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BepHOCTI1 KOrrl1H LJ:OKyMeHToB 11

B ~efl5lX peafll13aUl111 cI:>eLJ:epanhHOro3aKOHa OT 27.07.2010 N2210-cI:>3 «06 OpraHl13aUl1l1

npeLJ:OCTaBfleHI151 rocy LJ:apCTBeHHhlx 11 MYHl1Ul1naflhHhIX YCflyr», pyKOBOLJ:CTBy5ICh

rrOCTaHOBfleHl1eM Ka6l1HeTa MI1HI1CTPOB Pecrry6fll1KI1 TaTapcTaH OT 02.11.2010 N2880 «06
yTBep)KLJ:eHl1l1 I1op5lLJ:Ka pa3pa60TKI1 11 yTBep)KLJ:eHI151aLJ:MI1HI1CTpaTI1BHhIXpemaMeHToB

rrpeLJ:OCTaBfleHI151rocy LJ:apCTBeHHhlx yCflyr I1CrrOflHl1TeflhHhIMI1 opraHaMI1 rocy LJ:apCTBeHHoH

BflaCTI1 Pecrry6fll1Kl1 TaTapcTaH 11 0 BHeCeHl1ll 113MeHeHl1H B OTLJ:eflhHhle rrOCTaHOBfleHll51

Ka6llHeTa MI1HllCTPOB Pecrry6fll1Kl1 TaTapcTaH», HcrrOflHllTeflhHhIH KOMllTeT MYHllUllrraflhHoro

06pa30BaHJ151«KyaK6awcl<oe ceflbCKoe nocefleHlle» fleHllHoropcKoro MYHl1UllnanhHoro paHoHa

Pecny6flllKI1 TaTapcTaH nOCTaHOBfl5ler

1. YTBepLJ:llTh ALJ:MI1HllCTpaTI1BHhIHperflaMeHT rrpeLJ:OCTaBfleHI151MYHllUllrranhHoH yCflyrll

no CBI1LJ:eTeflhCTBOBaHlllOBepHocTll KorrllH LJ:OKyMeHToBII BhIIlI1COKll3 HllX (rrpl1flQ)KeHl1e).

2. I1pl13HaTh YTpaTI1BWl1MI1 Cl1flY «ALJ:MI1HllCTpaTI1BHhIH perflaMeHT npeLJ:OCTaBfleHll51

MYHI1Ul1nanhHOI1yCflyrJ1 no CBI1LJ:eTeflhCTBOBaHl1lOBepHOCTI1KonllH LJ:OKyMeHToB11BhIIlI1COK113

HI1X YTBep)J(LJ:eHHhII1 rrOCTaHOBfleHlleM HCrrOflHI1TeflhHOro KOMI1TeTa MYHl1UllrranhHoro

06pa30BaHI151«KyaK6allIcKoe ceflhCKoe nocefleHlle» fleHllHoropCKoro MYHllUl1rranhHOro paHOHa

Pecny6flllKl1 TaTapCTaH OT 7 I1lOH5I2013 r. N2 6».
3. 06HapOLJ:OBaTh HaCT05lI.I.I:ee peWeHl1e Ha I1HcP0pMaUI10HHhIX CTeHLJ:aX

pacnoflo)J(eHHhlx no aLJ:pecaM:c. KyaK6allI - 3LJ:aHl1eMeCTHoro caMoyrrpaBfleHl15I rro Yfl. K.MapKca

LJ:.15, B LJ:epeBHeCXOLJ:HeBO-LIepTaHflaB 3LJ:aHllll ceflhCKoro Kfly6a rro y fl. CB060LJ:hI LJ:.56, B

LJ:epeBHll LIyTll B 3LJ:aHlll1 ceflhCKoro Kfly6a rro yfl. Mllpa LJ:.8 a, a TaIOKe pa3MeCTI1Th Ha

ocPl1~l1anhHOM caHTe fleHI1HOrOpCKoro MYHI1UllrranhHoro paHOHa B pa3LJ:efle «CeflhcKlle

nOCefleHl151»11Ha 0cPllUllaflhHOM rropTafle rrpaBOBOH I1HcPopMaUllll Pecrry6flllKll TaTapCTaH

(pravo. tatarstan.ru).

4. KOHTpOflh 3a l1CnOflHeHl1eMHaCT05lmerO nOCTaHOBfleHI151OCTaBfl5ll-o3a C060H.



IT P MJI O)KeHl'1e
K rrOCTaHOBJIeHMlO

I1crrOJIHMTeJIbHOrO KOM11TeTa
«KyaK6aIllcKOrO CeJIbCKOrO
rrCOeJIeHM5I» neHMHOrOpCKOrO
MYHMU11rraJIbHOrO paHOHa
Pecrry6JIMKM TaTapCTaH
OT «31» MlOJI5I 2018 r. NQ 7

A)J.MHHHCTP3THBHbIU perJ13MeHT

npeAOCT3BJ1eHHSI MYHH~Hn3J1bHOU yCJ1yrH no CBHAeTeJ1bCTBOB3HHIO BepHocTH

KonHU AOKyMeHToB H BbIOHCOK H3 HHX

1.1. HaCT05lllJ,MH a,n:MMH11CTpaT11BHbIH pemaMeHT npe,n:ocTaBJIeH1151 MYH11U11naJIbHOH
yCJIyrM (,n:aJIee PerJIaMeHT) yCTaHaBJIMBaeT cTaH,n:apT M nOp5l,n:oK npe,n:ocTaBJIeHM5I

MyHMUMnaJIbHOH yCJIyrM no cOBeprneHMlO HOTapMaJIbHbIX ,n:eHCTB11H: no CBM,n:eTeJIbCTBOBaHMlO
BepHOCT11 KOn11H ,n:oKyMeHToB M BbIIl11COK 113H11X(,n:aJIee - MYHMU11naJIbHa51 YCJIyra).

1.2. ITOJIyqaTeJI11 MYH11U11naJIbHOH yCJIyrM: qm3MQeCKMe JIMua (,n:aJIee - 3a5lBMTeJIb).
1.3. MYHMU11naJIbHa51 yCJIyra npe,n:ocTaBJI5IeTC5I 11CnOJIHMTeJIbHbIM KOMMTeTOM

KyaK6aIllcKoro CeJIbCKOrO nOCeJIeHM5IneHMHOropcKoro MYHMU11rraJIbHOrO paHoHa (,n:aJIee-
I1cnOJIKoM).

1.3.1. MecTo HaXO)K,n:eHMe 11CnOJIKOMa: c. KyaK6aIll, YJI.K.MapKca ,n:.15,
MecTo HaXO)l(,n:eHI151OT,n:eJIa: c.KyaK6aIll, yJI. K.MapKca ,n:.15,

fpa<pMK pa6oTbI:
nOHe,n:eJIbH11K- QeTBepr: C 7.00 ,n:o 16.00;
rr5lTH11ua: C 7.00 ,n:o 16.00;
cy66oTa: C 7.00 ,n:o 11.00 BocKpeceHbe: BbIXO,n:HOH ,n:eHb
BpeM5I nepepbIBa ,n:JI5I OT,n:bIxa M n11TaHM5I yCTaHaBJIMBaeTC5I rrpaBMJIaMM BHyTpeHHero

Tpy,n:oBoro paCnOp5l,n:Ka.
CrrpaBOQHbIH TeJIe<poH (85595) 3-63-54.
ITpoxo,n: no ,n:oKyMeHTaM y,n:ocToBep5l1011111MJI11QHOCTb.
1.3.2. A,n:pec 0<p11UMaJIbHOrO caHTa MyHMUMnaJIbHOrO

TeJIeKoMMYH11KaU110HHOH ceTM «I1HTepHeT» (,n:aJIee
(http://lcninogorsk .tatarstan.ru}.

1.3.3. I1H<popMaU1151 0 rocy,n:apcTBeHHoH yCJIyre MO)KeT 6bITb rrOJIyQeHa:
1) rrocpe,n:cTBoM 11H<p0pMaU110HHbIX CTeH,n:OB, co,n:ep)Kalll11X B113YaJIbHYlO M TeKcToBylO

MH<popMaU11lO 0 MyHMUMnaJIbHOH yCJIyre, paCrrOJIO)KeHHblx B nOMellJ,eHM5IX I1crrOJIKOMa, ,n:JI5I
pa60TbI C 3a5lB11TeJI5IM11.I1H<popMaUI151, pa3MellJ,aeMa51 Ha 11H<p0pMaU110HHbIX CTeH,n:ax, BKJIlOQaeT
B ce651 CBe,n:eH11510 MyHMUMrraJIbHOH yCJIyre, co,n:ep)l<alllMec5I B nyHKTax (rro,n:rrYHKTax) 1.1, 1.3.1,

2.3,2.5,2.8,2.10, 2.11, 5.1 HaCT05l111erO PerJIaMeHTa;
2) rrocpe,n:cTBoM CeT11 «I1HTepHeT» Ha 0<p11U11aJIbHOM caHTe MYH11U11rraJIbHOrO paHoHa

(http://lcninogorsk .tatarstan .m);

3) Ha ITopTaJIe rocy,n:apcTBeHHblx 11 MYH11UMnaJIbHbIX yCJIyr Pecny6JI11K11 TaTapcTaH
(http://uslugi.tatar.ru/);

4) Ha E,n:MHOM nOpTaJIe rocy,n:apcTBeHHblx 11 MYH11U11naJIbHbIX yCJIyr (<pYHKU11H) (http://
www.gosuslugi.ru/);

5) B I1cnOJIKOMe:

paHOHa B 11H<popMaUMoHHo-
ceTb «I1HTepHeT»):



rrpH yCTHOM 06pameHHH - JmqHO HflH no Tefle<poHY;
rrpH rrHCbMeHHOM (B TOM qHCfle B <popMe 3fleKTpOHHoro nOKyMeHTa) 06pameHHH - Ha

6yMa)KHOM HOCHTeJIerro rrOqTe, B 3fleKTpOHHOH <popMe rro 3fleKTpOHHOH rrOqTe.
1.3.4. HH<popMaUH51no BonpocaM rrpenOcTaBfleHH5I MyHHUHrraflbHOH yCflyrH pa3MemaeTC5I

cneUHaflHCTOM HcrrOflKOMa Ha 0<pHUHaJIbHOMcaHTe MyHHUHrraflbHOrO paHOHa H Ha
HH<popMaUHOHHbIXcTeHnax n nOMemeHH5IX HcrroflKoMa nfl5I pa60TbI C 3a5IBHTefl5IMH.

