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NOCTAHOBJIEHUE KAPAP

O6 yTBepXXaeHUn agMUHUCTPATUBHOIO pernamMmeHTa
npenocTaBleHUA MyHULUNANbLHOM YCIYru No Bblgaye cnpaBku (BbINUCKWN)

B cooTtBeTcTBUM DPeaepanbHbiMu 3akoHamu oT 06.10.2003 N2131-d3 «O06 obumx
npuHUMnax opraHuMsaumMm MecTHOro camoynpasrieHns B Poccuinckon depepaunmny», ot
27.07.2010 Ne210-®3 «O6 opraHusaumMm npegocTaBreHnsa rocygapCTBEHHbIX U
MyHUUMNANbHbIX  ycnyr»  cnonHuTtenbHbin  KOMUTET  KyTEMWHCKOrO  CENbCKOro
noceneHna YepemwaHCKOro MyHuumMnanbHoro pawmoHa Pecnybnvkn TaTapctaH
MNMOCTAHOBIIAET:

1. YTBEPAUTL a4MUHUCTPATUBHBIN PErfiaMeHT NpeaocTaBfieHNa MyHULUNaNbHON
yCrnyru no Bblgaye crnpasku (BbIMUCKN).

2. lNpusHaTtb yTpaTMBLUMM CUIY MNOCTaAHOBMEHME MCNOSHUTENbHOrO KoMUTETa
KyTeMUHCKOro cenbcKkoro nocefnieHmst YepemMLiaHckoro MyHuMUMNanbHOro paroHa
Pecnybnukn TatapctaH o1 27.09.2022 roga Ne 12 «O6 yTBepxaeHun
aAMUHUCTPATUBHOIO pernaMeHTa npegocTaBfeHns MyHUUunanbHOW yCryrn rno Bblgade
crnpaBku (BbIMUCKN)»

3. Pasmectutb Hactosiwee [loctaHoBneHne Ha «OdmumanbHOM nopTane
npasoson mMHdopmaumm Pecnybnukn TaTtapctaH (PRAVO.TATARSTAN.RU) u caunte
YepemwiaHcKkoro MyHuumnanbsHoro panoHa Pecnybnukmn TaTtapctaH B cetn «MIHTEpHET».

4. KoHTpornb 3a UCNONHEHMEM HacToswero NocTaHoBNEHMsT OCTaBNA 3a CO6OMN.

PykoBoguTternb McnonHUTeneHOro KommteTa
KyTeMUHCKOro cenbcKoro noceneHns
YepemLwiaHcKkoro MyHuumnansHoro panoHa PT H.[". Cabupos
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YTBEpxaeH

NOCTaHOBMEHWEM

KyTeMnHCKOro cenbckoro
noceneHna YepemiuaHckoro
MYHULUMMNANbLHOro panoHa
Pecnybnukn TatapctaH

OT«___ » 2024 r. Ne

AAMWHUCTPATUBHbIN pernamMmeHT
npeAocTaBrieHUA MyHULMNANbLHOM YCNyru no Bblaave crnpaBKu (BbIMUCKK)

1. O6wume nonoxeHus
1.1. TlpegMeT perynupoBaHnst agMMHUCTPATUBHOIO pernameHTa

Hactosiwuii agMUHUCTPaTUBHBIA pernamMeHT npeaoCcTaBneHust MyHMUMnanbHON
ycnyru (ganee — agMUHUCTPATUBHBIN pernamMeHT) ycTaHaBNMBaeT CTaHA4apT U NOpPSAoK
NpefocTaBneHnss MyHULMNANbHOW YCRyrM no Bblgave chnpaBku (Bbinucku) (oanee —
MyHUUMNansHas ycnyra).

1.2. Kateropun 3asiButenen

1.2.1. Jluyamun, nmerWwUMn npaBoO Ha MofyyvyeHne MyHUUUNanbHOW YCnyru,
ABMAKTCA (pusndeckue nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHnemMm BrpaBe obpaTuUTbCA nNpeacTaBuUTeNb 3asBUTENS,
AENCTBYIOLLUMIA HA OCHOBaHUW JOKYMEHTa, YAOCTOBEPSAIOLLErO ero nofiHoMmo4uns (ganee —
npeacraBUTENb 3adBUTENS).

1.3. MNMopsgok MHpopMMpoBaHNA O NPeAOoCTaBAEeHNN MyHULUMNANTbHOW YCyrn

1.3.1. WHpopmauua o nopsgke npegoctaBneHns MyHUUMNanbHOW  YCryru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAax, coAepXalmx Bu3yaribHYl W TEKCTOBYIO
WHpOpMaLMIO O  MyHMUMMAnbHOW  ycnyre, pPacrnosfioXeHHbIX B MOMELLEHUAX
MHOrOyHKLNOHaNbHbIX LEeHTpOB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCAYT.

2) Ha odwmuManbHOM canTe MyHAUMNanbHOro paroHa B WHAOPMaLMOHHO-
TenekoMMmyHuKaumoHHou cetn «MHTepHeT» (https://cheremshan.tatarstan.ru/);

3) Ha [lopTtane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnukm
TatapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun noptan);

4) Ha EguHomM nopTtane rocydapCTBEHHbIX U MYHULUMNANbHbLIX YCNyr (PYHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTBeHHOM UHGOPMALMOHHON cucteMe «PeecTp rocygapCTBEHHbIX U
MyHMUMnaneHbiX ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyaapCTBEHHbIX U MyHUUMNAmNbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam MpeaocTaBneHns MyHuUMnanibHOW
yCIyrn ocyLLecTBNAeTCcs:

1) B MHOrooyHKUMOHAmnbHbIX LEHTpax NpeaoCTaBNeHUa rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr NpyY YCTHOM O0BpaLLeHnn - IMYHO UMK No TenedoHy;

2) B HTepakTuBHOM hopme EanHoro, PecnybnukaHckoro noprana;

3) B yNnorHOMOYEHHOM Ha NpeAoCTaBneHne ycrnyrn opraHe — VICNoNHUTENbHOM
komuteTe KyTeMmHCKoro cenbckoro nocenenus (ganee — Opran):

nNpu YCTHOM 0BpaLLEeHNN - SINYHO MU NO TeNedoHy;



npv NMCbMEHHOM (B TOM YMcne B hopMe INEKTPOHHOIO AOKYMEHTa) obpalleHunm
— Ha ByMakHOM HocuTene no noyTe, B NIEKTPOHHON hOpME MO INEKTPOHHOM MNoYTE.

1.3.3. NHdopmaumsa Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake
M Ccpokax npefocTaBfeHUss MYHUUMNANbHOW YCyrM Ha OCHOBAHWW CBEeOEHUN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX U MyHWUMNAnbHbIX  YCIyr,
npegocTasnseTcs 3aaButento becnnaTHo.

[octyn K nHpopmMauum o cpokax n nopsiake npenocTaBrieHns MyHUUMNANbHON
ycnyru ocyuwiectensaetca 6e3 BbINOMHEHUS 3aaBUTenem kaknx-nmbo tpebosaHuii, B TOM
yncne 6e3 MCNONb30BaHUSA MPOrpaMMHOr0 obecneyeHusi, yCTaHOBKa KOTOPOro Ha
TeXHN4Yeckne cpeacrtBa 3adBuTens TpebyeT 3akmnioyvyeHuUss NUUEH3UOHHOMO MU UHOTo
cornaweHus C npaBoobnagaTtenem nporpaMmmHoro obecneyeHuns,
npegycmaTpuBaroLLero B3uMaHue nnathbl, perMcTpauuio nnn asTopmsaumio 3aaBurtens,
Unn npegocTaBneHne MM NepcoHanbHbIX JaHHbIX.

1.3.4. MNpun obpalieHnn 3aaBUTENSA NIMYHO UM NO TenedgoHy B COOTBETCTBUM C
NOCTyNMBLUMM ObGpalleHnemM npeaocTaBnAeTcs MHopmaums:

1) 0 MecTe HaxOXOeHUs MHOroyHKLMOHANbHOrO UeHTpa npefocTaBrieHus
rocyJapCTBEHHbIX M MyHuUMNanbHbIX Yycnyr, OpezaHa (agpec, rpaduk paboThl,
crpaBoYHble TeNEedOHbI);

2) O nopsiake npefocTaBieHUs MyHUUMNAnNbHOW yCryrn, o cnocobax u cpokax
noaayn 3asaBnNeHnn;

3) O KaTeropusax rpaxzgaH, KOTopbiM NpegocTaBnNAeTca MyHUUunansHaga ycnyra;
O HOPMAaTMBHbIX MPaBOBbIX akTax, perynmpylowmx BOMPOCbl MNpeaocTaBneHns
MYHULMMANbHON YCryru;

4) 0 nepevyHe AOKYMEHTOB, HEOOXOAWMbIX ANA PacCMOTPEHUSA 3asiBIiEHUS O
npegocTaBfieHN MyHULMNAIbHOM YCITyrn, O CpOKax npuemMa u perncrpaumm 3asBrieHns;

5) o0 xope nNpefocTaBfieHNa MYHULMNANbHOW YCIyru;

6) O MecTe pasMeLLeHns Ha ouumanbHOM canTe MHgpopmMauun no Bonpocam
npegocTaBfieHNa MyHULMNANbHON YCIyru;

7) o nopsigke obxanoBaHus OENCTBUMKA uUnn 6e30erCTBUA OOSMKHOCTHBIX NuL
OpeaHa.

Mo nMCbMEeHHOMY OOpaleHuo COTPYAHWMKM OTAeNnia, OTBETCTBEHHOro 3a
npegocTaBfieHe  MyHUUMNANbLHOW  ycnyru, nogpobHO B MUCbMEHHOW dhopMe
Pa3bACHSAIOT 3aABUTENIO0 NOPALOK NPeaoCTaBeHNS MyHUUMNANbHOM YCNyrn 1 BONPOCHI,
yKa3aHHble B HACTOSLWEM NyHKTE aAMUHUCTPATMBHOIO perfiaMeHTa, U B Te4eHue Tpex
pabounx OHENW co AHS perucTpauumn obpalleHus HanpasnslT OTBET 3asBUTEN!O.
OTBeTbl AaloTCcs Ha A3blke obpalleHus. B criyyae HEBO3MOXHOCTU AaTb OTBET Ha A3blke
obpaLleHnsa ncnonb3yTcsa rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. VHpopmauua no Bornpocam nNpedoCcTaBfieHUs MYHUUMMNANbHOM YCNyru
pasMmellaeTca Ha oduumanbHOM canTe  MyHUUMMNANbHOrO pavoHa W Ha
MHPOPMALMNOHHBIX CTeHAax B nomeleHnax OpeaHa onga paboTbl ¢ 3aaBUTENSIMUA.

MHdopmauma Ha rocygapCTBeHHbIX  s3blkax  Pecnybnukm  TaTtapcTaH,
pasMellaemMass Ha WHMPOPMALUMOHHBLIX CTeHdax W Ha oduumanbHOM caunTe
MYHMUMNANbHOrO  panoHa B MHAOPMAUUOHHO-TENEKOMMYHUKAUMOHHOW  CeTU
«VIHTepHeT», BKNOYaeT CBeAEHUS O MyHULUUNANbHOM yCcnyre, cogepXallmecs B NyHKTax
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMMHUCTPATMBHOIO pernameHTa,
MHOPMAUMIO O MECTE HaxXOXAEHWUS, CNPaBOYHbIX TenegoHax, BpemeHu paboTbl
OpeaHa, o rpaduke npuema 3asiBNeHNn Ha NpegocTaBneHne MyHUUMnansHOM YCnyru.

1.4. HopmaTtunBHbIe NpaBoOBbIe aKThbl, perynupytowne npeaocrasneHune
MYHULMNANbHON yCryru

1.4.1. TllepeyeHb  HOPMATMBHbIX  MPaBOBbIX  aKTOB,  PErynMpYOLLINX
npeaocTaBneHne MyHUUMNanbHOW ycnyrm (C ykasaHuem PeKBU3UTOB HOPMAaTMBHbIX
NpaBOBbIX aKTOB W WMCTOYHMKOB WX oduumanbHoro onybnukoBaHusl), pasMelleH Ha
EavHom nopTtane, B PeecTpe rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr, Ha



odmumanbHoOM canTte MyHULUUMNanbLHOro panoHa B MHOPMaLMOHHO-
TeNeKoOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B [AENCTBYWOLWEN peaakuuu
noanexuTt pasmeweHnio Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX WU
MYHUUMMAnNbHbIX yCNyr, Ha oduuManbHOM canTe MYHUUMNanbHOro pawnoHa B
NHGOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTEepHEeT».

1.5. TepMuHbI, UCNosb3yemMble B aAMUHUCTPATUBHOM pPernaMeHTe, U Ux onpeaeneHus

1.5.1. B agMMHUCTPATUBHOM pernameHTe UCMOoMb3yTCcsa crefyoume TepMUHbl 1
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npefocTaBreHuns
rocyAapCTBEHHbIX W MYyHUUMNANbHbLIX YCAyr — TeppuTopuanbHO 060cobneHHoe
CTPYKTYpHOE nogpasaesnieHne (ounc) MHOrooyHKLMOHaNbHOro LieHTpa npeaocTaBneHns
rocygapCTBEHHbIX W MyHUUMNANbHbIX YCMyr, CO30aHHOe B TOPOACKOM (CenbCKoM)
noceneHnn MyHMUmMnanbHOro paroHa Unu B ropoackom okpyre Pecnybnukun TatapcTtaH B
COOTBETCTBUU C MYyHKTOM 34 MpaBun opraHusauum AEeATeNnbHOCTH
MHOroyHKUNOHANbHbIX LEeHTPOB npepocTaBneHns rocyaapCTBEHHbIX n
MYHMUMNANbHbIX YCNyr, YTBEPXAEHHbIX nocTaHoBneHneMm lpasuTtenbctBa Poccuickon
depepaummn ot 22 pnekabps 2012 r. Ne 1376 «O6 ytBepxaeHuun NpaBun opraHnsauuu
AEATENbHOCTM MHOrO(YHKLMOHAMbHbIX LEHTPOB NPeAoCTaBNeHNsa rocy4apCTBEHHbIX U
MYHULMMNANbHbIX YCNYI»;

TexHudeckas owubka - owwubka (onmcka, oneyaTtka, rpaMmmaTudeckas Wnu
apudpmeTnyeckas owmnbka nmbo nogobHas owwnbka), OOMyLWEeHHask OpraHomM,
NpeaoCTaBNALWMM  MyHUUMNANbHYIO YCnyry, M npuBegwas K HeCcOOTBETCTBUIO
CBEAEHUIN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOW YCNyru), CBEAEHUAM B
AOKYMEeHTax, Ha OCHOBAHWWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHaa cuctema wgeHTudmkaumm wn  ayteHTMdukauum B UHEPACTPYKType,
obecneymBatoLLen NHGOPMaLMOHHO-TEXHONOrMYyecKkoe B3aMMoOgencTBue
MHPOPMALMOHHBIX CUCTEM, MUCMNOSIb3yeMbIX AN1s1 NpefoCTaBfieHnst rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr B 3MNeKkTpoHHon dopme (aanee — ECUA) — denepanbHas
rocygapcrBeHHasa nHgopmaumoHHasi cuctemMa, obecnevmBarollas CaHKLUMOHNUPOBAHHbIN
AOCTYN Y4aCTHUKOB MHOPMAaLMOHHOIO B3aUMOAEWCTBUS B CUCTEME MaeHTUdUKaumm un
ayTeHTMduKaumm K  WHopmauuu, cogepxatlemncs B rocygapCTBEHHbIX
NMHPOPMALMNOHHBIX CUCTEMAX U UHBIX NHPOPMALIMOHHBIX CUCTEMAX;

Mo®Ll - lNocypnapcTBeHHOe OropkeTHOe yypexaeHue «MHorodyHKLMOHanbHbIN
LUEeHTp npefocTaBfieHns1 roCyfapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr B Pecnybnvke
TaTtapcTtaHy;

AUNC MoL| - ABTOMaTM3MpOBaHHas MHJOPMaLMOoHHas cuctema
MHOroyHKLNOHAaNbHbIX LlEHTPOB npeaocTaBneHns rocyaapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr Pecnybnuvku TaTtapcraH.

1.5.2. B agMnHUCTpaTMBHOM perfiaMmeHTe noj 3asdBrieHneM O npegocTaBrieHun
MYHUUMNANbHON yCcnyru (ganee - 3asiBNeHne) NnoHMMaeTcs 3anpoc O NpeaocTaBneHnm
MYHMUMNANbHOW YCrnyrn, MoAaHHblA B COOTBETCTBMM C MNyHKTOM 3 cTatbum 2
depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-03 «O6 opraHusaumm
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHULMNAnbHbIX yenyry (ganee — ®enepanbHblii
3aKkoH Ne 210-93).

2. CtaHpapt npegocTaBneHUs MyHULUNanbHOW yCnyru
2.1. HammeHoBaHWe MyHULMNanNsHOM ycnyru

Bblgava cnpasku (BbIMUCKK).



2.2. HaumeHoBaHWe NCNONMHUTENBHO-PACcNopPAANTENBHOIO OpraHa MecTHOro
camMoynpaBneHusi, HenocpeaCcTBEHHO NPEAOCTaBNAOWEro MyHMUUNanbHyw ycnyry

McnonHutenbHbIn KoMUTeT KyTEMUHCKOro CenbCKoro nocerneHns YepemuiaHckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTtaH

2.3. OnucaHune pesylnbTaTta npeaocraBlieHUA MyHmumnaanoﬁ ycnyru

2.3.1. Pe3ynbTaToM NpegocTtaBneHns MyHULMNansHOW yCnyru siBnsieTca:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosieMy agMUHUCTPaTUBHOMY
pernameHTy);

2) peweHune 06 oTkase B NpeaocTaBeHNN MyHULMNANbHON yCryrn (NPUoXeHune
Ne 2 k HacTosilLeMy afMUHUCTPATUBHOMY perfnameHTy);

3) peweHne 06 oOTkase B nNpueMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHnsa MyHuuunanbHoW ycnyrn (npunoxeHne Ne 3 K HacTosiemy
aAMWHNCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbtaT npefocTaBneHnss MyHULMNAanbHOW YCryru HarnpasnseTcs
3aaBuTento B (OpMEe  OMEKTPOHHOrO  [OKYMEHTa, MNoAMNMCAHHOIO  YCUIEHHOW
KBannMuuMpoBaHHOW 3NEKTPOHHOW MOAMUCHI0 YNONTHOMOYEHHOrO JOMMKHOCTHOrO nvua
OpeaHa, B cooTBeTcTBMM ¢ PepeparnbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 oanekTpoHHOW nognucu» (ganee — depepanbHbln 3akoH Ne 63-D3) B NUYHLIN
kabnHeT EpgumHoro noptana. B cnyyae HanpaBneHusa 3asiBfieHUs NOCPeaCcTBOM
PecnybnukaHckoro nopTana pesynbTaT nNpeaoCTaBfieHUss MyHUUMNANbLHOW  YCryrn
HanpasnseTcs Tak Xe B NU4YHbIN KabnHeT PecnybrvkaHckoro noprana.

