Pecny6ninka Tarapceran Taraperan Pecny6inkacol

HcnonHuTebHBIH KOMHTET CapmaH MyHHIIUDIAJIb PAaHOHBI
Hnsikca3ckoro cesibCKoro Nnexcas aBbLI KHpJere
nocenennss CapMaHOBCKOro O0amKapMa KOMHTETbI

MYHHIHNAJLHOIO paiioHa

IOCTAHOBJIEHHE KAPAP
24.12.2024 Nel7

O6 yTBepKIeHUH aJMUHHCTPATUBHOTO perjiaMeHTa
NpeI0CTaBIIeHUs] My HULIMIATBHOMN yCITyTH
110 BbIJIa4e CIPaBKH (BBIUCKH)

B nemsx peamuzamuu ®enepanbHoro 3akona ot 27.07.2010 Ne 210-@3 «O6
OpraHM3alyd IPENOCTaBIE€HHs TIOCYJapCTBEHHbIX M MYHHIMNAIBHBIX YCIyI»,
PYKOBOACTBYsICh nocTaHoBieHueM Kabunera MunuctpoB PecnyGnuku ot 02.11.2010
Ne 880 «O6 yrBeprknenun Ilopsiaka pa3paboTKH W yTBEp)KAEHHUS aIMUHHCTPATUBHBIX
perjiaMeHTOB IIPEJOCTaBIEHHs FOCYAapCTBEHHBIX YCIyI MCHOIHUTEIBHBIMU OpraHaMy
rocyjapcTBeHHoil Binacth PecmyOnuku TarapctaH ¥ O BHeCeHHMM HW3MEHEHHH B
oraensHble noctaHoBieHuss KaOunera MunuctpoB PecnyOmuku — Tarapcrany,
HcnonnurensHplii komuteT Misikcasckoro cenbckoro moceneHus CapMaHOBCKOTO
MyHHULIMIAIBHOTO paifona Pecry6nuku TarapcTaH, mocTaHOBIISET:

1.  YrtBepauth TpUIaraeMbIi aJIMUHUCTPATUBHBIH periiaMeHT
Npe0CTaBICHUS] MyHHUIIUIIAIBHOM YCIIyTH 10 BbIZa4Ye CIPABKH (BBITUCKH);
2. Ilpu3HaTh yTpaTUBIIKM CHIIy IIOCTAHOBIEHHE VICIIONHUTEIBHOTO KOMUTETA

Wnskcasckoro cenbckoro mnoceneHusi CapMaHOBCKOTO MYHHUIMIIAIBHOTO —paiioHa
Pecny6imuku Tarapcran ot 25.06.2021 r. Ne10 «O6 yTBep»/IeHUH aiMHHUCTPATHBHOIO
periamMeHTa IpeJOCTABICHUS] MYHHUIMIIAIBHOM YCIYyrH [0 Bbljladye CIIPaBKH
(BBIITUCKH )».

3. OOHaponoBaTh HacTosllliee IOCTAHOBICHHWE IyTeM pa3MelleHds Ha
«OduimansHoM mopTane mnpaBoBoi MH(popManuu Pecry6iuku Tarapcran» mo BeO
azpecy: http://pravo.tatarstan.ru u pasmecTHTh Ha oUIHATBEHOM caiite CapMaHOBCKOTO
MyHULUNAIbHOTO  paiioHa  Pecnybmuku — Tatapcran B HH(MOPMALHOHHO-
TeIeKOMMYHHKAIIMOHHOM ceTu WuTepHer 1o Beb-aapecy:
https://sarmanovo.tatarstan.ru/.

4. KoHTpoJIb 32 UCIIOJIHEHHEM HACTOSILETO TIOCTAHOBIIEHHSI OCTABJISIIO 32 COOOIA.

PyxoBoaurens McrnomHUTETEHOTO KOMUTETA
Nnsikcazckoro cenbCcKoro noceneHus
CapMaHOBCKOTO MyHHIIMIIAIEHOTO paiioHa 7 @O .M.I'unbdanos



YTBEpPXOEH
NOCTaHOBMEHNEM
McnonHutensHoro komureTa
Mnsakcasckoro cenbckoro
noceneHna CapmMaHOBCKOro
MYHMLMNANbHOIO panoHa
Pecnybnukn TatapctaH
OT«___ » 2024 r.Ne

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBleHUA MyHULMNANbLHOM YCNyru nNo BblAa4ve cnpaBKu (BbINUCKK)

1. O6wue nonoxeHus
1.1. TlpegoMeT perynupoBaHnst agMMHUCTPATUBHOINO perrnamMeHTa

Hactosiwuii agMUHUCTPATUBHBIA pernamMeHT npeaoCcTaBneHust MyHMUMnanbHON
ycnyru (ganee — agMUHUCTPATUBHBIN pernameHT) ycTaHaBnMBaeT CTaHaapT U Nopsiaok
NpefocTaBneHNs MyHULMNANbHOW YCryrM No Bblgave chnpaBku (BbiMMcku) (oanee —
MyHMUMNanbHas ycnyra).

1.2. KaTeropuu 3agasutenen

1.2.1. Jluyamuy, vMmeWwUMn npaBoO Ha MofydYyeHUe MyHUUMNanbHOW YCIyri,
ABMAKTCA (pusndeckue nuua (ganee — 3asaBUTEND).

1.2.2. C 3asgBneHnemMm BnpaBe ob6paTUTbCA nNpeacTaBUTENb 3asBUTENS,
AENCTBYIOLWNN HA OCHOBaHUM OOKYMEHTA, YAOCTOBEPSIOLLEro ero nosiHoMmouuns (ganee
— NpeAcTaBuUTENb 3a8BUTENS).

1.3. Nopsagok MHpopMMpoBaHUS O NPeAOCTaBNEHUN MYHULMNANBHOW YCIyTU

1.3.1. WHpopmauma o nopsagke npenocTtaBfeHNa MyHUUUNANbHOM  yCIyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHOaX, COAepXalmxX BU3yanbHYIO U TEKCTOBYIO
MHOPMALMIO O  MyHMUMNANbHOM  yCryre, pPacnosyioOXeHHbIX B  MNOMELLEeHUAX
MHOTOYHKLUNOHAIbHbIX LEeHTpoB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHULMMANbHbIX YCAyr.

2) Ha odwuuManbHOM CanTe MYHUUMNANbHOrO panoHa B WMH(OPMALMOHHO-
TenekoMmyHukaunoHHom cetn «MHTepHeT» (https://www.sarmanovo.tatarstan.ru);

3) Ha [lopTtane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukm
TaTapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnvkaHckun noptan);

4) Ha EguHomM nopTtane rocyaapCTBEHHbIX U MyHUUMMAMNbHbIX YCNyr (PYHKLMNA)
(https:// www.gosuslugi.ru) (aanee — EguHbin noptan);

5) B rocyaapCTBEHHOW MHpOpMaLMOHHON cnucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX 1 MyHULUMNANBbHBIX YCNYT).

1.3.2. KoHcynbTupoBaHMe no Bonpocam MpeaocTaBfeHns MyHuUMnanbHOW
yCryru ocyLLecTBISeTCA:

1) B MHOroyHKUMOHanNbHbIX LEHTpax npeaoCTaBneHnd rocygapCTBEHHbIX W
MYHLMNANbHbLIX YCAYr NPY YCTHOM 06paLleHnn - JIMYHO UK No TeneqoHy;



2) B HTepakTuBHom popme EanHoro, PecnybnukaHckoro noprana;

3) 8 yrosiHoMo4YeHHOM Ha rpedocmaersieHue ycriyau opeaHe (Oanee — OpeaH):

npu yCTHOM OBpaLLeHUN - INYHO NN NO TENEOHY;

npu NMCbMEHHOM (B TOM Yncre B opMe ANIEKTPOHHOIO AOKYMeHTa) obpalleHmum
— Ha ByMakHOM HocuTEene MNo NoYTe, B ANIEKTPOHHOM dOPME MO ANEKTPOHHOW NouyTe.

1.3.3. lHpopmauua Ha EpmHom noptane, PecnybnukaHckom nopTtane o
nopsgke M cpokax npeaoctaBreHns MyHUUMnansHOW yCrnyrm Ha OCHOBaHUN CBEOEHUN,
cogepxawmxca B PeecTpe rocyaapCTBEHHbIX W MyHUUMMANbHbIX  YCAyr,
npegocTaBnseTcs 3asasButento becnnaTHo.

[ocTyn K nHopmauum o cpokax n nopsagke npeaocTaBrneHnss MyHUUunanbHom
ycnyrm ocyuwiectensaeTca 6e3 BbiNONMHEHMS 3asaBUTeNnem kaknx-nmbo tpebosaHuii, B TOM
yucrne 6e3 MCNONb30BaHUSA NPOrpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha
TEXHNYEeCKMe cpeacTBa 3aaBuTens TpebyeT 3akmoyeHUs NULEH3NOHHOTO UM MHOro
cornawleHus C npaBoobnagatenem nporpaMmmHoro obecneyeHus,
npegycMmaTpuBalroLLero BauMaHne nnatbl, perncTpauuio unmM aBTopusaumio 3asasurtens
WU NpegocTaBneHne MM NepcoHarnbHbIX AaHHbIX.

1.3.4. Tpwn obpallieHnn 3asBuTensa AUYHO Unu No TenedoHy B COOTBETCTBUMU C
NOCTYNMBLUMM obBpalleHneM npegocTaBnaeTcs MHopmaLums:

1) 0 MecTe HaxoXOeHusi MHOroyHKUNMOHAaNbHOro LeHTpa
npefocTaBrieHMst  FTOCYAApPCTBEHHbIX M MYHMUMNANbHbBIX  YCIyT,
UcnonHumeneHbIl KoMumem Ursikca3cko20 CeslbCKo20 [10cesieHust
(appec, rpaduk paboTbl, cnpaBoYHblE TENEOHDI);

2) 0 nopsagke npefocTaBfieHUs MyHUUMNANbHOW yCcnyrn, o
crnocobax n cpokax nogavn 3asiBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM rnpefocTtaBnseTcs
MyHUUMNAnNbHas  ycnyra; O  HOPMaTUBHbIX  MPaBOBbIX  aKTax,
perynupyroLwmnx BONpoCkl NpeaoCcTaBneHns MyHUUMNansHON yCnyri;

4) O nepeyvyHe AOKYMEHTOB, HeOBXOAMMBbIX Ot pacCMOTPEHUS
3asiBMeHns o NpeaocTaBneHnn MyHMLmnnanbHOM ycnyrm, o cpokax npuema
N perncTpaumm 3asBreHus;

5) 0 Xofe npefocTaBneHns MyHUUunanbHOM yCnyru;

6) O MecCTe pasMelleHuMs Ha  odwmumanbHOM  caunTte
WHopMaLMM No BONpocam nNpeaocTaBneHns MyHULMNansHOW yCnyru;

7 O nopsigke obxanoBaHus OencTBurM unu 6Ge3aencTeua
AOJMPKHOCTHBIX Ny, OpaaHa.

Mo nMCbMEeHHOMY OOpalWeHuio COTPYAHWMKM OTAenia, OTBETCTBEHHOIMo 3a
npegocTaBfieHe  MyHUUMNAnNbHOW  ycnyru, nogpobHO B NUCbMEHHOW dopme
Pa3bACHAT 3asABUTEN0 MOPSAOK MNPefoCTaBfeHUs MYHULMNANbHOW  YCnyrn W
BOMPOCHI, YKa3aHHble B HACTOSLWEM MyHKTe agMWHUCTPATUBHOIO pernameHTa, U B
TeyeHne Tpex paboumx OHen co OHA perncTpauum obpalleHus HanpaensT OTBET
3assutento. OTBeTbl AalTcsa Ha A3blke obpalleHus. B crniyyae HEBO3MOXHOCTU LaTb
OTBET Ha 43blke obpalleHus MCMNOMb3YTCA FOCyAapCTBEHHbIE A3blkM Pecnybnukn
TaTtapcTaH.

1.3.5. NHpbopmauma no Bonpocam npenocTaBreHus MyHUUUNanbHOW YCryru
pasMellaeTcs Ha odumumanbHOM calTe  MYHUUMNanbHOroO panvoHa UM Ha
MHAPOPMAUMOHHBIX  CTeHA4ax B NOMeELWeHuax McrosiHumenbHo20  Komumema
Unsikca3ckoz2o cernbcKoz2o rocesieHuss ans paboTbl ¢ 3ad9BUTENSAMN.

MHdopmauma Ha rocyaapCTBeHHbIX  43bikax Pecnybnukun  TaTtapctaH,
pasMellaemMasi Ha WHMPOPMAUMOHHBLIX CTeHdax W Ha oduumanbHOM caunTe
MYHUUMMANbLHOrO  paoHa B  MH(OPMaUNOHHO-TENEKOMMYHUKALUMOHHOMW  CeTu
«VIHTepHeT», BKNOYaeT CBeAEHUs O MyHUUMNanbHOW Yycryre, coepXxawimecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMMHUCTPATMUBHOIO perfamMmeHTa,



MHOPMAaLMIO O MEeCTe HaxXOXOEeHWs, CrpaBoYHbIX TenedoHax, BpeMeHu paboTbl
UcrnionHumenbHo20 kKomumema Msikca3ckoao CesibCKo20 rocesieHusl, o rpaduke
npuemMa 3asiBfeHuin Ha NpegocTaBneHne MyHUUMnansHON yCryru.

1.4. HopmaTuBHble NPaBOBbIE aKTbl, PErynvpytoLimMe npegoctaBreHne
MYHULMNANbHOW yCnyru

1.4.1. [lepedyeHb  HOpPMATMBHbLIX  NPaBOBbIX  aKTOB, perynmpyoLwmx
npegocTaBfieHe MyHUUMNAanbHOM YCryrn (C yKasaHUMEM pPEKBU3UTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB M WUCTOYHUKOB MX oduumanbHoro onybnukoBaHus), pasMeLleH Ha
EovHom noprtane, B PeecTpe rocygapCTBEHHbIX W MyHMUMNASbHbLIX YCIyr, Ha
ochuymanbHoOMm cante MYyHULUUMNAaNbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaunoHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMWHUCTPATMBHOIO perfiameHTa B [OEUCTBYHOLEN pefakumu
nognexuTt pasmMmelleHnio Ha EguHom noptane, B PeecTpe rocydapCTBEHHbIX U
MYHALUMNANbHbLIX YCNyr, Ha odwuuManbHOM canWTe MYHUUMNAnbHOro pamoHa B
NHPOPMALNOHHO-TENEKOMMYHUKALUNOHHOM ceTu «HTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerneHnd

1.5.1. B agMUHUCTPATUBHOM perfiaMmeHTe UCMonb3yKTCs cneayowme TepMnHbI U
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOrO(PYHKUMOHANbHOIMo UeHTpa npefocTaBneHus
roOCy4apCTBEHHbIX W MyHUMUMMANbHbLIX YCrAyr — TeppuTopuanbHo obocobneHHoe
CTPYKTYpHOE nogpasgeneHue (ocpunc) MHOrO(PyHKUMOHAaNLHOro LeHTpa
npeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCryr, CO34aHHOE B rOpPOACKOM
(cenbckom) noceneHnn MyHULMNanbHOro pamoHa Unn B ropogckom okpyre Pecnybnuku
TatapctaH B cooTBeTCTBUM C MyHKTOM 34 [lpaBun opraHusaumm LeATerlbHOCTU
MHOTOYHKLMOHANbHbIX LeHTpOB npeaocTaBneHns rocyaapCTBEHHbIX n
MYHUUMNANbHbIX YCNYr, YTBEPXAEHHbIX NOocTaHoBeHneM [NpasutenscTea Poccumnckom
®epepaumm ot 22 aekabpa 2012 r. Ne 1376 «O6 ytBepxaeHum NpaBun opraHMsaumm
AEeATENbHOCTU MHOrOMYHKLMOHAMbHbBIX LEHTPOB NPeaoCTaBNeHUs rocy4apCTBEHHbIX U
MYHMLUMNANbHbIX YCNyry;

TexHuyeckas owubka - owwmnbka (onmcka, oneyaTtka, rpammaTudeckas Wnu
apudpmeTnyeckad owubka nmbo nogobHas owwubka), OonylweHHas  opraHom,
NpeaoCTaBnALWMM  MyHUUMNANbHYO  YCNyry, W npuBewasi K HeCOOTBETCTBUIO
CBeAEHUIN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCNyru), CBEAEHUAM B
AOKYMEHTax, Ha OCHOBAHWWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHaa cuctema wpeHTudmkaumm wn  ayteHTMdukauum B UHEPACTPYKTYpe,
obecneymBatoLlen NHGOPMAaLMOHHO-TEXHOSOrMYyecKoe B3aMMOOencTBue
MHPOPMALMOHHBIX CUCTEM, UCMOSb3YyeMbIX NS NPeAoCTaBleHNs rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr B 9NeKTpoHHon dopme (aanee — ECUA) — denepanbHas
rocygapcrtBeHHas MHGOpMaLMoHHas cuctema, obecneyvmBaroLlasd CaHKLUMOHNUPOBAHHbIN
AOCTYN Y4aCTHUKOB MHAPOPMALMOHHOIO B3aUMOLENCTBUS B CUCTEME MAEHTUdUKaLUN 1
ayTeHTMduKaumm K  WHopmauuu, cogepxatlemncs B rocy4apCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMALIMOHHBIX CUCTEMAX;

Mo®Ll - lNocyaapctBeHHOe OropkeTHoe yypexaeHue «MHOrodyHKUMOHaNbHbIN
LEeHTp npefocCTaBfieHMsl roCygapCTBEHHbIX M MyHUMUMNanbHbIX ycnyr B Pecnybnuke
TartapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHAsA MHOpPMaLUNOHHasA cucrtema
MHOIO(YHKLMOHANbHbIX LLeHTpOB npegocTaBneHuns rocyaapCTBEHHbIX n
MyHMUMNanbHbIX yenyr Pecnybnuku TaTtapcraH.



1.5.2. B agMnH1CTpaTMBHOM pernamMeHTe nof 3asiBfieHneM O npefocTaBneHuu
MyHMUMNanbHOW ycnyru (ganee - 3asiBneHne) NoHMMaeTCs 3anpoc O NpeaocTaBneHnm
MYHMUMMNANbHOW YCMyrM, NOAaHHbIN B COOTBETCTBMM C MNYHKTOM 3 cTatbun 2
depepanbHoro 3akoHa oT 27 wmonsa 2010 roga Ne 210-¢3 «O6 opraHusaumm
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHUUMNAnbHbIX yenyr» (ganee — ®enepanbHbli
3akoH Ne 210-93).

2. CtaHpapT npeagocTaBneHUss MyHULUNanbHOW yCnyru
2.1. HaumeHoBaHne MyHMUmMNanbHOW ycrnyru
Bbligaya cnpaBku (BbINUCKN).

2.2. HanmeHoBaHMe WCNOMHUTENBHO-PACNOPAAMTENBHOINO OpraHa MeCTHOro
camoyrnpasfeHns, HenocpeacTBEeHHO NpPefoCTaBAWEro MyHULMNANbHYO YyCnyry
NcnonHuteneHbin  komuTeT Wngakcasckoro cernbckoro noceneHuss CapmaHOBCKOro
MyHUUUnanbHoro panoHa Pecnybnuku TatapcTaH.

