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K ITOCTaHOBJICHHIO
HcnomHUTENBEHOTO KOMHUTETA
Panrazapckoro ceiabCKoro
nocesnenusi CapMaHOBCKOTO
MYHUITUTIAIBHOTO paiioHa
Pecniy6nuku Tarapcran

ot «20» nexadpst 2015r. Ne 14

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTABIEHU MYHMIMIIAJIBHON YCJIYI'H N0 YI0CTOBEPEHUIO 3aBellIaHUi U
10 YI0CTOBEPEHHUIO I0BEPEHHOCTEH

1. O0mMe MoJI0KeHud.

1.1. Hacrosmmuii aIMAHHUCTPATUBHBIN periaMeHT [IPEIOCTABIICHUS
MyHULIMOATBHON yciayru (manee — PernmaMeHT) ycTaHaBIMBAaeT CTaHAAPT U TMOPSIOK
MPEJOCTaBICHUS] MYHUILMIAIBHON YCIYyTH 1O YJOCTOBEPEHHUIO 3aBCIIAHUN U TIO
yJIOCTOBEPEHUIO JJOBEPEHHOCTEH (Jajiee — MyHUIIMITAJIbHAS YCIIYyTa).

1.2. ITonyyatenu MyHUITUIIATBLHON YCIyTH: (PU3UUECKHUE JIHIIA (Jlajiee - 3asBUTEIh).

1.3. MyHununangpHasi yciayra MpPeJOCTaBISIETCS HCIOJIHUTEIbHBIM KOMHUTETOM
Panrasapckoro cenbckoro noceneHuss CapMaHOBCKOTO MYHUIIMIIAIBLHOTO paiioHa (Jajnee
— Ucnonkom).

1.3.1. MecTo HaxoxaeHue ucnoikoma: c. Panrazap, yin. CoBerckas, 1. 48.

['paduix paboThI:

MOHeAEIbHUK — IgTHHna : ¢ 7.30 4. 10 16.30 u.;

cy66ota : ¢ 7.30 u. go 11.00 q.;

BOCKPECEHBE: BBIXOJIHOW JICHb.

Bpemss mepeppiBa s OTABIXa W TUTaHUS YCTAHABIMBACTCS IPaBHIIAMU
BHYTPEHHETO TPYJO0BOTO PaclopsiakKa.

CnpaBounsiii TenedoH (885559) 4-36-54.

[Ipoxoa 1Mo JOKyMeHTaM, YA0CTOBEPSIOIMIUM JTUYHOCTb.

1.3.2. Aapec oduiuanbHOTO caiiTa MyHUIIMIIATLHOTO paiioHa B MH(OPMAIIMOHHO-
TEIIEKOMMYHHUKAIMOHHOU ceTh «MuTepHeT» (manee — ceth «MuTtepueT»): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. adopmarust 0 TocyJapCTBEHHOHN YCIyre MOXET OBbITh MOJIyYeHa:

1) mocpeacTBoM HH(POPMAIMOHHBIX CTEHIIOB, COJEpPKAlIUX BU3YaIbHYIO U
TEKCTOBYIO MH(OPMAIIMIO 0 MYHHIIMITAIIBHON YCIyre, PaclojOKEHHBIX B MOMEIICHUSIX
Ucnonkoma nnsi  pabotel ¢ 3asButensmu. HMudopmanms, pasmemniaemas Ha
MH(OPMAITMOHHBIX CTCH/AX, BKIFOYAeT B CeOsl CBEJACHUS O MYHHIIMITAJILHOH yCIyTe,
cojepkamuecs B mnyHkTtax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosmero Pernamenra;

2) mocpeactBoM cetu «VHTepHET» Ha OPUIHUAIBHOM CalTe MYHHUIMIAIBLHOTO
paiiona (http:// www. sarmanovo.tatarstan.ru);

3)na Iloprame TOCYIApCTBEHHBIX W MYHHIMIAJIBHBIX yciayr PecryOmukn
Tarapcran (http://uslugi. tatar.ru/);



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/

4) na EnpHOM mopTtajne rocyqapCTBEHHBIX W MYHHUIHINAIBHBIX YCIyT ((QYyHKIIHN)
(http:// www.gosuslugi.ru/);

5) B Mcnonkome:

IIPU YCTHOM OOpAIEHUH - JTMYHO UITU TI0 TeledoHy;

IIpU MMCbMEHHOM (B TOM YHcIie B (hOpME JICKTPOHHOTO TOKyMEHTa) 0OpaIieHny —
Ha OyMa)KHOM HOCHTEJIE TIO MTOYTe, B JIEKTPOHHOUN (OpME 10 3JIEKTPOHHOH MoYTe.

1.3.4. Muadopmarms mo BompocaM MPEIOCTABICHUS MYHUIIUTATBHOW YyCIyTH
pasMemaercs  JOJDKHOCTHBIM — JmnoM — McmonkomMa Ha — ouIMaIbHOM — CalTe
MYHUITUTIAJIFHOTO paiioHa W Ha WH()OPMAITMOHHBIX CTEHAAX B MOMeMeHusx Mcmomkoma
JU1s1 pabOTHI C 3asIBUTEIISIMH.

1.4. [IpenocTaBiieHHe MYHUIIANIAILHON YCIYyTH OCYIIECTBISCTCS B COOTBETCTBHH

['paxxnanckum kojekcom Poccuiickoin @eneparuu (yacth nepsas) ot 30.11.1994
Ne51-03 (manee - I'pK P®) (Cobpanme 3akonopatenbctBa PD, 05.12.1994, No32,
ct.3301);

HanoroeiMm kogexkcom Poccuiickoit @epeparuu (wactes Bropas) ot 05.08.2000
Nell7-®3 (mamee — HK P®) (Cobpanme 3akonomarenbctBa PD, 07.08.2000, No32,
cT.3340);

OcHoBamu 3akoHoaarenbeTBa Poccuiickoit @enepanuu o Hotapuate ot 11.02.1993
Ne 4462-1 (manee — OcuoBsl) (Benomoctu CH/[ u BC PO, 11.03.1993 Nel0, c1.357);

OenepanibHbiM - 3akOHOM OT 06.10.2003 Nel31-®3 «OO0 oOmux MDpUHIUIIAX
OpraHu3allMd MECTHOTO camoynpasieHuss B Poccuiickoii ®enepauun» (ganee —
OenepanbHbiil 3akoH Nel31-D3) (Cobpanne 3akoHonarenbetBa PO, 06.10.2003, Ne40,
cT.3822);

®enepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «0O6 opranuzanuu
MPEe0CTaBIECHUS TOCYAAPCTBEHHBIX U MYHMITUTIATBHBIX yCIIyr» (Hanee — DeaepaibHbIMN
3akoH Ne210-®3) (Cobpanne 3akoHomarenbcTBa PO, 02.08.2010, Ne31, ¢1.4179);

npukazoM Muntocta Poccum ot 10.04.2002 Ne99 «O6 yrBepxknaenun Ddopm
peecTpoB ISl PETUCTPALIMM HOTapUaIbHBIX NEUCTBUN, HOTAPUAIbHBIX CBUIETEIBCTB U
yIOCTOBEPUTEIIbHBIX HAMIMUCEH Ha CAENKaX U CBUACTEIbCTBYEMBIX JOKyMEHTaxX» (l1anee
- mpukaz Ne99) (bromereHb HOPMATUBHBIX aKTOB  (penepaibHBIX  OPTraHOB
ucnojiHuTeapHou Biactu, No20, 20.05.2002);

npukazom Muntocta Poccum ot 27.12.2007 Ne256 «OO6 yTBepkaeHUU
NHCTpyKIIMM O TOpsiAKE COBEPIICHUS HOTapUAIbHBIX JEHCTBUN TJlaBaMU MECTHBIX
aIMUHHUCTpPALlMA  TIOCEJIEHUM W MYHUUMNAIBbHBIX  pPAalOHOB MW CIEHUAIBHO
YIOJJHOMOYEHHBIMU JOJDKHOCTHBIMU JIMIITAaMUA MECTHOTO CaMOYIpaBJieHUs MOCEIeHUN U
MYHUIIMNANbHBIX palioHOB» (nmanee - mnpukaz Ne256) (Poccuiickas razera, Neo3,
11.01.2008);

npukazoM denepanbHoro kasznauercrsa ot 30.11.2012 Nel9u «O06 yTBepxkaeHUU
MopsiiKa BEJICHUSI TOCYAAPCTBEHHOW MH(POPMAIIMOHHOW CHCTEMBI O TOCYIapCTBEHHBIX U
MYHULIMOAIBHBIX IJIaTexkax (manee — npuka3 19H) (bromneTreHb HOPMATHBHBIX AKTOB
(bemepanbHBIX OpraHOB HCIOIHUTENBHOM Biactu, Nel, 07.01.2013);

