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NOCTAHOBJIEHUVE KAPAP

oT «J 3» nona 2018 roga Neo 281

«O6 yTBEPXKAEHUN AOMUHUCTPATMBHOIO pernameHTa
npefoCTaB/IeHMsI FOCYAAPCTBEHHOM YCNYTX MO Bblgayve apXMBHbIX JOKYMEHTOB,
OTHECEHHbIX K rocyapCTBEHHOM COBCTBEHHOCTU U XPaHSLLMXCA B apXMBHOM
otaene IcnoAHUTENbHOro KommTteTa HoBOLLELWIMUHCKOIO MyHMULINMANBHOIO
parioHa Pecny6simku TaTapcTaH, Noib30BaTesio 419 paboTbl B UNTa/IbHOM
3a/e»

B uensax peanmsauumn ®defepanbHOro 3akoHa ot 27.07.2010 Ne210-®3 «0O6
opraHv3auuy nNpegocTas/ieHns rocyAapCTBEHHBIX U MyHMUMNANbHBIX YCiyr» COBeT
HOBOLWIELIMMHCKOrO  MyHUUMNaIbHOTO  parioHa  Pecnybnvkn  TartapcTaH
NMOCTaHOB/IAET:

1 YTBepanTb  AAMUHUCTPATMBHLIA  pernameHT  MNpeaocTaB/ieHNs
rocyfapCTBEHHON YCNyrm Mo Bblaye apXMBHbIX [OKYMEHTOB, OTHECEHHbIX K
rocyflapCTBEHHON  COOCTBEHHOCTM U XpaHAWMXCA B apXUBHOM  OTAene
cnonHuTeNbHOro  Kommuteta HOBOLIELWUMUHCKOIO  MYyHUUMMNA/IBHOTO  paiioHa
Pecny61vKn TaTapcTaH, Nonb30BaTesio A5 padoTbl B YATA/ILHOM 3aS1e.

2. KOHTpo/b 32 UCMOMHEHEM HACTOALLErO MOCTaHOBEHNSA BO3/OXNUTL Ha
Haya/lbHMKa apXMBHOro otgena WMcnosHMTeIbHOro KoMuTeTa HOBOLUELWMUHCKOro

MYHMLMNAIbHOTO painoHa Pecnybnnku TartapcraH.



YTBepXaeHo

NOCTaHOB/IEHNEM
IcnonHWTENbHOIro KOMUTETA
HoBoLLEeLWMUHCKOro
MYHULUNAbHOro paioHa
Pecny6/mku TaTapcTaH

oT «13» nonga 2018 roga Ne 281

AIMUHUCTPATUBHbIV pernameHT
NpeaocTaBNeHMs] FOCYAaPCTBEHHOM YCNYrK M0 Bblgaye apXMBHbIX JOKYMEHTOB,
OTHECEHHbIX K roCyAapCTBEHHOW COGCTBEHHOCTU U XPAHSILLUXCA B apXMBHOM
oTAene VIcnoHUTeNbHOro KoMuTeTa HOBOLLIELLIMUHCKOTO MYyHULIMMA/IbHOMO
paiioHa Pecny6nunku TaTapcTaH, Nnosib3oBaTento An1s paboTbl
B UMTa/IbHOM 3as1e

1 O6ulme NonoXKeHUs

11 Hactoswmin PernameHT YyCTaHaB/iMBaeT CTaHAapT W NOPSAOK
NpefoCTaBeHns TrOCyAapCTBeHHOW YCIyru Mo Bblgade apXMBHbIX [OKYMEHTOB,
OTHECEHHbIX K rOCYapCTBEHHON COBCTBEHHOCTU U XPaHALLMUXCA B MyHULMNAIbHOM
apxvee, Mo0/b30BaTeNO A/19 paboTbl B YMTA/IbHOM 3a/le MyHULUMNAILHOIO apXmBa
(panee - rocyaapcTBeHHas ycnyra).

1.2.  TMonyyatenu rocyfapCTBEHHOW YCNYru: tOpUANYECKME UK (DU3NYECKME
nnua mbo MX YMosSIHOMOYEHHblE MpefcTaBUTENn, obpallatolimecs Ha 3aKOHHbIX
OCHOBAHMAX K apXWBHbIM AOKYMEHTaM A/1A MO/yyYeHUs W UCMO0/b30BaHWSA
HeobX0oAMMOoN NH(opMaLmKn (fanee - 3a9BUTENDb).

1.3. ['ocyfapcTBeHHas ycnyra npefocrasnsercs CnofHUTeIbHbIM KOMUTETOM
HOoBOLIELLUMUHCKOro MyHULMNaILHOTO paioHa (ganee - cnonkom).

icnonHuTeNb rocy1apCTBEHHON YCyrn - ApXMUBHBI 0Taen Micnonkoma (ganee
- Otgen).

1.3.1. MecTo HaxoxaeHusa Kcnonkoma: c. HosBowwelWwMUHCK, yn. CoBeTcKas, 4.
80;

MecTo HaxoxaeHua OTgena: ¢. HoBoLlelwMUHCK, yn. CoseTckas, 4. 80;

Mpagmk paboTbl Mcnoskoma: exefHEeBHO, KpoMe Cy660Tbl U BOCKPECEHbS,
NnoHeeNbHUK - naTHMUa ¢ 8.00 go 17.00, obeq ¢ 12.00 go 13.00.

Mpathuk npuema 3asBneHnin: BTOpHMK ¢ 13.00 go 16.00, natHuua ¢ 08.00 go
12.00.

[Mpoxog no nponycky v (Mn) LOKYMEHTY, YA0CTOBEPAIOLLEMY IMYHOCTb.

1.3.2. CnpaBoyHbIin TenedoH OTgena: 8 (84348) 2-22-75.

1.3.3. Agpec o@uumanbHoro cainta lWcnonkoma B MHGOPMaLMOHHO-
TENIEKOMMYHUKAUMOHHON  CeTU  «MHTepHeT» (danee - CeTb  «UHTEpHET»):
http://novosheshminsk.tatarstan.ru.

1.3.4. VIHthopmaLmsa 0 rocyapCTBeHHOIA ycnyre MOXKeT ObITb Noy4eHa:


http://novosheshminsk.tatarstan.ru

1) nocpeAcTBOM MH(OPMALMOHHBIX CTEHAO0B O TOCYLAPCTBEHHOM YCnyre,
cogepxalmnx BU3yasibHyt0 1M TEKCTOBYHO MH(OPMaLMIO O rocyAapCTBEHHOW YCyre,
PacrosioXeHHbIX B MNOMelleHusax Kicronkoma, Ansa paboTbl € 3adBUTENSIMW.
MHpopmaums, pasMeliaemas Ha WMHM(OPMALMOHHLIX CTeHAax, BK/OYaeT B Cebs
CBefleHNa 0 rocyfapCTBEHHOW yCyre, cogepxatleinca B MyHKTax (nognyHkrax) 1.1,
131, 132, 133,23, 24, 25, 2.8, 2.10, 2.11, 5.1, 5.2 HacToALWeEro PernameHTa;

2) NOCPefCcTBOM CceTn «/IHTepHeT»:

Ha omumanbHoM caite Vicnonkoma (http://novosheshminsk tatarstan.ru);

Ha [lopTasie rocyfapCTBEHHbIX W  MYHMUMNAIbHBIX Yycayr Pecnyonmnku
TatapctaH (http://uslugi.tatarstan.ru);

Ha EQVHOM nopTasie rocyfapCTBEHHbIX U MYHULMNAIbHLIX YCnyr (PyHKUMIA)
(http://www.gosuslugi.ru/);

3) nNpu yCTHOM 06patleHnn B MICNONKOM (IMYHO WX MO TeneoHy);

4) npu nNUCbMeHHOM (B TOM 4ucfie B (DOPME 3/1EKTPOHHOr0 AOKYMEHTA)
obpateHun B Micrnonkom;

5) B MHOrO(MYHKLMOHa/IbHOM LEHTpe MNpefoCTaBNeHns rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (fanee - M®L)), B yaasieHHbIX pabounx mectax MoL.

1.35. MHopmalms no Bonpocam NpefocTaB/ieHUst TOCYAapCTBEHHOW YCyru
pasmMellaetcs cneymanmctom OThena Ha oguumanibHOM caiTe Kicnonkoma u Ha
MHOPMALMOHHBIX CTEHAAX B MOMeLLeHNAX VicnonkomMa Ansg paboThl ¢ 3a9BUTENAMM.

1.4. MNMpefocTaB/ieHNe  rocyfapCTBEHHOM  YCNYrM  OCYLLECTBNIAETCA B
COOTBETCTBUMU C:

depfepasibHbIM 3aKOHOM OT 6 0KTA6pa 2003 roga Ne 131-d3 «O6 06Lmx
MPUHUMNAX opraHuM3auMm MecTHOro camoynpasneHus B Poccuiickoin defepauuim»
(nanee ®epnepanbHbIv 3aKoH Ne 131-P3) (CobpaHue 3akoHOaTe/IbCTBa POCCUIACKON
depepayun, 2003, Ne 40, cT. 3822, C y4ETOM BHECEHHbIX N3MEHEHWN);

depepasibHbIM 3aKOHOM OT 22 oKTA6psa 2004 roga Ne 125-d3 «O6 apXMBHOM
nene B Poccuiickon depepauumn» (oanee - defepasbHbldi 3aKoH Ne 125-P3)
(CobpaHue 3akoHogaTenbcTBa Poccuiickon ®epepaummn, 2004, Ne 43, ct. 4169, C
YYETOM BHECEHHbIX N3MEHEHWIA);

PefepanbHbIM 3aKkoHOM 0T 27 uiong 2006 roga Nel52-d3 «O nepcoHasIbHbIX
AaHHbIX» (panee - PepepanbHblil 3aK0H Nel52-d3) (CobpaHue 3aKOHOAATeNbCTBA
Poccuiickoin defepaumm, 2006, Ne31 (1 4.), cT.3451);

®epepasibHbIM 3aKOHOM OT 27 utond 2010 roga Ne 210-P3 «O6 opraHuzaumm
NpegoCcTaB/ieHUs  FOCYLAPCTBEHHbLIX W MYyHUUMNANbHBLIX — ycayr»  (ganee -
®enepanbHblii 3akoH Ne 210-P3) (CobpaHue 3akoHOAaTeNbCTBA Poccuitckol
depepayun, 2010, Ne 31, cT. 4179, C y4eTOM BHECEHHbIX U3MEHEHNIA);

Mpukasom PeaepanbHOro apxmBHOro areHTcTea OT 01 ceHTAabpa 2017 ropga
Nol43 «O6 yTBepxaeHUn [lopsgka WCNoAb30BaHUA apXMBHbIX [OKYMEHTOB B
roCyapCTBEHHbIX Y MyHULUMNAbHBIX apxmBax Poccuiickon ®epepaummn» (ganee -
[Mopagok) (otrymanbHbIiA NHTEPHET-NOPTaN MpaBoBOWA NHpopmMaLmm
WWW.pravo.gov.ru, 2017, 03 Hos6ps, Homep ony6nmkoBaHna 0001201711020011);

[MpaBunaMu opraHn3aLnmn XpaHeHns, KOMMAeKToBaHWs, yyeTa 1 UCnosb30BaHWSA
NOKYMEHTOB ApXMBHOIo (poHaa Poccuiickon Pepepaumn M Apyrux apXmBHbIX
[OKYMEHTOB B TOCY[APCTBEHHbIX W MYHULUMNANbHLIX apxuBax, My3esax U


http://novosheshminsk
http://uslugi.tatarstan.ru
http://www.gosuslugi.ru/
http://www.pravo.gov.ru

