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«O06 yTBep:KIeHHHM AJAMHHHCTPATHBHOIO
perjiaMeHTa npeaocTaBJIeHHUsI
MYHHIHMOAJLHOH  yCJIyrH 1o  Bblgade
APXHBHBIX JOKYMEHTOB MOJIb30BATENI0 1JIsl
paboThl B YHTAJIBLHOM 3a/1€ MYHHIIUNIAJIbHOTO
apxuBa»

B nensx npuBeneHus B COOTBETCTBHE ¢ ASHCTBYIOIIMM 3aKOHOAATEIHLCTBOM H
COBEpLIEHCTBOBAHUSI padOThl AapXMBHOIO OTAesna VICMONMHUTENBHOTO KOMHTETA
3aMHCKOr0 MYHMLMIAIBHOrO paifoHa PecryOnuku TatapcTaH, B COOTBETCTBHH C
®enepanbHbiM 3akoHOM OT 27 wmronst 2010 roma Ne 210-d3 «O6 opraHuzaiuu
IPEJOCTaBIEHHs] TOCYyIapCTBEHHBIX M MYHULUINAIBHBIX YCIYT», IMOCTAHOBJIEHHEM
VcrionHuTenpHOro KOMHTeTa 3aMHCKOrO MYHHIMIIAJBHOrO paiioHa Pecmy6muku
Tarapcran or 06.03.2018 Ne 360 «O6 ytBepxknenuu Ilopsnka paspaboTku u
YTBEPXKIE€HUs aIMUHHCTPATUBHBIX PErVIaMEHTOB INPEAOCTABICHHS] MYHHUIIMITATbHBIX
yCIIyr», ¢T. 45 YcraBa 3aMHCKOr0 MyHHIIMITAIFHOTO paioHa,

NNOCTAHOBJIAAKO:
1.YTBepauTh AIMHHHUCTPAaTUBHBIH perjiaMeHT IpPeJOCTaBICHUS MYHHUIUIAILHON
YCIYTH II0 BbIJaye apXUBHBIX JOKYMEHTOB I10JIb30BATENO IS PAOOTHI B YUTAILHOM
3ajle MyHUILUIAIBHOTO apXUBay.
2. IlpusHaTe yTpaTHBIIMM CHIJIy IIOCTaHOBJEHHE VICIIOJHUTENIBHOIO KOMHUTETA
3aMHCKOIr0 MyHHUIUIAIBLHOI 0 paiioHa Pecrry6nuku Tarapctan ot 25.06.2018r. Ne 1027
«O6  yTBep)kIeHUU aIMMHHUCTPATUBHOIO  perjlaMeHTa  IIPeAOoCTaBJIEHHUs
MYHHIMIIAJIBHOW YCIIyIH II0 BblJaue apXUBHBIX JOKYMEHTOB IIOJB30BATEIIO IS
pabOoThI B YUTAILHOM 3aJe MyHHIIMIIAIFHOTO apXHUBay.
3. OpraHuzalliOHHOMY OTHAeNy  VICTIOMHHTENILHOrO  KOMHTETAa  3aMHCKOIO
MyHHMIMIAJIBHOrO paroHa PecnyOnukum Tartapctan omyOJIHMKOBaTh HaCTOALLEE
MIOCTAHOBJICHHE Ha O(UIHUAIbHOM caliTe 3aMHCKOTO MYHHUIMITIAIBHOIO paiioHa
http:/zainsk.tatarstan.ru ¥ Ha OGQHUHAILHOM TIOpTale MPABOBOM HH(DOPMAIHH
Pecniybnuku Tarapceran http://pravo.tatarstan.ru.
4 KoHTponb 3a HCHOJHEHHEM HACTOSIIEr0 IIOCTAHOBJIEHHs BO3JIOKUTH Ha
3aMeCTUTEIS PyxoBoguresns HcnionHUTENbHOTO KOMHUTETA 3auHCKOT0
MYHHULUIIAIBHOIO palOHa I10 3KOHOMHYECKOMY pa3BUTHIO, ITPOMBIIIICHHOCTH,
TOPIroBJle, coaecTBUIO NpeanpuHuMarensctBy [1.A. balipaiesa.

PykoBoaurenn //
HcnoanurebHOro KoMUTETA N.D. Xadusos

P.®. lllatyHoBa
7-07-15




YTBepxkIcH

ITocranoBnenueM McrioTHUTEIBHOIO KOMUTETA
3aMHCKOTO0 MyHMLIMIIAJILHOTO paiioHa PecniyOnuku
Tarapcran

or 12.12.2018 r. Ne 1843

AJIMHHUCTPATHBHBIA perjamMeHT
NpeJoCcTaBJIeHU MYHUIIUNIAAbHOH YCJIYI'H 110 BblAa4Ye APXMBHBIX IOKYMEHTOB I10JIb30BaTE/II0
AJ1s1 padoThl B YUTAJIBLHOM 3aJ1¢ MyHHI[UIIAJILHOTO apXUBa

1. O01ue moy10KkeHUA

1.1. Hacrosiumii PernmaMeHT ycTaHaBiIMBAaeT CTaHAAPT U NOPSAIOK NPEJOCTaBICHUS
MYHHIIMITAIGHOW YCIYT'H 1O BBIJaYe apXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K MYHUIIUTIATHHOM
COOCTBEHHOCTH U XPAHAIINUXCSA B MYHHUITUTIATHFHOM apXHBE, MOJIH30BATENIO JIJIs1 pa0OTHI B YUTATHHOM
3aJjie MyHUIIMNIAJIBHOTO apXuBa (J1ajee — MyHUIIUNIANbHAsL YCIIyra).

1.2. TlomyuaTenu MyHHIMITATBHOHN YCIYTH: FOPUANYECKHAE WM (PU3MUECKUE JTUIA JINO0 MX
YIOJHOMOYEHHbIE MPEJICTaBUTENM, oOOpallalliecss Ha 3aKOHHBIX OCHOBAaHUSX K AapXUBHBIM
JOKYMEHTaM IS TIOJyYEHUS U UCTIOIh30BaHUs HEO0X0 1Mo HHGOpMaIuu (J1anee - 3asiBUTENb ).

1.3. MyHununaneHas yciyra npeaocraBisieTcss VCronHUTENbHBIM KOMUTETOM 3aWHCKOTO
MYHHMIMIIAJILHOTO paiioHa (nanee — Mcnonkom).

1.3.1. Mecrto Haxoxnenus Mcnonkoma: r.3auHck, ya. Kpynckoi, 6;

Mecrto Haxoxnaenus Otaena: r.3auHcK, yi. JIenuHa,26;

I'paduk paboter Ucnonkoma: exeaHEBHO, KpOME CYOOOTHI M BOCKPECEHBS, MOHECIbHUK -
maTauia ¢ 8.00 o 17.00, ob6exn ¢ 12.00 mo 13.00.

I'paduk mpuema HaceneHus: BTOpHUK, cpeaa; 8-00 mo 17-00, o6ex ¢ 12-00 no 13-00

[Ipoxon no mpomnycky u (WIn) T0KyMEHTY, YAOCTOBEPSIOIIEMY JTUYHOCTH.

1.3.2. CnpaBounsiii Teaedon Otaena: (85558) 7-07-15.

1.3.3. Anpec odurmansHoTO caifta Mcnosikoma B ”HPOPMAIMOHHO -TEJIEKOMMYHHUKAITMOHHO
cetu «MuTepuer» (manee — ceth «MuTepHETY): http://www.zainsk.tatarstan.ru.

1.3.4. Uadopmaruss 0 MyHHITUTIATBHOW yCayre, a TakKe O MECTe HaXOXJICHUS U rpaduke
paboTel OTaenna MOKET ObITh MOJTyYeHa:

1) mocpeactBoM HH(MOPMALMOHHBIX CTEHIOB O MYHULHUIAIBHOW YCIyre, COJAEpKalluX
BU3yaJIbHYI0 M TEKCTOBYI0 MH(OpPMAIMI0O O MYHUIMNAIBHON YyCIyre, pacroJIOKEHHBIX B
nomemienusax HMcmonkoma, g pabotel ¢ 3asgButensmu. MHdopmanus, pasMemniaemas Ha
MH(OPMALIMOHHBIX CTEHAX, BKIIOYAET B ce0s1 CBEACHUS O MYHUIIMIIAIBHOMN yCIIyTe, coAepiKaliencs
B myHkTax (moamynktax) 1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 2.4, 2.5, 2.8, 2.10, 2.11, 5.1, 5.2 nacTosiiero
Pernamenra;

2) nocpenctBom cetu «MHTEepHET»:

Ha o(pumansHoM caiite Mcmonkoma (http://www.zainsk.tatarstan.ru);

Ha [loprane rocynapcTBeHHBIX M MYyHHIMNANbHBIX yciayr Pecnybnuku Tatapcran
(http://uslugi.tatarstan.ru/);

Ha EnuHoM mopraie TOCYyJapCTBEHHBIX W MYHUIUMOAIBHBIX  ycayr  (pyHKIumii)
(http://www.gosuslugi.ru/);

3) mpu yctHOM oOpatieHuu B Mcroiakom (JTHYHO WK O Tenedony);

4) mpu NHCbMEHHOM (B TOM 4HCle B (OpME BIIEKTPOHHOTO JOKyMEHTa) OOpalleHHH B
Hcnonkom;

5) B MHOTO(YHKIIMOHATHHOM IIEHTPE MPEI0CTABICHUS TOCYJAPCTBEHHBIX M MYHHUIIUITATBHBIX
yeayr (nanee — M®LI), B ynaneHHsix pabounx mectax MOLI.

1.3.5. Undopmanus mo Bompocam MpeAoCTaBICHUS] MYHUIIUTIAIBHON yCIYTH pa3Meliaercs
cneruanuctom Otnena Ha odunmansHOM caiiTe Mcmonkoma v Ha MHPOPMAITMOHHBIX CTEHIAX B
nomereHusx Mcmonkoma myist paboThl C 3asIBUTEISIMH.



1.4. IIpenocTaBiieHne MyHUIIUNIAIBHOM YCIIYTH OCYIIECTBIISIETCSA B COOTBETCTBUU C:

®denepanbHbIM 3akOHOM OT 6 OkTs0ps 2003 roma Ne 131-D3 «O6 o0mux mpuHIUTIAX
OopraHu3alui MEeCTHOTO camoynpasieHus: B Poccuiickoit @eaepanuny (nanee OeaepanbHblii 3aKOH
Ne 131-@3) (Cobpanue 3akonogarenscTBa Poccuiickoit @enepammu, 2003, Ne 40, ct. 3822, ¢ yuerom
BHECEHHBIX U3MEHEHUI);

@enepanbHbIM 3aKOHOM OT 22 okta0ps 2004 roma Ne 125-03 «OO6 apxuBHOM Jene B
Poccuiickoit ®enepanun» (nanee — @enepanbubliii 3aKkoH Ne 125-D3) (Cobpanue 3ak0HOJATENbCTBA
Poccuiickoit ®eneparuu, 2004, Ne 43, ct. 4169, ¢ yueTroM BHECEHHBIX U3MEHEHHI );

®enepanbHbM 3ak0HOM OT 27 utonst 2006 rona NelS52-®3 «O mepcoHaNbHBIX JaHHBIX»
(manee — ®enepanpublii 3akoH Nel52-D3) (Cobpanue 3akoHoaarenscTBa Poccuiickoit denepanuu,
2006, Ne 31 (1 u.), cT.3451);

®enepanpubiM  3akoHOM oT 27 wuronsgs 2010 roma Ne 210-d3 «O06 opranuszanuu
MPEAOCTABJICHHS TOCYAAPCTBEHHBIX M MYHUIIMIIAIBHBIX ycayr» (nanee - denepanbHbiii 3akoH Ne
210-®3) (Cobpanue 3akoHOMaTeNbeTBa Poccuiickoit @eneparuu, 2010, Ne 31,  cr. 4179, ¢ yaerom
BHECEHHBIX U3MEHEHUI);

npukazom ®PenepanbHoro apxuBHoro areHrctBa oT 01 centsaops 2017 r. Ne 143 «OO0
yTBepkaeHnn [lopsimka WMCHOJIb30BaHUS apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHHUIIMTATBHBIX apXxuBax Poccuiickoit Denepanum» (nanee — [opsmox) (obuimanbHblii HHTEPHET-
[opTaj IMpaBoBOW HMHQOpMAIIMU WWW.Pravo.gov.ru, 2017, 3 HosiOpsi, HOMEp OIMyOJMKOBAHUS
0001201711020011);

[IpaBunamMu opraHu3anuu XpaHeHUs, KOMIUJICKTOBAaHHS, YIeTa U UCIIOJIb30BaHUs IOKYMEHTOB
ApxusHoro ¢onna Poccuiickoii denepanuu U Ipyrux apXMBHBIX TOKYMEHTOB B FOCY/IapCTBEHHBIX
Y MYHUIUTNAIbHBIX apXUBax, My3esiX U OuOnnoTekax, opraHu3anusx Poccuiickoi akaieMuu Hayk,
YTBEPKJICHHBIMU MpHKa3oM MunHucrepctBa KynbTypbl Poccuiickoit @eaepamuu ot 18 auBapsa 2007
r. Ne 19 (mamee — IlpaBuna pabotsl) (brossieTreHb HOPMAaTHBHBIX aKTOB (pelepaibHBIX OPraHOB
HCTIOMHUTENbHOU BiacTH, 14.05.2007, Ne 20, ¢ y4eTOM BHECEHHBIX U3MEHEHUH );

3akonom PecrryOsuku Tarapcran ot 28 utoins 2004 Ne 45-3PT «O mecTHOM caMoyTipaBiIeHUN
B Pecrmyonuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (Pecriybnuka Tarapctan, 2004, 3 aBrycra,
C Y4€TOM BHECEHHBIX U3MEHEHHI);

3akonom Pecnyomuku Tartapcran ot 24 nmekabps 2007 roma Ne 63-3PT «O nanmeneHuu
OpraHoB MECTHOTO CaMOYIPAaBJIEHUs MYHUIMNAIbHBIX OoOpazoBanuii B Pecnybmuke Tarapcran
OTJIEIbHBIMU TOCYAApCTBEHHBIMH MoHOMOuusMU PecnyOnuku Tarapcran B 061acTu apXMBHOTO
nema» (manee — 3akoH PT Ne 63-3PT ot 2007 r.) (Pecnyosmuka Tarapcran, 2007, 25 nexa0ps, ¢
Y4eTOM BHECEHHBIX U3MEHEHHIA);