1.4. IlpenocTaBJIeHHe MyHHUHrraflbHOH yCJIyrH ocymecTBfl5IeTC5I B COOTBeTCTBHHc:
rpa)l(naHCKHM KOneKCOMPOCCHHCKOH<1>enepaUHH(qaCTb nepBa5I) OT 30.11.1994 .N251-<1>3

(naflee - rpK P<1» (C06paHHe 3aKOHOnaTeflbCTBaP<1>,05.12.1994, .N232, cT.3301);
HaflOrOBbIM KOneKCOMPOCCHHCKOH<1>enepaUHH(qaCTb BTOpa5I) OT 05.08.2000 .N2117-<1>3

(naflee - HK P<1» (C06paHHe 3aKOHOnaTeflbCTBaP<1>,07.08.2000, .N232, cT.3340);
OCHoBaMH 3aKOHOnaTeflbCTBa POCCHIIcKOH <1>enepalJ,HH0 HOTapHaTe OT 11.02.1993 .N2

4462-1 (naflee - OCHOBbI) (BenoMocTH CHJJ: H BC P<1>,11.03.1993 .N210, cT.357);
<1>enepaflbHbIM 3aKOHOM OT 06.10.2003 .N2131-<1>3 «06 06mHX npHHlJ,HnaX opraHH3aUHH

MeCTHoro caMoynpaBfleHH5I B POCCHHCKOH<1>enepalJ,HH»(naflee - <1>enepaflbHbIH 3aKOH .N2131-
<1>3)(C06paHHe 3aKOHOnaTeflbCTBa P<1>,06.10.2003, .N240, cT.3822);

<1>enepaflbHbIM 3aKOHOM OT 27.07.2010 .N2 210-<1>3 «06 opraHH3alJ,HH npenOCTaBfleHH5I
rocynapcTBeHHblx H MYHHlJ,HrraflbHbIX yCflyr» (naflee - <1>enepaflbHbIH 3aKOH .N221 0-<1>3)
(C06paHHe 3aKOHOnaTeflbCTBa P<1>,02.08.2010, .N231, cT.4179);

rrpHKa30M MHHlOcTa POCCHH OT 29.06.2015 .N2155 «06 yTBep)KneHHH Tpe60BaHHH K
<popMaTy H3rOTOBfleHHoro HOTapHycoM 3fleKTpOHHoro nOKyMeHTa» (naflee - npHKa3 -.N2155)
(0<pHUHaflbHbIH HHTepHeT-rropTafl npaBoBoH HH<p0pMalJ,HH http://www.pravo.gov.ru.
30.06.2015);

npHKa30M MHHlOcTa POCCHH OT 27.12.2016 .N2313 «06 yTBep)KneHHH <1>OpMpeecTpoB
perHCTpalJ,HH HOTapHaJIbHbIX neHcTBHH, HOTapHaflbHblx CBHneTeflbCTB H ynocToBepHTeJIbHbIX
HannHceH Ha CneflKax H CBHneTeflbcTByeMblx nOKyMeHTax H rrop5InKa HX o<popMJIeHH5I»(naflee -
rrpHKa3 .N23 13) (0<pHUHaflbHbIH HHTepHeT-rrOpTafl rrpaBoBoH HH<popMalJ,HH
http://www.pravo.gov.ru. 30.12.2016);

rrpHKa30M MHHlOcTa POCCHH OT 06.06.2017 .N297 «06 yTBep)KneHHH HHCTpyKUHH 0
rrop5InKe COBepWeHH5IHOTapHaflbHbIX neHcTBHH maBaMH MeCTHblX anMHHHCTpalJ,HHnocefleHHH H
CrrelJ,HaflbHO yrroflHOMOqeHHbIMH nomKHOCTHbIMH flHlJ,aMH MeCTHoro caMoyrrpaBfleHH5I
rrocefleHHH, rflaBaMH MeCTHblX anMHHHCTpalJ,HH MYHHlJ,HrraflbHbIX paHoHoB H CnelJ,HaflbHO
yrroflHOMOqeHHbIMH nOfl)l(HOCTHbIMH flHlJ,aMH MeCTHoro caMoyrrpaBfleHH5I MYHHUHnaflbHbIX
paHoHoB» (naflee - rrpHKa3 .N297) (POccHHCKa5Ira3eTa, .N2133, 21.06.2017);

rrpHKa30M <1>enepaflbHoro Ka3HaqeHCTBa OT 12.05.2017 .N211H «06 yTBep)KneHHH rrop5InKa
BeneHH5I rocynapcTBeHHoH HH<popMaUHoHHoH CHCTeMbI0 rocynapcTBeHHblx H MYHHUHrraflbHbIX
rrflaTe)KaX (naflee - rrpHKa3 11H) (0<pHUHaflbHbIH HHTepHeT-rrOpTaJI npaBoBoH HH<popMaUHH
http://www.pravo.gov.ru. 25.07.2017);

3aKoHoM Pecrry6flHKII TaTapcTaH OT 28.07.2004 .N245-3PT «0 MeCTHOMcaMoyrrpaBJIeHHH
B Pecny6flHKe TaTapcTaH» (Pecrry6flHKa TaTapcTaH, .N2155-156, 03.08.2004);

Y CTaBOM MyHHUHrraJIbHOrO 06pa30BaHH5I «KyaK6awcKoe ceflbCKoe rrOCeJIeHHe»
JIeHHHoropcKoro MyHHUHnaflbHoro paHoHa Pecrry6flHKH TaTapCTaH, npHH5ITOrO PeweHHeM
COBeTa MyHHUHrraflbHoro 06pa30BaHH5I «KyaK6awcKoe ceflbCKoe nocefleHHe» JIeHHHoropcKoro
MyHHUHnaflbHoro paHoHa Pecrry6flHKl1 TaTapcTaH OT 09.12.2016.N2 30 (naflee - YCTaB);

IloflmKeHl1eM 06 I1CnOflHI1TeflbHOM KOMHTeTe MyHI1lJ,l1rraflbHOro 06pa30BaHI15I
«KyaK6awcKoe ceflbCKoe nocefleHHe» JIeHI1HOrOpCKoro MYHI1Ul1rraflbHOrO paHoHa Pecrry6fll1KH
TaTapcTaH, OT 17.11.2016 .N2 28, YTBep)KneHHbIM PeweHHeM COBeTa MyHHlJ,HnaflbHOrO
06pa30BaHH5I «KyaK6awcKoe ceflbCKoe rrocefleHHe» JIeHI1HOrOpCKoro MyHI1lJ,HnaflbHoro paHoHa
Pecny6flHKl1 TaTapcTaH (naflee - IloflmKeHl1e 06 HK);

IlpaBHflaMH BHyTpeIIHero Tpy nOBoro pacrrop5InKa HcnoflKoMa, YTBep)KneHHbIMH
nOCTaHOBfleHl1eHcrrOflKOMa OT 25.12.2010 .N214 (naflee - IlpaBl1fla).

http://www.pravo.gov.ru.
http://www.pravo.gov.ru.
http://www.pravo.gov.ru.


1.4. B HaCT051llJ,eMPernaMeHTe l1CrrOJIh3YfOTC51CJIe.nYfOllJ,l1eTepMl1HhI 11orrpe.neJIeHl151:

KOrrl151.noKyMeHTa - .noKyMeHT, rrOJIHOCThfO BOCnp0113Bo.n51llJ,l1Hl1H<popMaIJ:l1fO rro.nJIl1HHl1Ka

.noKyMeHTa 11ero BHeWHl1e rrp113HaKl1, He l1MefOllJ,l1H fOpl1.nWleCKoH Cl1JIhI;

.nOKyMeHT - MaTepl1aJIhHhIH HOCI1TeJIh C 3a<pI1KCl1pOBaHHOH Ha HeM B JIl060H <popMe

l1H<p0pMaIJ:l1eH B Bl1.ne TeKcTa, 3BYK03arrl1CI1, l1306pa)I(eHI151 11 (l1JII1) l1X COqeTaHI151, KOTOphIH

l1MeeT peKBI13I1ThI, n03BOJI51fOllJ,l1eero l1.neHTl1<pl1IJ:l1pOBaTh,11 npe.nHa3HaqeH .nJI51rrepe.naql1 BO

BpeMeHl1 11B rrpocTpaHcTBe B IJ:eJI51X06llJ,eCTBeHHoro l1CrrOJIh30BaHl15111XpaHeHl151;

BhII1I1CKa - BOCrrp0113Be.neHl1e QaCTl1 .noKyMeHTa, Harrpl1Mep, BhII1I1CKa 1136aHKOBCKoro CQeTa

KJIl1eHTa rrOKa3hIBaeT COCT051Hl1eCQeTa Ha orrpe.neJIeHHyfO .naTy;

y.naJIeHHOe pa60Qee MeCTO MHoro<pYHKIJ:110HaJIhHOrO IJ:eHTpa rrpe.nOCTaBJIeHI151

rocy.napCTBeHHhIX 11 MYHl1IJ:l1rraJIhHhIX yCJIyr - OKHO npl1eMal1 BhI.naQl1 .nOKyMeHToB,

KOHCyJIhTl1pOBaHl1513a51Bl1TeJIeHB CeJIhCKl1X nOCeJIeHl151XMYHl1IJ:l1rraJIhHhIX paHOHOB;

TeXHl1QeCKa51OW116Ka - OW116Ka (orrl1CKa, OneQaTKa, rpaMMaTl1QeCKa51 l1JIl1 apmpMeTI1QeCKa51

OW116Ka JI1160 rro.n06Ha51 OW116Ka), .norrYllJ,eHHa51opraHOM, rrpe.nOCTaBJI51IOllJ,l1MMYHl1IJ:l1rraJIhHYIO

yCJIyry, 11 rrpl1Be.nwa51 K HeCOOTBeTCTBl1fO CBe.neHI1H, BHeceHHhIX B .nOKyMeHT (pe3YJIhTaT

MYHl1IJ:l1rraJIhHOH yCJIyrl1), CBe.neHl151M B .nOKyMeHTax, Ha OCHOBaHl1l1 KOTOphIX BHOCI1JII1Ch

CBe.neHl151.

B HaCT051llJ,eM PerJIaMeHTe no.n 3a51BJIeHl1eM 0 rrpe.nOCTaBJIeHl1l1 MYHl1IJ:l1rraJIhHOH yCJIyrl1

(.naJIee - 3a51BJIeHl1e)rrOHl1MaeTC51yCTHoe 06pallJ,eHl1e.



HaMMeHOBaHMe TpeOOBaHMH

CTaHAapTa npeAOCTaBJleHMH

MyHMUMnaJlbHOH yCJlyrM

2.1. Hal1MeHOBaHHe

MYHI1UI1naJIhHOM ycnyrl1

2.2. HaI1MeHOBaHHe

I1CrrOflHI1TeJlhHO-

pacrrOp5lnHTeJlhHOrO opraHa

MeCTHoro caMoyrrpaBfleHH5I,

HerrocpenCTBeHHo

rrpen OCTaBfl5l1Oruero

MyHHUHrraJIbHylO yCJlyry

2.3. OrmCaI-fHe pe3YJlbTaTa

rrpenOCTaBn eHI151MyHH Ul1rraJIbHOM

yCflyrH

2.4. CpOK rrpenOCTaBJleHH5I

MYHHUI1naJlbHOH ycnyrl1, B TOM

qHCfle C yqeTOM He06xonHMOCTH

06parueHI151 B opraHH3aUHH,

yqaCTByl{)w,He B rrpenOCTaBfleHHH

MYHI1Ul1naflhHOM yCJlyrH, CpOK

rrpHOCTaHOBJleHIi51rrpenOCTaBneHH5I

MYHI1UHnaJIbHOM yCflyrH B cflyqae,

eCJlH B03MQ)KHOCTb

rrpHOCTaHOBJleHIi51rrpenyCMoTpeHa

3aKOHOnaTeJlbCTBOMPOCCHMCKOH

<I>enepaUHI1

COBepweHHe HOTapHaJIhHbIX neHCTBHH: no

CBl1neTenhCTBOBaHl1lO BepHOCTH KOrrl1H nOKyMeHToB H BhJnI1COK113

HI1X

I1crroflKoM

COBepWeHl1e HOTapI1aJIhHbIX neHCTBI1H ynOCToBepeHHe

3aBeruaHI151HflI1 ynoCToBepeHHe nOBepeHHOCTI1.

OTKa3 B COBepweHHH HOTapHaJlhHbIX neHCTBI1H

CBl1neTeJlbCTBOBaHl1e BepHOCTH KorrHH nOKyMeHToB H BbIITI1COK

113 HHX ocyw,eCTBn5l1OTC5I B TeqeHI1I1 OnHoro qaca, C MOMeHTa

06parueHH5I.

B CJlyqae rrpI1H5ITI151peWeHI151 06 OTKa3e B rrpenOCTaBfleHI1H

yCflyrH B TeqeHHH rr5lTH pa60qHX nHeH, C MOMeHTa 06parueHI151.

B cflyqae rrpHH5ITH5I peWeHI151 06 OTJlQ)KeHI1I1 cOBepWeHI151

HOTapHaJIbHOrO neHCTBH5I B TeqeHHH IT5ITH pa60qHX nHeH, C

MOMeHTa 06parueHH5I.

