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NOCTAHOBIJIEHUE KAPAP

O6 yTBEPXKOEHUN aAMUHUCTPATUBHOIO perfameHTa
npegocTaBneHns MyHULMNanbHOW YCryru no Bblgave crpaBku (BbINUCKM)

B cooteBetctBMM depepanbHbiMn 3akoHamu oT 06.10.2003 Ne131-d3 «O6 obumx
nNpuyHUMNax opraHu3aumm MecCcTHOro camoynpasneHuss B Poccuickon dPepepaumm», OT
27.07.2010 Ne210-®3 «O6 opraHM3zauum nNpenocTaBfieHNs  rOCYyAApPCTBEHHbIX WU
MyHUUMNanbHbIX yenyr» McnonHnTenbHbIn KoMMTeT CTapOKyTYLLUCKOrO CEefbCKOro NoceneHus
UepemLiaHckoro MyHuumnanbHoro panoHa Pecnybnukn TatapctaH MOCTAHOBIIAET:

1. YTBEpANTb agMUHUCTPATUBHbBIA perfnaMmeHT npeocTaBneHns MyHUUMNanbHOW ycrnyrn no
Bblgade cripaBku (BbIMUCKN).

2. MpusHaTb yTpaTUBLLUMM CUNY NocTaHoBNeHne VICNnonHUTENbHOro KomuTeTa
CTapOoKyTYLLCKOro CenbCKoro noceneHns YepemMLuaHckoro MyHULMNaneHoOro panoHa
Pecnybnukn TatapctaH oT 26.09.2022 roga Ne 14 «O6 yTBepXgeHUn agMUHUCTPaTUBHOIO
pernameHTa npeocTaBNeHNa MyHULMNANIbHON YCyrn No Bblgaye crnpaBky (BbIMUCKN)»

3. Pasmectutb Hactosiwee [loctaHoBneHve Ha «OdumumanbHOM nopTane npaBoBOW
nHdopmauum Pecnybnukn TatapctaH (PRAVO.TATARSTAN.RU) un cante YepemiuaHckoro
MYyHUUMNaneHoro panoHa Pecnybnukn TatapcTtaH B ceTu « IHTepHeT».

4. KoHTpornb 3a UCMNOoNHeHMeM HacTosiwero NoctaHoBNeHMs OCTaBnsAo 3a cobon.

Pykosoantens McnonHUTENbHOro KomuTteTa
CTapOoKyTYLLCKOro CenbCKOro NoceneHus
YepeMLuaHCcKOro MyHuumMnansHoro pamoHa PT A.K.MutakuH



YTBEpXaeH

NocTaHOBMEHNEM
CTtapokyTyLCcKoro nocenexHuns
YepeMLuaHCKoro MyHUUMNanbHOro
panoHa Pecnybnukn TaTtapcraH

oT «25» pekabpsi 2024 r. Ne 12

AOMUHUCTPATUBHbIN perfnameHT
npeaocTaBreHnss MyHULUNanbLHOM YCIyru no Bblaa4ve cnpaBky (BbINMUCKWN)

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1st agMUHUCTPATUBHOIO perriaMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTaBfeHns  MyHUUMNanbHOW
ycnyrun (ganee — agMUHUCTPATUBHBLIN pernameHT) ycTaHasBnmMBaeT CTaHOapT M Nopsgok
npefoCcTaBfeHMs MyHMUMNANbHOM ycnyrM Mo Bblgaye cnpasku (BbINUCKW) (Ooanee —
MyHUUMNansHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmmMm NpaBo Ha NoslyYeHre MyHUUUnanbHOW YCryru, siBASOTCA
dusmyeckme nuua (qanee — 3asaBUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asaBUTENS, AENCTBYIOLWNI
Ha OCHOBaHWW [OKYMeHTa, yOOCTOBEpPSIoLEro ero rnosiHomouns (ganee — npencraBuTerb
3aaBuTens).

1.3. MNMopsagok nHopMUpoBaHUsS O NpeoCTaBEHUN MYHULMNANBHON YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MYHUUUNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux Bu3yanbHYl0 W TeKCTOBYH
WHpOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofiokeHHbIX B NOMELLEHMUSX
MHOFOYHKLMOHANbHbLIX LIEHTPOB MPEeAOCTaBMEeHUs roCyAapCTBEHHbIX U MYyHULMNanbHbIX
yCryr.

2) Ha oduvumanbHOM cauTe YepemwaHCKOro MyHMUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHMKAUMOHHON ceTn «WHTepHeT» https://www. _cheremshan.
tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WM MyHMUMNANbHBIX YCnyr (QYHKUUR)
(https:// www.gosuslugi.ru) (aqanee — EguHbln noptan);

5) B rocyaapCTBeHHON WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNaneHblx ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCYr).

1.3.2. KoHcynbTMpoBaHWe no BomnpocamM MpeaocTaBfieHUs MyHULMNAanbHOW YCryru
OCYLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbLHLIX UEHTpax npefocTaBneHnss rocydapCTBEHHbIX U
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - IMYHO UIn Nno TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;
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3) B YMNONMHOMOYEHHOM Ha rnpegocTaBneHne ycnyrm opraHe — KcnonHUTENbHOM
komuteTe CTapOKyTYLLUCKOrO CEMNbCKOro NOCeneHns:

npv yCTHOM obpaLleHnn - MMYHO UK No TeNEdOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
BymMa)KHOM HocuTerne no no4vte, B 3fIEKTPOHHOM hopMe NO 3f1EKTPOHHOM NoYTe.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBfeHns MyHUUUNanbHOM YCnyru Ha OCHOBaAHUM CBEAEHUN, coaepXxallmnxcs
B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHbLIX YCMyr, NpeaocTaBnseTcs 3asBuTento
B6ecnnaTtHo.

fdocTtyn K wnHopMaumMm O cpokax W nopsiake npefoctaBfieHUs MyHUUUNanbHOM
ycnyrm ocyulectensetrca 6e3 BbINONMHEHUSA 3asBUTENeM Kakmx-nmbo TtpeboBaHui, B TOM
yucrie 6e3  MCNonNb3oBaHMA NporpamMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHN4YeckMe cpeactea 3asButend TpebyeT 3akniYeHWsa NUULEH3NOHHOTO WM UHOTO
cornaweHma ¢ npasoobriagatenem nporpamMmHoro obecneveHus, npegycmaTpuBaroLLiero
B3WMaHWe nnaTbl, perucTpauuio UNu aBTOpM3aUUIO 3asBUTENA WNU NpeaocTaBrieHne UM
nepcoHarbHbIX JaHHbIX.

1.3.4. lpu obpalleHun 3asBuTend NUYHO UM Mo TenegoHy B COOTBETCTBUWN C
nocTynuBLUMM obpaLlleHneM npegocTaBnseTcs HopMaums:

1) B WcnonHutenbHom komuTeTe CTapOKYTYLUCKOrO CENbCKOro  MnoceneHus
UepemLuaHCKOro MyHuuMnanbHOro panoHa Pecnybnuku TaTapcTaH, pacrnofioXXeHHOro no
agpecy: 423116, Pecnybnuka TatapcTtaH, YepemwaHckuin panoH, c. Ctapble KyTtywm, yn.
CeexyxuHa, a. 33. 'padumk paboTbl: NoHeaenbHuK- naTtHuya, ¢ 8.00 -17.00 u.; cybbora,
BOCKpeCeHbe: BbIXxoAHble AHU. Bpemsi nepepbiBa ons otabixa U NUTaHUSA yCTaHaBnMBaeTCs
npasunamMmn BHYTPEHHEro TpyaoBoro pacnopsigka. CnpaBouyHbin TenedoH (84396)2-72-47.
Mpoxoa no [OOKyMeHTaM, YyOOCTOBEPSAIOWMM JIMYHOCTb, O MNopsiake npenocTaBrieHns
MYHULMNANbHOW ycnyru, o cnocobax n cpokax nogadn 3asiBrneHun;

2) O KaTeropusix rpaxpgaH, KOTopbiM MNpefoCTaBnseTcsa MyHuuunanbHasi ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULMnansHom
ycnyru;

3) O nepeyHe [OOKYMEHTOB, HeobXoOuMbIX ANA pPacCMOTPEHUS 3asaBfeHUs O
npegocTaBfeHNN MyHULMNANbLHON YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

4) 0 xoAe NpefocTaBreHnss MyHULMNANbHOW YCIYru;

5) 0 MmecTe pasmeleHMs Ha oduumanbHOM canTe WHgopMauuu Mo BoMNpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

6. 0 nopsgke obOxanoBaHus AencTBun wunn 6e3gencTBust OOMKHOCTHLIX NnL
NcnonHutensHoro kommuteta CTapoOKyTYLUCKOrO CenbCKOro noceneHns YepemMiuaHckoro
MYyHULMNansHOro panoHa Pecnybnuku TaTapctaH

Mo nucbmeHHOMYy obpalleHunio  COTPYyOHMKM — OTAena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHULMNAanbHOM YCryrn, NogpoObHO B MUCbMEHHOW dOpMe pPasbACHSAT
3aABUTENI0 MOPSALAOK NPeAoCTaBfeHUs MyHUUMMAnbHOW YCNYrM U BOMNPOCHl, yKa3aHHble B
HacTodALWEM MyHKTe aAMUHUCTPATMBHOINO perfnamMeHTa, n B TeyeHue Tpex paboymx gHen co
OHA perucTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpalleHnda. B crnydae HEBO3MOXHOCTU [aTb OTBET Ha s3blke ObBpalleHUsi UCMonb3ykTCs
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMAnbHOW yCnyrn
pa3mMellaeTcs Ha oduunanbHOM canTe MYHUUMNanbHOro panoHa M Ha MHMOPMALMOHHbLIX
cTeHgax B nomeweHusx WcnonHutenbHoro komuteta CTapOKyTYLUCKOrO CenbCKoro
noceneHus anga paboTtbl ¢ 3a9BUTENAMU.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmeliaemas
Ha WMHGOPMALMOHHBIX CTeHA4aX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn  «WHTepHeT», BKMNOYaeT cBedeHus O
MYHULMNANbLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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5.1 agMUHUCTPaATUBHOIO pernameHTa, MHOpMauuio O MECcTe HaXOXOEHWs, CrpaBOYHbIX
TenedoHax, BpeMeHn paboTbl McnonHutenbHoro kommuteta CTapOKyTYLICKOTO CEnbCKOro
rnoceneHusi, o rpaduke npuema 3asiBfieHuin Ha NpeaocTaBneHne MyHULMNANbHOM yCnyriu.,

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHune
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPaBOBbLIX aKTOB, PerynupyloLlmx npegocraBreHne
MYHULMMNANbHON ycnyrn (C ykasaHueM pekBU3UTOB HOPMATUBHbLIX MNPaBOBbIX aKTOB W
WCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelleH Ha EagwHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduuManbHOM canTe
MYHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALWMOHHON ceTu « IHTEpHET».

1.4.2. TekCT agMUHUCTPATMBHOIO perfiameHTa B AeUCTBYOLWEN pedakunn NoanexuT
pasmMeLlleHutio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbLIX Y MyHULMNAMNBHbLIX YCAYT,
Ha ocuymansHoOM cante MYyHMLUUMNanNbLHOro panoHa B MHGOPMaLNOHHO-
TENeKOMMYHUKaLNOHHOM ceTu «HTEpHETY.

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTPATMBHOM perflameHTe WCMonb3ylTCcs creaywmne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKLMOHANbLHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOEe
nogpasgerneHuve (odpuc) MHOrOYHKLNOHaNbHOro LueHTpa npegocTaBneHns
rocyfapCTBEHHbIX U MyHULUMNAnNbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHMLMNAnbHOro panoHa nunu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuMsaumm OesTenbHOCTU  MHOMOYHKLUMOHANbHBIX  LIEHTPOB
NpefocTaBfeHns  roCyfJapCTBEHHbIX WM MyHUUMNAnbHbIX — YCRyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon denepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTBepxaeHun lNpaBun opraHu3auun AeaTenbHOCTU MHOrOYHKUMOHANbHbLIX LEHTPOB
npefoCcTaBfieHUs TOCYyAapCTBEHHbIX U MYHULMNASbHBIX YCIYry;

TexHuyeckass owunbka - owwnbka (onmcka, onevaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonyweHHas  opraHom,
NpegoCcTaBNAOWNM MyHUUMNANBHYIO YCIyry, U npuBewas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMUNANbLHOW YCnyrn), cBeAeHusM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wumgeHTMdMKaumm M ayTeHTUdMKaumm B UHppacTpykType,
obecneunBaroLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBUE MH(OPMALIMOHHBIX
CcUCTEM, UCNOMb3YyeMbIX AN NPefOoCTaBeHns rocy4apCTBEHHbIX U MyHULMMANbHbIX yCNyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTtBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollad CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHGOPMAaLUOHHOIO
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM U ayTeHTUMKaUuM K MHGOopMaumu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMALMOHHBIX CUCTEMAX N UHBIX MH(POPMaLIMOHHBIX
cucremax;

ML - NocypapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHaNbHbIM LEHTP
npefocTaBfeHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOrO(PyHKUNOHAamNbHbIX LUEHTPOB MNpeaoCTaBfieHUs rOCYyAapCTBEHHbIX U MYHULMMAanbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaTMBHOM pernamMeHTe nog 3adBfieHneM O npeaocTaBneHnn
MYHMLMNANbHON YCnyrn (Janee - 3asBreHuMe) MOHUMAETCs 3anpoc O NnpeaocTaBneHUn
MYHULMNANbHOW YCryri, NO4aHHbIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepepanbHOro
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3akoHa oT 27 wmwona 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBeHs
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtanpapT npeaocTaBneHUss MyHULUNanbHOW yCIyru
2.1. HaumeHoBaHWe MyHMuunanbHOW ycnyrm
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCMONHUTENbHO-PacnopsaANTENbHOIO OpraHa MeCTHOrO
camoyrnpaBreHusi, HENOCPEACTBEHHO NPeaOCTaBNSOLEro MyHULMNANbHYO YCnyry

