NCMONHUTE/IbHbIA KOMUTET TATAPCTAH PECIMYBJ/IMKACHI

HOBOLUELLUMNHCKOIO ALA UALLMS
MYHNUWMMANBHOIO PAVOHA MYHUNLUWMMANDb PAAOHbI
PECIMYBJ/IMKN TATAPCTAH BALLUKAPMA KOMWTETbI
yn. Cosetckas, 4.80, Cosert ypawmbl, 80,
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Ten.: (8-84348) 2-31-00, cpakc: 8-84348) 2-20-22. chishina@tatar.ru

NOCTAHOBJIEHUVE KAPAP

oT «13» nona 2018 roga Ne 278

«O06 yTBEPXKAEHNN AOMUHUCTPATUBHOIO persiamMeHTa
npefocTaBNeHUs rocyapcTBEHHOM YCYT MO0 KOHCY/IbTUPOBAHUIO M0
BOMpPOCaM MeCTOHAxX0XAEeHUS apXUBHbIX JOKYMEHTOB, OTHECEHHbIX K

rocyaapCTBeHHO COBCTBEHHOCTU»

B uensx peannsaumm PepepasbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6
opraHu3auuMyM  npefocTaBNeHNs TrOoCYAAPCTBEHHbLIX W MYHULUMMANbHbBIX  YCayr»
NCcnoNHUTENbHBIN ~ KOMUTET  HOBOLUELIMWHCKOTO  MYHUUMMNA/IBHOMO  paioHa
Pecny6nunku TatapcTaH NoCcTaHOB/ISAET:

1 Y1BepaMTs  AAMUHUCTPATUBHBIN perfnaMeHT  npefocTaB/IeHUA
roCyfapCTBEHHOMW YCMYry Mo KOHCY/IbTUPOBAHUIO MO BOMpocaM MECTOHaXO0XAeHWUs
apPXMBHbIX JOKYMEHTOB, OTHECEHHbIX K rOCYAapCTBEHHOM COOGCTBEHHOCTM.

2. KOHTpO/b 3a MCNOSIHEHMEM HACTOALLEro NOCTAHOB/IEHUS BO3/0OXKUTbL Ha
Haya/lbHMKA apXUBHOro otgena VICMONHUTENbHONO KomMuTeTa HOBOLUELWMUHCKOro

MYHULMNANbHOro paitoHa Pecrny6nnkn TaTapcTaH.

PykoBoauTenb
cnonHUTEeNbHOIro KoM
HoBoOLLELUMUNHCKOI 0O MoHa P.P. ®acaxoB


mailto:chishina@tatar.ru

YTBepXAeHO

MOCTaHOB/IEHVEM
cnonHUTENbHOrO KoMUTETa
HoBOLLELMNHCKOIO
MYHULMNA/IbHOTO parioHa
Pecny6nunkn TaTapcTaH

oT «13» nrona 2018 roga Ne 278

AIMWUHUCTPATMBHBbIN pernameHT
npeaocTaBeHNs roCcyAapCTBEHHON YCnyru
MO KOHCY/IbTUPOBAHWUIO MO BOMPOCcaM MeCTOHAX0XAEHNS
apPXUBHbIX IOKYMEHTOB, OTHECEHHbIX K FOCY1apCTBEHHOM COGCTBEHHOCTY

1 O6uyme nonoXKeHns

11. HacTtoAwwmnh pernameHT ycTaHaBNMBaeT CTaHAapPT W NOPALOK
NpefoCTaBNeHns rocyfapCTBEHHOM YCYrn Mo KOHCY/IbTUPOBaHMIO MO BOMpocam
MECTOHaXOX/AEHNS apXMBHbIX [OKYMEHTOB, OTHECEHHbIX K TOCYAapCTBEHHOM
cobcTBeHHOCTM Poccuiickon depepauumn n Pecnybnuku TartapctaH (ganee -
rocyAapCTBEHHas ycnyra).

1.2. Mony4yatenn rocyaapCTBEHHOW YCNyrn: topuanyeckne UAM (U3myeckue
nmua mbo MX YrnoiHOMOYEHHble NpPeAcTaBuTeNn, 06pallaroLimecs Ha 3aKOHHbIX
OCHOBaHMAX K apXuMBHbIM [OKYMEHTam [/ MOMyYeHUs W  MUCMO0/b30BaHWSA
Heo6XoAMMOI MH(opMaLUMK (aanee - 3asBUTESb).

1.3. ['ocyfapcTBeHHas ycnyra npegocrasnserca VICNONHUTENbHbIM KOMUTETOM
HoBOLIELLUMUHCKOrO MyHULUMNAILHOTO paoHa (ganee - Vicnonkom).

icnonHuTeNb rocyapCTBEHHOM yCnyrn - ApXunBHbIA oTaen Vicnonkoma (ganee
- Otgen).

1.3.1. MecT0 HaxoxaeHua cnonkoma: ¢. HosowelMnHeK, yn. Coeetckasd, 4.80;

MecTo HaxoxxaeHna OTgena: c. HoBoLLelIMUHCK, yn. CoseTckasd, A. 80.

patmk paboTbl Vicrnonkoma: exefHEBHO, KpoMe Cy660Tbl M BOCKPECEHbS,
NnoHeAeNbHUK - NiTHUUA ¢ 08.00 go 17.00, o6en ¢ 12.00 go 13.00.

Mpagmk npuema 3asBneHuin: BTopHmk ¢ 13.00 go 16.00, natHmuya ¢ 08.00 go
12.00.

[Mpoxof no nponycky v (Un) LOKYMEHTY, YA0CTOBEPAOLEMY IMYHOCTD.

1.3.2. CnpaBoyHbIv TeneoH Otaena: 8 (84348) 2-22-75

1.3.3. Agpec odumuymanbHoro canta Mcnonkoma B MH(OPMALMOHHO-
TENEKOMMYHUKALMOHHON CeTU «HTEpHET» (fanee - CeTb «/HTEPHET»):

http://www. novosheshminsk.tatar.ru.

1.3.4. VIHthopmMaumsa 0 rocyapCTBeHHOIN yCyre MOXeT ObITb NOMyYeHa:

1) MOCPeACTBOM MH(OPMALIMOHHBLIX CTEHA0B O TOCYJapCTBEHHOW YCnyre,

COAEPXKALLMX BU3YarbHYHO M TEKCTOBYHO MH(OPMALMIO O FOCYAapCTBEHHOI yCnyre,
PacMo/OXKEHHbIX B MOMeLLEHNSX VcnonkoMa, ans paboTbl C  3asBUTENSMM.


http://www

NHopmaumsa, pasMellaeMas Ha WH(OPMaUMOHHBLIX CTeHAAX, BKIHOYaeT B Cebs
CBefleHNs O rocyflapCTBEHHON ycnyre, cogepxkaileinca B nyHkTax (nognyHkrax) 1.1,
131, 132, 133,23, 2.4, 2.5, 2.8,2.10, 2.11, 5.1, 5.2 HacToALLero PernameHTa,;

2) NOCPefCcTBOM ceTn «/IHTepHEeT»:

Ha omumanbHoM cainte Micnonkoma (http://novosheshminsk.tatarstan.ru);

Ha lMopTasie rocyapCTBEHHbLIX U MyHMUMNaNbHbLIX YCyr Pecrnybnnku TatapctaH
(http://uslugi.tatarstan.ru);

Ha EAMHOM nopTanie rocyAapCTBeHHbIX M MYHUUMNAbHbIX YCNyr (PYyHKUWIA)
(http://www.gosuslugi.ru/);

3) Npu YCTHOM obpaLleHnn B ICNoNKOM (IMYHO UK NO TenegioHy);

4) npu nNUCbMEHHOM (B TOM u4ucrie B (hopMe 3/1IEKTPOHHOIO [OKYMEHTA)
obpalleHmmn B MIcnonkom;

5) B MHOrO(YHKLMOHaIbHOM LIEHTPe NpPeAoCTaB/eHNs rocyAapCTBEHHbIX U
MYHUUMNaNbHBIX Yenyr (ganee - M®LL), B yaaneHHbIx pabounx mectax ML,

1.35. NH(opmaumsa no Bonpocam npefocTaB/ieHNs rocyAapCTBEHHOW YCyru
pasmMellaetcs creynanuctom OThena Ha oduumasbHOM caiTe lKicnonkoma M Ha
MH(OPMALMOHHbIX CTeHAAX B MOMeLLeHUAX Mcnonkoma ans paboTbl € 3aABUTENAMU.

