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IHOCTAHOBJIEHUE
KAPAP

OO0 yTBep:kIeHUM A AMUHUCTPATUBHOI0 PerjiaMeHTa MPeI0CTABJICHUSI MyHHMIIUNIAJIbHOU YCIYTH 110
BKJIKOYEHHMIO B COCTAB U HCKJIKYEHHMIO KUJIbIX IOMELEeHUI U3 COCTaBA CHIeHATU3UPOBAHHOIO
SKMJIMIHOTO (poHaa JIaneBCKOro MyHUIIUNAJLHOro paiiona Pecnydauku TaTapcran

B coorBerctBum ¢ = ®epepanbHbM 3akoHOM oOT 27.07.2010r. Ne 210-®3 «O06 opraHuzanuu
MIPEeIOCTAaBICHUS] TOCYJAapCTBEHHBIX W MYHHULMIANBHBIX YCIyI»,  IOCTaHOBIeHHeM lcrnonHuTensHOro
komutera JlammeBckoro MyHHnunainbHoro paiiona ot 13.11.2010r. Ne2027 «O6 ytBepxkaenuu [lopsnka
pa3paboOTKU W YTBEP)KACHUS aJIMUHHCTPATHBHBIX PETJIAMEHTOB TNPEJIOCTABICHUS MYHHUIMIIAIBHBIX YCIyT
WCTIONHUTENFHBIMA ~ OpraHaMM  MYHHIMNAIbHON  BiacTH  JIaWIIeBCKOro  MYyHHUIMMIAIBHOTO  paiOHa»
IIOCTAHOBJIAIO:

1. YTBepAuTh aIMUHUCTPATUBHBIN PErJIaMEHT MPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM MO BKJIIOYEHHIO B
COCTaB M HCKIIOUCHHIO KHJIBIX TOMENICHWH W3 CcOCTaBa CIEMUATN3NPOBAHHOTO IKUJIMIIHOTO (oHIa
JlantieBckoro MyHHUITUITATBHOTO paliona Pecrryonuku Tatapctan

(ITpunoxenwue).

2. OdunmanbHO 0OHAPOAOBATh HACTOSIEE TOCTAHOBJICHHE HA OHINAILHOM IOpTaJie TPaBoBOM MH(popManmu
PecnyO6nukn  Tatapctan B nHGOPMAaLMOHHO-TEJICKOMMYHHUKAIIMOHHOM ceTH MHTepHeT mo BeG-ampecy:
http:/pravo.tatarstan.ru u Ha opunmansHOM caiite JIanmeBCKOro MyHHUIMIIAIIBHOTO paiioHa B HH(POPMAIMOHHO-
TeJIEKOMMYHHKaIIHOHHOH ceTr MHTepHeT 1o BeO-aapecy: https://www.laishevo.tatarstan.ru.

3. KouTponp 3a wucCHonHEHHMEM HACTOALIETO IIOCTAHOBICHHS BO3JOXKHUTH Ha mpencenarens IlamaTer

HMMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOUICHUH JlaneBckoro MyHuunanpHoro paiiona 3.B. Xucmartony.

PykoBoauresn A.A. HypmyxameToB



Y1BepxaeH

MOCTaHOBJICHHEM VICIIOTHUTEIBEHOTO
KoMuTeTa JlanieBckoro MyHUIIMIAIBHOTO
paitona Pecniy6nuku Tarapcran

OT «___ » 2024 1. Ne

AJIMHUHHMCTPATHBHBIN perjaMeHT
NPeA0CTABJICHUS MYHHMIMIIAJIbHON YCJIYTH M0 BKJIKYEHHUIO B COCTAB U
HCKJIIOYEHUIO 'KUJIBIX MOMEIIEHNH U3 COCTABA CIIEHMATU3MPOBAHHOIO
KIJITHINHOTO GoHaa JIaueBCKOro MyHMIUIIAJIBHOTO paiioHa Pecny0auku
Tarapcran

1. O01ue moJ10KeHus
1.1. IlpeameT peryaupoBaHHUs aAMUHUCTPATHBHOTO periiaMeHTa

1.1.1.  Hacrosmuii  agMUHUCTPATUBHBIM  pErjJaMEHT  MPEeJOCTABICHUS
MYHUIIUNATBHOW YCIyTH (Jlajee — aAMUHUCTPATUBHBIA PErJIaMEHT) YCTAHABJIMBACT
CTaHJApPT M TOPSIOK MPENOCTABICHUS MYHULMNAIBHON YCIYyTM MO BKIIOUYECHHUIO B
COCTaB W HCKIIOYEHUIO JKWIBIX IIOMEIICHUA M3 COCTaBa CIEHHATU3UPOBAHHOTO
xKunuuHoro Qonma JlanmeBckoro MyHununanbHOrO paiioHa PecryOnuku Tarapcran
(masniee — MyHULIMTIAIbHAS YCITYTA).

1.1.2. JleiictBue HacTosmiero PermaMeHTa HE pPaclpOCTPAHSICTCS Ha JKUJIBIC
MOMEIIEHUS] MAaHEBPEHHOTO (hOH/IA.

1.2. Kareropuu 3asiBurenei

1.2.1. Jlumamu, WMEIOUIMMHU TPaBO Ha TOJYYCHHE MYHHIIMMAIBHOW YCIIYTH,
SIBJISTFOTCSL:

MYHULIUNAIbHBIE YUPEKICHUS, MYHUIUIIAJIbHbIE YHUTAPHBIE MPEANpUATHS, 32
KOTOPBIMHU JKHJIbIE TOMEIIEHUS MYHHUIIUNAIBHOTO >KUIUIIHOTO (poHma JlanieBckoro
MYHUIIMTIAJTFHOTO palioHa (J1ajee — MyHUITUNATbHBIA KUJIUIIHBINA (OHT) 3aKPETUICHbI
Ha MIpaBe OMEPATUBHOTO YIIPABICHUS WM XO3SIICTBEHHOTO BEJICHMUSI;

dbenepanpHble  yUpeXIEHHUS, TOCYJapCTBEHHbIE YyupexiaeHus PecnyOiuku
TatapcTaH, KOTOpPBIM >KWJIbI€ TOMEIICHUS MYHHUIMNAIBHOTO KUJIUITHOTO (oHIa
nepeanbl B 0€3B03Me3JHOE MO0JIb30BaHUE (J1ajiee — 3asiBUTEb).

1.2.2. C 3asBieHueM BIOpaBe OOpaTUThCA MPEACTaBUTENb  3asBUTEINS,
JEUCTBYIOIIMN HAa OCHOBAaHUM JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro MOJHOMOYHMS, MO0
3aKOHHBIN MPEACTABUTEND (PU3HMUECKOTO JIUIA (J1ajiee — MpeCTaBUTEIh 3assBUTEIS).

OT uMenun 3asgBUTEIEH BIpPaBE BBICTYHAaTh JIMIA, YINOJIHOMOYEHHBIE HMHU Ha
OCHOBAaHHH JIOBEPEHHOCTH, 0(DOPMIICHHON B yCTAHOBJICHHOM TOPSIJIKE.

1.3. [Mopsimox nHDOPMUPOBAHUS O TIPEIOCTABICHUA MYHUIIUTIAIBHONU YCIYTH
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1.3.1. HNudopmanuss o TOpSAKE MNPEAOCTABICHUS MYHHUIUIIAJIBHOU YCIyTH
pa3MeniaeTcs:

1) Ha WHOOPMAIMOHHBIX CTEHAAX, COJCPKANIUX BH3YabHYI0O U TEKCTOBYIO
uHQOpMaAIUI0O O MYHHIMNAIBHOW yCIyTe, pPAaCHOJIOKEHHBIX B IOMEIICHUSIX
MHOTO(DYHKITMOHATBHBIX ~ IEHTPOB  TPEAOCTABICHHUS  TOCYJApPCTBEHHBIX U
MYHUITATIATBHBIX YCITYT.

2) Ha Oo(QHIMATLHOM CcaiTe MYHHUIMIAIBHOTO paioHa B HH(POPMAIMOHHO-
TEeJIEKOMMYHUKAIlMOHHOW  cetu  «MHTepHer»  (wiwu  2opoockozco  okpyea)
(https://www.laishevo.tatarstan.ru);

3) na Ilopranme TroCymapCTBEHHBIX M MYHHUIUMIAIBHBIX YyCIyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecyOauKkaHCKHiA TopTan);

4) va EnuHoM mopTalie rocyapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIyT ((yHKIHI)
(https:// www.gosuslugi.ru) (nanee — Equnbrii moptan);

5) B rocymapcTBeHHOUN WH(GOPMAIIMOHHOM cucTeMe «PeecTp rocy1apcTBEHHBIX U
MYHHUIMIAIBHBIX yeayr PecnyOmuku Tarapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT).

1.3.2. KoHCynbTHpOBaHHE II0 BOMPOCAM MPEAOCTABJIICHHUS MYHHITUIATHHOM
YCIIYTH OCYIIECTBIISETCS:

1) B MHOTO(YHKIMOHAJIBHBIX IIEHTPAX MPEAOCTABICHUS TOCYIAapPCTBCHHBIX M
MYHUITATIATIBHBIX YCIYT TPU YCTHOM OOPAICHUH - TUYHO WITH 110 TelleoHy;

2) B uHTepakTHBHOU (hopme Enunoro, PecnyOnrkanckoro moprana;

3) B Ilamare wWMyIIECTBEHHBIX W 3E€MEJbHBIX OTHOIICHHUI JlauIeBcKoro
MYHHUIIUNIAIBHOTO paiioHa Peciyonnku TaTtapctan (nanee — Opear):

IIPU YCTHOM OOpAIleHUH - JTUYHO WJIH TI0 TeledoHy;

IPU TUCbMEHHOM (B TOM 4YHCJIe B (hOpME IIEKTPOHHOTO JOKYMEHTa) oOpaIieHun
— Ha OyMa)KHOM HOCHTEJIE 10 MOYTEe, B DJIEKTPOHHON (hopMe 0 DIIEKTPOHHOM MouTe.

1.3.3. Uadopmarus na Equrom noprane, PecyOiaukanckoM mopTaje o MopsiaKe
U CpOKax TMPEJOCTABICHUS MYHUIMITAIBHONW YCIyTM Ha OCHOBAaHWW CBEACHUH,
comepxammxcsi B PeecTpe TrOCymapCTBEHHBIX W MYHHUITMIAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3aBUTEIIO OECIIIIATHO.

JHoctym k mHGOpPMAIUK O CPOKaX M MOPSIKE MPEIOCTABICHUS MYHUIIMITAITBHON
YCIIYTH OCYIIECTBISIETCS 0€3 BBIIOJIHEHUS 3asBUTENIEM KaKUX-THO0 TpeOOBaHUH, B TOM
grcie 0e3 WCIOJB30BaHMUS MPOTPAMMHOTO OOECIEYeHHs, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOyeT 3aKIIIOUCHHS JUIEH3MOHHOTO WM WHOTO
COTJIAILLICHUS c nmpaBooOIagaTeeM MPOTPaMMHOTO obecrieueHusl,
MPEAYCMATPUBAIOIIETO B3UMAaHUE IIATHI, PETUCTPALIUIO WU aBTOPHU3AIUIO 3asIBUTEIS
WJIU TIPEJIOCTABIICHUE UM MEPCOHATBHBIX JAHHBIX.

1.3.4. Tlpu oOparieHun 3asgBUTENS TUYHO WM MO Tele(OHY B COOTBETCTBHUH C
MOCTYTHUBIINM OOpaIieHueM MpeAoCTaBIsIeTCs: HH(pOpMaIus:

1) o Mecre HaXOXIEHUS MHOTO(DYHKIIMOHAJIBHOTO IIEHTPA MPEIOCTABICHUS
roCyJapCTBEHHbIX M MYHULMNAIBHBIX yciuyr, Opeana (ampec, rpaduk pabdoThI,
CIIpaBOYHbIE TEIEPOHBI);

2) O MOpsIIKE MPEIOCTABICHHSI MyHHUIIMITAIBLHONW YCIYTH, O CIIOCO0aX U CpoKax
10J1a4yM 3asBIICHUM;
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3) 0 HOPMATUBHBIX  MPABOBBIX  aKTaX,  PErYJUPYIOINIMX  BOMPOCHI
IPEA0CTABICHUS] MyHUIIMIIATBHON YCITyTH;

4) o mepeyHe INOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPCHHS 3asBICHHS O
NPEAOCTABIICHNH MYHULHUINAIBHON YCIYyTH, O CpOKax IpUEMa M PErHCTpPaLUH
3asIBJICHUS;

5) o xoze npeaocTaBICHUs MyHHUIIUTIAIBHON YCIIYTH;

6) o mecre pa3memieHHs Ha OPHUIMATBLHOM caiiTe MH(DOPMAIMU 10 BOIPOCAM
IIPEAOCTABIICHNUS] MyHULIMIIAIBHOUN YCIIYTH;

7) o mopsake oO)anoBaHWs IEHCTBUN WM O€34EHCTBUS JTOJKHOCTHBIX JIMI
Opeaana.

[To nucbMeHHOMY OOpalIeHUI0 COTPYJHUKH OT/AENa, OTBETCTBEHHOIO 3a
IOPEIOCTABICHNE MYHULUIAIBHOW YCIyrd, MOApOOHO B NHUCBMEHHOW (¢opme
Pa3bACHSIOT 3asBUTENIO MOPSAOK MPEJAOCTABICHUS MYHUUUIAIBHON YyCIyrd U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM MYHKTE aJIMHUHHCTPATUBHOIO DPETJaMEHTa, W B
T€YEeHUE TpeX pabouyux [HEW CO JHS pEerucTpauuu OOpalleHUs HaMpaBIAIOT OTBET
3assBuTeNt0. OTBETHl JAIOTCS Ha A3bIKE OOpamieHus. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET Ha A3bIKE€ OOpalleHMs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE s3bIkU PecrnyOnnku
Tarapcran.

1.3.5. NUudopmanus mo Bompocam MPeAOCTaBICHHUS MYHHUIIUNAIBHON YCIyTH
pa3MeniaeTcsi Ha O(UIMATBHOM CaliTeé MYHULHUIAIBHOTO pailloHa (uiu 20podckozo
okpyea) WU Ha UH(GOPMALMOHHBIX CTEHJAaX B MNoMmemeHusx Opeauna Ajs pabOTHI ¢
3asIBUTEIISIMHU.

Nudopmanius Ha rocymapCTBeHHbIX  si3bikax PecmyOmuku — Tarapcran,
pa3Meniaemasi Ha HMHQOPMAIMOHHBIX CTEHJAX W Ha OQUIMAIBHOM  caiiTe
MYHHUIIMIIAIBHOTO  palioHa B WH(GOPMALMOHHO-TEJIEKOMMYHHUKAI[MOHHON  CETH
«MHTEpHET», BKIIOYAET CBEACHUS O MYHUUUIAIBHON YyCiyre, coJAepXalluecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOTO pErIaMcHTAa,
MH(pOpMaALMI0 O MECTE€ HaxXOXKJICHHs, CIPABOYHBIX Tele(oHax, BpeMEHU padOThbI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTaBICHUE MyHUIIUIIAIBLHON YCIyTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThl, PETYIUPYIOLINE MPEJOCTABICHUE
MYHULMIIAIBHON yCIyTH

1.4.1. IlepeyeHb HOPMATUBHBIX  MPABOBBIX  AKTOB,  PErYJHPYIOMIUX
MPEOCTABICHUE MYHUIIMNAIBHON yCIyrd (C yKa3aHHMEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBBIX AKTOB W HCTOYHHKOB HMX O(HUIIMATHLHOTO OIyOJIMKOBaHMS), pa3MEIleH Ha
Enunom mnoprane, B PeecTtpe rocygapCTBEHHbIX M MYHHUIUIAIBHBIX YCIYr, Ha
ouIMaILHOM caiite MYHULIMUTATbHOTO paiioHa B uH()OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT».

1.4.2. TekcT aJAMUHHUCTPATUBHOIO perjiaMeHTa B JCUCTBYIOIICH penakiuu
NOJJICKUT pa3MelieHuio Ha Enunom moprane, B PeecTpe rocyaapcTBEHHBIX U
MYHULIMOAIBHBIX YCIYyTr, Ha OQUIHUAIBPHOM CalTe MYHMIMIIAJIBHOIO pailoHa B
uH(pOpMaIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTn «HTepHEeT».
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1.5. BxiroyeHue KUJIBIX TOMEIICHHH B COCTaB CHEIUAIU3UPOBAHHOTO
KUWIAIITHOTO (DOHJAa MYHHIIMIAIBHOTO paiioHa OCYIIECTBIICTCS TPHU COOJTIOICHHUH
CIEAYIOIINX YCIOBUM:

JKUJIbIC TIOMEIICHHSI HE 3aHSTHl 1O JOTOBOpPaM COIMAIBHOTO HaiMa, Haiima
KHUJIOTO TIOMEIICHUSI, HAXOSAIIETOCS B MyHHUITUTIATHHOW COOCTBEHHOCTH YKUJIUIITHOTO
¢dboHTa KOMMEpPYECKOTO HCIIOJIb30BAHUS, APCHIbI, HE MMEIOT OOpeMEHEHHUs IpaB
(cepBUTYT, 3aJI0T) Ha 3TO UMYIIECTBO;

JKUJIBIC TIOMEIICHHUS TPUTOAHBI JUISl TOCTOSHHOTO TMPOKUBAHHS TpaxaaH
(oTBewaroT TpeOOBaHUSIM, YCTAaHOBJICHHBIM HocTaHOBJeHHWeM [IpaBuTenbcTBa
Poccuiickoit ®@enepanun ot 28.01.2006 No 47 «OO6 yrBepxkacHuu IlomoxxeHus o
MPU3HAHUU TIOMEIICHUS KUJIBIM TMOMEIICHUEM, KUJIOTO MOMEIICHUS HENPUTOHBIM
JUTSL TIPO’KMBAHUSI 1 MHOTOKBAPTUPHOI'O JIOMA aBAPUHHBIM U MOJJICKAITUM CHOCY WJTU
PEKOHCTPYKITUN», CAHUTAPHBIM U TEXHHUYECKHUM TpaBUjIaM U HOpMaM, TPEOOBAHUAM
MTOKapHOU 0€30MacHOCTH, DKOJIOTHYECKUAM 17§ WHBIM TpeOOBAHUSM
3aKOHOJIaTEIbCTBA), 0J1aroyCcTpOeHbI MPUMEHUTENBHO K YCIIOBHSIM
COOTBETCTBYIOIIETO HACCIICHHOTO MTyHKTA;

OOILIE)KUTHUSI YKOMIUIEKTOBaHbl MEOE€NblO, APYTUMH HEOOXOAUMBIMU IS
MIPOKUBAHMS TPAXKIaH MPEIMETAMHU.

K oOmexuTussM MOTyT OBITh OTHECEHBI CHEIHAIBHO ITOCTPOCHHBIEC WU
nepeo0opyA0BaHHbIE ISl ATUX LEJIeH 1oMa TM0O0 YacTH JOMOB.

K cimy)eOHbIM >KHJIBIM TOMEIICHHSAM MOTYT OBITh OTHECEHBI JKHIIBIE J0Ma,
OT/ICJIbHBIC KBAPTUPHI B KHUJIBIX JOMaX.

1.6. 13 cocTaBa crienuaan3upoOBaHHOTO KUJIUITHOTO (HOHJA MYHUIIMIATHHOTO
paiioHa MOTYT OBITh HCKJTFOUEHBI JJOMa, YaCTH JIOMOB, KBAPTHUPHI M TIOMEIICHUS.

1.7. UckmroueHne OKWIBIX IIOMEIIEHHA B OOMISKHUTHIX W3 COCTaBa
CIIeIMATU3UPOBAHHOTO JKMJTUIITHOTO dbonma MYHHUITATIAIBHOTO paiioHa
OCYIIECTBIISIETCS TIPH COOTIOACHUY CIICTYIONTUX YCIOBHI:

COOTBETCTBHE  JKWJIBIX  TIOMCIICHWA  TpeOOBAaHUSAM,  YCTAHOBJICHHBIM
noctaHoBieHneM IIpaButenscTBa Poccuiickoit @eneparuu ot 28.01.2006 Ne 47 «O6
yTBepkaeHUH [1010KEeHUs 0 MPU3HAHUYU TTOMEIIEHUS JKHJIBIM ITOMEIIEHUEM, JKUAJIOTO
MTOMEIICHUS HENMPHUTOAHBIM JIJIS1 TIPOKUBAHUS K MHOTOKBAPTUPHOTO JTOMa aBapUHHBIM
Y TIOJIJISKAIIUM CHOCY WJIM PEKOHCTPYKITUN» U TOCYIapCTBEHHBIMU CTPOUTEIHHBIMH
HOopMamu U nipaBwiamu «XKwibie 3nanus» (CHwull 2.08.01-89);

HAJIMYME W30JUPOBAHHOTO BXOJa B KAXKIYI0 KBApTUPY C JIECTHHYHOMN
TJTOIIAIKY WU U3 KOPHJIOPa,;

YAOBIIETBOPUTEIIPHOE  TEXHUYECKOE, IIPOTUBOIIOKAPHOE, CaHHUTApPHO-
TUTUEHUYECKOE COCTOSIHUE TIOMEIIEHNN U MHKEHEPHOTO 000PY10BaHNUS,

MpeIBapUTEIILHOE  YCTpaHEHHUE CaMOBOJBHBIX  IIEPEIJIAaHUPOBOK B
OOIIECIKUTHSIX.

