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c.HoBoe UnbMoBO
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06 YTBEPKJICHHH pernameHTa
paccMOTpeHHus OOpallleHu# rpaxkaaH

B OpraHax MECTHOIO CaMOYIIPaBJIEHHS
HoBounsMmoBckoro CEJIbCKOTO
[IOCEJICHUS JpoxoKaHOBCKOro
MYHHMLHIIAJIBHOTO paiioHa Pecry6muku
Tarapcran

B coorsercTBun ¢ ®enepansHeiM 3akoHoM oT  02.05.2006r. No 59-@3 «O
TOpsiIKe pacCMOTPeHUs obpaiuenns rpaxnad Poccuiickoit Menepaunm», 3aKoHOM
Pecniy6nuku Tatapcran ot 12.05.2003r. Ne 16-3PT «O6 oOpallleHusIX rpaXk[aH B
Pecriy6imke Tatapcram» u YcraBom HOBOMIBMOBCKOIO CEJIbCKOI0 TMOCEJIEHHUS
JIp03oKkaHOBCKOro MyHHUMNATBHOTO paiiona PT TIOCTAHOBJISIIO:

1. YTBepnuth npunaraemsrii Perinament paccMOTpeHus OOpallleH it Ipax/aH B
OpraHax MeCTHOTO caMoymnpaBjieHUs HoOBOMIBEMOBCKOro cenbcKkoro mnoceseHus
JpOo3OKaHOBCKOTO MyHHIMIIAIBHOTO paiiona Pecry6nuku Tatapcran.

2. O6HaponoBaTh HAcTOsIIEE MOCTAHOBJICHHE Ha HHGOPMALIMOHHBIX CTEHIAX
CCIBCKOrO MOCENCHUS W PasMECTHTh Ha OQUIMAIBHOM caiiTe J[poxIKaHOBCKOTO
MYHHIIHMIIATBHOTO paliOHa B pa3Jiesie CeNbCKOrO MOCETCHHS.

3. Hacrosimee nocranosnenue Berymaer B CUIIy C MOMEHTA €TI0 NPUHSTHS.

4. KOHTpOIB 32 HCTIONHEHHEM HACTOSLLEro peIIeHus] OCTaBJIAIO 3a COOOIA.
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IIpunoxenue

K IIOCTAHOBJICHHIO | 1aBBI
HoBouneMoBcKoOro
CEJIbCKOTO MOCEJICHHS
Ne9 ot 20.05.2015 r.

Pernament
paccMOTpeHHsl 00pameHuii rpaIaH B OPraHax MeCTHOI'0 CaMOyNpaBJIeHH
HoBonibMoBCcKOro cebckoro nocesenust J{poiokanoBCKOro MyHHIMIAILHOTO paiioHa
Pecny6siuxn Taraperan

I. O0mmue mosoxennsn

1.1. Pernament paccMoTpeHuss oOpamieHui  rpaxaaH B OpraHax MECTHOIO
camoymnpasneHdss HOBOHIBMOBCKOTO CebCKOro moceneHus J[poXiKaHOBCKOTO MYHHIHIAIEHOTO
paiioHa Pecry6muku Tarapcranm (manee - PeriiamMeHt) ompenenser MOpSIOK OpraHu3aiuu
paccMoTpenust obpamenuii rpaxnad ['nmapoi, CoBeroM u VCHOTHHTENBHBIM KOMHTETOM (MM
Aajiee o TekcTy — OpraHbl MECTHOTO caMoympasiieHus) HOBOMIBMOBCKOTO CEJIbCKOTO MOCETCHHUS
Jp0j:KaHOBCKOr0 MyHHIHMNANBHOTO paiiona Pecry6muku Tatapcran u ompenenser CPOKH H
I0C/IEI0BATEILHOCTh JEHCTBHH NPH PacCMOTPEHHH OOpallleHWH TI'pakJaH, IPaBHJIa BeICHHUS
JIEJIONPOU3BOICTBA.

1.2, Paccmorpenue obpalieHuii rpax/as OCyIecTBIsSETCS B COOTBETCTBHH C:

Koncrurynueit Poccuiickoit ®enepanum;

ODenepanbibiM  3akoHOM oT  02.05.2006r. Ne 59-®3 «O mopsiake paccMOTpeHHs
obpammenui rpaxnan Poccuniickoi ®enepanun»;

DenepanbibiM  3ak0HOM 0T 09.02.2009r. Ne 8-®3 «O6 obGecrneueHun JaocTyna K
MHQOpMAalMK O  JEATENBHOCTH TOCYJIApPCTBEHHBIX OPraHoB M OpraHoB  MECTHOI'O
CaMOYTIpaBJICHHS; _

®DenepabHbiM 3aKk0HOM 0T 27.07.2010r. Ne 210-®3 «O6 opranuzanuu IIPENOCTABICHUS
rOCYAapCTBEHHBIX M MyHHIMIIABHBIX YCIYT»;

3akonom Pecny6muku Tatapcran ot 12.05.2003r. Ne 16-3PT «O6 obpalieHusX rpaxnaas B
Pecny6muke Tatapcrany;

YcraBom HOBOMIBEMOBCKOrO CeBbCKOro ToceneHns JIpoxikaHOBCKOrO MYHHIUNIATEHOTO
paiiona Pecry6iuku Tatapcran.

1.3. PaccmoTpenne obpaineHmii rpakaaH BKIHOYAeT PacCMOTPEHHE NUCHMEHHBIX H
YCTHBIX OOpaIleHHH rpaK1aH, MOCTYNHBIIAX OT [PAX/IAH B XOJIe TMYHOTO IIPHEMA.

IL. TpeGoBanus Kk MOPAAKY HCHOTHEHHS GYHKIHH
[0 PAacCCMOTPEHHIO 00pameHnii rpaskaan

2.1. Vndopmanms o mopsKe HCHOJHEHHS (GYHKIMH M0 PacCMOTPEHHIO OOpalleHui
rpakJiad MpeaoCTaBIIIeTCs:

1) HenocpencTenno B 31anuu McnoauTensHOro KoMutera HOBOMIBMOBCKOTO CEJTbCKOr0
noceneHust JIpoxkaHOBCKOrO MyHHIIHIIAIBHOTO PaifoHa;

2) WCrnonHMTENbHBIM KOMHTETOM C HCTOJb30BAHHEM CpEJICTB TeJIEOHHON CBsI3H,
SJIEKTPOHHOT0 HHPOPMUPOBAHHSL, HTEKTPOHHON TEXHUKH, CETH HHTEPHET;

3) opraHamMM MECTHOTO CaMOYIpABIEHHs MOCPEICTBOM pa3MEIEHHs uHpOpMaIHKH Ha
MHTEpHET-CaliTe JIpOXOKaHOBCKOTO MyHHIMIAIBHOTO paiiona PT my6Giukamum B cpencTBax
MAaccoBOH HH(pOpMAaLWH, U3/1aHHs HHPOPMAIMOHHBIX MATEPHAIIOB.

2.2. CeeneHus 0 MECTOHAXOXKIEHHH IPHEMHOM OpraHOB MECTHOIO CaMOYIIpaBJI€HHs
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HOBOMJIBMOBCKOTO CEBCKOTO MOCEJICHHSI, UX TOJHBIM MOYTOBBIN aJpec, CIpaBOYHBIE TelIe(OHEI,
TpeOOBaHMS K NMHCHMEHHOMY OOpAIlleHUIO TpaXKAaH, JHH M 4Yachl NpHEMa Ipax<iaH, a TaK XKe
NOpsAA0K oOpaleHu, B TOM YHCJIE B JJIEKTPOHHOM (hopMe, pa3MelnaroTcs:

1) Ha uHTEpHET-caliTe J[poXKaHOBCKOr0 MyHHUITMNIAIBHOTO paiiona PT;

2) Ha WHGOPMAIMOHHOM CTEHJE B 3/JaHHHU, IJE€ pAacHoOJIaralOTCsi OpraHbl MECTHOIO
camoymnpanieHuss HOBOMJIEMOBCKOTO CEIbCKOTO MoceNeHus J{poioKkaHOBCKOIO MYHHIMIIATBHOTO
paiioHa.

2.3. Ilpm orBerax Ha TeledOHHBIE 3BOHKH, CIy)XallH€ OPraHOB MECTHOTO
camoOyTpaBJieHHs, TOAPOOHO ¥ B BEXIMBOW (opMe NMPENOCTaBISIOT CIPABOYHYIO WH(POPMAIIHIO
10 TOPSIAKY paccMOTpeHHus oOpamieHuil rpaxaad. OTBEeT JODKEH HAYMHATBhCS ¢ MHPOpMALUH O
HAaWMEHOBaHWU OpraHa, B KOTODBIM IMO3BOHWJI TpPaXTaHWH, (paMWIMKM, MMEHH, OTYECTBA H
JIOJDKHOCTH, MPHHABIIETO TeJIe(OHHBINA 3BOHOK.

Ecnu cnyxamuii, OpUHABIIMA 3BOHOK, HE HMEET BO3MOXHOCTH OTBETHTb Ha
MOCTaBJICHHBINA BOIPOC, OH JOJDKEH COOOLIMTH IpakKJaHHHY Tele(OHHBIH HOMEp, M0 KOTOPOMY
MOXHO MOJIYYUTh HEOOXOAUMYIO HH(POPMALIHIO.