1.4. TlpepoctaBneHWe  rocyaapCTBEHHOW  YCNYyrM  OCYLLECTBNSETCA B
COOTBETCTBUM C:

depepanbHbIM 3aKOHOM OT 06 okTA6ps 2003 roga Ne 131-d3 «O6 06LmX
MPUHUMNAX OpraHu3aummM MecTHOro camoynpaeneHus B Poccuiickon defepauum»
(nanee depepanbHblii 3akoH Nel31-P3) (CobpaHue 3akoHoAATeNbCTBA POCCUCKOM
depepaumm, 2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHbIX M3MEHEHUI);

deaepaibHbIM 3aKOHOM OT 22 oKTA6psi 2004 roga Ne 125-P3 «O6 apXmBHOM
pene B Poccuiicko defepaunn» (ganee - PepepasbHblil 3akoH Ne  125-03)
(CobpaHune 3akoHopaTenbcTBa Poccuitickoin ®Pepepaunn, 2004, Ne 43, cT. 4169, c
YYETOM BHECEHHbIX U3MEHEHWIA);

®epfepasibHbIM 3aKOHOM OT 27 utona 2010 roga Ne 210-d3 «O6 opraHusalmm
MpPeaoCTaBNeHNs  TOCYAAapCTBEHHbIX W MYHUUMNASIbHLIX — YCayr»  (ganee
depepanbHbid  3akoH Ne 210-$P3) (CobpaHue 3akoHodaTenbCTBa PoccUACKOR
depepaumm, 2010, Ne 31, cT. 4179, C y4eTOM BHECEHHbIX N3MEHEHWN);

[MocTaHoBNeHNeM [MpaBuTenbCcTBa Poccuiickoin ®epepaunn ot 15 moHa 2009
roga Ne 477 «O6 yTeepxaeHun MNpasun aenonpor3sBoacTBa B iefepasibHbIX OpraHax
MCNONHUTENbHON BnacTu» (ganee - [paBuna pgenonpoussoactsa) (Poccuiickas
raseta, 2009, 24 WKOHSA, CY4YeTOM BHECEHHbIX U3MEHEHWIA);

[MpaBunamMy opraHm3aLumn XpaHeHns, KOMMNIEKTOBaHUS, yyeTa 1 UCMO0/b30BaHUSA
AOKYMEHTOB ApxuMBHOro oHga Poccuiickon Pefepau 1 Apyrux  apXmBHbIX
[JOKYMEHTOB B TOCYJapCTBEHHbIX W MYHUUMMANbHBIX apxuBax, My3eax W
oubnmotekax, opraHuaumax PoccuMICKON aKafeMuh HayK, YTBEpPXXAEHHbIMY
npukasom MuHucTepcTBa KynbTypbl Poccuiickon ®egepaumm ot 18 auBapsa 2007 roga
Ne 19 (panee - MNpaswuna) (bronneteHb HOPMATUBHBLIX aKTOB (hefepasibHbIX OpraHoB
MCNONHUTENbHON BnacTy, 2007, Ne 20, ¢ y4eTOM BHECEHHbIX U3MEHEHUIA);

3akoHoM Pecny6nukm TatapcTaH oT 28 nonsa 2004 roga Ne 45-3PT «O MecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (panee - 3akoH PT Ne 45-3PT)
(Pecny6nuka TaTapctaH, 2004, 03 aBrycra, ¢ y4eTOM BHECEHHbIX U3MEHEHWIN);


http://novosheshminsk.tatarstan.ru
http://uslugi.tatarstan.ru
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3akoHOM Pecny6smkn TatapcTaH oT 24 paekabps 2007 roga Ne63-3PT «O
HajeNeHUn OopraHoB MECTHOrO CamMoynpaB/eHNs MyHULMNaIbHbIX 06pa3oBaHuil B
Pecniybnuke  TaTtapctaH  OTAENbHbIMW  TOCYAAPCTBEHHLIMW  MOHOMOYUSAMM
Pecnybnunku TartapcTtaH B 06/1aCTV apxuBHOro gena» (fanee 3akoH PT Ne63-3PT ot
2007 ropa) (Pecnybnuka TatapctaH, 2007, 25 pOekabpsi, C Y4eTOM BHECEHHbIX
N3MEHEHWIN);

3akoHom Pecnybnukn TatapctaH ot 20 wmons 2017 roga Ne 63-3PT «O6
ApxvnBHOM fene B Pecny6nvke TatapctaH» (ganee - 3akoH PT Ne 63-3PT ot 2017
roga) (CobpaHune 3akoHogaTenbcTBa Pecny6nmkn Tartapctad, 2017, T.55 (4actb 1),
cT.2016);

[MocTaHoBneHNem KabrnHeTa MuHucTpoB Pecny6imku TaTapctaH ot 28 mas 2007
roga Ne 203 «O pasrpaHn4eHnn CO6CTBEHHOCTU Ha apXMBHbIE JOKYMEHTbI, CO34aHHbIe
JO  o06pa3oBaHMsi, 0ObeAMHEHWs,  pasfefieHns WM U3MEeHeHus  cTartyca
MYHUUMNAbHBIX 00pa3oBaHMin M XpaHALWMECA B MYHMUMMNaIbHLIX apXuBaxX B
Pecny6nvke TartapctaH» (ganee - noctaHoBneHne KM PT Ne 203) (Pecny6nvka
TatapcTaH, 2007, 25 aekabpsi, C y4eTOM BHECEHHbIX U3MEHEHUN);

YcTaBOM HOBOLIELWMMHCKOTO  MYHUUMMAZIbHOTO  paiioHa, YTBEPXKAEHHbLIM
peweHnem CoBeTa HOBOLUELIMMHCKOTO MYHUUMNAIBLHOIO paroHa Pecnybnnku
TaTapcTtaH ot 18.03.2015 Ne 42-247 (panee - YcraB);

[MonoxeHnem 06  McnonHWTenbHOM — KomuteTe  HOBOLLELWMMWHCKOrO
MYHULMNa/IbHOTO paiioHa, YTBepXKaeHHbIM pelleHvem CoseTa Ne 6-44 ot 18.02.2006
r. (nanee - ronoxeHwve 06 Kicnonkome);

[MonoxkeHnem 06  apxuBHOM  OTAene  WVICNOMHWUTENIbLHOTO  KOMUTEeTa
MYHULMNaNIbHOro 06pa3oBaHuns, YTBEPXKAEHHbIM MOCTaHOB/IEHNEM
NcnonuutensHoro komuteta ot 03.07.2006 r. (ganee - MNonoxkeHne 06 OTaene);

[MpaBnnamMy BHYTPeHHero TpyLoBOro pacrnopsigka cnosHMTeIbHOro KOM1TeTa,
yTBEPXKAeHHbIMW PacrnopsxkeHnem PyKOBOAMTENA UCNOMHUTEIbHOIO KoMuTeTa oT 15
mapTa 2013 1. Ne11/8 (nanee - lNpaBunia BHYTPEHHEro TPYAOBOrO pacnopsaka).

1.5. B HacTosawem PernameHTe WCNONb3YHOTCA Cneayloline TePMUHBLE U
onpegeneHus:

yAaneHHoe paboyee MEeCTO MHOTOMYHKLMOHA/IbHOTO LIEHTpa MpesoCcTaB/eHmNs
roCcyAapCTBEHHbIX U MYHULMMANbHBLIX YCAYT - OKHO NpremMa 1 Bbl4ayn LOKYMEHTOB,
KOHCY/NbTUPOBaHWA 3adBUTeNEN B CENbCKUX MOCENEHNUAX MyHULMNAIbHBLIX PaliOHOB;

TeXHMYecKasd owunbka - owmnbka (onmMcka, oneyatka, rpaMMaTUyeckas Wam
apugmMeTMyeckas  OWwmMOKa),  AOMyLleHHas  OpraHom, npesoCTaBAL MM
rocylapCTBEHHYH YCNyry, U NpMBeALLas K HeCOOTBETCTBMIO CBEAEHWI, BHECEHHBIX B
OOKYMEHT (pe3y/bTaT rocyfapCTBEHHOW YCNyru), CBeAeHUAM B [JOKYMeHTaX, Ha
OCHOBAHWUWN KOTOPbIX BHOCU/IUCL CBELEHUS;

nof 3asdBfieHMemM O MpeaocTaB/ieHUN TrOCYAapCTBEHHOW ycnyru (ganee -
3as1B/IeHIE) NMOHMUMAETCA 3anpoc O NPefoCTaB/IeHNMN TOCYAapCTBEHHOM ycnyru (n. 1cT.
2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBfeHMe COCTaB/SAETCA B
MPOM3BO/ILHON  (hOpMe, MO YCTAHOB/IEHHOMY 06paslly, WM 3anofiHAeTCa Ha
CTaHAapTHOM 6/1aHKe (npunoxkeHne Ne 1). 3asBfieHWe 3arofHAETCA Ha CTaHAapTHOM
GnaHKe B 3/1EKTPOHHOIN (hopme:

Ha omumanbHoM cainte Micnonkoma (http://novosheshminsk.tatarstan.rn).


