Anpec 1Mo MecTy perucTpaiuy rpaklaHnHa

Crpana*

Pernon*

Paiion™

I'opon / Ilocenenune™

VYnuna*

Jom™

Kopmyc

KBaptupa*

Caenenust 0 MecTe pabOThI TpakIaHWHA HA TIEPHUO/T 3arpaninBaeMoi nHGOpMaIiu
XPpOHOJIOTUYECKHE PAMKH 3ampoca™ YKaxkuTe KpallHue Tofbl JII0ObIX 60 MecsieB padoTh
noApsia B coorBeTcTBUM ¢ 1.4 ct. 30 denepanbHoro 3akoHa ot 17.12.2001 Ne 173-d3 «O
TPpYAOBBIX NIeHCUsIX B Poccuiickoit denepannny»

HanMeHnoBanue yupexaeHus™ YKaKATEe TOYHOC Ha3BAHWUC YUPCKIACHUS/TIPEA-TIPHUITHS, B
KoTopoM Brl paboTanu

MecToHax0XKACHUE YUPEKIACHUSA

Crpana*

Pernon*



71

Paiion™

I'opon / Tlocenenne™

HaumeHoBaHHE CTPYKTYPHOTO TIOJIpa3AeIieHUs *

YKaXuTe Ha3BaHHsSI/HOMEpa BCEX CTPYKTYPHBIX TOApa3AeiieHuil (OTIeN, IeX, y4acToK,
MarasuH U T.J.)3a 3allpaliiBaeMblil IEpUO/T

HomxHocTth/mpodeccust * YkaxuTe Bce MOHDKHOCTU/TIPOPECCHU 3a 3alpaliiBacMbIii
nepuoA. Eciu Bel He pacnioniaraere TOUHBIMU CBEJCHUSIMH, YKAKHUTE IPUMEPHO

Jlata 1 HOMEp MprKa3a/mPOTOKOIIA O IpHEeMe Ha paboTy™

Ecnu Brl He pacnionaraere TOYHBIMU CBEACHHUSIMHE, YKAXKHUTE MIPUMEPHBIN roJ] IpreMa

JlaTa 1 HOMep IpHUKa3a/MPOTOKOJa) 00 YBOJIBHEHUN
Ecnu Bbl He pacrionaraere TOYHBIMU CBEACHUSAMU, YKAXKUTE IPUMEPHBINA IO/l YBOJIbHEHUS

JlononHuTenbHAS UHPOPMALIHS O TPAKIAHUHE

®amunus *(B caydae CMEHbI (haMUIIUN)

B ciydae HEOAHOKpATHOM CMEHBI (paMUJIMH 3a 3allpaliiBaeMblil IEPUO]] yKa3aTh BCE
JlaTbl cMeHbI haMuITuu

JlaTel poxkaeHus neTen

VYkaxuTe AaThl poKIEHUs JeTel 3a 3ampammBaeMblii nepuoa. CBeAeHHs HEOOXOAMMBI
11 yCTaHOBJIEHUSI BpEMEHU NPeObIBAHUSA B OTILYCKE MO YXOAY 32 peOCHKOM

Konus Tpy10Boii KHUKKH (HY>KHO€ MTOJAYEPKHYTh ) IpUJIaraeTcs

OTCYTCTBYET

JItoOble TOMOJHUTEIBHBIE CBEICHHSI, KOTOPbIE MOT'YT TIOMOYb MTOUCKY

Jata 3anonHenus ankeThI-3asBaeHus [lognuce 3asBuTens

[Tpunoxenue Ne 3

AHKeTa-3asBJICHHE€ O BbIJaye apXWBHOM CHpaBKu 00 oOpa3oBaHWU, HANpPaBICHUU Ha
y4ueOy 1 00 OKOHYaHUHU y4eOHOTO 3aBeICHUS

Nudopmanus o 3asButene

damunus *

Nmst*

OTtuecTtBO*

JlaTa poxxaeHus*

JlaHHBIE JOKYMEHTA, yA0CTOBEPSIOIETO JINYHOCTH (ITacropTa)
Cepusi/Homep nacropra™

KeM Bprgan™

JlaTta BeImAUM™

AJipec 110 MeCTy perucTpaluu

Crpana*
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Pernon™
Pation*

I'opon / Ilocenenue™
Yauna*
Jlom™
Kopmyc
KBaptupa*
JIoBEpEHHOCTH (KOIUS IPUIIaracTcs)
VKaXuTe Ha KOro BbIJIaHa;
JaTa BbIJIayy;
HOMEpP JOBEPEHHOCTH
Crnioco6 moy4yeHus pe3yJibrara
(Hy»KHO€ OTYEPKHYTh)
- TUIHO B apXUBE;
- yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- moutoit Poccuu;
- uepe3 MODIL]
KonrtakTtHas nndopmanms
MoOunbHbIN Tenedon™
Jomatnuii Tenedpon
E-mail
AJlpec o MecTy NpOXKUBaHUs (3aMOJIHSIETCS, €CJIU HE COBIAJAaeT ¢ MECTOM PErucTpaluu
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)
Crpana*
Pernon*
Paiion™
I'opon / [locenenne™
VYnuna*
Jom™
Kopmyc
Ksaptupa*
OO0s3aTenbHbIE IS 3aMOTHEHUS TTOJISI AHKETHI BBIJICTICHBI 3HAKOM *
Nudopmarus mo 3ampocy
CBeneHus 0 rpakIaHuHE
damunus *
Nms*
OtuectBO™
Hata poxxnenus™
JlaHHBIE TOKYMEHTA, YO0CTOBEPSIONIETO JIMYHOCTH (ITacropTa) TpakJaHuHA
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Cepus/momep nacnopra*

KeMm Bprmag™

JlaTa BeIgaum™

Anpec 1o MecTy perucTpaluy rpaxiaHiHa

Crpana*

Perunon*

Paiton™

I'opon / Tlocenenne™

Yauma*

Hom*

Kopmnyc

Ksaptupa*

Caenenus 0 MecTe yueObl rpakJIaHlHA Ha TIEPUO/T 3arpaniuBaeMoi nHhopMaImu

XPpOHOJIOTHYECKUE paMKH 3arpoca™

VYKaxxute HayaJdbHbIM U KOHEUHBIN T'OJIbI 3aIPalIiBaeMOro nepruoaa
XPpOHOJIOTHYECKHE PAMKH 3ampoca™

HanmenoBanue yueOHOTO 3aBeICHUS*

MecTOHaX0XKAECHUE YUPEKICHUS

Crpana*

Pernon*

Paiton™

I'opon / [locenenne™

Caenenust 0 MecTe pabOThl rpaXk/1aHu

Ha Ha MepUoJ] 3anpairpaeMoi nHpopmaruu

HanmMenoBanue yupexaeHus ™

HanmMeHnoBaHue CTpyKTypHOTO MoApa3aeieHus ™

HomxHocTh/podeccust *

JlonosiHuTENbHAS HH(DOPMALIHS O TpaXKIaHUHE

®amunus *(B caydae CMEHbI (haMUITUN )

B ciiyyae HeogHOKpaTHON CMEHbI (DaMUIINU 32 3aIlpaliiBaeMblil IEPHUO/T yKa3aTh BCE

JlaTbl cMeHbI haMuIuu

JlaTtel poxxkaeHus aeren

VYkaxxkute natel pOXKIACHUS JeTed 3a 3ampammBaeMblii mepuon. CBeeHUsT HEOOXOIUMBI

JUTSl YCTAHOBJICHUS Bpe-MEHH MPEObIBAHUS B OTITYCKE MO YXOIY

3a peOCHKOM

JIroOble JOTOJHUTENIbHBIC CBEACHUS, KOTOPhIE MOTYT TIOMOYb MTOUCKY

JlaTa 3anoyiHeHHs aHKeThI-3as1BJIeHus [loanuch 3asaBuTes

[Tpunoxxenue Ne 4
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AHKeTa-3asBJICHHE O BbIIaU€ apXUBHOW CIIPaBKH 7151 (PU3UIECKUX JIUIT (MHOE)
WNudpopmanus o 3asBuTENE
damunus *
Nwms*
OtuecTBO*
JlaTa poxxaeHus ™
JlaHHBIE JOKYMEHTA, yA0CTOBEPSIONIETO JIMYHOCTD (ITacopTa)
Cepus/mHomep nacnopra*
KeMm Bprgag™
JlaTta BRI maUn™
Anpec 1o MecTy perucTpaiuu
Crpana*
Pernon*
Paiton™
I'opon / [locenenne™
VYnuna*
Jom™
Kopmyc
Ksaptupa*
JIoBepeHHOCTH (KOS TIPHUIIaracTcs)
VkaXuTe Ha KOro BbIJIaHa;
JaTa BBIIaYH;
HOMED JTIOBEPCHHOCTH
Cnoco6 nony4yeHus pe3yJibrara
(Hy>XKHOE TIOJTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTES;
- moutoit Poccuu;
- uepe3 MODI]
KonrtakTHas nnpopmanus
MoOunbHBIN TEenepoH™
Jomarauii TenedoH
E-mail

AJpec Mo MecTy MpoKUBaHUs (3aMOTHIETCS, €CJIM HE COBMAAAeT C MECTOM PETUCTPAIIH
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)

Crpana*

Pernon™

Paiion*

I'opon / [locenenne™
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VYauma*

Hom*

Kopmnyc

Ksaptupa*

OO0s3aTenbHbIe 1151 3aMOTHEHUS TI0JI1 AaHKETHI BBIJICJIEHBI 3HAKOM ™
Nudopmanus mo 3amnpocy

JIJIsi MCTIONHEHUs apXWBHOW CHPAaBKH O TOJATBEPKACHUH TPYIOBOTO CTa)Xa YKKHUTE
CBEJICHUS, HEOOXOIUMBIE IS POBEACHUS TTIOMCKOBOM pabOTHI
CBeneHus O rpaKJaHUHE

damuus *

Nmst*

OtuecTBO*

JlaTa poxxaeHus ™

JlaHHBIE TOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTH (ITacIopTa) TpakIaHuHA
Cepusi/Homep nacropra™

Kewm Bbimag™

JlaTta BeImaUn™

Anpec 1o MecTy perucTpaly rpak/;laHiHa

Crpana*

Pernon*

Paiton™

I'opon / [locenenne™

VYnuna*

Jom™

Kopmyc

Ksaptupa*

Caenenus 0 3ampoce ¥ mepuo 3ampammpaeMoil nHpopMauu
XPpOHOJIOTHYECKUE paMKH 3arpoca™

VYKaxute HauaJbHbIM U KOHEUHBIN T'OJIbI 3aIPalIiBaeMOro nepuoaa
Tema 3anpoca

JlommomHUTENbHAS MHGOPMAIIHS O TPAKIAHUHE

JItoOBIe TOTOTHUTEIBHBIE CBEICHUSI, KOTOPHIE MOTYT TTIOMOYb TTOMCKY
JlaTa 3amosiHeHUsI aHKeThI-3asBIeHus [loanuce 3asBuTes

[Tpunoxenue Ne 5
AHKeTa-3as1BJIEHUE JUIsl IOJYyY€HUs KOMUHU (BBITTMCKH ) apXUBHOTO JIOKYMEHTa

O BBIJICJICHUH 3€MEJTFHOTO y4acTKa B CaJIOBOAYECKOM TOBAPHUIIIECTBE
U (PU3UYECKOTO JIMIA
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OO0s3areabHbIe M0 AaHKETHI BBIAEIEHBI 3HAKOM ™

Nudopmarus 0 mepcoHaNBHBIX JAHHBIX XPaHUTCSA W oOpabaThiBaeTcs C COOJIOICHUEM
TpeOOBAHUI POCCUHCKOTO 3aKOHOJATEILCTBA O IIEPCOHAJBHBIX JIAHHBIX. 3aIlOJIHSS
JTaHHYIO aHKeTy, Bel 1aere coriacue Ha 0OpabOTKY EPCOHABHBIX JTAHHBIX.

CBenenust 0 3asABUTENE

Nudopmarus o 3asBuUTEIIC

damunug *

Nmst*

OtuecTBO*

Agnpec o MecTy perucrpamuu

Crpana*

Pernon*

Parion™

I'opon / Ilocenenune™
VYnuna*
Jom™
Kopmyc
Ksaptupa*
JIoBepeHHOCTH (KOS TIPHUIIaracTcs)
Ha KOT'O BBIJIaH
JaTa BeIIaYN
HOMEp JI0BEPEHHOCTHU
Cnoco6 nony4yeHus pe3yJibrara
(Hy>XKHOE TIOJTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTES;
- moutoit Poccuu;
- uepe3 MODI]
KonrtakTHas nnpopmanus
MoObunbHbIN TEnehoH
Jomarauii TenedoH
E-mail*
AJipec Mo MecTy MpOKUBaHUS (3aMOTHSAETCS, €CJIM HE COBIMAJACT C MECTOM PETUCTPAIUU
3asIBUTEIS WUIH IOBEPEHHOTO JINTIA)
Crpana*
Pernon™
Paiton™

I'opon / Ilocenenune™
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Ynuna*
Hom*
Kopmnyc
Ksaptupa*

Nudopmanus o nokyMeHTe, Komnus (BbIITUCKA) KOTOPOTO 3alpalinBaeTCs

Bun noxymenTa:*

(pelieHue, MTOCTaHOBJICHUE)

HazBanue opranuzanuu (oprana), u3gaBuieid JOKyMEHT:™

(paiincrionkoM, I'1aBa agIMUHUCTpaLMK, CEIbCKUN COBET — C YKa3aHUEM HAa3BaHUsI palioHa,
ropoja, cena)

Jlata 1 HOMep TOKyMeHTa: ™

( ecn He pacrionaraeTe TOYHBIMU CBEICHUSMHU, YKOXKUTE IPUMEPHBIN TO1)

Conepxanue 3ampoca:™

- Ha3zpanue camoBoguecKoro ToBapuiiecTna, Ne yqyactka *

- @aMunus, UMs1, OTYECTBO JIMIIA, KOMY BbIJI€JIEH 3€MEJIbHbIN y4acTOK™

JIOKyMEHT, MOATBEPKAAIOIMN MpaBa COOCTBEHHOCTH HA HEJIBMKUMOCTbH (IIJIsl JIML, HE
3HAYyaIIMXCs B 3alPAIIUBAEMOM JIOKyMEHTE): *

(cBHETENBCTBO O pErucTpalvu IMpaBa COOCTBEHHOCTH, JOTOBOP KYIUIM-IIPOJAXKH,
3aBelanue u 1.7.) [IpukpenuTs KOMuio JOKYMEHTa

JIOTIOTHUTENbHBIE CBEICHUS:

JItoOble TOMOJHUTENBHBIE CBEICHUSI, KOTOPbIE MOTYT IOMOYb TTOHUCKY.

Ormaty rapanTupyro

JlaTa 3amoIHeHHs] AaHKEThI-3asIBJICHUS

[Tpunoxxenue Ne 6

AHKeTa-3asBIICHNE JUTS IOJTYyYEHUS KOMHUH (BBITTUCKH ) apXHUBHOTO JJOKYMEHTA

O BBIZICJICHUH 3€METLHOTO yJacTKa B Tapa)kHOM KOOTIEPATHBE

OT (PU3UYECKOTO JIUIIa

O0s3aTenbHbIE OIS AHKETHI BBIICIIECHBI 3HAKOM™

Nudopmarus o0 mepcoHaNbHBIX JAaHHBIX XPAHUTCA W 00pabaThIBaeTCs C COONIOJCHUEM
TpeOOBaHUI POCCUUCKOTO 3aKOHOJATENILCTBA O TMEPCOHABHBIX JIAHHBIX. 3aIlOJIHSISA
JTaHHYIO aHKeTy, Bel maere cornmacue Ha 00pabOTKy EPCOHATBHBIX JAHHBIX.

CBeneHus o 3asiBUTEIIE

Nudopmanus o 3asButene

dammnus *

Nms*

OTtuecTBO*

AJipec 110 MeCTy perucTpaiuu
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Crpana*
Pernon*
Paiton™
I'opon / Ilocenenue™
Yauna*
Jlom™
Kopmyc
KBaptupa*
JloBEpEHHOCTH (KOTHS TPUIaraeTcs)
Ha KOT'O BBIJAH
JaTa BbIIayu
HOMED TIOBEPEHHOCTHU
Crnioco6 moy4yeHus pe3yJibrara
(Hy»KHO€ OTYEPKHYTh)
- TUIHO B apXUBE;
- yepe3 3aKOHHOTO TIPEACTaBUTEIIS,
- moutoit Poccuu;
- uepe3 MODIL]
KonrtakTtHas nndopmanms
MoOuibHbIN TenehoH
Jomatnuii Tenedpon
E-mail*
Anpec 1Mo MecTy NMPOKUBaHUS (3AIOJHICTCS, €CJTM HE COBIMAIAaeT C MECTOM PETHCTpPAIUN
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)
Crpana*
Pernon*
Paiion™
I'opon / ITocenenue™
VYnuna*
Jom™
Kopmyc
Ksaptupa*

Nudopmarus o nokyMeHTe, KOs (BBIITUCKA) KOTOPOTO 3apaiinBaeTCs

Bun noxkymenra:*

(petieHue, MOCTaHOBJICHHUE)

HasBanue opranuzanuu (oprana), u3faBiieid JOKyMEHT:™

(paitucrniosikoM, ['1aBa aAMUHUCTPALINH, CEILCKUM COBET — C YKa3aHUEM Ha3BaHUsI paiioHa,
ropoja, cena)

Jlata 1 HOMep TOKyMeHTa:*
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( ecr HE pacmonaraeTe TOYHBIMU CBEJICHUSAMH, YKKUTE TPUMEPHBIN TOT)

Copnepxanue 3ampoca:™

- HasBanwme rapaxHoro KoomnepaTusa,

No ygacTtka*

- Gamuus, UMs1, OTYECTBO JIMIIA, KOMY BBIICIICH 3eMETbHBINA y4acTOK™

JIOKYMEHT, TOJATBEPKIAONINI MpaBa COOCTBEHHOCTH Ha HEABM)KMMOCTH (IJIs JIMII, HE
3HAYAIUXCS B 3alpalinBaeMoM JOKYMeHTe): *

(CBHUIECTENBCTBO O PETUCTpAIlMU IpaBa COOCTBEHHOCTH, IOTOBOP KYIUTH-TIPOJAXKH,
3aBemanue u T.71.) [[puKkpenuTh KOMHIO JOKyMEHTa

JIOTIOTHUTEIBHBIE CBEICHUS:

JIroOble TONOTHUTENBHBIC CBEICHUS, KOTOPHIE MOTYT TIOMOYb ITOUCKY.

Omuaty rapaHnTupyro

JlaTa 3amoyiHeHHs] aHKEThI-3asIBJICHUS

[Tpunoxenue Ne 7

AHKeTa-3asBJICHHUE JJI MOJyYSHUS! KOMUU (BBIMUCKH ) apXUBHOTO JIOKYMEHTA
O BBIJEJICHUU 3€MEJIBHOI0 y4acTKa M0 WHINBUYaJIbHOE CTPOUTEIBCTBO
JUTsl PU3UYECKOTO JTUIA

OO6s13aTebHbIE TIOJISI AHKETHI BbIJICIEHBI 3HAKOM ™*

Nudopmarus o nmepcoHaNbHBIX JAaHHBIX XpaHUTCS U O0OpabaThIBaeTCsl ¢ COOJIIOJICHUEM
TpeOOBaHUIM POCCUMCKOTO 3aKOHOJATENbCTBA O TMEPCOHAIBHBIX JaHHBIX. 3aroJHss
JIaHHYIO aHKeTy, Bbl naere cornacue Ha 00pabOTKy NEPCOHANBHBIX JaHHBIX.

CeneHus o 3asiBUTENIE

Nudopmarus o 3asButene

damunus *

Nms*

OtuectBO™

AJlpec Mo MEeCTy perucTpauu

Crpana*

Pernon*

Paiton*

I'opon / Ilocenenune™

Yuma*

Jlom™

Kopmyc

KBaptupa*

JIoBEepEeHHOCTH (KOTIUS TIPUIIAaraeTcs)

Ha KOT'O BBIJIaH
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JaTa BeIIaYN
HOMED TOBEPCHHOCTH
Crnioco6 nony4yeHus pe3yJibrara
(HY>XHO€ MTOTYEPKHYThH)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTENS;
- outo¥ Poccum;
- uepe3 MODIL]
KoHrtakTHas nHpopmManus
MoobwunbHbIN TenedoH
Jomarnauii TenedoH
E-mail*
Anpec 1o MecTy MPOKUBaHUS (3aIOJIHIETCS, €CITU HE COBIMAJIaeT ¢ MECTOM PErucTpaluu
3asIBUTEJISI WJIA JIOBEPEHHOTO JIUIIA)
Crpana*
Pernon™
Paiton™

I'opon / [locenenne™

VYoaumna*

Jom™

Kopmyc

KBaptupa*

Nudopmanus o 1okyMeHTe, Konus (BbIIMCKA) KOTOPOTO 3alpaliuBaeTCs

Bun noxymenta:*

(peuieHue, TOCTAHOBJIEHHE, JIOTOBOp Ha MPaBO 3acTPOMKH, JIOroBOp OECCpOUHOro
II0JIb30BAHUS 36MEJIBHBIM YYaCTKOM)

HasBanue opranuzanuu (oprana), u3faBuieid JOKyMEHT:™

(padiucrionkoMm, I'nmaBa  aAMHMHHMCTpalMH,  CEJIbCKUHM  COBET,pallOHHBIM  OTAEI
KOMMYHAJILHOTO XO3SIICTBa — C yKa3aHMEM Ha3BaHUs paiioHa, TOPOJia, Cea)

JlaTa 1 HOMep JOKyMeHTa:*

( ecrn He pacnojaraeTe TOYHbIMU CBEJICHUSAMM, YKa)KUTE TPUMEPHBIN TOJT)

Copnepxanue 3ampoca:™

- Anpec*

-I"o BIICICHUS 3€MEBHOTO ydacTKa™

-I"'ox moctpoiiku foma*

-damumust, ©Msi, 0TYECTBO MEPBOTO 3€MJICBIIAIEIIbIIA, TOMOBIIAIEbIIa™

JIOKyMEHT, TOATBEPKIAIONUN MpaBa COOCTBEHHOCTH HAa HEJBWKUMOCTBH (NIl JIUII, HE
3HAYAIUXCS B 3alpalInBaeMOM JOKYMEHTe): *
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(CBHAETENBCTBO O PETUCTpallMM TMpaBa COOCTBEHHOCTH, JOTOBOpP KYIUTU-TIPOJAXKH,
3aBelanue u T.1.) [IpukpenuTs KOmuio JOKyMEHTa

JIOTIOTHUTENBHBIE CBEICHU:

JIroOble TONOJHUTENBHBIE CBEJICHUS, KOTOPHIE MOT'YT IOMOYb ITOUCKY.

Onnaty rapanTupyro

JlaTa 3aIl0JIHEHHSI AHKEThI-3asBJICHUS

ITpunoxenue Ne 8

AHKeTa-3as1BJICHUE JJI MOJyYeHUS! KOTUU (BBIMTUCKH ) ApXUBHOTO JOKYMEHTA
O BBIJICJICHUH KBAPTUPHI ISl PU3UUECKOTO JUIA
OO0s3arenbHbIE TOJISE AaHKETHI BBIICJICHBI 3HAKOM ™
Nudopmanust 0 nepcoHaNbHBIX JAHHBIX XpaHUTCS U oOpabaTbiBaeTcs C COOJIOJIEHUEM
TpeOOBaHUM POCCUMCKOTO 3aKOHOJATENbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroaHss
JAHHYIO aHKeTy, Bbl faere coryiacue Ha 00pabOTKy NEPCOHATBHBIX JJAHHBIX.
CBeneHusd o 3asABUTEIIC
Nudopmanus o 3asButene
damunus *
Nmst*
OtuecTBO*
AJlpec Mo MeCTy perucTpamuu
Crpana*
Pernon™
Paiton™
I'opon / Ilocenenune™
VYaumna*
Hom*
Kopmyc
KBaptupa*
JloBepeHHOCTD (KOTIHS TTpUjiaraeTcs)
Ha KOTro BbIJaH
JaTa BeIIaYn
HOMEp JOBEPEHHOCTH
Crioco6 monmy4yeHus pe3yibrara
(HY’KHO€ MOTYEPKHYThH)
- INYHO B apXUBE;
- yepes 3aKOHHOTO MPEICTaBUTEIIS;
- moutou Poccum;
- yepe3z MOI]
KonrtakTHas nadopmanms
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MoobwunbHbIl Tenedon
JloMarnHuii Teaepon

E-mail*

Anpec o MeCTy pOKUBAHUS (3aMOIHICTCS, €CIIM HE COBMATACT C MECTOM PETUCTPALUN
3asiBUTEIIS WM JJOBEPEHHOTO JIUIIA)
Crpana*

Pernon*

Paiton*

I'opon / Tlocenenne™

VYauma*

Jlom™

Kopmyc

Ksaptupa*

Nudopmanus o fokymMeHTe, KOmus (BbIITUCKAa) KOTOPOTO 3alpaliuBaeTcs

Bug nokymenra:*

(pelieHue, NTOCTAaHOBJICHUE)

Ha3Banue opranuzanuu (opraHa), u3jaBiieil JTOKyMeHT:*

(patiucnionkom, ['1aBa aAMUHUCTpAIIMK — C YKa3aHUEM Ha3BaHUsS paiioHa, ropoja)

JlaTa 1 HOMep JTOKyMeHTa:*

(' ecnu He pacnonaraeTe TOYHbIMUA CBEJIEHUSAMHU, YKAKUTE MPUMEPHBIN o)

Copnepxanue 3ampoca:™

- Azipec KBapTupbI™

- ®aMunus, UMs, OTYECTBO JIMLIA, KOMY BBIIEISIACh KBapTUpa™

- Mecto paboThl HA MOMEHT BBIJICTICHUSI KBAPTUPHI

JIOKyMEHT, TOATBEPKIAIONUN MpaBa COOCTBEHHOCTH HAa HEJBWKUMOCTH (IIJISl JIUII, HE
3HAYAIUXCS B 3alpalinBaeMoOM JOKYMEHTe): *

(CBUAETENBCTBO O PETUCTpalMy IpaBa COOCTBEHHOCTH, JOTOBOP KYIUIM-TIPOJAXH,
3aBemiaHue u T.71.) [IpukpenuTh KOMUIo JOKyMEHTa

JIOTIOTHUTENbHBIE CBEICHUS:

JItoObie TOMOTHUTENBHBIE CBEICHUSI, KOTOPbIE MOTYT IOMOYb TTOKCKY.

Onunaty rapanTupyro

JlaTa 3amoTHeHHs aHKEThI-3asBIICHUS

[Tpunoxxenue Ne 9
AHKeTa-3asBIICHNE JUTS IOJyYEHUs KOTHH (BBITTMCKH ) apXHUBHOTO JIOKYMEHTA

0 TepeBO/IC JINIIEBOTO cUeTa Ha KBAPTUPY TS (PU3HUECKOTO JIHIIA
OO0s3aTenbHbIE TI0JI1 AHKETHI BBIIEIIEHBI 3HAKOM™
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Nudopmarus 0 mepcoHaNbHBIX JAHHBIX XPAHUTCA M 00pabaThIBaeTCS C COONIOACHUEM
TpeOOBaHUIM POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroaHss
JTaHHYIO0 aHKeTy, Bel aere cornacue Ha 00pabOTKy EPCOHATBHBIX JaHHBIX.
Caenenus o 3asiBUTENE
Nudopmanus o 3asButene
damunus *
Nmst*
OTtuecTBO*
AJnpec o MeCTy perucTpaiuu
Crpana*
Perunon*
Paiion™
I'opon / [locenenne™
Vnuna*
Jom™
Kopmyc
KBaptupa*
JIoBEepeHHOCTH (KOS TIPHUIIaracTcs)
Ha KOT'O BbIJIaH
JaTa BbIIavu
HOMEp JT0BEPEHHOCTHU
Cnoco6 nony4yeHus pe3yJibrara
(Hy>KHOE OTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTENS;
- outou Poccum;
- uepe3 MODIL]
KonrtakTHas nnpopmanus
MoO6unbHbIN TenedoH
Jomatnuii Tenedon
E-mail*
AJpec Mo MecTy MpoKUBaHUs (3aMOTHIETCS, €CJIM HE COBMAAAeT C MECTOM PETUCTPAIIH
3asIBUTEJIS] WUIA JIOBEPEHHOTO JINTIA)
Crpana*
Pernon*
Paiton™
I'opon / Ilocenenune™
Vauna*
Hom*

Kopmyc
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Ksaprupa*

Nudopmarus o mokyMeHTe, KOs (BBIITUCKA) KOTOPOTO 3apaninBaeTCs

Buna nokymenra:*

(petreHue, MOCTAaHOBJICHHUE)

Hazpanwue opranu3auu (opraHa), U3JaBIiei JOKYMEHT:*

(paitucnionkom, ['1aBa aqMUHUCTpAIIMU— C YKa3aHWEM Ha3BaHUs paiioHa, TOpo/ia)

JlaTa u HOMEp TOKyMeHTa:*

( ecru HE pacmoaraeTe TOYHBIMU CBEJICHUSAMH, YKOKUTE TPUMEPHBIN TOT)

Conepxanue 3ampoca:™

- Anipec KBapTupbI™

- Gamuns, UMs1, OTIECTBO COOCTBEHHUKA™®

- GaMunus, UMs1, OTYECTBO JIMIIA, HAa YbE UMSI TIEpeBeieH cuer™

JIOKyMEHT, TOATBEPKIAIONUN MpaBa COOCTBEHHOCTH HAa HEJBWKUMOCTH (IIJIs JIUII, HE
3HAYAIIUXCS B 3alpalinBaeMoM JOKyYMeHTe): *

(CBHICTENIBCTBO O PETUCTpAIlMU IpaBa COOCTBEHHOCTH, IOTOBODP KYIUTH-TIPOJAXKH,
3aBeIlaHue | T.JI.)

JIOTIOTHUTEIBHBIE CBEICHUS:

JItoObie TOMOTHUTEIBHBIE CBEICHUSI, KOTOPHIE MOTYT ITIOMOYb MTOUCKY.

Omuaty rapanTupyro

JlaTa 3amoyiHeHHs] aHKEThI-3asIBJICHUS

[Tpunoxenue Ne 10

AHKeTa-3asBICHNE JUTS IOJTyYEHUS KOTHMH (BBITTUCKH ) apXHUBHOTO JIOKYMEHTA

0 BBO/JI€ B OKCILTyaTaIMIO KUJIOTO JIOMA, 3/IaHus

Ul (PU3UYECKOTO JIUIIA

OO0s3aTenbHbIE 101 AHKETHI BBIIEIIEHBI 3HAKOM ™

Nudopmarus o0 mepcoHaNbHBIX JAaHHBIX XpPaHUTCSA W oOpabaThiBaeTcs C COOJIOICHUEM
TpeOOBaHUIM POCCUIMCKOTO 3aKOHOJATENbCTBA O TMEPCOHAIBHBIX JaHHBIX. 3aroJHss
JAHHYIO aHKeTy, BbI faete coryiacue Ha 00padOTKy NEPCOHATBHBIX JaHHBIX.

CBeneHus o 3asABUTEIIC

Nudopmarus o 3asBurene

damuus *

Nmst*

OtuecTtBO*

AJlpec 1o MECTy PETUCTPALIUU

Crpana*

Pernon*

Paiton™

I'opon / Ilocenenune™
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Ynuna*
Hom*
Kopmnyc
Ksaptupa*
JIoBEepeHHOCTH (KOS TIPUIIaracTcs)
Ha KOTO BbIJaH
JlaTa BbIJAuu
HOMED JOBEPEHHOCTU
Cnoco0 nosyyeHust pe3yiibTara
(Hy>KHO€ NOTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOIO MPEACTABUTEIS,
- moutou Poccum;
- uepe3 MODI]
KonrtakTtHas nHpopmanus
MoO6unbHbIN TenedoH
Jomamnuii Teneon
E-mail*
Anpec 1Mo MecTy NpOoKUBaHUS (3aIMOJIHIETCS, €CIIM HE COBMAJACT C MECTOM PETUCTpaIluu
3asIBUTEIS] WM JIOBEPEHHOTO JIMIIA)
Crpana*
Pernon™
Paiton™

I'opon / [locenenne™

VYauma*

Hom*

Kopmyc

KBaptupa*

Nudopmanus o 1okyMeHTe, Konus (BBIITUCKA) KOTOPOIO 3alpaliuBaeTcs
Buna nokymenra:*

(akT)

Ha3Banue opranuzanuu (oprana), u3JaBiieii T0KyMeHT™*

C YKa3aHHeM Ha3BaHUs palloHa, TopoJa

JlaTa u HOMep TOKyMeHTa:*

( ecnu He pacnojaraeTe TOYHbIMUA CBEJICHUAMHU, YKaKUTE TPUMEPHBIN TO/T)
Conepxanue 3ampoca:™
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-Anpec*

- 'ox BBOZA B AKCIUTyaTaInio A0Ma, 3AaHHs

- CTpouTenbHbIA HOMEP A0OMA, 3AaHUs ™

- Ne muxpopaiiona, kBaprana*

- KonnuectBo nogbe3nos™

-KonuuectBo kBapTup™*

-OTaXKHOCTH*

-KaMeHHbI1, maHeNbHbIN, KPYITHONIAHEIbHBIN, KUPIUYHBIHI, IIaKO-0JIOYHBINA U ApyTrHe™
-Hanuune opranuzanmii, yupexxaenuit Ha 1-m staxe 3gaHus™(1a WK HET)
JIOKYMEHT, MOATBEPKAAIOIINN TpaBa COOCTBEHHOCTH Ha HEABMKUMOCTh: *
(oroBOp KyIUIM-IIPOJAXKH, 3aBEILIAaHUE U T.JI.) [IpukpenuThs KOIUIO JOKyMEHTA
Onaty rapanTupyro

JIOTIOTHUTENIBHBIE CBEICHUS:

JItoObie TOMOJHUTENBHBIE CBEICHUSI, KOTOPbIE MOTYT IOMOYb ITOHCKY.

JlaTa 3am0JIHEHNS] aHKEThI-3as1BJICHUS

[Tpunoxenue Ne 11

AHKeTa-3as1BJICHHE JUIsI IOJTYyYEHUs KOMHUHU (BBITTUCKH ) apXUBHOTO JIOKYMEHTA
00 UMYIIIECTBEHHBIX MpaBax A PU3NUEeCcKOTo JuIla (HHOE)

OO6si3aTepHbIE TIOJISI AHKETHI BbIJIEJIEHBI 3HAKOM ™*

Nudopmarus 0 mepcoHaNbHBIX JAaHHBIX XpPaHUTCSA W 0OpabaThiBaeTcs C COOJIOICHUEM
TpeOOBaHUIM POCCUIMCKOTO 3aKOHOJATENIbCTBA O TMEPCOHATBHBIX JaHHBIX. 3aroJHss
JTaHHYIO aHKeTy, Bel naere cornmacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX.
CeneHus o 3asiBUTENIE

Nudopmarus o 3asButene

damunus *

Nms*

OtuectBO™

AJlpec 1o MECTy PETUCTPALIUU

Crpana*

Pernon*

Paiton*

I'opon / Ilocenenune™

Vauna*

Jlom™

Kopmyc

Ksaptupa*

JIoBEpEeHHOCTH (KOTIUS TIPHUIIAraeTCs)
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Ha KOT'O BBIJIaH
JaTa BeIIAYN
HOMEp JJOBEPEHHOCTHU
Crnioco6 nony4yeHus pe3yJibrara
(HY>XHO€ MMOTYEPKHYThH)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- mouTtoit Poccuu;
- uepe3 MODIL]
KoHrtakTHas nHpopmanus
MoOuibHbIN TenehoH
Jomariauii TenedoH
E-mail*
Anpec o MecTy MPOKUBAHUS (3aTOTHIETCS, €CIM HE COBIMAJAET C MECTOM PETUCTPALUU
3asIBUTEJISI WJIA JIOBEPEHHOTO JIUIIA)
Crpana*
Pernon™
Paiion™
I'opon / [locenenne™
VYoaumna*
Jom™
Kopmyc
KBaptupa*
Nudopmanus o 1okyMeHTe, Konus (BITUCKA) KOTOPOIo 3alpaliuBaeTCs
Bun noxymenta:*
(pemenue, MOCTAHOBIIEHUE, PACTIOPSHKEHHE)
Ha3Banue opranuzanuu (oprana), Uu3faBIie JTOKyMEHT™
C YKa3aHHeM Ha3BaHUs pailoHa, TOpoJa
JlaTa 1 HOMep AOKyMeHTa: ™
( ecru He pacmojaraeTe TOYHBIMUA CBEJICHUSMH, YKOKUTE TPUMEPHBIN TOT)
Copnepxanue 3ampoca:™
- Anpec
-Ton

JIOKyMEHT, MOATBEP>KIAtOIINIA ITpaBa COOCTBEHHOCTH HA HEJIBUKUMOCTh: *
(CBUIETENBCTBO HA MPaBO COOCTBEHHOCTH, IOTOBOP KYTUIU-TIPOJIAXKH) [Tpukpenuthb
KOIIMIO TOKYMEHTAa

JIOTIOTHUTENBHBIE CBEICHUS:

JIroOble TONOJHUTENbHBIE CBEJICHUS, KOTOPbIE MOTYT IOMOYb ITOUCKY.
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Onnaty rapaHTHpyrO
JlaTa 3amoJIHEHHS AHKEThI-3asIBJICHUS

[Tpunoxenue Ne 12

AHKeTa-3asiBICHUE Il TOJY4YEHHUS  CHPaBKM O  TOJUTUYECKUX  PEIpeccHsix
(packynaunBaHue, KOHGUCKAINSI UMYIIECTBA, BBHICEICHHUE, OCYXKIACHUE) IS (PU3UIECKOTO
JuIa
OO0s3aTenbHbIE TIOJIST AaHKETHI BBIICIICHBI 3HAKOM ™
Nudopmarus 0 mepcoHaNBHBIX JAaHHBIX XpPaHUTCSA W oOpabaTbiBaeTcs C COOJIOICHUEM
TpeOOBaHUI POCCUUCKOIO 3aKOHOJATENLCTBA O TMEPCOHAJBHBIX JIaHHBIX. 3aIlOJIHSS
JTaHHYIO aHKeTy, Bbl aete cornacue Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX.
Nudopmarnus o 3asButene
damunus *
Nms*
OtuectBO™
JlaTa poxxaeHus™*
JlaHHbIE TOKYMEHTA, YAOCTOBEPSIONIETO JIUYHOCTD (ITACIopTa)
Cepus/Homep nacnopra*
KeM Bprgang™
JlaTta BeImaUM™
AJlpec Mo MeCTy perucTpauu
Crpana™
Pernon™
Paiion™
I'opon / [locenenne™
VYaumna*
Jom™
Kopmyc
KBaptupa*
JloBepeHHOCTD (KOS TPHUIIaraeTcs)
Ha KOT'O BBIJIaH
JaTa BeIIaYn
HOMED TOBEPEHHOCTHU
Crioco6 momy4yeHus pe3yibrara
(Hy>KHOE OTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTEIS,
- moutoi Poccum;
- yepe3z MOI]
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KonTaktHas unpopmanus
Moobwnbnbiii Tenedon™
JomarnHuii TenedoH

E-mail

Anpec o MeCTy pOKUBAHUS (3aMOTHICTCS, €CIIM HE COBMAIACT C MECTOM PETUCTpPALIUU
3assBUTEIIS WM JJOBEPEHHOTO JIUIIA)
Crpana*

Pernon*

Paiton*

I'opon / Tlocenenne™

Yauna*

Hom*

Kopmyc

KBaptupa*

Nudopmanus o nuile, Ha KOTOPOE 3aNpaIIuBaOTCs CBEACHUS
damMuiusi, UMsi, OTUECTBO JIUIIA, O KOTOPOM 3alpalliiBaOTCs CBEJCHUS : *
IIpu packynaunBanuu ykassiBatotcsi @O riaBel ceMbU

I'onx poxxnenus:*

MecTo KUTENbCTBA B IEPUO IPUMEHEHHUS PENPECCUU:

VYkaxuTe HaMMEHOBAaHUE HACEJIIEHHOTO MTyHKTA, pailoHa

Bun npumenénHoit penpeccun *

OcyxeHue, pacKyJIauuBaHUE U T.]I.

[Ipu packynauyuBaHUU YKAXKUTE COCTAB CEMbU:

®OUO, roa poxACHUS KaXKI0TO U3 YICHOB CEMbU

JIOTIOJIHUTENbHBIE CBEACHUSA:

JItoObIe TOTOTHUTEIBHBIE CBECHHS, KOTOPHIE MOTYT TIOMOYb MTOUCKY
JlaTa 3amnosiHeHUs aHKeThI-3as1BiIeHUs [loanuch 3aaBuTens

[Tpunoxenue Ne 13

AHKeTa-3as1BJIICHUE JJI MOJyYeHUS CIIPABKU

00 sBakyanmu rpaxaan Ha Tepputoputo Tarapckoit ACCP B mepuon

Benukoit OteuectBeHHOM BOMHBI 1941-194571T.

O0s3aTenbHbIE OIS AHKETHI BBIICICHBI 3HAKOM™

Nudopmarus o mepcoHaNbHBIX AAaHHBIX XPaHUTCS U 00pabaThiBaeTCs C COOJIIOJACHUEM
TpeOOBaHUM POCCUMCKOTO 3aKOHOJATENIbCTBA O TMEPCOHAIBHBIX JAHHBIX. 3aroiHss
JTaHHYIO aHKeTy, Bol maere cormacue Ha 00pabOTKy EPCOHATBHBIX JAHHBIX.

Nudopmarus o 3asBurtene
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damuus *
Nmst*
OtuecTBO*
JlaTa poxxaeHus ™
JlaHHbIE TOKYMEHTA, YAOCTOBEPSIONIETO JIUYHOCTD (ITACIopTa)
Cepusi/Homep nacropta™
KeMm Bprgag™
JlaTta BRI maUn™
AJnpec o MeCTy perucTpamuu
Crpana*
Pernon™
Paiion™
I'opon / Ilocenenune™
Vnuna*
Jom™
Kopmyc
KBaptupa*
JIoBEepeHHOCTH (KOS TIPHUIIaracTcs)
Ha KOT'O BbIJIaH
JaTa BbIIavu
HOMED JTOBEPCHHOCTH
Crnoco0 nostyyeHust pe3yibrara
(Hy>KHOE OTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTES;
- outou Poccum;
- uepe3 MODIL]
KonrtakTHas nnpopmanus
Moo6unbHbIN Tenedon™
Jomatnuii Tenedon
E-mail
AJpec Mo MecTy MpoKUBaHUs (3aMOTHIETCS, €CJIM HE COBMAAAeT C MECTOM PETUCTPAIIH
3asIBUTEJIS] WUIA JIOBEPEHHOTO JINTIA)
Crpana*
Pernon*
Paiton™
I'opon / Ilocenenune™
Vauna*
Hom*

Kopmyc
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Ksaprupa*

WNudopmanus o muIie, Ha KOTOPOE 3aMpaIiuBarOTCs CBEICHUS

CocTaB ceMbH Ha MOMEHT DBaKyaruu*:

damust, ©Ms1, 0TIECTBO JIUI, O KOTOPBIX 3aIPAITUBAIOTCS CBEICHISI
["ox poskaeHus TUI, 0 KOTOPBIX 3aNPalTUBAIOTCS CBEICHHMS:

['on »Bakyanuu:*

MecTo KHUTENBCTBA 10 dBaKyanuu: *

Yxkaxute HaMEHOBAaHUE HACEJIEHHOTO MyHKTA, o0nactu (aBTOHOMHO¥
pecnyOJIMKH ),COI03HON pecyOIuKu

MecTo KHUTEThCTBA B TIEPUOJI IBaKyaIuu: *

VYkaxkuTe HAMMEHOBAaHUE HACENEHHOTO MyHKTA, paiioHa

UnenctBo B KIICC:

JIOTIOJTHUTETBHBIE CBEICHU:

JIroObie TONMOTHUTENbHBIE CBEICHUS, KOTOPHIE MOTYT TIOMOYb ITOUCKY
Jlata 3amonHeHus aHkeThI-3asBiaeHus [loanuce 3asBuTes

[Tpunoxenue Ne 14

AHKeTa-3asBJICHHE O BblAa4€ APXUBHOW CIPABKU O MOJTBEPKICHUU TPYAOBOTO CTa)xa OT
IOPUIMYECKOTO JTUIA

OO6si3aTenbHbIC 1)1 3aMI0THEHUS MOJIsl AaHKETHI BBIICJICHBI 3HAKOM ™

Nudopmanus o 3asButene

[ToHOE HAaMMEHOBaHUE IOPUIUYECKOTO JuIa*

CokpallleHHOe HauMEHOBaHUE IOPUINYECKOTO U

Tenedpon™

Kon/momep

E-mail*

Nudopmanus mo 3anpocy

JIns MCMONHEHUs apXWUBHOW CHPaBKU O TOATBEPKACHUU TPYIOBOrO CTaka YKaXHUTE
CBEJICHUS, HEOOXOUMBIE sl IPOBEACHUS TTOMCKOBOM pabOThI

CBeneHus 0 rpakIaHuHE

damuus *

Nmst*

OtuecTtBO*

JlaTa poxxaenus™*

Caenenust 0 MecTe pabOThl Ipak/IaHWHA HA IEPHUO/I 3arpaninBaeMoi HHGOpMaLUK
XPOHOJIOTHYECKUE paMKH 3arpoca™

VYKaxxute HayaJbHbIM U KOHEUHBIN T'OJIbI 3aIIPalIMBaEMOro Nepruoaa
HanmenoBanue yupexaeHus™



92

VYKaXuTe TOYHOE Ha3BaHUE YUPEKICHHSI/ TIPEATIPHUITHS, B KOTOPOM padoTaj rpaxIaHuH
MecTOHaxX0XKIECHUE YUPEKICHUS

Crpana*

Perunon*

Paiion™

I'opon / Ilocenenue™

HanmeHoBaHME CTPYKTYPHOTO TOAPA3ICIICHUS

VkakuTe Ha3BaHUS/HOMEpPA BCEX CTPYKTYPHBIX IMOJApa3ieieHuid (OTHed, IeX, y4acTok,
MarasvH | T.J.)3a 3alpaiiiBacMbIi IEPHOJT

JlomkHocTh/ipodeccust * Ykaxure Bce TOMKHOCTH/Mpodeccuu 3a 3amparimBacMblid
nepuoa. Eciii He pacnonaraete TOUHBIMU CBEJICHHUSIMH, YKAXKHUTE IPUMEPHO

Jlata 1 HOMep MPUKa3a/IPOTOKOIA O MpHeMe Ha paboTy*

Ecnu He pacronaraere TOUHBIMUACBEAC-HUSIMHE, YKKUTE IPUMEPHBIN IOl IpruemMa

JlaTa 1 HOMEp IpHUKa3a/MpoOTOKOIa) 00 YBOJILHEHUN ™

Ecnu Bel He pacmionaraete TOUHBIMU CBEACHUSAMU, YKKUTE MPUMEPHBIN TO YBOJIbHCHHS

JlonosiHuTeNbHAS HH(POPMALIHS O TPAXKIAHUHE

damunus *(B caydae CMEHbI (haMUITUN)

B ciryyae HeogHOKpaTHON CMEHBI (DaMUIIMH 3a 3aIlpalliiBaeMbIi MIEPHO/T yKa3aTh BCE
JlaTbl cMeHbI (haMUIIUH

JlaTbl poxXAeHUS 1eTEN

VYkaxuTe naTbl pOKICHUS JIeTe 3a 3ampaiivdBaeMblii nepuoji. CBeleHHUs HEOOXOIUMBbI
JUISl yCTAaHOBJICHUS BPEMEHU MPEOBIBAHUS B OTITYCKE IO YXOAY 3a PEOCHKOM

Konust Tpy10BOM KHUAKKH (HY>KHOE TOAYEPKHYTh ) MPUIIaraeTcs

OTCYTCTBYET

JIxoOble JOTOJHUTEIIBHBIC CBEACHUS, KOTOPHIE MOTYT ITIOMOYb TIOUCKY

JlaTa 3amnojiHeHus1 aHKeThI-3asaBJIeHus [[oIM1Ch riia 3amoJHUBIIETO aHKETY

[Tpunoxenue Ne 15

AHKeTa-3asBJICHHE O BblJlaue apXUBHOM CIIPABKH O 3apa0OTHOM 1iate
OT IOPUIMYECKOTO JIULA

OO0s3aTenbHbIE 15 3aMOTHEHUS TI0JII AaHKETHI BBIJICICHBI 3HAKOM ™
Nudopmarus o 3asBurtene

[TomHOE HaMMEHOBaHKE IOPUIUIECKOTO JIHIa™

CokpallleHHOE HauMEHOBaHUE IOPUINYECKOT0 JIUA

Tenedon™

Kon/momep

E-mail*

Nudopmarus mo 3ampocy
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JUis  WCHONMHEHWs] apXMBHOM CHpPaBKM O 3apaOOTHOM IUIaTe YKaXUTE CBENCHUS,
HE0OXOUMBbIE

JUTSl IPOBEICHUS TOMCKOBOM pabOThI

CBeneHus O TpaKJaHUHE

damunus *

Nwms*

OTtuecTBO*

JlaTa poxxaeHus™*

Caenenust 0 MecTe pabOThI TpaKIAHUHA HA TIEPUOJ 3arpalinBaeMoi HHopMauu
XPpOHOJIOTUYECKHIE PAMKH 3arpoca™ YKakuTe KpalHUE TObI JIIOOBIX 60 MecsieB paboTh
noapsa B cooTBeTcTBUU C 1.4 cT. 30 denepansHoro 3akoHa oT 17.12.2001 Ne 173-®3 «O
TpyIOBBIX TIeHCUsIX B Poccuiickon denepanumny»

HanmMenoBanue yupexaeHus™ YKaKuTe TOYHOE Ha3BAHUE YUPEKICHUS/TIPEA-TIPUITHS, B
KOTOpPOM paboTal rpakJaHuH

MecTOHaX0XKAECHUE YUPEKICHUS

Crpana*

Pernon™

Paiion*

I'opon / [locenenne™

HanMeHnoBaHue CTpYyKTYpHOTO TMoipa3ieneHus™

VYkaxuTe Ha3BaHUsS/HOMEpaA BCEX CTPYKTYPHBIX MOJpasfeieHuil (oTael, IeX, y4acToK,
MarasuH ¥ T.J.)3a 3arpaiiiBaeMbIii Iepuo

HomxHocTh/mpodeccust * YkaxuTe Bce TOIKHOCTH/Ipodeccru 3a 3ampalivBaeMblid
nepuo. Eciiu He pacnonaraete TOUHbIMU CBEJICHUSAMU, YKAXKUTE TPUMEPHO

JlaTa 1 HOMep IpHUKa3a/MPOTOKOJIA O TIpUeMe Ha paboTy™

Ecnu He pacnionaraete TOUHBIMUCBEAE-HUSMH, YKOKUTE TPUMEPHBII TOJ] TpUeMa

JlaTa 1 HOMEp IpHUKa3a/MPOTOKOIa) 00 YBOJILHEHUN ™

Ecnu He pacnionaraere TOUHBIMU CBEICHUAMU, YKAKUTE MPUMEPHBIN T0J] YBOJIbHECHUS
JlonoyiHuTeNbHAS HHPOPMALIHS O TPaXKIaHUHE

damunus *(B caydae CMEHbI (haMUITUN )

B ciydae HeoqHOKpaTHOW CMEHBI (haMUJINH 32 3arpaniiBaeMblii IEPHO/] yKa3aTh BCE
JlaTbl cMeHbI haMuITuu

JlaTtel poxxaeHus aeren

VYkaxxute natbl pOXKIACHUS JETeH 3a 3amparuBaeMblii epuoj. CBeaeHUs HEOOXOANMBI
JUTSl yCTAHOBJICHUSI BpeMEHU NPeObIBaHUS B OTITYCKE MO YXOy 32 peOCHKOM

Konust Tpy10BOM KHUXKKH (HY>KHOE TTOAYEPKHYTh ) MPUIIaraeTcs

OTCYTCTBYET

JItoObIe TOTIOTHUTENBHBIE CBEICHUSI, KOTOPHIE MOTYT TOMOYb TTIOMCKY

JlaTa 3amoJiHeHUs! aHKeThI-3as1BiieHus [[onuch Jiniia 3aroIHUBIIETO aHKETY
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[Tpunoxenue Ne 16

AHKeTa-3asBJICHHE O BbIJau€ apXWBHOW cHpaBku 00 0Opa3oBaHMM, HAMpaBICHUU Ha

yueOy 1 00 OKOHYAHUHU Y4€OHOTO 3aBEICHUS IJIsl FOPUAMYECKOTO JIUIIA

OO0s3aTenbHbIe 1151 3aMOTHEHUS TI0JI1 AaHKETHI BBIJICJIEHBI 3HAKOM ™

WNudopmanus o 3asBuTENE

[TotHOE HAaMMEHOBaHWE FOPUIUIECKOTO JTHIa™

CoxkparieHHOe HAMMEHOBAHHUE IOPUIMYECKOTO JIUTA

Tenedpon™

Kon/momep

E-mail*

Nudopmarus mo 3ampocy

CBenieHus 0 TpaXIaHUHE

damunus *

Nms*

OtuectBO™

JlaTa poxxaeHus ™

JlaHHBIE TOKYMEHTA, Y0CTOBEPSIOIIETO JINYHOCTH (ITacropTa) rpaskJaHuHA

Cepus/nomep nacnopra*

Kewm Beimag™

JlaTta BeImaUn™

Anpec 1Mo MecTy perucTpaiuy rpaklaHnHa

Crpana*

Pernon*

Paiion™

I'opon / [locenenne™

VYnuna*

Jom™

Kopmyc

KBaptupa*

Cenenus 0 MecTe yueObl rpakJIaHMHA Ha TIEPUO/T 3arpaninBaeMoi nHhopMaImu

XpOHOJIOTUYECKHE paMKH 3ampoca*™

VYKaxute HayaJbHbIM U KOHEUHBIN T'OJIbI 3aIIPalIMBaEMOro Nepruoaa
XPpOHOJOTUYECKUE paMKH 3ampoca™

HanmenoBaHnue yueOHOTO 3aBeICHUS *

MecToHax0XKACHUE YUPEKIACHUA

Crpana*

Pernon*

Paiton*
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I'opon / [locenenne™

CBenenust 0 MecTe paboThI TpaKIaHHHA HA TIEPUO/I 3aMpalinBacMoi HHPOpMAIIH
HaumenoBanue yupexaeHus™

HaumeHoBaHMe CTPYKTYpHOTO OApa3AeaeHUs*

JlooxkHOCTB/TIpOdeccus *

JlonosHUTENbHAS. UH)OPMALIHA O TPaKJaHUHE

damunus *(B caydae CMEHbI (PaMHIINN)

B ciayyae HeogHOKpaTHOW cCMEHBI (haMUJINH 32 3alpalIiBaeMblid IEPUOJ YKa3aTh BCE
JlaTbl cMeHbI haMuIIuu

J1aTel poxKAEHUS NeTEN

VYKaxkuTe naThl poKIEHUs JeTei 3a 3ampammBaeMblii nepuoa. CBeneHHs HEOOXOAMMBI
11 yCTaHOBJIEHUSI BpEMEHU NPeObIBAHUS B OTILYCKE MO YXOAY 32 peOCHKOM

JIroOble TONOJTHUTENbHBIE CBEJICHUS, KOTOPHIE MOT'YT IOMOYb ITIOUCKY

Jlata 3amonHeHus aHkeThI-3asBiaeHus [loanuce 3asBuTes

[Tpunoxenue Ne 17

AHKeTa-3asBJICHHE O BbIJIaYe apXUBHOMW CIIPABKU VISl FOPUANUECKUX JUIT (MHOE)
[TonmHOE HaMMEHOBaHKE IOPUIUIECKOTO JIHIa™

CokpaliieHHOe HAMMEHOBaHHUE IOPUANYECKOTO JIUIA

Tenedon™

Kon/momep

E-mail*

Nudopmanus mo 3anpocy

JIJisi MCTIONTHEHUS apXWBHOW CHpPaBKU O TOJTBEPKIACHUH TPYIOBOTO CTa)xa YKaXUTE
CBeJIEHUs1, HEOOXOIUMBbIE I IPOBEACHUS TTOUCKOBOM paOOTHI

CBeneHus 0 rpakIaHuHE

damunus *

Nms*

OtuectBO™

JlaTa poxxaenus™*

JlaHHBIE TOKYMEHTA, YO0CTOBEPSIONIETO JIMYHOCTH (ITacIopTa) TpakJaHuHA
Cepus/momep nacnopra*

KeMm Bprgan™

JlaTa BeIgaum™

Anpec 1Mo MecTy perucTpaliny rpakIaHrHa

Crpana*

Pernon™

Paiton™

I'opon / Ilocenenune™
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Vimna*

Hom*

Kopmnyc

Ksaptupa*

CBeneHus 0 3ampoce U Mepuo;] 3anpammpaeMoi nHpopMarm
XPOHOJIOTHYECKUE paMKH 3arpoca™

VYKaxuTe HayaJbHbIM U KOHEUHBIN T'OJIbI 3aIIPAlIMBAEMOr0 IEPUOIA
Tema 3anpoca

JlonosiHuTeNbHAS HH(POPMALIMS O TPAXKIAHUHE

JItoOBIe TOTIOTHUTEIBHBIE CBEICHUS, KOTOPHIE MOTYT TIOMOYb TIOMCKY
Jlata 3amonaHeHus aHKeThI-3asaBieHus [loanuce 3asBuTes

[Tpunoxenue Ne 18

AHKeTa-3asBJICHHAE [l IOJyYEHUS KOUH (BBIITMCKH ) apXUBHOT'O JIOKYMEHTA

O BBIJICJICHUH 3€MEJIbHOTO y4acTKa M0l MHANBUIYAJIbHOE CTPOUTEIHCTBO

OT FOPUJINYECKOTO JIUIIA

OO0s13aTeNbHBIE MOJISI AHKETHI BBIJIEIICHBI 3HAKOM *

WNupopmaniusg 0 mepcoHalIbHBIX JAHHBIX XPAaHUTCA U 00pabaThIBAECTCA C COOJIIOIEHUEM
TpeOOBaHUM POCCUMCKOTO 3aKOHOJATENbCTBA O TMEPCOHAIBHBIX JAHHBIX. 3aIlOIHSs
JIaHHYIO aHKeTy, Bbl aere cornacue Ha 00pabOTKy NEPCOHATBHBIX JaHHBIX.

Nudopmanus o 3asButene

[TonHOE HaMMEHOBaHKE IOPUIUYECKOTO U™

CoxkpanieHHoe HAMMEHOBaHHUE FOPUINYECKOIO JIMA

Tenedpon™

Kon/momep

E-mail*

Nudopmanus o 1okyMeHTe, Konus (BbIIMCKA) KOTOPOIO 3alpaliuBaeTCs

Buna nokymenra:*

(pelieHue, TOCTAHOBJIEHHE, JOTOBOp Ha MPaBO 3acCTPOMKH, JIOrOBOp OECCpOUHOro
MOJIb30BaHUs 36MEJbHBIM YYaCTKOM)

Ha3Banue opranuzamnmu (opraHa), u3JaBIieil TOKyMeHT:*

(paitucnionkoMm, ['7maBa  agAMUHHUCTpALIMM,  CEJIbCKHM  COBET,pallOHHBIN  OTAEIN
KOMMYHAJILHOTO XO3SIICTBa — C YKa3aHUEM Ha3BaHUs paiioHa, TOPOJia, Cela)

JlaTa 1 HOMep JOKyMmeHTa:*

( ecnu He pacnojaraeTe TOYHbIMUA CBEJICHUAMHU, YKaKUTE TPUMEPHBIN TO/T)

Copnepxanue 3ampoca:™
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- Anpec yuactka/moma *

-I"on BBIZEICHMS 3€METFHOTO yJacTKa™

-I'ox mocTpotiku foma*

-damumust, ©Msi, 0TYECTBO MEPBOTO 3eMJICBIIA IECIbIIA, JIOMOBIIA IEIbIIa™

JIoKyMeHT, TOATBEPKAAIONIMKA TTpaBa COOCTBEHHOCTH Ha HEJBWKMMOCTB (IJIsl JIMI], HE
3HAYAIIMXCS B 3alpalliBaeMoOM JTOKYMEHTE): *

(CBHUIECTENIBCTBO O PETUCTpAIlMU IpaBa COOCTBEHHOCTH, JOTOBODP KYILIU-TIPOJAXKH,
3aBenianue u 1.7.) [IpukpenuTh KOMUIO JOKYMEHTa

JloIOTHUTEIbHEBIC CBEICHHUS:

JItoOBIe TOTIOTHUTEIBHBIE CBEICHUSI, KOTOPHIE MOTYT TIOMOYb TTOHCKY.

Ormutaty rapantTupyem

JlaTa 3amnojiHeHus1 aHKeThI-3asaBIeHUs [[oIMUCh JrIia 3aMoJHUBIIETO aHKETY

[Ipunoxenue Ne 19

AHKeTa-3asBJICHHE ISl IOJYYE€HUS KOMH (BBIITMCKH ) apXUBHOT'O JIOKYMEHTA
00 UMYIIECTBEHHBIX MPaBax JUJIsl FOPUIUIECKOTO JHIa (MHOE)

OO0s13aTeNbHBIE MOJISI AHKETHI BBIJIEIICHBI 3HAKOM *

WNupopmaniusg 0 mepcoHalIbHBIX JAHHBIX XPAaHUTCA U 00pabaThIBAECTCA C COOJIIOIEHUEM
TpeOOBaHUM POCCUMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAJIBHBIX JaHHBIX. 3aroOJIHSS
JIaHHYIO aHKeTy, Bbl aere cornacue Ha 00pabOTKy NEPCOHATBHBIX JaHHBIX.
Nudopmanus o 3asButene

[TonHOE HaMMEHOBaHKE IOPUIUYECKOTO U™

CoxkpanieHHoe HAMMEHOBaHHUE FOPUINYECKOIO JIMA

Tenedpon™

Kon/momep

E-mail*

Nudopmanus o nokyMeHTe, Konus (BBITUCKA) KOTOPOTO 3alpaliuBaeTCs
Bug nokymenra:*

(peleHue, NOCTAHOBIIEHUE, PACTIOPSHKEHUE)

Ha3Banue opranuzanuu (opraHa), U3faBIie JTOKyMEHT™

C YKa3aHHEM Ha3BaHHUs palioHa, ropoja

JlaTa 1 HOMep TOKyMeHTa:*

( ecnn He pacnojaraeTe TOYHbIMUA CBEICHUAMM, YKA)KUTE IPUMEPHBINA TOJT)
Copnepxanue 3amnpoca:™

- Anpec

-Ton
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JIOKYMEHT, MOATBEPKAAIOIINN TpaBa COOCTBEHHOCTH Ha HEABMKUMOCTh: *
(cBHIETENBCTBO HA MPABO COOCTBEHHOCTH, IOTOBOP KYIUIA-TIPOJAXKH) [Ipukpenutsb
KOITMIO TOKYMEHTA

JIOTIOTHUTENBHBIE CBEJICHNUS:

JIroOble TONOJHUTENBHBIE CBEJICHUS, KOTOPHIE MOTYT IOMOYb ITOUCKY.

Onnaty rapanTupyro

JlaTa 3amoJIHEHHS AHKEThI-3asIBJICHUS

[Tpunoxenue Ne 20

bnank ucnonnurenbHOoro komurera  KaMCKO-YCTBHHCKOTO MYHUIIMIIAIBHOTO paloHa
PecnyOonuku Tatapcran

ApxuBHas cripaBKa

No
Ha Ne Anpecar
OcHoBanue:
PykoBoaurens [Tonnuce PacmmdpoBka noanucu
[Teuats
HUcnonnurens
TenedoH

[Tpunoxenue Ne 21

bnank wucnonHurenbHOro Komurera KamCko-YCTBHHCKOrO MYyHHUIIMIIAIBHOTO panioHa
Pecny6nuku Tatapcran
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ApXxuBHas BBIITUCKA
No
Ha Ne Anpecar

OcHoOBaHHE:

PykoBoaurens Iloamuce Pacmmdposka noanucu
Ileuats

Hcnomautens
Tenedon

[Ipunoxenue Ne 22
biiok-cxema nociie10BaTesIbHOCTH IEUCTBUMN 10 IIPEAOCTABICHUIO TOCYAaPCTBEHHON
yCIIyT!

[Ipunoxenue Ne 23

PykoBoaurento McnonaurensHoro komurera Kamcko-Y CTbMHCKOTO
MyHUIMTNIAIBHOTO paiioHa Pecriybnuku Tarapctan

Or:

3asiBICHUE
00 HCTIpaBICHUN TEXHUYECKOW OITHOKH

CoobOmaro 00 omubKe, [IONYIIEHHOM NpH OKa3aHWM TOCYJAapCTBEHHOM YCIyru

(HaMMEeHOBaHUE YCITYTH)
3anucaHo:

[IpaBusnbHbIE CBEICHUA:

[Ipomury ucHpaBUTh NONYIIEHHYI0 TEXHUYECKYIO OLIMOKY M BHECTH COOTBETCTBYIOIINE
M3MEHEHHS B JOKYMEHT, SBJISIIOIINNCS PE3yIbTaTOM TOCYJAPCTBEHHON YCIYTH.

[Ipunararo cienyromme J0KyMEHTHI:
1.
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2.

3.

B cnydae npunHsaTHs penieHuss 00 OTKJIOHEHHMH 3asBJICHUS 00 MCHPABICHUU TEXHUYECKOM
OIIKMOKH MPOIIly HAITPABUTH TAKOE PEIlICHUE:

TIOCPEICTBOM OTIPABJICHHS JIEKTPOHHOTO JOKyMeHTa Ha ajpec E-mail: ;

B BUJIC 3aBEPEHHON KOMHUM HA OyMa>KHOM HOCHUTEJIE MOYTOBBIM OTIIPABJICHUEM I10 aJpecy:

[loaTBEpKIat0 CBOE COIJIacHe, a TAaKXKE€ COIVIACHE MPEACTAaBISIEMOr0O MHOKO JMIA Ha
00pabOTKy TNEepCOHANBHBIX JaHHBIX (cOOp, cHCTeMaTH3allvio, HAKOIUICHUE, XpaHEHUE,
yTOUHEHHE (OOHOBJIEHHE, U3MEHEHHE), UCIIOJIb30BAHNE, PACIIPOCTPAHEHUE (B TOM YHCIIE
nepenayy), oOe3MYUBaHUE, OJIOKUPOBAHUE, YHUUYTOKEHUE MEPCOHAIBHBIX JAHHBIX, a
TaK)K€ UHBIX JIEUCTBUM, HEOOXOAUMBIX JJIsi 00pa0OTKU MEPCOHATBHBIX JAHHBIX B paMKaXx
MPENOCTABICHUS TOCYJAPCTBEHHOM YCIyIH), B TOM YHCJIE€ B aBTOMAaTHU3UPOBAHHOM
pexuMe, BKIIOYAs MPUHATUE pPEHIEHWH Ha HMX OCHOBE OPraHoM MPEJOCTABIISIIOLIUM
roCyAapCTBEHHYIO YCIYTY, B LIEJIAX MPEIOCTABIEHUS TOCYAapCTBEHHOU YCIIyTH.
Hacrosiumm noaTBepaaro: CBEICHHsI, BKIIOUEHHBIE B 3asBJIECHUE, OTHOCALIMECS K MOEH
JUYHOCTH M MPEJCTABIIEMOMY MHOIO JIMIy, a TakX€ BHECEHHbIE MHOKO HUXKE,
nocToBepHbl. JIOKYMEHTHI (KOMUU JIOKYMEHTOB), TMPWJIOKEHHBIE K 3asBIICHUIO,
COOTBETCTBYIOT ~TpeOOBaHUSAM, YCTAHOBJIEHHBIM 3aKOHOJATENIbCTBOM  Poccuiickoi
denepanuy, HA MOMEHT MPEICTABICHUS 3aABJICHUS 3TH JOKYMEHTHI JEHCTBUTENBHBI U
coJiepKaT I0OCTOBEPHbBIE CBEJCHUS.

Jlato cBoe coriache Ha y4acTHe B ONpPOCE MO OLEHKE KauecTBa MPEJOCTaBICHHOW MHE
rocyAapCTBEHHOM yCIyTH MO TenedoHy:

( )
(mara) (TOITHCH) (®.1.0.)

[Ipunoxenue

(cipaBOYHOE)

PexBU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a MPEAOCTABICHUE TOCYAapCTBEHHOMN
YCIAyTM IO BbIJAY€ AapPXUBHBIX CIPABOK, APXMBHBIX BBIIHUCOK, KOMNUH apXMBHBIX
JOKYMEHTOB M OCYIIECTBIIOIINX KOHTPOJIb €€ UCTIOJIHEHUS

ApXUBHBIN oTaen HNcnonkoma KaMcko-YCTBMHCKOIO MYHHUIMIIAIBHOTO paldOHa
Pecny6nuku Tatapcran

HowkHocth Tenedon — DIIEKTPOHHBIN aapec
HavanpHuk oTnena 8/84377/21154 Irina.Bastrygina@tatar.ru
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Croeuumaauct oTaena

NcnomuurtenbHplii KoMuTeT KamMcko-Y CTBHHCKOTO MyHUIIUITAIBHOTO paiioHa PecryOimku
Tarapcran

HomxHocth TenedoHn  DIEKTPOHHBIN anpec
PykoBoauTens ncnonautenbHOro komutera 8/84377/21885
Kamuste.Ispolkom@tatar.ru;

YnpaBnsomuil AeaMi HCTIOTHUTEIFHOTO KOMUTETA 8/84377/21543
Kamuste.lspolkom@tatar.ru;
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[Tpunoxenue Ne 4
K [TIOCTAHOBJICHUIO
HcnonaurensHoro koMmurera Kamcko-Y CTbMHCKOIO MyHUIIMITAIBHOTO paiioHa

Pecnybnuku Tatapctan
ot 06.02.2019 Ne 61

AJMUHHUCTPATUBHBIN PETJIaMEHT
IIPEAOCTABIEHUS MYHUIIMIIAJBHOM YCIIYTH 110 BbIIA4Y€ APXUBHBIX JOKYMEHTOB
MOJI30BATEINIO I PA0OTHI B YUTAJIILHOM 3aJI€ MyHHIIMIAIBHOTO apXHBa

1. OO61me nonaoKeHus

1.1. Hacrosiimii PernmameHT ycTaHaBIMBAET CTaHIAPT U MOPSIAOK MPEAOCTABICHUS
MYHULIMOATBHOM  YCIAYyrM TIO BbIAa4€ apXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K
MYHULIMOATBHOM  COOCTBEHHOCTH M  XPaHSIIMXCS B  MYHHIIUIIAJBHOM  apXHUBeE,
MOJIb30BATENIO Il padOThl B YUTAJIBHOM 3aji€é MYHHULUMIIAJBHOTO apxuBa (nanee —
MyHULIMTATbHAs YCIIyTa).

1.2. [TomyyaTenun MyHUIIMITATILHON YCIYTH: IOpUAMYECKUE WM (U3UUYECKUE JUIA
00 MX YIMOJTHOMOYEHHBIE MPEACTABUTENH, 0OpaIIaoNIecss Ha 3aKOHHBIX OCHOBAHUAX K
aApXMBHBIM JIOKyMEHTaM JJIS MOJYYEHUsI U UCIOJIb30BaHUSI HE0OX0oauMou HHpopmauu
(manee - 3asBUTEID).

1.3. MynnnunansHast yciyra npenocrasisercs McnonHutensHbIM KomuTeToM Kamcko-
VYcerbuHCKOrO0 MyHHITUTIATBHOTO palioHa PecniyOnuku Tatapctan (nanee — Mcnosikom).
HcnonauTtenns MyHUIMIIATBHON yCIyru — ApxuBHbIN otaen Mcenonkoma (nanee — Otaen).
1.3.1. Mecto naxoxaenus Mcnonkoma: nrr.Kamckoe Yctoe, yi. Kanununa,a. 31;

Mecto naxoxaenust Otnena: PT, nrr. Kamckoe Ycrtbe, yi. I'arapuna, 80.

['padux paboter Micnonkoma: exxeHEBHO, KpOMe CyOOOTHI M BOCKPECEHBSI, TOHEIETbHUK -
mstauia ¢ 8-00 go 17-00, 06ex ¢ 12-00 go 13-00.

[Ipoe3a oO1IeCTBEHHBIM TPAHCIIOPTOM JI0 OCTAHOBKHU HET:

- aBTOOYyCHI N Her;

- Tposuieioychl Ne Her;

- TpamBait Ne Her.