3akonom Pecnybmukm Tarapcran ot 28.07.2004 Ne45-3PT «O mectHOM
camoynpasinenun B PecnyOnuke Tatapcran» (PecmyOnmka Tarapcran, Nel55-156,
03.08.2004);


http://www.gosuslugi.ru/

VYceraBoM Panrazapckoro cenbckoro noceneHuss CapMaHOBCKOIO MYHHIIMIIAIIBHOTO
pationa PecmyOmuku Tarapcran, npunaroro Pemenuem CoBera Panrazapckoro
cenbcKoro noceneHuss CapMaHOBCKOTO MyHHUIIMNAIBHOTO paiioHa oT 23 utonst 2012 Nel3
(manee — Ycran);

1.4.B mnacrosmem PernameHTte UCHONB3YIOTCS —CIEAYIONIME TEPMUHBI H
OTpe/ICICHHUS:

3aBEIIaHKE - COCTABICHHOE B COOTBETCTBUM C JACHCTBYIOIIMM 3aKOHOATEIbCTBOM
U 7O ompeaeseHHoW (opme, HOTApHAIbHO 3aBEPEHHOE MHCbMEHHOE PaCHOPSKEHHE
BJIAJI€NIblIa UMYIIECTBA, LIEHHOCTEHN, IEHEXKHBIX BKJIAJOB O TOM, B Ub€ BJIAJICHUE JAOJDKHA
OBITH TIepeiaHa ero COOCTBEHHOCTD MOCIIE CMEPTH;

JIOBEPEHHOCTBIO TPU3HAETCS MHUCHBMEHHOE YIIOJIHOMOYHME, BBIJABAEMOE OJHUM
JULOM JpYroMy JIMIY JUIsl MPEACTaBUTEIbCTBA MEpe] TPEeThUMU JinaMmu. [luceMenHoe
YIOJIHOMOYHME Ha COBEPLICHUE CJEJIKH IMPEACTABUTEIEM MOXET OBITh MPEACTABICHO
pPEACTaBISIEMbIM HEMOCPEICTBEHHO COOTBETCTBYIOIIEMY TPETHEMY JIUILY.

TEXHUYECKass omubka - omuoOka (OnMcKa, oOIedarka, rpamMMmaTHdecKas WM
apudpmeTnyeckas omuoOka uO0 Tom00Has omuOKa), JOMyIIeHHAas OpraHoM,
OPEAOCTABISAIONIMM MYHULIMNAIBHYKO YCIAYry, W TpUBEAIAas K HECOOTBETCTBUIO
CBEJICHUHN, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHUIMIIAIBLHON YCIIYTH), CBEJCHUSIM B
JOKYMEHTaX, Ha OCHOBAaHHH KOTOPBIX BHOCUJIUCH CBEACHUSI.

B Hacrosmem Pernmamente moj 3asBICHHEM O MPEAOCTABICHUU MYHHUIUIIAIBHOU
YCIIYTH (Z1ajee - 3asBJI€HUE) IOHUMAETCSl YCTHOE OOpaIieHHe.



2. CtaHaapT npeaocTaBjieHuss MyHUIUNAJIbHON YCIyTH

HaumMmeHoBaHue TpCﬁOBaHI/Iﬂ

HopMaTuBHBIN aKT,

yYCTAaHABJIMBAIOUIUI
CTAHAAPTAa NPEAOCTABJICHHUS Coaep:xxanue Tpe0OOBaHUS CTAHAAPTA
. MYHUIUNAJIBHYIO YCJIYTY HJIH
MYHUIUNIAJIBHON YCIYIH
TpedoBaHue

2.1. HammenoBanue Y nocroBepenue 3aBELIAHUS 17} yaocrosepenue | [ pK P®;

MYHULIHANAIBHON YCIYyTH JIOBEPEHHOCTHU npuka3s Ne256

2.2. HaumeHnoBaHue opraHa Hcnonkom VYcras;

VICTIOJIHUTEIILHOW BJIACTH,
HEIIOCPEACTBEHHO
IIPEIOCTABIISAIOLIETO
MYHUIUITAIBHYIO YCIYTY

2.3. Onucanue pe3yabTara
IPEI0CTABIICHUS

CoBeplieHre HOTapUAIBHBIX JEUCTBUM MO YAOCTOBEPEHUIO
3aBEIIAHUN U MO YIOCTOBEPEHUIO JOBEPEHHOCTEN

MYHULHANAIBHON YCIIyTH OTka3 B COBEPUICHUMM HOTAPHAIBHBIX JEHUCTBUU IIO
YAOCTOBEPEHUIO  3aBEHIAHUA M 10  YAOCTOBEPEHUIO
JIOBEPEHHOCTE

2.4. Cpok nmpeaocTaBiIeHUs Y nocroBepeHue 3aBELaHUN U YAOCTOBEPEHUE

MYHULIMNIAIBHOU YCIIyTH

JIOBEPEHHOCTEH OCYIIECTBISETCS B TEUCHUH OJHOTO pabovyero
JTHSI, C MOMEHTa O0OpaIieHus.

B cnywae npunsaTus pemieHus o0 0TKa3e B MPEAOCTaBICHUN
yCIYyIH B TEUYCHHH IISITH pabouux JHEH, ¢ MOMEHTa
oOpaitieHusl.

B cnydyae nmpunHsaTHs pemeHus 00 OTIOKEHUHU COBEPIICHUS
HOTApUAJILHOTO JCHCTBUS B TCUYCHHH ISATH pabOYMX ITHEH, C
MOMEHTa 00palIeHus




2.5. McuepnbIBaroniuii nepeyeHb
JIOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBHH C
3aKOHOJIATEILHBIMH WM WHBIMHU
HOPMATHBHBIMH IPABOBBHIMU
aKTaMH JJIS TIPEIOCTaBICHUS
MYHHUIUITAIBHOMN YCIIYTH, a
TaK)Ke YCIIYT, KOTOPBIC SBJISTFOTCS
HEOOXOIUMBIMH U
00s13aTeNbHBIMU IS
MPEeI0CTaBICHUS
MYHUITUTIATBHBIX YCIYT,
MOIJICXKAIINX TTPEICTABICHHUIO
3asIBUTEIIEM

1. Ilacnopt wiu Apyrue JOKYMEHTHI, YIOCTOBEPSIOIIHE
JMYHOCTD 3asIBUTEJIS.
2.J1oBepeHHOCTD MPHU yIOCTOBEPEHUH IOBEPEHHOCTH

ITpukaz Ne256

2.6 VMcuepnbIBaromuii epeyeHb
JIOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
IIPABOBBIMM AKTAMM JIJISI
IPENOCTABIEHUS
MYHULUITAIBHON YCIYTH,
KOTOPBIE HAXOJATCS B
pacropsKEeHNUN
rOCyJIapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO
CaMOYIPaBJIECHUs U UHBIX
OpraHu3alui U KOTOPbIE
3as1BUTEJIb BIPABE NPEICTABUTH

[TonyuaroTcst B paMKax MEXKBEIOMCTBEHHOTO
B3aMMOJICHCTBHS:
CBezieHNA O TOCIOILINHE

IIpuka3 191

2.7. IlepeyeHb opraHoB
rOCy/IapCTBEHHOM BJIACTH

CornacoBanue He TpeOyeTcs




(opraHoB MECTHOTO
CaMOYIIpaBIICHUS ) U UX
CTPYKTYPHBIX HOApa3IeIICHUH,
COTJIaCOBAaHUE KOTOPHIX B
ClIydasix, MpeayCMOTPEHHBIX
HOPMAaTUBHBIMU [TPABOBBIMU
aKTaMHu, TpeOyeTcs i
MIPEIOCTABIICHUS YCIYTH H
KOTOPOE OCYIIECTBISETCA
OpraHoM, MPEAOCTABIISIOIIIM
MYHUILIUNAIBHYIO YCIYTY

2.8. UcuepnbiBaronuii mepeyeHb
OCHOBAHUU U1 OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOTUMBIX JIJIs
IPENOCTABIEHUS
MYHULANAIBHON YCIIyTH

1) TTogaya JOKYMEHTOB HEHAICIKAIIUM JIMIIOM;
2) HecooTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB IIEPEUYHIO

JIOKYMEHTOB,  yKa3aHHbIX B  MYHKTE 2.5  HACTOSIIETro
Pernmamenta;

3) B 3asiBiieHMM W TpUjIaraeMbIX K 3asBJICHHIO JIOKYMEHTaxX
UMEIOTCS HEOTOBOPEHHBIE WCTIPABJICHHS, CEpbE3HbIC
MOBPEXKICHNUS, HE MO3BOJISIIOIINE OJHO3HAYHO UCTOJIKOBATH UX
COAEPKAHHUE;

4) TlpencraBieHrue JOKYMEHTOB B HEHAJJICKAIUN OpraH




2.9. McuepnbIBaroniuii nepeyeHb
OCHOBAHHUU IJIA
MIPUOCTAHOBJICHUS WJIM OTKa3a B
MPEIOCTABIECHUN
MYHULANAIBHOU YCIIyTH

OcHoOBaHUs 7151 MPUOCTAHOBJICHUSI TIPEIOCTABICHUS YCIYTH
HE TIPEIyCMOTPEHBI.