NcnonHuTtenbHbin kKoMuTeT CTapoKyTYLICKOro CeNbCKOro noceneHns YepemiiaHckoro
MyHULMNaneHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHue pesynbTaTta NpegoCcTaBneHNss MyHULMNanbsHOW yecnyru

2.3.1. Pe3ynbTtatomM NpefocTaBneHnss MyHULUMNanbHOM yCnyrn aBnsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacToswwemy aaAMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve 06 OoTKkase B NpegocTaBrieHMn MyHUUMNanbHOW ycnyrn (npunoxeHue Ne
2 K HacTosLweMy agMUHUCTPATUBHOMY perfiameHTy);

3) pelweHve o6 oTKase B npuemMe AOKYMEHTOB, HEOOXOAMMBIX O515 NpefoCcTaBreHns
MyHUUMnanbHon ycnyrn (npunoxenHne Ne 3 Kk HacTosilemMy aaAMWHUCTPaTUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT NpefocTaBreHns MyHUUMNanbHOW YCIyrn HanpasnseTcs 3adaBUTesnto
B dopme 3eKTPOHHOro [AOKyMEeHTa, MOAMUCAHHOIo YCUMEHHOM KBanvduumMpoBaHHOM
9NEKTPOHHOW  MOAMUCBID  YNOSTHOMOYEHHOrO  AOMMKHOCTHOro numua  McnonHuTensHoro
komuteta CTapoKyTYLUCKOrO CeribCKOro mnoceneHns YepemwaHckoro MyHULMNAanbsHOro
panoHa Pecnybnukn TaTtapcTtaH, B cooTBeTcTBMM ¢ PenepanbHbiM 3aKOHOM OT 6 anpens
2011 roga Ne 63-93 «O06 anekTpoHHOW nognucny (ganee — ®egepanbHbl 3akoH Ne 63-93)
B NMYHbIN kKabuHeT EguHoro noptana. B cnyyae HanpaBneHus 3asdBrneHusi nocpencTBOM
PecnybnukaHckoro noptana pesynbTaT MpedocTaBneHns  MyHUUUNanbHOW  yCryru
HanpaBnseTCcs Tak Xe B NN4YHbIN KabnHeT PecnybnvkaHckoro noprana.

2.3.3. Mo BbIbopy 3asaBuTEnNs pesynbTaT NpefoCTaBNEeHUs MyHUUUNANbLHOW YCryru
Bblgaetca B OpraHe wmnu B MOLL B hbopme ak3emnnspa SMEKTPOHHOrOo AOKYMEHTa,
pacnedataHHoro Ha OyMaxXHOM HocuTerne, 3aBepeHHOro neyaTbld W NOAMUCHLIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOMyYUTb pes3ynbTaT NpefoCcTaBfeHUs MyHMUMNAnbHOW
ycnyrm B OpMEe 3MEeKTPOHHOro [OKyMeHTa B TeyeHuMe cpoka [OeWCTBUMA pesynbraTta
npegocTaBneHnsa MyHULUMNanbHOW yCnyru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHON ycnyru, B TOM Yncne ¢ y4eToM HeobxoaumocTm
obpalleHnsa B opraHu3aunn, y4acTeyroLlmne B NnpegoCcTaBneHm MyHUUunansHOM yCryrm, Cpok
NPUOCTaHOBIEHUSI NPEOCTaBNEeHNS MyHULMNANbHOW YCIyrn B Crlydae, eCnn BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpeagycMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, Cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABMNSAIOLLMXCA pe3dynbTaToM NpeaocTaBneHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnaneHas ycnyra npeaocTaBnsieTcsa B Te4eHne Tpex paboumx gHen.
2.4.2. TlpuocTaHOBNeHMe cpoka npeaoCTaBfieHUss MYHULMMAnbHOW YCryru He
npegycMoTpeHo.



2.4.3. HanpaBneHue [OOKyMeHTa, SBRSKOWErocs pesynbTaToM MNpeaocTaBneHuns
MYHULMNAnNbHOM ycryrn B popmMe anekTPOHHOro AOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCA B
AeHb 0POopMMEeHUs 1 perucTpauumn pesynbTata npeaocTaBfieHUss MyHUUMNAansHOW YCIyri.

2.5. VicuepnbiBatowwmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBMM C
3aKkoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans npeaocTaBneHus
MYHMLUMNANbHON YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
obasaTenbHbIMK A58 NpeJoCTaBNeHNa MyHUUMNanbHbIX YCNyr, nognexaiymx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenemM, B TOM Ynucne B
3I1IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. Ing nony4eHnss MyHULMNANbHON ycnyrn 3asButenb npeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOWNA NNYHOCTL (He TpebyeTcss B crnyyae obpalleHus
nocpeacTsoM EavHoro, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLUIA NOSIHOMOYNSA NpeacTaBUTeNs 3asaBuTens;

3) 3aaBneHue:

B (pbopme pokymeHTa Ha OymaxHOM HocuTene (npunoxeHme Ne 4 k Hactoswemy
agMUHUCTPATUBHOMY perfameHTy);

B OIIEKTPOHHOW (popme (3anorHaeTcs NOCpPeAcTBOM BHECEHWA COOTBETCTBYHOLLMX
CBeJEHWA B ONEKTPOHHY opMy 3asiBfieHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa, npu obpalleHun
nocpeactsoM EamHoro, PecnybnukaHckoro noptana;

4) B crnyyae, ecnu And npeaocTaBneHna MyHuUUMnanbHOW ycnyrn Heobxoguma
ob6paboTka nepcoHarnbHbIX [OaHHbIX NUUA, He SBMSKOLWErocs 3assBuTeneM, M ecnm B
CcoOTBETCTBUN C dpeaeparibHbIM 3akOHOM 0B6paboTka TakMx NepCoHarnbHbIX AAHHbLIX MOXET
OCYLLECTBNATLCA C COrflacus ykasaHHOro nuvua, npu obpalieHun 3a nonyyeHuem
MYHULMNANbHOW  yCnyrn  3asdBuUTeNb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXaatoLimMe noslydeHue Ccornacus  yKasaHHOro nvua  WnM ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX yKa3aHHOro nvua. [JOKyMeHTbl,
noATBepXaatoLLme nonyyeHne cornacusi, MoryT ObiTb NpeacTaBneHbl B TOM 4ucne B oopme
9NEKTPOHHOIO LOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus gomoBon kHurn go 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUIbIX MOMELLEHUA, 3asBuUTeNneM npeacTaBnsaeTcd
AOMOBas KHUra;

6) npaBoycCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaNbHbIA XXWUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpupoBaHo B EauMHOM rocygapcTBeHHOM peecTtpe
HEeOBWXUMOCTU) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTK.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayoLmMxX cnocoboB:

1) yepe3 MOL Ha OymaxHbIX HOCUTENAX U B BUAE OSNEKTPOHHLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpebOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO PernameHTa;

2) nocpeacteomM EgmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B OpraH nn4yHO unm nocpeacTBOM NOYTOBOM CBS3M HA ByMaKHOM HOcuTEne.

3aaBneHne n npunaraemble OOKYMEHTbI, MPU HanpasBfeHuM NoCpeacTBOM MOYTOBOM
CBSI3U1, 3aBEPSIOTCHA B YCTAHOBNEHHOM NOPSIAKE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpuHoro, PecnybnmkaHckoro
nopTana noAnucbiBaeTcs NPOCTOW SNEKTPOHHON NOAMUCHIO 3asiBUTENS.

[Ans nony4yeHns nNpoCTOM 3MEKTPOHHOW NoAMvMCK 3asBUTENnto HeobXxooumo MpPonTU
npouenypy peructpaumm (ayteHtndoukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYHO
3anuchb.



7

ONEKTPOHHbIE [AOKYMEHTbI (3NEeKTPOHHble 06pasbl OOKYMEHTOB), YyKasaHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO perfiameHTa, 3aBepsTCA YCUITEHHOW
KBanMuUMpOBaHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO3JaHWe W MOAMMCcaHue Takux
AOKYMEHTOB, B TOM YMCHe HOTapuycamu.

ONEeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHNo, B TOM YUCre OOBEPEHHOCTU, HanpaenswTca B Buae gannos B oopmatax pdf,
ipg, jpey, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsieMblX 3NEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbIX 06pasoB
AOKYMEHTOB) [OOSDKHO MO3BOMATb B MOMHOM 006beme npoynTaTb TEKCT AOKYMEHTa MU
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3aaBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LEUCTBUN,
npeacTaBfieHne WunM  OCYLLECTBIIEHME KOTOpPbIX HEe NpeayCMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  akTaMu,  PerynupyrownuMmM  OTHOLLIEHMS, BO3HMKaKWWWMe B CBA3N C
npegocTaBfeHnemM MyHULUNANbHOW YCIyru;

2) OCyWecCTBNEeHUs OEUCTBUW, B TOM 4UCME COrnacoBaHui, HeobGXoauMbIX Ans
NonyyYeHns MyHUUMNanbHOM YCryrn 1 CBA3aHHbIX C obpalleHnEM B UHblE FOCy4apCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOYMpaBrfieHUs, OpraHn3aunn, 3a MUCKIYEeHUEM MNosyYeHns
yCrnyr n nonyvyeHus AOKYMEHTOB W MHdopMauuu, NpeaocTaBfsieMblXx B pesyrbTaTe
NpefoCcTaBfeHnsa TakuxX YCNYr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0Bs3aTeNbHbIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB WM MHopmauumn, oTcytctBue u  (1nu)
HeJOCTOBEPHOCTb KOTOPbIX He YKa3sblBanuCb MNpW MNepBOHavyaribHOM OTKase B npueme
OOKYMEHTOB, HeobxoouMbIX AONs NpefocTaBfieHns MyHuumMnanbHoW ycnyru, nmbo B
npegocTaBfieHUM MyHULMNANLHOW YCIYrn, 3a UCKMOYEHNEM CneayoLwmnX criyvaes:

a) W3MeHeHWe TpeboBaHWA HOPMATMBHBLIX MNPaBOBbLIX aKTOB, KacalLuxcs
NpeaocTaBNeHNs MyHUMLMNANbHOW YCryrk, nocre nepBoHa4YanbHOW nodayvv 3asiBNEHUsa o
npegocTaBNeHnn MyHULMNAanbHOW yCnyru;

6) Hanuune owmbOK B 3asiBIEHUN O MPeAoCTaBfEHUN MYHULMNANbHOW YCnyrn u
AOKYMEHTaX, MNOAaHHbIX 3asdABuMTeneM nocfe nepBOHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs NpeaocTaBreHus MyHWuunanbHOWM ycnyru, nubo B
NpegocTaBNeHNn MyHULMNANbHOM YCIYyrM U He BKMOYEHHbIX B MNPEeACTaBIiEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWUCTBUS OOKYMEHTOB WM MU3MeHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKasa B MpuMemMe [OOKYMEHTOB, HeobxoaumbixX Ana npeaocTaBreHus
MYHULMNANeHON ycnyru, nnbo B NpefocTaBneHm MyHUUMnanbHOM yCnyru;

) BbIsIBIIEHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBONPaBHOro AenctBus (besgenctend) gormkHocTHoro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayarnbHOM OTKa3e B NpuUeMe [OOKYMEHTOB, HeobXoguMbIX Afis
npegocTaBneHns MyHUUMNaneHoON ycnyru, Nnnbo B npegocTaBneHnm MyHUUUnanbHOW ycnyru,
O YeM B NMUCbMEHHOM BMAE 3a Noanucblo pykosoamTens OpraHa npu nepBOHa4yarbHOM
OTKase B NpMemMe JOKYMEHTOB, HeObX0AMMbIX 1S NpefoCTaBneHns MyHUUUNAanNsHOW yCcnyru,
yBeOOMNSETCs 3asiBUTENb, a TakKe NPUHOCATCHA U3BMHEHNS 3a [OCTaBMEHHbIE HeYy4006CTBa;

4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-D3, 3a UCKNIOYEHNEM ClyYaeB, €CNN HAaHeCeHne
OTMETOK Ha TakMe [OOKYMEHTbl MO0 MX U3bATUE HABNAETCS HeobXoO4MMbIM YCIOBUMEM
npegocTaBfeHns rocyaAapCTBEHHOM WM MYHUMUMMANbHOW YCNYru, W WHbIX CIly4Yaes,
YCTaHOBMEHHbIX dhefepanbHbIMU 3aKOHaMW.

2.6. VicdepnbiBatoLwmi nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C
HOPMaTUBHBIMW NPAaBOBLIMU akTaMu 41151 NPeAoCTaBneHNsa MyHULMNAanbHOW YCryrn, KoTopble



Haxo4ATCs B pacnopsKeHMN rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrieHnst U NOABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM UM opraHaMm MecTHOro
camoyrnpaBrieHnsi opraHn3aLmnin 1 KoTopble 3asiBUTENb BrpaBe NpeacTaBUThb, a Takke
cnocobbl NX MNONy4YeHUs: 3assBUTENSMU, B TOM YKCIIE B 3NEKTPOHHOM chopMe, MOPsSiAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaeneHus nnbo
opraHusauusi, B pacnopsikeHUM KOTOPbIX HAXOAATCS AaHHbIE JOKYMEHThI

2.6.1. NonyyaloTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAEeNCTBUSA:

1) BbInucka U3 EQUHOro rocyaapCTBEHHOro peecTtpa HeaBumxnmoctn — defepansHas
cnyxba rocygapCTBeHHOW perncTpaunn, kagacTpa n kaptorpadum;

2) cBefeHus O AeWCTByKOLLeM nacnopTe rpaxgaHnHa Poccunckon depepauumn —
MBL Poccuu;

3) cBedeHuss O HoTapuanbHOW [JoBepeHHOCTM — dPepepanbHass HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBedeHus), YKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (popMe 3neKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUMEHHOW KBannduumpoBaHHOM nognucerd  nuy,
YNONMHOMOY€EHHbIX Ha CO34aHne U NognucaHue Takmx JOKYMEHTOB, Npu nogayve 3asiBfeHus.