2.3.3. o BbIbOpy 3asBuTEnNs pesynbTaT nNpeaoCcTaBfieHUs MyHMUMNANbHON
ycnyru Boigaetcsa B OpraHe nnm B MOLL B hopme ak3emnnsapa anekTpoHHOro 4OKYMEHTa,
pacne4yataHHoOro Ha OymMaXHOM HocuTene, 3aBEepPeHHOro nevyaTtbld W MOAMUCHI0
COOTBETCTBEHHO YMOSIHOMOYEHHOro AOMKHOCTHOro nuua OpraHa nnu pabotHnka MOLI.

2.3.4. 3aaBuTenNb Bripaee nonyvntb pesynbTaTt NpegocTaBneHns MyHULunansHON
ycnyru B (oOpMe SMEeKTPOHHOro JOKyMEeHTa B TevyeHue cpoka AeWCTBUS pesynbTaTa
npeaocTaBneHNsa MyHULMNANbHOW YCyru.

2.4. Cpok npefocTaBneHns MyHMUMNanbHOW yCIyrn, B TOM YMCNE C y4ETOM
HeobxoaMMocTy obpalleHus B opraHn3aumm, y4acTeytowme B NpegocTaBneHnm
MYHULMNANbHOW yCNyru, CPOK NPUOCTaHOBIIEHNSA NpeaoCTaBNeHNS MyHULMNANbHOM
ycnyru B crniyyae, ecnm BO3MOXHOCTb NPUOCTaHOBNEHUS NpeaycMoTpeHa
3akoHogartenbcTBoM Poccumnckon ®epepaunmn, Cpok Bbliaaym (HanpasneHus)
AOKYMEHTOB, ABNAOLWNXCA pe3ynbTaTtoM NpegocTaBfieHnss MyHUUMNansHOW yCryrn

2.4.1. MyHuumnaneHas ycnyra npeaoCcTaBrisieTcs B TeYeHre Tpex pabounx aHen.

2.4.2. TlpnocrtaHoBreHne cpoka npeaocTaBfieHNa MYHUUMMNANbHOM YCRyru He
npeaycMoOTpPEHO.

2.4.3. HanpaBneHne OOKYMeEHTa, SIBMSAOLWErocs pesynbTaTtoM npenocTaBreHust
MYHUUMNANbHOMW  ycnyrm B (pOpMe  ONEKTPOHHOro  JOKYMEHTa,  3asiBUTESHO
OCyLLeCTBNAeTCsa B AeHb OOPMIIEHUS U perncTpaumm pesynbtarta npegocTaBrieHus
MYHULMNANbHOW YCAyru.

2.5. VicyepnbliBatoLumii nepeyeHb JOKYMEHTOB, He0OX0ANMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMU HOPMaTUBHBLIMY NPaBOBbLIMM aKTaMK Ans
npenocTaBneHnst MyHUUMNanbHOW YCNyru, a Takke YCnyr, KoTopble SBMNSTCS
HeobxoanMbIMK U 0B6sI3aTeNbHBIMK AN NPpeaoCTaBNeHMs MyHULMNANbHbIX YCIyT,
noanexalwux npeacTaBneHnto 3asiBUTENEM, CNOcobbl MX NOMyYeHns 3asBuUTeNeM, B
TOM YmChe B 3NIEKTPOHHOM hopme, MOPSAOK UX NPeACTaBeHUs



2.5.1. ina nonyyeHns MyHUUMNANbHOM YCNyrn 3asiBATENb npeacTaBnser
cnegyrowne JOKYMEHTbI:

1) DOKYMEHT, yOOCTOBEPSLLMA NIMYHOCTL (He TpebyeTcsa B cnydae obpalleHus
nocpeacteom EguHoro, PecnybnukaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSAOLMNA NONTHOMOYNS NPeACTaBUTENS 3aSBUTENS;

3) 3asBneHue:

B oopmMe JOKyMeHTa Ha BymaxxHOM HocuTene (npunoxeHne Ne 4 K HacTosawemy
aAMWUHNCTPATUBHOMY pernameHTy);

B 3NEKTPOHHON hopMe (3anornHsaeTca NocpeacTBOM BHECEHUSA COOTBETCTBYHOLLNX
CBeJEHUN B 3NEKTPOHHYK (OopMy 3asiBfieHus), NOAMUCaHHOe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUHUCTPATUBHOrO pernameHTa, npu obpaweHun
nocpeacteom EguHoro, PecnybnukaHckoro noprana;

4) B cny4vae, ecnu Ana npegocTaBneHns MyHuumnanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX OaHHbIX NuUuUa, He SABMSAKLWLErocs 3asBuTenem, W, ecnu B
COOTBETCTBUMN C dpefeparnbHbiM 3akoHOM 06paboTka TakMx MepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBNATLCH C COrnacusa ykasaHHoro nuua, npu obpatleHum 3a nonyvyeHmem
MYHMUMNANbHON yCryrn 3asiBUTeNb AOMOMHUTENbHO NpeAcTaBnaAeT LOKYMEHTHI,
noaTBepXxaarLlme MoryYeHMe corfnacusa  ykasaHHoro nuvua unM  ero  3akOHHOro
npeactasntensa Ha o6paboTKy NepcoHanbHbIX OAHHbIX yKadaHHOro nuua. [OKyMEHTHI,
noaTBepxaatoLlime nofnyvyeHue cornacusi, MoryT ObiTb npeacTtaBneHbl B TOM 4Yucre B
dopme INEKTPOHHOIo JOKYMEHTA;

5) B cnyyae, ecnn 00653aHHOCTb XpaHeHUs OOMOBOW KHuru go 31.12.2017
BO3Maranacb Ha COOGCTBEHHMKOB >XWIbIX MOMELLEHWUNR, 3asiBUTENEM MNpeacTaBnsieTcs
[OMOBas KHUra;

6) NpaBoycTaHaBNuBawLne JOKYMEHTbl HA UHOMBUAYAIbHBIN XUNON JOM (ecnu
npaBo COOBCTBEHHOCTU He 3aperucTpupoBaHo B EAMHOM rocygapcTBEHHOM peecTpe
HeOBWXMMOCTU) — A58 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTW.

2.5.2. 3aaBneHne n npunaraemble OOKYMEHTbl MOryT OblTb nNpeacTaBreHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepe3s M®L Ha BymMaxHbIX HOCUTENSX U B BUAE 3ANEKTPOHHBIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nn4HO nnu NocpeacTBOM NOYTOBOM CBA3N HA ByMaHOM HOCUTEnE.

3agBneHne 1 npunaraemble [LOOKYMEHTbl, NpW HanpaBfeHUn nocpencTBoM
NMOYTOBOW CBA3W, 3aBEPAIOTCHA B YCTAHOBNEHHOM MOPSAKE.

2.5.3. 3asBneHue npu HanpasreHun nocpencrsom EanHoro, PecnybnvkaHcKkoro
nopTana noAnuCbiBaeTCA NPOCTON ANEKTPOHHOW NOAMNUCHIO 3asiBUTENS.

[ns nony4YeHnsa NpocTon 3MeKTPOHHOM NOANUCK 3adBUTENO HEOOXOAMMO NPONUTHU
npoueaypy perucrpauumn (ayteHtudukaumm) B ECUA, a Takke noarBepanTb YYETHYHO
3anuce.

OnNEeKTPOHHbIE OOKYMEHTbI (3MEKTPOHHbIE 00pa3bl AOKYMEHTOB), yKa3aHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATUBHOIO perfiameHTa, 3aBepstoTcs
YCUNIEHHON KBanuuUMPOBaHHON MNOAMNUCHIO NUL, YMOMHOMOYEHHbLIX Ha CO3JaHuve u
noanMcaHne Takux OKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEeKTPOHHbIE LOKYMEHTbI (3NEeKTPOHHbIe 06pa3sbl JOKYMEHTOB), Npunaraemble K
3asiBMEHNIO, B TOM YuCrie AOBEPEHHOCTU, HanpaBnsaTcs B Buae dgannos B gpopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBo npegocTaBnseMblX 3NEKTPOHHbIX AOKYMEHTOB (9N1EKTPOHHbIX 00pa3oB
AOKYMEHTOB) OOSMKHO MO3BOMSATb B MOSIHOM OObemMe npoynTaTb TEKCT LOKYMEHTa U
pacno3HaTb PeKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) NnpeacTaBneHns JOKYMEHTOB U MHpopMaLMmn MNn ocyLLEeCTBEHNST AEUCTBUN,
npeacTaBneHne WnNu OcCyLIeCTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMU
NPaBOBbIMW aKTamMW, PerynMpyrolmnuMm OTHOLLIEHUS!, BO3HUKAKOLWME B CBA3N C
npeaocTaBneHneM MyHULMNANbHON YCIYTu;



2) ocyLwecTBneHns OeNCTBUN, B TOM 4YMCNeE COrfacoBaHUn, HeobxoouMMbix Ans
NOSTyYEHMUST MYHUUMNANbHOW YCAyrM WM CBA3A@HHbIX C oObpaweHMeM B  UHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcaMOynpaBfeHusa, opraHusaumu, 3a
NUCKMIOYEHNEM  MOSTYyYEHUA yCNyr U MOSyYeHUs OOKYMEHTOB W MHdopMauuu,
npeaocTaBnsemMblXx B pe3ynbTaTe MNpeaoCTaBNeHNs TakmxX YCNyr, BKIOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-93
(HeobxoaumbIX 1 0bsiI3aTENbHbBIX YCNYr);

3) npeacTtaBneHuMst OOKYMEHTOB W WHdopMauuu, OTCyTCcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasbliBanuCb MpyU MepBOHa4YaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMMmbIX LN NpeaoCTaBfeHUst MyHUUMNanbHOW ycnyri, nubo B
npeaocTaBNEHNN MYHULMNANBHOW YCIYr, 3a UCKITKOYEHNEM CreayLLnX CryYaes:

a) unsmeHeHne TpeboBaHMN HOPMATMBHbLIX MPaABOBbLIX aKTOB, KacaloLMXCs
npeaocTaBnNeHNa MyHULMNANbLHOM yCnyrn, nocne nepBoHavanbHON nogayvv 3asBneHns
O NpeAaocTaBneHnn MyHULUNANbHOW YCRyru;

6) Hannume owmnbOK B 3aABNEHMM O NPESOCTABEHNN MYHULUNANBHOM YCyrn U1
AOKYMEHTaxX, MOoAaHHbIX 3asiBUTENIeM Mocrne nepBOHa4YanbHOro oTkasa B npueme
AOKYMEHTOB, HeobXxoauMMbIX ANA NpeaocTaBfeHus MyHUuunanbHOW ycnyru, nnbo B
npeaocTaBneHNM MyHULMNANbHOW YCNYIN U HE BKIKOYEHHbIX B NPeACTaBNEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa OENCTBUA JOKYMEHTOB NN N3MEHEHNE MHOopMaL MM nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOOXOAMMbIX ANSA NpeaoCcTaBreHus
MYHULMNANbHOW ycnyru, nnbo B npegoCcTaBNeHMM MyHULMNANbHON YCIyru;

r) BblABNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakta  (MpM3HaKoB)
OWwKnbOoYHOro wMnM NpoTUBOMPABHOrO Aencteus (6e3mencTBusl) AOMKHOCTHOIO nuua
OpraHa, paboTHuka MO®Ll, npu nepBoHavanbHOM OTKa3e B MpuemMe [LOKYMEHTOB,
Heobxo4MMbIX ANA NPeaoCTaBeHNs MyHUUMNanNbHOW ycnyru, nnbo B NnpeaocTaBrneHnm
MYHULMNANbHOM YCIyrn, 0 YeM B MMCbMEHHOM BMAE 3a nognuckto pykosoantens OpraHa
npy nepBOHayanbHOM OTKase B MNpUemMe [OOKYMEHTOB, HeobxoauMmblx Ans
npeaocTaBneHns MyHUUMNANbHOM YCIyrn, yBEOOMIISIETCA 3asBUTENb, a Takke
NPUHOCATCHA N3BMHEHUS 3a AOCTaBMNEHHbIe HeyaobCTBa;

4) npepocTtaBneHuMst Ha OyMaXHOM HOCUTENe AOKYMEHTOB M MHGOpMauuM,
9NEeKTPOHHbIE 06pa3sbl KOTOPLIX paHee Obinn 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHNEM CrnyyaeB, ecnv
HaHeCeHne OTMETOK Ha Takme AOKYMEHTbl NIMbo nx nsbAaTne aBnseTca HeobxoaumbiM
YyCNOBMEM NpPenoCTaBNEHUS FOCYyAapCTBEHHOM MAW MYHUUMNANbHOW YCRYrn, U WHbIX
crny4vaeB, YCTaHOBMEHHbIX oefepanbHbIMU 3aKOHaMW.

2.6. NcuepnbiBatowmi nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW NPABOBLIMU aKTaMu Ansi NPeAoCTaBNeHNA MyHULMNANbHOW YCNyru,
KOTOpble HaXOAATCS B pacrnopsiKeHUN rocygapCTBEHHbIX OPraHoB, OpraHoOB MECTHOIO

camoynpaBneHns n NoaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam uUnv opraHam
MECTHOro camoynpasfeHnst opraHM3aunin n KoTopble 3asaBUTESNb BNpaBe NpeacTaBuThb,
a Takke cnocobbl NX NonyyYeHns 3asaBUTENSAMU, B TOM YUCTE B SNIEKTPOHHON hopme,
nopsiaoK UX NpeacTaBrneHns; rocyaapCTBEHHbIN OpraH, opraH MeCTHOro
camoynpasneHus Mbo opraHm3aumsi, B pacnopsi)keHMm KOTOPbIX HAXOAATCSA AaHHbIE
AOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMKax MeXBeOMCTBEHHOIO B3aMOAENCTBUSA:

1) Bbinucka w3 EQMHOrO rocygapCTBEHHOro peecTpa  HeaABWXKUMOCTUM —
depepanbHas cnyxba rocygapCTtBEHHON pernctpaunn, kKagactpa u kaptorpaduu;

2) cBedeHust 0 AeNCTBYOLLEM nacnopTe rpaxgaHmHa Poccuinckon ®egepaunm —
MBL Poccuu;

3) cBefeHus O HoTapuanbHOW JoBepeHHoCcTM — PefepanbHaa HoTapuarbHas
nanara.



2.6.2. 3aaBuTenb BnpaBe MNpeaocTaBuUTb LOKYMEHTbl (CBeOeHUsl), yKa3aHHble B
noanyHkTe 1 nyHkTa 2.6.1 agMUHUCTPATUBHOIO perrameHTa, B (popMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX YCUIIEHHOW  KBanuUUMPOBAHHOW  MNOAMNUCBID  Nv,
YMOMHOMOYEHHbLIX Ha Cco34aHve W MoAnuUCaHne Takux [OOKYMEHTOB, npu nopaye
3asiBrieHus.

2.6.3. HenpegcraBneHne (HeCBOEBpPEMEHHOE MpeAcTaBfeHne) ykasaHHbIMU B
nyHKTe 2.6.1 agMWHUCTPaATMBHOIO perfaMmeHTa opraHaMmy rocygapCTBEHHOW BfiacTw,
opraHamuM MECTHOro camoynpaBfeHus, OpraHnsaunaMn OOKYMEHTOB U CBEAEHUN He
MOXeT ABNATbCA OCHOBaHMEM AN 0TKasa B NpeocTaBNeHnn MyHULMNansHOW YCyru.

2.6.4. [JOMKHOCTHOE nMUO M (MNK) paboTHMK, yKa3aHHbIX B NyHKTEe 2.6.1
afMUHUCTPATUBHOIO perfnamMeHTa OpraHoB W oOpraHusauun, He npeacTaBusLLME
(HecBoeBpeMeHHO MNpeacTaBMBLLME) 3amnpoLlUeHHble U Haxo4sLWmnecs B pacrnopsXeHuu
AOKYMEHT UNn cBefeHusi, nognexaTr agMUHUCTPATUBHOW, ANCLUUMIIMHAPHOW UM UHOMN
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKkoHOAATeNbLCTBOM Poccurckon ®enepaumu.

2.6.5. 3anpewaetcs TpeboBathb OT 3asBUTENSA AOKYMEHTbI CBEAEHUS, B TOM YnUCIe
noATBepXxaaroLLne BHeCEHUe 3asBuTeneM nnaTtbl 3a NnpegocTaBneHne MyHuUuunansHom
yCryru, Haxoadawmecs B pacrnopsiKeHUm rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOIO
camoynpasfeHnss U NnogBeOOMCTBEHHbIX FOCYLapCTBEHHbIM OpraHaMm unvM opraHam
MECTHOro camoynpaBfieHns opraHn3aumin.

HenpencraBneHve 3asBuTeneM AOKYMEHTOB, COAEpPXallMX CBeAeHUs, KOTopble
HaxoOATCA B pacropsbKEeHUM roCyapCTBEHHbIX OpraHoB, OpPraHoB  MECTHOro
camoynpasfeHnss U NnoaBeOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHaMm Wnu opraHam
MECTHOro camoyrnpaBfeHna opraHu3auum, He $BMSETCS OCHOBaHMEM [ANnd OTKasa
3aABUTENIO B NPefoCTaBneHnm MyHUUUNansHOM yCryru.

