WCTIOJIHUTEJIBHBINA KOMUTET e TATAPCTAH PECIYBJIMKACHI
BEPXHEYCJIOHCKOI'O | IOTAPBI OCJIAH
MYHULIMITAJIBHOT'O PAMOHA Ly MYHULIUTTAJT PAHOHBI

PECITYBJIMKH TATAPCTAH . BAIIKAPMA KOMUTETBI
[TOCTAHOBJIEHWE KAPAP
4? OF, M/f ¢. Bepxunii Yenon ;‘Zf—fy

O6 yTBEp)KIECHHH aIMHHHCTPATHBHOLO perjaMeHTa
[IPENOCTaBIICHUS MYHUIUIIATBHBIX yCIIyr B
BepxHeycnoHckom MYHHLUIIAIEHOM palioHe
«AIMUHUCTPATHBHBI  pErJaMeHT INpPEeNOCTABIEHHUS
MYHHUHMITAIBHONH  YCIYTH 10  IPENOCTaBJICHHUIO
uHpopmauyuu 00 00BEKTaX HEIBHIKMMOIO MMYIIECTBA,
HaXOMSMUIUMXCS B MYHHULUMIAIBHOH COOCTBEHHOCTH U
NpeIHa3HAYEHHBIX UL CIAaYH B apCHIIY ».

B cBssu ¢ BHeceHweM M3MeHEHUI B rocTaHoBieHus Kabunera MuHuctpoB Pecry6muxu
Tatapcran ot 02.11.2010 Ne880 «O6 yrBepikaeHnu Ilopsimka pa3paGOTKM M yTBEPIKICHUS
aIMUHUCTPATUBHBIX PETIAMEHTOB NPEAOCTABIEHN TOCY JaPCTBEHHBIX YCIYT UCIOIHUTENbHBIMA
OpraHaMHM TroCyJapCTBeHHOM BiacTu Pecrmy6nuku TatapctaH M O BHECEHMHM HW3MEHEHHUI B
OTzenpHbIe rTocTaHoBNeHus Kabunera MunuctpoB Pecmy6auku Tarapcran, ot 10.09.2010 No729
«O rocynapcTBeHHOH MH(OPMALIMOHHO# crucTeMe «PeecTp rocy1apCTBEHHBIX ¥ MYHULHIIAIBHBIX
yeayr Pecnybnuku Tatapcramy», npunstuem KabGuuerom MusHCTpoB Pecry6imuxu Tarapcran
nocranosienus ot 23.11.2011 Ne961 «O BHECEHMM H3MEHEHMiT B OTHENbHBIE MOCTAHOBICHHUS
Kabunera Munuctpos Pecriy6imku TaTapctany», MCHOTHUTENBHBIN KOMATET BepxHeycmoHcKoro
MyHuunansHoro paiona [IOCTAHOBJISIET:

. YTBepants — «AIMUHUCTPaTUBHBIM DErNAMEHT NPENOCTABNEHMS MYHHIMIIATLHON
yelayrn 1o TPENOCTaBICHMIO HHGOpManum 00 O0OBEKTax HEeABMKMMOTO HMYINECTBA,
HaxXOMSLIMXCS B MYyHHULMIAIBHON COOCTBEHHOCTH U NIPEHA3HAYCHHBIX VISl CIaYM B apeHIy».

2. IlpusHaTe yTpaTHBIIMM CHJIy TIOCTaHOBIEHHE VICHOMHUTENBHOIO KOMHTETA

BepxHeycnoHckoro MyHULIHIIANBHOTO paifona Pecry6muku Tarapcran ot 15.08.2016 1. Ne1093
«O0 yTBEPIKIEHUN aIMUHVCTPATHBHEIX PErIAMEHTOB MPEIOCTaBICHIS MYHULHANAIBHBIX YCIYT B
BepxHeycmoHCcKOM My HULMITATLHOM paiioHe.

3. O6Hapo10BaTh NaHHOE MTOCTAHOBIEHUE HAa HHPOPMALIHOHHBIX CTEHNAX 1 pa3sMeCTUTh Ha
ouLHaNEHOM caliTe BepXHEeyCIOHCKOro MyHHIHIIATLHOTO paitona Pecrry6nuxu Tarapcran.

4. KoHTpOJIb 32 WCIOTHEHHEM HACTOANIETO MOCTAHOBICHUS BO3IOMKHTD Ha 3aMECTHTENS
pykoBoautess VICIIONTHUTENEHOTO KOMUTETA T10

PykoBoaurenn
HcnoTHUTESIBLHOr0 KOMHTETA

O.W.3amanannosa
2018-352



[IpunorxeHne K TOCTAHOBIEHUIO
M cnonHuTeIBHOT0 KOMHUTETA
BepxneycnoHckoro
MYHHITUIAIBHOIO paioHa
Pecriyonuxu Taraper

or« /D L2F 20 . N L5K

ANMHHHCTPATHBHBII perjamMeHT
MpefocTaBIeHNsT MyHHUHIIAABHOMH YCAYTH 10 NPeJI0CTABIECHUI0 HHPOPMAUHH 00
00BeKTAX HEJBUKMMOI0 HMYILECTBA, HAXOASIHXCS B MYHHLIHMNAILHOH
CODCTBEHHOCTH M NMPEJHA3HAYEHHBIX IUIsl CIAYH B APEHIY

I. O0mue noyoxxeHUsT

1.1. Hacrosmmi anMUHNCTpaTHBHBIN perlaMeHT MpeIoCTaBIeHMUS MYHHLIUIIAIbHON
yenyru (nanee — PernamMeHT) yCTaHaBIMBAET CTAHAAPT M ITOPSLOK IpegOCTaBIEHU
MYHUUMIIANBHON YCIYTH 10 IIPEJOCTABICHUIO HHPOPMAHK 06 00BbEKTaX HEIBHYKIMOTO
MMYILIECTBA, HAXONAIMXCA B MYHHUIMITAILHON COOCTBEHHOCTH M INpeJHA3HAYEHHBIX IUIS
Clla4yd B apeH[y (Hajee — MyHHULUIIATbHAS yCIIyTa).

1.2. Ilomy4atenn MyHWIMIIaNBHON yCIyru: (GU3MYECKME M IODHAMYECKHE JHIA
(nanee - 3asiBUTEND ).

1.3. MynununaneHast ycnyra npegocrasisercs MKY «IlanaTa HMYIIECTBEHHBIX H
3EMENBHBIX OTHOWICHHH BepXHeyCIoHCKOro MYyHHMUIHIANBHOrO paiioHa Pecrmy6imku
Tarapcran» (nanee — ITanara).

1.3.1. Mecto naxoxnenue ucrnonxkoma: c.Bepxuuit Yciow, yi.Yexona, 1.18.

Mecro naxoxnenus [Tanatsr: c.Bepxuuit Yciow, yi1.Menroponok, n.21A.

['padux paboter ITanaTsr: exemHEBHO, KpoMe CYGOOTH 1 BoCcKpeceHsbs, ¢ 8.00. mo
17.00., o6en ¢ 12.00. no 13.00.

['papuk npuemurrx uacos [Tamatel: BTOopHHK ¢ 08:00 10 12:00, getBepr (mus
topuandeckux aun) ¢ 08:00 go 12:00

Bpems nmepeprlBa mnd  OTOBIXa W NUTAHHS YCTaHaBIMBAETCS IMpPaBUIIAMU
BHYTPEHHETO TPYIOBOTO PACIOPSAIKA.

CrpaBounbiit Tenepon Cripasounslit Tenedon 8(84379)2-19-35.

[Ipoxon mo noKyMeHTaM yI0CTOBEPSIOUINM JIMYHOCTb.

1.3.2. Anpec odumansHOro caifta MyHHIMIIATBHOTO parioHa B MH(MOPMAaIHOHHO-
TCJICKOMMYHUKAaMOHHONW cetd «MHTepHeT» (mamee — ceTsb «Murepner»): (http://
www.verhniy-uslon.tatar.ru).

1.3.3. Mu¢opmanus 0 MyHHLUITATBHON YCIIyre MOYKET OBITH [IOJIy4YeHa:

1) mocpencTBoM HHGMOPMALMOHHBIX CTEHJIOB, COINEpXKalIuX BHU3YAIBHYI U
TEKCTOBYIO MH(MOPMALMIO O MYHHIMNATLHON yCIyre, PaCIONIOKEHHBIX B ITOMEIEHHUAX
Vcnonkoma (ITanaTer), s paGoTs! ¢ 3aIBUTEISIML.

2) nocpenctBoM certu. «MHTepHET» Ha 0QULMaTBbHOM caiiTe MyHHIUIIATLHOIO
paiiona (http:// www.verhniy-uslon.tatar.ru).
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3) ma [TopTale rocyIapcTBEHHBIX U MyHUIMIATBHBIX yeuyr Pecnybnuku Tarapcran
(http://uslugi. tatar.ru/);

4) na Ep@HOM HOpTale rOCYIapCTBEHHBIX M MYyHHUHNANBHBIX yCIyr (QyHKuui)
(http:// www.gosuslugi.ru/);

5) 8 Ucnonxome (ITanare):

IIpY YCTHOM OOpAIIEHNY - INYHO UK IO TeNe(OoHy;

IpY MUCHMEHHOM (B TOM 4Hcle B (JOpMe 3JEKTPOHHOIO JOKYMEHTa) OOpalleHuy —
Ha OyMa)XKHOM HOCHTEJIE 10 MOYTe, B 3JIEKTPOHHON (HOPME 110 3JIEKTPOHHOM MOYTE.