1.8. MHckmoueHue  CIy>KeOHBIX  JKWJIBIX  TOMENIEHWH W3  cOocTaBa
CHeIUaIN3UPOBAHHOTO YKAJIMIIIHOTO dbonma MYHHITUTIAITBHOTO paiioHa
OCYIIECTBJISIETCS TIPU OTCYTCTBUH MIPOKUBAIOIIMX B HUX TPaXKIaH.

1.9. TCpMI/IHBI, HCIIOJBb3YCMBIC B aAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA
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1.9.1. B anMUHHCTPATUBHOM PErJIaMEHTE UCTOJB3YIOTCS CIEIYIOUUE TEPMUHBI U
ONpEJECIICHHUS:

yaajgeHHoe paboyee MECTO MHOTO(YHKIMOHAIBHOTO IEHTpPa MPEAOCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOIEHHOE
CTPYKTYypHOE noApa3eacHue (oduc) MHOTO(YHKIIMOHAJILHOTO LEHTpa
MIPEAOCTABIIEHUS IOCYIaPCTBEHHBIX U MyHULMIIATIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(ceqlbcKOM) TOCENIEHMM MYHULMIIAJBHOTO palioHa WIM B TOPOJACKOM  OKpYre
Pecniy6muku  Tatapctan B coOTBETCTBHM C myHKTOM 34 IlpaBun opranuzanuu
JEeSTEIbHOCTY MHOTO()YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMTIATBHBIX YCIIYT, YTBEPKIEHHBIX nmocTtaHoBiIeHueM [IpaBurensctBa Poccuiickoit
Oenepanun ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB MPEJAOCTABICHUS TOCYJapPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYECKass ommuOKka - omuOKka (OmucKa, omneYyaTka, rpaMMaTHYecKas WK
apudpmeTndeckass omubka aub00 Tmoa0O0Hass omwubKa), JOMYIIEHHAas OpPraHoM,
MPEAOCTABIIONIMM MYHHUIIMIAIBHYIO YCIyTry, W TMpUBeAIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHHULIUIIAIIbHON YCITyTH), CBEACHUSIM B
JOKyMEHTaX, Ha OCHOBaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUdUKAMU W ayTeHTU(UKAUIUM B HHPPACTPYKTypE,
o0ecreunBaroniei MH(})OPMaATMOHHO-TEXHOJIOTHYECKOE B3aMMOJICCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEMbBIX ISl MPEIOCTaBICHUS TOCYJIaPCTBEHHBIX U
MYHUIUIATBHBIX yCIyr B anekrpoHHoi (opme ( manee — ECHUA) — denepanbhas
rocyiapcTBeHHasi MH(POpPMAaIIMOHHAsI CUCTEMa, 00ecreunBaroIias CaHKIIMOHUPOBAHHBIN
JIOCTYTl YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJCHCTBUSI CUCTEMa ayTeHTU(MUKAIINK K
uH(boOpMaIK, COJEepKAIlIecsT B TOCYJapCTBEHHBIX WH()POPMAIMOHHBIX CHUCTEMax U
WHBIX HHOOPMAIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
LIEHTp MNPEeIOCTaBICHUS TOCYJAApPCTBEHHBIX M MYHHMIMNAIbHBIX ycayr B PecmyOnuke
Tarapcran»;

AUC  MOIL] -  ABTOoMaru3upoBaHHas  MHQPOPMALMOHHAsA  CHUCTEMA
MHOTO(YHKITHOHATHHBIX LEHTPOB pPeI0CTaBIECHUS roCcyJapCTBEHHBIX u
MyHULMNAIBHBIX yciyT PecnyOnuku TaTapcTaH.

1.9.2. B aAMUHUCTPATUBHOM perjaMEHTe MO/ 3asBJICHUEM O MPEIOCTABICHUU
MYHHIIMIIAIBHOW YCIyTH (ajnee - 3asBlIEHHWE) MOHUMAETCS 3apoc O MPEJOCTaBICHUH
MYHUIIMTIATFHON YCIyTHU, TOJAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaThu 2
OdenepanpHoro 3akoHa oT 27 wmronas 2010 roma Ne 210-®3 «OO6 opraHuzanuu

MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIIAIBHBIX yCIyT» (Hanee — denepalibHbIH
3ak0oH Ne 210-D3).

2. CTanaapr npeaocraBjieHUss MYHHIMIIAJIBHON yCIyru

2.1. HaumeHoBaHuE MyHUIIUNIAIBHOU YCIIyTH
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BkiioyeHne B COCTaB M HCKIIIOYEHHE JKUJIBIX [OMELICHMH U3 CocTaBa
CHEIHATM3UPOBAHHOTO KWJIHMITHOTO (oHaa JIaumeBCKOro MyHMIIMIIAIBLHOTO paioHa
Pecniy6nuku Tatapcrtan

2.2. HanmeHoBaHWE UCTIOJTHUTEILHO-PACTIOPSIANTEIIEHOTO OpraHa MECTHOTO
CaMOYyTPaBIICHUS, HETIOCPEICTBEHHO MPEIOCTABIISIONIETO MyHUIUITATBHYIO YCIYTY

[lamata  UMYIIECTBEHHBIX U  3€MEJbHBIX  OTHOIIEHWH  JlammeBckoro
MyHUIMNanbHOTo paitoHa Pecriyonuku Tarapcrtan (nanee — OpraH)

2.3. Onucanue pe3yJibTaTa NpeaoCTaBICHUs MyHUIIUIIATBLHON YCIyTH

2.3.1. Pe3ynbTaTom npeaocTaBiICHUS] MyHHUITUTAIBHON YCIIYTH SIBISETCS:

1) pemieHre 0 BKIIOYCHUH JKUJIOTO IMOMEIICHHS B COCTAB CIIEIHATU3UPOBAHHOTO
xunuuHoro gonma JlanmeBckoro MyHununanbHOro paiioHa PecryOnuku Tarapcran
(mpunoxenwue 1);

2) pemieHue 00  WCKIIOUEHUHM  OKHJIOTO  TOMEHICHHS M3  COCTaBa
CHEUAIN3UPOBAHHOIO KWIMIIHOTO (PoHja JlaumeBCKOro MyHHLMIAIBHOTO paioHa
Pecny6nuku Tatapcras.

3) pemeHne 00 OTKa3e BO BKIIOYCHHH JKAJIOTO IIOMEHICHHS B COCTaB
CHEIUATN3UPOBAHHOTO KWIMIIHOTO (PoHaa JlaumeBCKOro MyHHUIIUNAIBHOTO palioHa
Pecny6uku Tatapcras.

4) peuieHue 00 OTKa3e B HCKIFOUCHHH JKHJIOTO TOMEIICHHWS W3 COCTaBa
CHEIUATN3UPOBAHHOTO KWIMIIHOTO (PoHaa JlaumeBCKOro MyHHUIIUMAIBHOTO palioHa
Pecny6onuku Tarapcran (mpuiioxeHue 2).

2.3.2. PesymprarT mpenocTaBlieHUs MYHUIMIIAIBLHON YCIyTd HaIpaBJsieTcs
3asBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTAa, MOJNUCAHHOTO YCHJIEHHOMN
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOM MOJIMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JTUIA
Opeana, B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roga Ne 63-03
«O06 snextponHor moamucu» (Hanmee — demepanbHbiid 3akoH Ne 63-D3) B MUUHBIN
kabuner Egunoro mnopran. B chnydae HampaBieHus 3asBICHUS TOCPEICTBOM
PecniyOnukaHnckoro moprana pe3ysibTaT NpeloCTaBICHUS MYHULMIAIBHON YCIyTd
HaIpaBJIIETCS B JUYHBIN KaOuHeT PecmyOimMkaHcKoro mopTraia.

2.3.3. Ilo BbIOOpY 3asiBUTENs pe3ynbTaT MPEAOCTaBICHUS MYHULUIATbHON
ycinyru Bbeimaercs B Oprane wim B MOI[ B dopme sx3emmuispa 3JIEKTPOHHOTO
JIOKyMEHTa, pacrledyaTaHHOTO0 Ha OyMa)kHOM HOCHUTEJNE, 3aBEPEHHOTO II€YaThI0 U
MOANUCHhI0 COOTBETCTBEHHO YMOJHOMOYEHHOIO JOJKHOCTHOrO muna OpraHa win
pabotHuka MOII.

2.3.4. 3asBuTENb BOpPABE MOTYUYUTH PE3YyJIbTAT MPEIOCTABICHUS MYHHUITUITAIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYEHHE CpOKa JEMCTBUS pe3yJibTara
PeI0CTaBIECHUSI MyHUIIUTIATBHOM YCIYTH.

2.4. Cpok npenoCcTaBiIeHUs] MyHUIIUTAIbHONW YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpallleHUs] B OpraHU3allK, y4aCcTBYIOLIUE B IPEAOCTaBICHUN
MYHULIMIIAIBHOMN YCIIyI'H, CPOK IIPUOCTAHOBIICHUSA IIPEAOCTABICHNS MyHUIUIIAIBHON
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YCIIyTHU B ClIy4ae, €CIM BO3MOKHOCTh IPUOCTAHOBJIEHUSI IPEAYCMOTPEHA
3aKOHOJATENbCTBOM Poccuiickoit denepanuu, CpoK BbIJaUM (HAIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJITaTOM MPEIOCTABICHHS MYHUIIMIAIBHON YCIIyTH

2.4.1. MyHununaibHas yciiyra npeaocTasisieTcs: B Teuenue 12 25 pabouux qHei.

2.4.2. TlpuocTaHOBIEHUE CPOKa MPEAOCTABICHHUS MYHUIUMMAIBHON YCIYTU HE
IPESYyCMOTPEHO.

2.4.3. HanpaBneHue AOKYMEHTa, SBISIOLIETOCS PE3yJIbTATOM IMPEIOCTABICHHUS
MYHUIUIIAJBHOH  yCIyrd B (opMe  DIIEKTPOHHOIO  JOKYMEHTa,  3asBUTEIIO
OCYILIECTBIJIICTCS. B JIeHb O(QOPMIICHHS M PETUCTPAIM pe3yJbTaTra IMpeaoCTaBICHUS
MYHUIUITATBHON YCIyTH.

2.5. UcuepnipiBaroniyii nepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMU aKTaMH JIJIs
MPEIOCTABIECHUS MyHULIMIIAIBHOM YCIYTH, a TAKXKE YCIYT, KOTOPbIE SBISIOTCS
HEOOXOJAMMBIMH U 00513aT€TbHBIMU JJIs1 ITPEAOCTABICHN MyHULIUIIAIbHBIX YCIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOJTYUYEHHUS 3asBUTENIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, TOPAIOK UX MPECTABICHUS

2.5.1. JIng mpuwHATHS PENICHHWS O BKIIOUYCHWH JKUAJIOTO TTOMEIICHHS B COCTaB
CHEIUATN3UPOBAHHOTO KWIMIIHOTO (PoHaa JlaumeBCKOro MyHHUIIUNAIBHOTO palioHa
Pecny6muku TaTtapcran:

1) MOKYMEHT, YJIOCTOBEPSIONINNA JTUUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpenctsoM Exunoro, Pecmy6nukanckoro noprana);

2) TOKYMEHT, YJI0CTOBEPSIFOIINI MTOJTHOMOYHS MTPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiICHUE:!

B (hopMe moKkyMeHTa Ha OyMakKHOM Hocutene (mpuioxkenue Ne 4 K HacTosIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOU (hopMe (3amOJIHIETCS TOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIMX
CBEJICHUI B DJICKTPOHHYIO (OpMy 3asBJICHUS), TOAMUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMHU TMyHKTa 2.5.3 aJIMHUHUCTPATUBHOTO pETJIAMEHTa, MPU OOpaIlIeHUH
nocpeactBoM Enunoro, Pecnybinkanckoro nopraia;

4) TOKYMEHT, MOATBEPKIAOIINN ITPABO 3asIBUTEIIS Ha JKUJI0E TTOMEIICHHUE,

5) KOs TEXHUYECKOTO MacHopTa KHUJIOT0 MOMEIICHHUS;

6) 3aKIrOYeHHE O COOTBETCTBHM JKHIIOTO MOMELICHHS MPEIbSIBIIEMbIM K HEMY
TpeOOBAHUSIM.

2.5.2. JIng npuHATHS pemeHus] 00 UCKIIFOYSHUH KUJIOTO TIOMEIICHUS U3 COCTaBa
CHEIUATN3UPOBAHHOTO KWIHIIHOTO (oHma JlaumeBCKOro MyHHUIIMITATBLHOTO palioHa
Pecry6mmku TaTtapctan npeacTaBisitOTCS:

1) MOKyMEHT, YIOCTOBEPSIONIMIA JINYHOCTh (He TpeOyeTcs B ciaydae oOpaimieHus
nocpeactBoM Equnoro, PecyOnukanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI TTOJHOMOYHS IPEACTABUTEIS 3aABUTEIIS;

3) 3agBieHne 00 HCKIIOYCHUM OJKAJIOTO  IOMEIICHHS W3  COCTaBa
cnenuain3upoBaHHoro ¢onga JlauieBckoro MyHHMIIMNAIbHOrO paiioHa PecryOiuku
Tarapcran:
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B (hopMe moKyMeHTa Ha OyMaKHOM HocuTese (mpuiokenne Ne 5 K HacTosIeMy
aJIMUHHACTPATUBHOMY pPErJIaMEHTY);

B 3JIEKTPOHHOI (popme (3amoHAETCs MOCPECTBOM BHECEHHUSI COOTBETCTBYIOLINX
CBEICHHIM B DJEKTPOHHYIO (OpMy 3asBICHUS), MOAMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJAMHUHHUCTPAaTHBHOIO pErjaMeHTa, Mpu oOpalieHuu
nocpeactsoM Exannoro, Pecmybnukanckoro noprana;

4) KOTHs TEXHUYECKOTO IMAacIopTa KHUIOTO MOMEIICHHUS;

5) xomus J0roBOpa O PACTOPKCHHM JOTOBOpa HaiMa CIy)XeOHOrO IKHIIOTO
oMenieHus (GKUJIOTO MOMEIIICHHS B OOIIC)KUTHH );

2.5.3. 3asBlieHME U TMpuUJaraemble JTOKYMEHThl MOTYT OBITh MPEACTABICHbBI
(HampaBJieHbl) 3asBUTENIEM OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepe3 M®DI] Ha OyMakKHbIX HOCHUTENISIX M B BHUJC JICKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUAM IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA,

2) nocpenctBoM Enunoro, PecryOiimkaHcKkoro mopraia B 3JIeKTpOHHOU (opme;

3) B Opra JUYHO WJIM TOCPEJCTBOM TOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBiieHWE W TIpHJIaraeMble JOKYMEHTBHI, NMPU HAMPABICHUH MOCPEIACTBOM MOYTOBOU
CBSI3H, 3aBEPAIOTCS B YCTAHOBJICHHOM TOPSIKE.

2.5.4. 3asBnenue npu HampaBieHuu nocpeacTBoMm EmmHoro, Pecmybnukanckoro
MopTaa MOAMUCHIBAETCS MPOCTOM SIEKTPOHHOM MOAMKUCHIO 3aBUTEIS.

JIns monydeHus MNPOCTOM BIEKTPOHHOM MOJANHUCH 3asBUTEII0 HEO0OXOAUMO
npouTH mpoueaypy peructpanuu (ayrentudukanuu) B ECUA, a takke moITBepIuTh
YUETHYIO 3aIHCh.

DNEeKTpOHHBIA JOKYMEHT (DJEKTPOHHBIM 00pa3 JOKyMEHTa), YKa3aHHbIH B
noAnyHkre 2 myHkra 2.5.1 aiMUHHCTPATUBHOTO PErjiaMeHTa, 3aBEPSIETCS YCUJICHHOMN
KBUTU(PHUITUPOBAHHON TOJAMUCHIO JIUII, YTIOJHOMOUYEHHBIX Ha CO3JaHUE W TOAIMHCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUIaraeMbie K
3asBJIICHUIO, B TOM YHCIIe IOBEPEHHOCTH, HAMPaBISAIOTCA B BHIE (ailnoB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60ee 50 MoGaiiT.

KauecTBO mpemocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B TOJHOM OOBEME MPOYMUTATh TEKCT JOKyMEHTa H
pacro3HaTh PEKBU3HUTHI TOKyMEHTA.

2.5.5. 3anpemaercs TpeOOBATH OT 3asABUTEIIA:

1) mpexacTaBieHUsT JOKYMEHTOB W MH(POPMAIIMK WM OCYIICCTBIACHUS ICHCTBHH,
MPEJCTaBICHUE WM OCYILIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU aKTaMH, PETYJUPYIONIMMH OTHOIIEHHUS, BO3HUKAIOIIME B CBS3U C
MPEI0CTaBICHUEM MYHUIIUTIATILHON YCITyTH;

2) OCYIIECTBIICHHUS JEHCTBUI, B TOM YHCIIC COTJIACOBAHMUN, HEOOXOIUMBIX JIJIsI
MOJIyYeHUS MYHUIIMTIATBHOM YCIYyTM U CBSI3aHHBIX C OOpalieHHWeM B WHBIE
rOCy/IapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYTPAaBJICHHs, OpTaHW3aIluH, 3a
UCKITIOYCHHEM TIOJY4YeHHS YCIyr H TIOMy4YeHHUS JOKYMEHTOB U HH(OPMAIIWH,
NPEIOCTAaBIsIEMbIX B pe3yJlbTaTe MPEIOCTABICHUS TAaKUX YCIYT, BKIIOUEHHBIX B
nepeyHy, ykazaHHble B 4vacTh 1 cratbm 9 @enepanbHoro 3akoHa Ne 210-03
(HE0OXOTUMBIX M 00S3aTEIbHBIX YCIIYT);
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3) nmpeacTaBieHHS JOKYMEHTOB HM HH(pOpMAIUH, OTCYTCTBHE U  (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHUCH MPH MEPBOHAYATIBHOM OTKa3e B IMpPHEME
JOKYMEHTOB, HEOOXOJMMBIX Ui MPEIOCTABICHUS MYHHIIMIAIbHOW YCIyTH, JHOO B
MPEIOCTABICHUU MYHULIMTIATBHON YCIYTH, 3 HCKIIOYEHUEM CIICTYIOIINX CIIy4aeB:

a) W3MEHEHHe TpeOOBaHMII HOPMATHBHBIX IIPABOBBIX AaKTOB, KaCAIOUIUXCS
MPEIOCTABIICHUSI MyHHUIIMITATILHOW YCIYTH, MOCJE MEePBOHAYAIBHON MOJa4YM 3asBICHHUS
0 MPEIOCTABICHUN MYHHIIUTIAILHON yCIyTH;

0) Hanu4Ke OMMOOK B 3asIBJICHUM O MPEIOCTaBICHUN MYHUIIMITAIILHON YCIyTU U
JOKyMEHTaX, MOJaHHBIX 3asgBUTEJIEM IIOC]Ie TMEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX [JIsl MPEIOCTaBICHUS MYyHUIIMNAIBHOW YCIyTH, JIMOO B
MPEIOCTaBICHUU MYHUIIUTIAILHON YCIYyTH U HE BKIIIOUEHHBIX B IIPE/ICTABIICHHBIN paHee
KOMIUJIEKT JJOKyMEHTOB;

B) UCTEUEHHUE CpPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHUE MH(POpPMAILUH 10CIIE
MEPBOHAYAIIBHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIMMBIX JUISI MPEAOCTaBICHHUS
MYHHIIUITATEHON YCIIyTH, TUOO B MPEAOCTABICHUNA MYHHUIIMITAILHOU YCIIYTH;

I) BBISIBICHHE JIOKYMEHTaJbHO TOATBEPKACHHOTO (akTta (MPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOIPABHOTO JAEUCTBUS (O€31€WCTBHSI) IOJKHOCTHOTO JIMIIA
Oprana, pabotHuka M®ILl, npu nepBoHayalbHOM OTKa3€ B MpPUEME JTOKYMEHTOB,
HEOOXOUMBIX TSI IPEOCTABICHUSI MyHHUIIUIIATLHON yCIyTH, THO0 B MPEIOCTaBICHUH
MYHHIIMIIATFHOW YCIyTH, O Ye€M B MUCHMEHHOM BHJE 3a MOANMUCHIO PYyKOBOIUTEIS
Oprana npu mepBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX JIJIst
NPENIOCTABICHUS MYHHUIIMIAIBHOW YCIIyTH, YBEAOMIISIETCA 3asiBUTEIb, a TaKkKe
INPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEY00CTBA;

4) mnpenocTaBicHHsS Ha OyMa)XHOM HOCHTEJIEC IOKYMCHTOB WM HWH(OPMAIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBHH C ITYHKTOM /.2
gactu 1 crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CITy4aeB, €CIU
HAHECEHHE OTMETOK Ha TaKUE JOKYMEHTHI JIMOO MX M3BSATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABICHUSI TOCYAapCTBEHHOW WM MYHUIIMIATBHOW YCIIYTHU, U WHBIX
CJIy4aeB, yCTAHOBJICHHBIX (peiepaIbHBIMU 3aKOHAMH.