http://novosheshminsk.tatarstan.rn

Ha MopTasie rocyAapCTBEHHbLIX U MyHULMNANIbHLIX YCyr Pecrnybnnku TatapctaH
(http ://uslugi .tatarstan.ru);

Ha EAMHOM nopTane rocyfapCTBeHHbIX U MYHULMNAIbHBIX YCayr ((hyHKLUmMiA)
(http://www.gosuslugi.ru/);


http://www.gosuslugi.ru/

2. CTaHaapT npeaocTaB/ieHUst roCyaapCTBEHHOM YCyru

HanmeHoBaHMe TpeboBaHMA K
CTaHAapTy NpefoCTaB/IeHUA
rocyaapCTBEHHON YCNyru

2.1. HanmeHoBaHWe rocyfapCTBeHHOW
ycnyru

2.2. HanmeHoBaHMe opraHa MecTHOro
caMoynpaB/ieHUsl, HEenocpeaCcTBEHHO
npeaocTaBNAoLLEro
rOCyZlapCTBEHHYIO YyCNyry

2.3. OnucaHue pesynbTarta
NpefocTaBneHnss  rocyAapCTBEHHOM
ycnyru

2.4. CpoK npeLocTaB/IeHUA
rocyfapCTBeHHOW ycnyru, B TOM
ynucrie € Y4eTOM Heob6XoAMMOCTU
o6paLLeHns B opraHusaumu,
yyacTBylole B  MpesocTaB/ieHUN
rocy4apCTBeHHOM  yCnyru,  CpoK
MPUOCTaHOB/NEHNA  MpefoCTaB/ieHNs

rocyAapCTBEHHOM YCNyru B Chydae,
€C/IM BO3MOXHOCTb MPUOCTaHOB/IEHUS
NnpegycMoTpeHa  3aKOHOZATEeNbCTBOM
Poccuiickon degepaumm

2.5. VicuepnbiBatoLnia nepeveHb
[NOKYMEHTOB, Heo6X0AMMbIX B

CopfepXcaHue TpeboBaHWs K CTaHAapTy

KoHcynbTUpoBaHMe No BOMpocaM MEeCTOHaxX0XKAeHWUS
apPXUBHbIX AOKYMEHTOB
CNONHUTENBHBIA ~ KOMUTET
MYHMLMNAIbHOrO paioHa
cnonHuTeNb rocyapCTBEHHON YCNYyrn - APXUBHbIA
oTaen Vicnonkoma.

KoHcynbTauus no HannuuMio M MECTOHAXOXAEHWUIO
3anpalunBaemMbliX CBEAEHWI

HoBoLLEeLMUHCKOro

B fieHb 06paLleHns 3asaBUTeNS.

B0O3MOXHOCTb MPUOCTaHOB/IEHUS CpoKa
NPeJOCTABNEHNS  TOCYJAPCTBEHHOM  YCNYrM  He
npeaycMoTpeHa

O6palLeHre (Npy NIMYHOM MpUeMe UK No TenedioHy,
B (JOpMe  3/IEKTPOHHOro  [JOKYMeHTa  4epes

HopmaTtunBHbI aKT,
yCTaHaB/MBAKOLLNIA
rocyfiapCTBeHHYH YCyry wnm
TpeboBaHue

depepanbHblil 3aK0H Ne 125-P3

4. 5 CT. 4 defepasibHOro 3akoHa
No 125-03;
MonoxeHne 06 OTaene

®epnepasibHbIn 3aKOH No 125-P3

4. 1cT. 19 denepanbHOro 3aKoHa
Ne 210-93



COOTBETCTBMM C 3aKOHOAATENbHbLIMY
U VHbIMY HOPMATMBHbIMY
MPaBOBbIMM aKTamu ans
NPeoCTaBNEHNs  TFOCYAaPCTBEHHOM
YCNyri, a TakKke YCAyr, KOTopble
SBNAOTCA HE06X0AMMbIMM "
06s13aTe/NbHbIMI AN151 NPEAOCTaB/IEHUS
rOCY/apCTBEHHbIX yCnyr,
MOANeXaLLIMX NpeACcTaBNeHNIO
3asBUTENEM, CMOCO6bLI VX MONYYeHUs
3afBUTENEM, B TOM uucie B
9NEKTPOHHONI  (hopme, MOPSAOK  UX
npeacTaB/eHs

HoBOLLELIMUHCKOr0
(hakCMMU/IbHOE

omLMasbHbIN canT
MYHULMNAIbHOrO paioHa,
NMUCbMEHHOE 00palLLIeHKe).

[Mpy IMYHOM Npueme rpaXKaaHH NPeLbaBAET:

- [JOKYMEHT, Y0CTOBEPSAOLLMIA NINUHOCT;

- [OOKYMEHTbl, MOATBepXAatoLimMe MoSHOMOYNA
npeacTaBuUTeNs OPUANYECKOTO NNLLA.

BraHk 3asBfieHns 41 NonyyYeHUs rocyfapCTBEHHON
yCnyru 3asaBuTeNlb MOXET MOMyYnTb NPU JINYHOM
obpaweHun B Wcnonkom, M®L, B yaaneHHbIX
pabounx Mectax MOLL. DneKTpoHHble (HOpPMbl
ONaHKOB 3asBfIeHNA pa3MeLleHbl Ha OMunaIbHOM
caite Mcnonkoma, [lopTane rocygapCTBeHHbIX W
MyHUUMNabHBbIX ycnyr Pecnybnmku TaTapcTaH,
EanHOM noprane rocyAapCTBEHHbIX 7
MYHULMNANbHBIX YCNyr ((DyHKLWIA).

3asBneHne 1 npunaraemble AOKYMEHTbl MOTYT ObiTb
npeactasneHbl  (HanpaefieHbl)  3asaBUTENEM  Ha
OYMaXKHbIX HOCUTENIAX O4HUM U3 CNefyowmnx
CMoco60B:

NNYHO (NIMUOM, LENCTBYIOLMUM OT MMEHU 3adBUTeNs,
Ha OCHOBaHWUW [OBEPEHHOCTN);

MOYTOBLIM OTMNPAB/IEHVEM.

3adBneHne U [OOKYMEHTbl Takke MOryT ObITb
npesacTasneHbl (Hanpas/eHbl) 3asaBUTENeM B BUAe
3NIEKTPOHHOI0 [0KYMEHTa, MOAMMCAHHOIrO MPOCTOiA
3NIEKTPOHHOM MOAMUCLIO, 4epe3 WH(OPMaLMOHHO-
Te/IEKOMMYHUKALNOHHbIE CETU 00Llero AocTyna, B



2.6.  VicuepnbiBalolwnii  nepeyeHb
[OKYMEHTOB, HeobX0ANMBbIX B
COOTBETCTBMM  C  HOPMAaTUBHLIMU
NpaBoBbIMU aKTamu ans
MpPeaocTaB/ieHNss  rocyfapCTBeHHOM
yCnyru,  KOTOpble  Haxogdatca B
pacnopsxeHum rocyapCTBeHHbIX
OpraHos, opraHos MeCTHOro
camoynpas/ieHuns 7 NHbIX

opraHu3aunin 1 KoTopble 3asBUTENb
BrpaBe NpPeAcTaBuTb, a TaKXKe Cnocoobl
X NONYYeHUa 3aABUTENSAMU, B TOM
4uncne B 3/1EKTPOHHOI (hopme, NOPALOK
UX NPefcTaBNeHns; rocyaapCTBeHHbIN
opraH, opraH MEeCTHOro
camoyrnpasneHus 1Mo opraHusauus,
B PacnopsXXeHnn KOTOpbIX HaxoaaTcs
[laHHbIE JOKYMEHTLI

2.7. ['lepeyeHb opraHoB
rocyfapCTBeHHON BnactM (MecTHOro
camoynpaBsfieHns) U UX CTPYKTYPHbIX
rnoapassieneHu, coriacosaHue

TOM uncne yepes MH(OPMALIMOHHO-
TEeNEeKOMMYHUKALMOHHYIO CeTb «/HTEpHET», caiT

icnonkoma, MopTan roCyAapCTBEHHbIX n
MYHUUUNAbHBLIX ycnyr Pecnybnunku TatapcTaH,
EAVHbINA nopTan rocyaapCTBEHHbIX 7

MYHMULUMNaNbHbIX yCnyr (hyHKLmMiA)
MMpefcTaBeHNe JOKYMEHTOB, KOTOpble MOrYT ObITb
OTHECEeHbI K JaHHOW KaTeropuu, He TpebyeTcs