2.3. OnucaHne pesynbTaTta npeaocrtaBiieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. Pesynbtatom npegoctaBneHns MyHUUMNanbHON yYCnyrn SBnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTodAwemy
agMUHNCTPATUBHOMY pernameHTy);

2) peweHne 06 oTkase B NpeaocTaBneHUM MyHULMNANbHON
ycnyrim  (npunoxeHne Ne 2 K HacTosilemy aaAMWHUCTPaATUBHOMY
pernameHTy);

3) peweHne ob oTkase B npuemMe OOKYMEHTOB, HEobXoouMbIX
ANa npefocTaBneHns MyHuumnanbHon ycnyrn (npunoxeHne Ne 3 K
HacTosILLEMY aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegoctasfieHNs MyHULMMOANbHOM YCRyrM HanpasrisieTcs
3asBuTento B OpME  3MEKTPOHHOrO  [OKYMEHTa, MoAMNUCAHHOIO  YCUNEHHOW
KBanM@uULMPOBAHHOW 3MEKTPOHHON NOAMUCHIO YNOMHOMOYEHHOIO AOSMKHOCTHOMO nvua
OpeaHa (nnbo OpeaHa), B cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011
roga Ne 63-03 «O6 anekTpoHHON noanucuy (oanee — ®epepanbHbli 3akoH Ne 63-03)
B Nu4YHbiM kabuHeT EguHoOro noptana. B cnyvyae HanpaeneHus 3asiBNeHUs
nocpencTsomM PecnybnunkaHckoro noptana pesynbTaTt npeaocTaBneHns
MYHUUMNANbHOM YCNYrM HanpaBnaeTcs Tak e B NN4YHbIA KabuHeT PecnybnmkaHcKoro
noprtana.

2.3.3. Mo BbIbOpy 3asBuUTENs pes3ynbTaT NpefoCcTaBfieHUs MyHULUMNarbHON
ycnyrn Bblgaetca B OpraHe wnu B MOLL B hopme 3k3emnngpa 3neKTPOHHOro
AOKYMEHTa, pacneyaTaHHOro Ha OymMaXHOM HocuTene, 3aBepeHHOro nedatblo U
NoAMNUCbI0  COOTBETCTBEHHO YMOMHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa wnu
paboTHuMka MOLIL.

2.34. 3aasuTtenb BrnpaBse Nnony4nTb pes3ynbTaT npenocTaBeHns
MYHMUMNANbLHON ycnyrn B opMe 3NeKTPOHHOro AOKyMeHTa B Te4YeHMe Cpoka AenCcTBUS
pesynbTata NpeaocTaBneHnss MyHULMNansHOW YCIyru.

2.4. Cpok npefocTaBneHnss MyHUUMNanbHOM yCnyru, B TOM YKUCIE C y4eTOM
HeoGXxoanMoCTM 0bpaLleHns B opraHnsaunm, y4acTeytoLme B NpeaocTaBrieHnm
MYHULMNAnbHOW YCryrn, CPOK NPUOCTAHOBINEHUS NPEAOCTaBNIEHNS MyHULMMANbHOW
yCryru B cnyyae, ecnv Bo3MOXHOCTb NPUOCTAHOBIEHMS! NPeayCMOTPeHa



3akoHogaTtenscTBoM Poccunckon degepaumm, Cpok Bbligayuun (HanpaBneHus)
AOKYMEHTOB, SABMAIOLUXCH pe3ynbTaToM NpeaocTaBneHnss MyHUUunansHom ycnyrm

2.4.1. MyHuuunanbHas ycrnyra npeaoCcTaBrisieTcsl B TeYeHne Tpex paboumnx gHeNn.

2.4.2. lNpunoctaHoBMNEHNe CpoKa NpeaocTaBfieHUs MyHUUUNANbHOW YCNyru He
npeaycMOTpEHO.

2.4.3. HanpasneHne OOKyMeHTa, SBMSIOLWEroca pesynbTatoMm npefocTaBeHus
MyHMUMMaNbHOW  ycnyru B (bopMe  SNEKTPOHHOro  [AOKYMeHTa,  3asiBUTEo
OCyLlecTBNAeTCs B AeHb OOPMIIEHUS U perucTpaumm pesynbtata npegocTaBrieHus
MYHULMNANbHOW YyCnyriu.

2.5. NcuepnbiBatowmin nepevyeHb 4OKYMEHTOB, HEOO6XOANMbIX B COOTBETCTBUM C
3aKkoHogaTeslbHbIMU U UHBIMU HOPMATUBHBLIMW NPAaBOBbLIMW akTaMu AJ1s
npefoCcTaBNeHUs MyHULMNANbHOW YCNYrn, a Takke YCNnyr, KOTopble SIBASTCA
HeobxoaMMbIMn N 06a3aTenbHbIMU 451 NPEe4OCTaBNeHNs MyHULMNANbHbIX YCIyT,
nognexawmnx npeactaBneHnto 3asaBuTenem, Cnocobbl X NONyYeHUs 3asaBUTENEM, B
TOM YmMcre B ANEKTPOHHON doopme, NOPSAOK X NpeacTaBneHus

2.5.1. Ina nony4yeHnss MyHUUMNANbHOM YCNyrM 3asBuTENb nNpeacTaBnsier
cneayrowmne JOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSALWNA NIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeacteomMm EguHoro, PecnybnukaHckoro noptana);

2) OOKYMEHT, YAOCTOBEPSAOLMNIA NONTHOMOYNS NPEeACTaBUTENS 3aSBUTENS;

3) 3asBneHue:

B popMe JOoKyMeHTa Ha BymaxxHoM HocuTene (npunoxeHne Ne 4 k HacToswemy
aAMWHNCTPaATUBHOMY perfiaMeHTy);

B 9MNEKTPOHHOM dopme (3anonHsieTcs NOCPeaACTBOM BHECEHUS
COOTBETCTBYIOLUNX CBEAEHWUA B 3NEKTPOHHYK (PopMy 3asiBreHus), noanucaHHoe B
cooTBeTCTBUN C TpeboBaHMAMM nyHkTa 2.5.3 agMWHUCTPATUBHOIO pernameHTa, npu
obpalueHnn nocpeactesom EgmHoro, PecnybnukaHckoro noprana;

4) B cny4ae, ecnu Ana npegocTaBfieHns MyHUUmMnanbHOW ycryrn Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX NWUA, He SABMAKLWErocs 3asBuTeneMm, M ecrnv B
COOTBETCTBUM C (bedepanbHbiM 3aKOHOM 06paboTka TakMx MNepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBNATLCS C COrnacus ykasaHHoro nvua, npy obpalleHun 3a nonyyeHnem
MYHMUMNANbHOW yCnyrn 3asBuTeNb LOMOMHUTENbHO NpPeAcTaBnseT LOKYMEHTHI,
noaTBepxXaatLlme MoryYeHne Ccornacua  ykasaHHoOro nuvua wunM  ero  3akOHHOro
npeactaButens Ha obpaboTKy nepcoHanbHbIX AaHHbLIX yka3aHHOro nuua. [JoKyMeHThI,
noaTBepxaatoLLime nofyvyeHwe cornacusi, Moryt ObiTb npeacTtaBneHbl B TOM 4yucne B
dopMe 3NEKTPOHHOIo JOKYMEHTa;

5) B cnyyae, ecnn 00513aHHOCTb XpaHeHWa gomoBon kHurm go 31.12.2017
BO3naranacb Ha COGCTBEHHMKOB XMWMbIX MOMELLEHWN, 3asiBUTENeM npeacraBnsaeTcs
AOMOBas KHUra;

6) NnpaBoycTaHaBnMBatLLMe OOKYMEHTblI Ha UHAUBMAYANbHbIV XXUITON AOM (ecnu
npaBo CcOB6CTBEHHOCTW He 3aperucTpupoBaHo B EAMHOM rocygapCTBeHHOM peecTpe
HEeOBWXMMOCTMW) — A5 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTK.

2.5.2. 3aaBneHve n npunaraemble OOKYMEHTbl MOryT ObiTb nNpeacTaBrieHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3d ML Ha BymMaxHbIX HOCUTENSIX U B BUAOE ANEKTPOHHbBIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TPeOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErfaMeHTa;

2) nocpenctsom EamHoro, PecnybnukaHckoro noprana B 9feKTPOHHOW hopMme;

3) B OpraH nM4yHO 1 NnocpeacTBOM MOYTOBOW CBA3N Ha BymMaXHOM HocuTene.



3asiBneHne un npunaraemble LOOKYMEHTbl, MNPW HanpaBfieHuuM MNOCpPeacTBOM
NOYTOBOW CBA3MW, 3aBEPHAIOTCHA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3aaBnenne npu HanpaeneHun nocpeacTtsom EgnHoro, PecnybnmkaHckoro
nopTtana noAnucbiBaeTca NPOCTON ANEKTPOHHOW NOAMNUCHIO 3asiBUTENS.

[na nonyyeHnss NpocTon 3NEKTPOHHOW NOANUCK 3asiBUTENIO HEOBXOAMMO NPONTH
npoueaypy pernctpauumn (ayteHtudukaumm) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuncob.

OnNEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), yKasaHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATUBHOIO perfameHTa, 3aBepsioTcH
YCUNEHHOW KBanuuUMPOBaHHOW MNOAMWUCHLI0 NUL, YMOMHOMOYEHHbLIX Ha co3fdaHue U’
noanMcaHne Takux AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnEeKTPOHHbIE AOKYMEHTbI (9NEKTPOHHbLIE 00pa3sbl AOKYMEHTOB), NpunaraemMblie K
3as1BNEHN0, B TOM YUCIe LOBEPEHHOCTU, HaNpaBnsTcs B Buae annos B oopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 MbanT.

KauecTtBO npegoctaBnsemMbiX 3NEKTPOHHbLIX AOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
[OKYMEHTOB) OOSDKHO MO3BOMATbL B MOSIHOM OObemMe npoynTaTb TEeKCT OOKYMEHTa U
pacno3HaTb PeKBM3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHnss AOKYMEHTOB U MHpOPMaLMN UK OCYLLIECTBIIEHUS AENCTBUMN,
npeacTaBneHne Wunu OcCyLLeCTBrEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMU
NPaBOBbIMW  aKTaMW, PEerynmpylowmMMn OTHOLLIEHMS, BO3HMKaKWMe B CBA3N C
npegocTaBneHnemM MyHUUUNANbLHOM YCIyru;

2) oCcylleCcTBeHUss AENCTBMA, B TOM YUCre COorfiacoBaHUn, HeobxoauMmblX Ans
NONyyYeHnss MyHUUMNAnNbHOM YCRyrM W CBA3AHHbIX C oOOpaweHneM B  UHble
rocy4apCTBEHHblE OpraHbl, OpraHbl MECTHOrO CaMOynpaBfeHus, opraHvsauuu, 3a
NUCKINIOYEHNEM MOMyvYeHuUss YCnyr W MofyvyeHus [OOKYMEHTOB U WHopmauumu,
npeaocTaBnsemMblXx B pe3ynbTaTe MNpeaoCTaBNeHUss TakuxX YCRyr, BKITOYEHHbIX B
nepevHn, ykasaHHoble B 4Yactm 1 ctatbm 9 ®depepanbHoro 3akoHa Ne 210-93
(HeobxoanmbIX 1 06a3aTENbHbBIX YCAYT);

3) npeacrtaBneHuMst OOKYMEHTOB W WHdoOpMauuu, OTCyTCcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb Mpu MepBOHa4YasibHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMMbIX ANA NpefoCTaBfieHUs MyHUUUNanbHOW ycnyru, nubo B
npeaocTaBNeHNN MyHULMNANbLHON YCNyrn, 3a UCKITYEHNEM CreayHLLNX Cryvaes:

a) u3MeHeHuMe TpeboBaHM HOPMATUBHbLIX MNPAaBOBbLIX AaKTOB, KacaloLMXCS
npeaocTaBnNeHNsa MyHULMNANbLHOM yCryri, Nocne nepBoHavasibHON nogayvv 3asiBneHuns
0 NpefocTaBfeHnn MyHULMNANbsHOW YCIyru;

6) Hannume owmnboK B 3aABNEHMM O NPESOCTABNEHNUN MYHULMMANBHON YCyrn m
AOKYMEeHTax, MOoAaHHbIX 3asiBUTenemM mnocrie nepBoHavanbHOro oTKasa B npueme
AOKYMEHTOB, HeobxoouMmbix AN NpedoCTaBfeHus MyHUUunanbHOW ycnyri, nmbo B
npeaocTaBneHNN MyHUUUNANbHOW YCAYrn U HE BKIMOYEHHbIX B NpeACTaBNeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYEHMEe CpoKa OENCTBUSA AOKYMEHTOB UMW U3MEHEHNE UHOpMaLUKn nocne
nepBOHaYanbHOro oTkasa B Npueme OOKYMEHTOB, HEOOXoauMbIX AN NpeaoCcTaBreHuns
MyHMUMNanbHOW ycnyru, nmbo B npegocTaBeHnn MyHULMNAnsHOM YCyru;

r) BblSIBNEHWE [OKYMEHTanbHO MNOATBEPXAEHHOr0 dakta  (NpPU3HaKOB)
OLWMBOYHOro MnM MPOTUBOMPABHOrO AencTBuA (6e3gencTBusl) OOMKHOCTHOro nuua
OpraHa, pa6otHuka MO®L, npu nepBoHayYanbHOM OTKa3e B MNpUEME [AOKYMEHTOB,
HeobxoaMMbIX 4N NpefoCTaBeHna MyHUUunanbHOW ycnyru, nnbo B npeaocTaBneHnm
MYHMUMMNANbHOW yCnyrn, O 4Yem B MUCbMEHHOM BMAE 3a MNOAMUCLIO PYKOBOAUTENS
OpraHa npu nepBoHayarbHOM OTKa3e B MNpYeMe [OKYMEHTOB, HEOOXOAWMbIX And
NpeaocTaBnNeHNa MyHUUMNANbHOM yCryrn, YBEAOMISIETCS 3asBUTENb, a TaKke
NPUHOCATCHA N3BMHEHUA 3a AOCTaBMEHHble HeYA06CTBa;



4) npepocTaBneHnss Ha OyMaxHOM HoOcUTeNne [OOKYMEHTOB M WHopmauumu,
SNeKTPOHHblE 06pa3bl KOTOPbLIX paHee ObINN 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-d3, 3a UcknoYeHnem criyqyaes, ecnm
HaHeceHne OTMETOK Ha Takme OOKYMEHTbl NMbo NX udbsaTue ABnseTcs HeobxoaumbIM
yCcnoBmem npenocTaBneHns rocygapCTBEHHOW UMW MYHULUMMNANbHOW YCNYrn, U WHbIX
criyqaeB, YCTaHOBMNEHHbIX deaeparnbHbIMU 3aKOHaMMU.

2.6. NcuepnbiBatoLwwmim nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 4519 NPeAOoCTaBIEHUS MyHULMNANbLHOWN YCIyrn,
KOTOpble HAaXOAATCS B pacrnopsiKEHUN rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO
camoynpasneHus n NoaBeOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam unm opraHam
MECTHOro camoynpaBfieHNs opraHM3aunin n KOTopble 3asBUTESNb BNpaBe NpeacTaBuThb,
a Takke cnocobbl X NOMyYEeHUs 3aaBUTENSAMU, B TOM YMCHE B SNEKTPOHHON hopme,
nopsaoK UX NpeacTaBneHns; rocyaapCTBEHHbIA OpraH, opraH MeCTHOIo
camoynpasreHnst Tnbo opraHMsaums, B pacnopsikKeHnn KOTOPbIX HAX0AATCA AaHHble
AOKYMEHTbI

2.6.1. MNonyyatoTcsa B pamkax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) BbiMMCKka M3  EOQWHOro  rocygapCTBEHHOro  peecTpa
HeaBwxXumoctTn — dPeaepanbHasa cnyxba rocygapCTBEHHON perucrpaumu,
KagacTtpa u kapTorpaduu;

2) cBefeHMss O  [JencTeyloweM  nacrnopte  rpaxgaHuvHa
Poccuinckon ®egepaunn — MBLl Poccuy;

3) cBeJeHNa O HoTapuanbHOW goBepeHHOCTU — PeneparnbHas
HOoTapuarnbHas nanara.

2.6.2. 3asBuTenb BNpaBe NpeaocTaBuUTb OOKYMEHTbI (CBEOEHUS), yKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfnameHTa, B hopMe 9NeKTPOHHbIX
AOKYMEHTOB, 3aBepeHHbIX YCUMEHHOM KBanUUUMPOBAHHOW  NOAMUCBLID  NWL,
YNOMMTHOMOYEHHbIX Ha CcoO3JaHuMe W nognucaHne Takux [OOKYMEHTOB, Mpu nopjaye
3asBneHus.

2.6.3. HenpegcrtaBneHne (HecBOoeBpeMeHHOE MpeacTaBreHne) yKa3aHHbIMU B
nyHKkTe 2.6.1 agMMHUCTPATUBHOIO perfiameHTa OopraHamMu rocygapCTBEHHOW BnacTty,
opraHamu MeCTHOro camoyrnpasfeHud, opraHms3auusiMM OOKYMEHTOB M CBEOEHUN He
MOXET SABNATbCS OCHOBaHWEM ANdA OTKa3a B NpeAoCTaBNeHUN MyHULMNANbHOW YCIYTri.

2.6.4. [JomkHOCTHOe nuuo U (MnM) paboTHUK, YyKa3aHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO perfamMeHTa OpraHOB W OpraHusauuin, He npeacTaBmMBLLNE
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3aMpOLLEHHbIE U Haxo4sWMecs B pacrnopsikeHun
AOKYMEHT UMW CBedeHus, noanexaT agMUHUCTPaTUBHOW, ANCUUNIIMHAPHOW WUIN MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon depepaumu.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABMTENSA LOOKYMEHTbl CBELEHWS, B TOM
yucne noaTeBepxAalwlne BHeceHWe 3aaBuTeneM nnaTtbl 3a npegocTtaBneHue
MYHMLUMNANbHOW YCIyrn, Haxogswmecs B PacropsKeHUN rocyaapCTBEHHbIX OpraHoB,
OpraHoB MEeCTHOro camoyrnpasneHnsa U NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam
UM opraHam MeCcTHOro camMmoyrnpaBfeHns opraHmM3aumni.

HenpencraBneHune 3asBuTenemM LOKYMEHTOB, COAEPKaLMX CBEAEHUSs, KOTopble
HaxoOATCA B pacrnopsiKeHUWW rocydapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBfeHnss 1M noaBeAOMCTBEHHbIX FOCYAApCTBEHHLIM OpraHam Wnn opraHam
MECTHOro camoyrpaBfeHna opraHusauun, He $BMSEeTCA OCHOBaHMEM [ANnd OTKasa
3asBUTEN0 B NpeoCcTaBieHnn MyHULMNAnbHOM YCyriu.



