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OO0 yTBep:KIeHUM aAMMHUCTPATHBHOIO pPerjaMeHTa NpeAoCTaB/JIeHUsI MYHULMNAJILHON ycayru no
NpeaoCcTaBJeHNI0 HH(popMAIMH 00 00beKTaX HeABUKMMOI0 HMYIIIECTBA, HAXOAALIMXCS B
MYHHIHMNAJIBLHOH COOCTBEHHOCTH U NMPEeAHA3HAYCHHBIX JJISl CIAYH B apeH1y

B coorBerctBum ¢ = ®epepanbHbiM 3akoHOM oOT 27.07.2010r. Ne 210-®3 «O06 opranmzanun
MIPEIOCTABICHNS TOCYIaPCTBEHHBIX U MyHHUIMNAIBHBIX YCIYT», MOCTAaHOBIECHUEM VICIIOMTHUTETEHOTO KOMUTETA
JlanmeBckoro myHunumaigpHOro paifona ot 13.11.2010r. Ne2027 «O6 yrBepxkaernu llopsinka pa3paboTku u
YTBEPKACHHUA aIMUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTABICHHS MYHHUIUIIAIBHBIX YCIYT UCTIOIHUTEIbHBIMU
OpraHaMy MyHUIIUTIAIbHON BiacTy JIanIeBCKOro MyHUIIMIIAIBHOTO pailoHa» MOCTAHOBIISIO:

1. YTBepauTh aAMUHUCTPATUBHBIN pErflaMeHT IMPe0CTaBICHUS MyHHUIIUIIATBHON YCIYTH 110 MPEIOCTaBICHUIO
nHpopManun 00 00BEKTaX HEIBMKMMOTO HMMYIIECTBA, HAXOJSIIUXCS B MYHHIMIAIBHOH COOCTBEHHOCTH H
MpelHa3HaYeHHBIX JJIS CIa4YH B apeH Ly

(ITpunoxenwue).

2. Ortaeny wuHbopMmaruzanuu # 3amuthl uHGopManmu HcnomHuTenbHOrOo KomwuTeTra JlammmeBckoro
MYHHIIMIIATBHOTO palioHa B T€YEHHE TpeX padounx AHEW 00eCHeyuTh pa3MelleHHe JaHHOTO TOCTAaHOBICHHS B
WHPOPMAITMOHHO-TEJICKOMMYHHKAIIHOHHOM ceTu «AHTepHET» Ha oduIMaIEHOM caiite
https://www.laishevo.tatarstan.ru Jlaumesckoro MyHuimnambHoro paiona PecrnyOmuku TarapctaH u Ha
«O¢unuansHoM moptane mnpaBoBod uHGopmauuu Pecny6mukm  Tartapcran» B MHQOpMAIMOHHO-
TeJIEKOMMYHHKaIIMOHHOU ceTr MHTepHeT 1o BeO-aapecy: http:/pravo.tatarstan.ru.

3. KoHTposp 3a HCIONHEHHEM HACTOALIETO IOCTAHOBIEHMS BO3JIOXKUTh Ha mpexnceparens IlamaTs

MMYIIECTBEHHBIX U 3€MEIbHBIX OTHOLICHUH JlaneBckoro MyHuunanbHoro paiiona 3.B. Xucmartony.

PykoBoaurenb A.A. HypmyxametoB



Y1BepxkaeH

[IOCTaHOBJIEHUEM

HcnonuuTenbHoro komurera JlanmeBckoro
MYHULUIIAJIBHOTO PailoHa

Pecry6nuku TaTtapcran

OT« __ » 2024r. Ne

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTABJIEHU MYHUIMIIAILHOMN YCJIYI'H N0 NpeaocTaBJIeHuI0 HHpopMmanuu 00
00beKTax HeABMKUMOI0 MMYIIIECTBA, HAXOAAIIMXCA B MYHUMIMIIAILHOI
COOCTBEHHOCTH ¥ NMPEAHAZHAYEHHBIX ISl CIA4H B apeHy

1. O0ume moJI0KeHUSA
1.1. IlpeameT peryaupoBaHHs aIMHHUCTPATHBHOTO PErIAMECHTA

Hacrosmmii aqMUHHACTPAaTUBHBIN PErVIAMEHT IIPEAOCTABICHUS MYHHUIUNAIBHON
yCIIyTH (Jlajee — aIMUHUCTPATUBHBIN PETIAMEHT) YCTaHABIMBAECT CTAaHAAPT U MOPSAIOK
MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH MO MPEAOCTABICHUIO HHPOpManuu o0
00BEKTaX HEABM>KMMOTO UMYIIECTBA, HAXOAIINECS B MYHULIMITAIIbHON COOCTBEHHOCTH
Y IIpEeIHA3HAYEHHBIX JJIs CJA4M B apeHy (J1ajee — MyHULUIaJIbHas yClIyra).

1.2. Kareropuu 3asBuTene

1.2.1. Jlumiamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUIIUNAIBHOU YCIYTH,
SABJISIFOTCSL (PU3UYECKUE U IOPUANYECKHE JInIIa (Jaee — 3assBUTENb).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEACTABUTETh  3asBUTEIS,
JICUCTBYIOIUN Ha OCHOBAaHUU JTIOKYMEHTA, YIOCTOBEPSIOIIETO0 €ro MOJHOMOYHUS, JTUOO
3aKOHHBIN MPEJICTaBUTEh (PU3UUECKOTO JIUIA ([aiee — MPEICTAaBUTE b 3asIBUTEIS).

1.3. IMopsimox nHpopMUpOBaHUS O IPEIOCTABICHUA MYHUIIUITAIIbHON YCIIYTH

1.3.1. Hudopmammst 0 MOpsAKE MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHIAX, COJACPKAIIUX BHU3YAIbHYIO W TEKCTOBYIO
nHOOPMAIIMIO O MYHHIMIAIBLHOW yCIyre, pacmoIO)KEHHBIX B  IMOMEIICHHIX
MHOTO(QYHKIIMOHAIBHBIX ~ IIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaNTbHOM caiiTe MYHUIMIIAILHOTO paiioHa B WH(OPMAIMOHHO-
TEJICeKOMMYHUKAIIMOHHON  cetu  «MHTepuer»  (unu  eopoockozo  okpyea)
(https://www:.laishevo.tatarstan.ru);

3) na Ilopranme rocyaapCcTBEHHBIX WM MYHULHUMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukanckuii mopran);

4) na EauHom mopTasie rocyJapCTBEHHbIX U MyHUIMIIATIBHBIX YCIyT ((yHKIUA)
(https:// www.gosuslugi.ru) (maizee — Enunblii moprain);
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5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOAIBHBIX yeayr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBHON
YCIIYTH OCYLIECTBIISETCSA:

1) B MHOrOQYHKIIMOHAIBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIApPCTBEHHBIX M
MYHUIUTIATIBHBIX YCIYT TIPU YCTHOM OOpaIieHny - TMYHO WU 10 TelieoHy;

2) B unTepakTuBHOM popme Enunoro, PecnyOnukanckoro noprana;

3) [Ilamara WMYyIIECTBEHHBIX HM 3CEMEIBHBIX OTHOMIEHWUH JlaWmieBcKOro
MYHUITUIIATLHOTO paiioHa PecryOimku Tatapcran (nanee — Opras):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IPU TUCbMEHHOM (B TOM 4HcCJie B (hOpME IIEKTPOHHOTO JOKYMEHTA) OOpaIieHuu
— Ha OYMa)XHOM HOCHUTEJIE 10 MOYTE, B JIEKTPOHHOU (hOopMeE 10 IIEKTPOHHOM MouTe.

1.3.3. Undopmanusa va Enunom noprane, PecrybirkaHckoM mopTaie o mopsijake
U CpOKax IMpPEJAOCTABJICHUS MYHUIIMIAIBHON YCIYTM HAa OCHOBAaHUHU CBEJICHH,
coaepxkammxcsi B Peectpe rocygapCTBEHHBIX W MYHUIUIAIBHBIX  YCHYT,
MIPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHUIIMIATBLHON
YCIIYTH OCYILECTBISETCS O€3 BBIOJHEHUS 3asIBUTENIEM KaKUX-TM00 TpeOOBaHUii, B TOM
yuciae 0e3 HUCIMOJIb30BaHUSI MPOTPAMMHOTO OOECIEUEeHUs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKHUE CPEJCTBA 3asBUTEINA TPEOYET 3aKIIOUCHHS JIUIIEH3MOHHOTO WA MHOTO
COrJIalIeHUs C npaBooOagaTesnem POrpaMMHOI0 oOecrieueHus,
MpeyCMaTPUBAIOIIETO B3UMAHUE TJIaThl, PETUCTPAIIMIO WM aBTOPU3AIUIO 3asBUTENS
WJIM TIPEJIOCTABIICHNE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHun 3asiBUTENS JIMYHO WK MO TelaedOHY B COOTBETCTBUU C
MOCTYMHBIINM OOpaIieHueM Pea0CTaBIIseTCs HHpOopMaIus:

1) o MecTe HaXOXICHUS MHOTO(DYHKIIMOHAIBHOIO IEHTPA MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUIHUNANBHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIC TEIEHOHBI);

2) 0 MOpsiIKe MPEIOCTaBICHHUS MYHHIIMITAIbLHON YCIYTH, O CIIOoco0ax U CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIUIIATbHAS YCIIyTa,
O HOPMATHUBHBIX TIPABOBBIX aKTaX, PETYJUPYIOMHUX BOMPOCH MPEIOCTABICHUS
MYHHUIIUTIATLHON YCIYTH;

4) o mepeyHe MOKYMEHTOB, HCOOXOMUMBIX JIJIi PACCMOTPEHHUS 3asABICHUS O
MPEOCTABICHUM MYHUIIMNAILHON YCIYyTH, O CpOKax MpueMa H PEeTUCTpaluu
3asIBJICHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmemieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIUMHU MO BOMPOCAM
MPEAOCTABIICHUS] MYHHUITUTIATHHOU YCIYTH;

7) o mopsake oOKanoBaHWS ACHCTBUI MM O€3AEHCTBHS MTOJDKHOCTHBIX JIHIY
Opeana.

[Io nuceMeHHOMY OOpalIeHUuI0 COTPYAHUKUA OTJAeNa, OTBETCTBEHHOrO 3a
NPEeIOCTaBICHUEe MYHUIUIAIBLHON yCIyrd, MOoApoOHO B MNHUCbMEHHOW (opme
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Pa3bACHAIOT 3aABUTENIO TOPSAIOK MPEAOCTABICHUS MYHUIIMIAIBLHONW YCIyTHM U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM ITYHKTE aJIMUHUCTPATHBHOIO pPErJiaMeHTa, U B
TEUEGHHE TpeX pabodyux JHEH CO JHS pEerucTpanudu OoOpalieHUs HaAIpaBJIsSIOT OTBET
3asBUTEN0. OTBETHI JAIOTCS Ha s3bIKe OOparmieHus. B ciydae HEBO3MOXKHOCTH J1aTh
OTBET Ha S3BIKE OOpAIICHHS WCIOJIB3YIOTCS TOCYIapCTBEHHBIE sI3bIKA PecryOnmku
Tarapcran.

1.3.5. Undopmauuss mo BompocaM MPEJOCTABICHUS MYHUIUNAIBHON YCIyTH
pasMeraercss Ha OQUIMAIBLHOM CalTe MYHHUIIMNAIBHOTO paloHA (Ulu 20pPOOCKO20
oxpyea) W Ha WH(POPMAIMOHHBIX CTEHJAX B TOMemeHUsX Opeana nis pabOThI C
3asBUTCIIIMU.

Nudopmarus Ha TOCyIapCTBEHHBIX  s3blkax PecnyOmuku — Tatapcran,
pasmeniaemMas Ha HWHQOPMAIIMOHHBIX CTEHJAX W Ha OQUIMAIBLHOM caiTe
MYHUIIUIIAIGHOTO  palioHa B  HMHGOPMALMOHHO-TEICKOMMYHHUKAITMOHHON  CETH
«HTEepHeT», BKIIOYACT CBEACHUS O MYHUIMNAIBHON YyCayre, cojep’Kaliuecs B
nynkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO pETrjIaMEHTa,
HHPOPMAITMIO O MECTe HaXOXJIEHHUs, CIPaBOYHBIX TenedoHax, BpPEeMEHH pPabOThHI
Opeana, o Tpaduke IpreMa 3asBJICHUN Ha IPEAOCTaBICHUE MYHHUIIUITAIIBHOW YCIIYTH.

1.4. HopmaTuBHBIE ITPABOBBIE aKThl, PETYJIHPYIOLINE TPEAOCTABICHHUE
MYHULUIAIBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PEryJUPYIOIINX
MPEAOCTABICHHE MYHULMNAIBHONW YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M HCTOYHHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MeElIeH Ha
Enunom mnoprane, B PeecTpe rocyl1apCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
ouIaIbEHOM caire MYHULHUIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJIICKOMMYHHUKAIIMOHHOU ceTn « UHTEepHEeTY.

1.4.2. TexkcT aIMHUHUCTPATHUBHOTO perjiamMeHTa B JEUCTBYIONICH peaakiuu
MOJIEKUT pasMenieHnto Ha EnuHoMm mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, Ha OQUIMAIbHOM caillTe MyHUIUNAIbHOIO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT».

1.5. TepMuHBI, UCTIONB3YyEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpe/IesIeHUs

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
OTpEEIICHHUS:

yaajJeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBHOTO IEHTpa IMPEIOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIHUMNAIBHBIX YCIYI — TEpPPUTOPHAIBHO 000CO0JICHHOE
CTPYKTYypHOE oApa3aeIcHue (oduc) MHOTO(YHKIIMOHATTLHOTO LIEHTpa
MIPEAOCTABIIEHUS I'OCYITaPCTBEHHBIX U MyHUIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(ceqlbCcKOM) TOCENIEHWM MYHULHMIIAJBHOTO pailoHa WIM B TOPOJCKOM  OKpyre
Peciy6muku Tatapcran B cooTBeTcTBuM ¢ ImyHKTOM 34 IlpaBun opranuszanuu
JEeSTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS FOCYJaPCTBEHHBIX U
MYHULHANAIBHBIX YCIIYT, YTBEPKACHHBIX NocTaHoBiIeHUeM [IpaBurenbctBa Poccuiickoi
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®deneparuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
JEeSTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTATBHBIX YCIYT»;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apudmeTndyeckas omuoka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
MPEJOCTABISIONIMM MYHHUIIMIAIBHYIO YCIYyry, W TMpHUBEAINIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHUIIMIATBHON YCIIyTH), CBEICHUSIM B
JIOKYMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUIIUCH CBEJCHUSI;

Enunas cucrema wuaeHTHGUKANMU W ayTeHTHU(DHKAIMU B HHPPACTPYKTYypE,
o0ecreynBaroei UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEMbIX JIJISl MPEJOCTABICHUS] TOCYJapCTBEHHBIX U
MYHUIIMTIATIBHBIX YCIyT B 3JeKTpoHHOU (opme (mamee — ECHUA) — denepanbHas
rocyJapcTBeHHas HH(GOPMAIIMOHHAS CUCTeMa, 00eCIeYnBaloIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB UH(OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  HHPOpMallMK,  COJEpXKallelcs B TOCYJapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX W UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LIEHTP MPEIOCTaBICHUS TOCYAapCTBEHHBIX UM MYHUIMNAIBHBIX yCIyr B PecryOnuke
Tarapcran»;

AUC  MO®IL] -  Apromaru3upoBaHHas  MH(GOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIITMOHATBHBIX LIEHTPOB peaoCTaBICHUS roCyJ1IapCTBEHHBIX u
MyHULMNAIBHBIX yciyT PecyOnuku TaTtapceran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAaMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIIMTIATIBHOM YCIIyTH (J1ajiee - 3asBJICHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHUIIMTIAJTBHOM YCIyTHU, TOJAHHBI B COOTBETCTBUU C IIYHKTOM 3 CTaThul 2
OdenepanpHoro 3akoHa oT 27 wmioas 2010 roma Ne 210-®3 «OO6 opranmzanuu
MIPENOCTABIEHUS TOCYJAPCTBEHHBIX U MyHULIUIMTAJIBHBIX YCIyD» (nanee — OeaepaibHbIi

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBjieHHsi MYHHIIUNIAIbHON yCJayru

2.1. HanmeHoBaHWEe MyHHUIIUITAIEHON yCITyTH

[IpenoctaBnenue wuHPopManuu 00 OOBEKTaX HEIBXXKUMOTO HUMYIIECTBA,
HaxXOJAIIMXCS B MYHHITUIIAJbHOW COOCTBEHHOCTH M MPEIHAa3HAYEHHBIX JJIs CIa4d B

apeHy.

