UCTIOTHUTEJILHBIY KOMUTET
BEPXHEYCJIOHCKOI'O IOTAPBI OCJIAH
MVYHULIUIIAJIBHOTO PAIOHA B8 - MYHUIUITAJIb PAUOHBI

PECIIYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETDI

TATAPCTAH PECITYBJIMKACHI

[TOCTAHOBJIEHUE KAPAP
790 Y L0 c. Bepxuuit Yenon Y6l

O6 yTBepXICHWM aIMUHHUCTPATUBHOIO pErjlaMeHTa
IIPEIOCTaBJICHHUS MYHHUIUATIATBHBIX yCIIyT B
BepxneycioHCKOM MYHHLUAIIATBHOM paifoHe
«AIMHUHUCTPATHBHBIA  PErVIaMEHT IIPENOCTaBICHHUS
MYHUIMIATBHON ~ yCIyrH IO I[PHHATHIO  paHee
IpUBaTHU3NPOBAHHBIX HKILITBIX MIOMEIIEHU B
MYHHIIHATIATBHYIO COOCTBEHHOCTBY.

B cBsI3U ¢ BHECEHHEM U3MEeHEHHil B moctaHoBieHus Kabunera Munuctpos PecryOnuku
Tarapcran ot 02.11.2010 Ne®80 «OG yrBepxaeHun Ilopsaxa paspaGOTKH U YTBEPKICHHA
aIIMAHHCTPATUBHBIX PErJIaMEHTOB IIPEIOCTABJICHU ITOCYAaPCTBEHHBIX YCIYT UCTIONHUATCIPHBIMU
opraHaMi TOCYJapCTBEHHON BiacTu PecmyGnuku TarapcTaH M O BHECEHHM W3MCHCHHH B
oTHeNnbHBIe mocTaHoBIeHNs Kabunera Munuctpos Pecry6imku Taraperan, ot 10.09.2010 Ne729
«O rocynapcTBeHHOU HHPOPMALMOHHON cucTeMe «PeecTp rocy1apCTBCHHBIX M MyHHUIUIIATBHBIX
yenyr Pecny6muku Tarapcramy», npudstuem KaGuxerom Munuctpos PecryGivku TatapcTan
nocranoBiaenus oT 23.11.2011 Ne961 «O BHeceHUM U3MEHEHUH B OTACJIbHBIC ITOCTAHOBJICHMS
Kabunera Munuctpos Pecriy6ivku Tatapctan», VICIOTHUTENEHEIA KOMUTET BepXHeyCIOHCKOTo
mynununaibHoro pattona [IOCTAHOBJIIET:

1. VTBepauTh - «AIMUHWCTPATUBHEBIM DErJIaMEHT IPEJOCTaBICHUS MYyHHUIUNATbHON
YCAYrM 10 TMPUHATUIO paHee NPHUBATU3UPOBAHHBEIX JKWJIBIX I[MOMEIICHHH B MYHUIMIIAIBHYIO
COOCTBEHHOCTHY.

2. IlpusHaTe yTPaTHBIIMM CHJIy IIOCTaHOBJIE€HWE VICIIOTHUTENBHOIO KOMHTETA
BepXHeyCIOHCKOr0 MyHHIHMNAIBHOro paiiona PecryGnuxu Tarapctan ot 15.08.2016 r. Nel093
«O0 yTBEpXKICHUH aJMUHUCTPATUBHBIX PETJIAMEHTOB IIPEAOCTABICHNS MyHUIMITANBHBIX YCIYT B
BepxHEyCIIOHCKOM MyHULIMIIAIEHOM paiioHe».

3. OGHapoIOBaTh TaHHOE [TOCTAHOBJIEHUE Ha MHPOPMAIMOHHBIX CTEHAAX U Pa3MECTUTh Ha
ohunManbHOM caiiTe BepXHeyCcIoHCKOT0 MyHHUIMIIAIBHOT0 paiiona PecryGnuku TarapcraH.

4, KoHTpOJIb 32 HUCIIOJTHEHUEM HACTOSIIErO IOCTAHOBIIEHUS BO3JIOKUTH HAa 3aMECTUTEIN
pyKOBOAMTENA VICTIONMHUTENEHOTO KOMUPETa ATG-SQUUAIEHO-OKOHOMIIECKOMY Pa3BUTHIO.

]
n(,
MYHRLNAZ

PyxkoBoauTesanb
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NUcnoJ HUTEeILHOT0 KOMHTETA JI.C. XakuM3HOB

0.M.3amanauHoBa
2018-350



IIpunoxenue

K IIOCTaHOBJICHHUIO
VcnonHUTENPHOIO KOMHUTETA
Bepxueycnonckoro
MYHHIUIIAIBEHOIO paiioHa
Pecny6muxu Tarapcran

ot «/G» _OF 201 1. Ne ZEL

AJIMUHHCTPAaTHBHBIH perjamMeHT
NpeaoCcTaBIeHHs MYHHIHMNAJbHONH YCIYyIH 0 NPHHATHIO paHee
NPUBATH3HPOBAHHBIX JKHJIBIX NIOMelleHHil B MYHHIIUNAJIbHYIO COOCTBEHHOCTD

1. O0uHe MoJI0KEeHUA

1.1. HacTosmuil aiMUHUCTPATUBHEIN periiaMeHT IPeIOCTaBICHHS MYHHUITUIIATLHOM!
yenyru (mamee — PernmaMeHT) ycTaHaBIMBAaeT CTaHAApPT W IMOPSAOK IIPENOCTABICHUS
YCAYTH  TIO IPUHATUIO paHee NPUBATU3UPOBAHHBIX JKWJIBIX IIOMCIICHHHA B
MYHUIIUIIAIBHYIO0 COOCTBEHHOCTS (Jlajiee — MyHULUIIATbHAS YCIIyTa).

1.2. Ilony4yaTenu MyHUIUIAIBHON yCIyTH: (U3NYECKUe U (aajee - 3aIBUTEND ).

1.3. MyHununaneHas ycioyra IOpenocTaBisieTcs VICIONHUTENBHEIM KOMHTETOM
BepxHeycioHCKOro MyHUIIMNANBEHOTO paiioHa (nanee — Mcmonkom).

Hcnonaurens MyHununansHo#d ycmyru — MKV «llanata #MyIIECTBEHHBIX MU
3€MEJIbHBIX OTHOINEHMM BepXHEeyCIIOHCKOro MyHHIMIAIBHOrO paifioHa PecmyOnuku
Tarapcran» (nanee — Ilanara).

1.3.1. MecTo HaxoxneHue ucnoiakoma: c.Bepxuuit Ycion, yi.Yexosa, 1.18.

Mecto Haxoxnenus [lanarer: c.Bepxuuit Yenon, yin.Menropozok, a.21A.

I'pacux pabotel ITanaTel: exxenHEBHO, KpOMe CYOOOTHI M BOCKPECEHB,

¢ 08.00 go 17.00., o6ex ¢ 12.00 no 13.00.

I'paduk npuemnsix yacos [lanarer: BTopauk ¢ 8.00 g0 12.00.,

yeTBepr (s ropunudeckux i) ¢ 08.00 o 12.00.

Bpemss mepepeiBa 1y OTOBIXa ¥ UTaHWS YCTAHABIMBAETCS IIPaBHIIAMH
BHYTPEHHET0 TPYIOBOTO PaCIOpsIIKa.

CropaBouHslit Tenedon 8(84379)2-19-35.

IIpoxon Mo 1oKyMeHTaM yJ0CTOBEPSIIOIIUM JTHYHOCTb.

1.3.2. Anpec opunuansHoro caifTa MyHHIUITIAIBHOIO paiioHa B HH(OPMAIMOHHO-
TEICKOMMYHUKalMOHHOK cetu «MHTepuer» (mamee — cers «HMuTepHeT»): (http:/
www.verhniy-uslon.tatar.ru).

1.3.3. MudopManus 0 MyHHIUIATEHOR YCIyre MOXKET OBITh HOTydeHa:

1) mocpenctBoM MH(OPMAIMOHHBIX CTEHIOB, CONEPXKAIMX BU3YAIbHYIO U
TEKCTOBYIO WH(DOPMALMIO O MyHHIMIATGHON YCIIyre, PacloJOXeHHBIX B IIOMEILICHHSX
HcnonkoMma, 111 pabOTHI C 3asIBUTEISIMHU.

2) mocpenctsoM ceTu «VIHTepHET» Ha OQUIWATBEHOM CcaifiTe MYHHI[UIAILHOTO
pationa (http:// www.verhniy-uslon.tatar.ru);
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3) na IlopTase rocynapcTBEHHBIX M MyHUIUIIANBHEIX yCiIyr Pecyomuku Tarapcran
(http://uslugi. tatar.ru/);

4) Ha EnumHOM mopTaje rocyJapCTBEHHBIX U MYHHUHMNATBHBIX YCIyr ((QyHKIMN)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome(Ilamare):

IIpY YCTHOM OOpallleHNH! - JINYHO UJIH 110 TeleOoHy;

IIpY NIMCEMEHHOM (B TOM 4HcIe B (GOpMe 3JIeKTPOHHOTIO JOKYMEHTA) OOpallleHuu —
Ha OyMa)XHOM HOCHTEJIe 10 I0YTe, B SJIEKTPOHHOU (OopMe IO SIIEKTPOHHOM IOYTe.

1.3.4. HMudbopmanus HO BOIpoOcCaM IIPEIOCTABICHUS MYHHUIMIIAIBLHON YCIyrH
pasMmelnaercd crnenuanucroM Fcemosnxoma Ha OQHUIMATEHOM CalTe MYHHLMIIAILHOTO
palioHa ¥ Ha HH(OPMAIMOHHBIX CTEHAaX B IoMelleHHusx lcmoiakoma s paboThl ¢
3asBUTEIISIMH.

1.4. ITpenocTaBieHre MyHUIIUTIAIEHOMN YCIyTH OCYIIECTBIISIETCS B COOTBETCTBUM C:

I'paxxnanckum KopexcoMm Poccuiickoit @enepanuu ot 30.11.1994 Ne 51-®P3 (nanee
— I'K P®) (Cobpanue 3axkoHonmarenbctBa Poccuiickoit ®@emepammm, 05.12.1994, Ne32,
ct.3301);

@enepanbHbIM 3aKOHOM 0T 26.07.2006 Nel35-®3 «O 3ammure KOHKYPEHIIAH»
(manee — ®enepanbublit 3akoH Nel35-D3) (Cobpanwne 3akonomaTenscTsa PO, 31.07.2006,
Ne31 (1 1.), ct. 3434);

OenepanpHbiM  3akoHOM  oT  27.07.2010  Ne210-®@3 «OO6  opraHm3anuu
IIPeIOCTaBIeHUS T'OCYyIapCTBEHHBIX U MYHUIMIIANBHBIX yciayr» (manee — DemepaibHbIA
3akoH Ne 210-@3) (Cobpanue 3akoHonmarenbcTBa Poccuiickoit @eneparmu, 02.08.2010,
No31, c¢1.4179);

3akonoM PecmyOmukm Tarapctan ot 28.07.2004 Ne 45-3PT «O MecTHOM
camoympapinenun B Pecny6nuke Tarapcrany (nanee — 3akod PT Ne45-3PT) (Pecny6auka
Tatapcran, Nel155-156, 03.08.2004);

VYcraBoM BepxHeycnoHCKOro MyHHIMIAIbHOIro paiioHa Pecnmy6muku Tartapcraw,
npusgroro Pemenuem CoBera BepxHEyClIOHCKOTO MYyHHLMIIATBHOI'O paifoHa OT
10.12.2005 Ne 18 (nmanee — YcraB);

[TonoxxeHueM 00 UCIIOTHUTEIEHOM KOMHUTETe BepXHEYCIOHCKOTO MYHUIUAIIAILHOIO
pationa, ot 30.12.2005 Ne 4-30, (c wu3menenusmu ot 04.04.2012 Ne 25-239),
yTBepXIeHHbIM Pemennem CoBera BepxHeyclnoHCKOro MyHHIMIIATEHOTO paifoHa (manee
— ITonoxenue 06 MK);

[TonoxenuemM o Ilamare UMYyIIECTBEHHBIX W  3eMEJIbHBIX  OTHOLIEHUMH
BepxHeycinoHCKoro MyHUIMnansHoro paitona Pecrrybnuku Taraperal, yTBEpKIEHHBIM

Pemennem Coseta ot 30.12.2005 Ne 4-32 (manee — [lonoxenue o [lanate),

[IpaBunaMu BHYTpeHHEro TPyAOBOIO pacmopsiika McmonkoMma, yTBep»KIeHHBIMU
nocTtaHoByieHreM pykoBonutens Mcnonkoma ot 31.08.2006 Ne 321 (nanee — [IpaBuina).

