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[TOCTAHOBJIEHUE KAPAP
23.12. 2024 r. MenyeneeBck Ne 750

OO0 yTBepx)aeHNU AIMUHUCTPATHBHOTO PErIaMeHTa
PEAOCTABICHUS MYHHUIIMNIATLHON YCIIyTH
MO BbIJa4€ CIPABKU (BBIITUCKH)

Bo wucnonnenne ®enepanbHoro 3akoHa ot 27.07.2010 roma Ne210-d3 «O6
OpraHM3allid MPEJOCTABICHUS TOCYAAapCTBEHHBIX M MYHUUMIAIBHBIX YCIyI» U
nocranoByieHus Kabunera MunuctpoB Pecny6nuku Tatapctan ot 13.04.2021 Ne242 «O06
YTBEPXKJICHUH IUIAHA MEPONPHUATHM IO MEpexoay Ha IPEAOCTaBICHUE COLUAIBHO
3HAYMMBIX T'OCYJAapCTBEHHBIX YCIYI, YCIYI, IPENOCTABIIEMBIX I'OCYIapCTBEHHBIMU
yupexjaeHusimu Pecriyonuku Tatapctan, B KOTOpBIX pa3MeUIaeTcsl T'OCyIapCTBEHHOE
3amanue (3akas), B DJIEKTPOHHOU (GopMme» McrmomHUTENbHBI KOMUTET MEHENeeBCKOro
MyHUITUTIATBHOTO paiioHa Pecryonmuku Tatapctan

I[TIOCTAHOBJIAET:

1. YTBepaAuTh AJIMUHUCTPATUBHBIM PETVIAMEHT MPENOCTABICHUS MYHULUNAIBHOU
YCIIYTH MO BbIJa4ye CHpPaBKU (BBIMUCKHU) HA TEPPUTOPHUH ropoja MeHeneeBcK CoriacHO
[Ipunoxenuto.

2. Ony0OnuKoBaTh HACTOsIIIEE MOCTAHOBJICHHE HAa MOpTajie NMPaBOBOM WHGMOpMaAIUU
Pecnybnuku Tartapctan» http://pravo.tatarstan.ru u pa3MecTuTh Ha OPUIIMATEHOM CauTe
MenpeneeBckoro MyHHUIIMNaNbHOro paiiona www.mendeleevsk.tatarstan.ru B pazzaene
rOCyJIapCTBEHHBIE U MYHULIUITAJIBHBIE YCITYTH.

3. ITocranoBnenuss cnonmHUTENBHOTO KOMUTETa MEHIEIIEEBCKOTO MYHUIIMIIAJBHOTO
paiiona ot 15 wurons 2022 roma N 442 «OO0 yTBepkIeHUU AJIMUHUCTPATUBHOTO
perjiaMeHTa npeIoCTaBICHUsI MyHUIIMIAIBHONW YCIIYTH IO BbIJA4Ye CIPABKHU (BBIITUCKH)»,
or 18 oxTa6ps 2022 roma N 642 «O BHeceHMHM H3MEHEHUW B AJMUHUCTPATHUBHBIN
perjiaMeHT MpeAO0CTaBIECHUs MYHULMIAIBHON YCIYrd MO BbIJA4€ CIPABKHU (BBIIHUCKH)»
CUUTATh yTPATUBIIUMHU CHUITY.

4. KonTpons 3a wucnonHenneM Hacrtosmero IlocTaHOBIEHUST BO3JIOKHUTH Ha
3aMecTUTeNs  pykoBoaurtenss — VICHOJNHHUTENBHOrO  KOMHTETa  MEHIEIeeBCKOro
MYHULUNAIBHOTO pailoHa MO TOPOJCKOMY XO3SIICTBY.

PyxoBogurens P.P.UckannmapoB


http://www.mendeleevsk.tatarstan.ru/

[TpunoxeHne kK MOCTaHOBJICHUIO

M cnomHUTENEHOTO KOMHUTETA
MeH1es1eeBCKOro MyHUIIMIIAIBHOTO pailoHa
Pecny6nuku Tatapcran

or« 23 »__12 2024 Ne 750

AJIMUHUCTPATHUBHBIN perjiaMeHT
NpeaocTaBJIeHUs] MYHMIMIAJBHON YCJIYI'Y N0 BblIaye CIPaBKH (BBIMUCKH)

1. O01mume moIoKeHus
1.1. TIpeamer peryiaupoBaHusl aIMUHUCTPATUBHOTO perjiaMeHTa

Hacrosimuii aiMUHHUCTPAaTUBHBIN PETJIAMEHT MPEIOCTABIEHUS MYHHULMIIAIBHOU
yciayru (nanee — aJMUHUCTPATUBHBIA pPETIaMEHT) YCTaHABJIMBAET CTaHAAPT U MOPSIOK
NPEAOCTABICHUS MYHUIMIIAIBHOW YCIyrd MO BbIJA4Ye CIHPaBKU (BBIMUCKH) (Iajee —
MYHULIUTAIbHAS YCITyTa).

1.2. Kareropuu 3asaButesnei

1.2.1. Jlumamu, HUMEIONIMMHU TMPaBO HAa TMOJYyYECHHE MYHUIUNAIBHOW YCIyTH,
SBJISIFOTCS (PU3MYECKUE JINIIA (JJaee — 3assBUTEIb).

1.2.2. C 3asBneHneM BIpaBe 0OPATUTHCS TIPEICTABUTEINb 3aBUTEIIS, ICUCTBYIOIIHIA
HAa OCHOBAaHHUH JIOKYMEHTA, YJIOCTOBEPSAIONIETO €ro MOJHOMOYHs (Janee — NpeiCcTaBUTENb
3asIBUTEJIA).

1.3. ITopsinok HHPOPMHUPOBAHHS O MPEAOCTABICHUN MYHHUIIUIATBHON yCIyTH

1.3.1. Hudopmauust o0 mOpsAKEe NTPEAOCTABICHUS MYHULUNAIBHOW YCIyTH
pa3Menaercs:

1) Ha uWHPOPMAIIMOHHBIX CTEHAAX, COJEpXKAIMX BU3YAJIbHYIO U TEKCTOBYIO
uHOpMAIIMIO O MYHULUNAIBHOW  YCIyre, paclojOKEHHBIX B  IMOMEHICHUAX
MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABIECHUS FOCYIAPCTBEHHBIX U MYHUIIUTIAIBHBIX
YCHYT.

2) Ha opunMaIbHOM caiiTe MeH 1eJIeeBCKOT0 MyHHUITUIIATLHOTO paiioHa PecryOmmku
Tarapcran B UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOM CeTH «HTEpHET»
(https://www.mendeleevsk.tatar.ru);

3) na Iloprane rocy1apcTBEHHBIX 1 MyHULIUITAIbHBIX yCIyT Pecryonuku Tartapcran
(https://uslugi.tatarstan.ru) (manee — PecyOnukaHckuii mopTan);

4) ma ExuHOM mopTane TocyJapCTBEHHBIX M MYHHUITUHATBHBIX YCIYT ((yHKITHI)
(https:// www.gosuslugi.ru) (nanee — Equnsbiii moptan);

5) B rocynapctBeHHOM MHGOPMALIMOHHOW cucteme «PeecTp rocyaapCTBEHHBIX U
MyHULUNAIbHBIX ycnyr Pecnyonuku Tartapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCYIapCTBEHHBIX U MYHUIIMTIATBHBIX YCIIYT).



1.3.2. KoHCynpTHpOBaHUE NIO BOIPOCAM MPEAOCTABIEHNS] MYHULMITAIBHON YCIyTH
OCYILECTBIISETCS:

1) B MHOropyHKUHMOHAJIBHBIX IEHTPAX MPEIOCTaBICHUS TOCYIaPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH! - TUYHO WJIU 10 TeNedoHy;

2) B unTepaktuBHOU (hopme Eaunoro, Pecnybnukanckoro noprana;

3) B HcnosHuTENbHOM KOMHUTETE MEHJIENEEBCKOr0 MYHUIMIIAIIBHOTO pailoHa
Pecny6muku Tatapceran (nanee — Mcronkom):

MIPU YCTHOM OOPAIlEHUH - JTUYHO WU TI0 Tenedony;

IpY TUCBMEHHOM (B TOM 4uCIE B (OpME IEKTPOHHOTO JOKYMEHTAa) 0OpalieHu —
Ha OyMa)XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (hOpMeE MO 3JIEKTPOHHON MOUTe.

1.3.3. Uapopmanus Ha Enunom noprane, Pecny0iaukanckom nopTaie o NOpsJIKe U
CpOKax MpeJOCTAaBICHUS MYHUIMNAIBHONM YyCIyrH Ha OCHOBAaHHUM CBEJICHHIA,
coaepxanuxcs B Peectpe rocygapcTBEHHBIX U MyHULIUNTAJIBHBIX YCIYT, IPEAOCTABIISIETCS
3asIBUTEIIO OECIIaTHO.

Hoctyn k uHpOpMAIMU O CPOKAX M MOPSIKE MPETOCTaBICHUS MYHHUIIMIAIbHOM
YCIYTH OCYIIECTBISICTCS 0€3 BBIMOJHEHUS 3asBUTENIEM KaKuX-J1u00 TpeOOoBaHU, B TOM
yycie 0e3 HCIOJIb30BaHUS MPOrPaMMHOTO OOECreyeHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEACTBA 3asBUTENST TpeOyeT 3aKII0YEHUs JUIICH3MOHHOTO WM WHOTO
CorJalleHusl ¢ MpaBoobIagaTesieM MPOrpaMMHOro oOecredeHusl, IpeyCMaTpUBAIOIIEro
B3UMaHUE IUIATHI, PETUCTPALMIO WJIM aBTOPU3ALMIO 3asSBHUTEN WIM NMPEAOCTABICHUE UM
[EPCOHAIbHBIX JTAHHBIX.

1.3.4. Ilpu oOpamieHun 3aABUTENS JIMYHO WU 1O Teae(dOHYy B COOTBETCTBHM C
NOCTYNHBIINM OOpaIieHUEM MPEeA0CTaBIIIeTCS HHPOpMALUL:

1) o mecte HaxoXaAeHHS MHOrOQYyHKIMOHAJIBHOIO LEHTpa MPEOCTaBICHUS
rOCyJapCTBEHHbIX M MYHUUMNAIbHBIX ycayr, Hcnonkoma (aapec, rpadux padoThl,
CIIpaBOYHbIE Tele(OHBI);

2) o mopsAKe MPeNOCTaBICHUS MYHHUIIMIAIBLHOM yCIyru, O crocobax M Cpokax
noAa4u 3asiBJICHUN;

3) 0 Kareropusx rpaxk/iaH, KOTOPbIM IPEAOCTABISACTCS MYyHUIUMIIAIbHAS YCIIYTa; O
HOPMATHUBHBIX  MPABOBBIX  aKTaX, PpEryJUPYIOIIUX  BOIMPOCHl  MPEAOCTABICHUS
MYHUILIMTIATBHON YCIYTH;

4) o mepe4yHe JIOKYMEHTOB, HEOOXOIUMBIX [IJII PACCMOTPEHUS 3asBICHUS O
PEA0CTAaBICHUH MYHULIMIIAIIBHOW YCIYTH, O CPOKax IpUEMa U PErUCTpalliu 3asiBJICHUS;

5) o xoxe npeaocTaBiIeHUsI MyHULUMIIAIBbHON YCIyTH;

6) o Mecre pa3MelleHUs Ha O(UIMAIBHOM caiiTe HMHPOpMAIMU IO BOMpPOCaM
PEe0CTaBIICHNUS] MyHUIIUTIATbHOU YCIYTH;

7) o mopsake oO0XKanmoBaHUS NEUCTBUN WiW O€3ACHCTBUS HOKHOCTHBIX JIWI
Hcnonkoma.

[Io mnucekMeHHOMY OOpalleHUuI0 COTPYIHUKH OTJ€da, OTBETCTBEHHOTO 3a
IPEe0CTaBIEHHNE MYHULIUNIAIbHON YCIYyTH, TOJAPOOHO B MUCbMEHHON (pOpME Pa3bACHSIOT
3asBUTEIIO MOPSIIOK MPEJOCTABICHUS MYHUIIMIAIBHOW YCIyTH U BOMPOCHI, YKa3aHHbIE B
HACTOSIIEM IIYHKTE aJMUHUCTPATUBHOI'O PETJIAMEHTA, U B T€YEHHUE TPeX pabouux JAHEH co
JTHSL PETUCTpallui OOpallleHus] HAPaBJISIOT OTBET 3asaBUTENI0. OTBETHI HAIOTCS Ha SI3bIKE
oOparienusi. B ciydae HEBO3MOXKHOCTH JaTh OTBET Ha SI3bIKE OOpaIleHUsI UCIIONb3YIOTCS
rocyzapcTBeHHbIe A3bIku Pecriyonuku Tarapcran.



1.3.5. Hudopmanusa mno BompocaMm MPEAOCTABICHHUS MYHULHUIAIBHOM YCIyrd
pa3Meniaercs Ha ouIMaNIbHOM caiiTe MeHeleeBCKOro MyHHUIIMIIAIbLHOTO pailoHa U Ha
nH(pOpPMAITMOHHBIX CTEHaX B MoMelieHus1x Mcnonkoma st paboThl ¢ 3aIBUTEISIMU.

Nudopmanus Ha rocygapcTBeHHbIX si3bikax PecnyOnuku TaTtapcran, pazmeniaemas
Ha MH(QOPMALMOHHBIX CTEHAAX M Ha OPHUIMATBLHOM CaiiTeé MYHMIMNAILHOTO pailoHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «HTepHeT», BKIIOYAET CBEJCHUS O
MYHMIIMNIATBHON yCIIyTre, coAepkaliyiecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOTO periiaMeHTa, HHGOPMAIUI0 0 MECTE€ HAXOXKICHHS, CIIPABOYHBIX
tenedoHax, BpeMmeHH paboTrel Mcmonkoma, o Tpaduke mpuema 3asBICHHN Ha
pEe0CTaBICHHE MYHUIIUTTAIIBHON YCIIyTH.

1.4. HopmaTtuBHBIE IPABOBBIE aKThI, PETYJIUPYIOIINE IPEAOCTABICHNAE
MYHHLIMIIAJIBHON YCIYTH

1.4.1. IlepeueHbr HOPMATUBHBIX MIPABOBBIX AKTOB, PETYJHPYIOIINX MPEAOCTABICHHUE
MYHHUIMIAJIBHON yCIIyTH (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX IPABOBBIX AKTOB M
UCTOYHUKOB MX OQUIMAIbHOIO OINyOJMKOBaHUA), pa3MelieH Ha EauHoM moprtane, B
Peectpe rocynapCTBEHHBIX U MYHUUUMIAIbHBIX YCIyr, Ha O(QUIHMAIBLHOM caiiTe
MYHHUIIMIIAILHOTO ~ paliloHa B HMH(QOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON  CeTH
«HTEpHETY.

1.4.2. TekCT aAMMHUCTPATUBHOTO PETIIAMEHTA B JEUCTBYIOLIEH PETAKIIAN TTOAJIEKUT
pasmemennio Ha EpmHoM moprane, B PeecTpe rocy1apCTBEHHBIX M MYHHUIMITAJIBHBIX
yCIyr, Ha O(QUIHAIBHOM CaiTeé MYHUUUIAIBHOIO pailoHa B HHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTu « IHTEepHETY.

1.5. TepMI/IHBI, HCITIOJIb3YEMBIC B AIMUHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B aAMUHUCTPAaTUBHOM pETJIAMEHTE HCHOJIb3YIOTCS CJICAYIOUINE TEPMHUHBI U
OMpEICIICHUS:

yAaJleHHOe pabodee MeCTO MHOTO(QYHKIHOHAIHHOTO IIEHTpa NPEIOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOJIECHHOE
CTPYKTypHOE mojpaszenceane (ohuc) MHOTO(PYHKITMOHATILHOTO IIEHTPA MPEIOCTABICHUS
rOCYJIapCTBEHHBIX Y MYHUIUIAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJCKOM (CEJIbCKOM)
MOCEJICHUN MYHUIMIIAIbHOTO palioHa WK B TOPOJACKOM okpyre PecmyOnuku TatapctaH B
COOTBETCTBUM ¢ TyHKTOM 34 [IpaBui opraHu3aiuu AesITeIbHOCTU MHOTO(YHKIIMOHATBHBIX
IIEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT, YTBEPKICHHBIX
noctranoBnenneM [IpaBurensctBa Poccuiickoit deneparuu ot 22 nexadbps 2012 r. Ne 1376
«O0 ytBepxkaenuu [IpaBun opranu3zanuu AesITEILHOCTH MHOTO(PYHKIIMOHAJIBHBIX IIEHTPOB
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT»;

TeXHUYecKass omubka - omubka (Omucka, oredyarka, rpaMMaTH4ecKas WId
apupmeTndeckass omwubka JauO0 Toa00Has  omuOKa), JOMYyIIEHHas OpraHoOM,
MPEIOCTABISAIONIMM MYHUIIUNATBHYIO YCIIYTY, U IPUBE/AIIAasi K HECOOTBETCTBUIO CBEJCHUIA,
BHECCHHBIX B JOKYMEHT (pe3yJIbTaT MYHHITUIIAJLHON YCIIYTH), CBEJICHUSAM B JOKYMEHTAX,
Ha OCHOBAHUM KOTOPBHIX BHOCUJIUCH CBEICHUS;



Enunas cucrema wuneHtudukanumu W ayTeHTU(UKAIUU B HUHPPACTPYKTypE,
obecrnieunBaromiei MH(POPMAITMOHHO-TEXHOJIOTHUECKOE B3aUMO/ICHCTBHUE
WH()OPMAIIMOHHBIX CUCTEM, HUCIOJB3YEeMbIX MJI MPEAOCTABICHUS TOCYJIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIyT B 3JekTpoHHoU ¢opme (manee — ECHA) — denepanbpHas
rocyJapcTBeHHasi MHGOpPMAIMOHHAsT CHUCTEeMa, OOecreunBaroniasi CaHKIIMOHUPOBAHHBIM
JIOCTYIl YYaCTHUKOB HMH(OPMAIMOHHOTO B3aWMOJCHCTBUS B CUCTEME WACHTH(PUKAIMHA U
ayTeHTU(PUKAINK K UH(POpMAIUH, CoIepKAIICHCs B TOCYJaPCTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMaX M UHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

MO®I] - TocymapcTBeHHOE OIOKETHOE YupekiaeHne «MHOTO(YHKIIMOHATBHBIN
IIEHTP TMPEAOCTaBICHUS TOCYJAAPCTBEHHBIX W MYHHUIMIAIBHBIX YCayr B PecmyOmumke
Tarapcran»;

AHNC MOI - ABTOMaTHU3UPOBAHHAS uH(pOpManMOHHAs cucrema
MHOTO(YHKIIMOHAJIBHBIX I[IEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUNAIbHBIX
ycayr PecnyOnuku TatapcTaH.

1.5.2. B aaMuUHUCTpaTUBHOM pErjlaMEHTE IOj 3asBJICHHUEM O TMPEJIO0CTaBICHUU
MYHUIIMNIATBHOW YCIyTH (Jlajee - 3asBiCHUE) MOHMMAETCS 3ampoc O MPEeAOCTaBIICHUU
MYHUIIUTIATBHOM yCIIyTH, TTOJAHHBIA B COOTBETCTBUHM C MYHKTOM 3 ctatbhu 2 DenepaibHOro
3akoHa OT 27 wuronst 2010 roma Ne 210-®3 «O06 opraHuzamuu IpPEeAOCTABICHUS
rOCyJIapCTBEHHBIX U MYHHUIIMNIAIBHBIX ycIyr» (nanee — @enepanbublii 3akoH Ne 210-D3).

2. CtanaapT npeaocTaBjaeHUss MYHHIUIIAJIBHON YCIyT |
2.1. HammeHoBaHNE MyHULIUITAIBHOW YCIYyTH
Boiaua cripaBku (BBIHUCKH).