1.3.4. Viadopmanus IO BOIpPOCaM I[PENOCTABIEHMsS MYHULUMIAIbHOH YCIyru
pasMernaeTcst crenranicToM Ilanatel Ha opULMANEHOM CaliTe MYHHIMIIANBEHOIO paioHa 1
Ha HHQOPMAaIMOHHBIX CTEHAAX B oMeIeHusx [1anatsl 111 paboTsl ¢ 3asBUTEIAMU.

1.4. IlpenocTaBieHue yCIyTd OCYIIECTBIIAETCS B COOTBETCTBHUH C:

Ipaxknanckum komekcom Poccuiickoit @enmepanuu ot 30.11.1994 Ne 51-@3
(Cobpanue 3axonomarenscta PO, 05.12.1994, Ne32, ¢1.3301) (nanee — 'K PD);

3eMmenbHLIM  KomekcoM Poccwmiickoit  @enepanmm  oT  25.10.2001  Nel36-@3
(Cobpanue 3axoHomarenbctsa PO, 29.10.2001, Ne44, ct. 4147) (nanee — 3K P®);

DenepansapiM - 3akoHOM  oT  27.07.2010  Ne210-©3  «O6  opranusaunuu
IpENOCTABIEHUs] ~ TOCYOApCTBEHHBIX M MyHuIMHanbHeIx  ycnyr»  (Cobpanue
3aKoHogmaTrenbcTBa Poccuiickoit Depepamuu, 02.08.2010, Ne3l, cr.4179) (mamee —
@enepanpHblii 3aKkoH Ne 210-D3);

3akonom Pecnybnuku Tartapctam ot 28.07.2004 No 45-3PT «O mecTHOM
camoymnpasienuu B Pecmybmuke Tarapcran» (Pecny6nuxa Tarapcran, Nel55-156,
03.08.2004) (manee — 3axon PT Ne45-3PT);

VeraBoM BepxHeycIOHCKOro MyHHIMNanbHOro paiiona Pecny6muxu Tartapcran,
npunstoro Pemennem CoBeTa BepXHEYCIOHCKOTO MYHHMIUIIANBHOTO paioHa OT
10.12.2005 Ne 18 (manee — YcTaB);

[TonoxxeHreM 00 UCIOTHUTEIBHOM KOMUTETE BepXHEYCIOHCKOr0 MyHULHUIIAILHOIO
paitona, ot 30.12.2005 Ne 4-30, (c wm3menenusamu ot 04.04.2012 Ne 25-239),
yTBepKIeHHbM Pemtennem CoBera BepXHeyClIOHCKOr0 MyHUIUIATLHOrO paioHa (nanee
— ITonoxenue 06 UK);

[MonoxxerueM o Ilamare  WMYIIECTBEHHBIX M 3€MENbHBIX  OTHOLUEHUH
BepXHeyCIOHCKOro MYyHHIMIAIbHOro paiona Pecrny6muku TarapcraH, yTBEpXKACHHBIM
Permenuem Cosera o1 30.12.2005 Ne 4-32 (nanee — Ilonoxxenue o Ilanare),

[IpaBunaMu BHYTPEHHEro TPYHOBOro pacnopsaxa Kcrmonkoma, yTBEpKAECHHBIMH
OCTaHOBNEHUEeM pyKosomuTels Vcronkoma ot 31.08.2006 Ne 321 (manee — Ilpasuia).

1.5. B HacToslieM perjaMeHTe MCIONB3YIOTCS CIENyIolue TEPMHUHBI U
OTIpeIeNIeHUs:

B macrosineM PermamveHnTe IOJ 3asBlIEHHEM O IPEIOCTABIEHUM MYHULMUIIAIBHOMU
yenyry (manmee - 3asBieHHE) [OHMMAeTCS 3alpoC O MPENOCTABICHHU MYHHIUIATLHOH

yenyru (.2 cr.2 @enepansyoro 3axkona ot 27.07.2010 Ne210-03) (npunoxenue Nel).
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2. CTaHaapt npeaocTaBJIeHUsl MyHHLUHNAJLHOM yCIIyrk

HaumenoBanue Tpe6oBaHusl
CTaHAAPTA NpeJoCcTaBICHUS
MYHHLHIATBHOH yCIyru

Copepsxanue TpeOOBAHHS CTAHAAPTA

Hopmarusublii akT,
yCTaHABJIUBAIOIHI
MYHHUHOATbHY IO
yCIyry uiu
TpeboBaHue

2.1. HaumeHoBaHue
MYHHUIMIIATBHOR YCITyT |

[penocrasierne uHbOpManuu 00  00BEKTaX  HEABHIKUMOIO
MMYILECTBA, HaXOJAIMXCS B MYHHIUNAIBHOM COOCTBEHHOCTH M
[pe/Ha3HAYEHHBIX JULSL CIAYH B apCHITY

2.2. HaumenoBanue oprana
HUCITOJIHUTELHOU BJIACTH,
HEeIoCpPEe/ICTBEHHO
MPEeI0CTABIISAIOIIEr0
MYHULMIIATBHYIO YCIYTY

MKY  «lTamata MMYIIECTBEHHBIX W  3€MEJIbHBIX OTHOLICHUH
BepXHEYCIOHCKOro MyHUIIHIIATbHOrO paitona Pecny6muku Tatapcrany
MCnonHUTENbHBIH KOMUTET BEpXHEYCIOHCKOTO — MYHMLMIAIBHOIO

paiiona Pecrmy6mmxu TaTapcran.

ITonoxenne 06 MK,
ITonoxenue o ITanare

2.3. Onucanue pesysbrara
NIPEJIOCTABIICHUS
MYHHULHIAIbHON YCIyTH

Wudopmarus 06 00beKTax HeIBMKHMMOI0 HMYIIECTBA, HAXOMAILIXCS
B MYHHIIMIATBHON COOCTBEHHOCTH M IIpeJIHA3HAYCHHBIX JUIS CIAYH B

apeHmy.
[TiuceMo 00 OTKa3ze B MPeIOCTABICHUH MyHHIMITAIBHOH yCIyru

2.4. Cpox npeaocTaBlieHus
MYHULUIATEHON YCITyrH

=1

Hudopmalrist mpeaocTaBisieTcs B TeUeHne YeTbIpeX JHel ¢ MOMEHTa
OCTYIUICHMST 00paILeHHs.

[TprocTaHoBieHHe CPOKa MPEROCTaBIeHs] MyHHUIUIAILHON yCIyru

HE MpeayCMOTPEHO

! CpOK npeaocTaBliCHHsI MyHI/IL[HHEU'[BHOi:I YCJIYTH OIPEHCIICH HCXOAd H3 CYMMapHOro cCpoka, MHHHMaJIbHO HCO6XO,Z[I/IMOFO JUIsL OCYLIECTBJICHHUS
AAMHAHUCTPATHUBHBLIX ITPOLEAYD. HHI/ITCHBHOCTL AIMHUHHUCTPATUBHBIX IIPOLUEAYP HCHHCIIACTCS B 132160‘H/IX JTHSX.




2.5. VcyepnibiBarormit
nepeveHb NTOKYMEHTOB,
HEOOXOMMBbIX B COOTBETCTBUHI
C 3aKOHOMATENBHBIMI MK
UHBIMH HOPMATHBHBIMU
TIPABOBBIMH aKTaMU JJIst
NPeIlOCTABJICHHUSI
MYHULHTAJEHON YCIyTH, a
TaKXKe yCIyr, KOTOpble
SIBIISIEOTCSL HEOOXOJIMMBIMU 1
00s13aTENbLHBIMM 115
NpeoCTaBIIEH s
MYHULUTIATBHBIX YCITYT,
MOUJIeXKALUMX MTPEJICTABIEHIIO
3asBUTESIEM

1) 3asBnenve;

2) HoKyMeHTBI, YAOCTOBEPSIIOIINE JIMUHOCT;

3) JlokyMeHT, HOATBEPIK/IAIOIIMH [TOIHOMOYHS! TIPENCTABUTENS (€CiIK
OT UMEHW 3asBUTENS NeHCTBYET Mpe/ICTaBUTEND).

Biiatk 3asBenus Juis IOy UeHNsI MyHHIMITANBHON YCITYTH 3asBUTEIb
MOXET TMOJNYYUTh MpH JMYHOM oOpamenun B ITamary. DiexTpoHHAas
(opma Gnanka pasmelena Ha opuuManbHoM cajite Mcrnonkoma.

