WCIOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

HYPJIATCKOIO E HYPJIAT MYHHUITHIIAJIb
MYHHUIUITAJIBHOI'O PAUOHA - 3 PAUOHBI
PECIIYBJIMKHN TATAPCTAH 5 BAIIKAPMA KOMUTETHI
PACIIOPS)KEHUE BOEPBLIK

. Of AL Ne H-A

O6 ytBepxkneHnn HMHCTpykuuMu 00 OpraHu3alud pPacCMOTPEHUS
obpamenuii rpaxgaH B McronHurensHoM komuteTe Hypnatckoro
MYHHIIMIIAJIBLHOTO paiioHa

B coorBerctBuu ¢ ®@enepanbHbiM 3akoHOM oT 02 mas 2006 roma Ne 59-®3 «O
NOpsiIKEe paccMOTpeHHUst oOpaleHud rpaxaan Poccuiickort denepanum», UCIOTHEHUS 1. 3
pacniopsbxenus I naBel HypnaTrckoro myHununansHoro paiona u r. Hypaar ot 23.11.2017
Ne 66/1 «O6 yrBepkaeHun HMHCTpyKuMu 00 OpraHM3alMid pacCMOTPEHHUs OOpalleHuit
rpakJad B OpraHax MECTHOro camoymnpasieHuss Hyprarckoro MyHULIUITATIEHOTO paiioHay
U B LEISIX YCTAaHOBJIICHHUS IOpSAKa pacCMOTpeHHs oOpaileHui rpaxaaH Poccuiickoi
Qenepalny, WHOCTPAaHHBIX IpakJaH, Jull 0e3 rpaxaaHcTBa, OObEIUHEHUH TpaKIaH, B
TOM YUCJIE FOPUIAYECKUX JIULL

PACIIOPSDKAIOCD:

1. YTBepauTh U BBECTH B JieiicTBHe npuiaraeMyro MHCTpykuuio o0 opraHu3aiuu
paccMoTpeHMs obOpamieHui rpaxaaH B McnomrutensHoM KomuTere Hypriarckoro
MYHUIUATIAIBHOTO paiioHa.

2. YCTaHOBUTB, YTO JOJKHOCTHBIE JIMLIA HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD 34
COCTOsIHHE PabOTHI 110 IPUEMY I'pakIaH, 00ecneueH 0 00bEKTUBHOTO, CBOEBPEMEHHOIO 1
B IIOJIHOM 00BeMe pacCMOTpPEeHUs OOpalleHW#, NPUHATHIO [0 HHM pEIIeHHH U
HaIpaBJIEHUIO 3asBUTENISAM OTBETOB B CTPOTOM COOTBETCTBHHU C TpeOOBaHUSIMU
DenepanbHOro 3aKkoHa U Hacrosimed MHcTpykuy.

3. I'maBHOMy cHeLHaNIMCTy MO KaapoBOW paboTe moHeCTH WHCTPYKIMIO JI0
corpyaHuKoB KcnonaureibHOro koMurera HyprmaTckoro MyHUIIMIANIBHOTO paiioHa O[T
MOJIIIHKCH, @ TAK)KE O3HAKOMHUTH BHOBb IPUHUMAEMBIX COTPYIHUKOB.

4. KOHTpONb 3a WCMNOIHEHHEM HACTOSIIEr0 pAacHOpSIKEHHs BO3JNOKHTH Ha
ynpasisiomero aenamu McnonHurensHoro komurtera HypraTCkoro MyHHUIIMIIAIBHOTO
paiioHa.
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[Ipunoxenue
K pacropsbkeHHI0 MCTIOTHUTETEHOTO KOMUTETa
HypnaTtckoro MyHHIIMNAIBHOTO paiioHa

orddY. L/ 27, Ne jﬂ?AL

Nuctpykuus
00 opraHu3aIii PpacCMOTPEHHS 00pallleH!H rpaKaaH
B McnonuuTensHOM KomuTeTe HypraTckoro MyHHULIMIIAIBHOTO paioHa

1. Hacrosimas MHCTpyKIMs OmpeaessieT CPOKA U IOCIIeNOBATENbHOCTh JIEeMCTBUMI
NPH PacCMOTPEHUH OOpaIlleH i TpaXKIaH B COOTBETCTBHHU ¢ DenepaibHbIM 3aKOHOM OT 02
mast 2006 roma Ne 59-@3 «O mopsiike paccMoTpeHus: oOpaleHuit rpaxaad Poccuiickoi
Oenepauum».