2.6. VicuepnpiBaromuii mepeveHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU MIPABOBBIMU aKTaMU JJIs1 PEIOCTABICHHUS MYHHUIUITAIIBHON YCIYTH,
KOTOPBIE€ HAXOJATCSI B pACIIOPSKEHUU TOCYAAPCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO
CaMOYIIPABJIEHHUS U MTOJBEAOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'0 CaMOYITPaBJICHUs OPraHU3aAlUN U KOTOPBIE 3asIBUTEIb BIIPABE MPEICTABUTD, &
TaKXKe CITOCOOBI X MOYUYEHUS 3asIBUTEIISIMU, B TOM YKCJIE B DJIEKTPOHHOU opme,
MOPAZIOK UX MPEACTABJIEHHUS; TOCY1aPCTBEHHBIN OpPraH, OpraH MECTHOTO
caMOYTIpaBJieHUs JTMO0 OpraHU3aINsl, B PACIIOPSHKEHUH KOTOPBIX HAXOSATCS JaHHBIC
JIOKYMEHTBI

2.6.1. [lonyyaroTcs B paMKaxX MEXBEIOMCTBEHHOTO B3aUMOJICUCTBHSI:
1) cBemeHuss 00 OTCYTCTBHM pETHCTpAalMUd TpakiAaH - MUHHCTEPCTBO

BHYTPEHHUX el PO;
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2) Beinucka u3 ExmHoro rocymapcrBeHHoro peectpa Heasmikumoctd (EI'PH) o
XKWIOM ToMelleHnn - YnpasieHue DenepanbHON CiykObl TOCYIapCTBEHHOMN
perucTpanuu, kagactpa u kaprorpaduu no Pecriybnuke Tarapcran;

3) CcBeleHHUS O NCHCTBYIOIIEM IacmopTe rpaxaanuHa Poccutickoit deneparym —
MB/I Poccuu;

4) cBeAeHHMs O HOTapHalbHOW aoBepeHHOCTH — DepepanbHas HOTapHAIbHAs

naara.
2.6.2. 3asBuTeNb BIpaBe MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), yKa3aHHBIC B
noanyHkrtax 1 - 2 mnyHkra 2.6.1 aaMUHUCTPAaTUBHOTO perjaMeHTa, B (dopMme

AJIEKTPOHHBIX TOKYMEHTOB, 3aBEPEHHBIX YCHJICHHON KBaIU(DUIUPOBAHHON MOAMUCKHIO
JIMLI, YIOJTHOMOUYEHHBIX Ha CO3/aHUE U TMOANKCAHHE TaKUX JOKYMEHTOB, IpPHU IOjaye
3asIBIICHHUSL.

2.6.3. HenpencraBieHne (HECBOCBPEMEHHOE IMPEACTABICHUE) yKa3aHHBIMA B
nyHkte 2.6.1 aJMUHUCTPATHBHOTO perjaMeHTa OpraHaMH TOCYIapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYIPaBJICHUS, OPTaHU3AIUSIMH JIOKYMEHTOB U CBEICHHN HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIJIs1 OTKa3a B MPEAOCTaBICHUN MyHHIIUITATLHON YCIIYTH.

2.6.4. JlomkHocTHOe nuI0 W (Win) paOOTHHK, yKa3aHHBIX B TyHKTe 2.6.1
aJIMUHUCTPATHBHOTO pErjaMEHTa OpPraHOB W OpraHW3alyii, HE TPEJICTABUBIINEC
(HECBOCBPEMEHHO MPECTABHUBIINUE) 3aMPOIICHHBIC M HAXOJSIINECS B PACIOPIKECHHU
JOKYMEHT WM CBEJCHHS, MOJUIeKAT aAMUHUCTPATUBHOM, JUCUUIUIMHAPHON WM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUH C 3aKOHOJATEILCTBOM Poccuiickoit Deneparui.

2.6.5. 3anperniaercst TpeOOBATh OT 3asBUTEINS JTOKYMEHTHI CBEJICHHS, B TOM YHCIIE
MOATBEPIKIAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEJOCTABICHUE MYHUIUIAIBLHON
YCIIYTH, HaXOSIIUECS B PACTIOPSHKEHUH TOCYIapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTIpaBJICHUSI M TOABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPaBJICHUS OPTaHU3AIHi.

Henpencrasinenue 3asBUTENIEM JOKYMEHTOB, COJAEPXKAIUX CBEICHHS, KOTOPBIC
HAXOMATCS B PACIOPSHKCHUHM TOCYAAPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
CaMOYTpaBJICHUSI M TOABEIOMCTBEHHBIX TOCYJAAPCTBCHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYTpPAaBJICHUS OpraHMU3alMii, HE SABIAETCS OCHOBAaHMEM [UIsl OTKa3a
3asBUTEITIO B MTPEIOCTABICHUN MYHUIIUITAIHHON YCITyTH.

2.7. VicaepripIBaronyii mepevueHb OCHOBAHUH ISl OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS MyHUITUTIATLHON YCIyTH

2.7.1. OcHoBaHMSIMU MJI OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABIECHUS MYHUIIUIIATILHON YCIIYTH, SIBIISIFOTCS:

1) nmnpexacraBiCHHbIC 3asABUTEICM JOKYMEHTHI COAEPIKAT MOMYMCTKA U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOATEIHLCTBOM
Poccuitickon denepanumy;

2) JOKYMCHTBI COZEpaT IMOBPEKIACHHS, HAIMYUE KOTOPHIX HE IO3BOJIIET B
MOJITHOM O00BEME HCIMOJb30BaTh HH(POPMAIIMIO U CBEACHHUA, COJIECpXKallhecs B
JOKYMEHTaX JJIsl IPEAOCTaBICHUS MYHHUITUTIATILHON YCIYTH;

3) npeacTaBICHHBIC JTOKYMEHTBI WM CBEICHHS yTPAaTHIIA CHJIY HA MOMEHT
oOpallleHus] 32 MyHUIIMOATBHON YCIyrol (IOKYMEHT, YIOCTOBEPSIOIIMI MOJHOMOYHS
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IpEICTaBUTENIS 3asIBUTENIA, B ClIy4yae oOpalleHus 3a PeI0CTaBICHUEM MYHULIMITAIbHON
YCIYTH YKa3aHHBIM JIUIIOM);

4) mojava 3asBJICHUS O NMPEIOCTABICHUN MYHUITUIIAIILHON YCIYTH U JJOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUSI MyHHUIIUITATILHOM YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEeKOpPPEKTHOE 3aloIHEHUE 00s3aTeNBFHBIX TOIel B (hopMe 3asBIICHHS, B TOM
4yuCclie B MHTEPAKTUBHOW (opme 3asBiieHHs Ha EgumHom, PecnyOnukanckom mopraine
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HEMPABWILHOE 3aII0JHEHHE);

6) mpencTaBICHHWE HEMOJIHOTO KOMIUICKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH;

7) 3asBIICHHE O TPENOCTABICHUH YCIYTH IOJaHO B OpPraH TOCYIapCTBEHHOM
BJIACTH, OpPraH MECTHOTO CaMOYIIPABIICHUs WM OPraHU3alHIo, B IIOJTHOMOYMS KOTOPBIX
HE BXOJUT IIPEIOCTABICHUE MyHUIIUIIAIBHON YCIIYTH;

8) HecoOmroseHNe YCTaHOBJICHHBIX cTaTheil 11 denmepanbHOrO 3akoHa OT 6
anpenst 2011 roma No 63-®3 «OO0 >IEKTPOHHOW MOANMUCH» YCIOBHHA NPU3HAHUSA
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOJIUCH.

2.7.2. IlepedyeHb OCHOBaHUU UIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSI IOJTYYEHUS MyHULUMIIAIBbHON YCIYTH, SIBISIETCS NUCYEPTIBIBAOIINM.

2.7.3. Pemenue o0 oTKaze B MpUEME 3asBIICHUS W JOKYMEHTOB, HEOOXOIMUMBIX
JUISL TIPEIOCTABJICHUSI MYHULMIIAIBHON YCIyTH, MOXET OBITh MPHUHITO KaK BO BpEMs
npuema 3asBHUTENS, TaK M IIOCJE IOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX UIA MPENOCTABICHUS MYHMIMIAJIBHOW YCIyTH JOKYMEHTOB
(cBemeHuit) ¢ HCHOJB30BAHMEM  MEXBEAOMCTBEHHOTO  HMH(OPMALMOHHOTO
B3aMMOJICUCTBHS, B CPOK, HE MpEBbIMAONMi 9 pabounx gHEH CO AHS pEerucTpanuu
3asIBJICHUS.

2.7.4. 3ampemniaeTcss OTKa3blBaTh B IMPUEME 3aABJICHUS W HMHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TMPEJOCTaBICHUS MYHHUIMNAIBHOW YCIYrdM, B CJIydae €ecliu
3as1BJICHUE U IOKYMEHTbI, HEOOXOUMBIE JIJIsl TPEIOCTABIECHUS MyHULIUIIAIBHON YCIYyTH,
MOJAaHbl B COOTBETCTBHM C HH(MOpManued O CpoKax M TMOPSAIKE NPeIOCTaBICHUS
MYHULMINAIBHON yciyrd, onyOnukoBaHHOM Ha EnuHom moptanie, PecnyOnmkanckom
noprarne.

2.8. McuepnibiBaroiuii nepe4eHb OCHOBAHUMN JIsl IPUOCTAHOBJICHUS WJIM OTKa3a B
IPEAOCTABICHUN MYHULIMIIAIBHON YCIYTH

2.8.1. OcHoBaHMsA Il TPUOCTAHOBJICHHS NPEIOCTABICHUS MYHHUIIMIAIbLHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs [JIsl OTKa3a B MPEJOCTAaBICHUH MYHHUIMNAIBLHON yCIyTU TpU
BKJIIOYEHUH  (MCKIIIOYEHUH) SKWIBIX TMOMENIEHuH B cocTaB (M3  COCTaBa)
CHEIMATM3UPOBAHHOTO KIIUITHOTO (DOoHAA:

1) oTcyTCcTBHE YCTAaHOBJICHHBIX 3aKOHOAATEIBCTBOM CBCICHHMI WJIM HAJIUYHC
HEIOCTOBEPHBIX CBEACHMIA B JOKYMEHTaX, MPEICTABIISIEMBIX 3aBUTEIICM.

2) He OCyIECTBJICHA IOCTAHOBKA KUJIOTO TIOMEIICHHUS Ha KaJJaCTPOBBIH y4eT.

3) KuJIOe MMOMEUICHUE He SIBIISETCS MyHHUIUIAIBHONH COOCTBEHHOCTBIO.
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2.8.3. ITlepeueHb OCHOBaHUM [Isi OTKa3a B MPEAOCTABICHUU MYHUIIMIAIBHON
YCIIYTHU SIBISIETCA UCUEPIIBIBAIOIITUM.

2.8.4. 3anpemaercs OTKa3bIBaTh B MPEIOCTABICHUU MYHHUITUTIATHHOW YCIYTH B
Cllyyae, €CJIM 3asBJIEHHE O IMPEJOCTaBICHUM MYHUUHUIAJIBHON YCIyTH MOJAHO B
COOTBETCTBHUH ¢ MH(OpMaIel 0 CpoKax U MOPSJIKE MPEAOCTABICHNUS] MYHUIIATIATIEHON
ycayru, onyoinkoBaHHOW Ha Enunom noprane, PecmyOamkaHckoM mopTadie.

2.9. Tlopsinok, pazMep U OCHOBAHUSI B3UMAHUS TOCYJapCTBEHHON MOUUTHMHBI UM MHOU
I1aThl, B3MMAeMOM 3a PeI0CTaBICHUE MYHUIIUTIAIBHON YCIIyTH

MYHI/IHHHEUIBHEUI yciayra nmpeaoCTaBJICTCA Ha 663B03M€3I[H0ﬁ OCHOBC.

2.10. Tlepedens yciyr, KOTOPBIC SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIBHBIMU IS
MIPEIOCTaBICHUS MYHHUITUTIATLHOW YCIYTH, B TOM YHCJIE CBEJCHUS O TOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BbIIaBAEMbIX) OpraHU3ALMIMH, YYACTBYIOIIUMU B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCITyT

[IpenocTtaBieHre HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT HE TPEeOyeTCs.

2.11. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAaHMsI TUIATHI 33 MPEIOCTABICHUE YCIYT,
KOTOpBIE SIBIISIOTCS HEOOXOJUMBIMU U 0053aTE€IbHBIMU IS [TPEIOCTABICHUS
MYHULIMINIATIBHON yCIIyTH, BKIII0Yasi HHPOPMAIMIO O METOJIMKE pacuera pa3mepa Takou
IUIaThI

[TocraHOBKa JKWIJIOTO TOMEUIEHHUS HAa KaJaCTPOBBIA Y4Y€T OCYLIECTBIISIETCS B
COOTBETCTBUM C Tapudamu, JIEHCTBYIOUIUMHU JJISI OPTraHOB, OCYIIECTBISIONINX
TEXHUYECKYH0 HHBEHTAPU3AIIUIO U MOCTAHOBKY OOBEKTOB Ha KaJaCTPOBBIN yUerT.

2.12. MakcuManbHBIA CPOK OKUJAHUS B OUEPEIN TIPH IMOade 3ampoca o
MIPEIOCTABICHUN MYHHUITUTIATBHOU YCIIYTH, YCIYTH, TIPEIOCTABIIEMON OpraHu3aIlueH,
YYaCTBYIOIICH B TIPEIOCTABICHUN MYHHUITUTIAIBHON YCIIYTH, W TIPH TIOJTyYCHHUH
pe3ynbTara NpeoCTaBICHUS TaKUX YCIIyT

2.12.1. Bpems oxuaaHus MpHU Noj1adye 3asBICHUS Ha OJyYeHUE MYHUIIUNAIbLHON
yCiIyrH - He 6onee 15 MunyT.

2.12.2. Tlpu monydeHUU pe3ynbTara MPEAOCTaBICHUS MYHULUIAIBHON YCIyTU
MaKCUMaJIbHBIA CPOK 0XKUJIAaHUS B OUEPEIU HE TOJKEH MPEBbIAaTh 15 MUHYT.

2.13. Cpok 1 MOpsAIOK pETUCTPALIMH 3aMlpOoca 3asBUTENS O MPEIOCTABICHUU
MYHULUNAIBHON YCIIYTH U YCIIYTH, IPEIOCTABIISIEMON OpraHn3alyen, y4aCTBYIOIIEH B
MPEIOCTABICHUN MyHUIIUTIATBHON YCIYTH, B TOM YHUCJE B DJIEKTPOHHOU opme

2.13.1. Ilpu nuunom oOpamennu B M®II B AeHb Mogauu 3asiBJICHUS 3asIBUTEIIO
BbIaeTcs pacnucka u3 AVNC M®I] ¢ peructpaiiioOHHBIM HOMEPOM, TTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, M IaTOU MOJaYH 3asIBJICHUS.
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2.13.2. Tlpu HampaBiaeHUU 3asBIEHUsS TOcpeACTBOM EamHOoro moprana,
PecryOnukaHckoro moprana 3asBUTENb B ACHB MMOJAYH 3asBJICHUS TOJyYaeT B JIMIHOM
kabunere PecmyOmMKaHCKOTO TOpTajia W MO DJJIGKTPOHHOW IIOYTE YyBEAOMIICHUE,
MOATBEP)KIAIONIEE, YTO 3asABJICHUE OTMPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
PETHCTPAlIMOHHBIN HOMEP U JIaTa MOJa4H 3asBICHUS.

2.13.3. Tlpu nwunom oOpamennn B Opran B JeHb MOJA4YM 3asSBICHUS
YIIOJITHOMOYEHHBIM JTOJDKHOCTHBIM JIUIIOM OpraHa 3asBHUTENIO BBIIACTCS paCIiCKa W3
aBTOMATHU3UPOBAaHHONW WH(MOPMAIMOHHON CHCTEMBI, MPEIHA3HAUYCHHOW IS OKa3aHUs
rOCy/apCTBEHHBIX W MYHHUIIUIATBHBIX YCIYT, C PETUCTPANMOHHBIM HOMEPOM, JaTOM
NOJIa4H 3asBJICHUS U TIEPEUHEM TIPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUIM, B KOTOPBIX MPEAOCTABIIAECTCS MyHULIUIIANIbHAS
yCIyTa, K 3a1y OKHMIaHUs, MECTaM JJIsl 3all0JIHEHUSI 3aPOCOB O MPEAOCTABICHUU
MYHULIUTAIBHON YCITyTH, THGOPMAIIMOHHBIM CTEH/IaM C 00pa3liaMu X 3arOJHEHUS 1
nepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX JIJIsi TPEOCTABICHUS KaXKI0H MyHUIIUITATIBHOM
YCIIYTH, pa3MEIEHUI0 U OPOPMIICHUIO BU3yaIbHOM, TEKCTOBOU U MYJIbTUMEAUNHOMN
nH(popMaIu 0 MOPAJIKE MPEAOCTABICHUS TAKON YCIyTH, B TOM YHCJIE K 00€CTICYEHUIO
JIOCTYITHOCTH J1JIsl HHBAJUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (heliepaabHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAaTebcTBOM PecnyOmmku TaTtapcTad 0 colMaibHON
3alIUTE NHBAJINJIOB

2.14.1. TlpenocTaBieHue MyHUITUTIATHHOW YCIYTH OCYIIECTBISIETCS B 3IaHUSIX U
IIOMEICHUSX, 000OpYZIOBaHHBIX MTPOTUBOMIOXKAPHOW  CHUCTEMOH W CHUCTEMOM
MOKapOTYLIEHUS.

Mecta mpuema 3asBUTENeH O000pPYIyIOTCS HEOOXOIMMOW MeOenplo s
oopMIIEHUS TOKYMEHTOB, HTHPOPMAIIMOHHBIMHU CTEH/IAMH.

2.14.2. B cOOTBeTCTBHM C 3aKOHOAATENbCTBOM Poccmiickoit denepanuu o
COLIMAJIbHOM 3allliTe WHBAJIUAOB B LEIAX OECHPENmsITCTBEHHOTO IOCTyNa K MECTYy
MPEA0CTABIICHUS MyHULIMIIAJIBHON YCIyru 00eceunBaeTcst:

1) obecrneunBaeTcss OCCIPEMATCTBEHHBIA JOCTYN HHBAJIUAOB K MECTY
MPEIOCTABIICHUS MYHUIIMIAIIBHON YCIyTu (yIOOHBIM BXOJI-BBIXOJ] B TIOMEIICHUS U
nepeMeIIeHNEe B UX TMpejiesiax);

2) BHU3yalbHas, TEKCTOBasS M MYyJIbTUMEIuiiHas WHGOpMAIMs O TMOPSIKe
MPEIOCTaBIICHUSI MYHUIIATIAIEHON YCIIyTH pa3MeIIaeTcs B YIOOHBIX /IS 3asBUTETIEH
MeCTax, B TOM YHUCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN WHBAJIUIOB,;

3) CONpOBOXJEHNE WHBAIUIOB, UMEIOIIMX CTOMKHE PAacCTPOMCTBA (yHKIIUU
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCJILHOTO TICPEABIDKCHHSI TI0 TEPPUTOPHUH, Ha
KOTOPOH pPAacroyiOKeHbl OOBEKThl COLMATBLHON, WHXEHEPHOM W TPaHCIOPTHOMN
UHPpACTPpYKTyp, BXOJla B Takhe OOBEKTHI W BBIXOJA W3 HHUX, IOCAAKU B
TPAHCIOPTHOE CPEICTBO MU BBICAJIKM U3 HEr0, B TOM YHCJE C HMCIOJIb30BaHUEM
KpeCJ1a-KOJISICKU;

5) Hammexaiee pasMelieHHe OOOpYIOBaHUS M HOCHUTENeH HH(OpMAIUH,
HEOOXOIUMBIX g obOecreueHus: OecrnpensiTCTBEHHOrO JOCTyINa HWHBAIUAOB K
yCayram ¢ y4eTOM OTPaHUUYCHHUU UX KU3HEIEATEIIbHOCTH;
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6) nyOnupoBaHuEe HEOOXOIMMOW JJIsi WHBAJIUIOB 3BYKOBOH W 3PUTEIILHOU
uHboOpMaIlMK, a TakKe HaANUCeH, 3HAKOB M HMHOM TEKCTOBOM M rpaduyueckoi
nH(bOpMaIlMy 3HaKaMHU, BBITIOJTHEHHBIMU pelbeHO-TOUeYHBIM HIpudTOM bpaiins;

7) IOIyCK CypaoIrepeBoaunKa U TH(HIOCYPAOIEPEBOIINKA;

8) nmomyck coOaKu-MPOBOIHUKA MPU HATUYMH JOKYMEHTA, TIOITBEPKIAIOIIETO
ee crmeruaibHoe OOy4YeHHe W BbIIaBaeMoro mo (opme U B TOpSAIKE, KOTOPHIE
YCTaHOBJIEHBI TIPUKA30M MHUHUCTEPCTBA TPYJa U COLMAIIBHOM 3alUThI POccuiicKon
®enepanun ot 22.06.2015 Ne 386H «OO6 yTBepkIeHUU (POPMBI JOKYMEHTA,
MOATBEPKIAIONIETO CHeluaibHoe 00yYeHHe COOaKU-TIPOBOJHUKA, U TMOPSAKA €ro
BbIIAUN.