1.5. B HacrosmeM periiaMeHTe MCHOIb3YIOTCS CIEAYIOIIue TEePMUHBI U
OTIpeeNICHHUS:

TeXHUYeCKas omubka - omubka (OmUCKa, oOIedaTKa, IpaMMaTHYecKas HiH
apupmeTHyeckas omubka MO0 MomoOHas  omubKa), JOMyLIEHHas  OpPraHoM,
IPENOCTaBIAIOMIUM MYHUIUMIAIBHYI YCIyry, W TpHUBeAllas K HECOOTBETCTBHUIO
CBEJIcHUH, BHECEHHBIX B NOKYMEHT (pe3yJbTaT MYHUIIUIIAIBHON YCIyTH), CBEIEHUSIM B
TOKyMeHTaX, Ha OCHOBaHUU KOTOPBIX BHOCUJIUCH CBEJICHUSI.
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B Hactosmem PernamenTe mon 3asBlIeHHEM O MPENOCTABIECHHM MYHUIIUIAILHOMN
ycIayru (majnee - 3asBJICHHE) MOHHUMAETCS 3alpoC O MPENOCTaBIEHHH MYHHIUIIAIbHOM
yeayru (m.2 cr.2 @emepansHoro 3akoHa oT 27.07.2010 Ne210-®3). 3assienue
3aIl0JIHAETCS Ha OJlaHKe ¢ yKa3zaHHeM 00s3aTelbHBIX JaHHBIX (puiioxenue Nel).
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2. CTanjapT npejoCTABICHUS] My HHLIHIATLHO ycayru

HaunmeHoBanue Tpe6oBaHus K
CTaHAAPTY NPeAOCTABJICHHS
MYHHUHNAIBHOM YCJIyrn

Conepxanne TpeGoBanuii k crangapry

HopmaTueubiii akr,
YCTAHABIUBAIOLIMIA YCIIyry HiiH
TpeboBaHnue

2.1. HaumeHOBaHHe MyHHLHIIANLHOM
YCIyrH

HpI/IHHTI/Ie paHee IOPUBATU3UPOBAHHBIX  XKHIIBIX

IIOMEIIEeHUI B MYHUIUOAIBHYIO COOCTBEHHOCTh

2.2. HaumeHOBaHMeE UCIOIHUTEIBHO-

MKY  «Ilanata WMyImIECTBEHHBIX H 3eMeJIbHBIX

[Tonoxenue 06 K

PacIopsIIUTENIEHOTO Oprasa OTHOIIEHH!  BepXHEyCIOHCKOTO — MyHHIMNATLHOrO
MECTHOI'O CaMOYIIpaBJIeHus, paiiona Pecry6uiku Tatapcrany
HETIOCPEJICTBEHHO
[PENOCTABIIAIONIETO MyHH LIANIATHHYIO
yelyry
2.3. Onucanue pe3ynprata 1. ITocranosienne o IPHHATUR
IIPEIOCTaBJIEHHS] MYHHUIIMIIAIbHOH NPUBAaTU3UPOBAHHBIX  KHJIBIX  IIOMELICHHI B
yCIyru MYHHUIMIIANBEHYIO COOCTBEHHOCTD.

Horosop  GesBosmesnmoif  mepemaum  KmIOro

TIOMEIEHHS B MyHUIUITANBHYIO COOCTBEHHOCTh
2.Pemenne 06  oTkaze B mpegoCTaBiCHHE
MYHUIUNANBHON yCIIyTH

2.4. Cpok mpemocTaBiieH st
MYHUIMIAILHOHN YCIIYTH, B TOM YHCIe
C YY€TOM HEeOOX0IUMOCTH
oOpalleHust B OpraHu3anuy,
Y4YacCTBYIOLIME B IPEOCTABICHIH
MYyHHULHUIIAIBHOR yCIIyTH, Cpok
IPUOCTAHOBJIEHUS IPEOCTABICHHS
MYHUIUITIAIbHON YCIYTH B cily4ae,

He Gomee 12 nmeit' ¢ momenta perucrparuu
3asBIICHU.

[Ipuocranosnenue cpoxa TIPEOCTaBIIEHHS
MYHUIIUIATEHON YCIIyTd HE IPeIyCMOTPEHO

' Cpox mHpenocTaBienns MyHHLMTATHHOMN YCIYI'd ONpeNESeH HCXOAS U3 C

AIMUHUACTPATUBHBIX Ipouenyp. ﬂJ’II/ITCHbHOCTL AIMUHUCTPATUBHBIX nponenyp uCYUCIISIETCS B paﬁoqnx JAHSX.

YMMApPHOTO  Cpoka, MUHHMAaTbHO HEOOXOMMMOIO IS OCYIIGCTBIIEHHUS




€CIIF BO3MOXXHOCTD IIPHOCTAHOBJICHHS
peayCMOTpeHA 3aKOHO1aTENbCTBOM
Poccuiickoil @enepanyu

2.5. VcuepnelBarolluil nepeveHn
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUY C 3aKOHOJATEIbHBIMH
WA UHBIMH HOPMaTHBHBIMU
MPaBOBBIMU aKTaMH JIJIs
HpeOCTaBIEHNs] MyHUIIUIaTbHOM
YCIIyTH, @ TakKe yCIIyT, KOTOpbIe
SIBJISIFOTCSI HEOOXOIMMBIMHU 1
00s13aTeNIbHBIME JJISI IPEJJOCTABIICHASL
MYHHUIHTAJBHBIX YCIYT,
MOJIeKAIIAX IIPECTaBJIEHUIO
3asBUTEJIEM, CIIOCOOBI MX HOIy4EHH
3asBUTEJIEM, B TOM YHCIIE B
9NIeKTPOHHOHN (opme, HOPSATOK HX
[IPEe/ICTABIICHUS

1) 3asBneHue;

2) JIoKyMeHTHI, yJIOCTOBEPSIIOIINE JIMYHOCTD
KaXXJIOT0 4JIeHa CEMBH;

3) JIOKyMeHT,  MOATBEPXKIAIOMUA  MOJTHOMOYHUS
npencraButenst (eCiiM OT UMEHHU 3asBUTENS JEHCTBYeT
[IPEICTaBUTENb);

4) JloxyMeHT, MO TBEPKAAIOII AT IpaBo
COOCTBEHHOCTH HA OKWIOE IOMelleHHe (eciu
COOCTBEHHOCTh HE 3aperucTpupoBaHa B LEamHOM

rocyIapCTBEHHOM peecTpe HeABIKIUMOCTH);
5) CrpaBka ¢ MecTa )XUTEIbCTBA;

6) Konmst ~ TexHHYecKoro  Iacmopra  JKHJIOro
IIOMEIICHHS;

7) Pazpemienre oTzneNa ONEKA M IIONEYUTENLCTBA
UCIIONHUTEIBHOTO ~ KOMHTETa  BepXHEeyCIOHCKOro
MYHHUIHIIATBHOTO palioHa o 6e3BO3ME3HOH Iepenade
HKHIIOTO ITOMEIICHUS B MYHHIUIIAIBHYTO

coGCTBEHHOCTh (eciM B IpPUBATH3AIUMH Y4aCTBOBAJIU
HECOBEPUICHHOJIETHUE JIETH)
8) Boimucka w3 JAOMOBOM KHHUTH (B CIydae, €CIM

JIOKyMEHT BBIIAETCSI KOMMEPUECKOH opraHu3aruei).

Biank 3asIBJICHHUS JUIst MOy YCHUS
MYHHUIIUIAIBHON YCIIyTH 3asBUTENb MOXET IOIyYUTh
IpU JIHYHOM oOpariennu B McmonkoMe. DIeKTpOHHAs
Gopma Onanka pasMelleHa Ha O(HLHUAILHOM caiiTe
Hcnonkoma.

3asBiieHre W TpuUiaraeMble JTOKyMEHTBl MOTYT
ObITh TpeJCTaBieHbl (HaIpaBJieHbl) 3asBUTENEM Ha




OyMaXHBIX HOCHTENSX ONHUM W3  CIELYIOIIHX
CII0CO00B:
JUYHO  (JIMLOM, JEWCTBYIOIIMM OT HMEHH

3asBUTENS] HA OCHOBAHHMHU JOBEPEHHOCTH );

HOYTOBBIM OTIIPABJIEHUEM.

3asBneHre M JOKYMEHTH TaK)K€ MOTYT OBITh
IIpeNCTaBleHbl (HalpaBiIeHBl) 3asBUTENEM B BHJE
SJIEKTPOHHOIO JIOKYMEHTa, HOAIMCAHHOTO yCHJIEHHOMH
KBATMQUIPOBAHHON SJIEKTPOHHON MOJUCEHIO, Yepes
HMH(QOPMAIMOHHO-TEJIEKOMMYHHUKAI[OHHBIE ceTu
00Imero J10cTyna, B TOM YHCIie Yepe3 HH(OPMAIIHOHHO-
TEIEKOMMYHMKAMOHHYIO  ceTh  «MHTepHer», u
Enuneii moprai rocy1apcTBEHHBIX U MyHHULAIAIBHBIX

ycIyr

2.6. HcuepnbiBaroniuii nepeyenn
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUH C HOPMATHBHBIMU
[PaBOBBIMU aKTaMH J{IsI
IPEJOCTABIIEHUS MYHUITUITAILHOM
YCIIyTH, KOTOPBIE HAXOISATCS B
PacropsHKEHNH TOCyIapCTBEHHBIX
OpraHOB, OPIaHOB MECTHOIO
CaMOYTIPaBIICHHsSI X MHBIX
OpraHu3alui ¥ KOTOpHIE 3asIBUTEND
BIIPaBe IIPEJICTABUTh, & TaK¥Ke
CIIOCOOBI UX MOJyYEeHUs
3asBHTEISIMH, B TOM YHCJIE B
3JIEKTPOHHOH (hopMe, HOPSIOK UX
IPEJCTaBIIEHUS; TOCYAapCTBEHHbIN
opras, oprad MECTHOTO
caMOoyIIpaBJIeHUs THO0 OpraHu3alus,

Ionmywarotcss B
B3aUMOJEUCTBUS:

1) Boimucka w3 noMoBOM Kuurv (B clydae, eciu
JIOKYMEHT BBIIaeTCsI opraHaMu MECTHOTO
caMOyIpaBIICHHs);

2) Briucka u3 EquHOro rocynapcTBeHHOro peectpa
HEIBM)KAMOCTH O IpaBax OTAEIBHOIO JHMIla Ha
uMeromyecss  (MMeBIIMECs)) Y  HEro  0OBEKTHI
HEABUXUMOTO HMYIIECTBA,;

3) Brimucka u3 EqupHOro rocynapcTBeHHOro peectpa
HEJIBHKMMOCTH 00 OCHOBHEIX XapakTePUCTHKAX U
3apEruCTPUPOBAHHBIX npaBax Ha 00BEKT
HEJBUKUMOCTH.

