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NMOCTAHOBJIEHUE
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O6 yTBepXAeHMM aaMUHUCTPATUBHOIO
pernameHTa npeaoctaBneHus
MyHUUMUNANbHbIX yCcryr Mo Bblaaye
crnpaBKu (BbIMUCKMN)

B cootBetctBUM  PepepanbHbiMm 3akoHamn oT 06.10.2003 Ne131-d3 «O6 obwmx
NPUHLMNax opraHM3aumm MecTHoOro camoynpasrneHusi B Poccunckon ®egepauumy», ot 27.07.2010
Ne210-®3 «O6 opraHusaumm npeaocTaBneHuss rocyaapCTBEHHbIX M MYHULMNANbHbLIX YCyr»
NcnonHutenbHbln  KOMUTET  HWXHEKAaMEHCKOro CenbCKoro rnocenieHnss YepemLuaHcKoro
MyHUumnaneHoro panoHa Pecnybnukn Tatapctan MOCTAHOBIAET:

1. YTBEpaAnTb AOMWHUCTPATUBHBIA pernaMmeHT NpeaocTaBneHns MyHULMNansHOM ycnyru
no Bblgaye cnpaBku (BbIMUCKN) COMNTIACHO NPUITOXEHMIO.

2. YCTaHOBUTb, YTO MOMOXEHUS agMWHUCTPATUBHOIO pernaMmeHTa npegocTaBieHus
MYHMLMNANbHON YCryrn no Bblaayve cnpaBku (BbIMUCKW) B 9NIEKTPOHHON hOpMeE NMPUMEHSAIOTCH B
CPOKM, onpefeneHHble nnaHoM-rpadoMkoM nepexoda Ha npefocTaBfieHne rocygapCTBEHHbIX
(MyHUUMNanbHbIX) yCAyr B 3NEKTPOHHOM (hopMe, YTBEPXKAEHHbIM B COOTBETCTBMM C YacTbio 4
ctatbn 29 depepanbHoro 3akoHa «OO6 opraHusaumm npefocTaBneHUsl roCyAapCTBEHHbIX W
MYHULMNANbHbIX YCIyr».

3. [locTtaHoBneHuve WcnonHuTenbHOro kKomuteta HWKHEKaMeHCKoro CenbCKOro
noceneHuns YepemMaHCKOro MyHuumMnanbHoOro pavoHa Pecnybnukn TaTtapctan ot 26.09.2022
roga Ne 11, npusHaTb yTpaTUBLUUM CUMY.

4. OnybnukoBaTb HacToslLLlee NOCTaHOBMNEHWe nyTeM pasmMelleHus Ha «OduumanbHOM
noptane npasoBon  uHGopmauum  Pecnybnuknm  TaTtapctaH» no Be6  agpecy:
http://pravo.tatarstan.ru M pasmecTutb Ha odumymnanbHOM cante YepemLuaHCKOro
MyHUUMNaneHOro panoHa Pecnybnukn TatapctaH B MHOOPMALMOHHO-TENEKOMMYHMKALMOHHOW
cetn NHTepHeT no BebG-agpecy: https://www.cheremshan.tatarstan.ru.

5. KOHTposb 3a ucnonHeHneM Hactosiwero NoctaHoBneHns octaBnsao 3a cobon.
PykoBoantens UCMOMHUTENBLHOIO KOMUTETA
HmxHekamMeHCKoro cenbCcKoro noceneHus AxnHa C.A


http://www.cheremshan.tatarstan.ru/

MpunoxeHne Ne 1

YTBEpXaeH

NOCTaHOBMNEHNEM NUCNONTHUTENBLHOIO
komuteTa HMKHEKAMEHCKOro CenbCKoro
noceneHna YepemiuaHckoro
MyHMUMNanbHOro panoHa Pecnybnmku
TaTtapcTtaH

oT «24» pekabps 2024 r. Ne 11

AOMUHUCTPATUBHbIN perfnaMmeHT
npeaocTaBneHnss MyHMLUNanbLHOM YCIyru no Bblaa4ve cnpaBky (BbINUCKWN)

1. O6wume nonoxeHus
1.1. TllpegoMeT perynnpoBaHusi agMUHUCTPATUBHOIO pernamMmeHTa

Hactoawmn agMMHUCTPATUBHLIM pernaMmeHT npefocTtaBneHus MyHUUUNanbHOW YCryru
(banee — agAMUHUCTPATUBHBLIA  perfamMeHT) YyCTaHaBnvBaeT CTaHgapT W NOPSAoK
npefocTaBfeHns  MyHUUMNanbHOW ycriyrm MO Bblgade CcrnpasBky (BbIMUCKW) (Oanee —
MyHUUMNansHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, MmewWMMN NpaBO Ha MNOSydYeHWe MYHULUMNANbHOW YCIyrn, sIBASOTCSA
dunamyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3aaBneHnem Bnpase obpaTUTbCH NpeacTaBuTesb 3adBUTENSA, AENCTBYOLWNIN Ha
OCHOBaHUW [OKYMEHTa, YAOCTOBEPSAIOLEro ero nofiHoMounsa (Janee — npencraBuTesb
3aaBuTens).

1.3. MNMopsagok nHopMMpoBaHUS 0 NpefoCTaBeHNN MyHULMNANbLHON YCyru

1.3.1. IHdpopmaLms o nopsagke npefoctaBneHns MyHULMNansHoW ycrnyrn pasmeLlaeTcs:

1) Ha MH(POPMALMOHHBIX CTEHAAX, COAEPXKALLNX BU3YarbHYO U TEKCTOBYIO MHOPMaLNIO
O MyHUUMMANbHOW ycnyre, pacrnofioXeHHbIX B NOMELLEHUSX MHOrOQYHKUNOHAmMNbHbIX LLEeHTPOB
npegocTaBreHns rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCIYT.

2) Ha oduuManbHOM canTe MyHUMUMNanbHOro pavoHa B MHAOPMAaLUMOHHO-
TenekoMMyHuKaumoHHomn cetn «MHTepHeT» (https://www. cheremshan. tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dpyHkuun) (https://
www.gosuslugi.ru) (aanee — EauHein noptan);

5) B rocygapCTtBeHHOM MHMOPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMnaneHblix ycnyr Pecnybnukn Tatapctanw» (http://frgu.tatar.ru) (manee - Peectp
rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCAYr).

1.3.2. KoHcynbTupoBaHMe Mo BonpocamM npenocTaBrieHNd MyHUUMNANbHOW yCnyru
ocyllecTBnseTcs:

1) B MHOrO(YHKLUMOHANbHbLIX LUEHTpax MpefoCTaBfeHns rocydapCTBEHHbIX WU
MYHULMNANbHBIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTepakTMBHON hopme EanHoro, PecnybnukaHckoro noprana;

3) B yNONTHOMOYEHHOM Ha NpeJocTaBrieHne ycnyru opraHe — ICNonNHUTENbLHOM KoMUTeTe
HwmxHekaMeHcKkoro cenbckoro nocenenus (ganee — OpraH):

npwv YCTHOM OBpaLLeHnn - IMYHO U NO TenegoHy;



npu NMUCbMEHHOM (B TOM 4ucre B (hopmMe 3NeKTPOHHOro AOKYMeHTa) obpallieHnn — Ha
Byma)kHOM HOcuTerne No NoYTe, B NIEKTPOHHOM (bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHpopmauua Ha EgmHom noptane, PecnybnvkaHckoM nopTane o nopsiake u
CpoKax NpeaocTaBfieHUs1 MyHUUMNANbHOW YCNyrM Ha OCHOBaHWM CBEAEHWUN, COAEpXKalLNXCH B
PeecTpe rocygapCTBeHHbIX U MyHULMNANbHbLIX YCAYr, NpefoCcTaBnaeTcs 3aasutento becnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax u Nopsiake NpeaoCTaBfiEHMS MYyHULUMMANbHON YyCryru
ocyliecTBnsieTca 0e3 BbINOMHEHUS 3asiBUTENEM Kakux-nmbo TpeboBaHun, B TOM 4yucne 6es
NCNonb30BaHNA NPOrpaMMHOro obecneyeHnsl, yctaHoBKa KOTOPOro Ha TeXHU4Yeckne cpeacrtaa
3aaButens TpebyeT 3aknyeHns NMMUEH3NOHHOMO UM MHOTO CcornalleHns ¢ npasoobnagaTtenem
nporpammHoro obecneveHusi, npegycMaTpuBarolLiero B3MMaHuWe nMnathl, PErucTpauuio unm
aBTOpU3aLMIO 3aABUTENS NN NPeoCTaBreHne UM NepCcoHaribHbIX JaHHbIX.

1.3.4. lNpun obGpaweHnn 3aaBuTeENs JIMYHO WU No TenedoHy B COOTBETCTBUMM C
nocTynuBLINM obpalleHneM npegocTaBnseTcs HopMaUmns:

1) o0 mecTe HaxoXageHMst MHOroOYHKLUMOHANbHOro LIeHTpa NpeaocTaBneHns
rocyapCTBEHHbIX U MyHUUMNanbHblx ycnyr, OpeaaHa (agpec, rpacduvk paboThbl, cripaBoYHbIe
TenedoHbl);

2) 0 nopsake nNpedocTaBfieHNs MyHUUMNAanNbLHOW ycnyru, o cnocobax n cpokax nogayn
3asBNEeHUN;

3) o0 KaTeropusix rpaxgaH, KoTopbIM NpPefoCTaBAseTCa MyHUUMNaneHas ycnyra; o
HOPMAaTUBHbIX NPABOBLIX aKTax, PErynmpyoLmx BONPOChl NpeaoCcTaBneHmns MyHULmMnanbHoOn
ycnyru;

4) 0 nepeyvHe AOKYMEHTOB, HEOOXOAUMbIX A4S PACCMOTPEHUS 3aaBNEHNS O
npegocTaBrieHn MyHULMNANbHON YCIyru, O CpoKax npuemMa un pernctpauumn 3asBneHus;

5) o0 xoae npeaocTaBneHns MyHUUUNAanNbHOW yCnyru;

6) O MecTe pa3MeLLeHns Ha ocdmumnanbHOM canTe MHGopMaL MM No Bonpocam
npeaocTaBneHnst MyHULMNANbHON YCIyru;

7) o nopsiake obxanoBaHus AeNCTBUA U 6e3nencTBusa AOSMKHOCTHLIX Nyl OpaaHa.

Mo nMcbMeHHOMY oBpalLleHUIo COTPYAHWKM OTAeNa, OTBETCTBEHHOIO 3a NpeAocTaBreHne
MYHULMNANbHOW ycnyrin, NnogpobHO B NMUCbMEHHOW (hOpMe Pa3bsACHAKT 3adABUTEN0 MOPSAOK
npegocTaBneHns MyHUUMNANbHOW YCAYrM W BOMPOCHI, YKa3aHHble B HACTOALWEM MNyHKTe
aAMWHNCTPATUBHOIO perfiaMmeHTa, M B TeyeHue Tpex paboumx AHEeW CO OHA perncrpauumu
obpalleHnsa HanpasnsaT oTBeT 3aasuTento. OTBeThl AalOTCH Ha A3blke obpalleHus. B cnyyae
HEBO3MOXHOCTU OaTb OTBET Ha A3blke obpalleHUs UCMOMNb3YKTCH rOCy4apCTBEHHbIE A3bIKM
Pecnybnvkn TatapcTtaH.

1.3.5. WHdopmauma no Bonpocam npeaocTtaBfieHNs  MyHULMOANbHOW  YCRyrn
pasmellaeTcss Ha oduunanbHOM canTe MyHMUMManbHOro panoHa U Ha MHGOPMALMOHHbBIX
cTeHaax B nomelleHnax OpzaHa ons paboTbl ¢ 3asg9BUTENSMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTaH, pa3mMellaemMas Ha
WH(OPMALMOHHBIX CTeH4ax WM Ha oduuuanbHOM calTe MyHUUMNanbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «VIHTEepHeT», BKMYaeT CBedeHust O
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
agMWHUCTPATUBHOIO pernameHTa, WHOPMaUMIO O MeCTe HaxOXAEHUsl, CrpaBOYHbIX
TenedoHax, BpemeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asiBlIEHUA Ha NpeaocTaBneHune
MYHULMNANbHOW yCnyri.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOM yCcnyru

1.4.1. llepevyeHb HOpPMATMBHbLIX MPaBOBbLIX aKTOB, Perynupylowmx npeanocraBreHne
MYHULMNANbHOW YCNyru (C yKazaHMEM PEKBU3UTOB HOPMATUBHbLIX MPAaBOBbIX aKTOB Y UICTOYHUKOB
ux oduuymanbHoro onybnukoBaHus), pasmeweH Ha EawmHom noptane, B Peectpe
rocyfapCTBEHHbIX N MyHUUMNANbHbIX YCYr, HA oULMansHOM canTe MyHUUMNanbHOro panoHa
B MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM ceTu «HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO pernameHTa B LEWCTBYIOLEN pedakunn NOANeXuT
pa3smMeLlleHutio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMMNANbHbLIX YCIyr, Ha



oomumanbHOM canTe MyHUUMNAanbHOro panoHa B WMHGOPMaUVMOHHO-TENEKOMMYHUKALMOHHON
cetn «IHTepHeT».

1.5. TepMI/IHbI, ncnosb3dyemMmble B agMNHNCTPATUBHOM pernamMeHTe, 1 X onpenerieHnA

1.5.1. B agMuHUCTpaTUBHOM perfiameHTe WCNonb3ylTCs cregylwme TepMuHbl ©
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEHTpa npeaocTaBreHuns
rocya4apCTBEHHbIX U MyHUUMMANbHbIX YCNyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (opmc) MHOropyHKUMOHAaNbLHOro LeHTpa npeocTaBneHnsa rocygapCTBEHHbIX U
MYHULMNAnNbHbLIX YCNyr, CO34aHHOe B TOPOACKOM (CernbCKOM) MOCEeNeHUU MyHULMNarbHOro
panoHa nnun B ropoackom okpyre Pecny6nuvku TaTtapcTtaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauuu AeATenbHoCTU MHOroyHKLUNOHANbHbIX LEeHTPOB npeaocTaBneHns
rocyaapCTBEHHbIX Y MyHMLMNANbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHMeM [paBuTtenncTea
Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusaumm AeaTenlbHoOCTH MHOrO(PYHKLNOHAaNbHbIX LlEeHTPOB npeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIYyr»;

TexHuyeckass owubka - owubka (onucka, oneyaTka, rpamMmaTtvyeckas wnu
apudmeTudeckasn owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeAoCTaBAWMM
MYHULMNAnNbHYO yCnyry, U NpMBeALwlas K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMMANbHOW YCIyrn), CBeAEeHWsIM B [AOKYMEHTax, Ha OCHOBaHWUU KOTOPbIX
BHOCUINCb CBEAEHUS;

EonHaa cuctema  uvaeHTUdumkaumMm 1M ayTeHTudukauum B MHAGPACTPYKType,
obecneynBarollen MHPOPMaALMOHHO-TEXHONOIMYECKOE B3auMoLenCcTBne WHGPOPMaLMOHHBIX
CUCTEM, UCMNOMb3yeMbIX ANA NpefoCcTaBfieHUs roCyfapCTBEHHbIX U MyHMUMNANbHbIX YCIyr B
anekTpoHHon copme (ganee — ECUA) — pepepanbHas rocygapCcTBeHHas MHGOPMaUNOHHas
cuctema, obecneuyvBaollas CaHKLMOHUPOBAHHBLIM OOCTYM YYAaCTHUKOB WHM(OPMaLUOHHOIO
B3aMMOOENCTBMA B CUCTEME MAEHTMdMKaUMM U ayTeHTUukaumm K  mHdopMaumm,
cofepxallencsa B rocygapCTBEHHbIX MH(POPMAUMNOHHBIX CUCTEMAX U UHBbIX WHAOPMALMOHHbBIX
cuctemax;

MoL - locypapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC Mol - ABTomaTtmampoBaHHasa MHPOPMAaLIMOHHAA CMCTEMa MHOIMOYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBeHnsi roCyAapCTBEHHbIX U MyHULUUNanbHbIX yenyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHuUCTpaTMBHOM pernameHTe noL 3asiBieHWeM O npeaocTtaBfieHnn
MyHUUMNaneHOW ycnyrn (ganee - 3adBneHne) MNOHMMaeTCa 3anpoc O npefocTaBreHun
MYHULMNANBHOW YCNYrn, NoAaHHbI B COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 PefepanbHoro 3aakoHa
ot 27 wonsa 2010 roga Ne 210-®3 «O6 opraHuMsauun npegocTaBfieHUs FTOCY4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr» (aanee — degepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrieHUA MyHULUNANbHOW yCnyru
2.1. HammeHoBaHue MyHMUMMNANLHOW YCIyrn
Bblgaya cnpaBku (BbINUCKK).

2.2. HameHoBaHWe UCNONMHNTENbHO-PacnopsanTenbHOro opraHa MeCTHOrO caMoynpaBrieHus,
HernocpeaCTBEHHO NPeAOoCTaBSLLEro MyHULMNANbHYH YCIyry

NcnonHutenbHbin KOMUTET HUXXHEKAMEHCKOro CeNibCKOro nocenieHns YepemiiaHckoro
MyHMLMNaneHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHue pesynbTata NpegocTaBreHnst MyHUUMNanbHOM YCryru

2.3.1. Pe3ynbTaToM NpeaoCcTaBneHns MyHMUMNanbHOM yCcrnyr SBnsieTcs:



1) cnpaBka (Bbinucka) (npunoxeHune Ne 1 K HacTosILLEMY aAMUHUCTPATUBHOMY
pernamMmeHTy);

2) peleHne 06 oTkase B NpeocTaBneHnn MyHULMNansHoOM ycnyrm (npunoxeHue Ne 2 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfameHTy);

3) peleHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbBIX A5l NpeaoCTaBneHus
MyHUUMNaneHon ycnyru (npunoxenne Ne 3 K HacTosAweMy agMUHUCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbTat npefocTaBneHns MyHULUNansHOW YCryru HanpaBnseTca 3asaBUTENO B
dopmMe  3NEKTPOHHOro  AOKYMEHTa, MOAMUCAHHOrO  YCWUMEHHOW  KBanuuumpoBaHHOWM
3NEKTPOHHOW MNOAMNUCHLI0 YMONMHOMOYEHHOrO AOSMKHOCTHOrO nuua OpezaHa, B COOTBETCTBMM C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHON nognucu» (ganee
— ®epepanbHbin 3akoH Ne 63-D3) B NnyHbIM KabuHeT EanHoro noptana. B cnyyae HanpaBneHus
3asBneHus  nocpeactBom  PecnybnuvkaHckoro nopTtana  pesynbTar  npegocTaBreHus
MYHULMNANbHOW YCNyru HanpaeBnaeTca Tak e B NIYHbIM KabuHeT PecnybnnkaHckoro noprana.