3asBnenue ¥ npuiaraeMble JOKYMEHTbI MOIYT ObITh IpelCTaBIEHb!
(HanpaBneHbl) 3asBUTENIEM Ha OYMaKHBIX HOCHTENSX ONHHM W3
CIEAYIOUMX CMTOCODOB:

JMYHO (MLOM, NEHCTBYIOLMM OT WMEHH 3aABUTENIs Ha OCHOBAHMH
JIOBEPEHHOCTH );

TIOYTOBbLIM OTIIPABIICHIEM.
3asBICHMAC H JOKYMEHTHI
(narpaBiieHBl)  3asABUTENIEM B

Takoke MOTYT OBITh

BUJE DJIEKTPOHHOTO  JOKYMEHTa,
IOANNCAHHOTO  yCHIEHHOH  KBaIM(DULUUPOBAHHOW  JJEKTPOHHOI
HOJNKCHIO, Yepe3  MH(OPMALUOHHO-TENEKOMMYHUKAIIMOHHBIE — CETH
obuiero  joctyma, B TOM  4ucle  uYepe3  MHGMOPMAIHOHHO-
TENIEKOMMYHUKALMOHHYIO  ceTh «Murepuer», u Enunpii mnopran
FOCYAAapCTBEHHBIX M MYHUIUITAIBHBIX YCIYT

OpencTaBlICHbI

2.6 McuepnbiBatomuiuii
riepeyeHb JIOKYMEHTOB,
HEOOXOMMBIX B COOTBETCTBUM
C HOPMATHBHbLIMH IIPABOBLIMH
aKTaMu JUIsl IPeJIOCTaBIICHHSI
MYHHUMIIANBLHON YCIIyTH,
KOTOPbLE HAXOMATCS B
pacrnopsiKeHUuH
rOCYIapCTBEHHBIX OPraHoB,

[lpenocrarnenye NOKyMEHTOB, KOTOPLIE MOIYT ObITh OTHECEHBI K
JIAHHOM KaTeropuu, He TpebyeTcs




OpraHoB MECTHOI'O
caMOyIpaBJIeHUs U NHBIX
oprasuzanuii U KOTOpPbIE
3asiBUTEJb BIIPaBe
MpEICTaBUTD

2.7. IlepeueHb opraHoB
rocyJlapCTBEHHOM BJIacTU
(opranoB MECTHOTO
CaMOyIMpaBleHNs) U X
CTPYKTYPHBIX MOJpa3feNeHui,
coryiacoBaHue KOTOPBIX B
cilydasix, IpeLyCMOTPEHHbIX
HOPMAaTHUBHBIMHE IIPaBOBBIMH
aKTaMH, Tpedyercs Juis
IIPEAOCTABICHUS YCIYTH 1
KOTOPOE OCYIIECTBIISETCS
Opra’om, MpeaoCTaBIIsSIOLIM
MYHUI[HTTATBHYIO YCIYTy

CornacoBanie MyHUIUITAIBLHON YCIYTH He TpedyeTcs

2.8. McuepnbiBaroluit
nepevyeHb OCHOBaHUH Jis
0TKa3a B MpHeMe JOKYMEHTOB,
HEOOXOIMMBIX JUTIs
NpeAOCTaBICHUs
MYHUIHTIAJIBHON yCIyTH

B nuceMeHHOM OOpamieHdd He yKasaHbl (aMUIMsl TPaKJaHUHA,
HaIpaBUBLIero obpareHne, ¥ MOYTOBbIH ajpec, [0 KOTOPOMY NOJIKEH
ObITH HAlpPaBJIEH OTBET.

He paccMaTpHBaIOTCs 00pallieHus, He COJEpKaIine:

- npu  oOpallleHUd —IOPHJMYECKOro  JMua - HauMCHOBAHHS
IOPUIIECKOTO JIHIA, (PaMUIIMH, HIMEHH, OTIECTBA JI0JDKHOCTHOIO JIMLA,
ITO/TTHCABILIEro obpaleHre, KOHTAKTHEIX TeNe(OHOB;

- Tpu OOpalleHHH depe3 WHTCPHET-NPUEMHYIO - 3JNEKTPOHHOIO
ajpeca
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2.9. Vcuepribiatoruii
nepevyeHb OCHOBAHWMH JUIst
MPHOCTAHOBJIEHHS UIIH OTKa3a
B [IPEJIOCTABIICHUH
MYHUUUIIAIBHOH yCIyru

OcHoBaHMs 1Sl PUOCTAHOBJICHHS TIPEAOCTABICHUS YCIyTH He
NpPeyCMOTPEHBI.

OcHoBanust Juist oTKaza:

1)OtcyreTBre 3anpammBaeMeix ceesennii 06 06bekTax yuera;

2)3asiBUTenieM TIpEJICTABIICHB! JOKYMEHTHI He B MOTHOM 0ObeMe,

b0 B [PENCTABNEHHBIX 3asBICHMM W (MJIM) JIOKYMEHTax

COZICPIKHTCS HEMONIHAS W (MIJIM) HEIOCTOBEPHAs MH(OPMALHs.

2.10. IMopsimox, pasmep u
OCHOBAHUS B3UMAHUS
rocy1apCTBEHHOMN MO HbI
I MHOM T1aThl, B3UMaeMOn
3a [IpeJloCTaBIeHHE
MYHHLHITAIBHON YCIyru

MynuiunansHas ycnyra npeocTaBiseTcs Ha 6e3B03Me3IHON 0CHOBe

2.11. Iopsinok, pasmep u
OCHOBAHHS B3UMAaHMS MIaThl
3a [PelOCTABJICHHE YCITYT,
KOTOPbIE SBJISIFOTCS
HEeOOXOAUMBIMU U
00s13aTeNIbHbIMU JJ15
NpeoCcTaBIeH us
MYHULUTIATEHOR yCIyru,
BKJIIOUast *H(GOPMALIHIO O
METOJIMKE pacueTa pazmepa
TAKOM I1JIATI

[lpenocrapneane  HeOOXOAMMBIX UM 06s3aTENBHBIX

TpebyeTcs

yCIyr  He

2.12. MakcuMalibHbIi CpoK
OJ)KMJIAHMS B OYepesH NpH
nojaye 3arpoca o
NpeloCTaBJICHU U
MYHULUTIANEHON YCYTH 1 TIpH

[Tonaua sasiBiiennss Ha TONyuyeHME MYHHLMNATLHOH YCIYrH IIpH
HaJIM4un ovepen - He Gosiee 15 MUHYT.

llpn  mosyyenun pesynbTaTa INpeOCTABIEHHS MYHHLHITAIBHOM
YCIYTH  MaKCHUMallbHBIH CPOK OXMIaHHA B OYEpeau He [OJDKEH
OpeBLIATh 15 MUHYT




MOJIY4EHHUH pe3ylbTaTa
MpeNOCTaBIICHUs] TAKUX YCIIyT

2.13. Cpok perucrpauuu
3arpoca 3asiBUTENs 0
[peloCTaBICHIN
MYHHUUITAJIBHON YCIyrH

B Teyenue 0JHOrO IHSI C MOMEHTA ITOCTYIIJIEHUS 3asBIICHHS.

3anpoc, NOCTYIUBIIHI B 9JIEKTPOHHOK (opMe, B BBIXOAHOM
(mpasHUYHBIN) IEHb PErUCTPUPYETCs Ha CIEAYIOLIU 38 BEIXOAHBIM
(mpasaHuYHBIM) pabo4uil 1eHb

2.14. TpeboBanus K
OMEIIEHUSIM, B KOTOPBIX
PeIOCTaBIISSTCS
MyHHUIHIAIbHAs YCIyra

3asBrenne Ha OyMaKHOM HocuTelle mozpaeTcs B [lanmary.

[TpHuCyYTCTBEHHOE MeCcTO 00OpYJI0BAaHO CTOJOM K CTYJNBSMH JIUIs
opopmIieHHs 3arpoca, WHPOPMALMOHHBIME CTeHJaMH ¢ oOpasuamu
3aroJIHEeHHsl 3arpoca ¥ TepeyHeM JOKYMEHTOB, HEeOOXOMMMBIX It
OJIyUeHHUS YCIIYTH

2.13. [Moxazatesn
JIOCTYITHOCTH M KayecTsa
MYHUIHITAIBHON YCIYTH,

IToxaszarelissMi  JIOCTYIIHOCTH IIPEAOCTABICHHS MYHUIHMIAILHON
YCIIYTHU SIBJISIIOTCA:

pacronoKeHHOCTs ToMellenus [lamaTer B 30He JMOCTYMHOCTH
0011IeCTBEHHOTO TPAHCIIOPTA,

HaJIn4ie HeoOXOOMMOro KOJMYECTBA CIELUa]MCTOB, a TakKe
[MOMEILEHNH, B KOTOPBIX OCYLIECTBJIACTCsS IpHEM OOKYMEHTOB OT
3asiBUTEIICH

HAJMYME WCYEPILIBAOIeH HHPOPMALMK O crocobax, MopsaKe
CpOKax MpeJoCTaBICHUsT MyHULUIIANLHON YCIyrH Ha HHPOPMATTOHHBIX
cTenmax, HHpopManuoHHbIX pecypcax IlanaTel B cetn «MuTepHeT», Ha
EnnnomM mopTaiie rocyapCTBEHHBIX U MYHUUUIIAIBHBIX YCIIYT.

