WUCIOJIHUTEJIBHBIH KOMUTET

TATAPCTAH PECITYBJIMKACDI

JIEHUHOI'OPCK
MYHHUIMITTAJIBHOI'O MYHULIMITAJIb PAMOHDI
OBPA30BAHMS «TMCMOH
«TUCBMSIHCKOE ABBLJI JKUPJIEI'E»
CEJIbCKOE ITOCEJIEHHE» MYHHWLIMIIAJIb
JIEHHUHOI'OPCKOI'O BEPOMIIEI'E
MYHULIMIIAJIBHOT'O PAMOHA
PECITYBJIMKHA TATAPCTAH BAIIIKAPMA KOMUTETDI
IMOCTAHOBJIEHHE KAPAP
or 31 mons 2018 rona Ne 8
06 YTBEPKJIEHUH AJIMUHUCTPaTHBHOI'O
pernaMenTa  [peIOCTaBICHUSI  MYHMUMITAIBLHON
VCIYTH  TI0  COBEPLIEHMIO  HOTapHaTbHBIX
NeHCTBUI:  YIOCTOBEpPEHUE  3aBEIAHHMS WM

YIAOCTOBCPEHHE [IOBEPCHHOCTH

B uemsix peannzaiuu ®enepanbhoro 3akona ot 27.07.2010 Ne210-®3 «O6 opranusaiuu
Npe/IOCTARNICHUsT  TOCYJIApCTBEHHBIX M MYHHMIMIAIBHBIX  YCJIyI»,  PYKOBOICTBYSCH
nocranosnenrem Kabunera Munnctpos PecnyGimku Taraperan ot 02.11.2010 Ne880 «O0
yTRepskaenrn  [Topsiaka pa3paGoTKM W YTBEPIKJICHWS  aJMHHHMCTPATHBHBLIX — PCrIaMEHTOB
MPE/IOCTABIEHHUS TOCYIAPCTBEHHBIX YCIYT  MCIOJIHMTENBHBIMA  OPraHamMH  TOCY/apCTBEHHOM
BracTu Pecny6iukm TarapctaH M O BHECEHMM M3MEHEHHMil B OTIENBHBIC 10CTaHOBICHUA
Ka6unera Munucrpos PecnyGiukn Taraperan», McnonHureptplii KOMUTET MYHHUIMIAILHOIO
o6pasoBanus «[TMCHMAHCKOE CelbeKoe Moceerne» JICHHHOTOPCKOro MyHUIIMIIAILHOTO paloHa
Pecny6nukn TaTapcTan mocTaHOB/ISET:

1. VIBepauTh AJMHHUCTPATUBHBIH PEIIAMEHT NpPEIOCTABICHUS MYHUIMITATLHOH YCIyTrH
M0 COBEPIICHHIO HOTAPHANBHBIX JCHCTBUH: YJI0CTOBEPEHHE 3aBEIIAHMA WIH YI0CTOBCPCHHC
JIOBEPEHHOCTH (IIPUIIOKEHHE).

© 2. Ilpu3nath YTPAaTHBIIMMU CHIY «AJIMMHMCTPATUBHBIA pErJIAMEHT [PEIOCTABICHUA
MYHHIHTIATEHON YCIYTH 110 YA0CTOBEPEHHMIO 3aBEIIaHHii M 110 Y/I0CTOBEPEHHIO JIOBEPCHHOCTEH,
YTBEpAIEHHBII OCTaHOBICHHEM WCIOTHUTEIBHOIO KOMHUTETAa MYHHIHITAIBHOTO 00pa3oBaHis
«ITUCHMSIHCKOE CeNbeKoe MoceTeHre» JIeHMHOrOpeKoro MyHHIMIAIbHOro paiiona Pecry6imkn

Tarapcran ot 10 mrons 2013 1. Ne 13».
3. OOuapojoBaTh HacrosuUlee

MNOCTAHOBJICHHUE  Ha I/IH(t)OpMaLlHOHHle

pacmosioeHHbIX 110 ajpecam: Pecry6inka TaTaperan, JleHHHOrOpCKui patioH,

CTeHIax
1.11ou1ecHbIiH,
yn.larapuna, 1.5, m.Ilomnecnsiii, yn.l'arapuna, 1.16, ¢.Crapas lluchmsuka, yi.llentpajibhas, -
50, u ony6aMKOBAaTh HACTOslIEE pelieHHe Ha OQUIMAILHOM caiite  JICHHHOrOPCKOro
MYHHITMIATEHOTO paifoHa ¥ O(QUIMaILHOM TopTale NpaBoBOi MHpOpMALMH Pecnybinku
Tarapcrau (pravo.tatarstan.ru). '
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JICHMHOrOPCKOro MyHHULIMIAILHOIO DUk
Pecniybnnka Tarapcran




[IpunoxeHue

K [IOCTaHOBJIEHUIO
WcnonHuTeIbHOTO KOMUTeTa
«ITuceMsIHCKOE CeJibCKoe
ricoesieHue» JIeHUHOrOpCKOro
MYHULMIIA/IbHOTO parioHa
Pecny6smuku TaTapctan

oT «31» utonig 2018 1. Ne 8

AJAMHUHUCTPATUBHBIN perjiaMeHT

npeaocraB/I€eHUSA MYHI/IHI/IHaJIbHOﬁ YUIYTH IO COBEPIIEHUI0 HOTAPHUA/IBHBIX
AEﬁCTBHﬁ: YAOCTOBEPEHHE 3aB€IIldHUA WIN YI0CTOBEPpEHHUE JOBEPEHHOCTH

1. O6mre moNMoKeHUs.

1.1. HacTosuuii aAMUHUCTPaTUBHBIN peryiaMeHT Tpe/j0CTaBAeHUs] MyHULIMIIaIbHOU
yciyru (ganee — PeriaMeHT) ycTaHaB/AMBaeT CTaHapT M MOPSJ0K MpefoCTaBIeHu s
MYHMULMNAJBHOM YCIYTH 10 COBEPIIEHNUIO HOTapUa/IbHBIX JeMCTBUM: YI0CTOBEPEeHNe 3aBelllaHust
WIN yI0CTOBepeHte [JI0BePeHHOCTH (Jjasee — MyHULIMIIA/IbHAS yCIIyTa).

1.2. TTonyyarenu MyHULIMNA/IBHOM yCIyTu: Gusnyeckue uia (fanee - 3asBUTE/b).

1.3. MyHuyunanbHas  yciayra —TpefoCTaB/sieTCsl  UCIOMHUTEbHBIM — KOMUTETOM
[TuCcbEMSHCKOTO CenbCKOro mnocesieHus JIeHMHOTOPCKOTO MYHHULMIIAABHOTO pakioHa (fanee —
Wcnosnkom).

1.3.1. Mecto HaxoxxgeHue Vcnonkoma: m.IlognecHsi, yia.l'arapuna z.5.

I'pacuk paboThr:

rioHezeTbHUK — yeTBepr: ¢ 8.00 go 17.00;

naTHULa: ¢ 8.00 mo 16.00;

cy0660Ta, BOCKpeCeHbe: BLIXOAHbIE JHM.

Bpemsi mepepbiBa [ijisi OTAbIXxa M TIMTaHUS yCTaHABIWBAeTCs TpaBWIaMHd BHYTpPEHHEro
TPYZOBOIO pacIiopsi/iKa.

CrnipaBouHbIi TeniedoH (85595) 3-87-94.

[Tpoxop 1o JOKyMeHTaM y[0CTOBEpPSIIOLLUM JIMUHOCTb.

1.3.2. Apgpec odwunmanbHOro calita MYHUIMIA/JBHOTO pailioHa B HWH(MOPMAalMOHHO-
Te/IeKOMMYHUKAl[MOHHOMN ceTu «/HTepHeT» (manee — ceTb «/IHTepHeT»):
(http://leninogorsk.tatarstan.ru).

1.3.3. adopmatiyis o roCcyapCTBEHHOM yC/IyTe MOXKeT ObITh ToJTyueHa:

1) mocpeacTBOM WH(OPMAI[MOHHBIX CTEH/IOB, COZEP’KAllMX BU3ya/JbHYH) W TEKCTOBYIO
vH(OpMal[MI0 0 MYHULMIIA/JIbHOM YC/Iyre, pacriojioKeHHbIX B TomelleHusix Mcronkoma, /s
paboTsI ¢ 3asBuTenssMu. MHbopMaiys, pa3MelrjaemMast Ha TH(POPMAI[MOHHBIX CTeHjaX, BK/FOUaeT B
ce0si cBeJileHUs1 O MYHULIMIIANBHOW yC/IyTe, CoAeprKaliuecs B MyHKTax (moAmyHkTax) 1.1, 1.3.1,
2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTrosijero PernameHTa;

2) mocpeAcTBOM ceTu «VIHTepHeT» Ha O(UIMA/BLHOM CailiTe MYHHUIMIIAJBHOIO paiioHa
(http://leninogorsk.tatarstan.ru);

3)Ha Iloprase TroCygapCTBEHHBIX W MYHHUIUNANbHBIX yciyr Pecriybmuku Tarapcran
(http://uslugi. tatar.ru/);

4) Ha EnvHOM 1opTasie TOCyAapCTBEHHBIX U MYHMIMTAAbHBIX yciayr (pynkouit) (http:/
www.gosuslugi.ru/);

5) B Ucnonkome:



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/

TIpY YCTHOM 00paIIleHHH - JINYHO WU TI0 Teie)oHy;

TIpYA TTMCHbMEHHOM (B TOM umc/ie B (hopMe 3/1eKTPOHHOTO AOKyMeHTa) oOpalljeHMd — Ha
OyMa)KHOM HOCHTeJIe TIO TIOUTe, B 37IeKTPOHHOM (hopMe T10 37IeKTPOHHOM TTouTe.

1.3.4. lndopmarusi o Bonpocam MpeoCTaBIeHUs] MyHULIUIAIbHOW YCIyTH pa3MellaeTcst
crieljuaarMcToM Vcrmosikoma Ha opuIMaIbHOM CaiiTe MyHUIMIIAJIBHOTO PalioHa U Ha
WHGOOPMAILIMOHHBIX CTeH/IaX B ITOMelljeHHs X VcronkoMa fijist paboThI C 3asBUTEISIMU.

