UCIIOJIHUTEJIBHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

BEPXHEVYCJIOHCKOI'O IOTAPBI OCJIAH
MYHULIMITIAJIBHOIO PAMOHA MVYHUILIUITAJIb PAMOHBI
PECITVBJIUKU TATAPCTAH BAILIKAPMA KOMUTETDI
[MTOCTAHOBJIEHUE KAPAP
LA OF A0 & ¢. Bepxnuii Yenon SLC7
O6 yrBepxnenuu IlomoxeHus 0
nopsaKe OOpamieHHs co  CIryKeOHOH
uHbopManuen OrpaHUYEHHOI'0
pacripocTpaHeHus B VICIONIHUTETEHOM
KOMHUTETE BepxHeycI0HCKOTO
MyHHUIMIIATBHOTO paiioHa PecmyOnuku
TartapcTan

B  COOTBETCTBMM ¢ IOCTaHOBIeHHeM KaOunera Musnuctpos Pecry0nuku
Tarapcrag Ne 975 or 12.12.2017 roma «O6 yrteepxkneHuu 1I0n0XeHHS O MOPSAKE
obpamieHust co CONy)KeOHOH HHpopManuedl OrpaHWYeHHOro pacnpOCTpaHeHHd B
WCIIONHUTEIbHBIX OpraHax TrocyfapcTBeHHOM Biuactu PecryOnuku TaTapcramy,
VCHONHNUTENbHEI ~ KOMHTET  BEpXHEYCIOHCKOTO  MyHHLUIAIBHOTO  paloHa
Pecny6nuku Tarapcran [IOCTAHOBJIIET:

1. YrBepmuth ITosokeHue 0 Mopsiike OOpaIleHus o CiyKeOHOMU uHopMaLuen
OrPAaHMUYEHHOTO pPAcHpOoCTpaHeH:s B VICIOTHUTENBHOM KOMHTETe BepXHEyCIOHCKOro
MyHMIUNAIbHOTO pationa Pecy6iuku Tataperan (Ilpunoxerue 1).

2. PasMecTWTh HACTOSINEe IIOCTAHOBJEHHE Ha OGQHIHMAIbHOM CcaiTe
BepxHeyCcIOHCKOT0 MyHUIUIIAIBHOIO paioHa.
3. KOHTpOJIb 32 MCIONHEHUEM HACTOAINETO ITOCTAHOBIICHUS BO3JIOXKHUTE Ha

YIIPaBISIONIEro Jenamu VICIIoHUTEIPHOTO KoMUTeTa MUHIa30By A.A.

PykoBoautenn

VlCcroTHHTEeILHOTO KOMHTeTa JI.C. XakuM3sIHOB

fawkapmna
N KOMHUTETHI
x



[Mpunoxenue 1

VTBepXIEHO IOCTaHOBJIEHHEM
VICTIOSTHUTEIBHOTO KOMUTETA
BepXHEYCIOHCKOT0 MyHHIMITAILHOTO paiioHa

Pecmy6iuku TarapcTal, PR
oT;g/[ﬁ\ jl/q Ne ﬁpf

MOJIOXEHHUE
0 mopsAKe 00paLeHusi co CIy:xKeOHo# nHpopmanHeH
OrpaHHUYEeHHOro pacnpocTpaHeHus B Mcno/IHHTEILHOM KOMUTETE
BepxHeycJ0HCKOro MyHHIHIAILHOro paiiona Pecny6auKkH TarapcTran

1.001me I0JI0KEHUS

1.1. Hacrosimee ITomo)keHHE OIpEHeNseT MOPAAOK OOpallleHus ¢ JOKYyMEHTaMH,
JleIaMU, W3IAHISAME U IPYTUMU MaTepHalbHbIMI HOCUTENIMHA HHPOPMAIINH, B TOM YHCIIC
doT0-, KHHO-, BHIEO- U Ay UOIUIEHKOW, MallIHHHBIMH HOCHTEILSIMA uHbopManuu (nanee-
JIOKYMEHTBI), CoaepKaIUMU CITy>keOHYIO UHGOPMAIHIO OTrpaHU4YEHHOI'0
PaCIpOCTpaHEHHs], He OTHECEHHYIO K CBEICHHSM, COCTaBJIAIONMM TIOCYapCTBEHHYO
TaiiHy, VICIIOMHUTENFHOM KOMHUTET BepXHEYCIOHCKOro MyHHIUNAILHOIO paiioHa
Pecmy6nuku TarapcraH.

