TATAPCTAH PECITYBJIMKACBI
301 MYHULIUIIAJIb PAVIOHBI
BAIIIKAPMA KOMUTETBI

WCITOJTHUTEJIbHBII KOMHUTET
3AMHCKOIO MYHHULIUITAJIBHOI'O PAMOHA
PECITYBJIMKU TATAPCTAH

MOCTAHOBJIEHUE KAPAP

22 18 20/ 6, w 7797

«06  yrBepkaeHun aIMHHHCTPATHBHOIO
perjiamMenrTa NnpeaoCcTaBJIEHHUA
MYHHUHNAIBHOH YCIAYrH MO OKAa3aHHIO
IODHOAMYECKHM JIHIAM METOJAMYeCKOH mu
NPAKTHYECKOH NOMOIIH B paGoTe apXHBOB H
no OpraHHU3anuu AOKYMEHTOB B
AeJIONPOU3BOACTBEY

B memsx npuBeneHus B cooTBercTBHE JNeHCTBYIOLIHM
3aKOHONIATEIECTBOM, B COOTBETCTBUM ¢ DenepalbHBIM 3aKOHOM OT 27 urons 2010
roma Ne 210-®3 «O6 opranuzanuu IIPEIOCTABIIEHUS] TOCYNAapCTBEHHBIX M
MYHHIHUIIAIBHBIX YCIIT», OCTaHOBIEHHEeM UCIIONHUTENBHOTO KOMUTETA 3auHCKOr0
MYHULMIAIBHOrO paiioHa PecmyGmuku Tatapcran ot 06.03.2018 No 360 «O6
yrBepxxnenun Ilopsnka paspaGotku  u YTBEPKAEHUS  aJMHUHHUCTPAaTHBHBIX
PETIIAMEHTOB MPENOCTABIEHHS MYyHHUIMTAIBHBIX yeayr», ¢r. 45 VYcrasa 3amHckoro
MYHHUIUNAIBHOIO paifoHa,

IIOCTAHOBJIAIO:

1. YTBepauTE AIMUHHCTpATHBHBIH PETIIaMEHT IIPEeOCTaBIEHUS MYHHLIUIATBHOMN
YCJIyTH 110 OKa3aHHUIO FOPUANYECKHM JIMI[AM METOIMIECKON 1 IIPAaKTHYECKOH IOMOIIH
B pab0Te apXHBOB U M0 OPraHU3aIlHH JAOKYMEHTOB B JI€JIONIPOU3BOICTBE.

o IIpu3HaTe yTpaTuBIIHM CUITYy TIOCTaHOBJIeHHE lICmonMHUTENnHLHOro KoMmMuTeTa
3aMHCKOr0 MYHHUIHINATBHOrO paiiona Pecry6muku Tarapcran or 25.06.2018r. Ne
1028 «O6 yrBepxnenun aIMHHUCTPATHBHOTO perjiaMeHTa IpeNOCTABICHHUS
TOCYZapCTBEHHOH yCIIyrM MO OKa3aHUIO IOPHANYECKHM JIHLAM METOOUYECKON H
NPaKTHIECKOM  momolmM B  pabore o OpraHM3allid  NOKYMEHTOB B
ACJIONPOU3BOICTBEY.

3. Opranusannonsomy oTaeny VICMONHUTENBHOTO KOMHTeTa 3aMHCKOro
MYHULIUTIATIBHOTO  paiioHa Pecmy6muku Tatapctan  omy61uK0BaTH HacTosllee
[IOCTAaHOBJICHNE Ha OQUIMAIBLHOM caiiTe 3aHHCKOLo MYHHIMIIAJIBHOIO paioHa
http://zainsk tatarstan.ru u Ha ObHLMANEHOM TOpTaNe IpPaBoBOI HHpOpMaLuK
Pecny6nuxu Tarapcran http://pravo.tatarstan.ru.
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4. KoHTpOIb 3a WCIONHEHHEM HACTOAWEro IOCTAHOBJICHUS BO3JOKHUTL Ha
3aMEeCTUTEJIS PykoBoautens HcronHUTEIEHOTO KOMHUTETa 3alHCKOI0
MYHMIIMIIAIBHOTO paifoHa MO OSKOHOMUYECKOMY pPa3BUTHIO, IIPOMBILLIEHHOCTH,
TOProBJjie, COAECHCTBHIO IPEATIPUHUMATENIECTBY IT.A. Baiipaiuena.
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PykoBoauTe/b / %
N.®. Xapusos

HUcnoaHuTENHbHOI0 KOMUTETA
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YTBepKAEH OCTAHOBICHUEM
HcnonauTenbHOr0 KOMUTETA
3aMHCKOr0 MYHUIUIIAJIEHOTO
paitona Pecriy6nuku Tarapcran
oT 12.12.2018r. Ne1841

AJIMHHUCTPATHBHBINA perjamMeHT
NpeJoCcTaBJIeHU MYHUIUNIAJTBHON YCJYIH 10 OKA3aHUIO I0PUIMYECKUM JIHLIAM
MeTOAUYeCKOI U MPAKTHYeCKOoil MOMOIIHU B padoTe apXMBOB H
110 OPraHM3aUMH JOKYMEHTOB B 1€JI0NIPOU3BOACTBE

1. O01ue mo10KeHUA
1.1. Hacrosimuii PermaMeHT ycTaHAaBIMBAeT CTAaHAAPT M TOPSAOK TPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH MO0 OKa3aHUI0 METOAMYECKOM M MPAKTUYECKON MOMOIIU MPEACTABUTEISIM
IOPUIMYECKUX JIMI] B pabOTe apXHWBOB U MO OPraHU3AIMK JOKYMEHTOB B JICJIOMPOU3BOJICTBE (Jaiee
— MYHHIIUTIATBHAS YCIIyTa) TI0 BOTIPOCAM:
0oTOOpa JOKYMEHTOB (9KCIEpPTH3BI IIEHHOCTH) B cocTtaB ApxuBHoro ¢onma Poccuiickoit
denepanun 1 MOATOTOBKH MX K Mepeaye B MyHUIIUTIAIbHBIA apXUB;
ynopsinoueHus: (popmupoBanusi, opOpMIIEHUS W OMKCAHKS) JCN MOCTOSHHOTO XPaHECHHS U
10 JINYHOMY COCTaBY;
BEJICHUS ydeTa JOKyMEeHTOB ApxuBHOTo GoHaa Poccuiickoit @enepariy, HaXoASIIUXCS Ha
BPEMEHHOM XPaHCHUH;
MIOArOTOBKM HOPMATHBHBIX JOKYMEHTOB IO BOIIPOCAM JEJIIONPOU3BOACTBA M APXUBHOTO
nena (ToJI0KeHU M, UHCTPYKIUH, MPUMEPHBIX U HHAUBUAYAIbHBIX HOMEHKIATYp A€N);
COBEPIICHCTBOBAHUSA PaOOTHI JEIOMPOU3BOJICTBEHHBIX, aPXUBHBIX U IKCIEPTHBIX CIYkKO
FOPUINYECKUX JINI-UCTOYHUKOB KOMIUIEKTOBAHNS;
MOBBINICHUST  MPOo(eCcCHOHATBHON  KBamu(UKAIMK  paOOTHUKOB  YKa3aHHBIX  CIYXO
(opraHu3anyy U MPOBEIACHUS CEMUHAPOB).
1.2. TlonmyyaTenn MYHULIMOAIBHOW YCIYIH: IOPUAMYECKHAE JIULA - UCTOYHUKH
KOMILJIEKTOBaHMSI MyHUIIMIIAJIbHOTO apXuBa (Jjajiee - 3asBUTEIb).
1.3. MynununaigpHasi yciayra npeaocTtaBiigeTcss VCOJIHUTEIbHBIM KOMUTETOM 3aWHCKOTO
MYHHIIMIIAIBLHOTO paiioHa (nanee — Mcnonkom).
HcnomauTens MyHUIIUTTAILHON yCIyTH — ApXuBHBIN otnen Mcnonkoma (nanee — Otaen).
1.3.1. Mecro naxoxaenusa Mcnonkoma: r.3auHck, yia.Kpyrckoi, 1.6;
Mecto Haxoxaenus Otaena: r.3auHck, yia.Jlenuna, 1.26;
I'paduk pabotet Otaena: exeIHEBHO, KpoMe cyOOOTHI M BOCKpPECEHbS, MOHEAECNbHUK -
msatauia ¢ 8.00 1o 17.00, o6ex ¢ 12.00 mo 13.00.
[Ipuem HaceneHus: BTopHUK, cpena ¢ 8-00 go 17-00, o6exn ¢ 12-00 mo 13-00.

1.3.2. CnpaBounslii Tenedon Otaena: (85558) 7-07-15.

1.3.3. Anpec oduLHaNBEHOTO caira Hcnonkoma B UH(POPMALIMOHHO-
TEJIEKOMMYHUKAI[MOHHON ceTu «HTepHET» (nanee — CceThb «HTepHETY):
http://www.zainsk.tatarstan.ru.

1.3.4. Undopmanus 0 MyHUIMIAIBHON yCIyre, a TakKe O MECTe HaXOXKIEHUs U rpaduke
paboTtb1 OT1ena MOXKeT ObITh MOJTy4YeHa:

1) mocpencTBOM HHGOPMALMOHHBIX CTEHJOB O TOCYIApCTBEHHOM Yyciyre, cojaepKaliux
BU3YaJIbHYI0O W TEKCTOBYIO HH(MOpPMAIMIO O TOCYIapCTBEHHOW YCIIyre, pacHoJOXEHHBIX B
nomMenieHusax Mcnoakoma, st paboThl € 3assBUTEISIMH.

WNudopmanust Ha TOCyAapCTBEHHBIX sA3blkax PecnyOnmuku TatapcTaH BKIIIOYAeT CBEJCHHUS O
MYHHULIMIIAJIBHOM yCiIyre, cojepskauiuecs: B myHkrax (moxamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 sacrosmero Pernamenra;



2) nocpeactBoM cetu «MHTEpHET»:

Ha odunmansHoM caiite Mcnomkoma (http://www.zainsk.tatarstan.ru);

Ha [loprame TroCymapcTBEHHBIX W MYHHIMIAIBHBIX ycnyr PecnyOmuku Tarapcran
(http://uslugi.tatarstan.ru/);

Ha EnuHOM rmoprane TrocyJapCTBEHHBIX W MYHUIMNAIbHBIX  yCIyr  ((QyHKIIHiT)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOpartiieHuu B Mcnonakom (audHOo uian no Tenedony);

4) mpu TMUCBMEHHOM (B TOM 4Hcie B (OpMe DJIEKTPOHHOTO IOKYMEHTa) OOpalleHHd B
Hcmonkom;

1.3.5. Uadopmarus mo BompocaM MpeAOCTaBICHUS MYHUIIMIAIBHONW YCIYTH pa3MeIiaeTcs
cnenuamctoM OTtzena Ha opuIHMadbHOM caifTe VMcrmonkoma u Ha MH(GOPMAIIMOHHBIX CTEHIAX B
noMenieHnsax VMcnoakoma it paboTh € 3asIBUTEIISIMH.

1.4. IIpenocraBineHne MyHUIMTIAIEHOW YCIIYTH OCYIIECTBIISIETCSI B COOTBETCTBUU C:

KonBeHuueit, oTMmeHstomeld TpeOOBaHMWE JETaIU3alMd HWHOCTPAHHBIX OQUIUAIBHBIX
nokymeHToB (3akmoueHa B [aare 05.10.1961; Bcrymuna B cuiny mis Poccum 31.05.1992)
(bronmeTeHb MEeXIyHAPOHBIX T0TOBOPOB, 1993, Ne 6);

®enepanbubiM 3aKk0HOM OT 6 OkTsAOpst 2003 roma Ne 131-®3 «O6 oOmux MpUHIMIIAX
OpraHu3alii MecTHOro camoymnpasienus B Poccuiickoit @enepauun» (nanee OenepanbHbIi 3aKOH
No 131-®3) (Cobpanue 3axoHomarenscTtBa Poccuiickoit ®@eneparmu, 2003, Ne 40, cr. 3822, ¢
Y4€TOM BHECEHHBIX U3MEHEHUH);

®denepanbHbiM 3aK0HOM OT 22 okTsi0pss 2004 toma Ne 125-®d3 «O06 apxuBHOM Jnene B

Poccuiickoit deneparun» (nanee — @enepanbubiii 3akoH Ne 125-D3) (CoOpanue 3aKOHOATEIBCTBA
Poccniickoit ®eneparuu, 2004, Ne 43, ct. 4169, ¢ yueTroM BHECEHHBIX U3MECHCHHN ),

®enepanbubiM  3akoHOM  oT 27 wuronsgs 2010 roma Ne 210-d3 «O06 opranmzanuu
MIPEIOCTABJICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIIAJIBHBIX yciayr» (nanee - denepanbHblil 3aK0H Ne
210-®3) (Cobpanue 3akoHomaTenbcTBa Poccuiickoit deneparuu, 2010, Ne 31, c1. 4179, ¢ yuerom
BHECEHHBIX U3MEHEHUI);

®denepanbHbIM 3aK0HOM OT 28 HOs10pst 2015 roma Ne 330-D3 «O npocTaBiIeHUHU allOCTHIIS Ha
poccuiickuX OQUIMAIBHBIX JOKYMEHTaX, TMOJIeKAIUX BBIBO3Y 3a MpeIesbl TePPUTOPHUH
Poccuiickoit deneparun» (nanee — Oenepanbubiii 3akoH Ne 330-D3) (CobOpanue 3aKOHOAATEIIbCTBA
Poccuiickoit deneparuu, 2015, Ne 48 (gacts 1), cT. 6696);

VYkazowm Ilpesunenta Poccuiickoit @eneparnuu ot 7 mast 2012 roma Ne 601 «00
OCHOBHBIX HAaIlPaBJICHUSIX COBEPIICHCTBOBAHUS CUCTEMBI TOCYIapCTBEHHOTO YIIpaBJICHU» (ajee -
VYka3 Ne 601) (Cobpanue 3akoHogatensctBa Poccuiickoii @enepanmu, 2012, Ne 19, ct. 2338);

ITocranoBnenuem IIpaBurenscrBa Poccuiickoit ®denepanum ot 15 nrons 2009 r. Ne 477
«O0 yrBepxaenuu [IpaBui aenonpou3BoACTBa B peiepalibHBIX OpraHaX UCIIOJTHUTEIHHON BIACTID)
(manee — IlpaBuna gemompou3BozactBa) (Poccuiickas razera, 2009, 24 uroHs, ¢ y4eTOM BHECEHHBIX
HU3MEHEHH);

[IpaBunamMu opraHu3aluy XpaHEHMs, KOMIUIEKTOBAHMUS, YydeTa M  HCIOJb30BaHUSA
JIOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit ®enepanuu M JpYrux apXWBHBIX JIOKYMEHTOB B
rOCYyJapCTBEHHbIX M MYHUIMIAIBHBIX apXuBaX, My3es X U OuOIMOTeKaX, OpraHu3aIusIx
Poccniickoil akaneMuu HayK, YTBEP)KIACHHBIMU IpHUKa3oM MuHucTepcTBa KyJIbTypbl Poccuiickon
@Oenepannu ot 18 suBaps 2007 1. Ne 19 (manee — I[IpaBuna pabotsl) (bromiereHb HOPMATUBHBIX



akToB (pelepaabHBIX OPraHOB MCIOJHUTEIBHOU Biacth, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX
U3MEHEHUH);