1.4. TlpefocTaBneHre MyHULMIIABHOW YCJIYTHU OCYLLeCTB/ISIeTCS B COOTBETCTBUU C:

I'parkmaHckuM kogekcom Poccuiickoit @epepaiuu (dactb nepBasi) oT 30.11.1994 Ne51-P3
(manee - I'pK P®) (Cobpanue 3akoHoAaTembcTBa PO, 05.12.1994, Ne32, c1.3301);

HanoroBeim kozmekcoMm Poccuiickont @enepatuu (dacte Bropasi) oT 05.08.2000 Nell7-3
(manee — HK P®) (Cobpanue 3akoHozarenbctBa PD, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHozaresnbcTBa Poccurickor ®depepanuy o HoTapuare oT 11.02.1993 Ne
4462-1 (nanee — OcHoBsl) (Begomoctu CH/ 1 BC P®, 11.03.1993 Ne10, c1.357);

®enepanbHBIM 3aK0HOM 0T 06.10.2003 Nel31-®3 «O06 00mMX MPUHIUAINIAX OpraHU3al[uH
MeCTHOTO camoymnpaByieHus B Poccuiickot Pefiepaiiun» (fanee — ®enepaabHbii 3ak0oH Nel31-
@3) (Cobpanwue 3akoHOAaTebCTBA PD, 06.10.2003, N0, c1.3822);

denepanbHbIM 3ak0HOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3anyy TpefoCTaB/IeHUS
TOCYJApCTBEHHBIX M MYHULMMA/IBHBIX YCayr» (manee — ®PexnepanbHblii 3akoH Ne210-D3)
(Cobpanme 3akoHozaarenbcTBa PD, 02.08.2010, Ne31, cT.4179);

npukasoM MwuHiocta Poccun ot 29.06.2015 Nel55 «O6 yTBepxgeHUd TpeOOBaHUM K
(¢opMaTy M3rOoTOB/IEHHOTO HOTapUyCOM 3/1eKTPOHHOTO [OKyMeHTa» (zasee — mpuka3 -Nel55)
(OduimanbHeli  WHTEpHeT-TIOPTan  MpaBoBoM — uHopMaumu  http://www.pravo.gov.ru,
30.06.2015);

npyka3oM MwuHiocta Poccrm ot 27.12.2016 Ne313 «O6 ytBepxaeHun ®opMm peecTtpos
pPerucTpali HOTapUa/ibHbIX AEeMCTBUM, HOTapUaJbHBbIX CBUETE/NbCTB M YAOCTOBEPUTEbHbBIX
HaZINUCel Ha clie/ikax U CBUETe/bCTBYeMbIX JOKyMeHTaxX U mopsiika ux odopmseHus» (ganee -
TIpUKa3 Ne313) (OdurmanbHbIN VHTepHeT-MopTal MPaBOBOM vuHbopMaLu
http://www.pravo.gov.ru, 30.12.2016);

npuka3oM Muniocta Poccun ot 06.06.2017 Ne97 «O6 yTBep)kaeHUH WHCTPYKIMM O
TOPSiIKe COBEPILLEHUS] HOTapHUAaJIbHbBIX JeUCTBUM IJTaBaMU MECTHBIX aJIMUHUCTPALUM MOCeIeHu 1
CHelUaJbHO  yIIOJTHOMOUEHHBIMM  IO/DKHOCTHBIMU ~ JIML[aMM  MEeCTHOTO  CaMOYTIpaBJ/IeHuUs
MoCe/IeHWid, TI7laBaMM MEeCTHBIX aJMWHUCTpPALMii MYHULMINA/IbHBIX PallOHOB M CHelUaJbHO
YIIOJIHOMOUEHHBIMU  [JOJDKHOCTHBIMU JIML]JAMU MECTHOTO CaMOYIIpaB/eHHUsT MYHHULIUIAIbHBIX
paiioHoB» (fanee - nprka3 Ne97) (Poccutickas raseta, Nel33, 21.06.2017);

niprka3om ®ezepanbHoro KasHaueictsa oT 12.05.2017 NellH «O6 yTBep)KIeHUH TOPsiZiKa
BeJleHUs1 TOCY/IapCTBEHHOW MH(OPMALIMOHHOM CUCTEMbI O TOCY[JapCTBEHHBIX U MYHULIMIAIbHBIX
naateXkax (gasee — mpuka3z 11H) (OdwurmanbHBIM WHTEpPHET-TIOPTa/l MPaBOBOM HH(OpMalyn
http://www.pravo.gov.ru, 25.07.2017);

3akoHoMm Pecrny6nmuku Tatapctad ot 28.07.2004 Ne45-3PT «O MecTHOM camoyTipaB/ieHUM
B PecriyOsmuke Tatapcran» (Pecriybnuka TarapcraH, Nel155-156, 03.08.2004);

YcraBoM  MyHMLMMNANbHOTO  obOpa3oBaHusi  «IIMCBMSTHCKOe — CebCKOe — TI0CesIeHue»
JIeHMHOTOPCKOTO MYHULIMIIAILHOTO PpaiioHa Pecrny6mvku TarapcraH, TpuHATOrO PelieHueM
CoBeTa MyHHIMIIAMBHOTO 00pa3oBaHus «[IMCbMSIHCKOe CeslbCKoe TiocesieHrne» JIeHMHOTOPCKOTO
MYHULUIAIbHOTO patioHa Pecriy6muku Tarapcran ot 09.12.2016 Ned4 (ganee — YcraB);

[MonokeHreM 00  UCTIONIHUTETBHOM  KOMHUTeTe  MYHHUI[UMAIBHOTO  00pa3oBaHus
«[TuCcbMSIHCKOe cenbCKoe TIocesieHne» JIeHWHOTOPCKOro MYHHIMIAIBHOTO paiioHa Pecry6mmku
Tarapcrad, ot 17.11.2016 Ne41, yrBepxzaeHHbIM Pemienrem CoBera MYyHULMIIAJIBHOIO
obpa3oBanusi «IIMCBMSIHCKOe CebCKoe TocesieHre» JIeHMHOrOPCKOTO MYHHIIMITATbHOTO paiioHa
Pecny6smuku Tarapcran (ganee — ITonoxenue 06 UK);

[IpaBusamMy BHYTpEHHero TPYAOBOrO pacrnopsaka Mcrnosnkoma, yTBepXKAeHHBIMHU
Pacrniopsbxenuem pykosoauresist Vicriosikoma ot 08.04.2013r Ne24 (nanee — [1paBuina).



1.4. B HacTos1em PeryiameHTe UCIO/IB3YHOTCS C/IeIyIOLe TepMUHbI U OIpe/ie/IeHUs:

3aBelljaHye - COCTaB/IeHHOe B COOTBETCTBHUU C JEeUCTBYIOLIMM 3aKOHOAATeIbCTBOM U IO
orpefie/ieHHOW (opMe, HOTapyanabHO 3aBepeHHOe MHUCbMEHHOe pacIiopsbkeHWe Bjajenblia
MMYIIeCTBa, LIEeHHOCTeM, /IeHe)KHBIX BKJIAZIOB O TOM, B Ube B/aJileHHe /J0/DKHA OBbITh repejjaHa ero
COOCTBEHHOCTB 10C/IEe CMEPTH;

[JOBEPEHHOCTBI0 TPU3HAeTCsl IMUCbMEHHOe YIIOJIHOMOYMe, BblJjaBaeMOe OJHUM JIULIOM
JLpyroMy JiLly [J1s Ipe/iCTaBUTe/IbCTBA [epes, TpeTbUMHU uLaMy. [IuceMeHHoe yrioiHoMoune Ha
COBeplleHre CJeNKU TIpeACcTaBUTe/IeM MOXeT ObIThb IIpe/CTaB/leHO  TpeJCTaB/sieMbIM
HeToCpe/CTBEHHO COOTBETCTBYIOI|eMY TPeTbeMy JIULLY.

yianeHHoe paboyee MeCcTO MHOrO(GYHKIMOHAJIbHOTO  LIeHTpa  IpeAoCTaBIeHUs

rOCyJapCTBeHHbIX U MYHULMMNANbHBIX YCJAyr — OKHO TpheMa U BblJaud [JOKYMEHTOB,
KOHCYJIbTUPOBAHUSI 3asiBUTeJIel B CeIbCKUX MOCeIeHUsIX MyHULUIaIbHbIX paliOHOB;
TeXHWYeCcKas ommbKa - ommbka (OmMcKa, OledaTKa, TIpaMMarhyeckas WM

apudmMeTHUeckast ommbKa mbo mopobHas ommbKa), JOMyIeHHasi OPraHOM, MPe/[0CTaBISIOLAM
MYHUIIWIIATbHYI0 YCIyTY, U TIPUBEALIasi K HeCOOTBETCTBUIO CBe/IeHHH, BHECEHHBIX B JOKYMEHT
(pe3y/sbTaT MYHULIMIAMBHOM YC/IYTH), CBeJeHUSM B JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX
BHOCH/TUCh CBeJieHHSI.

B Hacrosiiem PeryiameHTe Tof 3asiBlieHWEM O TIpeOCTaB/IeHUH MYHHULMIANIBHON YCIyTH
(manee - 3asiBlieHNe) IOHUMAETCsI YCTHOe oOpalijeHue.



2. CTaHjapT npefocTaB/lieHUus MyHULIMIIA/IBHOU YCIYyTH

HaumeHoBaHue TpeOoOBaHUS
CTaH/apTa NnpejoCcTaB/IeHUsA
MYHULIMINA/JIbHON yC/IyTd

Copep)xanue Tpe0OBaHHUs CTaHAAPTA

HopMaTuBHBIN aKT,
yCTaHaB/IMBAKIUN
MYHHUIIMTIA/IBHYIO YCIYTy HIH
TpeOoBaHHe

2.1. HamumeHoBaHue
MYHULIMIIA/IbHOW YCTYTH

CoBeplileHHe  HOTapualbHBIX  E€UCTBUM:
3aBelllaHusl UM Y0CTOBEPEHUE I0BEPEHHOCTH

yZAOCTOBEpeHHe

I'pK P®;
ripukas Ne97

2.2. HaumeHoOBaHue
UCIIO/IHUTETbHO-
pacriopsiiuTe/IbHOTO OpraHa
MEeCTHOTO CaMOyTIpaBJIeHMUS],
HeroCpeACTBEHHO
Tpej0CTaB/ISIFOLLIETO
MYHULIMIIA/IbHYIO YCIYTY

Hcnonkom

Ycras;
ITonoxxenue;

2.3. Onucanue pesysbrara
Tpe/loCTaB/IeHUs] MyHULIMIIAaTbHOU
YCIIYTU

CoBeplleHMe  HOTapualbHBIX  J€HMCTBUU
3aBelllaHUsl WK yA0CTOBepeHHe I0BePEHHOCTH.
OTKa3 B COBepIlIeHUH HOTapUa/IbHbIX AeMCTBUN

yZAOCTOBepeHHe

2.4. CpoK 1npefioCcTaB/ieHus
MYHULMIA/ILHOW yC/TyTH, B TOM
YuCJie C yueToM HeoOX0[uMOCTH
oOpaliieHust B OpraHu3aliyy,
Yy4acTBYHOIIME B TIpe0CTaBIeHUN
MYHMLIMNAJbHON YCIYTH, CPOK
TIPUOCTaHOB/IEHUS TIPe0CTaBIeHUS
MYHULIMIA/ILHOW YCIYTH B CTyuae,
€CJT1 BO3MOXXHOCTh
TIPUOCTaHOB/IEHUS TTPeAyCMOTpeHa
3aKOHOZaTe/IbCTBOM Poccuiickoi
desepanyiu

YocToBepeHWe 3aBelllaHus WK Y0CTOBEpeHHe [JOBEPeHHOCTU
OCYIIIeCTB/ISIETCS B TEeUEHWH OAHOro paboyero [HsA, C MOMEHTa
oOpariieHus.

B ciyuae mpuHATHS pelieHusi 006 OTKa3e B TIPeA0OCTaBIEHUN
YCJIYTH B TEUEHUU NSTU paboumnx AHeH, C MOMeHTa o0OpalljeHws..

B c/yyae TIpUHATHS pelleHds] 00 OT/IOKEHWH COBEpIIeHUs
HOTapUa/JbHOTO JIeCTBUA B TeUeHWHM TATA pabouux [JHeH, ¢
MOMeHTa o0palieHusl.