[Tpoxon 1o mpomycKy u (WIn) JOKYMEHTY, YI0CTOBEPSIIOIIEMY JTUYHOCTDY.

1.3.2. CopaBounsiii Tenedon Otaena: (84377)2-11-54.

1.3.3. Axapec oduimanpbHOro caiTa MYHUIMIIAIBHOTO paiioHa B HWHQPOPMAIMOHHO-
TeJIeKOMMYHUKaImoHHOU cetu «UHTepHeT» (nanee — ceth «HTEepHET»): http://kamskoye-
ustye.tatarstan.ru/.

1.3.4. Uudopmarus 0 MyHUIIUTTAIBHON yCIIyTe, a TAKKEe O MECTE HaXOXACHUS U rpaduxe
pabotel OTHena MOXET OBITh MOTyUYeHA:
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1) mocpencTBoM MHGOPMAIMOHHBIX CTEHIOB O MYHHUIIMIAIBHOW YCIyTe, COACpPKaIIuX
BU3YaJIbHYIO M TEKCTOBYIO MH(MOPMAITUIO O MYHHUIIMITAIILHON YCIIyTe, PAcTOOKCHHBIX B
nomenienusx Mcnonkoma, mis pabotel ¢ 3asButensimu. Uadopmanus, pa3meniaemas Ha
rocyJapcTBeHHBIX s3bikax PecnyOnuku Tatapctan Ha WHGOPMAIMOHHBIX CTEHJIAX,
BKJIIOYAaeT B ce0s CBEACHHUS O MYHHUIMNAIbHOW YCIyre, cojepalieiicss B MyHKTax
(moamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 2.4, 2.5, 2.8, 2.10, 2.11, 5.1, 5.2 Hacrosmero
Pernamenta;

2) nocpenactBoM ceTu «MHTEepHET»:

Ha ounmansHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha [loprane rocyaapCTBEHHBIX M MYHUIUNAIbHBIX ycnyr PecnyOmmku Tarapcran
(http://uslugi.tatarstan.ru/);

Ha EjauHOM mopTasie TOCYAapCTBEHHBIX U MYHHUIIMNAIBHBIX  yCIyr (QyHKIIHIT)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOpatienuu B McnonkoM (JIMUHO WK 110 TeleoHny);

4) npyu NUCbMEHHOM (B TOM 4ucie B (hOpME 3JIEKTPOHHOIO JAOKYMEHTa) OOpallleHUuu B
Hcnonkowm;

5) B MHOTOPYHKIMOHAJIbHOM IIEHTPE TMPEAOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIIUTIATBHBIX yeayT (nanee — M®LI), B ynanenasix padounx mectax MOII.

1.3.5. HWudopmamuss 1o BompocaM MPEJOCTABICHUS MYHULUIAIBHON  YCIYTH
pasmemaerca crnenuanuctom Otnena Ha odunuansHoM caite lcmonkoma u  Ha
MH(POPMAITMOHHBIX CTEH/IaX B MOMeIIeHUsIX McrmonakoMa 1j1st paboThl € 3asIBUTEIISIMHU.

1.4. IIpenocraBneHre MyHUIIMIIATIBHOM YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUH C:
®denepanbHbIM 3aKOHOM OT 6 OkTsiOpst 2003 romga Ne 131-®3 «O6 00X TPUHIUIIAX
OpraHu3allMd MECTHOro camoymnpasiieHus B Poccuiickoit ®enepauun» (gaiee
®enepanbbiil 3akoH Ne 131-D3) (Cobpanue 3akoHoaatenscTBa Poccutickoit deneparium,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MCHCHH);

®denepanbHbIM 3aKOHOM OT 22 okTsiOps 2004 roma No 125-®3 «O6 apxuBHOM Jene B
Poccuiickoit ®Depeparun» (nanee — DeaepanbHbii 3akoH Ne 125-D3) (Cobpanue
3akoHomarenbcTBa Poccuniickoit enepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
W3MEHEHUN);

®enepanbHbiM 3ak0HOM OT 27 ntonst 2006 romga Nel52-D3 «O nepcoHaNbHBIX JTAHHBIX»
(mamee — DenepanbHbiii 3akoH Nel52-D3) (Cobpanue 3akoHomarenbcTBa Poccuiickoit
®epnepanuu, 2006, Ne 31 (1 4.), c1.3451);

®denepanbHbiM  3ak0HOM oT 27 wmionss 2010 roma Ne 210-®3 «0O6 opranuzanuu
MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIMIAIBHBIX yCIyr» (naiee - deaepasibHbIIA
3akoH Ne 210-®3) (Cobpanue 3akoHomarenbctBa Poccuiickoit denepanuu, 2010, Ne 31,
cT. 4179, c ydeTOM BHECEHHBIX U3BMEHEHUH);

npukazom PenepanbHoro apxuBHoro areHtctBa ot 01 centsiOps 2017 r. Ne 143 «O06
yTBepxkaeHun Ilopsiaka MCIOab30BaHUs apXHUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX W
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MyHULMNAIBHBIX — apxuBax  Poccuiickoit ~ ®enepaumn»  (manee —  Ilopsook)
www.pravo.gov.ru, 2017, 3 HosOps1, Homep omyoimkoBanus 0001201711020011);
[IpaBunamMu opraHu3alndd XpaHEHUs, KOMIUIEKTOBAHUS, Yyde€Ta U HCIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onaa Poccuiickoit ®enepanyi U JIpPYrUX apXUBHBIX
JIOKYMEHTOB B TOCYJAPCTBEHHBIX U MYHMIIMMAIbHBIX apXUBaxX, My3esX W OMOIMOTEKaX,
opranuzanusx Poccuiickoil akajieMun HaykK, yTBEP)KIEHHBIMU MpUKa3oM MUHHCTEpPCTBA
KynbTypbl Poccuiickoit @enepaunn ot 18 suBaps 2007 r. Ne 19 (manee — IlpaBuna
pabotsl) (bromnereHb HOPMATUBHBIX aKTOB (hefepajbHBIX OPraHOB HCIIOJIHUTEIHHON
Biactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHU );

3akonom PecmyOmmku Tartapcran ot 28 wmrons 2004 Ne 45-3PT «O wmectHOM
camoynpanienuu B Pecriyonuke Tartapcran» (nanee — 3akon PT Ne 45-3PT) (Pecriybnuka
Tarapcran, 2004, 3 aBrycra, C y4eTOM BHECEHHBIX U3MEHEHUM);

3akoHoMm PecnyOnuku Tatapcran ot 24 nekabpst 2007 roma Ne 63-3PT «O wnanenenuu
OpraHoB MECTHOI'O CaMOYIpaBJ€HUs MYyHULHMIAJIbHBIX oOOpa3oBaHuii B PecrmyOiuke
TatapcTaH OTAENBHBIMU TOCYJApPCTBEHHBIMHU TOJHOMOuYnAMH PecnyOnuku Tarapctan B
obnactu apxuBHoro jaena» (maimee — 3akoH PT Ne 63-3PT ot 2007 r.) (PecnyOnuka
Tarapcran, 2007, 25 nekaOpsi, C y4eTOM BHECEHHBIX U3BMEHEHU);

3akoHom Pecniy6nuku Tatapctan ot 20 utons 2017 roma Ne 63-3PT «O06 apxuBHOM Jieie
B PecnyOmuke Tarapcran» (nmanee - 3akoH PT Ne 63-3PT or 2017 r.) (CoGpanue
3akoHojaTenbcTBa Pecyonuku Tataperan, 2017, T 55 (wacts 1), ct. 2016);
[ToctanoBneanem Kabunera MunuctpoB PecryOommku Tarapctan ot 28.05.2007 Ne 203
«O pa3rpaHMYe€HUUd COOCTBEHHOCTM Ha AapXMBHbIE JIOKYMEHTBI, CO3JaHHbIE 0
o0Opa3oBaHUs, OOBEIMHEHHUS, DPa3[EICHUS WIA H3MEHEHUs CTaTyca MYHUUHUIAIbHBIX
o0pa3oBaHMl M XpaHAILIMECS B MYHHUIMNAIbHbIX apxuBax B Pecnybmuke TartapcraH, u
oOecrieueHNN ydeTa XPaHSIMXCS B MYHUIMMAIbHBIX apxuBax PecnyOnuku TaTtapcran
aApPXUBHBIX JIOKYMEHTOB, OTHOCAILIMXCA K TOCYJapCTBEHHON coOcTBeHHOCTH PecmyOnuku
Tartapcran» (nanee — nocranoBinenue KM PT Ne 203) (Pecriybnuka Tarapcran, 2007, 25
JeKkalpsi, C y4eTOM BHECEHHBIX U3MEHEHHI );

VYcraBom Kamcko-Y cTbHHCKOTO MyHUIIMTNIANBHOTO paiioHa PecniyOnuku TarapcraH;
[Tonoxenuem 00 KaMcko-YCTbUHCKOrO MYyHHMIMOAJIbHOrO paiioHa PecmyOnuku
Tartapcran (nanee — [lonoxxenue 06 Vcnonkome);

[TonoxxeHneM 00 apXUBHOM OTJEN€ MCIOJHUTEIPHOTO KOMHUTETa MYHUIIMIAIBHOTO
oOpa3oBaHus, yTBEpKJACHHBIM MocTtaHoBiIeHueM Mcnonkoma ot 05.07.2018 Ne 125 (nanee
— Ilonoxxenue 06 otaene);

[IpaBuiiamu BHYTPEHHETO TPYAOBOTO PACIOPSAKA;

1.5. B nHacTosimem PernaMeHnTe HCHOJIB3YIOTCS CIIEIYIOIINE TEPMHUHBI U ONIPENEICHUS:
HaxOJAIIMMUCA B HEYAOBIETBOPUTEIBHOM (DU3UYECKOM COCTOSIHUM TPHU3HAIOTCS
nokyMeHThl ApxuBHoro ¢ounga Poccuiickoit @enepanuu ¢ BBICOKOW CTENEHBIO
pa3pyllieHus MaTepualbHBIX HOCUTENEH, yrpoxkaromendn QU3ndeckod IeJOCTHOCTH
JTOKYMEHTOB;
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ynaieHHoe pabodyee MeCTO MHOTO(YHKIHMOHAJIBHOTO IEHTpa MpPeroCTaBICHUS
rOCyJapCTBEHHbIX W MYHULMIAIBHBIX YCIYyT — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTYypHOE mojpazzaesenue (opuc) MHOropyHKIMOHAIBHOTO LIEHTpa MPEeA0CTaBICHUS
rOCYJJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT, CO3JaHHOE€ B TOPOACKOM HIIH CEIbCKOM
MOCEJICHUsT MYHUIIMINAIBHOTO paioHa (Topojckoro okpyra) PecnyOnuku Tarapctan B
COOTBETCTBUU c MIYHKTOM 34 [IpaBun OpraHHU3alun JEATEIIbHOCTH
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUITMITAILHBIX
YCIyT, YTBEPXKICHHBIX mnocTtaHoBiieHWEM IIpaButenscrBa Poccuiickonn ®enepanuu OT
22.12.2012  Nel376 «OO0 yrBepxknaenun IlpaBuii  opraHuzaluM  JAESITEIBHOCTH
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUITMITAILHBIX
YCILYT»;

TeXHUYecKas omubka - omubka (OmuCKa, oOledyaTka, TIpaMMarhyeckas WIu
apudmeTndeckas ommoKa), JOMyIIeHHAs OpraHOM, MPEAOCTABISIONINM MYHUIIUITATIBHYIO
YCIIYTY, ¥ IPUBEAIIAs K HECOOTBETCTBUIO CBEJCHUM, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT
MYHULUIIATBHOW YCIIYTH), CBEACHUSM B TOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCHJINCH
CBEJICHUS;

MO/ 3asBJICHUEM O NPEIOCTAaBICHUU MYHULMIIAIBHOM YCIyru (nanee - 3asiBICHUE)
MOHUMAETCSl 3alMpoc O TPENOCTaBICHUU MYHUIMNAIbHOM yciayru (m. 1 cr. 2
®epnepanbHoro 3akoHa or 27.07.2010 No210-d3). 3asBieHHe COCTaBISIETCA B
IPOU3BOJIBHON (hOpMe, IO YCTaHOBJICHHOMY 00pasily, WM 3alOIHIETCS Ha CTaHIapTHOM
Osanke (mpuinosxenue Ne 1).

3asBIEHUE 3aII0JHIETCS Ha CTAaHIapTHOM OJIaHKE B 3JIEKTPOHHOU (popme:

Ha ounmansHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha lloprane rocynapCTBEHHbIX W MYHUIMNAIbHBIX yciuyr Pecnybnuku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTasie TOCYAapCTBEHHBIX U MYHHUIIMNAIBHBIX  yCIyr ((QyHKIIHIT)
(http://www.gosuslugi.ru/).

2. Cranpapt nperoCcTaBIeHUs] MyHULIAIIAIBHOW YCIyTH

HanmMeHnoBanue TpeOOBaHHS K CTaHAAPTy MNPEIOCTaBICHUS MYHHUIMMNAIBHOW YCIyTd
Coneprxanue TpeboBanuii k ctanaapty HopmMaTUBHBIN akT, yCTaHABIMBAIOIIMA

MYHUIIMIIAJIBHYIO YCIYTY I TpeOOBaHUE

2.1. HanMeHOBaHNE MyHULIMIIATIBHOMN YCIYTH Briaua apXUBHBIX JOKYMEHTOB

MOJIH30BATEIIO I pa0OTHI B YMTALHOM 3ajie apxuBa 4. | cT. 24 denepaabHOTO 3aKOHA

Neo 125-@3;

ctT. 21 3akona PT Ne 63-3PT or 2017 r.;

ct.1 3akona PT Ne 63-3PT ot 2007 r.;

m. 5.7,5.12, 5.13 IlpaBun

2.2. HaumeHoBaHMe OpraHa MECTHOTO  CAMOYINpPAaBICHHs,  HEMOCPEACTBEHHO

IIPENOCTABIAIOIIErO0 MyHUIIMNIANIbHYIO yeiyry — Mcnosmuurensusiii  komuter Kamcko-
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YcThUHCKOTO  MyHUIMTNANbHOTO paiioHa PecnyOnukum Tarapcran Mcnomnurens
MYHULMIIATBHON YCIyTH - ApXuBHBIN otaen Mcnonkoma 4. 3 cr. 4 ®enepanbHOro
3akoHa Ne 125-D3;

ct. 7 3akona PT Ne 63-3PT or 2017 r.;

[Tonoxxenue o0 otnene

2.3. Onucanue pe3ysibTara NpeaoCTaBICHAs] MyHULIUIIAIBHON YCIIyTH Bernaua
MOJIb30BaTENsIM JOKyMeHTOB ApxuBHOro (onma Poccuiickoit ®exepanun U Apyrux
apXMBHBIX JOKYMEHTOB, HE COJEp)KallUX CBEACHUM, COCTABIAIOINIMX MYHULUNAIBHYIO
TaliHy, C y4€TOM HHBIX OTPAHUYCHHM, YCTAHOBJIEHHBIX 3aKOHONATEIBCTBOM Poccuiickon
@denepanny, CIPaBOYHO-IIOMCKOBBIX CPEICTB K HUM M HAXOJSIIMXCA HA XPAHEHUU B
Hay4YHO-CIIPABOYHBIX OMOMMOTEKaX apXWBOB II€YATHBIX W3JaHUNA 171 paboThl B
YUTAJBHBIX 3ajlaX (MPOCMOTPOBBIX 3aax, KOMHATaX MPOCIYLIIMBAaHUS (POHOIOKYMEHTOB,
IIOMEIICHUAX KaTaJOrOB) MYHULMITAJBHBIX apXWBOB WIN (IIPU OTCYTCTBUHM CHELHAIBHO
BBIJICJICHHOT'O TIOMEIICHUsI) B pabouell KOMHATe apXxuBa (Jajee - YUTAJIbHBIA 3aj7) MOJ
KOHTpoOJIeM paboTHUKA apxuBa 4.1 cT. 24, c1. 25 @eaepanbHoro 3akona Ne 125-D3;

cT. 22 3akona PT Ne 63-3PT ot 2017 r.;

m. 5.12, 5.13. ITpaBuu;

nm. 1.2,3.1,4.1.1,4.1.3,4.1.4,4.1.5,4.1.6, 4.1.7 Tlopsiaka

2.4. Cpok mnpenocTaBlICHUS MYHUUMIIAIBHOM YCIYyTd, B TOM YHCIE C YYETOM
HEoOXoauMOCTH oOOpallleHuss B OpraHu3allud, YYacTBYIOIIME B IPEIOCTABICHUU
MYHUIUNAIBHOM YCIYTH, CPOK MPUOCTAHOBIICHUS MPEJOCTABICHUS MYHUIMIAIbHOU
yCIyru B ClIy4Yae, €CIM  BO3MOXHOCTh  IPUOCTAHOBJIEHUS  IPEAYCMOTpPEHA

3aKOHOATENLCTBOM Poccuiickoit @enepannun MOJTy4YEeHUE CITPABOYHO-TIOMCKOBBIX
CPEACTB K JieJlaM, JOKYMEHTaM, a TaK»Xe JOCTylna K aBTOMATHU3UPOBAHHBIM CIIPABOYHO-
MIOMCKOBBIM CpPEJICTBAM, HaXOJAIIMMCS B YHTAJILHOM 3ajic — B JICHb OOpalieHus
3asiBUTCIIS;

MOJy4YeHHe Jed, JOKYMEHTOB (3a MCKIIOYEHHEM JIeNI, JIOKYMEHTOB OTrPaHUYCHHOTO
J0CTyTIa, 9aCTUYHO PACCEKPEUEHHBIX, HAa MHOCTPAHHBIX S3bIKAX) - HE MO3HEE YeM uepes 2
pabouux HS co aHS 0(hOPMIICHHS 3aKa3a 3assBUTEIICM;

MOJIyYCHHUE JCJ, TOKYMEHTOB OTPaHUYCHHOTO JOCTyMa, YaCTHYHO PACCEKPEUCHHBIX, HA
WHOCTPAHHBIX S3bIKaX — HE Mo3aHee dyeM depe3 10 paboumx mHed co AHS ohOpMIICHHS
3aKa3a 3asABUTEIICM;

B03MOXXHOCTh TMPUOCTAHOBJICHHSI CPOKA TMPEJOCTABICHHUS MYHUIIUMIIATBLHOW YCIYTH HE
npenycmoTtpena . 3.1 — 3.6, 4.1.7 Iopsiaka

2.5. HcuepnbIBaomuii TEepedYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMM WM  WHBIMM  HOPMATHUBHBIMHA  IIPABOBBIMM  aKTaMHW  JJIA
MPEIOCTABJICHNUS] MYHHUILMIIAIIBHON YCIYTH, a TaKXe YCIyr, KOTOPBIE SBISIIOTCS
HEOOXOMMMBIMA W OOS3aTENbHBIMH JUISI TPEJOCTABJICHHUS] TOCYJAPCTBEHHBIX YCIIYT,
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MOJIIKALTUX MPEJCTABICHUIO 3asBUTEIIEM, CIIOCOOBI UX TMOJIyYEHHUs 3asBUTEIEM, B TOM
YHCJIE B 3JICKTPOHHOU (DopMe, MOPSATOK UX MPEACTABICHUS [Ipn JIMYHOM
(mucbMEeHHOM) OOpaIlleHUH:

1. IlmcemMO opraHa wiIM OpraHM3alMy, HAIpPABUBLICH IIOJb30BATENs B apXWB, WIN
3asBJICHUE [10JIb30BATENs, 3asBJICHHE IIOJb30BATENsl O MPOJIEHUH CpoKa paboThl B
YUTAJIBHOM 3aJIE.

B nu4HOM 3asBICHUM WM MHCbME YKA3bIBAIOTCSA (haMUJIHsl, UMs, OTYECTBO (IIOCIEAHEE -
MpU HAJIUYKMM) TOJB30BaTENs, JIOHKHOCTH (MPU HAJIWYWHU), YUECHOE 3BAHUE WU Yy4eHas
CTeneHb (MpU HAJUYKH), TEMA U XPOHOJIOTHYECKUE PAMKHU HCCIIEIOBAHU.

2. JIOKyMEHTBI, YAOCTOBEPSIOIIME JINYHOCTD:

3asIBUTEIIS;

POJIUTENS WIK IPYTrOr0 3aKOHHOIO MPEACTABUTENS HECOBEPILICHHOJIETHETO 3asBUTEIIS;
COMPOBOXAAIOIMIMX JIMI (B TOM YMCIE 3aKOHHBIX MPEACTaBUTENEH, MEPEBOIYMKOB U
ApPYruX TOMOIIHUKOB, JUI, COMNPOBOXKIAIOIIMX II0Jb30BATENSl C OrPaHUYEHHBIMH
BO3MOKHOCTSIMU 3/I0POBbSI).

3. JIOKyMEHTBI, TOATBEPKAAOIIME TOJHOMOYHSI PEICTABUTENS IOPUANUECKOTO JIULIA.
braHk 3asBiaeHUs IS MOTYYEHUsT MYHHUIMIAIBHOM YCIYTM 3asBHTENIb MOXKET MOJY4YUTh
npu Ju4HOM oOpamieHun B McnonkoMm. DnekTpoHHbIE (OpMbI OJAHKOB 3asiBIICHUS
pa3MenieHsl Ha oduuuansHoM caifte Mcnonkoma, [loprane rocynapCTBEHHBIX U
MyHHULIMNAJIbHBIX yciuyr Pecniybonuku Tartapcran, EauHoM mopTalie TOCyJapCTBEHHBIX U
MYHULUTNATIBHBIX YCIIYT.

3asBIEeHUE MOXET OBITh NPEJICTABICHO (HAIpPaBJIEHO) 3asBUTENEM Ha OyMa)KHOM
HOCHTEJIE OJJHUM M3 CIEIYIOUUX CIIOCOOOB:

JUYHO (JIULIOM, JEHCTBYIOUIUM OT UMEHHM 3asBUTEJIS, HA OCHOBAHUH JIOBEPEHHOCTH);
IIOYTOBBIM OTIIPABIICHUEM.

3asBlIeHUE TaKX€ MOXET ObITh MpPEACTaBICHO (HAMpaBiCHO) 3asBUTEIEM B BUJE
ANEKTPOHHOI'O JOKYMEHTA, MOJIMCAHHOIO IPOCTOM 3JIEKTPOHHOM MOANKCHIO, 4Yepe3
MH(}OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIE CETU OOLIEro IOCTYyNa, B TOM YHUCIE 4Yepe3
MH()OPMAITMOHHO-TEJIEKOMMYHUKALIMOHHYIO ceTh «VHTepHeT», oduIMaIbHBIA CcailT
Hcnonkoma, Ilopram rocynapCTBEHHbIX UM MYHUUMIAIBHBIX ycayr PecnyOnuku
Tartapcran, EquHbIil nopTai rocyJapCTBEHHBIX U MYHULIMNAIBHBIX yCayr mm. 2.1, 2.2,
2.4 Tlopsanka

2.6. HcuepmnpIBarouii mnepeueHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHM IPAaBOBBIMU AaKTaMU I NPENOCTABICHUS MYHHUIMNAIBHOW YCIIYTH,
KOTOpPBIE HAXOJATCA B PACIOPSHKEHUM TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS U WHBIX OpPraHU3aluid U KOTOpbIE 3asBUTENb BIpPABE MPEACTABUTH, a
TaK)Xe CIocoObl MX MOJYUYEHHUsI 3aIBUTENIEM, B TOM YHUCJE B AJIEKTPOHHOHN (hopme, MOPSA0K
UX TPEICTaBJICHUS; TOCYIApCTBEHHBIM OpraH, OpraH MECTHOTO camoOyIpaBjieHHUs JIH0o
OpraHu3alys, B  pacHOpsDKEHUM  KOTOPBIX  HAaxoNATCS  JaHHbIE  JOKYMEHTBI
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[IpencraBieHne AOKYMEHTOB, KOTOPbIE MOTYT OBITh OTHECEHBI K JaHHOMN
KaTeropuu, He TpedyeTcst
2.7. TlepedyeHb OpPraHOB MYHMIIMNAJIbHOW BIACTH (MECTHOTO CaMOYIpPABICHUSA) U HX
CTPYKTYPHBIX IOJPa3JICJICHUN, COTJACOBAHHE KOTOPBIX B CIIy4asix, IMPEAYyCMOTPEHHBIX
HOPMATHUBHBIMU TPABOBBIMU aKTaMHU, TPEOyeTCs MJisi MPEJOCTABICHUS MYHHUIIMIAIbHOU
YCIYTM W KOTOpPO€  OCYLIECTBJISIETCA  OPraHOM  HWCIIOJHUTEIBbHOW  BJIACTH,
IIPENOCTABISIOIIMM MYHULIUNIAIBHYIO YCIIYTy CormnacoBanre MyHUIIMNAIBHONW YCIyTH
He TpedyeTcs
2.8. HcuepnbeiBaronui IepedyeHb OCHOBAaHMM JUIA OTKa3a B IpPHUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHU MyHuLMnaabHol ycimyru 1. Ilogawa JOKyMeHTOB
HEHAJIJICKAITUM JIULIOM.
2. HecooTBeTcTBHE MPEACTABICHHBIX JTOKYMEHTOB IIEPEYHIO JOKYMEHTOB, YKa3aHHBIX B II.
2.5 nacrosuero Perimamenra.
3. Hanmune HEOTOBOPEHHBIX UCIIPABIEHUN B MI0IaBAEMBIX TOKYMEHTAX CT. 25
®enepanbHOro 3aKkoHa Ne 125-D3;
ctT. 21 3akona PT Ne 63-3PT or 2017 r.;
. 2.1 Iopsimka
2.9. HcyepnblBaOmMii I€peYeHb OCHOBAHMM JJIi IPUOCTAHOBIICHHS WM OTKa3a B
IIPENOCTABICHUN MyHULMIIATBHONW yCIIyITM BO3MOKHOCTP ~ IPHOCTAHOBJIEHUS  CPOKa
IIPEIOCTABIICHUS HE IPEYCMOTPEHA.
OcHoBaHus [U1s OTKa3a B MPEAOCTABIEHUHA MYHULIMIIATBHOM YCIIyTH:
l. orpaHnueHHss Ha HCHOJIL30BAHME JIOKYMEHTOB, YCTAHOBJICHHBIE B COOTBETCTBUU C
3akoHojaTeabcTBOM  Poccuiickoir  ®enepauum  u  PecnyOnuku  Tatapcran — wid
(dbona000pa3oBaTesieM Mpu Nepeaye JOKYMEHTOB Ha TOCTOSIHHOE XPaHEHUE;
2. HEeyIOBJIETBOPUTENIBHOE (PU3NUECKOE COCTOSTHUE TOKYMEHTOB;
3. oOpaiieHue 3asgBUTENS, HE TOCTUTIIETO COBEPIICHHOJIETUS, O€3 OJHOTO U3 POJUTENEH
WJIM IPYTOTO 3aKOHHOIO MPEACTaBUTENS;
4. HapylieHue 3asiBUTENIEM TOANYHKTOB 4.2.5,4.2.6,4.2.9,4.2.12, 4.2.19 Ilopsiaka
5. B ciayyasix OTCyTCTBUSA (POHIA MOJI30BaHUS TPHU:
BBIMIOJIHEHUH  CIIYKEOHBIX 3aJaHMil  COTPYJAHMKAMHU apXuBa C HCIOJIb30BAaHUEM
3aTpe0OBaHHBIX IMOJI30BATEISIMU MOJAJTMHHUKOB JIEJ, IOKYMEHTOB, NIEYaTHBIX U3JaHUH, -
B cpok He 6osee 120 pabounx mHElH co THS 3aKa3a X MOJIb30BATEIIEM;
BBIJIA4YM MOJJIMHHUKOB JI€J, JOKYMEHTOB, II€YaTHBIX U3JaHUI BO BPEMEHHOE I10JIb30BaHNE
IOPUIUIECKUM U (PU3NYECKUM JUIaM-()OHI000pa30BaTEeNsIM, UX MPABOMPEEMHUKAM WJTH
[0 3ampocaM OpPraHOB MYHHMIMIAIBHOM BJIACTM M WHBIX TOCYAApCTBEHHBIX OPIaHOB,
OpraHoOB MECTHOI'O0 CaMOYNPAaBJEHUS — B CPOK, HE MPEBBIIAIOIINNA CPOKA, YKa3aHHOTO B
aKTe O BbJIaye BO BPEMEHHOE IMOJIb30BAHUE TAKUX JeJI, JOKYMEHTOB, I€YaTHBIX U3/IaHUIT;
AKCIIOHUPOBAHUS MOUIMHHUKOB 1€, JOKYMEHTOB, NIEYaTHBIX M3/aHU HA BBICTABKE — B
CPOK, HE MPEBBIIAIOIIMNA CpPOKAa WX BBIIAYM W3 ApPXWBOXPAHWJIMLIIA, OIPEAECICHHOIO
pacnopsAIUTEIbHBIM IOKYMEHTOM Ha MPOBEJCHUE BbICTABKY;
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BBIJIa4YM NOJJIMHHUKOB JI€JI, TOKYMEHTOB, M€YaTHBIX M3JaHUI IPYromMy MOJb30BATENO B

YUTAJBHBIN 371 — B CPOK, HEe Oosee 40 pabounx nHEH co JHS 3aKa3a Ux mojib3oBaTeneM Y.

8 cT. 26 ®enepanbHOro 3akoHa Ne 125-D3;

cT. 25 @enepanbHOro 3akoHa Ne 125-@3;

ct. 21 3akona PT Ne 63-3PT ot 2017 1.;

nim. 2.2, 3.6, 3.7 Iopsaxka;

mm. 2.11.7.1, 2.11.10, 5.13 IIpaBu;

mm. 3.2,3.3,3.4,3.5, 3.6 Ilopsinka

2.10. Ilopsimok, pa3Mep M OCHOBaHHSI B3MMAaHHUS MYHUIHUNAIbHOW MOIUIMHBI WA WUHOMU

IUIaThI, B3UMAeMOH 3a MPEAOCTaBICHUE MYHULIUINIATBHON YCIYTH, BKIItOYast HH(OPMAIUIO

0 METOJMKE pacyeTa pa3Mepa Takou IaTel MyHHIMIAIBbHAS yCiIyra MpeJoCTaBIseTCs Ha

0e3Bo3Me3HOM ocHOBe 4. 3 cT. 15 denepanpHoro 3akoHa Nel25-D3;

4. | c1. 8 ®enepanbHoro 3akona Ne 210-D3;

. 4.1.1 Iopsiaxa

2.11. Tlopsamok, pa3Mep M OCHOBaHMS B3WMAaHHUS IUIaThl 34 NPEAOCTABIEHUE YCIIYT,

KOTOpbIE  SABJISIIOTCA ~ HEOOXOJUMBIMU U O0s3aT€NIbHBIMU  JUJISL  NPEJOCTABIICHUS

MYHUIMIAIBHOW YCIyTH, BKJIIOYas MH(POPMALMIO O METOAMKE pacyeTra pa3Mepa TaKou

IJ1aThl [IpenocTaBnenne HEOOXOAUMBIX U 003aTENBHBIX YCIYT HE TpeOyercs 4. 3 CT.

15 ®enepanpHoro 3akoHa Nel25-@3;

4. 1 cT. 8 deaepanbHoro 3akoHa Ne 210-03

2.12. MakcuMaJIbHBIA CPOK OKHJIAHUS B OYEPEAM IIPHU ITOAAYE 3alpOca O MPEAOCTABICHUN

MYHUIUINAIBHOW YCIYyTHM W TpPH MOJYYEHUH pe3yibTaTa MPEJOCTABICHUS] TAKUX YCIyT
MakcuMalIbHBIM CPOK OXHMAAHUS IIpUEMa  MOJIydaTelns MYHULHNAIbHOU

yciyrd (3asgBUTENs) NpU MOJAye 3amnpoca U MpU MOJYYEHUHM pe3ysibTara He JO0JHKEeH

MpEBBIIATH 15 MUHYT.

OdepeHOCTh ISl OTAEJIBHBIX KAaTErOpWid NOJydaTeled MYHULHIAJIBHON YCIYrH HE

YCTaHOBJICHA.

2.13. Cpok perucrpanuu 3ampoca 3asBUTEIN O TPEAOCTABIEHUN MYHULUITAJBHON YCIIYTH,

B TOM YHCJIE B AJIEKTPOHHOM (popme B neHp  mocTyrmiieHust  3asBlIEHUA.  3ampoc,

MOCTYNUBIIUNA B JIEKTPOHHOU (hopMe, B BBIXOAHOU (ITpa3qHUYHbBIN) J€Hb PETUCTPUPYETCS

Ha CJIeAYIOIIMI 32 BBIXOJIHBIM (Mpa3AHUYHbBIM) pabounii nenp n. 16 4. IV IlpaBun

JEJIOIPOU3BOACTBA

2.14. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEJOCTABISETCS MyHHUIIMIIAIbHAS yCIIyTa,

K MECTY OKUJAaHUS U NIpUeMa 3asBUTENICH, B TOM YHCIIe K 00€CIIeYeHHUIO JOCTYITHOCTH JIJIs

MHBAJHMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi

Qenepalid O COIMAIBHOW 3alllMT€ MHBAIMIOB, pPa3MEIICHUIO U  OQOPMIICHUIO

BU3YyaJIbHOM, TEKCTOBOM M MYJbTUMEIUUHON MH(OpMAUU O MOPSAIKE MPEIOCTABICHUS

takux ycayrllpenocraBienre MyHULIMIATBHON YCIYTM OCYHIECTBISIETCS B 3JIaHUSX U

MOMENICHUSIX,  O0OOPY/IOBAaHHBIX  TMPOTHBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOM
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MOKapOoTyIIEHUsI,  HEoOXonuMoil  Mmebenpto  Ansg  oopmileHHST  JTOKyMEHTOB,
WH(GOPMALIMOHHBIMU CTCHIAMHU.

ObecnieunBaeTcsi OECHPENATCTBEHHBIM JOCTYNl HMHBAIMJIOB K MECTY IPEIOCTaBICHUS
MYHULIMNATBHON YCIyru (yIOOHBIN BXOJ-BBIXOJ B IOMEILEHUS M IEPEMEIEHUE B UX
npejaenax).

BusyanbHas, TekcToBas M MyJbTUMEIUIHAs MH(GOpMAaLUsS O MOPSIKE NMPEIOCTABICHUS
MYHHIIMIIAJIBHON YCIIYTH pa3MeliaeTcs B yA0OHBIX AJIsl 3asiBUTEIICH MECTax, B TOM YHCIIE C
Y4eTOM OTpaHUYCHHBIX BO3MOKHOCTEH MHBAJINOB

2.15. Ilokazarenn IOOCTYHMHOCTM M KadeCTBA MYHMIMIIAJBHOM YCIYTHM, B TOM YHCIIE
KOJIMYECTBO B3aUMOACHCTBHS 3aBUTENS C JOKHOCTHBIMHU JIMLIAMU MPHU MIPEIOCTABICHUU
MYHULMNAIBHOW YCIAYTM M HUX IPOJOJDKUTENIBHOCTb, BO3MOXXHOCTh MOJIYYEHHUS
MYHHUILIMIIAJIBHOW ~ yCIyTM B~ MHOTOQYHKIIMOHAJIbHOM  LEHTPE  NIPEJOCTaBICHUS
rOCy/lapCTBEHHBIX M MYHHUIMMNAJIBHBIX YCIYr, B YJAJIEHHbIX paOouux MecTax
MHOTO(YHKITMOHATBHOTO [EHTPa MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHIIMITAIBHBIX
YCIIyT, BO3MOKHOCTH MOJIy4eHUs WHGOPMAIIUU O XOJ€ MPEIOCTaBICHUSI MYHUIIUTIATBHON
yCIyTH, B TOM UHCJIE C HCHOJIb30BaHHEM HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
texHojorui [lokasatensMu JAOCTYIHOCTH TMPENOCTABICHUS MYHHIIUNAIBHOW yCIyTH
ABJISIIOTCSL:

pacmnojoXkeHHOCTh noMenieHuss Otaena B 30HE  JIOCTYIHOCTH — OOLIECTBEHHOI'O
TPaHCIOPTA;

HaIM4Yue HEOOXOTUMOTO KOJMYECTBA CHEIHMAIMCTOB, a TaKXKe MOMEIIEHUH, B KOTOPHIX
OCYIIECTBISIETCS MPUEM JTOKYMEHTOB OT 3asIBUTEIIECH;

HAJIMYUE UCUYEpIbIBaloIIel nHOpPMALIUK O CTIOC00axX, TOPSAKE U CPOKAX MPETOCTABICHUS
MYHHIIMIIATFHOW YCIIyTH Ha WHGOPMAIMOHHBIX CTEHAAaX, MHPOPMAIIMOHHBIX pecypcax
Hcnonkoma B cetu «HHTepHer», [loprane rocy1apcTBEHHBIX U MYHULMNAIbHBIX YCIyT
PecniyOnuku Tarapctan, EanHom nopTaiie rocy1apcTBEHHBIX U MYHULIUIIATBHBIX YCIIYT;
OKa3aHUE MOMOUIM MHBAIMJAM B IPEOAOJICHUH OaphepoB, MEHIAIOMIUX MOJIYYEHUI0 UMU
YCIIyT HapaBHE C IPYTHMH JTUIIAMH.

KauecTBo mpenocTaBieHrs MyHHIIMIIATLHONW YCITyTH XapaKTePU3yeTCs OTCYTCTBUEM:
ouepe/iel Mpy mpueMe U BblJlade TOKyMEHTOB 3asIBUTEIISIM;

HAPYIICHU CPOKOB MPEIOCTABICHUSI MyHUIIUTIATHLHON YCIYTH;

Kanod Ha neictBus (Oe3aeiiCTBHE) MYHHUIMIAIBHBIX CIIYXKallldX, MPEIOCTaBISIFOIINX
MYHHIIMIIATIBHYIO YCIYTY;

XKaJlo0 Ha HEKOPPEKTHOE, HEBHHMATEIbHOE OTHOIIEHHWE MYHHUIMNAIbHBIX CIIy)KalluX,
OKa3bIBAIOIINX MYHULIUIAIBHYIO YCIYTY, K 3aBUTEIISIM.

[Ipn momaue 3ampoca O MPEAOCTABICHUM MYHHIIMIIAIBHOW yCIyTd W TPU TOTyYECHUHU
pe3ynbTaTa MYHUIIUIAIBHON YCIYTH - OJHOKPAaTHOE B3aMMOCHCTBHE IOHKHOCTHOTO
JMIa, TPEAOCTABISIONIETO MYHUIMITATBFHYIO YCIyTy, U 3asaBUTeNs. [IpogomKuTensHOCTD
B3aMMOJICHCTBUS OMpeesieTcsl HacTosIuM PeriiaMenToMm.
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MynununansHas ycayra uepe3 MOILl, ynanennele paboune wmecta MODL[ He

OCYIIIECTBISIETCSI.

Nudopmanus o xofe npeaocTaBiIeHUs] MyHULUNATBHON YCIYTH MOKET ObITh MOJydeHa

3asBuTeNeM Ha caite Mcnonkoma, Ha Iloprane rocynapcTBEHHBIX M MYHHUIIMIAIBHBIX

ycnyr Pecny6nuku Tatapcran, EquHom mopTane rocygapCTBEHHBIX M MYHUIIMITATIbHBIX

yCIyT 4. | cr. 24 ®enepanpHoro 3akona Ne 125-@3

2.16. OcoOEHHOCTH MPENOCTABICHHUSI MYHULIMIAIBHOM YCIYI'M B 3JIEKTPOHHOM (popme
3asBiieHHE O TMPEIOCTABICHWH MYHULUMATBHON YCIYTH MOXET OBITh

HAIpPAaBIICHO B (JOpPME IIEKTPOHHOTO TOKYMEHTA MO IEKTPOHHOMY aJIpecy:

odunmansHoOTro carita Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

[loprama roCyAapCTBEHHBIX U MYHHIMNAIbHBIX ycnyr PecnyOnmuku Tarapcran

(http://uslugi.tatarstan.ru/);

EamHoro mopTasia rOCyAapCTBEHHBIX M~ MYHUUUNAIBHBIX  yeiIyr  (QyHKIIHIN)

(http://www.gosuslugi.ru/). 4. 1 ct. 19 denepansHoro 3akona Ne 59-D3

3. CocraB, mocieA0BaTEIbHOCTh U CPOKH BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOLEIYD,
TpeOOBaHUSI K TOPSIKY HMX BBIIIOJTHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITIOJHEHUS
aIMUHUCTPATUBHBIX TMPOIEAYp B DIEKTPOHHOW ¢dopMme, a Takke OCOOCHHOCTU
BBITIOJIHEHUST AJMUHUCTPATUBHBIX MPOIEAYP B MHOTO(YHKIIMOHAJIBHBIX IICHTPax, B
yIaJeHHbIX pabo4yMx MecTaX MHOTOQYHKIMOHAIBLHOTO IIEHTpa MPEJOCTABICHUS
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT

3.1. Onuncanne mocienoBaTeIbHOCTH AEWCTBUM NPHU MPEIOCTABICHUM MYHMIIMIIAJIBHON
YCIIYyTH

3.1.1. mpenocTaBieHWEe MYHULMNAIBHOW YCIYrM IO BbAa4€ ApXUBHBIX JIOKYMEHTOB
MOJIH30BATEINIO SISl pa0OTHI B YMUTAILHOM 3aJieé MyHUIIUIIAILHOTO apX1UBa BKIIIOUAET B CEOsI
CJIEIyIOLIME TPOLETYPHI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS;

2) NOpUHSTUE U PETUCTpAIUs 3asBJICHHUS;

3) mpoBepKa TOKYMEHTOB U BblJjaya aHKEThI U 00s3aTeIbCTBA-COTJIAIICHUS O COTJIACHH Ha
00pabOTKy NEepCOHATBHBIX IAHHBIX U COOJTIOJICHUN PeKUMa KOHGUICHIINATBHOCTH;

4) BpIJava 3asBUTEIIO IS 3all0JTHEHUs OJIaHKa 3aka3a (TpeboBaHUs) Ha MPEJOCTABICHUE
JIOKYMEHTOB, KOTHi (POH/1a TTOJIb30BAHUS, OTIHCEH;

5) BBISIBIIGHHE U TOATOTOBKA aPXMBHBIX JOKYMEHTOB IIOJIb30BATENIO /I PabOTHl B
YUTAJIBLHOM 3aJI€ MYHHUIIUIIAJIbHOTO apXUBA;

6) BbIJIaua apXUBHBIX JTOKYMEHTOB ISl paO0OThI B YUTAIBLHOM 3aJIe.

3.1.2. biiok-cxeMa Mocie10BaTeIbHOCTH IEMCTBUN N0 MPEAOCTABICHUI0O MYHUIIUTIATBLHON
YCIYyTU TIPEJCTABICHA B TPUIIOKEHUH Ne 2,

3.2. Oka3aHue KOHCYJbTalUl 3asIBUTEITIO
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3.2.1. 3asBuTens BupaBe oOpatutbes B OTAeN IUYHO, MO TenedoHy W/WIM TUChMEHHO, B
TOM YHCJE MO AJIEKTPOHHOM MOYTE, IS MOJYyYEHU KOHCYJIbTAlUi O MOPSAKE TOTyUYECHHUS
MYHUIUIIAIBHON YCIIYTH.

Crnemnamuer Otaena OCyHIECTBIISET KOHCYJIBTUPOBAHHUE 3asBUTENSA, B TOM YHCIE IIO
coctaBy, (GopMe M COAECPKAHUIO JOKYMEHTAlMM, HEOOXOAMMOH HJs NOJy4YeHUs
MyHUIMNAIbHOW ycimyrd. llomawa 3ampoca, HMHUIMUPYIOIIETO  IPEAOCTABICHUE
MYHULMIIATBHON YCIYTH, HE TpeOyeT OKa3aHMs OMOIIY 3asIBUTENIO B YACTH O(OPMIICHUS
JOKYMEHTOB.

[Ipouenypa, yctTaHaBIMBaeMasi HACTOSAIIUM ITYHKTOM, OCYIIECTBISETCS B JEHb 00OpaIeHus
3asIBUTEJIS.

Pe3ynpraTr npoueaypbl: KOHCYJIBTALNS 3aBUTEIIS.

3.3. [Ipuem u peructpauus 3asBICHUS

3.3.1. 3asBuTens (ero mpeacTaBUTENb) JIMYHO HAa OyMa)KHOM HOCHUTEJIE, B 3JIEKTPOHHOM
BUJle uepe3 oduuuanbHelii calT Mcnomkoma, Ilopram rocynapcTBEHHBIX U
MyHUIMNANbHBIX yciayr PecnyOnuku Tarapcran, Equnblii mopran rocyaapCTBEHHBIX U
MYHUIUOAIBHBIX yCIyr (QpyHKUM) TuO0 MO MOYTE IMOYTOBBIM OTIPABICHUEM IOAAET
(HampaBIsieT) 3asBJICHUE.

3asBlIeHUE O NPEJOCTABICHUU MYHHULMIAIBHOW YCIYIM B JJIEKTPOHHOU Qopme
HampaBisercs B OTaen 1O AJIEKTPOHHOM mouyTe Wi 4epe3 VHTepHET-IpUEMHYIO
Hcnonkoma. [locrynuBiiee B 3J€KTpOHHOM (opMe 3asBICHHE pacledyaTbiBaeTCs, €ro
perucTpanus OCylecTBISETCS B YCTAHOBICHHOM MOPSAKE.

3.3.2. Ilpu HampaBieHUM 3asBIICHUA B 3JEKTpOHHOU (opme cnenumanuct Mcnonkoma,
OTBEYAIOUIMI 3a paboTy ¢ OOpalleHUs MU TpaKaaH, NOCTyNaIIUMKU depe3 MHTepHeT—
MPUEMHYIO, PACeYaThlBAECT, PETUCTPUPYET MOCTYIHMBILEE 3asBJICHUE W HANpPaBISIET B
AJIEKTPOHHOM M OymMakHOM BHje B OTael.

[Ipouenypa, ycraHaBiIuBaeMasi HACTOSAIIMM IIYHKTOM, OCYLIECTBIISIETCSI B TEYEHUE OJHOTO
paboyero JHS C MOMEHTA MOCTYIJICHHS 3ampoca.

Pe3ynbpTaT npouenypbl: 3aperuCTpUPOBAHHOE 3asBJICHUE WJIM MHUCbMO, HAMpPAaBICHHOE B
Otnedn.

3.4. Bpimaya apXuBHBIX JOKYMEHTOB IMOJIb30BATENIO Il pabOThl B UYWUTAJIbLHOM 3aJie
MYHUIIUTNIATBHOTO apXuBa

3.4.1. Cnennanuct Otaena OCyleCTBIISET:

IIPOBEPKY MMOJTHOMOYMH 3asBUTEIIA, B CIy4ae ACHCTBUS 3asIBUTENS MO0 JOBEPEHHOCTH;
MIPOBEPKY HAIMYHUS BCEX HEOOXOAUMBIX TOKYMEHTOB M UX COOTBETCTBUE YCTaHOBJICHHBIM
TpeOoBaHUsM (Hajiexkamiee OQGOpMICHHE JTOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTax
MOJAYMCTOK, TPUIMHUCOK, 32aYEPKHYTHIX CJIIOB U MHBIX HE OTOBOPEHHBIX B HUX UCIIPABICHUMN ).
B cnyuwae orcyrcTBUA 3amedanuid cnenuanuct Ortaena  OCYIIECTBISET MPUEM H
PErUCTPALIMIO 3asIBJICHUS.

B ciydae, ecau 3asBIEHME IMOCTYNWIO BIEPBBIC, BBIAACT 3aSBUTEIIO AHKETY
YCTaHOBJICHHOTO 00pasia s 3anojHeHus (mpuioxkeHue Ne 3), poauTento Wil Apyromy
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3aKOHHOMY MPEACTABUTEI0 HECOBEPILICHHOJIETHETO 3asIBUTENS, COMPOBOXKIAIOIIEMY JIUILY
(B TOM 4mCIie 3aKOHHOMY IIPEACTABUTEINIO, IEPEBOTUUKY U IPYTUM MOMOUTHUKAM, JIULAM,
COMPOBOXK/IAIOIIMM TIOJIb30BATENIsI C OTPAHUYCHHBIMH BO3MOKHOCTSIMU 3JI0POBbS) —
aHKETy, B KOTOPOM YKa3bIBalOTCs: aMUJIHs, UM, OTYECTBO (TIOCIEqHEE — MPU HAJIMYUH),
ata POXKICHUsI, TPakAaHCTBO, MECTO paldOThl (y4eObl) U JOMKHOCTH (IIPU HAIMYUH),
aZpec pEerucTpalud [0 MECTy JKUTeNbCTBa (MpeObIBaHMs), ajapec (PaKTUYECKOro
MIPOKMBAHMS, HOMEP KOHTAKTHOTO TesiepoHa (Tpyu HAJTUYHH), aAPEC IEKTPOHHON MOYTHI
(npu HanMW4WM), BUJ, CEpUsi, HOMEP U JaTa JOKYMEHTA, YJAOCTOBEPSIOLIEIO JMYHOCTh, a
TaK)K€ OpraH, BBIIABIIMA JOKYMEHT, (pamwims, WMs, OT4eCTBO (TOCIeqHee — TMpHU
HAJIMYUHU) COINPOBOXKAAEMOT0 JIMIIA, O0O0s3aTENbCTBA-COTNAIICHU O COTJlacCMM Ha
00pabOTKy TMEpPCOHANBHBIX JaHHBIX W COOJIOJIEHHE peXUMa KOHPUIACHIIUATBHOCTU
(npunoxxenue Ne 4).

B ciayyae Hanmuusi OCHOBaHUM [JIs OTKa3a B MpHEME JTOKYMEHTOB, MPELYyCMOTPEHHBIX
IMyHKTOM 2.8 Hactosuero Pernamenra, crnenpanuct OTaena yBeIOMIIAET 3asBUTENS O
HaJIMYUW TOPENSTCTBUI JJI1 PETUCTPALUM 3asBJICHUS] U BO3BpAIACT €MY JOKYMEHTHI C
MUCHbMEHHBIM OOBSICHEHHUEM COJEP>KaHUsSl BBISBJICHHBIX HEJOCTAaTKOB B IMPEICTABICHHBIX
JOKYMEHTaXx.

B cinydae, ecnu mocTynuiio 3asBICHHE TMOJB30BaTeN O MPOJJICHUU CpoKa padOThl B
YUTAJIBHOM 3aJI€, OCYLIECTBISAIOTCS POLEAYPBI, IPEAYCMOTPEHHBIE I1. 3.4.4.

[Ipouenypsl, ycTaHaBIMBAaEMbIE HACTOSIIMM IYHKTOM, OCYILIECTBIISIIOTCS B TeueHue 15
MUHYT B JICHb TPUOBITHS 3asIBUTEIIA.

PesynbpTar npoueayp: NpHHITOE U 3aPETUCTPUPOBAHHOE 3asIBJICHUE, BbIJAHHBIE AHKETHI U
0043aTeNbCTBA-COTJIAIICHUSI O COIJIaCMM Ha 00paOOTKYy NEPCOHANBHBIX JAHHBIX U
coOJ0/IeHre pexxruMa KOHPUACHIIMATbHOCTH UM BO3BPALICHHBIE 3asBUTEIIO JOKYMEHTHI.
3.4.2. 3asBUTENb, €r0 3aKOHHBIE MPEICTABUTEIHN, CONPOBOKIAIOIINE €TI0 JUIA 3HAKOMSITCS
¢ Ilopsakom, 3amoNHAIOT: MOJIB30BAaTENb - AHKETY IO0JIb30BATENsA, €ro 3aKOHHbBIC
MPEJACTABUTENH, COMPOBOXKIAIOIIME €ro JIMIa - aHKETy, B KOTOPOM YKa3bIBAOTCS:
dbamunus, uMs, OT4ecTBO (TMOCIeAHEE — MPU HAJWYUM), JaTa POXKICHUS, TPAXKIAHCTBO,
MecTO paboThl (y4eObl) U JOJDKHOCTh (MPU HAIUYUM), aIpPEC PETHCTpAldU MO MECTY
KUTENbCTBA (MpeObIBaHMS), aapec (AKTUUECKOTO IPOKWBAHMS, HOMEP KOHTAKTHOIO
tenedoHa (IpU HATMYKHU), apec IEKTPOHHON MoUThl (IpU HAIMYKU), BUJI, CEPUSL, HOMED
U JlaTa JJOKYMEHTAa, YJIOCTOBEPSAIOUIErO JIUYHOCTh, & TAKXKE OpraH, BhIIABIINN JOKYMEHT,
dbamuus, wMs, OTU4eCcTBO (TOCHeAHee — TPU HAJIWYWK) COMPOBOXKIAEMOTO JIHIIA,
MOJIb30BATENh M COITPOBOKIAIOIINE €0 JIUIA - 00s3aTeNIbCTBA-COTJIANICHUS O COTJIaCHH Ha
00pabOTKy TEPCOHANBHBIX JaHHBIX M COONIOACHHE pexXuMa KOH(GUICHIIMATHLHOCTH U
nepeaaroT cnenuanucty Otaena.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYLIECTBIISIIOTCA B TedeHue 15
MUHYT C MOMEHTA MOJYYEHUsI aHKEThI II0JIb30BaTES.

PesynbraT mpoueayp:  3amnoJHEHHbIE  aHKEThl  MO0JIb30BaTelsl, €ro  3aKOHHBIX
MPEICTABUTEINCH, COMTPOBOKIAIONINX €T0 JIMII, 0053aTeTLCTBA-COTJIANIEHUS O COTJIACUH Ha
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00paboTKy MepCOHAIBHBIX JAHHBIX W COOJIONCHHE pPEKMMa KOH(GUIECHIINATHLHOCTH,
nepeannbie criennanucty Otaena.

3.4.3. Cnemmanuct Otnedna:

pOBEpsECT MPABUIBLHOCTh 3allOJHEHUS aHKET, HaJIWuuMe MOJNUCENH Ha o00s3aTesbCcTBax-
COTJIAIICHUSIX O COTVIACHMM Ha 00pabOTKYy MEPCOHANIBHBIX JAHHBIX U COOJIIOJIEHUE PEeXUMa
KOH(PUICHIIMAILHOCTY W BBIJAET 3asBUTENI0 OJaHK 3aka3a (TpeOoBaHHUS) Ha BbIAAUY
JOKYMEHTOB, Konuii (hoHa MOJIb30BaHUs, ONucel (Hayee - OlaHK 3akasa) (MPUIOKEHUE
Ne 5).

[Tponenypbl, ycTaHaBIMBAaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TEYeHUE 15
MHUHYT C MOMEHTA MOJIYYEHHUS aHKETHI TI0JIb30BATEI.

PesynbTaT npoueayp: BbIJaHHBIN 3asSBUTEIIO OJIAHK 3aKa3a.

3.4.4. 3asBUTENb 3aM0MHACT OJIAaHK 3aKa3a U nepenaet cnenuanucty Otaena.

[Ipouenypsl, ycTaHaBIMBAa€MbIE HACTOSIIMM IYHKTOM, OCYILIECTBIISIIOTCS B Te€ueHue 15
MHUHYT C MOMEHTA NOJIydeHHUs OJaHKa 3aKasa.

Pe3ynbpraT npouenyp: 3anoJHEHHbII OJlaHK 3aKa3a, epeJaHHblil cnennanucty Otaena.
3.4.5. Cneunanuct Otaena, moaydnB OJIaHK 3aKa3a:

MPOBEPSET MPABWIHLHOCTH 3aIOJHEHHUS;

JieNaeT noAOOPKY OIMUCEH, BHIOOPKY apXUBHBIX TOKYMEHTOB U3 XPaHWIUIIA;

MPOBEPSICT HAJIMUME OCHOBAHMI MJI1 OTKAa3a B MPEIOCTABICHUN MYHUIMIIAIILHOW YCIIYTH,
MpelyCMOTPEHHBIX MyHKTaMu 2.8. u 2.9. HacTosero Pernamenra;

MpOBEPSCT HAJTUYHE 1], IOKYMEHTOB, CIIPABOYHO-TIOUCKOBBIX CPEJACTB K HUM, MEYATHBIX
W3JaHUM OTPAaHUYEHHOIO JIOCTyNa, MNPENYCMOTPEHHbIX NnyHKTamu 3.2, 3.3, 3.4, 3.5
[Topsinka;

MPOBEPSIET COCTOSIHUE BBIIABAEMBIX JIOKYMEHTOB;

3amojHseT B OylaHke 3aka3za Tpady HAUMEHOBAaHUS W KOJMYECTBO BbIJaBAEMBIX
JIOKYMEHTOB.

B cnyuae Hanuuus Aen, TOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJCTB K HUM, NE€YaTHBIX
W3aHUM OTPAHUYEHHOTO JIOCTyNa, NPENYCMOTPEHHbIX NOyHKTamu 3.2, 3.3, 3.4, 3.5
[Topsinka, 3anpaimvBaeT y 3asBUTENS JOKYMEHTBI, SIBJISIIOIIMECS OCHOBAaHUEM JIJIS JOCTYyIIa
K JieJlaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIX CPEJCTBAM K HUM, MEYATHBIM HU3JIaHUSIM
OTPaHUYEHHOTO JIOCTYTA.

B ciyyae Hanumuusi OCHOBaHUU JUIsl OTKa3a B MPEIOCTABICHUU MYHUIMIIAIBHOW YCIYTH
WU JOKYMEHTOB, SIBIIIFOIIMXCSI OCHOBAaHHMEM [JIsl JOCTyna K JeliaM, JOKYMEHTaM,
CIIPAaBOYHO-TIOMCKOBBIX CPEACTBAM K HUM, II€YATHBIM U3IaHUSIM OTPAaHUYEHHOTO JI0CTYIA,
cnennanuct OTaena:

YCTHO YBEAOMIISIET 3asiBUTENII 00 OTKa3e B MPEAOCTABICHUU YCIYTd C yKa3aHUEM
TIPUYHHBL

pPETUCTPUPYET OTKa3 B MPEJOCTABICHUM YCIYTH B >KypHaje PErucTpanuy 3asiBICHUN
rpa)XJaH U MUCEM OpraHU3aIUH.
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[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIMM MYHKTOM, OCYILIECTBIISIIOTCS B TeueHue 15
MHUHYT C MOMEHTA MOJTyueHus OJlaHKa 3aKa3a.

PesynbTar nporeayp: BblAaHHBIC MOJIB30BATENIO JJisi pa0OTHI JOKYMEHTHI MIIM OTKa3 B
IPEAOCTABICHUN MYHULIMIIATBHON YCITYTH.

3.5. IlpenocTraBiieHnEe MyHUIIUITAIBHON yciayru yepe3 MOI]

VYenyra yepe3s M®L He nipencrasisercs.

3.6. UcnpapiieHne TEXHUYECKUX OIIMOOK.

B cBa3u ¢ Tem, 4TO pE3ysNbTATOM MYHUUHWNAIBHOMW YCIYTH SIBISIETCS HE BBIIAHHBIN
HUcnonkoMoM  3asiBUTENIO0  JOKYMEHT, HCIIPABICHHE TEXHUYECKUX OIIMOOK HE
OCYILIECTBIISIETCA.»;

4. TTopsimok ¥ (pOpMBI KOHTPOJIS 32 IPEIOCTABICHUEM MYHUITUTIATBHONU YCIYTH

4.1. KoHTponb 3a MOJHOTOM M Ka4eCTBOM NPEAOCTABICHUS MYHULHNAIBHOW YCIyTU
BKJIIOUYAET B C€Os: BBISIBICHUE U YCTPAHEHUE HAPYIICHUN MpaB 3asiBUTEIICH, pACCMOTPEHUE
Xaj100, IPOBEJEHNE TTPOBEPOK COOJIIOICHUS MPOLIEAYP MPEIOCTABICHUS MyHUITUIIATILHON
yCIIyTH, MOJATOTOBKY pEIICHUN Ha AcicTBUs (Oe3/1eicTBUE) MOHKHOCTHBIX JIMI[ OpraHa
MECTHOI'O CaMOYITPABIICHUS.

dopMaMu KOHTPOJIE 3a COOJIOJICHUEM MCIOJHEHUS aJMUHUCTPATUBHBIX TMPOLETYP
SBJISTFOTCSL:

[IPOBEJCHUE MPABOBOM JKCHEPTU3Bl MPOEKTOB JOKYMEHTOB II0 IPEIOCTABICHUIO
MYHHUIUNIAIBHON YCIyTH. Pe3ylbTaTOM 3KCIEPTU3 SIBISAETCS BUSUPOBAHUE TPOEKTOB,;
MPOBEICHNE B YCTAHOBIICHHOM TMOPAJIKE MPOBEPKH BEICHUS JETONMPOU3BOICTBA;
MPOBEJICHUE B YCTAHOBJIICHHOM MOPSJIKE KOHTPOJIBHBIX MTPOBEPOK COOJIIOACHUS MPOLIEAYP
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCITYTH.

KoHTposibHbIE TPOBEPKH MOTYT OBITh TUIAHOBBIMU (OCYIIECTBIATHCS HAa OCHOBAHHU
MOJIYTOJIOBBIX WJIM TOJIOBBIX IUIAHOB pPabOThI OopraHa MECTHOTO CaMOYIpAaBIICHUS) U
BHEIUIAHOBBIMU. [IpU NpoOBEAEHHWM IUIAHOBBIX NHPOBEPOK MOTYT pPacCMaTpUBaTbCS BCE
BOIPOCKI, CBSI3aHHBIE C MPEIOCTABJICHUEM MYHULIMNAIBHON YCIyru (KOMIIJIEKCHBIC
npoBepku). [lo KOHKpeTHOMY OOpallleHUIO 3asgBUTENS TPOBOJSITCS BHEIIAHOBBIC
MIPOBEPKHU.

4.2. Tekymuid KOHTPOJb 3a COOJIIOJCHUEM TIOCJIEAOBATEILHOCTH  JICUCTBUI,
ONPENEICHHBIX aIMHUHUCTPATUBHBIMU poLEeypaMu o MPEIOCTABIEHUIO
MYHHUIUIIAUIBHON YCIIYTH, OCYILIECTBISAIETCS ynpasistomum aenamu Mcenonkoma Kamcko-
VY CTBUHCKOTO MyHUIIMNIAIBHOTO paiioHa Pecriybnuku TaTapcraH.

4.3. [IlepeueHb HNOMKHOCTHBIX  JIMI, OCYIIECTBISIOMIMX  TEKYIIUHA  KOHTPOJIb,
YCTAHABJIUBACTCS TOJIOKEHUAMHU O CTPYKTYPHBIX MOJPA3ACICHUSIX OpraHa MECTHOTO
CaMOYIIPABJIECHUS U JOJLKHOCTHBIMM PETJIAMEHTAMM.

[To pesynprataM NOPOBEICHHBIX IPOBEPOK B CIIy4ae BBISBJICHUS HAPYIICHUH TIpaB
3asBUTENICH BUHOBHBIE JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOaTeNnbCTBOM Poccuiickon denepannu.
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4.4 Hauanbauk OTaena HeCET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHAJIJIeXkKAIlee BBIMOJHEHUE aJIMUHUCTPATUBHBIX MPOLEAYp, YKa3aHHBIX B pasiene 3
Hacrosero Perimamenra.

4.5. KoHTposb 3a MpeIOCTaBICHUEM MYHUIUIIAIBHONW YCIYTHM CO CTOPOHBI Ipa)caaH, UX
00bEIMHEHUN U OpraHU3alluid, OCYIIECTBIISIETCS TOCPEICTBOM OTKPBITOCTH ACSATEIbHOCTH
Hcnonkoma mpu NOpPEeNOCTABICHUM MYHHIMNAIBHON YCIYyTH, NOJYYEHUS IOJHOM,
aKTyaJTbHOW M JTIOCTOBEPHON HH(POPMAIMHA O TOPSJIKE MPEAOCTABICHUS MYHHUITUIATHHON
YCIYTH ¥ BO3MOKHOCTH JOCYIAEOHOTO paccMOTpeHHUsi oOpaiieHuil (xano0) B mporiecce
MPEOCTaBICHUS MYHHUIUTIATLHON YCITYTH.

5. JocyneOHplii (BHECYyACOHBIM) TMOPSAIOK OOXKaJOBAaHUS PEIICHUH U JeHCTBUMN
(OGe3meiicTBUsl) OpraHOB, MPENOCTABISIONIMX MYHUIIMNAIBHYIO YCIyTy, a TakXkKe HX
JOJKHOCTHBIX JIUII, MyHUITUIATBHBIX CITYKaIIHX

5.1. Tony4aTenu MyHUIIMTIAILHON YCIYTH UMEIOT IIPaBO Ha 00KajoBaHUE B JOCY1eOHOM
nopsiike  AevcTBui  (0e3deiicTBUsA) COTpyAHUKOB Mcmonkoma, y4yacTBYIOIIMX B
MIPENOCTABIECHNA MYHULIHNAIBHOW yciyrd, B Mcnonkom wim B COBET MyHHLIIMIIATBHOTO
panoHa.

3asiBUTENb MOKET OOPATUTHCS C 7KaJI000i, B TOM YHUCJIE B CIEAYIOMINX CIydasx:

1) HapymieHWe CpoKa pEerucTpaluu 3ampoca 3asBUTENS O  IPeIOCTaBICHUU
MYHULIMNAIBHOUN YCITYTH;

2) HapyllIeHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeOoBaHHMe Yy 3asgBUTENS JIOKYMEHTOB WM HHPOPMALMH JMOO OCYIIECTBICHUS
NEUCTBUM, TNPEACTABICHHE WM OCYIIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMH TPaBOBbIMU akTamu Poccuiickoit ®@enepannu, PecnyOnuku Tartapcras,
KaMcko-YCcTbMHCKOIr0O MYHHIMIIAIBHOTO palOHa ISl MPEIOCTABICHUS MYHULHNAIbHOU
YCIYyTH;

4) oTka3 B TMpUEME JOKYMEHTOB, MPEJOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUMBHBIMHU TIpaBOBbIMU akTamu Poccuiickoit denepauun, Pecniyonuku Tarapcran,
KamcKko-YCTbMHCKOr0 MyHHLIMIANBHOTO paiiOHa I MPENOCTABICHUS MYHUIUIIAJIbHOU
YCIIYTH, y 3aABUTES;

5) oTka3 B MPENOCTABICHUM MYHULMIIAJIBHOM YCIYI'M, €CIM OCHOBaHHsA OTKaza He
MpeyCMOTPEHbI (eiepaTbHBIMU 3aKOHAMHU U MPUHATHIMH B COOTBETCTBUU C HUMHU UHBIMU
HOPMAaTUBHBIMU MPaBOBBIMM akTamMu Pocculickor @Denepannu, 3aKOHAMU W WHBIMU
HOPMATHBHBIMH TIPABOBBIMH akTamu PecrnyOmuku Tatapctad, MyHHITUTIATbHBIMUA
ITPAaBOBBIMH aKTAMU;

6) 3aTpeboBaHMe OT 3asBUTEI MIPU MPEJOCTABICHUH MYHULMIIAIBLHON YCIYTH MJIaThl, HE
IIPEIYCMOTPEHHOM HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickon @Penepanuu,
Pecny6nuku Tatapcran, Kamcko-Y CThbHHCKOTO MyHUITUTIATILHOTO paliOHa;
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7) otka3 Hcnonkoma, AOKHOCTHOrO Jimua Mcnoskoma, B MCIpaBiI€HUH JOIMYLIEHHBIX
OMEYaTOK U OUIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEAOCTABICHNS MYHULIUITAIIBHON YCIyTH
JOKYMEHTax J1U00 HapylIeHUEe YCTAaHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUH.

8) HapyllIeHue CpOKa WIH MOPAKA BbIAAUN JOKYMEHTOB I10 pe3yjbTaTaM MPEI0CTaBICHUS
MYHULIUIIAJIBHON yCITyTH;

9) mnpuOCTaHOBJIEHME NPEJOCTABICHUS MYHUIMNAIBHON YCIyrH, €CIM OCHOBAaHUS
MPUOCTAHOBIICHUSI HE TMPEAYCMOTPEHBI (elepalibHbIMH 3aKOHAMU W TMPUHSATHIMUA B
COOTBETCTBUM C HUMH HWHBIMM HOPMAaTHUBHBIMU IPaBOBbIMU akTamHu Poccuiickoi
@denepanyy, 3aKOHAMH U WHBIMA HOPMATHBHBIMU TMPABOBBIMH akTaMu PecmyOmuku
TaTtapctan, MyHUIIMNIATBHBIMH ITPABOBBIMU aKTAMH.

10) TpeOoBaHue y 3asBUTENS NPU NPEAOCTABICHUH MYHULIUIIATBHON YCIYTH JOKYMEHTOB
WM UH(OpMALIUK, OTCYTCTBHE U (WJIK) HETOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU
NEPBOHAYAJILHOM OTKa3€ B IpPHEME JTOKYMEHTOB, HEOOXOAMMBIX HJIsi IPEIOCTABICHUS
MYHULUOAIBHOW yCIyTH, JUOO B MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTd, 3a
HCKJIIOYEHHUEM CIIy4aeB, NMPEIyCMOTPEHHBIX IYHKTOM 4 yactu 1 craten 7 PenepanbHOTO
3akoHa Ne 210-3.

5.2. JKamoba Ha pemeHuss u JedcTBUA (O€31€HCTBHE) OpraHa, MPEJOCTABIISIIOIIETO
MyHULUIAIBHYIO  YCIYry, JOJDKHOCTHOTO  JMI[a OpraHa, IpeAoCTaBIIAIOIIETO
MYHULMIIAIBHYIO YCIyry, MYHHUIMIQJIBHOIO CIY’Kalllero, pPYKOBOJIWTENS Oprasa,
IPEIOCTABIIAIOIIEIO MYHHUIMIAIBHYIO YCIYry, IOJAE€TCd B NHCbMEHHON (¢GopMe Ha
OyMa)>kHOM HOCHUTEJIE WIH B JICKTPOHHOU (hopMme.

XKanoba moxker ObITh HampaBjeHa Mo mnoure, dyepe3 MOILI, ¢ HMCHOIb30BaHHEM CETH
"UurepHet", oduumanbHoro caita KaMcko-YCTBHHCKOTO MYHULMIIAIBHOTO paioHa
(http://kamskoye-ustye.tatarstan.ru/), = EmuHOro  moprama  TOCYAapCTBEHHBIX U
MyHUIMTNIATBHBIX yeyT Pecriyonuku Tatapceran (http://uslugi.tatar.ru/), Equaoro noprana
rOCyJapCTBEHHBIX M MYHHUIIUNANBHBIX yciyr (dbyukuwmii) (http:// www.gosuslugi.ru/), a
TaK)K€ MOKET ObITh MIPUHSTA MPHU JINYHOM IIPUEME 3asIBUTEIIS.

5.3. ’Kano6a, noctynuBilas B OpraH, NpeJoCTaBISIOIUNA MyHUIIMIAIBHYIO YCIYTY, JH00
BBIIIECTOAIIMNA OpraH (Ipy €ro HaJIU4MhH), MOMJIEKUT PACCMOTPEHHIO B TEUYEHUE
MATHAAUATH pabOuyuX JHEW CO NHS €€ perucTpanuu, a B ciiydae oOXaloBaHHUS OTKa3a
opraHa, MpeOCTABIAIONIET0 MYHHUIMNAIBHYIO YCIyry, B TIpHUEME JIOKYMEHTOB Y
3asgBUTENs JMOO B MCIPABICHUM JOMYIICHHBIX OMNEYaTOK M OHIMOOK WJIM B Clyyae
00aJIOBaHUSI HAPYILIEHUSI YCTAHOBJIEHHOTO CPOKa TAaKUX MCIPABJICHUN - B TEUCHHE MSATH
paboumx JAHEW co THS ee perucTpalui.