CornacoBaHue
TpebyeTcs

roCyJlapCTBEHHON  YCIyrn  He



KOTOpPbIX B cnyyasx,
NPeayCMOTPEHHbLIX  HOPMATUBHbLIMU
MPaBoOBbIMW aKTamu, Tpebyetca ans
NPefoCTaBNEHNA  TOCYLAPCTBEHHOM
yCNyrn 1 KOTOpPOEe OCYLLECTB/SAETCH
OpPraHoM  WUCMOJIHUTE/IbHOW  BNacTw,
NpeAoCTaBNAIOLWMNM FOCYAaPCTBEHHYIO
ycnyry

2.8. VcuepnblBalOWnini  nepeyeHb
OCHOBaHWA /19 OTKasa B Mpueme
NOKYMEHTOB,  HeobXoauMbIX AN
NPefoCTaB/ieHNs  rOCyAapCTBEHHOW
ycnyru

2.9. VcyepnbiBatoLymia nepeyeHb
OCHOBaHWI 4N NPUOCTAHOBIEHNS UK
OTKasa B npeaocTaBneHnn
rocylapCTBEHHOW YCNyru

2.10. MNMopagok, pasMep MU OCHOBaHUA

B3VIMaHMs rocyjapCTBeHHOA
MOWMHBI  WAW  WHOM  nnathl,
B3MMaeMoil  3a  NpeAocTaB/eHMe

rocylapCTBEHHOW YCNyru, BK/IKOYas
MH(OPMALMIO O MeTOAMKe pacyeTa
pasmepa Takoi nnatbl

2.11. IopagoK, pasMep M OCHOBaHWA
B3MMaHWA Nnatbl 3a MnpefocTas/ieHue

OTKa3 B NpuemMe AOKYMEHTOB He MpeayCMOTPeH

OCHOBaHMSt [ NPUOCTAHOBMIEHWS  CPOKa
NPeaoCTaBNeHNsl  FOCYAapCTBEHHOW  yCnyru  He
YCTaHOB/EHI.

OcHOBaHMS  And  OTKasa B MpPefoCTaB/eHUM
roCy/apCTBEHHOW YCYrW He YCTAHOB/MEHbI.
[CocynapcTBeHHas ycnyra MpefoCTaBnsieTcs  Ha

6e3B03mMe3HOI OCHOBE

[MpenocTaBneHne HeobXoauMbIX W 0653aTeNbHbIX
YCNyr He TpebyeTcs

4, 3 cT. 15 PefiepasibHOIo 3aKoHa
Nol25-d3;
4, 1cT. 8 ®PefepanbHOro 3akoHa
Ne 210-®3

Y. 3 cT. 15 defiepaibHOr0 3aKOHa
No125-P3;



ycnyr, KOTOpble ABNATCA
HeobXoAMMbIMU 1 0653aTe/IbHbIMM
ans npefocTaBneHns
rocyflapCTBeHHOW YCNyrun, BK/HOYas
MH(OpMaLMIO O METOAMKe pacyeTa
pasmepa Takoi nnatbl

2.12. MakcMas/ibHbI CPOK OXMAaHWS
B ouyepegn npu nofade 3anpoca o
NPefoCTaB/iEHNN  TOCYAApPCTBEHHOWA
yCcnyrn v npu NonyyeHUn pesysnbrarta
NpeaoCcTaBeHNsa Takux ycnyr

2.13. CpoK perucTpaummn 3anpoca
3anBuUTeNs 0 npefocTaBneHNN
rocylapCTBEHHOM yCnyrn, B TOM
yuncre B 3NEeKTPOHHON (hopme

2.14. TpeboBaHWA K MOMELLEHUAM, B
KOTOPbIX npefocTaBnaeTca
rocyfapCcTBeHHas ycnyra, K MeCTy
OXupaHus M npuema 3asBuTenen, B
TOM yucne K  obGecnevyeHuto
[IOCTYMNMHOCTU ans NHBaIN0B
yKa3aHHbIX 0ObEKTOB B COOTBETCTBUM
C 3aKoHOMAaTe/NIbCTBOM  POCCUINCKOM
defepaumn 0 couMasbHOM  3aliuTe
NHBa/INA0B, pasmeLLeHnIo 7

MakcuMasibHbIA ~ CPOK  OXKUAAHMS npuemMa
nonyyaTens ycnyru (3asasurens) npu nogaye sanpoca
N NpW NONYYEHUN pesybTaTa He AO/MKEH MNpeBbIaTh
15 MUHYT.

OuepefHOCTb  ANS  OTAENbHbIX  KaTeropwii
nonyyateneili  rocygapCTBeHHOW  yCnyru  He
yCTaHOB/EHa

B AeHb obpalleHns 3aaBUTeNS.

3anpoc, MOCTYNWBLUMIA B 3MIEKTPOHHOW (hopme B
BbIXOAHOW (Npa3gHUYHbIN) AeHb, PErUCTPUPYETCH Ha
CefyroLLmi 3a BbIXOAHbIM (Mpa3gHUYHBIM) pabounii
[eHb

[MpefocTaBneHve rocyfapCTBEHHOM
OCYLLECTBMISETCA B  3[aHUAX W MOMELLEHUAX,
060pya0BaHHbIX MPOTMBOMOXAPHON  CUCTEMON U
CUCTEMOI MOXapOTyLUEHWS,, HEOBX0AUMOWN Me6enbHo
A1 O(POPMNEHNS [AOKYMEHTOB, MH(OPMaLMOHHbIMY

YCNyry

CTeHAaMW.
Ob6ecneumBaeTca  6GeCrpensaTCTBEHHbIN  AOCTYN
VHBaIA0B K MeCTy NpeLoCTaB/IEHUA

rocyaapCTBeHHON ycnyrn (yAoOHbIi BXOA-BbIXOf B
MOMELLIEHMSI U NepPeMELLIEHME B UX Mpeaenax).

4. 1cr. 8 defepasbHOro 3akoHa

Ne 210-$3

. 16 Y. v
[lenonpons3BoACTBa

[MpaBun



O(hOpPM/IEHNIO BM3YyasIbHOW, TEKCTOBOM
N MYNbTUMELNAHONA WH(OpMaLMn o
nopsiAKe NpefoCTaB/IeHNs TaKNX yCyr

2.15. Tlokasatenn [AOCTYMHOCTN W
KayecTBa rocyapCTBEHHOW yCNyru, B

TOM yuncne KO/IMYEeCTBO
B3aVIMOZENCTBUIA 3anaBuUTeNs C
[AO/MKHOCTHLIMM nmuamm npw
NpefoCTaB/ieHNn  roCyAapCTBEHHOW

ycnyrm v WX NpPoAo/HKUTENIbHOCTD,
BO3MOXHOCTb NonyyYeHns
rocy1apCTBEHHOM ycnyru B
MHOrO()YHKLIMOHA/IbHOM LIeHTpe
NpefoCTaBNeHNs rOCYAapCTBEHHbIX W
MYHULMNANbHBIX YCAYT, B YAANEHHbIX
pabounx MecTax
MHOT0()YHKLIMOHA/IbHOr 0 LieHTpa
NpefoCcTaBNeHNss rOCYAapCTBEHHbIX Y
MYHULMNANbHBLIX YCNYT, BO3MOXXHOCTb
NnofyyeHns UHQopmMauMm 0  Xofe
NpefoCTaBNeHNs  rOCYAapCTBEHHOM
ycnyru, B TOM yucne C
MCMOMb30BaHNEM  MH(OPMaLNOHHO-
KOMMYHUKaLMOHHBLIX TEXHOMOI A

BusyanbHad, TekctoBaas U MynbTUMeAUiAHas
MHopMaLus 0 nopsake npefocTaBfieHns
rocylapCTBEHHOM YCNyrn pasmeLyaetcs B YA0OHbIX
019 3asBUTENe MecTax, B TOM YMUC/e C Y4YeToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBA/IMAOB
[MokasatensMn  AOCTYMHOCTU  NPeAoCTaB/eHus
rocyfapCTBeHHOW YCNyri ABNAKOTCS:
Pacnosio)KeHHOCTb  mnoMellleHnsa OTaena B 30He
AOCTYMHOCTM 0OLLLECTBEHHOIO TPAHCMOPTa;

Ha/IM4me HeobXoAMMOro KOJIMYecTBa CreLmancTos,
a TaKKe MOMELLEHNIA, B KOTOPbIX OCYLLECTBNSETCH
npvemM LOKYMEHTOB OT 3asBUTENEN;

Han4yme ncyeprbiBatoLLEen MH(OPMaLmMKM 0 crnocobax,
nopsfke 7 CpoKax npesocTaB/eHns
rocyfiapCTBeHHOW YCNyrn Ha MHGPOPMaLMOHHBIX
CTeHAaX, MH(POPMaLMOHHbIX pecypcax Vicnonkoma B
cetn «/HTepHeT»; Ha lNopTane rocyfapCTBEHHbIX Y
MYHUUMNaNbHbIX ycnyr Pecnybnukn TaTapcTaH,
EanHoMm noprane rocylapCTBEHHbIX "
MYHULUMNaNbHbIX YCyr ((hyHKUMiA);

OKasaHWe MoOMOWM MHBaMGAM B MNPEOSOSIEHUN
6apbepoB, MeLLAOLWMX MONYYEHUO UMK YCnyr
HapaBHe C ApYrMu NMLamu.