[Mpukazom Munkynetypel Poccum ot 31 mas 2012 1. Ne 566 «OO0 yrBepxkaeHUU
AJIMUHHUCTpAaTUBHOTO periiaMeHTa denepalibHOr0 apXWBHOTO AareHTCTBA IO MPEIOCTABJICHHUIO
roCcyIapCTBEHHON yciyru «OpraHu3anusi HCIOJHEHUsS 3alpOCOB POCCHUUCKMX M HHOCTPAHHBIX
rpakJiaH, a TakXKe JIMIl 0e3 TPaKJIaHCTBA, CBSI3aHHBIX C peaju3allieil nX 3aKOHHBIX MPaB U CBOOO,
opOpMIICHHSI B YCTAHOBJICHHOM IOPSIKE ApXUBHBIX CIIPABOK, HANPABISIEMBIX B HHOCTPAHHBIC
rocyfapctBay (janee — rnpukas Neo 566) (bronmneTeHr HOpMATUBHBIX aKTOB (peIepaTbHBIX
OpraHoB UCHOJIHUTENBHOU Biactu, 2013, No 11);

3akonom Pecnyonmuku Tartapcran ot 28 wutons 2004 roma Ne 45-3PT «O mectHOM
camoymnpaBienun B PecnyOnuke Tartapcran» (manee — 3akon PT No 45-3PT) (PecmyOmmka
Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX H3MEHEHHH ),

3akonom Pecryonuku Tatapcran ot 24 nexabpst 2007 roga Ne 63-3PT «O
HaJIeJIEHUH OpPraHOB MECTHOTO CaMOYIpaBJIEHUsS MYHUIMNAIbHBIX OoOpa3oBaHuil B Pecmybmuke
TarapcTan OTIeNbHBIMH TOCYAApCTBEHHBIMH MosHOMOouusiMu Pecnyonuku Tarapcran B oGnactu
apxuBHOTrO nena» (manee — 3akoH PT Ne 63-3PT ot 2007 r.) (Pecnyonuka Tartapcran, 2007, 25
neKalpsi, C y4eTOM BHECEHHBIX H3MEHEHUM );

3akonom Pecny6muku Tatapcran ot 20 urons 2017 roga Ne 63-3PT «O0 apxuBHOM Jeie B
Pecniyonuke Tartapctan» (manee - 3akon PT Ne 63-3PT ot 2017 r.)(CoOpanne 3akoHOAATENIbCTBA
Pecriyommuku Tatapcrany, 25.07.2017, T 55 (wgacts I), ct. 2016);

[TocranoBnennem Kabunera MunnctpoB Pecriyonuku Tatapcran ot 28.05.2007 Ne 203
«O pasrpaHM4eHUH COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTBI, CO3JIaHHBIE /10 00pazoBaHu,
00BeAMHEHHUS, pa3/Ie]ICHUs WIK U3MEHEHUS CTaTyca MYHUIIMIIAIBHBIX 00pa30BaHUM U XpaHSALIUECs
B MYHHUIMNAJIbHBIX apxuBax B PecnyOnmuke Tartapcran, u oOecre4eHHH ydeTa XpaHSIIUXCS B
MYHHUIMIAIBHBIX apxuBax PecnyOnuku TaTapcTtaH apXUBHBIX JOKYMEHTOB, OTHOCSIIUXCA K
rocyaapcTBeHHOM coOcTtBeHHOCTH PecnyOnuku Tarapctan» (mamee — moctanoBienrne KM PT Ne
203) (Pecniyonuka Tartapcran, 2007, 25 nmekabpsi, C y9eTOM BHECEHHBIX H3MEHCHHUM);

[ToctanoBnennem Kabunera Munuctpos Pecriyonuku Tarapcran ot 09.08.2016 No 541
«Bompocsl ['ocynapcrBenHoro komuteta PecriyOnuku TarapcTan mo apXuBHOMY JAeny» (nanee -
noctanoBienrne KM PT Ne 541) (CoOpanue 3akononarensctBa Pecniyonuku Tarapcran, 2016, Ne
13, ct. 0384, c yueToM BHECEHHBIX U3MEHEHHUIA);

ITpukazom I'ocynapctBenHOro komutera PecrnyOnmku TaTapcTaH mo apXMBHOMY A€y OT
30.09.2017 Ne 125-ox «O06 yTBepkAeHUM AJMHUHHMCTPATUBHOTO pErJIaMEHTa MpPeJOCTaBIECHUS
I'ocynapctBeHHbIM KoMuTeToM PecnyOnuku TaTapcTaH 1Mo apXMBHOMY Jielly TOCYJapCTBEHHOMN
YCIYTH MO MPOCTABJIEHUIO AallOCTHIIA HAa apXMBHBIX CIpPaBKaX, apXMBHBIX BBIMUCKAX M apXUBHBIX
KONUAX, MOJArOTOBJIEHHBIX ['OCynapcTBEHHBIM OIOKETHBIM YydpexaeHHueM «l ocyqapcTBEeHHBIH
apxuB PecnyOnuku Tatapcrany», MyHMIMIIAIBHBIMUA apxuBamu B PecryOnuke Tartapctan, MHBIMH
OpraHamMM | OpraHM3alMsSMH, PpaACIOJOKEHHBIMU Ha Tepputopun Pecnyonuku Tatapcran»
(Odunmansuelii nmopran npaBoBoil nHdopmarmu Pecniyonuku Tatapcran pravo.tatarstan.ru, 2017,
24 okTsA0ps);
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YcraBoM 3aMHCKOTO MYHHIMINAIBHOTO paiioHa PecnyOmukum TaTtapcTan, HpUHSATOTO
Pemrennem CoBeta 3anHCKOTO MyHUIIMTIAIBHOTO paiioHa ot 10.12.2005 r. Nel17 (nanee — YcraB);

[Tonoxxennem 06 McrosHUTENFHOM KOMUTETE 3aMHCKOTO MYHHUIMIIAJIBHOTO paiioHa OT
31.10.2005 r. Ne8 yrBepsxkennbiM Pemennem CoBeTta 3anHCKOr0 MyHHIIMIIAIBHOTO paiioHa (Haiee
— Ilonoxenue 06 Vcnonkome);

[lomoxxenneMm 00  apXWBHOM  OTHENE  HCIOJHUTEIBHOIO  KOMHUTETa  3aMHCKOTO
MYHUIIUIIAIBHOTO paiioHa YTBEpPXKIECHHOE [IOCTaHOBJEHUEM VICHOJHUTENBHOTO KOMUTETa
3auHCKOro MyHUIMnaibHoro paifona ot 19.09.2016 roma Ne 2052 (nmanee — Ilonoxenue 06
oT/eNe);

[IpaBunamu BHYTPEHHErO TPYIOBOTO pacropsiika B VICTIONMHHUTENBHOM KOMUTETE,
YTBEPKIEHHBIMU pacniopsbkeHneM Pykosoautens Mcnonkoma ot 27 uronst 2007 rona Ne 72 (nanee
— IIpaBuiia BHyTpEeHHETO TPYJOBOTO PACHOPSIKA).

1.5. B HacrosimeM PerinameHTe MCTIONB3YIOTCS CIEYIONINE TEPMHUHBI U OTIPEICTICHUSI:

HMCTOYHUK KOMIUIEKTOBAHUS — IOPUAWYECKOE JIMIIO, B IMPOLECCE JESTENLHOCTH KOTOPOIrO
obOpasyrorcst 1okyMeHThl ApxuBHoro ¢onaa Poccuiickoit deneparuu;

HOMEHKJIaTypa Jie]l — CUCTEMaTU3UPOBAHHBIN NepeyeHb 3aroJIoBKOB (HaMMEHOBAaHMI) Jied,
3aBOJIMMBIX B OpPTraHH3alllH, C YKa3aHHEM CPOKOB MX XpaHEHHs, O(OPMIICHHBII B YCTAHOBICHHOM
MOPSTIKE;

Omnwuch — apXUBHBINA CIPABOYHUK, MPETHA3HAYCHHBIN IS PACKPBITHS COCTAaBa M COICPKAHUS
eIMHUI] XpaHSHHS/€IMHHIL yIeTa, 3aKPETUICHNsT X BHYTpU()OHIOBOW CHCTEMATH3AIUY U yUETa;

MoJIO)keHHe 00 apXuBe — JIOKYMEHT, pErJIaMeHTUPYIOIIUN JeSTeIbHOCTh apXuBa
OpraHu3aIie: 3a/1a4d, QYHKIIH, TTPaBa, OTBETCTBEHHOCTH;

MOJIOKeHHE 00 HSKCHEpPTHONM KOMHCCHUM — JOKYMEHT, perjaMeHTHPYIOIIUN JesTeNbHOCTb
MMOCTOSTHHO JICUCTBYIOMIEH OKCIIEPTHOM KOMHCCHM OpTaHM3aIlMu: 3ajadd, (YHKIWH, TpaBa,
OTBETCTBEHHOCTb;

yIOPSA0YEHHE apXUBHBIX JOKYMEHTOB — KOMIUIEKC paboT Mo (GopMHUPOBAHHIO APXHUBHBIX
JOKYMEHTOB B €IMHHUIIBI XpaHEHUs (Jena), OMHCAHUI0O U OPOPMIICHUIO TaKMX E€IWHUIl XpaHEHHS
(mex) B COOTBETCTBUM C IIPaBUJIaMH, YCTaHOBJIEHHBIMHM CIIELMAIbHO  YIIOJHOMOYEHHBIM
[IpaBurenscTBOM Poccuiickoit denepanuu deaepaaibHBIM OPraHOM UCHOJHUTEILHOM BIACTH;

(dhopmupoBaHHe A€l — CPYNIHPOBKA HCIIOIHEHHBIX JOKYMEHTOB B Jiejla B COOTBETCTBUU C
HOMEHKJIaTypOil A€,

9KCIEPTHU3a LEHHOCTU JOKYMEHTOB — M3y4€HHE JOKYMEHTOB Ha OCHOBaHHH KPUTEPUEB UX
LIEHHOCTU B IEJIIX OMpEIeNIeHUs CPOKOB XpPaHEHUs JOKYMEHTOB M OTOOpa MX JJs BKJIIOYECHUS B
coctaB ApxuBHoro ¢donaa Poccuiickoit deneparum;

SKCIEPTHO-IIPOBEPOYHAST U METOJAMYECKAsh KOMHCCHUS — KOMUCCHS, NEHCTBYIOIIas MpHU
I'ocynapcTBenHoM komuteTe Pecnyonuku Tarapctan mo apxuBHOMY neny (aainee — ['ockoMapXxuB)
JUISL PACCMOTPEHHUS BOTIPOCOB, CBS3aHHBIX C IKCIEPTH30# LIEHHOCTH JOKYMEHTOB, BKIIOUCHHUEM HX
B coctaB ApxuBHoro ¢onga PecriyOnuku TaTapctaH, ompeAeneHHEM B €r0 COCTaBE€ YHHKAIbHBIX
JOKYMEHTOB, PEUICHUS] METOAMYECKUX M TMPAKTUYECKHX BOIPOCOB B OOJACTH apXUBHOTO Jeja
(manee — DIIMK I'ockomapxuBa);

«oJ, 3asBJICHHUEM O MPEIOCTABICHUU MYHUIMINAIBHONW yCIyrd (nanee - 3asBICHUE)

MOHMMAETCS 3aMpoc O MPEJOCTABICHUN MYHUIMNAIbHON ycnyru (m.2 c1.2 denepalbHOrO 3aKOHA
oT 27.07.2010 Ne210-®3). 3asBieHue 3aM0IHIECTCS B MPOU3BOJIBbHON (popMe, O yCTaHOBICHHOMY
oOpa3lly MiIM Ha CTaHJApTHOM OnaHke. 3asBICHHE 3allOJHSAETCSd HA CTaHIAPTHOM OJaHKe B
3JIEKTPOHHOHU opme:

Ha odunmansHoM caiite Mcmoakoma (http:/www.zainsk @tatarstan.ru);

Ha [loprame rocyaapCTBEHHBIX M MYHUIMNAIbHBIX ycuyr Pecny6nuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EauHoM moprajze TOCYAapCTBEHHBIX W MYHUIUNAIBHBIX  ycuyr  (QyHKIuil)
(http://www.gosuslugi.ru/);».



2. CraHaapT npeaocTaBjieHUs] MyHHIIUNIAIBHOMH YCJIYTH

HaumenoBanue TpeboBanus K
CTaHJAPTY NPEAOCTABICHHUS
MYHULUIIAJIBHON yCIyry

Copneprxanue TpeOOBaHUI K CTaHAAPTY

HopMatuBHBbIl aKT, yCTaHaBIMBAIOLIMIA
MYHHIIHITAJILHYIO YCIIYTY WK TpeOOBaHUE

2.1. HaumenoBanue
MYHHUIUITAJIBHOW YCIyTH

Okazanue IOPUAMYECKUM  JIMIIAM  METOJAMYECKOU |
MPAKTUYECKOM MOMOIIM B paboTe apXWBOB U MO OpraHU3aIUN
JTOKYMEHTOB B JIETIOITPOU3BOJICTBE

4. 3, 5 cT. 4 ®enepanpHOro 3akona Ne 125-D3;
n.a. 4.8., 4.9. IIpaBun paboTbl

2.2. HanmmenoBanue
MYHHIIMITAIEHOTO OpTraHa
HUCIIOJHUATENHLHON BIACTH,
HEMOCPEICTBCHHO
MIPEIOCTABJISFOIIIETO

MYHHUIUIAIBHYIO YCIIYTY

HcnonuurensHpiii KOMUTET 3aHHCKOTO MYHUIIUITIAJIBHOTO
paiiona Pecrryonmuku TarapcraH.

4. 5 c1. 4 ®enepanbHoro 3akoHa Ne 125-D3;
ITonoxxenue 00 otaeie

2.3. Onucanue pesynprara
MPEOCTaBICHUS] MYHHIIATIATBHOM

yCIIyTH

ITonrotoBka k cornmacoBanuto JIIIMK T'ockomapxuBa
HOPMAaTUBHBIX JOKYMEHTOB IO BOIIPOCaM JEJONPOU3BOICTBA U
ApXWBHOTO JIeJla: TOJOKEHHH 00 apXuBe M IKCHEPTHOM
KOMUCCHH, UHCTPYKIIUU 1o JEJIOTIPOU3BOICTBY,
HOMEHKJIaTypel Jnen (manee — HopmaTuBHBIE TOKYMEHTHI),
YTBEPKACHUIO (COTJIACOBAaHUIO) OMHUCEH Jell IMOCTOSHHOTO,
XpaHEeHUs, ONKCeH AeT Mo JIMYHOMY cocTaBy (nanee — Onucn).