2.6.3. HenpencraBneHne (HecBoeBpeMeEHHOE npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHamu
MECTHOro camMoynpaBrieHUsl, OpraHM3aunamMm OKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHu MyHUUUnanbHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unNu) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfnamMeHTa opraHoB W OpraHvsauui, He npeacrasmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W Haxo4swmecss B pacropsiKeHun
OOKYMEHT Wnu CBedeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIIMHAPHOW WM MHOMW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAAaTeNbLCTBOM Poccuiickon ®epepaunu.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4ucne
nogTeBepxgalrLme BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuUMnanbHOW
yCrnyrn, Haxogslmecs B PacnopsKeHUM rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHus 1 NoaABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHam MeCTHOro
camoynpasneHns opraHn3auun.

HenpenctaBsneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBeAeHUd, KoTopble
HaxXoO4ATCA B pacrnopskeHWW  roCyfJapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Unu opraHaMm MeCTHOro
camoynpaBfeHns opraHusauui, He $SBMSIETCA OCHOBAHWEM AN OTKasa 3asBUTENO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYIn.

2.7. VicyepnbiBaoLLmMii NepedYeHb OCHOBaHWUIA AN oTkasa B NpuemMe OOKYMEHTOB,
HeobxoanMbIX ANs NpeaocTaBreHns MyHUUMNanbHOW yCryru

2.7.1. OcHoBaHuAMM ONa OTKasa B MpUMEME [JOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBeHNUs MyHULMNANbHOW YCNYrn, ABASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)aT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBNEHHOM 3akoHodaTenbCTBOM Poccunckom
depepauum;

2) DOKYMEHTbI coaepXaT MOBPEeXAEHMUs, HannymMe KOTOpPbIX HEe MO3BOSSIET B MOSIHOM
obbeme uncnonb3oBaTb WMHAOPMAUMID W CBEAEHUs, coaepXawunecs B AOKYMEHTax Aans
npegocTaBfieHNss MyHUUMNANbHOW YCIyru;

3) npeacTaBrfieHHble OOKYMEHTbl WM CBEAEHWA yTpaTunuM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNANbHOW YyCNyron (OOKYMEHT, YOOCTOBEPSIOWMA MOMHOMOYUSA
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npeacraBuTensa 3asBUTENs, B cnydyae obpalleHnsa 3a npeaocTaBneHMeM MyHUuunanbHOM
yCIyrv ykasaHHbIM NULIOM);

4) nogadva 3adBneHUs O NpefocTaBfeHUn MyHUUMNAnbHOW YCIyrm U OOKYMEHTOB,
HeobXxoaMMbIX ONA NpefocTaBneHuss MyHUUMNanbHOW YCryrn, B 3MEeKTPOHHOW ¢opme C
HapyLUeHNEeM YCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX Nnonen B opme 3asiBfieHUsl, B TOM
yucrne B MHTepakTuBHOM dopMe 3asBneHus Ha EamHom, PecnybnukaHckom nopTtane
(HepgocToBEpHOE, HEMOMNHOE, NMNMBO HENPaBUbHOE 3arnofIHEHNE);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxooumbix —Ans
npegocTaBneHns MyHULUMNanbHOW ycnyru;

7) 3asBneHe o nNpeaocTaBfieHUU YCIyrn nogaHo B opraH rocygapCTBEHHOW BMacTw,
opraH MeCTHOro CamMOynpaBlieHUsI UMW OpraHu3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npefocTaBfieHne MyHUUMNansHOW yCnyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTatben 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMMCU» YCIOBUN MPU3HAHUA AEUCTBUTENbHOCTU
YCUNEHHOWN KBanNMMUUMPOBaAHHOWN 3N1IEKTPOHHOW NOANUCH.

2.7.2. llepeyeHb OCHOBaHUM N4 OTKasa B nNpuemMe AOKYMEHTOB, HeobxoauMbIX Ond
NONyYeHNa MyHULMNANbHOW YCyrn, ABASETCHA UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfieHUS U JOKYMEHTOB, HeObXoanMbIX ANs
npegocTaBneHns MyHULMNAnbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nofyyYeHns OTBETCTBEHHbIM [OSMKHOCTHbIM nvuomM OpraHa
HeobXxoaMMbIX ONS NpedocTaBneHnss MyHUUMNanbHOW YCrnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEeXBEAOMCTBEHHOINO WMH(OPMaLMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesblLaLWmin 3 pabounx gHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpellaetcsa oOTKasblBaTb B MpuvemMe 3asaBfeHUs U WHbIX [JOKYMEHTOB,
HeobXxoaMMbIX AN NpefoCTaBfeHns MyHUUMNAanbHOW yCryrn, B Clyydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHns MyHUMUMNAnNbHOW yCnyru, nofaHbl B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenocTaBfieHns MyHUUMNanbHOW
ycnyru, onybnukosaHHon Ha EgmnHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBaoLLmMil NepeyeHb OCHOBaHWUI AN MPUOCTAaHOBMNEHUS UNWN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

2.8.1. OcHoBaHuA ONSA NPUOCTAHOBMNEHUS MPEAOCTaBMEHNA MyHULMMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ansa oTkasa B NpeoCTaBNeHUM MyHUUMNANbHON YCIYIn:

1) B npeAcTaBneHHbIX 3asBreHun N (MnNn) JOKyMeHTaxX COAEPXUTCHA HernonHas n (unu)
HeJoCTOBepHasa MHPoOpMaLns;

2) nocTynneHve oOTBeTa oOpraHa rocygapCTBEHHOW BRnacTu, opraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyJapCTBEHHOW BNacTU UMW opraHy
MECTHOro camoynpaBneHus opraHusauumu Ha MEeXBEeAOMCTBEHHbI 3anpoc,
CBMAETENLCTBYOWEro 06 OTCYTCTBUM AOKYMEHTaA U (unu) nHdopmaumm, HeobxoaMmblx ans
npegocTaBneHns MyHUUMMNanbHOW YCNyru, €Cnu COOTBETCTBYHOLUMA [OKYMEHT He 6bin
npeacTasneH 3aaBuTenemM no CO6CTBEHHOM MHMLMATUBE;

3) oTcyTCTBME CBeAEeHWn O perucTpaummM rpaxgaHuHa no MecTy XUTenbCcTBa
(npebbiBaHMs) B pacnopsikeHnn OpraHoB MECTHOIo CaMoynpaBreHus.

2.8.3. MNepeyveHb OCHOBaHUIN AN OTkasa B NpeaocTaBfeHUn MyHUUMNanbHON YCryrm
ABNAETCSA UCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTkasbiBaTb B MNPeAOCTaBNEHUN MyHULMNANbHOM YyCnyrn B
crniydae, ecnv 3asBneHne O npefoCTaBfieHUM MyHUUMNanbHOW ycrnyrm nogaHo B
COOTBETCTBUM C WH(popMauMen O cpokax W nopsake npenocTaBfeHUs MyHUUMNansHOW
ycnyru, onybnukosaHHon Ha EgmMHom noptane, PecnybnukaHckom nopTarne.
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2.9. Mopsigok, pasmep M OCHOBaHWS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI MW MHOW NnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHUUMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, kKoTopble ABMASAKTCA HEOBXOAMMbIMU 1 0653aTeNbHbIMU NS
npeaocTaBneHns MyHULMNAnbHOW YCryri, B TOM YMCIe CBeAEHMS O LOKYMEHTE
(mokymeHTax), BblgaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMu, y4acTBYOLWUMN B

npegocTaBneHnm MyHUUMNanbHbIX YCryr

MpenocraBneHne HeobxoammbIX 1 oba3aTeNbHbIX YCryr He TpebyeTca.

2.11. MNopsapok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpefocTaBneHne yernyr, KoTopble
ABNAOTCA HEOH6X0AMMbBIMKU N 06A3aTENbHLIMU ANS NPeAOCTaBNEeHUS MyHULMNANbHOW YCIyru,
BKNOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmepa Takon nnaTthbl

MpenoctaBneHne HeobxoaMmbIX 1 0ba3aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogadve sanpoca o npeocTaBreHnm
MYHULMNAnNbHOW yCcnyru, ycnyru, NnpeaocTaBnsieMon opraHm3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM yCcnyru, n npu nosiy4eHnn pesyrnbtata npegocraBneHuns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3asdBfeHUA Ha NOfyYeHwe MyHuuMnanbHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata npegocTaBlNeHns MyHUUUNansLHOW yCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B oMepean He OOSDKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaunmn sanpoca 3asBuTens o NpegoCTaBNeHNM MyHMLMNANbHON
ycryru u ycnyru, npeaocTaBfisieMon opraHm3aumen, y4acTByoLen B NpegocTaBneHnm
MYHULUMNANBHOW YCyru, B TOM YMCre B 9NEKTPOHHOW cbopme

2.13.1. MNpu nuyHom obpaweHnn B MLl B geHb nogaym 3asBneHust 3asiBUTENHO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAILWNM, YTO
3asBneHne OTNpaBfieHo, N AaTon nogayvn 3asBNeHns.

2.13.2. lNpu HanpasneHuu 3asBrieHUst nocpeactsoM, EauHoro, PecnybnmkaHckoro
noptana 3asiBATENb B [eHb Nofayn 3asiBNEeHus nosnyyaeT B NIMMHOM kabuHeTe EauHoro,
PecnybnvkaHckoro noptana v no aNekKTPOHHOW NoyTe yBegoMIeHne, NoATBepXKaatoLLee, YTo
3asBneHne OTnpaBfieHo, B KOTOPOM YKa3blBaAlOTCA permcTpaumoHHbI HOMeEp 1 AaTta nogayu
3asiBreHns.

2.13.3. Tlpun nmyHom obpaweHnn B OpraH B AeHb nogayn 3asiBNeHus
YNOSTHOMOYEHHbIM OOSMKHOCTHBIM nvuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHasHa4YeHHOW AS1  OKasaHus
rocyfapCTBEHHbIX M MyHMUMMNANbHbBIX YCNYr, C perncTpaumMoHHbIM HOMEPOM, AaTon nogayn
3a8BrieHns U NepevyHeM npencTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPeLOCTaBnseTCs MyHUUMnanosHas
ycnyra, K 3any oXxXuaaHus, mectam s 3anofiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMNANbHOW yCcnyru, MH(pOPMaLUMOHHbIM CTeHA4aM ¢ obpasuamMm UxX 3anosiHEHUSA K
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANS NPefOCTaBNeHNs KaXXa0on MyHULMNansHON
ycnyru, pasmeLLeHnio 1 opopMIIeHNIO BU3yaribHOW, TEKCTOBOM N MYSTbTUMEANNHON
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MHOpPMaLMK O Nopsiake NpegocTaBreHns Takon yCryr, B TOM Yncre kK obecrnedeHunto
[AOCTYNHOCTK AN MHBaNMA0B YKa3aHHbIX 00beKTOB B COOTBETCTBMM C chefeparbHbIM
3akoHOAaTeNbCTBOM M 3aKkoHogaTenbcTBoM Pecnybnvkmn TatapcTaH o coumanbHON 3awmTe
WHBaNMAoB

2.14.1. lpepocTtaBneHne MyHUUUNANbHOW YCIyrn OCYLWECTBSETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX NMPOTUBOMNOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen odbopyaytTcs Heobxogmmon mebenbto Anst oopMIIEHNS
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®depepauumn o
coumanbHOM 3aluTe WHBaNMAOB B Lensx O6ecnpenaTCTBEHHOro [[ocTtyna K  MecTy
npegocTaBneHns MyHMUmMnanbHOn ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6ecnpensiTCTBEHHbIN  AOCTYN  WHBaNMOOB K  MeCTy
npefocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA4-BbIXO4 B MOMELEHUs W
nepemeLlleHne B ux npegenax);

2) Bu3yarnbHad, TeKCToBas M MynbTUMeaunHas uMHopMaums O nopsiake
npegocTaBneHnsa MyHMLMNANbHOW ycryrin pasmellaetca B yAoOHbIX ANs 3asBuTenen
MecCTax, B TOM YMChe C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOoB;

3) conpoBOXAEHWEe MHBANMOO0B, UMEKLMX CTOMKNE pacCcTporcTBa OYHKLNN
3pEeHUs N CaMOCTOATENbHOMO NepeaBMKEHUS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMXXeHnss No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXOAA
B Takme 00BbEKThI U BbIXO4a U3 HUX, NOCaAKM B TPAHCNOPTHOE CPeACTBO U BbICAAKW U3 HETO, B
TOM YMCIe C UCMOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexailee pasmelleHne obopyaoBaHUS U HocUTenen MHopmaumu,
HeobxoamMmbIx Ans obecneyeHnsa 6ecnpenaTCTBEHHOMo OCTYNa MHBANMAOB K ycnyram
C Y4ETOM OrpaHUYEHNn NX XKNIHEeLEATENbHOCTY;

6) aybnupoBaHue HeobxoaMMOW ANS MHBANWOOB 3BYKOBOW M 3pUTENbHOM
WHOpMauuK, a Takke Haanucen, 3HaAKOB M WHOM TEKCTOBOM W rpaduyeckomn
MHdOpMaLUmM 3HaKamMun, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudToM Bpanns;

7) [onyck cypgonepesofyunka u Tugriocypaonepesoymka;

8) monyck cobakun-npoBoaHMKa npwm Hanu4um AOKYMEHTa,
nogTeepxgalwLero ee crneumanbHoe obyyeHwe M BblgaBaemoro no dgopme n B
nopsigke, KOTOpble YCTaHOBMEHbl npukazoM MuHucTepcTBa Tpyda M couunarnbHOW
3awmTtbl Poccunckon degepaumm ot 22.06.2015 Ne 386H «O6 yTBEpKAEHUN hOPMBbI
AOKYMEeHTa, noaTBepXaawlero creuvanbHoe ob0yyeHne cobakum-npoBOAHMKE, U
nopsiaka ero Bblaayvm».