2.2. HaumenoBaHnue HCIIOJIHUTCIABbHO-PACIIOPAINTCIIBHOI'O OpraHa MECTHOT'O
CaMOYIIPaBJICHUA, HCIIOCPCACTBCHHO ITPCAOCTABIAOIICTIO MYHUIIUIIAJIIBHYIO YCIIYT'Y

WcnonauTenbHpli KOMUTET MEHENeeBCKOTO MYHHUIIMNANBHOTO paiioHa PecmyOmuku
Tartapcran (nanee — Mcosikom)

2.3. Onucanue pe3yJibTara NpeAoCTaBICHNs MyHULUIIAIbHON yCIyru

2.3.1. Pe3ynpTaTtoM npeoCTaBICHUS] MyHULIUIAIBHON YCIIYTH SIBJSETCS:

1) cnpaBka (Bwimucka) (mpuinoxenne Ne 1 kK HacTosmeMy aJIMUHHUCTPATUBHOMY
pErjJaMeHTy);

2) penieHue 00 OTKa3e B MPEAOCTABICHUN MyHULUMIIATBHON yCayTH (mpuioxenue No
2 K HACTOSIIEMY aJIMUHACTPATUBHOMY PEriIaMeHTY);

3) pemienue o0 OTKaze B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JIsl MPEIOCTABIICHUS
MYHHIIUTIAJTPHOW ycnyru (mpuwiiokerne Ne 3 K HacTosmieMy aJAMHHHUCTPATUBHOMY
peryIaMeHTy).

2.3.2. PesynapTaT npenoOCTaBICHUS MYHHULHMIAIBHON YCIYIHM  HaIpaBIIsSIeTCS
3asBUTEN0 B (GoOpMe  DJIEKTPOHHOTO  JOKYMEHTa, MOAMHCAHHOTO  YCHUJICHHOMU
KBAJIM(UIUPOBAHHON 3JIEKTPOHHOM MOJANUCHIO YIIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIA



Hcnonkoma, B coorBeTcTBUM ¢ PenepanbHbM 3ak0HOM OT 6 ampens 2011 roma Ne 63-D3
«O0 snekTpoHHOM noanucu» (nanee — OeaepayibHbI 3akoH Ne 63-D3) B IMUHBIA KAOUHET
Enunoro nmoprana. B ciydae HampaBieHUs! 3asBJIEHUS MOCPENCTBOM PecryOiMKaHCKOTro
nopTajia pe3yiabTaT MPEAOCTABICHUS MYHULHNAIBHOW YCIYTH HAIPaBIAETCS TAaK K€ B
JIUYHBIN KaOuHeT PecryOinkaHcKoro noprana.

2.3.3. Tlo BBIOOpY 3asiBUTENSI PE3yibTAT MPEIOCTABICHUS MYHHUIIUIIATBLHON yCIyTH
Bbmaercss B Oprane wim B MOL[ B dopme sk3eMIuisgpa 3JIEKTPOHHOTO JIOKYMEHTA,
pacrneyaTaHHOro Ha OyMa)XHOM HOCHUTENIe, 3aBEPEHHOIO TIeYaThl0 U MOINHCHIO
COOTBETCTBEHHO YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO Jiuiia Oprana unu padbotHuka MOIL.

2.3.4. 3asgBuTENb BOPABE IMOIYYUTh PE3YyJbTAaT MPEJOCTABICHHS MYHULUIAIBHON
yciIyrd B (OpMe S3JIEKTPOHHOIO JOKYMEHTa B TEUEHHUE CpOKa JACHCTBUS pe3yibTaTa
PEIOCTaBICHUSI MyHULUMIIATBHON YCIYyTH.

2.4. CpoK npenocTaBiIeHUsI MyHULIMIIAIBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE0OX0IUMOCTH O0paIlleHUs] B OpraHU3alliK, YYacTBYIOIIME B MPEJOCTABICHUU
MYHUIUIIAIBHON YCIIYTH, CPOK ITPUOCTAHOBIIEHUS IIPENOCTABICHUS MyHULIUITIAIBHOM
YCIIYTH B ClIy4ae, €CJId BO3MOXXHOCTb IIPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3aKO0HOJAaTENHCTBOM Poccuiickoit denepaiiny, CpoK BbIIauu (HAMPABICHUS ) TOKYMEHTOB,
ABJISIOIIUXCS PE3YyJIbTATOM MPEIOCTABICHUS MyHULIUIIAIBHOW YCIIyTH

2.4.1. MyHununanbHas yciiyra npeoCTaBisIeTCs B TEUCHHUE TPpeX padounx JHEH.

2.4.2. IlpuoCTaHOBIIEHHE CPOKa NPEIOCTABICHUS MYHHULIUIIAJBHOM YCIyTH HE
IIPEAYCMOTPEHO.

2.4.3. HanpaBneHue HOKYMEHTA, SBISIOMIETOCA PE3YJIbTaTOM MPEIOCTABICHUS
MYHUIIMNATBHONU YCIYTH B (pOpMeE 3JIEKTPOHHOIO IOKYMEHTA, 3asIBUTEII0 OCYIIECTBIISACTCS
B JIeHb 0()OpPMJICHUS U pErHCTpalK Pe3yJbTaTa IPEeI0CTaBIECHUS MyHULIMIAIBHOMN yCITyTH.

2.5. WcuepribIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU JJIs
IIPEAOCTABICHNS MYHULUIIAJIBHON YCIIYTH, & TAKXKE YCIIyT, KOTOPBIE SIBIISIOTCS
HEOOXOMMMBIMU U 00sI13aTEIHHBIMHE JIJISI TPEIOCTABICHUS MYyHUITUTIATBHBIX YCIIYT,
MOJIEXKAIIMX [TPEACTABICHHIO 3aIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
qrcIie B 3JIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lna  nmosydeHHsT MYHHULIMNAIBHOM  yCIYTM  3asABUTENb  MPEICTABISET
CJIeIyIOIUE JOKYMEHTBI:

1) JOKyMEHT, yAOCTOBEPSIONINH JIMYHOCTh (HE TpeOyeTcs B ciydae oOpalieHHs
nocpeactsom Eaunoro, PecmyOnukanckoro noprania);

2) TOKyMEHT, YOCTOBEPSIOIIMNIA MOTHOMOYUS IPEACTABUTENS 3asIBUTEIS;

3) 3asBieHuUE:

B (opMe nokyMmMeHTa Ha OymaxHOM HocuTese (mpuioxkeHue Ne 4 K HacTOSIIEMY
aMUHUCTPATUBHOMY PETJIAMEHTY);

B JJIGKTPOHHOH (popme (3amoJiHsAeTCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DOJEKTPOHHYIO (QoOpMy 3asiBIEHHUsS), TOIMUCAHHOE B COOTBETCTBUHU C



TpeOOBaHUSIMM MyHKTa 2.5.3 aJAMUHUCTPATUBHOTO pErjlaMeHTa, Npu OO0palleHuu
nocpenactsoM Ennnoro, PecyOnukanckoro nopraia;

4) B cnydae, eciy JJisl MPEJOCTaBICHUS MYHMIIMIAIBLHON YCIyrd HEOO0Xoauma
0o0paboTKa MEepPCOHAIBbHBIX JAHHBIX JHIA, HE SBJISIOLIETOCS 3asBUTEIEM, U €CIH B
COOTBETCTBHHM C (peiepaIbHBIM 3aKOHOM 00pabO0TKa TaKMX MEPCOHATBHBIX TAHHBIX MOXKET
OCYIIECTBIISAITECS. C COMJIACHUsl YKA3aHHOTO JuIa, NpU OOpalleHud 3a MOJIyYECHHEM
MYHULUNAIBHON  YCIyTH 3asBUTENb JIONOJIHUTEIBHO TNIPEACTABISET JOKYMEHTHI,
NOATBEPKAAIOIIME TIOJYYEHHE COIJIacHsd YKa3aHHOIO JIMLA WM €ro 3aKOHHOI'O
NpeacTaBUTeNss Ha 0O0pabOTKYy MEpPCOHANBHBIX JAaHHBIX YKa3aHHOTO Jula. J(OKyMEeHTHI,
NOJTBEPKAAIOLIUE MOJTYyUYEHHUE COrIacusi, MOI'yT OBITh IIPEICTABIICHBI B TOM YHCIIE B popMe
ANIEKTPOHHOI'O JJOKYMEHTA;

5) B ciyuae, eciau OOS3aHHOCTb XpaHEHUs J0MOBOM kHuru g0 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHUKOB JKWJIbIX TIOMEUICHUM, 3asgBUTENEM MPEICTaBIsAETCS
JIOMOBasi KHUTa;

6) MpaBOyCTaHABIMBAIOIIME JOKYMEHTHl HAa MHAMBHUAYAJbHBIM KWIOH oM (eciu
IpaBO COOCTBEHHOCTHM HE 3aperucTpupoBaHo B EQWHOM TOCYyIapCTBEHHOM peecTpe
HEJBWKMUMOCTH) — JUISl BBIITUCKU U3 MOXO3MCTBEHHOW KHUTH.

2.5.2. 3asBneHue W TMpuiaraeémbie JOKYMEHTbI MOTYT OBITh TIPEJICTABIICHBI
(HampaBIIeHbI) 3asBUTETIEM OJTHUM M3 CJICTYIONIUX CTIOCOOOB:

1) gepes M®I] Ha OyMa)KHBIX HOCHTEISX W B BHUJC IJICKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAaHUAM ITyHKTa 2.5.3 aAMUHUCTPATUBHOTO PEIVIAMEHTA;

2) nocpenctBom Ennnoro, PecriyOnrkanckoro nopraia B 31€KTPOHHOMN dopme;

3) B Opras JUYHO UM IOCPECTBOM MOYTOBOM CBSI3M HA OyMa)KHOM HOCHUTEJE.

3asBieHUE U MpUlaraeMble JOKYMEHTHI, [IPU HANPABIECHUHU MOCPEACTBOM MOYTOBOM
CBSI3H, 3aBEPAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBieHue Mpu HampamieHUM nocpenactBoM Eaunoro, PecnyOmmkanckoro
NopTaJia MOJIMKUCHIBAETCS TPOCTOU SJIEKTPOHHOU MOJIUCHIO 3asIBUTEIIS.

JlJis mosry4eHusi IPOCTOM SJEKTPOHHON TOJIUCH 3asBUTEN0 HEOOXOAUMO MPOUTH
npouenypy perucrpanuu (ayrentudukanuu) B ECUA, a takke NoaTBEpAUTh YUETHYIO
3aIKCh.

DneKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE OO0pa3bl JOKYMEHTOB), yKa3aHHBIC B
NOAMYHKTax 2, 4-6 myHkTa 2.5.1 aAMUHUCTPATUBHOTO PETIaMEHTa, 3aBEPSIIOTCS YCUIICHHON
KBaJTM(UIIUPOBAHHOM MOMHUCHIO JIUII, YIIOJIHOMOYEHHBIX Ha CO3/IaHUE U MOANUCAHUE TAKUX
JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaAMHU.

DONeKTpOHHbIE JAOKYMEHTHI (JIEKTpPOHHBIE 00pa3bl JOKYMEHTOB), MpuUJaraeéMmble K
3asiBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANpaBistoTcsa B Bue (aitioB B ¢popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MoOaiir.

KauecTBO mpenocTaBiiieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX OOpa3oB
JOKYMEHTOB) JOJKHO IMO3BOJISATH B MOJHOM O0BEME IMPOYMUTATH TEKCT JOKYMEHTa WU
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemiaercst TpebOBaTh OT 3asIBUTEJIS:

1) mpexacraBieHusi TOKYMEHTOB W MH(OpPMAIMU WIM OCYIIECTBJICHUS JIEUCTBUA,
NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMH aKTaMH, PpETYJHPYIOIIMMH OTHOIIEHHWS, BO3HUKAKOIIME B CBA3U C
PEAOCTABIEHUEM MYHUIUIIAIbHON YCIYTH;



2) oCylIeCTBIEHUS JEUCTBUM, B TOM YHCIE COTJIACOBAaHUM, HEOOXOAUMBIX s
MOJIyYEeHUs] MYHMIIMINAIBLHOM YCIYTM M CBSA3aHHBIX C OOpallleHUEeM B  HUHBIE
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNpaBJIEHHWs, OpTraHU3alvH, 3a
UCKIIFOUCHHUEM TMOJYy4YeHUs YCIAYyr U TMOJy4YeHUs JIOKYMEHTOB U HH(POpPMAIINH,
NPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IIEPEYHU,
ykazaHHble B dactu 1 crtatbum 9 ®enepanbHoro 3akoHa Ne 210-D3 (HeoOXOIUMBIX H
00s13aTENbHBIX YCITYT);

3) nmpencrtaBieHuss JOKYMEHTOB Y HWH(POpMAIMHM, OTCYyTCTBHE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NPHU IEPBOHAYAIILHOM OTKa3€ B IMpHUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsl TMPEIOCTABICHUS MYHUIMNAIBHOW YCIyrd, JuOO0 B
NPEeAOCTABICHUY MYHUIIMTIATBLHOMN YCIIYTH, 32 UCKITIOYEHHUEM CIICIYIOIINX CIy4aeB:

a) U3MEHEHHE TpeOOBaHUM HOPMATHUBHBIX TIPABOBBIX aAKTOB, KaCaIOIIUXCS
MPEeAOCTABICHUS MYHULIMNAIBHOW yCIyTH, MOC]e NMEPBOHAYAIBHOM MOJIauu 3asBJICHUS O
peAOCTaBICHUY MYHHUIIUTIATLHON YCITyTH;

0) Hanuuue OmMOOK B 3asBJICHUM O MPEIOCTABICHUH MYHUIMMNAIBHOW YCIYTH U
NOKYMEHTAaX, TMOJAaHHBIX 3asBUTEJIEM IIOCJIE I[I€PBOHAYAIBHOIO OTKa3a B IIpPUEME
JOKYMEHTOB, HEOOXOJAMMBIX [JIs MPEJOCTABICHHUS MYHMUIMIIAJILHON Yyciayru, Jubo B
NPEAOCTABIEHUN MYHULMNAIBHON YCIYTH W HE BKIIIOUEHHBIX B MPEACTABICHHBIA paHee
KOMILIEKT JOKYMEHTOB;

B) WCTEUEHUE CpPOKa JCHCTBUA NOKYMEHTOB WM W3MEHEHWE WH(OpMAIUu IMocie
NEePBOHAYATILHOIO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOJIUMBIX JISl MPEIOCTABICHUS
MYHULUTAIBHON YCIIyTH, MO0 B MPEJOCTABICHUNA MYHUITUNIATLHON YCIIyTH;

I') BBISBJICHUE IOKYMEHTAJIBHO MOJTBEPKIACHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WJIU NPOTUBOIPABHOTO JecTBUs (0e3AeiCTBHS) JOJKHOCTHOTrO juiia Oprana, paboTHHUKA
MOII, npu nepBOHAYaJILHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIs
IPEeIOCTaBICHUS MYHUIMIAIBHOW yCIyrd, JMOO B NPEIOCTaBICHUU MYHHUIMNAIbHOU
yCIyTrd, O 4YeM B IIMCBbMEHHOM BHJE 3a NOANUCHIO pykoBoauTens OpraHa mpu
NEPBOHAYATIFHOM OTKa3e B IMpHUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHULIUNIAIBHON YCIYyTH, YBEIOMISIETCA 3asBUTEIIb, a TAKXKE MPUHOCATCS MU3BUHEHUS 3a
JI0OCTaBJICHHbBIE HEY100OCTBA;

4) mpemoctaBieHUS Ha OYMaXHOM HOCHUTENE JOKYMEHTOB H HWH(MOpmaIuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTM 3aBEPEHBI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crarbu 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHEM CIIy4yaeB, €CIld
HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO UX HU3BATHE SIBISETCS HEOOXOAUMBIM
YCJIOBUEM TMPEJOCTaBICHUSI TOCYJAapCTBEHHONW WM MYHULMMNAIBHOM YCIyT¥M, WU HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMMU.

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABIECHUS] MYHUIUITAIBHON YCIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJIEHUS U TTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYTNPABJIEHUS OPTaHU3aLMI U KOTOPHIE 3asBUTEIb BIIPABE MPE/ICTABUTh, a
TaK)Ke CIOCOObI UX MOTYUYEHUS 3asIBUTEISIMU, B TOM YUCJIE B DJIEKTPOHHOU (opMme,
MOPSIAOK UX MPEICTABIEHUS; TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBIICHUS
100 OpraHu3aIMs, B PaCIOPSHKEHUH KOTOPBIX HAXOIATCSA JAHHBIE JIOKYMEHTHI



2.6.1. I[TonyyaroTca B paMKax MEKBEJIOMCTBEHHOTO B3aUMOJCHCTBUS:

1) Beimucka wu3 EAMHOrO TrocyJapcTBEHHOrO peecTpa HEABKHUMOCTH —
®denepanbHas ci1y>k0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpaduu;

2) CBEJICHUS O JICUCTBYIONIEM IAcIopTe rpaxaanuna Poccuiickon denepanuu —
MB/I Poccuu;

3) cBemeHHWs O HOTapualbHON JO0BepeHHOCcTH — DenepanbHas HOTapUAJIbHAs
najara.

2.6.2. 3asBUTENb BHOpPABE MPEIOCTABUTH JOKYMEHTHl (CBEACHUS), YKa3aHHbIC B
noanyHkte 1 myHkTa 2.6.1 aIMUHHCTPATUBHOTO perjiaMeHTa, B (OpMe SIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHJIEHHOM  KBaIU(UUUPOBAHHOM  MOAMMCBHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3IaHUE U OANMCAHUE TAKUX JOKYMEHTOB, IIPH [10JAa4e 3asiBICHMUS.

2.6.3. Henpeacrasienue (HECBOEBPEMEHHOE MPEICTABIICHNE) YKA3aHHBIMU B ITYHKTE
2.6.1 aIMMHUCTPATUBHOIO PErJIaMEHTAa OPraHaMU TOCYJApPCTBEHHOW BJIACTH, OpPraHAMU
MECTHOTO CaMOYIIPaBJIEHUsI, OPraHU3ALMIMHU JOKYMEHTOB U CBEICHUI HE MOXET SIBISATHCA
OCHOBAHHUEM JIJI OTKa3a B MPEIOCTABICHUN MYyHULIUIIAIBHONW YCIYTH.

2.6.4. JlomxHocTHOe JMIO W (Wiau) paOOTHUK, YKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOIO pErIAMEHTAa OpPraHoB M OpraHu3alui, HE MPEeIACTABUBIINE
(HECBOEBPEMEHHO TMPEJCTABUBIINE) 3alpOIICHHBIE U HAXOISAIIUECS B PACHOPSIKEHUU
JOKYMEHT WJIA CBEACHUS, MOMJICKAT aJIMUHUCTPATUBHOW, MUCUMUILUIMHAPHOW WA HUHOU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJAaTEILCTBOM Poccuiickoilt @enepannu.

2.6.5. 3anpemiaercs TpeOOBAaTh OT 3asIBUTEJNSI IOKYMEHTBHI CBEJCHHUS, B TOM UHUCIIEC
NOATBEPKAAIOIINE BHECEHUE 3asiBUTEIEM IUIATHI 33 NPENOCTABICHUE MYHHULIMUITAJIBbHOU
YCIIyTH, HaxOJAIIUECsd B PACHOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYTIPABJICHUS M TOJBEJOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OPTaHU3aLIHMN.

HenpencraBienue 3asBUTENIEM JOKYMEHTOB, COAEPKAIMX CBEIAEHUS, KOTOPBIE
HaxXoOiATCS B  PACHOPSIKEHHM TOCYIJApCTBEHHBIX OPraHoB, OpPraHOB  MECTHOTO
CaMOYyIpaBJEHUSI W TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'0 CAMOYITPaBJICHUS OPTaHU3alIMi, HE SIBIIIETCSI OCHOBAHHUEM JIJIs1 OTKA3a 3asIBUTEIII0
B [IPEJIOCTaBICHUHN MYHUIUIIAIbHON YCIYyTH.

