COBET TATAPCTAH PECITYBJIMKACBI

MYHUIUITAJIBHOI'O JIEHMHOT'OPCK
OBPA30OBAHUA MYHULMITIAJIb PAMOHBI
«CAPABUKYJIOBCKOE CEJIbCKOE «CAPABUKKOJI
ITOCEJIEHUE» ABBIJI ’JKUPJIET'E»
JIEHMHOI'OPCKOI'O MVYHUIIMITATIb
MYHHUIUITAJIBHOI'O PAMOHA BEPOMIJIETE
PECITYBJIMKU TATAPCTAH COBETHI
PEHNIEHME KAPAP
ot 6 ¢espans 2019 rona Ne 4

06 yrBepxaeHun [TonoxeHus

0 GOpMHPOBAHUY APXUBHBIX (GOHIOB
MyHnunnanLHoro ob6pa3oBaHus
«CapabHKyJIOBCKOE CEeNIbCKOE MOCETICHUE
JleHuHOTrOpCKOr0 MyHUIIMNANBHOrO pariona PT

B coorserctBuM ¢ PenepaabHbIM 3aKOHOM 0T 6 okTsOps 2003 Ne 131-@3

«O6 0o6IMX MPUHIMIIAX OpraHU3aI[ii MECTHOIO caMoylpaBlieHHs B PoccHiiCKO#M
denepauyn» U DefepalbHBIM 3aKOHOM OT 22 OKTsI0ps 2004 Ne 125-03 «O6
apxuBHOM gene B Poccuiickoit @enepanum», 3akoHoM Pecniy6imxu Tarapcran ot
20 wmrona 2017 r. Ne 63-3PT «O6 apxuBHOM pene B PecmyOimke Tartapcrany,
myHKTa 8 crareu 5 YcraBa MyHMIMIAnbHOro oGpasoBanust «CapaGuKyJIOBCKOe
cenbckoe mnocenenue» JleHnHoropckoro MyHunmnaibHoro paiioma PT, Coser
MYHHIUIATEHOTO oOpasoBanus «CapaOHKyJIOBCKOE CEILCKOE — IIOCETICHHE)
JIEeHMHOTOpPCKOTO MYHHUITUIIATBHOTO paiioHa Pecry6rku Tarapcran pemar:

1.YtBepautes Ilonoxkenne ©  QGopMHpOBaHMM  apXMBHBIX  (DOHIOB
MYHHUIMIAIEHOTO 00pa3oBaHus «CapaOHKyJIOBCKOE CEILCKOE  I[TOCETICHHE
JIEeHHHOrOpCKOro MyHUIIMNIATBHOTO paiioHa Pecrybnmku Tarapcran.

2 .Hacrosimee pelieHHe BCTYIAeT B CHITy Ha CIEIYIOUIMI JI€Hb, TOCIe THS ero
0(QUIIHAIBHOTO OITy OIIMKOBAHHMS.

3.00napogoBath  Ha HWHGOPMAIMOHHBIX CTEHJAX, PACIIOJIOXEHHBIX IO
anpecam: c. Capabukynoso B 3ganun OOO «CartypH — Ypan» no yi. [InoHepckas
45, B 3maaMK 061Ie00pa3oBaTebHOM miKonsl mo yi. Kuposa 3 A, B 3ganuu CJIK
no yn. Kuposa 4 A, omybGnukoBaTh Ha oGHUIMaNbHOM caiite JleHWHOropckoro
MyHHUIMNaIbHOrO0 paiioHa (leninogorsk.tatar.ru) B pazaene «Cenbckue
TIOCENICHUs» M Ha O(QMIMAIbHOM IOpTajie mpaBoBoi MH(popMmanuu Pecny0nuku
Tarapcran (pravo.tatarstan.ru)
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MPUJIOXEHUE
K pemenuto Cosera