OcHoBaHus JUIs OTKa3a:

1) CoBepIieHHE TaKOTO ACHCTBHS MPOTHBOPCUYHUT 3aKOHY.

2) JleiicTBHE TTOJICKUT COBEPIICHHUIO JTOJDKHOCTHBIM JIMIIOM
opraHa MECTHOTO CaMOYIPABJICHHS IPYroro MOCEJICHUS WIH
MYHULIMNAIBHOTO paioHa

3) C mpocbboit 0 COBEpIICHUH HOTAPUAIBHOTO JEHCTBUS
oOpaTwiics TpaKIaHWH, TPU3HAHHBIN CYJ0M HEACECIIOCOOHBIM
WM OTPAHUYEHO JEeClOCOOHBIM, JIMOO MpPEACTaBUTEINb, HE
UMEIOIINIA HEOOXOAMMBIX TTOJIHOMOYHUIA;

4) He mnocrymnenue  uHpopManud 00  ymuiarte
roCyJapCTBEHHOW TOIUIMHBI M HOTapHaJbHOTO Tapuda depes
['ocynapcTBeHHYt0  MHGOPMAIIMOHHYIO CUCTEMY O

TrOCYAapCTBEHHBIX M MYHHUIIUMTIAIBHBIX IUIaTeXkax (mganee —
['MC I'MID);

5) 3asBUTENIEM MPENCTABJICHBI JAOKYMEHTHI HE B IOJHOM
o0beMe, MO0 B TNPEACTABICHHBIX 3asBICHUM U (WJIN)
JIOKYMEHTaX COJIEP’KUTCS HETOJIHAs W (WJIM) HEAOCTOBEpHAas
uH(popmarus.

2.10. Topsinok, pazmep u
OCHOBAaHUSI B3UMaHUS
roCy1apCTBEHHOM MOUIJIUHBI WIIH
WHOM IIJIaThl, B3UMaeMOM 3a
IIPENOCTABICHUE
MYHULIMNIAIBHOU YCIIyTH

MynununanpHas ycjiyra 3a COBEPILIEHHE HOTApUAJIbHBIX

JIEUCTBHM OKa3bIBACTCS Ha MIaTHOM (BO3ME3/IHOM) OCHOBE.

['ocynapcTBeHHas nouuiMHa

1) 3a ygocToBepeHUE NOBEPEHHOCTEN Ha COBEPILICHHE
caenok (caenku), TpeOyrommx (Tpedyroliei) HoTapuaabHON
(GhopMBI B COOTBETCTBHMH C 3aKOHOJATEIIBCTBOM Poccuiickoit
®enepanuu, - 200 pyonei;

2) 3a yIOCTOBEpPEHHE MPOYUX
TpeOYIOIUX HOTapuaabHOH (GOpMbI B

JIOBEPEHHOCTEM,
COOTBETCTBUHU C

cr.333.24,333.25 HK PO




3aKoHOAaTenbCcTBOM Poccuiickoit deneparuu, - 200 pyOieit;

3) 3a ymocToBEepeHHE [TOBEPEHHOCTEH, BbIIABAEMbIX B
MOPSIJIKE TIEPEIOBEPHs, B CIIyUasiX, €CJIM TaKOE yIOCTOBEPEHUE
00s3aTeTbHO B COOTBETCTBHM C  3aKOHOJATEIIbCTBOM
Poccuiickoit @eaepanun, - 200 pyoei;

4) 3a yIOCTOBEpECHHE 3aBEllaHUM, 3a TPUHITHE
3aKpeITOro 3aBenianus - 100 pyOeit;

5) 3a yJOCTOBEpEHHE JIOBEPEHHOCTEM Ha MpPaBo
NOJIb30BaHUsI M (WIM) paACHOpPSKEHHUS HMYIIECTBOM, 3a
UCKJIIOYCHHEM HMYIIECTBA, MPEAYCMOTPEHHOTO MOIMYHKTOM
6 HACTOSIIETrO MyHKTA!

JeTSIM, B TOM UHCJE YCHIHOBJICHHBIM, CYIPYTY,
POJIUTENSIM, TIOJTHOPOJIHBIM OpaThsiM U cecTpam - 100 py6ieii;

npyruM ¢uszndeckum miam - 500 pyoseit;

6) 3a YyJAOCTOBEpEHHE JOBEPEHHOCTEH Ha MPaBO
MOJIb30BaHUSI M (WJIM) PaCHOpPsHKEHHs] aBTOTPAHCIOPTHBIMU
CpelCTBaMHU:

JIeTsIM, B TOM YHCIE YCBIHOBICHHBIM, CYIPYTY,
POJIUTENSAM, IOJTHOPOAHBIM OpaThsiM U cecTpam - 250 pyoueii;

npyruM ¢uszndeckum iunam - 400 pyouneit;

3a  HOTapuWanbHBIC  JICHCTBHUS, COBEpIIacMble  BHE
NOMEIICHUS]  HMCIOJHUTEIBHOTO  KOMHUTETa  CEJIbCKOTro
MOCEJICHUsI, TOCYIapCTBEHHAas TMOLUIMHA YIJAYMBAaeTCA B
pa3Mepe, yBeJIMYEHHOM B IOJITOpa pasa.

Hotapuaneueiit tapud — 200 py6neit. MaBammmam 1-2
rpynnsl 100 py6ueid, nerora 50 %

2.11. Tlopsiaok, pazmep u
OCHOBAHUS B3UMaHUs IJIATHI 32
IPEOCTaBICHUE YCIIYT, KOTOPbIE

[IpenoctaBienne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE
TpedyeTcs




SBJISIFOTCSL HEOOXOAUMBIMU U
00s13aTEbHBIMU TS
MPEAOCTaBICHUS
MYHULIMNAIBHOMN YCITyTH,
BKJTFOYast THPOPMAIIHIO O
METOJMKE pacuera pasmepa
TAKOM TIJIATHI

2.12. MakcuManbHBIN CPOK
O’KMJIAHUSA B 0YEPEIU NIPU
1oiaye 3arpoca o
[IPENOCTABICHUN
MYHULAIIAIBHON YCIIYTH U MIPH
IIOJIyYE€HHUH pe3yJibTara
IIPEAOCTABIECHUS TAKUX YCIIYT

[lomaua 3asBNIEHUsI HA MOJYyYEHUE MYHULUIIAIBLHON yCIyru
[IpY HAIMYUU OYepen - He O6ojiee 15 MUHYT.

[Ipu MOJIYYEHUH pe3yabpTara PEAOCTABICHUS
MYHULIMNAIBHON YCIYTM MaKCHUMAaJbHBI CPOK OXHWJAHUS B
o4epeqI HE JOJDKEH MPEBBIIATh 15 MUHYT

2.13. Cpok perucrpanuu
3amnpoca 3asBUTENS O
IPENOCTABIEHUN
MYHULIHANAIBHOU YCIYyTH

B teuenne OAHOI0 JHA C MOMCHTA IMOCTYIIJICHUA 3asBJICHUSA

2.14. TpeboBanus K
MOMEIICHHSIM, B KOTOPBIX
MPEIOCTABIISACTCS
MyHHUITUTIATBHAS yCITyTa

3asBneHue Ha OyMakHOM HocuTelne nojaaercsa B Oten.

