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NOCTAHOBNEHUE
«10» pekabps 2024 . Ne 25

06 yTBepXaeHuum AAMUHUCTpaATUBHOrO
PernameHTa npefocTaBneHUs  MyHULMNANLHOL
ycnyru  no  npuUHATMIO Ha  yyer rpaxkaaH,
HYXAaloWwmuxcs B NpefoCTaBNE€HUM  YKUJbIX
MoMelleHMiA no poroBopam  Haiima XUNbIX
NoMeleHnid  xunuuwHoro chonga couunanbHoro
ucnonb3oBaHus

B uensax peanusayum denepasnibHOro 3akoHa oT 27 uons 2010 roga Ne 210-93 «0O6
OpraHusaunu npefoCTaBNeHNs roCy4apCTBEHHBIX U MYHULIMNANbHBIX YCNyr», pyKOBOACTBYSICh
noctaHosneHnem Kabunetra MuHuctpos Pecny6nukn Tatapctan ot 28 thespans 2022 roga N
175 «06 yTBepxaeHum MNopsaka paspaboTkm u YTBEPXAEHMA  aMUHUCTPATUBHbIX
PernaMeHToB npepgoctasneHms FOCYAAPCTBEHHbIX  YCNYr  pecny6auMKaHCKUMu opraHamu
MCMONTHATENbHOW BNACT U O NpU3HAHUK YTPATVBLUNMUN CUMY OTAENbHLIX NOCTAHOBAEHUE
KabuHetra MuHucTpos Pecnybnukn TarapcTaH», B COOTBETCTBUM C MOCTaHOB/EHUEM
VicnonuutensHoro komuteTa APCKOro MyHULIMNANIbHOTO paiioHa oT 2 mapra 2022 roga N 145
«O Topsagke paspaboTku u YTBEDXKAEHUA aAMUHUCTPATUBHBIX perfiaMeHToB npegocTtaBfieHns
MYyHULMNANbHBIX  YCYr opraHamu MecTHOro camoynpas/ieHnst ApPCKOTrO  MyHULMNALHOrO
paiioHa», UcnonHuTenbHbili  komuTeT HanacuHckoro cenbckoro nocenewus Apckoro
MyHWLMNanbLHOro paiioHa Pecny6auku TarapctaH MOCTAHOB/SET:

1. YTBEPANTL ALMUHMCTPATUBHLIN PETNAMEeHT NpefoCcTaBNeHns MyHULUNAIbHOV ycnyru
MO NPUHATWIO Ha y4eT rpaxgaH, HYX/AALWNXCA B NPeaoCTaBeHUN XU/bIX nomeLeHnii no
AOroBopam HaiMa Xusblx NoMeLLeHmi KUMLHOTO thoHAA COLMAbHOTO UCMOMb30BaHMNS .

2. lNocTaHoBNEHWME WCMONHUTENbHOTO KOMWUTETAa HanacuHckoro cenbckoro noceneHus
APCKOro MyHULMNabHOTo paiioHa oT 24.12.2021 Ne 46 «O6 YTBEPXAEHUN afMUHUCTPATUBHOIO
PEramMeHTa npefoCTaBNeHnNsi MyHULMNAIbHOI YCNIYTM MO NPUHATWIO Ha y4eT rpakaaH,
HYXXAAOWNXCA B  NpefocTaBNeHnn  U/bIxX NOMELeH Mo  [0roBOpaM  HaliMa  u/ibix
MOMELLEHUI XUAMLLHOTO thoHaa COLMAbLHOIO MCNosb30BaHMs» NPU3HATH yTpatuBLLUM cuny.

3. Ony6nukosarb HacToslllee nocTaHoB/ieHne Ha OduumanbHOM noptasie npaBoOBOW
nHopmauun Pecny6amku TatapcraH (pravo.tatarstan.ru) u o6HapogoBath nyTem pasmeLleHuns
Ha odmymanbHoM caiite  Apckoro MyHALMNaNbHOTO  paiioHa  Pecny6uku TarapctaH B
VIHCbOpMaLLVIOHHO-TeﬂeKOMMyHMKaLI,MOHHOﬁ cetn "MiHtepHeTt" (arsk.tatarstan.ru).

4. Hactoswee nocraHoBneHue BCTYNaeT B cwny co [gHa ero ouLManbHoOro
ony6nukKoBaHus.

S. KoHTponb 3a ucnonHeruem HACTOALLEro NOCTaHOB/IEHUS OCTaB/SAO 33 COGOI.

Pykosoautens
UCNOMTHNTENTIbHOIO KOMUTETA,
HanacwuHckoro cenbckoro nocenenus -///({\7// -~ lWakuposa U.P



5. KoHTpornb 3a MCNOMHEHMEM HACTOSLLErO NOCTAaHOBNEHNSA OCTaBMSA 3a CODOMN.

Pykosoguternb

NCMOMHNTENBHOIO KOMUTETA

HanacunHcKoro cernbckoro noceneHuns LWaknposa N.P
YTBEpXaeH
NOCTaHOBMEHNEM UCMNOSTHUTENBHOIO
KomuTeTa HanacmMHCcKoro cenbckoro
noceneHuns
ApCKOro MyHMLMNANbLHOIO panoHa
Pecnybnukn TatapctaH
oT «10» gekabps 2024 r. Ne 25

AQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHusa MyHMLUNAaNbLHOM YCNYrn No NPUHATUIO Ha yYeT rpaxaaH,
HYXAarLWUXCA B NpeaocTaBlieHUN XUIbiX NOMELLEeHUNA Mo JOroBopaM HauMa XuUrbiX
noMeLeHUN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacrosawun agMMHUCTPATUBHLIN perfnamMeHT npeaocTaBfieHUs MyHULMNANbHON
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT WM NOpsSAoK npefocTaBneHus
MYHULMNANbHOM YCAyrn MO MPUHATUIO Ha ydeT rpaxgaH, HyXgawwuxca B npeaocTaBreHum
XUNbIX NOMELLEHMN NO AOroBOpamM HamMa XuUIblX MOMELLEHUIN XUMULLHOIo dooHaa coumnanbHOro
Ncnonb3oBaHNA (danee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTenu ycnyru: omsnyeckme nuua.

WHTepecbl 3asButenen MoryT npeacTaBnATb nvua, YNOSIHOMOYEHHble 3asiBuTenemMm B
YCTAHOBMNEHHOM nopsiake, W 3aKoHHble npeactaButenu duandeckux nuy (ganee -—
npegcraBuTenb 3asBuTens).

XKunble nomewieHna MoryT OblTb MpefoCTaBrieHbl MO OOroBOpaM HavmMa rpaxgaHam,
NPU3HaHHbLIM MO yCTaHOBMEHHbIM XKnnuwHeiM Kogekcom Poccurckon denepaunmn 0CHOBaHUAM
HYXXOQLWMMNCA B JKUMbIX MOMELLEHUSX, W rpaxgaHaMm, MNpU3HaHHbIM MO OCHOBAHUAM,
YCTaHOBMNEHHbIM  OpYyrMM  doedeparnbHbiM - 3aKoHOM, Yyka3om [lpeangeHta Poccuinckon
depepaunn, 3akoHom Pecnybnukn TatapctaH unmM akTom nNpeacTaBUTENbHOMO opraHa
MECTHOro CcamoyrnpaBfneHus, Hy>XOalWwuUMUCa B MpefoCTaBfeHun XWMblX MOMELLEHU Mo
AOroBOpaM Hamma XWUNoro NoOMEeLLEeHUs XUMUWHoro oHAa coumaribHOro UCMosib30BaHus, B
cnydvae, ecnu:

1) poxopn rpaxgaHnHa 1 NOCTOSTHHO MPOXMBAKOLLNX COBMECTHO C HUM YIIEHOB €ro cemMbi
N CTOMMOCTb MOANEeXallero HanoroobrioXeHUI0 UX UMYLLECTBa, KOTOpble ONpeaensiTcs B
nopsiake, ycraHosrneHHoM 3akoHoM Pecnybnuku TatapctaH «O peanusauum npas rpaxgaH Ha
npegocTaBieHne UM XUIbIX NOMELLEHWUIA NO JOrOBOPaM HarMa >XUIbiX NOMELLEHUIN XUMULLHOIO
doHaa coumnanbHOro ucnonb3oBaHusa» (ganee - 3akoH PT ot 16 mapTta 2015 roga Ne 13-3PT),
He NPEBbILAT MaKCMMarbHbIN pa3mMep, yCTaHaBnMBaeMbIn B COOTBETCTBUM ¢ 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He NpUu3HaH U He MMeeT OCHOBaHWN ObiTb NPU3HAHHBIM ManouMyLLMM B
nopsigke, yctaHosrneHHom 3akoHom Pecnybnuku Tatapctad ot 13 utona 2007 roga Ne 31-3PT
«O peanusaunn npae rpaxxgaH Ha nNpefocTaBrieHne UM XUNbIX NOMELLEHUI FOCYAapCTBEHHOIO
XvnuwHoro doHaa Pecnybnvkn TaTapcTaH M MyHUUMNANbHOMO KUNULWHOMO doHaa no
A0oroBopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 mionga 2007 roga Ne 31-3PT).

1.3. HbopmupoBaHme 0 npegocTaBrieHnn MyHULUNanbHOW YCnyru:

1.3.1. WHdopmauua o nopsagke nNpefocTaBfeHuUss  MyHUUMNanbHOW  YCryru
pasmMeLlaeTcs:



1) Ha VIH(bOpMaLI,I/IOHHbIX CTeHOax, coaepXxawnx BudyaribHyr0o U1 TEKCTOBYHO

MHOpPMALUMIO O  MyHMUMNAnbHOW  yCryre,  PacriofioOXEHHbIX B MOMELLEHUSIX
MHOTOMYHKUMOHANbHBIX LEHTPOB MNPEeAOoCTaBNeHNsl FOCyQapPCTBEHHbIX M MyHULMNANbHbIX
ycnyr.

2) Ha oduumanbHOM CcauTe MyHUUMNanbHOro panoHa B WH(OPMAaLMOHHO-
TernekoMmyHuKaumoHHon cetn «MHTepHeT» (https://www.arsk. tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX U MyHUUMNanbHblX ycnyr Pecnybnukn TartapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgmMHoM nopTtane rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EamHein noptan);

5) B rocygapcTtBeHHOM MWHMOPMAaUMOHHON cucteMe «PeecTp rocygapCTBEHHbIX W
MyHUuMnaneHbelx  ycnyr  Pecnybnukn  Tatapctan»  (http://frgu.tatar.ru) (ganee -
PecnybnunkaHckum peectp).