2."7. NcuepnipiBaronui epeyeHb OCHOBAHUM T OTKa3a B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABIECHN MYHULIUIIAILHON yCITyTU

2.7.1. OcHoBaHMSIMU [IJII OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX JIs
MIPEIOCTABJIEHNS] MYHULIUITAIBHOMN YCIIYTH, SIBJISFOTCS:

1) mpencraBiieHHBIC 3asBUTENIEM TOKYMEHTHI COJIEpKaT MOAUYMUCTKU U UCIIPABICHUS
TEKCTA, HE 3aBEPCHHBIE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM Poccuiickon
Oenepaunu;

2) JOKYMEHTHI COZIEpKaT MOBPEKACHUS, HATMYKE KOTOPBIX HE MTO3BOJISIECT B MOJTHOM
0o0beMe HCIOB30BaTh MHGOPMAIIMIO U CBEJSHUS, COJAEpIKalluecs B JOKYMEHTax s
MPEIOCTABJICHUS] MyHULIMTIIAJIBHOMN YCIIYTH;

3) mnpencTaBiieHHBIE JAOKYMEHTHI WJIM CBEICHHUS yTpaTWId CHJIY Ha MOMEHT
oOparieHuss 3a MYHHUIIMNAIBHOW YCIyrod (JIOKYMEHT, YIOCTOBEPSIIONINI MOJTHOMOYUS



NpeACTaBUTEIIS 3asBUTENS, B Cliyyae OOpallleHHs 3a MPEeJOCTaBICHUEM MYHUIUIAIbHON
YCIIYT'H YKa3aHHBIM JIULIOM);

4) mogayva 3asBJICHUS O MPEIOCTABICHUU MYHHIIUNIAILHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX NIJIsi TIPEIOCTABICHUS MYHUIMIIAIBLHOW YCIYTH, B 3JIEKTPOHHON (opMme ¢
HapyILIEHUEM yCTaHOBIICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aMoTHEHUE 00S3aTENBHBIX MOJIEH B (hOpME 3asiBICHUS, B TOM YUCIIE
B MHTEPAKTUBHOW (QopMe 3asBienuss Ha EmunoMm, PecnyOmukanckom mopTaie
(HEOCTOBEPHOE, HETIOJTHOE, JIM0O HEMPABUIHHOE 3aMI0THEHNUE);

6) mNOpeacTaBI€HUE HEMOJHOIO0 KOMIUIEKTAa JOKYMEHTOB, HEOOXOIUMBIX ISt
IpEeAOCTABICHUS MYHUIUNIATLHON YCITYTH;

7) 3asBJIEHUE O MPEAOCTABICHUU YCIYyTH MOJAaHO B OPraH roCyJapCTBEHHOW BJIACTH,
OpraH MECTHOI'0 CaMOYyIPaBJIEHUS WM OPraHU3alMI0, B IOJTHOMOUYMS KOTOPBIX HE BXOJUT
peA0CTaBICHUE MYHUIIUTIATBLHON YCIIyTH;

8) HecoOmIo/IeHne yCTaHOBJIEHHBIX cTatheil 11 denepanbHOro 3akoHa oT 6 ampesns
2011 roga Ne 63-03 «O0 »1eKTPOHHON MOAMUCH» YCIOBUM MPU3HAHUS IEUCTBUTEILHOCTU
YCUWJICHHOW KBATU(PUIUPOBAHHOM JIEKTPOHHON MOAMHCH.

2.7.2. IlepedyeHb OCHOBaHUH IJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIsI
MOJIyYEHUS] MyHUIUMIIAIbHOW YCIIYTH, SBJISIETCS NCUEPITBIBAIOIIUM.

2.7.3. Pemenne 00 oTKa3ze B MpHeMe 3asBICHUS U JOKYMEHTOB, HCOOXOAUMBIX IS
NPEAOCTABICHUS MYHULIMNAIBHON yCIYTH, MOXKET OBITh MPUHITO KaK BO BpeMsl mprema
3asBUTEJIS, TaK M TIOCJIE TMOJYYEHHS] OTBETCTBEHHBIM JIOJHDKHOCTHBIM JuioM OpraHa
HEOOXOJUMBIX JIJISl MPEIOCTABICHUS MYHUIIUIIATILHONW YCIYTH IOKYMEHTOB (CBEJICHUN) C
UCIIOJIb30BaHUEM MEKBEJOMCTBEHHOIO MH(POPMAIMOHHOTO B3aUMOJCHCTBUS, B CPOK, HE
npeBbIIamui 9 pabounx gHEH co AHS PErUCTPaALMU 3asBICHUS.

2.7.4. 3anpemaercs OTKAa3blBaTb B IPUEME 3aSBJICHUAS M HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIS MPEOCTABICHHUS MyHUIIMNIATBHON YCIYTH, B ClIy4ae €Clid 3asiBJICHUE U
JOKYMEHTBI, HEOOXOJIUMBbIE JI MPEIOCTaBICHUS MYHHULMIIAIBLHON YCIyrd, MOJaHbI B
COOTBETCTBHM C MH(MOpMAIUEl 0 CpoKax U MOPSAKE MPEJOCTABICHUS] MYHHUIIUIATHHON
yciyrH, onyonukoBanHou Ha ExuHom noprane, Pecriy6nukanckom moprare.

2.8. UcuepnbiBaroniuii nepeyeHb OCHOBAHMI 1JI MPUOCTAHOBIICHUS WM OTKa3a B
MIPEIOCTABICHUHA MYHUILIMNIAJIBHOW YCIIyTH

2.8.1. OcHOoBaHuA ISl IPUOCTAHOBIICHUSI ITPENOCTABIECHNS] MyHULIMNIAIBHON yCIIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA JIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHOMN YCIIyTH:

1) B ipecTaBICHHBIX 3asIBJICHUU U (UJTN) TIOKYMEHTaX COJIEPKUTCS HEMOJIHAS U (UITN)
HEJ0CTOBEpHask MH(pOpMaLus;

2) mNoCTyIUIeHHE OTBETa oOpraHa TOCYyJapCTBEHHOW BIJIACTH, OpPraHa MECTHOTO
caMOyTpaBJieHUs JIMOO MOJABEOMCTBEHHOW OpraHy rocy/1apCTBEHHOM BJIACTU WK OpraHy
MECTHOTO  CAaMOYIpaBJ€HUs  OpraHu3alid  Ha  MEXKBEIOMCTBEHHBIM  3ampoc,
CBUJETEIBCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTA U (WJIM) HHPOpMALIUU, HEOOXOAUMBIX JIJIs
IPEIOCTABICHUS! MYHULMIAIBHON YCIyI'M, €CJIM COOTBETCTBYIOLIUN TOKYMEHT HE OBLI
IPECTaBIIECH 3asiBUTENIEM IO COOCTBEHHOM MHULIMATHUBE;



3) OTCYTCTBHME CBEACHMII O pErucTpaluyd TpaxJaHWHA [0 MECTY >XKHUTEJIbCTBA
(mpeObIBaHUs) B pACIOPSKEHUU OPraHOB MECTHOTO CAMOYITPaBICHUSI.

2.8.3. IlepeyeHp OCHOBAHHUI J1s1 OTKA3a B MPEIOCTABICHUY MyHULUIIAIbHON YCIYTH
SIBJIIETCS NCUEPIBIBAKOLIUM.

2.8.4. 3anpemaercs OTKa3blBaTh B NPEJOCTABICHUM MYHULHUIIAJIBHOM YCIyrd B
Cllyyae, €ClId 3asBJICHUE O MPEJOCTaBICHUM MYHULHIIAJIBHON YCIYTM IOJAHO B
COOTBETCTBUM C MH(pOpMAIMEl 0 CpoKax M MOPSAJAKE MPEIOCTABICHUS MYHUIUMNAIbHOM
yciyrH, onyonukoBanHou Ha ExuHoMm moprane, PecrmyOnnkanckoM moprare.

2.9. TIlopsaok, pa3Mep U OCHOBaHUS B3UMAHUS T'OCYJaPCTBEHHOMW MONILIAHBI MM UHOU
J1aThl, B3UMAEMOU 3a MPEIOCTABIICHHE MYHUIIUIIAIbHON YCIYTH

MyHununansbpHas yciayra npeiocTaBiseTcs Ha 0€3B03ME3IHOM OCHOBE.

2.10. IlepedeHs yciyr, KOTOPHIE SIBIASIOTCS HEOOXOIUMBIMH U 00s3aTEILHBIMU IS
MPEI0CTaBICHUS MYHUIIUTIATBLHON YCIYTH, B TOM YUCJIE CBEACHUS O TOKYMEHTE
(mIoKyMeHTax), BbIJaBaeMOM (BbIIABaEMbIX) OpraHU3aALUAMH, YIACTBYIOIIMMH B

NPEAOCTABIEHUN MYHHUIIMNIAIbHBIX YCIYT

[IpenocTaBneHre HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT HE TPEOyeTCsl.

2.11. Ilopsnok, pa3Mep 1 OCHOBAaHMS B3UMAaHHUS ITUIATHI 3@ IIPEAOCTABIEHUE YCIYT,
KOTOPBIE SBJISIOTCSI HEOOXOUMBIMU M 0053aT€IbHBIMU ISl PEOCTABIICHUS
MYHULUINATBHON yCIyTH, BKIItOUas MH(POPMAIMIO O METOJIMKE pacyeTa pa3Mepa Takou
TLJIAThI

[IpenocraBnenrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbI{ CPOK OKUAAHUS B OUEPEAN IIPU MOIaUe 3aIpoca O MPeaOCTaBICHUH
MYHHUIUIIAIBHON YCIYTH, YCIIyTH, ITPEIOCTABISIEMON OpraHn3aluen, y4acTBYIOLIEH B
MPEAOCTaBICHUN MYHUIIUTNIAILHON YCIIYTH, U TIPU TOJIyYEHUH pe3yJIbTaTa
MPEJOCTABICHUS TAKUX YCIIyT

2.12.1. Bpems okuaaHus OpHU MOJA4Ye 3asIBJICHUSA HA IMOJIYYECHHE MYHUIUIIAJIbHOU

yCIyTH - He OoJiee 15 MUHYT.
2.12.2. Ilpm nonydyeHUW pe3yJbTara NPEAOCTABICHUS MYHULHUINAIBHOW YCIyTU
MAaKCUMAJIBHBIA CPOK OKUJAHUS B OUYEpPEIU HE JOJDKEH MPEBBIATh 15 MUHYT.

2.13. Cpox 1 MOpSAOK PETUCTPALIMM 3aIIPOCca 3asIBUTENS O IPEJOCTABICHUN
MYHULIMIATBHON YCIIYTH U YCIIYTH, MPEI0CTaBIISIEMON OpraHu3alyei, y4acTBYIOIICH B
PEeA0CTaBICHUY MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJIE B QJICKTPOHHOU hopme

2.13.1. Ilpu nuuroMm oOpamienun B M®I[ B neHb mojmaud 3asBICHUS 3asSBUTEIIO
BbIjIaeTcs pacnucka n3 AUC MO®I] ¢ peructpalimuoOHHBIM HOMEPOM, TTOATBEPKIAIOIINM, YTO
3as1BJICHUE OTIIPABJICHO, U JATOM MMO/Iaud 3asBICHUS.



2.13.2. Tlpu HampaBlIeHUH 3asBJICHHS MOCpencTBoM, Ennnoro, PecnyOnmkaHckoro
nopraja 3asBUTENb B JIEHb IOJAaud 3asBJICHUS MOJy4YaeT B JUYHOM KaOuHere EnmHoro,
PecnyOnukaHcKkoro noprajia u 1o 3J€KTPOHHOM MOYTE YBEJAOMJIEHUE, MOJTBEPKAAIONIEE,
YTO 3asBJICHHE OTIIPABIECHO, B KOTOPOM YKa3bIBaIOTCS PETMCTPALMOHHBIA HOMEP U JaTa
NOJAa4H 3asBJICHUS.

2.13.3. Ilpm nmunom oOpamenun B Oprad B JIeHb TOJaud 3asBIICHHS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JMIIOM OpraHa 3asBUTENIO BBIIAETCS pAaclUCKa W3
ABTOMATU3UPOBAHHON WH(OOPMAIMOHHONW CHCTEMbI, MpEAHA3HAYCHHOW Jisi OKa3aHUs
rOCyAapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT, C PETUCTPALMOHHBIM HOMEPOM, 1ATOU ITOJaYn
3as1BJICHUS U IEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MTPEAOCTABISAECTCS MyHULIMITIATIbHAS
yCIyra, K 3a1y OXKUJAHUs, MECTaM JUIsl 3aII0JIHEHHUSI 3alpOCOB O MPEIOCTABICHUN
MYHUIUNIATBHON YCIIyTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3al0JHEHUS U
NepevyHeM JOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTaBICHUS KaXKJ0M MyHULIUTTAIbHON
YCIIyTH, Pa3MEILEHUIO U O(POPMIIEHUIO BU3YaJIbHOW, TEKCTOBOM U MYJIbTUMEIUNHOM
UH(pOpPMAIMU O MOPSAIKE IPEIOCTABIECHUS TAKOW YCIIYTH, B TOM YHCIIEe K 00€CIIEUEHHIO
JOCTYIHOCTH JIJIs1 MHBAJIUJIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepalibHbIM
3aKOHOJATEILCTBOM M 3aKOHOJATEILCTBOM PecryOnmku TarapcraHn o coluaabHOM 3alliuTe
VHBAJIN/IOB

2.14.1. IlpenocraBiieHHME MYHMIIMIIAIBHON YCIYI'M OCYLIECTBIIIETCS B 3JAHUAX U
IIOMEILEHUSAX, 000pyIOBaHHBIX MTPOTUBOIIOXKAPHOU CUCTEMOU 51 CUCTEMOU
MOKapPOTYIIEHUS.

Mecra npuema 3asBuTesnei 000pyAyrOTCS HEOOX0AUMOUN MebenbIo 711 0hOpMIICHUS
JOKYMEHTOB, MHPOPMALIUOHHBIMU CTEHIAMH.

2.14.2. B cooTrBeTcTBUM ¢ 3akoHoAaTeabcTBOM Poccuiickoin dexepauun o
COLIMAJIbHOW 3alUTe HHBAIMIOB B IEISIX OCECHPEMSITCTBEHHOTO JOCTynma K MECTy
IPEIOCTaBICHUS MyHULIUIIATbHON YCIyTu 00eCieunBaeTCs:

1) obecrieunBaeTcs O€CTIPENATCTBEHHBIN IOCTYT MHBAIUIOB K MECTY

IPEIOCTAaBICHUS! MYHUIIMNIAIBHON YCIyTH (YIOOHBIA BXO-BBIXOJ B TOMEILIEHUS

U NIEPEMEILICHHE B UX MIPEAEIIax);

2) Bu3yalbHas, TEKCTOBas H MyJbTHMEIUWHAs HUHPOpMAIUS O TMOPAIKE
OPEeIOCTaBICHUS MYHULMIAIBHOM YCIyru pa3Memaercss B YAOOHBIX JUIsl 3asBUTENEH
MECTax, B TOM YHCJIE€ C yUETOM OrpaHUYECHHBIX BO3MOKHOCTEW MHBAJIUIOB,;

3) compoBOXJECHHE HHBAIHMIOB, MMEIOIIMX CTOMKHE pacCTpoicTBa (PyHKUUU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKa3aHUE UM ITOMOIIIH;

4) BO3MOXHOCTb CAMOCTOSITEIIbHOTO EPEIBUKEHNUS 110 TEPPUTOPHUH,

Ha KOTOPOW pacroyioxkeHbl OOBEKTHl COMATbHOM, HHKEHEPHON U TPAHCIIOPTHOMN

UH(DPACTPYKTYp, BXOJa B Takue OOBEKTHl M BBIXOJA M3 HHUX, IOCAJIKH B

TPAHCIIOPTHOE CPEJCTBO U BHICAJAKU U3 HEro, B TOM YHCIIE€ C HCHOJIb30BaHUEM

KpecJla-KOJISICKU;

5) Hamnexamiee pasMmenieHue oOOpyIOoBaHUS M HocuTened uHdopmaiuu,
HEOOXOUMBIX I o0ecredeHus: OeCpensiTCTBEHHOTO JOCTYyIa UHBAIHMIOB K yCIyram ¢
y4E€TOM OTPAaHUYECHUI UX KU3ZHEEATEIbHOCTH;



6) nyOnupoBaHuMEe HEOOXOIMMOM JiJIi HMHBAJIMIOB 3BYKOBOM U 3PHUTEIbHON
uH(pOopMaInK, a TAKKe HAJIIUCEH, 3HAKOB U MTHOW TEKCTOBOM U rpaduueckoil uHGpopManuu
3HAKaMU, BBITIOJIHEHHBIMU pelibe(PHO-ToueuHbIM 1ipudToM bpaiins;

7) IOIyCK CypAONEepeBOIUMKA U TU(PIOCYPAONIEPEBOIUHKA;

8) nomyck co0aku-IIPOBOJAHMKA NTPU HATMYMU JOKYMEHTA, TOATBEPHKAAIOILIETO €€
cHelnuagbHOe 00yYeHHe U BbIAABA€MOro 1no (opMe U B MOPSJIKE, KOTOPHIE YCTaHOBJICHBI
IpyuKa3oM MuHHCTEpPCTBA TpyJa M couuaibHOM 3amuThl Poccuiickont depepauuu OT
22.06.2015 No 386H «OO0 yrtBepkaeHuun GHOpPMBI JOKYMEHTA, MOATBEPKIAIOIETO
crenuanbHoe 00ydeHne co0aKU-IPOBOTHUKA, U MOPSJIKA €T0 BbIIAYN.

2.14.3. TpeGoBaHus B 4acTU 0OECIICUCHUS JOCTYITHOCTH JJI1 HHBAJIUOB OOBEKTOB, B
KOTOPBIX OCYIIECTBIISIETCS MPEAOCTAaBICHUE MYHULMIIAIBHON YCIYIH, W CpPEJICTB,
UCIOJIB3YEMBIX MPHU MPEAOCTABICHUH MYHMIMNAIBHOW YCIYTd, KOTOPbIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. agMUHHCTPAaTHBHOTO PETJIAMEHTA, IPUMEHSIOTCA K
00BEKTaM M CpeJCTBaM, BBEACHHBIM B SKCIUTYaTALMIO WIM MPOIIEAIINM MOAEPHU3AIUIO,
pekoHcTpyKuuto nocie 1 urong 2016 roxa.

2.15. Tloka3arenu 1OCTyMHOCTH U Kaue€CTBA MYHHUIIUIIAILHON YCITyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICUCTBUH 3aBUTEIIS C JOIKHOCTHBIMU JIUIIAMU TIPH MPETOCTABICHUH
MYHUITUTIATHBHOU YCIIYTH U BX TTPOJIOJDKUTEIFHOCTD, BO3SMOKHOCTD TTOJTYYCHUS
uH(OPMAITUH O X0J1e TIPETOCTABICHUS MYHHUITATIATLHON YCIyTH, B TOM YHUCJIE C
UCIIOJIb30BaHUEM WH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
100 HEBO3MOXKHOCTH TIOJTYYCHHSI MYHHUIIMITAIBHON YCIIyTH B MHOTO(YHKITHOHATHHOM
IIEHTPE MPETOCTABICHHSI TOCYTAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATHLHOM MOAPA3ACIICHUU OpraHa UCTIOJHUTEIBHO
pactopsIMTEILHOTO OpraHa MECTHOTO CaMOYIIPABJICHHSI, IT0 BEIOOPY 3asSBUTEISA
(3KCTEPPUTOPUATILHBIN MPUHIIMI ), TOCPEICTBOM 3aMpoca O MPEAOCTABIEHUN HECKOIbKUX
roCyJapCTBEHHBIX U (M) MYHHUIIMITAIIBHBIX YCIYT B MHOTO(DYHKIIMOHATBHBIX LIEHTPaX
PEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT, MPEyCMOTPEHHOTO
cratbeid 15.1 @enepanbHoro 3akoHa No210-D3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu AOCTYNHOCTH MPEIOCTABICHUS MYHUIMIAIBHOW YCIyTU
SABJISIIOTCS:

PaCIIONIOKEHHOCTh TOMENIEHUS, B KOTOPOM BEIETCS IIPUEM, BblJadya JTOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

HaJIM4YMe HEOOXOJUMOro KOJMYECTBA CIELHAIMCTOB, a TakXKe IOMEIICHHUH, B
KOTOPBIX OCYIIECTBIISETCSA MPUEM IOKYMEHTOB OT 3asiBUTEIIEH;

HAJIMYUE WCYEPIBIBAIONICH HMHPOpMAIMU O CHocobax, TMOpAIKEe H  CpOKax
OPEIOCTaBICHUS MYHHUIMNAIBHOW YCIyTH Ha HWHPOPMALMOHHBIX CTeHAaX, EauHoM
nopraiue, PecnyOnukanckom nopranie, 0opuUraIbHOM caiiTe MyHULIMIAIBHOTO PailoHa;

OKa3aHME MOMOIIM WHBAJIHUJIAM B MPEOJIOJICHUH 0aphepoB, MEIIAOIIUX MOTYyUYEHUIO
VMU YCIYT HApaBHE C APYTUMU JIULAMH.