OkazaHHas OpraHu3alMl METOJUYECKass W MpaKTUYeCKas
NOMOIIb B paboTe apxXuWBa U MO OPraHU3alMU JTOKYMEHTOB B
JIEIONIPOU3BOJICTBE B BOIIPOCAX:

- OKCTIEPTHU3bI LICHHOCTH apXUBHBIX JJOKYMEHTOB;

- YOOpSAIOYEHUS AapXUBHBIX JOKYMEHTOB MOCTOSIHHOTO,
BpeMeHHOro (cBbie 10 5eT) XpaHeHHUS W TO JIMYHOMY

4. 3 cT. 4 ®enepanbHoro 3akoHa Ne 125-D3;
.. 4.8., 4.9. [IpaBui paboTs




COCTaBY;
- TIOJITOTOBKH JIOKyMEHTOB ApxuBHOTO (hoHma Poccuiickoit
@enepanny K nepenaye B MyHUIUIAIbHBIN APXUB;

BCACHUA y4C€Ta apXHMBHBIX JOKYMCHTOB,

HCIIOJIb30BaHUA apXHUBHBIX JOKYMCHTOB;

(bopMHUpOBaHUs JET B IEIOTIPOU3BOICTBE;

- nepenayun CTPYKTYPHBIMU MO pa3ICICHUSIMU
OpraHu3aluu el B apXHB;
- TPOBEIEHHUS CEMHHApOB B  LEJIAX  [OBBIIICHUS

npodeccuoHaIbHON KBanuduKanuu padOTHUKOB apXUBHBIX U
JIeJIONPOU3BOJICTBEHHBIX CITYXKO

2.4. Cpok
MYHULUIIAIBHON yCIyry

IPEI0CTaBIICHUS

Meroandeckasi ¥ TpaKTUYECKast TTIOMOIIb, OCYIIIECTBIIIeMAast
6e3 BbIe3/1a K 3asIBUTENIO — 3 THSL;

METOIMYECKasi U MPAKTHIECKasi MMOMOIIb, OCYIIECTBIIIeMAas
C BBIC3/IOM K 3asIBUTENIIO - 2 JIHS, IaThl BbIE3/1a COTJIACYIOTCS C
3asgBUTENIEM;

OpraHu3anusi U MpOBEIECHUE CEeMHHApoB — 16 nHeW, nata
MPOBEICHUSI CEMHUHAPA COTJIACYETCS C 3asIBUTEIIEM

yy.3, 5 cr.4 @enepanbHoro 3akoHa Ne 125-D3;
n.a. 4.8., 4.9. IIpaBuis paboTbl

2.5. McuepripiBaroruit
HEOOXOOMMBIX B
COOTBETCTBUHU c

nepeyeHb
JOKYMEHTOB,

3aKOHOJIATEIbHBIMU WM HWHBIMHU
HOPMaTUBHBIMU
aKTaMM  JUIsl  IPeJOoCTaBJICHUS
MYHULUNAIBHONW YCIIYTH, a TaKKe

IIPpaBOBbIMU

[Tpu yctHOM OOpameHun:

- IOKYMEHTBI, YIOCTOBEPSIONINE THIYHOCTH;

- IOKYMEHTBI, ITOATBEPKTAIOIIE TOJTHOMOYUS
IpeACTaBUTEIS FOPUIMUECKOTO JIHIIA.

[Tpu nucbMeHHOM OOpAlCHUN:

- 3asIBJICHHUE O MMPEIOCTABJICHUU MYHUIIUTIAIILHOW YCIYTH Ha
6naunke ropuanyeckoro nuna (Ilpunoxenue Ne 2)

1 3nech U masnee AIUTENLHOCTD IPOLEAYP UCUUCISETCS B pabOdUX JHSX.




yCIyT, KOTOpBIE SIBJISIIOTCSA
HEOOXOIMMBIMH U 00sI3aTEIbHBIMU

JUTSL MPEIOCTaBICHUS
MYHHULIMIIAJIbHBIX YCIIYT,
10 UK AU X IIPEACTABIICHUIO
3asBUTEJIEM

2.6. VcuepripIBaromuii iepeueHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUHU C
3aKOHOJATEIbHBIMU WM UHBIMU
HOPMAaTHUBHBIMH ITPAaBOBBIMU
aKTaMu JJIsl IPeI0CTaBIECHUS
MYHHUIMIIAIBHOM yCIIyTH, KOTOpBIE
HaXOJSATCS B paCHOPSKEHUH
roCy/1lapCTBEHHBIX OPTaHOB,
OpraHoB MECTHOTO
CaMOYMpaBJIECHUS U UHBIX
OpraHu3aiuil 1 KOTOpbIe
3asiBUTEJIb BIIpaBe MPEACTaBUTh

[IpenocTaBnenne JOKyMEHTOB, KOTOPbIE MOTYT OBIThH
OTHECEHBI K IaHHOM KaTeropuu, He TpeOyeTrcs

2.7. IlepedeHb OPraHOB MECTHOTO
CaMOYIPABIICHHS U UX
CTPYKTYPHBIX MOAPa3ICICHHIA,
COTJIACOBAHUE KOTOPHIX B
cltydasiX, IpeayCMOTPEHHBIX
HOPMaTHBHBIMH ITPABOBBIMHU
aKTamu, TpeOyeTcs Iis
MPEOCTABICHUSI MYHHIIATIAIBHOM
YCIIYTH U KOTOPOE
OCYILIECTBIISIETCS] OPraHOM
WCIIOJIHUTENHHOMN BIIACTH,
TIPEI0CTABJISTFOIIIUM

CornacoBaHre MyHUIIMITAILHOM yCITyTH HE TpedyeTcs




MYHULUIIAIBHYIO YCIYTY

2.8. McuepnbiBarouuii nepeyeHb
OCHOBAHUH I OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOIUMBIX JJIs1
MIPEIOCTABJICHNUS MyHULIUTIATbHON

yCIyru

1. HecooTBeTcTBUE IPEACTABIEHHBIX JOKYMEHTOB
NEPEYHIO JOKYMEHTOB, YKa3aHHBIX B II. 2.5 HACTOSILETO
Pernamenra.

2. Hanuune HeoroBOpeHHbIX UCIIPABIEHUN B 110/1aBa€MbIX
JOKYMEHTax

2.9. VcuepripiBaronuit
OCHOBaHUWH ISl TIPUOCTAHOBJICHHUS

nepeyeHb

WIM OTKa3a B IPEIOCTABICHUU
MYHULUIIAIBHON yCIyTH

1. Hapymenue 3asBuTenem (€ro npeacTaBUTeNIEM)
OTIPEJIENIEHHBIX B COOTBETCTBUHM ¢ TyHKTamu 3.4.1., 3.4.3.
Pernamenra cpokoB nojaun B OTes MPOEKTOB HOPMATUBHBIX
ToKyMeHTOB, Onucei.

2.10. TTopsimok, pa3mep u
OCHOBAaHMUA B3UMaHUA
roCyJIapCTBEHHOM MOUIJIUHBI WJIN
HWHOM IIJIaThI, B3UMaeMOH 3a
MIPEAOCTABICHNE MYHULIMITAIbHON
yCIIyTH, BKJItOYast HHQOpMAIHIO O
METOJMKE pacueTra pa3mMepa TaKou
IJ1aThI

MyHuIATIATBHAS YCITyTa MPEeIOCTABISICTCS Ha
0€3BO3ME3IHOM OCHOBE.

4. 3 cT. 15 ®enepanbHoro 3akoHa Ne 125-D3;
4. 1 cT. 8 ®enepanbHoro 3akoHa Ne 210-D3

2.11.
OKUJIaHUS B OYepenu IpH Mojaye
IIPEJOCTaBIEHUH

MakcuMalibHBII CpOK
3ampoca O
MYHHUIMIAIBHON YCIyTHU U TpHU
MOJIy4YeHUU
MIPEIOCTABJICHUS TAKUX YCIYT

pe3yabTaTa

MakcuMallbHBIN CPOK OKUIAHUS MpHUEeMa TOJTydaTess
MYHHUITUTIATIBHOM YCIIYTH (3assBUTEISI) IIPH T01a4e 3arpoca u
IIPH TIOJIYYEHUHU PE3YNIbTaTa HE IOJDKEH MPEBHIIAaTh 15 MUHYT.

OuepeqHoCTh ISl OTIEIBHBIX KaTEropHil MoJrydaresien

MYHUIIUIIATIBHON yCIyTy HE YCTaHOBIIEHA

2.12. Cpok peructpanuu 3ampoca
3asgBHTENSI O  IPEIOCTABICHUU

MYHULUNAIBHON YCIIyTH

B nenn MOCTYIVICHUS 3asBJICHUA

. 16 4. IV IIpaBun nenonpoun3BoacTBa

2.13. TpeGoBaHMs K TOMEIICHHSIM,
B KOTOPBIX MIPEIOCTABIISACTCS
MYHHIIMIIATbHAS YCIyTa

[TpucyrcTBEeHHOE MECTO 000PYAOBAHO:
MH()OPMAIIMOHHBIMU CTEHJAMU;
CHCTEMO} KOHJIUIIMOHUPOBAHMUS BO3/IyXa;




MIPOTUBOIIOKAPHOM CUCTEMOU U CUCTEMOM IOKAPOTYLICHUS

ObecneunBaercs OecHpensITCTBEHHBINH JOCTYII UHBAIUIOB

K MECTY INPEIOCTaBICHUS MYHULIUNAIBHOW ycIyru (yZOOHBIH
BXO/JI-BBIXOJ1 B IOMEILEHUS U NIEPEMEILEHNE B UX IIPEJIENaX).

2.14. Tlokazarenu JOCTYIIHOCTH U
KadecTBa MYHUIUITAIBHON YCIIyTH

[TokazaTensiMu JOCTYITHOCTH MPEIOCTABICHUS
MYHHIIUITAIEHOUW YCITYTH SBIISFOTCS:

PacIoI0KeHHOCTh IOMEIICHHSI ApXUBHOTO OT/IelIa
KCIIOJIKOMA B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;
HaJIM4yye HeoO0X0AMMOI0 KOJIMYECTBA CIIEIIUAIINCTOB, a
TaK)Ke MOMEIIEHUH, B KOTOPBIX OCYIIIECTBIISIETCS TIPUEM

JIOKYMEHTOB OT 3asIBUTEJICH;

HaJu4ue ucuepIbIBaromeid napopmanum o cnocodax,
TOPSIZIKE U CPOKaX MPEA0CTABICHNAS] MYHUIIUTIAILHON YCITyTH
Ha HHPOPMAIIMOHHBIX CTEHaX, MHPOPMAITMOHHBIX pecypcax
apXUBHOTO OTJIENa UCTIoJKoMa B cetn «HTepHET», Ha
EnmrHOM mopTane rocynapCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT.

KavecTBO npenocraBieHuss MyHULIIMTAILHON YCIIYTH
XapaKTEPHU3YeTCs] OTCYTCTBUEM:

odepesieii Ipu MprueMe 1 BbIJjadye JOKYMEHTOB 3assBUTEIISIM;

HapyIIEHUH CPOKOB MPEA0CTABIICHUSI MYHUITUTIAILHON
yeayru;

)ano0 Ha aercTBus (0e3eiCTBHE) MyHHITMIATBHBIX
CITyXaIuX, MPEA0CTABIISIFONIUX MYHUITUTIATBHYIO YCIYTY;

’Kaj00 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIIICHHE
MYHUIIUIIATIBHBIX CIYXKAIIUX, OKa3bIBAIOIINX MYHUITUTAIBHYIO
YCIYTY, K 3asIBUTEIISIM

2.15. OcobenHOCTH
MPEOCTABICHUSI MYHHIIUTIATBHOM
yCIyTH B AJIEKTPOHHOH opme

Hmeercs BO3MOXKHOCTB 1101241 3asIBJICHUS O
IPE0CTaBIEHUN MyHUIIUNIAIBHON YCIIYTH B 3JICKTPOHHOM
Buze yepe3 [lopran rocyjapcTBEHHBIX M MyHULIUTIATBHBIX
YCIIyT ¢ MOCIEAYIOIINM NPEAbIBICHUEM OPUTHHAJIOB
JOKYMEHTOB IPY NOJYYEHUH YCIIYTH.

4. 1 c1. 19 ®enepanbHoro 3akoHa Ne 210-D3
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3asiBIICHHE O MPEJOCTABICHUN MyHUITUTIAIHOU YCIIYTH
MOJKET OBITh HANpaBJIeHO B (hOpME IEKTPOHHOTO JTOKYMEHTA

I10 JIEKTPOHHOMY aJIpECy:
E-mal: Ramziya.Shatunova@tatar.ru

«2.16. OcobennocTu
MIPEIOCTaBICHUS MYHHIIATIATBHOM
YCIAYTd B MHOTO(YHKITHOHATBHBIX

[Ipu nmpenocraBieHn MyHUIIMIIAIBHON YCIIYTH B
MHOTO(yHKIIMOHATEHOM IIeHTpe (nanee — MOILI)
KOHCYJIBTAILIUIO, IIPUEM U BbIAAYY TIOKYMEHTOB OCYILIECTBIISIET
crienanuct MOI]

cT. 14 ®enepanbHoro 3akona Ne 210-03

LEHTPax



mailto:Ramziya.Shatunova@tatar.ru
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3. CocraB, n0CJI€10BATEIbHOCTh H CPOKH BHINOJIHEHHS aIMMHUCTPATHBHBIX Npoueayp (aeicTBuii),
TPe0OBaHUs K MOPSIAKY UX BbINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHS
aIMMHHMCTPATHBHBIX Npoueayp (AeHcTBHIT) B 3J1eKTPOHHOM (popme, a TaKKe 0COOEHHOCTH
BBINOJIHEHHS AJIMHUHHUCTPATUBHBIX NPOLEAYP B MHOIOQYHKIMOHAIBHBIX EHTPax

3.1. Onucanue Nocae10BaTeNbHOCTH IEHCTBUI NpU IPEIOCTaBIEHUN MYHUIIUIAIBHOM yCIyru

3.1.1. npepocraBieHMs] MYHMLMIAIBHOM YyCIYrd 10 OKAa3aHUIO IOPUIAWYECKUM JIUI[AM
METO/JMYECKOM U NPaKTUYECKOH Momouu B paboTe apXWBOB M 10 OPraHU3allUd JOKYMEHTOB B
JE€TOMPOU3BOICTBE BKIIIOYACT B CE0sI CIIEAYIOIINE TPOIETYpPhI:

1) KOHCYIBTHPOBAHUE 3aBUTEIIS;

2) NpUHSATHE U PETUCTPALIUS 3asBIICHUS;

3) okazaHue OPUAMICCKUM JIHI[AM METOMYECKON M MPAaKTHUECKON TIOMOIIM B paboTe apXHBOB U
10 OpPraHu3aliy JOKYMEHTOB B JIEJIONPOU3BO/ICTBE

4) BblAaua 3asBUTENIO PE3y/IbTaTa MYHULIUNIAILHON YCIYTH.

3.1.2. bnok-cxema nocie10BaTeNbHOCTH JEMCTBUI MO MPEJOCTAaBIEHUI0 MYHUIIMIAIBHON yCIIyru
Mpe/icTaBiIeHa B puioxeHun Ne 1.

3.2. Oka3zaHue KOHCYJbTAINI 3asBUTEIIO

3asBHUTEND BIIpaBe O6paTI/ITBC$I B OT)IGJ'I JIMYHO, IIO0 TeJ'IerOHy N IUCBMEHHO, B TOM YHCJIC IIO
ANEKTPOHHOMU MOYTE, JUISl OJyYEHUsI KOHCYIbTAUI O MOPSAJAKE MOTYYEHUS MYHUIUIIAIbHON YCIIYTH.

Crenmanuct OTzaena OCyIIECTBISIET KOHCYJIbTUPOBAHUE 3asBUTENS, B TOM 4YHCIE IO COCTaBy,
dbopmMe U copepKaHUIO JTOKYMEHTAI[MH, HEOOXOIUMOM Ui MOJyYeHUs] MYHHUIMIAIbHON YyCIyTU U NpU
HE0OX0IMMOCTH OKa3bIBAET MOMOIIb B 3aMIOJIHEHUH OJIaHKa 3asBJICHUSI.