KauecTBo npefocTaBeHns rocyfapCTBEHHON yCnyru
XapaKTepunsyeTcs OTCYTCTBUEM:

oyepedend Mpv npuemMe W Bbigavye [OKYMEHTOB
3a9BUTENAM;



HapyLleHnI CpOKoOB NpeaoCcTaBIeHNns
rocyaapCTBEHHOW YCNyru;

Xanob Ha gencteua (6e3gericTeme) MyHULMNAIbHbIX
CnyXawmx, npefoCTaBASAIOWMX [OCYAaPCTBEHHYO
ycnyry;

Xanob  Ha  HEKOPPeKTHOe, HeBHMMaTe/lbHOoe
OTHOLUEHue MYHULMNANbHBIX CnyXatimx,
OKa3blBalOLIMX  TOCYJapCTBEHHYKHD  ycnyry, K
3a9BUTENAM.

Mpn  nojaye  3anmpoca O  NPeAOCTaB/IEHUM
roCyfapCTBEHHOW yCayrm wu  nNpu  NOMy4YeHUn
pesy/fibTaTta rocyapCTBeHHON YCNyru - O4HOKpaTHOoe
B3aUMO/eNCTBUE [O/IXHOCTHOI 0 nua,
NPeaoCcTaBNAOLLEro roCcyAapCTBEHHYIO YCAyry, Wt
3assuTend. [pofo/MKUTENIBHOCTD  B3aUMOAENCTBUA
onpefenseTcsa HaCcToALMM PernameHTOM.

Mpn NpefoCTaBMIEHUN TOCYAAPCTBEHHOW YCNyru B
M®L|, B yaaneHHbIX pabounmx mectax MoL,
KOHCy/NbTauuio, MNpuem U Bblgavyy [OOKYMEHTOB
OCyLLecTBNfeT cneynannuct ML,

NHpopmaumsa 0 xofe npeaocTaBneHus
rocyapCTBEHHOM YCNYyrm MOXeT OblTb MOyYeHa
3asaBUTeNneM Ha canWte Wcnonkoma, [lopTane
FOCYZapCTBEHHbLIX W MYHULMNANbHLIX  YCAyr
Pecny6nuku TaTtapcTtaH, EavHom noptase
FOCYAapCTBEHHbIX W MYHUUMN&IbHBLIX  YCAyr
(yHKUM), B M®LL, yaaneHHbIX paboumx MecTax
ML,




2.16. OCobeHHOCTM MpeAocTasfieHns 3asBfeHMe O MPeAoCTaBNEHMM TFOCYAapCTBeHHON u. 1cT. 19 deaepanbHOro 3akoHa
rocyfapCTBeHHOM ycnyru B YCnyrm MOXeT OblTb HanpaeneHo B  ¢opme Ne 210-$3
3M1eKTPOHHON hopme 3N1eKTPOHHOI0 AOKYMEHTA:!
Ha odumuymansHom cante  KMcnonkoma - (http://
novosheshminsk.tatarstan.ru);
Ha [llopTane rocyaapCTBEHHbLIX U MYHULMNAIbHbIX
ycnyr Pecny6mku TaTapcTaH
(http://uslugi.tatarstan.ru);
Ha EAWHOM  nopTasie  rocyfapCTBEHHbIX U
MYHULMNIbHBIX ycnyr (chyHKUMIA)
(http://www.gosuslugi.ru/)


http://uslugi.tatarstan.ru
http://www.gosuslugi.ru/

3. CocTaB, nocnenoBaTe/lbHOCTb Y CPOKU BbIMNO/IHEHUA
alMNHNCTPATMBHbIX Npoueayp, TPeboBaHMA K NOPSAKY UX BbINO/IHEHUS, B TOM
yKncie 0CO6EHHOCTN BbIMOMHEHNA aAMUHUCTPATUBHBIX Mpoueayp B
3NEKTPOHHOM (hopMe, a TakKXKe 0COBEHHOCTU BbIMO/THEHUSA afMUHUCTPATUBHbIX
npoueayp B MHOrOPYHKLUMOHa/IbHbIX LIEHTpaX, B yaa/leHHbIX pabounx MecTax
MHOrO(PYHKLMOHa/IbHOI0 LeHTpa npefocTaB/IeHUA rocy4apCTBeHHbIX U
MYHULMMaIbHbIX YCNYr

3.1. OnucaHne nocnefoBaTeNbHOCTU  JECTBMMA  NpU  NpefocTaB/eHNN
rocyapcTBEHHOMW YCyru

3.1.1. npepocTaBfieHNe rOCYAapCTBEHHOW YCNYrM MO KOHCY/bTUPOBaHUIO MO
BONpPOCaM MeCTOHaXOXAeHUsA apXMBHbIX [JOKYMEHTOB BK/IHOYAET B Cebs cnepyrouime
npoLeaypsb:

1) KOHCY/NbTMPOBaHWe 3aABUTENA, OKaszaHMe MNOoMOoWM npu  3anonHeHuw/
COCTaBNeHNN 3asB/IeHNS;

2) NPUHATUE U perncTpaums 3assfeHuns,

3) cbop MHopMaLmK Mo BONPocaM MeCTOHAXOXAEHNA apXMUBHbIX JOKYMEHTOB;

4) Bblaaya 3asBUTeNIO pe3ynbTata rocyAapcTBEHHOW YCyri.

3.1.2. bnok-cxema nocnefosate/lbHOCTU AEWACTBUIA MO MpefoCTaBeHUIO
rocyfapCTBEHHOW YCNyru NpeacTasieHa B MPUIoXKeHnn No 2,

3.2. OkKasaHMe KOHCY/bTauuiA 3asBUTENtO, TMOMOLM Npu  3anofHeHuw/
COCTaB/IeHWNN 3a5B/1IEHMS

3assutens obpatlaetrca B OTaen NMYHO, No Tened)oHy W/unm NUCbMEHHO, B TOM
yuncre No 3M1eKTPOHHOIN nouTe, 414 NoMyyYeHUs KOHCYNbTauMin 0 nopsgke nonyyvyeHns
rocyaapCTBEHHOW YCNyTW.

CneupanucT OTAena oCyLLecTBAAeT KOHCY/IbTUPOBaHWE 3adBUTENA, B TOM YKC/e
Mo COCTaBy, (POPME W COAEPXKaHMIO AOKYMEHTauuKn, HeobXoAMMON ANs MOMyyeHUs
rocyapCTBeHHOW YCnyru 1 npyv Heo6Xo4MMOCTM OKa3bIBAET MOMOLLb B 3aro/IHEHWN
GnaHkKa 3asB/eHuns.

[Mpoueaypa, ycTaHaB/MBaeMas HaCTOALWMM MYHKTOM, OCYLLECTBNAETCA B [eHb
obpalleHns 3adBUTeNS.

PesynbTaT npoLeaypbl: KOHCYNbTaums 3aaBUTENS.

3.3. [NpuHATNE 1 pernucTpauus 3aasieHns

3.3.1. 3asABuTenb (ero npeacTaBuTeNlb) IMYHO MM Yepe3 MOLL Ha GyMaKHOM
HOCUTeNe, B 3/IEKTPOHHOM BUAe 4epe3 ogumumanbHblii caiT KVicrnonkoma, lMoptan
roCyfapCTBEHHbIX W MyHUUMNaIbHbIX Yycnyr Pecnybnvky TaTtapcTaH, EAuHbIN
MopTasl rocyAapCTBEHHbIX WU MYHUUMNANbHLIX YCnyr (PyHKUmiA) nnbéo no rmnouyte
MOYTOBLIM OTMpPaB/ieHNEM MofdaeT (HanpaBnseT) 3asaB/eHne. [JJOKYMeHTbI MOTyT 6bITb
nofaHbl Yepe3 yaaneHHoe paboyee Mecto MPL|. Cnncok yaneHHbIX paboumx MecT
npuBeaeH B NpUIoXeHnn Ne 3,

3asBneHve 0 NpPefoCTaB/IeHNN TOCYLAPCTBEHHOM YCYTU B 3/1EKTPOHHOW (hopme
HanpaenseTca B OTAen Mo 3MEKTPOHHOM Mo4uTe WM Yepe3 WMHTEpPHEeT-NMPUeMHYHO
cnonkoma. Peructpauus 3asBfieHUs, MOCTYMNUBLLETO B 3/1EKTPOHHOW  (hopMe,
OCYLLIECTB/ISIETCA B YCTAHOB/IEHHOM TMOPSALKE.

