Pecnybanka Tarapceran Tarapcran PecnyGnukach

Henoannrensibiil Komurer Capman MyHHUHIIANE paifoHbi
HOBOMMAHCKOIO CenbCKOro noceeHns Ana Mman aBbin xupiere
CapManoBCKOro MyHHUHNAALHOTO palioHa dankapmMa KOMHTETH
[TOCTAHOBJIEHHME KAPAP
No28 24.12.2024r.

O6 yrsepiaennn aMHHHCTPATHBHOTO PerIaMeHTa
NPEAOCTABICHHUA MYHHUHITAABHOIN YC/LyIu
110 BBUIAYE COPABKH (BRITTHCKH )

B uensx peammsaumn degepanpnoro 3akoHa or 27.07.2010 Ne 210-03 «O6
OPraHu3aUMy  NPEJOCTABNCHHSA TOCYAAPCTBEHHBLIX M  MYHHUMNAIBHBIX  YCIyD»,
pyxoBoacTBysch nocranosnernem Kabuwera Munuctpos PecnyGanku ot 02.11.2010
Ne 880 «O0 yroepxaennu IMopsaka pazpaboTki i yrBepxaenus AIMHHUCTPATHBHBIX
PETNIAMEHTOR NIPEAOCTABACHMA TOCYIAPCTBEHHBIX YCAYT HCTIOMHHTEILHLIMH OPraHaMH
rocysaperseHioi  Baactu PecnyGanmkn Taraperan M 0 BHECCHHH H3MeHeHMi B
oTAenbHble  nocradoBienns  KaGunera  Munuctpos  PecnyGnukn  Tarapcramy,
Menonnnrenshsiii komurer Hosommsnckoro ceasckoro nocesenus CapManoBekoro
MyHHLIHDAILHOIO paiiona PecnyOankn Taraperan, nocranosnser:

l.  YTeepauts npuaaraemelil AAMHHHCTPATHBHBII pernament
HPEAOCTARICHIA MYHHIUNIAILHON YCAYIH 110 BRIIaYe CIPABKH (BBINUCKH );

2. Tlpusnars yTpaTHBIINM CUIY NOCTaHOBICHHE MCHONHHTEBHOIO KOMHTETA
Hosoimarckoro cenbckoro nocesienns CapMaHOBCKOrO MyHHUMAIBHOIO paiiona
Pecnybanky Tataperan o 25.06.2021 r. Ne 10 «O6 yreepaacHuu A/IMHHHCTPATHBHOTO
PEriamMenTa  NpeOCTaB/ICHHA  MYMHMIMOAABHON  YCIYI'M N0 BblAa4e  CHpasky
( BBITTHCKH ).

3. OGuaponoBarh HACTOSMICE [OCTAHOBACHHE TyTeM pasMelleHHs Ha
«Oduumansiom noprane npasosoii undopmaunn PecnyGaukn Tatapcran» no sed
azpecy: http://pravo.tatarstan.ru # pasMecTuTh Ha oGHUHATLHOM caiiTe CapmMaHoBCKOro
MyHHUMTaneHOTO  pafiona  PecnyGaukn  Taraperan 8 mndopmanmonHo-
TEACKOMMYHHKAIIHOHHOH ceTH Hurepuer no BeO-aapecy:
https://sarmanovo.tatarstan.ru/.

4. KonTtpoas 3a ncnoanenuess,
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ACTONIIETO MOCTAHOBJICHHS OCTABAAIO 3 OG0T,
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Pyxosojurens Menonnurensoro komurend
HOBOMMSHCKOIO CebCKOT0 NOceAeH s . |* -
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YT1BepxkIeH

ITOCTAaHOBJICHHEM

HcnomHuTenbHOr0 KOMUTETA
HoBOMMSAHCKOTO CENBCKOTO MOCENECHUS
CapMaHOBCKOTO MyHHUIUIIAJIBHOTO
paiioHa

Pecniy6nuku TaTapctan

oT «24» mexadbpst 2024 r. N 28

AJIMHHHMCTPATHBHBIN perjiaMeHT

npeaocraBjJcHUA MyHI/IlII/IHaJILHOﬁ YCIYI'd 1Mo BblAa4€ CIIpaBKHU (BBIHI/ICKI/I)

1. O0mue mMoJI0KEeHUA

1.1. TlpeameT peryaupoBaHus aIMUHUCTPATUBHOIO PErlaMEHTa

Hacrosmuii aIMUHUCTPATUBHBIN peryiaMeHT MIPEIOCTaBICHUS
MYHULIMNAIBHOUN YCIIyTH (J1ajiee — aIMUHUCTPATUBHBIN PETJIaMEHT) YCTaHABIMBAET
CTaHJAPT U NOPSAAOK ITPEIOCTABICHNSI MYHULIMIIAIBHOM YCIIYTY 11O BbIJaYe CIIPABKU
(BBITUCKM) (J1ajiee — MyHUIMITAJIbHAS yCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIuiamu, UMEOIIMMU MIPABO Ha MOJTYYEHHE MYHUIUNAIBLHON YCIIYTH,
SBJIFOTCS (PU3UYECKUE JIUIIA (Jaee — 3assBUTEIb).

1.2.2. C 3asBieHHeM BIIpaBe OOpPATUTHCS TNPEACTABUTEND 3asgBUTEINS,
JNEUCTBYIOIIMH HAa OCHOBAHMM JTOKYMEHTA, YIOCTOBEPSIOIIET0 €ro MOJTHOMOYUS
(masiee — mpeACTaBUTEIb 3asIBUTEIIS).

1.3. Ilopsaiok uHPOPMUPOBAHUS O TPEAOCTABICHUH MYHULIMIAIIBHOU YCITYTH

1.3.1. Uadopmanus o mopsiike NMpeAoCTaBICHUS MYHULUIAIbLHOW YCIyTH
pasmeraeTcs:

1) Ha MHGOPMAITMOHHBIX CTEHIAX, COJICPKAIINX BU3YyATbHYIO U TEKCTOBYIO
uHOpMaILMI0 O MYHHUIMNAIBHON YyCIyre, pacrlojiO)KEHHBIX B TOMEIICHUSIX



MHOFO(I)YHKHI/IOHaJIBHBIX LCHTPOB MpeaoCTaBJICHUA rocyaapCTBCHHBIX 141
MYHUIHUIIAJIBbHBIX YCIIYT.

2) Ha oUIMAIEHOM CaiiTe MYHHUIIMIAIBHOTO paiioHa B WH(OPMAIIMOHHO-
TeJIeKOMMYHUKannoHHo# cetn «aTeprer (https://www.sarmanovo.tatarstan.ru);

3) Ha Iloprane rocyaapCTBEHHBIX U MYHHLIMHNAIbHBIX yciIyr PecryOinku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecriyOaukaHCKHi mopTan);

4) ma EawmHOM moprane TOCYJapCTBEHHBIX W MYHHUIUMAIBHBIX YCIyT
(bynkmuit) (https:// www.gosuslugi.ru) (nanee — Equnblit mopran);

5) B rocymapcTBeHHOW  umHpopmarmoHHOW  cucteme  «Peectp
rOCyJapCTBEHHBIX M  MYHHUIMNAIbHBIX  yciyr PecnyOmuku — Tatapctan»
(http://frgu.tatar.ru) (nanee — Peectp rocygapCTBEHHBIX U MyHULIUTIAIBHBIX YCIYT).

1.3.2. KoHCylIbTUpOBaHKE MO BOMPOCAM IMPEIOCTABICHUS MYHUIIUITAIBHOM
YCIIYTH OCYLIECTBIISETCA:

1) B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX MPEIOCTABIECHUS TOCYJaPCTBEHHBIX U
MYHULUINAIBHBIX YCIYT IPU YCTHOM OOpaIl€HUH - TUYHO UJIU 10 Tenedony;

2) B uHTepakTuBHOU (popme EauHoro, PecriybimkaHckoro noprana;
3) 6 ynonnomouennom na npedocmasierue ycayeu opeare (naiee — Opeatn):
IPY YCTHOM OOpaIeHuu - JIMYHO WIH 10 TeJaedoHy;

Ipyd NHUCbMEHHOM (B TOM 4Hucie B (opMe BJIEKTPOHHOTO JIOKYMEHTA)
oOparieHuu — Ha OYMa)XHOM HOCHUTENIE IO TOYTe, B DJIEKTPOHHOW (opme 1o
AJIEKTPOHHOM TMOYTE.

1.3.3. Undopmanus va Enunom mnoptane, PecrmyOmukaHCkoM mopTaie o
MOPSIIKE W CPOKax MPEAOCTABICHUS MYHHUIIUITAJLHONW YCIYTd Ha OCHOBAaHHH
CBEJICHUH, coziepxkamuxcs B Peectpe rocy1apcTBEHHBIX 1 MyHHUITUTIATBHBIX YCIIYT,
MIPEIOCTABIIACTCS 3aABUTENIO OSCIUIATHO.

Hoctyn K wuHOpMalMM O CpoKax M MOPSAKE MPeloCTaBICHUS
MYHHIIMITAIEHOW YCIYTH OCYIIECTBIIICTCS O€3 BBIMIOJIHECHHUS 3asSBUTEIEM KaKUX-
1160 TpeOoBaHUM, B TOM yucie 0€3 UCIOIb30BAHMS TPOrPAMMHOI0 0OecieYeHus,
yCTaHOBKa KOTOPOTO Ha TEXHUYECKHE CPEJICTBA 3asBUTENS TpeOyeT 3aKiIIOueHUs
JMILIEH3MOHHOTO WJIM WHOTO COTJIAIIEHUs ¢ IpaBooOiagaTesieM MpOorpaMMHOIO
o0ecnieyeHust, MpeayCMaTPUBAIOIIETO B3WMaHUE IUIATHI, PErHCTPALUIO WM
aBTOPHU3AIINIO 3aBUTEIIS WIIN MTPEIOCTaBICHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. Tlpu obpateHnn 3assBUTENS JTUYHO WU TIO TeIE(POHY B COOTBETCTBUU
C OCTYMNUBIINUM OOpallieHreM IPeAoCTaBsIeTCs HHpopMaIus:

1) o Mecre  HaxOXKIACHHS  MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa
MPE0CTABIICHNS TOCYIAPCTBEHHBIX U MYHUIIMNIAIBHBIX YCIYT, Mcnonnumenshblil



komumem Hoeoumanckoeo cenvckoco nocenenusi (agpec, Tpaduk padOTHI,
CIIpaBOYHBIE TeJIe(OHBI);

2) 0 TMOpsIKe NPEOCTaBICHUS MYHHUIIMIAIBHOW yCIyrd, O crocobax u
CpOKax IMojauu 3asiBJICHUI;

3) o kareropusx TpaxkIaH, KOTOPbIM TMPEIOCTABJIACTCS MYHHUIIUIIATbHASL
yCciyra; O HOPMAaTHBHBIX TPABOBBIX AaKTax, pPEryJHUPYIOUUX  BOIPOCHI
MPEI0CTABIICHUS] MYHUITUTIATBHOW YCIYTH;

4) o mepeyHe JOKYMEHTOB, HCOOXOIUMBIX JIJII PACCMOTPEHUS 3asBJICHUS O
MPEIOCTABIICHUA MYHUIIUIIAILHON YCIyTH, O CpPOKax TMpHUeMa U PETHCTPALUH
3asIBJICHUS;

5) o0 XoJe npeaoCTaBIICHNS MyHHUIMITAIbHON YCIYTH;

6) o MecTe pa3MenieHus Ha OUIMATEHOM CaliTe MHPOPMAIIMHU ITO BOTIPOCAM
MIPEIOCTABIICHHS] MYHHUITUTIATBHOW YCIYTH;

7) o mopsaKe 00KaIoBaHUs ICHCTBHIA MM Oe3/IeHCTBHSI JJODKHOCTHBIX JIUIL
Opeaana.

[To muCbMEHHOMY OOpAICHWIO COTPYIHUKH OTIENa, OTBETCTBEHHOTO 3a
MPEIOCTABICHUE MYHUIIUMAIBHON YCIyTH, MOAPOOHO B MHUCBMEHHOU (opme
Pa3bACHSIOT 3agBUTEIIO MOPSIOK MPEIOCTABICHUS MYHHUIIMNAIBHOM YCIYTH W
BOIIPOCHI, YKa3aHHBIC B HACTOSIIEM MTyHKTE aJIMUHUCTPATUBHOTO pErIaMeHTa, U B
TEYEHUE TpeX pabouyux AHEH CO JTHS pErucTpaluu 0OpallleHus HAMPaBJISIOT OTBET
3asgBUTENt0. OTBETHI Ial0TCA Ha sI3bIKE oOpaieHus. B cimyyae HEBO3MOXXHOCTHU AaTh
OTBET Ha S3bIKEe OOpaIICHUS UCIIOIB3YIOTCS TOCYAapCTBEHHBIC SI3bIKHA PecmyOmmku
Tarapcran.

1.3.5. Uudopmaniust mo Bompocam MpeaoCTaBICHUS MyHUITUTIATBHOW YCIYTH
pasMemiaercs Ha O(UIMATBLHOM CalWTe MYHHMIIMIAIBHOTO paloHa © Ha
MH()OPMALIMOHHBIX CTEHJIAX B MOMEUIEHUAX HcnoiHumenvbHo2o Komumema
Hosoumsanckozo cenvckoeo nocenenus 1ist paboThI C 3asIBUTEISIMH.

Nudopmanusi Ha rocynapCTBEHHBIX fA3blkax Pecnyomuku Tarapcran,
pa3Meniaemasi Ha HWH(QOPMALMOHHBIX CTEHJAaX M Ha O(QUIHAIBLHOM caiTe
MYHUIUIIAJIBHOTO paiioHa B HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CETU
«HTEpHET», BKIIOYAET CBEACHHUS O MYHULHNAIBHOM YCIyre, COAECPKAIIUECS B
nyakrax 2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 agMHUHUCTPATUBHOTO
periiaMmeHTa, WHGOpPMALMI0O O MECTE€ HaXOXIEHUS, CIPABOYHBIX TeleoHax,
BpeMeHH paboTel Hcnonnumenvrozo xomumema Hosoumanckozo cenvckoeo
nocenenusi, o rpaduke npuema 3asBJICHUM Ha MPEIOCTABICHUE MYHUIUIAILHON
YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABICHNE
MYHHULUIIATIBHON YCIyTH



1.4.1. IlepeueHb HOPMATUBHBIX TMPABOBBIX aKTOB, PETrYJIUPYIOIIUX
NPEAOCTAaBIICHNE  MYHUUMIIAIBHON  ycayru (C  yKa3aHMEM  pPEKBU3HUTOB
HOPMATHBHBIX  IPABOBBIX AaKTOB W  HCTOYHUKOB WX  O(HUIHAIBLHOTO
ony0JIMKOBaHuA), pa3MenieH Ha Enqunom noprane, B Peectpe rocynapcTBEHHBIX U
MYHUIUTIATIBHBIX YCIYT, HAa O(UIIMAIbHOM CalWTe MYHMUIMNAIbHOTO palioHa B
MH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «IHTepHeT».

1.4.2. TekcT aIMMHHUCTPATHUBHOIO pErjiaMeHTa B JACUCTBYIOLIEH pelaKkInu
NOJJIEKUT pasMenieHnto Ha EguHom moprane, B PeecTpe rocynapCTBEHHBIX H
MYHHUIIMIIATBHBIX YCIYT, Ha OQUIMAIbHOM CaiiTeé MYHHUILUIIAIBLHOTO paiioHa B
MH(}OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOH ceTn « HTepHEeT”.

1.5. TepmuHsl, UCNOIB3yEMBbIE B AAMUHUCTPATUBHOM PETIAMEHTE, U UX
OIPEICIICHUS

1.5.1. B aaMUHUCTPAaTHBHOM pEIJIAMEHTE WCIIOIB3YIOTCSA CIHEAYIOIINE
TEPMHUHBI U OIIPEACIICHUS:

yAaJIeHHOE pabouee MECTO MHOTO(YHKITMOHATIBHOTO LIEHTpa
IPEIOCTABIIEHUS! TOCYIapPCTBEHHBIX M MYHULUINAIBHBIX YCIYT — TEPPUTOPUAIILHO
000CcO0JIEHHOE CTPYKTYpHOE mojpaszaeneHue (opuc) MHOTO(YHKIIMOHATIHLHOTO
IIEHTpa MPEAOCTABICHH TOCYIapPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT, CO3JJaHHOE B
TOPOJCKOM (CENbCKOM) MOCEJICHUH MYHUIMIAIBHOIO pailoHa WM B TOPOJICKOM
okpyre Pecnybnumku TatapctaH B COOTBETCTBUM C MyHKTOM 34 IlpaBun
OpraHM3alMU JIeATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHHUS
rOCY/apCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIYT, YTBEP’KIACHHBIX MOCTAHOBJIEHUEM
[IpaButenscTBa Poccuiickoit ®@enepaunn ot 22 aekabps 2012 r. Ne 1376 «O6
yrBepxkaeHuu [lpaBui oOpraHuzanuy JEeSTeNbHOCTH MHOTO()YHKIHMOHAIBHBIX
HEHTPOB MPEOCTABICHUS TOCYAAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT»;

TEXHUYECKasi olnOKa - omunbka (omHcka, orneyaTka, rpaMMaThyecKas Wid
apumeTnyeckas omuOka MO0 noao0Hass omuMOKa), JOMyIIEHHAs OPraHoM,
IPEIOCTABIISIOIUM MYHHUIIUIAIBHYIO YCIYTy, U IpHUBEAIIas K HECOOTBETCTBHUIO
CBEJCHMI, BHECEHHBIX B JIOKyMEHT (pe3yJbTaT MYHULMIAIbLHOW YCIyTH),
CBEJICHHUSM B JOKyMEHTAaX, HAa OCHOBAaHUHM KOTOPHIX BHOCHJIMCH CBEJICHUS;

Enunas cucrema uaeHtudukanum u ayreHTUGUKAIMA B UHPPACTPYKTYpE,
oOecreunBaroien MH(})OPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
UH(GOPMAIIMOHHBIX CHCTEM, UCTIOJIb3YEMBIX TUTSI IPEIOCTABIICHUS
rOCyapCTBEHHBIX W MYHHUIIMIAJIBHBIX YCIyr B AJEKTPOHHOU Qopme (nanee —
ECHUA) — (<enepanbHas rocynapcTBeHHass HWH(GOpPMAIMOHHAs  CHCTEMA,
oOecreynBaroiasl CaHKIMOHUPOBAHHBIA JTOCTYIN YYaCTHUKOB MH(POPMALIMOHHOTO



B3aMMOJICUCTBUS B CUCTEME MACHTU(PUKALMKU U ayTeHTUPUKALMKU K UHPOpMAaLIUH,
CONlepKaIIecsT B TOCYJApPCTBEHHBIX WH(MOOPMAIIMOHHBIX CHCTEMaX M HHBIX
MH(OPMAIMOHHBIX CUCTEMAX;

MO®I] - ['ocynmapcTBeHHOE OrOXKETHOE YUPEXKIACHUE
«MHOTroQyHKIIMOHAJbHBIA ~ LIEHTP  MPENOCTABICHUS  TOCYJApCTBEHHBIX U
MyHUIMIAIBHBIX yciyT B PeciyOnuke TaTapctany;

AUC MOI[ - ApromaTu3upoBaHHas HWHQPOpMAIIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHAILHBIX ~ IICHTPOB  MPEJOCTABJICHHUS  TOCYJAApCTBEHHBIX U
MyHUIIUNAIBHBIX yenyr PecnyOonuku TaTtapcran.

1.5.2. B anMUHUCTPaTMBHOM  pENNIAMEHTE IO  3asBICHHUEM O
MpeA0CTaBICHUH MYHUIIUITAIBHOM YCITYTH (J1aJiee - 3asBJICHUE) TOHMMAETCS 3apoc
O MIPEAOCTABICHUN MyHUIIUITAIIBHON YCIIYTH, MOJJAHHBIA B COOTBETCTBUHU C ITYHKTOM
3 crareu 2 DenepanpHoro 3akoHa or 27 uromsd 2010 roma Ne 210-d3 «O6
OpraHu3allid TPEJOCTABICHUS TOCYAApPCTBEHHBIX U MYHULUNAIBHBIX YCIYT»
(manee — @enepanbHbIil 3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

2.1. HaumeHoBaHNE MyHUIMITAIBHOW YCIYTH

Brinava cripaBku (BBIKHCKH).

2.2. HaumeHOBaHUE HCIIOTHHUTEIIBHO-PACTIOPSIUTEIFHOTO OpraHa MECTHOTO
caMOyTpaBJI€HHUs, HETIOCPEACTBEHHO MPEI0CTABIISIIOIIET0 MYHUITUNIATBHYIO YCIYTY
HcnonHuTenbHbIN KOMHUTET HoBoumsnHckoro CEJIbCKOTO MOCEJIEHUS
CapMaHOBCKOI0 MyHULIMIIANILHOTO paiioHa PecryOnuku TaTtapcras.