CriocoOpl  TONy4eHHsT ¥ TOPALOK TpelCTaBICHHs
JIOKyMEHTOB, KOTOPBIE 3asBUTENb BIPABE MPEICTABUTS,
OIIpeJIeNIeHbl yHKTOM 2.5 Hacrosiero PersaMenTa.

3anpemaeTcst TpeboBaTh oT 3asBUTEIIS

pamMKax MEXBECIOMCTBEHHOT' O
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B PacloOpsHXEHAN KOTOPBIX HAXOATCSA
JIaHHBIE TOKYMCHTBI

BBILIENIePEYNCICHHbIE JOKYMEHTBI, HaXOJIINHecs B
pacHopsHKEHUH TOCYHZApPCTBEHHBIX OPraHoB, OPraHOB
MECTHOT'O CaMOYTIPaBIICHHS M MHBIX OpraHU3aIuii.

Henpencrasnenue 3asBUTENIEM JIOKyMEHTOB,
COZIEpIKalllWX BHIIIEyKa3aHHbIE CBEICHUS, HE SIBISIETCS
OCHOBaHHMEM [IJIS1 0TKa3a 3asBUTEIIO B IPEIOCTABICHUN
yCIyra

2.7. IlepedyeHs OpraHos
rocyJIapCTBEHHOI! BIacTu (OpraHos
MECTHOTO CaMOYIIPaBIEHUs) U X
CTPYKTYPHBIX NOJpa3IeIICHUH,
COIIIacOBaHHE KOTOPBIX B CIIydasiX,
IPEAYCMOTPEHHBIX HOPMAaTHBHBIMHU
NPaBOBBIMHE aKTaMH, TpeOyeTcst Ui
NPENOCTaBIEHNs YCIYTH U KOTOpoe
OCYIIECTBIAETCS OPTAHOM,
[IPEAOCTABIAIOIINM MyHUITUTIATBHYIO

yCyry

CornacoBanue He TpebyeTcs

2.8. McyepnbiBaroniuii nepeyeHb
OCHOBaHMH AT OTKa3a B IIpHeMe
JIOKyMEHTOB, HEOOXOIMMBIX J{JIst
IIPENOCTaBICHHIS MyHHUIMITIANBHON
yCIIyTH

1) ITonaua fOKyMEHTOB HEHa/UISXKAIINM JIHIOM;

2) HecooTBeTCTBHE IIPEJICTABICHHBIX JOKYMEHTOB
IIEPEYHIO JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5
HacTosmmero Pernamenra;

3)B 3asBneHMH W IIpUJIaraeMbIXx K 3asBICHHUIO
JOKYMEHTaxX HMEIOTCSl HEOrOBOPEHHBIE HMCIpPAaBJICHUS,
Cephe3Hble  TOBPEXIEHHS, HEe  I03BOJLIIOIIHE
OJIHO3HAYHO UCTOJIKOBATh UX COZICPIKAHUE;

4) IlpencraBieHne HOKYMEHTOB B HEHa/UIEKAIIU
oprax

2.9. VcuepnbiBaroniuii nepeyeHb
OCHOBaHMIA JIsI IPHOCTAHOBIICHHUS
MM OTKa3a B IPEAOCTABJICHIH

OcHoBaHus JULSL IIPUOCTAaHOBJICHUS
NPpEAOCTaBICHUS yCIYTA HE IPEAYCMOTPCHBI.
OcHoBaHus JUISL OTKa3a:
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@HHHI/IHMLHOI‘& yClIyrua

1) 3asButenem npencrasicHsI IOKYMEHTHl HEe B
HOTHOM 00beMe, IGO0 B IPECTABICHHBIX 3asBIICHUN I
(wM) nOKyMeHTax copmepXuTCs HemomHas u (nm)
HEJ0CTOBEPHAS HHPOPMAITHS;

2) Hoctynnenne oteera oprana rOCyIapCTBEHHOM
BIIACTH, OpraHa MECTHOIO CaMOYIpPAaBICHHUS IH60
IIOZIBEIOMCTBEHHOM OpraHy rocyAapCTBEHHON BJIACTH
W OpraHy MECTHOIO CaMOYNpPaBJIEHHs OpraHH3aluy
Ha MEXBELOMCTBEHHBIH 3aIpoC, CBHAETENbCTRYIOMIET0
006 OTCYTCTBHHM HOKyMeHTAa u (umm) uHpopMarym,
HEOOXO/IMMBIX JUIsl IPeNOCTaBICHHS MYHUIHITAILEHOR
YCIyTd, €CJId COOTBETCTBYIOLIMH NOKYMEHT He ObLI

B3UMaHHUsA rOCyAapCTBEHHON
HOUITAHBI WK HHOM TJIaThL,
B3UMaeMOM 3a IpeJoCTaBIeHue
MYHHIUIIAIBHOR yCIIyru

IIpeICTaBIIeH 3asBUTENIEM o COOCTBEHHOM
HHHUIHATUBE
2.10. TTopsiok, pasmep # OCHOBaHHMS! Mysuunnanehas  ycmyra  npegoctaBnsercs  Ha

663B03M63HHOﬁ OCHOBE

2.11. Ilopsnox, pasMep 4 OCHOBAHHS
B3MMAaHUSI [JIATEI 32 NIPEOCTABIICHHE
YCIIYT, KOTOpBIE SIBJISIOTCS
HEOOXOMMBIMHU 1 0643aTeIbHBIME
ZUTSL IIPESIOCTaBIICHUS
MYHUIUITAIBHON yCIIyry, BKIIFOYas
MH(POPMAIHIO 0 METO/MKE pacyeTa
pasMepa Takoi miaTel

llpenocraBnenne HEOOXOMMMBIX M 0GS3ATENLHBIX
yCIyr He TpebyeTcs

2.12. MaxcuMaibHblit cpok
OXXMJIaHUS B OYEPEH [PU MoJaue
3aIpoca O NpeoCTaBIeHUH
MYHULHUIAILHON yCIIYTH U Tpu

Ionava 3asBnenus na monyuenue MYHUIUTATEHON
YCIYTH IpH HaNM4MK oYepend - He Gonee 15 munyT.

Ilpu nomyuenunm pesymprara IPENOCTaBICHUS
MYHUUMIAILHON  yCIyTW  MaKCHMalbHBIH  CpOK
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TIOJIYYCHHUHU pe3yiibTaTa
OpeaoCTaBJICHUS TaKuX yCJIyT

OKUJIaHUS B OUYCpEaH HE NOJDKEH IIPEBBIIIATD 15 MUHYT

2.13. Cpoxk perucrpanuu 3ampoca
3asBUTENS 0 IPEOCTaBIIEHUH
MYHHULHIIAIEHON yCIYIH, B TOM YHCIIE
B 3JIGKTPOHHOH (opMe

B Teyenue OJHOTO AHS C MOMEHTA IOCTYILICHHS
3asIBJICHUSI.

3anpoc, MOCTYMUBIINN B 3JIEKTPOHHOK (opme, B
BLIXOJHON (TIpa3AHUYHBIA) IeHb PErucTpUpyeTcst Ha
CNeAyIOMuil 32 BBIXONHBIM (IIPa3IHUYHBIM) pabo4ui
JICHb

2.14. TpebGoBaHuUs K OMEIIEHUAM, B
KOTOPBIX MPEJOCTaBIIAETCS
MYyHHIIUIAIbHAS YCIIyTa, K MECTY
OXHJIaHUS U TIpHeMa 3asBUTeIEN,
pa3sMeIeHuIo 1 0()OPMIIEHHIO
BU3YaJIbHOM, TEKCTOBOX 1
MyJbTAMEINHHON HH(pOpMaLAU O
ITOpsIKE MPeIOCTABIEHUS TaAKUX
ycIyr

IpenocraBnenue MYHHULUITTBHOH
OCYIECTBISIETCS. B 3JaHUAX W IIOMENIECHHSX,
000pyIOBaHHBIX IPOTHBOIIOKAPHOK  CHUCTEMOW U
CHCTEMOM MOXapOTYLIEHHUsI, HeOOXOMUMOK MeOelbIo
s oOpMIIEHUsST JOKYMEHTOB, WH()OPMAalHOHHBIMH
CTEH/IaMH.

BusyanpHas, TekcToBas M  MyJIbTHMEUAHA
HHpOpMALHS 0 OpSIIKe Ipe0CTaBICHHUS
MYHHIIUNIATBHOMA yCIyrH pa3Melnaercs B yJOOHBIX JUist

yCIyTd

3asBHTENIEil MecTaxX, B TOM 4YHCJIE C YYeTOM
OrpaHMYCHHBIX BO3MOXXHOCTEN MHBAJIM/IOB
2.15. TlokazaTenu JOCTYIHOCTH U ITokazarenssMi ~ JOCTYHMHOCTH  IPEIOCTaBIICHUS
KayecTBa MyHHUIMNANTFHOH YCIYTH, B|MYHHUIMIIAILHON YCIIYTH SIBISIFOTCSA:
TOM qucie KOJIMHYECTBO| pacmoyiokeHHocTs momemenus MKV  «Ilanara
B3aUMOJIeHCTBUH 3asiBUTENS C | IMyIIeCTBEHHBIX u 3eMeNbHBIX OTHOIIEHUH
JIOJDKHOCTHBIMH JHLaMHA nipu | BepxHeycioHcKoro MYHHUIIUNAIBHOTO paiioHa
IIPEAOCTaBIEHUN MyHuunaabHol | Pecnyomiku TatapcTany
YCIYyTH W WX TPOAOJDKUTENBHOCTD, B 30HE JOCTYIHOCTH OOIECTBEHHOI'0 TPAHCIIOPTa;
BO3MO>XXHOCTb MOJIy4€eHUS Hanu4ue HE00X0JUMOTo KOJIN4ecTBa
MYHUITUNIATBHOM YCIIyTH B|CIENMaNKCTOB, a TakXe MOMEIIeHUH, B KOTOPBIX
MHOTO(QYHKIIMOHAIBHOM HEHTPE | OCYLIECTBILIETCSI IIPUEM JOKYMEHTOB OT 3asBHTEJIEH;

NpenoCTaBIICHUs IOCYJapCTBEHHBIX M
MYHHUIUIIAJIBHBIX ycuyr,

Hajguyue
crocobax,

HCYEpIIBIBAIOLIEH
HOpsiIke M CpOKax

HHpOpMAIMK O
TPEIOCTABICHUS
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BO3MOXXHOCTh MOJIyYeHHSI
HH(DOPMAIUK 0 XOie IPENOCTABIICHHS
MYHUIUTAILHOHN YCIIyIH, B TOM Ymciie
C MCIOJIb30BaHMeM HH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHit

MYHHUMOAILHOH — yCINYTH  Ha  MHQOPMAIHOHHBIX
CTeH[aXx, HH()OPMALNOHHEIX pecypcax
Bepxuneycnonckoro  paiiona Bepxueycnonckoro
pailona B cetu «MurepHeT», Ha Enmmom nopraie
TOCYAapCTBEHHBIX M MyHHIMIIANBHBIX YCIIYT,

OKa3aHWe IOMOINM WHBAMAAM B IIPEONOJCHHH
6apbepoB, MeIIAOWMX MONYYEHUIO UMK ycIyr
HapaBHe ¢ IPyriMH JHIaMH.