2.7. NicuepnbiBaoLwmm nepeyeHb OCHOBaHUM ANS OTKa3a B npuemMe JOKYMEHTOB,
HeobxoaMMbIX A48 NpeocTaBeHns MyHULMNAnsHON yCnyru

2.7.1. OcHoBaHMAMM ONsi OTKasa B NpUMeEMe AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULMNANbLHOM yCnyru, ABNaTCS:

1) npeacTaBneHHble 3asBUTENEM [AOKYMEHTbl cofepXaT nogdYucTkKn U
ncnpasneHnsa TekcTa, He 3aBepeHHble B Nopsaake, YCTaHOBIEHHOM 3aKOHO4aTeNbCTBOM
Poccuiickon ®epepauuu;

2) DOKYMEHTbl cogepXaT NOBPEeXAEHWUd, Hanuyme KOTOpbIX He MNOo3BOSIeT B
nonHom obbeme wucnonb3oBaTb WHMOpPMaUUIo U CBeAeHWs, codepxawmecs B
AOKyMeHTax Anga npegocTaBneHns MyHULUMNansHOM YCNyru;

3) npeacTaBneHHble OOKYMEHTbl UMW CBEAEHUA yTpaTunn Curly Ha MOMEHT
obpaweHnsa 3a MyHUUMNanbHOM YCNyron (AOKYMEHT, yOAOCTOBEPAIOLMIA NOSTHOMOYUNSA
npeacraButena  3adBuTens, B cnyyae obOpaweHusas 3a  npefocTaBrieHMeM
MYHULMMNANbHON YCNYrn YKa3aHHbIM JIMLIOM);

4) nojava 3asBneHna O NpedoCTaBNEeHUN MyHULMNANbHOW  yCcnyrm Wu
AOKYMEHTOB, HeobxoauMMmbIX ANA NpefocTaBfeHns MyHMUMnanbHOW  yCnyrn, B
3NEKTPOHHOM (bopMe C HapyLEHNEM YyCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKkTHoe 3anofnHeHue obsa3aTenbHbIX Nosien B PopMe 3asiBlieHNs, B TOM
yncne B UHTEpakTMBHOM dopme 3asBrneHust Ha EguHom, PecnybnukaHckom noptane
(HepgocToBepHOE, HenonHoe, NMMBo HenpasubHOE 3arnofiHEHNE);

6) npencTaBrieHWe HEMnosIHOro KOoMMMekTa [LOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

7) 3adBneHve O MNpeaocTaBNeHUW YCNyrM nogaHo B OpraH rocygapCTBEHHOW
BNacTu, opraH MECTHOro camoyrnpaBfeHns UM opraHnsauuio, B NOSTHOMOYNSA KOTOPbIX
He BXOAWUT NpeaocTaBneHne MyHULmMnanbHOW yCryru;

8) HecobniogeHue ycTaHOBIEHHbIX cTaTben 11 PepepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKkTpoHHOW noAMMCUY» YCIOBUK MPU3HAHUA
AENCTBUTENBHOCTU, YCUMNEHHOW KBaNnUULMPOBaHHOM 3M1EKTPOHHOW NOANUCH.

2.7.2. lNepe4veHb OCHOBaHWI Ons OTKas3a B NpuemMe LOKYMEHTOB, HEOOXOANMbIX
A8 NONyYeHNa MyHUUMNAanbHOW YCyrun, SBRsSIeTCA UcHepnbiBatoLUM.

2.7.3. PeweHune o6 oTkase B npueme 3asiBfEeHUs N AOKYMEHTOB, HEOBXO4MMbIX
ANS npeaocTaBneHna MyHUUMNanbHOW YCIyrn, MOXeT ObiTb MPUHATO, Kak BO BpeMms
npyema 3asiBUTENs, Tak U Mnocrie MnoflydeHUss OTBETCTBEHHbIM AOSMKHOCTHbIM JIULOM
OpraHa HeobxoanmbiX ANA MNpefocTaBfeHnd MyHUUMNANbHOW YCrnyru [OKYMEHTOB
(cBepeHuin) C Mcnosnb3oBaHMeM MEeXBEJOMCTBEHHOIO NHOPMaLNOHHOTO
B3aMMOAENCTBUS, B CPOK, He npeBbllwarowmn 9 paboynx gHeEn cO OHS perncrpaumm
3asBneHns.

2.7.4. 3anpewaetca oTKasblBaTb B Mpuveme 3asiBEHUA U UHbIX OOKYMEHTOB,
HeobxoouMMbIX [ONs NpedoCTaBNeHns MyHUUMNAanbHOW YCryrn, B Crydae ecnuv
3asBreHne Uu [OOKyMeHTbl, Heobxogumble ONa nNpefocTaBfieHUst MyHULMNANbHOW
ycnyru, nodaHol B COOTBETCTBUM C WHOpMaumMen O Cpokax U nopsgke
npegocTaBneHns MyHuuuMnanbHOW ycnyrk, onybnukoBaHHonW Ha EawnHomM noptane,
PecnybnnkaHckom nopTane.

2.8. NcuepnbiBaoLwmm nepeyeHb OCHOBaHUM A5 NPUOCTaHOBIIEHUS UMW OTKa3a B
npegocTaBfieHMM MyHULMNANbLHON YCIyrn

2.8.1. OcHOBaHus AN MPUOCTaHOBMEHUS MpeaoCTaBneHust MyHUUMNanbHowm
yCryru OTCYTCTBYIHOT.
2.8.2. OcHoBaHuA ANs 0Tkasa B NpeaoCcTaBneHMn MyHUUMNansHOM yCnyru:



1) B npeacTaBrieHHbIX 3aABneHnn 1 (Mnu) AOKYMEHTax COO4EePXUTCH HemnonHasa u
(vnn) HepgocToBepHasa NHpopMaLnS;

2) noctynneHve OTBETa OpraHa rocyaapCTBEHHOM BMacTW, OpraHa MECTHOro
camoynpasneHuss NuMbo NoABEAOMCTBEHHOW OpraHy rocyfapCTBEHHOW BRactn unu
OpraHy MEeCTHOro CaMOyMpaBlieHUs1 OpraHu3auun Ha MeXBEAOMCTBEHHbIM 3anpoc,
CBMAETENLCTBYOLWENO 06 OTCYTCTBUM LOKYMEHTa U (Mnun) nHpopmaumm, HeobxoanMbIx
AN npegocTaBneHnss MyHUUMNanbHOM YCNyru, ecrnn COOTBETCTBYIOLWMN OOKYMEHT He
ObIN NpeacTaBreH 3asaBuTenem no cobCcTBeHHOW NHULNATUBE;

3) oTCcyTCTBME CBEAEHWMA O perncTpauumn rpaxpgaHuHa Nno MeCTy XUTenbCTBa
(npebbiBaHMs) B pacnopsiKeHNN opraHoB MECTHOIO caMOoynpaBfieHus!.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B NpefoCTaBfeHUMM MyHMUMNanbHOW
yCnyru SBNseTca ncyepnbiBatoLLnM.

2.8.4. 3anpellaeTcs oTKasblBaTb B NpeAocTaBleHnn MyHUUMNanbHOW YCnyrn B
crnyyae, ecnu 3asBfneHne O MpedocTaBleHuM MyHUUUnanbHOW ycrnyrn nogaHo B
COOTBETCTBUMN C MHCPOPMaLMEN O CpOKaxX U NOpPsiAKe NpeaoCcTaBnNeHNa MyHULUNanbHOM
ycnyri, onyénukosaHHon Ha EaunHom nopTtane, PecnybnunkaHckom noprtane.

2.9. Mopsagok, pasmep M OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW NMOLUMMHBI U MHOWN
nnaTbl, B3UMaemMou 3a npeaocTasneHne MyH1UuunanbHOM ycnyru

MyHuuMnanbHas ycnyra npegocraBnseTcs Ha 6e3Bo3mMe3HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHLIMW ANS
npeaocTaBneHns MyHULMNAanbHOW YCryr, B TOM YMCre CBeAeHUst O JOKYMEHTE
(mokymeHTax), BblgjaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMuy, y4acTBYOLWNMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepocTtaBneHne HeobxoanMMbIX U 06s13aTENbHbLIX YCIYT HE TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUSA B3MMaHWA NiiaTthl 3a NpeaocTaBneHne yenyr,
KOTOpble ABNATCA HeObXxoaMMbIMU N 0BA3aTeNbHLIMY OS5 NPeAoCTaBeHns
MYHULMNANbHOW YCIyru, BKNOYas MHopmaLmio 0 MeToAuKe pacyeTa pa3smepa Takom
nnaTtbl

MpepocTaBneHne HeOHXOAUMbIX U 0BsI3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumarbHbI CPOK OXXMAaHWUS B 04epean npy nogade 3anpoca o
npegocTaBneHn MyHUUMNansHOM yCnyru, yCnyr, npeaocTaBnsieMon opraHusaumen,
y4yacTByloLLEeN B NpeaoCTaBNeHNM MyHULMMANbHOW YCNYri, U Npy NomyYeHmm
pesynbTaTa NpeAoCTaBrieHns Takmux ycnyr

2.12.1. Bpema oxugaHus nNpu  nogade 3asiBfieHUss Ha  MNOSlydYeHue
MyHUUMNanbHOW ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHuu pesynbtata NpegocTaBrieHUs MyHULMNansHOW YCIyru
MaKCUMarbHbIN CPOK OXNOAHUA B 0Mepeaun He JOIKEH npesblwaTb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaummn 3anpoca 3asaButens o npegocTaBneHum
MYHUUUNANbHOW YCRyru U ycnyru, npeaocTaBnsieMon opraHMsaunen, y4acTByoLwen B
npegocTaBfieHMM MyHULMNANbLHOW YCIYrn, B TOM YUCHE B 9NIEKTPOHHON hopme



2.13.1. NMpwn nnyHom obpawieHnn B MOL| B aeHb nogayvn 3asBneHnsa 3asBUTENIO
BblgaeTcs pacnmcka 3 AIC ML ¢ pernctpaumoHHbIM HOMEPOM, NMOATBEPXKAAOLLNM,
4YTO 3asiBfieHMe OTNpPaBreHo, N aTon Nogadn 3asaBneHus.

2.13.2. Mpu HanpasneHun 3asaBneHus nocpencTeBoM, EawnHoro,
PecnybnnkaHckoro noprtana 3asiBuTeNb B A€Hb Nodayv 3asBreHns nosyyaeT B IMYHOM
kabuHeTte EpamHoro, PecnybnukaHckoro noptana W N0  3NEKTPOHHOW nouyTe
yBeOMIeHne, noaTBepxaawllee, 4YTO 3asdBfeHne OTnpaBfieHo, B  KOTOPOM
YKa3bIBalOTCA PErMCTpauMOHHbI HOMEpP 1 AaTta Nofayun 3asBreHus.

2.13.3. lNpu nnyHom obpaweHmn B OpraH B [AOeHb Nodadn 3asaBreHus
YMNONMHOMOYEHHbLIM A0SMKHOCTHLIM nuuomM OpraHa 3asBuTenNto BblOaeTcs pacnucka u3a
aBTOMaTU3NPOBAHHOW WMH(OPMALMOHHOW CUCTEMbI, NpefHas3Ha4YeHHOM ONA OKa3aHus
rocy4apCTBEHHbIX U MYyHULMNAmNbHbIX YCRyr, C PeruMcTpaumoHHbIM HOMEpPOM, AaTou
nogayun 3asiBrieHust U nepevyHemM npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBnseTcss MyHuuunanoHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anosiHeHMs 3anNpoCcoB O NpeoCTaBfeHUN
MYHUUMNANbHOW yCnyru, MHPOpMaLUMOHHBIM cTeHAaM ¢ obpasuamMm UX 3anosTHEHUS U
nepevYHemM AOKYMEHTOB, HEOOXOAMMbIX AN NPEAO0CTaBMEHUS KAaXO0N MyHULMNANbHOM
ycryru, pasMmeLLeHnio 1 0oOpMITEHNIO BU3yaribHOW, TEKCTOBOW U MyNbTUMEANNHON
MHdOpMaLUKM 0 NopsiAKE NpeaoCTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C (heaeparnbHbIM
3aKOHOAATENLCTBOM U 3akOHOoA4aTenbCcTBOM Pecnybnukmn TatapcTtaH o counanbHom
3almTe MHBanuaoBs

2.14 1. lNpepocTaBneHve MyHULMNANbHOW yCnyrn OCyLLecTBSeTCa B 30aHUAX U
nomMeLleHunsXx, 060pyaoBaHHbIX NPOTUBOMNOXAPHOM cuctemom n cucTemom
NOXXapOoTYLUEHWS.

Mecta npuema 3asButenen obopyayrTca Heobxogumon wmebenbio Ong
odopMIIEHNST AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMWN.

2.14.2. B cooTBeTCTBUM C 3akoHopaTenbctBoM Poccunckon depepaumm o
coumarnbHON 3alimMTe MHBaNMAOB B LUENsX 6ecnpendarCTBEHHOro AocTyna K MecTy
npeaocTaBneHnsa MyHuLmMnanbHoOn ycnyrin obecneynBaeTcs:

1) obecneumBaeTca 6ecnpenaTCcTBEHHbIM AOCTYN WHBanNugoB K MecCTy
npeaocTaBneHna MyHUUMNAanbHON ycnyrn (yooOHbIM BXOA4-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B nx npegenax);

2) Bu3yanbHasl, TeKcToBas W MynbTumegunHas uHdopMaums o
nopsgke npeaoctaBneHns MyHUUMNANbHOW Ycnyru pasmMellaetcs B yOOOHbIX

ANd 3agBuTenen Mectax, B TOM Yucre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN

WHBaNWAOB,;

3) CcOonpoBOXAEHWE WHBANUAOB, MMEKLWMX CTOMKME pacCTpoOnCcTBa

PYHKUNN 3pEHUS U CAMOCTOATENBHOMO NepeaBUKeHNd, N OKa3aHUe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MNepeaBMKEHUS MO TeppuTopuKn, Ha
KOTOPOW pacrnofioxXeHbl OObeKTbl CcouManbHOW, WHXEHEPHOW W TpPaHCMOPTHOWM
NH(PPaCTPyKTyp, BXoA4a B Takme OObeKTbl U BbIXOA4A U3 HUX, NOCaAKM B TPAHCMOPTHOE
CpPeacTBO M BbiCadKM U3 HEro, B TOM YMCIie C UCNOSNb30BaHMEM Kpecna-KONACKu;

5) Hagnexawee pasmeweHne obopyooBaHMA M HOCUTENEn

MHpopMauuKn, Heobxoanmbix Ana obecneveHns BecnpenAaTCTBEHHOro JocTyna

WHBANWAOB K yCriyramM C y4eTOM OrpaHUYeHnn nx XnsHeoesTenbHoOCTy;

6) aybnupoBaHue HeobxoauMOW ANs  WHBANUAOB  3BYKOBOWM W

3puTenbHON MHOpPMaUMN, a Takke Haanucen, 3HaKoB M MHOW TEKCTOBOW W

rpadpuyeckon UHOPMaUUN 3HaKaMu, BbINOSIHEHHBIMU pPeNbedHO-TOHEYHbIM

wpudtom bpanns;



7) ponyck cypgonepesogynka u TudriocypaonepeBoynka;

8) monyck  cobaku-npoBOAHMKA npwu HanuuMM  OOKYMEHTa,
noAaTBepXaaroLlero ee cneunanoHoe obydyeHne 1 BbigaBaemoro no gopme v B
nopsiake, KOTopble YyCTaHOBMEHbI NpukasoM MuHucTepcTBa Tpyga v coumanbHOM
3awmTbl Poccunckon ®epepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun
dopMbl  AOKYMEHTa, noATBepxpawowero cneumanoHoe obydyeHne cobaku-
NPOBOAHMKA, U NOpsiAKa ero Bbiaavny.

2.14.3. TpeboBaHnss B 4actu obecnevyeHns [OOCTYNHOCTM ANS  WHBaNMaoB
00BHEKTOB, B KOTOPbIX OCYLLECTBNAETCA NpefoCTaBneHue MyHUUMNanbHOW YCryru, u
CpPeacTB, WCNONb3yeMblX Mpu MpeaocTaBneHn MyHUMUMNanbHOW YCNyru, KoTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfnameHTa,
NpUMeEHATCA K obbektam W cpeactsam, BBeAEHHbIM B 3KCnyaTauuio  unu
npoLweawmnmM MoaepHU3aunio, pekoHcTpykuuto nocrne 1 nona 2016 roga.

2.15. MNokasaTenu JOCTYNHOCTWN N Ka4yecTBa MyHUUMNANbHOW YCNyru, B TOM Yncne
KONM4YeCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMU NLLaMKU Npwn
npeaocTaBNeHNN MyHULMNANbLHOW YCYrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb
nonyyeHnss MHdpopmMaumm o xoge NpeaocTaBNeHnsa MyHULMNANIbHOW YCyrn, B TOM
yucrne ¢ NCNonb3oBaHNEM MHAPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOSTOMNNA,
BO3MOXHOCTb NMMH60 HEBO3MOXXHOCTb MOMyYeHUS MYyHULIMNANbHON YCyru B
MHOIO(YHKLMOHANbHOM LEHTPE NpeaoCTaBneHnsi rocyaapCTBEHHbIX Y MyHULMMANbHbIX
ycnyr (B TOM 4ncne B NOIHOM o6beme), B NtoBOM TeppuTOpManbHOM noapasgeneHnm
opraHa UCNoSTHUTENbHO PacnopsiANTENBHOIO opraHa MeCTHOro caMmoynpaBneHus, No
BbIGOpY 3as1BUTENS (3KCTEPPUTOPMAnbHbIA NPUHLKN), NOCPEACTBOM 3anpoca o
npeaocTaBNeHNN HECKONbKMX rOCYAaPCTBEHHbIX U (MN) MyHULMNANbHbLIX YCIyr B
MHOIO(YHKLMOHANbHbIX LLeHTpax NpeaoCTaBneHust rocy4apCTBEHHbIX U
MYHUUMNAnNbHbIX YCNyr, NpeaycMOTPEHHOro ctatben 15.1 degepanbHOro 3akoHa
Ne210-d3 (KOMNMeKCHbIN 3anpoc)

2.15.1. lNokasatenamm OOCTYMHOCTU MpPefoCTaBfeHnss MyHUUMNAanbHOW YCryru
ABMAKOTCA:

pacnosioXKeHHOCTb NOMELLEHNSA, B KOTOPOM BeAeTCs NpueM, Bblada JOKYMEHTOB
B 30HE JOCTYNHOCTU OBLLECTBEHHOIO TPaHCMNOPTa;

Hanuyne HeobXxo4MMOro KonmMyecTBa CNeumanuncToB, a TakkKe NOMELLEeHURn, B
KOTOPbIX OCYLLECTBNAETCA NpueM JOKYMEHTOB OT 3asiBUTeNewn;

Hanuuve wucyepnbiBawLWen uHpopMaumm O crnocobax, nopsake U Cpokax
npegocTaBneHns MyHUMUMNanbHOW YCryrM Ha WMHAOPMAaUMOHHBLIX cTeHaax, EguHom
noptane, PecnybnukaHckom nopTane, opmynansHOM canTe MyHULMNAanbHOro panoHa;

oKasaHve noMoWM wHBanugam B npeogorieHun 6apbepoB, MeLlalrLmnx
NOMNYyYEHMIO UMW YCIYT HapaBHe C APYrMMW NMuamu.