[TpriocTaHOB/IEHWE CpOKa TIPeJOCTaB/IeHUs MYHHIIUIIAIBHON
YCJIYTH He TIPeyCMOTPEHO




2.5. VcuepribIBaroIIuil epeueHb
JOKYMEHTOB, HeOOXOMMBIX B
COOTBETCTBUMU C
3aKOHO/IaTe/TbHBIMU UJTH UHBIMU
HOPMaTUBHBIMU TTPaBOBBIMU
aKTaMU JIJisl TIpe/ioCTaBIeHUst
MYHUILIUMANbHON YCTYTH, a TaKXKe
YCJIyT, KOTOpBIe SIB/ISIFOTCS
He0OX0JUMBIMH U 00s13aTe/TbHBIMU
JJ1s1 TIpei0CTaB/IeHust
MYHMILIUMA/IbHBIX YCIYT,
TMOJ|/Ie)KaluX Mpe/iCTaB/IeHUI0
3asBUTEJIEM, CIIOCOOBI UX
T0JTyueHusl 3asiBUTe/IeEM, B TOM
yucJie B 3JIeKTPOHHOM (hopMme,
TIOPSI/IOK UX TMpe/iCTaB/IeHusI

1. [Tacnmopt wm  [Apyrue  [JOKYMEHTbI,  YAOCTOBEPSIOLIUe
JIMYHOCTb 3asiBUTEJIS.

2. YnoctoBepsiemMasi ~ IOBEPEHHOCTb, IIPpU  YAOCTOBEpPEHUU
[l0BEPEHHOCTHU

ITpukas Ne97

2.6. VcuepribIBaroIuil epeueHb
JIOKYMEHTOB, He0OXOUMBIX B
COOTBETCTBUU C HOPMATHBHBIMU
TIPaBOBBIMU aKTaMU [I7Is
TIpeJioCTaB/IeHUss MyHULIUTIATbHON
yCJIyTH, KOTOpble HaXOsTCS B
pacropsbKeHUU roCyapCTBeHHbIX
OpraHoB, OPraHOB MeCTHOTO
camoyTpaBJieHUs1 U UHBIX
OpraHu3aliii U KOTOpble 3asiBUTEb
BIIpaBe Ipe/|CTaBUTh, a TAKXe
CIOCOOBI UX MOy UeHuUst
3asiBUTEJISIMU, B TOM UMCJIE B
3/IeKTPOHHOM (hopMe, MOPsI0K UX
TIpe/ICTaB/IeHUs]; TOCYAapCTBEHHbIIM
OpraH, opraH MecTHOTO

[TonyuaroTcsi B paMKax MeXKBeJOMCTBEHHOT'O B3aUMO/IeCTBUSI:
CBezieHHsI O TOCHOIIIMHE

ITpuka3 11H




caMmoyTipaB/ieHust 1100
OpraHM3allysi, B pacropsbKeHUH
KOTOPBIX HaXOZSATCS JJaHHbIe
JOKYMEHTbI

2.7. IlepeueHb OpPraHoB
rOCyJapCTBEHHOM B/1acTy (OpraHoB
MeCTHOTO CaMOyTIpaB/IeHUs1) U UX
CTPYKTYPHBIX TOApa3e/eHuu,
COIVIaCOBaHME KOTOPBIX B CJIyYasix,
NpeyCMOTPEHHBIX HOPMaTUBHBIMU
TIPABOBBIMHU aKTaMU, TpeOyeTcs Aist
TIpel0CTaB/IeHus yC/IYTU U KOTOpoe
OCYLL[eCTBJISIETCSI OPraHoM,
Tpe0CTaB/ISIIOLIUM
MYHULIMIIA/IBHYIO YCIYTY

CornacoBaHue He TpedyeTcst

2.8. VcuepribIBaroIIUi NiepeyeHb
OCHOBAHUU Ji/1s1 OTKa3a B rpueMe
JOKYMEeHTOB, HeOOXOUMBIX [IIsI
Tipe/loCTaBIeHUs] MyHULIMIIATbHOU
YCIIyTH

1) Ilogaua JOKyMEHTOB HEHaJJIeXKallM JIULIOM;

2) HecooTBeTCcTBME MpeACTaB/Ie€HHbIX JOKYMEHTOB I1€PeUHI0
JIOKYMEHTOB, YKa3aHHbIX B [TyHKTe 2.5 HacTosALero PeryiameHra;

3) B 3asBeHMM U TIpUiaraemMbix K 3asiBI€HUI0 JOKYMeHTax
VIMEIOTCSl HEOTOBOPEHHbIE MCIIPaB/ieHus], Cepbe3Hble TIOBPeKIeHUs,
He T103BOJIS0LIKe OHO3HAUHO UCTOJIKOBATh UX COZleprKaHue;

4) TlpencraByieHUe JOKYMEHTOB B HeHA/IJIe)KalllMi OpraH




2.9. VcuepribIBaroIIuil epeueHb
OCHOBaHUM [i/1s1 IPUOCTaHOB/IEHUS
WU OTKa3a B Mpe/ioCTaBIeHUN
MYHULMIA/IbHON yCTyTH

OcHoBaHus [i/151 TPUOCTAHOB/IEHUSI TIPeJJOCTaB/IeHUs YCIYTH He
Tpe/lyCMOTPEHBI.

OcHoBaHus 151 OTKasa:

1) CoBepiiieHMe TaKOTO JA€UCTBUSI IPOTUBOPEUYUT 3aKOHY.

2) [elicTBUe TIOAJIE)KUT COBEPILIEHUI0 JO/DKHOCTHBIM JIUL[OM
opraHa MeCTHOTO CaMOyTpaB/ieHusi [pYyroro TIOCeseHus WIu
MYHULIMIA/ILHOTO ParioHa

3) C npockboii 0 cCoOBepilleHWM HOTApHUaIbHOTO [IeHCTBUS
oOpaTtusicsi TpaykJaHUH, TIPU3HAHHBIA CyJOM HejleeCroCOOHbIM U/
orpaHMueHo JleecrnocobHbIM, MO0 TpeCTaBUTeNb, He WMEIOIINi
He0OXOMMBIX TIOJTHOMOUHH;

4) He nocryruienve nH(opManuu 00 yruiaTe roCyZapCTBEHHOM
MOLLJIMHBI ¥ HOTapuanbHOrO Tapuda uepe3 locynmapCTBeHHYIO
VH(OPMaLOHHYO CUCTEMY O  TOCYJAapCTBEHHBbIX U
MYHULIMIA/IbHBIX T1aTexax (aanee — 'MC I'MII);

5) 3asiBUTE/IEM TIpe/[CTaB/IeHbI JOKYMEHThI He B ITOJIHOM 00beMme,
mibo B TIpeACTaB/eHHBIX 3asBeHMA U (WIM) [JOKyMeHTax
COJIePXKUTCS HerloyIHasi U (W) HeZloCTOBepHasi UHhopMalusl.

2.10. ITopsifok, pasmep u
OCHOBAaHMSI B3UMaHUS
TOCYyAapCTBEHHOM MOIUIMHbI WX
MHOM T1/1aThl, B3MaeMol 3a
Tipe/oCcTaB/eHre MyHULUTIaTbHON
yCIIyTU

MyHulunanbHasi ycayra 3a COBeplleHWe HOTapua/bHbIX
JIeMCTBUM OKa3bIBaeTCs Ha MJIaTHOM (BO3ME3HOM) OCHOBe.

T'ocynapcTBeHHas MmoLIMHA

1) 3a y#ocTroBepeHHe [OBePeHHOCTeM Ha COBepllieHue
caenok (caenku), TpeOyromux (TpeOytoirieii) HOTapyaIbHOMN
dbopMBbI B COOTBETCTBMM C 3aKOHO/AaTe/JbCTBOM Poccuiickoit
deneparyy, - 200 pybsiei;

2) 3a yIOCTOBepeHue TIPOYMX JIOBEPEeHHOCTeH, TpeOyrommx
HOTapuaJbHOW (OPMBI B COOTBETCTBUM C 3aKOHOZATeTbCTBOM
Poccutickoii @enepariuy, - 200 pybieit;

3) 3a YyIOCTOBepeHHEe [IOBEpEHHOCTEeH, BblIJaBaeMbIX B
Topsi/iKke TiepeioBepusi, B C/yyasiX, eC/Id Takoe Y/0CTOBepeHue
00s13aTe/IbHO B COOTBETCTBHHU C 3aKOHOZAATENHLCTBOM Poccuiickoit
depepaiuy, - 200 pybinei;
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4) 3a ygoCTOBepeHUWe 3aBelllaHuM, 3a MPUHSTUE 3aKPbITOTO
3aBerjanus - 100 py6sei;

5) 3a y0CTOBepeHUe JOBepPeHHOCTeH Ha MPaBo IM0/Ib30BaHUs
M (WIM) PpacropsbkeHWssT UMYLIECTBOM, 3a  UCK/IHOUeHHEeM
MMYILeCTBa, TIpPeJlyCMOTPEHHOrO TIOATYHKTOM 6 HacCTOsIIero
MyHKTa:

JIeTsIM, B TOM UHMCJie YChIHOBJIEHHbIM, CYTIPYTY, POAUTEJISIM,
TIOJTHOPOZAHBLIM OpathbsiM U cecTpam - 100 pybreit;

apyrum ¢pusrueckum suiam - 500 pybneis;

6) 3a y#OCTOBepeHre JOBePEHHOCTel Ha MPaBo MO/Ib30BaHHUs
Y (WM) pacriopsbKeHUst aBTOTPAHCIIOPTHBIMU CpPe/ICTBaMMU:

JIeTsIM, B TOM UHMCJ/ie YCbIHOBJIEHHbIM, CYTPYTY, POAUTEJISIM,
TIOJTHOPO/IHBIM OpaThsiM U cecTpaM - 250 py6uieid;

apyrum ¢usndeckuM iiam - 400 py6rei;

3a HOTapuasbHble JEeNCTBUs, COBeplIaeMble BHe TMOMeLleHUs

VICTIOJTHUTETbHOTO KOMHUTeTa CenbCKOro TocesieHus],
roCyJapCTBeHHasi  TIOLLJIMHA  yIJlauMBaeTcsi B pa3Mepe,
yBeJIMUeHHOM B TI0/ITOPa pasa.

HorapuanbHbeiii Tapud — 200 py6seit. UuBanugam 1-2 rpymib
100 py6netii, nprota 50 %.

B cnyyae BHeceHUsi U3MeHEHUW B BbIJaHHBIA IO pe3y/bTaraM
Tipe/ioCTaBIeHUs] MYHULUNA/JIbHON yCIyTU JIOKYMEHT,
HarpaB/eHHbIX Ha WCIpaB/ieHHe OLIMOOK, AOMYILeHHBIX 10 BHUHE
opraHa 4 (WaM) [AO/DKHOCTHOTO JIMLA, IlaTa C 3asiBUTeNsl He
B3MMaeTcsi

Crartbsi 8 @efiepabHOrO 3aKOHa
Ne210-D3

2.11. Tlopapnok, pasmep u
OCHOBaHHS B3UMaHUS T1/1aThI 3a
TIpe/IoCTaB/IeHNe yCITyT, KOTOphIe
SIBJITFOTCSI HEOOXOJUMBIMU 1
o0s13aTe/IbHBIMU 17151
TIpeI0CTaB/IeHUs] MyHHULIATIATbHON
yCJIyTH, BK/IFOUasi HHPOPMAIHIO 0

[IpenocTtapieHre HeOOXOJUMBIX W 00s3aTebHBIX YC/Iyr He
TpebyeTcs




METOAHWKE paCueTa pda3Mepa TaKoOM
I1/71aThI

2.12. MakcuMaJsibHbIN CPOK
OKWJIaHUS B OUepezu TIpu Tojave
3arpoca o npejoCTaB/IeHUA
MYHULMIA/IBHOW YCIIYTH U TIPU
TIO/Ty4YeHuU pe3ysbrara
TIpej0CTaB/IeHUs] TAKUX YCIYT

[Topaua 3asBreHNs Ha MOMy4YeHHE MYHULIMIATBHOM YC/IYyTH MPU
Ha/TMUMU ouepesiy - He Oosiee 15 MUHYT.