1.3.2. KoHcynbTupoBaHWe MO BoOMNpocaM MpefoCTaBfeHnss MYHULMMAnbHOW YyCryru
ocyLlecTBnseTcs:

1) B  MHOrOQYHKUMOHAmNbHbLIX LUEHTpax npeaocTaBfeHns rocyaapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NPU YCTHOM OOpalleHum - IMYHO UIn No TenedoHy;

2) B UHTepakTmBHOM (hopme EauHoro, PecnybnukaHckoro noprana;

3) 8 yrorIHOMoO4YeHHOM Ha ripedocmasrieHue ycryau opeaHom (ganee — OpaaH):

npu YCTHOM oBpaLLeHnn - IMYHO U NO TeNedOoHY;

npu NUCbMEHHOM (B TOM yucre B (bopMe 3MEKTPOHHOro AOKYMeHTa) obpalieHum — Ha
OyMakHOM HocuTene No NoyTe, B ANIEKTPOHHON dOpPME NO ANIEKTPOHHOM NoYTE.

1.3.3. Hpopmaumna Ha EguHom noptane, PecnybnvkaHckom noprtane O nopsigke u
CpoKkax npegocTaBneHns MyHUUUNanbHOW yCnyrm Ha OCHOBaHUM CBEAEHUN, CoaepXallumxcs B
PecnybnukaHckom peecTtpe, npegocTaBndaeTcs 3aasutento 6ecnnaTtHo.

JdocTyn K uHdopmaumm o0 cpokax 1 nopsake NpefocTaBrieHnUs MyHUUMNAanbHON YyCnyru
ocyulecTBnseTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nubo TtpeboBaHui, B TOM yucne 6es
NCNosib30BaHWs NporpaMmHoro obecrnedyeHns, ycTaHoOBKa KOTOPOro Ha TexXHUYeckue cpeacrtaa
3aasutena  TpebyeT  3aKMOYEeHUs  NULUEH3UMOHHOrO0  MAM  MHOro  corfnawleHuss ¢
npasoobnagarenem nporpaMMHoOro obecneveHus, npegycmaTpuBalroLlero B3MMaHue nnathl,
perncTpaumio unv asTopusaumio 3asBuTens unm npegocraBneHne UM nepcoHanbHbIX AaHHbIX.

1.3.4. lNpn obpalleHnn 3asBuTeNs NMYHO UM No TenedoHy B COOTBETCTBUM C
nocTynuBLLMM obpalleHneM npegocTaBnaeTcs MHoOpMaLms:

1) 0 MecCcTe HaxoXOeHus  MHOrO(PYHKUMOHANbLHOrO LUeHTpa npedocTaBfieHus
rocyAapCTBEHHbIX U MyHUUMnanbHblx ycnyr, OpeaHa (agpec, rpaduk paboTbl, CnipaBoOYHble
TenegoHbl);

2) O nopsiake nNpefocTaBrieHns MyHUUMNanbHOM ycnyri, o cnocobax n cpokax nogadu
3a8BNEeHUN;

3) O KaTeropusix rpaxgaaH, KOTOpbIM MpeaocTaBnseTcs MyHuuunanbHasa ycnyra; o
HOPMAaTUBHbIX NPAaBOBbIX aKTax, PerynupyloLwwmx BONpoChbl NpefoCTaBNeHNa MyHUUUNaribHON
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobOXoAMMbIX AN pPacCMOTPEHUs 3adaBfeHuUs O
npegocTaBfieHUN MyHULMNANbHON YCNyru, O CpoKax NnpuemMa n peructTpaunm sasaBrneHus;

5) o0 xoge npegocTaBneHUA MyHULMNANbHOW YCAYru;

6) O MecTe pasmelweHuMs Ha oduumanbHOM canTe WHdOpMaLMM MO BOMpocam
npegocTaBreHns MyHUUUNAIbHON YCNYIu;

7) o nopsigke obxxanoBaHUs OENCTBUI UNK 6e34enCTBUA OOMMKHOCTHBIX Ny, OpeaHa.

Mo nucbmMeHHOMY  obpalweHuto  COTPYAHUMKM  OoThena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHON YCnyrn, nogpobHO B MUCbMEHHOW (POpMe pPasbACHSAIT
3a8BUTEN0 MNOPSAAOK MNpefoCTaBfieHUA MYHUUMNANbHOW YCryru UM BOMPOCHl, yKa3aHHble B
HacTosiwem nyHkTe PernameHTa, u B TeyeHuMe Tpex paboumx OHEW CO OHA perncrpauun
obpaleHusa HanpaensaoT oTeeT 3asaBuTento. OTBEThlI JAOTCH Ha sA3blke obpaleHus. B cny4vae



HEBO3MOXHOCTM [aTb OTBET Ha fA3blke OOpalleHNa MCNOMb3YTCA FOCYy4apCTBEHHbIE A3bIKM
Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam nNpeaocTaBfeHns MyHUUMNANbHOW  yCryru
pasmMellaeTcss Ha oduuManbHOM CanTe MyHUUMNANbHOMO panoHa W Ha MHMOPMAaLMOHHbIX
cTeHaax B nomelleHnax OpzaHa ons paboTbl C 3as9BUTENSIMA.

MHpopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeliaemas Ha
WHOPMAUMOHHBIX CTeHA4aX W Ha oduumanbHOM canTe MyHUUMNanNbLHOro panoHa B
WHPOPMALNOHHO-TENEKOMMYHNKAUMOHHON  ceTu  «VIHTepHeT», BKIYaeT CBeAeHus o
MYHULMNanNsHOW ycrnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
PernameHTa, MHOpMaLMO O MECTE HaxXOXOEHUSA, CNpaBoYHbIX TerledpoHax, BpemMeHu paboTol
OpeaHa, o rpaduke npvema 3asiBfieHU Ha NpegocTaBneHne MyHULMnasnbHOM YCyru.

1.4. lNepedyeHb HOPMATUBHLIX MPABOBbIX aKTOB, PeErynupylowmnx npegocraBneHme
MYHULUMMANbHOW yCnyrm (C yKa3aHMEM pPEeKBU3UTOB HOPMATUBHBLIX MPaBOBbLIX aKTOB U
UCTOYHMKOB UX odmumanbHOro onyonukoBaHus), pasmMelleH Ha EguwHom noptane, B
PecnybnnkaHckom peecTpe, Ha odmumnanbHOM canTte B MHGOPMALNOHHO-
TeNeKOMMYHMKaLNOHHON ceTn « IHTepHeT».

TekcT agMUHUCTPATUBHOINO pernamMeHTa B [OEWCTBYWOLWENW pedakuuu  noanexur
pasmMelleHuntio Ha EguHom noptane, B PecnybnunkaHckoMm peectpe, Ha oduunansHOM cante B
WHOPMALNOHHO-TENEKOMMYHUKALNOHHOW ceTu «HTEepHeT».

1.5. B PernameHTe MCnonb3yoTcsa crnegyowme TepMmHbl U onpeaeneHns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOIO LeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHMUMNANbHBIX YCNYr — TepputopuanbHO 000COBMEHHOE CTPYKTYpPHOE
nogpasgeneHue (opmnc) MHOropyHKLMOHAaNbHOro LeHTpa NpeocTaBieHns rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCIyr, CO34aHHOEe B ropoAcKoM (CenbCKOM) MNOceneHMM MyHUUUNanbHOro
panoHa unn B ropoackom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C NyHKTOM 34
lMpaBun opraHu3auun [eAaTenbHOCTU  MHOMOMYHKUMOHANbHbLIX LEeHTPOB MNpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNANbHLIX YCNYr, YTBEPXOEHHbIX NOCTaHoBNeHeM [paBuTenscTea
Poccunckon depepaumm ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHun [lpaBun opraHusauumm
AEATENbHOCTU  MHOTOYHKLMOHANbHbBIX LEHTPOB MpefoCTaBneHus roCcyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHu4yeckass owunbka - owwubka (onucka, oneyaTka, rpamMmaTMyeckass Wnu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owmubka), OONywWeEeHHas  opraHom,
NpegocTaBnAWNUM  MyHUUUNANbHYO YCNyry, U npueedwas K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pes3ynbTaT MyHUUMMNanbHOW YCMyru), cBeAeHUsM B JOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNCL CBEAEHWS;

ECUA - EguHas cuctema uvaeHTUdMUKauMm M ayTeHTudukaumm B WMHQPaCTPYKType,
obecneunBarollen MNHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMoLeNCTBUE MH(OPMaALMOHHBIX
CUCTEM, MCMNOMb3yeMblX AN NpeaoCTaBfieHUs rocyJapCTBEHHbIX U MyHUUUNAaNbHbIX YCyr B
3NEeKTPOHHON hopMme.

depepanbHaa rocygapcTBeHHad WMHMOpPMauUMOHHas cuctema, obecnedmBatoLLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUKOB WHAOPMALMOHHOIMO B3aMMOAEWUCTBUS (rpakaaH-
3aaBuUTENENn M LOSMKHOCTHBIX MWL, OpraHOB WCMNOSMIHUTESNbHOW BractM M OpraHoB MECTHOro
camoynpasneHunsa) K WHgopmauun, coaepxalencss B rocygapCTBEHHbIX MHGPOPMaUMOHHbIX
CcUCTEMaXxX U UHbIX NUHPOPMALNOHHbBIX CUCTEMAX;

Mo®L, - lNocymapctBeHHOe OrogxeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIA LIEHTP
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnuke Tatapcrany;

ANC Mol - ABTomatmanpoBaHHasa MHPOPMaLMOHHAA cMCTEMA MHOIMOYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBfeHnst rocy4apCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TaTapcTaH.

B PernameHTe nog 3asBneHveM O npefocTaBrieHMM MyHUUMNAnNbHOW ycnyru (ganee -
3asiBNEHNE) NOHMMaeTCa 3anpoC O NPefoCTaBfEHMM MyHUUMNANbHOW YCnyrk, NOOaHHbIA B
COOTBETCTBUM C NyHKTOM 3 cTtaTbn 2 degepanbHoro 3akoHa ot 27 utonda 2010 roga Ne 210-93



«O6 opraHusauMvM NpeaoCcTaBfieHNsS rocyAapCTBEHHbIX U MyHUUMNanbHbIX yCryr» (ganee —
®epnepanbHbIn 3akoH Ne 210-$3).

2. CtaHgapT npeaocTaBrieHMA MyHUMLMNAanbLHOW yCcnyru
2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru

an/IHFITI/Ie Ha y4yeT rpaxaaH, HyxXgarLlwnxcda B npenocrtaBlieHUn Xurbix nomMeLleHnn no
gorosopam HarMa XuIblX NOMELLEHUN XUNULLHOMO CbOH,D,a coumnaribHOro ncnoJyib3oBaHUA.

2.2. HaumeHoBaHWe UCNONMHUTENbHO-PacnoOpSANTESNIbHONO opraHa MecTHOro caMoynpasfieHus! -
NcnonHutenbHbI KOMUTET APCKOro MyHUUMNaneHoro panoHa Pecnybnukn TatapcTaH.
2.3. OnncaHue pesynbTaTta NpeaoCcTaBeHnss MyHUUMNANbHON yCryrn

2.3.1. PesynbTaTtomM npegocTaBneHns MyHUUMNanbHOW yCrnyru aBNseTcs:

1) pelwweHne O NPUHATMM Ha YYeT rpaxaaH, HY>XOAKLWKUXCs B NPeoCTaBneHnn XKUnbix
noMeLLeHnn no [[OroBopaM HaMa >XUMbIX MOMELLEHUN XUMUWHOro doHAa couunanbHOro
ncnonb3oBaHus (NnpunoxeHne Ne 1 kK HacTosawemy PernameHTy);

2) peweHne 06 oTkase B NpeaoCcTaBeHnn MyHULmMnansHom ycnyrm (npunoxexme Ne 2 k
HacTodwemy PernameHTy).