[Ipouenypa, ycraHaBiuBaemasl HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIETCS B JE€Hb OOpalieHus
3asiBUTEIIS.

Pesynbrar mpouenypsl: KOHCYIbTAIMS 3asBUTEIIS.

3.3. OkazaHue IPUINIECKUM JIMIIAaM METOANYECKON U MPAKTUISCKON MMOMOIIM B paboTe apXUBOB
Y TI0 OpraHU3aluH TIOKYMEHTOB B JICIONPOU3BOICTBE

3.3.1. 3asBuTenb (ero MmpeacTaBUTENb) JIMYHO Ha OYMa)KHOM HOCHUTENE, B JJIEKTPOHHOM BUJE
yepe3 [lopran rocyaapcTBeHHBIX M MYHHIHMMNAIbHBIX yciayr PecmyOnuku Tartapcran nu0o mo modyre
MIOYTOBBIM OTHPABICHUEM MOAAET (HAMPaBIISAET) 3asiBICHHUE.

3.3.2. Ilpu wHampaBieHWH 3asBICHUS B OJJICKTPOHHOH (opMe CHEIUATUCT HCIOJIKOMA,
OTBeUaloUIMil 3a paboTy ¢ oOpalleHUsIMU Tpa)xAaH, MOCTYHAIOMIMMH dYepe3 MHTepHEeT—TpueMHYIO,
pEruCcTpUpYyET MOCTYIMUBIIEE 3asBJICHUE U HAIIPABISET B AJIEKTPOHHOM BHje B OTAed.

[Ipouenypa, yctaHaBinuBaemasi HACTOSAIIUM IMYHKTOM, OCYILIECTBISICTCS B T€UEHHUE OJHOTO JHS C
MOMEHTA MOCTYIUICHHUS 3aMpoca.

Pesynbrar mpouenypsl: 3aperucTpupoBaHHOE 3asiBIeHUE, HampaBieHHoe B OTaer.

3.3.3. Cneuunanuct Otaena, BeaQyuui IpUeM 3asiBICHHM, OCYILIECTBIISACT:

MIpUEM 3asIBJICHHUS,

pErucTpaIuio 3asBICHHS B )KypHaJle PETUCTPALIUU 3asBIICHUN;

MPOBEPSIET 3asBJIICHHE HA HAIMYME OCHOBAHMU JUIsl OTKA3a B MPUEME 3asiBJICHUS, YKA3aHHBIX B II.
2.8 Hacrosiero Pernamenta.

[Ipu oTCyTcTBMM OCHOBaHMI [UIsi OTKa3a B NIpHUEME 3asBJICHHS, yKa3aHHbIX B IyHKTe 2.8
Hacrosulero PernamenTa, cnenuanuct Otnena:

MIpU TPEJOCTABICHUM 3asBJICHUS 3asABUTEIEM JIMYHO M3BEIIAET 3asBUTENSI O MPUCBOECHHOM
BXOJSIIIEM HOMEPE;

MpU HAIMpaBJICHUW 3asBIICHUS 3asSBUTENEM B DIIEKTPOHHOW GopMe YBEAOMISET 3asABUTENS B
ANIEKTPOHHOM (hopMe O J1aTe mpuemMa 3asBICHHS, IPICBOCHHOM BXOJISIIIEM HOMEpE.

B cnyyae Hanuuusi OCHOBaHMM JJIsl OTKa3a B MpUEME 3asBJICHUS, IPEAYCMOTPEHHBIX MMYHKTOM 2.8
Hacrosiiero Pernmamenta, cneuuanuct Otnaena yBeJOMIISIET 3asBUTENS O HAJIUMYMM MPENSATCTBUUA IS
pErucTpaIyy 3asiBICHUS C TUCHbMEHHBIM OOBSICHEHUEM COJIeP>KaHUS BBISIBICHHBIX HEJOCTATKOB.
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Hpoue):[ypm, YCTaHAaBJIMBACMbBIC HACTOAIIUM ITYHKTOM, OCYHICCTBJIAIOTCA B TCUCHHUC 15 MUHYT
MOCIIe MOCTYIUICHUS 3asBJIeHUS (OOpaIIeHUs 3aBUTEII).

Pesynprar mpouenyp: MNpUHATOE U 3apETHCTPUPOBAHHOE  3asBIICHUE WU 3asBJICHHUE,
BO3BPAILEHHOE 3asBUTEIIIO.

3.4. Meroanueckas ¥ IpakTUYECKask IOMOIIlb, OCYIIECTBIIAeMast Oe3 Bble3/ia K 3asBUTEINIO.

3.4.1. Crieruanuct oT/ieNna Mpu OOpaIICHUH 3asiBUTEIIS:

OCYILIECTBJISIET KOHCYJIbTUPOBAHKE, TOAOOPKY HOPMATUBHBIX aKTOB U METOAMUYECKUX MOCOOMH 1O
BOIIPOCaM: OpraHu3aluyd paboThl apXHBa, HKCHEPTHON KOMUCCHUU M JEJIONPOU3BOJCTBEHHON CIYKOBI
OpraHM3aliM; COCTaBJICHHUS MPOeKTOB HOpMaTUBHBIX JOKYMEHTOB; OSKCIEPTH3bl  LIEHHOCTH,
YIOPSAJOYEHUS apXUBHBIX IOKYMEHTOB;

YCTaHaBJIMBAET JIaTy MpEACTaBICHUS 3asiBUTENeM MTpoekToB HopmaTuBHBIX 10KyMeHTOB, Onucei,
CBEICHMM O COCTOSHUM XpaHEHHs JOKYMEHTOB B OpraHM3allMM-UCTOYHHMKE KOMIUIEKTOBAHUS
MYHMIIMIIAJIBHOTO apXrBa Ha 1 jexadps TeKylLero roja.

B cnywyae oOpaienust 3asBuTeNsl B MMCbMEHHON (opMme HampaBisieT MoAOOPKY HOPMAaTUBHBIX
aKTOB M METOJMYECKHX IMOCOOMH, COOOIIaeT MMCbMEHHO WM M0 TenedoHy O Jare NpeAcTaBiIeHUS
3asBUATENEM IIpoekTOB HopMmaTumBHBIX [10KyMeHTOB, Omnmuceil, CBeIeHUN O COCTOSHUM XpaHEHUs
JOKYMEHTOB B OpraHMU3alMM-MCTOYHUKE KOMILJIEKTOBAHMS MYHULMIIAJIBLHOTO apxuBa Ha 1 1exadps
TEKYILEro roja.

[Ipouenypsl, ycTaHaBIMBaeMbI€ HACTOSIIIUM MYHKTOM, OCYIIECTBIISAIOTCS B T€YEHHE OJHOTO JHS
MOCJI€ IOCTYTIJICHUS 3asBJICHUSI.

Pesynbrar nmpouenyp: npeacTaBieHHbIE 3asBUTEII0O HOPMATUBHbBIE aKThl 1 METOAMYECKHE TOCOOHS
10 TEME 3aIpoca 3asBUTEIIA.

3.4.2. 3asBuTens (ero MpEeACTaBUTENh) JUYHO Ha OyMa)KHOM HOCHTENE, B DJIEKTPOHHOM BHJIC
yepe3 [lopran rocyaapcTBEHHBIX M MYHHIHMMNANbHBIX yciayr PecmyOnuku Tartapcran nubo mo modyre
nojaer (HampaBJiAeT) MPOEKThl HOPMATHUBHBIX JOKyMEHTOB, Omuceil B OTaen B ompeneieHHbIE B
COOTBETCTBHUU € MMyHKTOM 3.4.1. Pernamenra cpoku.

3.4.3. CnenuaaucT pacCMaTpUBACT:

B COOTBETCTBUU C TUIIOBBIMH IOJIOKEHUSMH TOJIOKEHUS 00 apXuBe U 00 SKCIEPTHOM KOMUCCHUM;

B COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBAaHUSAMU MHCTPYKIIMHU T10 JAETIONPOU3BOJICTBY;

HOMEHKJIATYpy J€J OpraHu3aly: MpOBEpsieT MPaBHIBHOCTh O(OpMIIEHHUS, TIOJHOTY COCTaBa U
COOTBETCTBUE YTBEPKIACHHBIM TUIIOBBIM IEPEYHSIM 3aroJIOBKOB M CPOKOB XPAHEHMS BKIIFOUCHHBIX B HEE
nen;

Onucu: mnpoBepsieT MPaBUIBHOCTH O(DOPMIICHUS OMMCHU, MPEIUCIOBUSA, TOJOBBIX Pa3JelioB U
3aroJIOBKOB JIeJI, MOJIHOTY COCTaBa (B COOTBETCTBUM C HOMEHKIJIATypOM Jel) M COOTBETCTBUE CpPOKaM
XpaHEHHUsI BKJIFOUEHHBIX B ONKChH JIET;

CBeeHMsI O COCTOSIHUM XPAaHEHUsS JOKYMEHTOB B OpPraHM3allMU-WCTOYHUKE KOMIUJIEKTOBAHUS
MYHULUIIAJBHOTO apXyuBa Ha | sHBaps TEKyIIEro roja.

[Ipu BbIsBACHMHM OMIMOOK [aeT PEKOMEHJAIMM 10 MX YCTPAaHEHHIO, COTJIACOBBIBACT CPOKHU
JOpabOTKH MPOEKTOB JJOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAEMbl€ HACTOSIILIUM ITYHKTOM, OCYILECTBIISIFOTCA B TEUEHUE OJJHOTO JHS C
MOMEHTA OKOHYAHHUS MTPEABIAYILEN TPOLEAYPHI.

PesynpTar mpouenyp: peKOMEHJAlMM 10 YCTPAHEHMIO OLIMOOK, OIpeJesieHue  JaThl
npeacTaBieHus npoekTtoB HopmaTtuBHBIX TokymMeHTOB, Ommcell mociie uxX J0pabOTKH U COTJIACOBAHUS
AKCIIEPTHOM KOMHUCCHUEN 3asBUTEA.

3.4.4. 3asBuTens (ero NpeACTaBUTENb) JIMYHO JHO0 MO MOYTE 3aKa3HBIM MOYTOBBIM OTIIPABICHUEM
nojiaeT (HampaBisieT) Ha OyMa)kHOM HOCHUTEJIE COIJIaCOBAaHHBbIE HKCIEPTHOM KOMHCCHEH OpraHu3aliu
IIPOEKTHl HOPMATHUBHBIX JOKyMeHTOB, Ommcel B OTnen B ONpeAeIcHHbIE B COOTBETCTBUU C ITyHKTOM
3.4.3. PernameHTa cpoku?,

2Jlopabotka u cornacoBanue DK opraHuzaiyy HOPMATUBHBIX JOKYMEHTOB U 3asBUTENS B CPOK MPEIOCTABICHHUS]
MYHUIUTIAIBHONW yCIIYTH HE BXOMSAT.
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3.4.5. Cneunanuct otaena:

MIPOBEPSET MOJTHOTY COCTaBa U KA4eCTBO O(POPMIICHUS MIPECTABICHHON JOKYMEHTAIIHH;

COCTaBJIIET M IpEACTaBIseT HayalbHUKY OTnena Ha MOJANUCH 3aKIIOUYEHHE MYHUIMIAIBHOIO
apxuBa s HampasieHus Ha paccmorpenue OIIMK T'ockomapxuBa  HopMaTUBHBIX JOKYMEHTOB,
Onucei,

Hanpasisger Ha paccMoTpenue DIIMK T'ockomapxuBa HopmaTuBHblEe nOKyMeHThl, Omnucu c
3aKI0YEHUSIMHA MYHULIUIIAJIBHOTO apXUBA.

[Ipouenypsl, ycTaHAaBIMBAEMbIE HACTOSIIIAM IIYHKTOM, OCYILECTBIISIIOTCSA B TEUEHHUE OJJTHOTO JHS C
MOMEHTa OKOHYaHUS IPEAbIAYIIEN IPOLETyPHI.

Pesynbrar mpouenyp: Hanpasiennsle Ha paccmorpenue DIIMK [NockomapxuBa HopmaTtuBHBIC
NOKyMeHTHI, OINCH C 3aKTIOYEHHAMH MyHHIIUTIATLHOTO apXHBa’.

3.4.6. Cnenmanucr Otaena mocne TOCTyruieHUs paccMoTpeHHbIX OIIMK  HOpmaTHBHBEIX
nokyMeHToB 1 Onuceit nHGpopmupyer 3asButens o npunatoM pemennn IIMK 'ockomapxusa.

BpyuaeTr no npuObITUN NpeICTaBUTEINS 3asBUTEIS JIUYHO WM HAIPaBIISIET 1O MOYTE 3asBUTEIIO
Hopmartuablie tokymeHThl 1 Onucu.

B cnyuae otkaza OIIMK T'ockomapxuBa B yTBepxkaeHUU (corjacoBaHuu) HopmaTuBHBIX
NOKyMeHTOB M Omnmceld K JOKyMEHTaUWHM IpwiaraetT nucbMeHHoe ykazanue OIIMK T'ockomapxusa
MIPUYMHBI OTKA3a.

[Ipoueaypsl, ycTaHaBIMBAEMbIE HACTOSIIIAM ITYHKTOM, OCYILECTBIISIFOTCS B TEYEHHUE OJTHOTO JIHA C
MoMeHTa noctyrenus HopmatuBHbeix tokymenToB, Onuceit ¢ pemennem IIIMK I'ockomapxuBa.

Pesynmprar nmpomeayp: u3BemieHMe 3asBUTENss O  pe3yaprarax paccmoTrpenus  OIIMK
I'ockomapxuea HopMaTuBHBIX TOKYMEHTOB 1 OnHCen.

3.5. Meroauueckas ¥ MpaKTUYECKask MOMOIIb, OCYIIECTBIIIEMAs C BbIE3ZIOM K 3asIBUTEIIO

3.5.1. Cnenpanuct otnena MO MPHOBITUA K 3asABUTEII0 H3y4aeT COCTaB HOPMATHUBHBIX
JOKYMEHTOB, PEryIHpYIOIIUX pPadOTy apXuBa U JEIONPOU3BOACTBEHHOM CIy:KObl — OpraHH3allUH,
COCTOSIHUE HAyYHO-CIIPABOYHOI'0O amnmnapara K apXUBHBIM JOKYMEHTaM.

[lo pe3ynbraTaM H3y4eHHUS OCYILECTBISET KOHCYJIbTUPOBAHHME IO BOIpPOCAaM: OpraHU3alHH
paboTel apxuBa U JEJIONPOU3BOJCTBEHHOM  CIYKOBI OpraHM3alliy; COCTABJIEHUS IPOEKTOB
Hopmartusnbix qokymenToB, Onucelt, onuceit Aei 10JIrOBPEMEHHOTO CPOKOB XPaHEHHUS.

B cnyyae oTCyTCTBUS MM HENPaBUIHLHOTO 0(OPMIICHHS TOKYMEHTAllMU Ha KOHKPETHOM IpUMeEpe
MOKa3bIBaeT MOPAIOK HX odopMieHuUs, yCTaHABIUBAeT JaTy MPEJCTAaBIICHUS 3asBUTEIEM B
MYHUIMIIAJIBHBIA apXUB NpOoekTOB HOpMaTUBHBIX TOKYMEHTOB, Onuceil.

[Ipouenypsl, ycTaHaBiIMBaeMble HACTOSIIMM IYHKTOM, OCYILECTBJISIOTCS B TEUEHHE TPEX 4acoB
nociie npudsITUs crieruanucra OTaena K 3asBUTENIO.