2.2. HanmeHnoBaHMe UCTIOJHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPEAOCTABIIAOIIET0 MyHUIUITAIIBHYIO YCIIYTy

[Tanara 3eMeNbHBIX U UMYIIECTBEHHBIX OTHOLIEHNH JIanlIeBCKOr0 MyHUIIUITAIIBHOTO
paiioHa
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2.3. Onucanue pe3ysibTaTa IpeaoCTaBIeHUs MyHUIIMTIAILHON yCIIyTH

2.3.1. Pe3ynbTaTom npeaocTaBiICHUs] MyHUIIMTAIBHON YCIIYTH SIBJISICTCS:

1) uudopmanus 00 O0OBEKTAX HEABMKUMOIO HMMYIICCTBA, HAXOMIAIIUXCS B
MYHHIIMIIATBHOW COOCTBEHHOCTH M TpEJHA3HAYCHHBIX M CJa4d B  apeH.y
(npunoxxenne Ne 1 k HacTosEMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKa3e B MPENOCTABICHHA MYHHIUNAIGHOW  yCIYTH
(mputoskerue Ne 2 kK HACTOSIIIEMY aIMHHACTPATUBHOMY PETIIAMEHTY);

3) pemerne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEIOCTABICHUS MYHHUIMIAIbHOM yciayru (mpuioxenne Ne 3 K HAacTOsIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpraT mNpeAOCTaBICHUS MYHHUIMNAIBHOM YCIyTW HaIpaBiseTcs
3agBUTEN0O B (opMe DBJIEKTPOHHOTO JOKYMEHTa, IOANMCAHHOTO YCHIJIEHHOM
KBaJIN()ULIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCHIO0 YIOJHOMOYEHHOI'O JOJKHOCTHOTO JIMIA
Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DepepaibHbIM 3akoHOM OT 6 ampens 2011
rojia Ne 63-®3 «O06 snexkTpoHHOM noanucu» (nanee — OeaepanbHblil 3akoH Ne 63-D3) B
IU4uHbIi kabuHer EnmHoro moptan. B ciywyae HampaBiieHusi 3asBJICHUSI IIOCPEICTBOM
Enunoro, PecnyOnmkaHCKOTO mMopTana pe3yibTaT MPEAOCTaBICHHS MYHUIIUMATHHON
yCJIyTU HampaBJsieTcs B IWUHbIN kabuHeT Equnoro, PecnyOnukanckoro nopraia.

2.3.3. Ilo BbeIOOpY 3asBUTENS pe3yibTaT NPEAOCTABICHHUS MYHHUIIUINAIHHON
yciayru Beiiaerca B Oprane wim B M®IL[ B dopme sk3emIuisipa 31€KTPOHHOIO
JOKYMEHTa, pacleyaTaHHOTO Ha OyMaXHOM HOCHTENe, 3aBEPEHHOTO IMeYaThi0 U
MOJIMMCHI0 COOTBETCTBEHHO YITOJHOMOYEHHOTO JOJDKHOCTHOro numa OpraHa wuid
pabotHuka M®II.

2.3.4. 3asBuTENb BIIpaBe MOIYYUTh PE3YJIbTAT MPEAOCTABICHUS MYyHHUIIUIIAIbHON
yClIyru B (opMe 3JEKTPOHHOrO JOKYMEHTa B TE€UEHHE CpOKa AEMCTBUS pe3yJibTaTa
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITyTH.

2.4. CpoKk MpenocTaBl€HUs MYHUIUNAIbHON YCIyrd, B TOM YHCJIE C YYETOM
HEOOXOJUMOCTH OOpalleHus B OpraHu3aliH, YYacTBYIOIIME B MPEJOCTaBICHUU
MYHULUNAIBHOM YCIYTd, CPOK MPHOCTAHOBJIEHUS MPEAOCTABICHUS MYHULIMITAILHON
yCIyI'H B  Cily4yae, €CId BO3MOXHOCTb IPHUOCTAHOBJIEHUS  IPEAyCMOTpEHA
3aKOHOJATENbCTBOM  Poccuiickoit  ®enepanmu, CpoK BbIJAYM  (HANpaBIICHUS)
JOKYMEHTOB, SBJISIFOIIMXCS PE3YyJIbTATOM MPEJOCTABICHHS] MYHULIMITAIBHON YCITyTH

2.4.1. MynununaibHasi yciiyra npeAoCTaBiseTcs B TeUEHUE S pabounx JHEH.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd HE
IPEIYCMOTPEHO.

2.4.3. HanpapneHue IOKyMEHTa, SIBISIOLIETOCS PE3YJIbTAaTOM MpPENIOCTABICHUS
MYHHUIMIIAJBHOW  yCIyru B (opMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCS B J€Hb O(POPMIICHHS U PETUCTpallMM pe3ysibTara MpeloCTaBICHUS
MYHHIIMITAIHON YCITyTH.
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2.5. UcuepnbiBaronuii mepeuyeHb JOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMH WM HWHBIMA  HOPMAaTUBHBIMH  IIPAaBOBBIMH  aKTaMH s
NPEAOCTABICHUS MYHUIIMIIAJIBHOM YCIYIHM, a TaKXe YCIyr, KOTOpbIe SBISIOTCS
HEOOXOJTUMBIMU M 00s3aTEIbHBIMU JUIS TPEAOCTABICHUS MYHUIMIAIBHBIX YCIYT,
MOICKAIINX MPEICTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOJYUYEHUS 3asBUTEJIEM, B TOM
YHCJIE B 3JICKTPOHHOU (DOopMe, MOPSATOK X MPEACTABICHUS

25.1. ]Ins momydeHHsT MYHUIMMAIBbHOM YCIYyTH 3asgBUTENb MPEACTABIISAET
CIEAYIOUIUE JOKYMEHTHI:

1) MOKyMEHT, YJIOCTOBEPSIIOIIMIA JIMYHOCTL (He TpeOyeTcs B ciydae OOpamieHus
nocpenctsoM Exnnoro, Pecy6nukanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINN TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS;

3) 3asBiICHUE:!

B opMe TOKyMeHTa Ha OyMaxxHOM Hocutese (nmpuiiokeHue Ne 4 Kk HacTosIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B 2JIEKTPOHHOH (popme (3amoJIHAETCS TOCPECTBOM BHECEHUSI COOTBETCTBYIOLIUX
CBEJACHUA B DJEKTPOHHYI (OpMy 3asBICHHS), IMOANMCAHHOE B COOTBETCTBHM C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHuu
nocpenctsoM Equnoro, Pecniy0iamkanckoro noprania.

2.5.2. 3asBrneHue W TpuIaraeMbele TOKyMEHTBHI MOTYT OBITb MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®IL] Ha OymMaXHBIX HOCUTENISIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpenctBoM Equnoro, PecnyOnukanckoro mopraia B 3JIeKTPOHHOM (popme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIC.
3asBlICHHE W TMpUJIaraéMble JOKYMEHTBI, MPU HAIMPABICHUU MOCPEICTBOM MOYTOBOU
CBSI3H, 3aBEPSIOTCS B YCTAHOBIEHHOM TOPSIKE.

2.5.3. 3asBreHUe MpHU HapaBlieHuu nocpenctBoM Enunoro, PecrnyGmmkanckoro
MopTaja NOANKUCHIBAETCS MPOCTON AIEKTPOHHOM MOAIKCHIO 3asIBUTEIIS.

Jlnst monmydeHus TMPOCTOM AJIEKTPOHHOM TOJAMUCH 3asBUTETI0 HEO0OXOAMMO
npoiiTu npouenypy perucrpauuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIHUCh.

DJICKTPOHHBIA JOKYMEHT (DJCKTPOHHBIMH 00pa3 JTOKYMEHTa), YKa3aHHBIA B
NOAMYHKTEe 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOTO pErIaMEeHTa, 3aBEepsAETCS YCUICHHOU
KBATM(UUUPOBAHHOW MOANMKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE U TMOINUCAHUE
TaKUX JOKYMEHTOB, B TOM YUCJI€ HOTAPUYCAMH.

DNEKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraéMbie K
3asIBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPaBJISAIOTCS B Buje (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomee 50 MoaiiT.

KauecTBO mpenocTaBiseMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM OOBbEME MPOYMUTATh TEKCT JOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTEIIS:
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1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYUIECTBICHUS JEHCTBUMA,
NPE/ICTaBIICHUE WU OCYLIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIMIUMHA OTHOIICHHS, BO3HUKAIOIIUE B CBSI3H C
IpeI0CTaBICHUEM MYHUITUTIAIBHOU YCIIyTH,

2) OCYILECTBJICHUSI IEUCTBUM, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUSI MYHUIIMTIATBHOM YCIyTH H  CBSI3aHHBIX C OOpalieHueM B HHBIC
rOCy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpAaBJICHHsS, OpraHU3aIllUuH, 3a
WUCKIIFOUCHHEM TIOJIYYCHHUSI YCIAYr H TIOJy4YeHHS JOKYMEHTOB | HWH(OpMaIuu,
MPEIOCTABIICMBIX B PE3yJbTaTe MPEAOCTABICHUS TaKWUX YCIYT, BKIIOYEHHBIX B
NEepEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanmpHoro 3akona Ne 210-03
(HE0OXOUMBIX M 00s3aTEIBHBIX YCIIYT);

3) mnpencraBiieHUs JOKYMEHTOB W HWHGOpMAIMHM, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3e B IMpHUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIyTH, JUOO B
MPEI0CTABICHUN MYHUITUTIATBHOM YCIIYTH, 33 UCKIIFOUCHHUEM CIIEAYIOIIUX CITy4acs:

a) U3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX TIPABOBBIX aKTOB, KAaCAIOIIUXCS
MIPEIOCTABIICHUS MYHUILIMITAILHON YCIIYTH, MOCJE EPBOHAYAIBLHON MOIauu 3asiBJICHUS
0 MPE0CTABICHUA MYHHUIIUTIAILHON YCIYTH;

0) HamMuKre OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUN MYHHIIUIAIBHONW YCIIyTH U
JOKYMEHTaX, TOJAHHBIX 3asBHUTEJIEM TIOCIE MEPBOHAYAIBHOTO OTKa3a B IpHEME
JOKyMEHTOB, HEOOXOTUMBIX ISl TPEIOCTaBICHUS MYHHUITUTIATBHOW YCIyTH, JHOO B
MPEIOCTaBICHUN MYHHUITAIIATLHON YCIIYTH W HE BKIIFOUCHHBIX B TIPEACTABICHHBIN paHee
KOMITJIEKT IOKYMEHTOB;

B) UCTEUYCHHE CPOKa JACHCTBUS JOKYMEHTOB MM U3MEHEHHE MH(OpMAIlUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS
MYHUITUTIATIBHOW YCIYTH, IN0O B MPEIOCTABICHUN MYHUIIMIIAIILHON YCIIYTH;

I) BBISBIIGHHE JOKYMEHTAJIBHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMUOOYHOTO WJIM TPOTUBOIPABHOTO JAEUCTBUS (0€3eNUCTBUS) JOJKHOCTHOTO JIHIIA
Oprana, pabornuka MOI], npu nepBoHAaYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABIICHUS] MyHUITUTIATBHOM YCIyTH, MO0 B TIPEIOCTABICHUN
MYHUITUTIAJTBHOW YCIyTH, O YeM B MHUCHMEHHOM BHJIE 3a TOJMHUCHIO PYKOBOJIUTEIS
Oprana mpu TEepBOHAYAIBHOM OTKa3e B TpPUEME JOKYMEHTOB, HEOOXOIWMBIX IS
MIPEIOCTABICHUS MYHHUIIUNIAIBHOW YCIIYTH, YBEAOMIIACTCS 3asBUTENb, a TaKKe
MIPUHOCSTCS M3BHHCHUS 3a JJOCTABJIICHHBIC HEYT00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJNE JIOKYMEHTOB W WH(pOpMaIuH,
AJICKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKue JTOKYMEHTHI JTMOO MX M3BATHEC SBISETCS HEOOXOIUMBIM
YCJIOBHEM TIPEIOCTABICHUS TOCYJAPCTBEHHOW WJIM MYHHUIIMIAIBHOW YCIYTH, M WHBIX
CJIy4aeB, YCTAHOBIICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. VcaepnipiBaromuii mepedyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MTPABOBBIMHU aKTaMU JIJIsl TIPEOCTABICHHUS MyHUITUTIAIBHON YCIyTH,
KOTOPBIC HAXOASTCS B PACTIOPSKEHUH TOCYAaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO



CaMOYIIPABJIEHHUS U ITOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPAaBJICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE IIPEACTABUTD, a
TaK)Ke CIIOCOOBI X MOJIYYSHUS 3asiBUTEISIMU, B TOM YHUCJIE B 3JIEKTPOHHOU (popme,
MIOPSAIOK UX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
caMOynpaBJieHUs MO0 OpraHu3aIus, B paclopsKEHUH KOTOPBIX HAXOATCS TaHHBIC
JIOKYMEHTBI

2.6.1. TlomyyeHne TOKYMEHTOB B paMKaxX MEXBEIOMCTBEHHOTO B3aWMOJEUCTBUS
He TpeOyeTcs.

2.6.2. 3asBuTENb BIpaBEe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHbBIC B
noAnyHkTax 1 - 2 mnyHkra 2.6.1 aIMUHHCTPAaTHMBHOTO perjiaMeHTa, B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHON KBaIU(PUIMPOBAHHOW MOJIMHUCHIO
JIMI, YIOJHOMOYEHHBIX Ha CO3JaHHME U MOANMCAHHWE TaKUX JOKYMEHTOB, IIPU IOjJaye
3asBJICHUSI.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHbIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOTO pErjamMeHTa OpraHaMH TOCYJapCTBEHHOM BIIACTH,
OpraHaMH MECTHOI'O CaMOYIIPaBJIEHMsI, OPraHU3alMsIMH JOKYMEHTOB U CBEICHUN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JJIsl OTKa3a B MPEIOCTABICHUN MYHHIIUIIAILHON yCITyTH.

2.6.4. JlomxkHocTHOe nUIO0 W (Wiu) paOOTHHMK, yKa3aHHbIX B MyHKTe 2.6.1
aJIMUHHACTPATUBHOTO pETJIAMEHTAa OpPraHOB U OpraHu3aldid, HE MPeICTaBUBIIUE
(HECBOEBPEMEHHO TPEACTABUBIIKE) 3aMPOILICHHBIE W HAXOJAIINECS B PacCHOPsSHKCHUU
JOKYMEHT WJIM CBEJICHUS, TOJUIeKAT aIMUHUCTPATUBHOMN, NTUCUUTUITMHAPHOW WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoin deaepanun.

2.6.5. 3amperniaeTcs TpebOBaTh OT 3asIBUTENS JOKYMEHTHI CBEJICHUSI, B TOM YHUCIIE
MOJITBEPKJIAOIIME BHECEHUE 3asiBUTENIEM ILJIAThl 3@ MPEIOCTABIEHNE MYHUIMIAIBbHOM
YCIIyTH, HAaXOSIIUECS B PACHOPSKEHUH FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJICHUs OpraHU3aIil.

Henpencrasienue 3asBUTENIEM JOKYMEHTOB, COAEPXKALIUX CBEICHHS, KOTOpHIE
HaxXOJsTCSI B PACHOPSHKEHMHM TOCYNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTPaBIICHUSI W TOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYTpaBJICHHs OpTaHU3allMii, HE SBIAETCS OCHOBAaHHWEM IS OTKa3a
3asiBUTEIIO B MIPEIOCTABICHUN MYHUIIUTIATHHON YCITyTH.