2.15.2. TokasaTensaMmu kKayecTBa MNpedoCTaBNEHUS MYHUUMMNANbHON YCNyru
ABNAOTCA:

1) cobntogeHne CpoKkoB NpuemMa u pacCMOTPEHUSA JOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHnsa pesynbtata MyHUUMNanbHON
ycnyru;

3) oTcyTCcTBME  ODOCHOBaHHbIX Xanob Ha  HapyweHus
aAMWHUCTPATUBHOIO pernamMeHTa, coBeplueHHble paboTHUkamu OpraHa;

4) KONIM4EeCTBO B3aMMOLENCTBUN 3adBUTENS C OOSHKHOCTHbIMU
nvuamu (6e3 yyeTta KoHCynbTaummn):

B3aMMmogenctene 3aaButenss C¢ paboTHukamm OpraHa v MOL  npwm
npegocTaBneHnn  MyHUUMMNAnbHOW  YCnyru  OCyLecTBnsieTcsa OAMH  pa3  npu
npeacTaBneHnn 3asBrneHns co BCEMU HeOBX0OUMbIMU JOKYMEHTaMU;



OOMH pa3 B crydae HeobxoouMOCTWU MNONyyYeHusa pesynbTaTa npegocTaBrieHus
MyHuuunaneHon ycnyrm B OpraHe wnu MOL, B dopme ak3emnnspa 3SMNeKTPOHHOro
AOKYMeHTa Ha ByMaxxHOM HocuTene.

MpogomMKUTENBHOCTL OOHOMO B3aMMOLENCTBUSA 3asBUTENA C OOSDKHOCTHbIMU
nmuamu Npu NpeaocTaBneHN MyHULUMNANbHON YCNyrn He npeBbiwaeT 15 MUHYT.

3asiBuTenb BNpaBe OUEHUTb KavyeCcTBO NpeAoCcTaBnNeHns MyHULMNansHON ycnyrun
C MOMOLLbID YCTPOMCTB MNOABMXHOW pagnoteriepOHHOM CBSA3M, C MCMNOSb30BaHUEM
EaunHoro, PecnybnukaHckoro noprana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. Hbopmaums o xoge npedocTaBreHnd MyHULMNanbHOW YCryrn MOXeT
ObITb  nonyvyeHa 3asBuTenem B JMYHOM KabuHeTe Ha EamHom  noprane,
PecnybnukaHckom noptane, B Oprane, ML,

2.15.4. lpepoctaBneHne MyHMUMNANbLHOW YCRyrn OcCyllecTBnsieTca B nobom
Mo®L no Bbibopy 3aaBMTEnst HE3aBUMCMMO OT MeCTa €ero XWTenbCTBa WM MecTta
dakTnyeckoro npoxusaHusa (NpebbiBaHnsa) Ha Tepputopun Pecnybnuku TatapcTtaH no
9KCTEpPUTOPMAnbHOMY NPUHLMIY.

MyHuuunanesHas ycnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4nTbiBaloLWmMe 0COBEHHOCTM NpeaoCcTaBneHns
MYHUUUNANbHOW YCAYrn No 3KCTeppuUTOopransHOMY NpuHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaocTaBnseTcs No aKCTEPPUTOPUANbHOMY NPUHLMMY) K
0COBEeHHOCTN NpeaocTaBneHNs MyHUUUNANbHOM YCyrn B 3NeKTPOHHOW dhopme

2.16.1. lNpu npepocTaBneHnn MyHULMUNANbHOW YCIYrn B 3IEKTPOHHOW hopMme
3asBuUTENb BNpase:

1) nonyynuTb  uHdopmauui o nopsake n cpokax
npefocTaBneHns MyHUUUNanNbHOMW YCnyru, pasMmelleHHyto Ha EanHom
noptane, PecnybnvukaHckom noprane;

2) nogatb 3asdBreHMe O npefoCTaBfeHUUM MyHULMNanbHON
YCNyr¥ W WHble [OOKYMEHTbl, HeobxoauMmble ANa npenocTaBreHus
MYHULUMMNANbHON YCrnyrn, B TOM 4YUCAe [JOKYMEHTbl M MHGOpMaumio,
3NEKTPOHHbIE 06pa3sbl KOTOPbLIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C
nyHKTOoM 7.2 4actn 1 crtatbm 16 dPepepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem EanHoro, PecnybnnkaHckoro nopTtana;

3) NonyyYnTb CBEAEHWS O XOAE BbIMOMHEHMS 3asBNEHUA O
npeaocTaBneHnn MyHUUMNANbHOM YCrnyrn, MNOAaHHbIX B 3NEKTPOHHOW
opwme;

4) OCYLLIECTBUTb OLLEHKY KayecTBa npeaocTaBneHns
MYHULIMNANbHON YCNYru;

5) nonyyYnTb pesynbTaT NPeaoCTaBMeHUs  MyHMUMNanbHON
ycrnyrm B oopMe 3NEKTPOHHOIO LOKYMEHTA;

6) nogatb xanoby Ha pelwweHve u gencteue (b6esgencreue)
OpraHa, a Takke ero AOSMKHOCTHbIX NWL, MYHMLMNANbHbBIX CryXalimx
nocpeacteBom  EgmHoro,  PecnybnukaHckoro — nopTtana, nopTtana
deaepanbHON rocygapCTBEHHON MHGOPMaLIMOHHON CUCTEMBI,
obecneunBatowen npouecc gocynebHoro (BHecyaebHoro) obxanoBaHus
peLLeHnn n  JencTeum (6espencraus), COBEpLUEHHbIX  MpwU
npegocTaBNeHnn rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCRyr opraHamu,
NpeaocTaBNAWNMN FOCYAAPCTBEHHbIE WU MyHUUMNANbHbIE YCIYru, WX
AOIDKHOCTHLIMM ~ NMLAMK,  TOCYAAPCTBEHHbIMM M MYHULMNANbHbLIMM
Cny>xaLumu.



2.16.2. dopmupoBaHue 3asiBIeHNA OCYLLECTBMSETCA NOCPeaCTBOM 3arofiHEHUSA
3NeKTpoHHOM ¢opMbl  3asiBneHna Ha EguHom, PecnybnukaHckom nopTane ©6e3
Heo6Xo4MMOCTN JONONHUTENBHOM NOAAYN 3asBrEeHNs B KAKOM-NMBO MHOM dhopme.

2.16.3. NMpwn bopmmpoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWUS M COXPaHEHUS 3asiBNEeHus wu
WHbIX JOKYMEHTOB, He06X0aMMbIX A4S NpeaoCTaBNeHns ycnyru;

2) BO3MOXHOCTb  3aMOfIHEHWUSI  HECKOMbKUMUK  3asiBUTENAMMU
OLHOW 3MIEKTPOHHOW hOpMbl 3asiBNieHUss Npu obpalleHun 3a ycnyramu,
npegnonararWmMMn HanpaBneHne COBMECTHOMO 3asiBIIEHMS HECKOSTbKMMMN
3aaBUTENaAMU;

3) BO3MOXHOCTb Mevyatm Ha OymaxHOM HocuTene Konuu
3IEKTPOHHOM (POPMbI 3aABIEHUS;

4) COXpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYK opmy
3aaBneHnsa 3HayeHnn B Nobon MOMEHT MO XeraHuKo Nosib3oBaTerns, B TOM
yucne npu BO3HWKHOBEHWUM OLWIMOOK BBOAA M BO3BpaTe AS1 NMOBTOPHOrO
BBO/Ja 3HA4YeHUN B 3NEKTPOHHYIO (POpMY 3asBNEHUS;

5) 3anosfiHeHne norien 3NeKTPOHHOW (popMbl 3asiBrieHUs Ao
Hayana BBOAA CBeOEHUN 3asiBUTENEeM C MWCMNOMb30BaHWEM CBEAEHWUN,
pasmelleHHblx B ECUA, n cBegeHun, onybnukoBaHHbIX Ha EguHOm,
PecnybnvkaHckom nopTtane, B 4acTW, Kacawllencss CBEeAEHUN,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOM M3 3TanoB 3anofIHEHUS
3MEKTPOHHOM  opMbl  3asiBneHnss 6e3 notepu paHee BBeOEHHOM
nHdopmaLuunuy;

7) BO3MOXHOCTb JOCTyna 3asiBUTENs K paHee MNodaHHbIM UM
3as8BMNeHNsIM B TeYeHWe He MeHee OAHOro roga, a TakkKe YacTUYHO
ChOPMUNPOBAHHBIM 3asABMEHUAM - B TEYEHME HE MeHee 3 MeCSLIEB.

2.16.4. 3anucb 3aaButenen Ha npmem B MOL| (aanee - 3anuck) ocyLecTBnaeTcs
nocpeactsomMm EguHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENIO NPEeaoCTaBNAETCA BO3MOXHOCTb 3anmcu Ha ntobble cBoboaHble Ans
npuemMa gaty u Bpemsi B npegenax yCTaHOBEHHOro B MHOrOOYHKLMOHATbHOM LIEHTPE
rpadomka npuema.

3anncb Ha onpedeneHHyo aaTy 3akaH4MBaeTCs 3a CYTKM A0 HACTynfneHus 3Tomn
Aarbl.

[Onsa ocywecTBneHna npegsapuTenbHOM 3anucu  nocpeactsoMm  EguHoro,
PecnybnukaHckoro nopTtana 3asBuUTEN0 HeobXOAMMO yKasaTb 3anpallnBaemble
CMCTEMOWN AaHHble, B TOM YUChE:

daMmunnuio, Ms1, 0TYECTBO (NMPU HaANMYKUK);

HoMep TenedoHa;

aflpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);

xXernaemyto gaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBeOEHUW, KOTOpble CcoolWwun 3aaBuTenb npu
npeaBapuTENbHON 3anucu, AOKYMEeHTaMm, NpencTaBneHHbIM 3asiBUTenemM npu nmn4yHoM
npueme, NnpeaBapuTenbHasa 3anMcb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npenBapuUTenbHOM 3anucn 3asiButento obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-nogreepxaeHne. B cnyyae, ecnu 3asButernb
COOBWNT agpec INEeKTPOHHOM MNOYTbl, Ha YKa3aHHbIM agpec Takke HanpasnseTcs
MHpopMauusa O MNOATBEPXAEHMM nNpeaBapuTENbHOM 3anucuM C ykasaHueM Aarhl,
BPEMEHN N MecTa npuema.

Mpn ocywecTBneHMn npeaBapuTenbHON 3anucu 3asBuTenb B ob6A3aTenbHOM
nopsiake MHOpPMUMPYeTCs O TOM, YTO MpeaBapuTenbHas 3anvcb aHHynupyeTcs B
cry4ae ero HesiBKM No uctedeHnn 15 MUHyT ¢ Ha3Ha4YeHHOro BpeMEHU npuema.



3asButens B noboe Bpemsd BnpaBe 0Tka3aTbCA OT NpeaBapuUTENibHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENA COBEPLUEHUA MHbIX OEWUCTBUWA, KpoMe
NPOXOXAEHUA MAEHTUMKaALUN N ayTEHTMUKALUUN B COOTBETCTBMM C HOPMATUBHbLIMU
npaBoBbIMW akTamm Poccuickon depepaumn, ykasaHus Lenu npuemMa, a Takke
npeaocTaBneHNa CBeeHUN, HeobXoanMbIX ANA pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi Heobxoanmo 3abpoHupoBaTb ANs Npuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Ynclie 0COOGEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NMIeKTPOHHOM (hopMme, a Takxke
0COGEHHOCTU BbINOJSIHEHUS1 aAMUHUCTPATUBHbLIX Npoueayp B
MHOroyHKLMOHaNbHbIX LIeHTpaxX

3.1. OnucaHune nocnegoBaTenbHOCTM AENCTBUIA NPY NpeaoCcTaBeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNpepocTtaBneHne MyHuMuUMnNanbHOM yCnyru Bkmo4vaeT B cebs cneayowimne
agMVHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaAHNE 3asBUTENS;

2) NPUHATUE W PACCMOTPEHWE KOMMMEKTA [JOKYMEHTOB, MpeacTaBreHHbIX
3aaBUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbLIX 3arMpoCOB B OpraHbl, yyacTBywlue B
npeaocTaBNeHNN MyHULMNANbLHON yCnyru;

4) nogroToBKa pesynbTata MyHULMNANbHOM YCNyru;

5) Bblgaya (HanpaBneHune) 3asaBuUTenNto pesynbtarta MyHUUUNAanNbHOM YCIyru;

6) ucnpaBneHne TEXHUYECKNX OLLUNOBOK.

3.2. OkasaHune KOHCynbTauuin 3asBUTENIO

3.2.1. OcHoBaHMEM Havana BbIMOMHEHNA a4MUHUCTPATUBHOW nNpoueaypbl
aBnseTca obpalleHne 3asBuTeNnd Mo BOMpocaM, CBSA3aHHbIM C MpeaocTaBfeHneM
MYHULUUNAITbHOW YCIyru.

HJOMKHOCTHBIM ~ NnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINOSIHEHME
aZiMVUHUCTPaTUBHOWN NpoLeaypbl, ABNAETCS:

npu obpawieHnn 3aasutens B8 ML, — paboTHUK ML,

npn obpaweHun 3aasutens B OpraH — 3amecTuTenb pyKoBOOUTENS
WcnonHutenbHoro  komuteTa Mnakcasckoro cenbckoro noceneHnsa (ganee -
AOIMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.2. 3aaBuTenb Bnpase 00paTUTbCA 3a KOHCyINbTauMen O Nopsiake U Cpokax
npegoctaBneHna  MyHuuunanobHon ycnyrm B MOL, nmyHoO m no TenedoHy wn
3NEKTPOHHOM noyTe.

PaboTHnk MO®L] koHCynbTMpyeT 3asiBuTensl, B TOM 4uicne no cocTtasy, dopme
npegcraBnsaeMon AOKyMeHTauun n gpyrum Bonpocam Asis nosiydeHns MyHuumnansHOm
ycryru.

3agaBuTtenb MOXET MoNyyYnuTb MWHopMaumMio O nopsgke npesocTaBfeHus
MYHMUMNANbHON yCcnyrm Ha oduymnanbHom cante ML http://mfc16.tatarstan.ru.

AOMWHUCTPATMBHbIE MNpOLEaypbl, YCTaHaBNMBAEMble HACTOALUMM MYyHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHus 3aaBuTens.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSKOTCA:
KOHCynbTauua Mo coctaBy, dopmMe MpeacTaBnsgeMon LOOKYMeHTaumMm wu  apyrum
BOMpocaMm, HeoBXoaUMbIM M9 NONYYEeHUS MyHULUMNANbHOW YCIyrn.



3.2.3. BasButenb Bnpase obpatutbca B OpraH no TenedoHy M 3NEKTPOHHON
noyTe, a Takke MNONy4YUTb KOHCyNbTauumw Ha EawHom, PecnybrnvkaHckom noprane,
cante OpraHa O nopsiake U cpokax NpeocCTaBfieHUss MyHUUMNANbLHOW YCNyru, B TOM
yucre no coctasy, hopme NpeacTaBnNgeMon JOKYMEeHTauum u apyrmm Bonpocam ansg
NosTy4eHnst MyHUUMNAanbHOW YCIyri.

[omKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE UHOPMUPYET
3aaBUTENA B COOTBETCTBUM C TpeboBaHusmMyn nyHkta 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMWHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOALMM MYyHKTOM,
BbINOJSTHAIOTCS B TeYEHUe Tpex pabounx QHen co AHS NOCTynneHus obpalleHus.

Pesynbtatamu  BbINONHEHUS  aOMWHUCTPATUMBHBIX  Mpouesyp  SBMISKOTCA:
KOHCyrnbTauuu Mo cocTaBy, (opMe npeactaBnsgemMon AOKyMeHTauuum u  gpyrum
BOnpocam, Heo6Xxo4MMbIM AN NONyYEHUsT MyHULMNANbHOW YCIYTu.

3.3. anIHFITI/Ie N pacCMOTpeHne KoMnrekta J4OKyYMeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNprnem QOKYMEHTOB 4SS NpefoCTaBfeHnss MyHUUMNanbHOM ycryru vyepes
M®L, unn yoaneHHoe paboyvee mecto MOLI.

3.3.1.1. BasButenb (npeacraButenb 3asButensi)) obpawaetca B ML, c
3anpocoM O npefocTaBNeHun MyHULMNanbHOW YyCrnyrn u npeacraBndeT OOKYMEHThl B
COOTBETCTBUM C NYHKTOM 2.5 aMUHUCTPATMBHOIO perfiameHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBeHun:

onpegenseT npegmeT obpalleHus;

yOOCTOBEpPSAET NIMYHOCTb 3asBUTENS;

NpPOBOANT NPOBEPKY MOMIHOMOYMI NnLa, NoJatoLero AOKYMEHTb;

NpPoOBOAMUT MPOBEPKY COOTBETCTBUS LAOKYMEHTOB TpeboBaHWAM, YyKas3aHHbIM B
NyHKTE 2.5 agMUHUCTPATMUBHOIO pernamMmeHTa;

3anonHAeT aneKTpoHHy dopmy 3asierneHna B8 AIC MOL;

npu NpegocTaBneHnn JOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HocuTene, OCyLWeCcTBNAEeT CKaHMpOBaHME NpeacTaBreHHbIX
[OKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AIC MoLl;

nepegaet 3asiBUTENIO HA NPOBEPKY U NognucaHue;

nocrne nognucaHnsa ckaHupyet nognucaHHoe 3assneHne B AUC ML,

3arpyxaet B AUC MOL| ooKymMeHTbl, NpeacTaBneHHbIE B 3NIEKTPOHHON dhopme
NN 3NEKTPOHHbIEe 0Bpa3bl OTCKAHMPOBAHHBIX LOKYMEHTOB, (bopMUpyeT 3NEeKTPOHHOe
Aeno;

BO3BpalLlaeT nognucaHHoe 3asiBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BbldaeT 3asBUTENO PacnuUCKy B Npueme JOKYMEHTOB.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM  MYyHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aasuTens.