3akonom Pecny6mmku Tatapcran ot 20 urons 2017 roga Ne 63-3PT «O0 apxuBHOM Jeiie B
Pecniyonuke Tarapcran» (nanee - 3akon PT Ne 63-3PT ot 2017 r.) (CoOpanue 3akoHOAaTENbCTBA
Pecniy6muku Tarapcran, 2017, T 55 (wacts 1), ct. 2016);

[ToctanoBnennem Kabunera Munuctpos Pecriyonuku Tarapcran ot 28.05.2007 Ne 203
«O pasrpaHMueHUN COOCTBEHHOCTH HA apXWMBHBIE JOKYMEHTBI, CO3JaHHBIE J0 O0Opa3oBaHU,
00BeAMHEHNUS, pa3/IeICHUS] WK U3MEHEHUS CTaTyca MyHUIIUIIATbHBIX 00pa30BaHUM U XpaHSIINECs B
MYHHIIMIANBHBIX apxuBax B PecnyOmmke TartapcraH, u oOecrneueHUM ydeTa XpaHALIUXCA B
MYHHIIMIANBHBIX apxuBax PecnyOnuku TaTapcTaH apXUBHBIX JOKYMEHTOB, OTHOCSIIUXCA K
rocynapcTBeHHOU coOcTBeHHOCTH PecnyOnmuku Tarapcran» (nmanee — moctranoBienne KM PT
Ne 203) (Pecnybnuka Tatapctan, 2007, 25 nexabpsi, c yueTOM BHECEHHBIX U3MEHEHH);

YcTaBoMm 3aMHCKOTO MyHHUIIMIIATBHOTO paiioHa Pecrybnuku Tataperan, npunstoro Pemennem

Cogera 3anHcKkoro MyHuunaasHoro paona ot 10.12.2005 r. Nel7 (nanee — Ycras);

[Tonoxxennem 06 HcrnosHUTENPHOM KOMHUTETE 3aWHCKOTO MYHHUIMIAIBHOTO palOHA OT
31.10.2005 r. Ne8 yrBepknenHsiM Pemennem CoBera 3anHCKOTO MYHHIIMITATLHOTO paiioHa (manee
— Ionoxxenue 06 Mcnoakome);


http://www.pravo.gov.ru/
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ITonoxeunem 00 APXUBHOM OTACJIC UCIIOJIHUTCIBHOI'O KOMUTCTA 3anHCKOro MYHUIUIIAJIBHOT'O
palioHa  YTBEP>KICHHOE IIOCTaHOBJICHUEM  VICIIOTHUTENBHOTO  KOMMTETA 3auHCKOro
MyHUIUNansHOro paiiona ot 19.09.2016 roga Ne 2052 (nanee — [Tonoxenue 06 oTnene);

IIpaBusiaMu  BHYTPEHHETO TpPYAOBOIO  pacmnopsaka B VICIOJHUTENBHOM  KOMMTETE,
YTBEPKICHHBIMU pacriopsbkeHueM PykoBoaurens Mcnonkoma ot 27 utonst 2007 roga Ne 72 (nanee —
[IpaBuna BHYTpEHHETO TPYIOBOTO PACHOPSIKA).

1.5. B HacTosiieM PernamenTe UCIoNb3yOTCS CIIEYIOIUE TEPMUHBI U OIIPEICIICHUS:

HaXO/SIIMMHUCS B HEYI0BJIETBOPUTEIHHOM (PU3NUECKOM COCTOSIHUM IIPU3HAIOTCS JJOKYMEHTBI
ApxuBHoro ¢onaa Poccuiickoit @enepanuil ¢ BBICOKOW CTENEHBIO Pa3pyIICHUS MaTepHUaTbHBIX
HOCHUTEJIEH, yrpoxaroien (PU3n4ecKoi IeJIOCTHOCTH IOKYMEHTOB;

ylajieHHoe pabodyee MeCTO  MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa  IPEeA0CTaBJICHUS
rOCylapCTBEHHBIX W MYHUIUNAIbHBIX YCIYIT — OKHO TIpMeéMa U BbIJAYM JOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asiBUTENIEH B CENIbCKUX MOCEICHUAX MYHUIIMTIAIbHBIX PAllOHOB;

TEeXHUYecKasi oIMOKa - onrroOka (OIUCKa, oreyaTka, rpaMmMaTHyecKas Ui apugmeTnyeckas
omnOKa), JOMYIIEHHas OPTraHoM, MPEAOCTaBISIOIIMM MYHUIMIAIBHYIO YCIYry, U NpUBEIIas K
HECOOTBETCTBUIO CBEACHUN, BHECEHHBIX B JIOKYMEHT (pe3ylbTaT MYHUIUINAIbHOW YCIYTH),
CBEICHUSIM B IOKYMEHTaX, Ha OCHOBAHUHU KOTOPBIX BHOCHJIUCH CBEJICHUS;

MO/ 3asiBJIEHMEM O TPEJOCTaBICHUN MYHMUIMIAIBHOW YyCIyru (najiee - 3asiBICHHE)
MMOHUMAETCS 3aMpoC O MPEA0CTABICHUH MyHUIIMTAIBHOM yciyrH (1. 1 cr. 2 denepaibHOTO 3aK0HA
o1 27.07.2010 Ne210-®3). 3asBiieHue COCTABISETCS B MPOU3BOJIbHON (hopMe, M0 YCTAaHOBIEHHOMY
00pas3iry, WK 3aMoJHIETCS Ha CTaHaapTHOM Onanke (mpuioxenue Ne 1).

3asBIIeHUE 3aII0JIHAETCS HA CTAaHJApTHOM OJIaHKE B 3JIEKTPOHHOU Qopme:

Ha opunmansHoM caiite Mcrmonkoma (http://www.zainsk.tatarstan.ru);

Ha [loprame rocymapcTBEHHBIX M MYHHUIMNAIBbHBIX ycayr PecnyOmuku Tarapcran
(http://uslugi.tatarstan.ru/);

Ha EguHoM moprane TrocymapCTBEHHBIX WM MYHHUIUMNAIBHBIX  yCIyr  ((QyHKIU)
(http://www.gosuslugi.ru/).
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CTaHI[apT NMpeaoCTaBJICHUNA MyHHIIHHaJIbHOﬁ YCIYru

HaumenoBanue TpeOoBaHus K CTaHAAPTY
IIPEAOCTABIICHNUS] MYHULIUIIAJIBHON yCIIyTH

ConepxaHnue TpeOOBaHUMN K CTaHAAPTY

HopmaTtusHbIH aKT,
YCTaHABJIMBAKOLINN

MYHULUNAJIBHYIO YCAYTY WIA
TpeOoBaHuE

2.1. HaumeHoBaHMEe MyHUIIMNIAIBHON YCIYTH

Britaya apXuBHBIX JOKYMEHTOB II0JIb30BATEIIO JUIS
paboThl B UNTAJILHOM 3aJI€ apXUBa

4. 1 cT. 24 ®depepanbHOTO 3aKOHA
Ne 125-D3;

ct. 21 3akona PT Ne 63-3PT ot
2017 r.;

ct.1 3akona PT Ne 63-3PT ot 2007
T.;

m. 5.7,5.12, 5.13 IlpaBun

2.2. HanmeHOBaHHME OpraHa MECTHOTO
CaMOYTIPaBIICHHS, HETIOCPECTBEHHO
MPEOCTABIISIONIETO MYHUIIUTIAIBHYIO YCITYTY

HcnonauTenbHbIN KOMUTET 3auHCKOTO
MYHULUIIAJIBHOTO pailoHa
WcnonHuTenb MyHHMIMIATBHOW YCIYyrU - ApPXHUBHBIN

otxen Mcmonkoma

4. 3 cT. 4 ®enepanbHOro 3akoHa Ne
125-D3;

ct. 7 3axona PT Ne 63-3PT ot
2017 r.;

[Tosnoxxenue 00 otaeie

2.3. Onucanue pe3ynbrara mpeaoCTaBICHUs
MYHUITUTIATBHON YCITYTH

Brimaya mosp3oBaTensiMm  JOKYMEHTOB ApxwBHOTO (hoHIa
Poccutickoit deaepanuu U Apyrux apXvMBHBIX TOKYMEHTOB,
HE CoIepKaIInX CBEJCHMI, COCTAaBJIAIOIINAX
MYHHUITUTIAJIBHYIO TalHy, C y4Ye€TOM HWHBIX OTpaHUYCHUH,
YCTaHOBJICHHBIX 3aKOHOJaTeJILCTBOM Poccuiickoi
®denepanun, CIPaBOYHO-TIOMCKOBBIX CPEICTB K HUM U
HAXOJSIIMXCS HAa XPaHEHHUH B  HAYYHO-CIIPABOYHBIX
OMOIMOTEKAaX apXWBOB TEYATHBIX M3JAHUK I pabOTHI B
YUTAIBHBIX 3ajaxX (MPOCMOTPOBBIX 3ajlaX, KOMHAaTax
IPOCTYIINBAHUS (hOHOJJOKYMEHTOB, MIOMEICHHIX
KaTaJoroB) MyHULIUIIATbHBIX APXUBOB WM (IIPU OTCYTCTBUH
CHEIMANIbHO BBIJICJICHHOTO TIOMEIIeHH s ) B pabodell KoMHaTe
apxuBa (J1anee - YUTAIbHBIHN 3al1) o] KOHTPOJIeM pabOTHHKA
apxuBa

4.1 cT. 24, ct. 25 ®enepanbHOrO
3akoHa Ne 125-D3;

ct. 22 3akona PT Ne 63-3PT ot
2017 r.;

m. 5.12, 5.13. IIpaBu;

mm. 1.2,3.1,4.1.1,4.1.3, 4.1.4,
4.1.5,4.1.6, 4.1.7 llopsinka

2.4. Cpok mpeocTaBiIeHUs] MyHULIUTIAIBHOM
YCIYTH, B TOM YHCJIE C YU€TOM HE00X0IMMOCTH
oOpaleHus B OpraHu3alyy, y4acTBYIOIIHUE B

IMOJIYYCHHUC CIIPABOYHO-IIOUCKOBBIX CPEACTB K JACJIaM,
JAOKYMCHTaM, a TaKXE JO0CTylla K aBTOMATHU3UPOBAHHBLIM
CIIPpaBOYHO-TIOMCKOBBIM cpeacTBam, Haxo A MCs B

nm. 3.1 — 3.6, 4.1.7 llopsanka
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MIPEAOCTABICHUY MYHULIUIIAIBHON YCIIYTH,
CPOK IIPHOCTAHOBJICHUS IIPENOCTABIICHUS
MYHULHUIIAJIBHOMN YCIYrd B ClIydae, eCiu
BO3MOXHOCTb MPHOCTAHOBJICHU A
IIPELyCMOTPEHA 3aKOHOJATEIbCTBOM
Poccniickoit ®enepanun

YUTAJIBHOM 3aJie — B ICHb OOpaIleHus 3asiBUTEIS;

NOJIy4eHUE e, JOKYMEHTOB (3a UCKIIIOYEHHUEM e,
JOKYMEHTOB  OTPaHMYEHHOTO  JIOCTyNa,  YacTUYHO
pacceKkpeueHHBIX, Ha MHOCTPAHHBIX SI3BIKAX) - HE IO3JHEE
yeM uepe3 2 paboumx aHA co THS OQopMIeHHs 3aKasza
3asIBUTEIIEM;

NOJlydeHUEe  JieJl, JOKYMEHTOB  OTrpaHMYEHHOIO
JOCTyIa, YaCTHMYHO pPACCEKPEUYEHHBIX, Ha HMHOCTPAHHBIX
A3bIKaxX — He mo3aHee yem uepe3 10 pabouux qHEl co THS
o(opMIICHHS 3aKa3a 3assBUTEIIEM;

Bo03MOXHOCTh TPHOCTAaHOBIIEHUS CPOKA
MIPEIOCTABICHUS] MYHHIIUTIATBHOW YCIYTH HE
IPEeyCMOTPEHA

2.5. NcuepripiBaromuii mepeueHb TOKYMEHTOB,
HEO0OXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEIbHBIMU WJIM HHBIMU
HOPMAaTHUBHBIMH NIPAaBOBBIMU aKTaMH IS
IIPEIOCTABJICHNS MyHULIUIIATIBHON YCIYTH, a
TaK)Ke yCIyr, KOTOPBIE SBJISIOTCS
HEOO0XOAUMBIMHU U 00s13aTEIbHBIMU U151
IIPEIOCTABJICHUS TOCYJaPCTBEHHBIX YCIIYT,
MOAJIEXKAIUX [TPEICTABICHUIO 3asBUTEIIEM,
crocoObl UX MOJY4YEHUs 3asBUTENIEM, B TOM
qucyie B AIEKTPOHHOU opMe, TOPsII0K UX
IIPEICTaBICHUS

[Ipu nuyHOM (MHMCHbMEHHOM) OOpaIleHUH:

1. ITucemo oprana UaM OpraHu3alliy, HapaBUBLICH
M0JIb30BATENS B apXUB, UJIH 3asBJICHUE M0JIb30BaTENs,
3asBJICHUE TOJIb30BaTEINsI O MPOAJICHUH CpoKa paboThI B
YUTAJILHOM 3aJIe.

B nuuHOM 3asBNI€HUH WM IHCbME YKA3bIBAIOTCS
dbaMumus, UMs, 0TYECTBO (ITOCIICIHEE - TIPH HATUYHH )
M0JIb30BATENS, OJKHOCTD (TMPU HATMYKH), YICHOE 3BaHHE
Y y4eHas CTETCHb (MPU HAJTUYUH), TEMA U
XPOHOJIOTUYECKUE PAMKH UCCIIEIOBAHUSI.

