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- TIOCTAHOBJIEHHME

OO0 yTBEp)KIAECHUHU AJIMI/IHI/ICTpaTI/IBHOFO

peryiaMenTa HpelIOCTaBJIeHI/ISI MyHI/II_U/IHa.Hng)I/I

YCIIYTH 1O CBHIETEECTBOBAHUIO BEPHOCT : J
KOTIMH IOKYMEHTOB M BEITUCOK M3 HUX -

T

B nensx peanusanun OegepanpHoro 3akoHa ot 27 moist 2010 roga Ne 210-D3 «O6
OpraHM3allii  [PENOCTABICHMs] ~ TOCYJApCTBEHHBIX M MYHHLMIAIBHBIX — YCIyD»,
pyKOBOACTBYsiCh TocTaHoBineHuem Kabunera Munncrpos PecryOnuku Tartapcran ot
02.11.2010 Ne880 «O06 yTBepH(,ZleHHI/I HOpSIJIKa pa3paboTKu U yTBEPKACHHUS
aJMUHUCTPATUBHBIX ~ pPEriaMeHTOB  IPENOCTaBJICHUS  IOCYJIapCTBEHHBIX  YCJIYT
HCTIOJTHUTEJIbHBIMU OpraHaMu rocy;lépCTBeHHon Bractn PecnyOnuku Tartapctan u o
BHECEHUN H3MEHEHUH B OTz[eanbIe ‘mroctanoBnenus Kabunera MuHucTpoB Pecny6nm<n/
Tarapcran» . ! v

| " HOCTAHOBJISAIO:

1. VYTBepmuTb  AIMMHUCTPATHBHBIM  DErllaMEHT  MPEIOCTaBJICHUS
MYHHIHIIATBHON YCIyT™ [0 CBUETENIBCTBOBAHMIO BEPHOCTH KOIUH JJOKYMEHTOB
¥ BBIMTHCOK U3 HUX (TIPUASFaeTCs).

2. Ony6aukoBaTh HacTOsLIEE MOCTAaHOBIEHHE HAa OQUIMAIBHOM IMOpTaje
npaBoBoii  uHGopMmamuyr Pecny6bnuku  Tarapcran B MH(OPMAIMOHHOM-
TeJeKOMMYHHUKaMoHHON ceTH «MHTepHeT» 1o aapecy: http://pravo.tatarstan.ru.

3. Ilpu3HaTh yTPATHBLIMM CEIY MOCTAaHOBJIEHHE bBONbIICKHOAYMHCKOrO

CENIbCKOTO HCFONHUTENBHOr0 KoMuTeTa 0% 23.09.2015 Ne26.

4. KoHTpO/Ib 3a. MCIIOJIHEHHWEM ‘HACTOSIIEr0 MOCTAHOBIIEHHS OCTaBJIA0 3a

cOo0Oi.

['maBa noceneHust A.K.Cadun
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AAMHHUECTPATHBHBIA perjiaMeHT
NpPeI0CTABICHHS] MyHHIIMIIAIBLHOMH YCIYTH 110 CBUIETEILCTBOBAHNE BEPHOCTH KOIUI JOKYMEHTOB
H BBINHCOK U3 HUX
j .

1. Ob6mue noJ105KeHUs

1.1. Hacrosmmii ajgMUHHCTPATHBHBIA ~DErNaMeHT IMPeIOCTABNEHHS MYHHIHIANBHON yCIyTH
(nanee — PersaMenT) ycTaHaBiMBaeT CTaHJIAPT U MOPSIOK MPENOCTABICHHS MYHULMIAIILHON YCIIYTH 110
CBHUJIETE/ILCTBOBAHHE BepHOCTH KOIIMM JIOKYMEHTOB W BBIMUCOK M3 HHUX (Jlajee — MYyHHIHUIIaJIbHas
yciyra).

1. HonyanenH MYHI/IIH/II'IaHBHOI/I YCIIyTH: qnmnqecxme U OpUJMYECKHe Iula (Jaiee -
3asBUTEID). '

1.3. MyHununaisHas ycnyj'a OpeocTaBisieTcs:  bosblIeKUOSYMHCKUM CEJIbCKUM
UCIIOJTHUTEIIHHBIM KOoMFeTOM CaOMHCKOI MyHHUIIUIIAILAMOTO paiioHa (nanee — Mcnoakom).

1.3.1. Mecto naxoxnenue Mcnonkoma: ¢. Bosbine Kubsuu, yi. ®.Durensea, 1.21

['pacuk pa6OTI)}; .

MOHEEbHIK —HSTHHIA: ¢ 7.45 10 16.15;

cy66ota: ¢ 8.00' 10 11.30;

BOCKPECEHbE: BBIXO/IHOH JIEHB.

Bpems Hepemea JUTSE OT/AbIXé - [IATAHHS yCTaHABJIMRACTCS TPaBUIAMU BHYTPEHHEIO TPYJI0BOIO
pacnopsiaka. il

CHpaBOUIHbII/f Tene(1)0H 8(84362)42624

ITpoxozn 1o JGKyMEHTaM yIO0CTOBEPAIOLIAM JINYHOCTb.

1.3.2. Axpec odunuaibHOTO caiTa moceneHus: B HHQOPMaHOHHO-TEIeKOMMYHHUKAIIMOHHON CETH
«VaTepHeT» (nanee g ceTh «MuTepne»): (http:// www.saby.tatar.ru).

