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K IIOCTaHOBJICHUIO

M crnonHuTenbHOTO KOMUTETA
BbynHCcKkOoro MyHUIIUIIAIBEHOTO paiioHa
Pecny6uku Tatapcran

oT « 09 » suBaps 2019 r. Ne 01/MK-i1

AIMUHUCTPATUBHBIN perjaMeHT
NPEAOCTABJICHUS MYHUIUIIAJIBHOM YCJIYIH 110 BbIJaYe APXUBHbBIX JOKYMEHTOB,
XPaHAIIKUXCA B apXUBHOM oTAes e McnoTHUTEIbHOT0 KOoMUTeTa BynHCKOr0
MYHHIMIAIBHOT0 paiiona Pecmy0iuku TaTtapcraH, nmoJib3oBaresiro AJsi padoTbl B
YHUTAJBHOM 3aJ1e

1. O0ue moJ10KeHu s

1.1. Hacrosimuii PermameHT ycTaHaBiIMBAaeT CTaHAAPT U TMOPSAOK IPEIOCTABICHUS
MYHUIIUNAIBHON YCIYTH MO BbIJa4€ apXWBHBIX JOKYMEHTOB, XPAHSALIUXCS B MYHHUIUIIAIBHOM
apXuBe, TOJb30BaTENIO JIsi pabOThl B YUTAIBHOM 3aJie MYHHUIIMIIAJLHOTO apXuBa (lajee —
MYHHIIUIAIbHAS YCIYyTa).

1.2. Tlomy4arenn MyHHUIMITaJHHOW YCIYTH: IOPHAWYECKHE WIH (U3UUECKHE JHIa JH00
UX YNOJTHOMOYEHHbIE MPEACTABUTENN, 0OpalalonIiecs] Ha 3aKOHHBIX OCHOBAHUSAX K apXUBHBIM
JOKYMEHTaM JUIs TIOTyYeHHS ¥ UCTIONh30BaHUSI HE00X0IMMOM HH(pOpMaInK (J1ajee - 3asBUTEh).

1.3. Mynununan€pHas yciyra npenoctasisiercst FIcroHUTeIbHBIM KOMUTETOM byrHCKOTO
MYHHUIIMIAIBHOTO paiioHa (nanee — Mcronkom).

HcnonHuTenb MyHUIIUMIIATBHON yeliyr — ApxuBHbIi oTaen Mcnonkoma (ganee — Otnen).

1.3.1. Mecto Haxoxnenus Mcnonkoma: r. byunck, yiu. Xopeca, 1.110 a;

Mecto nHaxoxnaenust Otaena: r. byunck, yin. Kocmosckoro, 1. 31.

I'paduk paboter Mcnonkoma: exeIHEBHO, KpoMe CyOOOThl U BOCKPECEHbS, TOHEACIbHUK -
msrtHuna ¢ 08.00 mo 17.00, o6ex ¢ 12.00 mo 13.00.

IIpoxon o nponycKy u (Win) T0KYMEHTY, YIOCTOBEPSAIOIIEMY JIMUHOCTD.

1.3.2. CpaBounsrii Tentepor Otaena: 8 (84374) 3-31-19

1.3.3. Aapec odunmansHoro caiita Mcrnonkoma B H”HGOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOM
cetu «MHTepHET» (nanee — cetb «MHTEpHETY):

http://www. buinsk.tatarstan.ru

1.3.4. udopmarnusi 0 MyHUIIUTIATBHON YCIIyT€ MOXKET OBITh MOJTy4YeHa:

1) mocpencTBoM HHPOPMAIMOHHBIX CTEHIIOB O MYHHUIIMIAIBHOW YCIIyTe, COACpIKAIINX
BU3YaJbHYI0 U TEKCTOBYIO HWH(POPMAIHUIO O MYHUIUMNAIBHOW YCIyre, paclOJIOKEHHBIX B
nomemnienusax HMcemonkoma, ansg pabotel ¢ 3agButensMud. MHopmanus, pasmeniaemas Ha
WH(OPMAIIMOHHBIX CTEH/AX, BKJIIOYaeT B Ce0s CBENEHUS O MYHUIMNAIBHOW YCIyTe,
conepikaieiics B mynkrax (moamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 2.4, 2.5, 2.8,2.10, 2.11, 5.1,
5.2 Hacrosmiero PernamenrTa;

2) nocpenctBom cetu «MHTEpHETY:!

Ha ourmansHoM caiite Mcmonkoma (http://www. buinsk.tatarstan.ru)

Ha Iloprame TOCyZapcTBEHHBIX M  MYHUIHMNAIbHBIX ycuyr Pecnybnuku  Tarapcran
(http://uslugi.tatarstan.ru);

Ha EauHom mopranme TrocygapCTBEHHBIX M MYHUIMOAIBHBIX  yCciIyr (QyHKUUN)
(http://www.gosuslugi.ru/);

3) ipu ycTHOM oOpatieHuu B McronakoM (JIMYHO WU 10 Tenedony);

4) mpu TMCbMEHHOM (B TOM uuciie B (hopMe 3JIEKTPOHHOTO JOKYMEHTa) OOpalleHHH B
Hcnonkowm;
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5) B MHOroQyHKIHMOHAJIbHOM IEHTPE NPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX yeiyr (nanee — M®LI), B ynaneHHsix pabounx mectax MOLI.

1.3.5. Undopmarius mo Borpocam MpeocTaBieHUs MyHUITUTIATBHON YCIYTH pa3MellaeTcs
cnermanucrom Otnena Ha odunmansHOM caifte Mcnoiakoma u Ha HHQOPMAIIMOHHBIX CTEHJAX B
nomenieHusx Mcrnomnkoma jyist paOOThI ¢ 3asBUTEIISIMHU.

1.4. TlpenocTaBneHre MyHUIIMTAIBHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHH C:

®denepanbHbIM 3akOHOM OT 6 OkTAOps 2003 roma Ne 131-d3 «OO6 oOmuUX MPUHIIAIIAX
OpraHM3allMd MECTHOro camoymnpasieHuss B Poccuiickoit ®@eneparun» (nanee dDenepaibHbIN
3akoH Ne 131-®3) (CoOpanue 3akoHomarenbctBa Poccuiickoit ®enepanuu, 2003, Ne 40, cr.
3822,c yueToM BHECEHHBIX H3MCHEHUIA);

®denepanbHbIM 3akOHOM OT 22 okTs0pst 2004 roga Ne 125-d3 «OO6 apxuBHOM jeiie B
Poccuiickoit ®epepauun» (mamee — DenepanbHblii 3akoH  Ne 125-®d3) (Cobpanue
3akoHogarenbcTBa Poccuiickoit @enepanun, 2004, No 43, ct. 4169,c ydeTOM BHECEHHBIX
W3MEHCHHI);

®enepanbHbiM 3aKOHOM OT 27 urons 2006 roma Nel52-D3 «O nepcoHalbHBIX JaHHBIX)
(mamee — ®enepanpubiii 3akoH Nel52-@3) (CoOpanue 3akoHomarenbcTBa Poccuiickoii
®epnepaunn, 2006, Ne31 (1 4.), c1.3451);

®enepanbHpiM  3akoHOM OT 27 wutong 2010 roma Ne 210-®3 «OO6 opraHuzanuu
MIPEAOCTABJICHHUS TOCYIAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIyr» (nanee - denepanbHblil 3aKOH Ne
210-®3) (Cobpanme 3akoHOmaTenbcTBa Poccuiickoit @eneparuu, 2010, Ne 31, ct. 4179,¢ yaerom
BHECCHHBIX U3MCHEHUI);

[Tpukazom dDenepanbHoro apxuBHoro areHtctBa ot 01 centsbOps 2017 roma Nel43 «O06
yTBepxkAcHUU [lopsigka HCHONb30BaHUS ApPXUBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX W
MYHHUIIMTAIBbHBIX apxuBax Poccuiickoii ®enepamuu» (manee — Ilopsgox) (odummanbHbIi
WHTEPHET-TIOpTaj MpaBoBOW uHMopmammu WWW.pravo.gov.ru, 2017, 03 HosiOps, HOMEp
omyosinkoBanust 0001201711020011);

[IpaBunamMu oOpraHu3anuv XpaHEHUS, KOMIUICKTOBAaHMs, Yy4ye€Ta U HCIOJIb30BaHUs
JTOKyMeHTOB ApxuBHOro ¢onna Poccuiickoit denepanuu U Opyrux apxXxwBHBIX JOKYMEHTOB B
TOCY/IapCTBEHHBIX M MYHUIMNAIBHBIX apXWBaX, MY3esX M OHOIMOTEeKaX, OpraHU3aIUsIX
Poccuiickoil akaneMun HayK, yTBEpKIECHHBIMU NpUKa3oM MHUHHUCTEPCTBA KyJIbTypsl Poccuiickoi
Oeneparuun ot 18 suBaps 2007roma Ne 19 (mamee — IlpaBuna pabote) (bromeTeHb
HOPMAaTUBHBIX aKTOB (heJiepalbHBIX OPraHOB HUCHONHUTENbHOU Biactu, 14.05.2007, Ne 20,c
Y4ETOM BHECCHHBIX U3MEHEHUH);

3akonom PecmyOmuku Tarapcran ot 28 wurons 2004 roma Ne 45-3PT «O mectHOM
camoymnpasieann B PecmyOmmke Tartapcran» (mamee — 3akon PT Ne 45-3PT) (PecmyGnuka
Tarapcran, 2004, 03 aBrycra,c y4eTOM BHECCHHBIX H3MEHEHHIA);

3akonom PecnyOomuku Tarapctan ot 24 nexabps 2007 roma Ne 63-3PT «O namenenuu
OpPraHOB MECTHOTO CaMOYIIPABJICHHUS] MYHHUIIMIAIBHBIX oOpa3zoBanuii B PecrmyOnuke Tarapcran
OTJICTbHBIMU TOCYJJAPCTBEHHBIMU MOTHOMOYMSIMU PecmyOnuku TaTapctan B 006J1aCTH apXHUBHOTO
nena» (manee — 3akoH PT Ne 63-3PT ot 2007 rona) (Pecnybnuka Tatapctan, 2007, 25 nekabps, ¢
Y4€TOM BHECEHHBIX U3MECHCHHM );

3akonom Pecny6nuku Tarapcran ot 20 utons 2017 rona Ne 63-3PT «O6 ApxuBHOM nene
B PecnyOonuke Tarapcran» (manee - 3akon PT Ne 63-3PT or 2017 roma) (CobOpanme
3akoHoaTenbcTBa Pecnyonuku Tarapcran, 2017, T.55 (wacts 1), ¢1.2016);

[TocranoBnennem Kabunera Munnctpos Peciyonuku Tatapcran ot 28 mast 2007 roga Ne
203 «O pa3rpaHn4eHUH COOCTBEHHOCTH HA apXMBHBIE IOKYMEHTBI, CO3/IaHHbIE 10 00pa30BaHMs,
OoObeAMHEHMSI, pa3JeieHuss WM M3MEHEHUs CcTaryca MYHULHUIAJIbHBIX OOpa3oBaHUN W
XpaHAIUXCsl B MYHULMIAIbHBIX apxuBax B PecnyOnuke Tartapcran, u olecneyeHuH yueTa
XpaHAIUXCSI B MYHUIMIAIBHBIX apxwBax PecnyOnwku TarapcTaH apXWBHBIX JIOKYMEHTOB,
OTHOCSIIINXCA K MYHHIMIAIBGHON coOctBeHHOCTH PecnyOmmku Tarapcram» (mainee —
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noctanoBieHue KM PT Ne 203) (Pecnybmuka Tarapcran, 2007, 25 nekalOps, c ydeToMm
BHECCHHBIX U3MCHCHUI);

YcraBom ByMHCKOro MyHMIIMNIAJIBHOTO PAalOHA;