PesynbTtatamu BbINOHEHUS aMUHUCTPATMBHBIX Npoueayp ABNAITCH: rOTOBOE K
OTrnpaBKe 3asiBfieHMe U nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpaBngeT nakeT OOKYMEHTOB, MPUHATBIX OT
3aaButena B OpraH B aneKTPOHHOW dhopme (B COCTaBe MakeTOB 3NIEKTPOHHLIX Aen) B
TeyeHne opHoro paboyvero AHA Cco AHA obpalleHus 3aaBuUTENS B CTPYKTypHOe
nogpasgenexHve MoLl.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSHOTCA:
3asBNeHne M nakeT [LOKYMEHTOB (BNEeKTpOHHOe [ferno), HanpaeneHHble B Oprah,
NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUA.



3.3.2. lpuem [JOKyMEHTOB Ans MNpedoCTaBNeHUs MYyHUUMNanbHOW YCryrn B
aneKkTpoHHou chopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3agButenb Anga nogadun 3asiBfieHNs B 3NEKTPOHHOW (hopMe BbIMOMHAET
cnegywLwine OencTeus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POpMYy 3NEKTPOHHOIO 3asBNEHNS;

3anonHaeT  (opMy  3fIEKTPOHHOrO  3asiBfIEHUs, BKIHOYaKOLWYy CBeOeHus,
HeobxoauMble 1 obs3aTenbHble AN NpeaoCcTaBneHus MyHUUMNansHOW yCryru;

nNpuKpennseT OOKYMEHTbl B 3fIEKTPOHHOW (hopMe WK 3NEeKTPOHHble 0bpa3bl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoanMMocCTn);

nogTeepxaaeT akT O3HaKOMMEHUS M Ccorfacus C YCNnoBUSMU WU MNOPSLKOM
npeaocTaBneHna MyHUUMNANbHOM YCNyrn B 3MEeKTPOHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfnacum B oopmMe 3f1eKTPOHHOIO 3asiBNeHus);

noaTeepxgaeT [OOCTOBEPHOCTb  COOBLEHHbIX cBefeHun (ycTaHasnvsaeT
COOTBETCTBYHOLLYIO OTMETKY B (POpME 3NEKTPOHHOIO 3asiBrIEeHNS);

oTnpasnsaeT 3anofiHeHHoe 3NEeKTPOHHOoEe 3asBneHune (Haxnmaet
COOTBETCTBYHLLYIO KHOMKY B (pOpMe 3MEeKTPOHHOIO 3asBreHNs);

3NEeKTPOHHOE 3asBrieHMe MOAMUCbIBAaeTCs B COOTBETCTBMM C TpeboBaHMAMU
nyHKTa 2.5.3 aAMMHUCTPATUBHOIO perfiameHTa;

nony4yaet ysegomrieHme o6 oTnpaBke 3NEKTPOHHOIO 3asdBreHus.

dopmaTHO-nornyeckas npoBepka chopmmpoBaHHOro 3asBreHns
OCYLLLeCTBNAETCA NOocfe 3anofIHeHNA 3asiBUTENEM KaXKAOoro u3 rnoren dneKTPOHHOW
dopMbl 3aaBneHus. [pu BbISIBIEHUN HEKOPPEKTHO 3anOfIHEHHOIO MOJIS 3fIEKTPOHHOWN
opMbl 3a8BMEHUS 3adBUTENb YBEOOMMSETCH O XapakTepe BbISIBIIEHHOW OLINMOKN ©
nopsgke  ee  yCTpaHeHus nocpeacTtsomM WHOPMAUNOHHOIO  coobLLeHns
HenocpeacTBEHHO B ANIEKTPOHHOM (hOpMe 3asBIIEHUS.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMblE HACTOSALIMM MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamn  BbIMNOSIHEHWUST  aAMUMHUCTPATMBHBIX  Npouenyp  SABMSOTCS:
9NEeKTpOHHOEe [ero, HanpasneHHoe B OpraH nocpeacTBOM CUCTEMbl 3MEKTPOHHOMO
B3aMMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4vana BbIMNOMIHEHUS aAMUHUCTPATMBHOM Npouenypsb!
ABNAETCA MOCTYNneHne 3asBNEeHNs W  UHbIX [OOKYMEHTOB, HeoOXoAuMbIX AN
npegocTaBneHns MyHULMNansHOM yCyru.

HOMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJSIHEHME
aAMUHUCTPATUBHOW npouenypbl ABndeTcs 3amectutenb VCnonHUTENbHOro KomuteTa
Nnsikcasckoro cenbckoro noceneHna CapmMaHOBCKOrO CENbCKOro noceneHus (ganee -
AOSDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [1o/KHOCTHOE NULIO, OTBETCTBEHHOE 3a MPMEM LOOKYMEHTOB, B Crlyyae
obpalleHuna 3aasutens ¢ 3asisneHnem B OpraH:

onpegenseT npegmeT obpalleHns;

yCTaHaBnMBaEeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMWHNCTPaTUBHOIO pernameHTa, NPOBEPKY  COOTBETCTBUA
npeacTaBneHHbIX  OOKYMEHTOB  YCTaHOBMEHHbIM  TpeboBaHuaM  (Hagnexaiiee
odopmMmrieHMe KON OOKYMEHTOB, OTCYTCTBME B [JOKYMEHTaxX MNOLYUCTOK, MPUMUCOK,
3a4YepPKHYTbIX CIIOB U MHbIX HE OrOBOPEHHbLIX UCNPaBIIEHUI);

3anonHsaeT  3MeKTPOHHYI  dopMy  3asiBfieHMs B aBTOMaTU3NPOBAHHOW
WHPOPMALMOHHON cUCTeMe, NpedHasHadYeHHOW ANA OKa3aHUs rOCyAapCTBEHHbIX W
MYHMLUMNANbHbIX YCNYT;



npu NpegocTaBreHnn JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 afAMUHUCTPATUBHOIO
pernameHTa Ha ByMaXHOM HoOcuTene, OCYLECTBNAET CKaHMPOBaHME NpeacTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBfieHME;

nepegaeT 3agBUTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyeTt NognucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYHO NHOPMALNOHHYIO cucTemy,
npegHasHayeHHyl ONns  OKa3aHuUs TFOCYOAPCTBEHHbIX WM MyHUUMNAnbHbIX  YCIyr
AOKYMEHTbI, NpeACTaBfeHHble B 3MNEKTPOHHOM opMe WM SNeKTPOHHble 0Opasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, OPMUPYET 3NEKTPOHHOE AENO;

BO3BpallaeT MOAMMCAHHOE 3asiBieHWe K opurnHanbl OGyMaKHbIX OOKYMEHTOB
3a89BUTENIO;

BblaeT 3asBUTESTO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHUM Onsi oTKas3a B NpMemMe JOKYMEHTOB AOSMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, YyBeAOMIseT 3adABUTENs O Hanmyuu
NpenaTcTBUN ANS npuemMa 3asiBfeHusi 1 BO3BpaLwlaeT emMy JOKYMEHTbl C 06bACHEHMEM
coepaHus BbISIBIIEHHbIX OCHOBaHUM AN oTKasa B npuemMe JOKYMEHTOB.

3.3.3.3. [JO/mKHOCTHOE nuLO, OTBETCTBEHHOE 3a MpUeM [OOKYMEHTOB, Mnocne
NOCTYNSEHNA JOKYMEHTOB Ha paCCMOTPEHUE:

npuceaMBaeT 3asiBIEHNIO HOMEP B COOTBETCTBUM C HOMEHKNATYpOKr AEN U cTaTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME OIFIEKTPOHHbIE Aeria, B TOM YMCME MNPUMOXKEHHbIE
3asiBUTENEM AOKYMEHTbI B 9NIEKTPOHHON (DOPME U SNEKTPOHHbIE 0Opa3bl JOKYMEHTOB;

npoBepsieT KOMMIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

nposepsieT cobntogeHve ycrnoBu OeNCTBUTENbHOCTU SNEKTPOHHOW noanucw,
nocpeactesoMm obpaweHus Kk EagmHomy noptany (B cnyyae, ecnu 3asiBUTENEM

npeacraBneHsl 3NIEKTPOHHbIE AOKYMEHTHI, nognucaHHble YCUNEHHON
KBannuumMpoBaHHOM 3NEKTPOHHON NOAMNUCHID).
Mpwn HanM4nn OCHOBaHWN, npeayCcMOTPEHHbIX NMYHKTOM 2.7.1

aAMWHUCTPATUBHOIO pernameHTa, noaroTaBnMBaeT MPOEKT peweHns ob oTkase B
npuemMme JOKYMEHTOB, HEOBX0AUMbIX N5 NpeaoCcTaBneHna MyHUUUNANbHOW YCyri.

B cnyvae, ecnu B pesynbTaTte MNpPOBEPKUM YCUNEHHOW KBaNMULMPOBAHHON
3NEKTPOHHOM NOAMUCU BbLISBNEHO HecobntogeHne YCroBurM ee OeNCTBUTENBHOCTH,
NPOEKT pelleHns o6 OTkase AO0MKEH coaepXaTb NyHKTbl ctatbn 11 dPepepanbHOro
3akoHa Ne 63-P3, KoTopble NOCAYKMAN OCHOBaHMEM LK €ro NPUHATUSA.

MpoekT pelweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ang
npegocTaBneHns MyHULMNAanNsHOM yCnyru, ¢ ykasaHnem rnpuynH otkasa (B criydae, ecnm
OCHOBaHUA ONs OTKasa B npuemMe OOKYMEHTOB, HeobXxoauMMbIX ANs nNpeaocTaBneHus
MYHUUMNANbHOW YCNYrn, CBA3aHbl C HapyLUEeHNEM YCTaHOBIEHHbIX TpeboBaHUN K Taknm
AOKYMEeHTaM, OCHOBaHuS Ans OTkasa B MpuMeMe [OOKYMEHTOB [OSKHbl codepXaTb
MHOPMAUUIO O HaMMEHOBAHUU OOKYMEHTOB (MH(popMauun, CBeOeHUMN), KOTopble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble W (MnKM) NPOTUBOPEYUBLIE CBEAEHWS,
odopMIieHbl C HapylweHWeM YCTaHOBMEHHbIX TpeboBaHuK), HanpaBngeTcsa Ha
cornacosaHve B YCTaHOBIIEHHOM Mopsake MNOCPeaCcTBOM CUCTEMbl 3NEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkase B MNpvemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NPeaoCTaBfeHUs MYHUUMNANbHOM YCRyrK, OCyLLeCcTBsieTCcs B
nopsgke, npeaycMoTpPeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMmeHTa.

B cnyyae oTCyTCTBMS OCHOBaHuMA OnNd OTkasa B NpuUeMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perriameHTa, OOIMKHOCTHOEe
NMUo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Te4eHue ogHoro pabovero gHs co AHA
NOCTYNSIEHUNA 3aABNEHUS, HanpaBnaeT 3asiBUTENIO, YKa3aHHbIM B 3asiBfIEHMM CMOCOOOM,



yBeJOMIIeHNe O MOCTYMNSIeHUN 3asaBfeHNs, cogepxallee BXOASALWMA PerucTpauoHHbIN
HOMep 3asiBfeHus, gaTy MonyyvyeHnsa 3asiBrieHus, nepevyeHb HanMeHoBaHuUN (pawnnos,
npeacTaBneHHbIX K HEMY OOKYMEHTOB, ATy MONyyYeHus pesyribTaTa MyHMUMNanbHOW
yCnyru.

3.3.3.4. WcnonHeHve npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOINO  pernameHTa, npu  HanmuMyuunm  TEXHUYECKOW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4ECKOM pexume C NCrnonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMAaLMOHHOW CUCTEMBbI, NpefHa3Ha4YeHHON A1 OKa3aHWus
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npouenypbl, yCTaHaBnuBaemble MNyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernameHTa, BbINOMHATCA B TeY4eHne oaHoro pabodero gHA co
[AHS NOCTYNMEHNs 3asiBNEHNA Ha pacCMOTpeEHMe.

Pesynbtatamu  BbINOMHEHUS  agMUHUCTPATMBHbLIX  npoueayp  ABMNSAOTCS:
NPUHATBLIN HAa PacCMOTPEHUe KOMMMEKT JOKYMEHTOB UNN NPOEKT pelleHns o6 oTkase B
npueme JOKYMEHTOB, HEO6X0AMMbIX AN NPeAoCTaBNEHNA MyHULMNANbHOW YCAYT.

3.4. HanpaBneHve mexBegoMCTBEHHbIX 3aMNpOoCOB B OpraHbl, y4acTByoLME B
npenocTaBneHnn MyHULMNanbHOW yCryru

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHMS aaMUHUCTPATUMBHOW npoueaypbl
ABNSAETCA MNOSlyYeHNe [AOSMKHOCTHbIM NUUOM (paboTHMKOM), YMONHOMOYEHHBIM Ha
BbINOSIHEHWE aAMWHUCTPATUBHOW Npouenypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM  NnuoM  (PabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWHUCTPATUBHOM  npoueaypbl, SBRseTca  3amecmumesib  McrionHumesnsHo20
Kkomumema Mnsikca3cko2o cesibCKo2o  rocesieHusi CapMaHOB8CKO20  CeslbCKo20

rnoceneHusi (ganee - [OOMKHOCTHOE §NULO, OTBETCTBEHHOE 3a HanpaBrieHue
MEXBEAOMCTBEHHbIX 3anpocoB).
3.4.2. [lomkHoCTHOE nuuo, OTBETCTBEHHOE 3a HanpasrneHue

MeXBeOMCTBEHHbIX 3anpocoB, (OpMUpYyeT N HanpasnseT B 3IEKTPOHHOM opme
NnocpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 9fEKTPOHHOIO B3amModencTeust (npwu
OTCYTCTBUN  TEXHUYECKOW BO3MOXHOCTM — MWHbIMM cnocobamu) 3anpocbl O
npegocTaBNeHnn [OOKYMEHTOB W CBEAEHWN, MpedyCMOTPEHHbIX MyHKToOM 2.6.1
afiMVHUCTPaTUBHOIO perrameHTa.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM  MYyHKTOM,
BbIMOMNHATCS B AeHb NPUHATUSA 3asBleHNA Ha pacCMOTPEHME.

PesynbTatamm  BbINOMHEHUS  agMWHUCTPATMBHBIX  Mpouesyp  SBMSKOTCA:
HanpaBsfeHHble B oOpraHbl Bractm u (Mnu) nNoABEAOMCTBEHHble OpraHam BRacTu
opraHusauumn 3anpochi.

3.4.3. Cneumanuctbl  MOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM  3anpocoB,
NOCTYNMBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3avMOLENCTBUSA,
NpeaoCTaBnAT  3anpalivMBaemMble OOKYMEHTbl (MHpopMauuio) unv  HanpaensoT
yBeAOMIEHNS 06 OTCYTCTBMM JOKYMEHTa U (unv) mHopmaumm, Heobxoaumbix Ans
npeaocTaBneHnsa MyHuLMNanbHOW ycnyr (aanee — ysegomrneHne ob otkase).

AOMUHUCTpPaTMBHbLIE Mpoueaypbl, YCTaHaBMBaeMble HACTOALWMUM MYHKTOM,
BbIMOMNHAKTCA B TeyeHue Tpex AHEeW CO [OHA MNOCTYNIeHUs MeXBeJOMCTBEHHOro
3anpoca B opraH Wnv opraHusaumio, NpeaoctaBnsowme AOKYMEHT U MHGOpMaUUIo,
€CIN MHble CPOKM NOArOTOBKU U HanpaBrieHUss OTBETa Ha MEeXBEOOMCTBEHHbIN 3anpoc
He ycCTaHOBMeEeHbl (henepanbHbiMX 3aKoHamMK, NpaBoBbiMM akTamu [lpaBuTenbcTBa
Poccurckon ®epepauumn m npuUHATLIMU B COOTBETCTBUMM C dpefeparnbHbIMU 3aKOHaMU
HOpPMaTMBHbLIMW NPaBoBbIMK akTamu Pecnybnukn TaTapcTaH.



PesynbtatamyM  BbINONHEHUS  agMUHUCTPATMBHbLIX  npoueayp  ABNANTCS:
AOKYMeHTbl (cBefeHus), Heobxoaumble ANs NpeaocTaBneHns MyHUUUNansHOW ycrnyru,
nnbo yBegomneHme o6 oTkase, HanpasBneHHble OMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a HanpasneHne MeXBeJOMCTBEHHbIX 3anpOCOB.

3.4.4. [lomkHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpasrneHue
MeXBeOMCTBEHHbIX 3aNpoCOB:

nosilydyaeT 3anpalimBaemble Yepes3 CUCTEMY MEXBELOMCTBEHHOIO 3MEKTPOHHOIO
B3aMMOOENCTBUA [JOKYMEeHTbl (CBedeHus), Heobxoaumble AN NpeaocTaBneHns
MyHMUMNANbHOW ycnyru, Nnbo yBegomneHne ob oTkase npu OTCYTCTBUM OOKYMEHTA U
(vnn) nHpopmaumm;

npu HanM4yMmnm oCHOBaHWN, NPeLYyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernameHTa, MNoAroTaBnNMBaeT MPOEKT pelleHns o6 oTka3e B NpuemMe [OKYMEHTOB,
Heobxo4MMbIX NS NpeaoCTaBNeHNA MyHULMNANbHOWN YCAYTn.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobXoaumbIX And
npegocTaBneHns MyHULMNansHOM yCnyru, ¢ ykasaHnem rnpuynH otkasa (B criydae, ecnm
OCHOBaHUA Ons OTKasa B npuemMe JOKYMEHTOB, HeoOXOAMMbIX ANA npefocTaBreHus
MYHUUMNANbHOW YCNYrn, CBA3aHbl C HapyLLUeHWEeM YCTaHOBIEHHbIX TpeboBaHUN K Takum
[OKYMEeHTaM, OCHOBaHus Ans OTkasa B MpuMeMe [OOKYMEHTOB [OSKHbl codepXaTb
MHOPMaUUIO O HaMMEHOBAHUU OOKYMEHTOB (MH(popMauun, CBeOeHUKn), KOTopble He
npeacTaBneHbl, coaepXaT HeOoCTOBEpPHble M (MNK) NPOTUBOPEYMBLIE CBEAEHWUS,
odopMIieHbl C  HapylweHWeM YCTaHOBMEHHbIX TpeboBaHUKW), HanpasnseTca Ha
cornacoBaHve B YCTAHOBMEHHOM MOpsiAke MNOCPeaCTBOM CUCTEMbl 3NEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o006 oTkaze B NpuemMe [OOKYMEHTOB,
HeobOXoauUMbIX ANA NpeaoCTaBfeHUs MyHUUUNarbHOW YCnyru, OCyLLecTBsieTcs B
nopsiake, NpeaycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTPATMBHBIE nNpoLUeaypbl, YCTaHaBNMBAeMble HACTOALMM MYyHKTOM,
BbINOJSTHAOTCS B A€Hb NOSTyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamm  BbINOMHEHUS  agMUHUCTPATMBHBIX  Npouenyp  SABMSHOTCA:
AOKYMeHTbI (cBefeHuns), Heobxoaumble ANS NpeaoCcTaBneHns MyHUUUNansHOW yCcnyru,
NpoekT peweHns o6 oOTkaze B nNpueMe [OOKYMEHTOB, Heobxoaumbix And
npeaocTaBneHNa MyHULMNANbHOW YCAYT.