II1. OcHoBaHme NJis HCNIOTHEHHs PYHKIHH 10
paccMOTpeHHI0 o0pamieHHil rpaxkiaH.

3.1. OcHoBaHueM Ui HMCIOJHEHHUS (QYHKIUU 1O PAcCCMOTPEHHIO OOpamieHuil rpaxaaH
ABJIACTCSl HAMpABICHHOE B OpraH MECTHOTO caMoympaBieHHs HOBOMIBMOBCKOTO CEJIBCKOTO
noceneHus J{poxokaHOBCKOTO MyHHUIIMIIAIBHOTO paiioHa oOpalleHue rpaXKIaHuHa B BHJIE:

3asiBJICHHS — IPOCBOBI I'pak[JaHWHA O COJACHCTBHM B peaJlM3alli¥ €ro KOHCTHTYIIHOHHBIX
npaB U cBOOOJ MM KOHCTHTYLHOHHBIX NpaB W CBOOOJ JAPYrHX JHI, JUOO COOOIIEHHS O
HapylICHHWH 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB, HEJOCTaTKax B paboTe opraHoB
MECTHOTO CaMOYTIPaBICHHS M JODKHOCTHBIX I, JUOO KPUTHUKH [AEATENIbHOCTH YKa3aHHBIX
OPraHoOB M JIOJDKHOCTHBIX JTHII;

NIPEVIOKEHHS] — PEKOMEHJIAIlMK I'paXKJIaHWHA 10 COBEPLICHCTBOBAHHIO MYHHIIMIIATBHBIX
IIPaBOBBIX aKTOB, AEATEIBHOCTH OPraHOB MECTHOTO CaMOYIPABJICHHS, Pa3BUTHIO OOLIECTBEHHBIX
OTHOIICHHUH, YITY4IICHHIO COIIHAIbHO-?)KOHOMHYECKON ¥ HHBIX cep AeATENHHOCTH roCyJapCTBa U
o0IIecTBa;

’Xano0bl — MPOCKOBI rpaklaHWHA O BOCCTAHOBIICHHUH HJIM 3AIUTE €r0 HAPYIIEHHBIX IIPaB,
cBOOO/ MJIM 3aKOHHBIX HHTEPECOB JTHOO IpaB, CBOOO MM 3aKOHHBIX HHTEPECOB JPYTHX JIMII.

3.2. I'paxxaaHe NpeCTaBIISIOT CBOU OOpaleH st 1jisi PACCMOTPEHHS:

JMYHO B OpPraH MECTHOT'O CaMOYIIPaBJICHHS;

MIOYTOBBIM OTIIPABJICHHEM B aJIpec OpraHa MECTHOTO caMoyrpaBiieHuss HOBOMIBEMOBCKOIo
CENBCKOro nocesieHus JIpoxokaHOBCKOTO MYHHIIMIIAILHOTO paioHa;

B XO/I€ JITYHOT'O NIPHEMa I'paxk/iaH;

N0 KaHajlaM (akCMMHIBHOH CBSI3H IO TeleoHaM OpPraHOB MECTHOIO CaMOYIIPaBICHHS
(884375) 36-2-02;

B «HHTEPHET-NPHEMHYIO» Ha mnopraie JIpoioKaHOBCKOTO MYHHIMIIANBHOIO paioHa B
HH()OPMALMOHHO-TETEKOMMYHHUKALIMOHHOM ceTh « AHTepHETY;

B aJIpeC JJIEKTPOHHOM MOYTHI, ONPEEICHHBIH OPraHOM MECTHOTO CaMOYIIPaBJICHHUSI.

3.3. IlucemenHoe obpaieHne rpaXkiaHiHa B 00S3aTebHOM MOPSIKE JODKHO CONEPKATh
100 HAMMEHOBAHHE OpPraHa MECTHOTO CaMOYIPAaBIEHHs, B KOTOPhIH HANmpaBlseTcss MHCHMEHHOE
obpamenue, MO0 (aMHIHIO, MMS, OTYECTBO COOTBETCTBYIOMIETO JODKHOCTHOTO JIHIA, JHGO
JOJDKHOCTB COOTBETCTBYIOIIETO JIALA, & TAKXKE CBOM (aMHUIIHIO, HMSI, OTYECTBO (IOCIIEHEE — IIPH
HaJIM9HH), TIOYTOBBIM ajpec, MO KOTOPOMY [OJDKHBI ObITh HAIIPaBJIEHBI OTBET, YBEIOMIICHHE O

nepeaapecanuu o6pamemm, H3JI0KEHHUE CYTH IPCIUIOXKCHUS, 3asIBJICHUS WA )KELHO6I>I, JIMYHYIO
IOAITUCH 3asIBUTEIIA U AaTy.



B ciyyae Heo6xomMMOCTH B IOATBEpXKICHHE CBOMX OBOIOB K IIHCBMEHHOMY 00paIleHHIO
NIPUJIaraloTCst JOKYMEHTHI B MaTepHaIbl JIN00 WX KOIHH.

3.4. Obpaienune, nocTynueIee B (opme 371EKTPOHHOrO MOKYMEHTa, J0IKHO coaepkaTh
U3JIOKCHHE CYTH OOpamueHHs, (aMHIHIO, HMS, OTYECTBO (mocnennee — npu  HamMuMmM)
TPOXNIaHUHA, aNpec JNICKTPOHHOH IOYTHL, €CIIM OTBET NOJDKEH OBITH HANDABIEH B ¢dopme
9JICKTPOHHOTO JOKyMEHTa, M IIOYTOBBIH aJpec, €CIM OTBET NOKEH OBIThH HanpaBJieH B
IMCEMEHHOH (opme. ['pakiaHHH BHpaBe NPHIOKHTH K TaKoMy OOpaIeHHIO HEOOXOIUMbIe
AOKYMEHTBI H MaTepHallbl B 3JIEKTPOHHOH (opMe THGO HaNpaBHTH yKa3aHHbIE JIOKyMEHTHI U
MaTepHalibl KM HX KOIIMK B THCbMEHHOM (opMe.

3.5. Ilpu nu4HOM TpHEMe rpaxkiaHWH NPEIbABIAET NOKYMEHT, YAOCTOBEPSIOMHUI ero
JIMYHOCT.

3.6. Perucrpaunu u yuery momiexar Bce oOpalleHns rpaxkiaH, BKII0Yast | Te, KOTOpBIE 1O
(opme He coOTBeTCTBYIOT TpeGOBaHHSM, YCTaHOBJICHHBIM 3aKOHOAATEIBCTBOM JUISI MHCHMEHHBIX
oOpariieHuii.

IV. Ilepevyens ocHoBanwmii 1151 0TKA32 B HCNOHEHUH pyHKIHM
[0 PacCMOTPEHHI0 00pameHuii rpakaan

4.1. OGpamenne He paccMaTpHBaeTCs 110 CYIIECTBY, €CJIH:

1) B nuceMenHoM o6pameHuy rpaxiaHuHa COICPXXMTCS BOIPOC, MO KOTOPOMY €My
HCOZHOKpaTHO NaBAICh MHCBMEHHbBIE OTBETHI IO CYIIECTBY B CBSI3H C paHee HanpaBIsSeMbIMU
00pallleHUAMH, | IIPH 5TOM B 0OpalIeHHH He TIPUBOZSATCS HOBBIE OBOJBI HIIM OOCTOSTENHCTBA,
TIp¥ yCIIOBHH, 4TO yKa3aHHOE OOpalleHHe W paHee HalpaBliseMbie OOpallleHHsT HaIpaBIIUIHCE B
OJIMH 1 TOT K€ OpraH WM OHOMY M TOMY K€ JOJDKHOCTHOMY JIHILY;

2) o Bompocam, conepKamuMcs B OOpaIlleHny, HMeeTCs BCTYIHBINEE B 3aKOHHYIO CHITY
CynebHoOe pelleHue;

3) B ofpameHun conepxkarcs HELCH3YPHBIC JTHOO OCKOPOHTENIbHBIE BHIPAKEHHUS,
COACPXKALIAE YTPO3BI KU3HH, 3I0POBBIO M MMYIIECTBY JOKHOCTHOTO JIHIA, 4 TAKKE WICHOB €ro
CEMBbH;

4) B oOpameHuy He yKka3aHbI (paMuTHs 0OpATHBIIETOCS WM [OYTOBKIH aapec /s OTBETa;

5) TeKCT MHCBMEHHOTO OOpAIEH s He M0/1aeTes IIPOYTEHHIO;

6) OTBET IO CYIIECTBY IOCTAaBJIEHHOrO B 0OpallleHHH BOIPOCa HE MOXET OBITh naH Oe3
PasIIAlICHUs.  CBEACHWH, COCTABIIONMX TOCYIAPCTBEHHYIO HIIH HHYIO  OXpaHSEMYIO
enepanbHBIM 3aK0HOM TaifHy.

B Xoze nmmuHOro mnpmema rpaxiaEMH oTKasbBaeTcs B JaIbHEHIIEM PacCMOTPEHHH
OOpallleHHsl, ecld eMy paHee ObLT JaH OTBET MO CYIIECTBY IOCTABJIEHHBIX B OOpalleHHH
BOIIPOCOB.