2. JIOKyMEHTBHI, YOCTOBEPSIIOIINE TUIHOCTD:

3asIBUTEIS,

POJUTEINS WU IPYTOr0 3aKOHHOTO MPeICTaBUTENs
HECOBEPIICHHOJIETHETO 3asiBUTEIIS;

COMPOBOKJAIOIIMX JIUILL (B TOM YHCIIE 3aKOHHBIX
npejcTaBuTeNel, IepeBOUYUKOB U APYTUX MOMOIIHUKOB,
JIM1I, COMTPOBOKIAIONIUX MOJIB30BATEINS C OTPAaHUYEHHBIMU
BO3MO>KHOCTSIMH 3/I0POBBSI).

3. JIoKyMeHTBI, OATBEP>KIAI0IINE TTOJTHOMOYHS
IpeACTaBUTENs FOPUINUECKOTO JIHIIA.

nm. 2.1, 2.2, 2.4 Tlopsiaka
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bnank 3asBieHus U1 IOJIy4€HUS MYHULIUIAIbHON

YCIIyTU 3asiBUTENb MOKET MOJIY4YUTh [P JINYHOM
oOpamennu B Mcrosikom. DnekTpoHHbIe (GOPMBI OJIaHKOB
3asBIICHHS pa3MeIleHbl Ha OHUIMATBHOM CaiTe
Hcnonkoma, [loprane rocynapCTBEHHBIX U
MYyHULIMTNIATIBHBIX yeiyr Pecniyonuku Tataperan, Equnom
HopTaje rocy1lapCTBEHHbIX U MYHUIIUINIAJIbHBIX YCIYT.

3asBIEHUE MOKET OBITh MPEJCTABICHO (HAIMPABJIEHO)
3asiBUTENIEM Ha OyMa)XHOM HOCHTENE OJHUM U3 CIETYIOIINX
CHOCO0O0B:

JUYHO (JIULIOM, AEWCTBYIOIIMM OT MUMEHHU 3asiBUTEI,
Ha OCHOBaHUU JIOBEPEHHOCTH);

MIOYTOBBIM OTIPABICHUEM.

3asiBIIeHHE TaKXKe MOXKET OBbITh IIPEJICTABICHO
(HampaBIIeHO) 3asBUTEJIEM B BHJIE DJIEKTPOHHOTO
JIOKYMEHTa, OAMMCAHHOTO TPOCTOM 3JIEKTPOHHOMN
MOJIHUCHIO, Yepe3 UH(OPMALIMOHHO-
TEJIEKOMMYHHUKAIIMOHHbBIE CETH OOLIET0 AOCTyMa, B TOM
yHclie yepe3 nH(HOPMAaLMOHHO-TEIEKOMMYHUKAITHOHHYIO
ceTh «MHTEpHETY, OduIManbHbIi caiiT Mcmonkoma, [Topran
rOoCy/IapCTBEHHBIX U MYHHIIMIIAIBHBIX yCIyr PecryOmuku
Tarapcran, Enunsiii noptai rocyJapcTBEHHBIX U
MYHULIUTIATIBHBIX YCIIYT

2.6. UcuepnbIBaroiuii nepeyeHb JOKyMEHTOB,
HEOOXOAUMBIX B COOTBETCTBUHU C
HOPMaTUBHBIMM [IPABOBBIMU aKTaMHU AJIS
IIPEJOCTaBICHUS MyHULIUIIAIBHOM yCIyTH,
KOTOPBbIE HaXOATCS B PACHIOPSHKEHUU
rOCylapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPaBJICHUS U UHBIX OpraHu3aluil u
KOTOPBIE 3asIBUTEIND BIIPaBE NIPEICTABUTD, A
TaKXe CIIOCOObI UX MOJTyYCHHUs 3aBUTEIIEM, B
TOM YHCJI€ B JIEKTPOHHOU (popMe, TOPSIIOK UX
IIPE/ICTaBJIECHUS]; TOCYAAPCTBEHHBIN OpraH,

HpeHCTaBHGHI/IC AOKYMCEHTOB, KOTOPBIC MOT'YyT OBITh
OTHECEHBI K TAaHHOM KaTCropuu, HE Tpe6yeTc;1




OpraH MECTHOT'O CaMOYIIPABJICHHUS JINO0
OpraHu3alys, B paclopsHKEHUH KOTOPBIX
HaXOJSATCS IaHHbIE TOKYMEHTBI

2.7. Ilepevyenp OpraHOB MyHUITUTIATEHOU
BJIACTH (MECTHOTO CaMOYIIPABJIEHUS) U UX
CTPYKTYPHBIX IIOAPA3/IEICHUN, COTJIACOBAHUE
KOTOPBIX B CIIy4asix, IPEeIyCMOTPEHHBIX
HOPMaTUBHBIMU ITPaBOBBIMHU aKTaMH,
TpeOyeTcs Ui MpeJ0CTaBICHUs
MYHUIUIIAJIBHON YCIYrd U KOTOPOE
OCYILECTBIISIETCS] OPTAHOM MCIIOTHUTEIIbHON
BJIACTH, IPEIOCTABIIAIOIINM MYHULIATTAIHYIO

yeryry

CorlacoBaHre MyHUIIMIIAJILHOM yCIIyTU HE TpedyeTcs

2.8. McuepnbiBaroniuii nepedyeHb OCHOBAaHUMI
JUIS OTKa3a B IpHEMe TOKYMEHTOB,
HEOO0XOAUMBIX JUIs TPEJOCTaBICHUS
MYHUILIMTIATBHOU YCIIYTH

1. ITomaya TOKYMEHTOB HEHAIJIEAKAIAM JIUIIOM.

2. HecooTBeTCTBHE TMPENCTABICHHBIX JIOKYMEHTOB
MEePEYHIO JOKYMEHTOB, YKa3aHHBIX B 1. 2.5 HacTOSIIETO
Permamenra.

3. Hanuuume HEOroBOPEHHBIX
MOJaBa€MbIX JOKYMEHTaX

WCTIPABJICHUNA B

cT. 25 denepanbHOro 3akoHa No
125-03;

ct. 21 3akona PT Ne 63-3PT ot
2017 r,;

. 2.1 Iopsnka

2.9. VcuepripIBaromiuii mepeuyeHb OCHOBAaHUH
JUTSL IPUOCTAHOBIICHHS WIIA OTKAa3a B
MPEOCTaBICHUU MYHUIIUTIAILHOW YCITYTH

Bo3MoXHOCTE IMPHUOCTAaHOBJICHUA CpoOKa
MpEaAOCTaBJICHUA HE ITPEAYCMOTPCHA.
OcHoBanus JJIA OTKas3a B npeaoCTaBJICHNN

MYHUILIMTIAJILHOM YCIYTH:

1. orpaHuyYeHNs Ha WCIONB30BAaHHE JOKYMEHTOB,
YCTAaHOBJIEHHbIE B COOTBETCTBMHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepauuun u PecnyOnuku Tarapcran wumm
donmooOpazoBareneM npu IMepenade JIOKYMEHTOB Ha
MOCTOSTHHOE XPAHEHHUE;

2. HEYIOBJIETBOPUTENIbHOE (PU3HUECKOE COCTOSHHUE
JIOKYMEHTOB;

3. oOpameHnue  3asBUTENs, HE  JOCTUTIIETO
COBEPIICHHOJETHS, 0€3 OJHOTO U3 POTUTENEH WU JIPYroro
3aKOHHOTO MPEJICTABUTEIIS;

Y. 8 c1. 26 deaepalibHOTO 3aKOHA
Ne 125-D3;

cT. 25 depepanbHOro 3akoHa No
125-D3;

ct. 21 3akona PT Ne 63-3PT ot
2017 r.;

nm. 2.2, 3.6, 3.7 [lopsinka;

nm. 2.11.7.1, 2.11.10, 5.13 IIpaBwu;
nm. 3.2, 3.3, 3.4, 3.5, 3.6 [lopsiaka
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4. HapylleHUE 3adBUTENEM NOANMYHKTOB 4.2.5, 4.2.6,
4.2.9,4.2.12,4.2.19 Ilopsaka

5. B cimyvasix OTCyTCTBHSI (POHIA OJIB30BAHUS TIPH:

BBITIOJIHEHUH CIY)KEOHBIX 3aaHUi COTPYIHHKAMU
apxuBa c HCII0JIb30BAHUEM 3aTpe0OBaHHBIX
NOJIb30BATESIMA ~ TOJJIMHHAKOB ~ JeNl,  JOKYMEHTOB,
NeYaTHBIX U3JJaHHH, - B CpoK He 6osiee 120 paboumx nHel co
JIHS 3aKa3a UX MO0JIb30BaTEIIEM;

BBIJIAYX TIOJJTMHHUKOB JIEN, JIOKYMEHTOB, MEYaTHBIX
U3JJaHUH BO BPEMEHHOE II0JIb30BAHHE IOPUIHUECKUM U
bu3nIeCKUM nutaM-(poH1000pa3zoBaTeNIM, ux
MpaBoNpeeMHUKaM  HWJIM [0  3alpocaM  OpraHoB
MYHUIIUTIAIGHOW BIACTH W HWHBIX TOCYIApCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIIPABJIEHUS — B CPOK, HE
MIPEBBIIAIONINNA CPOKa, YKa3aHHOTO B aKTe O BhIJa4e BO
BPEMEHHOE TOJb30BaHUWE TaKuUX Jel, JOKYMEHTOB,
MIEYaTHBIX U3TaHUH;

9KCIIOHUPOBAHMS TOJJIMHHUKOB JIeJI, JOKYMEHTOB,
NEYaTHBIX W3JaHUM Ha BBICTABKE — B CPOK, HE
IPEBBIIAIONIMNA CPOKA UX BbIAYM U3 APXUBOXPAHWIMILA,
OIPE/ICTIEHHOTO  PaclopsAJUTEIbHBIM  JIOKYMEHTOM  Ha
IIPOBE/ICHUE BBICTABKH;

BbIJIa4M MOAJMHHUKOB JIeJ, IOKYMEHTOB, NEYaTHBIX
U3JJaHUH IPYroMY I10JIb30BATEII0 B YUTAIbHBIN 3a]1 — B CPOK,
He 6osiee 40 pabouux aHEH co JHS 3aKa3a UX M0JIb30BaTEIEM

2.10. Tlopsmox, pa3Mep ¥ OCHOBAHUSI B3UMAHHS
MYHHIIMITATEHON MOILINHBI WM WHOM IJIaTHI,
B3UMAEMOIi 3a MIPEIOCTABICHUE
MYHHIIMITATEHON YCITyTH, BKIIOYas
nH(OPMALIHIO O METOJMKE pacdyera pazmepa
TAKOM IJIAThI

MyHunumnanpHas — yciayra IOpeJoCTaBleTCs  Ha
0€e3B03ME3IHOM OCHOBE

4. 3 cT. 15 ®PenepanbHOrO 3aKOHA
Nel25-@3;

4. 1 ct. 8 @enepanbHOro 3aKkoHa Ne
210-d3;

m. 4.1.1 lopsaka

2.11. MakcuManbHbBIN CPOK OKUTAHUS B
ouepeny IpH Moaavye 3ampoca o
MPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH U

MaxkcuMasbHBIN CPOK OKUAAHUS IPHEMaA MOJTydaTes
MYHUIUNAIBHON yCIyTrH (3asBUTENIS) IIPU TIOJaue 3arpoca u




IIpY NIOJIyYEHHUH pe3yibTaTa IIPeI0CTaBICHUs

OpU IOJIyYEHUHM pe3ysibTaTa HE JOJDKEH IpeBblarh 15

TaKUX yCIyT MUHYT.
OuepenHOCTB ISt OTIENBHBIX KaTeropHii
HoJTy4yaTenell MyHUIIUIIAIbHOM yCIyTH HE YCTaHOBJICHA.
2.12. Cpox perucrpanuu 3amnpoca 3asBUTeNs O B nmenp  mocrymnenus — 3asBieHus.  3ampoc, | I. 16 u. IV IlpaBun

IIPEAOCTABICHUY MYHULIAIIAJIBHON YCIIyTH, B
TOM YHCJIE B 3JIEKTPOHHOU (hopme

NOCTYNUBIIMM B 3JIEKTPOHHOH (opMe, B BBIXOJHOM
(mpa3IHUYHBIA) JI€Hb PETUCTPUPYETCS Ha CIENYIOIIMHA 3a
BBIXOJHBIM (TIpa3JHUYHBIM) pabouuii 1eHb

ACJIOIIPONU3BOACTBA

2.13. TpeboBaHUs K TOMEIIEHUSIM, B KOTOPBIX
MPEAOCTABIISIETCS] MYHUIIUIIANIbHAS YCIIyTa, K
MECTY OKHJIaHUSI U TIPUEMa 3asiBUTETIEH, B TOM
quciie K 00eCIeYeHHIO T0OCTYITHOCTHU AJIst
WHBAJIUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickoit deaepanuu 0 COMaIbHON 3alIUTe
MHBAJUIOB, pa3MEILEHUIO U 0(hOpPMIIEHUIO
BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEAUITHOMN
nH(OpPMAaLIUU O MOPSIJIKE MPEIOCTABICHUS
TaKUX yCIyr

[IpenocraBnenue MYHULIUTNIATbHOU yCIyTu
OCYILIECTBIISIETCS B 3/1aHUSAX u MOMEUICHUSX,
000pyTOBaHHBIX MPOTHUBOIIOKAPHON CUCTEMOM M CHCTEMOM
MOXKAPOTYILIEHUS, HEOOXOAUMON MeOebI0 sl 0POpMIIEHUS
JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEHIaMHU.