3.4.5. WcnonHeHve npouenyp, ykasaHHblX B nyHkTax 3.4.2, 344
aAMWHUCTPATUBHOINO  perfameHTa, npu  HanmuMyuunm  TEXHUYECKOW  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4YECKOM pexume c NCnonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMALNOHHOW CUCTEMBbI, NpeaHa3Ha4YeHHOW O OKa3aHus
rocygapCTBEHHbIX U MyHULMManbHbIX YCNyr, B TOM 4YUCile C MOMEHTa perncrpaumm
3asBfeHns B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIA  CPOK BbIMNOSIHEHUST AAMUHUCTPATUBHBIX npoueayp,
yKa3aHHbIX B NMyHKTe 3.4 agMWHUCTPATMBHOIO pernameHTa, cocTaBnseT Tpu paboumx
AHS.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCIyrm

3.5.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPaTUBHOW npoueaypsl
SIBNSIETCS MOCTyNfieHMe OT [AOMMKHOCTHOrO fvua, OTBETCTBEHHOrO 3a HarnpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB, [AOKYMEHTOB (CBedeHui), HeobxoauMmbix Ans
npeaocTaBneHnst MyHULMNAnbHOW YCryri.

[IOMKHOCTHLIM NMLOM, OTBETCTBEHHbIM 3a BbINOMHEHNE aOMUHUCTPATUBHON
npoueaypbl, SBRASiETCS 3aMecTuTenb pykoBoauTens McnonHWTenbHoro komuTeTa
(panee - [OOMKHOCTHOE fMUO, OTBETCTBEHHOE 3a MOAFOTOBKY pesynbTaTta
npeaocTaBneHnst MyHULMNanbHOW yCryri).



3.5.2. [domkHOCTHOEe nunuo, OTBETCTBEHHOEe 3a MOAroTOBKY pesynbTaTa
npegocTaBneHnsa MyHULUMNAIbHOW YCIyTrn:

paccmaTpmBaeT COOPMUPOBAHHbBIA KOMMMEKT OOKYMEHTOB, HeobxoouMMbixX Ans
npegocTaBneHnsa MyHULUMNAIbHOW YCIyru;

npu BbISIBIEHMM OCHOBaHUM ANfsl OTKasa B NpeaocTaBlieHUn MyHULMManbHOW
YyCnyru, ykasaHHbIX B NyHKTe 2.8.2 aAMWHUCTPATMBHOIO pernameHTa, nogrotasnmeaeT
NPOEKT pelleHnsi 06 oTKase B NpefoCTaBneHMM MyHULUNANbHOW YCRyru;

B Cfnyyae OTCYTCTBMS OCHOBaHWW [OnNA OTKasa B NpegocTasBlieHUn
MYHUUMNANbHOM  YCIyrn, MpegyCMOTPEHHbIX MYyHKTOM 2.8.2 aAMWUHUCTPATUBHOIO
pernameHTa, no WTOraM PacCMOTPEHUA  OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBneHns MyHUUMManbHOW ycnyru, noaroTaBnvMBaeT MPOEKT pesyrbTaTa
npegoctaBneHna MyHULMNANsHOW YCnyrn B COOTBETCTBMM C NoAanyHKTamun 1 — 3 nyHKTa
2.3.1 agMVHUCTPATUBHOIO perfnamMmeHTa;

HanpasnseT NoLrOoTOBJSIEHHbIN NPoeKkT  pesynbTaTta npegocraBneHns
MYHUUMNANbHOM YCIyrM Ha corfiacoBaHue B YCTAHOBMEHHOM Mnopsiake nocpeacTBOM
CUCTEMbI 3NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

AOMUHUCTpaTMBHbLIE Mpoueaypbl, YCTaHaBnMBaeMble HACTOALWUM  MYHKTOM,
BbIMOSIHAOTCS B TEYEHNE OAHOro paboyero aHs.

Pesynbtatamu BbINOMIHEHUS agMWHUCTPATMBHBLIX Npoueayp SBASKTCA: MPOEKT
pelleHnsa o6 oTkase B NpefoCTaBfEHMM MyHULUMNANBbHON YCIyrn, cnpaBku (BbIMUCKN).

3.5.3. CornacoBaHue U1 noanucaHue npoekTa pesynbTaTa npefocTaBeHus
MyHUUMNanNbHOM ycnyrn (ganee — MpPOEKTbl  AOKYMEHTOB)  OCYLLECTBRSIETCA
pykoBoguTeNneM CTPYKTYPHOro nogpasfernieHns, OTBETCTBEHHOro 3a MOAroTOBKY
pesynbTata MyHuMUMNanbHOM ycnyrn, 3amectutenem PykoBogutenss OpraHa,
PykosBogutenem OpraHa.

[MogroTtoBrieHHbIE MPOEKTblI JOKYMEHTOB, MMEILLNE 3aMedaHusi, BO3BpalLlalTcA
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAMOTOBKY pe3yrbTaTa MyHMUMNAanbHOW
ycnyru. lNocne yctpaHeHna 3amedaHun NpoeKkTbl JOKYMEHTOB MOBTOPHO MepenarTcs
Ans1 cornacoBaHus U NoANUCaHus.

PykoBoautenbs OpraHa npu pacCMOTPEHUM MPOEKTOB AOKYMEHTOB MNpOBepSAET
cobnogeHne agMMHUCTPATUBHOINO perfiameHTa AOSMKHOCTHbIMM nvuamn OpraHa B
YaCTU CPOKOB BbIMOSIHEHUS a4MUHUCTPATUBHBIX Npoueayp, Ux nocnegoBaTenbHOCTU U
NOSIHOTLI, HanMU4na cornacoBaHWM YMNOMHOMOYEHHbIX OOMKHOCTHbIX vy OpraHa B
CUCTEME 3MEKTPOHHOrO OKYMEHToobopoTa.

B cnyyae BbiSIBNEHWS  HapylweHMA B 4acTM  CPOKOB  BbINOJSIHEHUS
aAMWHUCTPATMBHBIX Mpouenyp, MX nocnegoBaTenbHOCTU WU MOMNHOThbl PykoBoautenb
OpraHa vH1uuuupyeT npuereyYyeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLLMX HapyLUEeHUs,
B COOTBETCTBUMN C NYHKTOM 4.3 afMUHUCTPATUBHOIO perfamMeHTa.

AOMWHUCTPATMBHBIE NpoLUeaypbl, YCTaHaBNMBAEeMble HACTOALMM  MYyHKTOM,
BbIMOSHATCS B TE4EHNE OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SBASKTCA: pelleHne
00 oTKkase B npMeme AOKYMEHTOB HEOOXOAUMbIX AN NPeaoCTaBNeHNa MyHULMNAaNbHON
ycrnyrn, peweHne o6 oTkase B nNpefoCTaBfieHMM MyHUUMMAnNbHOW ycnyru, crnpasBka
(BbINUCKA).

3.5.4. WcnonHeHne npouenyp, yKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMWHUCTPATMBHOIO  pernamMeHTa, npuv  HanMumMm  TEeXHUYECKON  BO3MOXXHOCTU
ocyLecTBnsaeTcs B aBTOMaTUYECKOM pexnme C NCnosib30BaHNEM
aBTOMaTU3NPOBAHHON WMHGOPMALMOHHON CUCTEMBbI, NpeAHa3Ha4YeHHOW ONs OKa3aHus
rocy4apCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

MakcnmarnbHbIM CPOK BbIMOSIHEHUA agMUHUCTPATUBHbLIX NpoLenyp, YkasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO perfiameHTa, COCTaBnseT OAnH paboynn OeHb.



3.6. Bbigaya (HanpaBneHue) 3aaBuTerno pesynbtata MyHULUNAansHOW yCnyru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMWHUCTPATUBHOM npoueaypbl
ABMSETCA NosiydeHne [OOSMKHOCTHbIM — NULOM, OTBETCTBEHHbIM 33 BbIMOMHEHUe
afMUHUCTPATUBHOW npoueaypbl, AOKYMeHTa, NoATBepXXAallwero npegocraBneHve
MYHUUUNANbHOW YCIyru.

[OMKHOCTHBIM  NULOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aAMUHUCTPATUBHOW
npoueaypbl, ABngeTcA 3amectutens McnonHutenbHoro komuteTa Wnakcasckoro
cenbckoro noceneHns CapmMaHOBCKOrO CeribCKoro noceneHus (ganee - OOSMKHOCTHOe
nnuUo, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB).

3.6.2. [JomxHOCTHOe nuuo, OTBETCTBEHHOE 3a Bblgadyy (HanpasreHue)
AOKYMEHTOB:

obecneunBaeTt perucTpaumio U BHECEHWEe CBeJeHun O  peasynbTaTe
npegocTaBneHns MyHuUUMNanbHOW Yycrnyrm B MNOACUCTEMY BeAeHWA [OOKYMeHTauuu
aBTOMaTU3NPOBAHHOW WH(OPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOW ONS OKa3aHus
rocygapcCTBEeHHbIX U MyHULMNAaNbHbIX YCNYT;

n3BeLlaeT 3asBuTeNs (ero npeacrasuTesis) cnocobom, ykasaHHbIM B 3asiBlIeHUN,
0 pesynbTaTe npegocTaBfeHns MyHUUMNanbHOW YCryrm U1 O BO3MOXHOCTU MONyYeHus
pes3ynbTarta npegocraBneHus MyHuumunansHou yernyrm B OpraHe unv 8 ML,

WcnonHeHve  npouedyp  Npu HanuMuYUM  TE€XHUYECKOWM  BO3MOXHOCTU
ocyLecTBnsaeTcs B aBTOMaTU4ECKOM pexume c NCrnonb30BaHMEM
aBTOMaTU3NPOBAHHON WMHAOPMALMOHHOW CUCTEMBbI, NpeaHa3Ha4YeHHOW AN OKa3aHus
rocygapCTBEHHbIX N MyHULMNAMNbHbIX YCAYT.

AOMWHUCTpPATMBHbIE nNpoueaypbl, YyCTaHaBNMBaeMble HACTOALWMM  MYyHKTOM,
BbIMOMHATCA B TeyeHMe ogHoro pabodero OHS CO AHS MNOANUCAHUSA [OKYMEHTa,
ABMAIOLLErocs pes3ynbTaTom npegocTaBneHus MYHUUMNAansHOM ycnyru,
YNOSTHOMOYEHHbLIM JOMMKHOCTHBIM nuuom OpraHa (OpraHom).

Pesynbtatamu  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Npouenyp  ABMSAKOTCS:
pasMelleHne cBedeHuA O pesynbTaTe npeaocTaBfieHns MyHUUMNanbHOW YCryrn B
WH(POPMAUMNOHHBIX CUCTEeMaX, W3BeLLeHMe 3asBuTens (ero npeacraBuTens) o
pesynbTate NpegocTaBneHnsa MyHUUUNanbHOM yCriyrn u cnocobax ero nonyyYeHuns.

3.6.3. [llopsgok Bblgaun (HanpaBneHus) pesynbTata NpenocTaBfeHus
MYHULUUNANbHOW YCAYru:

3.6.3.1. lNMpwn obpawieHnn 3aaBmUTeENNA 3a pe3ynbTaTtoM MyHULMNANbHON YCryrn B
ML, paboTHUK MOL| BblgaeT 3asBuTenNto pesynbTaT MyHULMNansHOM yCnyrn B goopme
9K3eMnngapa 9MEeKTPOHHOro AOKyMeHTa Ha OymaxHom Hocutene. Mo TpeboBaHuio
3as1BUTENS BMECTE C 9K3EMMSPOM 3MEKTPOHHOrO JOKYMEHTa Ha ByMaXXHOM HocuTene
eMy MnpefocTaBnAeTcs 3K3eMnnaAp SNEeKTPOHHOro AOKYMeHTa nyTemM ero 3anvcu Ha
CbEMHbIN HOCUTENb WHGOPMAUUM WX HanpaefeHUsa 3K3eMnndpa dNeKTPOHHOro
AOKYMeHTa Mo 9feKTPOHHOW no4vTte B agpec 3assutens. [lpn 3anmcM Ha CbeMHbIN
HOCUTENb MHGOPMAaLMM UM HanNpaBfieHUN 3K3eMNsipa ANEeKTPOHHOro JOKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfIEH 3K3eMNNsp 3NEKTPOHHOro OOKyMeHTa Ha OymakHOM
HOocuTene, No 3fIEKTPOHHOW MOYTEe MAEHTUYHOCTb TaKOro ak3emnnsipa 3fEeKTPOHHOro
AOKYMEHTa 9K3eMMMsipy 3NEeKTPOHHOrO JOKyMeHTa Ha ByMakHOM HocuTene 3aBepsieTcs
YNONTHOMOYEHHbBIM COTPYAHUKOM C MCMOJSIb30BAHNMEM YCUIEHHOW KBannguuupoBaHHOM
3SIEKTPOHHOM NOAMUCH.

AOMWHUCTPATMBHbIE MNpOLEaypbl, YCTaHaBNMBAEMble HACTOALUMM MYyHKTOM,
BbINOSTHAIOTCA B NOpsAKe OYepedHoCTU, B AeHb NpubbITUS 3asaBUTENS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu  BbIMNOMHEHUS  agMUHUCTPATMBHbLIX  npoueayp  ABMNAIOTCS:
doumkcaumnsa dakTa Bblgaun pesynbrtaTta npegocTaBneHmss MyHmumnansHon yenyrm 8 AUC
ML, pesynbTaT NnpegocTaBneHUss MyHUUMNAnsHOW YCNyrn, BblAAaHHbIA 3asBUTESTIO.



3.6.3.2. MNpu obpalleHun 3aaBUTENA 3a pe3ynbTaToM MyHUUMMANbHOW YCryru
yepe3d EauHbin, PecnybnukaHckuini nopTtan 3adBUTENO B JIMYMHbLIN  KabMHeT
aBTOMaTMYeCKM HanpaenseTca OnekTPOHHbI o0b6pa3 [OOKyMeHTa, SBNSLWerocs
pe3ynbTatoM nNpefoCTaBNeHns MyHUUMNANbHOW YCnyrk, MNOAMNUCaHHLIA YCUMNEHHOW
KBaNnUuUMpOBaHHON 3MEKTPOHHOW NOAMUCHIO YNONTHOMOYEHHOrO AOMKHOCTHOrO nvua
OpraHa (OpraHom).

AOMUHUCTPaTUBHbIE MpoUeaypbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbINOSIHAOTCA B AeHb MOAMUCAHUS OOKyMEeHTa, MOATBepXaaloLwero npefocraBneHve
(0TKa3 B NpegocTaBneHun) MyHUUMNANbHON YCryru, yNONHOMOYEHHbIM AOSMKHOCTHbLIM
nnuom OpraHa (OpraHom).

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  Npouedyp  SABMSIOTCA:
HanpasneHne (nNpegocTaBneHne) C ucnonb3oBaHnem EpguHoro, PecnybnvkaHckoro
nopTana 3asBuTento AOKYMeHTa, NoATBepXaatoLLero npeaocTaBneHne MyHULmMnanbHOM
ycnyru (B TOM 4ucne oTkas B NpeoCTaBeHUN MyHULMMNANbHON YyCnyrn).

3.6.3.3. MNpwn obpalleHnn 3aaBuTens 3a pesynbTaToM MyHULMNANbHOW yCryru B
OpraH, OO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a BblAady (HanpasneHne) OOKYMEHTOB,
BblJaeT 3asdABUTENt0 pesynbTaT MyHuumnanbHow ycnyru. Mo TpeboBaHuio 3asButens
BMECTE C 3K3eMMNNApOM OfEKTPOHHOIO0 [OOKyMeHTa Ha OymMaXHOM HocuTene emy
NpefoCTaBNAETCS IK3EMMNNAP ANEKTPOHHOrO JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIN
HOoCUTEeNb MHopMaUnM UNU HanpaefeHUs 3K3eMNnapa ANEeKTPOHHOro AOKYMeHTa Mo
9MNEeKTPOHHOM NoYTe B agpec 3asButens.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLMM  MYHKTOM,
OCYLLECTBNAOTCA B MNOpsiAKke OYepedHOCTW, B [AeHb MpubbiTMA 3asBuTens B
cooTBeTCcTBUM C [MpaBMnammn BHyTpeHHEro TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTaTom BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp SBNATCS: dukcaums
akta Bblgaunm  pesynbTata  NpefoCTaBneHWs  MyHUUMNanbHOW  ycrnyrm B
aBTOMAaTM3NPOBAHHOW WH(OPMAaLMOHHOW CUCTEME, NpedHa3Ha4YeHHOW ANs OKa3aHus
rocy4apCTBEHHbIX 1 MyHULUUNANbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cnyyae oBGHapyXeHus TEXHUYECKON OLLIMOKM B AOKYMEHTE, ABNAOLLEMCS
pe3ynbTaTtoM MyHULMNANbHOW YCNyru, 3asBuTenb HanpasnaeT B OpraH:

3aaBneHme o6 wucnpaBrneHUn TexHU4eckom owmnbkn (npunoxeHme Ne 5 «
HacTosLLEeMY agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIA 3asBUTENO KakK pesynbTaT MyHMUMNAnbLHOW YCrnyrun, B
KOTOPOM COAEPXKNTCSA TeXHUYecKkasa oLmnbka;

AOKYMEHTbI, MMEILINE HPUONYECKYID CUNY, CBUMAETENLCTBYHOLUME O HaNMyuu
TEXHNYECKON OLLNOKM.

3aaBneHne o6 ucnpaBneHUN TEXHMYECKOM OLIMOKM B CBEOEHMSIX, YKA3aHHbIX B
AOKYMEHTe, SABMSWEMCA  pe3ynbTaTOM  MyHMUMNanbHOW  ycnyrk, nogaeTcs
3asBuTENEM (YyNnosITHOMOYEHHbIM NPEenCTaBUTENEM) MOYTOBbLIM OTMNpPaBneHMeEM (B TOM
ynucne C  UCMNOSMb30BaHWMEM  OMNEKTPOHHOW  noyThl), nmbo 4yepe3d EguHbIN,
PecnybnukaHckuii noptan nnv MOL.

3.7.2. [JomkHOCTHOE nuuO, OTBETCTBEHHOE 3a nNpuemM [OOKYMEHTOB,
OCyLLeCTBNSAET npuem 3asiBneHns o6  MCnpaBfeHUM  TEXHUYECKOW  OLmnOKuM,
perncTtpupyeT 3asiBfieHMe C MNpUoOXeHHbIMM OOKyMeHTaMu W nepegaet  UX
AOJDKHOCTHOMY NnLy, OTBETCTBEHHOMY 32 06pabOoTKy AJOKYMEHTOB.

AOMUHUCTPATMBHbIE MNpOLEaypbl, YCTaHaBNMBAEMblE€ HACTOSILLMM  MYHKTOM,
BbIMOSHATCS B TEYEHNE OAHOro paboyero AHs € AaThl perncTpaumm 3asiBreHns.



