WCIOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITVBJIMKACHI

3AMHCKOIO MYHHULIMIAJIBHOTO PAMOHA 391 MYHULIMIIAJIb PAUOHBI
PECITYBJIUKU TATAPCTAH BAILIKAPMA KOMUTETbI
MOCTAHOBJIEHUE KAPAP

12 12 20/ - Jauc w 1037

«00 yTBep:KACHHM AAMHHHCTPATHBHOIO
perjaMeHrTa npeaocTaBJIeHHs
rocyapcTBeHHOH  ycjIyrH 1no  Bbiaade
APXMBHBIX /JIOKYMEHTOB, OTHECEHHBIX K
rocy1apcTBeHHOM c0OCTBEHHOCTH u
XpaHsiIMXCs B MYHHUHNAJBHOM apXHBe,
N0Jb30BATENI0 AJsi paboThl B YHUTAJIBHOM
3ajle APXMBHOIrO OTJeJia HCMOJHHTEJ]bHOr0
KOMHTET2a 3aMHCKOro MYHHIHMNAJIbHOIO
paioHa»

B mensx mpuBeieHHMs B COOTBETCTBHE € JEHCTBYIOIINM
3aKOHOATEIbCTBOM, B COOTBETCTBHH ¢ DelepanbHbIM 3aKOHOM OT 27 urons 2010
roza MNe 210-®3 «O6 opraHu3aluy [pefOCTaBIEHHS [OCYNAPCTBEHHBIX U
MyHHLHIAIBHBIX YCIIyr», IIOCTAaHOBICHHEM VCIIOTHUTENBHOTO KOMUTETa 3aHHCKOTO
MYHHUIMIATBHOTO paiiona PecmyOnuKu Tarapcran ot 06.03.2018 Ne 360 «O6
yTBepXKJIeHUH Ilopsnka pa3pabOTKW W YTBEPHKACHHS aJIMAHUACTPATUBHBIX
pErJaMeHTOB NPEIOCTaBICHHA MyHULMNANBHBIX yCIyT», CT. 45 YcraBa 3aMHCKOTO
MyHHUIMIIAIIBHOIO paioHa,

NOCTAHOBJIAKO:

1. VTBepaUTH AIMUHUCTPATUBHBIN perjiaMeHT NpeAOCTaBICHUS
rocyJapcTBEHHOW  YCIYTH MO BBIA4e apXWUBHBIX JOKYMCHTOB, OTHECEHHBIX K
rocyJapcTBeHHOH COOCTBCHHOCTH W XPAHAIIMXCS B MYHULUIIAJIBHOM apXHUBE,
[10JIB30BATENIO JJIsi PabOThl B YMTAIIBHOM 3aJl€ apXUBHOIO OTAC]IA HCIIOJTHUTEJIBHOTO
KOMHTETa 3aMHCKOr0 MyHHIUIIATIBHOIO paioHa.

2. TlpusHaTh YTPATUBIIAM CHJy IIOCTAHOBJICHHE VCIIOJIHATEIBHOIO KOMHTETa
3auHCKOr0 MYyHMIMNAIBHOIO paiioHa PecryOanku Tarapctan ot 25.06.2018r. Ne
1033 «O6 yTBEepKIEHWH aIMHHHCTPATHBHOIO pEriamMeHTa IpeloCTaBICHUA
roCy/[apCTBEHHOH yCIyrH IO  Bbliaue apXMBHBIX JOKYMEHTOB, OTHECCHHBIX K
rOCyJapCTBEHHONW COOCTBEHHOCTH W XPAHAINMXCA B MYHULUIIAIBHOM apXUBe,
[10JTE30BATENIO IS pabOTHI B YATAJIBHOM 3aJ1€ MyHHIUAIbHOTO apXuBay.

2y OpraHu3alMOHHOMY ~ OT/elly  VICTIOJTHMTENBHOTO ~ KOMHTETA 3anHCKOT0
MyHHIUTATGHOTO  paiona PecrmyOnuku Tatapcran OIyOJMKOBAaTh HACTOALICS
IOCTaHOBIeHHe HA O(HUIMAILHOM caiiTe 3auHCKOro MyHHIHUIATBHOrO paiioHa
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http://zainsk.tatarstan.ru ¥ Ha O(QHIHMAIBPHOM IOpTaAIC npaBoBOi MH(OpPMAIUH
Pecry6muku Tarapcras hitp:/pravo.tatarstan.ru.

4.  KoHTpOmb 3a WCIIONHEHHWEM HACTOSIIEro MOCTAHOBICHHUA BO3IOKHUTL Ha
3aMeCTUTEIsS PykxoBoguTesis VICTIOTHUTENIEHOTO KOMHTETA  3aUHCKOro
MYHMIANAIBPHOTO paloHa MO0 3KOHOMHYIECKOMY PasBUTHIO, MIPOMBILIUIEHHOCTH,
TOproBJie, COASHCTBUIO MPEATPHHUMATENIBCTBY IT.A. baiipamiena.

PykoBoauTeab M
NcnoHUTEILHOI0 KOMHUTETA N.®. Xadusos

P.®. IllaryHoBa
7-07-15




YTBepxkacH

IIOCTAaHOBJIEHHEM

M cnoJIHUTENIbHOTO KOMUTETA
3aMHCKOT0 MyHHMIIMIIAJILHOTO pailoHa
PecniyOnuku Tarapcran

ot 12.12.2018r. Ne1839

AJIMHHUCTPATHBHBINA perjamMeHT
NpeJoCTaBJIeHHS IOCY1aPCTBEHHOM YC/IYI'H 110 Bbllaye apXUBHbIX JOKYMEHTOB, OTHECEHHbBIX
K FOCYyJapCTBEHHOI cOOCTBEHHOCTH U XPAHAIIMXCH B MyYHHIMNIAJbLHOM apXuBe,
M0JIb30BATEJII0 11 pad0Thl B YHTAJILHOM 3271¢ APXUBHOI0 0T/Ae/Ia HCIIOJTHHUTEIBbHOI0
KoOMHTeTa 3aMHCKOI0 MYHMIIMIIAJILHOI0 paiioHa

1. O01ue moy10KeHUA

1.1. Hacrosmumii PermaMeHT ycTaHaBIMBAeT CTaHAAPT U NOPSAIOK NPEJOCTaBICHUS
roCy/lapCTBEHHOW YCIIYTH IO BblJau€ apXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K TOCYJapCTBEHHOU
COOCTBEHHOCTH M XpaHAUIMXCS B MYHHUIMIAIBHOM apXWBE, I0Jb30BATEN0 JUIsl pabOThl B
YUTAITHHOM 3aJI€ MYHUIIUITAILHOTO apXuBa (J1ajiee — ToCyIapCTBEHHAsI YCIIyra).

1.2. TlomyuaTenu TOCyZapCTBEHHOH YCIYrH: IOpHIMYECKUE WM (GU3NIECKHE JIUIA OO0
UX YIOJHOMOYEHHbIE IMpPEICTaBUTENH, OOpalaronirecss Ha 3aKOHHBIX OCHOBAHUAX K apXUBHBIM
JOKYMEHTaM IS TIOJTyYEHUS U UCTIOIh30BaHUsI HEO0X0 MO HHGOpMaIuK (J1ajnee - 3asiBUTENb ).

1.3. I'ocynapcTBeHHas ycayra npeaoctaBisercss MCnoaHUTENbHBIM KOMUTETOM 3aHHCKOTO
MYHHMIMIIAILHOTO paiioHa (nanee — Mcnonkom).

1.3.1. Mecto Haxoxnenus Mcnonkoma: r.3auHck, yi. Kpynckoi, 1.6;

Mecrto nHaxoxnaenus Otaena: r. 3auHCK, yi. Jlenuna, 1.26.

I'padux paboter Otaena: eXeTHEBHO, KpoMmMe CyOOOTHI M BOCKpPECEHBbS, TOHENIEIhHUK -
maTauia ¢ 8.00 o 17.00, ob6exn ¢ 12.00 mo 13.00.
[Tpuem Hacenenus: BTopHUK, cpena ¢ 8-00 go 17-00, o6exn ¢ 12-00 mo 13-00.

1.3.2. CnpaBounsrii Tenedon Otaena: (85558) 7-07-15.

1.3.3. Anpec 0hHUIIHATIEHOTO caiita Ucnonkoma B nH(pOpMaIMOHHO-
TEJIEeKOMMYHUKAIIMOHHON CeTH «HTepHeT (manee — CeTh «HTEpHETY):
http://www.zainsk.tatarstan.ru.

1.3.4. Uadopmaniss 0 MyHHIIMIAIBHOW YCIIyTe, a TaKKe O MECTE HaxOXICHUS U Tpaduke
paboTel OTaenna MOKeT ObITh MOJTyYeHa:

1) mocpencTBoM HMH(POPMAIIMOHHBIX CTEHIOB O TOCYIApCTBEHHOM YCIyre, coAep Kallux
BU3yaIbHYI0O U TEKCTOBYI0 HWHGOpPMAIMI0O O TOCYAApCTBEHHOM YCIyre, paclojoXXEHHBIX B
nomeneHusax Mcenonkoma, s paboThI € 3aIBUTEISMH.

Nudopmanus Ha rocyaapcTBEeHHBIX s3blkax PecmyOnuku TatapcraH BKIIOYAeT CBEICHHS O
MYHHIIMIIAIBHOM yciyre, cojepskamiuecs B myHkrax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 macrosmero PernamenTa;

2) nocpenctBom cetu «MHTEepHET»:

Ha o¢punmansHoM caiite Mcnonkoma (http://www.zainsk.tatarstan.ru);

Ha [loprame rocymapcTBeHHBIX W MYHULHMINANBHBIX ycayr Pecnyonuku Tatapcran
(http://uslugi.tatarstan.ru/);

Ha EnuHOM Tmoprane TOCYyJapCTBEHHBIX W MYHHUIMMAIBHBIX  yCIyr  ((yHKIIHIT)
(http://www.gosuslugi.ru/);

3) mpu yctHOM oOpamieHuu B Mcrmoiakom (THYHO WK 10 TenedoHy);

4) mpu THCHbMEHHOM (B TOM uucie B (opme 3IEeKTPOHHOTO JOKYMEHTa) OOpalieHUuH B
Hcnonkom;
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1.3.5. Uudopmanus mo BompocaM NpPeAOCTaBICHUS MYHUIUMIAIBHONW YCIYTH pa3MeIiaeTcs
cneuuanuctoM Otzaena Ha opunuambHOM caiite Mcnoinkoma U Ha WH(GOPMALMOHHBIX CTEHAAX B
nomeleHusx Menonkoma i paboThl € 3aiBUTEISIMM.

1.4. IIpenocTaBieHne ToCyJapCTBEHHOM YCIIYTH OCYIIECTBIIETCS B COOTBETCTBUU C:

®enepanbubiM 3ak0HOM OT 6 okTsA0pst 2003 roma Ne 131-d3 «O6 oOmmx npuHIMIIAX
OpraHu3aly MecTHOro camoymnpasienus B Poccuiickoit @enepaunn» (nanee denepanbHblii 3aKOH
Ne 131-®@3) (CobOpanue 3akoHomatenbcTBa Poccmiickoit ®@eneparum, 2003, Ne 40, cr. 3822, ¢
Y4E€TOM BHECEHHBIX U3MEHEHUH);

@enepanbHbIM 3aKOHOM OT 22 oktaA0pst 2004 roma Ne 125-®3 «O06 apxuBHOM Jeiie B
Poccuiickoit @enepanun» (nanee — @enepanbublii 3aKkoH Ne 125-D3) (Cobpanue 3ak0HOJATENbCTBA
Poccuiickoit deneparuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX U3MEHEHUI);

®enepanbubiM 3ak0HOM OT 27 utonst 2006 roma Nel52-®3 «O mepcoHaNbHBIX JAHHBIX)
(manee — ®enepanpublit 3akoH Nel52-D3) (Cobpanue 3akoHoaatenbecTBa Poccuiickoit deaepanuu,
2006, Ne 31 (1 u.), cT.3451);

®enepanbubiM  3akoHOM oT 27 wuronsgs 2010 roma Ne 210-d3 «O06 opranuzanuu
MIPEIOCTABJICHNS TOCYAAPCTBEHHBIX U MYHULIMNAIbHBIX ycayr» (manee - denepaibHblil 3akoH Ne
210-@3) (Cobpannue 3akoHoAaTenbeTBa Poccuiickoit deneparmm, 2010, Ne 31,  cr. 4179, ¢ yuetom
BHECEHHBIX U3MEHEHUH);

npukazom DenepanbHoro apxuBHoro areHrctBa oT 01 centsaops 2017 r. Ne 143 «OO0
yTBepkaeHnn [lopsimka WMCHONb30BaHUS apXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX W
MYHUIIMTATBHBIX apXxuBax Poccuiickoit Denepanum» (nanee — [Mopsmox) (oburmanbHblii HHTEPHET-
[opTaj MpaBoBOW HMHpOpMAIMU WWW.Pravo.gov.ru, 2017, 3 HosiOpsi, HOMEp OIYOJUKOBAHUSA
0001201711020011);

[IpaBunamMu opraHu3aluy XpaHEHHs, KOMIUICKTOBAaHUS, YdeTa M  HCIOJb30BaHUs
TOKyMeHTOB ApxuBHOTO ¢oHma Poccmiickoit denepanuu ¥ OpYrux apXUBHBIX JOKYMEHTOB B
TrOCyIlapCTBEHHBIX W MYHHMLMIAIBHBIX apxuBaX, My3esdXx U OHOIMOTEeKax, OpraHu3alusx
Pocculickoil akageMun HayK, YTBEP>KIACHHBIMU MPUKa30M MUHUCTEpCTBA KyJIbTyphl Poccuiickoi
Oenepanun ot 18 suBaps 2007 r. Ne 19 (manee — IlpaBwia pabotsr) (bromneTeHh HOPMATHBHBIX
aKkTOB (heJepalIbHBIX OPraHOB MCIOJHHUTENbHON Biactd, 14.05.2007, Ne 20, ¢ yuyeToM BHECEHHBIX
W3MEHEHUN);