ObecnieunBaeTcs OecrpensiTCTBEHHBIN JIOCTYI
WHBAJUAOB K MECTy MPEIOCTAaBJICHNUS MYHHUIIMUIAIbHOM

yciyrd  (ymOOHBIM  BXOJA-BBIXOJ B TOMEHICHUS |
nepeMenieHue B UX Mmpesenax).
BusyanbHas, TekcTtoBas M MyJIbTUMEIUIHAs

uH(bOpMaIUs O MOPSJIKE MPETOCTABICHUS MYHUIIUTIATbHON
yCIIyTy pa3Meniaercs B yAOOHBIX JJIs 3asiBUTENIEH MECTax, B
TOM 4YHCI€ C Y4YETOM OTpPaHUYEHHBIX BO3MOXKHOCTEM
WHBAJINIOB

2.14. Tlokazarenu JOCTYITHOCTH M Ka4eCTBa
MYHUIIUTIAILHON YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJEHCTBHUS 3asIBUTENS C
JOJIKHOCTHBIMU JIMIIAMH IIPH MPEIOCTABICHUN
MYHHUITUTIATEHOW YCIIYTH U BX
MIPOJIOJIKUTENEHOCTD, BO3MOKHOCTh
MOJIy4eHUsI MYHUIIUTIATbHOU YCITYTH B
MHOTO(YHKIIMOHATHLHOM LIEHTPE
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT, B YAaJE€HHBIX pab0uux
MecTaX MHOTO()YHKIIHOHATBLHOTO LIEHTpa
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U

[Toka3arensiMu  JOCTYIHOCTH
MYHULUIAIBHON YCIIYTH SIBJISIOTCS:

PACII0JIOKEHHOCTh TOMELICHHUsI B 30HE JOCTYIHOCTH
0O0I1eCTBEHHOTO TPAHCIIOPTa;

HaJIM4Me HEOOXO0JMMOr0 KOJIMUYECTBA CIIELUAINCTOB, a
TaK)K€ TOMEUICHUI, B KOTOPBIX OCYIIECTBIIIETCA IPHEM
JOKYMEHTOB OT 3asBUTENEH;

HaJlM4yMe McyeprnbiBarolied nHpopMaum o crnocodax,
NOpAJKE M CPOKAax IPEAOCTaBICHHUS MYHULUINAIbHON
yCIayru Ha MH(QOPMAIMOHHBIX CTEHAaX, MH()OPMAIIMOHHBIX
pecypcax B cetu «HTepHET», [lopTane rocygapcTBEHHBIX U

IMpEaoCTaBJICHHUA

4. | cT. 24 ®enepanbHOTO 3aKOHA
Ne 125-03
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MYHUIIUTATBHBIX YCIYT, BO3MOKHOCTh
MoJTy4eHus: HHPOPMALIUU O X0/
MPEJOCTaBICHUSI MyHUIIUTIAIIGHOW YCITYTH, B
TOM YHCJIE C UCTIOIb30BaHUEM
UH(POPMAITMOHHO-KOMMYHUKAITHOHHBIX
TEXHOJIOTUI

MYHULIMNIATIbHBIX ycayr PecnyOnuku Tatapcran, Eaunom
IIOPTAJIE TOCYAAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT;

OKa3aHuE€ IIOMOIIM HHBAIMAAM B IIPEOJOJICHUH
0appepoB, MEMIAIOIIKX MOJTYYEHUIO UMU YCIyr HapaBHE C
JPYTUMH JIULAMHU.

KadecTtBo mpenocraBiieHHsT MyHULIMIAIBHOW YCIYTH
XapaKTEPU3yeTCs] OTCYTCTBUEM:

odyepener MNpU NpHUEME U BbAAYE JIOKYMEHTOB
3asIBUTEIISIM;

HapylueHUu! CPOKOB MIPEA0CTABIICHUS
MYHULUIAIBHON YCIIYTH;

ano0 Ha neicTBus (Oe31eiCTBUE) MYHUIIUITAIBHBIX
CITyXalIuX, MPEAOCTABISIIONINX MYHULIUIIAJBHYIO YCIYTY;

*Kanod  HAa  HEKOPPEKTHOe,  HEBHMMATEJIbHOE
OTHOLIEHHE MYHUIHMAIBHBIX CIYXKallUX, OKa3bIBAIOIINX
MYHHLIAINIAJIBHYIO YCIIYTY, K 3asBUTEIISIM.

I[Ipu mopmadye  3ampoca O  IPEIOCTABICHUU
MYHHULIMIIAJbHOW YCIYTH WM IPU TOJYYEHUU pe3yapTaTa
MYHULIMTIAIBHOW YCIYTH - OJHOKPATHOE B3aMMOJICHCTBUE
JOJKHOCTHOTO JIUIIA, ITPEIOCTABIIAIOIIEr0 MyHUIIUIIAIBHYIO
yCIyry, u 3asIBUTEIIS. ITponomKUTENBHOCTD
B3aMMOJCICTBUS OIIPEENsIeTCs HacTosIKUM PerimamenToM.

MynununansHas yciyra 4depes MOLI, ynaneHHbie
paboune mecta M®I] He ocyiiecTBiseTcs.

Wndopmanus 0 OIS IIPEIOCTABIICHUS
MYHULUNAIBHON YCIYTH MOXET OBITh I10JTy4eHa 3asiBUTEIIEM
Ha caite HMcnonkoma, Ha Iloprane rocynapCTBEHHBIX U
MYHULIUNIATIBHBIX yenyr Pecny6nuku Tatapcran, Eaunom
NIOpTaje rocy1lapCTBEHHbIX U MYHULIUIIATIbHBIX YCIIYT

2.15. OcobeHHOCTH MTPEeIOCTABIICHUS
MYHHIIMIIATBHOW YCIYTH B JIEKTPOHHOMN

dbopme

3asBIEeHUE O TMPEAOCTAaBICHUH MYHHUIMNAIBHOU
YCIyTH MOXET OBITh HampaBlieHO B (opMe AIEKTPOHHOTO
JIOKYMEHTA 110 JIEKTPOHHOMY aJIpecy:

0(UITNAIEHOTO canra Hcnonkoma
(http://www.zainsk.tatarstan.ru);

4. 1 ct. 19 ®enepanpHOro 3akoHa
Ne 59-®@3
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[MopTrana rTOCYIapCTBEHHBIX W MYHHUIIMIIAIBHBIX
yeayr Pecriyonuku Tarapceran (http://uslugi.tatarstan.ru/);

EnunHoro noprasia rOCY/IapCTBEHHBIX u
MYHHUIMITIAIbHBIX yCIIyr (pyHKIIHIT)
(http://www.gosuslugi.ru/).
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3. Cocras, 10¢/1€10BaTeJIbHOCTh U CPOKH BBINIOJTHEHUS A/IMUHUCTPATHBHBIX IPOLIEAYP,
Tpe0OBaHUs K MOPSI/IKY MX BBINOJIHEHHUs], B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aJIMHHHMCTPATHBHBIX NIPOLEAYP B 3JIeKTPOHHOI (hopMe, a TaksKke 0COOEHHOCTH BbINIOJIHEHHSA
a/IMMHUCTPATUBHBIX NPOLEAYP B MHOTO(p)YHKIHOHAJIbHBIX LIEHTPAX, B YAJeHHbIX pa0oYux
MeCcTaX MHOTO()yHKIIHOHAJIbHOI'0 LIEHTPA MpPeJ0CTaBIeH!sl TOCYIaAPCTBEHHBbIX U MyHHLIHUIIAIbHBIX
ycIyr

3.1. Onucanue nocaen0BaTeIbHOCTU ICMCTBUM NPU MPEIOCTABICHUN MYHULMITATBHOMN yCIIyTy

3.1.1. mpenocraBieHWE MYHULUNAIbHOM YCIyrH IO BbIJAYE AapXUBHBIX  JOKYMEHTOB
TIOJIB30BATENIO sl paOOTHI B YMTATIHHOM 3aJie MyHHUIMITAIBHOTO apXHBa BKIIFOYAET B Ce0sl CIEAYIOIINE
IIPOLIEYpHI:

1) KOHCYNIBTUPOBAHUE 3asSBUTEIS;

2) NpUHSTUE U PETUCTPALIUS 3asBICHUS;

3) mpoBepka JIOKYMEHTOB M BblJada aHKEThl M 0053aTeNbCTBA-COIJIALIEHUSI O COTJIaCHMM Ha
00paboTKy MepCOHANBHBIX JAHHBIX U COOIIOIEHUH peXUMa KOH(PHICHIMATbHOCTH;

4) Bblaya 3aSBUTENIO IS 3allOJHEHMs OJiaHka 3aka3a (TpeOoBaHUS) Ha TMPEIOCTaBIICHHUE
JOKYMEHTOB, KON ()OH/1a TOJIb30BaHuUs, OTIUCEH;

5) BBISBJIIEHUE U IOJTOTOBKA apXUBHBIX JOKYMEHTOB IOJIb30BATENIO JJIsl pabOThl B YUTAILHOM
3aj1e MyHULIMTIAJIbBHOTO apXHBa;

6) BblJIa4a apXUBHBIX JOKYMEHTOB Ul pabOThI B YUTAJIHLHOM 3aJle.

3.1.2. brok-cxeMa nocnea0BaTeIbHOCTH ICHCTBHM IO MPEIOCTABICHNI0 MYHULIMIIAIBHON YCIYTH
MpE/ICTaBJIeHa B MPUIIOKEHUU Ne 2.

3.2. Oka3aHue KOHCYJIbTALWN 3aIBUTEITIO

3.2.1. 3asBuTens BrpaBe 00patuThes B OT/IEI JINYHO, TI0 TeNe(OHY H/WITN ITUCbMEHHO, B TOM YHCIIe
IO 3JIEKTPOHHOM M0YTE, IS OJIy4e€HHs] KOHCYJIbTAIMN O MOPSIKE MOTydEHUs] MyHULIUNAIBHON YCITyTH.

Crnenmanucr Otaena oCyIIECTBISET KOHCYIBTUPOBAHUE 3asBHUTENSA, B TOM 4YUCIE IO COCTaBY,
(bopMe 1 coepKaHUIO TOKYMEHTalluU, HEOOX0MMOH JUIsl TIOJTy4eHHUs: MyHUIIMNaabHOU yeimyru. [lonaua
3amnpoca, UHULMUPYIOIEro NPeIOCTaBICHHE MYHULMIAIBHOW YCIyrd, He TpeOyeT OKa3aHUs MOMOILU
3asIBUTEITIO B 4aCTH O(POPMIICHHS TIOKYMEHTOB.

IIpouenypa, ycraHaBiuBaeMasi HAaCTOSILUM ITyHKTOM, OCYILECTBISETCA B JI€Hb OOpalleHUs
3asBUTEJIS.

Pe3ynbTar npoueaypsl: KOHCY/IbTaLUs 3aBUTENS.

3.3. Ilpuem u peructpariys 3asBICHUs

3.3.1. 3asBuTens (€ro MpeiCTaBUTeNb ) TMYHO Ha OyMaKHOM HOCHUTEIIE, B AJIEKTPOHHOM BUJIE Yepe3
ourmaneHbiii caiit Mcnonkoma, Ilopran rocyqapcTBEHHBIX M MYHULMIAIBHBIX yCiIyr PecnyOnuku
Tarapcran, Enusblii nmopTan rocyaapCTBEHHbIX M MYHUIMIAIbHBIX yciyr (GyHKuumil) mubo mo modre
[IOYTOBBIM OTIPABJIEHUEM 0JJAeT (HAIpPaBJIseT) 3asBICHHE.

3asiBlIeHUE O MPEIOCTABIEHUN MYHULUIATIBHONW YCIYTU B JIEKTPOHHOM (pOopMe HalpaBisercs B
Otaen mo »nekTpoHHOW mnoute wim uepe3 HMutepHer-nmpuemnyro Hcmoskoma. IloctynuBiiee B
ANEKTPOHHOM (hopMe 3asiBJICHHE pacIieyaThIBacTCsl, €ro PEruCTPALsl OCYILECTBISIETCS B YCTAHOBIEHHOM
HOPSIIKE.

3.3.2. Ilpu HampaBieHMH 3asBJICHUS B OSJEKTpOHHOW (opme crneuuanuct Mcnonkoma,
OTBEUalOUMi 3a paboTy C OOpalleHUsSMH TpaXkIaH, MOCTYMNAKIUMU yepe3 VHTepHeT-pHeMHYlO,
pacrevaTbIiBaeT, PErUCTPUPYET MOCTYNHUBIIEE 3asBJICHUE U HAMpPaBIseT B JIEKTPOHHOM U OyMa)kHOM
Buze B Otzen.

IIponienypa, ycraHaBiMBaeMmas HACTOSIIMM ITYHKTOM, OCYIIECTBISIETCS B TEUEHHE OJHOTO
pabouero JHs ¢ MOMEHTA MOCTYIUIEHUs 3ampoca.

Pesynbrar nponeaypbl: 3aperucTpupOBaHHOE 3asIBJIICHUE WM ITMCbMO, HallpaBjieHHoe B OTrer.

3.4. Bplmaua apxuBHBIX JOKYMEHTOB IIOJIb30BATeNIO0 JUIi pabOThl B UUTAIBHOM 3alie
MYHHLUIAILHOTO apXKBa

3.4.1. Cneunamct OTaena OCylIeCTBIISET:

IIPOBEPKY NOJTHOMOYHNH 3asIBUTENS, B CIIydae IEUCTBUS 3asBUTENS 110 JOBEPEHHOCTH;
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MPOBEPKY HAIMYHMA BCEX HEOOXOAMMBIX JOKYMEHTOB M HX COOTBETCTBHE YCTAHOBJICHHBIM
TpeOoBaHMsAM (HaUIexaIee o(popMiIeHHE JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTAX ITOTYHCTOK, TPUTIHCOK,
3a4E€pPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX B HUX MCIIPABJICHU).

B cnyuae otcyrcrBus 3ameuanuii crniequaaucT OTAena OCYLIECTBISIET MPUEM U PETUCTPALUIO
3as1BJICHUSL.

B ciydae, ecnu 3asBiieHHE MOCTYNWJIO BIIEPBBIE, BBIJAET 3asBUTEIIO aHKETY YCTAHOBJIEHHOTO
oOpasmna s 3anonHeHus (npuioxkerne Ned), pomUTENIO WIM JPYroMy 3aKOHHOMY TPEACTaBHTEITIO
HECOBEPIIIEHHOJIETHETO 3asBUTEINS, COIPOBOXKIAIOIIEMY JIMILY (B TOM YHCIIE 3aKOHHOMY MPE/ICTABUTEITIO,
MEPEeBOUUKY U JPYrMM IOMOILHUKAM, JMLAM, COIPOBOXJAIOIIMM IOJIb30BaTENs C OTPaHUYEHHBIMU
BO3MOXKHOCTSIMH 3/I0POBbBsI) — QHKETY, B KOTOPOM YKa3bIBAIOTCS: (haMUITHSL, UMsI, OTYECTBO (TIOCTIEIHEE —
TIPY HATMYUH), JIaTa POXKICHUS, TPaXKTAaHCTBO, MECTO PabOTHI (y4eObl) U IOJDKHOCTD (TIPH HAJIMYHH ), aJIPEC
perucTpa MO MECTY JKHUTENbCTBAa (IpeObIBaHMsA), ajapec (AKTUYECKOTO IPOXKMBAHMS, HOMEP
KOHTaKTHOTO TenedoHa (Ipy HAIWYKN), aJIpec AEKTPOHHOM NOYTHI (TIPH HAJIMYUH), BUJ, CEPUs, HOMEpP U
Jiata JIOKyMEHTA, YIOCTOBEPSIIOLETO JIMYHOCTh, a TAK)KE€ OpraH, BbLAABIIMN JOKYMEHT, (JaMUIIUs, UM,
OTYECTBO (TOCIIeIHEE — IPU HAJIMYKMH) COMPOBOXKIAEMOT0 JIMIA, 00sI3aTeILCTBA-COTTIAIEHHUS O COrJIaCuu
Ha 00pabOTKY MepCOHATBHBIX TAHHBIX U COONIOIEHHE PEeXMMa KOH(UISHIIMAIILHOCTH (TIPHIIOKEHHE 5).