2.14.3. TpeboBaHus B YacTn obecneyeHmss JOCTYNHOCTU ANt MHBANMAoOB O00bLEKTOB, B
KOTOpPbIX OCYLIECTBNSAETCA NpeaoCTaBneHne MyHuuunanbHOW  ycryrm, W  CpeacTs,
ncnonb3yemblX Mpyv  MpPeaocTaBleHnM  MYHULMNANbHOW YCRyrK, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbeKkTam 1 cpeacTBaM, BBEOEHHbIM B JKCMnyaTtaumio UM NpolleawmMm MoaepHusaumio,
pekoHcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNMokasaTenu OCTYNHOCTU N KaYecTBa MyHMUMNANbHOW yCnyru, B TOM Yncrne
KONMYeCTBO B3aMMOLENCTBUN 3aABUTENS C AOPKHOCTHLIMM LMK Npy NpeaocTaBrneHnm
MYHMLMNANbHON YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOMNyYeHnss nHidopmMmaumm o
Xofe npefocTaBneHnsa MyHULMNAIbHOW YCNyru, B TOM YXCIe C UCMNOMb30BaHNEM
NHPOPMALMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOIMMIA, BO3MOXHOCTb JIO0 HEBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW yCrnyrin B MHOrOOyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocyAapCTBEHHbIX U MyHULMUNANbHbLIX YCYr (B TOM 4YnUCre B NOSIHOM o6beme), B Ntob6om
TeppuTopuansHOM nogpasaeneHun opraHa UCNOMNHUTENBHO PacnopsiAMTENBHOIO opraHa
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MECTHOro camoynpasneHns, no BblIbopy 3aaBuTens (aKCTeppUTopmUanbHbIN NPUHLNM),
nocpencTBOM 3arnpoca O NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNK)
MYHULMNAnNbHbIX YCNyr B MHOTOYHKLUMOHASNbHbLIX LLeHTpax npeaocTaBeHuns
rocyapCTBEHHbIX M MyHULMNAMNbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [OOCTYMHOCTU MNPEeOOCTaBEHUA MyHULMNANbLHOW  YCryru
ABNAIOTCA:

pacronoXeHHOCTb MOMELLEHUs!, B KOTOPOM BedeTCcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTU OBLLLECTBEHHOrO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTsa CNeumanmcToB, a Takke NOMELLEHNNA, B KOTOPbIX
OCYLLIeCTBNAETCA NPMEM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWen unHGPopMaumm O cnocobax, nopsake u  cpokax
npegocTaBneHns MyHUUUNansHOM ycnyrn Ha MHOpMaLMOHHbIX cTeHaax, EaguHom noptane,
PecnybnukaHckom nopTane, ouumanbHOM canTe MyHULUNAnNbsHOro panoxa;

oKasaHve MoMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMx MonyvYeHuto
UMW yCNyr HapaBHe C APYrMMn Nuuamu.

2.15.2. NokasaTensmu KayecTBa NpegocTaBeHns MyHULUNanbHOW yCrnyrn aBnarTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCcMOTPEHUSI AOKYMEHTOB;

2) cobnogeHne cpoka norny4vyeHns pesynbtaTa MyHUUMNANnbHON YCNyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHua  aaMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHuMKamu OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C OOSDKHOCTHbIMKM nivuamu (6e3 y4yeTa
KOHCYNnbTauun):

B3anmogencteune 3assutens ¢ padotHukammn OpraHa unm MOL npu npegoctasneHum
MYHULMNANbHON YCMyrn OCYLeCTBNSeTCa OAWH pa3 Mnpu npeacTaBfeHun 3asiBeHus Cco
BCEMW HEOOXOOMMbIMU JOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXoAMMOCTM MOrlyvyeHus pesynbTata npeaocTaBneHuns
MyHUumMnaneHon ycnyrm B OpraHe unn ML B doopme ak3emnnisipa 3N1eKTPOHHOro AOKyMeHTa
Ha GymMakHOM HocuTene.

MpoOomknTEeNbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU Nl amMu
npv NpegocTaBneHn MyHULMNANbHOM YCNyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BrpaBe OLEHUTb KayeCTBO MpefoCTaBfeHus MyHULMNanbHOW ycnyrm C
NOMOLLLIO YCTPOMUCTB MOABWXHOW pagmoTeneoHHON CBA3W, C MUCNonb3oBaHueMm EauHOro,
PecnybnvkaHckoro noprasna, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauus o0 xoge npeaocTaBreHNa MyHUUMNANbHOW YCAyrn MOXET ObiTb
nosiyyeHa 3asiBUTENeM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUuNanbHOW ycnyru ocyuectenserca B nob6om ML, no
BbIOOpY 3asBUTENs HEe3aBUCMMO OT MecTa ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHNS) Ha Tepputopumn Pecnybnuku TaTtapcrtaH no
3KCTEPPUTOPMANBHOMY NPUHLIAMY.

MyHuumnansHasa ycnyra B CoctaBe KOMMIEKCHOro 3anpoca He NpeaoCcTaBseTcA.

2.16. NHble TpeboBaHus, B TOM 4nChe ydnTbiBatowme 0COBeHHOCTM NpeaoCTaBneHns
MYHLMNANbHON YCNYru No SKCTEPPUTOPUAnbHOMY NpUHUMNY (B Criyvae, ecnm
MYyHUUMNanbHas ycnyra npeaocTaBseTca No aKCTEppUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBneHUss MyHULUNANbHOW YCIyrn B 3N1EKTPOHHON dhopme

2.16.1. lNpwn npegocTaBneHn MYHULMNANBHOW YCNYrM B OfEKTPOHHOW dhopme
3asBuUTENb BrNpase:



13

1) nony4ntb MHpoOpMaUMO O NOpPSAKE U CpoKax MpefocTaBreHns MyHUUMNanbHOU
ycnyru, pasmeLleHHyto Ha EagnHom noptane, PecnybnnkaHckom noprarne;

2) nogaTb 3asBNeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOM YCNYrM W WUHbIE
OOKYMEHTbI, HeobxoauMMmble ONS NpefoCTaBneHust MyHUMUMNanbHOW yCryrn, B TOM 4ucne
AOKYMEHTbl M MHGOPMaUMIO, 3MEKTPOHHbIE 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-03, c
ucnonb3oBaHmeM EguHoro, PecnybnmkaHckoro noprana;

3) nonyunTb cCBedeHUss O XOAe BbINOSIHEHUS 3asiBNeHWn O npefocTaBneHumn
MYHULMNANbHON YCNYru, NO4aHHbIX B 9NEKTPOHHOW hopMme;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeocTaBNeHns MyHUUMNanbHON yCcnyru;

5) nonyunTtb pe3ynbTaT NpPeaoCTaBfeHUs MyHuUMNanbHOW ycnyrm B dopme
3NEKTPOHHOro JOKYMEHTa;

6) nogaTb xanoby Ha peweHue n gencteue (besgenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NAUL, MyHUUMNAanbHbIX criyxawmux nocpeactsom EaunHoro, PecnybnukaHckoro
noprtana, noprtana degepanbHON rocygapCTBEHHOW  MHGOPMALMOHHOW  CUCTEMBI,
obecneunBatowlen npouecc pocynebHoro (BHecynebHoro) obxxanoBaHWsA peLleHUn u
aencteun  (6e3gencTeunsl), COBEPLUEHHbIX NpU  NpPedoCTaBfieHUUM TOCYAApPCTBEHHbIX U
MYHUUMNANbHbLIX  YCRyr  OpraHamu, NpeaoCTaBNALWMMN  TOCYAAPCTBEHHbIE U
MyHUUMNAnbHblE  yCryrkn, WX  OOMKHOCTHbIMW  nUuamMu,  rocyaapCTBEHHbIMU U
MYHULMNANbHbIMU CRY>XaLUMMU.

2.16.2. dopmupoBaHue 3asBNEHNA OCYLLECTBMASIETCA MNOCPEeaCTBOM 3arnofHEHMUS
3NEeKTPOHHOM opMbl  3asiBNeHuMss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeobXo4MMOCTM A0NONTHUTENBHOM NoAaun 3asBNeHUs B Kakon-nnbo nHom opme.

2.16.3. Npwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUSA 3asABMAEHWUSI U WUHbIX OOKYMEHTOB,
HeobXxoaMMbIX 15 NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3aMnOSIHEHUA HECKONbKUMW 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopmbl  3asdBrieHMs npy obpalleHun 3a ycnyramu, npegrnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNSI HECKONbKMMUW 3asiBUTENSAMM;

3) BO3MOXHOCTb MneyaTu Ha OymaXHOM HOCUTene KOMuUM 3JNEKTPOHHOM (POpPMbl
3aABNeHNS;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MNEKTPOHHYK (hopMy 3asiBfieHUs 3HA4YeHUn B
nobon MOMEHT MO XefnaHu Nosfb3oBaTensd, B TOM 4Yucrne npu BO3HWKHOBEHWW OLLUMOOK
BBOZa M BO3BpaTe And NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOM POpPMbI 3asiBfieHUs1 4O Havana BBoda cBefeHun
3asBUTENEM C MCMNONb30BaHMEM CBedeHuMn, pasmelleHHbix B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom nopTtarne, B 4acTu, Kacarowencs cBegeHun,
OTCYTCTBYIOLLUNX B €OUHON CUCTEME NOEHTUMMKALMM N ayTEHTUdUKaLUN;

6) BO3MOXHOCTb BEPHYTbCA Ha fNOOOM U3 3TAnNoB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3aaBneHns 6e3 notepm paHee BBeAEHHOW MHOpMaumu;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NoJaHHbIM UM 3asiBIIEHUSIM B Te4eHne
He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMMPOBAHHBIM 3aABMEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOLl (ganee - 3anucb) ocyllecTBnseTcs
nocpeacteomMm EgmHoro, PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBUTENIO NpeaoCcTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty M Bpems B npedenax YCTAaHOBMEHHOro0 B MHOrOQYHKLMOHANbHOM LIEHTpEe
rpadguka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3TOn Aathbl.

[na  ocywecTBneHus  npeaBapuTenbHOW  3anucyu  nocpeactsom  EguHoro,
PecnybnukaHckoro noprana 3asBuTtentdo HeobxoaMmo ykasaTb 3anpallnBaemble CUCTEMOM
AaHHble, B TOM YuCre:
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damunuio, NMs, 0TYECTBO (NPU HaANN4YUK);

HoMep TenedgoHa;

afipec ANIEKTPOHHOM MOYThI (MO XenaHut);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBETCTBMA CBeOEHUW, KOTOpble cooOWun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfieHHbIM 3asBuUTeNneM npu  fIM4HOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3assutento  obecnedvBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3assButenb CoobWnT
agpec 3eKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec Takke HarnpaBnseTca MHgopmaums o
noaTBepXAeHUn npeaBapuTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHUn NpeaBapuUTENbHON 3anucK 3asBuTernb B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNUPYeETCa B Crlydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3asButennb B Ntoboe BpeMsi BNpaBe OTKa3aTbCs OT NpeaBapuTeNbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXAEHUS MOeHTUdUKaLUMM W ayTeHTUdUKauum B COOTBETCTBMM C HOPMaTUBHbLIMU
npasoBbiMKM akTamn Poccunckon Pepepaumn, ykasaHus Uenn npuvema, a Takke
npefocTaBfieHnsl CBedeHUn, HeobxoauMbix ANs pacyeTa OMAUTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbli Heob6xoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNUA K NOPAAKY UX BbINOMTHEHUA, B TOM Yncrie 0COBGEeHHOCTHU
BbINOSIHEHUA aAMUHUCTPATUBHBLIX NpoLeayp B 3NIeKTPOHHOU chopme, a TaKxke
0COOEHHOCTU BbINOMHEHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKUNOHaNbHbIX
LeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MyHUUMNANbHOW ycnyru

3.1.1. MpepocTtaBnenne MyHuUMNanNbHOM ycrnyrn BKMAYaeT B ceba cnepywowme
agMVHUCTPaTMBHbIE NPOLeaypbl:

1) KOHCYNbTMPOBaAHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMMEKTA AOKYMEHTOB, NPEACTABMNEHHbIX 3aBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbLIX 3anpocoOB B OpraHbl, Yy4yacTBywlMe B
NpeaoCTaBnNeHNN MyHULMNATNbHOW YCNyTu;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasrfeHne) 3assBUTENO peaynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHue KOHCynbTauui 3asiBUTEN0

3.2.1. OcHOBaHMEM Hayana BbIMONHEHUS aAMWHUCTPATUBHOM Mpouenypbl sBAsieTcs
obpalleHne 3asBuTens MO BOMPOCaM, CBA3aHHbIM C NpegocTaBieHUeM MyHUUMNanbHOW
ycnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
agMUHUCTPATMBHOW Npoueaypbl, ABNAETCS:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npu obpauwleHnn 3aasutena B OpraH - pykoBoguTenb CTapoKyTYLLCKOrO CenbCKOro
nocenexHve YepemMiaHckoro MyHuuunanbHoro pamoHa Pecnybnuku TaTtapctaH (panee -
AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUe).
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3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMen O nopsake W Ccpokax
npegocrasneHnss MyHuuunansHon ycnyrm B MOL nnuyHO M no TenedoHy M 3neKTPOHHOWM
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTeEnsl, B TOM 4MUCre NO CcocTaBy, opme
npeacraBnseMon OOKYMeHTauunm v OpyruM BOMpocaM AN MOfyyYeHUs MyHuUMnanbHOW
yCIyru.

3agBuTenb  MOXeT nonyuYntb  MHopMauui O  rnopsigke  npeaocTaBrieHus
MYHULMNanNbHOM ycnyrm Ha ouumnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: KOHCYNbTauna
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyruMm Bonpocam, HeobxoaumbiM
A58 NonyYeHna MyHUUMNansHOW YCnyru.