5.4. Kanoba momkHa comepxkaTh CIEAYIONTY0 HH(OPMAITHIO:

1) HauMeHOBaHME OpraHa, MpPEIOCTABJISIOLIEIO YCIYTy, JOJPKHOCTHOTO JIMIa OpraHa,
MPEAOCTABISIONIETO YCIYTY, WIA MYyHUUUIAIBHOTO CIYXKaIllEro, PEIIEeHUs U JIeUCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamMunuto, UMsi, OTYECTBO (TIOCTEAHEE - MPU HATMYNH), CBEJICHUS O MECTE KUTEIIbCTBA
3asgBUTENS - (pU3MUecKoro juna jJu00 HaMMEHOBAHUE, CBEACHHUS O MECTE HaXOXKICHUS
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3asBUTENS - IOPUAMYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTAaKTHOTO TeiedoHa,
aapec (agpeca) 3IEKTPOHHON MOYTHI (MIPU HAJIWYWMK) U MOYTOBBIA ajpec, MO KOTOPBIM
JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOXaTyeMbIX pEIICHUSIX U JEeUCTBUAX (Oe3JeHCTBUM) oOpraHa,
OPEAOCTABISIONIET0  MYHULMNAIBHYK)  YCIYry, JOJDKHOCTHOIO — JIMIIA  OpraHa,
NPEAOCTABISAIONIETO MyHULUNIAIBHYIO YCIIYTY, WM MYHULIMIIATBHOTO CITYKAIllETO;

4) MOBOJBI, HA OCHOBAHUM KOTOPBIX 3asIBUTENIb HE COIJIACEH C PEUICHUEM U JEHCTBUEM
(O6e3nelicTBUEM) oOpraHa, MOPEIOCTaBIISIIONIECTO YCIYry, MTOJDKHOCTHOTO JiMIla OpraHa,
MPEIOCTABISIONIETO YCIYTY, WK MYHUIIMIATBHOTO CITYKAIllero.

5.5. K xamobe MOrytr OBITh NPWIOKEHBI KOMNUM JIOKYMEHTOB, MOATBEPKIAOLIUX
U3JIOKEHHbIE B KajolOe oOcrosrenscTBa. B Takom ciiydae B jkaoOe MPUBOIUTCS
MepeyYEHb MPUIIATAEMBIX K HEH JOKYMEHTOB.

5.6. Kayio6a moanuceIBaeTCs MOIABIIUM €€ MOTydaTeIeM MYHULIUITAIbHON YCITYTH.

5.7. Tlo pe3ynbraTaM pacCMOTPEHHS >KaJOObl NPUHUMAETCS OJHO U3 CIEAYIOIIUX
pELICHNN:

1) xamnoba yHoBIETBOpSETCA, B TOM 4YHUCIE€ B (OpME OTMEHBI NPUHATOIO PELICHUS,
WCTIPABJICHUS] JIOMYIIEHHBIX OMNEYaTOK M OIMMOOK B BBIJIAHHBIX B peE3yJbTare
MPENOCTABIECHUS TOCYJapCTBEHHOM YCIYyTrd JOKYMEHTAX, BO3BpATa 3asBUTENIO I€HEKHBIX
CPEACTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMH aKTaAMHU
Poccuiickoii denepanyivi, HOpMaTUBHBIMU TIPaBOBBIMHU akTamu PecmyOnuku Tartapcras,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMU;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

He mo3nHee nHs, Claeayrolero 3a JHEM MPUHSITHUS PEIICHUS, YKa3aHHOTO B HACTOSIIEM
MyHKTE, 3asSBUTEI0 B MUCbMEHHON (OpME U MO KEJIAHUIO 3asBUTEINISI B DJIEKTPOHHOU
(dbopme HampaBiIAeTCI MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaXx PpaCCMOTPEHUS KAIOObI.
5.8. B ciyyae mpusHaHMs xKanoObl TOJJEXKAIIECH YTOBICTBOPEHUIO B OTBETE 3asIBUTEIIO
naercs  uwHboOpManuMs O  ACHCTBHMAX, ocymiecTBisseMbix  IlamaToit, B  memsx
HE3aMEJJTUTEILHOTO  YCTPaHEHUsI  BBISBJICHHBIX  HApPYIICHUH  TpPU  OKa3aHUU
MYHULIMIATBHON YCIYTH, a TaKXKe MPUHOCSATCS U3BUHEHUS 3a JIOCTABJICHHBIE HEY100CTBA
W yKaspiBaeTcs wuHGoOpMalus O JajdbHEUIIUX JIEUCTBUSAX, KOTOpPbIE HEOOXOIUMO
COBEPIIUTH 3asBUTEIIIO B LEJISAX MOJTYYEHUS] MyHUITUTIAIbHON YCITYTH.

5.9. B cunydae mnpuszHaHus >KajmoObl HE TMOJICkKAIIEH YIOBICTBOPEHHUIO B OTBETE
3asIBUTEIIIO, JAIOTCSI apIYMEHTUPOBAHHBIE Pa3bICHEHUS O MPUYMHAX MPUHSITOTO PEIICHUS,
a TaKxe HHGOPMAIIHS O TTOPSIIKE 00KATOBAHUS MPUHATOTO PEIICHMUS.

5.10. B ciydae ycTaHOBJICHHS B XOI€ WJIH 10 pe3yJbTaTaM PaCCMOTPEHUS KaTOOBI
MIPU3HAKOB COCTaBa aAMUHUCTPATUBHOTO MPABOHAPYIIEHUS WJIA MPECTYILIICHUS
JIOJDKHOCTHOE JIUI0, pa0OTHUK, HA/ICJICHHBIC TIOJTHOMOYHSIMU 110 PACCMOTPEHUIO

*aj00, He3aMeITTUTEILHO HAMIPABIISIOT UMEIOIINECS MaTepUalIbl B OPTaHbl

MPOKYpaTypHI.
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ITpunoxenue Ne 1

B
(HaI/IMCHOBaHI/IG opraHa MCCTHOT'O CaMOYIIPpAaBJICHUA

MYHHUIIAITAIBHOTO 00pa30BaHuUs)
oT

(bamunmsi, WMS OTYECTBO, JAaHHBIC MACTIOPTA,MIOYTOBBIA WHACKC, aapec, TeaedoH
3asIBUTEJIS)

3ASBJIEHUE
O BBIJJa4€ apXUBHBIX JOKYMEHTOB IOJIb30BATENIO AJI1 paObOThl B YMTAIbHOM 3aje KaMcko-
Y CTBUHCKOIO MyHUIIMITAJIBHOIO apXUBa

damunus

Nms

Ort4ecTBO

MecTto paboThI (yueOnr) U JIOTKHOCTD
Opranu3zarus, HaIpaBUBIIAs MOJIb30BaTEs, ee azpec
O6pazoBanue

VueHnas CTCIICHB, 3BaHUE
Tema U XPOHOJIOTUYECKHUE paMKu HCCIICIOBAHUS
Mecto JKUTEJIbCTBA
Tenedon (momarrHmin) (ciry»eOHbI)
Cepus u No JIOKyMEHTA, YIOCTOBEPSIOIIETO JUIHOCTH

C mnopsaKOM HCMOJb30BAaHUSI ApPXMBHBIX JOKYMEHTOB B T'OCYJAapCTBEHHBIX U
MYHULIMTNATBHBIX apXUBaX 03HAKOMUJICS (ach), 00513YIOCh UX BBITIOJIHSTh.

JlaTa
(IToamuce)
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[Tpunoxenue Ne 2
brok-cxema moCienOBaTENIbHOCTH JACHCTBUN 1O MPEAOCTABICHUIO MYHUIIUIAIBHON
YCIyTH

[Tpunoxenue Ne 3

ApXUBHBIN OTIET

M cronHuTEIbHOr0 KOMHUTETA

KaMcko-¥Y cTbHHCKOTO MyHUIIMTIATTBHOTO
paiiona Pecniyonuku Tatapctan

Jleno nosp3oBaresist Ne
AHKeTa MoJIb30BaTes, paboTaOIIETO B UNTAILHOM 3aj1e

1. damunus, UM, OTYECTBO
2. Hata POXKIEHUS
3. I'paxxnancTBo

4, Mecto paboThI (yueOnr) " TOJKHOCTD

(mosiHOE  Ha3BaHWE  YUPEXKICHHS,  €ro
ITOYTOBBIM M SJICKTPOHHBIN ajipec, TeaehoH)

d. O6pazoBanue, yueHast CTEIECHb, 3BaHUE

6. OcHoBanue IS MIPOBEICHUS HCCJIEJOBAHUI

(HampaBJieHHE OpPTaHU3ALMU WIH 10 JIMYHOMY 3asIBJICHUIO)
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7. HazBanue TEMBHI, XPOHOJIOTHYECKUE paMKH
8. Henb paboThI
9. Anpec  peructparuu MO0 MeCTy  nOpeObIBaHus, HOMep  TenedoHa
10. Anpec  permcTpami 1O  MECTY  JKUTENbCTBa, HOMep  TenedoHa
11. Howmep MOOUJILHOTO tenedoHa, 3JIEKTPOHHBIN azpec
12. Cepus U HOMED Macropra, KEeM " Kor/1a BBITaH
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[Tpunoxenue Ne 4

OO0s13aTeILCTBO-COTIIAIIICHHE.
A,

(bammms, ©Ms1, OTYECTBO)

O3HaKOMJIEH ¢ JeicTByronuM llopsakoM HCHOJIb30BaHUS APXUBHBIX JOKYMEHTOB B
rocyJapCTBEHHBIX 1 MyHULMIIAJIBHBIX apxuBax Poccuiickoit denepanuu U 0053y10Ch €ro
BBITIOJIHSTD.

CornaceH ¢ aBTOMAaTHU3UPOBAHHON OOpaOOTKONM M XpaHEHHEM HaHHBIX, YKa3aHHBIX B
aHKeTe.

OO0s13ytoch  COOMIOATh PEXKUM KOH(PHUICHUUATBHOCTH B OTHOIIEHUWM CTaBIIEH MHE
M3BECTHON HH(OpPMAlLIMK, HCIIOJIB30BAHUE M PACIPOCTPAHEHHE KOTOPOW OrpaHUYEHO
3aKOHOIAaTeNbCTBOM Poccuiickoit denepann.

« » 20 rT.

IIOAITNCH

JOJDKHOCTh, COTPYIHUKA apXHBa MIO/IITHCH
paciudpoBKa MOAMUCH
« _» 20 T

ITpunoxenune Ne 5

ApxusHbli oTaen McnonaurensHoro komureta Kamcko-Y cTbHHCKOTO
MyHHUIUTNIATBHOrO paiioHa Pecriybnuku Tarapcran

(Ha3BaHME MYHUIIMTIATBLHOTO apX1Ba)

3AKA3 (TPEBOBAHUE)

HA BbIJJIAUY JOKYMEHTOB,

KOIMNI ®OHJA T1I0JIb30BAHN,

OIUCEN

PA3PEIIAIO BbIjauy JOKYMEHTOB

HaumenoBanue
JOJKHOCTH
[Toanuce Pacmudposka moanucu

JlaTta
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(bamumms, THUITMABI, HOMEP JTMYHOTO JIeNa MOJIh30BaTeIs)

(bamunms, nHUIMATB pAOOTHUKA apXHUBa, HA3BAHKUE CTPYKTYPHOTO MOApA3/IeTICHNUs)

(Tema uccnenoBaHusl, 11eJIb BbIIAUN )

®ona Ne  Onuch Ne En. xp. Ne 3arojaoBoK
en. xp.  Komn-Bo mucToB (Bpemst 3BydaHwusi, MeTpaxx) Pacmucka MIOJIB30BATEIS,
paboTHHKa

apxuBa  Pacnucka pabOTHHMKa YUTAJIBHOTO 3aj1a
1 23 4 ) 6 7

(Jiu1ieBasi CTOpOHA)
1 23 4 5 6 7

(moamuck MoJIb30BaTENSI, pAOOTHHUKA apXUBa)
JlaTta

[Ipunoxenue
(cipaBOYHOE)

PexBu3uTHI JOJDKHOCTHBIX JIMI[, OTBCTCTBCHHBLIX 3a IIPCAOCTABJICHHUC MYHHHHHaHBHOﬁ
YCIYIu 1O BbLAA4YC II0 BbIAAYC APXHUBHBIX JOKYMCHTOB IIOJIB30BATCIIIO AJIA pa6OTBI B
YUTAJIBbHOM 3aJIC apXHUBa U OCYIICCTBIIAIOMIMX KOHTPOJb €€ UCIIOJIHCHH A

ApxuBHbiii oT11en McnonHuTenbHOTO KOMUTEeTa KaMcko-Y CThbUHCKOTO
MYHULIUTIAJIBHOTO paiiona Pecny6nuku Tarapcran
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JomwkHocth Tenedon — DIEKTpOHHBIN anpec
HauaneHuk oTnesa 8/8437721154 Irina.Bastrygina@tatar.ru

CrenuaiucT oTaea - -

HcnonautenbHbli KOoMUTET KaMCKO-Y CTBHHCKOTO MyHULIMIIATIBHOTO pailoHa PecryOnuku
Tarapcran

HomxHocTh TenedoHn  DIEKTpOHHBIN aapec
PykoBoauTenb HCIONHUTENbHOTO KoMuTeTa8/84377/1885
8/84377/22070
http://www Kamuste.lspolkom@tatar.ru
YHpaBisfoIuni 1e1aMy UCTIOJIHUTENbHOTO Komuteta  8/84377/21543  http://www
Kamuste.Ispolkom@tatar.ru
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IIpunoxenue Ne 5

K IIOCTAHOBJICHUIO

N cnomHuTenbHOro KOMUTETA
Kamcko-YcTbuHCKOTO
MYHULIMNAIBHOTO pailoHa
Pecnybnuku Tatapctan

o1 06.02.2019 Ne 61

AJIMUHUCTPATUBHBINA PErIaMEHT
MPENOCTaBICHUS MYHHUITUIIATBHON YCIIYTH IO BbIa4€ apXUBHBIX CIIPABOK, APXUBHBIX
BBINTUCOK, KON apXUBHBIX IOKYMEHTOB APXUBHBIM OT/AEJIOM MCIIOIHUTENHEHOTO
komutera KacmMko-Y cThbHCKOrO MyHUITMTIATBHOTO paiioHa Pecrrybnuku Tarapcran

1. OO61ue moIoKeHUs

1.1. Hacrossmmit PernmaMeHT ycTaHaBIMBAeT CTAaHIAPT U MOPANOK NPENOCTABICHUS
MYHULIMIATBHON YCIYyIM 1O BbIJa4€ apXUBHBIX CIPABOK, APXUBHBIX BBIMTUCOK, KOMUN
apXMBHBIX JOKYMEHTOB IO apXWBHbIM (DOHJAaM, OTHECEHHBIM K MYHUIIMIAIBLHON
COOCTBEHHOCTU U XPAHSIIMMCS B MYHHUIUIIAILHOM apXuBe (Jajgee — MYHUIIMMAIbHAS
yCIIyTa).

1.2. [TonyyaTenu MyHUIIMITAIBHON YCIIYTH: IOpUINYECKUAE WK (PU3UYECKHE JIUIIA TNOO0 UX
YIOJHOMOYEHHbBIE TMPEACTAaBUTEIM, OOpalalolecss Ha 3aKOHHBIX OCHOBAaHUSAX K
apXUBHBIM JOKYMEHTaM JJIsl TIOJIy4eHUs U MCMOJIb30BaHUSI HEOO0XO0IUMON HHpOpMAaIUn
(manee - 3asBUTEID).

1.3. MynnnunansHasi yciyra npenocrasisercs McnonHutensHbIM KomMuTeToM Kamcko-
VY CThUHCKOTO MYHUIIUTIAJILHOTO paiiona PecryOomuku Tatapceran (nanee — HMcrosikom).
HcnionauTens MyHUITUTIATLHOW yCIIyTH — ApxuBHbIN otaen Mcnonkoma (manee — Otaen).
1.3.1. Mecto naxoxaenus Mcnonkoma: nrr. Kamckoe Yctwe, yn. Kanununa, 1. 31;

Mecto naxoxaenust Oraena: PT, nrr. Kamckoe Ycrse, yin. ['arapuna, 80.

I'paduk padotel cnionkoma: exxeaHEBHO, KpoMe CyOOOThI U BOCKPECEHBSI, TOHEICIbHUK -
mstauia ¢ 8-00 go 17-00, o6ex ¢ 12-00 go 13-00.

[Tpoxon o mpomycky U (W) JOKYMEHTY, YI0CTOBEPSIOIEMY JTUYHOCThY.

1.3.2. CopaBounsrii Tenedon Otaena: (84377)2-11-54.

1.3.3. Axapec oduimanpbHOro caiTa MYHUIMIIAIBHOTO paiioHa B HMHQPOPMAIMOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTu «HTepHeT (nanee — ceTh «MHTEpHETY): http://kamskoye-
ustye.tatarstan.ru/.

1.3.4. Uudopmarus 0 MyHUIIUTTAIBHOM yCIIyTe, a TAK)KEe O MECTe HaXOXKACHUsS U rpaduke
paboTel OTeN1a MOXKET OBITh MOJIyYEeHA:

1) mocpencTBoM HMH(POPMAIIMOHHBIX CTEHJIOB O MYHHIIMIIAIBHOW YCIIYre, COJEpKalux
BU3YaJIbHYIO M TEKCTOBYIO MH(MOPMAIUIO O MYHUIIMITAIILHON YCIIyTe, PAcTOOKEHHBIX B
nomernieHusx Mcmonkoma, ayis pa®oTel ¢ 3asButensmu. Muadopmanus, pazmerniaemas Ha
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rOCyJapCTBeHHBIX s3bIkax PecnyOnmkm Tatapctan Ha WHGOPMAIMOHHBIX CTEHIIAX,
BKJIIOYAeT B ce0s CBEACHUS O MYHUUMIAIBHOW YCIOyre, COAEpauleiicss B IYHKTax
(mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hacrosmero Pernamenra;

2) nocpenctBoM cetu «HTEpHET:

Ha opunuansHoM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha [loprane rocynapcTBEHHBIX M MYHULMNAIbHBIX yciuyr Pecny6nuku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTasie TOCYAapCTBEHHBIX W MYHHUITUNANBHBIX yCIyr  ((QyHKITHIN)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaiieHuH B McronkoM (JIMYHO UM 10 TenedoHy);

4) mpu MUCbMEHHOM (B TOM uHciie B (hopMe 3JIEKTPOHHOIO JOKYMEHTa) OOpallleHHH B
Hcnonkowm;

5) B MHOTOQYHKIIMOHAJILHOM  IIEHTPE TMPEAOCTaBIICHUS TOCYJAPCTBEHHBIX U
MyHUIMNAIBHBIX yeyT (aanee — M®LI), B ynanenusix padounx mectax MOII.

1.3.5. Hudopmauus 10 BOIpocaMm MPEAOCTaBICHUS MYHHIMNAIBHOM  YCIYTH
pasmemnaerca cnenuanuctoM Otaena Ha oduuuanbHoM caite lcmonkomMa u  Ha
MH(POPMAITMOHHBIX CTEH/IaX B MoMelleHus1x McrnonakoMa fjist paboThl € 3asIBUTEIISIMHU.

1.4. IlpenocTaBiaeHue rocy1apCTBEHHOM YCIYTH OCYILIECTBIISIETCS B COOTBETCTBHH C:
KonBenmueit, oTmensitomieid TpeOoOBaHME JeTraqu3alMi HWHOCTPAHHBIX O(UIIMATBEHBIX
nokymMeHToB (3akitoueHa B ['aare 05.10.1961; Bcrynuna B cuity s Poccun 31.05.1992)
(brosteTeHb MEXIYHAPOIHBIX 10TOBOPOB, 1993, Ne 6);

®denepanbHbIM 3aKOHOM OT 6 OKkTs0pst 2003 1. Ne 131-d3 «OO6 00mMX TpPUHIUIIAX
OpraHu3allid MECTHOro camoympasieHusi B Poccuiickoit @Pegepauun» (gaiee —
®denepanbHbiil 3aK0H Ne 131-D3) (Cobpanue 3akoHoaaTenscTBa Poccuiickoit denepanuu,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MCHCHHH);

®denepanbHbM 3aKk0HOM OT 22 okTsiOpss 2004 r. Ne 125-03 «OO06 apxuBHOM Jiene B
Poccuiickoii ®denepanun» (nanee — Denepanbubii 3akoH Ne 125-03) (Cobpanue
3akoHomarenbcTBa Poccuiickoit @enepannu, 2004, Ne 43, ct. 4169 ¢ yueToM BHECEHHBIX
W3MEHEHUN);

@®enepanbHbiM  3akoHOM  OoT 27 wuronsg 2010 r. Ne 210-®3 «O6 opranuzauuu
MPE0CTaBICHUS TOCYAAPCTBEHHBIX W MYHMIIUTNIATIBHBIX YyCIyr» (nanee - deaepaibHBINA
3ak0oH Ne 210-®3) (Cobpanue 3akonomarenscTtBa Poccuiickoit @eneparnuu, 2010, Ne 31,
cT. 4179, ¢ ydeToM BHECEHHBIX U3MEHECHUM );

®denepanbHbIM 3ak0HOM OT 28 HOs10ps 2015 roga Ne 330-D3 «O npocTaBieHUN artOCTHIIS
Ha POCCHUUCKMX O(DHUIIMAIBHBIX JOKyMEHTaX, TOJJISKAIUX BBIBO3Y 3a MPEIEIb
tepputopun Poccuiickoit ®eneparumny (nanee - denepanbubiii 3akoH Ne 330-D3)
(Cobpanue 3akonoaarenbcTBa Poccuiickoit ®enepanun, 2015, Ne 48 (gacts I), ct. 6696);
VYkazom IIpesunenta Poccuiickoit denepamnuu ot 7 mas 2012 r. Ne 601 «O0 0CHOBHBIX
HaIpaBJICHUSX COBEPILICHCTBOBAHMS CUCTEMBI TOCYAapCTBEHHOIO yIpaBlieHUs» (paiee -
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VYka3z Ne 601) (CoGpanme 3akoHomarensctBa Poccuiickort ®@enepanuun, 2012, Ne 19, crT.
2338);

ITocranosnennem IIpaButensctBa Poccuiickoit @eneparuu ot 15.06.2009 Ne 477 «O06
yrBepkeHuu [lpaBun genonpousBojacTBa B (ellepaibHBIX OpPraHax HCIOJHUTEIbHOU
Biactu (manee — IlpaBuna pemomnpousBonacta) (Poccuiickas razera,2009, Ne 4937, ¢
y4€TOM BHECEHHBIX U3MEHEHUN);

[IpaBuiamMu opraHu3zanuMyd XpaHEHUs, KOMIUICKTOBAHMS, Yy4ye€Ta W HCIOJIb30BaHUs
nokyMeHToB ApxuBHOrOo ¢oHna Poccuiickoit ®enepanmu u  JOpyrux apXUBHBIX
JOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHHIIMMAIBHBIX apXUBaxX, My3esX W OMOIMOTEKax,
opraHuszanusax POocCuiCKOM akaaeMUH HayK, YTBEP/KICHHBIMMU IIpUKa3oM MuHuHcCTEpCTBa
KyabTypbl Poccuiickoit @eneparnuu ot 18 ssaBaps 2007 r. Nel9 (nanee — [IpaBuna paboTh)
(bromeTeHr HOPMATHUBHBIX aKTOB (erepanbHBIX OpPraHOB HCIHOJHUTEIBLHOM BIIACTH,
2007,Ne20, ¢ yaeToM BHECEHHBIX U3MEHEHUM );

[Ipukazom MunkynsTypel Poccunm ot 31.05.2012 Ne 566 «OO0 yTBepkaeHUU
AIMUHUCTpAaTUBHOTO  perjameHTa  @DenepalbHOr0  apXMBHOTO  areHTCTBA IO
MPEJOCTAaBICHUI0 MYHULIMOAIBHON yciyru «OpraHuzaiusi HCIOJHEHUsI 3alpocoB
POCCUUCKUX M MHOCTPAHHBIX TpaXkJaH, a TaKXe JUI[ 0€3 rpakJIaHCTBa, CBS3aHHBIX C
peanu3anyeld UX 3aKOHHBIX IpaB U CBOOOJ, OPOPMIICHHS B YCTAHOBJICHHOM IOPSIKE
apXMBHBIX CIIPABOK, HAIMpPAaBISIEMbIX B MHOCTPAHHBIC TOCYAapcTBa» (nanee — mpuka3 Ne
566) (bromiereHb HOPMATUBHBIX aKTOB (heepaibHbIX OpPraHOB HCIOJHHUTEILHON
Bimactu,2013, Ne 11);

3akonoM Pecnyomuku Tarapcran ot 28 wurons 2004 r. Ne 45-3PT «O wmectHOM
camoynpasienuu B Pecniyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecniyOnnka
Tarapcran, 2004, 3 aBrycra ¢ yueTOM BHECEHHBIX U3MEHEHUH);

3akoHom PecnyOnmku Tatapctan ot 20 utomnst 2017 roga Ne63-3PT «O0 apxuBHOM fielie B
Peciyonuke Tarapcran» (mamee —3akon PT Ne63-3PT ot 2017 r.) (CoOpanue
3aKOHOAATeNbCTBA pecnyonuku Tarapcran», 25.07.2017, T 55 (uacts 1),cT. 2016);
[Tocranosnennem Kabunera MunuctpoB Pecnybnuku Tarapcran ot 09.08.2016 No 541
«Bompocsl I'ocynapcrBenHoro komutera PecnyOnuku Tatapctan mo apXuBHOMY JETy»
(manee - mocranoBieHue KM PT Ne541) (Cobpanue 3akoHOmarenbcTBa PecryOnmku
Tartapcran, 2016, Ne 13, cT. 0384, ¢ y4ueTOM BHECEHHBIX U3MEHEHHUI );

[Tpuxazom I'ocynapctBenHoro komuteTa PecriyOnuku TarapcTan mo apXuBHOMY A€y OT
30.09.2017 Ne  125-om «OO0 yTBepkIaeHWH AJMUHUCTPATHBHOTO perjiamMeHTa
npenocrasieHust ['ocynapcTBeHHbIM KomuTeToM Pecnybnuku TatapcTan mo apXuBHOMY
JIeJTy TOCYJApCTBEHHOW YCIIYT'M IO MPOCTaBJICHUIO arloOCTUJIS HAa apXWMBHBIX CIpPaBKax,
ApXMBHBIX BBIIMUCKAX W aApPXMBHBIX KOMMAX, MOATOTOBIEHHBIX [OCynapCcTBEHHBIM
Oro/pKeTHBIM — yupexkaenueM «l'ocynapcTBeHHbli apxuB PecnyOnmuku  Tarapcrany,
MyHUIIUTIATBHBIME ~ apxuBamMu B PecmyOmuke TarapcraH, WHBIMH OpraHamMu U
OpraHu3alMsIMH, PACIOJIOKEHHbIMH Ha  Tepputopun Pecmybmuku — Tatapctan»
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(Opummaneupiii  moptanm  mpaBoBoil  mH(popmauuu — PecmyOnuku  Tatapcran
pravo.tatarstan.ru, 2017, 24 okTs0ps);

YcraBom Kamcko-Y cTbHCKOTO MyHUIIMTIATBHOTO paiioHa PecriyOnuku TarapcraH;
[Tonoxenuem o0 HcnonnutensHoM komMutTere KaMmcko-YCTBHHCKOTO MYHHUIIMIAIBHOTO
pationa Pecniyonuku Tatapcran (nanee — [Tonoxxenue 06 Mcnonkome);

[TonoxenueM 00 apXMBHOM OTJAEJI€ HCIHOJHUTEIBHOTO KOMHUTETa MYHHIIMIAIBHOIO
00pa3oBaHusl, YTBEPKICHHBIM NocTaHoBIeHUEM Vcronkoma ot 05.07.2018 Ne 125 (nanee
— ITonoxxenue 06 otaene);

[IpaBrunaMu BHYTPEHHETO TPYAOBOIO paclopsiKa.

1.5. B nHacTtosimiem PernaMeHnTe UCHOIB3YIOTCS CIIEIYIONINE TEPMUHBI U ONPEICTICHUS:
TEMaTUYECKHI 3ampoc — 3alpoc O MPEeAOCTaBICHUM WHGOPMAIMU IO OIpeAesIeHHON
npo0seme, TemMe, COOBITUIO WK (DAKTY;

3aIpoc COIMAIbHO-TIPABOBOIO XapaKTepa — 3alpoc KOHKPETHOTO JIUIAa WK OpraHU3alllH,
CBSI3aHHBIA C COUMAIBHOM 3alMTON TPaXKIaH, MPEAYCMATPUBAIOIIMNA HUX IEHCUOHHOE
o0OecrieyeHue, a TakXKe I[OJyYEeHUE JIbrOT W KOMIIEHCAlud B COOTBETCTBUU C
3aKoHOJaTeabCcTBOM Poccuiickoit ®denepauuu W MEXAYHAPOIHBIMU 0053aTEIbCTBAMU
Poccuiickon @enepaiuuy;

apXvBHas CIpaBKa — JOKYMEHT apXWBa, COCTABJICHHBbIA Ha OJIaHKE apXuBa, WUMEIOIIHI
IOPUAMYECKYIO CHITy U COJIEPKaILUil TOKYMEHTHYI0 HMH(QOPMAIMIO O IpeaMeTe 3amnpoca ¢
yKa3aHUEM apXWBHBIX IMH(PPOB MU HOMEPOB JIMCTOB EJIMHUIl XPAHEHHUS TEX apXUBHBIX
JOKYMEHTOB, HA OCHOBaHUU KOTOPBIX OHA COCTABIICHA;

apXvBHAasl BBIIIMCKA — JOKYMEHT apXHBa, COCTABIICHHbIA Ha OJaHKE apXuBa, JOCIOBHO
BOCITPOM3BOSAIIMI YaCTh TEKCTa apXUBHOTO JOKYMEHTA, OTHOCSIIMICS K ONPEACIIEHHOMY
(dakTy, cOOBITHIO, JHILY, C YKa3aHHEM ApXMBHOTO MIK(ppa U HOMEPOB JIMCTOB E€AMHUIIbI
XpaHEHUs;

apXWBHas KOMHS — JOCJIOBHO BOCHPOW3BOASAIIAS TEKCT APXMBHOIO JTOKYMEHTA KOMUS, C
yKa3aHUEM apXUMBHOTO IHMdpa ¥ HOMEPOB JUCTOB €IUHUIIBI XPAHEHHUS, 3aBEPECHHAS B
YCTaHOBJICHHOM MOPSIJIKE;

yAaJleHHOe paboyee MeCTO MHOTO(YHKIMOHAJIBHOIO  ILEHTpa MPEJOCTaBICHUS
rOCyJapCTBEHHbIX W MYHULMIAIBHBIX YCIYyr — TEPPUTOPUATBHO 000CO0JIEHHOE
CTPYKTypHOE mojipasnesieHre (opuc) MHOTOPYHKIIMOHAIBLHOTO IIEHTpa MpPEea0CTaBICHUS
rOCYJJapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM HWJIM CEJIbCKOM
MOCEJICHUsSI MYHHIIMIAIBHOTO paiioHa (Topoackoro okpyra) PecnyOnuku Tarapctan B
COOTBETCTBUU c MYHKTOM 34 [TpaBun OpraHu3aluu JeATeIbHOCTH
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX
YCIIYT, YTBEPXKIECHHBIX NocTaHoBJieHHWEM IlIpaBurensctBa Poccuiickonn depepanuu OT
22.12.2012  Nel376 «OO  ytBepxknaenuun [lpaBun  opraHuzauuud  AesSTEIBHOCTU
MHOTO(YHKIITMOHAIBHBIX [IEHTPOB MPEIOCTABICHHS IOCYIapCTBEHHBIX U MYHUITUTIATBHBIX
YCIIyT»;
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TeXHUYeCKass omubOka - omubka (OmMMCKa, oOle4yaTka, TpaMMaTh4yecKas WU
apudMeTndeckas omuoKa), JOMyIIEHHAsS OPTraHOM, MPEAOCTABIISIONINM MYHHUIIUITAIEHYIO
yCIIyTY, ¥ MPUBE/IIAs K HECOOTBETCTBUIO CBEICHHM, BHECEHHBIX B JOKYMEHT (pe3yibTaT
MYHUIIUTIATBHON YCITyTH), CBEICHUSIM B JJOKYMEHTaX, HA OCHOBAaHUHM KOTOPBIX BHOCUJIUCH
CBEJICHUS;

MOJi 3asiBJICHHEM O TMPEJOCTaBICHUM MYHHUIMIIAIBLHON YCIyru (najgee - 3asBICHUE)
MIOHMMAETCSl 3alpoCc O TNPEAOCTABICHUM MyHUIUNaIbHOW  ycayru (m. 1 cr. 2
O®enepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBieHHE COCTaBISIETCS B
MIPOU3BOJIBHON (pOopMe, TT0 YCTAHOBIIEHHOMY OOpa3sIly WJIHM 3alOHSIETCS Ha CTaHIApPTHOM
onmanke (npunoxxenus 1-19);

HaXOJSUIUMUCA B  HEYJIOBIECTBOPUTEILHOM (DU3MYECKOM COCTOSHUU MPU3HAIOTCA
nokymeHTsl ApxuBHoro ¢Qouma Poccuiickoit ®enepanii ¢ BBICOKOW CTEMEHBIO
pa3pyllleHus MaTepuaibHBIX HOCUTENEH, yrpoxkaromehd QU3n4eckod IeJOCTHOCTH
JIOKYMEHTOB.

3asiBJICHUE 3aIOJHSAETCS HA CTAaHJAPTHOM OJIaHKE B AJIEKTPOHHOU (popMme:

Ha ounmansHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha [loprane rocygapCTBEHHBIX M MYHUIMNAIbHBIX ycnyr PecnyOmuku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EjauHOM mopTasie TOCYAapCTBEHHBIX U MYHHUIIMNAIBHBIX  yCIyr ((QyHKIIHIN)
(http://www.gosuslugi.ru/).

2. CraHzapT npeaoCcTaBiIEHNs MYHUIIUIIAJBHON yCIIyTH

HanmMeHnoBanue TpeOOBaHHUS K CTaHAAPTy MNPEIOCTaBICHUS MYHHUIMMNAIBHOW YCIyTd
Conepsxanue TpeboBanmii k ctanaapty HopmatuBHbIit aKT,

YCTaHABJIMBAIOIUN MYHULIUNAIBHYIO YCIYTY WM TpeOOBaHUE

2.1. HanMeHOBaHrE€ MyHULIMIIAIBHOM YCIIYTH Beigaya apXMBHBIX CIPABOK, apXUBHBIX

BBINTHCOK, KOITMWA apXUBHBIX JOKYMEHTOB  CT. 19 3akona PT Ne 644;

. 5.10 IIpaBui paboTs

2.2. HaumeHoBaHME€ oOpraHa MECTHOTO  CaMOYNPAaBIICHUS,  HEMOCPEICTBEHHO

MPEA0CTABIISAIONIETO MYHULIUNTANIbHYIO yeiyry — McnomnutensHblid  komuTeT Kamcko-

Y CTBUHCKOIO MYHUIIMITAJIBHOTO PalOHa.

HcnonHuTeb MyHULMIIAIBHON yCayru — ApxuBHbIN otaen Menonkoma 44, 3, 5 cT. 4

®denepanbHOro 3akoHa Ne 125-D3;

[Tonoxenue o0 otaene

2.3. Onucanue pe3ynpTara NpeJoCTaBICHUS] MyHUIUITAIBHOW YCIIYTH ApxuBHas

cipaBka (apXWBHas  BBINKMCKA, apxuBHas konwus) (mpuioxenus Ne 20-21), otser,

MOATBEPKIAIONIMN HEMOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB MO TEME 3ampoca, HId

OTCYTCTBHE JOKYMEHTOB.
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ApxuBHas crpaBka (apXwBHas BBIMUCKA, apXuBHas Komusi) odopmisieTcss Ha OJlaHKe
UcnonaurensHoro  komurera  KaMCKO-YCTBMHCKOTO ~ MYHUIMNAIBHOIO  paliOHa
Peciyonuku Tartapctran 1no ¢opme, YCTaHOBJICHHOW MUHHUCTEPCTBOM  KYJIbTYpPhI
Poccuiickon denepanum.

B apxuBHOI1 cipaBKe yKa3bIBAECTCSI:

1) JaTa MOJMMCAHUS U PETUCTPAIMOHHBIA HOMEDP ApXUBHOM CIPABKU;

2) aapecar;

3) Ha3BaHHE MH(OPMALIMOHHOTO JOKYMEHTA « ApXHUBHAS CIIPaBKay;

4) JOKYMEHTHasi HHpOopMaIus o MpeIMeTe 3ampoca;

5) apxuBHBIC MMH(PEI W HOMEpa JMCTOB CIWHUI[ XPAaHEHUS AapPXUBHBIX
JOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX apXHBHAs CIIpaBKa COCTaBJICHA;

6) noAnuch pykoBoaurens Mcrnonkoma (ynoJHOMOYEHHOTO UM JIUIA);

7) nevyaTh UCHOJHUTEIBHOTO KoMuTeTa KaMcKo-YCThMHCKOTO MYHHUIUIIATBLHOTO
paiiona PecniyOnuku TaTtapcran;

8) dbamuust, UMs, 0OTYECTBO UCTIOJTHUTEIS (TIOJTHOCTHIO) M HOMED ero TesnedoHa.

B apxXvBHOM BBIIIUCKE YKA3bIBACTCS:

1) JaTa TOMMCAHNS U PETUCTPAIMOHHBIA HOMEP apXUBHOM BBIMICKY;

2) ajpecar,

3) Ha3BaHUE MHGOPMAIIMOHHOTO JOKYMEHTa « ApXUBHAs BBIITUCKAY;

4) 4acTh TEKCTa apXUBHOT'O JOKYMEHTa O MPEIMETE 3aIpoca;

5) apXuBHBIC MmHU(PEI W HOMEpa JIUCTOB CIWHUIl XpaHCHUS apPXUBHBIX
JOKYMEHTOB, Ha OCHOBAaHWUHU KOTOPBIX apXHUBHAsI BHIITUCKA COCTABIICHA,;

6) NOJANMUCh pykoBoauTens Mcmonkoma (yrmoJIHOMOYEHHOTO UM JINIIA);

7) nevyaTh MCIOJHUTENBHOTO KomMHuTeTa KaMcKo-YCThHHCKOTO MYHHUITUTIATBHOTO

paiiona PecnyOnuku TaTtapcran;

8) dbamMuusi, UMs, OTYECTBO UCTIOIHUTENS (TIOJTHOCTHIO) M HOMEP €ro TenedoHa.

B apXuBHOW KOIIUM YKa3bIBACTCH:

1) apXWBHbIE MU(PBI 1 HOMEPA JTUCTOB €IUHUIl XPAHEHUSI ApXUBHOTO JOKYMEHTA
(yka3bIBaeTCs Ha 000pOTE KaXKA0T0 JIUCTA);

2) MOMUCHh PYKOBOJIUTENISI ApXUBa WM YIOJHOMOYEHHOTO JIOJXKHOCTHOTO JIUIA U
reyaTth apxuBa (yKa3bIBaeTCs HA MECTE CKPEIJICHUSI BCEX JINCTOB apXUBHOW KON ).
OTBeT, MOATBEPKIAIOIINI HEMOJIHOTY COCTAaBa APXUBHBIX JOKYMEHTOB IO TEME 3ampoca,
WJIM OTCYTCTBUE JOKYMEHTOB, COCTABJISIETCSl HA OJlaHKe apxuBa. B HeM yka3biBaeTCs:

1) 7aTa MOMMCAaHUS ¥ PETUCTPAIIMOHHBIN HOMEp OTBETa,
2) ajpecar,
3) uH(pOpPMAIKs, MOATBEPKAAIONIAs HEMOJHOTY COCTaBa apXUBHBIX JOKYMEHTOB

10 TEME 3aIpoca, WK OTCYTCTBUE IOKYMEHTOB;
4) NOANMUCH PYKOBOJAUTENS apXUBA;
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5) repOoBass Te4aTh HMCIOJHHUTEIBHOTO KomutTera KaMcko-YCTBHHCKOTO
MyHULIMOANbHOTO  pailoHa  PecnyOmukum ~ Tatapctan  (mpu  HEOOXOIUMOCTH)
n.5.10,5.11,5.12,5.13,5.14,5.15, 5.16, [IpaBui paGoTh;
[Tonoxenue o0 oTaene
2.4. Cpok mnpenocTaBiICHUS MYHUIMNAIBHOW YCIYyrd, B TOM UYHCIE C YYETOM
HEOOXOUMOCTH OOpallleHusT B OpraHu3allid, YYacTBYIOIIME B MPEAOCTaBICHUU
MYHUILIMIATBHON YCIYTH, CpPOK MPUOCTAHOBJEHUS MPEAOCTABICHUS MYHUIUIIAIBHON
yCIyrd B Ciy4dae, €CIM  BO3MOXHOCTb NIPUOCTAHOBJIEHUS  MPEAyCMOTPEHA
3aKOHOIaTeNbCTBOM Poccuiickoint @enepannun ITo 3asBneHusIM (3ampocam):
COIMATBHO-TIPABOBOTO M TEMATUIECKOTO XapakTepa GU3NIeCKUX U IOPUANICCKUX JIUI — B
TeyeHue 21 pabouero AHS CO JHS PErHCTPAllUU 3asBJICHHS C y4E€TOM HampaBIICHUS
3ampoca W IOJYyYEHHST OTBETa Ha 3alpoc Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3auMoiecTBus (nanee - CMOB);
[Ipu paccMoTpeHun 3anpocoB MO UCTOPUU HACETICHHBIX MYHKTOB U OpraHU3alui, a TaKxKe
3aIpOCOB, UMEIOIIUX FPAHUILy IMOUCKA CBBIIIE MSTH JIET U TPEOYIOUIUX JIOMOJTHUTEIBHOTO
M3YUYCHHS apXUBHBIX TOKYMEHTOB, MIPOBEICHUSI 00bEMHOM pabOThI 1O MOUCKY CBEACHUMN U
paCUIMPEHUIO TPAaHMI] TIOMCKA, CPOK MPETOCTABICHUS YCIYTH MOXET OBITh MPOJJICH HE
6onee yem Ha 30 KaJeHIAPHBIX JHEH C 0053aTENbHBIM YBEIOMIICHUEM 00 3TOM 3asBUTEIIS.
B03MOXHOCTh TPUOCTAHOBJIEHUSA CpPOKAa MPEAOCTABICHUS MYHULHMNAIBHON YCIYyTH HE
npeaycmoTpena. 1. 5.10 IIpaBuit paboThl
2.5. MHcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU  WJIM  WHBIMH  HOPMATUBHBIMU  TPABOBBIMM  aKTaMH ISt
MPEOCTaBICHUS MYHMIIUTIATBHOM YCIYrd, a TakXkKe YCIyr, KOTOpbIE SIBJISIOTCS
HEOOXOJMMBIMH M 00s3aTEIbHBIMU JJIS TPEAOCTABICHUS TOCYJIapCTBEHHBIX YCIYT,
MOJIICXKAIINX TIPEICTABICHUIO 3asBUTEJIEM, CIIOCOOBI UX TMOJY4YEHHUs 3asBUTEIIEM, B TOM
YHCJIE B OJIEKTPOHHOU (popme, MOPSAOK UX MPEACTaBICHUST  3asBJICHHE 0
MPENOCTABICHUH MYHHIUTIAJbHON YCIIYTH C YKa3aHUEM:
HaMEHOBAHUS HOPUAMYECKOro Juua, (s rpaxaaH — (QaMuiIdd, WMEHH, OTYECTBa
(mocneaHee - Npu HAJIMYUN));
MMOYTOBOTO W/UJIY 3JIEKTPOHHOTO aJipeca 3asiBUTEIIS,
Ha3BaHUs TEMbI (BOIIPOCA);
XPOHOJIOTHH 3aIpaimBaeMoi HHpopMaIuu;
JOTIOJTHUTEIIbHOM HH(GOPMAITUU 110 TeME 3arpoca (IpH HEOOXOIMMOCTH).
YnonHomMoueHHbIE 3asBUTENEM JUIA (IO JTOBEPEHHOCTH) MPEICTABISIIOT JOKYMEHTHI,
MOATBEPAKAAIOIINE CBOU MOJHOMOYMUSI.
JIOKyMEHTBI TIPEACTABIISIOTCS B OJTHOM IK3EMILISPE.
brnank 3asBieHus A MOTYyYEHUS MYHUIIMTIAIBLHOW YCIYTH 3asBUTEIb MOXET MOJTYYUTh
Mpu JTUYHOM oOpatieHuu B Mcrmoakom, MHOTOQYHKIIMOHABHBINA IEHTP MPEA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIIMTMAIBHBIX ycnyr (mamee — M®II), B ynaneHHbIXx pabounx
Mectax MOILI. Dnexrponnsie popmbl OJAHKOB 3asBICHUS Pa3MEIICHbI HA OPHUITHATHBHOM
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caiite cnonkoma, Ha [lopTane rocym1apCTBEHHBIX U MYHUIIUMTATBHBIX yCIyr PecnyOnuku
Tarapcran, Ha EquHOM mopTasie Tocy1apCTBEHHBIX M1 MYHUIIUTAIBHBIX YCIYT ((PYHKITU).
3asBieHUME W TpUJIaraeMble JOKYMEHTbI MOTYT OBbITh MpeiCTaBiCHbI (HAINPaBJICHBI)
3asiBUTEJIEM Ha OyMa)KHBIX HOCUTEIISIX OJTHUM U3 CIEIYIOUIUX CTIOCOOOB:

JUYHO (JIUIIOM, JEHCTBYIOUIUM OT UMEHHM 3asBUTENISI, HA OCHOBAHUU JIOBEPEHHOCTH);
MOYTOBBIM OTIIPABJICHUEM.

3asiBJICHUE U JJOKYMEHTBI TAK:KE€ MOTYT OBITh MPEICTABICHBI (HAMPABJICHBI) 3asIBUTEIIEM B
BHJIE JIEKTPOHHOIO JJOKYMEHTA, MOJMKUCAHHOTO MPOCTOM 3JEKTPOHHON MOAMMUCHIO, Yepes
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIE CETH OOIIEro JOCTyMa, B TOM YHCIE 4Yepe3
nH(})OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHYIO ceTh «HTepHEeT», [lopTan rocymapcTBeHHBIX
U MyHUIUINAIBHBIX yciayr Pecniy6nuku Tarapcran, Ha EnuHblil moptan rocyjapcTBEHHBIX
U MyHUITUTIATBHBIX YCIyT (QYHKIHM). 4. | c1. 19 ®enepanbuoro 3akona Ne 210-D3;
. 5.10 [IpaBun paGoTs

2.6. MHcuepnbiBaronuii mnepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMATHMBHBIMU TMPABOBBIMU aKTaMU JUIsl MNPEIOCTABJICHUS MYHUIUNAIBHOW YCIyTH,
KOTOPBIE€ HAXOIATCS B PACHOPSIKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpaBJE€HUS W WHBIX OpraHU3aliii U KOTOpbIE 3asBUTEIL BIpaBE MPEACTaBUTH, a
TaK)Ke CIOCOObI UX TOJyUYCHHUsI 3aIBUTENIEM, B TOM YHUCJIE B AJIEKTPOHHOHN (hopMe, MOPSI0K
WX TPEJCTaBJICHUS; TOCYIapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOyIpaBJieHHUsS JIHOO
OpraHu3alusl, B paCHOPSIKEHUU KOTOPBIX HAXOASTCS JaHHbIE JOKyMeHThl [lomydarorcs B
paMKax MEXBEJIOMCTBEHHOT'O B3aUMOJICUCTBUS:

Beimucka w3 EguHOrO TOCYZapCcTBEHHOrO peecTpa HEABUAKUMOCTU (coaepxkarias
00I111eTOCTYITHBIE CBEJICHUSI O 3apETUCTPUPOBAHHBIX IPaBax Ha OOBEKT HEABMKUMOCTHU)
(DenepanbHas ciryx0a MyHULIMITAIBHOM pETUCTpaIK, KagacTpa U KapTorpadun)

2.7. TlepedyeHb OpraHOB MYHMIIMMAJIbHOW BIACTH (MECTHOTO CaMOYIMpPABICHUSA) U HX
CTPYKTYPHBIX MOJPA3AECICHHM, COIIAaCOBAHUE KOTOPBIX B CIy4asiX, MPEAYyCMOTPEHHBIX
HOPMATHMBHBIMHM TPABOBBIMHM aKTaMHU, TpeOyeTcCs Mg MPEAOCTABICHUS MYHUIUIIAIBbHOU
YCIAYTM W KOTOPOE€ OCYIIECTBIAETCS OPraHoM, MNPEAOCTABISIONINM MYHHUIUIIAIBHYIO
ycayry  CoriacoBaHKMe MYHUITUMIIAIbHOW YCIIYTH HE TpeOyeTcs

2.8. HUcuepnbiBatrouuii mepeyeHb OCHOBAHWM JJisi OTKa3a B IIpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIS IPEAOCTaBIeHNs MyHUIIMNaabHo yemyru 1. Tlomaga  1OKymMeHTOB
HEHAIJICKAITUM JIULIOM;

2. HecooTBeTCTBUE MPEACTABICHHBIX TOKYMEHTOB MEPEYHIO TOKYMEHTOB, YKa3aHHbIX B II.
2.5 nacrosmero PernamenTa;

3. Hanuuue B 3a4BJICHUM M NPWIATAEMBIX K 3a4BJICHUIO0 JOKYMEHTaX HEOTOBOPEHHBIX
WCHPABIICHUM, CEPhE3HBIX MOBPEXKICHHM, HE TO3BOJISIIOIINX OJHO3HAYHO MCTOJIKOBATh UX
coAepKaHUe
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2.9. HcuepnblBaroluii MEpeYE€Hb OCHOBAHUW [JI MPUOCTAHOBIICHMS WJIM OTKaza B

MPEAOCTABICHUN MyHUIMNIATBHOU yeryrd OCHOBaHUA JUIsl NPUOCTAHOBIIEHUS CpOKa

[IPEIOCTABICHUSA MyHULIUIIAIBHON YCIIYTH HE YCTAHOBJICHBI.

OcHoBaHus U1 OTKa3a B IIPEAOCTABICHUN MyHULMIIAIbHOW YCIIYTH:

1. Hanuuue B 3anpammMBaeMbIX TOKYMEHTAX CBEACHMM, COCTABIISIOIMX MYHULAIIAJIBHYIO

WA WHYIO0, OXPAHAEMYIO 3aKOHOAATENIbCTBOM Poccuiickon denepamnuu, TanmHy, JAYHYIO

TaliHy, CEMEIHYIO TailHy, CO3JA0IIUX YIpo3y A1 0€30MaCHOCTH.

2. HeuncnpaBumoe noBpexaeHne apxuBHbIX JokyMeHTOBII. 5.20 IIpaBui paboTsl

cT. 25 ®enepanbHoro 3akoHa Ne 125-D3;

ct. 22 3akona PT N 63-3PT ot 2017 r.;

2.10. Iopsanok, pa3Mep M OCHOBaHUS B3MMAHMS MYHMIMIAIBHON ITONUIMHBI WIM HWHOU

IUIaThl, B3UMAEMOM 3a MPEeI0CTaBICHNE MyHUIIMITAIbHOW YCIIYTH, BKJIHOYasi HHPOPMALIIO

0 METOJMKE pacyeTa pa3Mepa Takou 1iatsl MyHULIMNanbHas ycilyra IpeaoCTaBiIseTCs Ha

0e3Bo3Me31HOI ocHOBe. 1.3 cT.15, .4 c1. 26 denepanbHoro 3akoHa Ne 125-03;

4. | cT. 8 denepanbHoro 3axkoHa Ne 210-03

2.11. Tlopsanmok, pa3Mep M OCHOBaHMS B3WMaHUS IUIATBI 33 NPEAOCTABICHUE YCIYT,

KOTOpbIE  SABJISIIOTCA  HEOOXOJUMBIMHU U O0s3aTeNIbHBIMU  JUISL  NPEJOCTABIICHUS

MYHUIIMIIAJIBHOW YCIIYTH, BKJIHOYasi MHGOPMAIMIO O METOJMKE pacyeTra pa3Mepa Takou

I1J1AThI [IpenocTaBnenne HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs

2.12. MakcuManbHBII CPOK OKUAAHUS B OUEPEIU IIPH IO1a4€e 3arpoca O MPEA0CTaBICHUN

MYHULIMIAIBHON YCIYTH WU IPU TOJYYEHUH PE3YIbTaTa NMPENOCTABIEHUS TAaKUX YCIYT
MakcuMalIbHBIM CPOK OXKHJIAHHWS  NIPUEMA  MOJYy4YaTelss MYHULIHNAIbHOU

yciyrd (3asgBUTENs) NpU MOJAye 3amnpoca U MpU MOJYYEHUH pPe3ysibTara He JOJHKEH

MPEBBIIATH |5 MUHYT.

2.13. Cpok peructpaiuu 3amnpoca 3asiBUTEJA O IPEAOCTABICHUN MYHHUIIUIIAIBbHON YCIYTH,

B TOM YHCJIE B JJIEKTPOHHOM opMe B neHb mocTyruieHus 3asBieHus

3anpoc, MOCTYNUBIIMN B JJIEKTPOHHON (opMe B BBIXOJHOW (TMpa3aHUYHBIN) [I€Hb,

pPErHCTPUPYETCS HA CIAEAYIOIINMA 3@ BRIXOAHBIM (IPa3JHUYHBIM) paOounii 1eHp 1. 16 u.

[V IlpaBun nenonpou3BOACTBA

2.14. TpeOoBaHUA K MOMEILIEHUAM, B KOTOPBIX MPEAOCTABISACTCA MyHUIIMIIAIbHAS yCIIyTa,

K MECTY OXHUJaHUS U IpUeMa 3asiBUTENICH, B TOM YKCIIE K 00ECIEUEHUIO JOCTYITHOCTH Jis

MHBAJMJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit

@enepaliii 0 COUMAIBHOM 3allUT€ WHBAIUAOB, PAa3MEIICHUIO U  O(POPMIICHUIO

BU3yaJIbHOM, TEKCTOBOMH W MYJIBTUMEIUMHONW WH(OpPMAIMU O TMOPSIKE MPETOCTABICHUS

Ttakux ycayrllpenocraBienne MyHULMIIAIBHOW YCIYTH OCYILIECTBISACTCS B 3JaHUAX H

MOMEIICHUSIX,  OOOPYJOBAaHHBIX  MPOTUBOMOXAPHOW  CHUCTEMOM M CHCTEMOU

MOXKAPOTYIIEHUs,  HeoOXxoaumoul  Mebenbto g 0oQOpMIIEHHS  JOKYMEHTOB,

MH()OPMAIITMOHHBIMU CTEH]IAMHU.
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ObecnieunBaeTcsi OECHPENATCTBEHHBIM JOCTYN HMHBAIMAOB K MECTY NPEIOCTaBICHUS
MYHULMINAIBHOW yCIyru (yAOOHBIM BXOA-BBIXOA B IOMEILIEHUS W IEPEMEIICHHUE B UX
npezaenax).

BusyanbHas, TekcToBas W MyJNbTUMEIUIHAS MH(OpPMALUA O MOPSAKE MPEIOCTABICHUS
MYHULIUINIATBHON YCIYTH Pa3MEIIAETCs B yA0OHBIX JUIS 3asBUTENEH MECTaxX, B TOM YHCIIE C
Y4E€TOM OTPaHUYECHHBIX BO3MOXKHOCTEW HHBAJINIOB

2.15. Ilokazarenn IOCTYHHOCTM M KadyeCTBAa MYHMIIMIIAJIBHOM YCIYTM, B TOM YHCIIE
KOJIMYECTBO B3AMMOJICHCTBHI 3aABUTEINS C JOJKHOCTHBIMU JIMIAMH TP NPETOCTABICHUN
MYHUIMOATBHOM YCIYTM M HMX MPOJOHKHTEIBHOCTh, BO3MOXHOCTh IOJYYEHUS
MYHHUIIMIIAJBHOW  yCIyTMH B MHOTOQYHKIIMOHAJIBHOM  IEHTPE  MPEIOCTaBICHUS
rOCylapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIyr, B YJAJIEHHbIX pabouux MecTax
MHOTO(YHKIIMOHAJIBHOIO LEHTPa MPENIOCTABICHNUS FOCYAAPCTBEHHBIX U MyHUIIUIAIBHBIX
yCIIyT, BO3MOKHOCTh MOJy4€HHUs1 HHPOPMAIIUU O XOJ€ IMPEIOCTAaBICHUS MYHULIUIIAIbHON
yCIyrM, B TOM 4YHCJI€ C HCIOJIb30BAHMEM HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX
texHoJsioruii [lokazarensiMu  JOCTYIHOCTH MPEJOCTABICHUS MYHHMIMIAIBHONW YCIIYTH
SABIISIFOTCSL:

PacnoJIOKEHHOCTh MIOMENIEHUS apXKBa B 30HE IOCTYIMHOCTU OOLIECTBEHHOT'O TPAHCIIOPTA;
HaJIM4ue HEeOoOXOJUMOTrO KOJIMYECTBA CHELMAIUCTOB, a TAKXKE MOMEUICHHH, B KOTOPBIX
OCYLIECTBJISIETCS IPUEM TOKYMEHTOB OT 3asBUTEJICH;

HaJIMYue ucuepnbiBaromield nHGopMaluy 0 cocodax, NopsAIKe U CPOKax MpeloCTaBICHUS
MYHUIUINATBHOM YCIYrd Ha MH(OPMAIMOHHBIX CTEHAAaX, MH(OPMAIMOHHBIX pecypcax
http://kamskoye-ustye.tatarstan.ru/; B cetu «MHTEepHETY, Ha [lopTane rocyaapcTBEHHBIX U
MyHUIMNAIbHBIX yciyr PecnyOnuku Tarapctan; Ha EquHom moptane rocynapcTBEHHBIX
Y MyHUIUOATBHBIX YCIYyT (QYyHKLIH);

OKa3aHUE MOMOULIM MHBAIMJAM B IPEOAOJICHUH OaphepoB, MEHIAIOMIUX MOJIYYEHUI0 UMU
YCIIYT HapaBHE C IPYTUMH JHULAMHU.

KadecTBO nmpenocTaBieHus MyHUIMIIAIbHOM YCIYTH XapaKTepU3yeTcs OTCYTCTBUEM:
ouepesiell Mpu mpueMe U BblJIaye TOKYMEHTOB 3asiBUTEIISIM;

HapyILIEHUH CPOKOB MPEIOCTABICHUS MyHUIIMTIAIBHON YCIIyTH;

*anoOd Ha aeicTBus (0e31eHCTBHE) MYHUUMIAIBHBIX CIYXKallUX, MPEIOCTAaBISIOLINX
MYHHILMIIAJIBHYIO YCIIYTY;

KaJlo0 Ha HEKOPPEKTHOE, HEBHHMATEJIbHOE OTHOILIEHHE MYHHUIMIAIBHBIX CIY>KaIIHX,
OKa3bIBAIOIINX MYHULUIIATBHYIO YCIYTY, K 3asIBUTEISIM.

IIpn nonmaye 3ampoca O MPEAOCTABIEHWHM MYHUUMIAIBHOW YCIYTM W IpPH MOJYyYEHUU
pe3ynbTaTa MYHULHIIAJIBHOM YCIYTM - OJHOKPAaTHOE B3aUMOJCHCTBUE JIOJKHOCTHOTO
JULA, MPEJOCTABISIIONIET0 MYHUIMIAIBHYIO YCIYTY, U 3asBUTeNd. [Ipo1omKUTenbHOCTh
B3aUMOJICUCTBUS ONpeesieTcss HacTosmuM PernmamenTom.

[Ipu npepocraBiieHUd MyHUIIMNAIbHOU yciayru B MO®LI, B yaaneHHbIX pabodyux mecTax
MO®II koHCyIbTaLMIO, IPUEM U BbIAAYY JOKYMEHTOB OCYyLIECTBIAET crnieruanuct MOILI.
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HNudopmanusa o xoAe MpenoCcTaBlIeHUs MyHUIIUNIAIBHON YCIYyTH MOXET OBbITh MOJy4eHa
3asBuTENeM Ha caiite Mcnonkoma, Ha Iloprane rocyaapCTBEHHBIX M MYHULIMITAIBHBIX
yciayr  Pecnyonuku  Tatapcran, Ha EamHOM  moprane  rocydapCTBEHHBIX U
MYHUIUMAIBHBIX yCIyT (GyHkmui), MOILI, ynaneHHsix padounx mecrax M®OI]
2.16. OcoOeHHOCTH TPENOCTABICHUS MYHHULUIAIBHON YCIyTH B AJIEKTPOHHOU (dopme
Nmeercss  BO3MOXKHOCTH ~ MOJA4YM  3asiBICHUS O  MPEJOCTABICHHUU
MYHULIMIIAIBHOM YCIYTM B DJJEKTPOHHOM BHIe uepe3 calt lcnonkoma, Ilopran
rOCyJapCTBEHHBIX M MYHULHMIAJIBHBIX YyCIyr, EAWHBIA MOpTanm rocylapCTBEHHBIX U
MYHHUIIMNATBHBIX  yCIyr (GyHKIUH) € TOCISAYIOIMIMM MpPEeIbsBICHUEM OpPUTHHAIIOB
JOKYMEHTOB MPHU MOJIYYEHUH YCIYTH.
3asgBUTENIb MMEET BO3MOYKHOCTH IPOBEPUTH CTATYC IOJAAHHOTO 3asBJICHUS, CTEIICHb
TOTOBHOCTH OTBETA HA HETO.
3asBlIEHUE O MPEIOCTABICHUU MYHULUIAIBHOM YCIYTM MOXET OBITh HaIPaBJICHO B
(bopme 3IEKTPOHHOTO IOKYMEHTA MO 3JIEKTPOHHOMY aJpeCy:
E-mal: Irina.Bastrygina@tatar.ru
4. | c1. 19 ®enepanproro 3akona Ne 210-D3

3. CocraB, MOCIEA0BATENBHOCTh U CPOKH BBINOJHEHHUS aJIMHUHUCTPATUBHBIX MPOUENYP,
TpeOOBaHUS K TMOPSAKY MX BBINOJHEHHUS, B TOM YHCJI€ OCOOCHHOCTH BBIOJTHEHUS
aIMUHUCTPATUBHBIX TIPOLEAYp B DJJCKTPOHHOU (opme, a Takke OCOOCHHOCTU
BBITIOJTHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIIMOHAIBHBIX IIEHTpaxX, B
yAQJICHHBIX pabouux MecTax MHOTO(YHKIMOHAIBLHOTO IIEHTpa MPEAOCTABJICHUS
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT

3.1. Onuncanue mocienoBaTeIbHOCTH AEWCTBUM NPHU NPEIOCTABICHUM MYHMIIMIIAIbHON
yCIIyTu

3.1.1. IlpenocrtaBieHHe MYHULMIAIBHOW YCIYIM IO BbIJJay€ ApPXMBHBIX CHPABOK,
aApPXWBHBIX BBIIIUCOK, KOMHUN AapXUBHBIX JOKYMEHTOB BKIIIOYAaeT B ceOsl CIeAyroIue
MPOIEAYPHI:

1) KOHCYIbTUpPOBAHHWE 3asBUTENS, OKa3aHUE MOMOINU TPHU 3aMOJTHEHUU/COCTaBICHUU
3asIBJICHUS;

2) NIpUHATHE U PETUCTpAIUs 3asBJICHHUS;

3) MOArOTOBKA U MOJNKUCAHUE apXUBHOM CIIPaBKH (apXHUBHOM BBIMTUCKH, APXHUBHOM KOMIUN),
OoTBeTa Ha OJIaHKE apxuBa, TMOATBEPKIAIOIIETO HETMOJHOTY COCTaBa apXHBHBIX
JOKYMEHTOB MO T€ME 3alpOoca, WK OTCYTCTBUE JOKYMEHTOB.

5) BblJaya 3asIBUTEIIO Pe3yJibTaTa MyHUIIUITAIIBHOW YCIYTH.

3.1.2. biiok-cxeMa nocie10BaTeIbHOCTH IEMCTBUIN IO MPEAOCTABICHUIO MYHUIIUTIATIBLHON
YCIIyTH TIPEJCTABICHA B TPUI0KEHUH Ne 22,

3.2. Okazanue KOHCYJIbTallMi 3asIBUTEITIO, OKazaHue IIOMOIIHN npu
3aMOJTHEHUN/COCTABICHUY 3asBIICHHUSI
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3asBuTenpb BIpaBe oOpaTtuThes B OTaEN JUYHO, MO Te€ASPOHY W/WUIM MUCBMEHHO, B TOM
YHUCJIE€ MO 3JEKTPOHHOW MOYTe, JJIA MOJY4YEHHUS KOHCYJIbTAUUWA O MOPSAKE MOJYyYEHHUS
MYHUIUIIAIBHON YCIIYTH.

Crnemnamuer Otaena OCyHIECTBISET KOHCYJIBTUPOBAaHUE 3asBHUTENA, B TOM 4YHCIE IIO
cocTtaBy, (GopMe M COAECPNKAHUI JOKYMEHTAllMM, HEOOXOIUMOM ISl MOJIY4YEHHs
MYHULIMNIATBHON YCIYTM M NPU HEOOXOAMMOCTH OKa3blBa€T IMOMOUIb B 3alOJHEHUU
OJlaHKa 3asIBICHUA.

[Ipouenypa, yctTaHaBIMBaeMasi HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCS B IEHb O0OpaIieHus
3asIBUTEJIS.

Pe3ynbpraT npoueaypbl: KOHCYJIbTALHS 3aBUTEIIA.

3.3. IlpussTHE U pErUCTpaLys 3asBICHUS

3.3.1. 3agBurens (ero npeAcTaBUTENb) TUYHO WK yepe3 M®PL] Ha OymakHOM HOCHUTEE, B
ANIEKTPOHHOM BUJE 4Yepe3 EIuHBIN MopTan rocy1apCTBEHHBIX U MYHHIMIAIBHBIX YCIIYT
(pynxuuit), ITopran rocynapcTBEHHBIX 1 MyHULIMIIAJIbHBIX YCayr Pecryonuku TaTtapceran,
obunuanbHbeli calT HMcmomkoma OO MO MOYTE MOYTOBBIM OTIPABICHUEM IMOJAET
(HampaBiisieT) 3asBiieHHUE. JJOKyMEHThI MOTYyT OBITh NOJAHBI YEpe3 YAAJICHHOE pabouee
Mmecto ML,

3asBlIeHUE O NPEJOCTABICHUU MYHHULMIAIBHOW YCIYIM B JJIEKTPOHHOU Qopme
HampaBisercs B OTaen 1O AJIEKTPOHHOM moyTe WM 4epe3 VHTepHET-IpUEMHYIO
Hcnonkoma. [locrynuBiiee B 3J€KTpOHHOM (opMe 3asBICHHE pacledyaTbiBaeTCs, €ro
perucTpanus OCyIecTBISETCS B YCTAHOBIEHHOM MOPSIKE.

3.3.2. Ilpu HampaBieHUM 3asBJICHUA B 3JEKTPOHHOU (opme crneuuanuct Mcnoskoma,
OTBEYAIOUIMI 3a paboTy ¢ OOpalleHUs MU TpaKaaH, NOCTyNaIIUMKU depe3 MHTepHeT—
MPUEMHYIO, PACeYaThlBAECT, PETUCTPUPYET MOCTYIHMBILEE 3asBJICHUE W HANpPaBISIET B
AJIEKTPOHHOM U OymMakHOM Buje B Otnen.

[Ipouenypa, ycraHaBIMBaeMasi HACTOSILUM ITYHKTOM, OCYIIECTBIISIETCSI B TEYEHUE OJHOTO
paboyero JHS C MOMEHTA MOCTYIJICHUS 3asIBICHMSL.

Pe3ynbpTaT mpoueaypbl: 3aperucTpupoBaHHOE 3asiBJIEHUE, HaNpaBieHHOe B OTaen.

3.4. IloaroTOBKAa M BBIAAYA APXUBHBIX CIPABOK, APXUBHBIX BBINUCOK, KOIHMMN APXWBHBIX
JOKYMEHTOB

3.4.1. Cneunanuct Otaena, BeAyluyii NpyueM 3asBJICHUM, OCYILIECTBIISACT:

IIPUEM 3asBJICHUS U TOKYMEHTOB;

peructpanuto 3aasieHus B nporpamme EAUC;

IIPOBEPSIET 3asBJICHUE M JOKYMEHThl Ha HAJIMYME OCHOBAHMM JUIsI OTKa3a B IpUEME
JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero Pernmamenra.

[Ipu oTCyTCTBMM OCHOBaHHII JJIsl OTKa3a B MPUEME JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.8
Hacrosiiero Pernamenra, cneuuanuct OTaena:

OpU TNPEJOCTABICHUM 3asBJICHUS 3asBUTENIEM JIMYHO U3BEIIaeT 3asBUTENS O
IIPUCBOEHHOM BXOJSILIIEM HOMEPE;
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NIpY HAMPaBJICHUU 3asBJICHUS 3asSBUTEJIEM B AJIEKTPOHHOU (opMe YBETOMIISET 3asiBUTEIS
B DJIGKTPOHHOM (hopMe 0 JaTe mpuema 3asiBICHHsI, TPUCBOCHHOM BXO/SIIEM HOMEpE.

B cnydae Hanmuus OCHOBaHWM [JIs OTKa3a B MpPHEME JOKYMEHTOB, MPEAYyCMOTPEHHBIX
nyHKTOM 2.8 Hactosuero Pernamenra, crienpanuct OTaena yBEIOMISIET 3asBUTENS O
HaJMYUU TPEMSATCTBUM Uil PETUCTpalUU 3asBJICHUS W BO3BpAIla€T €My JOKYMEHTBI C
MUCbMEHHBIM OOBSICHEHUEM COJIEP>KaHUS BBISBICHHBIX HEJIOCTATKOB B MPEICTABICHHBIX
JOKYMEHTaX.

3anpoc, HE OTHOCSIIMICS K COCTaBy XpaHAIIMXCA B apXHBE ApXHUBHBIX JOKYMEHTOB,
HaIIpaBJISETCS B IPYroil apXuB WM OPTraHU3ALMIO, TJI€ XPAHITCS HEOOXOIUMbIE apXUBHbBIE
JOKYMEHTBI, C YBEJOMIICHHEM OO0 3TOM MOJb30BATENA, WM IOJH30BATENIO JAETCA
COOTBETCTBYIOIIASl PEKOMEHIAITHSI.

IIpouenypsl, ycTaHaBIMBAEMBbIE HACTOSALUM ITYHKTOM, OCYILECTBIISIFOTCS:

IIPM OTCYTCTBUM OCHOBAaHMM JUIsl OTKAa3a B IPHEME JIOKYMEHTOB - B T€UEHHE |5 MUHYT
MOCJIe MOCTYIUICHUS 3asiBJICHUS (0OpaIlleHUs 3asIBUTEIA);

Py HAJIMYMKA OCHOBAaHUM JUIsl OTKa3a B NPHUEME JOKYMEHTOB - B TEUYEHHE OJHOIO
paboyeroiHs ¢ MOMEHTA OKOHYAHUS MPEABIIYILEN POLIETypPbL;

HaIlpaBJEHUE 3ampoca B APYroll apXWB WIM OPTraHU3ALMIO, A€ XPAHITCS HEOOXOAMMbIE
apXUBHBIE JOKYMEHTBHI, YBEAOMJICHME OO0 3TOM IOJIb30BATENS WM COOTBETCTBYIOIIAS
pEKOMEHIalusl MOJIb30BATEN0 - B TeUeHUE 5 pabouumx JHEH ¢ MOMEHTa pEerucTpanuu
3amnpoca.

PesynbTaT mnpouenyp: NOpUHITOE U 3apETUCTPUPOBAHHOE 3asiBICHHUE,  HAlpaBIICHHUE
3ampoca B JPYroll apXuB WM OpPraHU3aLNIO, TJ€ XPAHITCS HEOOXOJMMBIE apXHWBHbBIE
JOKYMEHTBI, YBEIOMJIEHHUE 00 3TOM IMOJIb30BATENS UM COOTBETCTBYIONIAS PEKOMEHIallHs
MOJIb30BATENIO WM TJOKYMEHTHI, BO3BPAIICHHbBIE 3asIBUTEINIO.

3.42. B ciaydasx OTCYTCTBUSI B 3alpoC€ HMMYIIECTBEHHOIO XapakTepa JOKYMEHTOB,
NOJTBEPXKJAIOIIUX IpaBa COOCTBEHHOCTM Ha HEABWKUMOCTb, crenuanuct Otaena
HaIpaBJsieT B 2JIEKTpoHHOU (opme mocpenactBom cuctembl CMOB B ®denepanbHyto
CIy0y TOCyJapCTBEHHON perucTpanuu, KajgacTpa M KapTorpaguu 3ampoc O
npeaocTaBieHud Beimucku u3 EQUHOr0 rocynapcTBEHHOTO peecTpa HEIBHXKHUMOCTU
(comeprkaiyto OOIIEIOCTYIHbIE CBEIECHUS O 3apETUCTPUPOBAHHBIX MpaBax Ha OOBEKT
HEJIBUKUMOCTH);

[Ipouenypsl, ycTaHaBIMBAa€MblE HACTOSIIUM IYHKTOM, OCYIIECTBIISIFOTCA B TedeHue 15
MUHYT C MOMEHTA ITOCTYIUIEHUS 3asBJICHUS O MPEJOCTABICHUN MYHULIUITAIBHON YCITyTH.
Pesynprar npoueaypsl: HalrpaBJIEHHBIN 3aIpOC.