2.7. VicyepnbiBatoLmnin nepedeHb OCHOBaHWUIA A4S 0Tkasa B NpuemMe JOKYMEHTOB,
HeobXoAMMbIX ANs NPeAoCTaBNeHns MyHULMNanbHOM yCnyru

2.7.1. OcHoBaHuAMM ONsi OTKasa B MpuMeEMe AOKYMEHTOB, HEOOXoauMbIX Ans
npegocTaBneHns MyHULMNANbHOW YCNyrn, ABAsSTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl coAaepXaT noguYucTkm U
ncnpasneHnsa TekcTa, He 3aBepeHHble B NopsaaKe, YCTaHOBEHHOM 3aKOHOA4ATeTIbCTBOM
Poccuinckon denepaunu;

2) OOKYMEHTbl cogepXaT MNOBPEeXAEHWUHA, Hanuume KOTOpbIX He MNO3BOSISIeT B
nonHom obbeme wucnonb3oBaTb WHMOPMaUUIO U CBEAEHWs, codepxawmecs B
AOKyMeHTax ans npefocTaBfieHns MyHUUMnansHOW yCnyru;

3) npeAcTaBneHHble LOOKYMEHTbl WM CBEAEHUS YTpaTUM CUIly Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YCIyron (4OKYMEHT, YOOCTOBEPSAIOWMNA MOSTHOMOYNS
npeacraButena  3adBuTens, B cnyyae oOpaweHusa 3a  npefocTtaBreHvMeM
MYHUUMNANbHOM YCyrn yKasaHHbIM JIULIOM);

4) nopaya 3asBneHnsa 0 NpefoCcTaBneHuM MyHUUUNANsHOM YCIyrn U JOKYMEHTOB,
HeobXxoauMbIX ONs NpefoCTaBNeHns MyHUUUNAanbHOW YCyrn, B 3NEKTPOHHOW cbopme C
HapyLUeHMEeM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anonHeHne obasaTenbHbIX Nonen B opme 3asaBreHns, B TOM
yncne B UHTepaKTMBHOW dhopme 3asBneHus Ha EamHom, PecnybnukaHckom noprtane
(HepocToBepHOE, HENOMNHOE, NMOO0 HenpaBUibHOE 3anofIHEHNE);

6) npencTaBrieHME HEMnosIHOro KOMMMeKTa [OKYMEHTOB, Heobxoaumbix Ans
npenocTaBneHns MyHULUMNanNbHOM yCnyru;

7) 3asdBneHve O MNpeaoCcTaBNEHWM YCNyrM nogaHo B OpraH rocygapCTBEHHOW
BNacTu, opraH MECTHOro camMoyrnpaBfeHnsa Unu opraHnsauuio, B NOSTHOMOYNSA KOTOPbIX
He BXOAWUT npefocTaBneHne MyHUUMnansHOW yCnyru;

8) HecobniogeHue ycTaHOBMEHHbIX cTaTben 11 PepgepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 a3neKkTpoOHHOM NOANUCKM» YCNOBUA MPU3HAHUSA
AEeNCTBUTENBHOCTN, YCUINEHHOW KBaNMMUUMPOBAHHOM 3MNEeKTPOHHOW NOAMUCH.



2.7.2. lepevyeHb OCHOBaHUN ANA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX
ANdA NonyYeHuss MyHUUUnanbHOW yCryru, SBrseTcs ncyepnbiBatoLLnMm.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNieHMS U JOKYMEHTOB, HEOBXOANMbIX
ANA nNpefocTaBneHns MyHUUMNanbHOM YCryrn, MOXeT 6biTb NPUHATO, Kak BO BpeMms
npuemMa 3asiBuTend, Tak M nocne nosiydeHnss OTBETCTBEHHbIM [OSMKHOCTHBIM JIULIOM
OpraHa HeobxoguMbIX Ans NpedocTaBNeHns MYHUUMNAnbHOW YCnyrn [OOKYMEHTOB
(cBepoeHun) C NCNOSb30BaHNEM MEeXBEeAOMCTBEHHOIO MHPOPMALIMOHHOTO
B3aMMOAENCTBUS, B CPOK, He npeBbllarowmin 3 paboymx OHEN CO OHS perncrpaumm
3asiBrieHus.

2.7.4. 3anpewaetca oTKasblBaTb B MpuMeEME 3asiBIEHNA U UHbIX OOKYMEHTOB,
Heobxo4MMbIX ANA NPeaoCTaBNeHNA MyHULMNANBHOW YCNYr, B Cryvae ecrnv 3asBneHme
N OOKYMEHTbI, HeobXoanMble ANA NpefoCcTaBeHns MyHMUMNanbHOW ycryrun, nogaHbl B
COOTBETCTBUMN C MHPOPMALMEN O CPOKax U NOpsiAke npeaocTaBreHns MyHUUMnansHOm
ycnyrun, onybnukoBaHHon Ha EauHom noptane, PecnybnukaHckom noprtane.

2.8. VcyepnbiBatolwmnm nepedeHb OCHOBaHUM 41151 NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBfieHMM MyHULMNANBLHOW YCIyrn

2.8.1. OcHoBaHus AN MPUOCTaAHOBIIEHUS NPEeAOCTaBlEHUS MyHUUMNANbHON
yCnyrun oTCyTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBfeHn MyHULMNanbLHON YCIyrn:

1) B NpeacTaBneHHbIX 3asBNeHUn 1 (Unn) JOKYMEHTax COAEPXKUTCS HenomnHas u
(vnn) HepgocToBepHasa NHpopMaLns;

2) noCTynneHne OTBETa OpraHa rocygapCTBEHHOW BRacTW, opraHa MEeCTHOro
camoynpasneHus nubo nonBedOMCTBEHHOW OpraHy rocyapCTBEHHOM Bractu wnu
opraHy MEeCTHOro camoynpaBfieHUs OpraHu3auMm Ha MeXBEeOOMCTBEHHbIM 3anpoc,
CBMAETENLCTBYIOLWEr0 06 OTCYTCTBMM AOKYMEHTa 1 (Unn) nHdopmMaumnmn, HeobxoanMbIx
ANs nNpefocTaBfeHns MyHULMNanbHOW YCryri, ecnu COOTBETCTBYIOLUN OOKYMEHT He
ObIN NpeacTaBreH 3asaBUTENEM N0 COOCTBEHHON UHULIMATUBE;

3) OTCyTCTBME CBeAEeHUA O perucTpauum rpaxgaHuHa rno MecTy XUTenbCcTBa
(npebbiBaHMs) B pacnopsiKkeHUn opraHoB MECTHOIO caMOynpaBfieHus.

2.8.3. lepeyeHb OCHOBaHMM AN OTKa3a B NpefoCTaBfieHMM MyHMUMNAnNbHOW
yCnyru siBSieTCA NCYEpPnbIBAOLLNM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpeaoCTaBleHUN MyHUUMNANbLHOW yCnyru B
cnyyae, €cnv 3asBfieHMe O MNpeaocTaBfeHUM MyHULMNanbHOW YCNyrn nogaHo B
COOTBETCTBUMN C UHGpOPMaLMEN O CPOKax U NOpsiAKe nNpeaocTaBneHns MyHUUMnansHOm
ycnyru, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsagok, pasmep M OCHOBAHWUS B3MMaHUS rocy4apCTBEHHOW MOLUMMHBI MU MHOWN
nnaTbl, B3UMaemMou 3a npeaocTasneHne MyHUuunanbHom ycnyru

MyHuuMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YCIyr, KOTOpble ABNAOTCA HeobxoauMbIMn N oba3aTenbHbIMK ANs
npeagocrtaBlieHUA MyHVILI,VII'IaJ'IbHOVI ycnyru, B TOM 4nucne ceegeHna o JOKyMeHTe
(,D,OKyMeHTaX), BblJaBaeMOM (BblﬂaBaeMbIX) opraHnzauunamu, y4acteyrowimmn B

npegocrtaBieHNN MyHULUMNAlbHbLIX YCIyr

MpepocTtaBneHne HeobxoauMbIX U 06s13aTeNbHbBIX YCNyr He TpebyeTcs.

2.11. MNopsagok, pasamep U OCHOBAHWA B3MaHUS nnaTtbl 3a NpegocTaBrneHne yenyr,
KOTOpble ABNAITCSA HEOOXoaANMMbIMU N 0BA3aTeNbHLIMU OS5 NPeAoCTaBeHns
MYHUUMNANbHOW yCnyru, BKIoMas MHopmMaLmio 0 METOAMNKE pacyeTa pasMmepa Takon
nnarbl



MNpenocTtaBneHne HeobxoanMbIx 1 0bBa3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcumarbHbI CPOK OXXMAaHWUS B 04epean npu nogaye 3anpoca o
npegocTaBneHnn MyHULMNAansHOW YCnyru, yCryr, npeaocTaBnseMoi opraHMsaumen,
yyacTByHoLLEeN B NPeAOCTaBNEHNM MyHULMMNANBHOW YCNYri, U NPy NonyYeHmum
pesynbTaTta NpeAoCTaBrieHns Takmux ycnyr

2.12.1. Bpemsa oxuaaHus npu nogade 3asiBfieHUs Ha NosiydeHne MyHuumnanbHom
ycnyru - He 6onee 15 MUHYT.

2.12.2. lNpwn nonyyeHun pesynbtaTa NpegocTtaBnNeHns MyHUUMMNANbLHOW YCryru
MaKCUMarbHbIN CPOK OXUAAHUSA B 0Mepen He JOMKeH npeBbiwaTtbh 15 MUHYT.

2.13. CpoK 1 NopsifAoK perncrpaumm sanpoca 3asiBuTens o npeaocTaBfeHnm
MYHULMNANBHOW YCyru 1 ycryru, NpefoCcTaBngeMon opraHnsaumen, y4acTByoLLen B
npegocTaBfeHn MyHULMNANbLHOW YCIyrn, B TOM YUCHEe B 9NEKTPOHHOW dhopme

2.13.1. Mpun nnyHom obpawieHnn B MOLL B AeHb nogayn 3asiBfeHns 3asiBUTENO
BblaaeTcs pacnucka n3 AUC ML ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAKLLNM,
4YTO 3asiBfieHMe OTNpPaBfeHo, N JaTon Nogadn 3asBrneHus.

2.13.2. Npw HanpaeneHnn 3aaBreHnst nocpeacTsom, EgmHoro, PecnybnmnkaHckoro
nopTarna 3asBuTesnb B AeHb Nogadn 3asBneHus nonyvaeT B IMYHOM kKabuHeTe EanHoro,
PecnybnukaHckoro noprana v no 3NeKTpoOHHON NoyTe yBegoMIeHne, noaTBepxaatoLLee,
4YTO 3asiBrieHNe OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA perMcTpaumMoHHbI HOMepP 1 faTta
nogayv 3asiBneHus.

2.13.3. lNpu nnyHom obpaweHun B OpraH B [eHb Modadn 3asaBreHus
YNONTHOMOYEHHbBIM AOSMKHOCTHLIM Nuuom OpraHa 3asiBUTEnN0 BblJAeTCa pacnucka u3
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHON CUCTEMBI, NpeaHa3Ha4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX M MyHULMNAMbHBIX YCIyr, C PerucTpauuoHHbLIM HOMEPOM, AaTown
nogayv 3asBNeHnsa N nepeyHem npeactaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs kK NOMELLEHNAM, B KOTOPbIX NPeA0CTaBAseTCa MyHULMnanosHas
ycnyra, K 3any oXxuaaHus, Mmectam Ans 3anofiHeHUs 3anpocoB O nNpeaocTaBneHnn
MYHULMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTEHAAM C obOpa3suamm Ux 3anosIHEHUS U
nepeyHeM OOKYMEHTOB, HEOB6XOANMbIX OS5 NPeAO0CTaBIEHNS KaXg0M MyHMUMNANbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarbHOW, TEKCTOBOW U MYSTbTUMEANNHOMN
MHOpMaUUKM o0 Nopsiake NpeaocTaBneHnsa Takonm yCnyrn, B TOM Yncrne k obecneyeHunto
AOCTYNHOCTM A4S MHBaNMAO0B yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAATeNbLCTBOM U 3aKOHOOaTeNbCTBOM Pecnybnukn TaTtapctaH o counanbHOm
3awmTe MHBanNMaoB

2.14.1. MNpepocTaBneHme MyHULMNANIbHOM YCNYrn OCYLWECTBIISETCA B 30aHNAX U
nomMeLLeHnsXx, 000opyaoBaHHbIX MPOTUBOMOXAaPHON cucrtemom n cucTeMon
NOXapoTYLUEHWS.

Mecta npuema 3asButenen obopyayrTca Heobxogumon wmebenbio Ons
odpopMIIeHUss AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMWN.

2.14.2. B cooTtBeTCTBUM C 3akoHogaTenbctBoM Poccunckon degepaumm o
coumanbHON 3awuTe MHBaNUAOB B Uensax OGecnpensaTCTBEHHOro A0CTyna K MecCTy
npenocTaBneHns MyHuLmnansHom ycnyru obecneynsaeTcs:

1) obecneumBaetca 6ecnpensiTCTBEHHbIN AOCTYN WHBaNMOOB K MeECTy
npenocTaBneHns MyHuuunanbHOW ycnyrn (yooOHbli BXOA-BbIXO4 B MOMELLEHUS U
nepemMeLLeHne B Ux npegenax);

2) Bu3yanbHas, TekcToBasg W MynbTUMeauMnHas uHdopMaumss o
nopsiAke NpPeaoCcTaBeHNsa MyHULMNANbHOW YCryrn pa3MmeLlaeTcs B yaoOHbIX A4S
3asBUTENEN MecTax, B TOM YuCIe C YY4ETOM OrpaHUYEHHbIX BO3MOXHOCTEMN
WHBaNWAOB,;



3) conpoBOXAeHWe WHBaNUAOB, MMEKLWUX CTOWKME pacCTponcTaa

PYHKUUN 3pEHNSA N CAMOCTOATENBHOMO NEPEABMKEHNS, U OKa3aHUe UM MOMOLLIM;

4) BO3MOXHOCTb CaMOCTOSATENBHOrO MepeaBMkeHns Mo TeppuTopun, Ha

KOTOPOW pacnofioxXeHbl OOBbEeKTbl COouManbHOW, WHXEHEPHOW W TPaHCMOPTHOWM

NHPPaCTPyKTYyp, BXOAa B Takme 0ObekTbl U BbiXxOA4a U3 HUX, NOCaAKM B TPAHCMOPTHOE
CPeACTBO M BbICaZKN U3 HEFO, B TOM YMCIe C UCNOSTb30BaHUEM Kpecna-KOMsCKu;

5) Hagnexaiwiee pasmeweHne ob6OpyooOBaHMA M HOCUTENeu
MHopMauuKn, Heobxoanmbix ans obecneyeHus GecnpenaTcTBEHHOro LOCTyna
WHBANWAOB K yCryramMm ¢ y4eTOM OrpaHUYeHnn UxX Xn3HeoesaTensHOCTH;

6) aybnupoBaHue HeobxoauMOW AN WHBANUAOB  3BYKOBOWM W
3puTenbHON MHQOPMaUMK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW W
rpacouyeckon MHMopmMaumMm 3HakaMmu, BbINOSTHEHHLIMU penbedHO-TOYEYHbIM
wpudptom bpanns;

7) ponyck cypaonepesoayvka n TMdnocypaonepeBoaymnka;

8) monyck  cobakun-npoBOAHMKaA npwu HanMyuu AOKYMEHTa,
noATBepxaaroLlero ee cneumanbHoe obyvyeHne v BblgasaemMoro rno ¢gopme u B
nopsgke, KOTopble yCTaHOBSEHbI NpukasoM MuHucTepcTBa Tpyada 1M coumnaribHON
3awmTtbl Poccuinckon depepaumm ot 22.06.2015 Ne 386H «O6 yTtBEpxaoeHUM
dopMbl  AOKYMeHTa, MOATBepXAalLwero cneynanbHoe obyveHne cobaku-
NPOBOAHMKA, U NOpSAKa ero Bbiaaumy.

2.14.3. TpeboBaHuss B 4actu obecneyeHnsa [OCTYNHOCTU AN MHBaANWOoB
00BHEKTOB, B KOTOPbIX OCYLLUECTBNAETCA NpefocTaBrneHne MyHUUMNanbHOW YCnyru, u
cpeacTs, UCNonb3yemMblX MNpU MpeaocTaBfAeHUn MyHUUMNAnNbLHOW YCryru, KOTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernamMmeHTa,
NPUMEHSIOTCA K 0O6beKkTaM 1 cpeacTBaMm, BBEAEHHbBIM B 3KCMyaTaumio Uim npoLleawmm
MOAEePHU3aLmIo, peKOHCTpyKumto nocne 1 uions 2016 roga.

2.15. MNokasaTenun AOCTYMHOCTM U KayecTBa MyHULMNANbHOW yCryru, B TOM Ynucne
KONM4YeCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU L aMKn Npu
npeaocTaBneHn MyHUUMNAanbHON YCNyrn N UX NPOSOSPKUTENBHOCTb, BO3MOXHOCTb
nonyyeHnsa nHdpopmMaumm o xoge NpeaocTaBeHns MyHUUMNansHON yCnyru, B TOM
yncne ¢ UCNonb3oBaHMeM MHPOPMAaLIMOHHO-KOMMYHUKaLIMOHHbBIX TEXHOSOMNIA,
BO3MOXHOCTb NMMB0 HEBO3MOXXHOCTb MOMYy4YEHUS MyHULUNANbHOW YCryrn B
MHOrOOYHKLNOHANbHOM LieHTpe NpeaoCTaBneHns rocya4apCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr (B TOM 4ncrne B NONHOM ob6beme), B Ntobom TepputopmnanbHOM noapasneneHnm
opraHa UCNONHUTENbHO PacnopsANTENbHOrO opraHa MECTHOrO CamoyrnpaBrieHns, no
BbIGOpY 3asBMTENS (3KCTEPPUTOPMAnbHbLIA NPUHLKN), NOCPEACTBOM 3anpoca o
nNpeaocTaBNeHNN HECKOMBbKNX FOCYAAPCTBEHHbIX U (UNIN) MyHULMNANbHBLIX YCAYT B
MHOIOYHKUMOHANbHbIX LIeHTpax NpeaoCTaBneHnsi rocyaapCTBEHHbIX U
MyHUUMNAanNbHbIX YCNyr, NpegycMOTpeHHoro ctatben 15.1 degepanbHoro sakoHa
Ne210-d3 (KoMNNEeKCHbIN 3anpoc)

2.15.1. lNokasatensamm OOCTYNHOCTU NpeaoCTaBfeHUss MyHUUUNanbHOW yCryru
ABMAKOTCA:

pacrnonoXXeHHOCTb NOMeLLEHWs, B KOTOPOM BeJeTCH npueM, Bblaavya JOKYMEHTOB
B 30HE JOCTYNHOCTM OBLLECTBEHHOrO TPAHCNOPTa;

Hanuyne HeobXoAMMOro KONM4yecTBa CNeumanuncToB, a TakkKe MNOMELLEeHURn, B
KOTOPbIX OCYLLECTBAAETCA NPUEM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucuyepnbiBalLWen uHPopMaumm o crnocobax, nopsake M cpokax
npenocTaBneHns MyHMUMNanbHOW YCriyrM Ha WHAOPMAUMOHHLIX cTeHaax, EguHom
noptane, PecnybnukaHckom nopTane, opvuynanbHOM canTe MyHULMNANbHOro panoHa;

oKasaHuMe mnomMowM WHBanNuMaam B npeofoneHnn 6HapbepoB, MeLlakLwmx
NONyYEHMIO UMW YCIYr HapaBHe C ApYrMMu nuuamMu.

