COBET

TATAPCTAH PECITYBJIMKACHI

MYHHULIUTIAJIBHOI'O JIEHMHOI"OPCK
OBPA30BAHNM MYHULIUITAJIb PAMOHBI
«KAPKAJIMHCKOE CEJIbCKOE «KEPKOJIE
[TOCEJIEHUE» ABBLJI )KUPJIET'E»
JIEHUHOI'OPCKOI'O MYHULIUTIAJIb
MVYHUILINITAJIBHOI'O PAVMIOHA BEPOMIJIETE
PECITYBJIMKU TATAPCTAH COBETHI
PEINIEHMUE KAPAP
ot 6 depans 2019rona Ne3

O6 yrBepxaenuu [TonoxxeHus: o GopMUPOBaHUH apXUBHBIX (POHIOB
MYHHUIUITAILHOTO 00pa3zoBanus «KapkalnHCKOE CeIbCKOe IIOCETIEHUEY
JIeHWHOrOpCKOTro MyHHIUTIaNbHOTO paiioHa Pecry6nuku Tarapctan

B cootBercTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 OkTsiOpst 2003 Ne 131-D3 «O6
o0ImMX NpPUHIMIAX OpraHu3alMd MECTHOro camoymnpabieHuss B Poccuiickoit
Denepannny u DenepanbHbIM 3aK0oHOM OT 22 okTsOps 2004 Ne 125-®3 «O6
apxuBHOM aelie B Poccuiickoii ®@enepanuny», 3akoHoMm Pecry6nuku Tarapcran ot 20
uroas 2017 r. Ne 63-3PT «O6 apxuBHoMm gene B Pecniybnuke Tatapctan», myHkTa 8
cT.5 YcraBa MyHHUMNAIbHOTO oOpa3oBaHus «KapkanuHckoe cellbCcKoe MOCeNeHUe»
JIeHUHOrOpCKOro MYHMIIMMAIBHOIO paloHa Pecniy6nukn Tarapcran, Coser
MyHHIIUTNIaTbHOTO 00pa3zoBanus «Kapkanuuckoe cenbckoe nocenenuey» PEIIII:

1. YtBepmuts  [lonokenne o  GopMHUpOBAaHHUM  apXUBHBIX  (HOHIOB
MYHHULIUIAJIBHOTO o0Opa3oBaHus «Kapkanunckoe CeIbCKOe TIOCeNIEHUE
JleHuHOTOPCKOro MyHHIMIIATBbHOTO paiiona Pecryonuku TatapcTan

2. Hacrosiiiee pelieHre BCTyNaeT B CUIY Ha CIEAYIOUIMN J€Hb, [10CIe JHS €ro
O(QHIMATTEHOTO OMYOJTMKOBaHHUSI.

3. O6HaponoBath Ha MHGOPMALMOHHBIX CTeH/aX, PACIMOJIOKEHHBIX M0 aapecam:
Pecniybnuka Tarapcran, JlenuHoropckuii paiion, c. Kapkamu, yn. Coserckas ,
n. 93(3manue MectHoro camoynpasienus, 3nanue CJIK), onyOJMKOBaTh Ha
odunmansHOM caiiTe JIeHHHOrOpCcKOro MyHHUIMMNaIbHOTO paiioHa (leninogorsk.tatar.ru)
B pazzene «CenbcKue rnoceneHus» 1 Ha opuIMaibHOM MopTaje IpaBoBoi HH(opManuu
Pecniybnuku Tatapcran (pravo.tatarstan.ru).

3.KoHTpomnb 3a UCMIOTHEHHEM HACTOSIIIEr0 pelleHus] OCTaBIISIO 3a COOOM.

«KapkanuHcKoe Cenyexs &%
JIeHUHOTOPCKOTO MY K ; Hajfopa,
npexacenarens CoBeT

['.X.IIupusiznanosa



[Ipunoxenue
K peweHuto Cosera
MYHHULIMINATIBEHOTO 00pa30BaHus
«KapkallmHCKOE CebcKOe MOCEIIEHUE
ot «06»despans 2019 roga Ne3

IHosoxenne
O ¢popMupoBaHHH apXHUBHBIX GOHI0B MYHHIHNIAJILHOIO 00pa3oBaHHsA
«KapkanuHckoe cejibckoe nocesjeHue» JIeHHHOropcKoro MyHHIHNAAbHOIO
paiiona Pecny06sauku TaTtapcran