IIpy nosmyyeHuM pe3y/nbraTa MpefoCTaBleHUs MyHULIMIAIbHON
yCJIyTM MakCUMaJ/IbHbI CPOK O)KMJaHWSl B Oyepeiid He [0/DKeH
MpeBbIIIaTh 15 MUHYT

2.13. Cpok perucrpayyu 3arpoca
3asiBUTEJIS1 O IPe0CTaB/IeHUN
MYHULMIA/IbHOW yC/TyTH, B TOM
YyHc/e B 9/IeKTPOHHOU hopme

PerucTtpaljusi oCy1ecTB/ISIeTCS M0C/e YCTAaHOBJIEHUSI JIMYHOCTU
Y TIPOBEPKU JJOKYMEHTOB

2.14. TpeboBaHUs K TIOMEIIEHUSIM,
B KOTOPBIX IPeA0CTaB/sIeTCs
MyHMUILIUMA/IbHAs yCIyTa, K MecTy
OXKUJIAHUS U TIpUeMa 3asiBUTesiei, B
TOM YHCJIie K 00ecrieueHunto
JOCTYITHOCTH /151 UHBAIUI0B
yKa3aHHBIX 00BEKTOB B
COOTBETCTBUU C
3aKOHO/IaTe/IbCTBOM Poccuiickoi
®efepaliy O COLMATBHOM 3alluTe
VHBAJ/IW/IOB, Pa3MelleHNI0 U
o(popMJIEHHIO BH3yaTbHOM,
TEKCTOBOW U MY/IbTUMEJUMHOU
vH(OopMaI[1 O TopsiIKe
TIpeI0CTaBIeHUs1 TAKUX YCIYT

[IpenocraBneHrie MyHULIMIIANBHOM YC/IYTA OCYIECTB/ISIETCS B
30aHUSIX W TIOMeIIeHHUsX, 000pYZOBaHHBIX MTPOTUBOIOKAPHOU
CUCTEMOM UM CHCTeMOH T0KapOTYIleHUs], HeoOX0quMol Me0Oe b0
17ist oopMIIeHUST JOKYMEHTOB, HMHPOPMAaI[MOHHBIMH CTEH/IaMHU.

ObecrieuriBaeTcsi OecCrpernsTCTBEHHBINA [JOCTYIl WHBAIUZOB K
MeCTy TIpeloCTaB/IeHNs] MYHULIUTIA/ILHON yCayTu (ymoOHBIM BXOZ-
BBIXO/] B TIOMeILeHUs 1 TlepeMellleHre B UX Mpefesnax).

BusyanbHasi, TekcToBas W My/AbTUMe[uiiHasg HHGOpMalus O
TIOpsiZIKe TIPeA0CTaB/IeHHsI MyHULMIAILHON YCIyTA pa3MelraeTcs B
yAOOHBIX [/IsT 3asiBUTe/le MecTax, B TOM UKCIe C Yy4eToM
OrpaHWYeHHbIX BO3MO)KHOCTEN MHBaN/0B

2.15. Tlokasatenu AOCTYITHOCTU U
KauecTBa MYHHULIMIIAJBHOU YCIyTH,
B TOM yucie KOJTMYeCTBO
B3aUMOJIEVCTBUM  3asiBUTeNs  C

[Tokazarensimu JOCTYITHOCTH npeJi0CTaB/IeHUs
MYHULIMIAJBHOM YC/IyTH SIBISIFOTCS:
pacriojioKeHHOCTb ~ ToMeljeHnss  Vcrnonkoma B 30He

JOCTYIIHOCTH 00I11eCTBEHHOTO TPaHCIIOPTa;




JNO/DKHOCTHBIMM ~ JIMLIAMUA ~ TIpU
NpeJjoCTaB/IeHN MYHULUIaIbHON
YCJIyTU U UX NPOJO/KUTENBHOCTD,
BO3MOKHOCTh T0JTyYeHHUs
MYHULIMNAJIbHON yCIIyTH B
MHOTO(YHKLIMOHa/IbLHOM  L|eHTpe
NpeJi0CTaB/IeHNs] rOCy/lapCTBeHHBIX
W MYHULUMNAJBHBIX  YCIyT, B
yAaneHHbIX — pabounx MecTax
MHOTO(YHKIIMOHA/JIbLHOTO  L|eHTpa
TIpejOCTaB/IeHUs] TOCY[apCTBeHHbIX

U MYHHULIMIIATBbHBIX YCIIYT,
BO3MOXHOCTb MIOJTyYeHUs
VH(pOopMaLn 0 xoze

TpeioCTaB/eHUsI MYHULUMAIbHON
yoIyrd, B~ TOM  4YWClie  C
WCI0JIb30BaHeM UH(POPMaI[MOHHO-
KOMMYHMKALMOHHBIX TEXHOJIOTUI

HajMuie HeoOXOAMMOIO KOJMUYeCTBa CIEI[HaMCTOB, a TaKXkKe
ToOMellleHul, B KOTOPbIX OCYILeCTB/ISIETCS MpUeM JOKYMEHTOB OT
3asiBUTEJIeH;

Ha/IMure MCYeprbIBaroiied nHhopMaIiu 0 Criocobax, Mmopsiake
W CpOKax TIpefoCTaBleHUs] MYHMIUIIAIbHOM  YCJIyTd Ha
MH(MOPMAaLIMOHHBIX  CTeHJaX, WH(OPMAalMOHHBIX  pecypcax
JIeHMHOTOPCKOTO MYHUIMMAIbHOTO paiioHa B ceTu «VIHTepHeT», Ha
EauHoM nopTane rocyaapCTBeHHBIX U MyHHULIATMA/IbHBIX YCIIYT;

OKasaHue T[IOMOI[M WHBa/MJaM B TIpeofiofieHuH Oapbepos,
MeLLIaIINX MOyYeHUI0 UMH YCJIyT HapaBHe C IPYTUMU JIMLIAMU.

KauecTtBoO rpefi0CTaBIeHUs MYHHULIAMATbHOU yCIIyTH
XapaKTepu3yeTcsi OTCYyTCTBUEM:

ouepe/ieil Mpy MpreMe U BbiJjaue JOKYMEHTOB 3asiBUTE/ISIM;

HapylLleHW CPOKOB Mpe/I0CTaB/IeHUs] MyHULUTIATbHOM YC/IYTH;

)amob Ha pgelictBusi  (Oe3meicTBME)  MYHHMIUTIATBHBIX
CJTy>KallUX, TPeI0CTAB/ISIONMX MYHULIUTIAbHYIO YCIYTY;
Kajob Ha HEKOPPEeKTHOe, HEBHUMAaTe/lbHOe OTHOIIEeHHe

MYHULIMIIA/IBHBIX  CJIyKALLUX,
YCJIYTY, K 3asiBUTEJISM.

[Ipu nopauye 3ampoca O TIpefOCTaBIeHUM MYHHULIAIIAIBHOU
YOUIYTM W TIpU TNOJIyYeHWU pe3ysbTaTa MyHULMNAJBHOM YCIIYyTH,
npeArionaraeTcss OFHOKpAaTHOe B3auMOJeEeNCTBHe [JO/DKHOCTHOIO
JIMLa, MPeoCTaB/IALIero MyHULIUIIA/TILHYIO YCIYTY, U 3asBUTeIs.
IIpomo/mKUTe/ILHOCTD B3aMMO/eNCTBUS orpefiessieTcs
persiaMeHTOoM.

MynuimnaneHasg yciayra B MHOTO(QYHKLMOHA/JIBHOM LieHTpe
IpefloCTaB/IeHUsl TOCY[JAPCTBEHHbIX W MYHULIUNAIBHBIX YCIYT
(mamee — M®II), ypaneHHbIXx pabounx Mectax M®PI] He
NpejoCTaBIIseTCs.

Vndopmarys o Xofe rnpejoCcTaB/ieH|s] MyHULUNAIbHOW yC/TIyTH
MOXXeT ObITb TIO/lyuyeHa 3asBUTesieM Ha EJuMHOM mopTase
rOCY/IapCTBeHHbBIX U MYHULMIIA/IBHBIX YCIyT, B MDIL]

OKa3bIBAOIIMX MYHHIUIIAJIBHYIO




2.16. OcobenHocTH
TIpeJi0CTaB/IeHUsI MyHULIATIATbHON
YCIYTH B 37IEKTPOHHOU (popMe

KoHcynbraiuio o nopsiike MoydyeHusi MyHULIMIIAAbHON yC/TyTH
B 9J/IeEKTPOHHON (opMe MOXHO TOMy4YdTh uepe3 VIHTepHeT-
NMpUeMHYI0 WM uepe3  [lopranm  rocymapCTBeHHbIX U
MYHULMIAIbHBIX yeiyT Pecrybnviku TarapcraH.

B cnyuyae, eciv 3aKOHOM MpeflyCMOTpeHa Tofada 3asiBjieHUsI O
TIPeJI0CTaB/IeHN MYHULIMTIAJBHON YCIyTU B JIEKTPOHHOU (hopme
3asB/ieHWe TIoflaeTcsi uepe3 [lopran  TOCYapCTBEHHBIX U
MyHUIUMNaNbHbIX ycayr Pecnyomuku  Tartapcran  (http://uslugi.
tatar.ru/) WM EauHbld - mopTan rOCyapCTBEHHBIX U
MYHMLMNA/ABHBIX yeayT (pyHkumii) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/

3. Cocras, noc/1e/10BaTe/IbHOCTh U CPOKH BBINO/JTHEHHS a[MUHHCTPATUBHBIX
npoueyp, TPe00BaHUsI K MOPAAKY UX BBINO/THEHHS, B TOM YHC/Ie 0CO0eHHOCTH
BbITIO/THEHUS a/iIMUHUCTPAaTUBHBIX NMPoLeyP B 3/1eKTPOHHOU ¢opMe, a TaKKe

0CO0E€HHOCTH BBITIO/THEHHS aIMUHUCTPAaTHBHBIX MPOLeAyP B
MHOT0(YHKIJMOHA/IbHBIX IIeHTPaX, B yia/IEHHBIX Pa00YuX MecTax
MHOro(p)yHKI}MOHA/IbHOI0 LieHTPa Npe/j0CTaB/IeHUs TOCyAapCTBeHHBIX U
MYHHIMIA/IBHBIX YCJIYT

3.1. OmnucaHve T1IOC/IeOBaTeIbHOCTU  [IeMCTBUWA TIpU  TpPeA0CTaBIeHUU
MYHHULIMIIATBHOM YCIIYTH

3.1.1. TIpemocTaB/ieHre MYHHUIIUTIAJILHOM YCIyTW BK/IIOUaeT B cebsi ciiemyrolue
MpoLeAyPbl:

1) KOHCY/IbTHPOBaHKe 3asiBUTEJIS;

2) IpUHSATHE U PETUCTPALUS 3asiBIeHUS;

3) MoAroTOBKA U BblZlaya pe3y/bTaTa MyHULIUNAIbHOU YCIYTH;

3.1.2. brok-cxeMa MOC/J€e[0BaTeJIbHOCTA [JEeUCTBUM MO MPeA0CTaB/IeHUI0
MYHULIMIIA/IbHOW yCIYTH TIpe/iCTaB/ieHa B MPUIOKeHUH Nel.