Kavectso  mpenocrasnenws  MynummmanbHoit
YCIIyI' XapakTepU3yeTCs OTCYTCTBHEM:

O4epesiell Ipu IpueMe M BblIade JOKYMEHTOB
3aABUTENM;

HapyIeHui CPOKOB NpEIOCTaBIIEHH s
MyHHIUIATBHON YCIIyTH;
xKauob Ha JefcTBust (6esneiicTeue)

MyHUIMIANBHBIX  CHyXallMX,  [PEJOCTABIISIOIIAX
MYHUIMIAILHYIO YCIIYTY;
Kano®d Ha  HEKOPPEKTHOE,  HEBHHUMATEIBHOE

OTHOIIICHHE MYHHIHIAJIbHBIX ClIyXXamux,
OKa3bIBAIOIINX MYHULIUTAIBHYIO yciyry, K
3adBUTECIISIM.

HpI/I momaye 3amnpoca (o) IIpEeaoCTaBIECHUU
MYHUITUIAIBHOH yciyru U pu IIOJIy4YeHUHN

pesyJibTaTa MyHHIMIAIBHOA YCIIyru, NMpeamoaraeTcs
OIHOKPATHOE B3aMMOACHCTBUE JOIDKHOCTHOTO JIMI,
UPCIOCTABIISIONIEr0  MyHWUMIANBHYIO — YCIyry, ©
sasButens.  IlpomomxurensHocTs  B3aumoseiicTBIs
OIIPEIENAETCS PErJIaMEHTOM.

Ilpu mpemocrasiennn MyHHIUMATHHOM YCIyra B
MHOTO(QYHKIIMOHABHOM — ITeHTpe IIPEIOCTaBICHMS
FOCYAPCTBEHHBIX M MyHUIMIANBHBIX yCIOyr (namee —
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M®ILI), B yjaameHHbIX pabounx Mectax M®I]
KOHCYNIbTAIlMIO, [pUeM H BbIIauy [TOKYMEHTOB
ocymecTsisieT crenuamct MOIT.

Nudopmarus 0 xo7ie MpeI0CTaBICHHAA
MYHHUIUIAIGHOR  yCIyrd MOXeT ObITb TOJyYeHa
3agBUTENEM Ha calite BepxHeyCIIOHCKOro paiioHa, Ha

Enunom nopraine rocyapcTBEHHBIX u
MyHULUIAIBHEIX yoIyT, B MOI]
2.16. OcobeHHOCTH NIPEOCTABICHUS Koncynpranuo o HopsIAIKe TIOJIy4EHUs

MYHHIMIAIBHON YCIyTH B
3JIEKTPOHHO# hopme

MYHHIUIATBHON YCIIYTH B 3JIEKTPOHHOH (Gopme MOXKHO
MONMy4YuTh dYepe3 VIHTEpHET-TPUEMHYIO HIH dYepe3
TMopTaid rocyfapCTBEHHBIX M MYyHMIMIIAIBHBIX YCIYT
Pecny6nmku TarapcTan.

B ciyd4ae, eciii 3aKOHOM IIpelyCMOTpeHa Iojiada
3asiBIIEHHUS O MPEIOCTABICHI MyHHLIMIIAIBHON YCIyTH
B DJEKTPOHHOW (opMe 3asdBICHUE MOHACTCSI dYepes
TopTan rocyfapcTBEHHBIX M MYyHMIMIIAJIBHBIX YCIYT
Pecniy6ruxu  Tatapcran (http://uslugi. tatar.ru/) wnim
EuHbIHA OpTal rocyAapcTBEHHBIX ¥ MyHHUIAIAIBHBIX
yeayr (bynxuuit) (http:/ www.gosuslugi.ru/)
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3. CocTaB, MOCJI€A0BATEILHOCTH U CPOKH BHINOJHEHUS aIMUHHCTPATHBHBIX
npouesyp, TpeGoBaHUs K NOPSIAKY MX BbINOTHEHHs, B TOM 1HC/I€ 0CO0EeHHOCTH
BLINOJIHEHHs] aIMHHACTPATHBHBIX MPOLEAYP B 3JeKTPOHHOI (popMme, a TaKKe

0CO0EHHOCTH BbINOJHEHHs aIMHUHHCTPATHBHBIX Npoueayp B
MHOTO(pYHKIHOHAILHBIX HEHTPAX, B yAaJeHHbIX PaG0o4HX MecTax
MHOro()yHKIMOHAIBHOI0 IEHTPA MPeA0CTaB/IeHHs roCy1apCTBEHHbIX H
MYHHIHNAJIbHBIX YCAYT

3.1. OnmcaHue NOCIENOBATeIBPHOCTH  OEMCTBMH  MpH  IPENOCTaBICHUH
MYHULIUIIAJIEHON YCIYTH

3.1.1. TIpemocTaBneHMe MyHULMIATIBHON YCIYTH BKIIOYAeT B ceOs CISMYIONIMe
IIPOLIE Iy PBI:

1) KOHCYJTBTHPOBAHHUE 3AABUTENIS,

2) IpUHSATHE U PETUCTPALUS 3asBJICHUS,

3) ¢opMmupoBaHWe W HaIpaBJIE€HHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl,
YYaCTBYIOIIME B IPEIOCTABIECHUH MyHUIMIIAIBHON YCIIYTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIUIIATBHON YCIIYTH;

5) saK/IOYeHHe OTOBOpa M BblJaua 3asBUTENIO pe3ylbTaTa MYHHUIHIATBHOH
YCIIYTH.

3.1.2. bBrok-cxema IIOCIIEOBATEIPHOCTH NEUCTBUH IO IIPEIOCTaBJIECHHUIO
MYHHIMIIANBHOM YCIIyTH IpeCTaBIeHa B MPUIoKeHnn No2.

3.2. Oka3zaHue KOHCYJIbTallU} 3asIBUTCIIIO

3.2.1. 3asBuTens BupaBe obpatuThes B OTHEN JHYHO, MO TeledOHy U (mnm)
3J€KTPOHHON IMOuYTe s IONydeHMs KOHCYJIbTAlUd O TIOPAAKE MOJy<ICHHS
MYHUIATAIBHON YCIIyTH.

Crermamuct OTaea KOHCYILTUPYET 3asBUTEINS, B TOM YUCTIE TIO0 COCTaBy, popme
[IPeACTaBIAEMOM TOKyMEHTAUMA W APYTHM BOIIPOCAM JIsl TIOIyYeHNUs MyHUIMUIATBHOMN
YCITyT! ¥ IIPU HEOOXOAUMOCTH OKa3bIBaeT IIOMOIIb B 3aMOJIHEHAN OJTaHKa 3asBIICHU.

I[Tpouenypsl, ycTaHABIHBAaeMble HACTOSIIMM ILyHKTOM, OCYIIECTBIIAIOTCSA B JICHB
oOpalieHust 3asBUTES.

PesylpTaT HpOIEAyp: KOHCYIbTAL[MH IO COCTaBy, (opMme NpenCTaBIIeMOH
JOKYMEHTAIMK U PYTUM BOIIPOCaM IOIyYEHHUS pa3pelIeHus.

3.3. [IpuHsTHE U perucTpanus 3asBICHUS

3.3.1. 3asBUTeNb JNMYHO, depe3 HoBepeHHoe im0 umu depes MOl monaer
INUCbMEHHOE 3asBIEHHE O IPEIOCTaBICHUU MYHHIUIAIBHOW YCIYTd U INPEACTaBIIACT
JOKYMEHTHl B COOTBETCTBMM ¢ IyHKTOM 2.5 HacTosmero Permamenra B Otnen.
3asiBlIeHHE O MPEJOCTABICHMA MYyHUIMIAIbHOM YCIYyTd B 3JIEKTPOHHON (opme
nanpasinsercs B OTHen 1O JJIEKTPOHHOM mmodre uiam 4epe3 HHTepHET-IIpUeMHYIO.
PerucTpanust 3asBlEHHs, ITOCTYIUBIIETO B JJIEKTPOHHOH (opMe, OCYIIECTBISIETCS B
YCTaHOBJIEHHOM IIOPSJIKE.

3.3.2.Cnemmanuct OTaena, BeOyIIUN IPUEM 3asBIICHUN, OCYIIIECTBIISALT:

YCTaHOBJICHUE JINYHOCTHU 3asIBUTEIS,

IPOBEPKY HOJHOMOYMH 3asBUTeNs (B ClIydae NeUCTBUS 110 JOBEPEHHOCTH);
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IPOBEPKY HAIU4YUS AOKYMEHTOB, IPENyCMOTPEHHBIX IIYHKTOM 2.5 HACTOSILEro
Pernamenra;

IPOBEPKY  COOTBETCTBUS  INPEJCTABIECHHBIX IOKYMEHTOB yCTAaHOBJIEHHBIM
TpeOOBaHUAM (Hamnexamee OQOPMICHHE KONMH JIOKYMEHTOB, OTCYTCTBHE B
AOKYMCHTaxX IOMYUCTOK, IPUIHUCOK, 3aYEPKHYTHIX CIIOB M HHBIX HE OTOBOPEHHBIX
UCIIpaBJICHUH ).

B ciydae orcyrcTBus 3amMeuanuit cienuanuct Ot/ena 0CyIIecTBISIET:

IIPUEM U PETUCTPAIIMIO 3asIBJIEHHS B CIIEIIHATEHOM )KYpPHAJIE;

BPY4YEHUE 3a8BUTEIIO KONMU OIKCH IPEICTABIECHHBIX JOKYMEHTOB C OTMETKOH O
AaTe mnpueMa JOKYMEHTOB, IPUCBOCHHOM BXOIAIIEM HOMEpe, Iare U BpEMEHU
HCIIOJTHEHU S MyHULMIIATIHOR YCIIyTH;

HalpaBJIeHUE 3asBJICHHUSA Ha PaCCMOTPEHUE PYKOBOAUTENO McmoakoMma.

B crny4ae Hanuuus OCHOBaHME AJSI OTKa3a B NpHEME JTOKYMEHTOB, CIIELUAMCT
Ortnena, Benymuit npueM JOKyMEHTOB, YBEIOMIISET 3asBATENS O HATMYHY [IPENSTCTBHN
AV perucTpalluy 3asgBlI€HHS M BO3BpAllaeT €My JOOKYMEHTHI C MHChMEHHBIM
O0BSCHEHUEM COIEpIKaHMS BEIBICHHBIX OCHOBAHUH IS 0TKa3a B IPHEMe TOKYMEHTOB.