3akonom PecnyOmmkun Tarapcran ot 28 wmrons 2004 Ne 45-3PT «O mectHOM
camoymnpaBiienun B PecnyOmuke Tarapcran» (manee — 3akon PT Ne 45-3PT) (PecnyOnmka
Tarapcran, 2004, 3 aBrycra, ¢ yaeToM BHECEHHBIX U3MCHEHHH );

3akoHom Pecnyomuku Tartapcran ot 24 nmekabps 2007 roma Ne 63-3PT «O nanmeneHuu
OpraHoB MECTHOTO CaMOYIPAaBJIEHWs MYHUIMNAIbHBIX oOpazoBaHuii B Pecmybnmuke Tarapcran
OTJIENbHBIMU TOCYIApCTBEHHBIMHU MoMHOMOunsMU PecnyOnmuku Tarapcran B 061acTu apXMBHOTO
nena» (manee — 3akon PT Ne 63-3PT ot 2007 r.) (Pecnybnuka Tarapctan, 2007, 25 nexabps, ¢
y4eTOM BHECEHHBIX U3MEHEHUN );

3akonoMm Pecnyommku Tataperan ot 20 urons 2017 roga Ne 63-3PT «O06 apxuBHOM Jeiie B
Pecniyonuke Tarapcran» (nanee - 3akon PT Ne 63-3PT ot 2017 r.) (CoOpanue 3akOoHOIaTENbCTBA
Pecniy6muku Tarapcran, 2017, T 55 (wacts 1), ct. 2016);

ITocranosnennem Kabunera Munuctpos Pecniyonuku Tarapcran ot 28.05.2007 Ne 203
«O pasrpaHM4eHUHM COOCTBEHHOCTHM Ha apXWMBHbBIE JIOKYMEHTHI, CO3/JaHHbIE 10 OOpa30BaHHUA,
00BeAMHEHNUS, pa3/IeIeHUs WIK U3MEHEHUS CTaTyca MYHUIIMTIATBHBIX 00pa30oBaHUM U XpaHSIIUECsT
B MYHHUIIMNAIBHBIX apxuBax B Pecmybnmuke TartapcraH, u obOecriedeHUM ydeTa XpaHAIIUXCS B
MYHHIIMIIANBHBIX apxuBax PecnyOonuku TarapcTaH apXWMBHBIX JOKYMEHTOB, OTHOCSIIHUXCS K
rocynapcTBeHHOU coOctBeHHOCTH Pecnybnmuku Tarapctan» (nmanee — moctranoBienne KM PT
Ne 203) (Pecniyonuka Tatapceran, 2007, 25 nexabpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHHIA);

YcraBoM 3aWHCKOTO MYHHUIMNAIBHOTO paiioHa PecnyOonuku TaTtapctaH, TpPUHATOTO
Pemennem CoBera 3anHCKOro MyHHIMIIANBHOTO paiioHa oT 10.12.2005 r. Nel7 (nanee — YcraB);
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[Tonoxxennem 06 McmosHUTENFHOM KOMUTETE 3aMHCKOTO MYHHUIMIAJIBHOTO paiioHa oOT
31.10.2005 r. Ne8 yrBepkaenubIM Pemennem CoBera 3anHCKOTO MyHHUIIMIIAIBHOTO pailoHa (nasee
— Ilonoxenue 06 Vcnonkome);

[lomoxxenneMm 00  apXWBHOM  OTJENE  HCIOJHHUTEIBHOTO  KOMHUTETa  3aWHCKOTO
MYHHMIMIIAJIBHOTO paiioHa YTBEPXKAECHHOE [IOCTaHOBJIEHUEM lCHOJHUTENBHOTO KOMUTETa
3auHCKOro MyHUIMnaibHoro paifona ot 19.09.2016 roma Ne 2052 (nanee — Ilonoxenue 06
oT/eNe);

[IpaBunamMu BHYTPEHHEro TPYAOBOro pacnopsaka B VICIIOTHUTENTBHOM KOMMTETE,
YTBEPKIEHHBIMU pacniopsbkeHneM Pykosoautens Mcenonkoma ot 27 uronst 2007 rona Ne 72 (nanee
— IIpaBuiia BHyTpEHHETO TPYJOBOTO PACHOPSIKA).

1.5. B HacTosiieM PernamenTe UCTONb3yIOTCS CIIEIYIOIINE TEPMUHBI M ONIPEIEICHHUS:

Haxo/IIMMHUCS B  HEYIOBJIETBOPUTEIBHOM  (DU3MUECKOM COCTOSSHUM  MPU3HAIOTCA
nokyMeHThl ApxuBHoro ¢onaa Poccuiickoii @enepanuyu C BBICOKOH CTENEHBIO pa3pyLICHUS
MaTepHUaIbHBIX HOCUTENEH, yrpoKaroliend pu3nueckoil 1eT0CTHOCTH TIOKyMEHTOB;

ylajeHHoe pabodyee MeCTO  MHOTO(YHKIMOHAJIBHOTO  ILIEHTpa  IPEeA0CTaBICHUS
rOCyIlapCTBEHHbIX W MYHUIUNAJIbHBIX YCIYIT — OKHO TIIpMéMa U BbIJA4d JIOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asiBUTENIEH B CENIbCKUX MOCETICHUIX MYHUIIUTIAIbHBIX PAilOHOB;

TEXHUYECKas omunoKa - ommbka (omrcKa, orneyaTka, rpaMMaTHdecKas Wik apupmMeTudeckas
omunoOKa), JOMyIIeHHass OpraHOM, MPEJOCTaBISIONINM TOCYIapCTBEHHYIO YCIYT'y, U IpHUBeaIas K
HECOOTBETCTBUIO CBEJCHHM, BHECEHHBIX B JOKYMEHT (pe3yabTaT TOCYAapCTBEHHOU YCIIyru),
CBEJICHUSIM B IOKYMEHTaX, HA OCHOBAHUU KOTOPBIX BHOCUIIUCH CBE/ICHNUS;

MoJ 3asBJICHHEM O I[PEIOCTaBIEHUN TOCYJapCTBEHHOM YCIyru (najgee - 3asBIIEHUE)
MMOHUMAETCS 3aIPOC O TMPEIOCTABICHUHN TOCYIapCTBEHHOM yeiryrH (1. 1 cT. 2 denepaibHOTO 3aKOHA
oT 27.07.2010 Ne210-®3). 3asiBieHHEe COCTABIISICTCS B MPOU3BOIBHOU (popMe, MO yCTaHOBICHHOMY
00pas3iry, WK 3aMoJHICTCS Ha CTaHaapTHOM Onanke (mpunoxenue Ne 1).

3asBIIeHUE 3aII0JIHAETCS HA CTAaHJApTHOM OJIaHKE B 3JIEKTPOHHOU Qopme:

Ha opurmansHoM caiite Mcmonkoma (http://www.zainsk @tatarstan.ru);

Ha [loprame rocymapcTBEHHbIX M MYHUIMNANBHBIX yciayr Pecnybmukm Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnuHoM moprane TrocylapcTBEHHBIX W MYHUIMOAIBHBIX  ycnyr  (pyHKuumi)
(http://www.gosuslugi.ru/).
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CTaHI[apT NMpeaoCTaBJICHUNA FocyﬂapCTBeHHOﬁ YCIYyru

HaumenoBanue TpeOoBaHus K CTaHAAPTY
IIPEIOCTABIICHUA TOCYJapCTBEHHON YCIIYTH

Conepxanue TpeOOBaHUH K CTaHAAPTY

HopmaTtusHbIH aKT,
YCTaHABJIMBAKOLINN
rOCyJIapCTBEHHYIO YCIIyTy WIn
TpeOoBaHuE

2.1. HaumeHoBaHuE TOCYIapCTBEHHON YCIIyTH

Bpltaya apXuBHBIX JOKYMEHTOB IIOJIB30BATENIO IS
paboThl B UNTAJILHOM 3aJI€ apXUBa

4. 1 cT. 24 ®depepanbHOTO 3aKOHA
Ne 125-D3;

ct. 21 3akona PT Ne 63-3PT ot
2017 r.;

ct.1 3akona PT Ne 63-3PT ot 2007
T.;

m. 5.7,5.12, 5.13 IIpaBun

2.2. HamMeHOBaHUE OpraHa MECTHOTO
CaMOYIPaBIICHHS, HETIOCPEICTBEHHO
MPEOCTABIISIONIETO TOCYJAPCTBEHHYIO YCIYTY

WcnonaurenbHBIN 3anHCKOTO

MYHULHUIIAJIBHOTO pailoHa

KOMUTET

4. 3 cT. 4 ®enepanbHOro 3akoHa Ne
125-D3;

ct. 7 3axona PT Ne 63-3PT ot 2017
r.;

[Tosnoxenue 00 otxeie

2.3. Onucanue pe3ynbrara mpeaoCTaBICHUs
rOCyJIlapCTBEHHOMU YCIIYTH

Brimaua mosp3oBaTensiM  IOKyMEHTOB ApXuBHOro ¢GoHAA
Poccuiickoit deaepanyu U Apyrux apXuBHBIX JOKYMEHTOB,
HE coJIepIKaIInX CBEJCHMI, COCTAaBJIAIOIINX
rOCyJapCTBEHHYIO TalHY, C YY4E€TOM HHBIX OTpPaHUUYCHUH,
YCTaHOBJICHHBIX 3aKOHOJaTeJILCTBOM Poccuiickoi
denepanun, CIPaBOYHO-TIOUCKOBBIX CPEJICTB K HHM H
HAXOJSIIMXCS HAa XpPaHEHHMM B  HAyYHO-CIIPABOYHBIX
OMOIMOTEKaX apXWBOB IIEUATHBIX M3JaHUN I pabOTHI B
YUTAIBHBIX 3ajaxX (MPOCMOTPOBBIX 3ajlaX, KOMHAaTax
IPOCTYIINBAHUS (OHOAOKYMEHTOB, MMOMEIEHUAX
KaTaJoroB) MyHUIIUMIIATbHBIX apPXUBOB WU (IPU OTCYTCTBUU
CHEIHMAIbHO BBIJEIIEHHOTO MOMEIIeHUs) B paboyeil kKoMHaTe
apxuBa (Janee - YUTAIbHBIN 3a1) Mo KOHTpoJIeM paboTHUKA
apxuBa

4.1 cT. 24, ct. 25 ®enepanbHOrO
3akoHa Ne 125-D3;

ct. 22 3akona PT Ne 63-3PT ot
2017 r.;

m. 5.12, 5.13. IIpaBu;

mo. 1.2,3.1,4.1.1,4.1.3,4.1.4,
4.1.5,4.1.6, 4.1.7 llopsinka

2.4. Cpok mpeocTaBiIeHUs TOCy1apCTBEHHON
YCIYTH, B TOM YHCJIE C YU€TOM HE0O0X0IMMOCTH
oOpaleHus B OpraHu3alyy, y4acTBYIOIIUE B

IMMOJIYYCHHUC CIIPABOYHO-IIOMCKOBBIX CPCACTB K [€CJIaM,
JAOKYMCHTaM, a TaKXKXC MOOCTYyIla K aBTOMAaTU3UPOBAHHBIM
CIIPpaBOYHO-TIOMCKOBBIM CpeaAcTBam, HaxoaAmuMcCs B

nm. 3.1 — 3.6, 4.1.7 llopsanka
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IIPEJOCTaBJIEHUU FOCYJapCTBEHHOM YCIIyTH,
CPOK IIPHOCTAHOBJICHUS IPEOCTABICHUS
rOCyJapCTBEHHOH YCIYTU B ClIy4ae, €ClIu
BO3MOXHOCTb MPHOCTAHOBJICHU A
IIPEJyCMOTPEHA 3aKOHOJATEIbCTBOM
Poccniickoit ®enepanun

YUTAJIBHOM 3aJie — B ICHb 0OpaIleHus 3asiBUTEIS;

HOJIy4eHUE Jel, JOKYMEHTOB (332 UCKIIIOUCHHUEM €I,
JOKYMEHTOB OTPaHUYEHHOTO JOCTYyTa, YaCTUYHO
pacceKkpeueHHbIX, Ha MHOCTPAHHBIX S3BIKAaX) - HE IO3JHEe
yeMm yepe3 2 paboumx OHS cOo 1OHS O(OpMIICHHS 3aKasa
3asIBUTEIIEM;

NOJydeHUue  Jel, JOKYMEHTOB  OrpaHHMYEHHOIO
JOCTyIla, YaCTHYHO pPACCEKPEYCHHBIX, Ha HWHOCTPAHHBIX
A3bIKax — He no3aHee 4yem depe3 10 paboumx nHed co AHA
o(opMIICHHS 3aKa3a 3assBUTEIIEM;

Bo03MOXHOCTh TPHOCTAaHOBIIEHUS CPOKA
MIPEJOCTaBIIEHUS TOCYIapCTBEHHON YCIIyTH HE
IpeyCMOTPEHA

2.5. UcuepripiBaromuii mepeueHb T0OKYMEHTOB,
HEO0OXO0IMMBIX B COOTBETCTBHUH C
3aKOHOJATEIbHBIMU WM HHBIMU
HOPMAaTHUBHBIMH NIPABOBBIMU aKTaMH IS
IIPEIOCTABJICHUS TOCYJapCTBEHHON YCIIYTH, a
TaK)Ke yCIyT, KOTOPBIE SABJISIOTCS
HEOO0XOAUMBIMHU U 00s13aTEIbHBIMU VIS
IIPEIOCTABJICHUS TOCYJaPCTBEHHBIX YCIIYT,
MOAJIEKAIUX [TPEICTABICHUIO 3asBUTEIIEM,
crocoObl UX NOJY4YEHUs 3asBUTENIEM, B TOM
qucyie B AIEKTPOHHOU opMe, TOPSII0K UX
IIPEICTaBICHUS

[Ipu nuyHOM (MMCHbMEHHOM) OOpaIlCHUH:

1. ITucemo oprana UM OpraHu3alliy, HapaBUBLICH
M0JIb30BATENS B apXUB, UJIH 3asBJICHUE M10JIb30BaTENs,
3asBJICHUE TOJIb30BATEINSI O MPOAJICHUH CpOKa paboTHI B
YUTAJILHOM 3aJIe.