2.3.2. Pe3ynbTaT nNpefoCcTaBneHns MyHUUUnNanbHOW YCyrn HanpaenseTcs 3adBUTeNto B
dopmMe  SMEKTPOHHOro  OOKYMEHTa, MNOAMUCaAHHOIo  YCUITIEHHOW  KBanuuumMpoBaHHOW
3IEKTPOHHOM MOAMNUCHI0 YMOSIHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCcTBUM ¢ PenepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-P3 «O6 anekTpoHHOM
nognucny (panee — ®epgepanbHbin 3akoH Ne 63-®3) B nuuyHbiM  kabuHeT EpawmHoro,
PecnybnvkaHckoro noptana.

2.3.3. Mo BblboOpy 3asBuTens pesynbTtaT NPeaoCTaBEeHUs MyHULUUNANIbHOW YCIyrn
Bblgaetca B OpraHe wnu B MOLL B hbopme ak3emnnspa 3SNEKTPOHHOrO [AOKYMEHTa,
pacnevataHHoro Ha 6ymMaxHom HocuTene, 3aBepPeHHOro NevYaTbio U NOAMUCHID COOTBETCTBEHHO
YNOSTHOMOYEHHOIro JoMmKHOCTHOro nuua OpraHa unu paboTHuka MOL.

2.3.4. 3asiBuTenb BNpase nonyyYnTb pesdynbtaTr NpeaocTaBneHns MyHULMNansHOM ycnyrm
B (popMe 3NEKTPOHHOro JOKYMEHTa B TeYeHue cpoka AeWCTBMSA pesynbTaTta npefocTaBreHus
MYHULMNANbHOM YCIyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM YMChe ¢ y4eTOM HeOBX0ANMOCTH
obpalleHus B opraHu3aunn, yyacTeyloLne B NpegoCcTaBneHmm MyHuuunanbHOM yCryrm, Cpok
NPUOCTaHOBIEHNS NpeoCTaBneHns MyHULUNAneHON YCNyr B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPEeHa 3akoHo4aTenbCcTBOM Poccurckon denepavmm, cpok
Bbldayu (HanpaBreHus) AOKYMEHTOB, SBMAIOLNXCA pe3ynbTaToM NpefoCTaBneHuns
MYHULMMNANbHON YCNyru

2.4.1. Cpok npegocTaBneHmst MyHuumnansHom ycnyrm — 30 paboumx gHen.

2.4.2. TlpnoctaHoBneHWe cpoka npeaocTtaBneHna  MyHUUMNANbHOW  YCryrn  He
npegycMoTpeHo.

2.4.3. HanpaBneHuve [JOKyMeHTa, SBASKOLWEroca pesynbTaToM nNpeaocTaBreHns
MYHULMNANbHOM ycnyrn B )OpMe 3NEKTPOHHOrO AOKYMEHTa, 3asBUTENt0 OCYLLECTBNAETCH B
AeHb 0POPMIEHNS U perncTpaLmmn pesynbTata NpeaocTaBNeHNa MyHULMNANbHOW YCyTr.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU UMY UHBIMU HOPMATUBHBIMW NPAaBOBLIMU akTaMy A115 NpeaocTaBreHns
MYHULMNANbHOM YCIyrn, a Takke ycnyr, KoTopble ABNATCA He0OXoauMbIMU 1 06s13aTeNbHBIMU
ANa npefocTaBneHna MyHULMNarnbHbIX YCryr, nognexawunx npeactaBneHnio 3asButernem,



cnocobbl nx noJyiydeHnd 3adaBuUtenem, B TOM HYUCIIE B SJ'IeKTpOHHOIZ cbopme, nopAaaokK nx
npegcrasneHuns

2.5.1. [Ina nony4yeHns MyHUUUNANbHOM YCNyrn 3asBuTENb MpPeAcTaBnsieT cregyloLline
AOKYMEHTbI:

1) [OOKYMEHT, YyOOCTOBEpPSOWUA JIMYHOCTL (He Tpebyetca B crnydae obpaleHus
nocpeactesom EgmHoro, PecnybnnkaHckoro noptana);

2) [OKYMEHT, YAOCTOBEPSAHLMA MOMHOMOYMA MpeAcTaBuTensl 3asiBUTENsi, B cnydae
obGpaleHns 3a npeaocTaBfieHNEM MyHMUMNANbHOW YCnyrn npencraBuTenst 3aaButens (He
TpebyeTca B criydae obpalleHns 3aKOHHbIX NpeacTaBuTenen pusndecknx nuy);

3) 3asiBneHue:

— B (bopMe AOKyMeHTa Ha OymaxHom Hocutene (npunoxeHuve Ne 3 K HacTodwemy
PernameHnTy);

— B 9JIEKTPOHHOM (popMe (3anonHAeTcs MocpencTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEeJEHUN B NIEKTPOHHYIO (bOpMy 3asiBfieHUs1), NOANNCaHHOE B COOTBETCTBMU C TPebOBaHMAMM
nyHkta 2.5.3 PernameHTta, npm obpaweHun nocpeactsom EguHoro, Pecny6brnvkaHckoro
nopTana;

4) nacnopTa MOCTOAHHO MPOXWUBAKLWMNX COBMECTHO C 3asiBUTENEM YSIEHOB €ro CeMbW
U UHblEe JOKYMEHTbI, YAOCTOBEPSAOLLNE NIUYHOCTb;

5) [OOKYMEHTHI, nogTeepxaaroLune cocTaB ceMbu rpakgaHvHa-3asaBuTens
(cBugeTenbcTBa O rocygapCTBEHHOM perucTpaumm akToB rpaKgaHCKoOro COCTOAHUS, BblAaHHbIE
B cooTBeTcTBUM ¢ PepepanbHbiM 3akoHOM OT 15 Hos0pa 1997 roga N 143-93 "O6 aktax
rpaXkgaHCcKoro coctosiHus", NMbo pelueHne (onpeaeneHne) cyaa o NpU3HaHuM YrieHOM CEMbM,
00 yCbIHOBREHUN (yOo4epeHnn);

6) [OOKYMEHTbI, Yka3aHHble B cTaTbsX 8 (3a uckntodeHnem 4yactm 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- OOKYMeHTbl, noaTeepxaatowme akt obyyeHne coBepLUeHHONETHUX TPYOOCNOCOBHbIX
4YneHoB ceMbu B oObOpasoBaTerfbHbIX OpraHu3auuax cpegHero npodEeCcCUOHanNbHOro  UNu
BbICLLEro 06pa3oBaHus;

- camocTodATenbHas Adeknapauuvsi O JoxodaxX, KOTopble Henb3s MNOATBEPAMTb
OOKYMEHTarbHO;

- CBedeHusl, cofepxallmecs B KHUre yyeta [OXOLOB M PacxofoB M XO3SANCTBEHHbIX
onepauun MHAMBUAYaNbHOro npeanpuHuUMaTens (N8 uHavBuAyanbHbIX NpeanpuHuMartenen,
NPUMEHSAOWNX KaK obOLWy, Tak W YNPOLWEHHY CUCTEMY HanoroobnoxeHuws ans
Cenbxo3ToBapoOnpom3BoanTenemn (e4nHbI CENIbCKOXO3ANCTBEHHbIN Hanor);

- pac4yeT goxoa Kaxgoro YrieHa cemMbu;

- CBeJeHMda O CyMMax onnaTtbl CEe30HHbIX, BPEMEHHbIX W Apyrux BuAOB paboT,
BbIMOSIHAEMbIX MO CPOYHbIM TPYyOOBbIM JOroBOpaM, AOXOOO0B OT MCMOSIHEHUS LOroBOpPOB
rpaXxgaHCKo-NpaBoOBOro Xapakrepa, a Takke AOoX0O0B OT npeanpUHUMaTerbCKOW W MHOW
AEeATEeNbHOCTY;

- CBeJeHna O p[oxodax, MOMyYeHHbIX rpaxgaHamu - 4YreHaMyn KpecTbAHCKOro
(dbepmepckoro) xo3amncTea;

- CBeJeHus 0 goxoadax OT caaym B apeHay (Haem, cybapeHay, nogHaemM) HEOBUXKMMOIO U
WHOTO NMYLLECTBa;

- cBegeHna o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBeleHNA O CTOMMOCTM NMPOAAHHOro UMYyLLIECTBA, BXOASLLEro B NepeyvyeHb UMyLLLECTBa,
noanexawiero HanoroobIOXKEHMIO U YYUTBIBAEMOTO OS5 NPU3HAHNA rpaxaaH HY>KOalLWwmMmucs B
NpegoCcTaBfEHUN XUIbIX NOMELLEHNI NO AOroOBOpaM Hamma.

Cratba 15:



- OoT4yeTa cybbekTa OUEHOYHOW [OeATenbHOCTM 06 OLeHKe TpaHCMOPTHbIX CPeacTs,
Haxo4ALWMXCcst B COBCTBEHHOCTU rpaXkaaH 1 NOANexXalumx yqeTy;

- CBEJeHUss O CTOMMOCTU MaeHaKoMNNeHUN B XUITULLHO-CTPOUTESbHbIX, FapaKHbIX W
AayHbIX NOTPeObUTENbCKMX KoonepaTmBax (3aBepATCSA XUMULLHO-CTPOUTENBbHBIMU, FapaXXHbIMU
N gadHbiMn NOTPeObUTENBLCKMMM KOoNepaTnBamm).

2.5.2. 3asBneHue n npunaraemsle JOKYMEHTbI MOryT ObITb NpeAcTaBneHbl (HanpasnieHbl)
3aaBuTenemM o4HMM U3 criefyoLmx crnocobos:

1) 4vepe3s MOL Ha OyMaxHbIX HOCUTENAX W B BUAE 3ANIEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHNAM nyHkTa 2.5.3 PernameHTa;

2) nocpeactsoM EpauHoro, PecnybnukaHckoro noprtana B 3feKTPOHHOM dhopme 3a
UCKITIOYEeHneM crnyyas obpalleHus 3asBuTensi, YCbiHOBMBLUEro pebeHka, B CBUMAETENbCTBE O
POXOEHUN KOTOPOro YCLIHOBUTENb HE 3anncaH B Ka4eCcTBe POAUTENS;

3) B OpraH InMYHO MM NOCPEACTBOM MOYTOBOM CBA3WM Ha OyMakHOM HocuTerne.
3adaBneHve v npunaraemMmble OOKYMEHTbI, MpW HanpaBfeHuM NocpenCcTBOM MOYTOBOW CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3asBneHue, npu HanpasneHun nocpencTsom EguHoro, PecnybnukaHckoro
noprtana, NnoAnucbIBaeTCs NPOCTON 3NEKTPOHHON NOAMNUCHLIO 3asiBUTENS.

