PECMNYBJ/IMIKA TATAPCTAH TATAPCTAH PECITYB/TIMKACHI

NCMNOJTHUTENbHbIN TOTEL
KOMWUTET MYHUUWMNANb PAOHbI
TETHOLUCKOIO BALLKAPMA KOMUTETbI
MYHULMNANBHOIO PAOHA
422370 r.TeTowm, yn. MankuHa, 39 422370 TaTeww wabape, MasnkuH yp., 39

Ten. (84373) 2-50-02,2-53-33, hakc 2-62-48, e-mail: tatesh@tatar.ru
OKIMO 78702080, OI'PH 1061672000026, MHH/KIMM 1638004985/163801001

MOCTAHOBNEHWME KAPAP
Ne
06 YTBEPXAEHNN aAMUHWNCTPATUBHOIO persiaMeHTa npegocraB/ieHUA MyHI/ILI,I/II'IaJ'IbHoﬁ
yCnyrn no okKasaHuUw LOpUaNnvYeCcKnm sndam MGTO,D,I/IHECKOVI n Hp&KTI/IHECKOVI MOMOLLLA

B pa60Te apXmnBoB U Mo opraHmnsaunnm AOKYMEHTOB B AE€N0MPON3BOACTBE

B uenax peanusauum PepepasbHOro 3akoHa oT 27.07.2010 Ne210-®3 «0O6
opraHusaumnm npeaocTasieHns rocyfapCTBeHHbIX W MYHUUUMANbHbLIX  YCNyr»
McnonHuTeNnbHbIN KOMUTET TETHOWCKOro MyHUUMNanbHOro paoHa Pecny6nmkn TatapcTaH
MOCTAHOBJIAET:

1 YTBEpAUTL ALMUHUCTPATUBHbIN pernameHT npegocTaB/ieHns
MYHULMMaNbHOW  YCNYrM N0  OKa3aHW  HPUAMYECKM  Nuuam  MEeTOAUYECKONn K
npakTM4ecko nomouwim B paboTe apxuBoB U MO OpraHU3auunm [JOKYMEHTOB B
L,eNnonpon3BoACTBE B apXuBHOM oTgene VCNonHUTENbHOro KomMuTteTa TeTHLCKOro
MYHUUMNAaNbHOro paioHa Pecny6bnuku TaTtapcTaH (npunaraetcs).

2. [MocTaHoBeHNEe VICMONHUTENBHOTO KOMUTETA TeTHOLWCKOro MyHULUNaNbLHOIo
paioHa oT 22.06.2016 Ne275 «O6 YyTBepXAEHUN aAMUHUCTPATUBHbLIX PErnameHToB
npefoCTaB/IEHNS TOCYAAPCTBEHHbIX U MYHUUUNANbHbLIX YCAYr B 06/1aCTU apXMBHOTO fenax»
npu3HaTb YTPaTUBLUKUM CUAY.

3. Ony6nmMkoBaTb  HacToAllee MOCTAHOBNEHME Ha  oduuManbHOM  cauTe
TeTIOWCKOro MyHUUNNAaNbHOro paroHa MU pasMecTUTb Ha ofMumManbLHOM nopTtane npaBoBOWA
nHgpopmaumm Pecnybnukmn TatapctaH (PRAVO.TATARSTAN.RU).

4. KOHTponb 3a MWCMNOMIHEHWEM  HACTOALLEro MOCTAHOBNEHUA  BO3/I0XUTbL  Ha
ynpasnqawowero fgenamv  VICnofNHUTENbHOro KOMWTETa TEeTHOLWCKOro MYHULMMNanbHOro

palioHa B.A. KaseeByl : '

PykoBoguTens I CemeHbIYeB
[1]
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Ipunoxenne

K ITOCTaHOBJICHNIO MICIOTHUTEIPHOTO KOMHUTETA
TeTIomCcKoro MyHHIUIIAIBHOTO palioHa

ot 15.10.2018 r. Ne571

AJMHHUCTPATHBHBIH perjiaMeHt
NMPEAOCTABJICHAS MYHUIUNAILHON YCJIYTH 0 OKA3AHUIO IOPUAMYCCKIM JIMIIAM METOIHICCKOI 1 MPAKTHICCKOM
TIOMOIIA B padoTe APXMBOB W 10 OPTraHN3AIMH JOKYMEHTOB B /IC/IONPON3BO/ICTBE

1. O0mue moJI0KeHnst

1.1. Hactosmuit PermaMeHT yCTaHABIMBACT CTAHAAPT W NOPSAOK IPETOCTABJICHHS MYHHIHUIATHHOH YCIYTH IIO
OKA3aHUIO METOIMICCKON M MPAKTHICCKOM MOMOIIM IPEACTABUTEILIM FOPHINUCCKHX JIHI B pa00TE apXHBOB U IO OPTAaHHU3AIUH
JOKYMEHTOB B JACTIONPON3BO/ICTBE (Jalee — MyHHIUIAIBHAS YCIyTa) IO BOIIPOCAM:

0T0OPa TOKYMEHTOB (3KCIEPTH3BI IEHHOCTH) B COCTaB ApxuBHOTO (hoHma Poccuiickoi dexepanuu u MOATOTOBKA MX
K Ilepeaaye B MyHHIUIAIbHBIN apXHB;

yropsaoueHusa ((popmMupoBanus, 0(h)OPMICHI U OMIMCAHUS) A€ HOCTOSIHHOTO XPAHCHUS U TI0 TMIHOMY COCTABY;

BCACHHA YUICTA TOKYMCHTOB ApXuBHOTO (poHma Poccmiickoit deacparmm, HAXOIAMINXCSA HA BPSMCHHOM XPAHCHHH,

MOJATOTOBKA HOPMATHBHBIX JOKYMCHTOB IO BOIPOCAM JCTIOMPOW3BOACTBA H APXHBHOTO Jeia (TOJ0XKEHHUH,
HHCTPYKIMH, PUMEPHbIX M HHAWBHIYATbHBIX HOMCHKIIATYP JIEN),

COBEPIICHCTBOBAHUS PAOOTHI JEIONMPOM3BOACTBCHHBIX, APXHUBHBIX H JKCIEPTHBIX CIYXO IOPHAMYCCKUX JIHII-
HCTOYHHKOB KOMILUICKTOBAHUS,

TIOBBINICHUS TPO(ECCHOHATHHON KBamu(ukarmu pabOTHUKOB YKA3aHHBIX CIy>KO (OpPTaHM3alil W TIPOBEACHHA
CEMHUHAPOB).

1.2. Tony4yarenn MyHUIMNAABHON YCIYTH: IOPHAMYCCKHE JTUIA - HCTOYHMKH KOMIUICKTOBAHUA MYHHIHIAIBHOIO
apxuBa (Janee - 3a5BUTEIIb).

1.3. MyHununambHas yCAyra NpPeaoCTaBIACTCA VICHOMHHUTEIBHBIM KOMHUTETOM TETIOMCKOTO MYHHIMIAIBHOTO
pationa (ganee — Icnoakom).

HcnonauTe s MyHHIMIIANBHOH Yy Ty — ApXuBHbIH oTaea Mcronkoma (aanee — Orneon).

1.3.1. Mecto Haxoxkaenus Mcnoaxoma: r. Terrommu, yia. Mankusna, 1. 39,

Mecro naxoxnaeuus Otaena: r. Terroumm, yi. Ceepanmosa, 1. 59,

I'pagux paboter OTacna: CKCTHCBHO, KPOME CyOOOTHI M BOCKPCCCHBS, MOHCACIBHHUK - ueTBepr ¢ 8.00 mo 17.00,
marHEna ¢ 8.00 mo 17.00, o6ex ¢ 12.00 go 13.00.

[Tpoxoa mo mpormycKy u (W) ZOKYMEHTY, YIOCTOBEPSIONIEMY JINTHOCTb.

1.3.2. Cnpasounsrtii teneon Otaena; (84373) 25018.
1.3.3. Anpec oummansHoro caiita Mconkoma B HHPOPMAIMOHHO -TEICKOMMYHUKAIIMOHHOM ceTH «MHTepHeT» (manee
— cetb «MHTEpHETY): hitp://tetushi.tatarstan ru.

1.3.4. Mudopmanus 0 My HIIUIATIbHOH YCIYTE€ MOXKET OBITh MOIYUCHA!

1) mocpeacTsoM WH(POPMAMHOHHBIX CTCHIOB O MYHHIHIAJBHOH VCIIyTE, COACP/KAIINX BH3YAIBHYIO H TCKCTOBYHO
rH(pOPMALIHIO O MYHHITMIIAIBHOH YCIyTE, PACHOJIOKEHHBIX B IIOMENICHISIX VIcorkoMa, Uit paboThI € 3asBUTEIIMU,

2) mocpeacTBoM cetu «HTepHET»:

Ha opunmanpHOM caiite Mcnonkoma (http:// tetushi tatarstan.ru);

Ha [loprare rocy JapcTBCHHBIX W MY HUIMIIAIBHEIX YCIyT PecyOmmku Tarapcran (http://uslugi.tatar.ru/);

Ha EqumHOM mopTane rocy 1apCTBEHHBIX W My HUIHIATGHBIX yCIyT ((pyHakimit) Chttp://www.gosuslugi.rw/);

3) mpu ycraHOM oOpameHnn B OTae1 (JIMYHO HTH N0 TSIC(OHY);

4) mpu TMCBMEHHOM (B TOM YHCIIE B (DOPME 3ICKTPOHHOTO JOKYMEHTA) oOpamenuu B OTaes

1.3.5. Undopmarms mo BOmpocaM MPEeIOCTABICHUS MyHUINNAIBHOW YCIYTH pa3MemmacTcs HadyaabHukoM OTaena Ha
o¢ummaTpHOM caiire Micnoikoma u Ha HHPOPMAHOHHBIX CTCHAAX B MOMCIICHHH OTACHA 11 PA0OTHI C 3aSBUTCIIAMH.

1.4. IIpenocTasneHie My HHIUIIATBHOMN YCIYTH OCYIIECTBIACTCA B COOTBETCTBHH C:

®eaepanbabM 3ak0HOM 0T 06.10.2003 Ne 131-®3 «O0 o0mux MPUHIKIAX OPTAHU3ALMH MECTHOTO CAMOY IPABJICHHS
B Poccmiickoit @eaepamum» (mance — @eaepanpueni 3axkoH Ne 131-@3) (Codpanme 3axoHomaTenscrea PO, 06.10.2003, Ne 40,
cT. 3822);

®ecacpanbHbM 3aK0HOM 0T 22.10.2004 No 125-03 «O6 apxuBaoM aene B Poccumiickoit ®@enepanmm» (manee —
Ocnepambublii 3ak0H Ne 125-03) (Cobpanue 3axoHOmaTeabcTBa PO, 25.10.2004, Ne 43, cr. 4169);

®cacpansHbM  3ak0HOM OT 27.07.2010 Ne 210-03 «O0 opraHm3ammu NPETOCTABICHHUS TOCYJIAPCTBCHHBIX H
MYHHIHIAIBHBIX YCIyT» (manee - @enepanshblii 3ak0H No 210-03) (CoOpanue 3akonomarenseTsa PO, 02.08.2010, Ne 31, cr.
4179);

[IpaBunamMu OpraHM3anWH XPAHCHWS, KOMIUICKTOBAHWS, YUETa M HCIIOJB30BAHHA JOKYMECHTOB ApXHWBHOTO (hOHIA
Poccuiickoit denepanum ¥ APYTUX APXHBHBIX JTOKYMECHTOB B TOCYAAPCTBCHHBIX M MYHHIHIAJIBHBIX AapXWBAX, MY3CiIX H
O6ubimoTeKax, opraHmzasix Poccuiickoi akaneMuu HAyK, YTBEP/KACHHBIMHE IPHKA30M MHHHCTEPCTBA Ky IbTYphl Poccuiickoi
©®caepanmu or 18.01.2007 Ne 19 (bronnereHb HOPMATHBHBIX aKTOB (PeAcpalbHBIX OPTraHOB HCIIOJIHHTEIFHON BIACTH,
14.05.2007, Ne 20) (mance — [TpaBuia paboTer);

3arkonoM Pecmy®mmku Tarapcran ot 20.07.2017 Ne 63-3PT «O6 ApxusHoM nene B PecryOmmke Tarapcran» (naiee -
3akoH PT Ne 63-3PT) (Pecniyommka Tarapcran, 25.07.2017, Ne 107);

3arkonoM PecrryOmmku Taraperan ot 28.07.2004 Ne 45-3PT «O mectHOM camoympasicHun B PecryOmuke Tarapcran»
(mamee — 3akoH PT Ne 45-3PT) (Peciyomka Tarapcran, 03.08.2004, Ne 155-156);
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3akonoMm PecryOnmmkm Tarapcran ot 24.12.2007 Ne 63-3PT «O HameneHHH OPTaHOB MECTHOTO CaMOYIIPABICHHA
MYHHIOMIAIBHBIX 00pa3oBaHmii B PecrmyOnmke TarapctaH OTACABHBIMH TOCYJAPCTBCHHBIMH IOJHOMOYMSIMH PecrmyOmuku
Tarapcran B obnactu apxuBHOTO Aema» (manee — 3akoH PT Ne 63 - 3PT) (PecnyOmuka TaTtapcran, 25.12.2007, Ne 255-256);

YcrasoMm TeTIOMICKOTO MyHHIMIAIBHOTO PaHoOHA, yTBEpskACHHBIM pemenueM Cosera ot 02.07.2012 Ne 21-1 (manee
— Ycrag);,

[Monoxennem 00 HMcnomHuTETbHOM KOMHTETE TETIOMCKOTO MYHHIMIAIBHOTO PAfOHA, YTBEPXKICHHBIM PEIICHHUCM
Cosera ot 05.05.2014 Ne 48-5;

[MonoxxeHmeM 00  aApXHBHOM  OTACIC  HCHOJHUTCILHOTO  KOMHTETA  TETIOMICKOTO  MYHHIMIIAIEHOTO
paiioHa, YTBeP)KACHHBIM pacmopsokeHAeM HcnomHuTemsHOTO Komuteta oT 24.05.2018 Ne 13 (mamee — Tlomoxenme 00
oTACHe).