1.3.3. Undo Maunﬂ 0 rocyﬂapCTBeH.Hoﬁ yCIIyre MOKET OBITh MOJIyYeHa:

1) mocpefctBom HMHPOPMALUOHHBIX  CTCHJIOB, COZCPKALIIX ~BH3YATbHYIO M TEKCTOBYIO
HHPOpPMAIIHIO O ngHI/II_II/IHaJIbHOI/I yCIIyre, pacrosioKeHHBIX B romereHusx Mcmomkoma, amst paboTsl ¢
sasBuTeNsMU. MHopManus, pazmelnacMas Ha WHGPOPMAITMOHHBIX CTEH IaX, BKIIFOYAeT B ceOsl CBEJCHHUS O
MYHHULHITAIBHON yCIIyT coHepmamHeca B myarTax (nommymerax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 211, 5.1
HAaCTOSIETO PernaMera .

2) HOCPEJNCTBOM CETH «I/IHTepHeT» Ha O(bI/IHI/IaJH)HOM caiiTe MyHulunaapbHoro paiiona (http://
www. saby.tatar.ru.); :

3) Ha HopTa.He rOCYIapCTBEHHBIX M MYHUIUTIATBHBIX JCIIyT Pecniy0smku Tatapcran (http://uslugi.
tatar.ru/); :

4)na Enpuaom moprane FOC)’ILapCTBCHHBIX U MyHHLIHHaJTbHLIX yenyr  (pynkumit)  (http:/
www.gosuslugi.ru/);

S) B Ucnonkome;: z )

M YCTHOM OOPAIIEHHH - JIMUHO v T Tenedony:

[IpH [HCBMEHHOM {B TOM YHCIIE B (Gopme 3IEKTPOHHOTO JIOKYMEHTa) 0Opamefiny — Ha OyMaKHOM




HOCHTEJIe MO II0YTe, B DJIEKTPOHHON GopMe 110 2JTEKTPOHHOH [0YTe.

1.3.4. Vindopmamusi 1o BOIPOCAM MNPEJOCTABICHUS MYHHUHUIIAILHOH YCIYIH Pa3MCIIAcTCs
criermancToM Vicnoskoma Ha OQUIHATEHOM caiiTe MyHHIUNATBHOTO paiioHa M Ha WH(OPMAIHMOHHBIX
CTEHAaX B MoMeleHusx Mcmonkoma uist paboThI ¢ 3asBHTEISMU.

1.4. TlpenocrasieHre MyHUIUIATBLHON YCIyTH OCYIIECTBIIAETCSA B COOTBETCTBAH C:

I'paxnanckum KogexcoM Poccutickont denepanun (uacTh mepsas) ot 30.11.1994 No51-@3 (nasee
- I'pK P®) (Cobpanue 3axkonomarenbctsa PP, 05.12.1994, Ne32, c1.3301); .

HanorosemM Kojexcom Poccuiickoit Penepanun (4acTb sTopast) ot 05.08.2000 Nel17-P3 (nanee —
HK P®) (Cobpanue 3agoHonarensetsa PO, 07.08.2000, Ne32, c1.3340);

OcHoBaMu 3a1§§£10z[aTenLCTBa Poccuiickoit ®enepanuu o Horapuare oT 11.02.1993 Ne 4462-1
(nanee — Ocuorsl) (Benomoctn CHJL i1 BC P®, 11.03.1993 Nel0, ¢1.357);

OdeepalibHbIM  3aKOHOM  OT "'06.10;2003 Nel31-®3 «O6 oOmux TMPUHLOHNAX OpraHUu3alnu
MECTHOTO CaMOYIIpaBJICHHS B Poccnﬁcmﬁ}@eﬂepaunn» (nanee — ®@enepanbHbiit 3akoH Nel31-D3)
(CobGpanue 3akoHOMaTeNbCTBA PO, 06.10.2008, Ne40, c1.3822);

®denepalibHBIM  3aKOHOM  OT 27.07.2010 Ne 210-®3 «OO6 opraHu3aluy [PeJOCTaBICHUS
roCyJIapCTBEHHBIX M MYHHIHUNAIBHBIX YCIIyI» (manee — Penepanprbii 3akon Ne210-@3) (Codpanue
sakoHomatenbera PO, 02.08.2010, Ne31, c1.4179);

npukazoM Muntocta Poccnn ot 10.04.2002 Ne99 «O6 yTBepKICHHH dopm peecTpoB I
PETHCTPAIMK HOTAPHATBHBIX JEHCTBAN, HOTAPHAILHBIX CBUACTENLCTE M yIOCTOBEPUTEILHBIX HaAITHACEH
HAa C/EJIKaX M CBHJICTEIBCTBYEMBIX MOKyMeHTax» (nmanee - mpuka3 Ne99) (brosuiereHb HOPMAaTHBHBIX
aKTOB (peJepanbHBIX OPraHOB UCTIONHUTENbHOM BiracTH, Ne20, 20.05.2002);

npukazoM Muptocra Poccun ot 27.12.2007 Ne256 «O06 yTBEepKICHHH NHCTpyKIIMU O ITOPSIIKE
COBEpILEHHs  HOTAPHAIBHBIX  JIEHCTBUH  TJaBaMu MECTHBIX ~ aJMHUHHCTpAlMii  MoceleHuit o
MYHHIHUIAIBHBIX PAaflOHOB M CHENMATBHO YIOIHOMOYCHHBIME JIOJUKHOCTHBIMH JIHIAMH  MECTHOTO
caMOyIpaBJIeHus MIOCENeHHI 1 MYHHIUIANBHBIX PaiOHOBY (Jaliee - IpHKa3 No256) (Poccuiickas rasera,
Ne3, 11.01.2008); *. '

npukazoM ®enépanpHoro kasuageiictea or 30.11.2012 Nel9w «O0 yTBepXKIIEHHUHU INOpsIKa
BEJCHUS TOCYAAPCTBHHON HHPOPMAIMOHHOW CHCTEMBI O TOCYAApCTBEHHBIX M MYyHHIHIIATLHBIX
miaTexax (gasee — - TPHKA3 1951) (BrosieTeHb HOPMATHBHBIX — AKTOB (benepaibHbIX OpraHoB
ucnosinurenpaoi Baactu, Nel, 07.01.2013);