CapabukynoBCKOro CEJIbCKOro

TIOCEJICHUS

ot 06 despainsa 2019 roma Ned
Ionoxenue

O dopmupoBaHHH apXUBHbIX (P)OHI0B MYHHIHIIAJBHOIO 00pa30BaAHHA «
Capaluxy0BcKoe ceJIbCKOe nocejienne» JIeHHHOropcKoro MyHHIHNaIbLHOIO
paiiona Pecny6s1iuku Tatapcran

1. O0mHe noJIoKEeHHS

1.Hacrosmee Ilomoxenue pa3paboTaHo B cOOTBeTCTBHH ¢ DenepalbHBIMU
3akoHaMH OT 6 okTs0ps 2003 r. Ne 131-®3 «O6 obnmx NpUHLIUIIAX OPraHU3aLUH
MECTHOTro camoyrtpasieHus B Poccuiickoit @eneparum», ot 22 oktsiOpst 2004 r. Ne
125-®3 «O6 apxuBHOM gnene B Poccuiickoii ®@enepauun» (Janee 1Mo TEKCTYy —
benepansHbIil 3aKk0H), 3akoHOM Pecmy6Gmuxum Tatapcran ot 20 urons 2017T.
Ne 63-3PT «O6 apxuBHom gene B Pecrmybnuke Tarapcram» B Hemx
(GbopMHpOBaHHUS apXUBHBIX IOKYMEHTOB apXWBHOIO ()OHIAa MYyHUIUIIAIBHOTO
obpazophnns «CapabGHKyJIOBCKOE CelbCKOe TIocelieHue» JIeHHHOropcKoro
MYHHIMIIAIBHOTO paiioHa Pecrybnuku TarapcTaH .

2. OCHOBHBI€ TIOHATHS U TEPMUHBI, TpuMeHsieMble B [lonoxxeHvn:

- TIOJ apXWBHBIMH (POHIAMHU ITOCEJIEHUS] IOHUMAETCSI UCTOPHUUECKH CIIOXKHMBILIASCS
H TOCTOSHHO IIONOJIHSIOUIASICA COBOKYIIHOCTH ApXUBHBIX  JIOKYMEHTOB,
OTpaXalOU[MX MaTepHANBHYI0O M IyXOBHYIO JKH3Hb OOIIeCTBa, MMEIOIKX
HCTOpPUYECKOe, HaydyHOe, COLHMAJIbHOE, JKOHOMHMYECKOE, IIOJIUTHYECKOE H
KyJIbTYpHOE 3Ha4YeHHe, SBILIIOMIMUXCS HEOTHEMJIEMOM YacTBIO HCTOPHKO-
KyJIbTypHOTO Hacleius HaponoB Pecrmy6mukm Tarapcrad, OTHOCALMXCS K
WHQOPMALIMOHHBIM  pecypcaM, MOANEXAalUX IOCTOSHHOMY XPaHEHUIO H
SIBJISIONIMXCS COCTaBHOM 4acThio ApxuBHOro onaa Poccuiickoit @enepanum;

- HHBIE TIOHATHSA W TEPMHHBI, HCIOJB3yeMble B HacTosweM llomoxeHue,
TIPUMEHSIOTCS B 3HaYEHHH, onpeieieHHoM PenepanbHbIM 3aKOHOM.

2. ®opMupoBaHHe apXHBHbIX (POHIOB

3.ApxuBHble (HOHABI NOCENEHUS MOMJIEXKAT IIOCTOSHHOMY XPAaHEHHUIO B PaOHHOM
MYHHUIIMIIAIEHOM apXuBe.