[IpucyrcTBeHHOE MECTO O0OPYIOBAHO CTOJIOM U CTYJIBSIMHU
st oopMITeHUS 3arpoca, WHHOPMAITMOHHBIMUA CTEHIAMH C
oOpasliaMy 3armoJHEHUs] 3ampoca M TMEepedYHeM JOKYMEHTOB,
HEOOXOMMBIX JIJIS TIOJIYYCHUS YCITyTH

2.15. Tloka3zaTenu OOCTYHHOCTH
M KayecTBa MYHHUIMNAIBHOU
YCIIyTH, B TOM YHCJI€ KOJTUYECTBO
B3aMMOJICCTBUM 3asBUTEIIS C
JIOJDKHOCTHBIMM ~ JIMIIAMU ~ TIPH
MPEI0OCTABICHUN

[Toka3zarensmu JOCTYITHOCTH MPENOCTaBIICHUS
MYHULIMNAIBHON YCIIYTH SIBJISTFOTCS:

pPacnoJIOKEHHOCTh  MoMelneHus Mcrmonkoma B 30HE
JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJIM4ue HEOoOXOJUMOro KOJMYECTBA CHELMAIUCTOB, a
TAaKKE IOMEIICHUN, B KOTOPBIX OCYIIECTBIIACTCS INPUEM




MYHUIIUTIATBHOM YCIyTU M UX

IIPOIOJKUTEIBHOCTD,
BO3MOKHOCTb IIOJTYYEHUS
MyHULIUNIAIBHOM  YCIYTH B

MHOTO(YHKIIHOHATBHOM IIEHTpE
IpEeOoCTaBICHUS

TOCYAapCTBEHHBIX u
MYHHUIIMTIAJTBHBIX ~ YCIOYT, B

VAAJIEHHBIX pabouux  MecTax
MHOTO()YHKIIMOHAJILHOTO IIEHTPa

MpEAOCTaBICHUS
roCcyJapCTBEHHBIX u
MYHHUITUTATBHBIX YCIIYT,
BO3MOKHOCTh MOJTYYEHUS
uHbopMaIuu 0 XoJe
peAOCTaBICHUS
MYHULUIAIBHOW YCIYTH, B TOM
qyucie C UCIIOJIb30BaHUEM
MH(OPMAIMOHHO-
KOMMYHUKAIITMOHHBIX
TEXHOJIOTUH

JIOKYMEHTOB OT 3as1BUTEJICH;

HaJM4Me HcUepnbiBaomed uHpopmManuu o crocodax,
MOPSIKE M CPOKAX IPEIOCTABICHUS MYHULIMIIAJIBHOW YCIyI'H
Ha MHGOPMAIMOHHBIX CTEHAaX, MH(POPMAIMOHHBIX pecypcax
HUcnonkoma B cetn «MHTepHeT», Ha EauHom mnoprane
rOCyJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

KauecTtBOo mpenoctaBieHHss MYyHULIHANAIBHOU
XapaKTEepU3yeTCs] OTCYTCTBUEM:

odepeier IpU MPUEME U BbIIad€ JOKYMEHTOB 3asBUTEIISM;

HAPYLICHUN CPOKOB MPEAOCTABICHUS MYHUIUNAILHOU
YCIIYTH;

*Kano0 Ha gedcTBus (0e3nelCTBUE) MYHHUIIMITATBHBIX
CIIY KalllUX, IPEAOCTABIAIOIIMNX MYHULIUIIATIBHYIO YCIYTY;

XKajo0 Ha HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOLICHHE
MYHHUIUIIAIBHBIX CIYKAIMX, OKa3bIBAIOIIUX MYHULUITAIIBHYIO
YCIIYTY, K 3asIBUTEIISAM.

[Ipn mopave 3ampoca 0 IPEAOCTABIEHUN MYHHUIIMIIAIBHON
YCIYTM W TpPU TMOJIYYECHHHM pe3yJbTaTa MYyHULIHUNAIBHON
YCIYTH, MPEAIonaraercss OJHOKPaTHOE B3aUMOJICHCTBHE
JOJDKHOCTHOTO JIMIA, MPENOCTABISAIOMIETO MYHHIIUIIAIBHYIO
YCIIyTy, U 3aaBUTENA. [I[pOaOIKUATENBHOCTD B3aUMOJICUCTBUSA
ONPENEIAECTCS PETJITAMEHTOM.

Ilpy nmnpenocraBieHUM  MYHULMIAIBHOM  YCIyI'M B
MHOTO(YHKIIHOHATHHOM LIEHTpE IIPENOCTABIICHUS
roCyJJapCTBEHHBIX M MyHULIMOAIbHBIX yciyr (nanee — MOILI)
KOHCYJIBTALIMIO, IIPUEM M BbIA4y JOKYMEHTOB OCYIIECTBISAET
crenuanuct MOII.

Nudopmanus o xone NpeAoCTaBiICHHUS MYHULIUINATBHOU
yCIyrd MOXET ObITh TOJlydyeHa 3asBuUTeNeM Ha EauHoM

yCIIyTu




NOopTaJie TOCYIAPCTBEHHBIX M MYHUIIMITAJIbHBIX yCiIyT, B M®I]

2.16. OcobenHocTH
MIPEIOCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH B
AJIEKTPOHHOU (hopme

KoHcynbranyto o mopsike MOJMy4eHUs MYHHUIIMNAIbHON
YCIyTH B DIIEKTPOHHOM (opMe MOXKHO TMOJYYUTh dYepes
HuTepHer-npueMuyo uinu depe3 [lopTan rocyiapcTBEeHHBIX U
MyHULMNANBHBIX yciyr PecryOnuku TaTtapcras.

B ciygae, eciam 3ak0HOM MpeIyCMOTPEHA MOAaua 3asiBICHUS
O TPEOCTaBICHUN MYHHIIMIIAILHOW YCIYTH B JJIEKTPOHHOMN
dbopme 3asBienue nomaercs yepe3 [lopram rocyaapcTBeHHBIX
U MyHMIMNaneHbIX  ycayr  PecnyOnmukm — Tartapcran
(http://uslugi. tatar.ru/) 17001 E nuHeb1it TopTaI
rOCy/lapCTBEHHbIX M MYHHUIMIAIBHBIX YyCIyr ((pyHKuMiA)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. COCTaB, MoCJIeA0BATCJIbHOCTD U CPOKH BBINMOJHCHUA AAMUHUCTPATUBHBIX
nmpouenyp, TpCﬁOBaHI/Iﬂ K MOPAAKY MX BBINIOJHCHUS, B TOM YUCJIE 0CO0EHHOCTH
BBINIOJIHEHUS AAMUHUCTPATUBHBIX NIPpoLEaAyYp B 3HeKTpOHHOI7[ (l)opMe, a TaKXKe

0CO0EHHOCTH BBLINOJIHEHUS AIMMHUCTPATUBHBLIX IPpOoUEeaAYpP B
MHOI‘O(l)YHKHl/IOHaJIbHLIX HEHTPpax

3.1. Omnucanue NOCAEAOBATEIIBHOCTH  JEWCTBHM TOpH  NPEIOCTABICHUU
MYHULIUNIAJIBHON yCITyTH

3.1.1. IlpenocraBieHne MyHUIMIAIBbHON YCIyTd BKJIIOYAeT B ceOs Cleqyrolne
IPOLEyPHI:

1) KOHCYTBTHPOBaHKE 3asSBUTEIIS;

2) NIPUHSATHE U PETUCTPALIUS 3asIBIICHHUS;

3) MOATrOTOBKA U BbIIa4ya pe3ybTaTa MyHUITUIIAILHON YCITYTH;

3.1.2. brmok-cxema TOCIEAOBATEIIBHOCTA JACHCTBHH TI0 MPEAOCTABIICHUIO
MYHULIMIAIBHOMN YCIIYTH NPEACTABIEHA B MpritoKeHun Nel.

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3.2.1. 3agBurenp au4HO W (WiM) 1Mo TenepoHy oOpamaercs B Mcmomkom s
HOJTyYeHUs] KOHCYJIbTALMNA O MOPSIIKE MOTYYSHHUS] MyHULIUIAIBHOM YCIIyTH.

JomxHocTHOE nuio Vcnoiakoma ocyliecTBiIsieT KOHCYJIbTUPOBAHUE 3asiBUTENS, B
TOM 4YHCII€ MO COCTaBy, (OpME M COAEPKAHUIO JOKYMEHTAluH, HEOOXOTUMOW MaJis
MOJyYeHUS MYHULUINAIbHOM YCIYrM M TPU HEOOXOAMMOCTH OKa3blBa€T MOMOIIb B
3aI0JIHEHUH OJIaHKA 3asIBJICHUS.

[Tpouenypa, ycraHaBiauMBaeMasi HACTOSILIUM ITYHKTOM, OCYUIIECTBIIIETCS B J€Hb
oOpallleHust 3asiBUTETIS.

Pesynbprar mporenypbl: KOHCYJIbTallMH, 3aMeuyaHUs IO CcocTaBy, (opme u
COJIEPKaHUIO MTPEICTABICHHON TOKYMEHTAIIHH.

3.3. Ilpunsitrie u peructpanus 3asBICHUS

3.3.1. 3agBUTENH, JMYHO TOJAET THCHBMEHHOE 3asBIICHHEC O COBEPIICHUU
HOTAPUAIBHBIX JEUCTBUM M0 YJIOCTOBEPEHHUIO 3aBCIIAHUM U MO YJIOCTOBEPEHUIO
JOBEPEHHOCTEW, M MPEACTABISIET JOKYMEHTbl B COOTBETCTBUM C IyHKTOM 2.5
HacTosiuero PermaMenTa B CENbCKUNA NCTIOJTHUTEIIBHBIN KOMUTET.