3.2. Oka3zaHue KOHCY/IbTALUM 3asBUTETI0

3.2.1. 3asiBuTen» nMuHO W (WiKM) 1o TenedoHy obpaimiaercs B crionkom Ajist
TI0/TyYeHUsI KOHCY/IbTaL[|i O MOpsi/IKe MOTyYeHUs] MyHULIUIIAaAbHOM YCIyTH.

3amMecTuTe/b pyKOBOAUTE/IST OCYILeCTB/IsIeT KOHCY/IbTUPOBaHUe 3asBUTeIIs], B TOM
YuCJIe TI0 COCTaBy, GopMe U COfiep>KaHUI0 JOKYMEeHTAaLMH, HeoOXoAUMOM [jis TTOTyUYeHust
MYHULUIATBHOM YCIyTH W TIpU HeoOXOAWMOCTH OKa3biBaeT TOMOIIb B 3arloIHEHUU
GraHKa 3asiB/IeHMUs.

[Tpouenypa, ycraHaBnvBaeMasi HaCTOSIIMM IYHKTOM, OCYIIEeCTB/SIETCS B [i€Hb
oOpailleHus 3asiBUTEJISL.

Pe3ynbrar rmpouefypbl: KOHCy/bTalldd, 3aMeyaHWsi 10 COCTaBy, ¢opMe U
COZlep>KaHHIO NIpeJCTaB/IeHHOM JOKyMeHTaL|H.

3.3. [IpuHsTHE U perucTpaLys 3asiBlIeHUs

3.3.1. 3agBUTEsNb JIMYHO IIOZlaeT IMCbMEHHOe 3asiB/ieHWe O COBepIIeHUn
HOTapuanbHBIX [JEUCTBUM 10 YyAOCTOBEDEHUIO 3aBeljaHU U 10 Yy[AOCTOBEPEeHUI0
JIOBEPEHHOCTEH, U Mpe/CTaB/sieT JOKYMEHThI B COOTBETCTBUM C IMyHKTOM 2.5 HaCTOSIETO
PernameHTa B Ce/IbCKHN UCITOTHUTEIBHBIA KOMUTET.

3.3.2. 3amecTuTeIb PYKOBOJUTEIS OCYILLIeCTBISIeT:

yCTaHOBJIEHUE JIMYHOCTH 3asiBUTEIS;

TIPOBEPKY MOJTHOMOUM 3asiBUTe/Is (B C/yuae JeliCTBUS 110 JOBePEHHOCTH);

MPOBEPKY HaIWuMsi JOKYMEHTOB, MpPeJyCMOTPEHHBIX IMyHKTOM 2.5 HAaCTOSIEro
Pernamenra;

MIPDOBEPKY  COOTBETCTBUSI  MPE/CTaB/IEHHBbIX JOKYMEHTOB YCTaHOBJIEHHbIM
TpeboBaHUsAM (Haz/iexkarriee odopmiIeHHe KOTTHI IOKyMeHTOB, OTCYTCTBUE B JOKYMeHTaxX
MOJUUCTOK, TIPUMUCOK, 3a4ePKHYTBIX C/I0B U MHBIX He OTOBOPEHHBIX UCIPaBIeHUMN).

B cnyuae oTcyTCcTBUSI 3aMedaHUid 3aMeCTUTe/b PYKOBOAUTEIS OCYILleCTB/ISIeT:

TpYUeM U PeruCTpaLUio 3asiB/IeHUs B ClleLjuaIbHOM JKypHaJie;



BpyYeHMe 3asiBUTE/IH0 KOIMWU 3asiB/IeHUsI C OTMETKOM O Jare rpueMa [OKyMeHTOB,
TPUCBOEHHOM BXOZSIIIIEM HOMepe, JaTe U BpeMeHU WCIIOIHEeHUs] MyHULUIA/IbHOW YCTyTH.

B cnyvuae HamuuMss OCHOBaHMM [yl  OTKa3a B IIpUeMe JIOKYMEHTOB,
rpeyCMOTPeHHbIX MYHKTOM 2.8 HacTosllero PernameHTta, 3aMmecTuTe/b PyKOBOAUTEJIS,
BeJyIIUM TIpUeM [IOKYMEHTOB, YBeJOMJISIET 3asiBUTe/sI O HaJIUUWU TIPEnsiTCTBUM [JIsi
pervcTpaiuu 3asiBJieHUsl U BO3BpalljaeT eMy JO0KYMeHThbl C MUCbMeHHbIM 00bsiCHEHUEM
COZleprKaHUs BbISIB/IEHHBIX HEeJOCTATKOB B IIpe/iCTaB/IeHHbIX JOKYMeHTaXx.

Pesynbrar miporieflyp: TNpHUHSTOe oOpalleHue TpaXkJaHWHA WA BO3BpAIlleHHbIe
3asIBUTEJTIO IOKYMEHTHI.

3.4. TloaroToBKa 1 BblJjaua pe3y/ibTaTa MyHULMIIAJIbHON YC/IyTH

3.4.1. 3amecTuTe/ib PYKOBOAUTEJISA MTOC/Ie peruCTpaLluy 3asiB/IeHUs1 OCYILeCTBIIseT:

TIPOBEPKY CBe/IeHUH, COZieprKalljuxcsl B JOKYMeHTax, IpuiaraeMsiX K 3asB/IeHUIO;

MPOBEPKY Ha/JIWuusl OCHOBaHWW /[yid OTKasa B TIpeJOCTaBlIeHUU YCIIYTH,
T1pelyCMOTPEeHHBIX ITYHKTOM 2.9 HacTtosiero PersiameHra.

B cyiyyae HanMuys OCHOBaHUM U1 OTKasa B NPeJOCTaB/IeHUH YCIYTU ClleLaabHO
YIIOJTHOMOUEHHOe JIML0 Ha COBeplleHWe HOTapua/lbHbIX [eWCTBUW 1o lcnosmkomy
v3BellaeT 3agBUTeNI O IIpUYMHAX OTKasa U OCYLeCTB/seT  [POLeSYypPSl,
TrpelyCMOTpeHHbIe ITYHKTOM 3.5 HacTtosiiero Pernamenra.

B cnyvae HanmMuus OCHOBaHMM /11 OT/IIOXKEHWsI COBepIIeHHWs HOTapha/bHOIOo
JleMCTBUS CIIelaJbHO YITIOJTHOMOYEHHOeE JIMLIO Ha COBepLIeHre HOTapyasbHbIX JeMCTBUN
110 VicrosikoMy 0Cy11eCTB/IsIeT NpoLelyphbl, IIpelyCMOTpeHHble ITYHKTOM 3.6 HacTosLLero
Pernamenra.

B ciiyyae oTCyTCTBUSI OCHOBaHMM ZJ1s1 OTKa3a B Mpef0CTaB/IeHUN MyHULMIIAIbHON
yCJIyrM 3aMeCTUTe b PYKOBOAUTEJIS:

TpoBepsieT IIPaBWIBHOCTb OIUIAThl 3a COBepLIeHUe HOTapua/bHbIX [eHdCTBUN
(myTeM  HampaBleHWss B 3JIeKTPOHHOM  (opMe  TOCPeACTBOM  CHUCTEMbI
Me)KBeZIOMCTBEHHOIO  3/7IeKTPOHHOTO B3aUMOJEMCTBUSL 3ampoca O [pefoCTaB/eHUun
CBeZIeHHIi 0 TOCTOLIMHE) U COBEpLIaeT HOTapUaslbHbIe [1eHCTBUSI.

[Iponienypel, ycTaHaB/ivMBaemble IyHKTamu 3.3-3.4, OCYILECTB/ISIOTCS B TeUeHUU
15 MUHYT ¢ MOMeHTa oOpalljeHUs 3asBUTeJIs.

Pesynbrar  mpoueayp:  HOTapuaJbHO  YAOCTOBEepeHHe  3aBelljaHusl  WIU
YAOCTOBepeHUe [J0BePeHHOCTH.

3.4.2. 3amecTuTeNb DYKOBOAWTEJNS B C/yyae TIPUHSTUS pellleHHsi 00 OTKa3e B
TpefIOCTaB/IeHNH YCIyTH BBIHOCHAT TIOCTaHOB/eHWe 00 OTKa3e B COBepILeHUH
HOTapHasbHbIX JercTBUl. [TocTaHOB/IeHMe HarpaB/IsieTCs 3asiBUTEIIO T10 [ToYTe.

ITpoueaypel, ycTaHaBIMBaeMmble HACTOSIIMM IIYHKTOM, OCYLIEeCTB/SIOTCS He
TI03/jHee TISITY IHel C MOMeHTa o0pallleHUs 3asiBUTeJIs 3a TPe/J0CTaBIeHHueM yCIyTH.

Pe3ynibraT mpoliefyp: TOCTaHOBIeHHe 00 OTKa3e B COBEPILEHWM HOTapHabHBIX
[leCTBUM, HalpaB/IeHHOE 3asiBUTEJIIO.

3.5. OT/io)KeHWe COBepllieHHs] HOTapUalbHOTO JeNCTBUS

3.5.1. 3amecTUTe/b PYKOBOAUTEJISI MOXKET OT/IOXKUTh COBeplleHre HOTapuaabHOIo
[IeACTBUS B CTyUae:

HeoOX0AUMOCTU UCTpeOOBaHUsl [|OTIOJHUTE/NbHBIX CBefjeHUH OT (M3UYecKUX U
IOpUNYeCKUX JIUL];



Harpas/ieHusl [JOKyMEeHTOB Ha 3KCIIepTU3y;

HEOOXOJUMOCTH 3alpoCHTh 3aMHTEPeCOBAHHBIX JIMI] 00 OTCYTCTBUM y HUX
BO3pa’KeHUH MPOTHB COBEPIIEHUS 3TUX JIeUCTBUM.

3aMecTuTe/lb PYKOBOAWTENST W3BelljaeT 3asBUTeNsI 00 OTVIOKEeHWM COBepILeHUs
HOTapuaabHOIO JIeUCTBUSI.

[Ipouenypel, ycTaHaB/lIWBaeMble HACTOSLLKUM IIYHKTOM, OCYILECTBJISIIOTCS B JleHb
oOpatijeHus 3asiBUTEJIS.

Pesynbrar mpoueayp: u3BellleHWe 3asBUTeNST 00 OTIOKEHWW COBEPIIEHUS
HOTapUaabHOIO JIeNCTBUSI.

3.5.2. 3amecTUTe/b PYKOBOAWTEJISI TIOC/Te TIPUHATHS pellieHus 00 OTI0KeHUU
COBepIIIeHHs] HOTapHUabHOTO JeMCTBUSI TOTOBUT 3aripoC, HeOOXOAUMBIN [ifisl TIO/TyUYeHust
JOTIOJTHUTE/IbHBIX ~ CBeZIeHWM, W Hampas/isieT B COOTBETCTBYIOLMM OpraH WU
3aMHTEpeCOBAHHOMY JIULLY.