B cnyyae HanuuMsi ocHOBaHUI 1Sl OTKa3a B IIPUEME JIOKYMEHTOB, PETYCMOTPEHHBIX TyHKTOM
2.8 Hacrosiiero Pernmamenta, cneranvct Otena yBeAOMIISET 3a4BUTENS O HATUYUH TIPETSTCTBAN IS
perucTpanyy 3asiBJICHUS U BO3BpAIAET €My JOKYMEHTHI C MUCbMEHHBIM OOBSCHEHUEM COJEpXaHUS
BBISIBIICHHBIX HEIOCTAaTKOB B MPE/ICTABIEHHBIX JOKYMEHTaX.

B cnydae, ecnu moctynuiio 3asiBieHHE MOJIb30BATENs O MPOJUICHUH CPOKa pabOThl B UUTATHHOM
3aJie, OCYIIECTBIISIIOTCS MPOLEAYPbI, MPEAYCMOTPEHHBIE 1. 3.4.4.

[Iponienypbl, ycTaHaBIMBaeMble HACTOSIIIUM ITYHKTOM, OCYILECTBIISIFOTCS B TeUeHHE 15 MUHYT B
JIeHb TIPUOBITHSI 3aIBUTEIISL.

Pesynbprar mpoueayp: NpUHATOE U 3apeTHCTPUPOBAHHOE 3asBJICHUE, BbIIAHHBIE AHKETHI U
00s13aTEeNTLCTBA-COTJIANIICHHUS O COTJIACHU Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX M COONIOICHUE PeKUMA
KOH(QUJICHIINATHHOCTU WM BO3BPAIICHHbBIE 3aBUTEIIO JOKYMEHTHI.

3.4.2. 3asBUTENb, €r0 3aKOHHBIC MPEACTABUTEIM, COMPOBOXKIAIOIIME €ro JIMIA 3HAKOMSTCS C
[lopsinkom, 3amoNHSIOT: TOJNb30BaTelb - AaHKETY I[I0JIb30BaTelNsl, €ro 3aKOHHBIE IPEJCTaBHUTEIH,
COIIPOBOXK/IAIOIIIME €r0 JIUIA - AHKETY, B KOTOPOM YKa3bIBaIOTCS: (haMUJIHSL, UMs1, OTYECTBO (TIOCIEqHEeE —
NP HATMYHH ), aTa POXKIICHHS, TP AaHCTBO, MECTO paOOThI (yueObl) U JOJDKHOCTD (ITPU HATMYHH ), a]IpeC
perucTpa MO MECTy JKHUTEeNbCTBAa (IpeObiBaHUsA), aapec (aKTUYECKOTO MPOXKUBAHHSA, HOMEp
KOHTaKTHOTO TenedoHa (pu HAIWYKK), aJIpec HEKTPOHHOM NOYTHI (TIPH HAJIMYUH), BUJ, CEPUs, HOMEP U
Jata JIOKyMEHTA, YIOCTOBEPSIIOLIETO JIMYHOCTh, a TAKKe OpraH, BbLAABIIMN JOKYMEHT, (paMuiusi, UM,
0TYeCTBO (TOCIeIHEee — MPH HATUYUK) COIPOBOXKIAEMOTO JIUIIA, ITOJIb30BaTEh H COMPOBOXKIAIOIINE €ro
nuia - 00s3aTeNbCTBA-COTTIAIICHUsI O COTJIacuU Ha 00pabOTKy MEepPCOHANbHBIX JAaHHBIX U COOMIOCHHE
pekuMa KOH(PUAESHIIMATBHOCTH U TIepearoT crienuanucty Otaena.

[Iponenypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYILECTBIISIFOTCS B T€UeHHE 15 MHUHYT
MOMEHTA MOTyYeHHUs] aHKEThI TI0JIb30BaTEIS.

Pesynprar mpouemyp: 3amoJIHEHHbIE AHKETHI IOJIb30BATENs, €r0 3aKOHHBIX MPEICTaBUTENEH,
COIPOBOXK/IAIOIIUX €ro JIHII, O0s3aTeNIbCTBA-COTTIAICHNSI O COrJlaciu Ha 00pabOTKY IMEepCOHATBHBIX
JaHHBIX U COOMIOIEHNE peKMMa KOH(PUAESHIMATBHOCTH, TIepelaHHble cennanicty OTiena.

3.4.3. Cnemmamucr Otnena:

NpOBEpSET TPABWIBHOCTh 3allOJHEHWs AaHKeT, HaJu4yue MoJIuceld Ha o00s3aTeNbcTBaX-
COTJIAIEHUAX O COIJIaCMM Ha O0pabOTKY NEepCOHANbHBIX JaHHBIX U COOJIOJICHHE pEeKUMa
KOH(UICHIIMATBHOCTH U BBIIAET 3asBUTEIIO OJaHK 3aKa3a (TpeOoBaHMs) Ha BblIauy JOKYMEHTOB, KO
(oHIa oIb30BaHMs, OTHCeH (anee - OnaHk 3akaza) (mpuiokeHne  No 6).

[Iponienypbl, ycTaHaBIMBAaEMbIE HACTOSALIMM IIYHKTOM, OCYIIECTBIISIIOTCSI B Te€UeHUE 15 MUHYT ¢
MOMEHTA NOTyYEHHUSI AaHKETBI TI0JIb30BaTES.

Pe3ynbTar nporeayp: BbIIaHHbIHN 3asBUTENIO OJIAHK 3aKa3a.

3.4.4. 3asBuTens 3anoHAET ONAHK 3aKa3a U nepeaeT cnenpanicty Otaena.
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[Iponienypbl, ycTaHaBIMBAaEMbIE HACTOSALIMM IIYHKTOM, OCYIIECTBIISIIOTCS B Te€UeHUE 15 MUHYT ¢
MOMEHTA MOTy4YeHHsI OIaHKa 3aKa3a.

Pe3ynbrar nporneayp: 3anoIHEHHBIN ONlaHK 3aKa3a, epeanHbli crenuanucty Otena.

3.4.5. Cnemmamuct Otaena, morydrB OJIaHK 3aKa3a:

IIPOBEPSET PABUILHOCTD 3aII0JIHEHHS;

JIETaeT MOA00PKY OMMCEH, BBIOOPKY apXUBHBIX JOKYMEHTOB M3 XPAHWIIUILA;

MPOBEPSET HAIMYME OCHOBAHWM [UIi OTKa3a B MPEIOCTaBJICHWH MYHUIMIIAIBHON YCIyTH,
IIPEAYCMOTPEHHBIX ITyHKTamMHu 2.8. 1 2.9. Hactosero Pernamenta;

MPOBEPSET HATMYHE JIEN1, IOKyMEHTOB, CIIPAaBOYHO-TIOMCKOBBIX CPEICTB K HUM, TICYaTHBIX H3IaHUH
OTPaHUUYEHHOTO JI0CTYIIA, IPEAyCMOTPEHHBIX ITyHKTamu 3.2, 3.3, 3.4, 3.5 Tlopska;

MIPOBEPSIET COCTOSIHUE BBIIABAEMBIX JIOKYMEHTOB;

3amoJHsIeT B OJlaHKe 3aKa3a rpay HaMMEHOBAHUS U KOJIMUECTBO BbIIABAEMbIX JOKYMEHTOB.

B cnydae Hanmiums e, JOKyMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPE/ICTB K HUM, TIEYaTHBIX M3JaHUH
OTPAaHUYECHHOTO JOCTYIa, MPEAyCMOTpeHHBIX TyHkTamu 3.2, 3.3, 3.4, 3.5 Tlopsaka, 3ampaiivBaeTr y
3asBUTENSI JOKYMEHTBI, SBISIOIIMECS OCHOBAaHMEM Ui JIOCTyHa K JiejlaM, JIOKYMEHTaM, CIpPaBOYHO-
TIOMCKOBBIX CPEJICTBAM K HUM, TT€YATHBIM M3JJAHUSIM OTPaHUYEHHOTO JIOCTYIIA.

B cnydae Hamuuus OCHOBaHMH JJIsl OTKa3a B IPEJOCTABICHUM MYHMLIMIAIBHON YCIyrHM WU
JOKYMEHTOB, SIBIISIIOIIMXCS OCHOBAaHMEM ISl IOCTyIa K JieNlaM, JOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIX
CpelcTBaM K HUM, ITeYaTHBIM W3JaHUSIM OTPaHUYEHHOTO JOCTYMa, cnenuanuct Otaena:

YCTHO YBEAOMIISIET 3asIBUTENS 00 OTKa3€ B MPEIOCTaBIEHUN YCIYTH € YKa3aHUEM IIPUYHHBI;

PETUCTPUPYET OTKAa3 B MPEIOCTaBIECHUH YCIYIH B JKypHAJIe PEerucTpaluy 3asBlIeHUN TpakKaaH U
MHACEM OpraHU3aIUi.

[Iponienypbl, ycTaHaBIMBaEMble HACTOSIINM ITYHKTOM, OCYIIECTBIISIOTCS B TeUeHHE 15 MUHYT ¢
MOMEHTa MOTy4YeHHsl OaHKa 3aKa3a.

Pesynbrar mpouenyp: BbIJAHHBIE IOJB30BATENIO ISl paOOThl JOKYMEHTHI WM OTKa3 B
NPEeI0CTABIEHUN MYHULIMIIAIBHON YCITYTH.

3.5. IlpenocraBieHne MyHUIIMIATLHOM yCiayr yepe3 MOL]
VYcenyra uepes M®L He npencTaBisiercs..
3.6. McnipaBienne TEXHUIECKUX OITHOOK.
B cBs31 ¢ TeM, UTO pe3ysIbTaTOM MYHULMIIAIBHOM YCIyTH sIBISIETCS He BblIaHHBIN Mcnoiakomom
3asIBUTEITIO JOKYMEHT, UCIIPABJICHHE TEXHUYECKUX OIIMOOK HE OCYILECTBIISACTCSL. »;

4. Iopsigok v popMbI KOHTPOJISI 32 MPeI0CTABJIEHMEM MYHUIMIIAJIbHON YCJIYTH

4.1. KoHTpOJIb 32 TOJTHOTOM U KAU€CTBOM MPEAOCTABICHUS MYHULIMIIATBHON YCIYTH BKIIIOYAET
B ceOs BBISBIICHUE M YCTPaHEHUE HAPYIICHHUM MpaB 3asBUTENICH, MPOBEIEHUE TPOBEPOK COOTIOACHUS
MpoLEeayp NPEeIOCTaBICHUS MYHHIMIAIBHON  yCIOyrd, MOJATOTOBKY peUICHUH Ha JeicTBUA
(6e3nelicTBME) NOKHOCTHBIX JIMIl OpraHa MECTHOTO CaMOYIPaBICHHUS.

dopmamMu KOHTPOJIS 33 COOMIOICHUEM UCTIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYP SBISIOTCS:

MPOBEJICHUE TPABOBOM  OKCHEPTHU3bl MPOEKTOB JOKYMEHTOB MO  TMPEJOCTaBICHUIO
MYHHIIMIIATBEHON ycIyru. Pe3ynpTaToM KcrepTH3 sBJSIETCS] BASUPOBAHUE TIPOEKTOB;

MIPOBEJICHUE B YCTAHOBIIEHHOM IMOPSIIKE MPOBEPKU BEJICHUS JETIOMPOU3BOJICTBA;

MPOBEJICHUE B YCTAHOBJICHHOM TOPSAKE KOHTPOJIBHBIX MPOBEPOK COOMIOIEHUS MPOLEAYD
MPEAOCTABICHHS] MyHULIUTTAIbHON YCITYTH.

KoHTponbHBIE TPOBEPKH MOTYT OBITh IJAHOBBIMU (OCYIIECTBISTHCS Ha OCHOBAaHUU
MOJIYTOJOBBIX MJIA TOJOBBIX IUIAHOB pa0OThI OpraHa MECTHOTO CaMOYIPABIIEHUS) ¥ BHEIIJIAHOBBIMHU.
[Ipu mpoBeneHnH MPOBEPOK MOTYT pacCMaTPUBATHCS BCE BOMPOCHI, CBS3aHHbBIE C MPEIOCTABIECHUEM
MYHHIIMIIATBEHON YCITyTH (KOMIUIEKCHBIE MIPOBEPKH), MIIH TI0 KOHKPETHOMY OOpAIIEHUIO 3asBUTETIS.

B wmensix ocyiiecTBieHHs KOHTPOJS 32 COBEPUICHHWEM JCHCTBUNM NTpPH MPEAOCTABICHUU
MYHUIUINAIBHON YCIYTM U TPUHATAU PEIICHUH PYKOBOJUTENIO HCIOJHHUTEIBHOTO KOMHUTETA
3alHCKOT0 MYHHIMNAIBHOTO paiioHa PecmyOnuku TartapcTtaH NpeACTaBIAIOTCS CIPaBKUA O
pe3ynbTaTax MpeJoCTaBICHUS MyHUIIMIAIbHOU YCIYTH.
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4.2. Tekymuii KOHTPOJb 32 COOJIOJICHUEM IOCJIEeI0BATEILHOCTU ACUCTBUHM, ONMpPEACTICHHbBIX
aJIMMHHUCTPATUBHBIMU MIPOLIElypaMHU 110 NPEAOCTaBICHNUIO MYHULIUIIAJIBHOW YCIYTd, OCYLLECTBIISIETCS
PykoBoautenem ucrnonkoMa 3anHCKOIO MyHULIMIIANBHOTO paiioHa Pecniyonuku Tatapceran.