3.3.2. lomxHocTHOE nu1io McronkoMa ocyIiecTBiseT:

YCTaHOBJICHHE JINYHOCTHU 3asIBUTEIIS;

MPOBEPKY MOJTHOMOUHU 3asBUTENS (B CiIy4yae NEUCTBUS 110 JOBEPEHHOCTH);

MPOBEPKY HAJIWYUS JIOKYMEHTOB, TMPEAYCMOTPEHHBIX MYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MPOBEPKY  COOTBETCTBUSL  MPEJCTABICHHBIX  JIOKYMEHTOB  yCTaHOBJIEHHBIM
TpeOboBaHUsSAM (Haaexaiiee oOQopMIeHHE KOMUM JTOKYMEHTOB, OTCYTCTBHUE B



JOKYMEHTAaX IOAYHUCTOK, IPUINKCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE OrOBOPEHHBIX
UCIIPABIICHU ).

B ciydae otcyrcrBus 3aMeuanuil JloJpkHOCTHOE vio Vcronkoma oCyIecTBIIsIET:

IIPUEM U PETUCTPALIMIO 3asBJICHUS B CIIELIMAIIBHOM XKYpHAJIE;

BPYUYCHHE 3asBUTEIIO KOIIMM 3asBJICHUS C OTMETKOM O JaTe IpHUeMa JTOKyMEHTOB,
IPUCBOCHHOM BXOJAIIEM HOMEpPE, NaTe€ W BPEMEHU HCIIOIHEHUS MYyHUIUIAIbHOU
YCIIyTH.

B cimywae HanuuMs OCHOBaHMM JUIi OTKasa B IpPUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IyHKTOM 2.8 Hacrosmero Permamenra, cexperapp HMcmonkoma,
BENYLIMH NPHUEM JOKYMEHTOB, YBEAOMIIIET 3asBUTENSI O HAIWMYMHU IPEIATCTBUU IS
pPEruCTpalyy 3asiBICHUS U BO3BPAILAET €My JOKYMEHTBI C MHUCbMEHHBIM OOBSICHEHHUEM
COJZIEPKaHMS BBISBICHHBIX HEJJOCTATKOB B IIPEACTABICHHBIX JOKYMEHTAX.

PesynpTaT mpoueayp: HpHHITOE oOOpalleHHe TIpakJaHWHA WIH BO3BPAILICHHbBIE
3asIBUTEIIIO JOKYMEHTHI.

3.4. [loaroroBka U BbIJa4a pe3yJibTaTa MyHULUIIAIBHOW YCIYTH

3.4.1. JlomwxkHocTHOoe JsmIo0 Mcmoikoma Tmociie pPEerucTpaly  3asBICHUS
OCYILIECTBIISIET:

MIPOBEPKY CBEJICHUM, COJICPIKAIIMXCS B IOKYMEHTAX, MPUJIaraéMbIX K 3asBJICHUIO;

MPOBEPKY HAJIMYMS OCHOBAHMM JUIsI OTKa3a B IPEIOCTABICHUM YCIYTH,
NPETyCMOTPEHHBIX MYHKTOM 2.9 HacTosero Pernamenra.

B ciyuae Hanuuusg OCHOBaHUM ISl OTKa3a B MPEIOCTABICHUU YCIYTH 3aMECTUTEITb
PYKOBOJUTENSI UCTIOJIHUTEIIBHOTO KOMHUTETA U3BEIACT 3asiBUTENSL O MPUUYMHAX OTKa3a U
OCYIIECTBIISIET MPOLEYPHI, TPEAYCMOTPEHHBIE MYHKTOM 3.5 HacTosero Permamenta.

B cnyuae Hanuuusi OCHOBAaHMM Uil OTJIOKEHHSI COBEPIICHUS HOTapUaIbHOTO
JNEUCTBUSL 3aMECTUTENIb PYKOBOJIMTEISI HUCIOJIHUTEIBHOTO KOMHUTETAa OCYIIECTBIISET
MpOLEaYpPhI, TPEAYCMOTPEHHBIE MYHKTOM 3.6 HacTosimiero Pernamenra.

B ciydae oTcyTcTBHSI OCHOBaHMH JJI OTKa3a B MPEAOCTABICHUN MYHUIIMTIATIbHON
YCIYTH 3aMEeCTUTENb pyKoBoauTest Mcnonkoma:

MPOBEPSIET MPABWIBHOCTh OIUIAThl 3a COBEPIICHHUE HOTAPUANIBHBIX JEUCTBUM
(myremM  HampaBJ€HHST B JJICKTpOHHOM  (opMe  MOCpPEICTBOM  CHCTEMBI
MEKBEJIOMCTBEHHOTO AJIEKTPOHHOTO B3aWUMOJCHCTBUA 3ampoca O MPeJa0CTaBICHUU
CBEJCHUM O TOCIIOUIINHE).

[Tporeyphl ycTaHaBIMBaeMble ITyHKTaMU 3.3-3.4, OCYIIECTBISIOTCS B TCUCHHH 15
MUHYT C MOMEHTa OOpaIeHus 3assBUTES.

PesynbraT npouenyp: HOTapHaIbHO YJIOCTOBEPEHUE 3aBEIIAHUE U YJOCTOBEPEHUE
JIOBEPEHHOCTH.

3.4.2. lomxHocTHOE 1o Mcrionkoma B cilyyae MPUHATHS pelieHus: o0 OTKase B
NpPEAOCTaBICHUN YCIYTM BBIHOCUT TIOCTaHOBJEHHE OO0 OTKa3e B COBEPIICHUU
HOTApUaJIbHBIX AeUCTBUM. [loCTaHOBICHNE HATIPABIISAECTCA 3asIBUTEIIIO T10 IOYTE.

[Iponieaypbl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBISIIOTCA HE
MO3/THEE TISATH JHEH ¢ MOMEHTa 0OpaIieHus 3asiBUTENS 3a IPEIOCTABICHUEM YCITYTH.

PesynpTaT mporenyp: mMOCTaHOBJIEHHE OO0 OTKa3e B COBEPIICHHH HOTApUATbHBIX
JIEVCTBUI, HAIIPABJICHHOE 3asIBUTEIIO.



3.5. OTy0kKEHUE COBEPIIECHUSI HOTAPUATILHOTO ACHCTBUS

3.5.1. JlomkHoctHOoe Jmuo VcnoskomMa MOXET OTJIOKHUTh COBEpIICHUE
HOTapHaJIbHOTO JAECHCTBHS B CIy4ae:

HEOOXOAMMOCTH HUCTPEOOBaHUS JOMOJIHUTENbHBIX CBEICHUNU OT (DU3MYECKUX U
IOpUINYECKUX JINLI;

HaIpaBJICHUS] JOKYMEHTOB Ha SKCIIEPTHU3Y;

HEOOXOJMMOCTH 3alpPOCUTh 3aWHTEPECOBAHHBIX JIMIl 00 OTCYTCTBUHM y HHX
BO3PAKEHUM IIPOTUB COBEPIIEHUS ITUX ACHUCTBHM.

JomxHocTHOE NUiio VMcnonkomMa U3BEIIaeT 3asBUTENSA 00 OTIOKEHUU COBEPIICHUS
HOTAPUAIBHOTO JIEUCTBHUSL.

[Iponieyphl, yCTaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYILECTBISIOTCS B JEHb
oOparieHus 3assBUTEIS.

PesynpTaT mporemyp: HU3BEHICHHE 3agBUTENSI OO0 OTJIOKEHUU COBEPIICHUS
HOTapHaJIbHOTO ACHCTBHS.

3.5.2. lomxHocTHOE auilo McrmonkoMa mocie NpuHATUS perieHus: 00 OTJIOKEHUU
COBEPIIICHUS HOTAPUAIBHOTO JIEUCTBHSI TOTOBUT 3aMPOC, HEOOXOIUMBIN /JIs MOTYYCHUS
JNOTIOJIHUTENIbHBIX ~CBEICHWI, W HaNpaBiIsieT B COOTBETCTBYIOIIMN OpraH WU
3aMHTEPECOBAHHOMY JIUILY.

[Iponieypbl, yCTaHABIMBAEMBIC HACTOSIIUM ITYHKTOM, OCYIICCTBISIOTCS HE
MO3/IHEE MATU JHEH ¢ MOMEHTa OOpaIleHus 3asiBUTES.

PesynpTar mpoueayp: 3anpoc, HaAlpaBJ€HHBIA B COOTBETCTBYIOIIUMWA OpPraH WIIA
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. JlomwkHocTHOE Juiio McmonkoMa mocie MOCTYIJICHUSI OTBETOB Ha 3aIpoChl
M3BEIIACT 3asABUTENS U MPENOCTABIISIET YCIYTy B MOPSJIKE, YCTAHOBJIEHHOM ITYHKTaMH
3.3. — 3.4 nacrosimiero Pernamenra.