1.2. K ciuyxe6Ho# wHGOpPMAIM¥ OrPaHUYCHHOI'O PACIPOCTPAHEHMUS OTHOCHTCHA
uHbOopMaLHs, Kacarolluecs JEeSATEBHOCTH W CrIoTHATEIBHOTO KOMHUTETA
BepxHeyCIOHCKOro MyHHUUMIANEHOro paifona Pecry6iuky TarapcTaH, OrpaHuicHHE Ha
PACIIPOCTpaHeHHe KOTOpOH JHKTYeTCs CIy)XeOHOM HEOOXOMMMOCTBIO, a TaKke
IOCTyNMBINAss B VICIOMHUTENbHBIH KOMHUTET BepXHEYCIOHCKOro MYyHHUIHIIAIBHOTO
paliona Pecrmy6nuku TarapcTaH HeceKpeTHas HHGOpManysd, HOCTYI K KOTOPOH
OrpaHryeH B COOTBETCTBHH C (helepabHBIMU 3aKOHAMH.

1.3. He MoryT GBITH OTHECEHBI K HHQOPMAIHK OrpaHUIEHHOI0 paclpOCTpaHCHHUA:

HOpMATHBHBIE TIPABOBBIE aKTHI, YCTAHABIMBAIOLIMEC IIPaBOBOH CTaTyC rocyzaap-
CTBEHHBIX OpraHOB, OpraHM3alui, OOIIECTBEHHBIX OOBCAMHEHMH, a TaKXKe Ipasa,
CBOOOIBI ¥ 003aHHOCTH TPaXKIaH, IOPAIOK UX pealnu3allii,

CBEINEHMS O UPE3BBIUAHBIX CUTyallWsX, OIACHBIX IPUPOAHBIX SIBICHUAX H
mporieccax, HKOJIOTHYECKAs, THIPOMETEOPOJIOTHYIECKa, THIPOTre0IorndecKas,
nemorpabmyeckas, CaHUTApHO- OIMAECMHOJIOIMYECKas U Jpyrasd nHopManus,
HeobxomuMasi I obecredeHus Oe30MMacHOro CyINEeCTBOBAHI HACEJICHHBIX ITyHKTOB,
IpakIaH M HaCeleHHUs B LENOM, a TAKKe IIPOU3BOICTBEHHBIX O0BEKTOB;



OMUCAaHUE  CTPYKTYPHl  VICIIONHUTENBHOIO  KOMHTETa  BepXHeyCIOHCKOTo
MYHMIMIATBHOTO paiioHa Pecry6nuku TarapcTas, ero ¢yHKuuMM, HanpapIeHUH 1 bopm
JESTEIBHOCTH, a TAKXKe ero ajpec;

PelIeHus 10 3agBICHUSAM U OOPAIUECHUAM IPAKIAH U IOPUAMIECKUX JIUII, PACCMOT-
PEHHBIM B YCTaHOBJIEHHOM IIOPSIIKE;

CBEJICHUA 00 HCIONHEHHMM OFO/KeTa M MCIONB30BAaHWM APYTHMX TOCYIapCTBEHHBIX
PECYpPCOB, O COCTOSIHUM SKOHOMHKY U NOTPeOHOCTEN HACETIeHUS;

AOKYMEHTBI, HaKaIUIMBAaGMBIE B OTKPBHITBIX (OHIAX apxuBa, HWH()OPMAIMOHHBIX
cucTeMax VICIIONMHUTEIBHOIO KOMHUTETa BepXHEYyCIOHCKOrO0 MyHMIMIATBHOIO paiioHa
Pecry6nvku TarapcTan, HEOOXORUMEIE I pealu3aluy IPaB, CBOOOL M 0OA3aHHOCTEH
IpaxaaH.