4, OopMHpOBaHKHE  ApXMBHBIX  ()OHIOB  MYHHIMIAIBHOro  00pa3soBaHuA
«CapabuKyJIOBCKOE CelnbCcKoe MoceIeHue» JIEHMHOropcKoro MyHMIMIIAIbHOTO
paiiona PecmyOnmuku TaTapcTaH  OCyILECTBISIETCS  OpraHaMH — MECTHOTO
CaMOyIpaBJIeHUs MyHHLUITATBHOrOo oOpa3oBaHMs «CapaOHKylIOBCKOE CEIbCKOEe




nocesieHue» JIeHHHOropcKoro MyHMIUanbHoro paiioHa Pecrny6nuku Taraperas,
MYHUIMIIATGHBIMA OpPraHU3allisIMU B CPOKH, COITIACOBAaHHBIE C MyHHLIANIAIBHBIM
apXMBOM  MYHHMIMIAIbHOrO  oOpa3zoBaHus  «CapaOHKyJIOBCKOE  CelbCKoe
noceneHre» JIGHHHOrOPCKOro MyHHIMNaNbHOro paiona PecryOnuku Tarapcran
Y II0J] €70 OPraHU3alMOHHO-METOIUIECKUM PyKOBOICTBOM.

5B 1memix KayeCTBEHHOr0 (OPMHpPOBAHHS AapXWUBHBIX (OHIOB IIOCEJICHHS,
COOJIIONEHHS CPOKOB XpaHEHUS AapXMUBHBIX JOKYMEHTOB OpraHbl MECTHOTO
CaMOYIIPaBJIEHHUs, MyHULUAIBHbBIE OpPraHU3alluH, My3eH U OMOIMOTEeKH:

5.1. pa3pabGaTeIBAIOT W HANpPAaBIAIOT HOMEHKIATYpBl Jiel B PpaliiOHHBIA
MYHHULIMIIATIBHBIA apXUB;

5.2. COCTaBJIAIOT U MPEIOCTABISIOT ONKCH JAeJ MOCTOSHHOIO U JOJrOBPEMEHHOTO
(cBbime 10 ner) XpaHeHWs, B TOM 4YHCJIEe IO JMYHOMY COCTaBY B padOHHBIM
MYHUIIUNAIbHBINA apXUB; ,

5.3. COCTaBJIAIOT ¥ HANPABJIAIOT aKThI O BBACIECHHH K YHHYTOXXEHHUIO TOKYMEHTOB,
He MOJUIEXKAIIMX XPaHEHHWIO, Ha COIVIACOBaHME B PaiOHHEIH My HULUIATbHBIA
apXWuB,

5.4. co3Jal0T M TMOIOJHSAIOT HAyYHO-CIPAaBOYHBIM ammapar K IOKyMEHTaM
apXUBHBIX (POHIOB MMOCETECHHUS;

5.5. o0OecleYnBalOT COXPAaHHOCTh ApPXUBHBIX JOKYMEHTOB, B TOM YHCIE IO
JIMYHOMY COCTaBY, B TEUEHHE CPOKOB MX XPaHEHHSI.

6.0prasl MECTHOIO CaMOYIpaBJIEHHs, MyHUIMIAIbHBIE OpraHn3alu, My3eH U
O6ubnuoTexyu 00s3aHBI oOecneYnBaTh (PUHAHCOBBIE, MATEPHAILHO-TEXHHUIECKUE H
MHBIE YCJIOBHS, HeOOX0AuMBIe U1 POPMUPOBAHKS APXHMBHBIX (DOHIOB MOCENCHHS,
npenoctapiaTe moMeleHus, oTBeyaroNIe HOPMATHBHEIM TPEOOBAHKSAM XPaHEHHUS
ApPXHUBHBIX JOKYMEHTOB.

3.Ilopsiaok nepeaayud NOKYMEHTOB
B palOHHbIH MYHHIHNIAJILHbIA APXHB

7. . JIOKyMEHTHl OpraHOB MECTHOrO CaMOYIIpaBjIeHHs, MyHHUIMNANbHBIX
OpraHu3aiuii, My3eeB M OHOJHMOTEK II0 HCTEYEHHH CPOKOB HX BPEMEHHOIO
XpaHEHHUsl TEPENaloTCs Ha IIOCTOSHHOE XpaHCHHE B ‘PaliOHHBIM MYHUIMITAIBHBIA
apXuB.