2.14.3. TpeboBanusi B YacTH OOECHEUYCHHUs JOCTYIIHOCTH JJIi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIACTCS MPEIOCTABICHUE MYHUIMIIAIBLHON YCIyTH, U
CPEICTB, HWCIOJB3YEMBIX MPH MPEIOCTABICHUU MYHHUIUIAIBLHOM YCIyTH, KOTOPBIC
yKa3aHbl B moAmyHkTax 1 — 4 mynkta 2.14.2. agMHUHHCTPaTHBHOTO pETJIaMEHTa,
OPUMEHSIOTCS K OOBEKTaM M CpPEIACTBAM, BBEICHHBIM B OKCIUTyaTallMI0 WM
MPOIIEANINM MOJEPHU3AINIO, PEKOHCTPYKIHIo Tocte 1 utomns 2016 roxa.

2.15. Tloka3aTenu JOCTYMHOCTH M Ka4eCTBa MyHHIIMIIATbHON yCITyTH, B TOM YHCIIe
KOJIMYECTBO B3aUMOJCHCTBUI 3asIBUTEINSI C JOJKHOCTHBIMH JIMLAMU MTPU
IIPENOCTABIECHUN MyHULMIIATBHONW YCIYTH U UX MTPOJIOJIKUTEIBHOCTh, BO3SMOKHOCTD
NOJTy4yeHUs: UHPOPMAIIUH O XOJI€ MPEAOCTaBICHHUSI MyHUIIUIIAIIBHOM YCIyTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM HH()OPMALIMOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOT UM,
BO3MOKHOCTbH JINOO HEBO3MOKHOCTH MOTYYEHHS] MyHULIUIAIIBHOMN YCIyTH B
MHOTO(YHKIIMOHATBHOM LEHTPE MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U
MYHULIUIAIBHBIX YCIYT (B TOM YHUCIIE B ITOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATLHOM
MO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSAUTEIEHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3asiBUTEINS (SKCTEPPUTOPUATIBHBIN MPUHIIHII),
MOCPEACTBOM 3alpoca O MPEAOCTaBIECHUH HECKOIbKUX IOCYIapCTBEHHBIX U (UJIN)
MYHUIUTNATBHBIX YCIYT B MHOTO(YHKIMOHAIBHBIX [IEHTPAX MPEIO0CTABICHUS
rOCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, IPEyCMOTPEHHOT O cTaTher 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIN 3a11poc)

2.15.1. Tloka3zaTenssMu JOCTYIMHOCTU MPEAOCTaBICHUS MYHULUIAIbHON YCIIyTU
SBIISIIOTCSL:

pacMoI0XKEHHOCTh MOMEIICHUS, B KOTOPOM BEJETCS IPUEM, BblJaua JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYUE HEOOXOJUMOTro KOJIMYEeCTBa CHELMATUCTOB, a TaKKe IMOMEIICHUU, B
KOTOPBIX OCYIIECTBISETCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HAJIMYUE WCUYepnbIBatoniel nHpopMammu o crnocofax, TOpSAKE M CpoKax
NPEIOCTAaBICHUSI MYHUIIUIAIBHON yCIyrn Ha WH()OpPMAIMOHHBIX cTeHAaX, EauHOM
nopTtaie, Pecny0nukaHckoM mopraie, ohUIIMaTbHOM CaiiTe MyHHUIUITATILHOTO palioHa;

OKa3aHWE TIOMOIIM WHBaJIWIaM B TPEOAOJCHHH OaphepoB, MEIIAIOIINX
MOJTyYEHUI0 UMU YCIYT HapaBHE C IPYTUMH JIUI[AMHU.

2.15.2. TlokazaTenssMu KadecTBa IMPEIOCTABICHUS MYHULMMNAIBHON YCIyry
SBJISIFOTCSL:
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1) cobmoicHrEe CPOKOB MPHEMa U PACCMOTPEHUS IOKYMEHTOB;

2) coOuroIeHre CpOKa MOTYUYCHUS Pe3yIbTaTa MyHHUIIUIIAIbHON YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX IKaloO Ha HApYIICHUS aJIMUHHCTPATUBHOTO

perjiaMeHTa, CoBepIlIeHHbIe paboTHUKamMu OpraHa;

4) KOTMYECTBO B3aUMOJCHCTBHIA 3asBUTEINS C JOJDKHOCTHBIMHU JIMIIamMu (0e3 ydeTa

KOHCYJIbTAIU):

B3auMojielicTBUe 3asBUTENss ¢ paboTtHukamu Oprana win MO npu
NPEAOCTABICHUM MYHULHMNAIBHOM  YCIyTM  OCYLIECTBISIETCS OJIMH pa3 IMpu
IPE/ICTaBIICHUHU 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B cilyyae HEOOXOJMMOCTH TMOJY4YEHHUs pe3yjbTaTa IpelOoCTaBICHUS
MyHUIMnanbHOU yciyru B Oprane unu M®I] B dopme sk3emMiuisgpa 3JI€KTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoIOIKUTENTBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENS C JOJKHOCTHBIMU
JUUAMU TIPU NPEOCTABICHUN MYHULIMITAIIbHON YCIIyTH HE MPEBBIIIAECT 15 MUHYT.

3asBUTENL BIPABE OLECHUTHh KAYECTBO MPEIOCTABICHUS MYyHULMIAIBHON YCIyru
C TIOMOINIBIO YCTPOMCTB MOJBMXXHOM panuoTene(OHHONU CBSI3M, C HUCIOJIb30BAHUEM
Enunoro, Pecniybnrkanckoro noprasia, TEepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanusa o xoae MperoCTaBICHUS MYHHIIMIIAIBHOW YCIyTH MOXKET
ObITh TMOJy4YeHa 3asBUTEIEM B JMYHOM KabuHere Ha EnuHom mopraie,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHre MyHUIIUMNAIBHOM YCIYTM OCYIIECTBISIETCS B JIIOOOM
M®I] no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEIbCTBA WM MeECTa
dakTrueckoro npoxkuBaHus (npeObiBaHus) Ha TeppuTopuu Pecrybnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY ITPUHLUITY.

MyHunnanbsHas yciryra B COCTaB€ KOMILIEKCHOTO 3aIIpOca HE IPENOCTaBIISETCS.

2.16. 1nbie TpebOBaHMS, B TOM YUCIIE YUUTHIBAIOIIHE OCOOEHHOCTH TIPEI0CTABICHUS
MYHUIUTIATBHOM YCIYTH IO SKCTEPPUTOPUATILHOMY MPUHIUITY (B cllydae, eciiu
MYyHULMIIATIbHAS yCIIyTa MPEJOCTABISIETCS 10 SKCTEPPUTOPUATBHOMY MPUHIUITY) U
0COOEHHOCTH MPEJOCTABICHHSI MYHULIMITAIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Tlpu mpemocTaBiI€HUH MYHUIIUNAIBHON yCIyTHd B DJEKTPOHHOHN (opme

3as1BUTENb BIIPABE:

1) monyuuTh WHPOPMAIMIO O TOPSIAKE ©  CPOKaxX  IMPEIOCTABICHHUS
MYHMIIMIIAJIBHON yCIIyTH, pa3MmelleHHyo Ha Eaunom moprtane, PecnyOnukanckom
noprazre;

2) mojaTh 3asBJICHUE O NPEJAOCTABICHUM MYHHIUIAIBHON YCIyTH W HHBIC
JIOKYMEHTBI, HEOOXOUMbIE I MPEIOCTABICHUS MYHULUIAILHON YCIyTH, B TOM
qyclie JTOKYMEHThl W MH(OpMaIuio, 3JEeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH
3aBEpEHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crathu 16 ®denepanbHOro 3aKoHa
No 210-®3, ¢ ucnosnibzoBanremM Equnoro, PecnyOnukaHnckoro noprana;

3) MOJIyYUTh CBEICHHS O XOJIC BBITIOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUIIUTIATBHOM YCIYTH, MOJAHHBIX B 3JIEKTPOHHOU (popme;

4) OCYyIIECTBUTH OIICHKY KaueCTBa MPEIOCTABICHNUS MyHHUIUITATBHON YCIYTH;
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5) moyiyuuTh pe3yJbTaT MPEJOCTABICHUS MYHHUIMIAIBHONW YCIyrH B ¢opme
ANEKTPOHHOTO IOKYMEHTA;

6) monath xanoly Ha pemieHue u aecTeue (6e3aeiicteue) Oprana, a TakKe €ro
JTOJDKHOCTHBIX — JIMI, MYHHULMOAIBHBIX  CIyXalux nocpeacTtBoM EnuHoro,
PecryOnmkanckoro — moptana,  moprtana  (eaepalibHOW  TOCYIapCTBEHHOM
UHPOPMAIIMOHHONW  CHUCTEMBI,  oOecmeuMBaromieid  mpomecc  J0CyAeOHOro
(BHECY1eOHOT0) 00KaOBaHUS PEIICHUN U TeCTBUM (0€3/eliCTBHS ), COBEPIIICHHBIX
IpU TMPEJOCTABICHUH TOCYJAPCTBEHHBIX W MYHHIMNAIbHBIX YCIYr OpraHamu,
NPENOCTABISAIOMIUMHA ~ TOCYJIAPCTBEHHbIE W MYHULUNAIbHBIE  YCIyTH, UX
JOJDKHOCTHBIMU JIUIIAMU, TOCYIAPCTBEHHBIMUA U MYHUITUTIATBHBIMU CITY>KAIIIUMH.

2.16.2. ®opmupoBaHUEe 3asBICHUS OCYIIECTBIISIETCS MOCPEACTBOM 3arlOHEHUS

ANEeKTpOoHHOM Gopmbl 3asBieHuss Ha Egunom, PecmyOnukanckom moprane 06e3
HE0OXOAMMOCTH JOTOJHUTENBHON MOAA4H 3asBJIECHUS B KaKOH-1100 HHOU (popme.
2.16.3. IIpu popmupoBaHUM 3asBICHHUS 00ECIIEUNBACTCS:
1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHCHUS 3asBJICHUS W MHBIX JIOKYMCHTOB,
HEOOXOIMMBIX ISl IPEIOCTABICHUS YCIYTH;
2) BO3MOXKHOCTH 3aITOJIHCHUS HECKOJIbKMMHM 3asBUTCIIIMA OJTHOM DJICKTPOHHOM
(dbopMBbI 3asiBJICHUS MpU OOpaIEHUH 32 YCIyraMu, MpeArnojaraoiiMi HallpaBJICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;
3) BO3MOXKHOCTB Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHUH 3JICKTPOHHOH (HOPMBI
3asIBJICHUSI;
4) coxpaHEHHE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAUYCHUH B
10001 MOMEHT MO JKEJIaHWIO TOJIb30BaTelsl, B TOM YHCJIE NMPU BO3HUKHOBEHUHU
OlmMOOK BBOJA W BO3BpaTe JJii MOBTOPHOTO BBOJA 3HAYCHUN B DJIECKTPOHHYIO
dbopmy 3asiBICHHUS;
5) 3amonHeHuWe moNel DIIEKTPOHHOW (HOPMBI 3asiBJICHUS JIO Hadaia BBOA
CBEJICHUI 3asBUTEJIEM C HWCMOJIb30BAaHUWEM CBElCHUH, pa3MmenieHHbIx B ECUA, u
CBeJleHMM, omyOnukoBaHHbIX Ha EmunoMm, PecnyOmukaHckom moprtajie, B 4acTw,
Kacarollecsl CBEICHUM, OTCYTCTBYIOIIUX B €IUHON cUCTeMe HACHTU(DUKAIMU U
ayTeHTU(DUKALINHY;
6) BO3MOXHOCTh BEPHYTHCS Ha JIIOOOW M3 3TANOB 3aMOJIHCHHS JJICKTPOHHOU
dbopmbl 3asiBIeHUS O€3 TOTEpU paHee BBEACHHON HH(POpPMALINH;
7) BO3MOXHOCThH JOCTyIa 3asBUTENII K paHEE MOJAHHBIM MM 3asSBICHUSM B
TEYEHUE HE MEHEeEe OJTHOTO T0jia, a TAK)Ke YaCTUYHO C(HOPMUPOBAHHBIM 3aASIBICHHSIM
- B TE€YCHHE HE MEHEe 3 MECSIIEB.
2.16.4. 3amnuck 3asBuTeneit Ha mpueM B MOI] (nanee - 3amuch) OCyIIECTBISETCS
nocpenctBoM Exqunoro, PecniyOimkanckoro noprana, teiaedoHa KoHTakT-1ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCTh 3alMCU Ha JII0ObIe CBOOOJHBIE IS
npueMa JaTy U BpeMs B Mpejiesiax yCTaHOBJICHHOTO B MHOTO(DYHKIIMOHATBHOM LIEHTPE
rpaduka nmpuema.
3anuch Ha ONMpPEACIICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU 0 HACTYIUICHUS 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MpEaBapUTEIBHOM 3amucu  MOCpeAcTBOM  EnuHoro,
PecriyOnukanckoro moprania  3asBUTENI0O HEOOXOJUMO YKa3aTh 3ampaniiBacMble
CUCTEMOU JIaHHbIE, B TOM YHUCIIE:
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dbamMunio, UMsl, 0TYECTBO (IIPU HAJTUYUH );

HOMeEp TenedoHa,

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

KeJIaeMylo 1aTy U BpeMs Ipuema.

B ciiyduae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIMJI 3asBUTENb IpU
MIPEABAPUTEILHOM 3alMCH, TOKYMEHTaM, MPEICTAaBICHHBIM 3asBUTEIEM MPU JIMYHOM
pueMe, NpeIBaApUTENbHAS 3aMUCh AHHYJIUPYETCH.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBHOM 3allMCU 3asBUTENI0 OOECHeunBaeTCs
BO3MOXHOCTh pacliedaraTb TAJIOH-NIOATBEPKACHHE. B ciydae, ecnu  3asBUTENb
COOOILUT aJpec AJIEKTPOHHOM MOYThl, HAa YKa3aHHBIM aJpec TaKkKe HallpaBisieTcs
uHpopMalusl O MOATBEP)KICHUU NPEABAPUTEIBHON 3alMCU C YKa3aHUEM JIaThl,
BPEMEHU U MECTa IpUema.

[Ipu ocymiecTBICHUM NPEIBAPUTEIBHON 3alUCH 3asBUTENb B 0053aTEIbHOM
nopsiike HHGOPMHUPYETCS O TOM, YTO MPEIBAPUTENbHAS 3aMCh AHHYJUPYETCS B CIIy4yae
€ro HESBKHU 10 UCTEYEHUHU 15 MUHYT C HAa3HAYEHHOT0 BPEMEHU MpHUEMa.

3asBUTENb B JIF000€ BpEMsI BIPABE OTKA3aThCSA OT NPEIBAPUTEIBHON 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asIBUTENS COBEPUICHUS HMHBIX JEUCTBUM, KpoMme
MPOXOXKJICHUS MJICHTU(DHUKAIMU U ayTEHTU(PUKALIMH B COOTBETCTBHHM C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn denepannu, yKa3aHus LEJIA I[PHUEMA, a TaKKe
MPEOCTABIICHUS CBEJCHHM, HEOOXOAUMBIX [JIsl pacuera JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbI HEOOX0AUMO 3a0pOHUPOBATH JJIsl IPUEMa.

3. CocTaB, N0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JJEKTPOHHOI Gopme, a TaKKe

0COOCHHOCTH BBINOJIHEHNS] A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HIEHTPAaX

3.1. Onucanue Mocaen0BaTeNbHOCTH NIEHCTBUHN TPU TIPEIOCTaBICHUN
MYHHULIMNAIBHOMN YCIIyTH

3.1.1. [IpenocraBieHre MYHUITUTIATLHOW YCIYTH BKIIFOYAET B ceOs CICAYIOIINE
aIMUHUCTPATHBHBIC MTPOTICTYPHI:

1) KOHCYIBTHUPOBAHUS 3AIBUTEIIS;

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBJIcHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YacTBYIOIIUEC B
MPEIOCTABICHUN MYHUITUTIATILHOW YCIYTH;

4) IOArOTOBKA pe3ysbTaTa MyHHIIMIIATBHON YCITyTH;

5) BbImaya (HampaBJICHUE) 3asABUTENIO PE3yJIbTaTa MYHHIIUIIAILHON YCITyTH;

6) ucrnpaBicHUE TEXHUYECKUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asiBUTEIIO
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3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MPOLEAYpPbI
ABIIIETCSA OOpalleHne 3asBUTEIS MO BOMPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHULUNAIBHON YCITYTH.

JIOJKHOCTHBIM ~ JTULIOM ~ (paOOTHHKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, SBIIACTCA:

npu obpamienuu 3asButens B MOL] — pabotauk MOLI;

npu obpaiieHuu 3asButens B Mcnonakom (nanee - 10KHOCTHOE JTUIIO,

OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIIpaBe OOpPATUTHCS 3a KOHCYJbTAIIMEH O TOPSAIKE U CpoKax
NpeAOCTaBICHU MYyHUIMUNAIbHOW yciayru B MOIL[ muuno u mo TenedoHy U
ANEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEINISI, B TOM YHCIIE MO COCTaBy, dopme
NPEACTaBIAEMON JOKYMEHTALMU U APYTUM BOIIPOCaM JIJIsl MOJyYEHUSI MyHULIUTTAIIBHON
YCIYTH.

3asgBUTENh MOXKET TOJYyYUTh HWH(POpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUITUNATEHON yCIayTH Ha oduimansHoM caiite M®IL http://mfcl6.tatarstan.ru.

AJIMUHHUCTpPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B JIEHb OOpaIeHUs 3asiBUTEII.

Pe3ynbraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIFOTCA:
KOHCYJbTAIlMsl IO COCTaBy, (opMe NPEeACTaBIIEMOM JOKYMEHTALMU U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJISl TIOJTYYESHUS] MYHUIIMITAIbHON YCITyTH.

3.2.3. 3asBuTens BOpaBe oOpatuThes B OpraH mo TenedoHy U 3ICKTPOHHOU
mouTe, a TaKkKe MOJIY4YUTh KOHCylbTanuio Ha Egmnom, PecmyOnmkanckoMm moprare,
caiite OpraHa o NOpSIIKE U CpOKax MPENOCTaBICHUS MYHHUIMIAIbLHON YCIYTH, B TOM
quclie MO0 cocTaBy, (GopMe MPEACTaBIIEeMON JTOKyMEHTALUW M JPYTMM BOIpOcaM IS
MOJIyYEHUS] MyHUIIUTIAIbHOW YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HWHPOPMUPYET
3asgBUTENI B COOTBETCTBUUM C TpeOoBaHMSAMH myHKTa 1.3.4 agMUHHCTPATHBHOTO
periiamMeHra.

AJIMUHHUCTpPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabouuX AHEH cO AHS MOCTYIJIEHUS! 0OpalieHusl.

Pe3ynbraTaMyd  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCA:
KOHCYJbTAllMKM TI0 COCTaBy, (opMe MpeACTaBIsIeMON AOKYMEHTALMK U JPYrUM
BOIIPOCaM, HEOOXOAMUMBIM JIJIS1 TIOJTYYCHUS] MYHUIIUITAIbHON YCITyTH.

3.3. [Ipunsitrie U pacCMOTPEHUE KOMILICKTA IOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem NMOKYMEHTOB JJisl TIPEAOCTABICHUS MYHHIUTAIBHONW YCIYTH 4epes
MOI] nnu ynanenHoe pabouyee mecto MODLI.

3.3.1.1. 3asButens (peacTaBUTeNb 3asBUTeNs) odpamaercs B M®I] ¢ 3anpocom
O TIPEIOCTaBJICHWHW MYHHIIMITAJIGHOW YCIAYyrd ©W TPEACTABISICT JOKYMEHTBHI B
COOTBETCTBHUH C ITYHKTOM 2.5 aIMUHHUCTPATUBHOTO pPeTjaMeHTa.

3.3.1.2. PabotHuxk M®II, Beayuuii npruem 3asBJICHUM:

OTIpeeNsieT MpeaMET 0OpaIIeHNUS;
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YAOCTOBEPSIET TUYHOCTD 3aABUTEIIS;

MPOBOJUT IPOBEPKY MOJTHOMOYHMI JIMLIA, TOJAFOIIETO TOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TpPEOOBAHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIIaMEHTA;

3aMOJHSET IEKTPOHHYIO (hopmy 3asBieHuss B AUC MOL];

Ipyu  TPEJOCTAaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aAMUHUCTPATUBHOIO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneyatbiBaeT 3asBieHue u3 AC MOII;

NepeacT 3asiBUTEIII0 HA TPOBEPKY U MOANUCAHNUE;

MOCJIe MOJNKUCAHUS CKaHUPYET MoAnucanHoe 3asBienne B AUC M®I];

3arpykaer B AVIC M®IL noxymeHThI, Tpe/ICTaBICHHbIE B AJIEKTPOHHON (popme
WIN SJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEeN0;

BO3BPAILAET NOJANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLEIYPhl, YCTAaHABIMBAEMBIC HACTOSIIUM IYHKTOM,
BBIIIOJIHSIFOTCSL B JIEHb OOpaIeHUs 3asiBUTEII.