[Ipouenypel, yCTaHaBIMBaeMble HACTOSILUM IYHKTOM, OCYLIeCTBJ/ISIFOTCS He
TI03/]Hee TISITY AHel C MOMeHTa 00pallleHusl 3asiBUTeJIs.

Pe3ynbrar mpoueayp: 3arpoc, HarnpaB/eHHbIM B COOTBETCTBYIOLLUMM OpraH WIu
3aMHTEPeCOBAHHOMY JTULLY.

3.5.3. 3amecTuTe/slb PYKOBOAUTE/A IOC/Ie IIOCTYIIeHUs OTBETOB Ha 3arpocChbl
v3BelaeT 3asgBUTeJII U MpefoCTaB/IsgeT yCIyry B IOpPs/Ke, YCTaHOBJIEHHOM ITyHKTaMU
3.3. — 3.4 Hacrosiero PernameHTa.

3.6. IlpenocTaBneHre MyHHULUMNAaNAbHOU ycayru yepe3 M®LI, ynaneHHoe pabouee
Mecto M®II.

MynuiunanabHasi ycayra B MO®LI, yganeHHbIx pabounx wmectax M®PIl He
T1Ipe/loCTaBIIseTCs.

3.7. VicripaBneHre TeXHUUECKHX OIIMOOK.

3.71. B «iyuae oOHapyKeHHsI TexXHAYeCKOM OIIMOKM B JOKyMEHTe,
SIB/ISIFOLLIEMCSI  pe3y/IbTaTOM MYHHULIMIIAIbHOW YCIyrW, 3asiBUTeb TIpefCTaB/sieT B
Wcrnosikom:

3asiB/ieHre 00 MCITpaB/IeHUH TeXHUUeCKOM OIMOKH (TpuioykeHre Ne2);

JIOKYMEHT, BbIJaHHBIA 3asBUTE/I0 KakK pe3y/JbTaT MYHULUMNAJbHOW YCIyTH, B
KOTOPOM COZIEP>KUTCSI TeXHUUeCKast OLLIM0Ka;

JIOKYMEHTBI, UMeIol[1e HpUJUYeCcKy0 CUTY, CBUETe/NbCTBYIOIINE O HaIUunr
TeXHUUeCKOU OILIHOKY.

3asiBneHre 00 MCMpaBIeHUN TeXHUUECKOW OLIMOKU B CBeJeHUsIX, YKa3aHHBIX B
JOKyMeHTe, sIBJISIIOLIEMCS ~ pe3y/abTaTOM  MYHULIMIANbHOM  yCIyrH, TIOAaeTcs
3asBUTesieM  (YTIOJHOMOYEHHBIM  TIpe/CTaBUTe/eM) JIMYHO, JIMOO  TOUTOBBIM
OTrpaB/ieHreM (B TOM UHCJIe C UCTOJIb30BaHHEM 3/IeKTPOHHOM TOYTHI), OO uepe3
eIVHbI  TIOpTa/l ~ TOCY[AAPCTBEHHbIX U MYHHUIUMNANbHBIX  YCAYT  WIU
MHOTO(YHKLIMOHa/bHBIN LIeHTP TIpeJi0CTaB/IeHUs rOCy/lJapCTBEHHBIX "
MYHMIUMA/IbHBIX YCIIYT.

3.7.2. 3amecTuTe/Nlb PYKOBOAMTE/SI OCYIIECTB/ISET TIPUEM 3asBjieHus 00
WCTIpaB/ieHU TeXHWYEeCKOW OIIMOKH, PEervcTpUpyeT 3asiBlieHHe C TPUI0KEeHHBIMU
JIOKYMeHTaMHU.



[Mpouieaypa, ycTaHaB/IMBaemasi HACTOSILMM TIYHKTOM, OCYILIeCTB/ISIeTCS B
TeueHre OJHOTO JTHSI C MOMEeHTa PeruCTpaLivy 3asiB/IeHUs..

Pe3ynbTar ripolieflyphl: MPUHSTOE U 3aperMCTPUPOBaHHOE 3asiB/IeHHeE.

3.7.3. 3amecTuTeslb PYKOBOAUTE/SI PAacCMaTpyBaeT [AOKYMEHTbI U B LIeJIsIX
BHECEHUS] WCIpaBJIeHUMd B  [IOKYMEHT, SB/SIOLIMNACA  pe3y/lbTaTOM  YCIyTH,
OCYIIeCTB/ISIET MPOLie/lyPhl, TIPelyCMOTPeHHbIe MyHKTOM 3.4 HacTosiiiero PersiamMeHTa,
Y BbIJJaeT UCIpaB/eHHbIN JOKYMEHT 3asiBUTEHO (YIIOJTHOMOUEHHOMY MpPeJCTaBUTEIO)
JIMYHO TIOfi POCIIMCh C U3bATUEM Yy 3asiBUTesis (YIIOJHOMOUYEHHOTO TMpeJCTaBUTeIs)
OpUrvHaja JOKyMeHTa, B KOTOPOM COZIEP>KUTCSI TEXHUUeCKasl OLTOKa.

[Mpoueaypa, ycTaHaB/MBaemasi HACTOSILMM TTYHKTOM, OCYILEeCTB/sSIeTCS B
TeueHWe TpeX AHel Tocsjie O0OHapy)KeHUsI TeXHWYeCKOM OIMMOKWA WU TIOMyUYeHUs OT
nMr0060T0 3aMHTEPeCOBAaHHOTO JIMI[A 3asiBJIEHHS O JOTTyIIeHHOMW OIThOKe.

Pe3ynbTar 1nipolielyphbl: BblJJaHHbIN (HaripaB/ieHHbIN) 3asiBUTETIO JOKYMEHT.

4. ITopajok u opMbl KOHTPOJIA 3a NMPe0CTaB/IeHNeM MYHULIUNIA/IbHOMN
yCIIyru

4.1. KoHTpo/ib 3a MOMHOTOM W KaueCTBOM IIPeJOCTaBIEHUS] MYHHULIUMNATbHOU
yCIYTH BK/IOYaeT B cebsi BbIsBJIeHWMe M yCTpaHeHWe HapylleHW TpaB 3asiBUTeseH,
TIpOBe/ieHre TIPOBEPOK COO/ofieHusl TIpoLiefyp TIpeAoCTaBAeHUs MYHULIATIATbHON
YCJIYyTH, TIOATOTOBKY peIlleHui Ha AelcTBUs (Oe3zeiicTBUe) MO/DKHOCTHBIX JIMI] OpraHa
MeCTHOI'0 CaMOyTIpaB/IeHUs.

dopMamMu KOHTPOJIS 3@ COOJTIOIeHHeM UCTTO/THEeHUST aIMUHUCTPAaTUBHBIX MPOLIEAYP
SIBJISTFOTCSL:

1) mpoBepka ¥ CcoOIVIaCOBaHWE TPOEKTOB J[OKYMEHTOB I10 TIpPeJOCTaBIeHUI0
MYHULIMITA/IbHOW yCIyTH. Pe3y/ibTaToM MPOBEPKU SIB/ISIETCSI BU3MPOBaHUE MTPOEKTOB;

2) IpoBOJVIMbIEe B YCTaHOB/JIEHHOM MopsiiKe TIPOBEPKU BeJ|eHUs
[le/I0NpOr3BO/ICTBA;

3) npoBe/ileHNe B YCTAaHOBJIEHHOM TIODSiIke KOHTPOJIbHBIX TIPOBEPOK COOMHOeHUs
npoLeAyp NpefoCTaB/ieHrss MyHULMNAIbHOW YCTyTH.

KoHTpo/MbHbIE TIPOBEPKM MOTYT OBITh TJIAHOBBIMU ~ (OCYIIIECTB/ISITBCS  Ha
OCHOBAaHUM TIONYTOZOBBIX WAM TOAOBBIX IIJIAHOB pabOThl OpraHa MeCTHOTO
caMoympaB/ieHus) MW  BHeIUIaHOBbIMU. [IpM  TpoBefleHMHM  TIDOBEPOK  MOTYT
paccMaTpUBaThCS BCe BOMPOCHI, CBA3aHHbIE C MPej0CTaB/IeHreM MYHULUITAIbHOM yCIIyTH
(KOMTIIIEKCHBIE TIPOBEPKH), U/ TI0 KOHKPETHOMY 00paII|eHHI0 3asiBUTE/IS.

B pendax ocymlecTtBieHMsi KOHTPO/JSL 3a COBEpLUEHWEM [IeMCTBUM  TpH
MpefOCTaB/IeHUM MYHULMMAAbHOM YCAYTA W TNPUHATUM PEeLIeHWd DPYKOBOJAWUTEIIO
Vicrionkoma TipeCTaB/sIFOTCA COPaBKUA O pe3y/brarax MpeAoCTaBAeHUs MyHULIUIATbHOU
YCJIyTH.

4.2. Tekymuid KOHTPO/Ib 3a COOJOleHHeM T10C/e[0BaTe/IbHOCTA JIeUCTBUMH,
onpe/ie/IeHHbIX aZIMUHHCTPaTUBHBIMU rpoLieiypamu o Tpe0CTaBIeHUIO
MYHULMNA/JBHOM YCIYTH, OCYLeCTBIsseTCs pyKoBoguTeneM Vcrnonkoma.

4.3. TlepeueHb [AO/DKHOCTHBIX JIML], OCYILECTB/SIFOLU[AX TeKYIU KOHTPO/b,
yCTaHaB/IMBaeTCsl TMOJIOKeHUAMU O CTPYKTYPHBIX IIOZpa3/ie/leHusIX OpraHa MeCTHOIO
caMoyTpaB/ieHUs ¥ JO/DKHOCTHBIMU peryiaMeHTaMHU.



[To pesynbratam MpoBeeHHBIX TIPOBEPOK B C/yuyae BbISABIEHUS] HAapyLLIeHWW MpaB
3asiBUTe/Iell BUHOBHbIE JMIld TIPUB/EKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHO/IaTe/IbCTBOM Poccuiickon deneparyu.

4.4. PykoBoauTe/Ib OpraHa MeCTHOI'O CaMOyIIpaB/ieHKs] HeceT OTBeTCTBEHHOCTD 3a
HeCBOeBpeMeHHOe pacCMOTpeHUe o0OpalljeHuil 3asiBUTeei.

PykoBopuTens opraHa MeCTHOTO CaMOyTMpaB/ieHUsl HeCceT OTBeTCTBEHHOCThb 3a
HeCBOeBpeMeHHOe U (W) HeHaJylexkalllee BbINOJHEeHUe aIMUHUCTPATUBHBIX [eHCTBUH,
yKa3aHHbBIX B paszese 3 HacTosuero Pernamenra.

[Io/KHOCTHBIE Ulja ¥ UHble MYHULIUMNAbHBIE CTy)Kalljie 3a pellleHus U JelCTBUS
(Ge3neticTBre), mMpuUHHUMaeMble  (OCYI[eCTBAsieMble) B Xo[e  TIpeJOCTaB/IeHUs
MYHULIMIA/IbHOW YCIYTH, HECYT OTBETCTBEHHOCTb B YCTAaHOB/IEHHOM 3aKOHOM TOPSIZIKe.