3.3.2. Cneuyanuct OThena perncTpupyeT 3aaBfeHme.



[Mpoueaypbl, YyCTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTB/IAKTCA B
TeyeHne 15 MUHYT C MOMeHTa 06palLleHNs 3ad9BUTeNs.

Pe3ynbTaT npoueayp: 3aperncTpMpoBaHHoe 3aB/IeHNE.

3.4. C60p MH(opmaLmMmM Mo BOMpocaM MeCTOHaX0X/AEHNS apXUBHbIX JOKYMEHTOB

3.4.1. Cneuuanuct OTaena:

npoBepseT Han4me JOKYMEHTOB B apXMBe,

B C/lyYae OTCYTCTBUA HEOOXOAMMbIX AOKYMEHTOB B apXMBE OCYLLECTBNAET NOUCK
MECTOHAX0X/AEHMS AOKYMEHTOB MO AOCTYMHbIM 6a3am [aHHbIX;

B C/lyyae YCTAHOB/IEHUS HEOOXOAMMOCTW [OMOMHUTENIbHOW WHQopMaumMn ot
3a9BUTeNa AenaeT 3anpoc 3adaBUTENtO;

rocsie YCTaHOB/IEHUS MECTOHAaX0XXAeHWSA LOKYMEHTOB B MUCbMeHHOW hopme (no
(hakcy), B hopme 3N1eKTPOHHbIX COOBLLEHNIA, B (hOPME YCTHOI0 COOBLLEHNSA 3aABUTESHO
BO BpeMsA npvema wuavM no TeneoHy coobLiaeT HeobXOoAuMble CBeAeHUA O
MeCTOHaxXO0XAeHUN [OKYMeHTa 3a9BUTENIO;

npeanaraeT 3anofiHUTL 3asABUTENt0 3asBfeHue (B MUCbMEHHOW (opme WM B
(hopMe 3NeKTPOHHOI0 AOKYMEHTA) O BblAaye apXMBHO CripaBKuU (apXMBHOM BbIMUCKMN,
KOMNN apXMBHbIX JOKYMEHTOB) MPW HA/IMYNKN JOKYMEHTA B apXMBE.

[Mpouenypsbl, ycTaHaB/IMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAKOTCA B [eHb
obpalleHns 3adBUTeNS.

Pe3ynbTaT npoueayp: KOHCy/nbTauMa 3asaBUTENA MO0  MEeCTOHAXOXAeHWUHo
[IOKYMEHTOB.

3.5. MNMpepnocTaBneHne rocyapCTBeHHon ycnyru yepes MoLl

3.5.1. 3aaBuTesb BNpaBe 00paTUTLCA A5 MOYHEHUS roCyAapCTBEHHOW YCyru
B M®Ll, ynaneHHoe paboyee MecTo MOLL.

3.5.2. MpepnocTaBneHne rocygapcTBeHHoON ycnyru vyepe3 M®LL ocyllecTenseTca
B COOTBETCTBUM C pernameHToM paboTbl M®LL, yTBEp)KAeHHbIM B YCTaHOB/IEHHOM
rnopsiake.

3.5.3. Mpu nocTynneHnn OOKyMeHToB 13 M®L] Ha nonyyeHne rocygapCTBeHHO
ycnyru, npoueaypbl OCYLLECTBAAKOTCA B COOTBETCTBUM C MYHKTOM 3.4 HACTOALLEro
PernameHTta. B cnyvae, Korga 3asBuTesieM CNoco6oM MonydeHns pesynbTaTa yKasaH
«yepe3 M®PL», pe3ynbTaT rocyapcTBeHHOM ycnyru HanpaenseTcs B ML,

3.6. VicripaBneHme TeXHMYeCKUX ownboK

B cBA3M C Tem, 4TO pe3ynbTaTOM rOCYyAapCTBEHHOW YCNyru ABASETCA
KOHCYNbTauus, UCNpaB/ieHne TEXHNYECKON OLLUMOKM He OCYLLEeCTBAETCA.

4, MopanoK v hopMbl KOHTPOA 3a NPeaocTaBeHNeM
rocyapCcTBEHHOMN YyC1yru

4.1. KOHTPONb 3a MOMHOTON M KayeCTBOM MpefoCTaB/ieHUs TOCYyJapCTBEHHON
YCMYr BK/IHOYAET B CEOS: BbISIBNEHNE W YCTPAHEHWE HapYLUEHWIA npaB 3asBUTeNeN,
paccMOTpeHMe  anob, npoBefeHWe  MPOBEPOK  COGMOAEHMS  NpoLeayp
NPef0CTaBNEHNs TOCY/JAPCTBEHHOW YCMyry, MOAFOTOBKY PELUEHWIA Ha [AeicTBuMS
(6e30eiCTBME) AOMKHOCTHBIX /ML, OpPraHa MECTHOTrO CaMOYrNpPaBIeHNs.



dopmMamMn  KOHTPONA 3a COOMOLEHMEM  UCMOMHEHUA  aAMUHUCTPATUBHBIX
npoueayp ABNAKTCH:

NMpoBeAeHVEe MPaBOBOI IKCNEPTU3bl MPOEKTOB JOKYMEHTOB MO NPeAoCcTaB/eHNIO
rocylapCTBEHHOI ycnyrn. Pe3ynbTaToM 3KCNepTun3 ABMAETCA BU3MPOBaHKE NPOEKTOB;

NpoBeeHVe B YCTAHOB/IEHHOM MOPSAKe NPOBEPKM BeAEeHUS [eN0Npon3BOACTBa;

NpoBeAeHVe B YCTAHOB/IEHHOM MOPSAKE KOHTPOJbHLIX MPOBEPOK CO6/MHOAEHMS
npoueayp NpefocTaBieHNs rocyaapCTBEHHON YCyTn.

KOHTpOsibHbIE MPOBEPKM  MOrYT ObITb  MJAHOBbIMK  (OCYLLECTBAATLCA Ha
OCHOBaHMM MOMYrofOBbIX WM TOA4OBbIX MJaHOB paboTbl oOpraHa MeCTHOro
camoynpaBs/fieHNs) 1 BHenaHoBbIMKU. Tpu MPoOBeAeHUM MIaHOBbIX NPOBEPOK MOryT
paccmaTpuBaTbCA BCE BOMPOCHI, CBA3aHHble C MPefoCTaB/eHWEM TOCYAapCTBEHHOWA
ycnyrn - (KOMMeKCHble npoBepku). [10  KOHKPeTHOMY 06palleHuo  3adBUTeNs
MPOBOAATCS BHEM/IAHOBbIE MPOBEPKM.

4.2. TeKywuiA KOHTPO/b 3a COO/MOAEHVEM MOCNeL0BaTe/IbHOCTU [elCTBUA,
OnpefenieHHbIX  aAMUHUCTPATMBHLIMK  Mpouedypamn Mo MNpeAocTaB/eHNIO
rocyflapCTBEHHOW YC/yrn, OCYLUEeCTBASETCA YNpaBnswowmum genammn Kcnonkoma
HoBOLLELLUMUHCKOrO MyHULMNAILHOTO paioHa Pecrybnmkmn TaTapcTaH.

4.3. TlepeyeHb [O/MKHOCTHbIX AL, OCYLLECTBAAIOWMX TEKYLIMIA KOHTPOSb,
yCTaHaBNMBaETCA MOJIOXKEHUSMU O CTPYKTYPHbIX MoApasfeneHnsx opraHa MecTHOro
camoyrpas/ieHNs Y AO/HKHOCTHLIMU pernameHTamu.

Mo pe3ynbTatam NpPoBeAeHHbIX NMPOBEPOK B Cy4vae BbISBNEHWUSA HapyLLeHWI Npas
3asBuTENE BUHOBHbIE NLA MPUBNEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUW C
3aKoHofaTenlbCTBOM Poccuitickor ®efepaupn.

4.4, HavanbHuk Otaena HeceT OTBETCTBEHHOCTb 3a HECBOEBPeMeHHoe W (M)
HeHafeX<alllee BbINoSIHEHWe afMUHUCTPATUBHBIX MPOLEAYp, YKasaHHbIX B pasgene 3
HacTosALLero PernameHTa.

4.5. KOHTpo/ib 3a MNpeaocTaB/ieHMEM TOCYLApCTBEHHOW YCNYr CO CTOPOHbI
rpaxgaH, WX OObeguHEHWA W OpraHuW3auuii, OCYLLEeCTBNSAETCA MOCPEACTBOM
OTKPLITOCTK fAeATenibHoCcT OThena npu npefocTaBneHnn rocyiapCTBEHHOW YCyru,
MOSly4YeHUs MONHOW, aKTya/lbHOW W [OCTOBEPHOW MH(opMaumMm O Nopsfke
NpefocTaBNeHNs  rocyAapCTBEHHOW  YCIyrM M BO3MOXHOCTW  [0CYyAebHOro
paccMOTpeHuns obpalleHnin (kanob) B npouecce NpPeaocTaBeHNs rocyapCTBEHHOM
YCNyru.