Ana nonyyeHns nNPOCTOM 3MEKTPOHHOW NOAMNWCU 3asBUTENIO HeobXxoauMO MPOUTU
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noaTBepanTb YY4ETHYIO 3amnnchb.

ONEKTPOHHble  OOKYMEHTbl  (3MNEKTPOHHble 00pasbl  [OOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsilOTCA YCUNEHHOM KBannguunmpoBaHHON
noAnNuUCbIO NnL, YNONHOMOYEHHbIX Ha CO34aHMe U NoANNCaHMe Taknx JOKYMEHTOB, B TOM Yuchne
HOTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 00pasbl [OOKYMEHTOB), MpunaraemMmble K
3asiBMEHN0, B TOM YMCrie JOBEPEHHOCTU, HaNpaBnaTCs B Buae dannos B oopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He Bonee 50 Mb6awT.

KauyectBO npegocTaBnsiemMbiX 3MEKTPOHHbIX OOKYMEHTOB (3NEeKTPOHHbIX 06pa3oB
AOKYMEHTOB) AOSPKHO MO3BONATL B MOMIHOM 06beme npounTaTb TEKCT AOKYMEHTa M pacnosHaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a8BUTENS:

1) npencrtaBneHns OOKYMEHTOB M WHQOPMaUMM WU  OCYLLECTBIEHUS [LEWCTBUN,
npegcTraBrieHne Unn ocyLLeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMW NPaBOBbLIMU
akTamu, perynmpylowmMMm  OTHOLWIEHWS, BO3HWUKalWwme B CBA3M C  NpefocTaBrieHueM
MYHULMNANbHOM YCIyru;

2) OCYyLLeCTBNEHMUss OENCTBMWA, B TOM 4UCMEe COrfacoBaHun, Heobxogumblx Anis
NnonyyYyeHna MyHULMMNAnbHOW YCIyrM U CBA3aHHbIX C obpalieHneM B MHble rocyapCTBEHHbIE
OpraHbl, opraHbl MECTHOIO CaMOYyrNpaBIieHUs, OpraHn3aunn, 3a UCKNIYEHNEM NOoNyYeHnsa ycnyr
N NONyYeHnsa OOKYMEHTOB M MHpopMauun, npeaocTaBnsemMblX B pesynbTaTe npeaocTaBieHns
TaKuX YCryr, BKITIOYEHHbIX B NePeYHU, ykasaHHble B YacTu 1 ctatbn 9 ®enepansHoro 3akoHa Ne
210-93 (HeobxoanmbIX N 06A3aTENbHbBIX YCIYT);

3) npeacraBneHns AOKYMEHTOB U MHOpMaumm, oTCyTCTBME U (UNIM) HELOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb npu nepBoHa4anibHOM OTKase B nNpueme OOKYMEHTOB, HEOBX0aUMbIX
ANa nNpefocTaBneHns MyHuuuMnanbHOW ycnyrn, nubo B npeaocTaBneHurM MyHUUMNanbHON
YCIyru, 3a UCKMOYEHMEM CNeayoLLmMX CryYaes:

a) wu3MeHeHne TpebOBaHUMW  HOPMATUBHbLIX MNPAaBOBbIX  aKTOB, KacCaloLLMXCHA
NpefocTaBfieHNs MyHUUMMNANbHOW YCryri, Mnocrne nepBoHaYaribHONW noJavn 3asiBNEeHuss o
npegocTaBfeHnn MyHULMNANbHON YCNyru;

6) Hanuune owunboKk B 3adABNEHMM O MNpPenoCTaBfeHUUM MyHULMNAnbHOW YCriyrn W
AOKyMeHTax, NoJaHHbIX 3asiBUTENeM rocrie nepBoHa4vanbHOro otkasa B npuemMe OOKYMEHTOB,
HeobXxoAMMbIX ANA NpedoCTaBfeHUs MyHuuuMnanbHOW ycnyrn, nubo B npegocTaBneHum
MYHULMMAnNsHOM YCNYru N He BKIMOYEHHbIX B NPeACTaBfeHHbIN paHee KOMMMEKT JOKYMEHTOB;



B) WCTeYeHue cpoka AeNcTBUS [OOKYMEHTOB WM U3MEHeHWe WHdopMauuu rnocrne
nepBOHavyanbHOro OTKa3a B MNpuMeMe [JOKYMEHTOB, HeobxoouMMbix Ans npeaocTaBreHuns
MYyHULMNANbHOM ycnyru, nnbo B npegocTaBneHm MyHUUUNansHOM yCnyru;

r) BbiiBfieHNE AOKYMEHTanbHO NoATBEPXAEHHOro hakta (NpM3HAKOB) OLWMBOYHOrO Mnn
npoTMBONpaBHOro aencrems (besgencteunsa) AomkHOCTHoro nuua Oprana, pabotHuka ML, npu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobXoauMbiXx ANs npefocTaBfieHns
MyHUUMNaneHOW ycnyru, nubo B nNpefoCTaBNeHUUM MYHULMNANbHOW YyCriyr, O 4YeMm B
nMCbMEHHOM BuAe 3a noanucbio pykosoauTens OpraHa npu nepBoHayanbHOM OTKa3e B
npueMe [OOKYMEHTOB, HeobXxoauMbIX AN NpedoCTaBfeHna  MyHUUMNAnbHOW  YCRyru,
yBeJoMNsAeTCs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a [OCTaBMEHHble Heyao0bCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene JOKYMEHTOB U MHGopMaLmn, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2 yactm 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKIOYEHUEM crnyyaeB, eCnU HaHeceHue OTMETOK Ha
Takme AOKYMeHTbl SiMbo MX mn3bsaATME ABRSETCA HeobXOoAMMbIM YCIIOBMEM MNpefocTaBfeHus
rocygapCTBEHHON UMM MyHMUMNANbHOW  YCNYrU, W  WHbIX ClyyYaeB, YCTaHOBMEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.5.5. [lokymeHTbl, yKasaHHble B nognyHkrTax 5-8, nyHkra 2.5.1. HacTosiwero PernameHTa
MOryT ObITb NpeacTaBneHbl rpaxgaHamyv Mo COOGCTBEHHOW WHUUMATMBE, a B Clyyae
HenpeacTaBeHus yKaszaHHble  OOKYMEHTbI 3anpawumsatoTcs opraHom MECTHOro
camoynpaBfeHuss B MOpsiAKe MEeXBeLOMCTBEHHOIO MHAOPMALMOHHOIO B3auMMOOEWCTBUS B
rocygapCTBEHHbIX OpraHax, [ApyrMx opraHax MeCTHOro camoynpaBsneHuss nubo B
noaBeAOMCTBEHHbIX UM OpraHu3auusix.

2.6. NcuepnbiBatoLwwmi nepeyvyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoBbIMX aKkTaMu 4515 NPeA0CTaBEHNS MyHULMNANbHOW YCIYrn, KOTOPblE HAaXOasaTCA B
pacnopsXXeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIrO cCaMOynpaBfieHUs U
noaBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam Unn opraHam MeCTHOro camoynpaBneHus
opraHuMsaumn n KoTopble 3asiBUTeNb Bnpase NpeacTaBuTb, a Takke cnocobbl NX Nony4YeHns
3asaBUTENSIMU, B TOM YMCIIE B NIEKTPOHHON dhopMe, NOPSA0K UX NpeacTaBfeHns;
rocy4apCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHus Mnbo opraHn3aums, B
pacrnopsiKeHUN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcsa B paMmkax MexxseJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBefgeHud, noaTBEPXKOAOLIME KONMYECTBO rpaXkaaH, 3aperncTpupoBaHHbIX N0 MeCcTy
XUTENbCTBa B XUIOM MOMELLEHUM — ynpaBnsollas opraHnsauma MHOTOKBapTUPHOro Aoma
nnbo pacyeTHbIN LEHTP;

2) cBefeHus O rocydapCTBEHHOM perucrTpaumm cMepTyu U3 e4MHOro rocyaapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiims — PHC Poccuu;

3) cBedeHMs O  rOCyOapCTBEHHOW  perucrpauumM  poXaeHust U3 efuHoro
rocygapCTBEHHOrO peecTtpa 3anucen akToB rpaxkgaHckoro coctosHus — ®HC Poccuu;

4) cBefeHns O rocyaapCTBEHHOW pPerncTpaumm 3akniodeHus (pactopxeHusi) bpaka m3
€MHOro rocygapCTBEHHOrO peecTpa 3anncen akToB rpaxgaHckoro coctosHna — ®HC Pocecuy;

5) cBefeHusa O perncTpaLMoOHHOM yyeTe Mo MeCTY XUTenbCTBa U MecTy npebbiBaHnsa —
MB[] Poccuu;

6) Bbinucka wn3 EMPH Ha o6bekt HeaBmwxkmmoctn — depepanbHaa cnyxba
rocygapCTBEHHON permcrtpauum, kKagacTtpa u kaptorpadgum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax otgenbHoro nuua Ha umelowmeca (MMeBLUMECS)
06beKTbl HeaswKUMocTn — degepanbHasa cnyxba rocyaapCTBEHHOM perncTpauun, kagactpa u
kaptorpacum (PocpeecTp);

8) pelweHve opraHa MeCTHOro camoynpaBfneHuss O [MPU3HAHUW rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOIo camoyrnpaBfeHns;



9) [OOKyMeHTbl, MOATBepXOawlwme npaBoO MOMb30BaHUSA XWUMNbIM  NOMELLEHNEM,
3aHMMaeMbiM [paxgaHMHOM U 4reHamuM ero cembu (OOroBop, opaep, peleHve o
npefoCTaBfiEHUM  KUIMOrO0  MNOMELLUEeHUA W UHble  JOKYMEHTbl) — oOpraH MeCTHOro
camoynpasneHus;

10) oOKYyMeHT, NoATBepPXAaroLLmMii NOTHOMOYNS 3aKOHHOIO NpeAcTaBuUTeNs 3asiBUTENS, B
cnyyae nogayu 3asiBfieHMs1 3aKOHHbIM NpeacTaBuTernieM (B 4acTu CBUAETENbCTBA O POXAEHUN,
BblJAHHOIO OpraHamu 3anuMcu akToB rpaXgaHckoro coctosHus Poccunckon depepaumn, unu
AOKYMEHTa, BblAAHHOMO oOpraHamuM OMnekn W noneyuTenscTtBa B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccurckon Pepepauun) — EONHBIN roCydapCTBEHHbIN peecTp 3anuncen
aKTOB rpaxgaHckoro coctosHua nubo EamHasa rocygapcTBeHHas MHGOpMauMoHHasi cuctema
couunanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUA (PaMUNbHO-UMEHHOW TPynnbl, AaTbl POXOEHWs, nona u
CHWINC — MeHcnoHHbIM hoHa Poccuickon ®epepaunu;

12) ceegeHus o gencTeutenbHocTM nacnopta — MB[ Poccuu;

13) cBegeHnas O akTe Bblgauu U coAepXaHuu  OOBEPEeHHOCTU — efuHasd
MHOpPMaLUUNOHHas cuctTemMa HoTapuaTa.