4.5. KoHTponb 3a mnpefocTaBlieHWeM MYHULIMIIAJBHOM YCIYTU CO CTOPOHBI
rpaxjaH, ux o0beJUHEeHUN U OpraHu3al[|i, OCYIeCTB/SeTCS TOCPeACTBOM OTKPBITOCTH
JlesTesIbHOCTA Vcrmosikoma Tipu TNpefoCTaBlIeHuM MYHHULIUIAJBHOW YCIYTH, TMOJyYeHUs]
MOJIHOW, aKTyaJlbHOM U [IOCTOBEPHOM WH(pOpMalM¥ O TOpsijKe TIpeoCTaB/lIeHUs
MYHULIMTIATBHOM YC/IYyTU W BO3MOXKHOCTH JOCYZeOHOTO pacCMOTpeHHs oOparteHui
(>kam06) B TIpo1jeCcce Mpe0CTaB/IeHUSI MYHULUIIAIbHOU yC/TyTH.

5. locyne0HbIi (BHEeCYyAeOHBII) MOPA/OK 00)Ka/IOBAaHUS PelIeHUud U JefiCTBHI
(De3gelicTBHSA) OPraHoOB, MPEeJOCTAB/IAIIMX MyHHIUIAIBHYIO YCIYTY, @ TAK)Ke HX
JAO/DKHOCTHBIX JIMI], MyYHHI[UNIA/IGHBIX C/TY)KaIHX

5.1. Tlomyyarenu MYHUIUTNIAJLHOM YCJYTH WMEIOT TMpaBO Ha OO)Ka/sioBaHWE B
Jocyne6HOM Mopsizike AercTBUl (0e3meiicTBUSI) COTPYAHHUKOB VICITONKOMa, YUaCTBYIOIIAX
B Ipe/I0CTaB/AeHUM MYHULIMIIAIbHOU ycinyry, B Micnonkom unu B COBeT MyHHULIMIIATBHOTO
oOpa3oBaHusl.

3asiBUTE/Ib MOKET 00pPaTHUTHLCS C yKa000H, B TOM UKCJ/Ie B CIeAYIOMIUX CTyvasx:

1) HapyllleHWe CpoKa perucTpalMy 3armpoca 3asiBUTeNsi O TpefoCTaBIeHUUN
MYHULIMIAJIBHOU YCIYTH;

2) HapyllleHWe CPOKa MpeAoCTaBAeH!s MyHULIUMAJIbHOW YCIYTH;

3) TpeboBaHMe y 3asgBUTENS JOKYMEHTOB, He MPeAyCMOTPEHHbIX HOPMaTUBHBIMU
1paBOBbIMU akTamu Poccuiickoit @enepariyu, Pecrybmviku TarapcraH, JIeHUHOTOPCKOTO
MYHULIMITA/IBHOTO pariOHa J1Jist MPeA0CTaBAeHUs MyHULIUTATIbHOW YCIYTH;

4) oTKa3 B mpUeMe [JOKYMEHTOB, TIpelOCTaBleHHe KOTOPhIX MpPeJyCMOTPEeHO
HOPMaTUBHBIMU TIPABOBBIMU akTaMu Poccuiickoit @epnepariuu, Pecniy6vku TarapcTaH,
JIeHVHOTOpPCKOTO0 MYHMIMIAABHOTO paliOHa [Jid NpeJOCTaB/eHUs] MYHULUIAIbHON
YCIIYTH, Y 3asBUTeJIS;

5) oTKa3 B IMpeA0CTaB/IeHUN MYHULIMIIAJIbHOW YC/IyTH, eC/IM OCHOBaHUSI OTKas3a He
NpelyCMOTpeHbl  (Pefilepa/ibHbIMU  3aKOHAMU W TIPUHSATBIMM B COOTBETCTBUU C HUMM
VHBIMA HODMAaTUMBHBIMU TIPaBOBbIMM akTamMu Poccuiickon ®enepaijuy, 3akOHaMHd U
WHBIMHA HOPMaTUBHBIMM TIPaBOBLIMU aKTaMH PecryOmky TatapcTaH, MyHHUIATIATBHBIMH
NpaBOBLIMU aKTaMW;

6) 3aTpeOboBaHMe OT 3asBUTE/S TIPX TIPeJOCTABIeHUM MYHUIIUITAJBHOW YC/IyTH
MaaThl, He TMPeJyCMOTPEHHOW HOPMAaTHBHBIMM [PaBOBbIMU akKTaMu Poccuiickou
®eneparuu, Pecriybiku TarapcTaH, JIeHUHOTOPCKOTOMYHHITUTIAIBHOTO PaioHa;

7) otkaz Wcrmonkoma, [O/DKHOCTHOrO Jvdia Vcrnonkoma, B WCHOpaB/IeHUU
JIOTTYIIIEHHBIX OIeYaTOK W OIMMOOK B BBIZAHHBIX B pe3y/jbraTe Ipef0CTaB/IeHUS
MYHULIMTIATIBHOM YCIyTU JOKyMeHTax MO0 HapyllleHHe YCTaHOBJIeHHOTO CpPOKa TaKUX
WCTIpaB/IeHUMH.



8) HapylleHMe CpOKa WIM TOpsAKa Bblj@uM [OKYMEHTOB I10 pe3y/jabraraM
Npel0CTaB/IeHUsI MyHULIMITA/IbHOW YCTyTH;

9) nmpuocTaHOB/IEHUEe TIPeI0CTaBIeHUsI MYHULIUIA/IbHOM YCIYTH, eC/Id OCHOBaHUS
TIPUOCTAHOB/IEHUs] He TpeAyCMOTpeHbl (efepasbHbIMA 3aKOHAMU U TIPUHSITBIMU B
COOTBETCTBMM C HUMH WHBIMM HOPMAaTHMBHBIMU TIPDAaBOBBIMM aKTaMu Poccuiickou
denepaliy, 3aKOHaMH W WHBIMH HOPMATHUBHBIMU TIPABOBLIMM aKTaMM PecryOmmku
TarapcraH, MyHALIMNAJIbHBIMUA MPABOBBIMU aKTaMU.

5.2. XKanoba Ha petenus u fielicTBus (6e3neiicTBHe) OpraHa, MpeAoCTaB/ISIOIIero
MYHULMNAJbHYI0  YCAYyTY, [JO/DKHOCTHOTO JIMLlAa  OpraHa, IpeJoCTaB/sIOLEero
MYHULIMIIAJIBHYI0 ~ YCIYTY, MYHULIMNAQJBHOIO C/Iy’Kalllero, PyKOBOAWUTE/SI OpraHa,
TIPeJOCTaB/ISIIOIIero MYHHULMIA/NBHYIO YCIYTY, TofaeTcs B NHCbMeHHOW ¢opme Ha
OyMa)KHOM HOCHTeJIe WK B 37IeKTPOHHOM (opme.

JKanoba MokeT ObITh HarpaB/ieHa 1o Toute, yepe3 M®II, ¢ wucronb30BaHUEM
MH(OpMal[iIOHHO-Te/IEKOMMYHUKALIMOHHOW ceTu "VIHTepHeT", odwulMasbHOIO caiTa
JlenvHoropckoro  MyHulmnanbHOoro pavioHa  (http://www.leninogorsk.tatarstan.ru),
EfuHOro roprasa rocyAapCTBeHHbIX U MYHULUMA/IbHBIX ycayr Pecriybnuku TatapcraH
(http://uslugi.tatar.ru/), EauHoro mnoprasna rocyJapCTBeHHbIX W MYHHULUIAIbHBIX YCIyT
(pysxkmin) (http://www.gosuslugi.ru/), a Takke MOKeT OBbITb TIPUHSATA MPH JUYHOM
ripyeme 3asiBUTEISI.

5.3. Kanoba, TmoOCTymnuBIIass B OpraH, TMPeAOCTaBASIOIIUNA MYHULMNAIbHYHO
yCJIyTy, MO0 BBIMIECTOSIIMM OpraH (TIpU ero HaJuuWu), TIOAJIEXKUT PAaCCMOTPEHUIO B
TeueHHe TISITHaZALIATU pabounx AHel Co AHs ee PerMCTpaLiUH, a B Caydae 00KalToBaHUS
OTKasa OpraHa, INpeZoCTaB/ISOLIero MyHULUIIAJbHYO YCIYTY, B [IpUeMe JOKYMEHTOB Yy
3asBUTeNs MO0 B WCIIpaB/IeHWM [OMYIEeHHBIX OMeYaToK W OIIMOOK WM B Ciyuae
00’ka/I0BaHUsI HAapYIIIeHUs] YCTAHOBIEHHOTO CPOKA TaKUX MUCITPAB/IEHUM - B TEUEHHE TISITU
pabourx JHel Co HS ee PerMCTPaLUH.

5.4. JKanoba o/mKHaA cofiepyKaTh C/IeAYIONIYI0 HH(DOPMALUIO:

1) HaumeHOBaHWe oOpraHa, IPeJOCTaB/SIOLIEr0 YyCIyry, AO/DKHOCTHOIO JMLA
OpraHa, NpeJOoCTaBJSAIOIIer0 YCAyry, WIM MYHHLMIAABHOTO CJ/Iy’)Kall[ero, pelleHus U
nelicTBus (6e3aeiicTBHE) KOTOPBIX 00Ka/lyHTCS;

2) damuivio, UMsi, O0TYecTBO (TOC/ieqHee - TIPM HaIUUWW), CBeZEHHS O MecTe
JKUTEJTbCTBA 3asiBUTeNS - (hHU3UUecKoro jmija ubo HarMeHOBaHWE, CBENEHUS O MeCTe
HaxOXKJEeHUs 3asiBUTe/IS1 - FOPUAUUYECKOrO JIULA, a TakKe HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, ajpec (azpeca) 3/eKTPOHHOM TouThl (TP Ha/WUYWK) U MOYTOBBIA afipec, T0
KOTODBIM JIO/DKeH ObITh HarpaB/ieH OTBET 3asiBUTEITIO;

3) cBegeHuss 06 oOXKamyeMbIX peIeHUsX U AeUCTBUsX (0e3meicTBUM) OpraHa,
MpefOCTAB/ISIOEr0  MYHULMIIAABHYIO — YCIYTY, [JO/DKHOCTHOIO  JIMLlAa  OpraHa,
TNpe0CTaBIISIOLer0 MyHULIUIIATBHYIO YCIYTY, WX MYHULIMNAIBHOTO CTy>Kalllero;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asBUTE/Ib HE COIVIACeH C peLIeHUeM U
JeiictBueM (Oe3zelicTBMEM) opraHa, MpeAOCTaB/SIOLET0 YCAYTY, JO/DKHOCTHOTO JMLa
oprasa, npe/i0CTaB/IAIOLEero yCIyTy, UM MYHULIMIIATbHOTO C/Ty>Kallero.

5.5. K anobe MoryT OBITh MPUIOKEHBI KOTIMUA TOKYMEHTOB, TIOATBEP>KIAFOIIAX
U3/IO)KeHHbIe B yKasobe oOcTosTenbCTBA. B Takom ciiyuae B ykasiobe TIPUBOAMTCS
repeueHb NpUiaraeMbIX K Hell JOKyMeHTOB.