IlpHocTaHoBfleHIie cpOKa rrpenOCTaBfleHH5I MyHHIJ;HrraJIbHOH

yCflyrH He rrpenyCMOTPeHO

HopMaTMBHbIH aKT,

YCTaHaBJlMBaIOlI.J,MH

MyHMUMnaJlbHyIO yCJlyry MJlM

TpeOOBaHMe

fpK P<I>;

rrpHKa3 N297

YCTaB;

IlOflQ)KeI-me;



2.5. I1CqeprrbIBafOll(I1H nepeQeHb

,UoKyMeHToB, Heo6xo,UI1MbIX B

COOTBeTCTBI1I1C

3aKOHo,UaTenbHbIMI1 I1nl1 I1HbIMI1

HOpMaTI1BHbIMI1 npaBoBbIMM

aKTaMI1 ,Un5I rrpe,UocTaBneHM5I

MYHI1Ul1rranbHOM ycnyrl1, a TaIOl(e

ycnyr, KOTopble 5IBn5IfOTC5I

Heo6xo,UI1MbIMVI VI o6513aTenbHbIM Il

,Un51rrpe,UocTaBneHI151

MYHMUMrranbHblx ycnyr,

rro,Une)Kall(I1X rrpe,UcTaBneHMfO

3a5lBI1TeneM, crroco6bI I1X

nonYQeHH5I 3a5IBI1TeneM, B TOM

(II1cne B 3neKTpOI-IHOH <POp Me,

nOp5I,UOK I1X rrpe,UcTaBneHM5I

2.6. I1cLleprrbIBafOll(I1H rrepeqeHb

,UOKyMeHToB, Heo6xo,UI1MbIX B

COOTBeTCTBI1MC HopMaTMBHbIMI1

rrpaBoBbIMM aKTaMH ,Un5I

rrpe,UocTaBneHI151 MyHMUMrranbHoH

ycnYfI1, KOTopble HaXO,U.5ITC5IB

pacn 0p5I)l(eHI1M rocy,UapcTBeHHblx

opraHOB, opraHoB MeCTHoro

caMoyrrpaBneHI15I M MHbIX

opraHM3aUMH I1 KOTopble 3a5IBMTenb

BrrpaBe rrpe,UcTaBMTb, a TaIOKe

cnoco6bI MX rronyqeHI15I

3a.5IBMTen5IMM, B TOM QI1cne B

3neKTpOHHOH <popMe, rrOp.5I,UOKI1X

rrpe,UCTaBneHM5I; rocy,UapCTBeHHWH

OpraH, opraH MeCTHoro

1. IlacrropT I1nI1 ,UpyrI1e ,UoKyMeHTbI, y,UocToBep5l1-Oll(I1e I IlpI1Ka3 N297
nI1QHOCTb 3a5lBI1Ten5I.

IlonYQafOTC5I B paMKax Me)l(Be,UOMCTBeHHoro B3aI1Mo,UeHCTBI15I: I IlPHKa3 11 H

CBe,UeHVl5I 0 rOCrrOUlnl1He



caMoyrrpaBJ1eHl15I J11160

OpraHl13aIJ:1151, B paCrrOp5l)KeH11J1f

KOTOpbIX HaXO,lJ,51TC51,lJ,aHHble

,lJ,OKYMeHTbl

2.7. ITepeLIeHb opraHoB

rocy,lJ,apCTBeI-lI-IOH BJIaCTJIf (opraI-lOB

MeCTHoro caMoyrrpaBJ1eH1151) 11l1X

CTpyKTypHblX nO,lJ,pa3,lJ,eJ1eHl1M,

cornaCOBaHl1e KOTOpbIX B CJ1ytla5lX,

npe,lJ,ycMoTpeHI-Iblx HOpMaT11BHbIMJIf

npaBOBbIMYI aKTaM11, Tpe6yeTc5I ,lJ,J151

npe,lJ,OCTaBJ1eH1151yCJIyr11 11KOTopoe

ocymeCTBJ151eTC5I opraHoM,

ITpe,lJ,o CTaBJ15110mYI M

MYHJlfUJitrraJIbHYlO yCJIyry

2.8. I1cLIeprrbIBalOm11M rrepeLIeHb

OCHOBaHlfM ,lJ,JI5I OTKa3a B npJlfeMe

LJ,OKyMeHToB, Heo6xo,lJ,11MbJX LJ,J151

npeLJ,OCTaBJIeHl151MYHI1IJ:JitrraJIbHOH

yCJIyrJit

1) ITOLJ,aLIaLJ,OKyMeI-lToB HeHa,lJ,J1e)J{amI1M J111IJ:OM;

2) HecooTBeTCTBl1e rrpeLJ,CTaBJ1eHHbJX LJ,OKyMeHToB rrepetIHlO

LJ,OKyMeHToB, YKa3aHHbIX B rryHKTe 2.5 HaCT05lmerO PernaMeHTa;

3) B 3a5lBJIeHl1l1 Jit rrpJitJ1araeMblx K 3a5lBJIeHJlflO LJ,OKyMeHTax

I1MelOTC5I HeoroBopeHHble I1CrrpaBJ1eHJit5l, cepbe3HbJe nOBpe)K,lJ,eHI151,

He n03BOJI5IIOml1e OLJ,H03Ha4:HOJitCTOJIKOBaTb JitX cOLJ,ep)J{aH11e;

4) ITpe,lJ,CTaBJIeHJite LJ,OKyMeHToB B HeHaLJ,JIe)KamI1H opraH



2.9. I1CyepnbIBafOllU1H nepeqeHb

OCHOBaI-IJ1H)])151npHOCTaHOBJIeHH5I

HJIH OTKa3a B npe)]OCTaBJIeHHI1

MyHHIJ,HnaJIbHOI1yCJIyrH

2.10. ITOp5l)]OK, pa3Mep H

OCHOBaHH5IB3HMaHH5I

racy)]apCTBeHHoH nOIIIJIHHbI HJIH

HHOH nnaTbI, B3HMaeMoH 3a

npe)]OCTaBneHHe MyHHIJ,HnanbHoH

yCJIyrH

OCHOBaHH5I )]JI5I npI10CTaHOBJIeHH5I npe)]OCTaBJIeHH5I ycnyrl1 He

npe)]ycMoTpeHbI.

OCHOBaHH5I)]JI5IOTKa3a:

1) COBepIIIeHHe TaKora )]eHCTBH5IrrpoTHBOpeYHT 3aKoHy.

2) ,I:(eHcTBHe nO)]ne)l<l1T cOBepIIIeHHlO )]On)l(HOCTHbIM JIHIJ,OM

opraHa MeCTHoro caMoyrrpaBJIeHH5I )]pyroro nOCeneHH5I I1nH

MyHI1lJ,HnaJIbHOrOpaHoHa

3) C rrpocb60I1 0 cOBepIIIeHI1H HOTapHaJIbHOra )]eHCTBI151

06paTHJIC5I rpa)K)]aHHH, npl13HaHHbIH Cy)]OM He)]eecrroc06HbIM I1nl1

OrpaHl1yeHO )]eeCrrOC06HbIM, JIH60 rrpe)]CTaBvITeJIb, He HMelOllll1H

He06xo)]HMbIX nOJIHOMOIIHH;

4) He nocTyrrneHHe HH<popMaIJ,111106 ynnaTe rocy)]apCTBeHHoH

rrOilin HHbI H HOTapHaJIbHOrO Tapmpa qepe3 r ocy )]apCTBeHHyfO

HH<popMalJ,110HHylo Cl1CTeMY 0 rocy)]apCTBeHHblx H

MYHI1lJ,l1rraJIbHbIXnnaTe)KaX ()]aJIee - rI1C rMIT);

5) 3a5lBl1TeJIeM npe)]CTaBneHbI )]OKyMeHTbI He B rrOJIHOM06'beMe,

JI1160 B npe)]CTaBJIeHHhIX 3a5lBJIeHl1l1 11 (I1JII1) )]OKyMeHTax

CO)]ep)l<l1TC5IHerrOnHa5111(l1nH) He)]OCTOBepHa51l1H<popMalJ,l15I.

MYHl1IJ,l1rraJIhHa51 ycnyra 3a COBepWeHl1e HOTapl1aJIbHhIX

)]eHCTBI1HOKa3hIBaeTC5IHa nJIaTHOH (B03Me3)]HOH) OCI-WBe.

r ocy )]apCTBeHHa51rrOIlIJIl1Ha

1) 3a CBH)]eTeJIhCTBOBaI-IJ1eBepHOCTI1KOrrl1I1 )]OKyMeHToB, a

TaIOl<e BbIITl1COK113)]OKyMeHToB - 10 py6neH 3a CTpaHl1IJ,y KOrrl1l1

)]OKyMeHToB HJIl1 BhIITl1CKH113HHX;

3a HOTapl1aJIhHhle )]eHCTBl151,COBepiliaeMble BHe nOMellleHH5I

HCrrOJIHHTeJIhHOrO KOMHTeTa CeJIbCKOrO rrOCeJIeHH5I,

racy)]apCTBeHHa51 nOWJIHHa yrrJIaQHBaeTC5I B pa3Mepe,

YBeJIHyeHHOM B rrOJITOpapa3a.

I1HBaJIH)]aM 1-2 rpyrrrrhI JIhrOTa 50 %.
B cJIyqae BHeCeHl15I 113MeHeHl1HB BhI)]aHHhIH rro pe3YJIhTaTaM

rrpe)]OCTaBJIeHl151 MyHHIJ,l1rraJIhHOH yCJIyrl1 )]OKyMeHT,

CT.333.24, 333.25 HK P<D
cT.8 <De)]epaJIhHOrO 3aKOHa .N221 0-
<D3



2.11. TIOP51,llOK,p33Mep J1

OCHOBaHJ151B3J1MaHJ151rrJIaThI 3a

rrpe,llOCTaBJIeHJ1e yCJIyr, KOTophle

5IBJI51lOTC51Heo6xo,llJ1MhIMJ1 J1

06513aTeJIhHhIMJ1 ,llJI51

rrpe,llOCTaBJIeHJ151MYHJ1UJ1naJIhHOI1

yCJIyrJ1, BKJIlOqa51 l1HepopMaUl1lO 0

MeTO,llJ1Ke paCQeTa pa3Mepa TaKOI1

rrJIaThI

2.12. MaKCJ1MaJIhHhII1 CpOK

mKl1,llaHJ151B oQepe,lll1 rrpJ1 rrO,lla1.Ie

3arrpoca 0 rrpe,llOCTaBJIeHl1J1

MYHJ1Ul1rraJIhI-IOI1 yCJIyrJ1 J1rrpl1

nOJIY1.IeHl1l1pe3YJIhTaTa

rrpe,llOCTaBJIeHl151 TaKI1X yCJIyr

2.13. CpOK perJ1CTpaUJ1J1 3arrpoca

3a51BJ1TeJI510 rrpe,llOCTaBJIeHJ1J1

MYHJ1Ul1rraJIhHOI1 yCJIyrl1, B TOM

Ql1CJIe B 3JIeKTpOHH0I1 epopMe

2.14. Tpe6oBaHl15l K rrOMelll,eHl151M,

B KOTOpbIX rrpe,llOCTaBJI51eTC51

MYHJ1UJ1rraJIhHa51yCJIyra, K MecTy

mKl1,llaHJ151J1rrpl1eMa 3a51Bl1TeJIeI1, B

TOM QJ1CJIeK 06eCrreQeHJ1lO

,llOcTyrrHOCTl1 ,llJI51J1HBaJIJ1,llOB

YK33aHHhIX 061>eKTOB B

COOTBeTCTBl1J1C

3aKOHO,llaTeJIhCTBOM POCCJ1I1CKOI1

HanpaBJIeHHhIX I-m J1CrrpaBJIeHJ1e OWJ160K, ,llOrrYlll,eHHbIX no BHHe

opraHa J1 (l1JIl1) ,llOJI:>I{HOCTHOro JIJ1ua, rrJIaTa C 3a51BHTeJI51 He

B3J1MaeTC51

TIpe,llOCTaBJIeHHe Heo6xo,llHMblX J1 06513aTeJIbHh1X yCJIyr He

Tpe6yeTC51

TIO,llaQa 3a51BJIeHI151Ha nOJIYQeHJ1e MYHJ1Ul1rraJlbHOI1 yCJIynt rrpJ1

HaJIHQJ1H 01.Iepe,llJ1 - He 60JIee 15 Ml1HyT.