3akonom PecrnyGmuku Tataperan ot 28.07.2004 Ned5-3PT «O mecTHOM camMOylpaBiICHHH B
Pecrry6imke Tataperan» (Pecy6mika Taraperan, Nel55-156, 03.08.2004);

Veraom BONbIICKHOSUMHCKOTO CeabeKoro nocenenus CaOHHCKOTO MYHHIMIIAIBHOIO padoHa
PecniyObnuku TarapcraH, MPHHSTOrQ »I:_eme_HI/IeM Cosera BoOJIBHIEKHOSYUHCKOTO CEIBLCKOTO IMOCETICHHUS
CabKHHCKOr0 MyHHIMNANBEHOTO paiioHa oT 27.08.2012 Ne20 (nanee — Ycras);

[IpaBuiaMy BHYTPEHHEro -TPYJOBOro pacrnopsiika Mcrmonmkoma, —yTBEPKACHHBIMA rJaBoi
nocenenns ot 30.04.2015 roxa. (nanee — [pasuna).

1.5. B HacTosimieM PeriiaMeHTE HCIOIB3YIOTCS CIIEYIOMNE TEPMUHBI U ONIPEACIICHUA:

KOIHMs JOKYMEHTa - JIOKYMEHT, HOJHOCTBIO BOCIIPOU3BOSIINH HH(OPMALIHIO  [TOJJIMHHHKA
JOKYMEHTA U ero BHEIIHHE TPU3HAKH, HE MMEIOLIUA FOPHINYECKOH CAIBL;

JIOKYMEHT - MaTepUaIbHBIA HOCHTEITh ¢ 3aMKCUPOBAHHOI Ha HeM B JII000H popme uHpopmaluen B
BHJle TEKCTA, 3BYKO3ANHCH, W300paXeHWs M (WJIM) HMX COYCTAHHS, KOTOPbIH HMMECT PEKBU3HTEL
II03BOJISIIOIINE €10 HﬂeHTH(bHquOBaTb,’-ﬁ npeaHa3HadYeH [Uls epefiau BO BpEMCHU H B ITPOCTPAHCTBE B
[esiX OOLIECTBEHHOTO UCIOIb30BAHUs U XPAHCHU,

BBIMHACKA - BOCIIPOM3BEJCHHE ~4acTH JIOKYMEHTA, HAIPUMEp, BBIIHCKA H3 OaHKOBCKOTO CUeTa
KJIHEHTA IOKA3BIBAET COCTOSIHUE CUETa Ha ONPE/ICTICHHYIO JaTy,

B macrosmeM PernameHTe MOJ 3asBICHHEM O [PEJOCTaBICHHH MYHHIMIAILHOH YCIIyTH (manee -
3astBIeHHE ) IOHUMAETCs YCTHOE 00pallieHue.

g
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3. Cocras, IIZ)CJIC}IOBaTeJILH.OCTI) U CPOKH BBINOJIHEHHs] A[MHHHCTPATHBHBIX TPOLELYD,
Tpeﬁosamm K IOPSAKY HX BBIOJIHEHUS!, B TOM 1HC/Ie 0CO0€HHOCTH BbINOJTHEHH
auMHanTpaTnBHblx npoueayp B 3neK;rp0HH0n dopme, a Tak:Ke 0COOCHHOCTH
BBITIOJIHEHHSI 3/ IMUHHCTPATHBHBIX IPOLEAYP B MHOT0YHKIHOHAILHBIX LEHTPaX, B
yxajiediHbIX paboYHX MecTax MHOro(YHKIIHOHAILHOI0 EeHTPA NpeI0CTABICHUS

‘ rocyIapcTBeHHBIX H MYHHIIHIIAJIbHBIX yCJIyT

° o ] ) 1

3.1. Ommcanye MOCTE/I0BATENBHOCTH ACTBUI [P [IPEIOCTABICHHH MyHHIIHTIANbHON

YCIYTH ' - L A ’
. ]

3.1.1. Ilpemocrapnenre MYyHHIMNATLHOH YCIyrH BKIHOYAaeT B ces  cleayromme
POLEAYPBIL: '

1) KOHCYJIBTHUPOBAHUE 3AIBUTEIIS,

2) IIpUBATHE W PETUCTPALNS 3asIBICHUS;

3) IOArOTOBKA M BbLAAYA PE3ybTaTa MYHUIUIAILHON YCIyTH;

3.1.2. Brok-cxema Moc/Ie10BaTeNLHOCTH JISHCTBHH MO MPEI0CTABICHHAIO MyHHIHITAILHOH
YCIIYTH TIpeCTaBIeHa B IpHIokeHun Nel .

3.2. OxasaHue KoHCY bTaluil 3a4BUTEIO

3.2.1. 3asBurens guuHo ¥ (WK) o Tenedony oQpaiaercs B Mcmosikom [is mOTydeHUS
KOHCYJIBTALMIE O [TOPSIKE TORYYEHUS MYHALUITAIBHOM yCIIyTH.

3aM€CTHTeIII> pykoBoafitesia Mcnonkoma (CereTapb) OTBEUAIOIIMK 3a COBEpLIEHHE
HOTapHAIbHBIX IleI/ICTBI/II/I (naslee — 3aMeCTHTEND pyKOBOI[HTCHH Hcnonkoma (cekperaps),
OCYILECTBIIAET KOHC}/HBTI/IpOBaHI/Ie 3agBUTEISL, B TOM YHCJIE N0 COCTaBy, (JOpME U COAEPIKAHHIO
JIOKyMEHTAIHH, HEOOXOMMOMN ISl [TOJIYYCHUS MYHHUIMITALHON yCIYTH U IPH HEOO0XO0JUMOCTH
OKa3bIBAET MMOMOIIb B 3aIIOJIHEHUH OJIaHKa 3asBJICHHS.