KauecTtBo [Ipel0CTaBIIEHUS MYHULUITAJIBHON
XapaKTepPU3yETCSA OTCYTCTBUEM:

ouepesiell Mpu MpueMe U BblIaye JOKYMEHTOB 3asBUTEIISIM;

HapyIIeHH# CPOKOB IPEIOCTaBlIEH s My HUIHUIIAILHON yCITyTH;

xKano® Ha jgedictBust (Oe3melicTBUE) MyHMLHITANLHBIX CIIYXKaIIUX,
PEOCTABIISIIOIUX MYHULUUIAIBHYIO YCITYTY;

YCIIyTH
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)Kanod  Ha  HEKOPPeKTHOE,  HEBHUMATEIbHOE  OTHOIIEHUE
MYHHLUTATBHBIX CIIY)KAIINX, OKA3bIBAIOMMX MYHUIMIAILHYIO YCIYTy,
K 3asBUTEISIM.

[pu [IpeJI0CTaBICHUU MYHHLHUTATBHOM YCIyTH B
MHOTO(QYHKIMOHAIBLHOM LEHTPE NPENOCTaBIEHHs TOCYAAPCTREHHbIX 1
MYHHLMOANBHBIX yeryr (nanee — ML), koHCyabTAlMIO, TIpHEM W
BblIaqy IOKYMEHTOB OCYyILIECTBsET criennanuct MO,

2.16. Ocobennocrtu
MpeloCTaBIeH s
MYHULHOQILHOW YCAYTH B
3TIEKTPOHHON (hopme

Koncynpranuio o mopsnke MoJlydeHHs MYyHMIMTATLHON yCiyrn B
3JIEKTPOHHOM (hopMe MOIKHO MOJyUHTh Yepe3 MHTepHeT-IpUeMHYIO HIln
depes [lopTas rocy1apcTBEHHBIX H MyHULUHITATBHBIX yenyr Pecy6anku
TaTapcraH.

B cnyuae, ecnu 3aKOHOM IpefyCMOTpeHa Iojaya 3asBIEHUs O
Tpe/loCTaBIIEHUE  MYHHUHIANBHOH YCIyrn B 3JIEKTPOHHOH  (opme
3asiBJleHne  mopaercs  uepes  [lopray  rocynapcTBeHHBIX M
MyHHOUTANbHBIX yenyr PecnyOmuku Taraperan (http://uslugi.tatar.ru/)
uin BAMHBIA mopTanm  rocylapCTBEHHBIX U MYHWIMNANLHBIX YCIyr
(pynxnuit) (http:// www.gosuslugi.ru/)




3.1.  OnwucaHume  IOCIENOBATENBHOCTH  MEHCTBHH  INpHM  INIpeNOCTaBIEHHH
MYHULUIIATEHON YCIyTH

3.1.1. ITlpenocraBnenre MyHUILHNATEHOH YCIyrW BKIIOYAET B ce0s ClemyrolIye
IIPOLEeAYPHI:

1) KOHCYTBTUPOBAHUE 3aSBUTEIS,;

2) IpUHSTHE U PETUCTPALUS 3aSBIEHHS;

3) IOArOTOBKA pe3yIbTaTa MyHHIIUITAILHOM YCIIYyTH;

4) BBIIaYa 3asBUTEIIO pe3yIbTaTa MyHUIUITATBHON YCIYTH.

3.1.2. brnok-cxema IIOCIEIOBaTENbHOCTH  OEWCTBUH 110  NPENOCTABIEHUIO
MYHULHMIIAIBHON YCIIyTH IIpencTaBieHa B NpuitodxeHun No2.

3.2. Oxa3aHue KOHCYNIbTalKH 3asIBUTEIIO

3.2.1. 3asBuTens BupaBe oOpatuThcs B [lamaty mmgno, mo TenmedoHy U (WiIH)
BJIEKTPOHHON  IOYTe JUIS IIOJNyYeHHUs KOHCYNbTAllMM O IOpPAOKE MONyYEHH
MYHHULUIIAIBHON YCIIyTH.

Crnenuanuct [lanaTel KOHCYIBTHPYET 3asBUTENS], B TOM YKCJE MO COCTaBy, hopme
MPECTaBIsIEMON NOKYMEHTAllMM W OPYTMM BOIIpOCaM IS IOIYYEHHS MYHHIMIIAILHON
YCIYI'¥ ¥ IPXA HEOOXOIMMOCTH OKa3bIBAET ITOMOIIIb B 3aITOJIHEHUH OIaHKa 3asBIICHUS.

IIpouenyperl, ycTaHaBIMBaeMble HACTOSIIAM ITYHKTOM, OCYLIECTBIIAIOTCS B J€Hb
oOpallleHUs 3asBUTES.

PesynpraT mpomemyp: KOHCYJbTallMM IO COCTaBy, (OpMe IMPENCTaBIgeMOi
DOKYMEHTaUUH U APYTUM BOIIPOCAM MTOTyYEHHUS pa3pelleHus.

3.3. IlpuHaATHE U perucTpauus 3asBieHus

3.3.1. 3agBuUTeNns NMYHO, Yepe3 JOBepeHHOe yuio uiaM depes MOI] monaer
MMCBEMEHHOE 3asBICHHE O INPENOCTABIEHMM MYHHUUUIAIBHOM YCIYTM M IpencTaBlser
NOKYMEHTBl B COOTBETCTBMM C IYHKTOM 2.5 Hacrosmero Permamenta B Ilanary.
JTOKYyMEHTBI MOTYT OBITH IIOIAHBI Yepe3 yaaleHHoe pabodee MeCTo.

3asBICHHE O NPENOCTABIEHWH MYHHIMIIANBHON YCIyrM B SJIEKTPOHHOH (opMe
Hampapnsercs B Ilamaty 1o a1eKTpOHHOM moyTe WM depe3 KIHTEpHET-IPUEMHYIO.
PerucTpanys 3asBneHus, NOCTYNHBIIEIO B 3JEKTPOHHON (OpMe, OCYINECTBIAETCS B
YCTAHOBJIEHHOM IOPSIIKE.

3.3.2.Cnenmamact M®I], Benyiuuii npuem 3asBIeHUH, OCYIIECTBIISIET:

YCTAaHOBJIEHUE JIMYHOCTH 3asIBUTEIS,

MPOBEPKY IMOJTHOMOYHUH 3asBUTENS (B Cllydae NeHCTBUS 10 TOBEPEHHOCTH);

IPOBEPKY HAaIU4UsA INOKYMEHTOB, NPENYCMOTPEHHBIX IYHKTOM 2.5 HAaCTOSIIEro
Pernamenra;

IPOBEPKY ~ COOTBETCTBUS  NPEICTABIEHHBIX  JOKYMEHTOB  YCTaHOBIICHHBIM
TpeboBaHMIM (Hajiexalnee o(QopMIIEHHE KOIUHA TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX
TTOMYHUCTOK, MPUIUCOK, 3a4EPKHYTHIX CIIOB X HHBIX HE OTOBOPEHHbIX HCIPABIEHMUH).

B ciyuae orcyTeTBust 3ameuanuit cnenuanuct MOIL] OCYLLUECTBIISIET:
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IIPUEM ¥ PETUCTPALMIO 3asBIEHUS B CIIELUATbHOM XypHAJE,;

Bpy4eHME 3aSBUTETIO KOIMU ONUCU IIPENCTABIEHHBIX JOKYMEHTOB ¢ OTMETKOU O
JaTe TpHeMa JOKYMEHTOB, IIPHCBOEHHOM BXOIALIEM HOMEpe, [are M BpEMEHH
UCIIOJTHEHUS] MyHULMIIAIBHON YCIIYTH. ‘

HarpaBlieHue 3asBIeHus Ha paccMoTpenue IIpencenarento ITanarer.

B cnyyae HamwuMsi OCHOBaHMUU Ul OTKasa B NpUEME NOKYMEHTOB, CIIELHAHCT
M®ILI, Benymuii npueM AOKYMEHTOB, YBEAOMIIAET 3asBUTENA O HAIUMYUU NPENATCTBUU
JUTSL pETMCTPAIlMY 3asiBIICHUs ¥ BO3BpallaeT eMy JOKYMEHTB] C MUCbMEHHBIM OObSCHEHUEM
COJIEPKaHUsl BBISIBJIEHHBIX OCHOBAHUH I OTKa3a B IIpMEMeE JOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSLUMM IIYHKTOM, OCYIIECTBIIAIOTC:

IIpHEM 3asiBICHUS ¥ TOKYMEHTOB B TeYeHHE 15 MUHYT;

perucTpanus 3asBJI€HUS B TEYEHHE OAHOrO JHA C MOMEHTa IIOCTYIJIEHHUs
3asBJICHUS.

PesynpTar mpomenyp: NpUHSITOE U 3aperMCTPUPOBaHHOE 3asBICHUE, HAIlPaBIECHHOE
Ha paccmoTtpenue [Ipencenarento I1anaTel Uiy BO3BPAILEHHBIE 3aBUTENIO JOKYMEHTEI.

3.3.3. [Ipencenarens [lanaTel paccMaTpuBaeT 3asBIEHUE, ONPENEIAET UCIIOJIHUTENSL
U HampasJisieT 3asiBieHue B [lamary.