2.15.2. TlokazarensmMu KayecTBa MPEIOCTABICHHS MYHULUIIAIBHOW YCIyTd
SIBJISIFOTCSL:

1) cobiroieHre CPOKOB IIpreMa U paCCMOTPEHHS IOKYMEHTOB;

2) cobmroieHNe cpoKa MOTyUYeHHsI pe3ysibTaTa MyHULIUIIATbHON YCIYyTH;



3) orcyTcTBME OOOCHOBAHHBIX Kajio0 Ha HapylLIeHHWs aJAMUHUCTPATHUBHOIO
perjiaMeHTa, coBepileHHble paboTHUKamMu OpraHa;

4) KOMMYECTBO B3aUMOJCHCTBUI 3asgBUTENS C JOJKHOCTHBIMU JullaMu (0e3 yuera
KOHCYJIbTaIIUM ):

B3auMozeiicTBue 3asBuTens ¢ pabotHukamu Oprana i M®L npu npenocrapneHun
MYHULUNAIBHOW YCIYTM OCYILECTBISETCS OAWH pa3 IPH MPEACTABICHUU 3aAsBICHUS CO
BCEMHU HEOOXOANUMBIMU JOKYMEHTaMHU;

OIMH pa3 B cClly4ae HEOOXOJMMOCTH TMOJYYEHHUS pe3ysibTara MpeoCTaBICHHUS
MyHULUMNadbHOW ycnyru B Oprane wnu MO®IL[ B dopme sk3emmuigpa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHTEJIE.

[Ipo10KUTENEHOCTH OAHOTO B3aMMOJIEUCTBHS 3asIBUTEINS C IOJPKHOCTHBIMU JTUL[AMU
IIPU IPEAOCTABIEHUN MYHULIMIIATBHOM YCIIYTH HE IPEBBIIAET 15 MUHYT.

3asgBUTENb BOPABE OLEHUTh KAUECTBO MPEIOCTABICHUS MYHHMIMNAIBHON YCIYTHU C
MIOMOIIIBIO YCTPONCTB MOJBMXKHOM pagnoTesneOHHOM CBA3M, ¢ UCTONb30BaHueM EauHoro,
Pecny6nukanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Unpopmanus o Xo/1€e NpeloCTaBIECHUS MyHUIIUIIAIbHON YCIIyTH MOKET ObITh
[OJIyu€Ha 3asBUTENEM B JIMYHOM KaOuHeTe Ha EnmHom mnoprane, PecnmyOnmkaHckom
nopraie, B Oprane, M®II.

2.15.4. IIpenocTtaBneHre MyHULIUNIAIBHOW YCIIyTy ocyliecTBiseTcs B 1r00oM MOI]
10 BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTA €ro >KUTEJIbCTBA WJIM MecTa (PaAaKTUYECKOIO
npoxxuBaHus  (mpeObiBaHusi) Ha  Teppuropun  PecmyOmukm  Tarapcran 1o
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHununanbsHas yciyra B COCTaBe KOMILUIEKCHOTO 3aIpoca HE ITPEeI0CTaBISETCS.

2.16. Nuble TpeOOBaHMs, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPE0CTaBICHUS
MYHUIIUTIATBHOM YCIYTH IO SKCTEPPUTOPUATILHOMY MPUHIUITY (B ClTydae, eciu
MYHUIMIANbHAS YCIyTa MPEA0CTaBISAETCA M0 SKCTEPPUTOPUATIBHOMY TIPUHIIUITY) U
0COOEHHOCTH MPEOCTABICHNUS] MYHUIIUITAIbHON YCIYTH B AJIEKTPOHHOU (hopme

2.16.1. Tlpum mpemocTaBiICHUH MYHHUIIMIAIBHOW YCIYTH B AJIEKTPOHHOH (dopme
3asiBUTEIIb BIIPABE:

1) nomyunth MHPOPMALIMIO O MOPAJIKE U CPOKAX MPEIOCTABICHUS MyHUIIMTIATBHOMN
yCIIyTH, pa3MelleHHyto Ha Equnom nopraie, PecryOinkanckoM nmopraie;

2) mopaTh 3asBIIEHHE O NPEIOCTABIECHUUM MYHULUINAIBHOM YCIYyrM W HWHBIE
JOKYMEHTBI, HEOOXOUMBbIE ISl TPEIOCTABICHUSI MYHHUIIMIAIBHON YCIYTH, B TOM 4YHCIIE
JOKYMEHTBHl M MH(OpMAaIUIo, 3JEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B
COOTBETCTBMM C MyHKTOM 7.2 wactu | crarbu 16 @expepanpHoro 3akona Ne 210-@3, c
ucnoiyib3oBanueM Exnnoro, PecyOnukanckoro noprana;

3) NOJNy4UTh CBEAECHHUS O XOJ€ BBINOJHEHUS 3asBICHUN O MPEIOCTABICHUH
MYHUIIUNIATBHOM YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOU (hOpME;

4) OoCyIeCTBUTh OLIEHKY KauecTBa MPEJOCTABICHNUS] MyHULIMITAIIbHON YCIIyTH;

5) moay4MTh pe3yJbTaT MPENOCTaBICHUS MYHHUIMNAIbHOW yCiIyru B ¢dopme
ANIEKTPOHHOTO JOKYMEHTA;

6) monarth kayno0y Ha pemieHue u naeiicteue (6e3neiictBue) OpraHa, a TakkKe €ro
JNOJDKHOCTHBIX — JIMI,  MYHUIMIAIbHBIX  CIyXKallUX  mocpeactBoM  EnuHoro,



Pecnybnukanckoro noprania, nopraia genepaibHON rocyapcTBeHHON HHGOPMAIIMOHHON
CHUCTEMBbI, oOO0ecleunBarole mpolecc AocyIeOHOro (BHECYIeOHOro) 0O0XKaloBaHUs
pemieHnii  u  geWctBuil  (Oe3mEMCTBUS), COBEPUIEHHBIX IMpPU  NPEIOCTaBICHUU
FOCYJJapCTBEHHBIX M  MYHUUHUNAIBHBIX  YCIYyr  OpraHamMu, MpPeJOoCTaBISIONIMMU
rOCYJIJapCTBEHHbIE W  MYHHUIMNAIbHBIE  YCIYyTHM, WX JOJDKHOCTHBIMU  JIMIAMHU,
rOCyJIapCTBEHHBIMU U MYHULIUITAIIBHBIMU CIIYKAIlUMH.

2.16.2. ®opMupoBaHHE 3asBICHUS OCYUIECTBISECTCS TOCPEACTBOM 3alOJHEHHS
ANEKTPOHHON (QopMmbl 3asBiaeHuss Ha EmmaoMm, PecnyOnukanckom moprane 0e3
HEO0OXOIMMOCTH JOTIOTHUTEIIPHON TTO/1auM 3asiBJICHUS B KaKOW-TMOO0 WHOM (hopme.

2.16.3. IIpu popmupoBaHuu 3asBICHUS 00CCIICUNBACTCA:

1) BO3MOXHOCTh KONHPOBAHUSI U COXPAHEHUS 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABIEHUS YCIIYTH;

2) BO3MOKHOCThH 3allOJHEHUS HECKOJbKHUMH 3asBUTENIAIMH OJHON 3JIEKTPOHHOM
dbopMbl 3asBICHUS MpPU OOpAlIEHUH 3a YCIyramu, MpEeanoJiaraloliMy HampaBiIeHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMMU;

3) BO3MOXHOCTh T€4YaTH HA OyMa)XHOM HOCHUTEJNIE KOIMUU DJIECKTPOHHOU (POPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJEHHBIX B AJICKTPOHHYIO (hOpPMY 3asBIICHUS 3HAYCHUU B
1000 MOMEHT TI0 KEJTAHWIO MOJIh30BaTeNsl, B TOM YHCIIe MPU BO3HUKHOBEHUH OIIMOOK
BBOJIa U BO3BpaTe ISl IOBTOPHOTO BBOJIa 3HAYCHHM B 3JICKTPOHHYIO (JOPMY 3asIBICHUS;

5) 3amnoJiHeHME MOJEH AIEKTPOHHON (POPMBI 3asBJICHUS JI0 Hayajaa BBOJAA CBEICHUIN
3asBUTEJIEM C MCIIOJIb30BAHUEM CBEJcHUM, pa3memeHHbsix B ECHA, u cBeneHui,
onmyOnukoBaHHbIX Ha Enunom, PecnyOnukaHckoM mnopTane, B 4acTd, Kacarolencs
CBEJICHMI, OTCYTCTBYIOIIUX B €IUHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXHOCTb BEPHYTHCS Ha JIFOOOHM U3 3TANOB 3aMOIHEHUS SJIEKTPOHHON (POPMBI
3asiBIeHUs 0€e3 oTepu paHee BBEEHHON NHGOpMAIIIH;

7) BO3MOXHOCTbH JIOCTYTIa 3asBUTENISI K paHee MOJaHHBIM UM 3asIBJICHUSIM B TEUCHHE
HE MEHEE OJIHOTO r'ojia, a TAaKKE YACTUYHO C(POPMUPOBAHHBIM 3asIBJICHUSIM - B TEUCHUE HE
MeHee 3 MEeCSILIEB.

2.16.4. 3anuch 3asButeneil Ha npueM B MO®I] (manee - 3amuch) OCYIIECTBISETCSA
nocpenctsoMm Exunoro, Pecybnukanckoro noprana, Tenedona kontakT-nieHTpa MOILI.

3asiBUTENIO0 MPEJOCTABISAETCS BO3MOXKHOCTH 3alMCH Ha JIOObIE CBOOOIHBIC IS
npueMa JaTy W BpeMsl B IpejeiaX yCTaHOBJICHHOTO B MHOTO(YHKIMOHAIBLHOM IICHTPE
rpaduka nmpuema.

3anuck Ha ONPEACIICHHYIO AaTy 3aKaHUMBAETCS 32 CYTKH /10 HACTYTUICHHSI 3TOU 1AThI.

JUis  ocyulecTBi€HUS  MpeABapUTENIbHOM  3amucu  mocpelncTtBoM  EnuHoro,
PecnyOnukaHckoro mopraia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalinBaeMble CUCTEMOMN
JAHHBIE, B TOM YHCIIE:

dhamminio, UMsi, OTYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aZipec ANEKTPOHHOM MOUTHI (I10 JKEJIaHUIO);

KETAEMYIO J1aTy U BpeMsl Iprema.

B cnydyae HecCOOTBETCTBUSI CBEJCHUH, KOTOpPHIE COOOLIMI 3asBUTENb IPH
NpEeABApUTEIBLHOM 3alKMCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MpPH JUYHOM
npueMe, MpeaBapuTeIbHasl 3alUCh aHHYJIUPYETCS.



[Ipy ocyuiecTBiIeHUH MPEABAPUTENBHOM 3alKMCH  3asBUTENIO0 00ECHeunBaeTCs
BO3MOXHOCTh pacnevararb TaJOH-MOATBEpKIeHUE. B cioydae, eciu 3asBUTENb COOOIIMT
aZpec AJEKTPOHHOW MOYTHI, HA YKA3aHHBIM ajJpec TaKKe HampaBiigeTcss UHPOpMALMS O
IOATBEPKIACHUY IPEIBAPUTEIBLHON 3aIIMCH C YKa3aHUEM JIaThl, BPEMEHH U MECTa IIpUeEMa.

[Tpu ocy1iecTBIEHUY MTPEIBAPUTEIIBHOM 3allMCH 3asBUTENb B 0053aTE€IbHOM HOPSAKE
UHPOPMUPYETCS O TOM, YTO MIPEIBAPUTENbHAS 3alUCh AaHHYJIUPYETCS B CIIy4yae €ro HeIBKU
10 UCTEYEHUH |5 MUHYT C HA3HaYEHHOTO BPEMEHU IIpHEMA.

3asiBUTENb B JII000€ BpeMsl BIIpaBe OTKA3aThCs OT MPEIBAPUTEIBHOM 3aKCH.

3anpemiaercs TpeOOBaTh OT 3asBUTENS COBEPIICHHMS HMHBIX JACUCTBUNA, KpOMe
NPOXOXKACHUSA HACHTU(UKAIMU U ayTeHTU(UKAIIMH B COOTBETCTBHHM C HOPMATHUBHBIMHU
npaBoBbIMH akTamu Poccuiickon ®enepanmu, ykazaHHWs LEId NOPUEMA, a TaKxKe
PEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX JMJIA pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH IS TIpUEMA.

3. CocraB, 10CJ1€10BATEJIBbHOCTD U CPOKHU BBINIOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K NOPSAKY MX BBINIOJHEHUS, B TOM YUCJIe 0COOCHHOCTH
BbIIOJIHEHHUS AIMHUHUCTPATHBHBIX MIPOLEAYP B VICKTPOHHOIH dopme, a TakiKe

0COOCHHOCTH BBINOJHECHUS AAMUHUCTPATHUBHBIX NPOLEAYP B
MHOI0(pyHKIHMOHAJIBHBIX LEHTPAaX

3.1. Onucanue nocaeaoBaTeIbHOCTU AEHCTBUI TPU MPEIOCTABICHUH
MYHULUIIATIBHON yCIyru

3.1.1. IlpenocraBieHue MyHUIUNAIBHOM YCIYyTH BKJIIOYACT B Ce€OSl CIEAYIOIIUE
aMUHUCTPATUBHBIE MIPOLIETYPbIL:

1) KOHCYIbTUPOBAHUE 3asIBUTEIIS;

2) IpUHATAE W PACCMOTPEHHUE KOMIUIEKTa JOKYMEHTOB, IMpPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBJIEHUE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4YacTBYIOIIHME B
NPEAOCTABICHUN MYHHUIIMNIAILHON YCIIyTH;

4) NoAroTOBKa pe3yJbTaTa MyHHUIIUIIAILHON YCIYTH;

5) BbI1aua (HaIpaBJICHKE) 3asIBUTENIO PE3YJIbTaTa MYHULIUIIAILHON YCITYTH;

6) UcnpaBICHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTAlUI 3asIBUTEIO

3.2.1. OcHOBaHMEM Hayaya BBINOJHEHUS aJMUHHCTPATUBHOM IIPOLIEAYPHI SABIAECTCS
oOpaiiieHre 3asgBUTENSI MO BOIPOCAM, CBSA3aHHBIM C MPEJOCTABICHHEM MYHHUIIMIAIbHOU
YCIIyTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 33  BBINOJIHCHUE
aMUHUCTPATUBHOM MPOIIEAYPHI, SABISACTCA:

npu obpamennn 3asputens B MOI — paborauk MDII;

npu oOpaieHnu 3assBuTeds B ICmoakoM — riaBHbIN crienuanuct otaena Menoiakoma
N0 JKWIMIIHOW TMOJUTUKE M TOPOJCKOMY XO3SIUCTBY (Hanee - AOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHNUE).



3.2.2. 3asBUTENbL BIpaBE OOPATUTHCS 3a KOHCYJbTAalUMEH O MOPSJIKE U CpOKax
IpenoCcTaBiIeHUsl MyHUIIMNAIbHOU yeinyrd B M®I] nuuHo 1 1o TenedoHy U 3JIeKTPOHHOU
noure.

PabotHuk M®I] KoHCYIBTHUPYET 3asgBUTENSI, B TOM YHCIIE IO COCTaBy, (opme
NPEACTaBISAEMON JOKYMEHTAUIUM M APYTUM BOMNPOCAM I MOJYYEHUS MYHHIIUIAIbHON
YCIIyTH.

3asBUTENb MOXET MOJYyYUTh HH(POpPMALMIO O TMOPSAAKE MPeAOCTaBICHUS
MYHUITUTIATHHOM yCIyTH Ha odummanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMAHHUCTPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMBbIE HACTOSAIIMM IyHKTOM,
BBITIOJHSIOTCS B IEHb OOpallleHus 3asiBUTEIS.

Pe3ynbraTaMy = BBINOJHEHUS ~ AJIMHHHCTPAaTUBHBIX  MNPOLEAYp  SBISIOTCS:
KOHCYJIbTALIMS 110 COCTaBy, (popMe MpeCTaBIIEMON TOKYMEHTALUU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsl MOJYyYEHUS MYHULIUIIATBbHON YCIYTH.

3.2.3. 3asBuTens BrpaBe oOpaTuThes B Oprad mo tenedoHy v 3J1eKTPOHHOM MouTe, a
TaK)Ke MOJIYYUTh KOHCYJIbTanuio Ha Enunom, Pecriybnukanckom noprase, caiite Oprana o
NOPSIAKE M CPOKAX MPEAOCTABIEHUS MYHULMNAIBHOW YCIYTd, B TOM YHUCJE IO COCTaBy,
dbopMe mpencTaBIgeMONW JOKYMEHTAlMM W JPYTMM BOIpOcaM Ui  TOJy4YEHUS
MYHUIUNAIBHON yCIIyTH.

JIOT>KHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE HHPOPMUPYET 3aIBUTEIS
B COOTBETCTBHUU C TpeOOBaHUAMM MyHKTA 1.3.4 aIMUHUCTPATUBHOIO PErIaMEHTA.

AJIMUHHUCTpPAaTUBHBIE MPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBINIOJIHSAIOTCS B TEUEHHE TPEX padOUnX JTHEW CO JHS MOCTYIUICHHS OOpallleHHus.

Pe3ynbraTaMyu  BBINOJHEHUS ~ QJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
KOHCYJIBTALIMK 10 COCTaBy, (hopMe MpeACTABISIEMON JOKYMEHTAIMU U APYTUM BOIIPOCAM,
HEOOXOIUMBIM ISl TOJTYYEHUS MyHUILIUIIATBLHON YCIYTH.

3.3. IlpunsaTre u pacCMOTPEHHE KOMILIEKTa JIOKYMEHTOB,
MIPE/ICTABIICHHBIX 3asSBUTEIIEM

3.3.1. IlpueM OOKYMEHTOB MJis MPEIOCTABICHHS MYHHUIIMNAIbHON YCIyIH 4Yepe3
MOI] unm ynaneraHoe pabouee mecto MODII.

3.3.1.1. 3asBuTtens (MpeacTaBuTeNb 3asBUTeNA) oopamaercs B MOI] ¢ 3anpocom o
NPEeAOCTABICHUN MYHUIIUNTAIIBHOW YCIYTU U MPEACTABISET JOKYMEHTHI B COOTBETCTBUU C
MYHKTOM 2.5 aIMUHUCTPATUBHOTO pPerjiaMeHTa.

3.3.1.2. PabotHux M®II, Beayiuii npruem 3asBICHUMN:

OmpeIeNiAeT MPeIMET 00paleHus;

YIOCTOBEPSIET JIMYHOCTD 3asBUTEIS;

MPOBOAUT MPOBEPKY MOJHOMOYHUMN JIUIIA, TOAAIOIIETO JOKYMEHTHI;

MIPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITYHKTE
2.5 aIMUHUCTPATUBHOT'O PETJIaMEHTA;

3aMoHAET 3JIEKTPoHHYI0 hopmy 3asBieHus B AUC MOPI];

IpU MPEJIOCTABICHUN JIOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aAMUHUCTPATHUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYUIECTBIISET CKaHUPOBAHHE MPEACTABICHHBIX
JIOKyMEHTOB;

pacnedatsiBaeT 3asBieHue uz AUC MOI];



NepeIaeT 3asiBUTEII0 HA TPOBEPKY U MOANKMCAHUE;

IIOCJIE€ OANMCAHUs CKaHUPYyET noanucanHoe 3aspieHne B AUC MOL;

3arpykaetr B AUC MOL] nokyMeHTbI, IpeICTaBIEHHbIE B JIEKTPOHHOUN (hopme uinu
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET AIEKTPOHHOE JIETIO;

BO3BpaIllaeT NOMMCAHHOE 3asBJICHUE U OPUTMHANIBI OyMaXkKHbIX TOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

AJIMAHHACTpPAaTUBHBIE TMPOLEAYPBI, YCTAHABIMBAEMBbIE HACTOSAIIMM IIyYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIS.

Pe3ynpraraMy BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: FOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PabotHuk M®L] HanpaBiseT nakeT JOKyMEHTOB, IPUHSTBIX OT 3asSBUTENS B
Opran B 31eKTpoHHOU (PopMe (B COCTaBE MAKETOB AJECKTPOHHBIX JEJ) B TEUCHUE OJHOTO
pabouero JHs co THA 0OpalieHus 3asiBUTENS B CTPYKTypHOe noapaszaenenne MOLI.