2.3. Onucanue pe3ynbTrata IpeoCTaBICHUS! MyHULIUIIAIbHON YCITyTH

2.3.1. Pe3ynbpTaToM NpeaoCTaBICHUs] MyHUIIMITAIIbHON YCITYTH SBJISIETCS:

1) cnpaBka  (Bemucka) (mpuiaoxkernne Ne 1 K Hacrosiemy
aJIMUHHACTPATUBHOMY pPErJIaMEeHTY);

2) pemeHre 00 OTKa3e B TNPEAOCTABICHHH MYHHUIHMIIATBHON YCIyTH
(npunoxxenue Ne 2 Kk HaCTOSIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemeHue o0 OTKae B NpPHEME JOKYMEHTOB, HEOOXOJMMBIX JUIs
MPEIOCTaBICHUSI MYHHULHUIANBHON ycinyru (mpuiokeHue Ne 3 K HacTosimiemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbpTaT mpenoCTaBICHUS MYHULMIIAJBHON YCIYTM HAIpPAaBISIETCS
3asiBUTENI0 B (opMe DIEKTPOHHOTO JOKYMEHTA, IOJIMHUCAHHOTO YCUJICHHOU
KBAJIM(DUIIUPOBAHHOMN 3IEKTPOHHON MOJIMUCKHIO YIIOTHOMOYEHHOTO JIOJKHOCTHOTO
muna Opeana (6o Opearna), B cOOTBETCTBUU ¢ DenepaibHBIM 3aKOHOM OT 6
anpens 2011 roga Ne 63-D3 «O06 anexTpoHHOM noanuck» (nainee — denepanbHbIi
3akoH Ne 63-D3) B nuuHblii kabuHer Enunoro moprana. B ciydyae mampaBieHus
3asiBJICHUS] TTOCPEJCTBOM PecmyOiMKaHCKOTO mopTajia pe3yabTaT MpeloCTaBICHUs
MYHUIIMNIATBHOM  yCIYI'M  HalpaBlsieTcs TakK K€ B JUYHBIA  KaOWHET
PecnyOinkaHckoro noprarna.

2.3.3. Ilo BBIOOpY 3asABUTEINS PE3YNIbTAT MPEAOCTABICHHUS MYHULUIAIBHOM
yciyra Bbigaercss B Oprane wim B M®I[ B ¢dopme sk3eMIuisipa 3JI€KTPOHHOIO
JIOKYMEHTA, PacleyaTaHHOIO Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOr0 MEYaThio U

MOJIITMCHI0 COOTBETCTBEHHO YIOJHOMOUYEHHOTO JOJDKHOCTHOTO Juma OpraHa wiu
pabotHuka MOII.

2.3.4. 3agBuTenp BOpaBe MOJNYYUTb  PE3yJbTaT  MIPEAOCTABICHUS
MYHUIIMIIAJIbHOW YCIyrd B (OpMe 3JIEKTPOHHOTO JTOKyMEHTa B TEUEHUE CpOKa
NENCTBUS pe3ynbTaTa MPeJOCTABICHHUS MyHUIIMITAIbHON YCITYTH.

2.4. Cpok npeaoCTaBICHUS] MyHUIIUTIAIIBHON YCIIYTH, B TOM YHCIIE C y4€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpTraHU3aINH, YIaCTBYIOIINE B MPEIOCTABICHUH
MYHHUIUITAIBHON YCIYTH, CPOK MTPUOCTAHOBJIEHUS TPEAOCTABIICHUS
MYHHULMITAJIIBHON YCIIYTU B CJIy4ae, €CIIM BO3MOXXHOCTb IIPUOCTAHOBJIEHUS
MPEyCMOTPEHA 3aKOHOIATENBCTBOM Poccuiickoit denepanniu, CpoK BblAAYU
(HampaBJieHHUsI) TOKYMEHTOB, SIBJITFOIITUXCSI PE3YIHTATOM MPEAOCTABICHUS
MYHHULUIIAIBHON YCIYTH

2.4.1. MynununanbHasi yciayra npeoCcTaBisieTCs B TEUEHHUE TpeX padodmx
JTHEM.

2.4.2. IIprocTaHOBIEHUE CPOKA MPENOCTABIEHNSI MYHULIMIIAIBHOMN YCIYTH HE
IIPEyCMOTPEHO.

2.43. Hanpasnenue JNIOKYMEHTA, SBJISIOLIETOCS pe3yapTaToM
IPEIOCTABICHUS! MYHMIMIIAJLHOW YCIyTH B (hOpMe BJIEKTPOHHOIO JTOKYMEHTa,
3asBUTEII0 OCYILECTBISETCS B J€Hb O(OPMIICHUS U PETUCTPALMU pe3ysbTara
IPEIOCTABIECHUS MyHULMIIATBHONU YCIIYTH.



2.5. UcuepnpiBaroliuii mepevyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU U UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
pPEeA0CTaBICHUS MYHUIIMNIAIBLHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMH U 00S13aTEIHHBIMHI JIJIS1 IPEIOCTABICHUS MyHUITUTIATHHBIX YCIYT,
MOJIS)KAIIMNX MPEJCTABICHHUIO 3asBUTENIEM, CIIOCOOBI X MOJyYCHUS 3asBUTEIIEM, B
TOM YHCJIE B AJICKTPOHHOH (hopMe, TOPSIIOK UX MPE/ICTaBICHUS

2.5.1. ]Ins monmyyeHuss MyHHUIMIAIBHOW YCIYTH 3asBUTENb MPEICTaBISCT
CJIEAYIOIIUE JOKYMEHTBI:

1) HOKyMEHT, YIOCTOBEPSIOMIMN JUYHOCTh (HE TpedyeTrcs B cCiydae
oOpamienus nocpeacTBom Ennnoro, PecryOnmkanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSIOIINI ITOJHOMOYHS MMPEACTABUTEIS 3aABUTEIIS;
3) 3asBaCHHE:

B ¢dopme JOKyMeHTa Ha OymaxHoM Hocutele (mpuioxenue Ne 4 k
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

B  DIJIEKTpOHHOW  ¢dopme  (3amoJIHSETCS  MOCPEJICTBOM  BHECEHUS
COOTBETCTBYIOIIUX CBEJACHHUN B AJIEKTPOHHYIO (JOpMY 3asIBIICHUS ), TIOJITMCAHHOE B
COOTBETCTBHH C TPEOOBAHUSIMH ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA, TIPH
oOpaienun nocpeactsoM Ennnoro, PecryOinkanckoro nopraia;

4) B cimyyae, eciy JUisl IPeI0CTaBIEeHUSI MyHULIUITAIbHOM YCIIyTH He00X0oauMa
00paboTKa MEePCOHATBHBIX JAHHBIX JIMIA, HE SBISIONIETOCS 3asBUTENEM, U €CIIU B
COOTBETCTBHHM C (peneparbHbIM 3aKOHOM 00pab0TKa TaKWX MEPCOHABHBIX JAHHBIX
MOJKET OCYIIECTBISTHCS C COTJIACHsl YKa3aHHOTO JHIa, Tpu oOpalieHuu 3a
MOJyYEHUEM MYHHIMIIAIBHOW YCIYTH 3asBUTENb JOMOJIHUTEIbHO MPEACTABIISAET
JOKYMEHTBI, MOJTBEPXKJAIOIIUE MMOTYYEHHE COTJIacHsl YKa3aHHOIO JIMLA WM €ro
3aKOHHOTO TIPEICTaBUTEIIS Ha 00pabOTKY MEePCOHATBHBIX TaHHBIX YKA3aHHOTO JIMIIA.
JIOKYMEHTBI, MOATBEPKAAIOIINE MMOTYYSHHE COIIachs, MOTYT OBITh NPEACTaBICHBI
B TOM 4HCIIe B (hOpMe DIIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecinu OOsS3aHHOCTh XpaHEHHs TOMOBOW kHUTH 10 31.12.2017
BO3JIarajlach Ha COOCTBEHHUKOB YKUJIBIX TTOMEIICHUH, 3asIBUTEIIEM MPEICTABIISIETCS
JIOMOBasi KHUTA;

6) mMpaBOyCTaHABJIMBAIOIINE JTOKYMEHTHl Ha WHAWBUIYaJTbHBIN JKHJIONW JIOM
(ecnu mpaBo COOCTBEHHOCTH HE 3apeTUCTPHpOBaHO B EqmHOM TrocymapcTBEeHHOM
peecTpe HeIBMYKMMOCTH) — JIJIsI BBIMUCKU U3 TTOXO035IMCTBEHHON KHUTH.

2.5.2. 3agBrneHue W MpUiIaraemMbie JOKYMEHTBI MOTYT OBITH MpPEICTaBICHbI
(HampaBJIeHbI) 3asBUTEJIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:



1) uwepes MODI| Ha OyMaXHbIX HOCHUTEISX M B BHJE DJIESKTPOHHBIX
JIOKYMEHTOB, COOTBETCTBYIOIIUX TPEOOBAHUSAM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO
pErIaMeHTa;

2) mocpeactBom Enmmnoro, PecmyOmmkaHCKOro mopTaia B 3JIEKTPOHHOM
dopme;

3) B Opran JWYHO WJIM TOCPEACTBOM IIOYTOBOM CBSA3M Ha OyMa)KHOM
HOCHTEJIE.

3asBIICHUE U npuiaaraCMbIC JOKYMCHTBI, IIPH HAIIPABJICHHUH ITIOCPCACTBOM
MMOYTOBOM CBs3HU, 3aBCPAIOTCA B YCTAHOBJICHHOM IMOPSAKE.

2.53. 3asgBieHHME IIpM  HapaBICHUUM  nocpeacTtsoM  ExunHoro,
PecnyOiMkaHCKOro mnopTajia MOAMUCHIBAETCS MPOCTOM AJIEKTPOHHON MOAMHUCHIO
3asIBUTEIS.

JUtst mosydeHusl MpOCTOM 3JIEKTPOHHOM MOJNUCH 3asBUTEI0 HEOOXOAMMO
npodTH mpoueaypy peructpauuu (ayrentuduxanuu) B ECHA, a Takxke
MOATBEPAUTDH YUETHYIO 3AITUCH.

DJNEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), YKa3aHHbIE
B TIOJMyHKTax 2, 4-6 myHkrta 2.5.1 aAMHHUCTPATUBHOTO PETJIaMEHTa, 3aBEPSIOTCS
YCUJIEHHOW KBaJIM(ULIMPOBAHHOMN MOAMUCHIO JIMII, YIIOJTHOMOUYEHHBIX HAa CO3/aHUE
Y IIOANIMCAHNUE TAKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYyCaAMMU.

DONeKTpOHHBIE  JOKYMEHTHI  (DJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
npujiaraeMble K 3asBJICHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HANPABISIOTCS B BUJE
daiinos B ¢popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ootee
50 Moaiirt.

KauecTBO mnpenocTaBisieMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa30oB JOKYMEHTOB) JIOJDKHO TIO3BOJISITH B TOJIHOM OOBEME MPOYUTATh TEKCT
JIOKYMEHTA U PACIO3HATh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpermaeTcst TpeOOBATh OT 3asIBUTEJIS:

1) mpencrtaBieHUs AOKYMEHTOB M HMH(POPMAIMM WM OCYIIECTBICHUS
JICUCTBUM, TMPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMH ITPABOBBIMU aKTaMHU, PETYIUPYIOIIMMU OTHOILICHHUSI, BO3HUKAIOIIWE
B CBSI3M C MPEIOCTABICHUEM MYHULIMIAIBHON YCITYTH;

2) oCyIIeCTBICHUS EHCTBUIA, B TOM YHCJI€ COTIIACOBaHMUM, HEOOXOIUMBIX TSI
MOJYYEeHUs] MYHUIIMOAIBHOM YCIYTM W CBS3aHHBIX C OOpallleHWEM B HHBIC
rOCyIapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CAMOYIPABJICHMS, OpraHu3allly, 3a
WCKIIFOUCHUEM TIONYYCHHsI YCIyT W TIOJNYYCHHS JOKYMEHTOB W WH(OpMmaIuwu,
MPEIOCTABISIEMBIX B PE3YJbTATE MPEAOCTABICHUS TaKUX YCIYT, BKJIIOUYECHHBIX B



MepEeYHH, yKazaHHble B yacth 1 crtatbum 9 @enepanbHoro 3akoHa Ne 210-D3
(HEOOXOIUMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpeacTaBiieHHUs JOKYMEHTOB U HWH(MOpMaluu, OTCYTCTBUE U (WJIK)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJUCh IpPHU IMEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJsi MPEIOCTaBICHUS MYHHULIUIATIBHON
yCIIyrd, JU00 B MPEIOCTABICHUM MYHULMNAIBHOW YCIYTH, 3a HCKIIOYEHUEM
CJIEIYIOUIUX CITy4aeB:

a) U3MEHEHHE TPeOOBaHWN HOPMATHUBHBIX MPABOBHIX AKTOB, KACAIOIIUXCS
IIPEJOCTABICHNU MYHULMUIIAJILHOW YCIYTHW, I[I0CJI€ IIEPBOHAYAIBHOW I0Ja4u
3as1BJICHUSI O NIPEOCTABICHUA MYHULUMITAJIbHON YCIIYTH;

0) Hanuuue OWMOOK B 3asBICHMM O NPEIOCTABICHUH MYHULUIAIbHON
YCIYTH U JOKYMEHTAaX, MOAAHHBIX 3aABUTEIEM II0CIE NMEPBOHAYAIBHOTO OTKa3a B
OpUeMe JIOKyMEHTOB, HEOOXOJMMBIX JJsi MpPEeNOCTaBICHUS MYHULUIAIbHON
YCIIyTH, MO0 B MPEJOCTABICHUH MYHUILMIIAIIBHOM YCIYTU U HE BKJIIOYEHHBIX B
IIPEACTABICHHBIN PaHEe KOMIUIEKT JOKYMEHTOB;

B) UCTEUYEHHUE CPOKa JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(POPMALMH
nocjie IMEepBOHAYAJIBHOIO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOJUMBIX s
OPEJOCTABICHUS ~ MYHULUNAJIbHOM  yciyru, JuOO0 B  NIPEIOCTABICHUU
MYHULANAIBHOWN YCIIYTH;

I) BBIABJICHUE JIOKYMEHTAJIBHO TMOATBEPKIAECHHOTO ¢hakTa (MPU3HAKOB)
OIKMOOYHOTO MJIM IPOTUBOMIPABHOTO JAEHCTBUS (0€31eHCTBUS) TOTKHOCTHOTO U
Oprana, pabotHuka MO®IL], mpu nepBoHAYaTLHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOJMMBIX JJIS TMPEJOCTaBICHUS MYHUUMNAIBHOM  yClIyru, Jubo B
MPEAOCTaBICHNN MYHUIIMITAIIBHOW YCIIYTH, O YEM B MIUCbMEHHOM BU/IE 32 MOIUCHIO
pykoBogutTenss OpraHa Opu NEpBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB,
HEOOXOJMMBIX [IJIsl TMPEIOCTABJICHUS MYHMIIMNAIBLHON YCIYTH, YBEAOMIISIETCS
3asIBUTENb, a TAK)KE MPUHOCITCS U3BUHEHUS 32 JJOCTABJICHHbBIC HEYT00CTBA;

4) mpenocraBieHuss Ha OyMa)XHOM HOCHUTeNIe JOKYMEHTOB M MH(pOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 gactu 1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHUEM CITYYaEB,
€clii HAaHECeHHE OTMETOK Ha Takuhe JOKYMEHTBhl JHOO HUX H3bITHE SBISETCS
HEO0OXOMMBIM yCIIOBUEM MPEIOCTABICHUS TOCYIapPCTBEHHON UM MYHULIMITAIBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

2.6. McuepripiBaroninii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTHUBHBIMU MPABOBBIMU aKTaMH JJ1s1 IPEAOCTABICHUS MYHHUILUITATBHOM
YCIIyTH, KOTOPBIE HAXOATCS B PACTIOPSIAKEHUH TOCYIAPCTBEHHBIX OPraHOB,

OPTraHOB MECTHOI'O CAMOYIPABJIEHUS U MOABEAOMCTBEHHBIX FOCYAaPCTBEHHBIM



opraHam WM OpraHamM MECTHOTO CaMOYIIPaBJIEHUs OpPTaHU3alUi U KOTOPbIE
3asIBUTEJIb BIIPaBE MPEJCTABUTh, @ TAKXKE CIIOCOOBI UX MOTYUYCHUS 3asIBUTEIISIMU, B
TOM YHCIIE B AJIEKTPOHHOHN hopMe, MOPSIIOK UX TPEICTABIICHUS; TOCYIaPCTBEHHBIM
OpraH, OpraH MECTHOTO CaMOYyTpaBJIE€HUs JTU0O0 OpraHu3aIus, B paclopsKEHUH
KOTOPBIX HaXOMSITCS IaHHbIE TOKYMEHTbI

2.6.1. Honyqa}oTca B paMKax MCKBCAOMCTBCHHOI'O BSaHMOHeﬁCTBHH:

1) Bemmcka w3 EXWHOrO TOCYIapCTBEHHOTO peecTpa HEIABMIKUMOCTU —
®enepanpHas ciryx0a rocy1apCTBEHHON PETUCTpPaIliy, KajacTpa U KapTorpaduu;

2) cBeleHHMs O JICHCTBYIOIIEM TaclopTe TpaxknaHuHa Poccuiickoi
®enepanuu — MBJI Poccun;

3) cBejeHUs 0 HOTApUATLHOM oBepeHHOCTH — DenepalibHast HoTapualbHas
najara.

2.6.2. 3asBuTENb BIPaBE MPEIOCTABUTH TOKYMEHTHI (CBEICHMS), YKa3aHHbIC

B noanyHkre | mynkra 2.6.1 agMUHUCTPaTUBHOTO perjaMeHTta, B Qopme
AJNIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCWICHHOW KBaJTU(DUIIMPOBAHHOMN
MOANMUCHIO JIUII, YIIOJTHOMOUCHHBIX Ha CO3JJaHUE U MOJAMUCAHUE TAKUX JTOKYMEHTOB,
IIpU NTOAAa4e 3asBJICHUS.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE MPECTABICHNUE) YKa3aHHBIMU B
nyHkre 2.6.1 aJIMHUHUCTPAaTUBHOTO pErJIaMeHTa OpraHaMu TOCyAapCTBEHHOU
BJIACTU, OpraHaMU MECTHOTO CAMOYMPABJICHUS, OPTaHU3ALMSIMU JTOKYMEHTOB W
CBEJICHUII HE MOXET SBISTHCA OCHOBAaHMEM [JI1 OTKa3a B MPEIOCTABICHUU
MYHHUIUITATBHON YCIYTH.

2.6.4. JlomkHocTHOE NUIO W (WM) paOOTHHK, YKa3aHHBIX B MyHKTE 2.6.1
aJIMUHUCTPATUBHOTO pEeTrjaMeHTa OPraHOB M OpTraHW3alliid, HE MPEIACTABUBIINC
(HECBOCBPEMEHHO  TIPEACTABUBIIHNE)  3alpOIICHHBIE W  HAXOAAIIWECS B
pacClopsDKEHUM  JIOKYMEHT WM CBENICHHUS, TMOJJIekKAT aJIMUHUCTPATUBHOM,
TUCIUTIIMHAPHOW WM WHOW  OTBETCTBEHHOCTH B COOTBETCTBHHM  C
3aKOHOAAaTeLCTBOM Poccuiickon denepanuu.

2.6.5. 3amnpemaercst TpeOOBaTh OT 3asBUTENSI TOKYMEHTBI CBEIICHUS, B TOM
yuciae NOATBEPXKAAIOIIMEe BHECEHHUE 3asBUTEIEM IUIaThl 3a MPEJOCTaBJICHUE
MYHULIMTAIBHON YCIIYTH, HaXOMSIIHECS B PACHOPSIKEHUM TOCYJIapCTBEHHBIX
OpPraHOB, OpPraHOB  MECTHOTO  CAaMOYIPAaBJICHHS W  MOJABEJOMCTBEHHBIX
rOCyJapCTBEHHbIM  OpraHaM WIM OpraHaM MECTHOrO  CaMOYyHpaBJICHUs
OpTraHU3AIUN.

Henpencrasienue 3asBuTeIeM JOKYMEHTOB, COJIEpXkKalUX CBEACHUS,
KOTOpbIE€ HAaXOJATCS B PAaCHOPsHDKEHUH TOCYJIapCTBEHHBIX OPraHOB, OpPraHOB
MECTHOTO CaMOYIIPABJICHUS U MOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM WJv



OpraHaM MECTHOT'O CaMOYIIPaBJIEHUs OPraHU3ALUM, HE SBIAETCS OCHOBAHUEM VIS
OTKa3a 3asiBUTEIIO B IPEAOCTABICHUN MYHULIUIAIBHON YCIYTH.