IIpouenypa, ycraHaBivMBaemMas HacTOSILIMM ITYHKTOM, OCYIIECTBIISETCS B TEUYECHUE
OJIHOTO JIHSI C MOMEHTA PEruCTpalvy 3asBICHHUS.

Pe3ynpTat mpoienypsl: HallpaBJE€HHOE UCIIOIHUTEINIO 3asBIICHUE.

3.4. IloarotoBka pesyyibTaTa MyHULUIAILHON YCIIyTd

3.4.1. Cneuunanuct [lanaTel Ha OCHOBaHUU 3asBICHUS:

[IOATOTaBNIMBAET IMPOEKT MNuchbMa ¢ uHpopmanueid o0 00BEKTaX HEABUIKUMOIO
UMYILIECTBA, HAXOIAIIMXCS B MYHUIMIAIbHOM COOCTBEHHOCTH U IPEIHA3HAYEHHBIX IJIS
claud B apeHy (najgee — MHGOpPMAIS) UM IPOEKT MMchMa 00 0TKa3e B IPENOCTAaBIEHUH
rHGOpMAalUK C yKa3aHUEM IPUYMH 0TKa3a,

OCYULIECTBJISIET B YCTAHOBJIEHHOM IOPANKE IPOUENYPhl COTJIACOBaHHUS IPOEKTa
IIOJrOTOBJIEHHOTO TOKYMEHTA;

HampasjsieT MPOEKT MuchbMa ¢ MHpOpMalueld MM NpPOeKT IHchbMa 00 OTKase B
IpeaoCTaBIECHUN nHpOpMaLUU PYKOBOIUTETIO Hcnonkoma (nuy, UM
YIIOJTHOMOYEHHOMY ).

[Tpouenypsl, yCTaHABIMBAEMbIE HACTOSAIUMM ITYHKTOM, OCYLISCTBIIIOTCS B J€Hb
IIOCTYILJICHUS HCIIOJIHUTEIIIO 3asBIICHHUS.

PesynpTaT MpoUEAyp: IPOEKTHI, HalpaBleHHbIE Ha MNOANUCH PYKOBONMUTETIO
Hcnonkoma (JIULY, UM YIIOJTHOMOUYEHHOMY ).

3.4.2. PyxosomuTens Kcmonkoma (M0, UM YIIOIHOMOYEHHOE) YTBEPXKIACT NPOSKT
noxymenTa. [loanucanuble JOKYMEHTBI HallpaBIsloTCs crenuanucty [lamarsr.

[pouenypa, ycTaHaBIUBaeMas HACTOSLIMM IIYHKTOM, OCYIIECTBJIAETCS B [EHb
[IOCTYILIICHUS IPOEKTOB Ha YTBEPKACHUE.

PesynbTaT OpoOUELypbl: MHCHBMO C HMHQOpMAaUued WM YTBEPXKIAECHHOE U
[OANMCAaHHOE TTUCHMO 00 OTKa3e B MPeAOCTaBIeHe MUH(POPMAaLIUH.

3.4.3. Cneumnanuct Mcnonakoma:

PErUCTPUPYET NUCHMO ¢ HH(OpPMAaNneR uim miucbMo 06 oTKase;
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Cnenwmanuct IlanaTer:

U3BeIlaeT 3asBUTENs (ero MpeACTaBUTENs) C HMCIONB30BAHWEM CII0CO0a CBS3H,
YKa3aHHOTO B 3asABIEHHH, O pe3yJibTaTe MPeNOoCTaBICHUS MYHHUIUIATBHON YCIyTH,
cooOILIaeT naTy ¥ BpeMs BbIIAa4M NMHChMa ¢ HHPpOpMAIUMel Ik TcbMa 00 0TKa3e.

IIpouenypsl, ycraHaBIHBaeMble HACTOSIIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B IEHb
MOJIMCAHMs TOKYMEHTOB pPyKoBoauTeleM Kcmoakoma.

PesynpraTr mpouenyp: HM3BEILEHHE 3asBUTENs (ero MpPeINCTaBHTENs) O DPE3YJIbTaTe
IpeNOoCTaBICHUS MYyHUITUIIATBHON YCITYTH.

3.5. Beinaya 3asgBuTeNO pe3ynpTata MyHUITUIIATEHOH YCIYTH.

3.5.1. Cnennanuct IlanaTsl BeIIAeT 3assBUTEINIO (€r0 MPEACTABUTENIO) IO POCIHCH
IUCBMO C HH(pOpMaluel Ui MUCbMO 00 OTKa3e.

IIponienypsl, ycTaHaBIMBaeMble HACTOSIIHAM ITYHKTOM, OCYIIIECTBIISIOTCS:

BbIZlava JOKYMEHT ¢ HH(OpMaluel - B TedyeHue 15 MUHYT, B TOPSIKE OYEePETHOCTH,
B I€Hb NPUOBITUS 3asIBUTES;

HalpaBJIEHHE NUCbMa 00 OTKa3e IO MOYTe MUCBMOM - B TE€YEHHE OJHOTO IHS C
MOMEHTa OKOHYaHHsS IpPOLENypPbl, IPEAYCMOTPEHHOUW MNOANYHKTOM 3.4.3. HACTOSIIEro
PermamenrTa,

PesynpTraTr npouenyp: BEIIAHHBINA JOKYMEHT C HHGOPMAITHEH UM ITHCEMO 00 OTKa3e
B [IPEJOCTaBICHUH MYHUITUTTAIEHON YCIYTH.

3.6. IIpenocraBieHre MyHUIUIATBHON yeryru depe3 M®PIL]

3.6.1. 3asBuTens BHpaBe OOpPaTUTHCS U MONYYEHWS MYHUUMIATBHONW YCIyTd B
M®I], B ynanennoe pabouee mecto MDII.

3.6.2. IlpenocraBneHne MyHHLIMIATBHON ycmyru depes MO®L] ocymiecTsisercs B
COOTBETCTBUU perjiaMmeHnToM paboTsl M®LI, yTBepKI€HHBIM B yCTaHOBICHHOM ITOPSJIKE.

3.6.3. Ilpu moctyruieHnn HoKyMeHTOB u3 MO®I] Ha moinydYeHne MyHMLUNANLHOMN
YCIYTH, IPOLEYPhI OCYILIECTBIAIOTCA B COOTBETCTBUH C MyHKTaMH 3.3 — 3.4 HACTOSIIEro
Pernamenra. Pesynprar MyHUIMIIANBHON yeryry HamnpasiseTcs B MOII.

3.7. McnpaBieHrne TeXHUYECKUX OMUOOK.

3.7.1. B cydae 0OHapy>KeHUsI TEXHUIECKON OINMOKY B JOKYMEHTE, SIBIIAIONIEMCS
pe3yIpTaTOM MYHULUIIAIBHON yCIIyTH, 3asBUTENb IpeACcTaBisieT B [1anary:

3asiBJIeHHEe 00 MCIpaBIeHHH TeXHUIECKOi ommbku (npunoxenue Ne3);

AOKYMEHT, BBINAHHBIM 3asBUTEIIO KaK pe3yJbTaT MYHHIMIAILHON YCIyTH, B
KOTOPOM COINEPIKUTCSI TeXHUYEeCKas OIIMOKa;

JOKYMEHTBI, UMEIOUINE FOPUANYECKYIO CUIY, CBUAETENbCTBYIOIIME O HaIUYUU
TEXHUYECKON OLINOKH.

3asBlieHne 00 MCIPABIEHUH TEXHWYECKOM OMMOKM B CBENEHUSX, YKA3AHHBIX B
NOKYMEHTE, ABJIAFOLIEMCS pe3yIbTaTOM MYHULUIIATBFHON YCIIYTH, IOAeTCs 3asBUTEIEM
(YIONHOMOYEHHBIM TPENCTABUTENEM) JIHMYHO, JIHOO MOYTOBBIM OTIIpaBJ€HUEM (B TOM
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quclle ¢ MCHOJIL30BAaHHMEM JJIEKTPOHHOW IOuThl), MO0 dYepe3 EeAMHBIM MOopTal
rOCYyJapCTBEHHBIX M MYHHLHIAIbHBIX YCIYT WJIM MHOTO(QYHKLMOHAIBHBIA LEHTP
IPENOCTABIEHUS TOCYIaPCTBEHHBIX U MyHHIIUNIATBHBIX YCIIYT.

3.7.2. CneuuanmucTt, OTBETCTBEHHBId 3a MpUEM [IOKYMEHTOB, OCYLIECTBJSAET
IprieM 3asBJICHUs 00 MCIpPaBIEHUH TEXHUYECKOH OIIMOKU, PErHCTPUPYET 3asBIECHUE C
IPUJIOKEHHBIMU JOKYMEHTaMU U nepenaeT ux B [lanaty.

[Ipouenypa, ycraHaBiauBaemas HACTOSIIIUM IIYHKTOM, OCYIIECTBIISIETCS B TEUEHUE
OJTHOT'O JTHSI C MOMEHTa PErUuCTpalry 3asBICHHUS.