2.7. VicuepnipIBarolnii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TIOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIATIBHOM yCIyTH

2.7.1. OcHoBaHusSMU MJI1 OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTABICHUS MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJIEpX aT TMOAYUCTKA U
HCIIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon denepanuuy;
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2) NOKyMEHTBl COJEp’KaT IMOBPEXKICHUS, HAJIMUUME KOTOPHIX HE IO3BOJISIET B
HOJHOM OOBEME HCIOJIb30BaTh MHPOPMAIMI0 M CBEACHMS, COJAEpKallvecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiICHHBIE JOKYMEHTBHl WJIM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMTAIBHON YCIyrol (IOKYMEHT, YJOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEACTABUTEIS 3aBUTENIA, B Cllydyae OOpallleHHs 3a MPEA0CTAaBICHUEM MYHHULIUITAIEHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPENOCTABICHUN MyHULUIIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX IS IPEOCTABICHUS MyHHUIIMITAILHOM YCIYTH, B 3JICKTPOHHOU opMme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUIA;

5) HEKOppEKTHOE 3aloJIHEHUE 0053aTeIbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quclie B MHTEPaKTUBHOW (opMme 3asBieHus Ha EnumHom, PecnyOnukanckoMm mopTtaie
(HeIoCTOBEpPHOE, HETOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) mpelnCTaBICHHE HEMOJHOTO KOMIUIEKTa JIOKyMEHTOB, HEOOXOIUMBIX JJIst
[IPENOCTAaBICHNs MyHULIUIIAJILHON YCIIYTH;

7) 3asBlE€HHE O MPEAOCTaBICHUU YCIYI'M INOJAHO B OpraH IOCYyIapCTBEHHOMN
BJIACTHU, OPTraH MECTHOI'0 CaMOYIIPABJICHHs WJIA OPTraHU3aLUIo0, B IIOJHOMOYMS KOTOPBIX
HE BXOJUT NPEAOCTABICHNE MyHULIMIIAIBHOMN YCIIYTH;

8) HecoOJ0/IeHNE YCTaHOBJIEHHBIX cTaThel 11 DepepanpHOro 3akoHa OT 6
anpensa 2011 roma Ne 63-@3 «OO 3JIEKTPOHHON MOAMKMCH» YCIOBUM TNpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIEHHOM KBaTU(UUHUPOBAHHON 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepedyeHb OCHOBaHUU JJIsl OTKa3a B MpUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSl TIOJTYYEHUSI MyHUIUITAJIbHON YCIYTH, SIBJIIETCS UCYEPIBIBAIOIINM.

2.7.3. Pemenne 00 oTKaze B MpueMe 3asBJICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
U1 TIPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH, MOXET ObITh MPHUHATO KaK BO BPEMs
[IpUeMa 3asBUTENS, TaK W IIOCJIE IOJIYYEHHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX Ul MPEIOCTABICHUS MYHMIMIAIBHOW YCIYTd JOKYMEHTOB
(cBeneHuit) C  HCIIOJIb30BAHHEM  MEKBEJOMCTBEHHOIO  HH(OPMAIIMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpeBbIMAIONMN 9 pabounx nHEH CO JHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaeTrcs OTKa3plBaTh B TpUEME 3asABJICHHUS W HMHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHUIIMIIATILHOM YCITYTH, B CIy4Yae €CJM 3asBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl TPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaIEl 0 cpoKkax U MOPSAJKE MPEAOCTABICHUS] MyHUIIUIIAIBLHOM
yCIIyTH, onyosmkoBaHHOW Ha EquHom nopraie, PecyOnrkanckoM moprare.

2.8. VicuepribiBaromuii mepevueHb OCHOBAHUH JIS MPUOCTAHOBIICHUS WJIM OTKAa3a B
IIPEIOCTABIEHUA MYHULIMTIIAJIBHOW YCIIyTH

2.8.1. OcHoBaHus JIsi TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHUIIUTAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHue Il OTKa3a B MPEAOCTABICHUU MYHHIIUNAIBHOW YCIYTH:
OTCYTCTBHE 3alpalinBacMbIX CBeIEHUH 00 00BhEKTaxX ydera.
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2.8.3. IlepeueHp OCHOBaHMI Il OTKa3a B IPEJOCTABICHUM MYHUIUIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIINAM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTH B
Clly4yae, €CJIIM 3asBJICHUE O INPEIOCTaBICHUM MYHULUIAIBHOW YCIYTrM IIOJAHO B
COOTBETCTBUM C MH(OpMaALMEN O CpOKax M MOPSAJKE MPEAOCTABICHNUS MyHULUIIAIbHOM
YCIIyTH, OITy0JIMKoBaHHOW Ha ExquHoM nopraite, PecryOnukanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapPCTBEHHON MOIUIMHBI T WHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIMIIAIBHOWN YCIIyTH

MYHI/IHHHEUIBHEUI yciayra nmpcaoCTaBJIsICTCA Ha 663B03MCSI{HOﬁ OCHOBC.

2.10. Ilepedens yciyr, KOTOpPbIE SBISIIOTCS HEOOXOAUMBIMU U 00513aTSIbHBIMH JIJIS
pPEeAOCTaBICHUS MYHUIIUIIAILHON YCIIYTH, B TOM YHUCJIE CBEJICHUS O TOKYMEHTE
(moKyMeHTax), BbIJIaBa€MOM (BBIJIaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOIIUMH B

MPEI0CTaBICHUY MYHHUITUIIATBHBIX YCIyT

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAaHUSI B3UMAHUS IIJIaTHI 32 IPEOCTABICHUE YCIIYT,
KOTOPBIE SBIISIIOTCSI HEOOXOMMBIMU M 0053aTEJIbHBIMU TSI IPEAOCTABIICHUS
MYHULMIIATBHON YCIyTH, BKIItOUasi MH(POpPMAILMIO O METOJIUKE pacyeTa pa3Mepa TaKou
1aThl

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTCIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIi CPOK OKUJIAHUS B OUEePEIU TIPH MOade 3ampoca o
MPENOCTABIICHUU MYHUITUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aIuei,
YYacTBYIOIIEH B MPEOCTABICHUH MYHUIIUITAILHON YCITYyTH, U TIPU MTOTYYEHUU
pe3yibTaTa MpeOCTaBICHHS TaKUX YCIyT

2.12.1. Bpemst oxxuaaHus P Toj1ade 3asBICHUS HA TOTyUYeHUE MYHHUIIUIIATILHON
yCJIyTH - He OoJsiee 15 MUHYT.

2.12.2. Tlpu nonyyeHuu pesyibTaTa MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd
MaKCUMaJIbHBIA CPOK OKUJAHUSI B OUEPEU HE IOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 MOpsIIOK PErucTpalvu 3ampoca 3asBUTENS O IPEIOCTABICHUN
MYHULIMIAIBHOU YCIIYTU U YCIIyTH, IIPEIOCTABIIIEMOM OpraHu3alyen, y9acTBYIOIEH B
IPEIOCTABIEHUU MYHUIIMTIATIBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOU hopme

2.13.1. Ilpu nuanom obOpamennu B M®I] B neHp nmogaun 3asBICHUS 3asIBUTEIIO
BbI1aeTcs pacnucka u3 AVUC MO®I] ¢ perucTpaliiOHHBIM HOMEPOM, MOITBEPKAAOIIIM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJIa4y 3asBICHHUS.
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2.13.2. Ilpu m©HampaBiaeHuM 3asBIeHUs] TmocpeacTBoM EauHoro mopTana,
PecnyOnukaHckoro moprasa 3asBUTENb B ICHb MMOJA4YU 3asIBJICHUS MOJIY4YaeT B JTUYHOM
kabunere Enunoro, PecnyOmukaHckoro moprajga M 1O 3JICKTPOHHOW TOYTe
yBEJIOMJICHUE, TMOJTBEpIKAAloIIee, YTO 3asBJICHHE OTIPABIEHO, B KOTOPOM
YKa3bIBAIOTCA PETUCTPALMOHHBIM HOMED U J1aTa MOJAaun 3asiBJICHHUS.

2.13.3. Ilpu nwuaoMm oOpamennun B Oprad B JeHb TMOJa4M 3asBICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JTMIIOM OpraHa 3asBUTENO BBIJAETCS PACHUCKA W3
aBTOMATHU3UPOBAaHHONW WH(GOPMAIMOHHON CHCTEMBI, MpEeIHAa3HAUYEHHOW U1 OKa3aHUs
rOCyJapCTBEHHBIX M MYHULHUIAJIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, JaTOMN
MI0/1A4YM 3asIBJICHUS U MIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K IOMEIIEHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIUIIAIbHAS
yciyra, K 3aj1y 0>KMJIaHMsI, MECTAaM JUIS 3aII0JHEHUS 3alPOCOB O IPEIOCTaBICHUN
MYHMIIUIIAJIbHON yCIyTy, MUHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
NEPEYHEM JIOKYyMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS KaKJOW MyHHUIIMITAIbHON
YCIIyTH, pa3MEILEHUIO U O(POPMIIEHUIO BU3YaIbHON, TEKCTOBOM U MYJIbTUMEIUNHON
uHGOpMaIMKU O MOPSAJKE IPETOCTABICHUS TAKOM YCIIyTH, B TOM YHCIIe K 00€CIIEUEHUIO
JOCTYITHOCTH JIJI1 MHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C (PeiepaibHbIM
3aKOHOJIaTEIBCTBOM U 3aKOHOAATENbcTBOM PecmyOnrku TaTapcTtan o counanbHOR
3allIUTE UHBAIUIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIATLHONW yCIyTH OCYIIECTBIISIETCS B 3[aHUSX U
MOMEIICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MO>KAPOTYILIEHUS.

Mecta mpuema 3asBUTENEH O00OpyAyrOTCS HeoOXonuMoW MeOenplo s
odopmileHHs1 JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBHHM C 3aKOHOAATEIBCTBOM Poccuiickoit ®denepamuu o
COLIMAJIbHOM 3allluTe WHBAIMJIOB B LEISAX OECHpEmsTCTBEHHOIO JO0CTyNa K MECTY
MPEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH 00eCIeunBaeTCs:

1)  obOecneumBaercsi OCCHPEMATCTBEHHBIA JIOCTYN HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIUMNAIBHOW yciyru (yIOOHBIA BXOJ-BBIXOJI B TIOMEILECHHS U
NepeMeNIeHNe B UX Mpeiesiax);

2)  BuU3yaJbHas, TCKCTOBas W MyJIbTUMEAUHHAS WH(OpMAIUS O TMOPSAKE
MPEAOCTABICHUS MYHUIIMIIAIIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asBUTEJIEH
MECTax, B TOM YHUCJIE C Y4ETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) COMPOBOXK/ICHUE WHBAJIMJOB, UMEIOLUIUX CTOMKHE paccTporcTBa (DYHKIIHMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHUE UM ITOMOILIY;

4)  BO3MOXHOCTh CaMOCTOSITCIIBHOTO TEPEIBUIKCHUS MO TEPPUTOPUM, HA
KOTOPOW PACMOJIOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOM © TPAHCIOPTHOMN
UHPACTPYKTYpP, BXOJa B Takhue OOBEKTHI M BBIXOJAa U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpeCaa-KOJISICKU;

5)  HamIexaiee pasMmelleHHe O00OpYyIOBaHHMS W HOCHTEIeH HH(pOpMaIH,
HEOOXOIUMBIX JiJisi oOecreueHus OeCIpensiTCTBEHHOIO JOCTyIa MHBAIUIOB K yCIIyram
C YYETOM OIPAHUYEHUHN UX KU3ZHEEITENBHOCTH;
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6)  ayOnmpoBaHWMe HEOOXOJMMOW JJIsi WHBAIMIOB 3BYKOBOW U 3PUTEIIBHOM
uHpopMalMK, a TaKXke HaINMUCEeH, 3HAKOB M HMHOM TEKCTOBOM W TpaduyecKou
uH(pOpMAaIMU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM IpudTOM bpaiins;

7)  JIOMYyCK CypIONepeBOAYMKa U THU(DIOCYPAONICPEBOTUHKA,

8)  momyck coOaku-TIPOBOJAHMKA NPH HAJTHYUHU JOKYMEHTA, IIOATBEPIKIAFOIICTO
ee crenuagbHoe OOyYeHHEe | BbIIaBaeMoro 1o ¢GopMe W B TOPSAKE, KOTOPHIC
YCTAHOBJICHBI MPHUKAa30M MUWHHCTEPCTBA TPYyJa M COLHAIBHOM 3amuTbl Poccuiickoun
@eneparn - ot 22.06.2015 Ne 386H «OO06 yTBepkaeHUH (GOPMBI JTOKyMEHTA,
MOATBEPKIAIONIETO CIEIHATbHOEe O0ydYeHHEe COOAKW-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJIAYN.

2.14.3. TpeboBanusi B YacTH oOOeCHEYCHHUs JOCTYIIHOCTU JJii HWHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISACTCS MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIyTH, U
CPEACTB, MCIHOJIB3YEMBIX IPU MPEAOCTABICHUHM MYHULHNAIBHOW YCIYTH, KOTOpbIE
yKa3aHbl B MNOANyHKTax | — 4 nynkra 2.14.2. agMUHHCTPAaTUBHOIO PErJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpEJCTBaM, BBEJCHHBIM B OJKCIUTyaTallMI0 WITU
MPOIIEANIAM MOJIEPHU3ALINIO, pEKOHCTPYKIMIO nociie 1 utong 2016 roxa.

2.15. Iloka3zaTenu TOCTYIMHOCTH M Ka4eCTBAa MyHHUITUTIATLHOM YCIIYTH, B TOM YHUCIIC
KOJIMYECTBO B3aUMOJICUCTBUM 3asIBUTEIISI C IOJHKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUNA MYHUIIUTIAILHON YCIYTH U UX TPOJIOJKUTEIHBHOCTh, BOBMOKHOCTD
noyueHust ”HGOpMaIliu O X0/I€ MPEOCTaBICHUSI MyHUITUTIATbHON YCIIYTH, B TOM
YHUCJIe C UCTIOIb30BaHUEM UH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTh JINOO HEBO3MOKHOCTh TOJIyYEHUS MYHUITUTIATLHON YCIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS TOCYJaAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YKCIIE B IOJIHOM 00BeMe), B JIIOOOM TEPPUTOPHAITBHOM
NOAPA3JAEICHUN OpraHa UCIOJHUTENIBHO PACIIOPSIUTEILHOIO OPraHa MECTHOTO
caMOYTIpaBJIEHUs, TI0 BHIOOPY 3asABUTEINSI (SKCTEPPUTOPUATIHLHBIN MPUHITHIT),
MOCPEICTBOM 3aIpoca O MPEI0CTABICHNN HECKOJIBKUX TOCYAapPCTBEHHBIX U (HJITH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS
roCyJIJapCTBEHHBIX U MyHULIMTIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUJIEKCHBIN 3a1poc)

2.15.1. TlokazaTensiMi JOCTYIHOCTH MPEAOCTABICHUS MYHMIMNAIBHON YCIYTH
SBJISIFOTCSL:

PacnoyIOKEHHOCTh MTOMEIICHHS], B KOTOPOM BEAETCS MPUEM, BblJjaya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYUE HEOOXOJMMOIro KOJMYECTBA CIECLUAINCTOB, a TaK)Ke IMOMEILECHUH, B
KOTOPBIX OCYILECTBIIIETCS IPUEM JOKYMEHTOB OT 3asIBUTENEM;

HaJIMYUE HcyeplnbiBaoniel uHpopmanmmuu o crocodax, MOpSAKE M CpoKax
MPEIOCTABICHUSI MYHUIMIAIBHOM YCIyrM Ha HMH(OPMAIMOHHBIX cTeHAaxX, EanHom
noprane, Pecybnukanckom nmoptaie, ohUinagIbHOM CaiiTe MyHHUIIMITAIBHOTO pailoHa;

OKa3aHUE TMOMOUIM WHBaJIMIaM B MPEOJOJCHUH OaphepoB, MEUIAIOIINX
[OJIyYEHHMIO UMU YCIIyT HapaBHE C APYTHUMH JIMLAMH.
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2.15.2. TlokazarenssMM KadecTBa IPEIOCTABICHUS MYHULMNAIbHON YyCIyru
SABJISIFOTCSI:

1) cobmoicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOuIroIeHNE CPOKa TOIYUYCHHUS pe3ysibTaTa MyHHUIIMIIAIbHON YCITyTH;

3) orcyTcTBME OOOCHOBAaHHBIX JKalo0 Ha HapYIICHUS aJMUHUCTPATHBHOTO
perjiaMeHTa, coBepIleHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asBUTEINS C JODKHOCTHBIMU JTHIIaMU (0e3 yueTa
KOHCYJIbTAINi):

B3aMMOJIeiicTBHE 3asBUTeNss ¢ pabotHukamu Oprana wim  MOL npu
MPEJAOCTABICHUN MYHHUIMNAIBHOW YCIYyTH  OCYLIECTBISETCA OJWH pa3 IpHu
NPEe/ICTaBIICHUU 3asiBJICHUSI CO BCEMU HEOOXOIMMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B Cily4ae HEOOXOIMMOCTH IOJIYYEHHs pe3ysibTaTa IpPelOCTaBIICHUS
MyHULIMNaIbHOW ycnyru B Oprane wiu M®I[ B ¢dopme sk3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOJIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMU
JMLAMU IIPU IPEJOCTABICHUY MYHULIUIIAILHON YCIIyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEJOCTABICHUS MYHUIIMIIAIBHON YCIIYTH C
MIOMOINIBI0 YCTPONCTB MOJBHXHOW paanoTesieOHHOM CBSA3U, C HCIOJIb30BAaHUEM
Enunoro, Pecniybnrkanckoro noprajia, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmanuss 0 xoAe NpeaoCcTaBiICHUS MYyHUIUNATBHOW YCIYTH MOMKET
ObITh TMOJy4YeHa 3asBUTENEM B JMYHOM KabuHere Ha EnuHom mopraine,
Pecny6onukanckoMm noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBiieHre MYHULMIAIBHON YCIYyTH OCYIIECTBISETCS B JIOOOM
MO®I] no BbeIOOpY 3asBUTENST HE3aBUCMMO OT MECTa €ro JKMUTEIhCTBA WU MeCTa
(bakTrueckoro npoxkuBaHus (peObiBanus) Ha Tepputopun Pecny6nuku Tatapcran mo
AKCTEPPUTOPUATBHOMY ITPUHIUITY.