B nu4HOM 3asBlIEHNH WM IMCbME YKa3bIBAIOTCS
dbaMuius, UMs, 0TYECTBO (ITOCIIEIHEE - TIPH HATUYHH )
M0JIb30BATENS, TOJKHOCTD (MPU HAJIMYKH), YICHOE 3BaHHE U
yueHas CTeTeHb (P HaJUYKHU), TEMa U XPOHOJIOTUYECKUE
paMKHU HCCIIeI0OBAHUS.

2. JIOKyMEHTBI, YJOCTOBEPSIIOIINE TUIHOCTD:

3asIBUTEIS,

POJUTEINS WU IPYTOr0 3aKOHHOTO MPEeICTaBUTENs
HECOBEPIICHHOJIETHETO 3asiBUTEIIS;

COMPOBOKJAIOIIMX JIUIL (B TOM YHCIIE 3aKOHHBIX
npejcTaBuTenei, IepeBoAYMKOB U APYTUX MOMOITHUKOB,
JIM1I, CONTPOBOKIAIONIUX MOJIB30BATENS C OIPAaHUYEHHBIMU
BO3MO>KHOCTSIMH 3/I0POBbSI).

3. JIoKyMeHTBI, TOATBEP K IAI0IIHE TTOJTHOMOYHS
IpeACTaBUTENs FOPUINUECKOTO JIHUIIA.

bnank 3asBieHUs 17151 TOJTyYeHUS TOCYJapCTBEHHOM

nm. 2.1, 2.2, 2.4 Tlopsiaka




YCIYTH 3asiBUTEIb MOKET IMOJIYYUTh MIPH JTUYHOM
oOpamennu B Mcroskom. DnekTpoHHbIE (GOPMBI OJIaHKOB
3asBIICHHSI pa3MelleHbl Ha opuuuanbHoM caiite Mcmonkoma,
[opraie rocynapcTBEHHBIX U MYHHUIIMIIATBHBIX YCITYT
PecniyOnuku Tarapcran, EquHom noprane rocyjapcTBEHHBIX
Y MYHUITUTIATBHBIX YCITYT.

3asBIeHNE MOXXET OBITh MPEICTaBIICHO (HAIPABIICHO)
3asiBUTEJIEM Ha OyMa)kHOM HOCHUTENE OJHHUM U3 CIEeIYIOIINX
CHOCO0O0B:

TYHO (JTMIIOM, JECWCTBYIOIIUM OT UMEHHU 3asBUTEI,
Ha OCHOBaHUU JIOBEPEHHOCTH);

MTOYTOBBIM OTIIPABIICHUEM.

3asiBIeHHE TaKKe MOXKET OBbITh IIPEJICTABICHO
(HampaBieHO) 3asBUTEJIEM B BHJIE JIEKTPOHHOTO JJOKYMEHTA,
MOANMMCAHHOTO MPOCTOM 3JEKTPOHHOM MOANNCHIO, Yepe3
nH(})OPMaITMOHHO-TEIEKOMMYHUKAIIMOHHBIC CETU OOIIETO
JOCTyTIa, B TOM YHUCJIE Yepe3 HH(HOPMAaLMOHHO-
TEJIEeKOMMYHUKAIIMOHHYIO ceTh «IHTepHeTY», ouinanbHbIN
cait Mcnonkoma, IToptan rocygapCTBEHHBIX U
MYHHUITUTIATBHBIX yeayr Pecniy6nuku Tarapcran, Enunbrii
MopTaj rocy1apCTBEHHBIX U MYHHUIIMITABHBIX YCIYT

2.6. McuepnbiBaromuii nepeyeHb TOKYMEHTOB,
HEOOXOIMMBIX B COOTBETCTBHUH C
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMU JJIsI
MIPEIOCTABICHUS TOCYJaPCTBEHHON YCIYTH,
KOTOPbIE HaXOATCS B paCHOPHKECHUH
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBIECHUS ¥ UHBIX OpraHu3auil u
KOTOPBIE 3asIBUTEIb BIIPaBE MPEACTABUTH, a
Tak)Ke CIoCOOBI UX MOJTyYEHUS 3asBUTETIEM, B
TOM YHCJIE B 3JICKTPOHHOU (hopme, TOPSAIOK UX
MPEACTABJICHUS; TOCYIApCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYIIPaBJICHUS TUO0
OpraHu3alys, B paclnopsHKeHUU KOTOPBIX

[IpencraBienne JOKyMEHTOB, KOTOPbIE MOTYT OBITh
OTHECEHBI K IaHHOU KaTeropuu, He TpeOyercs




Haxo4ATCAa JaHHBIC JOKYMCHTLIL

2.7. Ilepevyenp OpraHoB rocyJapCTBEHHOMN
BJIACTH (MECTHOTO CaMOYIIPABJIEHUS) U UX
CTPYKTYPHBIX MOJpa3AeICHHM, COTJIaCOBaHNE
KOTOPBIX B CIIydasiX, IPEeAYCMOTPEHHBIX
HOPMaTHBHBIMH ITPABOBBIMU aKTaMH, TPEOyeTCst
IUIsL IPEAOCTABIICHUS TOCYJapCTBEHHON YCIIyTH
U KOTOPO€ OCYILECTBIISICTCSI OPraHOM
WCIIOJIHUTENBHOM BJIACTH, MPEJOCTABISIONINM

rOCy/IapCTBEHHYIO YCIIYTY

CorlacoBaHue rocy1lapCTBEHHOM yciayru He TpedyeTcs

2.8. McuepnbIBaroniuii nepedyeHb OCHOBAaHUI
JUIS OTKa3a B IpHEMe JOKYMEHTOB,
HEO0OXOIUMBIX JJISl IPEOCTABICHUS
rOCyJapCTBEHHON YCIYru

1. ITomaya TOKYMEHTOB HEHAJIEKAIAM JIUIIOM.

2. HecooTBeTcTBHE MNpPEICTABICHHBIX JOKYMEHTOB
MIEPEYHI0 JOKYMEHTOB, YKA3aHHBIX B M. 2.5 HaCTOSILIEro
Permamenra.

3. Hamnume HEOroBOPEHHBIX
MOJIaBAEMBbIX IOKyMEHTaxX

WCIIPABJIEHUHA B

cT. 25 denepanbHOro 3aKkoHa No
125-D3;

cT. 21 3akona PT Ne 63-3PT ot
2017 r.;

. 2.1 Iopsiaka

2.9. VcuepripIBaromuii mepeueHb OCHOBAaHUHT
IUTSL IPUOCTAHOBIICHHS WIIA OTKa3a B
MPEOCTaBICHUH TOCYJApCTBEHHON YCITyTH

Bo3moxHOCTB MPUOCTAHOBIICHUS
MPEIOCTABIICHUS HE TPEYCMOTpPEHA.

OcHoBanust U1 OTKa3a B
roCy/IapCTBEHHOU yCIYyTH:

1. orpaHuyYeHUs Ha HCIOJIB30BAaHHE JOKYMEHTOB,
YCTaHOBJICHHbIE B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanuu u PecnyOonmuku Tatapcran wim
donmoobOpazoBaTeneM mpH MmepeAade JOKYMEHTOB Ha
MOCTOSIHHOE XpaHEHHUE;

Cpoka

MpeaoCTaBJICHUN

2. HCYAOBJICTBOPUTCIIbHOC (bl/ISI/I‘ICCKOC COCTOsSHHC
JAOKYMCHTOB;
3. 06pameHI/Ie 3asABHUTCIIA, HC J0CTUTTICTO

COBEPIICHHONETH, 0€3 OJHOTO U3 POIUTENEH WUIH JPYroro
3aKOHHOTO IIPE/ICTABUTEIIS;

4. HapylleHUE 3asBUTENEM MNOANYHKTOB 4.2.5, 4.2.6,
4.2.9,4.2.12,4.2.19 Ilopsanka

5. B ciydasx oTcyrcTBUs (POHA MOTB30BAHUS MPU:

BBITIOTHEHUH CIYXEOHBIX 3aJlaHuil  COTpYIHHKAMU

Y. 8 c1. 26 deaepalibHOTO 3aKOHA
Ne 125-D3;

cT. 25 denepanbHOro 3akoHa No
125-D3;

ct. 21 3akona PT Ne 63-3PT ot
2017 r.;

nm. 2.2, 3.6, 3.7 [lopsinka;

nm. 2.11.7.1, 2.11.10, 5.13 IIpaBu;
nm. 3.2, 3.3, 3.4, 3.5, 3.6 [lopsanka
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apxuBa C UCIOJB30BaHNEM 3aTPEOOBAHHBIX TIOJIH30BATEISIMH
MOJUJIMHHUKOB JIeJ, JOKYMEHTOB, MEYaTHBIX W3JIaHUM, - B
cpok He Oosiee 120 paboumx mHEH co JHSA 3aKaza WX
I10JIE30BATEIIEM;

BBIJIA4YM TOUIMHHUKOB JEJ, JOKYMEHTOB, MEYaTHBIX
W31aHUM BO BPEMEHHOE TIOJB30BaHUE IOPUAUYECKUM U
bu3nIecCKuM nutaM-(poHI000pa3zoBaTesM, ux
MpaBONPEEeMHUKAM WIN o 3ampocam OpraHoB
rOCyJapCTBEHHOM BJIACTM M HWHBIX TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CaMOYIPABJICHUS — B CPOK, HE
MPEBBIIAIONINN CPOKa, YKAa3aHHOTO B aKT€ O BBbIJaue BO
BPEMEHHOE T0JIh30BAHNE TAKUX JIEJT, JOKYMEHTOB, ITEUYaTHBIX
HW3IaHHIT;

SKCIIOHMPOBAHUS TOUITMHHUKOB 1€, JIOKYMEHTOB,
MeYaTHBIX W3JaHWM Ha BBICTABKE — B CpPOK, HE
MPEBBIIAONINN CPOKAa WX BBIJAYM U3 apXUBOXPAHWIIMIIA,
OTIPENICTICHHOTO  PACTOPSIUTEIPHBIM ~ JIOKYMEHTOM  Ha
MIPOBE/ICHHE BHICTABKU;

BBIJIAYM TIO/UIMHHUKOB JEJ, JOKYMEHTOB, IMEYaTHBIX
W3JIaHUI IPYyroMy MOJIb30BATEII0 B YUTAIBHBINA 31 — B CPOK,
He Oosiee 40 pabouunx mHEH co AHS 3aKa3a UX MMOJIb30BaTElIeM

2.10. Tlopsmoxk, pa3Mep ¥ OCHOBAHUSI B3UMAHHS
rocy/lapCTBEHHOW MOLIIMHBI MJIM UHOM TIaThI,
B3UMAEMOI 3a MIPEIOCTABICHUE
rOCyIapCTBEHHOU yCIYTH, BKIIOYAs
nH(OPMALIHIO O METOAMKE pacyera pa3mepa
TAKOM IJIaThI

['ocynmapcTBeHHass — yciyra  IOpeIOCTaBlseTCs  Ha
0e3B03ME3/IHOM OCHOBE

4. 3 cT. 15 ®enepanbHOTO 3aKOHA
Nel25-D3;

4. 1 ct. 8 @enepanbHOro 3akoHa Ne
210-d3;

. 4.1.1 [lopsinka

2.11. MakcuMajbHBIN CPOK OKUIAHUS B
ouepeny MpH Mojaaye 3ampoca o
MIPEIOCTABICHUN TOCYJAPCTBEHHON YCIYTH U
MIPH MOJTYYEHUHU pe3yabTaTa MPeI0CTaBICHUS
TaKUX yCIayr

MaxkcuManbHbIN CPOK OXKHMJIAHHSI IpUeMa IoJTydaTess
roCyJJapCTBEHHOM YyCIIyru (3asBUTEINS) NpHU MoJayue 3arpoca
U TpU TOJIYYEHUM pe3yiabTaTa He JOJDKEH MpeBbIIaTh 15
MUHYT.

OdepenHOCTD A OTAEIBHBIX KATErOpUI NOJTydaTesei
rOCy/IlapCTBEHHON yCIyrd HE YCTaHOBJICHA.

2.12. Cpox perucTpainuu 3amnpoca 3asBUTens o

B JACHb TOCTYIJICHHU A 3ajABJICHHA. 3anpoc,

. 16 4. IV IlpaBun




NPEJI0CTaBICHUH TOCYIapCTBECHHOW YCIYTH, B
TOM YHCJI€ B JJIEKTPOHHOH (popme

NOCTYNIUBIIMA B AJIEKTPOHHOH (opmMe, B  BBIXOJHOU
(npa3HUYHBINA) J€Hb PETUCTPUPYETCS Ha CIEAYIOIIMHA 3a
BBIXOJIHBIM (TIPa3AHUYHBIM) PaOOUHii JCHb

ACJIOIIPOU3BOACTBA

2.13. TpeOoBaHus K TOMEIIEHUSM, B KOTOPBIX
MPEOCTABIISIETCS TOCYIAPCTBEHHAS YCIYTa, K
MECTY OKHJIaHUSI U TIPUEMa 3asiBUTETICH, B TOM
YHUCJIe K 00€CTIeUeHUI0 TOCTYITHOCTH IS
WHBAJIUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJIaTEIIHCTBOM
Poccuiickoit deaepanuuy 0 COLMAIbHON 3aIIUTE
WHBAJIAJIOB, Pa3MEIIEHUI0 U 0(OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUINHON
WH(pOpMAIIUK O TIOPAJIKE MPETOCTABICHUS TAaKUX

yemyr

IIpenocraBnenue roCyJ1apCTBEHHOM yCIIyru
OCYILIECTBIISIETCS B 3IaHUSAX U HOMELIEHUSX,
000pYyTOBaHHBIX MPOTUBOIIOKAPHON CUCTEMONW M CHUCTEMOU
MOKapOoTYyLIEHUs, HE00X0AUMOM Mebenbio 111 0pOpMIIEHUS
JOKYMEHTOB, HUHPOPMAIIMOHHBIMUA CTEHIAAMH.

ObecnieunBaeTcs OecrpensTCTBEHHbII JIOCTYM
MHBAJIUJIOB K MECTYy MpEAOCTaBICHUS TOCYIapCTBEHHOM
yciuyrd  (yIOOHBIM  BXOJ-BBIXOJT B  TOMEIICHHS U
NepeMelleHre B UX Mpeienax).