2.15.2. TlokasatensmMu KavyecTBa nNpenoCTaBNEeHUS MYyHUMLMNANbHON YCRyru
ABMAKOTCA:



1) cobniogeHne CpokoB NpMema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobrnitogeHne cpoka noryvyeHus pesynbtata MyHUUMNAanbHON ycnyru;

3) oTcyTCcTBME OOOCHOBaHHbIX >anob® Ha HapyweHuss aaMUHUCTPaATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamum OpraHa;

4) KONNM4eCTBO B3aMMOOENCTBUIN 3asBUTENS C AOMKHOCTHBIMI nnuamu (6e3 yyeTta
KOHCYNbTaLWn):

B3aMMmogenctene 3aaButenss C¢ paboTHukamm OpraHa v MOLU  npu
npeaocTaBneHnn  MyHUUMMNAnNbHOW  YCryrM  OCyLecTBRsieTCs OAWH  pas  npu
npeacTaBnNeHnn 3asiBreHns cCo BCeEMN HeOOX0aUMbIMU AOKYMEHTaMU;

OOVH pa3 B criydae HeobxoOMMOCTWU MNOSyYeHUsa pesynbTaTa npegocTaBrieHus
MyHuuunaneHon ycnyrm B OpraHe wnu MOL, B dopme ak3emnnisipa 9MneKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoJomknTenbHOCTb OOQHOMO B3auMMOAEWNCTBUSA 3adABUTENS C OOSDKHOCTHbIMU
nmuamun Npu NpeaocTaBneHnn MyHUUMNanbHOW yCnyrn He npeBbilwaeT 15 MUHYT.

3aaBuTenNb BNpaBe OUEHUTb Ka4yecCcTBO NpeaocTaBieHUss MyHULMNANbHOM yCryru
C NOMOLLbI YCTPOMUCTB MOABWXHOW pagunoTenedoHHON CBA3W, C WCMONb30BaHMEM
EauHoro, PecnybnvkaHckoro noptana, TepMUHasbHbIX YCTPOWCTB.

2.15.3. NHpbopmauus o0 xode npenocTaBfieHns MyHULUUNAnNbHOW YCnyrm MoxeTt
OblTb nonydeHa 3asBuTenem B JNUYHOM KabuHeTe Ha EguvHom  noptane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. lNpepgocTaBneHne MyHUUMNANbHOM YCNYrn OCyWecTBAdeTcs B ftoboMm
M®L, no Bbibopy 3asaBMTENA HE3aBUMCUMMO OT MECTa €ro >XUTenbCTBa WM MecTa
drakTnyeckoro nNpoxusaHusa (npebbiBaHUs) Ha Tepputopumn Pecnybnuku TaTapcTtaH no
9KCTeppUTOpPManbHOMY NPUHLMMY.

MyHuuMnanbHaga ycnyra B COcTaBe KOMMSIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4YnTbiBaloLLmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHUUMNANbHOW YCyru No aKCTeppuTopransHOMY NpUHUUNY (B cryyae, ecnu
MYyHUUMNanbHas ycnyra npeaocTaBnseTcsa No 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEeHHOCTN NpeaoCcTaBneHNs MyHULMNANbHOM YCNyru B 3N1EKTPOHHOW dhopme

2.16.1. lNpu npegocTaBneHnn MyHUUUNANbHOW YCIYyrn B 3MEKTPOHHOW dhopme
3asBuUTENb BNpase:

1) nonyuutb wuHGOpMauM O Mopsiake W cpokax npedocTaBreHusd
MYHUUMNANbHOW Yycnyrk, pasmMelleHHyio Ha EagmHom noptane, PecnybnukaHckom
noprane;

2) nogaTb 3asiBfieHWe O NpefoCTaBfeHMUM MYHUUMNANbHOW YCAyrn U UHble
AOKYMEHTbI, HeobxoaMmble AN NpeaocTaBneHnsa MyHUUMNAanbHON YCnyr, B TOM YMcne
AOKYMEHTbI U MHpopMaLnto, aNeKTpoHHble 06pasbl KOTOPLIX paHee Obinv 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 YyacTn 1 ctatbmn 16 PegepansHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmem EanHoro, PecnybnnkaHckoro nopTana;

3) nonyyYnTb CBeAEHUs O XOAe BbIMNOMIHEHUS 3asiBAEHUA O MNpegocTaBneHuu
MYHULMNANBHOW YCyru, NOL4aHHbIX B 3NIEKTPOHHOM (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBreHnss MyHULMNAanbHON yCryru;

5) nonyuYnTb pes3ynbTaT NpefoCTaBNeHUs MyHUUUNanbHOM YCryrm B doopme
3NIEKTPOHHOr0 AOKYMEHTA;

6) noaaTb xanoby Ha pelweHne n gencteue (besgenctane) OpraHa, a Takke ero
AOIMKHOCTHBLIX 1L,  MYHUUMNAnNbHbIX  chyXawmx  nocpeactsom  EawmHoro,
PecnybnukaHckoro noprana, noprana deepansHomn rocygapCTBeHHOM
MHOPMaLMOHHOM CUCTEMbI, 0becnevmBatoLLen npouecc gocyaebHoro (BHecyaebHoro)
obxanoBaHua  peweHun Un  genctBun  (6e3nencTBUs),  COBEPLUEHHbLIX  NpwU
NpeaoCTaBNEHNN  FOCYOQAPCTBEHHbIX W MyHMUMNAnbHbIX  YCRAyr  OpraHamu,
NpeaoCTaBNALWMMN FOCYAAPCTBEHHbIE U MyHULUMNANbHbIE YCNYTU, UX OOSPKHOCTHLIMU
nmuamu, rocygapcTBEHHbIMU U MYHULMNANbHBIMU CY>XaLLUMMU.



2.16.2. dopmupoBaHue 3asiBIeHNA OCYyLLEeCTBMNSEeTCA NOoCpeaCcTBOM 3anofiHEeHUS
3NeKTpoHHOM dopMbl  3asiBnieHna Ha EguHom, PecnybnukaHckom nopTtane ©6e3
Heo6Xo4MMOCTN JONONHUTENBHOM NOAAYN 3asBMEeHUs B KAKOM-NMBO MHOM dhopme.

2.16.3. Mpwn hopmupoBaHumM 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWUS N COXPAHEHUSI 3asBNIEHUSA U MHbIX AOKYMEHTOB,
HeobxoaMMbIX 418 NpeoCTaBNeHUs ycnyru;

2) BO3MOXHOCTb 3amnOSIHEHNS HECKOSNIbKMMW 3asBUTENSIMU OL4HOW 3NEKTPOHHOM
dopMbl 3asBneHna npu obpalleHuu 3a ycrnyramu, npegnonaralolwnumMm HarnpasneHue
COBMECTHOrO 3asBNEHNSA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MevyaTtn Ha BymMaXHOM HOcuTerne KOMuu 3NEeKTPOHHON (PopMbl
3a8BNeHNS;

4) coxpaHeHune paHee BBELEHHbIX B 3NIEKTPOHHYIO (hOopMYy 3asiBfieHUs 3Ha4YEHUN
B Nt06OM MOMEHT MO XXenaHWIo NoNb3oBaTenNsi, B TOM YMCne Npy BO3HUKHOBEHNN OLLIMGOK
BBOZa M BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUI B MEKTPOHHYIO POPMY 3asBNEHNS;

5) 3anonHeHWe nonen 3NeKTPoOHHOM (POpMbl 3asBfieHUss OO Hayana BBoAa
CBEAEHUN 3adABUTENEM C WUCMNONb30BaHMEM CBeAeHU, pasmelleHHbix B ECUA, u
ceefeHun, onybnukoBaHHbIX Ha EgumHom, PecnybnukaHckom nopTane, B 4acTu,
Kacalowencs cBefeHUn, OTCYTCTBYHLUMX B eOVHOW cucteme wuaeHTudukaumm wu
ayTeHTMduKauum;

6) BO3MOXHOCTb BEpPHYTbCA Ha MNOOON M3 3TANOB 3arnoSfIHEHUS SNEKTPOHHOW
dopMbl 3a8BneHns 6e3 notepu paHee BBEAEHHON MHGOpMaLu;

7) BO3MOXHOCTb JOCTyna 3asBuTENs K paHee MOoAaHHbIM MM 3asiBlieHUsIM B
TeyeHne He MeHee OHOro rofa, a Takke 4YacTU4HO CROPMUPOBAHHLIM 3asiBNIEHUAM - B
TeyeHue He MeHee 3 MecsILEB.

2.16.4. 3anucb 3aasuTtenen Ha npuem B MOL| (ganee - 3anuck) ocyLecTBnaeTcs
nocpeactsomMm EgmHoro, PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeENto NpeaoCcTaBnseTCcss BO3MOXHOCTb 3anvcu Ha nobble cBoboaHble Ans
npuema gaty v Bpemsi B npeaenax yCTaHOBNEHHOrO0 B MHOMOYHKUMOHANbHOM LIEHTpEe
rpacovka npuema.

3anncb Ha onpedeneHHy aaTy 3akaH4MBaeTCs 3a CYTKM A0 HACTynNeHus 3Ton
Aarhbl.

[Onsa ocywecTBneHns npegBapuTenbHOM 3anucu  nocpeactsoMm  EguHoro,
PecnybnukaHckoro noprtana 3asBuTEN0 HeobXxoaMMOo yKasaTb 3anpalmBaeMble
CMCTEMOWN AaHHble, B TOM YUChE:

daMmnnuio, Ms1, 0TYECTBO (NMPU HaANMYUK);

HoMep TenedoHa;

aflpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);

Xernaemyto gaTy 1 Bpems npuema.

B cnyyae HecoOTBETCTBMS CBeOEHUN, KOTOpble CoobWun 3aaBuTenb npu
npeaBapuTEenbHON 3anucu, AOKYMEHTaMm, NpeacTaBfeHHbIM 3asBUTENEM MPU JINYHOM
npueme, npeaBapuTenbHasa 3anMcb aHHyNMpyeTcs.

Mpn ocyuwecTBneHun npenBapuTenbHOM 3anucn 3assuTento obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-NoATBepxaeHne. B cnyyae, ecnu 3assBuTernb
COOBWNT agpec IMEeKTPOHHOM MNOYTbl, Ha YKa3aHHbIA agpec Takke HanpaBnaeTcs
NHopmauunsa o NOATBEPXKAEHUM NPeaBaPUTENBHON 3anucy ¢ yKasaHneM Aatbl, BpEMEHMU
N MecTa npuema.

Mpn ocywiecTBneHun npeaBapuUTenibHON 3anucu 3asBuTenb B obA3aTtenbHoOM
nopsake MHoOpPMMpyeTcst 0 TOM, YTO NpeaBapuTenbHasi 3anucb aHHYNMPYETCS B cryyae
€ro HesIBKW No ncrteveHmm 15 MMHyT C Ha3HaYEeHHOro BPEMEHN NpuemMa.

3agasuTens B Noboe Bpems BrpaBe 0TKasaTbCHA OT NpeaBapuUTenibHOM 3anncu.

3anpewaeTca TpeboBaTb OT 3aABUTENSA COBEPLUEHUA MHbIX OEWCTBUA, KPOME
NPOXOXAEHMA nAeHTUdMKaLUUM 1N ayTeHTMUKaAUUN B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiMM akTamn Poccuinckon ®depepaumn, ykasaHua uUenu npuemMa, a Takke
npenocTaBneHns cBefeHun, HeobxoaMMbIX AN pacdeTa ASIMTENbHOCTU BPEMEHHOO
NHTEepBana, KoTopbii Heobxoanumo 3abpoHMpoBaTh ANS NpuemMa.



3. CocTaB, nocnepnoBaTerlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpeb6oBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YMcCIie 0COGEHHOCTH
BbINOJIHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOM chopMme, a TaKke
0COBEHHOCTHU BbINONMHEHUs1 aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHaNbHbIX LLleHTpax

3.1. OnucaHune nocnegoBaTenbHOCTU AENCTBUIA NPY NpeaoCcTaBeHUN
MYHULMNAnbHOM YCryru

3.1.1. MNpepocTtaBneHne MyHuumMnanbHOW YCnyru BkrtovaeT B cebs cneayrowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaAHNE 3asABUTENS;

2) NPUHATUE W PACCMOTPEHWE KOMMSEKTa [JOKYMEHTOB, MpeacTaBMEeHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3arpoCcOB B OpraHbl, yyacTByluime B
npeaocTaBNeHNN MyHULMNANbLHON yCNyru;

4) nogroToBKa pesynbTata MyHULMNANbHOW YCNyru;

5) Bblgaya (HanpaBneHue) 3asBUTENo pesynbTata MyHULUNAnNbHOW YCIyru;

6) ucnpaBneHne TEXHNYECKNX OLLINOOK.

3.2. OkasaHune KOHCcynbTauun 3asBUTENIO

3.2.1. OcHoBaHMEM Havana BbIMOSIHEHNA aAMWUHUCTPATUBHOW npoueaypbl
aBnsaeTca obpalweHne 3asBuTend nNo Bonpocam, CBA3aHHbIM C MNpeaoCTaBlEHNEM
MYHMLMNANbHON yCNyri.

HJOMKHOCTHBIM ~ NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWHNCTPaTUBHOM NpoLueaypbl, ABnseTcs:

npu obpawieHnn 3aasutens B MOL, — paboTHuk MOL;

npu obpaweHnn 3aasutena B OpraH - /ykasblearomcsi
ceedeHusi 0 OO/MKHOCMHOM nuue/ (oanee - OOMKHOCTHOE NMUO, OTBETCTBEHHOE 3a
KOHCYINbTUPOBaHMe).

3.2.2. 3aaBuTenb Bnpase 00paTUTbCA 3a KOHCYNbTaUMEN O MOPSIAKE U CPOKax
npegocTaBneHns MyHuumnansHon ycnyrn B MOL| nnyHo n no tenedoHy 1 3neKTpOHHON
nouTe.

PaboTHnk MO®L| koHCynbTuMpyeT 3asiBuTensi, B TOM 4ucre no coctasy, dopme
npeacTaBnNsAemMon JOKyMeHTaLMmM u apyruMm Bonpocam Afs nonyyeHns MyHUuunanbHom
ycnyru.

3asBuTtenb MOXeT nonyyYntb WHGOpPMaumMlo O nopsgke npegocTaBrieHns
MYyHULMNANbHON ycnyrm Ha oduymnansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbIMOMNHATCS B AeHb ObpalleHns 3asaButens.

PesynbTatamn  BbINOMHEHUS  agMUHUCTPATMBHBIX  Mpoueayp  SBNATCA:
KOHCynbTauus no coctaBy, dopMe MpeacTaBnsieMon [LOOKYMEeHTaumm wu  apyrum
BONpocam, Heo6Xxo4MMbIM AN NONYYEHUS MyHULMNANbHOW YCAYT.

3.2.3. 3aaButene Bnpase obpatutbcs B OpraH no TenedoHy U 3NeKTPOHHON
noyTe, a Takke Nony4YmTb KOHCYNbTaumio Ha EanHom, PecnybnvkaHckom nopTane, cante
OpraHa o nopsiake u cpokax npegoctaBreHna MyHULMNansHOM YCryrn, B TOM Ynucne no
cocTaBy, hopMe npeacTaBrsgseMon JOKyMeHTauum n gpyrum Bornpocam Ans nosyyeHus
MYHULUMNANbHOW YCAyru.

[ormkHOCTHOe nnUo, OTBETCTBEHHOE 3a KOHCYIbTUpOBaHWE WHGOpMUpyeT
3asBUTENSS B COOTBETCTBMM C TpebosaHuaMn nyHkTa 1.3.4 agMUMHUCTPATMBHOIO
perrnameHTa.

AOMWHUCTPATMBHBIE NpoUeaypbl, YCTaHaBNMBAEMble HACTOALUMM  MYyHKTOM,
BbINOJSTHAOTCA B TeYEHUE Tpex pabounx gHen co AHS NOCTYNneHns obpalleHus.



PesynbTaTamy  BbINONHEHUS  agMUHUCTPATMBHBLIX — Mnpoueayp  SIBNSOTCS:
KOHCynbTauum no coctaBy, ¢opmMe npeacTaBnseMon [OOKYMEHTauum u Opyrum
BOMpocaM, Heo6XoANUMbIM A NONyYEHUS MyHULMNANbHON YCIyri.

3.3. npl/IHFITI/Ie N pacCMOTpeHne KoMmnriekta OKyMeHTOB,
npeacrtaBiieHHbIX 3adABUTENEM

3.3.1. lpnem OOKYMEHTOB AJS1 NpefoCTaBfeHnss MyHUUMnaneHOM ycnyrm dyepes
ML nnu yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3aaBsutens (NpeacraButens 3asaBuTens) obpawaetca 8 MOL| ¢ sanpocom
0 NpefocTaBneHnn MyHUUMNansHOW yCryrn U npeacraBnaeT JOKYMEHTbl B COOTBETCTBUU
C NYHKTOM 2.5 afMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, BeayLmi npuem 3asBneHuni:

onpegenseT npegmeT obpalleHus;

yOOCTOBEPSAET NIMYHOCTb 3asBUTENS;

NpPOBOANT MPOBEPKY MOMHOMOYMI NnLA, NOAALLEro AOKYMEHTHI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YKas3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATMUBHOIO pernameHTa;

3anonHAaeT aneKTpoHHyto hopmy 3assneHna 8 AUIC MoL;

npv NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HocuTene, OCyLWeCcTBASeT CKaHMPOBaHWe npeacTaBreHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

3arpyxaet B ANIC MOL| fokymMeHTbl, peAcTaBreHHbIe B 3N1EeKTPOHHON hopme nnu
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE OerO0;

BO3BpalLlaeT nognucaHHoe 3asiBNeHne n opurnHasnsl 6yMaxHbIX JOKYMEHTOB;

BblAaeT 3asaBUTENO Pacnuncky B Npueme JOKYMEHTOB.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAeMble HACTOALMM  MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOHEHNS aMUHUCTPATMBHLIX Npoueayp SBNSKTCH: rOTOBOE K
OTnpaBKe 3asiBNeHNe 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT JOKYMEHTOB, NPUHATLIX OT 3asBUTENS
B OpraH B 3nekTpOHHOM hopMe (B COCTaBe MAKETOB SfIEKTPOHHbLIX AEN1) B TeveHue
ofHoro paboyero gHs co OHS obpalleHust 3aaBUTENS B CTPYKTypHOE nogpasgeneHve
MoLl.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouenyp  SBMSKOTCA:
3asBreHME W nakeT [OOKYMEHTOB (9NEKTPOHHOEe Aeno), HanpaeneHHble B OpraH,
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpuem [OKYMEHTOB AN NpeAocTaBfieHNa MYHULMNANbHOW YCNyrn B
3ANeKTpoHHOM chopme Yepes EanHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3asgBuTenb AN nogayun 3asdBfieHUs B 3NIEKTPOHHOW hOpME BbINOMHAET
cnegyowine OencTeus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBAeT POPMY 3NEKTPOHHOIO 3asIBIEHWS;

3anonHaeT (opMy 3NIEKTPOHHOrO  3asiBfieHUs, BKIOYaKOLWy CBeOeHus,
HeobxoauMble N obs3aTenbHble NG NPegoCcTaBNeHNs MyHULMNANbHOM YCNyru;

NpUKpennseT OOKYMEHTbl B JNEKTPOHHOW hOpMEe WM 3NEKTPOHHble 0bpa3bl
AOKYMEHTOB K (bOpMe 3NEKTPOHHOro 3asiBrieHust (Npu HeobxoammocTn);

nogreepxgaeT akT O3HaKOMMEHUS M Ccorfacus C YCNnoBUSAMU WU MNOPSLKOM
npegocTaBneHns MyHUUMNAanbHOW YCRyrn B 3NEKTPOHHoOM dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYO OTMETKY O corflacumn B (popme 3reKTPOHHOIoO 3asBNeHns);

noaTBepxaaeT OOCTOBEPHOCTb  COOOLWEHHbLIX CBedeHun (ycTaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMEHUS);



oTnpasnseT 3anonHeHHoe 3r1IEKTPOHHOE 3asaBreHne (HaxumaeTt
COOTBETCTBYHLLYIO KHOMKY B pOPME 3MEKTPOHHOIO 3asaBfIEHNS);

3MEKTPOHHOE 3asiBNEeHMEe noanucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMAMMU
NnyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEKTPOHHOIO 3asBreHMS.

dopmaTHO-nornyeckas npoBepka chopmmpoBaHHOro 3aaBneHus
OCYLLECTBNAETCA Mnocre 3arnofiHeHUs1 3adBUTENeM Kakaoro M3 norien 351eKTPOHHOM
dopmbl 3aaBneHus. Npun BbIABNEHUM HEKOPPEKTHO 3arOSIHEHHOrO MOMSi ANIEKTPOHHOM
PopMbl 3aABNEHUS 3asfBUTENb YBEOOMMAETCA O XapakTepe BbISIBIEHHOW OLUMOKN ©
nopsgke ee yCTpaHeHus nocpeacTsomM MHPOPMAaLIMOHHOTO coobLeHuns
HenocpeacTBEHHO B ANIEKTPOHHON (hopMe 3asiBIIEHUS.