Pesynbrar mpoueayphl: MPUHITOE W 3apErUCTPUPOBAHHOE  3asBJICHHE,
HalmpaBJeHHOE Ha PaCCMOTPEHUE ClIeNMaUCTy [lanaTsl.

3.7.3. Cnenuanuct [lanatel paccmarpuBaeT JOKYMEHTHl U B IEIAX BHECEHHS
UCIPaBIICHUN B MNOKYMEHT, SBISIIOLIMHCS pe3yJbTaTOM YCIYTH, OCYIIEeCTBISET
IpOLENypbl, NMPEAYyCMOTpPEHHBIE ITYHKTOM 3.4 HacToOsIero PermaMeHTa, W BbIIaeT
UCIIPaBJIEHHBIN JOKYMEHT 3asiBUTENIO (YIIOTHOMOYEHHOMY MPEACTABUTEIIO) TMYHO MO
pOCIIKCH C HU3BIATHEM Yy 3asBUTeNs (YIOJHOMOYEHHOTO TMPEACTABUTENS) OPUTMHAa
IOKYMEHTa, B KOTOPOM COIEPXKUTCS TeXHHUYEeCKas OLIMOKa, UM HampaBisieT B alpec
3asIBUTEJS] NOYTOBBIM OTIPaBICHUEM (IIOCPEACTBOM JJIEKTPOHHOM MOYTHI) IMHUCHBMO O
BO3MOXXHOCTH IMOJIydeHHs JTOKyMEeHTa MpH MpenocTaBleHud B [lamaty opuruHaza
TOKYMEHTa, B KOTOPOM COAEPKUTCS TeXHUUYECKas OInOKa.

[Ipouenypa, ycraHaBnuBaeMas HaCTOSIIUM ITYHKTOM, OCYIIIECTBIISIETCS B TEUEHUE
Tpex mHed mocie OOHapyKeHHUs TEXHUYECKOH OIIMOKM WM MOJy4eHHUs OT JIFOOOro
3aMHTEPECOBAHHOIO JUIIA 3asIBICHUS O JOMYLIEHHO! onInoKe.

PesynbTat mpouenypsl: BbIIaHHBIN (HanpaBiIeHHbIN ) 3asIBUTENIO JOKYMEHT.

4. Ilopsinox U popmMbl KOHTPOJISA 32 NpeJoCTABIEHHEeM MYHUIMNAIBHOH yeayru

4.1. KoHTpOJNb 32 MOJTHOTON ¥ Ka4eCTBOM IPENOCTABICHUS MyHULUIIAIBHON YCIYTH
BKJIIOYaeT B ceOs BBISIBJICHHE W YCTpaHCHUE HaApyLUCHUH MpaB 3asBUTENEH, NpOBENECHUE
IPOBEPOK COOJIONEHUS NpoLeNyp NPENOCTaBIEHN MyHULUIIAIBLHON YCIIyTH, IOATOTOBKY
pemenui Ha pefictsus  (Oe3medicTBME) NOJDKHOCTHBIX —JIMII OpraHa MECTHOTO
caMoyIpaBJeHUsl.

dopmaM# KOHTPOJIS 3a COOJIFOJEHMEM HCIIONHEHUS aAMUHUCTPATUBHEIX POUEYP
SIBIISIFOTCSL:

1) mpoBepka U COIJIacOBaHHME IIPOEKTOB JOKYMEHTOB IO NPEIOCTaBICHUIO
MYHHUIUATBHON YCITyTu. Pe3ynbTaToM NpOBEPKU SBIIAETCS BU3UPOBAHKE TPOEKTOB;

2) IpOBOIMMBIE B YCTAHOBIEHHOM NOPSAAKE IPOBEPKK BEAEHUS NeIOMPOU3BONICTRA;

3) mpoBeneHue B YCTAHOBICHHOM IOpPSAIKE KOHTPONIBHBIX IPOBEPOK COONIOMEHUs
IpOLeNyp MPEeLOCTaBICHNs MyHHUIIUIIAIbHON YCIIYTH.

KOHTpONBHBIE TPOBEPKU MOTYT OBITH IIAHOBBIMU (OCYIIECTBISATHCS HA OCHOBAHUU
IIOTYrOJOBLIX MM TOMOBBIX IUIAHOB pPabOThl OpraHa MECTHOTO CaMOYIpaBleHHS) U
BHEIJIAHOBLIMU. [IpM MpOBEINEHUM MPOBEPOK MOIYT paccMaTpuBaThCs BCE BONPOCHI,
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CBSI3aHHBIE C IIPEJOCTaBICHUEM MYHHUIHUIAIBHON YCIyru (KOMILJIEKCHBIE IIPOBEPKH ), UIIH
10 KOHKPETHOMY OOpalleHHUIO 3asiBUTENS.

B mensx ocCyllecTBIEHMs KOHTPOJS 3a COBepIeHHWeM JeHCTBUH Ipu
MPEIOCTaBIeHUH MYHULUNAIbHOW YCIYTM M INPUHATUM peUIeHHH pyKOBOAMTEIIO
Vcrnonkoma MmpencTaBisioTCs CIPaBKM O pe3yibTaTaX MPedOCTaBICHUS MYHULUIAIbHON

YCIIYTH.
4.2. Texkymu# KOHTpPOJNb 3a COONIOJEHHEM MOCIeIOBaTeIbHOCTH NeHCTBUH,
ONpENEIeHHbIX aIMHUHUCTPATUBHBIMU npoueaypaMu no NPEeNOCTABIEHUIO

MyHULIMOAIBHOM  YCIYrHM, OCYyLIeCTBisieTcsl mpenacenarteneMm [lamatel, a  Takxe
cneunanucramu [lanaTel.

4.3. IlepedeHb MNOJDKHOCTHBIX JIMIL, OCYILIECTBIISIIOIUMX TEKYIIUH KOHTPOJIb,
YCTaHABJIMBAETCSl IIOJIOKEHUSIMH O CTPYKTYPHBIX IIOAPA3NEJIEHUsAX OpraHa MECTHOIO
CaMOYIpaBJIEHUS U JOJKHOCTHBIMHU perjlaMeHTaMMu.

[To pe3ynbraTaM NpOBEIEHHBIX MPOBEPOK B Clly4dae BBISBIEHMS HapyLICHUHN IpaB
3asBUTEJIEd BUHOBHBIE JIMLa NPHUBIEKAIOTCSI K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKkoHoAaTenbcTBOM Pocculickoit Penepauni.

4.4. PyKoBOIMTENIb OpraHa MECTHOTO CaMOYIIPaBJI€HHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE pacCMOTpeHHe 00pallleHu 3asiBUTENEH.

PyxoBoauTens (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOTO IOAPA3AEIEHUs Oprana
MECTHOTO CaMOYIpaBJeHHs HECeT OTBETCTBEHHOCTh 3a HeCBOeBpeMeHHOoe U (WJIH)
HeHa/JIe)Kallee BBIMOJHEHNE aJMHUHUCTPATUBHBIX [EMCTBHUM, yKa3aHHBIX B pasneie 3
HacTosuero Pernamenra.

JlomKHOCTHBIE M2 U WHbIe MYHHLUINAIbHbIE CIy)Kalllue 32 pelIeHus] U NeUCTBUS
(Ge3neficTBue), HOpwHUMaemble  (OCYIIECTBIsIEeMbIe) B  XOJ€  IPENOCTaBJICHUS
MYHULHUIAIBHON YCIyTH, HECYT OTBETCTBEHHOCTD B YCTAHOBJIEHHOM 32aKOHOM ITOPSIIIKE.

5. JocyneOnblii (BHecyaeOHBIN) MOPSIIOK 002KAJTOBAHNUS PelIeHUH U AeiicTBHIA
(Oe3melicTBHS) OPraHoOB, NPEeJOCTABIASIOIIUX MYHHUNNAABHYIO YCIYTY, a TAKKe UX
AOJIXKKHOCTHBIX JIML, MYHHUHIAJbHBIX CJYXKaUX

5.1. Ilomywatenu MyHUIIMNANBHOH YCIYTH HUMEIOT NpaBo Ha oOKaloBaHUE B
HocyneOHOM mopsinke nefdcTuil (6e3mefCTBUS) COTPYIHUKOB VIcmonkoma, y4acTBYOLIIUX
B IIPEJOCTaBIEHNH MYHULUNIAIBHON yeinyru, B Mcnonkom nin B COBeT MyHULIUIIAIEHOTO
oOpazoBaHUs.