1.4. B HacrosmmeM PernaMeHTe UCHOMB3YOTCS CIEAYIOMUE TEPMUHBI U OMIPEACICHUL

HACTOYHHK KOMIDICKTOBAHHS — FOPHIMYECKOC IIMIO, B IMPOLECCE ACSITEILHOCTH KOTOPOTO OOPa3yHOTCS JTOKYMEHTBHI
ApxusHoro oHza Poccuiickoit deneparmmy;,

HOMCHKJIATypa JEJ1 — CHCTEMATHU3UPOBAHHBIM TEPEUCHb 3arojJOBKOB (HAMMECHOBAHHWM) JACJ, 3aBOJMMBIX B
OpTaHU3alHH, C YKa3aHHUEM CPOKOB X XPAaHCHUS, O(OPMIICHHBII B YCTAHOBJICHHOM HOPSIKE;
Onuce  — apXI/IBHHﬁ CIIPABOTHHUK, HpGZ[HBSHa‘{eHHBIfl A4 PAaCKPBITHA COCTaBa M COACPKAHHWA COUHHIY

XPaHCHI/CTHHAL YETa, 3aKPEIUICHAS UX BHYTPH(POHIOBOH CHCTEMATH3AIUH U YUCTa;

TOJIO’KECHHE 00 apXWBE — JOKYMEHT, PETIAMCHTHPYIONIMH JCATCIPHOCTh APXHBA OPTAHM3ALUWH: 3a1a4d, (PyHKIHH,
TPaBa, OTBETCTBCHHOCTD;

TOJIO’KEHHE 00 JKCIEPTHOH KOMHCCHH — JOKYMEHT, PErIaMCHTHPYOIUH JEATCIPHOCTh IMOCTOSHHO ACHCTBYIOMICH
SKCTIEPTHOH KOMHCCHH OPTAHU3ALNH: 3aJa4H, ()YHKIMH, TTPABA, OTBETCTBEHHOCTD;

VHOPSAOUCHUE apPXHBHBIX JOKYMECHTOB — KOMIUIEKC PaboT Mo (JOpMHPOBAHHIO apXMBHBIX JTOKYMCHTOB B CIHHHIIBI
XpaHCHHA (ACTA), OMHCAHHUIO B O(DOPMIICHHIO TAKUX CIHHHUI] XPAHCHHUS (IC]I) B COOTBCTCTBHH C MPABHIIAMHE, YCTAHOBICHHBIMH
CIEIHANBHO YIIOTHOMOYCHHBIM [IpaBurescTBoM Poccuiickoi deneparmu eaepaabHbIM OPTaHOM HCIIOJTHHTEILHOHM BIACTH,

(hOPMHPOBAHKC SN — TPYNITAPOBKA HCIIOTHCHHBIX TOKYMCHTOB B JIC/1a B COOTBCTCTBHH C HOMCHKJIATYPOH ST,

OKCHCPTHU3a LCHHOCTH AOKYMCHTOB — H3YUCHHC AOKYMCHTOB HA OCHOBAHHH KPUTCPUCB HX LCHHOCTH B LCAX
OTPCICTICHAS CPOKOB XPAHCHHA TOKYMCHTOB M OTOOpPAa WX I BKIFOUCHHA B COCTaB ApxwBHOTO ()oHAA Poccuiickoi
Oenepanuy,

SKCHEPTHO-MPOBEPOUHAA U METOAUYCCKAA KOMHUCCHSA — KOMHUCCHSA, ACHCTBYIOIIAA IpH [ 0CyIapCTBEHHOM KOMHTETE
PecmyOmukn Tarapcrad mo apXHBHOMY ACTY (Aanee — YIPABICHUS) AT PaCCMOTPSHHS BOMPOCOB, CBA3AHHBIX C SKCICPTH30H
LECHHOCTH JOKYMCHTOB, BKJIFOUCHHEM WX B cOCTaB ApxmBHOro (houna PecnyOmmku Tarapcran, onpeneicHHEM B €TO COCTaBe
VHHKAJBHBIX JOKYMCHTOB, PEIICHHS METOAMYCCKUX M IMPAKTHUYCCKUX BOIPOCOB B 007aCTH apXUBHOTO Aeia (mamee — SIIMK
YropasieHus),

3ampoc O MPEAOCTABICHUN MYHHIUIIATGHON YCIYTH — 3asBJICHUC O MPEAOCTABICHUY MY HUIUIIAJBHOH YCIIyTH (1aee
— 3asgBJICHHUC). 3a4BICHHUE 3aI0THACTCS B MPOU3BOJILHOH (DOpME, IO YCTAHOBICHHOMY OOpa3Iy MM HAa CTAHIAPTHOM OIIAHKE.



2.  Cranaapt mperocTABICHHS MYHHITNTAJILHOI YCITYTH

HamveHoBaHme TpeOOBAHMS K CTAHAAPTY
MIPETOCTABJICHIS My HUIUTIATbHOH YCIYTH

Cozneprkanme TpeOOBAHHHN K CTAHAAPTY

HopMaTuBHBIi akT,
YCTAHABIMBAKOIIII
MYHHUIHIAIbHYEO YCIYTY WA
TpcOOBAHHC

2.1. HanmeHOBAHHME MyHHULMIATBHON YCIYTH

OkazaHne IOPHIAICCKAM JHIAM MCTOTMYCCKOW M MPAKTHICCKOH MOMOIMH B padoTe
apXMBOB U IO OPraHU3ALMH JOKYMEHTOB B JCIONPOU3BOACTBE

uy, 3, 5 cr. 4 OeaepaabHOro 3aKoHA
Ne 125-@3; mm. 4.8., 4.9. Ipasun
padortsr, ct. 5 3akoHa PT Ne 63-3PT

2.2. HaumeHOBaHUE MYHULHINATILHOTO oprasa HcnonHuTe IbHBIM KOMUTET TETIOMCKOr0 MyHUIUIIAIBHOTO paioHAa. 4. 5 cT1. 4 ®OeaepanbHOro 3akoHa Ne
HCHOJHUTETbHO T BJIACTH, HEMOCPEACTBEHHO Hcnonmautenp MyHUUHMNATbHOH ycnyrm — Apxussblfi otaen HcemomaurensHoro | 125-03; [NomoskeHue 00 oTace
TPETOCTABILIIOIIETO MYHHUIMIIAIBHYI0 YCIIYTY KOMHTETA.

2.3. Omucanue pe3yabTara MPEIOCTABJICHHUS IMoaroroeka k cormacoBanmro JIIMK VmpapneHHS HOPMATHBHBIX AOKYMCHTOB O | 4. 3 cT. 4 deacpanbHOTO 3ak0HA Ne
MYHHIUTATbHON YCIyTH BOIIPOCAM JCTOIPON3BOJACTBA W APXMBHOTO JETA: TOJIOKCHUH 00 apxmBe W 3KCHepTHOH | 125-03; mm. 4.8., 4.9. [Ipasun

KOMHCCHH, HHCTPYKOUH TI0 JCIONPOM3BOJACTBY, HOMCHKJIATYPBI JAen (Jajxee —
HopMaTuBHBIE JOKYMEHTBI), YTBEP/KACHHIO (COTJIACOBAHUIO) OMUCEH AET MOCTOAHHOTO,
XPaHCHHSA, OMTUCEH TG IO IMYHOMY COCTaBy (majiee — Omucn).

OxazaHHas1 OPTraHU3aIMH METOAUYECKAS M MPAKTHYECKAS MOMONIb B pab0TE apXuBa H
IO OPTaHU3AINH JOKYMEHTOB B ACTONPOU3BOICTBE B BOIPOCAX:

- SKCTIEPTHU3BI IEHHOCTH APXUBHBIX JOKYMCHTOB;

- YOOPAJOYCHUA APXUBHBIX JOKYMEHTOB MOCTOAHHOTO, BPEMEHHOro (cBbime 10 1er)
XPAHCHHA U IO THYHOMY COCTABY,

- TIOATOTOBKH AOKYMEHTOB ApxuBHOTO (hoHma Poccuiickor ®@enepanuy k mepeaadc B
MY HHUIMIIATbHBIH apXUB;

- BEICHH YUCTa aPXUBHBIX JOKYMCHTOB;

- HCHOJIb30BAHUS APXUBHBIX JOKYMCHTOB;

- ()OPMHPOBAHHA JICJI B ACIONPOU3BOACTBE,

- MEpeAaYd CTPYKTYPHBIMH MOAPA3ACICHUAME OPTaHU3AIMH ACT B APXUB,

- MPOBEICHUS CEMHHAPOB B LIEJLIX HMOBBINICHUS MPO(ECCHOHATPHON KBAIU(HKAIMH
pabOTHHKOB APXMBHBIX U JICJIONMPOM3BOICTBEHHBIX CIIY KO

padoTsI

2.4. Cpox mpeaoCTaBICHH MYHHUITUITATLHON YCIYTH

Meroauueckasd H MPaKTHYECKAas MOMOLIb, OCYLICCTBIAEMAs O3 BbIe3a K 3asABHTCIIIO —
3 Z[H}Il;

METOJUYCCKAA H MPAKTHYCCKAA MOMOIIb, OCYIIECTBIIEMAA C BBIC3AOM K 3aABHTCIIHO -
2 gHA, AATHI BBIE3A COTTIACYIOTCH C 3aABHTEIIEM,

OpraHm3anusd W TNPOBCACHHE CEMHUHAPOB — 16 OHEH, JaTa MPOBEACHHA CEMHHApA
COIIACYETCA C 3AABHTCICM

1.3, 5 cT.4 @enepanpHOro 3akoHa Ne
125-03; n.m. 4.8., 4.9. [TpaBun
padoTsI

2.5. UcuepnsIBaromuit NIEPCYCHb JOKYMCHTOB,
HEOOXOAMMBIX B COOTBETCTBHH C 3aKOHOJATCIbHBIMH
WM UHBIMH HOPMATHBHBIMH IPABOBBIMH AKTAMH JAJIA
MPEAOCTABICHU MYHHIHUNAIBHON YCIyTH, a TaKKe
VCIYT, KOTOpBIE SBISTIOTCS  HEOOXOAMMBIMH W
00s13aTETbHBIMHI 10 MPEIOCTABICHHA
MYHHIUTATBHBIX YCIYT, MOAIC/KAIMX MPESACTABICHHIO
3a4ABHTEIEM

[Tpu ycrHOM OOpaIeHun:

- JOKYMEHTBI, YIOCTOBEPSIOIIHC TMIHOCTS;

- JOKYMEHTBI, OATBEP>KAAOIINC MOTHOMOYHS MPEICTABUTEI FOPHIAMICCKOTO JIHIIA.

[Tpu mucrMEHHOM OOpAIICHUH:

- 3a4BJCHHE O NPEAOCTABICHUH MyHHIMIIAJIBHOH YCIYIM Ha OJaHKE FOPHAMYECKOIO
auna

2.6. VicuepnsIBaromuii NIEPCYCHb JOKYMCHTOB,

[TpenocTaBneHHE MOKYMEHTOB, KOTOPbIE MOTYT OBITh OTHECEHBl K JAHHOH

' 3nech 1 Janee AMHTETLHOCTH POLETYP HCHHCIACTCA B PAGOUNX JHAX.




HEOOXOAUMBIX B COOTBETCTBHH C 3aKOHOJATCIbHBIMH
WA WHBIMH HOPMATHBHBIMH TIPABOBBIMH AKTAMH IS
MPETOCTABJICHUS MYHHUIMIIAIBHON YCIYTH, KOTOPBIC
HAXOZATCS B  PACTIOPSDKCHUH — TOCYAAPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CAMOYTIPABICHUS W MHBIX
OpraHW3alMii ¥  KOTOpPBIC  3asfBUTCIb  BIPABE
NPEICTABHUTh

KaTeropuu, He TpeOyeTcs

2.7. IlepeueHb OPraHOB MECTHOTO CAMOYMPABICHUA U
HX CTPYKTYPHBIX MOJPA3ACICHUM, COTJIACOBAHHUE
KOTOPBIX B CIIy4asx, MPEayCMOTPCHHBIX
HOPMATHBHBIMH TPABOBBIMH aKTaMH, TpeOyercs It
MPEAOCTABJICHU MYHHLIHUMAIBHON YCIYTH H KOTOPOE
OCYINCCTBILICTCA OPraHOM HCIIOJHHTCIIBHON BIIACTH,
MPEIOCTABILIIOINM MY HUIIHIATBHYE) YCIYTY

CornacoBaHHe My HHLANATBHOH YCIIYTH HE TpeOyeTcs

2.8. HcuepnbiBarOIuii MEPEUCHb OCHOBAHUU I
OTKa3a B INPHEME JOKYMCHTOB, HEOOXOJWUMBIX I
MPEIOCTABICHU MyHHIMIAJIBHON YCIYTH

1. HecooTBeTCTBHE MPEACTABICHHBIX JOKYMEHTOB MEPEYHIO JOKYMEHTOB, YKA3ZAHHBIX
B II. 2.5 HacTOoAmEro PernamenTa.
2. Hanuyme HEOTOBOPEHHBIX HCTIPABICHUN B OAABACMBIX JOKYMEHTAX

2.9. UcuepnbiBalOluii  MEpeYeHb OCHOBAHHU  JJIA
NMPUOCTAHOBJICHUS MM OTKAa3a B MPEAOCTABJICHUU
MY HULIUMAJIBHOM YCIIyTH

1. Hapymierue 3asgBureaeM (€ro mMpeaCTaBHTSICM) OMPEACICHHBIX B COOTBCTCTBHH C
myakTamu 3.4.1., 3.4.3. Permamenra cpokoB nomaunm B OTACH IMPOCKTOB HOPMATHBHBIX
JOKyMeHTOB, Ormceit.

2.10. ITopsimok, pa3Mep H OCHOBAHUS B3UMAHUSA
TOCYJAPCTBCHHOM MOLUIMHBI HWJIX HWHOM  IJIATHI,
B3HMAacMOH 34 TPEIOCTABICHHEC MYHHIHIAIBHOMN

VCIYTH, BKIIOYAs1 HHPOPMAIMIO O METOJMKE Pacydera
pa3Mepa TakoM MIaThl

MyHHUHTATbHAS YCIyTa HPEAOCTABIETCS Ha 0E3BO3ME3THON OCHOBE.