Pesynbrar mpouenyp: MeToAauueckas W MpakTU4eckas MOMOIb B O(QOPMIIEHUH HOPMATUBHBIX
JOKYMEHTOB, PETyIUPYIOUIUX pPa0OTy apXuBa W JIEIONPOU3BOJCTBEHHOW CIIY)KObI ~OpraHu3aluu, U
HAy4YHO-CIIPABOYHOTO armapara K apXUBHBIM JOKYMEHTAaM, YCTAaHOBJIEHHE CPOKOB HX IMPEACTaBICHUS B
MYHHIIMITATBHBINA apXUB.

3.5.2. CnenManucT oT[iena OcMaTpUBaeT MOMEIIEHHE apXuBa OpraHu3anuu. B ciyuae BbISBICHUS
HapYIICHUI YCIOBUN XpaHEHHs apXMBHBIX JTOKYMEHTOB Ja€T Pa3bsiCHEHUS MO CO3JaHHUIO ONTHUMANbHBIX
ycnoBUM xpaHeHus: (TpeOoBaHMS K TIOMEIICHHIO U OOOPYIOBAaHUIO apxXHBa, TeMIEpaTypHO-
BIIQYKHOCTHOMY, OXpPaHHOMY, CBETOBOMY, CAHMTAPHO-TUTHEHHMUYECKOMY pPEXKHMaM, PEKHUMY JIOCTYIIA;
MOPSIIKY pa3MelIeHUs e B apXUBE).

[Ipouenypsl, ycTaHaBIMBaeMbIEe HACTOSIIUM MYHKTOM, OCYIIECTBIAIOTCS B TeueHue 30 MUHYT C
MOMEHTa OKOHYAHUS MPEIbIAYIIEH TPOLEAYPHI.

Pesynbrar mporenypsl: MeTOqMYecKas MOMOIINb B CO3JaHUM ONTUMAIbHBIX YCIOBUN XpaHEHUs
ApPXUBHBIX JIOKYMEHTOB OpraHU3aIiu.

3Paccmotpenne T'ockomapxuBoM HOpMaTHBHBIX TOKYMEHTOB, OMHCeEl OCYIIECTBIAETCS B COOTBETCTBHH C
rpa¢ukom nposeneHus 3acepanuii JIIMK 'ockomapxuBa U B CPOK HpenocTaBICHUs] MyHUIUNAJIBHONW yCIyTU HE
BXOJIAT.
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3.5.3. CoeumManucTt otThena Uu3ydaeT COCTOSIHUE Y4eTa apXUBHBIX JOKYMEHTOB. B ciyudae
BBISIBJICHHBIX HAPYIICHUM CIEIUAIMCT OT/ENA PA3bCHSIECT MOPSIOK:

rpueMa JOKYMEHTOB B apXUB OT CTPYKTYPHBIX MOJIpa3ICIICHUI OpraHu3aluu;

BEJICHUS y4eTa AapXUBHBIX JIOKYMEHTOB B COOTBETCTBUH C YCTAaHOBJEHHBIMU TpPEeOOBaHUSIMHU
(cocraBneHHe maciopTa apXuBa; BEJACHUE KHUTH ydYeTa IMOCTYIUICHHS U BBIOBITHS JOKYMEHTOB U OIMUCEH
JIeJ1, )KypHaja perucTpaiuu 3anpoCcoB OpraHU3aluid U TPaKIaH);

MOJATOTOBKH JOKYMEHTOB ApxuBHoro ¢onma Poccuiickoit ®enepanmu K nepepadye B
MYHUIMIIATBHBIN apXuB (9KCIEpTH3a IIEHHOCTH JOKYMEHTOB, XPAHSIIMXCA B apXUBE;, COCTaBJICHUE
CBOJIHBIX OMHCEH JieJ MOCTOSHHOTO, JOJTOBPEMEHHOTIO CPOKOB XpaHEHUs, JOKYMEHTOB I0 JIMYHOMY
COCTaBy, aKTOB O BBIJCIICEHUM K YHUYTOXKCHHUIO JOKYMEHTOB B CBSI3M C HCTEUCHHUEM CPOKOM HUX
XpaHEeHUs);

OpraHu3aIuy PO3bICKA JIeT U 0(POPMIICHHIO €€ Pe3yJIbTaTOB;

npueMa-tepeiaun Jesl Ipu CMEHE OTBETCTBEHHOTO JIMIIa 33 apXWB WJIHM IITATHOTO pPabOTHHKA
apxuBa (COCTaBJIEHHUIO aKTOB MpUEMa-Tiepeaun, OpPraHu3alui MPOBEPKH HATUYHUS M COCTOSHUS JCN U
0(OPMIICHHIO AKTOB IO €€ Pe3yIbTaTaM).

B cnydyae oTcyTrcTBUS WM HENMPaBUIBHOTO O(DOPMIICHHS JOKYMEHTAIIMU TOKAa3bIBAET MOPSIOK
0(hOpMIICHHSI: aKTOB O BBIJICJICHMH K YHUUYTOXCHHIO JOKYMEHTOB B CBSI3HM C HCTCUYCHHEM CPOKOM HX
XpaHEHMsI, TPOBEPKU HAIMYWS W COCTOSHUSA JIed, MpUeMa-Tepesadu Jell MPU CMEHE OTBETCTBEHHOTO
JUIa 332 apXWB WM MITAaTHOTO paboTHHMKA apxuBa; CBEIEHUN O COCTOSHUU XPAaHEHHS JOKYMEHTOB B
OpraHU3aIMU-UCTOYHUKE KOMIUIEKTOBAHUS MYHHUITUTIATFHOTO apXuBa Ha | nexkalbpst TeKyIIero roja.

[Tponieaypsl, ycTaHABIMBAaEMbI€ HACTOSIIIIMM ITYHKTOM, OCYIIECTBIISIFOTCSI B TEYCHHUE OJTHOTO JIHSI C
MOMEHTa OKOHYAHUS TIPEAbILAYIIECH TPOIIETYPHI.

Pesynmbrar mporneaypbl: MeTOaWYecKas W TpakTUYecKas TMOMOIls B O(OPMIICHHH YYETHBIX
JIOKYMEHTOB.

3.5.4. Cnenmanuct Otaena OKa3bBa€T METOJUYECKYIO U TPAKTHYECKYIO MTOMOIIb B OpraHu3aluu
WCIIOJIb30BAHUS APXUBHBIX TOKYMEHTORB:

MPEAOCTABIISIET TIEPEUYCHb (eepaTbHbIX 3aKOHOAATEIBHBIX aKTOB M HOPMATUBHBIX TJOKYMEHTOB,
PEryIupPYOMHKX JOCTYI K JOKYMEHTaM apXuBa;

nHpOpMUpYET 3asBUTENST O CIydasx OTpPAaHUYCHHS JOCTylla K AapXUBHBIM JOKYMEHTaM,
MPEyCMOTPEHHBIX 3aKOHOAATEIHLCTBOM Poccuiickoit @eneparuu;

Pa3bICHIET MOPSJIOK JIOCTYIA MOJb30BaTENICd K apXUBHBIM JIOKYMEHTaM, MOPSIOK COCTaBIICHUS,
ohOpMIICHHSI ¥ BBIJIAYM APXMBHBIX CIPABOK, APXMBHBIX BBINTHCOK W KOMHUN apXUBHBIX JOKYMEHTOB;
MOPSZIOK BBIJIAYM JOKYMEHTOB HCCIIEAOBATEISsIM, BO BPEMEHHOE IOJIb30BaHUE, TOPSAIOK OQOpMIICHUS
3aKa30B Ha BbIJAUy JEJI UCCIIEIOBATENSM B YUTAIBHBINA 3aJl, BO BPDEMEHHOE T0JIb30BaHNE B CTPYKTYpPHBIC
MOIpa3ACIICHHs] OpTraHU3aIMH; MMOPSAIOK BEICHHUSI KHUT Y4YeTa BbIJIAYM JIe] B YMTAIBHBIN 3a]1 U B pabouune
ITOMEIIEHHUST OpTraHUu3aI1H.

B cnydae otcyrcTBHS WM HENPaBHIBHOTO O(OPMIIEHHS MOKYMEHTAIlMM II0 OpraHU3aIuu
WCIOJIb30BAHUS APXHMBHBIX JOKYMEHTOB MPEIOCTaBIseT 0O0pa3lbl apXUBHBIX CIPABOK, APXUBHBIX
BBIMTUCOK U KOTIMI apXUBHBIX JTOKYMEHTOB, OJlaHKK-00pa3ibl 3aKa30B HA BbIJady /e MCCIEI0BATENSIM B
YUTANBHBIN 341, BO BPEMEHHOE MOJIb30BaHUE B CTPYKTYpPHBIC MOJpPA3/eiICHUs OpraHU3allH, OKa3bIBACT
MIPAKTUYECKYI0 MOMOIIb B OGOPMIICHHHM KHUTHU y4yeTa BBIJAYM i€ B YMUTAJIbHBIA 3all U B pabouue
MMOMEUIEHUsI OpraHu3aIiu.

[Ipoueaypsl, ycTaHaBIMBAEMbIE HACTOSIINM MYHKTOM, OCYLIECTBIISIOTCS B TEYEHUE OJIHOTO Yaca C
MOMEHTa OKOHYaHUs IPEAbIAYIIEH TPOLIETypHI.

Pesynbrar npouenypsl: mpeaocTaBIeHHBIN 3asiBUTEIIO MepeueHb (peaepaabHbIX 3aKOHOAaTEIbHBIX
aKTOB U HOPMAaTUBHBIX JOKYMEHTOB, PETYIUPYIOMIHUX AOCTYI K JOKYMEHTaM apXuBa, 00pa3iibl apXUBHBIX
CIPaBOK, APXMBHBIX BBIMHUCOK M KOMHIA apXUBHBIX JOKYMEHTOB, 3aKa30B Ha BbIIauy JIe] UCCIEA0BATENAM
B YUTAJIbHBINA 3aJl, BO BPEMEHHOE IMOJIb30BAHUE B CTPYKTYPHbIE MOApA3/IeJICHUsI OpraHu3alliy, 3arucei B
KHHTE y4eTa BbIJauu Jie] B YMTaJIbHBIN 321 U B paboure MOMENIeHUs] OpraHu3aIllu.

3.5.5. Cneunayimct OTAena 3HAKOMHUTCS C OpraHu3anued JTOKYMEHTOB B JEJIONpPOU3BOACTBE. B
cllydae BBISIBIICHUS OTKJIIOHEHHI OT YCTAaHOBJICHHBIX TPEOOBAHUHN pa3bsCHSAET MOPSIOK:

(dhopMHUpOBaHHUS JIENT B IEIOTIPOU3BOICTBE;



15

IMPOBCACHUA e)KeI‘OIIHOﬁ SKCICPTU3bI HCHHOCTHU JOKYMCHTOB B ACJIOIIPOU3BOJACTBC OPraHu3anuu U
0opMIICHHIO €€ pe3yIbTaTOB;

Iepeayu CTPYKTYPHBIMU IIOAPa3ACICHUSAMH JI€]I B APXUB OpraHU3alUH.

[Tocne 3aBepiieHus TPOLIEAYPH HA KOHKPETHOM IPHMEPE TOKa3bIBACT MOPSIOK:

(GopMupOBaHKS €T B COOTBETCTBHM C HOMEHKIATYypOil JeN B JEJIONPOM3BOJICTBE, AKTOB O
BBIJICJICHUU K YHUYTOXKCHUIO JOKYMCHTOB B CBA3H C UICTCUCHUCM CPOKOM UX XPAHCHUS,;

odopmIIeHHS /Ieia TPH MOATOTOBKE U Mepeaade CTPYKTYPHBIMH HOPa3IeICHUSIMH JIeT B apXUB
opraHu3anuu (MOJIIMBKA WM Ieperuier, oGopMieHHE OOIOXKH, HyMepalus JIMCTOB, COCTAaBJICHHE
3aBEPIIUTEIBEHOI HAJIIHCH JEIa).

[Ipouenypsl, ycTaHaBIMBaEMbl€ HACTOSIILIUM IIYHKTOM, OCYLIECTBIISIFOTCSI B TEUEHHUE TpexX yacoB 30
MHHYT C MOMEHTA OKOHYAHUS MPEAbIAYIIEN MPOLETYPHI.

PGSYJ'[I)TaT npoucaypel: MCETOAWYCCKAA W MPAKTHYCCKasA IMOMOIIb B OpraHu3alvii JOKYMCHTOB B
ACIOIMPOU3BOACTBE, 06pa3HI)I AKTOB O BBIACJICHUN K YHUYTOXCHUIO NJOKYMCHTOB B CBA3U C UCTCUCHHUEM
CPOKOM HX XpaHeHHs, 0(OPMIICHHOTO JJIsl IEPeavyr B apXUB Jielia.

3.6. Opranusaius u MpoBeIeHUE CEMUHApa

3.6.1. [Ipu opranuzanuu ceMuHapa cnenuanuct Oraena:

COTJIACOBBIBAET C 3asIBUTEINIEM TEMY, JIaTy IPOBEJICHUS U COCTaB YIYACTHUKOB CEMHHAPA;

OTIpeJICIIIET TEMBI JOKJIAJ0B U COCTaB JOKIIATINKOB;

MOJTYYaeT OT JOKJIAYUKOB IMOATBEPXKICHUE 00 YIaCTHH M COTJIAaCyeT ¢ HUMH TEMBI UX JIOKJIAJIOB;

[Iponemypa, ycraHaBiaMBacMash HACTOSIIIAM ITYHKTOM, OCYIIECTBISETCS B TEUYCHHUE OJHOTO
pabodero JHS ¢ MOMEHTA TIOCTYIIJICHHSI 3asBIICHHUS.

Pesynbrar mpoueaypsl: omnpeneneHUuEe TEMbI, AaThl IMPOBEICHHS, JOKIAAYUKOB U YYaCTHUKOB
ceMHUHapa.

3.6.2. Crnenuanuct Otnena:

COCTaBJIISIET U COTJIACOBBIBAET C 3asBUTEJIEM CIIUCOK YUaCTHUKOB CEMUHAPA;

COTJIACOBBIBAET C 3asBUTENIEM U OCMATPHUBAET MECTO U MOMEIIEHUE Ul NMPOBEACHUS CEMHUHApa,
HaJau4yue HEoOXOIUMOro 00O0pymoBaHMs (IOCATOYHBIE MECTAa, CTOJBI JJIs Mpe3uauyma, TpuOyHa s
BBICTYNAIOUIUX YYaCTHUKOB U T.IL.);

pa3pabaThIBaeT U COrJIacOBBIBACT C 3asiBUTENIEM IIPOrpaMMy CeMHUHapa.

[Ipouenypa, ycraHaBiMBaeMas HACTOSIIIUM IYHKTOM, OCYLIECTBIISIETCS B T€UEHHE TPeX JHEH C
MOMEHTa OKOHYAHHUS MPeIbIAyIIeH TPOLEeaYpHhI.

Pe3ynbrar mpouenypsl: coriiacoBaHHbIE C 3asBUTEJIEM MPOTpaMMa, CIIUCOK YYaCTHUKOB M MECTO
MIPOBEJICHUS] CEMUHAapa.

3.6.3. Crnenuanuct Otnena:

u3Bemaer (tenedoHOrpaMMoil, (akcorpaMMol, Mo 3JIEKTPOHHOM IMOYTE) YYAaCTHUKOB O TEMe,
MECTE ¥ BpEMEHU MPOBEJCHHS CEMUHApA.