3.4.3. Cnemmasmmcr Ortaena, Ha ocHoBaHuM mnoctynuBmux B Otaen yepes CMOB
JOKYMEHTOB (CBeAeHMI) 1100 yBeJOMIIEHHUS OO0 OTKa3e, OCYIIECTBISIET MNPOLETYpPHI,
npeaycMoTpeHHsle 1. 3.4.1. Hactosmero Pernamenra.

3.4.4. Cpneumanuct Otaena B TOPSAJAKE OYEPEAHOCTH TMOCTYIUICHUS 3asBJICHUS Ha
VICIIOJIHEHHE OCYILIECTBIISET:
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MIPOBEPKY HAIMUMWS APXUBHBIX JOKYMEHTOB JIJIS HCTIOJTHEHUS 3ampoca 1Mo CIUCKy (POHIIOB,
CrnpaBoyHUKY 10 (hoHIAM MYHHUITUTIATHHBIX apXuBOB PecmyOmmku TaTtapcraH.

B cnywyae ecnm  3ampoc HE OTHOCHTCA K COCTaBY XPAHSIIUXCS B apXMBE apXUBHBIX
JTOKYMEHTOB, cienuaIucT OTienna OCyuecTBIsACT:

obopmIIeHHE TIPOCKTa MHChbMa O IIEPEHAINPABJICHUH 3alpoca B JPYyrod apxuB WU
OpraHU3allnIo, TJIe XPaHATCSI HEOOXO0IMMbIC apXHUBHBIC IOKYMEHTHI,

oopMIIEHUE YBETOMIICHUS MTOJIH30BATENIO O MIEPEHANIPABICHUH 3aIIPOCa;

WJIU TIPOEKTA MHUChMa MOJIb30BATENI0 C COOTBETCTBYIOIIMMU PEKOMEHIAITUSIMH.

B cnydae ecnu 3ampoc OTHOCHTCSL K COCTaBY XpaHAIIMXCS B apXUBE apXHMBHBIX
JTIOKYMEHTOB, crieruaiuct OTaena oCyecTBIIsIeT:

OTIpeIeJICHHE apXUBHBIX (DOHJIOB U apXUBHBIX JIEJI JIJIs1 IPOCMOTPA 10 OTHUCH;

BBIEMKY apXHUBHBIX JOKYMEHTOB M MOJKJIAJIKy Ha UX MECTA KapT-3aMECTUTEIIEH;

CBEPKY apXMBHOIO Iu(pa 1 3aroJIOBKOB C OMKUCHIO JIE.

[Iponenypsl, ycTaHaBJIMBAa€Mble HACTOSIIIUM ITYHKTOM, OCYIIECTBJISIIOTCS B TEUYEHUE
OJIHOTO pa00Yero JHsS ¢ MOMEHTa OKOHYaHUS MPEAbIAYIIEH TPOIEAYPHI.

Pe3ynbTaT nporneayp: NOArOTOBICHHBIE J€ja JJIsl BBISIBJICHUS CBEJICHUM MO TEME 3ampoca
100 mepeTaHHbIN Ha MPOBEPKY MPOEKT MUChMA.

3.4.5. Cneumnanuct Otjena oCyIieCcTBIISET:

MTOJMCTHBIN IPOCMOTP apXUBHBIX JIETT;

BBISIBJICHUE CBEICHUI B aPXUBHBIX JJOKYMEHTAX 0 TEME 3ampoca.

B ciiyyae nanuuus nokyMenTta crnernuanuct Otaena noAroTaBivuBaeT:

MPOEKT apXWUBHOM CIPABKU (ApXHUBHOW BBHITUCKH, AaPXUBHOUM KOMHH);

B ciyuyae oTcyTCTBUSI JOKYMEHTa IMOJTrOTABJIMBAET OTBET Ha 3alpoC B BUJEC IMPOCKTA
MUCHhMa, TOATBEPHKIAOIIET0 HEMOJHOTY COCTAaBa ApXMBHBIX JOKYMEHTOB IO TEME 3arpoca
WM OTCYTCTBHE AapXHMBHBIX JOKYMEHTOB (Jlajieé — MUCbMO-OTBET) M HaIlpaBisieT
HavaibHUKY OT/ea Ha MPOBEPKY.

B cnyuae ycraHOBiIEHUST HEOOXOJMMOCTH TPOBEACHUS JIOMOJTHUTEIBLHOTO W3Yy4YCHUS
aApXMBHBIX JIOKYMEHTOB M MPOBEICHHUS paOOT MO MOMCKY CBEACHUN MO 3ampocaMm Mo
HWCTOPUM HACEJIEHHBIX MYHKTOB U OPraHU3allMid, a TAKXKE 3ampocaM, UMEIOIIMM TPaHUILy
MOMCKAa CBBIIIE TSATA JIET W TPEOYIOIIUM JOMOJTHUTEILHOTO HW3YYCHHS apXMBHBIX
JIOKyMEHTOB, TPOBEJCHUS OOBEMHOW pabOTHl TO TOUCKY CBEACHUN W PACIIUPEHUIO
rpaHuil ToWcka, crenuanuct Otaena  omnpenenseT HEOOXOAUMBIA  CPOK  Jis
MPEJOCTaBIECHNUS MYHHUIIMNIAIBLHON YCIYTH, U HAMPABIISIET 3apoc HadanbHUKY OTaena Ha
MPOJJIEHUE CPOKA.

B ciyyae ycranoBieHUs: HEOOXOAMMOCTH JOMOJHUTEIbHOW HH(pOPMAIUU OT 3asiBUTENS
MOATOTABJIMBACT 3aMpoC 3asBUTEII0 B BHJE IMPOEKTa MHUChbMa (MHCHBMO-3alpoc), H
HanpasJgeT HauaabHUKy OTena Ha MPOBEPKY.

IIpouenypsl, ycTaHaBIMBAaeMblE€ HACTOSIIMM IIYHKTOM, OCYIIECTBIIIIOTCS B TEUYEHHUE
BOCHMH PabOYUX JIHEH C MOMEHTA OKOHUYAHUS MPEBITYIIEH MPOIICTYPHI.
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Pe3ynpraT npoueayp: nepeJaHHblii Ha MPOBEPKY MPOEKT APXUBHOM CIPaBKH (apXHWBHOU
BBIIIMCKH, APXUBHOM KOIIMHU), MMCbMAa-OTBETA WJIM MPEACTABICHHbIA HavalbHUKY OTaena
Ha IPOJUICHUE CPOKA UCIIOJIHEHHUS 3a1IPOC.

3.4.6. Hauanpauk Otaena mpoBepsieT MPOEKT apXUBHOW CHPaBKU (apXMBHON BBIMHMCKH,
apXUBHOM KOINHH), TMCbMa-0TBETA, MHChbMAa-3allpoca, pacCMaTpUBAET 3alIPOC CIIEHUAINCTA
Ha IMPOJNJICHUE CpPOKAa HCIIOJIHEHUS MYHULMIIAJBHOM YCIyIM MW ONpPENeisieT CpOK
VICIIOJIHEHHUSI ITyTEM HAJIOKEHMS BU3BI HA 3aI1poC.

[IpoBepeHHBIA TPOEKT apXMBHOM CHpPaBKU (ApXWBHOW BBIMUCKH, APXUBHOW KOIHH),
MIACbMA-0TBETA, NMMChMA-3aIIPOCA, 3aBU3UPOBAHHBIA 3alpOC CIIEIUATIMCTA HA NPOJJICHUE
CpOKa HCIIOJHEHUS MYHHULIMNAIBHOW YCIyrd nepeaaercs crnenpanucty Otaena miis
odopMIICHUS.

IIpouenypsl, ycCTaHaBIMBAa€Mble HACTOSIIUM IIYHKTOM, OCYILECTBIAIOTCA B TEYECHUE
OJIHOTO paboyYero JIHs C MOMEHTa OKOHYaHUsI MPEeAbLAYLIEH MpoLeTyphl.

PesynpraT mnpouenyp: mnepelaHHbIi Ha OQOpPMIIEHHME TPOEKT APXUBHOM CHpPABKU
(apXvMBHOM BBIHCKH, apPXMBHOW KOIMWHU), MHUCbMA-OTBETA, YCTAHOBJIEHHBIM CPOK
IIPENOCTABICHNS MYHULIUMITAJIbHON YCIIYTH.

3.4.7. Cnenunanuct Otaena rnedaraer:

apXUBHYIO CIpPaBKy (apXHMBHYIO BBIIUCKY, AapXHBHYIO KONHIO) - Ha OJaHke
UCIIOJIHUTEJIBHOTO KOMUTETa; MHCbMO-OTBET, MUChbMO-3ampoc Ha Osanke Otnena u
nepenaet HayanbHUKy OTaena.

[Iponenypsl, ycCTaHaBIMBAaE€MbIE HACTOSIIIMM ITYHKTOM, OCYIIECTBISIOTCS B TEUYEHUE
OJIHOTO pabouero AHS CO JAHS TOCTYIUIEHUS Ha O(OpMIIEHUE apXUBHOW CIpPaBKU
(apXxuBHOM BBINIMCKH, APXMBHOW KOMHH), NUChMa-OTBETa WM NHChMa-U3BEILICHUS
3asBUTEIIO O MPOJIEHUU CPOKA UCIIOJHEHHUS 3aIpoca.

Pesynbrar mpouenyp: nepeaaHHas HayaJlbHUKY OTesla opOPMIIEHHAs] apXUBHAs CIpaBKa
(apxuBHasi BBINMHMCKA, apXMBHAsl KOMMWSI), MUCHbMO-OTBET, MHCbMO-3allPpOC WM MHCbMO
3asBUTEIIIO O MPOJICHUU CPOKA HUCIIOJIHEHHUs 3aIpoca.

3.4.8. Havansauk Otpena:

HaIIpaBJISIET HA TOANKUCH PYKOBOJIUTEIIO UCIIOJHUTEIBHOTO KOMUTETA APXUBHYIO CIIPABKY
(apXUBHYIO BBIIIUCKY, apXUBHYIO KOIHIO);

MOANMCHIBAET MHUCHbMO-OTBET, MUCHMO-3alIPpOC, WM MHCbMO 3aABUTEII0 O MPOIJICHUU
CpOKa MCIOJHEHUS 3a1poca U NepeaaeT cCoTpyIHuKy Otaena sl OTIPaBKU 3asIBUTEIO.
IIpouenypa, ycranaBimBaeMasi HaCTOSILMM ITYHKTOM, OCYILECTBIISIETCS B TEUEHUE OJHOTO
paboyero JHS C MOMEHTa OKOHYAHMS MPEAbIAYIIEeH MPOLEAYPHI.

Pe3ynpraT npouneaypsl: HalpaBieHHas Ha NOANKUCHh pPyKOBoaUTENO VcrnoakoMa apxuBHas
cIpaBKa (apXMBHasi BBIUCKA, apXWBHasi KOMUA), MOJAMNUCAHHOE MUCHhMO-OTBET, MUCHMO-
3ampoc, MUCbMO 3aIBUTENIO O MTPOJIEHUH CPOKA MPEIOCTABICHUS YCIIYTH.

3.4.9. PykoBoaurens Mcnonakoma (ymoJHOMOYEHHOE MM JIMIIO) MOAMKUCHIBAET apXUBHYIO
CIpaBKy (apXUBHYIO BBIIHMCKY, apXMBHYIO KOIIMIO) U 3aBepsieT ee neyaTero Mcmoskoma.
[ToanucaHHble JOKYMEHTBI HAIIPABIAOTCS crienranucty Otaena.
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[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILECTBIISIFOTCS B TEUEHHE JBYX
pabounx JHEH ¢ MOMEHTAa MOCTYIUICHHS Ha TMOAMNHCH ApXUBHOW CHpPaBKH (apXUBHOU
BBINTUCKU, APXUBHOU KOIIHH).

PesynbTaT nporeaypsl: NOJANUCAHHAs apXHUBHAs ClipaBKa (apXUBHAs BBIMUCKA, apXUBHAs
KOITHS).

3.4.10. Cpneumanuct Otaena B 3aBUCHUMOCTHM OT croco0a TMOMy4YeHUsi pe3ylibTrara
MYHULUIIATBHON YCIYTH, YKa3aHHOIO 3asIBUTEIIEM:

BbIIa€T MpPH JIMYHOM TPHUOBITUM 3aABUTENS] WM €ro JOBEPEHHOrO JHIA TpHU
NPEABSIBICHUN MACIoOpTa WIH HWHOTO, YAOCTOBEPSIOIIErO JIMYHOCTh JIOKYMEHTa WIIN
JOBEPEHHOMY JIMIYy — IIPU NPEABSIBICHUH JOBEPEHHOCTH, aPXUBHYIO CIIPABKY (ApXUBHYIO
BBINIUCKY, apXUBHYIO KOIIMIO), TUCbMO-OTBET, MUCHhMO-3aMPOC UM MUCHMO 3asBUTENS O
IIPOJUIEHUM CPOKA IPENOCTABICHUS YCIyTH. 3asBUTENb (WM €r0 JOBEPEHHOE JIULO)
pacHUCHIBACTCS HA KOIMWHU apXWBHOUM CIPaBKU (apXUBHOW BBIMUCKH, ApXHWBHOU KOIHH),
MMChMa-0TBETA, MUChbMA 3asSBUTEIIO O MPOJJIEHUN CPOKa MPEAOCTABICHUS YCIYTH WU Ha
000pOTE COMPOBOAUTENILHOIO MMChbMA K KOIUH JTIOKYMEHTA C YKAa3aHUEM J1aThl TIOJy4YEHHUS,;
HaIpaBJIsieT 3aBUTEIIO MO MOYTE MPOCTHIM MUCHMOM, Ha 3JIEKTPOHHBIN aJIpec 3asiBUTEIIS B
(dbopMe BIEKTPOHHOTO JIOKYMEHTa, MOJNHUCAHHOIO YCWICHHOW KBaJIH(PUIHUPOBAHHOM
ANIEKTPOHHOM MOJIMCHIO YIOJHOMOYEHHOIO JOJDKHOCTHOIO JIMIA, €CIU 3asBHUTENIEM
yKa3aHO OTCYTCTBUE HEOOXOJIMMOCTH IPEJOCTABICHUS PE3ysIbTaTa YCIyrd Ha OyMa)kHOM
HOCUTEJIE, ApXUBHYIO CHPABKY (ApXMBHYIO BBIIUCKY, apXUBHYIO KOMHIO), IUCbMO-OTBET,
MMCbMO-3a1poc;

HaIpaBJsieT apXUBHYIO CIIPaBKY (ApXUBHYIO BBIIUCKY, apXUBHYIO KOIHUIO), MUCbMO-OTBET,
nicbMo-3arpoc B MOII.

B cnydyae HEOOXOAMMOCTH MPOCTABICHUS ANOCTHJIA HAINpaBIsE€T apXUBHYIO CIPABKY
BMECTE C 3alpOCOM M COIPOBOJUTEIBHBIM NUCBMOM B ['OCyHapCTBEHHBIH KOMMTET
PecniyOnuku TarapcTa o apXMBHOMY €Y IO MOYTE MPOCTHIM MUCHMOM.

B cayuyae mpomyieHHsl CpoKa INPENOCTABICHMs YCIYI'M HaIpaBiseT MO IOYTE MPOCTHIM
MMCbMOM WJIM B JJIEKTPOHHON (QopMe Ha SJEKTPOHHBIA aApec 3asBUTENSI MUCBMO O
MPOJIJIEHUH CPOKA MPEAOCTABICHUS YCIYTH.

[Ipouenypa, yctaHaBIMBaeMasi HACTOALMM ITyHKTOM, OCYIIECTBIISIETCS:

B T€UEHUE 15 MUHYT B cilydyae JTUYHOTO NMPUOBITHS 3aBUTEIIS;

B TEUEHHUE OJHOro paboyero JHS C MOMEHTAa OKOHYAHHWS MPEIbIayLIed MpoLeayphl, B
Cllydae HANpaBJICHWs OTBETa MOYTOBBIM OTHPABJICHHEM WM Ha SJEKTPOHHBIA aapec
3agBUTENSAB  (OpME  IJIEKTPOHHOIO  JOKYMEHTa,  MOAMNHCAHHOTO  YCHUJICHHOMN
KBAJIM(ULIMPOBAHHOMN 3IEKTPOHHON MOJIMHUCHIO YIOJIHOMOYEHHOTO JOKHOCTHOIO JIMLA,
€CNIM 3asBUTEJIEM YKa3aHO OTCYTCTBHME HEOOXOAMMOCTU MPEJOCTABICHUS pPE3yJibTaTa
yCIIyrd Ha OyMa)KHOM HOCHUTEJIE.

Pe3ynbpTaT npoiienypbl: BbIJaHHBIE WM HAIPABJICHHBIE [0 MOYTE WU IO AJIEKTPOHHOMY
azpecy 3asBUTEN apXWBHas CIpaBKa (apXWBHAas BBINKCKA, apXUBHAsl KOIMS), MUCHMO-
OTBET, WJIM TUCHMO O MTPOJIJIEHUU CPOKA MPEJOCTABICHUS YCIYTH.
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34.11. Cpoemmamucr OtTaena 1ocia€  yCTAaHOBIEGHHS — CpOKa  IPENOCTABICHUS
MYHULMIAIBHON YCIYTM W HW3BEHICHUS 3adABUTENSI O MPOJJIEHUU CPOKa HCHOJHEHUS
3amnpoca:

IPOBOJUT JOIMOJHUTEIBHOE U3YYCHHE apXMBHBIX JOKYMEHTOB W IMPOBEACHHE PabOT IO
MOMCKY CBEJCHUM.

[Ipouenypa, ycTaHaBiIMBaeMash HACTOSIIUM IIYHKTOM, OCYUIECTBIIIETCS B  CpOK,
ONnpeaeNeHHbld HadaabHUKOM OTAena, CpPOK HCIOTHEHUS HCYUCISIETCS ¢ MOMEHTa
perucTpanuu 3amnpoca.

Pe3ynbpTaT mpouenypbl: BbISIBIEHUE HAIMYWSA WM OTCYTCTBUSA B MYHULIUIIAJIbHOM apXWBE
CBEJICHUI MO TEME 3aIpoca.

3.4.12. Ha ocHOBaHMM TIPOBEJICHHON JOIMOJHUTEIbHON pPabOThl OCYIIECTBISIIOTCS
MpONEAYPHI, IpeaycMOTpeHHbIe TyHKTamu 3.4.4. — 3.4.10. Hacrosimero Pernamenra.

3.5. [IpenocraBneHre MyHUIIMTNIATBLHOM yciyru yepe3 MOIL]

3.5.1. 3asBuTenb BIpaBe OOPATUTHCS AJIS MONTYYEHUS MyHULIUNAIbHOW yciayru B ML,
yaaneHHoe pabouee mecto M®II.

3.5.2. IlpenocraBneHne MyHUIMIAIBHOW ycayrn uepe3 MOPI[ ocymecrBusercs B
COOTBETCTBHHM C periiaMeHToM padoTel M®DLI, yTBEp:KI€HHBIM B YCTAHOBIEHHOM MOPSJIKE.
3.5.3. IIpu noctymiennn AoKymeHToB u3 M®I] Ha mosiydeHne MyHHUIIMNIAIBbHON YCIIYTH,
IIPOLIETYPHI OCYIIECTBISIOTCS B COOTBETCTBUH € IIYHKTOM 3.4 Hactosmero Pernamenra. B
cilydae, KOrja 3asBUTENIEM CIOCOOOM MOJydyeHus pe3yibTaTa ykazaH «uepes MLy,
pe3yJbTaT MyHHIIMNIATBHOM yCiIyru Harpasisiercss B MOII.

3.6. UcnpapiieHne TEXHUYECKUX OIIUOOK.

3.6.1. B cnyuyae oOHapyXeHUS] TEXHUYECKOW OIIMOKM B JOKYMEHTE, SIBJISIOIIMMCS
pe3yNbTaTOM MYHUULHMIIAIBLHOMN YCIYTH, 3aABUTEINb NpeAcTaBiseT B OTaei:

3asiBJICHUE 00 UCTIPABJICHUH TEXHUYECKOMN ommnOku (mpuioxeHue Ne 24);

JOKYMEHT, BBIJAHHBIN 3asBUTENI0 KaK pPe3yJbTaT MYHULUMNAIBHOW YCIYrd, B KOTOPOM
COJICP)KUTCS TEXHUYECKasl OIMNOKa,;

JOKYMEHTBI, HMEIOIIME IOPUAMYECKYIO0 CHIY, CBHJIETEIbCTBYIOIIME O HAJIU4YHUH
TEXHUYECKOM OIIMUOKH.

3asBneHue 00 WCHOPABICHUM TEXHUYECKOW OIIMOKM B CBEJEHUAX, YKAa3aHHBIX B
JOKYMEHTE, SBIISIONIMMCS pe3yJbTaTOM MYHULMIAIBLHON YCIYTH, MOJAETCS 3asiBUTEIIEM
(YNOJTHOMOYEHHBIM MPEICTaBUTEIEM) JIMYHO, JUOO MOYTOBBIM OTIPABICHHUEM (B TOM
YUCJIE C WCIIOJIB30BAHUEM DJIEKTPOHHOM TOUTHI), JMOO depe3 OQPUIUATBHBIA CalT
Hcnonkoma, [TopTan rocy1apcTBEHHBIX 1 MyHULIMIIATIbHBIX yCiIyr PecyOnuku Tatapctan
nn M®II, ynanennoe padouee mecto MOILI.

3.6.2. Cpneuuanuct, OTBETCTBEHHBIM 3a MPHUEM JTOKYMEHTOB, OCYIIECTBISET IPUEM
3asBJ€HUS 00 MCHOPABJICHUM TEXHUYECKOW OIIMOKH, PEruCTpUpyeT 3asiBIEHUE C
MPUWIOKEHHBIMH IOKYMEHTAaMU U Tiepeaaet ux B Otaenn.

[Ipouenypa, ycraHaBiIuBaemMasi HACTOSILUM ITYHKTOM, OCYIIECTBIISIETCSI B TEYEHUE OJTHOTO
paboyero HS C MOMEHTA PErHUCTpaIK 3asiBICHHUS.
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Pe3ynbTaT npouenypsl: NPUHIATOE U 3apETUCTPUPOBAHHOE 3asIBJIECHUE, HAMPABICHHOE Ha
paccMmoTtpenue crneruanucty Otaena.

3.6.3. Hauanpauk Otaena paccMaTpuBaeT JOKYMEHTHI U B IEJISIX BHECEHUs UCTIPABICHUIN
B JIOKYMEHT, SBIISIFOIIUNACS PE3yJIbTaTOM YCIYTH, OCYIIECTBIAIOTCA MPOLEIYPHI,
NpPEIyCMOTPEHHBbIE MOAMYHKTamMu 3.4.6.-3.4.9. Hactosimiero Pernamenta. Crenuaiuct
OT/eNIa  BBIJA€T  HWCHPABJICHHBIM  JIOKYMEHT  3asBUTEI0  (YHOJHOMOYEHHOMY
MPEJACTABUTENI0) JUYHO TOJ POCHHUCh C U3BATHEM Yy 3asBUTENS (YHOJIHOMOYEHHOTO
MPEJCTABUTEINS]) OPUTHHANIA JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUUYECKash OIIMOKa,
WM HampaBlsieT B aJpec 3asBUTEIS TMOYTOBBIM OTHpaBiIeHUEM (IIOCPEACTBOM
ANEKTPOHHOM TMOYTHI) TMHUCHBbMO O BO3MOXKHOCTH TOJYyYEHHUS JIOKYMEHTa IpHU
npeaocraBieHud B OTAen opUrhHalia JOKYMEHTa, B KOTOPOM COJCPKUTCS TeXHUUYECKas
onnoOKa.

IIpouenypa, ycraHaBjivBaemMas HACTOSIIMM HYHKTOM, OCYIIECTBIISIETCSI B TEUCHHUE TPeEX
pabounx JHEW mociie OOHAPYKEHUS TEXHUYECKOW OLIMOKH WM TOJIy4eHHUS OT JI000ro
3aMHTEPECOBAHHOIO JIUIIA 3aSBJICHUS O JIOMYIIEHHON OIINOKE.

Pe3ynbTaT polieayphl: BbIAaHHBIN (HapaBiIECHHbIN) 3asIBUTEIIO JIOKYMEHT.

4. TTopsimok ¥ (popMbI KOHTPOJIS 32 MIPEAOCTABICHUEM MYHUITUTIATBHOM YCIIYTH

4.1. KoHTpoib 3a MOJHOTOM M KAa4€CTBOM MPEAOCTABICHUS MYHUIUMIIAIBHON YCIyTH
BKJIIOUYAET B CeOs: BBISBIICHUE U YCTPAaHEHUE HAPYIIIEHUN MpaB 3asiBUTEJICH, paCCMOTPEHUE
Xaj100, MPoBeJICHNE TTPOBEPOK COOJIIOICHUS MPOLIEAYP MPEIOCTABICHUS MyHUITUIATIbLHON
yCIIyTd, TMOJATOTOBKY pEIICHUN Ha AeicTBUs (Oe3eiCcTBUE) MOKHOCTHBIX JIMI] OpraHa
MECTHOI'O CaMOYIIPaBIICHUA.

dopmamMu KOHTpOJIS 3a COOJIFOACHHWEM HCIOJHEHHUS aJIMHUHUCTPATUBHBIX MPOIEIYP
SIBJISIFOTCSI:

MPOBEJICHUE TMPABOBOM JKCIEPTU3bl MNPOEKTOB JOKYMEHTOB MO IPEIOCTABICHUIO
MYHHUIUNIAIBHON YCIyTH. Pe3ylbTaToOM 3KCIEPTU3 SABJSECTCS BUSUPOBAHUE IPOCKTOB;
MPOBEICHUE B YCTAHOBIICHHOM TMOPSAIKE MPOBEPKH BEICHUS JETONMPOU3BOIACTBA;
MPOBEJICHUE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJIbHBIX MTPOBEPOK COOIOJCHUS MPOLETYP
MPEIOCTABICHUS] MYHULIMTIAIBHON YCIIyTH.

KoHTposbHBIE TPOBEPKH MOTYT OBITh IUIAHOBBIMH (OCYIIECTBISATHCS HAa OCHOBAHHUH
MOJIYTOJIOBBIX WJIM TOJIOBBIX IUIAHOB PabOThI OpraHa MECTHOTO CaMOYIMPAaBIICHUS) WU
BHEIUIAHOBBIMU. [IpH NpOBEAEHUM IUIAHOBBIX HPOBEPOK MOTYT pPacCMaTpUBAThCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULUNAIBHON YCIYyrd (KOMIUIEKCHbBIE
npoBepku). [lo KOHKpeTHOMY OOpallleHUI0 3asBUTENS TPOBOJSTCS BHEIUIAHOBBIC
MIPOBEPKH.

4.2, Tekymuid KOHTPOJb 3a COOJIIOJICHUEM TIOCJIEAOBATEIbHOCTH  JICHCTBUM,
OITPEJICIEHHBIX aIMUHHUCTPATUBHBIMU poLeypaMu o MPEI0CTABJICHUIO
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MYHULMINAIBHOM YCIYTH, OCYLIECTBISAETCS ynpaBisomum nenamu Mcenonkoma Kamcko-
Y CTBUHCKOTO MyHUIIMIIAIBHOTO paiioHa Pecrybnuku TaTapcraH.

4.3. IlepeueHb [NOMKHOCTHBIX  JIMI, OCYIIECTBISIOMIMX  TEKYIIHUH  KOHTPOJIb,
YCTAHABIIUBACTCA IOJIOKEHUSIMUA O CTPYKTYPHBIX NOAPA3AECICHUSAX OpraHa MECTHOTO
CaMOYyIPaBJIEHUA U JTOJXKHOCTHBIMH PETJIAMEHTAMMU.

[Io pe3ynpraram MpPOBEICHHBIX MPOBEPOK B CIIy4ac BBIABICHUS HAPYILICHHWI IIpaB
3asiBUTEJICI BUHOBHBIE JHIA TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3akoHoAaTenscTBOM Poccuiickon denepannu.

4.4 Hauanbauk OTaena HeCeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WIIM)
HEHAJUIe)KAIlee BBIMOJIHEHUE aAMUHUCTPATHUBHBIX MPOLENYpP, YKa3aHHbIX B paznene 3
Hacrosero Perimamenra.

4.5. KoHTposb 3a NMPEAOCTaBICHNEM MYHMIMIAIBHONW YCIYyTd CO CTOPOHBI TPa)KJaH, UX
OOBEIMHEHUHN U OpPraHu3alul, OCYLIECTBISAETCSA MOCPEICTBOM OTKPBITOCTU JEATEIbHOCTH
Hcnonkoma mpu NpeNOCTaBIECHUM MYHULHUINAIBHON YCIYyTH, TOJYyYE€HHs TIOJHOM,
aKTyaJIbHOW U JIOCTOBEpHOM MH(MOpMALUKU O MOPSAJIKE MPEIOCTABICHUS MYHUIUIIAIBHON
YCIYTH M BO3MOXXHOCTH JOCYJIEOHOTO pacCMOTpeHHsi oOparieHuit (»kano0) B mporecce
MPEI0CTABIECHUS MyHULIMIIAIbHON YCIIYTH.

5. JocyneOubiii (BHecyneOHBIN) MOPSIOK OOXAaJIOBaHUS PEIICHUA U JACHCTBUU
(OGe3neiicTBUSsI) OpraHOB, MPEIOCTABISIONIMX MYHUIUMIAIBHYIO VYCIYTYy, a TaKXke uX
JOJDKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKaIIHX

5.1. Tlony4aTenn MyHHUIIMTIATLHON YCIYTH UMEIOT IIPaBO Ha 00kajoBaHUE B 10CYACOHOM
nopsiike AeicTBuil  (0e3deiicTBUsA) CcOTpyAHUKOB Mcmonkoma, y4yacTBYIOIIMX B
MPEAOCTaBIECHUA MYHULHUNAIBHOW yciyrd, B Mcnonkom win B COBET MyHHMIIMIIAIBLHOIO
panoHa.

3asBUTEIH MOKET 00PATUTHCS C KAIOOOM, B TOM YHCIIE B CIACAYIOMIUX CITydasx:

1) mHapymeHue cpoka perucTpaluu 3ampoca  3asgBUTENS O  MPEJOCTABICHHUH
MYHULIMNAIBHOUN YCITyTH;

2) HapylIeHHUE CPpOKa MPEIOCTABICHUS MyHULIUTTAIBHOU YCITYTH;

3) TpebGoBaHMe Yy 3asBUTEIS JOKYMEHTOB WIM HHGOpPMAUU JUOO OCYIIECTBICHUS
JNEUCTBUM, TIPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MIPEAYCMOTPEHO
HOPMATHBHBIMH TPaBOBbIMU akTamMu Poccuiickoit ®@enepannn, PecnyOnuku Tartapctan,
KaMcko-YCTbMHCKOIr0O MYHHIMIIAIBHOTO paliOHa IS MPEIOCTABICHUS MYHULMNAIbHOU
YCIYTH;

4) oTka3 B TMNOpUeMe JIOKYMEHTOB, IMPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMHM TIpaBOBbIMU akTamu Poccuiickoit ®denepanuu, Pecnybnuku Tartapcras,
KaMcko-YCcThbMHCKOTO MYHHIIMIIAIIBHOTO palioHa ISl MPEIOCTABICHUS MYHUIIUNAIbLHOW
YCIIYTH, y 3aBUTEIIS;
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5) oTka3 B MPEIOCTABICHUM MYHHULMIIAJIBHON YCIYI'M, €CIM OCHOBaHHS OTKa3a He
MpeyCMOTpeHbI deepatbHBIMU 3aKOHAMU U MPUHSATHIMUA B COOTBETCTBUU C HUMH MHBIMHU
HOPMATHBHBIMH IIpaBOBbIMU akTaMu Pocculickoir ®Penepanuy, 3aKOHAMU M HWHBIMU
HOPMaTHUBHBIMU TpPaBOBBIMM akTamMu PecnyOnuku TaTtapcTaH, MyHHULMIATbHBIMU
IPaBOBBIMM AKTaMU;

6) 3aTpeboBaHKE OT 3asBUTENS NPU NPEJOCTABICHUN MYHUIMIIAIILHON yCIyTH IJIAThI, HE
MPETyCMOTPEHHOM HOPMATHUBHBIMM IPAaBOBbIMH akTamu Poccuiickon ®Denepanuu,
PecnyOonuku Tatapcran, Kamcko-Y CTBUHCKOIO MyHUIIMIIATIBHOTO PAiOHa;

7) otka3 Hcnonkoma, JOMKHOCTHOrO Jinna Vcnoikoma, B MCIpaBiIEHUH JOIMYLIEHHBIX
OMEYaTOK U OIIMOOK B BBIAAHHBIX B PE3yJIbTaTE MPEIOCTABICHUS MyHULIUIIAIBHON YyCIyTrH
JOKYMEHTaxX J1U00 HapylIeHUE YCTAHOBJIEHHOTO CPOKA TAKUX MCIIPABIICHUH.

8) HapyllIeHHE CpOKa WM MOPsiIKa BbIJAYU JOKYMEHTOB IO pe3yJbTaTaM MpeaoCTaBICHMUS
MYHULUIIATIBHOU YCIYTH;

9) npuOCTaHOBIEHUE TNPEIOCTABICHUS MYHMIMNAIBHONW YCIyTH, €CIM OCHOBaHUSA
MIPUOCTAHOBIICHUSI HE MPEAYCMOTPEHbI (PeAepabHBIMU 3aKOHAMU M MPUHSATHIMH B
COOTBETCTBUM C HUMHU HWHBIMM HOPMAaTHUBHBIMU TIPABOBBIMH aKTamMHu Poccuiickoii
@denepanry, 3aKOHAMM W WHBIMU HOPMATUBHBIMU TMPAaBOBBIMH aKTamMu PecnyOnuku
Tartapcran, MyHUIMIIATBHBIMY IIPABOBBIMU AKTAMH.

10) TpeOoBaHue y 3asABUTENS NPU NPEAOCTABICHUM MYHULIUNIATBHON YCIYTH JOKYMEHTOB
WM UH(OpMALIUK, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPHU
MEPBOHAYAJILHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOAUMBIX IJIsi MPEAOCTaBICHUS
MYHUIUNAIBHOW yCIyrd, JuOO B TMPEAOCTABICHUMM MYHMIMNAIbHOW YCIYrH, 3a
HCKJIIOYEHHUEM CIIy4aeB, NMPEIyCMOTPEHHBIX MYHKTOM 4 dactu 1 craten 7 denepanbHOro
3akoHa Ne 210-@3.

5.2. XKanoba nHa pemenus u AcicTBus (Oe3aelicTBUE) oOpraHa, IPEAOCTABIISIONIETO
MyHULUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLIA  OpraHa, IpeIoCTaBJISIOLIErO
MYHULUIAIBHYIO YCIyry, MYHHUIMIQJIBHOIO CIIY’Kallero, pPYKOBOJIWTENS OpraHa,
MPEAOCTABISIONIET0 MYHHUIIMNANBHYIO YCIyTy, MOAAeTCs B MHUCbMEHHOW ¢opme Ha
OyMa>kHOM HOCHUTEJIE WM B JICKTPOHHOU (hopMme.

XKanoba moxer ObIThb HampaBieHa mo mnoure, yepe3 M®DII, ¢ ucnosib3zoBaHuEM CceTU
"UurepHet", oduumanbHoro caita KaMcko-YCTBUHCKOTO MYHULMIIAIBHOTO paioHa
(http://kamskoye-ustye.tatarstan.ru/), = EmuHoro  moprama  TOCYAapCTBEHHBIX W
MyHULIMNATIbHBIX yeayr PecriyOnuku Tataperan (http://uslugi.tatar.ru/), Equnoro noprana
rOCy/apCTBEHHBIX M MYHHIMNANbHBIX yciuyr (pynkuwmii) (http://www.gosuslugi.ru/), a
TaK>K€ MOKET ObITh MPUHSATA NP JIMYHOM IIPUEME 3asiBUTEIIS.

5.3. ’Kano6a, noctynusias B Oprad, Npe0CTaBISIOMUNA MyHUIIMTAIBHYIO YCIYTY, 00
BBIIIECTOAIIMIA oOpraH (Ipy €ro HaJdW4Yuu), MTOAJEKHUT PACCMOTPEHUI0 B TEUEHHUE
MATHAAUATH pabouyuX JHEW Co JIHS €€ perucTpaluu, a B ciiydae oOxaloBaHHUs OTKa3za
opraHa, IpeOCTABIIONIET0 MYHHUIMNAIBHYIO YCIYry, B IpPUEME JIOKYMEHTOB Y
3asgBUTENs JMOO B MCIPABICHUM [OMYIICHHBIX OINEYaTOK M OHIMOOK WJIM B Clyyae
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00aJIOBaHUSI HAPYILIEHUSI YCTAHOBJIEHHOTO CPOKA TAKUX HUCIIPABJICHUN - B TEUCHHE MSATH
pabounx JAHEW CO THS ee perucTpalyi.

5.4. Kanoba nomkHa copepxkaTh CIeAyIONy0 HH(DOpMaIuio:

1) HauMeHOBaHME OpraHa, MPEIOCTABISIONIETO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa,
NPEAOCTABISIONIET0 YCIAYTY, WIM MYHHIIMIIAIBHOIO CIY’KAIllErO, PELICHUS U JEHCTBUS
(6e3nelicTBIE) KOTOPBIX 00XKATYIOTCS,

2) ¢pammunio, UMsl, OTYECTBO (TIOCIETHEE - IPU HAIUYUH), CBEICHUS O MECTE KUTEIIbCTBA
3asgBUTENS - (PU3MUECKOro juia Ju00 HAaUuMEHOBAHHE, CBEICHHUS O MECTE HaXOXKICHUS
3asgBUTENS - IOPUIMYECKOTO JUIA, a TakkKe HoMep (HOMepa) KOHTAaKTHOro TeiedoHa,
anpec (agpeca) 3AEKTPOHHOM MOYTHI (MIPU HAJIMYMK) U MOYTOBBIM ajpec, MO KOTOPHIM
JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOXKalyeMbIX peIIEHUSX U JedcTBUSX (Oe3meicTBUM) OpraHa,
IIPENOCTABISIOIETO  MYHULMIIAJIBHYIO — yCIYry, JOJDKHOCTHOIO  JMIA  Oprasa,
MPEA0CTABIISAIOIET0 MYHULIUITAJIBHYIO YCIIYTY, WM MYHULIMIIAJIBHOTO CITYKAUIEro;

4) nOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTEb HE COIJIACEH C PEUICHUEM M JIEHCTBHUEM
(6e3nelicTBUEM) oOpraHa, MNPEIOCTaBIISIIONIECTO YCIYTy, TOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABIISAIONIETO YCIYTY, I MYHUIIUIAIBHOTO CITYKAILErO.

5.5. K xamobe Moryt OBbITh NPUIOKEHBI KOMHH JOKYMEHTOB, IOATBEPKAAOIINX
U3JIO)KEHHBIE B Kanobe oOcrosTenbcTBa. B Takom ciiyyae B kKajloOe NPUBOJIUTCS
[IEpEYEHb MPUIIATaeMbIX K HEH JOKYMEHTOB.

5.6. Kayioba moanuceIBaeTCs MOIABIINM €€ MOTyYaTeIeM MyHULUITAIbHON YCIYTH.

5.7. Tlo pe3ynbraTaM pacCMOTPEHHS >KajloObl NPUHUMAETCS OJHO U3 CIEIYIOIIHUX
pELIEHNN:

1) xanoba yHoBIETBOpSETCA, B TOM 4YHCiI€ B (OpME OTMEHBI NMPUHATOIO PELICHUS,
WCIPABIICHUSI JIONMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJbTare
IIPENOCTABIIEHUS TOCYTAPCTBEHHON YCIYTH JOKYMEHTAxX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMH aKTaMU
Poccuiickoii denepanyivi, HOpMaTUBHBIMU NpaBOBbIMHM akTamMu PecmyOnuku Tartapcras,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMU;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

He no3gnee nHs, clieqyronIero 3a JHEM MPUHATUS PEIICHUs, YKAa3aHHOTO B HACTOSIIEM
MYHKTE, 3asBUTENI0 B MHUCbMEHHOW (opMe M MO KEJIaHUIO 3asBUTENS B DJIEKTPOHHOMN
(dbopMe HampaBIsAETCS MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PaCCMOTPEHHUS KaJIOOBbI.

5.8. B cnyyae mpusHaHHs KanoObl TOJJIEKAIIECH YTOBICTBOPCHUIO B OTBETE 3asIBUTEIIO
naercss  uwHboOpMaIUs O  JCUCTBHUSX, OcCymecTBisemblx [lamatoi, B  memsix
HE3aMEJIMTEIbHOTO  YCTPaHEHWs  BBISIBJICHHBIX ~ HApyLIEHWH  NpU  OKa3aHUH
MYHUIUNIATBHOM YCIYTH, a TAaK)Ke MPUHOCITCS U3BUHEHMS 3a JIOCTaBJIEHHbIE HEYA00CTBA
M yKa3bpiBaeTcs HWHGMopManus O JadbHEHIIMX JEWCTBUSIX, KOTOpble HEOOXOIUMO
COBEPILIUTH 3asIBUTEIIO B LEJAX MOJYyUYEHUS MYHULUIIAJILHON YCIYTH.
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59. B cnydae npusHaHMsS KaloObl HE MOMJIEXKAIIEH YAOBICTBOPEHHUIO B OTBETE
3asIBUTENI0, JAIOTCA ApTYMEHTHPOBAHHBIE PA3bsICHEHUS O MPUYMHAX [IPUHATOTO PEIICHHUS,
a Taxoke HH(pOpMaLKs O MOPsJIKE 00KaT0BAHUS IPUHITOTO PEILIECHMUS.

5.10. B cinydae ycTaHOBIIEHHS B XOJ€ WIH MO pPE3yJIbTaTaM PAacCMOTPEHMs KaJOOBbI
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO NPABOHAPYIICHMUS WM  MPECTYIICHUS
JOJHDKHOCTHOE JIMIO, pa0OTHUK, HAJIEJICHHBIE MOJHOMOYHUSIMH IO PACCMOTPEHHUIO KajioO0,
HE3aMEeJINTEIbHO HAMPABISIIOT UMEIOUIUECS MAaTEPHAIIBI B OpraHbl TPOKYPATyPBHI.

[Tpunoxenue Ne 1

AHKeTa-3asBJICHUE O BbIIaY€ apXUBHOW CIPABKHU O MOATBEPKICHUH TPYIOBOIO CTa)Xa IS
(U3UYECKUX JIULL

Nudopmanus o 3asButene
damunus *

Nmst*

OtuecTBO*

JlaTa poxxaeHus*

JlaHHBIE JOKYMEHTA, yA0CTOBEPSIIOIIETO JIMYHOCTD (ITacropTa)
Cepusi/Homep nacropra™

Kewm Beimag™

JlaTta BeImaUn™

AJlpec 1o MECTy perucTparuu
Crpana*

Pernon*

Paiton™

I'opon / Ilocenenue™

Vauna*

Hom*

Kopmyc

Ksaptupa*

JIoBEpEHHOCTH (KOTIHS TPUJIaraeTcs)
VYKaXuTe Ha KOro BbIJIAHA,
JaTa BblJIayu;

HOMED JTJOBEPEHHOCTHU

Crioco6 nosy4yeHus pe3ysibrara
(Hy’>KHOE OTYEPKHYTH)
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- INYHO B apXUBE;
- yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- moutor Poccuu;
- yepe3z MOI]
KonrtakTtHas undopmaius
MoOunbHBIN TenepoH™
JloManHuii Tenepon
E-mail

AJlpec o MecTy MpOKUBaHUS (3aIMOTHACTCS, €CJIM HE COBMAAACT C MECTOM PETHUCTpaIliu
3asBUTEJISI WJIK JIOBEPEHHOTO JIUIIA)

Crpana*

Pernon*

Paiion™

I'opon / [locenenne™
Vnuna*

Hom*

Kopmyc

Ksaptupa*

OO0s3aTeabHbIe A1 3aII0THEHHS OIS aHKETHI BBIICJICHBI 3HAKOM *
Nudopmanus no 3anpocy

JIJIsi MCTIOHEHUS apXWBHOW CHpPAaBKA O TOATBEPKICHUH TPYIOBOTO CTakKa YKaKUTE
CBEJICHHS, HEOOXOUMBIC TSI IIPOBEICHUS TTIOMCKOBOM pabOThI

CBeneHus 0 rpakIaHuHE

damunug *

Nms*

OtuyecTBO™

JlaTa poxxaenus™*

JlaHHBIC TOKYMEHTA, YO0CTOBEPSIONIETO JIMYHOCTH (ITacIopTa) rpakIaHuHa
Cepus/momep nacnopra*

KeMm Bprgan™

JlaTa Beigaum™

AJlpec Mo MeCTy perucTparyy rpaklaHuHa

Crpana*

Pernon™

Paiion™

I'opon / Ilocenenune™

Vuna*
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Hom*

Kopmyc

Ksaptupa*

CBenenus o MecTe pabOThI rpaXkIaHWHA Ha TIEPUO/] 3arpallrBaeMoi HHPopMaluu
XpOHOJIOTHYECKUE PAMKH 3arpoca™

VYKakuTe HayalbHbIA U KOHEYHBIH TOJIbI 3allpalIiBAeMOT0 IEpHoa

HaumenoBanue yupexaeHnus™

VYkaxuTe TOUHOE Ha3BaHUE YUPEKACHUS/TIPEANPUATHS, B KOTOpOM Bbl paboTtanu
MecTOHaxX0XKAECHUE YUPEKICHUS

Crpana*

Perunon*

Paiion*

I'opon / Ilocenenune™

HaumeHoBaH#e CTpYKTYpHOTO TIOIpa3AeIeHus *

YxaxxuTe Ha3BaHWUsS/HOMEpa BCEX CTPYKTYPHBIX MOApa3AeNeHuil (OTHen, IeX, y4acToK,
Mara-3vH 4 T.JI.)3a 3alpaiinBaeMblii Iepro/]

HomxHocTh/mpodeccust * YkaxuTe Bce TOJKHOCTH/Ipodeccr 3a 3ampalivBacMblid
nepuoA. Ecnu Bl He pacniosiaraere TOUHBIMU CBEJCHUSIMH, YKAXKUTE IPUMEPHO

Jlata 1 HOMep IprKa3a/IPOTOKOJIA O IPUEME Ha paboTy™

Ecnu Brl He pacnionaraere TOYHBIMU CBEIC-HUSMU, YKAKUTE IPUMEPHBIN IO/ IpuemMa
JlaTa 1 HOMep IpHUKa3a/MPOTOKOIa) 00 YBOJILHEHUN ™

Ecnu Bel He pacnionaraere TOUHBIMH CBEACHUAMHU, YKAXKUTE MPUMEPHBIN T'0Jl yBOJbHEHUS

JlonosiHuTENbHAS HH(DOPMALIHS O TpaXKIaHUHE
damunus *(B caydae cCMEHbI (haMUITUN )
B cnydae HeoqHOKpaTHOM CMEHBI (paMUJIUH 32 3allpaliiBaeMblil IEPUO]] yKa3aTh BCE
JlaTbl cMeHbI haMuITuu
J1aTbl poXXAEHUS 1eTEN
VYkaxuTe naTbl pOKICHUS JIeTe 3a 3ampaiivBaeMblii nepuoji. CBeleHUs HEOOXOIUMBbI
JUIsl yCTAaHOBJICHUS BpEMEHU MPEOBbIBAHUS B OTITYCKE IO YXO1Y 32 peOCHKOM
Konus Tpy1oBoit KHWKKH (HY>KHOE MTOAYEPKHYTh)
MIPUJIAraeTcs
OTCYTCTBYET
JItoOBIe TOTIOTHUTENBHBIE CBEICHUSI, KOTOPHIE MOTYT TOMOYb TTOMCKY
Jlara 3anonHeHust aHkeTbl-3asaBiaeHus [loanuce 3asaBurens

[Tpunoxenue Ne 2
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AHKeTa-3asBJICHUE O BbIJau€ apXUBHOW CHPaBKH O 3apabOTHON Iuiate Ijs (PU3NYECKUX
J1

WNudopmanus o 3asBUTENC
damunus *

Nmst*

OTtuecTBO*

JlaTa poxxaeHus™*

JlaHHBIE JOKYMEHTA, yI0CTOBEPSIOIIETO JIMYHOCTH (ITacopTa)
Cepus/mHomep nacnopra*

Kewm Beimag™

JlaTa Beigaum™

Anpec 1o MecTy perucTpaiuu
Crpana*

Pernon*

Paiton™

I'opon / Ilocenenue™
VYoaumna*
Hom*
Kopmyc
KBaptupa*
JloBEepEeHHOCTD (KOTIHS TPUIaraeTcs)
VYkaxxuTe Ha KOro BbIJaHa;
JaTa BbIJIavyy;
HOMED TOBEPEHHOCTHU
Cnioco6 mony4yeHus pe3yibrara
(Hy»KHOE OTYEPKHYTh)

- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTABUTEIS;
- moutou Poccum;
- yepe3z MOI]
KonrtakTtHas nadopmaims
MoOuibHBIN TenepoH™
Jomarauii TenedoH
E-mail
Anpec 1Mo MecTy NMPOKUBaHUS (3aIOJHICTCS, €CJTM HE COBIAIaeT C MECTOM PETHCTpPAIUN
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)
Crpana*
Pernon*



150

Parion*

I'opon / Ilocenenue™
Vimma*

Jlom™

Kopmnyc

KBaptupa*

OO0s3aTenbHbIE IS 3aOTHEHUS TI0JISI AaHKETHI BBIJCIICHBI 3HAKOM ™

WNudpopmanus mo 3anpocy

JUisi WCTOJHEHUsT apXWBHOW CIPaBKM O 3apa0OTHOM IUIaTe YKaXKHUTE CBEICHMS,
HE0OXOMMBIE JUIsl POBEJICHUSI TOMCKOBOM pabOThI

CBeneHus O TpaKJaHUHE

damunus *

Nms*

OtuectBO™

Hata poxnenus™

JlaHHBIE TOKYMEHTA, YO0CTOBEPSIOIIETO JIMYHOCTH (ITaclopTa) rpaskJaHuHA

Cepus/Homep nacnopra*

KeM Bprgang™

JlaTta BeImaUM™

Anpec 1Mo MecTy perucTpaiuy rpakIaHnHa

Crpana*

Pernon™

Paiion™

I'opon / Ilocenenune™

VYaumna*

Jom™

Kopmyc

KBaptupa*

Caenenust 0 MecTe pabOThl rpak/laHWHA Ha TIEPHO/ 3arpaninBaeMoi HHGOpMaIiu
XPpOHOJIOTUYECKHE PAMKH 3arpoca™ YKaxkuTe KpalHUe TOobI JII0ObIX 60 MecsieB paboTh
noApsia B coorBeTcTBUM ¢ 1.4 cT. 30 denepanbuoro 3akoHa ot 17.12.2001 Ne 173-d3 «O
TPYAOBBIX ITeHCUsIX B Poccuiickoit @eaepannmn»

HanmMenoBanne yupexaeHus™ YKaKUTe TOYHOE Ha3BAHWE YUPEKICHUS/TIPEA-TIPUITHS, B
KoTopoM Brl paboTanu

MecToHax0XKACHUE YUPEKIACHUA

Crpana*

Pernon*

Paiion™
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I'opon / Tlocenenne™

HaumeHnoBaHue CTpYKTYpHOTO TIOIpa3AeieHus *

YKaXuTe Ha3BaHHsS/HOMEpa BCEX CTPYKTYPHBIX ToJpa3ieieHuil (oTmen, IeX, y4acTok,
MarasuH U T.J.)3a 3allpaiiiBaeMblil IepUO/T

HomxHocTth/mpodeccust * YkaxuTe Bce TOJDKHOCTH/Ipodeccru 3a 3ampalivBaeMblid
nepuoa. Eciiu Bel He pacnionaraete TOYHBIMU CBEACHUSMH, YKOKUTE TPUMEPHO

Jlata 1 HOMEp MprKa3a/mPOTOKOJIA O TPHEME Ha paboTy™

Ecnu Brl He pacnionaraere TOYHBIMU CBEACHHUSIMHE, YKQXKUTE MIPUMEPHBIN ToJ] IpreMa

JlaTa u HOMep MpUKa3a/MpOTOKOJIa) 00 YBOJIbHCHUH
Ecnu Bbl He pacriosnaraete TOUHBIMU CBEACHUSAMH, YKAKUTE MPUMEPHBIN TOJ] YBOJIbHCHUS

JlonosiHuTENbHAS HH(OPMALIKS O TPAKIAHUHE

®amunus *(B caydae CMEHbI (haMUIIUN)

B ciydae HEOAHOKPATHOM CMEHBI (paMUIIMH 3a 3allpalliBaeMblil IEPUO]] yKa3aTh BCE
JlaTbl cMEHbI (haMuTuu

J1aTel poXAEHUS NeTEN

VYKaxuTe AaThl poKIEHUs JeTel 3a 3ampammBaeMblii nepuoa. CBeAeHHs HEOOXOAMMBbI
JUIs yCTAaHOBJICHHSI BpEMEHU NPEOBbIBaHMsI B OTIIYCKE 10 YXO/y 32 pEOCHKOM

Konust TpynoBoil KHMKKH (HY>KHOE MOJYEPKHYTh ) IPUIIAraeTcs

OTCYTCTBYET

JItoOble TOMOTHUTENBHBIE CBEICHUS, KOTOPbIE MOTYT IOMOYb TOMCKY

Jata 3anonHenus ankeThI-3asBaeHus [loagnuce 3asBuTens

[Tpunoxenue Ne 3

AHKeTa-3asBJICHHE O BbIJa4€ apXWBHOM CHpaBKH 00 00pa3oBaHWM, HAINpPaBICHUU Ha
y4ueOy 1 00 OKOHYaHUU y4eOHOTO 3aBEeICHUS

Nudopmanus o 3asButene
damunus *

Nmst*

OTtuecTtBO*

JlaTa poxxaeHus*

JlaHHBIE JOKYMEHTA, yA0CTOBEPSIOIETO JINYHOCTH (ITacropTa)
Cepusi/Homep nacropra™

KeM Bprgan™

JlaTta BeImAUM™

AJipec 110 MeCTy perucTpaluu
Crpana*
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Pernon™
Pation*

I'opon / Ilocenenue™
Yauna*
Jlom™
Kopmyc
KBaptupa*
JIoBEpEHHOCTH (KOMUs MTPUIIAraeTcs)
VKaXuTe Ha KOro BbIJIaHa;
JaTa BbIJIayy;
HOMEpP JOBEPEHHOCTH
Crnioco6 moy4yeHus pe3yJibrara
(Hy»KHO€ OTYEPKHYTh)
- TUIHO B apXUBE;
- yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- moutoit Poccuu;
- uepe3 MODIL]
KonrtakTtHas nndopmanms
MoOuibHBIN TenepoH™
Jomatnuii Tenedpon
E-mail
AJlpec o MecTy NpOXKUBaHUs (3aMOJIHSIETCS, €CJIU HE COBIAJAaeT ¢ MECTOM PErucTpaluu
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)
Crpana*
Pernon*
Paiion™
I'opon / [locenenne™
VYnuna*
Jom™
Kopmyc
Ksaptupa*
OO0s3aTenbHbIE IS 3aMOTHEHUS TIOJISI AHKETHI BBIJICIICHBI 3HAKOM *
Nudopmarus mo 3ampocy
CBeneHus 0 rpakIaHuHE
damunus *
Nms*
OtuectBO™
Hata poxxnenus™
JlaHHBIE TOKYMEHTA, YO0CTOBEPSIONIETO JIMYHOCTH (ITacropTa) TpakJaHuHA
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Cepus/momep nacnopra*

KeMm Bprmag™

JlaTa BeIgaum™

Anpec 1o MecTy perucTpaiuu rpaxaHuHa

Crpana*

Perunon*

Paiton™

I'opon / Tlocenenne™

Yauma*

Hom*

Kopmnyc

Ksaptupa*

Caenenus 0 MecTe yueObl rpakJIaHlHA Ha TIEPUO/T 3arpaniuBaeMoi nHhopMaImu

XPpOHOJIOTHYECKUE paMKH 3arpoca™

VYKaxxute HayaJdbHbIM U KOHEUHBIN T'OJIbI 3aIPalIiBaeMOro nepruoaa
XPpOHOJIOTHYECKHE PAMKH 3ampoca™

HanmenoBanue yueOHOTO 3aBeICHUS*

MecTOHaX0XKAECHUE YUPEKICHUS

Crpana*

Pernon*

Paiton™

I'opon / [locenenne™

Caenenust 0 MecTe pabOThl rpaXk/1aHu

Ha Ha MepUoJ] 3anpairpaeMoi nHpopmaruu

HanmMenoBanue yupexaeHus ™

HanmMeHnoBaHue CTpyKTYypHOTO MOApa3aeieHus ™

HomxHocTh/podeccust *

JlonosiHuTENbHAS HH(DOPMALIHS O TpaXKIaHUHE

®amunus *(B caydae CMEHbI (haMUITUN )

B ciiyyae HeogHOKpaTHON CMEHbI (DaMUIINU 32 3aIlpaliiBaeMblil IEPHUO/T yKa3aTh BCE

JlaTbl cMeHbI haMuIuu

JlaTtel poxxkaeHus aeren

VYkaxxkute natbl pOXKIACHUS JETel 3a 3amparuBaeMblii epuoj. CBeAeHUS HEOOXOINMBI

JUTSl YCTAHOBJICHUS Bpe-MEHH MPEObIBAHUS B OTITYCKE MO YXOIY

3a peOCHKOM

JIroOble JOTOJHUTENIbHBIC CBEACHUS, KOTOPhIE MOTYT TIOMOYb MTOUCKY

JlaTa 3anoyiHeHHs aHKeThI-3as1BJIeHus [loanuch 3asaBuTes
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[Tpunoxenue Ne 4
AHKeTa-3asBJICHUE O BbI1aYe ApXUBHON CIPABKU 7151 PU3NYECKUX JIHIL] (MHOE)

Nudopmanus o 3asButene
damunus *
Nmst*
OTtuecTBO*
JlaTa poxxaenus™*
JlaHHBIE JOKYMEHTA, yA0CTOBEPSIONIETO JIMYHOCTD (ITacopTa)
Cepusi/Homep nacropra™
KeM Bprgag™
JlaTa Beigaum™
AJnpec o MeCTy perucTpamuu
Crpana*
Pernon™
Paiton™
I'opon / Ilocenenune™
VYoaumna*
Hom*
Kopmyc
KBaptupa*
JloBEepeHHOCTH (KOS TPUIIaraeTcs)
VkaXuTe Ha KOro BbIJIaHa;
JaTa BbIJIavyy;
HOMED TOBEPEHHOCTHU
Cnioco6 mony4yeHus pe3yibrara
(Hy»KHOE OTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTABUTEIS;
- moutou Poccum;
- yepe3z MOI]
KonrtakTtHas nadopmaims
MoOuibHBIN TenepoH™
Jomarauii TenedoH
E-mail

Anpec 1Mo MecTy MPOKUBaHUS (3aIOJHICTCS, €CJIU HE COBIAIaeT C MECTOM PErHCTpPAIUN
3asIBUTEJIS WUIH JIOBEPEHHOTO JINIIA)
Crpana*
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Pernon*

Paiton*

I'opon / Ilocenenue™

VYuna*

Jlom™

Kopmnyc

KBaptupa*

OO0s3aTenbHbIE IS 3aOTHEHUS TI0JISI AaHKETHI BBIJICIICHBI 3HAKOM ™
HNudpopmanus mo 3anpocy

JIJIsi MCTIONHEHUs apXWBHOW CHPAaBKH O TOJATBEPKACHUH TPYIOBOTO CTa)Xa YKKHUTE
CBeJICHUs1, HE0OXO0IUMBbIE IS POBEACHUS TTIOUCKOBOM pabOThI
CBenieHHs O TpaKJaHUHE

damunus *

Nms*

OtuectBO™

JlaTa poxxaeHus™*

JlaHHBIE TOKYMEHTA, YAOCTOBEPSIONIETO JIMYHOCTH (ITacIopTa) TpakIaHuHA
Cepus/Homep nacnopra*

KeM Bprgang™

JlaTa Beigaum™

Anpec 1Mo MecTy perucTpaiyy rpaklaHnHa

Crpana*

Pernon™

Paiton™

I'opon / Ilocenenune™

VYaumna*

Hom*

Kopmyc

KBaptupa*

Caenenus 0 3ampoce ¥ Nepuo 3anpaiBaeMoil HHpopMauuu
XPOHOJIOTHYECKUE paMKH 3arpoca™

VYKaxute HayaJbHbIM U KOHEUHBIN T'OJIbI 3aIIPAlIMBaEMOr0 EPUOIA
Tewma 3amnpoca

JlomonHUTENbHAS HHGOPMAIIHS O TPAXKIaHUHE

JItoOBIe TOTIOTHUTENBHBIE CBEICHUSI, KOTOPHIE MOTYT TOMOYb TIOMCKY
JlaTa 3amoTHeHHsI aHKeThI-3asBJIeHus [loanuce 3asBUTeIsI
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[Tpunoxenue Ne 5

AHKeTa-3asBJICHUE JIJIs ITOJTyUYCHUS KOIMUH (BBIMMCKHA ) apXUBHOTO JIOKYMEHTA
O BBIJICJICHUH 3€MEJIbHOTO y4acTKa B CaJIOBOTUYECKOM TOBAPUILICCTBE
JUTs1 (PU3UYECKOTO JIUIIA

OO0s3aTenbHbIE TIOJIST AaHKETHI BBIICIICHBI 3HAKOM ™

Nudopmarus 0 mepcoHaNbHBIX JAaHHBIX XPAHUTCA W 00pabaThiBaeTCs ¢ COOMIOJCHUEM
TpeOOBaHUI POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroJHss
JTaHHYIO0 aHKeTy, Bel aere cornacue Ha 00pabOTKy EPCOHATBHBIX JaHHBIX.

CBeneHus o 3asiBUTEIIE

Nudopmarnus o 3asButene

damunus *

Nms*

OtuectBO™

AJnpec o MeCTy perucTpamuu

Crpana*

Pernon*

Paiton™

I'opon / Ilocenenune™
Yauna*
Jom™
Kopmyc
Ksaptupa*
JloBepeHHOCTH (KOS TIPHUIIaracTcs)
Ha KOTro BbIJaH
JlaTa BbIJAuu
HOMED TOBEPEHHOCTHU
Cnioco6 nony4yeHus pe3yJibrara
(HY’KHO€ MOTYEPKHYThH)
- TUYHO B apXUBE;
- yepe3 3aKOHHOIO MPEACTaBUTENS;
- moutou Poccum;
- yepe3 MOIL]
KonrtakTtHas nunpopmanms
MoobunbHbIN TenehoH
Jomarinuii TenedoH
E-mail*
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AJpec Mo MecTy MpOKUBaHUS (3aIMOTHIETCS, €CJIM HE COBMAAACT C MECTOM PETHUCTpAIluu
3asIBUTEJISI WJIK JIOBEPEHHOTO JIUIIA)

Crpana*

Pernon*

Paiton™

I'opon / Tlocenenne™
VYnuma*

Hom*

Kopmyc

Ksaptupa*

WNudpopmanus o TOKyMeHTe, KOIHs (BBIITUCKA) KOTOPOI'O 3allpallinBaeTcs

Bug nokymenra:*

(pelieHue, MOCTaHOBJICHUE)

Ha3Banue opranuzanuu (opraHa), u3gaBuieil JTOKyMeHT:™*

(paiincrionkoM, I'maBa aIMUHUCTpaIK, CEIbCKUN COBET — C YKa3aHUEM HAa3BaHUsI palioHa,
ropojia, cena)

Jlata 1 HOMep TOKyMeHTa: ™

( ecn He pacronaraeTe TOYHbBIMU CBEICHUSMHU, YKOXKUTE IPUMEPHBIN TO)

Copnepxanue 3ampoca:™

- Ha3zBanue camoBogYecKoro ToBapuiiecTna, Ne ygyactka *

- ®aMunus, UMs1, OTYECTBO JIMIIA, KOMY BBIJCIIECH 3€MENIbHBIA y4acTOK™

JIOKyMEHT, MOATBEPKAAIOIUN MpaBa COOCTBEHHOCTH HA HEIBMKUMOCTbH (IJIS JIML, HE
3HaYyaIIUXCcs B 3alPalluBaEMOM JIOKyMEHTE): *

(cBHETENBCTBO O pErucTpalMu MpaBa COOCTBEHHOCTH, JOTOBOpP KYIUIU-IIPOJAXKH,
3aBemianue u 1.14.) [Ipukpenuth KOmuio JOKyMEHTa

JIOTIOTHUTENbHBIE CBEICHUS:

JItoOble TOMOJHUTENBHBIE CBEICHUSI, KOTOPbIE MOTYT IOMOYb TTOHUCKY.

Omaty rapanTupyro

JlaTa 3amoiHeHHs] AaHKEThI-3asIBJICHUS
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[Tpunoxenue Ne 6

AHKeTa-3asBJICHHE AJIA ITIOJIYYCHUA KOIINH (BBIHI/ICKI/I) APXHUBHOI'O IOKYMCHTA
O BBIACJICHHUHN 3CMCJIBHOTO YHACTKa B I'apa’KHOM KOOIICPATHUBC
oT (1)H3HII€CKOFO JIN1a

OO0s3aTenbHbIE TIOJIST AaHKETHI BBIICIICHBI 3HAKOM ™
Nudopmarus 0 mepcoHaNBHBIX JAaHHBIX XpPaHUTCSA W oOpabaThiBaeTcs C COOJIOICHUEM
TpeOOBaHUI POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroHss
TaHHYIO aHKeTy, Bel maete cormacue Ha 00pabOTKy EPCOHATBLHBIX TaHHBIX.
Caenenus o 3asiBUTENE
Nudopmarnus o 3asButene
damunus *
Nms*
OtuectBO™
Agnpec o MeCTy perucTpaiuu
Crpana*
Pernon*
Paiion™
I'opon / Ilocenenune™
VYnuna*
Jom™
Kopmyc
KBaptupa*
JloBepeHHOCTH (KOS TIPHUIIaraeTcs)
Ha KOTO BBIJIaH
JaTa BbIIaYu
HOMED TOBEPECHHOCTH
Cnoco6 nony4yeHus pe3yJibrara
(Hy»KHOE OTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTENS,;
- moutou Poccum;
- yepe3z MOI]
KonrtaktHas nadopmaims
MoObunbHbIN TenedoH
Jomatnuii Tenedon
E-mail*
AJlpec Mo MecTy MpPOKUBaHUs (3aMOTHIETCS, €CJIM HEe COBMAACT C MECTOM PETHUCTpAIluu
3asIBUTEJIS WUIA IOBEPEHHOTO JINIIA)
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Crpana*

Pernon*

Paiion*

I'opon / Ilocenenue™
Vimma*

Jlom™

Kopmyc

KBaptupa*

HNudopmanius o TOKyMeHTe, KOTHS (BBITUCKA) KOTOPOTO 3allpaiinBaeTcs

Bug nokymenra:*

(pereHue, NIOCTaHOBIICHNUE)

Hazpanue opranuzanuu (oprasa), u3gaBuiel JOKYMEHT:*

(paiincrionkoM, I'maBa aIMUHUCTpaIK, CEIbCKUN COBET — C YKa3aHUEM HAa3BaHUsI palioHa,
ropoja, cena)

JlaTa 1 HOMep JOKyMeHTa:*

( ecau He pacnojaraeTe TOYHbIMUA CBEJIEHUAMM, YKa)KUTE TPUMEPHBIN TO/T)

Copnepxanue 3ampoca: ™

- Ha3zBaHue rapaxHoro kooneparusa,

Ne yyactka*

- ®aMunus, UMs, OTYECTBO JIMIIA, KOMY BbIIEJIEH 3€MEJIbHbIN y4acTOK™

JIOKyMEHT, MOATBEPKAAIOLMN MpaBa COOCTBEHHOCTH HA HEIBMKUMOCTBH (IJIsl JIML, HE
3HAYAIUXCS B 3allpallliBa€MOM JIOKYMEHTe): *

(CBUAETENBCTBO O PETrUCTpalu IMpaBa COOCTBEHHOCTH, JOTOBOP KYIUIM-TIPOJAXH,
3aBemianue u 1.7.) [I[pukpenuTs KOMuio JOKYMEHTa

JIOTIOTHUTENIBHBIE CBEICHUS:

JIroOble TONOJTHUTENbHBIE CBEJIEHUS, KOTOPbIE MOT'YT IOMOYb ITOUCKY.

OrmaTy rapanTupyro

JlaTa 3amoIHeHHs] AaHKEThI-3asIBJICHUS
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[Ipunoxenue Ne 7

AHKeTa-3asBJICHUE JIJIs MTOJYyUYCHUS KOIMUH (BBIMMCKHA ) apXUBHOTO JIOKYMEHTA
O BBIJICJICHUH 3€MEJIbHOTO y4acTKa Mo MHANBUIYaIbHOE CTPOUTEIIBCTBO
JU1s1 (QU3UYECKOTO JIUIA

OO0s3aTenbHbIE TIOJIST AaHKETHI BBIICIICHBI 3HAKOM ™

Nudopmarus 0 mepcoHaNBHBIX JAaHHBIX XpPaHUTCSA W oOpabaThiBaeTcs C COOJIOICHUEM
TpeOOBaHUI POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroHss
TaHHYIO aHKeTy, Bel maere cormacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX.

CBeneHus o 3asiBUTENIE
Nudopmanus o 3asButene
damunus *
Nms*
OtuectBO™
AJlpec 1o MECTy perucTparuu
Crpana*
Pernon*
Paiton™
I'opon / Ilocenenune™
VYnuna*
Jom™
Kopmyc
Ksaptupa*
JloBepeHHOCTH (KOS TIPHUIIaracTcs)
Ha KOTro BbIJaH
JlaTa BbIJAuu
HOMED TOBEPEHHOCTHU
Cnioco6 nony4yeHus pe3yJibrara
(HY’KHO€ MOTYEPKHYThH)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEICTaBUTEIS;
- moutou Poccum;
- yepe3 MOIL]
KonrtakTtHas nunpopmanms
MoobunbHbIN TenehoH
Jomarinuii TenedoH
E-mail*
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AJlpec Mo MecTy MpOKUBaHUSA (3aMOTHSAETCS, €CJIM HE COBIMAJACT C MECTOM PETUCTPAIUU
3asIBUTEJISI WJIK JIOBEPEHHOTO JIUIIA)

Crpana*

Pernon*

Paiton™

I'opon / Tlocenenne™

VYnuma*

Hom*

Kopmyc

Ksaptupa*

WNudpopmanus o TOKyMeHTe, KOIHs (BBITUCKA) KOTOPOI'O 3allpallinBaeTcs

Bun noxymenta:*

(pelieHue, TOCTAHOBJIEHHE, JOTOBOP HA IMpaBO 3aCTPOMKH, JIOrOBOpP OECCPOUYHOIO
MOJIb30BAHUS 36MEJIbHBIM YYaCTKOM)

HasBanue opranuzanuu (oprana), u3fgaBuiei JOKyMEHT:™

(padiucrionkoMm, I'7maBa  aAMHMHHMCTpalMW,  CEJIbCKUHM  COBET,pallOHHBIM  OTAEI
KOMMYHAJILHOTO XO35IHICTBa — C yKa3aHUEM Ha3BaHUs paiioHa, ropoJia, cela)

Jlata 1 HOMep TOKyMeHTa: ™

( ecn He pacronaraeTe TOYHbBIMU CBEICHUSMHU, YKOXKUTE IPUMEPHBIN TO)

Copnepxanue 3ampoca:™

- Anpec*

-I"on1 BbIZEIEHMS 3€METBHOTO yyacTKa™

-I'on moctpotiku noma*

-damMuiust, UM, OTYECTBO MEPBOTO 3eMJIEBIIAIEIbIIA, TOMOBIIaebLa™

JIOKYMEHT, MOJATBEPXKJAIOLIUI paBa COOCTBEHHOCTH Ha HEABMXXKMMOCTH (IJIs JIML, HE
3HAYAIUXCS B 3alpallliBa€MOM JIOKYMEHTe): *

(CBUAETENBCTBO O PpETrUCTpalMyd IpaBa COOCTBEHHOCTH, JOTOBOP KYIUIM-TIPOJAXH,
3aBemiaHue u T.71.) [IpukpenuTs KOMUIo JOKyMEHTa

JIOTIOTHUTENbHBIE CBEICHUS:

JIroOble TONOTHUTENbHBIE CBEJICHUS, KOTOPbIE MOTYT IOMOYb ITOUCKY.