[Tonoxxennem 00 VcnomHUTENBHOM KOMHUTETe BYHMHCKOro MYHHIIMIIAIBLHOTO pailoHa,
yTBep)KAeHHBIM pemeHneM Coseta bynHckoro mynununansHoro paiiona ot 17.04.2015 roga Ne
3-47 (manee — [omoxkenue 06 Mcmoakome);

[Tonoxxennem 00 apXWBHOM OTJEl€  HCIOJHUTEIBLHOTO KoMmHTeTa bByuHCKOTO
MYHHUIMIAIBHOTO paiioHa, YTBepKIeHHbIM perieHrueM CoBeTa BynHCKOro MyHUIIMTIAIBHOTO
pationa ot 17.04.2015 roga Ne 6-47 (nanee — [lonoxxenue 06 otnene);

1.5. B Hacrosimem PernamenTe UCONB3YIOTCS CIEIYIONINE TEPMUHBI U OIIPEICICHHUS:

HAaXOJSIIUMHCS B  HEYJIOBJICTBOPUTEIBHOM (DU3UUYECKOM COCTOSIHUM  TMPU3HAIOTCS
NOKyMeHTbl ApxuBHoro ¢onna Poccuiickoil denepanii ¢ BBICOKOW CTENEHBIO pPa3pyLICHUS
MaTepHAIIbHBIX HOCUTEIEH, YrpoKarouiel pU3nyeckoil ieTOCTHOCTH JOKYMEHTOB;

ynaneHHoe pabodyee MeCcTO MHOTOQYHKIMOHAIBHOTO IIEHTpa MPEeJOCTaBIICHUS

roCyaapCTBCHHBIX W MYHHIOUIIAIBHBIX YCIYI' — OKHO IIpu€Ma W BbIJda4M JOKYMCHTOB,
KOHCYJIbTUPOBAHUSA 3asiBUTEJICH B CEIBCKHUX IMOCEICHUIX MYHHULIUITAJIbHBIX paﬁOHOB;
TCXHHNYCCKasd omnnoKa - oIInOKa (OHI/ICKa, OII€4aTKa, I'paMMaTHYCCKasA nin

apudmeTrnueckast omuOKa), JOMYIICHHAas OPraHoM, MPEIOCTABISIONUM MYHUIIUTIAIBHYIO
yCIIyry, W TpHUBEAIIasi K HECOOTBETCTBUIO CBEJCHUN, BHECEHHBIX B JOKYMEHT (pe3yibTar
MYHUIIMIIAIBHON yCIIYTH), CBEICHHUSIM B JIOKYMEHTaX, Ha OCHOBAaHUHU KOTOPBIX BHOCHIIUCH
CBEJICHUS;

MO/l 3asBJICHHEM O TPEJOCTABICHUHM MYHHUIIMNAIBHON yCiayru (nmanee - 3asiBICHHE)
MMOHUMAETCS 3alpoC O MPEJOCTABICHUU MyHUIMMNAIbHOW yciayru (m. 1 cr. 2 deaepanbHOro
3akoHa oT 27.07.2010 Ne210-®3). 3asgBieHHE COCTaBIsSETCS B IMPOU3BOJIBHON (opme, Mo
YCTaHOBIIEHHOMY 00pa3ily, MM 3aMOIHSAETCS Ha CTaHIapTHOM Oyianke (mpunoxeHue Ne 1).

3asBIEHNE 3aMO0JHACTCS Ha CTAaHAAPTHOM OJIaHKE B DJIEKTPOHHOH (hopme:

Ha oduimansHoM caiite Mcmonkoma (http://www. buinsk.tatarstan.ru);

Ha [loprame rocygapCTBEHHbIX W MYHUIMNANBHBIX Yyciayr PecnyOmuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EguHoM mopranse TOCyZapCTBEHHBIX M MYHUIMOAIBHBIX yCIyr (PyHKIUN)
(http://www.gosuslugi.ru).
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CraHaapT npeaocTaBjieHUsi MyHMIHUNAJIBHOMH YCIyIH

HaunmeHoBanue TpeOoBaHMs K CTaHAApTy
MIPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH

Conepxanue TpeOOBaHUM K CTAaHIAPTY

HopmaTtusHslit aKT,
YCTaHABIMBAKINNMYHALUIAIBHYIO

yCIIyTy Win TpeboBaHue

2.1.
yCIIyTu

HaumeHoBaHne  MYHHIMIIAIBHON

Belmaya apXMBHBIX ~ JOKYMEHTOB ITOJIb30BATEIIIO

JJIA pa6OTBI B YUTAJIbHOM 3aJIC apXHnBa

4. 1 cr. 24 ®epepanbHOro 3axkoHa Ne
125-d3;

ct. 21 3akona PT Ne63-3PT ot 2017
roja;

cr.l 3akona PT Ne 63-3PT ot 2007
roja,

n. 5.7,5.12, 5.13 IIpaBun

2.2. HauMeHOBaHHE OpraHa MECTHOTO HcnosHuTenbHbIN KOMUTET byunckoro | u. 3 cT. 4 ®exnepanbHoro 3akoHa Ne
cCaMOYTpaBJICHUS, HEIMOCPEACTBEHHO | MYHULMIIAILHOTO palioHa 125-03;
MPEIOCTABIISIIOIIETO MYHHULIMTIAJbHYO Hcnonuutens MYHHUIUTTATIBHOM YCIYTH - | ct.7 3akona PT Ne63-3PT ot 2017
yCIIyTy ApxuBHbiii otnen Mcnonakoma rona;

[Tonoxxenue 06 otaene
2.3. Oniucanue pe3ynbTara Brimaua monb3oBaTensM JOKyMeHTOB ApxuBHOro | 4.l cr. 24, cr.25 ®enepanbHOro

MPEIOCTABICHUS MyHULIUIIAIBHON YCIyTH

donna Poccuiickoit denepanmii U JPYrux apXUBHBIX
JIOKYMEHTOB, HE COACPIKALINX CBEICHUN, COCTABIISIOIINX
MYHHUIIMTNIAJIBHYIO TallHy, C YY€TOM HMHBIX OTPAaHUYCHUU,
YCTAHOBJIEHHBIX  3aKOHOJATENBCTBOM  Poccuiickon
denepannm, CIPaBOYHO-TIOUCKOBBIX CPEJICTB K HUM U
HaxXOJAIIMXCA Ha XPaHEHHWM B HAYYHO-CIIPABOYHBIX
OubIMoTEeKaxX apXWBOB MEYATHBIX U3IaHUMN ISl pabOTHI B
YUTAIBHBIX 3aJlax (TIPOCMOTPOBBIX 3ajaX, KOMHAaTax
(OHOTOKYMEHTOB,

MMpoCiaymrBaHUs IIOMCIICHUAX

(mpu
OTCYTCTBI/II/I CIICHHUAJIBHO BBIACJICHHOI'O HOMGHICHI/ISI) B

KaTaJ'IOFOB) MYHUIUTITIAIIBHBIX apXHUBOB 501041

pabouell KOMHATe apxuBa (J1ajee — YUTAIbHBIN 3a11) MoA

3akoHa Ne 125-D3;

cT. 22 3akona PT Ne63-3PT ot 2017
roaa

n. 5.12, 5.13. IIpaBwuu;

mo. 1.2, 3.1, 4.1.1, 4.1.3, 4.1.4, 4.1.5,
4.1.6, 4.1.7 Tlopsinka
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KOHTpOJIEM pabOTHHKA apXUBa

2.4. Cpox
MYHHIUTIAIEHON yCIyTH, B TOM YHCIIE C

MMpEeaoCTaBJICHUA

YUuCeTOM HCO6XOZ[I/IMOCTI/I 06pa111eHI/151 B

OpraHu3aluu, y4acTBYIOIIHE B
MPEAOCTABICHUHN MYHHIIAITATEHON
YCIyTH, CpOK IPUOCTAHOBJICHUS

MIPEAOCTABICHUS] MYHUIUIIAIBHOM YCIyTH

HonyquI/Ie CIIPAaBOYHO-IIOUCKOBBIX CPCIACTB K
Jc1aM, AOKYMCHTAaM, a TaKXKC A0CTyIla K
ABTOMATU3HUPOBAHHBIM CIIpaBOYHO- ITONCKOBBIM

CpeACTBaM, HaXOISAIIMMCS B YHTaJIbHOM 3aji¢ — B JICHb
oOparieHus 3asiBUTEIIS;

[TomyueHune nen, JDOKYMEHTOB (32 HMCKIIOYCHHEM
JIeN, JOKYMEHTOB OTPAaHWYCHHOTO JOCTYyIa, YaCTHYHO

nm. 3.1 — 3.6, 4.1.7 [Topsaka

B ciydae, eclu BO3MOXXHOCTb | PACCEKPEUYEHHBIX, Ha MHOCTPAHHBIX S3bIKaX) — HE
MPUOCTAHOBJICHHUS IpelycCMOTpEHa | TIO3/IHEE YeM uepe3 2 pabouux JHSA cO THS OQOPMIICHHUS
3aKOHOJ1aTeJILCTBOM Poccuiickoii | 3aka3a 3asiBUTEIIEM;

Ddeneparu [Tonydyenue pen, JOKYMEHTOB OTrPaHUYEHHOTO
JOCTyIa, YaCTUYHO PACCEKPEUYECHHBIX, HA WHOCTPAHHBIX
sA3bIKax — He mo3gHee 4yem dvepe3 10 pabouux mHEH co
THST opOpMIIEHHS 3aKa3a 3asBUTEIIEM.

Bo3moxHOCTb IPUOCTAHOBJICHHUS Cpoka
MPEeIOCTABICHUS MYHHIIMITATbHON YCIIyTH HE
Ipe1ycCMOTpEHa
2.5. UcuepnbiBaromuii IepevYeHb [Tpu nuyHOM (MTUCEMEHHOM) OOpalICHUU: nn. 2.1, 2.2, 2.4 Tlopsiaka
JOKYMEHTOB, HEOOXO0IMMBIX B 1. ITucemo opraHa WIH OpraHu3aluu,

COOTBCTCTBHH C 3aKOHOAATCIIbHBIMH HJIIN

HWHBIMH HOPMAaTHUBHBIMHA IMIPpaBOBLEIMHA

aKTaMH JJIsL MpeaoCTaBICHUA

MYHHIIMIIAIBHON YCIIYTH, a TaKKe YCIyT,
KOTOPBIC SBJSIOTCS HEOOXOAMMBIMH |
00s13aTEeIbHBIMU

I TPEAOCTaBICHUS

TOCYJapCTBEHHBIX YCIYT, TOJUICKAIINX
MPEACTaBICHUIO 3asSBUTENIEM, CIOCOOBI UX
MOJTyYCHHsI 3asiBUTENIEM, B TOM YHCJE B
dopwme, ux

JJIEKTPOHHOU MOPSAOK

HalpaBUBLIEW IMOJb30BATENs B apXWUB, WIHM 3asBJICHUE
M0JIb30BATENS O MPOJIEHUU CPOKA padOThI B YUTAILHOM
3aje.

B naM4HOM 3asBIEHMM WIM NUCbME YKa3bIBAIOTCS
dbamunusi, uMs, OTYECTBO (MOCIEIHEE — MPU HATUYHMH)
N0JIb30BATENS, JOJDKHOCTH (NpU HAIWYMM), YYEHOE
3BaHME M Yy4yeHas CTeneHb (IpU HAIW4YUHM), TeMa HU
XPOHOJIOTUYECKUE PAMKH MCCIIEJOBAHUSI.

2. JIOKyMEHTBI, yIOCTOBEPSIOIINE JINYHOCTH!

3asBUTEIIS;




IpcacCTaBJIICHUA

Pogurenss unm npyroro 3aKOHHOTO INPEICTaBUTEIS
HECOBEPILICHHOJIETHETO 3asIBUTEIIS;

ConpoBoxaImux Jui (B TOM 4YHCI€ 3aKOHHBIX
MpeACTaBUTENEH, IEPEBOJYMKOB U APYTMX OMOIIHUKOB,
T, CONPOBOXKIAOIINX IIOJIB30BATEIA Cc
OTrpaHMYEHHBIMH BO3MOKHOCTSIMU 37J0POBBS).