4.3. IlepeueHb JOKHOCTHBIX JIMILI, OCYHIECTBIISIFOIIMX TEKYIIMI KOHTPOJb, YCTaHABIMBAECTCS
MIOJIOKEHUSIMU O  CTPYKTYPHBIX TMOJpPA3AEICHUSIX oOpraHa MECTHOTO CaMOYIpaBICHUS u
JOJIKHOCTHBIMU PErjlaMEHTaMHU.

[lo pe3ynbTaraM NpoBEACHHBIX MPOBEPOK B CIIyyae BHISBICHUS HApYILIECHUH [IpaB 3asBUTENEH
BUHOBHBIE JIMIa MPHUBJIEKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOJATEJIbCTBOM
Poccuiickoit ®enepanuu.

4.4. HauvanbHMK apXMBHOIO OTJEJIa MCIOJKOMa 3auHCKOTO MYHHUIMIAIBHOTO paloHa
PecniyOonuku TarapcTaH HECeT OTBETCTBEHHOCTh 332 HECBOEBPEMEHHOE pPacCMOTpPEHHE OOpamieHHi
3asiBUTEIIEH.

4.5. KoHTponb 3a MperoCTaBI€HWEM MYHULMIMAIBHOW YCIYTH CO CTOPOHBI Tpa)AaH, HUX
00BeAMHEHN U OpraHU3alii, OCYILIECTBISETCS MOCPEACTBOM OTKPHITOCTU JAESITEILHOCTH apXUBHOTO
OT/IeJIa MCIOJIKOMA IPU NMPEJOCTABICHUN MYHUIIUIIAIBHOM yCIyrd, MOJy4YEHUs NOJHOM, aKTyalbHON
U J0CTOBEpPHOU MH(pOpPMaLUU O TIOPSAKE NMPEAOCTABICHNUS MYHULIUIIATBHONU YCIYTH U BO3MOKHOCTH
JOCYIEOHOTO paccMOTpeHusi oOpareHuil (3kano0) B Tpoliecce MPeIOoCTaBICHUS MYHHIIUIATHHON

YCIIYTH.

5. locyneOHblii (BHeCcy1eOHbII) MOPSAIOK 005KaJJ0BAHUS pelleHuil u neiicTBuil (0e3aeiicTBHs)
OPraHoB, NPeJOCTABIAIOIIMX MYHMIHMIIAIbHYIO YCJIYTY, a TAK:Ke UX J0JKHOCTHBIX JIHUII,
MYHMUIMIAJTbHBIX CJIYKAIMX, MHOTOQYHKIIHOHAIbHOI0 LIEHTPa, pal0THUKA
MHOTO()YHKIIMOHAJBHOI'0 LIEHTPA, a TAK/Ke OPraHu3aluii, Npe1ycMOTPEeHHbIX YacThio 1.1
cratbi 16 HacTosiiero MegepabHOro 3aK0HA, HJIM UX PA0OTHUKOB

5.1. TlpemycmoTpeHa BO3MOXXHOCTh OOXKQJIOBAaHUS 3asBHUTENIEM pEIICHUH U JACUCTBUI
(6e3neiicTBUs )Oprana, MPeaoCTABISIONIEr0 TOCYIapCTBEHHYIO YCIIYTy, OpraHa, MpeoCTaBIISIONIETO
MYHULUINAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa MNPEJOCTABIISIONIETO TOCYAAPCTBEHHYIO
yCIyTy, WU OpraHa, MpeJ0CTaBIISIONIEr0 MYHUIMIIAIBHYIO YCIYTy, JHUOO TOCYJapCTBEHHOTO WM
MYHULUIAJIEHOTO CIIyKalllero, MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, a TaKXKe OpraHu3aluu, NpeayCMOTpEeHHBIX YacThio 1.1 cTatbu 16
HacTosiero denepanbHOr0 3aK0HA, UM KX PAOOTHUKOB.

3asBUTENIb MOKET OOPATUTHCS C 3Kaj000ii, B TOM YHUCIIE B CIEIYIOIIUX CIydasx:

1) HapyIIeHHe CPOKa PETUCTPALIMK 3alpoca 3asBUTEIIS O MPEJAOCTABICHHHA MYHHIIUIATBLHON
YCIIYTH, 3aIlpoca, yKa3aHHOTro B cTaThe 15.1 HacTosmero denepalbHOro 3aKOHA;

2) HapyllIeHUE CPOKA MPEIOCTABICHHS MYHUITUITAIBHOMN YCIIyTH;

3) TpeboBaHKe y 3aABUTEIS JOKYMCHTOB MM HHMOPMAIMH JIHOO OCYIIECTBICHUS ICHCTBUMA,
MPEACTABICHUE WIM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMHU MPABOBBIMU
aktamu Poccuiickoit ®enepanuu, Pecniyonuku Tarapcran, 3anHCKOT0O MyHUIIMTIAIBHOTO paiioHa IS
MPEAO0CTABICHNS] MYHULIUIIAIbHON YCIIYTH;

4) oTKa3 B MpUeMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanuu, Pecniyonmuku Tartapcran, 3aMHCKOTO MyHUITUIATIBHOTO
palioHa AJi MPEJOCTABICHNUS] MYHULIUIIAJIbHON YCIYTH, Y 3asBUTEJIS;

5) oTka3 B MpPEAOCTABICHHHM MYHHUIMIIAIBHOW YCIyrW, €CJIM OCHOBAaHHsS OTKa3a He
MpeIycCMOTPeHbl  (ellepadbHBIMH 3aKOHAMH W TPHUHATBIMA B COOTBETCTBHM C HUMHU HHBIMH
HOpPMaTUBHBIMU NpaBoBbIMU akTaMu Poccuiickoit denepaiuu, 3aKkoHaMU U UHBIMM HOPMAaTHBHBIMU
MIPaBOBBIMU aKTaMu CyObekTOB Poccuiickoit @enepaliiy, MyHUIIUTIATHHBIMU MPABOBBIMH aKTaMu. B
yKa3aHHOM cllydae nocyaeOHoe (BHecyneOHOe) o0KaloBaHHE 3asBUTENEM PEIICHUNW U JIeHCTBHIA
(6e3neiicTBUSI) MHOTO(YHKIIMOHATBFHOTO IIEHTpa, pelieHuss U JaedcTBus (0Oe3neiCTBUs) KOTOpPOTO
00XKaIYIOTCsI, BO3JIOkKEeHA (PYHKIIUS 110 MPEIOCTABICHHIO COOTBETCTBYIONIUX MYHHUIIUIAIBHBIX YCIYT
B MOJHOM 00BEMe B MOpsKe, omnpenerieHHOM 4acThio 1.3 ctatbu 16 denmepambHOro 3akoHa OT
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27.07.2010 Ne 210 —®3 «O6 opraHuzanyu MpeaOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX
yCIIYT Yepe3 MHOTO(YHKIIMOHAIBHBIC IICHTPBDY;

6) 3arpeOOBaHKe OT 3asBUTENS NPH NPEJAOCTABICHHHM MYHHUIMIIATBHOW YCIYIM IUIAThI, HE
MPEeIyCMOTPEHHOH HOPMATHBHBIMU TPABOBBIMU akTamu Poccuiickoit @enepanmm, PecnyOnuku
Tarapcran, 3aMHCKOr0 MyHUIIMIIAJIBHOTO PaiiOHa;

7) oTKa3 opraHa MmpeaoCTaBISIFONICTO TOCYAaPCTBEHHYIO YCIYTy, OpraHa, MpeaoCTaBIIsIFOIIero
MYHHULMIAIBHYIO YCIYry, AODKHOCTHOIO JIMIA OpraHa, HPEJOCTaBISIONIEr0 TOCYIapCTBEHHYIO
YCIIyTY, WIH OpraHa, pe0CTaBIsIONIEro MyHUIIMIAIBHYIO YCIIYTY, MHOTO() YHKIIMOHAJILHOTO IIEHTpa,
paboTHHKA MHOTO(YHKITHOHATBHOTO LIEHTPA, OPraHU3aIiH, IPEIyCMOTPEHHBIX YacThio 1.1 craThu 16
@enepanbHoro  3akoHa or 27.07.2010 Ne 210 —®3  «O6 opraHuzauuu MpeaoCTaBICHUS
roCy/lapCTBEHHbIX U MYHUIMIAIBHBIX YCIYr», WU UX PaOOTHUKOB B UCIPABICHUM JIOMYIIECHHBIX
MMH ONEYaTOK U OMMOOK B BBIJAHHBIX B pe3yjibTaTe NPEJOCTABICHUS MYHUILUIAIBLHOW YCIyTH
JOKyMEHTax JIM0O HapylIeHHE YCTAaHOBJIEHHOI'O CpPOKa TaKMX MCIpaBiieHWH. B yka3aHHOM ciyuae
nocyneOHoe (BHeCyAeOHOE) oOKalloBaHWE 3asiBUTEIEM peIIeHUd W JeicTBUi (Oe37eicTBusA)
MHOTO(YHKIIMAHAJIBHOTO LIEHTPa, pa0OTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPa BO3MOYKHO B CIIydae,
€CJI Ha MHOTO(QYHKIIMOHAJIbHBIN LIEHTp, pellieHus U AeicTBus (06e3/1elicTBrIE) KOTOPOTro o0Xxalyercs,
BO3JIO’)KE€HA (PYHKLHMS MO MPEJOCTaBICHUIO COOTBETCBYIOIIMX MYHUIMIAIBHBIX YCIYI B IHOJHOM
o0beme B Mopsizike, onpeaeneHHoM 4acTbio 1.3 ctateu 16 denepanbHoro 3akoHa oT 27.07.2010 Ne
210 —®3 «O06 opraHu3aIy MPEAOCTABICHHAS TOCYIAPCTBCHHBIX 1 MYHHUITHITATBHBIX YCITYT);

8) HapyllleHHe CpOKa WJIM MOPSIKa BBIIA4M JOKYMEHTOB 0 pe3yJibTaTraM IMPeI0CTaBICHUS
MYHULUITAJIBHON YCIYTH;

9) TmnpuOCTaHOBJIEHHWE TMPENOCTABICHUS MYHUIMMAIBHOM YCIyTH, €CIM OCHOBaHUS
MIPUOCTAHOBIIEHUS HE MPEAYCMOTpPEHBI (hefiepalbHbIMU 3aKOHAMHM M MPHUHITHIMU B COOTBETCTBHH C
HMMHM MHBIMM HOPMAaTMBHBIMH NpaBOBbIMU akTamu Poccuiickoin denepanuu, 3aKOHAMH U UHBIMHU
HOPMaTUBHBIMU TIPAaBOBBIMH aKTaMH CyObekTOB Poccuiickoit ®enepariuu, MyHUIIATTAIbHBIMUA
MPaBOBBIMU aKTaMH. B ykazaHHoM ciydae aocyzneOHoe (BHecyAeOHOE) 00KalloBaHUE 3asBUTEIIEM
pemeHut W gedcTBHiA  (O€3ACHCTBUA) KOTOPOTO OOXKAIYIOTCSA, BO3JIOKEHA (DYHKIHS 110
MIPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIYr B IOJHOM 00beMe B MOpSIKE,
omnpeneneHHoM YacThio 1.3 crateu 16  depepanpHoro 3akoHa oT 27.07.2010 Ne 210 —®3 «O6
OpraHu3aliy MPeA0CTaBICHUS FOCYIAPCTBEHHBIX U MYHUILIUIIATIBHBIX YCIIYT);

10) IIpenocraBieHust JOKYMEHTOB M HH(OPMAIMH, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh NPU MEPBOHAYAIILHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJICHUA TOCYJapCTBEHHOW MYHULMIMAIBHOW  yciayru, Ju0O0 B  MPeAOCTaBICHUU
rocy/lapCTBEHHOW MJIM MYHULIUIIAJIBLHOM YCIYTH, 32 UCKIIOUEHUEM CIIy4aeB:

a) U3MeHeHHe TpeOOBaHWN HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOLIUXCSA MPEAOCTaBICHUS
rOCy/IlapCTBEHHOW WJIM MYHMIIMIIATILHOM YCIIyTH, MOCIE MEepBOHAYAIbHON IMOJAYu 3asBICHUS O
MPeI0CTaBICHUU

0) Hanuuue OmMOOK B 3asBICHUH O MPEIOCTABICHUU TOCYIAPCTBEHHON WM MyHULIUIATBHON
yCIyrd W JOKYMEHTaX, IOJaHHBIX 3asBUTENEM I[IOCIe IEPBOHAYAIBLHOTO OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOUMBIX IJIs MPEJOCTaBICHUs TOCYIapCTBEHHONW WM MYHHUIIMIIAIBLHOW YCIYTH,
nub0 B MPENOCTaBICHUH TOCYJApCTBEHHON WM MYHUIIMIAIBHONW YCIYyrd U HE BKJIIOYEHHBIX B
IIPE/ICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MHCTEUEHHE CpoKa JAEHCTBHS JOKYMEHTOB MM HW3MEHEHHe MH(pOpMalMMU [ocie
NEPBOHAYAIILHOTO OTKa3a B NpHUeMEe JOKYMEHTOB, HEOOXOJUMBIX JUIS MPEeAOCTaBICHUS
rOCyJapCTBEHHON WM MYHMLMIIAIBHOM YCIyru, au00 B INpPeNOCTaBICHUU T'OCYJapCTBEHHOM WIH
MYHHIIUITATBEHON YCIIyTH;