MyHunansHas yciyra B COCTaBe KOMIIEKCHOTO 3aIpOca HE IPENOCTaBIISETCS.

2.16. Nubie TpeOoOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHMIIMIIAJIBHON YCIYyTU M0 SKCTEPPUTOPUATBHOMY NPUHIMITY (B ciTydae, eciiu
MYHHIIMIIATbHAS YCIyTra MPeA0CTaBISIETCS 10 SKCTEPPUTOPUATEHOMY PUHIIUITY ) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBieHUM MYHUIMNAIBHOW YCIYTH B 3JIEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) monmyunth wuHGOPMAIMIO O TOPSAIKE W  CPOKaxX MPEIOCTaBICHUS
MYHMIIMIIAJBHOW YCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecmyOnmkanckom
MopTale;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIMIIAIBHON YCIyrH M HHBIC
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEAOCTaBICHHS] MyHUIIUIIAIBHON YCIyTH, B TOM YHCIIE
JOKYMEHTBI ¥ HH(POPMAIIHUIO, JICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnoJib3oBanueM Exnnoro, PecryOnnkanckoro nopraia;
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3) MOJIyYUTh CBEJCHHMS O XOJIC BBINIOJHCHHUS 3asABJICHUN O TMPEAOCTABICHUH
MYHUIUTIATBHON YCIIyTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yJabTaT MPEJOCTABJICHUS MYHHUIIMIIAJIBHON yCIyru B Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath xanmoly Ha pemeHue u aeiicTeue (Oe3mericteue) OpraHa, a TakKe ero
JNOJDKHOCTHBIX ~— JIMIl, MYHULUMNOAQIBHBIX  CHY’KallUX  TocpeactBoM  ExunHoro,
PecnyOnmkaHckoro rnopTasna, nopraJa benepanbHOI roCyJ1apCTBEHHOMN
WH()OPMAITMOHHOW CUCTEMBI, 00€CTIEUNBAIOIICH MpoIecc JoCcyaeOHoro (BHECYAeOHOTO)
oOkajoBaHWsl  pemieHWd W JelcTBuil  (O€374CHCTBUA), COBEPIICHHBIX  IPHU
NPEAOCTABICHUN  TOCYJApCTBEHHBIX WM  MYHHULMNAIbHBIX  YCIYr  OpraHaMu,
MPENOCTABISIONIMMU FOCY/IapCTBEHHBIE U MYHULIMTIIAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JULAMH, TOCYAaPCTBEHHBIMUA U MYHHUIIUNIATbHBIMU CITY>KAIlIUMU.

2.16.2. ®opmMupoBaHUE 3asBICHUS OCYUIECTBIISIETCS MOCPEICTBOM 3aIOJIHEHUS
ANEeKTpoHHOM dopmbl 3asBienuss Ha Enunom, PecnyOnumkanckom mnoptane 06e3
HE0OXOAMMOCTHU JOTIOJTHUTEIBHON MOIauu 3asiBJICHUS B Kakoi-Inbo uHou dopme.

2.16.3. Ilpu popmMupoBaHuU 3agBICHUS 00ECIICYNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M WHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOYKHOCTH 3aIlOJTHCHHS HECKOJBKHUMH 3asSBUTCIIIMH OJIHOM 3JICKTPOHHOU
(dbopMbl 3adBICHHS MPU OOpAIIEHUU 3a YCIyramH, IMPeAnojararoliMMU HalpaBiCHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTH I€UaTH Ha OyMaKHOM HOCHTEJC KOIHUHU AJICKTPOHHOU (POpMBI
3asIBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (OpMY 3asBICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIAHUIO TTOJIH30BATEINSI, B TOM YHUCJIE€ MPU BO3ZHUKHOBEHHUH OIINOOK
BBO/JIa ¥ BO3BpaTe JJIsl IOBTOPHOTO BBOJIA 3HAYEHHM B DJIEKTPOHHYIO (hOpMY 3asiBJICHUS;

5) 3amonHeHWe TMoJiel BJIEKTPOHHOW (OpMBI 3asBICHUS 0 Hadvaja BBOJA
CBEJICHUM 3asBUTEJIEM C MCIIOJb30BAaHUEM CBeJIeHUH, pa3menieHHbIX B ECUA, u
CBEJICHUH, ONMyOJIMKOBAaHHBIX Ha PecmyOnmkaHckoM moprtane, B 4acTH, Kacaroulencs
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTBH BEPHYThCSI Ha JFOOOH M3 JTAlOB 3alOJIHEHUS JJICKTPOHHOM
(dbopmbl 3asBIeHUS O€3 OTepU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXKHOCTH JIOCTYIa 3asBUTEIS K paHee IMOJaHHBIM WM 3asBICHUSIM B
TEUEHHE HE MEHEE OJTHOTO T0JIa, a TAKXKE YaCTUYHO C(POPMUPOBAHHBIM 3aSBJIICHUSM - B
TeyeHue HE MeHee 3 MECSIIEB.

2.16.4. 3anuch 3asButeneit Ha mpueM B M®I] (manee - 3amuch) OCyIEeCTBISETCS
nocpenctBoM Exqunoro, Pecy6nmkanckoro noprana, TeinedoHa koHTakT-1ienTpa MOII.

3asBUTENIO MIPEIOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIOOBIC CBOOOJMHBIE IS
mpueMa JIaTy ¥ Bpems B IpeliesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUICHUSI 3TOU
JaThI.
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Jns  ocyliecTBIEHUS NPEABAPUTEIBHOM 3alMMCU  MOCPEACTBOM  EnuHoro,
PecnyOnukaHcKkoro moprajia  3asBUTENI0 HEOOXOIMMO YKa3aTh 3alpaliuBacMble
CUCTEMOU JTaHHbIE, B TOM YHUCJIE:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYIHUH);

HOMeEp TenedoHa,

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeTaeMylo 1aTy U BpeMs pHuema.

B cnyuae HECOOTBETCTBHSI CBEACHUN, KOTOpBIE COOOIIMI 3asBUTENb IIpU
MIPEABAPUTEIbHON 3alUCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JMYHOM
npueMe, NpeIBapUTENbHAs 3alUCh AHHYIUPYETCS.

[Ipun ocyiiecTBlIeHUH NPEIBAPUTEIHLHON 3aMKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOKHOCTh pacredararb TAJIOH-TIOATBEpXKACHUE. B ciydae, eciu 3asBHUTEIb
COOOILUT aJpec AJIEKTPOHHOM MOYTHl, HAa YKAa3aHHBIM aJpec TakKe HaIlpaBisieTcs
uH(pOpMaLus 0 MOATBEPKIACHUN PEBAPUTEIBHON 3alMCH C YKa3aHUEM J1aThl, BDEMEHU
Y MeCTa IIpuema.

[Ipu ocymiecTBICHUM NPEIBAPUTEIBHOW 3alUCH 3asBUTENb B 0053aTEIbHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO MPEBAPUTEIbHAS 3allUCh AHHYJIUPYETCS B CIIydae
€ro HEsBKH 0 UCTEUEHUHU 15 MUHYT C HA3HaYEHHOT0 BPEMEHU MpHUEMA.

3asgBUTENb B JII0OOE BpEMs BIPABE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS WHBIX JACHCTBUH, KpPOMeE
MPOXOXKJICHUS UJICHTU(DHUKAIMU U ayTeHTH(PUKALMA B COOTBETCTBHUH C HOPMATUBHBIMHU
nmpaBoBbIMM akTamu Poccuiickonn Penepanuy, ykKa3aHWs LEId IPUEMA, a TakKkKe
MPEAOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH TS TIPUEMA.

3. CocTaB, n0¢/1€10BaTEJILHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAKY UX BbINIOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHHUS] AIMMHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI opme, a TakiKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaxX

3.1. Onucanue nmociaen0BaTeIbHOCTH JEHCTBHUI MPH MPEAOCTaBICHUN
MYHULIMIAIBHON YCIIyTH

3.1.1. TlpenocrapieHrue MyHULIUMAIBHOM YCIYyTH BKIIIOYAeT B ce0s Cleayrolme
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYJABTHUPOBAHHUE 3aSIBUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IMPEACTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, yYacTBYIOIIUE B
MPEAOCTaBIECHUHA MYHHUIIUTNIATLHON YCIIYTH;

4) IOArOTOBKA Pe3ysibTaTa MyHHIIMIIATBHOMN YCITyTH;

5) BeIZaua (HanpaBICHKE) 3asIBUTEIIO PE3yJIbTaTa MyHHIIUIAIBHOW yCIYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLTHOOK.
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3.2. Oka3zaHue KOHCYIbTAIlUM 3asBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MpPOLEIYpPbI
ABJISIETCST OOpalieHue 3asBUTENS MO BOMNPOCAM, CBSI3aHHBIM C IIPEIOCTaBICHUEM
MYHULUNIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aIMUHHACTPATUBHOM IIPOLIEAYPBI, SIBIACTCSA:

npu obpamienuu 3assurens B MOI] — pabotauk MOL;

npu oOpaiieHuu 3asButens B Mcnonakom (nanee - 10KHOCTHOE JIUIIO,

OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIIpaBe OOPATUTHCS 3a KOHCYJbTAIIMEW O MOPSIKE U CpOKax
MPEAOCTaBICHU MYHUIMNAIbHOW ycayrhu B MO®I[ nuuno u mo tenedoHy u
AJIEKTPOHHOM I10YTE.

PabotHuk M®II KOHCYIBTHPYET 3asABUTEIISA, B TOM YHCIIE MO COCTaBy, (opme
MPEACTABIAEMON JOKYMEHTAIIMU U APYTUM BOIIpOCaM JiJisl OJyYEHUsI MyHULIUITAIbHOM
YCIYTH.

3asgBUTENh MOXKET TNOJYYUTh HH(POpPMALMIO O TMOPSAAKE MPEIOCTaBICHUS
MYHULMINIATBHON ycayru Ha opuiuansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOLUEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIlleHUs 3asIBUTEIIS.

PesynbraTaMy  BBINIOJHEHWsS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCH:
KOHCYJbTAIlMSl MO COCTaBy, (opMe MPEeACTaBISIeMOM JOKYMEHTAUU U JPYrUM
BOIIPOCAaM, HEOOXOAUMBIM JIJISl IOJTYYESHHS] MYHUIIUITAIIBHON YCITyTH.

3.2.3. 3asBuTens BrOpaBe obOpatuThesa B Opran mo TtenedoHy U DICKTPOHHOU
MouTe, a TaKXe MOJYYUTh KOHCyJbTanuio Ha Enunom, PecnmyOnmkanckom mopTaie,
caiite OpraHa o MOPSIAKE U CPOKaxX MPEJOCTABICHUS MYHHUIIMIAIBLHON YCIyTH, B TOM
4HCJIe TI0 COCTaBy, popMe MPENCTaBIIEMON JOKYMEHTAIIMH U APYTHUM BOIPOCAM JIJIs
MOTYYEHHS] MyHULIMITAIbHOW YCITYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asiBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMUHHCTPATUBHOIO
periameHTa.

AJIMUHHCTpPaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHUE TPeX pabouuX JAHEH co AHS MOCTYIUICHUS OOpallleHHs.

Pe3ynbraTaMu  BBIOJIHEHHS  QJMUHUCTPATUBHBIX  MPOUEAYpP  SBJISIOTCA:
KOHCYJbTAllMM 1O COCTaBy, (QopMe MNpeACTaBiIsieMOl JOKYMEHTAllMM U JIPYruM
BOIIPOCAaM, HEOOXOAMUMBIM JIJISl TIOJTYYCHHS] MYHUIIUITAIBHON YCITyTH.

3.3. IlpunHaATHE U pacCCMOTPEHHE KOMILJIEKTA IOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMIIAIBLHON YCIYyTH 4epe3
M®II v ynanennoe pabouee mecto MODII.
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3.3.1.1. 3asgBurens (mpeacTaBUTeNb 3asBUTeNs) odpaiaercs B M®I] ¢ 3anpocom
O TMPENOCTaBICHUM MYHHUIMNAIBHON YCIYIM W MPEACTaBIAET JTOKYMEHTBHI B
COOTBETCTBHUHU C IIYHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. PabotHux M®II, Beaymuii npruem 3asBJICHUI:

OTIpeIeISIET MPEeAMET OOpaICHIS;

YIAOCTOBEPSIET JIMYHOCTh 3asBUTEIS;

MPOBOJAUT MPOBEPKY MOJHOMOYMH JIUIA, TOIAIOIIETO TOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpPEOOBAaHUSM, YyKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aIlOJIHAET ANIEKTPoHHYI0 (hopmy 3asBreHus: B AUC MOLI;

IpU  M[PEOOCTAaBIICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacneyatbiBaeT 3asBiieHue u3 AMC MOII;

NepeacT 3asIBUTEIII0 Ha IPOBEPKY U MOANKCAHUE;

MOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOL;

3arpykaetr B AVIC M®IL] noxyMeHThI, IPE/ICTaBICHHbIE B 3JEKTPOHHOU (opMme
WU AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE
NEN0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbTaTaMy BBIOJHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnser mNakeT TOKyMEHTOB, TMPUHSATHIX OT
3asBuTest B Opran B 2JeKTpOHHOUW (hopme (B cOCTaBe MAKETOB AJIEKTPOHHBIX €M) B
TEUEHUE OJHOro pabouero AHS €O JHA OOpalieHusi 3asBUTEN B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynbTaTaMy BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: 3asBIICHHUE
U TakKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJI0), HampaBjieHHble B OpraH, MOCpPeICTBOM
CHUCTEMBI JIEKTPOHHOI'O B3aUMOJICUCTBUSI.

3.3.2. IlpueM AOKYMEHTOB MJisi MPEAOCTABICHHUS MYHULMMNAIBLHOW YCIYTH B
anekTpoHHOM opme yepe3 Enunbiii, PecryOaukanckuil mopral.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3a5BJICHUS B 3JIEKTPOHHOW (pOpME BBIMOJIHSET
CIICIYIOINE JECUCTBUA:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAET (POPMY IEKTPOHHOTO 3asIBJICHUS;

3amonHseT (OopMy DIEKTPOHHOTO 3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OXO0aMMbIC U 00sI3aTEBHBIC JIsl IPEIOCTABICHHS] MyHHUIIUTTAIbHON YCITYTH;

MPUKPEIUSIET TOKYMEHTHI B DJEKTPOHHOW (hOpME WIM DIIEKTPOHHBIE 00pa3bl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPU HEOOXOAUMOCTH);



19

HNOJATBEPXKIAeT (PaKT O3HAKOMJIEHHS M COTJIacUsl C YCJIOBHMSAMHM M IOPSIIKOM
IpPEJOCTaBICHUS] MYHHUIMIAIBHOM YCIyrd B JJIEKTPOHHOH (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHHUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIIEHHBIX  CBEJIEHUN  (yCTaHaBIMBAcT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AJIEKTPOHHOTO 3asBIICHUS);

OTIIpaBJISIET 3aIl0JIHEHHOE 3IIEKTPOHHOE 3asBIICHUE (Ha)XuMaeT
COOTBETCTBYIOIIYIO KHONKY B ()OpME 3JIEKTPOHHOIO 3asIBJICHUA);

AJIGKTPOHHOE 3asBJICHUE TOJIMUCHIBACTCS B COOTBETCTBHH C TPEOOBAHUAMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

MOJTy4aeT YBEJOMIICHUE 00 OTIPABKE AJIEKTPOHHOTO 3asBICHUSI.

dopmatHO-JI0THYECKas IIpOBEpKa c(OpMHUPOBAHHOTO 3asIBJIICHUSA
OCYIIECTBIISIETCSl MOCJE 3alOJHEHUS 3asgBUTENIEM Ka)XJ0ro M3 TOJEH 3JIeKTpOHHOU
¢dopmbl 3asBieHus. [Ipy BBIABICHMM HEKOPPEKTHO 3aIMIOJIHEHHOTO IOJIS 3JIEKTPOHHOU
(bopMbI 3asBIICHUS 3asBUTEIb YBEAOMIIIETCS O XapaKTepe BBISBICHHON OIIMOKU U
NOpSAKE €€  yCTpaHEHHs  IMOCPEACTBOM  MH(POPMAIMOHHOTO  COOOLICHMS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM popme 3asiBICHMUS.