TIPJ1 rrOJIYQeHl1l1 pe3YJIhTaTa rrpe,llOCTaBJIeHI151 MYHl1UJ1rraJIhHOI1

yCJIyrl1 MaKCJ1MaJIhHhII1 CpOK mKl1,llaHl151 B OLIepe,lll1 He ,llOmKeH

npeBhIllIaTh 15 Ml1HyT

PerJ1CTpaUl151 oCYlll,eCTBJI51eTC51rrOCJIe yCTaHOBJIeHJ151JIl1QHOCTJ1

11rrpOBepKl1 ,llOKyMeHToB

TIpe,llOCTaBJIeHJ1e MYHJ1UJ1rraJIbHOI1 yCJIyrJ1 oCYlll,eCTBJI51eTC51B

3,llaHl15lX J1 rrOMelll,eHl151X, o6opY,llOBaHHhlx npOTl1BOrrmI<apHOI1

CI1CTeMOI1 J1 CJ1CTeMOI1 rrmI<apoTyweHJ151, Heo6xo,lll1M0I1 Me6eJIhlO

,llJI51oepopMJIeHH51 ,llOKyMeHToB, J1HepopMaU110HHhIMJ1 CTeH,llaMl1.

06eCneQl1BaeTC51 6eCrrperr51TCTBeHHhII1 ,llOcTyrr l1HBaJIl1,llOB K

MecTy rrpe,llOCTaBJIeHl15l MYHJ1UJ1naJIhHOI1 yCJIyrH (y,l106HhII1 BXO,ll-

BhIXO,ll B rrOMelll,eHl151 11rrepeMelll,eHJ1e B J1Xrrpe,lleJIax).

BJ13YaJIhHa51, TeKCTOBa51 J1 MYJIhTJ1Me,lll1I1Ha51 l1HepopMaUl15l 0

rrOp51,llKe rrpe,llOCTaBJIeHl15l MYHl1Ul1rraJIhHOI1 yCJIyrJ1 p33Melll,aeTC51 B



<De,lJ,epaUI1I10 COUl1aJIbI-IOH3aml1Te

I1HBaJIl1,lJ,OB,pa3MemeHI1IO 11

OepOpMJIeHI1IOBI13YaJIbHOH,

TeKCTOBOH 11MYJIbTI1Me,lJ,I1HHOH

I1HepOpMaUl1110 nOp51,lJ,Ke

Ilpe,lJ,OCTaBJIeHI15ITaKI1X yCJIyr

2.15. IIOKa3aTeJII1 ,lJ,OcTynHocTH H

KaLleCTBa MYHI1W1naJIbHOH yCJIyrl1,

B TOM LJI1CJle KOJlI1LJeCTBO

B3aI1MO,lJ,eHCTBI1H 3a51BI1TeJl51 C

,lJ,OmKHOCTHbIMH mruaMH Ilpl1

Ilpe,lJ,OCTaBJleHI1I1 MYHI1Ul1naJIbHOH

yCJlyrl1 11 I1X Ilp0,lJ,OmKI1TeJlbHOCTb,

B03MQ)KHOCTb nOJIY1.J.eHI151

MYHI1Ul1naJIbHOH yCJIyrl1 B

MHoroepYHKUl10HaJIbHOM ueI-ITpe

npe,lJ,OCTaBJIeHI151rocy,lJ,apCTBeHHbIX

H MYHI1Ul1naJlbHbIX yCJIyr, B

y,lJ,aJIeHHbIX pa6oLJI1x MeCTax

MHoroepYHKUI10HaJIbHOrO ueHTpa

Ilpe,lJ,OCTaBJIeHI151rocy,lJ,apCTBeHHbIX

11 MYHI1Ul1naJIbHbIX yCJIyr,

B03MQ)KHOCTb 1l0JIyLJeHI151

HHepOpMaUl111 0 XO,lJ,e

rrpe,lJ,OCTaBJIeHI15I MYHI1UI1naJIbHOH

yCJIyrl1, B TOM LJI1CJIe C

I1CnOJIb30BaHI1eM I1HepopMaUI10HHO-

KOMMYHI1KaUl10HHbIX TeXHOJIOrl1H

y,lJ,06HbIX ,lJ,JI513a51BI1TeJIei1: MeCTax, B TOM LJI1CJIe C yLJeTOM

OrpaHI1LJeHHbJX B03MQ)KHOCTeH I1HBaJIl1,lJ,OB

IIOKa3aTeJI51MI1 ,lJ,OcTynHocTH rrpe,lJ,OCTaBJIeHI151

MYHI1Ul1rraJIbHOH yCJIyrl1 5lBJI51fOTC51:

pacrrOJIQ)J(eHHOCTb IlOMeLUeHI151 I1crrOJIKOMa B 30He

,lJ,OcTynHOCTI106LUeCTBeI-IHOrO TpaHcnopTa;

HaJII1LJl1eHeo6xo,lJ,I1MOrO KOJlI1LJeCTBacneUl1aJII1CTOB, a TaIOKe

nOMemeHI1i1:, B KOTOpbJX OCYLUeCTBJI51eTC51rrpl1eM ,lJ,OKyMeHToB OT

3a51BI1TeJIeH;

HaJII1LJl1eI1CLJeprrbIBafOmeH I1HepOpMaUl1110 crroco6ax, rrOp51,lJ,Ke

H cpOKax rrpe,lJ,OCTaBJIeHI151 MYHI1Ul1rraJIbHOH yCJIyrl1 Ha

I1HepopMaUI10HHbJX CTeH,lJ,ax, I1HepopMaUl10HHbIX pecypcax

JIeHI1HOrOpCKoro MYHI1Ul1rraJIbHOrO pai1:oHa B CeTI1 <dlHTepHeT», Ha

E,lJ,I1HOMrrOpTaJIe rocy,lJ,apCTBeHHblX 11MYHI1UI1IlaJIbHbIX yCJIyr;

OKa3aH11e rrOMOm11 I1HBaJIl1,lJ,aM B rrpeO,lJ,OJIeH11116apbepOB,

MernafOm11X rrOJIyLJeH11fO11M11yCJlyr HapaBHe C ,lJ,pyrl1MI1 JIl1uaMI1.

KaLJeCTBO rrpe,lJ,OCTaBJIeHI151 MYHI1Ul1rraJIbHOH yCJIyrl1

xapaKTepl13yeTC51 OTCyTcTBl1eM:

OLJepe,lJ,ei1:rrpH rrp11eMe 11BbI,lJ,aLJe,lJ,OKyMeHToB3a51BI1TeJI51M;

HapyrneHI1i1: CpOKOB rrpe,lJ,OCTaBJleH1151MYH11Ul1rraJIbHOi1:yCJIyrl1;

)KaJIo6 Ha ,lJ,ei1:cTBI151 (6e3,lJ,eHCTBHe) MYHI1Ul1rraJIbHbIX

CJIY)I(am11X, rrpe,lJ,OCTaBJI51fOmI1XMYHI1U11rraJIbHYfOyCJIyry;

)I(aJIo6 Ha HeKoppeKTHoe, HeBH11MaTeJIbHOe OTHOrneH11e

MYHI1Ul1rraJIbHbIX CJIY)I(amI1X, OKa3bIBafOLUI1X MYHI1Ul1rraJIbHYIO

yCJIyry, K 3a51BI1TeJI51M.

IIpl1 rrO,lJ,aLJe3anpoca 0 npe,lJ,OCTaBJIeHI1I1 MYHI1Ul1rraJIbHoi1:

yCJIyrl1 11 rrpl1 rrOJIyLJeHl111pe3YJIbTaTa MYHI1Ul1rraJIbHOH yCJIyrl1,

rrpe,lJ,rrOJIaraeTC5I O,lJ,HOKpaTHoe B3aI1MO,lJ,ei1:cTBl1e ,lJ,OJI)I(HOCTHOro



2.16. Oco6eHHocTH

rrpe)J,ocTaBfleHYi51MyHHJJ,1111aIlbHOH

yCflyr11 B 3fleKTpoHHOH <popMe

fl11JJ,a,llpe)J,ocTaBfl5lIOmerO MyHHJJ,1111aIlhHyIOYCflyry, H 3a51BHTeJUI.

TIp0)J,omK11TeflhHOcTb B3aHMo)J,eHCTB1151 orrpe)J,eJl51eTC5I

perflaMeHToM.

MYHHJJ,ymaflhHa51 yCJlyra B MHoro<pYHKlJ,110HaIlhHOM lJ,eHTpe

rrpe)J,ocTaBfleHH51 rocy)J,apcTBeHHhlx H MYH11JJ,11rraIlhHhIXyCflyr

()J,aIlee - M<I>IJ;), y)J,aIleHHhIX pa60l..lHX MeCTax M<I>U He

rrpe)J,OCTaBfl51eTC51.

I1H<popMalJ,H51 0 xO)J,e llpe)J,OCTaBJleHH51 MyHHlJ,HllaIlhHOH

yCJlyr11 MQ)KeT 6hITh nO.'ly'-leHa 3a51BHTCJleMHa E)J,11HOMnOpTaIle

rocy)J,apCTBeHHhIX H MYHHlJ,HllaJIhHhIX yCJIyr, B M<I>U
KOHCYJIhTalJ,HIO0 llOp51)J,KenOJlY'-leHH51MYHHJJ,11l1aIlbI-IOHyCJIyrH

B 3J1eKTpOHI-IOH <popMe MQ)KHO rrOJlY'-lHTh gepe3 I1HTepHeT-

I1pHeMHylo HflH '-Iepe3 TIopTaJi rocy)J,apCTBeHHhIX 11

MYH11JJ,I1l1aIlhHhIXyCflyr Pecrry6JIHK11 TaTapCTaH.

B cJlY'-lae, eCflH 3aKOHOM rrpe)J,ycMoTpeHa llO)J,aga 3a51BfleH11510

llpe)J,OCTaBJIeHHHMyHHUHllaIlhHOH yCflyrH B 3J1eKTpOHHOM<popMe

3a51BJleHI1e nO)J,aeTC51 '-Iepe3 TIopTaJi rocy)J,apCTBeHHhIX H

MYH11lJ,I1rraJIhHhIX yCflyr Pecny6flI1KI1 TaTapCTaH

(http://usJugi.tatar.ru/) HJlH E)J,HHhIH nOpTaJi rocy)J,apCTBeHHhIX H

MYI-IHJJ,11rraJIbHhIXyCJIyr (<PYHKlJ,11H)(http://www.gosusJugi.ru/)



3. CocTaB, nOCJ1CAOBaTCJ1bHOCTb H CpOKH BbInOJ1HCHHH aAMHHHcTpaTHBHblX

npoucAYP, TpcooBaHHH K nopHAKY HX BbInOJ1HCHHH, B TOM QHCJ1C OCOOCHHOCTH

BbInOJ1HCHHH aAMHHHCTpaTHBHblX npoUCAYP B 3J1CKTpOHHOH «I>OpMC, a TaKmc

OCOOCHHOCTH BbInOJ1HCHHH aAMHHHCTpaTHBHblX npOUCAYP B

MHorO<!>YHKUHOHaJ1bHbIX UCHTpax, B YAaJ1CHHbIX paOOQHX MCCTax

MHorO<!>YHKUHOHaJ1bHOrO UCHTpa npCAOCTaBJ1CHHH rOCYAapCTBCHHblX H

MYHHUHnaJ1bHbIX yCJ1yr

3.1. Onl1CaH11e nOCJIe.nOBaTeJIbHOCT11 .nellCTBl1ll npl1 rrpe.nocTaBJIeHI1I1

MYHI1Ul1naJIbHOH yCJIyr11

3.1.1. I1pe.nocTaBJIeHl1e MYHI1U11rraJIbHOH yCJIyrl1 BKJUOy.aeT B ce651 CJIeAYlOLUl1e

rrpoue.nypbI:

1) KOHCYJIbTl1pOBaHl1e 3a51B11TeJI51;

2) npl1H51Tl1e 11perl1CTpaUI151 3a51BJIeH1151;

3) rro.nrOTOBKa I1 BbI.nay.a pe3YJIbTaTa MYHI1Ul1naJIbHOll yCJIyrl1;

3.1.2. bJIOK-CXeMa rrOCJIe.nOBaTeJIbHOCTI1 .nellCTB11ll no rrpe.nocTaBJIeH11lO

MYHI1Ul1rraJIbHOH yCJIyrl1 npe.ncTaBJIeHa B np11JImKeHI1I1 N21.