BusyanbHhas, TEKCTOBAs u MYJIbTUMEIUITHAS
nHpopmMalnus o MOPSIKE MPeI0CTaBIEHUs TOCYAapCTBEHHOMN
yCIyTU pa3Mellaercs B YA0OHBIX Ul 3asiBUTENIEH MECTax, B
TOM 4YHUCJIE€ C YYETOM OlpPaHUYEHHBIX BO3MOYKHOCTEHN
WHBAJINJIOB

2.14. Tlokazarenu AJOCTYMMHOCTH U Ka4eCcTBa
TOCYIapCTBCHHOW YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJEHCTBHS 3asIBUTENS C
JOJIKHOCTHBIMH JIMIIAMH TTPH MPEIOCTABICHUN
rOCYJIapCTBEHHOM YCIYTH U X
MPOJIOJIKUTEILHOCTD, BO3MOXKHOCTD ITOJTYYCHUS
rOCyJIapCTBEHHOM YCIyTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE
MPEIOCTABJICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT, B YIAJICHHBIX pabounx
MECTax MHOTO(YHKIITMOHATIBHOTO IIEHTPA
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT, BO3MOXHOCTD
MoJTyueHus: HH(OPMAIIUU O XOJIe
MPEIOCTABJICHUS TOCYJaPCTBEHHON YCIYTH, B
TOM YHCJIE C UCIIOIb30BAHUEM
MH(OPMAITMOHHO-KOMMYHUKAIIHOHHBIX

[Tokazarensimu JOCTYITHOCTH MIPEIOCTABIICHUS
rOCy/IapCTBEHHON yCIYTH SBJISIOTCS:
PaCMoJI0KEHHOCTD MMOMEIIECHUS B 30HE

JOCTYITHOCTH OOIIECTBEHHOTO TPAaHCIOPTA;

HaJIMYUEe HEOOXOJMMOTO KOJIMYECTBA CIELUAINCTOB, a
TaK)Ke IOMENICHUH, B KOTOPBIX OCYIIECTBISIETCS IPHEM
JOKYMEHTOB OT 3asBUTEIEH;

HAJIMYUE HMCUYepIbIBatoiel nudopManuu o crnocobdax,
NOpAIKE M CPOKax MPEIOCTaBICHUS TOCYAapCTBEHHOM
ycIyrd Ha UHGOPMAIMOHHBIX CTEHAAaX, WH(OPMAIMOHHBIX
pecypcax B cetn «utepuer», I[loprane
rOCyJapCTBEHHbIX M MYHHUIMNAIBHBIX YCIyr PecryOnuku

Tarapcran, EauHom  moprane  TOCYAapCTBEHHBIX U
MYHUIIUIAIBHBIX YCIYT;
OKa3aHHWE IIOMOUIM WHBAIUIAM B IIPEOJOJICHUU

0apbepoB, MEIMIAIOIIMX MOJYYEHUI0 MUMHU YCIyr HapaBHE C
JIPYTUMH JTUIAMH.

4. 1 cT. 24 ®enepanbHOTO 3aKOHA
Ne 125-03
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TEXHOJIOTUU

KauecTBO mpenocraBiieHHsi TOCYIapCTBEHHOW YCIIYTH
XapaKTEPHU3YeTCs] OTCYTCTBUEM:

odyepenell Tmpu mNpueMe U BbIJAYE JOKYMEHTOB
3asIBUTEIISIM;

HapyIIeHU! CPOKOB MPEAO0CTABICHUS
rOCyJIapCTBEHHOM YCIIYTH;

*anob Ha neicTBus (Oe3aeiicTBre) MyHUIIUIAIbHBIX
CITyXaIIuX, MPEA0CTABIISIIOIIUX TOCYAAPCTBEHHYIO YCIIYTY;

*Kanoo Ha HEKOPPEKTHOE, HEBHUMATEIILHOE
OTHOIIIEHUE MYHHMIIMTAIBHBIX CIYXKAIIUX, OKa3bIBAIOIIUX
TOCYJapCTBEHHYIO YCIIYTY, K 3aSBUTEIISIM.

I[Ipy  momawe  3ampoca O  TIPEAOCTaBICHUU
TOCYJapCTBEHHON YCIYTM W TIpU TOJYYCHUH pPe3yiIbTaTa
TOCYJapCTBEHHOM YCIYTH - OJHOKPATHOE B3aWMOJCHCTBHE
JIOJDKHOCTHOTO JU1IA, MIPEA0CTABIISAOINIETO
rOCyJapCTBEHHYIO YCIIYTY, u 3asIBUTEIIS.
[1poa0IKUTENBHOCTD B3aUMOJEHCTBUS onpeaesieTcs
HacTOAIMM PerimamMeHToM.

I'ocynapctBennas yciuyra vepe3 MOILI, ynameHHbie
paboune mecra M®I] He ocymiecTBsETCS.

Nudopmanus 0 XoJ1e IIPEI0CTaBIICHUS
rOCYIapCTBEHHOW  yCIYyrd  MOXET  ObITh  IMOJydeHa
3asBuUTENeM Ha caute HMcnosnkoma, Ha Iloprane
TrOCY/IapCTBEHHBIX W MYHUIMNANBHBIX ycayr PecmyOnuku
Tarapcran, EauHOM noprane TroCyAapCTBEHHBIX U
MYHUIUIIATIbHBIX YCIYT

2.15. OcoOeHHOCTH TIPeIOCTaBICHUS
rOCyJapCTBEHHON YCIYT'H B AJIEKTPOHHOU

dbopme

3asBIE€HUE O MPEJOCTaBICHUU TOCYAapCTBEHHOMN

yYCIyTH MOET OBITh HAmpaBlieHO B (opMe 3JIEKTPOHHOTO
JOKYMEHTA T10 JIEKTPOHHOMY aJpecy:

0(UITNATBHOTO canra Hcnonkoma
(http://www.zains.tatarstan.ru);

[Toprana rocynapCTBEHHBIX 1 MYHUIIMTIAIBHBIX YCIYT
Pecny6onmuku Taraperan (http://uslugi.tatarstan.ru/);

Enunoro nopraia roCyJ1apCTBEHHBIX "

4. 1 c1. 19 ®enepanbHOTO 3aKOHA
Ne 59-03
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MYHHUIUIIATIbHBIX yCIIyr (pyHKITHIT)
(http://www.gosuslugi.ru/).
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3. Cocras, 10¢/1€10BaTeJIbHOCTh U CPOKH BBINIOJTHEHUS AIMMHUCTPATHBHBIX NPOLEAYD,
Tpe0OBaHUs K MOPSI/IKY MX BBINOJIHEHHUs], B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aJIMHHHMCTPATHBHBIX NIPOLEYP B 3JIeKTPOHHOI (hopMe, a TaksKe 0COOCHHOCTH BbINIOJIHEHHSA
aIMHHHMCTPATHBHBIX NPOLeyP B MHOTO(YHKIIHOHAJILHBIX LIEHTPAaX, B YIaJIeHHbIX pa0o4nx
MecTaX MHOTO)yHKIIHOHAJIBbHOI'0 LIEHTPA NMpeJ0CTaBJIeH!s] TOCYIaPCTBEHHBbIX U MYHHLIHUIIAIbHBIX
yCJIyT

3.1. Onucanue nocien0BaTebHOCTH ICUCTBHUM NPH MTPEAOCTABIEHUH FOCYJAPCTBEHHOH YCIyTH

3.1.1. mpemocraBieHHE TOCYAAPCTBEHHOM YCIYTd 110 BbIAaY€ AapXWMBHBIX  JIOKYMEHTOB
TIOJIB30BATENIO s paOOTHI B YMTATIHHOM 3aJie MyHHUIMIIAIBHOTO apXHBa BKIIFOYACT B Ce0sl CIETYIOIINE
IIPOLIEYpHI:

1) KOHCYNIBTUPOBAHUE 3asSBUTEIS;

2) NpUHSTUE U PETUCTPALIUS 3asBICHUS;

3) mpoBepka JIOKYMEHTOB M BblJada aHKETbl M 00s3aTeNbCTBA-COIJIALIEHUSI O COTJIaCMM Ha
00paboTKy MepCOHANBHBIX JAHHBIX U COOIIO/IEHUH peXrUMa KOH(PHICHIUATbHOCTH;

4) Bblaya 3aABUTENIO ISl 3allOJHEHMs OJiaHKa 3aka3a (TpeOoBaHUS) Ha TMPEIOCTABIICHHUE
JOKYMEHTOB, KONM ()OH/1a T0JIb30BaHuUs, OTIUCEH;

5) BBISBJICHUE U MOJrOTOBKA apXUBHBIX JOKYMEHTOB IOJIb30BATENIO ISl paOOTHl B YUTATBHOM
3aj1e MyHULIMTIAJIbHOTO apXHBa;

6) Bbl1a4a apXUBHBIX JOKYMEHTOB Ul pabOThI B YUTAJIHLHOM 3aJle.

3.1.2. bnok-cxeMa MOCIENOBATEILHOCTH JIEUCTBUM II0 IPEIOCTABICHUIO TOCYNapCTBEHHON
YCIIYTH TIPEICTaBIeHa B MPUIIOKEHUU Ne 2,

3.2. Oka3aHue KOHCYJIbTANN 3aIBUTEITIO

3.2.1. 3asBurens BnpaBe oOparuthes B OTnen JMYHO, 1Mo TenedOoHy WM MHUCbMEHHO, B TOM
YUCIIE 110 AIEKTPOHHOM MouTe, Ul MOJY4eHUsI KOHCYIBTALUM O MOpsIIKE MOJTydeHHs rOCyapCTBEHHOM
YCIIYTH.

Crneupanucr Otaena oCyIIECTBISET KOHCYIbTUPOBAHUE 3asBUTENS, B TOM 4YHUCIE IO COCTABY,
dopMe M COAEPNKAHUIO JOKYMEHTALlMM, HEOOXOIMMOM sl MOJy4eHUs] TOCYAAapCTBEHHOH YCIyru.
Ilogava 3anpoca, MHULMUPYIOIIETO MPEIOCTaBIEHUE TOCYAapCTBEHHOM YCIIyr, He TpeOyeT OKa3aHUs
IIOMOIIH 3asBUTENIO B YACTU O()OPMIIEHUSI JOKYMEHTOB.

IIpouenypa, ycraHaBiuBaeMasl HACTOSILUM ITYHKTOM, OCYILECTBISETCS B J€Hb OOpalleHHs
3asBUTEJIS.

PesynbTar npoueaypsl: KOHCYIbTaLUs 3aBUTENS.

3.3. Ilpuem u peructpariys 3asBICHUs

3.3.1. 3asBurens (ero mpejncTraBUTENb) JMYHO Ha OyMa)KHOM HOCHUTENE, B 3JIEKTPOHHOM BHJIE
yepe3 oduimaneHbiil caiit Mcnonkoma, Ilopram rocyaapCTBEHHBIX M MYHUIMIAIBHBIX  YCIYT
Pecniy6muku Tarapcran, EnuHelii nopran rocyJapcTBEHHBIX M MYHUIIMNAIBHBIX YCIyr ((QyHKImiA) 1100
I10 TI0YTE MOYTOBBIM OTIIPABJICHUEM TO/IA€T (HAIPABIISAET) 3asIBIICHUE.

3asBlICHUE O TPEIOCTABIEHUU TOCYJapCTBEHHON YCIIyIH B JIEKTPOHHOM (hpopMe HarpasiseTcs B
Otaen mo »nekTpoHHOW mnoute win uepe3 HMurepHer-mpuemnyro Hcmoskoma. IloctynuBiiee B
ANIEKTPOHHOM (hopMe 3asiBIIEHHE PacIleyaThIBaeTCsl, €ro PEruCTpaLisl OCYLIECTBISIETCS B YCTAHOBICHHOM
HOPSIIKE.

3.3.2. Ilpu HampaBieHMM 3asiBICHUS B OHJIEKTpoHHOW (opme crnermanuct Mcnonkoma,
OTBEUaOUMi 3a paboTy C OOpalleHUSMH TpaXk/IaH, MOCTYMNAKIUMU yepe3 VHTepHeT-pHeMHYlO,
pacrevaTbIBaeT, pEruCTpUPYeT MOCTYNHUBIIEE 3asiBJICHUE U HANpPaBJIAET B 3JIEKTPOHHOM U OyMaKHOM
Buze B Otzen.

IIponienypa, ycraHaBiMBaeMmas HACTOSIIMM ITYHKTOM, OCYIIECTBISIETCS B TEUEHHE OJHOTO
pabouero JHs ¢ MOMEHTA MOCTYIIEHUs 3ampoca.

PesynbraT nponeaypsl: 3aperucTpupOBaHHOE 3asIBIIEHUE WM ITMCbMO, HallpaBjieHHOe B OTer.

3.4. Bplmaua apxuBHBIX JIOKYMEHTOB IIOJIb30BATeNIO0 Ul pabOTHl B UHUTAIBLHOM 3ajie
MYHHLUMAILHOTO apXKBa

3.4.1. Cneunamct OTaena OCylIeCTBIISET:

IIPOBEPKY NIOJTHOMOYNH 3asIBUTENS, B CIIydae JEMCTBUS 3asBUTENS 110 JOBEPEHHOCTH;
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MPOBEPKY HAIMYHMA BCEX HEOOXOAMMBIX JOKYMEHTOB M HX COOTBETCTBHE YCTAHOBJICHHBIM
TpeOoBaHMsAM (Ha[IekKamee O(OpMICHHE JTOKYMEHTOB, OTCYICTBHE B JIOKYMEHTaX MOMIYHUCTOK,
IIPUIIUCOK, 3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX B HUX MCIPABIICHUI).

B cinyuae otcyrcrBus 3ameuanuii crnequaaucT OTAena OCYLIECTBISIET MPUEM U PETUMCTPALUIO
3as1BJICHUSL.