2.7. VicuepnpIBaroluii nepeyeHb OCHOBAHUM JJI OTKa3a B IpUEeMe IOKYMEHTOB,
HEOOXOMMBIX JIJIS TPETOCTABICHUS MYHHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHHAMM JUIsl OTKA3a B IPUEME IOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS! MyHULIUIIATbHON YCIYTH, SBJISIOTCS:

1) mnpencraBieHHBbIE 3agBUTEIEM JOKYMEHTBI COJAEPKAT MOJYUCTKH U
WCIPaBJIEHUSI  TEKCTa, HE  3aBEPCHHbIC B  TNOPSAJIKE, YCTAaHOBJIEHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu;

2) AOKYMCHTBI COACPIKAT ITOBPCIKACHUA, HATMYUC KOTOPLIX HC IMTO3BOJIACT B
IIOJJHOM OOBEMe HCIIOJIH30BATh I/IH(I)OpMaHI/IIO N CBCACHUA, COACPKAINUCCA B
AJOKYMCHTAaX IJIS ITPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIYyIu,

3) npeacTaBiIEHHbIE TOKYMEHTBI WM CBEICHUS YTPaTUIU CUITy Ha MOMEHT
oOpamieHusi 3a MYHUIUNAIBHOM  YCIYro (IOKYMEHT, YIOCTOBEPSIOIIHIA
MOJIHOMOYHSI TPEICTABUTEIIS 3asIBUTEIS, B ClTydae OOpalleH s 3a IPEI0CTaBIEHUEM
MYHUITUTIATFHOM YCIIYTH YKa3aHHBIM JIUIIOM);

4) momava 3asBICHHUS O MPEJOCTABICHUM MYHULMUINAIBHON YCIYId H
JIOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHHUS MYHULUNAIbHON YCIyru, B
ANEKTPOHHOM (hOpME C HAPYILLIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aroJIHCHUE 00s3aTeNIbHBIX IOJICH B (popme 3asBICHUS, B
TOM 4YHCJI€ B MHTEpAaKTHUBHOU (Qopme 3asBieHus Ha EaunoMm, PecnyOnnkanckom
nopTtaie (He10CTOBEpHOE, HEMOJIHOE, JINOO HEMPaBUIbHOE 3aII0JTHEHHE);

6) TpeacTaBIECHHUE HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHHUIIUTIAILHON YCIIYTH;

7) 3agBieHHE O MPEAOCTABICHUN YCIYTY MOJIaHO B OPraH rocyAapCTBEHHOU
BJIACTH, OPraH MECTHOTO CAMOYIIPABJICHHSI WA OPTraHU3alMI0, B MOJHOMOYUS
KOTOPBIX HE BXOJUT MPEAOCTaBICHNE MYHUIIMTIATBLHON YCIIyTH;

8) HecoOmoieHne ycTaHOBJICHHBIX cTaThed 11 denepanbHOro 3akoHa ot 6
anpensa 2011 roga Ne 63-®3 «OO0 31€KTPOHHON MOANKMCHY» YCIOBUW MPU3HAHMS
JEHCTBUTEITLHOCTH, YCUIICHHOW KBAaTU(UIIMPOBAHHOM 2JIEKTPOHHOM MOITHICH.

2.7.2. [IlepeyeHbp OCHOBaHUM A OTKa3a B TPUEME JOKYMEHTOB,
HEOOXOAUMBIX  JJIs1  TMOJYYeHHs] ~ MYHUIUOAIbHOM  YCIyrW,  sIBIsIETCS
UCYEPIBIBAIOIINM.



2.7.3. Pemienue 06 oTkasze B mpueMe 3asBJICHUS U JOKYyMEHTOB, HEOOXOAMMBIX
JUTSI TIPEI0CTABIICHUS MYHUITUTTIAIBHON YCITYTH, MOXKET OBITh MTPUHSTO, KaK BO BpEMSI
MpremMa 3asiBUTENS, TaK U MOCIIE MOTYyYEHUs] OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX ISl TIPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH TOKYMEHTOB
(cBemeHM) C  HCIOJB30BAaHMEM  MEKBEJIOMCTBEHHOIO0  HMH(OPMAIIMOHHOTO
B3aMMO/ICHCTBUS, B CPOK, HE MPEBBIIIAONINN 9 pabo4yux JTHEH CO THS perucTpanuu
3asIBJICHUSL.

2.7.4. 3anpemiaercs OTKa3blBaTh B IPUEME 3aABJICHUS] U UHBIX JOKYMEHTOB,
HEOOXOJUMBIX [UJIsl TPEAOCTaBICHUS MYHHIIMIIAIBHOM YCIyrd, B CIy4ae €cliu
3asdBJICHUE U JIOKYMEHTBI, HEOOXOIUMBIE JIsl MPEAOCTABICHUS MYHHUIMIIAJIBLHON
yCIIyI'¥, TOJJaHbl B COOTBETCTBMM C HH(pOpMAaIMeil O CpokKax M MOpSIKe
IPEIOCTABIICHUS] MyHUIIMIIAILHOM YCIYTH, ONyOJuKOBaHHOW Ha EnuHoM nopTaie,
PecnyOnmnkanckom nopraie.

2.8. UcuepnipiBaromiuii nepeueHb OCHOBAHUH JIJIs1 IPUOCTAHOBJICHHSI MJTH OTKAa3a B
IIPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH

2.8.1. OcHOBaHMs I IPUOCTAHOBIICHHUSI MPEIOCTABICHUS] MYHULUITAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 111 OTKAa3a B IPEAOCTABICHUN MYHULIMIIAIBHON YCIIyTH:

1) B mpeACTaBIEHHBIX 3asIBJCHUU U (UJIM) JOKYMEHTAaX COJAEPIKUTCS HEIIOIHAS
U (WI1K1) HeAOCTOBEepHAas HH(pOpMaIUS;

2) NOCTyIIJIEHUE OTBETA OpPraHa roCyAapCTBEHHON BJIACTH, OpPraHa MECTHOIO
camMOyTpaBiieHUs] MO0 MOJBEAOMCTBEHHOM OpraHy rocyJapCTBEHHOMN BIACTH WU
OpraHy MECTHOTO CaMOYIPABJICHHS OpPraHW3alMy Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJETENbCTBYIOMIETO 00 OTCYTCTBMM JIOKyMeHTa W (wiM) uH}opmanuu,
HEOOXOIUMBIX  JUJIsl  TNPEAOCTaBICHHUS  MYHHUIMIAIBHOW  yCIyTH,  €CIU
COOTBETCTBYIOIIUNA TOKYMEHT HE ObLI MPEICTaBIICH 3asBUTENIEM 1O COOCTBEHHOM
VWHULINATHBE;

3) OTCYyTCTBHE CBEJICHUN O PErUCTpalluy rpakaHuHA 110 MECTY JKUTEJIbCTBA
(mpeObIBaHUs) B PACTIOPSKEHUU OPTaHOB MECTHOTO CAMOYTIPABJICHHSI.

2.8.3. IlepeueHp OCHOBaHMH AJIs OTKA3a B MIPEAOCTABIEHUN MYHHULIMIIAIbHON
YCIIYTH SIBJSIETCS UCUEPIIBIBAFOIIIMM.

2.8.4. 3anpemaeTcs OTKa3bpIBaTh B MPEIOCTABICHUN MyHULUIIAIIBHOW YCIYTH
B Clly4dae, €CJM 3asIBJICHHUE O MPEJOCTABICHUH MYHHUIMIIAIBHON YCIYTH MOJAHO B
COOTBETCTBUM ¢ HUHpOpManueil O Ccpokax U TNOpSAKE MNPeAoCTaBICHMUS



MYHUIUIIATBHOW  ycIyrd,  omyOiumkoBaHHOW  Ha  EnuHoM  moprane,
Pecny0nmkanckom mopTare.

2.9. TIlopsinok, pa3mep U OCHOBAHUSI B3UMaHUs FOCYAapCTBEHHOM MOIUIMHBI WK
WHOW IUIaThl, B3UMAEMOM 3a MPEAOCTABICHUE MYHUIUIIAIBHON YCIYTH

MYHI/IHI/IHaJIBHaH yciyra npca0CTaBJICTCA Ha 663BOSMCBIIHOI>1 OCHOBC.

2.10. Ilepeuens yciayT, KOTOpPBIE SBISAIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMU IS
MPEA0CTABICHUS MyHULIUIIAIBHOM YCIIYTH, B TOM YUCJIE CBEAEHUS O TOKYMEHTE
(ToKyMeHTax), BbIIaBa€MOM (BbIJJaBa€MbIX) OPTaHU3ALNUIMHU, YYACTBYIOIIUMHU B

MPEIOCTABICHUN MyHUIIUIATBHBIX YCIYT

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIbHBIX YCIYT HC Tp66yeT051.

2.11. TTopsaok, pa3Mep ¥ OCHOBaHHS B3MMAaHUS TUTATHI 32 MIPEIOCTABICHHUE YCIIYT,
KOTOPBIC SIBJISIOTCS HEOOXOIUMBIMU U 00s3aTEILHBIMU JUIS TIPEIOCTABICHUS
MYHULIMNAIBHON YCITyTH, BKITIOYast HHOOPMAIIMIO O METOAUKE pacuera pazmMepa
TaKOM IJIATHI

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTCIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUEPEIU TIPH IOJa4e 3ampoca O
MIPEA0CTABIEHUN MyHULUIIATBHON YCIIYTH, YCIYTH, IPEI0CTaBISEMOM
OpraHM3aLMEeN, y9aCTBYIOIIEN B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIYTH, U IIPU
NOJIYYEHHUH pe3yibTaTa NpeOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuJaHus Tpu MoJaYe 3asBICHUA HaA MOJY4YEHUE
MYHUIMNIATBHON YCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnojaydyeHHH pe3yJbTaTa MPEJOCTABICHUS MYHULUIIAIbHOU
YCIIyT'M MaKCUMAaJbHBI CPOK OXKHUJAHUSA B OYepeld HE AOJKEH MpeBbIaTh 15
MUHYT.



2.13. Cpok 1 mOpsAJIOK PErUCTPaALMK 3aIIpoca 3aABUTEIIS O MPEAOCTABICHUN
MYHULIMIAIBHOMN YCIIYTH U YCIIYTH, IIPEIOCTABIIIEMON OpraHn3alueH,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHOM YCIYTH, B TOM YKCIIE B
AJIIEKTPOHHOU (hopme

2.13.1. Ilpu nuunom oOpamenun B MO®DI[ B neHb mojgauu 3asBiICHUS
3asgBUTENIO BbIaeTcs pacnucka n3 AC M®I] ¢ perucrpalliOHHBIM HOMEPOM,
MOATBEPAKAAIOIINM, YTO 3asIBJIEHUE OTIPABICHO, U AaTOU MMOJjauu 3asiBJICHUS.

2.13.2. Ilpm HampaBneHHW  3adBJICHHUS  NOCPEACTBOM, EnuHOro,
PecnyOnukaHcKoro mopraja 3asBUTENb B JIEHb MOJIauyd 3asBJICHUS MOJy4aeT B
auyHoM kabunere Equnoro, PecyGiukanckoro noprania v mo 3J€KTPOHHON MoYTe
YBEIIOMJICHHE, TMOATBEPKAAIOIIEE, YTO 3asBJICHUE OTHPABIECHO, B KOTOPOM
YKa3bIBaIOTCSl PETUCTPALMOHHBIA HOMED U JaTa M0Jauy 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpaimienn B OpraH B J€Hb MOJAaud 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEINIO BBIIAETCSA PacIUCKa
U3 aBTOMATHU3UPOBAHHONW HWH(OPMAIMOHHONW CHUCTEMBI, MpEAHA3HAYEHHOW IS
OKa3aHMsI TOCYJApPCTBEHHBIX W MYHMIMNAIBHBIX YCIYI, C PErMCTPAalOHHBIM
HOMEPOM, AATOM MTOJIa4y 3asIBJICHUS U [IEPEYHEM IIPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHUs K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISIETCS
MyHHULMIAIbHAS YCIYyTa, K 3aJIy O’KHJIaHUs, MECTaM JUIsl 3aII0JIHEHHSI 3aIIPOCOB O
MPEI0CTAaBICHUN MyHUIIUNIATBHONW YCIIYTH, HHPOPMALIMOHHBIM CTEH/IAM C
oOpa3iamu MX 3aIl0JIHEHUS U IEpEeYHEM JOKYMEHTOB, HEOOXOIMMBIX JJIsi
PEIOCTaBICHUS KaX/10H MyHULIMIIANBHON YCIYTH, pa3MEIEHUI0 U 0()OPMIICHUIO
BU3yaJIbHOM, TEKCTOBOM U MYJbTUMEAUNHON MH(DOPMALIMK O MOPSIKE
IPEIOCTABIICHUS TAKOM YCIIyTH, B TOM YHCIIEe K 00€CIIEYeHHIO TOCTYITHOCTH IS
MHBAJIMJIOB YKa3aHHbBIX OOBEKTOB B COOTBETCTBHUHU C (PeiepaabHbIM
3aKOHOJATEIBCTBOM U 3aKOHOAaTeNbcTBOM PecnyOnnku TaTapcTan o counanbHOR
3alATE NHBAJIUIOB

2.14.1. IlpenocraBieHWe MYHHUIMNAIBHOW YCIYTH OCYIIECTBISIETCS B
3MQHUSIX U TOMEIICHHUAX, OOOPYJOBAHHBIX MPOTUBOIOKAPHOW CHCTEMON U
CUCTEMOU IMOKAPOTYILLICHMUS.

Mecra mnpuema 3asBUTENIEH OOOpPYAYIOTCS HEOOXOAWMOW MeOeNblo s
oopMIIeHUSI JOKYMEHTOB, UH(POPMAIITMOHHBIMU CTEH]IAMHU.

2.14.2. B cooTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit ®deneparuu o
COLIMAJIbHOM 3allUTe WHBAIUIOB B IEJSIX OECIPENnATCTBEHHOrO JOCTyNa K MECTy
MPEIOCTABIECHUS MyHUIIUTIATLHOM YCIIYTH 00€CIIeYnBaeTCs:



1) oGecneunBaeTcsi OECHPENATCTBEHHBINH JOCTYIl HMHBAJIHIOB K MECTY
MPEIOCTaBICHUS MYHUIIMTIAIBHON YCIYTH (yIOOHBIM BXO/I-BBIXO/I B IOMEIICHUS U
nepeMeIieHre B UX IMpejieniax);

2) BU3yaJbHas, TEKCTOBas W MYJbTHUMEIUiHAas HHGOPMAIUSI O
MOPSIJIKE MPEAOCTABICHNUS MyHUITUTIATLHOM YCIIYTH pa3MeIaeTcs B yA00HBIX
U1 3asiBUTENIEd MecTaX, B TOM YHCJIE C YYETOM OrpPaHUYEHHBIX
BO3MO>KHOCTEN UHBAIIN/IOB;

3) COIpOBOXKICHHE MHBAIUIOB, UMEIONINX CTOMKHE PacCTPOHCTBA
(GYHKIIUM 3peHUsT U CaMOCTOATEIBHOIO TEPEIBMKEHHS, W OKa3aHHUE UM
MOMOILIY;

4) BO3MOXXHOCTH CaMOCTOSITEITLHOTO TIEPEABIKEHUS TI0 TEPPUTOPUH, HA
KOTOPOH pPAacrloJOKEeHbl OOBEKTHl COIMAIBHOW, WHXEHEPHOW W TPAHCHOPTHOMN
UHPpaCTpyKTyp, BXOJa B Takue OOBEKTHI M BBIXOAAa M3 HUX, IOCAJIKUH B
TPAaHCIOPTHOE CPEACTBO M BBICAJKH W3 HEro, B TOM YHCIE C HCIIOJIb30BAHUEM
Kp€CJ1a-KOJISICKU;

5) Hajexariee pa3MelICHHE OOOPYAOBaHHUS H  HOCHUTEICH
uHdopmaluu, HEOOXOMUMBIX g oOecredeHus: OecHpensTCTBEHHOTO
JOCTylla HWHBAJIMIOB K ycIyraMm C  y4e€TOM OrpaHUYEHUH  HUX
KU3HEIEATEIbHOCTH;

6) nyOnaupoBaHHe HEOOXOAMMOM JJIi WHBAIWIOB 3BYKOBOH U
3pUTENIbHOM MH(pOpPMAIUH, a TaKXKE HAJMUCEH, 3HAKOB U1 UHOM TEKCTOBOU U
rpaduueckoil nH(popMaIK 3HAKaMU, BBITIOJTHEHHBIMU pelibe(pHO-TOUECUHBIM
mpudTom bpaiins;

7) IOMyCK CypAOIepeBOIINKA U TH(IOCYPAOIIEPEBOMUNKA;

8) momyck coOaku-TIpOBOJHHMKA TMPU HAJIWMYUU  JTIOKYMEHTA,
MOATBEPKIAIOLIETO €€ crenuaibHoe 00y4eHHe U BbIJaBaeMoro no ¢gopme u
B TOpSiAKE, KOTOpPbIE YCTAHOBJEHBI MMpUKa3oM MUHHCTEpCTBA TpyAa H
comnuanibHOM 3amuThl Poccuiickoit deneparuu ot 22.06.2015 Ne 386n «O06
YTBEpXKACHUH (OpPMBI JOKYMEHTa, MOATBEPAKAAIOIIETO CHEIHAIbHOE
oOydeHre co0aKu-IIPOBOIHUKA, M TIOPSIIKA €T0 BhIIAYM.

2.14.3. TpeboBanuss B 4acTh OOECIEUEHUS TOCTYITHOCTH [IJIi WHBAIHAIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIIAECTCS MPEAOCTABICHNE MYHUIIMITAIIbHON YCIIYTH,
U CPEJCTB, UCIIOJIb3YEMBIX MIPH MPEAOCTABICHUA MYHUIIMTIAIIBHON YCIIYTH, KOTOPbIE
yKa3aHbl B MoAnyHKTax 1 — 4 myHkra 2.14.2. aIMUHUCTPATUBHOIO PETJIAMEHTA,
MPUMEHSIOTCST K OOBEKTaM M CPEICTBaM, BBEJACHHBIM B DJKCIUTyaTallUI0 WITU
MPOIIEAINM MOJIEPHU3ALUIO, pEKOHCTpYKIMIO nociie 1 urona 2016 rona.

2.15. Tloka3zaTenu AOCTYIHOCTH U KaueCTBAa MYHULIUIIATBHON YCIYTH, B TOM
YHUCJIE KOJIUYECTBO B3aUMOJEHCTBUM 3aIBUTENS C JOJKHOCTHBIMHU JINLIAMU TIPU
MPEAOCTABIEHNN MYHULIMIIATBHON YCIYTH U UX NPOJOJIKATEIIBHOCTb,
BO3MO>KHOCTH TOJTY4YeHHs] HHPOPMAIIMH O XO/1€ TPEIOCTABICHUS MyHULIUTIAIbHON
yCIIyTH, B TOM YHCJIE C UCTIOJIb30BaHUEM HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHi{, BO3MO>KHOCTb JINOO HEBO3MOXKHOCTh MOJIYUYCHHSI MyHUIIUTIAIBHOMN



yCIIyTH B MHOTO()YHKIIMOHAJILHOM LIEHTPE MPEIOCTaBICHUS TOCYAapPCTBEHHBIX U
MYHUIIUIIAIBHBIX YCIYT (B TOM YHCIIE B TOJTHOM 00beMe), B TIOOOM
TEPPUTOPUATBHOM MOAPA3/ICIICHUN OpraHa UCIIOJHUTEIBHO PACIIOPSIAUTEILHOTO
OpraHa MECTHOTO CaMOYIIPABJICHHUS, TIO BEIOOPY 3asBUTENS (IKCTEPPUTOPUATILHBIN
MPUHITUIT), TIOCPEICTBOM 3aIpoca O NMPEJOCTABICHUH HECKOIBKUX
rocyJapCTBEHHBIX U (MJIM) MYHUIIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHABHBIX
LEHTpax MPeA0CTaBICHNS T'OCYJaPCTBEHHBIX U MyHUIIUNAIBHBIX YCIYT,
npeaycMoTpeHHoro crateed 15.1 @enepanpHoro 3akona Ne2 10-D3
(KOMILIIEKCHBIH 3a1poc)

2.15.1. TlokazarenmsiMi JOCTYNHOCTH NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH SABJISIFOTCSL:

PaCIIOJIOKCHHOCTh IIOMCHICHHA, B KOTOPOM BCACTCA IIPUCM, BblAada
JAOKYMCHTOB B 30HC JOCTYITHOCTH O6H_ICCTB€HHOFO TPaHCIIOPTA,

HaJIN4uc HGO6XOIII/IMOFO KOJIMYCCTBaA CIICHHUAJINCTOB, a TAKKC HOMGHIGHHﬁ, B
KOTOPBIX OCYIICCTBIIACTCA IPUCM JOKYMCHTOB OT BaSIBI/ITeJ]Cﬁ;

HAJIM4YKUE WCYepIbIBaoie mHpopMaluu o crocodax, MOpsAJIKE U CpPoKax
MPEeA0CTaBICHNS MYHUITUTIATLHON YCIYTH Ha HHPOPMAIMOHHBIX cTeHaaX, Equnom
nopraine, PecnyOnukanckoMm moprtane, O(UIMATIBHOM CaiiTeé MYHHUIIUMIAIBLHOTO
paiioHa;

OKa3aHuc IIOMOIIN HWHBAJIMIAAM B IIPCOIJOJICHHUU 6apbep013, MCIIAOIINX
MOJYYCHHUIO MU YCIIYI' HApaBHE C APYTIr'MMHU JIMIAMMU.