3.2.1. 3a51B11TeJIb JI11Y.HO 11 (11JII1) no TeJIe¢oHY o6paLUaeTC51 B I1cnOJIKOM .nJI5I

rrOJIyLIeHI151 KOHcYJIbTaU11ll 0 nop51.nKe nOJIyLIeH1151 MYHI1Ul1rraJIbHOll yCJIyrl1.

3aMeCTl1TeJIb PYKoBo.n11TeJI51 oCYlll,eCTBJI51eT KOHCYJIbTI1pOBaHl1e 3a5IBI1TeJI5I, B TOM

LII1CJIe no cocTaBy, ¢opMe I1 co.nep)KaHl1lO .nOKyMeHTaUI111, Heo6xo.n11MOll .nJI51rrOJIyLIeHI15I

MYHI1Ul1naJIbHOll yCJIyrI1 I1 rrpI1 Heo6xo.n11MOCTI1 OKa3bIBaeT rrOMOLUb B 3anOJIHeHl1l1

6JIaHKa 3a5IBJIeHI151.

I1poue.nypa, YCTaHaBJII1BaeMa5I HaCT051LUI1M rryHKToM, OCYLUeCTBJI51eTC5I B .neHb

06palll,eHI151 3a51BI1TeJI51.

Pe3YJIbTaT npoue.nypbI: KOHcyJIbTaU11I1, 3aMeLIaHI15I no cocTaBy, ¢opMe I1

co.nep)KaHI1lO npe.nCTaBJIeHHOll .nOKyMeHTaUI1I1.

3.3.1. 3a5IBI1TeJIb JII1LIHO no.naeT rr11CbMeHHoe 3a5IBJIeH11e 0 cOBeprneH1111

HOTapl1aJIbHbIX .nellCTBI1ll rro y.nocToBepeHl1lO 3aBeLUaHl1ll I1 no y.nocToBepeHl1lO

.noBepeHHocTell, 11 npe.ncTaBJI51eT .noKyMeHTbI B COOTBeTCTBl111 C nyHKToM 2.5
HaCT05ILUerO PerJIaMeHTa B CeJIbCK11llI1CnOJIHI1TeJIbHbIll KOMI1TeT.

3.3.2. 3aMeCTI1TeJIb PYKoBo.n11TeJI51 oCYLUeCTBJI51eT:

YCTaHOBJIeHI1e JII1LIHOCTI13a51BI1TeJI5I;

npoBepKy rrOJIHOMOLIl1ll 3a5IBI1TeJI51 (B CJIyLIae .neHCTBI15I rro .noBepeHHOCTI1);

npoBepKy HaJII1LII151 .noKyMeHToB, rrpe.nycMoTpeHHblx nyHKToM 2.5 HaCT05ILUerO

PemaMeHTa;

npoBepKy COOTBeTCTBI151 npe.ncTaBJIeHHbIX .noKyMeHToB YCTaHOBJIeHHbIM

Tpe6oBaHI151M (Ha.nJIe)l(aLUee O¢OpMJIeHl1e KOrrI1H .noKyMeHToB, oTcyTcTBl1e B .noKyMeHTax

no.nLII1CTOK, rrpl1n11COK, 3aLIepKHyTblx CJIOB 11 11HbIX He orOBopeHHbIX I1CnpaBJIeHl1ll).

B CJIyLIae OTCyTCTBI151 3aMeLIaHl1ll 3aMeCTl1TeJIb PYKOBo.nI1TeJI51 OCYLUeCTBJI51eT:

rrpl1eM I1 perl1CTpaUl1lO 3a5IBJIeHI151 B cneUl1aJIbHOM )l(ypHaJIe;



BpYlJeHI1e 3a5IBI1TemO KOrrI1I13a5IBJIeHI15IC OTMeTKOM 0 ,D,aTerrpI1eMa ,D,OKyMeHToB,

npI1CBOeHHOM BXO,D,5IlueM HOMepe, ,D,aTe 11 BpeMeHI1 I1CrrOJIHeHI15I MYHI1UI1rraJIbHOM

yCJIyrI1.

B cJIylJae HaJII1qI15I OCHOBaHI1M ,D,JI5I OTKa3a B rrpI1eMe ,D,OKyMeHToB,

rrpe,D,ycMoTpeHHbIX rryHKToM 2.8 HaCT05ImerO PemaMeHTa, 3aMeCTI1TeJIb pyKoBO,D,I1TeJI5I,

Be,D,ymI1M rrpI1eM ,D,OKyMeHToB, yBe,D,OMJI5IeT3a5IBI1TeJI5I 0 HaJII1qI1I1 rrperr5ITCTBI1H ,D,JI5I

perI1CTpaUI1I1 3a5IBJIeHI15I I1 B03BpamaeT eMy ,D,OKyMeHTbI C rrI1CbMeHHbIM 061>5ICHeHI1eM

CO,D,ep)KaHI15IBbI5IBJIeHHbIX He,D,OCTaTKOBB rrpe,D,CTaBJIeHHbIX,D,OKyMeHTax.

Pe3YJIbTaT rrpOue,D,yp: rrpI1H5ITOe 06pameHI1e rpmK,D,aHI1Ha I1JII1 B03BpameHHble

3a5IBI1TemO,D,OKyMeHTbI.

3.4.1. 3aMeCTI1TeJIb pyKoBO,D,I1TeJI5IrrOCJIeperI1CTpaUI1I1 3a5IBJIeHI15IocymeCTBJI5IeT:

rrpoBepKy CBe,D,eHI1M,cO,D,ep)I(amI1XC5IB ,D,OKyMeHTax, npI1JIaraeMblx K 3a5IBJIeHI1IO;

rrpoBepKy HaJII1qI15I OCHOBaHI1M ,D,JI5I OTKa3a B rrpe,D,OCTaBJIeHI1I1 yCJIyrI1,

rrpe,D,ycMoTpeHHblx rryHKToM 2.9 HaCT05Imero PerJIaMeHTa.

B cJIyqae HaJII1lJI15I OCHOBaHI1M ,D,JI5I OTKa3a B rrpe,D,OCTaBJIeHI1I1 yCJIyrI1

3aMeCTI1TeJIb pyKoBO,D,I1TeJI5I I1CrrOJIHI1TeJIbHOrO KOMI1TeTa I13BemaeT 3a5IBI1TeJI5I 0

rrpI1qI1HaX OTKa3a I1 ocymeCTBJI5IeT npOue,D,ypbI, rrpe,D,ycMoTpeHHble nyHKToM 3.5
HaCT05ImerO PerJIaMeHTa.

B cJIyqae HaJII1lJI15I OCHOBaHI1M ,D,JI5I OTJIO)KeHI15I cOBepWeHI15I HOTapI1aJIbHOrO

,D,eMCTBI15I3aMeCHiTeJIb pyKoBO,D,I1TeJI5IocymeCTBJI5IeT npOue,D,ypbI, rrpe,D,ycMoTpeHHble

rryHKToM 3.6 HaCT05ImerO PemaMeHTa.

B cJIylJae OTCyTCTBI15IOCHOBaHI1M,D,JI5I OTKa3a B npe,D,OCTaBJIeHI1I1MYHI1UI1rraJIbHOH

yCJIyrI1 3aMeCTI1TeJIb PYKoBO,D,I1TeJI5I:

npOBep5IeT rrpaBI1JIbHOCTb OrrJIaTbI 3a cOBepWeHI1e HOTapI1aJIbHbIX ,D,eHCTBI1M

(nyTeM HarrpaBJIeHI15I B 3JIeKTpOHHOM epopMe rrOCpe,D,CTBOM CI1CTeMbI

Me)KBe,D,OMCTBeHHoro 3JIeKTpOHHoro B3aI1MO,D,eMCTBI15I3arrpoca 0 npe,D,OCTaBJIeHI1I1

CBe,D,eHI1H0 roCrrOWJII1He) I1 cOBepwaeT HOTapI1aJIbHble ,D,eMCTBI15I.

ITpoUe,D,ypbI, YCTaHaBJII1BaeMble rryHKTaMI1 3.3-3.4, ocymeCTBJI5IlOTC5I B TelJeHI1I1

15 MI1HyT C MOMeHTa 06pameHI15I 3a5IBI1TeJI5I.

Pe3YJIbTaT rrpOue,D,yp: HOTapI1aJIbHOe CBI1,D,eTeJIbCTBOBaHI1eBepHOCTI1 KOrrI1H

,D,OKyMeHToBI1 BbIITI1COKI13 HI1X.

3.4.2. 3aMeCTI1TeJIb pyKoBO,D,I1TeJI5IB cJIyLIae npI1H5ITI15I peWeHI15I 06 OTKa3e B

rrpe,D,OCTaBJIeHI1I1 yCJIyrI1 BbIHOCI1T rrOCTaHOBJIeHI1e 06 OTKa3e B COBepWeHI1I1

HOTapI1aJIbHbIX ,D,eMCTBI1H.ITocTaHOBJIeHI1e HarrpaBJI5IeTC5I3a5IBI1TeJIlOno rrOqTe.

ITpoUe,D,ypbI, YCTaHaBJII1BaeMble HaCT05ImI1M nyHKToM, ocymeCTBJI5IlOTC5I He

rr03,D,Heen5ITI1 ,D,HeMC MOMeHTa 06pameHI151 3a5IBI1TeJI5I3a npe,D,OCTaBJIeHI1eMyCJIyrI1.

Pe3ynbTaT rrpOue,D,yp: rrOCTaHOBneHI1e 06 OTKa3e B COBepWeHI1I1 HOTapI1aJIbHbIX

,D,eMCTBI1M,HarrpaBneHHOe3a5IBI1TenlO.

3.5.1. 3aMeCTI1Tenb pyKoBO,D,I1Ten51MO)KeT OTnO)KI1Tb cOBepWeHI1e HOTapI1aJIbHOrO

,D,eMCTBI15IB cnylfae:

He06xo,D,I1MOCTI1 I1cTpe60BaHI151 ,D,OnOJIHI1TeJIbHMXCBe,D,eHI1MOT epI13I1QeCKI1XI1

lOpI1,D,I1lfeCKI1XJII1U;



HarrpaBJIeHHJI .nOKyMeHToB Ha 3KCrrepTH3Y;

He06xo.nHMOCTH 3arrpOCl1Tb 3al1HTepeCOBaHHbIX JIl1U 06 OTCyTCTBl1l1 Y Hl1X

B03pa)l(eHl1H rrpOTl1B COBepWeHl151 3Tl1X .neHCTBl1H.

3aMeCTHTeJIb PYKOBo.nl1TeJI5I 113BellJ,aeT 3a5lBI1TeJI5I 06 OTJIO)l(eHl1l1 COBepWeHl151

HOTapl1aJIbHOrO .neHCTBl151.

ITpoUe.nypbI, YCTaHaBJIl1BaeMble HaCT05lllJ,l1M rryHKToM, OCYllJ,eCTBJI5IlOTC5I B .neHb

06pallJ,eHl151 3a5lBl1TeJI5I.

Pe3YJIbTaT rrpoue.nyp: 113BellJ,eHl1e 3a5lBl1TeJI5I 06 OTJImKeHl1l1 COBepWeHl151

HOTapl1aJIbHOrO .neHCTBl15I.

3.5.2. 3aMeCTl1TeJIb PYKoBo.nl1TeJI5I rrOCJIe rrpl1H5ITl151 peWeHl151 06 OTJIO)l(eHl1l1

COBepWeHl151 HOTapl1aJIbHOrO .neHCTBl151 rOTOBl1T 3arrpoc, He06xo.nl1MbIH .nJI5I rrOJIyqeHl151

.norrOJIHl1TeJIbHbIX cBe.neHl1H, 11 HarrpaBJI5IeT B COOTBeTcTBylOllJ,l1H opraH l1JIl1

3al1HTepeCOBaHHoMy JIl1uy.

ITpoUe.nypbI, YCTaHaBJII1BaeMble HaCT05lllJ,l1M rryHKToM, OCYllJ,eCTBJI5IlOTC5I He

rr03.nHee 05lTl1 .nHeH C MOMeHTa 06pallJ,eHl151 3a5lBl1TeJI5I.