2.3.3. Mo BbIGOpy 3asBuTEns pesynbTaT MNpedoCTaBfeHUs MyHUUMNanbHOW YChyru
Bblaaetcs B OpraHe wnu B MOL, B ¢opme ak3emnnsgpa IMEKTPOHHOIO [OKYMEHTa,
pacneyaTaHHOro Ha 6GyMaxxHOM HOocuTerne, 3aBEePEeHHOro nevyaTbio U NOANUCHI0 COOTBETCTBEHHO
YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3agBuTenb BNpaBe Nosy4nTb pe3ynbTaT NpeaocTaBneHnss MyHULMNANbHOW YyCnyru
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHue cpoka AeWCTBUSA pesynbTata NpeaocTaBreHus
MYHULMNANbHON YCIyru.

2.4. Cpok npegocTaBreHns MyHUUMNanbHOW yCnyrm, B TOM 4uUCre C  y4eToM
Heobxo4MMoCTK obpalLLeHns B OpraHn3aumm, y4acTByoLlme B NpeaoCTaBneHnn MyHMUMnansHoOm
yCcnyru, CpOK MNPUOCTaHOBIEHUA MpPeAoCTaBfeHna MyHUUMNanbHOW ycrnyru B criydae, ecnu
BO3MOXXHOCTb NMPUOCTaHOBIEHUS NpeayCMOTpeHa 3akoHoaaTenbscTBoM Poccuinckon Penepauuu,
CPOK Bblgaun (HanpaBneHusl) LOOKYMEHTOB, SBASIOLWUXCA pe3ynbTatoM npefocTaBrneHns
MYHULMNAnNbHOW yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeYeHMe Tpex paboumx gHen.

2.4.2. [TlpuocTaHoBfieHMEe CpoKa NpedoCTaBfeHUs MyHUUUNANbHOM  YCIyrn  He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBASKOWErocs pesynbTaToM NpefocTaBreHus
MYHULMNANbHON yCcryrn B hOpMe 3MEKTPOHHOIrO AOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNAETCHA B
AeHb 0(POPMMEHUS U perncTpauumn pesynbTata NpeaocTaBeHnss MyHUUMNansHOM YCIyri.

2.5. WcuepnbiBaowuini nepedyeHb [OOKYMEHTOB, HeEObXOAMMbIX B COOTBETCTBUM C
3aKoHoOaTENbHLIMU UM UHBIMM HOPMATUBHBLIMW MPaBOBLIMW aKTaMu AN NpenocTaBreHus
MYHULMNANbHOW YCNyr, a Takke YCnyr, KOTopble ABMSTCA He06XoaAMMbIMU U 06s13aTeNbHLIMU
ANS NpefocTaBneHust MyHUUMNanbHbIX YCNyr, noanexaiimMx npeacTaBneHuo 3asiBUTENEM,
cnocobbl MX MONy4YeHWs 3asiBUTENEM, B TOM YMCNe B 3MEKTPOHHOM chopme, Nopsaok Mx
npeacTaBneHns

2.5.1. ina nony4vyeHus MyHuUUMNanbHOW ycnyru 3asBuTenb npeacraBnseT cregylowime
AOKYMEHTbI:

1) OOKYMEHT, YAOCTOBEPSOWMN JIMYHOCTL (He TpebyeTcsa B cnyyae obpalieHus
nocpenctsomMm EanHoro, PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLLMI NOSTHOMOYUSA NpeacTaBUTeNd 3asBUTENS;

3) 3asaBneHue:

B dopme AokymeHTa Ha OymaxHoOM Hocutene (npunoxeHuve Ne 4 Kk HacToswemy
aAMUHUCTPATUBHOMY perfiameHTy);

B ONEKTPOHHOW dopme (3anonHaAeTca MnocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHUN B ANEKTPOHHYI dOpMYy 3asBfieHus1), NoANMcaHHOEe B COOTBETCTBMM C TpeboBaHNsaMU
nyHkTa 2.5.3 agMMHUCTPaATMBHOrO pernameHTa, npu obpalleHun nocpenctsom EawmHoro,
PecnybnnkaHckoro noptana;



4) B cniyvae, ecnv ansa npegocrtaBneHns MyHUumnanbHom ycnyrm Heobxogmma obpaboTka
nepcoHanbHbIX AaHHbIX fuua, He SBMSLWErocs 3asiBuTenem, U ecnum B COOTBETCTBUN C
dheneparnbHbIM 3aKOHOM 0OpaboTka Takux NepcoHaribHbIX AAHHbBIX MOXET OCYLLEeCTBATbCH C
cornacusl ykasaHHoro nvua, npy obpatieHnn 3a nony4eHMeM MyHUUmMnansHOM ycrnyrn 3assButenb
OOMNOMNHUTENBbHO  MpeAcTaBnseT  OOKYMEHTbl, noaTBepXaawrowme noriydeHne  cornacus
YKa3aHHOro nvua unu ero 3akoHHOro npeactaBuTens Ha obpaboTKy nepcoHanbHbIX OAHHbIX
ykaszaHHoro nuua. [okymeHTbl, noATBepXpawolwue nonydeHne cornacud, MoryT ObiTb
npencTaBneHbl B TOM Yucne B popmMe 3reKTPOHHOrO JOKYMEHTa;

5) B cnyyae, ecnmn 0683aHHOCTb XpaHeHnst AomMoBon KHurm o 31.12.2017 Boanaranacb Ha
COBCTBEHHMKOB XWUNbIX NOMELLEHUI, 3asBUTENEM NPEeACTaBAsSEeTCA AOMOBAs KHUra;

6) npaBoycTaHaBNuBawLMe OOKYMEHTbl Ha MHAMBUAYASNbHbLIN XUNOW AOM (ecrnv npaso
CcOBCTBEHHOCTM HEe 3aperncTpupoBaHo B EANHOM rocyqapCTBEHHOM peecTpe HeABUXKMMOCTU) —
OIS BbIMUCKU N3 NOXO3ANCTBEHHOM KHUTN.

2.5.2. 3asBneHue n npunaraemble JOKYMEHTbI MOryT ObITb NpeaCcTaBneHbl (HanpaBeHbl)
3aaBuUTeNeM o4HMUM U3 CnegyoLmx cnocobos:

1) uyepe3 MOL, Ha OymMaxHbIX HOCUTENSIX M B BUOE SNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TpebOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noptana B 9NeKTpOHHON dhopMe;

3) B OpraH nNn4HO Mnu NocpeacTBOM NOYTOBOM CBA3N HA ByMakHOM HOCUTEnE.

3agaBrneHne M npunaraemble OOKYMEHTbI, Mpu HanpasfieHun MNocpeacTBOM MOYTOBOW
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpsaKe.

2.5.3. 3aaBneHue npu HanpaeneHun nocpeactsom EgmHoro, PecnybnukaHckoro noptana
noanuncbLIBaeTCH NPOCTON INEKTPOHHOM NOANUCHI0 3adBUTENS.

Ana nonyyeHuMss NPOCTOM 3NEKTPOHHOM MNoANUCKU 3asiBUTEN0 HeobXoaAMMO MNPONTU
npoueaypy pernctpaumm (ayteHtudpukaumm) B ECUA, a Takke noaTBepaUTb YYETHYIO 3anncChb.

ONEKTPOHHbIE AOKYMEHTbI (3N1EeKTPOHHbIe 06pa3sbl AOKYMEHTOB), YKa3aHHbIe B NOAMNYHKTax
2, 4-6 nyHkta 2.5.1 aOMUHUCTPATUBHOIO  perfiameHTa, 3aBepstoTCs  YCUIEHHOMU
KBannuuumMpoBaHHOM MNOAMNUCBIO MWL, YNOMHOMOYEHHbIX Ha cO3daHue W NoAnucaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE OOKYMEHTbl (9NEeKTpOHHble 0bpasbl [OOKYMEHTOB), npunaraemble K
3a8BEHMIO, B TOM YMCIie JOBEPEHHOCTHN, HaNpaBnawTCca B Buae gannoB B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6awnT.

KauecTBO npenocTaBnAemMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) JOMKHO NO3BOSMSATL B NMOSIHOM 06beMe nNpounTaTb TEKCT JOKYMEHTa U pacrno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3asBUTENS:

1) npencrtaBneHns OOKYMEHTOB W WHMOPMauMm WNU  OCYLLECTBNEHUS OEUCTBUN,
npeacTaBneHne UM ocyLLEeCTBIIEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
akTamu, perynupylowmMm  OTHOLWIEHWS, BO3HWUKawLWMe B CBA3M C NpeaocTaBrieHUEM
MYHULMNANbHOW YCNyru;

2) OCyLLIECTBINEHNS AENCTBUI, B TOM YNCIE COrNacoBaHnn, HEOBXoaMMBbIX ONs NOMyYeHus
MYHULMNAnNbHOM YCAYrn N CBA3aHHbIX C 0bpaLleHMeM B UHbIE FOCY4apCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CaMoynpaBfieHUsl, OpraHM3aumn, 3a WUCKITIOYEHMEM MONYyYEeHUs yCnyr u nonyyYeHus
AOKYMEHTOB M MHOpMaLnnN, NpeaocTaBnsieMblX B pedynbrtarte npeaoCcTaBfieHnsl Takmx yCnyr,
BKIMIOYEHHbIX B MEpPeYHU, ykasaHHble B Yactn 1 ctaten 9 depepanbHoro 3akoHa Ne 210-$3
(HeobxoauMbIX 1 0b6s13aTeNbHbBIX YCNYr);

3) npeacTaBneHns AOKYMEHTOB U MHGOpMaumm, OTCYyTCTBME U (UNN) HELOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHayaribHOM OTKase B nNpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHns MyHuuuMnanbHOW ycnyru, nubo B npegocTaBneHuuM MyHUUMNanbHON
yCnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) un3MeHeHne TpebOBaHMN  HOPMATUBHbLIX MPaBOBbIX  AaKTOB,  KacaloLMXCs
npefoCTaBfeHns MyHULMNAnNbHOW YCnyru, nocre nepBoHayanbHOM Modayn 3asiBeHna o
npegocTaBneHn MyHUUMNANsLHOW YCNyru;

6) Hannume owmnboK B 3asBMEHMM O NpPenoCTaBfiEHUM MYHUUMNANbHOW YCNyrn wu
AOKyMeHTax, NnofaHHbIX 3asiBUTeremM nocrie nepBoHa4anbHOro otkasa B npuemMe OOKYMEHTOB,



HeoOXxoaumbIX Ans NPeAoCTaBfieHns MyHuUMnanbHon ycnyru, nubo B nNpefocTaBneHum
MYHULMNANbHON YCNYr U HE BKNIOYEHHbIX B NPEeACTaBMEHHbIV paHee KOMMNIEKT JOKYMEHTOB;

B) WMCTEYEHMEe CpoKa [EeNCTBUS AOKYMEHTOB WAW M3MEHEeHWe uHdopmauum nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoguMMbix Ans npefoCcTaBreHus
MYHULMNANbHON ycnyru, nMbo B NpegocTaBeHn MyHULMNAansHoON ycnyru;

r) BbiiBNEHNE LOKYMEHTaNlbHO NOATBEPXAEHHOrO hakta (NpPU3HAKOB) OLWMBOYHOrO MU
NPOTUBONPaBHOro AencTBUA (6e3aencTBmst) 4OMKHOCTHOro nvua OpraHa, paboTHuka ML, npu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOoAuMMbIX ANns npefocTaBreHus
MYHULMNANeHOW ycnyri, nMbo B NnpefoCcTaBneHMm MyHUUMNanbHOM yCryrm, 0 Yem B MMCbMEHHOM
BMAe 3a noanucblto pykoBoguTens OpraHa npy nepBoHavasribHOM OTKa3e B NpMeMe AOKYMEHTOB,
HeobOXoanMbIX AN NpeaoCTaBneHUss MyHUUMNANbHOW YCNyrn, yBeAOMISETCs 3asBUTENb, a
TaKkKe NPUHOCATCSA U3BMHEHUS 3a JOCTaBlEHHble HeYa00OCTBRa;

4) npepocTaBneHnsa Ha ByMaxxHOM HocuUTene AOKYMEHTOB M MHAOPMALUK, SNEKTPOHHbIE
o6pa3sbl KOTOPbIX paHee ObinNn 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CRyyaeB, €CNU HaHeCceHMne OTMETOK Ha
Takne AOKYMEHTbl B0 uX u3bsaATME ABMASETCA HEeoOXOAMMbIM YCroBMEM NpPenoCcTaBreHus
rOCy4apCTBEHHONW WM MYHUUMNANbHOW  YCNYrKM, W WHbIX CINy4yaeB, YCTAHOBIEHHbIX
denepanbHbIMN 3aKOHaAMMW.

2.6. WcuyepnbiBalowmn nepevdeHb [JOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW NPAaBOBbLIMM akTaMn LA NPeaoCTaBNeHNs MyHULMNANbHOW YCNyru, KOTopble
HaxoOATCs B pacnopsiKeHUM rocyaapCcTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoynpaBfieHus U
NnoaBe4OMCTBEHHbIX OCY4apCTBEHHbIM OpraHamMm WU oOpraHam MEeCTHOro camoynpaBreHus
opraHuMsaumm n KoTopble 3asiBUTErNb BrpaBe NpeacTaBuUTb, a Takke Crnocobbl UX MonydYeHus
3aaBUTENSIMWM, B TOM YUCNE€ B 3MEKTPOHHOM opmMe, NOopsaoK WX NpeacraBreHus;
rocyfapCTBEHHbIA OpraH, opraH MeCTHOro camoynpasneHns nvbo opraHusauusi, B
pacnopsiXXeHUN KOTOPbIX HAXOAATCA AaHHbIE LOKYMEHTbI

2.6.1. NonyyaloTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAEeNCTBUS:

1) BbINMcKa M3 EQNHOro rocygapCTBEHHOMo peectpa HeaBumxmnumoctn — degeparnbHas
cnyx6a rocygapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

2) cBefeHus o AencTBYyloLLEM nacnopTte rpaxaaHnHa Poccurckon ®egepaunn — MB
Poccuu;

3) cBegeHus o HoTapuanbsHon JoBepeHHOCTN — DefepanbHas HoTapuanbHasa nanaTta.

2.6.2. 3aaBuTenb BNpase NpeaocTaBUTb JOKYMEHTbI (CBEAEHUS), YKa3aHHbIe B MOAMYHKTE
1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfiameHTa, B (POpMe 9NEKTPOHHbIX [LOKYMEHTOB,
3aBepPEHHbIX YCUNEHHOW KBanMUuMpoBaHHOM NOAMNUCHIO NKL, YNONIHOMOYEHHbIX HA CO3[aHue U
nognucaHne Taknx AOKYMEHTOB, Npy nogade 3asBrneHus.

2.6.3. HenpencraBneHne (HECBOEBPEMEHHOE MPEACTABIIEHMNE) YKa3aHHbIMUM B MYHKTE
2.6.1 agMMHUCTPaATMBHOIO pernaMeHTa opraHaMmy TrocygapCTBEHHOW BflacTW, opraHamu
MECTHOro CamoyrnpaBfeHns, opraHu3auvMsMyM OOKYMEHTOB W CBEOEHUN He MOXeT SBMATbCA
OCHOBaHWEM Ans oTKasa B NpefoCTaBNeHNU MyHULMNANbHOW YCIyri.

2.6.4. [JomkHocTHOe nuuo u (Mnn) paboTHUMK, yKasaHHbIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perflamMeHTa oOpraHoB M opraHuMsaumin, He  npeacTasBuBLUNE
(HecBOeBpeMEHHO NpeaCcTaBUBLLME) 3aNPOLUEHHbIE U HAXOAALWMECH B PACNOPSHIKEHUN JOKYMEHT
Unu ceefeHnsd, noanexar agMUHUCTPATUBHON, ANCLMMIIMHAPHON U MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTernbCcTBOM Poccurickon ®eaepauuu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asABUTENS OOKYMEHTbl CBeLEeHWUd, B TOM 4ucre
noaTeepxgarLme BHeCceHMe 3asaBUTENEM MnaTtbl 3a NpegoCcTaBNeHne MyHUUMNansHOW YCryru,
HaxodswWmecss B PaACNOPSPKEHUW  FOCYAApPCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasneHus U nogBefOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam Wnu opraHamMm MeCTHOro
camoynpaBneHns opraHnu3aummn.

HenpenctaBneHne 3asBuTenemM [OOKYMEHTOB, COAepXalux CBedeHUs, KoTopble
Haxo4ATCs B pacrnopsiKeHUM rocyaapCTBEHHbLIX OPraHoB, OPraHOB MECTHOIO caMOynpaBfieHus 1
noaBeLOMCTBEHHbIX OCYJapCTBEHHbIM OpraHamM WNU opraHam MeCTHOro camoyrnpaBreHus



opraHu3auui, He $BMASIETCA OCHOBaHMEM QAN OTKasa 3asiBUTento B NpefoCcTaBneHuu
MYHULMMNANBHOM YCIyTH.