3. JIOKyMEHThI, TOATBEPKIAIOIIUE MOJIHOMOYUS
IIPEACTABUTENA FOPUINYECKOTO JINLIA.

biank 3asIBJICHUS JUTS MOJIy4EHUS
MYHULUINAIBHON YCIYTH 3asBUTENIb MOXET MOJY4YUTh
npu JMuyHOM oOpamenun B HMcmonkom, MOIL], B
ylaneHHbIX pabounmx Mectax MOIL[. DOnexTpoHHBIE
dbopMbl  ONaHKOB  3adBJICHHUA  pa3MEUIeHbl  Ha
opunmanibHoM caiite Mcnonkoma, Ha o¢uUIUANTBHOM
caiite Hcnonkoma, Iloprane rocynapCTBEHHbIX U
MyHUIMOANbHBIX — ycayr  PecnyOnukm — Tarapceras,
Eaunom moprane rocygapCTBEHHBIX U MYHUILIMNAIbHBIX
YCIIYT.

3asBIICHHE MOXKET OBbITh IIPEACTABICHO
(HampaBleHO) 3asBUTENEM Ha OyMa)XHOM HOCHUTEIE
OJIHUM M3 CJICTYIOIINX CIIOCOOOB:

JMYHO  (JIMLOM,  JEWCTBYIOIIUM  OT  HMMEHH
3asiBUTEIISl, HA OCHOBAaHNUHU JOBEPEHHOCTH);

IIOYTOBBIM OTIIPABJICHUEM.

3asBieHHE TaK)Ke MOXXET OBbITh MPEICTABICHO
(HampaBiieHO) 3asBUTENEM B BHUAE AJIEKTPOHHOTO
JIOKYMEHTa, TOJANHCAHHOTO TPOCTOM  DJIEKTPOHHOMU
MIOATHUCHIO, qyepes UH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIE CETH OOIIEro JOCTyINa, B TOM
quciie 4yepe3 MHPOPMalHOHHO-TEIEKOMMYHUKAIIMOHHYIO




cetb «UWHTepHeT», odummanpHBIA calWT Fcmonkoma,
[Topramm rocymapcTBEHHBIX M MYHUUUIAIBHBIX YCIIYT
Pecnybnuku Tarapcran, Enunerin rnopTan
roCyJapCTBEHHBIX 1 MYHUIIUTIAIbHBIX YCIYT

2.6. HcuepnsiBaroniuit NepeueHb
JOKYMEHTOB, HEOO0XOIUMBIX B
COOTBETCTBUU C HOPMATUBHBIMU
MPABOBBIMU aKTaMH JJIsl NIPEIOCTABICHHUS
MYHALIUTIATbHONYCITYTH, KOTOpBIE
HaXOJSATCS B pacrtopsiKEeHUN
TOCY/JapCTBEHHBIX ~ OpPraHoB, OpPraHoOB
MECTHOTO CaMOVIMpAaBIECHUS U  HHBIX
OpraHu3aluii ¥ KOTOpbIC 3asIBUTEINb
BIIpaBE MpPEICTaBUTh, & TAKKE CIIOCOOBI
WX MOJTYYEHUS 3asBUTENIEM, B TOM UHUCIIE B
MEKTPOHHOU  (opMe, TOPANOK  HUX
IIPEICTABIICHUS; roCyJapCTBEHHBIN
OpraH, opraH MECTHOT'O CaMOYIpaBJICHUS
aub0 opraHuzanusi, B PpacHOpPsSKEHUU
KOTOPBIX HAXOATCS JaHHbIE TOKYMEHTBI

[TpencraBnenue 10KyMEHTOB, KOTOPbIE MOT'YT ObITh
OTHECEHBI K IaHHOM KaTeropuu, He TpedyeTcs

2.7. IlepeyeHb OpraHOB MYHHUIIUIIATBHOM
BJIACTU (MECTHOTO CaMOYTPABIICHHS) U UX
CTPYKTYPHBIX IoApa3/IeJICHUH,
COIJIACOBAaHHUE KOTOPBIX B  CiIyYasX,
MPEyCMOTPEHHBIX HOPMAaTHUBHBIMH
MPaBOBBIMU  aKTaMu, TpeOyeTcst  uist
MPEIOCTABICHUS MYHUIIMIIAIBHON YCITyTH
U KOTOpPO€ OCYIIECTBIISIETCS OpPraHOM
HCTIOJIHUTENBHON BJIACTH,
MPEIOCTABIISIOIINM MYHHUIUTIATIBHYO

CornacoBaHue  MYHHIMMAIBHOM  yCIyTd  HE
TpedyeTcs




ycayry

2.8. HcuepnbiBaroniuit MepeueHb 1. ITomavya 1OKYMEHTOB HEHAIJICIKAIIUM JIUIIOM. cT. 25 ®enepanbHOro 3akoHa Ne 125-
OCHOBaHMM Uil OTKa3a B MpHEME 2. HecootBeTcTBHE TpENCTAaBICHHBIX JOKYMEHTOB | D3;

JTOKYMEHTOB, HEOOXOIUMBIX JUISl | TIEPEYHIO IOKYMEHTOB, YKa3aHHBIX B II. 2.5 Hactosimiero | c¢r. 21 3akona PT Ne63-3PT ot 2017

MPEIOCTaBICHHUS] MYHUIIUTIAILHOW YCIYTH

Permamenra.
3. Hamnune HEOrOBOPEHHBIX HCIPABICHUN B
II0/1aBAEMBIX TOKYMEHTaX

rojaa;
n. 2.1 [Topsinka

2.9. UcuepnrbiBaromuit NepeveHb
OCHOBAHHMH i TPHUOCTAHOBJICHUS WIH
OTKa3a B IpeI0CTaBICHUN

MYHULUNIAIBHON YCIIYTH

Bo3M0XHOCTH MMPHUOCTAHOBJICHHUA CpoOKa
IMpCaOCTaBJICHHUA HC IIPCAYCMOTPCHA.
OcHoBaHus AJd  OTKaza B HOPCAO0CTAaBJICHUU

MYHULUNAIBHON YCIYTH:
1. orpannueHns Ha WHCHOJIb30BAaHUE JOKYMEHTOB,
YCTAHOBJIEHHBIE B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccutickoit @enepanuu u Pecniyonuku Tartapcran mmu
dbongo0Opa3zoBaTeneM Mpu TMepenade JOKYMEHTOB Ha
MIOCTOSIHHOE XpaHEHHUE.
2. HeYZIOBJICTBOPUTENIbHOE (DU3UYECKOE COCTOSIHUE
JIOKYMEHTOB;
3. oOpamieHue  3asBUTEIS,

HE JOCTHUI'TICTO

COBEPIICHHONETHS, 0€3 OJHOr0 W3 PpOAWTENICH WU
JIPYTrOro 3aKOHHOTO MPEJICTaBUTEIIS;

4. HapylieHue 3asBUTEIEM NOANYHKTOB 4.2.5,
4.2.6,4.2.9,4.2.12,4.2.19 llopsiaka;

5. B cllyJasix OTCYTCTBUS (POH/IA ITOJIB30BAHUS TIPH:

BBHITIOJTHEHUU CIIYKEOHBIX 3aJaHUi COTPYIHUKAMU
apXuBa c

HUCIIOJIB30BaAHUEM 3anC6OBaHHBIX

ITIOJIB30BAaTCICM INOAJIMHHHUKOB A€,

NeYaTHbIX M3JaHHWM, - B cpok He Ooiee 120 paboumx

JIOKYMEHTOB,

JTHEH CO JHS 3aKa3a ux ITOJIB30BAaTCIIEM,
BbLJIa49¥ MMOJJIMHHUKOB ICJI, JOKYMCHTOB, ICYATHBIX

Y. 8 cT. 26 OepepaibHOTO 3aK0HA No
125-03;

cT. 25 ®enepanbpHoro 3akoHa Ne 125-
D3;

ct.21 3akona PT Ne63-3PT ot 2017
roja;

mm. 2.2, 3.6, 3.7 Ilopsaka;

mm. 2.11.7.1, 2.11.10, 5.13 IIpaBui;
nm. 3.2, 3.3, 3.4, 3.5, 3.6 Ilopsaka




U3aHUU BO BPCMCHHOC II0JIb30BAHUC HOPUINYCCKUM H

¢uzmdeckum JmmnamM  —  (poHmooOpazoBaTeNsiM,  UX

MpaBoOlpeeMHUKaM WM [0  3almpocaM  OpraHoB
MYHHUIIMIATBHOM BJIACTU M HHBIX TOCYAApCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOTO CaMOYIPaBJICHUS — B CPOK,
HE MPEBBIIAIONINNA CPOKa, YKA3aHHOTO B aKTE O BbIJIayue
BO BPEMEHHOE TIOJb30BAHUE TaKUX [, JOKYMEHTOB,
MEYaTHBIX H3JIaHUI;

AKCIIOHUPOBAHUSA TMOMJUHHUKOB JIeJ, IOKYMEHTOB,
MEYaTHBIX M3JaHUl Ha BBICTABKE — CpPOK, HE
MIPEBBIIAIONTNN CPOKA UX BBIAAYH U3 apXUBOXPAHUIIUIIA,
OTIPECIIEHHOTO PACHOPSAIUTENBHBIM JIOKYMEHTOM Ha
MIPOBEICHUE BHICTABKH;

BBIJIAYH TOJIJTHHHUKOB JI€JI, TOKYMEHTOB, MTEYaTHBIX
U3JIaHUW JIPYroMy MOJIb30BaTENI0 B YUTAIBHBIN 3a]1 — B
cpok, He Oonee 40 paboumx AHEH CO JHA 3aKaza UX

IIOJIB30BAaTCIICM

2.10. [Topsamok, pa3Mep W OCHOBAaHUSA

B3MMaHUA MYHHHHHaHBHOfI ITOIIJIMHBI

WIM WHOW TIIaThl, B3UMaeMOM 3a

IpeaoCTaBJICHHUC

yCIIyrHy,
METOJIMKE pacyeTa pazMepa TaKoM IJIaThl

MYHUIIMTIAJIbHOU

BKJIIOYass  HMHPOpMAIMIO O

MyHunmMnaneHas yciayra HOpedoOCTaBIIAETCS Ha

0e3BO3ME3IHON OCHOBE

y. 3 cr. 15 ®epepanbHOro 3akoHa
Nel25-@3;

4. 1 cr. 8 deaepanbHoro 3axkoHa Ne
210-®3;

n. 4.1.1 lopsaka

2.11. Tlopsamok, pa3Mep W OCHOBAaHUSA

B3MMaHHUsA I1J1aThl

yeayr,
HGO6X021HMBIMH )41 O6H33TCJ'ILHI)IMI/I JJIs1

3a TpeaoCTaBlICHHE
KOTOpBIE SIBIISTIOTCSI
IPeAOCTaBICHUS
YCIIYTH, uHpOpMAIMIO O
METOJIMKE pacyeTa pa3Mepa TaKOH IIaThl

MYHULIMIIAJIBHOU
BKJIIOYAst

IIpenocraBineHne HEOOXOMUMBIX U 00S3aTEITbHBIX
yCIIyT He TpeOyeTcs

y. 3 cr. 15 ®epepanbHOro 3akoHa
Nel125-D3;
y. 1 cr. 8 ®denepanbHOro 3akoHa
No210-D3
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2.12. MakcuMallbHBI CPOK OXKUJAHUS B

oucpcau IIpu mogadc 3arpoca ()

