COBET

TATAPCTAH PECITYBJIMKACHI

MYHULHITAJIBHOT'O JIEHMHOI'OPCK
OBPA30BAHUMA MYHULIUTIAJIb PAMOHBI
«KYAKBAIICKOE «KYAKBAIII
CEJIbCKOE ITOCEJIEHME» ABDBIJI )KUPJIET E»
JIEHUHOI OPCKOI'O MVYHULIMITIAJIb
MYHULIMTTAJIBHOI'O PAMOHA BEPOMIJIET'E
PECITYBJIMKU TATAPCTAH COBETBI
PEHIEHUE KAPAP
ot 6 ¢eBpaas 2019 r. Ne 5

06 yrBepxaenun Ilonoxenus

0 popmupoBaHHH apXHBHBIX POHI0B
MYHHUHNAJBLHOI0 00pa3oBaHus
«Kyakbdamckoe ce/ibcKoe noceaeHHe»
JleHHHOTOpCcKOro MyHHUHNAABbHOIO paioHa PT

B cooteercTBun ¢ DeaepanbHbIM 3aKoHOM OT 6 okTa0ps 2003 Ne 131-@3 «O6 00mmx
MPUHLHKIIAX OpraHu3allMi  MeCTHOTro camoynpasienus B Pocculickoit ®enepauun» u
@enepanbHbiM 3aKOHOM 0T 22 okTAOpaA 2004 Ne 125-®3 «O06 apxuBHOoM nene B PoccuiicKoit
®eneparmn», 3akoHoM Pecriybanku Taraperan ot 20 mtons 2017 r. Ne 63-3PT «O0 apxuBHOoM
nene B Pecnybnuke Tarapctan», myHkTa 8 ctathy 5 YcTaBa MyHMLMIIATBHOTO 00pa3oBaHUs
«KyaxOanickoe cenbckoe nocenenue» JleHnHoropckoro myHuuunajisHoro pailona PT, Coser
MyHULUHDanIbHOTO oOpa3zoBanust «KyakOanickoe cenbckoe rocejeHue» JIeHHHOropekoro
MYHHULHUIAIBHOTO paiiona PecniyOonuku Tatapcran pemu:

I.VtBepaute Ilonoxkenne o QopMHUpOBaHMM apXUBHBIX (OHIOB MYyHHLMIAILHOTO
obpaszoBanua «Kyakbauckoe cenapckoe mnoceneHue» JIGHMHOrOpcKoro MYyHHUMIAIBHOTO
paiioHa PecniyOnuku Tartapera.

2.Hacrosiliee peureHHe BCTYMaeT B CHIY Ha CACAYIOWMMNH [eHb, TOCIE [HSA €ro
O(UIHATBHOTO Oy OJMKOBAHHA.

3.00naponoBath Ha MHQOPMALMOHHBIX CTEH/AX, pacroJOKEHHBIX TO0 ajpecam:
Pecniybnuka Tatapcran. Jlenunoropekuii pation, c.Kyak6am: c. Kyak6am - 31aHMe MeCTHOTO
camoynpasiaenus no yi. K.Mapxkca a.15, B neperne CxoaHeBo-YepTanna B 3/1aHHU CEIBCKOTO
K1yda no ya. Ceoboael 4.5 b, B nepeBHu UyTu B 31aHuM cellbekoro Kiyda o yia. Mupa a.8A,
ornyOJHKOBaTL Ha oOQuUIUAIbHOM caiite JIeHMHOrOpcKOro MYyHHUHNAIBHOrO palioHa
(leninogorsk.tatar.ru) B pasgene «CelbCcKue MOCENCHHs» M Ha OQUIMAILHOM TOpTaje
npaBoBoii HHpopManun PecniyOnukn TaTtaperan (pravo.tatarstan.ru)
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[MTPUITOXEHUE

K pewieHnto CoBeTa MyHHULIUTIATBHOTO
obpasopanus «KyakOamickoe
CeNIbCKOE TOCETEHUEN
JIeHMHOTOPCKOr0 MYHULMIIAILHOTO
paitona PT

oT «06» despans 2019 roma Ne 5

IosokeHue
O dopmupoBaHHH apXHBHBbIX OHI0B MYHUIIHNIA/ILHOTO 00pa3oBanus «Kyakbaumckoe
ceJIbCKoe noceeHHe» JIeHHHOropeKOro MyHHUHIAJABLHOTO palioHa PecnyO/IuKH
Tarapcran ;