AJMUHUCTpPAaTUBHBIE MNPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIIOTCS B ICHb O0OpaIleHus 3asiBUTEIIS.

PesynpraramMu  BBIMTOJIHEHUST  aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AJIEKTPOHHOE JIe7I0, HampaBieHHoe B OpraH MOCPEICTBOM CHCTEMBI AJIEKTPOHHOTO
B3aMMOJICHCTBUS.

3.3.3. PaccmoTpeHne KOMIUIEKTa TOKYyMEHTOB OpraHoM.

3.3.3.1. OcHoBaHuMeM Hauaja BBHITOJHEHHS AJMUHHCTPATUBHOW TMPOIEAYPHI
ABJIIETCS TIOCTYIUIGHUE 3asBJICHUS M HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON YCITyTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMMHUCTPATUBHOM MpOIeRyphl siBisieTcs cnenuanuct [lanatel (manee - 10MKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IPUEM JIOKyMEHTOB):

3.3.3.2. JIom>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Clly4yae
oOpallieHus 3asABUTENS C 3asBiIeHreM B Oprax:

OTpenensieT MpeaAMeT 0OpallIeHus;

yCTaHABIMBAET JIMYHOCTh 3asIBUTEIIS;

MIPOBOIUT MIPOBEPKY MOTHOMOYMWH JIUIIA, TIOJAIOIIETO TOKYMEHTHI,

IPOBOJAUT TIPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHHSIM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  TPOBEPKY  COOTBETCTBUS
MPECTAaBICHHBIX  JIOKYMEHTOB  yYCTAaHOBJICHHBIM  TPEOOBaHWSIM  (HaJjIexKaIiee
oopmiieHHe KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, MPHUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABJICHU);

3allOJIHAET  AJIGKTPOHHYIO  (OopMy  3asABIIEHUS B  aBTOMATU3MPOBAHHOU
MH(POPMALIMOHHON CHUCTEMe, MpEeIHa3HAUYEHHOW JUIsl OKa3aHUs TOCYIapCTBEHHBIX HU
MYHHIMITATBHBIX YCIYT;

Opu  TOPENOCTABICHWH  JIOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aJMUHHUCTPATUBHOIO  perjaMeHTa Ha OyMa)XHOM  HOCUTENE,  OCYIIECTBISIET
CKaHUPOBAHUE NPEJCTABICHHBIX JOKYMEHTOB;
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pacrieyatbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEII0 Ha TIPOBEPKY U MOAMKMCAHUE;

MOCJIe TOANMKUCAHUs CKaHUPYET MOAMMCAaHHOE 3asIBJICHUE;

3arpyskaet B ABTOMATU3UPOBAHHYIO HH(pOPMAITMOHHYIO CUCTEMY,
MpEeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJAAPCTBEHHBIX W MYHHUIUTAIBHBIX YCIyT
JOKYMEHTBI, TPEACTABJICHHBIE B JJICKTPOHHOW (OpME WM DJICKTPOHHBIE 00pa3bl
OTCKaHWPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIETIO;

BO3BpAIAeT TOMANMUCAHHOE 3asBICHUEC M OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIZIACT 3asBUTEIIO PACITUCKY B IIPUEME JTOKYMEHTOB.

B ciiyyae Hamuuusi OCHOBaHMM JJI1 OTKa3a B NMPUEME JOKYMEHTOB JOJDKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIISICT 3asBUTENSI O HAIUYUU
MPENSTCTBUN /I TIpHeMa 3asiBJICHUS M BO3BpAIllaeT €My JOKYMEHTBI C OOBSICHEHUEM
coJiep KaHus BBISIBICHHBIX OCHOBAHM JIJIsl OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, TOCIIE
MOCTYIJICHUS JOKYMEHTOB Ha PAaCCMOTPEHHUE

MIPUCBANBAET 3aBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYPOU JIeN U CTaTyC
«IIpoBepka TOKyMEHTOBY;

W3y4aeT TIIOCTYNHBINNE »JJICKTPOHHBIC Jela, B TOM YHCIC NPHIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hOpMe U 3JICKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00pPa30B JOKYMECHTOB;

MPOBEPSIET COOMIOJICHUE YCIOBUNM JIEUCTBUTEILHOCTH SJECKTPOHHOM MOIIUCH,
MOCpeICTBOM oOpareHuss k EauHomy mopTtamy (B ciydae, €ClId 3asBUTEIEM

MPEICTABIICHBI AJIEKTPOHHBIE JIOKYMEHTHI, MO/ CAHHbBIC YCUJICHHOU
KBATHU(UITUPOBAHHON AJIEKTPOHHOM TOJIHUCHIO).
[Ipu HaJlM4uu OCHOBaHHU, MPENYCMOTPEHHBIX MIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOJTrOTaBIMBAET MPOEKT pemieHus 00 oOoTKaze B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUSI MyHUITUTIATLHOU YCITYTH.

B cnywae, ecnu B pe3yibTare MPOBEPKH YCHICHHOW KBATH(PUIIMPOBAHHOMN
AJIEKTPOHHON TOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JEeUCTBUTEIBHOCTH,
MPOEKT peleHuss 00 OTKa3e JIOJDKEH COoAepX aTh NMYHKTHI ctatbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpPbBIEC MOCITYKWIH OCHOBAHUEM JIJIsI €70 TTPUHSITHUS.

[Ipoekt pemenuss o0 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHNUS MYHUITUMIIAJBHON YCIYTH, ¢ yKa3aHMEM MPUYUH OTKaza (B cliydae,
€CJIM OCHOBaHHUs JUIsI OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHNUS] MYHUIIMIIAIIBHON YCIYTH, CBSI3aHbl C HAPYLICHUEM YCTAHOBJIEHHBIX
TpeOOBaHWI K TakUM JOKyMEHTaM, OCHOBAHHUS [JIi OTKa3a B IMpHUEME JIOKYMEHTOB
JOJDKHBI  CoZiepKaTh HMHGOPMAIMI0 O HAWMEHOBAHWM JIOKYMEHTOB (uMH(}OpmaIuwy,
CBEJICHMI1), KOTOpbIE HE TNPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U (WUJIN)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIICHBI C HAPYIICHUEM YCTaHOBJICHHBIX TPEOOBaHMUIA),
HANpaBJIIETCS HA COIVIACOBAHME B YCTAHOBJIEHHOM MOPSAKE MOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.
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CornacoBaHne TIpOeKTa pemieHUus 00 OTKa3e B MpUEME JIOKyMEHTOB,
HEOOXOAMMBIX ISl TPEAOCTABICHHUSI MYHUIIUIAIBHON YCIYTH, OCYIICCTBIISACTCS B
HOpsAKE, MPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO perjiaMeHTa.

B cnoydae OTCYyTCTBHSI OCHOBaHMU JJisi OTKa3a B TMpPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aJIMUHHUCTPATUBHOTO PETJIaMEHTa, JOJDKHOCTHOE
JIUIT0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TCUEHHUE OJHOTO paboyero JgHS CO JTHS
MOCTYIUICHUS 3asIBJICHUS, HAPABIISICT 3asSBUTENIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJIOMJICHHE O TIOCTYIUICHUHW 3asBIICHUS, COJIEP)KAINEe BXOANIUN PETrUCTPAIIMOHHBIN
HOMED 3asBJICHUS, NaTy IOJTY4YEHUS 3asBJICHHS, MEPEUYCHh HAUMEHOBAHWK (DaiiioB,
MIPEICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy TMOJyYCHHS pe3ybTaTa MYHHIIMITAIIBHON
yCITyTH.

3.3.3.4. UHcnonHenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIMOHHOM CHUCTEMBI, TMPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIC MPOIEAYPHl, yCTaHABIWBaeMble MyHKTOM 3.3.3
aIMUHUCTPATHBHOTO PETJIAMEHTA, BBITIOJHSIIOTCS B TEUEHUE OJHOTO padodyero AHS CO
JTHST TIOCTYTIJICHUS 3asIBIICHHS Ha pACCMOTPCHHE.

Pe3ynbraTaMy BBITIOJTHEHHS A IMHHUCTPATUBHBIX MPOIEAYP SBISIOTCS: TIPHHITHINA
Ha PAacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM IMPOEKT pemieHus o0 OTKaze B MpHEME
JTOKyMEHTOB, HEOOXOAUMBIX TSI PE0CTABICHHUS] MyHUIIUITAIEHON YCITyTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, y4aCTBYIOIIUE B
MIPEIOCTABJIECHUN MYHULIMIIAJIBHON YCIIyTH

3.4.1. OcHoBaHMeM Hayaja BBIMOJHEHUS AaJIMUHUCTPATUBHON MPOIICAYPHI
ABJISIETCSI TOJyYEHUE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYpPhl, OT JOHKHOCTHOTO Jinia (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asBUTEIISI JJOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATHBHOU TIPOLICTYPHI, SABIIACTCS crieruanucT [lamaTel (anee - J0KHOCTHOE
JIU1I0, OTBETCTBEHHOE 3a HAIMPABJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPaBJICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMUPYET W HaANpaBisieT B DJEKTPOHHOU (opMe MOCPEICTBOM CHUCTEMBbI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJICHCTBUS (IMPU OTCYTCTBHHM TEXHUYCCKOMN
BO3MOXKHOCTH — HWHBIMH CIIOCOOAaMHU) 3ampoChl O TPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUI, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMHUHUCTPATUBHOI'O PETIaMEHTA.

AJIMUHUCTPATUBHBIE TIPOIEAYpPhl, YCTAHABIMBACMbBIC HACTOSIINM ITyHKTOM,
BBITIOJIHSIFOTCS B JICHb IPUHSITHS 3asBJICHUSI HA PACCMOTPEHHE.

PesynbraTaMy  BBIMIONHEHUS  QJAMHUHUCTPATUBHBIX  MPOIEAYP  SBIISFOTCS:
HalpaBJCHHbIE B OpraHbl BJIACTH U (WJIM) TOJBEJAOMCTBEHHBIC OpTaHaM BJIACTH
OpraHu3alliy 3alpOChI.
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3.4.3. CnenquanucTel  MOCTaBIIMKOB  JIaHHBIX HAa  OCHOBAaHMM  3alpOCOB,
HNOCTYNMBIIUX YEPE3 CHUCTEMY MEKBEAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJAECHCTBHS,
IOPEJOCTaBISAIOT 3alpAIIUBAaEMble JOKYMEHTHl (MH(GOpPMAIMIO) WM HAIpPaBIISIOT
yBEJIOMJICHHUS 00 OTCYTCTBMM JOKyMeHTa M (Wiau) uHGOpMaIluU, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUSI MyHUIIUIIAJIBHON yCIyTH (J1ajee — yBeIOMIIEHHE 00 0TKase).

AJMUHHUCTpATUBHBIE TPOLEAYPHI, YCTAHABIMBACMbIC HACTOSIIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUYEHHME NSATH JHEH CO JHS TMOCTYIUICHHS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3aIdIo, MPEIOCTABIAIOINIME JOKYMEHT W HH(pOpMaiumio,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HAIpPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHBI (eJepaabHbIMU 3aKOHAMH, IPABOBBIMU aKTamu [IpaBUTENBCTBA
Poccuiickoit ®@enepanun ¥ NPUHATHIMU B COOTBETCTBUM C (peepabHBIMM 3aKOHAMHU
HOpPMAaTUBHBIMHU ITpaBOBbIMU akTaMu PecyOnuku Tatapcran.

PesynpTaramu  BBIIOJIHEHUS  aJMUHUCTPATUBHBIX  MpPOLEAYpP  SBJISIOTCA:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJIsl IPEJOCTABICHUS MyHULUIAIBHON YCIyTH,
a0 yBenomiieHHe 00 OTKa3e, HalpaBieHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 HAIPABJICHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4YaeT 3alpaliliBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHs), HEOOXOAMMbIE i1 MPEIOCTaBICHUS
MYHULUIIAIBHON YCIIyTH, JIMOO yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HAJTAYUH OCHOBaHUH, PEeTyCMOTPEHHBIX MyHKTOM 2.7.1
aJIMMHHACTPATUBHOIO perjaMeHTa, MOJArOTaBIMBAeT MPOEKT pelieHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABIICHUSI MyHULIUTIATbHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEOCTABIICHUSI MYHULMIAIBHONW YCIyTH, C yKa3aHWEM IpPUYMH OTKa3a (B ciydyae,
€ClIi OCHOBaHMSI JJIsi OTKa3a B NpPHUEME JIOKyMEHTOB, HEOOXOJUMBIX Jif
MPEIOCTABIICHUS! MYHULMINAIBHON YCIYTH, CBA3aHbl C HapyLIEHHUEM YCTAHOBJICHHBIX
TpeOOBaHUIl K TakUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IpHEME JOKyMEHTOB
JOJDKHBI coAepKaThb HMHGOPMAIMI0 O HAMMEHOBAHMM JIOKYMEHTOB (MH(}OpMmanuwy,
CBEJICHUI), KOTOpbIE HE MPEICTaBIEHbI, COJEpPKAT HEAOCTOBEpHblE U  (WJIM)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIICHUEM YCTaHOBJICHHBIX TPEOOBaHMUIA),
HaIpaBJIsieTCs Ha COTJIACOBAHHWE B YCTAHOBJIEHHOM MOPSAKE IMOCPEACTBOM CHCTEMBbI
AIIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

CornacoBaHue TMpOEKTa pelieHus o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUIMNAIbHOM YCIYTH, OCYIIECTBISETCS B
NOpsJKe, MPEyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B JICHD MOJIyYE€HHUS CBEJICHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraramMu  BBIMIOJIHEHUST ~ aAMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE IJISl MPEJOCTABICHUS MyHUIIUIAIBHON YCIyTH,
OpOeKT peuieHuss o0 OTka3e B IpPHUEME JIOKYMEHTOB, HEOOXOAMMBIX AJis
[PEIOCTABIICHUS MYHULIUIIATbHON YCIYTH.



23

3.4.5. VcnomHeHnue mporeayp, yKa3aHHbIX B TnyHkrax 3.4.2, 3.4.4
aJIMUHACTPATUBHOTO  pErJaMeHTa, TMpH HAIUYAH TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISICTCS B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
MHPOPMAITMOHHON CHUCTEMBI, TIPEeIHA3HAYCHHON IJIsi OKa3aHWsI TOCYJAApCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT, B TOM 4YHCJIE C MOMEHTa PETHCTpPallid 3asBJICHUS B
COOTBETCTBHH C IMyHKTOM 2.13 aAMHUHUCTPAaTUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AIMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PETJIaMEHTa, COCTABIISIET MATh pabOUYnX
TTHEH.

3.5. [loaroroBka pe3yiabTaTa MyHUIIMIAIBHON YCIyTH

3.5.1. OcHoBaHMeM Hauaja BBITIOJIHEHUS AJMUHUCTPATHUBHON MPOLIETYpPbHI
ABJISIETCA TMOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEXXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX IS
MIPEI0CTABIICHUS MYHUIIUIIATLHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAJMUHUCTPATHUBHOM
npouenypsl, sBiasgercs cnenuanuct Ilamatel  (mamee - JOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 32 MOJATOTOBKY pe3yJibTaTa MPEAOCTABICHUS MyHUIIUTIATLHON YCIIYTH).