MIPEAOCTABICHUN MYHULIUIIAJIBHON YCIyTH

MakcumalbHbIN CpOK OXHMAaHU Ipucma

noJjiyyaresisi MYHUIMIAIbHON yCIyru (3asiBUTENs) MpHU
nojaye 3ampoca M IpH MOJYYEHHHM pe3yJibTara He

u npu MOJIYYeHUH pe3ynbTara | JOJIKEH MPEeBhIIaTh 15 MUHYT.
MIPEIOCTaBICHUS TAKMX YCIIYT OuepenHOCTb 18 OTHENBHBIX  KaTEropui
MOJIy4YaTesIell MyHULIMIAJIbHOW YCIYTH HE YCTAHOBJICHA.
2.13.  Cpok peructpamuu  3ampoca B nenp mocrymieHus — 3asBiIEHMSA.  3ampoc, | 1. 16 9. v [TpaBun
3asIBUTENS 0 MPEAOCTABJICHUH | TTOCTYNUBIINN B 3JIEKTPOHHOM (opMe, B BBIXOAHOM | JETOMPOU3BOACTBA

MYHULUINIAJIBHON YCIYTH, B TOM YHUCIE B
3JIEKTPOHHOU (hopme

(mpa3HUYHBIN) J€Hb PETUCTPUPYETCS HA CIAEAYIOINN 3a
BBIXOJIHBIM (IIpa3IHUYHBIM) pabounii 1eHb

2.14. TpeboBaHus K TIOMEIICHUSM, B
KOTOPBIX MPEA0CTABIISIETCS
MyHUIIMNAbHAST ~ yclyra, K  MECTY
OKHMJIaHMSI U TpUEMa 3asBUTENIEH, B TOM
quclie K 00ECIEYSHHUIO JTOCTYITHOCTH IS
WHBAJIUJIOB  YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C  3aKOHOJATEIILCTBOM
Poccuiickoit @enepaunii 0 COLMAIBHOM
3alllUT€ WHBAIUJOB, pa3MEUICHUI0 U
0(pOPMIICHUIO BHU3yaJIbHOM, TEKCTOBOH M
MYJIbTUMEIUNHON uH(popManuu 0
MOPSIAKE MPEAOCTABICHUS TAKUX YCIYT

IIpenocraBinenue MYHHIUTTATBHOM YCIYTH
OCYLIECTBIIIETCSI B 3JaHUSIX U TOMEILICHUsX,
000pYIOBaHHBIX MPOTHUBOIOXKAPHOU CHUCTEMOM u

CUCTEMOH IMOXKAapOTYHICHUA, HeO6X0ﬂHMOﬁ MeOEIIBI0 JJIA

odopmiieHus JIOKYMEHTOB, UH(OPMAIIMOHHBIMU
CTEHIaMHU.
ObecnieunBaercss  OECHPEMSITCTBEHHBIA  TOCTYII

MHBAJIUJOB K MECTY MPEIOCTABICHUS MYHULHMNAIbLHOU
ycryrd  (yIOOHBIM  BXOJ-BBIXOJT B IOMCIICHHUS H
MepeMeIieHre B UX Ipejenax).

BusyanbHasi, TEKCTOBass M  MYyJbTUMEIHUIHAS
uHpopManus 0 MOPSJIKE MPEIO0CTABIICHUS
MYHUIIMNIATIBHON YCIYTU pa3MENIaeTcs B YAOOHBIX s

3asfBUTEJIEM MecTaX, B TOM YHUCIE€ C Y4YE€TOM
OTPAHUYCHHBIX BO3MOYKHOCTEW MHBAJIU/IOB
2.15. TIlokazarenu  JAOCTYIHOCTH H ITokazatensiMu  JTOCTYNMHOCTH  mpenocTaBieHus | 4. 1 cr. 24 denepanbHOro 3akoHa Ne

KadyecCcTBa MYHHHHHaHLHOP'I yCiiyru, B TOM

4YuClI€  KOJIMYECTBO  B3aMMOJCHCTBUS
3asIBUTENS C JOJDKHOCTHBIMU JIMLIAMU ITPU
MIPEAOCTABICHUN MYHULIUIIAJIBHON YCIyTH

U UX MPOAOJIKUTCIBHOCTb, BO3BMOXHOCTDH

MYHHUIIUTIAIBHON YCIIYTH ABJISIOTCS:
pacloyIoKeHHOCTh ToMenieHus OTaena B 30HE

JOCTYIMHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HEOOXO0IMMOr0

HaJIN4uc KOJINYCCTBA

ClicouaJInucCcToB, a TaKKC HOMemeHHﬁ, B KOTOPBIX

125-03
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HOJyYEHUs] MYHHULMIIAJBHOW YCIyrd B
MHOT0()YHKIIMOHAJIBHOM LIEHTpe
MPENOCTABICHHUSI TOCYIapCTBEHHBIX U
MYHULUOAIBHBIX YCIYr, B YAAJCHHBIX
pabouux MecTax
MHOT0() YHKIIHOHAJIBHOTO LIEHTpa
NPEJOCTAaBICHUS TOCYAAPCTBEHHBIX U
MYHHULMIAIBHBIX  YCIYT, BO3MOYHOCTb
NoJyyeHus:  MHpoOpMalMM O  XOJe
IPEOCTaBICHUS MYHUIIUTATBHOM
YCIIYTH, B TOM YHCJI€ C HCIOJIb30BAaHUEM
MH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX

TEXHOJIOTUN

OCYHICCTBIEACTCA IPUEM NOKYMCHTOB OT SaHBHTeHeﬁ;

HAJIM4YME  HcuUepnbiBaromie  uHbopMamuu o

cnocobax, TOpSAKE H  CpOKax IPeJOCTaBICHUS

MYHHIIMIAIBHON YCIYTH Ha MHPOPMAIMOHHBIX CTEHAAX,

nH(pOpMaLIMOHHBIX pecypcax Mcmoinkoma B ceTu
«uTepueT, IToprane rOCyIapCTBEHHBIX u
MyHULUDAIbHBIX  ycuyr  Pecnybonmuku — Tartapcran,

EnnHoM mopTasie rocyJapCTBEHHBIX U MYHULIMIAIbHBIX
yCIyT,

OKa3aHuE IIOMOIIM HHBAIMIAM B IPEOJOJIEHUU
0apbepoB, MEIIAIIINX MOJIYYEHUIO UMU YCIYT HapaBHE
C IpYTUMHU JINLIAMH.

KauectBO  mpenocTtaBieHHss ~— MYHULIMIAIBHOU
YCIIYTH XapaKTepU3yeTcs OTCYTCTBUEM:

oqepez[eﬁ IIpun IMpueME HU BbIJA4YC JOKYMCHTOB

3asIBUTEIISIM;

HapyIIeHUu CPOKOB IPEIOCTaBICHUS
MYHULUTAIBHON YCIIyTH;

xKanoo Ha nercTBus (6e3neiicTBHe)
MYHUUUOAIBHBIX  CIYyXalluX, MPEIOCTABIISIOMINX
MYHULUTAIBHYIO YCIYTY;

XKamod HAa  HEKOPPEKTHOE, HEBHMMATeIbHOE

OTHOLIEHUE MYHULIMIIAIBHBIX CIYKAIIKUX, OKa3bIBAIOIINX
MYHULUNIAIBHYIO YCIYTY, K 3asBUTEIISIM.

IIpy momadue 3ampoca O  NOPEAOCTABICHUU
MYHHUIIMIIAJIBHOW YCIIYTM U NPU MOJYYEHUH PE3YJIbTaTa
MYHULHANAIbHON YCIIyTH - OJHOKPaTHOE
B3aUMOJICUCTBUE JIOJDKHOCTHOTO JIMIIa,
[PEIOCTABIIAIOMIEr0  MYHULMIIAABHYKO  YCIyry, |
3asABUTECIIA. [IpoOmKUTENBHOCTD B3aMMO/JICHCTBUS
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onpenesnsieTcs HaCTOAIUM PeriaMeHToM.
MynununaneHas — ycayra  4depe3 MOI, B
yaajieHHbie paboune mecta M®IL] He ocymiecTBiseTcs.
HNudopmanus 0 Xo0Jie MIPEAOCTABICHUS
MYHULMOAIBHON  yCIyrH MOXET OBbITh IMOJy4YeHa
3asBuTeneM Ha cauWre HMcnonkoma, Ha Iloprame
roCyJapCTBEHHBIX u MYHUIUIIATbHBIX yciIyr
Pecnybnuku Tarapcran, Enunom rnopraie
roCyJapCTBEHHBIX 1 MYHUIIUTIATbHBIX YCIYT

2.16. Ocobennoctu MIPEI0CTABIICHUS
MYHHIUIAIBHON YCIYTH B 3JICKTPOHHOM

dbopme

3asBIEHME O IIPENOCTABICHUM MYHULIMINAIBHOU
yCIyTM  MOXET OBITh  HampaBieHO B  Qopme
AJIEKTPOHHOT'O JOKYMEHTA I10 3JIEKTPOHHOMY aJIpecy:

odurmanbHoro caita Mcnomkoma (http://www.
buinsk.tatarstan.ru);

[Toprana rocymapcTBEHHBIX M MYHHUITUTIATHHBIX
yeayr Pecniyonmuku Tatapcran (http://uslugi.tatarstan.ru);

Enunoro nopTasa rOCYJIapCTBEHHBIX u
MYHHULIMIIAJIBHBIX YCIyT (pyHKIIHIT)
(http://www.gosuslugi.ru/).

4. 1 c1. 19 ®enepanbHoro 3akoHa Ne
59-®3
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3. CocTaB, 10CJ1€10BATEJbHOCTb U CPOKH BBINOJHEHUs aAMUHUCTPATUBHBIX Npoueayp,
TPe0OBaHUS K NMOPSAAKY UX BbINOJHEHNsI, B TOM YHCJie 0COOEHHOCTH BHINOJTHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP B JIeKTPOHHOM opMe, a TaK:Ke 0COOEHHOCTH BHINOJTHEHUS
aMUHHCTPATUBHBIX NPOLEYP B MHOTOPYHKIIHOHAJIBHBIX HEHTPAX, B y1aJeHHbIX padounx
MeCTaX MHOTO()YHKIIHOHAJBHOI0 EHTPA MPeA0CTABIECHHUS FOCYyIaPCTBEHHbBIX U
MYHUIHMTAJIbHBIX yCJIYyT

3.1. OnucaHue MocnenoBaTeNbHOCTU JAEHCTBUM MPU MPEAOCTABICHUH MYHULUIIAIbHON
yCIIyTH

3.1.1. mpenocraBiieHHe MYHULHUIAIBHOW YCIYyTH MO BbIJaye apXUBHBIX JOKYMEHTOB
MOJIb30BATENIO JUIsl pa0OThl B YUTAJIBHOM 3aJle MyHUUMIIAJBHOI'O apXHWBa BKJIIOYAET B ce0s
CJIEIYIOIHE MTPOLEAYPHI:

1) KOHCYJIBTUPOBAHME 3aSIBUTEIIS;

2) NIpUHATHE U PETUCTPALUS 3asIBJICHUS;

3) mpoBepka TOKYMEHTOB M BblJauya aHKEThl U 00s53aTesIbCTBA-COTJIAIIEHUSI O COTJacuu
Ha 00pabOTKy MEepCOHANBHBIX JaHHBIX U COOJIIOJIEHUU PeKUMa KOH(PUACHIIMATIBHOCTH ;

4) BblJjaua 3asIBUTEIIO JUUIS 3aII0JIHEHUs OJlaHKa 3aka3a (TpeOoBaHuUs) Ha MPEJOCTaBICHUE
JOKYMEHTOB, KONUH (hOHJa NOJIb30BAHUS, OITUCEH;

5) BbHISBICHHWE WM TOATOTOBKA ApPXWBHBIX JOKYMEHTOB IIOJIB30BATENIO Ui pabOTHl B
YUTAJIBHOM 3aJ1€ MYHHUIIMIIAIbHOTO apXUBa;

6) BblJJaya apXUBHBIX JIOKYMEHTOB JIJIsl paOOThI B YUTAJIIBHOM 3aJI€.

3.1.2. biok-cxema  MOCIEIOBATEIBHOCTH  JEWCTBUHM IO  IPEIOCTABICHUIO
MYHUIUIIAJBHOM yCIIYIH IPEACTaBI€HA B IPHIIOKEHUN Ne 2.