3.6. UcnpaBiieHrEe TEXHUYECKUX OITHOOK.

3.6.1. B crnydae oOHapyXeHHS TEXHUYECKONM OIIMOKH B JOKYMEHTE,
SBJISIFOIIIEMCSL  PE3YJIbTATOM MYHHUITUTIATBHOW YCIYTH, 3asBUTENb MPEACTABISECT B
Ucnonkom:

3asiBJIEHUE 00 UCIPABICHUH TEXHUYECKOHN onOKU (mpuiioxkeHue No2);

JIOKYMEHT, BBIJAHHBIA 3asBUTEIIO KaK pPe3yJbTaT MYHHIMIAIbHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAas OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUINIECKYIO CHITY, CBUACTEIbCTBYIOIINE O HATWYUHU
TEXHUYECKOUN ONTHOKH.

3asBneHue 00 UCTIPABICHUN TEXHUYECKOW OITMOKUA B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SBISIOMIEMCS  PE3yJIbTaTOM  MYHHUIIUIIAIBHON  yCIIYyTH, TIOJIaeTCs
3asBUTEIEM  (YIOJIHOMOYCHHBIM  TPEACTABUTEIIEM) JIMYHO, JIMOO  ITOYTOBBIM
OTmpaBiieHHeM (B TOM YHCJIE C HMCIOJIb30BAHHEM J3JICKTPOHHOW ITOYTHI), MO0 Uepes
COVHBIA  TOPTAJ  TOCYAApCTBEHHBIX W MYHHUIMNAIBHBIX  yCIyT WA
MHOTO()YHKITMOHAJIbHBIN HEHTP MPEIOCTaBICHUS roCyJapCTBEHHBIX u



MYHHIIHITATLHBIX YCITYT.

3.6.2. JlomkHocTHOe auilo VcmosikomMa OCYIIECTBISECT MPHEM 3asBICHUS 00
UCIIPABJICHUM TEXHUYCCKON ONIMOKH, PETUCTPHPYET 3asBIICHHE C TMPHUIOKCHHBIMU
JTOKYMCHTaMH.

[Ipouenypa, ycTaHaBauBaeMas HACTOSIIAM ITYHKTOM, OCYIIECTBISIETCS B
TEUYEHUE OJTHOTO JHSI C MOMEHTA PETUCTPAIIUN 3asIBICHUSI.

PesynbpTaT nmporieyphl: IpUHITOE U 3apETUCTPUPOBAHHOE 3asBIICHNUE.

3.6.3. omxnocTHOE o McmonkoMa paccMaTpUBaeT JOKYMEHTHI M B IIEIISAX
BHCCCHHMS HCIPABJICHUM B  JIOKYMEHT, SIBJISIOIIUICSA  PE3ylIbTaTOM  YCIyTH,
OCYIIIECTBJISIET MPOLIECYPHI, IIPETyCMOTPEHHBIC TyHKTOM 3.4 HacTosero PeriaMenra,
Y BBIJIACT MCIPABIICHHBIN JTOKYMEHT 3asBUTEIIO (YITOJTHOMOYCHHOMY MPEICTABUTEIIIO)
JUYHO TIOJT POCIHUCH C HM3BATHEM Y 3asBUTENS (YIOTHOMOYEHHOTO MPEIACTABUTEIS)
OpUTHHAJA TOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHHUECKas OITHOKA.

[Ipouenypa, ycTaHaBauBaeMas HACTOSIIAM ITYHKTOM, OCYIIECTBISIETCS B
TEUCHUE TPEX JHEHW Mocje OOHAPYKEHUS TEXHUYCCKON OMMOKUA WU TIOJYyYCHHS OT
J1000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JOMYIICHHOMW OITHOKE.

Pe3ynpTaT nporeayphl: BbIIaHHBIN (HaIPaBJICHHBIN) 3assBUTCIIIO JIOKYMCHT.

4. ITopsanok u ¢GopMbl KOHTPOJISI 32 PEeAOCTABJICHHEM MYHHIMIIAJIbHOI
YCJIYI'H

4.1. KoHTponb 3a MOMHOTOW M KA4eCTBOM IPENOCTABICHUS MYHHUIMITAIbHOU
YCIYTM BKJIIOYAeT B ce0sl BBISIBJICHHE W YCTpaHEHUE HAPYIICHWH TpaB 3asBUTENEH,
MPOBEICHUE TPOBEPOK COOIIOJAEHUS NPOLEAYyp MPEAOCTABICHUS MYHUIHUIAIBHOU
YCIIYTH, MOATOTOBKY pEIIEHUH Ha JIeWlcTBUs (0e3elcTBHE) JOJKHOCTHBIX JIMI[ OpraHa
MECTHOT'O CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOJIIOIEHUEM HCTIOIHEHHS aIMUHUCTPATUBHBIX MPOLIEAYP
SABJISTFOTCSL:

1) npoBepka © COIJIACOBAaHWUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHIO
MYHUIUIAIBHON yCIIyTH. Pe3ysbTaTOM MIPOBEPKU SABISAETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOIUMBIC B YCTaHOBJICHHOM MOPSIIKE IIPOBEPKHU BEJICHUS
TIEJIONPOU3BOICTBA;

3) mpoBelicHHE B YCTAHOBJICHHOM TOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIOICHUS
npoLeayp MPeA0CTaBIECHUS MyHUIIMTIATBHOM YCIYTH.

KoHTposibHBIE MpPOBEPKH MOTYT OBbITh IUIAHOBBIMU  (OCYIIECTBISTHCS Ha
OCHOBAaHHWM TMOJYrOJOBBIX WJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOIO
CaMOYIpaBJieHUs1) W  BHEIUIaHOBbIMH. [IpM  mpoBeneHMHM  MPOBEPOK  MOTYT
paccMaTpuBaTbCAd BCE BOIPOCHI, CBSI3aHHBIE C MPEJOCTABICHUEM MYHUIIMIAIBHON
yCIIyTy (KOMIUIEKCHBIE TIPOBEPKHU ), UJTU TI0 KOHKPETHOMY OOpAIICHUIO 3asBUTES.

B umemax ocymecTtBieHHS KOHTPOJISI 34 COBEpPLICHUEM JCHUCTBUU  IPH
MPEJOCTABICHUA MYHUUUNAIBHOW YCIYTM M TPUHATHM PEUIEHUNA PYKOBOJMUTEIIO



Hcnonkoma npeacTaBiisitOTCs CIIPABKU O PE3yIbTaTax MPeIOCTaBICHUS MyHUIIMITATIBHON
YCIIYTH.

4.2. Texymmuii KOHTpPOJb 3a COOJIOJEHUEM TIOCJICIOBATCIBHOCTH JCHCTBUM,
OTIPEIECIICHHBIX aIMUHHUCTPATUBHBIMU poLeaypaMHu o MIPEAOCTABJICHUIO
MYHULIAMIAIBHOM YCIYTH, OCYIIECTBISETCS pyKoBoauTesem Mcrnonkoma.

4.3. llepedyeHp MOOKHOCTHBIX JIML, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOJIb,
YCTAHABIIUBAETCSA TMOJOKEHUSIMH O CTPYKTYPHBIX IOJPa3/ICICHUSIX OpPraHa MECTHOTO
CaMOyIpaBJIE€HUS U IOJHKHOCTHBIMH PETJIaMEHTaMHU.

[To pe3ynpTaTam MpOBEACHHBIX MPOBEPOK B CIydyae BBHISBICHUS HAPYIICHUH MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIAaTeNbCTBOM Poccuiickon denepanu.

4.4. PykoBoaUTENIb OPraHa MECTHOTO CaMOYTIPABJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHUE OOpaIlleHUN 3asIBUTEIICH.

PykoBoauTenb (3aMeCTUTENIb PYKOBOJUTENSI) CTPYKTYPHOTO TMOJApa3/ieNeHus
opraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIH)
HEHAJIJIeKAIIEE BBIMOJIHEHUE AIMUHHCTPATUBHBIX JEUCTBUM, yKa3aHHBIX B paszfene 3
Hacrosero Permamenra.

JIOJDKHOCTHBIE JIMIA ¥ UHBIE MYHULIMTIAIBHBIE CITYKAIIME 32 PEUICHUS U IEUCTBUS
(6e3nelicTBue), mNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOAC  MPEJIOCTABICHUS
MYHULHUNAIBHON YCITYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSIKE.

4.5. KoHTponp 3a NpenoCTaBICHUEM MYHULHNAIBHOM YCIYTH CO CTOPOHBI
rpaxaaH, UX oObEIUHEHUN U OpraHu3aIiuii, OCYIIECTBISICTCS TOCPEACTBOM OTKPBHITOCTH
nesaTenbHocTH McnonkoMa Mmpu MpeoCTaBICHUH MYHUIUIAIBHOW YCIYTH, MOJIYyYEHUS
MOJIHOM, aKTyaJbHOM W JIOCTOBEpPHOM HH(POpMALMU O TOPSAKE MPEJOCTABICHHUS
MYHUIUINAIBHOM YCIYTM M BO3MOXKHOCTH JIOCYAE€OHOTO pPAacCMOTpPEHUs OOpalieHHit
(>xayi00) B mporiecce MpeAoCTaBACHUS MYHUITUTIATLHON YCIIyTH.