AOMWHUCTPATMBHbIE NpPOLEaAypbl, YCTaHaBNMBAEMble HACTOALUMM MYyHKTOM,
BbIMONHATCS B AeHb 0OpalleHns 3asaBuTens.

Pesynbtatamm  BbINOMIHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SBNSAOTCS:
3IEKTPOHHOE Aeno, HanpasneHHoe B OpraH nNocpeacTtBOM CUCTEMbI 3NIEKTPOHHOMO
B3aMMOOEeNCTBUA.

3.3.3. PaccmoTpeHune komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hauvana BbINOMHEHUS agMUHUCTPATMBHOM npoueaypbl
ABMSETCA NOCTYNSieHMe 3asiBNeHUs U UHbIX [JOKYMEHTOB, HeobxoaumbiX Ons
npenocTaBneHns MyHUUMNANbHOM YCNyru.

HOMKHOCTHBIM ~ NnuyoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMUHUCTPaTUBHON Npoueaypbl SABNseTcs /yKka3blearomcsi ceeOeHus
0 OommkHocmHoM nuuyel (panee - OOSMKHOCTHOE IvLO, OTBETCTBEHHOE 3a MpueMm
AOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE NUUO, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, B Cry4yae
obpalleHns 3assuTens ¢ 3aserneHnem B OpraH:

onpeaensieT npeameT obpalleHuns;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLLETO LJOKYMEHTHI,

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YKas3aHHbIM B
NyHKTe 2.5 agMUHUCTPATMBHOIO pernameHTa, NPoBepKy COOTBETCTBUA NPeACTaBMNEHHbIX
AOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHuAM (Hagnexaiwiee odopMeHne Konumn
AOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX NOAYNCTOK, MPUMNNCOK, 3a4EPKHYThIX CIIOB U MHbIX
He OroBOPEHHbIX UCNpaBieHnI);

3aMONHAET  3MEKTPOHHYI  dopMy  3asiBfieHMss B aBTOMaTU3UPOBaHHON
WHPOPMALMOHHON cUCTeMe, MpedHa3Ha4YeHHOW ANA OKa3aHUs roCyAapCTBEHHbIX W
MYHULMNANbHbIX YCYT;

npu NpeaocTaBreHnn JOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha 6yMaXHOM HOCUTENe, OCYLECTBNSET CKAaHMPOBaHWE NpPeAcTaBneHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBfIEHNE;

nepegaeT 3aaBMTENIO HA NPOBEPKY M NOANUCAHUE;

nocre nognucaHnsa ckaHMpyeT NnoannucaHHoe 3asiBrneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHPOPMALMOHHYHO cucTemy,
npegHasHayYeHHy0 OnNs  oKa3aHWa roCcyfapCTBEHHbIX W MYHUUMNANbHbLIX — yCnyr
AOKYMEHTbI, NpeAcTaBfeHHble B 3IEeKTPOHHOM OpMe unnM 3nekTpOoHHble obpasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (OOPMUPYET ANEKTPOHHOE 4ENO;

BO3BpalllaeT MnognucaHHoe 3asBfieHne W OopurnHanbl OyMaXkHbIX OOKYMEHTOB
3a8BUTENIO;

BblaeT 3asBUTENO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHWW ONA OTKas3a B Npueme LOKYMEHTOB JOSMKHOCTHOE
NMUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, YBeAOMMSET 3asdABuTENs O Hanmiuu
NpenaTCcTBUN ANS nNpuemMa 3asiBNeHust 1 BO3BpaLaeT emMy JOKYMEHTblI C 0ObACHEHMEM
coepXaHus BbISIBIIEHHbIX OCHOBaHUM ANs 0TKa3a B NpuemMe JOKYMEHTOB.




3.3.3.3. [OMKHOCTHOE InuUO, OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, noche
NOCTYNIEHNSA JOKYMEHTOB Ha PpacCMOTPEHNE:

npuceavBaeT 3asiBleHN0 HOMepP B COOTBETCTBUM C HOMEHKNATYpour Aen u ctaTyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT nMOCTYNUBLUNE ONEKTPOHHble [Jerla, B TOM 4uCIe MNPUMOXEHHbIe
3aaBuUTENEM LOKYMEHTbI B ANIEKTPOHHOW (POpMe M 3neKTPOHHbIEe 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB LOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBun OEeNCTBUTENBHOCTU 3NEKTPOHHOW noanucw,
nocpeactesoM obpaweHna k EagumHomy nopTtany (B crnydae, ecnu 3asBuTenem
npeacTasBneHbl 9NEKTPOHHbIE [OKYMEHTH, noAnMcaHHble YCUITEHHON
KBannduumMpoBaHHOM 3M1EKTPOHHOW NOAMUCHIO).

[Mpn HanNU4YnMM ocHoBaHW, NPEAYCMOTPEHHbLIX NYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO
pernameHTa, NOAroTaBNMBaeT MNPOEKT pelleHns o6 oTkase B NpuemMe [LOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHMLMNANTbHOW YCyriA.

B cnyyae, ecnn B pesynbTate MpOBEPKM YCUNEHHOW KBannguuupoBaHHOM
3NEKTPOHHOM NOAMUCU BbISIBNEHO HecoOnogeHMe YCroBUA ee OeNCTBUTENbHOCTY,
NPOEKT pelleHns ob oOTkase JOIMKEH cofep)aTb NyHKTbl ctatbun 11 dPepeparnbHOro
3akoHa Ne 63-P3, KoTopble NOCAYXMUIN OCHOBAHMEM L1 €r0 NPUHATUS.

lMpoekT peweHna o6 oOTkase B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX Ons
npeaocTaBneHnsa MyHMLMNanbHOW yCryrn, C ykazaHueM NpudmnH otkasa (B crnydae, ecnv
OCHOBaHWUA ANA OTKasa B npuemMe [OKYMEeHTOB, Heobxoaumbix Ons npefocTaBeHus
MYHULMMNANbHON YCIyru, CBA3aHbl C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHUS AN OTKasa B Mpuveme [OOKYMEHTOB [OSMKHbl cofepXaTb
MHOPMaLUMNIO O HaMMEHOBAHUN AOKYMEHTOB (MHpOpMauun, CBEOEHWI), KOTOpblE He
npeacraBneHbl, coaepxaT HeaocToBepHble M (MM) MPOTUBOPEYMBLIE CBeAEeHUs,
odopMIieHbl C  HapylweHWeM YCTaHOBMEHHbIX TpeboBaHuK), HanpasnseTca Ha
cornacoBaHve B YCTAHOBMIEHHOM MOpsiAKe MNOCPenCTBOM CUCTEMbI 3NEKTPOHHOIro
AOKymeHToobopoTa.

CornacoBaHne npoekta peweHus o6 oTkaze B MNpuemMe [OOKYMEHTOB,
HeobXoauMbIX ANs NpPeaoCTaBfeHns MYHUUUNAanbHOM YCNyru, OCYLLECTBSIETCA B
nopsigke, NnpeayCMOTPEeHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfameHTa.

B cnyyae oTCcyTCTBMSI OCHOBaHMA OnNa OTKasa B MpuUemMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPATMBHOIO perfiameHTa, [OOSPKHOCTHOe
nMUo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Te4eHue ogHOro pabovero gHS co AOHs
NOCTYNNEHUN 3a8BMNeHUs, HanpaBnaeT 3asBUTENIO, YKa3aHHbIM B 3asiBIIEHMM CMOCOOOM,
yBeJOMSIEHNE O MOCTYMNNEeHUN 3asaBfeHUs], cogepxallee BXOAAWNN perncTpaLmOHHbIN
HOMep 3asiBfieHus, gaTy MonyyvyeHnsa 3asiBrieHus, nepevyeHb HanMeHoBaHUM pannos,
npeacTaBneHHbIX K HEMY OOKYMEHTOB, OaTy MONyyYeHus pesyrbTaTa MyHMUMNanbHOW
yCnyru.

3.3.3.4. WcnonHeHve npouenyp, YykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO  perfameHTa, npu  HanmMyuunm  TEXHUYECKONW  BO3MOXHOCTU
OCYLLECTBNSAETCS B aBTOMaTUYECKOM peXMME C UCMNOSTb30BaHNEM aBTOMaTU3MPOBaAHHOM
NHOPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHOM AN OKa3aHWA roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AOMuHUCTpaTUBHbIE npoLeaypbl, ycTaHaBnuBaemble MyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perflaMeHTa, BbIMOJHAKTCA B TeYeHne ogHoro paboyero gHS co
OHA NOCTYNMEeHUs 3asBeHns Ha pacCMOTpeHMe.

PesynbTtatamu BbINONMHEHUS agMUHUCTPATUBHBIX NPOLEaYp SABMASTCA: NPUHATBIN
Ha paccMOTpeHME KOMMNMEKT AOKYMEHTOB WM MPOEKT pelieHns o6 oTkase B npueme
AOKYMEHTOB, HEOBXOANMbBIX A5l NpeaocTaBneHnsa MyHULUNanbHOW YCryri.

3.4. HanpaBrneHve mexBeqoMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTBYOLINE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm



3.4.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW npoueaypbl
ABNAETCA MNOSlyYeHne [OOSMPKHOCTHbIM NUUoM  (paboTHUKOM), YMNOMIHOMOYEHHBIM Ha
BbINOSIHEHNE AAMWHUCTPATUBHOW Npoueaypbl, OT AOSMKHOCTHOro nuua (paboTHukKa),
OTBETCTBEHHOrO 3a NpMeM LOKYMEHTOB, MPUHATBLIX OT 3asBUTENA JOKYMEHTOB.

HOMKHOCTHBIM ~ NMUoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbINOSIHEHME
aAMWHUCTPATUBHOM nNpouenypbl, sBnseTcs /yKasbieatomcsi
ceeldeHusi 0 Oo/mKHOCMHOM nuyel (oanee - OOIMKHOCTHOE IMUO, OTBETCTBEHHOEe 3a
HanpasrieHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. IOfMKHOCTHOE NULI0, OTBETCTBEHHOE 3a HanpasieHNne MeXBeAOMCTBEHHbIX
3anpocoB, (hopMuUpyeT U HanpasfiseT B 3MEKTPOHHON (hopMe NocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3M1EKTPOHHOIO B3auMOOEWCTBUSA (MPU OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU — WHbIMM cnocobamu) 3anpocbl O MNPeaoCTaBNEeHUN [OOKYMEHTOB U
cBeZleHUN, NpeyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE MNpoueaypbl, YCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM,
BbIMOMNHATCS B AeHb NPUHATUS 3asiBlIEHNA Ha pacCMOTPEHME.

PesynbTatamn  BbLINOMHEHUS  agMUHUCTPATMBHBLIX — Mpoueadyp  SABNSAKTCA:
HanpaBfieHHble B OpraHbl Bractm W (MnNn) nonBedOMCTBEHHbIE OpraHam BfacTu
opraHu3auuu 3anpocsi.

3.4.3. Cneumanuctbl  MOCTaBLUMKOB  [AaHHbIX Ha OCHOBaHWM  3anpocoB,
NOCTYNUBLLMX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIeKTPOHHOro B3aUMOAEWNCTBUS,
nNpegoCcTaBnNAT  3anpawmBaemMble LOKYMEHTbl (MHopMaumio) unn HanpaBnsawoT
yBeAOMMNEHUss 06 OTCYTCTBUM [OKYMEHTa M (unu) uHdopmaumm, HeobxoamMmbiX AONs
npegocTaBneHns MyHuLmMnansHom ycnyru (qanee — ysegomMmneHue ob otkase).

AOMUHUCTPATMBHbIE NpoLedypbl, YCTaHaBnMBaeMble HaCTOAWMUM MYHKTOM,
BbIMOSMHATCS B TEYEHME TPeX AHEeN CO AHA NOCTYNMEeHNa MexXBeJOMCTBEHHOIO 3anpoca
B OpraH unu opraHusaumio, npegocTasnsowme JOKYMEHT N MHOopMaLno, eCnn UHbIE
CPOKM NOArOTOBKM W HarnpaBfieHUs OTBeTa Ha MeXBEAOMCTBEHHbIA 3anpoc He
ycTaHoBrneHbl deaeparnbHbIMM  3aKOHaMu, MpaBoBbIMW  akTamu [lpaBuTenbcTea
Poccuinckon depepauumn n NpuUHATBIMKM B COOTBETCTBUM C hbefeparnibHbIMU 3aKoHaMU
HOpPMaTMBHbLIMW NPaBoBbIMK akTamu Pecnybnvkn TaTapcTaH.

PesynbTatamn  BbLINOMHEHUS  agMUHUCTPATMBHBIX  Npouedyp  ABASOTCS:
AOKYMEHTbI (CBeaeHus1), Heobxoaumble ONA NpeaoCTaBNeHUs MyHULMNAnNsHOW yCnyru,
nnbo ysegomneHve o6 oTkase, HanpasBfeHHble AOMKHOCTHOMY Ny, OTBETCTBEHHOMY
3a HarnpaBsfeHne MexXBeJOMCTBEHHbIX 3arnpoCoB.

3.4.4. [J0/MKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaslieHNne MeXBeAOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpallimBaemble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3M1EKTPOHHOMO
B3aUMOAENCTBUS OOKYMeHTbl (CBedeHus), Heobxoaumble [Ansi npefocTaBneHus
MyHUUMNaNbHON ycrnyru, Nubo yBegomsieHne o6 oTkase npu OTCYTCTBUM OOKYMEHTa U
(Mnn) nHopmavLmuy;

NPy HaNM4YMM OCHOBAHWIN, NPEeSYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
perrnameHTa, noaroTaBnuBaeT MNPOEKT peweHus o6 oTkase B Npueme OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNA MyHMLMNANbHOW YCyriA.

MpoekT peweHna o6 oOTkase B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX Ons
npeaocTaBNeHNa MyHMLMNANbHOW YCyrK, ¢ yKazaHMeM NpUYKnH 0TKasa (B cnyyae, ecnum
OCHOBaHUA AN OTka3a B NpuemMe [OKYMEHTOB, HeobXoaumbiX Ons npefoCTaBeHus
MYHMLUMNANbHON YCIyrn, CBA3aHbl C HApyLUEHNEM YCTaHOBIEHHbIX TpeboBaHMI K Takum
AOKYMEHTaM, OCHOBaHUS AN OTKasa B MpuvemMe [OOKYMEHTOB [OSMKHbI coaepXaTb
WHpopMaunio 0 HaMMEHOBaHMM OOKYMEHTOB (MHGOpMauun, CBEOEHWUIN), KOTOpble He
npeacraBneHbl, coaepxaT HeOoCcToBepHble M (MM) MPOTUBOPEYMBLIE CBEAEHUS,
0POpMMEeHbl C HapyWeHWEM YCTaHOBMEHHbIX TpeboBaHWN), HanpasnseTcsa Ha
cornacoBaHve B YCTaAHOBJIEHHOM Mopsigke MNOCPeACTBOM CUCTEMbl 3SIEKTPOHHOrO
AOKyMeHToobopoTa.




CornacoBaHne npoekta peweHns o6 oTkaze B MNpvemMe [OOKYMEHTOB,
HeobxoouMMbIX [ONs NpefoCTaBneHus MyHUUMNanbHOW YCRyrn, OCYLLEeCTBRSeTCH B
nopsgke, npeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE npoueaypbl, YCTaHaBNMBAaeMble HACTOSALIMM  MYHKTOM,
BbIMOMNHATCS B AeHb NOMyYeHnsa cBeeHnn No MeXBeJOMCTBEHHbIM 3arnpocam.

PesynbTatamn  BbLINOMHEHUS  aOMUHUCTPATMBHBIX  Mpoueayp  SABNATCA:
AOKYMEHTbI (CBeAeHus), Heobxoanumble ANS NpeaoCcTaBneHnss MyHUUUNanbHOW ycnyru,
NPOEKT peLleHns 06 oTkase B Npueme AOKYMEHTOB, HeOOXOANMbIX 4SS NpeAoCTaBneHns
MYHMLMNANbHON yCNyri.

3.4.5. MWcnonHeHwe npouenyp, yKasaHHbIX B nyHkTax 3.4.2, 344
aAMUHUCTPATUBHOIO  perfiamMeHTa, nMpu  Hanuymm  TEeXHUYECKOM  BO3MOXHOCTU
OCYLLIEeCTBNSAETCA B aBTOMATUYECKOM peXUMe C UCMNOfb30BaHNEM aBTOMATU3NPOBaHHON
WHPOPMALMOHHOM CUCTEMBI, NpefHa3Ha4YeHHOW ONA OKas3aHWA rocyapCTBEHHbIX WU
MyHUUMNAnNbHbLIX YCnyr, B TOM 4uUCrie C MOMEHTa perncrpauum 3asiBfieHus B
COOTBETCTBUM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumarnbHbld CPOK BbINOMHEHUS agMWHUCTPATMBHBIX Mpoueayp,
yKasaHHbIX B NyHKTe 3.4 agMUHUCTPATUBHOIO perfameHTa, COCTaBnseT Tpu paboumnx
OHS.