3.5.2. JIomKHOCTHOE JMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTara
MPE0CTaBICHUS] MyHUITUTIAIbHON YCITYTH

paccMaTpuBaeT CPOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOJIUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

IPU BBISIBICHUU OCHOBAHMM /IS OTKa3a B MPEJOCTABICHUM MYHHUITUTAIBHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTA, MOJrOTaBINBACT
MIPOEKT pelieHus: 00 0TKa3e B MPEIOCTABICHUN MyHHUITUTIATHHON YCITyTH;

B ClTy4ae OTCYTCTBUSI OCHOBAHUH ISl OTKa3a B MPEIOCTABICHUN MYHHUITUTIAIBHON
YCIyTU, TPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO pErJaMEHTa, 10
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHUIIMTIAJTBHOW  yCIIYTH, TOATOTABIMBACT TMPOEKT pe3yJibTaTa MPeIOCTaBICHUS
MYHUIIUTIATBHOM YCIAYTM B COOTBETCTBHM C TOAMyHKTOM 1 myHkra 2.3.1
aIMUHUCTPATUBHOTO PErJIaMEHTA,;

HalpaBJISICT  TMOJATOTOBJICHHBIM  TPOEKT  pe3yjibTaTa  MPEAOCTaBICHUS
MYHUILIMTATBHON yCIYTd Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSIKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHHCTpPATUBHBIC MPOIEAYPHI, yCTaHABIMBACMBIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSIFOTCSI B TE€UCHHUE IBYX pabOUmX JHEH.

PesynbraramMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX TMPOIEAYDP SIBISIIOTCS. MPOEKT
perieHus 00 0TKa3e B MPEAOCTABICHUN MYHHUIIUTAIBHON YCITYyTH, TPOCKT UH(POpMAITUN
00 O00BEKTaXx HEABMKUMOTO HWMYIIECTBA, HAXOANUXCS B  MYHUIUIAIBHON
COOCTBEHHOCTHU Y TIPEIHA3HAYCHHBIX JJIs CJJAYH B apCHITY .

3.5.3. CornacoBanue H TMOJNUCAHUE MPOEKTa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIMOANBHOW  yClayru (majmee — TPOEKThl JTOKYMEHTOB)  OCYUIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JIEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
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pe3yiabTaTa MYHUUIUNAIBHOW  ycIyrd, 3amectuterneM PykoBoaurtens Oprana,
PykoBonutenem Oprana.

[ToaroToBieHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEUaHusi, BO3BPAILIAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe3yJjbTaTa MYHHLIUIAIbHON
ycayru. Ilocie yctpaHeHHs 3aMeuaHuil MPOEKTHl TOKYMEHTOB MOBTOPHO MEPEAAIOTCS
JUIS COTJIACOBAHUSA U TIOMTUCAHHUSL.

PykoBomutens Oprana mpu paccCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
COOIOICHHE ATMUHUCTPATUBHOTO pETJIaMEHTa JOJDKHOCTHBIMM JuiamMu OpraHa B
YaCTU CPOKOB BBIMOJIHEHUS aJMUHUCTPATUBHBIX MPOILEIYP, UX MOCIEA0BATEIBHOCTH U
MOJIHOTHI, HAJIWYHUS COTJACOBAHWN YHMOJHOMOYEHHBIX OJDKHOCTHBIX Jull OpraHa B
CHCTEME 3JIEKTPOHHOTO IOKYMEHTO000poTa.

B ciywae BbISIBIEHHS ~ HapylIeHMH B  YacTM  CPOKOB  BBINOJIHEHUS
aJIMMHHUCTPATUBHBIX IPOLENYp, UX IOCIEA0BATEILHOCTH U MOJHOTHI PykoBoauTens
Oprana MTHULIMKUPYET IPUBJICYEHUE K OTBETCTBEHHOCTH JIULL, I0IyCTUBIIUX HAPYLICHHUS,
B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHUCTPATUBHOT'O perjlaMeHTa.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX paOOUYuX JHEM.

PesynpraramMu BHIIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYp ABISIOTCS: PEIICHHUE
00 OTKaze B IpueMe TOKyMEHTOB HEOOXOIMMBIX ISl IPE0CTABICHUS MyHHUIIUITATLHON
yCIIyTH, pelieHne 00 0TKa3e B MPe0CTaBICHUN MYHHIIMITATLHONW YCIyTH, HH(GOpMaIUs
00 o0OBeKTax HEABMKUMOTO HMYIIECTBA, HAXOIAMIUXCS B  MYHHIIMIAIHLHOU
COOCTBEHHOCTH U MPEAHA3HAYCHHBIX I CAAYU B apEHIY.

3.5.4. HWcnonmnenwe mporenyp, VyKa3aHHbBIX B TnyHkTax 3.5.2, 3.5.3.
aJIMUHHACTPATUBHOIO  pErjaMeHTa, MpH HAIUYUM TEXHMYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOM HJIs OKa3aHWs TOCYyAAapCTBEHHBIX HU
MYHHLMIIATIBHBIX YCIYT.

MaxkcruMasbHbI CPOK BBIMOJIHEHHS aIMUHUCTPATUBHBIX NPOLEAYD, YKa3aHHBIX B
NyHKTE 3.5. aAIMMHUCTPATUBHOI'O PETJIaMEeHTa, COCTABIISET YEThIpe padoyux JHS.

3.6. Brimaua (HanmpaBiieHue) 3assBUTEIIO pe3ybTaTa MyHUIIUIAILHON YCITyTH

3.6.1. OcHoBaHMeM Hayaja BBITTOJIHCHHUS aIMUHUCTPATUBHON MPOIECTYPHI
SBJISICTCS.  TIOJIyYCHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32  BBITIOJHEHUE
aIMUHUCTPATHBHOM TIPOIEIYPHI, JTOKYMEHTa, TOJITBEPKIAIOIICTO TIPEIOCTaBICHUC
MYHULIMITAIBHOW YCIIYTH.

JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBHITIOJIHEHHE A MUHUCTPATHBHOM
mporenypsl, sBiasercs crneruanuct I[lamaTel  (mamee - MOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a MOJTOTOBKY Pe3yJIbTaTa MPEIOCTaBICHUS MYHHUIIUNIATBLHON YCITYTH)
JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BhIauy (HAmpaBJICHUE) JOKYMEHTOB.

3.6.2. Jlo)pKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpPaBIICHUE)
JIOKyMEHTOB:

oOecrieynBaeT  PErucTpalMi0o W  BHECEHHWE CBEIEHUHW O  pe3ylibTare
NPEIOCTaBICHUS MYHUIIMNAIbHOW YCIyTH B TMOJACHUCTEMY BEIEHUS JAOKYMEHTAIUU
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aBTOMATHU3UPOBAaHHOW MH(POPMALMOHHOM CHCTEMBI, NMPEAHA3HAUYEHHOW Ul OKa3aHMs
roCyJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT;

U3BELAET 3asBUTENS (€T0 MPEACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3yibTaTe NPENOCTaBICHUS MYHULHIIAJIBHON YCIYIM M O BO3MOXKHOCTH ITOTYYEHUS
pe3yibTaTa NpeJoCTaBICHU MyHHIIMNAIBHON yciryru B Oprane win B MOII,

Hcnonnenne  mpouenyp INPH  HAIMYMM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHOU
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHON HJs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHLIMTIATbHBIX YCIIYT.

AJIMUHHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMOJIHIIOTCS B TEYEHHE OJHOTO paboyero IHsA CO AHS MOANMCAHUSA JOKYMEHTa,
ABJIAIOLETOCS pe3yJIbTaTOM IIPEAOCTABIICHUS MYyHHUIUIAIBHON YCIIyTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIOTCH:
pasMelIeHue CBEACHUW O pe3yJsIbTaTe IPEJOCTAaBICHUS MYHULUIIAIBHOW YCIyI'M B
MH(OPMALIMOHHBIX ~CUCTEMaX, M3BELICHUE 3asBUTENs (€ro MpeacTaBUTENs) O
pe3yJibTaTe NpeoCTaBICHUS] MyHUIIUIIAIBHON YCIyTH U CIOCO0aX €ro MOIy4YeHHUs.

3.6.3. Ilopsamox Bblgauu (HampaBlICHWs) pe3ylbTaTa IPEIOCTaBICHUSA
MYHUIUNIAIBHON YCIYTH:

3.6.3.1. [Ipu oOparieHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHUIIMITATBLHOW YCIYTH B
MOILI, padotHuk MO®IL] BblIaeT 3asgBUTENI0 PE3YJHTAT MYHULUIIAIBHON YCIYrd B
dbopme HIK3eMIuIsipa BJIEKTPOHHOIO JOKyMEHTa Ha OymaxHoMm Hocurene. I[lo
TpEOOBAHUIO 3aSIBUTENSI BMECTE C D3K3EMIUIAPOM DJIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NpPEIOCTaBISETCS SK3EMIUIAP 3JIEKTPOHHOIO JIOKyMEHTa
MyTEM €ro 3alKicHu Ha ChbeMHBIA HOCHUTENb MH(GOPMALMU UM HAIlPaBJICHUS HK3EMILISpa
AJIEKTPOHHOI'O TOKYMEHTa IO JIEKTPOHHOU moure B aapec 3aasurend. [Ipu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMAlMKM WIA HANpPaBIEHUU DSK3EMIUISIpAa 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJNIe, MO JJIEKTPOHHON MOYTE HIEHTHUYHOCTb TAaKOTO H3K3EMILIIpa
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY DSJEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIOJHOMOYEHHBIM COTPYIHHUKOM C HCIIOJIb30BAaHUEM YCHIICHHOU
KBaIM(PUUMPOBAHHON 31IEKTPOHHON MOAMHKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMbBIE HACTOSIIUM ITyYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBUTENI B CPOKH,
YCTaHOBJICHHbIE perjaMmeHToM pabotsl MOII.

Pe3ynbraTaMy BBINMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCS: (pUKcanus
¢dakTa BbLAAUM pe3yibTaTa MpeoCTaBiIeHUs MyHUUUnanbHOM ycinyru B AUC MOII,
pe3yabTaT NPEJOCTABICHHUS MYHUIIMIIAIBHON YCIIYTH, BBIJAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHUM 3asiBUTENS 3a PE3yiIbTaTOM MYHUIMNAIBHON yCIIyTU
yepe3 Enunbiii, PecnyOnukaHckuii mopTan 3asBUTENIO B JIMYHBIA  KaOWHET
aBTOMATUYECKM HAIpaBISIETCAd DJEKTPOHHBIM 00pa3 JOKYMEHTa, SBISIOIIErOCs
pe3yabTaTOM MPEIOCTABICHUS MYHULMIIAIBHOW YCIyTH, MOANMCAHHBIN YCHICHHON
KBAJIM(PUIUPOBAHHOM 3JIEKTPOHHOM MOANMCHIO YIIOJTHOMOUEHHOTO JIOJDKHOCTHOTO JIMLA
Oprana (Oprasom).
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AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJTHSIOTCS B JIEHb MOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIErO IMPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHUIIUITAIbHON YCIYTH, YIIOJHOMOUYEHHBIM JIOJKHOCTHBIM
muioMm Oprana (Opranom).

Pe3ynbTaTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HampaByieHUe (TIpeAoCTaBiIEHUE) € HCHoyb30BaHUeM EnuHoro, PecmyOnukaHCKOro
MopTasa 3asBUTEIIO TOKYMEHTA, OATBEPKIAIOIIET0 MPENOCTABIEHNE MYHULIUITAIEHON
YCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABIECHUN MyHUIIUIATBHOU YCIIYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a pPe3yJbTaTOM MYHULUIAIBHON YCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAdy (HAIMpaBIECHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIO PE3yJIbTaT MyHHUIMNanbHOU yciyru. Ilo TpeGoBaHuIO 3asBUTENS
BMECTE C HK3EMIUIIPOM OJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCHUTENIE eMy
MPENOCTABISETCS IK3EMILISAP JIEKTPOHHOIO TOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTEJIb MH(POPMAIIUM WM HAIpPaBJICHUS HK3EMIUISIpA DJIEKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOM NIOYTE B aJPEC 3aBUTEIIS.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYHIECTBJISIIOTCA B TMOPSAKE OYEPEAHOCTH, B JCHb MNPUOBITHS 3asBUTEN B
cooTBeTcTBUM C [IpaBuiiaMu BHYTpEHHET O TPY0BOro pacnopsiaka Opraxa.

Pe3ynbTaToOM BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: PuKcarus
(dakTa BBIJAYM  pe3yJbTaTa  NPEJOCTABICHUS  MYHUIMOAIBHOW  yCIyr'M B
aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOW CHCTEME, MpEeJHA3HAYEHHON [Jisi OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3.7. VicnpaBiieHrE TEXHUYECKUX OITHOOK

3.7.1. B cinyuae oOHapy>KeHHSI TEXHHUECKOWU OITUOKY B TOKYMEHTE, SBJISIOIIIEMCS
pe3yIbTaTOM MYHUIIMIIATBLHOMN YCIyTH, 3asIBUTENb HanpaBiseT B Oprax:

3asiBJICHME 00 UCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aIMHHUCTPATUBHOMY PETIaMEHTY);

JIOKyMEHT, BBIJIAHHBIA 3asBUTENI0 KaK Pe3yJbTaT MYHHUIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPKHUTCSI TEXHHUECKAs OINOKa;

JOKYMEHTBI, UMEIONINE IOPUANYECKYIO CHITYy, CBHJICTEIBCTBYIOIINE O HAJUYUH
TEXHUYECKOM OIMUOKH.

3asgBiaeHUE 00 WCHPABIICHUH TEXHUYECKOW OIIMOKU B CBEACHUSIX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONMIEMCS Pe3yIbTaTOM MYHHIIMIIAIBHON YCIIYTH, TIOJIACTCS 3aIBUTEIICM
(YTIOTHOMOYEHHBIM TIPEJCTABUTENIEM) TIOYTOBBIM OTMpaBIeHHEM (B TOM YHCIE C
WCIIOJIb30BAaHUEM DJIEKTPOHHOW TouThI), MO0 depe3 Enunwiii, Pecmybmukanckuii
noprai i MOLI.

3.7.2. I0MXHOCTHOE JIUI0, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB, OCYIIIECTBIISET
MIpUEM 3asBICHHS 00 MUCIIPABICHUH TEXHUYECKON OIMMOKH, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMHU JTOKYMEHTAMU U TEpPEacT UX JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a 00pabOTKy TOKyMEHTOB.

AJIMUHUCTPATUBHBIE TPOUEAYphl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHA ¢ JaThl PETUCTPALIUU 3asIBJICHUS.



27

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asiBJICHUE, HAIMPABJICHHOE HA PACCMOTPEHHE JOKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0OpabOTKy JOKYMEHTOB,
paccMaTpuBaeT JAOKYMEHTHl W B IIEJSX BHECEHHUS UCIHPABICHUM B JTOKYMEHT,
SIBJISTFOIITUICS. PE3YIbTATOM TPEIOCTABICHUS MYHHUITUTIATLHOW YCIYTH, OCYIIECTBIISCT
MPOIETYPHl, MPETYCMOTPEHHBIE IMyHKTOM 3.5 aJIMHUHHUCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asSBUTENIO (YIOJHOMOYEHHOMY MPEICTaBUTEIIO)
JUYHO TIOJ] POCIHCH C U3BITHEM Yy 3asgBUTENS (YIIOJTHOMOYEHHOTO TPEICTABUTEIS)
OpUTHHAA JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas ONTHOKA, WU HAIIPaBJISET
B aJpec 3asBUTEJSI MOYTOBBIM OTIpPABICHUEM (TOCPEIACTBOM BJICKTPOHHOW MOYTHI)
MMCbMO O BO3MOXHOCTH TMOJY4Y€HHs JIOKYMEHTa IMpu TmpenoctaBieHun B Oprax
OpUTHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLINOKa.

AJIMUHUCTPATUBHBIE TPOLEAYphl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UYEHHE JABYX pabouyux JHEW Mociae OOHapY>KEeHUS TEXHUYECKOU
OMMUOKA WM TOJy4YeHUs OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTMYIIIEHHOW OITHOKE.

PesynmbraTaMy  BBITIONHEHWS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISFOTCS:
BbIJIAHHBIN (HAINPaBIICHHBIN) 3asBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeJ0CTABJIeHUEM MYHUIUIIAIbHOM
yCJIyIu

4.1. I[Topsimok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOTIOICHUEM U UCTIOJTHCHUEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMU JIUIIAMH MOJIOKEHUN aIMUHUCTPATUBHOTO
peryiiaMeHTa ¥ MHBIX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIIMBAIOIINX TPEOOBAHUS K
IPEAOCTABICHUIO MYHHUITUIIAILHON YCIIYTH, a TaK)Ke MPUHATHEM UMH PEIICHUI

KoHTpoJIb 32 MOJHOTOM M Ka4yeCTBOM MPENOCTABICHUS MYHULIMIAJIBHOU YCIyTH
BKJIFOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIIICHUH MPaB 3asBUTENICH, MPOBEICHUE
MPOBEPOK  COONIIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHON  YCIyTH,
MOATOTOBKY pellieHU Ha AeiicTBUs (O€3eiCTBUE) NOMTKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIIpaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX
MpOLEAYP SABJISIOTCS:

1) mpoBepka M COIJIACOBAHUE MPOCKTOB JIOKYMEHTOB IO TPEJOCTaBJICHHUIO
MYHULIUITAIBHON YCIYTH;

2) MPOBOAMMBIC B YCTAHOBICHHOM  TOPSAKE  TPOBEPKA  BEICHHS
JEITOIPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHS
MpoLEayp MPEAOCTABIEHNS] MyHULIMNIAIbHOW YCIIYTH.