Pe3YJIbTaT rrpoue.nyp: 3anpoc, HarrpaBJIeHHbIH B COOTBeTcTBylOllJ,l1H opraH l1JIl1

3al1HTepeCOBaHHoMy JIl1UY.

3.5.3. 3aMeCTl1TeJIb PYKoBo.nl1TeJI5I rrOCJIe rrocTyrrJIeHl151 OTBeTOB Ha 3arrpocbI

113BellJ,aeT 3a5lBl1TeJI5I 11 rrpe.nocTaBJI5IeT yCJIyry B rrop5l.nKe, yCTaHOBJIeHHOM rryHKTaMl1

3.3. - 3.4 HaCT05lllJ,erO PemaMeHTa.

3.6. ITpe.nocTaBJIeHl1e MYHl1Ul1rraJIbHOH yCJIyrl1 qepe3 M<l>lJ., y.naJIeHHOe pa60qee

MeCTO M<l>lJ..

MYHl1Ul1rraJIbHa51 yCJIyra B M<l>lJ., y.naJIeHHbIX pa60ql1x MeCTax M<l>lJ. He

ope.nOCTaBJI5IeTC5I.

3.7. l1crrpaBJIeHl1e TeXHl1qeCKl1X OW1160K.

3.7.1. B CJIyqae 06Hapy)KeHl151 TeXHl1QeCKOH OW116Kl1

51BJI5IlOllJ,eMC5I pe3y JIbTaTOM MYHl1U110aJIbHOH yCJIyrl1, 3a5lBl1TeJIb

l1cOOJIKoM:

3a5lBJIeHl1e 06 l1CnpaBJIeHl1l1 TeXHl1QeCKOH OW116Kl1 (rrpl1JImKeHl1e N22);
.nOKyMeHT, BbI.naHHbIH 3a5lBl1TeJIlO KaK pe3YJIbTaT MYHl1Ul1rraJIbHOH yCJIyrl1, B

KOTOpOM CO.neP)l<l1TC5I TeXHl1QeCKa51 OW116Ka;

.nOKyMeHTbI, l1MelOllJ,l1e lOpl1.nl1QeCKYlO Cl1JIY, CBl1.neTeJIbCTBYlOllJ,l1e 0 HaJIl1Ql1l1

TeXHl1QeCKOH OW116Kl1.

3a5lBJIeHl1e 06 I1CnpaBJIeHl1l1 TeXHl1QeCKOH OW116Kl1 B CBe.neHl151X, YKa3aHHbIX B

.nOKyMeHTe, 51BJI5IlOllJ,eMC5I pe3YJIbTaTOM MYHl1U110aJIbHOH yCJIyrl1, rro.naeTC5I

3a5lBl1TeJIeM (yrrOJIHOMOLIeHHbIM rrpe.ncTaBl1TeJIeM) JIl1QHO, JI1160 rrOQTOBbIM

OTrrpaBJIeHl1eM (B TOM Ql1CJIe C l1CrrOJIb30BaHl1eM 3JIeKTpOHHOH rrOQTbI), JI1160 Qepe3

e.nI1HbIH rrOpTaJI rocy.napCTBeHHbIX I1 MYHI1Ul1rraJIbHbIX yCJIyr l1JIl1

MHoro<pYHKU110HaJIbHblH UeHTp npe.nOCTaBJIeHl15r rocy.napCTBeHHbIX 11

MYHl1Ul1rraJIbHbIX yCJIyr.

3.7.2. 3aMeCTl1TeJIb PYKoBo.nl1TeJI5I oCYllJ,eCTBJI5IeT rrpl1eM 3a5lBJIeHl151 06

I1CrrpaBJIeHl1l1 TeXHl1QeCKOH o ill 116r<l1, perl1CTpl1pyeT 3a5lBJIeHl1e C 0pl1JImKeHHbIMl1

.noKyMeHTaMI1.

B .noKyMeHTe,

npe.ncTaBJI5IeT B



ITpoue.nypa, YCTaHaBJIl1BaeMa5I HaCT05Iml1M rryHI(TOM, OCymeCTBJI5IeTC5I B

TelJeHl1e O.nHOrO .nH5I C MOMeHTa perl1CTpaUl1l1 3a.5IBJIeHl15I.

Pe3YJIbTaT rrpOue.nypbI: rrpl1H5ITOe 113aperl1CTpl1pOBaHHOe 3a5IBJIeHl1e.

3.7.3. 3aMeCTl1TeJIb PYKoBo.nl1TeJI5I paCCMaTpl1BaeT .nOKyMeHTbI 11 B ueJI5IX

BHeCeHl15I I1CrrpaBJIeHl1H B .noKyMeHT, 5IBJI5IlOml1HC5I pe3YJIbTaTOM yCJIyrl1,

ocymeCTBJI5IeT rrpoue.nypbI, rrpe.nycMoTpeHHble rryHKToM 3.4 HaCT05ImerO PemaMeHTa,

11 BbI.naeT l1CrrpaBJIeHHbIH .noKyMeHT 3a5IBl1TeJIlO (yrrOJIl-IOMOlJeHHoMY rrpe.ncTaBl1TeJIlO)

JIl1lJHO rro.n pOCrrl1Cb C 113b5ITl1eM y 3a5IBl1TeJI5I (yrrOJIHOMOlJeHHOrO rrpe.ncTaBl1TeJI5I)

0pl1rl1Ha.na .noKyMeHTa, B KOTOpOM co.nep)Kl1TC5I TeXHl1lJeCKa5I o1lIl16Ka.

ITpoue.nypa, YCTaHaBJIl1BaeMa5I HaCT05Iml1M rryHKToM, ocymecTBmleTC5I B

TelJeHl1e Tpex .nHeH rrOCJIe o6Hapy)KeHl15I TeXHl1lJeCKOH ollIl16Kl1 l1JIl1 rrOJIYlJeHIUI OT

mo6oro 3al1HTepeCoBaHHoro JIl1ua 3a5IBJIeHl15I 0 .norrymeHHoH o1lIl16Ke.

Pe3YJIbTaT rrpoIle.nypbI: BbI.naHHbII1 (HarrpaBJIeHHbIH) 3a5IBl1TeJIlO .noKyMeHT.

4. IIOPSIAOK H <l>OPMhI IWIiTPOJ1SI 3a npeAOCTaBJ1eIIHeM MyHHIJ,HnaJ1hHOH

yCJ1yrH

4.1. KOHTpOJIb 3a rrOJIHOTOH 11 KalJeCTBOM rrpe.nocTaBJIeHl15I MYHl1Ul1rra.nbHOH

yCJIyrl1 BKJIlOlJaeT B ce651 BbI5IBJIemle 11 yCTpaHeHl1e HapyweHI1H rrpaB 3a5IBl1TeJIeH,

rrpoBe.nemle rrpoBepoK C06JIlO.neHI15I rrpoue.nyp rrpe.nocTaBJIeHI15I MYHl1Ul1rra.nbHOH

yCJIyrl1, rro.nroToBKy peWeHl1H Ha .neI1CTBl15I (6e3.neHCTBl1e) .nOJI)l(HOCTHbIX JII1Il opraHa

MeCTHoro caMoyrrpaBJIeHI15I.

<1>opMaMI1 KOHTpOJI5I 3a C06JIlO.neHl1eM I1CrrOJIHeHI15I a.nMI1Hl1cTpaTl1BHbIX

rrpoue.nyp 5IBJI5IlOTC5I:

1) rrpoBepKa 11 comaCOBaHl1e rrpoeKToB .noKyMeHToB rro rrpe.nocTaBJIeHl1lO

MYHI1Ul1rra.nbHOI1 yCJIyrl1. Pe3YJIbTaTOM rrpOBepKI1 5IBJI5IeTC5IBl1311pOBaHl1e rrpoeKToB;

2) rrpoBo.nl1Mble B yCTaHOBJIeHHOM rrop5I.nKe rrpOBepKI1 Be.neHl15I

.neJIOrrp0I13Bo.ncTBa;

3) rrpoBe.neHl1e B yCTaHOBJIeHHOM rrop5I.nKe KOHTPOJIbHbIX rrpoBepoK C06JIlO.neHl15I

rrpoue.nyp rrpe.nocTaBJIeHI15I MYHl1Ul1rraJIbHOI1 yCJIym.

KOHTPOJIbHble rrpOBepKl1 MoryT 6bITb rrJIaHOBbIMI1 (OcymeCTBJI5ITbC5I Ha

OCHOBaHl1l1 rroJIyro.noBbIX I1JII1 ro.nOBbIX rrJIaHOB pa60TbI opraHa MeCTHoro

caMoynpaBJIeHI1.51) I1 BHenJIaHOBbIMI1. ITPI1 npoBe.neHI1I1 npoBepoK MoryT

paCCMaTpI1BaTbC.5I Bce BonpocbI, CB.5I3aHHble C npe.nocTaBJIeHl1eM MYHI1Ul1na.nbHOH yCJIyrl1

(KoMnJIeKCHble npOBepKl1), l1JIl1 rro KOHKpeTHoMy o6pameHl11O 3a5IBl1TeJI.5I.

B ueJI5IX ocymeCTBJIeHI1.51 KOHTpOJI.5I 3a cOBepWeHl1eM .neHCTBI1H npl1

npe.nocTaBJIeHl1l1 MYHI1Ul1naJIbHOI1 yCJIyrl1 I1 npl1H.5ITl1l1 peWeHI1H PYKoBo.nI1TeJIlO

I1crrOJIKOMa rrpe.ncTaBJI5IlOTC5I CnpaBKI1 0 pe3YJIbTaTaX rrpe.nocTaBJIeHI15I MYHl1Ul1naJIbHOH

yCJIyrl1.

4.2. TeKYIIIl1H KOHTpOJIb 3a C06JIlO.neHl1eM nOCJIe.nOBaTeJIbHOCTl1 .neHCTBl1H,

onpe.neJIeHHbIX a.nMI1HI1CTpaTI1BHbIMI1 rrpoue.nypaMI1 no npe.nocTaBJIeHl1lO

MYHl1Ul1rraJIbHOI1 yCJIyni, ocymeCTBJI5IeTC5I PYKoBo.nI1TeJI5I I1crrOJIKOMa.

4.3. ITepelJeHb .nomKHOCTHbIX JII1U, ocymeCTBJI5IlOIUI1X TeKYIUl1H KOHTpOJIb,

YCTaHaBJII1BaeTC.5I nOJIO)l(eHI15IMI1 0 CTpyKTypHbIX no.npa3.neJIeHI1.51X opraHa MecTHoro

caMoynpaBJIeHI1.51 11.nomKHOCTHbIMl1 perJIaMeHTaMI1.



ITo pe3YJlbTaTaM rrpOBeJJ,eHHbiXnpOBepOK B CJlyqae BbI5lBJleHl151HapyrneHl1R npaB

3a5lBl1TeJleH Bl1HOBHble Jll1IJ,a npl1BJleKalOTC5I K OTBeTCTBeHHOCTl1 B COOTBeTCTBl1l1 C

3aKOHOJJ,aTeJlbCTBOMPOCCl1ilcKOM <I>eJJ,epaUl1l1.
4.4. PYKoBoJJ,l1TeJlb opraHa MeCTHoro caMoynpaBJleHl15I HeceT OTBeTCTBeHHOCTb3a

HecBoeBpeMeHHoe paccMOTpeHl1e 06pallleHl1M 3a51Bl1TeJleM.

PYKoBOJJ,l1TeJlb opraHa MeCTHoro caMoYIlpaBJleHl15I HeceT OTBeTCTBeHHOCTb 3a

HecBoeBpeMeHHoe 11(l1mi) HeHaJJ,Jle)l<alllee BblIlOJlHeHl1e aJJ,Ml1Hl1CTpaTl1BHbIXJJ,eMCTBl1M,

YKa3aHHbIX B pa3JJ,eJle3 HaCT051111erOPemaMeHTa.
)],omKHocTHble Jll1IJ,a11l1Hble MYHl1IJ,l1naJlbHble CJlY)lCallll1e 3a perneHl151 11JJ,eMCTBl151

(6e3JJ,eMcTBMe), npMHMMaeMble (ocYllleCTBJl5leMble) B xOJJ,e IlpeJJ,ocTaBJleHl151

MYHMUMIlaJIbHOM yCJlyrl1, HecyT OTBeTCTBeHHOCTbB YCTaHOBJleHHOM 3aKoHoM IlOp5lJJ,Ke.