4. 3 cT. 15 DeaepansHoro 3akoHa Ne
125-@3; 1. 1 cr. 8 deacpaabHOTO
3akoHa Ne 210-D3

2.11. Tops ok, pa3Mep U OCHOBAHUSI BZUMAHUS ILIATHI
32 TPCIOCTABICHHC VCIYT, KOTOPBIC SBILTFOTCS
HEOO X0 IUMBIMH H 00513aTCILHBIMH JUIST
MPSAOCTABICHUS MYHHIHUNATGHOH VCIyTH, BKJIFOYAsA
HHPOPMALMIO O MCTOAMKS pacdeTa pasMcpa TakoH
TLIATHI

IIpenocrasicHre HEOOXOIUMBIX B 00S3aTENBHBIX YCIYT HE TPeOyeTCs

4. 3 1. 15 deaepanbHOro 3axoHa Ne
125-03; u. 1 cr. 8 denepambHOTO
3akoHa Ne 210-D3

2.12. MakcuMaNbHBIH CPOK OKHUAAHUA B OUEPEIU MPH
MoJa4e 3ampoca O MPEAOCTABICHHH MYHHIHIAIbHOH
YCIIYyTH K IPH NOIYYCHHUH PE3yIbTaTa MPeIOCTABICHAL
TaKHX YCIyT

MakCHMATBHBIH CPOK OKHAAHUSA TPHEMA TOIYYATENIsd MYHHLIHIAIBHOH YCIyTH
(3asgBUTEN) IPH OAAYE 3aMPOCA U MPU NOJYUCHUH PE3YAbTAaTa HE JOJDKEH MPEBBILATE 15
MHHYT.

OuepeaHOCTh Ul OTJACIBHBIX KATCTOPHH MOIy4YaTeiaci MYHHIMNAIGHON YCIyTH HE
YCTAHOBJICHA

2.13. Cpox perucTpammy 3ampoca 3aiBHTEISL O
MPEAOCTABICHUH MYHHUIUIAIBHON YCIyTH

B aeHB mocTyMIICHAA 3a4BICHASL

2.14. TpcOoBanua K MOMCHOICHHAM, B
MPSIOCTABIACTCS My HUIHTIATBHAS YCIIyTa

KOTOPBIX

[IpemocTaBreHHe yCOyTH  OCYIISCTBISICTCA B 3AAHHAX W IOMCIICHUAX,
000y I0BAHHBIX MPOTHUBOIOKAPHOI CHCTEMOIT Hu CHCTEMOI
MOAPOTY IICHAUS, HEOOXOTUMOH MeOeIbI0 in odopmeHHA JOKYMEHTOB,
HH()OPMATMOHHBIMY CTCHIAMH.

OOecneunBaeTcss  OCCHPEIATCTBEHHBIM ~ JOCTYN  HHBAJIHAOB K  MECTY

MPSAOCTABJICHU YCIYTH (YIOOHBIH BXOI-BBIXOJ B NMOMCIICHHSA H NCPCMCIICHHC B HX
npeaeaax).
BmsyanbHas, TEKCTOBAA M MyJIbTHMEIUIHAS HH()OPMALH O MOPSIIKE MPEAOCTABICHHS
VCIYTH pPa3MEINacTcs B VAOOHBIX /UL 3asBHTEICH MECTaX, B TOM YHCJIC C VUCTOM




OTPAHUICHHBIX BO3MOYKHOCTCH WHBAIH/IOB

2.15. Tlokazatenm  JOCTYNHOCTH M KAa4ecTBa
MYHHIUTATbHON YCIyTH

IMoxazaTemsmMu JOCTYMHOCTH MPSIOCTABICHUS My HUIIHIATEHOM YCIIYTH SABIISFOTCA:

PACTIOJIOKCHHOCTh MOMCIICHHA MYHHIHIATBHOTO apXuBa B 30HC JOCTYIHOCTH
OOIICCTBCHHOTO TPAHCTIOPTA;

HATMYAC HCOOXOOMMOTO KOJMYCCTBA CICHHATUCTOB, A TAKKC MOMCIICHHH, B
KOTOPBIX OCYIICCTBILICTCA MPHUCM TOKYMCHTOB OT 3a5BHTCIICH;

HAIMYAC HCUCPUBIBAKOINCH HWHPOpMammm O CHocodaX, MOPAAKS H  CPOKax
MPCAOCTABICHUSA  MYHHIHMIAJIGHOW  VCIYTH HAa ~ WHQOPMADHOHHBIX  CTCHAAX,
HH(POPMAHOHHBIX pecypcax TeTHMICKOTO MyHHIIMIAIEHOTO paiioHa B ceth «UHTepHETY,
Ha EquHOM mopTane roCy JapCTBEHHBIX W MYHHIHIIATEHBIX YCIIVT.

KauecTBO mpeaoCTaBICHAS MYyHHIHIATEHOH YCIYTH XapaKTCPU3YCTCI OTCY TCTBHEM:

OUCPCICH MPH MPHEME U BBLAAYC JOKYMCHTOB 3ASMBHTCIIAM,

HAPYIICHHHA CPOKOB MPEAOCTABICHUA My HUIIUIIATbHOU YCIIYTH,

Jkamo0 Ha aeHCTBHA (OS3ACHCTBIC) MYHHIMIIAIBHBIX CITY KAINX, MPEAOCTABIBIFOIIIX
MYHHIUNIATGHYIO YCIIYTY,

JKam00 Ha HCKOPPCKTHOC, HCBHHMATCITFHOC OTHOMICHHC MYHHIUIANBHBIX CITy KATIHX,
OKA3BIBAFOIIIX MYHHUIHIATGHYE YCIYTY, K 3ASBHTCIIM

2.16. OcoOeHHOCTH MPEAOCTABICHIS My HUIIUITATbHOH
VCIIYTH B 3IICKTPOHHOH (hopme

HMeeTca BO3MOMKHOCTh NMOJAYM 3AABICHHA O IPEAOCTABICHHH MYHHIMIATIBHOH
YCIIyTH B 3ICKTPOHHOM BHAE depes [lopTan rocyJapCTBEHHBIX H My HUIUIAIBHBIX YCIYT C
MOCIEAYIOIIHMM IPEIBIBICHHEM OPUTHHATIOB JOKYMEHTOB NP MOy YCHUH Y CIIYyTH.

3agBICHNE O MPEIOCTABICHUH MYHHIUIATHHOH YCIYTH MOXKET OBITh HAIPABJICHO B
(hopMe IACKTPOHHOTO JOKYMCHTA MO 3JICKTPOHHOMY aJPeCy
E-mal: tatesh@tatar.ru

4. 1 c1. 19 ®eaepanbHOro 3aK0Ha Ne
210-®3



mailto:tatesh@tatar.ru

3. Cocras, nocJ1e10BATEILHOCTH H CPOKHU BBINOTHEHHSI A TMHHICTPATHBHLIX Nponeayp (aeiicreuii), TpedoBanmst K
TMOPSAKY VX BBHITIOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BHIOJIHEHNS A TMHHICTPATHBHLIX Nporeayp (aeiicrBuii) B
IEKTPOHHOI1 (hopme

3.1. Omucanme NocneJ0BaTeIbHOCTH JCHCTBHHN IPH MPEIOCTABICHAUHN MY HUIHIIATBHON YCIIYyTH

3.1.1. mpeaocTaBacHUS MYHULUIAIBHON YCIAYTH MO OKA3AHHIO FOPUAWYCCKUM JUIAM METOAMYECKOW M NMPAKTUYECCKOM
TOMOIIH B padOTE aPXHBOB U 0 OPTaHU3ANNH JOKYMEHTOB B ICJONPOM3BOCTBE BKIIFOYACT B CEOSI CIICAYIOIIIE IPOLICIY PBI:

1) KOHCY IBTHPOBAHHKE 3ASABUTEIL,

2) IpHUHATHE U PETUCTPALHA 3aABICHUA,

3) Oka3zaHWE IOPUAMYCCKHAM JUIIAM METOJMYECKOM M IMPAKTHYECKOH MOMOIIM B PabOTEC apXWBOB M IO OPraHH3ALNA
JIOKYMEHTOB B JCIOIPOH3BO/ICTBE

4) BBIIAYA 3a4BUTEIIO PE3YIbTATA MY HUIUNIAIBHOMN YCIyTH.

3.1.2. baok-cxeMa MNOCICAOBATEIBHOCTH ACHCTBHH NO MPEAOCTABICHHIO MYHHUIMIANBHOM YCIyTH NPEACTABICHA B
nmpuaoxkeHud Ne 1.

3.2. Oxa3aHUC KOHCYJIBTAIHI 3asIBHTCITO

3agsutens BHpase 00paTuThea B OTaen JIH4HO, MO TeXe()OHY M IMHCHMCHHO, B TOM YHCIC IO 3JICKTPOHHOM IOYTE, I
MOy HCHHS KOHCYIBTALMI O MOPSIIKE MOy YCHHUS MY HUIUTIATBHON VCIIyTH.

Havanpank Otmena OCyHIECTBIIET KOHCYJIBTHPOBAHHUC 3asBUTEIL, B TOM HHCIC IO COCTaBY, (JOpME M COAEPKAHHIO
JTOKYMCHTAIMH, HEOOXOIMMOI TSI Oy UCHHS My HHIIUNATbHOH YCIIYTH.

[porneaypa, ycranaBamBacMast HACTOSIIUM Iy HKTOM, OCYIIECTBIIIETCS B ICHb OOPAIICHHUS 3aIBUTCIIS.

Pesynbrar nporieayphl: KOHCY IbTAIHS 3aTBHTCIIS.

3.3. OxazaHue FOPHIMUCCKAM JHIAM METOAMYCCKOW M MPAKTHYCCKOH IMOMOINM B PabOTEe apXHBOB M IO OPTaHH3AIUH
JOKYMEHTOB B JICIONPON3BOACTBE

3.3.1. 3agButenas (Cr0 MPEACTABHUTCIB) JTHYHO HA OYMAKHOM HOCHTCNC, B JJICKTPOHHOM BHAC ucpes [lopran
TOCYJZAPCTBCHHBIX M MYHHIMIAIBHBIX yCuIyr PecmyOmmku TarapcraH muOO0 MO TOYTE MOYTOBBIM OTIPABICHUEM MOAACT
(HaTpaBIIACT) 3aABICHUE.

3.3.2. Ilpu HampaBICHUH 3asBICHUS B 3JICKTPOHHOH (hopMme cremmanucT MCcmomHUTETbHOTO KOMHTETA, OTBEHAOIIUH 3a
padoTy c OOpameHWIMH TPaKAAH, HMOCTYNAIIIUME depe3 MHTepHEeT-—TpHEMHYI0, PErHCTPHPYET IOCTYIHBIIEE 3agBICHHC H
HAIPABJEICT B 3JEKTPOHHOM BHAC B OTAem.

IIpouenypa, ycTaHABIMBAcMAas HACTOAIIMM IyHKTOM, OCYIIECTBILICTCS B TCUCHHE OJHOTO JHA C MOMEHTA HMOCTYIUICHUA
3ampoca.

Pesymbrar nmponeaypsl: 3aperuCTPUPOBAHHOE 3asBICHHE, HANMPpaBIcHHOE B OTACT.

3.3.3. Hauamsauk OTAena, BSAYIIHI MPHEM 3aABICHHH, OCYIICCTBIIACT:

TIPHUEM 3a5ABJICHUL,

PETHUCTPALHIO 3a4BICHUA B YKy PHAJIE PETHCTPALUH 3A4BICHHIM,

MPOBEPACT 3AfgBICHHC HA HANHYHC OCHOBAHUU I OTKA3a B NPHEME 3ASABJICHHA, YKA3AHHBIX B M. 2.8 HACTOAMICTO
Permamenra.

IIpun OTCYTCTBHH OCHOBAHHH A4 OTKA3a B NPHEME 3aABJCHUSA, YKA3aHHBIX B IyHKTE 2.8 Hactodmero Permamenra,
HavampHUK OT1ena:

TIPH MPEAOCTABICHUH 3a4BICHHA 3aABUTCICM THYHO H3BEINACT 3aABHTEIIA O MPHCBOCHHOM BXOAAIIEM HOMEPE,

TIPH HANPABJICHHH 3asBJICHHA 3aSBUTCICM B JICKTPOHHOH (pOpME YBEIOMILIET 3asBHUTEII B 3JICKTPOHHOH (hopMe O Jare
MPHUEMA 3A5ABJICHUSA, MPUCBOCHHOM BXOIAIIEM HOMEPE.

B cimyuyae HanMumMsA OCHOBAHMII i1 OTKA3a B INPHEME 3aABICHUA, NMPESIYCMOTPCHHBIX MYHKTOM 2.8 HACTOAINETO
Permamenra, Havansauk OTAena yBeJOMILIET 3aSBHTCII O HAIMYHMH MPEILITCTBHH I PETHCTPALMH 3aSBJICHHSI C MHCHMECHHBIM
OOBSICHCHHEM COACP/KAHMSI BHISIBJIICHHBIX HEJOCTATKOB.

IIpouenypsl, yCTAHABIMBACMBIC HACTOSIMUM IYHKTOM, OCYINECCTBIIOTCA B TEUCHHE 15 MHHYT MOCIC MOCTYIUICHHA
3agBJICHIS (OOPAICHUS 3aIBUTEILT).

Pesyasrar mpoueayp: OpUHATOE U 3aPETUCTPUPOBAHHOE 3a4BICHHUE HIIH 3A5ABJICHIE, BO3BPALMICHHOE 3aABHTEIIO.