IIpomenyprl, ycTaHaBIMBaEMBbIC HACTOSIIIUM IIyHKTOM, OCYIIECTBIISFOTCS:

IIpYeM 3asBJIEHUSA ¥ JOKYMEHTOB B TeUeHHe 15 MUHYT;

perucTpanus 3asBICHHS B TEUYEHHE OIHOIO OHA C MOMEHTAa IIOCTYIJIEHHS
3asBIICHUS.

PesynbTaT  mpoumenyp: HpPHHATOE M 3apETUCTPUPOBAHHOE  3asBIIEHHE,
HallpaBJI€HHOE Ha pacCMOTpeHHe pykoBomuTeqro lcmoikoma wiu BO3BpalleHHBIE
3asIBUTEIIIO JOKYMEHTHI.

3.3.3. PykoBomutens Mcmonkoma —paccMaTpHBAaeT — 3asBJIEHHE, OIpenelisieT
HCIIOJIHUTEIIA U HAIIPABIISIET €My 3asiBJICHHE.

IIporienypa, ycraHnaBiIuBaeMasi HACTOSIIMM IIYHKTOM, OCYLIECTBIIIETCS B TEUEHHE
OJIHOTO JHS C MOMEHTA PETUCTPALMU 3asIBICHHMS.

PesynpraT mponenypsl: HapaBiIeHHOE UCIOIHUTENIO 3asBICHHUE.

3.4. (DOpMI/IPOBaHI/Ie U HallpaBJICHUC MEXBEIOMCTBECHHBIX 3aIllpOCOB B Oprassbl,
YHacCTBYIOIIUE B IIPEAOCTAaBICHUU MyHI/IIlHHaJII)HOfl YCIYIru

3.4.1. Coeumamact OTnena HamlpaBiseT B 3JIEKTPOHHOM (OpMe MOCPenCTBOM
CUCTEMBI ~ MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO  B3aHMOJEHCTBHS  3alpoc O
IIpeI0CTaBICHUU:

1) Boimcky B3 TOMOBOM KHHUTHM (B CIydae, €Ci TOKYMEHT BBINAeTCS OpraHaMu
MECTHOT'O CaMOYIIPaBJICHHUS);

2) Bemnncka u3 ExunOro rocyqapcTBEHHOTO peecTpa HEIBIKMMOCTH O IIpaBax
OTHENBHOIO JHIla Ha HMeMoIuecs (MMeBIIHecs) Yy Hero OOBEKTHl HEIBHUKUMOTO
UMYIIECTBA;

3) Beimmucka wu3 EnuHOro TrocyIapCTBEHHOTO peecTpa HEABMXHMOCTH 00
OCHOBHBIX XapaKTEPUCTUKAX U 3apETUCTPUPOBAHHBIX MTPaBax Ha 00BEKT HEABUKAMOCTH.

IIponenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBJISIOTCS B
TeYEHUE OHOro pabodero AHS C MOMEHTA IIOCTYIUICHHS 3asABJIEHUS O NPENOCTABIEHUH
MYHHIIMIIAIBHON YCIyTH.

PesynpTraT npouenypsl: HapaBIeHHBIN 3aIpOCH.

3.4.2. CpoemuanucTsl IOCTaBIIMKOB JaHHBIX Ha OCHOBAaHUHM  3alpoca,
IIOCTYIIUBILIEIO0 Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JeKTPOHHOTO B3aMMOJIEWCTBHS,



14

IIPeIOCTABIAIOT 3aIlpalluBaeMble JOKYMEHTH (MHGOpMAIWIO) WA HaNpaBIIIOT
yBeIOM/IEHHS 00 OTCYTCTBHM NOKyMeHTa ¥ (wm) mHQOpManuu, HEOOXONMMBIX A
PeOCTaBIeHN MyHUIUTIATBHOM YCIyTH (Iajee — yBeloMIeHHe 00 OTKase).

I[Ipouenypsl, yCTaHABIXBAaeMble HACTOSIIUM IOIIMYHKTOM, OCYIISCTBIAIOTCA B
CJIEYIOINE CPOKHU:

o JOKyMeHTaM (CBEIEHWsM), HallpaBlsIeMbIM crenuanucramu Pocpeectpa, HE
Oonee Tpex pabounx QHEH;

[I0 OCTaJbHBIM IIOCTAaBIMHKAaM - B TEUYEHHE IISATH [HEH CO JHS IOCTYNJICHHA
ME>KBEJOMCTBEHHOIO 3aIIp0oca B OpraH WM OpraHU3aLyIo, IPEI0CTABIIIOMNE JOKYMEHT
1 uHOGOPMALWIO, €CIM UHBIE CPOKM IOATOTOBKA U HAlpaBiCHUs OTBETa Ha
ME)KBEJJOMCTBEHHBI! 3allpOC HE YCTAHOBJIEHB (elepalbHBIMM 3aKOHAMHU, IPABOBBIMU
aktamu IlpasutenscrBa Poccuiickoii Denepanvd W NPUHATHIMA B COOTBETCTBHH C
dbenepanbHBIMHA 3aKOHAMH HOPMATHBHBIME IIPAaBOBBIMH akTamu PecmyOuku TaTapcTaH.

PesynbTaT IIpolledyp: JOKyMeHTHI (CBeAeHMs) TMOO yBemomieHue 00 OTKase,
HanpasieHHble B OTaen.

3.5. TlogroroBka pe3ynbTaTa MyHULUIIAILEHOW YCITYyTH;

3.5.1. Cneumnanuct Ilanatel OCyIIeCTBIISET:

IIPOBEPKY HANIUYUS TOKYMEHTOB, IPUJIAraéMbIX K 3asiBICHHUIO;

IOArOTOBKY IPOEKTa IIOCTAHOBIIEHHS O IIpHEME paHee IPHUBATU3UPOBAHHOTO
JKUJIOTO TIOMEINEHNs B MYHHIHUNAIBHYIO COOCTBEHHOCTh WM IHCbMa 00 OTKasze B
IIPEeIOCTaBICHIN MyHUIUIIAIBHON YCIIyTH;

COTJIACOBaHHUE IIPOEKTa MOATOTOBJIIEHHOI'O IOKYMEHTA,

HaIpaBlieHre JOKyMEHTOB pyKoBoauTemo Mcmonkoma Ha yTBEpXKACHHUE.

[Tpoumemypsl, ycTaHaBIMBaeMble HACTOSIIMM IIYHKTOM, OCYIIECTBIIAIOTCA B
TeUYeHNe OJHOr0 JHS C MOMEHTa NOCTYIUIEHUS OTBETOB Ha 3alpPOCHI.

Pe3ynpTar OpoOLEAyp: AOKYMEHTH IO IPUHATHIO paHee NPUBATU3UPOBAHHBIX
JKIJIBIX ITOMEIIeHHH B MYHHMIWIAIBHYIO COOCTBEHHOCTh WM IIHCBMO 00 OTKase
HaIlpaBJIEHHOE Ha YTBEPXKACHHUE.

3.5.2. PykoBoauTens VcrosnkoMa MOANUCHBACT IIOCTAHOBIEHHE HUITM MHUCHMO 00
OTKa3€e U HaIpaBlIsAeT UL peructpauud B Mcmomaxom.

[Ipomenypsl, ycTaHaBIMBAaeMble HACTOSAIIMM ITYHKTOM, OCYIIECTBIJIAIOTCS B
TeYeHue OHOro JHS ¢ MOMEHTA OKOHUYAHHUS NIPEAbIAYIIEH IPOLEAYPEI.

Pe3ynbTaT IpoLemyphl: MOANUCAHHOE ITOCTAHOBJICHHE WM IHCBMO 00 OTKase,
HaIlpaBJICHHOE Ha PETUCTPALUIO.

3.5.3. Cneunanuct McnonkoMma:

PErMCTPUPYET MPOEKT IIOCTAHOBIICHUS MU IECBMO 00 OTKa3e.

U3BeIlaeT 3asBUTeNs (€ro MpPEeACTAaBUTENS) C KCIOJIb30BaHUEM CIIOCO0a CBA3M,
YKa3aHHOI'O0 B 3asBJICHHH, O pe3yjbTaTe NpPEOCTaBICHHS MYyHUIMIAIBHON YCIyTH,
cOOOIIAeT AaTy U BpeMs BblAaur 0(OPMIIEHHOTO IIOCTAHOBJICHUS MU IIHCbMa 00 OTKa3ze
B 00pa3oBaHUU 3€MEIILHOIO y4acTKa.

[Iporeaypsl, yCTaHABIMBAaEMble HACTOSIIMM IIyHKTOM, OCYIIECTBIISIOTCSA B JCHBb
MOAIIMCaHMsl TOKYMEHTOB pyKoBonuteneM Mcrnonakoma.

Pesynbrar mporenyp: W3BelIeHHe 3asBUTEN (€ro IPeACTaBUTENA) O PE3yJbTaTe
IPEOCTABJICHUS MyHULIUITAIBHON YCIYTH.
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3.6. 3akroueHre JIOroBopa M BbIIaua 3asBHUTENIO Pe3ylbTaTa MYHHUIUNATILHOM
yCIyTH

3.6.1. Cnenuanuct [TanaTel Ha OCHOBaHMY IIOCTAHOBIICHHUS:

TOTOBUT MPOSKT JOroBOpa  0O€3BO3ME3NHOM  Iepefaud HMYIIECTBA B
MYHHUIUIIATIBHYO COOCTBEHHOCTS (Zlaee — J0roBop);

COIJacoBBIBaeT W IepelaeT Ha IMOMIMCh IIPOEKT IOroBOpa B YCTaHOBIEHHOM
IIOpSIKE;

PETUCTPHPYET JIOroBOp IOANUCAHHBIA pyKoBoauTeneM lcmonkoma B xypHane
pErucTpaIuy JOroBOp;

BBIIA€T 3asBUTEIIO JOTOBOP IO POCIIHUCE.

[Ipouenypsl, ycTaHaBIMBaeMBble HACTOSIUMM IIYHKTOM, OCYLIECTBISIOTCS B
TeYEHUE IIATH pabounX IHEH ¢ MOMEHTA BbIIa4M 3asBUTENIO IIOCTAHOBIIEHHUS.

Pesynbrar nmpouenyp: BbIAAHHBIH 3asIBUTEINO IOTOBOP.

3.6.2. 3asBUTeNh NOINMMCHIBAET JOIOBOP B TPEX OK3EMIUAPAX M IepenaeT

cnenuanucty Ilamatsl.

PesynpTar npouenyp: nmoanucaHHblit 10roBop.
3.6.3. Coempamuct  IlamaTel perucTpupyeT MOANMCAHHBIE JOrOBOPA, ONUH

SK3CMILJIAP BBIOACT 3asABUTECIIHO.

IIponenyprl, ycTaHaBIMBaeMble MOANYyHKTaMH 3.6.2 -3.6.3 HacTosIErO
PermamenTa, ocymiecTByIA0TCA B TeueHHe 30 MHHYT, B MOPSIKE OYEPEOHOCTH, B JEHb
IpUOBITUS 3asIBUTEIIS.

Pesynbrar nmpouenyp: BelIaHHbIE 3asBUTEIIO JOTOBOP U aKT IpUeMa-TIepeiayl.

3.6.4. Cnemuanucr Ilanara B ciydae oTkasa B HPeJOCTaBIEHUH MYyHHUIUIAIBHOMN
YCIIyTH HalpaBJIgeT 10 II0YTe UM BBIAAET Ha PYKHU 3asBUTENIO IMCHMO 00 OTKa3e.