2.6.2. 3agBuTenb BhnpaBe nNpedoCTaBUTb [OOKYMEHTbl (CBedeHus), YyKasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 PernameHTa, B pOpMe 3NEKTPOHHbLIX AOKYMEHTOB, 3aBEPEHHbIX
YCUMNEHHON KBanuUUMPOBaHHOM MNOAMUCHIO NUL, YMNOSIHOMOYEHHbIX Ha COo3gaHuMe WU
nognucaHne Takux 4OKYMEHTOB, Npy nogade 3asaBreHus.

2.6.3. HenpegctaBneHne (HecBOeBpEMEHHOE nNpeAcTaBfieHME) YKasaHHbIMU B MyHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOM BfiacTu, opraHaMyM MECTHOIo caMoyrnpaBneHus,
opraHMsauusMm [OKYMEHTOB U CBEAEHUN HEe MOXET SBASTbCA OCHOBaHMEM AS1 OTKasa B
npegocTaBfeHnn MyHULMNAnbHON yCnyru.

2.6.4. [JO/mMKHOCTHOE NMUO M (MNKN) pabOoTHMK, yKasaHHbIX B nyHkTe 2.6.1 PernameHTa
OpraHoB W oOpraHusauun, He npeacTtaBuBliMe (HECBOEBPEMEHHO  NpeacTaBuMBLUME)
3anpolUeHHble U HaxOoAsWwMmecs B pPacrnopsikeHMM [OOKYMEHT WnuM CBefdeHus, noanexar
agMVHUCTPATUBHOW, AUCLUMNIIMHAPHON WM MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

2.6.5. 3anpewaetcs TpeboBaTb OT 3adABUTENSA AOKYMEHTbl CBEAEHWUSA, B TOM 4uUchne
noaTeepXxgatoLLne BHECEHUE 3asBUTENEM MNaTthbl 3a NpeJocTaBfieHne MyHUUMNanbHOW yCnyru,
Haxogswmecss B pacCrnoOpshKEHUUM  TOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfieHna 1 noaBeJOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam uUnM opraHam MeCTHOro
camoynpaBfieHnsa opraHm3auun.

HenpencraBneHve 3asButenemM [OOKYMEHTOB, CcoAepXallMx CBedeHusl, KoTopble
Haxo4ATCA B pacrnopsKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBieHns 1
NnoaBeOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam WnM opraHaM MeCTHOro caMoOynpaBreHus
opraHusauun, He $£BNSETCA OCHOBaHMEM [AnNd OTkasa 3asBuTeNnto B NpeaocTaBreHun
MYHULMNANbHOW YCIyru.

2.7. NcuepnbiBatoLwmin nepevyeHb OCHOBaHMIM AN O0TKasa B NnpueMe LOKYMEHTOB, HE0OX0aNMbIX
ANs NpefocTaBneHns MyHULUNAnbHOW YCnyru
(BO3BpaTa 4OKYMEHTOB 6€3 pacCMOTPEHUS MO CYLLECTBY)

2.7.1. OcHoBaHuaMM AOns OTKkasa B MpUEME [OOKYMEHTOB, HeobxoauMmbIX Arnis
npenoCTaBfEHUS MyHMUMNANBHOW YCNYIn, ABASOTCSA:

1) 3asBneHMe O nNpeaoCTaBfEHMM MyHUUMNANbHOM  YyCNyrM nogaHo B OpraH
rocygapCTBeHHOM BNacTu, opraH MECTHOro camoynpaBfeHnst UM opraHn3aunio, B NOSTHOMOYMS
KOTOpPbIX HE BXOAUT NpeaocTtaBneHne MyHUUmnnanbHOW yCrnyru;

2) HenomHoe 3anofnHeHne obsAs3aTenbHbIX nonen B dopme  3aaBnNeHnss o
npenocTaBfeHMM MyHMLMNANbLHOW YCryrn (HEAOCTOBEPHOE, HEMPAaBUIbHOE);

3) npeacTaBneHne HENOMHOMo KOMMSIeKTa JOKYMEHTOB;



4) npenctaBneHHble OOKYMEHTbl yTpatunm Cuny Ha MOMEHT obpalleHns 3a
MYHULMMNansHOM yCryron (OOKYMEHT, yOOCTOBEPAOLLNIA NNYHOCTD; AOKYMEHT,
yOOCTOBEPSAOLMIA NOMHOMOYMS NpeAcTaBuUTENsl 3asiBUTEnNs, B Clnyyae obpaweHna 3a
npegocTaBfieHMEM MYHULMMNANbHOW YCyrn ykadaHHbIM JTIULIOM);

5) npeacTtaBneHHble OOKYMEHTbl cogepXaT MOAYMCTKM U UCMpaBfeHus TeKkcTa, He
3aBepeHHble B Nopsiake, yCTaHOBIEHHOM 3akoHoAdaTeNnbcTBoM Poccunckon degepaumn;

6) nopjaya 3asiBfieHMs O MNpedoCTaBfieHUN MyHULMNANbHOW YCryrm N LOKYMEHTOB,
HeoOXoOuMMbIX ANA NpeaocTaBfeHns MyHUUMNanbHOW YCnyru, B 9NEeKTPOHHOW ¢opme ¢
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

7) npeacTaBrieHHble B 3NIEKTPOHHOM OOpMe [OOKYMEHTbl coepxaT MoBpexaeHus,
HanuMyme KOTopbIX He MO3BOMSAET B MNOMIHOM 06beme UCMonb30BaTh MHOPMAaLMIO N CBeLEHMS,
cogepxawimecs B JOKYMeHTax Asis npeaocTaBieHns MyHUUMNanbHOW yCnyru;

8) 3asiBneHWe nogaHo IMUOM, He MMEKLWWUM MOMIHOMOYMIA NPenCcTaBnATb UHTepechl
3asBuTeENd.

2.7.2. lNepevyeHb OCHOBaHUW AN OTKa3a B NpuMeme AOKYMEHTOB, HeobXxoanMmbiX Afis
Nosly4eHns MyHULUNanbHOW YCRyru, BASIETCS MCHepnbiBaloLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfeHUS U OOKYMEHTOB, HEOOXoauMmblxX Ons
npefoCTaBfieHNss MYHULMNANbHOW YCryrM, MOXeT OblTb MPUHATO Kak BO Bpems npuema
3asBuUTENd, TakK W Mocne MnofslyYyeHUss OTBETCTBEHHbIM OOMMKHOCTHbIM nuuom  OpraHa
HeoOXoauMbIX AN NpefoCTaBNeHUst MYHUUMNAanbHOW YCRyrn [OOKYMEHTOB (CBEeAEHUn) C
NCMNONb30BaHNEM MEXBEOOMCTBEHHOMO WHOPMALMOHHOIO B3auMOOEWCTBUA, B CPOK, He
npesblwaoWwmn 9 paboymx AHEN CO OHA perncTpauum 3asiBlieHNs.

2.7.4. PeweHne 06 oTKase B npuveme AOKYMEHTOB, HeOOXOAWMbIX AOS1s1 MONyYeHus
MYHULMNANbHOM YCNyrn, C yKasaHWeM Mpu4MH OTKasa, odopmMmriseTcs B COOTBETCTBUM C
dopmon, yctaHoBrneHHoM B npunoxeHun Ne 4 Kk HacTtoswemy PernameHTy, nognucbiBaeTcs
YCUNEHHOW KBannMUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCBbID B  YCTAHOBMNEHHOM Mopsaake
YNOSTHOMOYEHHbIM OOSMKHOCTHLIM nnuoM OpraHa (OpraHom), U HanpaBnsieTca 3asiBUTENO B
nn4YHbIn KabuHeT EamHoro, PecnybnukaHckoro noptana u (unun) B MOL B geHb npuHATUSA
peweHnss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbBIX ANA NONYYEHUA MyHULMNANbHON
yCryru.

2.7.5. 3anpewaeTtcda oOTKasbiBaTb B MNpUeMe 3asiBIEHNS W WUHbIX [OOKYMEHTOB,
HeobXxoaMMbIX NS NPedoCTaBfeHUs MyHUUMNANbHOM YCnyru, B criydae, ecnu 3asiBNneHne u
OOKYMEHTbI, HeobxoauMmble NS NpefoCTaBNeHus MyHUUMNanbHOW ycnyrn, nodaHbl B
COOTBETCTBUMN C MHPOPMaLUMeEn O Cpokax U nopsaake NpefoCcTaBreHns MyHULUMNAIbHON YCIyru,
onybnukoBaHHoM Ha EgmMHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 4S5 MPUOCTaHOBEHNS UK OTKa3a B
npeaocTaBNeHNN MyHULMNANbHOW YCyrn

2.8.1. OcHoBaHuA ANs NPUOCTAHOBIEHUSA NPELOCTaBMEHUS MYHULMNANbHOW YCNyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBfeHUM MyHULMNANbHON YCIyTin:

1) [AOKyMeHTbl (CBeaeHust), NpeacTaBneHHble 3asBUTeNeM, NpoTMBopeyaT JOKyMeHTam
(cBegeHnAM), NONyYEHHbIM B pamMKax MeXBeJOMCTBEHHOIO B3anMOLENCTBUS;

2) 3aaBuTENb HEe SABNfAeTca rpaxgaHnHoMm Poccuiickon ®depepauum (ecrnm mMHoOe He
npegycMOTPEHO MeXayHapoaHbIM AoroBopoM Poccuinckon degepaumn);

3) rpaxgaHuH MpuU3HaH ManouMyLLMM WAW MMEKTCA OCHOBaHMS AN MpU3HaHuA
rpakgaHnHa mManoumyLLMm B nopsiake, yctaHoBneHHoMm 3akoHom PT ot 13 uons 2007 roga Ne
31-3PT;

4) poxodbl rpaxgaHuHa U MOCTOSHHO MPOXMBAKLWMX COBMECTHO C HWM 4YIIEHOB €ero
CeEMbM W CTOMMOCTb WX UWMYyLLECTBA, MOANexXallero HanoroobnoxeHno, npeBbIWaoT



MakCcumarbHbI pa3Mep, yCTaHaBfiMBaeMbli B COOTBETCTBUM co cTatbend 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B MNpefoCTaBfieHMM MyHULMNArbHOW YCryrn
SBMSETCA UCYEPnbIBAOLLUM.

2.8.4. PeweHne o6 oTkase B NpefoOCTaBfEHUN MYHUUMNANbHOW YCNyrn C yKasaHuem
NPUYNH OTKasa oPopPMIISIETCH B COOTBETCTBMM C (DOPMOWN, YCTAHOBMEHHOW B NpunoxeHun Ne 2
K HacTosiwemy PernameHTty, nognucbiBaeTCa YCUMEHHOW KBanuguUUMPOBaHHOW 3NEKTPOHHON
noagnucbld B YCTAHOBIIEHHOM MopsAAKe YMNOSTHOMOYEHHbIM [OSMKHOCTHbIM nvuom  OpraHa
(OpraHom), n HanpasnsieTcs 3asBUTENO B NMYHbLIM KabuHeT EauHoro, PecnybrnvkaHckoro
noptana un (unn) B MOL B geHb npuHATMS peweHna o6 oTkase B npenocTaBfieHuu
MYHULMMNANsHOM YCNyru.