3.2. Oka3zaHue KOHCYJIbTAlMI 3aBUTEIIIO

3.2.1. 3asBuTens BOpaBe oopatutbes B OTAen IMYHO, O TelaedoHy U/UIu MUCbMEHHO, B
TOM 4MCJIE 10 JIEKTPOHHOW IOYTE, AJs IMOJYYEHUs KOHCYJIbTAUUW O NOPSAKE NOJY4YEHHS
MYHULUIIAJBHON yCIIYTH.

Crneunanuct OTaena OCYLIECTBISET KOHCYJIbTHPOBAHHME 3asgBUTENS, B TOM YHCIE IO
coctaBy, (opMe U© CcOAEpKAHUIO JOKYMEHTAIlMM, HEOOXOIAUMOW JUIsl  TOJy4EeHHS
MyHuULunanpHo  ycayru.  Ilogawa  3ampoca,  MHULMUPYIOIIETO  NPEIOCTaBICHUE
MYHHMIIMIIATIBHON YCIyTH, HE TpeOyeT OKa3aHus MOMOUIM 3asgBUTENI0 B 4YacTH O(OpMIICHUs
JOKYMEHTOB.

[Ipouenypa, ycTaHaBiuBaemasi HACTOSIIMM IYHKTOM, OCYILIECTBISIETCS B JIEHb
oOpaIieHus 3asBUTEI.

Pe3ynbrat npoueaypsl: KOHCYJIbTalMs 3asiBUTENS.

3.3. IIpuem u peructpanus 3asiBJICHUS

3.3.1. 3asBuTens (ero MpeACTaBUTENb) JIMYHO HAa OyMaKHOM HOCHUTENE, B DJIEKTPOHHOM
BUje depe3 oduumanbHbeiil cailt Mcnonkoma, Ilopranm rocynapcTBEHHBIX U MYHUIUMIATBHBIX
yeinyr PecnyOnuku Tatapctan, Eaunblii mopTan rocyaapCTBEHHBIX U MYHULMIMAIBHBIX YCIYT
(pyHnkumit) 100 MO MOYTE MOYTOBBIM OTIIPABJICHUEM MTOAAET (HAIIPABIIAET) 3asIBICHNUE.

3agBreHHE O TPEJOCTaBICHUNM MYHHUIMIIAJBHOW YCIYIM B OJEKTPOHHOH (dopme

Hampasisercs B OTaen mo 3JeKTpOHHOM moute win yepe3 MHTepHer-npuemuyro Mcnoakoma.
[loctynuBiiee B 3JIEKTPOHHOM ¢opMe 3asBICHHE pacleydaTblBAaeTCs, €ro perucTpanus
OCYIIECTBIIETCS B YCTAHOBJIEHHOM TOPSJIKE.

3.3.2. Tlpu HampaBieHWU 3asBICHHUS B AJIEKTPOHHOU ¢opme creuuanuct Mcnomakoma,
oTBevarolMid 3a paboTy ¢ oOpallleHusMH TpaxaaH, MOCTynalmuMu uepe3 HWHTepHeT—
IPUEMHYIO0, pPacleyaTblBa€T, PErUCTPUPYET IIOCTYNHUBILIEE 3asBICHHE W HAIpaBISIET B
ANIEKTPOHHOM U OymakHOM Buje B OTaedn.

Hpouenypa, YCTaHaBJIMBaAcMasA HACTOAMMM I[MYHKTOM, OCYHICCTBIISICTCA B TCUYCHUC
OJAHOI'O pa6oqer0 AHA ¢ MOMCHTA IMOCTYINICHUSA 3allpoca.
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PesynbpTar mpoieaypbl: 3aperucTpupoOBaHHOE 3asBJICHUE WJIM MHCHbMO, HAIIPABICHHOE B
Otxaen.

3.4. Bolmaya apXuMBHBIX JOKYMEHTOB IMOJIb30BATENIO0 MJisi padOThl B UUTAIBLHOM 3aiie
MYHUILIMTIAJIBLHOTO apXKBa

3.4.1. Cnenuanuct OTAena OCyleCTBIsACT:

MPOBEPKY MOJTHOMOYMNIA 3asBUTENISA, B ClIydae ICUCTBUS 3asIBUTENIS MO TOBEPEHHOCTH;

MpPOBEPKY HAJIWYUsA BCEX HEOOXOJIMMBIX JIOKYMEHTOB M HMX COOTBETCTBHUE
YCTAHOBJICHHBIM TpeOoBaHUsAM (Hajjexaiiee oQopmieHHE TOKYMEHTOB, OTCYTCTBHE B
JOKyMEHTaX TMOJYUCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB W HWHBIX HE OTOBOPEHHBIX B HHUX
HCTIPaBIICHUN ).

B cayuae otcyrcTBus 3ameuanuii crnenuaiuct OTaena OCYHIECTBISIET MPUEM U
PETUCTPALIMIO 3asIBJICHUSI.

B cnyudae, ecnam 3asBieHHE TOCTYNWJIO BIIEPBbIC, BBIJACT 3aABUTEIIO AHKETY
YCTaHOBJCHHOTO o00pasma s 3amojiHeHus (mpuiaokeHue Ne3) pOIUTENI0 WU JAPYyroMmy
3aKOHHOMY MPEACTABUTEII0 HECOBEPIICHHOJIETHETO 3asBUTEIS, COMPOBOXKAAIONMIEMY JHIYy (B
TOM 4YHCJIE€ 3aKOHHOMY TMPEACTaBUTENIO, IEPEBOJYMKY U JPYTUM TOMOIIHHKAM, JIUIAM,
COMPOBOXKAAIOUIUM TOJIH30BATENSl C OIPAHUYEHHBIMU BO3MOKHOCTSMH 37J0POBbsI) —aHKETY, B
KOTOPOH yKa3bIBalOTCS: aMUIIUsl, UMsI OTYECTBO (MOCIEIHEE — MIPU HAIMYKH), JaTa POKICHUS,
TPaXJaHCTBO, MeCTO paboThl (y4eObl) M JOKHOCTH (MPU HATUYUH), aIPEC PETUCTPALUU IO
MECTy KUTEIbCTBa (MpeObIBaHUA), ajgpec (HaKTUUECKOTO MPOKUBAHUS, HOMEP KOHTAKTHOTO
tenedoHa (IpU HAIWYUM), aJpec AIEKTPOHHOW MOYTHI (MPU HAJUYHMH), BUJ, CEpUsi, HOMEDP U
JaTa JOKYMEHTa, YIOCTOBEPSIONIEr0 JHWYHOCTh, a TaKXKe OpraH, BBIJABIIMN JTIOKYMEHT,
dbaMunus, uMs, 0TYECTBO (TMOCTIEHEE — MPU HAIMYKU) COMTPOBOKIAEMOT0 JIUIIA, 0053aTEIbCTBA
Ha o0O0paboOTKy TMepCOHAJIbHBIX JaHHBIX W COOJNIOJIEHHE pexXuMa KOH(GUICHIIMATIBHOCTU
(npunoxenue Ned).

B cnyuae Hanmuuus OCHOBaHMU JJisl OTKa3a B MPUEME JTOKYMEHTOB, MPEIYCMOTPEHHBIX
yHKTOM 2.8 Hactosiniero Pernamenta, cnenuanuct Otaena yBeAOMIISIET 3asiBUTEIISI O HATUYUU
MPEMSITCTBUM ISl PETHCTpalliy 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C MHUChbMEHHBIM
0OBSICHEHHEM COJICPKaHUS BBISIBICHHBIX HEJOCTATKOB B MPECTABICHHBIX JOKYMEHTAX.

B cnywae, ecnu mocTymuiio 3asBIICHHE TOJIB30BATENI O MPOJUICHHH CpPOKa pabOThl B
YUTAJILHOM 3ajie, OCYIIECTBIISIIOTCS MPOIEAYPhI, MPEeTYyCMOTPEeHHBIE 1. 3.4.4.

[Iponienypsl, ycTaHaBIMBAaeMbIe HACTOSIIHUM ITYHKTOM, OCYIIECTBIAIOTCS B TedeHue 15
MUHYT B JIEHb IPUOBITUS 3aSIBUTEIIS.

Pe3ynpTat npouenyp: NpuHATOE U 3apErUCTPUPOBAHHOE 3asBICHUE, BbIIAHH bI€ aHKETHI U
00s13aTeIHCTBA-COTIIANIIEHUS] O COTJIaCUU Ha 00pabOTKY MEepPCOHANBbHBIX JAHHBIX U COOJIOJICHUE
pexruMa KOH(PUASHIIMATIBHOCTH WU BO3BPAIIEHHBIC 3aIBUTEIIO TOKYMEHTHI.

3.4.2. 3asButenb, €ro 3aKOHHBIE TMPEACTABUTENIM, COMPOBOXKIAIOIINE €ro Juia
3HaKOMHUTCs ¢ [lopsakoMm, 3amOJIHSIOT: MOJB30BATENb - aHKETY IMOJb30BATENsA, €ro 3aKOHHBIC
MpeJICTaBUTENN, COMPOBOXKIAIOIINE €ro JIMla — aHKeTy, B KOTOPOW yKa3bIBaroTcs: (hamuius,
UM, OTYeCTBO (TMOCNIEeAHEee — MPU HAIWYWHU), JaTa POXKICHHsS, TPAXKIAHCTBO, MECTO PabOTHI
YKa3bIBa€T B HEM TeMYy M XPOHOJOTMYECKHUE PaMKH UCCICAOBAHUS U MEPENACT CHELHAIUCTY
Otnaena.

[Iponieypsl, ycTaHaBIMBAaeMbI€ HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS B TedeHue 15
MUHYT C MOMEHTA MOJy4YeHUsI AaHKETHI MOJIb30BATENS.

PesynpTaT mpomedyp: 3amoidHEHHBIE AaHKETHl  MOJb30BaTEeNs, €ro  3aKOHHBIX
npeACTaBUTENIEH, COMPOBOXKIAIOIIUX €ro JIHI], 00g3aTeIbCTBa — COTJAIIEHUS O COTJIaCUM Ha
00pabOTKy TMEpCOHAIBHBIX JAaHHBIX W COOJNIOJICHHE pexuMa KOH(UICHIIMAIBHOCTH,
nepenanHeie cnennanucty Otaena.

3.4.3. Coneuunanuct Otaena:

pOBEPSIET MPABUIBLHOCTD 3aMOJHEHUs] aHKET, HaJu4he MOoJANHUCced Ha 00s3aTelbCTBAX-
COrJIAIEHUSIX O COrJacuu Ha 0O0pabOTKy NEpPCOHANBHBIX JaHHBIX U COOJIIOJIEHHE pexuMa
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KOH(DUICHIIMANBHOCTH W BBIJAET 3asBUTENIO0 OJIAHK 3akaza (TpeOoBaHUS) HA BbBLIAYY
JOKYMEHTOB, KOMH (pOHIa MOIb30BaHus, onucel (1anee — 6maHk 3akasa) (mpuioxenue Neb);

[Ipouenypsl, ycTaHaBIUBaeMble HACTOAIIMM MYHKTOM, OCYHIECTBISIOTCS B TedeHHUE 15
MUHYT C MOMEHTA MMOJy4YeHUsI aHKETHI MOJIb30BATENS.

Pesynbrat mpoteayp: BbIJaHHBIN 3aBUTENIO OJIaHK 3aKa3a.

3.4.4. 3asBuTeNb 3aNOMHACT OJIAaHK 3aKa3a U nepenaeT crnennanucty OTaena.

[Ipouenypsl, ycTaHaBIMBAaEMbIE HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISIOTCS B T€UeHHE 15
MUHYT C MOMEHTA MOJy4YeHUs OJaHKa 3aKasa.

Pesynbrat mpoteayp: 3anojHEHHbIN OJIaHK 3aKa3a, epeJanHblil cneruanucty Otaena.