Ecnu B mpenocTaBieHUH MyHHULHMIIATBHOM YCIYIM OTKA3aHO, BBIIAET MHUCHMO 00
OTKaze.

IIpounenypa, ycTanaBiIuBaeMas HaCTOSIIUM IIYHKTOM, OCYIIECTBISETCA:

BbIZIa4a [IMChMa - B T€UEHUE 15 MUHYT, B IIOPSAAKE 0Y€PENHOCTH, B A€HD PUOLITHS
3asIBUTEJIS;

HaIpaB/IeHHE MOTHBUPOBAHHOIO OTKa3a IOYTOBHIM OTIIPABIEHHEM — B TEUEHUE
OJTHOTO IIHS C MOMEHTa OKOHYaHHS IPOLELyphl INPEeAyCMOTPEHHOM MOMIYHKTOM 3.5.3
HacTosuero Pernamenra.

PesynpTar npouenyp: BelIaHHOE (HallpaBIeHHOE 110 II0YTe) MHUCHEMO 00 OTKa3e.

3.7. IlpenocTraBieHrue MyHUIIUIIATBHON ycIryrd yepe3 M®PI]

3.7.1. 3agBuTens BIpaBe 0OPATUTHCS I NONYYECHHUS MYyHUIMIAILHON YCIYIH B
M®I], B ynanenHoe pabouee Mmecto M®PII,.

3.7.2. IIpenocraBieHre MyHUIMNAIbHOM yciayru depe3 M®L] ocymiecTsisercs B
COOTBETCTBUH periaMeHToM paboTsl MOLI, yTBepKI€HHBIM B YCTaHOBJIEHHOM IOPSIIKE.

3.7.3. 1lpu nocrtymiueHud JOKyMeHTOB u3 M®L] Ha monydyeHrne MyHHUIMIAIBLHOM
YCIyrd, IPOLEAYypPhl OCYIUECTBISIOTCS B COOTBETCTBUM C HIyHKTamu 3.3 — 3.6.1
HacTosero Pernmamenra. Pe3ynsraT MyHUIIUNANBHOHR yCIyru Hampasisercs B ML,

3.8. McnpaBieHre TeXHUUECKUX OIIHOO0K.
3.8.1. B cnyuae oOHapyXeHHS TeXHHYECKOM OIMMOKH B IOKYMEHTE,
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ABJIAIOLIEMCS. PE3yJIbTaTOM MYHHIUNAIBHOM YCIIYyI'd, 3asBUTENb IPEACTABIACT B
[Tanary:

3asBIICHNE 00 UCIPaBIeHAN TEXHUYECKOH omMOKY (Mpuoxenue Ne3);

JIOKYMEHT, BBIIAHHBIA 3asBUTENIO KaK Pe3yIbTaT MyHUUUNANBHOU YCIYTH, B
KOTOPOM COIEP)KUTCS TEXHUYIECKasl OLIMOKa,;

JIOKyMEHTBI, UMEIOIIHE FOPUINIECKYIO CHIY, CBUIETENBCTBYIOINE O HATMINN
TEXHUYECKOU OIIUOKY.

3asBeHUe 00 MCIpaBJIEHNH TEXHUYECKON OIIMOKM B CBENECHHSIX, YKa3aHHBIX B
JIOKYMEHTEe, SBJISIOMIEMCS pe3yIbTaTOM MYHHWIMIATbHOW  yCIyTH, IIOAAETCA
3asBUTEeTeM (YIONHOMOYEHHBIM [PEACTABUTENEM) JHYHO, JUOO IIOYTOBBIM
OTIpaBleHHeM (B TOM YHCJE C MCIOIb30BAHUEM 3JIEKTPOHHON MOYTHI), 1100 depes
eIUHBIA  HOpPTal  TOCYHapCTBEHHBIX M MYHHIMIAIBHBIX  yCIOyr — WIH
MHOTOGYHKIMOHAIBHBIA IIEHTP IIPeIOCTABICHHUS roCyIapCTBEHHBIX u
MYHUIIUITAIBHBIX YCIIYT.

3.8.2. CrmeuuaaucT, OTBETCTBEHHBINA 3a aneM JOKYMEHTOB, OCYIIECTBISET
TIpHEeM 3asBJIEHVsI 00 MCIPABICHIN TeXHUIECKOH OIIUOKY, PETUCTPUPYET 3asBJICHUE C
IPHIIOKEHHBIMA JOKYMEHTaMU U Iepenaet ux B [lanary.

[pouenypa, ycTaHaBIMBaeMas HACTOALIMM ITYHKTOM, OCYIIECTBIAETCA B
TedeHue OJHOro JHS C MOMEHTA PErUCTpalliy 3asBIICHHUS.

PesynpraT mpolemyphl: IPHHATOE M 3aPETMCTPHPOBAHHOE  3asdBJICHHE,
HanpaBlieHHOE Ha paccMOTpeHue crenuanucty Ilanary.

3.8.3. Cnenumanuct [lamary paccmMaTpuBaeT NOKYMEHTHl M B LIEJISAX BHECEHHUS
WCIOPABIEHUA B JOKYMEHT, SBIIIONIMHCA pE3yJNbTAaTOM YCIYTH, OCYIIECTBIIAET
poLEeLyphl, HPeNyCMOTPEHHBIE IIYHKTOM 3.5 HacTosmero PerinamMeHTa, W BBIAAET
VICIIPaBIIEHHEIH TOKYMEHT 3asSBHTEN0 (YIIOTHOMOYEHHOMY MPEICTABUTENIO) JIMYHO
O POCIHCh C U3bATHEM Yy 3asABUTENs (YIIOMHOMOYEHHOTO IIPENCTABUTEIS)
OpUTHHANa [JOKYMEHTa, B KOTOPOM COINEPKHMTCS TexXHHdYeckas olmubKka, Wi
HalpaBlIsgeT B aIpec 3asdBUTENs IIOYTOBBIM  OTIpPAaBICHHEM  (IIOCPEACTBOM
DIIEKTPOHHOM IMOYTHI) MHHCEMO O BO3MOXHOCTH IIOJYyYeHUS JOKyMEHTa IIpH
npenocrapieHud B IlajaTy opuruHajga JOKyMEHTa, B KOTOPOM COJCPIKUTCA
TEXHUYECKas OlInOKa.

ITpouenypa, ycTaHaBiBaeMas HACTOSAIIUM IIYHKTOM, OCYIIECTBIAETCA B
TeYeHHe Tpex AHEW Mmocye OOHApY)KEHHs TeXHUYECKOH OMIMOKA WM TONY4YCHUS OT
JTF060r0 3aMHTEPECOBAHHOTO JIAIA 3asBICHHS O JOIMYIIEeHHOH OmMOKe.

Pe3ynbTaT MpoLeayphl: BEIIAaHHBIH (HalpaBIeHHbIH) 3asBUTENIO JTOKYMEHT.

4. Tlopsaaok 4 GopMbI KOHTPOJIS 32 NPeJ0CTABJIEHHEM My HHIMNAIbLHOM
yCJIyrH

4.1. KoHTposib 3a MONHOTOW ¥ KadeCTBOM IPENOCTaBIEHUS MYyHHUIUIIAIBHOM
YCIyTH BKJIIOYaeT B ceOsi BBISIBICHWE W YCTpaHEHHE HapyIICHHMH IIpaB 3asBUTENICH,

TTNADATTAOTIA TTNnNADANNTY (‘f\F\’TTII\TTIJUTXO' TITNATTATIVN TTNATTNACTAR TTAOTIIAd NANVLTTATITATTIAQ TI'LU(\Y\}
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YCIIyTH, IIOATOTOBKY PEIICHUH Ha AefcTBUs (Oe3nelicTBHE) MOKHOCTHBIX JUIl OpraHa
MECTHOTI'O CaMOYTIpaBJIeHHS.

@opmMaMu  KOHTPONISI 32 COOIIONEHHEM HCIOJHEHUS aIMUHUCTPATUBHBIX
IPOLIEAYP ABJISIIOTCS:

1) mpoBepka H corjacoBaHHE MPOEKTOB JOKYMEHTOB IO [IPENOCTaBIICHHIO
MYHUIUNIATBEHOH yCIyTd. Pe3ynbTaToM NpoBepKHy SIBISIETCS. BASUPOBAHHUE IPOSKTOB;

2) IpOBOAMMEIE B YCTaHOBJIEHHOM HopsiIKe IIPOBEPKHU BEJICHUS
NIEJIONIPOU3BOCTBA;

3) mpoBezieHye B YCTaHOBJIEHHOM IOPSIAKE KOHTPOJNBHBIX HPOBEPOK COBIIOMEHHS
IIpoLenyp MPeAOCTaBICHN MyHUIIUTIABHOU YCIYTH.

KOHTponbHbIE TPOBEPKHM MOTYT OBITH IUIAHOBBIMH  (OCYIIECTBIATHCS —HA
OCHOBaHMM IIOJYTONOBBIX HJIM TOMOBBIX IIIaHOB pabOTHl OpraHa MECTHOTO
CaMOYNPABICHHs)) W  BHEIUIAHOBBIMH. IIpd  [IPOBENEHMH  TPOBEPOK  MOLYT
paccMaTpuBaThCsl BCE BONPOCHI, CBA3aHHBIE C MPEIOCTABIECHMEM MYHHUIMIIATIBHOM
yCIyrH (KOMILIEKCHEIE IPOBEPKH ), HJIM [10 KOHKPETHOMY OOPAIEHUIO 3asIBUTEILS.

B memix OCylleCTBIEHHS KOHTPOJNS 3a COBEpLICHHWEM MNeHCTBHE IpH
NPENOCTaBICHUN MYHUIUIIANBHOM YCIyTd M TPUHATHH pEUIeHHH pPyKOBOIUTEIIO
IlanaTsl MPeNCTaBIAIOTCS CIPaBKH O pe3yNbTaraX MPEeNOCTaBIEHHS MYHHIUIAILHOMN
YCILYTH.

4.2. Texymmu#i KOHTPONb 3a COONIONEHMEM IIOCIENOBATENLHOCTH IeHCTBHA,
ONIPENENIEHHBIX  aAMHUHUCTPATUBHBIMU Ipolenypamu o IIPEIOCTaBICHUIO
MYHUIIMIIAIBLHOM YCIIyTH, OCYIECTBISETCS IpeacenareneM [1anatel, OTBETCTBEHHBIM 34
OpraHu3aluio paboThl IO MPENOCTABICHHIO MYHHLHUNAIBHON YCIYTH, a TaKKe
cnenuanvicramu IlamaTel.

4.3. IlepeueHb MNODKHOCTHBIX JIMI, OCYINECTBILIIOLIMX TEKYIIMH KOHTPOIB,
yCTaHaBJIMBACTCS TOJOXXEHUSAMH O CTPYKTYPHBIX IOIpAa3[eNeHUSX OpraHa MeCTHOIO
CaMOYIIpaBJIEHUS U JOJDKHOCTHBIMH perjaMeHTaMHu.

ITo pesynpTaTam NpOBENEHHBIX IPOBEPOK B CIIydae BBISBICHHUS HAPYIIEHHH IpaB
3agBUTEIE BUHOBHBIE JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKoHozaTenbcTBOM Poccuiickoit @enepanuu.

4.4. PykoBoauTeNb OpraHa MECTHOTO CaMOYIIPaBJIeHUsI HECET OTBETCTBEHHOCTD 34
HECBOEBPEMEHHOE PACCMOTpEeHHe oOpallleHn 3asBUTENE.