4.5. KOHTpOJlb 3a IlpeJJ,ocTaBJleHMeM MYHl1IJ,MIlaJlbHOM yCJlyrl1 co CTOpOHbl

rpmKJJ,aH, l1X 06beJJ,l1HcHl1M 11opraHM3aUl1M, ocyw.ecTBJl5IeTC5I IlocpeJJ,cTBoM OTKpblTOCTM

JJ,e5ITeJlbHOCTMI1cIlOJlKOMa IlpM npeJJ,ocTaBJleHl1M MYHMUl1IlaJIbHOM yCJlyrM, IlOJlyqeHl151

IlOJlHOM, aKTyaJIbHOM M JJ,ocToBepHoM l1H¢OpMaIJ,l1M 0 IlOp5IJJ,Ke IlpeJJ,ocTaBJleHl151

MYHMUMIlaJIbHOM yCJlyrM 11 B03MQ)KHOCTl1 JJ,ocyJJ,e6Horo paccMoTpeHM51 06pallleHl1R

(:>KaJI06) B Ilpouecce IlpeJJ,ocTaBJleHl151MyHMIJ,MrraJlbHOMyCJlyrl1.

5. ,ll,ocYAe61-lbIU (BHecYAe6Hblu) nopSIAoK 06maJ10BaHUSI perneHuu U AeucTBuu
(6e3AeucTBuSI) opraHoB, npeAOCTaBJ1SIlOmUX MyHuUUnaJ1bHylO YCJ1yry, a TaKme ux

AOJ1mHOCTHbIX J1UU, MYHuUUnaJ1bHbIX cJ1ymamux

5.1. ITOJlyqaTemi MyHMIJ,l1IlaJIbHOM yCJlyrl1 l1MelOT IlpaBo Ha 06)1(aJIOBaHMe B

JJ,ocyJJ,e6HoM IlOp51JJ,Ke JJ,eHCTBl1M (6e3JJ,eMCTBl15I) cOTpy JJ,H11KOB I1cIlOJlKOMa,

yqaCTBYlOlllMX B IlpeJJ,ocTaBJleHl1M MYHMUMIlaJIbHOM YCJlym, B I1CIlOJlKOM l1JlM B COBeT

MYHl1IJ,MIlaJIbHOrO 06pa30BaHM5I.

3a51Bl1TeJlbMQ)KeT 06paTl1TbC5I C :>KaJI060M,B TOM qMCJle B CJleJJ,YlOlllMXcJlyqa51x:

1) HapyweHMe cpoKa perl1CTpaIJ,l1l1 3aIlpoca 3a5lBl1TeJl51 0 IlpeJJ,ocTaBJleHl1l1

MYHMUI1IlaJIbHOM YCJlyrl1;

2) HapyweHMe cpoKa npeJJ,ocTaBJleHM51MYHl1Ul1IlaJlbHOM YCJlyrl1;

3) Tpe60BaHl1e y 3a51Bl1TeJl51JJ,OKyMeHToB, He IlpeJJ,ycMoTpeHHblX HOpMaTl1BHblMM

IlpaBOBblMM aKTaMM POCCl1HCKOM<I>eJJ,epaUMl1,PecIly6JlMKM TaTapCTaH, JIeHl1HOrOpCKoro

MYHMUl1IlaJIbHOrO paMOHa JJ,Jl5InpeJJ,OCTaBJleHI151MYHI1UMIlaJIbHOM yCJlyrM;

4) OTKa3 B IlpMeMe JJ,oKyMeHToB, IlpeJJ,ocTaBJleHl1e KOTOpblX npeJJ,ycMoTpeHo

HopMaTMBHblMl1 IlpaBORblMl1 aKTaMl1 POCCl1HCKOM<I>eJJ,epaUMM,PecIly6Jll1Kl1 TaTapcTaH,

JIeHl1HOrOpCKoro MYHl1UMIlaJlbHOrO paMoHa JJ,Jl5I IlpeJJ,ocTaBJleHl15I MyHMIJ,l1IlaJIbHOH

yCJlyrl1, y 3a5lBMTeJl51;

5) OTKa3 B npeJJ,ocTaBJleHMI1 MYHl1UMIlaJlbHOH yCJlyrl1, ecmi OCHOBaHM51OTKa3a He

IlpeJJ,ycMoTpeHbl ¢eJJ,epaJIbHbIMI1 3aKOHaMM M IlpMH51TbIMI1 B COOTBeTCTBMI1C HMMM

MHblMM HopMaTHBHblMI1 IlpaBOBblMH aKTaMH POCCHHCKOH <I>eJJ,epaUl1H, 3aKOHaMM 11

MHbIMH HopMaTMBHbIMI1 IlpaBOBblMl1 aKTaMl1 PecIly6JlHKl1 TaTapCTaH, MYHl1UMIlaJIbHbIMM

IlpaBOBbIMH aKTaMl1;

6)3aTpe60BaHl1e OT 3a51BMTeJl5IIlpM IlpeJJ,OCTaBJleHMl1 MyHHIJ,HIlaJIbHOH yCJlyrM

nJlaTbl, He IlpeJJ,ycMOTpeHHOM HOpMaTl1BHbIMl1 npaBOBblMl1 aKTaMl1 POCCl1HCKOH

<I>eJJ,epaUMl1,PecIly6JlMKM TaTapCTaH, JIeHMHoropcKoro MYHHUl1IlaJIbHOrO paHoHa;

7) OTKa3 I1cnOJlKOMa, JJ,omKHOCTHoro Jll1ua I1cnOJlKOMa, B HCnpaBJleHMl1

JJ,onYllleHHblx OIle4aTOK M oWM60IC B BblJJ,aHHbIX B pe3YJlbTaTe IlpeJJ,ocTaBJleHH51

MYHl1Ul1naJIbHOM yCJlyrl1 JJ,oKyMeHTax JlH60 HapyweHl1e YCTaHOBJleHHOrO cpoKa TaKHX

l1CIlpaBJleHl1H.



8) HapyweHI1e cpoKa I1JII1 rrOp5l)l,Ka BbI)l,aqI1 )l,OKyMeHToB rro pe3YJIbTaTaM

rrpe)l,OCTaBJIeHI151 MYHI1UI1rraJIbHOM yCJIyrI1;
9) rrpI10CTaHOBJIeHI1e rrpe)l,OCTaBJIeHI151 MYHI1UI1rraJIbH011. yCJIyrI1, eCJII1 OCHOBaHI151

rrpI10CTaHOBJIeHI151 He rrpe)l,ycMoTpeHbI epe)l,epaJIbHbIMI1 3aKOHaMI1 I1 rrpI1H5ITbIMI1 B

COOTBeTCTBI1I1 C HI1MI1 I1HbIMI1 HOpMaTI1BHbIMI1 rrpaBOBbIMI1 aKTaMI1 POCCI1MCKOM

eDe)l,epaUI1I1, 3aKOHaMI1 I1 I1HbIMI1 HOpMaTI1BHbIMI1 rrpaBOBbIMI1 aKTaMI1 Pecrry6JII1KI1

TaTapCTaH, MYHI1UI1rraJIbHbIMI1 rrpaBOBbIMI1 aKTaMI1.

5.2. )KaJI06a Ha peWeHI151 I1 )l,eMCTBI151(6e3)l,eMCTBI1e) opraHa, rrpe)l,OCTaBJI5IlOmerO

MYHI1UI1rraJIbHYlO yCJIyry, )l,OJl)KHOCTHoro JIl1ua opraHa, rrpe)l,OCTaBJI5IlOmerO

MYHI1UI1rraJIbHYIO yCJIyry, MYHI1UI1rraJIbHOrO CJIy)KamerO, pyKoBO)l,I1TeJI5I opraHa,

rrpe)l,OCTaBJI5IlOmerO MYHI1UI1rraJIbHYIO yCJIyry, rrO)l,aeTC5I B rrI1CbMeHHoM epopMe Ha

6yMa)KHOM HOCI1TeJIe I1JII1 B 3JIeKTpOHHOM epopMe.
)]{aJI06a MQ)KeT 6bITb HarrpaBJIeHa rro rrOqTe, qepe3 MeDII;, C I1CrrOJIb30BaHI1eM

I1HepopMaUI10HHO-TeJIeKoMMYHI1KaUI10HHOM CeTI1 "I1HTepHeT", OepI1UI1aJIbHOrO caMTa

fleHI1HOrOpCKoro MYHI1UI1rraJIbHOrO paMoHa (http://www.leninogorsk.tatarstan.ru ),

E)l,I1HOrO rrOpTaJIa rocy)l,apCTBeHHblx I1 MYHI1UI1rraJIbHbIX yCJIyr Pecrry6JII1KI1 TaTapcTaH

(http://usiugi.tatar.rll/), E)l,I1HOrO rrOpTaJIa rocy)l,apCTBeHHblx I1 MYHI1UI1rraJIbHbIX yCJIyr

(epyHKUI1M) (http://www.gosuslugi.ru/). a TalOKe MQ)KeT 6bITb rrpI1H5ITa rrpI1 JII1QHOM

rrpI1eMe 3a51BI1TeJI5I.

5.3. )KaJI06a, rrocTyrrI1BWa51 B opraH, rrpe)l,OCTaBJI5IlOmI1M MYHI1UI1rraJIbHYIO

yCJIyry, JII160 BbIWeCT05lmI1M opraH (rrpI1 ero HaJII1QI1I1), rrO)l,JIe)1<I1T paCCMOTpeHI11O B

TeQeHI1e rr5lTHa)l,uaTI1 pa60QI1x )l,HeM co )l,H5I ee perI1CTpaUI1I1, a B CJIyQae 06)1(aJIOBaHI151

OTKa3a opraHa, rrpe)l,OCTaBJI5IlOmerO MYHI1UI1rraJIbHYIO yCJIyry, B rrpI1eMe )l,OKyMeHToB y

3a5lBI1TeJI5I JII160 B I1CrrpaBJIeHI1I1 )l,OrrymeHHbIX orreI.IaTOK I1 OWI160K I1JII1 B CJIyQae

06)KaJIOBaHI151 HapyweHI151 yCTaHOBJIeHHOrO cpOKa TaKI1X I1CrrpaBJIeHI1M - B TeQeHI1e rr5lTI1

pa60QI1x )l,HeM co )l,H5Iee perI1CTpaUI1I1.

5.4. )](aJI06a )l,OJl)KHa CO)l,ep)KaTb cJIe)l,YlOmylO I1HepopMaUI1lO:

1) HaI1MeHOBaHI1e opraHa, rrpe)l,OCTaBJI5IlOmerO yCJIyry, )l,OJl)KHOCTHoro JII1I~a

opraHa, rrpe)l,OCTaBJI5IlOmerO yCJIyry, I1JII1 MYHI1UI1rraJIbHOrO CJIy)Kamero, peWeHI151 I1

)l,eMCTBI151(6e3)l,eMCTBI1e) KOTOpbIX 06)KaJIYIOTC5I;

2) epaMI1JII1IO, I1M5I, OTyeCTBO (rrOCJIe)l,Hee - rrpI1 HaJII1YI1I1), CBe)l,eHI1.51 0 MeCTe

)KI1TeJIbCTBa 3a5lBI1TeJI5I - epI13I1yecI<oro JII1ua JII160 HaI1MeHOBaHI1e, CBe)l,eHI151 0 MeCTe

HaXQ)K)l,eHI151 3a5lBI1TeJI.5I - IOpI1)l,I1yeCKOrO JII1ua, a TaIOKe HOMep (HoMepa) KOHTaKTHoro

TeJIeepoHa, a)l,pec (a)l,peca) 3JIeKTpOHHOM rrOQTbI (rrpI1 HaJII1QI1I1) I1 rrOQTOBbIM a)l,pec, rro

KOTOpbIM )l,OJI)1(eH 6bITb HarrpaBJIeH OTBeT 3a5lBI1TeJIIO;

3) CBe)l,eHI151 06 06)KaJIyeMblx peWeHI151X I1 )l,eMCTBI151X (6e3)l,eMCTBI1I1) opraHa,

rrpe)l,OcTaBJI5IlOmerO MYHI1UI1rraJIbHYIO yCJIyry, )l,OJl)KHOCTHoro JII1ua opraHa,

rrpe)l,OcTaBJI5IlOmerO MYHI1UI1rraJIbHYIO yCJIyry, I1JII1 MYHI1UI1rraJIbHOrO CJIy)Kamero;

4) )l,OBO)l,bI, Ha OCHOBaHI1I1 KOTOpbIX 3a.5lBI1TeJIb He COrJIaCeH C peWeHl1eM 11

)l,eMCTBl1eM (6e3)l,eMCTBl1eM) opraHa, rrpe)l,OCTaBJI5IlOmerO yCJIyry, )l,OJl)I<HOCTHOro JII1I~a

opraHa, rrpe)l,OCTaBJI5IlOmerO yCJIyry, I1JII1 MYHI1UI1rraJIbHOrO cJIy)I<amero.