Pe3ynbrataMu BBIMOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asiBICHUE U
NakeT JOKYMEHTOB (3JIEKTPOHHOE JIEN0), HanpaBiieHHble B OpraH, NoCpeICTBOM CUCTEMbI
AJIIEKTPOHHOI'O B3aUMOJCUCTBUS.

3.3.2. IlpueM JAOKYMEHTOB [UIsi NPEJOCTABICHUS MYHMIMIAIBHONW YCIyI'M B
aeKTpoHHOM opme uepe3 Eaunsiii, PecryOnukanckuii moprai.

3.3.2.1. 3asgBuTtenb s MOJAYM 3asBICHUS B AJIIEKTPOHHOW (HOpPME BBIOITHIET
CIEAYIOIINE NECUCTBUS:

BBIIIOJIHAET aBTOPU3ALIHIO;

OTKpBIBAET (DOPMY JEKTPOHHOTO 3asIBJICHUS;

3anoiHseT  (GopMy  BJIEKTPOHHOIO  3asBJIEHUS, BKIIOYAIOUIYI0  CBEICHUS,
HE0OX0IUMbIE U 00s3aTeNIbHbIE ISl IPEJOCTABICHUS MYHHUIIMIAIBHON YCIIyTH;

MNPUKPEIUISIET JOKYMEHThl B JJIEKTPOHHOM (QopMe WM 3JIEKTPOHHBIE 0O0pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBIEHUS (TP HEOOXOAUMOCTH);

HNOATBEPKAACT (PAKT O3HAKOMIIEHHS M COIVIaCHUsA C YCIOBUSIMH M IOPSIAKOM
IPEIOCTAaBICHUS] MYHHUIMNAIBHOM YCIYrd B 3JEKTPOHHOM ¢opMe (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHHUS);

MOJTBEPXKJIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJACHMM  (yCTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABIISET 3AMOJIHEHHOE 3JIEKTPOHHOE 3asBJICHHE (HAKMMAET COOTBETCTBYIOLIYIO
KHOIIKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

AJIIEKTPOHHOE 3asBJICHHE MOJIMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU IYHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETVIAMEHTA;

MOJIy4yaeT yBeIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopmaTHO-IOTHYECKasE MPOBEpKa CHOPMHUPOBAHHOTO 3aSBICHUS OCYIICCTBISIETCS
1oCJIe 3aIIOJIHEHMS 3asBUTEIEM Ka)J0ro U3 MOJIEH AIEKTPOHHOHN (popmbl 3asBienus. [lpu
BBISIBJIEHUM HEKOPPEKTHO 3allOJIHEHHOTO MOJIsl 3JEKTPOHHON (DOPMBI 3as1BJICHUS 3asBUTEIb
YBEJOMIISIETCS O XapaKTEPE BBISIBICHHOW OIIMOKHU U MOPSIZIKE €€ YCTPAHEHHUS MOCPEACTBOM
UH()OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B JIEKTPOHHOU (popMe 3asiBIICHHUS.

AQMUHUCTpaTUBHBIE TNPOLEAYPBI, YCTaHAaBIMBAEMBIE HACTOAIIUM IIyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTES.

Pe3ynpraTaMy BBIIOJIHEHHS aIMUHUACTPATUBHBIX ITPOLIEYD ABIISIFOTCS: HIEKTPOHHOE
JIeJ10, HanpaBJIieHHOe B Opral nocpeAacTBOM CHCTEMBI AJIEKTPOHHOIO B3aUMO/ICHCTBUS.



3.3.3. PaccMOTpeHre KOMIUIEKTA TOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHHS aIMUHUCTPATUBHON POLIETYPBI IBIIAETCS
NOCTYIJIEHUE 3asBJICHUS W HHBIX JIOKYMEHTOB, HEOOXOJUMBIX JI MpPeaO0CTaBICHUS
MYHUIUNATBHON yCIIyTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM),  OTBETCTBEHHBIM 32  BBINIOJIHEHHE
aAMUHUCTPATUBHON MPOLEAYPHI SABIAETCSA JOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM
JOKYMEHTOB:

3.3.3.2. JIOKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, B Clly4yae
oOpariieHus 3asBUTENS C 3asBieHneM B Oprax:

OIpeaeNsieT MpeaMeT oOpaIeHUS;

YCTaHABJIMBAET JUYHOCTD 3asIBUTEINS;

MPOBOJUT IPOBEPKY MOJTHOMOYMI JIMLIA, TOIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUSI TIOKYMEHTOB TPEOOBAHUSAM, YKA3aHHBIM B ITYHKTE
2.5 aAMUHUCTPATUBHOTO pEIrJIAMEHTa, TMPOBEPKY COOTBETCTBUSI MPEACTaBICHHBIX
JOKYMEHTOB ~ yCTaHOBJICHHBIM  TpeOoBaHUSM  (HajJiexailee odopmieHrue  KONun
JIOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, TPUMHCOK, 3aU€PKHYTHIX CJIIOB U UHBIX
HE OTOBOPEHHBIX HCIPABICHUN);

3allOJIHAET  JJEKTPOHHYI0  (GopMy  3asBJI€HUS B  aBTOMAaTU3MPOBAHHOI
MHPOPMAIIMOHHON CcHCTeMe, NpeIHa3HAYeHHOM JMJIi OKa3aHUs TOCYyJAapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT;

IIPU MPENOCTABIECHUN JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aAMUHUCTPATHBHOIO
perjiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacrneyarbiBaeT 3asBJICHUE;

NepeaeT 3asiBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

nocJie MOANUCAHUSI CKaHUPYET MOJIMUCAHHOE 3asBJICHHUE;

3arpy>kaer B aBTOMaTHU3MPOBAaHHYIO MH(POPMAIIMOHHYIO CUCTEMY, ITPEIHA3HAUCHHY IO
JUTSI OKa3aHUs TOCYIAPCTBEHHBIX U MYHULIUIATBHBIX YCIYT JOKYMEHTHI, IPEJCTaBICHHbBIC
B DJIGKTPOHHOM (opMe WM BJEKTPOHHBIE 00pa3bl OTCKAaHWPOBAHHBIX JOKYMEHTOB,
dbopMHpYET IEKTPOHHOE JIETI0;

BO3BpAILAET MOJINMCAHHOE 3asBJIICHHE W OpPUTHMHAIBI OYMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3aBUTEIIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cinywyae Haiuuus OCHOBaHUM JUIsl OTKa3a B IpPHEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENS O HAJIUYUU
OPEnsSTCTBUM JJIg MpUeMa 3asiBICHHUS M BO3BpAIlaeT €My JOKYMEHTbl C OOBSICHEHHUEM
coJiep KaHMs BBISIBJIEHHBIX OCHOBaHUH /U1 OTKa3a B IPUEME TOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPHUEM JIOKYMEHTOB, IIOCTE
NOCTYIJIEHUSI JOKYMEHTOB Ha pAaCCMOTPEHHE:

MPUCBAMBAET 3asIBJICHUI0 HOMEP B COOTBETCTBHM C HOMEHKJIATYpPOH JI€ U CTaTycC
«IIpoBepka TOKyMEHTOBY;

M3Yy4aeT MOCTYIHUBILKE dJIEKTPOHHBIE JIea, B TOM YHCIIE MPUIIOKEHHBIE 3asiBUTEIIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (hOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh SJIEKTPOHHBIX 00pPa30B JOKYMEHTOB;



MpOBEPSICT COOJIOJICHUE YCIOBUM JIEUCTBUTENBHOCTU JJICKTPOHHOM TMOIHUCH,
oCpeCTBOM oOpaitenus K Ennnomy noprainy (B ciayyae, €ciid 3assBUTENIEM MTPEACTABICHbI
AJIEKTPOHHBIE TIOKYMEHTHI, MOJMMCAHHbIE YCUIEHHON KBaTU(UUIHUPOBAHHOMN 3JIEKTPOHHOM
MOJMHCEHIO).

[Ipy HamMuuKM OCHOBAHWM, MPEAYCMOTPEHHBIX MMyHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periJamMeHTa, MOJArOTAaBIMBACT IMPOEKT peUIeHUs 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOUMBIX JUJIsl MPEAOCTaBICHHUS] MyHUIUIIAIBHON YCIyTH.

B cnyuae, ecium B pe3ynbrare MPOBEPKU YCHUIECHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM TOJITUCH BBISIBICHO HECOOIOACHUE YCIOBUN €€ JCHCTBUTEILHOCTH, TIPOEKT
perieHus 00 0TKa3e JOJDKEH coAepkaTh MyHKTHI ctaTtbu 11 denepanbHoro 3akona Ne 63-
@3, KOTOPBIE MTOCTY NI OCHOBAHUEM ISl €T0 IPUHATHSL.

[IpoekT pemenuss 00 oOTKaze B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
PEeIOCTaBICHUSI MYHULIUIIAILHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cilyyae, eclid
OCHOBaHMS JJi1 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJIMMBIX IJsi MpPEeAO0CTaBICHUS
MYHUIIMNIATBHOW YCIYTH, CBA3aHbl C HAPYIIEHHUEM YCTAaHOBJIEHHBIX TPEOOBaHUI K TaKUM
NOKYMEHTaM, OCHOBAaHMUS MJIsI OTKa3a B IMPUEME JIOKYMEHTOB JOJDKHBI COJEpXKaThb
uH(bOpPMAIIMI0O O HAUMEHOBAHHM JIOKYMEHTOB (MH(pOpMAalMM, CBEIECHUN), KOTOPHIE HE
NPECTaBICHbI, COJAEpkKaT HEAOCTOBEpHbIE M (WIM) TMPOTUBOPEUYUBLIE CBEIICHUA,
o OopMIIEHBI C HApYIIIEHHEM YCTaHOBJIEHHBIX TPeOOBaHUIN ), HANIpaBJIsIeTCS HAa COIIACOBAaHUE
B YCTaHOBJICHHOM MOPSJIKE MOCPEACTBOM CHCTEMBI AIEKTPOHHOIO JJOKYMEHTOO0OpOTA.

CornacoBaHue IpoeKTa penieHust 00 0TKa3e B MpUeMe JTOKyMEHTOB, HEOOXOAUMBIX
ULl TPEJOCTABICHUS  MYHHUIMNAIbHOW  YCIYrHM, OCYIIECTBISIETCS B  HOpPSJIKE,
IPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B cayuyae oTcyTCTBHS OCHOBaHMM [JJsi OTKaza B TpUEME JIOKYMEHTOB,
IPEeIyCMOTPEHHBIX TYHKTOM 2.7.1 aAMUHUCTPATUBHOTO PErJIAMEHTA, IOJKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TEUEHHUE OJHOro pabouyero AHS CO JHS
MOCTYIUJICHUSI 3asBJICHUS, HAMPABIAET 3asABUTEINI0, YKAa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJIEHUE O TMOCTYIUIEHUU 3asBICHUSA, COJEpIKallee BXOMSIINI pPEruCTpalOHHbBIN
HOMEp 3asABJICHUS, JATy IIOJyYEHHUs 3asBJICHUS, IE€peueHb HAUMEHOBAHWH (ailnos,
IPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIy4EHHs pe3ysbTara MYHHUIMNAIbHON
YCIIyTH.

3.3.3.4. HUcnonuenwe mpouenyp, ykazaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pErjlaMeHTa, MpU  HAIMYMKM  TEXHUYECKOW  BO3MOXXHOCTHU
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEXUME C HMCIOJb30BAaHUEM aBTOMATU3UPOBAHHOMU
UH(OPMAIMOHHOW CHUCTEMBI, MpPEAHA3HAYEHHOW JUIsl OKa3aHUs TOCYJApCTBEHHBIX U
MYHUIIUTATbHBIX YCIYT.

3.3.3.5. AQMuUHUCTpaTHBHBIE NPOLEAYpPbl, YyCTaHABIMBaeMble IyHKTOM 3.3.3
aAMUHUCTPATUBHOIO PETJIAMEHTA, BBIIOIHSIOTCS B TEUEHUE OJJHOTO padoyero AHs CO JHS
NOCTYIJICHUS 3asIBJICHUS HA pACCMOTPEHHUE.

Pe3ynbraraMu BbINOJHEHUS AMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCSA: TPUHATHIA Ha
pPacCMOTPEHHUE KOMILUIEKT JOKYMEHTOB MWJIM TIPOEKT pEIIeHHs 00 OTKa3e B MpuUeMe
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABICHHS] MyHUIIUTAIBHON YCITYTH.

3.4. HampaBiieHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yYaCTBYIOIINE B
IIPEIOCTABICHUHA MYHULIMTIIAJIBHOW YCIIyTH



3.4.1. OcHOBaHMEM Hauaja BHITOJIHEHUS aIMUHUCTPATUBHON MTPOLEAYPHI SABIIAETCS
MOJIyYeHHE JIOJKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha BBINIOJIHEHUE
aJMMHHUCTPATUBHON IPOLEAYPBI, OT JOJKHOCTHOTO Jinla (pabOTHUKA), OTBETCTBEHHOTO 3a
IIPUEM TOKYMEHTOB, IPUHATBIX OT 3asiBUTENS JOKYMEHTOB.

JIOJTOKHOCTHBIM ~ JIMLOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM 334  BBIIIOJHEHHE
aAMUHUCTPATUBHOW IPOLIEYPHI, ABJISETCS INIABHBIA CHENUaIUCT oTaena McnoakoMa mo
KUJTUIIHON TOJUTUKE W TOPOJCKOMY XO3MMCTBY (Hajee - [OIKHOCTHOE JIMIO,
OTBETCTBEHHOE 32 HAIPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJBKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPAaBJIECHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET MU HAIpPaBISET B JJIEKTPOHHOU (QopMe MOCPEICTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEUCTBHS (IIPM OTCYTCTBUHU TEXHUYECKOU
BO3MOXHOCTH — UHBIMHU CIIOCO0OaMM) 3aIpOChl O MPEAOCTABIEHUHU TIOKYMEHTOB U CBEICHHUI,
IPEAYCMOTPEHHBIX ITYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYpbI, YCTAaHABIMBAEMbIE HACTOSIIKUM IYHKTOM,
BBITIOJIHSAIOTCS B JICHb IIPUHATHS 3a5BJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHUS  AJAMHHHCTPAaTUBHBIX  IIPOLIEAYp  SBISIOTCS:
HampaBlieHHblE B OpraHbl BJIacTM W (WJIM) MOJIBEJOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3ally 3apOChI.

3.4.3. CnenyaiucThl NOCTABIIMKOB JaHHBIX HA OCHOBAaHUH 3alPOCOB, MOCTYITUBLIINX
4yepe3 CHUCTEMY MEXBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aMMOJEHCTBHS, NPEIOCTABISIOT
3anpamMBaeMble JTOKYMEHThl (MH(GOpMAIMIO) WM HANpaBIAIOT YBEJOMIIEHHS 00
OTCYTCTBUU JOKyMeHTa H (Wiau) uHGOpMalMUM, HEOOXOIUMBIX ISl MPEIOCTaBJICHUS
MYHUIMNIATBHOM YCIYyTH (J1ajiee — yBeJOMIIEHHE 00 OTKas3e).

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHAIOTCS B TEUEHUE TPEX JHEU CO JTHA MOCTYIUICHHS MEXBEIOMCTBEHHOTO 3alpoca B
OpraH WK OPraHu3alnIo, IPEJOCTABISIONINE JOKYMEHT U HHPOPMAIIHIO, ECIIU UHBIE CPOKH
HNOATOTOBKM W HAIIpaBJIEHUS OTBETAa Ha MEXBEJOMCTBEHHBIN 3allpOC HE YCTAaHOBJICHBI
dbenepanbHBIMU 3aKOHAMHU, TTPaBOBBIMH akTamu [IpaButenbctBa Poccuiickoii @enepanuu u
OPUHATHIMH B COOTBETCTBUHU C (heepajbHBIMU 3aKOHAMU HOPMATHUBHBIMU IPaBOBBIMU
aktamu PecniyOnuku TaTtapcTaH.

Pe3ynpraramMy BBIOJHEHUS aAMUHUCTPATUBHBIX MPOLELYP SBISIFOTCSA: TOKYMEHTBI
(cBeneHus), HEOOXOAUMBIC [Jii MPEJOCTABICHUS MYHUIMIAIBHOW YCIyTH, JU0O
yBeOMJIEHHE 00 OTKa3ze, HalpaBICHHbIE JOXKHOCTHOMY JHIy, OTBETCTBEHHOMY 32
HaIpaBJIeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPaBJIECHUE MEXKBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4YaeT 3alpalliuBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICUCTBHSL  JIOKYMEHTHl  (CBEAEHMs), HEOOXOAuMble JJis  NPeAoCTaBIEHUs
MYHUIMNAIBHOW YCIyTrH, JIMOO yBeJIOMJIEHHUE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(unn) uHbOpMaLIHH;

IIPYM HAJIMYUKM OCHOBAHMM, MPETyCMOTPEHHBIX IIYHKTOM 2.7.1 aAMUHUCTPAaTHUBHOTO
periJamMeHTa, MOJArOTAaBIMBACT MPOEKT pEUIeHUs 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIsl MPEAOCTaBICHHS] MyHULIMIIAIBHON YCIyTH.



[IpoekT pemenuss 00 OTKaze B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
PEeIOCTaBICHUSI MyHULIUIIAILHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cilyyae, eclid
OCHOBAaHMS AJi1 OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOJIMMBIX IJsi MpPEeA0CTaBICHUS
MYHHIIMIIAJIBHON YCIIyTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUN K TaKUM
JOKYMEHTaM, OCHOBaHHs JJsi OTKa3a B IpUEME JOKYMEHTOB JIOJKHBI COJEpP’KaTh
uH(bOpPMAIIMI0O O HAUMEHOBAHHM JIOKYMEHTOB (MH(pOpMAaIUM, CBEIECHUIN), KOTOPHIE HE
IPEICTaBIEHbl, COJAEpXkKAT HEAOCTOBEpHblE M (WIM) NPOTUBOPEUYUBHIE CBEJICHMS,
o(opMIIEHBI C HApYIIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHUI1), HaIIpaBIIsIeTCS HAa COrVIaCOBaHUE
B YCTAHOBJICHHOM MOPSIIKE MIOCPEICTBOM CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue IpoeKTa petieHust 00 0TKa3ze B MpueMe JTOKyMEHTOB, HEOOXOAUMBIX
ULl TMPEJOCTABICHUS  MYHUIMOAIbHOW  YCIYTHM, OCYLIECTBIISIETCS B  MOPSJIKE,
IPEAYCMOTPEHHOM IYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTpPAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BBITIOJIHSAIOTCS B ICHb MOJYYEHUSI CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynbrataMu BBIOJHEHUS] aAMUHUCTPATUBHBIX MPOLIEIYP SIBISIOTCA: JTOKYMEHTbI
(cBeneHus1), HEOOXOAMMBIE MJIsi NPEIOCTABICHUS MYHHULIMIIAIBHOW YCIYyIH, IpPOEKT
pemieHuss o0 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX U MPEIOCTaBICHUS
MYHHUIUIIAIBHON yCIIyTH.

3.4.5. HcnonHenwe mpouenyp, VyKazaHHbIX B nyHkrax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pErjlaMEHTa, MpU  HAIMYMM  TEXHUYECKOW  BO3MOXXHOCTH
OCYLLIECTBJISETCS B aBTOMAaTUYECKOM PEXUME C MCIOJb30BAHUEM ABTOMATU3UPOBAHHOU
UH(OPMAIIMOHHONM CHUCTEMBI, MNPEIHA3HAYEHHOW JUIs OKa3aHUs TOCYNapCTBEHHBIX U
MYHUIMNAIbHBIX YCIIYT, B TOM YHUCJIE C MOMEHTA PETUCTPALlMU 3asIBJICHUS B COOTBETCTBUHU
C MyHKTOM 2.13 aIIMMHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcUMaJIbHBIM CPOK BBIIIOJHEHUS AJMUHHCTPATUBHBIX MPOLENYD,
YKa3aHHBIX B IyHKTE 3.4 aAMMHUCTPATUBHOI'O PETJIAMEHTA, COCTABISAET TPU pabOUUX JHS.

3.5. I[ToaroroBka pe3yJsibTaTa MyHUIIMIIAILHON YCIYTH

3.5.1. OcHOoBaHMEM Hayalia BBIIOJHEHUS aJMUHUCTPATUBHOMN MPOLEAYPHI SBIAECTCS
NOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMIA,  OTBETCTBEHHOIO  3a  HAlpaBIICHHUE
MEXBEJIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB  (CBEICHHi), HEOOXOAWMBIX  JIJIs
IPEIOCTaBICHUS MyHULMIIAIbHON YCIYyTH.

JIOMTKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE aAJMUHUCTPATUBHOM
IpOLEYPbI, BISETCS IIaBHBIN crenuanuct otaena McnoikoMa no >KUauiHOW MOJUTHKE
U TOpPOJICKOMY XO3SIMCTBY (Jajee - JOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MOJTOTOBKY
pe3ysbTara NpeJoCTABICHHUS] MyHULIUITAIBHON YCIIyTH).

3.5.2. JIomKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe€3yJbTaTa
PEIOCTaBIEHUS MyHULIUMIIATBHON YCIYTH:

paccmaTpuBaeT C(HOPMUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOJUMBIX s
IPEeOCTaBICHUSI MyHUIIUTIATBHON YCITyTH;

IIPU BBISIBJICHUHM OCHOBAHUH JUIsl OTKA3a B MPEJOCTABICHUN MyHUIIUIIAILHON yCITyTH,
YKa3aHHbIX B MyHKTe 2.8.2 aJIMUHUCTPATUBHOIO PEIJIAMEHTA, MOATOTABIMBACT MPOEKT
penieHus: 00 oTKa3e B MPEJOCTABICHUN MyHUIIMIIAIIBHOMN YCIyTH;

B CJIy4a€ OTCYTCTBHMSI OCHOBAaHHUM JUI OTKa3a B MPEJOCTABICHUM MYHHULIHAIIAJIBHON



YCIIYTH, MPEyCMOTPEHHBIX MYHKTOM 2.8.2 aJIMUHUCTPATUBHOTO PEIIaMEHTa, [0 UTOraM
paccMOTpEeHUsI TOKYMEHTOB, HEOOXOAUMBIX JJIsI TPEIOCTABICHUS] MYHUIIUTIATLHON YCITyTH,
MOATOTaBIMBAET TMPOEKT pe3yjbTara NPEJAOCTABICHUS MYHUIIUNAIBHOM YCIyrd B
COOTBETCTBHUM C OANYHKTaMH | — 3 nmyHkTa 2.3.1 aAMUHUCTPATUBHOIO PETIIAMEHTA;

HaIpapJIseT MOATOTOBJICHHBIN MPOEKT pe3yJibTaTa MPeI0CTaBICHUS MYHULIUITAILHON
YCIYTY Ha COTJIaCOBAHUE B YCTAHOBJIEHHOM MOPSJIKE MOCPEICTBOM CUCTEMBI AJIEKTPOHHOTO
JIOKyMEHTO000pOTA.

AJIMUHUCTpPaTUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOAILIUM IYHKTOM,
BBITIOJTHSAIOTCS B TEYCHHE OHOTO pabodero JTHS.

Pe3ynbTaTaMu BBINOJIHEHUS aJMHUHUCTPATUBHBIX MPOUEAYpP SBISIOTCS: MNPOEKT
penieHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIMTIAIBLHON YCIIyTH, CIPaBKU (BBIMTUCKH).

3.5.3. CornacoBaHue ¥ NOANUCAHUE TPOEKTAa peE3yJbTaTa NPEAOCTABICHUS
MYHULIUTATBHOUN YCIYTH (J1ajiee — MPOEKTHI IOKYMEHTOB) OCYIIECTBIISETCS PYKOBOUTEIEM
CTPYKTYpPHOTO  TOJpA3/CJICHUs, OTBETCTBEHHOTO 3a  MOJATOTOBKY  pe3yjbTaTa
MYHULIUTIAIBHOM yCITyTH, 3aMecTtuTesieM PykoBoautens Oprana, PykoBoaurenem Oprana.

[ToaroToBiieHHBIE TPOEKTHI JOKYMEHTOB, UMEIOLIUE 3aMEUaHus, BO3BPAILIAIOTCS Ha
JOpabOTKy JIMIYy, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yjibTaTa MYyHHUIUMIAIBLHON YCIIyTH.
ITocne ycTpaHeHHs 3aMEUaHWl MPOEKTHl JOKYMEHTOB TMOBTOPHO MEPENAIOTCA s
COTJIACOBAHMS U TTOATUCAHUS.

PykoBoautenr OpraHa mnpu pacCMOTPEHUHU MPOEKTOB JTOKYMEHTOB ITPOBEPSET
cO0JII0ICHUE aIMUHUCTPATUBHOTO PETJIaMEeHTa JOJKHOCTHBIMU JinilaMu OpraHa B 4acTu
CPOKOB BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEA0BATEIHLHOCTH U TTOJHOTHI,
HaJU4usl COIVIACOBAaHUU YIIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B cHCTEME
AJIEKTPOHHOTO JJOKYMEHTOO00pOTA.

B ciiyuae BbIsIBIICHUS! HAPYIICHUH B YACTH CPOKOB BBITTOJTHEHUS aIMUHUCTPATUBHBIX
npoueayp, UX MOCIEAOBATENbHOCTH M MOJHOTH PykoBogutens OpraHa HHUIMUPYET
PUBJICUCHUE K OTBETCTBEHHOCTH JHI], JOMYCTUBIIMX HApPYIICHUS, B COOTBETCTBUU C
NyHKTOM 4.3 aIMUHUCTPATUBHOIO PErJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOUEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSAIOTCS B TEYCHHE OJTHOTO paboyero THS.

Pe3ynbTaTaMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: pPelIeHUuE 00
OTKa3e B MpHEME JOKYMEHTOB HEOOXOAUMBIX MJisi MPEAOCTABICHUS MYHUIUIAIbHOU
yCIyTd, pelieHue o0 OTKa3e B NPEJAOCTABICHUM MYHUIUNAIBHOM YCIyrH, CIpaBKa
(BBIMIUCKA).

3.5.4. Hcnonuenue mpoueayp, VyKazaHHbIX B  IyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjiaMeHTa, TMpH  HAJIUYMU  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEXKHME C HCIOJIb30BAHHEM aBTOMATHU3UPOBAHHOMN
UH()OPMAIIMOHHOW CHCTEMBI, TMPEIHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcuManbHbI CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOIEAYp, YKa3aHHBIX B
NyHKTE 3.5. a IMUHUCTPATUBHOTO PEerjlaMeHTa, COCTABJISET OJNH paboUyuil JeHb.

3.6. Brinaua (HampaBiieHHE) 3asIBUTENIO PE3YJIbTaTa MyHUITUTIATILHON YCIyTH



3.6.1. OcHOBaHMEM Hayajia BHIITOJIHEHNS aIMHUHUCTPATUBHOU MPOLEAYPHI SABISAETCS
MOJYyYEHUE JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHHUCTPATUBHOU
IPOLIEAYPBI, JOKYMEHTA, TOATBEPKAAFOUIETO MMPEIOCTABICHNE MYHUIUMITAIbHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHHUCTPATHUBHOMN
IPOLIEAYPHI, SBIISETCS [NIaBHBIN CIIEIUATUCT OTAeNa McrnoakoMa no KWIHIIHOW TOJIUTHKE
U TOPOJICKOMY XO3SIMCTBY  (majee - JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJAdy
(HampaBJI€HUE) TOKYMEHTOB).

3.6.2. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 BbIJIauy (HANpaBJIE€HUE) JOKYMEHTOB:

o0ecrieurnBaeT PerucTpalmio U BHECEHHE CBEACHUN O pe3yJbTaTe MpeAoCTaBICHHUS
MYHHIUIIAIBHON YCIYTH B TOACUCTEMY BEICHUS JOKYMEHTALlMM aBTOMATHU3UPOBAHHOMU
UH(OPMAIIMOHHOM CHUCTEMBI, NpPEIHA3HAYEHHOW JUIs OKa3aHUsl TOCYJapCTBEHHBIX U
MYHHUIUITAJIBHBIX YCIIYT;

M3BEIIAET 3asgBUTENS (€ro MpeACTAaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asiBICHHUH, O
pe3yJIbTaTe MNPENOCTABICHUS MYHHULIMNAIBHONM YCIYTM U O BO3MOXXHOCTH IOJIyYEHUS
pe3yJbTaTa npeAOoCTABICHU MyHUIMITIAIBHON ycayru B Mcnionkome mim B MOLI.

HcnonHeHnne mpoueayp Npu HaJMYUU TEXHUYECKOM BO3MOYKHOCTH OCYILIECTBIISIETCS
B aBTOMAaTUYECKOM PEXKHUME C UCIOJIb30BAHUEM aBTOMATHU3UPOBAHHON MH(MOPMAIMOHHON
CUCTEMBI, TPEAHA3HAYEHHOM 1JI1 OKa3aHMs TOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TMPOLEAYPbl, YCTAHABIMBAEMbIC HACTOAIIUM IYHKTOM,
BBITMOJIHSIOTCS B TEUEHHWE OJHOr0 paboyero AHA CO JHA MOANUCAHUS JOKYMEHTa,
SBJISIIOIIETOCS PE3YyJIbTATOM MPEIOCTABICHUS MyHHLIIMIIAIBHON YCIYTH, YIIOJITHOMOYEHHBIM
JOJDKHOCTHBIM JiuioM Mcnoskoma.

Pe3ynpraTraMu BBITOTHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SABIISIIOTCS: pa3MEIICHNE
CBEJICHUN O pe3ysbTaTe MPEJOCTABICHUS MYHHMIMNAIBHOM YCIyIM B MH(POPMALMOHHBIX
CUCTEMaX, W3BEUIEHUE 3asBUTEN (€ro MPEeACTABUTENS) O pe3yJibTaTe MpeaoCTaBICHUs
MYHUIIMTIATBHOM YCIYTH U CIOCO0axX ero rmoixyyeHusl.

3.6.3. Ilopsmoxk  BbImauu  (HAmpaBlieHUs)  pe3ysibTaTa  MPEJOCTABICHUS
MYHULUNAIBHON YCITyTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENST 3a PE3yJbTATOM MYHHIIMNAIBHOW YCIyTH B
M®II, pabotauk M®I] BeIaeT 3asABUTEIIO PE3yIbTaT MyHUIIMIAIBHON yCIyTH B (hopme
DK3EMIUISIpA DJEKTPOHHOTO JIOKYMEHTa Ha OyMmaxkHoM Hocutene. [lo TtpebGoBanuio
3asIBUTENS] BMECTE € 3K3EMIUIIPOM 3JIEKTPOHHOTO TIOKYMEHTa Ha OyMaXHOM HOCUTEJE EMY
IPEAOCTABIAETCA IK3EMIUIIP AJEKTPOHHOTO JOKYMEHTA ITyTEM €ro 3alvCH Ha ChEMHBIN
HOCHUTENIb MH(OpPMAIMU WA HAMpaBICHUS S3K3EMIUIApa 3JEKTPOHHOIO JTOKYMEHTa IO
AJIEKTPOHHOM MouTe B ajpec 3asiButens. [Ipu 3anucu Ha chbeMHBIN HOCUTENb HHPOPMaLUU
WJIU HAIIPABJICHUM IK3EMILISPA SJIEKTPOHHOIO IOKYMEHTA, HA OCHOBE KOTOPOI'O COCTABJIEH
AK3EMIUISIP 3JEKTPOHHOIO JTOKYMEHTa Ha OyMa)KHOM HOCHTENE, MO 3JEKTPOHHOM IouTe
UIEHTAYHOCTh TAKOT'O DK3EMILIAPA 3JIEKTPOHHOIO JTOKYMEHTA DK3EMILIAPY JIEKTPOHHOTO
JOKyMEHTa Ha OYMa)KHOM HOCHUTEJE 3aBEpsieTCs YIOJIHOMOYEHHBIM COTPYAHHKOM C
UCIIOJIb30BAaHUEM YCUIIEHHON KBATU(PUIIMPOBAHHON JIEKTPOHHOM MOJIHUCH.

AJIMUHHUCTpPaTUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHAIOTCS B TOPSAKE OYEPETHOCTH, B JCHb NPHUOBITUS 3asBUTEISI B CPOKH,
yCTaHOBJICHHBIE peryiaMmeHToM padboTser MOII.



Pe3ynbTaTaMu BBITIOJIHEHUS aJMUHHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: (QuKcarus
dakTa BbIIAUM pe3ydbTaTa MpeAoCTaBiIeHUs MyHUlIMnanbHou ycimyru B AVUC M®I],
pe3ysbTaT NPEIOCTABICHNUS MYHHUIUIIAIIBHON YCIYTH, BbIIAHHBIN 3aBUTEIIIO.

3.6.3.2. IIpu oOpaiieHuu 3agBUTEINS 32 PE3yIbTaTOM MYHUIIMIIAIILHON YCIIyTH Yepe3
Enuneiii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JUYHBIA KaOMHET aBTOMATUYECKU
HAmpaBJIsIETCSl  JJIEKTPOHHBIA ~ 00pa3  JOKyMEHTa,  SIBISIIOIIETOCS — PE3yJIbTaToOM
IIPEIOCTABIICHUS MYHHULIUIIATBHON YCIIYTH, MTOJITUCAHHBIN YCHJICHHOMN
KBAUTU(PUITUPOBAHHON 3JIEKTPOHHOM TOJIMUCHIO YIMOJIHOMOYEHHOTO JIODKHOCTHOTO JTUIIA
Hcnonkoma.

AJIMUHHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IyHKTOM,
BBITIOJIHSIIOTCS. B JIEHb NOANWCAHUSA JOKYMEHTA, MOATBEPKIAIOMIETO MPEIOCTABICHUE
(0TKa3 B MPENOCTaBICHUH) MYHUIMIAIBHON YCIYTd, YIMOJHOMOYEHHBIM JIOJKHOCTHBIM
muuoM Mcnonkoma.

Pe3ynpraraMu BINOJHEHUS aIMUHACTPATUBHBIX MTPOLEYP SABIISAIOTCS: HAPABICHUE
(mpenocraBiieHHE) C Ucnoiab30BaHueM Eaunoro, PecnyOnukaHcKkoro mopraia 3asiBUTEIIO
JIOKYMEHTAa, TOJITBEPKAAIOIIETO MPEAOCTABICHNE MYHULIUIIATILHON yCIyTH (B TOM YHCIIE
OTKa3 B MPEJOCTABICHUN MYHULIUIIATBLHON YCIyTH).

3.6.3.3. Ilpu oOparmieHun 3asBUTENSI 32 PE3YJbTATOM MYHHUIIMNAIBHOW YCIYTH B
Hcnonkom, AOMKHOCTHOE JUIIO, OTBETCTBEHHOE 3a BblJIauy (HAIMpaBlICHHE) JOKYMEHTOB,
BBIIACT 3aABUTEIIO PE3YIbTaT MyHUITUTIATHHOU ycIyTh. [1o TpeGoBaHUIO 3asIBUTEINSI BMECTE
C DK3EMIUISIPOM AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJE €My MPea0CTaBIISIETCS
SK3EMIUISAP DJIEKTPOHHOTO JOKYMEHTAa IIyTeM €ro 3alkiCl Ha CBhEMHBIM HOCHUTEIb
MH(pOpMALIMKU WU HAMPABJICHUS SK3EMIULSIpA JIEKTPOHHOTO JOKYMEHTa MO AJIEKTPOHHOMN
MOYTE B A/IPEC 3asIBUTEIIS.

AJIMUHHUCTpaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM MYHKTOM,
OCYIIECTBIISIOTCS B MOPSJIKE OUEPETHOCTH, B IEHb MPUOBITHS 3asBUTEIISI B COOTBETCTBUU C
[IpaBuiiamu BHYTpEHHETO TPy10BOro pacropsaka Opraxa.

Pe3ynbTaToM BBINONTHEHHUS aJIMUHUCTPATUBHBIX MPOLEIYpP SBISIOTCS: (PUKCALIUS
dakra  BbIgAUM  pe3yibTaTa  MPEAOCTABICHUS  MYHUIIMNAIBHOM  yCIyru B
ABTOMATU3UPOBAHHON HMH(POPMAIIMOHHON CHCTEME, MpEeAHA3HAYCHHOW JUIsl OKa3aHUs
rOCyAapCTBEHHBIX U MYHHUIIUITAJIBHBIX YCIIYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OIIMOOK

3.7.1. B cinyyae oOHapyX eHHUS TEXHUYECKOW ONMIMOKHU B JOKYMEHTE, SIBJISIIOIIEMCS
pe3yiabTaTOM MYHULIMIIAILHOMN YCIyTH, 3asBUTENb HanpasiseT B Mcnoiakom:

3asiBIeHHE 00 MCIIPABICHUH TEXHUYECKON OIIMOKH (mpuiiokeHne Ne 5 Kk HacTosAmeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBII 3afBUTENI0 KaK pe3yJbTaT MYHHUIMNAIbHOW YCIyIH, B
KOTOPOM COJIEPKUTCSI TEXHUYECKAs OLIMOKA;

JOKYMEHTBI, MMEIOUIUE IOPUIUYECKYIO CUIY, CBUACTENIbCTBYIOIIME O HAJIUYHUU
TEXHUYECKOHN OIIMOKHU.

3asiBiieHHe 00 HCIPaBICHUM TEXHUYECKON OIIMOKM B CBEJICHUSX, YKAa3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PEe3yJIbTaTOM MYHUIUNAIBHON YCIyrH, MOJAETCsl 3asiBUTEIEM
(YIIOJITHOMOYEHHBIM IPEACTABUTENIEM) IIOYTOBBIM OTIIpaBIEHUEM (B TOM 4YHCIE C



UCIIOJIb30BAaHUEM 3JIEKTPOHHOM IMOUTHI), JINOO uepe3 Enunbii, PecriybnukaHckuid nmoprai
i MOII.

3.7.2. JIOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 32 MPHUEM JTIOKYMEHTOB, OCYIIECTBIISIET
OpUeM 3asiBICHHUsI 00 HCIIPABJIECHWU TEXHUYECKON OIIMOKU, PETUCTPUPYET 3asIBICHHUE C
NPUIIOKEHHBIMU JOKYMEHTAaMHU U NEPENacT UX JOJKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
00paboOTKy TOKYMEHTOB.

AJIMUHHUCTpAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSILUM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C aThl PETUCTPALIUU 3asIBICHUS.

Pe3ynbpTaramMu BBIOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCS: MPUHATOE U
3apEruCTPUPOBAHHOE 3asBJICHHUE, HAIIPABIECHHOE HA PACCMOTPEHHE TOJHKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY IOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJISIX BHECCHHsI UCTIPABICHUI B IOKYMEHT, SBIISIOIIANCS
pe3yabTaTOM MPENOCTABICHUS MYHHMIMNAIBHOMW YCIYTH, OCYIIECTBISAET MPOUEIYpHI,
NpEeIyCMOTPEHHbIE MYHKTOM 3.5 aJMHUHUCTPAaTHBHOTO pETJIAMEHTa, W  BBIJACT
UCIPABIEHHBIA JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY MPEICTABUTEINIO) JUYHO IOJ
pPOCIIUCh C U3BIATHEM Yy 3asBUTENs (YIOJIHOMOYEHHOTO IPEACTABUTENSI) OpPUTHHAJA
JOKYMEHTa, B KOTOPOM COJAEPKHMTCS TEXHHUYECKas OIIMOKa, WM HAmpaBisieT B ajapec
3asgBUTENSl MOYTOBBIM OTIpPABICHHEM (ITOCPEIACTBOM 3JIEKTPOHHOW MOYTHI) MUCBMO O
BO3MOKHOCTH TMOJIYYeHHUS IOKYMEHTa MpHU MpefocTaBieHHH B VcmonkoMm opuruHania
JOKYMEHTa, B KOTOPOM COJEP>KUTCSI TEXHUUECKas OIIOKa.

AMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSIIKUM ITYHKTOM,
BBITIOJTHSIIOTCS B T€UEHHE JABYX pabouux JHEH mocie oOHapyKEHHUS TEXHUYECKON OIUOKU
WM MOJYYEHHUsS OT JIF0OOTr0 3aMHTEPECOBAHHOTIO JIUIA 3asBJICHUS O AOMYIIEHHON OIIMOKeE.