B mensx TeKylero KOHTPOJS MCIHOJb3YIOTCS CBEICHUSA, HWMEIOIINECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJIEHIMs, YCTHAas W MHUCbMEHHAas
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uHOpMaIKs TOMKHOCTHBIX JIUII, OCYIIECTBIISIONINX BHITTOTHEHNUE aMUHUCTPATUBHBIX
POLETYP, )KYPHAJIbI y4€Ta COOTBETCTBYIOIINX IOKYMEHTOB U APYTHUE CBEIICHUSI.

JI1s1 OCyI1IeCTBIICHUSI KOHTPOJISI 32 COBEPUICHUEM JICMCTBUI MPU MPEIOCTABICHUN
MYHUIUIIAIBHON YCIYTd M MPUHATHU PEIICHUH PYKOBOJIUTENIIO OpraHa MECTHOTO
CaMOYTIPABJICHHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpPeIOCTaBICHUS
MYHULUNIAIBHON YCIYTH.

O cnydasix ¥ IpyUYMHAX HAPYILIEHUSI CPOKOB, TTOCIEA0BATEILHOCTH U COACPKAHUS
AIMUHUCTPATUBHBIX TPOIEAYp JOJDKHOCTHBIC JHIIA HEMEIIECHHO HWHPOPMHUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIECTO MYHUUIHNAIBHYIO YCIYyTy, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUM.

Tekymuii KOHTPOJIb 3a COOJIFOJICHWEM IOCIIEI0BATeIbHOCTH  JICUCTBUH,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMHU poLeaypaMmu o IIPEI0CTABJIEHUIO
MYHULIMITAIBHOW YCIYTH, OCYIIECTBIISIETCS 3aMECTUTEIIEM PYKOBOJIUTENSA OpraHa
MECTHOTO  CaMOYyIpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio paboThl 110
MPEAOCTABICHUIO MYHUIIUITIAIBHOW YCIIYTH, HAYAJIbHUKOM OTJIEJIa, OCYIIECTBIISIONIETO
OpraHu3aIiio paboThI MO MPEIOCTABICHUIO MYHUIIMTIIATBHON YCITYTH.

[lepeueHb  HOMKHOCTHBIX  JIMI, OCYIIECTBJISIFOIIMX TEKYIIHUH  KOHTPOJIb,
YCTAHABIIMBAETCS TOJIOKEHUSMU O CTPYKTYPHBIX MOAPA3JCIICHUSAX OpPraHa MECTHOTO
CaMOYTIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsnoK U NEpUOANYHOCTD OCYILECTBICHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS MyHULMITAIIBHON YCIYTH, B TOM YHCIIE ITOPSAOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M KAYECTBOM MPEIOCTABICHUS MyHULIUITIATIBLHOM
yCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM MPEIOCTABICHHS] MyHUIIUIIAIbHON
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHns1 IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesnel Ha nercteus (Oe3nerictBue) Oprana, a
TaKXe UX JTOJHKHOCTHBIX JIMI, MyHULIUTAIBHBIX CITYKAIIIHX.

4.2.2. B uensx oCyIIeCTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH MPOBOASTCS IJIAHOBBIC U BHEIIJIAHOBBIE
npoBepkH. [IopsAI0K ¥ MEPUOUYHOCTh OCYIIECTBICHHUS IJIAHOBBIX ITPOBEPOK
yCTaHaBIMBaeTcs iaHoM padoTel Oprana. [Ipu nmpoBepke MOTYT pacCMaTpUBATLCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIMIATBHON YCIYTH (KOMIIJIEKCHBIC
MIPOBEPKH ), UII OTACIIBHBIN BOTIPOC, CBSI3AHHBIN C MPEI0CTABICHUEM MYHUILIUTTATIHLHOM
ycayru (TemMatudeckue npoBepku). [IpoBepka Tak:ke MOKET MPOBOJUTHCS MO
KOHKPETHOM yKaJI00€ 3asBUTEIIA.

4.2.3. BHemiaHOBBIE MPOBEPKHU MTPOBOSITCS B CBSI3U C IPOBEPKOM yCTpaHEHUS
paHee BBISIBJICHHBIX HAPYILICHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B ClIy4yae
MOJTydeHUS KaJI00 3asBUTENeH Ha aeicTBus (6e3aeiicTBue) OpraHa, a TaKxKe UxX
JOJKHOCTHBIX JIMI, MyHUITUTIATBHBIX CIIYXKal[UX.

4.2.4. Pe3ynbTathl IPOBEPKH OOPMIISIIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIE HEIOCTATKU U MIPEIJIOKEHHUSI 10 UX YCTPAHEHHUIO.
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4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOLIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pellleHus U AeicTBus (0e3eiicTBrE), MPUHUMAaeMbIe
(ocymiecTBIsIEMBIE) UMHU B X0J1€ MIPEAOCTABIICHUS] MyHULIUIIAILHON YCITyTH

[To pe3ynbraram NpOBEIECHHBIX IPOBEPOK B CIIy4Yae BBIABICHUS HApyLIECHUH MpaB
3asiBUTEJIC BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenscTBOM Poccuiickon denepannu.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPaBJIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUN.

PykoBomuTens (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOIO TOAPA3JEICHUS
opraHa MECTHOTO CaMOYIIPaBJICHUs HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M
(um) HeHaANeXalllee BbBIIIOJHEHUE AJMHUHHUCTPATUBHBIX JCHCTBHUM, YKa3aHHBIX B
pazzene 3 afIMUHUCTPAaTUBHOTO PErJIaMEHTa.

JIOJDKHOCTHBIE JIMLIA M HWHBIE MYHULHIAIBHBIE CIYy)KalllM€ 3a pEUIeHUs W
neiictBus (Oe3neiicTBre), TpUHUMaeMble (OCYIIECTBIIIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHULUINAIBHON  yCIYTH, HECYT  OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSAIKE.

4.4, TTonoxxeHus1, XapakTepU3yroIue TpeOOBaHus K MOPSIKY U (popMaM KOHTPOJIS 32
MpeA0CTaBICHUEM MYHUITUIIAILHON YCIIYTH, B TOM YUCJIE CO CTOPOHBI TpaxaaH, ux
00bEIMHEHUI U OpraHu3aIui

KoHTpoib 3a mpeaocTaBI€HUEM MYHULIMNIAIBHOW YCIYTHM CO CTOPOHBI TpaKJaH,
WX OOBEIWHEHUNW ¢ OpraHU3aIlMi, OCYIIECTBISETCS TMOCPEACTBOM OTKPBITOCTH
JNEATEIBHOCTH  OpraHa  MECTHOrO  CaMOYIIpaBJI€HUs  NPU  OPEAOCTABICHUU
MYHULUIIAUIBHOM  YCIIyTHM, TIOJIyY€HHUs TIOJHOM, aKTyaJlbHOM U  JOCTOBEPHOU
uH(OpMAIMU O TOPAJIKE MPEAOCTABICHUS MYHHUIIUMIAIBLHON YCIYTH M BO3MOKHOCTHU
O0CY/IeOHOTO pacCMOTpeHus oOparmieHuil (3kamo0) B Mpolecce IMpeaoCTaBICHUS
MYHUIUNAIBHON YCIYTH.

5. locyneoHblIii (BHeCYaeOHbIH) MOPSII0OK 00KAJTOBAHUS pPellIeHUid U 1elicTBUi
(0e3xelicTBHUS) OPraHa, NPpeA0CTABISIONIEr0 MYHUIIUIIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOTO LIEHTPA NMPeI0CTABJIEHHUS TOCY1aAPCTBEHHBIX U
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazaHHbIx B yactu 1.1 crarbu 16
®enepanbHoro 3akona Ne210-P3, a Takike UX J0JKHOCTHBIX JIUII,
MYHULIHMIAJIBHBIX CJIYyKalIUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TOPSIKE PEIICHUN
U JeiictBuil (Oe3neiCcTBUS) OpraHa, MPeIOCTABIAIONIET0 MYHUIUMNAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMI[A OpraHa, IPeJoCTaBISIOIIEr0 MYHULHUIAIBHYIO — YCIYTY,
MYHUIMIAIBHOTO  CIY’KAIllero,  PYKOBOJAWTENIS  OpraHa,  IPeAOoCTaBIIIOIIETO
MYHUIUIAIBHY O yCIIyry, MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHHKA
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MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, MpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTEh MOXKET 00PATUTHCA € KaAT000M, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapylIeHue cpoka perucTpaluu 3amnpoca 0 NpeoCTaBICHUH MYHULIUITATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbuoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTaBICHUS MyHUIMNAIbHOW yciayru. B ykazaHHoM
cimydae gocyaeOHoe (BHecyneOHOe) 00kaJoBaHUE 3asiBUTEIIEM PEIICHUA W TCUCTBHMA
(Oe3neticTBUsl) MHOTO(YHKIIMOHAILHOTO LEHTPA, paOOTHHKA MHOTO(QYHKIIMOHATIHLHOTO
LIEHTpa BO3MOXHO B Cillydae, €Cilid Ha MHOTO(QpYHKIMOHAIbHBIA LIEHTP, PEIICHHUS W
neictBus  (Oe37€iCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (DYHKIHUS 110
NPEIOCTaBICHUIO COOTBETCTBYIOUIUX MYHHUILIMIAIBHBIX YCIYT B TOJHOM OObEME B
nopsiake, onpeaenaeHHom yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3aBUTENS JOKYMEHTOB WM UHPOPMALMK JTUO0 OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE IIPEILyCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®enepaunyi, HOPMAaTUBHBIMU
MpaBoBbIMU akTamu PecryOivku TaTapcTaH, MyHUIIMITAJIBHBIMU MPABOBBIMU aKTaMU
JUTSI IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecryOinku TaTapcTaH, MyHULMIIAIBHBIMU NPABOBBIMU aKTaMH
JUTS IPEOCTABJICHHS] MYyHULIMITAJIBHOM YCITYyTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
MpeayCMOTpPEHbl (peiepanbHbIMM 3aKOHAMHU M MPUHSTBIMA B COOTBETCTBHHM C HUMH
VHBIMU HOPMAaTHMBHBIMU ITPpaBOBbIMHU akTaMu Poccuiickon @®enepauuu, 3aKOHAMHU U
WHBIMU  HOPMAaTHMBHBIMH  TIpaBOBBIMM  akTamMu  Pecnybnmuku  Tarapcraw,
MYHHMLIMIIAJbHBIMA ~ [PaBOBBIMU  aKTaMu. B yKa3aHHOM cilydae JocyaeOHoe
(BHecyneOHOE) oO’kajmoBaHUE 3asBHUTENIEM peIIeHWA u JedcTBuil  (0e3aeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CJM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTpP, PEIIECHUs U JACUCTBUA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIIMX MYHULMIAIBHBIX YCIAYyr B TMOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM JacTbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

6) 3aTpeboBaHHE C 3asBUTENS MPU MPEIOCTABICHUU MYHUIMIAIBHOM YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBbIMU akTaMu Pocculickon
@denepauyyd, HOPMATHUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHUIUMTNIATbHBIMU PABOBBIMU aKTAMU;

7) OTKa3 opraHa, NMpeJOCTABIISIIONIEr0 MYHULMIIAIBHYIO YCIYTY, JHOKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIONIET0 MYHULIUNIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAEHOTO
LEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA, OpPraHU3aINi, MPeTyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wim ux pabOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HUMH OINEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yJIbTare
NPEIOCTABICHUSI ~ MYHHUIMIAIBHOM  YCIYrM  JOKyMEHTax Ju00  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKuX wuchpaBieHuil. B yka3zanHoMm cnydae pocyaeOHOe
(BHecyneOHOE) o0XajloBaHHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meicTBUs)
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MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabdOTHUKA MHOTOQYHKIIMOHAJIBHOTO IIEHTpa
BO3MOXKHO B CiIy4ae, €CIM Ha MHOTOQYHKIIMOHATBHBIA IEHTP, PEIICHUS U JCUCTBUA
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHIMIAIBHBIX YCIYT B TIOJMHOM o0OOBeEME B MOPSIKE,
omnpenesieHHOM YacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapymieHHWE CpoKa WIM TOpsAKa BbIAYM JOKYMEHTOB IO peE3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

9) MprUOCTaHOBJICHUE MPETOCTABICHUS MYHUITUTIATLHOW YCITYyTH, €CJTU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HHUMU WHBIMA HOPMATHUBHBIMHU TIPAaBOBBIMH aKTaMH Poccuiickoit
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH IPaBOBBIMU akTamu PecryOmuku
TaTtapctan, MyHUITUTIATBHBIMY TPABOBBIMU akTaMu. B yka3aHHOM ciiydae J1ocynie0Hoe
(BHecyneOHOE) oO’kajmoBaHUE 3asBUTENIEM peEIIeHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUIAIBHBIX YCIyr B IOJHOM OOBEME B TMOPSJIKE,
onpeneneHHoM vacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-PD3.

10) TtpeGoBaHuMe y 3asgBHUTENS MPU TPEIOCTABICHUU MYHHUIUITAIBLHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIACH MPU TIEPBOHAYATIHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABICHNS MYHUIIUIIAILHON YCIyTH, MO0 B MPEIOCTABICHHH MYHHIIMITAIIEHON
YCIIyTH, 32 UCKIFOYEHHEM CIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 uvactu | cratbu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae JocyaeOHoe (BHeCyaeOHOE)
o0xkajoBaHuE 3asiIBUTEJIEM peleHui U JNEeUCTBUI (6e3meiicTBUS)
MHOTO(YHKITMOHAJILHOTO  IIEHTpPa, pa0OTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUNAIBHBIX YCOyr B TOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NUCbMEHHOM (QopMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOH (GOopME B OpraH, MPEAOCTaBISIONIMA MYHHUIIUIIAIBLHYIO  YCIYTY,
MHOTO(DYHKITMOHAJIBHBIN IIEHTP JIMOO B COOTBETCTBYIOIIMI OpraH TOCYJapCTBEHHOMN
BJIACTH, SIBIIIOIIMKICS ydYpeauTeieM MHOTrOQyHKIMOHAIBHOTO IIeHTpa (nmanee -
y4peauTeah ~ MHOTOQYHKIMOHAJIBLHOTO IICHTpa), a TaKke B  OpraHU3AINH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanoos
Ha pelIeHus W JAeucTBus (Oe37eicTBUE) PYKOBOAMTEINS OpraHa, MPEIOCTABIISIIONIETO
MYHUITUTIATBHYIO YCIIYTY, TTOJA0TCS B BBIMIECTOSIIMA OpTaH (MPU €ro HaTn4Ium) 100 B
ClIy4ae ero OTCYTCTBHSI PacCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMTEIIEM Oprasa,
MPEIOCTABIISAIONIETO MYHHUIIUMIIATBHYIO ycayry. JKamoObl Ha pemieHduss W JIeUCTBHS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATHLHOTO IIEHTPa MOAAIOTCS PYKOBOIAUTEIIO
TOT0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemeHus W JICUCTBUS
(6e3nericTBue) MHOTO(YHKIIMOHAJIBHOTO IeHTpa MOAAIOTCS YUPEIUTEITIO
MHOTO(QYHKIIMOHAIBHOTO IICHTPAa WM JOJDKHOCTHOMY JIMILYy, YIIOJTHOMOYEHHOMY
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HOPMATHUBHBIM TpaBoBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha peumieHus u
neicTBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHU3aIUH.