4.2. O6 oTKa3e B pacCMOTPEHHH THCHMEHHOIO 0OpalIeHHs 110 CYIECTBY MHCHMEHHO HITH B
(opme 31eKTPOHHOTO JOKyMEHTa cO0BIIaeTCs 0OpaTHBIIEMYCsl IPaXIaHHHY.

B ciyuae ecnm TekeT mmEceMeHHOrO oOpallleHusl He NMOANAETCS IPOYTEHHIO, OTBET HA
obpaieHne He JaeTcs, O 4eM B TeYeHHEe CeMu JHEH CO JIHs PETUCTPALMK O6paIeH s coobImaeTcs
TPXIaHUHY, HANpaBUBIIEMY OGpalleHHe, eciu ero (GamuiMs W IOYTOBBI azpec MoamarTCs
IIPOYTEHHIO. ,

4.3. Obpamenne, B KOTOPOM obXkaiyeTcs cyne0HOe pelleHHE, B TEUEHHE CeMH JHEH co
AHS PErHCTPAllMX BO3BPALIAETCS TIPAXKIAHUHY, HalpaBUBIIEMY OOpalleHHe, C pa3bICHEHHEM
TIOpsi/iKa 00XANOBaHHMS JAHHOTO CYAeGHOr0 pelieHus.

4.4. TluceMenHOe obpamenue, HOCTYIIUBIICS B OPraH MECTHOTO CAaMOYIPABICHHS HIIH
AODKHOCTHOMY JIMIlY B COOTBETCTBUH C HX KOMIIETCHIHEH, paccMaTpuBaeTcs B Tedenue 30 mueit
CO JIHsl pETUCTPALMH THCEMEHHOTO 06paleHus.



B HCKiIIOYMTENBHBIX ClydasX, a TakKe B CIlydae HAIpPaBJEHHs 3alpoca B JAPYToif opra,
YTO SBJISCTCS HEOOXOAMMBIM ISl PACCMOTPEHHUs OOpAINEHHs, PyKOBOJHUTENL OPraHa MECTHOTO
CaMOyNpaBJICHHs, TOJDKHOCTHOE JIMIO JIMOO YIIOJHOMOYEHHOE Ha TO JIMIO BIPABE MPOUTHTH CPOK
paccMOTpeHHsi oOpamenus He Gonee yeM Ha 30 jgHEH, yBEIOMHB O NpPOUIEHHH CPOKA €ro
PacCMOTPEHHS IpaXKJaHHHA, HAIIPAaBUBIIErO OOpalIeHHe.

V.Tpeﬁonamm K IOMEMECHUNIM H ME€CTaM, NIpeIHA3HAYECHHBIM
AJIs1 THYHOTI0 IIPHUEMA Irpa’kKJaaH

5.1. Ilomemenus, npeaHasHadeHHBIE U OCYLIECTBICHAS (QYHKIMM MO PACCMOTPEHHIO
obpaleHui rpax/aH, TOJKHE COOTBETCTBOBaTh CaHHTAPHO-3MUIEMHOIOTHYECKIM IIPABHIIAM 1
HOpPMAaTHBaM.

5.2. Tlpu BXome B 31aHHWE, Ile Pa3MEMIAIOTCS OPraHbl MECTHOTO CaMOYIIPABICHHUS
HOBOHIIEMOBCKOTO CEBCKOrO MOCEIeH s, Ha BHIHOM MECTE Pa3MEINaeTcs BBIBECKA, CONEpIKALIAs
HHPOPMALIHIO O PEXUME PaGOTHI.

5.3. Mecta juist IpoBEIEHHS JTHYHOTO IIPUEMA TPaXkIaH 000y IYIOTCS:

1) cucTemMoli KOHIMIMOHUPOBAHHMS BO3yXa;

2) IpOTHBONOXAaPHOH CHCTEMOH M CPEICTBAMH MOKAPOTYIIEHHS;

3) cHCTEMOMH OTOBEIEHHS O BOSHUKHOBEHHMH YPE3BbIYAHHON CHTYAIHH;

4) cucremoi OXpaHsbI.

5.4. Mecro OXWIaHWs JMYHOTO IIPHEMa MNODKHBI COOTBETCTBOBATH KOM(OPTHBIM
YCIIOBHSAM JUIs 3asBHTEIICH, 000PYAYIOTCS CTY/IbAMH, CTOJIAMH, 00€CIIEYMBAIOTCS KAHTIEIAPCKIM
NPHHAUIC)KHOCTAMM JUIS HAIUCAHUS MHCHMEHHBIX 00palieHui, HHPOPMAIMOHHBIMH CTEHIAMH.

VL. IIpaBa rpaskJIaHHHA PH PACCMOTPEHHH 00paMeHAs

6.1. I'paxnaHuH Ha CTaJMM PACCMOTPEHUS €0 OOpAIeHHs HMeET IPABO:

NPEACTaBIATH NONONHATEILHBIC JOKYMEHTBI M MaTepuaibl TM60 obpamarscs ¢ mpoch6oit
00 ¥X HCTPeOOBaHMH, B TOM YHCIIE B 3JIEKTPOHHOM hopMe; _

3HAKOMHTECS C IOKYMEHTaMM M MaTepHalaMu, KaCarolMMHUCS PACCMOTPEHHs 0OpamieHus,
CCJIH 3TO HE 3aTparuBaeT NpaBa, CBOOOBI M 3aKOHHBIE HHTEPECHI APYTHX JIMI] M €CIH B yKa3aHHBIX
AIOKYMCHTaX M Mare€pHajax HE COACPXKATCs CBENECHMS, COCTABISIONIME IOCYIapCTBEHHYIO WU
HHYIO OXpaHSIEeMYIO (enepalbHBIM 3aKOHOM TalHY;

B CJTy4ae HEOOXOMMOCTH yJacTBOBATh B PACCMOTPEHHH OOPAILICHHS;

TIOJTy4aTh yBEAOMIICHHE O NEpeajpecalii oOpalleHus B TOCyapCTBEHHBINH OpraH, Opra
MECTHOTO CaMOYNpPaBJIEHHS MIM NODKHOCTHOMY JIHIY, B KOMIIETEHIMIO KOTOPHIX BXOINT
Pa3peIIeHUe NOCTABJIEHHBIX B 00pAIeHHH BOIPOCOB;

obpamarscs ¢ kano6oif Ha NPHHATOE TO OOPAIEHHIO pEleHHEe HIH Ha JCHCTBHE
(Ge3neiicTBHE) B CBA3M C PACCMOTPEHHEM OOpAIICHHS B aIMUHUCTPATHBHOM H (MJIH) CyAeOHOM
TIOPSIZIKE B COOTBETCTBHH C 3aKOHOATENLCTBOM Poccuiickoii ®enepanuy;

00palarkCes ¢ 3asBIEHHEM O [PEKPAIEHHH PACCMOTPEHHS obparneHus;

TMOJTy4aTh MHCHMEHHBIH OTBET IO CYMIECTBY NOCTAaBICHHBIX B OODAIEHHH BOIPOCOB,
YBCIOMJICHHE O Tiepeajipecaliyi MACbMEHHOTO OOpalleHHsl B IOCYJapCTBEHHBIA OpraH, Opra
MECTHOrO CaMOYNpaBICHAS WM JO/DKHOCTHOMY JIHMIly, B KOMIIETEHIMIO KOTODBIX BXOJIHT
PEIICHHE IOCTABJICHHBIX B 00pAIeHHH BOIIPOCOB.

6.2. Opranbl MECTHOTO CaMOYIIPaBJICHHUS 00ECIIEUHBAIOT:

OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE paccMOTpeHHe OOpallleHHil IpakiaH, B
ciry4ae HeOOXOAMMOCTH — € yJaCTHEM IPa/[aH, HAlIPAaBHBIIHX oOpameHus;

TIOJIyYCHHUE, B TOM HHCIE B DJICKTPOHHON (OpMe, HEOOXOMMMBIX JUIS PaCCMOTPEHHS
oOpallleHu# rpaXkIaH JOKYMEHTOB U MATEPHAJIOB B FOCYIapCTBEHHBIX OpraHax, JPyruX OpraHax



MECTHOIO CaMOYNPAaBJICHUS M Y HHBIX JO/DKHOCTHBIX JIHI], 33 HCKJIIOYEHHEM CYJOB, OpPraHOB
JIO3HAHHUS ¥ OPraHOB IIPEABAPUTEIHHOTO CJIEICTBHS,

NPUHATHE MEp, HANpaBJCHHbIX Ha BOCCTAHOBICHHE WM 3alIUTY HAPyNIEHHBIX IIPaB,
CBOOO/I M 3aKOHHBIX HHTEPECOB I'PAXK/IAH;

HaIpaBJICHUE Ipa)KlaHaM MHUCbMEHHBIX OTBETOB IO CYIIECTBY IOCTaBJICHHBIX BOIPOCOB,
32 HCKJIIOYCHHEM CJTy4aeB, YKa3aHHbIX B HACTOSINEM pErjaMeHTe;

YBEJIOMJICHHE TpaX/JaHWHA O HaIpaBJICHHH €ro OOpalleHHus Ha pacCMOTPEHHE B
rOCyNapCTBEHHBIH OpraH, ApYrod OpraH MECTHOIO CaMOYIPABICHUS WM HHOMY JOJKHOCTHOMY
JMIY B COOTBETCTBHH C MX KOMIIETEHIIMEH, B TOM YHCIIE B 3JIEKTPOHHOMN hopMe.