Onunaty rapaHTupyro

JlaTa 3aroJIHEHHS AHKEThI-3as1BJICHUS

[Tpunoxenue Ne 8
AHKeTa-3asBIEeHUE 715 TIOTYYEHUS KOMH (BBIMMCKHN ) apXUBHOTO JTOKYMEHTA

0 BBIJICJICHUH KBapPTHPHI ISl GPU3UICCKOTO JINIIA
OO0s3aTenbHbIE T10JI AHKETHI BBIIEIIEHBI 3HAKOM™
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HNudopmanis o mepcoHaNbHBIX JAHHBIX XPAHUTCA U 00pabaThIBA€TCsA C COOIIOACHHEM
TpeOOBaHUIM POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroaHss
JTaHHYIO0 aHKeTy, Bel aere cornacue Ha 00pabOTKy EPCOHATBHBIX JaHHBIX.
Caenenus o 3asiBUTENE
Nudopmanus o 3asButene
damunus *
Nmst*
OTtuecTBO*
AJnpec o MeCTy perucTpamuu
Crpana*
Perunon*
Paiion™
I'opon / [locenenne™
VYauna*
Jom™
Kopmyc
KBaptupa*
JIoBEepeHHOCTH (KOS TIPHUIIaracTcs)
Ha KOT'O BbIJIaH
JaTa BbIIavu
HOMEp JT0BEPEHHOCTHU
Cnoco6 nony4yeHus pe3yJibrara
(Hy>KHOE OTYEPKHYTh)
- JMYHO B apXUBE;
- yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- outou Poccum;
- uepe3 MODIL]
KonrtakTHas nnpopmanus
MoO6unbHbIN TenedoH
Jomatnuii Tenedon
E-mail*
AJpec o MecTy MPOXKUBAHUS (3aOJIHIETCS, €CIIM HE COBMAJAET C MECTOM PETUCTPALUU
3asIBUTEJIS] WUIA JIOBEPEHHOTO JINTIA)
Crpana*
Pernon*
Paiton™
I'opon / Ilocenenune™
Vauna*
Hom*

Kopmyc
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Ksaprupa*

Nudopmanus o nokyMeHTe, Komnus (BbIITUCKA) KOTOPOTO 3alpalinBaeTcs

Buna nokymenra:*

(pelieHue, MOCTAaHOBJICHHUE)

Ha3Banue opranuzanuu (opraHa), i3gaBuieil JTOKyMEHT: ™

(paitucnionikoM, ['1aBa aAMUHUCTpALIUU — C YKa3aHUEM Ha3BaHUA palioHa, Topoja)

JlaTa u HOMEp TOKyMeHTa: *

( ecu HE pacmoiaraeTe TOYHBIMU CBEICHUSMHU, YKXKUTE IPUMEPHBIN TO)

Coneprxanue 3amnpoca:™®

- Anipec KBapTupbI™

- GaMunus, UMs1, OTYECTBO JIMIIA, KOMY BBIIEISIACH KBapTUpa™

- MecTo paboThl HA MOMEHT BBIJICJICHUS KBAPTHUPHI

JIOKYMEHT, MOJATBEP)KIAONINI MpaBa COOCTBEHHOCTH HAa HEABMXKUMOCTH (A JIUI, HE
3HAYAIIUXCS B 3aMPAIIUBAEMOM JTIOKyMEHTE): *

(CBHETENBCTBO O PETUCTpAIlMM TpaBa COOCTBEHHOCTH, JOTOBOpP KYIUTH-TIPOJAXKH,
3aBenianue u 1.7.) [IpukpenuTh KOMUIO JOKyMEHTa

JIOTIOTHUTENbHBIE CBEJICHUS:

JItoObie TOMOTHUTENBHBIE CBEICHUSI, KOTOPbIE MOTYT TOMOYb TTOHUCKY.

OmaTy rapanTupyro

JlaTa 3amoHeHNus aHKEThI-3asBICHHUS
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[Tpunoxenue Ne 9

AHKeTa-3as1BJICHUE JUIsI IOJTYyYEHUS KOMHUHU (BBITTUCKH ) apXUBHOTO JIOKYMEHTA
0 MepeBO/Ie JIMILIEBOTO CUeTa Ha KBAPTUPY JUIsl (PU3HUECKOTO JIUIA
OO0s3aTenbHbIE TOJISE AaHKETHI BBIICJIEHBI 3HAKOM ™
Nudopmanus o mepcoHanbHBIX JAHHBIX XPAaHUTCA U 0OpabaThiBaeTcs € COOMIOJCHUEM
TpeOOBaHUI POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroJHss
TaHHYIO aHKeTy, Bel maere cormacue Ha 00pabOTKy EPCOHATBHBIX JAHHBIX.
CeneHus o 3asiBUTEIIC
WNudopmanus o 3asBuTENE
damunus *
Nmst*
OtuecTBO*
AJnpec o MeCTy perucTpamuu
Crpana*
Pernon™
Paiton™
I'opon / [locenenne™
VYoaumna*
Hom*
Kopmyc
KBaptupa*
JloBEepEeHHOCTD (KOTIHS TPUIaraeTcs)
Ha KOT'O BBIJIaH
JaTa BbIIaYn
HOMED TOBEPEHHOCTHU
Cnioco6 mony4yeHus pe3yibrara
(Hy»KHOE OTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTABUTEIS;
- moutou Poccum;
- yepe3z MOI]
KonrtakTtHas nadopmaims
MoOuiabHBIN TenehoH
Jomarauii TenedoH
E-mail*
Anpec 1Mo MecTy NMPOKUBaHUS (3aIOJHICTCS, €CJTM HE COBIAIaeT C MECTOM PETHCTpPAIUN
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)
Crpana*
Pernon*
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Paiton*

I'opon / Tlocenenne™

Yauna*

Jlom™

Kopnyc

Ksaptupa*

HNudopmanius o TOKyMeHTe, KOTHS (BBITUCKA) KOTOPOTO 3allpaiinBaeTcs

Bun noxymenTa:*

(pelieHue, NTOCTAaHOBJICHUE)

Ha3Banue opranuzanuu (opraHa), i3gaBuieil JTOKyMEHT: ™

(paiiucnionkom, ['1aBa aAMUHUCTpALIMKM— C YKAa3aHUEM Ha3BaHUs paiioHa, TOpo/ia)
JlaTa 1 HOMep JTOKyMeHTa:*

( ecnu He pacnoyaraeTe TOYHbIMU CBEJICHUAMHU, YKaKUTE TPUMEPHBIN TOT)
Conepxanue 3ampoca:™

- Azipec KBapTupb™

- @amMunus, UM, OTYSCTBO COOCTBEHHHKA™

- GaMunus, UM, OTYECTBO JIMIIA, HA YbE UMsI TIEpeBEeAEeH cuer™

JIOKyMEHT, MOATBEPKIAIONIMN MpaBa COOCTBEHHOCTH HA HEJBIKMMOCTH (JJIsl JIMII, HE
3HAYAIUXCS B 3allpalliiBaeMoOM JIOKYMeHTe): *

(cBHETENBCTBO O pErucTpalMi IMpaBa COOCTBEHHOCTH, JOTOBOpP KYIUIU-IIPOJAXH,
3aBEIAHUE U T.1.)

JIOTIOTHUTENbHBIE CBEICHUS:

JItoOble TOMOJHUTENBHBIE CBEICHUSI, KOTOPbIE MOT'YT TOMOYb [TOUCKY.

OrmaTy rapanTupyro

JlaTa 3amoyIHeHHs] aHKEThI-3asIBIICHUS
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[Tpunoxenue Ne 10

AHKeTa-3as1BJICHUE IS IOJTYy4YEHHUs KOMUU (BBITTUCKH ) apXUBHOTO IOKYMEHTA
0 BBO/JIE€ B OKCILTyaTaIMIO KUJIOTO JI0Ma, 3/JaHus
TSl PU3UYECKOro JTUIa
OO0s3arenbHbIE TOJISE AaHKETHI BbIICJIEHBI 3HAKOM ™
Nudopmarus 0 mepcoHaNbHBIX JAHHBIX XPAHUTCA W 00pabaThiBaeTCs C COOMIOJCHUEM
TpeOOBaHUIM POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroaHss
TaHHYIO aHKeTy, Bel maere cormacue Ha 00pabOTKy EPCOHATBHBIX JAHHBIX.
CBeneHus o 3asiBUTEIIC
Nudopmanus o 3asButene
damunus *
Nmst*
OtuectBO™
Agnpec o MeCTy perucTpamuu
Crpana*
Pernon™
Paiion™
I'opon / [locenenne™
VYoaumna*
Jom™
Kopmyc
KBaptupa*
JloBEepeHHOCTD (KOTIHS TPUIaraeTcs)
Ha KOT'O BBIJIaH
JaTa BbIIaYn
HOMEpP JOBEPEHHOCTH
Cnoco6 nony4yeHus pe3yJibrara
(Hy»KHOE OTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- moutou Poccum;
- yepe3z MOI]
KonrtaktHas nabopmanms
MoOuiabHBIN TenehoH
Jomatinuii Tenedon
E-mail*
AJlpec o MecTy NpOXKUBaHUs (3aMOJIHSIETCS, €CJIU HE COBIIAJaeT ¢ MECTOM pPErucTpaluu
3asIBUTEJIS WUIH IOBEPEHHOTO JINIIA)
Crpana*
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Pernon™
Pation*

I'opon / Ilocenenue™

Yauna*

Jlom™

Kopmyc

KBaptupa*

Nudopmarus o mokyMeHTe, KOs (BBIITUCKA) KOTOPOTO 3alpaninBaeTCs
Bun noxymenTa:*

(akT)

Ha3Banue opranuzanuu (oprana), Uu3faBiie JTOKyMEHT™

C YKa3aHHEM Ha3BaHUS paioHa, ropoja

JlaTa u HOMep TOKyMeHTa: *

( ecru He pacmoaraeTe TOYHBIMUA CBEICHUSMH, YKOKUTE TPUMEPHBIN TOT)
Conepxanue 3ampoca:™

-Anpec*

- 'ox BBOA B AKCIUTyaTalMIO JOMa, 3IaHus*
- CTpouTenbHbIA HOMED 10Ma, 30aHus™

- No Mmukpopaiiona, kBaprana*

- KonnuectBo noibe3noB*

-KonuuectBo kBapTup*

-9TaXKHOCTH™

-KameHnHbIi, maHeIbHBIN, KPyITHOTIAHEILHBIN, KUPITMYHBIN, ITUTAK0-0JI0YHBIN U Apyrue™®

-Hanuuue opranuzauuii, yupexaeHuil Ha 1-M 3Taxke 31aHus* (1@ WK HET)
JIOKyMEHT, MOATBEPK 1AM ITpaBa COOCTBEHHOCTH HA HEJIBUKUMOCTh: *

(IOrOBOP KYIUIM-IPOJIAXKH, 3aBEIIaHNE U T.1.) [IpukpenuTs KOMUIO JOKYMEHTA

Onaty rapanTupyro

JIOTIOTHUTENBHBIE CBEICHUS:

JIroOble TONOTHUTENbHBIE CBEJICHUS, KOTOPbIE MOTYT IOMOYb ITOUCKY.
JlaTa 3aroJIHEHHS AHKEThI-3as1BJICHUS
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[Tpunoxenue Ne 11

AHKeTa-3as1BJICHUE JUIsI IOJTYyYEHUS KOMHUHU (BBITTUCKH ) apXUBHOTO JIOKYMEHTA
00 UMYIIIECTBEHHBIX MpaBax I PU3NUEeCKOTo Jula (HHOE)
OO0s3aTenbHbIE TOJISE AaHKETHI BBIICJIEHBI 3HAKOM ™
Nudopmanus o nepcoHanbHBIX JAHHBIX XPAaHUTCA U 0OpabaThiBaeTCs C COONIOJCHUEM
TpeOOBaHUI POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroJHss
TaHHYIO aHKeTy, Bel maere cormacue Ha 00pabOTKy EPCOHATBHBIX JAHHBIX.
Caenenus 0 3asiBUTENE
WNudopmanus o 3asBuTENE
damunus *
Nwms*
OtuecTBO*
AJnpec o MeCTy perucTpamuu
Crpana*
Pernon™
Paiton™
I'opon / [locenenne™
VYoaumna*
Hom*
Kopmyc
KBaptupa*
JloBEepEeHHOCTD (KOTIHS TPUIaraeTcs)
Ha KOT'O BBIJIaH
JaTa BbIIaYn
HOMED TOBEPEHHOCTHU
Cnioco6 mony4yeHus pe3yibrara
(Hy»KHOE OTYEPKHYTh)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTES;
- moutou Poccum;
- yepe3z MOI]
KonrtakTtHas nadopmaims
MoOuiabHBIN TenehoH
Jomarauii TenedoH
E-mail*
Anpec 1Mo MecTy NMPOKUBaHUS (3aIOJHICTCS, €CJTM HE COBIAIaeT C MECTOM PETHCTpPAIUN
3asIBUTEJISI WJIM JIOBEPEHHOTO JIUIIA)
Crpana*
Pernon*
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Paiton*

I'opon / Tlocenenne™

Yauna*

Jlom™

Kopnyc

Ksaptupa*

Nudopmarus o mokyMeHTe, KOs (BBIITUCKA) KOTOPOTO 3apaninBaeTCs
Bun noxymenTa:*

(pemenue, MOCTAHOBIIEHUE, PACTIOPSHKCHUE)

HasBanue opranuzanuu (oprana), u3aaBuieii JOKyMeHT™

C YKa3aHHEM Ha3BaHUs palioHa, ropoja

JlaTa 1 HOMep JTOKyMeHTa: *

( ecnu He pacnoyaraeTe TOYHbIMU CBEJICHUAMHU, YKaKUTE TPUMEPHBIN TOT)
Conepxanue 3ampoca:™

- Anpec

-T'on

JIOKYMEHT, MOATBEPKAAIOIINN IpaBa COOCTBEHHOCTH Ha HEABM)KUMOCTB: *
(cBHIETENBCTBO HA MIPABO COOCTBEHHOCTH, TOTOBOP KYIUIU-TIPOJAXKH) [Ipukpenuts
KOIHIO IOKYMEHTa

JIOTIOTHUTENbHBIE CBEICHUS:

JItoOble TOMOJHUTENBHBIE CBEICHUSI, KOTOPbIE MOTYT IOMOYb ITOKCKY.

OrmaTy rapanTupyro

JlaTa 3aI10JIHEHHSI AHKEThI-3as1BJICHUS
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ITpunoxxenue Ne 12

AHKeTa-3asiBJICHUE  [JUJI1  TOJY4YEHHUS  CHPaBKM O  TOJUTUYECKUX  PEIpeccHsix
(packynaunBaHue, KOH(GUCKAIMS UMYIIECTBA, BBICEICHHUE, OCYXKACHUE) sl (U3HUECKOTO
JuIa
OO0s3aTenbHbIE TIOJIST AaHKETHI BBIICIICHBI 3HAKOM ™
Nudopmarus 0 mepcoHaNBHBIX JAaHHBIX XpPaHUTCSA W oOpabaThiBaeTcs C COOJIOICHUEM
TpeOOBaHUI POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroJHss
JTaHHYIO aHKeTy, Bbl aete cornacue Ha 0OpabOTKy NEPCOHANIBHBIX JIAHHBIX.
Nudopmarnus o 3asButene
damunus *
Nms*
OtuectBO™
JlaTa poxxaeHus™*
JlaHHBIE TOKYMEHTA, yA0CTOBEPSIIOIIETO JIMYHOCTD (IacopTa)
Cepus/Homep nacnopra*
KeM Bprgang™
JlaTa Beigaum™
AJlpec Mo MeCTy perucTpamuu
Crpana*
Pernon™
Paiton™
I'opon / Ilocenenue™
VYaumna*
Hom*
Kopmyc
KBaptupa*
JIoBEepeHHOCTH (KOIUS TPUIIaraeTcs)
Ha KOT'O BBIJAaH
JaTa BeIIaYn
HOMED TOBEPEHHOCTHU
Crioco6 monmy4yeHus pe3yibrara
(HY’KHO€ MOTYEPKHYThH)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTEIS,
- moutou Poccum;
- yepe3z MOI]
KonrtakTHas nadopmanms
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Moobwunbnbiii Tenedon™
JloMarnHuii Teaepon

E-mail

Anpec o MeCTy pOKUBAHUS (3aMOIHICTCS, €CIIM HE COBMATACT C MECTOM PETUCTPALUN
3asiBUTEIIS WM JJOBEPEHHOTO JIUIIA)
Crpana*

Pernon*

Paiton*

I'opon / Tlocenenne™

VYauma*

Jlom™

Kopmyc

Ksaptupa*

Nudopmanus o mie, Ha KOTOPOE 3alpalinBaloTCs CBEICHUS
damunus, UMsl, OTYECTBO JIMIA, O KOTOPOM 3alpallluBAOTCS CBEAEHUS: ™
IIpu packynaunBanuu ykassiBarorcss PO riaBel ceMbu

I'onx poxxnenus:*

MecTo xKuTenbCTBa B IEPUO IPUMEHEHHUS] PEIIPECCUM:

VYKa)xnTe HANMEHOBAHNE HACEJIEHHOTO IIyHKTA, paiioHa

Bun npumenénHoit penpeccun *

OcyxeHue, pacKyJIauuBaHUE U T.]I.

IIpu packynauynBaHUMYKaKUTE COCTAB CEMBH:

OUO, rox poxIACHNUS KOKIOTO U3 YWICHOB CEMbU

JIOTIOJIHUTENIbHBIE CBEICHUSA:

JIroOble TONOTHUTENbHBIE CBEJICHUS, KOTOPbIE MOTYT IOMOYb TIOUCKY
JlaTa 3anoJiHeHHs aHKeThI-3as1BiIeHUs [loanuch 3aaBuTeNs
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[Tpunoxenue Ne 13

AHKeTa-3as1BJICHUE IS IOJYy4YEHHUs CIIPABKU
00 sBakyanuu rpaxjan Ha Tepputoputo Tarapckoit ACCP B nepuon
Benukoit OteduectBeHHOM BOMHBI 1941-1945rT.
OO0s3arenbHbIE TOJISE AaHKETHI BbIICJIEHBI 3HAKOM ™
Nudopmarus 0 mepcoHANBHBIX JAHHBIX XpPaHUTCSA W oOpabaThiBaeTcs C COOJIOICHUEM
TpeOOBaHUI POCCHUIMCKOTO 3aKOHOJIATENIbCTBA O IMEPCOHAJBHBIX JaHHBIX. 3aroaHss
TaHHYIO aHKeTy, Bel maere cormacue Ha 00pabOTKy EPCOHATBHBIX JAHHBIX.
WNudopmanus o 3asBuTENE
damunus *
Nmst*
OtuecTBO*
JlaTa poxxaeHus™*
JlaHHBIE TOKYMEHTA, yA0CTOBEPSIIOIIETO JIMYHOCTD (ITacopTa)
Cepusi/Homep nacropra™
Kewm Beimag™
JlaTa Beigaum™
Anpec 1o MecTy perucTpaiuu
Crpana*
Pernon™
Paiton™
I'opon / [locenenne™
VYnuna*
Hom*
Kopmyc
Ksaptupa*
JloBEepeHHOCTD (KOTIHS TPUIaraeTcs)
Ha KOT'O BBIJaH
JaTa BeIIaYN
HOMEp JOBEPEHHOCTH
Crioco6 momy4yeHus pe3yibrara
(HY’>KHO€ MMOTYEPKHYThH)
- TUYHO B apXUBE;
- yepe3 3aKOHHOTO MPEACTaBUTENS,;
- moutou Poccum;
- yepe3 MOIL]
KonrakTtHas unpopmanus
MoOunbHBIN TenehoH™
Jomarnuii TenedoH
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E-mail

Agipec 110 MeCTy IPOKUBAHUS (3aMOJIHIETCS, €CJIM HE COBIA/IA€T C MECTOM PETUCTpaAllUU

3asiBUTEIISI WM JJOBEPEHHOTO JIUIIA)
Crpana*

Pernon*

Paiion*

I'opon / Tlocenenne™

VYauma*

Hom*

Kopmyc

Ksaptupa*

Nudopmarus o nuiie, Ha KOTOPOE 3aIPaIlIMBaOTCs CBEACHUS

CocTtaB ceMbl Ha MOMEHT ABaKyaluu™;

damunus, Ms, OTIECTBO JIUII, O KOTOPBIX 3aIPAIINBAIOTCS CBEICHHUS
["on poxxeHust IuI, 0 KOTOPBIX 3alpalliuBalOTCs CBEACHUS:

I'on sBakyanuu:*

MecTo KUTeIbCTBA JI0 dBaKyaluu: *

Ykaxure HaMEHOBAHHUE HaceJIEHHOTO MyHKTA, obsactu
PECITyOJIMKH ),CO03HON PECITyOIMKN

MecTto KUTeNbCTBAa B IEPUOJ DBAKYalUH: *

VYkaxuTe HaMMEHOBAaHUE HACEJIEHHOTO MTyHKTa, pailoHa

UnenctBo B KIICC:

JIOmOTHUTENBHBIE CBEACHUS:

JIxoOble JOTOJHUTENIBHBIC CBEACHUS, KOTOPHIE MOTYT ITIOMOYb TIOMCKY
JlaTa 3amoJiHeHHS aHKeThI-3asBJICHHS [oanuch 3asBUTESA

(aBTOHOMHOI1
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[Tpunoxenue Ne 14

AHKeTa-3asBJICHHE O BblJau€ apXUBHOU CIPaBKHU O MOJTBEPKACHUHN TPYIOBOTO CTaXka OT
IOPUANYECKOTO JIUIIA

OO0s3aTenbHbIE 15 3aM0THEHUS TIOJISI AaHKETHI BBIJICTICHBI 3HAKOM *

WNudopmanus o 3asBuTENE

[TonHoe HanMeHOBaHHE IOPUINIECKOro JIuia*

CokpanieHHOe HAUMEHOBaHUE FOPUIUYECKOIO JTUIA

Tenedpon™

Kon/momep

E-mail*

Nudopmarus mo 3ampocy

JIns UCMONHEHUs apXUBHOW CIPaBKA O MOATBEPKACHUU TPYJIOBOIO CTaXKa YKaXKUTE
CBEJICHUS, HEOOXOUMBIE ISl IPOBEACHUS TOMCKOBOM pabOThI

CBeneHns 0 rpakIaHuHE

damunus *

Nwms*

OTtuectBO*

Hata poxxnenus™

Caenenust 0 MecTe pabOThI rpak/laHWHA HA IEPUO/I 3arpalIniBaeMoi HHGOpMaLUK
XPpOHOJIOTHYECKUE paMKH 3arpoca™

VYKaxute HayaJbHbIM U KOHEUHBIN T'OJIbI 3alIPalIiBaeMOro nepuoaa

HanmenoBanue yupexaeHus ™

VYKaxxkuTe TOUYHOE HAa3BaHUE YUPEKICHUS/TIPENPHUATHS, B KOTOPOM paboTas rpaskIaHuH
MecToHax0XAECHUE YUPEKIACHUS

Crpana*

Pernon™

Paiton™

I'opon / [locenenne™

HanmMeHnoBaHue CTPYKTYpHOTO MoApa3aeieHus ™

VYkaxxkute Ha3BaHUS/HOMEpa BCEX CTPYKTYPHBIX MOJpa3feieHuil (OTaen, 1eX, y4acToK,
MarasvH 4 T.J.)3a 3aIpaiiiBacMblid IEPUOT

HomxHocTth/mpodeccust * YkaxuTe Bce MODKHOCTH/Tpodeccru 3a 3ampamivBacMblid
nepuos. Eciu He pacnonaraeTe TOYHBIMH CBEICHHUSIMU, YKAKUTE MPUMEPHO

JlaTa 1 HOMep IpuKa3a/MPOTOKOJA O MpUeMe Ha paboTy™

Ecnu He pacnionaraete TOUHBIMU CBE/IC-HUSMU, YKOKUTE IPUMEPHBIN roj] mprema

JlaTa 1 HOMep IpHUKa3a/MPoOTOKOIa) 00 YBOJILHEHUN ™

Ecnu Brl He pacrnonaraete TOYHBIMU CBEACHUSAMU, YKAXKUTE TPUMEPHBINA T0J] YBOJIbHEHUS
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JlononHuTenbHAsE UHOOPMALIHA O TPaKJaHUHE

damunus *(B caydae CMEHbI (PaMIIINN)

B cinyyae HeogHOKpaTHON cMeHBI (haMUJIMM 3a 3alpalliBacMblid IEPUOJ YKa3aTh BCE
JlaTbl cMeHbI aMUIIUU

JlaTel poxkaeHus neren

VYkaxuTe AaThl poKJIEHUs JeTel 3a 3ampaimmBaeMblil nepuoa. CBeaeHUs HEOOXOIUMBI
IS yCTaHOBJICHHS BpEMEHU MPeObIBaHUS B OTITYCKE IO YXOY 32 peOeHKOM

Konust TpynoBoil KHIKKH (HY>KHOE TOJYEPKHYTh ) TPUIIaraeTcs

OTCYTCTBYET

JIroObie TONOTHUTENbHBIE CBEICHUS, KOTOPHIE MOTYT IOMOYb ITOUCKY

JlaTa 3anonHeHus aHKeThbI-3asB1eHus [loqnuch 1uia 3anoJHUBLIETO aHKETY

[Tpunoxxenue Ne 15

AHKeTa-3asBJICHUE O BbIIaYe apXUBHOW CIIPABKHU O 3apabOTHOM I1aTe

OT IOPUIMYECKOTO JIHIIA

OO0s3aTenbHbIE IJI 3alI0JIHEHUS IO aHKETHI BBIICIIEHBI 3HAKOM*

Nudopmanus o 3asButene

[TonHOE HaMMEHOBaHKE IOPUIUYECKOTO U™

CoxkpanieHHoe HAMMEHOBaHHUE FOPUINYECKOIO JIMA

Tenedpon™

Kon/momep

E-mail*

Nudopmanus mo 3anpocy

JUisi WCHOJIHEHUsT apXWBHOW CIpPaBKM O 3apa0OTHOM IUIaTe YKaXKUTE CBEACHUS,
HEOOXOIUMBIE

JUISL IPOBEJIEHUS TIOUCKOBOM pabOTHhI

CBeneHus 0 rpakIaHuHE

damunus *

Nms*

OtuecTBO™

JlaTa poxxaenus ™

Caenenust 0 MecTe pabOThI rpak/laHWHA HA IEPHUO/I 3arpaninBaeMoi HHGOpMaLK
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XPpOHOJIOTUYECKHE PAMKH 3ampoca™ YKaxkuTe KpalHue TOAbI JIF0ObIX 60 MecseB padoTh
oApsAI B cOOTBETCTBUHU ¢ 1.4 cT. 30 @enepanbHoro 3akoHa ot 17.12.2001 Ne 173-®3 «O
TPYIIOBBIX TIeHCUsIX B Poccuiickon denepanum»

HanmMenoBanue yupexaeHus™ YKaxuTe TOUYHOE Ha3BaHUE YUPEKICHUS/TIPEA-TIPUITHS, B
KOTOPOM paboTa rpaskJ1aHuH

MecToHaxoxAeHUE YUPEKICHUS

Crpana*

Pernon*

Paiton*

I'opon / Tlocenenne™

HanmMeHnoBaHue CTpyKTYypHOTO MojipasieneHus™

VYKaxxuTe HazBaHMsS/HOMEpa BCEX CTPYKTYPHBIX MHOJpa3ieneHuil (0Theln, 1eX, y4acTok,
MarasuH | T.J.)3a 3arpaiiBaeMblil IEpUo.

HomxHocTh/ipodeccust * YkaxuTe Bce OHKHOCTH/MPOPECCUU 3a 3arpaniuBaeMblil
nepuo. Ecnu He pacronaraete TOUHBIMH CBEJICHUSIMHU, YKKUTE IPUMEPHO

JlaTa 1 HOMep pHKa3a/MPOTOKOIIA O IPUEME Ha padboTy™

Ecnu He pacmonaraere TOUHBIMHUCBEIS-HUSIMH, YKQXKUTE PUMEPHBII T0J1 TpreMa

JlaTa 1 HOMep npuKa3a/mpoToKosia) 00 yBOJIbHEHUH

Ecnu He pacnionaraete TOUHBIMU CBEACHUSIMH, YKAXKUTE TPUMEPHBII TOJl YBOJIbHEHUS
JlononHuTenbHas HHPOPMALIMS O TPAKIAHUHE

®amunus *(B caydae CMEHbI (haMUITUN )

B ciydae HeOHOKpAaTHOM CMEHbI (paMUIIMM 3a 3allpalliiBaeMblil IEpUO]] yKa3aTh BCE
JlaTbl cMeHbI (haMuITuu

JlaThl poxkaeHus neren

VYKaxxkute natbl pOXKIACHUS JETel 3a 3amparmuBaeMblii epuoj. CBeaeHUs HEOOXOANMbI
11 yCTaHOBJICHUSI BpEMEHU NPeObIBAHUS B OTITYCKE MO YXOAY 32 peOEHKOM

Konust Tpy10BOM KHUAKKH (HY>KHOE TOAYEPKHYTh ) MPUIIaraeTcs

OTCYTCTBYET

JItoOble TOMOTHUTENBHBIE CBEACHHMS, KOTOPHIE MOT'YT TIOMOYb MTOUCKY

JaTa 3anonHeHus aHkeThI-3asBNeHus [loanuck auia 3arnoHUBIIETO aHKETY

[Tpunoxenue Ne 16

AHKeTa-3asBJICHC O BBIJaue apXHWBHOM CIpaBKH 00 oOpa3oBaHWM, HAIpaBJICHUU Ha
y4eOy U 00 OKOHYaHUU Yy4eOHOT0 3aBeACHUS JIJIsl FOPUIUUECKOTO JIU1Ia

OO0s3aTenbHbIe I 3al0JIHEHUS 1011 aHKETHI BhIIEIEHBI 3HAKOM *

Nudopmanus o 3asButene

[TorHOC HAMMEHOBaHUE IOPUINYECKOTO JuIa*

CokpalieHHOe HauMEHOBaHHUE IOPUINYECKOTO JIUIa
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Tenedon*

Kon/nomep

E-mail*

Nudopmanus mo 3amnpocy

CBeneHus O TpaKJaHUHE

damunus *

Nmst*

OTtuecTBO*

JlaTa poxxaenus™*

JlaHHBIE TOKYMEHTA, yA0CTOBEPSIOIIETO JIMYHOCTD (ITacropTa) rpaskJJaHuHa

Cepusi/Homep nacropra™

KeM Bprgag™

JlaTa BeIgaum™

AJipec 1o MeCTy PeruCTpalliu IpakJJaHuHA

Crpana*

Pernon™

Paiton™

I'opon / [locenenne™

VYoaumna*

Hom*

Kopmyc

KBaptupa*

CeneHus 0 MecTe yueObl rpakJaHuHA Ha MePUO]] 3arpaiinBaeMoi nHpopmamm

XPpOHOJIOTHYECKUE paMKH 3arpoca™

YKaxute HayaJbHbIM U KOHEUHBIN T'OJIbI 3aIIPaliuBacMoro nepuoaa
XPOHOJOTUYECKUE paMKH 3ampoca™

HanmenoBanue yueOHOro 3aBeieHuUs ™

MecTOHaxX0XKAEHUE YUPEKICHUS

Crpana*

Pernon™

Paiton™

I'opon / [locenenne™

Caenenust 0 MecTe pabOThI TpakIaHWHA HA TIEPHUO/T 3arpaninBaeMoi HHGOpMaIiu

HanmenoBanue yupexaeHus ™

HanmMenoBanme CTpyKTypHOTO ToApa3ieneHus™

HomxHocTh/mipodeccust *

JlonosiHuTeENbHAS HHPOPMALIHS O TpaXKIaHUHE

damunus *(B caydae CMeHbI (haMUITUN)

B cnydae HeoqHOKpaTHOW CMEHBI (paMUJIMH 32 3alpalinBaeMblil IEPUO]] yKa3aTh BCE

JlaTbl cMeHbI haMuTuu



178

J1aTbl poKACHUS NeTEN

VYkaxuTte naTbl pOKICHUS JIeTe 3a 3ampaimivBaeMbli nepuoji. CBeleHHs HEOOXOIUMBbI
JUTSl yCTAHOBJICHUSI BpeMEHU NPeObIBaHUS B OTITYCKE MO YXO.y 32 peOCHKOM

JItoObie TOMOTHUTENBHBIE CBEICHUSI, KOTOPbIE MOTYT IOMOYb TTOUCKY

JlaTa 3anoJIHeHHs aHKeThI-3as1BIIeHUS [loanuch 3aaBUTENs

[Tpunoxenue Ne 17

AHKeTa-3asBJICHUE O BbIJIau€ apXUBHOM CIIPABKU ISl FOPUIUYECKUX JIUIL (MHOE)
[TonrHOE HAaMMEHOBaHUE IOPUANYECKOTO JTuIa*

CokpaliieHHOe HauMEHOBaHUE IOPUIMYECKOTO JIUIa

Tenepon™

Kon/momep

E-mail*

Nudopmanus mo 3ampocy

JIs UCMONHEHUs apXUBHOW CIPaBKA O MOATBEPKACHUU TPYJIOBOIO CTaXKa YKaXKUTE
CBEJICHUS, HEOOXOUMBIE ISl IPOBEICHUS TOMCKOBOM paOOThI
CBenieHus 0 TpakIaHUHE

damunus *

Nms*

OtuecTtBO™

JlaTa poxxaenus™*

JlaHHBIE JOKYMEHTA, yA0CTOBEPSIOIIETO JIMYHOCTD (MTAacmopTa) TpakJJaHuHa
Cepusi/Homep nacropra™

KeM Bprgan™

JlaTa Beigaum™

AJlpec o MEeCTy perucTpaiuy rpaxaaHnuHa

Crpana*

Pernon*

Paiton™

I'opon / ITocenenue™

Viuma*

Hom*

Kopmyc

Ksaptupa*

Caenenus 0 3ampoce ¥ Nepuo 3anpairpaeMoil HHGopMauu
XPOHOJIOTHYECKHUE pAaMKH 3arpoca™

YKaXuTe HaYaJIbHbIA U KOHEYHBIW I'OJIbI 3AIIPAIIMBAEMOTO IIEPUOIA
Tewma 3amnpoca

JlonoyiHUTENBHAS HH(DOPMAIIHS O TpaKJaHUHE
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JItoOBIe TOTIOTHUTEIBHBIE CBEICHUSI, KOTOPHIE MOTYT TIOMOYb TIOMCKY
JlaTa 3anoyiHeHUs aHKeThI-3asBiIeHUs [loanuch 3asaBuTens
ITpunoxxenue Neo 18

AHKeTa-3as1BJICHUE JUIsI IOTy4YEHUs KOTHUH (BBITTUCKH ) apXUBHOTO JIOKYMEHTA

O BBIJICJICHUH 3€MEJIbHOTO YYacTKa MOJ| HHAUBUAYAJIbHOE CTPOUTEIHCTBO

OT IOPUUYECKOTO JIUIIA

OO0s3aTenbHbIE TIOJIST AaHKETHI BBIICIICHBI 3HAKOM ™

Nudopmarus 0 mepcoHaNBHBIX JAaHHBIX XpPaHUTCSA W oOpabaThiBaeTcs C COOJIOICHUEM
TpeOOBaHUIM POCCHUIICKOrO 3aKOHOJATENIbCTBA O IMEPCOHAJIBHBIX JaHHBIX. 3aroJHSS
JTaHHYIO0 aHKeTy, Bel aere cornacue Ha 00pabOTKy EPCOHATBHBIX JaHHBIX.

Nudopmarnus o 3asButene

[TonHOE HaMMEHOBaHKE IOPUIUIECKOTO JIHIa™

CokpallleHHOe HauMEHOBaHUE IOPUIMUECKOTO I

Tenedon™

Kon/momep

E-mail*

WNudpopmanius o TOKyMeHTe, KOIHs (BBIITUCKA) KOTOPOI'O 3allpallinBaeTcs

Bun noxymenra:*

(pelieHue, TOCTAHOBJIEHHE, AOTOBOP HA IMpaBO 3aCTPOWMKH, JIOrOBOpP OECCPOUYHOIO
MOJIb30BAHUS 36MEJIbHBIM YYaCTKOM)

HasBanue opranuzanuu (oprana), u3faBuieid JOKyMEHT:™

(padiucrionkoMm, ['7maBa  aAMHHHCTpAlMM, CEIbCKUWA  COBET, paWOHHBIA  OTAEI
KOMMYHAaJIbHOT'O X035ICTBa — C yKa3aHUEM Ha3BaHUs paiioHa, TOPOJa, CEJla)

JlaTta 1 HOMEp JOKyMmeHTa:*

( ecu He pacrionaraeTe TOYHBIMU CBEICHUSMHU, YKaXKUTE IPUMEPHBIN TO)

Copnepxanue 3ampoca:™

- Anpec yuyacTtka/moma *

-I"on1 BbIZEIEHMS 3€METBHOTO yyacTKa™

-I'on mocTpotiku noma*

-daMuust, UM, OTYECTBO MEPBOTO 3eMJIEBIIAIEIbIIA, TOMOBIIAAEbIa*

JIOKYMEHT, MOJATBEPKJAIOIIUI MpaBa COOCTBEHHOCTH Ha HEABMXKMMOCTH (IJIs JIML, HE
3HAYaIIUXCs B 3alPalliBaEMOM JIOKyMEHTe): *

(CBUIETENBCTBO O PETUCTpalMy IpaBa COOCTBEHHOCTH, JOTOBOP KYIUIM-TIPOJAXH,
3apemianue u T.7.) [[pukpenuTsh KOMUIo JOKYMEHTa

JloTIOTHUTENbHBIE CBEICHUS:

JIroOble TONOJHUTENbHBIE CBEJICHUS, KOTOPbIE MOTYT IOMOYb ITOUCKY.

Onunaty rapanTupyem
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JlaTa 3anoJiHeHUs! aHKeThI-3asiBiieHus [loanuch Jiniia 3arnoTHUBILIETO aHKETY
[Tpunoxenue Ne 19

AHKeTa-3as1BJICHUE JUIsI IOJTYy4YEHUS KOMHUHU (BBITTUCKH ) apXUBHOTO JIOKYMEHTA
00 UMYIIECTBEHHBIX MTpaBax JJis OPUIUYECKOTO JuIla (MHOE)

OO0s3aTenbHbIE TIOJIST AaHKETHI BBIICIICHBI 3HAKOM ™

Nudopmarus 0 mepcoHaNbHBIX JAaHHBIX XPAHUTCA W 00pabaThiBaeTCs C COOMIOJCHUEM
TpeOOBaHUI POCCUIMCKOTO 3aKOHOJATENIbCTBA O IMEPCOHAIBHBIX JaHHBIX. 3aroHss
TaHHYIO aHKeTy, Bel maere cormacue Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX.
Nudopmanus o 3asButene

[TonHOE HaMMEHOBaHKE IOPUTUIECKOTO JIHIa™

CoxkpaliieHHOe HAMMEHOBAHHUE IOPUIUYECKOT0 JIUIa

Tenedon™

Kon/momep

E-mail*

Nudopmarnus o foKkymMeHTe, KOmus (BBIITUCKA) KOTOPOTO 3alpalinBaeTcs
Bun noxymenta:*

(peleHue, MOCTAHOBIIEHUE, PACTIOPSHKEHUE)

Ha3Banue opranuzanuu (opraHa), u3faBiie JTOKyMEHT™

C YKa3aHHEM Ha3BaHUA paloHa, ropoja

JlaTa 1 HOMEp JOKyMEeHTa:*

( ecru HE pacmojaraeTe TOYHBIMUA CBEJICHUSAMH, YKOKUTE TPUMEPHBIN TOT)
Copnepxanue 3ampoca:™

- Anpec

-T'on

JIOKyMEHT, MOATBEPK 1AM ITpaBa COOCTBEHHOCTH HA HEJIBUKUMOCTh: *
(CBUAETENBCTBO HA MPABO COOCTBEHHOCTH, IOTOBOP KYTUIM-TIPOIAKH) [Tpukpenuthb
KOIHIO IOKYMEHTa

JIOTIOTHUTENBHBIE CBEICHUS:

JIroOble TONOTHUTENbHBIE CBEJICHUS, KOTOPbIE MOTYT IOMOYb ITOUCKY.

Onunaty rapanTupyro

JlaTa 3aroJIHEHHS AHKEThI-3as1BJICHUS

[Tpunoxenue Ne 20
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bnank ucnonnurenbHOro komurera  KaMCKO-YCTBHUHCKOTO MYHUIIMIIAIBHOTO panloOHa
PecnyOnnku Tartapcran

ApxuBHas crpaBka

No
Ha Ne Anpecar
OcHoBanue:
PykoBoaurens [Tonnuce PacmmmdpoBka noanucu
[Teuats
HUcnonnurens
Tenedon

[Tpunoxenune Ne 21

bnank wucnomautensHOro komurera Kamcko-YCTBUHCKOTO MYHUIMNAIBLHOTO pailoHa
Pecny6nuku Tatapcran

ApxuBHas BBIIIMCKA

No
Ha Ne Anpecar
OcHoBanue:
PykoBoaurens [Toanuck Pactmdposka noamnucu

IleuaTn
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Ucnionmaurensp
TenedoH

[Tpunoxenue Ne 22

biok-cxema MocinenoBaTENbHOCTA JACUCTBHM 110 IPEIOCTABICHUID MYHUIUIIAJIBHOU
yCIIyr'u

[Tpunoxenue Ne 23

PykoBoaurento

W crnonHUTENbHOTO KOMUTETA
Kamcko-YcTbuHCKOTO
MYHULIMIAIBHOTO pPalioHa
PecnyOnuku Tatapcran

OT:

3asaBJIcHUE
00 UCTIPABICHUN TEXHUYECKOU OLTNOKH

CoobOmaro 00 omubOKe, [OONYIIEHHOM MNpH OKa3aHUM MYHULMNAIBHOW YCIyru

(HaMMEeHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbIC CBEICHUS:

[Ipoury ucnpaBUTh AOMYIIEHHYI0 TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOIIWE
VM3MEHEHHUS B JOKYMEHT, SBJISIIOIINANCS PE3yJIbTATOM MyHULIUIIAIBHONW YCIYTH.

IIpunararo cienyromue TOKyMEHTBI:

1.

2.

3.

B cnydae npunsaTus pernieHuss 00 OTKIOHEHHUH 3asiBJIEHUsI 00 UCTIPABIEHUU TEXHUUYECKOU
OLIMOKY MPOIIly HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTIPABJICHUS 3JIEKTPOHHOTO JOKyMEHTa Ha ajapec E-mail: ;
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B BUAC SaBepeHHOﬁ KOIIMU Ha 6YMa)KHOM HOCHUTCJIC ITOYTOBBLIM OTIIPABJICHHUCM 110 aJIPCCy:

[TonTBEpKaa0 CBOE cCOIIacUe, a TAKXKE COTJIACHE IMPEJCTaBIIIEMOTO0 MHOK JIMIA Ha
00paboTKy NEpPCOHANBHBIX JaHHBIX (COOp, CHUCTEMAaTH3alMI0, HAKOIUICHHE, XpaHEHHUE,
yTouHeHue (OOHOBJIEHHUE, U3MEHEHHUE), UCIIOIb30BAHKE, PACTIPOCTPAHEHUE (B TOM YHUCIIE
nepenayy), oOe3MYMBaHUE, OJIOKUPOBAHUE, YHUUYTOXKEHUE MEPCOHAIBHBIX JAHHBIX, a
TaK)XK€ WHBIX JIEHCTBUMA, HEOOXOAMMBIX T 00paOOTKU MEPCOHATBHBIX JAHHBIX B paMKaX
MPEOCTaBICHUS MYHUIMIIAIBHONW YCIYTrd), B TOM 4YHCIE€ B aBTOMAaTU3UPOBAHHOM
pexXume, BKIOYAs MPUHATHE PEIICHUA HAa HMX OCHOBE OPraHOM IPEIOCTABISIONIUM
MYHHUIUIIAUIBHYIO YCIIYTY, B UEIAX MPEAOCTABICHUS MYHUIIAIIAIBHON YCIYTH.

Hacrosiiuynm noaTBep:kaaro: CBEICHHUS, BKIIFOUEHHBIE B 3aBJICHUE, OTHOCSIIIUECA K MOEH
JIMYHOCTU U IIPEIACTABISIEMOMY MHOIO JIMIY, a TAaKXE€ BHECEHHBIE MHOI HUKE,
nocToBepHBbI.  JIOKYMEHTBI (KONWU JIOKYMEHTOB), TMPWJIOKEHHBIE K 3asBIICHUIO,
COOTBETCTBYIOT TpeOOBaHHUSIM, YCTAaHOBJIEHHBIM 3aKOHOJATENbCTBOM  Poccuiickoit
®denepan, HA MOMEHT MNPEACTABICHUS 3aSBIICHUS 3TH JIOKYMEHTBI JIEHCTBUTEIBHBI U
COZIEPKAT TOCTOBEPHBIE CBEJICHMUS.

Jlaro cBO€ corjacue Ha y4acTHE B OIIPOCE MO OLEHKE KadyecTBa NPEAOCTABICHHOM MHE
MYHUIIUTIATIBHOM YCIYTH O TenedoHy:

( )
(maTa) (moAmuCh) (®.1.0.)
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[Tpunoxenue Ne 24
(cipaBOYHOE)

PexBu3uTHI HOJDKHOCTHBIX JIMI[, OTBCTCTBCHHLIX 3a IIPCIOCTABJICHUC MYHHHHHaHLHOﬁ
YCIYIH 1II0 BbIAAYC QAPXUBHBIX CIIPABOK, APXHMBHBIX BBIIIHCOK, KOIUM APXHUBHBIX
AOKYMCHTOB M OCYHICCTBJIAIOIINX KOHTPOJIb €€ NCITIOJTHCHUA

ApxuBnbld otaen HcnomnurenbHOro komurera KamMcko-Y CTBHHCKOTO MyHUIIUIATBHOTO
paiiona Pecnnyonuku Tatapctan

JlomxkHocTh Tenedon — DIIEKTPOHHBIN aapec
HavansHuk oTnena 8/84377/21154 Irina.Bastrygina@tatar.ru

Coenmamuct oTaena

WcnonautenbHbli KoMUTET KaMCKO-Y CTBHHCKOTO MyHULIMIIATIBLHOTO pailoHa PecriyOnuku
Tarapcran

JlomkHocTh Tenedon — DIIEKTPOHHBIN aapec

PykoBoauTenb ncnoaHutenbHOro komutera 8/84377/21885
8/84377/22070 http://www Kamuste.lspolkom@tatar.ru;

YnpaBnsomuil AenaMu HCTIOTHUTEIFHOTO KOMUTETA 8/84377/21543 http://www
Kamuste.lspolkom@tatar.ru;

[Tpunoxenue Ne 6

K MIOCTaHOBJIEHUIO

UcnonaurenbHoro  komurera  KaMCKO-YCTBMHCKOTO ~ MYHUIMOAIBHOIO  palioHa
Pecny6nuku Tatapcran

o1 06.02.2019 Ne 61

AJIMUHHCTPAaTUBHBIN PETrJIaMEHT

IIPEJOCTABICHNAs MYHMLMIIAJIBHOW YCIYTM II0 KOHCYJBTUPOBAHUIO IO BONPOCAM
MECTOHAXOXKIEHUSI apXUBHBIX JOKYMEHTOB B apXMBHOM oOTxeie lCroaHuTenbHOro
komutera Kamcko-Y cTbMHCKOr0 MyHUIIMTNIANBHOTO paiioHa PecriyOnuku Tatapctan

1. OO01Me noJI0KEHUS
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1.1. Hacrosiiumil pernaMeHT ycTaHaBIMBAET CTAHAAPT U MOPSAOK MPEIOCTaBICHUS
MYHULIMOATBHON YCIYTM MO KOHCYJIBTUPOBAHUIO [0 BOMPOCAM MECTOHAXOXKICHUS
apXMBHBIX JOKYMEHTOB, OTHECEHHBIX K MYHHUIHUIAIBLHON coOCTBeHHOCTH Poccuiickoi
®enepanuu u Pecriydnuku Taraperan (1anee — MyHUIIMIAIbHAS YCIIYTa).

1.2. [TonyyaTenu MyHUIIMITAILHON YCIIYTH: IOPUIUYECKUE WK (PU3MYECKHE JIUIIA JIUOO UX
yIOJHOMOYEHHBIE TMPEACTABUTENM, OOpallalonifecss Ha 3aKOHHBIX OCHOBAaHMUSX K
apXWBHBIM JOKYMEHTaM JJIS TMOJTYYCHUS W WCIOJIb30BaHUS HE0OXoauMon uHpopmaun
(nanee - 3asBUTEID).

1.3. MyHunmnanbHas yciyra npenocrtasisercsa VcnonHutenbHbiM kKomuTeToM Kamcko-
Y CThUHCKOTO MyHUIIMTIAIBHOTO paiiona PecrryOnuku Tarapctan (ganee — Mcmnonkom).
WcnonauTtens MyHUITUTIATBHON yCIyru — ApxuBHbIN otaen Mcenonkoma (nanee — Otaen).
1.3.1. Mecto nHaxoxaenus Mcnonkoma: PT, nrt. Kamckoe Ycrbe, yin. Kanununa 1.31;
Mecto Haxoxaenus Otaena: PT, nrt. Kamckoe Ycrtbe, yi. I'arapuna, 1.80.

I'paduk padotel Hcnionkoma: exxeaHEBHO, KpOME CyOOOThI U BOCKPECEHBSI, TOHEIEIbHUK -
mstauia ¢ 8-00 mo 17-00, o6ex ¢ 12-00 mo 13-00.

[Tpoxon 1o mpomycky U (WIn) JOKYMEHTY, YI0CTOBEPSIOIEMY JTUYHOCTHY.

1.3.2. CrpaBounsiii Tenedon Otnena: (84347) 21154.

1.3.3. Anpec opUIUATBLHOTO caura  Hcnonkoma B uH(pOpMaIMOHHO-
TeJIeKOMMYHUKaIMOHHOM ceTn «HTepHeT» (nanee — ceTh «HTEepHET»): http://kamskoye-
ustye.tatarstan.ru/;

1.3.4. Uudopmarus 0 MyHULIIUTTAIBHOM yCIIyTe, a TAK)KEe O MECTE HaXOXJEHUS U rpaduke
paboTel OTHes1a MOXKET OBITh OJIy4YEeHA:

1) mocpencTBoM HMH(POPMAIIMOHHBIX CTEHJIOB O MYHUIIMIIAIBHOW YCIIYre, COJEpKalux
BU3YaJIbHYIO M TEKCTOBYIO MH(POPMAIUI0O O MyHUIIMIAIBHON yCIyre, pacriojio)KEHHBIX B
nomenieHusix Mcnonkoma, s padoTsl ¢ 3asButensmu. Mudbopmanus, pazMemnaemas Ha
rocyJapCcTBeHHBIX s3bikax PecnyOnuku Tatapctan Ha WHGOPMAIMOHHBIX CTEHJIAX,
BKJIFOYAeT B ce0s CBEACHUS O MYHHUIIMIAIBHOM YCIyre, COAEpIKalleiicss B IyHKTaX
(mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hactosmero Pernamenra;

2) nocpenctBoMm cetu «MHTEepHET»:!

Ha ounmansHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha Iloprane rocyaapCTBEHHBIX M MYHMUIMINAIbHBIX Yycinyr Pecnyomuku Tartapcran
(«http://uslugi.tatarstan.ruy);

Ha EnuHOM mopTasie TOCYAapCTBEHHBIX W MYHHUIIMNAIBHBIX  yCiIyr  (pyHKIui)
(http://www.gosuslugi.ru/);

3) ipu yctHOM oOparmiernu B McnonkoM (JimaHo win 110 Teneony);

4) npu NUCbMEHHOM (B TOM 4ucie B (hOpMe DJIEKTPOHHOIO JOKYMEHTa) OOpalleHUuU B
Hcnonkowm;

5) B MHOrOQYHKIMOHAJIBHOM IIEHTPE TMPEAOCTAaBICHUS TOCYJapCTBEHHBIX U
MYHHUIMNAIBHBIX yeuyr (nanee — M®L), B ynanenHsix pabounx Mmectax MOLI.
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1.3.5. MWudopmauus mo BompocaM MpPENOCTABICHUS MYHHUIUIAIBHOM  YCIYTH
pasmemaercs crneruaymctoM Otnena Ha odunuansHOM caite lcmonkomMa u Ha
MH(GOPMAITMOHHBIX CTeHIaX B omelieHusx Mcnoiakoma aiis paboThl ¢ 3aiBUTEIISIMH.

1.4. IlpenocTaBieHue MyHUIIMTAIBHON YCIIYTH OCYIIECTBIIIETCS] B COOTBETCTBHH C:
denepanbHbIM 3aKOHOM OT 6 OKTSOpst 2003 roma Ne 131-®3 «O6 0o0mMX HPUHITUAIIAX
OpraHu3allid MECTHOro camoympaBiieHus B Poccuiickoit ®enepanumn» (gaiee
®denepanbabii 3akoH Ne 131-D3) (Cobpanue 3akoHogaTenbcTBa Poccutickoit deneparum,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHHU);

®enepanbHbIM 3aKOHOM OT 22 okTsaA0pst 2004 roga No 125-03 «O6 apxuBHOM jefne B
Poccuiickoit ®@enepanun» (nanee - DepepanbHbii 3akoH No 125-D3) (CobOpanue
3akoHomarenscTBa Poccuiickoit denepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
M3MEHEHHN);

OdenepanbHbiM  3ak0oHOM oT 27 wmions 2010 roma Ne 210-d3 «0O6 opranuzanuu
MPEOCTaBICHUS TOCYAApPCTBEHHBIX W MYHMIIMIAIBHBIX yCIyr» (nanee - deaepalibHBINA
3akoH Ne 210-®3) (Cobpanue 3akoHomarenbcTBa Poccuiickoit @eneparuu, 2010, Ne 31,
cT. 4179, ¢ ydeToM BHECEHHBIX U3MEHECHUM);

ITocranoBnennem IIpaBurensctBa Poccuitickonn @eneparuu ot 15 utons 2009 r. Ne 477
«O6  yrtBepxknenuu IlpaBun  nmenmompou3BojcTBA B (eAepalbHBIX  OpraHax
UCIIOJIHUTENbHON BiacTu» (manee — IlpaBuna nenonpousBojacTtBa) (Poccuiickas rasera,
2009, 24 uroHs, ¢ y4eTOM BHECEHHBIX U3MCHEHU);

[IpaBwiamu opraHu3zanMyd XpaHEHUs, KOMIUICKTOBAHMS, Yy4ye€Ta U UCIIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onaa Poccuiickoit ®enepanum W JIpyrux apXUBHBIX
JIOKYMEHTOB B TOCYAapCTBEHHBIX U MYHUIMIIAJIBHBIX apXHUBaxX, My3esix U OubOIMOTEeKax,
opraHuszanusx Poccuiickol akaJeMuH HayK, YTBEPKICHHBIMHU INpHKa3oM MuUHHCTEpCTBA
KynbTypel Poccuiickoit @enepanuu ot 18 suBapst 2007 r. Ne 19 (manee — IlpaBuna
pabotel) (bromneTeHh HOPMATHUBHBIX aKTOB (elepajbHBIX OPraHOB HCIOJHHUTEIbHON
Bractu, 2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHHUH );

3akonoM PecnyOmuku Tatapctan ot 28 wutonst 2004 roma Ne 45-3PT «O mecTHOM
camoynpasienuu B Pecniyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecniyOnnka
Tatapcran, 2004, 3 aBrycra, ¢ yueTOM BHECEHHBIX U3MEHEHHUN);

3akonoM Pecnybmuku Tatapctan ot 24 nexadpsi 2007 roga Ne 63-3PT «O HaneneHuu
OpraHOB MECTHOTO CaMOYIIpaBJCHUS MYHHUIIMIAIbHBIX oOpa3oBanuii B PecmyOmuke
TaTtapcTan OTAENBHBIMUA TOCYJAPCTBEHHBIMHU TOJHOMOuUnsAMH Pecnybnuku Tarapctan B
obnmactu apxuBHoro nena» (mamee — 3akoH PT Ne 63-3PT ot 2007 r.) (Pecmybnuka
Tarapcran, 2007, 25 nexkaOpsi, C y4eTOM BHECEHHBIX U3MECHEHHUH );

3akoHoMm PecnyOnuku Tarapcran ot 20 utons 2017 rona Ne 63-3PT «O0 apxuBHOM nene
B Pecnybnuke Tartapcran» (manee - 3akon PT Ne 63-3PT or 2017 r.) (Cobpanue
3akoHojarenscTBa Pecniyonuku Tataperan, 2017, T 55 (wacts 1), ct. 2016);
[TocranoBnennem Kabunera Munuctpo Pecny6nuku Tatapcran ot 28.05.2007 Ne 203
«O pasrpaHrueHUd COOCTBEHHOCTHM Ha AapXWBHBIE JIOKYMEHTHI, CO3JaHHBIC JIO
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oOpa3oBaHus, OOBEAMHEHUS, PA3ACICHUS WM H3MEHEHHUS CTaTyca MYHHIIMIAIbHBIX
o0pa3oBaHMIl M XpaHAIIMECS B MyHHMIMNAIbHBIX apxuBax B Pecnybsmke TartapcraH, u
o0OecreueHnn ydeTa XpaHsIIMXCSd B MYHULMNAIbHBIX apxuBax PecnyOnuku Tatapcran
aApXUBHBIX JTOKYMEHTOB, OTHOCSIIMUXCS K TOCYIapCTBEHHOM COOCTBEHHOCTH PecmyOiuku
Tartapcran» (nanee — nocranoBienue KM PT Ne 203) (Pecniybnuka Tarapcran, 2007, 25
JeKalpsi, C y4eTOM BHECEHHBIX U3MEHEHHM );

VYcraBom Kamcko-Y cTbHHCKOrO MyHUIIMNIAIBHOTO paiioHa PecriyOnuku Tarapcran;
[Tonoxxennem 00 HcnonnutrensHoM komutTeTe Kamcko-YCTBHHCKOTO MYHHUIIMIAIBHOTO
paiiona Pecnnyonuku Tatapctan (nanee — [Tonoxenue 06 Mcnonkome);

[TonoxenueM 00 apXMBHOM OTAEJIE€ HCHOJHUTEIBHOTO KOMHUTETa MYHHIMIAIBHOIO
oOpa3oBaHusl, yTBEpKACHHBIM 1ocTtaHoBiaeHrueM Mcnonkoma ot 05.07.2018 Ne 125 (nanee
— ITonoxxenue 06 otaene);

[IpaBrnaMu BHYTPEHHETO TPYAOBOTO PACIOPSIIKA;

1.5. B macTosimem PernameHnTe HCHOJIB3YIOTCS CIIEIYIOIINE TEPMHUHBI M ONIPEAECICHUS:
yAaJlecHHOe paboyee MEeCTO MHOTO(YHKIMOHAJIBHOIO ILEHTpa MpPEJOCTaBICHUS
rOCyJapCTBEHHbIX W MYHULMIAIBHBIX YCIYyI — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTYypHOE mojipasiesieHre (opuc) MHOTOPYHKIIMOHAIBHOTO IIEHTpa MpPEea0CTaBICHUS
rOCyJapCTBEHHBIX Y MYHMIMNAIBHBIX YCIYI, CO3JaHHOE B TOPOJCKOM WIH CEJIBCKOM
MOCEJICHUs] MYHUILIMIIAIBHOrO pailoHa (ropoackoro okpyra) PecmyOmuku TaTtapcraH B
COOTBETCTBUU C IIYHKTOM 34 IIpaBun OpraHu3aluu NEeATENBHOCTH
MHOTO()YHKIIMOHAJIbHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMITAIbHBIX
YCIyT, YTBEpPXKICHHBIX mnocTtaHoBieHueM IIpaBurtenscrBa Poccuiickorn ®denepanuu Ot
22.12.2012  Nel376 «OOG  ytBepxknaenuun [lpaBun  opraHuzauuud  AeSTEIbHOCTU
MHOTO()YHKIITMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIbHBIX
yCIIyI»;

TeXHUYecKas omubka - omubka (OmMCKa, oOledaTka, TIpaMMaThyeckas WIu
apudmernyeckas ommoOKa), JOMYyIIEHHAs OPraHoOM, MPEAOCTABISIIOIIMM MYHUIMIIAIBHYIO
YCIIYTy, U TIpUBEAIIAs K HECOOTBETCTBHIO CBEJCHUIN, BHECEHHBIX B JOKYMEHT (pe3yJbTaT
MYHUIUTNIATBHOW yCIIyTH), CBEACHUSM B TOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCHJINCH
CBEJICHUS;

MO/ 3asBJICHUEM O NPEIOCTAaBICHUU MYHHUIIMIIAIBHON YCIyru (nanee - 3asiBICHUE)
IIOHUMAETCS 3alpoc O NPENOCTAaBICHUM MYHULMNAIbHONM ycmyrn (m. 1 cr. 2
@®enepanbHoro 3akoHa ot 27.07.2010 No210-d3). 3asBieHHEe COCTaBISIETCS B
MIPOU3BOJIBLHON (hopMe, MO YCTaHOBJICHHOMY 00pasily, WM 3aloIHsIeTCs Ha CTaHIapTHOM
Oomanke (mpuinokenue Ne 1). 3asBieHue 3amoiHICTCS Ha CTAaHIAPTHOM OJIaHKE B
AIEKTPOHHOM (hopme:

Ha ounmaabHoM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/).

Ha Iloprane rocymapcTBEHHbIX W MYHUIMNAIbHBIX yciuyr Pecny6nuku Tatapcran
(http://uslugi.tatarstan.ru);
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Ha EaguHoM mopranse ToCylapcTBEHHBIX UM MYHHIMIAIBHBIX ycIyr ((yHKUIHN)
(http://www.gosuslugi.ru/);

2. CrannapT npeaocTaBiIeHUs] MyHUIIUTAIBHON YCIIyTH

HanmMeHnoBanue TpeOOBaHMS K CTaHAAPTy MPEIOCTaBICHUS MYHHIMIAIBHOM YCIyTd
Conepxxanue TpedboBanus kK ctanaapty HopmaTtuBHbIi aKT,

YCTaHABIMBAIOIIMNA MYHUIIMTAIBHYIO YCIYTY WIH TpeOOBaHUE

2.1. HanMeHOBaHNE MyHULIMIIATIBHOM YCIIYTH KoHcyneTpoBaHne 1o  BOmpocam

MECTOHAXO0XICHUS ApXUBHBIX JOKyMEHTOB DenepanbHblii 3akoH Ne 125-D3

2.2.  HauMmeHOBaHHME oOpraHa MECTHOIO  CAMOYIPABJICHMS,  HEIOCPEICTBEHHO

MPENOCTABISIOIIETO MyHUIMNIANBHYIO yeiyry — Mcnosmuurensnsiid  komuteT Kamcko-

VY CTBUHCKOT0 MyHULIMITAJILHOTO paiioHa PecyOonuku TaTapcran

HcnomHaurens MyHUIIMNAIBHON yCiIyrd — ApxuBHbIi otaen Ucmonkoma. 4. 5 cr. 4

®enepanbHOro 3aKkoHa Ne 125-03;

[Tonoxxenue 00 Otaene

2.3. Onucanue pe3ysibTara NpeaoCTaBICHUs MyHULIUITAIIBHON YCIyTH KoHncynbranus

10 HAJIMYUIO U MECTOHAXOXKIACHUIO 3allpalinBaeMbIX cBeeHn DenepanbHbli  3akoH N

125-03

2.4. Cpok mnpenoCTaBlIeHUS MYHUIMIIAJBHOM YCIYTH, B TOM YHCJIE C YYETOM

HEOOXOJAMMOCTH OOpallleHuss B OpraHU3alliM, YYacTBYIOIIME B MPEAOCTABICHUU

MYHULIMIAIBHOM YCIYTHM, CpPOK NPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULMUITAIBHOU

yCIyrd B ClIy4ae, €CIM  BO3MOXHOCTb  IPUOCTAHOBJIEHUS  IIPEAYCMOTpPEHA

3aKkoHoaTenbCcTBOM Poccuiickon Penepannun B nenb oOpaiienus 3asiBuTeN.

B03MOXHOCTE IIPUOCTAHOBJICHUS CPOKA IPEAOCTABICHUS MYHULUNAIBHOW YCIYyTH HeE

IIPENyCMOTpPEHA

2.5. MHcuepnbiBaronuii mnepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C

3aKOHOAATEIbHBIMM  WJIM  WHBIMH  HOPMATUBHBIMH  IPAaBOBBIMM  AKTaMHM  JUIS

MPENOCTABICHNS MYHMIMIIAJBHOM YCIYTM, a TakKXKe YCIyr, KOTOpbIE SBISIOTCA

HEOOXOMUMBIMU U O00SI3aTENbHBIMU ISl TMPEIOCTABJICHUS TOCYJAapCTBEHHBIX YCIYT,

MOJIJIKALTUX TMPEJCTABICHUIO 3agBUTENIEM, CIIOCOObI UX TMOJIy4YE€HHUS 3asBUTEIEM, B TOM

quClie B 3JIEKTPOHHOM (opMme, MOPsIOK ux npencrapiaeHuss — OOpamieHue (Mpu JIXYHOM

npuemMe Uiy 1o tenaedonHy, B Gopme 3IEKTPOHHOTO JOKYMEHTA uepe3 OPUITMaTbHBIA CalT

Kamcko-YcTbuHCKOr0o MyHHIIMTIANBHOTO pailona Pecriybnuku TaTapcraH, pakcUMUIbHOE

MMUChbMEHHOE 00paIlleHHE).

[Ipy nnyHOM IIpUEME TPAKIAHUH TPEABSBISAET:

- TOKYMEHT, YAOCTOBEPAIOIINH JIMYHOCTD;

- TOKYMEHTBI, IIOATBEPKAAIOIIME TIOJTHOMOYUS MTPEACTABUTEIS FOPUANIECKOTO JIALIA.
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bnank 3asBneHUs U MOMYyYEHUS MYHULUIIAIBHOM YCIIYTH 3asIBUTEIb MOYKET MOJYYUTh
npu audHoM obpamenun B Mcmonkom, M®II, B ymanenusix pabdounx mectax MOLI.
OnexkTpoHHbIe (HOpPMBI  OJAaHKOB 3asBJIICHHUS pa3MElIeHbl Ha OQUIMATbHOM CcalTe
Ucnonkoma, I[loprasie rocynapCTBEHHBIX W MYHHIMNAIbHBIX yciayr PecnyOnuku
Tarapcran, EaHoM nopTaiie rocyAapCTBEHHBIX U MyHUIIUIAIBHBIX YCIAYT (QYyHKIUN).
3asBieHUME W TpUJIaraeMble JOKYMEHTbI MOTYT OBbITh MpeiCTaBiCHbI (HAINPaBJICHBI)
3asiBUTEJIEM Ha OYyMa)KHBIX HOCUTEJISIX OJTHUM U3 CIEIYIOIIUX CIIOCOOOB:
JUYHO (JIMLIOM, JEHCTBYIOUIUM OT UMEHH 3asBUTEJIS, HA OCHOBAHUH JIOBEPEHHOCTH);
ITIOYTOBBIM OTIIPABICHUEM.
3asiBJICHUE U JJOKYMEHTBI TAK:KE€ MOTYT OBITh MPEICTABICHBI (HAMPABJICHBI) 3asIBUTEIIEM B
BU/JIE€ BJIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOIO IMPOCTOM 3JIEKTPOHHOM MOJIKUCHIO, YEPE3
MH(}OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHbBIE CETH OOLIEro JOCTyNna, B TOM YHUCIE uYepe3
MH(}OpPMAIMOHHO-TEJICKOMMYHUKAIIMOHHYI0 ceTh « UHTepHeT», caiiT Mcnonkoma, [Topran
roCyJapCTBEHHBIX U MYHHMIMNAIbHBIX yciyr PecnyOnuku Tartapctan, Exaunsiii mopran
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((PyHKINN) 4. 1 cr. 19 ®enepanpHOTO
3akoHa Ne 210-03
2.6. MUcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMM MPABOBBIMU aKTaMU JUIsl MNPENOCTABICHUS MYHULHUIAIBHOW YCIYTH,
KOTOPBIE HAXOIATCS B PACIOPSIKEHUM T'OCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPaBJIE€HUS W HWHBIX OpraHU3alyid M KOTOpBIE 3asBUTEIb BIPaBE MPEACTaBUTH, a
TaK)Xe CIOCOObI MX MOJYYEHHUs 3asBUTEISIMU, B TOM YHCIE B 3JIEKTPOHHOU (opme,
MOPSAAOK MX MPEACTABIEHUS; TOCYJaPCTBEHHBIN OpPraH, OpraH MECTHOTO CaMOYTIPABJICHUS
aub0 oOpraHu3anus, B paCHOPSDKEHMM KOTOPBIX HAXOJATCA JAaHHbIE JIOKYMEHTBI
[IpeacraBnenre AOKYMEHTOB, KOTOpPbIE MOTYT OBITb OTHECEHbI K JaHHOM
KaTeropuu, He TpedyeTcs
2.7. TlepedyeHb OpraHOB MYHMIIMMNAIBHOW BIACTH (MECTHOTO CaMOYIPABICHUSA) U HX
CTPYKTYPHBIX TOJAPA3AECICHHUM, COIVIACOBAHUE KOTOPBIX B CIIy4asiX, MPEILYyCMOTPEHHBIX
HOPMAaTHBHBIMHM TPABOBBIMHM aKTaMH, TpeOyeTcs Mg NPelOCTaBICHUS MYHULUMAIbHON
YCIYTH M KOTOPO€  OCYIIECTBISETCS ~ OPraHOM  WCIOJIHMTENIIBHOW  BIIACTH,
MIPENOCTABISIOIIMM MYHULIUIIAIBHYIO YCIIYTy CornacoBaHnne MyHULANTAIBHOW yCIIyTH
He TpedyeTcs
2.8. HcuepnbiBatronuii mepeyeHb OCHOBAHMM i OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOAMMBIX JJIs MPEAOCTABIICHUS MYHUIIUTIAEHOM yeayrn OTkas B npueme
JNOKYMEHTOB HE IPENYCMOTPEH
2.9. HcuepnblBaroliuii IMEpEYECHb OCHOBAHUW [ MPUOCTAHOBIICHMS WJIM OTKa3a B
MPENOCTaBICHNNA MYHUIIMNIATBHON yciiyrd OCHOBaHUsA [JJI1 TNPUOCTAHOBJIIEHUS CpOKa
MPENOCTABIECHNS MYHUIIUIIAJIbHON YCIYTY HE YCTaHOBJICHBI.
OcHoBaHus U151 OTKa3aB MPEAOCTABIEHUA MYHHUIIMIIAIBHON YCIIYT'H HE YCTAHOBJIEHBI.
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2.10. Tlopsimok, pa3Mep U OCHOBAHMSI B3MMAaHUS MYHMIIMNAIBLHOM MOUUIMHBI WM WHOU
IJIaThI, B3UMAeMOH 3a MPEAOCTaBICHUE MYHULIUIIATBHON YCIYTH, BKIIIOUas HHPOPMAIHIO
0 METOJMKE pacyeTa pa3Mepa Takou IiaTel MyHHIMIAIBHAS yCiIyra MpeJoCTaBIseTCs Ha
0e3Bo3Me31HOM ocHOBe 4. 3 cT. 15 denepanpHoro 3akoHa Nel25-D3;
4. | cT. 8 denepanbHoro 3akoHa Ne 210-P3
2.11. Ilopsanmok, pasMep M OCHOBAaHMS B3UMaHUS IUIATBl 3a NPEIOCTABICHHUE YCIYT,
KOTOpPBIE  SIBISIFOTCA ~ HEOOXOJMMBIMHM U O0sA3aTENbHBIMUA  JJIL  MPEJOCTABICHHUS
MYHHIIMIIAJBHOW YCIyTH, BKJIIOYas MHGOPMAIMIO O METOJMKE pacyeTa pa3mepa TaKon
1aThl [IpenocTaBnenne HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyercs 4. 3 CT.
15 ®enepanbHoro 3akona Nel25-03;
4. | cT. 8 denepanbHoro 3akoHa Ne 210-P3
2.12. MakcuManbHBII CPOK OKUAAHUS B OUEPEIU IIPH MO1a4€e 3arpoca O MPEA0CTaBICHUN
MYHULMIIATBHOW YCIYTH W IPH IOJYYEHUH pe3yibTaTa NPEJOCTABICHUS TAKUX YCIyT
MakcumanbHbld CPOK OXHMAAHHMS TpUEMa IMOoJIydaTess YCIyru (3asBUTENS)
IIPY [TOAAYE 3aIpOca U IPH MOJYYEHUN PE3YIbTAaTa HE TOJKEH NPEBBIIATh 15 MUHYT.
OuepenHoCTh I OTHAENBHBIX KATErOpPUM IMOJydYaTesled MYyHULIHUNAIBHOW YCIYTH He
YCTaHOBJICHA
2.13. Cpok perucrpanuu 3anpoca 3asBUTENSA O IIPEAOCTABICHUN MYHULIUIIAJIBHON YCIIyTH,
B TOM YHCJIE B JJIEKTPOHHOHU opMe B neHb oOparieHus 3asiBUTENS.
3anpoc, NOCTYNMBIIMKA B 3JIEKTPOHHOH (QopMe B BBIXOJHOW (Tpa3JIHUYHBINA) JIEHB,
PErHCTPUPYETCS HA CAEAYIOIINMA 32 BBIXOAHBIM (IPa3JHUYHBIM) paOounii 1enp 1. 16 u.
[V IlpaBun nenonpou3BOACTBA
2.14. TpeOoBaHUs K MOMEILIEHUAM, B KOTOPBIX MPEAOCTABISIETCSI MyHUIIMTIAIbHAS yCIIyTa,
K MECTY OXHUJaHUS U IpUEMa 3asiBUTENEH, B TOM YHCIIE K 00ECIIEYEHUIO JOCTYITHOCTH AJIs
MHBAJMJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit
@denepallii 0 COUMAIbHOM 3allUT€ WHBAJIUAOB, PAa3MEIICHUIO U  O(POPMIICHUIO
BU3yaJIbHOM, TEKCTOBOM W MYJbTUMEIUMHONW WH(OpMAIUU O MOPSIKE MPEIOCTABICHUS
takux yciayrllpenocraBienre MyHULIMIAIBHON YCIYTrM OCYUIECTBISIETCS B 3JIaHUSX U
MOMEIICHUSX,  OOOPYJOBaHHBIX  MPOTUBONOXAPHOW  CHUCTEMOM M CHCTEMOU
MOXKAPOTYIIEHUsA,  HeoOXxoaumouh  Mebenbto  maid  0QOpMIIEHHS  JTIOKYMEHTOB,
MH()OPMAITMOHHBIMU CTEHJIAMHU.
ObecnieunBaeTcsi OECHPENATCTBEHHBIM JOCTYNl HMHBAIMIOB K MECTY NpPEIOCTaBICHUS
MYHHUIIMIIAJIBHOW ycayru (yIOOHBIM BXOA-BBIXOJ B TOMEIICHUS U TEpEMEIIeHHE B HX
npezaenax).
BusyanbHasi, TekcTOBasi U MyJNbTUMEIUNHAS MH(OpPMALUA O MOPSAKE MPEAOCTaBICHUS
MYHUIUTIATBHOM YCIYTH pa3MelaeTcsi B yA0OHBIX JJIs 3asiBUTENICH MeCTaX, B TOM YHCIIE C
Y4E€TOM OTPAaHUYEHHBIX BO3MOXXHOCTEN HHBAIHUIOB
2.15. Tloka3arenu AOCTYMHOCTM M KadyecTBa MYHUILIMIIAIILHOM YCIyTd, B TOM YHCIIE
KOJIMYECTBO B3aMMOJIEHCTBHI 3aABUTEIS C JOJKHOCTHBIMHU JIMLIAMH TIPH NPEIOCTaBICHUN
MYHULUIAIBHOM YCIYTM M HMX IPOJOJKUTEIBHOCTh, BO3MOXHOCTh IOJYYEHUS
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MYHHUILIMIIAJBHOW  yCIyTM B MHOTO(QYHKIIMOHAJIBHOM  IEHTPE  MPEIOCTaBICHUS

rOCyIapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYr, B YHJAJICHHBIX pabodux MecTax

MHOTO(YHKIIMOHAIBHOT'O LIEHTPA MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAIbHBIX

yCIIyT, BO3MOKHOCTb IOJIy4€HUsI HHPOPMAIIUU O XOJ€ IPEIOCTABICHUSI MYHULIUIIAIbHON

yCIyrd, B TOM 4YHUCJIE€ C HCHOJb30BaHUEM HH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX

TexHosorui [lokasarenssMu AOCTYNHOCTH IPENOCTABICHUS MYHMIMIIAJIBHON yCIIyTH

SBIISIIOTCS:

PacmoI0KEHHOCTh TOMEIIEHUS apXUBa B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HAIM4YUEe HEOOXOJUMOTO KOJIMYECTBA CHEIHAIUCTOB, a TAaKKe MOMEUICHHM, B KOTOPBIX

OCYIIECTBISETCS MPUEM JOKYMEHTOB OT 3asIBUTEINICH;

HaJINYME UcUepnbIBaoNel HH(OpMaLUU O CIOC00axX, MOPSAAKE U CPOKAX MPETOCTABICHUS

MYHMIIMIIAJIBHOW YCIIyTM Ha WH(GOPMALMOHHBIX CTEHAAX, MHQOPMAIMOHHBIX pecypcax

(http://kamskoye-ustye.tatarstan.ru/); B cetu «MHTEepHET»; Ha [lopTane rocyaapcTBEHHBIX

¥ MyHHUIIUIAIbHBIX yeryT PecnyOnuku Tataperan, EqnHom moprasie rocyaapcTBEHHBIX U

MYHUIUNAIBHBIX YCIyT (QYyHKLIH);

OKa3aHWe MOMOIIM WHBAJIHIAM B MPEOAOJICHHH OAphEepOB, MEHIAIONINX MOJIYYCHUIO UMHU

YCIIyT HapaBHE C IPYTHMH JTUIAMH.