OubnmoTekax, opraHuzaumax POCCUMICKOM akagemMunm Hayk, YTBepXAEHHbIMU
npukasom MuHuCTepcTBa Ky/nbTypbl Poccuiickon defepaunm ot 18 aHBaps 2007
rog|a Ne 19 (panee - T[lpaBuna pabotbl) (BronneTeHb HOPMATMBHbLIX aKTOB
(heaepasibHbIX OpPraHoB WCMONHUTENbHON BnacTh, 14.05.2007, Ne 20, ¢ y4yeToMm
BHECEHHbIX U3MEHEHWI);

3akoHoM Pecny6nmku TatapctaH ot 28 utonsd 2004 rogaNe 45-3PT «O meCTHOM
camoynpaeneHun B Pecny6nvke TartapctaH» (ganee - 3akoH PT Ne 45-3PT)
(Pecny6nuka TatapcTtaH, 2004, 03 aBrycTta, C y4eTOM BHECEHHbIX U3MEHEHWN);

3akoHoMm Pecny6nvkn TartapctaH oT 24 gekabps 2007 roga Ne 63-3PT «O
HajeNeHn opraHoB MECTHOrO camMoynpaBieHUs MyHULMNaibHbIX 00pa3oBaHWin B
Pecnybnuke TartapcTaH  OTAE/IbHbIMA  FOCYAapPCTBEHHBLIMU  MOTHOMOUYMAMM
Pecny6nmkn TatapcTaH B 0611acTy apxXmMBHOro aena» (ganee - 3akoH PT Ne 63-3PT
ot 2007 roga) (Pecnybnuka TaTapcTtaH, 2007, 25 gekabps, C y4eTOM BHECEHHbIX
N3MEHEHUI);

3akoHoM Pecny6nukn TatapctaH oT 20 monsa 2017 roga Ne 63-3PT «O6
ApxuBHOM fene B Pecnybnuke TatapctaH» (ganee - 3akoH PT Ne 63-3PT ot 2017
roga) (CobpaHue 3akoHogatenscTBa Pecnybnunku TatapctaH, 2017, T.55 (4acTb 1),
cT.2016);

MocTaHoBneHnemM KabuHeta MuHuCTpoB Pecny6simkn TatapctaH oT 28 mas
2007 roga Ne 203 «O pasrpaHMyeHMn COOCTBEHHOCTM Ha apXUBHble [OKYMEHTbI,
CO3fjaHHble [0 06pa3oBaHus, 0ObeAUHEHWS, pa3feneHuss UM U3MEeHeHUs craTyca
MYHUUMNAIbHbIX 06pa30oBaHMn U XPaHAWMXCA B MYHUUMNAIbHBIX apxXuBax B
Pecnybnuke TaTtapctaH, M o6ecreveHUM y4yeTa XPaHALWMXCA B MYHMUMNIbHBLIX
apxvBax Pecny6nmkn TarapCTaH apXMBHbIX [OKYMEHTOB, OTHOCALWMXCA K
rocyapCTBeHHO cobCTBEHHOCTM Pecnybnnkmn TatapcTaH» (fanee - NoCTaHOB/EHME
KM PT Ne 203) (Pecnybnuka TaTapcTtaH, 2007, 25 aekabpsi, C y4eTOM BHECEHHbIX
N3MEHEHWN);

YcTaBoM HOBOLLELWMMHCKOIO  MYHULMNAIbHOrO pailoHa, YTBEPXKAEHHbIN
peweHnem CoBeTa HOBOLLELWMWUHCKOIO MYHUUMMNAIbHOIO paiioHa Pecny6imku
TatapcTaH ot 18 mapTa 2015 roga Ne 42-247 (panee - Ycras);

[MonoxkeHnem 06  VICMOMHWTENILHOM  KOMUTETe  HOBOLUELUMWHCKOrO
MYHMLMNAIbHOMO painoHa, yTBepXKaeHHbIM peweHeM CoseTa Ne 6-44 ot 18 theBpas
2006 ropga (nanee - MNonoxkeHue 06 Vicnonkome);

[MonoxeHneM 06 apxmBHoM oTtaene lKcrnonkoma HOBOLLELWMWHCKOIO
MYHULMNASIbHOTO paioHa, YTBepXXAeHHbIM NOCTaHOB/EHNEM icnonHnTenbLHoro
kKomuTteTa ot 03 mtona 2006 roga (oanee - onoxkeHne o6 otaene);

[MpaBunamn  BHYTPEHHeEro TpPyAoBOro  pacnopsagka  CNONHUTENLHOrO
KOMUTeTa, YTBEPXAEHHbIMW PacnopsXeHuem PyKoBoauTens WCNOAHUTEIbHOIo
komuTeTa ot 15 mapta 2013 roga Nell1/8 (manee - NpaBuna BHYTPeHHero TpyA0BOro
pacnopsaka).

15. B HacToAwem PernameHTe WCMNONb3YOTCA Crnefytowime TepMUHbE Y
onpeaeneHus:

HaxogAWMMUCA B HeYAOBMETBOPUTENIbBHOM  (JM3MYECKOM  COCTOSHUK
MPU3HAOTCA JOKYMEHTbl ApPXMBHOIO (hoHAa Poccuiickoit defepauun ¢ BbICOKOW



CTEMeHb0 pPaspyLUeHNs MaTepuaibHbIX HOCUTENEN, YrpOXKaroLlend (r3nYecKoi
LIeNOCTHOCTU [JOKYMEHTOB;

yaneHHoe paboyee MeCTO MHOrO(YHKUMOHa/IbHOIO LieHTpa npefocTaB/eHus
roCYAapCTBEHHbIX U MyHUUMNASIBbHBIX YCYT - OKHO NpYemMa 1 Bblgaun LOKYMEHTOB,
KOHCYNbTUPOBaHWA 3as8BUTENEN B CENbCKNX MOCENEHNSAX MYHULMNA/TbHBIX PaiOHOB;

TEXHUYEeCKass OlWunbKa - owmbka (onmcka, orneyarka, rpamMmaTvyeckas Wm
apumeTMyeckas  owwnbKa),  [OMYLleHHas  OpraHoM,  MpPefoCTaB/AOLMNM
rocyflapCTBEHHYHO YCNyry, 1 NpuBeaLas K HeCOOTBETCTBUIO CBELEHUI, BHECEHHbIX
B [OKYMEHT (pe3y/bTaT rocyfapCTBEHHON YCnyru), cBefeHUsM B [OKYMeHTaX, Ha
OCHOBAHWUWN KOTOPbIX BHOCU/INCh CBEAEHWS;

Nnof 3asBfeHVeM O MpefoCTaB/ieHUM rOCyAapCTBEHHOW ycnyru (panee -
3as1B/IeHVEe) MOHMMAETCH 3anpoc O MpefoCTaBNeHUM rocyaapcTBeHHON yenyrun (n. 1
CT. 2 ®denepanbHOro 3akoHa ot 27.07.2010 Ne210-d3). 3asBneHMe COCTaB/AeTCA B
MPOM3BO/ILHON (hOopMe, MO YCTaHOB/IEHHOMY 006pasly, WAM 3arofiHAeTCa Ha
CTaHAapTHOM 6/1aHKe (npunoxeHue Ne 1).

3asBeHmMe 3anosHAeTCA Ha CTaH4apTHOM 61aHKe B 3/1eKTPOHHON (iopMe:

Ha oy manbHoM canTe KMcnonkoma (http://novosheshminsk.tatarstan.ru);

Ha [lopTasie rocyaapCTBeHHbIX W MYHUUMN&IbHBLIX yCnyr Pecny6nmku
TatapcTaH (http://uslugi.tatarstan.ru);

Ha EAMHOM nopTane rocyfapCTBEHHbIX Y MyHULMNAIbHLIX YCnyr (pyHKUmIA)
(http://www.gosuslugi.ru).


http://novosheshminsk.tatarstan.ru
http://uslugi.tatarstan.ru
http://www.gosuslugi.ru

2. CTaHgapT nNpeaocTaBneHUs rocyaapCcTBEHHOM yCnyru

HanmeHoBaHMe TpeboBaHMA K
cTaHAapTy npefocTaB/ieHUs
rocyapCTBEHHOW YCNyru

2.1. HavmeHoBaHVe rocyfapCTBeHHOW
ycnyru

2.2. HaumeHoBaHMe opraHa MeCTHOro
camoynpaB/ieHNs,  HenocpPeLCTBEHHO
NPeaoCTaBNAOLLEro rocyAapCTBEHHYHO

yenyry

2.3. OnucaHwue pesynbTarta
NnpeaoCcTaB/eHns rocyaapcTBeHHOM
ycnyru

Copiep>xaHue TpeboBaHuiA K cTaHaapTy

Bblgaya apXuBHbIX AOKYMEHTOB MO/Mb30BATENHO /1S
paboTbl B UNTabHOM 3a/1e apXmBa

McnonHutenbHblli  KOMUTET — HOBOLLELLMMUHCKOIO
MYHULMMNAbHOFO paiioHa
cnonHuTeNb rocyaapCTBEHHOM YCNYT - APXUBHbII

otaen Vicnonkoma

Bblgaya nonb3oBaTensmMm [OKYMEHTOB ApPXMBHOIMO
(hoHaa Poccuitickor defepauun v apyrmx apxXmBHbIX
[OKYMEHTOB, He cogepxaLymx CBefeHuN,
COCTaB/IAOLWMX rOCYAAPCTBEHHYIO TaillHy, C Y4YeTOM
NHbIX OrpaHNYeHni, YCTaHOB/IEHHbIX
3aKoHogatensCTBOM  Poccuitickon  depepaumu,
CMpPaBOYHO-MOWNCKOBbLIX  CPEACTB K HUM "
HaXOoAALWMXCA Ha XPaHEHUW B Hay4HO-CNPaBOYHbIX
O6ubmoTekax apxvMBOB MNeYaTHbIX W3daHuA  Ans
paboTbl B YUMTa/bHbIX 3a1ax (MPOCMOTPOBLIX 3anax,
KOMHaTax  MpoC/ywuBaHUs  (POHOAOKYMEHTOB,
MOMELLEHNAX KAaTasloroB) MyHUUMMNaIbHBIX apXUBOB

HopmaTunBHbI aKT,
yCTaHaB/NBAKOLLNIA
rocyqapCTBEHHYIO  YCOyry  Wu

TpeboBaHMe

4y, 1cT. 24 ®epepasibHOro 3akoHa Ne
125-93;

CT. 21 3akoHa PT Ne63-3PT ot 2017
roga;

cr.1 3akoHa PT Ne 63-3PT ot 2007
roga;

n. 5.7, 5.12, 5.13 Mpasun

4. 3 CT. 4 ®epgepasibHOro 3akoHa Ne
125-93;

CT.7 3akoHa PT Ne63-3PT ot 2017
roaa;

[MonoxeHwe 06 oTaene

4yl cr. 24, c1.25 ®epepaibHOro
3aKoHa Ne 125-93;