1.4. PyxoBoaurens HcrionHUTENEHOTO KomuTeTa  BepxHeycrmoHCKoro
MYHUIMNIATBHOTO  paiioHa PecryOmuxm Tarapcran (Mo, HCIOMHSIONIEE  €ro
00513aHHOCTH) (ZaJiee — PYKOBOIHTENb) B IIPE/eNaX CBOeH KOMIIETEHIMH OIPEIeIseT:

IOPANIOK Iepefadyd Ciy)XeOHOM HMH(OPMAalUM OrpaHHYEHHOrO PACIPOCTPAHEHUS
IPYTUM OpraHaM W OpraHH3allusM;

NOPSAIOK CHATHS IOMETKH «/[1g cay>xeOHOro moJaB30BaHUSA» C HOCHUTENEH
MHGpOPMALUK OTPaHUICHHOTO PACIPOCTPAHEHN]S;

OPTaHM3ALMIO 3aIIUThI CIIy)KEOHON MH(DOPMaLMI OIPaHNICHHOTO PACIPOCTPAHEHUS
B MICrIOMHUTENbHOM KOMHTETE BepXHEyCIOHCKOrO0 MyHMIMIATLHOTO palioHa, a Takke
€ro TePPUTOPUANIBHEIX OpraHaxX M IOABEIOMCTBEHHBIX OpraHU3alysIX.

1.5. Ha noxymeHTax, comepXaIlUX CIy)XeOHyH0 HHGOPMAIHIO OrpaHUUEHHOTO
PacIpOoCTpaHEeHUs, CTaBUTCS TIOMeTKa « /11 cimysxeOHoro monmp3oBanusy («ICID»).

1.6. Pemenwe o mpocTaBleHUM MOMETKH «JI CIyXKeOHOrO ITOJIb30BAHMSY
IPUHAMACTCS HUCIOJHHUTEIEM, PYKOBOOUTENIEM TMOApasfeleHus VICIOIHUTENbHOTO
KoMHTeTa BepxHeyclIoHCKOro MyHMyHNanbHOro patioHa PecryGnuxku Tarapcran wmu
PYKOBOIUTENEM, MOANMKCHIBAIOIIMM JOKYMEHT. JOJDKHOCTHBIE JMlla, IIPHUHSBILHIE
pelieHre 00 OTHECEHMHM WM HE OTHECEHMH HMHGOpPMAIMM K paspsay OrpaHHYEHHOTO
pacupoCTpaHeHus, HECYT 3a 3TO EPCOHATBHYIO OTBETCTBEHHOCTD.

1.7. B cmyyae ynpasnHenus VICIIONHHTENBHOTO KOMHUTETa BepXHEYCIOHCKOIo
MYHHUIUIIATBHOrO  paiioHa Pecnmy6muku Tartapcran pelneHde o — gaidbHeHIeM
UCTIONIb30BaHUM  CIy)KeOHOHM  MHpOpMAlMM  OrPaHUYEHHOTO  PACIPOCTpaHEHHUS
IIPUHMMAETCS. COOTBETCTBYIOLLIEN JIMKBUAAIMOHHON KOMHCCHEH.

2. Ilopanok oOpallieHus ¢ TOKyMEHTaMH, COAePIKallMMU
CITyXeOHyI0 HHQOPMAIIHIO OTPaHUIEHHOTO PACIIPOCTPaHEHHUS

2.1. Tlomerka «/lnd cmykeOHOrO IIONB30BaHUSI» HA MOKYMEHTaX, COIEpIKAIIUX
CITY)X€OHY0 HMH(OPMALMIO OrPaHUYEHHOTO PACIPOCTPAHEHHMs, U HOMED OK3EMIULIpA
IPOCTABJIFOTCS B IIPaBOM BEPXHEM YIUIy IEPBOM CTpaHHIBI JOKyMEHTa, Ha OOJIOXKKE HU



TUTYJILHOM JIMCTE W3[aHWs, a TakKe Ha IEPBOM CTPAHHUIE CONPOBOJMTENBHOIO MUChMa K
TaKUM JOKYMEHTAaM.