PykoBomurens (3aMeCTHTENh pPYKOBOAUTENS) CTPYKTYPHOIO IIOApa3ieeHus
Oopra€a MECTHOIO CaMOYNpaBJIeHUs HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(unu) HeHaaneXxallee BBINOJIHEHWE aJMUHHCTPATUBHBIX NEeHCTBUHM, YKa3aHHBIX B
paszene 3 Hacrosuero PernamenTa.

JlO/DXHOCTHBIE JIAIA U MHBIE MyHHULIUIIATIbHEIE CIyXKalllie 3a pelleHus U NeHCTBUS
(OesnelictBue), mNpuHHMMaeMble (OCYIIECTBISieMBle) B  XOI€  IPeNOCTABIECHHS
MYHHIUIIAIBHON YCIIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM 3aKOHOM TIOPSIKE.

4.5. KoHTponb 3a NpeNoCTaBIeHHEM MYHHLUIAIBHOM YCIYIM CO CTOPOHEI
TPaX/IaH, UX 00BENUHEHUH U OpraHU3alUi, OCYILIECTBIIETCS IIOCPENCTBOM OTKPLITOCTH
nedarenbHOCTH IlamaTel mpu NpenocTaBIeHHMM MYHHIMIAIBHOW YCIYTH, IOJIyYEHUS
IIOJHOM, aKTyallbHOM M JOCTOBEPHONM HMH(OpPMAaIMM O MOPSAAKE IIPeNOCTaBIEHHS
MyHMLUIAIBHOA YCIyTd M BO3MOXHOCTH [JOCYIeOHOrO paccCMOTpeHHs OOpaleHuii
(xan00) B mpoliecce NPeaOCTaBICHIS MyHUIIUATbHON YCIyTH.



18

5. locynenbIii (BHECYaeGHBII) MOPAAOK 00:KaJ0BAHHUS PelleHUi U AefCTBHIH
(Oe3neiicTBHS) OPraHOB, NPEAOCTABIAIOMINX MYHHIMNAILHYIO YCAYTY, 2 TAKKE HX
JAOJIZKHOCTHBIX JINI, MYHHIHIIAAbHBIX CJIYKANIHX

5.1. TlomyyaTend MyHULWUIAIBHOM YCIYTM HMMEIOT IIPaBO Ha OOXKaloBaHHUE B
nocyneGHOM mopsiake aeiicTBuil (Oe3nelicTBHA) COTPYAHUKOB [lanaThl, yIacTBYIOIUX B
IpeNOCTaBIeHNH MyHUIUNaNbHOM ycinyrd, B Ilamary umu B CoBeT MyHUIMIAIBHOIO
00pazoBaHusl.

3asBUTEh MOXKET OOPATUTHCS C KAI000H, B TOM YHCIIE B CIICTYIOIIUX ClIydasX:

1) HapylIeHHe CpoKa pEerucTpalldd 3ampoca 3asgBHTENs O IPENOCTaBICHUH
MYHHUITATTAILHON YCITyTH;

2) HapyIleHne CpoKa IPeIOCTaBIeHU MyHUIUIIAIBHON YCIIyTH;

3) TpeboBanue y 3asBUTENS JOKYMEHTOB, HE IPENyCMOTPEHHBIX HOPMAaTHUBHBIMA
NpaBOBBIMH ~ aKktamu  Poccmiickoit ~ ®@enmepanuu,  Pecny6muku  Tatapcras,
BepXHEeyCIOHCKOT0 MYHHLUIIAILHOTO paiioHa MU HPENOCTABICHAS MyHUIUNAIBHON
YCIIYTH;

4) oTKa3 B MpHeMe NOKyMEHTOB, IPENOCTaBJIE€HHE KOTOPBIX IPEIyCMOTPEHO
HOPMATMBHBIMH MpaBoBbIMHU aktamu Poccuiickoit Penepanum, Pecriybnuku Tarapceras,
BepXHEYCIOHCKOTO MYHHLHIIAIGHOTO pafioHa IS HPENOCTABJIECHUS MyHHLUNAIBHOK
YCIIYTH, y 3asBUTEIS;

5) 0TKa3 B MPEeIOCTaBICHUN MyHHUIUIIAIbHOM YCIyI'H, €CIH OCHOBAaHHS OTKa3a HE
IpeNyCMOTPEHB! (hefepalbHBIMA 3aKOHaMH M IIPHHATEIMA B COOTBETCTBUH C HHUMH
WHBIMH HOPMATHUBHBEIME MpaBOBBIMH akTamu Poccuiickoit ®enepamuu, PecmyOnuxu
Tatapcran, BepxHeyclIoHCKOr0 MyHULIMIIAIBEHOTO paioHa,

6) 3aTpeboBaHne OT 3asABUTENA IPH INPEJOCTABIECHHH MyHHULHUIATBHOU YCIYTH
MIaTel, He IPEeIyCMOTPEHHOM HOPMATHBHBIMK IIPaBOBBIMH aKTaMHu PoccuiicKoH
®enepanun, Pecyonuku TatapcraH, BepxHeyCIOHCKOro MyHUIIUIIATBHOTO PalioHa;

7) otka3 IlanaTel, HO/DKHOCTHOrO juua IlamaTel, B UCIpaBIeHUH TOMYLICHHBIX
OlleYaTOK U OIIMOOK B BBINGHHBIX B pe3yJIbTaTe IPENOCTaBICHHS MYHHUIMITATbHON
YCJIyTH JOKYMEHTaxX 100 HapylIIeHHe yCTaHOBIEHHOIO CPOKa TaKUX MCIPABICHUH.

5.2. XKanoba momaercs B MUCbMEHHOW (opme Ha OyMa)KHOM HOCHUTENIE WA B
3JIEKTpOHHOU Qopme.

XKanoba Moxer ObITh HampaBieHa o moute, depes MOLI, ¢ ucmoap30BaHUEM
cetr "MHTepHeT", odpunmansHOro caiita BepXHEyCIOHCKOro MyHHLUIIATILHOIO paioHa
(http://www. nurlat.ru), Eausoro nmoprana rocyJjapCTBEHHBIX U MYHUIUIIANBHBIX YCIIYT
Pecrryomuku Tatapcran (http://uslugi.tatar.ru/), Enusoro mopTanga rocyiapCTBEHHBIX H
MyHHIUIANGEEIX yoryr (pymkuuit) (http://www.gosuslugi.ru/), a Taxxe MOXeET OBITH
IPUHATA MTPU JTHIHOM IIpUeMe 3asBUTEIIA.

5.3. CpoK pacCMOTpeHWUs KaIo0b! - B TeUeHNe NATHAAIATH pabouuX THEH CO TH
ee peructpanud. B ciydae 00XaJOBaHUS OTKa3a OpraHa, M[PeIOCTaBIISIOIIEr0
MYHULUNATBHYIO  yCIyry, HOJDKHOCTHOIO JIMIAa OpraHa, IPeIOoCTaBIISIOIETO
MYHULUNAIBHYIO YCIyry, B IpHEMEe IOKYMEHTOB y 3asBUTENs JHUOO B HCIPAaBICHUH
NONYINEHHLEIX ONEYaTOK M OIMHOOK WM B Cilydae OOXKaloBaHWS HapylIEHUS
YCTAHOBJIEHHOTO CPOKa TaKUX HCIPAaBICHUN - B TeUEHHE IIATH pabo4MX HHEW CO THS ee
perucTpanui.

5.4. XKanoba 1oKHa COAEePKaTh CIETYIONUIYI0 HH(DOPMAIIHIO:

1) HaWMeHOBaHWE OpraHa, MPEIOCTABIISIOMIEIO YCIYry, HOJDKHOCTHOIO JIHIla

OpFaHa, HPGAOCTaBHHIOU.ICFO yCJIyFy, niin MyHHHHHaﬂBHOFO CHy)I(aIl[eFO, peH_IeHI/IH u
nmetiecrruga (AermeticTRUIS) KOTONKTY NONA TVINTOT®
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2) (amunmio, UM, OTYECTBO (TIOCIENHEE - MPHM HANMYUM), CBEIECHHS O MECTe
KUTEIBCTBA 3asgBUTENA - (PU3MUECKOro JHMIA MO0 HauMEHOBAaHUE, CBEIEHMS O MECTE
HAaXO0XXJCHUS 3asBUTENS - IOPUIMYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTAKTHOTO
TeneoHa, anpec (ampeca) NEKTPOHHON MOYTH! (MPU HAJIWYMK) M MOYTOBEIM ampec, o
KOTOPBIM JOJKEH OBITh HallPaBJIeH OTBET 3aBUTEIIIO;

3) ceenenus 06 oOXKalyeMbIX pelleHMSIX U IeficTBusx (GesneicTBum) oprana,
NPEOCTABIIAIONIEI0  MYHULMIAIBHYK  YCIOYTy, JOIDKHOCTHOTO JIMLIa  Oprasa,
NPEOCTaBIISIIOUIET0 MyHULIUIIAIBHYIO YCIYTY, HIIM MyHULIUNIATLHOTO CIIYXKAaLIero;

4) mOBOIBI, HA OCHOBAaHHM KOTOPBHIX 3asBHUTENb HE COIJAceH C pelleHHeM U
neiicteueM (Oe3nelicTBHEM) OpraHa, IPeIOCTABIISIIOIIETO YCIYTy, TOKHOCTHOTO JIKIA
opraHa, IpeIoCTaBIAIOIIET0 YCIYTy, WK MyHULIUTIAIBHOIO CIIyKAILEro.

5.5. K xanobe MOryT ObITh MPHIIOKEHBI KOIMH TOKYMEHTOB, MOATBEPKAAIOMINX
M3JIOKEHHbIE B JKanobe o0cTofTenbcTBAa. B Takom ciyyae B kamobe HPHBOIUTCS
IIepeYeHb NIpUilaraeMbIX K Hell JOKYMEHTOB.

5.6. Xanoba noamuceiBaeTCs MOAABIIMM €€ TOJyYaTeleM MYHHUIUIIATbHOM
YCIIYTH.

5.7. Tlo pesynmpraraM pacCMOTpPEHHS XaloObl pyKoBoauTens IlamaTel (riaBa
MyHHLMIAIEHOIO pailoHa) IPUHUMAET OJJHO U3 CIEAYIOIINX PEIleHIH:

1) ymoneTBopsieT xkanody, B TOM 4ucie B (popMe OTMEHBI PUHATOTO PEHICHUS,
WCIIPaBJIEHUs JOIYLIEHHBIX OPraHOM, IPEIOCTABISIONIMM YCIYTy, OEYaTOK U OLINOOK
B BBIJAHHBIX B PE3yNbTAaTe IPENOCTaBIECHUS YCIYyTH JTOKYMEHTaX, BO3BpaTa 3asBHTEINIO
INEHEXHBIX CPElNCTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IpaBoBbIMU aKkTamMu Poccuiickoit ®enepaiyy, HOPMATUBHBIMU IIPABOBLIMHM aKTaMU
Pecny6nuku Tatapcran, a Takxe B HHBIX hopMax;

2) 0TKa3bIBaeT B YAOBIETBOPEHHUH JKaIOOBI.