2. PaccMoTpeHue oOpallieHui rpakJal BKJIIOYAeT B ceOs CIIeNyIOlIHe dTallbl:

-MPHEM U TIEPBUYHYIO 00paboTKy oOpalleHuii;

- PETUCTpPALIMIO U y4eT OOpalleHuH;

- IPUHSTHE OPTraHU3AIIMOHHBIX PEIICHUH O MOPsIIKe PACCMOTPEHHMS OOpaLIECHHI;

- pacCMOTpeHHe 00palleH i MO CYIIECTBY Y IPUHATHE 110 HUM PELEHHH,

- MOATOTOBKY W HalpaBjeHHe OTBETOB Ha OOpallleHus;

- XpaHeHue O0pallleHUi U MaTepuasoB 110 KX PaCCMOTPEHHMIO,

- IMYHBIA IPUEM TpaxK[1aH;

- KOHTPOJIb 3@ pACCMOTPEHUEM OOpalleHUH.

3. VicriosTHUTENb TIPH MTOJTyYeHHH TUCEMEHHOTo oOpalreHus, 00s3aH:

- ‘obecreunTh OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPACcCMOTPEHHE
oOpaineHus, B cliydyae HEOOXOOUMOCTHU — C yYaCTHEM IpaKIaHHHA,

- TPHHATH MEpbl, HAllpaBJIECHHbIE HAa BOCCTAHOBJIEHHE WM 3AIIUTY HApyIICHHBIX
npaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB I'paXkKIaHNHA;

- HamnpaBUTh TPaXXTaHWHY MHCBMEHHBIM OTBET II0 CYIIECTBY IIOCTaBJIEHHBIX B
oOpailieHr BOIIPOCOB;

- He pasrjamarh CBEIeHHs, COAepKaIlruecs: B 0OpallleHnuH, a Takke UH(OpMalHIo,
KaCarolllyloCsl YaCTHOM JXM3HU Tpa)KJaHWHA, CTaBIIME W3BECTHBIMHU IPU PACCMOTPEHUU
oOpalieHus;

- 00ecreynTh COXPaHHOCTh U KOH(PHUACHINAIBHOCTh TOKYMEHTOB, OTHOCSILUXCS K
MpeaMETY TPOBEPKHU MO 0OPAIESHHIO.

4. IluceMeHHoe oOpaimieHwe, mnoctynuBiiee B VICIOMHUTENBHBII KOMHUTET
Hypnarckero MyHUIMNaIbHOTO paliOHa WX JAODKHOCTHOMY JIMIly B COOTBETCTBHH C HX
KOMITETEHIHEN, paccMaTpuBaeTcs B TeueHue 30 IHel Co IHS pEeruCTpallty.

5. TloaroTomieHHblE 1O pe3yJbTaTaM pPAacCMOTPEHHS  OTBETHl  JOJDKHBI
COOTBETCTBOBATH CJIEYIOLIUM TPeOOBAHUSIM:

- OTBeT JOJDKEH COJepXaThb KOHKPETHYI0 U 4YeTKyH0 HWHGOpMAlMI0 IO BCEM
BOIPOCaM, [OCTAaBJICHHBIM B OOpalieHud (YTO, KOrjJa W KeM CHeNaHo win Oyner
nenaThes);

- eclu mpock0a, U3NOXKEHHass B OOpalleHWH, He MOXeT OBITh YAOBJIETBOPEHA, TO
yKa3bIBaeTcs, 10 KaKMM TPUYHHAM;