1. O0wue no10KeHUus

. Hacrosiiee Ilonoxkenue paspaboraHo B cooTBeTcTBUM ¢ (DeaepaibHbIMM 3aKOHAMU OT 6
okTA0psa 2003 r. Ne 131-D3 «O06 001mx npUHIMIAX OpraH|3aLi MECTHOTO CaMOYIpaBIeHHs
B Poccuiickoii ®@enepamun», or 22 oktadps 2004 r. Ne 125-03 «OO0 apxuBHOM aei1€ B
Poccniickoit @enepammm» (ganee mo TEKCTy — (eaepanbHblii 3akoH), 3akoHoMm Pecnybauku
Tarapcran ot 20 mrons 2017 r. Ne 63-3PT «O06 apxusHom naene B PecnyOiuke Tatapcran» B
nesasix  (GOpMUPOBAHHS  apXMBHBIX JIOKYMEHTOB apXMBHOIO (OHAa MYHHLMIAIBHOIO
oOpaszoBanust «Kyak0aluckoe celnbckoe ToceneHue» JIeHMHOTOpCKOro MYHHUIHNAIBHOTO
paiiona Pecniybiuku Tartapcras .

2. OCHOBHbIE TIOHATHA U TEPMHUHBI, IpUMeHsAeMble B [lonoxennu:

- [OA apXHUBHBIMH (POHIAMHM TMOCEJIEHHA TIIOHMMAETCS HCTOPUYECKM CIOKUBLIAACH U
MOCTOSIHHO  TMOMOJHSIONIAACS  COBOKYMHOCTH — APXMBHBIX  JAOKYMEHTOB,  OTpa)KaroLUX
MaTepUaJbHYI0 W JYXOBHYIO JKH3Hb OOLIECTBA, MMEKILIUX MCTOPHYECKOE, HAy4yHOE,
COLMAIbHOE, HJKOHOMMYECKOE., IOJIMTHYECKOEe U KYJIbTYPHOE 3HAYCHHE, ABJIAIOIIHAXCA
HEOTHEMJIEMOI 4acThH0 MCTOPUKO-KYJIBTYPHOTO Hacjenuss HaponoB PecrmyOnuku Tatapcran,
OTHOCSIIMUXCH K HMHPOPMAIMOHHBIM pecypcaM, MOIEKAIIUX MOCTOSHHOMY XPAaHEHUIO U
SIBJISIIOLLMXCSL COCTABHOI yacThio ApxuBHoro ¢ponna Poccuiickoit ®enepanuu;

- UHbIE MOHATHA W TEPMHUHBI, MCMOJIb3yeMble B HacTosieM llogokeHue, npuUMEHSIOTCA B
3HAUYEHHUHU, OIpeieleHHOM dDejlepallbHbIM 3aKOHOM.

2. @opMHpPOBAHHE APXHBHbIX (POH10B

3.ApxuBHbIC (OHIbI [OCEJEHHUsS IOIEKAT [OCTOSIHHOMY XpaHEHHIO B pailOHHOM
MYHHIMIIATBHOM apXHBe.

4.QopmupoBaHMe apXMBHBIX (OHAOB MyHHLMNaabHOro oOpasoBanus «KyaxOaickoe
CEJIBCKOE IOCE/IeHHEe» JIeHMHOropcKoro MyHUMUHNAIbHOrO paiiona PecnyOsuku Tarapcran
OCYLLECTB/SETCS OpraHaMd MECTHOrO CaMOYIpaBieHHS MYHHUIMMAIBHOro 00pa3oBaHMs
«Kyakbauickoe cejabCKOe  IocejleHue»  JIeHHMHOropckoro MYHHULMNAJIBHOTO — paifoHa
Pecniybnuku TarapcTan, MyHULMIIAABHBIMU OpPraHU3alMsMU B CPOKH, COIIACOBAHHBIE C
MYHULMIAIBHEIM ~ apXHBOM  MYHHLUMIAABHOrO obpaszoBaHus «Kyakbalickoe ceiabckoe
rocesieHne» JISHHHOropcKoro MyHHUMNaapHOro paiiona PecnyOnuku Tatapctan M moa ero
OpraHM3alMOHHO-METOAMYECKUM PYKOBOICTBOM.

5.B uenax xauecTBeHHOTO (OPMUPOBAHMS APXUBHBIX (POHIOB MOCENEHUS, COOMIOAEHUS
CPOKOB  XpaHEHHsl  apXMBHBIX  JOKYMEHTOB  OpraHbl ~ MECTHOI'O  CaMOYIIpaBJEHUS,
MYHHIIHAIbHBIE OpraHU3alii, My3eHd U OHOIMOTEKH:



N

.1. pa3paGaThIBalOT U HATIPABISOT HOMEHK/IATYPbI JIeJ1 B palfOHHBINH MyHHMIIHIIAIBHBIN apXUB;
2. COCTABJIAIOT M NPeAOCTABNSAIOT OMMCH e/ MOCTOSHHOTO M A0AroBpeMeHHoro (csbime 10
JIeT) XpaHeHHsl, B TOM YUCJIe 110 TMYHOMY COCTaBy B PaiiOHHBIH MYHULMIIAIBLHBIN apXUB;