I') BBISABIEHHE JOKYMEHTAJIBHO MOJTBEPXKIEHHOrO (akra (MPU3HAKOB) OMIMOOYHOTO WU
MPOTHBOIIPABHOTO JAEHCTBU (Oe3AeHCTBHS) OKHOCTHOTO JIMIIA OpraHa, MNpeAoCTaBIISIOLIETO
rOCyIlapCTBEHHYIO  yCIyry, WIM OpraHa, HpeJOCTaBIIIOIIET0 MYHULUIAIbHYIO  YCIYTy,
roCyJapCTBEHHOTO WJIM MYHULUIAIBHOTO CIY)KaIEro, paboTHUKA MHOTO(QYHKIIMOHAIBHOTO LEHTPA,
paOOTHHMKA OpraHu3aliy, NpeaycMOoTpeHHoW 4vacTbio 1.1 cratem 16 Hactosimero denepaibHOTO
3aKOHA, MpU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIO0CTABICHUS
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rOCyJapCTBEHHON WM MYHHIMIIQIBHON YCIIyrd, Ju00 B NPENOCTABICHUU TOCYJApCTBEHHOW WM
MYHHULMIIAJBHOM yCIyrd, O 4Y€M B IMHCbMEHHOM BHJAE 3a IOANHMCHIO PYKOBOJIUTENS OpraHa,
IIPEIOCTABIISIIOIIETO TOCYAAPCTBEHHYIO YCIYry, WIM OpraHa, MpeAoCTaBiISIIOIIEr0 MyHUIIUIIATbHYIO
yCIYTY, PYKOBOJIUTENS MHOTO(YHKIIMOHAIBHOTO IIEHTpa NMpH MEPBOHAYAILHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOUMBIX JJIs MPEJOCTABIEHUS IOCYyIapCTBEHHOW WJIM MYHULIMIIAJbHOMW YCIIYIH,
00 PYKOBOJUTENS OPTaHW3AlMW, MPEAyCMOTPeHHONW dYacThio 1.1 cratem 16 HacrosImiero
®denepalibHOTO 3aKOHA, YBEIOMIISIETCS 3asBUTEIb, & TAKKE IPUHOCATCS U3BUHEHUS 3a I0CTABIICHHBIE
HeynobcTsa.";

XKanoba nmogaercs B mucbMeHHOHN GopMe Ha OyMa)kHOM HOCHTEINE, B SJIEKTPOHHON (hopMme B
Opras, TPEAOCTABISIONIMA  MYHULIUIAIBHYIO YCIYry, MHOTO(QYHKIMOHAJIBHBIA IIEHTp JHO0 B
COOTBETCTBYIOIIUN OpraH rocy/1apCTBEHHON BJIACTH (OpraH MECTHOTO CaMOYIIPABJICHUS) MYOJIUYHO -
paBoro o0Opa30BaHUs, SBISAIOLIUICS YUpeAUTEIeM MHOTO(YHKIIMOHAIBHOTO LEHTpa (nainee —
ydpeauTeah MHOTO(YHKIIMOHAIBHOTO LIEHTPA), a TAK)XKE€ B OpraHU3ally, IpeyCMOTPEHHbIE YacThIO
1.1 crarbu 16 @enepanbHoro 3axoHa ot 27.07.2010 Ne 210 —®3 «O0 opranuzanuu npeaocTaBiIeHUs
rOCy/IJapCTBEHHBIX U MYHUIMNAIbHBIX yciayr». JKamoObl Ha perieHust U JedcTBUS (Oe31eiicTBYS)
PYKOBOJUTENS  OpraHa, MPEJOCTaBISAIONIEI0  MYHUIMNAIbHYIO  yciayry, Jubo  oprasa,
MPEAOCTABIISIIONIETO MYHUIIMNAIBHYIO yciyry. JKamnoObl Ha pemieHus u aeictBus (Oe3neiicTBue)
paboTHUKa MHOTO(YHKIIHOHAIBHOTO LIEHTpa MOJAOTCS PYKOBOJUTEIIO 3TOTO
MHOTO(QYHKIIMOHAJIbHOTO  IieHTpa. JKamoObl Ha pemieHus U jaedctBus  (Oe3neilcTBHs)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOJAIOTCS YUYPEIUTEN0 MHOTO(DYHKIMOHAJIBHOTO LEHTpa WU
JOJIKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMAaTHBHBIM MPaBOBBIM aKTOM cyObekTa Poccuiickoii
Oenepaunu. XKanobsl Ha pemieHuss U jedcTBus  (Oe3neiicTBUs) paOOTHHUKOB OpraHH3alluH,
npenycMoTpeHHbIX yacThio 1.1 crateu 16 denepanbHoro 3axonHa ot 27.07.2010 Ne 210 —P3 «O0
OpraHM3allMi MpPEIOCTaBIEHUS TOCYNAapCTBEHHBIX U MYHHULMNAIBHBIX YCIyr», MOJAIOTCSA
PYKOBOJIUTEINSAM 3THX OpraHU3alHii;

5.2. Kamoba ©Ha pemeHuss u jedcTBHS (Oe3MEHCTBHs) OpraHa, IPEIOCTaBIISIONIETO
MYHHULMIIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBISIONIEr0 MYHUIUIAIbH YIO
YCIIyTY, MYHUIIUIAIBHOTO CIIY’Kallero, pyKOBOJUTEINS OpraHa, Mpe0CTaBIsIONIero MyHUIIUIIAIbHYIO
yCIIyTY, MOXXET OBITh HampaBlieHa IO I[0YTe, Yepe3 MHOTO(PYHKUMOHAIbHBIN IIEHTp, C
WCIIOJIb30BaHUEM HMH(MOPMAITMOHHO-TEJICKOMMYHUKAIMOHHOK cetn  "MuTepHer", odummambsHOro
caiita 3aMHCKOro MyHuIMnaabHoro paiiona (http://www.zainsk.tatarstan.ru), Egunoro mnoprana
roCyIapCTBEHHBIX U MYHHIMIIANBHBIX yeayr Pecnyonuku Tatapceran (http://uslugi.tatar.ru/), Eauroro
MopTaia TOCYIapCTBEHHBIX M MyHUIIMMAIBHBIX yeuyr (dhyaknuid) (http://www.gosuslugi.ru/), a Takxke
MOXXET ObITh MpUHATA MpU JMYHOM npueMe 3asBurens. Kamoba Ha pemieHUuss U JAeHCTBUS(
6e3elicTBrEe) MHOTO(YHKIIMOHATILHOTO IIEHTPa, paOOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPa MOXKET
ObITh HaIlpaBJICHA IO IOYTE, C HCIOJb30BaHHEM HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CEeTH
"UnTtepuer”, odunmanbHOro caiiTa MHOTO(YHKIIMOHAJIBHOTO ILeHTpa, EauHoro mnopTtana
rOCY/IapCTBEHHBIX U MYHUIIMIATIBHBIX yeinyr Pecniyonuku Tarapcran (http://uslugi.tatar.ru/), exusoro
nopraja rocyJapCTBEeHHbIX U MyHHIHMMNAIbHBIX ycuayr (dbynkiuii) (http:/www.gosuslugi.ru/), au6o
PETMOHANBHOTO MOpTajia TOCYAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT a TAK)Ke MOXKET ObITh MPUHSTA
Ha JIMYHOM Tpueme 3asButeis.. JKamoba Ha pemienust U jaedctBus (Oe3leHCTBUS) OpraHu3alui,
IpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 ®@enepanbHoro 3akona ot 27.07.2010 Ne 210 —D3 «O6
OpraHu3aluM NPe0CTaBICHNUS TOCYIapCTBEHHBIX M MYHUIMIIAIBHBIX YCIYT», a TAKXKE UX paOOTHUKOB
MOJKET OBITh HaIpaBJeHa IO MOYTe, C UCHOJIb30BaHUEM HH(DOPMAITMOHHO-TEIEKOMMYHHKAIIMOHHOMN
cetu "VHTepHeT", opUIMANbHBIX CAHTOB 3TUX OpPraHU3allUM, €IMHOTO MOpPTaia TOCYAapPCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT TUOO PErHOHAIBHOTO MOpTaja FOCYAAPCTBEHHBIX U MyHULMIAIBHBIX YCIYT,
a TaKk)Ke MOXKET ObITh IPUHATA HA JINYHOM NIPHEME 3asBUTEIIS.

5.3. JKanoGa, mnoctynuBIIas B OpraH, IPeIOCTABISAIOMUN MYHUIUNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LEHTP, YYPEOUTETI0 MHOTO(QYHKIMOHAIBHOTO IIEHTpa, B OpraHU3aIUH,
npenycMoTpeHHsle yacteio 1.1 crateu 16 ®enepanbuoro 3akona ot 27.07.2010 Ne 210 —®3 «O6
OpraHu3alluy MPeJI0CTaBICHNUS TOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», TUOO BBIIIECTOSIINI
opras( MpH €ro HaJIW4HUHU), MOJUIEKHUT PACCMOTPEHUIO B TEUEHUH MATHAIIATH paboUYMX THEH co JHS



http://uslugi.tatar.ru/
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/),%20либо
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€ro perucTpanuy, B cilydae OOXaJOBaHUs OTKa3a OpraHa, IPeIOCTABJISIOLIEI0 MYHHUIMIIAIbHYIO
yCIyry, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, OpPraHu3allii, IpeaIyCMOTPEHHBIX YacThio 1.1 craThu 16
@enepanbHoro  3akoHa ot 27.07.2010 Ne 210 —®3  «O0 opraHuzaluy MperIoCTaBICHUS
rOCYyJapCTBEHHBIX M MYHHMLMINAIBHBIX YCIyr», B TpUEME JOKYMEHTOB Yy 3asBUTENs JHUOO B
WCHPABJICHUU JOMYIICHHBIX OMNEYaTOK M OIMOOK WM B Cilydae OOKAJIOBaHMS HapyIICHUs
YCTaHOBJIEHHOTO CPOKa TaKUX UCIPABICHUI - B TEUEHUE IATH pab0UYMX AHEU CO THS €€ PEruCTPaLUU.

5.4. XKanoba momkHA CoaepkKaTh CISAYIONIYI0 HH(POPMAITHIO:

1) HauMeHOBaHUE OpraHa, IPeJ0CTaBIIAIONIEI0 MYHUIIUIIAIBHYIO YCIYTY, JOJHKHOCTHOTO JIMLA
OopraHa, NpPEJOCTABISAIOIEI0 MYHUIUNAIbHYIO YCIYry, WIM MYHHULIMIIAJIBHOTO CIY)XKaIlEero,
MHOTO(YHKIIMOHAJILHOTO ~ IIEHTPa, €ro pykoBoAguTedss u (uiau) paOOTHWKA, OpraHU3aLUi,
npeaycMoTpeHHbIX yacTbio 1.1 crateu 16 ®enepanpHoro 3akona ot 27.07.2010 Ne 210 —®3 «O0
OpraHu3aIluy MPEIOCTABICHUS TOCYIaPCTBEHHBIX W MYHUIUIIAIBHBIX YCIYT», UX PYKOBOJUTEICH U
(nnn) paOOTHUKOB, peteHus U aeicTBus( 0e31eCTBHS) KOTOPBIX 00XKaITyIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCIEAHEE - NMPU HATUYMM), CBEICHUS O MECTEe >KUTEIbCTBA
3asiBUTENS - (PU3UYECKOro Juia JM00 HauMEHOBaHUE, CBEJCHHUS O MECTE HAaXOXKICHMsS 3asiBUTENS -
FOPUINYECKOTO JIMIA, a TAK)KEe HOMEp (HoMepa) KOHTaKTHOTO TesedoHa, aapec (aapeca) AIeKTPOHHOM
MOYTHI (MPY HATMYHMH) U IOYTOBBIH ajpec, M0 KOTOPHIM JIOJDKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 oOXalyeMblX pelIeHusX U JAecTBusx (Oe3ledcTBUMU) Oprasa,
MIPEIOCTABIISIIOIIET0 MYHHUIIMIAIBHYIO YCIYTr'y, TOJDKHOCTHOTO JIMIIA OpraHa, MpeAoCTaBiISIONIEro
MYHHUIMIAIBHYIO YCIYry, WM OpraHa, MPeJOoCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIyry, JH0o
MYHHUITUTIATEHOTO CITy’Kallero, MHOTO(YHKIIMOHATBHOTO LEHTPA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, OpraHu3aluid, NpesyCMOTpeHHBIX uyacThio 1.1 crateum 16
@enepanbHoro  3akoHa or 27.07.2010 Ne 210 —®3  «OO6 opraHuzauuu MpeaoCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIIYT», UX pAOOTHUKOB;

4) noBOIbI, HA OCHOBAaHUU KOTOPHIX 3asBUTEIb HE COTJIACEH C PEIEHHWEM U JAeWCTBHEM
(6e3neiicTBMEM) OpraHa, MPEAOCTABIISIONIEr0 MYHHUIIUNIAIBHYIO YCIYry, JIMOO MYHHITUTIAIBLHOTO
CITyXKaIllero, MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3aiuii, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbroro 3akona ot 27.07.2010 Ne 210
—03 «O6 opraHuzaluu TNPEAOCTaBICHHUSI TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr», HUX
paboTHUKOB.  3asBUTENIEM MOTYT OBbITh  MPENOCTABIIEHbl  JOKYMEHTHl (IpU  HAJTWYHH),
MOATBEPKIAOIIUE TOBOIBI 3aABUTES, TUOO UX KOIHH.

5.5. K :xanoGe Moryt ObITh IPUIIOKEHBI KOMTUU JOKYMEHTOB, [TOATBEPIKIAIOLINX U3JI0KEHHbIE
B kano0e oOcrosiTenbecTBa. B TakoM ciydae B xkanoOe MpUBOIUTCS MEpeUYeHb MpUIaraeMbIX K Hei
JOKYMEHTOB.

5.6. XKayo6a nmoanmuceIBaeTCs MOJABIINM €€ TIoJTydaTesieM MYHUIIUITATIbHON YCIyTH.

5.7. Tlo pe3ynbraTaM paccMOTpeHHs KayioObl pykoBoauTenb Mcmonkoma (TnaBa
MYHHIIMIIAIEHOTO palloHa) IPUHUMAET OJJHO U3 CIEIYIOIIUX PEIICHHIA:

1) xamoba ymoBIEeTBOpSieTCS, B TOM uuciae B (opmMe OTMEHBI HPHUHSTOTO PEUICHHS,,
WCIPABIICHUS JOMYIICHHBIX OTIEYaTOK M OIIMOOK B BBIJAHHBIX B peE3ylbTaTe MPEIOCTaBICHUS
MYHHIMIIATBEHON YCIYTH JOKYMEHTaX, BO3BpAaTa 3asiBUTEIIO ICHEKHBIX CPEJCTB, B3UMaHUE KOTOPHIX
HE MPEeAYCMOTPEHO HOPMATHBHBIMU MpaBOBBIMU akTamu Poccuiickoit denepanuu, HOPpMAaTUBHBIMU
NIPaBOBBIMHU aKkTamMu cyobekTa Poccuiickoit denepariy, MyHUIMIAIbHBIMHU IPABOBBIMU aKTaMH.