- B OTBeTE [JOJDKHO OBITh YKa3zaHO, KOMY OH HampaBJICH, JaTa OTIpPaBKH,

PETUCTPALIMOHHBIM HOMep oOpalleHus, (amMuius, UMs, OTYECTBO M HOMep TeledoHa
UCITOJIHUTEJIS.
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6. Ilpu yxozne B OTIyCK MCIIOJIHMTEIb 0053aH NepeaaTh Bce UMEIOLIUeCs Y Hero Ha
WCTIOIHEHWH T[HCBbMEHHble oOpamleHuss TrpaxaaH pabOTHHKY, BpPEMEHHO €ro
3aMellaoIIeMy.

7.  HcnonHuTens TOTOBUT NHCBMEHHBIH OTBET TpaXIaHHHY I10 CYIIECTBY
MOCTaB/IEHHBIX B OOpallleHn: BOINIPOCOB U MPEJCTABISET ero Ha MOANKUCH PYKOBOIUTEIO
HcnonautensHoro komurera Hyprnarckoro MyHHIMNATBHOTO palloOHa WM — €ro
3aMEeCTUTENO, JaBlIeMy IMOpY4YeHHE II0 pacCCMOTPEHMIO OOpallleHMs, He IO3[JHee ISTH
JHEeH 10 naThl OKOHYaHUS CPOKa paCCMOTPEHHS.

8. Ilocne moamucaHus OTBeTa IpaKJaHWHY, OH IMepeJaeTCs OTBETCTBEHHOMY 3a
IIPUEM M PErUCTPaLAIO OOpallleHWi rpaknaH, A OTIPaBKU IMOJJIUHHUKA TPakJIaHUHY,
KOIIUSI OTBETA MOJIILIUBAETCS B JIEJIO.

9. ObpallieHHe CUUTACTCA PACCMOTPEHHBIM, €CIIM 3asBUTEINIO JaHbl OTBETHI Ha BCE
IIOCTaBJIEHHbIE B HEM BOIIPOCHI, IPHUHATH HEOOXOAUMbIE MEpPBI, JaHbl WCUYEPIIHIBAIOIIIHE
pa3bsICHEHHUS.

10. PaccMoTpeHue oOpallieHuid OCyecTBIsAETCs Ha O€3BO3ME3THOI OCHOBE.

11. TI'paxnanuHy, oOpalleHHe KOTOPOTO paccMaTpuBaeTcss JOJDKHA OBITH
o0ecrieyeHa BO3MOXXHOCTb:

- 3HaKOMWTBCS C JOKyYMEHTaMU U MaTepHhallaMiy, KacaloIIMMHCS pPacCMOTPEHHS
oOpallleHHs], €ClIM 3TO He IMPOTUBOPEYHT 3aKOHOIATENbCTBY Poccuiickoii Meneparuu, He
3aTparuBaeT IIpaBa, CBOOOJBI M 3aKOHHBIE WHTEPECHl NPYTHX JIMI] M €CIM B YKa3aHHBIX
JOKYMEHTaxX M MaTepHuallax He COAEpXkaTcsl CBEeIEeHHUS, COCTABISIONINE TOCYIapCTBEHHYIO
WA MHYIO OXPaHSeMYI0 3aKOHOM TaliHy,

- II0Jly4aTh NHCBMEHHBIH OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpalleHUH
BOIIPOCOB;

- obpamaTbes ¢ kanoboil Ha MPUHSTOE MO OOpAIeHHIO pellleHHe WIIH Ha AeHCTBHS
(GesnelicTBHE) B CBS3M C PAacCMOTpeHHEM OOpalleHHs B aJMUHHCTPATUBHOM M (WMIJIH)
CyZ1eOHOM MOpsIIKE B COOTBETCTBUH C 3aKOHOAATENECTBOM Poccuiickoit denepanuy.