2.15.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHULUIAIBHOW YCIyTH
SBJISTIOTCSI:

1) cobimoieHre CPOKOB MPHEMa U PACCMOTPEHUS IOKYMEHTOB;

2) coOITt0/IcHHE CPOKa TOTYUCHHUS pe3ysibTaTa MyHHIIUIIATBHOW YCIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KajJ00 HA HAPYIICHUS aIMHHUCTPATHBHOTO
perjameHTa, coBeplieHHble paboTHuKaMu OpraHa;

4) KOJTMYECTBO B3aUMOJICHCTBHI 3asBUTENS C JODKHOCTHBIMHU Jiniiamu (0e3
ydeTa KOHCYJIbTAIU):

B3auMoJielicTBUE 3asBUTENs C padboTrHukamu Oprana wim MOL[ npu
NPENOCTABICHUM MYHMIMNAIBHOW YCIYTH OCYIIECTBISIETCS OAWH pa3 IpHU
MPEICTABICHUN 3asIBJICHUSI CO BCEMU HEOOXOIMMbBIMU JOKYMEHTAMU;

OJIMH pa3 B clyyae HEOOXOAMMOCTH MOTYUYECHHsI pe3yJibTaTa MpeJoCTaBICHUS
MyHUIUNaNbHOU yciayru B Oprane uian MOL B popme sk3eMIuIsipa 3JIeKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

ITpoaoIDKUTENBHOCT OTHOIO B3aUMOACHCTBHS 3asIBUTEIIS C JOJDKHOCTHBIMU
JULAMU IPU MPEJOCTABICHUY MYHULIUITAIGHON YCIYyTY HE MPEBBIIIAET 15 MUHYT.



3asBUTENb BIIPABE OLICHUTh KA4e€CTBO NPEAOCTABICHUS MYHHIIMIIAJIbHON
YCIYTH C TIOMOIIBIO YCTPOWCTB TOABMKHOW pPaauOTENePOHHONW CBS3H, C
ucrnonb3zoBanueM Engunoro, PecmyOnmukaHckoro mopraiia, TE€pMUHAIBHBIX
YCTPOWCTB.

2.15.3. Nudopmanus o Xole MpeAoCTaBlICHUS MYHULHUIAIBLHON YyCIyru
MOXET OBITh IMOJyYeHa 3asBUTEIEM B JIMYHOM KaOuHeTre Ha EamHoM moprane,
Pecny6nnkanckom noprane, B Oprane, MOLI.

2.15.4. llpenocraBienre MyHULIUTIATHHON YCIYTH OCYIIECTBIISIETCS B TI0O0M
M®II no BeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTENIbCTBA MM MECTa
bakTryeckoro mpoxuBaHus (mpeObiBaHus ) Ha TeppuTopun Pecybnuku Tatapctan
10 3KCTEPPUTOPHUAIIBHOMY IIPHUHIINILY.

MyHununaneHass —yciayra B COCTaBe KOMIUIGKCHOTO — 3ampoca He
IPEIOCTaBIISACTCS.

2.16. 1nbie TpeGoBaHMsI, B TOM YKCIIE€ YUUTHIBAIOIIHE OCOOCHHOCTH
MPEIOCTABIICHUSI MyHUILIUTIATBHON YCIYTH 0 SKCTEPPUTOPHAIBHOMY MIPUHIIHITY (B
cilydae, €Clid MyHHUIMIIAJIbHAs YCIyra MPeAoCTaBIseTCs 10 SKCTEPPUTOPUATIEHOMY

MPUHIIAITY ) U OCOOCHHOCTH MPEAOCTABICHHSI MyHUIIUIAIBHON YCIIyTH B
AIIEKTPOHHOU (hopme

2.16.1. Ilpu mnpenocTaBI€HWH MYHHULMNAIBHOM YCIYTH B DJJEKTPOHHOU
(dbopme 3asBUTEIb BIIPABE:

1) monyuuth WHPOPMAIIMIO O TMOPAIAKE W CPOKAX MPEIOCTaBICHHUS
MYHUITUTIATBHOM YCIIYTH, pa3MenieHHyo Ha Enunom noprane, Pecrybmukanckom
noprazie;

2) TojaTh 3asBJICHUC O MPEIOCTABICHUH MYHUIUITATBHOW YCIYTH U MHBIC
JIOKYMEHTBI, HEOOXOAUMBIE ISl TPEIOCTABICHUSI MyHUILIMIIAIBHON YCIYTH, B TOM
qyciie JOKYMEHTbl U MH(OpMAaIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU
3aBEpPEHBI B COOTBETCTBUH C ITYHKTOM 7.2 yacth 1 ctateu 16 denepanpbHOro 3akoHa
Ne 210-®3, ¢ ucnonwszoBanrem Ennnoro, PecriybivkaHckoro noprana;

3) MOJIyYUTh CBEJCHHS O XOJC BBHIMOJHCHUS 3asABJICHUN O MPEIOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH, OJAHHBIX B 3JIEKTPOHHOMU (hopMme;

4) OCyHmIeCTBHTh OIICHKY KayecTBa TMPEIOCTABICHHUS MYHHIIMIIATBHOMN
YCIIyTH;

5) moay4uTh pe3ynbTaT MPEAOCTABICHUS MYHHUIIMIIAILHON YCIyTH B (hopMe
AIIEKTPOHHOT'O JOKYMEHTA;

6) moxarth kanoOy Ha pernieHue u aeiicTBue (0e3merictBue) Oprana, a TaKxKe
€ro JOJDKHOCTHBIX JIML, MYHUIMIAIbHBIX CIYyXKaluX HocpeAacTBoM EmuHoro,
PecnyOnukanckoro  moprtaia, TmopTaga  (QenepalbHON  TrOCynapCTBEHHOM



UH(POPMALIMOHHOW  CHCTEeMbI,  OOecleyuBarouieil  mpouecc  J0CyIeOHOro
(BHECY1€O0HOTO) 00KaT0BaHUS PEIICHUH U AeHCTBHM (0€31eCTBHSA ), COBEPIIICHHBIX
IpU TPEIOCTABICHUU TOCYJAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYr OpTaHaMH,
MPEIOCTABIAIOIIMMI  TOCYJApCTBEHHbIE W MYHHUIIMIANBHBIE  YCIYTH, WX
JOJKHOCTHBIMU JIMIIAMH, TOCYIaPCTBEHHBIMU ¥ MYHUITUTIAIEHBIME CITYKAIIFMH.

2.16.2. @®opmupoBaHHWE 3asABICHUS  OCYLIECTBISIETCA  IOCPEACTBOM
3allOJIHCHUsT DJICKTpOHHOU (opmbl 3asiBieHus Ha ExmaoMm, PecmyOnmkanckom
noptane 0e3 HeOOXOIUMOCTH JTOTIOTHUTEIHHON MOJAaYu 3asBIICHUS B KaKOH-IHOO
uHOH hopme.

2.16.3. IIpu popMupoBaHUY 3aBICHHS 00CCIICYNBACTCS:

1) BO3MOXHOCTb KONHUPOBAaHUS MW COXPAaHCHUS 3asBIICHUS M HMHBIX
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABJICHUS YCIYTH;

2) BO3MOXXHOCTb  3allOJIHCHHMSI ~ HECKOJIbKUMH  3asBUTCIISIMA  OJTHOU
AIIEKTPOHHOM (POPMBI 3asBIICHHUS TIPU OOPAIICHUH 32 YCITyTaMU, MPE/IoJIaraloiuMu
HaIlpaBJICHUE COBMECTHOIO 3asBJICHUSI HECKOJIBKUMH 3aIBUTEIISIMU;

3) BO3MOXXHOCTH TICUaTH Ha OyMa)KHOM HOCHTEJE KOIUHU 3JICKTPOHHOM
bopMBbI 3asIBICHHUS;

4) coxpaHECHHE paHee BBEICHHBIX B JJICKTPOHHYIO (OpMYy 3asBIICHUS
3HAQYCHUN B JIFOOOM MOMEHT IO >KEJIaHUIO I0Jb30BaTeNsl, B TOM 4YHUCIE MpHU
BO3HUKHOBEHHHU OIIMOOK BBOJA M BO3BpATE [Jisi MOBTOPHOTI'O BBOJA 3HAUCHUU B
ANEKTPOHHYIO (DOPMY 3asiBICHUS;

5) 3amoyiHEHWE TOJICH 3JICKTPOHHOW (GOPMBI 3asBIICHHS IO Hadalla BBOJA
CBEJICHUI 3aBUTEIIEM C UCIIOJb30BAHUEM CBEIICHUH, pa3MelleHHbIX B ECUA, n
CBeJieHUM, omyOnnMKoBaHHbIX Ha ExuHom, PecnyOnmkanckoMm mopTanie, B 4acTH,
Kacarolleicsi CBeEHUH, OTCYTCTBYIOIIUX B €IWHON CUCTEME UIACHTHU(UKAIMN U
ayTeHTU(PUKAIINH;

6) BO3MOXXHOCTb BEPHYTHCS Ha JIFOOOH M3 3TAIIOB 3aIlOJIHEHHS SJICKTPOHHOM
dbopmbl 3asiBiIeHHs O6€3 TOTepU paHee BBEACHHOM HHPOpMAIINK;

7) BO3MOXKHOCTB JIOCTYIIA 3asBUTEIIA K paHee MOJaHHBIM UM 3asBICHHUSIM B
TEYEHUE HE MEHEE OJTHOTO T'0/Ia, a TAKXKE YACTUYHO CPOPMUPOBAHHBIM 3asIBICHUSM
- B TEYEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuTeneit Ha mnpueM B MOI[ (manee - 3amnuch)
OCYILECTBIISIETCS TTOCpeacTBOM EnunnHoro, Pecnybnnkanckoro noprana, TenedoHa
KOHTaKkT-1ieHTpa MO®II.

3asBUTEINIO MPEJOCTABISETCS BO3MOXHOCTh 3alMCH Ha JIFOObIE CBOOOIHBIC
JUTSI TIpEeMa J1IaTy U BpeMs B TIpeiesiaX YCTaHOBJIEHHOTO B MHOTO(YHKITHOHATBHOM
1eHTpe rpaduka npuema.

3anuch Ha OMNPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CyTKHU JO HACTYIUICHHS
9TOM JaThl.

JIns OCyIIECTBIICHHsI TNPEABAPUTENIBHOW 3alMCU MOcpeacTsoM EnumHoro,
Pecny0nnkaHCKOro mopTaia 3asBUTENI0 HEOOXOAMMO YyKa3aTh 3alpalilBacMble
CUCTEMOH JJaHHBIE, B TOM YHUCIIE:



dbamMmInio, UM, 0TYECTBO (IIPU HAJTUYHUHN);
HOMep TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (10 KETaHUIO);
KETaeMyI0 1aTy ¥ BpeMs Iprema.

B ClIyda€ HCCOOTBCTCTBU:A CBGI[GHI’I?I, KOTOPLBIC COO6HII/IJ'I 3as4BUTCIIb IIPpU
HpeI[BapHTCHBHOﬁ 3aIIMCHh, AOKYMCHTaM, IIPCACTABJICHHBIM 3ajdBUTCIICM IIpH
JIMYHOM IIpHUCMCE, TIPCABAPUTCIIbHAA 3alIMCh dHHYJIINPYCTCA.

[Ipu ocyniecTBIEHUHN NPEIBAPUTEIBLHON 3aIIUCH 3asIBUTENI0 00€CTIEUNBACTCS
BO3MOKHOCTh pacrneydararb TaJOH-IIOATBEp)KIAcHUE. B ciywae, ecnu 3asBHTEIb
COOOIIMT aJpec JIEKTPOHHOW MOYTHI, HA YKa3aHHBIA a/IpeC TAK)KE HaIpPaBIISIETCS
uHbopMalusl O MOJATBEPKICHUM IPEABAPUTENBHON 3aliCH C YKa3aHHEM JaThl,
BPEMEHHU U MECTa IIpUemMa.

[Ipu ocymiecTBIEHNU NPEABAPUTENBHOMN 3aMCH 3asIBUTENb B 00s13aTEIBHOM
nops/ike UHPOpMUPYETCS O TOM, YTO MpeABapUTENIbHASA 3alHCh AHHYJIHPYETCS B
CJIy4yae €ro HesIBKU 10 UCTEYEHNH 15 MUHYT C Ha3HAYEHHOTO BPEMEHU IIPUEMA.

3asBUTENb B JIF0O0€ BpEMs BIIPAaBE OTKA3aThCS OT MPEABAPUTENBHON 3AMKCH.

3anpemiaeTcsi TpeOOBaTh OT 3asBUTENISI COBEPIIICHUSI UHBIX JEHCTBUN, KPOME
MPOXOXKIEHUS MACHTU(UKAIUM U  ayTeHTU(DUKAIUM B  COOTBETCTBUU C
HOPMAaTUBHBIMU NPaBOBbIMM akTaMu Poccuiickoii denepauuu, ykazaHus LEIH
npueMa, a TakKe IMPEeJOoCTaBlIeHUs] CBEICHUM, HEOOXOIUMBIX [JIs pacuera
JUTUTEILHOCTH BPEMEHHOTO MHTEpBaJIa, KOTOPBIM HE0OX0UMO 3a0pOHUPOBATD ISt
Ipuema.

3. Cocras, 110¢JIe10BATEJIBbHOCTD M CPOKHU BBINOJHEHUS AIMMHUCTPATUBHBIX
npouexyp, Tpe0OBaHMs K MOPAAKY MX BBINOJHECHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
¢opme, a Takke 0COOEHHOCTH BHINOJTHEHUS A/IMUHUCTPATHBHBIX IPOLEAYP B
MHOTO0(YHKIMOHAJIBbHBIX HIEHTPax

3.1. Onucanue nocneaoBaTeIbHOCTU ACHCTBUN MTPU MPEIOCTABICHUH
MYHUIIUIIAJIBHON yCITYyTH

3.1.1. IlpenocrapineHue MYHMIIUIIAIBLHOM YCIAyTM BKJIOYaeT B ceOs
CIIEYIOIIMEe aIMUHUCTPATUBHBIE TIPOIIEAYPHI:

1) KOHCYJIbTHUPOBAHHUE 3ASIBUTEIIS;



2) IPUHATHE ¥ PACCMOTPEHHUE KOMILUICKTA JTIOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJieHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpPraHbl, y4acTBYIOIIHE B
IIPEAOCTABICHNN MYHULIMIIAIbHOMN YCIIYTH;

4) moaroTOBKA pe3yibTaTa MyHHUIIMITAIHHON YCITyTH;
5) BeITaua (HampaBJICHKUE) 3asBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucnpaBieHUE TEXHUYECKHUX OIIUOOK.

3.2. Oxa3anue KOHCYIbTALUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayajia BBITIOJIHEHUS] AJMUHUCTPATUBHON MPOIEAYpPHI
ABJIIETCST OOpaIlleHue 3asgBUTENSI MO0 BOMPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHHIUITATBHON YCIYTH.

JIOJDKHOCTHBIM  JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHHUE
aIMUHUCTPATUBHOM MPOLICAYPHI, SIBISETCS:

npu obpaiennu 3asBurens B MOL] — paborauk MOII;

npu oOpameHun 3asBuTedass B Opran — 3aMeCTUTENb PYKOBOIAUTEIS
HcnonuutensHoro komMutera HOBOMMSHCKOIO CEJNBCKOTO MOCENeHus (hanee -
JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 KOHCYJBTUPOBAHUE).

3.2.2. 3asBUTENH BIIpaBe 00PATUTHCS 32 KOHCYJIbTAIIUEH O TIOPSIKE U CPOKaAX
MPEeNIOoCTaBleHUsT MyHUIUNANbHOU yciuyrdu B MO®L] nuyno u mo Tenedony u
AJIEKTPOHHOM TOYTE.

Pa6otHuk M®L] KOHCYIBTUPYET 3asBUTENS, B TOM YHCIIE TI0 COCTaBy, (hopMe
MPEACTABISAEMON  JOKYMEHTAlMM W JAPYrUM  BoOOpocaM ISl  MOJy4YEeHUs
MYHULIMIIAIBHOU YCIIYTH.

3asBUTENs MOXET TMOJIYYUTh HH(DOPMAIMIO O TOPSAKE MPEAOCTaBICHHUS
MYHULIMIIAJIBHON ycIyru Ha opunmanbHoM caiite MO http://mfcl6.tatarstan.ru.

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, YCTAaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBITTIOJIHAOTCA B ACHD 06paI_HCHI/I$I 3as1BUTCIIA.

Pe3ynprataMu BBITIOJTHEHUS AJIMUHHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS:
KOHCYJIBTAIMSI TI0 COCTaBy, (hOpMe TPENCTaBIIEMON TOKYMEHTAIUU U JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJISI TTOTYUYCHHS] MyHUITUITAIbHOW YCIYTH.

3.2.3. 3asgButenpb BrpaBe o0paTuThes B Opran no tenedoHy U 3JIEeKTPOHHOU
MouTe, a TAK)KE MOJTYYUTh KOHCYNIbTalnio Ha Ennnom, Pecrybnukanckom nopTaiie,



caiite Oprana o mopsiJiIke ¥ CpoKax Mpe0CTaBICHUS MyHUIIUTIATBHOU YCIYTH, B TOM
YHClie 1O COCTaBy, (pOopMe MpenCTaBIsIeMON TOKYMEHTAUA U APYTUM BOIPOCAM
JUTSl TIOJTYYEHUSI MYHULIUTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHWE WH(GOPMHUPYET
3asBUTENS B COOTBETCTBUM C TpeOOBaHUAMHU IyHKTa 1.3.4 aJIMHUHUCTPAaTUBHOTO
perjaameHTa.

AJIMUHHCTpaTUBHBIE NIPOLEAYPHI, YCTAaHABINBAEMBIE HACTOSAIINUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabOUMX AHEH CO THS MOCTYIICHHUS 00pallieHusl.

Pe3ynbTaTaMu BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEIYP SIBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (opMe MPEACTaBIISIEMON JOKYMEHTAMM U APYTrUM
BOIIPOCaM, HEOOXOAUMBIM JIJISl TIOTYYEHUSI MyHUIIUIIAILHON YCIYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILIEKTAa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. [Ippuem DOKYMEHTOB [IJIsl MPENOCTABICHUS MYHULUIIAIBHOW YCIIYT'H
yepe3 M®PI] wim ynanennoe padbouee mecto M®DII,

3.3.1.1. 3asgButens (mpeacTaBUTENb 3asBUTENsA) oOpamiaercs B MOI] c
3alpOCOM O MPEIOCTABICHUH MYHUIIMTIAILHON YCIYTH U IPEACTABIIAET JOKYMEHTBI
B COOTBETCTBUU C MMYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMeHTa.

3.3.1.2. Pabotauk M®II, Benymiuii npuem 3asBICHUNA:
OTIpe/IeTIsieT MpeAMET OOpaIICHNUS;

YIOCTOBEPSIET TMUYHOCTD 3asIBUTEIIS,

IPOBOJIUT MPOBEPKY MOJHOMOYHI JIUIIA, TIOJIAIOIIETO IOKYMEHTHI,

MIPOBOAMT MTPOBEPKY COOTBETCTBUSI IOKYMEHTOB TPEOOBaHUIM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMoJHSAET MMEKTPOHHYI0 hopmy 3asBieHuss B AUC MOI];

OpU  MNPEJOCTAaBICHHM  JOKYMEHTOB, YKa3aHHbIX B  IMyHKTe 2.5
aJIMUHHACTPATUBHOTO pErjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET
CKAHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacrieuatbiBaeT 3asaBieHue uz AUC MOLJ;
nepeaeT 3asBUTEII0 Ha TPOBEPKY U MOANUCAHUE;

MOCJIe MONKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOII;



3arpykaeT B AIC MO®I[ nokyMeHTbI, MPEACTABICHHBIE B SJIEKTPOHHOMU
dbopMe WM AIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX TOKYMEHTOB, (hOPMHUPYET
AIEKTPOHHOE AEJO;

BO3BpAILAET MOJNMUCAHHOE 3asIBJIEHUE U OPUTUHAIIBI OYMaXKHBIX TOKYMEHTOB;
BBIJIACT 3asBUTEII0 PACIIMCKY B IPUEME JOKYMEHTOB.

AI[MI/IHHCTpaTI/IBHBIG MpoucaAyphl, YCTaHABJIINBACMBIC HACTOAIOUM ITYHKTOM,
BBIITOJIHAIOTCA B ACHD o6pameHH;1 3a4BUTCIIA.

PC3YJIBTaTaMI/I BBITIIOJIHCHUA AAMHUHMCTPATUBHBIX MPOUCAYP SABJISIOTCA.
TOTOBOC K OTIIPABKC 3ad4BJICHUC U ITAKCT NOKYMCHTOB.