KauecTBo npenocTaBieHrs MyHULMIIAIBHON YCIIYTH XapaKTEPU3yeTCs OTCYTCTBUEM:

ouepejiel pu IprUeMe U BblJaue TOKYMEHTOB 3asBUTEIISIM;

HapyILIEHUH CPOKOB MIPEIOCTABIICHUS MyHULIUIIAbHON YCIYTH;

*anoOd Ha gaeicTBus (0e3neHCTBHE) MYHUUMIAIBHBIX CIYXKalUX, MPEIOCTABISIOLINX

MYHHIIMIIATBHYIO YCIIYTY;

XKaoOd Ha HEKOPPEKTHOE, HEBHHMATEIHHOE OTHOIIECHHE MYHHIIMITAIBHBIX CIY>KaIIHX,

OKa3bIBAIOIINX MYHHIIUIIATIBHYIO YCIIYTY, K 3aBUTEIISM.

[Ipu momaue 3ampoca O MPEIOCTaBICHUHM MYHMIMIIAJIbHOW YCIYyTd U NpPU MOJYyYEHUHU

pe3ysibTaTa MYHULUNAIbHON YCIYTH - OJHOKPAaTHOE B3aMMOJEHCTBHE IOHKHOCTHOTO

JMIa, NPEJOCTaBISIONIEr0 MyHULIMIIAIBHYIO YCIyTy, U 3asBUTeNs. [IpogomKUTensHOCTD

B3aMMOJICHCTBHS OMpeesieTCsl HacTosIuUM PeriiaMeHToMm.

[Ipu mpepocraBieHnd MyHHIMOAIbHOU yciayru B M®Ll, B yaaneHHbIX pabo4ynx mecTax

M®II koHCYyNIbTaLMIO, IPUEM U BbIAYY JOKYMEHTOB OCYIIECTBISIET crieruanuct MOLI.

HNudopmanus o Xoae MpenoCTaBlIeHUsT MyHUIIUTIAIBHON YCIYyTH MOXET OBITh MOJTy4eHa

3asgBUTeNeM Ha caiite Mcnonkoma, TlopTane rocyjapcTBEHHbIX M MyHUIIUIAIBHBIX YCIYT

PecniyOnuku Tarapcran, Ennnom moprane rocyaapCTBEHHBIX M MYHHUIIUIAIbHBIX YCIYT

(bynkuit), B MO, ynanennsix padounx mectax MOI]

2.16. OcoOGeHHOCTH TPEIOCTaBICHUSI MYHUIMNAIBHON yCIyrd B 3JIEKTPOHHOH (opme
3asBiieHHE O TMPENOCTABICHUH MYHUIUTMATBHON YCIYTH MOXET OBITh

HaIpaBIIeHO B OpME IEKTPOHHOTO TOKYMEHTA!

Ha ounmaasHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha [loprame rocymapCTBEHHBIX M MYHULUMMNAIBHBIX yciayr PecnyOmuku Tarapcran

(http://uslugi.tatarstan.ru);
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Ha EnuHOM mopTasie TOCYAapCTBEHHBIX W MYHHUIIUNANBHBIX  yCIyr ((QyHKITHIN)
(http://www.gosuslugi.ru/)
4. | cT. 19 ®enepansuoro 3akoHa Ne 210-03

3. CocraB, mocieA0BaTEIbHOCTh U CPOKH BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEIYD,
TpeOOBaHUS K TOPSAKY WX BBITIOJHEHWS, B TOM YHCIC OCOOCHHOCTH BBITTOJTHCHHSI
aMUHUCTPATUBHBIX TMpPOIEAYp B DIEKTPOHHOW ¢dopMme, a Takke OCOOCHHOCTU
BBITIOJIHEHUST AJMUHUCTPATUBHBIX MPOIEAYP B MHOTO(YHKIIMOHAJIBHBIX IICHTPax, B
yIaJeHHbIX pabo4yMx MecTaX MHOTrOQYHKIIMOHAILHOTO IIEHTpa MPEeJOCTaBICHUS
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT

3.1. Onmncanue mocienoBaTeIbHOCTH JEUCTBUM IPU NPEIOCTABICHUM MYHUIUITAJIbHON
YCIIyTH

3.1.1. mpenocTtaBieHUe MYHUIIMIAIBHON YCIYTd MO KOHCYJIBTUPOBAHMIO MO BOIPOCAM
MECTOHAXO0XICHHUS ApXUBHBIX JJOKYMEHTOB BKJIIOYAET B CEOsI CIEAYIONINE MPOIEAYPHI:

1) KOHCYNbTHpPOBaHUE 3asBUTENS, OKa3aHWE TMOMOIIM IPH 3alO0JIHEHWH/ COCTaBIICHUU
3asIBJICHUS;

2) IPUHATHC U PETUCTPAITUS 3asIBICHMUS;

3) cOop uHdopMaluK MO BOMPOCAM MECTOHAXOXKIEHUS ApXUBHBIX JOKYMEHTOB;

4) BBIIaYa 3aBUTEIIO pe3yjIbTaTa MyHUIIUTIATBHON YCITYTH.

3.1.2. bnok-cxema nocJieIoBaTeIbHOCTH JEUCTBUIM MO MPEAOCTABICHUI0 MYHUIUIIATbHON
YCIIYTH TIPEJICTaBlIeHa B IPHIIOKEHUHU Ne 2.

3.2. Oxa3aHue KOHCYJNbTAIIMH 3asBUTENIO0, TMOMOIIM TPU 3aMOJHEHUU/ COCTaBIICHUU
3asIBIICHUS

3asiBuTenb obpamaercs B OTaen JUYHO, MO TeaedOoHy W/WIW MUCbMEHHO, B TOM YHUCIIe
M0 DJEKTPOHHOW TI0YTe, JUIsl TOJYyYEHHUS KOHCYNbTAMH O TIOPSJIKE TOTydeHUs
MYHULIMITAIIHOW YCIIYTH.

Crnemnanuct OTtaena OCYIIECTBISET KOHCYJITUPOBAHHUE 3asBUTENSA, B TOM YHCIE TIO
coctaBy, (opMe U COACPKAaHUIO JOKYMEHTAIlUM, HEOOXOIUMOW I TOJTy4YeHUs
MYHUITUTIATBHOM YCIYTH W TPH HEOOXOJUMOCTH OKa3bIBa€T TMOMOIIb B 3aMOJIHCHUU
OJiaHKa 3asBJICHUS.

[Iponenypa, ycTaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISICTCS B JICHb OOpaIICHHS
3asIBUTEJIS.

Pe3ynbpTaT nporneaypbl: KOHCYJIBTAIHS 3asBHTEIIA.

3.3. [Ipunartue u peructpauus 3asBiICHUs
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3.3.1. 3asBuTens (ero mMpeacTaBUTENb) TUYHO uin Yepe3 MDI] Ha OymakxHoM HOcHTETE, B
AJIEKTPOHHOM BHJE depe3 oduimanbhblil cailt Mcnonkoma, [lopran rocygapcTBeHHBIX U
MyHULIMNAIBHBIX yciyr PecnyOnuku Tarapcran, EnuHblii mopTasl rocy1apCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT ((PYHKIMI) 1100 MO MOYTE€ MOYTOBBIM OTIIPABICHHUEM IIOJAET
(HampaBisieT) 3asBieHHE. JJOKyMEHTBI MOryT OBITh IIOJIaHBl Yepe3 yAaJeHHOE pabouee
mecto M®DII.

3asBlIeHHE O TMPEIOCTABICHUH MYHHUIMIAIBHOM YCIYTH B 3JICKTPOHHOM (opme
HampaBisercs B OTaen Mo 3JIEKTPOHHOM mouyTe WiuM 4epe3 WHTepHET-IpHEMHYIO
Hcnonkoma. Peructpamus 3asBiI€HUsA, MNOCTYNUBIIETO B 3JEKTPOHHOU (opme,
OCYULIECTBJISIETCS B YCTAHOBJIEHHOM MOPSJIKE.

3.3.2. Cneunanuct OTAena perucTpupyeT 3asBJICHUE.

[Ipouenypsl, yCTaHaBIMBAacMbl€ HACTOSAIIMM IYHKTOM, OCYIIECTBIISIFOTCS B TeueHue 15
MHUHYT C MOMEHTa 00pallleHus 3asiBUTEIIS.

PesynbpTaT npouenyp: 3aperucTpupOBaHHOE 3asBIICHHE.

3.4. Coop unpopManmu mo BOmpocaM MECTOHAXOKICHUS ApXUBHBIX TJOKYMEHTOB

3.4.1. Cnenuamucr Otnena:

MIPOBEPSIET HATMYHUE IOKYMEHTOB B apXHBE;

B CIyyae OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB B apXUBE OCYLIECTBIIET IOMCK
MECTOHAXOXKIECHHSI TOKYMEHTOB IO JOCTYIHBIM 0a3aM J1aHHBIX;

B CJy4yae YCTAHOBJICHHUS HEOOXOJMMOCTH JOMOJHUTEIbHOW MH(OpMALMHU OT 3asgBUTENSA
JIeNaeT 3anpoc 3asiBUTEINIO;

MOCJIE YCTAHOBJICHHUS] MECTOHAXO0XK/IEHU JTOKYMEHTOB B MUCbMEHHOU (opme (1o ¢akcy),
B (hopMe IEKTPOHHBIX COOOIICHUH, B (POpME YCTHOTO COOOIIEHUS 3aBUTEIIO0 BO BpEMs
npueMa Wid 1o TenaedoHy cooOllaeT HEOOXOAMMBIE CBEICHUSI O MECTOHAXOXIECHUU
JNOKYMEHTA 3asBUTEIIIO;

npejsaraeT 3arnojHUTh 3asBUTENIO 3asiBlieHUE (B MHCbMEHHOM (opme miau B ¢opme
AJIEKTPOHHOI'O JIOKYMEHTa) O BbIJAau€ apXUBHOM CHpaBKU (apXMBHOM BBIMUCKH, KOMUU
apXMBHBIX JIOKYMEHTOB) IPH HAJIMYMH TOKYMEHTA B apXUBE.

[Ipouenypsl, ycTaHaBIMBAa€Mbl€ HACTOSIIMM MYHKTOM, OCYILIECTBISIIOTCS B JIEHb
oOpallleHusI 3asiBUTEIIS.

PesynbpTaT npouenyp: KOHCYIbTAIUs 3asiBUTENS 10 MECTOHAXO0XKACHUIO JOKYMEHTOB.

3.5. IlpenocraBieHne MyHUIIMIAIBHOM yciyru yepe3 ML

3.5.1. 3asBurtens BOpaBe 0OpaTUTHCS AJS MOJYyYEHUS MyHHULUMNAIbHON ycimyru B MOII,
ynaneHHoe padoudee mecto MOII,

3.5.2. IlpenocraBieHre MyHHIMNAIBHOM yciyrn uepe3 MOIL] ocymiecTBisieTrcss B
COOTBETCTBHHM C periiaMeHToM padboTel M®DLI, yTBep:KIeHHbIM B yCTAHOBIIEHHOM MOPS/JIKE.
3.5.3. IIpu noctymiennn AokymeHToB n3 M®II Ha nosiydyeHne MyHHUIIMNIAIBHON YCIIYTH,
MPOLIETYPbl OCYIIECTBISIOTCS B COOTBETCTBUU € MyHKTOM 3.4 HacTosiero Pernamenra. B
cllydae, KOrja 3asiBUTENIEM CIOCOOOM MOJyuyeHus pe3yibTaTa ykazaH «uepes MLy,
pe3yabTaT MyHUIIMIIAIBHOM yCiIyru Hampasisiercss B ML,
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3.6. lcnpapienne TEXHUIECKUX OMTHOO0K
B cBs3u ¢ Tem, 4TO pe3yabTaTOM MYHUIMIIAIBLHON YCIYTH SBISETCS KOHCYJIbTAITHS,
UCTIpaBIICHUE TEXHUYECKON OIMUOKU HE OCYIICCTBIISICTCS.

4. TTopsimok ¥ pOpMBI KOHTPOJIS 32 MIPEAOCTABICHUEM MYHUIIUTIATBHOU YCIIYTH

4.1. KoHTponb 3a MHOJHOTOM M KAa4eCTBOM NPEAOCTABICHUS MYHULHNAIBHOW YCIyTH
BKJIFOYAET B CEOsI: BBISIBJICHUE U YCTPAHEHUE HAPYILIEHUI MPaB 3asBUTEINIEH, pACCMOTPEHUE
&Kano0, MPOBEACHUE MPOBEPOK COOJIIOICHUSI MPOLIEAYDP MPEAOCTABIECHNUS MyHUIUIAIBHON
YCIIyTH, MOATOTOBKY pEIICHUH Ha JedcTBUs (Oe3AeiicTBHE) MOKHOCTHBIX JIMI] OpraHa
MECTHOT'O CaMOYTIPABJICHUS.

dopMaMH KOHTPOJIsi 3a COOJIOJEHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX MPOLEIYP
SABJISTFOTCSL:

IIPOBEJCHUE IIPAaBOBOM DJKCIEPTU3Bl IPOEKTOB JOKYMEHTOB II0 IIPEIOCTABICHUIO
MYHULIMNAIBHON YCIIyTH. PE3yapTaToM sKCIEPTU3 ABISAETCA BUSUPOBAHUE IIPOEKTOB;
IIPOBEJICHNUE B YCTAHOBJIICHHOM TOPSIIKE ITPOBEPKH BEAECHUS IEIONPOU3BOACTBA;
MIPOBE/ICHUE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIOIEHUS MPOLIEYP
IIPENOCTABICHNS] MYHULIUMITAJIbHON YCIIYTH.

KoHTponbHblE MpPOBEpKH MOTYT OBbITh IJIAHOBBIMU (OCYIIECTBIATHCS Ha OCHOBAaHUU
MOJIyTO/IOBBIX WJIM TOJOBBIX IIJJAHOB pabOThl OpraHa MECTHOIO CaMOYIIpaBJICHUS) U
BHEIUIAHOBbIMH. [Ipy NpoOBENEHMU IUIAHOBBIX IPOBEPOK MOTYT pPacCMaTpUBaThCA BCE
BOIIPOCHI, CBSI3AHHBIE C MPEJOCTABICHHEM MYHULMNAIBHON YCIYrd (KOMIUIEKCHBIE
npoBepkH). Ilo KOHKpeTHOMY OOpalleHUIO0 3asABUTENS MPOBOJATCA BHEIUJIAHOBBIC
ITPOBEPKH.

4.2, Tekymuid KOHTPOJb 3a COOJIIOJCHUWEM  TMOCJEJOBATEILHOCTH  JACHCTBUIA,
OINPEIEICHHBIX aMUHUCTPATUBHBIMH IpoLeIypaMu 1o IIPEJOCTABICHUIO
MYHULMIIATIBHOW YCIIYTH, OCYILECTBIIIETCS yNpaBisrommm Aenamu Mcenonkoma Kamcko-
VY CTBUHCKOTO MYHUIIUTTAJILHOTO paiiona PecyOnuku TaTapcra.

4.3. IlepeueHb HNOMKHOCTHBIX JIML, OCYIIECTBISIOIMIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABJIMBAETCS TMOJOKEHUSAMH O CTPYKTYPHBIX IOAPA3LAECICHUSAX OpraHa MECTHOIO
CaMOyNPaBJIEHUs W JTOJKHOCTHBIMM PETJIAMEHTAMM.

Ilo pe3ynmpraram MpPOBEICHHBIX MPOBEPOK B CIy4ac BBIABICHUS HAPYLICHHWN ITpaB
3asBUTEJIEM BUHOBHBIC JIMIA NPUBJIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUH C
3aKOHOaTeNbCTBOM Poccuiickon Penepannu.

4.4 Hauanbauk OtTaena HeCeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHAJUIe)KaIlee BBIIOJHEHUE aAMUHUCTPATHBHBIX MPOLENYpP, YKa3aHHbIX B paznene 3
Hacrosuero Perimamenra.

4.5. KoHTponb 3a MPEeIOCTaBICHUEM MYHULMITAIIBHONW YCIYT'M CO CTOPOHBI Ipa)KaaH, UX
00bEIMHEHUIN U OpraHU3alUid, OCYIIECTBIISIETCS MOCPEICTBOM OTKPBITOCTH AESATEIHHOCTU
Hcnonkoma 1pyM NOpenOCTaBICHUM MYHMIMIAIBHOM YCIYTH, NOJYYEHUS IIOJHOU,
aKTyaJIbHOW W JIOCTOBEPHON HH(POPMAIMU O TOPSJIKE MPEJOCTABICHHS] MYHUIUTIATHLHOU
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YCIIYTH ¥ BO3MOKHOCTH JOCYIAEOHOTO paccMOTpeHusi oOpaieHuid (xano0) B mporiecce
MIPEIOCTABIICHUS MYHHIIATIAILHON YCITyTH.

5. JocyneOHplii (BHECYyACOHBIM) TMOPSAIOK OOXKaJOBaHUS PEIICHUH U JeHCTBUIN
(Oe3meicTBUS) OPraHOB, NPEIOCTABISAIONINX MYHHUIMIANIBHYIO YCIYTy, a TaKXkKe HX
TOJHKHOCTHBIX JIUT], MyHUITUTAIBHBIX CITY)KaIuX

5.1. TIony4yaTenu MyHHUIIMTIAIBLHON YCIYTH UMEIOT IIPaBO Ha 00KajoBaHUE B 10CYACOHOM
nopsiike  AevcTBui  (0e3neiicTBUsA) COTpyAHUKOB Mcmonkoma, ydacTBYIOIIMX B
MPEIOCTABICHUN MYHULMIAIBHON ycinyrd, B Mcnonkom unu B COBET MyHUIIMIAIBHOTO
paioHa.

3asBUTENb MOKET OOPATUTHCS C 7KaJI000i, B TOM YHUCIIE B CIEAYIOMINX CIIydasx:

1) wHapymieHue Cpoka pErucTpaliy 3ampoca 3asgBUTENSl O  MPEJOCTABICHHUH
MYHULIMIAIBHOUN YCITyTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIUNIATBHON YCIIYTH;

3) TpeOoBaHHME Yy 3asgBUTENS JIOKYMEHTOB WJIM HHPOPMALMH JUOO OCYIIECTBICHUS
NEUCTBUM, TMIPEACTABICHHE WJIM OCYIIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMH MpaBOBbIMU akTamMu Poccuiickoit ®@enepanuu, PecnyOnuku Tartapctas,
KaMmcko-YCThbMHCKOT0 MYyHULIMIATBHOTO paiioOHa JJIS MPEAOCTABICHUS MYHULMIIAIBHOU
YCIYTH;

4) oTka3 B TMpUEME JOKYMEHTOB, MPEJOCTaBIECHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMHU TIpaBOBbIMU akTamu Poccuiickoit ®denepanuu, Pecnybnuku Tartapcras,
KamcKko-YCTbHHCKOr0 MyHHIIMIAIBHOTO paliOHa I NPEAOCTABICHUS MYHULMIIAIBHOU
YCIYTH, y 3asABUTES;

5) OTKa3 B MPENOCTABICHUM MYHULMIIAIIBHOW YCIYTdM, €CJIM OCHOBAHUSA OTKa3a He
MPEAYCMOTPEHBI (he/IepaibHBIMUA 3aKOHAMHU U IPUHSATHIMA B COOTBETCTBUM C HUMH HHBIMU
HOPMAaTUBHBIMU MPaBOBBIMM akTamMu Pocculickon Denepannu, 3aKOHAMU W WHBIMU
HOPMATUBHBIMM TPABOBbIMU akTamMu Pecnybnuku TartapctaH, MyHHUIIUTIATILHBIMU
MPAaBOBBIMU aKTaMU;

6) 3aTpeboBaHUe OT 3asBUTEIIS MIPU MPEJOCTABICHUH MYHULMIIAIBLHON YCIYTH IUJIAThI, HE
NPEAyCMOTPEHHOW HOPMATUMBHBIMM TMpPaBOBbIMHU akTamu Poccuiickon dDenepanuu,
Pecry6muku Tatapcran, Kamcko-Y CThbHHCKOTO MyHUITUTIATBHOTO palioHa,;

7) otka3 Ucnonkoma, AoJKHOCTHOrO juia Mcmoiikoma, B UCHPABICHUHU JOMYIIEHHBIX
OTIEYaTOK U OIMIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHHUITUIATLHON YCIyTH
JTOKyMEHTaX JTU00 HapyIIeHNEe YCTAHOBJICHHOTO CPOKA TAKUX MCTIPABJICHUM.

8) HapylIeHUEe CpoKa WIIM MOPsIIKA BbIIAUM JOKYMEHTOB MO Pe3ysbTaTaM MpeOoCTaBICHUS
MYHULUITAIBHOMN YCIIYTH;

9) npuOCTaHOBIEHUE TMPEIOCTABICHUS MYHMIMNAIbHOW YCIyTH, €CIM OCHOBaHUSA
MPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (efepaTbHBIMU 3aKOHAMHA W TPUHSATHIMH B
COOTBETCTBUM C HHMHU HHBIMH HOPMATHUBHBIMU IIPAaBOBBIMH akTamMu Poccuiickoun
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@denepanyy, 3aKOHAMH MU HWHBIMA HOPMATHBHBIMU TMPABOBBIMH akTaMu PecmyOmuku
TaTtapcran, MyHUIUMNIATBHBIMH IPABOBBIMU aKTAMH.

10) TpeOoBaHue y 3asBUTENS NPU NPEAOCTABICHUM MYHULIUIIATBHON YCIYTH JOKYMEHTOB
WA MH(GOpMaLMU, OTCYTCTBUE U (WJIN) HETOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH NPU
[EPBOHAYAJILHOM OTKa3€ B IpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS
MYHULMNAIBHON yClIyrd, Ju00 B MPEIOCTABICHUM MYHMIMIAIBHOW YCIyTH, 3a
HCKIIFOUEHHEM CITy4aeB, MPEAyCMOTPEHHBIX TYHKTOM 4 yacTu 1 craten 7 DenepaibHOro
3akoHa Ne 210-@3.

5.2. JKamoba Ha pemeHuss u JedcTBUA (O€31€HCTBHE) OpraHa, MPEJOCTABIISIIOLIETO
MyHUIMOAIBHYIO  YCIYry, JIOJDKHOCTHOTO  JIMLA  OpraHa, IpeIoCTaBJISIOLIErO
MYHULIMNAIBHYIO  YCIYTy, MYHUIHUIAJIBHOTO CIy’Kallero, pYKOBOAMUTENS OpraHa,
IPEIOCTABIIAIOIIEIO0 MYHHUIMIAIBHYIO YCIyry, IMOJAaeTcs B NHCbMEHHOM (GopMe Ha
OyMa)XHOM HOCHTEJIE WU B 3JIEKTPOHHOU popme.

XKanoba moxer ObITh HampaBieHa Mo moure, yepe3 M®DILI, ¢ ucnonb3zoBaHUEM CETH
"UnrepHet", oduumanbHoro caita KaMcKo-YCTBHHCKOTO MYHULHMIIAIBHOTO paiioHa
(http://kamskoye-ustye.tatarstan.ru/), =~ EmuHoro  mopraja  roCyIapCTBEHHBIX W
MyHUIMNaIbHBIX yeuyr Pecriyonuku Tataperan (http://uslugi.tatar.ru/), Ennnoro noprana
rOCyJapCTBEHHBIX U MYHHUIIMNANBHBIX yciyr (dbyukuwmii) (http://www.gosuslugi.ru/), a
TaK)K€ MOKET ObITh MPUHSATA MPU JINYHOM [IPUEME 3asIBUTEIIS.

5.3. XKanoba, noctynusiias B opra, IpeJ0oCTaBISIOMUNA MyHUIUIAIBHYIO YCIYTY, JIU00
BBIIIECTOAIIMKA OpraH (IpU €ro HaJdW4Yuu), TOAJEKHUT PACCMOTPEHUI0 B TEUEHHUE
MATHAAUATH pabOuyuX JHEW CO NHS €€ perucTpanuu, a B ciiydae oOXaJloBaHHUS OTKa3a
opraHa, MpeOCTABISIONIEr0 MYHHUIMNAIBHYIO YCIYyry, B TIpHUEME JIOKYMEHTOB Y
3asBUTENS MO0 B HCIPABIECHUM MJOMYUIEHHBIX OMNEYAaTOK M OUWIMOOK WIJIM B cllydae
00aJIOBaHUSI HAPYILLIEHUS! YCTAHOBJIEHHOTO CPOKa TAaKUX HUCIPABJICHUN - B TEUCHHE MSATU
paboumx JAHEN Co THS ee perucTparui.

5.4. XKanoba momkHa colepKaTh CISAYIONTYI0 HHPOPMAITHIO:

1) HauMeHOBaHME OpraHa, MPEIOCTABISIOLIEIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABISAIONIETO YCIYTY, WM MYHHUIIMIAIBHOTO CIYXAIIero, peueHuss U JeHCTBUs
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamMunuio, UMsi, OTYECTBO (MOCIEAHEE - MPU HAJIMYUH), CBEJCHUS O MECTE KUTEJIbCTBA
3asgBUTENS - (PU3MUECKOro juna jJu00 HAaUuMEHOBAHUE, CBEICHHUS O MECTE HaXOXKICHUS
3asgBUTENS - IOPUIMYECKOTO JUIa, a TakkKe HoMep (HOMepa) KOHTaKTHOro TejiedoHa,
anpec (agpeca) 3IEKTPOHHOM MOYTHI (IPU HAIWYMK) M MOYTOBBIA aJpec, MO KOTOPHIM
JOJKEH OBITh HApaBJIeH OTBET 3asBUTEIIIO;

3) cBeaenuss 00 oOOXKalyeMbIX peIIEHUSAX W JedcTBUSX (Oe3neicTBUM) Oprasa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMI]a  Oprasa,
MPEA0CTABIISAIONIET0 MYHULIUITAIBHYIO YCIIYTY, WIM MyHULUIIAIHOTO CITYXAaIlero;
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4) noBOIbI, HA OCHOBAHMHM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEUICHHEM W JEHCTBUEM
(Obe3nelicTBUEM) oOpraHa, MOPEIOCTaBIISIIONIECTO YCIYTy, MOJKHOCTHOTO JIMIIA OpraHa,
IIPEIOCTABIAIOIIEIO YCIYTY, I MYHULIMITAJIIBHOTO CIIYKALIETO.

5.5. K xamobe Morytr OBbITh NPUIOKEHBI KONMH JOKYMEHTOB, MOATBEPKAAOIINX
U3JI0)KEHHBbIE B XKajobe oOcrosTenbcTBa. B Takom ciiyyae B kKajoOe HPUBOIUTCS
[IEPEYEHB NPUIIAraeMbIX K HEH JOKYMEHTOB.

5.6. JKayio6a moanuceIBaeTCs MOIABIIAM €€ MOTy4YaTeIeM MYHULUITAIbHON YCITYTH.

5.7. Tlo pe3ymbTaraM pacCMOTPEHHUS KAJIOObl TPHHUMAETCS OTHO W3 CISTYIOIINX
pEeLICHNN:

1) xamoba yHoBiIETBOpsETCA, B TOM 4YHCIE€ B (OpME OTMEHBI MPUHATOIO PELICHUS,
UCHPABIEHUS JOIMYIIEHHBIX ONEYaTOK M OLIMOOK B BBIJAHHBIX B PE3YJbTaTe
IIPENOCTABIICHUS TOCYTApCTBEHHON YCIYTH JOKYMEHTAxX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMH aKTaMU
Poccuiickoii denepanyivi, HOpMaTUBHBIMU NpaBOBbIMH akTamMu PecmyOnuku Tartapcras,
MYHULMIIATIbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

He no3gnee 1Hs, CleIyrONIEro 3a JHEM MPUHATUSA PEIICHMS, YKa3aHHOTO B HACTOSIIEM
IYHKTE, 3asBUTEII0 B MHUCbMEHHOW (hopMe M MO KEJIAaHUIO 3asBUTENS B AIIEKTPOHHON
(dbopMe HampaBIIsAETC MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PaCCMOTPEHHUS KaJIOOBbI.
5.8. B cnyuyae mpusHaHUs KajoObl MOAJNEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naerca  uHbopMauuss O  ACHCTBUSX, ocyuiecTBisiemMbix Ilamatoit, B  memsx
HE3aMEJIMTEIbHOTO  YCTPaHEHWs  BBISIBJICHHBIX  HApyLIEHW  MpU  OKa3aHHUH
MYHUIUMTNIATBHOM YCIYTH, a TAK)KE MPUHOCITCS U3BUHEHMS 3a IOCTaBJIEHHbIE HEYA00CTBA
M yKa3bpiBaeTcs HWHGpopManmus O JalbHEHIIMX JEHCTBUSX, KOTOpPbIE HEOOXOIUMO
COBEPILUTH 3asIBUTEIIO B LEJAX MOJYyUYEHNUS MYHULIUIIAJIBHON YCIYTH.

5.9. B cunydae mnpuszHaHus >KajgoObl HE TMOJJICkKAIIEH YIOBJICTBOPEHHUIO B OTBETE
3asIBUTENIO, JAIOTCS ApIYMEHTHUPOBAHHBIE PA3BSICHEHUS O IPUYHMHAX [IPUHATOTO PELICHHUS,
a Takxe nHpopMaIMs O MOPsAKE 00XKaJTOBAHUS IPUHITOTO PELICHUS.

5.10. B cinydae ycTaHOBJIEHHS B XOJ€ WJIM O pPe3yJibTaTaM PACCMOTPEHUS KajloObl
MIIPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPABOHAPYILIEHUS WIM MPECTYIUICHUS
JOJKHOCTHOE JIMLIO, PAOOTHHUK, HAJEJIICHHbIE MOJHOMOYUSIMHU MO PACCMOTPEHUIO Kaloo,
HE3aMEeJINTEIbHO HAMPABIIIOT UMEIOLIUECS MAaTEPHAIIbI B OpraHbl IPOKYpPaTypHhI.

[Tpunoxenue Ne 1
(HaMMeHOBaHUE OpraHa MECTHOTO CaMOYIIPaBJICHUS

MYHUITUTIAJILHOTO 00pa30BaHus)
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oT

(bamunmsi, UM OTYECTBO, TTOUTOBBIN MHIEKC, aJIpec, TeNePOH 3asiBUTEIIS, dICKTPOHHBIN
aZipec — MpU HAIIPaBJICHUU 3aIpoca Mo AIEKTPOHHOHN MoUTe)

3ASBJIIEHUE
0 KOHCYJIbTUPOBAHHUHU 110 BOIIPOCAM MECTOHAXOXKICHUS apXUBHBIX JOKYMEHTOB

[Ipomry cooOmuTh CBEACHHS O MECTOHAXOXKIACHUM JOKYMEHTOB (JOKYMEHTOB TIO
HCTOPHH) ,
(HauMeHOBaHUE OpraHU3alluu, OT/IeNa, [leXa, OpUrajbl; HACEJIEHHOTO MMYHKTA )

HaXOZAIIErocs o agpecy:
3a TOIBI . JIOKyMeHTBI
HEO0OXOAMMBI JUIsl TOJTYYEHUs apXUBHOM CIIPAaBKU(KOMUH, BBIITHCKN)

O CTaXEC

(HaMMEHOBaHUE YUPEKICHHS)
3a roJipl

0 3apIuiare
(HaMMEeHOBaHUE YUPEHKICHHUS)

3a roJbl

00 yuebe
(HaMMEeHOBaHUE YUPEKICHHUS)

34 roJbl

HHOC

3a IroJbl

(nara) (moamwucs) (®UO)
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[Tpunoxenue Ne2

brnok-cxema nmocieoBaTeILHOCTH JEWUCTBUN
10 TIPEOCTABICHUIO MYHULIUTIAIBHOMN yCIIYTH

[TpunoxxeHue (CripaBOYHOE)

PexBu3UTHI AOJDKHOCTHBIX JIMI, OTBCTCTBCHHBLIX 3ad IIPCIOCTABJICHHC MyHHLIHHEUIBHOfI
YCIYTH IO KOHCYJIbTHPOBAHUIO 110 BOITPOCAM MCCTOHAXOKIACHUA apXUBHBIX TOKYMCHTOB

ApxuBHblid oTaen HcnomHrensHOro komutera Kamcko-YCTBUHCKOTO MYHHMIIMIAIBLHOTO
paiiona Pecniy0nuku Tatapcran

JomkHocTh Tenedon — DIIEKTpOHHBIN anpec
HauanpHuk oTaena 8/84377/21154  Irina.Bastrygina@tatar.ru

CHCIII/IEUII/ICT oTAacia

HUcnonaurenbubii koMuTeT KaMCKO-Y CTBMHCKOTO MyHUIIMNIABHOTO palioHa
PecnyOonuku Tatapcran

HomwkHocth Tenedon — DIIEKTPOHHBIN anpec

PykoBoauTeh HCITONHUTEIBHOTO KoMuTeTa8/84377/21885
8/84377/22070  httpKamuste.Ispolkom@tatar.ru

VYTpaBisFOIIni 1eIaMy UCTIOJIHUTENIbHOTO Komuteta  8/84377/21543
Kamuste.Ispolkom@tatar.ru

[Tpunoxenue Ne 7
K IIOCTaHOBJICHUIO
HNcnomuurensHoro  komurera  KaMCKO-YCTBMHCKOTO ~ MYHMUMIIAJIBHOIO — pandoOHa

Pecniy6nuku Tatapcran
ot 06.02.2019 Ne 61

AJIMUHHUCTPATUBHBIN PETIAMEHT

MPEIOCTABJICHUS] MYHUIMNAIBHOM YCIYrM 10 OKAa3aHWIO0 IOPUINYECKUM JIUIaM
METOMYECKON U MPAKTUYECKON TTOMOIIU B paboTe apXHUBOB U

10 OPTaHU3alUH JOKYMEHTOB B JICJIONPOU3BOJICTBE
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1. OO0mIme MmoIoKeHUs
1.1. Hacrosmmii PernmamMeHT ycTaHaBIUMBaeT CTaHIAPT M TMOPSIOK MPEAOCTABICHHUS
MYHHUIIUNAIBHOW YCIAYTM 1O OKa3aHUI0 METOJAMYECKOW M TPAKTUYECKON IMOMOIIU
NPEICTaBUTEIIAM IOPUIUUYECKUX JIUI B pab0Te apXMBOB U 10 OPraHU3allMU JTOKYMEHTOB B
JIEJIOMPOU3BOCTRE (J1ajiee — MyHHUIIUIIANIbHAS YCIIyTa) 10 BOIIPOCAM:
oTOOpa TOKYMEHTOB (IKCIEPTHU3hI IIEHHOCTH) B cocTaB ApxuBHOTO ¢GoHma Poccuiickoit
®denepanuu 1 MOATOTOBKYU UX K Mepeaye B MyHULIMTIATbHBIN apXUB;
ynopsoueHus (popMupoBaHusi, 0OPMIICHUS U OMUCAHUSA) JEJT MIOCTOSTHHOTO XPaHCHUS U
110 JINYHOMY COCTaBYy;
BEJICHUsI y4yeTa JOKyMeHTOB ApxuBHOro (onna Poccuiickoit denepannu, HAXOAAIUXCS
Ha BpEMEHHOM XPAHEHUU;
MOATOTOBKM HOPMATUBHBIX JOKYMEHTOB IO BONPOCAaM JIEJIIONPOU3BOJCTBA U apXHUBHOTO
nena (MoJI0KEHUM, MHCTPYKIUHI, TPUMEPHBIX U UHIUBUAYAJIbHBIX HOMEHKIATYp JeN);
COBEPIICHCTBOBaHUS PabOTHI JEJIOMPOU3BOJICTBEHHBIX, APXUBHBIX U SKCIEPTHBIX CIIY>KO
IOPUIMYECKUX JIUI[-UCTOYHUKOB KOMIIJIEKTOBAHUS;
MOBBIIICHUS MPOPECCUOHAIBHON KBaM(PUKAUMKM pPAOOTHUKOB YKa3aHHBIX CIIYKO
(opranu3aiuu U IpoBEICHUS CEMUHAPOB).
1.2. Tlonyuyarenu MYHHUIMNAIBHOM YCIYTM: IOPUAUYECKAE JIMIA - HCTOYHHKHU
KOMILJIEKTOBAHMSI MYHUIIMITAJILHOTO apXuBa (J1ajiee - 3asBUTEIb).
1.3. MynnnunansHasi yciyra npenocrasisercs McnonaurensHbIM KomuTeToM Kamcko-
YcerbuHCKOTO0 MyHHITUTIATBHOTO palioHa PecniyOnuku Tatapctan (nanee — Mcnosikom).
HcnonauTtenns MyHUIMIIATBHON yCIyru — ApxuBHbIN otaen Mcenonkoma (nanee — Otaen).
1.3.1. Mecto naxoxnaenusa Mcnonkoma: nrr. Kamckoe Ycree, yn. Kanununa, n1.31;
Mecto Haxoxaenust Otnena: nrr. Kamckoe Yctbe, yi. ['arapuna, 1.80.
['padux paboTer Miconkoma: exxeHEBHO, KpOME CyOOOTHI M BOCKPECEHBSI, TOHEIEIbHUK -
msrHUna ¢ 8.00 go 17.00, 06ex ¢ 12-00 mo 13-00

[Tpoxo o mporycky u (W) JOKYMEHTY, YI0CTOBEPSIOIIEMY JIMUHOCTh.
1.3.2. CnpaBounsiit Tenedon Otnena: (84377) 21154.
1.3.3. Anpec o(puIMaTBLHOTO caiita  Wcnonkoma B WH(POPMALMOHHO-
TeJICKOMMYHUKaMOHHON ceTn «HTepHe™ (nanee — ceth «MuaTepHET™): http://kamskoye-
ustye.tatarstan.ru/.
1.3.4. Undopmanusi 0 MyHUITUTIATIFHOW yCIIyTe, a TAaK)Ke O MECTe HAXOXKICHUS U rpaduke
paboter OTHena MOXKET OBIThH MOTyUYeHA:
1) mocpencTBoM MHGOPMAIIMOHHBIX CTEHIOB O MYHHUIIMIAIBHOW YCIyTE, COAEpMKAIINX
BU3YaJIbHYIO M TEKCTOBYIO MH(OPMAIMIO O MYHUIIMIAIBHOW YCIyre, pacioyioKEHHBIX B
nomenieHusix Mcnonkoma, ayig pa®oTel ¢ 3asButensMu. MHpopmanus, pazMeniaemas Ha
roCyJlapCTBEHHBIX s3bIKax PecnyOnuku Tarapctan Ha HWHGOPMAIMOHHBIX CTEHAAX,
BKJIFOYAeT B ce0s CBEACHUS O MYHHUIIMIAIBHOM YCIyre, COAEpIKaIleiicss B IyHKTaX
(momnynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTosiiero Pernamenra;
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2) nocpenactBoM cetu «MHTEpHET»:

Ha ounmansHOM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha [loprane rocynapcTBEHHBIX M MYHULMNAIbHBIX yciuyr Pecny6nuku Tartapcran
(«http://uslugi.tatarstan.ru»);

Ha EnuHoM mopTalie TOCylapCTBEHHBIX W MYHHUIMIAIBHBIX  yCIyr  ((yHKIIHIA)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaiieHuu B Mcronkom (JIMYHO UITH 1O TenedoHy);

4) mpu MHCHbMEHHOM (B TOM 4YHCIe B (JOpME SJIEKTPOHHOTO JOKYMEHTa) OOpallleHUuu B
Hcnonkom.

1.3.5. MWudopmanus mo BompocaM MPENOCTABICHUS MYHHUIUIAIBHOM  YCIYTH
pasMmemaerca crnenuanuctoM Otnena Ha odunuansHoM caite lMcmonkoma u  Ha
MH(OPMAIMOHHBIX CTEHAAX B nomenieHusx Mcmoakoma 1iist paboThl C 3aIBUTEIISIMH.

1.4. IIpenocTaBieHre MyHHUIIUTIAIbHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBHH C:
KonBeHmueil, oTMmeHstome TpeOOBaHHUE JEraau3alli HWHOCTPAHHBIX O(UIIMAIBHBIX
TOKyMeHTOB (3akitoueHa B ["aare 05.10.1961; Bcrynuna B cuity aist Poccuu 31.05.1992)
(broyuteTeHb MEXIYHAPOIHBIX 10TOBOPOB, 1993, Ne 6);

®enepanbHbIM 3aKOHOM OT 6 OkTs0ps 2003 roma Ne 131-®3 «O6 0o0mMX TPUHIUIIAX
OpraHu3allid MECTHOro camoympaBiieHus B Poccuiickoit ®enepanun» (naiee
®enepanbHbiil 3akoH Ne 131-D3) (Cobpanue 3akoHoaTenscTBa Poccuiickoit denepariumy,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MCHCHHH);

®enepanbHbIM 3aKOHOM OT 22 okTs0ps 2004 roma Ne 125-®3 «O6 apXxuBHOM Jene B
Poccuiickoit ®Depeparuu» (nanee — DepepanbHbii 3akoH Ne 125-D3) (Cobpanue
3akoHoaarenscTBa Poccuniickoit enepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
W3MEHEHUN);

OdenepanbHbiM  3ak0oHOM oT 27 wmionss 2010 roma Ne 210-d3 «0O6 opranuzanuu
MPENOCTABIEHUS TOCYAAPCTBEHHBIX W MYHHIIMNAIBHBIX yclIyr» (nanee - denepalbHbIIA
3akoH Ne 210-®3) (Cobpanue 3akoHomarenbcTBa Poccuiickoit denepamuu, 2010, Ne 31,
cT. 4179, c ydeTOM BHECEHHBIX U3BMEHEHUH);

®enepanbHbIM 3aKOHOM OT 28 HOs10pst 2015 roma Ne 330-D3 «O npocTaBiaeHUH allOCTHIIS
Ha pOCCUHCKMX OQUIMATBHBIX JOKYMEHTaX, TMOMJIEkKAIIUX BBIBO3Y 3a TMIpeiebl
tepputopun Poccuiickoit ®denepanuu» (nanee — PexpepanpHbiii 3akoH No 330-D3)
(Cob6panue 3axkonomarenscTBa Poccuiickoit denepanmm, 2015, Ne 48 (gacts 1), cT. 6696);
VYkazom Ilpesunenta Poccuiickoit @enepanuu ot 7 mast 2012 roma Ne 601 «O06
OCHOBHBIX HalPaBJICHUAX COBEPUICHCTBOBAHUS CUCTEMBI TOCYJAPCTBEHHOTO YIIPABICHUS»
(mamee - Yka3z Ne 601) (Cobpanue 3axkoHonmarensctBa Poccutickoit ®enepammu, 2012, No
19, ct. 2338);

[Tocranosnenunem IIpaBurtensctBa Poccuiickoin @eneparuu ot 15 uronsa 2009 r. Ne
477 «0O6 ytBepxaeHuu IlpaBun aenonpous3BOACTBA B (efepaibHBIX —OpraHax
ucronHuTeNbHOU Biactu» (manee — IlpaBuna nenonpousBoacTBa) (Poccuiickas rasera,
2009, 24 uroHs, ¢ yY€TOM BHECEHHBIX U3BMEHEHUN);
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[IpaBunamMu oOpraHu3alyy XpaHEHHs, KOMIUIEKTOBAaHHS, Yy4de€Ta M HCIOJIb30BAaHUS
nokyMmeHToB ApxuBHOTO ¢oHna Poccuiickoit ®enepanmu u  JOpyrux apXUBHBIX
JOKYMEHTOB B TOCYJApPCTBEHHBIX U MYHMIIMMAIbHBIX apXUBaxX, My3esX W OMOIMOTEKaX,
opranuzanusx Poccuiickoll akajieMuu HayK, YTBEP)KICHHBIMU MpUKa3zoM MHHHCTEpCTBA
KynbTyphl Poccuiickoit @enepanuu ot 18 siuBaps 2007 r. Ne 19 (manee — IlpaBuna
pabotel) (broeTeHb HOPMATUBHBIX aKTOB (pelepajbHBIX OPraHOB HCIOJHUTEIHLHOM
Biactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHU );

[Tpukazom Munkynstypsl Poccun ot 31 mas 2012 1. Ne 566 «O06 yTBep:kIeHUU
AIMUHHCTpAaTUBHOrO  perinameHnta  denepanbHOro  apXMBHOIO  areHTCTBA IO
MPEJIOCTABICHUIO TOCYJAapCTBEHHON ycnyrn «OpraHu3anusi HUCIOJHEHHS 3allpOCOB
POCCUMCKHMX M MHOCTPaHHBIX Tpa)KJaH, a TakKKe JUI[ 0e3 TI'pakJaHCTBA, CBSI3aHHBIX C
peaiv3alveldl UX 3aKOHHBIX MpaB U CBOOOJ, OPOPMIIEHMS B YCTAHOBJICHHOM MOpPSIAKE
apXUBHBIX CIIPABOK, HAIpaBSIEMbIX B HHOCTpPAaHHBIE TOCYyAapCTBa» (Jajnee — MpHKa3
No 566) (bromiereHp HOPMATHUBHBIX aKTOB (peAepajibHbIX OPraHOB HCIOJHUTEIBHOM
Bractu, 2013, Ne 11);

3akonoM PecnyOnmuku Tatapctan ot 28 wuronst 2004 roma Ne 45-3PT «O mectHOM
camoynpasienuu B Pecniyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecniyOnnka
Tarapcran, 2004, 3 aBrycra, C y4eTOM BHECEHHBIX U3MEHEHUM);

3akoHom Pecniy6nuku Tatapctan ot 24 nexadpst 2007 rona Ne 63-3PT «O
HAJEJIEHUU OpraHOB MECTHOTO CaMOYIPAaBJICHUS MYHHULMIAJIBHBIX 00pa3oBaHUIl B
PecniyOonuke TarapctaH OTOenbHBIMH TOCYAAPCTBEHHBIMH MOJHOMOYMSIMHU PecnyOnuku
Tatapcran B obOmactu apxuBHOro naena» (maisee — 3akoH PT Ne 63-3PT or 2007 r.)
(PecnyOnuka Tarapcran, 2007, 25 nexaOps, ¢ yueTOM BHECEHHbBIX U3MEHEHUN );

3akoHoMm PecnyOnuku Tarapcran ot 20 urons 2017 rona Ne 63-3PT «O0 apxuBHOM nene
B PecnyOmuke Tarapcran» (manee - 3akon PT Ne 63-3PT or 2017 r.) (CoGpanue
3aKkoHoAaTeabcTBa Pecriyommku Taraperany, 25.07.2017, T 55 (wacts 1), cT. 2016);
[Toctanonennem Kabunera MunuctpoB Pecrybnuku Tatapcran ot 28.05.2007 No
203 «O pasrpaHu4eHUM COOCTBEHHOCTHM Ha AapXMBHBIE JOKYMEHTBHI, CO3JaHHBIE IO
oOpa3oBaHUs, OOBEIMHEHHUS, pa3[EICHUs WIM HM3MEHEHHUs CTaTyca MYHULMMAIbHBIX
o0pa3oBaHMl M XpaHAILIMECS B MYHMIMNAIbHBIX apxuBax B PecnybOnuke TartapcraH, u
o0OecreueHnn ydeTa XpaHsIMXcid B MYHULMNAIbHBIX apxuBax PecnyOnuku TaTtapcran
apXUBHBIX JIOKYMEHTOB, OTHOCAILIMXCA K TOCYJapCTBEHHOM coOcTBeHHOCTH PecmyOmmku
Tartapcran» (manee — moctanoBienne KM PT Ne 203) (Pecnybnuka Tarapcran, 2007,
25 nexalpsi, C y4eTOM BHECEHHBIX U3MECHECHHU );

[TocranoBnennem Kabunera MunuctpoB Pecny6muku Tartapctan ot 09.08.2016 Ne
541 «Bomnpocwl T'ocynapctBenHoro komuteta PecnyOnuku TaTapcTaH 1o apXHMBHOMY
neny» (manee - mocraHoBienne KM PT No 541) (CobOpanue 3aKkoHOAATENHCTBA
Pecnyonuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ yueTOM BHECEHHBIX U3MEHEHHUN);
[Tpukazom ['ocynapcrBenHoro komuteta Pecy6nuku TaTapctan mo apXuBHOMY €Ty OT
30.09.2017 Neo  125-om «OO0 yTBepkaeHWHW AJIMUHUCTPATHBHOTO perIaMeHTa
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npeaocrasiieHus 1'ocynapcTBeHHbIM KOMUTETOM PecnyOnnku TarapcTaH 1Mo apXMBHOMY
Jey TOCYyIAapCTBEHHOM YCIYIM IIO IPOCTABJICHUIO allOCTWISI HAa apXMBHBIX CIPABKAX,
apXMBHBIX BBIIACKAX W AapPXMBHBIX KOIHMSAX, IOATOTOBIEHHBIX [0Cyl1apCTBEHHBIM
Oro/pKeTHBIM — yupexaeHueM «l'ocynapcTBeHHbli apxuB PecnyOnuku Tartapctany,
MYHUIIUNAIbHBIMU ~ apxuBamMu B PecnyOnmuke TarapcraH, WHBIMM OpraHamMu H
OpraHu3alMsIMH,  PacIOJIOKEHHbIMM Ha  TeppuTopun  Pecnybmuku — Tartapctan»
(Opummaneueiii  moptanm  mpaBoBoil  mHpopmauuu — PecmyOnuku  Tatapcran
pravo.tatarstan.ru, 2017, 24 oxta0ps);

VYcraBom Kamcko-Y cTbHHCKOrO MyHUIIMTNIANBHOTO paiioHa PecriyOnuku Tarapcran;
[Tonoxenuem 00 HcnonnurenbHoM komuTeTre KaMcko-YCTBHHCKOTO MYHHUIIMIAIBHOIO
pationa Pecniyonuku Tatapcran (nanee — [lonoxxenue 06 Mcnonkome);

[TonoxxenneM 00 apXuBHOM otaene VICIONMHUTENbHOIO KOMHUTETa MYHUIUIAIBHOTO
o0pa3oBaHus, YTBEPKJICHHBIM TTocTaHoBIeHHEeM McronkomMa ot 05.07.2018 Ne 125 (manee
— Ilonoxenue 06 otnene);

IIpaBuiamu BHYTPEHHETO TPYAOBOTO PACIIOPSIAKA;

1.5. B HacTosimem PernameHnTe HCHOJIB3YIOTCS CIIETYIOIINE TEPMHUHBI U ONIPEAECICHUS:
HMCTOYHUK KOMIUIEKTOBAHUS — IOPUINYECKOE JUIO, B MPOLECCE NESATEIBHOCTH KOTOPOIO
oOpa3zyrorcs TokyMeHThl ApxuBHOTO (hoHaa Poccuiickoit denepanuy;

HOMEHKJIaTypa JeJl — CUCTEMaTU3UPOBAaHHBIN MepeUyeHb 3ar0JI0BKOB (HaMMEHOBaHUI) 1€,
3aBOJUMBIX B OpraHU3allMd, C YKa3aHUEM CpPOKOB HX XpaHEHHUs, O(OpPMIICHHBIA B
YCTaHOBJICHHOM TOPSJIKE;

Onuce — apxuBHBIA CHPAaBOYHUK, NPEAHA3HAYEHHBIM [JI1 PACKPBITHS COCTaBa |
COllepKaHUsl E€OUHULl XPAHCHMS/€AMHMI] YYeTa, 3aKpelieHus WX BHYTPU(OHAOBOU
CUCTEMATHU3AlIUH U YUETa;

MOJIO)KEHNE 00 apxXuBe — JOKYMEHT, perjlaMEHTUPYIOUIUI JesTeIbHOCTh apXuBa
OpraHM3alyu: 3a1a4u, PyHKIHUH, IPaBa, OTBETCTBEHHOCTD;

MOJIOKEHHE 00 SKCIEPTHOM KOMHMCCHUU — JOKYMEHT, PErJaMEeHTHUPYIOIUN NeATeIbHOCTh
MOCTOSIHHO JICWCTBYIOIIEH HSKCHEPTHOW KOMHUCCUU OpraHu3aluu: 3aaadd, (QyHKIUH,
IIpaBa, OTBETCTBEHHOCTb;

YHOPSAOYEHHE apXUBHBIX JTOKYMEHTOB — KOMIUIEKC padoT 1Mo GOPMUPOBAHUIO apXHUBHBIX
JOKYMEHTOB B €JMHHULBI XpaHEHUs (lieJ1a), OMUCAHUI0O U OQOPMIICHUIO TAaKUX EIMHMII
XpaHEeHHsI (Jed) B COOTBETCTBHMM C IPAaBUJIAMHU, YCTAHOBJIEHHBIMH CHELUAIBHO
ynonHoMmoueHHbIM [IpaButenbctBom Poccuiickoit deneparuu penepaibHBIM OpraHOM
VCIIOJIHUTEJILHOM BJIACTH;

dbopMupoBaHUE €7 — FPYNIUPOBKA UCTIOJHEHHBIX JOKYMEHTOB B JieJla B COOTBETCTBUH C
HOMEHKJIATYPOU HE;

AKCIEPTU3A LIEHHOCTH JOKYMEHTOB — U3YYEHHE JOKYMEHTOB HA OCHOBAaHUU KPUTEPUEB UX
LIEHHOCTH B LEJNSAX ONpENETIeHUs] CPOKOB XpaHEHHS JIOKYMEHTOB WU OTOOpa WX AJis
BKJIFOUEeHUS B cocTaB ApxuBHoro (ponna Poccuiickoit denepanuu;
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AKCIIEPTHO-NPOBEPOYHAs M METOJIMNYECKAsT KOMHUCCUS — KOMMCCHS, ACHCTByroUas MpU
I'ocynapctBenHoM komutere PecnyOnmkm TatapcTan mo apXuBHOMY Jeny (nmanee —
['ockomMapxuB) mJii PacCMOTPEHHUsT BOIMPOCOB, CBA3AHHBIX C OJKCIEPTU30H IIEHHOCTU
JOKYMEHTOB, BKJIIOYEHHMEM HX B cocTtaB ApxuBHOro Qonna Pecnybnmuku Tartapcras,
ONpEeNEICHUEM B €r0 COCTAaBE€ YHHUKAJIbHBIX JOKYMEHTOB, PEIICHHUS METOAUYECKUX U
PaKTUYECKUX BOMPOCOB B 00nacTu apxuBHOro fena (nainee — IIMK [N'ockomapxusa);
«MOJ 3asBJICHHEM O MPEAOCTABICHUM MYHUUMIIAIBHOW YCIyru (nmanee - 3asiBICHHE)
MMOHUMAETCS 3aIpOC O MPEJOCTABICHUH MyHHUIIMNAIBHON ycayru (1.2 cT.2 denepanbHOro
3akoHa OoT 27.07.2010 Ne210-®3). 3asBiieHHE 3aMONHIETCS B MPOU3BOJIBHONU (opme, O
YCTaHOBJICHHOMY OOpa3ily WM Ha CTaHJAApTHOM OJjaHKe. 3asBIICHUE 3aMOJIHIETCS Ha
CTaHJapTHOM OJIaHKE B 3JIEKTPOHHOU (opMme:

Ha odunmansHoM caiire Mcnonkoma (http://www Kamuste.Ispolkom@tatar.ru);

Ha [loprane rocyaapcTBEHHBIX M MYHULMINAIBHBIX yciayr Pecny6muku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mnopTasie TOCYAapCTBEHHBIX W MYHUIMNAIbHBIX ycayr (pyHKOui)
(http://www.gosuslugi.ru/);»;

2. CraHapT npeaoCTaBICHUS MyHUIIUTAIBHON YCIIYTH

HanmMeHnoBanue TpeOOBaHHUS K CTaHAAPTy MNPEIOCTaBICHUS MYHHUIMMNAIBHOW YCIyTd
Conepxxanue TpedboBanuii k ctanaapty HopmatuBHbIi aKT,

YCTaHABJIMBAIOIINA MYHULMIAIBHYIO YCIYTY WIM TpeOOBaHUE

2.1. HaumeHoBaHNE MyHUIMITAIBHOW YCIYTH Oxkazanue IOPUANYECKUM JYLAM

METOJMYECKOW M TMPaKTUYECKOW IIOMOIIM B paboTe apXMBOB W 10 OpraHu3aluu

JOKYMEHTOB B J€JIONPOU3BOACTBE 4. 3, 5 cT. 4 @enepanbHoro 3akoHa Ne 125-D3;

n.a. 4.8., 4.9. [IpaBun paboTsl

2.2. HanmeHoBaHMe  MyHHIMIAIBHOTO  OpraHa  MCIOJHUTEIBbHOM  BJACTH,

HETOCPEACTBEHHO MPEIOCTABIIIOIIEr0 MYHUIIMNIATBHYIO yCiIyry  VICIIOJIHMTENbHBIN

koMuTeT Kamcko-YCTbUHCKOrO MyHMIMNAILHOTO padoHa PecnyOnuku Tarapcras.

HcnonHaurens MyHUIIMNATBHON yeiiyrd — ApxuBHbIi otaen Ucnonkoma. 4. 5 cr. 4

®denepanbHOro 3akoHa Ne 125-D3;

[Tonoxxenue o0 otnene

2.3. Onucanue pe3ysibTara NpeaoCTaBICHUS MyHULIUITAIBHON YCIyTH [logroroBka

cornacopanuto OIIMK T'ockomapxuBa HOpPMAaTUBHBIX JOKYMEHTOB II0 BOIpOcam

JIEJIOMPOU3BOICTBA U apXMBHOIO JIeja: MOJ0KEHU 00 apXMBE M SKCINEPTHOW KOMHCCHH,

MHCTPYKIMU TIO0 JIENONPOU3BOJICTBY, HOMEHKIATypbl aen (maiee — HopmaTuBHbIE

JIOKYMEHTBI), YTBEPXKIEHUIO (COIVIACOBAaHUIO) OMHUCEH JieNl TMOCTOSHHOTO, XpaHEHUs,

OIMMCEN JIe] MO JTUYHOMY cocTaBy (aasiee — Onucu).
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Oxa3zaHHas opraHu3allii METOANYECKas U MPaKTUYEeCcKasi MOMOIIb B paboTe apXuBa M IO
OpraHu3aliy JOKYMEHTOB B JAEJIONPOU3BOICTBE B BOIPOCAX:

- OKCIIEPTU3bI LIECHHOCTH ApXWUBHBIX JOKYMEHTOB;

- YHOPSAOYEHUS] apXUBHBIX JOKYMEHTOB MOCTOSIHHOTO, BpeMeHHoro (cBwimie 10 ier)
XPAaHEHUS U 110 JUYHOMY COCTAaBY;

- TIOJITOTOBKU JTIOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit ®denepanuu k mnepeaade B
MYHULIMNAIbHBIN apXUB;

- BEJICHHSI yUEeTa apXUBHBIX JOKYMEHTOB;

- ACTI0JIb30BaHUs apXUBHBIX JOKYMEHTOB;

- (hopMHpOBaHHUS JIe] B ICIOMPOU3BO/ICTBE;

- IEpEIavn CTPYKTYPHBIMU MOAPA3AECIECHUSIMHI OPraHU3alyy JIeJT B apXUB;

- NPOBEACHUS CEMHMHAPOB B LEISAX IMOBBIIIEHUS NPOPECCHOHATBHON KBaIU(PUKAIUU
pabOTHUKOB apXUBHBIX U JEIONPOU3BOACTBEHHBIX CIYkKO 4. 3 cr. 4 denepasbHOrO
3akoHa Ne 125-D3;

.. 4.8., 4.9. [IpaBun paboTsl

2.4. CpoK nIpenoCTaBIECHUs MyHULIUNIAIBHON yciyrn ~ Mertoanueckass W IIPaKTHYECKas
MOMOIIIb, OCYLIECTBIsIEMas 0€3 Bble3/1a K 3asBUTEIO — 3 JTHA ;

METOJIMYeCKasi U MPaKTUYECKasi OMOIb, OCYLIECTBISIEMAasl C BBIE3IOM K 3asBUTENIO - 2
IIHS1, 1aThl BbIE3/]A COIIACYIOTCS C 3asBUTEIIEM;

OpraHu3anys W IPOBEACHUE CEMHUHAapoB — 16 naHEW, Jara NpOBEIECHUS CEMUHapa
COIJIACyETCH C 3asIBUTEJIEM yy.3, 5 cr.4 @enepanbHoro 3akoHa Ne 125-D3;

.. 4.8., 4.9. [IpaBun paboTsl

2.5. MHcuepnbiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMM WM  HWHBIMH  HOPMATUBHBIMU  NPABOBbIMU  aKTaMH  JJIA
IIPEIOCTABICHUS MYHUIMNAIBHOW YCIyIM, a TakXKe YCIyr, KOTOPBIE SBISIOTCA
HEOOXOMUMBIMU M 00s3aTENbHBIMU JJISi TPEAOCTABICHHUS MYHULMIAIBHBIX YCIYT,
MOJUISKAIUX MpeicTaBlIeHHIo 3asBuTeneM [lpu yctHoM oOpateHuu:

- TOKYMEHTBI, YI0CTOBEPSIOLINE JTUUYHOCTH;

- TOKYMEHTBI, MOATBEPKIAIOIINE TOJTHOMOYHS MPEICTABUTENS FOPUIUUECKOTO JIMIIA.

[Ipu nucekMeHHOM OOpaleHNH:

- 3asiBJICHUE O MPEAOCTABICHUH MYHUIIMNIATBHONW yCIyTd Ha OJaHKE IOPUIUYECKOTO JIUIA
(ITpunoxxenne Ne 2)

2.6. HcuepmnpIBarouii mnepeueHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOAATEIbHBIMU  WJIM  HWHBIMM  HOPMATUBHBIMU  TPABOBBIMM  aKTaMH ISt
MIPENOCTABIECHUS MYHULUIIAJBHON YCIYTdM, KOTOpPBIE HaXOAATCA B PaCHOPSKEHUU
rocyJapCTBEHHBIX OPIaHOB, OPTraHOB MECTHOI'O CaMOYIIPABIIEHUSI U UHBIX OpraHu3aluil u
KOTOpbIE 3asIBUTENb BIPABE MpecTaBUTh [IpegocraBieHne  JOKYMEHTOB,  KOTOpbIE
MOT'YT ObITh OTHECEHBI K JIAHHOW KaTeropuu, He TpeOyeTcs

2.7. IlepeyeHb OpraHOB MECTHOTO CaMOYIIPABJIEHUS U MX CTPYKTYPHBIX MOJAPA3IAECICHUM,
COrJJaCOBAaHUE KOTOPBIX B CIy4asX, MNPEIyCMOTPEHHBIX HOPMATHUBHBIMH IMPaBOBBIMU
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aktamu, TpeOyeTrcs i MNPeAOCTaBICHUS MYHHUIMIAIBHOM YCIYTM U KOTOPOe

OCYILECTBIISIETCS OpraHoM VCIIOJTHUTEIILHON BJIACTH, IIPEAOCTABISAIOIINM

MYHHUIIUTAIBHYIO ycayryCoriacoBaHie MyHUIIMITAILHON yCITyTU HE TpeOyeTcs

2.8. HcuepnbiBaronuii IepeyeHb OCHOBAHMM I OTKa3a B MpPHEME JOKYMEHTOB,

HEOOXOIUMBIX JIJISl TPEIOCTaBIECHUSI MyHUIIMTIAIBHOU yciyTH 1. HecooTBercTBue

IPEACTABICHHBIX JOKYMEHTOB IMEPEYHIO JOKYMEHTOB, YKa3aHHBIX B II. 2.5 HACTOSILIETO

Pernamenra.

2. Hannune HEOrOBOPEHHBIX UCIIPABICHNUN B MOIaBAEMBIX TOKYMEHTAX

2.9. HcuepnblBarolmuii IEpEYECHb OCHOBAHUM [UIl IIPUOCTAHOBIICHMS WM OTKas3a B

MPEA0CTABICHUN MyHUIMIIATBHON yCiryru 1. Hapymenue 3asBUTEIEM (ero

IpeACTAaBUTENIEM) OIpE/SICHHBIX B COOTBETCTBUU ¢ myHKTamu 3.4.1., 3.4.3. Pernmamenra

CpOKOB nojauu B OTen npoeKTOB HOPMAaTUBHBIX JOKYMEHTOB, OIHUCEN.

2.10. Ilopsnok, pa3Mep U OCHOBaHUS B3MMaHHUsS FOCYJapCTBEHHOM IOLNUIMHBI WJIA WHOU

IJ1aThl, B3UMA€MOM 3a MPEAOCTABIEHNE MYHUIIMIAIBHON YCIYTH, BKIIOYas MH()OpMAIUIO

0 METOJIMKE pacyeTa pa3Mepa Takou riatel MyHUIMNANbHAS yCIIyra IpeaoCTaBISETCS Ha

0e3Bo3Me3HO ocHOBE. 4. 3 cT. 15 denepanbHoro 3akona Ne 125-D3;

4. | cT. 8 denepanbHoro 3axkoHa Ne 210-03

2.11. Ilopsanok, pasMep M OCHOBAaHMS B3UMaHUS IUIATBl 3a MPEIOCTaBICHHUE YCIYT,

KOTOpBIE  SIBIIOTCSI HEOOXOAMMBIMHU UM 00fA3aTENbHBIMH  JUISl  IIPEJOCTaBIICHUS

MYHUIIMIIAJIBHOW YCIIYTH, BKJIIOYasi MHGOPMAIMI0O O METOJMKE pacyeTra pa3Mepa TaKou

TIJIAThI [IpenocraBiienre HEOOXOAUMBIX U 00sA3aTENIbHBIX YCIYT HE TpeOyeTcs 4. 3 CT.

15 ®enepanproro 3akona Ne 125-D3;

4. | cT. 8 denepanbHoro 3akoHa Ne 210-03

2.12. MakcuMaJIbHBIA CPOK OKHJIAHUS B OYEPEAM IIPU ITOAAYE 3alpOca O MPEAOCTABICHUN

MYHULUIIAIBHOW YCIYI'M W IPU IOJYYEHUU pe3yJibTaTa MPEJOCTABICHUS TAKUX YCIYT
MaxkcuManbHbll CPOK OXHUJAHUSA  NOpUEMA  TOJy4darTessi MYyHULIMNAJIbHOU

ycIIyru (3asBUTENs) NPU MOJAYe 3arnpoca W NPU NOJYYEHUM pPE3yJibTara HE JOJDKEH

MPEBBIIATH |5 MUHYT.