5.6. JKamoba TOAMMCHIBAeTCS TIOAABIIUM ee IIoJydaTesieM MYyHHIUATIATbHON
YCIIyIU.

5.7. I1o pe3ynbraTaM pacCMOTPEHMS >Kal00bl TIPUHUMAETCSI OJHO M3 CJeyIOIUX
peleHui:


http://uslugi.tatar.ru/

1) >kanmoba y/0B/I€TBOPSIETCS, B TOM UHC/Ie B (JOPMe OTMEHbI TIPHUHSTOTO PelIeHHs,
UCTIpaB/IeHUsI  [IOMYI[eHHBIX OMeYaToK U OIIMOOK B BBIJAHHBIX B  pe3y/bTare
TIpeJI0CTaB/IeHNsI TOCYAapCTBEeHHOM YCIyTU JOKYMeHTaX, BO3BpaTa 3asiBUTEITI0 JIeHe)KHBIX
CpeACTB, B3MMaHWe KOTOPHIX He TIPeAyCMOTPEHO HOPMAaTUBHBIMH ITPABOBBIMU aKTaMH
Poccutickoti ®ezepariiii, HOPMaTUBHBIMHU TTPABOBBLIMM akTaMu Pecriybnvku TarapcraH,
MYHULIUTIATbHBIMY TTPABOBLIMH aKTaMHU;

2) B yZIOB/IETBOPEHUH KaTI00bI OTKA3bIBAETCH.

He mo3gHee OHS, CeAyloOImIero 3a AHEM TIPUHSATHS peIleHHs, YKa3aHHOTO B
HaCTOSAIIEM TIYHKTe, 3asiBUTEI0 B THMCbMEHHOM ¢opMe U TI0 KeTaHWI0 3asBUTe/sI B
9/IeKTPOHHOM  ()opMe  HarpaB/sieTCsi MOTHBUDOBAaHHBIM OTBET O  pe3yJbTaTax
PacCMOTpEeHHUS Kamo0Bbl.

5.8. B csiyuae ycTaHOB/IeHHs B XOfie UM TI0 pe3y/ibTaTaM PacCMOTPEeHHUS »Kao0bl
MIPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO TIPABOHADYILIEHUS WA TPeCTyIUIeHUs
JO/DKHOCTHOE JIMI[0, PAOOTHUK, Ha/le/leHHbIe TTOJTHOMOUYMSIMU 110 PaCCMOTPEHHIO »Kasob,
He3aMe/[TUTe/IbHO HallpaB/IsitOT UMeIOIIecsi MaTeprasbl B OpraHbl POKYypaTyphl.

[Tpunoxerue Nel



biok-cxema rnoc/iejoBaTe/IbHOCTU [IeMCTBUH 110 MPeJ0CTaB/IeHUI0 MYHULUIIaTbHOM
YCIIyTH

Cneuyvanuct OpraHa
KoHcynsrauus
B A€Hb o6palleHns
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3aasuTesb.
Mopaua 3anpoca o npegocTas/ieHnn
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v AOKYMEHTOB
Cneuvanuct OpraHa T~ -
YcTaHoB/IEHME SIMYHOCTU 1 NpoBepkKa He cooteeTcTByIOT N.2.5
AOKYMEHTOB
Cneuynanunct OpraHa
Bo3sspalljeHne JOKyMEeHTOB
3aaBuTtesito
¢ CooTBeTcTBYIOT N.2.5 a
BosBpalleHHble 3asBUTeso
CneuvianucT OpraHa i [AOKyMEeHTbI
Peructpauus sasiBfieHus, nposepka cesegeHuii
copepXalMXCsi B IOKyMEHTax I e o
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OTCyTCTBME OCHOBaHMI AN OTKA3a B MpuHATNE pelueHns B Hanunune ocHoBaHWiA,
ST e 3aBMCUMOCTU OT pe3ysikTara npeaycMoTpPeHHbIX N.2.9

npegocrtaB/ieHnn ycnyru, npe, CMOTPEHHbIX N.2.9
pen ycnyru, npeay p i il

= Cneuvanuct OpraHa
Haninumne ocHoBaHWii A/151 OT/IOXKEHUA
& o MogroTtoBka 1 HanpassieHne
HOTapuasibHbIX AeicTBuii
nocTtaHoB/ieHus 06 oTkase B
npeaocTaBfieHnn ycnyru

v Cneunanuct OpraHa
HanpasrneHue 3anpocos
CneuvanucTt OpraHa
CoBepLueHne HOTapuasibHbIX

AelcTBuiA, Bblgada pesyssrara
ycnyrm MocTtaHoBneHne 06 oTkase B
npegocrasieHnn

v
3anpocsbl Hanpas/ieHHbIE B MyHuLMnaneHon yciyru
Hanpas/ieHHOe 3aAaBuUTesIto

opraHusaumio nnv jaectiibadi
chusnyeckomy nuuy e
o \_/
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HoTtapuasibHO 3aBepeHHble
AOKYMEHTbI i nognucun

BblAaHHblE 3asABUTESIO
OpraHusaumst nnn

i e domsnyeckoe /MLo OTBET Ha
- 3anpoc

v

OTBeT Ha 3anpoc
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ITpunoxenue No2

PykoBoputesto



NcnonautennsHOrO KomuTteTa
MYHUILIATIATBHOTO 00pa30BaHMUS
«ITucbMsIHCKOE CeJibCKoe
riocesieHue» JIeHUHOrOpCKOro
MYHULIMITA/IbHOTO palioHa
Pecny6siuku TaTapcran

Or:

3asiB/ieHHe
00 ucnpaB/IeHUN TEXHUYECKON OIIHOKH

Coobirjar0 06 ommbke, JOMYIeHHOW TPY OKa3aHWM MYHULIUMTAIBHOW YCIyTH

(HarMeHOBaHUe yCJIyTH)
3arnucaHo:

[IpaBuibHbIE
CBeJleHUs:

[Mpomy  WCMpaBUTh  [JOMYIIEHHYH) TeXHUYECKYH) OMMOKy U  BHECTH
COOTBETCTBYIOII[I€ W3MeHeHHsI B JIOKYMEHT, SIB/ISFOIIUICS pe3y/ibTaTOM MYHUIUTIaTbHON
yCJIyTH.

[Tpunarato cieayroie JOKYMeHThI:

1.

2.

3.

B c/iyuae mTIpuHATHS pelieHdsT 00 OTK/IOHEHWHW 3asiB/ieHUss 00 WCIIpaB/IeHUH
TeXHUYEeCKOU OIMOKM MpOIIly HarlpaBUTh TaKoe pellieHHe:

TOCPe/ICTBOM OTIIpaB/ieHus 3/IeKTPOHHOTO JIOKyMeHTa Ha ajipec E-mail: ;

B BU/Ie 3aBEPEHHON KOIMWU Ha OyMa’KHOM HOCHTEJIe TTOYTOBLIM OTIPABIEHHUEM TI0

azipecy:

[NoaTBep)KZat0 CBOe COIVIache, a TakKe COIVIacHe IpeJCTaB/IsieMOro MHOIO JIMLA Ha
00paboTKy TepCoHa/bHBIX MIaHHBIX (COOp, CHCTeMaTh3alyio, HaKOIUIeHWe, XpaHeHHe,
yTouHeHVe (OOHOB/IeHUe, W3MeHeHMe), WCTI0/Ib30BaHHe, pacrpocTpaHeHHe (B TOM UMC/Ie
niepesiauy), obe3nMurBaHue, OJIOKUPOBAHKE, YHUUTOKEHHE MePCOHATBHBIX JJaHHBIX, @ TaKKe
WHBIX [JefCTBUM, HeOoOXOAMMBIX [yisi 00pabOTKM TepCOHaNbHBIX [AHHBIX B paMKax
TIPeIOCTaB/IeHNUs] MYHULIMIIA/IBHOM YCTyTH), B TOM UMC/Ie B aBTOMAaTU3UPOBAaHHOM DEXUME,
BKJTIOUasi TIPUHSITHE PellieHni Ha WX OCHOBE OPraHOM IPeI0CTAB/ISIOLMM MyHHLIMITA/IBHYO
YCIIYTY, B LIeJISIX TIPeAI0CTaB/IeHNs] MyHULIMIIA/IBHOM YCTyTH.

HacrosiiiM mofiTBepK/ar0: CBefieHus], BK/TIOUEHHbIe B 3asiB/ieHHe, OTHOCSILMeCS K
MOell JIMYHOCTU W TIPE/CTAaB/IsSieMOMY MHOKO JIMIly, @ TakKe BHEeCEHHble MHOK HIDKe,
J0CTOBepHBL. [IoKyMeHTbI (KOTTHH JOKYMEHTOB), TIPH/IOYKEHHbIE K 3as1B/IEHHI0, COOTBETCTBYIOT
TpeOOBaHUsM, YCTaHOBJIEHHBIM 3aKOHOZATenbCTBOM Poccuiickoii defiepaliii, HA MOMEHT
TIPE/ICTAB/IeHUsT 3asiB/IeHUs] 3TH [JOKYMEHTBbI JeMCTBUTENbHbI M COZIEP)KaT [OCTOBEPHbIE



CBeJIeHUsI.
[aro cBoe coryacrie Ha yyacTve B OMpOCe TI0 OL|eHKe KaueCTBa Mpei0CTaB/IeHHOM MHe
MYHUILIUTIATILHOMN YCTYTH 10 TesiedoHy:

(mara) (moanuce) (9.1.0.)
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[Tpunoxenue
(cripaBouHOe)

PeKBU3UTHI AO/DKHOCTHBIX JIMII, OTBETCTBEHHLIX 3d IPeA0CTaB/ICHHE MYHHHHHaHbHOﬁ
YUIYTA B OCYIIeCTB/IAINUX KOHTPOJIb €€ UCITIO/THEHHUH,

M cnosikoM MyHHUIIUNA/ILHOT0 o0pa3oBanus «[IMHCEMSHCKOe Ce/IbCKOe MoCe/IeHUe»
JIeHUHOrOpCKOro MyHULIUNA/ILHOT0 PaiioHa

[ o/mKHOCTD Tenedon OneKTPOHHBIN afipec
PykoBoguTesib MCIIO/IKOMa 3-87-94 Pism.Len@tatar.ru
3aMeCTUTe/Ib PYKOBOJHUTEISI 3-87-94 Pism.Len@tatar.ru

PekBU3UTHI A0/DKHOCTHBIX JIUL], KOHTPO/IMPYIOIIMX MpeJoCcTaB/ieHue
MYHULIMINA/IBLHOM YCIYyTH

omKHOCTE Tenedon DJIeKTPOHHBIN afipec

I'maBa noceneHust 3-87-94 Pism.Len@tatar.ru
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	1.1. Настоящий административный регламент предоставления муниципальной услуги (далее – Регламент) устанавливает стандарт и порядок предоставления муниципальной услуги по совершению нотариальных действий: удостоверение завещания или удостоверение доверенности (далее – муниципальная услуга).
	при письменном (в том числе в форме электронного документа) обращении – на бумажном носителе по почте, в электронной форме по электронной почте.
	Законом Республики Татарстан от 28.07.2004 №45-ЗРТ «О местном самоуправлении в Республике Татарстан» (Республика Татарстан, №155-156, 03.08.2004);
	1) Совершение такого действия противоречит закону.
	2) Действие подлежит совершению должностным лицом органа местного самоуправления другого поселения или муниципального района
	3) С просьбой о совершении нотариального действия обратился гражданин, признанный судом недееспособным или ограничено дееспособным, либо представитель, не имеющий необходимых полномочий;
	4) Не поступление информации об уплате государственной пошлины и нотариального тарифа через Государственную информационную систему о государственных и муниципальных платежах (далее – ГИС ГМП);
	5) Заявителем представлены документы не в полном объеме, либо в представленных заявлении и (или) документах содержится неполная и (или) недостоверная информация.

	3.4. Подготовка и выдача результата муниципальной услуги