1. O0mue moJI0KeHus

1. Hacrositiee Ilonmoskenwe paspaboraHo B coorBercTBUM ¢ DenepanbHbIMU
3akoHaM#u oT 6 okTsOps 2003 r. No 131-P3 «OO6 0obmmx npuHUMNAX OpraHU3alUu
MecTHOro camoyrmpasiieHusi B Poccuiickoit @enepauun», ot 22 oktsidps 2004 r. Ne
125-®3 «O6 apxuBHOM J1ene B Poccuiickoit @enepanumn» (nanee IO TEKCTy —
(benepanbHbIii 3akoH), 3akoHOM PecryOmuku Tarapcran ot 20 urons 2017 r. Ne 63-
3PT «O6 apxuBHOM pneie B PecnyOnukxe Tartapcran» B wensix (OpMHpPOBaHMS
apXMBHBIX JIOKYMEHTOB apXWBHOTO (OHJA MYHULHMIAIBHOrO  0OOpa30BaHMUs
«KapkanuHckoe cenbckoe mnocesneHue» JIGeHHHOropckoro MyHHLMIIAIBHOIO paioHa
PecnyOnuku TarapcraH.

2. OCHOBHBIE TIOHATHS U TEPMUHBI, TpuMeHsieMble B [lonoxenun:

- MO apXWBHBIMH (POHJAMH TOCEJIEHHUS] TIOHUMAeTCsl UICTOPUYECKHU CIIOKUBLIAsICS U
MIOCTOSIHHO TTOTIOJTHSIFOIIIAsICS COBOKYIMHOCTh apPXUBHBIX JOKYMEHTOB, OTPaXKaIOLIMX
MaTepUaTbHYI0O M JYyXOBHYIO JKM3Hb OOILIECTBA, MMEIOLIUX MCTOPUYECKOE, Hay4dHOE,
COLIMAJIbHOE, YKOHOMHYECKOEe, MOJIUTUYECKOe U KYJIbTYpPHOE 3HAY€HHUE, SIBISIOLLUXCS
HEOTHEMJIEMON YaCThIO HCTOPUKO-KYJIBTYPHOrO Haclequsi HaponoB PecmyOnuku
Tarapcran, oTHocsIMXCS K  MHQOPMAUMOHHBIM  pecypcaM,  MOJUIeKallIuX
IIOCTOSTHHOMY XPaHEHHUIO W SIBJISIFOLIUXCS COCTaBHOM 4YacThto ApXMBHOro (onna
Poccutickont ®enepanuu;

- WHBIEe TIOHSTHS M TEPMHUHBI, HCIoONb3yemble B HacTosieMm [lonoxenue,
MIPUMEHSIOTCS B 3HaUEHUH, ornpeierieHHOM DeiepalibHbIM 3aKOHOM.

2. ®opmMupoBaHHe apXHUBHBIX (POHI0B

3. ApxuBHBIe (OHABI TOCEJIEHHUS] MOAJeXAT IOCTOSIHHOMY XpaHEHUIO B
palfOHHOM MYHULIMITAILHOM apXHBe.

4, ®opMupoBaHHE  ApXUBHBIX  (OHAOB  MYHULMNAIBHOrO  00Opa3oBaHuUs
«KapkannHckoe cenmbckoe ToceneHue» JIeHMHOropckoro MyHHUIMMNAIBHOTO paioHa
PecniyOnuku Tartapcran — OCylIecTBIsS€TCs OpraHaMHd MECTHOIO CaMOYIIpaBJIEHUs
MyHULUNagpHOro  oOpaszoBanusi  «KapkalMHCKOe — CellbCcKoe IIOCENICHUE)
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JIeHUHOTOpPCKOTr0 MYHHMIMIANbHOrO pailoHa PecnyOnuku Tarapcran ,
MYHHUIUIAIBHBIMA OpPraHU3allUsIMM B CPOKH, COIVIACOBAHHBIE C MYHMIIMIIAIBHBIM
apx¥BOM JIEHHHOTOPCKOTrO MYHHLMNAJIBHOINO palloHa M IOJ €ro OpraHW3alHOHHO-
METOJUYECKUM PYKOBOACTBOM.

5.B mensix KayecTBEHHOro (OPMHpPOBAHHS ApPXUBHBIX (OHJIOB IOCENIEHUS,
COONIIOZIGHUSI CPOKOB  XPaHEHHsI apXMBHBIX JIOKYMEHTOB OpraHbl MECTHOIO
CaMOyTpaBJIeHus, MyHULIUIATbHbIe OpraHU3aLUK, My3ed U OMOINOTEKH:

5.1. pa3pabarhlBalOT M HANpaBISIIOT HOMEHKJIATYpbl 1€l B palOHHBIH
MYHULUIAIBHBINA apXUB;

5.2.  COCTaBISIIOT W  TPEJOCTaBISIIOT  OMUCH  JieJl  TOCTOSSHHOIO U
noiaroBpeMeHHoro (cBbiiie 10 yeT) XpaHeHUs, B TOM YHCIIE I10 JIMYHOMY COCTaBy B
paliOHHBIA MyHULMITAJIbHBIN apXUB;