He mosmnee nms, ciemyromero 3a OHEM IPUHATHS peleHMs, YKa3aHHOIO B
HaCTOAILIEM IIyHKTE, 3asJBUTENIO B IUCBMEHHOHW (opMe ¥ IO JKENaHUIO 3asBUTENS B
3JEKTPOHHOM (opMe HampaBiseTcs MOTHUBHPOBAHHBIA OTBET O pe3ysbTaTax
pPaccMOTPEHUS KaJoOBI.

5.8. B ciydae ycTaHOBIEHMS B XOJ€ MU 11O Pe3yIbTaTaM PACCMOTPEHHS JKAIOOL]
IIPU3HAKOB COCTaBa AaIMHHHUCTPATUBHOIO IIPABOHAPYIIEHUS WM IIPECTYILJIEHUS
JIODKHOCTHOE JIMLIO, HAAENeHHOE IIOJHOMOYHMSMU II0 PAaCCMOTPEHHMIO HKanoo,
He3aMeIUTENbHO HANIPABIIAET HMEIOLINECs MaTepUalsl B OpraHsl IPOKYPATyPHI.
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[Tpunoxenue Nel

B
(HaMeHOBaH¥e OpraHa MECTHOTO CaMOyIIPaBIICHUS
MYHHLMNATBHOTO 00pa3oBaHus)
oT
(manee -
3asBUTEIH ).

(bamuust, ¥Msl, OTYECTBO, IIACHIOPTHBIE TAaHHbIE, PETHCTPALIMIO TT0 MECTY
YKUTENIbCTBA, TeIe(OH)

3agBienue
O MPUHSTUH paHee NPUBATU3UPOBAHHBIX KUJIBIX IOMEIIEHUN B MYHULUIIAIBHYIO
COOCTBEHHOCTH

[Ipomry Bac mnpuHATE paHee NPUBATU3UPOBAHHBIX JKUIBIX IIOMEIIEHUH B

MYHHUIIAMTATBHYI0 COOCTBEHHOCTH IIJIOIIAIbIO KB.M.
AJpec KUJIOT0 TIOMENIEHMsSI: MyHULHAATBHEIA paifoH (TOpOACKOR OKpyT),
HaCeJICHHBIN ITyHKT YL .

K 3asBneHuro npuiararTcs caeayrole OTCKaHUPOBAHHEIE JOKYMEHTHI:

1) JoKyMeHTBI, yIOCTOBEPSIOLINE IUYHOCTh KOKIOT0 YIEHA CEMBU;

2) JOKyMEHT, MOATBEP)KIAIOIIMN MOJTHOMOYUS MPENCTaBUTENs (€CIU OT UMEHM
3asBUTENS NeHCTBYET MPEJCTABUTEND);

3) JoKyMeHT, NOATBEPXXIOAIOMUN IIpaBO COOCTBEHHOCTH Ha JXKUJIO€ ITOMEIIECHHE
(ecmu COOCTBEHHOCTh HE 3aperucTpupoBaHa B EIWHOM TroCyIapCTBEHHOM DPEECTpPE
HEJIBUKUMOCTH);

4) CpaBKa ¢ MeCTa XUTEJIbCTBA;

5) Konust TEXHUYECKOT0 MacnopTa KUJIOro NOMENIEHU;

6) Paspemenve otmena OmeKd U IIONEYUTENBCTBA HMCIIOIHHUTEILHOTO KOMHTETA

MYHUIUIIATFHOTO palioHa O 0e3BO3ME3IHON Iepefade >XKUIIOro IOMELIEHHS B
MYHUIIUNIAIBHYI0 ~ COOCTBEHHOCTH (ecnm B IpUBATH3AlMM  y4acCTBOBAIU
HECOBEPIIIEHHOJIETHUE JETH )

7) Breimmcka W3 OOMOBOM KHHTHM (B cClydae, €CIM JOKYMEHT BBIIAETCS
KOMMepPYEeCKOU opranuzanueit).

OO6si3ytoch  TIpU  3ampoce  MPEeNOCTaBUTh  OPUTHMHANBl  OTCKaHHMPOBAHHBIX
JIOKYMEHTOB.

(nmara) (roamnuce) (®UO0)
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IIpunoxxenue Ne2

Biiok-cxema mocnenoBaTeIbHOCTH NeHCTBUH [0 MPEAOCTABICHUIO MYyHUIIAIATEHOMN
yCIyTH

BasBuTens rnoaacT 3asiBJICHHUEC O
NPEeaOCTABIEHHHU
MYHHLMOATEHOM YCAYTHY H
npeaocTaBiasaeT JOKYMEHTbI B
COOTBETCTBMM C 11. 2.5

BaspiieHue n
JAOKYMCHTBI

-

—

v

Crneunanmer Oraena mposepsiet
JOKYMEHTBI B COOTBETCTBHM C
MYHKTOM 2.5 HACTOSLUEIO
PernamenTta. Ilposepsier Hanu4umus
OCHOBaHMH 151 OTKA3A B rIpMeMe
NOKYMEHTOB, MPEAYCMOTPEHHBIX
11. 2.8 nacroswero Pernamenra.
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Creunanuct Oraena onpeaenser
HeOGXO0AMMOCTE 3anpoca
[OKYMEHTOB 4Epe3 CUCTEMY
MEXBEIOMCTBEHHOTO
SJIEKTPOHHOIO B3auMOueHCTBUS
3anpocst

Crneuunanuct OTaena nposepsiet
HaJIMYMEe OCHOBAHMM s oTKasa B
NPEAOCTABICHUH YCITYTH,
NpeayCcMOTPEHHEBIX B 1. 2.9
HACTOSLUErO perjiaMeHTa
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Creunanuct Oraena yBeaomsser
3AABUTEIISI O HAIMYHM NPENATCTBUHR
IULsl PErUCTPALIMH 3a51BICHUS H
BO3BpALUAET €MY JOKYMEHTEI C
THCBEMEHHBIM OGBICHECHUEM
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I'lpencenarens Oraena
COrJjlacOBBLIBACT INMPOSKT
AOKYMEHTA

Cornacosanuslit

MPOEKT AOKYMEHTA
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Pyxosoaurens Mcnonkoma
noArnMChIBaACT JOKYMEHT

TToanucanHbIA
JOKYMEHT MJIHM TUCHBMO
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Crneunanuct Otaena Ha
OCHOBaHMH JOKYMEHTA TOTOBHT,
PErHCTPUPY €T, YTBEPKIACT B
YCTaHOBIEHHOM IMOPSIKE
AO0roBOpP H BBELOACT 3asABHUTCIIIO

BerLaanHpeli OTOBOP

M nuceMoO 06 oTkase
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ITpunoxxenue Ne3

PykoBonurenro

OT:

3asiBJjieHHE
00 HcnpaB/JIeHUHN TeXHHYECKOH OINOKH

Coobmaro 06 omubke, NOMYIIEHHOW INpH OKAa3aHWW MYHHIIMIIAIBHON YCIIyrH

(HaMMEHOBaHHE YCIYTH)
3amnucaHo:

HpaBI/IHBHBIe CBCACHHA.

IIpoury wuchmpaBUTh JONYIICHHYIO  TEXHHYECKYH0 OMIMOKY U BHECTH
COOTBETCTBYIOIIME U3MEHEHHUS B IOKYMEHT, SBJISIFOLIUICS pe3yIbTaToOM MyHHUIUIIAIBHOM
YCIIyTH.

[Ipunararo ciegyrouye T0KyMEHTHI:

(1"

2.

3.

B ciydgae npuHsATHs pemieHds o0 OTKIOHEHWH 3asBIEHHS 00 HCIpaBJICHUH
TEXHUYECKOW OMMOKYU IPOIly HallPpaBUTh TaKOE peIIeHHE:

IIOCPEICTBOM OTIIPABJICHHUS IEKTPOHHOrO TOKyMeHTa Ha anpec E-mail: ;

B BUJI€ 3aBEPEHHOI KOIUU Ha OYMa)XHOM HOCHUTEJIE TIOYTOBEIM OTIIPABJICHUEM II0

aznpecy:

IlonTBepknaro cBoe corjiacue, a TakKe Coryiacue IPeCTaBIIIeMOro MHOKO JIMIA Ha
00pabOTKy NEepCOHANBHBIX MAaHHBIX (COOp, CHCTEMAaTH3allMIO, HAKOIUICHWE, XpaHEeHHe,
yTouHeHue (OOHOBIIEHWE, U3MEHEHHUE), HCIOJBb30BaHUE, PaclpOCTpaHeHHe (B TOM HHCIeE
nepezaady), ooe3mmuuBaHye, OJOKUPOBaHNE, YHUUTOXKEHHE TIEPCOHATBHBIX TAaHHBIX, a TAKKe
UHBIX JEHCTBUN, HEOOXOMUMBIX [JIsi OOpabOTKM IEePCOHATBHBIX NaHHBIX B paMKax
[IPEIOCTABIICHN] MYHULMIIAIBHON yCIIyTH), B TOM YHCJIE B aBTOMAaTU3UPOBAHHOM DEXUME,
BKJIFOYasl IIPUHATHE PEIICHUH Ha UX OCHOBE OpPraHOM IIPENOCTABIIIOIIMM MYHHUIUIIATEHYIO
YCIIYTY, B LEJISIX IPEIOCTaBIICHUS MyHUITUTIAIEHOHN YCITyTH.

HacTosmum moaTBEpKAar0: CBEACHUs, BKIIOYECHHBIE B 3asBIIEHHE, OTHOCSILIUECS K
MOEH JIMYHOCTA M IPEACTaBIIEMOMY MHOKO JIMIy, @ TaK)K€ BHECEHHbIE MHOI0 HIKE,
JNOCTOBEPHBI.  JIOKyMEHTHI (KONMHM JOKYMEHTOB), TIPWJIOXEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOAATEIbCTBOM  PoccHifcKoi
Qenepanuy, Ha MOMEHT IIPEACTABICHUS 3asBIICHUS OTH JOKYMEHTHI NEHCTBUTEIBHBI U
COJZIEPIKaT IOCTOBEPHEIE CBEICHUS.
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Jlato cBoe cormacue Ha ydacTue B OIpOCE IO OLEHKE KAadecTBA MPEeIOCTABIEHHOMN
MHE MYHUIUIIAIBHOH YCIyTH MO Tele(OoHy:

(nara) (monmuce) (®.1.0.)
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ITpunoxenue
(cpaBo4HOE)

PexBH3HTDI AOJZKHOCTHBIX JIMI, OTBETCTBEHHBbIX 3a NpeaoCTaBJ/IeHHE
MyHl/llIl/ll'laJ'leOﬁ YCIYyra H oCymeCcTB/IAIIHNX KOHTPOJb €€ HCIIOJIHEHH,

Hcnoaxom BepxHeyc10HCKOro MyHHIUNIAJILHOTO paiioHa

JIOIKHOCTB Tenedon DNeKTPOHHEIH aapec
PykoBoauTtens ucnoikoma 8(84379)2-12-67 Lenar.Hakimzyanov(@tatar.ru
VYIpaBisFOIIwiA [e1aMy UCIIOJIKOMAa 8(84379)2-26-13 Alfiya.Mingasova@tatar.ru
IIpencenarens manatel 8(84379)2-19-35 Lyubov.Potapova@tatar.ru

Cogser BepxHeyc/I0HCKOro MyHHIMIIAJILHOIO paiioHa

JomKHOCTD Tenedon OJNeKTpOHHBIHA ampec

I'maBa 8(84379)2-18-39 sovet@tatar.ru