3.2.3. 3aaBuTenb Bnpaee obpatutbest B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHcynbTauuio Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsiake M cpokax npefocTaBrieHns MyHUUMNAanbHOW YCryrn, B TOM 4ucrnie No cocTaBy,
dopme npeacraBnAemMon  OOKyMeHTauuum U ApyrMMm  BOnpocaMm  And  NoslyYyeHus
MYHULMNANbHON YCIyru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE UHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPaTMBHbLIE  MNpoueaypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen co AHSA NocTynneHna obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: KOHCYNbTaumm
no coctaBy, oopMe npeacTaBnseMon AOKYMEHTauum u gpyrum Bonpocam, HeobxoaumbiM
A58 NonyYeHna MyHUUMNanbHOM yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMmnmnekrta JOKYMEeHTOB,
npeacTtaBii€HHbIX 3aABUTEJIEM

3.3.1. lNpuem goKyMeHTOB NS nNpefoCcTaBneHns MyHuUumunansHon ycnyrn Yyepes MOL]
unu yganeHHoe pabtoyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacrasuTens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npefocTaBfeHMn MyHUUMNAnbHOM YCryrn U npeacTtaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, BeayLnm npmem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAaoLLEero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHWSM, yKa3aHHbIM B MyHKTe
2.5 agMUHUCTPATUBHOIO PErfameHTa;

3anosHAeT 3NeKTPoHHY dopmy 3asierneHna B AIC MOL;

npy npenocTaBneHMn LOKYMEHTOB, YyKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaxXHOM HocuTene, OCYyLeCTBNAeT CKaHWpoBaHWEe MnpeacTaBfeHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOAMNNCaHME;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUIC MLl fokymeHTbl, NpeacTaBneHHble B 3NIEKTPOHHON dhopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AEeNO;

BO3BpalLaeT NognucaHHoe 3asBneHne 1 opurmHansl 6yMaxHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO Pacnucky B NnpuemMe JOKYMEHTOB.
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AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SBMASKTCA: roToBoe K
oTnpaske 3asBreHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 9neKTpoHHOW dhopMe (B COCTaBE MAKETOB 3MEKTPOHHbIX Aefn) B TEYEHWEe OLHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTaTtamun BbINOSTHEHUA aAMUHUCTPATMBHBIX NMpoueayp SABMAIOTCA: 3asiBNeHne u
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasrieHHble B OpraH, nocpeacTtBOM CUCTEMBI
3NEeKTPOHHOro B3aMMOLEeNCTBUS.

3.3.2. [lpyem poKyMeHTOB QAN nNpefocTaBrieHUs MYyHUUMNAnbHOW ycrnyru B
3aNeKTpoHHOW hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3aasuTtenb OnNs nogadn 3asiBieHNS B 3IEKTPOHHOM PopMe BbINOSHAET
cnepywowine oencTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY ANEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANIEKTPOHHOIO 3adBMNeHUs, BKNIOYalLWy cBeAeHns, Heobxoammble
n obaszatenbHble ANs NPegoCTaBneHns MyHULMNAnbHON YCNYru;

npuKpennsaeT OOKYMEHTbl B 3MEKTPOHHOM OpMe WM  3NEKTPOHHble 06pasbl
AOKYMEHTOB K (hopme aNeKTPOHHOro 3asiBrieHust (Npu HeobxoammocTu);

nogTeepxaaeT akT O3HAKOMIIEHUS W corfacus € YCroBUSIMU U NOPSILKOM
nNpegocTaBfeHns  MyHUUMNanbHOW YCryrM B 3MeKTpoHHoW dopMe (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3NeKTPOHHOro 3asBIieHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHUn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpME 3IEKTPOHHOIO 3asBreHNS);

OTnpaBnAeT 3arofiHEHHOE 3MEKTPOHHOE 3asiBNeHne (HaxnmaeT COOTBETCTBYHOLLYIO
KHOMKY B hopMe 3MeKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoanucbiBaeTCcs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMVHUCTPaTMBHOIO pernameHTa;

nony4aet yBegomrneHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBfIEHUSA OCYLLECTBISETCH
nocne 3anofIHeHNs 3asBUTENEM KaX[Ooro n3 nosien anekTpoHHOW opmbl 3aasrieHns. MNpu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO MOMs 3NEeKTPOHHOW (hOpMbl 3asiBNEHUS 3adBUTENb
yBEAOMSISIETCA O XapakTepe BbISIBIEHHON OWMOKM 1 NOpsiake ee YCTpaHeHUa nocpeacTBOM
MHPOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B ANIEKTPOHHOM (hOpMe 3asiBIEHMS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX MpoLeayp SABMSIOTCA: 3NEeKTPOHHOe
aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW Mpouenypbl aBnseTcs
NOCTYNMeHne 3asaBfeHUs U UHbIX [OOKYMEHTOB, HeobxoauMbiX Ans npefocTaBrieHus
MYHULMNANbHOW YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbINONHEHME
aAMUHUCTPATUBHON npoueaypbl sBRAseTca pykoBoauTesnb CTapoKyTYLWICKOro CesibCKoro
noceneHne YepemwaHckoro MyHuuunanbHoro pavoHa Pecnybnvkm TartapctaH ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asierieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBNMBaET NMIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLETO JOKYMEHThI;
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NPOBOAWT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATMBHOIO  perfamMeHTa, nMpOBEPKY COOTBETCTBUS  MpeAcTaBfeHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHNe KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX MNOAYMUCTOK, MPUMUCOK, 3a4E€PKHYTbIX CNIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3NEKTPOHHYO dopmy 3asBreHus B aBTOMaTU3NPOBAHHON
WHOPMAUNOHHOM  cuUcTeMe, npefdHasHa4YeHHOW ANs  OKa3aHus roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npegocTaBneHnun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OyMaxXHOM HoOcuTene, OCYLWEeCTBAAEeT CKaHWpOBaHWE MNpeacTaBliEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHNE;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANNCaHME;

nocrne nognucaHna ckaHMpyeT NoannucaHHoe 3asBrieHNe;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKD CUCTEMY, NpefHa3HaYeHHYHo
ANS OKa3aHWsA rocyaapCTBEHHbIX U MYHUUMNANbHbLIX YCIYr AOKYMEHTbI, NpeaCTaBEHHbIE B
3NIEKTPOHHOM (pbopMe NnNn SNEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmMupyeT
3MIEKTPOHHOE A€ero;

BO3BpallaeT nognucaHHoe 3asiBNeHMe W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3aABUTETIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe AOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHWi Ansi OTkasa B NpnemMe JOKYMEHTOB JOMMKHOCTHOE NULLO,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NpenaTcTBum ans
npueMa 3asiBfeHMsi W BO3BpaWaeT emMy [AOOKYMEHTbl C O0ObACHEHMEM codepXaHus
BbISIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE Iu1uOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEeHTOB, Mnocne
NOCTYNSeHNs JOKYMEHTOB Ha pacCMOTpeHMeE:

npucBamBaeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3NEKTPOHHbIE Aena, B TOM YUCNE MPUIOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hbopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBePSET KOMMIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHbIX 0Opa30B AOKYMEHTOB;

npoBepsieTr cobniogeHve yCcnoBun OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpatlueHnsa k EanHomy noptany (B cnyyae, ecnu 3asiBUTENEM npeacTaBfeHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUIEHHOW KBanNUUUMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, noAroTaBnMBaEeT TMPOEKT peweHnss o6 oTkaze B NpuemMe [OOKYMEHTOB,
HeobXxoaMMBbIX ANg NpegocTaBneHns MyHULMNanbHOW YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUINEHHOW KBannuUMpOBaHHON
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobriogeHne ycrnoBun ee AenCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase QOMKEH coaepXaTb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XWUIN OCHOBaHMEM LMK €ro NPUHATUS.

MpoekT peweHns 06 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUs MyHUUMNANbHOW YCNyrn, C ykasaHMeM MNpuYnH OTKasa (B cryyae, ecnu
OCHOBaHMA ONs OTKasa B MpPUEME [OOKYMEHTOB, HeobGXxoaumbix Ansi npenocTaBneHus
MYHULMNAnNbHOM YCIyrn, CBA3aHbl C HapyLlleHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKYMEeHTaM, OCHOBaHMA [nsa oOTkasa B MNpuemMe [LOKYMEHTOB [OSDKHbl CoAepXaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLEHUN), KOTOpble He
npeacTaBneHbl, cogepXaTr HeOoCTOBEepHble U (MnNK) NpPOTUBOPEYMBbIE  CBEAEHUS,
0dOpMIIEHBI C HAPYLUEHMEM YCTAHOBIIEHHbLIX TPeboBaHMIN), HAaNPaBNSAETCA Ha COrnacoBaHne
B YCTAHOBMNEHHOM MNopsaKe NocpeacTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHToobopoTa.
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CornacoBaHune npoekta pelleHnss 06 oTkase B nNpueme AOKYMEHTOB, HEOOXOOAUMbIX
ANa  nNpefoCTaBfeHuMs  MyHuUMNanbHOW  YCryrn,  OCYLUeCTBASETCHS B NOpSAKe,
npegycMOTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW AOnd oOTKasa B MpueMe [JOKYMEHTOB,
npesyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, OOMMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue opfHoro paboyvero AOHA CO OHA
NMOCTYNMEHNSA 3asiBMEHUS, HanpaBnsieT 3asBUTEN0, yKasaHHbIM B 3asiBiEHUM CNocobom,
yBelOMSIeHne O MOCTYNMeHUN 3asiBfieHnsl, coaepxallee BXOOALMA pPerncTpaumoHHbIN
HOMep 3asBfieHusi, OaTy nosydeHnsa 3asiBfeHusi, nepedeHb HanmMeHoBaHW (aunnos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NonyvyeHus pesynbTaTa MyHULMNanbHON yCnyru.

3.3.3.4. VcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMmeHTa, npwu Hanu4um TEXHUYECKON BO3MOXHOCTH
OCYLLEeCTBNAeTC B aBTOMATUYECKOM peXuMe C WCMOofb30BaHMEM aBTOMAaTU3UPOBAHHOW
WHGOPMALUMOHHON  CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs TrOCYAapCTBEHHbLIX WU
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YycTaHaBnMBaeMble nyHkTom 3.3.3
aiMUHUCTPATUBHOIO perfiameHTa, BbINOMHAKTCA B TeYyeHue OAHOro paboyero gHS CO OHSA
NOCTYNEHNS 3aABMNEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABAATCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WNU MpOeKkT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBXOaUMbIX ANs NpeaocTaBneHna MyHUUUNanbHOM yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMe B
npeaocTaBneHnn MyHULMNAaNbHOM YCryru

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA agMUHUCTPATUBHON Npouenypbl ABNSeTCH
nonyyeHme [JOSMKHOCTHBIM NUUOM  (PaBOTHUKOM), YMNOMHOMOYEHHbIM Ha  BbINOMIHEHNE
agMWHUCTPATUBHOM npoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS 4OKYMEHTOB.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMWHUCTPATUBHOM MNpoLeaypbl, SIBNSETCA PyKOBOAUTENb (Oanee - OOSMKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a HarnpasfeHne MeXBeJOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBlEeHNEe MeXBeLOMCTBEHHbIX
3anpocoB, opMupyeT U HanpaeBnseT B 3NeKTPOHHOW ¢opmMe NnocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3MNEKTPOHHOrO B3aMMOLENCTBMA (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPeoCTaBleHUN JOKYMEHTOB U CBEOEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAKTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCCMOTPEHME.

PesynbTaTtamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTn u (unn) noaBeAOMCTBEHHbIE OpraHaM BNacTu opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOrO B3aMMOLEWCTBUS, MNpeaoCTaBnsAoT
3anpalwumBaeMble AOKYMEHTbI (MHOpMaLMIO) UNn HanpaensaloT yBegoMeHnst 06 OTCyTCTBUM
AOKyMeHTa u (Mnn) nHpopmauun, HeobxoaumbiX Ans NpeaocTaBneHns MyHULMNAnbHON
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HAacCTOSAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHUEe Tpex OHEeN CO AHSA MOCTYNNeHus MeXBeAOMCTBEHHOro 3anpoca B
OopraH unu opraHu3auuio, NpeaoCcTaBnsoWwmne AOKYMEHT U MHAOPMALMIO, ECNIN UHbIE CPOKM
noaroToBKM W HanpaBfneHWs OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBEHbI
denepanbHbIMK 3akoHaMuK, NpaBoBbiMKU akTamu NpaButenbctBa Poccuiickon deaepauunmn u
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NPUHATBIMU B COOTBETCTBUM C doedepalribHbIMU 3aKOHaMW HOPMAaTMBHLIMW MPaBOBbIMU
akTamn Pecnybnukn TaTapcraH.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHbLIX MNpoueayp SBMASTCA: LOKYMEHTbI
(cBepgeHust), Heobxoaumble Ons  NpefoCTaBNeHUs  MyHUUMNanbHOW  ycnyru, nmbo
yBegomsnieHne 06 oOTKase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeOMCTBEHHbIX 3anpOCOB.

3.4.4. [omkHOCTHOE nunUO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalunBaemMble 4epe3d CUCTEMY MEXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ONnNa  npegocTaBrieHus
MyHMUMNaneHON ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM OOKYMEHTa n (Unu)
nHdopmaLuu;

npy HanU4YMM OCHOBAHWUW, NPEeaYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT [MPOEKT peweHnsa o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoaMMbIX A8 NPeAOCTaBEHNA MYHULMMNANbHON YCNyri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCNyrn, C ykasaHMeM NpuYnH OTKasa (B cryyae, ecnu
OCHOBaHWA NS OTKasa B nNpuemMe [OOKYMEHTOB, HeobxoauMMbIX ANd npefocTaBrieHus
MYHULMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B nMpueMe [OKYMEHTOB [OfMKHbl coaepXaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(bOpmMauun, CBeAEHWN), KOTOopble He
npeacTaBfeHbl, codepxaT HeOoCTOBepHble U (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHUS,
0odoopMIiEHbI C HApyLUEHWEM YCTaHOBIIEHHbIX TpeboBaHWn), HanNpaBsieTCsa Ha corfacoBaHue
B YCTaHOBMIEHHOM NOpPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60poTa.