6.3. OCHOBHBIMH TpeOGOBaHHAMH K KadecTBY PacCMOTPEHHs OOpalleHHil TpaiaH B
OpraHax MECTHOT'O CaMOYTPaBJICHHUS SBJISIOTCS:

JOCTOBEPHOCTD MPEIOCTABIIAEMON IpaXK1aHaM HHpOpMaIIKy;

NI0JJHOTa MHOPMHUPOBAHHMS I'PAXK/IaH;

yA0OCTBO M JOCTYIHOCTH HOJIyYeHHsI HH(POPMALMH rPaXKIaHaAMH,

OIICPaTUBHOCTH BHIHECEHHS PENICHHS B OTHOLICHUH PacCCMaTPHBAEMOI0O OOpAIEHHS;

CBOEBPEMEHHOCTH HAMIPABIICHHUs OTBETA I'PAXKIAHUHY Ha €ro OOpalleHue.

6.4. ['paXknankH MOXET y3HaTh O XO/I€ PACCMOTPEHHS €r0 OOPAIIEHHS:

O0paTMBINKCH JTMYHO B OPraHbI MECTHOTO CaMOyIpaBieHHus] HOBOMIBMOBCKOIO CEIbCKOTrO
noceseHus JIpoxoKaHOBCKOTO MyHHIIUTIAILHOTO PaiOHa;

I03BOHUB 110 Tenedonam 8(84375) 36-2-02, 36-2-03;

3aI0JHUB 3IEKTPOHHYIO (popMy Ha ropraie J[poxoKaHOBCKOTO MyHHIINAILHOTO paiioHa B
MH(}OPMAIIHOHHO-TEIEKOMMYHHKAIMOHHOM ceTH «HTepHETY.

B ciaydae HeoGXoOMMOCTH TpaXIaHHH MOTy4aeT WH(QOPMAIMIO O PETHCTPALHOHHOM
HOMEpEe W J1aT€ PETHCTpallHd CBOEro OOpamieHMs 1o Tele(poHaM COOTBETCTBYIOIIMX OPraHOB
MECTHOT'O CaMOYIIPABJICHHS.

VIL. IIponexypa paccMOTpeHHs THCHMEHHOI0 00paMIeHHs

7.1. TlocnenopaTenbHOCTD ISHCTBHHN (IIPOLIELYD) :
7.1.1. WcnionHenue (yHKIHH [0 PACCMOTPEHHUIO 0OPAIIEHHS BKIIFOYAET B CeBs CleAyIOIue
IIPOLETYPHI:
1) nprem 1 nepBuyHast 06paboTKa 06paIIeHus;
2) perucrtpaiusi 0OpalleHHus;
3) mocTaHoBKa OOpAIEHHs] HA KOHTPOJIb;
4) HanpaBiieHHe OOpaIleHUs] HA PACCMOTPEHHE;
5) paccMOTpeHHe 00palleHuil B I10pa3ielIeHUSX
6) paccMOTpeHue oOpalleHril B X0/ie INYHOTO IPHeMa IPaKIaH
7) IpOJUIEHHE CPOKa PACCMOTPEeHHUsE OOpaIIeH s (TIPH HEOOXOTUMOCTH);
8) oopmIieHHE U HalpaBIICHHE OTBETa HA OGpaIICHHE.
9) nmpenocTapieHue CIPaBOYHON UH(OPMALIHH O XOIE paccMOTpeHHs OOpaIleHus;
10) na4ya oTBera Ha oGpameHue.

7.2. Ilpuem u nepBuyHas 06paboTka obpameHwHit

7.2.1. OcHOBaHHEM HCIONHEHHS (GYHKIHH O PAaCCMOTPEHHIO OOpalleHuil TrpakaaH
ABJIACTCS OOpallleHHe TpPaXTaHWHA B OPraH MECTHOTO camoynpasieHuss HoBoMIBMOBCKOTO
CEIBCKOTO  MoCeNeHUs  JIpOXOKAaHOBCKOTO MYHHIMIIAIBLHOTO —paifoHa, u60 IIOCTYIUICHHE
OOpalleHus: ¢ COMPOBOAUTEIBHBIM AAOKYMEHTOM M3 JPYTUX rOCYNapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYNPABJICHUS HIIM OT JOJDKHOCTHBIX JIMII JUISi PACCMOTPEHHS B COOTBETCTBHH C
KOMITETEHIHEH.

7.2.2. CrienuaaucT, OTBETCTBEHHBIH 3a IIPUEM JOKYMEHTOB:

TIPOBEPACT NPABUIIBHOCTD a[IPECAIHH KOPPECTIOHIEHIINH | [IENOCTHOCT YIAKOBKH;
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BCKPBIBAE€T KOHBEPTHI, IPOBEPSICT HAIMYKE B HUX JOKYMEHTOB (pa30pBaHHBIE JOKYMEHTHI
MOJIKJICHBAIOTCSA ), K TEKCTY NMHChMa MOIKAIbIBAET KOHBEPT;

CHMMAET KOIIUH C MOCTYNHUBIINX OPUTHHAIOB JOKYMEHTOB (TIaCIIOPTOB, BOEHHBIX OUJIETOB,
TPYAOBBIX KHHXXEK, IEHCHOHHBIX yJJOCTOBEPEHHUM M JIPYTHX MOJOOHBIX MPUIOKEHHUH K IIHCHMY) U
HanpapJIseT yKa3aHHbIE OPHTHHAIIBI JOKYMEHTOB 3aKa3HBIM IIHCHMOM IPaXKIaHHHY;

B Cjly4ae OTCYTCTBHS TEKCTa IHMCbMa COCTABJIAET CHpaBKy ¢ TekcToM: «IluceMma B anpec
(HaMMEHOBAHME OpraHa MECTHOTO CaMOYIPABICHHs) HET», IaTON U JMYHOH TOIHCHIO, KOTOPYIO
[pUjIaraeT K NOCTYIIHBIINM JOKYMEHTaM;

cocTaBisieT akT (npuiokenue Ne 1 K periaMenTy) B ABYX OK3E€MIUISpaX Ha INHCHMa,
TIOCTYNIUBLINE C JICHEe)KHBIMH 3HAaKaMH (KpOME€ H3BATBHIX M3 OOpaIleHHs), [EHHBIMH Oymaramu
(obmHranusiMy, akiuMsMH| | T.]1.), TOJJapKaMH, Ha 3aKa3HbIe MHChMA C YBEIOMIICHHEM, B KOTOPbIX
IPA BCKPBHITHA HE OOHApYXHJIOCh MHCHMEHHOTO BJIOXKEHHs, a TaKKe B CIydasX, KOrJa B
KOHBEpPTaX OOHApYXKMBAETCS HEIOCTada TOKYMEHTOB, YNOMSHYTHIX aBTOPAMH B ONMCAX HA
ICHHbIC MNHCbMA. YKa3aHHBIE aKThl XPAHATCS B OpPraHe MECTHOTO CAMOYIPABICHUS: OIUH
9K3EMIULIP B COOTBETCTBYIOLIEM JieJi€, BTOPOM NPHOOIIAETCS K IOCTYMHBIIEMY 0OPaIEHHIO.

7.2.3. Cneuuanicr, OTBETCTBEHHBI 3a IpHEM JOKYMEHTOB, MHOJYYHMB OOpaIcHHe,
HECTaHJApTHOE IO BECy, pasMepy, Gopme, UMerOIIee HEPOBHOCTH MO OOKaM, 3aKJICEHHOE THITKOM
JICHTOH, MMEIOIIee CTPAHHBIH 3amax, 1[BET, B KOHBEPTE KOTOPOTO MPONIYHBIBAIOTCS BIOKEHHS, HE
XapaKTEPHBIC JJIs MOYTOBBIX OTNPABICHUH (MOPOINOK H T.J.), JOJDKEH, HE BCKPHIBAs KOHBEPT,
COOOLIMTE 06 9TOM CBOEMY HENOCPEICTBEHHOMY PYKOBOJHTENIO U MPUHSTH HEOOXOIUMbIE MepBI
6e30macHOCTH.

7.2.4. OOpamenus ¢ TOMETKOH «IAYHO» MEPENAIOTCS B JEHb MOCTYILICHHS oOpartneHus
azmpecary 06e3 BCKPHITHS MUCHhMa (T1aKeTa).

B ciyyae ecnm obpamieHue, MOCTYNHUBINEE ¢ TOMETKON «JIHYHO», HE SBISETCS IHCHMOM
JIMYHOTO XapakTepa, IOJy4aTenb JOJDKEH He mHo3jHee pabodero [Hs, CIENYIOIETO 3a JIHEM
TOTy4eHHs 0OpAIIEHHs, IEPEIaTh €To U PErHCTPALMH B YCTAHOBIEHHOM IOPSIIKE.