8. AMUHHCTpalMs MYHHIMOATGHOTO obpasoBadusi  «CapabuKyJIoBcKoe
CeNlbCKOoe TocelieHre» JIEHMHOrOpCKOro MYyHHIMIIANBHOIO paiioHa PecryOnuku
TarapcTad, MyHHIMOAJIbHBIE OpraHMU3allMd OOECHEYMBAIOT B COOTBETCTBUH C
YCTaHOBJICHHBIMH IIpaBUJIaMH OTOOp, MOArOTOBKY H Iepefady B yNOpAN04€HHOM
COCTOSIHHM B MYHHIMNAJIbHBIE apXuBbl. Bce paboThl, CBA3aHHBIE C OTOOPOM,
MIOATOTOBKOM M Iepegavyeil apXUBHBIX AOKYMEHTOB Ha IOCTOSHHOC XpaHEHHUE, B
TOM YHCJIE C WX YIIOPSAAOYEHHEM M TPaHCIIOPTHUPOBKOM, BBHIOJHSIOTCS 33 CYET
CPEICTB OpPraHoOB M OpraHU3alUi, IepeaalOIIHX JOKYMEHTHI.

9. TIlepemaya [JOKYMEHTOB IIOCTOSSHHOTO XpPaHEHHS OCYIIECTBIICTCA B
YIIOPSAZOYEHHOM  COCTOSIHUM €  COOTBETCTBYIOIUMM  Hay4HO-CIIPaBOYHBIM
amnmnapaToM I0 MCTEYSHUH CPOKOB BEJOMCTBEHHOI'O XpaHEHHs, B COOTBETCTBHHM C
IUIAaHOM-TpaduKOM, YTBEPXKACHHBIM MTOCTaHOBJICHUEM aIMAHHUCTpaIlUU




MYHUIIMITAJIBHOTO paioHa. JlocpouHass mepefada JOKYMEHTOB Ha ITOCTOSHHOE
XpaHEHHe MOXET OBbITh OCYLIECTBIEHAa NPH Yrpo3e YTparsl (YHHYTOXECHHS)
JNOKYMEHTOB, a TaK)Ke 110 IIPoch0e ATMUHUCTPALIUH [TOCETICHHS.

10.  Cpokxu BpeMEHHOTr0O XpaHeHHsI JOKyMEHTOB MOTYT GBITh IIPOJJIEHEI B CITydae
HEeOOXOMMOCTH NPAaKTUYECKOTO HUCIIONB30BAHMS JOKYMEHTOB 110 COTJIACOBAHMIO C
MYHULIMNAIBHBIM apXUBOM.

11. B coorBerctBuu ¢ IlepedyHeM THIOBBIX YIPABIEHYECKHX JIOKYMEHTOB,
00pasyromuxcst B AEATETbHOCTH OPraHW3aldii, ¢ yKa3aHHEM CPOKOB XpaHEHHS
AOKYMEHTBI IO JIMYHOMY COCTaBy, JIMYHBIE JeNa pabOTHHKOB, TPYAOBBIE
AOTOBOPHI, JIMYHBIE KAapTOYKM paOOTHUKOB, JHLEBEIE cueTa DPAOOTHHUKOB,
TIOXO35MCTBEHHbIE KHUIH U T.J.) XPAaHATCA B TeYeHHE 75 JIeT B aMUHUCTPAIUH
MYHHIUIIAILHOrO  oOpa3oBaHus «CapabHKyIIOBCKOE CEJIbCKOE  IIOCETECHHE)
JIeHHHOTOpCKOTO ~ MYHHIMIIAJBHOrO  pailoHa  Pecny6mukm  Tarapcran,
MyHULUIIAJIBHBIX OpraHM3allisaX, a 3aTeM [epelaloTcs Ha XpaHeHHWe B
MYHHUIUIIATIBHBIA apXUB MyHUIIUNIAJIBHOTO paiioHa.