3.4. MeToanyeckas U MPaKTHIECKAS IIOMOIIb, OCYIIECTBIIIEMAas O3 BbIC3/1A K 3aIBUTEIIO.

3.4.1. Hauampauk OTAena mpu OOpanICHAH 3aSBUTCIIA;

OCYINECTBIBICT KOHCYJbTHPOBAHHE, MOJOOPKY HOPMATHBHBIX aKTOB M METOJMYCCKUX MMOCOOMH MO BOIPOCAM:
OpraHm3anuy padoThl APXUBA, IKCICPTHOH KOMHCCHH H JICIONPON3BOACTBCHHON CIIy;KObI OpPTaHH3ALMI, COCTABJICHHS IIPOCKTOB
HopmarusHbIX JOKYMEHTOB, SKCIIEPTH3bI IICHHOCTH, YIIOPSIOUYCHHS APXUBHBIX JJOKYMEHTOB;

YCTAHABITMBACT JATy NPCACTABACHHSA 3agBHTCICM MPOCKTOB HOPMATHBHBIX MOKYMCHTOB, OMHCCH, CBEACHHH O
COCTOSIHMM XPAHCHHS JOKYMCHTOB B OPTaHHM3AI[MH-UCTOUHHKE KOMIUICKTOBAHHS MYHHWIHWIAJIBHOTO apxmpa Ha 1 Jexadps
TEKYIIETO T0a.

B cnyuae oOpameHus 3asBUTEN B MICBMECHHON (JopMe HATpaBisieT MOAOOPKY HOPMATHBHBIX AKTOB M METOAMUYCCKHUX
MocoOHH, COOOIAECT MUCHMEHHO WM O Tene(OHy O AaTe NMPEIACTABJICHHA 3aIBHTCICM IPOCKTOB HOPMATHBHBIX TOKYMCHTOB,
Ornmceti, CBeneHUH 0 COCTOSHUM XPAHCHUSI JOKYMEHTOB B OPTaHHU3AIMU-HCTOYHHKE KOMIUICKTOBAHHS MYHHUIUIATIEHOTO apXUBA
Ha | Jexadps TEKymero rosa.

[Iporeaypsl, yCTaHABIMBAEMbIC HACTOANIMM ITyHKTOM, OCYINECTBILIFOTCSH B TCUCHHE OJHOTO [THS IOCJTE MOCTYIIICHUS
3aBIICHISL

Pesynprar mporeayp: NMPEACTABICHHBIC 3aSBHTCIIO HOPMATHBHBIC aKThI M METOAWYMCECKHE MOCOOWMSI MO TEME 3ammpoca
3aBUTEIIL.



3.4.2. 3agBurens (€r0 MPEACTABUTEIb) IHMYHO HA OYMa)KHOM HOCHTENIC, B 3JICKTPOHHOM Buae uepe3 [lopran
TOCYJAPCTBCHHBIX W MYHHIUNATGHBEIX yCeuyr PecmyOmukm Tarapctan omu00 mo mOYTE MTOAACT (HANPABIACT) MPOCKTHI
HOPMATHBHBIX JOKyMEHTOB, Ommceit B OTIeN B ONPEACICHHBIC B COOTBETCTBHIH C yHKTOM 3.4.1. Permamenra cpoxm.

3.4.3. HauanpHUK pacCMaTPHUBACT:

B COOTBETCTBHH C THIIOBBIMH ITOJIOXKCHISIMH ITOJIOXKEHHIS 00 apXUBE U 00 IKCIEPTHOW KOMHUCCHH,

B COOTBETCTBHH C YCTAHOBICHHBIMH TPEOOBAHUSMHI HHCTPYKITHH II0 JCIOIPOU3BO/ICTBY;

HOMCHKIIATYPY [EJI OPTaHM3allMH. IPOBEPSACT MNPABHIBHOCTh O(GOPMICHHS, IOJHOTY COCTaBA W COOTBETCTBHC
VTBEP)KICHHBIM THIIOBBIM MEPEYHIM 3aT0OJIOBKOB H CPOKOB XPAHCHHS BKIIOUCHHBIX B HEC T,

Onmcu: mpoBEpACT MPABHIILHOCTD O(OPMIICHHUS OIHCH, HPESIUCIOBHUS, TOJOBBIX PA3ICIOB U 3ar0J0BKOB ACI, HMOJHOTY
COCTaBa (B COOTBETCTBUH C HOMCHKJIATYPOH JIEJI) M COOTBETCTBHE CPOKAM XPAHCHHS BKIFOUCHHBIX B OIHCH JCT,

CBeneHNs 0 COCTOSHHM XPAHEHHUS TOKYMCHTOB B OPTaHM3AIMH-HCTOYHHKE KOMIUICKTOBAHUS MYHHITHIIATFHOTO apXUBA
Ha 1 AHBapA TEKyIIEro roja.

[Ipu BbLIBICHMH OMMOOK JAET PEKOMCHAALMH IO WX YCTPAHCHHUIO, COTJACOBBIBACT CPOKH AOPAOOTKH IPOCKTOB
JTOKYMCHTOB.

[Iporeaypsl, ycTaHABIMBACMbIC HACTOSIIUM IYHKTOM, OCYIICCTBIIIIOTCS B TEUCHHUE OJHOTO JHS C MOMEHTA OKOHYAHUS
TPEABLAY IECH MPOLICY PhL.

Pesynprar mponexyp: pPEeKOMEHIALMH IO YCTPAHCHUIO OIMMOOK, OIPEICICHHE JaThl IPEACTABICHHS ITPOCKTOB
HopmarusHbix 1okyMeHTOB, Onmcei mocie ux A0pabOTKH M COTIIACOBAHUS HKCTIEPTHON KOMHUCCHUCH 3asBHTEII.

3.4.4. 3asButens (€TO MPSACTABUTEIH) JTMYHO JTHOO MO MOYTE 3aKA3HBIM MOYTOBBIM OTIPABJICHHCM ITOJACT (HATIPABILICT)
Ha OyMa)KHOM HOCHTEIC COTJIACOBAHHBIC IKCIICPTHOW KOMHCCHEH OPTaHM3AaIUH IPOCKTHl HOPMATHBHBIX TOKYMEHTOB, Ommcei B
OTJe7 B ONPe/IeICHHEIC B COOTBETCTBHH C MyHKTOM 3.4.3. PeriaMenTa Cpoku”.

3.4.5. HayansHHK OTACHA:

MPOBEPSICT MOTHOTY COCTABA M KAYECTBO O(POPMIICHHS IPEACTABICHHOMN JOKYMCHTALUM,

COCTABISIET M TOJIHCHIBACT 3aKIIOUCHHC MYHHIMIIAIBHOTO apXMBa A HAmMpaBicHHS Ha paccMorpeHue JIIMK
VYnpasnennss HopMaTuBHBIX JOKyMeHTOB, OIvcel;

HampaBageT Ha paccMmoTperue OIIMK  Vmpasmenums HopmaTwBHBIC JOKYMCHTHI, Omucn ¢ 3aKTFOYCHUAMH
MYHHUIMIIATHHOTO APXHBA.

[Iporeayps1, ycTaHABIMBACMbIC HACTOSIIUM IYHKTOM, OCYIICCTBIIIIOTCSI B TEUCHHUE OJHOTO JHS C MOMEHTA OKOHYAHUS
TPEABLAY IEH MPOLICY PhL.

Pesyaprar mpoueayp: HampasicHHbIC Ha paccMmoTpeHue J[IMK Vmpasmenus HopmatuBHbBIC AokymeHTHL, OmucH ¢
3aKIFOUCHISIME MY HUIHIIATLHOTO APXUBA” .

3.4.6. Hauanpauk Ortaena mocie moctymieHHs paccMoTpeHHbIX OIIMK HOpMmaruBHBIX A0KyMeHTOB W Ommceirt
uHpOpMUpyeET 3aaBuTeNA 0 IpuHATOM pemetnd I IMK Ymnpasnenns.

Bpy4aer mo mpuOBITHH NPEACTABHTEIN 3a4BHUTCII THYHO WIM HANMPABLIET MO TOYTE 3asBHTEO HopmaTtmBHBIC
JOKyMeHTHI 1 O1mvcH.

B cmyuac ortkaza OIIMK VYmpaencHus B yTBEpKACHHH (coriacoBaHmu) HoOpMATHBHBIX AOKYMCHTOB m Omuceil k
JOKYMEHTAIIMH IPUIaracT muchbMeHHoe ykazanue DI IMK YnpapneHuss mpHUIMHEL OTKa3a.

[Iporeaypsl, yCTaHABIMBACMBIC HACTOSIINM Iy HKTOM, OCYIIECTBILIIOTCS B TEUCHHUE OJHOTO JHS C MOMEHTA MOCTYILICHUS
Hopmarusubix nokymenToB, Ommceii ¢ permenneM S[IMK YpasneHus.

Pesyaprar mpoueayp: W3BCIICHHE 3asfBUTCIA O pesyiabratax paccMmortpeHus OIIMK Vmpasmenms HopMmaTrwBHBIX
JOKYMCHTOB H OTHCCH.

3.5. Meroauyeckas ¥ MPaKTHYECKAs MOMOIb, OCY IIECTBIIIEMA C BBIC3A0M K 3aIBUTCIIEO

3.5.1. HauagpHuK OTACHA MO NMPHOBITHH K 3ASBUTCII0 HM3YYAaCT COCTAB HOPMATHBHBIX JOKYMCHTOB, PCTYIHPYHOIIHX
padoTy apxwWBa W JCIONPOM3BOACTBECHHOW CIy:KOBI OpTaHH3alMM, COCTOSHHE HAyYHO-CIIPABOYHOTO ammapara K apXHBHBIM
JTOKYMCHTaM.

Ilo pesynapraraM W3y4YCHHUS OCYINECTBILIET KOHCYJIBTHPOBAHHE IO BOMPOCAM: OPTaHM3AUMH pabOTBI apXuBa H
JICJIOTIPOU3BOACTBCHHON CIy»OBl OPTaHW3ALNH, COCTABICHMS IPOCKTOB HopMaTWBHBIX MOKYMEHTOB, Ommcel, omuced aen
JIOITOBPEMEHHOTO CPOKOB XPAHCHUSL.

B ciyuae oTCYTCTBHS WM HEIPABHILHOTO O(OPMICHHUS JOKYMCHTAIMH HA KOHKPETHOM IIPHUMEPE MOKA3BIBACT MOPSIOK
uxX O(GOopMICHWS, VCTAHABJIMBACT JATy IPEIACTABICHHSA 3aJBUTCIEM B MYHHIMIAIBHBIA apXuB NPOCKTOB HOpMaTHBHBIX
JOKYMCHTOB, OmHCCH.

[Iporeaypsl, ycTaHABIMBAGMbIC HACTOSIIMM ITYHKTOM, OCYINCCTBILIIOTCS B TCUCHHEC TPEX YaCOB IIOCIC IPHOBITHI
HavampHUKA OTJena K 3asIBHTEIIO.

Pesymprar mpouemyp: METOAWMECKAsT W TPAKTHYECKAs IIOMOINE B O(OPMIICHHH HOPMATHBHBIX JOKYMECHTOB,
PETYIMPYIOMUX paboTy apXuBa U ACIONMPON3BOICTBCHHOM CIIy;K0bl OPTaHM3alMK, H HAyYHO-CIPABOYHOTO aNIapara K apXUBHBIM
JIOKYMEHTaM, YCTAHOBJICHUE CPOKOB UX IPEACTABICHH B My HUIUITAIHBIH apXHUB.

3.5.2. HavaneHUK OTACIA OCMATPUBACT MOMCINCHHUE APXUBA OPraHM3alMK. B cioydae BBIABJICHUA HAPYIICHHN YCIOBHH
XPpaHCHH APXUBHBIX JOKYMECHTOB JIACT PAa3bACHEHH IO CO3JAHUIO ONITUMATIBHBIX YCIOBHHA XpaHEHHUS (TPEOOBAHMUS K OMEIICHHIO
H 00OpYIOBAaHHIO APXHBA, TEMIICPATYPHO-BIAKHOCTHOMY, OXPAHHOMY, CBCTOBOMY, CAHHTAPHO-THTHCHHYCCKOMY PEKHMAM,
PEeKUMY JOCTYTA; TIOPSAKY Pa3MCEIICHH ACT B apXUBE).

[Iporeaypsl, ycTaHABIMBAEMbIC HACTOSIIHUM IYHKTOM, OCYINECTBILIFOTCS B T€ueHHE 30 MHHYT C MOMCHTA OKOHYAHUS
TPEABLAY IEH MPOLICTY PhL.

2 v
I[OpaGOTKa u corslacoBanme DK Opranusaii HOPMATUBHLIX JOKYMCHTOB U 3asABUTEIA B CPOK MPETOCTABICHISI MyHUITUTIAJIBHOU YCIYTH HE BXOJIAT.

Paccmorpenne VipaBneauneM HopMaTHBHBIX MOKyMeHTOB, OmHcel OCYINECTBISETCS B COOTBETCTBHH ¢ TpadmkoM mpoBeneHms 3acemanmit DIIMK
YrpaBieHus U B CPOK MPEOCTABICHAS MYyHAIUIIATBHOHN YCIIyTH HE BXOIAT.



Pesymbrar mponemypsl: METOAMYMECKAS MOMOIIL B CO3JAHUHM ONTHMAJIBHBIX YCJIOBHH XPAHCHUS APXHBHBIX JOKYMCHTOB
OPTraHM3aIUH.

3.5.3. HavyanpHHK OTAcNa HM3y4YacT COCTOSHHE Y4YETa APXHBHBIX JOKYMEHTOB. B Ciyuac BBLABICHHBIX HAPYIICHHH
HavarbHUK OTIENa Pa3bACHACT MOPSIIOK:

MPHEMa TOKYMEHTOB B APXHB OT CTPYKTYPHBIX HOAPA3ICICHUH OPTaHN3aLHII,

BCACHHUS Y4YCTa APXUBHBIX JOKYMECHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMH TPEOOBAHWSIMHE (COCTABJICHHE IACTIOPTA
apxwWBa; BEICHHWE KHHWTH YUeTa NOCTYIUICHHS W BBIOBITHS JOKYMCHTOB M ONHMCEH A€, >KypHAJa PETHCTPAlMH 3arpocoB
OPraHM3aLUil K TPAKAAH),

TOATOTOBKH JOKYMEHTOB ApxuBHOTO (hoHAA Poccmiickoit @eneparmu k nepeaatc B My HUIUTAIBHBIN apXuB (SKCIIEPTH3A
LECHHOCTH JOKYMCHTOB, XPAHSIIMXCS B APXHBC, COCTABJICHHC CBOJHBIX ONMMCEH JEN MOCTOSHHOTO, JOJITOBPEMEHHOTO CPOKOB
XpaHEHHA, JOKYMCHTOB II0 JJHYHOMY COCTABY, AKTOB O BBIJCJICHUH K YHHYTOKCHHIO JOKYMCHTOB B CBSI3H C HCTEUYCHHEM CPOKOM
HX XPAHCHHA),

OPraHU3alUK PO3bICKA A€ H O(DOPMIICHHUIO €€ PE3yIbTaTOB;

TpHUEeMa-TIePeaadn ACT IPH CMEHE OTBETCTBECHHOTO JHWIA 33 APXWB HIH INTATHOTO PabOTHHKA apXuBa (COCTABJICHHIO
AKTOB MPHEMA-TICPEIavH, OPTAHH3AIIH MPOBEPKH HATIMIHS M COCTOSHES JIe)I H O(POPMIICHHIO aKTOB IO €€ PE3yIbTaTaM).