2.8.5. 3anpewaeTca oTkasblBaTb B NpeaoCcTaBfieHM MyHUUUNAnbHOW YCryrn B crnyyae,
ecnu 3asBfneHne o npedocTaBieHnn MyHUUMNANbHOW YCNyrn nogaHo B COOTBETCTBUMM C
WHOpMauMen O Ccpokax W nopsgke NpefocTaBfieHus  MYyHUUMNANbHOW  YCRyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtarne.

2.9. Mopsanok, pa3mep 1 OCHOBaHWSA B3VMaHWs rocy4apCTBEHHON MOLUNMHBI MW MHOW MnaThl,
B3VIMaeMol 3a NpeaocTaBneHe MyHMUUnanbHON yCnyrm

MyHuuMnanbHasa ycnyra npegoctaBsnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycrnyr, KOTopble ABMAKTCA HEOGXOANUMbIMU U 06A3aTENbHBIMU AN
npenocTaBneHnst MyHUUMNanbHOW yCryri, B TOM YMCTe CBeAeHNsi O AOKyMEHTE (JOKyMeHTax),
BblaBaeMoM (BblaaBaeMblx) opraHM3aunsMy, y4acTBYOLMMY B NpeaoCTaBNeHNM
MyHULMNANbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 06a3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUSA NNaThbl 3a npegoctaBneHne yeryr, KoTopble
ABMSATCA HEOOXOOMMbIMKU U 06sA3aTENbHBIMU ANA NPegOoCTaBNEeHUS MyHULMNANBHON YCIYrn,
BKSI0OMaa MHGpOpMaLIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMMbIX U 0B6s1I3aTenNbHbIX YCNYr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHuA B odepean npu nogadve sanpoca o npefocTaBrieHnm
MYHULMNANbHOW YCNyru, ycryr, npegocTaBnsiemMomn opraHmsaumen, y4acTeyoLen B
npegocTaBfieHUM MyHULMNAITbHOW YCIyrn, U Npu nonyyYeHun pesynstaTta npegocraBneHus
Takux ycnyr

2.12.1. Bpemsa oxungaHusa npu nogade 3adaBfieHNa Ha NOSTlydeHne MyHUUMNansHOW ycnyrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpeaocTaBnNeHns MyHUUMNANbHOW  YCryru
MaKcuMarnbHbI CPOK OXMOAaHUA B o4epean He O0IKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK perncTpaummn 3anpoca 3assBuTtenst 0 NpegocTaBneHnn MyHULMNanbHON
yCrnyru v ycrnyrm, npeocTaBngemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCAyru, B TOM YMUCIIe B 3NIEKTPOHHON dhopme

2.13.1. Mpn nuyHom obpaweHn B MO®L| B OeHb nogayn 3asiBieHUs 3asiBUTENIO
Bblgaetca pacnmcka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAANLWNM, YTO
3asiBrieHVe OTnpaBneHo, U JaTon Nnogayun 3asaBrneHus.



2.13.2. lMpwn HanpaBneHun 3asBneHus nocpeactsom EamHoro, PecnybnvkaHcKoro
noptana 3asiBuTeNb B [eHb MOAAYM 3asdBneHus nonyyaeT B NMYHOM KabuHeTe EawHoro,
PecnybnnkaHckoro noptana v no 3nekTPOHHOM NoyTe yBeLOMIEeHWe, noaTeepxaarLllee, YTo
3asiBfieHne OTnpaBrieHO, B KOTOPOM YKa3blBAlOTCA PErMcTpauuoHHbIN HOMEp M faTta nogadu
3asiBreHns.

2.13.3. MNpu nnyHom obpauwieHnm B OpraH B AeHb Nogadn 3adBrneHns ynorTHOMOYEHHbIM
AOJDKHOCTHbIM nmuom OpraHa 3asBuUTEN0 BbIJAETCA pacnucka M3 aBTOMaTU3UMPOBAaHHOW
WHOPMALUMOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKasaHWa  rocyfapCTBEHHbIX U
MYHULUMMAnNbHbIX YCNyr, C permcTpaumMoHHbIM HOMEPOM, AaTOW NoAayvn 3asiBIeHUA U NepeyvyHeM
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHuyunaneHas ycnyra, K
3any oXxugaHus, Mectam s 3anofiHeHUs 3anpocoB O NpeaoCTaBNEHNN MyHULMNANbHOM

ycnyrn, tHopMaLuMOHHbBIM cTeHAaM ¢ obpasuammn Ux 3anofIHEHUST U NepeYyHEM JOKYMEHTOB,

HeoOXxoaMMbIX ONs1 NPeAoCTaBeHUs KaXKaon MyHULUNANbHOM YCyrn, pasMeLLEeHNIO U

0POpPMIIEHMIO BU3YyallbHOW, TEKCTOBOM N MyNbTUMEAUAHON MHGOPMALUK O NopsiaKe
npegoCcTaBfieHNs Takon yCryri, B TOM Yucne K obecnevyeHmo 4OCTYNHOCTU AN NHBaNnaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C doefieparnbHbiM 3aKOHO4ATENbLCTBOM U
3akoHogaTenbcTBoM Pecnybnuku TatapcTtaH o couynarnbHOM 3almTe MHBanngos

2.14.1. TlpepoctaBneHne MyHMUMNANbLHOW YCRyrM OCYLECTBNAETCA B 34aHUAX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMON U CUCTEMOWN NOXaPOTYLUEHNS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mebenbito Anst ohopMeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

ObecneunBaetca 6ecnpenaTCTBEHHbIM OOCTYN WHBANWOOB K MECTY npefocTaBfeHuns
MyHULMNANbHOM ycnyru (YAoOHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeLLeHne B UX npeaenax).

BusyanbHag, TekctoBas v MynbTuMeauiHas MHgopMaunsa o nopsgke npegocraBneHns
MYHULMNANbHOM yCryrn pasmeltaetcs B yAOOHbIX Ons 3asBuTenen Mecrtax, B TOM 4ucne c
Yy4€TOM OrpaHuUyeHHbIX BO3MOXHOCTEN NHBaNMAOB.

2.14.2. B cooTBeTCTBMM C 3aKkoHogaTenbctBomMm Poccunckon degepaumm o coumanbHOM
3awmuTe uWHBaNMAOB B Uenax 6ecnpensTCTBEHHOro [OCTyna K MecTy npefocTaBfieHus
MYHULMNANbHOM ycryrn obecneymBaeTcs:

1) conpoBOXOeHME MHBaANMOOB, UMEKLLMX CTOMKME PACCTPOMCTBA (PYHKLUMU 3PEHUSA U
CaMOCTOATENBHOrO NepeaBmKeHns, N okasaHne UM NOMOLLN;

2) BO3MOXHOCTb Nocagku B TPAHCNOPTHOE CPeacTBO M BbiCaZKM U3 HEro, B TOM Yuche C
NCNoSIb30BaHMEM KpeCna-KosisiCKu;

3) Hagnexawee pasmelleHve obopygoBaHus M HocuTenenm  MHdopmauum,
HeobxoamMMbix AnNa obecneyeHus G6ecnpensaTCTBEHHOro AOCTyna WHBanNWMAOB K ycnyram cC
YYE€TOM OrpaHuUyeHnn X Xn3HeaeaTensHOCTy;

4) pybnupoBaHMe HeobxoguMmom Ons  MHBaANMOOB  3BYKOBOW U 3pUTENBHOWN
WHopMaUumM, a Takke Hagnucew, 3HaKOB M MHOM TEKCTOBOM M rpaduyeckon nMHdopmaumnm
3HaKamu, BbINOSTHEHHbLIMU pernbedHO-TOYeYHbIM WpndTOoM Bpanns;

5) ponyck cypgonepesoayvka u TudpnocypaonepeBoymka;

6) ponyck cobaku-nNpoBOOHUKA MNPW  HanMuum [OKYMEHTa, noaTBepXaarolero ee
cneunanbHoe oby4veHve WM BblgaBaemoro no dopme M B Nopsake, KOTopble YCTaHOBMEHbI
npukasom MmnHucTepcTBa Tpyaa u coumanbHoun 3awmnTel Poccuickon ®epepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn hopMbl LOKYMEHTa, NOATBEPXKAALLEro cneuvanoHoe obyyeHue
cobakn-npoBOAHMKA, U NOPSIAKA ero Bblaauny.

2.14.3. TpeboBaHus B 4actu obecneyeHus OOCTYMHOCTU AN MHBanNngoB OOBLEKTOB, B
KOTOpPbIX  OCYLLeCTBNAETCA NpefocTaBfneHne  MyHuUMnanbHOW  ycriyru, W  CpeacTs,
NCcnonb3yeMblX Npy NpPeaoCcTaBeHUN MyHULMNANbHOW YCIyr, KOTOpblE yKasaHbl B MOAMYHKTaX



1 — 4 nyHkTta 2.14.2 PernameHTa, NpuUMeHsAOTCA K obbektam u cpeacrtsam, BBEAEHHbIM B
aKcnnyaTaumio Unu npoweawmm MoaepHu3aLumio, pekoHcTpykumo nocne 1 nons 2016 roga.

2.15. [NokasaTenn [AOCTYNHOCTM W KayecTBa MyHUUMNANbHOW YCryrn, B TOM 4uchne
KONMMYeCTBO B3aMMOAENCTBUA 3asBUTENs C AOMKHOCTHbIMW nuuaMy nNpu npegocTaBrneHum
MYHULMNANbHON YCIyrn U UX NPOAOIKUTENbHOCTb, BO3MOXHOCTb MOMYyYeHUs UHgopmMauun o
X04e nNpefdoCTaBfeHus MyHWUMnanbHOM ycnyrM, B TOM 4uUcne C  UCMNOMb30BaHWEM
NH(OPMaLMOHHO-KOMMYHUKALIMOHHbBIX ~ TEXHOMOMMA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NoMy4YeHUs MyHUUUNAnbHOW YCryru B MHOFOMYHKUMOHANbHOM UEHTpe npefocTaBreHuns
rocyfapCTBEHHbIX M MyHMUMNanbHbIX ycrnyr (B TOM 4ucre B NOfHOM obbeme), B MoGOM
TepputopvanbHOM noApasfgeneHun opraHa WCNOMHUTENbHO pPacnopsiaMTeNbHOro opraHa
MECTHOro CcaMoynpaBrfeHusi, no BbIOOpYy 3asBuTend (3KCTeppuTopuasrbHbIN  MPUHLKN),
nocpeacTBOM 3anpoca O NPefoCTaBfIEHUM  HECKOSbKUX  FOCYAapCTBEHHbIX W (Mnn)
MYHULMNANbHbIX YCNYr B MHOFOMYHKUNOHAMbHbLIX LEHTPax NpeaoCTaBneHns rocyaapCTBEHHbIX
N MyHULMNanbHbIX YCNyr, npeaycMoTpeHHoro ctatben 15.1 ®epepansHoro 3akoHa Ne210-d3
(koMnneKkcHbIN 3anpoc)

2.15.1. TlokaszaTtensamm OOCTYMHOCTU NpPeAoCTaBfeHUs  MyHUUMMANbHOW  YCIyrn
ABNAOTCSA:

pPacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs NpueM, Bblaada AOKYMEHTOB B 30HE
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCNOPTa;

Hannyme HeobxoaAMMOro KONMMYecTBa CneuuanucToB, a Takke MOMELLEHWUA, B KOTOPbIX
OCYLLECTBNAETCS NPMEM JOKYMEHTOB OT 3asiBUTESEMN;

Hanuune ucyepnoiBawWwen uHPopmaumm O cnocobax, nopsgke W cpokax
npegocTasfieHNa MyHULMNANbHOW YCNyrn Ha MHPOPMaLMOHHbIX CTeHAax, ouumansHOM canTte
MYHULMNanbHOro panoHa, Ha EanHom noptane, PecnybnnkaHckom noprane;

oKasaHue MoMOoLLM MHBanNugam B npeofosieHnn 6apbepos, MeLlaoLWmx Nony4YeHno Nmmn
yCryr HapasHe C ApYrmMu fiuamu.