CornacoBaHue npoekTta pelwleHus o6 oTkase B npuveme AOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefoCTaBfeHuUs  MyHMUMNanbHOW  YCIyrn,  OCYLUeCTBASeTCHS B NOpSAKe,
npegycMOTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MOMyYeHUs CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamun BbINOMIHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCH: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpegoCcTaBNeHUs MyHULMNAnbHOM YCryru, NPOeKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobxoOuMbiX ONS NpefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, B TOM Yucne C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaATMBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLueayp, YKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perfnamMmeHTa, CocTaBnseT Tpyu pabounx aHS.

3.5. MoaroToBka pesynbTata MyHULMNANbHOM YCryru

3.5.1. OcHoBaHMeM Havana BbIMOSHEHNA agMUHUCTPATUBHOW Mpoueaypbl SBnsieTcs
nocTtynneHve OT  [OOJPKHOCTHOro  nuvua, OTBETCTBEHHOrO0  3a HanpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (CBeAeHuRn), HeobXxoauMbIX N4
npefocTaBfieHnUss MyHUUMNAnsHOW YCIyri.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHLIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npouenypbl, saBngeTca  pykoBoautenb  CTapOKyTYWCKOrOo  CenbCKOro  noceneHune
YepeMLuaHcKkoro MyHuumnanbHoro panoHa Pecnybnukmn TatapctaH (ganee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfibTaTa NnpefoCTaBNeHns MyHUUMNansHOM yCnyri).



20

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT CEOPMUMPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HEeoOXoAnMbIX [Ons
npegocTaBneHns MyHULUMNanbHOW ycnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNANbHOW yCryru,
yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MNoAroTaBnvMBaeT MNpPOEKT
peleHns 06 oTkase B NpeaoCcTaBneHnm MyHULMNAnNsHOM YCIyru;

B Clyyae OTCYTCTBMS OCHOBaHWA AN OTKasa B NpedoCTaBfeHUW MyHULMNanbHOW
ycnyru, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHONO perfiameHTa, Nno urtoram
pacCMOTPEHNSA AOKYMEHTOB, HEOBXOOUMbIX ANA NpeAoCTaBNEeHUs MyHULMNANbHOW yCryru,
nogrotaBnMBaeT MPOEKT pesyrnbTaTa nNpefoCcTaBfieHUss MyHUUMNAnbHOW  ycnyrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMmeHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pesynbTata npefocTaBfieHNss MyHULMNanbHOM
yCIyrm Ha corfnacoBaHue B YCTaHOBMEHHOM MOpsiAKe MOCPeACTBOM CUCTEMbI 3fIEKTPOHHOMO
AoKyMeHToob6opoTa.

AOMUHUCTPATMBHbIE  npouedypbl, YyCTaHaBfMBaeMble  HAacCTOAWMM  MYHKTOM,
BbIMOSHAOTCS B Te4eHne OAHOro paboyero aHs.

PesynbTatamn BbINONHEHNA aAMWHUCTPATUBHBLIX MNpoueayp SABMASOTCA: NPOEKT
pelweHns ob oTkase B NpeaoCTaBfieHUN MYHULMNANbLHOW YCIyrn, cripaBku (BbIMUCKN).

3.5.3. CornacoBaHMe wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHULMNanNbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBoaUTENem
CTPYKTYPHOro nogpasgernieHnsi, OTBETCTBEHHOro 3a NoAroToBKy pesynbTaTa MyHUMUMMNanbHON
ycnyru, 3amectutenem PykosBogutena OpraHa, PykoBoguTtenem OpraHa.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMeENLNe 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MYyHUUMManbHOW YCIyru.
Mocne ycTpaHeHUst 3aMeYaHuin MpPOeKTbl [OKYMEHTOB MOBTOPHO nNepefaroTcs Ang
cornacoBaHus 1 NoANMCcaHus.

PykoBoautens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfnamMeHTa OOfMKHOCTHbIMKU nvuammn OpraHa B 4acTu
CPOKOB BbIMOSIHEHUSA agMUHUCTPATMBHbLIX Npoueayp, X NocrneaoBaTerlbHOCTU M MOSTHOTHI,
HanMyus CcornacoBaHUM  YMOSMIHOMOYEHHbIX OOSMKHOCTHbIX nuy OpraHa B cucteme
3NEKTPOHHOro OKYMeHTOObopoTa.

B cny4ae BbISiIBNEHUS HapyLleHU B YacTU CPOKOB BbIMNOSIHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykosoguTtens OpraHa uwHuUMmpyet
npusfieYyeHne K OTBETCTBEHHOCTU ML, JONYCTUBLUNX HApPYLUEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYEeHUe ogHoro paboyvero aHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABMSKTCA: peleHue ob
OoTKase B NpuemMe JOKYMEHTOB HEOOXoAUMbIX AN NpefoCTaBneHus MyHUUMNanbHOW yCryru,
pelweHne ob oTkase B NpeaoCTaBleHnn MyHULUNAanbHOW yCryru, cnpaska (Bbinucka).

3.5.4. NcnonHeHune npouenyp, ykasaHHbIx B nyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvMme C  MCMNOoNb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Mpouedyp, YKa3aHHbIX B
nyHkTe 3.5. agMMHUCTPATUBHOIO perfnameHTa, COCTaBnseT OAuH paboyuni OeHb.

3.6. Bblgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOM ycryrm
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3.6.1. OcHoBaHMeM Hauvana BbIMOMHEHNA aAMWHUCTPATUBHOW MNpoueaypbl SABMsSeTcH
nosiyyeHve [OOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 33 BbINOMHEHME agMWHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPXAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME  aAMUHUCTPATUBHOW
npoueaypbl, 49BndetTca  pykoBoautens WcnonHutenbHoro komuteta CTapoKyTyLICKOro
CENbCKOro  noceneHuMst  YepemliaHcKkoro  MyHuMuMnanbHOro  pavoHa  Pecnybnuku
TaTapcTtaH(ganee - [JOMKHOCTHOE §ULO, OTBETCTBEHHOE 3a Bblgadyy (HanpasneHue)
AOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeCeHMEe CBeAeHUn O pesynbTaTe npefocTaBneHus
MYHULMMNANbHOMW YyCcryru B MOACUCTEMY BeAeHWA [OOKyMeHTauuu asToMaTu3npOBaHHOM
WHGOPMALUMOHHON  CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs TrOoCYAapCTBEHHbLIX WU
MYHULMNAnNbHbIX YCNYT;

n3BeLLaeT 3asBUTENs (ero npencraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUN, O
pesynbtate nNpeaocTaBfieHUss MYHUUMNAnNbHOM YCIyrM M O BO3MOXHOCTWU  MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuumnanosHom yenyrm B OpraHe unv 8 MOLL.

McnonHeHne npoueayp npy HanmmMyuum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B
aBTOMATMYECKOM pPEeXMME C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEeMbI, NpegHa3Ha4YeHHOW AN oKasaHUsA rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAHOro paboyero AHA CO [OHS MOANUCaHUS  OOKYMEHTa,
ABMFOLLErocs pe3ynbTatoM MNpeaocTaBreHns MyHUUUNanbHOW YCnyru, YnosITHOMOYEHHbIM
AOJDKHOCTHBLIM nNuuom OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX NpoLeayp ABMAITCA: pasMeLleHne
cBeeHUNn O pesynbTaTte NpefocTaBfeHns MyHUUUNanbHOM YCryrn B MH(OPMAaLMOHHBLIX
cucTemax, usBelleHue 3asBuTensa (ero npeacraBuTens) O pesynbTate npefocTaBneHud
MYHULMNaNbHOM ycnyrm n cnocobax ero nosnyyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHULMNAnNbHOW YCNyru:

3.6.3.1. lNpwn obpalueHnn 3aaBuTens 3a pesynbtTatoM MyHuuunansHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asiBUTEN0 pesynbTaT MyHuMUMNanbHOW ycnyrm B dopme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3eMMNNspoM 3rIeKTPOHHOro [AOKYyMeHTa Ha OymaxHOM Hocutene emy
npefoCcTaBNAETCA 3K3EeMNNApP SMNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anncu Ha CbeMHbIN
HOCUTENb WH(oOpMaUMM WU  HanpaBfieHUs1 JK3eMnnsipa 9NEeKTPOHHOro JOKyMeHTa no
3MEKTPOHHOM noyTe B agpec 3aasutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLUK
UM HanpasfeHUn 3K3eMnngpa 3MeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMNNAp JNEKTPOHHOrO AOKYMEeHTa Ha OGyMaxHOM HocuTene, Nno 3MeKTPOHHOW novTe
WOEHTUYHOCTb TaKOro 3K3emnnsipa 3MEeKTPOHHOro OOKYMEHTa 9K3eMMnspy 3MeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCrnonb30BaHMEM YCUNEHHOW KBannMdULMpPOBaHHOM 3MEKTPOHHOM NOAMNUCHK.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBaeMble  HAaCTOAWWM  MYHKTOM,
BbIMNOMHATCA B MNOpSAKE OYepedHoCTVM, B [OeHb npubbiTvs 3asBUTENss B CPOKWU,
yCTaHOBMEHHbIE pernaMmeHToMm pabotel ML,

Pesynbtatamu BbINOSIHEHMS A4MWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa BblgauM pesynbTaTa nNpegocTaBnieHns MyHuuunanbHon ycnyrm B AUC MOL,
pesynbTaT NpegocTaBneHns MyHULMNAanbHOM YCNyru, Bbl4aHHbIA 3asiBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHUMLUMMANbHOW YCNyru yepes
EovHbin, PecnybnukaHckui nopTan 3asiBUTEN0 B JNUYHbIA  KabWHET aBTOMaTUYeCKM
HanpaBnseTCcss  OSNEKTPOHHbIN  obpa3  [OOKYMeHTa,  SBNsLlWeroca  pesynbTaTtoM
npefocTaBfeHnss MyHULMNANbLHOW YCryrn, NOAMUCAaHHbLIN YCUNEHHON KBanvuunpoBaHHON
3NEeKTPOHHOM NOANUCHLIO YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa (OpraHom).
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AOMWHUCTPaTUBHbIE  MNpoueaypbl, yCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B AeHb NoANMCaHNS OOKYMeHTa, NoATBepXaatoLLero npegoctasneHue (otkas
B MpefoCTaBneHuu) MyHULMNANbHOW YCAyrn, YNONHOMOYEHHbIM [AOSMKHOCTHLIM fMLIOM
OpraHa (OpraHom).

PesynbTaTtamun BbINONHEHUS agMUHUCTPATUBHbLIX NpoLeayp SBNATCHA: HanpasneHue
(npepocTtaBneHne) ¢ ucnonb3oBaHneM EamHoro, PecnybnukaHckoro noprtana 3asBUTesnto
AOKYMeHTa, noaTBepXxaalrolero npefocTaBfieHMe MyHuuunanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpegoCTaBneHnn MyHULMNanbHOM YCryri).

3.6.3.3. lNpn obpaweHnn 3aaBuTENs 3a pe3ynbTaTOM MyHULMNANbHOW YCrnyrn B
OpraH, OMKHOCTHOE N1L0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHuumnanbHou ycnyru. Mo TpeGoBaHuio 3asBUTENs BMeCTe C
9K3eMMMAPOM INEKTPOHHOr0 AOKyMeHTa Ha OymaxHOM HocuTene emy npefocTaBnsiercs
9K3eMNNAp JNeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbId HOcuTenb
NHOPMaLMN UMW HanpaBfeHUsi 3K3eMmnnsipa SMNEeKTPOHHOro AOKYyMEeHTa MO 3MeKTPOHHOM
noyTe B agpec 3asBUTEnNs.

AOMUHUCTpaTMBHbIE  MNpouenypbl, yCTaHaBNMMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBNATCA B NOPsSAKe odepefHOCTH, B AeHb NpubbiTUSA 3asBUTENs B COOTBETCTBUN C
MNpaBunamun BHyTpeHHero TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTomM BbINOMHEHUA aOMUHUCTPATMBHBIX MNpouedyp SBNATCHA: dukcaums
dakta Bbl4auu pesynbTaTa npegocTaBneHns MYHULMNAanbHOM ycnyru B
aBTOMaTU3NPOBAHHOW WH(OPMALMOHHONW CuUCTEMe, MpedHa3HaYeHHOW [Ans  OKa3aHus
rocy4apCTBEHHbIX U MyHULUMNAMNbHbIX YCAYT.

3.7. NcnpaBneHune TeXHNYECKNX OLLIMBOK

3.7.1. B cny4yae oGHapyXeHUs TEXHUYECKON OLMOKM B OOKYMEHTE, sIBASOLLIEMCSH
pesynbTaToM MyHULMNANbHOW YCnyru, 3assuternb HanpasnsaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TexHMYeckon owndkm (npunoxeHne Ne 5 k HacTodALemy
agMUHNCTPATUBHOMY perfameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHUUMNAnNbHON yCrnyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, UMEoLWMe puanudeckylo cuny, CBUAETENbCTBYKOLWME O HanMyuum
TEXHUYECKON OLLINOKM.

3asaBneHne 006 uCnpaBnNeHUM TEXHUYECKOM OWMNOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaToOM MyHULMNanbHOW yCryri, NogaeTcsa 3asiBUTenem
(ynonHOMoYeHHbIM  MpeAcTaBuTENEM) MOYTOBbIM  OTNpaBreHnem (B TOM 4ucne ¢
NCrnonb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EgmHbin, PecnybnnkaHckun noptan unm
MoLI.