[Ipouenypa, yctaHaBirBaemasi HACTOSALIMM IYHKTOM, OCYILECTBISICTCS B TEYCHHE OJHOTO JIHS C
MOMEHTa OKOHYAHHUS MPEIbIAYIIEH TPOLEAYPHI.

Pe3ynbTar npouenypsl: U3BEIICHHbIE YUaCTHUKU CEMUHApA.

3.6.4. Ha ocHOBe nporpammsl crietimaiuct Otaena:

OKa3bIBAET METOJMYECKYI0 M TMPAKTHYECKYI0 MOMOIIb JOKIaJadiMKaM ceMHHapa (moadupaer
HOPMAaTHUBHO-TIPABOBOM U METOIUYECKHI MaTepHall K TEMaMm);

nmoAOupaeT pazJaTOyHBId Marepuan (3aKOHOJATeNbHbIE, HOPMATHBHOE IPABOBBIC aKTHI,
METOIUYECKUE TMOCOOUs, YCTaHOBIEHHbIE (POPMBI JTOKYMEHTOB U T.I.) U OPraHU3YeT €ro KOMHPOBAHHE
JUIS YYaCTHUKOB CEMUHAPA;

[Ipouenypa, ycTaHaBiuBaemas HACTOSIIIUM IyHKTOM, OCYIIECTBIsieTcss B TeueHue 10 mHei c
MOMEHTA OKOHYAHHUS MPEIbIAYIEH TPOIEAYPHI.

Pe3ynpTatr mpouieypsl: TOTOBBIE JOKJIAIbI U Pa3AaTOUHBIA MaTepHal.

3.6.5. B nenb npoBeneHus cemMuHapa cnenuanuct Oraena:

pETUCTPUPYET YUACTHUKOB CEMUHAPA;

paszaer pa3gaTOYHBI MaTepHal;
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BEJIET CEMHUHApP COIJIACHO IIPOrpaMMe.

[Ipouenypa, yctaHaBiMBaeMasl HaCTOSIIMM IIyHKTOM, OCYILECTBJISIETCSI B TE€YEHHUE OJHOTO JHS B
JI€Hb, COTJIACOBAHHBIN C 3asIBUTEIIEM.

Pesynbrar npouenypsl: IpoBeIEHHBIN CEMUHAP.

3.7. IlpenocraBiaeHre MyHULIUNIAIbHON ycayru uepe3 MOL]

3.7.1. 3asButens BopaBe oOpaTUTHCS JUISl IOJIy4E€HUS MyHULIIMNIAIbHOU ycinyru B MOI.

3.7.2. IlpenocraBienre MyHUIUNATIbHOU yciuyru dyepe3 MO®L] ocyiiecTBiseTcs B COOTBETCTBUU
perinamenToM padotsl M®DL, yrBepkIeHHBIM B YCTAHOBJIEHHOM TOPSIZIKE.

3.7.3. llpu nocrymneHuu n0KymMeHTOB u3 MOIL] Ha mnosiyyeHME MYHUIUMNAIBHON YCIIYTH,
MIPOLEYPbl OCYILECTBISIOTCS B COOTBETCTBUU C IMYyHKTOM 3.3.Hactosmero Pernamenra. Pesynbrar
MYHULUIIAJIBHOMN ycayru Hamnpasisiercs B MOL.

4. Tlopsiaok u popMbI KOHTPOJIS 32 MPEIOCTABIEHHEM MYHULIMIIAILHON yCIyTru

4.1. KoHTpoJIb 32 MOJTHOTON M Ka4€CTBOM IMPEJOCTABJICHHS MYHUIIUNIAIILHON yCIYryd BKIIIOYAET B
ceOsi: BBISBJICHWE WM yCTpaHEHWE HApPYIICHUH MpaB 3asBUTENEH, PACCMOTPEHHE Kajuo0, MPOBEIACHUE
MIPOBEPOK COOIOJICHUS MPOIIEAYP MPEIOCTABICHUS MYHHUITUTIATBHON YCIYT'H, IOATOTOBKY pElICHUN Ha
neiicTBus (0e31elCcTBHE) TOJDKHOCTHBIX JIMI] OPraHa MECTHOTO CaMOYIPaBIICHUS.

dopMamMu KOHTPOJIS 3a COOI0O/IEHUEM UCTIOTHEHUS aIMUHUCTPATHBHBIX MTPOIIEAYDP SBIISFOTCS:

MPOBECHUE MPABOBOM IKCIIEPTHU3BI MMPOCKTOB JTOKYMEHTOB I10 MPEIOCTABICHUIO MYHHUIIATIAIEHON
yCiryru. Pe3ynbTaToM 3KCnepTH3 SBISETCS BU3UPOBAHUE TTPOCKTOB;

MPOBEJICHUE B YCTAHOBJICHHOM TOPSIAKE TPOBEPKH BEACHUS JCIIOTTPOU3BOICTBA;

MPOBEJCHUE B YCTAHOBJIICHHOM TMOPSAKE KOHTPOJBHBIX IPOBEPOK COOIOEHUS TIPOLETYP
MPEAOCTABICHNUS] MyHULIUITAIBHON YCIIYTH.

KoHTposbHbIe MPOBEPKU MOTYT OBITH IJIAHOBBIMU (OCYILECTBISATHCS HA OCHOBAHUU IMOJIYTOJ0BBIX
WM TOJIOBBIX IUIAHOB PabOTHI OpraHa MECTHOTO CaMOYIIpaBJICHUs) U BHeEIIaHOBbIMU. [Ipu mpoBenenun
IJITAHOBBIX IIPOBEPOK MOTYT pPAaccMaTpUBATbCS BCE BOIPOCHI, CBSI3aHHBIE C IPEJAOCTABICHUEM
MYHHUIMITATBEHON yCIyru (KOMIUIEKCHBIE POBEPKH), MIIM IO KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.

4.2. Texymmuii KOHTpPOJH 3a COONIOACHHEM TIOCIEAOBATEIBHOCTA JCHCTBUM, OIPEICIICHHBIX
aMUHUCTPATUBHBIMU TPOLEAYPAMHU IO MPEJOCTABICHUI0 MYHULIMNAIBHOW YCIYTH, OCYIIECTBIISETCS
PykoBoauTenem ucrnoskoma 3anHCKOTO MYHUIIMITAJIILHOTO paiioHa Pecryonuku TarapcTaHn.

4.3. IlepeueHb AOJDKHOCTHBIX JIML, OCYHIECTBISIOIIMX TEKYIIUHA KOHTPOJIb, YCTaHABIMBAETCS
MOJIOKEHUSAMH O CTPYKTYPHBIX MOJPA3IACIICHUSIX OPraHa MECTHOIO CAMOYIPABJICHUS U JOJDKHOCTHBIMU
periiaMeHTamu.

[lo pe3ynbTaTam NpPOBENEHHBIX IPOBEPOK B CIIydae BBISBICHUS HApYLICHUN IpaB 3asBUTENCH
BUHOBHBIE JIMIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJATEIBCTBOM Poccuiickoi
Oenepanuu.

4.4 Hauanpauk OT/aena HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WMJIM) HEHaJAJIexallnee
BBITIOJTHEHUE aIMUHUCTPATUBHBIX MPOLENYDP, YKa3aHHbBIX B pa3jeie 3 HacTosero Pernamenra.

4.5. KoHTponp 3a MNOpPEeIOCTABICHUEM MYHULUIAIBHOM YCIYIM CO CTOPOHBI TpaxIaH, HX
0o0BeIMHEHUN M OpraHu3alui, OCYIIECTBIIAETCS IMOCPEICTBOM OTKPBITOCTH JEATEIHHOCTH apXUBHOTO
OT/eNla MCHOJKOMA IPU MPEAOCTABIECHUHA MYHULIMIIAIBHOW YCIYr'H, MOJYyYEHUsl MOJIHOW, aKTyaJbHOU U
JOCTOBEpHON HH(MOpPMALUKM O TOPAAKE MPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTM W BO3MOXHOCTHU
J0cyneOHOTO pacCMOTpeHHs oOpaleHuit (ano0) B mpolecce MpeoCTaBICHI MyHHIIUITATLHON YCITYTH.

5. JocyneOnblii (BHecy1eOHBII) MOPSAAOK 005Ka10BaHUS PelIeHU U AecTBuil (0e31eicTBHA)
OPraHoB, NPeJOCTABJAIOIIMX MYHHIHMIIATbHYIO YCJIYTY, a TAK/Ke HX J0JKHOCTHBIX JIHII,
MYHHIHMIATbHBIX CJIYKALMX, MHOTOQYHKIIHOHAIBHOIO LIEHTPA, pAa00THHKA
MHOT0()YHKIIMOHAJILHOT 0 IEHTPA, 4 TAKKe OPraHM3alHil, NPeAyCMOTPEHHBIX YacThio 1.1 ctaTtbn
16 nacrosimero ®@enepaabHOro 3aK0HA, HJIM UX PA0OTHUKOB
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5.1. IlpenycMoTpeHa BO3MOXKHOCTh OO’KaJOBaHHUS 3asgBUTEIEM pELICHUNW U JACUCTBUM
(Oe3neiicTBUs)OpraHa, MPEIOCTABISIONIETO TOCYJAPCTBEHHYIO YCIYr'y, OpraHa, MpeaoCTaBIISIOLIETO
MYHHULIMIIAJIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMI[Aa OpraHa IMpeJoCTaBIISIOIIEr0 TOCYyJapCTBEHHYIO YCIYTY,
WIM OpraHa, MpeJOCTaBJSIONIET0 MYHHIMIAIBHYIO yCIOyry, Ju0O TOCYyJapCTBEHHOTO WU
MYHUIIUTAIBHOTO CITYXAIero, MHOTO(YHKIIMOHAILHOTO IEHTPa, paOOTHHKA MHOTO(YHKIHOHAIHLHOTO
LIEHTpa, a TAaK)K€ OpraHu3aliy, MPeayCMOTPEHHBIX YacThio 1.1 cratbu 16 Hacrosimero denepanbHOro
3aKOHA, WM UX paOOTHUKOB.

3asBUTEIIb MOKET 0OpPATHTHCS C )KaJl000H, B TOM YUCIIC B CICAYIOIIHUX CIydasx:

1) HapylIeHHe CpOKa pPErucTpalMy 3ampoca 3asBUTENS O MPEAOCTABICHUM MYHHIUIAIBHON
yCIIyTH, 3a1poca, yKa3aHHOTro B crathe 15.1 HacTosmero denepanbHOro 3aK0Ha;

2) HapyIlIeHUEe CPOKa MPEIOCTABICHHUS MYHUIIUITAIBHON YCIIyTH;

3) TpeboBaHKe y 3asABUTENS JIOKYMEHTOB WM HMH(POPMAIMH JTUOO OCYIIECTBICHUS ICHCTBUIA,
MIPEJICTaBICHUE WM OCYIIECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU NMPABOBBIMU AKTaMHU
Poccuiickoit ®enepauun, PecnyOnukum TartapcraH, 3aMHCKOrO MYHHUIMIAIBHOTO paioHa Juid
MPEIOCTABJICHNS MyHULIUTIATbHON YCIYTH;

4) oTka3 B TpHEMe JIOKYMEHTOB, MPEIOCTABICHHE KOTOPHIX MPEAYCMOTPEHO HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoii @enepanuu, Pecrybnukun TaTapcraH, 3avHCKOTO MYHHUIIMIAIBHOTO
paiioHa [Uis peloCTaBlIeHUsI MyHUIIUTIAIBHON YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MpeJ0CTaBICHUN MYHHIIUTIATILHOHN YCIYTH, €CITM OCHOBAaHHS 0TKa3a HE MPETyCMOTPEHBI
(dhenepaTbHBIMU 3aKOHAMHU W TMPHHSITBIMH B COOTBETCTBHUH C HUMU HWHBIMH HOPMATHBHBIMH MPaBOBBIMU
aktamu Poccuiickoit denepanuu, 3aKOHAMH U MHBIMH HOPMATHUBHBIMH IPaBOBBIMU aKTaMU CyOBEKTOB
Poccuiickoit ®@enepanuy, MyHULIIMNIAJbHBIMU MPABOBBIMU akTamMH. B ykazaHHOM ciiyyae nocynebHoe
(BHECymeOHOE) 00KaTOBaHUE 3asBUTEIIEM PEIICHUH U ACHCTBUN (0e3/1eHCTBHS) MHOTO(YHKITMOHATIBHOTO
LIEHTpa, pEIIeHUs M JeHCTBUS (Oe3MeHCTBHS)  KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (QYHKIUS I10
MPEIOCTABICHUIO COOTBETCTBYIOIIUX  MYHUIMOAIBHBIX YCIYr B TIOJHOM 00ObeMe B MOPAJIKE,
omnpeneneHHoM 4Yacthto 1.3 crarbu 16 ®enepanmbHoro 3akoHa oT 27.07.2010 Ne 210 —-®3 «O6
OpraHu3auu MPEAO0CTaBICHUS rOCYAApCTBEHHBIX " MYHUIUITIATbHBIX yCIIyT yepes
MHOTO(}YHKIIMOHAJIbHBIE EHTPbIY;

6) 3arpeOoBaHKe OT 3asBUTENS NPU TMPEIOCTABICHUM MYHHUIMIAIBHONH YCIYrW IUIAThl, HE
MPEAYCMOTPEHHOW HOPMAaTHBHBIMU TPaBOBBIMH akTamu Poccuiickoit ®Denepanun, PecnyOnuku
Tarapcran, 3aMHCKOTO0 MYHUIIMIIAJIBHOTO paiioHa;

7) oTKa3 OpraHa MPEIOCTABISIONIETO TOCYIAPCTBEHHYIO YCIYTy, OpraHa, MpeAoCTaBJISFOLIICTO
MYHULUIIAJIBHYIO YCIYTY, JOJPKHOCTHOIO JIMIIA OpraHa, IPeJIoCTaBISIOIIEr0 TOCYIapCTBEHHYIO YCIIYTY,
WM OpraHa, Mpel0oCTaBIISAIONIEr0 MyHULIUIIATBHYIO YCIYTY, MHOTO(YHKIIMOHAILHOTO IIEHTpa, pa0OTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTpA, OpraHu3aluH, MpeIyCMOTPeHHbIX YacTeio 1.1 crateum 16
®denepaibHOTO 3akoHa ot 27.07.2010 Ne 210 -®3 «O06 opraHuzanyMy MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIUTIANBHBIX YCIYT», WIH UX PAaOOTHUKOB B HCIPABICHUH AOMYIIEHHBIX UMHU
OTIEYaTOK U OIIMOOK B BBIJIAHHBIX B pe3yNIbTaTe MPEJOCTABICHUS MYHULUIMATBHOU YCIYTH JOKYMEHTax
nub0 HapyllleHHE YCTaHOBJIEHHOIO CpOKa TaKMX HcCHpaBlieHWd. B ykazaHHoM ciyyae pocyneOHOe
(BHecyneOHOE) 0OkaloBaHKe 3asBUTENIEM pelIeHU U neiicTBui (6e31eicTBrA) MHOTO(YHKIIMOHATIBHOTO
LEHTpa, pabOTHHKAa MHOTOQYHKIMOHAIBHOTO  IIEHTpa BO3MOXHO B  Ciydae, €clid Ha
MHOTO(YHKIIMOHAJIBHBINA LIEHTpP, peleHus 1 AelcTBus (0e3aeiicTBue) KOTOpOTro 00KamyeTcs, BO3JIOKEeHa
(GyHKIHMS 1O MPEIOCTABICHNIO COOTBETCTBYIOIIMX MYHMIMIIANBHBIX YCIYT B MIOJIHOM 00beMe B MOPSIKE,
onpeneneHHoM dYacteio 1.3 crateu 16 @DenepanbHoro 3akoHa ot 27.07.2010 Ne 210 —®3 «O6
OpraHu3aly NpeI0OCTaBICHUS TOCYIAPCTBEHHBIX 1 MYHULIMIAIBHBIX YCIYT»;