3.4.5. Cnennanuct OTaena, moxyduB OJIaHK 3aKa3a:

MPOBEPSET MPABUIBHOCTD 3aMOTHEHHUS;

nenaeT NoI00pKy OMuce, BBIOOPKY apXUBHBIX IOKYMEHTOB U3 XpaHUIIUIIA;

MpPOBEPSIET HAJTUYKEe OCHOBAaHUM VISl OTKa3a B MPEIOCTABICHUU MYHUIIMITAIIBHON YCIYTH,
MIPEeyCMOTPEHHBIX MyHKTamu 2.8. u 2.9. Hacrosmero Pernamenra;

MpOBEpsACTHATIUYHUE JIe]l, TOKYMEHTOB, CIIPAaBOYHO-IIOUCKOBBIX CPEJICTB K HUM, MEUYATHBIX
W3JJaHUH OrPpaHUYEHHOI0 JOCTYyINa, MPEeAyCMOTPEeHHBbIX TyHkTamu 3.2, 3.3, 3.4, 3.5 I[lopsanka;

MPOBEPSIET COCTOSIHUE BBIJITABAEMBIX JOKYMEHTOB;

3amoyiHsAeT B OJaHKe 3aka3a Tpady HAUMEHOBAHUS M KOJUYECTBO BBIJIAHHBIX
JTIOKYMEHTOB.

B cnyuae Hanuuus neni, JOKYMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEJICTB K HUM, MIEYATHBIX
W3JaHUA OIPAaHUYEHHOI'O JOCTYyIa, MPEeayCMOTpeHHbIX nyHkTamu 3.2, 3.3, 3.4, 3.5 Ilopsanka,
3ampainiuBaeT y 3asBUTENS] JTOKYMEHTHI, SIBISIONIMECS OCHOBaHUEM ISl JOCTyMa K Jejam,
JOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIM CPEJICTBAM K HUM, TIEYATHBIM H3JIaHUSM OTPAaHUYECHHOTO
JOCTYIIA.

B cnyuae Hanuuus oCHOBaHM ISl OTKa3a B MPENOCTABICHUU MYHHIUMIIAIBHOW YCIyTH
WU TOKYMEHTOB, SBJISIONIMXCS OCHOBAaHUEM JUJIsl IOCTYIA K J€JaM, TOKYMEHTaM, CIIPaBOYHO -
MOMCKOBBIM CpEJICTBAM K HHUM, IE€YATHBIM H3JAHUSIM OrPAHUYEHHOI'O JOCTYNa CHEHUATUCT
Otnena:

YCTHO YBEAOMJISIET 3asBUTENA 00 OTKa3e B MPENOCTABICHUU YCIYTH C yKa3aHHEM
MPUYHNHBI,

PETUCTPUPYET OTKa3 B MPEIOCTABICHUU YCIYTU B KYypHAJIE PETUCTPALMU 3asiBICHUI
rpa)KJlaH ¥ MUCEM OpPraHU3aIUM.

[Ipouenypsl, ycTaHaBIMBAEMbIE€ HACTOSIIMUM ITYHKTOM, OCYIIECTBIAIOTCS B TedeHue 15
MHUHYT C MOMEHTA TIOJIy4eHHs OJIaHKa 3aKa3a.

PesynbpTaT mporeayp: BbIAAHHBIE MOJB30BATENIO s PaOOTHl JOKYMEHTBHI WJIM OTKa3 B
MPEIOCTABICHUN MYHUITUTIAIBHON yCIYTH.

3.5. IlpenocraBienre MyHUIIMIAIbHON ycayru yepe3 MOLI.

Ycnyra yepe3 M®IL He npenocraBisiercs.
3.6. UcnipaBneHne TEXHUYECKUX OMIHOOK.

B cBa3u ¢ TeMm, 4TO pE3yiabTaTOM MYHMIMIIAIBHOW YCIYTM SIBISETCS HE BbIJAHHBIN
HcnoakoMoMm 3asiBUTENIO TOKYMEHT, UCIIPABIECHNE TEXHUYECKUX OMNOOK HE OCYIIECTBIISAETCS.

4. IHopsinok u popMbl KOHTPOJIA 32 NPEIOCTABJICHUEM MYHHIHMIIAJIBHOH YCJIYId

4.1. KoHTposib 3a NOJHOTOW M Ka4eCTBOM IIPEIOCTABJICHHS MYHULUIAIBHOW YCIyTH
BKJIIOYaeT B ce0s: BBIABICHHME M YCTPAaHEHUE HApYLICHUN IpaB 3asBUTENCH, paccMOTpeHHE
&Kajlo0, IPOBEJECHHUE IPOBEPOK COOJIIOJIEHUS MPOLENyp HPENOCTABICHUS MYHHUIMIAIbHON
YCIIYTH, IOATOTOBKY pELIeHUI Ha JeicTBuUs (0e31elCTBHE) TOJKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPABJICHHUS.

dopMaMu KOHTPOJS 3a COOJIOJCHHEM HCIOJHEHHUsS aJAMMHUCTPATUBHBIX MPOLELYP
SABJIAIOTCSL:
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MpPOBEACHUE TMPABOBOM SKCHEPTU3bl MPOEKTOB JOKYMEHTOB IO MPEJAOCTABICHUIO
MYHHUIMTAIBHON ycayru. Pe3ynbpraTom s3KkcnepTu3 sSBIIsSETCS BUBUPOBAHUE MPOEKTOB;

MPOBEJICHUE B YCTAHOBJICHHOM IOPSIIKE MPOBEPKHU BEJCHUS IE€IOMPOU3BOJICTRA;

MPOBEJCHUE B YCTAHOBJICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOCHUS MPOLETYP
MPEIOCTaBICHHS] MYHUILIUIIATbHOW YCITYTH.

KouTponbHble TPOBEpKH MOTYT OBITh IUIAHOBBIMH (OCYIIECTBISATHCS Ha OCHOBaHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IIJJAHOB pal0OThl OpraHa MECTHOTO CaMOYIpaBJCHUSA) W
BHEIUIAaHOBBIMU. [IpH MpoBeeHNU MIIAHOBBIX MPOBEPOK MOTYT PACCMATPUBATHCS BCE BOIMPOCHI,
CBS3aHHBIE C TIPEIOCTABICHUEM MYHUIMIAIBLHOW YCIYrd (KOMIUIEKCHbIe mpoBepku). I[lo
KOHKpPETHOMY OOpaIIeHHIO 3asBUTENSI IPOBOSTCS BHEIUIAHOBBIE TIPOBEPKH.

4.2. Tekymuid KOHTPOJIb 32 COOJIOJCHHEM  TIOCIIEIOBATEILHOCTU  JCHCTBHA,
OTIpe/ICNIEHHBIX aJMHHUCTPATUBHBIMHU MPOILEAYpaMH MO MPEJOCTABICHUIO MYHHUIIMIIAIbHON
YCIYTU, OCYIIECTBISETCS YHOpaBisomuM Jenamu Mcmonkoma ByWHCKOro MyHHMIMITANBHOTO
pationa Pecniyonuku TatapcTaH.

4.3. IlepeueHb [NOMKHOCTHBIX  JIML, OCYHIECTBIIIOIIMX  TEKYIIMH  KOHTPOJIb,
YCTaHABIIMBACTCA TMOJIOKEHUSMU O CTPYKTYPHBIX IOJApA3JEICHUSX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJKHOCTHBIMH PErIaMEHTaMHU.

[lo pesynpTaTaM NPOBEACHHBIX MPOBEPOK B CiIydae BBISIBJICHUS HapyUICHUNW TIpaB
3asiBUTENIC BUHOBHBIE JIMI[A TPHUBJICKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHOAAaTeIbCTBOM Poccuiickoit Denepanuu.

4.4 Hauanpauk OTaena HeCceT OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE U (WIIH)
HEHaJJIe)KaIlee BBIMOJHEHUE aJIMHUHUCTPATUBHBIX MPOIEAYpP, VYKa3aHHbIX B pazgene 3
HacTosiero PerinamenTa.

4.5. KoHTpoIlb 3a MPeNIoCTaBICHUEM MYHUIIMIAIBHONW YCIYTU CO CTOPOHBI TPa)aaH, MX
00BEIMHEHU H OpraHu3alyii, OCYIIECTBISAETCA IOCPEACTBOM OTKPBITOCTH JEATEIbHOCTU
Otnena npu OpenoCTaBICHHMM MYHUIMOAIbHOM YCIYrd, MOJYYEHHUS IOJHOM, aKTyaJlbHOW u
JIOCTOBEpHOM HH(OpPMAIIMUM O TOPSAKE TMPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH U
BO3MOKHOCTH JIOCY/ICOHOTO paccCMOTpeHHs oOpaieHuil (3kanod) B mpolecce MpeaocTaBIeHUS
MYHHUIUTIAIBHON YCIIYTH.

5. JocyneOHblii (BHecyaeOHBINH) MOPSAOK 00:KaJT0BAHUS PelIeHU U 1eiiCTBUH
(0e31eiicTBHS) OPraHOB, MPEIOCTABJISIIONIAX FOCYIAPCTBEHHYIO YCJYIY, a TAKKe UX
AOJIZKHOCTHBIX JIMI, MYHUIMIIAJbHBIX cayxamux, M®OL, padborauka M®I

5.1. IlomyuyaTenu rocy1apCTBEHHOM YCIYrd UMEIOT MpaBo Ha 00KajoBaHKE B AOCYACOHOM
nopszike nercTBui (6e31eiicTBUs) cOTpyaIHUKOB Mcronkoma, y4acTBYIOIKUX B MPEIOCTaBICHUH
rOCy/IapCcTBEHHOU yciyru, B Wcmonkom, pemeHuid u nedcTBus (0€3AeMCTBUs) PYKOBOIUTEINS
Hcnonkoma - B CoBeT MyHUIIMNTAILHOTO 00Opa30BaHusl.

Pemenus u neiictBust (0e3nevictBus) M®LI, pabotHuka MO®IL] oGxanytoTcst B MopsIKe,
YCTaHOBJICHHBIM 3aKOHOJATEIbCTBOM.

3asBHUTETb MOKET OOPATUTHCS C KAIOOOH, B TOM YHCIIE B CICAYIOIUX CITyqasx:

1) mHapymeHwe cpoka perucTpaluu 3ampoca 3asBUTeNss O  IPEeAOCTaBICHUU
rOCYJIapCTBEHHOU YCIIyTH;

2) HapyLIEHUE CPOKa NIPETOCTaBICHMSI TOCYJapCTBEHHOU YCIIYTH;

3) TpeOoBaHWEe y 3asBUTENsS JOKYMEHTOB WM WH(QOpPMAIMH JHOO OCYIIECTBICHHUS
NEUCTBUH, NPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE NPELyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMH akTamu Poccuiickoii denepanuy, HOPMAaTUBHBIMUA IPABOBBIMH aKTaMU CYOBEKTOB
Poccuniickoit ®enepanyy, MYHUIMNAIBHBIMU IIPABOBBIMH aKTaMU Ul NPEIOCTaBICHUS
rOCyapCTBEHHOM WJIM MYHULIMIIAJIILHON YCIYTH;

4) oTkaz B OpUEME JOKYMEHTOB, IPEJOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMH NIPaBOBbIMU akTaMHu Poccuiickoii ®Penepanuu, HOPMATHBHBIMU IPABOBBIMU
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aktamMu PecnyOonnku TarapctaH, MyHULIMIIAJbHBIMM MPAaBOBBIMU AaKTaMM JUISl TIPEIOCTABIICHHUS
rOCYJapCTBEHHOM YCIIYTH, y 3asBUTEIIS;

5) oTKa3 B MpPeNOCTaBICHUH TOCYIApCTBEHHOM YCIYrH, €CJIM OCHOBAaHHUS OTKa3a He
IIpe1yCMOTpEHBl (heepabHBIMU 3aKOHAMH W HPUHATHIMH B COOTBETCTBHM C HHMMHM HHBIMU
HOPMAaTUBHBIMU NIPaBOBbIMU akTaMu Poccuiickoit ®enepanuu, HOPMAaTHBHBIMH IPABOBBIMU
aktamu Pecriybnuku TaTtapcTan, MyHUIIUTIAIBHBIMU TPABOBBIMU aKTAMH;