2.15.2. lNokasaTtenamm kayecTBa NpeaocTaBneHns MyHULUNanbHON yCryrn SBRsHOTCS:

1) cobnogeHne CpoKoB rnpMema U pacCMOTPEHUA JOKYMEHTOB;

2) cobniofeHne cpoka nonyyYyeHnsa pesynbtarta MyHUUUNAanNsLHOM yCryru;

3) oTcyTCcTBME OBOCHOBaHHbIX anob Ha HapyweHus PernameHTa, COBEpPLUEHHbIE
paboTHukamun OpraHa;

4) KONIMYeCTBO B3aMMOAEWNCTBUMN 3asiBUTENSA C AOSDKHOCTHbIMM nvuamu (6e3 yyeta
KOHCYnbTauunmn):

B3aumogencrteme 3asButenss Cc  paboTHukamm  MOLL  npu  npepocTtaeneHun
MYHULMNANbHOM YCINyrn OCyLWeCTBNAETCA OAMH pa3 Npu nNpeacTaBfieHnn 3asiBlieHnst CO BCEMMU
Heob6XxoAMMbIMU JOKYMEHTaMMU;

OOMH pa3 B Cnyyae HeobXoOMMOCTM MOMyYyeHUs pesynbTata npegocTaBrieHns
MyHUumMnaneHon ycnyrn B MOLL B dopme ak3eMnnspa 3nekTPOHHOIo AOKYyMEHTa Ha BymMayKHOM
HocuTene.

MpOoAOMKNTENBHOCTE OAHOMO B3aMMOAEWNCTBUSA 3asaABUTENS C OOSDKHOCTHbIMWU NUuamMu
npv NpegoCcTaBeHn MyHULMNANbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTenb BMNpaBe OLEHUTb KAayYeCTBO NPefoCTaBfeHUs MYHULMNAnNbHOW yCriyrn C
NMOMOLLbIO YCTPOWUCTB MNOABWXKHOW pagmoTeniepoHHOM CBA3KW, C ucnornb3oBaHuem EguHoro
noptana, PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. UH(opmaums o xooe NpenocTtaBneHns MyHULMMAnNbHOW YCNyrn MOXeT ObiTb
nonyyeHa 3asiBMTENEM B NIMYHOM KabuHeTe Ha EgmHom noptane wnu Ha PecnybnunkaHckom
noptane, B MOLL.

2.15.4. MNMpepocTaBneHne MyHuuMnanbHOW ycnyrn ocywectenseTca B nobom ML no
BblbOpy 3asBUTENS HE3aBUCMMO OT MecCTa €ero XWUTenbCTBa UM Mecta (PakTU4eCcKoro
npoxuneBaHus (NpebbiBaHNSA) NO SKCTEPPUTOPUANBHOMY NPUHLMNY.



3aaButenb Brnpase nomfyy4yntb MyHULUNAlIbHYHO YCI1yry B COCTaBe KOMIMJIEKCHOIo 3anpoca.

2.16. VHble TpeboBaHusi, B TOM YuCTie yYMTbIBaloLWmMe 0COBEHHOCTY NpeaoCTaBNeHNs
MYHULMNANbLHOM YCNyr No 3KCTeppuTopranbHOMY NpUHLUMAY (B criyvae, ecnn MyHuumnanbHas
ycnyra npeaocTaBnsieTcs No 3KCTeppuUTopranbHOMY NPUHLNMY) U 0COBEHHOCTH
npenocTaBneHnst MyHUUMNanbHOM YCryr B arIEKTPOHHONM hopme

2.16.1. lNpn npegoctaBneHnn MyHULMNANsHON YCNyru B 35IEKTPOHHOM bopMe 3asiBUTerb
Brnpase:

1) nonyuuTb uHGOPMaLMIO O MOpsSAKe U cpokax NpedocTaBreHns MyHULUNarbHOM
ycnyru, pasmeLleHHyo Ha EgnHom nopTtane n Ha PecnybnunkaHckom noprtane;

2) nopaTtb 3asiBfieHWe O NpefocTaBneHnn MyHUUMNAnbHOM YCyrn U UHble AOKYMEHTHI,
HeoOxoguMble AONS NpegocTaBNeHUst MYHUUMNANbHOW YCyru, B TOM uYuUCre OOKYMEHTbI U
MHGOPMaUUIO, 3NEKTPOHHbIE 0bpa3sbl KOTOpbIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4Yactm 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
EnuHoro, PecnybnukaHckoro noptana;

3) nonyuYnTb CBedeHMss O XO4e BbINOSIHEHUS 3asiBfieHMA O nNpeaocTaBrieHnn
MYHULMNAnNbHOM YCNyru, NOAaHHbIX B 9NEKTPOHHON hopMme;

4) ocCywecTBUTb OLEHKY KayecTBa MpedoCTaBfeHna  MyHUUMNanbHOW  YCIyrn
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana;

5) nonyunTb pe3ynbTtar NpefoCTaBneHUs MyHUUMNanbHOWM ycnyrm B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencteue (6esgenctene) OpraHa, a Takke ero
AOIMKHOCTHBLIX NWL, MyHUUMNanbHbIX criyxawux nocpenctsoMm EguHoro, PecnybrnvkaHckoro
noprtana, noprtana dQenepanbHON  rocygapCTBEHHOW  MHAPOPMALMOHHOM  CUCTEMBI,
obecneunBatowlen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peLleHnn n 4eNCcTBui
(6e3penctend), cCoBepLUEHHbIX MNpU NpeaoCTaBNeHUn rocyaapCTBEHHbIX M MyHULMNAMNbHbIX
ycryr opraHamu, npegocTaBnAwWNMN FOCYyNapCTBEHHbIE UM MyHUUMNAnbHbIE YCAYrn, WUX
AOIMKHOCTHLIMM NI @MU, rOCYAAaPCTBEHHLIMU U MyHULMNANBHBIMA CIyXXaLlMMu.

2.16.2. ®dopmunpoBaHue 3asiBiEHUS OCYLIECTBMNAETCS MNOCPEeLCTBOM  3arnoSfiHEHUSA
3NEKTPOHHOM hopMbl 3asBreHnss Ha EguHom, PecnybnukaHckom noptane 6e3 Heob6xoanmocTun
AONOSTHUTENBHOW NoAauYn 3asBfIEHUS B KAKOW-NNMBO nMHOM hopme.

2.16.3. lpn dopmupoBaHmm 3asiBrieHns Ha EguHom, PecnybnvkaHckom nopTane
obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asBfeHUss U WHbIX [OKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3arOfIHEHUSI HECKOSTbKUMW 3adBUTENSMU OOHOW 3MNEKTPOHHOW (hOopMbl
3aaBneHna npu obpalleHun 3a ycnyramu, npegnonaralowumMu HanpasfieHne COBMECTHOrO
3a8BMNEeHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaxHOM HocuTene KOnuu SNEKTPOHHOM OpPMbI
3aABNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B JMEKTPOHHYID (OpMy 3asiBfeHUs 3HaYeHun B
no6on MOMEHT MO XenaHuto Nonb3oBaTens, B TOM Y1ucne Npy BO3HMKHOBEHMM OLLIMBOK BBOAA U
BO3BpaTe Ans NOBTOPHOIrO BBOAA 3HAYEHUN B ANEKTPOHHYI0 (POpMY 3asBNEHUS;

5) 3anonHeHue nonen 3NeKTpoHHON ¢oopMbl 3asBfEHUs OO Havana BBOOA CBEOEHWM
3asBUTENEM C WCMNOMb30BaHMEM cBedeHun, pasmeweHHbix B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha EgmMHom nopTtane, PecnybnukaHckom nopTane, B 4acTu, Kacarollencs
cBeJeHuKn, OTCYTCTBYIOLIUX B €ANHON cUcTeMe ngeHTudukaumm n ayteHtTudukaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha MNOGON M3 3TanOB 3aMOSIHEHUS ANEKTPOHHOW (hopMbl
3aaBreHns 6e3 notepu paHee BBeAEHHOW MHGOPMaLMK;



7) BO3MOXHOCTb AOCTyna 3asButensa Ha EgmHom, PecnybnvkaHckoM nopTane K paHee
nogaHHbIM MM 3asBfIEHUSIM B TeYeHMe He MeHee OfHOro roga, a Takke 4YacTU4HO
chopMUpPOBaHHbLIM 3aABMEHUAM - B TeHEHUE He MeHee 3 MeCALEeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (ganee - 3anucb) ocyllecTBnsieTcs
nocpenctesom EguHoro, PecnybnunkaHckoro noptana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npegocTaBnaeTcss BO3MOXHOCTb 3anucn Ha ntobble cBobogHble Ans npuema
AaTy u BpemMs B rnpegesiax YCTAHOBIIEHHOrO B MHOFOQYHKUMOHANbHOM LEeHTpe rpaduka
npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaH4YMBaeTCA 3a CYTKU OO HACTynneHnsa aTon aatbl.

[Ona  ocyuwecTteneHns npegsapuTenbHOM  3anucu nocpeacTsoM EguHoro,
PecnybnvkaHckoro noprtana 3asBuTento HeobXoOuMO YykasaTb 3anpallnBaemMble CUCTEMOW
AaHHble, B TOM Yucne:

daMmnnuio, NMsi, 0TY4ECTBO (NPU HaNMYUK);

HoMep TenedoHa;

aZipec 3NIEKTPOHHOM MOYThI (MO XenaHuio);

xXenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeAEHUM, KOTOpble coobwwun 3asBuTenb  Npwu
npenBapuUTENbHON 3anucu, JOKYMeHTaM, NpeacTaBrieHHbIM 3asiBUTENEM MPU JIMYHOM Npueme,
npegBapuTenbHasi 3anucb aHHYNMPYeTCS.

Mpn ocywecTBneHUn npegBapuTenbHOM  3anmcu  3aaButento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTtb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutens coobwmnT agpec
3MIEKTPOHHOM MNOYTbl, Ha YKa3aHHbIN adpec Takke HanpaBnseTcs WHgopmaums o
noaTBEPXOEHUN NpeaBapuTeSIbHON 3annucn ¢ ykasaHnem gatbl, BpEMEHU U MeCcTa npuema.