B ciydae, ecnu 3asBiieHHE MOCTYIWIO BIEPBBIC, BHIJACT 3asBUTENIO AHKETY YCTAHOBJIEHHOIO
oOpasna s 3anonHeHus (npuioxkerne Ned), poIUTENIO WIM JIPYroMy 3aKOHHOMY MPEIACTaBHTEITIO
HECOBEPIIIEHHOJIETHETO 3asBUTENS, COIPOBOKIAIOLLEMY JIMILY (B TOM YHCIIE 3aKOHHOMY IPE/ICTABUTEIIO,
MEPEeBOJUUKY U JPYrMM IOMOILIHHUKAM, JHULAM, COIPOBOXAAIOIIMM IOJb30BATENs C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMH 3/I0POBbBsI) — QHKETY, B KOTOPOM YKa3bIBAIOTCS: (haMUITHsI, UMsI, OTYECTBO (TIOCTIEIHEE —
[IPYU HaJIWYMM), J1aTa POKACHUS, TPaKIaHCTBO, MECTO paboThl (y4eObl) U JOJDKHOCTh (IPU HAJIMYUH),
aJpec pEeTUCTpallu M0 MECTY >KUTENILCTBA (MpeObIBaHMs), aapec (aKTUYECKOTO MPOKUBAHUS, HOMEP
KOHTaKTHOTO TenedoHa (Ipy HAIWYKN), aJIpec AEKTPOHHOM NOYTHI (TIPH HAJIMYUH), BUJ, CEpUs, HOMEpP U
Jiata JIOKyMEHTa, YIOCTOBEPSIIOLIETO JIMYHOCTD, a TAKKE OpraH, BBIAABUIMNA JOKYMEHT, (aMuIns, UM,
OTYECTBO (TOCTeIHEE — IPU HAJTMYKMH) COMPOBOXKIAEMOT0 JIMIa, 00s3aTeIbCTBA-COTTIAIEHHUS O COTrJIaCuu
Ha 00pabOTKY MepCOHATIBbHBIX TAHHBIX U COOJIOIEHHE PEeXMMa KOH(UISHIIMAIILHOCTH (TIPHIIOKEHHE 5).

B cnyyae HanuuMsi ocHOBaHUi [J1sl OTKa3a B IpHUEMe JOKYMEHTOB, IPEAYCMOTPEHHBIX ITYHKTOM
2.8 Hacrosiiero Pernmamenta, cnenanvct Otena yBeAOMIISET 3adBUTENS O HATUYMH TIPETSATCTBAN IS
perucTpanyy 3asiBJICHUS U BO3BpAILA€T €My JOKYMEHTHI C MUCbMEHHBIM OOBSCHEHUEM COJEpXKaHUS
BBISIBIICHHBIX HEIOCTAaTKOB B MPE/ICTABIEHHBIX JOKYMEHTaX.

B cnyyae, ecnu mocTynuiio 3asiBi€HHE MOJIb30BATENs O MPOUICHUN CPOKa pabOThl B UUTATHHOM
3aJie, OCYIIECTBIISIIOTCS MPOLEAYPbI, MPEAYCMOTPEHHBIE 1. 3.4.4.

[Iponienypbl, ycTaHaBIMBaeMble HACTOSIIIM ITYHKTOM, OCYILECTBIISIFOTCS B TeUeHHE 15 MUHYT B
JIHb TIPUOBITHSI 3aBUTEIISL.

Pesynbprar mpoueayp: NpUHATOE U 3apEeTHCTPUPOBAHHOE 3asBJICHUE, BbIIAHHBIE AHKETHI U
00s13aTEeNTLCTBA-COTIIANIICHHUS O COTJIACHU Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX M COONIOICHUE PeKUMa
KOH(QUICHIINATHHOCTU WM BO3BPAIICHHBIE 3aBUTEIIO JOKYMEHTHI.

3.4.2. 3asBUTENb, €r0 3aKOHHBIC MPEACTABUTENH, COMPOBOMKIAIOIINE €ro JIMIA 3HAKOMSITCS C
[lopsinkoM, 3amoNHSIOT: TOJB30BaTelb - AaHKETY I[I0JIb30BATelNs, €ro 3aKOHHBIC IPECTaBHUTEIH,
COIIPOBOXK/IAIOIIIME €0 JIMIA - aHKETY, B KOTOPOM YKa3bIBalOTCS: (haMUins, UMsl, OTYECTBO (IIOCIIE/IHEES
— TIpY HAJIMYWH), JaTa POKICHUS, TPAKIAHCTBO, MECTO pabOThl (yueObl) U JODKHOCTD (TIPH HATMYHH),
aJIpec PerucTpaluy MO MECTY >KUTENILCTBA (MIpeObIBaHMs), aapec (aKTUYECKOTO MPOKUBAHUS, HOMEP
KOHTaKTHOTO TenedoHa (pu HAIWYKK), aJIpec HEKTPOHHOM MOYTHI (TIPH HAJTMYUH), BUJ, CEPUs, HOMEp U
Jata JIOKyMEHTa, YIOCTOBEPSIIOIIETO JIMYHOCTh, a TAKKe OpraH, BbLAABIIMN JOKYMEHT, (paMuius, uMms,
0TYeCTBO (TOCIeIHEee — MPH HATUYUK) COIPOBOXKIAEMOTO JIMIIA, TTOJIL30BaTENh U COMPOBOXKIAIOIINE €ro
nuIa - 00s3aTeNbCTBA-COTTIAIICHUsI O COTJIacuU Ha 00pabOTKY MEepPCOHANBHBIX JaHHBIX U COOMIO/ICHHE
pekuMa KOH(PUACHIIMATBHOCTH U TIEpearoT crieruanucty Otaena.

[Iponenypsl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYILECTBIISIFOTCS B T€UeHHE 15 MHUHYT
MOMEHTA MOTyYeHHUsI aHKEThI TI0JIb30BaTEIA.

Pesynprar mpouemyp: 3amoyIHEHHbIE AHKETHI IOJIb30BATENs, €r0 3aKOHHBIX MpPEICTaBUTENCH,
COIPOBOXK/IAIOIINX €ro JIMII, O0s3aTeNIbCTBA-COTTIAICHNSI O COrjlaci Ha 00pabOTKY MEpCOHANTBHBIX
JIaHHBIX U COOMIOIEHNE peKIMa KOH(PUAESHIMATBHOCTH, TIepelaHHble cenuanicty OTaena.

3.4.3. Cnemmamucr Otnena:

NPOBEpSET TPABWIBHOCTh 3allOJHEHMs AaHKeT, HajJu4yue IMOoJIucell Ha 00s3aTeNlbcTBax-
COTJIAIEHUAX O COIJIaCMM Ha O0pabOTKY NEepCOHANbHBIX JAaHHBIX U COOJIOJICHHE pEeKUMa
KOH(UICHIIMATBHOCTH U BBLIAET 3asBUTEIIO OJaHK 3aKa3a (TpeOoBaHMs) Ha BblIauy JOKYMEHTOB, KOTIHIA
(oHIa oIb30BaHMs, OTIHCel (anee - OnaHk 3akasa) (mpuiokeHne — Ne 6).

[Iponienypbl, ycTaHaBIMBAaEMbIE HACTOSALIMM ITYHKTOM, OCYIIECTBIISIIOTCSI B Te€UeHUE 15 MUHYT ¢
MOMEHTA NOTyYEHHUS] AaHKETBI TI0JIb30BaTES.

Pe3ynbTar nporeayp: BbIIaHHbIHM 3asBUTENIO OJIAHK 3aKa3a.

3.4.4. 3asBuTens 3anoHsAET ONAHK 3aKa3a U nepefaeT cnenuanucty Otena.
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[pouenypsl, ycTaHaBIMBaeMbIe HACTOSAIINM ITyHKTOM, OCYIIECTBIISIFOTCS B T€UeHHE |5 MUHYT ¢
MOMEHTA MOTy4YeHHst OJaHKa 3aKa3a.

Pe3ynbTar nporneayp: 3anoIHEHHBIN OJlaHK 3aKa3a, epeanHbli crenuanucty Otena.

3.4.5. Cnemmamct Otaena, morydrB OJIaHK 3aKa3a:

MPOBEPSIET NPABUIBHOCTD 3AITOJTHEHHS,

JIeTaeT MOA00PKY OMMCEH, BBIOOPKY apXUBHBIX JOKYMEHTOB M3 XPAHWIIUILA;

MPOBEPSET HAJMYME OCHOBAHMW /Ui OTKa3a B IPEIOCTABICHHHM TOCYJApCTBEHHOW YCIYTH,
IIPEAYCMOTPEHHBIX ITyHKTaMHu 2.8. 1 2.9. Hactosero Pernamenta;

NPOBEPSCT HAJMYKME JeJN, JOKYMEHTOB, CIPABOYHO-TIONCKOBBIX CPEICTB K HHM, II€YaTHBIX
W3/JaHUH OTPaHUUEHHOTO JIOCTYIIA, IPEAYCMOTPEHHBIX ITyHKTamu 3.2, 3.3, 3.4, 3.5 Tlopsaka;

MIPOBEPSIET COCTOSIHUE BBIIABAEMBIX JIOKYMEHTOB;

3aroNHseT B OJlaHKe 3aKa3a rpadyy HAaMMEHOBAaHMS M KOJIMYECTBO BBIIABAEMBIX JJOKYMEHTOB.

B cnydae Hanmums e, JOKyMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPE/ICTB K HUM, TIEYaTHBIX M3JaHUH
OTPAaHUYECHHOTO JOCTYIa, MPEAyCMOTpeHHBIX TyHkTamu 3.2, 3.3, 3.4, 3.5 Tlopsaka, 3ampaiivBaeTr y
3asBUTENSI JOKYMEHTBI, SBISIOIIMECS OCHOBAaHMEM Ui JIOCTyHa K JiejlaM, JIOKYMEHTaM, CIIPaBOYHO-
TIOMCKOBBIX CPEJICTBAM K HUM, TT€YATHBIM M3JJAHUSIM OIPaHUYEHHOTO JIOCTYIIA.

B cnmydae Hamuuus OCHOBaHMH UTS OTKa3a B INPEIOCTABICHUH TOCYJAPCTBEHHOW YCIYTH WITH
JIOKyMEHTOB, SIBISIFOIIMXCS OCHOBAaHUEM JUIS JIOCTYIA K JeiaM, JOKYMEHTaM, CHpPaBOYHO-TIOMCKOBBIX
CpeacTBaM K HAM, TIEYaTHBIM M3/IaHUSIM OTPAHUIEHHOTO JIOCTYIIA, crieruanict Otaena:

YCTHO YBEIOMIISIET 3asBUTEIISI 00 OTKa3€ B MPEIOCTABICHUH YCIYTH C YKa3aHUEM TIPHYHHBL,

PETHCTPHUPYET OTKA3 B MPENOCTABICHUN YCIYTH B JKypHAJIE PETUCTPAIMHU 3asBICHUN TPaXKIaH H
MHACEM OpraHU3aIUi.

IIpouenypsl, ycTaHaBIMBaeMble HACTOAIINM ITYHKTOM, OCYILIECTBIISIOTCS B TeUeHHE 15 MUHYT ¢
MOMEHTA MOTy4YeHHsI OIaHKa 3aKa3a.

Pesynbrar mpouenyp: BbIJAHHBIE IOJIB30BATENIO ISl paOOThl JOKYMEHTHI WM OTKa3 B
IPEeI0CTABIEHUU TOCYIapCTBEHHOH YCIIyTH.

3.5. IlpenocraBienue rocyaapcTBEHHOM ycimyru yepe3 MOL]
VYenyra uepes M®L He npencTaBisiercs..
3.6. McnipaBieHne TEXHUYECKUX OITHOOK.
B cBsI3u ¢ TeM, 4TO pe3ysbTaTOM rocyAapCTBEHHOM YCIIyTH sIBJIsIeTCs He BbIAaHHbIN Hcnoakomom
3asIBUTEITIO JOKYMEHT, UCIIPABJICHUE TEXHUYECKUX OIIMOOK HE OCYILECTBIISAETCS. »;

4. Iopsigok u popMbI KOHTPOJISI 32 MPEIOCTABJIEHHEM IOCYIapPCTBEHHOH YCJIYTIH

4.1. KoHTponb 3a MOJHOTOM W KA4eCTBOM INPEIOCTABJICHUS TOCYAAPCTBEHHON YCIyTH
BKJIIOUAeT B ceOs: BBISIBICHUE W YCTpAHEHUE HApYyLICHUU MpaB 3asBUTENCH, paCCMOTPEHHE Kajoo,
MIPOBEJICHUE TMPOBEPOK COOMIOJCHHUS TMPOIEAyp MPEIOCTaBIEHUsI TOCYJapCTBEHHOW  YCIIYTH,
MOATOTOBKY pelieHud Ha JeiictBust (Oe3nelicTBHE) MOJDKHOCTHBIX JIMII OpraHa MECTHOTO
caMOyTpaBICHUS.

dopmamMu  KOHTpOJIA 3a COOJNIOJIGHUEM HCIOJHEHUS aJMUHHCTPATUBHBIX MPOLEAYP
SIBJISIFOTCSL:

MPOBEJICHUE TPABOBOM  OIKCIEPTHU3bl IMPOEKTOB JOKYMEHTOB MO  MPEIOCTaBICHHUIO
roCyAapCTBEHHOU ycinyru. Pe3ynbTaTom 3KCHepTH3 SIBIISETCS BUBUPOBAHUE TPOEKTOB;

MIPOBEJCHUE B YCTAHOBIIEHHOM MOPSIIKE IPOBEPKU BEACHUS JAEIONPOU3BO/ICTBA;

MPOBEJICHUE B YCTAHOBJICHHOM TMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHUS TMPOILETYP
MPEAO0CTABICHUS TOCYJaPCTBEHHON YCIYTH.

KoHTponbHBIE TPOBEPKH MOTYT OBITh TMJIAHOBBIMU (OCYIIECTBISTHCS Ha OCHOBAaHUU
MOJIYTOJOBBIX MJIA TOJOBBIX IUIAHOB pa0OThI OpraHa MECTHOTO CaMOYIPABIIECHUS) ¥ BHEIIJIAHOBBIMHU.
[Ipu mpoBeneHHM IUJIAHOBBIX MPOBEPOK MOTYT pPacCMATPUBATBLCS BCE BOIPOCHI, CBS3aHHBIE C
MPEIOCTABICHUEM TOCYJAapCTBEHHOW yCAyrd (KOMIUIEKCHbIE TIpoBepkHu). [lo KOHKpEeTHOMY
oOpallleHUIo 3assBUTENSI IPOBOASTCS BHETIJIAHOBHIE MPOBEPKH.