6) 3aTpeboBaHMe OT 3aABUTENS PU NMPEAOCTABIEHUU FOCYAApPCTBEHHON YCIIYTH IUIAThI, HE
IIPEAYCMOTPEHHONM  HOPMAaTMBHBIMM  IIPaBOBBIMHM  akTaMu  Poccuiickon — Penepanmu,
HOPMAaTUBHBIMU TPaBOBbIMU akTamu PecmyOmuku TarapctaH, MyHUIIMTAIBHBIMUA IPABOBBIMU
aKTaMu;

7) orka3z Hcnonkoma, NpeaoCTaBISIONIETO TOCYAAPCTBEHHYIO YCIYTY, JOJKHOCTHOTO
nunia McmonkoMa, peoCTaBIIsIONIero rocyaapcTBeHny ycuyry, M®II, pabotauka MOI], B
WCIPABJICHUH JIONYIIEHHBIX MMM OINEYaTOK W OMMOOK B BBIAHHBIX B peE3ylbTaTe
MIPEIOCTaBICHHUSI TOCYJAApCTBEHHOM YyCIyru JIOKyMEHTax JM0O HapylIeHHE YCTaHOBJIEHHOIO
CpPOKa TaKHUX UCIIPaBICHUN;

8) HapyllleHHe CPOKa WJIU MOPSAKA BbIIaYU JOKYMEHTOB 110 pe3yJbTaTaM Mpe10CTaBICHUS
rOCYJapCTBEHHOMN YCIIYTH;

9) mnpuocTaHOBJIEHHE TPEJOCTABICHUS TOCYJAPCTBEHHOW YCIYTHM, €CIM OCHOBaHMS
MIPEIOCTABJICHUSI HE MPEAYCMOTPEHBI (hefiepaTbHBIMU 3aKOHAMH M TIPUHITHIMUA B COOTBETCTBUH C
HUMH UHBIMU HOPMaTUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepannn, 3aKOHAMU U UHBIMU
HOPMAaTUBHBIMU TpPaBOBbIMU akTamu PecnyOnmku TarapcTaH, MyHMIMIAJbHBIMH MPAaBOBBIMHU
aKTaMu;

10) TtpeGoBanme y 3asBUTENS TMPU NPEJOCTABICHUU TOCYIApCTBEHHOW  WIU
MYHHIUTIAIBHON yCIyrd JOKYMEHTOB WM MH(QOPMAIUU, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTD
KOTOpBIX HE YKa3bIBAIKCh IPU MEPBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTABICHHS TOCYAapCTBEHHOW MM MYHUIUNAIBHOW YCIyTH, MO0 B MPEIOCTaBICHUU
rOCy/IapCTBEHHOM WJIM MYHMIMIIAJBHOM YCIIYTH, 3a UCKIIOUEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX
nyHKToM 4 yactu 1 craten 7 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3. B ykazanHOM
ciydae JnocyneOHoe (BHecyneOHOE) 0O0XajloBaHUE 3asBUTENIEM PEIICHHWH W JIeUCTBUH
(6e3meticTBUsl) MHOTO(YHKIIMOHAIBHOTO IEHTPa, PabOTHHMKAa MHOTO(QYHKIMOHAIBHOTO IEHTpPA
BO3MOKHO B Cllydyae, €CJIM Ha MHOTO(QYHKIMOHAJIBHBIM IEHTp, pEIIeHUus U JAeHCTBUSA
(Oe3meiicTBHE)  KOTOPOro  OOXKanmyrOTCS, BO3JIOKEHa  (PYHKUMS 1O  NPEJOCTABICHUIO
COOTBETCTBYIOIIUX TOCYJapPCTBEHHBIX WJIM MYHHUIIMIIAJIBHBIX YCIYT B MOJHOM 0O0BbEME B MOPSIKE,
onpezesneHHoM dacTbio 1 3 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.2. Kanoba nonaercs B muchbMeHHOW (popme Ha OyMa)kHOM HOCUTENE, B 3JEKTPOHHOMN
dhopme B UcnonakoM, peaoCTaBISIONINNA ToCy1apcTBeHHYO0 yeayry, M®II. XKanob6s! Ha pereHus
u aevictBus (Oe3nmelicTBue) pykoBoauTens Vcmonkoma, MpeaoCTaBIsSIONIEro TOCYAapCTBEHHYIO
yciyry, nojgatorcs B CoBeT MyHUIIMIAIBHOTO 00pa30BaHus.

KanoOwl Ha pemenust u neictBus (6e3aeiicteue) MO®ILI, pabotnuka M®L] nogatorcs B
MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEIbCTBOM.

Kanoba na pemenuss u paeiictBus (6e3xeiictBue) lcmonkoMa, MpeaoCTaBISIONIETO
TOCY/IapCTBEHHYIO  yCIyry,  JIOJDKHOCTHOro  juna  Vcmoiakoma, — MmpeocTaBIIsIONIEro
TOCY/IapCTBEHHYIO  YCIIYTY, MYHHUILMIAJIBHOTO ClyXKalero, pykooautens Fcnonkowma,
MIPEIOCTABIISIIOIIETO FOCYIaPCTBEHHYIO YCIYTY, MOXKET OBbITh HampasJjeHa 1o nodre, uepe3 MOLI,
YIAJIE€HHOE pabouee MECTO M®I], c VCIIOJIb30BAaHUEM MH(OPMAIIMOHHO-
TeJeKOMMYHHKAIIMOHHOM cetu "MHTepHetr", odunmanbHoro caiita ByMHCKOTO MyHUIIMIIATBLHOTO
paitona(http://www. buinsk.tatarstan.ru), [loprana rocymapcTBEeHHBIX ¥ MYHUIIMTAIBHBIX YCIYT
Pecniyonmuku Tatapcran (http://uslugi.tatarstan.ru), EnuHOro mnoprana TrocymapcTBEHHBIX U
MyHUIUNATBHBIX yenyr (pynkiuit) (http:/www.gosuslugi.ru/), a Takke MOXKeT ObITh MPHUHATA
[P JIMYHOM NIPUEME 3asBUTEIIS.

5.3. ’KanoOa nomkHa cofepx arTh:
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1) HaumeHOBaHME OopraHa, IPeIOCTABIISIIOIIET0 FOCYAApPCTBEHHYIO YCIYTY, JOKHOCTHOTO
JUIa OpTraHa, MPeIOoCTaBISIONIEr0 TOCYIapCTBEHHYIO YCIYTY, UM MYHUIIUTAIBHOTO CITYXAaIIero,
M®II, ero pykoBoautens U (Wiv) paOOTHUKA, pelIeHUs] U JehcTBHs (0e31eHCTBHE) KOTOPBIX
00XaIyroTCs;

2) damunuio, UM, OTYECTBO (TIOCTEAHEE - PU HAJIMYUH), CBEACHHS O MECTE JKUTEIhCTBA
3asiBUTENA - (PU3MUECKOr0 JIMIA MO0 HAaMMEHOBAaHKE, CBEACHHS O MECTE HAXOXKICHUS 3asiBUTEIIS
- IOPUAMYECKOTO JIMIA, a TaKke Homep (HoMepa) KOHTaKTHOro TenedoHa, aapec (aapeca)
AJIEKTPOHHOU MOYTHI (MMPU HAJIMYNK) U TIOYTOBBIA aJpec, IO KOTOPHIM JIOJDKEH OBITh HAIlPaBJICH
OTBET 3asIBUTEIIO;

3) cBemeHus 00 OOXKalIyeMbIX pEIICHUSAX © JeHCTBHIX (Oe31elCTBHM) OpraHa,
MIPEIOCTABIISIIOLIETO rOCy/1apCTBEHHYIO yCIyry, JOJIKHOCTHOTO auua oprasa,
MPEIOCTABISIIONIETO TOCYIapCTBEHHYIO YCIYTy, HIM MYyHUIMOAIbHOrO ciyxkamiero, MOII,
pabotarka M®II;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asBHUTENb HE COTJIACEH C PEIICHWEM W JeHCTBHEM
(6e3meiicTBUEM) OpraHa, MPEAOCTABIISIIONIETO TOCYJAPCTBEHHYIO YCIYTY, JOHKHOCTHOTO JIMIA
OpraHa, MPEJOCTaBISIONIETO TOCYJAPCTBEHHYIO YCIYTY, WIM MYHUIIMIIAIBHOTO CITYXAaIIero,
M®II, paborarka M®II.

5.4. Cpok paccMOTpeHHUs XaJoObl - B TEUCHHME MATHAALATH PabOuMX THEU CO THS ee
peructpanuu. B ciydae oGkanmoBaHMs OTKa3a opraHa (y4pexaeHHs), MPeIoCTaBISIONIETO
TOCY/IapCTBEHHYIO  yCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa (COTpyAHHUKA YUYPEKICHUS),
MPEIOCTABIISIIOIIETO rOCyIapcTBeHHYI0 yciyry, M®I] B mpueme 1OKyMEHTOB y 3asBUTENS MO0
B WCIIPABJIICHUU JOIMYIICHHBIX OIEYAaTOK W OMMOOK WM B ciydae OOKallOBaHWs HapyIICHUS
YCTAaHOBJICHHOTO CpOKa TaKWX HCIPABICHUN - B TEUEHUE IATH pabouyux JHEH co JHS ee
perucTparum.

5.5. K xamobe MOTyT OBITh NPHJIOKEHBI KOMUU JIOKYMEHTOB, TOJTBEPKIAIOIINX
M3JIOKEHHBIE B Jkajobe oOcrosTenbcTBa. B TakoMm ciydae B jkaoOe MPUBOIUTCS IEepeUCHb
MIpUJIaraeMbIX K HEM TOKYMEHTOB.

5.6. Tlo pe3ymbpTaTaM pacCMOTpPEHHUS KadoObl MPUHUMAETCS OJIHO M3 CJIEIYIOIIUX
peLIeHuN:

1) xamoba ymoBIETBOpPSIETCS, B TOM YHKCIE B (OpME OTMEHBI MPUHATOTO pEIICHUS,
WCIIPABJICHUS JOMYIICHHBIX ONEYAaTOK M OMIMOOK B BBIJAHHBIX B PE3y/bTaTe TOCYAapCTBEHHOMN
YCIyTH JOKYMEHTaX, BO3BpaTra 3asBUTENIO0 JEHEKHBIX CPEICTB, B3UMaHHE KOTOPHIX HE
MPEyCMOTPEHO HOPMATUBHBIMU IPAaBOBBIMU akTaMu Poccuiickorn denepannu, HOpMaTUBHBIMU
npaBoBbIMU akTamu PecryOnuku TatapcTan, MyHUITUTIATBHBIMU TPABOBBIMU AKTAMU;

2) B yIOBIIETBOPEHHH JKAIOOBI OTKA3BIBACTCS.

He mo3anee AHs, CIEAYIOMIETO 32 JHEM TMPHHATHS PEIICHHS, YKa3aHHOTO B HACTOSIIEM
MyHKTE, 3asBUTENI0 B MUCBMEHHON (OpMe M TO JKETaHWIO 3asSBUTENSI B AJICKTPOHHOU (opme
HaNpaBJISeTCS MOTHBHPOBAHHBIN OTBET O pe3yJIbTaTaX PACCMOTPEHHUS JKATOObI.