7.2.5. llpueM NHCHMEHHBIX OOpalleHHi HEMOCPEICTBEHHO OT rpakaH ITPOU3BOJIUTCS
CIIELHATMCTOM, OTBETCTBEHHBIM 3a IIPUEM OOpaIlleHUi IpaKIaH.

7.2.6. B ciyuae ecnu B o6pallleHHH He yKa3aHbl (paMIIHS TPaXKJaHMHA U TIOYTOBEIH azpec
AT OTBETA, CHCHHATUCT, OTBETCTBEHHBIN 3a NpHeM oOpameHMil rpaxkaaH, NOJDKEH MOMPOCHTh
TpaXK[aHWHA yKa3aTh HEOOXOIUMYIO HHPOPMALIHIO.

7.2.7. IlpueM U paccMOTpeHHe OOpamieHuH, MOCTYNHBIINX [0 KAHAIAM (baKCUMHIBHON
CBSI3U, OCYIIECTBIISCTCS aHATIOTHYHO PabOTe C MHCHMEHHBIMH OOPAICHHUSIMH.

7.2.8. O6paIneHust, MOCTYNUBIINE IO HUHPOPMALMOHHO-TEJIEKOMMYHUKAIIHOHHBIM CETSIM
O0ImIero MoJIb30BaHMs, B TOM YHCIE IO CETH «/HTEpHET», NPHHUMAIOTCS CHEIHATHCTOM,
OTBETCTBCHHBIM 32 TIpHEM OOpAaIlCHHWH TIpaX[aH, MOCTYNHBIIAX MO HHPOPMAIHOHHO-
TCJICKOMMYHHUKAIIMOHHBIM CETSM OOIIEro MOJb30BaHUS, B TOM YHCIE IO CETH «HHTepHETY,
pacreyaTpIBalOTCA Ha OyMaXXHOM HOCHTENE U IIEPEeAIOTCS Ha PErHCTPALHIO.

OOpaienus, HanpaBlIeHHbIE I'PAXIAHAMH C HCTIOTb30BAHHEM TEXHOIOTHH «HHTepHeT-
TNpUeMHas» Ha mnoprane JIpoXOKaHOBCKOrO MYyHHIMNANLHOTO paioOHA B HH(QOPMAIHOHHO-
TEICKOMMYHHUKAMOHHOH ceTH «MHTEpHET», NPUHUMAIOTCS COTPYIHHKAMH COOTBETCTBYIOIIETO
Oprana MECTHOTO CamOyIpaBIeHHSI.

JlaneHediias pabota ¢ OOpamleHHAMH, MOCTYNHBIIAMH IO HHPOPMAITHOHHO-
TCJICKOMMYHHMKAIIMOHHBIM CETSM OOIIEr0 MOJIBb30BAHUS, B TOM YHCIIE O CETH «WHTepHETY,
OCYMIECTBIIAETCS aHANIOTUYHO paboTe ¢ MUCEMEHHBIMH OOPAICHHSIMH.

7.2.9. Tlpuem obpamenuii nmo TenedoHy, a Takke BbIIada CIpaBOYHOM HHGpOpPMAIUH
OCYIIECTBIISIOTCS COTPYAHUKaMK OPraHoB MECTHOTO CaMOYIPABIICHHSI.

Crienpanuct, npuHAMaromuil o6parneHue mo Tese(oHy, BBISICHSET:

(hamuimro, MMS, 0TYECTBO (TIOCIETHEE — MK HAJIMYMH) TPOKIAHUHA;

IIOYTOBBIH aJipec;

TeneQoH (IPH HATUYKH);



COILMAJIbHOE TOJIOKEHHUE;

JBIOTHBIM CTATyC (P HATHYHH);

CYTbh MPEUIOKEHHUS, 3asIBJICHHS HITH JKaJI00BIL.

7.2.10. B ciyuae eciu U3I0XKEHHBIE B OOPAIIEHHH 110 TenedoHy $hakThl B 0OCTOATENHLCTBA
ABJISIOTCSL OYEBUIHBIME M HE TPEOYIOT IONOJHHUTENBHOM IIPOBEPKH, OTBET HA OOpaIIeHHe C
COIJIaCHsl IPAXK/IAHHHA MOXKET OBITh [JaH YCTHO IO CYIIECTBY [OCTABJIEHHBIX BOIIPOCOB.

7.3. PerucTpanus NOCTYNUBIIAX 0OpaIIeH i

7.3.1. OcHOBaHMeM 1 Hadala HCHOJHEHMS (YHKIHH paccMOTpEeHHsT  OOpalleHni
TPaX/iaH SIBIACTCS NOCTYIICHHE 00pallleH!st Ha PETHCTPAIMIO CHICLHATMCTY, OTBETCTBEHHOMY 32
pPEruCTpanuio oopaleHuii.

7.3.2. TloctynuBiime oOpallieHHs PETHCTPHPYIOTCS B EIMHON MeKBEIOMCTBEHHOMN
CHCTeMe TOKyMeHTooOopoTa (nanee-EMCJ)

7.3.2. Crieunanuct, OTBETCTBEHHBII 3a PETUCTPALMIO 0OPAIEHHUIA:

Ha JIMLEBOH CTOPOHE MEPBOTO JIMCTAa NHCbMa B NPaBOM BEPXHEM CBOGOIHOM yrity
TIPOCTABIIACT PETHCTPAIHOHHBIH INTAMII C yKAa3aHHEM JaThl IOCTYIUICHHS W PETHCTPALHOHHOTO
HOMepa. B ciydae ecnu MecTo, peHA3HAYEHHOE IS IITAMIIA, 3aHATO TEKCTOM MIAChMa, TITaMII
MOXeT OBbITh HPOCTaBICH B MHOM MeCTe, 00EeCIeuMBaIoOmeM ero IIPOYTEHUE, KPOME JIEBOIO
BEPXHETO YIJIa MHCHMA;

IIPOBEpSIET OOpalleHre Ha MOBTOPHOCTH. B ciyuae, eciu oGparenue IIOBTOPHOE, JIeJIaeT
COOTBETCTBYIOIYIO CBsi3Ky B EMCJ] ¢ nepBuuHbIM o6pameHnem;

B perucrpanuoHHoi kapre EMCJ ykasbiBaeT GpaMHINIO, HMS, OTYECTBO (B ciyyae, eciu
UMs H OTYECTBO HCU3BECTHEL, YKa3bIBACT HHULUANIBI) IPAXKIAHHHA B HMEHUTEIBHOM MAJekKe H ero
TIOYTOBBIH U (M) SJIEKTPOHHEIH (B CITydyae HATHYHS) a/Ipec;

CCIIM ITHCBMO TOANMCAHO ABYMS M OOJiee aBTOpPaMH, PETHCTPUPYET TOTO U3 HHUX, B azapec
KOTOpPOro NIOJDKCH ObITh HampaBieH OTBeT. IIpH 3ToM B peructpanuonHod kapre EMCJ] B
COOTBETCTBYIOIIEM I10JI€ OTMEYACTCs IPU3HAK KOJUIEKTUBHOTO OOPAIICHHS;

YKa3bIBaCT COLMATBHOC [I0JI0XKEHUE U JIBIOTHYIO KaTErOPHIO (IIPH HAJMYNHM) TPaXKIaHNUHA;

OTMEYAET CHocod 0CTaBKH oOpaleH s (109Ta, HAPOUHO, JIMYHO U T.I.);

B Cllydae HEOOXOIMMOCTH YKa3bIBAeT, OTKY/A MOCTYIIHII COIIPOBOJAMTENILHBIN TOKYMEHT C
oOpainenueM, IPOCTABISAET JaTy U HCXOIALIHiA HOMED CONPOBOJUTEIHHOTO JOKYMEHTA,

KpaTKko GOpMyIHPYET CyTh IIPeUI0KECHHUS, 3aBICHUS WIH KaJloOFI;

NpPOCTaBISCT WHQPpP TeMBl OOpALIEHHS COrIACHO ACHUCTBYIOIEMY TEMaTHYECKOMY
Ki1accupuKaTopy obpaieHuii;

TOTOBHUT NPOCKT PE30JIONHH (COMPOBOIMTEIBHOIO IOKyMEHTA) IOJDKHOCTHOIO JIMNA HA
oOparieHue.

7.3.3. ]Jlybmukatel o6GpameHwuii, TIOBTOPHBIC ~O0pallleHHs, a TaKkKe OOpalieHus,
CONEpXKalllie NONOJIHUTEIbHbIE CBEJCHHS K MEPBHYHO [OIAHHBIM oOpaleHusM, CpoK
PaspellCHAs KOTOPBIX HE MCTEK, PETHCTPHPYIOTCS CO CIEYIONHM MOPSAKOBBIM HOMEpPOM ¢
HUCIIOJIb30BAHHEM COOTBETCTBYIOMIHX CBSI30K JOKYMEHTOB B PETHCTPAIIHOHHOMN kapre EMC/I.