5.3. COCTaBJISIFOT M HAMPABJSIIOT aKThl O BBIICIEHUHM K YHUUYTOXKEHUIO
JOKYMEHTOB, He TIOAJeXalllMX XPaHEHHI0, Ha COINIACOBAHME B PAMOHHBIN
MYHULUITAIBHBIA apXUB;

5.4. co3marOT U TOMOJIHSIOT HAyYHO-CIPAaBOYHBIA amnmapar K JOKyMeHTaMm
apXUBHBIX (DOHIIOB MOCETICHHUS;

5.5. obecrieunBarOT COXPAHHOCTb APXMBHBIX JIOKYMEHTOB, B TOM YHCIE IO
JTUYHOMY COCTaBY, B T€UEHHE CPOKOB UX XPaHEHUSI.

6. Opra#bl MECTHOTO CaMOYIIPaBJICHUs, MyHUIIUNIAIbHblE OpPraHU3alUHU, My3€eH
U OubanoTexn 00s3aHBI oOecrieunBaTh (PMHAHCOBBIE, MATEPUAIBHO-TEXHUYECKUE U
WHBIE YCIIOBHUS, HEOOXOIMMbIe IJisi (OPMHPOBAHUS apXUBHBIX (OHIOB IOCEIECHMS,

MPEOCTABNISATh TOMEILEHHUs, OTBEYalollle HOPMATHUBHBIM TpeOOBAHUAM XPAHEHUs
apXUBHBIX JOKYMEHTOB.

3.Ilopsinok nepeaaym 10OKYMEHTOB
B pailOHHBIH MYHHIHINIAJIbHBIH AapXHB

7. IOKyMEeHTbl ~ OpraHOB  MECTHOTO  CaMOYMpaBJIEHHUS, MYHULUIAIbHBIX
OopraHu3alii, My3eeB U OUOJIMOTEK 110 UCTEUEHHH CPOKOB MUX BPEMEHHOI'O XpaHEHUs
MepeIaloTCsl Ha MOCTOSIHHOE XpaHeHWe B palOHHbIN MyHULIMITAJIbHBINA apXHUB.

8. AIMUHHUCTpalusi MyHULMNATbHOTO oOpa3oBanust «KapkamumHckoe cenbckoe
nocejieHre» JIGHMHOrOopcKOro MyHHULHUINAIbHOTO pakoHa Pecrmybnuku Tarapcran,
MYHHULIMTIATbHBIE OpraHu3alMi 00ecreurnBaloT B COOTBETCTBUU C YCTAHOBJIEHHBIMU
MpaBUjaMu OTOOp, TMOJrOTOBKY MW Iepenady B YIOPSJIOYEHHOM COCTOSIHUU B
MYHHULIMTIATbHBIE apXuBbl. Bce paboThbl, cBs3aHHbIE ¢ OTOOPOM, MOArOTOBKOW H
nepegavyeld apXMBHBIX JIOKYMEHTOB Ha IOCTOSIHHOE XpaHEHHEe, B TOM YHUCIE C UX
YIOPSIOYEHHEM U TPAHCIIOPTUPOBKOMW, BBIMOJHSIOTCS 3@ CYET CPENCTB OPraHoB U
OpraHM3alyi, nepeaarolnX J0KYMEHTBI.

9. Ilepemaya JOKYMEHTOB TIIOCTOSIHHOTO  XpPAaHEHMs]  OCYILECTBISETCS B
YIIOPSIZIOYEHHOM COCTOSTHUH C COOTBETCTBYIOIIMM HayYHO-CIIPABOYHBIM aInapaToM I10
HCTEUEHUH CPOKOB BEJOMCTBEHHOI'O XPaHEHHUs, B COOTBETCTBUU C MJIAHOM-IpadUuKom,
YTBePXKIACHHBIM  I[MOCTAHOBJIEHHWEM aJMUHUCTpPAlMM MYHHUIUIIAJIBHOTO  paioHa.
JlocpouHast Tmepejada JIOKYMEHTOB Ha IIOCTOSIHHOE XpaHEHHE MOXeT OBbITh
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OCyLIEeCTBJIEHA TPU  yrpo3e  yTpaTbl (YHHYTOXKEHHUS) TOKYMEHTOB, a TaKXke IO
npock0e AIMUHUCTPALIUU TIOCEJIEHUS.

10. Cpoku BpeMEHHOTO XpaHEeHHsI TOKYMEHTOB MOT'YT OBITh IIPOJUIEHBI B CIy4ae
HEOOXOMUMOCTH TMPAKTUUYECKOrO KCIOJIb30BaHUsl JOKYMEHTOB II0 COIJIACOBAHHUIO C
MYHULUNAIBHBIM apXUBOM.