5. HocyneOHblii (BHeCyaeOHbII) MOPSA0K 00:KAJIOBAHUS PellleHUuli U TeHcTBUM
(0e3neiicTBHUSI) OPraHOB, MPEIOCTABISIIONIUX MYHHIIUNIAJBHYIO YCJIYIY, a TAKKe HUX
AOJIKHOCTHBIX JIMI, MyHUITUMAJbHBIX CJTYKAIAX

5.1. TlonmyuyaTenn MyHUIIMIAIBHOW YCIyTM HUMEIOT MpaBO Ha OOKajJoBaHUE B
nocyneOHoOM — mopsake — AecTBuit  (Oe3meicTBUs)  coTpynHukoB — Mcmonkoma,
YYaCTBYIOIIMX B MPEIOCTABICHUU MYHULMNAIBbHOW yciayrd, B Mcnonkom mwim B CoBer
MYHUIIUNIATBHOTO 00pa30BaHUsI.

3asBUTEIb MOKET 00PATUTHCS € KAN00O0M, B TOM YKCIIE B CAEAYIOMINX CIyYasx:

1) HapylIeHHe CpOKa pEruCTpalii 3alpoca 3asBHTENS O TPEAOCTABICHUH
MYHHULUIIAIIBHON YCIIYTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MyHUIIUTIAIGHOU YCITYTH;

3) TpeboBaHKe y 3aABUTEIIS JTOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH
[IPABOBBIMHU aKTamMu Poccuiickon Oenepanun, Pecry6mmku Tarapcras,
MYHUITUTIAJIFHOTO 00pa30BaHus JJIsl IPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH;

4) oTka3 B TpUEME TOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit ®denepanuu, Pecmyonmuku Tatapctas,



MYHHIIMIIAJBHOTO 00pa3oBaHus [UIsl MPEAOCTaBICHHS MYHUIMNANbHON YCIYTH, Y
3asIBUTEJIS;

5) oTka3 B MPEIOCTaBICHUU MYHHIIMIIATBHON YCIyTH, €CIIM OCHOBAHUS OTKa3a He
IpeayCMOTpeHbl (deepaibHBIMU 3aKOHAMH WM TMPUHSATHIMH B COOTBETCTBHUHM C HUMHU
WHBIMA HOPMATHUBHBIMU TIpaBOBbIMU akTamu Poccuiickori ®deneparnuu, Pecnybinvku
TaTtapctan, MyHUITUTIATTBHOTO O0Opa30BaHUs;

6) 3aTpeOoOBaHKE OT 3asBUTEIS TPU TMPEIAOCTABICHHA MYHHIIMIIAJBLHOW YCIyTH
IJIaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMU INIPABOBBIMM akTamu Poccuiickon
®enepanuun, Pecrryonuku Tatapcran, MyHUITUTIATBHOTO 00pa30BaHUS;

7) otkaz Hcnonkoma, moDKHOCTHOTO Jmna Vcmonkoma, B HCHpaBICHHH
JOMYUIEHHBIX OINEYaTOK W OIIMOOK B BBIJIAHHBIX B pE3yJibTaTe MNPEIOCTaBICHUS
MYHHIIMIIAJBHOW yCIyTH JOKYMEHTaxX Ju00 HapylIEHHE YCTAaHOBJIEHHOTO CpPOKa TaKHX
HCIIPABJICHUM.

5.2. XKanoba nomaercs B NUCbMEHHOU (opMe Ha OyMa)KHOM HOCHUTENE WIH B
AJIEKTPOHHOM (hopMe.

XKanoba moxer ObIThb HampapiieHa 1o noure, yepes3 M®ILI, ¢ ucnonbzoBaHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAaIMOHHON cetu "MHTepHer", odunmanbHoro caiita
MYHUIUITaILHOTO 00pa3oBanus (http:// www. sarmanovo.tatarstan.ru), Enusoro mopraia
roCyJ1IapCTBEHHBIX u MYHULHAMTAIBHBIX yCIyr PecnyOnuku Tarapcran
(http://uslugi.tatar.ru/), Eauaoro moprajia rocylapCTBEHHBIX M MYHHIMIAIBHBIX YCIyT
(pynxuuit) (http://www.gosuslugi.ru/), a Takxke MOKeT OBbITh NPUHATA TPHU JTUYHOM
pUeMe 3assBUTEIS.

5.3. Cpok paccMOTpeHHUs! *KajaoObl - B TEUCHUE MATHAALATH paboOuuX JHEH cO THS
ee peructpauud. B ciydae oOanoBaHusi OTKa3a OpraHa, HpeIoCTaBJISIOLIErO
MYHUIUOAIBHYIO ~ YCIOYry, JIOJDKHOCTHOTO JIMIIA  OpraHa, MpeaoCTaBIISIOIIErO
MYHULUTNAIBHYIO YCIYTy, B MpUEME JOKYMEHTOB Yy 3asBUTENS JIMOO B HCHPABICHHUH
JOMYIIEHHBIX ONEYaTOK W OIMMOOK WJIM B Ciy4ae OO0XaJOBaHHS HAPYIICHUS
YCTaHOBJIEHHOT'O CPOKa TaKUX MCIPABJICHUHN - B TEUEHHUE MATH pabOUYMX AHEH co JTHS ee
pErUCTpaLH.

5.4. XKanoba momkHa coJiepKaTh CISIYIONTY0 HHPOPMAITHIO:

1) HauMmeHOBaHUE OpraHa, MPEAOCTABISIONIETO YCIYry, IOJHKHOCTHOTO JIHMIIa
OpraHa, MpeIOCTaBIAIOIIEr0 YCIYTy, WM MYHUIIMIAIBHOTO CIIYKaIlero, peleHus M
neuncTBus (0e3eiCTBIE) KOTOPHIX 00KayIOTCS;

2) damunuio, uMs, OTYECTBO (MOCIEHEE - MPHU HAJTUYHMH), CBEICHUS O MECTe
KUTEIbCTBA 3asIBUTENS - (PU3UYECKOTo Juila JUOO0 HAaMMEHOBAaHUE, CBEICHUS O MECTE
HAXOXKICHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a TaKkKe HOMEpP (HOMepa) KOHTAKTHOIO
TenedoHa, aapec (agpeca) dIEKTPOHHOW MOUTHI (MpU HAJIMYWU) W MOYTOBBIMA aJipec, 1o
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOXKalyeMbIX pPEIICHUSX W JeUCTBUSAX (Oe3leCTBUU) OpraHa,
MPEJOCTABISAIONIEr0  MYHUIMNAIBHYIO  YCAYry, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPENOCTABISAIONIEr0 MyHULIMNIAIBHYIO YCIYTY, WA MYHUIIMTIAIBHOTO CITYKallleTo;

4) noBOIBI, HA OCHOBaHUM KOTOPBIX 3asBUTEJIb HE COIJACEH C PEUICHUEM H
neiictBueM (Oe3neiicTBreM) opraHa, MPEeAOCTaBISIONIET0 YCIYry, AOKHOCTHOTO JIMIIA
oprasa, peJOoCTABISIIOLIETO YCIYTY, WIH MYHULUIIAJIIBHOTO CITYXKAaIIETo.



http://www.______.tatar.ru/
http://uslugi.tatar.ru/

5.5. K xanobe mMoryt OBITh NPWJIOKEHBI KOMUU JTOKYMEHTOB, ITOJTBEP KIAFOIIIX
U3JIOKEHHbIE B Kajo0e oOcTosiTenbcTBa. B TakoM ciiydae B »kanobe NPUBOIUTCA
NEepEUYEHb MPUIIAra€MbIX K HEH JOKYMEHTOB.

5.6. XKamoba mnoamuchiBaeTCs MOJABIIMM €€ TOoJydyareleM MYHHUIIMIaIbHOU
YCIIYTH.

5.7. Tlo pe3ymbraTaM pacCMOTpPEHHUs KajdoObl pykoBoauTenb lcmonakoma
NPUHUMAET OJTHO U3 CIEAYIOIINX PEIICHUN:

1) ynoBnerBopsieT xkanoly, B TOM 4yucie B OpMe OTMEHbI MPUHATOTO PELICHHUS,
WCIIPABIICHUS AOIMYIIEHHBIX OPraHOM, MPEAOCTABISIONINM YCIYTY, OTIEYaTOK U OMIMOOK B
BBIJJAHHBIX B PE3YJIbTAaTE IMPEAOCTABICHUs YCIYyTH JITOKYMEHTAaxX, BO3BpATa 3asBUTEIIO
JE€HEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IIPABOBBIMH
aktramu Poccuiickoil Penepauny, HOPMATUBHBIMH NPAaBOBBIMH akTaMu PecnyOnuku
TarapcraH, a Takke B MHBIX (popmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU KaTIOOBI.