CT. 22 3akoHa PT Ne63-3PT ot 2017
roga

n. 5.12, 5.13. Npaswun;

nn. 12, 3.1, 411, 413, 4.14,
4,15, 4.1.6, 4.1.7 lNopsAaka



2.4. Cpok npeLocTaB/eHUA
rOCyAapCTBEHHOI yCyru, B TOM Ymncre
C Y4eTOM HeobX0oAMMOCTU 0bpaLleHus
B OpraHusauuu, Yy4acTeylollve B

npeLoCTaB/IeHNM rocyfapCTBEHHON
YyCNyru,  CPOK  MPUOCTAHOB/IEHWS
npefocTaBeHns rocyfapCTBeHHOA
YCNyrn B C/lyyae, €C/ii BO3MOXHOCTb
MPMOCTaHOBNEHUA npesycMoTpeHa
3aKOHOAATe/Ib,CTBOM Poccuitckoi
depepaumm

2.5. VcyepnbiBatoLynia nepeveHb
[IOKYMEHTOB, HeobX0ANMBbIX B
COOTBETCTBUN C 3aKoHOAaTesIbHbIMU
nnu NHbIMU HOPMaTMBHbIMU
NpaBoBbIMU aKTammu ans
npeAocTaB/ieHNs rocyfapCTBeHHOM
ycnyrn, a TakKke YCnyr, KoTopble
ABNAOTCA HeobXoANMbIMU 7
06s3aTe/IbHbIMU NS NPefoCTaBNeHMS

nnn (I'Ipl/l OTCyTCTBUIN CneynasnbHO BblAeNEHHOIo

nomeLleHns) B pabodyert KOMHaTe apxuBa (ganee —

YMTaSIbHbIV 3a/1) N0 KOHTPOeM paboTHMKA apXmnBa
[Mony4yeHne CrpPaBOYHO-MOUCKOBBIX CPEACTB K fefiam,
[OOKYMEHTaM, a TaKxke AocTyna K
aBTOMaTM3NPOBaHHLIM  CMPaBOYHO-  MOWMCKOBbIM
CpeAcTBaM, HaXOAALWMMCS B YUNT/IbHOM 3a/1e —B [IeHb
obpalleHns 3adBUTeNS;

[MonyyeHue fen, ALOKYMEHTOB (3a UCK/IOUYEHWEM fen,
AOKYMEHTOB OrpaHWYeHHOro A0CTyna, 4YacTUYHO
PacCceKpeyeHHbIX, Ha WHOCTPaHHbIX $3blkax) - He
no3gHee Yem 4Yepes 2 paboumx [HA CO [JHA
ohopMneHns 3aKasa 3aaBUTENEM;

[MonyyeHne fen, AOKYMEHTOB  OrpaHWU4YeHHOro
[0CTyna, 4aCTUYHO pacCeKpeYeHHbIX, Ha
MHOCTPaHHbIX A3blKax - He Mo3aHee 4yem 4epes 10
paboumMx [OHen CcO AHA  OdhopM/IEHMST  3aKasa
3adBUTENEM.

B0O3MOXHOCTb NPUOCTaHOB/IEHNSA cpoka
NPeAoCTaBNeHUs  rOCYJapCTBEHHOM  YCAyrn  He
npegycMoTpeHa

Mpn NYHOM (NMUCbMEHHOM) 06paLLEeHNN:

1 TncbMO opraHa wavM opraHusauumv, HarpasvBLLEN
MoNb30BaTENA B apXUB, UM 3asB/1IeHNe NO/b30BaTeNs
0 NPOANEeHNN CpoKa paboTbl B YATA/ILHOM 3a/1E.

B AMYHOM 3adBNeHUM UM NUCbMe YKasblBakoTCH
(hamuang, ums, 0T4YeCTBO (MocseaHee - NPU HaN4YMK)
MoNb30BaTeNs, AO/MKHOCTb (MPU HamMyum), ydeHoe
3BaHMe W ydeHasd cTeneHb (Npu Hannumu), Tema wu
XPOHONOrNYeCKmMe pamKu UCCnefoBaHuS.

nn. 3.1 - 3.6, 4.1.7 lNopsgka

nn. 2.1, 2.2, 2.4 MNopagka



rOCYJapCTBEHHBIX YCNYT, MOAIEXALLNX
NpeACTaBNeHNIO 3asBUTENEM, CMOCOOb
MX MOMYYeHUss 3asBUTENEM, B TOM
UnC/ie B NEKTPOHHON (hopme, MopsiaoK
VX NPeAcTaBeHuns

2. [10OKYMeHTbI, Y40CTOBepAOLLME NINYHOCTD:
3aaBuTeng;

Pogutens wnn gpyroro 3akOHHOrO MpejcTaBuTeNs
HecoBepLUEHHONETHErO 3asBUTENS;
Conposoxgatowmx nuy, (B TOM 4YnCie 3aKOHHbIX
npeLcTaBUTeNEN, nepeBoA4YNKOB n  4pyrux
MOMOLLHMKOB, /L, COMPOBOXAAOLLIMX MONb30BaTeNs
C OrpaHNYeHHbIMY BO3MOXXHOCTAMU 3,0P0BbSA).

3. [IOKyMeHTbl,  MOATBEPXAatoLMe  MOSIHOMOYNA
npeacTaBuUTeNs OPULNYECKOrO NNLLA.

BnaHk 3asBfieHNs Ana MoslyvyeHUs rocyaapcTBeHHOW
yCNnyru 3asaBuTeNlb MOXKET MNOAYYUTb MPU JINYHOM
obpaweHun B Kcnonkom, M®L, B yganeHHbIX
pabounx mectax MOPL. DneKTpoHHblE  (HOPMbI
ONaHKOB 3asBfieHNA pa3MeLLeHbl Ha O(MunaIbHOM
cainte Mcnonkoma, Ha  odumumanbHOM  caunTe
licnonkoma, [MopTane rOCYJapCTBEHHbIX U
MyHULUMNaNbHbIX ycnyr Pecny6nmku TartapcTaH,
EanHom noprane rocyfapCTBEHHbIX 7
MYHUUMNANTBHBIX YCYT.

3asBnieHne MOXET ObITb NPeACcTaB/eHO (HarpasieHo)
3adBUTENIEM Ha OYyMaXKHOM HOCUTENe O4HUM U3
ClefyroLLmx crnoco6os:

NNYHO (IMLOM, AECTBYIOLMM OT UMEHWN 3asaBUTENS,
Ha OCHOBaHWW [JOBEPEHHOCTW);

MOYTOBbLIM OTMPAaBIEHUEM.

3asdBneHre Takke MOXET OblTb MNpPeAcTaBIeHo
(HanpaBneHo) 3asBUTeNleM B BWUAE 3/1EKTPOHHOI0
AOKYMEHTa, MOAMUCAHHOTO MNPOCTOM 3M1EKTPOHHOWA
MOAMWUCLIO, yepes NH(OPMaLMOHHO-



2.6.  VcuepnbiBatollmMidi  nepeyeHb
[NOKYMEHTOB, HeobX0AMMbIX B
COOTBETCTBMM  C  HOPMAaTUBHbLIMU
NpaBOBbIMU aKTamm ans
npeaocTaBieHns rocyjapCTBEHHOM
YyCNyrn,  KOTOpble  HaxogAtca B
pacrnops>KeHnm rocyapCTBeHHbIX
OpraHos, opraHos MECTHOro
camoyrnpaB/ieHVs1 U UHbIX OpraHu3aLnia
MW KOTOpble  3adABWUTeNlb  BMpaBe
NpeacTaBUTb, a TaKXKe Crnocobbl WX
NnonyyeHns 3aaBUTeNEM, B TOM YuCNe B

3NEKTPOHHOM  (hopme, MOPSAOK  UX
NpeacTaBneHus:; rocy/1apCTBEHHbIIA
OpraH, opraH MECTHOro

camoynpas/ieHns mbo opraHu3aums, B
pacropsXXeHNN KOTOPbIX HaxoaATcs
[laHHble JOKYMEHTbI

2.7. TepeyeHb opraHoB
rocyfapCTBeHHON BfacTM (MecTHOro
camoynpasfieHNs) U UX CTPYKTYPHbIX
rnoapassieneHu, corfiacoBaHue
KOTOpPbIX B cnyyasx,

TeIEKOMMYHUKALMOHHbIE CeTU 06Lero JocTyna, B
TOM yucne yepes NH(hopMaLMOHHO-
TENeKOMMYHUKALMOHHYHO CceTb «/IHTEpHET»,
ohmLMasbHbIN canT cnonkoma, MopTan
FOCyZlapCTBeHHbIX U MYHUUUNANbHBIX  yCnyr
Pecny6mkm TaTtapcTtaH, EAnHbIRA noptan
rOCyZlapCTBEHHbIX U MYHULMN&IbHBIX YCNyT
MpencTaBneHe AOKYMEHTOB, KOTOPble MOTYT ObITb
OTHeCeHbl K J]aHHOW KaTeropuu, He TpebyeTca

CornacoBaHue
TpebyeTca

rocyJapCTBEHHOW  yCnyrm  He



NPeayCMOTPEHHbIX  HOPMaTUBHLIMU
MpaBOBbIMY aKTamu, TpebyeTcA A1
npesocTaB/eHNs roCyAapCTBEHHOM
yCnyru u KOTOpOe OCYLLECTBNSeTCA
OpraHoM  WUCMOSIHUTENIbHON  BNacTu,
NpefoCcTaBNAOWUM ToCyAapCTBEHHYHO
yenyry

2.8.  VcuepnbiBaloWwmnini - nepeyeHb
OCHOBaHWA [Nd OTKasa B MNpueme
OOKYMEHTOB,  HeobXoauMbIX  Ons
NpeaoCcTaB/eHUs rocy1lapCTBEHHOM
ycnyru

2.9. VcyepnbliBaroLLmil nepeyeHb
OCHOBaHW NS MPUOCTAHOB/IEHUA UK
OTKasa B npeaocTaBeHnm
rocyaapCTBeHHOMN yCnyru

1 lNMogaya AOKYMEHTOB HeHaaexXalum NALOM.