[Tpouesypp, ycTaHaBIWBacMas —HACTOSIIMM IYHKTOM, OCYIICCTBILICTCH B JICHD
oOpalleHus 3a51‘BH',renﬁ .

Pe3yanaT -IPOLETYPBL: KOHcyHBTaHI/H/I 3aMeYaHus 110 COCTaBy, dbopmMe U CONEPIKAHHIO
Npe/ICTAaBICHHON TOKYMEHTALIUH.

3.3. [IphinsTae u perHCTpau_y'm 3asiBJIEHUS

3.53.1. 3agBHTenb JIMYHO, 4Yepe3 JOBEPEHHOE III/IL[O [oJaeT MUCHbMEHHOE 3asBJICHHE O
NpeI0CTaBICHAH MYHHIATIAIEHOW YCIYyId H HpC}ICTaBHHGT JOKYMEHTBI B COOTBETCTBHHU C
myHKTOM 2.5-HacTtosiero Pernamenta B Mcnoskom.

3.3.2. 3amecTuTens pykoBoauTens Menoskoma (cexperapb) OCyIIECTBISCT:

YCTAHOBJICHHE JTHYHOCTH SASBUTENIS; ;

IPOBEPKY IIONTHOMOYHH 3aABUTEILSI (B CITydae JCUCTBUA 10 HOBepeHHOCTI/I)

IPOBEPKY HaTW4Ms ¢JORYMEHTOB, l‘IpeILyCMOTpGHHbIX MYHKTOM 2.5 HAaCTOSILETO
Pernamenra; ' .

npOBepKy COOTBETCTBHS [PEJICTABJICHHBIX [LOKyMeHTOB YCTaHOBJICHHBIM TPEOOBAHUSIM
(Hamiexaree 0(GOpMIIEHHUE KOHI/II/I JOKYMEHTOB; OTCYTCTBHE B JOKYMEHTax MOJYHCTOK,
NPHIHCOK, 3a9EPKHYTHIX CJIOB HMHHBIX HE OTOBOPEHHBIX UCIIPABIICHHUH).

B cnyqae OTCYTCTBHS 3aMeanym 3aMeCTUTENb PyKoBouTeNs Mcmonkoma (cekperaph)
OCYIIIECTBIISIET: .

HPHEM 1 PETUCTPALHIO 3a${BJIe }5{ B CIIEI[HATIBHOM KYpHAJIE; .

.'\

| # ”:‘; 4
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BpydYEHHE 3aSBHTCIIO KOTHH 3asBICHUS C OTMETKOH O Jare Mpuema JAO0KYMCHTOB,
TIPUCBOEHHOM BXOJISIIEM HOMEPE, IaTe ¥ BPEMEHHU UCTIOIHECHAS MYHHLHTIAIBHON yCIIyTH.

B ciydae.Hanuumsi OCHOBAHKH JUI OTKa3a B MPHEME JOKYMEHTOB, [PEIyCMOTPCHHbIX
YHKTOM 2.8 HacToAlero PergaMenTa, ClCUHAIUCT, BEYIIHH IPUEM JIOKYMCHTOB, YBEIOMIIACT
3asBUTENIS O HATHYMK NPEISATCTBUM il PETHCTPALIAH 3asBJIeHUs W BO3BpAIlaeT eMy JOKYMEHThI
C IHUCHMEHHBIM OOBACHECHHEM CONCPKAHHS  BBIBICHHbIX HEIOCTaTKOB B IPEICTaBICHHBIX
JOKYMEHTax. - "

Pesysnbrar mpoueayp: NPHHATOE U 3aperHCTpHp0BaHHoe 3asBJICHHE WA BO3BPAlIEHHBIC
3aSIBUTEIO JJOKYMEHTBI. . £

3.4. TloaroTOBKA M Bbla4a pe3yJibTara MyHUIHIIAIbHOR yCITyTH

3.4.1. 3amecruTens pykoBoauTess Vcmonkoma (Cekperapb) IOCHE  PETHCTPALNH
3asIBJICHUSI OCYLIECTBIIACT:

TIPOBEPKY CBEICHUH, COAEPIKAIMXCS B JOKYMCHTAX, IPUITATAEMBIX K 3asBJICHHUIO;

MPOBEPKY ¢ panpuus  OCHOBAaHWUM  JUIss  OTKasa B MPENOCTABJICHHH  YCIIYTH,
TIpeTyCMOTpEHHbBIX MyHKTOM 2.9 HacTosiiuero Pernamenta.

B ciydae Hanu4us OCHOBAaHMH JUIsl OTKa3a B IPEIOCTABJICHWH YCJIYrH 3aMECTHTC/b
pykoBoauTens Vcronkoma (CeKpeTapb) HM3BCIIAET 3agBHTEAA O HPHYMHAX OTKasa H
OCYIIECTBIIAET TPOLELYPbI, IPEIYCMOTPEHHbIE IIYHKTOM 3.5 HACTOSAIETO Pernamenra.

B ciyuae HaqMuMs OCHOBAHME JUISL OTJIOXKCHHUS COBEPHICHHS HOTApHAIbHOIO JIeHCTBUS
samecTHTenb  pykosoiurenst  Femonkoma (cexpeTapb)  OCYLIECTBISET  MPOLETYPEL
HpeIIYCMOTpeHHI:Je myHKTOM 3.5 HacTosuiero PernamenTa.