OuepeaHoCTh I OTHAENBHBIX KATETOPHM IOJydaTesiel MYHHULMNAIbHOM YCIYyTH HeE

YCTaHOBJICHA

2.13. Cpok perucTpanuu 3arpoca 3asgBUTENS O IPEAOCTABIEHUN MYHULIUIIAIIBHOW YCIIYTH
B nens noctymienus 3asBienud n. 16 4. IV [IpaBun nenonpoun3BoacTsa

2.14. TpeboBaHMsI K MOMEILEHUSM, B KOTOPBIX MPEIOCTABIISACTCS MYHULIMIIATbHAS YCIyTa
[IpucyrcTBeHHOE MECTO O0OPYIOBAHO:

MH(GOPMALIMOHHBIMU CTEH]IaMU;

CUCTEMOW KOHAUIMOHUPOBAHHUS BO3yXa;

IIPOTHUBONOKAPHON CUCTEMOU U CUCTEMOU NOKAPOTYILLIEHUS

ObecneunBaeTcsi OeCNpENATCTBEHHbIA JOCTYN WHBAIHUIOB K MECTY MPEAOCTaBICHUS

MYHHUILIMIIAJIbHOW yciayru (yAOOHBIH BXOI-BBIXOJ B TOMEIICHHS U TEpEMEIIeHHE B HX

npezaenax).
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2.15. Iloka3arenu JOCTYIIHOCTH M KayeCcTBa MyHULMITAIbHOU ycinyru [lokazarensmu

JOCTYIHOCTH NMPEAOCTaBICHHUS MyHUIIUIAIBHOMN YCIIYTH SBIISIOTCS:

PacrnojOKEHHOCTh IOMEIIEHUsI apXMBHOIO OT/AENa HCIOJKOMa B 30HE JIOCTYNHOCTH

OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJINYME HEOOXOIMMOI0 KOJMYECTBA CIELMAIUCTOB, a TAK)KE MOMEIICHUH, B KOTOPBIX

OCYULIECTBJISIETCS TPUEM TOKYMEHTOB OT 3asIBUTEJIEH;

HaJIM4YUe UCUYEpIbIBaIOIIeH HHOPMALIUK O CIIOCO0aX, TOPSAKE U CPOKAX MPETOCTABICHUS

MYHHIIMIIAJIBHOW YCIyTM Ha WHGOPMAIMOHHBIX CTEHAAX, MH(POPMAIIMOHHBIX pecypcax

apXMBHOIO OTAena HcnoiakomMa B cetu «MHTepHer», Ha EauHoM mnoprtaie

rOCy/1apCTBEHHBIX 1 MYHULIMIIAJIBHBIX YCIYT.

KadecTBO mmpenocTaBieHuss MyHULIUIIAIbHOM YCIIYTH XapaKTepU3yeTCsl OTCYTCTBUEM:

ouepesiel pu IPUEME U BbIJIaye JOKYMEHTOB 3asiBUTEIISM;

HapyILIEHUH CPOKOB MPEJOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

XKanobd Ha geicTBusA (0e3neHCTBHE) MYHUUMIAIBHBIX CIYKaIUX, MPEIOCTABISIOIIUNX

MYHUIUNATBHYIO YCIYTY;

XKano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLIEHWE MYHHMIMIAIBHBIX CIYKallUX,

OKa3bIBAIOIINX MYHULMIIATIBHYIO YCIYTY, K 3asIBUTEISM

2.16. OcoOEHHOCTH TPEIOCTABICHUS! MYHHULMIIAJBHOW YCIYTd B 3JEKTPOHHOU (opme
Nmeercst  BO3MOXKHOCTh  IOJA4YM  3asIBICHUS O  NPEAOCTABICHHUH

MYHUIUINATBHOM YCIYIM B 3JEKTPOHHOM BHjae uepe3 llopranm rocynapcTBEHHBIX U

MYHUIUTNAIBHBIX YCIYT C MOCIEAYIOIIMM NMPEAbIBICHUEM OPUTHHAIOB JOKYMEHTOB IPH

MOJIyYeHUH YCIYTH.

3asBiIeHUE O MPEAOCTABICHUH MYHULMIIAIBHON YCIYyrd MOXET OBbITh HAampaBiIeHO B

(bopMe FIEKTPOHHOTO JOKYMEHTA I10 3JIEKTPOHHOMY aJpecy:

E-mal: Irina.Bastrygina@tatar.ru

4. 1 c1. 19 ®enepanbHoro 3akona Ne 210-®3

«2.17. OcobenHoctu MIPENOCTABIIEHUS MYHULIATAITBHOM yCIIyTH B
MHOTO(YHKIIMOHANIbHBIX IeHTpax  [Ipu mpemocTraBieHMM MyHULUIAIBHOM YCIYTH B
MHOTOQyHKIIMOHATBHOM IIeHTpe (nmanee — MODI]) koHcynpTalMio, MPUEM M BbIAAYY

JIOKYMEHTOB ocyuiecTBiisieT cneruanuct M®OL[  cr. 14 denepanbHoro 3akona Ne 210-
@3

3. CocTtaB, NOCJIE€I0BATENBLHOCTh U CPOKHU BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLELYP
(meiicTBmil), TpeOOBaHUS K TMOPSIAKY HX BBIMOJHEHUS, B TOM YHCJIE€ OCOOCHHOCTU
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BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOIERyp (IeHCTBUI) B 3IEKTPOHHOU (opMe, a Takxke
OCOOCHHOCTH BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIIMOHAIHHBIX

IIEHTpax

3.1. Onucanue mnocieaoBaTeIbHOCTH JEWCTBUN NPHU IMPEIOCTABICHUH MYHHIIMIAIbHON
yCIIyTH

3.1.1. mpenocraBieHrns MYyHULMNAJIBHOW YCIYTM O OKAa3aHHUIO KOPUAUYECKUM JIMIAM
METOJAMYECKOM W TPAKTUYECKOHM IMOMOIIM B paboTe apXWMBOB W IO OpPraHU3ALMH
JOKYMEHTOB B JIEJIONIPOU3BO/ICTBE BKIIIOYAET B Ce0s CIIEAYIONINE TPOIEAYPHI:

1) KOHCYIbTHPOBAaHUE 3asIBUTEIIS;

2) IPUHATHE U PETUCTPAIUs 3asIBICHUS;

3) okazaHuE€ IOPUAMYECKUM JIMIAM METOJUYECKOW M MPaKTUYECKOW MOMOILIM B padbore
apXMBOB U 10 OPraHU3aLNN JOKYMEHTOB B JIEJIONPOU3BOJICTBE

4) BpI1aua 3asBUTENIO PE3yIbTaTa MyHUIIMTIATLHON YCIIYTH.

3.1.2. bnok-cxema nocJye10BaTeIbHOCTH JEUCTBUM IO MPEAOCTABICHUI0 MYHUIIUITAIBHON
YCIIyTH IPEACTABICHA B TPUII0KEHUH Ne 1.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3asBuTENb BIIpaBe 00patuthes B OTAeN JTUYHO, MO TeseOHy U MUCHMEHHO, B TOM YHCIIE
M0 DJJIEKTPOHHOM To4YTe, [Jsl TMOJYyYEHHS KOHCYJIbTAUMM O TMOPSAOKE MOJIyYEHUs
MYHHUIUITAIBHON YCIYTH.

Cnermanuct OTaena OCYHIECTBISET KOHCYJBTHUPOBAHUE 3asiBUTENS, B TOM YHUCJE IO
coctaBy, (opMe U COAEPKAHUIO JOKYMEHTAllUM, HEOOXOAUMON [Jisi TMOJydeHUs
MYHULIMIATBHON YCJIYTH W NPU HEOOXOJMMOCTH OKa3bIBAa€T IMOMOIIL B 3alOJIHEHUU
OJ1aHKa 3asBJICHHUS.

[Ipouenypa, ycTaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCS B JICHb OOpaIlieHUs
3asIBUTEIIS.

Pe3ynbTaT mpoiienyphl: KOHCYJIbTAIWS 3asIBUTES.

3.3. Oka3aHue IOpUIUYECKUM JIMIAM METOAUYECKON M MPAaKTUYECKON oMol B pabote
apXMBOB U 10 OPraHU3aLUU JOKYMEHTOB B JI€JIONPOU3BOJICTBE

3.3.1. 3asgBuTens (€ro MpencTaBUTEINb) JIUYHO Ha OYMa)KHOM HOCUTENIE, B AJIEKTPOHHOM
Bujie yepe3 [lopran rocynapcTBEHHBIX 1 MyHUIIMTIAIBHBIX yeiryT PecnyOnuku Tatapcran
100 MO MOYTE MOYTOBBIM OTIIPABICHUEM MOJAET (HAPABIISAET) 3asBJICHHE.

3.3.2. Tlpu HampaBieHWW 3asBICHUS B JJICKTPOHHON (OpMe CHEeIUaInCT HCIOJIKOMA,
OTBEYAIONIMI 3a paboTy ¢ OOpalleHUs MU TPak[aH, MOCTyNaromuMu dyepe3d MHrepHeT—
MPUEMHYIO, PETUCTPUPYET MOCTYINHUBIIIEE 3asBJIEHUE U HAMPABIISAET B JJIIEKTPOHHOM BHU/IE B
Otpnen.

[Ipouenypa, ycraHaBiIuBaemMasi HACTOSILUM ITYHKTOM, OCYIIECTBIISIETCSI B TEYEHUE OJTHOTO
JIHSI C MOMEHTA IMOCTYIUICHHS 3a1poca.
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Pe3ynbpTaTt nmpoueaypsl: 3aperucTpUpOBAaHHOE 3as1BJICHHE, HallpaBieHHOe B OTed.

3.3.3. Cneunanuct Otaena, BeAyIUM MpUEeM 3asiBJICHUN, OCYIIIECTBIISET:

[IPUEM 3asIBJICHUS,

PETHCTPALIMIO 3a5BJICHUS B )KypHAJIC PETUCTPALUU 3asBIICHU;

IPOBEpSAET 3asBJIICHHE HAa HAJIM4YME€ OCHOBAHMM I OTKa3a B IIpUEME 3asBIICHUS,
yKa3aHHBIX B II. 2.8 HacTosAmero Pernamenra.

[Ipu OTCYyTCTBMM OCHOBaHM Jisl OTKa3a B MPUEME 3asiBJICHUS, YKa3aHHBIX B MYHKTE 2.8
Hacrosiiero Perimamenra, cienuanuct OTaena:

IIPU  OPEAOCTABICHUN 3aSBICHUS 3aABUTEIEM JIMYHO W3BEIIACT 3asABUTENS O
IIPUCBOCHHOM BXOJSIIEM HOMEPE;

[P HAIpPaBJICHUU 3asIBJICHUS 3asBUTEJIEM B DJIEKTPOHHON (popMeE YBEIOMIISET 3asBUTEIIS
B QJIEKTPOHHOM (hopMe O JaTe Mpuema 3asiBJICHMsI, IPUCBOCHHOM BXO/SILEM HOMEPE.

B ciydae Hanuuus OCHOBAaHUM Ui OTKa3a B NPUEME 3asABIICHUS, IPELyCMOTPEHHBIX
IMyHKTOM 2.8 Hactosero Permamenra, cnemuanuct Otaena yBeIOMIIAET 3asBUTENS O
HaJU4YMHM TPENATCTBUI I PErucTpalyyd 3asBIEHUS C TMHCbMEHHBIM OOBSCHEHUEM
COJIEp’KaHMS BBISBIICHHBIX HEJJOCTATKOB.

[Ipouenypsl, ycTaHaBIMBAaeMbl€ HACTOSIIMM ITyHKTOM, OCYILECTBIISIIOTCS B Te€deHHe 15
MUHYT OCJIE TIOCTYIICHUS 3asBJIeHUs (0OpalieHUsl 3asBUTEIS).

Pesynbrar npouenyp: NPUHATOE W 3apErUCTPUPOBAHHOE 3asBIICHUE WIIA 3asBICHUE,
BO3BPALEHHOE 3asIBUTEIIIO.

3.4. Meroauyeckas U mpakTUUeCKas MOMOIIb, OCYIIeCTBIsIeMas 0€3 Bble3/1a K 3asIBUTEITIO.
3.4.1. CneumnanucT oTaena mpu oOpalieHuu 3assBUTES:

OCYILECTBIISIET KOHCYJIbTUPOBAHUE, MOJOOPKY HOPMATHUBHBIX aKTOB U METOAMYECKUX
MocoOMii 10 BOINpOCaM: OpraHu3alid pabOThl apXHWBa, OKCIEPTHOM KOMHUCCHUH U
JIJONPON3BOACTBEHHOM CIIY’KOBI OpTraHW3allMK; COCTaBJIECHUs MPOoekToB HopmaTHBHBIX
JIOKYMEHTOB; SKCIIEPTU3bI ICHHOCTH, YIIOPSAIOUYCHUS apXUBHBIX JOKYMEHTOB;
YCTAHABJIMBAET JATy MPEACTABICHUS 3asBUTEIEM NPOeKTOB HopMaTHBHBIX JTOKYMEHTOB,
Omnucel, CBEACHUU O COCTOSIHUM XPaHEHUS JOKYMEHTOB B OpPraHU3allMA-UCTOYHUKE
KOMIUIEKTOBAHHSI MYHUIIUITAIBHOTO apXruBa Ha 1 Jekadpsi TeKyIero roja.

B cinydyae oOpaieHus 3asBuTenss B NHUChbMEHHOW (opMe HampapisieT TO0A00pKY
HOPMATHBHBIX aKTOB U METOJIMYECKUX MOCOOUIA, COOOIIAeT MICHbMEHHO WJIH TI0 TeIehOHY
O JaTe TMpeJCTaBJICHUsl 3asBUTEIEM MNpoekToB HopMaTuBHBIX AOKyMeHTOB, Omnucen,
CBeneHuid O  COCTOSIHUM  XpaHEHUs  JOKYMEHTOB B  OpraHU3allMU-UCTOYHHKE
KOMILJIEKTOBAHMSI MYHHUIIMITAILHOTO apXuBa Ha | Jaexadpsi TEKyIIero roia.

[Ipouenypshl, ycTaHaBIMBA€MbIE HACTOSIIIMM IIYHKTOM, OCYIIECTBIAIOTCS B TEUCHUE
OJHOTO JIHS TIOCJIE TTOCTYIIJICHUS 3asIBJICHUA.

Pesynbprar npoueayp: npeacTaBieHHbIC 3aIBUTEIII0 HOPMATUBHBIE aKThl U METOJUYECKUE
ITOCOOMS IO TEME 3arpoca 3asBUTEII.
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3.4.2. 3asBuTenpb (ero mpeacTaBUTENb) JIMYHO HAa OyMa)KHOM HOCHTEJE, B 3JIEKTPOHHOM
Buje uepes [lopran rocynapcTBEHHBIX U MYHULUIANBHBIX yciuyr Pecny6muku TaTapcran
b0 MO MoYTe MoJaeT (HampaBisieT) MPOEKThl HOPMATUBHBIX JOKyMEHTOB, Omuceil B
Otnen B onpeesieHHbIE B COOTBETCTBUHU € ITYHKTOM 3.4.1. PeriiamenTa cpoku.

3.4.3. CneunanucT paccMaTpPUBAET:

B COOTBETCTBUU C TUIOBBIMHU MOJIOKEHHUSIMHU TOJIOKEHUSI 00 apXuBe M 00 IKCHEPTHOU
KOMUCCHUH;

B COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBAaHUSIMU HHCTPYKITUH 110 I€TIOTIPOU3BOJICTBY;
HOMEHKJIATYpY [IeJ OpraHU3allui: MPOBEPSET MNPABHIBHOCTH OQPOPMIICHUS, IOTHOTY
COCTaBa M COOTBETCTBUE YTBEPKICHHBIM THIIOBBIM IEPEYHSAM 3arojOBKOB U CpPOKOB
XPaHEHUs BKIIFOUCHHBIX B HEE JIET;

Onucu: npoBepsieT NPaBUILHOCTh O(POPMIICHUS OMUCH, PETUCIOBHS, TOJOBBIX Pa3/IeiOB
U 3arojOBKOB JIeJ, IOJIHOTY cocTaBa (B COOTBETCTBUM C HOMEHKJIATypoOll 1en) u
COOTBETCTBHE CPOKAM XPaHEHUS BKIIFOUEHHBIX B OMHCH JIET;

CBeneHMsT O COCTOSHMM  XPaHEHHUs JIOKYMEHTOB B  OpraHU3allMU-UCTOYHUKE
KOMILJIEKTOBAHMSI MYHHUIIMITAJIBHOTO apXyUBa Ha 1 SHBaps TEKyLIEro roja.

[Ipu BBIABIEHUH OIIMOOK JA€T PEKOMEHJAIMH 110 UX YCTPAaHEHHIO, COINIACOBBIBAET CPOKU
10pabOTKU MPOEKTOB TIOKYMEHTOB.

[Ipouenypsl, yCTaHABIMBAE€MbIE HACTOSIIIUM ITYHKTOM, OCYILIECTBJISIOTCS B TEUYCHUE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS IIPEABIAYIIEH TPOLETYPHI.

PesynbTaT mnpoueayp: peKOMEHIAUMH MO YCTPAHEHHUIO OMIMOOK, ONpEeNeieHHe IaThl
MpEACTABICHUS MPOEKTOB HOpMaTUBHBIX AOKYMEHTOB, Omnucel mocie ux A0paboTKHU U
COTJIACOBAHMS DKCIEPTHOU KOMUCCHEN 3assBUTEIIS.

3.44. 3asButens (ero MpeacTaBUTENb) JMYHO JUOO MO TMOYTE 3aKa3HBIM MOYTOBHIM
OTMpaBlieHWEM TMojaeT (HampaBiseT) Ha OYMaXHOM HOCHUTEJIE COTJIaCOBaHHbBIC
AKCIEPTHON KOMHUCCHUEN OpraHu3alMy MPOEKThl HOPMATHBHBIX JOKYMEHTOB, Omucedl B
Otnen B onpeelieHHbIE B COOTBETCTBUHM € ITYHKTOM 3.4.3. PeriiameHTa CpoKH .

3.4.5. Cnoenaauct oTaena:

MPOBEPSIET MOJTHOTY COCTaBa U KauecTBO 0(OPMIICHHUS MPEACTABICHHON JOKYMEHTAIUH;
COCTaBIIET M MPEACTaBIsIeT HadanpHUKy OtThoena Ha NOANMCH  3aKIIIOYEHUE
MYHULIMIAIBHOTO apxXxuBa sl HarpabiieHHss Ha paccMorpenue OIIMK I'ockomapxmusa
HopmatuBHBIX TOKyMeHTOB, Onucei;

HamnpasisieT Ha paccMoTpenue DIIMK T'ockomapxuBa HopmaTuBHble T0KyMeHThI, Onucu
C 3aKJIIOYECHHUSIMU MYHULIMTIATBHOTO apXHBa.

[Tpouenypsl, ycTaHaBIMBAaE€Mble HACTOSIIIUM ITYHKTOM, OCYILIECTBJISIIOTCS B TEUYEHUE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS NIPeAbIAYIIEH TPOLEypHhl.

Pesynprar mpouenyp: HampaieHHble Ha paccMmotrpenne OIIMK  T'ockomapxupa
HopmatuBHbie 1oKyMeHThI, ONKUCH C 3aKIOYEHUSIMU MYHUIIUITAIBHOTO apXUBa .
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3.4.6. Cneunanuct Otaena nociie noctyruieHuss paccMoTpeHHblx DIIMK HopMmaTHBHBIX
nokymeHToB u Omnuceit uHbopMupyeT 3asBuTens o mnpuHsaToM pemenun OIIMK
['ockomapxuga.

Bpydaer no npuObITMM TpeNCTAaBUTENsl 3asBUTENS JUYHO WM HAMpaBIseT IO IMOYTE
3asBUTEN0 HopMaTuBHBIE TOKYMEHTHI 1 ONKCH.

B cnyudae otkaza DIIMK I'ockomapxuBa B yTBepkaeHuHU (coriacoBaHun) HopmMaTuBHBIX
NOKyMEHTOB M Onucell K AOKYMEHTALMM NpuWjaraeT nucbMeHHoe ykazanue OIIMK
I'ockomapxuBa NPUYMHBI OTKA3a.

IIpouenypsl, yCTaHaBIMBAaE€MbIE HACTOSIIUM IIYHKTOM, OCYILECTBJISAIOTCS B TEYEHUE
OJIHOTO JHS ¢ MOMEHTa noctyruieHuss HopmMaTuBHbIX TOKyMeHTOB, Onuceil ¢ pemeHueM
OIIMK I'ockomapxuba.

Pesynprar mpouenyp: H3BELIEHUE 3aiBUTEN O pe3yapraTax paccMmorperus OIIMK
I'ockomapxuBa HopMaTuBHBIX TOKYMEHTOB U Onnceil.

3.5. Meroanyeckas U NpakTUYECKask MIOMOIIb, OCYILIECTBISIEMAs C BBIE3JOM K 3aIBUTEIIO
3.5.1. Cneunanuct oTAeNa MO MPUOBITHM K 3asABUTENIO M3Y4YaeT COCTAaB HOPMATHUBHBIX
JIOKYMEHTOB, PpETYJHPYIOIMMUX padoTy apxuBa U JACJONPOU3BOACTBEHHOWU CIIYkKOBbI
OpraHU3allid, COCTOSIHUE HAYYHO-CIIPABOYHOTO aIllapara K apXUBHBIM JOKYMEHTaM.

I[lo pe3ynbraTaM H3y4eHUS OCYILIECTBISIET KOHCYJIBTUPOBAaHME IO  BOIPOCAM:
opraHuzanuu padOThl apxuBa U JCJIONPOU3BOJCTBEHHOM CIIy)KObl  OpraHu3alluu;
COCTaBJI€HUSI  NPOEKTOB  HopMaTwBHBIX  AOKyMEHTOB, Omnuceil, onuced Jaen
JOJITOBPEMEHHOT'O CPOKOB XPaHEHHUS.

B ciyuae oTcyTCTBHSI WM HEMPABUIBHOTO OPOPMIICHHS JOKYMEHTAIIMH Ha KOHKPETHOM
MpUMepe MOKa3bIBACT MOPSIOK MX OPOpMIICHMs, YCTaHABIMBACT AaTy MpPEACTaBICHUS
3asBUTEJIEM B MyHULIUNIAIBHBIN apXUB NPOEeKTOB HOpMaTUBHBIX JOKYMEHTOB, Onucei.
[Tpouenypsl, ycTaHABIMBAEMbIE HACTOSIIMM MYHKTOM, OCYILIECTBIISIFOTCS B TEUEHHUE TPEX
4acoB mocie npuObITHs cneruanicta Otesna K 3asiBUTENIO.

PesynbpraT mpouenyp: MeToauyeckas U IpakTUuecKkas IMOMOIs B 0O(OpMIIECHUU
HOPMATUBHBIX JIOKYMEHTOB, PErYJUPYIOIUX pabOTy apXuBa U ACJIONPOU3BOJACTBEHHOU
CIY>KObl ~ OpraHW3allii, ¥ HAyYHO-CIPABOYHOrO arapata K apXUBHBIM JIOKYMEHTaM,
YCTaHOBJICHHE CPOKOB MX MPEJICTABICHUSI B MYHUITUTIATBLHBIN apXUB.

3.5.2. CneumanucT OTlela OCMaTpUBAaeT MOMEIICHUE apXWBa opraHuzanuu. B ciydae
BBISIBJICHUSI HAPYLICHUM YCIIOBHI XpaHEHUsI apXUBHBIX JTOKYMEHTOB JIa€T Pa3bsiCHEHUS 10
CO3JJaHUIO0  ONTUMAJBHBIX YyCIOBUWM XpaHeHus (TpeOOoBaHUS K TIOMEIICHUIO U
00OpYZIOBaHUIO  apXWBa, TEMIEPATYPHO-BIAKHOCTHOMY, OXPaHHOMY, CBETOBOMY,
CAaHUTAPHO-TUTUEHUYECKOMY PEXHUMaM, PEKHUMY JOCTYIA; MOPSAJKY pa3MEIleHUs Aen B
apxuBe).

[Iponeypbl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B TeueHue 30
MHUHYT C MOMEHTa OKOHYAHUS IPEAbIAYIIEN TPOLIEAYPHI.
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PesynbraTr mpoueaypbsl: METOAMYECKAas MOMOIIb B CO3JAHUMM ONTUMAJIBHBIX YCJIOBUU
XPAaHEHUsI ApXUBHBIX JOKYMEHTOB OPTaHU3ALNH.

3.5.3. Cnenuanuct OTAeNa M3y4aeT COCTOSIHUE ydeTa apXHMBHBIX JOKYMEHTOB. B ciydae
BBISIBJICHHBIX HAPYIIEHUI CIIEHUAIUCT OTAENA Pa3bACHSET IMOPSAOK:

npreMa JJI0OKYMEHTOB B apXMB OT CTPYKTYPHBIX ITOAPA3IEICHNN OpraHUu3alty;

BEJCHUS YyYyeTa apXUBHBIX JIOKYMEHTOB B COOTBETCTBHM C YCTaHOBJICHHBIMHU
TpeOOBaHUAMU (COCTABJICHHE MACIOpTa apXHBa; BEICHHWE KHUTHM y4yeTa MOCTYIUICHUS H
BBIOBITHSI TOKYMEHTOB M ONHCEH e, KypHajia pEerucTpalyy 3apocoB OpraHU3alfil u
IpaXKJaH);

MOATOTOBKM JIOKYMEHTOB ApxuBHOro (onga Poccuiickoit ®enepanuu K rnepenave B
MYHULIMNIAJIBHBIA apXUB (IKCHEpPTH3a LIEHHOCTH JOKYMEHTOB, XPaHSIIUXCS B apXUBE;
COCTAaBJICHUE CBOJHBIX ONMUCEH €1 IOCTOSHHOIO, JOJITOBPEMEHHOIO CPOKOB XPAHEHUS,
JOKYMEHTOB I10 JJMYHOMY COCTaBYy, AaKTOB O BBIJCIICHUH K YHUUYTOKCHUIO TOKYMEHTOB B
CBSA3U C UICTEUEHHEM CPOKOM MX XPAHECHHS);

OpraHu3ally PO3bICKA AEN U O(POPMIICHUIO €€ PE3YNIbTATOB;

IpUeMa-Tepenadyn A€l IMPU CMEHE OTBETCTBEHHOIO JIMLA 34 APXWB WA IITAaTHOIO
paboOTHHKA apxuBa (COCTABJIEHUIO AKTOB IpHEeMa-Nepenady, OpPraHU3alMH MPOBEPKHU
HaJIMYUsS U COCTOSIHUA JIeN1 U OPOPMIICHHUIO aKTOB IO €€ pe3yJIbTaTaMm).

B cnydae oTcyTCTBHS WM HENPAaBWIBHOTO OQOPMIECHMSI JOKYMEHTAIMH ITOKAa3bIBAET
nopsA0oK O(OpMIICHHUS: aKTOB O BBIIEICHMHM K YHUUTOXKEHHIO JOKYMEHTOB B CBS3H C
HUCTEUYECHHEM CPOKOM HMX XPaHEHHWs, NMPOBEPKH HAIMYUSA U COCTOSAHMUS [€J, IpueMa-
nepefadu Aen MpU CMEHE OTBETCTBEHHOrO JIMIA 3a apXWB WJIM IITATHOIO pabOTHUKA
apxuBa; CBegeHUWH O COCTOSSHUM XPAHEHUs JAOKYMEHTOB B OpPraHHU3alUHA-UCTOYHUKE
KOMILJIEKTOBAHMSI MYHULIMITAJILHOTO apXuBa Ha 1 jaexadps TEKyIero roja.

IIpouenypsl, ycCTaHaBIMBAaE€Mble HACTOSIIUM IIYHKTOM, OCYILECTBISAIOTCA B TEYEHUE
OJIHOTO JTHSI C MOMEHTa OKOHYaHM IPEABIAYIIEN IPOLEyPBI.

Pe3ynbrar npouenypbl: METOMYECKas U MpaKTUUYecKasi MOMOIIb B 0(OPMIICHUHN YUETHBIX
JOKYMEHTOB.

3.5.4. Cnenmanuct Otaena OKa3blBa€T METOJUYECKYIO M TMPAKTUYECKYH0 TOMOIIb B
OpraHHU3alHH UCTOJIb30BAHUS ApXUBHBIX JTOKYMEHTOB:

MPEAOCTaBIsACT  MepeyeHb (eAepalibHbIX 3aKOHOJATEIbHBIX aKTOB M HOPMATUBHBIX
JNOKYMEHTOB, PETyJIUPYIOINX JOCTYI K JOKYMEHTAM apXHBa;

MH(POPMUPYET 3asBUTEN O CIy4asX OrpaHHYEHUs JIOCTyNa K apXHBHBIM JOKYMEHTaM,
MPEyCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickon denepanuu;

pa3biACHAET NOPSANOK JOCTyNa IIOJb30BATENIEM K apXMBHBIM JIOKYMEHTaM, IOPSI0K
cocTaByieHMs], 0(DOPMIICHHUSI U BBIJIAYU apPXUBHBIX CIIPABOK, APXMBHBIX BBIMMCOK M KOMHA
apXMBHBIX JOKYMEHTOB; MOPSAIOK BbIJAYU JTOKYMEHTOB MCCIEAOBATENSIM, BO BPEMEHHOE
MOJIb30BaHUE, MOPSAAOK O(OopMIEHHS 3aKa30B Ha BbIJAYY JEJ HCCIEAOBATENsIM B
YUTAJbHBIA 3a], BO BPEMEHHOE IIOJIB30BAHME B CTPYKTYpPHBIE IIOAPA3ACICHUSA
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OpraHM3allNK; MOPSIOK BEJACHHSI KHUT ydeTa BbIIayM JIe] B YUTAIbHBIN 3a1 U B pabouune
MTOMENICHUS] OpraHU3aLUH.

B ciydae oTcyTCTBUS WM HENMPABWIBHOTO O(OPMIICHUS JOKYMEHTAIMU 110 OpraHu3aluu
UCIOJIb30BAaHUSl ApXUBHBIX JOKYMEHTOB IPENOCTABIAECT 0O0Opa3lbl apXUBHBIX CIIPABOK,
ApXUBHBIX BBIMMCOK W KONUN apXUBHBIX JOKYMEHTOB, OJaHKHM-00pa3lpl 3aKa3oB Ha
Bbllayy JeJl MCCIIEJOBAaTENsIM B YWUTAJIbHBIA 3aj, BO BPEMEHHOE IIOJb30BAHUE B
CTPYKTYPHBIE TOAPA3ACICHUS] OpPraHU3aliy, OKa3bIBAET MPAKTHYECKYI0 IIOMOIIb B
oOopMIIGHUM KHUTH YYeTa BBIJAYM €1 B UYWTAIbHBIN 3a]d M B pabouyue MOMEUICHHUS
OpraHHU3aLUH.

[Ipouenypsl, ycTaHaBIMBAaE€MbIE HACTOSILIUM ITYHKTOM, OCYILECTBIIIIOTCS B TEUYEHHE
OJIHOT'O Yaca C MOMEHTAa OKOHYAHHUS MPEAbIAYIIENH TPOLEAYPHI.

Pesynbrar mpouemypbl: MPENOCTABICHHBIM  3asBUTENIO IEpeueHb  (eaepaabHbIX
3aKOHOJIATEIbHBIX AKTOB M HOPMATHBHBIX JIOKYMEHTOB, PEryJIMPYIOIIMX JOCTyH K
JOKYMEHTaM apxXuBa, oOpa3lbl apXWBHBIX CIPABOK, APXUBHBIX BBIMHCOK M KONUU
apXMBHBIX JOKYMEHTOB, 3aKa30B Ha BblAaudy €] MCCIEAOBATENSM B YMTAJIbHBIN 3ajl, BO
BPEMEHHOE IMOJIb30BAHUE B CTPYKTYPHBIE MOJpa3CICHUsI OPraHU3aliu, 3al1UCel B KHUTE
y4eTa BbIJA4M JIe]l B YUTAJIbHBIN 321 U B pado4ne MOMENIEHUS! OpraHU3alluu.

3.5.5. Croeumamuct OTAena 3HAKOMMUTCS C  OpraHu3alMed  JOKYMEHTOB B
JeJIONPON3BOACTBE. B ciydyae BBISBIECHUS OTKIOHEHMH OT YCTaHOBJIEHHBIX TPEOOBaHUMN
Pa3bACHSET MOPSAOK:

(opMHpOBaHHUS JEN B JEIONPOU3BOCTBE;

MPOBECHUS €XKErOAHOW SKCHEPTU3bl ILIEHHOCTU JIOKYMEHTOB B JIEJIONPOU3BOJICTBE
OpraHM3alyy U OPOPMIIEHHIO €€ PE3YJIbTATOB;

nepeaavr CTPYKTYPHBIMU MOIPA3ACICHUSIMU Ie]T B apXUB OPraHU3aIUU.

ITocne 3aBepiieHNs NpoUEAYPBl HA KOHKPETHOM ITPUMEPE IMOKA3BIBAET MOPSIOK:
(dbopMHpOBaHHUS J1€] B COOTBETCTBUU C HOMEHKJIATYpOH JIe]1 B I€JIONPOU3BOJICTBE, AKTOB O
BBIJICJICHNH K YHUUYTOKEHHIO JIOKYMEHTOB B CBSI3U C UCTEYEHUEM CPOKOM HX XPAHEHUS;
oopMieHus fena MNpu MOATOTOBKE U MepeAadye CTPYKTYPHBIMU MOAPA3ICIECHUIMHU 1€ B
apXvB opraHu3auuy (MOAIIMBKAa WJIH Mepemier, odopmiieHHe OOJO0XKKH, HyMepauus
JMCTOB, COCTABJICHUE 3aBEPILIUTEIILHON HAIIUCH JIEa).

[Ipouenypsl, ycTaHaBIMBAaEMbI€ HACTOAIIUM MYHKTOM, OCYIIECTBIISIIOTCA B TEUEHUE TPEX
gacoB 30 MUHYT ¢ MOMEHTA OKOHYAHHUS MPEBITYILEH MPOLIEAYPBHI.

PesynpraT mnpomeaypel:  METOAMYECKas M IPAKTUYECKas IOMOIIb B OpraHU3alHH
JOKYMEHTOB B JICJIONPOU3BOJACTBE, OOpa3lbl aKTOB O BBIJCICHUH K YHUUYTOXKEHUIO
JOKYMEHTOB B CBSI3U C UCTEUEHUEM CPOKOM MX XpaHEHHs, 0(hOPMIICHHOTO JUIs Mepeiayul B
apxuB Jena.

3.6. Opranuzanys 1 TpoOBEJICHUE CEMUHApA
3.6.1. IIpu opranmu3zanuu cemMuHapa cnenuanuct Otaena:
COTJIACOBBIBAET C 3asIBUTEIIEM TEMY, JaTy MPOBEACHUS U COCTAB YYACTHUKOB CEMUHAPA;
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ONpeaENsieT TEMbI JOKIAJI0B U COCTaB JOKIIATUYUKOB;
MOJIy4yaeT OT JOKJIAJAYUKOB MOATBEPKICHHE 00 y4acTUH M COTJIACyeT C HUMHU TEMbI UX
TOKJIAJI0B;

[Ipouenypa, ycraHaBiIMBaeMasi HaCTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCA B TEYEHUE OJTHOTO
pabouero JHS ¢ MOMEHTA MOCTYIUICHHUS 3asBIICHUS.

PesynbTaT mpoueAyphl: ONpEAENEHUE TEMbl, JaTbl MPOBEIACHHUS, NOKJIAAYUKOB U
YYaCTHHKOB CEMUHApA.

3.6.2. Cnenuanuct Otaena:

COCTABJISIET U COTJIACOBBIBAET C 3aABUTENIEM CIIUCOK YYACTHUKOB CEMUHAPA;
COrJIaCOBBIBAET C 3ASBUTEIEM M OCMATPUBAET MECTO M INMOMEIICHHE I MPOBEICHUS
CEMHUHapa, HaJIUuuyue HEOOXOJIMMOro o0OopyaoBaHMs (TOCAIOYHBbIE MECTa, CTOJbI s
npe3uauyma, TpuOyHa Jisl BRICTYTIAIOIIUX YYACTHUKOB U T.I1.);

pa3zpabaThIBacT U COTJIACOBBIBAET C 3aBUTENIEM IMPOTPAMMy CEMHUHAapa.

[Ipouenypa, yctaHaBiuBaemas: HAacCTOSIIIMM ITYHKTOM, OCYILIECTBIISIETCSI B TEUEHUE TPEX
JHEW ¢ MOMEHTAa OKOHYAHUS MTPEABIIYIIEN TPOLEAYPHI.

Pe3ynbpTaT npoueaypsl: COrjiaCOBaHHBIE C 3asiBUTENEM MPOrpaMMa, CIHCOK YYACTHUKOB U
MECTO MPOBEJCHUS CEMUHAPA.

3.6.3. Cneunanuct Otaena:

u3Benaer (reaedoHorpaMMoi, (akcorpaMmoi, Mo 3JEeKTPOHHOU MOYTE) YYACTHUKOB O
TE€ME, MECTE U BPEMEHU MPOBEICHUS CEMHUHAPA.

[Ipouenypa, ycraHaBiuBaemMasi HACTOSAIIUM IMYHKTOM, OCYIIECTBIISIETCSI B TE€YEHHE OJTHOTO
JTHSI ¢ MOMEHTa OKOHYAHUS MPEAbIAYIIEH POIIEAYPHI.

Pe3ynbpTaT mpouenypbl: U3BEIIEHHbIE YYACTHUKU CEMUHApA.

3.6.4. Ha ocnoBe nporpammsl cnennanuct Otaena:

OKa3bIBa€T METOJIMYECKYID M TNPAKTUYECKYK) TIOMOIIb JOKJIaJ4YhKaM CeMUuHapa
(moxbupaeT HOPMATUBHO-TIPABOBON M METOIMYECKHUI MaTepuall K TEMaM);

noaA0UpaeT pa3JaTOYHbI Marepuan (3aKOHOAATENIbHbIE, HOPMATHBHOE MPABOBBIC AKTHI,
METOJAMYECKHE MOCOOUs, YCTaHOBJIEHHbIE (POPMBI JOKYMEHTOB M T.I.) U OPraHU3YET €ro
KOIMPOBAHUE JJI YYACTHUKOB CEMUHAPA;

[Ipouenypa, ycranapiuBaemasi HACTOSIIIAM ITyYHKTOM, OCYLIECTBIIsIETCS B TeueHue 10 qHei
C MOMEHTA OKOHYAHMSI IPEABIIYIICH MTPOILIEAYPHI.

Pe3ynbTaT npoiienypsl: TOTOBBIE JOKIaAbl U PA31aTOYHBIN MaTepual.

3.6.5. B nenb npoBeneHus ceMruHapa crnenuanuct Otaena:

PETUCTPUPYET YUYACTHUKOB CEMHUHAPA;

pa3aaeT pa3gaTOvYHbIA MaTepHan,

BEJIET CEMUHApP COTJIACHO MTPOTPAMME.

[Ipouenypa, ycraHaBiuBaemasi HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TE€YEHHE OJTHOTO
TIHS B JIEHb, COTJIACOBAHHBIN C 3asIBUTEIIEM.

Pesynprar npouenypsl: pOBEACHHBIN CEMHUHAP.

3.7. llpenocTaBieHue MyHHULIMIIAIBHOM yciyru yepe3 ML
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3.7.1. 3asBuTens BupaBe 0OpaTUTHCS IS MOIYYCHUS MyHUIUNAIbHOU yemyru B MOII,
3.7.2. llpenocrtaBneHne MyHUMIMIAIBHOM ycayrn uepe3 MOPI[ ocymecrBusercs B
COOTBETCTBHUH periiaMeHToM padboTbl M®LI, yTBepK1€HHBIM B YCTAHOBJICHHOM IOPSIIKE.
3.7.3. IIpu noctymieHun JOKyMeHTOB u3 M®I] Ha moidydeHue MyHUIIUNAILHONW YCIYTH,
IpOLIEAYPHbl OCYHIECTBIIIOTCA B COOTBETCTBUU C MYHKTOM 3.3.Hactosuiero Pernamenra.
Pesynbrar MmyHunMnansHoOu yciayru Hanpasisiercss B MOLI.

4, [opsmox 1 popMBI KOHTPOJIA 3a MPEAOCTABICHUEM MYHHUIIUIIATLHON YCITyTH
4.1. KoHTposnb 3a MOJHOTOM M KayeCTBOM MPEAOCTABICHUS MYHUIUMNAIBHOW YCIyTd
BKJIFOYAET B CEOsI: BBISIBJICHUE U YCTPAHEHUE HAPYLIEHUH ITPaB 3asBUTENEH, pACCMOTPEHHE
Kayi00, MPOBEACHNUE IPOBEPOK COOTIOACHUS IPOLEAYP MPENOCTABICHNUS MYHULIUIIATbHON
yCIIyTd, MOATOTOBKY pEIIeHUH Ha JedcTBUs (Oe37eiicTBHE) MOJKHOCTHBIX JIMI] OpraHa
MECTHOTI'0 CaMOYIIPABJICHUS.

®opMaMH KOHTpPOJS 32 COONIOACHUEM HCIOTHEHUS aJIMUHUCTPATUBHBIX MPOLELYP
SABJISIFOTCSL:

IIPOBEJCHUE IIPABOBOM DJKCIEPTU3Bl IPOEKTOB JIOKYMEHTOB II0 IPEIOCTABICHUIO
MYHULIMIAIBHOMN YCIIyTH. Pe3yapTaToM 3KCIEPTHU3 SBISETCS BUSUPOBAHUE ITPOEKTOB;
IIPOBEJICHUE B YCTAHOBJIICHHOM IIOPSIKE IIPOBEPKU BEACHUS IEIOIPOU3BOICTBA;
IIPOBEJICHUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COOIIOACHUS MPOLEYP
IIPEIOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

KoHTposibHbIE TPOBEPKH MOTYT OBITh IUIAHOBBIMU (OCYIIECTBIISITBCS HAa OCHOBaHUU
MOJIYTOJIOBBIX HWJIM TOJIOBBIX IUIAHOB pPabOThl OpraHa MECTHOTO CaMOYIpAaBIICHUSA) U
BHEIUIAaHOBBIMU. [Ipy mpoBeneHWM IUIAHOBBIX NPOBEPOK MOTYT PACCMATPUBATBHCS BCE
BOIIPOCHI, CBSI3AHHBIE C MPEJOCTABICHHUEM MYHULUNAIBHON YCIYrd (KOMIUIEKCHBIE
MIPOBEPKH ), U TIO KOHKPETHOMY OOpaIeHUIo 3asiBUTEIIS.

4.2. Tekymui KOHTpOJb 3a COOJIOJCHHUEM IIOCJIEAOBATCIBHOCTH  JICHCTBUH,
ONPEIEICHHBIX aAMUHUCTPATUBHBIMH IpoLeypaMu 1o IIPENOCTABIICHUIO
MYHULIMIAIBHOM  YCIIyI'M, OCYIUECTBISIETCA yIpaBaeilaMu wucnoikoma  Kamcko-
VY CTBUHCKOTO MyHULIMNIANILHOTO pailona PecyOnuku TaTapcras.

4.3. IlepeueHb HNOMKHOCTHBIX JIML, OCYIIECTBISIOIMIMX  TEKYIIHH  KOHTPOJIb,
YCTAHABJIMBACTCS TMOJOKEHUSAMH O CTPYKTYPHBIX MOAPA3LAECICHUSAX OpraHa MECTHOIO
CaMOYIIPABJIEHUSI U JOJHKHOCTHBIMU PErjaMeHTaMHU.

[lo pe3ynbraram NOpPOBEIEHHBIX MPOBEPOK B Clydae BBISBICHUSA HApPYIICHWN IIpaB
3asIBUTEJIE BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKOHOATeNbCTBOM Poccuiickon denepannu.

4.4 Hayanbauk Ortnena HeCEeT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIM)
HEHAJJIE)KAIEE BBINOJHEHUE aJIMHUHUCTPATUBHBIX MPOLEAYpP, YKa3aHHbIX B paszzaene 3
HacTosuero Perimamenra.

4.5. KoHTposb 3a MpeaoCTaBI€HUEM MYHHUIMIAIBHON YCIYTM CO CTOPOHBI IPa)kIaH, MX
OOBEIMHEHUHN U OpPraHU3alUl, OCYLIECTBISIETCSA MOCPEICTBOM OTKPBITOCTU JEATEIbHOCTH
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apXMBHOI'O OTAENa MCIOJIKOMA IIpU IPEAOCTaBICHWH MYHULHUINAIBHOW  YCIYTH,
MOJIyYeHHUS] MOJHOM, aKTyalbHOM UM  JOCTOBEpPHOW MWH(pOpPMALMM O TMOPSIKE
IPEJOCTaBIECHUS] MyHULIUMIAIBHON YCIYI'M U BO3MOKHOCTH JOCYAEOHOTO pacCMOTPEHMS
oOparteHuit (xanod) B mpouecce NpeAoCTaBICHUS] MyHULIUIAIBHON YCIIYTH.

5. JocyneOHplii (BHECYACOHBIM) TOPSAIOK OOXKaJOBaHUS PpEIICHUH U JeHCTBUI
(Oe3neiicTBUsl) OpPraHOB, NPEIOCTABISIONIMX MYHUIMOAIBHYIO YCIyry, a TakKkKe HX
JTOJHKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITY>KaIlnuX

5.1. Tlony4aTenu MyHHUIIMTIAILHON YCIYTH UMEIOT IIPaBO Ha 00KajoBaHUE B 10CYACOHOM
nopsjake jaectBuil  (0e3geiicTBUA) cOTpyAHUKOB Mcmonkoma, ydacTBYIOIIUX B
MPENOCTaBICHUA MYHULIHUNAIBHOW yciyru, B Mcnonkom win B COBET MyHULIMIIATBHOTO
panoHa.

3asBUTENIb MOKET OOPaTUTHCS C XKaJI000i, B TOM YHCIIE B CICAYIOMINX CIIydasx:

1) HapymieHue cpoka pETHCTpallMy 3amnpoca 3asBUTENS O MPEAOCTaBICHUU
MYHULIMIAIBHOMN YCITyTH;

2) HapylIEHHUE CPOKa MPEIOCTABICHUS MYHULIUTTAIIBHOU YCITYTH;

3) TpeGoBaHME Yy 3asgBUTENS JIOKYMEHTOB WJIM HH(POPMAIMU JUOO OCYIIECTBICHUS
JNEUCTBUM, IIPEICTABICHUE WA OCYIIECTBIEHUE KOTOPBIX HE MIPEAyCMOTPEHO
HOPMATUBHBIMH TpaBOBbIMU akTamMu Poccuiickoii ®enepanuu, Pecnyonuku Tarapcran,
KaMmcKo-Y CTbMHCKOrO MyHHLIMIIANBHOTO paiiOHa I MPENOCTABICHUS MYHUIUIIAJIbHOU
YCIYTH;

4) oTka3 B MNOpueMe JIOKYMEHTOB, TMPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMHU TIpaBOBbIMU akTamu Poccuiickoit ®denepanuu, Pecnybnuku Tartapcran,
KaMcko-YCTbMHCKOIr0O MYHHIMIIAIBHOTO panlOHa Uil MPEIOCTABICHUS MYHULHNAIbHOU
YCIIyTH, Y 3aABUTEIIS;

5) OoTKa3 B MPENOCTABICHUM MYHULMIIAIBHOW YCIYTdM, €CJIM OCHOBAHUS OTKa3a He
MpeayCMOTPEHBI PeAepaibHIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMATUBHBIMU TMpPABOBBIMH akTaMu Poccuiickoii denepannu, 3aKOHAMU U HUHBIMU
HOPMATHMBHBIMM TPAaBOBbIMU akTamMu Pecnybmuku TartapctaH, MyHHIIUTIATBHBIMU
MPAaBOBBIMU aKTaMHU;

6) 3aTpeboBaHME OT 3aSBUTEIIS MIPU MPETOCTABICHUH MYHUIIMIIAIHLHON YCIYTH TUIATHI, HE
MPEyCMOTPEHHOM HOPMATUBHBIMU MpaBOBbIMU akTamMu Poccuiickon denepanun,
Pecry6muku Tatapcran, Kamcko-Y cThbHHCKOTO MyHUITUTIATBHOTO palioHa;

7) otka3 Ucnonkoma, AoJKHOCTHOrO jnia Mcmoiikoma, B UCHPABICHUHU JOMYIIEHHBIX
OTIeYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHULIMTIATBHON YCIyTH
JOKYMEHTaX MO0 HapyIIEHUE YCTAHOBJICHHOTO CPOKa TAaKUX UCTIPABICHUM.

8) HapyllIeHHEe CPOKa WJIU MOPSAKA BhIIAUYU TOKYMEHTOB 10 pe3yJibTaTaM MpeoCTaBICHUS
MYHHULIUITAIBHON YCIIYTH;
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9) mnpuUOCTaHOBIIEHHE MPENOCTABICHUS MYHULMUNAIBHOW YCIyTH, €CJIM OCHOBAaHUS
MPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (eAepaTbHBIMU 3aKOHAMHA W TPUHSATBIMH B
COOTBETCTBMM C HUMU HWHBIMM HOPMAaTHUBHBIMU TpPaBOBbIMU akTamu Poccuiickoi
®denepanuy, 3aKOHAMH W WHBIMHM HOPMATHUBHBIMU TIPAaBOBBIMH aKTamMu PecnyOnuku
Tartapcran, MyHUIIUTIATBHBIMU IPABOBBIMU aKTAMH.

10) TpebGoBaHue y 3asBUTENS MIPU MPEAOCTABICHUA MYHHUIIUIAIBHONW YCIyTU JOKYMEHTOB
i HGOPMAIMH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIHUCH MPU
MIEPBOHAYAJILHOM OTKa3€ B IMpUEME JOKYMEHTOB, HEOOXOIMMBIX IJisi MPEAOCTABICHUS
MYHULIMOAIBHON yCayru, JuOO0 B MPEJOCTAaBICHUM MYHULMNAIBLHOM YCIyru, 3a
HCKIIFOUEHHEM CIIy4aeB, NMPEAyCMOTPEHHBIX TyHKTOM 4 yactu 1 crateu 7 denepanbHOro
3akoHa Ne 210-@3.

5.2. Xamoba Ha pemenuss u JgedcTBus (Oe3nelCTBHE) OpraHa, MPEJOCTABIISIIOIIETO
MYHUIIUNIATBHYIO ~ YCAYTy, JIOJDKHOCTHOTO  JIMIIA  OpraHa, IpeloCTaBJISIONIETO
MYHULUINAIBHYIO  YCIYTy, MYHHUIMOAIBHOIO CIY)KaIlllero, PYKOBOJIUTENS Oprasa,
MPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIyTy, MOAAeTCs B MHCbMEHHOW ¢opme Ha
OyMa)>XHOM HOCHUTEJIE WIH B JICKTPOHHOU (popme.

XKanoba moxer ObITh HampaBieHa Mo moure, yepe3 M®DILI, ¢ ucnonb3zoBaHUEM CETH
"Unrepuet", oduimmanbHoro caiWrta KaMcko-YCTBUHCKOTO MYHHUIMIIAIBHOTO paioHa
(http://kamskoye-ustye.tatarstan.ru/), =~ EmuHOro  moprama  TOCYAapCTBEHHBIX U
MyHUIIUNIATBHBIX yeuyr Pecriyonuku Tatapceran (http://uslugi.tatar.ru/), Enunoro noprana
rOCYJIapCTBEHHBIX W MYHUIUMNANbHBIX ycayr (dbyukmuit) (http://www.gosuslugi.ru/), a
TaK)XK€ MOXET OBITh IPUHSATA MPU JTUIHOM TIPUEME 3aIBUTEIIA.

5.3. XKano6a, noctynusilas B OpraH, NpeoCTaBISIOMUNA MyHUIIMIAIBHYIO YCIYTY, 100
BBIIIECTOSAIIMNA opraH (Ipu €ro HaJIM4WH), TOMJIEKUT PACCMOTPEHHUI0 B TEUYCHUE
MATHAAIATH pabouux JHEH CO JHS ee perucTpanuu, a B ciydae oO)KajJoBaHHUS OTKasza
opraHa, TMpeJOCTABJIAIONIETO MYHHUIIMIAIBHYIO YCIYyTy, B TIpHEME JIOKYMEHTOB Y
3asBUTENST MO0 B HWCIPABICHUU JOMYIICHHBIX OMEYAaTOK M OMIMOOK WIJIM B Cllydae
00’KaJIOBaHMS HAPYILICHUS] YCTAHOBJICHHOTO CPOKa TaKUX UCIPABJICHUHN - B TCUCHUE MSATU
pabouux HEW CO IHA €€ PEruCTpaluu.

5.4. XKanoba nomkHa coliepxaTh CISTYIOUTYI0 HHPOPMAIUIO:

1) HauMeHOBaHME OpraHa, MpPEIOCTABISIOLIEIO YCIYTy, JOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABISAIONIETO YCIYTY, WA MYHHUIIUTAIBHOTO CIY>KaIlero, PeumieHus U JEeHCTBUS
(6e3meiicTBHE) KOTOPBIX 00KATYIOTCS;

2) dbamMunuto, UMsi, OTYECTBO (TIOCTEAHEE - MPU HAIMYNH), CBEJICHUS O MECTE KUTEIIbCTBA
3asiBUTENS - (PU3MYECKOTo JnIa JIMOO0 HAWMMEHOBAaHUE, CBEACHHS O MECTE HAXOXKIICHUS
3asBUTEIISI - HOPUIUYECKOrO JIMIA, a TakKe HoMep (HoMmepa) KOHTaKTHOTO TeledoHa,
aapec (ampeca) 3JIEKTPOHHOM MOUTHI (IPU HAJIMYMK) U TOYTOBBIM aapec, MO KOTOPbIM
JOJIKEH ObITh HAIMIPaBJIEH OTBET 3asBUTEIIIO;
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3) cBeaeHms 00 oOOXKaTyeMbIX pEIIEHUSX W JehcTBUSX (Oe3meicTBUM) OpraHa,
MPEAOCTABISIOIET0  MYHULMIIAIBHYIO — YCIYry, JOJDKHOCTHOIO  JMIA  Oprasa,
NPEAOCTABISAIONIETO MyHULUNIAIBHYIO YCIIYTY, WM MYHULIMIIATBHOTO CITYKAIllETO;

4) nOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEHICHHEM U JCHCTBUEM
(Ge3meiicTBUEM) opraHa, MNPEJOCTABISIIONIETO YCIYTy, JAODKHOCTHOTO JIMIA OpraHa,
NPEAOCTABISIONIETO YCIYTY, UM MYHULIMIATBHOTO CITYKAILIETO.

5.5. K xamobe MOrytr OBITh NPWIOKEHBI KOMNUM JIOKYMEHTOB, MOATBEPKIAOLIUX
M3JIOKEHHbIE B kano0e oOcTosiTenbcTBa. B TakoMm ciydae B xajnobe NPUBOAUTCS
MEpEYEHb NMPUIIATAEMBbIX K HEH JOKYMEHTOB.

5.6. Kayo6a moanuceIBaeTCs MOABIIMM €€ MOJIy4YaTesIeM MYHULUITAIbHON YCITYTH.

5.7. Tlo pe3yinbTraraM pacCMOTPEHHUS >KajdoObl MPUHUMAETCS OJHO W3 CIEAYIOIIMX
pELICHUN:

1) xanmoba ynoOBIETBOpPSAETCA, B TOM 4YHCIE€ B (OpME OTMEHBI MPUHATOrO pEIICHUS,
WCIIPaBJICHUS JOMYLIEHHBIX ONEYaTOK W OMmMOOK B BBIJAHHBIX B PE3yJIbTATE
MIPEAOCTABIICHUS TOCYIAPCTBEHHON YCIYyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3MMaHHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IMPABOBBIMH aKTaMU
Poccuiickoii denepanyivi, HOpMaTUBHBIMU NpaBOBbIMHM akTamMu PecmyOnuku Tartapcras,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;

2) B yIOBJIETBOPEHHUH KaI00Obl OTKa3bIBAECTCA.

He nosgHee nHs, CIEIYOLIETO 3a JHEM IPUHATUS PELICHUs, YKa3aHHOI'O B HACTOSALIEM
MyHKTE, 3asSBHUTENII0 B MUCbMEHHOM (OpME U MO KEJIAHUIO 3asBUTENS B AJIEKTPOHHOU
(bopme HanpaBIAeTCS MOTUBUPOBAHHBIN OTBET O pPe3yJbTaTaX paCCMOTPEHUS KAIOObI.
5.8. B ciyyae mpusHaHUs KajgoObl MOMAJIEkKAIEH YIOBIETBOPEHUIO B OTBETE 3asSBUTEIIO
naerca  uHbopMauuss O  AeHCTBUMSX, ocyuiecTBisiemMbix  Ilamatoit, B memsx
HE3aMEJJIMTEIbHOTO  YCTPAHEHUsI  BBISBICHHBIX  HApYyIIEHUWd  OpU  OKa3aHUU
MYHMIIMIIAJIBHONW YCIIYTH, a TaKyKe MPUHOCITCS W3BUHEHUS 3a JIOCTABJIEHHBIE HEY100CTBa
U yKasbplBaeTcs HMHpopManus O JaldbHEHIIUX JEHCTBUSAX, KOTOpble HEOOXOAUMO
COBEPILUTD 3asIBUTEIIO B LEJSAX MOJYyUYEHUS MYHULIUIIAILHON YCIYTH.

5.9. B ciuydae mnpuszHaHMs >KajoObl HE TMOJIeKAUEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTEJNIO, JAIOTCA ApTYMEHTHUPOBAHHBIE Pa3bsICHEHUS O IPUYMHAX MPUHSATOTO PEIICHMS,
a Takxe MHGOpMaIHs O MOPSIIKE 00KATOBAHUS PUHATOTO PEIICHHUS.

5.10. B cnydae ycTaHOBIIEHHS B XOJ€ WJIH IO pPE3yJibTaTaM PacCMOTPEHHs >KajoObI
MPU3HAKOB COCTaBa AQJMHUHUCTPATUBHOTO TMPABOHAPYUIEHUS WM MPECTYIUICHUS
JIOJHKHOCTHOE JIMIO, pa0OTHUK, HAJIEJICHHBIE MOJHOMOYHUSIMH MO PACCMOTPEHHUIO KajioO,
HE3aMeIJIUTEIbHO HANIPABIIIOT UMEIOIIUECS MATEPUAIIbl B OPTaHbl IPOKYPaTYypPHI.

[Tpunoxenue Ne 1
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biiok cxema nopsiika npenocTaBiIeHrss MyHUIUIIAIBHON yCIIYyTH

Pucynok 1 Oxa3zaHue METOOAUYECKON TOMOILIHU
Pucynok 2 IlpoBenenne cemuHapa

[Tpunoxxenue Ne 2

B
(HaI/IMGHOBaHI/Ie opraHa MCCTHOT'O CaMOYIIpaBJICHHUA

MYHUIIUTIATIBHOTO 00pa30BaHus)

OT KOTO:

(HamMeHOBaHUE IOPUANIECKOTO JIUIIA

MOYTOBBIN M DJIEKTPOHHBIN aapeca; Tenedon; daxc

®.1.0. pykoBOaUTENS;

3ASBJIIEHUE

00 OKa3aHUU IOPUAMYECKOMY JIUILy METOJUYECKON M MPAKTUYECKON MOMOIM B padbore
apX#Ba U MO OpraHU3aluy JOKYMEHTOB B JICJIONPOU3BOJICTBE

SABIIACTCA HCTOYHUKOM KOMINICKTOBAHUA apXHUBHOI'O OACIIa

(HaMMEeHOBaHUE OPraHU3ALINHN )
N cnomHuTENbHOTO KOMUTETA MYHULUIIAIBHOTO paiioHa. [Ipomry

OKa3aTh METOJMYECKYI0 U MPAKTHYECKYIO IMOMOIIh B padOTe apXWBa U MO OpraHU3alluu
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JOKYMCHTOB B ACJIOIPOU3BOJICTBE:

(BUT TIOMOIIIH )

(nmaTa) (TToamurch) (®HO)

[Ipunoxenue
(cipaBOYHOE)

PexBU3NTBI OpraHoB M [JOJUKHOCTHBIX JIAIL, OTBETCTBEHHBIX 3a IIPEAOCTABJICHUE
MYHULIMIAIBHOM YCIYTM MO OKA3aHUIO OPTaHU3ALMUAM METOAUYECKOM M MPAKTHYECKOU
oMOIIM B paboTe apXMBOB W IO OpPraHU3AlMK JOKYMEHTOB B JEJIONPOU3BOACTBE U
OCYILECTBIIAIOIINX KOHTPOJIb €€ UCIIOIHEHNUS

ApxuBHblid otaen McnonHutenbHOro komurera Kamcko-Y CTBUHCKOTO MYHHUIIMIIATBHOTO
paiiona Pecnnyonuku Tatapctan

HomwkHocth Tenedon — DIIEKTPOHHBIN anpec

HauanbHuk oTaena 8/84377/21154  Irina.Bastrygina@tatar.ru

Coeuumanuct otTaena

UcnonHUTENnbHBI ~ KOMUTET KaMcko-YCTBUHCKOrO ~ MyHHMIIMIIAIBHOTO  pailoHa
PecnyOonuku Tatapcran

HomwkHocth Tenedon — DIIEKTPOHHBIN aapec

PykoBoauTe b HCIOIHUTEIBHOTO KOMUTEeTa8/84377/21885

8/84377/22070  Kamuste.lspolkom@tatar.ru

YpaBisomuii 1eJ1aMi HCIIOIHUTEIBHOTO KomuteTa  8/84377/21543
Kamuste.Ispolkom@tatar.ru
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[Tpunoxenue Ne 8
K IOCTaHOBJICHUIO
HcnonuutenbHoro komurera KaMcko-Y CTbMHCKOT0 MyHUIIMIIAIBHOTO paiioHa

Pecnybnuku Tatapctan
ot 06.02.2019 Ne 61

AJIMUHHUCTPATUBHBII periaMeHT
IIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIYTH IO IPUEMY JTOKYMEHTOB I10 JIMYHOMY COCTaBY
JVMKBUJAPYEMBIX OpraHU3alMi Ha XpAHEHUE B MYHUIIUIIAJIbHBIN apXHUB

1. OO01He TOJIOKEHUS

1.1. Hacrosiimii PernmameHT ycTaHaBIMBAET CTaHIAPT U MOPSIAOK MPEAOCTABICHUS
MYHULIMIATBHON YCIYTH MO MPUEMY JTOKYMEHTOB MO JIMYHOMY COCTaBY JIMKBUIUPYEMBIX
OpraHu3alliii Ha XpaHEHUE B MyHUIUIIAJIbHBIA apXUB (J1ajiee — MyHUIUIIAIbHAS YCITyTa).
1.2. IlomyyaTenn MyHULHNAIBHOW YCIYTH: JUKBUIAUWOHHBIE KOMHCCUU M KOHKYPCHBIE
YIPABJISIIOUIUE JIMKBUIUPYEMBIX OpraHU3alui (J1anee - 3asiBUTEb).

1.3. MynuuunansHasi yciyra npeaoctasisiercss McnoaHuTensHbIM KomuTeToM Kamcko-
VY CThUHCKOTO MYHUIIUTTAJIBHOTO paiiona PecryOnuku TaTtapceran (ganee — Mcrosikom).
WcnonauTtens MyHUITUTIATBLHOW YCIIYTH — ApxuBHBIN otaen Mcenonkoma (nanee — Otaen).
1.3.1. Mecto naxoxaenusa Mcnonkoma: nrr. Kamckoe Ycree, yn. Kanununa, 1. 31;

Mecto naxoxaenust Oraena: PT, nrr. Kamckoe Ycroe, yi. ['arapuna, 80.

I'paduk padotel Mcnonkoma: exxeaHEBHO, KpOME CyOOOTHI U BOCKPECEHBSI, ITOHEICIbHUK -
mstauia ¢ 8-00 go 17-00, 06ex ¢ 12-00 go 13-00.

[Tpoxox mo mporycky U (Win) TOKYMEHTY, YOCTOBEPSIOIIEMY JTUYHOCTDY.

1.3.2. CnpaBounsiii Tenedon Otnena: (84377)2-11-54.

1.3.3. Anpec opUIUATHLHOTO caiita  Hcnonkoma B uHGOPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOM ceTu «HTepHeT» (nanee — ceth «HTEepHET»): http://kamskoye-
ustye.tatarstan.ru/;

1.3.4. Uudopmanusa 0 MyHULIMIAIBHON yCITyTe MOXKET ObITh MOJIy4€HA:

1) mocpenctBoM MHGOPMAIIMOHHBIX CTEHJIOB O MYHUIMIAIBHOM yCIyre, COAepKallux
BU3YaJIbHYIO M TEKCTOBYIO MH(MOPMAIUIO O MYHUIIMITAIILHON YCIIyTe, PAcTOJOKEHHBIX B
nomernieHusx Mcmonakoma, niist paboThl ¢ 3asBUTETISIMU;

2) nocpenctBoM ceTu «MHTEepHET»:

Ha odurransHoM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);

Ha [loprane rocyaapCTBEHHBIX M MYHMUIMNAIbHBIX ycinyr Pecnyomuku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EguHoM mopranme TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX  YCIyr ((yHKIUN)
(http://www.gosuslugi.ru/);

3) ipu yctHOM oOparmiernu B McnonkoM (JTMYHO WiH 10 TeneoHy);



222

4) mpy NMHCbMEHHOM (B TOM 4YHCIEe B (JOpME SJIEKTPOHHOTO JOKYMEHTa) OOpallleHUuu B
Hcnonkom.
1.3.5. HWnudopmamus 1o Bompocam MPEJOCTABICHUS MYHUIUMNAIBHOM  yCIyTd
pasMmemaerca crnenuanuctoM Otnena Ha odunuanbHoM caite lMcmonkomMa u  Ha
MH(GOPMAIIMOHHBIX CTeHIaX B oMmelieHusx Mcnoiakoma aiis paboThl ¢ 3asBUTEIISIMHU.
1.4. IlpenocTaBieHue MyHUIIMTAIBHON YCIIYTH OCYILIECTBIIIETCS] B COOTBETCTBHH C:
Hanoroseim kogekcom Poccuiickoit denepannu (wacts BTopas) ot 05.08.2000 No 117-03
(Cobpanue 3akonomatensctBa P®, 07.08.2000, Ne 32, ct. 3340) (manee — Hamorosbiii
Kojiekc PD);

®enepanbHbIM 3aKOHOM OT 6 OKTAOpsS 2003 roma Ne 131-D3 «OO6 0oOmUX MpUHIIKTIAX
OpraHu3allid MECTHOro camoympaBiieHus B Poccuiickoit ®enepanun» (gaiee
®enepanbblil 3akoH Ne 131-D3) (Cobpanue 3akoHonaTenbcTBa Poccuiickoit denepannu,
2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MCHCHH);

®denepanbHbIM 3aKOHOM OT 22 okTs0ps 2004 rona Ne 125-03 «O0 apXuBHOM jele B
Poccuiickoit ®epeparun» (nanee — DeaepanbHbii 3akoH Ne 125-D3) (Cobpanue
3akoHomarenscTBa Poccuniickoit denepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
W3MEHEHUN);
®denepanbHbiM  3ak0oHOM oT 27 wmions 2010 roma Ne 210-d3 «0O6 opranuzanuu
MPEAOCTABIICHUS TOCYJAPCTBEHHBIX U MYHHUIIMMAJIBHBIX YCIyr» (nanee - deaepaibHbIi
3akoH Ne 210-®3) (Cobpanue 3akoHomarenbcTBa Poccuiickoit denepammu, 2010, Ne 31,
cT. 4179, c ydeTOM BHECEHHBIX U3BMEHEHUH);
[Tocranosnenunem IIpaBurtensctBa Poccuiickorn @eneparuu ot 15 uronsa 2009 r. No
477 «0O6 ytBepxkaeHuu IlpaBun aenonpous3BOACTBA B (efepaibHBIX OpraHax
UCTIOTHUTENbHOU BiacTu» (manee — I[lpaBuna genonpousBoxactBa) (Poccuiickas rasera,
2009, 24 uroHs, ¢ y4eTOM BHECEHHBIX U3MCHEHUH);
[IpaBuiiamMu opraHu3aluyd XpaHEHUs, KOMIUIEKTOBAHMS, Y4y€Ta UM UCIIOJIb30BaHUS
nokymeHToB ApxuBHoro ¢onaa Poccuiickoit ®eneparuu u JIpyrux apXUBHBIX
JIOKYMEHTOB B TOCYAQpPCTBEHHBIX M MYHMIIUTIAJIBHBIX apXuBaX, My3esiX M OuOJIMOTEeKax,
opraHuszanusx Poccuiickon akaJeMrH HayK, YTBEPKICHHBIMHU INpPHUKa3oM MuUHHCTEpCTBA
KynabTypbl Poccuiickoit @enepauun ot 18 guBapst 2007 r. Ne 19 (manee — IlpaBuna
paboTel) (broiereHb HOpPMATHMBHBIX aKTOB (elepajbHBIX OPraHOB HCIOJHUTEIBHOU
Biactu, 14.05.2007, Ne 20, ¢ yueTOM BHECEHHBIX U3BMEHEHUI);
3akonom PecmyOmmku Tarapcran ot 20 uronst 2017 roma Ne 63-3PT «O0 apxuBHOM nene
B PecmyOmmke Tarapcran» (manee - 3akon PT Ne 63-3PT or 2017 r.) (CoGpanue
3akoHoaTenbcTBa Pecniyonuku Tarapcrany, 25.07.2017, T 55 (wacts I), ct. 2016);
3akonoM PecnyOmuku Tartapctan ot 28 wurons 2004 roga Ne 45-3PT «O MectHOM
camoynpasienuu B Pecniyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecniyOnnka
Tarapcran, 2004, 3 aBrycra, C y4eTOM BHECEHHBIX U3MEHEHUM);
[TocranoBnennem Kabunera MunuctpoB PecnyOonuku Tatapcran ot 09.08.2016 Ne
541 «Bompocwel T'ocynmapctBennoro komuteTa PecrnyOnmuku TaTapcTaH 1o apXWBHOMY
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nemy» (manee - mocranoBieHne KM PT Ne 541) (Cobpanme 3akOoHOAATEIbCTBA
Pecniyonuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ yueTOM BHECEHHBIX U3MEHEHUN );
[Toctanosnennem Kabunera MunuctpoB Pecryonuku Tatapcran ot 28.05.2007 No
203 «O pasrpaHu4eHUM COOCTBEHHOCTHM Ha AapXUBHbIE JOKYMEHTBHI, CO3JaHHBIC IO
oOpa3zoBaHus, OOBEIMHEHHUS, pa3JeICHUs WIM H3MEHEHUS CTaTyca MYHUIUIAIbHBIX
oOpa3oBaHMl M XpaHALIUMECSs B MYHHMIMNAIbHBIX apxuBax B PecnyOnuke TaTtapcran, u
o0OecreyeHnn ydeTa XpaHsIMXCd B MYHULMNAIBHBIX apxuBax PecnyOnuku TaTtapcran
apXUBHBIX JTOKYMEHTOB, OTHOCAIIMXCA K TOCYJapCTBEHHOM coOcTBeHHOCTH PecmyOmmku
Tartapcran» (mamee — moctaHoBienne KM PT Ne 203) (Pecnyb6nuka Tarapcran, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MEHEHUH);
PernamenTom miepeiaund apXUMBHBIX JOKYMEHTOB JIMKBUAMPYEMBIX OpraHU3aluidi B
rocyJapCTBEHHbIE U MyHUIMTIATIbHBIE apXuBbl PecnyOnuku TarapcTtaH, yTBEpKICHHBIM
pacnopsokenuem Kabunera MunuctpoB Pecny6nuku Tatapcran ot 17.01.2008 Ne 15-p
(manee — PernaMeHT nepenayn apXUBHBIX TOKYMEHTOB);
YcraBom Kamcko-Y cTbHHCKOTO MyHUIIMTNIANBHOTO paiioHa PcenyOnuku Tarapcran;
[Tonoxenuem 00 KaMcKo-YCTBUHCKOrO MYHHMIMOAIBHOrO paioHa PcemyOnuku
Tatapcran (nanee — [Tonoxenue 06 Mcnonkome);
[TonoxxeHneM 00 apXUBHOM OTJEN€ MCIOJHUTEILHOTO KOMHUTETa MYHUIUMIAIBHOIO
o0pa3oBaHus, YTBEPXKJICHHBIM NocTaHoBIeHHEM Mcronkoma ot 05.07.2018 Ne 125 (nmanee
— ITonoxxenue 06 otaene);
[IpaBunaMu BHYTPEHHETO TPYAOBOTO PACIOPsIIKa;

1.5. B mHacrosmem PermameHTe UCHONB3YIOTCS CHEAYIOUIME TEPMUHBI U
ONpEEIICHHUS:

JOKYMEHThl MO JIMYHOMY COCTAaBY - AapXUBHbBIE JOKYMEHTBI, OTpa)Karollue
TPY/JIOBbIE OTHOIICHHS paOOTHHUKA C paboTOIaTEIEM;
JKCIIEPTU3a UEHHOCTH JOKYMEHTOB - U3yYEHUE JOKYMEHTOB Ha OCHOBAHUH KPUTEPHUEB UX
LEHHOCTU B LEJSAX ONpPEIEICHUS CPOKOB XpaHEHMsI JTOKYMEHTOB U 0TOOpa uX i
BKJIIOUEHUS B cocTaB ApxuBHOro ponga Poccuiickoit @enepannu;
YHOPAJOYEHHE APXUBHBIX JOKYMEHTOB - KOMIUIEKC padOT Mo (POPMUPOBAHHUIO apXUBHBIX
JOKYMEHTOB B €IMHHULbI XpaHEHUs (l1ef1a), OMUCAHUI0O U O(POPMIICHUIO TAKUX EIMHMII
XpaHeHHsl (JeJd) B COOTBETCTBUM C TMpaBUJIaMH, YCTAHOBJIEHHBIMU CHEIUATBHO
ynonHoMmoueHHbIM [IpaButensctBom Poccuiickoit denepanuu penepaibHbBIM OpraHOM
WCIIOJTHUTENILHOM BIIACTH;
IO/ 3asBJICHUEM O NPEIOCTABICHUM MYHULMIIAIBHON yCIyru (pajiee - 3asBICHUE)
ITOHUMAETCS 3aIpOC O MPEJOCTABICHUH MyHHUIIMNAIBHON yciayru (1.2 cT.2 denepanbHOro
3akoHa OoT 27.07.2010 Ne210-®D3). 3asBiieHue 3anoiHsIETCs B MPOU3BOJILHONU (opme, o
YCTAaHOBJICHHOMY O0Opa3ily WM Ha CTaHJAApTHOM OyiaHke. 3asBJIEHUE 3aroJHsAETCS Ha
CTaHJapTHOM OJIaHKE B JIEKTPOHHOU (popMme:
Ha odurransHoM caiite Mcmonkoma (http://kamskoye-ustye.tatarstan.ru/);
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Ha lloprane rocynapCTBEHHbIX W MYHHUIMNAIBHBIX yciuyr PecnyOonukn Tartapcran
(http://uslugi.tatarstan.ru);
Ha EauHoM nmoprane TOCyJapCTBEHHBIX M MYHHMLIMIAIBHBIX ycIyr ((pyHKumii)
(http://www.gosuslugi.ru/);

2. Ctanaapt IpeoCTaBICHNs MyHULUIIAIbHON YCIYT!

HanmMeHnoBanue TpeOOBaHHS K CTaHAAPTy MPEIOCTaBICHUS MYHHUIMIAIBHON YCIyTd
Conepxxanue TpedboBanmii k ctanaapty HopmaTuBHbII aKT,

YCTaHABIMBAIOIIMNA MYHUIIUTIAIBHYIO YCIYTY WK TpeOOBaHHE

2.1. HaumeHoBaHMEe MyHUIMITAIBHOW YCIYTH [IppeM 1OOKYMEHTOB IO JIMYHOMY

COCTaBY JMKBUAMPYEMBIX OpPraHU3alMi Ha XpaHEHUE B MYHUIIMITAJIBHBIN apxuB 44 &, 10

cT. 23 ®enepanbHoro 3akoHa Ne 125-D3;

n.4.5 IlpaBuin paboThl

2.2. HanmeHnoBaHne  MyHHIMIAJIBHOTO  OpraHa  HCIOJHUTENIBHOW  BJIACTH,

HETIOCPEACTBEHHO MPEIOCTABIIOIIEIO MYHUIIMIIATIBHYIO yCIyry  VICTIOJIHUTENbHBIN

koMmuTeT KamMcko-Y cTbBMHCKOT0 MyHUITUTIAIbHOTO paiioHa PecnyOnuku TaTapcTaH.