3.5. MNMogrotoBka pesyrnbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMWHUCTPATMBHOM Mpoueaypsbl
ABNSAETCA MOCTYNSIeHNne OT AO0SPKHOCTHOrO Nnuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBedeHuin), Heobxoaumblx Ans
nNpeaocTaBnNeHNa MyHMLMNANbHOW YCyri.

[OMKHOCTHLIM NIMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE ALMWHUCTPATUBHOM
npoueaypsbl, ABNseTca lykasbiearomcsi cee0eHUs1 0 OO/HKHOCMHOM
nuuel (panee - [JOMKHOCTHOE J1MUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa
npeaocTaBneHnsa MyHULMNANIbHOW YCyrn).

3.5.2. [omKHOCTHOE nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrbTaTa
npeaocTaBneHNsa MyHULMNANbHOW YCyru:

paccmaTpuBaeT COOPMUPOBAHHbLIA KOMMMEKT OOKYMEHTOB, HeobxoouMMmbix Ans
npeaocTaBneHNsa MyHULMNANbHOW YCNyru;

npu BbISIBIEHUN OCHOBaHWW ANs OTKasa B NPefoCTaBfeHUMM MyHULMNanbHOM
yCrnyru, ykasaHHblX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perfiaMmeHTa, nogrotaBnueaet
NPOEKT peLleHnsi 06 oTKase B NpefoCTaBneHMM MyHUUMNAanNbLHOM yCnyru;

B CNyyae OTCYTCTBUS OCHOBaHWM NS OTKasa B NpeJoCTaBNeHNnN MyHULMNANbHOW
yCrnyru, NpeayCcMoTPEHHbIX NMYHKTOM 2.8.2 aAMUHUCTPaATMBHOIO pernamMmeHTa, no ntoram
PacCMOTPEHNS] OOKYMEHTOB, HeEOOXOAWMbIX ANs NpefoCTaBneHUss MyHUUUnanbHOW
ycrnyru, nogrotTaBnmBaeT NPOEKT pesynbTaTta NpefoCTaBneHns MyHULUMNanbHON ycnyrm
B COOTBETCTBUM C NognyHKTaMmn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PErfiameHTa;

HanpaBnsieT  MOArOTOBMEHHbIN  MPOEKT  pes3ynbrTata  NpegocTaBneHus
MYHUUMNANbHOW YCMyrn Ha corfiacoBaHWe B YCTAHOBMEHHOM Mopsake NOCpeacTBOM
CUCTEMbI 3NEKTPOHHOIO AOKYMEHToobopoTa.

AOMUHUCTPaATUBHbIE NpoUeaypbl, YCTaHaBMMBaeMble HaCTOSAWUM MYyHKTOM,
BbINOJSTHAIOTCSA B TEYEHNEe ogHoro paboyero gHs.

PesynbTatamu BbINOMIHEHNA aAMWHUCTPATUBHBLIX MpoUenyp SABMASKOTCHA: NPOEKT
pelueHnsn o6 oTkase B NpeaoCcTaBNeHNN MyHULUMNANbHOW YyCnyru, cnpaBky (BbIMUCKK).

3.5.3. CornacoBaHve 1 nognucaHue npoekTa pesynbTata npegoCcTaBneHus
MyHMUMNAnbHOM  ycnyrn (ganee — MNpPOEKTbl  JOKYMEHTOB)  OCYLLECTBNSAETCSH
pyKoBOAUTENEM CTPYKTYPHOrO noppasgeneHnsi, OTBETCTBEHHOro 3a NOAroTOBKY
pesynbTtata MyHuUUMNanbHOW ycnyrn, 3amectutenem Pykosoautens OpraHa,
PykoBogutenem OpraHa.

[MoAaroToBneHHblE NPOEKTbI AOKYMEHTOB, UMEKLME 3aMevaHunsi, BO3BpaLLaTca
Ha OopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3yfnbTata MyHUuMnanbHOW




ycnyrn. [locne ycTpaHeHus 3aMeYaHun NpoekTbl JOKYMEHTOB MOBTOPHO nepearnTcs
Ans cornacoBaHusa U NOoANUCaHuA.

PykoBogutens OpraHa npuv pacCMOTPEHUM MPOEKTOB OOKYMEHTOB MNpoBepseT
cobniogeHne agMMHUCTPATMBHOIO perfiameHTa AOMMKHOCTHbIMK nNnuamm OpraHa B Yactu
CPOKOB BbIMNOSIHEHNA aOMUHUCTPATUBHBIX npoueayp, WX MocrneoBaTefibHOCTU WU
MOSIHOTLI, HanMU4Msa CcornacoBaHWM YMOMHOMOYEHHbIX OOSMKHOCTHbIX nuy OpraHa B
CUCTEME 3MEKTPOHHOro AOKYMEHTOObOopoTa.

B cnyyae BbisIBNEHWS  HapylleHMA B  4acTM  CPOKOB  BbINOSIHEHMUS
agMUHUCTPATMBHBIX Mpoueayp, MX nocnegoBaTenbHOCTU U MOMHOTbl PykoBoautenb
OpraHa vHUUMUpyeT npuBreYeHme K OTBETCTBEHHOCTM NL, AONYCTUBLLMX HapyLUEHUS,
B COOTBETCTBMMU C NYHKTOM 4.3 afjMMHUCTPATUBHOIO perflaMmeHTa.

AOMWHUCTPATMBHbIE NpPOLEaypbl, YCTaHaBNMBAEMbIE HACTOSLLMM MYHKTOM,
BbIMOSHATCS B Te4EHNEe OAHOro paboyero aHs.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npoueayp SABMSKOTCA: pelleHme
00 oTka3e B npMeme AOKYMEHTOB HEOOXOOUMbIX AN NPeaoCTaBneHns MyHULMNanbHOM
ycnyru, peweHne o6 oTkase B NpefoCTaBfieHMM MyHUMUMNANbHOW YCnyru, cnpasBka
(BbINMCKA).

3.54. WcnonHeHne npouedyp, YKasaHHbIXx B nyHktax 3.5.2, 3.5.3.
aAMWUHUCTPATMBHOIO  perfamMeHTa, npu  HanMuMm  TEeXHUYECKOW  BO3MOXKHOCTU
OCYLLECTBNSAETCS B aBTOMaTUYECKOM PEXMME C UCMNOSIb30BAaHNEM aBTOMaTU3MPOBAHHOM
WHPOPMALMOHHOM CUCTEMBI, NpedHa3Ha4YeHHOW ANA OKas3aHWsA rocyapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

MakcumarsbHbIN CPOK BbINOSTHEHUS aAMUHUCTPATMBHbIX MpoLeayp, yKkasaHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO perfiameHTa, COCTaBnseT OANH paboynn OEHb.

3.6. Brigaya (HanpaBneHue) 3asBuTento pesynbtata MyHULMNAanbHOW YCryri

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMWHUCTPATMBHOM Mpoueaypsbl
ABNAETCA NOfMlydYeHne [LOMMKHOCTHBbIM  JIMLUOM, OTBETCTBEHHbIM 33 BbINOSIHEHNE
aAMUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NOoATBEPXAAloWero npegocTaBneHne
MYHULMNANbHON YCNyri.

[OMKHOCTHBIM  NIMLOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE aOMUHUCTPATUBHOM
npoueaypsbl, ABNseTca lyka3biearomcsi cee0eHuUsi 0 OO/HKHOCMHOM
nuuyel (panee - [OOMKHOCTHOE §NWLUO, OTBETCTBEHHOE 3a Bbldayy (HanpasneHue)
AOKYMEHTOB).

3.6.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHue)
[OKYMEHTOB:

obecrneuynBaeT perucTpaumio U  BHECEeHWe CBeJeHun o  pesynbTaTe
npeaocTaBneHna MyHUUMMNAnNbHOW YCryrM B MOACUCTEMY BeOEHUA [OKyMeHTauuu
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEMbI, NpefHasHa4YeHHOW ONA OKa3aHus
rocyAapCTBEHHbIX 1 MyHULUMUNANbHbLIX YCIYT;

n3BeLlaeT 3asiBuTenNs (ero npeacraButesis) cnocobom, ykasaHHbIM B 3asiBIIEHUN,
0 pesynbTaTte nNpefoCcTaBneHus MyHULMNANbHOW YCNYrM U O BO3MOXHOCTU NOSTyYeHUs
pesynbTata NpegoctaBneHnsa MyHuuunaneHon ycnyrm B Oprade unv 8 MOL.

WcnonHeHve  npouedyp  nNpu HanmuMuYUMM  TEXHUYECKOW  BO3MOXHOCTU
OCYyLLECTBNSAETCS B aBTOMaTUYECKOM pPEXMME C UCMNOSTb30BaHNEM aBTOMAaTU3MPOBAHHOM
MHOPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOM Ons OKa3aHWA FoCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

AOMWHUCTPATMBHbIE nNpoueaypbl, YyCTaHaBNMBAeMble HACTOALMM  MYyHKTOM,
BbIMOMHATCA B TeyeHMe ogHoro pabodvero OHA CO OHA NOANMCaHUS OOKYMEHTa,
aBnaoLeroca pesynbTaTom npegocTaBneHuns MYHULMMNanbHOM ycnyru,
YMONMHOMOY€EHHbIM AOMKHOCTHBIM NnuomM OpraHa (OpraHom).

Pesynbtatamu  BbINOMHEHUS  aOMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
pasMelleHne cBefeHU O pesynbTaTte MNpedocTaBfeHns MyHUUUNanbHOM YCryrn B




WHPOPMALUMOHHBLIX CUCTEMAx, W3BeELleHue 3aaBuTens (ero npeacrasuTens) o
pes3ynbTaTte NpeaocTaBneHus MyHUUMnansHOM yCryrn n cnocobax ero nonyyYyeHus.

3.6.3. [lopsgok Bblga4n (HanpaBneHus) pesynbTata nNpegocTaBfeHus
MYHULMMNANbHON YCNyru:

3.6.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTaToM MyHULMNANbHOW yCryru B
ML, paboTHuk MOLL BblgaeT 3asBuTenNto pesynbTaT MyHMUMNanbHOM ycrnyrn B gopme
9K3eMnnsapa 9MeKTPOHHOro OOKyMeHTa Ha OymaxHoM Hocutene. Mo TpeboBaHuio
3a8BUTENA BMECTE C 3K3EeMMMSIPOM ANEKTPOHHOro AOKYMeHTa Ha BymMaxHOM HocuTene
eMy MpefoCTaBNAEeTCS SK3eMMNMsAp IMEeKTPOHHOro AOKYMEHTa nyTeM ero 3anvcu Ha
CbeMHbI HOCUTENb WHMOPMaUUN UM HanpaeBfeHUs 3K3eMnnapa 3MeKTPOHHOro
AOKYMEHTa MO 3NeKTPOHHOW nouvte B agpec 3assutend. lpu 3anMcu Ha CbeMHbIN
HOCUTENb MHAOPMaLMM UMK HanpaBfieHUN 3K3eMnspa ANEeKTPOHHOro JOKyMEeHTa, Ha
OCHOBE KOTOPOrO COCTaBfeH 9K3eMMMsp 3NeKTPOHHOro [OOKYMEeHTa Ha OByMaxHOM
HocuTerne, No 3MEeKTPOHHOM NOoYTEe MAEHTUYHOCTb TaKOro 3K3emnnsgpa 3NeKTPOHHOro
AOKYMEHTa 9K3eMNNsapy 3MeKTPOHHOro AOKYMeHTa Ha ByMaXHOM HocuTerne 3aBepsieTcd
YMNONMHOMOY€EHHbLIM COTPYAHWKOM C MUCMOMb30BaHNEM YCUMEHHOW KBanMuumMpoOBaHHON
9NEKTPOHHOM NOANUCH.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLMM  MYHKTOM,
BbINOSTHAIOTCA B NOpsiAKe O4YepeaHoCTW, B AeHb NpUOLITUA 3asiBUTENS B CPOKMW,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamu BbINONHEHNST aQMUHUCTPATMBHbBIX NpoLeayp SABNATCA: hmkcaums
dakTa Bblgaun pesynbTata nNpeaocTaBneHuMss MyHuumnanoHon ycnyrm B AUC MOL,
pes3ynbTaT NpeaocTaBneHnss MyHUUMNanbHOW YCnyrn, Bbl4aHHbIN 3adBUTENIO.

3.6.3.2. lNpun obpawieHnn 3aaBUTENA 3a pPe3ynbTaTtoM MyHULMMAnbHOW YCIyrn
yepe3d EauHbin, PecnybnukaHckun nopTtan 3adBUTENO B JIMYMHBLIN  KabuHeT
aBTOMaTMYeCKM HanpaBnseTcs OnekTPOHHbI 0b6pa3 [OOKyMeHTa, SABNSlLerocd
pe3ynbTatoM nNpeaoCTaBNeHNa MYHULMNANbHOW YCNyrM, MNOLNUCAHHLIA YCUIEHHOM
KBanM@ULMPOBAHHOWN 3MEKTPOHHON NOAMUCHI0 YMOMHOMOYEHHOIO LOMKHOCTHOrO nuua
OpraHa (OpraHom).

AOMUHUCTPATMBHbIE MNpoUeaypbl, YCTaHaBNMBAEMbIE€ HACTOSILLUMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb MNOANUCAHUSA OOKYMEHTa, MOATBepXAaloLwero npegocraBneHve
(oTKka3 B NpeaocTaBneHnn) MyHUUMNANbLHOW YCyrn, YNOMHOMOYEHHbIM OOSIKHOCTHLIM
nuuom OpraHa (OpraHom).

PesynbTatamn  BbLINOMHEHUS  agMUMHUCTPATMBHBLIX  Mpoueayp  SBNATCA:
HanpaeneHne (NpegocTaBneHne) c ucnonb3oBaHnem EpguHoro, PecnybnmkaHckoro
nopTana 3asiBUTenNto AOKyMeHTa, NoATBepXaatoLLero npefocTaBneHme MyHuuunansHom
ycnyru (B TOM 4ucrne oTkas B NpeoCTaBeHUnn MyHULMMNAnbHON yCnyri).

3.6.3.3. lNpwn obpalleHnmn 3aaBuTens 3a pesynbTatoM MyHUUMMNanbHOW yCnyru B
OpraH, OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bblaady (HanpaBrieHWE) OOKYMEHTOB,
BblJaeT 3asdABUTENt0 pesynbTaT MyHuumnanbHou ycnyru. Mo TpeboBaHuio 3asBuTens
BMECTE C 3K3eMMNAPOM OfIEeKTPOHHOIO [OOKyMeHTa Ha OymaXHOM HocuTene emy
NpeaoCTaBNAETCS IK3EMMNNAP ANEKTPOHHOrO JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIN
HoCcUTEeNb MHopMaUnM UNU HanpasBreHUs 3K3eMnnapa ANEKTPOHHOro AOKYMeHTa Mo
SNEKTPOHHOM NoYTe B agpec 3asaBUTENS.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMble HACTOSLUMM  MYHKTOM,
OCYLLECTBNAOTCA B MNOpsiAKe OYepedHOCTW, B AeHb MpubbiTMa 3asBuTens B
cooTBeTCTBUM C [1paBunamu BHyTpPeHHEero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTtom BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp sSBnsTCsA: dukcaums
akta Bblgaunm  pesynbTata  NpeaoCTaBNEeHUs  MyHULMNANbHOW  yCnyrm B
aBTOMAaTM3NPOBAHHOW WH(OPMALMOHHOW CUCTEME, NpeAHa3Ha4YeHHOW ANsi OKa3aHus
rocyAapCTBEHHbIX 1 MyHULUMNAMNbHbLIX YCIYT.

3.7. icnpaBneHne TexHUYecknx owmnbok



3.7.1. B cnyyae obHapyXeHus TeXHUYECKON OLIMOKN B JOKYMEHTE, ABNSAOLWEeMCS
pe3ynbTaTtoM MyHULMNAnbHOW yCnyru, 3assutenb HanpasnaeT B Oprax:

3aaBrneHne 06 wucnpaBneHUn TexHUYecKonm owunbkn (npunoxeHne Ne 5 K
HacTosLeMy agMUHUCTPATUBHOMY perfiaMeHTy);

AOKYMEHT, BblOaHHbIN 3asBUTEN0 Kak pes3ynbTaT MyHUMUMNANbHOW YCRyru, B
KOTOPOM COOEPXUTCH TeXHUYeckas oLwmnobka;

AOKYMEHTbI, UMeloLLMe pUanYeckyo cuny, CBUOETEenbCTBYWOLWME O HanMyuum
TEXHNYECKOWN OLUNGKMN.

3aaBneHne o6 ucnpaBneHUU TEXHUYECKOM OLIMOKN B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTe, ABMatoLemMcs pe3ynbTaToM MyHUUMNanbHOW yCcnyrn, NogaeTca 3assButenem
(YNONTHOMOY€EHHbIM MNpeAcTaBuTeENeM) MOYTOBbIM OTMpaBneHveM (B TOM 4ucne C
NCMNONb30BaHMEM 3NEKTPOHHOM NOYThI), NMBO Yepe3d EanHbin, PecnybnukaHckuii noptan
nnm MoL|.

3.7.2. [JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, OCyLLeCcTBNAET
npveM 3asaBreHns 06 ucnpaBneHUn TEXHUYECKON OLNBKN, perncTpupyeT 3asiBreHne ¢
NPUNOXEHHbIMN JOKYMEeHTaMM U nepegaeT UxX AOMKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbIMOSMHAKTCA B Te4eHne ogHoro paboyero AHsS ¢ AaTbl pernctpaunm 3asBneHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp ABMASKOTCH: NPUHATOE
N 3aperucTpMpoBaHHOE 3asiBreHue, HamnpaBfieHHOe Ha PacCMOTPEeHWe OOIMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 006paboTKy AOKYMEHTOB.

3.7.3. [omkHOCTHOe nuuo, OTBEeTCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmaTpmBaeT [OOKYMEHTbl M B LEnsX BHECEHWUS WCMNpPaBfeHMn B [OKYMEHT,
ABNSAOLWNACA pe3ynbTaToM NpefoCTaBneHus MyHULMNAnNbHOW YCryrn, OCylecTBnseT
npouenypbl, NpeaycMOTpeHHble MyHKTOM 3.5 agMWHUCTPaTUBHOIO perfameHTa, U
BblaeT WCMpaBfieHHbI AOKYMEHT 3asBUTeNnto (YNONHOMOYEHHOMY NpeAcTaBUTENIO)
MIMYHO MOA4 POCMUCHb C U3bATUEM Yy 3aaBuTens (YNosHOMOYEHHOro npeacTaBuUTens)
opurMHana goKyMeHTa, B KOTOPOM COOEPXMUTCS TEXHUYEeCKas owmnbka, unv HanpasnseT
B agpec 3asdABuTeNnsd MOYTOBbIM OTNpaBrieHnem (MOCPEeACTBOM 3MEKTPOHHOW MOYThI)
MMCbMO O BO3MOXHOCTM MOSyYeHUs1 OOKyMeHTa npu npegoctasneHun B OpraH
opurnHana gOKyMeHTa, B KOTOPOM COAEPXUTCHA TeXHMUYecKas oLmbKa.

AOMUHUCTPaATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbINOSHSATCA B Te4eHne AByx paboumnx gHern nocne obHapyXeHUst TEXHUYECKOM OLINBKM
UNU nony4vyeHns OT nbOro 3anMHTEPECOBAHHOrO NUUA 3asBNEHUA O AOMyLIEHHON
owmnbke.

PesynbTatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Mpoueayp  SABNSATCA:
BblAaHHbIN (HanpaBneHHbIN) 3asABUTEN0 JOKYMEHT.

4. Nopsapok u popMbl KOHTPOSSA 3a NpeAoCcTaBlieHNEM MyHULMNANbLHOU
ycnyrm

4.1. MNMopsaok OCyLLECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHNEM U UCTIONHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NMOMNOXEHWU aAMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMATUBHbIX MPaBOBbLIX aKTOB, YCTaHaBNUBaLLNX TpeboBaHMS K
npenocTaBneHnio MyHUUMNANbHOM YCIyrn, a Takke NPUHATUEM UMW peLLEHI

KoHTporb 3a NOMHOTOM UM Ka4ecTBOM MpeaoCTaBfeHnst MyHULMNANbHOW YCnyru
BKItoYaeT B cebs BbISIBNIEHME U YCTpaHEHUE HapyLLEHWI NpaB 3asBUTerNel, NpoBeaeHne
NpoOBEpOK coGnoaeHMs npouedyp NpedocTaBneHust  MyHUUMMNanbHOW  YCryru,
NOATrOTOBKY peLleHuii Ha gencTBus (6e3aencTene) OMKHOCTHBIX WL, opraHa MeCTHOro
camoyrnpaBreHusi.

dopmamMn  KOHTpons 3a CcoGnAEHMEM WCMOMHEHUS aAMWHUCTPATUBHBLIX
npoueayp ABMNSHTCS:

1) npoBepka W corfacoBaHWe MNPOEKTOB [OKYMEHTOB MO MNpeaocTaBreHnto



MYHUUMNANbHOW YCyru;

2) npoBoguMble B YyCTaHOBMNEHHOM nopsigke NpOBEPKN BeAeHuUs
Aenonpov3BOACTBa;

3) npoBefeHMe B yCTAHOBMEHHOM NOpSAAKe KOHTPOIIbHbIX NPOBEPOK cobniogeHus
npoueayp npeaocTaBfieHUss MyHULMNANbHOW YCIyri.

B uenax Tekywero KOHTPOMNS WCMNONb3YTCA CBEAEHUs, WUMelwmecs B
9NEeKTpOHHOM 0Gase [aHHbIX, crnyXebHas KoppecnoHAeHUMs, YCTHasi M MUCbMEHHas
MHpopmaumnsa OOMKHOCTHBIX ML, OCYLLECTBSIOWUX BbINOSIHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHarbl y4eTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrue cBeaeHus.

[lns ocylecTBNeHMs KOHTPOSIS 3a coBepLleHMeM AENCTBU NP NpesoCTaBneHum
MYHUUMNANBHOMW YCRyrn W MNPUHATUN PELUEHUA PYKOBOOMTENO oOpraHa MeCTHOro
camoynpasfeHuss NpeacTaBnsaloTCa  ChnpaBkM O  pesynbTaTax npegocTaBrieHus
MYHULMNANbHOW YCIyri.

O cnyyasax n NnpyymHax HapyLleHUs CPOKOB, NOCeAoBaTeNbHOCTU U COAEPXaHUS
aAMUHUCTPATUBHBIX Mpoueayp AOSDKHOCTHble §nuua HemMeasleHHO WHAPOPMUPYHOT
pyKOBOAUTENA oOpraHa, npefoCTaBnslowero MYHUUUNANbHY yeryry, a Takke
npeanpuHMMaloT CPOYHbIE Mepbl N0 YCTPAHEHUIO HapYLUEHUNA.

Tekywmin KOHTpONb 3a cobnioaeHnem nocnegoBaTeNnbHOCTUM  AENCTBUM,
onpegesieHHbIX  agMUHUCTPATUBHbLIMU npoueagypamm no npegocTaBneHuno
MYHULUMMNANbHOW YCNyru, OCYLLEeCTBNAETCA 3aMecTUuTenemM pykoBoauTens opraHa
MECTHOIro  caMoynpaBfieHusl, OTBETCTBEHHbIM 3a opraHudauuto pabotbl no
NpeaoCTaBNEeHNI0 MyHULMMNANbHOW YCMyrk, HavyanbHUKOM OTAerna, OCyLeCTBNALEro
opraHusauuio paboTbl MO NpeaocTaBneHnio MyHULMNANbHOM YCyru.

lMepeyeHb OOMKHOCTHBLIX  NUL,  OCYLUECTBASIOWNX  TEKyWMUN  KOHTPOSb,
yCTaHaBMMBaETCSA MOSIOXKEHNAMM O CTPYKTYPHbIX nofpasferieHusix opraHa MeCTHOro
camoynpasneHns N JOMKHOCTHBIMU perfnamMmeHTamu.

4.2. nOpFI}J,OK n Nepnoan4yHOCTb OCYyLWleCTBI1IEHUNA NNMAHOBbLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbLI N Ka4eCTBa MNnpeaocTtaB/iEHUA MyHVILI,VII'IGJ'IbHOI?I yCInyru, B TOM 4ucrne nopagok un
C*)OprI KOHTpPOJ4 3a NOSTHOTOM U Ka4EeCTBOM npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrum

4.2.1. KoHTpomb 3a NOMAHOTOW U Ka4eCTBOM NpeaocTaBneHnsa MyHULmunanbHON
ycrnyru ocyliectsnsieTca B popmax:

1) npoBeaeHNsa NPOBEPOK,;

2) paccMoTpeHusa xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a
TaKkKe UX AOMKHOCTHbIX MWL, MyHULMNAMNbHbBIX CryXaLlnX.

4.2.2. B uendax ocyLLecTBeHUs KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM
npeaocTaBNeHNsa MyHMLMNANbHOW yCryrn NPOBOASTCS NaHOBbIE N BHEMNSTAHOBbLIE
nposepkn. MNMopsaok  NepMoaNYHOCTb OCYLLIECTBIEHMUS NITaHOBbLIX NPOBEPOK
yCTaHaBnmBaeTcs nnaHoM pabotbl OpraHa. Npun npoBepke MOryT paccmaTpuBaTbCs
BCE BOMPOCHI, CBA3aHHbIE C NpeAoCTaBNeHNEM MYHULMNANbHON YCnyru (KOMMNEKCHbIe
NPOBEPKN), UNN OTAENbHbIA BOMPOC, CBA3aHHbLIN C NpegocTaBneHnemM MyHULMNanbHON
ycnyru (Tematudeckne nposepku). Nposepka Takke MOXeT NPOBOAUTLCS MO
KOHKpEeTHOW anobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpaHEHUS
paHee BbISABMNEHHbIX HapPYyLEHNN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B crnyyae
nonyyeHuns xanob 3assutenen Ha genctensa (besgernicteue) OpraHa, a Takke ux
AOIMKHOCTHbIX ML, MyHULMNAMNbHbLIX CryXXaLlnX.

4.2.4. PesynbtaTtbl NpoBepkn 0POPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCH BbISIBNEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NULL OpraHa, NpeaoCTaBMsoLLEro
MYHMLMMNAnNbHY0 YCnyry, 3a pellenns n gencteums (besgencteme), npuHMMaeMble
(ocyLLecTBRSieMble) MU B XOA4€e NPeaoCTaBEHNS MyHULMNANbLHOW YCryru



Mo pesynbTaTamMm NPoOBEAEHHbIX MPOBEPOK B Crlyvae BbISIBIIEHUS HApPYLUEHWI Npas
3asBUTENEN BUHOBHbIE NMUA MNPUBMEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccumnckon degepaumn.

PykoBoantenb opraHa MecTHOro camoyrnpaBfneHus HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTpeHUe 3asBreHUN.

PykoBoantenb (3amectuTenb pyKoBOAUTENS) CTPYKTYPHOro noapasgeneHus
opraHa MeCTHOro camoynpasfeHUsi HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINONTHEHME AOMUMHUCTPATMBHBLIX [OEWCTBUN, YKa3aHHbIX B
pasgene 3 agMVHUCTPATMBHOIO pernamMeHTa.

[OMKHOCTHbIE NNLA N MHbIE MyHULMNANbHbIE CryXXalune 3a peLleHnst  4encTeng
(6espenctBne), npuHUMaemble (OCyLLECTBNSiEMble) B Xxode npenocTtaBfeHus
MYHMLMNANbHON YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TlonoxeHus, xapaktepuayoLme TpedoBaHUs K nopsaky M dopmamM KOHTPOIs 3a
npegocTaBneHnemM MyHULUNANbHOM YCryrn, B TOM YMCIE CO CTOPOHbI FpaxaaH, nx
06beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npegocTaBneHnemM MyHULMNAanbHOM YCyru CO CTOPOHbI rpaxaaH, nx
obbeaMHEeHUNW U opraHusauui, OCYLLEeCTBISeTCA  MOCPeACTBOM  OTKPLITOCTH
OEeATeNbHOCTM  opraHa  MEeCTHOro  camoynpaBsfeHuss  npu  nNpegocTaBrieHun
MYHULMMNANbHOW YCryru, Nony4YeHus NorHOW, akTyarnbHON 1 AOCTOBEPHOM MHOpMaLnm
O nopsigke npefocTaBreHUs MyHUUMNAanbHOW YCNyrm v BO3MOXHOCTM AocynebHoro
paccMoTpeHna obpalleHnn (kanob) B npouecce npegocTaBreHns MyHUUMNansHOM
yCnyru.

5. locyaebHbIN (BHeCcyaAebOHbIN) NOPSAOK 06XXanoBaHUA peLleHU U AeNCTBUN
(6e3pencTBUA) opraHa, NnpeaoCcTaBNSAOLWEro MyHMLUMNanbHYK ycnyry,
MHOro)yHKLMOHANbHOIo LieHTpa NpeAocTaBfieHUs rocyAapCTBEeHHbIX U
MyHULUMNAaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbmn 16
dPepnepanbHoro 3akoHa Ne210-®d3, a Takke UX AOIMKHOCTHbIX Nunu,
MyHULMNANbHbIX CRyXalwmx, paboTHUKOB

5.1. 3agaButenun nmetoT npaBo Ha obxanoBaHme B 4oCcyaebHOM nopsiake peLleHnn
n pgenctsun (6esgencTsnsa) opraHa, NPeOoCTaBAKOWEro MyHUUMNANbHYK YCnyry,
AOIMKHOCTHOMO  Nvua  opraHa, npeaoCTaBnAlOWEro  MyHUMUMNanbHYK  yCryry,
MYHAUMNANbHOMO  ChyXallero,  pPyKoBOOMTENst  opraHa, NpeaocTaBnsAoLLero
MYHULMNANbHYO ycnyry, MHOMO(YHKLMOHANbHOIro LueHTpa, paboTHMKa
MHOrOYHKLMOHANbHOrO LIeHTpa, opraHnsaumn, NpeaycMoTPeHHbIX YacTbio 1.1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUNKOB.

3asBuTenb MoOXeT 06paTUTLCA C Kanobor, B TOM YUCIe B CAeAyHLNX Cry4dasx:

1) HapyLLeHne cpoka perncTpauumn 3anpoca o NpefocTaBneHuM MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NnpeaocTaBneHUs MyHUUMNanbHOW ycnyri. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLleHUn N OENCTBUN
(6e3pencTBmst) MHOMOMYHKUMOHANBHOIO UeHTpa, paboTHMKa MHOrodyHKUMOHANbLHOro
LEeHTpa BO3MOXHO B CIly4yae, €Cnu Ha MHOroqyHKUMOHAaIbHbIA LEHTP, pelleHust u
pencteus  (6e3genctBuMe)  KOTOporo  obkanykTcs, BO3NOXeHa  YHKUMS  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHUUMNANbHbLIX YCNyr B MNOMHOM oObeme B
nopsiake, onpegeneHHom Yactbio 1.3 ctatbm 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB UM nHdopMaumm nmbo ocyLLEeCTBNEHUS
OEUCTBUA, NpeAcTaBNeHne WunM OCYLLEeCTBIIEHME KOTOpbIX He npeayCMOTPEHO
HOpMaTUBHbIMM MpaBoBbiMW akTamu Poccuiickon degepaumm, HOPMATUBHbLIMM



npaBoBbIMKU akTamu Pecnybnukn TaTtapctaH, MyHULMNanbHbIMY NPaBOBLIMW akTaMun Ang
npeaocTaBneHnsa MyHMLMNanbHOW yCcnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpeAoCTaBfieHMe KOTOpbIX MpeayCMOTPEHO
HOpPMaTMBHbIMW NpPaBoBbIMM akTamu Poccuiickon degepaumm, HOPMaTUBHLIMU
npaBoBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMY aKTaMn Ans
npeaocTaBneHnsa MyHMLMNanbHOW yCnyrn, y 3asaBuUTens;

5) oTka3 B npegocTaBneHnn MyHUUMNanbHOM yCrnyri, ecivm OCHOBaHUS OTKasa He
npeaycMoTpeHbl bedeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHbIMM NpaBoBbIMW akTamu Poccuiickon depepaunn, 3akoHaMu
WNHBIMW HOPMaTUBHBIMY NPaBoBbIMKU akTamn Pecnybnukn TaTapctaH, MyHUUUNansHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHnn n gencteun (6e3genctens) MHOroyHKUMOHANBHOIO LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryvyae, ecnvM Ha
MHOrO(YHKUMOHAmNbHbIN  LIEHTP, peweHns un genctemna (6e3nencteme) KoToporo
oOxanylTcs, BO3MOXeHa QYHKUMA N0  NPeaoCTaBfEHUIO  COOTBETCTBYHIOLLMX
MyHUUMNanNbHbIX yCryr B NONIHOM o6beMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctaTbu
16 denepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENSA MpU NPeSoCTaBfEHUN MYHUUMMANbHOW yCryru
nnatbl, He nNpPegyCMOTPEHHON HOPMATUBHbLIMW NpPaBOBbIMW akTamu Poccuiickon
depepaumm, HopMaTMBHbLIMM  MNpaBoBbiMM  akTamu  Pecnybnukm  TartapcTtaH,
MYHMLUMNANbHbIMX NPaBOBbIMY aKkTamu;

7) OoTKa3 opraHa, NpegoCTaBrALWEro MyHUUUNANbHY YCryry, AOMKHOCTHOMO
nvua opraHa, NpeaocTaBnALWEero MyHUUMNANbHY YCNyry, MHOrO(YHKLMOHANbHOMo
LUeHTpa, paboTHUKaA MHOrOYHKLMOHAIBLHOIO LeHTpa, opraHu3auun, npeaycMoTPeHHbIX
yactbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-®3, mnm mx paboTHUKOB B
ncnpaBneHnn [ONyLEHHbIX UMM OnevyaTok M OWMOOK B BbldaHHbIX B pes3ynbrarte
npeaocTaBneHna  MyHUUMNAnNbHOM  ycnyrM — OOKyMeHTax  nubo  HapylieHue
YCTAHOBMIEHHOrO CpoOKa Takux wucnpaBneHun. B ykasaHHOM cnyyae pocynebHoe
(BHecyoebHoe) obGxanoBaHwe 3asiBUTENEM peleHun u peuncteui  (6es3gencreus)
MHOFO(YHKLUMOHANBHOrO  UeHTpa, paboTHMKa  MHOroyHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Cryvae, €CNn Ha MHOrOo(YHKLUMOHAmNbHbIA LUEHTP, pelleHns u AencTeus
(6e3pencTBme) KOTOPOro obGXanylTcd, BO3NOXEHa MYHKUMS MO npeaocTaBreHuto
COOTBETCTBYHLUNX MYHULMNAMNBHbIX YCAYr B NONIHOM 06beMe B nopsiake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unu nopsigka BblAayn OOKYMEHTOB MO pesyrnbTartam
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

9) npuocTaHoBEHME NPeaoCTaBNeHNs MyHULMNANnbHON YCNyru, ecnv OCHOBaHUS
NPUOCTAHOBIEHNST HE MNpPeayCMOTPeHbl doeaeparnbHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMU WHBIMW HOpPMaTUBHbIMKM MpPaBOBbIMW akTamn Poccuinckon
depepaumm, 3akoHaMM U WHBIMW HOPMATUBHbIMKM NPaBOBbIMM akTamu Pecnybnukm
TatapcTaH, MyHUUMNanbHbIMK NPaBoOBbIMU akTaMu. B yka3aHHOM crnydae gocynebHoe
(BHecyoebHoe) obxanoBaHwe 3asBUTENEM peweHun U gencteun (6e3gencteuns)
MHOrOQYHKUMOHANBHOrO  UeHTpa, paboTHMKa  MHOrO(yHKUMOHANbHOrO  LiEHTpa
BO3MOXHO B Crfyvae, €Cnn Ha MHOroqyHKLMOHAmNbHbIA LEHTP, PELeHns U OencTBus
(6es3penictBne) KOTOpOro 0OXanyrTcs, BO3NOXeHa QYHKUMA N0 NpefoCTaBreHnto
COOTBETCTBYHLUNX MyHMLUMNAMNbHbIX YCYyr B NOSIHOM 06beMe B nopsiake, onpeneneHHoM
yacTtblo 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3aaBUTENs MNpyU NPeaocTaBNeHUU MYHUUMMAaNbHOW YCryru
AOKYMEHTOB UNn MHGOpMauuu, OTCYyTCTBME M (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavanbHOM OTKa3e B npueme OOKYMEHTOB, HeOOXoauMbIX Ans
npeaocTaBneHna MyHUUMNAnNbHON ycrnyrn, nubo B NpeaocTaBneHUn MyHULMNANbHON
YCIyrn, 3a UCKITOYEHWEM CryyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crnyvae gocynebHoe (BHecyaebHoe)
obxanoBsaHue 3aaBuTenem peLueHnn n OencTeumn (6e3pencTens)
MHOrOOYHKUMOHANBHOrO  UeHTpa, paboTHMKa  MHOrOo(yHKUMOHANbHOIO  LieHTpa



BO3MOXHO B Crfyyae, €Cfiv Ha MHOro(yHKUNOHamNbHbIM LEHTP, pelleHns N OencTBus
(6e3pencTBme) KOTOPOro obGXanylTcsd, BO3NOXEHA QYHKUMS MO npeaocTaBreHnto
COOTBETCTBYHOLUNX MYHULMNAMNBHbIX YCAYr B NOfIHOM 06beMe B nopsiake, onpeaeneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nopaetcs B nucbMeHHOM dopme Ha OymaxHOM HocuTene, B
3IeKTPOHHOM hopMe B  OpraH, nNpefocTaBfSWNA  MYHULMNANbHYO  YCnyry,
MHOrOYHKUMOHANbHBIN LEeHTP NMO0 B COOTBETCTBYHOLMN OpraH rocyaapCTBEHHOM
BNacTn, SABNALWMACA ydypeauTerneM MHOroyHKUMOHANLHOro LUeHTpa (Janee -
ydypeauTenb  MHOrO(YHKUMOHaNbHOrO  UEeHTpa), a Takke B  opraHuMsauuu,
npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93. XKanoobbl
Ha pelweHus U gencteusa (6esgencTene) pykoBOAMTENS opraHa, nNpeaoCTaBrsoLLIEro
MYHUUMNANbHYO YCryry, NogatTCcsa B BbILWECTOAWMNN opraH (Npu ero Hanuvyuumn) nmbo B
cnyyae ero OTCyTCTBUSA pacCcMaTpuBaKOTCS HEMOCPELCTBEHHO PYKOBOAUTENEM OpraHa,
npefocTaBnsAwLWero MyHuuunanbHyto ycnyry. >Kanobbl Ha pelleHus 1 OenCTBUS
(6es3penictBne) paboTHMKA MHOrOYHKLMOHANBLHOIO LieHTpa MOAAaTCA PYKOBOAUTEMIO
9TOr0  MHOrOOYHKUMOHANbLHOrO LUeHTpa. >Kanobbl Ha pelweHus W OencTBus
(6espencrtaume) MHOroOyHKUNOHaNbHOro LUeHTpa nogarTcsa ydypeauTento
MHOMOYHKUMOHANBHOrO LUEHTpa WM OOSDKHOCTHOMY  nndy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBOBbLIM akToM Pecnybnuku TatapctaH. XXanobbl Ha peleHus wu
aencteus (6es3gencreme) pabOTHMKOB OpraHusauuin, nNpenycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-O3, nopgawTcs pykoBOAUTENAM 3TUX
opraHusauumn.