2) B yAOBJIETBOPEHUH KAIOObI OTKa3bIBAETCS.

He nosgnee nHs, cieayromero 3a AHEM NMPHUHATHS PEIICHUS, YKa3aHHOTO B YacTH 7 CTaTbU
11.2 ®enpepanbHoro 3akoHa oT 27.07.2010 Ne 210 —®3 «OO6 opraHM3anuu HpeSOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIMINAJIBHBIX YCIYr», 3asgBUTENI0 B MHCbMEHHON (hopMe M IO >KEITaHUIO
3agBUTENS. B OJIGKTPOHHOW (opMe HampaBisieTCss MOTHUBUPOBAHHBI OTBET O pe3yibTaTax
paccMOTpeHHsI KaJlOOBI.

5.8. B ciydae mpu3HaHuUs KajJoOBbl MoJUIeXkaleil yIOBIETBOPEHHIO B OTBETE 3asBHUTEINIO,
yKa3aHHOM B 4YacTH 8§ HACTOsIIeN CTaThM, JaeTcs MHPOpPMALUsS O JEHCTBUAX, OCYIIECTBIISEMbIX
OpraHoM, IMpPENOCTABIAIOIIMUM  TOCYJAapCTBEHHYIO  YCIYTY, OpPraHOM, IpEA0CTaBIISIIOIIAM
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MYHUIUATBHYIO yCIIyTY, MHOTO(YHKIIHOHATbHBIM LHEeHTpOM  Jin0o OopraHuzanuei,
npeaycMoTpeHHoi yactbio 1.1 crateu 16 HacTosimiero  denepalibHOrO  3aKoHa, B IEISX
HE3aMeJIUTEILbHOTO YCTPAHEHUsS! BBISBJICHHBIX HApYIICHUH MpPU OKA3aHUHM TOCYAapCTBEHHON WU
MYHHIIMITAIHOW YCIIYTH, a TakKe NPHHOCATCS W3BHMHEHHUS 3a JIOCTABJICHHBIC HEYI00CTBAa W
yKa3bIBaeTCsi HHGOpMAIUs O JATbHEHIINX AEUCTBUIX, KOTOPHIE HEOOXOIMMO COBEPIIHUTH 3asBUTEIIO
B IIEJIAX TOJIYY€HUSI TOCYIAPCTBEHHON MM MYHUIIMTTAIIBHON YCIIYTH.

5.9. B ciiydae npu3HaHus XKaloObl HE MOJUISKAIIEH YIOBJICTBOPEHUIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B 4YacTH 8 HACTOSIIEH CTaThH, JAIOTCS apryMEHTHPOBAHHBIC Pa3bICHEHHS O MPUYMHAX
MIPUHSATOTO PEIICHUS, a TAK)Ke HHPOPMAITUS O TIOPSAIKE 00KATOBAHUS TIPUHATOTO PEIICHHUSI.

5.10. B ciyyae ycTaHOBJIEHMSI B XOJI€ MJIM IO pe3yJIbTaTaM pacCMOTPEHMS kKanoObl IPHU3HAKOB
coCTaBa aAMHUHUCTPATHUBHOTO NPAaBOHAPYIICHUA WIW MPECTYIUICHUA JOJKHOCTHOC JIMIO, pa60THI/IK,
HAACJICHHBIC IOJTHOMOYUAMU IO PaCCMOTPCHUIO ’)Kan00 B COOTBETCTBHH C YacThio | HaCTOSIHIefI
CTaTbH, HC3AMCIJIMTCIILHO HAIIPABIAIOT UMCIOIIHUECA MAaTCPUAJIbI B OPraHbl IIPOKYpPaTypHhI.


http://sudact.ru/law/federalnyi-zakon-ot-27072010-n-210-fz-ob/glava-4/statia-16/
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[Ipunoxenne Ne 1

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPABJICHUA

MYHHIUTIAIBHOTO 00pa30BaHus)
oT

(paMuitust, UMst OTYECTBO, JaHHBIE MTACIIOPTA,TOYTOBBIA HHJIEKC,

ajpec, Tened)OH 3asBUTEIIS)

3ASBJIEHUE
O BBIJIau€ apXUBHBIX JIOKYMEHTOB MOJIH30BATEINIO sl paOOTHI B YUTAITBLHOM 3aJie
3aMHCKOTO0 MYHUIIMIIAILHOTO apXUBa
damunus

Nwms
OtuecTBO
Mecto paboThl (yueObl) U TOTKHOCTh

OpFaHI/ISaHI/IH, HallpaBUBIIAA ITOJIb30BATCIIA, €€ aIpCC

O6pazoBanue

Yuenas CTCIICHb, 3BAHUC

Tema 1 XpOHOJIOTHYECKHE PAMKU UCCIEAOBAHUS

MecTo KUTEILCTBA

Tenedon (moMariHwmif) (cmy>xeOHBI)

Cepus u Ne JIOKYMEHTA, YAOCTOBEPSIOLLETO JIMYHOCTH

C nopsiIKOM UCIOJIb30BAaHUSI ApXUBHBIX JOKYMEHTOB B TOCY/IJaPCTBEHHBIX U
MYHULIUMAIBHBIX apXUBaX 03HAKOMUJICS (aCh), 00513YIOCh UX BBIMOJIHSTH.
JlaTa
(ITonmucs)
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[Ipunoxxenue Ne 2

biiok-cxeMa nocienoBaTeIbHOCTH JEUCTBAM 10 IIPEAOCTABICHUIO MYHUIUIIAIBHON

yCIyru

Cneuyvanwuct Otagena
KoHcynetaums

3asBuTens

Mopaet 3asBneHve B Otaen |—

NMonaHHOe

Y

3adBrieHue

v
Cneuwvanuct OTtgena
YcTaHaenvBeaeT NIMYHOCTb,
peructpupyet 3asiBneHue u
BbinaeT MNopsagok Ans
O3HaKOMIIEHUs], aHKeThlI,

obsi3aTenbcTBa-cornaweHmns ans
3anoriHeHns 3asiBuTernto,
3aKOHHOMY MpeacTaBuUTento,
conpoBoOXgarwmm nuuam

A4

BbiaaHHble Nopsgok,

aHKeTbl U
obasaTenbcTBa-

cornaweHus

h 4

3asiBuTEnb, 3aKOHHbLIN NpeacraBnuTenb,
conpoBoXagatroLime numua
3HakomsaTes ¢ MNopsaakoM 1 3anornHsieT aHKeTbl,
noanucbiBaoT obsizaTenscTBa-cornalleHus

A4

3anornHeHHble

aHKeTbl, NoAnNUcaHHbIe

obasaTenscTBa-
cornawleHus

A 4

Creuywvanuct Otaena
MpoBepsieT NPaBUNbHOCTL 3arMoNHeHUs
aHKeTbl, Hanu4Me noanvcen B
obsizaTen bCTBaxX-cornaweHunsax, Hannm4ume
3anpalnBaeMblX apXMBHbIX [,0Ky MEHTOB

OTCcyTCTBME OCHOBaAHUIM ANl oTKasa
B NpeaoCcTaBneHum rocyapCTBeHHOM

VCOVEA
¥ ca

puUHATUNE pelleHna B

npeaycMOTPEHHbIX N.2.9

3aBNCUMOCTU OT
e3ynbTara nposep|

A 4

Creuvanwuct OTtgena
BbioaeT 6GnaHk 3akasa

BbloaHHbIM 6GnaHk
3akasa

h 4

3asBuUTenNb 3anonHsaeT
6naHK 3akasa n nepenaet

cneunanucty Otaena

3anonHeHHbIn
6naHk 3akasa

v

Crneuwvanuct Otgena
MNMpoBepsieT NpaBUIbHOCTL
3anornHenust,

BbloaHHble gns
n3yyeHust

ocyLecTBensieT noadop v
Bbloady 4OKYyMEHTOB

AOKYMEHTbI

Hannune ocHoBaHum ons
oTKasa B NpeaocTaBneHn
rocyaapCTBeHHOW ycryrun _

Creuwvanuct OTtgena
CoobuiaeT 3aaBuTero
NpUYNHY oTkasa

npeaycMoOTPeHHbIX N.2.9, g

A 4

N3BeweHus
3aaBuTens ob oTkase
B NpegocTaBneHnn

rocyaapCcTBeHHOM
ycnyru
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[Ipunoxenue Ne 4

ApPXUBHBIN OTAEN
HcrionHUTENBHOTO KOMUTETA 3aUHCKOTO
MYHULIMIIAJIBHOTO palioHa

Jlemo mmons3oBarens Ne

AHKeTa moJIb30BaTeJif, paGOTalomero B YUTAJIBHOM 3aJ1¢
1. damuius, UMs1, OTYECTBO

2. [lara poxaeHus

3. TI'paxxmancTBO

4. Mecro paboTsl (y4eObl) U JOIKHOCTD

(moniHOE Ha3BaHME YUPEKACHHS, €0 MOYTOBbII H JJIEKTPOHHBI ajipec, TenedoH)

5. OOpa3oBanue, yueHas CTCIICHb, 3BAaHHE

6. OcHoBaHMeE AJIs1 TPOBEACHUS HCCIIEIOBAHUIM

(HaﬂpaBﬂeHHC OpraHu3aly Ui 1o JJMYHOMY ’}aHEJTeHVIK))

7. Ha3zBaHue TeMbl, XpPOHOJIOTHUECKHE PAMKH

8. Llens paboTs

9. Anpec perucrpaiuu 1mo MecTy npedbIBaHus, HoMep TenedoHa

10. Axpec peructparyu 1Mo MecTy KXUTEIbCTBA, HOMep TenedoHa

11. Homep MOOMIBHOTO TenedoHa, IIEKTPOHHBIN aapec

12. Cepus 1 HOMep TacmopTa, KeM M KOT/1a BbIIaH

O053aTe/ILCTBO-COrJIAIIICHHE.
A,

(bamuust, uMsi, OTYECTBO)

O3HAKOMJIEH C JielcTBYIomUM [lopsikoM MCIIONb30BaHUs apXUBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX U
MYHUIIMTIATBHBIX apxuBax Poccutickoit @enepaiiuu u 0053y10Ch €ro BHITOIHSTS.
CornaceH ¢ aBTOMaTH3UPOBAHHON 00pabOTKOM U XpaHEHUEM JTaHHBIX, YKa3aHHBIX B aHKETE.
OO0s13yr0ch COOMIOAATh PEKUM KOH(MDUICHIIMAILHOCTA B OTHOIICHWHM CTAaBIICH MHE HM3BECTHOMN
nH(}OpMaIUH, UCIIOIB30BAHUE U PACIIPOCTPAHCHHE KOTOPOM OIpaHUYECHO 3aKOHOIATeIILCTBOM Poccuiickoit
®denepanuu.

« » 20 T

OANHUCH

JOJDKHOCTB, COTPYTHUKA apXuBa MOAIKXCH paCHJI/IquOBKa nOoANrUCH

« _» 20 T
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[Tpunoxenue Ne 5

ApxuBHbIN oTAEN ICIOJIHUTEIRHOTO KOMUTETa 3AMHCKOTO MYHUIIUMIAIBHOTO pailoHa

(Ha3BaHME MYHUIIMIIATBHOTO ApX1BA) PA3PEIIAIO Bbliauy 1OKYyMEHTOB
3AKA3 (TPEBOBAHUE) HanmeHnoBaHue
HA BBIJJIAYY JOKYMEHTOB, JIOJDKHOCTH
KOITUM ®OHJIA TIOJIb3OBAHU S,
OITMCEN ITonmnuce PacuugpoBka noanucu
[ara

(pamMunus, UHUITMAIIBI, HOMEP JTUYHOTO JIeJIa MOJIb30BaTE)

(bamwins, MHUIMATBI PAOOTHUKA apXKBa, HA3BAHUE CTPYKTYPHOT'O MOAPa3ICIICHIS)

(TeMa HCCIICAO0BaHUA, ICIIb BLI,I[a‘lI/I)

Kou-Bo nctos Pacniucka Pacniucka
@onx | Ommcs | En. xp. 3arojaoBoK (Bpems IIOJIb30BATEIIs, paboTHHKA
Ne | Ne Ne en. Xp. 3BYy4YaHusl, paboTHHKA YUTAITBHOTO
METPAXK) apxuBa 3asa

1 2 3 4 3) 6 7
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(JuiieBasi CTOpoHa)
1 2 3 4 5 6 7

(moamuck moJib30BaTelisd, pabOTHUKA apXUBa)
Jlata



[Ipunoxxenue Ne 6
(cripaBOYHOE)

PexBu3uThl AOJDKHOCTHBIX JIMI, OTBETCTBCHHLIX 3a IIPECAOCTABJICHUC MyHHHHHaHBHOﬁ
YCIIYI'U IO BbILAAYC aPXUBHBIX JOKYMCHTOB ITOJIB30BATCIIIO IJIA pa6OTBI B YUTAJIBHOM 3aJIC
MYHUIUIIAIIBHOTO apXyUBa U OCYIICCTBIIAONINX KOHTPOJIb €€ UCIIOJIHCHUA

ApxuBHblii oTaen Mcnonkoma 3auHCKOr0 MyHULMIIAIBLHOTO paiioHa Pecryonuku

Tarapcran
J1O0JKHOCTD Tenedon DNEeKTPOHHBIN aJipec
HaugansHUK OoTHENA 707 15 E-mail:Ramziya.Shatunova@tatar.ru
Coenmanauct oTaeina 707 15

HcnonHUTENbHBIN KOMUTET 3aMHCKOTO MYHHIIMTIAIBHOTO paiiona Peciy6nuku TaTapcTtan

J1OJKHOCTD

Tenedon

DJeKTPOHHBIN ajpec

PykoBoauTeNIb HCIIOJHUTEILHOTO KoMHuTeT] 34131

Zai@tatar.ru

Yrpaisronun 1e1aMu UCTIOJTHUTEIIBHOTO

KOMHUTETA

33100

zai@tatar.ru