HcnomHanrens MyHUIIMNATBHON yeiryrd — ApxuBHbIi otaen Mcnonkoma.  [lomoxenue

00 otaene

2.3. Onucanue pe3ysibTara NpeaoCTaBICHUs MyHULIUITAIIBHON YCIyTH AKT mnpuema-

nepeay apXUBHbBIX JOKYMEHTOB Ha XpaHeHue (npuioxeHue Ne 1).

AKT COCTaBIISIETCS B JBYX OK3EMIULIpax: OJHMH OCTaeTCsi B APXUBHOM OTHAEIE

HCIIOJIHUTENIbHOTO KoMuTeTa KamMcko-Y CTHHCKOTO MyHULIMIIANILHOTO paiioHa PecryOnnku

TaTtapcraH, Apyroi nepeaacTcs 3asBUTEIIO.

B axre ykaszpiBaercs:

- 1aTa ¥ PETUCTPALIMOHHBIN HOMEpP aKTa;

- OCHOBAaHME NepeaadYy apXUBHBIX JOKYMEHTOB;

- Ha3BaHUA NepeaBaeMoro (hoHAa, OpraHU3aLUU-CAATYMKA U OpraHU3aluU-TPUEMIINKa

apXUBHBIX JIOKYMEHTOB;

- HA3BaHUE U HOMEP OIIUCH;

- KOJIMYECTBO 3K3EMIUISIPOB OIUCH;

- KOJIMYECTBO €AMHUIL XPAHEHUS, CIABAEMBIX U IPUHUMAEMBIX 0 KaXIOU OIHCH;

- UTOTOBAs 3aMUCh OOIIETO KOJMYECTBA €AMHULL XPaHEHUS, CIABAEMbIX U IPUHUMAEMBIX;

- MPUCBOCHHBIN HOMEP (oHA.

AKT NOANUCHIBAETCS TOJDKHOCTHBIMM JIMIAMH, CIAIOIIMMH U MPUHUMAOIIMMHU apXUBHBIE

JOKYMEHTBI, YTBEPKIAIOTCS PYKOBOAUTEISIMU OpraHu3anuu-caatyuka u HMcemnonkoma

(ynmomHoMo4eHHOTO UM Junia) a63.7 m.4.4.1 IlpaBun paboThl

2.4. Cpok npenocTaBieHuss MyHUIMNAnbHON yeiryrn  Cpok IIPEAOCTABIICHUS

MYHULIMNAIBHON YCIIyT'M YCTaHABIMBAETCA MYHHIUMIIAJbHBIM APXUBOM, B IIPEAEIIAX CPOKA,

YCTaHOBJICHHOTO (heiepaabHbIM 3aKOHOAATEILCTBOM, B 3aBUCUMOCTH OT KOJIMYECTBa JIel

MIPUHUMAEMBIX Ha XpaHEHHE U COCTaBJISET:



225

He 6onee 10 gex - 10 guei ;

e oonee 20 men - 12 nueit;

He 6omnee 50 gex - 18 nHew;

[Ipu mocTtymiennn Ha XpaHeHue cBbime S50 e, CpoK MPeIOCTaBICHUS MyHUIUIIAIbHON
YCIIYyTH OIpeNesieTcss HadalbHUKOM OTAena, ¢ YBEAOMIICHUEM 3asBUTENS U HE JOJDKEH
MPEBBIIIATH CPOKA, YCTAHOBIECHHOTO (efiepalibHbIM 3aKOHOAATEIbCTBOM .

2.5. MHUcuepnbiBarouuii mnepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU  WJIM  WHBIMH  HOPMATUBHBIMU  TPABOBBIMM  aKTaMH ISt
MPEJOCTaBICHUS MYHMIIUIIAIBLHOM YCIYTH, a TakXKe YCIyr, KOTOphIE SBISIOTCS
HEOOXOJIMMBIMM M 00S3aTENBHBIMU IS TMPEJOCTABICHUS MYHMIIUIAIBHBIX YCIYT,
NOJJICKAIINX MTPEACTABICHUIO 3asiBUTeNeM [ atan

1. 3asiBNIeHUE O MPEJOCTABICHUH MYHULIUIIATLHOMN yeayru (ipuitoskeHue Ne 2).

2. JIOKyMEHTBI, YAOCTOBEPSIOIINE JINYHOCTh WIIW MTOJTHOMOYHS JIUIIA.

3. Konust YcraBa (1os10xKeHuUsI) OpraHu3alivm.

4. B noareepkeHne ¢GakTa JUKBUAAIMN FOPUIUIECKOTO JIMIA TPEACTABIACTCS OJUH U3
JIOKYMEHTOB:

KOTIMS PEIICHUS yUpeIUTeNIel O TUKBUAAIUY;

pelieHne cyJa, B TOM YHCJIE€ O MNPU3HAHHE IOPUIUYECKOrO JHMIA HECOCTOSATEIbHBIM
(6ankpoTOM);

ornpeseneHre apOuTPaKHOTO Cy/1a O 3aBEPIIEHUH KOHKYPCHOTO MPOU3BOJICTBA.

5. B mnoarBepxkieHue Qakra MNpeKpamieHuss TpeANpPUHUMATEIbCKON esITeIbHOCTH
MPEJCTABIISACTCS OJMH U3 JOKYMEHTOB:

KOIUS PEUIeHUs] CyJa, B TOM YUCJE O MPU3HAHUU HECOCTOATENbHBIM (OaHKPOTOM);
onpeaeneHre apOuTPaKHOIO Cy/1a O 3aBEPIIEHUH KOHKYPCHOTO IPOU3BO/ICTBA.

II aram:

1. Onucu e, JOKYMEHTOB (B TPEX IK3EMILISAPAX).

2. Hctopuueckas cripaBka.

3. CnpaBka 00 OTCYTCTBUM JOKYMEHTOB, MOJJICXKAIIUX Iepeaadye B apXuB B

cilly4yae, €clid OT/AEJIbHbIE BUJIbl JTOKYMEHTOB HE CO3JaBalMCh WA OBUIM yTpPayeHBI.
CrpaBka [OJKHA COJAEpX aTh HAMMEHOBAaHUE IOPUAMYECKOro Juua (A TpaxaaH-
dbaMuuM, HMMEHM, OTYEeCTBA) W €ro IOYTOBBIM aJpec, MepedyeHb OTCYTCTBYIOMIMX
(yTpaueHHBIX) TOKYMEHTOB C YKa3aHUEM MPUYUH UX OTCYyTCTBUS.  m4.4.1 [IpaBui
paboTHI;

nm. 3.3., 3.6 PernamenTta nepenauyn apXuBHBIX JOKYMEHTOB

2.6. MUcuepmnpiBarouiii mnepeueHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHHM C
3aKOHOJATEIbHBIMM ~ WJIM  WHBIMA  HOPMATUBHBIMHU  MPABOBbIMU  aKTaMH IS
MPEAOCTABJICHUS MYHUUUIAIBHON YCIYrd, KOTOpPbIE HaXOASATCS B PacHOpsKEHUU
rocyJapCTBEHHBIX OPIaHOB, OPTraHOB MECTHOI'O CaMOYIIPABIIEHUSI U UHBIX OpraHu3aluil u
KOTOPBIE 3asIBUTENb BIIpaBe NpeAcTaBUTh (CBEIEHHS O TMOCTAHOBKE Ha y4deT W (WIIH)
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CHATHS C y4e€Ta POCCUMCKOM WM WHOCTPAHHOM OPraHM3allMy B HAJOTOBOM OpraHe II0
MECTY HaXO0XJACHHS €€ 000COOIEHHOTO MOAPA3ACIICHHUS.

2.7. IlepeyeHb opraHOB MECTHOTO CaMOYIPABIEHUS U UX CTPYKTYPHBIX MOJpa3JieiIeHU,
COrJIaCOBaHUE KOTOPBIX B CIyyasx, MNPEIyCMOTPEHHBIX HOPMATHUBHBIMHU MPAaBOBBIMU
akTamu, TpeOyeTcss HJisi TPENOCTaBICHUS MYHUIIMIAIBHOM YCIYTM M KOTOPOE
OCYIIECTBIISIETCS OpraHom UCIIOJIHUTENbHOM BJIACTH, MPEA0CTABIISIOIINM
MyHULMNAIBHYIO yeayry JlokymenTsl, npenycMoTpenHble Il stamom  (myHKT 2.5),
cornacytorcst ['ocynapcTBeHHbIM kKoMuTeTOM Pecniyonuku Tarapctan o apXUBHOMY JI€Ty
(manee — 'ockoMapxuB):

JUKBUJIUPYEMBIX OpraHU3alUid — UCTOYHUKOB KOMIUIEKTOBAHUSI MyHUIIMITAIILHOTO apXUBa
COTJIaCYIOTCSl DKCIEPTHO-TIPOBEPOYHOM M METOJMYECKOM Kommuccue I ockomapxuBa
(manee — DIIMK T'ockomapxuBa);

OPYTUX JIMKBUAMPYEMBIX OpraHu3alui - OKCHEepTHON Komuccuel [ 'ocynapcTBEHHOTO
apxXuBa JOKYMEHTOB I10 JUYHOMY cocTaBy PecnyOnuku Tatapcran

2.8. HcuepnbpiBaronuii IepeyeHb OCHOBAaHMM JUIA OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIMMBIX ISl MPEIOCTaBICHUSI MyHULIUNTAIbHOW yciayru 1. Tlomaua JgoKymMeHTOB
HEHAIJIeKAIUM JIULIOM

2. HecooTBeTCTBUE MPEACTABICHHBIX TOKYMEHTOB MEPEYHIO TOKYMEHTOB, YKa3aHHBIX B II.
2.5

2.9. HcuepnblBaroluii IMEPEYECHb OCHOBAHUW [JI MPUOCTAHOBIICHUS WJIM OTKa3a B
MPE0CTaBICHUU MYHUIIUTIATBLHON yeyrd OCHOBaHUMN JJIsl TPUOCTAHOBJICHUS:

1. He mpenocrtaBnenue 3asiBUTeNneM (€ro mpeacTaBuTeIeM) JoKyMmeHTauuu B OtTiaen B
onpeneneHHbie ab3anem 3 myHkrtal3.3.4., a63amem 1 mynkrta3.3.9., aG3amem 2 myHKTa
3.3.12. PermamenTa CpoKH.

2. HeBwimonnenue tpedoBanuii [IpaBui paboTsl 00 yrmopsigoueHun JOKYMEHTOB.

3. OOHapyxenue mpu 1npueme B OtTaen JOKYMEHTOB B COOTBeTCTBMHM ¢ 1. 3.3.13.
Pernmamenta Ha XpaHeHUWE JOKYMEHTOB Ha OyMaXHOM OCHOBE, TMOJBEP>KEHHBIX
MOpPaXEHUIO OHOJOTUYECKUMHU BpeaUTEIsIMH (HACEKOMBbIE, AaKTHMBHAasi TIUIECEHB), C
MOBPEKJIECHUSIMU OyMaru U TEKCTa W NPU HECOOJIIOJCHUU OpraHu3alde TpeOoBaHUM K
ohopMIICHUIO JIe]1, M3NI0kKEHHBIX B [IpaBuiiax paboThl apXHBOB OpraHU3alIHiA.

OcHoBaHMs U1 OTKAa3a:

Ilepenaya AOKYMEHTOB IO JMYHOMY COCTaBy W BpPEMEHHOTO CpPOKa XpaHEHUS
JNEUCTBYIOIIUX OpraHU3aluii U Mpu Haauuuu npaBonpeeMuukan. 10 cr.23 denepanbHOro
3akoHa Ne 125-D3;

n.4.4.1 IlpaBun paboTsi;

mi. 3.5, 3.6, 3.7 PerniamenTa nepegauu apXuBHBIX JOKYMEHTOB

2.10. Tlopsanok, pa3Mep U OCHOBaHMS B3UMAHUS TOCYJAapCTBEHHOM MONUIMHBI WM WHOMU
MJ1aThl, B3UMAEeMOH 3a MPEeA0CTaBICHNE MyHUIIUTTIAIIBHOW YCIyTd, BKIKOYas WHPOpMAIIUIO
0 METOJIMKE pacyeTa pa3Mepa Takou miatel MyHULIMNANbHAS yCIIyra NPeA0CTaBISETCA Ha
0e3Bo3Me3HOM ocHOBE. 4. 3 cT. 15 denepanbHoro 3akona Ne 125-D3;
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4. 1 cT. 8§ @enepanpHoro 3akona Ne 210-D3

2.11. Tlopsamox, pa3Mep M OCHOBaHMSI B3MMaHHUs IJIaThl 3a MPEJOCTABICHUE YCIYT,

KOTOpbIE  SABJIAIOTCS HEOOXOAMMBIMHM UM OOs3aTE€NbHBIMU  JUIsI  IPEJOCTaBICHUS

MYHULIMNIATBHON YCIIYTH, BKJIIOYas MH(POpPMAIMI0 O METOJUKE pacdera pa3Mepa TaKoiu

IUIaThI [IpenocTaBieHne HEOOXOAUMBIX U 003aTENBHBIX YCIYT HE TpeOyeTcs 4. 3 CT.

15 ®enepanpHoro 3akoHa Ne 125-D3;

4. 1 c1. 8 ®enepanbHoro 3akoHa Ne 210-D3

2.12. MakcuMaJIbHBIA CPOK OKHMJIAHMS B OYEPEM IIPHU ITOAAYE 3alpoca O IPEAOCTABICHUN

MYHULMIAIBHOW YCIYyIM W IPHU MOJYYEHUU pe3yjibTaTa MPEJOCTABICHHUS TAKUX YCIIYT
MakcuMalIbHBIM CPOK OXKHJAHHUS  NIpPUEMA  IOJIy4aTels MYHULHNAIBHOU

ycayru (3asBUTENs) HpU IOAAye 3anpoca U MpU IOJYyUYEHUU pe3yjbTaTa HE JIOJKEH

IIPEBBIATH 15 MUHYT.

OdepeTHOCTh Il OTACJIBHBIX KATErOpUW IOJydaTeled MYHULHIIAJIBHOM YCIYIM HE

YCTaHOBJICHA.

2.13. Cpok perucTpanuu 3amnpoca 3assBUTENSA O MPEAOCTABIEHUA MyHULIUNAIBHON YCIyTH
B nenp noctynnenus 3asgBnenus 1. 16 4. [V IIpaBun nenonpon3BoacTea

2.14. TpeboBaHMs K NOMEIIEHUSM, B KOTOPBIX MPEAOCTABISAECTCS MyHULMIIAIbHAS yCIIyTa
[IpucyTcTBEHHOE MECTO 00OPYAOBAHO:

MH(GOPMALIMOHHBIMU CTEH]IaMU;

CUCTEMON KOHIMIIMOHUPOBAHUS BO3yXa;

ITPOTUBOIIOKAPHOW CUCTEMOM M CUCTEMOM MOKAPOTYIICHUS

ObecneunBaeTcsi OeCNpENsATCTBEHHbIA JOCTYN HWHBAIHUJIOB K MECTY NPEAOCTaBICHUS

MYHUIUNATBHOW yCIyru (yAOOHBIM BXOA-BBIXOA B NMOMEIIEHUS W TEPEMEIIECHUE B UX

npeaenax).

2.15. Iloka3arenu JOCTYIMHOCTH M KauyecTBa MyHUIIMIIabHOW ycinyru [lokazaTensimu
JOCTYIHOCTH MPEI0CTABICHUS MyHULIUITAIBHOW YCITYTH SIBISFOTCS:

PACIIOJIOKEHHOCTh TOMEIIEHHUS! APXWMBHOIO OTAENA HCIIOJKOMAa B 30HE JOCTYITHOCTH
00I111€CTBEHHOT'0 TPAHCIIOPTA;

HaJlnuyue HEOOXOAMMOTO KOJMYECTBA CIEHHAINUCTOB, 4 TAKXKE MOMEIICHUM, B KOTOPBIX
OCYIIECTBIISIETCS] IPUEM JIOKYMEHTOB OT 3asIBUTEJIEH;

HaJM4Ke McUepIbIBaroniell nHpopmalmm o crnocodax, MopsaKe U CPOKax MPea0CTaBICHUS
MYHUITUTIATFHOW YCIYTd Ha WHOOPMAIMOHHBIX CTEHAaX, WH(MOPMAIIMOHHBIX pecypcax
apXMBHOrO otTnaena wucnojikoma B cetu «HMHTtepHer», ©Ha EnuHom mnoprane
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

KauectBo npegocTaBiieHus MyHUIIMNIATLHONW YCIYTH XapaKTEPU3YETCSI OTCYTCTBUEM:
ouepeiel Npy MPUEME U BbIIa4€ JOKYMEHTOB 3asBUTEIISAM;

HAPYLICHUN CPOKOB MPEAOCTABICHUS MYHULIMNIATBHOW YCIIYTH;

xKanob Ha geicTBusa (Oe3MelCTBHE) MYHHUIIMIIAIBHBIX CIYXKAIUX, MPEIOCTABIISIONTNX
MYHULIMNAIBHYIO YCIIYTY;
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XKano0 Ha HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIIEHUE MYHHIIMMAIBHBIX CITYKaIUX,
OKAa3bIBAIOIINX MYHUIIUNIAIBHYIO YCIYTY, K 3asIBUTEIISIM.

[Ipu npegocTaBieHn MyHUIIUTIAIBHOM YCIYyTH B MHOTO(YHKIIMOHAJIBLHOM LIEHTpE (Janee
— M®II) koHCYNIBTAIIMIO, IPUEM U BBIJIaUy JOKYMEHTOB OCYIIECTBIIsICT creruaauct MO

2.16. OcoOEHHOCTH TMPEJOCTABICHUS MYHUIIMIAIBHOW YCIyTH B 3JEKTPOHHOU (opme
HNmeercsa BO3MOXHOCTb Imogauu 3as4ABJICHUA (6] npcaoCTaBJICHUN

MYHULIMIIAIBHOM YCIYTM B DJJIEKTPOHHOM BHze uepe3 [lopranm rocynapCTBEHHBIX U

MYHUIUNAJIBHBIX YCIYTr C MOCICIYIOIHUM IPEABSIBICHUEM OPUTHMHAIOB JTOKYMEHTOB IIPHU

MOJIyY€HUU YCIIYTH.

3asBiIeHUE O IMpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIYIul MOKCET OBITH HaIIpaBJICHO B

(dbopme IEKTPOHHOTO JIOKYMEHTA 0 3JIEKTPOHHOMY aJpecy:

E-mal: lirina.Bastrygina@tatar.ru

4. 1 cT. 19 ®enepanbHoro 3akoHa Ne 210-D

2.17. OcobeHHOCTH MPEAOCTABIECHUS MYHUIIMNAIBHOW YCIYTH B MHOTO(DYHKIIMOHAIBHBIX
uentpax Ilpum mnpegocraBieHHMH MYHHMIIMOAIBHOW YCIYTM B MHOTO(QYHKIHMOHATBHOM
ueHtpe (mamee — M®L]) koHCyIbTalMIO, IPUEM U BbIAYy JIOKYMEHTOB OCYLIECTBIISET
cnennauct M®Ict. 14 @enepanbHoro 3akoHa Ne 210-D3;

3. CocraB, NoCIeI0BaTENbHOCTh U CPOKHU BBINIOJHEHUSI aIMUHUCTPATUBHBIX MPOLEIYP
(meiicTBmii), TpeOOBaHUS K MOPSAKY HMX BBINOJHEHUS, B TOM 4YHUCJIE OCOOEHHOCTH
BBINIOJIHEHHSI aIMUHUCTPATUBHBIX NPOLEAYp B DJJIEKTPOHHON QopMe, a Takxke
OCOOCHHOCTH  BBINIOJIHEHUSI ~ aJMUHUCTPATUBHBIX  mIpouedayp  (JedcTBuil) B
MHOTO(YHKIIMOHAJIbHBIX LIEHTpaxX

3.1. Onuncanue mocienoBaTeIbHOCTH JEWCTBUM NPHU MPEIOCTABICHUM MYHMIIMIIAIbHON
yCIIyTH

3.1.1. mpenocraBieHus MyHUIUIAIBHON YCIyTH MO NPHUEMY JOKYMEHTOB MO JIMYHOMY
COCTaBY JIMKBUIUPYEMbIX OPTaHU3ALMI HA XpaHEHNWE B MyHUIIUNTAIbHBIN apXUB BKJIIOYAET
B ce0s cleAyIolue NpoIeayphl:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS;

2) OpUHATUE U PETUCTPAIUs 3asiBJICHHUS;

3) HarpaBJeHUE MEXBEIOMCTBEHHBIX 3alIPOCOB;

4) opraHdzainus nOpveMa JIOKYMEHTOB IO JIMYHOMY COCTaBy JIMKBUAUPYEMBIX
OpraHu3aliii Ha XpaHEHHE B MYHUIIMITAJIbHBIN apXUB;

5) BbIIayYa 3asIBUTENIO PE3YyJIbTaTa MyHULIMIIAIBHON YCIYTH.
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3.1.2. bnok-cxema Mocie10BaTeIbHOCTH JEHCTBUN N0 MPEAOCTABICHUIO MyHULUITIAIbHOM
YCIIyTH MIPEJACTABJICHA B IPUIIOKEHUH Ne 3.

3.2. Oka3aHue KOHCYJIbTAIUM 3asIBUTEIO

3asBUTENb BOpaBe oOpaTuThcs B OTEI JIMYHO, M0 TeledOHY U MUCbMEHHO, B TOM YHUCJIE
[0 DJEKTPOHHOM TMOYTe, ISl TOJIYyYEHUS KOHCYJIbTAMA O TMOPSAKE MOIYyYCHUS
MYHHUIUIIAIBHON YCIYTH.

Cnemmanuct OTaena OCYHIECTBISAET KOHCYJIBTUPOBAHUE 3asiBUTENSA, B TOM YHCIE IO
coctaBy, (opMe U COACpKAHUIO JOKYMEHTAllUH, HEOOXOAUMOW I TOIYYCHUS
MYHUIIUMTAIBHON YCIYTHM W TIPU HEOOXOJMMOCTH OKa3bIBaeT IOMOINb B 3alOJHCHUH
OJ1aHKa 3asBJICHUS.

[Tponenypa, ycTaHaBirBaeMasi HAaCTOSIITAM ITYHKTOM, OCYIIIECTBIIICTCS B JICHb OOpaIlecHus
3asiBUTEIIS.

Pe3ynbTaT mporeayphl: KOHCYJIbTAIlMHU, 3aMEYaHusl MO COCTaBy, OpME U COACPKAHUIO
MPEJICTABIICHHON JOKYMEHTALIUH.

3.3. Ilpuem [OOKYMEHTOB IO JIMYHOMY COCTAaBY JMKBUIUPYEMBIX OpraHuM3aluil Ha
XpaHEHHE B MYHUIIUITAJIbHBIN apXUB

3.3.1. 3asgBuTens (€ro MpeacTaBUTENb) JIMYHO Ha OYMa)KHOM HOCUTENIE, B AJEKTPOHHOM
BUJie yepe3 [lopran rocyiapcTBEeHHbIX 1 MyHUIIMNAIBbHBIX yeiyr PecnyOnuku TaTtapcran
7100 MO MOYTE MOYTOBLIM OTMPABJICHUEM MOAAET (HAMpaBIISET) 3asBieHUE (TPUITIOKEHHE
No 1) ¢ npunoxenrueM yka3aHHBIX B IMMyHKTe 2.5. Hactosiiero Pernamenta nokymeHToB (I
aTam).

[Ipu HampaBieHHUU 3asBJICHUS B JJIEKTPOHHON (opMe NpPUIIAraloTcsl CKaHUpPOBAaHHBIC
KOITMH 3alpaliuBaeMbIX JJOKYMEHTOB.

3.3.2. Tlpu HampaBiieHUU 3asBJICHUS B AJIEKTPOHHOH (OpME CHIEHHATUCT HKCIOIKOMA,
OTBEYAIOUINI 3a paboTy ¢ TOKyMEHTaMHM, MOCTyNarwIKUMU yepe3 MHTepHeT-IprueMHY1o,
PETHCTPUPYET MOCTYNHBIIEE 3asBJICHUE U HAIPABIISIET B 3JIEKTPOHHOM BHe B OTred.
[Ipouenypa, ycraHaBiuBaemasi HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TE€YEHHE OJTHOTO
JIHSI C MOMEHTA IMOCTYIUICHHS 3a1poca.

Pe3ynpraT nmpoueaypbl: 3aperucTpUpOBaHHOE 3asiBJIEHUE, HANIPaBJIeHHOE B OTaen.

3.3.3. Cneunanuct Otaena, BeAyIIUN MpUeM 3asiBJICHUN, OCYILIECTBIISET:

MIPUEM 3asIBJICHUS U JOKYMEHTOB coryiacHo 1. 2.5. (I aTam) HacTOsIEro periameHTa;
PErMCTpaLIMIO 3asBJICHUS B )KypHAJIE PETUCTPALUU 3asBICHU;

MPOBEPSIET 3asBJICHUE M JOKYMEHThl HAa HAJIMYME OCHOBAHMM JUIsl OTKa3a B IpUEME
NOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero Permamenra.

[Tpu oTCyTCTBHH OCHOBaHUM JUIsl OTKa3a B IPUEME IOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.8
Hacrosuiero Perimamenra, cienuanuct Otaena:
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IpU TOPEAOCTABICHUU 3asBICHUS 3aSABUTEIEM JIMYHO U3BEIIAET 3asiBUTENSI O
MIPUCBOCHHOM BXO/JIAI1IEM HOMEDE;

IIPY HAMpPaBJICHUU 3asBJICHUS 3asBUTENIEM B AJICKTPOHHOU (hOopMe YBEIOMIISIET 3asBUTEIIS
B DJICKTPOHHOM (hopMe O JaTe nmpremMa 3asiBJICHUSI U IPUCBOCHHOM BXOJISIIIEM HOMEPE.

B cnydae Hanmuusi OCHOBaHWM [JI OTKa3a B MpPHEME JOKYMEHTOB, MPEAYyCMOTPEHHBIX
nyHkToM 2.8 Hacrtosiuiero Permamenta, crienuanuct OtThena B 3aBUCUMOCTH OT crioco0a
MOJa4M 3asIBJICHUS YBEAOMIISIET €r0 O HAJIMYWU MPETSITCTBUM J1J11 pETUCTPALIUU 3asBJICHUS
M BO3BpAIlaeT €My TOKYMEHTHI C TUCHMEHHBIM OOBSICHCHHEM COJICpPKaHUS BBISBICHHBIX
HEJIOCTATKOB B MIPEACTABICHHBIX JOKYMEHTAX.

[Iponenypsl, ycTaHaBIMBaeMble HACTOSIIMM IYHKTOM, OCYIIECTBISIOTCS B TeueHue 15
MUHYT MOCJIE MOCTYIUICHUS 3asBJIeHUs (0OpallieHus 3asIBUTEN).

Pe3ynbTaT mpouenyp: OpUHATOE W 3apPETHCTPUPOBAHHOE 3asBIICHUE WIH JOKYMEHTBHI,
BO3BPAIICHHBIE 3asIBUTEITIO.

3.3.4. ®opMuUpOBaHWE W HANPABICHUE MEKBEAOMCTBEHHBIX 3allpOCOB B OpraHbl,
Y4acTBYIOIIKE B IPEAOCTaBICHUN MYHUITUTIATLHON YCIyTH

3.4.4.1 CoeumMamuct HampaBiIsieT B OJJIEKTPOHHOM (opMe TMOCPEJCTBOM CHUCTEMbI
MEKBEJIOMCTBEHHOT'O 2JIEKTPOHHOT'O B3aUMOJICUCTBHS 3aIIPOC O MPEIOCTaBICHUU:
CBenieHus 0 MOCTAaHOBKE HA Y4eT M (WJIM) CHITUS C yueTa POCCUMCKON MM MHOCTPaHHOMN
OpraHu3allid B HAJOTOBOM OpraHe IO MECTy HaxXxOXJIEeHUs ee€ 000CO0JEHHOTO
MO/Ipa3ieNCHusI.

[Ipouenypsl, ycTaHaBIMBAE€MbIE HACTOSILIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TEUYECHHE
OIHOTO paboyero JHS C MOMEHTa TOCTYIUIEHUS 3asBJICHHS O MPEAOCTaBICHUU
MYHULIMNATbHOMN YCIIyTH.

Pesynprar npoueaypsl: HalpaBJIeHHbBIN 3aIIPOCHI.

3.44.2. CneuraiucThl MOCTABUIMKOB JAHHBIX HAa OCHOBAHHMM 3amlpoca, MOCTYIHBIIETO
4yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJACHCTBUS, MPEAOCTABIISIOT
3amnpalMBaeMble JTOKYMEHTHl (MH(POPMALMIO) WM HANpaBislOT YBEIOMJIEHUS 00
OTCYTCTBUU JOKyMeHTa W (win) uHpOpMaiuu, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUMTNIATBHOM YCIIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

[Ipouenypsl, ycTaHaB/IMBAEMbIE HACTOSIIMM IMYHKTOM, OCYILECTBISIOTCS B TEUCHUE ISATH
IHEN €O JIHA NOCTYIUIEHUS MEXBEJIOMCTBEHHOI'O 3ampoca B OpraH WIM OpraHU3aluio,
NPEIOCTABIAIOIINE JOKYMEHT W HWH(POPMAIUIO, €CIU HHbIE CPOKH MOATOTOBKH U
HAIpaBJICHUS! OTBETa Ha MEXBEJIOMCTBEHHBIA 3alpoc HE YCTAaHOBIJIECHBI (erepaibHbIMU
3aKOHaMu, IpaBoOBbIMU akTamu lIpaBurenscrBa Poccuiickonn denepannu U NpUHATHIMU B
COOTBETCTBUM C (eAepalbHbIMU 3aKOHAMH HOPMATHMBHBIMU MPABOBBIMU aKTaMu
Pecny6nuku Tatapcran.

Pesynbrar mpomenyp: MAOKyMeHTHl (cBeaeHHs) JuOO yBeloMJIeHHEe 00 OTKase,
HarpaBJyieHHbIe B OTHe.
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3.3.5. Crneunamuct Otnena  OCYHIECTBISAET MPOBEPKY CBEICHUH, COJEpXKAIIUXCS B
NOKYMEHTAaX, MPEICTABICHHBIX 3asIBUTEIIEM.

B cnyuae BbIsSIBIIEHHSI OCHOBAaHUM JJIs1 OTKa3a B MPEAOCTABICHUA MYHUIIUIIAIbHOW YCIYTH,
PEeIyCMOTPEHHBIX IMyHKTOM 2.9. HACTOSILEro periiaMeHTa, B 3aBUCMMOCTH OT croco0a
M0J1a4Yy 3asBJICHUSI MUCbMEHHO M3BEIIAET 00 ATOM 3asiBUTEIIS.

B cityyae oTcyTCTBHSI OCHOBAHMI JJI OTKa3a B IMPEIOCTABICHUN MyHULMIIAIBHON yCIyTH
[0 pe3yJibTaTaM PAacCMOTPEHHsI 3asBJICHUS HM3BELIAET 3asBUTENS O CPOKAX 3aKIIOUYEHHUS
JIOTOBOpa O TMPUHATHUM  JIOKYMEHTOB OT JIMKBUIUPYEMOM HErocyaapCTBEHHOU
OpraHu3aLMH.

Jlata mpemocTaBieHUsT JTIOKYMEHTOB, MpeaycMOTpeHHbIX myHkToM 2.5. (II »tam)
Hactoslero PermaMeHnra, ycTaHaBIMBAE€TCS C YYETOM CPOKOB IOJIMNUCAHUS JIOrOBOPA,
ONpEICJICHHBIX TyHKTOM 3.5. HacTosero Pernamenra.

[Ipouenypsl, ycTaHaBIMBAaE€MbIE HACTOSILIUM IYHKTOM, OCYIIECTBIISIIOTCS B TEUYEHHE
OJIHOTO JIHSI C MOMEHTa OKOHYAHUS TIPEABIYIICH POLEAYPHI.

PesynpraT mpouenypsl: nepeAaHHas 3asBUTEN0 WH(OpPMAIUs O JaTe€ NpeICcTaBIICHUS
JOKYMEHTOB WJIM W3BEILIEHUE 3aiABUTENSI 00 OTKa3€ B MPEAOCTABICHUN MYHUIIMIAIbHOU
YCIIYTH.

3.3.6. Cneunanuct OTAena mo pe3yjabTaraM PACCMOTPEHUS 3asBICHUS U JIOKYMEHTOB
MOATOTABJIMBAET U HAMPABJISAET HA COIIACOBAHWE HAYaJIbHUKY OTJAENA MPOEKT JOTOBOPA O
nepegaye apXMBHBIX JOKYMEHTOB Ha XpaHEHHWE B MYHUIIMNAIBHBIN apxuB (gajiee —
JloroBop).

[Ipouenypsl, ycTaHaBIMBAE€MbIE HACTOSILIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TEUYECHHE
OJIHOTO JIHSI C MOMEHTa OKOHYAHUS TPEAbIIYIICH MPOLEeayphI.

Pe3ynbTaT mpoueAyphl: HaNpaBICHHBIM HA COIMVIACOBAHUME HAYAIBHHUKY OTAENAa MPOEKT
Jlorosopa.

3.3.7. Hauanbauk Ortnena paccMarpuBaeT OpoekT JloroBopa, BU3UPYET M HaNpaBiseT
IOPUCTY MCTOJIKOMA.

[Ipouenypsl, yCTaHaBIMBAa€Mbl€ HACTOSIIMM MYHKTOM, OCYILECTBIAIOTCS B JCHb
noy4yeHus npoekra Jlorosopa.

PesynbpTaT mpouenypbl: HampaBlIE€HHBIA IOPUCTY HMCIOJIKOMa Ha COIJIACOBAHHME MPOEKT
Jlorosopa.

3.3.8. HOpucT ucnosikoma B MOPSAJIKE OYEPEAHOCTH MOCTYIICHUSI PACCMATPUBAET MPOEKT
JloroBopa, COrJIacOBBIBAECT U HAPABIISET HA MOJIUCH PYKOBOJUTEIIO UCIIOJIKOMA.

B cinydae Hanmuuus CyliecTBEHHBIX 3aMedaHuil Bo3BpamiaeT loroBop Ha a0palOTKy C
MMCbMEHHBIM YKa3aHHEM He10paboTOK

[Ipouenypsl, ycTaHaBIMBAaE€MbIE HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B TEUYECHHE
OJIHOTO JIHSI C MOMEHTa OKOHYAHUS TIPEABIYIICH TPOLIeaYPHI.

Pe3ynbTaT mpoueAyphl: HAaNpaBICHHBI Ha MOJNUCH PYKOBOAMUTEIN HCIOJKOMA WIU
BO3BpAIIICHHBIN Ha 10paboTKy HavaibHUKY OTnena npoekt JoroBopa.
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3.3.9. PykoBoauTeNb UCHOJKOMA B MOPSAJIKE OYEPETHOCTH IMOCTYIUIEHUS NOANKUCHIBAET
JIoroBop M HampasJseT ero HauaJlbHUKY OTena i epeaadn 3asiBUTEIO.
[Ipouenypsl, yCTaHAaBIMBAa€MbIC HACTOSIIIUM ITYHKTOM, OCYILECTBJISIOTCS B TEUYEHUE
OJIHOTO JIHSI C MOMEHTa OKOHYaHHUS PEAbIAYIIEH IPOLEayphl.
Pe3ynbTaT npouenypsl: NOANKUCAHHBIN PYKOBOAMUTEIEM HUCTIOJIKOMA JloroBop.
3.3.10. Cnemmanuct OTjaena BbIJAaeT MPU JMYHOM NPUOBITUM 3asBUTENS WU €T0
JOBEPEHHOI'0 JIMLA MpU MPEAbSIBICHUU MACIOpTa WIA HMHOIO, YAOCTOBEPSIOIIErO
JUYHOCTh JOKYMEHTAa WJIH JOBEPEHHOMY JIMIy — HpPHU NPEAbSIBICHUU JOBEPEHHOCTH
JloroBop unu HampasiseT JloroBop 3asBUTENIO MO OYTE MPOCTHIM MUCbMOM, YBEIOMIISIET
3asiBUTENS O CPOKax MpeAocTaBieHus [JoroBopa u JOKyMEHTOB B COOTBETCTBHH C II. 2.5.
(IT aram).
[Ipouenypa, ycranaBiamBaemasi HACTOSIIIIMM ITYHKTOM, OCYLIECTBIISIETCS B JI€Hb MOJy4EHUS
MOANKMCAHHOTO PYKOBOAMTEIIEM HcIioskoma Jlorosopa.
PesynbraT mponeaypel: HampaBIEHHBIM 3asABUTENIO Ui noanucanus Jlorosop,
YBEJOMIICHHE 3asIBUTENISL O CPOKaxX MpeaocTaBieHus JoroBopa 1 J0KyMEHTOB.
3.3.11. 3asBurensb (ero mpeACTaBUTENb) JIMYHO HA OyMaKHOM HOCHUTENE JUOO MO MOoYTe
3aKa3HbIM MTOYTOBBIM OTIPABIEHUEM C YBEJOMIICHUEM O BPYUYEHUH MOAAET (HAINpaBsieT)
JloroBOp M JOKYMEHTHI B COOTBETCTBUHU C 1. 2.5. (Il aTam)
3.3.12. Cneunanuct OTaena oCyecTBIET IPOBEPKY:
IIOJIHOTBI COCTaBa JOKYMEHTOB;
KOMILJIEKTHOCTH JOKYMEHTOB;
COOTBETCTBHS JIOKYMEHTOB YCTaHOBJIEHHBIM (hOopMam;
COCTABJISIET M TNpEeJCTaBisgeT HavainbHUKy Othena Ha MOANKUCH — 3aKIIOYEHHUE
MYHULIMIIAIBHOTO apXuBa Uil HarpasiieHHss Ha paccMmorpenue OIIMK I'ockomapxmusa
JTOKYMEHTOB;
HamnpaisieT Ha paccmorpenne ODIIMK T'ockomapxuBa TOKYMEHTBI C 3aKIOUECHHUSIMU
MYHULIMNATBHOTO apXuBa
B cnywyae Hamuuus 3aMeyaHul, BO3BpAllla€T JOKYMEHTHI 3asBUTENIO [JIs BHECEHHS
VCTIPABJICHUM.
[Ipouenypsl, ycTaHaBIMBAa€MbI€ HACTOSIIUM ITYHKTOM, OCYILECTBIISIIOTCS B TEUEHHUE JBYX
JHEN C MOMEHTA MOCTYIUICHUS TOKYMEHTOB.
Pe3ynbraT mnpouenyp: HampaBi€HHbIE Ha COIJIACOBaHME B  YIPABJICHUE W
BO3BPAIICHHBIE 3asIBUTEIIIO 111 UCIIPABICHUS TOKYMEHTBHI.
3.3.13. Cpmeuwmanuct Ortxpena mnociie NOCTYyIUIEHMS M3 ['OCKOMapxuBa JIOKYMEHTOB,
UH)OPMUPYET 3asIBUTEIISI O IPUHSATOM PEIICHUH.

B cayuae cornacoBaHusi YNpaBlieHHEM JOKYMEHTOB, W3BELIACT 3asBUTENS O JaTe
MIPE/ICTABJICHUS IOKYMEHTOB Ha XpaHEHUE.
B cnyuae orkaza JIIMK T'ockomapxuBa B COIJJaCOBAHMM JTOKYMEHTOB BpYyYaeT
MPEJCTABUTENIO 3asIBUTEIIA JIMYHO WJIM HANpaBJsieT MO MOYTE 3asABUTEII0 JOKYMEHTHI C
nucbMeHHbIM yka3zanuem DIIMK I'ockoMapxuBa MpUYMHBI OTKa3a.
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[Ipouenypsl, ycCTaHaBIMBAE€MbIE HACTOSILIMM ITYHKTOM, OCYIIECTBIISIFOTCSI B TEUYEHUE
OJIHOTO JHSI C MOMEHTA MOCTYIUIEHHSI TOKyMEHTOB U3 ['ockomapxuBa.

PesynbraT mpouedyp: HW3BEIIEHUE 3asgBUTENS O JaTe MPEACTaBICHUS JTOKYMEHTOB Ha
XpaHeHue uim o0 oTkasze I'ockomapxuBa B COIIACOBAHUM JIOKYMEHTOB.

3.3.14. Cnemmanuct Otaena mpu TOpUEME JOKYMEHTOB Ha XPAaHEHHUE OCYIIECTBISET
CBEpPKY (aKTUYECKOro HaJIM4Yus eI C ONHUCHIO, MPOBEPKY COCTOSHUSA YMOPSAOUYEHUS
JOKYMEHTOB, (PH3UYECKOE U CAHUTAPHO-TUTUEHUYECKOE COCTOSTHUE JIETI.

[Ipu oOHapyXeHUH JOKYMEHTOB Ha OyMa)XHOW OCHOBE, IOJBEPKEHHBIX MOPAKCHHUIO
OMOJOTHYECKUMH BpEAUTENSIMU (HACEKOMbIe, AaKTHBHAS IUJIECEHb), C TOBPEXKICHUSIMU
OyMaru u TeKCTa U MPHU HECOOTIOACHUH OpraHu3aleil TpeboBaHuil K 0hOpPMIICHUIO /e,
u3noxkeHHblXx B [IpaBuiax pa®OThl apXWMBOB OpraHU3allMii, COCTaBISETCS aKT
IIPOU3BOJIBHONU (POPMBI, OTPAXKAIOIIUN XapakTep AEPEKTOB U MEpPbI M0 UX YCTPAHEHHUIO.
JIOKYMEHTBI, MOJBEpKEHHbIE (PU3NYECKUM JeheKTaM, B T€UEHHE ABYX JTHEH C MOMEHTa
COCTABJICHMSI aKTa, BO3BPALIAIOTCS OpPraHu3alliy JJis YCTPaHEeHUs 1e(PEKTOB.

[lo pe3ynbTaTam MpOBEPKU COCTABIISIET aKT MpUEMa-TIEpelayu JOKYMEHTOB (J1ajiee — aKT)
Ha XpaHEHUE B JIBYX 3K3eMIursipax (mpuioxeHue No2). AKT MOJNUCHIBAETCS 3asIBUTEIEM.
OnuH >K3eMIUIsIp NOANMCAHHOTO aKkTa nepenaercd 3assurennto. [locTynuBime JOKyMEHTBI
MIEPENAOTCS B XPAHWINLIE.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSLIUM ITYHKTOM, OCYIIECTBIISIFOTCS B 3aBUCUMOCTH
OT KOJIMYECTBA MTOCTYIAIOIINX JEJI HA XpAHECHHE:

He 6oiee 10 e - 2 g,

He 0oiee 20 nei - 4 o,

He 0oiee 50 nex - 10 guel.

IIpn moctyruiennn Ha XpaHneHue cBbime S50 e, CpoK NMPEeIOCTAaBICHUS MyHULMITAIBHON
yCIyrd omnpenensiercss HadalbHUKOM Otaena W HE JOJDKEH IPEBBINATh CPOKa,
YCTaHOBJIEHHOTO (he/IepajibHBIM 3aKOHOJATEILCTBOM. 3asiBUTENb O CPOKE MPETOCTABICHUS
YCIIYT'H YBEIOMJISIETCSI B TEUEHHUE JIBYX JHEW C MOMEHTA NOCTYIIEHUS JOKYMEHTOB.
Pe3ynbTaT mpoueayp: BbIJAHHBIN 3aBUTEIIO aKT MpUeMa-Tnepeaayl JOKyMEHTOB

3.4. [IpenocraBieHre MyHHUIUIIAIBbHOM yciuyru yepe3 MPIL]

3.4.1. 3asBuTenb BnpaBe 0OpaTUTHCS IS MOYyYeHHUS MyHUIMITAIbHOU yeiyru B MO,
3.4.2. IlpenocraBieHne MyHHLIMNAIBHOM yciyrn uepe3 MODI] ocymiecTBiseTcss B
COOTBETCTBHUH periaMeHTOM padboThl M®II, yTBepKI€HHBIM B YCTAHOBJICHHOM TOPSIIKE.
3.4.3. IIpu nocrymneHun A0KyMeHTOB 3 M®IL] Ha nojlyueHre MyHULIMIIAJIIBHON YCIyTH,
MPOLEAYPHI OCYIIECTBIISIIOTCS B COOTBETCTBUM C ITyHKTaMu 3.3 HacTosuiero Pernamenra.
Pesynprar MmyHunmnansHou yciyru Hanpasisietcs B MOILLL

4. Ilopsaox 1 GOpMBbI KOHTPOJIS 3a MPEAOCTABICHHEM MYHHUIUIIAILHON YCIIyTH
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4.1. KoHTposnb 3a MOJHOTOM M Ka4eCTBOM MPEAOCTABICHUS MYHUIMNAIbHOW YCIyru
BKJIFOYAET B C€Osl BBIABICHHE U YCTPAHEHHE HAPYIIECHUU MpPaB 3asBUTEJEH, MPOBEICHUE

IPOBEPOK  COOJIOJNCHHUS MPOLEAYyp MPEJOCTaBICHUS MYHHIIUIAILHON YCIIYTH,
MOJATOTOBKY pelIeHUu Ha aAeicTBus (0e3/elcTBHE) MTOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
caMOyIpaBJIeHUS.

dopMaMH KOHTPOJIsi 3a COOJIOJICHUEM MCIOJHEHUS aJMUHUCTPATUBHBIX MPOLETYP
SABJISIFOTCS:

IPOBEJICHUE IIPABOBOM JKCIEPTU3Bl IPOEKTOB JIOKYMEHTOB II0 IPEIOCTABICHUIO
MYHULIMNAIBHOMN yCIIyTH. Pe3ynpTaToM dKCepTU3 SIBISETCS BUSUPOBAHUE IIPOEKTOB;
IIPOBEJICHUE B YCTAHOBJIIEHHOM IOPSIIKE ITPOBEPKU BEAECHUS IEIONPOU3BOICTBA;
IIPOBEJICHUE B YCTAHOBJIICHHOM TOPAJIKE KOHTPOJIbHBIX MPOBEPOK COOMIOAEHUS TIPOLETYP
[IPENOCTAaBICHNs MyHULUIIAJIBHON YCIIYTH.

KoHTponbHblE MPOBEpKH MOTYT OBbITh IJIAHOBBIMU (OCYIIECTBIIATbCS Ha OCHOBAaHUU
MOJIYTOJOBBIX HWJIM TOJIOBBIX IUIAHOB pPabOThl OpraHa MECTHOTO CaMOYIpAaBIICHUA) U
BHEIUIAHOBBIMU. [Ipy mpoBeneHMM NPOBEPOK MOIYT pacCMaTPUBATBCS BCE BOIPOCHI,
CBSA3aHHBIE C MPEAOCTABICHUEM MYHULMIIAIBHON YCIYTH (KOMIUIEKCHBIE MPOBEPKH ), UIH
110 KOHKPETHOMY OOpalEHUIO 3asiBUTES.

B nensax ocyiiecTBiaeHHs KOHTPOJSA 34 COBEPLICHUEM JIEUCTBUN IPU IPEAOCTABICHUU
MYHULUIIAUIBHON YCIYTM W TMPUHATAM PELIEHUW PYKOBOAUTENHO VICIIONMHUTEIBHOTO
komuteTa Kamcko-YCTbUHCKOrO MyHHIMIaNbHOro paiona Pecnyomuku Tarapcran
MIPEACTABIAIOTCA CIIPABKU O PE3YJIbTATaX MPEAOCTABIEHUS MYHUIIMIIAIBHON YCIIyTH.

4.2. Tekymuid KOHTPOJb 3a COOJIIOJCHUEM TOCJIEAOBATEILHOCTH  JICUCTBUI,
OTIPEIEIICHHBIX aIMUHHUCTPATUBHBIMU IpoLEAypaMHU o MIPENOCTABIEHUIO
MYHULIMIAIBHOM  YCIIYyTH, OCYLIECTBIIETCS ymHpaBiaeiaaMu VICIOJHUTENBHO KOMHUTETA
Kamcko-YcTpuHCcKOro MyHUITMTIATBHOTO paiioHa Pecriybnuku TarapcraHn.

4.3. llepedyeHb JOJKHOCTHBIX JIMI, OCYIIECTBISIFOUIMX  TEKYLIMHd  KOHTPOJb,
YCTAHABJIMBACTCS IOJOKEHUSAMHU O CTPYKTYPHBIX IIOAPA3LAECICHUAX OpraHa MECTHOIO
CaMOYyNIPaBJIEHNs W JOJ>KHOCTHBIMH PETIIAMEHTAMU.

Ilo pe3ynmpraram HpPOBEICHHBIX MPOBEPOK B CIy4ac BBIABICHUS HAPYLICHHWN ITpaB
3asBUTEJIE BUHOBHBIC JIMIA NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

4.4. HauanbHUK apXuBHOro otAena McmonHuTenbHOro komutera Kamcko-Y CTbHHCKOTO
MyHHULIMIIAJbHOTO  paiioHa PecnyOmuku TartapctaH HeceT OTBETCTBEHHOCTh 32
HECBOEBPEMEHHOE PaCCMOTPEHUE OOpaIlleHUI 3asiBUTETICH.

4.5. KoHTposb 3a MpenoCTaBI€HUEM MYHHIMIAIBHON YCIYTM CO CTOPOHBI IPa)KIaH, MX
00bEIMHEHUHN U OpraHU3alUi, OCYIIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH JIEATEIbHOCTH
apXMBHOTO OTAENa MCHOJIKOMA IIpU TMPENOCTABIECHUH MYHHIUMIIAJIBHOM  YCIIYTH,
MOJIyYeHUs] TMOJHOM, aKTyaJdbHOM W  JOCTOBEpPHOW uWHGOpPMAIMM O TMOPSIKE
MPEIOCTABIICHUSI MYHULIUNIATBHON YCIYTH MU BO3MOXKHOCTH JIOCYJEOHOTO pacCMOTpPEHUS
oOparteHuit (xanob) B mporecce NpeoCTaBICHUs] MyHUIIUIAIBHON YCIIYTH.



235

5. JlocyneOnpiii (BHeCymeOHBIN) TOPSIOK OOAJOBaHWS PEIMICHUH W JACHCTBUHN
(Oe3meiicTBUSI) OpPraHoOB, MPEIOCTABISIONIMX MYHHUIIMIAIBHYIO YCIyry, a TaKkKe WX
TOJHKHOCTHBIX JIUT], MyHUITUTAIBHBIX CITY)KaIuX

5.1. IlonmyuyaTenu MyHUIMIAIBHON YCIYTH UMEIOT MIpaBo Ha 00KajoBaHUE B JOCYI€OHOM
nopsiike  AevcTBui  (0e3neiicTBUsA) COTpyAHUKOB Mcmonkoma, ydyacTBYIOIIMX B
MPEIOCTABIEHUN MYHHUIMNAIBHON yciayrd, B Mcnonkom minn B COBET MyHHUIIMIAIBHOIO
paiioHa.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YUCIIE B CIACAYIONINX CIyJasiX:

1) HapymieHWe CpoKa PpEerucTpaluy 3ampoca 3asBUTENS O  IPEIOCTABICHUU
MYHULMIIATIBHOU YCIYTH;

2) HapylIEHHUE CPOKA MPEIOCTABICHUS MyHUIIUIIAJIbHON YCIIyTH;

3) TpeOoBaHHME Yy 3asgBUTENS JIOKYMEHTOB WJIM HHPOPMALMH JUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYIIECTBIECHUE KOTOPBIX HE MPELyCMOTPEHO
HOpPMAaTUBHBIMHU TIpaBOBbIMU akTamu Poccuiickoit ®denepanuu, Pecnybnuku Tartapcras,
KaMmcKo-Y CTBMHCKOr0 MyHHLIIMIAIBHOTO paliOHa Ui MPENOCTABICHUS MYHUIUIIAJIbHOU
YCIIYTH;

4) oTka3 B ITpUEME JOKYMEHTOB, IPEJOCTAaBIEHUE KOTOPBIX IMPEITyCMOTPEHO
HOPMATUBHBIMH MpaBOBbIMU akTamMu Poccuiickoit ®@enepanuu, PecnyOnuku Tartapcran,
KaMmcKo-Y CTbMHCKOrO MyHHLIMIIANBHOTO paiiOHa I MPENOCTABICHUS MYHUIUIIAJIbHOU
YCIYTH, y 3asABUTES;

5) oTka3 B MPEIOCTABICHUM MYHHULMIAIBHOM YCIYr'M, €CJIM OCHOBaHUS OTKa3a HE
MpeayCMOTpPEHbI (heiepalbHBIMU 3aKOHAMU U IPUHSITHIMUA B COOTBETCTBUM C HUMHU UHBIMU
HOPMAaTUBHBIMU MPaBOBBIMM akTamMu Pocculickoir Penepannu, 3aKOHAMU W WHBIMU
HOPMAaTUBHBIMM TpPaBOBbIMM akTamMu PecnyOnuku TaTtapctaH, MYyHULHMIATbHBIMU
IIPaBOBBIMH aKTaMU;

6) 3aTpeboBaHe OT 3aABUTEIS MIPU MPEJOCTABICHUH MYHULMIIAIBLHON YCIYTH IUIATHI, HE
MPETyCMOTPEHHON HOPMATHUBHBIMM TPAaBOBBIMU akTamu Poccuiickonn ®@enepanuu,
Pecny6nuku Tartapcran, Kamcko-Y cTbMHCKOrO MyHUIIMTNIATIBHOTO paiioHa;

7) otka3 Hcnonkoma, JOKHOCTHOrO juiia Mcnosnkoma, B MCHPABIECHUU AOMYIIEHHBIX
OTeYaTOK M OIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MyHUIIUNAIBHON YCIyTH
JOKYMEHTax J1u00 HapylIeHHUEe YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABIICHUH.

8) HapylLIeHUE CpOKa WK MOPSIIKA BbIIAYN JOKYMEHTOB MO PE3yJbTaTaM MpelOoCTaBICHUS
MYHULIMIIAIBHOU YCIIYTH;

9) npuoCTaHOBIEHUE TMPEIOCTABICHUS MYHMIMNAIbHOW YCIyTH, €CIM OCHOBaHUSA
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbl (QeAepalbHBIMU 3aKOHAMU M MPUHSATHIMU B
COOTBETCTBUM C HHUMHU HWHBIMA HOPMAaTMBHBIMM NPABOBBIMU akTamMu Poccuiickon
®denepany, 3aKOHAMHU WU HMHBIMA HOPMAaTHBHBIMU TPABOBBIMH aKkTamu PecnyOnuku
TaTtapcran, MyHUIMIIATbHBIMH IIPABOBBIMU aKTAMH.
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10) TpeGoBanue y 3assBUTENS MPU MPEAOCTABICHUH MYHULIUNIATBHON YCIYTH JOKYMEHTOB
Wi uH(OpMaluu, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBATUCH MPHU
NEPBOHAYAILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTaBICHUS
MYHUIIUNAIBHOW YCIYTd, JUMOO B TMPEAOCTABICHWM MYHULUNAIBHON yCIyTrH, 3a
UCKJIFOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 ctathu 7 denepanbHOTO
3akoHa Ne 210-@3.

5.2. JKamoba Ha pemeHuss u JedcTBUA (0€31€HCTBHE) OpraHa, NpPEIOCTaBISIOLIErO
MyHULMOAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMLA  OpraHa, IpeIoCTaBJISIOLIErO
MYHHUIIMIIATBHYIO  YCIYTYy, MYHUIUIAIBHOTO CIy>Kallero, pYyKOBOAMUTENs OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIIAIBHYIO YCIAYTy, IOAAeTCd B NHCbMEHHON ¢dopMe Ha
OyMa>KHOM HOCHTEJIE WU B DJIEKTPOHHOU opme.

XKanoba moxker ObITh HampaBieHa o mourte, yepe3 M®DII, ¢ ucnosib3oBaHueM ceTu
"Unrepuet", oduimanbHoro caita KaMcko-YCTBUHCKOTO MYHUIMIIAIBHOTO paioHa
(http://kamskoye-ustye.tatarstan.ru/), =~ EmuHoro  moprajga  roCyIapCTBEHHBIX W
MyHUIMNaIbHbIX yeuyr Pecriyonuku Tatapctan (http://uslugi.tatar.ru/), Equnoro noprana
rOCYJIapCTBEHHBIX M MYHHUIUMNANbHBIX ycayr (Gynkuuit) (http:// www.gosuslugi.ru/), a
TaK)XK€ MOXET OBITh IPUHSTA MPU JTUIHOM IIPUEME 3aIBUTEIIA.

5.3. XKanoba, mocTymnuBIlasi B OpraH, NpeoCTaBISIONUNA MyHUITUTAIBHYIO YCIYTY, JTU00
BBIIIECTOAIIMNA oOpraH (IpU €ro HaJIW4YMU), MTOMJEKHUT PACCMOTPEHUI0 B TEUCHUE
MATHAIATH paboyuX JHEW Co JHS €€ perucTpaiuu, a B ciiydae oO)aJloBaHHUsS OTKasza
OpraHa, TMPEAOCTaBISAIONIETO MYHHUIMIATBHYIO YCIyTy, B TpHEME JOKYMEHTOB Y
3asgBUTENs JHOO0 B WCHIPABICHUH JOMYIICHHBIX OMEYaTOK W OIMMOOK WM B Cllydae
00aJIOBaHUSI HAPYIIIEHUS] YCTAHOBIIEHHOTO CPOKA TAKUX WUCIIPABJICHUN - B TEUCHHE TSATH
pabouux IHEW CO IHS €€ PEruCTpaluu.

5.4. XKanoba nomkHa coiepKaTh CICIYIONIYI0 HHGOPMAITHIO:

1) HauMeHOBaHUE OpraHa, MPEIOCTABISIONIETO YCIYTY, MOJDKHOCTHOTO JIMIIa OpraHa,
MPEAOCTABIISIONIETO YCIYTY, WIM MYHHUIIMIAIBHOTO CIYXKAIero, perieHus U JeHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbaMunuio, UMsi, OTYECTBO (MOCIEAHEE - MPU HAIMYUH), CBEJCHUS O MECTE KUTEJIbCTBA
3asgBUTENS - (pU3MUecKoro nuia Ju00 HAaMMEHOBAHME, CBEICHUS O MECTE HaXOXKICHUS
3asBUTEJISI - IOPUIUYECKOTO JIMIA, a TakXe HoMmep (Homepa) KOHTAaKTHOTO TeledoHa,
aapec (agpeca) 3IEKTPOHHOM MOYTHI (MIPU HAJIWYMK) W MOYTOBBIM ajpec, MO KOTOPBIM
JIOJKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOOXKadyeMbIX peEIIEHUAX U JAeUCTBUSAX (Oe3leiCTBUM) oOpraHa,
MPEAOCTABIIAIONIETO  MYHUIMITAJIBHYIO — YCIYTY,  JOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEIOCTABIIAIONIECTO MYHUIIUIIATBHYIO YCIIYTY, MU MYHUIIUTIATHHOTO CITYKAIllero;

4) moBOABI, HA OCHOBAaHMHM KOTOPBIX 3asSBUTENh HE COTJIACEH C PEUICHHEM U JIEHCTBUEM
(6e3nelicTBUEM) oOpraHa, MNPEIOCTaBIISIIONIETO YCIYTy, TODKHOCTHOTO JIMIIAa OpraHa,
MPEAOCTABIISIONIETO YCIYTY, I MYHHUITUIAIBHOTO CITYKAaIIEro.
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5.5. K xamobe Moryt OBbITh NPUIIOKEHBI KOMHH JOKYMEHTOB, IOATBEPIKIAIOIINX
U3JIOKEHHbIE B jkajno0Oe oOcTosTenbcTBa. B Takom ciydae B xajno0e NPUBOAUTCSA
NEepEYEHb MTPUIIATaeMbIX K HEM JOKYMEHTOB.

5.6. Kayoba moanuceIBaeTCs MOIABIIUM €€ MOTydYaTesieM MyHULIUITAIbHON YCITYTH.

5.7. Tlo pe3yinbraraM pacCMOTPEHHUS >KajdoObl MPUHUMAETCS OJHO W3 CIEAYIOIINX
PELIEHN:

1) xamoba ynoBieTBOps€TCA, B TOM 4YHUCIE€ B (OopME OTMEHBI MNPHUHITOrO pEUIEHUS,
WCIPABIICHUSI JIOMYIICHHBIX OMNEYaTOK U OIIMOOK B BBIIAHHBIX B pE3yJbTare
MIPEI0CTABIIEHUS TOCYITAPCTBEHHON YCIYTH JOKYMEHTAX, BO3BpaTa 3asiBUTEIIO JICHEKHBIX
CPEICTB, B3MMaHHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoit denepaniun, HOpMAaTUBHBIMUA MPAaBOBbIMU akTaMu Pecnyonmku Tarapcras,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;

2) B yIOBJIETBOPEHHUH Kal0Obl OTKa3bIBAETCH.

He no3gnee nHs, clieqyrolIero 3a JHEM MPUHATUS PELICHUS, YKa3aHHOTO B HACTOSILEM
MyHKTE, 3a$BUTENII0 B MUCbMEHHOW (OpME W MO KEIAHUIO 3asBUTENS B AJIEKTPOHHOMN
(opme HanpaBIIAETCSI MOTUBUPOBAHHBIN OTBET O PE3YyJIbTaTaX PACCMOTPEHUS KAJIOOBI.

5.8. B ciyyae npusHaHUs KajgoObl MOMJIEkKAIIEH Y/IOBIETBOPEHUIO B OTBETE 3asSBUTEIIO
naercs uHpopMauus O  JEHCTBUAX, ocymecTBiaseMblx llamaroif, B  memsax
HE3aMEJJIUTEIbHOIO  YCTPAaHEHMsI  BBIABICHHBIX  HApPYIIEHUH  NpPU  OKa3aHUU
MYHUIIMIIAJIBHON YCIYTH, a TaKXKe MPUHOCATCA U3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00CTBa
M yKa3bpiBaeTcs uWHGMopManmuss O JalbHEHIIMX JEHCTBUAX, KOTOpPbIE HEOOXOAUMO
COBEPILUTD 3asIBUTEIIO B LEJSAX MOTYyUYEHUS MYHULUIAILHON YCIYTH.

5.9. B ciuydae mnpu3zHaHMs KanoObl HE TMOJJIeKAIEHd YIOBIETBOPEHUIO B OTBETE
3asIBUTEJNIO, JAIOTCA ApTYMEHTHUPOBAHHBIE PA3bsICHEHUS O MPUUYMHAX MIPUHATOTO PEIICHHUS,
a TaKxe HHGOPMAIIHS O TTOPSIKE 00KATOBAHUS MPUHATOTO PEIICHMUS.

5.10. B cnydae ycTaHOBIIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PAacCCMOTPEHHS KaloObl
IIPU3HAKOB COCTaBa aJMHWHHUCTPATHBHOIO IPAaBOHAPYIUEHUsS WM  IPECTYIUICHUS
JOJKHOCTHOE JIMLIO, PAOOTHHUK, HAJEJICHHbIE MOJHOMOYUSIMU MO PACCMOTPEHUIO Kalo0,
HE3aMeJITEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OpraHbl IPOKYPATYPHI.

[Tpunoxenue Ne 1

B
(HaMMEHOBaHUE OpraHa MECTHOTO CaMOYIIPaBJICHUS

MYHUIIUTIATBHOTO 00pa30BaHus)
OT KOTO:

@®.1N.0. pykoBOAUTENS IOPHUIMYECKOTO JHUIA ,MHIUBUAYAIBHOTO NpPEeANpUHUMATENS,
KOHKYPCHOT'O yIPABJISIOLIETO
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(HauMeHOBaHUE IOPUANYECKOTO JIUIIA
WNHH; ropunnueckuii 1 MOYTOBBIN ajipeca; dJIeKTPOHHBIN ajipec, TenedoH;

3ASBJIIEHUE
0 MpUeMe JOKYMEHTOB I10 JIMYHOMY COCTAaBY JIMKBUIMPYEMOW OPTaHU3allMA HA XPAaHEHUE
B MYHHIIUIIAJIBHBINA apXHUB

[Ipomry paccMoOTpeTh BOIPOC O MPUEME AOKYMEHTOB MO JIMYHOMY COCTaBY 3a
(kpaitHMe maThl  JIOKYMEHTOB), OOpa30BaHHBIX B  pe3yJbTaTe

ACATCIIBHOCTU (Ha3BaHI/I€ OpFaHI/I3aHI/II/I) B CBA3HU C JII/IKBI/II[aHI/Ieﬁ Ha

OCHOBaHHH (HauMEHOBaHUE JOKYMEHTa, MOATBEPKIAIOIMUNA (akT

JIMKBUAAIWH, ITPCKPAIICHUA ACATCIbHOCTH OpFaHI/ISaHHI/I).

K 3asBieHuI0 npuiararoTcs CleIyonme OTCKAaHUPOBAHHBIE JJOKYMEHTBI:

1. Konus YcraBa (10JI0KEHUS) OPTaHU3ALIH.

2. B noarBepxkaeHue (paxkTta JMKBUAALMUU IOPUAMUYECKOTO JIMLA MPEICTABISAETCS OJIUH U3
JOKYMEHTOB:

KOIUS PELICHUs YUpeauTenel o JTUKBUAALNH;

KOIKS PEIICHUs CyJla, B TOM YUCJE O MPU3HAHKUE IOPUINUYECKOrO JIUIA HECOCTOSITEIbHBIM
(6aHkpoTOM);

orpezieNieHNue apOUTPaKHOTO Cy/ia O 3aBEPIICHUH KOHKYPCHOT'O IIPOU3BOCTBA.

3. B mnoarBepxaeHue ¢akra MNpeKpalleHus NpeJIpUHUMATENbCKON eITeIbHOCTH
IIPEACTABIISIETCS OJUH U3 JOKYMEHTOB:

KOIUS PEUIeHUs] CyJa, B TOM YUCJE O MPU3HAHUU HECOCTOATENbHBIM (OaHKPOTOM);
onpeaeneHre apOuTPaKHOIO Cy/1a O 3aBEPIIEHUN KOHKYPCHOTO POU3BO/ICTBA.

(nara) (moamwucs) (®UO)

[Tpunoxxenue Ne 2
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YTBEPXIAIO

(HaI/IMCHOBaHI/IG AOJDKHOCTHU PYKOBOIUTCIIA

OpraHu3alliy —CIaTYnKa)
Iloamuce PacmmdpoBka noamnucu

Hara Ileuats YTBEPXIAIO

(HaMMeHOBaHUE JOJKHOCTH PYKOBOIUTES

OpraHu3anunuu —HpI/ICMHH/IKa)

[Toanuce PacmudpoBka noanucu
JlaTa [Ieuath
AKT
Ne
(maTa)

IIpucMa-1cpcaadn apXuBHBIX
AOKYMCHTOB Ha XpaHCHHC

(ocHOBaHHME Tiepeaayn)

(ma3Banwme nepegaBaeMoro (hoHa)

chan,

(Ha3BaHUE OpPraHU3aAlUU-CAATUNKA)
TIPUHST

(Ha3BaHME OpraHU3aAUU-TIPUEMIIINKA)
JOKYMEHTBI Ha3BaHHOTO ()OH/Ia U HAYYHO-CIIPABOYHBIN anmapar K HUM:

N

n/m Haszpanue, Homep
OITHCH KomnuectBo
AK3EMILIAPOB

OINKcCH KonuuectBo
el. Xp. [Ipumeuyanus
1 23 4 5
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Nroro npunsTO eln. Xp.

Ilepenauy npousBenu:

Homwxnocte  Iloanmuce  PacmmdpoBka
MOAIUCH

Hara [Ipuem npownssenu:

Homxknocts Iloamuce  PacmmdpoBka
MOJIICH

JlaTta

®onay nprucBoeH Ne

HN3MeHeHus B YUYCTHBIC JOKYMCHTHI BHCCCHBI

JIOJKHOCTB [Toanuce Pacummdposka nognucu
JlaTa
[Tpunoxenue Ne 3

brnok-cxema nmocieoBaTeILHOCTH JEUCTBUN
0 MPEAOCTABICHUIO MYHUIIUTIAIBHON YCITYTH

[Ipunoxenue
(cipaBOYHOE)

PexBU3UTHI AOJDKHOCTHBIX JIMI, OTBCTCTBCHHBLIX 3a IIPCIOCTABJICHHC MyHHHHH&HBHOfI
YCIIyru 1o mnpuemMy AOKYMCHTOB IO JIUYHOMY COCTABY JIMKBHAWPOBAHHBIX OpFaHI/IBaHI/Iﬁ
Ha XpaHCHUC B MyHHHHHaHBHBIﬁ ApXUB U OCYHICCTBIIAIOIINX KOHTPOJIb €€ HCIIOJTHCHUA

ApXUBHBIN OTael ucnojikomMa KaMcko-YCTPHUHCKOTO MyHUIMNAIBHOTO panoHa
Pecniy6nuku Tatapcran

HowkHocTh TenedoH — DIIEKTPOHHBIN aapec
Havanpauk oTnena (884377) 21154 Irina.Bastrygina@tatar.ru

Coeumaauct oTaena
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HcnonautenbHbli KoMUTET KaMCKO-Y CTBHHCKOTO MyHULIMIIATIBLHOTO pailoHa PecryOnuku
Tarapcran

HomxHocTh TenedoHn  DIEKTPOHHBIN aapec

PykoBoauTeb HCIIONHUTEIBHOTO KoMuTeTa8/84377/21885

8/84377/22070  Kamuste.lspolkom@tatar.ru

VYTpaBisFOIIni 1e1aMy UCTIOJIHUTENbHOTO Komuteta  8/8437721543
Kamuste.Ispolkom@tatar.ru