5.3. COCTaBAAIOT W HANPABISKOT aKThl O BBUICIEHHH K YHHYTOKEHHIO JOKYMEHTOB. HE
MOJUTEKALTNX XPAaHEHUIO, Ha COTJIaCOBaHUE B palOHHBIH MyHHLIMNAIBHBIA apXUB;

5.4. cO31ar0T U MOMOJIHAIOT HayYHO-CTIPABOYHBIN anmmapar K JOKYyMeHTaM apXMBHBIX (OHIOB
MOCEIEHUS;

5.5. obecneunBaKOT COXPAHHOCTh APXUBHBIX TOKYMEHTOB, B TOM YHCJIE IO JIHYHOMY COCTaBy, B
TE€YEHUE CPOKOB UX XpaHEHMUS.

6.0pranbl MECTHOTO caMOYNpaBACHHA, MyHHLIUNANBHLIE OpraHU3aluu, My3ed U OUOIMOTEKH
o0s3aHpl  o0ecrieuuBaTh (UHAHCOBBIE, MATEPUAIBLHO-TEXHUYECKHME W WHBIE YCJIOBHUA,
HeoOXoauMble A1 (OPMHPOBAHMS  APXMBHBIX (OHAOB [MOCEIEHHS, IPELOCTaBIATh
MOMELUEHUs, OTBEUAOLIME HOPMATUBHBIM TPeOOBAHMUAM XpPaHEHUA apXUBHBIX JIOKYMEHTOBR.

tn

3.11opsaok nepeaayn J0OKYMEHTOB
B PAHOHHBIH MYHHUHNAIbHbIA APXHUB

1 JIOKYMEHTbI OpraHOB MECTHOI'O CaMOYIpPaBICHUA, MYHHUMIAIbHBIX OpraHU3alluii,
My3eeB M OHMOIMOTEK MO HCTEYEHHUH CPOKOB MX BPEMEHHOIO XpaHEHHUS IEpPEealoTcs Ha
MOCTOAHHOE XpaHEHHUE B pailOHHBIA MYHHULIMIIAIBHBIN apXHUB.

8. AJMUHHCTpALHS MYHULMNAIBHOTO 00pa3oBaHus «KyakdauicKkoe cellbCKoe TOCe/IEHHE»
JIeHHHOTOPCKOrO0  MYHHUMIAIbHOTO paiioHa Pecny6auku TartapcraH, MyHHUMNAJIbHbIE
opraHu3auuu  00eCHeUHBalOT B COOTBETCTBUH C YCTAHOBJACHHBIMM MpaBHIaMH OTOOp.
MOArOTOBKY U Iepejauyy B YIOPSJAOYEHHOM COCTOSHHM B MYHHMLMNaJbHblE apXuBbl. Bce
paloThl. CBA3aHHBIE € OTOOPOM, MOArOTOBKOH M Iepeaadedl apXMBHBIX JOKYMEHTOB Ha
[IOCTOSSHHOE XpaHEHHE, B TOM WYHCJIE € HX YINOPAJOYEHHEM U TPaHCIOPTHPOBKOIA,
BBIMOJIHAIOTCH 3@ CUET CPEACTB OPraHOB W OpraHu3aluil, nepelaroLuX J0KYMCHTHI.

g, [lepenaya HOKYMEHTOB IIOCTOSIHHOIO XPaHEHUsA OCYIIECTBISAETCA B YIOPSAI0YEHHOM
COCTOSIHMM ¢ COOTBETCTBYIOLUMM Hay4yHO-CIPABOYHBIM aMapaToM II0 MCTCYEHHH CPOKOB
BEIOMCTBEHHOIO XpaHEHWs, B COOTBETCTBMH C IUIAHOM-TPAQUKOM. YTBEPKIAEHHBIM
MOCTAHOBJAEHHEM  AAMHHUCTpALMM  MYHMLMNAABHOrO  paiiona. JlocpouHas nepejava
JOKYMEHTOB Ha IOCTOAHHOE XPAaHEHHE MOKET OBITH OCYLIECTBIEHA NPHU YIpo3e yTparThl
(YHUUTOKEHH ) JOKYMEHTOB, a TAKXKe 110 [1pocbOe AJIMUHUCTPALIMN MTOCETEHUS.

10.  Cpoku BpeMEHHOIo XpaHEHUS [OOKYMEHTOB MOrYT OBITH TpPOJIEHBI B cilydae
HEOOXOAMMOCTH  MPAKTHYECKOro  MCMNONb30BAHHUA  [JOKYMEHTOB MO  COIVIACOBAHMIO ¢
MYHULHNAIBHBIM apXHBOM.