3.3.1.3. Pabotnuk MOI] HampaBiseT makeT AOKYMEHTOB, MPHUHITHIX OT
3agBuTeNs B OpraH B 3J€KTPOHHOM (hopMe (B cOCTaBe MAKETOB 3JIEKTPOHHBIX JIE)
B TEUEHUE OJHOrO pabodvero JHs CO JHS OOpalleHHs 3asBUTENS B CTPYKTypHOE
noapasaenenue MOLI.

Pe3ynbraTaMy BBINIOJIHEHHSI aJMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCA:
3asiBJICHUE W MAaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBiieHHble B OpraH,
IIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O B3aUMOICHCTBHSI.

3.3.2. [IpueM JOKYMEHTOB JIJIsl IPEIOCTABICHUS MYHUIIUTIATILHOM YCIYTH B
aNeKTpoHHOM dopme uepe3 Enunbiii, PecriyOnukanckuii moprai.

3.3.2.1. 3asBUTEND IS TOJJAYH 3asIBJICHUS B DJIEKTPOHHOM (hOpME BBITIOJIHSET
CHEYIOIINE AECUCTBUS:

BBITIOJIHSIET ABTOPU3ALIUIO;
OTKpBIBaET (POPMY AJIIEKTPOHHOTO 3asiBJICHHUS;

3anojHsAeT (opMy SIEKTPOHHOTO 3asBJICHHS, BKJIOYAIOLIYIO CBEICHMS,
HE00X0MMbIe U 00s3aTEIbHBIC SIS IPEIOCTABICHUS MYHUIIUTIAIIBHON YCITYTH;

OPUKPEIUISIET JOKYMEHTBI B 3JIEKTPOHHOU (hOpME MM AJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3as1BJICHUS (IIPU HEOOXOIUMOCTH);

NOATBEpPkKAACT (DaKT O3HAKOMJICHUSI M COrJacusi ¢ YCJIOBUSIMU U TOPSAIKOM
IPEIOCTABIICHUS! MYHUIIMIIATBHON YCIYTH B AJIEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOIYI0 OTMETKY O COTJIaCHH B (POPME JIEKTPOHHOTO 3asIBICHHUS);

MOJTBEPXKIAET JOCTOBEPHOCTh COOOIICHHBIX CBEACHUN (yCTaHABIIMBAET
COOTBETCTBYIOILYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBJICHNUSA);

OTNpABIAECT  3aAlOJHEHHOE  JJIGKTPOHHOE  3asBiIeHHE  (HaKMMAaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AJIEKTPOHHOE 3asiBJICHHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU
NyHKTa 2.5.3 aIMAUHUCTPATUBHOI'O PETJIAMEHTA;



IMoJIy4acT YBCAOMIICHHUC 00 OTIIPABKE DJICKTPOHHOI'O 3as4BJICHMA.

@opmMaTHO-JIOTUYECKast IPOBEPKA c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS TIOCIIE 3AIIOJIHEHUS 3asIBUTENIEM KaXKJ0TO U3 MOJIEH IJIEKTPOHHON
dopmbl  3asBieHus. [lpu BBIABIEHUM HEKOPPEKTHO 3allOJIHEHHOTO  IOJI
AJNIEKTPOHHOM  (OpPMBI  3asBJICHUS 3asBUTENb YBEJOMIISIETCSI O XapakTepe
BBISIBJICHHOM OIIMOKH U MOPSIJIKE €€ YCTPaHEHUS MOCPEICTBOM UH(OPMAIIMOHHOTO
COOOIICHHS HEMOCPEACTBEHHO B AJIEKTPOHHOUN (popMe 3asiBICHUS.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, YCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIITIOJIHATOTCA B ACHD O6paHI€HI/I$I 3asBUTCIIA.

Pe3ynprataMu BBITIOJTHEHHUS AJIMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCS:
AJIEKTPOHHOE J1€J10, HalpaBjieHHOE B OpraH Mmocpe/icTBOM CUCTEMBI 3JICKTPOHHOTO
B3aMOJIEUCTBHS.

3.3.3. PaccmoTpeHne KoMIuieKTa TOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBINOJHEHUS aAMUHUCTPATUBHOMN MPOLEAYPHI
SBJISIETCA TIOCTYIUICHUE 3asBJICHUS U HHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

JIOJDKHOCTHBIM  JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aAMUHUCTPATUBHON MPOUEAYpPHl SBISETCS 3aMECTUTENb VICIOMHUTEIBbHOTO
komuTeTa HoBOMMSHCKOro cenbckoro mnoceneHus CapMaHOBCKOTO CEJIbCKOIO
noceJieHus (Janee - JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IIPUEM JTOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JTULI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIIy4ac
oOpalleHus 3asBUTENS C 3asBIeHHEM B Oprax:

OTpeeIIIeT MPeIMET O0palieHus;
YCTAHABJIMBAECT JINYHOCTh 3asIBUTEIIS;
IIPOBOJUT MPOBEPKY MMOJTHOMOYHNMN JIUIA, TOJAOIIETO TOKYMEHTHI,

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHbBIM B
NyHKTE€ 2.5 aJIMHHHCTPAaTUBHOIO  pEIVIAMEHTA, MPOBEPKY COOTBETCTBUS
MPEACTABICHHBIX JOKYMEHTOB YCTAaHOBJICHHBIM TpeOOBaHUSIM (HaJIexKallee
oopmiieHne KOMUM JOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTaxX HOJYHUCTOK,
MPUIIHMCOK, 32aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

3aMoJHSET DJEKTPOHHYI (opMy 3asBICHUS B aBTOMATH3WPOBAHHOM
WH(OPMAIMOHHOW CHCTEME, TPEeIHa3HAUeHHOW JIsi OKa3aHUs TOCY/IapCTBEHHBIX U
MYHUIUITAIBHBIX YCIIYT;

Opy  TPENOCTaBICHUM  JOKYMEHTOB, YKa3aHHbIX B  NyHKTEe 2.5
aIMUHUCTPATUBHOTO periaMeHTa Ha OyMaXHOM HOCHTENE, OCYIIECTBISET
CKAaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;



pacncyaTbIBaACT 3asBIICHUC,
nepecaacT 3aABUTCIIIO Ha ITPOBEPKY U ITOAITUCAHNUC,
IMOCJIC MMOAITUCAHUA CKAHUPYCT IMOAITMCAHHOC 3asABJICHUC,

3arpy’aetT B  aBTOMATHU3WPOBAHHYI0  MH(GOPMAIMOHHYIO  CHUCTEMY,
MpEeIHA3HAYCHHYIO JUIsl OKa3aHWsl TOCYJApPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT
JIOKYMEHTBI, TIPE/ICTaBIICHHbIE B 3JIEKTPOHHOU (hopmMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEJI0;

BO3BpAIaeT MOANMCAHHOE 3asSBICHNE U OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asSBUTECIIIO;

BbBIAACT 3aABUTCIIIO PACIIMCKY B IPUCMEC NTOKYMCHTOB.

B ClIy4dac HaJIM4IUA OCHOBaHUM L OTKaza B IIPUCMC JOKYMCHTOB
AOJDKHOCTHOC JIMIO, OTBETCTBCHHOC 3a IIPUEM NJOKYMCHTOB, YBCIOMIIACT 3asABUTCIIA
0 HaJIM4YMH HpeHHTCTBI/Iﬁ I IIpUeMa 3asi4BJICHUA U BO3BPAITACT CMY NOKYMCHTEI C
00BSICHEHHEM COACPIKaHHA BbIABJIICHHBIX OCHOBaHUI A1 OTKa3a B IIPHUEME
JAOKYMCHTOB.

3.3.3.3. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 34 MPUEM JOKYMEHTOB, ITOCIE
NOCTYIIJIEHUS JJOKYMEHTOB Ha pAaCCMOTPEHHUE:

MPUCBANBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYpOUl el U
cratyc «IIpoBepka JOKyMEHTOBY;

M3y4aeT NOCTYNUBIIME JJIEKTPOHHBIE J€la, B TOM YHCIE NPUIOKEHHBIE
3asiBUTEIEM JOKYMEHTBHl B JJIGKTPOHHOM (OpMe U DJIEKTPOHHBIE 00pasbl
JIOKYMEHTOB;

IMPOBEPACT KOMINNICKTHOCTDL, YATACMOCTD 3JICKTPOHHBIX O6p330B JOKYMCHTOB,;

IIPOBEPSET COOJIOICHHUE YCIOBUH ICUCTBUTEILHOCTH JICKTPOHHOM MTOITHCH,
mocpesicTBOM oOpareHuss kK EnumHoMy moprtany (B ciiydae, €ciid 3asBUTEIIEM
MPEJICTABICHBl  JBJEKTPOHHBIE  JOKYMEHTBHI,  NOANUCAHHBIE  YCUJIECHHOU
KBATH(PUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).

[Ipy  HaiMUMKM  OCHOBAHWM, MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aJIMUHHACTPATUBHOTO PErjaMeHTa, MOATOTaBIMBAET MPOEKT pelleHuss 00 OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX HJsi MNPEJOCTaBICHUS MYHULUNATIBHON
YCIyTH.

B ciyuae, ecnu B pesynbTaTe MPOBEPKH YCUJICHHOM KBaIM(PUIIMPOBAHHON
AJIEKTPOHHOM MOJITUCH BBISIBJICHO HECOOJIO/ICHUE YCIIOBUIN €€ IeHCTBUTEIILHOCTH,
MPOEKT pelleHus 00 0TKa3e JOJKEH colepkaTh MyHKTHI ctaThu 11 denepaabHOro
3akoHa Ne 63-@3, KOTOpbIE MOCITY KW OCHOBAHUEM ISl €70 IPUHATHS.



[IpoekT pemieHust 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIECHUS MyHULMIIAJBHON YCIYTH, ¢ YKa3aHUEM IIPUYMH OTKa3a (B ciayyae,
€CIM OCHOBaHMWS [UIi OTKa3a B TMpUEMEe JIOKYMEHTOB, HEOOXOJIMMBIX IS
NPENOCTABICHUS ~ MYHUUUMIIAJBHOM  YCIYrdW, CBSI3aHbl C  HapyUIEHUEM
YCTaHOBJICHHBIX TPEOOBAHMM K TakUM JOKYMEHTAM, OCHOBAaHMS JUIsl OTKa3a B
npueMe JIOKYMEHTOB JOJDKHBI COAepKaTh WHGOpPMAIMI0O O HAMMEHOBaHUU
JIOKYMEHTOB (MH(OpMAIMH, CBEICHUI), KOTOphIE HE MPEACTaBICHBI, COJEPKAT
HEJIOCTOBEpHBIC U (WJIM) MPOTUBOPEUUBBIE CBEACHUS, O(DOPMIICHBI C HAPYIICHHUEM
YCTaHOBJICHHBIX TPEOOBaHMUI), HANPaBJISIETCSA HAa COTJIACOBAHKE B YCTAHOBICHHOM
MOPSKE TTOCPEACTBOM CHUCTEMBI SJIEKTPOHHOTO IOKYMEHTOO000pOTA.

CornmacoBaHMe npOEKTa pemieHuss 00 OTKaze B IpUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIsl MIPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH, OCYLIECTBISIETCS B
HOPSZIKE, PEYCMOTPEHHOM IIYHKTOM 3.5.3 aIMMHUCTPAaTUBHOIO PETJIAMEHTA.

B cinydae OTCYyTCTBHS OCHOBAaHMHM Ui OTKa3a B IIPUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX IIYHKTOM 2.7.1 aIMAHUCTPATUBHOIO PETIIAMEHTA, JOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB, B TE€YEHHE OJHOIO paboyero IHs CO
JHsl TIOCTYILICHUs 3asBJICHUs, HANPABJIACT 3aABUTEIIO, YKa3aHHBIM B 3asBICHUU
CrIocoO0M, YBEAOMIIEHHME O MOCTYIJICHUM 3asBICHMS, COJEpIKaIlee BXOMAIIUN
PErUCTPALlMOHHBIA HOMEDP 3asBJICHMS, ATy IOJIyYCHUs 3asBICHUs, IIE€PEUYCHb
HAaMMEHOBaHUW (haljIoB, MPEICTABICHHBIX K HEMY JOKYMEHTOB, ATy MOIYYEHUS
pe3yapTaTa MyHHUIIUIIAIbHON yCIIYTH.

3.3.3.4. HcnosHenue mnpoueayp, ykazaHHbix B myHktax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOTO PErJIAMEHTa, NPH HAJIUYUA TEXHUYECKOW BO3MOYXKHOCTH
OCYILIECTBJSIETCS B~ aBTOMAaTU4YEeCKOM  pPEXKHME  C  HCIOJIb30BAHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOW CHCTEMBI, MPEJHA3HAYEHHON IS
OKa3aHMsI FOCYJaPCTBEHHBIX U MyHULIMITIATIbHBIX YCIIYT.

3.3.3.5. AAMUHHCTpaTUBHBIE NPOLIEAYPHI, YCTAHABIMBAEMbIE TyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETIIAMEHTA, BBITTOIHSIOTCS B T€UEHUE OJJHOTO paboyero JHs
CO JIHSI TIOCTYIIJICHUS 3asIBJICHUS Ha PACCMOTPEHHUE.

PesynpraraMu BBIIIOJHEHHUS aJIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS:
NPUHATHIA Ha PAaCCMOTPEHHUE KOMILIEKT JIOKYMEHTOB HWJIM TMPOEKT pelieHus o0
OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIWMBIX JUIsl  MPEJOCTABJICHHUS
MYHULMUIIAJIIBHON YCIIYTH.

3.4. HampaBieHne MeXBeIOMCTBEHHBIX 3aIIPOCOB B OpPraHbl, y4aCTBYIOIINE B
IPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH



3.4.1. OcHoBaHMEM Hayajia BBHINOJIHEHUS aJIMUHUCTPATUBHON MPOUEAYPHI
ABJIAETCS OJYyYEHUE JOJDKHOCTHBIM JTULOM (paOOTHHKOM), YIIOJITHOMOYEHHBIM Ha
BBITIOJTHEHWE  QJMUHUCTPATHUBHOM  MPOUEAYpPbl, OT JOHKHOCTHOTO — JIMIA
(paboTHUKA), OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, MPUHATHIX OT 3asBUTENS
JIOKYMEHTOB.

JIOMKHOCTHBIM JTUTIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHCHHE
aAMUHUACTPATUBHON TPOLEAYPHI, SBIAETCS 3amecmumens Hcnoanumenbno2o
komumema Hoeoumsanckozo cenvckoco nocenenuss CapmMano8cko2o cenbCKo2o
nocenenusi (nanee - JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAalpaBIICHUE
MEXBEJJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIOWKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a  HAIpPaBIICHUE
MEKBEJIOMCTBEHHBIX 3alIpOCOB, POPMHUPYET U HANPABIIAET B 3JIEKTPOHHOU (hopme
MOCPEJICTBOM CUCTEMBI MEKBEAOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJEHCTBHS (IIPU
OTCYTCTBUM TEXHUYECKOM BO3MOXXHOCTH — MHBIMH CIIOCOOaMH) 3alpochl O
IIPEAOCTABICHNNA JOKYMEHTOB M CBEICHUN, NPEAYCMOTPEHHBIX NYyHKTOM 2.6.1
aAMUHHACTPATUBHOTO PETVIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, YCTAaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCA B ACHDb IIPUHATHUA 3a4BJICHUA HA PACCMOTPCHUC.

PesynbpraramMu BBINOJIHCHHS aIMUHHCTPATUBHBIX MPOLEIYp SBJISIOTCS:
HaIpaBJICHHbIC B OpraHbl BJIACTH W (MJIM) TOJBEAOMCTBEHHBIC OpPTaHaM BJIACTH
OpTaHU3aI|H 3aMPOCHL.

3.4.3. CienmanucThl IMOCTABIIMKOB JIAHHBIX HAa OCHOBAaHHH 3alpOCOB,
MTOCTYTTHBIIIAX qepes CUCTEMY MEKBEIOMCTBEHHOI'O AJIIEKTPOHHOTO
B3aMMOJICHCTBHS, IMPEIOCTABISIOT 3aIpaliuBaeMbie JOKYMEHTHI (MH(pOpMAITHIO)
WJIM HAIPaBIISIOT YBEAOMIICHHS 00 OTCYTCTBHHU JOKyMEHTa U (Miu) mHOOPMAIINH,
HEOOXOJMMBIX JUIsl TIPEJOCTABICHUS MYHUIHITAJBHON yCcIyrm (mamee —
yBEJOMIJICHHE 00 OTKa3e).

AJIMUHUCTpPATUBHBIE MPOLEIYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE TPEX JHEU CO JHA IOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHu3aluio, IPeI0CTaBISIOIUE TOKYMEHT U HH(OPMAIIHIO,
€CJIIM WHbIE CPOKH IIOATOTOBKM WM HANPABIIEHUS OTBETA HAa MEXBEIOMCTBEHHBIN
3apoCc HE YCTAHOBJEHBI (eAepabHBIMU 3aKOHaMH, TPaBOBBIMU AaKTaMU
IIpaBurenscTtBa Poccuiickoii dPenepauv M NPUHATBIMA B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMH HOPMATHBHBIMU TPABOBBIMHM akTaMu PecnyOnuku
Tarapcran.

Pe3ynbraTaMy BBINOJHEHUS] AJMUHUCTPATUBHBIX MPOLIEAYp SBISIOTCA:
JIOKYMEHTBI (CBEJCHHUSA), HEOOXOJMMBIC JIsI TPEAOCTABICHUS MYHHUIUIATbHON
yCIIyTH, JU00 yBeJaoMJieHHe 00 OTKa3e, HANpaBIICHHBIE OJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HAIIPABJICHWE MEXBEAOMCTBEHHBIX 3aIIPOCOB.



3.44. JloIDKHOCTHOE JIAIIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB:

MOJIy4aeT  3ampallhuBacMble  4Y€pe3  CUCTEMY  MEXBEIOMCTBEHHOIO
AIEKTPOHHOTO B3aUMOJACHCTBUS JIOKYMEHTHI (CBEICHHUSI), HEOOXOIUMBbIC JIf
MPEIOCTaBICHUS MYHUIIMITAIILHON YCIyrH, JUOO YyBelomieHue o0 oTkase mpu
OTCYTCTBHH JJOKYMEHTA U (W) HH(GOpMaIny;

Opyd  HAJIWMYUA  OCHOBAaHUM,  MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1
aIMUHUCTPATUBHOTO pPETJaMeHTa, TOJIrOTABIMBACT MPOSKT PeIIeHUsT 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX HJsi MPEJOCTaBICHUS MYHHUIUMAIBHON
YCIIyTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS
MPEAOCTaBICHNS MYHUITUTIAILHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciiydae,
€CJIM OCHOBaHMS [UII OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJIUMBIX IS
NpEJOCTaBICHNUS  MYHUIMNAIBHOM  YCIyrHM, CBSi3aHbl C  HapylICHUEM
YCTAHOBJICHHBIX TPEeOOBaHMN K TaKuM JOKYMEHTaM, OCHOBaHHUS i OTKa3a B
npueMe JIOKYMEHTOB JOJDKHBI COAep)KaTh WHGOpPMAIMI0O O HAMMEHOBaHUU
JIOKYMEHTOB (uMH(OpMalMM, CBEICHMI), KOTOpbIE HE MPEACTAaBJICHBI, COJAEpKaT
HEJIOCTOBEpHBIC U (WJIM) MPOTUBOPEUUBBIE CBEACHUS, O(DOPMIICHBI C HAPYIICHHUEM
YCTaHOBJICHHBIX TPeOOBaHUM), HAMPABJISIETCS HA COTJIACOBAaHUE B YCTAHOBJICHHOM
NOPSIJIKE MOCPEACTBOM CHCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKkTa pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJMMBIX JJISl MPEJOCTABICHUS] MyHULIUTIATBHON YCIIYTH, OCYIIECTBISETCS B
MOPSAKE, IPEAYCMOTPEHHOM MYHKTOM 3.5.3 aIMUHHUCTPATUBHOIO PErJIAMEHTA.

AI[MI/IHHCTpaTI/IBHI)Ie MpoucaAyphbl, YCTaHABIINBACMbBIC HACTOAIIKUM ITYHKTOM,
BBIIIOJIHAKOTCA B ICHD ITOJIYUYCHUA CB@I[CHI/Iﬁ 110 MC)KBCAOMCTBCHHBIM 3allpoOCaM.

PesynbraTaMy BBINOJHEHHWS AAMUHHUCTPATUBHBIX IPOLEAYDP SBISAIOTCH:
JIOKYMEHTBI (CBEICHHUsI), HEOOXOAUMBIE HJid MPEIOCTABICHHUS MYHHUIMNAIbHOU
YCIIYTH, MPOEKT pelleHuss 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX s
IIPEAOCTABICHNS MYHUIUIIAJBHON YCIIYTH.