4.2. Tekymuii KOHTPOJb 32 COOMIOJEHUEM IOCIECIOBATEILHOCTH JICHCTBUIA, ONPEACTICHHBIX
aAMUHUCTPATUBHBIMU  TpOLEIypaMU [0  MIPEJOCTaBICHUIO  TOCYAApCTBEHHOM YCIIyTH,
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ocymectBisiercs PykoBomutenem Mcmosnkoma 3amHCKOrO MyHUIMNAIBHOTO paiioHa PecryOmuku

TarapcraH.
4.3. IlepeueHb JOKHOCTHBIX JIMILI, OCYHIECTBIISIFOIIMX TEKYIIMI KOHTPOJb, YCTaHABIMBAECTCS
IMOJIOKCHUAMKU O CTPYKTYPHBIX IMOAPA3ACIICHUAX OpraHa MCECTHOTO CaMOYIIPaBJICHUA u

JOJKHOCTHBIMU pPerjlaMEeHTaMU.

[lo pe3ynbTaTaM NpoBEACHHBIX MPOBEPOK B CIIyyae BHISBICHUS HapYyILIEHUH [IpaB 3asBUTENEH
BUHOBHBIE JIMIa IPHUBJIEKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccniickoit denepanumn.

4.4 HauanpHuk Ot1ena HECEeT OTBETCTBEHHOCTD 3a HECBOEBPEMEHHOE U (MJIM) HEHAAJIexKallee
BBIIIOJIHEHUE aIMUHUCTPATUBHBIX IPOLEAYP, YKa3aHHBIX B pa3jese 3 HacTosAulero Pernamenra.

4.5. KoHTponb 3a MpeAocTaBiICHUEM T'OCYJapCTBEHHOM YCIYTH CO CTOPOHBI TpakJaH, HX
OOBEAMHEHUH M OpraHu3alMii, OCYIIECTBISIETCS MOCPEACTBOM OTKPBITOCTH JESTEIbHOCTU
HcnonkoMa npu NMpeaoCTaBICHUH TOCYAAPCTBEHHOM YCIIYTH, IMOJIY4YEHHUS IOJIHOW, aKTyallbHOW M
JOCTOBEpPHON MH(OpPMaLUK O MOPSAJKE MPEIOCTABICHUS TOCYIapCTBEHHOW YCIYTH M BO3MOKHOCTH
JOCYZIEOHOTO paccMOTpeHus oOparmieHuit (3kano0) B mporecce MPeAoCTaBICHUS TOCYIapCTBEHHON

YCIIyTH.

5. locyneOHblii (BHecy1eOHbIN) MOPSAIOK 005KaJJ0BaHUS pellleHuil u neiicTBuil (0e3aeiicTBHs)
OPraHoB, NMPEeI0CTABIAIOMINX FOCYAAPCTBEHHYIO YCJIYIY, a TAKKe UX J0JKHOCTHBIX JIULI,
MYHMUIMOAJTbHBIX CJIYKAIMX, MHOTOQYHKIIHOHAIBHOI0 LIEHTPa, pal0THUKA
MHOTO()YHKIIMOHAJBHOI'0 LIECHTPA, a TAK/Ke OPraHu3aluii, Npe1ycMOTPEeHHbIX YacThio 1.1
cratbi 16 HacTosilero MegepajbHOro 3aK0HA, UM UX PA0OTHUKOB

5.1. TlpemycMoTpeHa BO3MOXKHOCTh OOXKQJIOBAaHUS 3asBHUTENIEM pEIICHUH W JICHCTBUMN
(6e3meiicTBUs)Oprana, MpeaoCTaBISIONIEIO TOCYIApCTBEHHYIO YCIIYTY, OpraHa, MpeaoCTaBIISIIONIETO
MYHULUINAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa MPEJOCTABIISIONIETO TOCYAAPCTBEHHYIO
yCIyTy, WU OpraHa, MpeA0CTaBIISIIONIET0 MYHHIMIAIBHYIO YCIYTy, JU00 rocyJapCTBEHHOTO HIIU
MYHULUIAJIEHOTO CITyKalllero, MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, a TaKXKe OpraHu3alluu, NpeayCMOTpEeHHBIX YacThio 1.1 cTathu 16
HacTosiero denepaabHOr0 3aK0HA, UM UX PAOOTHUKOB.

3asBUTENIb MOKET OOPATUTHCS C 3KaJI000ii, B TOM YHUCIIE B CIEAYIOIIUX CIydasx:

1) HapyIlIeHHe CpOKa PErMCTPAIMU 3arpoca 3asBUTEIISA O MPEIOCTABICHUN OCYAAPCTBEHHOM
YCIIYTH, 3aIlpoca, yKa3aHHOTro B cTaThe 15.1 HacTosAmero denepajbHOro 3aK0HA;

2) HapyllIeHHUE CPOKa MPEIOCTABICHHS TOCYIapCTBEHHON YCIYTH;

3) TpeboBaHKe y 3aABUTEIS JOKYMCHTOB MM HHMOPMAIMH JIHOO OCYIIECTBICHUS ICHCTBUMA,
MPEACTABICHUE WJIM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMHU MPABOBBIMU
aktamu Poccuiickoit ®enepanunu, Pecriyonuku Tatapcran, 3aMHCKOTO MyHHIIMIIATILHOTO paiioHa JUist
MPEAO0CTABICHNS] MYHULIUIIAIbHON YCIIYTH;

4) oTKa3 B IMpUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanun, Pecriyonuku Tatapcran, 3aMHCKOTO MyHULIMTIAIBHOTO
paiioHa JJis IPeAOCTABIICHUS TOCYJaPCTBEHHOM YCIYTH, Y 3asBUTEIIS;

5) oTka3 B TpENOCTaBJICHHH TOCYIAPCTBCHHOW YCIyTH, €CJIM OCHOBAaHHS OTKasa He
MpeIyCMOTpPEHBl  (elepalbHBIMI 3aKOHAMU W TMPUHSATBIMU B COOTBETCTBUU C HHUMH HWHBIMHU
HOpPMaTUBHBIMU IpaBoBbIMHU akTaMu Poccuiickoit denepaiuy, 3aKOHAMH U UHBIMA HOPMAaTHUBHBIMHU
MIPaBOBBIMU aKTaMu CcyObekToB Poccuiickoit @enepari, MyHUIIMTIATHHBIMUA MPABOBBIMH aKTaMu. B
yKa3aHHOM cllydae nocyaeOHoe (BHecyneOHoe) o0kaloBaHHME 3asBHTENEM pEIIeHUNd U JeWCTBUI
(6e3meiicTBUSI) MHOTO(YHKIIMOHATBLHOTO IIEHTpa, pelieHus W JehcTBUS (Oe3AeWCTBUS) KOTOPOTO
00XKaMyrOTCs, BO3NIOKEHA (DYHKIMS TO TPEJOCTaBICHHIO COOTBETCTBYIOIIUX TOCYJapCTBEHHBIX
yCIyT B MOJTHOM 00BheMe B TIOPSAKE, OMPEIeIeHHOM dacThio 1.3 ctatbu 16 denepaibHOro 3akoHa OT
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27.07.2010 Ne 210 —®3 «O6 opraHuzanyu MpenoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIUIAIbHBIX
yCIIYT Yepe3 MHOTO(YHKIIMOHAIBHBIC IICHTPBDY;

6) 3arpeboBaHKe OT 3asBUTENS NPU IPEIOCTABICHUU TOCYJapCTBEHHON YCIYr'W IUIAThl, HE
MPEeTyCMOTPEHHOH HOPMATHUBHBIMHU TPaBOBBIMU akTamMu Poccuiickoit ®eneparnuu, PecnyOmuku
Tarapcran, 3aMHCKOr0 MyHUIIMIIAJILHOTO palioHa;

7) oTKa3 opraHa Mmpea0CTaBISIFONICTO TOCYAaPCTBEHHYIO YCIYTy, OpraHa, MpeaoCTaBIIsIFOIIero
MYHHULMIAJIBHYIO YCIYry, AODKHOCTHOIO JIMIA OpraHa, HPEJOCTaBISIONIEr0 TOCYIapCTBEHHYIO
yCIyry, WM OpraHa, HpPeJOCTaBISIONIETO MYHUIUIAJIBHYIO YCIYry, MHOTO(YHKIIMOHAIHHOTO
[eHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OPraHU3aIllH, IPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 denepanpHoro 3akona ot 27.07.2010 Ne 210 -3 «O6 opraHuzaiy mpeaoCTaBICHUS
rOCy/IlapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYI», WU UX PaOOTHUKOB B MCIPABICHUU JOMYIIEHHBIX
MMH ONEYaTOK U OMMOOK B BBIJAHHBIX B pE3ylbTaTe MPEJOCTaBICHUS MYHULUNAIBHOW YCIyrH
JOKyMEHTax JIM0O HapylIeHHE YCTAaHOBJIEHHOIO CpPOKa TaKuMX MCIpaBiieHWH. B yka3aHHOM ciyuae
nocyneOHoe (BHeCyneOHOe) OOKaJloBaHWE 3asBUTEIEM pEIIeHHA U JeicTBui (0e31aeiicTBUA)
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B CiIydae,
€Clii Ha MHOTO(QYHKUMOHAJIbHBI LEHTp, pemeHus U jaedctBus (Oe3neiicTBUE) KOTOPOIo
o0xanyercs, Bo3j10kKeHa (DYHKIIHUS 110 MPEIOCTABICHNUI0 COOTBETCTBYIOIIUX MYHHUIMIIAIBHBIX YCIYT
B MOJHOM 00beMe B MOpsKe, ompenerieHHOM 4acTbio 1.3 crtatbu 16 denepambHOro 3akoHa OT
27.07.2010 Ne 210 —®3 «OO0 opraHuzaluy NpeaOCTaBIECHUS TOCYJapCTBEHHBIX U MYHUIIUIIAIbHBIX
YCIIyT»;

8) HapyllleHHe CpOKa WJIM MOPSIKA BBIIAYM JOKYMEHTOB 10 pe3yibTaTaM IMpea0CTaBICHUS
roCyJapCTBEHHOM YCIYTH;

9) mnpuocTaHOBJEHHE MPEIOCTABICHHUS TOCYJApCTBEHHOM YCIyrd, €ClIH OCHOBaHUS
MIPUOCTAHOBIIEHUS HE MPEAYCMOTpPEHBI (hefepalbHbIMU 3aKOHAMHM M MPHUHITHIMH B COOTBETCTBHH C
HMMHM MHBIMM HOPMAaTHBHBIMM NpPaBOBbIMH akTamu Poccuiickoit denepanuy, 3aKkOHAMU U WHBIMHU
HOPMaTHUBHBIMU TIPAaBOBBIMH akTaMu CyOBekToB Poccuiickoit ®enepanuu, MyHUIIUTIATILHBIMU
MPaBOBBIMU aKTaMH. B ykazaHHoM ciydae aocyneOHoe (BHeCyAeOHOE) 00KalloBaHUE 3asBUTEIIEM
pemeHuit W gedcTBHiA  (O€3ACHCTBUSI) KOTOPOTO OOXKAaNIYyIOTCs, BO3JIOXKEHAa (YHKIUS TIO0
MIPEIOCTABJICHUIO COOTBETCTBYIOUIMX MYHHUIIMMAIBHBIX YCIYr B IOJHOM OOBEeME B TOpSAKE,
omnpenenaeHHoM YacTeio 1.3 crateu 16  ®depepanpHoro 3akoHa oT 27.07.2010 Ne 210 —®3 «O6
OpraHu3aliy MPeA0CTaBICHUS FOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT;

10) IIpenocraBieHuss JTOKYMEHTOB M HH(OPMAIIMH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh IPU MEPBOHAYAIILHOM OTKa3€ B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS TOCYJapCTBEHHOW MYHULUINAIBHOW  yciayrd, JuOO0 B  MPeAOCTaBICHUU
rocy/lapCcTBEHHOW WM MyHHUIIMIIAJILHOM YCIyTH, 32 UCKIIOUEHUEM CI1y4aeB:

a) U3MeHeHue TpeOOBaHWN HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOUIUXCS IMPEIOCTABICHUS
rOCy/IlapCTBEHHOW WJIM MYHHIIMIIAIBHOM YCIIyTH, MOCIE MNEepBOHAYAIbHON MOJAYu 3asBICHUS O
MPeI0CTaBICHUN

0) Hanuuue OImMOOK B 3asBICHUM O MPEAOCTABICHUU TOCYIAPCTBEHHON WM MYHHUIIMIAIbHOMN
yCIyrd W JOKYMEHTaX, MOJaHHBIX 3asBUTENEM IIOCIe IEPBOHAYAIBLHOTO OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOUMBIX JIsl MPEJOCTaBICHUsS TOCYIapCTBEHHONW WM MYHHUIIMIIAIBLHOW YCIYTH,
nub0 B TPEIOCTABIECHUHM TOCYIApCTBEHHON WM MYHUIIMNANBHOW YCIYTH W HE BKJIIOYEHHBIX B
MPEACTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) WHCTEUEHHE CpoKa JAEUCTBHS JOKYMEHTOB MM HW3MEHEHHe HWH(pOpMalMMu Iocie
NEPBOHAYAIILHOTO OTKa3a B NpHUeMEe JOKYMEHTOB, HEOOXOJUMBIX JUIS MPEeAOCTaBICHMS
rOCy/IapCTBEHHOW WJIM MYHUIIMNAIBHOW YCIyrd, ITUOO B MPEAOCTaBICHUHM TOCYJApCTBEHHON WM
MYHHIIMIIATEHON YCITYTH;