8) HapyilieHHe CpOKa WM MOpPSIKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM IPeI0CTABICHUS
MYHULUIIAIBHON YCIYTH;

9) nOpUOCTaHOBIEHHE  NPEJOCTABICHUS  MYHMLIMIAIBHOW  YCIYI'M, €CIIM  OCHOBAaHHS
MIPUOCTAHOBIICHUS HE TIPEIYCMOTPEHHI (heepanbHbIMU 3aKOHAMH U MPUHATHIMUA B COOTBETCTBUHU C HUMHU
WHBIMA HOpPMAaTUMBHBIMU MpPaBOBbIMM akTamu Poccuiickoir ®expepanuu, 3aKkOHaAaMU U UHBIMHU
HOPMAaTUBHBIMH TIPAaBOBBIMH aKTaMH CyOBeKkTOB Poccuiickoit ®Denepanuu, MyHHIIUITATLHBIMUA
NPaBOBBIMU aKTaMU. B yka3zaHHOM ciydae JocyneOHoe (BHecyneOHOe) oOkajloBaHHE 3asiBUTETIEM
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penieHuid u neicTBuil (0e3AeCTBHS) KOTOPOTO 00XKAIYIOTCS, BO3JIOKEHA (DYHKIIUS MO MPEAOCT ABJICHUIO
COOTBETCTBYIOIIUX MYHHUIIUIAIBHBIX YCIYyT B MOJHOM O0OBEME B MOPSAKE, OMpPEIeIEHHOM 4YacThio 1.3
cratbu 16  ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210 —®3 «O6 opraHuzauuu INpeaoCTaBICHUS
roCy/IapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI»;

10) IlpenocraBiieHus JOKYMEHTOB U MH(POPMAIMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3plBAIMCh IIPU [EPBOHAYAIBHOM OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABJICHUS I'OCYAAPCTBEHHON MYHULIMIIAIBHON YCIYTH, JM00 B IMIPEIOCTABIEHUH TOCYJapCTBEHHON
WM MYHUIIUIAIBHOM yCIIyTH, 32 UCKIIOUYEHUEM CITy4aeB:

a) HU3MEHEeHHe TpeOOBaHUII HOPMATHUBHBIX IPABOBBIX AaKTOB, KAacCAlOUIMXCS IPEIOCTaBIICHUS
rOCYJApCTBEHHOM WM MYHULIMNAIBHOW YCIYTH, IIOCIIE IE€PBOHAYAJIBHOM IIOJA4M 3asBICHUSA O
MPeI0OCTaBICHUN

0) Hamuuue OmMOOK B 3asBJICHUM O MPEIOCTABIEHUU TOCYNApPCTBEHHOW WJIM MYHMIIMIIAJIbHOU
YCIYTU U JIOKyMEHTaX, MOJaHHBIX 3asBUTEJEM IOCJE NEpBOHAYAIBHOIO OTKAa3a B MpUEME JOKYMEHTOB,
HEOOXOUMBIX Uil TPEAOCTaBICHMS] TOCYAapCTBEHHOM WM MYHULUNAIBHOW yciayru, jaubo B
MIPEIOCTABICHUN TOCYAAPCTBEHHON WM MYHULIMINIATbHON YCIYTH U HE BKIIIOUEHHBIX B MPEACTABIECHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) UCTE€UEHHE CPOKa JEUCTBUS JOKYMEHTOB WM U3MEHEHHE MH(POPMAIUH MOCIIe TEPBOHAYAIBHOTO
OTKa3a B IpUeME€ JIOKYMEHTOB, HEOOXOIUMBIX JJis TPEAOCTaBICHHUS TOCYIapCTBEHHOW WU
MYHHUIMITAIBHON yCIIyTH, IMOO B MPEAOCTaBICHUH FOCYIapCTBEHHON MIM MyHHUIIMITAJILHOM YCITYTH;

I) BBIIBJICHHE JOKYMEHTAJIBHO TOATBEPKICHHOTO (pakTa (MPU3HAKOB) OMMUOOYHOTO WIIH
MPOTUBONPABHOTO  JieHcTBUS  (Oe37eicTBUS) AOHKHOCTHOTO —JIMLA OpraHa, MpeloCTaBIISIFOIIEro
rOCyIlapCTBEHHYIO  YCIyry, WJIW  OpraHa, IpeJOoCTaBISIONIET0  MYHUIUNAIbHYIO  YCIYTY,
rOCyJapCTBEHHOTO WM MYHHMIMIIAIBHOTO CIIY)Kallero, pabOTHHKa MHOTIO(QYHKIHMOHAJIBHOIO LIEHTpa,
paboOTHHMKA OpraHU3alNH, TPETYCMOTPEHHOU YacThio 1.1 cTaTeu 16 HacTosimero deaepanbHOTO 3aKOHA,
IpU TEpPBOHAYAIBHOM OTKa3e B IpUeMe JIOKYMEHTOB, HEOOXOAMMBIX MJIs IpPeJOCTaBICHUS
rOCyJapCTBEHHON WJIM MYHHLUNAIBHOW yCIyru, Ju00 B MPENOCTABIEHUM TOCYJAPCTBEHHON WM
MYHUIUNAIBHOW YCIYyTM, O YeéM B IHCbMEHHOM BHJE 3a TMOAMNUCBIO PYKOBOJUTEIS OpraHa,
IPEJOCTABIISIONIET0 TOCYJAPCTBEHHYIO YCIYry, WJIH OpraHa, MpeJIOCTaBISIOIIEr0 MYHHUIMIAIbHYIO
yCIyry, PYKOBOJMTEISI MHOTO(QYHKIMOHAJIBHOIO LEHTpa IpH IEpPBOHAYAILHOM OTKa3€ B IIpUEMeE
JOKYMEHTOB, HEOOXOMMBIX JJIsl IPEIOCTABICHUS FOCYapCTBEHHON WM MyHMLIMIIAIBHOM yciyru, 1160
PYKOBOJMTENS OpraHu3aluu, NpeaycMOoTpeHHo bactbio 1.1 crateu 16 Hacrosmero denepanbHOTO
3aKOHA, YBEJOMJISIETCA 3asBUTEIb, @ TAKXKE IPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEY00CTBa.";

XKaynoba momaercst B NUCbMEHHOH (opMe Ha OyMa)kHOM HOCHUTENE, B 3JEKTPOHHOW ¢opme B
Oprad, IpeJOCTaBISIIOIUN  MYHMLMIAIBHYIO YCIYr'Y, MHOTO(QYHKIMOHAJIbHBIM LEHTp Jub0 B
COOTBETCTBYIOLIUI OpraH rocylapcTBEHHOW BJIAacTH (OpraH MECTHOTO CaMOYIpaBJIeHUs) MyOJIMYHO -
paBoro oOpa3oBaHUs, SBIAIOLIMICA YydpeIuTelleM MHOrO(QyHKIMOHAIBHOIO LEHTpa (maizee —
yupeIuTeab MHOTO(QYHKIIMOHAIBHOIO LIEHTPA), @ TAKXKE B OpraHU3aluy, IPeIyCMOTPEHHbIE YacThio 1.1
cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210 —®3 «OO6 opraHuzanu IPea0CTaBICHUS
rOCYJapCTBEHHbIX M MYHUIMNAIbHBIX yciyr». JKamoObl Ha pemeHuss u JeiictBus (Oe3nelcTBus)
PYKOBOJUTEIIS OpraHa, MpeloCTaBISIONEro MyHUIUMIAIBHYIO YCIIYTy, IM00 OpraHa, IpeaoCTaBIsIONIEro
MyHHIMMANbHY0 — ycnyry. JKamoOsl Ha pemieHuss W jaedctBusi  (Oe3neiicTBue) pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO IEHTpa MOJAI0TCAd PYKOBOJUTENO 3TOr0 MHOTO(YHKIHMOHAJIBHOTO IIEHTpA.
XKanobpr Ha pemeHus u JeicTBus  (06e3neiicTBHA) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MOJAaroTCs
YUPEIUTENI0 MHOTO(QYHKIMOHAIBHOTO IIEHTpa WJIM JOJDKHOCTHOMY JIMIlY, YHOJHOMOYEHHOMY
HOpPMAaTHUBHBIM MPaBOBBIM akToM cyObekTa Poccuiickoit deneparuu. XKanoOwsl Ha penieHus U AeHCTBUS
(Oe3neiicTBusl) paOOTHUKOB OpraHU3allUM, NMPEelyCMOTpeHHbIX udacThio 1.1 ctateu 16 denepanbHoro
3akoHa oT 27.07.2010 Ne 210 —®3 «OO6 opraHuzanuy IMpeJOCTaBICHUs TOCYAApCTBEHHBIX U
MYHHULIMIIAIBHBIX YCIIYT», OJAIOTCA PYKOBOAUTEISM 3TUX OpraHU3aln;

52. Xamoba w©Ha pemenus u jgedctBus (Oe3neiicTBUs) opraHa, NPEOCTAaBIISAIOLIETO
MYHHULIMIAIBHYIO YCIYTY, JODKHOCTHOIO JIMIIAa OpPraHa, IPEJOCTaBISAIOLIEr0 MYHUIUNAIBHYIO YCIYTY,
MYHHMIMIIAJIBHOTO CIIYXKAIIEero, PYKOBOAUTENSI OpraHa, IpeJOCTaBIISIOLIET0 MYHULUIAIBHYIO YCIYTY,
MOXKET OBbITh HampaBjieHa MO TI04YTe, 4Yepe3 MHOrO(YHKIMOHAJIBHBIA LEHTP, C HCIOJIb30BAHUEM
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MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetn  "UHTteprer", odunumansHoro caiita 3auMHCKOTO
MyHUIMnaiesHoro paiiona (http://www.zainsk.tatarstan.ru), EamHOro mnoprana rocyiapCTBEHHBIX U
MyHUIMNAIBHBIX ~ yeinyr  PecniyOnmukm — Tarapcran  (http://uslugi.tatar.ru/), Eaunoro moprana
rOCYIapCTBEHHBIX U MYHHIMITATBHBIX yeuyr (pyHkmuid) (http://www.gosuslugi.ru/), a Takxe MOKeT OBITh
NpUHATA TpH JIMYHOM Tnpueme 3asBurens. JKamoba Ha pemenus u AeucTBuUs( Oe3neiicTBhe)
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, pabOTHUKA MHOTO(YHKIIMOHAILHOTO IIEHTPa MOKET OBITh HAIlpaBJIeHA
o0 TOYTe, C HCHOJb30BaHMEM HH(OPMAIMOHHO-TEIIEKOMMYHUKAMOHHON cetnn  "MHTepHer",
odunuanpHOrO caiita MHOTO(YHKIMOHAJIBFHOTO IEHTpa, EaMHOro moprama rocylapCTBEHHBIX H
MyHUIMNAIBHBIX ~ yeuyr  Pecnyomuku — Tarapcran  (http://uslugi.tatar.ru/), emuHoro moprana
TOCYIapCTBCHHBIX W MyHHIOHNAIbHBIX  yoryr  (pymkmuit)  (http:/www.gosuslugi.ru/),  nmbo
PETHOHAIBHOTO MOPTAJIa TOCYJAPCTBEHHBIX M MYHHIIUTIAIBHBIX YCIYT a TaKKe MOXKET ObITh MPUHSTA Ha
JUYHOM mpueMe 3asButens.. JKamoba Ha pemieHus U jaedcTBus  (Oe3neiicTBUS) opraHU3aluil,
npenycMoTpeHHbIX dacTeio 1.1 crateu 16 ®denepanbHoro 3akona ot 27.07.2010 Ne 210 —®3  «O06
OpraHu3alluy TPEAOCTABIICHHUS TOCYIapCTBEHHBIX U MYHUIUIAJIBHBIX YCIYT», a TaKkke X pabOTHUKOB
MOJKET OBITh HalpaBJIeHa IO TO0YTe, C UCIOJIB30BAHUEM UH(POPMAIMOHHO -TEICKOMMYHUKAITMOHHONW CETH
"NnTepHer", oduUMaIbHBIX CAMTOB OSTUX OpraHu3alui, €AWHOTO IOpTaja TOCYIapCTBEHHBIX H
MYHUITUTATBHBIX YCIYT JTHOO PErHOHAIBHOTO TOPTaja TOCYAAPCTBEHHBIX W MYHUIIMITAIBHBIX YCIYT, a
TaKXKe MOXKET ObITh IPUHSATA HA JIMYHOM MPpUEME 3asiBUTEIIS.

5.3. XKamoba, mnocrynmuBmias B OpraH, MPeJOCTaBISAIONIMNA MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAIGHBIA IIEHTP, YYPEAUTEN0 MHOTO(QYHKIMOHAIBLHOTO IIGHTpa, B OpraHHU3alldH,
npenycMoTpeHHble yactbio 1.1 crateu 16 ®denepanbHoro 3akoHa oT 27.07.2010 Ne 210 —®3 «0O6
OpraHu3alliy TPENOCTABICHUS TOCYIaPCTBEHHBIX M MYHHIUTAIBHBIX YCIyT», JTHUOO BBIIIECTOSIIHNA
opras( IpH €ro HaJIM4YKMH), MOAJEKUT PACCMOTPEHUIO B TEUEHUH IIATHAALATH pabouuX AHEH CO JIHS €ro
perucTpanuy, B ciaydae 00KajloBaHUS OTKa3a OpraHa, MPEeIOCTaBIAIOIIEr0 MYHULUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, OpraHW3allid, NpPEeIyCMOTPEeHHBIX dYacThto 1.1 cratem 16
denepanbHOTO 3akoHa ot 27.07.2010 Ne 210 -®3 «O0 opraHuzanMM MPEAOCTaBICHUS
rOCyJApCTBEHHBIX U MYHUIMNAIbHBIX YCIYI», B IPUEME TOKYMEHTOB Y 3asBUTEINs JIMOO B UCIPABICHUU
JOMYIIEHHbIX ONEYaTOK M OIIMOOK WM B Cilydae OOXaJOBaHMs HApyIIEHUS YCTAHOBJIEHHOTO CpOKa
TaKUX UCIPABJICHUH - B TEUEHHUE MATH pabouuX AHEN CO AHA €€ PEerucTpaLyH.