11. B coorBercTBuM ¢ [lepeuHeM THUMOBBIX YNpPaBIEHYECKUX JOKYMEHTOB,
o0pa3yroluxcss B JEATEJIbHOCTH OpraHW3alui, C YKa3aHMeM CPOKOB XpaHCHHs
JOKYMEHTBI 0 JIMYHOMY COCTaBy, JIMUHbIE Jela paOOTHUKOB, TPYAOBBIE J1OIOBOPEI,
JWYHBIE KapTOYKH pPaOOTHUKOB, JIMLIEBble cueTa pPabOTHHUKOB, IOXO3SHCTBEHHBIE
KHUTH W T.J.) XpaHSTCS B Te4YeHUe 75 JeT B aAMUHUCTPALMU MYHULMIIAIBHOIO
obOpazoBanust  «KapkanuHckoe celbCckoe  moceneHue»  JIeHMHOropckoro
MYHHULIMIATBHOTO paifona Pecny6nuku TaTapcTtan , MyHULMIIAIBHBIX OPraHU3alUsIX, a
3aTeM IepealoTcsl Ha XpaHEeHHe B MyHHULIMIIANbHBIN apXUB MYHULIMIIAIBLHOIO palioHa.

12. Ilpu peopranuzanMy MyHULANAIbHBIX OpPraHU3allii apXUBHBIE JOKYMEHTEI
B YNOPSIOYEHHOM COCTOSIHUM IepelaloTcsl IpPaBONpEeMHUKAM pPEOpPraHu3yeMBIX
opranmzaiyit. [Ipu sTom B ciyyae npeoOpa3oBaHUsI MyHULMIIATbHBIX OPraHU3alUi C
u3MeHeHHeM (OpM COOCTBEHHOCTH MMYILeCTBA JTHUX OpPraHu3aluid apXUBHBIE
JIOKYyMEHTbl MOTYT OBITH NepefaHbl Ha BPEMEHHOE XpaHEHHE BHOBb BO3HHUKILIUM
OpraHu3alMsIM-IIPaBONIPEEMHUKAM Ha OCHOBAHUM JIOTOBOPOB MEXIYy JaHHBIMHU
OpraHu3alMsIMU U COOTBETCTBYIOLIUM MYHULHMIIAIILHBIM apXUBOM.

13.Ilpy nukBHZAUMM OpPraHOB MECTHOIO CaMOYNpAaBJIEHUsS IIOCEJIEHHUS,
MYHHULIMMATBHBIX OpraHU3alMi, TOKYMEHTHI 110 JUYHOMY COCTaBY, a TAK)KE apXUBHBIE
JOKYMEHTBI, CDOKM BPEMEHHOI0 XpPaHEHHUsI KOTOPBIX HE HUCTEKIH, B YINOPSIIO0YEHHOM
COCTOSIHUM TIOCTYMAIOT HAa XPaHEHWE B MYHHUIUITAJBHBIM apXUB MYHULMUIIAIBHOIO
paroHa.

14. TIpuem TOKYMEHTOB Ha MOCTOSIHHOE XpaHeHHe 0(hOpMIISeTCsl akTOM MpueMa-
nepenayd  Aen  AJMMHUCTpauMeld IOCEJeHWss W MYHULMIAIbHBIM  apXMBOM
MYHULUITAIIBHOTO paioHa.

15. BMecte ¢ nOKyMeHTaMM IMEpelalroTCs TpU DK3EMIUIsIpa OIUCH, OJUH
9K3EMILISIP OMUCH OCTAETCsl B AIMUHUCTPALIMU [TOCETICHMUS.

4.Ucnosib30BaHUe AaPXHBHbIX JOKYMEHTOB

16. OpraHbl MeCTHOrO CaMOYIpaBJeHHS MYHULMIAIBHOIO OOpa30BaHUs
«KapkannHckoe cenbCcKoe IocesieHue» JIeHMHOropcKoro MyHULMINAJIBHOIO paiioHa
PecniyOnmuku TaTtapcraH, MyHHUIMNaAbHble OpraHU3alud, My3ed U OUOIMOTEKH IpU
HAJIMYMM Yy HUX COOTBETCTBYIOUIMX AapXHUBHBIX JOKYMEHTOB 00s3aHbl OecrjaTHO
NPeIOCTaBIsATh MOJIH30BATENI0 O(POPMIIEHHbIE B YCTAaHOBIEHHOM IIOPSJIKE apXUBHBIE
CIIpaBKM WJIM KOMUHU apXMBHBIX JOKYMEHTOB, CBSI3aHHBIE C COLMAJIBHOW 3aLUTOMN
rpak/iaH, MpeaycMaTpUBalolle UX MEeHCHOHHOe olecredeHue, a TakKe IOIydYeHue

JBTOT W KOMIIEHCAllM B COOTBETCTBMM C 3aKOHOAATENILCTBOM Poccuiickoii
Denepauuu.