11. B coorBerctBuM ¢ [lepeuHem THUIIOBBIX YNpPaBIEHUYECKUX JOKYMEHTOB, 00pa3yrOIIUXCs
B JIEATE/ILHOCTH OpraHu3aliii, ¢ yKa3aHHEM CpPOKOB XpaHEHHS [OKYMEHTBI 10 JIMYHOMY
COCTaBy. JIM4YHBIE Aefla paOOTHUKOB, TPY/OBBIE JOTOBOPBLI, JUYHBIE KapTOUKM pPabOTHHUKOB,
JIMLEBbIE cyeTa pabOTHUKOB, MOXO3SHCTBEHHbIE KHUIH U T.[.) XpaHATCA B T€UYEHUE 75 JIET B
aAMHHHUCTPALIMK  MYHHUHIIaJIbHOrO obOpasoBanust «Kyakbalckoe cenpCKoe IOCEIEHHEN
Jlenunoropckoro MyHuuunansHoro paiiona PecmyOauku TartapctadH, MyHHUMIQTIbLHBIX
OpraHu3aLMAX, a 3aTeM MepeIaroTCs Ha XPAHEHHE B MyHULUITA/IBHBIA apXUB MYHHULIMIIAIBHOTO
paiioHa.

12, llpu peopranuzalud MYHHUMIAIBHBIX OpraHM3alil apXWUBHBIE JOKYMEHTHI B
VIOPAJOYEHHOM COCTOSHHH MEPENat0TCs [IPaBOIpeeMHUKAM pPEOpPraHUu3yeMBIX OpraHu3alfii.
IIpu >TOM B cayyae npeoOpa3oBaHUs MYHMLMNAIBHBIX OpraHM3aUMil ¢ U3MEeHeHHeM (Gopm
COOCTBEHHOCTH UMYLLIECTBA 3TUX OpraHM3aluil apXUBHbIE JOKYMEHTBl MOTYT OBbITh MepeaaHsl
Ha BpeMEHHOE XpaHEHHE BHOBb BO3HUKILNUM OpPraHU3alMsIM-IIPABOIIPEEMHUKAM Ha OCHOBAaHUU



JOTOBOPOB  MEXKJY [JaHHBIMM OpraHU3alusAMH M COOTBETCTBYIOLUMM MYHMLIMIIAJBHBIM
apXUBOM.

13. Ilpu AMKBUIALMM OpPraHOB MECTHOTO CAMOYIIPABJICHHS [MOCEJIEHUSA, MYHHUUHIIATIBHBIX
OpraHMu3alMil, JTOKYMEHTBl 10 JIMYHOMY COCTaBy. a TAaK)Ke apXHBHBIC JIOKYMEHTBI, CPOKH
BPEMEHHOI'0 XPaHEHHUS KOTOPBIX HE UCTEKIHM, B YIOPSAI0YEHHOM COCTOSSHHM IOCTYINAKT Ha
XpaHeHHe B MYHHIUNAIBHBIH apXyUB MYHUIIMTNIAIBHOIO paioHa.

14.  IlpueM DOKYMEHTOB Ha MOCTOSIHHOE XpaHEHHUE OQOPMIISIETCs aKTOM [pUeMa-lepenadn
Jen AIMUHHCTpALUE NOCEIeHUA U MyHULUTIIAIBHBIM apXHBOM MYHULIMIIATBHOTO paiioHa.

15, BuecTe ¢ 10KyMeHTaMM NepearoTes TPU IK3EMIUIspa OMHUCH, OJHH IK3EMIUIAP OMHUCH
ocTaercs B AIMHHUCTPAIIMK MOCETEHUS.

4. Henonb3oBanue apXHBHBIX JOKYMEHTOB

16. Opranbl MeCTHOrO camMoOympaBieHHs MyHulMnanabHoro ooOpasoBanusa «KyakOaiickoe
CENIbCKOE mocesienne» Jlennnoropckoro MyHumnaibHoro paiiona PecrnyOnuku Tarapceran,
MYHHULHIIAIbHbIE OPraHU3aluu, MYy3eH U OMOIMOTEKH MPH HAJIMYHUU Y HUX COOTBETCTBYHOILMX
apXMBHBIX JOKYMEHTOB 0053aHbl OeCrnaaTHO NMPeNoCTaBIsTh TONb30BaTEN0 0GOPMIEHHBIE B
YCTAHOBJIEHHOM [10PA/AKE apXHUBHbIE CIIPABKY MW KOIIUH apXUBHBIX JOKYMEHTOB, CBA3aHHBIE C
COLIMAJBHOI 3alUTON IpakaaH, MpeaycMaTpUBarIIel HX MeHCHOHHOe o0ecreyeHne, a TakkKe

MOJYYEHHE JBbIOT M KOMIICHCALMII B COOTBETCTBHH C 3aKOHOJATEJLCTBOM Poccuiickoii
denepauuu.