Pe3ynbTaTaMu BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLETYP SBISIOTCS: TOTOBOE K
OTIPABKE 3asIBJICHHUE U MMAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnser mNakeT [TOKyMEHTOB, TMPUHATHIX OT
3asiBuTest B Opran B 2JeKTpOHHOU (opme (B cocTaBe MAKETOB JICKTPOHHBIX JIEN) B
TEYEHHE OJHOro paboyero JHA cO JHSA OOpalleHHsl 3asBUTENS B CTPYKTYpHOE
noapasaesieaue MOII.

Pe3ynbTaTaMyu  BBINIOJIHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
3asBJICHUE W TIAKeT JIOKYMEHTOB (RJICKTPOHHOE JeN0), HampamieHHble B OpraH,
ITOCPEACTBOM CHCTEMBI SJIEKTPOHHOTO B3aUMOAECHCTBHUS.

3.3.2. IlpueM MOOKYMEHTOB MJii TMPEAOCTABICHHUS MYHUIIMIAIBLHON YCIYyTH B
aeKTpoHHOM (hopme uepe3 Equnslii, PecyOnnkanckuii moprait.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHON (hOpMe BBIMOJIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKpBIBAET (POPMY JEKTPOHHOIO 3asIBJICHUS;

3amojHseT (GopMy OIEKTPOHHOTO 3asBIEHUS, BKIIOYAIONIYI0 CBEIICHUS,
HE0OXOAMMBIC U 00s13aTEIbHBIC JIJIS1 IPEIOCTABICHUS MyHUITUTIATHHONU YCITYTH;

MPUKPEIUSIET TOKYMEHTHI B JJIEKTPOHHOW (hOpME WU DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe JIEKTPOHHOTO 3asiBJICHUS (ITPH HEOOXOTUMOCTH);

MOATBEPKIAACT (DAKT O3HAKOMIICHUS MU COTJIACHUSI C YCIOBUSMH M TIOPSIKOM
MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH B DJJIEKTPOHHOW (opme (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (pOpPME 3IEKTPOHHOTO 3asIBJICHUS );

MOATBEPAKAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX  CBeJACHUN  (yCTaHABJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (POpME AIIEKTPOHHOTO 3asIBICHMUS);

OTHPABISAET 3aM0JIHEHHOE AIEKTPOHHOE 3asIBJICHUE (HaxXuMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME 3JIEKTPOHHOIO 3asiBJICHU );
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AJIIEKTPOHHOE 3asBJICHUE TMOJAMMCHIBACTCS B COOTBETCTBUU C TpeOOBaHUSMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTa,;

MOJTy4aeT YBEJOMIICHUE 00 OTIPABKE AJIEKTPOHHOTO 3asBIICHUSI.

dopmatHO-JI0TUYECKAs poBepKa c(hOpMHUPOBAHHOTO 3asIBIICHUSA
OCYIIECTBIISIETCSl TOCJE 3alOJHEHUS 3asBUTENEM KaXJOTO M3 TOJEeH 3JIeKTPOHHOU
dopmbl 3asBieHus. [Ipu BBISIBICHHUH HEKOPPEKTHO 3aMOJHEHHOTO IMOJIS SJICKTPOHHOU
(GopMBbI 3asBIICHUS 3asBUTENb YBEIOMIIAECTCS O XapakTepe BBISABICHHOW OIIMOKU U
NOpsAJIKE €€  YCTpaHEHHs  MOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpaIlleHHsI 3asBUTEIIS.

PesynbraTaMyd  BBINOJHEHUS ~ QJAMUHUCTPATUBHBIX  MPOIEAYp  SBISIFOTCS:
AJIEKTPOHHOE JIeJI0, HampaBieHHOe B OpraH IOCPEACTBOM CHCTEMBI 3JEKTPOHHOTO
B3aNMO/JICHCTBUSI.

3.3.3. PaccmoTpenme KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hauaja BBHITOJHEHHUS AIMUHUCTPATUBHOM MPOLEAYPHI
ABIIICTCS TIOCTYIUIGHHWE 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX TSt
MPEIOCTABIICHUSI MyHUIIUTIAJTLHON yCITyTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aJIMMHHUCTPATUBHON MPOIEAYPHI sIBIsIeTCA creruanucT [lanaTter (1anee - qOMKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKyMEHTOB):

3.3.3.2. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B Cilydae
oOpallieHus 3aABUTENS C 3asiBiIeHneM B Oprax:

oIpenensieT npeaMeT 00palleHus;

YCTaHABIIMBAET JIUYHOCTD 3asIBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOYHNH JIMIIA, TOJAIOLIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHSIM, yKa3aHHBIM B
OyHKTE 2.5  agMUHUCTPATUBHOTO  pErjaMeHTa, MPOBEPKY  COOTBETCTBHS
MPE/CTaBICHHBIX  JIOKYMEHTOB  YCTaHOBJICHHBIM  TpeOoBaHUSAM  (HaIjexariee
odopmiieHrne KOMUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOMYUCTOK, MPHUIHCOK,
3a4EPKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX HCTIPABICHH );

3allOJIHAET  DJIGKTPOHHYI0  (opMy  3asBleHUST B aBTOMATU3MPOBAHHOU
MHPOPMAITMOHHON CHCTeMe, MpeIHa3HAuYeHHOW ISl OKa3aHWsl TOCYJapCTBEHHBIX W
MYHUITUTIATBHBIX YCIIYT;

Opu  TOPEJOCTABIEHUH  JIOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aJMUHHUCTPAaTUBHOIO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBISIET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacreyaThIBaeT 3asiBICHUE;

nepesaeT 3asBUTEINIO Ha MPOBEPKY U MOANHCAHUE;

ToCJIe TIOJIUCAHNSI CKAaHUPYET MOAMMCAHHOE 3asBICHHE;

3arpyaer B aBTOMATHU3UPOBAHHYIO UHGOPMAITMOHHYIO CUCTEMY,
NpeaHa3HAYCHHYI0 [UIsl OKa3aHUS TOCYJNAapCTBEHHBIX M MYHUIIMMAIBHBIX YCIIYT
JOKYMEHTBI, TPEJCTaBICHHBIE B JJEKTPOHHOW (opMe WM SJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET AINEKTPOHHOE JEJIO;
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BO3BpAIACT TOJAMUCAHHOE 3asBICHUC M OPHTMHAIBI OyMaXKHBIX JOKYMEHTOB
3aBUTEINIO;

BBIJIACT 3asSBHUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnydae Hamuumsi OCHOBaHMM ISl OTKa3a B MpUEME JOKYMEHTOB JTOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIS O HAIMYWU
MPENSTCTBUAN I TIpHeMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHCHHEM
coJiep KaHMs BBISIBICHHBIX OCHOBAHMH JIJIsI OTKa3a B PUEME TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, IIOCIIE
MOCTYILJICHUS JOKYMEHTOB Ha paCCMOTPCHHE:

IIPUCBANBACT 3asBJICHHIO HOMEP B COOTBETCTBHHM C HOMEHKJIATYPOMU JICNI M CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT IIOCTYNHBIINEC SJCKTPOHHBIC JelIa, B TOM YHCIC IPHIOKCHHBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U 3JIEKTPOHHBIE 00pa3bl IOKYMEHTOB,;

MIPOBEPSET KOMIUICKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJEKTPOHHOM MOJIHUCH,
MoCpecTBOM oOpareHuss k Emunomy moprtamy (B ciydae, €Clid  3asBUTEIEM

IIPECTABIICHBI DIEKTPOHHBIE JTOKYMEHTBI, ITOANIICAaHHbIE YCUJIEHHON
KBTM(PUIUPOBAHHON 3JIEKTPOHHON MOAMNKCHIO).
[Ipn HaJIMYuu OCHOBAHHU, IIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aAMUHUCTPATUBHOIO PErJIaMEHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKa3ze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUS MyHULIUIIAIbHON YCITyTH.

B cnyuae, ecnmu B pe3yibTare NPOBEPKU YCHIEHHOM KBaIU(pUIIMPOBAHHON
AJIEKTPOHHOM TOAMMCH BBISIBIEHO HECOOIIOACHHE YCJIOBUH €€ JEeWCTBUTEIbHOCTH,
MPOEKT penieHusi 00 OTKaze JOJDKEH CoJlepKaTh MyHKTHl ctaThu 11 denepanbHOTro
3akoHa Ne 63-@3, KOTOpBIE MOCITY>KUIM OCHOBAHUEM JJIsl €TO IPUHSATHSL.

[Tpoexkt pemeHuss o6 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJMWMBIX MJis
MPEAOCTABICHNS MYHULUIIAIBHON YCIyTH, ¢ yKa3aHUEM MNpPUYMH OTKasza (B cllydae,
€CIM OCHOBaHMWS [UJIi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYTH, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAaKUM JOKyMEHTaM, OCHOBaHHUS [JIsl OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBI coJiepKaThb HMH(OpMAIMI0O O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpManuu,
CBEJICHUI), KOTOpbIE HE TNPEJCTaBICHbI, COAEPXKAT HEJOCTOBEpHbIE U (WJIN)
IPOTUBOPEUYMBBIE CBEICHMUS, O(DOPMIICHBI C HAPYILLIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HaIIpaBJISIETC Ha COIJACOBAaHWE B YCTAHOBJIECHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pemeHuss o0 OTKaze B TMpUeMe JOKYMEHTOB,
HEOOXOJUMBIX JJisi TPEJOCTaBICHUS MYHUIMNAIbHON YCIYTH, OCYIIECTBIISIETCA B
NOpsIKE, IPETYCMOTPEHHOM IMyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTA.

B ciydae oOTCyTCTBHS OCHOBAaHM Ui OTKaza B NPHEME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHUBHOTO pErjiaMeHTa, JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOI0 paboyero JHS CO JTHS
NOCTYIUJICHUS 3asIBJICHMS], HANIPABIISIET 3asBUTEINI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJICHUE O TOCTYILJIEHUU 3asBIICHUSA, COJIEpKAIllee BXOIAIIUN PEruCTPALMOHHBIN
HOMEp 3asBJICHMS, ATy IIOJy4EHHUs 3asBJICHUS, II€peUeHb HAUMEHOBaHUI (haiinos,
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NPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYCHHS pe3yJbTaTa MYyHHUIHITATbHON
YCIIYTH.

3.3.3.4. Hcnonmnenue mporenyp, ykazaHHeix B myHktax 3.3.3.1, 3.3.3.3
aJIMMHHUCTPATUBHOTO  pErjaMeHTa, MpH HaJUYUd TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKUME C HCIOIb30BAaHHEM aBTOMATU3UPOBAHHOU
WH(POPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYCHHOW MaJisi OKa3aHUS TOCYJapCTBEHHBIX H
MYHHIIUIATBHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTHUBHBIC TMPOLEIYPhI, YCTaHABIMBAaeMble MNYHKTOM 3.3.3
aJIMHHACTPATHBHOTO PETJIAMEHTA, BBITIONHSIOTCS B TEUCHHE OJHOTO pabodero JHS CO
THSI TIOCTYTIICHUS 3asBJICHUS Ha PAaCCMOTPEHHE.

PesynbpraramMu BEITIOTHEHHS aIMUHUCTPATUBHBIX TIPOIEAYP SIBISIOTCS: PUHATHINA
Ha PaCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHs 00 OTKa3e B IpHeMe
JOKYMEHTOB, HEOOXOJIMMBIX JJIs1 IPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCITyTH.

3.4. HampaBnienre MeXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI, Y4aCTBYIOIIHE B
MPEAOCTABICHUA MYHHUIUITIAJIBHON YCIYTH

3.4.1. OcHoBaHWMEM Hauaja BBITIOJHCHUS aAMHUHUCTPATUBHOW TIPOIEIYPHI
SBJISICTCSL TIOJyYeHHE AOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YITOJTHOMOYCHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLEAYyphl, OT AOHKHOCTHOIO JHia (paboTHUKA),
OTBETCTBEHHOTO 3a MPHEM JOKYMEHTOB, MPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBITIOJIHEHHUE
aIMUHUCTPATUBHOMN IIPOILIEAYPHI sBIseTCs creruanuct [lamaTel (1anee - JOJKHOCTHOE
JIUIIO0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB):

3.4.2. JI0JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIlpaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB, GOPMUPYET W HAIpaBJsSeT B DJICKTPOHHOM (OpME MOCPEICTBOM CHCTEMBI
MEXBEJIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJCHCTBUS (NP OTCYTCTBUU TEXHUYCCKOM
BO3MOXXHOCTH — HMHBIMH CIIOCOOaMH) 3ampoChl O TPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPECHHBIX ITYHKTOM 2.6.1 aIMHHUCTPAaTUBHOTO perIaMeHTa.

AJIMAHHUCTpPATUBHBIE TIPOLEAYPHI, YCTAHABIIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B JICHB MIPUHSTHS 3asBJICHUAS Ha PAaCCMOTPCHUE.

PesynbraTaMyu  BBIMIOJHEHUS  QJAMUHUCTPATUBHBIX  TMPOICAYP  SBISIFOTCS:
HalpaBJICHHBIC B OpraHbl BJIACTH W (WMJM) ITOJABEAOMCTBCHHBIC OpraHaM BIIACTH
OpraHH3aIliH 3aIIPOCHI.

3.4.3. CienpaiiCThl ~ TOCTABIMUKOB  JAHHBIX HA  OCHOBAaHWUH  3alpOCOB,
MOCTYMUBIINX Y€pPEe3 CHUCTEMY MEXBEIOMCTBEHHOTO DSJIEKTPOHHOTO B3aWMOJCHCTBUS,
MPEAOCTABIAIOT 3ampaiiuBaeMble JOKYMEHTH (MH(OpMAIUio) WIM HaIpPaBISIIOT
YBEIOMJICHHSI 00 OTCYTCTBHM JOKyMeHTa W (wiu) uH(OpMAIUH, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH (J1ajiee — yBeIOMJICHHE 00 O0TKasze).

AJMUHHCTpPATUBHBIC TIPOIEAYPHI, YCTaHAaBIWBAGMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHAIOTCS B TEUEHWE TISATH JHEW CO JHSA TOCTYIUICHUS MEKBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3allHo0, MPEIOCTABJSIONIAC JTOKYMEHT W HH(POPMAIIHIO,
€CJTM MHBIC CPOKH TIOJITOTOBKU M HANPABJICHHS OTBETA Ha MEKBEIOMCTBEHHBIN 3ampoC
HE YCTaHOBJICHBI (enepaibHBIMM 3aKOHAMH, TPABOBBIMH aKTaMu lIpaBUTEIIbCTBA
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Poccuiickoit @enepanuu U NPUHATHIMA B COOTBETCTBUU C (PeiepalibHBIMU 3aKOHAMMU
HOPMAaTUBHBIMHU MIPaBOBBIMU akTaMu PecnyOmuku Tatapcran.

Pe3ynpraramMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEIEHUS), HEOOXOIMMBIE IS MPEAOCTABICHNS MyHULMIIAIbHON YCIYyTH,
00 yBEOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE TOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAIpPaBJICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

[IOJIy4aeT 3allpallliBaéMble Yepe3 CHCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO
B3aUMOJEHCTBUSl JOKYMEHTBHl (CBEIEHHUs), HEOOXOJUMBbIE IJsi IPEAOCTaBICHUSA
MYHULIMINIATBHON YCIYTH, TU00 YBEJOMJIEHHE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(nnm) uHGOpPMAaIIUH;

npu HaJIM4nN OCHOBaHMII, IIPELYCMOTPEHHBIX ITyHKTOM 2.7.1
aAMUHUCTPATUBHOIO pPErJIaMEHTa, MOJArOTaBJIMBAET NPOEKT pelIeHHs 00 OTKasze B
IpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIA PEAOCTABICHNUS MyHULIUIIAILHON YCITYTH.

[IpoekT pemeHuss 00 OTKa3ze B NpPHEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIyTH, C yKa3aHWEM MpPUYMH OTKa3za (B cilydae,
€CIM OCHOBaHMS [UIl OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX  JUIS
MPEAOCTABICHUS MYHULMIAIBHOW YCIYTH, CBSI3aHbl C HApPYIICHHEM YCTaHOBJICHHBIX
TpeOOBAHMI K TAaKUM JOKyMEHTaM, OCHOBaHHUS [JIs OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(OPMALMI0O O HAUMEHOBAaHMU JIOKYMEHTOB (MH(pOpMaIuu,
CBEJICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPX AT HEIOCTOBEpHbIE M  (WJIM)
IPOTUBOPEUMBBIE CBEJCHMUS, 0()OPMIICHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TpeOOBaHUiN),
HaIIpaBJISIETCS HA COIJIaCOBAHUE B YCTAHOBJIICHHOM IIOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pemeHuss o0 OTKaze B MpUeMe JIOKYMEHTOB,
HEOOXOAMMBIX JI TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYTH, OCYIIECTBIISIETCS B
MOpsIKE, TPETyCMOTPEHHOM IMMyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJIMUHHUCTpPAaTUBHBIE TPOLEAYpPbI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MOJYYEHHUS CBEICHHUM 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbraTaMy  BBINOJHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCA:
JOKYMEHTBI (CBEJEHUs), HEOOXOIMMBbIE JJIs MIPEAOCTABICHNUS MyHULMIIAIBLHON YCIyTH,
OPOEKT pemieHuss o0 oOTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IIPEAOCTABIICHNSI MYHULIUITAJIbHON YCITYTH.

3.45. MUcnonnenume mpouenyp, ykasaHHbIX B TnyHkTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PETJaMEHTa, MpPU HAJIMYUM TEXHUYECKOM BO3MOYKHOCTH
OCYLIECTBIISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3MPOBAHHOMN
WH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYCHHOW /Jisi OKa3aHUs TOCYyIapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT, B TOM 4YHCIE C MOMEHTa pErucTpalud 3asBICHHUS B
COOTBETCTBHUHM C IMyHKTOM 2.13 aAMUHUCTPATUBHOTO PETIAMEHTA.

3.4.6. MakcuManabHBIii CpPOK BBIMOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJIMUHUCTPATUBHOIO PErIAMEHTa, COCTABISIET MATh pabounx
JTHEHN.

3.5. [loaroroBka pe3yiibTaTa MyHUIIUTIATBHOU YCIYTH
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3.5.1. OcHoBanueM Hauajga BBHIMOJIHEHUS AaJMUHUCTPATUBHON MpPOLEAYPHI
SBJISIETCA TMOCTYIJICHUE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHHE
MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPEOCTaBICHUS MYHUITUTIAIbHON YCITYTH.

JIoIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJIHCHUE
aIMUHHUCTPATUBHOMN NPOLIEAYPHI sIBIsieTcs cnenuanuct [lanatel (nanee - JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB).

3.5.2. JIOWKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTa
PeI0CTaBICHUSI MyHUIIUTIAILHON YCIYTH:

paccMatpuBaeT cHOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAUMBIX IS
PeI0CTaBICHUSI MyHUIIUTIATBHON YCITIYTH;

IpU BBISIBIICHUM OCHOBAaHWMW JJIA OTKa3a B MPEAOCTABICHUU MYHHUIIMIAIbHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATHBHOTO PETIaMEHTA, MTOATOTaBINBACT
MPOEKT pEIIeHHs] 00 OTKa3e BO BKIIOUYECHUHU (B HCKIIOUCHUH) KUJIOTO MOMEIICHUS B
coctaB (M3 COCTaBa) CHEHHATU3UPOBAHHOTO KIIMIHOTO ¢oHma JlaumeBckoro
MyHULIMIaIbHOTO paiioHa PeciyOnuku TatapcTan (nanee — pemeHue o0 oTkase);

B Clly4ae OTCYTCTBHUSI OCHOBAHUM JIJIsi OTKa3a B MPEAOCTaBICHUN MYHUITUTIATIEHON
YCAYTH, TPEAYCMOTPCHHBIX NYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO perjiaMeHTa, II0
UTOTaM  pPAacCMOTPEHHUS  JOKYMEHTOB, HEOOXOIUMBIX  JJii  MPEeAOCTaBJICHUS
MYHUIIUNAIBHOW YCIYTH, MOATOTABIMBAET IMPOCKT pEIICHHS O BKIOUYCHUH (00
UCKJIIOUCHUHU) >KUJIOTO TOMENICHUS B COCTaB (M3 COCTaBa) CHEIUATU3UPOBAHHOTO
xKuuimHoro (ouga JlanmeBckoro MyHUIIUMIAIBLHOTO paiiona PecnyOnuku Tarapcran
(manee — perieHue);

HaIpaBJIsieT TMOJTOTOBJICHHBIM TMPOEKT PEIICHHUS Ha  COTJIacOBaHUE B
COOTBETCTBHUM C TYHKTOM 3.5.3 aJIMHHHCTPATUBHOIO pErjaMeHTa IOCPEICTBOM
CHUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO00pOTA.

AJIMUHUCTpPaTUBHbIC TPOLEAYpPHl, yCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE YEThIPEX paboumX THEH.

Pe3ynbpTaTaMu BBIMOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS. MPOCKT
pelieHnusT WIM TPOEKT pelleHuss o0 OTKa3e, HalpaBJICHHbIE Ha COrJIaCOBAaHUE
pykoBoautemo Oprana.