2.7. VicyepnbiBaoLLmMil NepedeHb OCHOBaHWUIA 4N 0Tkasa B NpYeMe JOKYMEHTOB, HeobXoanMbIX
ANs NpeaocTaBreHns MyHULUNAanbHOM yCryru

2.7.1. OcHoBaHMaAMM ANs OTKa3a B MpuMemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBNeHnUs MyHULMNANbHON YCNyru, SBRASTCS:

1) npencTtaBrieHHble 3asiBUTENEM [OOKYMEHTbl coepaT NoO4YUCTKM W UcnpasBreHus
TeKCTa, He 3aBepeHHble B MOpsake, YCTaHOBMEHHOM 3akoHodaTenscTtBoM Poccuinckon
denepaumny;

2) OOKYMEeHTbl cofepXaT MOBpeXAeHUs, HannyMe KOTOpbIX He MO3BONAeT B MOSIHOM
obbemMe uCMnonb3oBaTb WHMOPMAUUIO W CBeOeHUs, codepxawuecs B [JOKyMeHTax Aangd
npegocTaBfieHUss MyHUUMNANbLHOW YCIyru;

3) npeacTaBrieHHble AOKYMEHTbI UM CBeAEHUS yTpaTUIn cury Ha MOMeHT obpalleHns 3a
MYHULMMNANbHOW  yCNyrom (OOKYMEHT, YAOCTOBEPSOWMA  MNOSTHOMOYNSA  nNpeacraBuTens
3aaBuTENs, B crniydae obpalleHus 3a npegocTaBfieHneM MyHUUMNanbHOW YCryrn ykasaHHbIM
nmuom);

4) nogaya 3agdBfeHUMs O MNpefoCTaBfneHUM MYHULMNAnbHOM YCNyrn W AOKYMEHTOB,
HeoOXoauMMbIX AS19 NpefoCcTaBneHns MyHUUMNanbHOW YyCryru, B OfEeKTPOHHOW dopme C
HapyLUeHneM yCTaHOBIEHHbIX TpeboBaHW;

5) HekoppeKTHOe 3anosiHeHne oba3aTenbHbIX Nonen B opme 3asiBfeHnsi, B TOM YUCre B
WHTepakTuBHON hopme 3asaBneHus Ha EanHom, PecnybnukaHckom nopTane (HeQOCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anosiHeEHKE);

6) npeacTtaBneHWe  HEMOSIHOrO  KOMMMeKTa  OOKYMEHTOB, HeoOXoaumbIX — Ans
npefocTaBfieHNss MyHUUMNANbHOW YCIyru;

7) 3agBneHne 0 NpeJocTaBNeHnn yCryrm nogaHo B opraH rocyJapCTBEHHOM BNacTu, oprax
MECTHOro CaMOynpaBfieHUs WM OpraHu3aumio, B TMOSIHOMOYUS KOTOPbIX He BXOAWUT
npegocTaBneHne MyHULUMNanbHOW ycnyru;

8) HecobntogeHne yctaHoBEHHbIX cTaTben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 aneKTpoHHOW NoaNUCU» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU YCUNEHHOM
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHW ONA OTKasa B NpuUemMe LOOKYMEHTOB, HEOOXOoAWMbIX AONs
Nosly4eHNss MyHULMNANbHOW YCyru, SBSETCS NCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuemMe 3asBfEHUS U OOKYMEHTOB, HEOOXoauMMmbIX AN
npefoCcTaBfieHnUss MyHULMMAnbHOM YCNyru, MOXeT OblTb MNPUHATO Kak BO BpeMs npuema
3aaBUTENs, TaK W Mocrfe MofyyYyeHNs OTBETCTBEHHbIM [OOJDKHOCTHbIM nuvuom  OpraHa
HeoOXoauMbIX Ons NpefoCTaBfieHUst MYHUUMNANbHOM YCIyrn OOKYMEHTOB (CBedeHWun) cC
NCNONb30BaHMEM MEXBEAOMCTBEHHOIO MHPOPMALMOHHOIO B3aMMOAEWNCTBUA, B CPOK, He
npesblWaLWmn 3 paboymnx gHA CO AHA pernctpaumnmn 3asBneHus.

2.7.4. 3anpewaetca oOTKasbiBaTb B MNpUEME 3asiBNEHMS M MHbIX [OOKYMEHTOB,
HeobXoauMMbIX ONA NpedoCTaBfeHns MyHUUUNAanbHOM YCRyrn, B Criydae ecnv 3asiBfieHne wu
AOKYMEHTbI, HeobxoauMmble [Ons NpedoCTaBNeHna MyHUUMNAnbHOWM yCryrk, nodaHbl B
COOTBETCTBUMN C MHpOPMaLMEN O CpoKaxX M nopsake NpeaocTaBneHns MyHULUNanbHON yCnyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.8. NcuepnbiBaowmm nepeyeHb OCHOBaHUM A1 NPUOCTaHOBIEHUS UMW OTKa3a B
npegocTaBneHnM MyHUUMNANbLHOM YCIyrn

2.8.1. OcHoBaHusi Onsi MPUOCTAHOBIIEHMSI NPEenOCTaBMEHUS MyHULMNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ons oTkasa B NpegocTaBeHnn MyHULMNANbHOM YCyru:

1) B NpeacTaBfeHHbIX 3asiBfieHUn 1 (UNn) AOKYMEHTax COLEPXMUTCS HernonHasa u (Mnwu)
HegoCTOBepHas MHPoOpMaUus;



2) nocTynneHnwe oOTBeTa oOpraHa rocydapCTBEHHOM BfacTu, oOpraHa MeCTHOro
camoynpasneHns nnbo nogBegOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTuU WMMAM OpraHy
MECTHOro camoynpasneHns opraHusauum Ha MEeXBEJOMCTBEHHbIN 3anpoc,
cBuaeTenbcTByowero o6 OoTCyTCTBMM [OKYMEHTa U (Mnn) uHgopmauun, HeobxoouMmbix And
npegocTaBnNeHns MyHULMNAanbHOW YCryri, €ecrnv COOTBETCTBYIOLMN [OOKYMEHT He Obin
npeacTasneH 3aaBuTenemM no CO6CTBEHHOM MHMLMATUBE;

3) OTCyTCTBME CBEOEeHUMn O perncrpauum rpaxgaHuHa no MeCTy >KUTenbcTBa
(npebbiBaHMs) B pacnopsikeHnn opraHoB MECTHOIO CamoynpaBneHus.

2.8.3. llepeyvyeHb OcHOBaHWM AN OTKasa B MpPefoCTaBfEeHUM MyHULMMNANbLHOM YCnyru
ABIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpelaeTtca oTkasblBaTb B NPeAOCTaBEHUN MYHULMNANBHOW YCyru B Criyyae,
ecnu 3asiBNeHne O npedocTaBfeHnn MyHULMNAnbHOM YCIyrm nogaHo B COOTBETCTBUN C
MHdopMaLMen o Cpokax U nopsiake NpeaocTaBneHnst MyHUUMNANbHOW yCnyrn, onyoernmkoBaHHOM
Ha EguHom nopTane, PecnybnukaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHUS roCyAapCTBEHHON NOLMMHbBI NN MHOW nnaThbl,
B3MMaeMOl 3a NpeAoCTaBneHne MyHULMNAanbHOW yCnyru

MyHuumMnansHas ycnyra npeaoctaBnseTcsl Ha 6e3B03Me3HON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HE0OX0AMMbIMU M 06A3aTENbHLIMUY AN
npeaocTaBneHnst MyHULMNAanbHOW YCryr, B TOM YMCNEe CBeOEHMS O OKYMEHTE (AOKyMEHTaXx),
BbljaBaeMOM (BblAaBaeMblX) opraHM3aumnsiMy, y4acTBYOLLMMUY B NpeaoCcTaBneHum
MyHULMNAnbHbIX YCryr

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX 1 06s3aTENbHbIX yCcnyr He Tpe6yeT09|.

2.11. MNMopsiaok, pasmep U OCHOBaHUS B3MaHWUs Nnatbl 3a NpegocTaBneHne ycnyr, KoTopble
ABNSATCA HEObXoANMbIMU 1 00s3aTeNbHBIMU ANS NPEAOCTaBNEHUS MyHULMMNANbHOM YCNnyru,
BKITtoYas MHpopMaLMIo O MeToAMKe pacyeTa pasMmepa Takon nnathbl

MpenocTaBneHne HeobxoamMMbIx U 0ba3aTernbHbIX yCnyr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXUAaHWUA B ovepean nNpu nogaye 3anpoca o npegocTtaBfieHnm
MYHULMNANBHOW YCyru, yCnyru, npegocTaBnsieMon opraHmsawmen, y4acTeytowen B
npefocTaBfieHUM MyHULMNANbLHOW YCIYrn, U Npu NosyYeHnn pesynbtata NnpegocTaBieHns
Takux ycnyr

2.12.1. Bpemsa oxugaHusa npu nogade 3aaBfieHNa Ha NoflydeHne MyHUUMnanbHOW yCnyru
- He 6onee 15 MUHyYT.

2.12.2. Tlpn nonyyeHnn pesynbtata nNPegoCTaBEHNs MYHAUUNANbHOW  YyCnyru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perucTpaumm 3anpoca 3asBuTensi 0 NpeAocTaBneHn MyHULMNanbHOM
ycnyru u ycnyru, npefocTaBrsieMoin opraHu3aumen, y4acTBytoLLel B NpeaocTaBneHmm
MYHMLMMNANbHONM YCNyr, B TOM YNCIe B 3N1EKTPOHHOM chopme

2.13.1. Npu nnyHom obpaileHnn B MOL| B oeHb nogayn 3asiBNeHns 3asiBUTENIO BblaeTcs
pacnmucka 3 ANIC MOLl ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXAAKLWMM, YTO 3asdABrEHME
OTNpaBrieHO, N JaTOW NoAayun 3asiBEHUS.

2.13.2. Tpn HanpaBneHun 3aaBneHus nocpenctsoMm, EpuHoro, PecnyGnvkaHckoro
nopTtana 3asiBuTeNnb B [eHb Nofayu 3asiBfieHUa nonyyaeTr B JIMMHOM KabuHeTe EawmHoro,
PecnybnnkaHckoro noptana v no 3nekTPOHHOW NoyTe yBeAOMIIeHMe, NoATBepXaatoLllee, YTo
3asiBfieHne OTNpaBfeHO, B KOTOPOM YKa3blBAlOTCA PErMcTpauuoHHbI HOMEP M data nogayu
3asiBreHns.



2.13.3. MMpwn nn4Hom obpawieHmnn B OpraH B AeHb nogayn 3asiBfieHUst YNoSTHOMOYEHHbIM
OOMMKHOCTHbIM nunuom OpraHa 3adBuTento BbldaeTcd pacnucka M3 aBTOMaTU3NMPOBAHHOW
WHPOPMALUMOHHON  CUCTEMBI, NpedHa3Ha4YeHHOW [Ons  OKas3aHWs roCydapCTBEHHbIX U
MYHULUMNAnNbHbIX YCRyr, C perncTpaumMoHHbIM HOMEPOM, JAaTOM Nofdayun 3asiBfieHUs U nepeyHemM
npeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHuNA K NOMELLEHUAM, B KOTOPbIX NPefoCTaBnsaeTcs MyHuyunansHas ycnyra, K
3any oxmgaHus, Mectam 4515 3arnofiHeHUS 3anpocoB O NpeaocTaBneHnn MyHUUMNansHOM

ycnyrm, MHPOpMaUMOHHbIM CTeHAaM ¢ obpasuammn nx 3anofHEHNS U NepeyHeM JOKYMEHTOB,

HeobXxo4MMbIX 4NA NPeAOCTaBEHUSA KaXa0M MYHULMNANbHON YCNyrn, pasmMeLleHnio 1

0bopMNeHN0 BU3yaribHON, TEKCTOBOW U MYSbTUMEANNHON NHpOpMaLMKN O nopsaake
npeaocTaBneHns Takom yCrnyru, B TOM Yncne kK obecneyeHmnto 4oCTynHOCTM Ang NHBanvMaoB
yKa3aHHbIX 0O0BHEKTOB B COOTBETCTBUM C (peaeparnbHbIM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTtBoM Pecnybnukm TaTapctaH o0 coumanbHON 3almTe NHBanMaoB

2.14.1. TlpepoctaBneHne MyHUMUMNANbLHOW YCRyrn OCYLLEeCTBNAETCS B 34aHUAX W
nomeLLeHnsax, obopyaoBaHHbLIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXAPOTYLLUEHUS.

MecTta npuema 3asiButenen obopyayrotca Heobxoaumon mebernbio nst oopMeHus
AOKYMEHTOB, MH(POPMALMOHHLIMU CTEHOAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccuiickon degepauum o coumanbHOM
3awmTe uHBaNMAoB B Uenax 6ecnpensaTCTBEHHOro [OCTyna K MecTy npefocTaBlieHus
MYyHULUMNaneHoOM ycnyru obecneynBaeTcs:

1) obecneumBaetca 6ecnpensaTCTBEHHbIM OCTYN UHBANMAOB K MECTY
npefocTaBfeHns MyHUUMNansHoOM ycnyrm (yaobHbi BXO4-BbIX0, B NOMELLEHNSA U
nepemeLlLleHve B nx npegenax);

2) Bu3yanbHas, TEKCTOBAA N MyNbTUMeAUNHAA MHGOPMaUuUsa o Nopsiake
npegocTaBneHns MyHULMNanbHOW yCrnyru pasmeLllaeTcs B yaoOHbIX AN 3asBuTenen Mecrax, B
TOM YUCre C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBASTMAOB;

3) conpoBOXAEHME MHBANNOoB, UMEKLNX CTOMKME PacCTPOMCTBA (PYHKLMM 3pEHNS
N CaMOCTOATENBLHOrO NepeaBuXeHNs, N OKasaHne UM NOMOLLY;

4) BO3MOXXHOCTb CAMOCTOSITENbHOIO NepeaBMXEHUS N0 TEPPUTOPUU, HA KOTOPOWN
pacnonoxeHbl 00bEKTLI coLManibHON, MHXEHEPHON U TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takne o6bEKTbI U BbIXO4A U3 HUX, NOCaOKM B TPAHCMOPTHOE CPEACTBO M BbICALKN U3 HErO, B TOM
4yucre ¢ UCNosib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexawlee pasmelleHne obopynoBaHus n Hocutenen nHpopmaumm,
HeobxoauMbIX aAnsa obecnevyeHns 6ecnpensaTCTBEHHOro JOCTyNa UHBANMMAOB K ycrnyram ¢
YYE€TOM OrpaHuUYeHnn NX XN3HegeaTenbHOCTY;

6) nybnvpoBaHne HeobXxoauMOW AN MHBANUOOB 3BYKOBOMW U 3pUTENBHOMN
nHdoOpMaLuK, a Takke HagnMcemn, 3HakoB U MHOW TEKCTOBOM U rpadpmyeckon MHopmaLumnm
3HaKaMu, BbIMNOSIHEHHbLIMU peNbedHO-TOYEYHbIM WprdTOM bpanns;

7) ponyck cypgonepeBoayunka n TudnocypaonepeBogymka;

8) ponyck cobakn-npoBOAHMKA MPU HANMYMKM AOKYMEHTA, NOATBEPXAAIOLEro ee
cneumanbHoe obyyYyeHne 1 BblgaBsaemMoro no popme u B Nopsiake, KOTopble YCTaHOBMEHDI
npukasom MuHucTepcTBa Tpyaa un coumansHom 3awmTsl Poccunckon ®egepauum ot 22.06.2015
Ne 386H «O6 yTBEpPXAEHUN POPMbI AOKYMEHTA, NOATBEPXKAAOLLErO crneumnansHoe obyveHne
cobakn-npoBOAHMKA, N NopsaaKa ero Bbligauny.

2.14.3. TpeboBaHusa B 4actu obecrneyeHnss OCTYNHOCTM ONsl MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLECTBASETCA NpeaocTaBneHne MyHumnansHON yenyr, U cpeacTts, UCMNOMb3yeMbIX
npu NpegocTaBieHnn MyHUUMNANbLHOW yCnyru, KOTopble ykasaHbl B noanyHktax 1 — 4 nyHkTa
2.14.2. agMUHUCTPATUBHOIO pernameHTa, NPUMEHSTCA K 06bekTam 1 cpeacTBaM, BBEAEHHbBIM
B 3KCMnyaTaumio unv npoLweawmm MogepHu3aumio, pekoHcTpykuuio nocne 1 nona 2016 roga.