3asgBUTENb MOKET OOPATUTHCS C JKaI0OOM, B TOM YHCIIE B CIEAYIOMUX CIIydasX:

1) HapymleHHe cpoka pEerucTpalud 3ampoca 3asBUTENs O IPeNOCTaBICHUN
MYHULIMNQIBHON yCIIyTH;

2) HapylIeHHEe CpoKa IPEIOCTABICHUS MyHHUITHITAIBHON YCIYTH;

3) TpeboBaHue y 3asBUTEN NOKYMEHTOB, HE IMPELYCMOTPEHHBIX HOPMATHUBHEIMU
[IpaBOBBIMU aKTamu Poccuiickoit Oenepanuy, PecnyOnuku Tarapcras,
BepxHeyCcnoHCKOro MyHHUMIIANBHOTO pailoHa Ul MNpPEeJOCTaBICHWS MYyHHUIUIATbHOMR
YCIIYTH;

4) oTKa3 B TIpHEMEe JIOKyMEHTOB, IIPEIOCTABIIEHHE KOTOPHIX IPEIyCMOTPEHO
HOPMAaTUBHBIMK IIPaBOBEIMH akTamu Poccuiickolt Denepanuu, Pecrnybmrku Tartapcran,
BepxHeyCIOHCKOro MyHMUMNANBEHOrO paifioHa Ui MPEenoCTaBIeHHMS MYHHLIHIATBHOMN
YCIIYTH, Y 3asBUTENS,
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5) oTKa3 B TPeNOCTAaBIEHUH MyHMIMIIANbHON YCIyr#, €CIUM OCHOBaHUS OTKa3a He
IpeNyCMOTPEHB! (heiepallbHbIMK 3aKOHAMH U IPUHATHIME B COOTBETCTBUU C HUMM UHBIMH
HOpPMaTUBHBIMK TIpaBOBBIMK akTamu Poccuiickoli Penepaunu, PecrnyOiuku Tatapcraw,
BepxHeyCcIOHCKOro MyHUIUIIANLHOI0 paioHa;

6) 3aTpeboBanyue OT 3asBUTENS IPU IPEJOCTaBIEHUH MYHUUHMIAIbHOH YCIYTH
IIaThl, HE TMpeayCMOTPEHHOH HOpPMAaTUBHBIMM IPaBOBBIMH axkTaMu Poccuickon
®enepanun, Pecriybnuku TaTapcran, BepxHEYyCIOHCKOr0O MyHUIUIANEHOTO PaioHa,

7) otkaz Fcmonkoma, [NOJDKHOCTHOro Juna Vcnonkoma, B UCIpaBIEHUH
JOMYIIEHHBIX ONeYyaToK M OMMOOK B BbIJAHHBIX B pe3yibTaTe IPEeNOCTaBICHHUA
MYHUIUIIATLHON YCIYrd NOKYMEHTax MO0 HapyllleHWe YCTaHOBJIEHHOI'O CpOKa TaKHX
VCIIPaBJIEHUN.

5.2. Janoba momaercs B NUCbMEHHOW (opMe Ha OyMaKHOM HOCHUTENE HIM B
3JIEKTPOHHOH (opMe.

KamobGa MoxeT OBITH HampapjieHa o noute, uepe3 MOIL[, ¢ ucnonbzoBaHueM
HH(GOPMALMOHHO-TeIeKOMMYHUKallMOHHON cetu "MHTepHer", oQuUuManbHOro caita
BepxHeyciaoHCKOro MyHMIMIAnpHOTro padtona (http://www.verhniy-uslon.tatarstan.ru),
Enuroro moprajya rocyIapCTBEHHBIX W MyHUUMNANbHBIX ycnyr Pecny6muxu TaTapcrax
(http://uslugi.tatar.ru/), EauHoro moprana rocynapCTBEHHBIX M MYHUUHWMOAIbHBIX YCIYT
(byuxmuit) (http://www.gosuslugi.ru/), a Takxe MOXeET OBITb IMPUHATA IIPU JUYHOM
IpueMe 3asiBUTEIIS.

5.3. Cpok paccMOTpeHHUS KaJloObl - B TeUEHUE MATHAAUATH padoyux HHEH co NHS
ee peructpanuu. B cioyyae o0)xajoBaHUs OTKasza OpraHda, [pedoCTaBIISIOIIEro
MYHULMIATBHYIO  YCIyTy, [JOJ/DKHOCTHOTO — JMU@  OpraHa, MIpeAdoCTaBIISIIOLLEro
MYHHUMOATBHYIO YCIYTy, B IpUeMe IOKYMEHTOB Yy 3asBUTENsl JUO0 B HCIpaBIECHUH
JNONMYIIEHHBIX ONEeYyaToK ¥ OomMOOK MIM B cllydae OOXaloBaHUSI HapyUIEeHUS
YCTAHOBJIEHHOI'O CPOKa TaKWX UCIpPaBJIEHHUH - B TeUeHUe ISITH pabouux JHEH co OHs ee
perucTpanuu.

5.4. XXanoba momkHa colepiKaTh CleNyOLy0 HHPOPMalHUIO:

1) HawMeHOBaHME OpraHa, MOPENOCTaBIISIOMIEr0 YCIYry, OJDKHOCTHOIO JMla
OpraHa, MPeIOCTABILIOIIEr0 YCIYry, MM MYHMUMIAIBHOTO CIIYXXALIEro, PEIUeHHs H
neficTBus (Oe3neicTBIE) KOTOPBIX 00XKAILyOTCH;

2) bamunmio, UMs, OT4eCTBO (TOCiIe[Hee - NPU HalM4YMM), CBENEHUS O MECTE
KUTENBCTBA 3adABUTENs - (QU3UMUECKOro Juua Iu00 HaMMEHOBAaHME, CBENEHHS O MECTe
HAXOXKICHUS 3asBUTEN - IOPUIMYECKOTO JHIla, a TAaKKe HOoMep (HoMepa) KOHTaKTHOI'O
tenedona, axpec (ampeca) 3JIEKTPOHHOM MOYTHl (IIpM HAIMYUM) ¥ MOYTOBBIA ampec, I
KOTOPBIM JIOJI’KEH OBITh HAlIPABJIEH OTBET 3asBUTENIO;

3) cBenmenus 06 ob)kamyeMbIX peIeHMAX M JelcTeusx (OesmedcTBUM) OpraHa,
IPENOCTABISIIOLIEr0  MYHMLMNANBHYIO — YCNyry,  JOJDKHOCTHOTO — JIMLI@  Oprasa,
IPENOCTABIISIIONIEro MyHUIUIANBHYIO YCIYTY, UM MYyHHLUIIAIBHOTO CIIy>Kallero;

4) 1moBOIBI, HAa OCHOBAaHUM KOTOPBIX 3asiBUTENb HE COIJaCeH C pELICHUEM H
neiictBueM (6e3melicTBueM) opraHa, IMpPeNOCTaBIAIOLIETO YCIYry, HOJDKHOCTHOTO JMua
oprasa, IPeI0CTABISIOMIEr0 YCIYyTy, UM MyHUIIMIAIBHOTO CITY>Kallero.

5.5. K >xanobe MoryT ObITh MPUIIOKEHBI KOIMU JOKYMEHTOB, MOATBEPXHAAIOIINX
H3JI0YKEHHBIE B ¥XKanobe 06cToATeNnbCTBa. B TakoM ciiydyae B )kajio0e IpUBOAUTCs NEPeUeHb

npujraraeMbIx K Hel JOKYMEHTOB.
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5.6. JXKanoba moanuceIBaeTCs MOJABIINM €€ ITOJydaTelieM MyHUIIUITAIbHON YCITYTH.

5.7. Tlo pesynpraraM paccCMOTpEHHS >XKalloObl pykoBonuTens Mcmomkoma (TiaBa
MYHHUIMIAIBHOrO paifoHa) IPUHUMAET OJHO U3 CIEIYIOUINX PEIICHUN:

1) ynosnerBopsieT kanoby, B TOM uncie B (popMe OTMEHBI NPUHSATOTO PEIICHHUS,
UCIIPABJIEHUS [TOMYIIEHHBIX OPTaHOM, PEIOCTABIISIONIMM YCIYTY, OIEYaTOK U OIIMOOK B
BBIJIAHHBIX B pe3yJbTaTe MPENOCTAaBJIEHHS YCIYIM JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO
NIEHEXHBIX CPENCTB, B3UMaHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aktamu Poccuiickoit Penepauru, HOPMATHUBHBIMH MpPAaBOBLIMH akTaMu PecmyOmuku
Tarapcran, a Takke B UHBIX hopMax;

2) OTKa3bIBaeT B yIOBJIETBOPEHUH KATOOBI.
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Ipunoxenue Nel

(HaHMeHOBaHl/IC OopraHa MECTHOI'O camoynpaBJICHK

MYHHLMOATBHOrO 00pa3oBaHis)
oT

(manee - 3asIBUTEJID).
(1St FOPUIMYECKUX JIULL - T10JHOE HaMEHOBAaHUE, OpPraHNU3aLMOHHO-
npaBoBas (opma, CBEACHHs 0 FOCY1apCTBEHHOI perncTpaumy; as
(Ppu3nuecKkux auL - (pamunus, UMs, OTYECTBO, MACMOPTHbIE AAHHbIE,
perucTpaLmio o MECTY KUTENbCTBA, TeePOH)

3asBlieHue
0 IpeoCTaBleHuY HHpopManuu 00 00BbEKTaX HEABMXKUMOIO UMYIIECTBA, HAXOAALIUXCS B
MYHHUIMIATEHON COOCTBEHHOCTH U IPeJHa3HauYe€HHbIX IS CIaYyu B apeHIly

[Tpomy Bac mpenocrasuts uHpopmanuo 00 00beKTaX HEIBHIKUMOIO UMYIIECTBA,
HaxOIAIMXCS B MYHUIUIATBHOM COOCTBEHHOCTH M MpeJHA3HAYEHHBIX ISl CHa4yd B

apeHny.
MecTtopacnofio)KeHue  HEOBMIXKMMOIO  MMYILECTBA: MYHULMNAIBHBIA  pailoH
(ropoIicKO# OKpYT), HACENIEHHBIN ITYHKT yII. II.