PesynbTatamu BbINOMHEHVS aAMUHUCTPATUBHBIX NpoLeayp SABMASITCA: MPUHATOE
N 3aperucTpMpoBaHHOE 3asiBrieHne, HanpaBfieHHOe Ha PaccMOTPeHUe OOIMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [NO/MKHOCTHOE nULO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT [OOKYMEHTbl UM B LensdX BHECEHWUS WCMpPaBfieHUn B [OKYMEHT,
ABNSAOLNACA pe3ynbTaToM MpefocTaBneHns MyHULMNanbHOW YCIyrn, ocyLecTBnseT
npouenypsbl, NpegycMoTpeHHble MyHKToOM 3.5 agMUHUCTPaTMBHOIO pernamMeHTa, u
BblJaeT MCnpaBreHHbI OOKYMEHT 3asBuTento (YNoNHOMOYEHHOMY MpencTaBUTErNto)
NNYHO MoA POCMUCL C U3bATUEM Yy 3aaBuUTens (YNONHOMOYEHHOro npeacTaBuUTEnNs)
opurnHarna AJOKYMeHTa, B KOTOPOM COAEPXUTCH TexHudeckas owmnbka, unv Hanpasnset
B agpec 3aaBuTens MOYTOBbIM OTNpaBneHvem (nocpeacTBOM SMEKTPOHHOW MOYThI)
MACbMO O BO3MOXHOCTM MOMyYeHNs [OKyMeHTa npwu npepoctasneHnn B OpraH
opurnHana gOKyMeHTa, B KOTOPOM COAEPXUTCHA TeXHUYecKas oLmbka.

AOMUHUCTPaTUBHbIE Npoueaypbl, YCTaHaBNUBaeMble HACTOAWMM  MYHKTOM,
BbINOMHAITCA B TeyeHWe [OByX paboumx OHen nocne oBHapyXeHUs TeXHU4eCKoW
OWMBKN unM  nonyyeHuss OT JOBOro 3avHTEepPecoBaHHOrO nuua 3asiBNeHuss o
AonyLeHHon owmnbke.

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  npouedyp  ABMSIOTCA:
BblAaHHbIN (HanpaBneHHbIN) 3adABUTENO JOKYMEHT.

4. Nopsapok u hopMbl KOHTPONSA 3a NpeAoCTaBlieHUEM MyHULMNANbHOU
ycnyrm

4.1. MNMopsaok OcyLEecTBNEHNS TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMaTUBHbIX MPaABOBbLIX aKTOB, YCTaHaBNMBAKLLMX TpeboBaHUS K
npenocTaBneHnio MyHUUMNANbHOM YCIYrn, a Takke NPUHATUEM UMW peLLEeHUI

KoHTpomnb 3a MNOMHOTOM U Ka4yeCTBOM MpefoCTaBeHUs MyHULMNanbHOW ycnyru
BKMOYaeT B cebsa BblgBEeHME W YCTpaHEHWe HapyLleHWA npaB 3asBUTENEewN,
npoBegeHnMe npoBepok cobntogeHns npouenyp nNpeaocTaBneHns MyHUUMNanbHOM
yCnyru, noaroToBKy pelleHu Ha aenctsna (besgenctasne) OOIMKHOCTHBIX NUL opraHa
MECTHOro camoyrnpaBrieHUs.

dopmamn  KOHTponsi 3a CcoOnaeHWeM UCMNOSTHEHUS  aaMUHUCTPATUBHbIX
npoueayp ABNAKTCS:

1) npoBepka M cornacoBaHve MNPOEKTOB [AOKYMEHTOB MO MpedoCTaBreHuto
MYHULUUNANbHOW YCRyru;

2) npoBoguMble B yCTaHOBMEHHOM nopsiake NpOBEPKM BeAeHUs
Aenonpon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMEHHOM NOPSAAKEe KOHTPOIIbHbIX NPOBEPOK cobnioaeHns
npoueayp NpeaocTaBfieHns MyHUUMNANbHOW YCyri.

B uenax Tekywero KOHTPOMS WCNONb3YyTCA CBEAEHUS, WUMelWMecs B
aneKkTpoHHOM 6ase [OaHHbIX, CnyXebHas KoppecnoHOeHUuusl, YCTHast U MUCbMeHHast
MHOpPMaUNA OOMKHOCTHBIX NAL, OCYLLECTBIISIOWMX BbINOSIHEHWE aAMUHUCTPATUBHBIX
npoueayp, XXypHasbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYyrue cBeLeHuS.

[nsa  ocywecTBNeHns  KOHTPONs  3a  COBeplleHWeM  OeucTBurM  npu
npegocTaBneHnM MyHUUUNANbHOW YCNYrM U NPUHATUN PeLLEHUIA PYKOBOAUTESO OpraHa
MECTHOro camoyrnpasneHus npeacTaBnATCA CNpaBku O pesynbTaTax npegocTaBrneHns
MYHULUUNANbHOW YCRyri.

O cnyyadax w® npuvyYMHaxX HapyLeHWa CPOKOB, MNOCNeAoBaTesNIbHOCTU W
codepXaHns aAMUHUCTPATUBHBIX Mpouenyp [LOOSMKHOCTHblE nuua  HemMeaneHHo



NHPOPMUPYIOT PYKOBOAUTENSA OpraHa, NpeaocTaBnfaloWero MyHULMNansHyo ycnyry, a
TakKe NpegnpuHMMatoT CPOYHbIE MEPbI MO YCTPAHEHUIO HApYLLEHWNA.

TeKkywnn KOHTponb 3a cobniogeHMeM nocrnenoBaTenlbHOCTM  OEWCTBUMN,
onpeaeneHHbIX aAMWUHUCTPaTUBHbBIMU npoueaypamm no npenocTaBneHno
MYHUUMNANbHOM YCNyry, OCYLECTBNAeTCs 3aMecTUTeNneM pykoBoaMTeNd opraHa
MECTHOMO  CaMOynpaBfieHUsi, OTBETCTBEHHbIM 3a oOpraHudauuto paboTbl No
npegoCTaBNeHN0 MyHUUMNANbHOW YCNYrn, HavYanbHUKOM OTAena, OCyLeCTBASALWEro
opraHmsauuio paboTbl N0 NPeaoCcTaBneHNio MyHULUNANbHOW YCyru.

[MepeyeHb  OOMKHOCTHBIX WL,  OCYLLUECTBASKOWMX  TEKYLMNW  KOHTPOSb,
yCTaHaBMMBAETCA MNOSIOXKEHNAMM O CTPYKTYPHbIX NOApasfdesieHusix opraHa MeCTHOro
camoyrnpasneHns n JOMKHOCTHBIMU perfnamMmeHTamu.

4.2. nOpFI,EI,OK n NepnoanvyHOCTb OCYLLECTBIIEHUA NNMAHOBbLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa MnpegocTtaBlieHUA MyHVILl,VII'IaJ'IbHOI7I yCinyru, B TOM 4ucrie nopsaaok m
d)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4ECTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTpOrb 3a NOAHOTOW U Ka4eCTBOM NMpeaocTaBneHnsa MyHULmunanbHON
yCnyru ocyuiecTtsnsercs B popmax:

1) npoBeaeHNa NPOBEPOK,;

2) paccmoTpeHusa xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a
TakkKe UX AOMKHOCTHbIX NML, MyHUUMNANbHBIX CIyXXaLlmX.

4.2.2. B uendax ocyLecTBNeHUs KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM
npeaocTaBnNeHNa MyHMLMNANbHOW YCyrn NPOBOASITCS NNaHOBbIE N BHEMNSIAHOBbLIE
nposepku. MNMopsaok n NepnoanYHOCTb OCYLLIECTBIEHUS MaHOBbLIX NPOBEPOK
yCTaHaBnmBaeTca nnaHomMm pabotbl OpraHa. Mpu npoBepke MOryT paccmaTpuBaTbCs
BCe BOMpPOChHI, CBA3aHHbIE C NpeAoCTaBNeHNeM MyHULMNANbHON YCNyrn (KOMMNEKCHbIe
NPOBEPKN), UM OTAENbHbIN BOMPOC, CBA3aHHbIN C NpefoCTaBneHmeM MyHUUunanbHom
ycnyru (TemaTtudeckne nposepkun). Nposepka Takke MOXeT NPOBOANUTLCS MO
KOHKpeTHOW xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKON YCTPAHEHUS
paHee BbIABMNEHHbIX HApPYLIEHNA afMUHUCTPATUBHOIO perfiaMeHTa, a Takke B crnyyae
nonyyeHus xanob 3asisutenen Ha gencteua (6esgencreme) OpraHa, a TaKkke Ux
AOIMKHOCTHbIX UL, MyHULMNANbHbLIX CITyXXaLlnX.

4.2.4. PesynbTaTbl NPOBEPKN OGOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKN U NPEASIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NNL, OpraHa, NpeAoCTaBrAoLWLEero
MYHULMNAaNbHYIO YCryry, 3a pelleHmsa u gencteuns (6esgencreme), npuHMMaemble
(ocywecTBnaemble) UMW B XOA4e NPeaoCTaBleHns MyHUUMNansHoON ycnyru

Mo pesynbTataM NPOBEAEHHBLIX MPOBEPOK B Cllydae BbISBMEHUS HapyLUEHUN
npaB 3asBUTENEN BUHOBHbIE NULA NPUBIEKAKOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon denepaunn.

PykoBoantenb opraHa MecTHOro camoynpaeneHuss HeceT OTBETCTBEHHOCTb 3a
HeCcBOEeBpPEMEHHOE PacCMOTPeHME 3asiBNEHNN.

PykoBoantenb (3amectuTenb pyKkoBOAUTENS) CTPYKTYPHOro noapasgeneHuns
opraHa MeCTHOro camoyrnpaBfeHUsi HeCeT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOMHEHME aOMUHUCTPATUBHbLIX [OEWUCTBUW, YKa3aHHbIX B
pasgene 3 agMMHUCTPATUBHOMO pernamMeHTa.

HOMKHOCTHbIE NUUA W WHble MYHMUMNANbHbIE CRyXalwue 3a peLleHus u
pencteus (besgenctaeune), NnpMHMMaemble (OCyLLECTBASIEMbIE) B X04€e NpeaoCTaBneHuns



MyHMUMNansHON ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOBEHHOM
3akoHO4aTeNbCTBOM MOpsiaKe.

4.4. TlonoxeHus, xapaktepuaytoLume TpedoBaHUs K Nopsiaky u ddopMam KOHTpOns 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYri, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
06beanHEHNN 1 opraHM3aunin

KoHTpornb 3a npegocTtasneHnemM MyHUUMNanbHOW YCNyrm CO CTOPOHbI rpakaaH,
nx obbeguHeHUM W OpraHMsauuin, OCYLLeCTBRSeTCa nocpeacTBOM  OTKPbITOCTU
AEeATEeNbHOCTM  opraHa  MEeCTHOrO  CaMoynpaBsrieHUs  npu  nNpeaocTaBrieHnn
MYHULUMNANbHOW YCNyru, Nomny4eHus rnosiHom, akTyarnbHON 1 AOCTOBEPHOM MHOpMaLmn
O nopsigke npefocTaBrieHns MyHULMNAnbHOW YCMNyrM M BO3MOXHOCTM pocyaebHoro
paccMoTpeHust obpalleHuin (kanob) B npouecce npefocTaBneHus MyHUUMNanbHOM
ycnyru.

5. AlocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHU U AeCTBUN
(6be3pencTBUSA) opraHa, NnpeaoCcTaBnsAOLWEro MyHMLMUNanbHYO yCnyry,
MHOroyHKLMOHANbLHOIO LieHTpa npeaocTaBleHUA rocyaapCcTBeHHbIX U
MyHMLUMNAaNbHbIX YCNyr, opraHn3auumn, ykasaHHbix B yactu 1.1 ctatemn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL,
MyHULMNanbHbIX CRyXawux, paboTHMKOB

5.1. 3agsutenn wnmeldT npaBo Ha obxanoBaHuMe B AocyaebHOM nopsaake
peweHnn n pgenctenn (6e3genctens) opraHa, NpenoCTaBAKOWEro MyHUUMNANbHYHO
YyCnyry, OOJDKHOCTHOIMO fnvua opraHa, NpeaocTaBMsOWEro MyHULMNAnbHYO YCNnyry,
MYHMUMMANbHOIMO  CryXallero, pykoBOAMTENS  OpraHa,  npegocTaBnsaoLLero
MYHMLMNANbHYHO ycnyry, MHOrOyHKLMOHANbHOIro LeHTpa, paboTHuKa
MHOIOYHKLMOHANbLHOIO LieHTpa, opraHn3aunn, npegyCMoTpeHHbIX YacTbio 1.1 ctaTtbu
16 ®epepansHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CNeayowmnx Cnyyasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o NpefoCcTaBneHnM MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NnpeaocTaBneHns MyHuumMnanbHoOW ycnyrn. B ykaszaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELUEHUN U OENCTBUN
(6be3pencTBmst) MHOMOMYHKLMOHANbLHOIrO LUeHTpa, paboTHMKa MHOrodyHKLUMOHAaIbHOro
LeHTpa BO3MOXHO B Criydyae, €CNn Ha MHOrO(YHKUMOHASbHbLIN LIEHTP, PeLUeHUs U
aencteus  (6e3gencTBmMe)  KOTOporo  obBkanylTcsl, BO3fOXeHa  (PyHKUus  no
NpeaoCTaBNEHN0 COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMHOM obbeme B
nopsgke, onpegeneHHomM Yacteto 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne 210-03;

3) TpeboBaHMe y 3aaBUTENA OOKYMEHTOB WM  WHGopmauun  nmbo
OCYLLECTBNEHNS [OENCTBUW, nNpeacTaBlieHne WnM  OCYLECTBNIEHNE KOTOpPbIX He
npegycMOTpeHO HOPMaTUBHLIMW NpaBoBbiMM  akTamu  Poccuinckon ®depepaumn,
HOpMaTUBHbIMA MNpaBoOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHUUMNANbHbIMK
NpaBOBbIMU aKTaMn 4518 NPeaoCTaBNeHNA MyHULMNANbHOW YCyTu;

4) oTka3 B npueme [OOKYMEHTOB, NpeaoCTaBfieHWe KOTOpbIX MpeaycMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinickon degepaumm, HOpMaTUBHbIMU
npaBoBbIMM akTamun Pecnybnuku TatapcTaH, MyHUUMnanbHbIMW NPaBOBbIMU akTaMu
ANSA NpeaoCcTaBNeHNs MyHULMNANbLHOW YCNyrn, Y 3asBUTENS;

5) oTka3 B npegocTaBneHMn MyHUUMNanbHOM yCrnyrn, ecnm OCHOBaHMS OTKasa He
npeaycMoTpeHbl beaepanbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHLIMW NpaBoOBbIMW akTamun Poccuiickon degepaunmn, 3akoHaMuM U
WNHBIMW HOPMATUBHbBIMY NpaBoBbIMKU akTamn Pecnybnukmn TaTapctaH, MyHULMNANbHbIMM



npaBoBbIMU akTamu. B ykasaHHOM cnydae gocygebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM peLleHnn n aencteumn (6e3genctensl) MHOrO(YHKUMOHANbHOMO LEeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryvyae, €ecnu Ha
MHOTrOOYHKLUMOHAmNbHbLIN  LIEHTP, peweHns un genctena (6e3nencrene) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  MNpedoCTaBfiEHUI0  COOTBETCTBYHOLLMX
MyHMUMNAnNbHbIX YCryr B MOMHOM oObemMe B nopsgke, onpedeneHHom 4vactbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENSA MpU NPegoCTaBfEHUN MyHUUMMANbHOW yCnyru
nnatbl, He nNpPeayCMOTPEHHONW HOPMATUBHbIMW MpPaBOBbIMW akTaMn PoCCcuIACKON
depepaumm, HOpMaTMBHbIMM  NpaBoBbIMM  akTamu  Pecnybnvkun  TaTapcTaH,
MYHMLUMNANbHBbIMW NPABOBbLIMK aKkTamu;

7) oTKa3 opraHa, NpegocTaBrAoLWEro MyHAUUNANbHY YCnyry, AO/MKHOCTHOMO
nvua opraHa, nNpeaocTaBnALWEro MyHULMNANbHY YCnyry, MHOrO(yHKUMOHANbHOMo
LUeHTpa, paboTHMKA MHOrOYHKLUNOHANBHOIO LeHTpa, opraHm3aumnn, npeaycMoTpeHHbIX
yactbto 1.1 ctaten 16 PepepanvHoro 3akoHa Ne 210-d3, mnm mx paboTHMKOB B
ncnpaBneHnn [JONyLWEeHHbIX UMM OrnevyaTtok M OWMOOK B BblAaHHbIX B pesynbTaTte
npeaocTaBneHna  MyHUUMNanbHOM  yCryrm  AOKYMeHTax  nubo  HapylieHue
YCTAHOBMEHHOIO CpOKa Takmx wucnpasneHun. B ykasaHHOM cnyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEeM pelleHun u aenctsun  (b6esgencreuns)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LIeHTpa
BO3MOXHO B Crfyyae, €CNn Ha MHOrO(YHKLMOHAMNbHbIA LEHTP, pelleHns u AencTens
(6e3pencTBme) KOTOPOro oOGXanykTcs, BO3MOXEHa QYHKUMS MO NpeaocTaBreHuto
COOTBETCTBYIOLUMX MyHULMNAmNbHbIX YCryr B MNONHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka unuM nopsigka Bbldaynm OOKYMEHTOB MO pes3ynbrartam
npeaocTaBneHnsa MyHULMNANIbHOW YCNyru;