2. HecootBeTcTBMe NpeACTaB/eHHbIX [OOKYMEHTOB
MepeyH0  [OKYMEHTOB, YKa3aHHbIX B M. 25
HacTosALero PernameHTa.

3. Hannune HeOroBOPEHHbIX
NnoAaBaeMbIX 4OKYMeHTax
B03M0OXXHOCTb MPMOCTaHOB/IEHUA
npeaocTaB/ieHNA He NpPeayCMOTpeHa.
OcHoBaHMA gns OTKasa B
rocyaapCTBEHHOW YCNYTW:

1 orpaHM4yeHMs Ha MCMonb30BaHNE [OKYMEHTOB,
YCTaHOB/IEHHbIE B COOTBETCTBUU c
3aKoHofaTensCTBOM  Poccuiickoin  ®egepauy  m
Pecny6nukn TartapctaH unm oHA006pa3oBaTeniem
npu nepegayve AOKYMEHTOB Ha NMOCTOSAHHOE XpaHeHMe.
2. HeY[I0BNETBOPUTENIbHOE  (PU3MYECKOE COCTOSAHME
[IOKYMEHTOB;

3. obpauweHue  3adABUTENS, He  OOCTUrLLEro
COBEPLUEHHONETUS,, 63 OAHOr0 M3 POAUTENEn WIn
[Pyroro 3aKOHHOro npeacTaBUTenNs;

4. HapyLueHue 3aaBuUTEeNEM NOANYHKTOB 4.2.5, 4.2.6,
4.2.9, 4.2.12, 4.2.19 lNopsagka;

5. B Cnyyasx oTCyTCTBMA (hoHAA MOb30BaAHUS MPW:

NCnpaBieHnuin B
Cpoka

MpeoCcTaBNeHNH

CT. 25 ®depepasnbHOro 3akoHa No
125-P3;

cT. 21 3akoHa PT Ne63-3PT ot 2017
roga;

n. 2.1 MNopsagka

Y. 8 cT. 26 depepasibHOro 3akoHa
No 125-P3;

CT. 25 ®defepanibHOro 3akoHa No
125-93;

cT.21 3akoHa PT Ne63-3PT ot 2017
roga;

nn. 2.2, 3.6, 3.7 lNopaaka,;

nn. 2.11.7.1,2.11.10, 5.13 lNMpaswn,
nn. 3.2, 3.3, 3.4, 3.5, 3.6 lNopaaka



2.10. MNopagoK, pasmep M OCHOBaHWA
B3UMaHWA rocyAapCTBEHHON MOLINHBI
WX WHOW nnatbl, B3UMaeMOil 3a
npefocTaBneHue rocyfapCTBEHHON
ycnyru, BKIOYasa UHMOPMaUMo 0O

BbIMOSTHEHWUMN CNYXKEOHbIX 3afaHnii  COTPYAHMKaMMU
apxMBa  C  MCMOMb30BaHMEM  3aTpebOBaHHbIX
MoNb30BaTeNieM MOA/IMHHUKOB  fefl, [OKYMEHTOB,
neyaTHbIX U34aHWUiA, - B CPOK He 6onee 120 paboumx
[HEN CO [HA 3aKa3a UX M0Nb30BaTeNeM,;

Bblfayn NOANMHHUKOB [ef, AOKYMEHTOB, MeYaTHbIX
N34aHWn BO BPEMEHHOE MOJ/Ib30BaHMNE HOPUANYECKM
N usmyeckum nuuam - ¢oHaoobpasosBaTensm, KX
MpaBoOMpeeMHUKaM WM MO 3anpocaM OpraHoB
roCcyfapCTBEHHON BNACTU U MHbIX FOCYAapPCTBEHHbIX
OpraHoB, OpraHoB MECTHOr0 CaMOynpaBfieHWs - B
CPOK, He MpeBbILAOLLMIA CPOKa, YKa3aHHOIrO B akKTe 0
BblJjaye BO BPEMEHHOE MNO/Ib30BaHWe TakKux [en,
OOKYMEHTOB, NeyaTHbIX U3AaHWiA;

3KCMOHMPOBaHUA MOAJIMHHWKOB fefl, [AOKYMEHTOB,

MeyaTHbIX W3AAHWIA Ha BbICTaBKE - CPOK, He
MPeBbILLAOWMA  CpOKa WX  Bblgauu "3
apPXUBOXPaHUNNLLIA, OnpefeneHHoro

pacnopsanTenbHbIM - JOKYMEHTOM Ha NpPOBefeHue
BbICTaBKMU;

BblAaun MOANMHHMKOB [ef, AOKYMEHTOB, MeyaTHbIX
M3daHunii Apyromy nosib3oBaTesko B YMTa/bHbIA 3an -
B CPOK, He 6osnee 40 paboumx AHeN Co AHA 3aKasza UX
M0/1b30BaTeNEM

foCyaapCTBeHHas ycnyra npefoCcTaBNseTcs  Ha
6e3B03Me3HO OCHOBE

Y. 3 cT. 15 PefepasibHOro 3akoHa
Nol125-d3;

Y. 1cT. 8 ®epepanbHOro 3akoHa Ne
210-93;

n. 4.1.1 MNopsagka



METOAMKE pacyeTa pasmepa Takow
nnatbl

2.11. Mopafok, pasMep W OCHOBaHWA
B3MMaHuA NnaTtbl 3a NpefocTaBfieHne
ycnyr, KOTOpble ABNATCA
HeobXoAMMbIMU 1 06s3aTeNTbHbIMU A1
NpeaoCcTaBNeHNS rocy1lapCTBEHHOM
yCnyru, BK/IOYad WHGOpMaUuo O
METOAMKE pacyeTa pasMepa TaKou
nnatbl

2.12. MaKcuUMasbHbIN CPOK OXMAaHWS
B oyepeauM npu nopadye 3anpoca O
npeaocTaBneHNN rocyfapCTBEHHOM
ycnyru v npu nosyvyeHuu pesysnbrata
NpeaoCcTaBneHNa Takux ycnyr

2.13. Cpok perucrtpauum 3anpoca
3aaBuTeNa 0 npefocTaBNeHNN
rocylapCTBEHHOM YCNyrun, B TOM YuC/e
B 3/IEKTPOHHOI hopme

2.14. Tpeb6oBaHMA K MOMELLEHUAM, B
KOTOPbIX npeaocTaBnaeTcs
rocyflapCTBeHHasa ycnyra, K MecCTy
OXWUAaHWA 1 Npuema 3asBuUTesNen, B TOM
ynmcne K o06ecrnevyeHuo [OCTYMHOCTU
0191 UHB/INA0B YKa3aHHbIX 00BHEeKTOB B
COOTBETCTBUN C 3aKOHOAATENICTBOM
Poccuiickon Pefepaumm o coumabHOM

[MpefocTaBneHe HEOOXOAMMbIX W 06s3aTeNIbHbIX
YCNyT He TpebyeTcs

MaKc/MarbHbIA CPOK OXMAAHWNA Npuema rnosyyaTens
rocyaapCTBEHHOW ycnyru (3asBuTens) npv nogadve
3anpoca W npuv NOnyyYeHUW pesynbTaTa He LOSDKEH
npesbiWaTb 15 MUHYT.

OuepesHOCTb il OTAe/bHbIX KaTeropui
nosyyatenieln  rocyfapCTBeHHOM  YCOyru  He
yCTaHOB/eHa.

B  [fdeHb  nocTynneHus  3asdB/fieHMs.  3anpoc,
MOCTYMNUBLUMIA B 3NEKTPOHHOW (hOpMe, B BbIXOLHOWA
(NpasgHWYHbIA)  [eHb perucTpupyetcs Ha

CefyroLmii 3a BbIXO4HbIM (Mpa3fHUYHbIM) paboynia
[eHb

[MpepocTasneHme rocylapCTBEHHOM
OCYLLeCTBNSIETCA B 3JaHMAX W MOMELLEHUSX,
060pyA0BaHHbIX NPOTMBOMOXAPHO  CUCTEMOW U
CUCTEMOW MOXapPOTYLLUEHUSA, HEOOX0ANUMON Mebesbto
ANA 0hOPMIEHNA AOKYMEHTOB, WH(OPMAaLMOHHLIMU

YCNyry

CTeHAaMmW.
ObecneumBaeTcd  GeCnpPensATCTBEHHbIA  [OCTYMN
VNHBaNOB K MeCTy npeLoCcTaB/IeHNs

Y. 3 cT. 15 defepasibHOro 3aKoHa
Nel125-®3;
Yy, 1 cT. 8 PefepaibHOro 3aKoHa
Ne210-P3

. 16 Y.
[lenonpon3BoACcTBa

v [Mpasun



3aluMTe WHBA/IMAOB, pPa3MELLEHNIO 1
O0(POpPM/IEHNIO BU3YasIbHON, TEKCTOBOW
N MynbTUMEAUAHOW WHGOopMaLun o
nopsiaKe npefocTaBieHns Taknx ycnyr

2.15. TlokasaTenn [OCTYMHOCTU U
KayecTBa rocyapCTBEHHOW yCnyru, B
TOM yucne KO/INYeCTBO
B3aMMO/eNCTBUA 3a9BUTeNA c
A0/HKHOCTHBIMM nmuamum npw
npeaocTaBneHnn rocyaapcTBeHHOM
yCnyrm wu ux MNPOAO/KATENbHOCTD,
BO3MOXHOCTb NosyyeHns
rocyfapCTBeHHOW ycnyru B
MHOTO(DYHKLUMOHA/IbHOM LIeHTpe

NpefoCTaBNEHNS FOCYAAPCTBEHHBLIX W
MYHULMNANbHbLIX YCNYT, B YAANEHHbIX
pabounx MecTax
MHOIO(YHKLNOHA/IbHOI 0 LIeHTpa
NpeaocTaBneHnsl rocyaapCTBEHHbIX W
MYHULMNANbHBLIX YCYr, BO3MOXHOCTb
NONyYeHMs  MHopMaLmMM O  Xofe
NpeaocTaBNeHNS rOCyaapCTBEHHO
ycnyru, B  TOM ymcne C
MCNONb30BaHNEM  WUH(OPMALIOHHO-
KOMMYHUKALMOHHBIX TEXHONOT NI

rocyfapctseHHon ycnyru (yao6HbIi BXOA-BbIXO[ B
MOMeLLEeHNS 1 NepemMeLLeHne B UX npeaenax).
BusyasbHas, TekcTtoBas M My/bTUMeAMiHasA
MH(hopMaLmS 0 nopsiake npefocTaB/eHus
rocylapCTBEHHOW YCNyrn pasMeLLaeTca B YA06HbIX
019 3aABUTENell MecTax, B TOM 4uC/ie C Y4eToM
OrpaHNYeHHbIX BO3MOXHOCTEN MHBA/INO0B
[MokasaTenaMn  JOCTYMHOCTM  MNpeAocTaB/ieHns
rocyflapCTBEHHOW YCNYTrn ABNAKOTCH:
PacrofioKeHHOCTb  MomelleHns OTgena B 30He
AOCTYNHOCTU OOLLLECTBEHHOI0 TPAHCMOPTa;

Ha/IM4Yne HeobXOAMMOro KOonmMyecTsa CrneuuaincTos,
a Takke MOMELLEHWA, B KOTOPbIX OCYLLECTBAETCH
NPUem JOKYMEHTOB OT 3adBUTENEN;

Ha/IMumne NCYepnbIBatOLLIEN MH(oPMaLMK O crocobax,
nopsake " CpoKax npeLocTaB/eHns
rocyflapCTBEHHON YCNyrm Ha WHHOOPMALNOHHbIX
CTeHAax, MHMOPMaLMOHHbLIX pecypcax cnonkoma B
cetn «WHTepHeT», [lopTane rocyfapCTBEHHbIX W
MYyHUUMNaNbHBIX  ycnyr Pecny6nmkyn  TartapcTaH,
EanHom nopTasne rocylapCTBEHHbIX "
MYHULMNAbHBIX YCYT;

OKasaHve [MOMOLM WHBaIMgaM B MPEeoS0NeHnm
6apbepoB, MeLlaloWwmnX MOMYYEHUIO UMW YCIyrT
HapaBHe C ApYrMu Muamu.

KauecTBo npefocTaBfieHNs rocyapCTBeHHOW YCnyru
XapaKTepu3yeTcs OTCYTCTBUEM:

oyepederd npu npuemMe U Bblgade [OKYMEHTOB
3aBUTENAM;

Y. 1cT. 24 depepanbHOro 3akoHa Ne
125-93



2.16. OcobeHHOCTH
rocyapCTBEHHOM
3NEKTPOHHOM thopme

NpeaocTaBeHus

yCnyru

B

HapyLLEeHWi CpPOKOB npeaocTaBneHns
rocyjapCTBeHHOMN yCnyru;

Xanob Ha gencTeua (6e3nencTBne) MyHULMNaIbHbIX
CnyXawmx, npefocTaBNAWMX rocyaapCTBEHHYHO

ycnyry;
Xano6  Ha  HEKOpPPEKTHOe,  HeBHUMATEeNbHOE
OTHOLLEHME MYHULIMMAbHbIX CYXKaLLMX,

OKa3blBalOLWMX  TOCYJapCTBEHHYHD  ycayry, K
3aABUTENAM.