12. Opranusanus u NpoBeleHNUe JUYHOTO MprUeMa rpakaaH

12.1. B HcnonHutensHoM KoMutete HypraTckoro MyHHIMIIAIBHOTO paifoHa
JOJDKHOCTHBIMM JIMI[AMH, BEAYIIUMH JIMYHBIA MPUEM TpakJaH B yYCTAHOBIICHHBIE YaCkHI,
sABIIIeTCS pyKOBOAUTENb VcronkoMa U ero 3aMecTHTElH.

12.2. Wuple nomxHocTHRle nuna B HMcnmonHutenbHoM Komurere HypraTtckoro
MYHHIMNAJIBHOIO paiioHa BeAyT pabOTy C YCTHBIMH OOpaleHUsIMU TpaxKJaH B XOJe
HCIIOJTHeHHSI CBOMX JOJKHOCTHBIX OOSI3aHHOCTEH.

12.3. JluuHelii npueM TrpaxkaaH pykoBomutTeneMm VCnonHUTENbHOrO KOMHUTETa
HypraaTtckoro MyHHMLMIAIBHOIO paliOHa U €ro 3aMeCTUTESIMU OCYLIECTBISIETCS II0
NpeABapHUTEIbLHOM 3allMCH, NPU NMPEeAbSBICHUH JOKYMEHTa YAOCTOBEPSIOIIETO JUYHOCTD,
Ha OCHOBaHMH KOTOPOrO 3aBOAMTCS KapToyka JUYHOro mnpuema. Conep)kaHue yCTHOTO
oOpamnesEns 3aH0CHTCH B KapTOYKy JHYHOTO NpUeMa rpa)kIaHuHa 1o MpuiiaraeMoi hopme

124 B caydae, eciM H3J0XEHHbIE B YCTHOM OOpallleHWH, CBEHNEHUS SBISIOTCS
OSSBMIHEIME ¥ He TPeOYIOT JOMOIHUTEIFHOM MPOBEPKH, OTBET Ha OOpallleHHue ¢ COracus
IPaEiasuHa JacTCs YCTHO B XOJ€ JWYHOrO MpUeMa, O YeM JeNIaeTCsl 3alliCh B KapTOuKe
ANSHOIO NpHeMa rpakiaHWHa. B OCTaNbHBIX CiydasX [JaeTcs MUCbMEHHBIH OTBET MO
CYIIESCTBY MOCTaBISHHBIX B 00pallleHHH BOIIPOCOB.

12.5. Bo Bpems THYHOrO NMpHéMa rpakJIaHHH UMEET BO3MOXKHOCTh H3JIOKHTH CBOE
oOpamesne ycTHO 1H00 B nuchMeHHOM dopme. IluceMeHHOe oOpallleHHe, NMPHUHATOE B



XOIe JIMYHOTO TIpHEMA, TMIOUIEKUT PErHCTPAalliM W PacCMOTPEHHIO B MOPSJKE,
YCTaHOBJICHHOM JEHCTBYIOIIUM 3aKOHOATEIbCTBOM.

13.JIoKHOCTHBIE M@ OCYILECTBISAIOT B MpeeiaX CBOeH KOMIIETEeHLIMH KOHTPOJIb
3a coOJIOAeHHWEM TOpsiIKa pacCMOTpPEHHs OOpalleHHWH, aHAJIU3UPYIOT COAEp)KaHUE
MOCTYMAKIMKUX OOpalleH!i, NPUHUMAIOT MEpPbl MO CBOEBPEMEHHOMY BBISBICHUIO U
yCTpaHEHHIO IPUYUH HapYILIEHHUs MpaB, CBOOO M 3aKOHHBIX HHTEPECOB IPaXKIaH.

[Topsinok paccMOTpeHHs OTAEIBHBIX OOpaIeHui rpaxaan

B ciydae, ecnu B mMMCBMEHHOM OOpallleHMM He yKa3aHbl (haMHIIUsl IpakJaHUHA,
HaIpaBUBILEro OOpalleHHe, HJIH ITOYTOBBIA anapec, JUOO BJICKTPOHHBIA aapec, II0
KOTOpPOMY JIOJKEH OBITh HalpaBlieH OTBET, OTBET Ha OOpallleHHe He JaeTCsl.