XKanoba nHa pemenus u geiictBust (6e3aelicTBUE) OpraHa, MPEIOCTABIISIONIETO
MYHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHHULHIAJIBHOIO CIIYXKallero, PpPyKOBOAMUTENS OpraHa,
MPEAOCTABISIONIET0 MYHUIMNAIBHYIO YCIYyTy, MOXET OBITh HampaBji€Ha IO IOYTE,
yepe3 MHOTO(YHKIMOHANBHBIM LIEHTP, C HCHOJb30BaHWEM HWH(GOPMALMOHHO-
TEJICeKOMMYHUKaIMOHHOW  cetu  «UMHTepHeT», OQUIMaIbHOTO caiTa Oprasa,
NPEeIOCTaBISIONIEr0  MyHUIUMNAIbHYIO  yciayry, Eaunoro  moprama  nubo
PecnyOnukanckoro nopraia, HHPOPMAIMOHHON cUCTEMBI JOCYAeOHOT0 00XKaloBaHUs,
a TaKk)Ke MOKET OBITh MPUHSATA MIPHU JIUYHOM NpueMe 3asButeis. XKanoba Ha pelieHus u
NENUCTBUS (Oe3nelicTBHE) MHOTO(YHKIIMOHAJILHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MOXET ObITh HampaBieHa [0 I[o4YTe, C
UCIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT»,
ouuManpHOro caiita MHOrOQYHKUHOHAJIBHOTO LeHTpa, EauHoro mnoprama sm6o
PecnyOnukanckoro nmoprasia, MHPOPMAIMOHHON CUCTEMBbI JOCYI€OHOT0 00XaJloBaHUs,
a TaK)Ke€ MOJKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. JKanoba Ha pelieHus u
nerctBua (Oe3nelcTBHE) OpraHu3alui, NPeayCMOTpEeHHbIX 4YacTbio 1.1 crarbu 16
@®enepanbHoro 3akoHa Ne 210-@3, a Takxke ux paOOTHUKOB MOKET OBITh HallpaBjeHa
[0 T04YT€, C MCHOJb30BAHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», O(UIMAIBHBIX CAaUTOB 3TUX opraHu3auuid, EauHoro mnoprama nu6o
PecnyOnmkaHckoro moprana, a Takke€ MOXKET ObIThb NPUHATA NpPU JUYHOM MpHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHHME oOpraHa, IpPEJOCTABIIONIET0 MYHHIMIAIBHYI YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIyTy, JH0O
MYHHIIMIIAJIBHOTO CITY’Kallero, MHOrO(pyHKIIMOHAIIBHOTO LIEHTPA, €ro pyKOBOJIUTENS U
(wnu) paOOTHWKA, OpraHu3aluii, NPEeITyCMOTPEHHbIX dYacThio 1.1 crateum 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
AKUTEIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXXJEHUS 3asBUTEINS - IOPUAMYECKOTO JUIA, a TaKKke HoMep (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHON MOUTHI (ITPU HAJIMYUKU) U TTOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOXKaldyeMbIX DPEIICHUSX W JCUCTBUSAX (Oe3aeiicTBUMU) opraHa,
MPEAOCTABISIOIET0  MYHHULHMIIAJBHYIO  YCIyTy, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHIMIIAIBHYIO YCIYTy, JUOO MYHHUIMIAIBHOTO CITYKallero,
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pabOTHHKA MHOTO()YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®d3, ux pabOTHUKOB;
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4) noBOABI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neictBueM (Oe3neiicTBHEM) opraHa, MpPeIOCTaBISIONIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTaBIISIIONIEIO MYHHUIIMIAIBHYIO YCIyry, JHOO
MYHUIIMIAIBHOTO  CIY’XKAIllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OPTaHU3alUl, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpPHU HaJU4MM), MOATBEPKIAIOLIME JOBOJBI 3asBUTEI,
100 X KOMUHU.

5.4. IloctynuBias xanobda MoJJICKUT PETUCTPAIIMHA B CPOK HE TTO3HEE paboyero
JHS, CJIETYIOLIErO 3a THEM MOCTYTUICHUS.

5.5. XKanoba, mocrymuBiIas B OpraH, MOPEIOCTABISIONMNA MYHUIUIAIBHYIO
yCIyTry, MHOTO(QYHKUMOHAJIBHBIM LEHTP, YUYPEAUTEI0 MHOTO(QYHKIMOHAIBHOTO
LIEHTpa, B OpPraHM3aluH, NpeAycMOTpeHHble 4dacTbio 1.1 crarem 16 dDenepanbHOro
3akoHa Ne 210-®3, nubo BbINIECTOAIMNA oOpraH (MpU €ro HaJU4uH), MOIJICKHUT
PacCMOTPEHHIO B TE€UEHHE NSATHAALATU pabouMx JHEH CO JHA €€ perucTpaluu, a B
ciydae 0OXaJIoBaHUSI OTKa3a OpraHa, MpPEJOCTaBIISIOIIEIO0 MYHULUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHu3alui, IPe1yCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JONYIICHHBIX OINEYaTOK W OIMOOK WM B ciydae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKUX HCIPABICHUN - B TEUECHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUHU.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CJICTYIOMINX
pEeLIEHNN:

1) xamo0a ynOBIETBOpSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI HPHUHITOIO
pellIeHus1, UCIIPABICHUS JTOMYLIEHHBIX ONEYaTOK U OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe
MPENOCTaBICHNUS MYHUIUIAIBHOW YCIYyTH JIOKYMEHTaX, BO3Bpara 3asBUTEIIO
JEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH aktamu Poccuiickorn ®enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaAMU
Pecniy6muku TaTtapctan, MyHUITUTIATBHBIMU PABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHUH KAIIO0BI OTKA3bIBACTCS.

He no3anee nHsA, CiIeQyroUIero 3a JHEM MPUHSATUS PEIICHUS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opmMe HampaBisieTCsI MOTHUBHUPOBAaHHBI OTBET O pe3yJibTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnyyae mpu3HaHUs >KaJOObl MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIIIO0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JASHCTBUSIX,
OCYLIECTBISIEMBIX ~ OPraHOM,  MPEAOCTaBISIOIIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMOoTpeHHO! JyacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1essIX HeE3aMeUIMTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HapyIICHUN TPU OKa3aHUHU MYHUIIMIIAIBHOW YCIIYTH, & TAKXKE MTPUHOCATCA
W3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs UH(OpMaLus O JadbHEUIIuX
JICUCTBUSX, KOTOpPhIE HEOOXOAWMO COBEpPUIMTH 3asfBUTEII0 B LEISAX MOITYYCHHS
MYHUIUTAIbHON YCIIyTH.
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5.8. B cinyuae mpusHaHUsS kajnoObl HE MOAJIEKAIlel yAOBIECTBOPEHUIO B OTBETE
3agBUTENI0O O pE3yJbTaTaX pPACCMOTPEHUs >KaloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUSI O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHPOpMalus O MOpsIKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJICHHS B XOJ€ WJIM IO PE3yJIbTaTaM PacCMOTPEHUS KaI0ObI
MIPU3HAKOB COCTaBa AJMHHHCTPATUBHOIO MPABOHAPYLIECHUS WM MPECTYIUICHHS
JOJLDKHOCTHOE JIMIIO, pA0OOTHUK, HAJEJIEHHBIE ITOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO K00,
HE3aMEeJITEIbHO HANPABISIOT UMEIOIINECS MAaTEPHAIIbI B OPraHbl IPOKYpPaTypHI.



35

[Tpunoxenue Ne 1

K AJIMUHUCTPATHBHOMY
periaMeHTy Ipea0CTaBICHUS
MYHHUITUTIATHFHOU YCITYTH TI0
npenocTaBiieHuto nHpopmaluu 06
00BEKTaxX HEABIKHUMOTO
UMYIIECTBA, HAXOISIINUXCS B
MYHHUITUTIATHFHOU COOCTBEHHOCTH U
peIHAa3HAYCHHBIX JIJIS CJIA4H B

apeHmy

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MyHULIUIIAIBHYIO YCIYTY)

NHOOPMALINA

00 00BbeKTax HCABMKUMOI'O UMYIICCTBA, HAXOAAIIUXCA B MYHHHHHaHBHOﬁ
COOCTBEHHOCTH U MNpCAHa3HAYCHHBIX OJIAA CAa4U B apCHAY

HomxuoctHOe muio (PHO)

Crenenust 00 HIEKTPOHHON TTOMHUCH
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(moAnuce yNOITHOMOYEHHOTO JOKHOCTHOTO JIUIA
opraHa)

[Tpunoxxenue Ne 2

K AIMUHUCTPATUBHOMY
perIaMeHTy TPeI0CTaBICHUS
MYHHIIATIATFHON YCIYTH TI0
peAoCTaBICHUIO HHGOpMaLUK 00
00BEKTaX HEJBUKIMOTO
UMYIIIECTBA, HAXOISIIUXCS B
MYHHUITUTIATHFHOW COOCTBEHHOCTH U
peIHAa3HAYCHHBIX JIJIS CIA4H B

apeHnay
dopma
(bnank oprana, mpeAOCTaBISIONIET0 MyHUIIUNAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIie JAaHHBIC IPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEIOCTABICHUN MYHUIUIIAIbHON YCIYTH
0 TIpeAOoCTaBICHUIO HHGOpMaAIUU 00 00BEKTaX HEABMKUMOTO UMYIIIECTBA,
HaXOJISIINXCS B MyHUIIMTIATBHON COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JIJISl CJIaYU B

apeHy
oT No

PaccmorpeB Baie 3asBieHue ot No 51
MpUJiaraemMple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MPUHSATO pelieHue o0 0TKase
B IpenocTaBiieHMHM HHpopManuu 00 00bEeKTaX HEABHKMUMOIO HMYLIECTBA,
HAXOJSIIUXCS B MYHULMIAIBHOM COOCTBEHHOCTH U MpeIHa3HAYEHHBIX I Claydl B
apeH/ly 1o CIEAYIOIIMM OCHOBAaHUSM:

1.

2.

JlononnurtensHast “HGOpMAaIHs
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Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
IPEIOCTaBICHUU YCIYTH MOCJIE YCTPAaHEHUS YKA3aHHbBIX HAPYIICHH.

JlanHbIi OTKa3 MOXET ObITh OO0XajaoBaH B JOCYACOHOM TMOPSIIKE IyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJIHOMOUYEHHBIN OpraH, a TakKe B CyJI€OHOM MOPSIIKE.

Cenenust 00 PIEKTPOHHON TOAMUCH

HomxuoctHOe muio (PHO)

(momKCh YHOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenue Ne 3

K AJIMUHHCTPAaTUBHOMY
peraaMeHTy IpeaoCTaBICHUS
MYHUITUTIATHFHOU YCIIYTH TI0
peAoCTaBICHUIO HHGOpMaUK 00
00BEKTaX HEJBUKIMOTO
UMYIIECTBA, HAXOISAIINXCS B
MYHHIIATIATFHOW COOCTBEHHOCTH U
NpeIHa3HAYCHHBIX [T CJTAYH B

apeHay
dopma
(bmank oprana, mpeAOCTaBISIONIET0 MyHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHHE
00 0TKa3e B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX JIJIS TIPEIOCTABICHUS
MYHUITUTIATBHON YCIIYTH MO0 MPEA0CTaBICHNIO HHPOpMaIUKU 00 00bEKTax
HEJIBUYKUMOTO UMYIIIECTBA, HAXOASIIUXCS B MyHUITUTIATLHON COOCTBEHHOCTH H
MpeIHA3HAYCHHBIX JIJIS CJITaYH B apEeHY

oT No
PaccmorpeB Baie 3asBieHue ot No 51
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MIPUHSATO
pemenre 00 OTKa3ze B MpUEME TOKYMEHTOB, HEOOXOMMMBIX IS TPEIOCTABICHUS
uHpopmaruu 00  00BEKTaX  HEABMIKUMOTO  HMMYINIECTBA, HAXONSAIIUXCA B
MYHUITUTIATFHOM COOCTBEHHOCTH U TPEJHA3HAYEHHBIX IS CIAa4d B apeHny IO
CJIEIYIOIIM OCHOBAHUSIM:

1.

2.

PazbsicHenune IIPUYHH OTKa3a.
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JononxuTenbHas nHGOpMAaIIUS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
NPEAOCTABIECHUHN YCIYTHU MTOCJE YCTPAHEHUS YKA3aHHBIX HAPYILICHUIA.

JlanHBI OTKa3 MOXET OBbITh O00KajJoBaH B JOCYACOHOM TMOPSJKE IMyTeM
HaIpaBJICHUS Kal00bl B YIIOJIHOMOYEHHBIN OPTaH, a TaK)Ke B Cy/1IeOHOM MOPSIKE.

Ceenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHoe muio (PHO)

(TOAMUCH YIOTHOMOYCHHOTO JIOJDKHOCTHOTO JIUIIA
oprasa)



40

[Tpunoxenue Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTy IPeI0CTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH TIO
npenocTaBiieHuto nHpopmaluu 06
00BEKTaxX HEABIKHUMOTO
UMYIIECTBA, HAXOISIINUXCS B
MYHHUITUTIATHFHOU COOCTBEHHOCTH U
peIHAa3HAYCHHBIX JIJIS CJIA4H B

apeHay
dopma

B

(HanMeHOBaHHUE OpraHa MECTHOTO CaMOYTIPABIICHHS)

oT

(manee - 3asBUTEIIb)
(,Z[J'Iﬂ OPUAXYCCKUX JIMII - IOJIHOC HAMMCHOBAHHC,
OpraHn3allMOHHO-IIpaBOBaA cbopMa, CBCICHUA O
rOCYIApCTBEHHON PETUCTPAINK; U (PU3UUECKUX JIAIT -
(hamuust, UM, OTYECTBO, ACTIOPTHBIE JAHHBIC, PETUCTPALIUIO
10 MECTY JKHMTEIbCTBA, TeNE()OH)

3ASBJIEHUE
0 MpeiocTaBieHNH HHQopMauu 00 00bEeKTax HEABUKUMOTO UMYIIIECTBA,
HaXOJISIINXCS B MyHUIIMTIATBHON COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JIJISl CJIaYU B

apeHIy

[Ipomry Bac mnpemoctaButh wuHboOpManMio 00 0O0BEKTaX HEIBUKXKUMOTO
MMYIIECTBA, HAXOAIIUXCS B MyHUIIUTTAIbHOW COOCTBEHHOCTH Y MpeIHAa3HAYEHHBIX JIJIs
cIa4yu B apeHy.

MecTopacnonoKeHle HEIBHKHUMOTO HMYIIECTBA: MYHHIUMINAIbHBIA  paiioH
(ropoackoit OKpYT), HaCeJICHHBIN
MyHKT V1. .

Pe3ynbTaT npenocTaBieHns MyHULIMNAIBHON YCIIYTH, IPOLTY MPEI0CTaBUTH:

[ 18 nuunbiit ka6uuer [Toprana rocyaapCTBEHHBIX W MYHHUIIUMAIBHBIX YCIYT
PecniyOnuku Tarapcran;

D B JIMYHBIA KabuHeT EquHoro moprana rocyaapCTBEHHBIX U MYHHUITUTIATBLHBIX
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ycuyr,
[ 18 MHOTO(YHKIIMOHAIBHOM ILIEHTPE MPENOCTaBICHUS TOCYJapCTBEHHBIX U
MyHULUINAIBHBIX yciyT PecyOnuku Tatapcras;

B Op2ane.

(maTa) (moAmKrCH) (®.1.0.)



[Tpunoxxenune Ne 5

K AJIMUHUCTPATUBHOMY
pErJIaMeHTy TPEIOCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH TI0
npenocTaBieHuto nHpopmaruu 06
00BEKTaxX HEABIKHUMOTO
UMYIIIECTBA, HAXOISIIUXCS B
MYHHUITUTIATBHOW COOCTBEHHOCTH U
IpeIHa3HAYCHHBIX JIJIS CAYH B

apeHmy

PyxoBonurento

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omuoOKe, AOMYUIEHHOW MPU OKa3aHUM MYHUILIMIIAILHON YCIYyTH 1O
IPEIOCTABIICHUIO HHPOpMAIK 00 00bEKTaX HEABMKUMOIO UMYIIECTBA, HAXOALINXCS
B MYHMIIMIIAJIbHOW COOCTBEHHOCTHU U MPEJHA3HAYCHHBIX Ul Caud B apeHIy .

3anucaHo:

IIpaBusnbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO  TEXHUYECKYH) OIMMMOKY U  BHECTHU
COOTBETCTBYIOIIIME  W3MEHEHHMS B  JIOKYMEHT,  SBJISIOMIMICS  pe3yJbTaToM
MYHUIUNAIBHON YCIYTH.

[Tpunararo crneayronme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus pemieHuss o0 OTKJIOHEHHHM 3asiBJIeHUs 00 HCIpaBiICHUU
TEXHUYECKOM OITMOKY MPOIITy HAMPABUTh TAKOE PEIICHUE:

TIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha afapec E-mail: ;

B BHUJIC 3aBEPECHHON KOMUH Ha OYMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIIPABICHUEM TI0
azpecy:

HacrosiinM noaTBepKaar0: CBEACHUS!, BKIIOYEHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMILYy, a TaKXE€ BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOTMUM ~ JOKYMEHTOB), TIPWJIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)