Ha o6opoTe mepBOro JHCTa KaKIOro OSK3eMIULipa JOKYMEHTa, COICPIKaIIero
CITy’eOHyr0 HH(GOPMAIMIO OrPaHAYEHHOIO pAaCIpOCTPaHEHHs, B JIEBOM HIDKHEM YITTy
yKa3pIBalOTCs (DaMUIKS, WHULHKANEl U TENEe(QOH WCIOJHUTENA NOKYMEHTa, Jara CO3MaHuA
(meuaTaHus) TOKyMEHTA.

2.2. TlpueMm, perwcTpaiis ¥ y9eT ABIKEHHS NOKYMEHTOB (Y4eT DasMHOMKEHHBIX
JIOKYMEHTOB), COIEpIKAIlUX CIy)KeOHy0 HH(OPMAIMIO OrPaHWYCHHOIO pPacIpOCTpaHCHIU,
OCYIIECTBIIAIOTCS OOmMKMM OTHEJIOM VICIOTHMTENHFHOrOo KOMHUTETa BepXHEyCIOHCKOro
MyHHIMIIAIBHOrO paiioHa Pecry6mukm TartapcraH, KOTOpOMY IOPYY€HBI NPHEM H yHET
CITye0HOM KOppecroHaeHuH. JIOKYMEHTbI PETHCTPHPYIOTCS B €MHON MEXBEIOMCTBEHHOM
CHCTEMe SJIEeKTPOHHOrOo JoKyMeHTooGopora Pecrmy6muku Tarapcran ¢ CoOfoneHHEM
HeOoOXOMUMEIX TpeGOBaHMi Mo 3amuTe HHGOpMALUK OTPaHWIEHHOIO PACIpPOCTPAHCHHUS, a
Taxxe QUKCHPYIOTCS B KypHAIE ydeTa JOKYMEHTOB, COEPIKaIUX CIyKeOHYH0 HH(OPMAIIHIO
OTPaHHYEHHOTO PAaCIpPOCTPaHeH:s ( XKypHaJIe ydeTa 3NIEKTPOHHBIX HOCHUTENIeH, COAEpIKaIIIX
CILy>keGHYI0 HH(GOPMAITHIO OrPAHAIEHHOTO PACIIPOCTPAHeHH)s) (Iaiee- JKypHAI y4eTa). Yder
IBIDKEHUS TOKYMEHTOB (y4eT pasMHOKEHHBIX JOKYMEHTOB) OTPKACTCs B J)KypHAJIE ydeTa II0
dopMe corTacHO MPUIIOKEHUIO K HacTosmeMy [looxeHuro.

2.3. CosmaHHble W TIOANHCAHHBIE IOKYMEHTHI, COIEP)KAalIAE CIIy)KEOHYIO
HHGOPMALIMIO OTPaHUYEHHOI'O PaclpOCTPaHEeHHUS,

TIEpPENarOTCsA Ui PEerHcTpaluu B oOmui ormen MCHOMHHUTENPHOTO KOMHUTETA
BepXHEYCIIOHCKOTO MyHHIMIIANbHOro pakiona PecmyGmuku Tarapcrad, KOTOpOMYy
IOpYYEeHbl IPHEM U YyUeT CIIy)KeOHOH KOPPECIIOHICHUIUY, YCPHOBHKH IPH STOM
YHUUTOXKAFOTCS;

YUUTBIBAIOTCS OTAENBHO OT HHOMU CIIyKEOHON KOPPECTIOHACHIINY;

PErMCTPUPYIOTCS C IIPOCTABIECHMEM B PETUCTPALIOHHOM HOMEpE IOKyMEHTa
uaAekca «JICII»;

TIEPENAIOTCSA UCIIONHUTEISIM B COOTBETCTBMH C DE3OJIONMEH PYKOBOAUTENA IION
POCIIHCH B XKypHAJE y4eTa;

IEPECBUTAIOTCS (DENbABETEPCKON CBA3BIO, 3aKa3HBIMM WM [IEHHBIMU IIOYTOBBIMH
OTIIpaBJICHUSIMHE, KypbEPCKOH OCTaBKOM;

TUPAKUPYIOTCS] TOIBKO B COOTBETCTBHHM C PE3OJIIOIMEN PyKOBOIUTEIIA;

XPaHATCA B 3AIUPAEMbIX MKadax (AMUKax, XPaHWIAIIAX);

NEepPENAIOTCA HCIONHUTEISIMA 110 OKOHYAHHM DadOThI ¢ HHUMH UL XPaHCHUSA
OTBETCTBEHHOMY  CTPYKTYpHOMY  IIOAPA3[ENICHHIO  HCIOJIHHWTEIBHOIO  OpraHa
rocyapcTBeHHOM BiacTu PecmyOnuku TarapcTadH ¢ OTpaKeHHMEM CBEIECHHH 00 5TOM B
KypHaJe ydera.