Eciu B yka3aHHOM OOpallleHHMH COIEp)KaTcs CBEACHHUS O IOJArOTaBIMBAEMOM,
COBEpILIAeMOM WJIM COBEPIIEHHOM IIPOTHBONPABHOM JESHHHM, a TaKXe O JIHLE, ero
NOArOTABIMBAIOIIEM, COBEpLIAIOIIEM WM COBEpIIUBINEM, OOpalleHHe IOIJIEKHUT
HaIpaBJIEHUIO B FOCYIapCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMITETEHIIUEH.

O6parienue, B KOTOpoM o0xaityeTcs cyaeOHoe pellleHre, B TeYeHHe CEMH THEH co
IHS pPErucTpaluy BO3BpAILlA€TCs TpaXJaHWHY, HalpaBHBIIEMY oOpalieHue, C
pa3bpsICHEHHEM I10psiaKa 00KaloBaHUs JaHHOTO CyIe0HOTO pelIeHusl.

[Ipu moxydyeHUH NMUCbMEHHOro OOpalleHus, B KOTOPOM COIEpP)KATCs HelleH3ypHbIE
aub0 OCKOpOWTENbHBIE BBIPDAXKEHHS, YTrpO3bl JKHU3HH, 3IO0POBBI0O U HMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, a TAKXKe YWICHOB €ro CEMbH, BIIPAaBE OCTABUTh OOpaleHue 6e3 oTBeTa
10 CyLIECTBY IOCTaBJIEHHBIX B HEM BOIPOCOB M COOOIIUTH IPaKIaHWHY, HAIIPaBUBIIEMY
oOpallieHue, 0 HeIOIYCTUMOCTH 3JI0YTIOTPeOICHUS TPABOM.

B ciydae, eciii TeKCT MMCBMEHHOTO OOpallleHUsl He TMOJNAeTCsl MPOUYTEHHIO, OTBET
Ha ofpallleHne He JaeTcsa O YeM B TeYeHWe CeMH JHeil CO JHS PerHCTPALMH OOpAIeHHUs
cooOmaercss rpakIaHuHy, HallpaBUBILEMY OOpallleHHe, eClid ero (aMHIUS U ITOYTOBBIM
aZipec MoAAI0TCs MPOYTCHHIO.

B ciydae, eciu TeKCT MUCBbMEHHOro OOpallleHHs He MO3BOJIIET ONpPENeIUTh CYTh
NPEUIOXKEHHs], 3asBIIEHUs WIHM JkKaloObl, OTBET Ha OOpallleHHWe He JaeTcsi W OHO He
NOJUIEIKUT HAIIPABJICHUIO HAa PaCCMOTPEHHUE B rOCYIAApCTBEHHBIM OpraH, opraH MECTHOI'O
CaMOYIIPABJIEHUS UJIH JODKHOCTHOMY JIMIY B COOTBETCTBHH C MX KOMITETEHIUEH, O YeM B
TeUeHHe CeMU JHel cO MOHS perucTpaluu oOpalleHHus CcoOOLIAeTcsl TPaKIaHUHY,
HalpaBUBILIEMY OOpalieHuHe.

B ciydae, ecniv B mUCbMEHHOM OOpallleHUd IpaKIaHWHA COLEPIKUTCS BOMPOC, Ha
KOTOPBIM €My HEOJHOKPAaTHO [aBajlUCh NHUCHMEHHBIE OTBETHI IO CYIIECTBY B CBS3H C
paHee HalpaBiIsiEMBIMU OOpaILEHUSIMH, U IIPU 3TOM B OOpaIlleHWH He MPUBOMISTCS HOBBIE
JOBOJBI MJIM OOCTOSTENIBCTBA, PYKOBOIUTEIh TOCYIApCTBEHHOIO OpraHa HIIM OpraHa
MECTHOIO0 CaMOyINpaBIEHHUs, NODKHOCTHOE JHUI0 JIMOO YITOJIHOMOYEHHOE Ha TO JIMIIO
BIIpaBe TMPUHATh peElIeHHWEe O Oe30CHOBATEeNbHOCTH OYEPEeNHOTro OOpallleHus U
NpeKpalleHuH IEePENUCKH C IPaXkJaHWHOM [0 TaHHOMY BONIPOCY IIPH YCJIOBHH, 4YTO
yKaszaHHOe oOpallleHue U paHee HalpaBiisieMble OOpalleHus HANPaBISIUCh B OJWH M TOT
)K€ OpraH MECTHOI'O CaMOYINpPaBJIECHUS WM OJHOMY M TOMY XK€ JOJIKHOCTHOMY uiy. O
JIAHHOM pEILIeHUH yBEIOMIIETCS IPaXKIaHNUH, HAlIPaBUBIIUI OOpallleHue.