K 3asgBrneHuI0O MpUIararoTcs ciaeayolye OTCKaHUPOBaHHbIE JOKYMEHTBHI:
1) JIoKyMeHTBI, yIOCTOBEPSIOLIUE IUIHOCTD;
2) JIOKYMEHT, IMOITBEP)KIAIOLIMI IIOJHOMOYUSA IPENCTaBUTENA (ECIM OT HMMEHH

3asIBUTENS NeWCTBYET NPEACTaBUTEND).
O0s13yr0Ch ITPU 3aMpoce IPeIOCTaBUTh OPUIMHAbl OTCKAaHMPOBAHHBIX IOKYMEHTOB.

(nara) (noanuch) (PUO)
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Braok-cxema

IIpunoxenne Ne2

MOCJIeI0BATEJIbHOCTH AeHCTBHHI MO MpegoCTaBJIICHHIO MyHHHl’lﬂaﬂbHOﬁ YCIyru

s BICICITL HOJACT BUABICHNC O
HPCIOCTABICH M

MY I UTQUTLITOH YCIY T 1
HPCAOCTARIISICT JIOKYMCIITEL 13
coorsercTHn ¢ 1. 2.5

SAABICHMC M JIOKY MCHTHE

Crceumanumer I'lanars nponsepsier
ll()l(_\/NlCll'l'l-l 13 COO B C
HYHKTOM 2.5 HacTosero

BC

Pernamenrra. Iposepsicr naiums
ocHoBanMii JUIs oTrKkasa B rnpHeMe
JLOIKYMCIITOB, TTPEIYCMOTPCHITLIX
1. 2.8 nacrosimero Pernamenra.

}Io Kyme
OOTBETCTRYIOT

4

Crhermasier lanarn:
PCIrUCTPHPYCT 3AABJICHMS W

TpeSoBAHMIM

3UpCrucTpUpOBANTIOC 3AABICITHC

nokymenThl 15 mun. (18 acun

MOCTYTIIICH M)

M JIOKYMCHTLI

i
]

Crenmanuer I'Tana
BAABHUTCIISE O HAUTHYM M IlpCI[SI'l‘C'l‘HH“
JUISE PCrucCTpaltMm 3asiBJICHHsT 1
BO3BPALLLACT CMY JIOKYMCHTDLI C
MHCHLMCHITLIM OO BLICITIEHMEM

L YBCIOMIISICT

Boszpparienunie |
3ASIBUTCITIO
JIOKYMCHTBI

!

Creimanmer Tlanarnt nposepsier
HWTHYHC OCHOBAIMI JUTSI OTKA34 B

MPEJOCTABIICITHM YCIIYTH,
NPCIYCMOTPECHITLIX B 11, 2.9
HACTOSAIICTO PCIJIAMCITA

b4

Crucrinanuer Tanarn roronur

Orcyrereyer:

MPOCKT JIOKYMCHTA

S SR COUMCPAHANHST BLISBJICHTIBIX
ocHOBaHMIi JUIS OTKA3a B NpUEMe
JIOKYMCHTOR
OcnoBaitms Jk
(KABU OTCYTCTBYIOL2
IpockT nokymernrra |
e
O

1
HMnceres

v

Crenmanucr
IManaro
roroBHT IMHCHMO
o6 orkasce

ITncemo 06
orkazse

!

TIpencenarens anars

Tojurmcanuniii Jloky MenT min

HOJUTHCHIBACT JIOKYMCHT

|
HUCLMO 06 oTKase i

!

Cuheunanmer INanarsr  sLuacT

[
R R
Bohuanuntii 0Ky MEHT 1 i

nUCHLMO 00 oTKa3Ce

3ASBUTCIIO

SR /'—“\
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[punoxenue Ne3

Pyxosonurento
Or:

3agBiieHue
00 MCNpaBJeHUYN TeXHUYECKON OIHOKH

Coobuaro 00 omwubke, HOMYUWEHHOW MNpH OKa3aHUKM MYHULHUIAIBHON YCIYTd

(HaUMEHOBaHMWE YCIIYTH)

3anucano:

HpaBHHBHLIG CBCICHMA:

[Ipomry  WCOpaBUTh  [NONMYIIEHHYIO  TEXHHYECKYI0  OWMOKY M BHECTH
COOTBETCTBYIOIIME W3MEHEHUS B TOKYMEHT, ABISAIOIIUNACS pe3yJIbTaTOM MYHHLUIIAILHOM
YCIIYTH.

[Tpunararo cnenyromume JOKyMEHTBI:

1.

e 8

3.

B cioydyae NpUHATHS pelleHus 00 OTKIOHEHWM 3asBlIeHUs 00 UCIpaBIECHUU
TEXHUYECKOM OLIMOKHU MPOIIY HallpaBUTh TaKO€ pELIEHUE:

IIOCPECTBOM OTIIPABIECHNUS 3JIEKTPOHHOI0 JOKyMeHTa Ha anpec E-mail: ;

B BHOEC 33B€peHHOﬁ KOIIMM Ha 6yM3)KHOM HOCHUTEJIC IIOYTOBBIM OTIPAaBJICHUEM IIO

azpecy:

[TonTBEepIKIar0 CBOE COIJIacHe, a TakKe COrNace IPEACTaBIAeMOr0 MHOKO JuLa Ha
06paboTKy MMepCOHaNBHBIX JaHHBIX (cOOp, cuCTeMaTH3alMio, HaKONIeHMe, XpaHeHue,
yTouHenue (OOHOBIIEHVE, M3MEHEHHUE), HCIONb30BAHWE, DACIPOCTpaHEeHHe (B TOM HHMCIe
nepesady), 00e3NMurBaHNe, OJIOKHPOBAHUE, YHUUTOKEHIE IEPCOHANBHBIX JaHHbIX, 8 TaKKe
WHBIX JeUCTBUI, HEOOXOOMMBIX MJsi 0O0paOOTKM IEPCOHANLHBIX [OAHHBIX B paMKax
TIPEJOCTABIIEHNS. MYHHUIUIATBHON YCIyIH), B TOM YKCIe B aBTOMAaTH3UPOBAHHOM DPEXHME,
BKJIIOUAs TPUHSATHE PELICHUH Ha UX OCHOBE OPraHOM MpPEeNOCTaB/IIOMIIM MYyHUIHTIATLHYIO
YCIIYT'Y, B LENSIX IIPELOCTABIECHUS MyHUIUIIATBHON YCIIyTH.

HacTosImiM MOATBEPIKIAI0: CBEICHMUS, BKIOUEHHbLIE B 3asiBJICHME, OTHOCALIMECT K
MoOeif NMYHOCTM ¥ IpPEACTaBIsIEMOMY MHOIO JIMIy, & TakKe BHECEHHbIE MHOK HUXE,
10CTOBEPHBL. JIOKYMEHTH! (KOMUU JJOKYMEHTOR), IIPUJIOXKEHHBIE K 3asBJIEHHIO, COOTBETCTBYIOT
TpeGOoBaHMsAM, YCTAHOBICHHBIM 3aKOHOAATENLCTBOM Poccuiickol desiepaitud, Ha MOMEHT
TIpe[ICTAB/IEHNs 3asBIEHHMS 3T JIOKYMEHTBI [ICiICTBUTENBHBI W CONEPXKAT [OCTOBEPHBIC



19
CBEJICHHSL.

Jlaro cBoe corracue Ha ydacTHe B OIpOCe IO OLEHKEe Ka4ecTBa IIPeIOCTaBICHHON MHE
MYHHUIMIIAIBHON YCIYTH O TeNe(OHY:

(mata) (mommucek) (®.1.0.)



[Tpunoxenue
(cpaBouHOE)

PexBu3uTHI JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 32 NPEeJOCTABJICHHE
MYHI/IHHHQJ]LHOﬁ YCJAYIrH H OCYLIEeCTBJIANIIHNX KOHTPOJIb €€ HCIIOJITHECH M,

Hcnonkom BepxHeyca0HCKOro MyHHLIMIIAAbHOI0 PAHOHA

JIOMKHOCTB Tenedon DIEeKTPOHHBIN amgpec
PyxoBoauTens UCIIONKOMA 8(84379)2-12-67 Lenar.Hakimzyanov(@tatar.ru
VYapasnsrouuil neamMyu UCIoIKoMa 8(84379)2-26-13 Alfiya.Mingasova@tatar.ru
[Ipencenarens nanaTsl 8(84379)2-19-35 Lyubov.Potapova@tatar.ru

Coser BepxHeyclIOHCKOro MyHHUMNAJILHOIO PaliOHa

JomxHOCTb Tenepon DIIeKTPOHHBIN anpec

I'naBa 8(84379)2-18-39 sovet(@tatar.ru