7.3.4. AHOHHMHOe obpareH¥ue, NOCTYNHUBIIEE MO TenepOHy, HE PETHCTPUPYETCS W HeE
paccMarpuBaeTcs.

B ciyuae ecnmm B ykasaHHOM aHOHHMHOM OOpalieHHu COoJepKaTCAd CBEIEHHS O
TIOAIFOTABIMBACMOM, COBEPIIAEMOM WJIM COBEPHICHHOM IIPOTHBONPABHOM JCIHUU, a TaKKe O
JTALE, €0 INOArOTaBIMBAIOMIEM, COBEPINAIOIIEM HJIM COBEPIIMBLIEM, oOpalleHue MOIEHKUT
PETHCTpalliK X HANPABJICHHIO B FOCYIAPCTBEHHBIE OPTAHBI B COOTBETCTBHH C HX KOMIIETEHITHEN.

7.3.5. Pe3ynpTaToM BBINOJIHEHUS IPOLENYPhI SBIACTCS PETHCTPAlMs OOpalieHHs B
EMC/I u noxroroska o6parienus k [Iepeaaye Ha pacCCMOTPEHHE.

7.4. TlocTaHoBKa oOpaleHwii Ha KOHTPOJIb.
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7.4.1. Ha KOHTponb CTaBATCA OOpalleHHs, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX
HApyIICHUSX 3aKOHHBIX IIPaB M HHTEPECOB TIpak[IaH, a Takxke OOpalleHHs IO BOIMpOCcaM,
UMEIOIMM OombInoe obImecTBeHHOe 3HadeHue. [locTaHoBka OOpalieHHd Ha KOHTPOJb TAKKE
MIPOM3BOIMTCS C LENBIO YCTPAHEHHS HEAOCTATKOB B pab0Te roCyJapCTBEHHBIX OPraHOB U OPraHOB
MECTHOTO CaMOYIIPaBJICHHs, IIOJIYy4YEHHUs MATE€pHAIOB JUis 0030pOB MOYTHL, AHATMTHYCCKHX
3aIMCOK M HMH(OpMAaluM, BBIABICHUS INPHHUMABIIUXCS paHee Mep B CiIydae MOBTOPHBIX
(HEOTHOKpaTHBIX) OOpaIeHni 3asIBUTEIIEH.

7.4.2. Ha ocoOblii KOHTPOJb CTaBUTCS HCIIOJHEHHE MOPYYCHHUH [0 PACCMOTPEHHIO
obpamenuii Ilpesunenta Poccuiickoit ®eneparwu, IIpesumenta PecmyGnuku Tarapcran o
paccMOTpeHUH 0OpaleHu i rpaXkJaH Co CPOKOM pacCMOTpPEHHs 10 15 aHel.

7.4.3. Ha oGpammeHusX, B3SThIX Ha KOHTPOJb, II€pe/l HAIPABICHHEM MX HAa PACCMOTPEHHUE
craButcs otMeTka "KoHTposs".

7.4.5. B ciny4ae ecnm B OTBETE, MOJYYEHHOM OT OpPraHa MECTHOTO CaMOYIpaBJICHHS H
JpYyro¥ opraHu3alyH, pacCMaTpUBaBLIeH oOpalleHHe, YKa3bIBAeTCsI, YTO BOIPOC, MMOCTABICHHBIM
3asBHTENEM, OyJeT pelleH B TEYCHHWE OIMPEIECIEHHOrO MEPUOJIA BPEMEHH, TaKoe oOpalleHue
MOKET OBITH MOCTaBJICHO Ha JIOMOJHHUTEIbHBIH KOHTPOJb, O YeM HAlpaBISETCs YBEIOMIICHHE C
yKa3aHHEM KOHTPOJIGHOIO CPOKa JIjis OTBeTa 00 OKOHYATETIbHOM PELICHUH BOIIPOCa.

7.4.6. OOpameHue BO3BpAlaCTCsI B OpraH MECTHOTO CAMOYIIPABICHUS M JIPYTYIO
OpraHu3alui0 U MOBTOPHOIO PAacCMOTPEHHMs, €CIUM M3 IOJyYEHHOTO OTBETa CJCAYET, YTO
pacCMOTPEHBbI HE BCE BOIPOCHI, IIOCTABICHHBIE B OOpAIEHHH, WJIA OTBET HE COOTBETCTBYET
IIPEABSBIIIEMBIM K HEMY TPEOOBAHHSM.

7.4.7. KoopauHaluioo ¥ KOHTPOJIb HCIOJHCHHS MOPYYEHHH MO OOpalleHUsIM IpakIaH,
KOHTPOJIb 32 COOJIOJICHHEM CPOKOB PAacCMOTPEHHs OOpallleHHWH IpaXk[aH OCYIIECTBISeT | JaBa
HoBoMJIBMOBCKOr0 CENBCKOro MOoceNeH:s JIPOXOKaHOBCKOIO MYyHHIUIIAILHOTO paifoHa.

7.4.8. Pe3ynbTaToM OCYIIECTBICHHS MIPOIEAYPHI SBJISETCS IIOCTAHOBKA HA KOHTPOJIb 0C000
3HAYMMBIX OOpalleHHd TpaXJaH M TMOPYYCHHHl BBIMIECTOSIIMX OPraHOB IO PAaCCMOTPEHHIO
oOpaleHuit rpax;/iaH.

7.5. HanmpaBieHnue oOpamieHus: Ha pacCMOTPEHHE

7.5.1. B TeuyeHue ceMH JHEH C [aThl perucTpalM¥ OOpalleHHe NepechUIaeTCs II0
NPHHAUIC)KHOCTH B OpraH, KOMIIETEHTHBIM pEIIaTh MOCTaBICHHbIE B OOpAIEHWH BOIPOCHL, C
YBEIOMIICHHEM TIpaXK/aHWHA, HalpaBHBLIErO oOOpallleHHe, O mepeajpecanud OOpalleHus.
ObGparienusi, IpUCIAHHBIE HE 110 NPHHAUICKHOCTH W3 TOCYIApCTBEHHBIX OPraHOB M JPYIUX
OpraHu3alyii, BO3BPAIAIOTCS B HAIIPABUBIIYIO OPraHU3aIIMIO.

7.5.2. B ciydae ecim pelleHHE IIOCTABICHHBIX B [HCHMEHHOM OOpAIEHHH BOIPOCOB
OTHOCHTCS K KOMIIETCHIIMM HECKOJbKHX TIOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHUSI WM JO/DKHOCTHBIX JIMI, KOIMHM OOpallleHWi B TEYEHHME CEMHM THEH cO HS
PETUCTPallMi HANpPaBJISIOTCS B COOTBETCTBYIOIIUE I'OCYJAPCTBEHHBIC OPTaHbl, OPraHbl MECTHOI'O
CaMOYIIPaBJICHHS HJIM COOTBETCTBYIOIIMM JOJDKHOCTHBIM JIAIAM.

7.5.3. ConpoBonuTENbHBIE THChMa K OOPAIIEHHSIM, HANPABJISEMBIE B TOCYIapPCTBEHHbIE
OpraHbpl, OpraHbl MECTHOTO CaMOYIpaBJICHHS M JPyIHe OpraHU3alMd C KOHTPOJEM, a TAKKe
CONIPOBOJUTE/ILHBIC NMHUChMA O BO3Bpare OMMOOYHO MPUCIAHHBIX OOpAINEHHH I10AMHCHIBAIOTCS
PYKOBOJMTEIEM OPraHOB MECTHOTO CaMOYIIPaBIIEHHS.

7.5.4. Ecin B yKka3aHHOM OOpAllleHHH COJEpXKATCs CBEEHHS O IIOATOTABIMBAEMOM,
COBEpLIACMOM MM COBEPIICHHOM IMPOTHBONIPABHOM JESIHHHM, a TaKkKe O JIHIE, ero
TIOATOTABIUBAIOIIEM, COBEPINAIOIIEM WM COBEPUIMBINEM, DPYKOBOAHMTENbL OpPraHa MECTHOTO
CaMOyTIpaBJICHHUs HANIPABIISET 0OpalleHHe B IIPAaBOOXPAHUTENBHBIE OPTAHBI.

7.5.5. B cnyyae mocTymieHus oOpamieHHs ¢ JkaioOod Ha HapylIeHHe TMOopsaKa
[IPCIOCTABICHAS  TOCYNapCTBEHHOM WM  MYHHIMIATBHOM  YCIYTH Takoe oOpalleHHe
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paccMaTpuBaeTCs B OpsKe, onpeneneHHoM DenepanbHbiM 3aKk0HOM oT 27.07.2010r. No 210-D3
"OO6 opraHu3anUK PeIOCTaBICHUS TOCYy1apCTBEHHBIX U MyHUIIMIAJIBHBIX yCIIyT".

7.6. PaccMoTpenue o6paiieHuii B Xo/1e THIHOTO IIpUeMa rpakiaH

7.6.1. JluuHBIH NpHEM TpakiaH OCYINECTBIAETCS B IIOPSIAKE OYEPENHOCTH (KUBas
O4epeib) MO NPEABbABICHHH JOKYMEHTA, yI0CTOBEPSIOIETO JTHIHOCTS. IIpaBom Ha BHeOUepeIHOM
TIPUEM B JIHH M 4Yachl, YCTAHOBJICHHBIC I NPHEMA TPAXIaH, UMEIOT BETEPAHbl M MHBAIHIBI
Bemukoit OreuectBeHHOM BOMHBI, BETEpaHbl U HHBAIUIBI OOEBBIX JnedcTBui, uHBaAMAGI | u II
TPYNI ¥ (WJIH) MX 3aKOHHBIE NPEICTABUTENHN, JIMIA U3 YHCIIa JCTEH-CUPOT U JeTei, OCTABIIUXCS
0e3 MoneyeHus: poguTeNeH.