B cnyqaq;f OTCYTCTBHUSI “OCHOBAaHMH Ul OTKa3a B IPEIOCTaBICHHUH MYHHULUIIATBEHON
YCIIyTH CTIeIHAINCT:

npoBepsfeT MPABUIILHOCTb OIIATHI 33 COBEPLICHHE HOTApHATbHBIX JIeCTBHN;

CIIMYAET KOIHIO JIOKYMEHTA WK BBIIIMCKY M3 HETO C MOTMHHHKOM JIOKYMCHTA,

CBUICTE/HCTBYET BEPHOCTD BBIIKMCKH, KOIIHH JOKYMEHTA;

CTABHT . MOJAMKCH, OTTUCK [MeYaTH HCIIOJHHMTEIbHOIO KOMHTETa TIOCCICHHA  C
H306paKeHneN rocy1apcTBeHHOro repba Poccutickoii Peepainy;

DErHCTPUPYET COBEPLICHHOE HOTApHAlbHOE [EHCTBHE B PEECTpe JUI PErHCTpalii
HOTapUabHBIX JCHCTBHN;

BO3BpAIlAET 3aBEPEHHbIE JOKYMCHTBI 3asBUTEITIO.

[lpoleypsl, ycTaHaBidBaeMple TMyHKTamMH 3.3 -3.4  HACTOAIETO Pernamenra,
OCYIIECTBIAIOTCS B TCUCHHE 15 MUHYT ¢ MOMEHTA PEIUCTPALIMH 3aSBICHHA.

PesynpTaT mpoleayp: HOTapHalbHO YIOCTOBEPEHHbIE KOIMHU TOKYMCHTOB HIIM BBITTUCKH,
nepe/IaHHbIe 3asBUTEITIO. '

3.4.2. 3aMeCcTHTENb PYKOBOIUTEIS HcmonkoMa (CeKpeTaph) B Cllydae IPHHATHS PEMICHNUs
00 OTKaze B TIPEOCTABICHUM YCJIYI'd BBIHOCUT TIOGTAHOBJICHUC 06 oTKaze B COBEpIIECHUH
HOTapHaIbHBIX AeiicTBui. [locTanoBIICHIE HANPABIIACTCA 3aABUTEIIIO 110 MOYTE.

[TpoLeAypsl, yCTAHABAMBACMbIC HACTOSIIUM IIYHKTOM, OCYLICCTBISIOTCA HEe MO031HEe
[SITH JHEH ¢ MOMEHTA o6pam&mﬂ 3asBUTEIIS 3a MPEJIOCTABIEHUEM YCITYTH.

PesysbTar * mpoLedyp:’ MOCTAHOBICHHE @O0 OTKase B COBEPUICHHH HOTAPHATBHBIX
neiicTBUI, HAIIPaBJIEHHOE 3aABUTEIIO. §

‘ ’
3.5. OTJI0KeHHe COBEPIIEHHsT HOTAPHATIbHOTO AECHCTBHUS

5 ) '
3.5.1.. Bamecturens pykKosojmTenst Vcmonmkoma  (cekperapb) MOXKET - OTJIOKHTH
COBEpIIEHHE HOTAPHAILHOTO JICUCTBUS B CITydac:
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HEOOXOMMMOCTH  MCTPEeOOBAHMS  NONOJHUTENBHBIX CBEICHHH OT (DU3MYECKHX U
FOPUIMYECKHX JTHII,

HaIlpaBJIeHHs TOKYMEHTOB Ha YKCIIEPTH3Y;

HEOOXOIUMOCTH 3allpOCUTH 3aﬁHTepeCOBaHme I 00 OTCYTCTBUM Y HHX BO3paXKeHHH
IIPOTHUB COBEPIIEHUS dTHX JCHCTBHN. !

" 3amectuTens pykosogutesss Mcmonkoma  (cekperaph) HM3BEINAET 3asgBHTENS 00

OTJIOKEHHUHU COBEPIICHUS] HOTAPHATHLHOTO AEUCTBUS.

[Tponienypsl, ycraHaBIMBaeMbIe HaCTOﬂHlI/IM IIYHKTOM, OCYIIECTBJSIFOTCSI B JICHD
oOpateHus 3asBUTEILS. o

PesynbTat mpouegyp: H3BEIIEHHE 3asiBUTENS 00 OTJI0KEHHH COBEPLICHHs HOTAPUAILHOTO
JEHCTBHS.

3.5.2. 3amectutens pykoBoauTels VcmonakoMa (cekperaphb) mociie MPUHATUS PEeLICHHs
00 OTJIOXKEHHH COBEpIICHHsS HOTAPHAIBHOIO JACHCTBUSI OTOBUT 3ampoOC, HEOOXOMMUMBIH I
MOJIyYEHUsI JIOTIOJHUTENBHBIX CBEJICHUH, M HampaBiseT B COOTBETCTBYIOIIMM Opran HIIH
3aUHTEPECOBAHHOMY JIHILY.

IIponenypsl, ycraHaBIMBaeMble HACTOSIIUM IYHKTOM, OCYLIECTBISIOTCS HE IMO3HEe
IIATH JHEH ¢ MOMEHTa 00palleHus 3assBUTEIS.