3.4.5. HcnomHeHue mnpouenyp, yka3aHHbIX B myHkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO PErJIaMeHTa, MPHU HAIWYUUA TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJSIETCSS B~ aBTOMAaTUYE€CKOM  pPEXHME  C  HCIOJIb30BaHUEM
aBTOMATU3UPOBAHHOW WHOOPMAIMOHHOW CHCTEMBI, TpEJHA3HAYEHHOU  JUIs
OKa3aHUs TOCYJapCTBEHHBIX W MYHUIIUMAIBHBIX YCIYT, B TOM YHUCJE C MOMEHTa
perucTpanuu 3asBIEHUS B COOTBETCTBUU C NMYHKTOM 2.13 agMUHHCTPATUBHOIO
peryiameHTa.



3.4.6. MakcUMaJIbHBI CPOK BBITIOJHEHUS aJMHUHUCTPATHBHBIX IMPOIEAYD,
yKa3aHHBIX B TYHKTe 3.4 aaIMUHUCTPATUBHOTO pETJIaMEHTa, COCTaBISET TpHU
paboyux JIHS.

3.5. IlogroroBka pe3ynpTaTa MyHHLIMIIAIBHON yCIIyTH

3.5.1. OcHoBaHMEM Hayana BBINOJHEHUS aJMHHUCTPATUBHOW MPOLETYPHI
ABJISIETCA MOCTYIUICHUE OT JIOJXKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAIpaBJICHUE
MEKBEJOMCTBEHHBIX 3alpPOCOB, JOKYMEHTOB (CBEICHUI), HEOOXOIUMBIX IS
MPEAOCTABICHNS MYHHUIIUIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBITIOJTHEHUE aIMUHUCTPATUBHOM
MPOLEAYPHI, SBISIETCS 3aMECTUTENb PYKOBOAUTENSA VICIONMHUTENBHOTO KOMUTETA
(mamee - JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yibTaTa
MPEIOCTABICHUS MYHUITUTIATBHOM YCITYTH).

3.5.2. JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 3a ITOATOTOBKY pe3yJibTara
IIPENOCTABIICHUS MyHULMIIAIbHOU YCIIYTH:

paccMaTpuBaeT c(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOJMMBIX
JUISL IPEAOCTABJIEHNS MYHHUIIUIIAIBHON YCIIYTH;

IIPY BBISIBJIEHWH OCHOBAHUM U1 OTKA3a B MIPEAOCTABIEHUNA MYHULMITAIBHON
YCIYT¥, YKa3aHHbIX B TyHKTe 2.8.2 aJIMUHHCTPATHUBHOIO PpErJaMEHTAa,
MOATOTABIMBAET MPOEKT pelieHusi 00 0TKa3e B MPEJOCTABICHUH MYHULIMIIATbHON
YCIYTH;

B Clly4yae OTCYTCTBMS OCHOBAHMH [UI1 OTKa3a B IPEIOCTABICHUHU
MYHULUNAIBHOW YCIYT'H, IPEIYCMOTPEHHBIX IIYHKTOM 2.8.2 aIMUHUCTPATHUBHOTO
perjamMeHTa, IO MTOraM pacCMOTPEHHs] JIOKYMEHTOB, HEOOXOIUMBIX IUIf
IIPENOCTABICHUSI MYHULUIIAJIBHON YCIYrd, NMOATOTABIMBAET IPOEKT pe3yjibTaTa
IPEOCTABIICHUS! MyHULIMITAILHOW YCIYTH B COOTBETCTBUM C MOAMYHKTamMu 1 — 3
nyHKTa 2.3.1 aIMUHUCTPATUBHOTO PETIAMEHTA;

HaIpaBisieT MOArOTOBJIEHHBIM MPOEKT pe3ynbTara MPEAOCTABICHUS
MYHULMNAIBHOM YCIyTM Ha COIJJaCOBAHME B YCTAHOBJIEHHOM IOPSAKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

AJIMUHHCTpPAaTUBHBIE POLEAYPHI, YCTAHABINBAEMbIE HACTOSAILIMUM ITYHKTOM,
BBITIOJIHSIOTCSl B TEYEHUE OJTHOTO paboyvero JHs.

PesynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX TMPOLEAYpP SBIISIOTCS:
MIPOCKT PEIICHHS 00 0TKa3e B MPEIOCTABICHUN MYHHIIMITAIIGHON YCIYTH, CIIPABKU
(BBIITUCKH).

3.5.3. CornacoBanue u NOAMNKUCAHUE MPOEKTA Pe3yJbTaTa MPEIOCTABICHUS
MYHUITUTIATBPHOW YCAyru (majnee — TPOEKThI JIOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJIUTENIEM CTPYKTYPHOTO TIOJpa3/eieHus], OTBETCTBEHHOTO 3a MOJATOTOBKY



pe3ynbTaTa MYHULMNAIBHOW yCIIyTH, 3amectuteneMm PykoBonurtens Oprana,
PykoBogurenem Oprana.

[lonroroBneHHblE  MNPOEKTHl  JOKYMEHTOB, HMMEIOIIME  3aMeuyaHus,
BO3BpAIIAIOTCS Ha JA0PA0OTKY JIMIYy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ysbTara
MyHULIMINIAIbHOU ycayru. Ilocnme ycTpaHeHus 3aMedaHMil MPOEKThI JOKYMEHTOB
HOBTOPHO NEPENAIOTCS AJIsl COTJIACOBAHUS U MOANNCAHHUS.

PykoBogurens Oprana npu pacCMOTPEHUH ITPOEKTOB JOKYMEHTOB IIPOBEPSIET
cOOJII0/IEHNE aIMUHUCTPATUBHOIO PErjaMeHTa JOJKHOCTHBIMU aunaMu OpraHa B
4acTH CPOKOB BBINIOJIHEHHUS aAMUHUCTPATHUBHBIX poLenyp, 170:¢
MOCJIEIOBATEIBHOCTH M TIOJIHOTHI, HAJIMYMUS COIJIACOBAHUN YIOJIHOMOYEHHBIX
JOJDKHOCTHBIX JInL OpraHa B CUCTEME DJIEKTPOHHOI'O JOKYMEHTO000POTA.

B cayyae BbISIBIEHMS HApylIEHHMd B YacTU CPOKOB  BBIIOJHEHUS
aJIMUHUCTPATUBHBIX MTPOLIETYP, KX MMOCIEA0BATEIbHOCTH U MOJIHOTHI PykoBOIUTENb
OpraHa WHULOHAHAPYET MPUBICYEHUE K OTBETCTBEHHOCTH JIMIL, JOIYCTHUBILIUX
HapyILIEHUs, B COOTBETCTBUU C IIYHKTOM 4.3 aIMUHHUCTPATUBHOIO PETIAMEHTA.

AJMUHHCTpPaTUBHBIE IPOLEAYPHI, YCTAHABINBAEMBIE HACTOSIINM IIyHKTOM,
BBITOJIHSIOTCS] B TEUEHUE OJJHOTO paboyvero JHs.

Pe3ynbraTaMy BBINIOJIHEHHSI aJMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCA:
pemieHre o0 OTKa3e B MpPUEME JIOKYMEHTOB HEOOXOAMMBIX ISl MPEAOCTaBICHUS
MYHUIMNAIBHOW YCIyTH, peuieHue 00 0TKa3e B MPEAOCTABICHUN MYHHUIIMIAIBHON
YCIIyTH, CIIpaBKa (BBIMKICKA).

3.5.4. HcnonneHuwe mnpoueayp, YyKasaHHbIX B myHkrax 3.5.2, 3.5.3.
aMUHUCTPATUBHOTO PErJIAMEHTA, NPH HAJIMYUA TEXHUYECKOW BO3MOXKHOCTH
OCYILIECTBJSIETC B~ aBTOMAaTUYECKOM  pEXHMME  C  HCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON HWH(OPMAIMOHHOM CHUCTEMBI, TNpPEIHA3HAYCHHOM IS
OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULIMIIATIbHBIX YCIIYT.

MakcuManbHBIE  CPOK  BBIMOJHEHUS  aIMHWHUCTPATUBHBIX  TPOIETYD,
yKa3aHHBIX B IyHKTE 3.5. aJMUHHUCTPATUBHOTO pErjIaMEHTa, COCTABJISAET OJUH
pabounii 1eHb.

3.6. Brinaua (HanpaBieHue) 3asiBUTEIIO PE3yJIbTaTa MyHUIIUTIATBHON YCIYTH

3.6.1. OcHOoBaHMEM Hayaia BBINOJHEHUS AAMUHHUCTPATHBHOM NPOLIEAYPHI
ABJIAETCSI TOJIyYEHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE
aJIMUHUCTPATUBHOW MPOLIEAYPBI, JOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHHE
MYHULMUIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BHITIOJTHEHUE aIMUHUCTPATUBHON
MPOLIETYPHI, ABIIAETCA 3aMecTuTelNb McnomnurensHoro komurera HoBouMsiHCKOTO
cenbckoro  mnoceneHuss CapMaHOBCKOTO — CEJIbCKOIO — IOCENeHHs  (Janee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJauy (HalpaBJIeHHUE) JOKYMEHTOB).



3.6.2. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a BbIJauy (HANpaBJICHUE)
JIOKYMEHTOB:

o0ecrieynBaeT pPETUCTPALMI0O U BHECEHHME CBEICHMM O pe3yJbTaTe
IIPEAOCTABICHNS MYHUIMITAJBHON YCIYTM B MOJCHCTEMY BEIAEHUS JTOKYMEHTALUU
aBTOMATU3UPOBAaHHONW HH(OPMALIMOHHOW CHUCTEMBI, MPEAHA3HAYEHHON s
OKa3aHMsI TOCYJaPCTBEHHBIX U MyHULUIIATbHBIX YCIIYT;

U3BEIIACT 3asBUTENsA (€ro TMpeICTaBUTENs) CHOCOOOM, YKa3aHHBIM B
3asBJICHUM, O pe3yJabTaTe TMPEAOCTABICHUS MYHHIIMIAIBHOH YCIYyTH U O
BO3MOXKHOCTH TIOJTyUEHHS pe3ysibTara Mpea0CTaBICHUS MYHHUIIUIATLHON YCIYTH B
Oprane wiu 8 MOII.

HcnonHeHue nmpoucayp I1Ipu HaAJIW4YHUH TEXHUUYECKOM  BO3MOKHOCTHU
OCYHICCTBIICTCA B ABTOMAaTHU4YCCKOM PEKHNMEC C HUCIIOJIb30BaHHEM
aBTOMaTHBHPOBaHHOﬁ HH(l)OpMaHHOHHOP'I CHCTCMBI, HpeﬂHaBHa‘lCHHOI;’I JJIA
OKa3aHus roCyJapCTBCHHBIX U MYHUIUIIAJIIBHBIX YCIIYT.

AJMUHUCTpaTUBHBIE TIPOLIETYPHI, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSL B TE€YEHUE OJIHOTO paboyero AHS CO JHS MOAMUCAHUS JOKYMEHTA,
ABJISIFOIIETOCS.  PE3YyJbTATOM  NPEAOCTABICHUS  MYHULMNAIBHON  YCIIYTH,
YIOJHOMOYEHHBIM JOHKHOCTHBIM JiniioM Oprana (OpraHom).

PesynpraTaMy BBIIIOJIHEHHSI aJMHHHCTPATUBHBIX IPOLEAYD SIBISIOTCA:
pa3MellleHre CBEJICHUI O pe3yJIbTaTe MPelOCTaBICHUS MyHUIIMNIATBHOW YCIYTH B
MH()OPMAIMOHHBIX CHUCTEMaX, H3BELIECHUE 3asBUTENS (€ro MpeACcTaBUTENS) O
pe3yJbTaTe NpeAoCTaBICHHs] MyHULIMIIAIBHON YCIYTH U CIOCO0aX €ro MOoJIydYeHHUs .

3.6.3. Ilopsaok Bbmaun (HampaBieHHs) pe3yJbTaTa MPEeIOCTaBICHUS
MYHHLUITAIBHON YCIIYTH:

3.6.3.1. [Ipu oOpaieHnu 3asBUTENS 32 PE3yIbTATOM MYHUITUTIATBHOU YCITyTH
B MO, pabotHuk M®L BbIIaET 3a4BUTENIO PE3YIbTAT MyHUIIUIAIBHON YCIYTH B
dbopme sK3eMIUIsipa SJIEKTPOHHOTO JOKYMEHTa Ha OyMmaxkHoM HocuTtene. [lo
TpeOOBAaHUIO 3asBUTENSI BMECTE C JK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE MYy MPEIOCTABISIETCS IK3EMIUISAP SJIEKTPOHHOTO JOKYMEHTa
OyTeM €ro 3alliCu Ha CbEMHBIM HOCUTENb HWHGOpMAlMU WM HalpaBlICHUS
AK3EMIUISPA JIEKTPOHHOIO JOKYMEHTA IO 3JIEKTPOHHOM NOYTE B aApEC 3asBUTEIIS.
[Ipu 3anucu Ha ChbeMHBIA HOCUTENh MH(GOPMAIIMK WM HAMpPaBICHUU SK3EMILIsApa
DJIEKTPOHHOTO  JOKYMEHTa, Ha OCHOBE KOTOPOIO COCTAaBJIEH JK3EMILIP
ANIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE, MO AJIEKTPOHHOM MOoYTe
UJEHTUYHOCTh TAaKOro JK3eMIUIIpa >3JEKTPOHHOTO JIOKYMEHTa JK3EMIULIPY
AJIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBEepsETCS YIOJIHOMOYCHHBIM
COTPYJHUKOM C HMCIIOJIb30BAaHUEM YCUJIEHHON KBAJM(ULIMPOBAHHON 3JEKTPOHHOM
MOJIHCH.



AJIMMHUCTPATHUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BEITIOJTHSIOTCSL B TIOPSAJIKE OYEPEAHOCTH, B JICHH NMPHUOBITHS 3aSBHUTEIS B CPOKH,
YCTaHOBJICHHBIC periiaMeHToM padboTel MO,

PesynbraTaMy BBIOJHEHHS] aJAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS:
¢ukcanus ¢akra BplJaUM pe3yJbTaTa MPEIOCTaBICHNUS MyHULIUIIAIbHONW YCIYTH B
AUC MO®II, pe3ynbrar NpeAOCTaBICHUS MYHHUIMNAIBHOW YCIIYTH, BbLIAHHBINA
3asIBUTEIIO.

3.6.3.2. IIpu obpareHnu 3asBUTEIS 32 PE3yIbTaTOM MyHHUIIMITATLHONU YCIYTH
yepe3 Enunbiii, PecnyOnukaHCkuil TopTal 3asBUTENI0 B JIMYHBIA KaOWHET
ABTOMATUYECKM HAIPaBJISETCA AJIEKTPOHHBIM 00pa3 JIOKYMEHTA, SBISIFOLIErOCs
pe3yJbTaTOM MPEIOCTABICHHS] MyHUIIUMIIAIbHOW YCIIYTH, MOANMUCAHHBIN YCUICHHOM
KBAJIM()ULIMPOBAHHOMN 31EKTPOHHON MOJIMUCKHIO YIIOJTHOMOYEHHOTO JIOJKHOCTHOTO
nunia Oprana (Opratom).

AJIMMUHUCTpPATUBHBIE MPOLEIYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITyHKTOM,
BBIIIOJHAIOTCA B JI€Hb  IIOANMCAaHHS  JOKYMEHTa,  HOATBEPKIAKOLIETO
npenocTraBieHue  (0TKa3 B MPEAOCTaBICHMM) MYHUIUNAIBHON  yCIyrH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM JIIoM Oprana (OpraHom).

PesynbraTaMu BBITIOJIHEHHS] aJIMUHHUCTPATUBHBIX TMPOLEAYp SIBISIOTCA:
HarpaBJieHUe (MIPeOCTaBlIEHNUE) ¢ UCTIoIb30BaHueM EauHoro, PecnyOnmkaHnckoro
noprajga  3asBUTENI0  JOKYMEHTa,  MOATBEPXKIAIOIIETO  IPEIOCTaBICHUE
MYHHUITUTIATBHOW YCIIYTH (B TOM YHCJIE OTKa3 B MPEIOCTABICHUN MYHUIIUITATEHON

YCIIYTH).

3.6.3.3. ITpu oOpanieHnu 3asBUTENS 32 PE3YIHTATOM MYHUIIMIAIBHON YCIYTH
B OpraH, JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIJauy (HAIpPaBIICHUE)
JOKYMEHTOB, BBIAACT 3aABUTENIO PE3YJbTaT MYHHIMNAIbHONW ycuyru. Ilo
TpeOOBAHMIO 3asBUTENII BMECTE C 3K3EMIUIAPOM 3JEKTPOHHOrO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJIE €My MPEJOCTaBISAETCS FK3EMILIAP IEKTPOHHOTO JOKYMEHTA
NyTeM €ro 3aliCH Ha ChEMHbIH HOCUTENIb HMHPOPMALUU WU HaIpaBICHUS
HK3EMIUISPA AJIEKTPOHHOIO JOKYMEHTA O 3JEKTPOHHOM MTOYTE B aIpEC 3asBUTEIIS.

AJMUHUCTpaTUBHBIE POLEAYPHI, YCTAHABIUBAEMbIE HACTOSILIUM ITYHKTOM,
OCYILECTBISIIOTCS B TMOPSAIKE OUYEPENHOCTH, B JEHb NPUOBITUSA 3asBUTENS B
cooTBeTcTBUM ¢ [IpaBuiiaMu BHYTpeHHETO TPyAOBOro pacnopsiaka Oprasa.

Pe3ynpraToM BBINONHEHHS AAMUHHCTPATUBHBIX MPOUEAYP SBISAIOTCS:
dbuxcanus gakra BbIJIaud pe3yibTaTa MPEAOCTABICHUS MYHULIMIIATBHON YCIyTH B
ABTOMATU3UPOBAHHON WHGOPMAIIMOHHONW CHUCTEME, TpeAHa3HAYECHHOW ISt
OKa3aHUS TOCYNAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIITHMOOK



3.7.1. B cny4dae oOHapyKeHHUS TEXHHYCCKOW OIMOKH B JOKYMEHTE,
SIBJIFOIIIEMCSI PE3yJIbTaTOM MYHUIIUIIAILHON YCIIYTH, 3asSBUTEIh HAMPABISICT B
Opran:

3asBJICHUE 00 WCIPABICHUU TEXHUYECKOW OmmMOKHM (mpuioxeHue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBINA 3aABUTEIIO KaK Pe3yJIbTaT MyHULIUIIAIBHOW YCIIYTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKask OINOKa;

JOKYMEHTBI, HMMEIOIINE IOPUIUYECKYI0 CHIIY, CBUIETEIbCTBYIOIIUE O
HAJIMYUHA TEXHUYECKOM OITUOKU.

3asBiieHHEe 00 UCIPaBICHUHN TEXHUUECKON OIIMOKHU B CBEICHUAX, YKa3aHHbBIX
B JIOKYMEHTE, SBISIOIIEMCA pPE3yJIbTaTOM MYHMIUIIAJBHON YCIYyIW, ITOHACTCs
3asiBUTENEM (YIIOJIHOMOYEHHBIM MPEACTABUTEIEM) MOYTOBBIM OTIIpaBICHUEM (B
TOM 4YHCJIE€ C HCIOJb30BaHHWEM »>JEKTPOHHON MouThl), JMOO uepe3 EnuHbIi,
PecnyOnukanckuii nopran nin MOII,

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMPHUEM JOKYMEHTOB,
OCYILECTBJISIET TIpUEM 3asiBIIiCHHS 00 WCHpaBICHUM TEXHUYECKON OIMOKH,
PETUCTPUPYET 3asBIICHUE C NPWIOKEHHBIMH JIOKYMEHTAMU W TMEpeNaeT HX
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

AI[MI/IHHCTpaTI/IBHI)Ie MpoucaAyphbl, YCTaHABIIMBACMbBIC HACTOAIIUM ITYHKTOM,
BBIITOJIHAIOTCA B TCUCHUEC OJHOI'O pa60qer0 AHs C AaThl PCTUCTPAlUN 3asIBJICHH.

PesynpraraMu BBIITOJTHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP SIBISKOTCS:
MPUHATOE WU 3aPETMCTPUPOBAHHOE 3aSBJICHHE, HANPABIECHHOE HA PAaCCMOTPEHUE
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JloJKHOCTHOE JHII0, OTBETCTBEHHOE 3a OOpabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl M B II€JIIX BHECEHHUS HCIPABICHUN B JOKYMEHT,
SBIISIONIMIACS ~ PE3yJAbTaTOM  MPEJOCTABICHUS  MYHHUIMIIAJBHOW  YCIIYTH,
OCYIIECTBISIET MPOIIETYPHI, IPEAYCMOTPEHHBIE TYHKTOM 3.5 aJIMUHUCTPATUBHOTO
perjJamMeHTa, U BBIJACT MCIPABICHHBIN JTOKYMEHT 3asBUTENIO (YIIOJHOMOYEHHOMY
MPEICTABUTEIIO) JTMYHO MO POCTIHCH C U3BATHEM Yy 3asBHUTENS (YIOTHOMOYEHHOTO
IpEICTaBUTENsI) OpUTHMHAjIa JOKYMEHTa, B KOTOPOM COJEPXKHUTCA TeXHUYECKas
omuOKa, WM HampaBisgeT B aJpec 3asBUTEIS TOYTOBBIM OTIpPaBICHUEM
(TTOCPEICTBOM  DJIEKTPOHHOM TOYTHI) MHUCHMO O BO3MOXKHOCTH TOJTYYCHHS
JOKYMEHTa TpU MpenocTaBieHud B Opran opuruHaia JOKYMEHTa, B KOTOPOM
COJICPKUTCS] TEXHUYECKas OIroKa.