3.5.3. CornacoBanve M TMOANUCAHUE TMPOEKTAa pe3yJibTara MpPeTOCTaBICHUS
MYHULIMOAIBHOM  yCIyru (Jajmee — TMPOEKTbl JIOKYMEHTOB)  OCYIIECTBISIETCA
3amecturesieM pykoBoautensa Oprana, Pykosoautenem Oprana.

[ToaroroByieHHbIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEUaHMsi, BO3BPAILIAOTCS
Ha JOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJibTaTa MYHHUIIMITAILHON
ycayru. [locne ycTpaHeHHsl 3aME@UaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAA0OTCA
JUTSI COTJIACOBAHMSI M TIOIITUCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUM MPOEKTOB JIOKYMEHTOB IPOBEPSET
coOJIFOZICHUE aJMUHUCTPATUBHOTO perjiaMeHTa JOMKHOCTHBIMU JmiiamMu OpraHa B
YaCTHU CPOKOB BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEI0BATEIHBHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAaHUM YIOJHOMOYEHHBIX JOJKHOCTHBIX Jull OpraHa B
CUCTEME IIEKTPOHHOTO JOKYMEHTO000pOTA.
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B cinywyae BbISIBIGHHS ~ HApylIeHWH B YaCcTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX MPOIEAYP, MX IOCICIOBATEILHOCTH M TOJHOTH PyKoBOIUTENH
Hcnonkoma WHHIMMPYET TPUBICYCHHE K OTBETCTBEHHOCTH JIUIl, JOMYCTHUBIINAX
HapyIICHUs, B COOTBETCTBUU C IyHKTOM 4.3 aIMHHUCTPATUBHOTO PETJIAMEHTA.

AJIMAHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

PesynbraTaMy  BBIMIOJHEHUS  QJAMUHUCTPATUBHBIX  TMPOIECAYP  SBISIFOTCS:
noanucanHoe PykoBogutenem OpraHa penieHde WM —penieHue o0  OTKase,
HaIpaBJeHHOE Ha peructpanuio B Opras.

3.5.4. MHcnomHenwe nmponenyp, yKaszaHHbBIX B IyHkTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO pETJaMeHTa, MpH HATUYUA TEXHHYECKOH BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B aBTOMATHYECKOM PEKUME C MCIIOIH30BAaHHUEM aBTOMATH3UPOBAHHOU
UH(GOPMAITMOHHOW CHUCTEMBI, IMpEAHA3HAYECHHOM I OKa3aHUS TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

MakcuManbHBIA CPOK BBIMIOJHEHUS aIMUHUCTPATUBHBIX MIPOIIEITYp, YKa3aHHBIX B
MyHKTEe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET MATh pPab0UMX JHEH.

3.6. Brimaua (HanpaBneHue) 3asIBUTEIIO PE3yIbTaTa MyHUIIMTIATBHON YCIyTH

3.6.1. OcHoBanmeM Hauaja BBHIMOJTHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCA  IIOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIIOJHEHUE
aIMUHHUCTPATUBHON IIPOLIEAYPBI, JOKYMEHTA, IIOATBEP)KIAIOIIETO IIPEAOCTABICHUE
MYHUIUIAIBHON YCIIyTH.

JIOMKHOCTHBIM ~ JTMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aAMUHUCTPATUBHON MpOLEAYPHI sABIsICTCs crienranuct [lanaTel (najee - JOJHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKyMEHTOB).

3.6.2. JIoDKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a BbIAady (HAmpaBJICHHE)
NOKYMEHTOB:

oOecreynBaeT  PErucTpaldio W BHECEHUWE CBEIEHUHM O  pe3yJibTare
MIPENOCTABICHNS MYHMIMIIAJBHOM YCIYTM B IOACUCTEMY BEICHUS JIOKYMEHTALUH
aBTOMATU3UPOBAHHOW HH(GOPMAIMOHHON CHUCTEMBI, MpEIHA3HAYEHHON IS OKa3aHUs
rOCyJJapCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIIYT;

U3BEIIAET 3asBUTENA (€r0 MPEACTaBUTENS) CHOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yJIbTaTe NPEAOCTABICHUS MYHULAIIAIBHOW YCIYTM U O BO3MOKHOCTH IIOJIyYEHHUS
pe3yibTaTa NpeJoCTaBICHUS MyHUIIMNAIBHON yciuyrd B Oprane nin B MOLI.

HMcnonnenne  mpouenyp INpd  HAIMYAM  TEXHUYECKOW  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
WH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYCHHOW /Jisi OKa3aHUs TOCYyIapCTBEHHBIX U
MYHULUIIATIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE OJHOro paboyero AHS CO AHS TMOJMUCAHUS JOKYMEHTA,
SBJISFOILIETOCS pe3yIbTaTOM IPEAOCTABICHUS MYHULHANAIBHOM YCIYyTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM oM Oprana (OpraHom).

PesynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHUBHBIX  IPOLEAYP  SBJISIFOTCH:
pa3MEIlEHUE CBEACHUM O pe3yJbTaTe IPENOCTABICHUS MYHHULMIAIBHON YCIyI'M B
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UH(OPMAIIMOHHBIX CHCTEMaX, H3BEIIeHUEe 3asBUTENA (€ro MpeACTaBUTENs) O
pe3yibTaTe NpeJOoCTABICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0ax €ro MoJiy4eHHusl.

3.6.3. Ilopsamox Bblgauu (HampaBlIEHWs) pe3ylibTaTa  MPEIOCTABICHUS
MYHUIUIIAIBHON YCIYTH:

3.6.3.1. [Ipu oOpaiieHuu 3assBUTENS 32 Pe3yIbTATOM MYHHUIUMAIBHOW YCIYTH B
MOILI, pabotHuk MO®IL] BblHaeT 3asgBUTENI0 PE3YNbTAT MYHULMUIAIBHON YCIYrd B
dopMe IK3eMILIsipa AIEKTPOHHOTO JOKyMEeHTa Ha OyMmaxHoM Hocurtene. Ilo
TpeOOBAHMIO 3asABUTENISI BMECTE C OK3EMIUIIPOM DJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My IMpPEAOCTaBISAETCA JK3EMIUIIP 3JEKTPOHHOTO JOKYyMEHTa
yTEeM €ro 3alKuCH Ha ChbeMHBI HOCUTENb MH(OPMAIIUU WIIM HAIPABJICHUS SK3EMILISpa
ANEKTPOHHOTO TOKYMEHTa IO 3JIEKTPOHHOW mouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENh WHGOpPMAIMM WIM HAMNpaBICHUU DJK3EMIUISIpA 3JIEKTPOHHOTO
JOKyMEHTa, HA OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMIUIIP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO JJIEKTPOHHOM MOYTE HUIACHTUYHOCTh TAKOTO 3K3EeMILIspa
ANEKTPOHHOIO JOKYMEHTa SK3EMIUISIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJHOMOYEHHBIM COTPYIHHUKOM C HCIIOJIB30BAaHUEM YCHIICHHOU
KBATM(PUIUPOBAHHON 3JIEKTPOHHON MOAIHKCH.

AJIMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TOPSIKE OYEPENHOCTH, B JIEHb MNPUOBITHS 3aABUTENS B CPOKH,
YCTaHOBJICHHBIE periaMmeHToM padotsl MDII.

Pe3ynbpraramMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYD SIBIAIOTCS: GUKCALUs
dakTa BbIIaYU pe3ysibTaTa MPEAOCTaBICHHUS MyHUIMNaidbHOU yciayru B AUC M®I],
pe3yabpTaT NPEeJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH, BBIIAHHBIN 3aBUTEIIIO.

3.6.3.2. IIpu oOpamiennn 3asBUTENS 3a PE3yJbTaTOM MYHUIIMITAILHON YCIyTH
yepe3 Epunsbii, PecnmyOnukaHckuii mopTanm 3asBUTEN0 B JIMYHBIM  KaOWHET
aBTOMATUYECKU HaIpaBJISIETCd  JJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBIISAIOIIErocs
pEe3yJIbTATOM NPEAOCTABICHUS MYHULMIIAIBHOW YCIYT'H, MOANWCAHHBIA YCUICHHOU
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOM MOJIMUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JTUIA
Oprana (Opradom).

AJIMUHHUCTpPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBINIOJIHAIOTCS B JIEHb MOAMHMCAHUS JOKYMEHTA, MOATBEPKIAIOLIETO MpPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMTAIIBHON YCIYTH, YIIOJITHOMOYEHHBIM J10J>KHOCTHBIM
nutioM Oprana (Opratom).

Pe3ynbraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SABIISIFOTCA:
HampaBlieHue (TMpefocTaBieHHE) ¢ ucHoib3oBaHueM Enunoro, PecmyOimkanckoro
[opTaja 3asBUTEIIO TOKYMEHTA, OATBEPKIAIOIIET0 MPEAOCTABIEHNE MYHULIUITAIEHON
YCIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MyHUIIMNIAIBHON YCIIYTH).

3.6.3.3. [Ipu oOpaiieHuu 3asBUTENS 32 pPe3yIbTaTOM MYHHUIUMNAIBHOW YCIYTH B
Opran, DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bblauy (HAIMpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJIbTaT MyHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DHK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XHOM HOCHTENE €My
NPEAOCTABIAETCA IK3EMILISAP JIEKTPOHHOIO TOKYMEHTA IYyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UHPOPMALMKA WM HAIMpaBJICHUS AK3EMIUISPA 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJPEC 3asIBUTEIIS.
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AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM IIYHKTOM,
OCYILIECTBJISIIOTCS. B TMOPSJKE OYEPEIHOCTH, B JI€Hb MNPUOBITUA 3asABUTEIS B
cooTBeTCTBUM C [IpaBuiamMu BHyTpeHHEro TPyAOBOTO pacnopsiika Oprana.

Pe3ynbTaToM BBITIOJIHEHHS] aAMUHUCTPATUBHBIX MPOIICAYP SBISIOTCS: (PUKCAIUs
dakTa BBIJAYM  pe3yjbTaTa  MPEJOCTABJICHHWS  MYHHUIUITAJBHONW  YCIyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIIMOHHOW CHUCTEMe, MpeAHA3HAYECHHON ISl OKa3aHWs
rOCyAapCTBEHHBIX U MYHHIIUITAIBHBIX YCIIYT.

3.7. UcnipaBiieHNE TEXHUYECKUX OITHOOK

3.7.1. B ciryyae oOHapyKeHHUSI TEXHUUYECKOW OIIMOKU B JOKYMEHTE, SIBJISIOIIEMCS
pe3yabTaTOM MYHULMIIAIBLHOM YCIyTH, 3asiBUTENb HanpaBiisgeT B OpraH:

3asiBJICHME 00 WCIpaBICHUM TEXHUYECKON omuoku (mpuioxenue Ne 6
HACTOAIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEI0 KaK Pe3yJbTaT MYHUIUIIAIBLHOW YCIYyTH, B
KOTOPOM COJICPKUTCS] TEXHUYECKasl OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHITY, CBHUJICTEIIbCTBYIOUIME O HAIUYUU
TEXHUYECKOU OIIMOKH.

3asiBiieHHEe 00 UCIPABJICHUM TEXHUYECKOW OIIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBIISIOMIEMCS PE3yJIbTATOM MYHUIIMIIAIBHOW YCITYTH, TIOJIa€TCs 3asIBUTEIIEM
(YIOTHOMOYEHHBIM TPEJICTABUTENIEM) IOYTOBBIM OTMpPAaBICHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TOUTHI), MO0 uepe3 Emunbiii, PecnmyOnmkanckuit
noptain unu MOLI.

3.7.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIIECTBIISACT
IpHeM 3asBJICHUS] 00 MCTIPABJICHUM TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asiBICHUE C
MPUJIOKEHHBIMH JIOKYMEHTAMHU U TIepeAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AJIMAHHUCTpPATUBHBIE TIPOLEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHHUE OJTHOTO paboyvero AHS ¢ JaThl pETUCTPALIUU 3asBICHUSI.

Pe3ynbraTaMy BBITIOJHEHUS aIMUHUCTPATHBHBIX MPOIICAYP SBISIOTCS. TPUHSITOC
1 3aperucTPUPOBAHHOE 3asBJICHUE, HAMPABJICHHOE HAa PACCMOTPEHHUE JIOHKHOCTHOMY
JIUIYy, OTBETCTBEHHOMY 3a 00pabOTKYy IOKYMEHTOB.

3.7.3. JlomKkHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl W B IIEJSX BHECEHHUS UCIPABICHUN B JOKYMEHT,
SIBJISTFOIIUICS. PE3YIHTATOM MPEIOCTABICHHUSI MYyHHUITUTATHHOM YCIYTH, OCYIECTBISET
MPOIEYPhl, MPEAYCMOTPEHHBIE MYyHKTOM 3.5 aIMUHUCTPATHBHOTO pErJIaMeHTa, U
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asgBUTENIO (YMOJTHOMOUYEHHOMY IMPEIACTABUTEINIO)
JUYHO TIOJ] POCHUCH C HU3BITHEM Y 3asBUTENS (YIOJIHOMOYEHHOTO MPEICTABUTEINS)
OpUTHHANa TOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKas OITMOKA, WU HAIIPABIISICT
B aJpec 3asBUTENS IOYTOBBIM OTIIPABICHHEM (TMOCPEICTBOM 3JIEKTPOHHOU TIOYTHI)
MMCbMO O BO3MOXKHOCTU TMOJy4eHHUs JIOKYMEHTa Tpu mpenaoctaBieHur B OpraH
OpUTHMHAJIa TOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUUECKasK OIINOKA.

AJIMAHHUCTpPATUBHBIE TIPOLCAYPHI, YCTAHABIIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHHE JABYX pabouyux JHEW Mocie OOHApyXEHUs TEXHUYECKOM
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OIMUOKK WM TMOJYYEHUsT OT JII0OOro 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOTTYIIIEHHOU OITHOKE.

Pe3ynbTaTaMyd  BBINIOJTHEHUS  aJIMHHUCTPATUBHBIX  MOPOLEAYp  SIBISIOTCS:
BbIJIAHHBIN (HAMPaBJICHHBIN) 3aIBUTEIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHULUIIAJIbHOM
yCJIyru

4.1. HOpHI[OK OCYHICCTBIICHUS TCKYIICTI'O KOHTPOJIA 3d CO6J'II-0I[CHI/I€M " UCIIOJTHCHHUCM
OTBCTCTBCHHBIMHU NOJDKHOCTHBIMU JIMIIAMH MOJI0KCHU AIMUHUCTPATHUBHOI'O
periIaMCHTA U MHBIX HOPMATUBHBIX ITPABOBBLIX AKTOB, YCTAHABJINBAIOIIUX Tpe6OBaHI/I$I K
MpcaoCTaBJIICHUIO MYHHHHHaHBHOﬁ YCIyTH, a TaKXKC IIPUHATHCM UMHA pemeHm”I

KOHTpoJb 32 MOJHOTON M KaueCTBOM MPEIOCTABICHUS MyHULIUIAIBHOU YCIyTH
BKJIFOYAET B ce€0s BBISIBJICHUE U YCTPAaHEHUE HAPYIICHUW MPaB 3asBUTENEH, IPOBEICHUE
MIPOBEPOK  COOJIIOICHHST MPOLEAYpP MNPEJOCTABICHHUS MYHULMIIAIBHOM  YCIYTH,
MOATOTOBKY peLIEHUI Ha AeiicTBUsA (0€31eiCTBHUE) JOKHOCTHBIX JIULl OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
MPOLEYp ABJISIFOTCS:

1) npoBepka M COTJIIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULHNAIBHON YCITYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TIOPSKE  TPOBEPKH  BEICHUS
TIEJIONPOU3BOICTBA;

3) nmpoBe/icHNE B YCTAHOBICHHOM TOPSIJIKE KOHTPOJIbHBIX MPOBEPOK COOIIOICHUS
npoLeayp NPeAOCTaBICHNS MyHULUIIAIBbHON YCIYTH.

B memsix Tekylero KOHTPOJS HCIOJb3YIOTCS CBEIEHUS, HMEIOIIMECs B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHIEHLMs, YCTHAas M IMHUCbMEHHAas
uH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBISIOMIMX BbINOJHEHNE aIMUHUCTPATUBHBIX
MPOLIETyp, XKYPHAJbI y4eTa COOTBETCTBYIOIIUX TOKYMEHTOB U APYTHe CBEACHHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM ACHCTBUM MPU MPEAOCTABICHUN
MYHULMINAIBHON YCIyTM M MNPUHATUM PEUICHUH PYKOBOAMUTENIO OpraHa MECTHOTO
CaMOyIpaBJE€HUsS TMPEACTABISIIOTCS CIPAaBKA O  Pe3yJbTarax MNpeAoCTaBICHUS
MYHULIUTATbHON YCIIyTH.

O ciyyasix ¥ IpUYMHAX HApyLIEHUSI CPOKOB, MOCIEA0BATEIIBHOCTH U CONEPKAHUS
aJIMMHUCTPATUBHBIX MPOLEAYP [IOJDKHOCTHBIE JHIIA HEMEMJIEHHO HWH(GOPMHUPYIOT
PYKOBOJIMTENS OpraHa, IpeAOCTaBIIIOINIEr0 MYyHUIUNAIBHYIO YCIyry, a TaKKke
MIPEANPUHAMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILIECHUIA.

Texymmii  KOHTPOJb 3a COOJIOJEHWEM IMOCJIEIOBATEILHOCTH  JICHCTBUM,
OMpENENeHHBIX  AJMUHUCTPATUBHBIMM  TpOLEAypaMH MO  MPEJOCTABICHUIO
MYHUIIMNAIBHOW YCIYT'H, OCYILECTBICTCA 3aMECTUTENIeM pPYKOBOJIUTENS oOpraHa
MECTHOTO  CaMOYIpaBJEHUS, OTBETCTBEHHBIM 32 OpraHu3alui padoThl IO
NPEAOCTABIECHUIO MYHHUIIMIIAJIBHON YCIYT'H, HAYaJbHUKOM OTJEJA, OCYLIECTBIIIOLIETO
OpraHu3aluio padOThI MO NPEIOCTABICHUIO MyHUIIMTIATBHOU YCITYTH.

[lepeyeHb JOKHOCTHBIX JIML, OCYIIECTBISIOIIMX TEKYLIMHA KOHTPOJIb,
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YCTaHABJIIMBACTCA ITOJIOKCHUAMHKU O CTPYKTYPHBIX HOAPA3ACIACHHAX OpraHa MECTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. TTopsiioK ¥ IEPUOAMYHOCTD OCYIIECTBIICHHUS TIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
ITOJTHOTHI ¥ KQ4€CTBA MPEAOCTABICHUS] MyHULMITAIIBHON YCIYTH, B TOM YHCIIE ITOPSIOK
1 (GOpPMBI KOHTPOJIS 32 TIOTHOTOM U KaueCTBOM MPEAOCTABICHHUS MyHHUITUIATBHOM
yCIIyTu

4.2.1. KoHTpOJIb 32 MOJIHOTON ¥ Ka4€CTBOM IPEI0CTABICHUSI MYHUIUTIATHHON
YCIIyTH OCYIIECTBIIICTCS B (hOpMax:

1) mpoBeicHUs IPOBEPOK;

2) paccMOTpeHUs KKanob 3asBuTeseh Ha neiicTBus (O0e3neiictBue) OpraHa, a
TaKXK€ WX JIOJDKHOCTHBIX JIUI, MyHUIIUTAIBHBIX CITYKAIIHX.

4.2.2. B nensix ocymiecTBICHUS KOHTPOJIS 32 TOJTHOTON M Ka4eCTBOM
MPEIOCTABIICHUSI MyHUIIUTIAJIBHON yCITyTH IPOBOASITCS IIJIAHOBHIE M BHETJIAHOBBIE
npoBepku. [lopsaok U MepHOANYHOCTD OCYIIECTBICHHUS TIIAHOBBIX IMTPOBEPOK
yCTaHaBIIMBAETCs TUIaHOM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBS3aHHBIE C MPEAOCTABICHUEM MYHHUIIUITATIEHON YCIyTH (KOMIUICKCHBIE
MIPOBEPKH ), WITH OTNICIBHBIN BOIPOC, CBA3AHHBIN C IPEIOCTABICHUEM MYHHUITUTIATHHON
yciyru (Tematndeckue nmposepku). [IpoBepka Tak:ke MOKET IPOBOAUTHCS T10
KOHKPETHOM jkasio0e 3asBUTEIIS.

4.2.3. BHeruiaHoBbIe TPOBEPKH MPOBOASTCS B CBA3U C MPOBEPKON yCTpaHECHUS
paHee BBISBJICHHBIX HAPYIICHUN a]IMUHUCTPATUBHOTO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4EHHS JKaslo0 3asiBUTeNel Ha aeicTBus (6e3aeiictBue) Oprana, a Takxke Ux
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYXKaIUX.

4.2.4. Pe3ynbTathl IpoBEepKH 0(GOPMIISIFOTCSI B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCS BBISIBICHHBIC HEJOCTATKHU U MPETIOKEHUS TI0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JTOJDKHOCTHBIX JIMI] OpraHa, MpeI0CTaBIISIONIETO
MYHUIUNIATBHYIO YCIYTY, 33 PEIIeHUs U JeiCcTBUA (0e31eiiCTBHE), TPUHUMAEMbIE
(ocymiecTBiIsiEMbI€) UMH B X0/1€ MPEAOCTABICHNUS] MyHULIMITAIbHON YCIIyTH

[To pe3ynbpraram IPOBEICHHBIX TPOBEPOK B CIIy4Yae BBISABJICHUS HAPYIICHUHN MpaB
3asiBUTEJICI BUHOBHBIC JIMIIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccuiickont denepanum.