PesynabTar mpomedyp: 3ampoc, HalpaBlIEHHBIH B COOTBETCTBYIOIIMN OpraH WM
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. 3amecruTens pykoBoauTens Mcronkomg (cekperaps) mociie nocTyieH s OTBETOB
Ha 3aMpoChbl yH3BELIACT 3adBHTENS W NPE/OCTABET YCIYTy B HOPALKE, YCTAHOBICHHOM
IYHKTaMH 3. ’3 — 3.4 Hacrosiero PCFI?MGHTEI : xI

[

4. l'[opsmoxc H (popMbI KOHTPOJIs 32 IPe10CTABICHHEM MYHHUIHNAILHOH yCJIyTru

4.1. KoHTposb 3a IOJHOTOW M KAauyecTBOM IIPEJOCTABICHHUS MYHHIMIAILHON YCIyru
BKJIIOYaeT B Ce0s BBIABIECHHE M YCTPAaHEHUE HAPYIICHHH MNpaB 3asBHTENEH, IPOBEICHUE
MPOBEPOK COOJNIIOJCHHS IIPOLEAYP IPEAOCTABICHHS. MYHHLMIAIBHOH YCIYrH, MHOATOTOBKY
penrennii Ha aeiictsus (Oe3aeiicTBHE) JOKHOCTHBIX JIIL OpraHa MECTHOTO CaMOYIIPaBIIeHHS.

dopMamMu  KOHTPOJIA 3a CcOOMOIeHHeM HCIOTHEHHS aJMHHHCTPATHBHBIX IpoLeyp
SBIISIFOTCS: . 2.

1) npoBepka W corjacoBaHue npo,éfé‘TOB JIOKYMEHTOB ~ [10  PEJ0CTaBICHHUIO
MYHHIMNANLHOM YCIyrH. Pe3yIbTaToM IPOBEPKH SIBIISETCS BA3HPOBAHUE IPOCKTOB;

2) NPOBO/IMMBbIE B yCTAHOBJIEHHOM TOPSIKE TTPOBEPKH BEICHUSs [1eI0NPOU3BOICTBA;

3) npoBeJIcHHE B YCTAHOBJICHHOM [MOPSAKE KOHTPOJIbHBIX IPOBEPOK COOJFOACHHUS
IIPOIIelyp NMPeOCTaBICHUS MyHUIIUIANbHOU YCITYTH.

KoHnTposibHBIE NTPOBEPKH., MOTYT OBITH IIJIAHOBBIMH (OCYIIECTBISTECS Ha OCHOBAHHH
[OJIYTOJOBBIX HJIM TOJIOBBIX IUIAHOB paOOTBl OpraHa MECTHOTO CaMOYIIPAaBIICHHs) U
BHEIIaHOBBIMA. [Ipu mposeseHnn MPOBEPOK MOTYT PACCMATPUBATLCA BCE BOIPOCHI, CBA3AHHbIC
C IPEIOCTABICHHEM MYHHIHIANLHON YCIyrH (KOMILIEKCHbIE IIPOBEPKH), UM 110 KOHKPETHOMY
oOpallleHHUIO 3assBUTEJISL.

B nemsix OCYHIECTBIICHHS KOHTPOJIS 33 COBEPIICHHEM ACHCTBHH IPH [IPEIOCTABICHHH
MYHUIUIAIBHON YCIYyTH W IIPUHSTHH pellleHHH pykoBoauTero Mcmonkoma mpeacTaBisiFoTes
CIPABKH O Pe3yJbTAaTaX MPEeIOCTABICHUS MYHUIMIATBHOM yCIIyTH.

4.2, Texymuii KOHTpOJb 3a COOJIOAEHHEM  IOCIEIOBATCIBHOCTH  JCHCTBHH,
OIpENIEJIEHHBIX , aIMUHUCTPATUBHBIMU NIPOLIEIypaMH 10 IPEIOCTaBJICHHIO MYHUIIATIATBHON
yCIIyTH, OCYIIECTBIISIETCS pyKoBouTeIeM Menonakoma.

4.3. llepeueHb JOKHOCTHBIX JIHI[, OCYIICCTBIIIIOIIMX  TEKYIIMH  KOHTPOJIb,
YCTAHABJIMBAETCSl IOJIOKEHUAMH O CTPYKTYPHBIX TIOApA3ICICHUSX OpraHa MECTHOIO
CaMOYIIpaBJICHUS U JIOJKHOCTHBIMHU PErIaMEeHTaMu; )

5

S
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[To pesynbratam MHpPOBEAEHHBIX IIPOBEPOK B Cilydae BBISBIICHHS HApYIIEHUH I[IPaB
3agBUTE/CH BHHOBHBIE JIMIA IIPHBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOATeNbCTBOM Poccuiickoi Deneparuy.

4.4. Pykosoautenp Mcmonkoma HeCeT OTBETCTBEHHOCTh 3a HECBOCBPCMCHHOC
paccMoTpeHre 00palleHUH 3asBUTENICH. .

PykoBojuTeNb (3aMeCTHTENL PYKOBOAMTEINs) VlcrmonkoMa HeceT OTBETCTBEHHOCTD 3a
HECBOCBPEMEHHOE M (WJIM) HEHa/UIC)KAIlee BBINOTHEHHE aIMHUHUCTPATHBHBIX JCHCTBUH,
YKa3aHHBIX B pasjielie 3 HacToAmero PeryiiameHTa, 3a pelIeHHs M ACHCTBHSA (Oe3nelicTBue),
IPUHUMAEMBIE (ocylecTBIsIEMblE) B XOJ€ IPEAOCTARICHUS MyHUIHMTATLHON yCIyru, Hecer
OTBETCTBEHHOCTH B YCTAHOBJICHHOM 3aKOHOM IOPSIIKE. .