XXanoba Ha peweHus n gencteusa (besgencTene) opraHa, npefoCcTaBnAlOLEro
MYHUUMMANbHYKO  yCryry, AOOJ/PKHOCTHOrO  nvua  opraHa, npeaocTaBnsAoLero
MYHUUMNANbHYK  YCNYry, MyHUUMNANbHOrO CryXalwero, pPyKoBOAMTENst oOpraHa,
npegocTaBnALEro MyHUUUNanbHyo ycryry, MoXeT BbITb HanpasnieHa no no4re, Yyepes

MHOIOQYHKLMOHASTbHbIN LEeHTP, C Ncnosib3oBaHNEM NHGOPMaLMOHHO-
TeNekoOMMYyHUKaunoHHon cetn  «VHTepHeT», odumumanbHOro camTta  opraHa,
npegocTaBnsAwLLEero MYHULMNANbHYO ycnyry, EauHoro noptana nméo

PecnybnnkaHckoro nopTtana, MH(POPMaLMOHHON cucteMbl JocynebHoro obxanosaHus,
a TaKke MOXeT BbITb NpUHATA NpW NIMYHOM nNpueme 3assutens. XXanoba Ha peLueHus un
AencTBns (6espencTaure) MHOroyHKLNOHaNLHOro LeHTpa, paboTHWKa
MHOrOYHKLNOHANBHOIO LEeHTpa MOXET BbITb HanpasneHa no noyTe, ¢ UCNOSib30BaHMEM
NHPOPMALNOHHO-TENIEKOMMYHUKALUMOHHON ceTu «WHTepHeT», odumumansbHOro camTta
MHOroyHKUMOHaneHoro ueHTpa, EguHoro noptana nnbo PecnybnukaHckoro noprana,
NHOPMaLMOHHOM cucTeMbl gocyaebHoro oGxanoBaHus, a Takke MoXeT ObITb NPUHATA
npu nNM4HOM npueme 3asiButens. >Kanoba Ha peweHuns n gencreus (6esgencreune)
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3, a Takke Mx paboTHMKOB MOXET ObiTb HanpasfieHa Mo noyTe, C UCMNONb30BaHMEM
NHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTu «MHTepHeT», oduumanbHbiX CanToB
3Tux opraHmsaumn, EgmHoro noptana nnbo PecnybnnkaHcKoro noprana, a Takke MoXeT
ObITb NPUHATA NPY NIMYHOM MpPUEME 3asiBUTENS.

5.3. X)Kanob6a pgomkHa cogepxaTb:

1) HaummeHOBaHVMe opraHa, npeaoCTaBNAWEro MYHULMUNANbHY  YCIyry,
AOIMKHOCTHOMO Nuua opraHa, npeaocTaBnAlowero MyHUUMNanbHy ycnyry, nmbo
MYHMLUMNANbHOIO CRyXawero, MHOrogyHKLMOHANbHOrO LEeHTpa, ero pykoBoauTenst u
(vnn) paboTHuka, oOpraHu3auun, NpeaycMOTpeHHbIX YacTteto 1.1 craten 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen u (Mnn) paboTHUKOB, pPELLEHNS U
pencteus (besgenctamne) KOTopbix obXxanyTcs;

2) dhammnuio, UMs, oT4eCcTBO (NocrnegHee - NpU HanMuun), CBEOEHUs O MecTe
XUTEeNbCTBa 3aaBUTENs - PU3nyeckoro nuua nmbo HauMeHOBaHWe, CBeAEHNA O MecTe
HaxOoXOeHus 3asiBUTENS - IPUOMYECKOro nuua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOW NOYThbl (NPU HanNMyMn) U NOYTOBLIM agpec, No
KOTOPbIM AOMMKEH ObITb HAanNpaBneH OTBET 3aABUTENNIO;



3) cBegeHna o6 obxanyemblx pelleHusx n aenctemnax (6espencteunn) opraHa,
NpedocTaBnAwLWero  MyHuMUMNanbHYO — ycryry, [AOSMKHOCTHOrO  fvua  opraHa,
NpeaoCcTaBNALWEro MyHAUMNANbHY ycnyry, nmbo MyHUUMNAnbHOro CryXatlero,
MHOMOYHKUMOHANBHOrO  LeHTpa, paboTHMKa MHOroyHKLMOHANBLHOIO  LIEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®PegepansHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb HE COrflaceH C peLleHnemM U
aencrtemem (6e3gencTBMeM) opraHa, NPeAoCTaBnSOWEro MyHULMNANbHYK yCnyry,
AOIMKHOCTHOMO Nuua opraHa, npeaocTaBnAloLWero MyHUUMNanbHy ycnyry, nmbo
MYHUUMMNANbHOIO  Criykallero,  MHOroQyHKUMOHANbLHOro  UeHTpa, paboTHuMKa
MHOrOYHKLMOHANBHOrO LIEeHTpa, opraHnsaumn, NpeaycMoTpPeHHbIX YacTbio 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-d3, mx paboTHukoB. 3asBuTenem Moryt ObiTb
npeacTaBneHbl OKYMEHTbI (NPY Hanuyun), noaTeepXxaatoLLme 4OBOAbI 3asBUTenNs, NM60o
NX KOMUW.

5.4. MocTynuBLas xanoba noanexuT pernctpauun B CPoK He no3aHee paboyero
[HS, cnegylowero 3a JHeM nocTynfeHns.

5.5. XKano6a, noctynueLuas B opraH, Nnpe4oCTaBnsoWwmnin MyHUUMNanbHyo yecnyry,
MHOFOYHKUMOHANbHBIN  LEHTP, Yy4YpeauTento MHOrOo(yHKUMOHANbHOro UeHTpa, B
opraHusauuu, npeaycMmoTpeHHble YyacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
@3, Nnbo BbILLECTOALLMI OpraH (Mpy €ro HanM4ymMm), NOANEXNT PaCCMOTPEHUIO B TEYEHNE
nsaTHaguaTvM paboynx gHeEn co OHA ee peructpaumu, a B criydae obxanoBaHusa oTkKasa
opraHa, NpegoCcTaBnALLIEro MyHULMNANbHYIO YCNYry, MHOTO(PYHKUMOHaNbHOro LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-
®3, B npuemMe JOKYMEHTOB Yy 3aaBuTens nmbo B ncnpasneHuu AonyLeHHbIX OrneyaTok u
ownbok wmnu B cnydae oOGXanoBaHUSA HapyLWeEHWUs YCTAHOBMEHHOrO CpoKa TaKuX
NCNpaBneHunin - B Te4eHne NATn paboymx gHen Co OHA ee perncTpaummn.

5.6. o pe3ynbTaTtaM paccMOTPEHNS anobbl NPUHMMAETCA OAHO U3 CreayLnx
peLleHni:

1) xanoba ygoBsneTBopsAeTCcd, B TOM u4ucrie B (popme OTMeEHbl MNPUHATOro
peLLeHns, UCrnpaBneHnsa JONYyLLEHHbIX oneYyaTok 1 ownboK B BblAAHHbLIX B pe3ynbrarte
npeaocTaBneHna MyHUUUNANbHOW YCNyrM JOKYMEHTax, BO3BpaTa 3adBUTEN0 AEHEXHbIX
CPEACTB, B3UMaHWE KOTOPbIX HE NpefyCMOTPEHO HOPMaTUBHLIMW NPAaBOBbLIMW aKTaMu
Poccuirickon degepaumm, HOpmaTUBHbIMK NpaBoBbIMK akTamu Pecnybnukn TaTtapcTtaH,
MYHMLUMNANbHbIMU NPABOBbLIMK aKkTamu;

2) B yAOBNEeTBOPEHUN xanobbl OTKa3biBaeTCS.

He nosgHee OHs, cnegylowero 3a AHEM MPUHATUSA pPeLleHus, yKasaHHOro B
HaCTOSLLEM MNYHKTE, 3adABUTEN0 B MUCbMEHHOW (hOopMe M MO XenaHwuwo 3asBuTens B
9NEKTPOHHOM OopMe HanpaBfsieTCs MOTMBMPOBAHHbLIA OTBET O pes3ynbrartax
pacCcMOTPEHNS XKanobbi.

5.7. B cny4yae npusHaHusa xanobbl noanexalwien yaoBNeTBOPEHUIO B OTBETE
3a8BUTENIO0 O pesyrnbTaTax pacCMOTPEHMS Xanobbl AaeTca MHopMaums 0 AeNCTBUSIX,
OCYLLIECTBNSAEMbIX OpraHom, npegocTaBNALLMM MYHULMNANbHYHO ycnyry,
MHOroOyHKLUNOHANbHbLIM LLIEHTPOM NGO opraHu3auunen, NnpeaycMoTpeHHon Yactbto 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, B Lensax HesameanuTenbHOro ycTpaHeHust
BbISIBNEHHbIX HAPYLUEHWUI NMPXU OKa3aHUM MyHULMNANbHOW YCryrn, a Takke MPUHOCATCS
N3BMHEHMSA 3a AOCTaBMNeHHble HeyaobCcTBa N ykasbiBaeTcst MHGPoOpMaumsi O AanbHEenLwmnX
OENCTBUSX, KOTOpble HeOoBXoOMMO COBEpPLUMTb 3asBUTEN0 B LENAX MonyvyeHus
MYHMLUMNANbHON yCnyriu.

5.8. B cny4ae npusHaHua xanobbl He noanexalien yaoBrneTBOPEHNO B OTBETE
3aABUTEN0 O pes3ynbTaTtax pPacCMOTPEHUsa >anobbl OalTca aprymMeHTUpOBaHHbIe
pa3bsACHEHUS O MNPUYMHAX MNPUHATOrO peLLeHus, a Takke WHdopmauus O nopsake
06XxanoBaHMsa NPUHATOrO peLUeHKs.

5.9. B cnyyae ycTaHOBNEHWS B XO4€E UIv NO pe3yrbTaTaM pacCMOTPEHMS Xanoobl
NPpM3HaKoB CcOCTaBa agMUMHUCTPATMBHOIO MpPaBOHAPYLWIEHUST WU NPecTynneHns



OOJTKXHOCTHOE 1nLo, pa6OTHI/IK, HageleHHble MONTHOMOYNAMU MO PACCMOTPEHUIO Xanoo,
He3aMeOMTeNbHO HanpaBdlOT UMerLWnecAa maTepmarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHY YCyry)

CMNPABKA

Caenenus 00 3JIEKTPOHHON MOANKUCH

HomkHocTHoe nnyo (PUO)

(noanucb YyNonHOMOYEHHOro
[AOMKHOCTHOMO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, NnpeaocTaBnAnLLEro MyHULUUNANbLHYO YCNyry)
Komy:
KoHTakTHble JaHHble:
MpenctasuTens:
KOoHTakTHble JaHHble
npeacraBuTens:
PELUEHVE
006 oTKase B NpefoCcTaBfeHUNn MyHULMNANbHOW YCIyru
no Bblgaye cnpasku (BbIMUCKN)
oT Ne
PaccmoTtpeB Bawe 3asBrneHue ot Ne n
npunaraemble K Hemy OOKYMEHTBI, YMNONMHOMOYEHHbIM OopraHom

NPUHATO peweHne o6 oTkase B
BblAa4e CnpaBku (BbINUCKK) NO cnegytoLemMy OCHOBaHUIO:
[lononHuTenbHas nHpopmauma:

Caenenus 00 3JIEKTPOHHON MOANKCH

HomkHocTHoe nnyo (PUO)

(I'IOLI,I'II/ICb YMNOJTIHOMOY€EHHOro
OOJIPKHOCTHOIo nmua opraHa)

MpunoxeHue Ne 3
K AQMUHUCTPaTUBHOMY
pernamMmeHTy npegoCcTaBneHus
MYHMLMNANbHON YCNyru no
Bblaye cripaBKu (BbIMUCKM)
dopma

(BnaHk opraHa, npeaoCTaBnALWEro MyHULMNANbHYO YCryry)



Komy:

KoHTaKTHble AaHHbIE:

Mpeacrasurtens:

KoHTaKTHble AaHHble
npeacrtaBuUTenNA:

PELWWEHUE
006 oTKase B Npueme AOKYMEHTOB, He0OX0AUMbIX A4S NPeAOoCTaBeHNs
MyHULMNAnbHOM YCryru Nno Bblaade crnpaBkuy (BbIMUCKK)

oT Ne
PaccmoTtpeB Bawe 3asBrneHue ot Ne n
npunaraemole K HemMy OOKYMEHTbI, YNONTHOMOYEHHbLIM opraHom

NPUHATO peweHne 06 oTkase B
npueme LOKYMEHTOB, HEOOXOANMbIX ANA NPeaoCTaBeHns MyHUUMNAarbHOW YCryrn no
BblJaye CrpaBKu (BbIMUCKN) NO CrieayoLwUM OCHOBaHUAM:

1.

2.

PasbsicHeHne npuymnH oTKa3sa:

[lononHutenbHas nHpopmaums:

Bbl BNpaBe noBTOpPHO 00OpaTUTLCA B YNOMIHOMOYEHHbIA OpraH C 3asdBfieHneM O
npenocTaBnNeHnn yCryru nocne yCcTpaHeHus ykasaHHbIX HapyLUEHWA.

[aHHbIn OTKa3 MoxXeT OblTb obxanoBaH B pgocyaebHom nopsgke nyTem
HanpaBneHus Xanobbl B yNONIHOMOYEHHbLIN OpraH, a Takke B cyaebHoM nopsake.

CaeneHus 00 3JEKTPOHHOM MOMUCH

HormmkHocTHoe nunyo (PUO)

(noanucb YNofTHOMOYEHHOro
[AOMKHOCTHOMO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNAnNsHOW ycryru no
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(bamunnga, umda, OTYeCTBO, NacrnopTHble
AaHHble, perncTpaumio No MecTy XUTenbCTBa,
aZipec 3ANeKTPOHHOM MOoYThI, TenedoH)

3AABJIEHNE
0 Bblaye crnpaBKku (BbIMNUCKN)

Mpowy Bac BblgaTe cnpasBky
(BbINKCKY)

(ykasaTb BMA CnpaBkun)

K 3asiBneHuto npunaratotcs:

PesyanaT npeagocrtaBlieHUA MyHVILl,VII'IaJ'IbHo% ycnyru, npowy npeaoCtaBUTb:

|:IB NNYHBbIN KabuHeT lNopTana rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr
Pecnybnukn TatapcTas;

B NMNYHbIN KabuHeT EgnHoro nopTtana rocygapCrBe€HHbIX U MyHULUMNAlbHbIX
yenyr;

I:IB MHOrOoOYHKUMOHANbHOM LEHTpe NpeaoCcTaBrieHns rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnvku TatapctaH;

B OpaaHe.

(nata) (noanuchb) (@.1n.0.)

MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
pernamMmeHTy npegocTaBneHus
MYHULMMNAneHON yCcnyru no
Bblaye cripaBku (BbIMUCKM)



PykoBogurtento
WcnonHutensHoOro komuTeTa

oT:

3AABITEHNE
06 ncnpaBneHnn TEXHNYECKOM OLLINBKN

Coobuwato 06 owmnbke, JONYLEHHOW NPU OKa3aHUU MyHUUMNAnNbHOW YCryrn no
Bblaayve CnpaBku (BbINUCKK).
3anucaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wucnpaBuTb  OOMYLEHHYD  TEXHMYEecKyro  owmbky U BHECTM
COOTBETCTBYIOLLME U3MEHEHNS B JOKYMEHT, SIBMSIIOLLMIACS pe3ynbTaToM MyHULMNANbHOM
ycnyru.

Mpunarato cneayowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelueHnss 06 OTKIOHEHUWM 3asiBNeHust o6 ucnpaBreHum
TEXHUYECKOMN OLINBKM NPOLLY HanpaBUTb Takoe peLUeHue:

nocpeacTBOM OTNPaBMEHMS SNIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON Konun Ha BymMa)XHOM HocUTene NOYTOBLIM OTNPaBEHNEM NO
agpecy:

HacToswmm noateepkaato: cBeaeHus, BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K
MOEM INMYHOCTM M NPEACTaBNSEMOMY MHOK fULY, a Takke BHECEHHbIE MHOK HIKE,
[A0CTOBEPHbI. [IOKYMEHTbI (KOMWWN LOKYMEHTOR), NMPUINOXEHHbIE K 3asIBNIEHMI0, COOTBETCTBYHOT
TpeboBaHUsIM, YCTAHOBMEHHbIM 3akoHodaTenscTBoM Poccuiickont degepaunm, Ha MOMEHT
NPeaCTaBrieHns 3asiBNeHnst 3TW OOKYMEHTbl AeWCTBUTENbHbI U coaepaT AOCTOBEPHbIE
cBeeHus.

(nata) (noanwuchk)