B ciyuae OTCYyTCTBHSI WM HEMPABHIBHOTO O(OPMICHUSI JOKYMCHTALMH MOKA3BIBACT IOPSAOK O(POPMICHHSA. aKTOB O
BBIJICICHHN K YHHYTOKCHHIO JTOKYMCHTOB B CBSI3U C MCTCUCHHEM CPOKOM WX XPAHCHHS, MPOBEPKH HATHYHSI U COCTOSIHHS JIEI,
MprUeMa-TIepeaaydy eI IPH CMEHE OTBETCTBEHHOTO JIMIA 32 APXHB WM INTATHOTO paboTHUKA apxmBa, CBEICHHH O COCTOSHHUH
XpaHEHH JOKYMCHTOB B OPTaHH3AIMH-UCTOYHHUKE KOMITJICKTOBAHIS My HUIIUIIAJIbHOTO apXuBa Ha 1 1exkadps TEKyIIero roja.

[Iporeayphl, YCTAaHABINBAECMBIC HACTOSIIHUM IIyHKTOM, OCYINECTBILIFOTCS B TCUCHHE OJHOTO THS C MOMEHTA OKOHYAHUS
TPEABLAY IEH MPOLICY PhL.

Pesymbrar nmponeayphl: METOIUUYECKAS H MPAKTHICCKAS IOMOING B O(POPMIICHHHN YUESTHBIX JOKYMCHTOB.

3.5.4. Havyanpauk Ortaena OKa3bIBaCT METOAMYECKYI0 H TMPAKTHUYCCKYIO MOMOINb B OPTaHM3ALMH HCIOIb30BAHUS
APXUBHBIX JOKYMCHTOB:

MPETOCTABILIET TEPEUCHb (PeICPATBHBIX 3aKOHOAATCIBHBIX AKTOB H HOPMATHBHBIX TOKYMCHTOB, PETYIHPYIOIMNX JOCTYII
K JOKYMECHTaM apXHBa,;

uHQOPMHUPYET 3aiBHTECII O CHAy4YasX OIPAHWYCHHA JOCTYHAa K AapXUBHBIM JOKYMCHTaM, IIPEAYCMOTPEHHBIX
3aKOHOJATEMbCTBOM Poccuiickoil Deaepanum,

Pa3BACHSET MOPAIOK JOCTYIIA MOIb30BATENCH K APXUBHBIM JOKYMEHTAM, IOPSIOK COCTABJICHIL, O(DOPMICHUS W BBLAAUH
ApXWBHBIX CIPABOK, APXHBHBIX BBIIMCOK M KOIHMH APXWBHBIX JOKYMCHTOB, MOPSAOK BBIJAYH JOKYMCHTOB HCCICIAOBATEIIM, BO
BPEMEHHOC MOJB30BAHUE, MOPSIIOK O(QOPMICHHS 3aKAa30B HA BBIAAYY JEJT HCCICAOBATEISIM B YHTAJBHBIH 34JI, BO BPEMECHHOC
TOJIb30BAHKUE B CTPYKTYPHbIC IOAPA3ACICHUS OPTAaHHM3ALMK; MOPSIOK BEACHUS KHUT YUETa BBIJAYH /€] B YHTANBHBIA 33l H B
paboume MOMEIICHHS OPTAHU3AIIHH.

B chaydae oTCYTCTBHS HIM HENMPABHIBHOTO O(OPMICHHS JOKYMCHTAIWH MO OPTaHW3ALUH HCIOJB30BAHHI APXHBHBIX
JOKYMEHTOB IIPEAOCTABILICT OOpa3Ibl APXHBHBIX CIIPABOK, APXHBHBIX BBHIMHCOK M KONMHH APXHWBHBIX JOKYMCHTOB, OJAHKH-
00pa3Isl 3aKa30B HA BBIIAYY JCI MCCICIOBATEISIM B YHTAIBHBIA 34, BO BPEMCHHOE TTOJIB30BAHNUE B CTPYKTYPHBIC MOAPA3ICTICHI
OpPTaHW3aLUM, OKA3bIBACT IMPAKTHYCCKYIO MOMONIb B O(OPMIICHHH KHHWIH YUCTA BBIAAYM ACH B YHTANBHBIN 3a1 M B padoume
TMOMEIICHUS OPTaHI3ALMH.

[Iporeaypel, ycTaHABIMBAEMbIC HACTOSIIMM ITYHKTOM, OCYIIECTBIBIFOTCSA B TCUCHHE OJHOTO Yaca C MOMEHTA OKOHYAHHSA
TPEABIAYIICH MPOLIETY PhL.

Pesynbrar nponeayphl: MpeIoCTaBICHHBIH 3asBUTEIEO IEPEUCHD (PeaepaabHBIX 3aKOHOJATCIBHBIX AKTOB H HOPMATHBHBIX
JOKYMCHTOB, PETYIMPYIOIMX AOCTYII K JOKYMEHTAM AapXWBa, OOPa3[bl APXHWBHBIX CIHPABOK, APXWUBHBIX BBIMUCOK M KOIHMH
ApXWBHBIX TOKYMCHTOB, 3aKa30B HA BHIJAYY JCI] UCCICAOBATEILIM B UMTANBHBIA 3aJI, BO BPEMEHHOC MOJH30BAHNUE B CTPYKTYPHBIC
TIOAPA3ACTICHIS OPTAaHHM3AIMH, 3aIUCEH B KHUTE YUSTA BHIAAYH JIC] B UUTANBHBIHN 3371 U B Pa0OUHE MOMEIICHHS OPTaHU3AIHH.

3.5.5. HauaneHHK OTAENIA 3HAKOMHTCSA C OPraHM3aUMEH JOKYMEHTOB B JACJIONMPOM3BOACTBE. B Ciyuae BBIABICHHA
OTKJIOHCHHUH OT YCTAaHOBIICHHBIX TPCOOBAHUHN PA3BACHSICT MOPSIOK:

(hOopMHpOBAHHA IEI B ACTONPOU3BOICTBE;

TIPOBEACHUS €KETOJHON 3KCIEPTH3bI LECHHOCTH JOKYMEHTOB B JCJIONPOM3BOJICTBE OPraHU3ALMU W O(QOPMICHHIO €¢
Ppe3yAbTATOB;

TIePeIavr CTPYKTYPHBIMHE HOAPA3ICICHISIME AT B APXUB OPTAHH3ALIIH.

Ilocne 3aBepHIeHH NPOLEAYPHI HA KOHKPETHOM MMPHMEPE MOKA3BIBACT MOPSAOK:

(hOpMHPOBAHUS AET B COOTBETCTBHH C HOMCHKIIATYPOH JEJI B JCJONMPOM3BOACTBE, AKTOB O BBIICICHUM K YHHYTOXKCHHUIO
JIOKYMCHTOB B CBSI3H C HCTCUCHHUEM CPOKOM HX XPAHCHILT,

opopMiIeHHS AcTa IPH HMOATOTOBKE W IIEpeave CTPYKTYPHBIMH IOAPA3ACICHISAMH € B APXHB OPTaHH3AIHH
(moAIMMBKA WK NEPENTIET, 0()OPMICHHE 00I0KKH, HyMEpaLus JIMCTOB, COCTaBJICHUE 3aBEPUTEIbHOM HAAIUCH ACTa).

[Iporeaypsl, ycTaHABIMBACMbIC HACTOSIIUM ITYHKTOM, OCYIICCTBIDIFOTCSA B TCUCHHE TPEX 4acoB 30 MHHYT C MOMEHTA
OKOHYAHMSA HMPEABLAY EH MPOLEYPBL

PesyapTar mpoueaypbl: METOIUHECKAS U MPAKTHYCCKAS MOMOINb B OPraHH3AlHU JOKYMEHTOB B JCIONPOH3BOJACTBE,
00pa3usl aKTOB O BBIICJICHHH K YHHYTOXXCHUIO TOKYMCHTOB B CBSI3HM C HCTCYCHHEM CPOKOM HMX XPAaHCHHS, 0(OPMICHHOTO I
MEPEAAYd B APXUB JIETA.

3.6. Opram3anns 1 NPOBSACHAC CCMUHAPA

3.6.1. IIpu opranm3anmu ceMuHapa Ha4aIbHUK OTHENna:

COTJACOBBIBACT C 3AABUTEICM TEMY, JATy MPOBEACHHA U COCTAB YUACTHHKOB CEMHUHAPA,

OmpeneaeT TEMBI JOKJIAI0B H COCTAB JOKJIATIYHKOB;

MOJYHYACT OT JOKIATIHNKOB IOATBEPKACHAC 00 YIACTHH U COTIACYET C HUMH TEMBI HX JOKIIAJ0B;

[Iporeaypa, ycraHapnmBacMas HACTOSINMM ITyHKTOM, OCYIICCTBIDIETCS B TEUECHHE OJHOTO padovero AHI C MOMEHTA
MOCTYIUICHUA 3aABICHHUA.

PesyasTaT mponeaypsl: ONpeacacHUE TEMBL, JAThI MPOBEACHHA, JOKIAAYHKOB H YYACTHHKOB CEMUHAPA.



3.6.2. Hauamsauk OTnena:

COCTAaBJACT U COTNACOBBIBACT C 3AABUTEIICM CIUCOK YYACTHUKOB CEMHUHAPA,

COTJIACOBBIBACT C 3ASBHUTENIEM M OCMATPHUBACT MECTO W MOMEIICHHE IS POBEICHHS CEMHHAPA, HATHINE HEOOX0IHMOTO
000pyI0oBaHU (IIOCAJOYHBIE MECTA, CTOJBI A MIPE3UANYMA, TPHOYHA I BRICTYAIONIMX YUACTHUKOB U T.IL.);

pa3padaThIBACT M COTIACOBHIBACT C 3ASIBUTEIICM MPOTPAMMy CEMHHApA.

[Tporeaypa, ycraHaBaMBacMasi HACTOSIIUM ITyHKTOM, OCYINECTBILICTCS B TCUCHHE TPEX JHCH C MOMEHTA OKOHUYAHMS
TPEABLAY IEH MPOLICTY PhL.

PesynbTar mpoueaypsl: COTIACOBAHHBIE C 3a4BUTENIEM MPOTPAMMA, CIHCOK YYACTHHKOB M MECTO MPOBSACHUA CEMUHAPA.

3.6.3. Hauamsauk Otnena:

mBemacT (TeacoHorpaMMon, (PaxcorpaMMoll, MO 3ACKTPOHHOH MOYTE) YYACTHHKOB O TEME, MCCTC H BPCMCHH
MPOBEACHUA CEMUHAPA.

[Iporeaypa, ycTaHaBIMBacMasi HACTOSIIUM ITyHKTOM, OCYIUECTBILICTCS B TCUCHHE OJHOTO JHS C MOMCHTA OKOHYAHUS
TPEABLAY IEH MPOLICY PhL.

PesynbTar mponeaypsl: H3BEHMICHHBIC YYACTHUKH CEMUHAPA.

3.6.4. Ha ocHOBe mporpamMMbl HauarebHUK OTena:

OKa3bIBACT MCTOIMUYCCKYI0 M IPAKTHYCCKYHO IIOMOING JOKJIATIMKAM CEMHHApa (MOAOMPAacT HOPMATHBHO-TIPABOBOH H
METOAUMCCKUN MaTepHAN K TEMaM),

MOJOMPACT PA3TATOUHBI MATCPHAT (3aKOHOJATCIBHBIC, HOPMATHBHOC TPABOBBIC AKTHI, MCTOIMUYCCKHC MOCOOHS,
VCTAHOBJICHHbBIE (POPMBI JOKYMEHTOB H T.II.) M OPTAHU3YET €TI0 KOIMPOBAHKE I YYACTHUKOB CEMUHAPA;

Ilpouenypa, ycTaHaBIMBAacMasi HACTOALIUM IYHKTOM, OCYIIECTB/IETCS B TeucHHWE 10 OHEH ¢ MOMEHTA OKOHYAHUS
TPEABLAY IEH MPOLICY PhL.

PesyasTar nmponeaypsl: FOTOBBIE JOKIAIBI H PA3JATOYHBIN MATEPHAIL

3.6.5. B acHb npoBeaeHus ceMUHApa HavaabHUK OTaena:

PETHCTPUPYET YIACTHUKOB CEMUHAPA;

pa3aaeT pa3aaTOMHBIA MATEPHAT,

BEJET CEMHHAP COTJIACHO MPOrpPaMMe.

[Iporeaypa, ycraHapmmBacMast HACTOALIMM Iy HKTOM, OCYINECCTBILICTCSI B TEUCHHE OJHOTO THS B ICHb, COTTIACOBAHHBINA C
3QABHTETICM.

Pesynbrar npoueaypsl: IPOBEICHHBIA CEMUHAD.

4. Iopsinok u GopMBI KOHTPOJIA 32 NPEAOCTABJICHHECM MYHHIHIAILHOI yCJIyra

4.1. KOHTpODb 332 MONHOTOH W KA4YECTBOM IIPETOCTABJICHUS MYHHIMIAIBHOMN YCIYTH BKIIOYACT B CEOS: BBIIBICHHC H
VCTpaHCHHE HApYIICHHH TIPaB 3agBUTCICH, PACCMOTPEHHE KaNo00, IPOBEACHHEC MPOBEPOK COOIMFOACHHSA IPOICAYP
MPCIOCTABJICHUS MYHHITUNATBHONH  YCIAYTH, MOATOTOBKY PCIICHHN HA ACHCTBHA (OC3ACHCTBHC) MO/DKHOCTHBIX JIHI[ OpPraHa
MECTHOTO CAMOYIIPABICHHUA.