5.4. XKanoba 1o/mKHA COAEPIKATH CICAYIONIYI0 HHPOPMAITHIO:

1) HaumMeHOBaHHME OpraHa, IpPEJOCTAaBIIAIOLIEr0 MYHHIMIIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA
OopraHa, IpeJOCTaBJSIIOIIEI0 MYHULUUNAIBHYIO  YCIOyry, MWIM MYHMLMIIAQIBHOTO  CIY)Kallero,
MHOTO()YHKIIMOHQJILHOTO ~ LIEHTpa, €ro pykoBoauTens MW (uiau) pabOTHUKA, OpraHu3alui,
npeaycMOTpeHHbIX 4YacThio 1.1 ctatem 16 ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210 —d3 «O6
OpraHu3alUM MPeIOCTABIECHUS TOCYIapCTBEHHBIX U MYHULIUIATIBHBIX YCIYT», UX PYKOBOIUTENEH U (MiIH)
paboOTHUKOB, pelieHus U JecTBUs( Oe3eiCTBHS ) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UMs, OTYECTBO (MOCHEAHEE - MPH HAIWYMK), CBEIEHHS O MECTe >KUTEIbCTBA
3agBUTENS - (PU3UYECKOTO JUIa JUOO0 HAaMMEHOBAaHHE, CBEACHHUS O MECTE€ HaXOXKICHUS 3asBUTENS -
IOPUJIMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAaKTHOro TenedoHa, ajapec (agpeca) 3JIE€KTPOHHOMH
NOYTHI (MPU HATMYKMM) U TOYTOBBIN aJpec, 10 KOTOPBIM J0JIKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00XKamyeMbIX pelIeHUsIX U AecTBUsIX (0e31eHCTBUM) OpraHa, IpeaoCTaBISIOIEro
MYHUIUNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIa OpraHa, MpeA0CTaBISAIOIIEr0 MYHUIMIIAIBHYIO YCIYTY,
WIM OpraHa, MpeJOCTaBIISIONIEr0 MYHUIUNAIBHYIO YCIYTy, JM00 MYHUIMIAIBHOIO CIyXallero,
MHOTO()YHKIIMOHAJILHOTO ~ LIEHTpa, paOOTHUKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, OpraHu3alui,
npeaycMOTpeHHbIX 4acThio 1.1 ctateum 16 ®denepanbHoro 3akoHa oT 27.07.2010 Ne 210 —®3  «O6
OpraHu3alluM MPeJIOCTaBICHUS TOCYIaPCTBEHHBIX 1 MyHUIIUIIAIBHBIX YCIYT», UX pAOOTHHKOB;

4) noBOJBI, Ha OCHOBAaHMU KOTOPBIX 3asBUTENb HE COIVIACEH C pEIIeHHWeM U JielicTBUEM
(Oe3neiicTBueM) opraHa, MPeIOCTABISIONIET0 MYHHIMIIAIBHYIO YCIYry, JMOO MYyHHLIMIAIBEHOTO
CIIy’Kalllero, MHOTO()YHKIIMOHAJIBHOTO  ILIEHTpa, pab0OTHHKAa MHOTO(YHKIMOHAJIBHOTO  LIEHTPA,
OpraHM3aluii, IpeIyCMOTpeHHBIX yacTbio 1.1 craten 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210 —
@3 «OO0 opraHu3zanMy NPeAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT», UX PAOOTHUKOB.



http://uslugi.tatar.ru/
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/),%20либо
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3agBuTENEM MOTYT OBITH MPEJOCTABICHBI JOKYMEHTHI (TMPU HAJTUYMH), MOJITBEPXKAAIOIINE JIOBOIbBI
3agBUTEIS, TH00 UX KOIIHHU.

5.5. K xanobe MoOryT ObITh MPUIOKEHBI KOIMU JOKYMEHTOB, MOATBEP)KIAIONIUNX H3JI0KEHHbIE B
xanmobe oOcrositenbcTBa. B TakoMm cimydae B jkano0e MPUBOAWTCS IEpEeUeHb MpHUJIaraéMbIX K Hel
JOKYMEHTOB.

5.6. Xano6a moAnMCcHIBAETCS MOIABIINM €€ MOJTydaTesIeM MyHUIUIAIBHOW YCITYTH.

5.7. o pe3ynbTaTam paccCMOTpPEHHUs Kajno0bl pykoBoauTens Mcronkoma (riaBa MyHUITUTIATEHOTO
pailoHa) IpUHUMAET OJHO U3 CIENYIOIIUX PEIICHUMN:

1) sxano6a ymnoBiIeTBOPSAETCS, B TOM YKCIe B (hOpMe OTMEHBI MPUHSTOTO PEIICHHS],, NCIIPABICHUS
JIOTIYILIEHHBIX OTIEYaTOK U OLIMOOK B BBIJAHHBIX B PE3YJIbTAaTE MPEIOCTABICHUS MyHUIIUTIAIBHON YCIyrU
JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEJICTB, B3MMaHHE KOTOPBIX HE IMPEILyCMOTPEHO
HOPMaTUBHBIMU TIPAaBOBbIMM akTaMu Poccuiickoin @enepanny, HOPMAaTHBHBIMHM IPAaBOBBIMU aKTaMH
cyobekTa Poccuiickoit denepanny, MyHUIUNIATbHBIMU IPABOBBIMU aKTaMH.

2) B yIOBJIETBOPEHUH KajI00bl OTKa3bIBACTCS.

He nosnnee nHs, cieayroniero 3a JHEM NPUHATUS pElIeHUs, YKa3aHHOrO B yacTtu 7 craThu 11.2
denepanbHOTO 3akoHa ot 27.07.2010 Ne 210 -@3 «O06 opraHuzaluu MperoCTaBICHUS
TOCYJapCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT», 3asBUTEIO0 B IMUCHMEHHOW (opMe W TO IKETaHHIO
3asBHUTENS B DJIEKTPOHHON (pOpME HANpaBISIETCS] MOTHBHPOBAHHBIA OTBET O PE3yJabTaTax PacCMOTPEHHS
KaJIOOBI.

5.8. B cmyyae mnpusHaHUS KamoObl TOJIEXKANICH YHIOBICTBOPEHHUIO B OTBETE 3asBHUTEINIO,
YKa3aHHOM B YacTH 8 HACTOAIICH CTaThH, AaeTcsl HH(POPMAIUI O NeHCTBUAX, OCYIIECTBIIIEMBIX OPTaHOM,
MPEJOCTABIISIONUM TOCYIapCTBEHHYIO YCIYTy, OpPraHoM, IPeAOCTABIIAIONIMM MYHUIIUIAIBHYIO YCIIYTY,
MHOTO(DYHKITMOHAJIGHBIM IIEHTPOM JIHOO OpraHu3almeil, IpeaycMOoTpeHHOM JacTthio 1.1  crathm
16 Hacrosimero @enepanbHOro 3aKOHA, B LENSIX HE3aMEAJIMTEIbHOIO YCTPAHEHUS BBISBIEHHBIX
HapyleHUH INpU OKa3aHWU TOCYIAAPCTBEHHON MIM MYHMLMIAIBHOM YCIYrH, a TakKe IPUHOCATCS
W3BMHEHMS 3a JOCTaBJIEHHbIE HEyA0OCTBa M YyKasblBaeTcs MH(opManus O JaJbHEHIIUX IEHCTBHUSAX,
KOTOpbIE HEOOXOAMMO COBEPUIMTH 3asfBUTENI0 B IENAX MOJY4eHHUs TOCYIAPCTBEHHON WM
MYHULUIAIBHON YCIIYTH.

5.9. B ciydae npusHaHus JKajgoObl He MOJAJEKallel YyAOBIETBOPEHUIO B OTBETE 3asBUTEIIIO,
yYKa3aHHOM B 4YacTM 8 HACTOsALIEH CTaTbM, JAKOTCS apryMEHTHPOBAaHHBIE PA3bSICHEHHUS O NPHYMHAX
IPUHATOTO PELICHHUS, a TaKXkKe HH(POpMALMs O NMOPSAAKE 00KaIOBaHUsI IPUHATOIO PELICHHUS.

5.10. B ciy4ae ycTaHOBIEHMs B XOJ€ WIH IO pe3ylbTaTaM PACCMOTPEHHUS KalnoObl MPU3HAKOB
cocTaBa aJMMHUCTPATHUBHOIO IPABOHAPYLICHHUsS WIM MPECTYIUICHHs] NOJDKHOCTHOE JIMIO, PAabOTHHK,
Ha/IeJIeHHbIE TOJTHOMOYMSIMH O PAaCCMOTPEHUIO kajloO B COOTBETCTBUU C YacThIO 1 HacTOsIIEH CTaThy,
He3aMeIIUTEIbHO HANpaBIIIOT UMEIOLMECs MaTepralibl B OpPraHbl IPOKYpaTyphbl.



http://sudact.ru/law/federalnyi-zakon-ot-27072010-n-210-fz-ob/glava-4/statia-16/
http://sudact.ru/law/federalnyi-zakon-ot-27072010-n-210-fz-ob/glava-4/statia-16/
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[Tpunoxenne Ne |

biiok cxema nopsika npeaocTaBIeHUsI MyHUIIMIIATBHON yCIIyTH

Creuvanuct Otgena
KoHcynbTauus

J

BasBuTens.
MNopava sanpoca o npeaocTasneHn
MY HULMMAnbHOM YCIyrn 1 [JOKYMEHTOB

CreqValicT

MpoBsepka, NpYem 1 perncTpaumsi oKy MEHTOB,

onpepaeneHve nopsiaka NPeaoCTaBneHns ycryrm
B AeHb Nofayu sassreHns

ﬁOcymemeneHme nomowm 6e3 Bblesaa:

OcylecTsneHve nomoLm

MpuHATUE pelleHus o
nopsiake nNpeaocTaerieHnst
yenyrm

Creuwvanuct OTtaena
MNoa6Gopka HOPMATUBHBIX AKTOB, YCTaHOBIEHVEe
AaTbl NpeACcTaBneHst AOKYMEHTOB

o YcraHoBnene aarbl

— 7

C Bble3aom

Creuvanuct Otgena
N3yyeHne OOKyMeHToB

|

YcraHoBneHne cpoka
npeaocTaBneHunsi Oky MEHTOB

Creuwvanuct Otagena

v

BasButens
MpeacrasneHne NPoeKToB AOKYMEHTOB, onucen
nen

MpoexTebl ormcen aen

\/l/_\

Creuwvanuct Otgena
MpoBepka AOky MEHTOB, HanpasneHne Ha
yTBEp>XAeHUe 3KCrepTHOM KoMUccuen

opraHmsauum

HanpaesneHHble Ha

»| yTBEp)XXAeHME OOKYMEHTbI

v

BassuTtens

o| YTBEpXaeHHbIe AoOKYMEeHTbI

MpeacTaesneHve y TBepXXaeHHbIX AOKYMEHTOB

!

Creuuvanuct Otaena
nOJJrOTOEKa " cornacoBaHue 3akrnYeHust

o BaknioveHne

HavaneHuk OTaena
MoanucaHne 3aknioYeHVst U HanpaseneHie onvcen B
SMNMKTAY PT

BaknoyeHne HanpasneHHoe

B FTAY PT

!

Creuuvanuct Otaena
NHdopmypoBaHue 3asiBuTens o pesyrnbrartax
paccmoTperusi onucen ANMMK FAY

WN3BeweHne sassutens

METOINYECKON ITOMOIIHN

OcMOTp nomeLlleHust

l

PasbsicHeHUs1 nopsigka
XpaHeHUs1 JOKy MEHTOB

\_{_\

Creuwvanuct Otaena
N3yyeHune cocTosHUA
OOKyMeHTOB

!

PasbsicHeHve nopsiaka
OhOpMIIeHNA AOKY MEHTOB

—7

Creuvanuct Otgena
OpraHusaumsa MeToanyeckon
nomown

¥

PasbsacHenue nopsaka
WNCMNOMb30BaHNSA JOKYMEHTOB

Creuvanuct Otgena
OsHakomneHune c
[Aeronpor3soACcTBOM

v

Pa3sbsicHenne nopsigka
BeAeHVs Aenonpon3soacTsa

Pucynok 1 Oxazanue
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Creuvanuct Otgena
CornacoBaH1e TeMbl U cCOCTaB AOoKNnaa4yvkos, - YcraHoBnenne Aarbl NnpoBeaeHUs
ycTaHOBIeHune aaTtbl nposeaeHus

CornacoBaHHbIli Ccok
y4YacTHMKOB 1 MeCTO npoBeaeHus

Creyvanuct OTgena corfnacosaHue crimcka N
YYaCTHUKOB CEMUHapa 1 MecTa npoBeaeHus

4

Creuyvanuct Otgena
MsBellieHre y4acTHIKOB O AaTe U MecTe »
npoBefeHNs cemuHapa

W3BelleHne yyacTHUKOB cemnHapa

4

Creuvanucrt Otaena MoaroToBrneHHble pasgaToyHble
MeToaunueckas NomoLLb AoKNaaqvkam, | maTtepuansi

MOAroTOBKa PasfaToYHOro MaTepuara, OCMoTp
MecTa npoBefeHUs ceMnHapa

A 4
Creyvanuct Otgena

Pervcrpauusi ydiacTHUKOB, pasgada matepuarnos, ol MNMposeaeHHbI ceMuHap
BefleHne cemuHapa

Pucynok
[IpoBenenue cemuHapa
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[Ipunoxenue Ne 2

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpaBJICHUA

MYHHLUTIAJIBHOTO 00pa30BaHus)

OT KOI'o:

(HaMMEHOBaHHE FOPUINICCKOTO JIHIIA

TTOYTOBBIN M JIIEKTPOHHBIN anpeca; TenedoH; dakc

@®.1.0. pykoBoauTens;

3ASBJIEHUE

00 OKa3zaHuH OPpUAHYCCKOMY JINIY MGTOIIPI‘-IGCKOVI )41 HpaKTH‘IGCKOﬁ IIOMOIIIH B pa60Te
dpXHBa U 110 OpraHHU3allu TOKYMCHTOB B ACJIOIIPONU3BOJACTBC

ABJIACTCA HCTOYHHUKOM KOMIIZICKTOBAHHUA apXHBHOI'O OaCjIa
(HauMeHOBaHHE OPTaHU3AIIH)

HcnoaHuTenbHOro KOMUTETA MYHULIMNIAIBHOTO paiioHa. [Iponry
OKa3aTh METOJAMYECKYIO M MPAKTHYECKYIO TTOMOIIb B pabOTE apXMBa U MO OPraHU3aIUU
JOKYMEHTOB B JIEJIONIPOU3BO/ICTBE:

(BHT TIOMOIIIN)

(mata) (moxmuce) (PHO)
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ITpunoxenue
(cupaBouHOE)

PexBU3UTEI OpraHoOB U JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE
MYHHULUIIAIIBHON YCIIYTH IO OKa3aHUIO0 OPraHU3alMsIM METOANYECKON U IIPAKTUYECKON
MOMOIIY B pabOTe apXMBOB U MO OPraHU3aLUU JOKYMEHTOB B JI€JIONPOU3BOJCTBE U
OCYLIECTBIIAIOUX KOHTPOJIb €€ UCIIOJIHEHUSA

ApXUBHBIA OT/EN HMCHOJKOMa 3aMHCKOI'0 MyHUIMIIATBHOTO paiioHa PecryOnuku

Tarapcran
JlomxHOCTB Tenedon DIIEKTPOHHBIN a/Ipec
HauvansHuk oTaena 7-07-15 Ramziya.Shatunova@tatar.ru
Coeumanauct oTaeina 7-07-15

HcnonHuTenbHbI KOMUTET 3aMHCKOTO MYHUIIMIIAJIBHOTO paiioHa
Pecniy6nuku TaTtapcran

JlomxHOCTB Tenedon DJIEKTPOHHBIN aJIpec
PykoBonurens McnomautensHoro | 341 31 zai@tatar.ru

KOMHTETA

Ypapisronui nemamu | 3 31 00 zai@tatar.ru
HcnonHuTenbHOro KOMUTETA
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