12.  Ilpu peopranu3anuy MyHHIMIATbHBIX OPraHU3ALUN apXUBHEIE JOKYMEHTHI
B YIOPSIIOYEHHOM COCTOSHMM IE€PENAIOTCs MpaBONpPEEeMHUKAM PEOPraHU3yeMBIX
opranu3aiuid. Ilpu sToM B cioydae npeoOpa3oBaHHs MyHULIMNATEHBIX
OpraHH3alMi C U3MEHEHHEM (OPM COOCTBEHHOCTH MUMYILECTBA STUX OpraHM3alMi
apXVUBHbIE OKYMEHTBEI MOTYT OBITh NEpefaHbl Ha BPEMEHHOE XPAaHEHHWE BHOBb
BO3HMKIIMM OpraHU3alUsM-IPaBONPEEMHAKAaM Ha OCHOBaHHY JOTOBOPOB MEXIY
JIaHHBIMH OPTaHU3ALUAMH U COOTBETCTBYIOLIMM MYHHUITUIIAIBHBIM apXUBOM.

13. Ilpy JMKBHJALUMM OPraHOB MECTHOIO CAaMOYIPABIECHHUS IOCEIEHHS,
MyHI/IH‘f/Il’IaJIBHBIX OpraHu3allii, MNOKYMEHTHl IO JIMYHOMY COCTaBy, a TakKxe
apXWBHbI€ JOKYMEHTBHI, CPOKH BPEMEHHOIO XpaHEHHS KOTOPbIX HE HCTEKIH, B
YHOPSAI0YEHHOM COCTOSHHM IIOCTYIIAalOT HA XpaHEHHWE B MYHHLUNAIBHBIA apXUB
MYHHLUNIAIBHOTO paifoHa.

14.  Ilpuem ZOKYMEHTOB Ha OCTOSIHHOE XpaHEHHE O(POPMIISIETCA aKTOM HpHEMa-
nepefadd Aenl AJMMHHCTpalMedl IOocelneHHs W MYyHHUIMIIAIBHBEIM apXHBOM
MYHULUIIAUTBHOTO paiioHa.

15. Bwmecre ¢ [OOKyMeHTaMH @epelarOTCs TPH OK3EMILUIADA OIMCH, OIMH
3K3eMILISP ONKMCH OCTaeTCsA B AIMUHHUCTPAIUH TOCETIEHHS.

4. HMcnoab3oBanue APXHMBHBIX JOKYMEHTOB

16. Opranel MeCTHOrO CaMOYNpAaBIE€HHS MYHHIUIIAILHOIO 00pa30BaHUs
«CapabuKyIOBCKOE CeNbCKOe IoceleHne» JIEHHHOrOPCKOro MYHHIIUIAIBHOTO
paiiona Pecrmybmuku TatapcTaH, MyHHLIMNAIbHBIE OpraHd3alid, My3ed U
OUONHMOTEKH NpH HAIMYUM y HHUX COOTBETCTBYIOIUMX APXMBHBEIX JOKYMEHTOB
00s3aHbl  OecIIaTHO  NPENOCTABIATH  MOJB30BATENO  OQOPMIIEHHBIE B
YCTaHOBJICHHOM IIOPsIIKE apXMBHBIE CIIPAaBKH WM KOIIMHU apXUBHEIX JTOKYMEHTOB,
CBSi3aHHBIE C COLMAJBHOM 3alMTOM TIpaXJdaH, IPEAyCMaTPUBAOIIEH HX
MEHCHOHHOE oOb0ecredyeHne, a TakkKe TIOJyYeHHe JBIOT U KOMIIEHCAlui B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoil Menepaiuu.