PykoBoauTenb oprana MECTHOTO CamMOYIpaBJICHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHHIA.

PykoBoguTens (3aMecTUTENh PYKOBOJUTENS) CTPYKTYPHOTO TOApa3ICICHUs
opraHa MECTHOTO CaMOYIPaBJICHHUS HECET OTBETCTBCHHOCTH 3a HECBOEBPEMEHHOE M
(w) HEHaAJIeXKAaIlee BBITIOJIHCHHE aJMUHUCTPATHBHBIX JICUCTBUM, yKa3aHHBIX B
pasnene 3 aIMUHUCTPATUBHOTO PeTjaMeHTa.

JIOJDKHOCTHBIC JIMIIA W WHBIE MYHHUIMITAJIBHBIC CIy)Kalllie 3a peIICHUS W
nevictBus (Oe3nelicTBUE), TPUHUMAaeMble (OCYIIECTBIIIEMbIE) B XOJ€ MPEA0CTaBICHUS
MYHUIUIATbHON YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
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3aKOHOAAaTCJIbCTBOM ITOPSAIKE.

4.4. TTonoxeHus1, XapaKTepu3yIole TpeOOBaHUs K MOPAIKY U opMaM KOHTPOJIS 32
IPEIOCTABIECHUEM MYHULIMIIAIBHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI IPaXX/IaH, UX
00BbeIMHEHUH U OpraHu3alui

KoHTposs 3a mpepocTaBieHneM MYHHUIIMITAIEHON YCIYTH CO CTOPOHBI TPaXKIaH,
UX OOBCIWHEHWH W OpraHW3alfii, OCYIIECTBISETCS TOCPEACTBOM OTKPBITOCTH
JCATEIPHOCTH ~ OpraHa  MECTHOTO  CaMOYIIpPaBJICHHWS  TPH  NPEAOCTaBICHHUH
MYHHUIIATIATPHOW ~ yCIyTH, TOJY4YCHHs] TIOJHOW, aKTyadbHOW U  JIOCTOBEPHOM
MHPOPMAITUU O TOPSJIKE MPEIOCTABICHUS MYHHUIIUTIATHHON YCIYTH W BO3MOXKHOCTHU
JOCYJIeOHOTO paccMOTpeHus oOparieHui (3kamo0) B Ipolecce IMpeaoCcTaBICHUS
MYHUIUTATBHON yCIIyTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSI0K 00KAJTOBAHNUS pPellieHUid U 1eiicTBUii
(0e3xelicTBHUs) OPrana, NpeA0CTABIAAIONIEr0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LIEHTPA NMPeA0CTABJICHUS IOCYy1aPCTBEHHbIX U
MYHHIUNAJbHBIX YCJIYT, OpraHu3aumii, yka3aniubix B yactu 1.1 cratsu 16
DenepanbHOro 3akona Ne210-d3, a takike UX JOJKHOCTHBIX JIMII,
MYHUIUNAJIbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYICOHOM TOPSIKE PEIICHUN
U jeictBuil (Oe3melcTBHsI) OpraHa, MPEIOCTAaBISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO ~ JIMI]a OpraHa, MPeAO0CTaBISIONIET0 MYHHUIUNAIBHYIO  YCIYTY,
MYHUIIUNIATBHOTO  CIY’)KaIllero,  PYKOBOJAUTENS  OpraHa,  MPeJAO0CTaBISIONIETO
MYHHUITUTATHHYIO yCIIyTYy, MHOTO()YHKIIMOHAIEHOTO IEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTPa, OpraHu3aluii, IpeayCMOTpeHHbIX YacThio 1.1 cTtaTeu
16 denepanpHOTro 3akoHa Ne 210-D3, a Taxke ux pabOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YUCIIE B CIECAYIONIUX CIydasx:

1) HapyIieHre CpoKa PErucTpalyy 3ampoca O MPEJAOCTABICHHA MYHHUITUITATBLHON
YCIIyTH, 3aIpoca, ykazaHHoro B ctathe 15.1 @enepanbaoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOoKa MPEIOCTaBICHUS MYHHIIMIAILHOW yCIyrH. B yka3zaHHOM
ciaydae jnocyaeOHoe (BHecyleOHOe) 00KaloBaHHME 3asBUTENIEM PEIICHUN W JIeUCTBUMN
(6e3neiicTBUsl) MHOTODYHKIIMOHAIBHOTO IIEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTpa BO3MOXKHO B Cllydae, €ClId Ha MHOTO(YHKIIMOHAJIBHBIA IIEHTP, PEIICHHS U
nevctBus  (O6e3deiicTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (QYHKIHS 110
MPEIOCTABICHUIO COOTBETCTBYIONINX MYHHIIUNAIBHBIX YCIYyT B TOJHOM O0BEME B
mopsiziKe, orpeaesieHHoM 9acThio 1.3 ctateu 16 denepanbroro 3akona Ne 210-D3;

3) TpeboBaHue y 3aABUTEISA JOKYMEHTOB MM HH(OOPMAIIUH JTHOO OCYIIECTBICHHS
JNIEUCTBUM, TMPEACTABICHUE WJIM OCYLIECTBIEHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickon @enepaunv, HOPMATUBHBIMU
NpaBOBBIMM akTamMu PecnyOnmukm TaTtapcraH, MyHUIIAITATBHBIMU TTPABOBBIMU aKTaMH
JUTSI TIPEIOCTABJICHHUS MYHHITUIIAIBHON YCITYTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEIOCTABJICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMATHUBHBIMU TPAaBOBbIMU akTamu Poccuiickoit @Denepauuu, HOPMATUBHBIMU
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npaBoBbIMH akTamu PecnyOnmuku TaTtapcraH, MyHUUMIIATbHBIMU MPABOBBIMU aKTaAMHU
IUIS TIPEIOCTABJICHUS MyHHUIIMITAILHOM YCIIyTH, Y 3asIBUTEIIS;

5) oTka3 B mpeaOCTaBICHUU MYHUITUIIAILHON YCIYTH, €CITM OCHOBAHHUS OTKa3a He
MIPEAyCMOTPEHBI (penepanbHbIMA 3aKOHAMH W TIPUHSTBIMA B COOTBETCTBHHM C HUMH
VHBIMA HOPMAaTHUBHBIMHM ITPAaBOBBIMM akTamu Poccuiickon @enepanuy, 3aKOHaAMU H
WHBIMH ~ HOPMAaTHBHBIMA  TIpaBOBBIMH  akTamu  PecryOmmkm  Tarapceraw,
MYHHUIIMIIAJbHBIMA ~ MPaBOBBIMH ~ aKTaMd. B yka3aHHOM ciydae JocyaeOHOe
(BHecyeOHOE) o00XajloBaHWE 3asBUTENIEM pelIeHWd W JAedcTBHM (Oe31ecTBUA)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabOTHHKA MHOTO(YHKIIMOHAIIBHOTO LIEHTpa
BO3MOXHO B CJIy4yae, €CJIi Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JEeUCTBUS
(6e3nericTBUE) KOTOPOTO OOKATYIOTCS, BO3JIOkKEHa (YHKIMSA I10 TMPEJIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCAYyr B TMOJHOM oOObEeME B TMOPSJIKE,
onpeneneHHoM yacTeio 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHWE C 3asgBHUTENS MPH TMPEIOCTABICHUA MYHUIUIAIBLHOU YCIYTH
IJIAThl, HE MNPENYCMOTPEHHOW HOPMATUBHBIMH IIPAaBOBBIMH aKTaMu Poccuiickon
@®enepaury, HOPMATUBHBIMM  NpaBOBbIMM  akTaMu PecnyOnuku  Tarapcran,
MYHUITUTIATLHBIMH MIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MPEJAOCTABISIONICTO MYHUIIUIAIBHYIO YCIYTY, JODKHOCTHOTO
JUIa OpraHa, MPEeJAOCTABISIIONIETO MYHUIIMIIATIBHYIO YCIYTy, MHOTO()YHKIIMOHATEHOTO
HEHTPA, paboTHHKa MHOTO(YHKITHOHATHHOTO IEHTpa, OpraHM3aIlHi,
npeaycMoTpeHHbIX dacThio 1.1 ctateu 16 depepanpHoro 3akona Ne 210-D3, mwam ux
pPabOTHUKOB B UCIIPABJICHUU JOIMYIICHHBIX MUMU ONEYATOK M OLIMOOK B BBIJAHHBIX B
pe3yibTaTe MPEIOCTaBICHUS MYHHUIUMIIAIBLHOW YCIyTH JTIOKyYMEHTax JMOO HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKuX WuchpaBieHuil. B ykaszanHoMm cnydae pocyaeOHOe
(BHecyneOHOE) oO’kamoBaHUE 3asBUTENIEM peIIeHWH | JedcTBUl (0e31eicTBHS)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOYKHO B CiIy4ae, €CJIi Ha MHOTO(QYHKIIMOHAIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(Oe3neiicTBUE) KOTOPOTO OOKaNyHOTCS, BO3J0KE€HAa (QYHKUUA IO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHIMMAIBHBIX YCIAYT B TOJHOM oOBeME B TMOPAJIKE,
onpenencHHoM dacThio 1.3 cratem 16 denepanpHoro 3akoHa Ne 210-D3;

8) HapylieHHe CpoKa WM TOpsAKa BBIAAYM JOKYMEHTOB IO pe3yJibTaTam
MPEIOCTABIICHUSI MyHUIIUTIATBHON yCIyTH;

9) npruOCTaHOBIICHHUE MPEIOCTABICHHUS MYHHUIIUIIATBHON YCIyTH, €CJIM OCHOBAHMUSI
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (peneparbHbIMH 3aKOHAMU U TPUHSATHIMU B
COOTBETCTBUM C HHUMH WHBIMA HOPMATHUBHBIMHU TPAaBOBBIMH aKTamMH Poccuiickoit
denepanuu, 3aKOHAMW U WHBIMA HOPMATHUBHBIMHU TPABOBBIMU akTamu PecryOmmku
TaTtapcTran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMU. B yka3zaHHOM ciiydae nocyne0Hoe
(BHecymeOHOE) oO’kamoBaHUE 3asBUTENIEM peIIeHWd u JeicTBui  (0e31eicTBUS)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOYKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIA IICHTP, PEIICHUS W JCUCTBUS
(6e3nelicTBUE) KOTOPOrO OO0KATYIOTCS, BO3JIOXKEHAa (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIAYT B TOJHOM o0OBeME B TMOPSJIKE,
onpeneneHHoM dacthio 1.3 crathu 16 denepanbHoro 3akona Ne 210-D3.

10) tpeOGoBaHue y 3asBHUTENS MPU MPEIOCTABICHUU MYHHUIUIAIBHOW YCIyTH
JOKYMEHTOB WJIM MH(GOpMAIMU, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE
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yKa3bIBAIUCH MPU NIEPBOHAYATILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIS
MIPEIOCTABICHUS MYHUIIANIATLHON YCIyTH, MO0 B MPEAOCTABICHUH MYHHUIIAITATEHON
YCIIYTH, 32 MCKJIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoM ciydae gocyaeOHoe (BHecyaeOHOE)
00’kaloBaHUE 3asIBUTEIIEM pelIeHu u JNEUCTBUN (Oe3nericTBUSN)
MHOTO(QYHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHMKAa MHOTO(YHKIMOHAIBHOTO IIEHTpa
BO3MOKHO B CJIydae, €CIM Ha MHOTO(GYHKIIMOHATIBHBIA IEHTP, PEIICHUS W JCUCTBUS
(6e3nericTBUE) KOTOPOTO OOKATYIOTCS, BO3JIOkKEHAa (YHKIMSA 110 TPEJIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMUNAIBHBIX YCAYyr B TMOJHOM OObeME B TMOPSJIKE,
onpenesneHHoM dacThio 1.3 crathu 16 denepanbHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B THUChbMEHHOM ¢dopMe Ha OyMa)KHOM HOCUTENE, B
ANIEKTPOHHOM (¢GopMe B OpraH, MPEAOCTABISAIONIMA MYHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIN TIEHTP JMOO B COOTBETCTBYIOIIMM OpPraH TrocCyJapCTBEHHOMN
BJIACTH, SBIIAIOMIMNACS ydpeauTerdeM MHOTO(QYHKIMOHAIBHOTO IIeHTpa (manmee -
y4peAuTenh ~MHOTOQYHKIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHu3aIuw,
npexycMoTpeHHbie yacTeio 1.1 crateu 16 ®@enepanproro 3akona Ne 210-D3. XKanoOsr
Ha penieHus U AedcTBUs (Oe37eiCTBUE) PYKOBOJIUTENSA OpraHa, MpeaoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, TTOAI0OTCS B BRIMIECTOSIINK OpraH (MPH €ro HATMIUH) JIN0O0 B
Clly4ae ero OTCYTCTBHSI PacCMaTpPUBAIOTCS HETOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MPEOCTABISAIONIET0 MYHULIUNAIBHYIO YClIyry. JKamoObl Ha pelieHuss U JAeUCTBUA
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPa MOAAIOTCA PYKOBOIUTEIIO
ATOT0 MHOTO(QYHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHus U JIeUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAIBHOTO IEHTpa  TMOJAIOTCA  YUYPEAUTEIIO
MHOTO(YHKIIMOHATLHOTO IIEHTPA WU JIOJDKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPABOBBIM akToM PecnyOnuku Tatapcran. XKamoOwsl Ha pelmieHus u
nevictBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3aIlfii, MPeIyCMOTPEeHHbIX 4YacThio 1.1
ctatbi 16 ®epepanpHoro 3akoHa Ne 210-d3, mopmaroTcs pPyKOBOAUTEISIM OTHX
OpraHu3alui.

Kanoba Ha pemieHus u aevicTBus (Oe3aeiicTBUE) OpraHa, MperIOCTaBISIOIIETO
MYHHIMMIATBHYIO  yCIyTy, JODKHOCTHOTO JIMIIa OpraHa, [MPeIOoCTaBIISIOIIETO
MYHHIMMIATBHYIO YCIYTY, MYHHUIMIAIBHOTO CIY’Kallero, pPYKOBOAMTENS OpraHa,
MPEIOCTABIIAIONIETO MYHUIIUIAIBHYIO YCIyTy, MOXKET OBITh HaIlpaBJieHa IO TOYTE,
yepe3 MHOTO(DYHKIMOHAJIBHBIA IIEHTP, C HCIOJb30BaHUEM HWH(DOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetnn  «MHTepHeT», oOQuIManpsHOrO caiiTa  Oprasa,
MPEAOCTABIAIONIETO  MYHUIMNANBHYIO  ycinyry, EmuHoro  moprama  mmbo
Pecny6mukanckoro noprana, HGOPMAIITMOHHONW CHCTEMBI 10CYAeO0HOTO 00KaloBaHUS,
a TakkKe MOXKET OBITh MPUHSATA MPHU JIMYHOM TIpreMe 3asButens. XKamoba Ha pemeHus u
NEeNCTBUS (6e3neiicTBUE) MHOTO()YHKIIMOHATEHOTO LIEHTpa, paboTHHKA
MHOTO(DYHKITMOHAJILHOTO ~ IIEHTpa MOXET OBITh HampaBjieHa IO TMOo4YTe, C
UCTIONB30BaHUEM  MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW — cetn  «HTepHET»,
opuIMaATBHOTO cailiTa MHOTOQYHKIMOHAIBHOTO ILIeHTpa, EnumHoro mnoprana mubo
Pecnybnukanckoro mopraiia, HHPOPMAIMOHHON CUCTEMBbI JOCYAeOHOr0 00XKajloBaHMUs,
a Tak)kKe MOXKET OBITh MPUHSATA MMPU JIMYHOM TIpreMe 3asBuTens. JKamoba Ha pemeHus u
nevictBust (Oe3neiicTBUE) opraHu3alui, MnpeaycMOTpeHHbIX 4dacThio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-d3, a takxke ux paOOTHUKOB MOXKET ObITH HaIlpaBJieHa
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N0 TI0YTe, C HCMOJIb30BAHUEM UH(OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CeTH
«utepHer», oduLMATBHBIX CAaWTOB 3TUX Opranu3zauuid, EauHoro mnoptana mubo
PecryOnukanckoro mopTana, a TakKe MOXKET OBITh TMPUHSATA TPH JIMYHOM IpPHEME
3asIBUTEIIA.

5.3. XKanoba nomkHa coaepKaTh:

1) HaWMeHOBaHWE OpraHa, MPEJOCTABISIONIET0 MYHHIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIa OpraHa, MPEeIOoCTAaBIAIOINIEr0 MYHULUMATbHYIO YCIOyTry, JH0O
MYHUIIUIAIBHOTO CITyXaIlero, MHOTO()YHKIIMOHAILHOTO LIEHTPA, €ro PyKOBOAUTENS U
(umu) paboTHWKa, OpraHu3alui, NpeaycMOTpeHHbIXx dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (Miin) pabOTHUKOB, PEIICHUS U
necTus (0€31elCTBIE) KOTOPBIX 00KATYIOTCS;

2) bamuauio, uMs, OTY4eCTBO (MOCIEIHES - IPU HAJUYHMH), CBEIACHHSI O MECTE
KUTEIHCTBA 3aBUTENS - (PU3UUECKOTO JIUIA JIMOO HAaUMEHOBAHHE, CBEJICHUS O MECTE
HAXOXICHUS 3aABUTENS - IOPUINYECKOTO JIMIIA, a TaKKe HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) ANEKTPOHHON MOUTHI (MPU HAJIMYKU) U TIOYTOBBIA ajipec, Mo
KOTOPBIM JIOJKEH OBITH HAIIPABIIEH OTBET 3asIBUTEIIO;

3) cBenmeHUst 00 OOXKATYyEeMBIX PEIICHHSIX M JeHCTBUAX (Oe3IeliCTBHUU) OpraHa,
MPEIOCTABIAIONIET0 MYHUIMOAIBHYIO  YCIOYTy, JOJDKHOCTHOTO JIMIIa Oprasa,
MPEIOCTABIIAIONIETO MYHHIMIIAIBHYIO YCIyTY, JHOO MYHHUIUIAIBHOTO CITY>KaIlero,
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAIBHOTO LIEHTpA,
OpraHu3alii, mpeaycMoTpeHHbIX JacThio 1.1 crathu 16 denepanpHOro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) n0BOJBI, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM |
neiictBueM (Oe3leiicTBHEM) oOpraHa, MPEIOCTaBISIONIET0 MYHHUITMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNpeIOCTaBJISIONIEr0 MYHUIMNAIBHYIO YCIyTy, JU00
MYHHUIIUTIATBHOTO  CIY’XKaIllero, MHOTO(YHKIIMOHALHOTO  IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTPa, OpraHu3aluii, IpeayCMOTpeHHbIX YacThio 1.1 cTtaTeu
16 denepansHoro 3akoHa Ne 210-D3, mx paOOTHHUKOB. 3asBUTENEM MOTYT OBITh
MIPEACTABICHB JOKYMEHTHI (TIpM HAJTWYWH), TMOATBEPKIAONINE JOBOJBI 3asBHUTEIS,
100 X KOMUHU.

5.4. IToctynuBias xano0a NOJIEKUT PETUCTPAIIMU B CPOK HE MO3HEE pabovero
THSI, CTISAYIOUIETO 3a THEM MOCTYIUICHHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MOPEIOCTABISIOIMNA MYHHULHUIAIbHYIO
YCIIYTy, MHOTO(QYHKIIMOHANBHBIA IEHTP, YYPEAUTEII0 MHOTO()YHKIIMOHATEHOTO
IIEHTpa, B OpTaHMW3allud, MpeaycMoTpeHHble YacThio 1.1 cratem 16 ®denepanbHOTO
3akoHa Ne 210-®3, nubo BbIIECTOAMUNA OpraH (MpU €ro HAIWYWHU), TOJICKUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH PadOUMX THEH CO JIHA €€ PEerucTpainuu, a B
ciy4dae 00KaJIOBaHMS OTKa3a OpraHa, MPEIOCTAaBJISIONIET0 MYyHHUIUTAIBHYIO YCIYTY,
MHOTO()YHKITHOHAJILHOTO TIEHTPa, OPTaHU3aIui, MPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3axkoHa Ne 210-d3, B mpueme JOKYMEHTOB Y 3asgBUTENS JUOO B
UCTIPaBIICHUN JIOMYIICHHBIX OINEYaTOK M OMMOOK WIM B Ciy4ae OOKaloBaHUs
HapYIICHUsT YCTAaHOBJICHHOTO CPOKa TaKWX HWCIIPABJICHUHN - B TEUEHHWE IMATH pabOYnX
JIHEN CO JTHS €€ PETUCTPALIUH.