Mp  nogaye 3anpoca O  MNPeAOCTaBeHUM
rocyflapCTBEHHON ycnyrm 1 nNpu  NOMyvYeHun
pe3y/fbTaTta rocyfapCTBeHHON YCnyru - O4HOKPaTHOe
B3aVIMO/eNCTBME [O/IHKHOCTHOIO nmua,
NPeaoCTaBAOLWErO TOCYAAPCTBEHHYIO YCAyry, MU
3adBuTens. TpoAo/MHKUTENbHOCTL  B3aMMOLENCTBUS
onpefenseTcs HacToOALLMM PerfaMeHToM.
"ocynapcTBeHHana ycnyra vyepes M®L|, B yaaneHHble
pabourie Mmecta M®L] He ocyLecTBnseTCS.
NHpopmaums 0 xope NpefoCTaBeHus
rocyfapCTBEHHOW YCNYrm MOXeT OblTb MOyyeHa
3adBuTENIEM Ha caiTe Wcnonkoma, Ha [loptane
rOCyAapCTBEHHbIX M MYHUUMNANbHBLIX  yCAayr
Pecny6nvku TartapcTaH, EavHom noprasne
roCyAapCTBEHHbIX U MyHUUMNASbHBIX YCAYyr
3asBNneHre O MNpeAoCcTaBIEHUN  FOCYAAPCTBEHHOM
YCNyrm MOXeT OblTb  HampaBfieHO B (hopme
3/1EKTPOHHOI 0 AOKYMEHTa MO 3/1eKTPOHHOMY afipecy:
ohmumanbHOro canta cnonkoma
(http://novoshesminsk.tatarstan.ru);

4. 1cT. 19 ®epepanbHOro 3akoHa No
59-$3


http://novoshesminsk.tatarstan.ru

[MopTana rocyapCTBeHHbIX M MyHULUNaIbHbLIX YCYT
Pecny6nvku TatapctaH (http://uslugi.tatarstan.ru);
EanHoro noprtana rocyfapCTBeHHbIX 7
MYHULMNIbHBIX ycnyr (hyHKUWMIA)
(http://www.gosuslugi.ru/).


http://uslugi.tatarstan.ru
http://www.gosuslugi.ru/

3. CocTaB, nocnegoBaTe/IbHOCTb M CPOKU BbIMO/THEHUSA
aIMNHUCTPATUBHbIX Npoueayp, TPeboBaHMA K NOPSAKY WX BbIMO/THEHUS, B TOM
4Kncne 0CO6EHHOCTM BbIMOMHEHNA alMUHUCTPATUBHBIX NMpoueayp B
3NEKTPOHHOM (hopMe, a TaKXKe 0COOEHHOCTW BbIMO/THEHNSA aMUHUCTPATUBHbIX
npoueayp B MHOroyHKUNOHa/IbHbIX LIEHTPaX, B yaasleHHbIX pabounx Mectax
MHOIO(YHKLNOHANILHOIO LieHTPa npefocTaBfieHNA rocyaapCTBEHHbIX U
MYHULMMAIbHbIX YCNYyT

3.1. OnucaHve nocnefoBaTeslbHOCTM  AeACTBMIA  MpU  MpefoCTaB/IeEHUN
rocyaapCTBEHHOW YCNyru

3.1.1. npefocTaB/ieHNe TOCYAapCTBEHHOM YCNyrM Mo  Bbigavye apXMBHbIX
[AOKYMEHTOB MO0/1b30BaTeS0 A4/1 paboThl B YUNTA/IbHOM 3a/1e MyHULMMNa/IbHOrO apXmBa
BK/IHOYAET B Ce6A creaytoLive npoueaypsbl:

1) KOHCY/IbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perncTpauns 3asBneHuns;

3) npoBepka AOKYMEHTOB W Bblfaya aHKeTbl U 0053aTe/IbCTBa-CoralleHns o
corfacum Ha 06paboTKy MepcoHasbHbIX AaHHbIX W COGMOLEHUN  pexnmMa
KOH(OMAEHLMANbHOCTH;

4) Bblgaya 3adBUTENO [ANA 3anofiHeHMsA OnaHkKa 3akasa (TpeboBaHMs) Ha
npefocTaB/ieHVe JOKYMEHTOB, KOMWUA (DOHAA MOJIb30BaHUSA, OMUCEN;

5) BbIsiBNIEHVE W NOATOTOBKA apXMBHbIX [JOKYMEHTOB M0/1b30BaTe/Nt0 415 paboThbl
B UNTA/IbHOM 3a/1e MyHULMNaIbHOIO apXmBa;

6) Bblgaya apXMBHbIX LOKYMEHTOB A1 pab0Tbl B YUNTA/IbHOM 3aie.

3.1.2. Bbrok-cxema MocnefoBate/lbHOCTUM  LeNCTBUIA MO  MpPefoCTaBIeHUIo
rocyapCTBEHHOW yCyrn npefcTasieHa B NpunoXeHun Ne 2,

3.2. OkasaHue KOHCY/bTaluil 3aBUTENHO

3.2.1. 3asBuTenb BripaBe 06paTUTbcA B OTAEN NMYHO, NO TenedoHy w/wnnu
MACbMEHHO, B TOM YMC/Ie MO 3/1eKTPOHHOW MoYTe, 414 MOMYyYeHUs KOHCY/bTauui o
NnopsfKe NonyyYeHUs rocyapCTBeHHON YCnyru.

Cneuuanmct OTfena OCYLLeCTBNSET KOHCY/bTUPOBaHWe 3afBUTENA, B TOM
ynucne Mo CcocTaBy, (POpPME M COLEPXAHWIO AOKYMEHTauun, Heobxoammon A1
MoNMyYyeHns rocyfapCcTBeHHon ycnyru. [lofgaya 3anpoca, MHULMMPYHOLLErO
npefocTaB/ieHWe TrOCYAapCTBEHHOM YCNyrn, He TpebyeT OKasaHWA MOMOLUM
3adBUTE/TKO B YaCTN O(POPMIEHUSA JOKYMEHTOB.

Mpoueaypa, ycTaHaB/IMBaeMass HaCTOALMM MYHKTOM, OCYLLECTB/IAETCA B AeHb
obpalLeHns 3adBUTENS.

PesynbTaT npoueaypbl: KOHCYbTaums 3aaBUTeNs.

3.3. MNpuem u perncrpaumsa 3aasneHns

3.3.1. 3asutenb (ero npeacTaBuTeNlb) /IMYHO Ha OyMaKHOM HoOcuTeNne, B
3NIEKTPOHHOM BuAe Yepe3 ouLmabHbIi canT icnonkoma, MopTan rocyaapCTBeHHbIX
N MyHUUMNaNbHbIX yenyr Pecny6ivkn TaTapcTaH, EAUHBIA nopTan rocyaapcTBeHHbIX
N MyHUUMNANbHBLIX ycnyr (PyHKUWiA) M60 Mo MnoyTe MOYTOBLIM OTMpPaB/IEHUEM
nogaet (HanpasnseT) 3asB/ieHME.

3asBneHre 0 NpPefoCTaB/iEHNN TOCYAAaPCTBEHHOMW YCYTr B 3/1EKTPOHHOW (hopme
HanpaenseTca B OTAen Mo 3MEKTPOHHOW Mo4vTe WM Yepe3 WHTEpPHEeT-NMPUeMHYHO



cnonkoma. TocTynuBLLEE B 3/1EKTPOHHON (hopMe 3asiB/ieHNe pacrneyaTblBaeTcs, ero
perncTpaums OCyLlecTB/ISETCA B YCTAHOB/IEHHOM MOPSAKe.

3.3.2. [Mpy HanpaeneHWM 3asBfEHUS B 3/1EKTPOHHOW (hopme Crneumannct
icnonkoma, OTBevatoLMii 3a paboTy C obOpalleHUAMU TpakaaH, MOCTYMaloLMK
yepes  VIHTepHET-MPUEMHYHD, pacrnedyaTbiBaeT, PerucTpupyet  MoOCTYynuBLUee
3asB/IeHNe N HanpaB/seT B 3/IEKTPOHHOM U OyMaxKHOM Buze B OTen.

Mpoueaypa, ycTaHaB/vMBaeMasi HaCTOAWMM MYHKTOM, OCYLLECTBNSAETCA B
TeyeHne OfHOro paboyero AHS C MOMeHTa MOCTYM/IEHMS 3anpoca.

PesynbTaT npoueaypbl: 3aperucTpupoBaHHOE 3asB/ieHWE WM MUCbMO,
HanpasneHHoe B OTaen.

3.4, Bblgaya apXvBHbIX LOKYMEHTOB M0/1b30BaTENO A5 PaboThl B YATA/IbHOM
3a/1e MyHULMNasIbHOro apxmea

3.4.1. Cneuunanuct OTAena ocyLlecTBISAET:

MPOBEPKY MOMIHOMOYUIA 3adBUTENs,, B C/lyvyae [elcTBuA 3asaBUTeNs Mo
[OBEPEHHOCTY;

MPOBEPKY Ha/MuMs BCeX HEOOXOAMMbIX [OKYMEHTOB M WX COOTBETCTBUE
yCTaHOB/IeHHbIM TpeboBaHUAM (Hag/1exallee oopmeHne JOKYMEHTOB, OTCYTCTBME
B JOKYMEHTax MoA4YMCTOK, NPUMMUCOK, 3a4ePKHYTbIX C/TIOB Y UHLIX HE OTOBOPEHHbIX B
HUX UCMPaB/IEHUNA).

B cnyyae otcyTcTBMA 3aMeyvaHmin cneunanmcTt OTaena oCyLecTBseT NPUem U
perncTpauunio 3aseneHus.

B cnydae, ecnm 3asBneHve MOCTYMWIO BrepBble, BblAaeT 3adBUTENIO aHKETY
YCTaHOB/IEHHOro o6pasua 414 3anofHeHns (npunoxeHuve No3) poauTento wm
APYroMy  3aKOHHOMY  NPeACTaBUTEN0  HeCOBEPLUEHHO/IETHEro  3asaBUTENS,
cornpoBsoxarowemy nuuy (B TOM 4ucie 3aKOHHOMY MPeAcTaBUTENO, MePeBOgUNKY
W OpYrUM  MOMOLUHMKaM,  iuaMm,  COMPOBOXAAKLWMM  Mofib3oBatens ¢
OrpaHMyeHHbIMU BO3MOXKHOCTSIMU 3[J0pOBbS) - aHKETY, B KOTOPOMW YKa3blBatOTCH:
(hamunins, M 0TYeCTBO (MOCNeAHee - NPU HaMYMK), AaTa POXKAEHUS, rPaXKAaHCTBO,
MecCTO paboTbl (Y4ebbl) 1 LO/MKHOCTL (NpY HanM4YMKM), afgpec perucrTpaymm no Mecty
Xutenbctea (NpebbiBaHUA), afpec haKTUYECKOro NPOoXKnBaHMsa, HOMepP KOHTaKTHOMO
TeneoHa (Npu HasmMumMm), agpec 3NeKTPOHHOM MoYTbl (MPY HanMuuK), BUA, cepus,
HOMep W JaTta AOKYMeHTa, YAOCTOBEPSOLLEro IMYHOCTb, a TaKXKe OpraH, BblAaBLUMi
OOKYMEHT, (haMWnins, UMs, OTYeCTBO (Moc/eaHee - MNPy HaIMYMKU) COMPOBOXAAEMOTO
nuua, 0653aTenbCTBa Ha 06paboTKY NMepCoHabHbIX JaHHbIX U COBMOAEHNE peXuma
KOH(hnAeHUnanbHocTn (NpunoxkeHue Ned).