PesynpTaramMu BBHITIOJTHEHHS] aIMUHUCTPATUBHBIX TPOIEAYDP SBISIOTCS: BBIIAHHBIN
(HarpaBJICHHBII ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinoxk u GopMbl KOHTPOJISI 32 IPEAOCTABJICHUEM MYHUIMIIAJIbHON YCIyIH

4.1. ITopsimiok oCylIeCTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIO/IEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLIAMH TIOJIOKEHUH aJIMUHUCTPATUBHOI'O PETIaMEHTa
Y MHBIX HOPMAaTHBHBIX ITPAaBOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAaHUS K
IIPENOCTABICHUIO MyHULIAIIAIBHON YCIIYTH, a TAKXKE IPUHATHEM UMU PELLICHUN

KoHTpoib 3a MOJHOTOM M KaueCTBOM MPEAOCTABJICHUS MYHUIIMIAIBHON YCIyTU
BKJIFOYAET B CeOs BBISBICHUE U yCTpPaHEHWE HAPYIICHUH MpaB 3asBUTENCH, MPOBEJACHUE
MPOBEPOK COOJIOJICHUS MPOLETYP MPEAOCTABICHUS MYHUIIMTIAIBHON YCIYTH, HOATOTOBKY
peuieHuii Ha gaeWcTBus  (Oe3A€CTBHE) JIODKHOCTHBIX  JIMI[ OpraHa MECTHOTO
CaMOYTIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOJIIOICHUEM MCTOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP
SIBJISTEOTCSI:

1) mpoBepka M coOIJlacOBaHHE MPOEKTOB JOKYMEHTOB TIO MPEAOCTABICHUIO
MYHUIIUTIATBHON YCIYTH;

2) NIpoBOIUMBIE B YCTAHOBJIICHHOM TOPSIJIKE MPOBEPKU BEICHUS JIETIOTPOU3BO/JICTBA;



3) npoBeJieHHE B YCTAaHOBJIEHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOIIOJICHUS
MpOUEIYP NPEAOCTABICHUS MyHULIMNIATBHON YCIIYTH.

B nensix Tekymero KOHTpoIsi KCHOJIb3YIOTCSA CBEICHUS, UMEIOIINECS B DJIEKTPOHHOM
0a3e MaHHBIX, CIy>KeOHas KOPPECMOHACHIMS, yCTHas M MUCbMEHHas HWHQopManus
JNOJDKHOCTHBIX JIML, OCYIUECTBIISIFOIIMX BBINOJHEHHE aJIMHUHUCTPATUBHBIX MPOLELYD,
YKYPHAaJIbl y4eTa COOTBETCTBYIOLMX JOKYMEHTOB U IPYIU€ CBEIACHUS.

JIns ocylmiecTBIEHUsS] KOHTPOJISA 33 COBEPIICHUEM ACHUCTBUUA MPU IPEAOCTABICHUU
MYHHUIUIIAIBHON YCIyIM W NPUHATUM PELHICHUHM PYKOBOAUTEIO OpraHa MECTHOIO
CaMOYINPABJICHHUS  MPEJACTABISAIOTCS  CIHPaBKM O  PE3yJibTaTax  IPEIOCTABJICHHUS
MYHHIUITAIBHON YCIYTH.

O cnydasix ¥ NMpUYMHAX HAPYIIEHUS CPOKOB, MOCJIEAOBATEIBHOCTH U COJIEPKAHUA
aIMUHUCTPATUBHBIX TPOLEAYP JOJDKHOCTHBIC JIMIIA HEMEIJIEHHO HUH(POPMUPYIOT
PYKOBOAUTENA OpraHa, MPEIOCTABIAIONIET0 MYHULIMNAIBHYIO YCIyry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYUICHU.

Texymmii  KOHTpOJAb 3a  COONIOJAEHUEM  MOCIENOBATEIBHOCTH  JIEUCTBU,
ONPENEIICHHBIX a/IMUHUCTPATUBHBIMU MIPOLELYPAMHU IO MPETOCTABICHUIO MyHUIIUITAIbHON
YCIYTH,  OCYILIECTBIISIETCS  3aMECTUTENIEM  pPYKOBOJWTENA  OpraHa  MECTHOTO
CaMOYTIpaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3alui0 pPabOThl IO MPEIOCTABICHUIO
MYHUITUTIATHBHOU yCIIYTH, HAYaIbHIUKOM OT/IENa, OCYIIECTBIISIONIET0 OPraHUu3aIfio padoTh
10 MIPEIOCTABIECHUI0 MYHULIAIIAIBHON YCIYTH.

IlepeyeHp  OOMXKHOCTHBIX  JIMI,  OCYLIECTBISIONIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSAMU O CTPYKTYPHBIX NOAPA3JCICHUSAX OpPraHa MECTHOTO
CaMOYTIPABJICHHS U JOJLKHOCTHBIMH PETJIaMEHTaMMU.

4.2. HOpH}IOK N ICPUOJNIHOCTDb OCYIICCTBIICHUA IINIAHOBBIX M BHCIIJIAHOBLIX ITPOBEPOK
IMIOJTHOTHI U Ka4€CTBA IPCAOCTABICHUA MYHI/IIIPIHaJIBHOﬁ YCIyTru, B TOM 4YHUCJIC ITIOPAO0K U
q)OpMLI KOHTPOJIA 3a MOJHOTOM 1 Ka4E€CTBOM npcaoCTaBJIICHUA MYHI/IHI/IHaJILHOﬁ yCIyru

4.2.1. KoHTposib 3a MOJHOTOM M Kauye€CTBOM NPEAOCTABICHUS MYHHUIUIAIbHON
YCIIYTH OCYIIECTBIISIETCS B hopMax:

1) mpoBeieHus1 TPOBEPOK;

2) paccMmoTpeHus kano0 3asBuTenel Ha aeiicTBusa (OesmeiictBue) Mcmonkoma, a
TaKXe UX JIOJDKHOCTHBIX JIUI, MyHUIIUITAIBHBIX CIYKAIlIHX.

4.2.2. B wnensix OCYyWECTBIEHUS KOHTPOJA 3a TOJHOTOM H KA4€CTBOM
NPEAOCTABICHUS MYHUIMNAIBHON YCIyTM TMPOBOASATCS IUIAHOBBIE M BHEIJIAHOBBIC
npoBepku. [lopsimok M TEPUOAMYHOCTh  OCYIIECTBICHUS IUIAHOBBIX  IPOBEPOK
yCTaHaBiIMBaeTcs uiaHoM padotel Oprana. [Ipu mpoBepke MOTYT pacCMaTpPHUBATHCS BCE
BOIIPOCHI, CBSI3AHHBIE C TIPEAOCTABICHUEM MYHUIUIAIBHON YCAYyrd (KOMIUIEKCHbBIC
MPOBEPKU), WIM OTIEIbHBIA BOMPOC, CBSI3aHHBIM C MPEAOCTABICHUEM MYHMIIUIAILHON
yciyru (TeMaTudeckue nmpoBepku). [IpoBepka Takxke MOKET MPOBOJIUTHCS 10 KOHKPETHOU
xKanooe 3assBUTES.

4.2.3. BHeruiaHoBbI€ TPOBEPKH MPOBOASTCS B CBA3M C MPOBEPKOM yCTpaHEHUS paHee
BBISIBJICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PErJIAMEHTa, a TAKKE B CIydae MOTydeHuUs
*anob 3asButenei Ha nerctBus (Oe3neiicTBue) Mcnonkoma, a Takxe MX JOHKHOCTHBIX
JIUL, MyHULIUNAIBHBIX CITYKaIlHX.



4.2.4. Pe3ynbTarhl IpOBEpKH 0(hOPMIISIIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIE HEAOCTATKY U MPEIOKEHUS IO UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JinIl VIcnoyikoma, mpeaoCTaBISOIIETO
MYHUITUTIATBHYIO YCIYTY, 3 pellieHus 1 AeicTBus (0e3eiicTBIE), MPUHUMAaeMbIe
(OCyILECTBIISIEMBIE) MU B XOJ€ NPEIOCTABICHUS MyHULIMIIATBHON YCIyTH

[To pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HApYIICHUN MpaB
3asBUTEJIC BUHOBHbBIC JIMIIA MPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIaTeNnbCTBOM Poccuiickon @enepanumu.

PykoBoauTenb (3aMecTUTETh PYKOBOAMUTENS) CTPYKTYPHOTO TIOJPA3ISICHHS OpraHa
MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBpPEMEHHOE W (WIIH)
HEHAJIe)KAIEe BBIMOTHCHUE aJIMUHUCTPATUBHBIX JACHCTBUH, yKa3aHHBIX B pazjaenie 3
aJIMHHHUCTPATHBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIIA M MHBIE MYHHIIMITAILHBIC CIY)KAIINe 32 PEIICHHS U JEHCTBUS
(Oe3nmeiicTBue), TNpUHUMaeMble  (OCYIIECTBIISIEMbIE) B XOJIe  IPEIOCTaBICHUS
MYHHUITUTIATHBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOJATEIHLCTBOM
MOPSIJIKE.

4.4. ITonoxeHus1, XapakTepU3yIOIIue TPEOOBAHMS K IOPAJIKY U (hopMam KOHTPOJIS 32
IPEAOCTABIEHUEM MYHUIUIIAJBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI Ipa)aaH, ux
00beIMHEHUH U OpraHu3alui

KoHTponb 3a nmpenocTaBieHUEeM MYHHIUMIIAIBHOM YCIYTH CO CTOPOHBI IPAXKIAH, UX
00BEIMHEHUN U OpraHU3aIlfil, OCYIIECTBISAETCS TOCPEICTBOM OTKPBITOCTH JAEATEIHHOCTH
OpraHa MECTHOI'O CaMOYIIPaBJICHHS] MpPU NPEAOCTABICHUM MYHULUIAIBHOW YCIyTH,
MOJTyYESHHUS MMOTHOU, aKTyaJIbHON M JOCTOBEPHOI MH(OPMAIIUU O TIOPAJIKE TTPETOCTABICHUS
MYHUITUNIATBHOM yCIYTH U BO3MOXXHOCTH JIOCYJIEOHOTO PAaCCMOTPEHHsS OOpaieHui
(>xanmo0) B mpoliecce MpeA0CTaBICHUS MYHULIUTTAILHON YCITYTH.

5. locyneOHbli (BHeCyaeOHBII) MOPSIAOK 00:KAT0BAHUS PellleHUH U AeiicTBU
(0e3meiicTBHSI) OPraHa, MpeAOCTABJISIOIIET0 MYHHIUNIAIBHYIO YCJIYTY,
MHOTO()yHKIMOHAJIBHOT0 LIEHTPA NMPeI0CTABJIEHUS IOCYIapCTBEHHBIX U
MYHHUIMIAJIBHBIX YCJIYT, OPraHu3anui, ykazanubIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Tak:ke UX J0JKHOCTHBIX JIUI, MyHHITATIAIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJIOBAHHUE B JI0CYAEOHOM MOPSAKE pEUICHUN U
nercTBui  (Oe3medcTBUS) OpraHa, MPEJOCTABISIONIEIO0 MYHULMNAIBHYIO — YCIYTY,
JNOJDKHOCTHOIO — JIMIIA  OpraHa,  IPEJOCTABIAIOIIEIO0  MYHMIMIAIbHYIO  YCIYTY,
MYHUIIUIIATBHOTO CIIy’Kalllero,  PYKOBOJUTENS oprasa, IPEIOCTABIISIOLIETO
MYHULIUTIATbHYO yCIIyTYy, MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHHKa



MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, npeaycMOTpeHHbIX yacThio 1.1 ctatbu 16
®denepanbHOro 3akoHa Ne 210-D3, a Takxke X pabOTHUKOB.

3asBUTEIb MOKET 00PATUTHCSA € KaI000M, B TOM YHCIIE B CAEAYIOMIMX CIydasx:

1) HapymieHue cpoka perucTpanuy 3ampoca O MPeJOCTaBICHUH MYHUIIUNATBHOM
yCIIYTH, 3a1poca, ykazaHHoro B ctatee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylWIEHHUE CpOKa IMPEIOCTABICHHS MYHULMIAIBHOW yciayru. B ykazaHHOM
ciaydae nocyaeOHoe (BHecyneOHOe) oOkalloBaHHME 3asBUTEIEM pEIICHUNW W JeHCTBUI
(Oe3meiicTBUsI) MHOTO(DYHKITMOHAIBHOTO IIEHTpa, PaOOTHUKA MHOTO(YHKIIMOHATHEHOTO
IIEHTPA BO3MOXHO B CJTy4ae, €CIM Ha MHOTO(YHKITMOHATBHBIN IICHTP, PEIICHUS U JCHCTBUS
(Oe3meiicTBHE) KOTOPOTO OOXKANyIOTCS, BO3JOXKEHa (YHKIUS 1O MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYT B MOJHOM O00BbEME B MOPSAKE, ONPEACIEHHOM
yacTbto 1.3 ctatbu 16 deaepanbHoro 3axkona Ne 210-D3;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB WM MHPOPMALMH JUOO OCYIIECTBICHHUS
NEUCTBUN, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMM TpPaBOBbIMM  akTaMu Poccuiickoit  denepanu, HOPMaTUBHBIMU
npaBoBBIMH akTamMu Pecny6nuku TatapcTaH, MyHULIUITATIbHBIMU TIPABOBBIMH aKTaMU IS
IPEAOCTABIEHUS MYHHUIUIIAJIBbHON YCIYTH;

4) oTka3z B MpUEME [TOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTHUBHBIMM NpaBOBbIMM akTamMu Poccuiickon ®@enepanuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecnyOnnku TaTtapcTaH, MyHUIUNAIbHBIMU IIPABOBBIMH AKTaMU JIJIS
PEIOCTaBICHUS MyHULMIIATBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MPEeAOCTAaBICHUH MYHUIMNAIbHOW YCIIyTH, €CIM OCHOBAHHS OTKa3a HE
IpeAyCMOTPEHBI PeAepaIbHBIMU 3aKOHAMU U IPUHSATHIMUA B COOTBETCTBUM C HUMH UHBIMU
HOPMAaTHUBHBIMU MPaBOBBIMU akTamu Poccuiickonn dDepepanuy, 3aKOHAMM W WHBIMU
HOPMAaTUBHBIMM TPABOBBIMU akTamMu PecnyOnuku TarapcraH, MyHUIMNATbHBIMU
MpaBOBBIMH akTaMu. B ykazaHHOM ciydae jgocyleOHoe (BHecyaeOHOoe) 00kalloBaHHE
3asiBUTEJIEM pEIIeHU H JelcTBuil (0e3aecTBUSI) MHOTO(YHKIIMOHAJIBLHOTO IEHTpA,
paboOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B cllyd4ae, €clid Ha
MHOTO(YHKIIMOHAJIBHBIM IEHTP, pelleHus U JeicTBUsA (0e3leicTBhE) KOTOPOTO
Oo0XaJIylOTCSl,  BO3JIO)KEHa  (QYHKUIUS 1O  IPEJOCTAaBIECHUIO  COOTBETCTBYIOIIHUX
MYHUITUTIATBHBIX YCIYT B TIOJTHOM O00BEME B MOPSAKE, ONMPEACICHHOM YacThio 1.3 crarthu
16 ®enepanbHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHME C 3aABUTENS MPU MPEIOCTABICHUN MYHUIIUTIAIIBHOMN YCIyTH IJIaThl,
HE MpPEIyCMOTPEHHON HOPMATHBHBIMHU IPAaBOBBIMM akTamu Poccuiickon dexneparum,
HOPMAaTUBHBIMM TPABOBBIMU akTamMu PecnyOnuku TarapcraH, MyHUIMNATbHBIMU
MIPaBOBBIMU AKTaAMHU;

7) OTKa3 oprasa, NpeJoCTaBIISIIOIIEr0 My HULIMIAIBHYIO YCIIYTY, TOJPKHOCTHOTO JIMLIA
opraHa, IpeJIOCTaBISIOIEr0 MyHULIUIIAIBHYIO YCIYTy, MHOTOQYHKIMOHAIBHOTO IIEHTPA,
pabOTHHUKA MHOTO()YHKIIMOHAJILHOTO LIEHTPA, OpraHu3aluid, MPeayCMOTPEHHBIX YacThIo 1.1
ctatbu 16 @enepanpHoro 3akoHa Ne 210-d3, wnau ux pabOTHUKOB B HCIPABICHUU
JOMYUIEHHBIX MMM OIEYaTOK U OLIMOOK B BBIJIAHHBIX B pe3yjbTaTe MpPeaOCTaBICHUS
MYHUIIMNATBHOM YCIYTH JOKYMEHTax JUOO HapyllIeHHWE YCTAHOBJIEHHOTO CPOKa TaKHX
ucrnpasieHuil. B ykazanHom cityuae nocyeoHoe (BHECy1e0HOe) 00kaoBaHuE 3asBUTEIIEM
pemieHuit u nedcTBuil  (0€37eHCTBUA) MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBLHOTO IIEHTPAa BO3MOXKHO B CJyyae, €ClM Ha MHOTO(QYHKIIMOHAIbHBIN



LEHTp, pelieHus 1 AeicTBus (0e31eCTBUE) KOTOPOTO 00XKaIyIOTCS, BO3JI0KEHA (PYyHKIHUS
0 MPEIOCTABICHUI0 COOTBETCTBYIOIIMX MYHHULMIAIBHBIX YCIYr B IOJHOM OOBEME B
nopsiaAKe, onpeaeseHHoM Jactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WIM TOpsAJKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
IPeIOCTaBICHUSI MyHUIIUTIATBLHOUN YCITyTH;

9) npHoCTaHOBJIEHUE MPEIOCTABICHHUSI MYHULMNAIBHON YCIyrd, €CJIM OCHOBAHUS
PUOCTAHOBJICHUSI HE TMPEAYyCMOTpPEeHbI (deaepalibHbIMA 3aKOHAMH W TPUHITHIMU B
COOTBETCTBMM C HUMHU HWHBIMM HOPMATHUBHBIMU MPAaBOBBIMU akTamu Poccuiickoi
denepanuu, 3aKOHAMH W HWHBIMA HOPMATHBHBIMH TPABOBBIMU akTamu PecmyOiuku
TartapcraH, MyHUIIMIAJIBHBIMA IPABOBBIMHM akTamMu. B yka3zaHHOM ciydae aocyaeOHOe
(BHECyieOHOE) OOKaJloBaHUE 3asBUTEIEM peIIeHUH u JeicTBui  (Oe3aeicTBUs)
MHOTO()YHKIIMOHAJIBHOTO LEHTPa, pa0OTHUKAa MHOTO(YHKIMOHAIBHOTO LIEHTPA BO3MOKHO
B Cllyyae, €clii Ha MHOTO(YHKIIMOHATLHBIN LIEHTP, peIIeHUsT U AeicTBUs (Oe3eicTBre)
KOTOPOTO 00KalyloTCs, BO3JIOKeHa (YHKLHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIMNAIBHBIX YCIYT B TIOJTHOM 00bEME B MOPSAKE, ONPEACICeHHOM YacThio 1.3 crarbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue Yy 3asBUTENsI MPU MPEAOCTABICHUHM MYHHUILUNAIBLHON YCIyTH
JOKYMEHTOB WM HWHGOPMAIMK, OTCYTCTBUE W (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJIUCh TPU TEPBOHAYATHHOM OTKAa3e B MPHUEME JOKYMEHTOB, HEOOXOMUMBIX IS
OPEIOCTaBICHUS MYHULMIAIBHOW YCIyrd, JIMOO B MNPEIOCTABICHUM MYHHUIMIAIbHON
YCIYTH, 3a UCKIIOYEHUEM CIy4aeB, IPEAYCMOTPEHHBIX IyHKTOM 4 yacth 1 crateu 7
®enepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciydae aocyneOHoe (BHecyneOHOeE)
00’kaJIoBaHME 3asBUTEJIEM pEIICHUM U AeicTBUM (0e31eMCTBUS) MHOTO(YHKIIMOHAIBHOTO
LHEHTpa, paOOTHHUKAa MHOTO(QYHKUHMOHAIBHOTO IEHTpa BO3MOXHO B Ccllydyae, €clid Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pelleHus U JedcTBUsA (0e3leicTBUE) KOTOPOTO
o0XalnyroTcsi, BO3JOKE€HAa  (QYHKIMS 10  MPEJOCTABICHHIO  COOTBETCTBYIOIIMX
MYHUIIMNIATBHBIX YCIYT B TIOJHOM 00bEME B IMOPSIIKE, OMpPEAeIEHHOM YacThio 1.3 crartbu
16 ®enepansHoro 3akoHa Ne 210-D3.