He mno3nHee nHA, CIEQyrOIIEro 3a JHEM NPHUHIATHS PELICHHs, YKa3aHHOTO B
HACTOSLIEM ITyHKTE, 3asBUTEII0 B NUCHbMEHHOM (OpME U MO KEJIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (OopMe HampaBiIeTCs MOTHBHUPOBAHHBIA OTBET O pe3yjbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.8. B ciiydae ycTaHOBIIEHUSI B XOJ1€ WU 110 pE3yJIbTaTaM pPacCMOTPEHUS Kaio0bl
IPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYIUEHUS WM  IPECTYILICHUS
JOJDKHOCTHOE JIMIO, HAJAEJNEHHOE IMOJHOMOYMSMU IO PACCMOTPEHUIO  Kalloo,
HE3aMEJIJIMTEIIbHO HAIIPABIIET UMEIOIINECS MAaTEPUAJIbl B OPTaHbl IPOKYPATYPHI.



[Tpunoxenue Nel

biok-cxema IIOCIC0BATCIIBHOCTH HeﬁCTBHﬁ 110 IMPCAOCTABJICHHUIO MYHHHHHaHBHOﬁ yciyru

Cneunanuct OpraHa
KoHcynbTauus
B AeHb obGpalleHusi

Bassurtens.
MNMopayva 3anpoca o npegocTaBrieHUn
MYHULMMAanNbHOW YCIyrn n 4OKYMeHTOB

v

ATUE pelLleHnsl B 3aBUCUMOCTV
pes3ynbTaTta NPoOBEpPKN KOMMIEKTHOCTU
AOKYMEHTOB

Cneunanuct OpraHa
YcTaHoBMneHue NMMYHOCTU 1N npoBepka
OOKyMeHTOB

He cooTtBeTcTBylOT N.2.5

Cneunanuct Oprana

BosBpalleHne gokyMeHToB
3aaBuTernto

v

v

CooTeeTcTByIOT N.2.

Cneunanuct Oprana
Pervctpauus sasiBneHusi, npoeepka ceBeaeHnin
cogep>Kalnxcsa B JOKyMeHTax

BO3BpaLLleHHbIe 3aaBuTernto
AOKYMEHTbI

OTcyTCTBME OCHOBaHWI ANsA OTKa3a B
npenocTaBneHun ycnyrm, NnpeaycMoTPeHHbIX M.2.9

Cneuunanuct OpraHa
COBepLLIeHI/Ie HOTapuaribHbIX
AeNCcTBUN, Bblgava pesynbraTta

ycnyrmn

HOTapmaano 3aBepeHHble
AOKYMEHTbI nnm nognmcum

BblOaHHbIe 3aAaBUTEsNo

Y
MpuHATHE peweHns B Hanuyune ocHoBaHuni,
3aBUCUMOCTU OT pel3yrbTaTta npeaycMoOTpPEeHHbIX M.2.9
npoBepKu

Cneuunanuct OpraHa
I'Iop,ro‘roaka " HanpasneHune
nocTaHoBreHnsi o6 oTkase B

npeaocTaBneHun ycnyrm

Hanunuyne ocHoBaHMi Arsi OTNOXEHUs
HOTapuanbHbIX OeNCTBUM

Cneunanuct OpraHa
HanpaeneHue 3anpocos

MocTaHoBneHne o6 oTkase B

npegocrasneHumn
MyHULMNArbHOM yCcryru
HanpaBrneHHoe 3aaBUTENIO

Banpockl HanpaBreHHble B
opraHusaumio unm
dnsnyeckomy nuuy

OpraHVISaLU/ISl mnnn
¢JV|3I/I'~IeCKOe Mo OoTBEeT Ha
3anpoc

v

OTBeT Ha 3anpoc

w




[Tpunoxenne No2

PyxoBogurento

HcnomHuTenbHOro KOMUTETA
CEJBCKOTO

noceneHuss CapMaHOBCKOTO

MYHULHANAIBHOTO pailoHa

Pecnybnuku Tatapctan

Or:

3asiBjIeHHE
00 McnpaBJIeHUN TeXHUYECKOH OMUOKHU

CooOmaro 00 omubKe, JOMYUIEHHOW MNpU OKa3aHUU MYHHUIMNAIbHOW YCIIYTH

(HaMMEHOBaHUE YCIIYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[lpomry  WCOpaBUTh  JOMYMICHHYIO  TEXHHYECKYI0  OMIMOKY W BHECTH
COOTBETCTBYIOIIUEC U3MEHEHHUS B IOKYMEHT, SIBJISIOLIUICS PE3yJIbTATOM MYHHUITUITATBHON
YCIYTH.

[Mpunararo cieayromme 10KyMEHTBI:

1.

2.

3.

B cinyuae mpHMHATHS pelIeHHs 00 OTKIOHEHHM 3asBICHHS 00 HCIPaBICHHH
TEXHUYECKOM OIMOKHU MPOIITYy HAPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABJICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHOM KOMUHM Ha OyMa)KHOM HOCHTEJIE MOYTOBBIM OTIPABICHHUEM TI0
anpecy:

[ToaTBeprkIar0 CBOE COTJIacue, a TaKKe COorjlace MPEICTABIIIEMOr0 MHOIO JIIa Ha
00pabOTKy TEepPCOHAIBHBIX JaHHBIX (COOp, CHCTEMAaTH3aIlii0, HAKOIUICHWUE, XpaHCHHE,
yTouHeHue (OOHOBJICHHE, W3MEHEHHE), MCIOJIh30BaHUE, PACIPOCTpaHEHHE (B TOM YHCIC
nepeaauy), 00e3IMurMBaHue, OJJOKMPOBAHKUE, YHUUTOKEHUE TIEPCOHATLHBIX JAHHBIX, a TAKXKE
WHBIX JCHCTBUH, HEOOXOMMMBIX JUII OOpaOOTKH IIEPCOHAIBHBIX JAHHBIX B paMKax
MIPEOCTABIICHNSI MyHUIIMTIAJIBHOM yCIIYTH), B TOM YHCJIE B aBTOMaTH3MPOBAHHOM PEKUME,
BKJTFOYAsl TIPUHSITUE PEIICHU HA UX OCHOBE OPTraHOM IPEIOCTABIISIONIMM MYHHUIUITATBHYIO
YCIYTY, B IEJISIX MPEIOCTABICHHS] MyHUITUITAIBHON YCITYTH.



HacrosimmM moATBEp KIat0: CBENICHUS, BKIIFOUCHHBIC B 3asBIICHUE, OTHOCSIIHECS K
MOEH JIMYHOCTH M TPEJCTABISIEMOMY MHOKO JIMILy, a TaKKC BHECEHHBIC MHOKO HUKE,
noctoBepHbl.  JIOKyMeHTBl  (KOMMM  JTIOKyMEHTOB), MPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHUSM, YCTaHOBJICHHBIM  3aKOHOIATEIBCTBOM  Poccuiickoii
denepaniii, HA MOMEHT TIPECTABJICHHS 3asBICHUS ITH JOKYMEHTHI JCHCTBHUTEIBHBI W
coJieprKat JOCTOBEPHBIC CBE/ICHUSL.

Jlaro cBoe coryiacye Ha y4acTie B OIPOCE IO OIIEHKE Ka4ecTBa MPEIOCTABICHHON MHE
MYHHUIIMTIATBHON YCITyTH N0 TeneoHy:

(mata) (moamucek) (®.1.0.)



IIpunoxenue
(cripaBoYHOE)

PexkBU3NTBI J0JIKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeJA0CTABJICHUE
MYHUIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ UCIIOJTHEeH NS,

Hcnoakom PaHra3apckoro ceJibCKOro nocejieHus
CapMaHOBCKOr0 MyHHIIUNIAJIBLHOTO paiioHa

JIOmKHOCTD Tenedon DIIEKTPOHHBIN ajipec
PykxoBonutens Mcnonkoma 85559 4-36-54 rangazar.Sar@tatar.ru
3amMecTHUTeNb PyxoBogutens | 85559 4-36-54 rangazar.Sar@tatar.ru
Hcnonkoma (cexperapn)

Coset PaHrazapckoro cejibCKOro noceJieHust
CapMaHOBCKOro MyHHIUNAJIBHOTO PailoHa

JOIKHOCTD Tenedon DJIEKTPOHHBIN aJIpec

['maBa 85559 4-36-54 rangazar.Sar@tatar.ru