IIpuem rpaxnaan ocymecTBIsSeTCS PyKOBOIHUTETEM COOTBETCTBYIOIIETO OpraHa MECTHOTO
CaMOyIPABJICHNSI, & BO BPEMS €TI0 OTCYTCTBHS — JIHIIOM, 3aMEHSIIOIMM €r0, B TOM K& HOpSIIIKE.

Ha rpaxnan, npumenmmnx va nudsbii npuem oopMIIETCS KApTOYKa JIMYHOTO IpHeMa
TpaX/lanuHa Ha OymaxkHoMm Hocurerte. [1o 3aBepmenuio nprema COTPYAHHK OpPraHa PerHCTPUPYET
KapTouKy JMYHOro mnpuema rpaxiaH B EMCJI, BHocuT B 6a3y QaHHBIX CBemeHHS 06
oOparuBIIEMCS - (AaMUIMIO, MMS, OTYECTBO, MECTO PETHCTpAIMH, COLMATIBHOE I10JIOKEHHE,
JIbIOTHBIA COCTAB, B/ OOpAIIEHHs], KPATKOE COCPIKAHHUE OOpaleHHs, pe3yJIbTaT PacCMOTPEHHSL.

7.7.2. Bo BpeMs INYHOTO NpHEMa PYKOBOIUTEh BIIPaBE NPHUITIACHTH JUIA IPHCYTCTBUS Ha
TIpUeMe NOTDKHOCTHOE JIUI0 OPraHa MECTHOTO CaMOyIPaBIICHHS.

7.7.3. Bo BpeMs IHYHOTO TIpHEMa TPAKIAHMH HMEET BO3MOKHOCTE U3JI0)KHUTH CBOE
oOpallieHHe YCTHO JIM60 B THCHMEHHOM dbopme.

7.7.4. Tlo OKOHYAHWM JIMYHOTO TIPHEMA 0 CBEICHHS 3asSBUTENS JIOBOJIUTCS peIliCHUE WU
MHpOPMAIKS 0 TOM, KOMy Gy/IET IOpy4eHo PaCCMOTPEHHUE U IPHHSITHE MEP 110 €ro oOpalieHunIo, a
TaKKE, OTKyZa OH MOJIYYHUT OTBET, JIKOO Pa3bACHAETCS: IIe, KEM U B KAKOM MOPSIIKE MOXKET OBITh
PaCCMOTPEHO €ro 0OpalleH e 110 CYIIECTRY.

7.7.5. PykoBOOHUTE b, OCYIIECTRISIOMMI JTHYHBLH [IPUEM, IO pe3yJIbTaTaM PacCMOTPEHHUS
OOpallleHn# TIpaKIaH MOXKET MPHUHSTH PCIICHHE O IOCTAHOBKE HAa KOHTPOJb HCIOJHEHHS
IIOPYYECHHUH. :

7.7.6. KOHTpONIb 32 CpPOKaMH HCIIOJTHEHHUSI TOPYYEHHH 110 OOpaIeHHI0 IpaxaaH
OCYIICCTBIIACT OTBETCTBEHHOE 3a 3TO NODKHOCTHOE JIHII0, KOTOPOE HaIpaBJII€T HUCIOJTHHUTEIIO
HaIlOMHMHAHHUS 00 06paleHusX, CPOK PACCMOTPEHHH KOTOPBIX HCTEKAET UITH YXKE UCTEK.

7.7.7. Matepuaisl ¢ TA9HOTO HpHeMa XPaHATCS B TCUCHHUE S JIET, @ 3aT€M YHHUTOXKAIOTCS B
YCTaHOBJIEHHOM HOPSIIIKE.

7.7.8. Pe3synbraroM Im4HOrO TIpHEMa IpaXJaH SBIAETCA Pa3bsCHEHHE IO CYIIECTBY
BOIpOCa, C KOTOPBIM OOpaTHics TIpaxkIaHHH, JH60 NPHHATHE PEUICHHS II0 pa3pelleHHIo
TIOCTABICHHOrO  BONpOCa, JHOO HaNpaBieHWE IIOPYYEHHS U PaCCMOTPEHHS  3asBIICHUS
T'PK/IaHMHA B YIIOJIHOMOYEHHBIN OpraH.

7.8. Oopmiienne oTBera Ha olpallieHre rpaxxaaH

7.8.1. OTBeTsI Ha o6pameHus I'Pak/ial IOIKCHIBACT I1aBa HOBOMIBEMOBCKOTO CEIBCKOrO
noceseHus: JIpoxikaHOBCKOTO MyHHIIHITATBHOTO paiioHa.

7.8.2. Tekcr oTBera mOKEH H3JIaraTbCs  YETKO, IOCJIEI0BATEIBHO, KpaTkKo,
VICUCPUIBIBAIOIIE  1aBaTh IMOSCHEHHMS HA BCE MOCTABJICHHBIE B IHCHME Bompocel. [lpu
TOATBEPXK/ICHHH (DAaKTOB, M3IOKEHHBIX B XKanobe, B OTBeTe CIEYET yKa3bIBaTh, KAKHE MEpHI
TPUHATHI 110 OOPAIEHHIO IPaKIaHHHA.

7.8.3. B otBere B (enepansubie u pecryO/IMKaHCKHEe OpraHbl BIIACTH OJDKHO GbITh
YKasaHo, 4T0 3asABHUTENb NPOMH(POPMHPOBAH O PeE3yIbTATaX PacCMOTpeHHs ero oOpaiieHus. B
OTBETAX 10 KOJUIEKTHBHBIM OOPAIICHHSIM YKa3bIBAeTCH, KOMY HMEHHO M3 3asiBUTEJICH J1aH OTBET.

7.8.4. TIOATOTOBKM CHEHHANBHOrO OTBETa He TpeOyeTcs, ecid Mo  pesyibTaTam
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paccMOTpeHHst 0OOpAIICHHAs IPUHAT IPABOBOI aKT (HALIPHMED, O BBIIETEHAHN 3eMEBHOIO yIacTKa,
00 OKa3aHWH MAaTepHAbHOM MOMOIIM). DK3eMIUP KOIHH JaHHOTO IIPaBOBOTO  aKTa
HCIIOJIHUTEIIEM HaNpPaBIIIETCs 3asBUTEIIIO.

7.8.5. K 0TBeTy npHIarajoTcsi MOIMHHUKH JOKYMEHTOB, IPHJIOKEHHBIE 3asBHTENEM K
nuceMy. Eciii B muckMe He colepXuTCs IPOCKObI O BO3BpaTe HHBIX JOKYMEHTOB (ux xomwit), OHH
OCTalOTCH B JICIIE.

7.8.6. OTBeTHI M€4aTarOTCA Ha OIIAaHKAX yCTAHOBJIEHHOTO 06pasma. B eBoM HikHeM yriay
OTBeTa 00S3aTEIBHO YKa3bIBAIOTCS HaMUIIAS UCTIOTHUTENIS H HOMED €ro ciry:ke0Horo TenedoHa.

7.8.7. Tlognvnnuky obpaineHuil rpaxaan B denepalbHbe U pecyOIMKaHCKHE OpraHbl
BJIaCTH BO3BPAIIAIOTCSA TOJBKO IIPH HAIMYMM Ha HMX mrTamna "[lomiexxur Bo3BpaTy" HiH
CHCIHAIbHOM OTMETKH B CONTPOBOIUTEILHOM MTUCHME.

7.8.8. Ecnn Ha obpallieHne 1aeTcs TpOMEKYTOUHBIH OTBET, TO B TEKCTE YKa3bIBaeTCs CPOK
OKOHYATEJIbHOIO Pa3pelIeHus] BOIPOCa.

7.8.9. Ilocne 3aBepiIeHHsl PacCMOTPEHHS MTHCHMEHHOTO obpameHust U ohopMIeHHs
OTBCTA, €r0 NMEPENAaroT OTBETCTBEHHOMY JIHIY, KOTODPBIH IIPOBEpSIET MPaBHILHOCTL OGOPMICHHS
OTBETA, M €ro Kparkoe coaepxkanue 3aHocutcs B EMCJI. OTBeThl, He COOTBETCTBYIOLIHE
TPEOOBAHHSM, IIPETYCMOTPEHHBIM HACTOSIIMM PerniaMenToM, BO3BPALIAIOTCS HCTOMHHTENO IS
J0OpabOTKH.

7.8.10. B mpaBoM HIDKHEM yIily HA KOTIMH OTBETA HCIOJHHMTENb AejaeT Haamucs "B neno",
yKasblBacT — pesynbTaT —paccMoTpenus ("YposnetBopeno", "Paspscmeno”, "OTkazamo"),
MpOCTaBIISICT NaTy, YKa3blBaeT CBOKO (aMHIIMIO, MHHUIMATH W TeledOH, 3aBepsieT HX JHIHOMN
NOANHCHI0. KOHTPOsIb 32 NPaBUILHOCTBIO CIMCAHHS MHCHMA B JIEO OCYIIECTBIISET CEeKpeTaphb
McnonHuTeIBHOrO KOMHTETA CENTBCKOTO TTOCEIEHH S,

7.8.11. Tlocne perucrpanuu otBeta B EMCJ] oTBeTCTBEHHOE JHIO OCYILECTBIISIET €0
OTnpaBKy. OTHpaBlIeHAE OTBETOB O€3 PErHCTPAIUT HE JIOMYCKAETCS.