2.4. YdeT pa3MHOXEHHBIX JOKYMEHTOB OCYILECTBIIIECTCS ITO3K3EMILIAPHO.



2.5. VHHYTOXEHHE JOKYMEHTOB C IOMETKOH «J[1a CiIy»)eGHOro MOIB30BAHKA,
YTPaTHBIIMX CBOE€ NPAKTHYECKOE 3HAYEHHWE W HE MMEIOLINX HMCTOPUYECKOH ILIEHHOCTH,
IIPOU3BOIUTCS 10 aKTy.

2.6. Ilpu cmeHe paGOTHHMKA, OTBETCTBEHHOIO 3a YYET JOKYMEHTOB, coAep Kallux
CITy)XeOHYH0 MH(OPMAIIMIO OTPaHUYEHHOTO PACIIPOCTPAHEHHS, COCTABISIETCS AKT npuema-
CIla4y 3THX TOKYMEHTOB, KOTOPBIA YTBEPKIAETCS PYKOBOAUTEIIEM.

2.7. IlpoBepKka HalM4HUsi NOKYMEHTOB, COIEPXKAIMX CIyKEOHYIO HH(BOPMALIIO
OrPaHMYEHHOr0 PACIPOCTPAHECHHs, IPOBOJMTCSA HE PEXE OIHOIO paza B IoJ] KOMHCCHEH,
HasHayaeMoM IPHKa30M (pacIoOpsDKEHHEM) pPYyKOBOOUTEId. B  cocTaB KOMHCCHU
BKIIIOYAIOTCS. PaOOTHHUKH, OTBETCTBEHHEBIE 32 yUeT M XPaHEHHUE JOKYMEHTOB, COIEPIKAIIHX
CIy)KeOHYI0 HH(pOPMAIKMIO OrpPaHMYEHHOIO DPACIPOCTPAHEHHs. Pe3ymbTaThl IIPOBEPKH
0(hOPMIISTFOTCST aKTOM.

2.8. Ilo dakram yTpaThl TOKYMEHTOB, COIEPXALIMX CIyXKeOHYIO HH(BOPMALIIO
OrPaHUYIEHHOI0 PaCIpPOCTPAHEHHS], IPOBOTUTCS CITy)KeOHas IPOBEPKa.

2.9. Ha yrpaueHHble JOKyMEHTSI, [ella U M3aHusl ¢ TIOMETKOH «JIIs ciTyKeGHOro
IIOJIb30BAHM» COCTABIICTCS aKT, Ha OCHABAHMU KOTOPOTO JEJTA0TCsI COOTBETCTBYIOIIHE
OTMETKH B )XypHaJlaX yderTa.

3. OTBETCTBEHHOCTH 32 HapyIIeHHe MopsiaKa 00paleHus
C MOKyMEHTaMH, COAEPKALIUMH CITyKeOHYI0 HHOOPMAIIHAIO
OrpaHUYEHHOI'O PaCIPOCTPAHECHUS

3.1. OTBeTCTBEHHOCTh 3a OOeclieueHHe IPaBWIBHOCTH pPETUCTpAlMH, YydeTa,
PasMHOXXEHHUSI W HOBENEHHS [0 ajapecara JOKYMEHTOB ¢ IOMeTKoH «J[is ciykeOGHOro
IIOJIb30BaHUA» BO3/IaraeTcs Ha HadalbHUKa 00IIero oraena MCIonHUTENbHOr0 KOMUTETA
BepxHeyCIOHCKOTO MyHHyMIanbHOro paiioHa Pecmy6muku Tarapcran, KoTopomy
[IOPYYEHBI IIPUEM U yUET CIyKeOHON KOPPECIIOHAEHIIUM.