3.7.2. [JOMKHOCTHOE MO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLECTBseT
npuem 3asBneHnss o6 ucnpaBneHUUM TEXHUYEeCKOW OWnbKW, perucTpupyet 3asiBreHue C
NPUNOXEHHBbIMX OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAIOTCSA B TEYEHME O4HOro pabo4yero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUeayp SABMSKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBrieHMe, HanpaBfieHHOE Ha PacCMOTPEHUEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy  [OOKYMEHTOB,
paccmaTpmBaeT LOKYMEHTbl U B LENSX BHECEHUS UCMPaBMEHUN B OOKYMEHT, SBNAOLWMIACA
pe3ynbTaToM nNpefoCTaBfeHMs MyHUUMNanbHOW yCryri, OCYLLEeCTBNSAeT npoueaypsbl,
npeaycMoTpPeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BbligaeT UCMpPaBIieHHbIN
AOKYMEHT 3aaBuUTenNto (YNnosIHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO NOoA POCMNUCH C U3bATMEM
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y 3assButens (ynoriHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COLEPXMNTCA TexHudeckas owunbka, wnu HanpaensieT B agpec 3asaBuTens MNo4YTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3fIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOMyYeHUs
AOKyMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COAEPXKUTCS
TexHun4yeckas owimobka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, YyCTaHaBMMBAEMble  HAaCTOSLUMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oBGHapyXeHUs TEXHUYECKON OLINOKM
NN NonNy4YeHns ot Nboro 3anHTEPECOBAHHOIO NULAa 3asBNeHNs O AOMYLLEHHOW owmnbke.

PesynbTatamun BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoUeayp SBNAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONA 3a NpeAoCTaBleHMEM MyHULMNANbHOW yCIyrm

4.1. MNMopsaok ocyLLEeCTBNEHNSI TEKYLLIEro KOHTPONS 3a cOOnMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBneHuIo

MyHULMNANbHOW YCyrn, a Takke NPUHATUEM UMW PeLIEeHNIA

KOHTpoNb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfeHUs MyHUUMNAnbHOW yCnyru
BKMOYaeT B cebs BbiSIBIEHWE W YCTPaAHEeHWEe HapyLleHU npae 3asiBUTENEN, nNpoBedeHue
npoBepoK cobniogeHns npouenyp NpeaocTaBNeHns MyHUUMNANbHOM YCRyri, NogroToBKY
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHbIX ML OopraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpOmNs 3a COOMAEHWEM MCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBeHUIo
MYHULMNANbHON YCNyru;

2) NnpoBOAMMbIE B YCTAHOBIEHHOM NopsiaKe NPOBEpPK/ BeAeHUs1 Aenonpon3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSiAKE KOHTPOSIbHLIX MPOBEPOK COGMOAEeHMUS
npouenyp npenocTaBneHnst MyHULMNAanbsHOW YCyru.

B uensax Tekywiero KOHTPONS UCMNONb3YyTCA CBEAEHUS, UMEHOLLMECA B 3MEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOppecnoHOeHUMs, YCTHass W MNUCbMEHHasi MHJOopPMaums
AOIMKHOCTHBLIX WL,  OCYLLECTBASKOWMUX BbINOMIHEHNE agMUHUCTPATMBHBIX  Npoueayp,
XXypHarbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrve CBeAeHus.

[na ocyllecTBNeHNs KOHTPONS 3a COBEpLUEHWEM AEWUCTBUIA NPy NpeaocTaBreHun
MYHAUMNANbHOW YCNyrM W MNPUHATAN  PELLUeHUMA  PYKOBOAMTEN oOpraHa MEeCTHOro
camoynpaBfeHuss  NpeacTaBnsiloTCs  CNpaBkMm O pes3ynbTaTax  NpenocTaBfieHus
MYHULMNANbHOW YCIyTu.

O cnyyassx M npuYMHax HapyLlleHuUsi CPOKOB, MOCNeAOoBaTENbHOCTU U COoAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOJPKHOCTHble  fvua  HeMeaneHHO  UHopmupyoT
pyKOBOOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMNAnbHYK — ycnyry, a Takke
npeanpuH1UMalT CPOYHbIE Mepbl MO YCTPAHEHUIO HAPYLLEHWUA.

Tekywmnn  koHTponb  3a  cobniogeHMeM  nocnegoBaTenbHOCTM  AEUCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpouedypamMmu No NpeaoCcTaBreHNIO MyHULMNANbHOM
YCIyru, OCyLLECTBNSAETCHA 3aMeCTUTENEeM PYKOBOAMTENSI OpraHa MECTHOro caMoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBMEHMIO MYHULMMANbHOW YCnyru,
HayarbHUKOM OTAena, OCYLUECTBMSAKLWEro opraHusauuio paboTbl MO NpeaocTaBreHuto
MYHULMNAnNbHOW YCNyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLNX TEeKyLUN KOHTPOIb,
yCTaHaBNMBAETCHA MOMOXEHUSIMW O CTPYKTYPHbIX MOApPa3deNneHnsax opraHa MeCTHOro
camoynpaBneHns n AOMKHOCTHBIMU pernaMmeHTamu.
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4.2. nOpFIﬂ,OK n Nepnogn4HOCTb OCYyLLUECTBIIEHUA NNAaHOBbIX N BHEMITAHOBLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHnsA MyHVILI,VII'IGJ'IbHOVI yCInyru, B TOM 4ucrie nopAagok un
CbOprI KOHTPOJIA 3a NOSTHOTOW M Ka4YEeCTBOM npenocrasrieHnA MyHVILI,VII'I3ﬂbHOI7I ycnyru

4.2.1. KoHTponb 3a NOMHOTON M KAa4eCTBOM NpeaocTaBneHns MyHUUMNansHoM ycnyru
ocyLecTBnsaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOSDKHOCTHbIX UL, MyHULMNAMNbHbBIX CRYyXaLlnX.

4.2.2. B uenax ocyLlecTBneHnsa KOHTPOSSA 3a NOMMHOTOW U Ka4yeCTBOM NpeaocTaBneHunst
MYHULMMNanNbHOW yCnyru npoBOAATCA NiaHOBbIE U BHEMNMAHOBbIE NpoBepkun. [1opsaaok u
NnepuoanYHOCTb OCYLLIECTBIEHWS NITaHOBbLIX NPOBEPOK YCTaHaBMMBaeTCs NnaHoM paboThl
OpraHa. Npu npoBepke MOryT paccmMaTpuBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANbHOM YCryrn (KOMNIIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOANTLCS MO KOHKPETHOW Xanobe 3aasuTens.

4.2.3. BHennaHoBbIe NPOBEPKN NPOBOASTCA B CBA3WN C MPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HApPYLUEHWUA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyyae nonyyeHns
xanob 3aasutenen Ha gencteus (besgencrtane) OpraHa, a Takke UX JOIMKHOCTHbLIX JnL,
MYHULMNANbHbIX CRYy>XaLuunX.

4.2.4. PesynbTaTbl NpoBEPKM OCOOPMISAIOTCA B BUAE akTa NPOBEpPKU, B KOTOPOM
YKa3blBalOTCA BbISIBNIEHHbIE HEAOCTATKM U NPEASIOKEHUS NO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOJMPKHOCTHbIX fML, OpraHa, NpefoCTaBnsLwWero MyHMUMnanbHyo
ycnyry, 3a peleHunsa n gencrtemsa (6esgencrame), npuHMMaemMble (OCyLLECTBASIEMbIE) UMU B
Xofe npeaocTaBneHnsa MyHULMNanbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX NPOBEPOK B Criydae BbISIBIEHUA HapyLleHW npas
3asBUTENEN BWHOBHbIE §WLA NPUBNEKAOTCA K OTBETCTBEHHOCTWM B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccuinckon ®egepaunn.

PykoBoauTenb opraHa MeCTHOrO CaMOyrnpaBfieHNA HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUMN.

PykoBogutenb (3amectuTenb pyKOBOOMTENS) CTPYKTYPHOro nogpasaeneHus opraHa
MECTHOro CcaMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U (Mnn)
HeHagnexawiee BbINOMHEHME aAMUHUCTPATUBHbBIX OENCTBUN, YKa3aHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHULUMNAamnbHble CryXallne 3a pelleHus u OencTsund
(6espencTaue), npuHMMaemble (ocywecTtBnsiemblie) B  Xxogde npegocTaBneHns
MYHULMNANbHON YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, XxapaktepuayroLime TpeboBaHus K nopaaky n oopmam KOHTPOns 3a
npegocTaBneHneM MyHULMNANTbHOM YCIyrK, B TOM YMCIe CO CTOPOHbI rpaxgaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTaBneHMEM MyHUUMNAnbHOW YCMNyrM CO CTOPOHbI FpaxpaH, WX
00beauHEeHUn 1 opraHM3auuii, OCYLLECTBNSAETCHA NOCPeACTBOM OTKPbITOCTM OesTeNbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHns Mpu MNPeAoCTaBNeHNN MyHUUMMANbHOM  YCNnyru,
nofy4YeHnst NOfHON, akTyanbHOW U AOCTOBEPHOW MHopMaLumMM o nopsake npenocTaBneHus
MYHULMMNANbHOM YCIYrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHns obpawieHmi (kanob) B
npoLecce NpeagocTaBreHns MyHULUNanbHOW YCnyru.
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5. Alocyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peweHn U ecTBUN
(6be3pencTBUs) opraHa, npefoCcTaBnAKOLWEro MyHULMnanbHyr ycnyry,
MHOrocyHKLMOHaNbLHOro LieHTpa npeaocTaBreHns rocyaapCcTBEeHHbIX U
MYHMLUMNanNbHbIX YCNyr, opraHu3auumn, ykasaHHblx B yactu 1.1 ctatemn 16
®PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULMUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agBuTtenu nmeT npaBo Ha obxanoBaHWe B [OCYAeOHOM MOpsiAKE PeLUeHUn U
aencteu  (6es3gencteusi)  opraHa, MNPedoCTaBfslOWEro  MyHUUMNANbHY  YCRyry,
AOJMPKHOCTHOrO fMua opraHa, NpeaoCTaBnALLEro MyHULMNANbHYIO YCIyry, MyHULUNAnsHOro
crnyxallero, pyKoBOAMTENs opraHa, MpedoCTaBnsloWero MyHUUMNAanbHy  yCrnyry,
MHOTOYHKLNOHANbHOrO LieHTpa, paboTHMKA MHOTO(YHKLMOHANBHOMO LieHTpa, opraHn3aumm,
npeanycMoOTpPeHHbIX Yactbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHUKOB.

3asaBuTenb MOXET 0b6paTUTLCA C XKanobown, B TOM YMCNE B CAEQYIOLMX CyYasX:

1) HapylweHne cpoka permcTpauum 3anpoca O NpeaocTaBfeHUNn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHns MyHuLmMnanbHoOM ycnyrn. B ykasaHHOM criyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3asABUTENEM  pPELWEeHUn U OenCTBUMA
(6espencTBnst) MHOrOYHKUMOHAILHOIO UeHTpa, paboTHMKa MHOrogyHKLMOHAabHOro
LeHTpa BO3MOXHO B Cflydae, eCcriv Ha MHOTO(OYHKLMOHAmNbHbIA LIEHTP, pelleHns n AencTens
(6espencTtBne) KoToporo obxanytTcs, BO3NoXeHa QYHKUMS N0  nNpeaocTaBlieHuto
COOTBETCTBYHOLUMX MYHUUMNANbHbLIX YCNyr B MofnHOM obbemMe B nopsgke, onpeaeneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABMTENS AOKYMEHTOB MM mMHdopmaumm nNnbo OCyLLECTBEHUS
OENCTBUA, nNpeacTaBfieHMe WM OCYLLECTBMNEHWE  KOTOPbIX He  MNpeayCMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMM akTamn Poccunckon denepauunun, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHns MyHULUMNanbHON yCnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBfeHNe KOTOpbIX MNpeayCcMOTPEHO
HOpMaTMBHbIMM NpaBoBbIMKU akTammn Poccunckon denepauunm, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamuM  Ans
npegocTaBNeHNsa MyHULMNANbHOW YCyrK, Y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCMyrn, ecriv OCHOBaHWUSA OTKas3a He
npegycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHbLIMU
HOpPMaTUBHbIMA NpaBoOBbIMM akTamu Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykaszaHHOM cny4ae pocyaebHoe (BHecygebHoe) obxanoBaHue 3asiBuTenem
peweHnn wn pencteun  (6e3genctBusi)  MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOQYHKLUMOHANbHOrO LeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOroyHKLUMOHAmNbHbIN
LEHTP, pelleHnsa n aencteus (6es3gencrame) KoToporo obxxanyrTcd, Bo3noxeHa OyHKUUSA no
NpeaocTaBNeHNI0 COOTBETCTBYHOLWMX MYHUUMMAMNbHbIX YCNyr B NOMIHOM o6beme B Nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe c 3aaBUTENSA NpU NPEeLOCTaBNEHUM MyHULMNANbHOW yCnyrn nnarbl,
HEe nNpeoyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamm Poccuinckon Pegepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTka3 opraHa, NpeaoCTaBnsOLWEro MyHULMNANbHY YCyry, OOMKHOCTHOroO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUMNANbHYK YCNyry, MHOrogyHKLUMOHANbHOro LEHTPa,
paboTHMKA MHOrO(PYHKLMOHANbHOMO LEeHTpa, OopraHu3auui, npegyCcMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, unn wmx paboTHMKOB B UCMpPaBrEHUN
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AOMYLEHHbIX UMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npeaocTaBreHus
MYHULMNANbHON yCnyrn [JOKyMeHTax nvbo HapylleHue YCTaHOBMEHHOro Ccpoka TaKux
ncnpasnenunin. B ykasaHHoMm crniyvyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3aaBuTenem
peweHnn wn pencteun  (6e3genctBusi) MHOMOYHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOrOQYHKLUMOHANBbHOrO LieHTpa BO3MOXHO B Crydae, €Cnv Ha MHOroyHKUMOHambHbIN
LEHTP, pelleHnsa n aencteus (6es3genctame) KoToporo o6xxanyrTces, BO3NoxeHa yHKLMS Mo
NpeaoCTaBNEHNIO COOTBETCTBYHOLWMX MYHUUMMAMNbHBIX YCIyr B NOMIHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHULUMNanbHOW ycnyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNANbHOM YCRyrn, ecnv OCHOBaHus
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMW akTamu Poccuinckon degepaumn,
3aKOHaMMW M MHbIMM HOpPMaTMBHLIMKM MpaBoBbiIMW akTamun Pecnybnuku TaTapcTaH,
MyHMUMNanbHbIMKM NPaBoBbIMW akTamun. B ykaszaHHOM crnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLleHUA U aenctsun (6e3gencTBmst) MHOrogYHKLMOHANbHOro
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, €ecnM Ha
MHOro(PyHKUMOHamNbHbIN LEHTP, peLlleHns n aenctems (6esgencrame) KoToporo obxxanyrTcs,
BO3MOXeHa YHKUMA MO NpeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHUUMNANbHbLIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aABUTENS NpU NPEeAOCTaBAEHUN MYyHUUMNANBHOW YCIyrn
OOKYMEHTOB WnuM  WHopmauun, oOTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mnpu nepBoOHa4YarbHOM OTKase B MNpueme [LOKYMEHTOB, HeobxoauMmblx AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpeaocTaBneHnn MyHULMNanbHON yCryru,
3a UCKNIYEHMEM CcryyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 denepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM criydyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBUTENEM peleHnn u gencteun (6e3genctemsi) MHOMOQYHKUMOHANbLHOMO LIEHTPa,
paboTHMKA  MHOrOoyHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cnyyae, ecnMm  Ha
MHOroyHKUMOHanNbHbIN LEHTP, pelleHns n gencreums (6e3gencreme) kKotoporo obxanytorcs,
BO3MOXeHa YHKUMA MO NPeaoCTaBiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeaeneHHoM Yyactoto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
3NEeKTpoHHOM  ¢dopmMe B OpraH, nNpefoCTaBfsOWUA  MyHUUMNANbHY  yCnyry,
MHOrOo(yHKUMOHanbHbIM LEHTP NMOO B COOTBETCTBYHLLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOroyHKUMOHANbHOro LIEHTpA), a Takke B OpraHusauuu, npenycMoTpeHHble YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OENCTBUS
(bespencTBne) pykoBooMTENS OpraHa, npPefoCTaBnsloWero MyHUUMNANbHY  YCnyry,
nodatTca B BbILWECTOAWMA opraH (Mpu ero Hanuyum) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpuBalOTCA  HEMNOCPeACTBEHHO  PYKOBOAMTENEM  oOpraHa, npefoCcTaBrsioLero
MyHUUMNanbHyto ycnyry. XXanobbl Ha peweHna n gencteusa (6esgenctene) paboTHUKA
MHOrOYHKLUNOHANBHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrO(YHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelieHns n gencreus (6esgencrene) MHOroyHKUMOHaNbHOMO LeHTpa
nogalTca  ydpeauTento  MHOroYHKUMOHANbHOrO LUEeHTpa WU OOSDKHOCTHOMY  nivuy,
YNOSIHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToMm Pecnybnuku TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHM3aLmi, NpegyCMOTPEHHbIX YacTbio
1.1 ctatbu 16 ®PegepanbHoro 3akoHa Ne 210-d3, nogatoTcs pPyKOBOAUTEMSM 3TUX
opraHmsaumu.