5.5. K )KaJI06e MoryT 6bITb rrpI1JIQ)KeHbI KOrrl1I1 )l,OKyMeHToB, rrO)l,TBep)K)l,alOmI1X

I13JIQ)KeHHble B )I<aJI06e 06CTO.5lTeJIbCTBa. B TaKOM cJIyQae B )KaJI06e rrpI1BO)l,I1TC5I
rrepeQeHb rrpI1JIaraeMblx K HeM )l,OKyMeHToB.

5.6. )KaJI06a rrO)l,rrI1CblBaeTC5I rrO)l,aBWI1M ee rrOJIyYaTeJIeM MYHI1UI1rraJIbHOM
yCJIynI.

5~7. Do pe3y JIbT,naM paCCMOTpeHI151 )KaJI06bI rrpl1HI1MaeTC5I O)l,HO 113 CJIe)l,ylOIUl1x
peWeHI1I1 :



1) )KaJIo6a y):(oBJIeTBOp5IeTC5I,B TOM qMCJIe B ¢OpMe OTMeHbl rrpMH5ITOrO pellleHM51,

MCrrpaBJIeHM5I ):(OrrYI.l..l:eHHbIX Orrel.JaTOK M OlllM6oK B Bbl):(aHHblX B pe3YJIbTaTe

rrpe):(OCTaBJIeHM5I rocy):(apCTBeHHOH yCJIyrM ):(OKyMeHTax, B03BpaTa 3a5IBMTemO

):(eHe)I<HbIXCpe):(CTB,B3MMaHMe KOTOpblX He rrpe):(ycMoTpeHO HopMaTMBHblMM rrpaBOBblMM

aKTaMM POCCMHCKOH <Pe):(epaUMM, HopMaTMBHbIMM rrpaBOBbIMM aKTaMM Pecrry6JIMKM

TaTapCTaH, MYHMUMrraJIbHblMM rrpaBOBbIMM aI<TaMM;

2) B y):(oBJIeTBOpeHMM)KaJIo6bl OTKa3blBaeTC5I.

He rr03):(Hee ):(H5I, CJIe):(ylOI.l..l:erO3a ):(HeM rrpMH5ITM5I peWeHM5I, YKa3aHHOrO B

HaCT05II.l..l:eMnyHKTe, 3a5IBMTeJIlO B nMCbMeHHOH ¢opMe M no )KeJIaHMlO 3a5IBMTeJI5IB

3JIeKTpOHHOH ¢opMe HanpaBJI5IeTC5I MOTMBl1pOBaHHbIH OTBeT 0 pe3YJIbTaTaX

paccMoTpeHI15I )KaJIo6bI.

5.8. B CJIyl.JaeyCTaHOBJIeHM5IB xo):(e MJIM no pe3YJIbTaTaM paccMoTpeHM5I )I(aJI06bl

npM3HaKoB COCTaBa a):(MI1HI1CTpaTMBHoro npaBoHapyweHM5I MJII1 npecTyrrJIeHM5I

):(omKHOCTHoe JIMUO, pa6oTHMK, Ha):(eJIeHHble rrOJIHOMOQM5IMI1rro paccMOTpeHMlO )KaJIo6,

He3aMe):(JIMTeJIbHOHanpaBJI5IlOT MMelOI.l..l:l1eC5IMaTepMaJIbl B opraHbl npoKypaTypbl.



bJIOK-CXeMa ITOCJIenOBaTeJIhHOCTI1 neHCTBI1H ITO ITpenOCTaBJIeHl11O MYHI1U:I1ITaJIhHOH

yCJIyrl1

CneL\V1aflVlCT OpraHa

KOHcynbTa4V1S1

B p,eHb 06pall..4eHVlR

3aRBIIITeflb.

nOAa •....•a 3anpOCa 0 npep,OCTaBJ1eH\ .•u,1
MYHVl4V1naIlbHOlll ycnyrlll VI p,oKyMeHToB

n RTVle peWeHIIlR B 3aSIIICIIlMQ T

peayIlbTaT8 npOaepKIII KOMnneKTHOCTII1

AOKyMeHToB

Cne4V18IH1CT OpraHa
YCTaHOSnaHllle fllllYHOCTVI VI npOBepKa

AOKyMeHToB

CneL\\o1aJH1CT OpraHa
B03Bpall..4eHVle AOKyMeHToB

a8RBlI1TentO

Cne41118J1V1CTOpraHa
Pen/lCTpa411lR a8RBIleHVl5\, npOaepK8 CBep,eHVlv,

COAep:>K8U-\V1XCR B AOKyMeHTax

nplIlHflTVle peWeHlIls:l B

a8BlI1ClI1MOCTVIOT peaynbT8Ta

npOeepKIIl

Cne4",an",CT OpraHa
nOp,rOTOBK8 VI HanpaBneHlI1e
nOCT8HOBIleHIIIs:I 05 OTK8ae B

npep,OCTaBneHVlIfI yCIlyrVl

Cne4V1aIlVlCT OpraH8
COBepweHVle HOTapIll8J1bHbIX

Aev,cTBVlVI, Bblp,a48 peayIlbTaTa
ycnyrlll

Cne41118IlIl1CT OpraHa

HanpaBIleHVleaanpocoe

3anpocbl HanpaeneHHble s

opraHVl3a4VltO VlflVl

epVl3Vl4ecKoMY J1Vl4Y

nOCTaHOaneHlI1e 06 OTKaae a

npeAOCTasneHlI1lo1

MYHl-14VlnaflbHoVi YCflynt

HanpasfleHHoe 3aflSl-1Teflto

HOTapVlaflbHO 3asepeHHble

.o.OKYMeHTbl l-1nl-1n0.o.nl-1CVl

Sbl.o.aHHble 3as:lBVlTefltQ

OpraHl-13a4l11f1 l-1J1Vl

epll13l-14eCKOe nVl40 OTseT Ha

3anpoc



PYKOBOLl,l1TemO

HCnOnHl1TenbHOrO KOMl1TeTa

MYHl1Ul1nanbHOrO 06pa30BaH115I

«KyaK6allIcKOe CenbCKOe

noceneHl1e» neHl1HOrOpCKOrO

MYHl1Ul1nanbHOrO pallOHa

Pecny6nl1Kl1 TaTapCTaH
OT: _

3asIBneuue
06 ucnpaBneuuu TeXUU'-leCKOH OllJU6KU

Co06malO 06 01lI116Ke, Ll,OnymeHHoll rrpl1 OKa3amm MYHMUMnanbHoll ycnyrM

ITpaBl1nbHble

CBeLl,eHM5l: _

ITPOllIY l1CrrpaBMTb Ll,OnymeHHyl:O TeXHwlecKylO 01lIM6Ky M BHeCUI

cooTBeTcTBYlOml1e M3MeHeH115IB Ll,OKyMeHT, 5IBn5I1OmMllC5Ipe3ynbTaToM MYHl1Ul1nanbHoll

ycnyrM.

ITpMnaralO cneLl,YlOmMe Ll,OKyMeHTbI:

l.

2.
3.
B cny~ae npMH5ITM5I pellIeH115I 06 OTKnOHeHMM 3a5IBneHM5I 06 McnpaBneHMM

TeXHM~eCKOll 01lIM6KM npollIy HanpaBMTb TaKoe pellIeHMe:

nOCpeLl,CTBOMoTrrpaBneHM5I 3neI<TpOHHOro Ll,OKyMeHTa Ha aLl,pec E-mail: _

B BMLI,e 3aBepeHHoll KonMM Ha 6yMa)KHOM HOCl1Tene nO~TOBbIM OTnpaBneHMeM no

aLl,pecy: _

ITOLJ,TBep)KLI,alOCBoe cornaCMe, a Tal()l(e cornaCl1e npeLl,CTaBn5IeMOrOMHOlO nMua Ha

06pa60TKy nepCOHaJIbHbIX Ll,aHHbIX (c60p, Cl1CTeMaTM3aUMlO, HaKOnneHl1e, xpaHeHMe,

YTO~HeHl!re (06HoBnemre, I13MeHeHMe), l1CrrOnb30BaHl1e, pacnpOCTpaHeHI1e (B TOM QI1cne

nepeLl,a~), 06e3nM~MBaHI1e, 6nOKMpOBaHI1e, YH~Q)KeHl1e nepCOHaJIbHbIX Ll,aHHbIX,a Tal()l(e

MHbIX Ll,ellCTBI1ll, He06xoLl,MMbIX Ll,n5l 06pa60Tlill nepCOHanbHbIX Ll,aHHbIX B paMKax

npeLl,OCTaBneHM5IMyHMUMnanbHOH ycnym), B TOM ~Mcne B aBTOMaTM3MpOBaHHOMpe)KMMe,

BI<nlO~a5InpMH5ITMe pellIeHI1ll Ha MX OCHOBeopraHOM npeLl,OCTaBn5IlOliIMMMyHMUMnaJIbHYlO

ycnyry, B uen5IX rrpeLl,OCTaBneHM5IMYHMUMnaJIbHOll ycnym.

HaCT05I1iIMM nOLl,TBep)KLI,alO:CBeLl,eHM5l,BI<nlO~eHHble B 3a5IBneHMe, OTHOC5I1iII1eC5IK

MoeH n~HOCTl1 11 npeLl,CTaBn5IeMoMy MHOlO nMuY, a Tal()Ke BHeceHHble MHOlO HIDKe,



LJ:OCTOBepHbI. ,D,oKyMeHTbI (KOnl1l1 LJ:OKYMeHTOB), npl1nmKeHHble K 3a5lBJlemfiO,

COOTBeTCTByIOT Tpe6oBaHl15I.M, YCTaHOBneHHbIM 3aKOHOLJ:aTenbCTBOM POCCl1I1:cKOM

<DeLJ:epaIJ,l1l1,Ha MOMeHT npeLJ:CTaBneHl15I.3a5lBneHl15I. 3Tl1 LJ:OKyMeHTbI LJ:eMCTBIITenbHbI 11

COLJ:ep)I<aTLJ:OCTOBepHbleCBeLJ:eHl15I..

,D,aIO CBOe COrnaCI1e Ha )'1-IaCTI1eB onpoce no OIJ,eHKe KaqeCTBa npeLJ:OCTaBneHHOM

MHe MYHI1IJ,I1nanbHOMycnyrl1 no Tene<pOHY: _



I1pMJIO)l(enne
(CrrpaBO'tffiOe)

PeKBU3UTbI )l,OJDKHOCTHbIX JIULI., OTBeTCTBeHHbIX 3a npe)l,OCTaBJIeHUe MYHULl.UnaJIbHOH ycnyru

U OCYIQeCTBJISIIOIQUX KOHTpOJIb ee UCnOJIHeHUH,

IIcnOJIKOM KyaK6arncKOrO CeJIbCKOrO nOCeJIeHUSI

JIeHuHorOpCKOrO MYHULl.UnaJIbHOrO paHOHa

PYKOBO.LJ:MTeJIbMCrrOJIKOMa
Be.LJ:YI..I.J:Mllcrreu.MaJIMCT

3-63-54
3-63-54

Kuak.Len tatar.ru
Kuak.Len tatar.ru
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