AI[MI/IHI/ICTpaTI/IBHLIC npoucaypsbl, YCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAKOTCS B TCUCHHUC JIBYX pa6quX I[HGﬁ IIOCJIC O6Hapy}KeHI/I$I TEXHUYECKOMU



OMIMOKM WJIM TOJy4eHHs] OT JIIOOOr0 3aWHTEPECOBAHHOTO JIMIIA 3asBJICHUS O
JOMYIIEHHOM OITHOKE.

PesynbTaTaMu BBINOJHEHUS AJMUHHUCTPATUBHBIX MPOLEAYP SIBISIOTCSA:
BBIJIJAHHBIN (HAIMIPABIICHHBIN) 3asIBUTEIIIO JOKYMEHT.

4. Tlopsiaok U popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
YCJIYIH

4.1. TTopsiioK OCYIIECTBIICHHUS TEKYIIET0 KOHTPOJIS 38 COOIIOICHUEM U
VCITOJIHEHHEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLAMU MOJIOKEHU I
aAMUHUCTPATUBHOT'O PErJIAMEHTAa U UHBIX HOPMATUBHBIX MIPABOBBIX AKTOB,
yCTaHaBJIMBAIOIINUX TPeOOBaHUA K MPEJOCTABICHUIO MyHUIIUIIATBHON YCIIYTH, a
TaK)K€ MPUHATUEM MU PEIICHUM

KoHTponp 3a NMONHOTONM M KAadeCTBOM MNPENOCTABICHUS MYHULMIIAIBHOU
YCIyTU BKJIIOYAET B ceOsl BBISIBIICHUE U YCTPAHEHUE HAPYLICHUH MpaB 3asBUTENEH,
IPOBEJCHUE MPOBEPOK COOJIIOECHUS MPOLEAYP NPEAOCTABICHUSI MYHULUIIATbHON
yCIIyTH, TOATOTOBKY pEIIeHWH Ha JedcTBus (0e3leiCTBUE) TOJKHOCTHBIX JIMIL
OpraHa MECTHOT'O CaMOYIIPAaBJICHU.

dopmamMu KOHTPOJS 3a COOJIOJACHHEM HCIIOJIHEHUS aIMUHHCTPATUBHBIX
IIPOLIEAYP SABJIAKOTCA:

1) mpoBepka M COTJIaCOBaHUE MPOCKTOB JOKYMEHTOB 1O TPEIOCTABICHUIO
MYHULANAIBHOWN YCIIYTH;

2) IPOBOAMMEBIC B  yCTAHOBJICHHOM  TOPSJIKE TPOBEPKH  BEICHHUS
JEJIONPOU3BOJCTBA;

3) mpoBelieHNE B YCTAHOBJIICHHOM TIOPSIIKE KOHTPOJIBHBIX —IPOBEPOK
COOJII0JIEHUS TTPOLIETyp MPEAOCTABICHUS MyHULIUIIATbHON YCIYTH.

B mensx Tekylmero KOHTPOJISL HUCIOIB3YIOTCS CBEACHUS, HMMEIOIIHUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHasi KOPPECIOHICHIUS, YCTHAs U MMCbMEHHAas
uHpopManus JOJKHOCTHBIX JILL, OCYILECTBIISAIOIINX BBIIIOJTHEHNE
aAMUHHACTPATUBHBIX MPOLENYD, )KYPHAJIBl y4€Ta COOTBETCTBYIOIINUX JTOKYMEHTOB U
IpYyTUe CBEACHUS.

JInss  OCYILIECTBICHHSI KOHTPOJISI 32 COBEPIIEHUEM JEWCTBUM  IIpU
IIPEAOCTABICHUNA MYHULIUIIAIBHOW YCIYTM W NPUHATHUA PELICHUH PYKOBOIUTEIIO
OpraHa MECTHOTO CaMOYIIPaBJICHHS TMPEICTABISIIOTCS CIPAaBKA O PE3yJbTarax
MIPEAOCTABIECHNS MYHHUIUIIAJBbHON YCIIYTH.

O ciyyasix W TpUYMHAX HAPYUIEHUS CPOKOB, IOCIEAOBATEIBbHOCTH U
COZIEp’KaHMs AJMUHUCTPATUBHBIX NPOLEAYP TOJHKHOCTHBIE JHMIA HEMEIJIEHHO
UHOOPMUPYIOT PYKOBOJIUTENS OpraHa, MPEJOCTABIAIONIET0 MYHULHUIIAIBHYIO
YCIIYTY, a TAKXKE NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHU.

Texymmii KOHTPOJL 3a COOJIOJIGHHEM TOCIEAOBATEIIbHOCTH JIEHCTBUIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMU  IPOLEAYpPAMH 1O  IMPEAOCTABICHUIO
MYHULMNAIBHON YCIIYT'H, OCYIIECTBISAETCS 3aMECTUTENIEM PYKOBOJIMTEINSI OpraHa
MECTHOTO CaMOYIIPABJICHUS, OTBETCTBEHHBIM 3a OpraHU3alMi0 paboOThl 10



IIPENOCTABICHUIO MYHULANAIBHON YCIIYTH, Ha4aJIbHUKOM oTAeINa,
OCYILECTBISIOUIETO OPraHu3alrio padOThl MO MPEAOCTAaBICHUIO MYHHUIUIAIBHOM
YCIIYTH.

IlepeyeHb MOOKHOCTHBIX JIMI], OCYLICCTBIIONIUX TEKYIIUNA KOHTPOJIb,
YCTAHABJIMBACTCS IIOJIOKEHUSAMU O CTPYKTYPHBIX IOJApaA3ACIICHUAX OpraHa
MECTHOTI'0 CaMOYIIPABJICHUS U JTOJDKHOCTHBIMU PErJIaMEHTAMMU.

4.2. Ilopsiiok ¥ MEPUOIUYHOCTH OCYIIECTBICHHMS MJIAHOBBIX U BHEIIAHOBBIX
IIPOBEPOK ITOJHOTHI M KA4ECTBA MPEAOCTABICHNS] MyHULMITAIbHON YCIIYTH, B TOM
qrClie TOPSAOK U (POPMBI KOHTPOJIS 32 TOTHOTON M Ka4eCTBOM MPEAOCTaBICHHUS

MYHULIMAIBHOU YCIIyTH

4.2.1. KoHTpoJb 32 MOJIHOTOM M Ka4€CTBOM MPEAOCTABICHUS
MYHULIMNATBHON YCITYTH OCYIIECTBIAECTCS B (popMax:

1) mpoBeaeHMs TPOBEPOK;

2) paccMoTpeHus kano0 3asBuTeNei Ha nerictBus (Oe3nelictpue) Oprana, a
TaK)Ke WX JOJHDKHOCTHBIX JIUI], MyHUIIUTTAIBHBIX CITYKAIHX.

4.2.2. B nemsax ocynecTBICHUS KOHTPOJIA 3a ITOJIHOTOM M Ka4eCTBOM
IIPEAOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYTH IPOBOJSTCS IIJIAHOBBIE M BHETUIAHOBBIE
1poBepKHU. [IopsAI0K U MEPUOANYHOCTD OCYILECTBIICHUS IIJIAHOBBIX IIPOBEPOK
yCTaHaBIMBaeTcA miaaHoM padotsl Oprana. [Ipu npoBepke MoOryT
paccMaTpUBaTHCS BCE BOIIPOCHI, CBS3AHHBIE C MPEIOCTABICHUEM MYHULIUTTAIBHOM
yciyru (KOMIUIEKCHBIE POBEPKH ), MIIM OTAEIbHBINA BOIPOC, CBSI3aHHBIN €
MPEI0CTAaBIEHUEM MyHUIIMTNIATBHOM YCIyTH (TeMaThuueckue npoBepku). [lpoepka
TaK>K€ MOKET MPOBOJUTHCS IO KOHKPETHOM skajio0e 3asiBUTEIIS.

4.2.3. BHETUIaHOBBIE POBEPKU ITPOBOJSATCS B CBSI3U C IPOBEPKOMN
YCTPaHEHHMsI paHEE BBISBIICHHBIX HAPYIICHUH aIMUHACTPATUBHOTO PETJIAMEHTA, a
TaKXke B Cydae MoJydeHus xajao0 3asBUTeNIeH Ha neiicTBus (0e3aeiicTBIE)
OpraHa, a Takke UX JOJKHOCTHBIX JIMI, MyHUIIMTIATbHBIX CITYXaIIUX.

4.2.4. Pe3ynbTarhl NpoBEpKH 0(OPMIISIFOTCS B BUJIE aKTa MPOBEPKH, B
KOTOPOM YKa3bIBalOTCsl BBISIBJICHHBIEC HEIOCTATKU U IPEIIOKEHHUS 10 UX
YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIIMTAIBHYIO YCIYTY, 3a pelieHus 1 AeicTBus (0e31eicTBrE), MPUHUMAaeMbIe
(ocymiecTBiIsieMbI€) UMHU B X0J1€ MTPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

Ilo pe3ynbraTaM IpPOBEAEHHBIX IPOBEPOK B CIIy4ac BBISBICHUS HAPYLICHUN
IIpaB 3asABUTEJIEM BUHOBHBIC JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOJATENbCTBOM Poccuiickoin denepanumn.



PykoBoauTens oprana MECTHOT'O CaMOYTIPABIEHUS HECET OTBETCTBEHHOCTb 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUM.

PykoBoguTens (3aMeCTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO MOIpa3IeaeHHUs
opraHa MECTHOT'O CaMOYTPABJICHUsI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(un) HEeHajJIeXkKallee BBHIMOIHEHUE aIMUHUCTPATUBHBIX JEHCTBUN, YKa3aHHBIX B
paszene 3 aIMUHUCTPATUBHOTO pPerjaMeHTa.

JIOMKHOCTHBIE JIMIIA U WHBbIE MYHUIIMNAIbHBIC CIyXaIlUe 3a peuieHUs U
nevictBusi  (Oe3nmelcTBUE), NOpUHUMaeMble  (OCYIIECTBISIEMbIE) B XOJE
NpPEAOCTaBICHUS  MYHMIIMNIAIBHOM  yCIYTHM, HECYyT OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOJIaTE€ILCTBOM MOPSJIKE.

4.4. TTonoxeHus1, XapakTepu3yrolre TpeOOBaHMs K OPAJIKY U (hopMaM KOHTPOJIS
3a MPEeAOCTABICHUEM MYHULIUIIAILHON YCIYTH, B TOM YKCJIE CO CTOPOHBI IPaK/IaH,
X 0O0BECIMHEHUI U OpraHu3aIui

KoHTponb 3a mpegocTaBieHUEM MYHHUIIMIAIBHOW YCIYTH CO CTOPOHBI
rpaxjaH, WX OOBEIUHEHUNW U OpraHu3aluid, OCYIIECTBISETCS IOCPEICTBOM
OTKPBITOCTH  JIEATETLHOCTH  OpraHa  MECTHOTO  CaMOYIpaBJieHUS  MpH
MPEIOCTABICHUN MYHUIIMITAIbHON YCIYTH, TMOJY4YEHUs TMOJHOM, aKTyalbHOM M
JIOCTOBEpHOM MHGOPMAIIMH O TIOPAJIKE MPETOCTABICHHUS MYHUIIMITAIIBHON YCITyTU U
BO3MOXXHOCTH JIOCYJ€OHOTO paccMOTpeHus oOpaimieHuit (xano0) B mpouecce
MIPEIOCTABIICHUS MYHUITUTIATHLHOU YCITYTH.

5. locyneonblii (BHeCcya1e0HbI) MOPSI0K 00KAJT0BAHNUS pellieHuil U 1eiicTBUA
(0e3neiicTBHSI) OPraHa, MpPeAOCTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJHLHOI0 LIEHTPA NMPEeA0CTABJEHHS TOCYIAPCTBEHHBIX H
MYHHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Tak:ke UX JT0JKHOCTHBIX JIHII,
MYHUIMNAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3agBuTenu WMEIOT MPaBO Ha OOXKAJIOBAHHWE B JOCYIACOHOM MOPSIKE
peuieHui u nercTBuii (6e31elcTBYs ) oprata, IpeI0CTaBIsIOIEero MyHUIIMTAIbHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABIISIIOIErO0 MYHULHUIAIBHYIO
YCIIyTY, MyHUIIMIAIBHOTO CIYKaIEro, pyKOBOJUTEINS OpraHa, IpeIoCTaBIsSOIErO
MYHUIUOAIBHYIO  YCIYry, MHOTO(QYHKIMOHAJIBHOIO  LIEHTpPa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OpraHu3alui, MpeayCMOTPEHHbIX dacTbio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-d3, a takxe nx pabOTHUKOB.

3asBUTEIHL MOXKET OOpaTUThCSA C JKaloOOW, B TOM YHCIE B CIEIYIOIIUX
CIy4asix:



1) HapymeHue cpoka pPETrMCTpallud 3ampoca O MPeJOCTABICHUU
MYHULMIIATBHON YCIYTH, 3a1pOca, YKa3aHHOTO B cTathe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapyllE€HUWE CpOKa MPEAOCTaBICHUS MYHUIMNAIBHOW yciayru. B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyaecOHoe) oOKajJoBaHHUE 3asBUTEIIEM
pelieHui u aeiicTBuii (6e3AeicTBrs) MHOTO(QYHKIIMOHATIBLHOTO LIEHTPa, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa  BO3MOXXHO B Clydae, €ClIM  Ha
MHOTO(YHKIIMOHATBHBIN ILIEHTP, pelIeHus U AeicTBus (Oe3neicTBrE) KOTOPOTO
00KaITyIOTCS, BO3JIOKEHA (PYHKIMA 1O TPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIMIIAJIBHBIX YCIIYT B IOJHOM 00BEME B MOPSJIKE, ONPEAEICHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-D3;

3) TpebGoBaHuMe Yy 3asgBUTENS JOKYMEHTOB WM HWHGOpMAIUKA OO
OCYIIICCTBJICHUS JIEHCTBUMA, TMPEICTABICHUE WU OCYIICCTBICHHE KOTOPBHIX HE
MPEIyCMOTPEHO HOPMATHUBHBIMHU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATHBHBIMH TIPaBOBBIMU akTamMu PecrmyOmmku TartapcraH, MyHHIIUTIATBHBIMA
MIPaBOBBIMH aKTaMH IS MPEOCTABICHHS] MYHUIIMITAIGHON YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickonn dPenepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecmyOnuku TartapcTaH, MyHUIMIANIbHBIMU IPaBOBBIMHU
aKTaMu JJIsl IPEIOCTABICHUS MyYHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B IpeAOCTABICHUH MYHULIMITAIbHOM YCIIYTH, €CJIM OCHOBAaHHUS OTKa3a
HE MPeayCMOTpeHbl (hellepalbHbIMA 3aKOHAMU W MPHUHSATHIMU B COOTBETCTBUM C
HUMU HHBIMM HOPMATUBHBIMU IpaBOBbIMH akTaMu Poccuiickon ®Denepauuu,
3aKOHAMHM U MHBIMU HOPMAaTUBHBIMU MpaBOBbIMU akTamMu Pecnyonuku Tarapcraw,
MYHULIMIIAJbHBIMUA TPaBOBBIMU aKTaMH. B ykazaHHOM ciydae naocyaeOHoe
(BHECYyIeOHOE) O00XajoBaHWE 3asBUTENIEM pelIeHUM U JercTBuil (Oe3aeicTBUS)
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, PabOTHHKAa MHOTO(YHKIIMOHAIBHOIO ILIEHTpa
BO3MO>KHO B CJIy4ae, €Clii Ha MHOTO(YHKIIMOHAIbHBIN LIEHTP, PELICHUS U IEHCTBUS
(6e3neiicTBrE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (DYHKIIUS 1O MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYT B IOJHOM oOOBeME B TMOpPSIKE,
onpenesieHHOM YacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHKe C 3asBUTENS MPU NPEIOCTABICHUN MYHUIIUNAIBHOM yCIyTH
IJIAThl, HE NPEAYCMOTPEHHOM HOPMAaTHUBHBIMU IPAaBOBBIMU akTamMu Poccuiickoin
®denepauuy, HOPMAaTUBHBIMU MpaBoBbIMU akTamu PecnyOnuku Tarapcran,
MYHULIMNAIBHBIMU IPAaBOBBIMU aKTaMH;

7) OTKa3 opraHa, MPEeJOCTABIIONIEr0 MYHULHMIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPEJOCTaBIAIONIET0 MYHUUUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, PabOTHMKAa MHOTO(QYHKIMOHAJIBHOTO LEHTPA,
OpraHu3alyi, MpeycMOTPEHHBIX YacThio 1.1 crateu 16 @enepanpHoro 3akoHa Ne



210-®3, wan ux pabOTHUKOB B MCIPABICHHM JOMYIICHHBIX MUMH OICYATOK U
OMOOK B BBIIAHHBIX B pE3yJbTaTe MPEIOCTABICHUS MYHHUIUIAIBHOW YCIyTH
JOKYMEHTax JMO0O0 HapylIeHHe YCTaHOBJIECHHOTO CpOKa TaKUX HCIpaBicHH. B
yKa3aHHOM clly4ae JocyneOHoe (BHecynmeOHOe) oOO0KaJOBaHHWE 3asBHUTEIIEM
peleHuii u aeiicTBuil (0e31eHCcTBIS) MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHHKA
MHOTO(QYHKIIMOHATBHOTO  I[EHTpa  BO3MOXXKHO B Ciydae, €CId  Ha
MHOTO(YHKIIMOHATIBHBIA IIEHTP, pelieHuss u AeicTBus (Oe3aeiicTBHE) KOTOPOTO
00KAITyIOTCS, BO3JIOKCHA (YHKIHMS 1O TIPEJOCTABICHUIO COOTBETCTBYIOIINUX
MYHUIUMOAIBHBIX YCIYT B MOJHOM O0BEME B MOPSAKE, ONPEACICHHOM 4acThio 1.3
cratbu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHue CpoKa WIM MOPSJKa BbIJAYM JTOKYMEHTOB IO pe3ysbTaTaM
IIPEIOCTABJICHNS] MYHULIUITAJIBHON YCIIYTH;

9) NpUOCTaHOBJIEHHE TNPEIOCTABICHUS MYHULMIAIBHON YCIyTH, €clu
OCHOBAHUS TPUOCTAHOBJICHUSI HE MpPENLyCMOTPEHbl (eAepaibHbIMU 3aKOHAMHU U
IPUHATBIMA B COOTBETCTBUM C HUMU UHBIMH HOPMATUBHBIMU IPABOBBIMHM AKTaMHU
Poccniickon ®enepannn, 3aKOHAMU 1 HHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMU
PecnyOnuku Tarapcran, MyHMLIMIIaJbHBIMUA IPAaBOBBIMH akTamMH. B ykazaHHOM
ciyyae jgocylaeOHoe (BHecyleOHOe) oO0KajloBaHUE 3asBUTENIEM pEUICHUNW U
nevctBuii  (06e3AeiicTBUA)  MHOTO(MYHKIIMOHAJIBLHOTO  IIEHTpa,  paOOTHHUKA
MHOTO(YHKIIMOHAJIbLHOTO ~ LIEHTpa  BO3MOXKHO B clyyae, €CId  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTp, pelieHust U JedcTBus (0e3aeicTBHUE) KOTOPOro
00XKaJTyIOTCsl, BO3JIO)KEHA (PYHKLIMS 10 TNPEJOCTABICHUIO COOTBETCTBYIOIIUX
MYHHUIUOAIBHBIX YCIYT B MOJHOM O0OBEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBanme y 3asBUTENS MPHU MPEIOCTABICHUN MYHHUIUIIATLHOW YCIYTH
JIOKyMEHTOB WJIM UH(OPMAIUU, OTCYTCTBUE U (MIJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCHh TIPU MIEPBOHAYATFHOM OTKa3e B MpHUeMe JIOKyMEHTOB, HEOOXOIMMBIX
JUIS  TIPEAOCTaBICHUS MYHUIIMNAIBHON YCIyrd, Ju0O0 B MPEAOCTaBICHUU
MYHHUITUTIATFHOU YCITYTH, 32 UCKITIOYECHUEM CITy4aeB, IPETyCMOTPEHHBIX TyHKTOM 4
gyactu | crarebu 7 @enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciydae
nocyneoHoe (BHecyneOHOe) o0OkKaJoBaHUE 3asBHUTENIEM PEIICHWH H JEHCTBUN
(6e3nericTBus) MHOTO(YHKIIMOHATIBHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHATBHOTO  I[EHTpa  BO3MOXXHO B  Ciydae, €CId  Ha
MHOTO(YHKIIMOHATILHBIN IIEHTP, perieHuss u JedcTBus (0e3aeiicTBre) KOTOPOTO
00XKaITyIOTCS, BO3JIOKEHA (YHKIHS 1O TPEIOCTABICHUIO COOTBETCTBYIOIINUX
MYHUIIMIIAJIBHBIX YCIYT B TIOJHOM 00BEME B MOPSJIKE, ONpeAeIeHHOM YacThio 1.3
ctatbu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. Kano6a nogaercst B mucbMeHHON (GopMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHON (opMe B OpraH, MNPEAOCTABISIONIMA MYHUIUNAIBHYIO YCIYTY,
MHOT'O()YHKITHOHAJIbHBIN LIEHTP MO0 B COOTBETCTBYIOIINI OpraH rocy1apCTBEHHOM



BJIACTH, SIBIISIOIIMNACA YYpEOUTENIeM MHOTO(YHKLIHMOHAJIBHOIO IieHTpa (Jaiee -
yupeauTeah MHOTO(QYHKIMOHAJIBHOTO IIEHTpa), a Takke B OpraHu3alluy,
npeaycMoTpeHHble yacthto 1.1 cratem 16 ®depepanbHoro 3akoHa Ne 210-@3.
XKanobelr Ha pemenus u jaelictBua (0e3neiicTBHE) PYKOBOIWTENSI OpraHa,
IPEIOCTABIIAIOIEr0 MyHULIMIIAIBHYIO YCIYTY, OAAIOTCS B BBIMIECTOSIIMNA Opral
(mpu ero Hamuyuu) JUOO B CIy4yae €ro OTCYTCTBUS PpacCMaTpHUBAIOTCS
HEIOCPEICTBEHHO PYKOBOJUTEIEM OPraHa, MpeAOCTaBIIAIONIEr0 MyHUIUIIATbHYIO
ycnyry. Kamobel Ha pemieHus W JedcTBUA  (Oe3nelicTBue) pabOTHHKA
MHOTO(YHKIIHOHATHHOTO LEHTpa MOJIA0TCS PYKOBOJHTEIIO 3TOrO
MHOTO(YHKIIMOHATBHOTO IIeHTpa. XKanoOsl Ha pelieHus U aAeiicTBus (6e3aelicTre)
MHOTO(YHKIIMOHAIBHOIO LIEHTPA MOAAIOTCS YUPEAUTENI0 MHOTO(PYHKIIMOHAIBHOTO
LEHTpa WU JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMAaTHUBHBIM IPAaBOBBIM
aktoM PecnyOnuku Tarapcran. XKanoOwl Ha perieHus u neicTBus (0e3nericTBue)
pabOTHUKOB  OpraHu3aluii, NpPeayCMOTpEeHHbIX 4YacThto 1.1 cratbu 16
®enepanbHOro 3axkoHa Ne 210-P3, mogar0TCss pyKOBOAUTENSAM dTUX OpraHU3aLUN.