YKanoba Ha pewenna n pencteus (6e3genctBvMe) opraHa, NpenocTaBnSAOLLEroO
MYHULMNANbHYO YCNyry, AOMKHOCTHOIO Nuua opraHa, NpeaocTaBnsAloLero MyHULMNAanNbHyo
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ycrnyry, MyHUUMNAnNbHOrO  Criykallero, pyKOBOAMUTENs OpraHa, npeaocTaBnsaowero
MYHULMNANbHYO ycnyry, MOXeT 6bITb HanpasneHa no no4vrte, Yepes MHOroyHKUMOHaNbHbIN
LUEHTP, C MCMNonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «UHTepHeT»,
oduumnanbHOro camta opraHa, npegocTaBnAwLWero MyHuuunanbHyio ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAUMOHHOM cucTeMbl AocyaebHoro
obxanoBaHus, a Takke MoOXeT ObITb NPUHATA NpU NUMYHOM npuemMe 3asButensd. XKanoba Ha
peweHns wn agencteus (6e3pencTBne) MHOTOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOrOYHKUNOHANBHOrO LeHTpa MOXeT OblTb HamnpasneHa no no4vte, ¢ UCNosib30BaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cavTta
MHOroyHKUMoHaneHoro ueHTtpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cnCcTeMbI gocyaebHoro obxanoBaHus, a Takke MoOXeT ObiTb NPUHATA Npwm
nn4yHoMm npueme 3aasutens. XKanoba Ha peleHus n gencteus (6es3gencrame) opraHmsaumin,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXET ObITb HanpasneHa Mo noyTe, C UCNOSIb30BaHMEM MHIOPMALMOHHO-
TENEeKOMMYHUKALUNOHHOM ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaomHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATa npu
IMYHOM NpuemMe 3aaBuUTens.

5.3. XKano6a gomkHa cogepxatb:

1) HauMeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEro  MyHUUUMNANbHYO  YCNyry,
OOIMKHOCTHOrMO  NMua opraHa, npedocTaBnslowero  MyHAUMNanbHy — ycnyry, nubo
MYHULMNANbHOIO Criyallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykosoguTtens un (unm)
paboTHMKa, opraHusauui, NpeayCcMOTPEHHbIX YacTbio 1.1 cTtaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unv) paboTHUKOB, pelleHna n aencteus (6espencrene)
KOTOpbIX 06XanylTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus1 3asiBUTENs - PUOUYECKOro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuMK) U NOYTOBLIN agpec, no
KOTOpPbIM A0SMKEH ObITb HanpasneH OTBET 3asiBUTENIO;

3) cBepeHus 06 obGxanyemblx pelleHnsax u gencteusax (6espencteum) opraxa,
npegocTaBnsALWEro MYHUUMNANbHYO ycnyry, AOJHKHOCTHOIO nmuya opraHa,
NpefoCcTaBNAOWEro  MyHUUMNANbHy0  ycnyry, nmbo  MyHUUMNanbHOro  Cryallero,
MHOrO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLMOHAbHOMO LIeHTPa, OpraHn3aLmm,
npenycMOTPeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBodbl, Ha OCHOBaHMM KOTOPLIX 3asiBUTESlb HEe COrfaceH C pelleHnemMm Wu
agencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBnAOWEro  MyHUUMMAnbHYH  YCIyry,
AOSDKHOCTHOrO  nNuua opraHa, npefocTaBndalowero  MyHuuMnanbHy  ycnyry, nmnbo
MYHULMNANbHOro cnyxatyero, MHOrOyHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(PyHKUMOHANbHOro UeHTpa, opraHu3auuin, npegycMoTpeHHbIX YacTtbio 1.1 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBuTenemMm MoryT 6biTb NpeacTaBEHbI
AOKYMEHTbI (NpY Hanu4mnm), noaTBEpXKAaOLWME OBOAbI 3asBUTENS, NTIMOO MX Konuu.

5.4. MocTynuBas xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero gHs,
cnefyoLlero 3a AHEM NOCTYMNSIEHMS.

5.5. XKanoba, nocTtynueBliasa B opraH, NpPeaoCTaBnslOWNN MyHULMNANbHYO YCRyry,
MHOTFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTentd  MHOrogyHKUMOHANbHOro  LeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbILWLECTOAWNA OopraH (NpU ero Hanuuum), MOANEXUT PACCMOTPEHUID B TeYeHue
natHaguatn paboumx OHEeM cO OHA ee peructpauuu, a B crnyyae obGxanoBaHus OTkasa
opraHa, NpefocTaBnAWEro MyHUUMNANbHYK YCryry, MHOrO(yHKUNMOHANbHOrO LeEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PeagepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B ncnpasBneHuu OONYLLEHHbIX OneYaTtok v owmnbok
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unu B crniyyae obxanoBaHuWs HapyLleHWUs YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBreHun - B
TeyeHne NaTn paboynx QHen co AHS ee perncrpauumu.

5.6. Mo pesynbTatam pacCMOTPEHUs Kanobbl NPUHUMAETCSs OAHO W3 CreaytLnx
peLueHni;

1) xanoba ynoBneTBopsAeTCH, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLUeHUs,
ncnpasneHnsa JonyLeHHbIX oneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTe npeaoctaBneHns
MYHULMMNaNbHOW YCryrn OOKYMEeHTaX, BO3BpaTa 3asBUTESIO OEHEXHbIX CpeacTB, B3uMaHue
KOTOpbIX HE NpeayCMOTPEeHO HOPMaTMBHbLIMU MpPaBoOBbIMU akTamn Poccunckon depepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNAnbHbIMU NPaBOBbIMU
akTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [HA, cregylowero 3a AHEM MNPUHATUS pPeELUeHUd, YKasaHHOro B
HacTosLLeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XenaHu 3aaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAeTCd MOTUBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNETBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUsa anobbl gaetcsa WHopMauus o LEeUCTBUSX,
OCYLLIeCTBNAEMbIX OopraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(PyHKUMOHanNbHbIM LEeHTPOM nnbo opraHusauuen, npegycMoTpeHHon 4actbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-d3, B uensax He3amennUTENbHOro yCTpaHeHUs
BbISIBIEHHbIX HapyWeHWA Npu OKasaHWm MYHULMManbHOMW YCIyrn, a Takke MNPUHOCATCA
N3BMHEHMSA 3a OOCTaBfeHHble HeygobcTBa M ykasbiBaeTcs MHGOPMauus O OarbHEWLMX
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLWUTb 3adABUTENIO B UENAX  MNonyyYyeHus
MYHULMNANbHON YCIyru.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwlen yOoBeTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHMs Xanobbl JalTca  apryMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYMHAX MNPUHATOrO peleHnd, a Takke WHpopMaums o nopsiake
06XXanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBfieHUs B Xo4e WNU MO pes3ynbTaTtaM pPacCMOTPEHUS Kanobbl
NpM3HaKoB cocTaBa  agMUHUCTPATMBHOIO  MPaBOHApYyLWIEHWUss WU MpecTynfeHns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMW MO PaCCMOTPEHUID Xanob,
He3amennMTeNbHO HaNpaBnsT MMELWMECs MaTepuarnbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHULMNANbHY YCryry)

CMNPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(moanmch yNonHOMOYEHHOro
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 2
K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHWE
06 oTkase B NpedoCcTaBrieHn MyHULMNarbHOW YCnyru
no Bblgade cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HemMy OOKYMEHTBI, YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B Bblgade

crnpaBku (BbIMUCKN) MO CrieayroLemMy OCHOBaHMIO:
[ononHuTenbHasa nHpopmMaums:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(noanMcb ynorTHOMOYEHHOTO
[OSMKHOCTHOTO NnLa opraHa)
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MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY perfiameHTy

npeaoCcTaBNeHNa MyHMUMNanbHOM

yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeoCTaBsLLEro MyHULMNANbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLEHNE
00 oTkase B npMeme LOKYMEHTOB, HEOBXo4MMbIX ANA NpefoCTaBeHns
MYHULMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Bauwe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelieHne o6 oTKase B npueme
AOKYMEHTOB, HeoOXoaAuMbIX Onsi NpeaocTaBfieHUst MyHMUMMAnbHOW ycryrn No Bblgaye
crnpaBku (BbIMMUCKX) NO CrieAyoLMM OCHOBaHUSIM:

1.
2.

PasbscHeHne npuymH oTKa3sa:

HononHuTtenbHasa nHopmMaums:

Bbl BrnpaBe NOBTOPHO 06paTUTLCS B YMNOSTHOMOYEHHbLIA OpraH C 3asBfeHWeM O
npenocTaBfeHNM YCNyru Nocne yCTpaHeHUs yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 06XanoBaH B AocyaebHOM nopsagke nyTeM HanpasfieHus
Xanobbl B yNONTHOMOYEHHbI OpraH, a Takke B cyaedbHoMm nopsiake.

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxkHocTHoe nuuyo (PNO)

(nognucb YyNorTHOMOYEHHOro
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunumsa, nms, oT4ecTBo, NACNOpPTHLIE
AaHHble, PErMcTpauuio No MecTy XUTENbCTBA,
afilpec 3ANEeKTPOHHOM MOYThI, TenegoH)

3AABJIEHNE
0 Bblgaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMMCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHuUmMnansHoM ycryru, NpoLly NpeaoCcTaBuTb:

D B NMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHULMNANbHbIX YCyr
Pecnybnukn Tatapcras;

D B NNYHbIA kabuHeT EAMHOro nopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX
yCcnyr;

B MHOrodyHKUMOHANbHOM LEHTPe MpPeAoCTaBEHUss TFOCYAAPCTBEHHbLIX W
MyHMUMNanbHbIx yenyr Pecnybnuku TatapcTaH;

B OpeaHe.

(nara) (nognuceb) (®.1.0.)
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MpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

Pykosoautento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHNYECKOM OLLINGKN

Coobwato 06 owunbke, AOMyLLEHHOW NPW OKa3aHUU MYHULUMNANbHOW YCnyrn Mo
Bblade crpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpoly ucnpaBuTb AOMNYLLEHHYD TEXHUYECKYHD OLNOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLMIACA pe3ynbTaToM MyHULUMNANbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHATMS pelleHnss o6 OTKMOHEHMM 3asiBrneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEeHHON KomuMM Ha OymMaKHOM HocuTene MNOYTOBbIM OTNpaBfiEHMEM MO

agpecy:

HacTosiwwmm noaTeepxaato: CBeAeHUs!, BKIMIOYEHHbIE B 3asiBieHWe, OTHOCSLLMECS K MOEN
NMYHOCTU W NPEeACTaBrsiEMOMY MHOK NWLY, a Takke BHECEHHble MHOK HUXKe, AOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUNOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAaTenbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asiBNEeHNS 3TU IOKYMEHTbI AeNCTBUTESNbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(mnaTta) (mnoanuceb) (®.1.0.)