2.15. lNokasaTenn JOCTYNHOCTU N Ka4yeCcTBa MyHULMNANbHOW YCryr1, B TOM Yucne
KOSIM4eCTBO B3aMMOAENCTBUMN 3adBUTENS C AOSHKHOCTHLIMW NMLAMKN NpU NpegocTaBneHnn
MYHULMMNANbHOW YCNyru 1 Nx NPOAOIMKUTENBHOCTb, BO3MOXHOCTbL MNONyyYyeHus nHgopmawmm o



XO4€e NpeaocTaBneHnsa MyHULMNANbHOM YCNyrn, B TOM YXCE C NCMONb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALNOHHBLIX TEXHOMNOMMI, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NoMny4YeHNsa MyHULMNANbHOW YCNYyrn B MHOrO(PYHKLIMOHANbHOM LEHTPE NpeaocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasaeneHmmn opraHa UCNOMNHUTENBHO PAcnopsiAMTENBHOIO opraHa

MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTenNs (SKCTeppUTOpUanbHbIA NPUHLMN),
NoCpeacTBOM 3anpoca O NPeAOCTaBEHNN HECKOSTbKMX FOCYAAaPCTBEHHbIX U (1K)
MYHULMNANbHbIX YCIYr B MHOrOYHKUNOHAIbHbBIX LEHTpax NpeaocTaBneHNs rocyAapCTBEHHbIX
N MyHULMNanbHbIX YCNyr, NpeayCcMOTpeHHOro ctatben 15.1 ®enepanbHoro 3akoHa Ne210-93
(koMnneKkcHbIN 3anpoc)

2.15.1. NokasaTenammn AOCTYNHOCTM NpeaoCTaBNeHNs MyHULMNANbHOW YCyrn SABRAIOTCS:

PacnosIOXXeHHOCTb MOMELLEHUS, B KOTOPOM BeAeTCHA NpueM, Bbldaya AOKYMEHTOB B 30HE
AOCTYMHOCTM 0OLEeCTBEHHOrO TPaHCMNOpPTa;

Hanu4ne HeobxoOMMOro KonuMyecTBa CNeuManucToB, a Takke MOMELLEHUN, B KOTOPbIX
OCYyLLEeCTBNAEeTCA NPpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanu4ne ncyepnbiBaoLLEN MHOPMaLKMK O cnocobax, NopsaKke U Cpokax NpeaocTaBeHns
MYHULMNANbHON yCnyrn Ha MHOPMaUMOHHBLIX cTeHaax, EanHom noptane, PecnybGnvkaHckom
noprane, opuumanbHOM cante MyHULMNANbLHOIO panoHa;

OKasaHue MoMOLUM UHBanMaam B NpeofonieHnn 6apbepoB, MeLaLWmMX NoyyYeHUIo UMn
yCrnyr HapasHe C ApYrmMu niuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULUNanbHOW YCryrn SBNATCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHnsa pesynstata MyHULUUNAaNbHOW yCryru;

3) oTcyTCTBME OBOCHOBAHHBIX anob Ha HapyLeHna agMUHUCTPaTMBHOIO perfameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOLENCTBUN 3asaBUTENS C OIMKHOCTHBIMKU Nuuammu (6e3 yyeTta
KOHCYyrnbTauun):

B3anmoaenctene 3assutena ¢ pabotHukamun OpraHa unu MOL] npu npegocrtaBneHum
MYHULMNANbHOW yCnyrM ocyLecTBNAeTCs OAMH pas nNpu nNpeacraBrieHnn 3asiBfieHnst Co BCeMu
Heob6XoAMMbIMU JOKYMEHTaMu;

OOAWMH pa3 B Ccrydae HeobXoOUMOCTM MOfydYeHus peasynbTata npegocTaBreHns
MyHuumnaneHon ycnyru B OpraHe nnu MoL| B dpopme ak3emMnnapa 3MeKTPOHHOro JOKYMEHTa Ha
OymaxkHOM HocuTene.

MpoAoMKUTENBHOCTL O4HOIO B3aMMOLENCTBUSA 3asiBUTENS C OIMKHOCTHBIMU L amMun npu
npegocTaBfieHMM MyHULMNANbLHOW YCIyrn He npeBbIwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KayeCTBO NPefoCTaBfeHMs MYHUMUMNANbHOW yCrnyrn c
NOMOLLbK YCTPOMUCTB MNOABWMXHOW pagaunoTenedoHHOM CBA3W, C UCMNOoSb3oBaHMeM EpauHoro,
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOMUCTB.

2.15.3. VH(popmaumsa o xoge npenocTaBfieHUst MyHULMNANbHOW YCryrn MoXeT ObiTb
nonyyeHa 3asiButernemM B fIM4HOM KabuHeTe Ha EguHom nopTane, PecnybnukaHckom noprtane, B
OpraHe, MOLI.

2.15.4. MNMpepocTaBneHne MyHMUMNanbHOW ycrnyrn ocywiectensietcs B nobom MOL| no
BblbOpYy 3asiBUTENs HE3aBMCUMO OT MecTa €ero XuTenbCTBa WM MecTa aKTU4eCcKoro
npoxunsBaHus (npebbiBaHns) Ha TeppuTopun Pecnybnunkn TatapcTtaH no akcteppuTopuanbHOMY
npuHUMNy.

MyHuumnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpefoCcTaBrseTcs.

2.16. NHble TpeboBaHus, B TOM YnCne yunTbiBaloLWmMe 0COOEHHOCTM NpeaocTaBneHns
MYHULMNAnNbHOW YCyru no aKCTEPPUTOpUAnbHOMY NPUHLMNY (B Cnyyae, ecrnv MyHuumnanbHas
ycrniyra npeaoCcTaBnsieTcsl N0 AKCTEPPUTOPUANIbHOMY NPUHLMUMNY) N OCOBEHHOCTU
npegocTaBneHnsa MyHUUMNAanbHOM YCIyry B 35IEKTPOHHOM hopme

2.16.1. Mpun NnpegocTaBNEHMN MyHULMMANBHOW YCIyrn B 3NEKTPOHHONM hopMe 3asiBUTENb
BNpagee:



1) nony4YnTb MHOPMALMIO O NOPSOKE N CPOKax NpeaoCcTaBNeHNs MyHUUUNansLHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvnkaHckom nopTane;

2) nojaTb 3asBneHue o0 NpeaoCcTaBNeHNN MyHULMNANTbHOW YCNYrn U UHbIE JOKYMEHTbI,
HeobxoaMMble ANsa NpeaocTaBneHNs MyHULUMNANbHOW YCIyrn, B TOM YnCre AOKYMEHTbI U
NMHopMaUuIo, dNEKTPOHHbIE 06pasbl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBUN C
NyHKTOM 7.2 YacTtu 1 ctaten 16 ®epepansHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHnem
EauHoro, PecnybnukaHckoro noprana;

3) nony4nTb cBeAEeHUs O Xo4e BbINOSTHEHNS 3adBMeHNn O NpeaocTaBeHnm
MYHULMNANbHOW YCRyru, No4aHHbIX B 3N1EKTPOHHOM (hopMe;

4) ocCyLeCcTBUTb OLEHKY KadecTBa NpeaocTaBieHUss MyHUUMNansHOW YCIyru;

5) nonyuynTb pesynbTaTt NpeoCcTaBreHns MyHULMNAansHoON ycnyru B goopme
31IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xkanoby Ha pelweHune n gencreune (6esgenctane) OpraHa, a Takke ero
AOJPKHOCTHbIX NKL, MyHMUMNANbHbIX CAyXawmnx nocpeactsom EgmHoro, PecnybnunkaHckoro
noprtana, nopTtana dgeaepanbHON rocyaapCTBEHHON NHAPOPMALMOHHON CUCTEMBI,
obecneunBatoLLen npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHni n 4eNCTBUNI
(6e3pencTBumst), COBEPLLEHHBIX NPU NPeOCTaBNEHNN rOCYyAapCTBEHHbLIX U MyHULUNANBbHbIX
ycrnyr opraHamu, nNpeaoCcTaBnsoWmMMn roCy4apCTBEHHbIE N MyHMUMNANbHbIE YCIYTN, NX
AOIMPKHOCTHBLIMM LI AMK, FOCYAAPCTBEHHBIMU U MyHULMNANBHBIMU CIYXaLLMMW.

2.16.2. dopmupoBaHMe 3asiBfieHUs OCYLLEeCTBNSeTCs MOCPenCTBOM  3arofiHEeHUS
3MEKTPOHHOM hopMbl 3asBreHnst Ha EguHom, PecnybnvkaHckom noprtane 6e3 Heob6xoaumocTu
AOMONHUTENbHOW NoAayn 3asBrneHnst B Kakon-nmbdo nHom popme.

2.16.3. Npwn hopmmpoBaHmm 3asaBneHns obecneymBaeTcs:

1) BO3MOXHOCTb KONMMPOBAHMS U COXPAHEHWS 3aSIBNEHNS U MHbIX AOKYMEHTOB,
HeobXxoaMMbIX 15 NPeoCTaBeHUs yenyru;

2) BO3MOXHOCTb 3aMOfIHEHMNSI HECKOSTbKMMW 3aaBUTENAMU OAHOW 3NIEKTPOHHOM (hOpPMbl
3asBneHns npu obpalleHnn 3a ycnyramu, npegnosararowumMmm HanpasneHne COBMECTHOMO
3aABNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb NeyaTn Ha GyMakHOM HocuTerne KOnun 3neKTPOHHOM POpMbl
3asiBreHns;

4) coxpaHeHve paHee BBEAEHHbIX B 3NEKTPOHHYIO (hopMy 3asdBMeHUst 3Ha4YeHW B
no6bor MOMEHT MO XeflaHu NoNb30BaTesNs, B TOM YMcrie Npyu BO3HMKHOBEHMM OLWIMBOK BBOAA U
BO3BpaTe 4515 NOBTOPHOIO BBOAA 3HAYEHUN B ANEKTPOHHYI0 (hopMy 3asBMeHNS;

5) 3anonHeHue nonemn anekTPOHHOM (PopMbl 3asBfieHUsT 40 Ha4ana BBoga CBeAeHUN
3asBUTENEM C UCNONb30BaHNEM cBeLeHUN, pa3meLleHHbix B ECUA, n ceeaenun,
onybnukoBaHHbIX Ha EguHoMm, PecnybnnkaHckom nopTarne, B YacTu, KacaroLwencs ceeaeHuni,
OTCYTCTBYIOLLUNX B €OUHON CUCTEME NOEHTUMMKALMM N ayTEHTUdUKaLUN;

6) BO3MOXHOCTb BEPHYTHLCA Ha 1060 U3 3TanoB 3aMOfIHEHUS ANEKTPOHHON OOPMbI
3aaBneHns 6e3 notepu paHee BBe4EHHOW MHopMaLnu;

7) BO3MOXHOCTb AOCTYyNa 3adBUTENSA K paHee NogaHHbIM UM 3asiBIIEHUSIM B TEYEHUNE He
MeHee O HOro roa, a Takke YaCTUYHO CHOPMUPOBAHHBIM 3asIBIIEHUSAM - B TEYEHNE HE MEHee
3 mecsues.

2.16.4. 3anucb 3agaBuTenen Ha npuem B MOL| (ganee - 3anucb) OCyLLECTBRSETCS
nocpeacteom EgmHoro, PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuUTENIO NPeaoCcTaBnseTCcs BO3MOXHOCTb 3annucu Ha nobble cBoboaHble Ans npuema
AaTy v Bpems B npegenax yCTaHOBIEHHOrO B MHOrO(OyHKLNMOHANbHOM LieHTpe rpaduka npuema.

3anuck Ha onpeaeneHHyo AaTy 3akaHYnMBaeTCH 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

ans OCYyLLECTBNEHUS npegBapuTenbHOM 3anucu nocpeacTBoM EguHoro,
PecnybnunkaHckoro nopTana 3asBuTenio HeobXoaMMO yKasaTb 3anpalluvBaemMble CUCTEMOM
AaHHble, B TOM Yucne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto gaTy n Bpems npuema.



B cnyyae HecooTBETCTBUS CBEAEHWWA, KOTOpble COOOLWMN  3asBuTENb  MpU
npeaBapuTENbHOW 3anncu, JOKyMeHTaMm, NpeacTaBeHHbIM 3asBUTENEM NPU NIMYHOM MPUEME,
npegBapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHun npeaBapuTENlbHOW  3anucu  3asiBUTento  obecneyvvBaeTcs
BO3MOXHOCTb pacrnedartaTb TanoH-noaTBepxaeHne. B crnyyae, ecnu 3asiButens coobWwnT agpec
SNEKTPOHHOM MOYTbI, HA YKa3aHHbIA aApec Takke HanpaBnseTcs MHopMaLumsi 0 MOATBEPKAEHUN
npeaBapuTenbHON 3anncK ¢ ykasaHveMm Aatbl, BPEMEHU 1 MecTa npuema.

Mpu ocyuiecTBNEHNM NpenBapuUTENbHOM 3anucy 3asiBUTenb B 0bsi3aTenbHOM nopsiake
NHGOPMMPYETCH O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMpyeTCcs B Cryvyae ero HesiBKM no
nctevyeHnn 15 MMHYT ¢ Ha3HAaYeHHOro BPEMEHU NprUeMa.

3asaButenb B Noboe BpeMs BnpaBe 0TKa3aTbCsA OT NpeaBapuTenbHON 3anmcu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHWUS WHbIX [OEWCTBUK, KpOMe
NPOXOXAEHMS MAEHTUdMKAUMM W ayTeHTUdMKaUMM B COOTBETCTBMM C HOPMATMBHbLIMU
npaBoBbLIMM akTammn Poccuiickon Pegepauumn, ykasaHus Lenv npuemMa, a Takke npeaocTaBneHns
CBEAEHWUN, HeobXoauMmblX Ans pacdeTa ANUMTENbHOCTM BPEMEHHOIO WHTepBana, KOTOpbIN
HeobxoamMmo 3abpoHmpoBaTb ANsa npyema.

3. CocTaB, nocnenoBaTeflIbHOCTb U CPOKU BbINOSTHEHUSA aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOJIHEHUS, B TOM YMCne 0COGEHHOCTU BbINOSTHEHUA
aAMUHUCTPATUMBHbIX NpoLleayp B 3NIeKTPOHHOM hopMe, a TaKKe OCOGEHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHBIX Npoueayp B MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHure nocnegoBaTenbHOCTM OENCTBUIA NPY NpeaocTaBeHnn
MyHULUMNANbHOW yCnyru

3.1.1. MNMpepocTaBneHne MyHMUMNaNbHOW yCryrn BKAOYaeT B ceba cneayrowme
agMUHUCTPaTMBHbIE NPOLIeaypbI:

1) KOHCYNbTMPOBaHMNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTA AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anpoOCOB B  OpraHbl, YyyacTBywuwue B
NpeaoCTaBneHNN MyHULMNANbHOW YCNYTu;

4) noAroToBKa pesynbTarta MyHULMNanbHOW yCryru;

5) Bblgayva (HanpasfeHne) 3assBUTENO0 peaynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHne KOHCynbTauuii 3asiBUTEN0

3.2.1. OcHOBaHMEM Havana BbIMOMHEHUS aAMWHUCTPATUBHOW npoueaypbl sIBRAsieTCA
obpalleHune 3asBUTENS NO BONpocaMm, CBA3aHHbIM C NPefoCTaBNeHMeM MyHULMNANbLHOW YCIyru.

HOMKHOCTHLIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aZiMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npy obpaileHnn 3assutena B OpraH - 3amMecTuTesnb PYKOBOOUTENS WUCMOMHUTENBbHOMO
KomuteTa HwKHEeKaMeHCKoro CEeNnbCKOro nocenieHnss (ganee - AOOSMKHOCTHOE NUUO,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbCA 3a KOHCyNnbTauuenm O Mopsiake U cpokax
npegocTasneHns MyHuumnansHom ycnyrn B MOLL nvyHo 1 no TeneoHy 1 3arekTpoHHOM MnoyTe.

PaboTtHnk MOL| KoHcynbTUpyeT 3asiBuTensi, B TOM 4ucre no cocTaBy, dopme
npeacraBnsaeMon JOKyMeHTauum 1 apyrum Bonpocam Ans NofyvyeHus MyHUUMnansHOW yCryri.

3agaBuTenb MOXET NOMy4YMTb MHPOPMaLMIO O NOPSAKE NpeaocTaBneHNa MyHULMNansHOM
ycnyru Ha ocomumansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBIMBaeMble HACTOALWMM MYHKTOM, BbIMOJTHATCA
B A€Hb 0OpaLleHna 3asaBITeNS.



PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATMBHbIX Npoueayp ABMASOTCA: KOHCYNbTauus no
cocTtaBy, hopme npencTaBNAeMon OOKyMeHTauum u ApyruMm BorpocaMm, HeobxoaumbIM Ans
NONyYeHNs MyHULMNANbHOW YCIyri.

3.2.3. Baasutenb Bnpaee obpatnteca B OpraH no tenedoHy M 3NEeKTPOHHOM noyTte, a
Takke nNonyvuTb KOHCynbTaumo Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke n cpokax nNpefocTaBrieHUss MyHUUMNANbHOW yCrnyru, B TOM 4ucre no cocrasy, popme
npeacraBnsaemMon JOKYMeHTaumm n Apyrum Bonpocam Ang nonyvyeHus MyHUUnnansHOM yCryru.

[OSmKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE MHPOPMUPYET 3asBUTENS B
COOTBETCTBUUN C TpeboBaHUAMM NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOJTHAKTCA
B TeYeHne Tpex paboumx gHen co AHS NocTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpouenyp SABNAKTCA: KOHCYNbTauumn no
coctaBy, bopMe npeactaBnseMon OOKYMEHTauum v OpyrMMm Bonpocam, HeobxoaumbiM Ons
nosly4eHnss MyHUUunanbHOW yCryri.

3.3. npl/IHFITI/Ie N pacCMOTpeHne KoMnrekTa JOKyMeHTOB,
npeacTtaBli€eHHbIX 3adBUTEJIEM

3.3.1. Npuem gokymMeHTOB ANs NpeocTaBneHns MyHuumnnaneHon ycnyrn Yyepes MOLL nnn
yoaneHHoe paboyee mecto MOLIL.

3.3.1.1. Basasutenb (npeactaeButenb 3asBuTensi) obpawaetca B MOL ¢ 3anpocom o
npefocTaBfieHMM MyHULMNANbHOW YCryrM UM npeacrtaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, BegyLmnm npmem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yOOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULa, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKazaHHbIM B NyHKTe 2.5
aZlMUHUCTPATUBHOIO perfiaMmeHTa;

3anosHAeT 3neKTPoHHY dopmy 3asiereHna B8 AUC MoL;

npu npegocTtaBneHnn [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HoOcuUTeNne, OCYLIEeCTBASET CKaHMpOBaHWE MpeacTaBlieHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUC MOL| [oKkymeHTbl, NpeacTaBnNeHHblIE B 3NEKTPOHHOM dopMe unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AeNO;

BO3BpaLlaeT NOANMCaHHOE 3asiBNeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NpuemMe AOKYMEHTOB.

AOMnHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOJTHAKTCA
B A€Hb obpaLleHns 3asaBuTens.

Pesynbtatamy BbINONHEHUS aOMWHUCTPATMBHBLIX MNpoueayp SBNSKTCHA: rOTOBOE K
OTnpaBke 3asiBNeHne 1 nNakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®LL HanpaBnaeT nakeT JOKYMEHTOB, NPUHATBLIX OT 3asButend B OpraH
B 3NEKTPOHHON hopMe (B COCTaBe NakeToB AMEKTPOHHbLIX Aef) B Te4eHne 0gHoro pabdoyero aHa
CO AHs obpalleHuns 3asBuTens B CTPyKTypHoe nogpasgeneHne MoLL.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATMBHLIX MpoOUedyp SBASIOTCA: 3asiBfieHWe W
nakeT [OKYMEHTOB (3MEeKTPOHHOE [erno), HanpasneHHole B OpraH, NocpeacTtBOM CUCTEMBI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. Nprnem goKyMeHTOB ANSA NpefocTaBrieHUss MyHUUMNanbHOW YCNYrn B 351IEKTPOHHOM
dopme vepes EgmHbin, PecnybnvkaHckuin noprann.

3.3.2.1. 3asBuTenb Ana nogayn 3asiBNEHUS B 3IEKTPOHHOW (popMe BbIMOSHAET
cnepyowine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;



OTKpbIBaeT POPMY ANEKTPOHHOIO 3aABMNEHNS;

3anonHaeT opMy ANEKTPOHHOrO 3asiBNEHUs], BKIOYAKOLWYO CBeAEeHUSs, Heobxoammble U
obas3aTenbHble ANs NpefoCTaBneHns MyHUUMNAansHON YCNyru;

NpuKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hOpMe MK SNEKTPOHHbIE 06pasbl JOKYMEHTOB
K pbopme 3neKTpOHHOro 3asBneHns (npyM Heob6xoanmMocT);

noagTeepxgaeT akT O03HaKOMIMEHWA W cornacust € YCroBUSAMW WU NOPSOKOM
npefocTaBfeHns  MyHUUMNanbHOW  yCrnyrm B 3NEKTPOHHOM  dopme  (ycTaHasnusaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B popme 3NeKTPOHHOro 3asBrieHUs);

noaTeepxgaet OOCTOBEPHOCTb COOBLLEHHbIX cBefeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B pOpME 3IEKTPOHHOIO 3asBrEeHNS);

OTNpaBnAeT 3anofIHEHHOEe 3NEeKTPOHHOEe 3asABneHue (HaXxumaeT COOTBETCTBYIOLLYHO
KHOMKY B hopMe 3r1eKTPOHHOIO 3asaBreHNS);

9NEKTPOHHOE 3asiBfieHne noanucbiBaeTca B COOTBETCTBUM C TpeboBaHnAMU nyHkTa 2.5.3
aiMUHUCTPATUBHOIO perfiaMmeHTa;

nony4yaet yBegomrieHme o6 oTnpaBke 3NEKTPOHHOMO 3asBeHMS.

dopmaTHO-Nnormyeckasi nposepka coopMMpOBaHHOIO 3asiBIEHNA OCYLLIECTBIISIETCA nocne
3anosfiHeHNA 3asiBUTESIEM KaXXOro 13 nosien SNeKTPoOHHOU hopMbl 3asiBreHus. Npun BbisiBNeHUU
HEKOPPEKTHO 3amnoSIHEHHOrO MOMSA 3NEKTPOHHOM (POpMbI 3asiBNEHUs 3asaBUTENb YBEAOMAETCS O
Xapakrepe BbISIBIEHHOM OLIMOKN 1 NOpsiAke ee yCTpaHeHUs NocpeacTBOM MHGOPMAaLMOHHOIO
CcOo0bLLEeHNa HenocpeaCcTBEHHO B 3IEKTPOHHOM (bopMe 3asiBIIEHUS.

AOMUHUCTPATUBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLUMM MYHKTOM, BbIMOSHAKOTCS
B AeHb obpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SABMASAOTCA: 9MeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMbI 3MEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMOMHEHNA agMUHUCTPATMBHOM npoueaypbl SBMsieTcs
NOCTyNneHne 3asiBfieHns U  WHbIX [OOKYMEHTOB, HeobxoauMbix [ns nNpeaocTaBneHns
MYHULMNANbHON YCIyrW.

[OMKHOCTHBLIM nnuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM MNpoLeaypbl SBMSETCS 3aMecTuTenb pPYKOBOAMTENS WUCMOSTHUTENbHOro
komuteTa HWKHEKAMEHCKOro CenbCKoro nocerneHuss (ganee -  OOJMKHOCTHOE  Nuuo,

OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a NpMEM JOKYMEHTOB, B Criyvae obpalleHns
3aaButens c 3aasneHmem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NIMYHOCTb 3asBUTENS;

NpPOBOAUT NPOBEPKY MOIHOMOYMI LA, NOAAILErO JOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, YkadaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfnameHTa, MNPOBEPKY COOTBETCTBUA MPEACTaABMEHHbIX [OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHNAM (Haanexailee ogopMiieHmMe KOnMn JOKYMEHTOB, OTCYTCTBUE B
AOKyMEHTaxX NOAYMCTOK, MPUMNCOK, 3a4EPKHYTLIX CITOB U MHbIX HE OrOBOPEHHLIX UCNPaBIEHUI);

3anosHAET 3MEKTPOHHYH hOpMYy 3asiBIEHNS B aBTOMATM3MPOBAHHOW MH(OPMaLMOHHON
cucteme, npegHasHavYeHHOM AN OKa3aHNsA rocy4apCTBEHHbLIX U MyHULMNANBHbBIX YCAYT;

npu NpefocTaBneHnn [LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHtTa Ha OyMaXXHOM HOCUTENeE, OCYLUECTBNSET CKaHMPOBaHWE MpPeACTaBIEHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asdBfneHune;

nepefaeT 3asBUTENIO HA NPOBEPKY M NOANNCAHME;

nocne nognucaHusl CKaHMpyeT NoanNUcaHHoe 3asiBfIEHNE;

3arpyxaeTt B aBTOMaTU3NPOBaHHY0 MH(OPMALMOHHYIO CUCTEMY, NpeAHa3HaYeHHY0 aAns
OKasaHWsl roCydapCTBEHHbIX W MYyHUUMNAMbHbLIX YCNyr LOOKYMEHTbI, npeAcTaBfieHHble B
3MEKTPOHHOM (bOpMeE UNn 3NEKTPOHHbIE 0bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3MEeKTPOHHOE Oeno;

BO3BpaLLlaeT NognucaHHoe 3asBeHne n opurmHansl 6yMaxHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTESTIO PacnuUcky B NpuemMe JOKYMEHTOB.



B cnyyae Hanuuua ocHoBaHW ONs OTKasa B NpuMeMe LOKYMEHTOB AOSMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, YBeLOMIISeT 3asBUTENS O Hanuyun npenaTtcTBUn Ans
npuema 3asiBfieHus 1 Bo3BpaLlaeT emy JOKYMEHTbl C O6bSICHEHMEM COAepXKaHUS BbISABMEHHbIX
OCHOBaHW NS OTKasa B Npueme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NOCsie NOCTYMIeHns
AOKYMEHTOB Ha pacCMOTPEHNE:

npucBavBaeT 3asiBNIEHN0 HOMEep B COOTBETCTBUM C HOMEHKNATypow fen u craTyc
«lMpoBepka OOKYMEHTOBY;

n3ydaeT MOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM 4YUcre MNPUIOXeHHble 3asBuTernemM
AOKYMEHTbI B 3NIEKTPOHHOM DOPME 1 INEKTPOHHbIE 0O6pa3bl AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ANEKTPOHHBIX 06pa3oB JOKYMEHTOB;

npoeepsieT cobntogeHne  yCrioBUM  OENCTBUTENbHOCTU  3NEKTPOHHOM  MOANUCH,
nocpencTtsoM obpawieHua Kk EguHomy noptany (B crnyvae, ecnu 3asBuTenemMm npeacrasneHbl
3MIEKTPOHHbIE [OOKYMEHTbl, MNOAMUCAHHbIE YCUIIEHHOM KBanuUUMPOBAHHOW 3NEKTPOHHOM
noanucbHo).

Mpn HannuMm ocHOBaHW, NPEeOyCMOTPEHHbIX MyHKTOM 2.7.1 agMUWHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBNMBaET NPOEKT peLLeHns 06 oTkase B NpueMe JOKYMEHTOB, HE0OBXOaNMbIX
A8 NpefoCcTaBeHns MyHULMNAIbHON YCIyru.

B cnyyae, ecnu B pesynbTate NpoBEpPKU YCUNEHHON KBaNUOUUUPOBAHHOW 3IEKTPOHHOM
noanucu BbiSIBIIEHO HeCcOobloaeHne yCnoBun ee AeNCTBUTENBHOCTU, MPOEKT peLleHnst 06 oTkase
AOJDKEH coaepaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-D3, koTopblie NOCNYXUnu
OCHOBaHWEM ANS ero NPUHATUS.

MpoekT peweHnss 06 oTkase B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaoCcTaBneHns
MYHULMNAnNbHOM YCNyru, ¢ ykasaHnemM NpuyvH oTkasa (B criydae, ecrnm oCHOBaHWUA sl OTkasa B
npueme OOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCTaBNeHNna MyHULUNANbHOW YCyru, cBA3aHbl C
HapyLleHMeM YCTaHOBSMIEHHbIX TPeboBaHUW K TakMM [AOKYMEHTaM, OCHOBaHUSA AN OTKasa B
npueme AOOKYMEHTOB [OSDKHblI coepXaTb WHpopMaumio O HauMMEHOBaHMM [OOKYMEHTOB
(nHpopMaumn, ceedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHblE U (MNn)
NpoTMBOpEeYMBbLIE CBeAEHUSA, O(OPMMEHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBfsieTCA Ha corflacoBaHMe B YCTAHOBIMIEHHOM MOpPsiAKe MOCPenCTBOM  CUCTEMBI
3NEKTPOHHOro AOKYMeHTOObopoTa.

CornacoBaHue npoekTa peleHus ob oTkase B npuemMe JOKYMEHTOB, HEOOXOaUMbIX Ons
npegocTaBfeHns MyHUUUNANbHOW YCNyru, OCYLLEeCTBASETCH B nopsake, npeaycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTcyTCTBUA OCHOBaHUIM ANdA OTKasa B Npueme AOKYMEHTOB, NPeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMUHUCTPATUBHOIO perfiameHTa, AOSPKHOCTHOE NNL0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B Te4YeHne ofHOro paboyero AHA CO OHSA MOCTYNNEeHUsa 3asiBfeHus, HanpasnseT
3aaBUTENIO, yKasaHHbIM B 3asiBNeHUn crnocobom, yBegoMreHWe O MOCTYNSeHUN 3asiBrieHus,
copepxallee BXOOALWMA PErMcTpaLMOHHbIA HOMEpP 3asiBreHus, AaTy NOSlyYeHus 3asiBNeHus,
nepeyYeHb HaMMeHOBaHUM OannoB, MpeAcTaBfeHHbIX K HEMY OOKYMEHTOB, AaTy MOmyYeHus
pesynbTata MyHUUMNANbHOW YCyru.

3.3.3.4. WcnonHenwe npouenyp, YykasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aZlMUHUCTPATUBHOIO pernamMeHTa, npu Hanu4ymMm TeXHN4YEeCKon BO3MOXHOCTU OCYLLIECTBIISIETCA B
aBTOMaTU4YECKOM pPEeXUMe C MUCMNOSIb30BaHNMEM aBTOMAaTU3MPOBAHHOW UHAOPMALNOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOWN AN OKa3aHWsA rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.3.3.5. AOMuMHMCTpaTMBHble npoueaypbl, YycTaHaBnuBaemble nyHktom  3.3.3
a4MWHNCTPATUBHOIO pernaMmeHTa, BbINOMHATCA B TedYeHne OOHOro pabodero OHA €O AOHSA
NOCTYNNEeHNs 3asBfIEHNSI HA pacCMOTpPEHME.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpoueayp SBASKTCA: MNPUHATBIA Ha
pacCMOTPEHNE KOMMSIEKT JOKYMEHTOB UIM NPOEKT pelleHns o6 oTkase B Nnpueme JOKYMEHTOB,
HeobXxoaMMbIX A8 NPeOCTaBEHNS MYHULMNANbHON YCNyru.

3.4. HanpaBneHue MexBeJOMCTBEHHbIX 3aNpoOCOB B OpraHbl, y4acTByOLME B NpeaOCTaBNEHUN
MYHULMMANbHON yCnyrn



3.4.1. OcHoBaHMEM Hauvana BbIMOSIHEHUS aAMUHUCTPATMBHOM MNpoLeaypbl SBMSieTCs
nonyyYyeHne [OOMKHOCTHbIM NUUOM  (pabBOTHMKOM), YMONIHOMOYEHHbIM Ha  BbINONHEHUE
agMUHUCTPaTMBHOWM NpoLeaypsbl, OT AOMMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUeM
[AOKYMEHTOB, NPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMWHUCTPATUBHOM Npoueaypbl, SBMSETCA 3aMecTUTeNb PYKOBOAUTENS WCMNOSTHUTENbHOMO
KomutTeTa HWKHEKaMEHCKOro CenbCKoro nocerneHns (ganee -  OOIMKHOCTHOE  nuuo,

OTBETCTBEHHOE 3a HarpaBfeHne MeXXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [OMmKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfeHue MeXBe4OMCTBEHHbIX
3anpocoB, opmupyeT ” HanpaeBngeT B 9fIeKTPOHHOW opmMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fEKTPOHHOrO0  B3aMMOLEWCTBUSA  (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMKM cnocobamn) 3anpocbl O NpeaoCTaBNEHUN LOKYMEHTOB W CBEAEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSLMM MYHKTOM, BbIMOSHSATCA
B A€Hb NPUHATUS 3asBNEHNA Ha pacCMOTpEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX NpoLueayp ABNATCA: HanpasfieHHbIE B
opraHbl Bfactu n (Unv) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHm3auumn 3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLLMKOB AaHHbIX HA OCHOBaHMM 3anNpocoB, NOCTYNUBLLMX Yepes
cucTemy MEeXBeLOMCTBEHHOIO 9NEKTPOHHOIo B3aMMo4encTBuS, npegocTaBnAlT
3anpawmBaemMble JOKYMEHTbI (MHpopMaunio) Nnn HanpaenswT yBegoMsieHust 06 OTCyTCTBUM
AOKYMeHTa 1 (Unum) nHdopmarmm, HeobxognMMblX A8 NpegoCTaBneHUs MyHULMNanbHOM YCnyru
(oanee — yBegomrneHue o6 oTkase).

AOMUHUCTPATMBHbIE NpoLEeaypbl, yCTaHABNMBaEMble HACTOSALLMM MYHKTOM, BbINOSTHAKOTCA
B TeYeHue Tpex [HeW CO AHA MNOCTYNfeHUs MeXBeLOMCTBEHHOro 3anpoca B OpraH wunuv
opraHusauuto, npeaocTaBnalLLmMe AOKYMEHT U MHOPMaLMIO, €CIM UHbIE CPOKWU MOArOTOBKA U
HanpaBfieHMs1 OTBeTa Ha MEeXBeAOMCTBEHHbIM 3anpoc He YCTaHOoBIeHbl deaepanbHbIMn
3akoHamu, npasoBbiMM akTamu [lpaButensctBa Poccuinckon dPepepauum n NpUHATLIMA B
COOTBETCTBUU C (hpefeparnbHbIMU 3aKOHaMXW HOPMaTMBHbLIMWU MpPaBOBbIMU akTamu Pecnybnuvku
TaTtapcTaH.

Pesynbtatamm BbINOMHEHUS aOMWHUCTPATMBHBLIX Mpoueayp SBASKTCA: LOKYMEHThI
(cBepeHus), HeobxoaumMble ANA NpeaoCcTaBeHNa MyHULMNAaNbLHON ycnyru, nnbo ysegomneHme
00 oTKase, HanpaBfeHHble [OOSHKHOCTHOMY Jfivuy, OTBETCTBEHHOMY 3a HarnpasfeHue
MEXBeLOMCTBEHHbIX 3aMNpoCoB.

3.4.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpasfeHne MeXBEeOOMCTBEHHbIX
3anpocoB:

noslyyaeT 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOMO  3fIEKTPOHHOrO
B3aMMOOENCTBUSA AOKYMEHTbI (CBeaeHUs), Heobxoammble Ans NpegoCTaBeHNs MyHULMNAanbHOM
ycnyrmn, nnbo ysegomneHve o6 oTkase npu OTCYyTCTBUM JOKYMeHTa U (unu) nHopmaunu;

npu Hannuynuu OCHOBaHWW, NPeAYyCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, nogroTaBnMBaeT NPOEKT pelleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOBX0OUMbIX
ANA NpeaocTaBNeHnsa MyHMLMNANbHOW YCyru.

MpoekT peweHns ob oTkase B NpuemMe JOKYMEHTOB, HEOBXOAMMbIX AN NpefoCTaBeHuns
MYHULMNANbHON YCIyru, C yka3daHMeM npudnH oTkasa (B criydyae, ecrnvm OCHOBaHWUS AN OTKasa B
npuemMme AOKYMEHTOB, HEOOXOAMMbIX ANSA NpefoCcTaBNeHns MyHUUUNAanbHOW YCIyrn, CBA3aHbl C
HapyLUEeHNEM YCTaHOBJMIEHHbIX TpeboBaHWA K TakMM OOKYMEHTaM, OCHOBaHWA AN OTka3a B
npueMe OOKYMEHTOB [OSKHbI coAepxXaTb WHOpPMauui O HaMMEHOBaHUM [OKYMEHTOB
(vHOpMaumn, cBeaeHui), KOTopble He MNpeAcTaBneHbl, coaepXXaT HegOCTOBEpHble U (Unn)
npoTUBOpeYnBblE CBeAeHUsl, O(OPMIIEHbl C HapyLUEHWEM YCTaHOBIIEHHbIX TpeboBaHun),
HanpaBfiseTCa Ha corfacoBaHMe B YCTAHOBIIEHHOM MOpPsdKe MOoCpenCcTBOM  CUCTEMbI
3NEKTPOHHOro AOKYMEHTOO60opOoTa.