B caydae nocTymiaeHHss B TOCYHapCTBEHHBIH OpradH, OpraH MECTHOIO
CaMOyYTIpaBJIEHUS] WJIM JIOJDKHOCTHOMY JIAILy MHMCBMEHHOTO OOpAaIlleHHs, COJIEPIKAIIETO




BOMPOC, OTBET Ha KOTOpBIA pa3MelleH Ha OQHUIMAIBPHOM CaiTe oOpraHa MECTHOIO
CaMOyMpaBlieHUss B HHPOPMALMOHHO-TEIEKOMMYHHUKAIMOHHOW ceTH «VHTEepHeTY,
rpakJIaHWHY, HalpaBHUBIIEMYy oOpallleHHe, B TeYeHHWE CEMHU JHEeH CO JHS perucTpaiuu
oOpalieHusi cooOIIaeTcss 3NEKTPOHHBIN aapec OQUIIHATBLHOTO caiiTa B HHPOPMAIIMOHHO-
TEJIeKOMMYHUKAIIMOHHON ceTH "MHTepHeT", Ha KOTOpPOM pa3MelleH OTBET Ha BOIPOC,
MIOCTaBJICHHBIH B OOpamieHuH, MpH 3TOM OOpalleHHe, coiepikaliee O0OKaloBaHUE
CyZ1IeOHOTO pellleHus, He BO3BpPAIaeTCs. '

B cnywae, ecnmu OTBeT IO CYIIECTBY IIOCTaBIIEHHOIO B OOpallleHWH BOMpoOca He
MOXKeT ObIThb JaH 0e3 pasrialleHus CBeICHHH, COCTABJSIONIMX T'OCYIAapCTBEHHYIO WU
UHYIO OXpaHsemylo (elnepalbHbIM 3aKOHOM TailHy, TpaXHaHWHY, HalpaBUBIIEMY
oOpalueHue, coodIaeTcss 0 HEBO3MOXXHOCTH NIaTh OTBET IO CYIIECTBY ITOCTABJICHHOTO B
HEM BOIIPOCA B CBSI3U C HEJOIYCTUMOCTBIO pasTJlallleHus YKa3aHHbBIX CBEICHHIA.

B ciydae, ecn IpUYMHBI, MO KOTOPHIM OTBET IO CYIIECTBY ITOCTaBJIEHHBIX B
oOpallleHuH BOIIPOCOB HE MOT OBITh JJaH, B MOCJIEIYIOIIEM OBUTH yCTPaHEHBI, TpaXIaHuH
BIIpaBE€ BHOBb HAIIpaBUTh OOpallleHWe B COOTBETCTBYIOIIMN TOCYIapCTBEHHBIA OpTaH,
OpraH MECTHOI'O CaMOYIIPaBJIEHUS WM COOTBETCTBYIOLIEMY JTODKHOCTHOMY JTHILY.

OOpalenre rpaxJaHHHA, CTPANAIONIEr0 MCHXHYECKHMMH pPAcCTPOMCTBAMH, He
SIBJISIETCS TIOBOJOM ISl OTKa3a B PACCMOTPEHHHM, U MOMJIEKUT PACCMOTPEHHUIO Ha OOIIHX
OCHOBaHMSIX.