I') BBISBICHHE JTOKYMEHTAJIBHO TOJTBEPKICHHOTO (hakTa (MPU3HAKOB) OLIMOOYHOTO WIIH
MPOTHBOIIPABHOTO JAEHCTBUS (Oe3eHCTBHS) JOKHOCTHOTO JIMIIA OpraHa, MNpeAoCTaBIISIOLIETO
rOCYyJapCTBEHHYIO  yCIyry, WIM OpraHa, MpPeJOCTaBJISIOIIEr0 MYHULUIAIBHYIO  YCIYTY,
rOCyIapCTBEHHOTO WM MYHHIIMIIAILHOTO CIIYKaIlero, paboTHHKAa MHOTO(YHKIIMOHATHHOTO IIEHTPA,
paOOTHHMKA OpraHu3aliy, NpeaycMoTpeHHoW uvacTbio 1.1 cratem 16 Hacrosimero denepaibHOTO
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3aKOHA, MpPU MEPBOHAYAIBHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IJIs MPEJOCTaBICHUS
rOCyJapCTBEHHON WM MYHHMLHMIIAIBHOW YCIyru, Ju0O0 B IMPENOCTABICHUU TOCYJApCTBEHHOW WIH
MYHUIIUOAIBHOW YCIyTH, O 4Ye€M B IHCBMEHHOM BHJE 3a IMOJAMUCHI0 PYKOBOJIUTENS OpraHa,
IIPEIOCTABIISIIOIIETO TOCYAApPCTBEHHYIO YCIIYTy, WM OpraHa, IpeJOCTaBISIOLIEr0 MyHULIUIIAIbHYIO
YCIIyTY, PYKOBOJUTENS MHOTO(YHKIMOHAJIBHOTO LEHTpa MpU MEPBOHAYAIBHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOUMBIX JJIsl MPEJOCTaBICHUS TOCYIapCTBEHHOW WJIM MYHULIMIIAJbHOM YCIIYIH,
00 PYKOBOJUTENS OPTaHW3AlMU, MPEAyCMOTpeHHOW dacthio 1.1 crarbm 16 HacTosero
®denepalibHOTO 3aKOHA, YBEIOMIISIETCS 3asIBUTEIIb, @ TAKKE IPUHOCSATCS U3BUHEHUS 32 I0OCTABIICHHBIE
Heynobcrra.";

XKanoba nmogaercs B mucbMeHHON GopMe Ha OyMa)kHOM HOCHTENE, B AJIEKTPOHHOU (hopMme B
Oopras, IpeIOCTaBISAIONINN  TOCYIapCTBEHHYIO YCIYTy, MHOTO(YHKIIMOHAJIbHBIM LEHTp 1100 B
COOTBETCTBYIOIIUN OpraH rocyJ1apCTBEHHOMN BJIACTH (OpraH MECTHOTO CaMOYIIpaBJiICHUsI) MyOJIUYHO -
paBoro oOpa30BaHUs, SBISAIOLIUICS YUpEeAUTEIEM MHOTO(YHKIIMOHAIBHOTO LEHTpa (nainee —
y4peauTeah MHOTO(YHKIIMOHAIBHOTO LIEHTPA), a TAKXKE€ B OpraHU3alluy, IPETyCMOTPEHHbBIE YaCThIO
1.1 crarbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210 —®3 «O0 opranuzanuu npeaocTaBIeHUs
roCy/lapCTBEHHBIX U MYHUIMNAIbHBIX yciayr». JKamoObl Ha perieHust U JedcTBUS (Oe31eicTBYS)
PYKOBOJUTENS  OpraHa, MPEJOCTaBISAIONIEr0  MYHUIUNAIbHYIO  yciayry, Ju0o  oprasa,
MPEAOCTABIISIFOIIETO MYHHIIMNANBHYIO yciayry. JKamoOsl Ha perieHuss u aeictBus (Oe3naeiicTBue)
paboTHUKa MHOTO(YHKIIHOHAIBHOTO LIEHTpa MOJAOTCS PYKOBOJUTEIIO 3TOTO
MHOTO(QYHKIIMOHAJIbHOTO  IieHTpa. JKamoObl Ha pemieHus U jaedctBus  (Oe3neilcTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MOJAIOTCS YUPEIUTENI0 MHOTO(PYHKIMOHAIBHOTO LEHTpa WM
JOJKHOCTHOMY JIHILY, YIMOJHOMOYEHHOMY HOPMAaTHBHBIM TPAaBOBBIM aKTOM cyObekTa Poccuiickoii
Oenepanun. Kamobbr Ha pemeHus W JaedcTBus  (Oe3nelcTBHSA) pPaOOTHUKOB OpTaHM3AIlWH,
peaycMOTpeHHBIX YacThio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210 —d3 «O6
OpraHM3allii MPEIOCTaBJIEHUS TOCYNAapCTBEHHBIX U MYHHULMNAIBHBIX YCIyr», MOJAIOTCSA
PYKOBOJIUTEIISM 3THX OpraHHU3alHii;

5.2. Kamoba ©Ha pemeHuss u nedcTBHsS (Oe3EHCTBHS) OpraHa, IPEIOCTaBIISIONIECTO
rOCyIapCTBEHHYIO YCIyry, AOJKHOCTHOTO JIMIIA OpraHa, MPEeJOoCTaBJISIONIEr0 TrOCyIapCTBEHHYIO
yCIyry,  MYHUIMOAIBHOTO  CIY)Kalllero,  pPYKOBOJWUTENsSl ~ OpraHa,  MpeAoCTaBISIONIETO
rOCY/IapCTBEHHYIO YCIYr'y, MOKET ObITh HAalpaBjIeHa MO IOoYTe, Yepe3 MHOTrO(YHKIMOHAIbHBIH
LIEHTP, C HCIOJIb30BaHUEM HWH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW cetu  "MHTepHet",
odunuanpHOro caiita 3aMHCKOrOo MyHHIMIaAbHOro paiona (http://www.zainsk.tatarstan.ru),
Egunoro moprana TrocygapCcTBEHHBIX UM MyHUIMNAIbHbIX yciyr PecnyOnuku Tarapcran
(http://uslugi.tatar.ru/), Eauroro moprajia roCcyapCTBEHHBIX M MYHUIUIAIbHBIX yCIyr ((yHKIIH)
(http://www.gosuslugi.ru/), a Takxke MOXeT ObITh IPUHATA TIPH JUIHOM IpreMe 3asButens. JKamoba
Ha pemeHuss W AedictBusA( Oe3gelicTBUE) MHOTO(PYHKIMOHAJIBHOTO IEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IEHTpa MOKeT OBbIThb HampaBlieHa MO TO0YTe, C MCIOJIb30BAaHHEM
UH(OPMALMOHHO-TEIEKOMMYHUKAIITHOHHO N ceTH "UuTepuer", 0pUIHATEHOTO caiita
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EAMHOr0o mopraia rocyAapCTBEHHBIX U MYHHUIMMAIBHBIX YCIyT
Pecniyonuku  Tartapcran  (http://uslugi.tatar.ru/), emuHOro mOpTaga TOCYIAPCTBEHHBIX |
MyHUIMMIANbHBIX yenyr (dyakuuit) (http:/www.gosuslugi.ru/), 110 peruoHaIbHOTO MOpTasa
rOCY/IapCTBEHHBIX M MYHHUIHUIAJIBHBIX YCIYT a TakKe€ MOXET ObITh NMPHUHSATA HAa JTUYHOM IpHEME
3agBuTeNs.. JKamoba Ha pemeHuss M AedcTBUS (Oe3neiicTBUs) opraHu3aluil, MpeaycMOTPEHHbBIX
gacteio 1.1 ctateu 16 ®denepanbHoro 3akoHa ot 27.07.2010 Ne 210 —®3 «O6 opranuzanuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYr», a TakKe MX paOOTHUKOB  MOXKET
ObITH HalpaBjieHa MO I0YTEe, C HCIOJIb30BAaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHONH CETH
"NHTepHeT", opHUUUANbHBIX CAaHTOB 3TUX OpraHU3alMii, €IMHOTO0 IOpTajla IOCYJapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT TH00 PErHOHATBHOTO MOpTalia TOCYAAPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT,
a TaKKe MOXKET OBITh IPUHATA HA JTUYHOM MpUEME 3aBUTEIL.

5.3. XanoGa, mocrynuBmIass B OpraH, HPEJOCTABISIONIMNA TOCYIAPCTBEHHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LEHTP, YYPEIUTETI0 MHOTO(QYHKIMOHAIBHOTO IIEHTpa, B OpraHU3allly,
npenycMoTpeHHsle yacteio 1.1 crateu 16 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210 —®3 «O6



http://uslugi.tatar.ru/
http://uslugi.tatar.ru/
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OpraHu3alluy MPEJIOCTABICHNUS TOCYJApPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», JTUOO BBIMIECTOSIINI
oprat( Ipy €ro HAJIM4YKUHU), IOAJIEKUT PACCMOTPEHUIO B TEUEHUHU MATHAAUATH pabo4uX JHEH cO THSA
€ro perucTpalu, B cilydae 00KajJoBaHMs OTKa3a OpraHa, MpeJOCTaBISIOLIEr0 IOCYJapCTBEHHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, OpraHU3aIliy, MPeayCMOTPEHHBIX YacThio 1.1 crateu 16
@enepanbHoro  3akoHa or 27.07.2010 Ne 210 —®3  «OO0 opraHuzauuy MOpeaoCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIHMIAIBHBIX YCIyr», B TpUEME JOKYMEHTOB Yy 3asBUTENs JHUOO B
WCIPABJIEHUN JIOMYIIEHHBIX OMNEYaTOK M OWIMOOK WIM B Ccllydyae O0O0KaJoBaHMsI HapyLLIEHUs
YCTQHOBJIEHHOTO CpOKa TAaKHX HCIPABICHUH - B TEYCHHE NATH paboumx IHEH co JHsA ee
perucTparum.

5.4. XKano6a opKHA COIepkKaTh CICAYIONTYI0 HHPOPMAITHUIO:

1) HauMeHOBaHME OpraHa, IPEJOCTaBISAIOUIETO TOCYAAPCTBEHHYIO YCIYTY, JOJKHOCTHOTO
JUIa opraHa, MPeOCTaBISAIONIEr0 TOCYJapCTBEHHYIO YCIYTYy, WM MYHHUIMIIAJIBHOTO CIIY)Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa, €ro pykoBoauTens W (WiM) paOOTHUKA, OpraHU3aIni,
npenycMoTpeHHbIX yacTbio 1.1 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210 —®3 «O0
OpraHM3aliy MPEeAOCTaBICHHS TOCYIapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIYr», UX PYKOBOJIUTENIEH U
(nnn) paOOTHUKOB, pelIeHHs U JercTBUs( 0e3eCTBHS) KOTOPBIX 00KaIyIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCIEAHEE - MPU HAJTUYHMM), CBEIEHUS O MECTE JKUTEJIbCTBA
3asiBUTENS - (PU3UYECKOro Juia 100 HauMEHOBaHUE, CBEJCHHUS O MECTE HAaXOXKICHHs 3asiBUTENS -
IOpUIMYECKOTO JIMIA, a Takke HoMmep (HoMmepa) KOHTakTHOro TenedoHa, azapec (ampeca)
AJIEKTPOHHOW MOYTHI (IPU HAJUYMK) U TMOYTOBBIA aJipec, MO KOTOPHIM JOJDKEH OBITh HalpaBieH
OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 oOXalyeMblX pelIeHusX U JAecTBusx (Oe3ledcTBUMU) Oprasa,
MPEIOCTABIISIIONIETO0 TOCYAAPCTBEHHYIO YCIYTY, JOKHOCTHOTO JIMIA OpraHa, MpeAoCTaBiSIONIEro
rOCYy/IJapCTBEHHYIO YCIYry, WM OpraHa, MpeJOCTaBJSIONIEr0 TOCYAApCTBEHHYIO YCIYTy, JH0O
MYHHUIIMIIAIEHOTO CITy’Kallero, MHOTO(YHKIIMOHATIBHOTO LEHTPA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, OpraHu3alluid, MPEeAyCMOTPEHHBIX dacThio 1.1 crateum 16
®enepanpHoro  3akoHa ot 27.07.2010 Ne 210 —®3  «O06 opraHMzanuu MpeIOCTaBICHUS
roCy/IapCTBEHHbBIX U MYHULIMITAILHBIX YCIYT», UX PaOOTHUKOB;

4) noBOJbI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJIACEH C PEIIeHHWEM U JAeWCTBHEM
(Oe3nelicTBMEM) OpraHa, MpPEIOCTABIAIONIEI0 MYHHUIMIAIBHYIO YCIYTY, JHO0 MYHUIIMHAIBHOTO
CIY’Kalllero, MHOTO(YHKIIMOHAIBHOTO IEHTpa, pabOTHUKA MHOTO(PYHKIMOHAIBHOTO LIEHTPA,
OpraHu3aiuii, npexycMoTpeHHbIX yactbio 1.1 crarbu 16 @enepanpHoro 3akona oT 27.07.2010 Ne
210 —-®3 «OO0 opraHuzaluy MPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT», HX
paboTHUKOB.  3asBUTENIEM MOTYT OBbITh  MPENOCTABIIEHbl  JOKYMEHTHl (IpU  HAJTWYHH),
MOATBEP>KIAIOLIUE T0BO/IbI 3aBUTEINS, TUO0 X KOIHH.

5.5. K :xano0e MoryT ObITh IPUIIOKEHBI KOMTUU JOKYMEHTOB, MOATBEPIKAAIOLINX U3II0KEHHbIE
B kano0e oOcrosiTenbcTBa. B TakoM cimydae B kanoOe MPUBOAUTCS MEpPEUeHb MPHIIaraeMbIX K Hel
JOKYMEHTOB.

5.6. XKano6a moamnuceiBaeTCs MOJABIINM €€ MOy4aTesieM roCy1apCTBEHHOM yCIyTH.

5.7. Tlo pe3ynbraTaM paccMOTpeHHs KayioObl pykoBoauTenb Mcmonkoma (TnaBa
MYHHIIMIIAIEHOTO palloHa) IPUHUMAET OJJHO U3 CIEIYIOIIUX PEIICHHIA:

1) sxamoba ymoOBJIETBOpSAETCS, B TOM uucie B (GopMe OTMEHBI TNPHHATOTO pelIeHHs,
UCIPABJICHUs JIOMYLUICHHbIX OTMEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe IMPel0CTABICHUS
rOoCylapCTBEHHOW YyCIYrM JOKYMEHTaX, BO3Bpara 3asBUTEII0 JACHEKHBIX CpPEICTB, B3UMaHHE
KOTOPBIX HE TPELYCMOTPEHO HOPMAaTHBHBIMU IIpaBOBBIMM akTamu Poccuiickoit ®enepanum,
HOPMAaTUBHBIMH TPaBOBBIMU akTaMu cyObekTa Poccuiickoit ®enepanuu, MyHHIMIIATbHBIMU
MPaBOBBIMU aKTaMHU.