CornacoBaHune npoekTa pelueHns 06 oTkase B npueme JOKYMEHTOB, HEOOXOANMbIX AN
npefocTaBfeHnss MyHUUMNAnNbHOM YCRyrk, OCYLLECTBRSETCA B nopsigke, npegycMoTpPeHHOM
NyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbIMOJTHAKOTCA
B J€Hb NOJly4YeHUs1 CBeEHUIM MO MeXBEeAOMCTBEHHbBIM 3anpocam.



Pesynbtatamu BbINOMAHEHUA aAMUHUCTPATUBHBIX MNpoueayp SBNATCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble ANA NPeoCTaBNEHNA MYyHULMNANbHOW YCAYrn, NPOEKT pelieHnsa o6
OoTKase B NnpuemMe JOKYMEHTOB, HEOBX0AUMbIX 4N NPpeoCTaBNeHNa MyHULMNANbHOW YCyrn.

3.4.5. WcnonHeHne npoueayp, ykasaHHbIX B MyHkTax 3.4.2, 3.4.4 agMWHUCTPaATUBHOIO
pernameHTa, Npu HanuMynnm TEXHUYECKOW BO3MOXXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexume C  UCMNOSfIb30BaHUEM aBTOMaTM3NPOBAHHOWN NHGOPMaLMOHHOMN CUCTEMBbI,
npegHasHa4YeHHOW AN OKa3aHWsl roCy4apCTBEHHbIX U MYHUUMNANbHBIX YCIyr, B TOM YuUCre C
MOMEHTa perucTpauun 3asiBfieHUss B COOTBETCTBMM C MYHKTOM 2.13 aAMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOMIHEHUS aiMUHUCTPATUBHBLIX Npoueayp, yKkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoOCTaBnsaeT Tpyu pabounx aHS.

3.5. MNogroToBka pesynbTata MyHULMUNANBHOW YCyru

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS aAMUHUCTPATMBHOM Mpouenypbl sBNsieTcs
NocTynneHne OT LOOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBSieHWe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoouMMbIX ANS NpefocTaBfieHUs MyHUUMnanbHOW
yCnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE aAMUHUCTPATUBHOM NpoLeaypsl,
ABNSAETCA 3aMecTuTeNb PYKOBOAMTENS WCMOMHUTENbHOrO KomuTeTa HwKHekameHcKoro
CenbCKOro nocerneHus (aanee - 4OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa
npeaocTaBneHns MyHULMNAaNbHON yCcnyri).

3.5.2. [JOMKHOCTHOE NnL0, OTBETCTBEHHOE 3a MOArOTOBKY pesyfibTaTa NpeLoCTaBreHuns
MYHULMNANbHON YCIYru:

paccmaTpmBaeT  COPMUPOBAHHBLIN  KOMMMEKT AOKYMEHTOB, HeobXxoaumbIX AN
npeaocTaBneHnsa MyHULMNanNbHOW yCnyru;

Npy BbISBEHWM OCHOBaHUW NS OTKasa B NpedoCTaBfEeHUM MyHUUMNAnbHOW YCryru,
yKa3aHHbIX B NyHKTe 2.8.2 agMUHNCTPATUBHOIO pernameHTa, NoAroTaBnmMBaeT NPOEKT peLleHns
06 oTKase B NpefoCTaBfeHNn MyHULUNANbHOW YCIyru;

B Crlydae OTCYTCTBUA OCHOBaHUW N4 OTKasa B NpefoCTaBfieHUM MyHULMNANBHOW YCyru,
npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOIO pernameHTa, rno utoram pacCMoOTpPeHUS
AOKYMEHTOB, HeobXoAuMbIX ANs NpefocTaBreHns MyHUUUNAanbHOW YCnyrn, noarotaBnvBaeT
NPOEKT pe3ynbTaTa NpeaoCTaBNeHNa MyHMLUMNANbHOW YCyrn B COOTBETCTBMM C NOAMNYHKTamMu 1
— 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO perfaMmeHTa;

HanpasnseT NOAroTOBMEHHbLIN MPOEKT pe3ynbTaTa NpeaoCTaBNEHUs MyHUUMNanbHOM
yCryrm Ha cornacoBaHve B YCTAHOBJIEHHOM Mopsigke NOCpeACcTBOM CUCTEMbI 3f1IEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHMCTPATMBHbIE NPOLEaYpPbI, yCTaHABNNBAEMbI€ HACTOSALLMM MYHKTOM, BbINOSTHAOTCSA
B TeYeHne ogHoro paboyero gHs.

PesynbTatamun BbINOMHEHNA aAMUHUCTPATUBHBLIX NPOLEeayp ABMASOTCA: NPOEKT peLleHus
00 oTkase B NpeaoCcTaBneHNN MyHULMNANbHOW YCyr, CNpaBky (BbIMUCKK).

3.5.3. CornacoBaHne u1 noanucaHue npoekTa pesynbTata npeaocTaBneHns
MYHMLMNANbHON ycnyrn (ganee — NpOeKTbl AOKYMEHTOB) OCYLUECTBNSAETCA pyKoBOAUTENEM
CTPYKTYPHOrO noapasfeneHuns, oTBETCTBEHHOro 3a MOArOTOBKY pes3ynbTata MyHMUMNanbHOW
ycnyrn, 3amectutenem PykosoauTtenst OpraHa, Pykosogutenem OpraHa.

MogroToBneHHbIE MNPOEKTbl AOKYMEHTOB, WMMEIOLME 3amMeyaHusi, BO3BpallaloTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTata MyHuuunanbHow ycnyru. lNMocne
YCTPaHEHNS 3aMeYaHUn NPOoeKTbl JOKYMEHTOB MOBTOPHO NepefarTcs AN9 COrnacoBaHUs U
noanncaHus.

Pykosogntens OpraHa npu pacCMOTPEHMM TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOMO pernameHTa AOMKHOCTHbIMKU Nuuamu OpraHa B YacTu CPOKOB
BbINOSTHEHUS aAMUHUCTPATMBHbBIX Npoueayp, WX NocrneaoBaTeNlbHOCTU W MOMHOTHI, HanMyns
COrnacoBaHuM YMNOMHOMOYEHHbIX [OOSPKHOCTHbIX Ny OpraHa B CUCTEME  3MEKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbISIBNEHWS HapyLEHUWN B 4acTW CPOKOB BbIMNOMHEHUS aAMWUHUCTPATUBHbIX



npouenyp, WX nocnegosaTenbHOCTM W NoNHOTbl PykoBoauTtens OpraHa uwHUUMUpYeT
npuBeyYeHne K OTBETCTBEHHOCTM NL, AONYCTUBLLMX HAPYLUEHUS, B COOTBETCTBUN C MYHKTOM 4.3
aAMWHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOJTHAKTCA
B TeYeHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUST aAMWHUCTPATMBHBIX MNpoUenyp SBMAKTCA: peweHne 06
OoTKase B npuemMe JOKYMEHTOB HeobxoauMbIX AN NpefocTaBfieHns MyHULMNAanbHOW YCIyru,
pelwieHne 06 oTkase B NpefoCTaBneHMM MyHULMNANbHOM YCryru, cnpaska (Bbinucka).

3.5.4. VicnonHeHne npouenyp, ykasaHHbix B nyHkTax 3.5.2, 3.5.3. agMUHUCTpATUBHOIO
pernameHTa, Npu Hanuynn TeXHUYEeCKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTU4YECKOM
pexume C  UCMNOMb3oBaHMEM  aBTOMATU3UMPOBAHHOW  MHMOPMAUVOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCITyr.

MakcumarbHbIA CPOK BbINOMIHEHUA agMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B MyHKTE
3.5. agMVHNCTPATMBHOIO perfiaMmeHTa, CoCTaBnseT ogMH pabounin AeHb.

3.6. Bolgava (HanpaBsneHve) 3asBuTento pesynbTtaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Mpoueaypbl sBRAseTcs
nonyyeHme [OOSMKHOCTHBIM FULOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aAMWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NOATBEpXKAAtoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHNE aAMUHUCTPATUBHOM NpoLeaypsl,
ABMSETCA 3aMeCcTUTENb PYKOBOAUTENA  UCMOSTHUTENBHOrO KOoMUTeTa HmKHekamMeHcKoro
CenbCKOro noceneHuns (aanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblgady (HanpasneHue)
AOKYMEHTOB).

3.6.2. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpaBrieHne) AOKYMEHTOB:

obecneunBaeT pernctpaumio M BHeCeHMEe CBedeHUN O pesynbraTte npefocTaBfeHus
MYHULMNANbHON ycrnyru B MNOACUCTEMY BeAEHWS [OOKYMEHTauum aBTOMaTU3NPOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MNpedHa3Ha4YeHHOW AN OKa3aHuUs  roCyOapCTBEHHbIX U
MYHULMNANbHbIX YCIYT;

n3BellaeT 3aaBuUTeNsa (ero npencraBuTens) cnocobom, ykasaHHbIM B 3asiBfieHUMU, O
pesynbTaTe NpeaoCcTaBneHns MyHULMNanbHON YCNyrn n 0 BO3MOXHOCTU NOSyYeHus pesynbtata
npegocTasneHns MyHuumnansHom ycnyrm B OpraHe unm 8 MOLL.

NcnonHeHve npoueayp Npyv HanmmMuMm TEXHUYECKOW BO3MOXXHOCTM OCYLLECTBNSAETCA B
aBTOMaTU4YECKOM peXuMe C MCMNoSib30BaHMEM aBTOMAaTM3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANs OKasaHMs rocyaapCTBEHHbIX U MyHUUMNANbHBIX YCAYT.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALWMUM MYHKTOM, BbIMOJTHAOTCA
B TeyeHne oaHoro paboyero AHSA CO AHS NoAnNUCaHUs OOKYMEHTa, ABNAOLEroca pesynbtatoM
npefocTaBfieHnUss MyHULMNANbHOW YCryrK, YNOSIHOMOYEHHbIM AO0SMKHOCTHbIM nuuom OpraHa
(OpraHom).

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABMSATCA: pasMelleHune
cBefeHMn O pesynbTaTe NpeaoCTaBfeHNs MYHUUMNANbHOW YCAyru B UH(OPMALMOHHbIX
cuctemax, u3BelleHue 3asiButend (ero npeactaBuTens) O pesynbTaTe NpefocTaBreHus
MYHMLMNAnNbHON yCnyru n cnocobax ero nonyyeHus.

3.6.3. MNopsgok Bbigayn (HanpasneHus) pesynbTata NpegocTaBneHns MyHULUMNanbHOM
ycnyru:

3.6.3.1. lNpun obpalieHnn 3asBuUTENd 3a pe3ynbTaToM MyHuUuunanbHon ycnyrm B ML,
paboTHnk MOL| BbigaeT 3aaBuTeNto pesynbTaTt MyHUUMNANbHOW yCcnyrn B hopme aK3emnnisipa
3MIEKTPOHHOIrO [OKYMeHTa Ha OymaxHoMm Hocuterne. Mo TpeboBaHuio 3asiBUTENd BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO [OKyMeHTa Ha OymaxHOM HocuTene emy npenocTaBrisieTcs
3K3eMMNAsp 9NEKTPOHHOro AOKYMEHTa NyTeEM ero 3anMcu Ha CbeMHbI HOCUTENb UHGOpMaLuK
UM HanpasfieHUsl 3K3eMnndpa 3IeKTPOHHOro JOKYMEHTa MO 3MeKTPOHHOW rnoyTe B ajpec
3assutend. pu 3anMcn Ha CbeMHbIN HOCUTESNb MHGOPMALMM UMW HanpasieHUM 3K3eMnnspa
3IIEKTPOHHOr0 JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3eMMNMSp SNEeKTPOHHOIo JOKYMEHTa
Ha OyMaXHOM HocuTenie, MO 3NIEeKTPOHHOM MoYTe WAEHTUYHOCTb TaKoro ak3emnnspa
9NEKTPOHHOIrO AOKYMEHTA 3K3EeMNMApY 3NEKTPOHHOro AOKyMeHTa Ha OymaHOM Hocutene



3aBepsieTca YNONHOMOY€EHHbIM COTPYAHUKOM c ncnonb3oBaHMeM YyCUNEHHOWN
KBannuuLumMpoBaHHOW 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaTUBHbIE NpoLEeaypbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSHAKOTCS
B Nopsiake o4epeaHoCTn, B A€Hb NpMObLITUSA 3asBUTENSA B CPOKW, YCTAHOBMNEHHbIE peErnameHToM
paboTbl MOL].

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX NpoLeayp ABNATCA: ukcaumsa gakra
Bbldaun peaynbrtata npefocTtaBneHnMst MyHuumnansHon ycnyrm B AUC MOLU, pesynbtat
npeaocTaBnNeHns MyHULMNANbHOW YCyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. lpn obpawieHnn 3asiBUTENSA 3a pesynbTaTtoM MyHMUMNANbHOW YCyrn 4vepes
EovHbin, PecnybnukaHckuin nopTtan 3asBUMTEN0 B JWYHbIN  KabuMHET aBTOMaTUYEeCKU
HanpaBnseTCcs ANEeKTPOHHbIN 00pa3 AOKYMeHTa, ABNSLWEerocs pesynbTaToM NpeaocTaBneHus
MYHALMMNANbHOW  ycryru, MNOAMUCaHHbLIA  YCUNEHHOW KBannMWUUMPOBaHHOW  3IIEKTPOHHOW
NnoANUCbIO0 YNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbIMOJTHATCA
B [OeHb noanucaHuss OOKyMeHTa, MOATBepXaawlwlero npegocraBneHne (otkas B
npegocTaBfeHnn) MyHUUUNANIbHOW YCIYrn, YNOSIHOMOYEHHbIM OOMMKHOCTHBIM nuuomM OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX MNpouedyp SABMASTCA: HanpaBfieHue
(npepoctaBnenne) ¢ wucnonb3oBaHnem EguHoro, PecnybnukaHckoro nopTtana 3asiBUTENo
AOKyMeHTa, noATBepXxaatoLlero npeaocrasneHme MyHLmunanbHON yeryrn (B TOM Y1ce OTKas B
npegocTaBfeHnn MyHULMNanbHON YCNyru).

3.6.3.3. lpwn obpalieHnn 3aaBuUTeNs 3a pesynbTaToM MyHUumMnaneHou ycnyru B OpraH,
AOJPKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpasneHne) AOKYMEHTOB, BblAaeT 3asaBUTENIO
pesynbTtaTr MyHuuMnanbHon ycnyru. [lo TpeboBaHuo 3asiBUTENss BMeCTe C 9K3eMNsipoM
9NEKTPOHHOro [AOKYMeHTa Ha OymMaxHOM HocuTene emy npedocTaBnsaeTca aK3emnnsap
3IEKTPOHHOrO [JOKYMEHTa MNyTeM ero 3anucu Ha CbEMHbIN HOCUTESb WHGOpPMauun Unu
HanpaBneH1s 3K3eMnnapa ANeKTPOHHOrO OKYMEHTa MO 3NeKTPOHHOW NoYTe B agpec 3asBUTENS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
OCYLLECTBNAOTCA B MOpPSiAKE OYepenHOCTU, B AeHb NpUbLITUSA 3asBUTENS B COOTBETCTBUM C
lMpaBvnamu BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaToM BbINOMHEHNA agMUHUCTPATMBHLIX Npoueayp SBnsTCA: dukcaums dakra
BblAaun peaynbTtata MNpegocTaBneHns MyHUUMNanbHOW YCnyrm B aBTOMaTU3MPOBaHHOM
WHGOPMALUMOHHON  cucTeMe, MpefHasHa4YeHHOM [Ofa  OKasaHMs  roCy[apCTBEHHbIX U
MYHULMNANbHbIX YCIyT.

3.7. cnpaBneHne TeXHN4YeCcKnx owmbok

3.7.1. B cnyyae OOGHapyXeHWA TEeXHUYECKOM OLWNOKM B [OKYMEHTe, SBASLWEMCH
pes3ynbTaTtoM MyHULMNANbHON YCNyru, 3assutenb HanpasngaeT B OpraH:

3asBneHne o6 ucrnpaBneHun TexHuyeckon owmnbku (npunoxeHve Ne 5 k HacTosiwemy
agMWHNCTPATUBHOMY perfiameHTy);

AOKYMEHT, Bbl4aHHbIA 3asiBUTEN0 Kak pesynbTaT MyHUMUMNanbHOW YCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasH OLINOKa;

OOKYMEHTbI, UMeLWMe puanudeckyto Ccuny, CBUAETENbCTBYKOLUME O  Hanuumm
TEXHUYECKON OLUNBKMN.

3asaBneHune 06 ncnpasneHnmn TEXHNYECKON OLLUMOKN B CBEOEHMUSX, YKa3aHHbIX B JOKYMEHTE,
ABNAOLLEMCS pe3ynbTaToM MyHMUMNANbHOW yCcnyrn, nogaeTcs 3assutenem (ynosIHOMOYEHHbIM
npeacTaBuTenieM) NOYTOBbLIM OTMNPaBNEHMEM (B TOM YMCIie C MUCMONb30BaHNEM 3IEKTPOHHOM
noythbl), Mnb6o yepes EamHbin, PecnybnukaHckuii noptan nnm MOL.