7.8.12. B cmydyae ecnM mpH pPacCMOTPEHHH OOpAICHHS BO3HUKITH 00CTOsITETBCTRA,
CYUICCTBEHHBIC JUIS PacCMOTPEHHMs Jejla, HCIONHHMTENb COCTABISET CIPABKY O pe3ylIbTarax
paccMOTpeHHus OOpaleHHs.

7.8.13. WrtoroBoe odopmiieHne nen a1 apXUBHOTO XPaHEHHSI OCYIIECTBIISIETCSI OPraHOM
MECTHOTO ~ camoymnpaBieHHss —~ HOBOMJIIBMOBCKOTO ~ CENBCKOTO  ITIOCENCHHS,  COIJIACHO
NPMHA/IE)KHOCTH JIeNa, B YCTAHOBIICHHOM IMOPSJIKE.

7.9. Tlpenocrapnenne cripaBoYHoi HHPOPMAIHH
0 XOJIe paCCMOTPEHHS 0OpaIneHus

7.9.1. CopaBounyio paGoTy 1O PacCMOTPEHHIO  OOpalleHWil TIpaXkIaH BejeT
OTBETCTBEHHBIH COTPYIHUK OpPraHa MECTHOI'O CaMOYIIPaBIICHHS.

7.9.2. CnpaBKH 10 BONPOCAM HCIIOJHEHHS (ynxmuu Mo paccMoTpeHHIO O6pareHHi
TpaXjiat  NPENOCTABIAIOTCS  CITY)XAIUMH  OPTraHOB MECTHOTO CaMOYIIPABJICHHS. CrnpaBku
TIPENOCTABIISIFOTCS DU JIAYHOM OOPAICHUH MM MOCPENCTBOM CIPABOYHBIX TeneoHOB (Tel.
(84375) 36-2-02, 36-2-03).

7.9.3. CpaBku IPeI0CTaBIIOTCS 110 CIIEYOLIAM BOIIPOCaM:

1) o nonyvenun obpanienns u HanpasieHAn ero Ha paccMOTpEHHE;

2) 06 oTKaze B pacCMOTPEHHH OOpAIICHHS;

3) 0 POUIERUH CPOKA PACCMOTPEHHS OOPALLIEHHS;

4) 0 pe3ynbTaTax pacCMOTPEHHS oOparieHus.

7.9.4. TenedoHHble 3BOHKM OT 3asBUTENEH 110 BOIIPOCY TOJYYEHUs] CIpaBKH 00
UCTIOTHEHUH (QYHKIMHU 10 PacCMOTPEHHIO oOparieHuii IPaX/IaH MPUHUMAIOTCS ¢ TOHEAEIbHUKA
1o narHany ¢ 8.00 1o 17.00, KpoMe BBIXOAHBIX U IIPa3sIHUYHBIX THEH, B IPEANPa3IHAYHBIA eHb
- ¢ 8.00 1o 15.00.

79.5. Tlpu momydeHmu 3ampoca 110 TeneoHy cuyXammd OpraHa MeCTHOIO
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CaMOyTIpaBJICHHUS:

1) Ha3bIBaeT HaMMEHOBaHNUeE Oprana, B KOTOPbIii MO3BOHHI IpaXk/IaHWH;

2) mpeCcTaBIIIeTCs, Ha3BaB CBOIO GamuIHIo, UMs, 0TYECTBO;

3) npeztaraet aGOHEHTY MPEICTABUTHCS;

4) BBICIYIIMBACT H YTOYHSET IIPH HEOOXOIUMOCTH PEKBH3UTBI M CYyTh OOpalleHHS;

5) BEXIIMBO, KOPPEKTHO M JJAKOHHYHO JAeT OTBET O XOJIE PaccMOTpeHHs O0paIleHus;

6) IpH HEBO3MOXHOCTH B MOMEHT OOpaIlieHus] OTBETHTh HA MOCTABIEHHBIH BOIIPOC
peaIaraeT oOpaTHBIIEMYCsS C BONPOCOM TPAKIAHMHY IEPE3BOHHTH B KOHKPETHBIH J€Hb U B
OTIPENIETICHHOE BPeMS;

7) K Ha3HAYEHHOMY CPOKY CITy’KaIlHii OTOTABIABAET OTBET.

7.9.6. Pe3ynbraroM npenocraBieHus CIpaBOYHOH HH(YOPMALUK TIPH JIHYHOM OOpAIICHHH
TP@K/IaHNHA MK TI0 CIIPaBOYHOMY TeledOHy sBIseTcs MHPOPMHPOBAHHE B YCTHOU ¢opme
T'PXIaHWHA O XOJI€ PACCMOTPEHUS OOpAILEHHUSI.

VIIL. KonTpo.s 3a ucnosinennem gpyHkuun
110 PacCMOTPEHHUI0 00paIeHnil IPaskaaH

8.1. Texymmit KOHTPONbL 3a HCIONHEHHEM yHKIME 1O paccMOTpeHMIO OGparneHuit
TPaXJaH BKJIIOYAET B ceOsi MPOBEIEHHE NPOBEPOK HA KAKIOM ITalle (mponenype) byHkuum mo
PacCMOTPEHHIO OOpaIIeHnH IPakKIaH U IPUHATHE MEp 110 BHIABICHHIO H YCTpaHEeHHE HapyIIEeHUii
TIpaB 3asBUTEJICH, PACCMOTPEHHE, IIPUHATHE PELICHUH U IIOJTOTOBKA H HaIpaBJICHUE OTBETOB Ha
oOpartneHust 3asBUTEIEIN.

8.2. Texymmii KOHTPONb 3a COOGNIONEHHEM HCIOTHEHUS yHknum 1o pacecMoTpeHHIO
oOpaiieHuif rpaxaan ocymecTtBiseTcs I TaBoii HoBounpMoBCKOro  cenpckoro moceneHus
JpO3:KaHOBCKOTO MYHHUIIMTAIBHOTO pationa PT.

8.3. Mepbl BO3JCHCTBHS B OTHOLICHHH OJDKHOCTHBIX JIUI, HAPYIIUBINUX HACTOSIIUMA
PEITIaMeHT, MpUHUMAIOTCs [ 1aBoit HOBOMIIBMOBCKOTO CEIBCKOTO MOCe IeH s JIpox:KaHOBCKOro
MYHHUIIMIAIBHOTO paioHa PT, a B orHomeHnu [1aBsI — COBETOM CETBCKOTO MOCE T S,

8.4. I'pakIaHHH BhpaBe OGXKAIOBATH NEHCTBHS (Ge3neiicTBrs) M peleHHs OpraHoB
MECTHOTO  CaMOYNPABIIEHUs, WHBIX OPraHOB M OPraHM3alMi, W WX JOJDKHOCTHBIX IMI U
PabOTHUKOB TIPH HCHOJHEHUH (GYHKIIAH 110 PacCMOTPEHHIO OOpAIeH I IPaXIaH, B COOTBETCTBHH
C ICHCTBYIOIMM 3aKOHOIATENLCTBOM PoccHiicKoii Oeneparuu.
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ITpunoxxenne Ne 1

K PermamenTty paccMoTpeHus
oOpallleHu# TpakIaH B OpraHax
MECTHOTO CaMOYIIPaBJICHHS
HoBoMJIEMOBCKOTO CENBCKOr0O
noceneHus J{poxKaHOBCKOTO
MYHHIMIIAJILHOTO palioHa Pecrybmuku
Tarapcran

AKT N
0 HEAOCTAa4Y€¢ JOKYMEHTOB II0 OIIHCH
KOppeCnOHAE€HTA B 3aKa3HbIX IHCHhMAaX
C YBCIOMJICHHEM H B MHCHMAX C OﬁBﬂBﬂeHHOﬁ HeHﬁOCTLm

OT « » 20 1.

Kommuccus B cocrare

(bamuiuy, WHHIHMATEI M JOJDKHOCTH  JIMIL,
COCTaBUBIIIMX aKT)

COCTaBHJIa HACTOSIIUM aKT O HUXKECIICAYIOIIEM : .
« » 20 . B OpraH MECTHOTO CaMOYIIpaBJICHUSA HoBomibsmoBckoe
CCJIBCKOC MOCEIICHUE ITOCTYIIHIIA KOPPECIIOHACHITUS, B KOTOpOfI (O6Hapy}KeHBI ACHECKHBIC 3HAKHU,

IIeHHble OymarW, Hojapkd, oOHapy)eHa HeaocTaua JOKYMEHTOB, IEPEYUCICHHBIX aBTOPOM
[IIChMa B OIIMCH Ha LIEHHbIC Oymaru):

UeHBI KOMUCCHH: -

(moxnuck, nara) dUO
(moxmuce, nara) dUO
(moamuce, nara) (J5(0)
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