5.6. [1o pe3ynbpTaTam paccCMOTpPEHHUS KanoObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
pELIEHNM:
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1) xanoba ynoBJIeTBOpsieTCSA, B TOM 4YHcIe B (OpME OTMEHBI HPUHITOTO
pelIeHus], UCIPABIICHNS JTONMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIJIAHHBIX B PE3YyJIbTaTE
MPEAOCTABICHNS MYHULUIIAIBHOM yCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTENIO
JNEHEXKHBIX CpPEACTB, B3MMAHHME KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamMu Poccuiickoi denepanyy, HOPMATHUBHBIMU IIPABOBBIMH AKTAMH
PecryOnuku TatapcTan, MyHUIIMITATBHBIMU TPABOBBIMU aKTaMU;

2) B IOBJICTBOPEHUH JKATOOBI OTKA3hIBACTCSI.

He mnozgHee nHs, cienyromero 3a JHEM MPUHATUS PEUICHMs, YKa3aHHOTO B
HACTOSLIEM IYHKTE, 3asiBUTEII0 B MHCBMEHHON (hOopMe M MO JKEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HalpaBisieTcd MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaIO0OBbI.

5.7. B ciywyae mpu3HaHMS >kKajdoObl MOJUIEXkKAIIEW YIOBJIECTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTax PacCMOTPEHHUs KajoObl Jaercs WUH(popmauus o JAEHCTBUSX,
OCYLIECTBISIEMBIX ~ OPraHOM,  MPEAOCTaBIIOMIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluel, IpeyCMOTPEeHHON yacThio 1.1
ctatbu 16 @enepanbHoro 3akona Ne 210-D3, B mensix He3aMeIUTEILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUN IPU OKa3aHUHM MYHULIMIIAJIbHOM YCIIYTH, a TAKKEe MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYIOOCTBA M YKa3bIBAaeTCs MH(GOpMALUA O JAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYECHUS
MYHUIUNAIBHON YCITYTH.

5.8. B cinyuae mpusHaHUs KajloObl HE MOAJIEXKAIEH yAOBIECTBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJbTaTaX pPACCMOTPEHHUs >KaloObl JAlOTCS apryMEHTHUpPOBAaHHBIC
pa3bsCHEHUS] O NPUYMHAX TMPHUHATOrO PEHIeHMs, a TaKkKe HHPOopMalus O MOpsSAKe
00aJIOBaHUS IPUHATOTO PELICHMUS.

5.9. B cnydae ycTaHOBJICHHS B XOJI€ UJTU IO pe3yJIbTaTaM PaCCMOTPEHHUS JKalloObl
OPU3HAKOB COCTaBA aJMHUHHCTPATUBHOIO IPAaBOHAPYLIEHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHHUK, Ha/IEJIEHHbIE TOJHOMOUYHUSAMH 110 PACCMOTPEHUIO 3Kajio0,
HEe3aMeJINTEIbHO HAMPABIIAIOT UMEIOLIUECS MaTepHabl B OpraHbl MPOKYPATYPHI.
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[Tpunoxenune Ne 1

K AJIMHUHHCTPAaTUBHOMY
pErIaMeHTy IpeJOCTaBICHUS
MYHUIMOATBHOW YCIYTH 1O
BKJIFOUEHHIO B COCTAB U
UCKITFOUEHHUIO JKHJIBIX TOMEIIEHUI
U3 COCTaBa CIEIUAIN3UPOBAHHOTO
KWIALTHOTO (hoHAA

MYHULIMNAIBHOTO paiioHa
Pecny6nuku Tatapctan

dopma
(bnank opraHa, npeaoCTaBIsIONIEr0 MyHUIIMIIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBEIE JAaHHBIC ITPESACTABUTCIIAL

PEINIEHUE
0
oT Ne
Paccmorpes Bame 3asBiieHne ot Ne U MpUJIaraemsle K
HEMY JOKYMEHTBI, YIOJHOMOYEHHBIM OpraHOM
MIPUHSTO pelieHue 0

JlononHurenbHas HHGOPMALIUS:

Crenenust 00 PIEKTPOHHON TTOATICH

Homxuoctroe nmto (OHO)

(moANKMCh YMOITHOMOYEHHOTO TOJDKHOCTHOTO JIMLA
opraHa)
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[Tpunoxxenne Ne 2

K AIMUHUCTPATUBHOMY
perIaMeHTy TPe0CTaBICHUS
MYHHIIATIATFHON YCITYTH TI0
BKJIFOUEHUIO B COCTaB U
UCKJTIOYCHHIO JKUJIBIX TIOMEIICHHIA
U3 COCTaBa CIEIUAITM3UPOBAHHOTO
KUIUITHOTO (poHIa

MYHULIMNAIBHOTO palioHa
PecnyOnuku TatapcTtan

dopma
(bnaHk opraHa, MpeaOCTaBISAIOIIEr0 MyHUIIUIIATBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MPe0CTaBIeHUN MYHUIIUTIAIBHON YCIYTH
1o
oT Ne
PaccmotpeB Baiie 3asiBnenue ot Ne Y IIPUJIAraeMble K HEMy

JIOKYMEHTbI YIIOJTHOMOYEHHBIM OPraHOM
IPUHATO pelieHne o0 OTKase B

0 CJICTYIOLTUM

OCHOBAaHUSIM:
1.

2.

JlononauTtenpHas HHPOPMAITHS:

Brl BpaBe MOBTOPHO 0OPATUTHCS B YIIOJTHOMOUYEHHBIN OpTraH C 3asBJIICHUEM O TIPEI0CTABICHUN
YCIIYTH TIOCJI€ YCTPAHEHUsI YKa3aHHbBIX HapyIICHH.

JlaHHBII 0TKa3 MOXET ObITh 00KaJOBaH B JOCYJACOHOM TOPSJIKE ITyTEM HAMPABIICHUS KaT00bI
B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM MOPsIIKE.

Crenenust 00 PIEKTPOHHON TTOATHCH

JomxroctHoe muto (PUO)

(moaNKCh YMOTHOMOYEHHOTO TOJDKHOCTHOTO JIMLA
oprana)
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[Tpunoxxenne Ne 3

K AJIMHHUCTPAaTHBHOMY
perJIaMeHTy NPEAOCTaBICHUS
MYHUIUITATIBHON YCIYTH 0
BKJIFOYCHHUIO B COCTaB H
MCKITFOYCHUIO JKUIIBIX TIOMEIICHUH
M3 COCTaBa CIICIHAIH3HPOBAHHOTO
KHJHIHOTO (poHIa

MYHULIMNAIBHOTO paiioHa
Pecny6nuku Tatapctan

dopma

(bnank oprana, npeaoCTaBIsIONIEr0 MyHUIIMIAIBHYIO YCIYTY)

Komy:

KonrakTHble JaHHBIE:

IIpencraBurens:

KonrakTHbie JaHHBIC TPEACTAaBUTCIIA:

PELLIEHME
00 oTKa3e B mpreMe JOKyMEHTOB, HEOOXOMUMBIX JUIS IIPEIOCTABICHNUS
MYHHUIUIAIBHON YCITyTH 10

oT Ne
Paccmotpes Baue 3asBiieHue ot Ne U IpUIaraeMble K HEMY JOKYMEHTBI
YIIOJTHOMOYCHHBIM OpPraHoM MIPUHATO PECHICHUC
00 oOTkase B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIsI 1o
CJIEAYIOLINM OCHOBAHUSIM:
1.
2.

Pa3psacHeHne npuyunH oTKa3za:
JomonauTtenpHas HHPOPMAIHS:

Brr BripaBe MOBTOPHO OOpATHTHCS B YIOJTHOMOUYEHHBIH OpPTraH C 3asABICHHEM O MPEIOCTABICHHH YCIYTH IIOCIE
YCTpaHEHUS YKa3aHHBIX HApYIICHUH.

JlaHHBI OTKa3 MOXeET OBITh O0O0XaJoBaH B JOCYACOHOM IMOpSAAKE IIyTeM HAlpaBlIeHHWS JKamoObl B
YHOJIHOMOYEHHBIN OpTaH, a Takke B CyA€OHOM IOpPSIKE.

Crenenust 00 PIEKTPOHHON TTOATICH

HomxroctHoe o (PHUO)

(HOHI’[I/ICL YOOIHOMOYEHHOT'O JOJKHOCTHOTO JIMIA Opran



[Tpunoxxenue Ne 4

K AIMUHUCTPAaTUBHOMY
peraaMeHTy IpeaoCTaBICHUS
MYHUITUTIATBHOW YCIYTH TIO
BKJIFOUEHUIO B COCTAB U
WCKITFOUCHHIO JKHJIBIX TIOMEIICHUH
U3 COCTaBa CICUATU3UPOBAHHOTO
KUIMITHOTO (hOoHIA

MYHULIMNAIBHOTO pailoHa
Pecny6nuku Tatapctan

dopma

(HanMeHOBaHME OpraHa MECTHOTO CaMOYTIPaBICHUA)

3asBiIEHUE

O BKJIFOUEHUU KUJIOTO TTOMEIIEHUS (PKUJIBIX TIOMEIIICHUI) B COCTaB

CIICHUAIM3UPOBAHHOI'O KUJIUIITHOI'O (bOHI[a

MyHULMIIAIBHOrO paiioHa Pecriyonuku Tarapcran

HaMEHOBAaHUC IOPUANYECCKOTO JINIa

IIPOCUT OTHCCTH KHUJIOC ITIOMCIIICHHUC

(>kuIible TIOMEIIEHHUS), PaCIOJIOKEHHOE (pacrloJioKeHHbIE) To azapecy: PecryOiuka

Tarapcran, ropon

kopryc Ne (utep)

(XO3sICTBEHHOTO BEICHUS) 32

, oM No ,

, KBapTHpa/KOMHaTa (KBapTUPHI/KOMHATHI) No
, 3AKPETUICHHOE (3aKPEIUICHHBIE) Ha MPaBe OMEPATUBHOTO YIIPABICHUS

Ha OCHOBaHUH

HAaMMCHOBAHUEC IOPUANYCCKOIO JIULa

- CJIy’K€OHOMY KHJIOMY MOMEIICHHIO (CTyKEOHBIM >KUJIBIM ITOMEIISHUSIM );
- )KWJIOMY TTIOMEIIEHUIO (KUJIBIM MIOMEIICHUSIM) B OOIIEKUTHH.

HpI/maraeMHe JAOKYMCHTBI:
1.

2.
3.
4




PykoBoaurens : / /

['naBHbIii Oyxranrep: / /

M.IL.(11py HanmM4MK nevyaTu)

KoHTakTHBIH Tenedon

Tloomeepoicoaro ceoe coenacue, a makdice coanacue npeocmasisieMo20 MHOW JuYd
Ha 00pabomKy NepCoOHANbHBLIX OAHHBIX (COOpP, cUCMeMamu3ayuro, HaKONIeHue, XpaHeHue,
ymouHeHue (00HOGIeHUe, USMEHEHUE), UCNONb308AHUe, PACNPOCMPAHEHUE (8 MOM YUC/e
nepeoauy), obeznuuuanue, OIOKUPOBAHUE, VHUYMOIICEHUE NEePCOHAILHbIX OAHHbIX, d
maxoice UHbIX OeUcmaull, HeoOXO0OUMBIX Ol 0OPAOOMKU NEPCOHATIHBIX OAHHBIX 8 PAMKAX
npedocmasneHuss MyHUYUnAibHOU YCIyeu), 8 mom 4ucie 8 AemoMamu3upO8aAHHOM PeXCcUMe,
BKIIOYASL NPUHAINUE PEUUEeHULl HA UX OCHO8e OP2AHOM, NPe00CMAGIIOUWUM MYHUYUNATLHYIO
yenyey, 8 Yyensix npedoCmagienus MyHUYUNAIbHOU YCTyeuU.

Hacmosuum noomeeporcoaro: ceedenus, 6krouentvie 8 3asa6ieHue, OMHOCAUUECs, K
Moell UYHOCMU U NPeOCMAsNaeMoMy MHOW JUYY, A MAaKice GHeCeHHble MHON HUIICE,
00cmosepHyl.  Jlokymenmol  (CKAHKONUU OOKYMEHMOB), NPUNONCEHHble K 3AAGIEHUIO,
coomeemcmeyom mpedoBaHusIM, YCMAHOBNIEHHLIM 3aKOHoOamenbcmeom Poccutickotl
Dedepayuu, Ha MOMEHM NPEOCMABIEHUSL 3AAGNEHUSL IMU OOKYMEHMbL, OelCMEUMETbHbL U
cooeparcam 00CmosepHble CGeOeHUs.

Jaro ceoe coenacue Ha yuacmue 6 onpoce no oyeHKe Kauecmed npedocmasieHHou
MHe MYHUYUNATILHOU YCTTy2u No meieqhomy:

PesynbTaT npenocraBieHuss MyHALIMIIATBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

DB nuuHbld kabuHeT [lopTana rocyapCTBEHHBIX WU MYHUUMIAIbHBIX YCIYyT
Pecny6nuku Tatapcrasn;

I:’ B JINYHBIN Ka6I/IHeT E,[[I/IHOFO ImopTalia FOCYI[apCTBeHHBIX n MYHI/II_II/IHEU'IBHBIX
yeyr;

DB MHOTO(YHKIIMOHAJTLHOM IIEHTPE MNPEeAOCTaBICHUS TOCYAapCTBEHHBIX H
MyHUIIUNANBHBIX yeiyT PecyOnuku TaTapceran;

D B Opzane.




(mara) (moamuck) (®.1.0.)



[Tpunoxxenue Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MIPEIOCTABIICHUS MYHHIIAIIATLHON
YCIIYTH TI0 BKJIIOYEHUIO B COCTaB U
MCKITFOUCHHIO JKHJIBIX TIOMEIICHUH U3
COCTaBa CHEIUAIN3UPOBAHHOTO
KUJIUIITHOTO (oHIa

MYHHULIMNAIBHOTO pailoHa
Pecny6nuku Tatapctan

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYTIPaBICHUA)

3asiBjieHHe 00 MCKJIIOYEHUN KIUJI0T0 MOMelleHusl (KIJIbIX MOMelleHuid) U3 CoOCTaBa
CNeNMATU3MPOBAHHOIO KUJIHIIHOTO (pOHIA
MYHULMIIAJIBHOIO paiioHa Pecnyosimkun Taraperan
(mpumepHas popma)
MIPOCUT UCKIIFOUYUTH U3 COCTAaBa

HaMEHOBAaHUEC IOPUINYECCKOTO JINIa

CrienuaIn3upoBaHHOTO (poHIa MYHUITUTIATBHOTO paiioHa
Pecniy6muku Tatapcran >kuiioe TOMENIEHHE  (OKUJIbIE TIOMEIEHHUS), PaCIOJIOKEHHOE
(pacnonoxeHHbie) 1o anpecy: Pecnybnuka Tarapcran, ropon , yauna
, oM Ne , kopryc Ne (siurtep) , KBapTUpa/KOMHATA
(KBapTUPHI/KOMHATHI) No , 3aKPEIICHHOE (3aKpETUICHHBIC) Ha
npase OTIEPaTHUBHOTO yIpaBICHHUS (XO35HCTBEHHOTO BEJICHMS) 3a

HAaMMCHOBAHUEC IOPUANYCCKOIO JIMLa

Ha OCHOBaHUHU , OTHECEHHBIE K:
-CITy’K€OHOMY YKHJIOMY TIOMETIEHUIO (CITy>KEOHBIM SKHIIBIM TTOMEIIICHHSIM);
- )KUJIOMY TTOMEIIECHUIO (KMJIBIM TTOMEIICHHSIM) B OOIICKUTHH

B COOTBETCTBUU C PEIICHUEM oT No

HpI/maraeMHe JAOKYMCHTBI:

1.

2.
3.
4
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PykoBoaurens : / /

['naBHbIii Oyxranrep: / /

M.IL.(11py HanmM4MK nevyaTu)

KoHTakTHBIH Tenedon

Tloomeeporcoatro ceoe coenacue, a maxoice coanacue npeoCmasisemo20 MHOW TUYa Ha
00pabomKy NepcoHANbHbIX OAHHbIX (COOp, cucmemMamuzayuio, HAKONIeHue, XpaueHue,
ymouHeHue (0OHOBNEHUe, U3MEHEHUe), UCHONb308aHUe, PACNPOCMpAHeHue (8 mom yucie
nepeoayy), obesnuyusarue, OI0KUPOBaHUe, VHUUMONCEHUE NEPCOHATIbHBIX OaHHbBIX, A MAKHCe
UHBIX  Oelicmeull, HeoOXo0uMblx Ol 00pabOmMKU NEPCOHALHBLIX OAHHbIX 6 DPAMKAX
npedoCcmasneHuss MyHUYUNAIbHOU YCIyeu), 8 MOM HUCie 8 ABMOMAMUUPOBAHHOM Pedcume,
BKIIOYASL NPUHAMUE DEUeHUll HA UX OCHOBe OP2aHOM, NPeOOCMAGIIOUUM MYHUYUNATIbHYIO
yenyey, 8 yeusix npedoCmasieHus MyHUYUNATbHOU YCTYeuU.

Hacmosuyum noomeepoicoaio: ceedenust, 8KIOUeHHblE 6 3aA61eHUe, OMHOCAUWUECS K
Moell JUYHOCMU U NPeoCmAasIsieMOMy MHOI0 JUYY, d MAKiCe GHeCeHHble MHOI0 HuUdice,
00CcmoeepHbl.  JJokymMenmul — (CKaHKONUU — OOKYMEHMOB), NPULONCEHHble K  3A5671eHUIO,
COOmMBemcmeyom  mpeboBaHuUsM,  YCMAHOBIEHHbIM — 3aKoHoOamenvcmeom  Poccutickoil
Dedepayuu, Ha MOMEHM NPEOCMABNIEHUsS. 3AAGNEHUs. IMU OOKYMEHMbl, OeliCEUmeIbHbl U
cooeparcam 00CMOBEPHbIE CEEOEHUSL.

Jaro ceoe coenacue na yuacmue 6 onpoce no oyeHke Kauecmea npedocmagieHHOU MHe
MYHUYURATBHOU YCIY2U NO MeNepOoHy:

(mata) (moamuck) (®.1.0.)

PesynbTaT npenocraBieHus MyHULIMIIATBHON YCIYTH, IPOILY IPEAOCTABUTD:

DB TUYHBIA KaOuHeT [lopTana rocynapcTBEHHBIX M MYHHUIIMITAIBHBIX YCIIYT
Pecry6muku Tatapcras;

DB JUYHbIA KaOuHeT EqumHOro moprana rocyJapCTBEHHBIX M MYHHUIIMIAIbHBIX
ycuyr,

DB MHOTO(YHKIIMOHATLHOM LEHTPE MPEJOCTABICHUS TOCYJAAPCTBEHHBIX MU
MyHUIIUNANBHBIX yeiyT PecyOnuku TaTapceran;

I:’ B Opzane.
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(maTa) (TToAmKCH) (®.1.0.)
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[Tpunoxxenue Ne 6

K AZIMUHUCTPATUBHOMY PETIaMEHTY
NpeAOCTaBICHUS MYHUIIMTIATLHON
YCIYTH 10 BKIIOYEHHUIO B COCTAB U
UCKJIFOYEHUIO KWJIBIX TTOMEIIEHUN U3
COCTaBa CIEUATU3UPOBAHHOTO
KUIUITHOTO (poHa

MYHHULIMIAIBHOTO
pationa Pecniy6nuku Tatapctan

PyxoBogurento
HcnomHauTenbHOTO KOMUTETA

Or:

3asaBJIcHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKH

CooOmaro 00 ommOKe, JOMYIIEHHON MpU OKa3aHUM MYHHULUIIAJIBHOM YCIyrH IO

3anucaHo:
IIpaBusnbHbBIE CBEICHUSA:

[lpomry  wWcmpaBUTh  AOMYIICHHYID  TEXHHYECKYI0  OMMOKY H  BHECTH
COOTBETCTBYIOIIME M3MEHEHHUSI B JJOKYMEHT, SIBIISIOMIMKACS PE3yIbTaTOM MYHHIIUIAILHON
YCITyTH.

[Tpunararo crneayronme J0KyMEHTHI:

1.

2.

B cnayyae mnpuHsTHS pemieHUsT 00 OTKIOHCHWHW 3asBICHHS 00 WCIPaBICHUH
TEXHUYECKOH OMIMOKHU MPOIITy HANIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHUSI 3JICKTPOHHOTO JOKYMEHTa Ha anpec E-mail: ;

B BHJIC 3aBEPCHHOIN KOMHMH Ha OyMa)KHOM HOCHUTEJIE MOYTOBBIM OTIPABICHHEM IIO
azipecy:

HacrosimuM mtoATBEpKIar0: CBEACHUS, BKIIIOUCHHBIC B 3ASIBJICHUE, OTHOCSIIHUECS K
MOEH JIMYHOCTU W TMPEACTABIIEMOMY MHOK JIMI[y, 4 TaKK€ BHECEHHBIE MHOIO HWXKE,
JOCTOBEPHBI. JIOKyMEHTHI (KOMWU JOKYMEHTOB), PUJIOKEHHBIE K 3asBJICHHUIO, COOTBETCTBYIOT
TpeOOBaHMSAM, YCTAaHOBJICHHBIM 3aKOHOAATEILCTBOM Poccuiickoit deneparu, Ha MOMEHT
MIPEJICTABICHUS 3asBJICHUS STH JOKYMEHTBHI JEUCTBUTEIBHBI M COAEpP’KAT JOCTOBEPHBIC
CBEICHUSL.

(mara) (ToAnKCH) (©.1.0.)