3.7.2. [lJomKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBNSAET NpUem
3aaBneHnss 06 ncnpaeBneHnm TEXHNYECKON OLINBKK, perucTpmpyeT 3asiBfieHne ¢ NpUnoXXeHHbIMU
AOKyMeHTaMu 1 nepegaeT Ux AOSHKHOCTHOMY Nnuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, BbIMOMNHAKTCS
B TeYeHmne ogHoro paboyvero gHsA ¢ AaTbl peructTpauumn 3asBreHus.



PesynbTaTtamu BbINOMHEHMA aOMUHUCTPATMBHLIX Npouenyp SBAAOTCA: MNPUHATOE U
3aperncTpMpoBaHHOe 3asiBfieHWe, HanpaBfieHHOEe Ha pacCMOTPEHWEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [1o/mKHOCTHOE NnLI0, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccMmaTtpuBaeT
OOKYMEHTbl M B UENAX BHECEHUS WCnpaBrneHuh B [OKYMEHT, SABMSIOWUNCH pe3yrbTaToMm
npegocTaBneHns MyHULMNAnbHOM YCRyrn, OCYLIEeCTBASeT npoueaypbl, NpeayCMOTPEHHbIe
NYyHKTOM 3.5 aAMUHUCTPATUBHOIO pernamMeHTa, 1 BbligaeT UCMPaBIieHHbIN JOKYMEHT 3asBUTES0
(ynonHomMo4eHHOMY MpeacTaBuTEN0) JNUYHO NOA4 POCMMCb C  U3bATUEM Yy 3asBUTENS
(ynonHoMo4eHHOro npeacTaBuTens) OpurnMHana [[OOKYMeHTa, B  KOTOPOM  COOEPXMUTCS
TexHnyeckass owwubka, WNM HanpaensieT B agpec 3asBuTend MoYTOBbIM OTNpaBfieHNEM
(nocpeACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSTyYEHUS [AOKYMEHTa npu
npegoctasneHnn B OpraH opurmHana 4OKYMeEHTa, B KOTOPOM COAEPXKUTCH TeXHMYecKkas oLumnbka.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNUBaeMble HACTOALNM MYHKTOM, BbIMOSHSAOTCA
B TeyeHue AByx paboumx gHen nocne obHapy>XeHUs1 TEXHUYECKOW OLIMOKM MK NOoMyYeHust oT
nob0oro 3aMHTEPECOBaAHHOIO NULA 3asBrneHns 0 AoMNyLeHHON onbke.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBASIOTCA:  BblAaHHbINA
(HanpaBnNEeHHbIN) 3a89BUTENIO AOKYMEHT.

4. Nopapok n opMbl KOHTPOSSA 3a NpeAoCcTaBleHNEM MyHULMNANBLHOM YCIyru

4.1. MNMopsaok OCyLLEeCTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHBIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaBNMBaLWMNX TpeboBaHNs kK NpeaoCTaBNeHUIO

MYHUUMNANbHOW YCNyrn, a Takke NPUHATUEM UMW PeLLEeHUIA

KoHTpoOnb 3a NOMHOTOM N Ka4eCTBOM NpefoCTaBeHnUss MyHULUMNANbHOW YCNyru BKItoYaeT
B cebsa BbISBNEeHME W YyCTpaHeHVWe HapylleHUWWn npaB 3asiBUTENen, npoBedeHne MNpOoBEpPOK
cobnogeHna npoueayp npenocTaBfieHUss MyHULMNANbHOW YCNyru, MOArOTOBKY PeLleHUn Ha
aencteus (6esgencteme) OOMKHOCTHBIX ML OpraHa MECTHOrO camoyrnpaBfeHns.

dopmamMn KOHTpOns 3a COOMAEHMEM UCMOSMHEHUS agMWHUCTPATUBHBLIX npouenyp
ABNAIOTCA:

1) npoBepka UK  corfnacoBaHMe MNPOEKTOB  AOKYMEHTOB MO  MNpefoCTaBneHuro
MYHULMNANbHON YCRyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA 4eronpon3BOACTBa;

3) npoBegeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK CcobroaeHus
npoueayp NpeaocTaBrieHnss MyHUUMNANbHON YCIyri.

B uenax TekyLero KOHTPONsi UCMONb3YTCHA CBEAEHWS, UMEIOLLMECH B 9NIeKTPOHHON 6a3se
AaHHbIX, cnyxebHasa koppecnoHA4eHUNS, YCTHasA N MMCbMEHHas MHpopMaunsa AOSMKHOCTHBLIX NnL,
OCYLLECTBNAOLWMX  BbINOMIHEHNWE  aAMUHUCTPATMBHbIX  Mpoueayp,  XKypHanbl  y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrve cBeaeHus.

[ns ocyLlecTBNEHNA KOHTPONS 3a COoBepLUeHWeM OENCTBUA Mpu npeaocTaBfieHnn
MYHULMMANbHOW  YCAYrM U MPUHATAN  pEeLleHUn  pyKoBOOUTEM opraHa MEeCTHOro
camoynpasneHus nNpeacTaBnATCA CnpaBky O pesdynbTaTtax NpeaocTaBrieHns MyHULMNanbHON
ycnyru.

O cny4asix M nNpuYMHax HapyLeHWa CpPOKOB, MOCNeAOoBaTEeNlbHOCTM W CoAepXKaHus
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUA HEMeASIEHHO UHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBngalLWero MyHULMNanbHy0 YCryry, a Takke npegnpuHMMaloT CpodHble Mepbl
No YCTPaHEHUIO HapyLUEHUNA.

Tekywmin KOHTpPONb 3a cobnogeHMeM nocrnenoBaTenbHOCTU OEWCTBUIA, ONpeaeneHHbIX
aAMUHUCTPATUBHBIMM  MNpouedypaMy MO NPefoCTaBAEHU  MyHUUMNANbHOWM  YCIyru,
OCYyLLeCTBNAeTCsa 3aMecTuTeneM pyKoBOAUTENs oOpraHa MEeCTHOro camoyrnpaBreHus,
OTBETCTBEHHbIM 3a oOpraHudauuio paboTbl NO MNPeAOCTaBMEHUIO MyHUUMNANbLHOW YCRyru,
HayanbHUKOM OTAena, OCYLEeCTBNAOWEro opraHmsaumio paboTbl NO  NpeaoCTaBreHUIo
MYHULMNANbHOW YCNyru.



MepeyeHb AOMKHOCTHbIX NUL, OCYLLEeCTBNSAWMNX TEKYLLUUA KOHTPOb, YCTaHABNMBAETCS
MONMOXEHUSIMW O CTPYKTYPHbIX MOApPa3feneHnsix opraHa MEeCTHOro CcaMoynpaBneHus U
NOIMKHOCTHBLIMUW pernaMmeHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MAHOBbLIX M BHEMNAHOBBLIX MPOBEPOK NOSHOTHI
1 KayecTBa npeaocTaBneHnst MyHUUMNanbHOM yCryri, B TOM Y1cne nopsiaok n opMbl
KOHTPOIS 3@ NMOMHOTON M KAa4eCTBOM NpefoCTaBeHNst MyHULMNAanNbHOW yCnyru

4.2.1. KOHTpOnNb 3a NOSMMHOTOM N Ka4eCTBOM NpefOoCTaBNeHnUs MyHULMNansLHOM yecnyrm
ocyLlecTBndeTcsa B popmax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteuna (6esgencteme) OpraHa, a Takke nx
AOIMKHOCTHbIX MWL, MYHULMNANbHbIX CAy>XaLluX.

4.2.2. B uenax ocyLecTBreHNa KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaoCcTaBlieHns
MYHULMNANbHOW YCNyru NpoBoAATCA NilaHOBbIE U BHEMMAHOBbLIE NpoBepkn. MNopagok un
NnepnoanYHOCTb OCYLLIECTBIEHMS NTaHOBbIX NPOBEPOK YCTaHaBMMBAETCA NNaHOM paboTbl
OpraHa. Npn npoBepke MOryT paccmaTpmBaTbCs BCe BOMPOCHI, CBSA3aHHbIE C NpeaoCTaBneHnem
MYHULMNANbHOM ycnyru (KOMMMEeKCHbIE NPOBEPKN), NN OTAENbHbIA BOMNPOC, CBA3AHHLIN C
npegocTaBneHnemM MyHUUMNAnNsHOM ycrnyrm (Tematudeckne nposepku). Nposepka Takke MoxeT
NPOBOAMTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBIEHHbIX HApyLLIEeHU agMUHUCTPATUBHOIO pernamMeHTa, a Takke B criydae nosiydeHuns
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke UX LOSMKHOCTHbLIX NnL,
MYHULMNANbHbIX CRY>XaLyunX.

4.2.4. PesynbTaTbl NPOBEPKN 0OOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
yKa3blBalOTCS BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpegoCcTaBnAoLWEero MyHUUMNanbHyo
ycnyry, 3a peleHnsa n gencreus (6esgencrame), npuHMMaemble (OCyLLECTBISIEMbIE) MU B
xofe npefocTaBneHnsa MyHULMNAIbHOW yCryrn

Mo pesynbTaTamM NpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHUS HapyLIEeHWn npas
3agBuTENENn BUHOBHbIE nMUA MPUBNEKAKOTC K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccurckon depepaumn.

PykoBogmnten opraHa MEeCTHOrO caMoynpaBfeHna HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asBNEHUMN.

Pykosoguntens (3amecTtutesnil PyKOBOAWUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOroO CaMOynpaBneHuUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U  (Unn)
HeHagnexauiee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUA, YKa3aHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO perfameHTa.

HOSMKHOCTHBIE LA U UHble MyHUUMManbHble CriyXawue 3a peleHuss U OencTeus
(6espencTBue), NnpuHMMaeMble (OCyLLeCTBSieMble) B XO04e NpeAoCTaBneHnss MyHUUUnNanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHO4ATENbCTBOM NOPSIAKE.

4.4. lonoxeHusi, xapaktepuaytoLwime TpeboBaHus K nopsagky 1 bopmam KOHTPOss 3a
npegocTaBneHneEM MyHULMNANbHOM YCIYrK, B TOM YMCIie CO CTOPOHbI FpaxaaH, ux
obbeanHeHU N opraHnsaummn

KoHTponb 3a npeaocTaBneHMEM MyHULMNAnNbHOW YCIyrM CO CTOPOHbI rpaxaaH, WX
o0beauHEHUN W OpraHu3aunin, OCYLLECTBNAETCA MOCPEeACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfieHUsi NPU NPeAOCTaBNEHNN MYHULIMMNANBLHON yCNyrn, nony4yeHus
NOJSTHOW, aKTyanbHOM 1 JOCTOBEPHOW MHPOPMaLMK O Nopsake NpeaoCcTaBneHns MyHUUMNansHom
ycrnyrm 1 BO3MOXHOCTW JocyaebHoro paccMoTpeHus obpaweHun (kanob) B npouecce
npeaocTaBneHnsa MyHULMNANbHON yCnyru.



5. locyae6HbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA peleHnu u AeMcTBUN
(6e3pencTBUA) opraHa, npeaoCTaBNAOLWEro MyHMLMNanbHY0 yCnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa NpeAocTaBfieHUs rocyAapCTBEHHbIX U
MyHUUMNAaNbHbIX YCNYr, OpraHM3aLuun, ykasaHHbIX B Yactu 1.1 ctatbn 16 ®epgepanbHoro
3akoHa N2210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUMNANbHbIX CRyXalluX,
paboTHUKOB

5.1. 3asgButenn MmeroT npaBo Ha obxanoBaHue B AocynebHOM nopsaake peLUueHun u
aenctenin (6e3nencTeus) opraHa, NpeaoCTaBnAsaWEro MyHULMNanbHy YCyry, AOMMKHOCTHOIO
nvua opraHa, NpefocTaBsAoWeEro MyHUUMNANbHYK YCnyry, MyHUMUMMAnbHOrO CRyxalero,
pyKOBOAUTENSA OpraHa, NpeaoCTaBMAoOWEro MyHULMNANbHY yCnyry, MHOrodyHKLUNOHANbHOro
LUeHTpa, paboTHUKA MHOrOYHKLUMOHANBHOrO LEeHTpa, opraHnsaumi, npeayCcMoTPEHHbIX YacTblo
1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke Ux paboOTHUKOB.

3asaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YucCne B Creayowmx cnyyasx:

1) HapyLLeHne cpoka perncTpauumn 3anpoca o NpeaoCcTaBNeHNN MyHULUNANBHOW yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapylleHne cpoka NpeaocTaBrieHus MyHUUMnanbHoW ycnyri. B ykaszaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLueHUn n gencteun (6esnencrens)
MHOrOYHKLUMOHANbHOrO LieHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, eCcnm Ha MHOrO(YHKLMOHAanNbHbIA LLEHTP, peLleHns n gencTems (6e3gencrame) KoToporo
oGxanylTcs, BO3noxeHa (OYHKLUMA MO NpefoCTaBfEeHM0 COOTBETCTBYHOLIMX MyHUUMNANbHbIX
ycnyr B nosiHom obbeme B nopsgke, onpegeneHHoMm 4vactbto 1.3 ctatbn 16 depepanbHoro
3akoHa Ne 210-$3;

3) TpeboBaHue y 3asBUTENA [LOOKYMEHTOB WM MHGOpMauMM nNubO OCyLLECTBIEHUSA
AENCTBUNA, NpeacTaBrieHne UM OCyLLECTBIIEHME KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMMN
npaBoBbIMK akTamn Poccuickon degepaumm, HopmaTUBHBIMUY NPaBOBbLIMU akTamu Pecnybnvkm
TaTtapcTtaH, MyHUUMNAnNbHbIMA NPABOBbIMW aKTaMu Afs NPeAoCTaBfeHUss MyHUUMNAanbHON
yCnyru;

4) oTka3 B MNpuveMe [JOKYMEHTOB, MpeaoCTaBNeHne KOTOpbIX MpeayCcMOTPEHO
HOpPMaTMBHbIMM MNpaBoBbIMW akTamu Poccurckon Pepepaummn, HOPMATUBHLIMU MNPABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHMLMNanNbHbIMU NPaBOBbIMW akTamu Ans NpeaoCcTaBreHuns
MYHULMNANbHON YCNyru, y 3asBUTENs;

5) oTkaz B NpeaoCTaBNEHUM MyHULMNANbHOW YCMyrn, €CnNn OCHOBaHUS OTKasa He
npegycMmoTpeHbl eaeparnbHbIMKU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon Pepepaumn, 3akoHaMM U UHbIMK
HOPMaTUBHBIMW NpPaBOBbIMKM akTamun Pecnybnuku TaTtapcTaH, MyHMLUMNANbHBIMW MPaBOBbIMU
akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe) obxanoBaHne 3asBUTENEM peLLleHNin
n AencTeumn (6e3pencTBus) MHOroyHKLMOHaNbHOIro LeHTpa, paboTHMKa
MHOroyHKLNOHANbHOro LeHTpa BO3MOXHO B Crlydae, eciniv Ha MHOTO(YHKUMOHANbHbIN LIEHTP,
peweHns u pgencteus (6e30encTBMe) KOTOporo obxanyktTcs, BO3MoXeHa yHKuMs no
NpeaocTaBfEeHNIO COOTBETCTBYIOLUMX MYHUUMNANbHbLIX YCIyr B MONHOM oObemMe B Mnopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3asBUTENSA NPU NPEeAOCTaBNEHNUN MyHULMNANbHOW YCIyrn nnaTtbl, He
npeayCMOTPEHHON  HOPMaTMBHbIMA  NpaBoOBbiMM  akTamm  Poccunckon  Pepepaunn,
HOpPMaTUBHLIMWN NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUMUMNanbHbIMKW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpeaoCTaBnsALWEro MyHMUMMAnNbHYK YCNyry, AOMKHOCTHOro nuvua
opraHa, npefoCTaBnALWEro MyHUUMNANbHYIO YCRyry, MHOMO(YHKUMOHANbHOro LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa, OpraHu3auun, npegycMoOTPeHHbIX 4YacTbio 1.1
ctatbn 16 dPepepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHNKOB B UCNPABMEHUN OOMYLLEHHbIX
UMM OnevaTok 1 OWKnBOoK B BblAAHHbLIX B pe3yrnbTaTte NpeaocTaBrieHmuss MyHULMNansHOM yCnyru
AOKyMeHTax NIMb0o HapyLLueHne yCTaHOBIIEHHOMO CPOKa TakMx ucnpasneHun. B ykazaHHOM criyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pelueHun u gencteum (besnencrens)
MHOrOYHKUMOHANBHOrO LieHTpa, paboTHMKA MHOrOMYHKLUMOHANbHOrO LEHTpa BO3MOXHO B



cnyyae, eCcnm Ha MHOrO(YHKLMOHAnNbHbIA LLEHTP, peLleHnsa n aencrems (6es3genctame) KoToporo
oGxanylTcs, BO3noxeHa (PYHKUMS MO NpegoCTaBfeHU0 COOTBETCTBYIOLWMX MyHULMNANbHbIX
ycnyr B nosiHom obbeme B nopsagke, onpedeneHHoMm yactbto 1.3 ctatbn 16 depgepanbHoro
3akoHa Ne 210-$3;

8) HapyLUeHWe cpoka unu nopsaka Bolaaym AOKYMEHTOB MO pe3yrbTatam npegocTaBreHuns
MYHULMNANbHON YCIYru;

9) npuocTaHoBneHWe MpeaoCTaBNEeHNs MyHUMUMMANbHOW YCIyru, ecriv OCHOBaHuS
NPUOCTaHOBMEHNS HE NPeayCMOTPEHbI dheaeparibHbIMN 3aKOHAMU Y MPUHATLIMU B COOTBETCTBUM
C HUMW MHBIMU HOPMaTUBHbLIMU NPaBOBbLIMU akTamu Poccuiickon ®egepauun, 3aKkoHamu U MHbIMU
HOPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLleHUn
" AEencTBmin (6e3pencTBuns) MHOrOOYHKLMOHAaTbHOIro LeHTpa, paboTHMKa
MHOroYHKUNOHANBHOrO LeHTpa BO3MOXHO B Crydae, eCcnn Ha MHOTO(YHKLUMOHANbHbLIN LIEHTP,
peweHns u gencteus (6e3gencTBMe) KOTOpPOro obxanylTcs, BO3fOXeHa QYHKUMA no
npegocTaBfeHNIo COOTBETCTBYIOLUMX MYHUUMNANbHBLIX YCIyr B NOfHOM obbemMe B Mnopsake,
onpegeneHHoM vactbio 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