4.5. KoHTpOJIb 3a TPEJOCTABICHHEM MYHHUIUIIGHBHON yCIYTH CO CTOPOHBI IPAXIAH, HX
00beIMHEHNH H-OPraHu3alKii, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH ACATCIPHOCTH oMC
[P TIPeI0CTABICHUH MYHHUIIUIIQIBHON YCITYTH, TOJTYUYeHHS [OJTHOM, aKTYalbHOMN 1 JOCTOBEPHOM
uaGopManuE O TOpSAKE IPEJOCTABIECHUS MYHHIHMIATBHON yCIyrM W BO3MOKHOCTH
10y 1eGHOTO pa¢cMOTPEHH S o6pameHHH (;xanno6) B mpoliecce MpeloCTaBIeHNS MyHHLUITATEHOH
YCIIyTH. .

5. Jlocynednblii (BHeCY 1e0HbII) MOPSI0K 00:KaJ0BAHMS PeIleHHi 1 JelcTBUH
(6e3aeiicTBHSA) OPraHOB, PEXOCTABIMIOMHX MyHHIHIAILHYIO YCIYTY, 2 TAKIKe HX
JNOJIKHOCTHBIX JIHMIl, MYHHIHIIAIbHBIX CJY:KAMMX

. y '

5.1. [osy4atens MyHHIMIIAILHOM YCIYTH HMEIOT IPaBO Ha 00KalOBaHHE B 10CY1€OHOM
TIOpsIJKE NEHCTBHHA (Oe3meHCTBIS) COTPYIHUKOB VIcImonkoMa, yqacTBYIOMUX B MPEIOCTABIICHHH
MYHHIHITATEHOH-ye1yTH, B Vicmoiikom uitk B COBET MYHUHHIIATIBHOTO 00Pa30OBAHHUL.

3asBUTENb MOKET OOPATHTBCS C KaTOOO0H, B TOM YHCIIE B CJICAYIOUIUX Cllydasx:

1) HapyIIeHHE  CpOKa peRHCTpauHH 3amppca  3asBUTENsl O [PEIOCTaBIICHUH
MYHHUITUTIATEHON &y CIIYTH; . 4

2) HapyLIeHHE CPOKA MPe/I0CTABICHH MyHHuHuaanon YCIYTH;

3) tpeboBanue y 3asBHTGIsA JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMH aKkTamu Poccuiickoi - Oenepayn, Pecny6nm<n Tarapctan, BobIIEKHOSIHHCKOTO
cenbckoro  nocesieHus  C&HMHCKOTO MyHHanaanoro paiioHa Al [PENOCTaBJICHUS
MYHUIIATIAJILHOH yCIIyTH; .

4) oTka3 - B IpUEME JIOKYMEHTOB, HpCHOCTaBJIGHI/Ie KOTOPBIX  TPEAyCMOTPEHO
HOPMATHBHBIMH ' [IPABOBBIMM aKTamu PoccuiicKon ‘®eneparuu, Pecny6nuku  Taraperan,
CabWHCKOr0 MYHHIMIAILHOTO, paifoHa JUIs IPEJOCTAaBICHUS MYHHIHIAIBHOH YCIYTH, Yy
JASBHTEIS | : .

5) oTKa3 B npeHOCTaBneHI)m MYHMITUITATEHON YCIYTH, €CJIM OCHOBaHHs OTKa3a He
IPeLyCMOTPEHBI q)ez[epaanbIMpr«%iKOHaMH W TPHHATBIME B COOTBETCTBHHM C HMMH HHBIMH
HOPMATUBHLEIMH [IPaBOBBIMH aKkTamu Poccuiickoit  denepanu, PecniyOnuku  Tarapcran,
CabHHCKOro MyHHITHNANLHOTO phifoHa;

6) sarpeboBaHue OT 3aABATEIA IIPU IpeIOCTaBICHHN MyHULIMIATILHON YCIYTH TUIAThl, HE
[1peIyCMOTPEHHON HOPMATHBHBIMM IIPaBOBBIMU axTamu Poccuiickoit denepaluu, PecryOnuku
Tarapcran, CaBHHCKOr0 MyHHMIMHAIBHOIO PAOHa;

7) otkas Mcrosnkoma, 10JPKHOCTHOrO juna Kernonkoma, B HCNIPaBICHHH JOMYIMCHHBIX
OleYaTok W OMMOOK B BBUIAHHBIX B pe3yJbTare MpeJOCTABICHHs MYHHIMIATBHON YCIyrd
JIOKYMEHTAaX JT00 HapylIEHHE YCTAHOBIECHHOIO CPOKA TAaKHX HCIPABICHHH.

5.2. JKamoba momaeTcs B NHUCHMEHHON (opMe Ha OyMaXHOM HOCHTENIE HJIM B
3JIEKTPOHHOH (hopMme. .

Kanoba MoxerT ObITh HgnpaBieHa 1o noure, uepes MOL, ¢ wucnonk3oBaHHeM
HH(pOPMALMOHHO-TEIEKOMMYHIKAIMOHHOR  cetn  "MHTeprer”, ouIHaTLHOrO  caiTa
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Ca6HHCKOfp MyHULIUIanIbHOro  padiona  (htgp://www.saby.tatar.ru), EauHoro mnoprana
rocyapcTBEHHBIX M MyHHLMOAIbHBIX yciayr Plemy6muku Taraperan (http:/uslugi.tatar.rw/).
EnwHoro  moprama  ToCyJapcTBEHHBIX W&, MYHHLIMINAIBHBIX  ycayr  ((yHKimii)
(http://www.gosuslugi.ru/), a Takxke MOXKeT ObITh PUHSATA ITPH JUYHOM [PUEME 3AABUTEIISA.