®opmamu KOHTPOIIS 33 COOIIOICHUEM UCTIOTHEHISI aIMHHACTPATHBHBIX MPOIICAY P SBILTEOTCSL:

MPOBEACHUE MPABOBOM 3KCNIEPTH3BI MPOSKTOB JOKYMEHTOB IO MPEIOCTABICHUI0 MyHUINNAIBHON yCayrH. PesyasraToM
3KCMEPTHU3 ABACTCA BH3HPOBAHUE IIPOCKTOB;

MPOBEACHUE B YCTAHOBICHHOM MOPAIKE MPOBEPKH BEACHUA ACTIONPON3BOACTBA;

MPOBECACHHEC B YCTAHOBICHHOM TIOPANKE KOHTPOIBHBIX IIPOBEPOK COOIFOJCHHSA NPOLEAYP NPEAOCTABICHHA
MYHULUIAIBHON YCAYTH.

KoHTponbHbIE POBEPKH MOTYT OBITH ITAHOBBIMH (OCYIIECTBILITHCS HA OCHOBAHUH MOJTYTOJOBBIX HIIM TOJOBBIX IJIAHOB
paloThI OPraHa MECTHOTO CAMOYTIPABICHHUS) M BHCIUIAHOBBIME. [IpM MPOBEJCHMH IUTAHOBHIX ITPOBEPOK MOTYT PACCMATPUBATHCS
BCE BOMPOCHI, CBA3AHHBIC C MPEAOCTABICHHEM MYHHIMIATPHOH YCIYTH (KOMIUICKCHBIC MPOBEPKH), MM IO KOHKPETHOMY
0OpAIICHHIO 3a9BHUTCIIA.

4.2. Texymuii KOHTPOJH 3a COOIMIOJCHHEM IOCICAOBATCIBHOCTH ACHCTBHH, ONPEIACICHHBIX AIMHHHCTPATHBHBIMHU
MpoUeaAypaMH IO TNPESAOCTABICHHI) MYHHLIHIAIBHOH VCIYTH, OCYINECCTBIACTCA YIPABILIOMMHA aeinaMu HCHOTHHMTENBHOTO
KoMmmuTeTa TETIOMCKOT0 My HUIIMIIANBHOTO palioHa PecryOnuku Tarapcras.

4.3. TlepedyeHp AOKHOCTHBIX JIHL, OCYIICCTBILIIOIMMX TEKYIIWH KOHTPOJb, YCTAHABIMBACTCA MOJOKCHHAMH O
CTPYKTYPHBIX HOAPA3ACICHUAX OPraHa MECTHOTO CAMOYMPABJICHUA H JOJDKHOCTHBIMH PErITAMEHTAMHU.

Ilo pesynapraTaM NPOBEACHHBIX NPOBEPOK B CIy4ac BBUBJICHUSA HAPYIUICHUM MPaB 3asgBHTCICH BHHOBHBIC JHIQA
TPUBJICKAKOTCS K OTBETCTBECHHOCTH B COOTBETCTBHU C 3aKOHOAATENLCTBOM Poccuiickoit Deaeparum.

4.4 Havamsank Ortaema HECST OTBCTCTBCHHOCTh 3a HCCBOCBPEMCHHOC W (WJIH) HCHAUICKAIINCC —BBIMQJTHCHIC
AIMUHHUCTPATHBHBIX MPOLIEAY P, YKA3aHHBIX B pazaene 3 HacTosamero PermaMenra.

4.5. KoHTponb 32 MpesoCTaBICHAEM MYHHUIHUIAIBHOW YCIYIH CO CTOPOHBI TPAXKIAH, MX OOBCIMHCHHH M OPTaHM3ALUH,
OCYIIECTBIACTCA TMOCPEACTBOM OTKPBITOCTH ACATCIBHOCTH APXHMBHOTO OTAcHa VCHOMHUTEIBHOTO KOMHTETA TETIOMICKOTO
MYHHIUIATPHOTO PAaHOHA HPH MNPEIOCTABICHHHA MYHHUIHMNATIBHOM YCIYTH, TMOJYYCHHMA HOJMHOM, aKTyadbHOH M AOCTOBEPHOI
nH(pOpMAINK O MOPSAAKE MPEIOCTABICHUS MYHHIMIIAIBHON YCIYTH M BO3MOXXHOCTH AOCYACOHOTO PacCMOTpPEHHS OOparneHui
(;xamo6) B mpo1ecce MPEIOCTABICHIS My HUIIHITAIGHOM YCIYTH.

5. Mpeqmer gocyae0HOT0 (BHECYTCOHOTO) 00 KAJIOBAHNSA 3ASABUT CJIEM pPelneHnii u Aeiicteuii (0e3aeiicTBus) oprana,
TPETOCT ABJISIIONIET0 roCYAAPCTBEHHYIO YCIYTY, OPraHa, MPeAOCTABJISIIONIEr0o MyHUIHNAIBHYIO YCIYTY, J0/LKHOCTHOTO
JIMIA OPTaHA, PEIOCTABISIIONIEr0 TOCYAAPCTBEHHYIO YCJAYTY, I OPTaHa, MPeI0CTABISIONEro MYHHIINTAILHYIO YCJIYTY,
00 rocy1apCTBEHHOT0 HIIH MYHHIMIAIBLHOTO CJIY/KAMIero, MHOTO(QYHKIIHOHAIBLHOTO IIEHTPA, PA0OTHAKA
MHOTO()YHKIMOHATILHOI'0 IIEHTPA, A TAKAKE OPraHU3aIUii, IPEAYCMOTPEHHBIX YACThI0 1.1 crarsn 16 @eaepaabLHOro
3aKO0HA, NN UX PA0OTHHKOB



5.1. 3agBHTEIE MOKET OOPATUTHCA C JKAJI000H B TOM YHCIIC B CIICAYIOMAX CIYIAIX:

1) HapyIeHHE CPOKA PETUCTPALIMHE 3AIPOCa O MPEAOCTABJICHUH TOCYJAPCTBEHHON HIIM MY HAITHITAIBHOM YCIYTH, 3aIpoca,
VKa3aHHOTO B crarbe 15.1 ®eaepampHOro 3akoHa 210-D3;

2) HApPYHICHHC CPOKA MPCIOCTABICHHSA TOCYJApCTBCHHOHN yciayru. B ykaszamHOM ciaydae mocyacOHoe (BHECYIcOHOE)
00XaJOBAaHUEC 3asgBUTCICM pEIICHHH W  fAcicTBUit  (Oe3meHCTBHS) MHOTO(YHKIMOHAIBHOTO — IICHTPA, PabOTHHKA
MHOTO()YHKIIMOHATHHOTO LEHTPA BO3MOKHO B CIIy4Yae, €CIAM HA MHOTO()YHKIHOHAIBHBIH LECHTP, PEINCHUI H JCHCTBHSA
(be3melicTBHE) KOTOPOTO OOKAMYFOTCS, BOBIOMKEHA (DYHKIMS IO IPEIOCTABICHUIO COOTBETCTBYIOIIMX T'OCYAAPCTBEHHBIX HITH
MYHHUIMIIAIBHBIX YCIYT B MOJHOM 00BEME B MOPSIKE, ONMPEACICHHOM JacThio 1.3 crareu 16 denepanproro 3akoHa 210-03;

3) TpeOoBaHHME V 3aABUTEII AOKYMCHTOB, HE IIPEIyCMOTPEHHBIX HOPMATHBHBIMH IPABOBBIMH aKTaMH Poccuiickon
®eepaumy, HOPMATHBHBIME ITPABOBBIMH aKTaMH CyOBekToB Poccmiickoit ®Peneparmy, MyHHIHIATGHBIMU IPABOBBIMH AKTAMH
J7I1 TIPEIOCTABIICHUS TOCY AAPCTBEHHON YCIYTH;

4) oTKa3 B MpHEME JOKYMCHTOB, IPEIOCTABICHHEC KOTOPHIX IPEAYCMOTPCHO HOPMATHBHBIMH IIPABOBBHIMH AKTAMH
Poccuiickoii ®eaecpanny, HOPMATHBHBIMH IPABOBBIMH akTamMu cyObekroB Poccuiickoit demepanuu, MyHUIMIATIbHBIMA
TIPABOBBIMA AKTAMH JJII PEAOCTABICHIS TOCYJAPCTBEHHOM YCIIYTH, Y 3asBUTCIL,

5) 0TKa3 B MPEAOCTABICHHH TOCYJAPCTBCHHOM YCJIyTH, CCJIM OCHOBAHHSA OTKA3a HE MPCAYCMOTPCHHI (heACPATHbHBIMH
3aKOHAMH W TIPUHATHIMH B COOTBETCTBUH C HUIMH MHBIMH HOPMATHBHBIMH IPABOBBIMHE akTaMu Poccuiickoit ®eneparmu, 3aKOHAMHI
W WHBIMM HOPMATHBHBIMH IIPABOBBIMH aKTaMH CyOBekTOB Poccumiickoit Peneparmy, MyHHIMNATGHBIME TIPABOBBIME aKTaMu. B
VKA3aHHOM Cay4ae JoCcyacOHoe (BHECyAcOHOEC) OOKANMOBAHWC 3AfABUTCICM PCHICHHH W acHcTeui  (OC3ACHHCTBHA)
MHOTO()YHKIIMOHATHHOTO  IICHTPA, PabOTHHKA MHOTO()YHKIMOHAJTHHOTO IICHTPA BO3MOXKHO B CJIy4Yae, €CIH Ha
MHOTO(YHKITHOHANBHBIA IICHTP, PCIICHHA W JACHCTBHA (OC3ACHCTBHE) KOTOPOTO OOKANYIOTCA, BO3JIOKCHA (YHKIHA 10
MPEAOCTABJICHUIO COOTBETCTBYIOINMX TOCYJAPCTBCHHBIX WM MYHHIOMIAIBHBIX YCIYT B TOJHOM OOBEME B TOPSIKE,
ompeaeneHHOM JacThio 1.3 crareu 16 ®enepanpHoro 3akoHa 210-Dd3;

6) 3arpeOOBaHWE C 3aABHUTCISL IPH IPEJOCTABICHHH TOCYJAPCTBEHHOM YCIYTH TIIJIATh, HE IIPEIYCMOTPCHHOM
HOPMATHBHBIMH TIPABOBBIMH akTamu Poccuiickod dexepanuy, HOPMATHBHBIMH IIPABOBBIMH AKTaMH CYOBEKTOB PoccmicKoH
®eepaumy, MyHHIUIIATHHBIMHI TPABOBBIMH AKTAMH;

7) OTKa3 OpraHa, HMPEAOCTABIIOIIETO TOCYAAPCTBEHHYIO YCIYIY, JO/DKHOCTHOTO JMIA OPraHa, NMPEAOCTABILIIOLIETO
TOCYJAPCTBCHHYIO0 YCIyTY, MHOTO(YHKIHOHAIBHOTO LEHTPA, PAOOTHHUKA MHOTO(YHKIMOHAIBHOTO IICHTPA, OPTaHH3aIHH,
MPSIYCMOTPCHHBIX YacThi0 1.1 cratebm 16 DeacpanbHOTO 3aKOHA, WM HX PAOOTHHKOB B HCIPABICHHH OIYIICHHBIX HMH
OIEYaTOK W OINMOOK B BBIIAHHBIX B PE3YJbTATEC MPEIOCTABICHHS TOCYJAPCTBEHHOH JOKYMEHTaX JHOO HAPYIICHHC
VCTAHOBJICHHOTO CPOKA TAKUX HCHpaBICHHHA. B ykazamHoM ciayuac mocyacOHoe (BHeCyncOHOE) 0OKaJIOBAaHHC 3asABHTCICM
permeHui u aeiicTeui (0e3aeHCTBIA) MHOTO()YHKIHOHAIBHOTO ICHTPA, Pa0OTHHKA MHOTO(DYHKITHOHATLHOTO IICHTPA BO3MOKHO B
CIOyvae, €clM HAa MHOTO()YHKIMOHANBHBIN LICHTP, PEHICHHI W JEHCTBUS (Oe3AcHCTBHE) KOTOPOTO OOKANYIOTCS, BO3JIOXKCHA
()YHKIUS 10 TPEAOCTABICHHIO COOTBETCTBYIOMNX TOCYAAPCTBCHHBIX YCIYT B MOJTHOM 0OBEME B TIOPSZIKE, ONPEACICHHOM YacThI0
1.3 crarbu 16 ®eaepanbHOro 3aK0HA;

8) HapyIICHHE CPOKA WK MOPSIKA BBIIAYH JOKYMCHTOB IO PE3YJIbTaTaM MPEIOCTABICHIS TOCY JAPCTBEHHOH YCIIYTH,

9) NPHOCTAHOBICHHE MPEAOCTABICHUA TOCYJAAPCTBCHHOM WM MYHHIUNATLHOH YCIOYTH, €CIH OCHOBAHHA
TIPHOCTAHOBJICHHUS HE IPEAYCMOTPEHBI (DeaepaIbHBIMU 3aKOHAMH W MPUHATHIMH B COOTBETCTBHH C HUMH HHBIMH HOPMATHBHBIMH
paBOBbIMA akTamu Poccuiickoit Peneparyy, 3aKOHAMH M MHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMH CyOBEKTOB PoccHitckon
®eepaumy, MyHHIAIAILHBIMHA IIPABOBBIME aKTaMHU. B yKa3aHHOM ciyuae JocyAcOHOE (BHECYACOHOE) 00KANOBAHIE 3asSBUTEICM
pemmeHui u aeicTeui (0e3aeHCTBIA) MHOTO()YHKIHOHAIBHOTO ICHTPA, PAa0OTHHKA MHOTO(DYHKITHOHATFHOTO ICHTPA BO3MOXKHO B
CIOyvae, €clM HAa MHOTO()YHKIMOHAJBHBIN LICHTP, PEHICHHA W JeHCTBUS (Oe3AeHCTBHE) KOTOPOTO OOKANYIOTCS, BO3JIOXKCHA
(D)YHKIUS TIO TIPEAOCTABICHHIO COOTBETCTBYFOIUX TOCYJAPCTBCHHBIX WM MYHUIMIAIBHEIX YCIYT B MOJTHOM 00BEME B MOPSIIKE,
onpeacaeHHOM 4acThio 1.3 crareu 16 ®enepanbHOro 3aK0HA.