10) TpeboBaHve y 3aaBUTENS NPU NPELOCTaBNEHUM MyHULMNAbHOW YCNyrn JOKYMEHTOB
unu uHgopmMaumm, OTCYTCTBME M (MNM) HEeOLOCTOBEPHOCTb KOTOPbIX HE YKasblBanucCb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXoauMMbiX And npefocTaBreHus
MYHULMNANbHON ycnyrn, nubo B NpeaoCTaBleHUM MyHULMNANbHOW YCNyrn, 3a UCKMYEeHNeM
cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM crniydae pgocynebHoe (BHecyaebHoe) obxanoBaHwe 3asiBUTENIEM peLleHUn WU
aencteun (6e30encTBmst) MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOro
LeHTpa BO3MOXHO B Crny4ae, ecnv Ha MHOroQyHKLUMOHAmbHbIA LIEHTP, PELEeHNa N OencTBus
(6e3penctBne) KoToporo obGXamnyrTcd, BO3fOXeHa (yHKUMS N0  NpeaocTaBfEHUIO
COOTBETCTBYHLUNX MYyHULMNASBbHbIX YCYr B MONIHOM 06bemMe B nopsaake, onpeaeneHHOM YacTbio
1.3 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B NUCbMEHHOW (hopme Ha ByMaXHOM HocuTene, B 3fIeKTPOHHOM
dopme B opraH, nNpegocTaBnaloWwmni MyHUUMNASBbHYO YCyry, MHOrOQYHKLUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHLUMN OpraH rocygapCTBEHHOW BRacTv, SBSIOWWACA Yy4dpeauTenem
MHOroyHKUMOHANbHOrO LEeHTpa (danee - yvpeaumtenb MHOrO(yHKUMOHaNbHOro LeHTpa), a
Takke B opraHusauuun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-
®3. Xanobbl Ha peweHna un pgencteua  (6e3penctevme)  pykoBoAUTENst  OpraHa,
NpeaoCTaBNAOWEro MyHUUUNANbHYO yCnyry, NOAalTCA B BbIWECTOAWMA opraH (nNpyu ero
Hanu4un) NMbo B criy4dae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPELACTBEHHO pyKoBoaUTENEM
opraHa, NpegoCTaBMsAOLWEro MyHuumMnanbHyto ycnyry. >Kanobbl Ha pelleHvss U OencTsus
(6e3penctBne) paboTHMKA MHOrOYHKLMOHANBbHOIO LEHTpa MNOoAalTCsa PYKOBOOAMTEMNIO 3TOrO
MHOropyHKUnoHaneHoro ueHtpa. >anobbl Ha peweHns u geuncteua (besgencreue)
MHOrOYHKUNOHANBHOrO LIeHTpa NogatTCs y4YpeanTento MHOrOMYHKLUMOHANbHOroO LeHTpa unu
AOIDKHOCTHOMY  NULy, YNOIHOMOYEHHOMY HOPMAaTUBHBLIM MpPaBOBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHna u pencteus (6esgenctene) pabOTHMKOB OpraHu3auun,
npenycMoOTpeHHbIX 4YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmm.

XKanoba Ha peweHnss n pencteus (b6esgencteme) opraHa, nNpeaoCcTaBNSALWLEro
MYHULMNAnNbHY YCIyry, OOSPKHOCTHOrO nvua opraHa, NpeaocTaBnsalowero MyHUUmMnanbHyo
ycrnyry,  MyHMUMNAnNbHOrO  CryXallero, pykoBoAUTENs  opraHa, npegoCTaBnsitoLero
MYHULMNANbHY yCcnyry, MOXeT ObiTb HanpaBfeHa no noyTe, 4Yepe3 MHOroyHKUNOHANbHbIN
LEHTp, C MCnonb3oBaHMEM WHGPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTEpHET»,
oduymnanbHOro cavta opraHa, NpegoCTaBnsaLWero MyHuumnanbHyto ycnyry, EauHoro noprana
nnbo PecnybnnkaHckoro noptana, MHOpMaUMOHHOM cucTeMbl focyaebHoro obxanoBaHus, a
TaKke MOXeT BbITb NPUHATA NPU NIMYHOM nNpueme 3aasutens. XKanoba Ha pelueHusa n gencTeuns
(6e3pencTBne) MHOroyHKUMOHANbHOIO LieHTpa, paboTHMKaA MHOrodyHKLUMOHANbHOrO LEHTpa
MOXeT OblITb  HanpaBneHa NO  NOYTe, C  WUCMNONb30BaHMEM  WUH(OPMALNOHHO-
TeNEeKOMMYHUKaLUNOHHOM ceTn «WMHTepHeT», oduumanbHOro cavta MHOroYHKUMOHANbLHOMO
ueHTpa, EgunHoro noptana nu6o PecnybnukaHckoro noptana, MHAOOPMaUMOHHOW CUCTEMbI



pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NUYHOM NpuemMe 3asBuUTens.
Xanoba Ha pewenna n genctena (6esgenctene) opraHmsaumi, NpeaycMoTpeHHbIX YacTbto 1.1
ctatbh 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTEpHET»,
odomumManbHbIX CanToB 3TUX opraHu3aumn, EgmHoro noptana nnbo PecnybnukaHckoro noptana,
a Takke MOXeT ObITb NPUHATA NPU TIMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBnASALWEro MyHUUUNANbHY YCNyry, AOSMKHOCTHOIO
nvua opraHa, NpeaocTaBnALLEro MyHUUMNANbHYO ycnyry, niMbo MyHUUUNansLHOro cnyxatero,
MHOroOyHKUMOHANbHOrO LIEHTpa, €ero pykoBogutenss v (Mnv) paboTHUKA, opraHusaumm,
npenycMOTPeHHbIX YacTbio 1.1 ctaTtbn 16 ®enepanbHoro 3akoHa Ne 210-d3, nx pykosoguTtenen
n (Mnn) paboTHWUKOB, peLleHns 1 AencTBus (6e3gencTeme) KOTopbiX oBXxanyTcs;

2) hammnuio, UMsi, 0OTYECTBO (NOCneaHee - Npu Hann4mMn), CBEAEHNSA O MECTE XUTENbCTBA
3aasutena - duanyeckoro nuua nmMbo HauMeHOBaHWE, CBEAEHWA O MeCTe HaxoXaeHus
3aaBuUTENd - IOPUONYECKOro Nuua, a Takke HOMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPU HanM4YMK) U NOYTOBbLIN adpec, NO KOTOPbIM AOMMKEH ObiTb
HanpasneH OTBET 3asBUTENIO;

3) cBegeHns 06 obxanyemblx peweHusax u  gencteusx (6esgencteun) opraHa,
NpegoCcTaBnAOLWEro MyHULMNANbHYIO YCNYry, AOSMKHOCTHOIO Nvua opraHa, npeocTaBnsaoLLero
MYHULMNAnNbHYO yCrnyry, nnbo MyHMLMNAanbHOro cnyxawero, MHOroyHKLUMOHaNbHOMo LIEHTPa,
paboTHMKA MHOrogYHKLUMOHANbHOIO LEHTpa, OopraHusauuin, npeayCMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTENb HE COrMaceH C peleHneM 1 OencTBuem
(6e3pencTBnem) opraHa, nNpefoCTaBASOWEro MyHUUMNANbHY YCnyry, AOMMKHOCTHOrO nuua
opraHa, NpegoCTaBMSAOWEro MyHULMNANbHYK Ycnyry, nuMbo MyHUMUMNanbHOro cryxatlero,
MHOroyHKLUMOHANbHOrO UeHTpa, paboTHMKa MHOro(yHKUMOHANbHOMO LIEHTPa, OpraHun3auumm,
npenycMoOTPeHHbIX YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3asButenem moryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NPU Hann4yum), NOATBEPXKAaLWmMe OBOAbI
3aasuTens, Nnbo nx Konuw.

5.4. MocTtynmBwas xanoba noanexuTt pernctpauun B CPOK He nosgHee paboyero gHs,
crnegylowero 3a gHeM NOCTYNEHNUS.

5.5. XKanoba, noctynuBwasa B opraH, nNpefoCTaBnsalWMA MyHULMNANbHY YCnyry,
MHOTrOYHKUNOHASbHbBIN LEHTP, YYpeamTento MHOrogyHKLMOHANbHOrO LieHTpa, B opraHMsaumu,
npegycMoTpeHHble 4Yactbto 1.1 craten 16 ®PegepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOSALNA OpraH (Npu ero HanuMyuu), NoaseXMT PacCMOTPEHUIO B TedeHue NaTHaguatu
paboynx OHeW CcO [OHS ee peructpauuMm, a B crydae obXxanoBaHusi OTKasa opraHa,
NpegoCcTaBnAOLWEro MyHUUUNANbHY YCyry, MHOrOYHKUNOHANbHOIO LieHTpa, opraHu3auum,
npegycMoOTpeHHbIX 4YacTtblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB y 3aaBuTens nnbo B ncnpasBneHum AonyLeHHbIX OneYaTok 1 oWnboK nnn B cnyyae
o0XXanoBaHMs HapyLUeHWUs YCTAHOBSIEHHOrO CpOKa TaKMX WCMpPaBfeHWn - B TedyeHue naATu
pabo4ynx OHen co OHA ee perncrpauuu.

5.6. Mo pesynbTatam paccMOTPeHUs Kanobbl MPUHUMAaETCA OOHO U3 CchneaylLnx
peLleHni;

1) xanoba ynoBneTBOpsieTCA, B TOM 4ucfie B )OpMe OTMEHbl MPUHATOrO peLUeHns,
ncnpasneHna OONyLEHHbIX OneYyaTok 1 ownboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBreHus
MYHULMNANbHOM YCNyrn AOKYMEeHTax, BO3BpaTa 3asBUTEN LEHEXHbIX CPeAcTB, B3vMaHue
KOTOPbIX HEe MpegycMOTPEeHO HOPMAaTMBHbIMM NpPaBOBbiIMM akTaMmu Poccurckon degepaunn,
HOpPMaTUBHLIMWN NpPaBOBbIMK akTamMun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3bIBaeTCS.

He nosgHee gHs, cnegytowero 3a AHEM NPUHATUSA PELLEHUS!, YKa3aHHOro B HacTosLWeM
NyHKTE, 3a8BUTENO0 B NMUCbMEHHON (hOpMe M MO XKenaHWK 3asaBUTENS B 3NEKTPOHHON dhopme
HanpaBnseTCcs MOTMBMPOBAHHBIA OTBET O pe3ynbTaTax pacCCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHua xanobbl noanexawien yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO
O pesynbTaTtax pacCMOTPEHUs Xanobbl gaeTca UHopmaunsa o AeNCTBUSX, OCYLLIECTBASEMbIX



OopraHoMm, NpefoCcTaBnsaLWUM MYHULMNANbHYO YCNyry, MHOrO(YHKUMOHaNbHbLIM LEHTPOM fMbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctaten 16 ®epepansHoro 3akoHa Ne 210-93, B
uenax HesaMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX — HapyLeHWhn npu  oKasaHuu
MYHULMNANbHON YCNyr, a Takke MPUHOCATCA W3BMHEHMS 3a AOCTaBneHHble HeyaobcTBa u
yKasblBaeTca WHgopMauusa o AanbHeuwunx OencTBuaX, KoTopble HeobxoOMMO COBEpLUMTb
3as1BUTENIO B LENisX NoNyYeHUs MyHUUMNAnNsHOW YCyru.

5.8. B cnyyae npwusHaHusa xanobbl He nognexawen yOOBNEeTBOPEHUIOD B OTBETE
3aABUTENIO O pe3yrnbTaTax pacCMOTPEHUs Xanobbl 4alTCs apryMeHTUPOBaHHbIE pa3bsCHEHUSA
O MpUYNHAX MPUHATOrO peLleHus, a Takke MHopmauusa o nopsgke obxanoBaHUS MPUHATOrO
peLeHus.

5.9. B cnyyae ycTtaHOBeHuUst B X04e WM MO pe3ynbTataM pacCMOTPEHUS Kanobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLUEHUS UIM NPeCTYnieHna OOSMKHOCTHOe
nvuo, paboTHWK, HaZeneHHble MOSTHOMOYUSMM MO PacCMOTPEHUo Karnob, HesameanuTenbHO
HanpasnaT MMeLMeca MaTepuarsl B OpraHbl MPpoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfnameHTy

npenocTaBneHns MyHULMNansHOM

yCrnyrv no Bblgade cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeoCTaBsLLEro MyHULMNANbHY YCnyry)

CMNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(noanucb YNosTHOMOYEHHOro
[AOIMKHOCTHOTO Nnua opraHa)



MNpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNanbLHON
yCnyru no Bblaaye cnpaBku (BbIMNUCKN)

(BnaHk opraHa, NpeoCTaBsLLEro MyHULMNANbHY YCnyry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
00 oTKase B npefoCTaBneHMn MyHULUNANbHOM YCryrn
no Bblaa4ve CnpaBkn (BbINUCKN)

oT Ne
PaccmotpeB Balwe 3asiBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTBI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne 00 oOTkase B Bblgaye

cnpaBku (BbIMUCKN) NO CrieayoLemMy OCHOBaHMIO:
[ononHutensHasa nHpopmMaums:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(mognuck YyNoNMHOMOYEHHOTO
AOJMKHOCTHOrO Nuua opraHa)



MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfnameHTy

npenocTaBneHns MyHULMNansHOM

yCrnyrv no Bblgade cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNALWEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
06 oTkase B nNpMeme OJOKYMEHTOB, HEOOXOAMMbIX AN NPeAOoCTaBEHMS
MYHUUMNANbHOM YCryru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3asiBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOATHOMOYEHHbIM OopraHom
NPUHATO peleHne o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AMMBIX AN NpefoCTaBeHns MyHUUMNanbHOM YCNyri No Bblgaye CrpaBku
(BbINKCKM) NO CneayoLUM OCHOBAHUSAM:

1.
2.

PasbsicHeHVe nNpuymH oTkasa:

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe nOBTOPHO 06paTUTLCS B YMNONIHOMOYEHHbLIN OpraH C 3asiBNeHUMeM O
npenocTaBneHnmn yCryru nocne ycTpaHeHUsi ykasaHHbIX HapyLLEHWIA.

[aHHbIN oTka3z MoxeT OblTb obxanoBaH B AocyaebHoM nopsiake nyTem HanpaBreHust
Xanobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyae6GHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(I'IOLI,I'II/ICb YMNOJIHOMOY€EHHOr o
OOJPKHOCTHOIo nuua opraHa)



MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY pernameHTy
npenocTaBneHns MyHULMNansHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(dbamununga, nms, oT4ECTBO, NACNOPTHbIE AaHHbIE,
perncTpaumio No MecTy XnTenbcTea, agpec
3MIEKTPOHHOM NOYThLI, TenedoH)

3AABIEHNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpaeky (BbIMNUCKY)

(ykasaTb BMA CripaBKmn)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHuUmMnansHoM ycryru, NpoLly NpeaoCcTaBUTb:

I:IB nnYHbin  kKabuHeT [lopTana rocydapCTBEHHbIX WM MyHUMUMNAMbHBIX  YCIyr
Pecnybnvkn Tatapcras;

B N4YHbIN KabuHeT EanHoro nopTana rocygapCreBeHHbIX N MyHUUMNANbHbLIX YCIYT,

DB MHOrO(YHKLUNOHANbHOM  LEHTpe NpedocTaBfieHns  rocygapCTBEHHbBIX U
MyHMUMNanbHbIX yenyr Pecnybnvku TatapcTtaH;

B OpezaHe.

(nata) (nognwuce) (.1.0.)

MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULUMnansHou
yCnyru no Bblgaye cnpaBku (BbIMUCKN)



PykoBogurernto
McnonHntenbHOro kommreTta

OoT:

3AABJIEHUNE
06 ncnpaBneHnn TeEXHUYECKOM OLLIMOKM

Coobuiato 06 owwmnbke, OONYLLEHHON NPU OKa3aHUX MyHMUMNANbLHOW YCryri no Bblaadve
CripaBKu (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpoly wucnpaBuTb OOMYLUEHHYH TEXHWYECKYD OLMOKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B LOKYMEHT, SIBNSOLLMIACA pe3ynbTaToM MyHULMNArbHOW YCIyru.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHsTUs pelueHnss o6 oTKNOHEeHUW 3asBreHnst 06 ncnpaBneHnm TEXHNYECKOM
OLLMGKM NpOLLY HamnpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BM€ 3aBEPEHHON KoMK Ha ByMaykHOM HoCcUTEere NOYTOBbLIM OTMNPaBIIEHNEM MO afpecy:

HacTtosawmm nogreepxaato: CBeAeHUs!, BKIIOYEHHbIE B 3asiBiEHME, OTHOCALLMECS K MOEN
FINYHOCTU W NPEACTaBNAEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HWXKE, OOCTOBEPHbI.
[oKkyMeHTbl (KOMUM [OKYMEHTOB), MPUMOXEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBIEHHbIM 3aKkoHoaaTensctBoM Poccuiickon ®Pepepaumm, Ha MOMEHT NpeacTaBneHus
3adBreHNs1 3TN AOKYMEHTbl JENCTBUTENbHBI U coaepXaT AOCTOBEPHbIE CBEAEHUS.

( )
(paTta) (mnoanuceb) (®.1.0.)