5.3. Cpok paccMOTpeHHs XKaloObl - B TeUeHHe IISTHaAIATH pabouux JHEH co IHS ee
perucTpaiuu. B ciydae oOxanoBaHMs OTKasa OpraHa, MpPeJoCTaBIISIOIIEr0 MYHHLIHIAIBHYIO
YCAYTY, IO/DKHOCTHOTO JIMIA OpraHa, NPeJoCTaBAION{ero MyHUIMIAIBHYIO YCIYTY, B IIPHEME
JOKYMEHTOB Y 3asBHTEJIs JTMOO B HCIPABJIEHUH JIOIIYIIEHHBIX ONEYaTOK U OMIMOOK MM B Cllydae
00aJloBaHUsl HapyIIECHUS YCTAHOBJIEHHOTO! CpPOKa TaKUX HCHOpABICHUNA - B TEUEHHUE [STU
pabounx JHel CO 1Hs €€ PErHCTPALUH.

5.4. Kanoba monxkHa coaepxKaTh cneﬂy}omylo uHbOpMaITHIO:

1) HaWMEeHOBaHWE OpraHa, IMPeJIOCTAaBIISIFOLIETO *YCIYyTy, MOMKHOCTHOTO JHUIA OpraHa,
IPEJOCTABISIONIErO YCIYry, HIM MYHHULUIAIBHOTO ~CIYXAIero, pelieHus] W JeHCTBUs
(Oe3nefcTBHE) KOTOPBIX 00XKaIyFOTCH,

2) daMiuro, UMs, OTYECTBO (IIOCIEIHEE - [IPH HATMYAH), CBEJICHHS O MECTE KUTEIbCTBA
3asBUTEIIS - PU3AUECKOTO JIHLA OO HaHMeHOBaﬁge CBEJICHHUSI O MECTE HAXOXICHHUS 3asIBUTEIIS
- IOPHIMYECKOro JIMla, a TaKkeyHoMep (HoMepa) KOHTAaKTHOrO TenedoHa, axpec (axpeca)
3JIEKTPOHHOMN .JI0YTHI ([P HAIMYAM) M [TOYTOBBIH aIpec, M0 KOTOPHIM JOJDKEH ObITh HAlpaBIcH
OTBET 3a5{BI/IT€HIO J

3) CBFIIGHI/IH 00 oOXaTyeMbIX peIIeHusIX W JeHcTBHUsIX (Oe3MeiCTBHU) oOpraHa,
[1PEOCTABIISIQIIET0 MyHHIUIAIBHYIO YCIIYTY, J0JKHOCTHOTO JIMIA OpraHa, IIpe10CTaBIAIOIEro
MYHHUHIATBHYIO YCIYTY, W MyHHITHIIATBHOTO CI/Kalllero;

4) noBOjibl, HA OCHOBAHHMH. KOTOPBIX 3asBHIesIb HE COIVIACEH C pELIeHHEM U JeHcTBHEM
(Oe3neifcTBEEM) OpraHa, HpeJOCTABISAIOLIErO % yenyry,  JOMKHOCTHOTO — JIMIIA  OpraHa,
TPEIOCTABIISIOUIETO YCIYTy, mH’MyHI}mHnaanor@ CITyKalllero.

5.5. K xamobe MOryr -ObITB TIPHJIOKEHBI KOIHH JOKYMEHTOB, MOATBEPIKIAIOIINX
U3JI0’KEHHbIE B Kajgobe obOcrosTenbecTBAa. B TakoMm ciydae B xanobe MPUBOIUTCS IEepEYeHb
MIpUJIAraeMbIX K Hell JOKyMEHTOB. .

5.6. XXanoba moAnuckBaeTCs MOJABLINM ee HoJlydaTesieM MYHULUIIAIbHON yCIyTH.

5.7. Tlo pesympraTaM pacCMOTpEHMs JKanoObl pykoBoxutenb Mcmonkoma (riasa
MYHHIIMIIAILHOTO paioHa) TPUHUMAET OJHO U3 CIIEAYIOIUX PEIICHUH:

1) ymosierBopsieT xkanofy, B TOM uucie B (OpME OTMEHBI NPUHATOTO PEIUEHHS,
VCIPaBIE€HHs JQIYIICHHBIX OPraHoM, MPEJOCTaB/LIIOMIUM YCIyry, ONEYaToK M OIHMOOK B
BbIJIaHHBIX B pe3yJbTaTe MPeJOCTaBICHUs yCIyTH JOKYMEHTAX, BO3BPATa 3aABUTEIIIO JICHEKHBIX
CPEJICTB, B3HMaHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMH ITPABOBLIMU —aKTaMH
Poccuiickoit ®enepanun, HOpMAaTUBHBIMA IPAaBOBBIME akTaMu PecryGuuku TarapceTan, a Takke
B MHBIX opMax; - .

2) OTKa3bIBaeT B YJIOBIETBOPEHUH KAIOOBI.

He mosgHee aHS, CICAYIONMIETO 3a JHEM MPUHSATHS PELICHUS, YKa3aHHOIO B HACTOSIIEM
IIYHKTE, 3asBUTENIIO B MHCbMEHHOHW (opMe H IO KeTaHHIO 3asBUTENS B DIEKTPOHHOH (opme
HAIpaBJIAETCs. MOTHBUPOBAHHBIH OTBET O Pe3y/IbTaTaX PACCMOTPEHUS KAIOObI.

5.8, B Cllyqae YCTAaHOBJCHHS B XOJC HIJIM IO PE3y/bTaTaM PacCMOTPEHHs KaoOBbl
NPU3HAKOB €OCTaBa aMHHHCTPATHBHOIO IIPAaBOHAPYILICHUS! WIIH IMPECTYIIEHHs JOUKHOCTHOE
JIMIO, HaJENEHHOe MOJHOMOUYMAMH IO PACCMOTPEHHMIO Kano0, He3aMeUTHTENIbHO HallpaBliseT
HMEIOTIIHECS MaTepUasibl B OPraHbl IPOKYPATYPEL e

. :
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