B cnyyae HanmumMa OCHOBaHWA [A1d  OTKasa B MNpueMe  [LOKYMEHTOB,
NpeayCcMOTPeHHbIX MYHKTOM 2.8 HacTosuwlero PernameHTa, cneyuanuct OTtpgena
YBEAOM/ISET 3aABUTENS O Ha/MYMM MNPENATCTBUIA ANA perucTpauumn 3asBieHus U
BO3BpallaeT emy [JOKYMEHTbl C [MWUCbMEHHbIM OOBACHEHWEM  COAEepPXKaHMS
BbISAB/IEHHbIX HEJOCTAaTKOB B MPeACTaB/EHHbIX LOKYMEHTaX.

B cnyyae, ecnM nocTynuno 3asBfieHWe M0/b30BaTeNns O MPOAJIEHNM CPOKa
paboTbl B YUNT/IbHOM 3a/1e, OCYLLECTBMAKTCA NpoLeaypbl, NPeayCcMOTpeHHbIe M. 3.4.4.

MMpoueaypbl, yCTaHaBNMBAEMble HACTOALLMM MYHKTOM, OCYLLECTBNSAKOTCA B
TeyeHre 15 MUHYT B fieHb NPUObLITUA 3aA9BUTENS.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asB/IeHNE, BblaHHbIE



aHKeTbl U 0053aTeNbCTBa-CornalleHns O corfacum Ha o6paboTKy MepCOoHasIbHbIX
[AaHHbIX 1 COOMOLEHNE pexuma KOH(PUAEHUMAIbHOCTA WM BO3BPALLEHHbIE
3aABUTENI0 LOKYMEHTBI.

3.4.2. 3aaBuUTeNb, €ro 3aKOHHbIE NPeACTaBUTeNn, COMPOBOXAAlOLMe ero nnua
3HakomuTca ¢ opsagKoM, 3anofiHAKT: NOJb30BaTelb - aHKeTy Mo/b30BaTens, ero
3aKOHHble MpeacTaBuUTENM, COMPOBOXAKOLIME ero vMua - aHKeTy, B KOTOpOW
yKa3blBaloTCA: (amunnsa, ums, OT4yecTBO (nocnedHee - Mpu HaanMumu), [gata
POXAEHWNSA, TPaXLaHCTBO, MeCTO paboTbl YKa3blBaeT B HEl TEMY U XPOHOMOrNYecKme
paMKW UccnefoBaHna 1 nepepaet cneunanucty Otaena.

[Mpouenypbl, yCTaHaB/MBaeMble HACTOALUMM MYHKTOM, OCYLLECTBAAOTCA B
TeyeHne 15 MMHYT C MOMEHTA NOJMTyYeHNA aHKEeTbl NO0Jb30BaTeNS.

PesynbTat npoueayp: 3arnofiHeHHble aHKEeTbl MOMb30BaTeNd, ero 3akKOHHbIX
npeAcTaBuTesield, COMPOBOXAAKOLWMX ero nul, 06s3aTeflbCTBa - COrNaleHns o
corfacum Ha 00pabOTKy MepcoHaNbHbIX [aHHbIX W COGMOAEHUE  pexuma
KOH(pnaeHUManLHOCTH, nepefaHHble cneynanucty Otaena.

3.4.3. Cneunanuct OTaena:

NpoBepseT NPaBWIbHOCTb  3aMOJIHEHUS  aHKET, HaJuuuve MOAMUCen Ha
0053aTeNbCTBax-CoraleHnax 0 corfacum Ha 06paboTKy NepCcoHasbHbIX AaHHbIX U
cobnogeHne pexuma KOHMUAEeHUMaNbHOCTU W BblaaeT 3asaBUTento GnaHK 3akasa
(TpeboBaHMA) Ha Bbigavy 4OKYMEHTOB, KOMWIA (POHAA NONb30BaHWSA, onucen (ganee -
6naHkK 3akasa) (npunoxeHue Neb);

[Mpouenypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASAKOTCA B
TeyeHne 15 MUHYT C MOMEHTA NOSTYYEeHUA aHKETbI NO/b30BaTeNs.

PesynbTaT npoueayp: BblAaHHbIV 3a8BUTe/O 6/1aHK 3aKasa.

3.4.4. 3aaBuTeNb 3aMn0/HAeT 6naHK 3aKasa 1 nepegaet crneynanucty Otaena.

[Mpouenypbl, yCTaHaBAMBaEMble HACTOALUMM MYHKTOM, OCYLLECTBAAKOTCA B
TeyeHne 15 MMHYT C MOMEHTA NOJyYeHNsa 61aHKa 3aKasa.

PesynbTaT npoueayp: 3arnofiHeHHbI 6/1aHK 3aKa3a, nepefaHHbIA CreymanucTy
OTpena.

3.4.5. Cneupanuct OTgena, nony4ms 6/1aHK 3aKasa:

NpoBepsieT NPaBUIbHOCTb 3aM0SIHEHWS;

[enaeT Nogo0pKy Onuncer, BbIGOPKY apXMBHbLIX JOKYMEHTOB U3 XPaHUINLLA,;

NMPOBepseT  Ha/uMuMe  OCHOBaHWA AN OTKasa B MPeAoCTaB/eHUM
rocyflapCTBeHHOW YyCnyru, npeaycMOTPEHHbIX MyHKTamy 2.8. 1 2.9. HacToALlero
PernameHTa;

NpoBepseT Hanmume fen, JOKYMEHTOB, CrpaBOYHO-MOMCKOBLIX CPEACTB K HUM,
neyaTHbIX U34aHNA OrpaHNYeHHOro A0CTYNa, NpeayCMOTPeHHbIX NyHKTamu 3.2, 3.3,
3.4, 3.5 lNMopagka;

MpOBepPSeT COCTOSAHNE BblAaBaeMbIX JOKYMEHTOB;

3anonHsaeT B 6/1aHKe 3akasa rpajyy HamMeHOBaHUS U KONMYECTBO BblAaHHbIX
[OKYMEHTOB.

B cnyyae Hanuuus fen, LOKYMEHTOB, CMpPaBOYHO-MOUCKOBLIX CPeACTB K HUM,
MeyaTHbIX M34aHNI OrPaHNYEHHOro AOCTYNa, NPeayCMOTPEHHbIX MyHKTamn 3.2, 3.3,
3.4, 3.5 Nopsagka, 3anpallvBaeT y 3adBnTeNs LJOKYMEHTbI, ABNAIOLLMECA OCHOBAHMEM



ONa pocTyna K fenam, AOKYMeHTaMm, CnpaBOYHO-MOUCKOBLIM CPeAcTBaM K HUM,
neyaTHbIM U34aHUAM OrpaHMYEeHHOro JocTyna.

B cnyyae HanMuma 0CHOBaHWA A8 O0TKasa B NPeAoCTaB/ieHUW rocyAapCTBEHHOM
yCcnyrm  uUnn OOKYMEHTOB, ABNAKOLWMXCA OCHOBaHMEM ANA [0CTyna K Aenaw,
NOKYMEHTaM, CMpaBOYHO-MOUCKOBLIM CpPefCTBaM K HUM, MEeYaTHbIM U34aHUAM
OorpaHuMyeHHoro goctyna cneuuanuct OTgena:

YCTHO YyBeAOMNseT 3asBuTenss 00 OTKase B MpefoCTaB/iEHUN YCNyrn ¢
YKa3aHWEeM MPUUYNHBI;

perucTpupyeT OTKas B MNPefoCTaB/IeHUN YCNyru B >KypHane perucrpauuu
3adB/IEHWIA TPaXKAaH M NMUCEM OpraHn3aLuii.

[Mpouenypbl, yCTaHaBIMBAaEMblE HACTOALWMM MYHKTOM, OCYLLECTBNAKTCA B
TeyeHre 15 MMHYT C MOMeHTA NOyYeHUs 6/1aHKa 3aKasa.

PesynbTaT npoueayp: BblAaHHbIE MOMb30BATENO ANA PaboTbl JOKYMEHTbI MK
OTKa3 B NMpeLoCTaB/IeHUM FOCyAapCTBEHHOW YCyTN.

3.5. MNpepocTtaBneHne rocyaapcTBeHHON ycnyru yepes ML,

Ycnyra yepe3s M®LL He npefocTaBnaeTcs.

3.6. VcnpaBneHne TEXHNYECKMX OLLUMOOK.

B cBA3M C Tem, 4TO pe3y/fbTaTOM rOCYAapCTBEHHOW YCNYrn ABMSETCA He
BblaHHbI VICMONKOMOM 3asBUTENHO AOKYMEHT, UCMPaB/ieHNe TEXHNYECKNX OLLINMOOK
He OCYyLLEeCTBNSAETCS.

4, MopAnoK v hopMbl KOHTPONA 3a NPeaocTaB/IeHNEM
rocyapCcTBEHHON YCyru

4.1. KOHTponb 3a MOMHOTOW M KayeCTBOM MNPeAOCTaBNEHUS rOCYAapCTBEHHOM
YCNYr BK/OYAET B Ce6S: BbISBMEHNE W YCTPaHEHMEe HapyLUEHWA npaB 3asBUTENEN,
pacCMOTpeHMe  >afob, nNpoBefeHMe  MPOBEPOK  COGMOAeHMs  npoueayp
NpefoCTaB/eHNs rocyAapCTBEHHOW YCAYyru, MOArOTOBKY PELUeHWI A Ha [OencTBuS
(6e30eliCTBINE) AOMKHOCTHBIX ML, OpPraHa MECTHOIO CamoynpaB/ieHUs.

dopmamy  KOHTPONS 3a COOMKOAEHWEM  WCMOMHEHUS  adMWUHUCTPATMBHbIX
npoueayp SABNATCS:

NpoBeAeHMe NPaBOBOI 3KCNEPTM3bl NPOEKTOB JOKYMEHTOB MO NPeA0CTaB/EHNIO
rocy1apCTBEHHOW YCyrn. Pe3ynbTaToM 3KCNepTU3 SBASETCS BU3MPOBaHME NPOEKTOB;

NpoBeAeHne B YCTAHOB/IEHHOM MOPsiAKe NPOBEPKM BeAEHMS AeN0NPON3BOACTBA;

npoBeAeHne B YCTAHOBNEHHOM MOPsiAKEe KOHTPO/bHbLIX NPOBEPOK CO6MHOAEHUS
npoueayp NpeaocTaBneHNs rocyAapCTBEHHON yCnyru.

KOHTpONbHbIE MPOBEPKM MOFYT ObiTb MIaHOBbIMU  (OCYLLUECTBAATLCA Ha
OCHOBaHMM MONYrOAOBbIX WAM TOAOBbIX M/1aHOB paboTbl oOpraHa MeCTHOro
camoynpaBfeHns) 1 BHeMaHoBbIMKU. [py NPOBEAEHMU MNAHOBbIX NPOBEPOK MOryT
paccmaTpuBaTbCs BCE BOMPOCHI, CBS3aHHbIE C MPefOCTaB/IEHMEM rOCYAapCTBEHHOW
ycnyrn  (KOMMNMEKCHblE MPOBEPKM). 10 KOHKPETHOMY OOpalleHuN0  3asBUTENS
NPOBOAATCS BHEMN/AHOBbIE MPOBEPKM.