5.2. OOmme TpeOOBAHNA K OPAAKY MOJAYH H PACCMOTPCHHS KAIOOBI

1. amoba mogaeTcs B MUCEMCHHOH (popmMe HA OyMAKHOM HOCHTCJIC, B JNICKTPOHHOM (JOpPME B OpPraH, MPSI0CTABIITFOIIHI
TOCYZAPCTBCHHYIO VCIYTY, MHOTO()YHKIHOHAILHBIM IEHTP IUO0 B COOTBETCTBYIOIIMHA OPraH TOCYJAPCTBCHHOH BIACTH (OpraH
MCCTHOTO CaMOYTIPABJICHHS) IMyOTHIHO-MPABOBOTO 00PA30BAHHUSA, ABIIFOIIMHCS YUPSIUTCICM MHOTO(YHKIHOHAIGHOTO IICHTPA
(mamee - yupeaurens MHOTO()YHKIHOHAJIBHOTO IICHTPA), a TAKKC B OPraHH3AlHH, MPSIyCMOTPCHHBIC 4acThio 1.1 crarem 16
OcnepamsHoro 3akoHA. JKanoObl Ha pemeHMS W ACHCTBHA (OC3ICHCTBHC) PYKOBOAHMTCII OPraHa, MIPCIOCTABISIOIICTO
TOCYAPCTBCHHYIO YCIYTY, THO0 OPraHa, MPeIOCTABILIOMETO My HUIIUNAJIGHYIO YCIYTY, MOJAIOTCS B BBIICCTOSIIMI OpraH (IpH
€ro HAJIMYHK) THO0 B CIy4ac €ro OTCYTCTBHS PACCMATPHBAIOTCS HETOCPEACTBEHHO PYKOBOAMTEICM OPraHa, IMPEIOCTABILIOMETO
TOCYJApCTBCHHYIO0 yciyry. JKamoObl Ha pemeHmst W JeWCTBHA (Oe3aeiicTBHE) PabOTHHKA MHOTO(YHKIHOHAIBHOTO IICHTPA
MOJAFOTCSI PYKOBOAMTEIIO 3TOTO MHOTO(YHKIHOHANIBHOTO LEeHTpa. JKamoObl Ha pemeHHs W Jeiictsus (Oe3neicTBHE)
MHOTO()YHKIIMOHATGHOTO IICHTPA TOJAFOTCA YUPEAWTCIIO MHOTO(YHKIHMOHANBHOTO LEHTPA WM JAODKHOCTHOMY JIHLY,
VIOJTHOMOYCHHOMY HOPMATHBHBIM IPABOBBIM akTOM cyObekra Poccmiickodt ®enepaumu. JKamoObl Ha pEeICHHS W JCHCTBHA
(be3meticTBre) pabOTHHKOB OPraHM3ALM, NPEAYCMOTPEHHBIX HacThio 1.1 crarem 16 deaepanbHOTO 3aKOHA, ITOJAFOTCS
PYKOBOAMTEISIM STHX OPTAHHBAIIHH.

2. Jamoba Ha pemeHmsA W nckictBua (OC3ACHCTBHC) OpraHa, MPEAOCTABILIIOMICTO TOCYJAPCTBCHHYE) YCIAVTY,
JOIDKHOCTHOTO IIMIA OPraHa, NPEAOCTABILIOIIETO0 TOCYJAPCTBCHHYIO YCIYTY, TOCYJAPCTBEHHOTO WM MYHHIUIAIEHOTO
CIy’KaIIeTo, PYKOBOJUTENS OPTraHa, IMPETOCTABILIOINETO TOCYJAPCTBEHHYEO YCIYTY, MOJKET OBITh HAIIPABJICHA MO IOYTE, YEPe3
MHOTO()YHKIMOHATGHBIN IEHTP, C HCTIOIb30BAHHEM HHPOPMAILMOHHO-TEICKOMMY HEKAIMOHHOH cetH "UHTepHeT", 0(prmansHOTO
caifta oprasa, IPEAOCTABILIIOMETO TOCYJAPCTBEHHYIO YCIYTY, OPraHa, €JWHOTO MOPTaNa TOCYAAPCTBEHHBIX M MYHHUITMIAIbHBIX
yCIyT JMO0 PETHOHATIBHOTO TOPTANa TOCYIAPCTBCHHBIX W MYHHIHIAIBHBIX YCIYT, 2 TAKKE MOJKET OBITh NMPUHATA IIPH JTAIHOM
mpueme 3agBuTend. JKamobda HA pemicHHA wW ACHCTBHA (Oe3mciicTBHE) MHOTO(YHKIHOHAJIBHOTO LCHTPA, pPaOOTHHKA
MHOTO(YHKIIMOHATHHOTO ILEHTPA MOKET OBITh HANPaBICHA IO IIOYTE, C WCHOJB30BAHHEM  HH()OPMAIMOHHO-
TCTICKOMMYHHKATHOHHOH cetr  "MHTepHET", O(PHOMANEHOTO calita MHOTO(YHKIMOHANIGHOTO LCHTPA, COHHOTO TOPTaja
TOCYZAPCTBCHHBIX M MYHHIUIAJIBHBIX YCIYT JTHOO PETHOHAIBHOTO IMOPTAJia TOCY JAPCTBEHHBIX W MYHHIHITAIBHBIX YCIYT, a TAKKS
MOKET OBITh TPHWHATA NPH JIHYHOM NpHeMe 3assurens. JKanoOa HA pemeHHs W AcHCTBUS (Oe3ACHCTBHE) OpraHHM3ALHM,
TIPeAyCMOTPEHHBIX YacThio 1.1 cTarhu 16 HacTosmero deaepanbHOTO 3aKOHA, 4 TAKKE MX PAOOTHHKOB MOKET OBITH HAIPABICHA
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IO TOYTE, C WCHOJB30BAHHEM HH()OPMANHOHHO-TCICKOMMYHHKAHOHHOH cetn "WHTepHeT", oduImManbHBIX CaHTOB 3THX
OpTraHM3aLHHi, CANHOTO MOPTANA TOCY TAPCTBEHHBIX W MYHHIHIAIbHBIX YCIYT MO0 PETHOHAIBHOTO MOPTaNa TOCY TAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, 4 TAKXKE MOXKET ObITh IPHHATA NPH IIIHOM TIPHEME 3ATBHTECIIS.

3. Tlopsamox momaum W PACCMOTPCHHA KAM00 HA PCHICHHSA M ACHCTBHA (OC3aeHCTBHC) (PeacpaabHBIX OPTaHOB
HCTIOJTHUTEIFHOM BJACTH, TOCYTAPCTBCHHBIX KOPIMOPAUMH M MX JOJDKHOCTHBIX JHL, ()eACpPATbHBIX TOCYIAPCTBCHHBIX CIY KAIIHX,
JOIDKHOCTHBIX JIMI] TOCYJAPCTBEHHBIX BHEOIOMKETHBIX (hoHmOB Poccmiickoii Pdenepamum, OpraHW3anuii, MpeayCMOTPESHHBIX
qactero 1.1 cratem 16 ®eaepanbHOTO 3aKOHA, W WX PAOOTHHKOB, a TAKKES KANO0 HA PCIICHUSA W ACHCTBHA (OC3ACHCTBHC)
MHOTO(DYHKITMOHAIFHOTO IICHTPA, €T0 PA0OTHHKOB ycTaHABIHBacTCA [IpaBuTescTBOM Poccuiickott @enepartum.

3.1. B cnoyuae, ecim (encpambHBIM 3aKOHOM YCTAHOBIICH HMOPAIOK (MPOLECIYpPa) MOJAYH MW PACCMOTPCHHS Kajao0 Ha
pemeHusT U AeicTBUA (OE3ACHCTBHE) OPraHOB, IPETOCTABIIIOIMX TOCYJAPCTBEHHBIC YCIYTH, JOJDKHOCTHBIX JIMI OPTaHOB,
MPEAOCTABLIOINX  TOCYAAPCTBEHHBIC YCIYyTH, MJIM OPTaHOB, TPEAOCTABILIOINMX MYHHIHMIIANBHBIC VCIYTH, JHOO
TOCYJAPCTBCHHBIX WM MYHHIHUIATBHBIX CIY)KAIIMX, A1 OTHOLICHHMH, CBA3AHHBIX C MOJAYEH H PACCMOTPEHHUEM YKA3ZAHHBIX
’kano0, HopMel crathi 11.1 @eaepanbHOTO 3aKOHA W HACTOSIICH CTaThH HE MPUMEHSFOTCS.

3.2. XKanoOa Ha pemecHusa W (W) ACHCTBHA (OC3ACHCTBHC) OPraHOB, MPSAOCTABILIIONIMX TOCYAAPCTBCHHBIC YCIYTH,
JOJGKHOCTHBIX JIMI[ OPTaHOB, INPEIOCTABILIIONIMX TOCYJAPCTBCHHBIC YCIYTH, JIMOO TOCYJAPCTBECHHBIX HIIM MYHHIUIIATIbHBIX
CIOy’KAIUX TPH OCYIICCTBICHUM B OTHOIICHHHM HOPHAWMYCCKUX UL U HHIWBHAYAIBHBIX NPCANPHHUMATENCH, SIBIIAIOLIUXCS
CyOBEKTAMH TPAJOCTPOUTEIBHBIX OTHOIICHWH, IMPOLEAYp, BKIOUYCHHBIX B HCUCPIBIBAIONIME MEPEUHM TNPOICAYP B cdepax
CTPOUTENBCTBA, YTBEp:KACHHbIE [IpaBurensctBoM Poccuiickoit ®exepaimini B COOTBETCTBHM C HacThlO 2 CTatbu 6
I'pagocTpourepHOoTO KOAcKca Poccmiickoit deacpammu, MOXKCT OBITh MOJAHA TAKUMH JHIAMH B TOPSAAKS, YCTAHOBICHHOM
HACTOSMICH CTaThCH, JHOO B MOPAAKS, YCTAHOBICHHOM AHTHMOHOMOJBHBIM 3aKOHOAATCIHCTBOM Poccwmiickoi demepanum, B
AQHTUMOHOTIOJIbHBII OPraH.

4. OCOOCHHOCTH TOJAYH M PACCMOTPCHHSA JKAT00 HA PCIICHHA M ACHCTBHA (OC3ACHCTBHC) OPTaHOB TOCYJAPCTBCHHOM
BracTu cyowrekToB Poccmiickoii deaepanny M WX JOIDKHOCTHBIX JHI, TOCYJAPCTBEHHBIX TPAKIAHCKUX CIY)KAIIUX OPTaHOB
TOCYJApCTBCHHOH BmacTH CyOBCKTOB Poccmiickoi Deaepanuu, OpraHOB MCCTHOTO CAMOYTPABICHHA W WX JOJDKHOCTHBIX JIHII,
MYHHIUNATBHBIX CAV)KAIMNX, a TAKOKC HA PCIICHUA M ACHCTBHA (OC3ACHCTBHC) MHOTO(DYHKIIMOHATLHOTO IICHTPA, PAOOTHHKOB
MHOTO()YHKIIMOHATGHOTO LECHTPA YCTAHABIMBAIOTCA COOTBETCTBCHHO HOPMATHBHBIMH IIPABOBBIMH AKTAMH CYOBCKTOB
Poccuiickoit @enepanuu 1 My HHOUNAIBHBIMHA TPABOBBIMH AKTAMH.

5. XKanoba qomKHA COACPKATE:

1) HanMEHOBAHKE OPraHa, MPEAOCTABILIIONICIO TOCY JAPCTBEHHYIO YCIIYTY, OPraHa, MPEAOCTABILIOIIECTO My HUIIHIAIBHYFO
YCAyTy, AOJDKHOCTHOTO JHIA OPraHa, NPEeJOCTABAIOIICTO TOCYAAPCTBEHHYIO VCIYTY, HIH OPraHa, NPEAOCTaBILIIOLICTO
MYHHUIMIAIBHYI0 YCIYTY, JUOO TOCYJAPCTBEHHOTO WM MYHHIMIIAIBHOTO CIY>KAIIero, MHOTO(YHKIHMOHAIGHOTO IICHTPA, €I
pykoBomHTeII W (W) PAOOTHUKA, OPraHW3alHi, NMPCIYCMOTPCHHBIX 4acThio 1.1 cratem 16 ®deacpambHOTO 3aKOHA, HX
pyKOBOOHTEIICH 1 (WiTH) PaOOTHHKOB, PEIICHUS U ACHCTBHUA (OC3ICHCTBIE) KOTOPBIX 00KANYFOTCS,

2) (aMuIHEO, UM, OTUYECTBO (IIOCICIHEE - TP HANMYHH), CBEICHUSI O MECTE KUTCIbCTBA 3ASBUTEI - (DH3HUCCKOTO JIHIA
MO0 HANMCHOBAHWE, CBEICHI O MECTC HAXOXKIACHHUS 3aABHTCI - FOPHIMUCCKOTO JHIIA, a TAKKe HOMEP (HOMEpa) KOHTAKTHOTO
TenedoHa, agpec (axpeca) AMCKTPOHHOH MOYTH (PH HATHYHH) W TOYTOBBIH aqpec, M0 KOTOPBIM JODKCH OBITh HANPABICH OTBET
3aABHUTEIO,

3) ceemeHma 00 OOKANyEMBIX PEIICHUAX M JCHCTBIIX (OE3ACHCTBHH) OpPraHa, MPEAOCTABIIOIIETO TOCYJAPCTBEHHYIO
yCAyTy, Oprasa, NPeAOCTABEIONICTO MYHHIUNAJIBHYI0 YCIAyTY, JO/DKHOCTHOTO JHIA OPraHa, MNpeJOCTaBIAIOIIETO
TOCYJZAPCTBCHHYI0 VCIYyTY, WJIHM OpPraHa, IPEeJOCTABIIOIET0 MYHHIHIAIBHYIO VYCIYTY, IHOO TOCYJAPCTBEHHOTO WM
MYHHUIMIAIBHOTO CIYKAIIETO, MHOTO(YHKIHOHAIFHOTO LCHTPA, PAOOTHHKA MHOTO(YHKIMOHAIFHOTO LECHTPA, OPTaHHM3AIHH,
TIPS IYCMOTPSHHBIX YacTh0 1.1 ctathu 16 deaepanbHOTO 3aK0HA, MX PAOOTHHKOB;

4) moBoOBl, HA OCHOBAHWH KOTOPBIX 3afBHTCIIb HC COTJIACCH C PCIICHHCM M JACHCTBHEM (OC3ICHCTBHEM) OpraHa,
MPEJOCTABJLIOMIETO TOCYJAPCTBEHHYIO YCIYIY, OPraHa, MPeJOCTABIAOIIETO MYyHHLUMIATBHYH) YCIYTY, AODKHOCTHOTO JIHIA
OpraHa, NPEIOCTABILIFOIIECTO TOCYAAPCTBCHHYIO YCIYTY, WJIM OpPraHa, HPEIOCTABIIIOINECTO MYHHIMIAIBHYIO YCIVTY, JHOO
TOCYZAPCTBCHHOTO WJIM MYHHIMIAILHOTO CIY’KAIIeT0, MHOTO(YHKIHMOHAIBHOTO LEHTPA, pabOTHUKA MHOTO(YHKIHOHATIHHOTO
LOCHTPA, OPTaHM3aluH, MPESAYCMOTPCHHBIX 4acThi0 1.1 crareu 16 DeaeparbHOTO 3aKOHA, MX PAOOTHHKOB. 3aSBHTCICM MOTYT
OBITH IPEICTABICHBI TOKYMCHTHI (ITPH HATUYHH), IOATBEPKIAOIINC JOBOIBI 3AIBUTEILSL, JTHOO WX KOIIHH.