5. [ocynebHblii (BHeCYyAebHbIN) NOPAA0K 00XKasioBaHUS pPeLLeHNIA N
[encTeunin (6e34enCTBUA) OpraHoB, MPeaoCTaBNAKLLNX FOCYAapCTBEHHYHO
YCNyry, a Takxke 1X JO/MKHOCTHbIX ML, MyHULMNAbHBIX ciyXawmx, ML,
paboTHNnKa M®L|

5.1. Monyyartenn rocyaapCTBeHHON YCNyrv MMEKT MpaBO Ha 06)kasioBaHWe B
focynebHOM nopsake pelleHni n aericteni (6e3aencTBus) COTPYAHUKOB VIcnonkoma,
y4acTBYIOLMX B MPeLOCTaB/IEHMN TOCYAaPCTBEHHOW YCyru, B VICMOKOM, peLueHni
N penctenn (besgencTens) pykosoauTens Kicnonkoma - B COBET MyHMUMNAIbHOIO
06pa3oBaHus.

PeweHna n geinctems (6esgeincteme) MOLL, paboTHuka M®LL obxanyroTca B
nopsiake, yCTaHOB/IEHHOM 3aKOHOATeIbCTBOM.

3asABUTENlb MOXKET 006PaTUTLCA C XKasloboi, B TOM YMC/E B CNELYHOLMX CyYasX:



1) HapyLLeHne cpoKa perucTpaumy 3anpoca 3asBuTeNs O MpeaocTasieHnn
rocyapcTBEHHOW YCNyru;

2) HapyLLleHMe CpoKa NpeaoCTaB/IEHNS TOCYAapCTBEHHOM YCNYTU;

3) TpeboBaHVe Yy 3a8BUTeNS JOKYMEHTOB, He NpeayCMOTPEHHbIX HOPMATUBHbIMY
NpaBoBbIMKN akTaMn Poccuiickoin Pegepauy, HOPMATMBHbLIMM NPaBOBbIMU aKTaMu
Pecnybnunku TatapctaH, MyHULMNabHLIMY NPaBOBLIMU akTaMn 4/1 NpefocTaBneHns
rocyapCcTBEHHOW YCNyru;

4) 0TKa3 B MpuvemMe [OKYMEHTOB, MpeaoCcTaB/ieHne KOTOPbIX MpeayCMOTPEHO
HOPMaTUBHLIMX MPaBOBbIMM akTamy Poccuitickon  Pefepaupn, HOPMATUBHbLIMY
MpaBoBbIMW akTamy Pecrybnuku TatapctaH, MyHULMNaIbHbIMU MPABOBbIMW aKTamu
AN PefoCTaB/IeEHNs TOCYAaPCTBEHHOW YCNYTW, Y 3aABUTENS;

5) 0TKa3 B NpeAoCcTaBNeHMN rocyaapCTBEHHON YCyrn, ecim OCHOBaHUA OTKasa
He NpesycMOTpeHbl efepasibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUU C HUMU
MHbIMW HOPMaTMBHbLIMX MPAaBOBbIMU akTamMu Poccuiickoil deaepaumm, 3aKoHaMu U
MHbIMA  HOPMATUBHbIMW  MpPaBOBbIMW  akTamn  Pecnybnmku  TartapcTaH,
MYHULUMMNAIbHbIMW MPaBOBbIMU aKTaMu;

6) 3aTpeboBaHVe C 3asaBUTENA MPW NPeLOCTaBNeHUM TOCYLAPCTBEHHON YCyru
nnatbl, He NpPeayCMOTPEHHON HOPMATWMBHBLIMW MPaBOBbLIMU aKTamy POCCUINCKOM
degepaunl, HOPMATMBHLIMW  MPaBOBbIMW  akTamMu  Pecny6nvku  TatapcTaH,
MYHULUMNAIbHBIMU NPaBOBbLIMU aKTaMu;

7) oTka3  Mcrnonkoma,  npefoCTaBAANOLWErO0  rOCYLApCTBEHHYH  YCAyry,
[LO/MKHOCTHOIO nnua Kcnonkoma, NPefoCTaBfsAOLWEro rocyaapCTBEHHYO YCayry,
ML, paboTHMKa M®L] B ncnpasneHMn AONYLEHHbLIX UMK OMeYvaToK U OLWMOOK B
BblJaHHbIX B pe3y/ibTaTe MNpPefoCTaB/EHNA TOCYAapCTBEHHOW YCIYrn [OKYMeHTaxX
NNB0 HapyLLleHVe YCTAHOB/IEHHOIO CPOKa TakuX UCMpPaB/eHNiA;

8) HapylleHMe cpoka WaM nopsaka BblgayuM [LOKYMEHTOB MO pesy/braram
NpefocTaBNeHNs rocyJapCTBEHHOM YCNyru;

9) npuocTaHOBNEHVWE NPeAoCTaB/leHNs  TOCYAAapPCTBEHHOM  YCNyru,  ecnu
OCHOBaHWS MpefoCTaB/ieHNs He MpPefyCMOTPeHbl  (efepasibHbIMU - 3aKOHaMU 1
MPUHATBIMA B COOTBETCTBUM C HMMWU WHBIMW HOPMATWMBHBIMW MPABOBLIMWN aKTamu
Poccuiickon defepaumm, 3aKOHaMU U MHBIMW HOPMAaTMBHBLIMU MPABOBLIMW aKTamu
Pecny6nunku TatapcTtaH, MyHULMNAIbHBbIMU MPaBOBbIMY aKTaMu.

5.2. )Kanoba nopaeTcd B MWUCbMEHHOW (hopme Ha OyMadKHOM HocuTene, B
3NIEKTPOHHOM (hopme B MICMOMIKOM, MpefoCTaBNAOWMIA FOCYAapCTBEHHYIO YCNyrY,
M®LL. >Kanobbl Ha pelleHns n aencTeus (6e3nenicTeme) pykosoantens Vicnonkoma,
NpeaoCTaBNALLLEr0 roCyapCTBEHHYIO YCnyry, nogatotca B COBET MyHULMNANILHOIO
0bpa3oBaHus.

YKanoba Ha peweHuss n pgeiicteusa (6esgenictene) MOLL, paboTHuka MOL]
NnoAatoTCa B NOPALAKe, YCTaHOB/IEHHOM 3aKOHOAATE/IbCTBOM.

Xanoba Ha  peweHus wn  geicteua  (6espgeiictene)  Vicnonikoma,
NPeaoCTaBNAOLEr0 rocyfapCTBEHHYIO YCAYry, OO/MKHOCTHOro nuua Kcnonkoma,
NPeaoCTaBNAOLWEro roCyAapCTBEHHYO  YCAyry, MYHULMNANbHOIO  CAy>Kalllero,
pykoBoauTtens lKcnonkoma, npefocTaBAstOLEero rocyfapCTBeHHYH0 YCiyry, MOXeT
ObITb Hanpae/ieHa Mo nouyte, 4yepe3 MOPLL, ypaneHHoe paboyee mecto ML, ¢
MCMO/b30BaHNEM  MH(POPMALMOHHO-TEIEKOMMYHUKAUMOHHOW  ceT  "MHTepHeT",



ouumansHoro cavita HoBOLLELLIMWUHCKOrO MYHUUMNAILHOTO paioHa
(http://novosheshniinsk.tatarstan.ru), MopTana rocyaapCTBeHHbIX U MyHULUNAIbHBIX
ycnyr  Pecny6nukn  TatapctaH  (http://uslugi.tatarstan.ru). EAuHOro noprana
rocyfapCTBeHHbIX Y MyHULMNabHbIX yYenyr (hyHkumi) (http://www.gosuslugi.ru), a
TaKXXe MOXeT ObITb MPUHATA NPU TMYHOM MNPUEMe 3asBUTENS.