2) B yAOBJIETBOPEHUH >KAIOObI OTKa3bIBAETCSL.

He nosgnee nHs, cieayroniero 3a AHEM NPUHATHS PEIICHMs, YKa3aHHOTO B YacTH 7 CTaTbU
11.2 ®enpepanbHoro 3akoHa oT 27.07.2010 Ne 210 —®3 «OO6 opraHu3anuu HpPeOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIMIAJIBHBIX YCIYr», 3asgBUTENI0 B MHUCbMEHHON (hopMe M MO >KEITaHUIO
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3asgBUTENS B OJIEKTPOHHOW (OpMe HaAmpaBIseTCs MOTHUBUPOBAHHBI OTBET O pe3yibTaTax
paccMOTPEHUS JKaJIO0OBL.

5.8. B ciaywae mpu3HaHUS KaJoOBl IMOJUIEXkKAIIEH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B YacTH 8§ HACTOSIIEW CTaThH, JaeTcsd MHPOPMALUS O JEHCTBUAX, OCYIIECTBIISIEMBIX
OpraHoM, IpPENOCTABIIAIOIIMUM  TOCYJAapCTBEHHYIO  YCIYTY, OpPraHoOM, IPEJ0CTaBIISIOIINM
MYHULANAJIbHYIO YCIIyry, MHOTO(YHKIIHOHATEHBIM LIEHTPOM 1160 opraHu3anuen,
npeaycMoTpeHHor yactbio 1.1 crateu 16 HacTosimiero ®enepalibHOrO  3aKkoHa, B IEISX
HE3aMCIJIUTCIIBHOIO YCTPAaHCHHA BBISABJICHHBIX HapymeHHﬁ IIpyu OKa3aHWH FOCYHapCTBCHHOfI nJIn
MYHUIMIIATIBHON YCIYTH, a TakXKe TMPUHOCSATCS W3BUHEHMUSI 3a JIOCTaBJIEHHBIE HEyno0cTBa U
yKa3bIBaeTcsl HH(GOpMaLKs O JaJbHENUIINX JEUCTBUSIX, KOTOPblE HEOOXOIMMO COBEPIIUTD 3asIBUTEIIO
B LIEJISAX NOJIYYEHHSI TOCYIAPCTBEHHON MIIM MyHUIIMTIIAIBHOW YCIIYTH.

5.9. B ciydae npusHaHuA KanoObl HE MOAJIEKAIIEH yJOBIETBOPEHHUIO B OTBETE 3asBUTEIIIO,
YKa3aHHOM B 4acTW 8 HACTOSILIEW CTAaTbU, NAIOTCS apryMEHTHPOBAHHBIE Pa3bICHEHHUS O MPUUYMHAX
MIPUHSITOIO PELIEHHs, a TAaKXKe HHPOpMAIUs 0 TOpsAAKE 00KalIOBaHUs IPUHSITOTO PELICHMUSL.

5.10. B cnydae ycTaHOBIEHHS B XOJ€ WM IO pe3ylIbTaTaM pacCMOTPEHHUS >KaJOOBI
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO NMPAaBOHAPYLUIEHUS WU MPECTYIUIEHUS JO0KHOCTHOE JIUILIO,
pa6OTHI/IK, HAaACJICHHBIC IMOJHOMOYUAMH II0 paCCMOTPCHUIO ’)Kal00 B COOTBETCTBUU C YacTbio 1
HaCTOSIHleI\/’I CTaTbd, HE3AMCIJIUTCIIBHO HAIPaBJIAIOT HMCIOMIUECA MaTCpHaJIbl B OpraHbl

MIPOKYpPaTypBI.



http://sudact.ru/law/federalnyi-zakon-ot-27072010-n-210-fz-ob/glava-4/statia-16/
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[Ipunoxenne Ne 1

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPABJICHUA

MYHHUIIUTIAJIBHOTO 00pa30BaHus)

oT

(pamuitust, UMsI OTYECTBO, JaHHBIC MTACIIOPTA, TIOUTOBBINA HHJICKC,

ajpec, TenedoH 3asBUTEIS)

3ASBJIEHUE
O BBIJIau€ apXUBHBIX JIOKYMEHTOB MOJIH30BATEINIO sl paOOTHI B YUTAIBLHOM 3aJie
3aMHCKOTO0 MYHUIIMIIAILHOTO apXUBa
damunus

Nwms
OtuecTBO
Mecto paboThl (yueObl) U TOTKHOCTh

OpFaHI/ISaHI/I}I, HallpaBUBIIAA ITOJIB30BATCIIA, €C aIpCC

O6pazoBanue

Yuenas CTCIICHb, 3BAHUC

Tema 1 XpOHOJIOTHYECKHE PAMKU UCCIEIOBaAHUS

MecTo0 KUTEILCTBA

Tenedon (moMariHwmif) (cmy>keOHBI)

Cepus u Ne JIOKYMEHTA, YAOCTOBEPSIOILLETO JIMYHOCTH

C nopsiIKOM UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB B TOCYJaPCTBEHHBIX U
MYHULIUNAIBHBIX apXUBaX 03HAKOMUJICS (aCh), 00513YIOCh UX BBIMOJIHSTH.
JlaTa
(ITonmucs)




21

[Tpunoxenue Ne 2

biiok-cxeMa nocienoBaTeabHOCTH JEUCTBUM IO IPEAOCTABICHUIO TOCYIapCTBEHHOMN

yCIyru

Cneuwvanuct OTtaoena
KoHcynsTaums

3asBuTenns

MNMopaet 3asBneHue B Otaen |—

NMopnaHHOe

Y

3aaBneHue

v
Cneuwvanuct OTtgena
YcTaHaenvBeaeT NMYHOCTb,
perncTpupyeT 3asBrieHne n
BbiaaeT Mopsgok aAnsa
O3HaKOMJIIEHUS], aHKeTHI,

BbigaHHble MNopsgok,
aHKeTbl N

obsizaTenbcTBa-cornalleHns ans
3anoriHeHs 3asBuTernto,
3aKoHHOMY MpefcTaBuTero,
CONpOoBOXOAOLLM nvuam

obssaTenbciBa-

\ 4

cornaweHus

h 4

3asiBuTEnb, 3aKOHHbLIN NpeacrasnuTenb,
conpoBoXxagatoLume nuua
3HakomsTes ¢ MNopsaakoM 1 3anornHsieT aHKeTbl,
noanucbiBaloT obsizaTenscTBa-cornalleHus

3anonHeHHble
aHKeTbl, NoANUCaHHbIe
obssaTenbciBa-
cornawueHus

A4

A 4

Creuywvanuct Otgena
MpoBepsieT NpaBUNbHOCTL 3aMoNHeHUs
aHKeTbl, HanuM4me noanvcen B
obsizaTten bCTBaxX-cornaweHunsax, Hannm4ume
3anpalnBaeMblX apXMBHbIX [,0Ky MEHTOB

OTCcyTCTBME OCHOBaHUIM ANl oTKasa
B NpefoCcTaBneHMm rocyapCTBeHHOM

VCOVEIA
¥ ca

Hanunune ocHoBaHum ons
oTka3a B npenocTaBneHnmn

puHATUE pelleHnsi B Crneyvanuct Otgena

npeaycMOTPEHHbIX N.2.9

rocyAapCTBEHHOW yCryrn _

3aBNCUMOCTU OT
e3ynbTara nposep|

CoobuiaeT 3aaBuTerto

>
npeaycMOTPeHHbIX N.2.9, NpUUMHY oTKasa

A 4

Creuvanwuct OTtgena
BbioaeT 6naHk 3akasa

BbloaHHbIM 6GnaHk
3akasa
A

N3BeweHus

y

h 4

3asBuTenb 3anonHsaeT
6naHK 3akasa un nepenaet
cneunanucty OTtaena

3aaButens o6 oTkase
B NpegocTaBneHnn

FOCy,ElapC‘TBeHHOVI

ycnyrm

3anonHeHHbIn
6naHk 3akasa

v

Crneuwvanuct Otgena
MNMpoBepsieT NpaBUIbLHOCTL
3anornHenus,

BblgaHHble gns
n3yyeHust

ocyLlecTensieT noadop v
Bblaady 4OKYyMEHTOB

AOKYMEHTbI
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[Tpunoxenue Ne 4

ApXUBHBIN OTAEN
HcnonHuTtenbHOro koMuTeTa 3aMHCKOTO
MYHHULUIIAJIBHOTO pailoHa

Jeno nonb3oBaresist Ne
AHKeTa NoJib30BaTeJsl, pad0TAI0IIEero B YHTAJLHOM 3aJie
1. damunus, UMs1, OTYECTBO

2. [lara poxaeHus

3. TI'paxxmancTBO

4. Mecro paboTsl (yueObl) U TOIKHOCTD

(moniHOE Ha3BaHME YUPEKACHHS, €r0 MOYTOBbII H JJIEKTPOHHBIH aapec, Tene(oH)

5. OOpa3oBaHue, yueHas CTCTICHb, 3BAaHHE

6. OcHoBaHMeE AJIs1 TPOBEACHUS HCCIEIOBAHUM

(HaﬂpaBﬂeHHC OpraHu3aly UM 1o JJIMYHOMY ’}aHEJTeHVIK))

7. Ha3zBaHue TeMbl, XpPOHOJIOTHUECKHE PAMKH

8. Llens paboTs

9. Anpec perucrpaiuu 1mo MecTy npedbIBaHus, HoMep TenedoHa

10. Axpec peructparyu 1Mo MecTy KXUTEIbCTBA, HOMep TenedoHa

11. Homep MoOMIIBHOTO TenedoHa, JIEKTPOHHBIN aJpec

12. Cepus 1 HOMep TacmopTa, KeM M KOT/1a BbIIaH

O053aTe/ILCTBO-COrJIAIIICHHE.
A,

(bamunust, uMsi, OTYECTBO)

O3HAKOMJIEH ¢ AeWcTBYrOIMM [1opsaKkoM MCIOIb30BaHUSl apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX U
MYHULIMINIATIBHBIX apxuBax Poccuiickoit @enepannu 1 0053yI0Ch €ro BBIITOIHSATS.
CoraceH ¢ aBTOMaTU3MPOBAaHHON 00pa0OTKOIl U XpaHEHNWEM JaHHBIX, YKa3aHHBIX B aHKETE.
O06s3ytoch coOMoOIaTh PeXUM KOH(UACHIIMATBFHOCTH B OTHOIICHHH CTaBIIeH MHE H3BECTHOU
WHGOPMAIIUK, WCIOIb30BAHUE W  PACIPOCTPAHEHHE KOTOPOH OrpaHUYeHO 3aKOHOJAATEIHCTBOM
Poccuiickoit @enepanuu.

« » 20 T

OANKUCH

JOJDKHOCTB, COTPYTHUKA apXuBa MOAIKXCH paCHJI/IquOBKa nOoANrUCH

« » 20 T
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[Tpunoxenue Ne 5

ApxuBHBII oT/1e1 MICIOMHUTETRHOTO KOMUTETa 3aMHCKOTO MYHUIIUIIATLHOTO pailoHa

(Ha3BaHME MYHUIIMITAIIBHOTO apXHUBa) PA3PEIIALO Bbi1auy TOKYMEHTOB

3AKA3 (TPEBOBAHUE) HanmenoBanue
HA BbIJTIAYY JTJOKYMEHTOB, JOJIKHOCTU
KOITU ®OHJIA [TOJIb30OBAHN S, [Tonnuce Pacmudposka moanucu
OITUCEM Tara

(baMumus, MHUIIUAIBI, HOMEP JIMYHOTO JIeJIa TOJIh30BATE)

(pammnus, nHUIMATBI paOOTHUKA apXUBa, HA3BaHHE CTPYKTYPHOIO MOIpa3iesieHus)

(Tema uccienoBaHusl, 1eJb BBIAYH )

Pacnincka
Kon-Bo nucroB Pacniicka
Dounn Onuce En. xp. 3aroJIoBOK MMOJIH30BaTEIIs,
(Bpems 3By4yaHUs, paboTHHKA
No No No el Xp. paboTHHKA
METpax) YUTAJIBLHOTO 3aJ1a
apxuBa
1 2 3 4 5 6 7
(JMIIeBas CTOpOHA)
1 2 3 4 5 6 7

ara

(moamuch Moab30BaTeNsl, pabOTHUKA apXUBa)



[Ipunoxxenue Ne 6
(cripaBOYHOE)

PexBU3UTHI JOJKHOCTHBIX JIUL], OTBETCTBEHHBIX 32 MPEIOCTABICHUE
rOCYIapCTBEHHOM yCIIYTH IO BbIAAYE MO BbIJ1aU€ APXUBHBIX TOKYMEHTOB
M0JIB30BATEIIO 17151 paOOThI B UNTATBHOM 3aJI€ ApXHMBA U OCYIIECTBIISIIOIINX

KOHTPOJIb €€ UCIIOJTHECHUS

ApPXMBHBII OTJEN HCMOJIKOMA 3aMHCKOTO MyHHUIIMIAIBHOTO paiioHa Pecrrybnuku Tarapcran

JI0JDKHOCTH Tenepon DIIeKTPOHHBIN aapec
Havansauk otaena 7-07-15 Ramziya.Shatunova@tatar.ru
CrenuaiucT oTaea 7-07-15

HcnonauTenbHpld KOMUTET 3aMHCKOTO MYHUIIMITAJIBHOTO pailoHa

PecniyOnuxu Tarapcran

J{omKHOCTh Tenedon DJIEKTPOHHBIN aJpec
PykoBouTenb UcnonnurensHoro | 3 41 31 Zai@tatar.ru

KOMUTETA

VYupasstronuit memamu | 33100 Zai@tatar.ru

M CHOHUTENBLHOTO KOMUTETA
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