Kanoba Ha penienus u necTBus (0e3aelicTBUE) oprata, NpeoCTaBISIONIErO
MYHUIUMNAIBHYIO YCIYyTy, JAOJDKHOCTHOIO JIMLA OpraHa, IpeAoCTaBIISIOIIETO
MYHULUNAIBHYIO YCIYTy, MyHULIMIAIBHOTO CIIY>KaIlero, pyKOBOJIUTENSI OpraHa,
MPEIOCTABISAIONIEr0 MYHULIMITAJIBHYIO YCIYTY, MOXET OBITh HAIpaBJIEHA 110 MOYTE,
yepe3 MHOTO(QYHKIMOHAIBHBI LEHTP, C HCHOJIb30BaHUEM HH(OPMALMOHHO-
TEeIEKOMMYHUKAIMOHHON cetn «MHTepHeT», oduIManibHOTO cailTa opraxa,
MPENIOCTABISIONIEr0  MYHULMNAIBHYIO — yciyry, EmgunHoro moprama mm0o
PecniyOnukanckoro  moprtana, HMHQOPMAIMOHHOM  CHUCTEMBI  JIOCYJI€OHOTO
00XanoBaHMs, a TAK)KE€ MOXKET ObITh NPHUHATA NPHU JIMYHOM IMPUEME 3asiBUTEIIS.
Kanoba na pemienus u nerctsus (0e3neicTBre) MHOTODYHKIIMOHAIBHOTO IICHTPA,
paboTHHKAa MHOTO(QYHKIIMOHATIBHOTO [IEHTPA MOXET OBITh HAMpPABJIEHA 10 TIOYTE, C
UCIIOJIb30BaHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHON ceTh «HHTepHEeT»,
opUIMATBHOTO caiiTa MHOTO(YHKIIMOHAIBHOTO IeHTpa, ExuHoro moprama nmbo
PecnyOnukanckoro  mopraia, HMH()OPMAMOHHOW  CHUCTEMBI  JOCYJAEOHOTrO
00aJoBaHMs, a TAKK€ MOXET OBITh MPHUHSATA TPH JIMYHOM TPUEME 3asBUTEIIS.
Kanoba na pemenus u nerictpus (6€37eiCTBIE) OpraHU3aIHM, MPEyCMOTPEHHBIX
yacTblo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB
MOKET OBITh HallpaBjlieHa IO TOYTe, C MCHOJIb30BaHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTtn  «MHTepHeT», Oo(QUUUANBHBIX CalTOB 3THUX
opranu3zanuii, Ennaoro noprana nmu6o Pecny0nmkanckoro nmoprania, a TakyKe MOXKET
OBITH TIPUHSTA TIPU JTUIHOM TIPUEME 3aSTBUTEISL.

5.3. Kanoba nomkHa coepKaTh:

1) HauMmeHOBaHWE oOpraHa, MPEJOCTABISIOUIEIO0 MYHULHUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeJ0CTABISIONIET0 MYHHUIIMITAIIBHYIO YCIIYTY, THOO
MYHUIIMOATBHOTO  CIYXKalllero,  MHOTO(QYHKIIMOHAJBLHOTO  IIEHTpa,  €ro
pykoBoauTens U (WiaM) paOOTHUKA, OpraHu3aIlyii, MpeIyCMOTPEHHbBIX YacThio 1.1



ctatbu 16 @DenepanbHoro 3akoHa No 210-D3, ux pykoBogutened u (WIK)
pabOTHUKOB, PEIICHUS U NEUCTBHS (0€31eUCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢amunmio, UMs, 0TYECTBO (TIOCIICTHEE - TTPY HATWYWH), CBEACHUSI O MECTE
KUTEIHCTBA 3asABUTENA - (PU3MUECKOTO JIHMIAa JTUOO HAWMEHOBAaHWE, CBEICHUS O
MECTE HaXOXACHHS 3asBUTEINA - IOPUAMYECKOTO JIUIA, a Takke HoMmep (Homepa)
KOHTAaKTHOTrO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HATUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JOJIKEH ObITh HAMIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 00KATYEMBIX PEIICHUSX U ICUCTBUAX (0€3eiCTBIN) OpTraHa,
MPEIOCTABISIONIETO0 MYHHIMITAIBHYIO YCIYTY, JODKHOCTHOTO JIMIIAa OpraHa,
MIPEIOCTABIISAIONICTO MyHUITUTATBHYIO YCIIYTY, TH00 MyHUITUTIATBHOTO CITYXKAIIeTo,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa, paOOTHHUKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
OpraHu3alluii, MpeycCMOTPEHHBIX YacThio 1.1 craTthu 16 denepansHoro 3akoHa Ne
210-®3, ux pabOTHUKOB;

4) noBO/BI, HA OCHOBAaHUU KOTOPBIX 3aBUTENb HE COIVIACEH C PEIICHUEM H
nerctueM (0e31eiiCTBUEM) opraHa, MPeA0CTaBIIAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeI0CTaBIAIOIIEr0 MyHUIIUNIAIbHYIO YCIyTY, TU00
MYHUIMOATBHOTO CIIYXAallero, MHOTO(YHKIIMOHAJIBLHOTO LEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAIBHOIO IIEHTpa, OpraHu3alui, MpelyCMOTPEHHbIX YacTbio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT
ObITh MPEACTaBIEHbl JAOKYMEHTHl (IIPU HAJWYUM), MOJATBEPKAAOIINE JOBOJIBI
3asBUTES, INOO UX KOIUU.

5.4. TlocrynuBmas »xano0a MOMJIEKUT PErUCTpalMd B CPOK HE IO3]IHEE
pabouero JHs, CIEAYIOLIETo 3a JHEM MTOCTYIUICHHUS.

5.5. Kano6a, mocTynuBIIas B OpraH, MPeaOCTABISIONINNA MYHHUIIUIATBEHYIO
yCIIyry, MHOTOGYHKIMOHAIBHBIM TEHTP, YYPEAUTEII0 MHOTO(]YHKIIMOHAIBHOTO
LIEHTPa, B OpraHu3alnu, NpeaycMoTpeHHbIe YacThto 1.1 crateu 16 deaepanbHOro
3akoHa Ne 210-®3, nubo BbIMIECTOSANUN OpraH (MPU €ro HAIMYUU), MOIJICKUT
PAacCMOTPEHHIO B TEUEHHE MATHAAIATH pabOYUX AHEHN CO AHS €e pEerucTpaluy, a B
ciydae oO’KaJoBaHWS OTKa3a OpraHa, MPEIOCTaBISIONIETO MYHHITUTIAIBHYIO
yCIIyTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, OpTaHU3alMA, MPETyCMOTPEHHBIX
yacTeio 1.1 ctaten 16 ®enepanpHoro 3axkona Ne 210-D3, B npueme JOKYyMEHTOB Yy
3asIBUTEINS JIMOO B UCIPABJICHUM JIOMYIIEHHBIX OTMEYAaTOK M OIMMOOK WM B ClIydae
00anoBaHus HAPYIIEHUS] YCTAHOBJIEHHOTO CPOKA TaKUX UCIIPABJICHUH - B TEUEHUE
IATH pabovuX JTHEHW CO JTHS €€ PEerucTpaluu.

5.6. Ilo pe3ynpTaram pacCMOTPEHHS JKAJIOObI MPUHUMAETCS OJHO U3
CHEAYIOIINX PELUICHUN:

1) xanoba ynoBiIeTBOPSIETCS, B TOM 4HUCi€ B (OpME OTMEHBI MPUHSITOrO
pelIeHrs, WCHpPaBICHUS JIOMYIIEHHBIX ONEYaTOK M OIIMOOK B BbIJJAHHBIX B
pe3ynbTaTe MNPENOCTaBICHUS MYHUIUMNAIBHOM YCIYrd JOKYMEHTaX, BO3BpaTa



3asiBUTENI0 JICHEKHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE IPEILyCMOTPEHO
HOPMAaTUBHBIMM IPAaBOBBIMH akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TarapcTaH, MyHUIMIAIBHBIMH IPABOBBIMHU
aKTaMH;

2) B YIOBJIETBOPEHHUH KATOOBI OTKA3bIBACTCSI.

He nmo3gnee nHs, cieayromero 3a IHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asBUTEIIO B MUCbMEHHOU (POpME U 10 JKEeJIaHUIO 3asiBUTEINS B
AJIEKTPOHHON (opMe HampaBiIsgeTcss MOTHBHPOBAHHBIM OTBET O peE3yJbTaTax
PaccMOTpPEHHUSI 5Ka00BbI.

5.7. B ciiy4yae npu3HaHUs KajloObl TOJIEkKAIEH YIOBIETBOPEHHUIO B OTBETE
3aBUTENII0 O pPe3yJbTaTax pacCMOTPEHMS KajgoObl Jjaercss HHQopMamus o
JEUCTBUSAX, OCYIIECTBISIEMBIX OPraHOM, MPEAOCTABISIONIMM MYHUIIMIATLHYIO
yCIIyTy, MHOTO(YHKITHOHAIBHBIM IIEHTPOM JIN0O0 OpraHu3aIiueu, mpeayCcMOTPEHHOM
gyacteto 1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-®3, B pemsux
HE3aMEJJIUTEILHOTO YCTPAHEHMS BBIABJICHHBIX HApYIICHUM TIPU OKa3aHUU
MYHUIUIIAIBHON YCIYTH, a TaKXe HPUHOCITCS H3BHHEHHUS 3a JOCTABJICHHBIC
HeyAo0CTBa M yKa3bIBaeTcsl MH(OpManus O AalbHEHIIUX ACHCTBUSAX, KOTOPbHIC
HEO0OXOIMMO COBEPIIUTD 3asBUTEIIO B LIEJIAX MOTYyUYCHHUS MYHHUIIUITAIIBHOW YCIYTH.

5.8. B cnywyae mpusHaHuUs *anoObl HE MOJIEKALIEH YIOBJIETBOPEHHUIO B
OTBETE€  3afBUTEII0 O  pe3yjbTaTax pPacCMOTPEHHUS  JKaJoObl  JaroTCs
apryMEHTUPOBAHHBIE PAa3bACHEHUS] O MPUYMHAX MPUHATOTO PEUICHUs, a TaKkKe
uH(popMaIus o nopsaKe 00kagoBaHUs TPUHATOTO PELICHUS.

5.9. B ciyyae yCTaHOBIJIEHHMSI B XOJE WM IO PE3yJlbTaTaM pPacCMOTPEHMS
XKajoObl NPU3HAKOB COCTaBa aAJAMMHHMCTPATHUBHOIO IPABOHAPYILIEHUS WU
IPECTYIUICHUSI JIOJDKHOCTHOE JIUIO, paOOTHUK, HaJleJICHHbIE MOJIHOMOYMUSIMH IO
PacCMOTPEHHUIO KaJl00, HE3AMEMJIUTENBHO HAIIPABIISIIOT UMEIOIMECS] MAaTEPUAIIBI B
Oprassl IIPOKYpPaTyphl.



ITpunoxxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy MpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

dopma

(bnank opraHa, IpeIOCTaBIAIOLIET0 MyHULIMIIAIBHYIO YCIYTY)

CIIPABKA

Caenenus 00 3JIEKTPOHHOM MOMTUCH




HomxuoctHoe nutio (OUO)

(TIOAMHUCH YIOTHOMOYECHHOTO JODKHOCTHOTO
JIAIIa OpTaHa)



ITpunoxxenue No 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy MpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

dopma
(bnank opraHa, MpemOCTaBISIONIET0 MyHHIIUTIAIBHYIO YCIYTY)
Kowmy:
KonTakTHbIC TaHHBIC:
IIpencraBurensb:
KonTakTHbIC TaHHBIE
MPEJICTABUTEIS:
PEIIIEHUE
00 0TKa3e B MPEIOCTABICHUN MYHUIIMITAIGHON YCITyTH
0 BbIJa4€ COPABKU (BBIMUCKH)
oT Ne
PaccmoTtpeB Baiue 3adaBienue ot No 51
MpUJIaracMbie K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHATO pElIeHHe 00 OTKa3e B
BbIJ]a4Y€ CIPABKU (BBIIMUCKH) MO CIAEAYIOLUIEMY OCHOBAHHUIO:

JlononHuTeNbHAS uH(popmaIus:




Ceenenust 00 JIEKTPOHHOM TOMUCH

HomxuocTtHOE nutio (PUO)

(TIOAMHUCH YIOTHOMOYECHHOTO JOKHOCTHOTO
JUIa OpraHa)



ITpunoxxenue Ne 3

K AJIMUHUCTPATUBHOMY
peraaMeHTy MpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

dopma

(bnank opraHa, IpeIOCTaBIAIOLIET0 MyHUIIMIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

Hpe,Z[CTaBI/ITeHLI

KoHTakTHBIE TaHHBIE
MPEICTABUTEIIS:

PEILIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS
MYHHUIIUTIATBHOM YCIIYTH MO BblJa4€ CIPABKH (BBIMHUCKH)

oT No
PaccmotpeB Baiue 3adaBienue ot No 51
MpUJIaracMple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHoM

NPUHATO pElIeHHe 00 OTKa3e B
npreMe JOKyMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHHSI MyHHUIIMITATLHOU YCIYTH
0 BbIJaue CIPaBKH (BBITUCKHU) MO CIEAYIOIIUM OCHOBAHUSIM:

1.




Pazpscuenue IIPUYUH OTKa3a:

JlonosiHUTENBHAS uHbOopMaIus:

Bbl BpaBe MOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBIN OpraH ¢ 3asBJICHUEM
O MPEIOCTABIICHUH YCIIYTH IOCJIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUN.

JlaHHBI OTKa3 MOXKET OBITh OO’KajJoBaH B JOCYJICOHOM TMOpPSJKE ITyTeM
HaIlpaBJICHUS KaI00bl B YIIOJITHOMOYEHHBIN OpraH, a TakKe B CyIcOHOM MOpPSIJIKE.

Caenenus 00 3JIEKTPOHHON MOANKUCH

HomxuocTtHOE nutio (PHO)

(TToATHCH YIOTHOMOYEHHOTO JOJKHOCTHOTO
JIUIa OpTaHa)



[Tpunoxxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy MpeaoCTaBICHUS
MYHHIUIIAIBHON YCIYTH MO
BbIJIa4ye CIIPaBKH (BBIITUCKH)

®dopma

B

(HauMEeHOBaHME OpraHa MECTHOI'O CaMOYIIPaBIICHUS)

oT

(paMuust, UMs1, OTYECTBO, ACIIOPTHHIC IAHHBIE,
PETHCTPALMIO 110 MECTY KUTEIBCTBA, aJipec
ANIEKTPOHHOH ITOYTHI, TeTIe(OH)

3ASABJIEHUE

O BBIJIau€ CTPABKU (BBIMHUCKHU)

[Ipomry Bac Beiiats cripaBky
(BBIMHCKY)

(yka3aTtb BUJI CIIPABKH)

K 3asBrnenuro npunararorcs:




PesynbraT = mpemocTaBieHHs ~— MYHUUMIIAIBHOM  YCIOyrd,  IpOIITy
NPENOCTABUTD:

DB Tu4HbIA KaOuHeT [lopTana rocyJapCTBEHHBIX M MYHHUIIUIAIbHBIX
ycnyr PecniyOnuku TatapcTan;

I:IB JUYHBIM  kaOuHeT EauHOro mopramna ToOCylapCTBEHHBIX U
MYHULIANIAIBHBIX YCIIYT;

I:IB MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTaBICHUS IOCYAapCTBEHHBIX
Y MyHUIIMNANbHBIX ycayr Pecnyonuku Tartapcran;

D B Opzane.

(mata) (moamuch) (©.1.0.)



ITpunoxxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy MpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH 1O
BbIJIa4ye CIIPaBKH (BBIITUCKH)

PykoBonurento

HMcnoaHuTenbHOT0 KOMUTETA

OT:

3ASBIIEHUE

00 HCIIPaBJIICHUHU TEXHUYECKOM OIITHOKHU

Coo0maro 06 omunodke, AOMYIIEHHOW MPU OKa3aHUU MyHULMIIAIbHON YCIyTH
0 BblJaue CIPaBKH (BBIITUCKH).

3anucaHo:

[IpaBuibHBIE CBENEHUA:

[Ipomy wHcnpaBUTh JONYIIEHHYID TEXHUYECKYI0 OHIMOKY M BHECTH
COOTBETCTBYIOIIME W3MEHEHUS B  JOKYMEHT, SBISIOUIMHCA  PE3YyJIbTaTOM
MYHULIMIIAIBHOU YCIIYTH.

[Ipuitararo cienyromme 10KyMEHTHI:
1.
2.

B cnyuae mpussiTHus penieHuss 00 OTKIOHEHHH 3asBJICHUS 00 MCIPABICHUU
TEXHUYECKOMN OIMOKHM MPOIIY HAMPABUTh TAKOE PEIICHUE:

MOCPEJICTBOM  OTIIPABJICHUS JJICKTPOHHOIO JOKyMeHTa Ha aapec E-
mail: X

B BUJC SaBepCHHOﬁ KOIIMH Ha 6YM8.}KHOM HOCHUTCJIC IIOYTOBBIM OTIIPABJICHUCM



o aapecy:

Hactosumim = moaTBepknaro:  CBEACHUSA, BKIIOYCHHBIE B 3asBJICHUE,
OTHOCSIIUECS] K MOEH JINYHOCTH U TIPEICTABIIIEMOMY MHOIO JIMITY, a TAKKE BHECEHHBIC
MHOIO HIKE, JOCTOBEpHBIL. JIOKYMEHTHI (KOMWHU JIOKYMEHTOB), IPHJIOKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSAM, YCTAHOBJICHHBIM 3aKOHOJATEIIHCTBOM
Poccuiickoit ®enepaiiuy, Ha MOMEHT TMPEJCTABICHUS 3asBJICHUA 3TH JOKYMEHTHI
JICCTBUTENBHBI U COZEpkKAT JOCTOBEPHBIC CBEJICHMUSI.

(mata) (moamuce) (©.1.0.)