4.2. TeKyWWA KOHTPO/Mb 3a COONIOAEHVMEM MOC/eA0BaTe/lbHOCTM AeNCTBUN,
OnpefieNeHHbIX  aAMUHUCTPATMBHLIMKM  MpouedypaMu MO NPeAoCTaB/EHNIO



rocyflapCTBEHHOW YCMyrK, OCYLUEeCTBASETCA YnpaBnswowmum aenamu Kicnonkoma
HOBOLLELUMUHCKOIO MyHULMNA/ILHOIO parioHa Pecny6nnkun TatapcTaH.

4.3. TlepeyeHb [OOMKHOCTHBLIX /UL, OCYLLECTBAAOWMX TEKYLNA KOHTPOSb,
yCTaHaBNNBAETCA MONOXKEHUAMN O CTPYKTYPHbIX MoApasfeneHnax opraHa MecTHoOro
caMoynpasneHns 1 AO/MKHOCTHLIMW pernaMeHTamu.

Mo pe3ynbTaTam NpPoBeAeHHbIX NPOBEPOK B C/lyyae BbIsIBNEHUSA HapyLUeHWI NpaB
3adBUTENIE BMHOBHbIE NMLA NPUBMEKAKOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3aKOHOAaTeNnbCTBOM Poccuiickoin denepaumn.

4.4, HavanbHuk OTthena HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W (M)
HeHaj/1eXkalllee BbIMOMIHeHWe aAMUHUCTPATMBHbLIX NPoLeayp, yKasaHHbIX B pasgene 3
HacTosALLero PernameHTa.

4.5. KOHTpo/ib 3a NpeAocTaB/ieHNEM TOCYLAPCTBEHHON YCIYyr CO CTOPOHbI
rpakaaH, WX OObEAMHEHWMIA W OpraHM3auUuii, OCYLLECTBNAETCS MNOCPEeACTBOM
OTKPbITOCTU fAesiTenbHoCcTM OTAena npv npeaocTaBieHMN rocyaapCTBEHHON YCyru,
MOMyYeHNs MOMHOW, aKTya/lbHOM W [OCTOBEPHOM WH(opMaumm O Mopsiake
NpefoCTaBNeHns  FOCYAapCTBEHHOM  yClyrM UM BO3MOXHOCTM  [0CYAe6HOro
paccMOTpeHus obpalleHnid ()kanob) B npolecce NPeaocTaB/ieHNs rocyaapCcTBEHHOW
yCnyru.

5. [ocynebHblin (BHecyaebHbI) NOpALoK 06XKanoBaHUS peLleHuin 1
fencTeuin (6e3aecTBMNA) OpraHoB, MPeaoCcTaBNAIWMX FOCYAapCTBEHHYHO
YCNYry, a Takxke UX JO/MKHOCTHbIX /UL, MYHULMUNAIbHBIX CAYXXaLLnX

5.1. MonyyaTenn rocyfapCTBeHHO YCnyru MMEKOT NpaBO Ha 06XanoBaHue B
pocynebHom  nopsake  genctenin - (6e3neincTemsl)  COTPYAHWMKOB  KIcnosikoma,
y4acTBYIOLWMX B NPeAOCTaB/EHNM TOCYLApPCTBEHHOW Yycnyru, B Cnonkom waun B
CoBeT MyHMUMNA/IbHOr0 06pa3oBaHus.

3asABuTeNlb MOXKET 06paTUTLCA C Xanoboi, B TOM YKC/e B CNEAYHOLMNX CyYasnX:

1) HapyLLeHWe CcpoKa perucTpauumn 3anpoca 3afBuTeNnst 0 NpPeaocTaB/ieHUN
rocyaapCTBEHHOW YCNyru;

2) HapyLLEHWe CpoKa NPeaoCcTaB/eHNs rocy1apCTBEHHON YCNYru;

3) TpeboBaHWe Y 3aABMTeNS LOKYMEHTOB, He NPeayCMOTPEHHbIX HOPMATUBHbIMM
npaBoBbIMW  akTamMn  Poccuitickon  ®epepaumn,  Pecny6nmkn  TatapcTaH,
HOoBOLLELUMWHCKOIO MYHALUMNASIbHOTO  pailoHa il npefocTaBieHns
rocyaapCTBEHHOW YCNyru;

4) 0TKa3 B MpviemMe [OKYMEHTOB, MNpPeAoCTaB/ieHMe KOTOPbIX MpeayCMOTPeHO
HOpPMaTMBHLIMM  MPaBOBbIMW  akTamu Poccuiickor  Pepepaunn,  Pecnybnmnku
TatapctaH, HOBOLIELIMWHCKONO MYHWUUMNASILHOTO parioHa [ANA NpefocTaB/ieHuns
rocyfapCTBEHHOM YCNYru, Y 3ad9BUTENS;

5) 0TKa3 B NpefoCTaB/IEHUN rOCYAaPCTBEHHON YCyri, eCciii OCHOBaHMA OTKasa
He NpeaycMOTPeHbl efepanbHbIMU 3aKOHAMU Y MPUHATLIMU B COOTBETCTBUMN C HAMM
MHbIMX HOPMaTMBHBLIMI MPaBOBbIMM akTamMu Poccuiickoil ®efepaumm, 3aKkoHaMu U
MHBIMW  HOPMaTMBHbIMW  MpPaBOBbIMW  akTamMu  Pecny6nvkm  TaTapcTaH,
MYHUUMNAIbHLIMW NPaBOBbIMY aKTaMu;



6) 3aTpeboBaHMe OT 3aABMTeNs NPV MPeLOCTaB/IEHUN TOCY4APCTBEHHON yCIyru
nnatbl, He nNpPeayCMOTPEHHON HOPMATMBHBLIMW MPaBOBbLIMU aKTaMy POCCUMINCKOM
depepaumn, Pecny6imkm TatapcTaH, HOBOLIELIMUHCKOrO MyHULMNaIbHOTO PaiioHa;

7) oTka3 lcnonkoma, [O/MKHOCTHOrO /fvua lMcnoskoma B UCMpasieHUn
AOMYLLEHHbIX UMW ONeYyaToK M OLWMOOK B BblaHHbLIX B pe3y/fibTate NnpeaocTaB/ieHns
rocyflapCTBEHHOW YCNyrn [OKyMeHTax nnbo HapylleHWe YCTaHOB/IEHHOTO CpOKa
TaKNX UCNPaBeHNiA;

8) HapylleHMe cpoka WAM nopsfka Bblgayn [LOKYMEHTOB MO pesy/braram
NpefoCTaBeHns roCy4apCTBEHHON YCNYTu;

9) npuocTaHOBNEeHVWE MNpPefoCTaBNeHNs TFOCYAAPCTBEHHOW YCNyru, ecium
OCHOBaHWSi MpefoCTaBNeHUs He MpeayCcMOTPeHbl (edepasibHbIMKM - 3aKOHaMn 1
MPUHATLIMA B COOTBETCTBUM C HUMW WHBLIMW HOPMAaTMBHbLIMW MPaBOBLIMWA aKTaMu
Poccuitickon defepaumu, 3aKOHaMU M UHBIMW HOPMATMBHBLIMU MPaBOBbIMM aKTaMu
Pecny6nunkn TartapcTaH, NpaBoBbIMX akTamy HOBOLLELUMUHCKOrO MyHULMMNaIbHOIO
parioHa Pecny6nvkn TaTapcTaH.

5.2. YXanoba Ha peLueHns 1 aecTeus (6e30eCTBME) OpraHa, NpeaocTaBNAoLLErO
roCyAapCTBEHHYIO YCyry, MYHULUNaNbHOIO CAyXallero, PyKOBOAUTENs opraHa,
NpefoCTaBNALErO roCyAapCTBEHHYHO YCNyry, NojaeTca B NMUCbMEHHOW (hopme Ha
OYMa)KHOM HOcuTene, B 3/1eKTPOHHON (hopme B Mcrnosikom. XKanobbl Ha pelleHus,
NpuHATbLIE pykoBoauTeneMm lKcnonkoma, nogatoTcs B CoseT HOBOLLELLIMWUHCKOMO
MYHULMNASIbHOMO pavioHa.

YKanoba MoXeT ObITb HanpasfeHa no noyre, vyepes ML), yaaneHHoe paboyee
MecTo M®L], ¢ Mcnonb3oBaHMEM WHMHOPMALNOHHO-TEIEKOMMYHUKALNOHHOW CeTU
"NHTepHeT", odmumasbHOro cainta HOBOLIELWIMUHCKOrO MYHUUMMASIbHOTO paioHa
(http://novosheshminsk.tatarstan.ru), MopTana rocyfapCTBeHHbIX 1 MyHULUNIbHbIX
ycnyr Pecny6nukn  TatapctaH  (http://uslugi.tatarstan.ru), EguHOoro noptana
roCyfapCTBEHHbIX U MyHMUUMNANbHBIX YCnyr (pyHKumin) (http://www.gosuslugi.ru), a
TaKXXe MOXET ObITb MPUHATA MPY IMYHOM MPUEME 3aABUTENS.

5.3. CpokK paccMOTpeHUs Xanobbl - B TeYeHUe NATHaALATY paboumnx AHER Co AHA
ee peructpaymn. B cnydae 06)kanoBaHMs OTKasa opraHa, npefoCcTaBMAOLLEro
rocyfapCTBEHHYIO YCAyry, [AO/DKHOCTHOrO /fMua opraHa, nNpefoCTaBffOLLEro
roCyZapCTBEHHYIO YCNyry, B NpYemMe JOKYMEHTOB Y 3asaBUTENA NIM60 B UCMPABIEHUN
AOMYLLEHHbIX OMeyatoK M OWMO0K WM B Cny4vae 00XanoBaHMS HapyLUeHUs
YCTaHOB/IEHHOIO CPOKa TaKMX UCNpPaB/eHNIA - B TeUeHMe MATN paboumnx AHeid o AHA
ee perucrpaymn.

5.4. XXanoba fo/mKHa COAepXKaTb CeAyHoLLY MH(OopPMaLuio:

1) HaMMeHOBaHMe oOpraHa, MpPefOCTaBAAOLWEro roCyAapCTBeHHYHO YCAyry,
[NO/MKHOCTHOrO /iMLa opraHa, MnpefoCTaB/IAOLWEr0 roCyAapCTBEHHYHO YCAyry, Wn
MYHUUMNANIbHOTO  CMY)Kalero, pewleHns wn geincteusa  (6e3[eiCTBME)  KOTOPbIX
obXanyoTcs;

2) (hamunnio, Umsa, OTYeCcTBO (MocnefdHee - MpWU HainM4uuMK), CBeAeHWUA O MecTe
YXUTeNbCTBA 3a8BUTENA - (IU3NYECKOro NnLa NM60 HaMeHoBaHWe, CBEAEHUS O MecTe
Hax0XK4eHWNs 3a8BUTENS - OPUANYECKOTO IMLa, a TakKe HoMep (HoMepa) KOHTaKTHOro
TeneoHa, aapec (agpeca) 3NEKTPOHHOM NOYTbI (MPY HAIMYKU) U NOYTOBbLIV afpec, Mo
KOTOPbIM JO/MKEH ObITb Hanpas/ieH OTBET 3aABUTESHO;
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3) cBefeHMA 06 06XKa/lyeMbIX pelleHnsX U LencTBusax (6e3nencTBum) opraHa,
NPefoCTaBNAOWErO0 rOCYAapPCTBEHHYH  YCNyry, [AO/DKHOCTHOrO /iMua opraHa
NpefoCTaBMAOLLErO FOCY4APCTBEHHYIO YCNYTY, UM MYHULMMNANIBHOTO CY>KaLLEro;

4) [0BOAbl, HA OCHOBaHWM KOTOPbIX 3afBUTE/lb He COrflaCeH C peLleHVeM U
fencrtemem (6e3neriCTBMEM) OpraHa, NPefOCTaB/IAOLWEro rocyAapCTBEHHYO YCNyry,
[O/MKHOCTHOIO NMua opraHa, NpefocTaBNAOLWEro rocyAapCTBEHHY YCAyry, Wiu
MYHULMNANIbHOrO Cy)aLlero.