B cnyuae npusHaHus >kamoObl MOJJIeXalled yIOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
ykazaHHOM B yacTtu § cratbu 11 2 ®enepanpHoro 3akona ot 27.07.2010 Ne 210-®3, nmaetcs
uH(popManus O NEUCTBUSX, OCYIIECTBISEMBIX OPraHOM, MPEIOCTABIISIIOIINM TOCYJapPCTBEHHYIO
yCIyTy, OpraHOM, TPEAOCTABISIONIUM MYHHUIMIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHATBHBIM
LHEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHoi yactbio 1 1 ctathu 16 degepanbHOro 3aKkoHa
ot 27.07.2010 Ne 210-®3, B mensx HE3aMEATUTEIBLHOTO YCTPAHEHUS BBISIBICHHBIX HapyLICHUN
MpY OKa3aHWW MYHHIIUIAIBHOH YCIYTH, a TaKKe MPUHOCITCS W3BHHCHHS 3a JIOCTABJICHHBIC
Hey/oOCcTBa M yKasbIBaeTcss HMH(OpMaius O AaNbHEHIINX JEHCTBUAX, KOTOpblE HEOOXOIUMO
COBEPIIUTH 3aSBUTEIIO B LEJSAX MMOTYISHHS TOCYIaPCTBEHHON MIIM MYHUITUTIATLHOU YCITYTH.

B caydyae mpusHaHusa xanoObl HE MOJJIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3aSBUTEIIO,
yKa3zaHHOM B yactu 8 ctratbu 11 2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®D3, narorcs
apryMEeHTHPOBaHHBIE Pa3bsiCHEHUSI O MPHUYMHAX MPUHSATOTO PEHIeHHs, a Takxke MHPopManus o
MOPSZIKE 00’KaTOBaHUS IPUHSTOTO PEIICHUS.
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5.7. B cayuyae ycTaHOBJEHUS B XOJI€ WJIM IO pe3yjbTaTaM pPACCMOTPEHMS KalOObI
IPU3HAKOB COCTaBa aJMUHUCTPATUBHOI'O IIPABOHAPYILEHUS WJIU MPECTYIUIEHUS IOJKHOCTHOE
JIMIO, HAJEJNEeHHOE MOJTHOMOYHMSIMH IO PACCMOTPEHHUIO JKano0, He3aMEeIJIUTENbHO HalpaBiseT
MMEIOIIMECS] MAaTEPUaJIbl B OPraHbl IPOKYPaTYpHI.
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ITpunoxxenne Ne 1

B

(HaI/IMeHOBaHI/Ie opraHa MCCTHOI'O CaMOYIIpaBJICHUA

MYHHUITUTIAIEHOTO 00pa30BaHMUs)
OT
(pamuimst, UM OTUECTBO, TaHHBIC MACTIOPTA, TIOYTOBBIHA
WHJIEKC, ajipec, TeNeOH 3asIBUTEIIs)

3ASBJIEHUE
0 BBIJIau€ apXUBHBIX JOKYMEHTOB ITOJIH30BATEIIIO JIs paOOTHl B YUTATBLHOM 3aJie¢ MYHHUITUTIAIEHOTO
apxuBa
damunus
Nwmsa
OTt4uecTBO

Mecto paboTsl (yueObl) U JOTKHOCTh

OpraHmauI/m, HallpaBUBIIAA I1I0JIL30BATCIIA, €€ aIpCC

O6pazoBanue

V4eHas cTeneHb, 3BaHHUE

Tema u XPOHOJIOTHYCCKHUE paMKHU HUCCICA0OBAHUA

MecTo XKUTEILCTBA

Tenedon (omariHumif) (ciyxeOHBbIiT)

Cepus u Ne JIOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTH

C IlopsiikoM MCIIOJIb30BaHUS ApXUBHBIX JOKYMEHTOB B FOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX
apXuBax O3HAKOMUJICA (ach), 00SI3YIOCh UX BBITIOJIHSTD.

Jara
(ITonnuce)
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[Tpunoxenne Ne 2

biok-cxema nocnenoBaTeIbHOCTH ICUCTBUM 1O IMpCaO0CTAaBJICHUIO MYHHHHHaJIBHOﬁ YCIyIru

Creuyvanuct Otaena

KoHcy nbTauvs
=
3assuTtens NopaHHoe
Mopaet sasasneHue B OTtaen > 3asBneHue
Cneuwnanuct Otaena
YcraHagsnusaeT NUYHOCTb,
perncTpupyeT 3assneHuve v
IAaH| Mo K,
BbigaeT MNopsaok AN Beiaa ;:;:-rba ﬁ’mo
O3HaKOMIIEHUR, aHKeTbl, .| SBy3aTanomh
obnsaTenbcTBa-cornaweHna Ans osemiandomim
3anonHeHus 3assuTento,
3aKOHHOMY rpeACTaBuTento,
CONPOBOXAALWUM NULAM
"
\ 2
3a 2 3anonHeHHble
SBUTENb, 3aKOHHbIW NPEeACTaBuTEND, aHKETHI, NOANNCAHHBIE
conpoBsoxaatoume nuua obsizaTenbcTBa-
3HakoMATCA ¢ MoPsSAKOM U 3aNONHAET aHKeTbI, cornaweHus
noAnuCLIBalOT 06sR3aTensCTBa-cornaweHns

©

Creuwvanuct Otaena
MNpoBepsieT NPasBuNbHOCTL 3aNONHEHUSA
aHKeTbl, Hanuuune noanucen 8
obs3aTenbcTBax-corNaleHnsax, Hanuyne
3anpalwmnBaembiX apXMBHbIX A OKY MEHTOB

Hanuune ocHoBawun Ans
oTkasa B NpeAocTasneHn
rocy/AapCTBEHHOW yCnyrv

OTCyTCTBUE OCHOBaHWUA ANA OoTkasa
B NPEAOCTABNEHWUN rOCY AAPCTBEHHON
yenyria

Cnreuvanuct Otaena
>0 Coobu@geT 3asasurento
nPeaAycMOTPEHHBIX N : NpUUMHY OTKa3a

PUHATVE PeLUeHNs
3aBMCUMMOCTU OT
e3yneTatanposep

npeaAycMoTpeHHbix N.2.9

Creuwvanuct Otaena BblaaHHbI Bnak

BbipaeTt 6nank 3akasa 3akasa
Naseuienns
Y 3ansButens o6 oTkase
3ansBuTenb 3anonNHAeT 8 npeaocTasneHun
6naHk 3aka3a u nepeaaeTt rocyaapcTBeHHOn
ycnyrv

cneuynanucrty Otpena

3anonHeHHbin
Gnank 3akasa

.

Cneyuanuct Otaena
MNposepsieT NPaBuNbHOCTL BbiaaHHble AnNs
3anonNHeHns = nayderns
ocywecTanseTt noatop n AOKYMEHTbI
Bbylady | OKyMEHTOB
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[Tpunoxxenne Ne 3
ApxuBHbI 0T11€1 MICIOTHUTENBHOTO
KOMHTETa bynHCKOTO
MYHULHAIIAJIBHOTO paliOHa

Jeno monb3oBartens No

AHKeTa MoJIb30BaTeJIsl, PA00TAIIEr0 B YNTAJIbLHOM 3aJie
1. damunaus, UMs, OTYSCTBO

2. Jlara poxxaeHus

3. I'paxxmancTBO

4. Mecto paboTsI (y4eObl) U JOTKHOCTH

(HOJ'IHOC Ha3BaHUC yUpECKACHUS, €TI0 MOYTOBBIN U 3J'ICKTpOHHLII>’I ajapec, TCJ'ICq)OH)

5. OOpa3oBaHue, yueHas CTEIICHb, 3BaHHE

6. OcHoBaHue 1l MPOBEICHUS UCCIICTOBAHUI

(HampaBIieHIE OPTraHU3ALIN WIIH 110 JIMIHOMY 3asBICHHUIO)

/. Ha3Banue TeMbl, XpOHOJOTUYECKUE PAMKHI

8. ILlens paboThl

9. Anpec peructpaiiuu o MecTy npeObIBaHus, HOMep TenedoHa

10. Axgpec peructpanuu 1o MeCTy KHUTEJIbCTBA, HOMEP TelaePoHa

11. Homep MoOuibHOTO TenedoHa, 3IeKTPOHHBINA aapec

12. Cepus u HOMEp macnopTa, KM U KOT/1a BbIIaH
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[Ipunoxenue Ne 4

0053aTeILCTBO-COTJIANICHUE,

A,

(pamunust, umst, 0OTYECTBO)

O3HAaKOMJIEH ¢ JeicTByromuM [lopsakoM UCHONb30BaHUS APXUBHBIX JIOKYMEHTOB B
rOCY/IapCTBEHHBIX M MYHHMIMNAIbHBIX apxuBax Poccuiickoil ®@enepaunun u 003yIHOCh €ro
BBITIOJIHSTh.

CornaceH ¢ aBTOMAaTH3UPOBAHHON OOpabOTKOM M XpaHEHHEM JaHHBIX, YKAa3aHHBIX B
aHKETe.

O06s3y10ch cOOMIOATh PEXUM KOH(PHUIECHIUATIBHOCTA B OTHOIICHWM CTaBIIEH MHE
M3BECTHOW WH(POpPMAIMM, UCIOJIb30BAHUE W PACIPOCTPAHEHHUE KOTOPOM OTrpaHUYEHO
3aKkoHOAaTeIbCTBOM Poccuiickoit Denepanuu.

« » 20 T

IoAIMUChH

JAOJDKHOCTDB, COTPYAHUKA apXuBa noANuChH pacmmprBKa IOAIINCH

« » 20 .
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[Tpunoxenne Ne 5

ApxuBHbII oT€EN VICIIOTHUTENRHOTO KOMUTETA byHHCKOI0 MyHHMITMIIAIBHOTO PailoHa

(Ha3BaHWE MYHHITUIIAIBLHOTO apXHBA) PA3PEIIAIO Bbi1auy JOKYMEHTOB
3AKA3 (TPEBOBAHUE) HaumenoBanue
HA BBIIAYY JOKYMEHTOB, JOJKHOCTH
KOIIUN ®OH/JA TTOJIbB3OBAHNU A, Ioanuce Pacumdpoka noanucu
OIIUCEN Jlata

(pamunust, UHULIMATIBI, HOMEP JIMYHOTO JIeJa TI0JIb30BaTeIIs)

(pammnus, nHUIIMATBI paOOTHUKA apXWBa, HA3BaHUE CTPYKTYPHOTO MOpa3CIICHNUS)

(Tema uccienoBaHusl, eJb BbIIaUHN)

Kon-Bo nucros Pacnincka
Pacrnincka
®onx | Onwuce Exn. xp. 3aronoBok (Bpems MIOJIB30BaTEIS,
paboTHHKA
Ne | Ne Ne en. Xp. 3By4YaHWs, paboTHUKa
YUTAIBHOTO 3aJia
METpPax) apxuBa
1 2 3 4 5 6 7
(JiuieBast CTOpoHa)
1 2 3 4 5 6 7

(moamuck noab30BaTeNsl, pAOOTHHKA apXHUBA)
JlaTta



[Tpunoxxenune Ne 6
(cripaBoYHOE)

PexBU3UTHI JOTKHOCTHBIX JIM, OTBECTCTBCHHLIX 34 IMPCAOCTABICHHUC MYHHHHHaHBHOﬁ
YCJIYTH IO BBLIAYC IO BbIAAYC APXUBHBIX JOKYMCHTOB I1OJIB30BATCIIIO JIJIA pa6OTBI B
YUTAJIBHOM 3aJIC apXHBad U OCYIICCTBIIAIOMIUX KOHTPOJIb €€ UCITIOJITHCHUA

ApxuBHBIA OTHEeN HcnonkoMma bynHckoro MyHununanbHoro paiiona Pecryonnku
Tarapcran

JlomKkHOCTh Tenedon DIIEKTPOHHBIN aapec

Havanbnuk otnena 3-31-19 bua.arhiv@tatar.ru

HcriomHUTENBHBIN KOMUTET BYHHCKOTO MYHUITUITAIEHOTO paiioHa PecryOnmmku
Tarapcran

JlomxHOCTB Tenedon DIEKTPOHHBIN aapec
PyKoBOIUTENH HCTIOTHUTEIEHOTO 3-22-94 Ranis.Kamartdinov@tatar.ru
KOMHUTETA

VipaBnstonmii aeaamMu 3-12-02 Milyausha.Yunusova@tatar.ru
VCITOJTHUTEILHOTO KOMUTETA
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