9) npuocTaHoOBNEHME NpPefoCTaBfeHMs  MYHUUMNAnbHOM  YCIyrn, €ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He MnpedyCcMOTpeHbl deaepanbHbIMU  3aKOHaMU U
MNPUHATbBIMA B COOTBETCTBUM C HMMWU WHBIMW HOPMaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon depepauumn, 3akoHamm M UHbIMW HOPMATUBHbLIMW MPaBOBbIMK aKTaMu
Pecnybnukn TaTapctaH, MyHUUUNanbHbIMM NpaBoOBbIMW akTamu. B ykazaHHOM crnyvae
pocynebHoe (BHecynebHoe) obkanoBaHWe 3asdBUTENEM pPELUEHMA WU OEUCTBUNA
(6e3nencTBmst) MHOrO(PYHKUMOHANBHOIO LeHTpa, paboTHMKa MHOrogYHKLMOHANbLHOMO
LUeHTpa BO3MOXHO B Criyyae, €Cnu Ha MHOrOYHKUMOHANbHbIN LIEHTP, peLlleHus u
aencteus  (6e3gencTBmMe)  KOTOporo  obBkanylTcsl, BO3fOXeHa  (PyHKUus  no
NpeaoCTaBNeHN0 COOTBETCTBYHOLWMX MYHULMNANbHbLIX YCNyr B MOMHOM obbeme B
nopsigke, onpegeneHHomM vacTtbto 1.3 ctatbk 16 ®egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHMe y 3aaBUTENA NpU NPEAOCTaBMEHUN MyHUUMNANbHOW YCRyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME M (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npueme JOKYMEHTOB, HeOOXoaUMbIX Ans
npeaocTaBneHnsa MyHUUMNanbHOM ycnyrn, nubo B NpeaoCTaBNeHUn MyHULMNAnNbHOM
YCNyru, 3a UCKIYEHWEM CRyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTteu 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniydae gocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTENEM peLLeHnn n AencTesnm (6esnencrauns)
MHOIMO(PYHKLMOHANbHOro  LeHTpa, paboTHMKa  MHOroyHKUMOHANbHOrO  LIEHTpa
BO3MOXHO B Crfy4yae, eCfivi Ha MHOro(yHKUWOHamNbHbIM LEHTP, pelleHus N OecCTBUA
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHA QYHKUMS MO npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHUUMNANbHbIX YCRNyr B MNONHOM ob6bemMe B  nopsgke,
onpegeneHHom yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Xanoba nogaetcs B NUCbMeEHHOW dopMe Ha OymakHOM HocuTene, B
9NEeKTPOHHOM dopmMe B OpraH, NPegoCTaBMAWNA  MYHUUMNANbHYK  YCNyry,
MHOTrOYHKLUMOHANbHbIN LEHTP NMO0 B COOTBETCTBYIOLWMM OpraH rocygapCTBEHHOW



BNacTn, SABNAOLWMACA ydpeauTeneM MHOroyHKUMOHanNbHOro ueHTpa (ganee -
yypeauTenb  MHOMOMYHKUMOHANbHOrO  LUeHTpa), a Takke B  opraHusauum,
npeaycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3. XKanobbl
Ha pelleHnss n gencteus (6e3gencTteme) pykoBoaUTENs opraHa, NpeaocTaBnsAoLLIEro
MYHMUMNANbHYKO YCryry, NOAAalTCA B BbILLECTOAWMN opraH (Npu ero Hanuyumn) nnbo B
crny4ae ero OTCyTCTBUSA paccMaTpuBalOTCHA HENOCPEACTBEHHO PYKOBOAMTENEM OpraHa,
npeaocTaBnsAloLWero MyHuuunanbHyto ycnyry. >Kanobbl Ha pelieHus u OencTeus
(6e3penctBme) paboTHMKA MHOrogYHKUMOHANBLHOMO LEeHTpa NodalTcsl pyKoBOAUTENO
9TOr0  MHOrO(yHKUMOHanbHOro ueHtpa. »Kanobbl Ha peweHus W OencTeus
(6e3pencraume) MHOTroOyHKLMOHaNbHOIo LeHTpa nogarTcs yypeaunTento
MHOTMO(YHKUMOHANbHOrO  LEHTpa WM OOSDKHOCTHOMY  nvdy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbIM MpPaBOBbIM akToM Pecnybnuku TatapctaH. Xanobbl Ha peleHus wu
penctens (6esgenictBne) paboOTHUMKOB OpraHMsaumn, nNpeaycMOTPeHHbIX YacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, nogatoTcss pyKoBOAUTENSIM 3TUX
opraHusauumn.

XKanoba Ha pelwweHns n gencteus (6esgenctene) opraHa, NnpegoCTaBnAOLWEro
MYHMUMMANbHYK  yCryry, AOJ/PKHOCTHOMO  fvua  opraHa, npeaocTaBnsAoLiero
MYHUUMNANbHYKO  YCNYry, MYHUUMNANbHOrO CryXallero, pykoBoguTens opraHa,
NpeaoCTaBNAOLWEro MyHUUMNANbHYO YCnyry, MoxeT ObITb HanpasreHa Mo noute,
yepe3 MHOMoOQYHKUMOHASbHbLIA  LEHTP, C  WUCMNOSfib30BaHMEM  WMHAOPMAaLMOHHO-
TeNekoMMyHUKaLUMOHHON  ceTu  «MHTepHeT», oduumanbHOro canta opraHa,
npegocTaBnsAwLLEero MYHULMNANbHYHO ycnyry, EauvHoro noptana nnéo
PecnybnvkaHckoro noptana, MH(pOpMaLMOHHON cucteMbl gocynebHoro obxanoBaHus,
a Takke MOXeT BbITb NpUHATA Npu NIMYHOM Npueme 3aasutend. XKanoba Ha peLleHus n
AencTBns (6espencTaune) MHOrOyHKLNOHANLHOro LeHTpa, paboTHWMKa
MHOIMO(YHKUMOHANbHOro  LUEeHTpa MOXeT ObiTb HanpaeBneHa Mo  nodvte, cC
MCNONb30BaHMEM  MHPOPMALMOHHO-TENEKOMMYHUKALNMOHHON  ceTn  «HTepHeT»,
odmumanbHOro camTa MHOFOYHKLUMOHANbLHOrO LUeHTpa, EanHoro noprtana nunbo
PecnybnvkaHckoro noptana, MH(POPMaLMOHHON cucteMbl JocynebHoro obxanosaHus,
a TaKke MOXeT BbITb NPUHATA NpU NIMYHOM Npueme 3aasutend. XKanoba Ha peLleHus n
aencteus (6esgencrteve) opraHusauui, npefycMOTPEeHHbIX YacTtbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHMKOB MOXET ObITb HanpasreHa
no noyte, C WUCMNONb30BaHNEM WH(POPMALMNOHHO-TENEKOMMYHUKALUMOHHON CeTn
«UIHTepHeT», odumumnanbHbIX CanWToOB 3TUX oOpraHmsauun, EgmHoro noprtana nubo
PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuUHATA NpU IMYHOM nNpueme
3aaBuUTens.

5.3. XKanoba gomkHa cogepxaTtb:

1) HaumeHOBaHWe opraHa, npPegoCTaBMSAOWEr0 MYHULMNANbHY  YChyry,
AOSDKHOCTHOrO fiMua  opraHa, npefocTaBndalowWero MyHUUunanbHy ycnyry, nubo
MYHMLUMNANbHOMO CRyXawero, MHOrogyHKLMOHANbHOIO LeHTpa, ero pykoBoauTens u
(vnn) paboTHuKa, opraHusauumn, npenycMoOTpeHHbIX Yactbio 1.1 craten 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen u (Mnn) paboTHMKOB, PELLEHNSA U
aencteus (besgencrane) KOTopbIx oBxanyTcs;

2) cbamunuio, nms, oT4eCTBO (NocregHee - Npu Hanuuuu), CBEOEHUA O MecTe
XUTenbCcTBa 3asBuUTENs - nU3myeckoro nuua nmbo HanMmeHoBaHWe, CBe4EeHUSI O MecTe
HaxXoXOeHUs 3asBUTENS - OPULAMYECKOrO NULA, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPoOHHOM NoYThl (MPY HaNUYMM) U NOYTOBBLIM agpec, No
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyembix pelleHnax u aencteusix (6esgencrteun) opraHa,
npegocTaBNALWEro  MyHAUMNANbHYK  yCriyry, OOFDKHOCTHOrO  nuua  opraHa,
NpegoCTaBNALWEro MyHUUUNANbHY ycnyry, nnbo MyHUUMNanbHOro CryxaLllero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrogYHKUMOHANbHOIO  LIEHTPA,



opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®PegepansHoro 3akoHa Ne 210-
®3, nx paboTHMKOB;

4) [oBOAbl, HA OCHOBaHWM KOTOPbIX 3asiBUTESIb HE COrflaceH C pelleHneM U
aencrtemem (6e30encTBMEM) opraHa, NpefoCTaBMSAOWEro MyHUUMNANbHYO YCryry,
AOIMKHOCTHOMO nuua opraHa, NpefoCTaBsAoWEro MyHUUMNanbHy ycnyry, nunbo
MYHMUMNANbHOMO  CriyXallero,  MHOroYHKUMOHANbLHOro  LeHTpa, paboTHuUKa
MHOrOOYHKLMOHAIbHOIO LieHTpa, opraHuM3aumin, npegyCMOTPEeHHbIX YacTbio 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asButenem MoryT ObITb
npeacTaBneHbl AOKYMEHTbl (Npv Hanuuuu), NOATBEpXAatolimMe AO0BOAbl 3asBUTENS,
nmnbo Mx Konuu.

5.4. MocTynusLias xxanoba noanexuT permctpauumn B CPok He nosgHee paboyero
[HS, cnegyowero 3a JHeM NoCTYNMeHus.

5.5. Kanoba, nocTtynuMBwasi B opraH, nNpegoCcTaBnslOWUN MyHULMNANbHYO
YCNyry, MHOrO(YHKLMOHANbHbIN LEHTP, y4peauTernto MHOrO(YHKLMOHANbHOMo LeHTpa,
B OpraHusauuu, npegycmoTtpeHHble Yactbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3, nnbO BLILIECTOSALMIA OpraH (Npu ero Hanu4ium), NOANEXUT PacCMOTPEHMUIO B
TeyeHue NaTHaguaT pabounx gHEeN Co OHS ee perucTpaumum, a B cnyyae obxanoBaHus
OoTKasa opraHa, NpefoCcTaBnsoWwero MyHUUMNanbHy ycnyry, MHOrogyHKLMOHaNbHOro
LeHTpa, opraHnsauum, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PefepansbHOro 3akoHa
Ne 210-93, B npuemMe OOKYMEHTOB Yy 3aaBUTENS NMOO B MCNpaBfeHMn OONYLLEHHbIX
ornevyaTok M owunboK Unn B crnyyae oBXxanoBaHUA HapyLleHUs1 YCTaHOBMEHHOro CpoKa
TakuxX UCMNpaBrieHUI - B TeYeHne Nt pabounx QHEN CO OAHS ee permctpaumm.

5.6. o pesynbTaTtaMm paccMOTpeHns xanobbl NPUHUMaETCA O4HO U3 CrieayrLmxX
peLleHni:

1) xanoba ygposneTBopsieTcsl, B TOM 4ucrie B OpmMe OTMEHbl MNPUHATOro
peLleHns, ucnpaBrieHnsa OONYyLLEHHbIX onevyaTok U oWnbOoK B BblAaHHbBIX B pe3ynbtarte
npegocTaBneHns  MyHUUunanbHOM  yCnyrn  OOKYMeHTax, Bo3BpaTa 3adBUTENIO
AEHEeXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npegyCMOTPEHO HOPMaTUBHBIMU
npaBoBbIMM akTamu Poccuickon degepaumm, HOPMATUBHBIMW MNPABOBbIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

2) B y4OBMETBOPEHUU Xanobbl 0TKa3bIBaeTCS.

He nosgHee OHsA, criegyowlero 3a AHEM MNPUHATUS peLUeHus, yKasaHHOro B
HaCTOSILLEM MYHKTE, 3a8BUTEN0 B MUCbMEHHOW hOpMe U MO XenaHu 3asiBuTens B
9IEKTPOHHOM  hOpMe HanpasndeTcd MOTUBUMPOBAHHbLIN OTBET O pesynbTatax
pPacCcMOTPEHUS anoobl.

5.7. B cny4yae npu3aHaHusa xanobbl noanexawlen yooBrneTBOPEHUIO B OTBETE
3asBUTENIO O pe3ynbTaTax PacCMOTPEHUS Xanobbl JaeTca MHpopmaums o 4ENCTBUSAX,
OCyLLIeCTBNAEMbIX OpraHom, npegocTaBnAwLLMM MYHULMNANbHYO ycnyry,
MHOTrOOYHKLMOHAIbHbIM LLIEHTPOM NMOO opraHusauuen, npeaycMoTpeHHoOn YacTbio 1.1
ctatbn 16 ®depgepanbHoro 3akoHa Ne 210-d3, B uensx He3ameanuTenbHOro
YCTPaHEHWS BbISIBMIEHHbIX HAPYLUEHUA MPU OKa3aHUN MyHULMNANbHOM YCNyru, a Takke
NPUHOCATCA U3BUHEHWNA 3a JOCTaBreHHble HeyaobCcTBa 1 ykasbiBaeTcs nHopMauns o
AanbHenWnx OencTBusiX, KOTopble HeObXOAMMO COBEPLUNTb 3adBUTENO B LENAX
NONy4YeHUss MyHULMNAanbHOW YCyri.

5.8. B cny4ae npusHaHus xanobbl He nognexalien yooBrneTBOPEHNIO B OTBETE
3a8BUTEN0 O pes3ynbTaTtax pPacCMOTPEHUsa >anobbl AatTCa apryMeHTUPOBaHHbIE
pPasbACHEHUST O MPUYMHAX MPUHATONO peLleHusi, a Takke WHpopmaumsa o nopsgke
06XXanoBaHMs NPUHATOrO peLleHus.

5.9. B cnyyae yctaHOBNeHus B Xoge WM Mo pesynbTaTtam pacCMOTPeHUs
Xanobbl NpM3HaKoB coCTaBa agMUHUCTPATMBHOIO NpaBOHAPYLUEHUS NN NPECTYNeHns
AOSDKHOCTHOE NUo, paboTHUK, HageneHHbIe NOSTHOMOYMSIMU MO PACCMOTPEHUIO Xarnob,
He3amMeasiMTenbHO HanpaBnAlT UMetoLLnecs MmaTepuarbl B OpraHbl NPoKypaTypbl.






MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpeAoCTaBnsALEro MyHUUMNAnbHYH yCnyry)

CMNPABKA

Caenenus 00 3JIEKTPOHHON MOANKICH

HormkHocTHoe nunyo (PUO)

(noanucb YyNosIHOMOYEHHOro
[AOIMKHOCTHOTO NnLa opraHa)



[MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBKu (BbIMUCKM)

dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHULMNANBbHYO YCRyry)
Komy:
KoHTakTHble AaHHbIE:
MpenctaBsuTens:
KoHTakTHble JaHHble
npeacraBuTens:
PELWEHWE
006 oTKase B nNpefoCTaBeHnn MyHULMNAnbHOW YCNyru
no Bblgade crpaBku (BbINUCKK)
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM OpraHom

NPUHATO pelleHne o6 oTkase B
BblJaye CrpaBku (BbIMWUCKKN) NO CrieaytoLeMy OCHOBaHMIO:
[lononHuTtenbHas HoOpMaLUMS:

Caenenus 00 3JIEKTPOHHON MOANKUCH

HormmkHocTHoe nnuyo (PUO)

(nognnch ynoriHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, NnpeaoCTaBnALWEro MyHULMNANbHYK YCnyry)
Komy:
KOHTaKTHble AaHHbIE:
Mpeacrasurtens:
KoHTakTHble AaHHble
npeacraBuTens:
PELWEHWE
06 oTkase B nNpMeme OOKYMEHTOB, HEOBXOAMMbIX AN NpefoCTaBeHMs
MYHUUMNANbHOW YCAyru nNo Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI, YNONTHOMOYEHHbLIM opraHom

NPUHATO peweHne 06 oTkase B
npueme LOKYMEHTOB, HEOOXOANMbIX AN NPeAoCTaBNEHNA MyHMLMNANbLHOW yCnyru no
BblJa4e CrpaBKu (BbIMMCKKN) MO CreayLWUM OCHOBaHUSAM:

1.

N

PasbsicHeHune NPUYnNH OTKa3a.

JJononHuTenbHas nHdopmMauus:

Bbl BNpaBe noBTOPHO 00OpaTUTLCA B YNONTHOMOYEHHbIA OpraH C 3asdBfIEHNMEM O
npeaocTaBnNeHNN yCcryri nocrne yCTpaHeHUsi ykasaHHbIX HapyLUEHUA.

[aHHbIn OTKaz MOXeT OblITb obxanoBaH B gocygebHom nopsgke MnyTem
HanpaBneHus xanobbl B yNONTHOMOYEHHbIA OpraH, a Takke B cyaebHOM nopsiake.

CaezneHus 00 3JEKTPOHHOM MOIMUCH




HormkHocTHoe nnuo (PUO)

(nognuck yNnonHOMOYEHHOTO
AOJMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMNANbHOW yCryru no
Bblaye cripaBKu (BbIMUCKM)

dopma

B

(HaMMeHoBaHWe opraHa MeCcTHOro

camoynpaBneHus)
oT
(dbammnuga, nvs, oT4ecTBO, NACNOPTHbLIE
AaHHble, perMcTpauuio no MecTty
XUTEnNbCTBA, aapec 3NEKTPOHHOM NOYThI,
TenedgoH)

3AABJIEHNE

0 Bblaye crpaBku (BbIMUCKK)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA cripaBki)

K 3agaBneHuto npunararoTcs:

PesynbTaT npegocTaBneHmst MyHULMNanbHOW yCryrn, NpoLuy npegocTaBuTb:

I:IB NNYHBbIN KabuHeT [NopTana rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr
Pecnybnukn TatapcTas;

D B NNYHBIN KabuHeT EQnHOro nopTtana rocyaapCTBEHHbLIX Y MyHULMNANbHbIX
ycnyr,

I:IB MHOTO(YHKLMOHaNbHOM LEHTpe NpedoCcTaBieHUsl rocyAapCTBEHHbIX U
MyHMUMnanbHbIX yenyr Pecnybnukm TaTapcTan;

B OpeaHe.

(narta) (noanuchb) (¢.1.0.)



MpunoxeHne Ne 5

K AQMUHUCTPaTUBHOMY
pernaMmeHTy npegocTaBneHns
MYHMLMNANbHOW yCnyru no
Bbla4ve CnpaBku (BbINUCKK)

Pykosogutento
McnonHuTenbHOro kommteTa

OoT:

3AABITEHNE
06 ncnpaBneHnn TeXHNYECKON oLLNGKK

Coobuwato 06 owmnbke, OONYWEHHON NPU OKa3aHUWU MYHUUMNANbHOM YCryrn no
Bblaayve CnpaBku (BbINMUCKK).
3anucaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYld  OowunbKky U BHECTM
COOTBETCTBYIOLIME  W3MEHEHUS] B [OKYMEHT,  SIBRSOWUACS  pe3ynbTaTom
MyHULMNANbHOM YCNyru.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATUS pelueHust 06 OTKIOHEHMU 3asiBrieHnst 06 McnpaBrneHum
TEXHUYECKOMN OLIMGKM NPOoLLY HanpaBuTb Takoe peLLeHune:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KoMK Ha ByMaXHOM HocuUTene NOYTOBLIM OTNPaBEHNeM No

agpecy:

HacTosiwmm noaTteepkaato: CBeaeHus, BKIIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K
MOEW INMYHOCTM M NPEOCTaBMSEMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HIXKE,
[A0CTOBEPHbI. [IOKYMEHTbI (KOMWWN LOKYMEHTOR), NMPUIOXEHHbIE K 3asiBIEHMI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTAHOBMNEHHbIM 3akoHodaTenbcTBOM Poccuiickont degepaunmn, Ha MOMEHT
NPeacTaBeHns 3asiBNeHnsT 3TW OOKYMEHTbl AeWCTBUTENbHbI U CoaepaT AOCTOBEPHbIE
cBeeHus.

(mata) (nognwuce) (¢.1.0.)