5.5. K »>anobe MoryT 6bITb NPUIOXeHbI KON LJOKYMEHTOB, NOATBEPXAAOLLNX
N3/TIOXKEHHbIE B XXanobe 00CTOATeNbCTBA. B TakoM criyyae B XKasobe MNpuBOAUTCS
nepeyeHb npuiaraeMblX K Heil [JOKYMEHTOB.

5.6. XXanoba nognucbiBaeTcAa MNOAABLUMM €e MoJyyaTesieM rocyLapCTBEHHOM
YCNyru.

5.7. Mo pesynbTatam pacCMOTPEHUSA XKaobbl MPUHUMAETCA OLHO U3 CeAYHOLLNX
PeLLEHNIA:

1) >xanoba y40BNETBOPAETCS, B TOM YKC/e B POPME OTMEHbI MPUHATONO PeLLeHus,
MCnpaBneHns [ONYLIEHHbIX OMneyaTok WM OWWGOK B BblAaHHbIX B pe3yfbTare
NpefoCTaBNeHns TOCYAapCTBEHHOW YCNyr [OKYMeHTaX, BO3BpaTa 3asBUTENHO
[EHEeXHbIX CPeAcTB, B3MMaHWe KOTOPbIX He MNpPeayCMOTPEHO HOPMAaTUBHLIMU
NpaBoBbIMKN akTaMn Poccuiickoii degepaun, HOPMaTMBHLIMK NPaBOBLIMU aKTaMu
Pecnybnunkun TartapcraH;

2) B Y[0B/ETBOPEHNM Xasl00bl OTKa3bIBAETCH.

He nosgHee AHA, Cnefyowlero 3a AHEM MPUHATUSA PeLleHusi, YKa3aHHOro B
HaCTOsALLEM MYHKTe, 3aABUTE/O0 B MUCbMEHHON (DOPMe M MO XKeNnaHWUo 3asBUTeNs B
3MIEKTPOHHOW  (hopMe Hanpas/sieTC MOTMBMPOBAHHbLIA OTBET O pe3y/nbTarax
PacCMOTPEHUS XKanobbl.

5.8. B cny4ae ycTaHOBNEHMSA B X04e UK MO pe3y/ibTaTaM pacCMOTPEHMS Xanoobl
MPU3HAKOB COCTaBa aAMWHUCTPATMBHOIO MPABOHAPYLIEHNA WM NPECTYN/IeHNA
[O/MKHOCTHOE N0, PabOTHWUK, HafeneHHble MOSIHOMOYMAMW M0 PacCMOTPEHUIO
Xanob, He3amenMTENbHO Harpas/seT WMeloWMecs MaTtepuanibl B OpraHb

MPOKypaTypbl.



MpunoxeHne Ne 1

(HaVIMeHOBaHVIe OopraHa MecTHOro camoynpas/ieHUA

MYHULMNANbHOTO 06pa3oBaHns)

oT

(q)aMI/U'IVIFI, MMA 0THECTBO, AaHHbIE MacnopTa, MOYTOBbIN NHOEKC,

agpec, TeneoH 3aaBUTENSA)

SAABJIEHVE

0 Bbla4ye apXnBHbIX AOKYMEHTOB M0/1b30BaTENHO A/1A pa6OTb| B UNT&/IbHOM 3asie
MYHULUWNa/IbHOT O apXnBa

damunums

Nmsa

OTyecTBO

MecTo paboTbl (y4ebbl) 1 4O/MKHOCTb

OpraHu3aLms, HanpaBmBLLas NMo/b30BaTeNs, ee aapec

O6pa3oBaHue

YyeHas cTeneHb, 3BaHMe

Tema 1 XpoHONornyeckme pamkn nccnegosaHus



MecCTO XNTenbCTBa

TenedoH (aomaLLHuin) (cny>kebHbIi)

Cepus " No NOKYMEHTA, Y0CTOBEPSAIOLLErO NINYHOCTb

C [MopagKoM MCNOML30BaHMA apXMBHbLIX JOKYMEHTOB B FOCYAapCTBEHHbLIX U
MYHUUUNa/IbHbIX apXnBax O03HaKOMWI/ICA (aCb), O6F|3yIOCb X BbIMOJTHATD.

Lata

(Moanuce)



MprnoxeHne Ne 2

BNoK-cxema nocnefoBaTe/lbHOCTW eMCTBIIA MO NPeAOCTaBNEHNIO FOCYAAPCTBEHHOIA
yCcnyru



3anonHeHHble
aHKeTbl. NOAN UCHMblE
o6asaTtenscrBa-
cornaweHus

3afBuUTENb, 3aKOHHbIV NpejCcTaBUTENb.
conpoBoxpatoLiue nuua
3HakoMATCA ¢ MopAAKOM U 3aNONHSAET aHKeTbl,
noAnuchb»BatoT 0653aTENbCTBA-COrNS e HUK

C rx3uvan not Otgena

MpoBepseT rpaBUNLMOCTb BblgaHHble 4ns
3anonHeHuns, nsy4yeHus
ocyuiecTBnseT nog6op n LOKYMEHTbI

BblLjaMy /| OKyMeH Tl



[MpunoxkeHne Ne3

ApPXUBHbIN OTAEN
cnonHuTenbHoro
KoMuTeTa
HoBoLIEeLLMNHCKOro

MYHULMMNaNbHOTO paiioHa

[eno nonb3oBatensd Ne

AHKeTa nosib3oBaTens, pa60Tar0Lu,ero B UATaA/IbHOM 3aU1€

1 damunng, nms, 0TYECTBO

2. [ata poxaeHus

3. NpaxxpgaHCcTBO

4. MecTo paboTbl (y4ebbl) 1 A0/MHKHOCTb

(NonHoe Ha3BaHWe YUPEX/EHNs, ero NMOYTOBbIN U 3M1IEKTPOHHLIN afpec, TeneoH)

5. O6pa3oBaHue, yueHasl CTemneHb, 3BaHNe

6. OcHoBaHVe 4718 NPoBeLEeHNS NCCeL0BaHUA

(HanpaBneHue opraHU3aLyn WU MO IMYHOMY 3asIBNEHNIO)

/. Ha3BaHue TeMbl, XpOHONOTMYECKME pamMKNn

8. Llenb paboTsl

9. AZpec peructpauum no MecTy NpedbiBaHNs, HOMepP TenedoHa

10. Aapec perncrpauumn rno Mecty XuTenbCcTea, HOMep TenedioHa




11 .Homep MobuibHOro Tened)oHa, 3N1eKTPOHHbIV afpec

12.Cepus 1 HOMep NacropTa, KeM 1 Korja BblaaH



MpunoxeHne Ned

O6s3aTe/IbCTBO-COrr/1aLleHne

(chammnus, ums, 0T4eCTBO)

O3HAaKOMNEH C AeicTBytOWMM [OpSAKOM WCMOMb30BaHUS apXMBHbIX [OKYMEHTOB B
rocylapCTBEHHbIX M MyHULMNANbHbIX apxmBax Poccuiickoii deaepaumn 1 0653yHCh
ero BbIMO/HAT.

CornaceH C aBTOMaTM3MPOBAaHHONW 06pPabOTKOM W  XpPaHEHMEM  [aHHbIX,
yKa3aHHbIX B aHKeTe.

O6sA3ytoCcb co6M0AaTh PEXUM KOH(MAEHUMANbHOCTM B OTHOLUEHUWN CTaBLUEN
MHE W3BECTHOM WMHMOpMauunM, WCMOMb30BaHMe W  PacnpocTpaHeHWe KOTOPOW
orpaHvMyeHo 3akoHodaTeNIbcTBOM Poccuinckon deaepaumn.

« » 20 T.

noannce

AO0/MKHOCTb, COTPYAHMKa apxuBa noanncb pacu.md)poska nognucu

« » 20 T.



ApPXUBHbIA 0TAeN CNONHUTENBHOTO KOMUTETA HOBOLLELUMUHCKOrO MYHULMMNANbHOIO
paiioHa

(Ha3BaHVe MyHULMNaIbHOIO apXmBa)
3AKA3 (TPEBOBAHVE)
HA BblJAYY JOKYMEHTOB,
KON ®OHIA MOJIb3OBAHWS,
OMUCEN

MpunoxeHne Ne 5

PA3PELLUAHR Bblgayy JOKYMEHTOB
HanmeHoBaHuMe

[0/MKHOCTM

Moanuck PacLumdpoBKa noanmcu

[ata

(hamunns, nHUUManbl, HOMep IMYHOrO fAena Nosib3oBaTe/sis)

(hammnus, MHULMaNbI PAGOTHUKA apXMBa, Ha3BaHWE CTPYKTYPHOro noapasaeneHms)

(Tema nccnefoBaHms, Liefb Bblgaun)

Kon-Bo N1CTOB Pacnncka
CDOH'U' Onmch Enﬂu- Xp. 3aronoBoK (Bpe|v|;| No/b30BaTenNd,
Ne__ Ne No efl. Xp. 3BYyYaHus, PaboTHYKa

MEeTpaXx) apxvea

Pacnuncka
paboTHMKa

YNTa/IbHOIO

3a/1a



(nnueBas CTOpOHA)



(noanuck Nob30BaTenNs, PaboTHNKA apXmBa)

[ata



MpunoxkeHne Ne 6

(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHBIX ML, OTBETCTBEHHbIX 33 NPeA0CTaBNEHNE
rocyjapCTBEHHOI YC/yru Mo Bblgaye Mo Bblgade apXMBHbIX AOKYMEHTOB
MOo/b30BaTENHO 151 Pab0Thbl B YNTANbHOM 3a/le apXyBa W OCYLLECTBASOLLIMX
KOHTPO/Ib €€ UCMOHEeHUs

ApPXUBHbIA OTAeN MCnonHWTeNIbHOro KommuteTa HOBOLLELIMUHCKOTO
MYHMLMNaIbHOrO paoHa Pecnybnmnku TartapcTaH

LOMKHOCTb TenedoH ANeKTPOHHbIN aapec

HayanbHUK oTaena 2-22-75 Arhiv.Nsm@tatar.ru

NcnonHWUTeNbHbIA KOMUTET HOBOLLELIMWHCKOrO MyHULMNABHOTO paitoHa
Pecny6nuku TaTapcTaH

LOMKHOCTB TenedoH ANeKTPOHHbIN aapec
PykoBoanTenb  UCMNOSIHUTENBLHOIO 2-20-02 Chishma(S).tatar.ru
KomMuTeTa
yﬂpaBﬂﬂ}OU.l,MM fenamu 2-24-90 Mariya.Gubkina@tatar.ru

NCMONMHUTE/IbHOITO KOMUTETA
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