5.3. XKanoba fomkHa coaepxaTb:

1) HaMmMeHOBaHWe opraHa, MpefoCTaBAAOLWEr0 rOCYAapCTBEHHYHO YCAyry,
[OO/MKHOCTHOrO /iMua opraHa, npefoCTaB/ALWEro rocyapCTBEHHYKO YCAyry, Wam
MYHUUMNaNbHOro cnyxkawlero, M®Ll, ero pykosogutens u (unm) paboTHUKa,
pelleHns n fencTens (6e3LeincTBrE) KOTOPbIX 00XKanyoTCs;

2) (hamMuInio, Ums, OTYECTBO (MOC/efHee - NMPU HaMuUK), CBEAeHUs O MecCTe
XXUTENbCTBA 3a8BUTENA - (DU3NYECKOro nnua NMbo HanmMeHOoBaHWe, CBEAEHUSI O MeCTe
Hax0XXAeHWA 3asaBUTENS - OPUANYECKOTO IMLA, a TaKKe HOMepP (HOMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHON NOYThI (MPU HANNYMK) U NOYTOBBIA adpec, No
KOTOPbIM AO/MKEH ObITb HaMnpaB/ieH OTBET 3aABUTENIO;

3) cBefleHUs1 06 0GXanyeMbIX PeLleHnaX U AencTBusx (6e30ecTBMM) opraHa,
NpefoCTaBNAOLWEr0  roCyfapCTBeHHYHO  YCAyry, [OO/DKHOCTHOMO /mua  opraHa,
NPeLoCTaBNAOLLErO FOCYAAPCTBEHHYIO YCIYTY, UAN MYHULMNATbHOTO C/yXKaLlero,
ML, paboTHrKa M®L;

4) [0BOAbl, HA OCHOBaHMM KOTOPbIX 3aABWUTE/Ib HE COrflaCeéH C peLleHnem wu
feinctenem (6e3nencTBreM) opraHa, NpefoCTaBsAOLErO rocyAapCTBEHHYHO YCyry,
[O/MKHOCTHOMO fiMua opraHa, MpefoCTaB/IALWLEro rocyapCTBEHHYHO YCAyry, Wam
MYHULUMNaNbHOro cnyxauwero, M®Ll, paboTHrka ML,

5.4. CpoK pacCMOTPEHWUA Xalo0bl - B TeYeHMe NATHaALATK paboumnx AHen co aHA
ee peructpaymn. B cnyvae o06)kanoBaHMA OTKasa opraHa (yypexaeHus),
NPeLoCTaBNAOLWEro rocyJapCTBEHHYHO  YCAyry, [AO/DKHOCTHOIMO /fiMua  opraHa
(coTpyAHMKaA yupexkaeHus), npefoCcTaBNAoLWEro rocyaapcrseHHyto yenyry, MoL| s
npueme [JOKYMEHTOB Yy 3asaBuUTeNs MO0 B UCNpPaBIEHUN [OMYLLEHHbIX OMeyvaTok W
OWMOOK WM B Cnydae 06)KanioBaHWA HapyLleHWs YCTaHOB/IEHHOrO CpOKa TaKuXx
MCNpaBNeHNI - B TeYEHWE NATU paboumnx AHEN CO AHA ee perncTpaumm.

5.5. K »anobe mMoryT 6bITb NPUIOXeHbI KOMUW LJOKYMEHTOB, MOATBEPXKAAIOLLMX
N3/TIOXKEHHbIE B Xanobe o6CToATeNbCTBA. B TakoM cnyyae B >kanobe npuBoauTCA
NnepeyeHb NpunaraeMbixX K Hel [JOKYMEHTOB.

5.6. o pe3ynbTatam pacCMOTPEHUSA XKanobbl NPUHUMAETCA OAHO M3 CNeAyoLmnX
PeLLEHNIA:

1) >kxanoba y40BMeTBOPAETCA, B TOM YMC/e B POPME OTMEHbI MPUHATOrO PeLLeHMs,
MCNpaB/ieHNs [ONYLIEHHbIX OMe4yaToK W OWWOOK B BbIAaHHbIX B pe3yfbTare
rocyflapCTBEHHOM YCNyr AOKYMeHTax, BO3BpaTa 3asaBUTENO [AEHEXHbIX CPefcTs,
B3MMaHMe KOTOPbIX He MnpeayCMOTPEHO HOPMATUBHLIMU MPABOBbIMW  aKTamu
Poccuiickon  defepaumy, HOPMATMBHbLIMK - MPaBOBbIMU — akTaMu  Pecry6nvku
TarapctaH, MyHULMMNAbHbIMW NMPaBOBbIMU aKTaMu;

2) B Y[0BNETBOPEHNN Xa/l00bl OTKa3bIBaETCA.

He no3gHee [HA, CNefyrowero 3a AHEM MPUHATUA PelleHuns, YKa3aHHOro B
HaCTOSALLEM MYHKTe, 3aABUTE/0 B MUCbMEHHON (POpMeE M MO XKenaHWK 3aiBUTeNS B
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3NEKTPOHHOM (hopMe HanpaBnsieTCad MOTUBUPOBAHHLIA OTBET O pe3y/bTarax
PacCMOTPEHUS XKasobbl.

5.7. B cnyyae ycTaHOB/IEHUS B X0/e UK NO pe3y/ibTaTaM pacCMOTPEHUS YKanoobl
NPM3HAKOB CcOCTaBa afAMWHUCTPATMBHOIO MpaBOHAPYLUEHUS WU  MPECTYN/IEHUS
AO/MKHOCTHOE  /INLO, HafeNeHHOe MOIHOMOYMSAMM MO  PaCCMOTPEHMIO  XKanoo,
He3ame/IMTeNbHO HanpaBndeT MMELOLMECS MaTeprasibl B OpraHbl NPOKYpaTypbl.



IMpunnoxeHne Ne 1

(HaVIMeHOBaHI/Ie OopraHa MeCTHOro camoynpaB/ieHUA

MYHULMNILHOIO 06pa3oBaHns)

oT

(bamnnns, NMsa 0TYECTBO, MOYTOBLIA MHAEKC, aApec, TeneqoH
3aABUTeNA, 3NEKTPOHHbIN afpec - Npy HanpasAeHUK 3anpoca no

3M1EKTPOHHOIA MouTe)

3AABJIEHVE

0 KOHCY/bTUPOBaHWK MO BOMPOCaM MECTOHaXOXAEHNA aPXUBHbLIX JOKYMEHTOB

[MpoLy coobLMTL CBELEHNSA O MECTOHAXOXAEHUN JOKYMEHTOB (LOKYMEHTOB MO
NCTOPUN) ,

(HaVIMeHOBaHVIe opraHusaunmn, otaena, Lexa, 6pVIFaAbI; Hace/ieHHOro I'IyHKTa)

Haxo/sLLIEerocs no ajpecy:

3a rogpl . [JJOKYMEHTHI
HeobX0ANMbI AN15 NOMYyYeHNs apXUBHOW cripaBKu (KOMUW, BbIMACKK)

0 CTaxe

(HanMeHoBaHMe yupexaeHus)

3a rogpl

0 3apnarte

(HarMeHOoBaHUe yupexaeHus)

3arogbl

06 yuyebe

(HavMeHOBaHVe YUpexaeHus)

3a rogsl




NHOE

3a rogpl

(nata) (noanwce) (®N0)



MpunoxeHne No2

Briok-cxema nocnefoBaTe/lbHOCTU AeNCTBUM
Mo NPeAoCTaBIEHUIO rOCYAapCTBEHHOW YCyru

3asaBuTens



MpunoxeHne Ne3

CnM1COK yaaneHHbIX pabounx MecT 1 rpadivk npmema 10KyMeHTOB

Ne  MecTo pacnonoxeHus yganeHHoro O6cnyxuBaemble  paduk nprema

paboyero mecra HaceneHHble MyHKT!
n/n NOKYMEHTOB
1 423190, yn. NlleHnHa, g, 37A HacefieHHbIe MyHKTbI NoHeaensHuk: 8:00-17:00
HOBOLLIELLIMVHCKOrQ  BTOPHMK: 8:00-19:00
C. HoBoLeLwIMMHCK . P 6 cpepa: 8:00-17:00
o PavoHa Fecryoniikn yeTsepr: 8:00-19:00
HoBOLLIELLIMWHCKOrO pavioHa PT TarapcTaH naTHULa: 8:00-17:00

cy66oTa: 8:00-13:00



Mpuno>keHne (cnpaBoYHOE)

PeKBU3UTbI AOMKHOCTHBIX /L, OTBETCTBEHHbIX 3a NpPeAoCTaBeHMe roCy1apCTBEHHO
YCNYr N0 KOHCYNbTUPOBaHMIO MO BONPOCAM MECTOHAXOX/AEHMS apXMBHbIX
NOKYMEHTOB

ApXVBHbI oTaen cnonkoma HOBOLLIELLIMUHCKOTO MyHULMMNANBHOMO palioHa
Pecny6nuku TaTapcTaH

LOMmKHOCTb TenedoH ANeKTPOHHbIN aapec

HauyanbHuK oTaena 2-22-75 Arhiv.Nsm@tatar.ru

cnonHUTeNbHbI KOMUTET HOBOLLELLIMUHCKOTO MYHULMNABHOTO paitoHa
Pecny6nukn TaTapcTaH

LOMKHOCTb TenedoH ANeKTPOHHbIN aapec
PykosoguTtens CnonHNTENbHOrO 2-20-02 Chishma@tatar.ru
KomuTeTa
Ynpasnsowmii genamm 2-24-90 Mariya.Gubkina@tatar.ru

McnonHUTeN5HOro KoMuTeTa
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