3.2. OTBETCTBEHHOCTh 3a XpaHEHHE IOKYMEHTOB C NMOMETKOM «JIjisd cirysKeGHOro
IIOJIb30BAHKUA» B CTPYKTYpPHOM  NOApasfaefieHuu  VICIOJHUTENBPHOIO  KOMUTETA
Bepxueycnonckoro MyHununansHoro paiiona Pecrmy6muku TarapcraH Bosmaraercs Ha
PYKOBOJIHMTET COOTBETCTBYIOIIETO CTPYKTYPHOI'O ITOAPa3/IEICHHUS.

3.3. 3a pasriamenune ciryxeOHoH HHGOPMAIX OrPaHUIEHHOTO PACIPOCTPAHEHH S,
a TakkKe HapylIeHWe IIOpsAAKa OOpalleHHs C JOKYMEHTaMH, CONECP)KaIllUMH TaKyro
uHpopManuio,  pabOTHHUKM  VICIIONHHUTENPHOTO  KOMHTETa  BepXHeyCIOHCKOIo
MyHHYHUIIAIBHOro paiioHa PecryOnmku TaTapcTaH HpHBIEKalOTCS K TUCHMILIAHAPHOM
WY WHOM IIPENyCMOTPEHHOM 3aKOHO1aTeTECTBOM OTBETCTBEHHOCTH.




Kypnan
yUeTa BXOIAMKIX TOKYMEHTOB, COCPXKAIIKX CITyKeOHYI0 MHPOPMAITIIO OrPaHHYEHHOTO PACTIPOCTPAHEHHUS
(TOKYMEHTOB ¢ OMETKOM «J[J1st CITyeBGHOT0 MONb30BaAHIY

Ipunoxenue
K [Tonoxenuto o mopsxe oOpaieHus co
ciy>xe6HOM HH(pOpMaLHeif orpaHHYEHHOrO
pacnpoctpanenys B MICIOMHUTENBHOM KOMUTETE
BepxHeyc0HCKOro MyHHLMIAILHOTO palioHa
Pecny6imkn Tataperan

IlopsiaxoBsrit Jara Bxon. | Ilomnucant | Konu | Konu Ne | Anpecant OrtmpaBka o Pocmuc | Ilpume
yueTHbll No | perucrparm Ne YeCT | 4YecT | 3K3eMIl PEe30IIIOINHI bO YaHue
u BO BO |Jsipa noiyyJe
9K3€ | JIMCT HUH U
MIUIS | OB nata/
poB HOMEp U
Jata
peectpa
No Anpecar
9K3eMILIsIpa
1 2 3 4 5 6 7 8 9 10 11 12




Kypuan
ydera UCXOJSIIUX JOKYMEHTOB, COEpKAIUX CITyKeOHYI0 HHGOPMAIIHIO OIPaHUICHHOTO PacipOCTpaHEHHUSI

(IOKyMEHTOB ¢ TOMETKOM «JII1st CITyKeBHOTO TIOIB30BAHU»)

ITopsiikoBbI Hara Hcx. | Iommucant | Kommuecr | KonuuectBo No Anpeca Pocnuck o ITpumeuanue
i ydeTHBIN | permcrparu Ne BO JIMCTOB 9K3eM HT HOJTy4YeHUN
HOMep u SK3EMILIS sipa JIOKyMEHTa H jaTa/
poB HOMep ¥ JaTa
peectpa
1 2 3 4 5 6 7 8 9 10




Kypnan
ydeTa dJIEKTPOHHBIX HOCUTENEH, COep/KaIliX CIIy’KeOHY 0 HH(OPMAIIMIO OIPAHUYEHHOTO PACPOCTPAHEHHS]
(271eKTPOHHBIX HOCHTENEeH ¢ MOMETKOM « st CIty»KeBHOrOo TOJb30BaHUL»)

VaeTHbiit Jlara Tun O0beM | YHUKaILHBINA Jlara OUO, DOUO, moamnmcs OtmeTka 00
No TOCTAHOBKH UIeHTU(ODUKATOP | BBLAAYH TOJIITHCE BBIZABIIETO YHHUYTOXEHUH
Ha yJer [IOJIYYHBIIETO HOCHTEJIS
1 2 3 4 5 6 7 8 9