5.2. XKamoba momaercs B NUChMEHHOM ¢GopMe Ha OyMaKHOM HOCHUTENE, B
JIEKTPOHHON (QopMe B OpraH, MNPEJOCTABISIONIMNA MYHHIMIAIBHYIO  YCIyTY,
MHOTO(YHKIIMOHATIBHBIN TEHTP JUOO B COOTBETCTBYIOIIMN OpraH TOCYJAapCTBEHHOU
BJIACTH, SIBJISIFOIIMICS yUpeauTeaeM MHOTODYHKIIMOHATILHOTO IIEHTPa (J1ajee - yUpeauTenhb
MHOTO()YHKIIMOHAJIBHOT'O LIEHTPA), a TAK)KE B OPraHU3aluu, IIPelyCMOTPEHHBIE YacThio 1.1
ctatbu 16 @DenepanpHoro 3akoHa No 210-d3. KamoOsl Ha pemieHUss U JIEUCTBUS
(Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MNpPeIOCTaBISIOIIET0 MYHULMNAIBHYIO YCIYTY,
MOJIal0TCSl B BBILIECTOSIIIMA OpraH (Mpy €ro HaJW4yuu) JUOO B Clydyae ero OTCYyTCTBHUS
paccMaTpHUBAaIOTCA  HEMOCPEJICTBEHHO PYKOBOJIUTEIEM OpraHa, MpelOoCTaBISIOLIErO
MyHUIMNANbHYI0 yciyry. JKanoObsl Ha pemieHus u nerictBus (Oe3neiicTBue) paOOTHUKA
MHOTO()YHKIIMOHAJIBHOTO LEHTpa MO/IAI0TCS PYKOBOJUTEIIO 3TOTO
MHOTO(QYHKIIMOHAJIbHOTO 1eHTpa. KajoOwl Ha pemieHuss U JedctBusi (Oe3aeicTBue)
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOJAI0TCA YUPEAUTEN0 MHOTO(DYHKIIMOHATBHOTO LIEHTpa
WIK JIOJDKHOCTHOMY JIMILy, YIIOJIJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM aKTOM
Pecny6nuku Tarapcran. JKamoOwsl Ha perieHus u jaeictBus (Oe3nelicTBue) paOOTHUKOB
OpraHu3alui, TpeayCMOTPEeHHBIX YacThio 1.1 crathu 16 denepanbroro 3akoHa Ne 210-D3,
NOJIAF0TCS] PYKOBOJUTENSIM 3TUX OpTaHU3ALMM.



Kanoba na pemienuss u JnedctBus (Oe3deiicTBUE) OpraHa, MPEJOCTABISIIOLIETO
MYHUIUOAIbHYIO  YCIyTy, JOJDKHOCTHOIO  JMI[a  OpraHa, MpeJoCTaBIISIIOLIETO
MYHUIUNAIBHYIO YCIyTy, MYHHUIMOAIBHOTO CIIyXkallero, pyKOBOAMUTENS OpraHa,
IPEIOCTABISIONIET0 MyHUIIUIIATIBHYIO YCIYTY, MOXKET ObITh HalpaBlieHA IO MOYTE, Yepe3
MHOTO(YHKIIMOHATBHBIH HEHTD, C UCIIOJIb30BaHUEM uH(OPMAIMOHHO-
TEJICKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oduuaibHOrO  caiita  oprasa,
IPEIOCTABIISAIONIET0 MyHUIIUIIATEHYIO0 YCIyTy, Ennnoro noprana nu6o Pecry6nukanckoro
noprayia, "HGOPMAITMOHHON CHCTEMBI JIOCYJACOHOTO O0KAIIOBaHUS, a TAKXKE MOXET OBITh
IpUHSATA TP TUIHOM mpueMe 3asButes. JKanoba Ha pemieHus u aeicTBus (0e3nencTBre)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPa, pa0OTHHKAa MHOTrO(QYHKIHOHAIBHOIO LIEHTPA MOKET
OBITH HaIpaBJieHa o 1ouTe, C UCITIOJIb30BAaHUEM MH(}OPMAMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU CeTH «HTepHeT?, opuIMaIbHOrO canra
MHOTO()YHKIIMOHAJIBLHOTO LeHTpa, EnnHoro nmoprana nubo PecmyOnukaHckoro moprana,
UH(OPMAIIMOHHON CHCTEMbI JOCYJI€OHOr0 00KajJoBaHUs, a TAKXKE MOXKET ObITh MPHUHSTA
npu JU4YHOM npueme 3asButens. JKamoba Ha peuieHus W jaenctBus (OesneicTBHe)
Opra"u3alui, IpeyCMOTPpEeHHBIX YyacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
a Takke HuX pPabOTHUKOB MOXET OBbITh HAmNpaBlieHa IO MOYTE, C HCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEIIEKOMMYHHUKAIIMOHHOM ceTu « HTepHeT», 0pUIIHaIbHBIX CANTOB ATHX
opranuzanuii, Enunoro nmoprana mub6o PecrmyOnukanckoro moprana, a Tak)ke MOXKET ObITh
MPUHATA NPU JTUYHOM MIPUEME 3asBUTEISL.

5.3. Kanoba momxHa comepKarh:

1) HauMeHOBaHHME OpraHa, MPEAOCTaBIAIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JNOJDKHOCTHOTO JIMIIa OpraHa, MpPEeJOCTABISIONIET0 MYHHULIMIAIBHYIO YCIyTy, Ju00
MYHUIMNAIBHOTO CIIyXallero, MHOrO()yHKIIMOHAJIBLHOTO LEHTPa, €ro PYKOBOAMUTENS U
(unn) paboTHUKA, OpraHU3alUi, TPEAYCMOTPEHHBIX YacThio 1.1 cratbu 16 @eaepanbHOro
3akoHa Ne 210-D3, ux pykoBomuTened W (Wik) paOOTHUKOB, pEIIEHUS U JEWCTBUS
(Oe3aeiicTBHE) KOTOPBIX 00XKATYIOTCS,

2) damunuio, uMs, OT4eCTBO (TIOCIEAHEE - NPH HAIWYHUM), CBEICHHUS O MECTe
KUTENbCTBA 3asiBUTENSA - (PU3MUECKOTO JIMLA JIMOO HAUMEHOBAHME, CBEACHUS O MECTe
HAXO0XJICHUS 3asIBUTEII - IOPUAMYECKOrO JIMIA, a TaKXke HoMep (Homepa) KOHTAaKTHOTO
TenedoHa, aapec (ampeca) SASKTPOHHOW MOYTHI (MPU HAJWUYHMK) U MOYTOBBIK ajapec, MO
KOTOPBIM JIOJDKEH OBITh HAIpaBJIeH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOKaMyeMBbIX PEIICHUAX W JNEUCTBHUSX (Oe3aeicTBUM) OpraHa,
OPEIOCTABISIONIEr0  MYHHULMIAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMLA  OpraHa,
OPEIOCTABISIONIEr0 MYHHUIIMNAIBHYIO YCIyTy, JUOO MYHUILMIIAIBHOIO CIIyXKallero,
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKa MHOTO(QYHKIMOHAIBHOTO  IIEHTPA,
OopraHu3aluii, TpeayCcMOTpeHHBIX YacThio 1.1 crathu 16 denepanbroro 3akona Ne 210-D3,
UX pabOTHHUKOB;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asABUTENb HE COIJIACEH C pEIICHUEM U
neiicteueM (Oe3deiicTBMEM) OpraHa, NpPeIOoCTaBISIOIIEr0 MYHUUUINAIBHYIO YCIYTy,
JOJKHOCTHOTO JIMIIa OpraHa, MPEeJOCTABISIONIET0 MYHUIMIAIBHYIO YCIyTy, Ju00
MYHUIIMOAIBHOTO  CIYy’Kalllero,  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA, OpraHu3alluii, MpeycCMOTPEHHbIX YacThio 1.1 craTeu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3asBUTENIEM MOTYT OBITh IPEACTABICHBI
JIOKYMEHTHI (ITPU HAJIMYUH ), IOATBEPKIAIOIINE TOBOBI 3aABUTEIIS, TUOO UX KOTUH.



5.4. IloctynuBiias xanoda MOAJIEKUT PErUCTPallMi B CPOK HE MO3JHEE padoyero
JIHS, CIEAYIOLIETrO 3a JHEM MTOCTYIUICHUS.

5.5. KanoOa, noctynusiias B Oprad, NpeAoCTaBIAIOMNA MyHUIUNIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN LEHTpP, YUYPEAUTENI0 MHOTO(pYHKIMOHAIBHOIO IIEHTpa, B
OpraHu3aluu, TpeaycMoTpeHHbIe YyacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3,
A100 BBIMIECTOSIIUN OpraH (MpHU €ro HaJIW4YWHU), MOJUICKUT PACCMOTPEHHUIO B TEUCHUE
nATHaAUATH pabouux JHEM co JHS ee pPerucTpaluu, a B cllydae 00KaJoBaHMS OTKa3a
Oprasa, MmpenoCTaBIIAIOIIEr0 MyHUIIUIAIBHYIO YCIyTy, MHOMO(YHKIIMOHAIILHOTO LIEHTPA,
OpraHu3aluii, TpeayCcMOTpeHHBbIX YacThlo 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3,
B IMpUEME JOKYMEHTOB Yy 3asBHUTEN JUOO B HMCIPABJICHHM JONMYIICHHBIX OIEYaTOK U
OIIMOOK WM B clydyae OO0XaJIOBaHWS HAPYLIEHUS YCTAHOBJIEHHOIO CpOKa TaKHX
UCIIPABJICHUH - B T€UEHUE NATH pabOUYMX JHEH CO THS €€ PerucTpanuu.

5.6. Ilo pe3ynbraramMm pacCMOTPEHHUS KajdoObl MPUHUMAETCS OAHO U3 CIETYHOUIUX
pELLIECHUN:

1) xanoba ynoBIETBOPSETCS, B TOM YHUCIE B (JOPME OTMEHBI MPUHATOTO PEIICHMUS,
UCIIPABJICHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJibTare
NPEAOCTABIEHUS MYHULIMNAIBHON YCIYyTH JOKYMEHTax, BO3BpATa 3asBUTEINIO JICHEKHBIX
CPEACTB, B3MMAHHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU IPABOBBIMH AKTaMU
Poccuiickoii deneparuu, HOpMAaTUBHBIMUA TPAaBOBbIMU akTamMu PecmyOnuku Tartapctas,
MYHULIUIATIBHBIMU TPABOBBIMU AKTaAMU;

2) B yIOBJIETBOPEHUH KAJIOOBI OTKA3bIBAECTCS.

He mno3mgnee paHA, cheagyromero 3a JHEM MPUHATHS PEIIECHUS, YKA3aHHOTO B
HACTOSIILIEM NYHKTE, 3asABUTEII0 B MUCBMEHHON (opMe M O KENAHWIO 3asBUTENS B
AJIIEKTPOHHOM (hOpMe HaIpaBISETCs MOTUBUPOBAHHBINA OTBET O pe3yJIbTaTaX PaCCMOTPEHUS
KanoOBbI.

5.7. B caydae mnpu3HaHUS >KAIOOBI MOJJICKAIIEH YyJAOBJICTBOPEHUIO B OTBETE
3asIBUTENI0 O pe3yjbTaTaX PacCMOTPEHHUs >KajaoObl naercs HHpopManus O JACUCTBUSX,
OCYILIECTBIISIEMBIX OpraHoM, MPEAOCTABISIOIINM MYHULIATTAIBHY IO yCHyTYy,
MHOTO(YHKIIMOHAJIIBHBIM LIEHTPOM JHOO OpraHu3anueil, mpeaycMOoTpeHHOM dacteio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B meisix He3aMEJIUTEIBHOTO YyCTPAHEHUS
BBISIBIICHHBIX HApYIICHUH MpH OKa3aHUM MYHMIIMIAIBLHON YCIIYTH, a TaKKe MPUHOCITCS
M3BMHEHHUS 3a JIOCTAaBJIICHHbIE HEYJOOCTBAa M yKasbIBaeTCsl MHGpOpMaIus O JadbHEHIINX
NEUCTBUAX, KOTOpPbIE HEOOXOJUMMO COBEPLINTH 3asBUTEI0 B LEIAX IOJYyYECHHS
MYHHIUIIAITBHON YCIYTH.

5.8. B cnydae npusHaHus kKajnoObl HE MOJJIEXAIleld YyIOBIETBOPEHHIO B OTBETE
3asBUTENI0 O pe3ysbTaTaX pPACCMOTPEHUs KaJIoObl JalOTCAd apryMEHTUPOBaHHbBIC
pa3bsCHEHUS O MpPUYMHAX NPUHATOrO pEHIeHHs, a Takke HHPOpMalMs O MOPSIKe
00’Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B cnydae ycTaHOBJIEHUS B XO€ WIHM IO pe3yJibTaTaM PacCMOTPEHHS KaloObl
OPU3HAKOB COCTaBa AJAMUHUCTPATHUBHOIO MpPaBOHAPYLIEHUS WM  MPECTYIUICHUS
JOJIKHOCTHOE JIMIIO, pa0OTHUK, HAJIEJICHHBIE MOJHOMOYMSIMU MO PAaCCMOTPEHUIO Kalloo,
HE3aMEUTUTEIBHO HAIIPABIISIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl IPOKYPATYPBHI.



[Tpunoxenue Ne 1

K AIMUHHCTPATUBHOMY PETJIAMEHTY
peI0CTaBICHUS MYHUIIUTIATHHON
YCIIYTH 1O BblJaue CIpaBKU
(BBITTUCKH)

dopma

(bnank opraHa, npegoCTaBISAIONIET0 MYHUIIUTAIIBHYIO YCIIYTY)

CIIPABKA

CenenHus 00 2JIEKTPOHHOM MOITUCH

JomxuoctHoe muio (PUO)

(MOAMUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)



[Tpunoxenue Ne 2

K AIMUHHCTPATUBHOMY PETJIAMEHTY
peI0CTaBICHUS MYHUIIUTIATHHON
YCIIYTH 1O BblJaue CIpaBKU
(BBITTUCKH)

dopma

(bnank oprana, npe10CTaBISIOIEr0 MYHUIUIIAIBHYIO YCIIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

[IpencraBurens:

KonTakTHbIe JaHHBIC ITPCACTABHUTCIIA:

PEINEHUE
00 OTKa3e B MPEJOCTABICHUN MYHUIIUIIAIbHON YCIIyTH
0 BbIJIa4y€ CHPABKU (BBITUCKH)

oT Ne
PaccmorpeB Bame 3asBieHue ot Ne 51
IIpUJIaracMble K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pElIeHre 00 OTKa3e B Bblaue
CIIpaBKU (BBIMIKMCKH) TIO CIIEIYIOIIEMY OCHOBAHUIO:
JlomomaUTENbHAST HHPOPMAIIHS:

Caenenus 00 37€KTPOHHON OJAIHCH

JomxuoctHOE uio (PHO)

(moxnuch YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTaBICHUSI MyHULIUTIATBHOM
YCIYTH IO BbIJAYE CIIPaBKU
(BBITTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIIET0 MYHUIUIIAIBHYIO YCIIYTY)

Kowmy:

KoHTakTHBIE TaHHEBIE:

IIpencraBurens:

KonTakTHbIe AaHHBIC IIPEACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MpHUeMe JJOKYMEHTOB, HEOOXOIUMBIX JIJIS IPEIOCTABIICHHS
MYHMITUITAIBHON YCIYTH MO BbIJaue CIPABKH (BBITTUCKH )
oT Ne

PaccmorpeB Bame 3asBinenue ot No 151
npuiaraembie K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MIPUHATO pelieHue o0 OTKa3e B MpUEMe
JIOKYMEHTOB, HEOOXOJUMBIX IJI MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH IO BBIJaue

CIIpaBKHU (BBIHI/ICKI/I) 1o CJICAYOIIUM OCHOBAHUAM:
l.
2.

Pa3pscHeHne npuurH OTKa3a:

JlononHuTENbHAS HH)OPMALINS:

Bbl BnpaBe MOBTOPHO OOpPaTUTHCA B YMOJIHOMOYEHHBIM OpraH C 3asBICHUEM O
IPEIOCTaBICHUU YCIyTH MTOCJE YCTPAaHEHUS YKAa3aHHbBIX HAPYIICHU.

JlaHHBII OTKa3 MOKET ObITh 00KAJIOBAH B 10CY1€0HOM MOPSAIKE MYyTEM HAIlPaBICHUS
’KaJI0ObI B YIIOJIHOMOUYEHHBIN OpraH, a Takke B CyZeOHOM MOpSIZIKE.

CeneHus 00 2JICKTPOHHOM IMOITUCH

JomxuoctHoe nuno (PUO)

(moanKCh YIMOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasHa)



[Tpunoxenue Ne 4

K AIMUHHCTPATUBHOMY PETJIAMEHTY
peI0CTaBICHUS MYHUIIUTIATHHON
YCIIYTH 1O BblJaue CIIpaBKU
(BBITTUCKH)

dopma

B

(HanMeHOBaHHE OpraHa MECTHOT'O CAMOYIIPABICHUS)

oT

(amummst, ©Ms1, 0TYECTBO, ACTIOPTHBIC JaHHBIE, PETUCTPAIIHIO TTO
MECTY JKUTEJIbCTBA, aJIPeC ANEKTPOHHOMU IOUTHI, TeJae(oH)

3ASBJIEHUE
O BbIJ]a4€ CIPABKU (BBIMUCKHU)

[Tpomry Bac BbIgaTh cripaBKy (BBIIUCKY)

(Yka3aTp BHJI CIIpaBKH)

K 3asBnenuto npunaratorcs:

PesynbTaT npenocTaBieHus MyHULIMNAIBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

DB auuHbld KabuHeT IlopTama rocyAapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT
Pecny6nuku TatapcraHn;

DB JUYHBIA KaOuHeT ExuHOro moprajia rocyJapCTBEHHBIX M MYHMIIMITATIBHBIX
YCIYT;

DB MHOTO(YHKIIMOHAILHOM IIEHTPE TMPEJOCTABICHUS] TOCYJIApCTBEHHBIX U
MyHUITUTIATBHBIX yeryT PecyOnuku Tatapceran;

B Opcane.

(mara) (moamnucs) (®.1.0.)



[Ipunoxenue Ne 5

K AIMUHHCTPATUBHOMY PETJIAMEHTY
peI0CTaBICHUS MYHUIIUTIATHHON
YCIIyTH TIO BBIJaue CIPaBKH
(BBITTUCKH)

PyxoBoautento
HcnonHuTenbHOTO KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUN TEXHUYECKOUN OIUOKHU

CooOmato 00 ommodke, JOMYIIEHHON MpU OKa3aHUM MYHHUIMIIAIBLHON YCIyrH MO
BbIJIaue CIIPaBKH (BBIITUCKH).

3anucaHo:

IIpaBunbHbBIE CBEICHUS:

[Ipomry  wcmpaBuUTh  JOMYNICHHYH)  TEXHUYECKYH0  OMMOKY W  BHECTH
COOTBETCTBYIOIIME U3MEHECHUSI B JJOKYMEHT, SIBJIAIOLIANCS PE3yIbTaTOM MYHHIUIIAIBHON
YCIYTH.

[Tpunararo cienyrommue J0KyMEHTHI:

1.

2.

B cnyuae npuHATHS pemieHus 00 OTKJIOHEHHMM 3asBJICHHS 00 WCIpaBiICHUU
TEXHUYECKOW OITMOKHU MPOIITY HAMPABUTh TAKOE PEIICHUE:

MOCPEJICTBOM OTIIPABIICHUS SJIEKTPOHHOTO IOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMWUU Ha OyMa>KHOM HOCHTEJIC TIOYTOBBIM OTIPABJICHHUEM IIO
azpecy:

HacrosiiyM mmoATBEpKAar0: CBENCHUS, BKIIOYEHHBIE B 3asBIICHUE, OTHOCALIMECS K
MOE€M JIMYHOCTH M TMPEACTABISIEMOMY MHOIO JIMIy, & TAaKXE€ BHECEHHBIC MHOK) HIXKE,
JOCTOBEPHBIL. JIOKyMEHTHI (KOTUU JJOKYMEHTOB), PUJIOKEHHBIE K 3asBJICHHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoit denepaiiii, Ha MOMEHT
MIPEACTABIICHUS] 3asBJICHUS STU JIOKYMEHTBI JICWCTBUTENIBHBI W COAEPMKAT JTOCTOBEPHBIC
CBEICHUSL.

(mata) (moamuce) (®.1.0.)