6. JKamoba, mocTynmmBINAsS B OpPraH, IPEIOCTABILIOIMN TOCYJAPCTBEHHYIO YCIYTY, OpraH, IPEIOCTABILIFOIIMH
MYHHUIMIAIBHY) YCIYTY, MHOTO(YHKIHOHANBHBIM LEHTP, VYPESIUTEIIO MHOTO(YHKIMOHATGHOTO IIEHTPA, B OpPTaHH3ALMNH,
MPSIYCMOTPCHABIC 4acThE0 1.1 crathn 16 @enepanbHOTO 3aKOHA, THOO BHIMICCTOSIIHN OpraH (NPH Cr0 HANHYHH), TOIJICHKHT
PAacCMOTPCHHIO B TCUYCHHE IATHAJUATH PabOuMX AHEH CO JHS €€ PErHcCTpPaluH, a B CiIydae OOKaIOBaHMS OTKA3a OPraHa,
MPEAO0CTABIBIIOIIETO TOCYIAPCTBEHHYIO YCIYTY, OPTaHa, MPEA0CTABILIOIIETO0 MYHHIUIAIBHYO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
LCHTPA, OPTAHMU3ALHH, MPSAYCMOTPCHHBIX YacThi0 1.1 crathn 16 OeaepaapHOTO 3aK0HA, B MPHEME TOKYMCHTOB Y 3a4BHTCII JTHOO
B HCIPABJICHHH JOIYINCHHBIX ONCYATOK W OMMMOOK WM B CIy4ac OOXKAIOBAHWS HAPYIICHHS YCTAHOBJICHHOTO CPOKA TAKHX
HCTIPABICHUH - B TEUCHHE IUITH PAO0OYNX THEH CO JTHS €€ PETHCTPALIHH.

7. I1o pe3yxbTataM pacCMOTPEHUSI YKaI00bI MPUHIUMACTCS OTHO U3 CICAYIOIINX PEIICHHUH:

1) xano0a yA0BICTBOPACTCA, B TOM YHCIC B (DOPME OTMEHBI PUHATOTO PEIICHHUS, UCIPABICHAS TOIYIICHHBIX OIIEYATOK
7 OIMHMOOK B BBIIAHHBIX B PE3yIbTATE MPEAOCTABJICHUS TOCYAAPCTBCHHOW WM MYHHWIMIAJIbHOW YCIyTH JTOKYMEHTAX, BO3BPaTa
3Q4BHTETI0 ACHEKHBIX CPEACTB, B3MMAHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMu Poccuiickon
e epaumy, HOPMAaTHBHBIME MPABOBBIMH akTaMu CyObekTOB Poccuiickoi deneparin, MyHUIMIIATLHBIMA IPABOBBIME AKTAMH,

2) B yIOBJICTBOPCHUH KAaJI00bI OTKA3bIBACTC.

8. He mo3aHee aHA, CICAYIOMIETO 32 JHEM MPUHATHA PEIICHUA, YKA3AHHOTO B YaCTH 7 HACTOAIICTO MyHKTA, 3a4BHTCIIO B
MMICHbMEHHON (POpME W TI0 HKEJIAHWIO 3aSBUTCIII B JICKTPOHHOH (JOpPME HANPABILIETCS MOTHBHPOBAHHBIN OTBET O PE3yIbTATaX
PACCMOTPCHHS KATOOBL.

9. B ciydae ycTaHOBJICHHSA B XO/IE HIIM IO PE3YIbTaTaM PACCMOTPEHHS XKaJ00bI MPU3HAKOB COCTABA IMHHUCTPATHBHOTO
MPABOHAPYIICHUS MM NMPECTYIUICHIA JODKHOCTHOE ITHIO, PAOOTHUK, HAICJICHHBIC IIOJTHOMOYISIMHU 10 PACCMOTPEHHUIO JKAI00 B
COOTBETCTBHH C YAaCTBIO 1 HACTOSINETO MyHKTA, HE3AMEIIHTEIPHO HATIPABILIIOT HMEIOMIUECA MATEPHATIBI B OPTraHbl MPOKYPATYPBL


consultantplus://offline/ref=08F64D6CF22575139A7D435FD628D81294FFC11C8F537D48F17F4767431434281C35BEEBFBC35CD5v7SAH
consultantplus://offline/ref=08F64D6CF22575139A7D435FD628D81294FFC11C8F537D48F17F4767431434281C35BEE3vFS3H
consultantplus://offline/ref=08F64D6CF22575139A7D435FD628D81294FFC11888577D48F17F4767431434281C35BEEBFBC257D1v7SEH
consultantplus://offline/ref=08F64D6CF22575139A7D435FD628D81294FFC11C8F537D48F17F4767431434281C35BEEBFBC35CD5v7SAH
consultantplus://offline/ref=08F64D6CF22575139A7D435FD628D81294FFC11C8F537D48F17F4767431434281C35BEEBFBC35CD5v7SAH
consultantplus://offline/ref=08F64D6CF22575139A7D435FD628D81294FFC11C8F537D48F17F4767431434281C35BEEBFBC35CD5v7SAH
consultantplus://offline/ref=08F64D6CF22575139A7D435FD628D81294FFC11C8F537D48F17F4767431434281C35BEEBFBC35CD5v7SAH
consultantplus://offline/ref=08F64D6CF22575139A7D435FD628D81294FFC11C8F537D48F17F4767431434281C35BEEBFBC35CD5v7SAH

10. TMomoxxeHuns HacTosmero OereparTsHOTO 3aK0HA, YCTAHABIHBAIOMING MOPAIOK PACCMOTPCHHS KAI00 HA HAPYIICHHA
MPaB TPAYKIAH H OPTraHM3ALMU IPH MPEAOCTABICHHH TOCYJAPCTBCHHBIX M MYHHIMIAIBHBIX YCIYT, HE PACHPOCTPAHAOTCA HA
OTHOWICHUS, peryiupyemble dexepanbHbIM 3akoHOM 0T 2 Mas 2006 roma N 59-®3 "O mopsaake paccMOTpPEeHHS OOpamcHHH
rpakaaH Poccuiickoit @enepannn”.

5.3. MadopMannoHHASL CHCTEMA JOCYACOHOTO (BHECYACOHOTO) 00KATIOBAHHS

B Poccmiickoii Depepammu  co3mactca  (eacpambHad HH(DOPMALHMOHHAS CHCTEMA I0CYACOHOTO (BHECYACOHOTO)
00XaJOBaHU, KOTOPAs IBIIETCS (PeneparbHON ToCyJapCTBEHHOHM HH(pOpMannOoHHOH cucteMor. Co3manue U Py HKIHOHUPOBAHHE
(dheacpamsHON HHPOPMATHOHHOH CHCTEMBI JOCYACOHOTO (BHECYACOHOTO) 00KAIOBAHUSA PETYIHPYROTCA (DeACPATEHBIMH 3aKOHAMH
u npaBoBbIMH akTamu IIpasurenscTBa Poccuiickoit @eaepanun.
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ITpumosxenne Ne 1

brok cxema mopsaaka NpeAOCTaBICHIA My HHIUTIATbHON YCIyTH

HauvanbHuk OTtgaena
KoHcynbTauusa
B AeHb o6palleHns

'

3asaBuTensb.
Mopava 3anpoca o NnpegocTaBneHnm
MYHULMNAnbHOW YCRyrM U AOKYMEHTOB

HagansrAnk
MNMpoBepka, Npuem 1 pernctTpaums LOKYMEHTOB,
onpeaerneHve nopsaaka npeaoctaBneHus ycrnyru
B A€Hb NoAadun 3asiBneHus

ﬁOcymeCTBneHme nomoumn 6e3 Bolesna

OcyLlecTBneHne nomMmoLm

MpuHATHME pelwenns o
nopsake npeaocTaBneHns
yenyrmn

HauwanbHuk OTtgaena
Moa6Gopka HoOpMaTUBHbLIX aKTOB, YCTAHOBMNEHWE

YcTtaHoBneHve AaTtbl

C Bble3gaomM

HavanbHuk OTtaena
N3yueHne noKyMeHTOB
3 vaca

YcTtaHoBneHve CpoKa

F—
AaTbl NPeAcTaBNeHUN AOKYMEHTOB 1 AeHb vh
v
3asBuTenb -
- MNpoekTbl onucen gen
MNMpeacTaBneHVe NpPoOeKTOB AOKYMEHTOB, ONMUCER
Aen

w

HauwanbHuk OTtgaena
MNMpoBepka AOKYMEHTOB, HanpaerneHne Ha
yTBEPXAEHUE 3KCMEPTHON KOMUCCUERN
opraHnsaumu 1 AeHb

Hal'lpaBJ'IeHHble Ha

yTBEepXAeHUe JOKYMEHTbI

v

3asaButens

YTBEepXAEeHHbIE AOKYMEHTbI

I_Ipep,CTaBneHme yTBEPXAEHHbBIX AOKYMEHTOB

I

HauvanbHuk OTtgaena
MoaroTtoBka 1 cornacoBaHWe 3aKMOYeHUna
1 AeHb

3akrtoveHne

HavanbHuk OTtaena
MoanucaHwe 3aKknoYeHUs N HanpaBrneHne onNnucen B
SINMMK rAyY PT 1 AeHb

3akrtoueHne HanpapfeHHoe

s FTAY PT

v

HauanbHuk OTtgaena
NHdopmnpoBaHue zaaBuTensa o pesynbTatax
paccMoTpeHusa onuceit SNMK TAY PT 1 AeHb

I/I3|3eu.|,eH|/|e 3aasuTena

Pucynok 1. Oxa3zanue METOAMYECKOM TOMOIIH
Pucynok 2. IlIpoBeaeHue ceMuHapa

npeaoctaBieHna AOKyMeHTOB

HauvanbHuk OTtaena
OcmoTp noMmeuwieHma 30 MUHYT

PasbAacHeHuA nopsagka
XpaHeHnA OKYMeEeHTOB

\{x

HavanbHuk OTtaena
N3yueHune coctoaHus
AOKYMEHTOB 1 AeHb

I

PasbacHeHune nopagka
ocopMneHns AOKYMEHTOB

—

HauanbHuk OTgena
OpraHusauusa MeTOAUNYECKON
MnomMo 1 vac

v

PasbacHeHue nopsagka
ncnonb3oBaHMA AOKYMEHTOB

HauanbHuk OTtgena
O3HaKkomMrneHue c
AENonpon3BoaACcTBOM
3 vac 30 MuHyT

v

PasbacHeHue nopsagka
BegeHUA genonponssoacrtea




IIpunosxkeHue (CMPaBoOYHOE)

PeKBH3UTHI OPTaHOB U JODKHOCTHBIX JIUI, OTBETCTBCHHBIX 32 MPEIOCTABICHHE MYHHUIUITATBHON YCIYTH O 0KA3AHHIO
OpraHU3aMHUsIM METOJUUCCKOM U MPAKTHUCCKOU MOMOIIH B pabOTE apXHBOB U 110 OPraHU3ALKHU JOKYMCHTOB B ICIOMPOU3BOICTBE
H OCYHICCTBILIIOIINX KOHTPOJIb ¢€ HCIIOTHCHHAS

ApxwusHbIH 0TACT ICIIOTHUTEIFHOTO KOMHTETA
TeTHmCKOT0 MYHAIIMIATBHOTO paiioHa PecnyOmiku TatapcTan

JomKHOCTD Temeon DICKTPOHHBIN aapec
Havanpauk otaema 2-50-18 Fagima.Halilova@tatar.ru
Xammmosa @arnma CaduymiosHa

HcnonHuTe Db HBIM KOMUTET TETHOMICKOTO MYHHUIMIAIBHOTO padoHa
PecnyOmiku Tarapcran

JomKHOCTD Temeon DICKTPOHHBIH aIpPec
PyxoBoaurens McmomHUTETIEHOTO KOMUTETA 2-50-03 A.Semenychev(@tatar.ru
Cemensrues Apkaanii bopucosmd

YpaBisomuii AeIaMu 2-62-72 Valentina. Kazeeva@tatar.ru
HcnomHuTe IbHOTO KOMHTETA

KazeeBa BaneHTnHa AnekcasapoBHA
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