Mpu ocyuwecTBrneHMn npenBapuTENbHOM 3anucy 3asaBuTeNb B 00A3aTenbHOM nopsiake
MHOPMUPYETCH O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNMpPyeTcs B Criydae ero HesiBKv no
ncredeHnn 15 MUHYT C HAa3HaAYEeHHOro BPEMEHN npuema.

3assuTenb B nNoboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEUCTBUW, KpoMme
NPOXOXOEHUA unaeHTUdUKaUMm n ayTeHTuduKkaumm B COOTBETCTBMM C  HOPMaTUBHbLIMU
npaBoBbiMM akTamm Poccuickon degepaumn, ykasaHus UenM  nNpuemMa, a Takke
npegocTaBfieHnsa CcBefdeHWU, HeobxoauMMbIX And  pacyeTa OfIMTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbINOJSTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSIHEHUS, B TOM Yncrie 0COGEHHOCTU BbINONHEHUsA
aAMMHUCTPaATUBHLIX NpoLeayp B 3NIeKTPOHHOW hopMe, a TaKkke 0COB6EeHHOCTH
BbINOSTHEHUA aAMUHUCTPATUBHbIX NpoLeayp B MHOroyHKUMOHaNbHbIX LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENCTBUIA NPY NpeaoCcCTaBeHnm
MYHMULMNANbHOW YCnyru

3.1.1. MNpepoctaBneHne MyHULMNANbHOW ycnyru BkAwvaeTr B cebsa cnegywowme
npoueaypbl:

1) okasaHune KOHCYyNbTauui 3asiBUTENIO;

2) NPUHATUE N PacCMOTPEHME KOMMNIEKTa JOKYMEHTOB, NpeAcTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3arMpoCOB B  OpraHbl, YyyacTBywLwMe B
npegocTaBfieHUM MyHULMNAIbHOW YCIyru;

4) noAroToBKa pesyribTaTta MyHULMMNANsHOW ycnyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pesynbTata MyHUUMNanbHOW YCryru.



3.2. OKka3aHue KOHCynbTauuii 3asBUTENIO

3.2.1. OcHOBaHMEM Havana BbIMNOMHEHMA AOMUHUCTPATUBHOM NpoOLeaypbl SABMSeTCS
obGpaleHne 3asdBuTENst MO BOMPOCaM, CBA3aHHbIM C NpeaoCcTaBNEHWEM MYHULMNANbHON
yCnyru.

[OMmKHOCTHbLIM nnuom (paboTHuKkOM), OTBETCTBEHHbIM 3a BbIMNONHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- npu obpaweHnn 3aasutens B MOL — paboTHnk ML,

- npu obpaweHun 3aseutens B OpraH - [NaBHbIA CNeunanuct cektopa Mo
rpagoCTpPoOUTENBCTBY W apxXUTEKType oThaena WHQPacTPyKTypHOro pasBuTUs annapata
NCMONHUTENbHOIO KomMuteTa ApCKOro MyHuuuMnanbHoro pawnoHa Pecnybnvku TatapctaH [/
(Oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe o00OpPaTUTbCA 3a KOHCyNbTauuenh O Mnopsake W cpokax
npegocTaBfieHns MyHuumnansHom ycnyrm B MOL| nMyHO 1 no TenedoHy 1 3NeKTPOHHOM noYTe.

PaboTtHnk M®L| KoHCynbTUpyeT 3asiBuTens, B TOM 4ucre no coctaBy, ¢opme
npeacTaBnseMon JOKYMEHTauMm n apyrum Bonpocam Ansi Nofy4eHns MyHULMNansHOM yCnyru.

3aaBuTenb MOXeT NOMyYnTb NHPOPMaLMIO O NOPSAKE NPefoCTaBleHUs MyHULMMNANbHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOMHAIOTCA B A€Hb 0bpalLLeHns 3asaBuTens.

PesynbTatamu BbINONMHEHNS aAMUHUCTPATUBHBIX NpoLeayp SBNASOTCS: KOHCYNbTauus no
cocTtaBy, hopme npeacTtaBnseMon AOKyMeHTauuum u gpyruM Bornpocam, HeobxoauMbiM LS
NoNyyYeHnsa MyHULMNanbHOW YCryri.

3.2.3. 3asButenb Bnpase obpatutbca B OpraH no TenedoHy U 3fEKTPOHHOM noyTe, a
Takke MnofyuynMTb KOHCynbTauumo Ha EgumHom, PecnybnukaHckom noptane, cante OpraHa o
nopsiake n cpokax NpeaocTaBneHnsa MyHUUMNanbHOW ycrnyri, B TOM YMcrie no coctasy, hopme
npeacTaBnsseMon JOKYMEHTaLMM 1 apyrMm BoNpocam Ansi NOfyYeHUs MyHULMNanbsHOM YCnyri.

[OMmKHOCTHOE NULLO, OTBETCTBEHHOE 3@ KOHCYNbTMPOBaHWE MHAOPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUHUCTpaTMBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOSHAKTCA B T€YEHME TpeX pabounx AHEN CO AHA NOCTYNNEeHUs obpalleHus.

PesynbTatamu BbIMOMHEHUA aAMUHUCTPATUBHBIX NPOLEeayp SABMAATCS: KOHCYNbTauum rno
cocTtaBy, hopme npencTaBnseMon OOKyMEHTauuuM 1M ApyruM Bornpocam, HeobxoanmbiM AOis
Nnosly4eHnsa MyHULUMNanbHOW yCryri.

3.3. lNpuHaTHME N paccMOTpeHNe KoOMMNSIeKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBUTenemM

3.3.1. lNpnem OOKYyMEHTOB ONdA NpefocTtaBneHna MyHuumnanbHon ycnyrm vepes MoL|
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenb (nNpeacraButenb 3asaButend) obpawaetca B MOL] ¢ 3anpocom o
npefocTaBfieHUn MyHULMNANbHOM YCNyru U npeacTtaBndeT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHnk MOL|, Beayuimii npnem 3asBrneHumn:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NMNYHOCTb 3asBUTENS;

NPOBOAUT MPOBEPKY NOMIHOMOYMIA NnLa, NoJaroLero A0KYMEHTbI;

NpOBOANT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE 2.5.
PernameHTa;

3anonHAeT ANeKTPOHHY hopmy 3assneHns 8 AVIC MOL;

npv NpegocTaBneHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha 6ymaxHoMm
HocuTene, OCyLEeCTBNAEeT CKaHMPOBaHWe NpeacTaBieHHbIX JOKYMEHTOB;



pacnedaTbiBaeT 3aaBneHne ns AUIC MoL;

nepegaet 3adABMTENO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUC MOL| gokyMeHTbl, NpeacTaBfeHHble B 3NEKTPOHHOM dopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€ENO;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne 1 opurmHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asBUTENO pacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMble HacTOALLMM MYHKTOM,
BbIMNOMHAKTCA B AEHb ObpaLleHns 3asaBuTens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUMBHBLIX npoueayp SBNSOTCA: rotoBoe K
oTnpaBke 3asiBfieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsieT nakeT OOKYMEHTOB, MPUHATbIX OT 3asiBUTENS B
OpraH B anekTpoHHOMW dhopMe (B COCTaBe MAKETOB 3NIEKTPOHHLIX Aerl) B TeyeHue O[HOro
pabouero gHsa co aHs obpalleHnsa 3asBUTENs B CTPYKTypHOe noapasgeneHne MoLl.

PesynbTatamu BbINOSIHEHUST aAMUHUCTPATMBHLIX Npouedyp SBASKTCA: 3asiBfieHne U
nakeT [OOKYMEHTOB (3SIEKTPOHHOE Aeno), HanpasfeHHble B OpraH, nNocpeacTtBOM CUCTEMDI
3IEKTPOHHOIO B3aMOLENCTBUA.

3.3.2. lNpuem OOKYMEHTOB ANs NpeaocTaBneHns MyHULMNANbHOM YCIyrn B 3N1EKTPOHHOM
dopme vepes EgmHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ansa nogadn 3adBneHUsi B 3NIEKTPOHHOM dhopMe BbINOMNHSAET
cnegyowne OencTeuns:

BbIMOSHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY NEKTPOHHOIO 3asBNEHMS;

3anosiHsaeT opMy 3MEKTPOHHOIO 3asiBNEHNS, BKIOYAOLLYO CBeAeHUs, Heobxoammble n
obasaTenbHble NS NpeaocTaBneHuss MyHUUUNansHOM yCnyru;

NPUKpennseT AOKYMEHTbI B 3NIEKTPOHHON hOpMe UK 3MEKTPOHHbIEe 0bpasbl JOKYMEHTOB
K popme 3neKTpOHHOro 3asBneHns (npyu HeobxoamMmocTK);

noareepxgaetr akT O3HaKOMMEHWs W corfacus C  YCroBUAMM W MOPSAKOM
nNpefocTaBfieHna  MyHMUMManbHOW  yCcnyrm B 9NEKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O Corflacum B oopMe 3MEeKTPOHHOTO 3asiBIIEHMS);

noaTsepxagaet AOCTOBEPHOCTb COOBLLEHHbIX cBefieHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anofIHEHHOE JNIeKTPOHHOE 3asBreHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3asaBneHuns);

3NEeKTPOHHOE 3asiBfieHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomneHvne o6 oTnpaBke 3NEeKTPOHHOMo 3asBreHus.

dopmaTHOo-nornyeckasi npoBepka chopMMpPOBaHHOIO 3asBMEHUs OCYLLLECTBNAETCA Nocne
3arnosfiHeHns 3adBUTENIEM KaXX40ro U3 nosien 3N1eKTPOHHOM hopMbl 3asBrneHus. Npun BbisBNeHUn
HEKOPPEKTHO 3anofiIHEHHOrO Nosis 3NEKTPOHHON hOpMbI 3adBMEHNs 3asBUTENb YBEAOMIISETCS
O XapakTepe BbISBMEHHOM OWNBKN 1 nopsaake ee yCTpaHeHUs NocpeacTBOM UHAPOPMALMOHHOTO
coobLEeHNs HENOCPEACTBEHHO B 3NIEKTPOHHON DOPME 3asiBNEHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX MNpouenyp SBNSAKTCA: 9NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbIMNOMHEHUS aAMUHUCTPATMBHOW MpoLeaypbl sSBnseTcs
NMOCTYNneHne 3asiBMIEHUs M UHbIX [JOKYMEHTOB, HeobxoouMblX Ans  npeaocTaBneHuns
MYHULMNANbHOW YCIyIw.

[OMmKHOCTHBIM nmuom (paboTHukoMm), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
afMUHUCTPATUBHOW  npouedypbl  ABNAETCA  [faBHbIM  creunanuct  cektopa Mo



rpafoCTpPOUTENBCTBY W apxXUTEKType oTaena WHQPaCTPyKTYpHOro pasBuTUS annapaTta
NCNOSTHMUTENbHOIO KOoMUTeTa ApPCKOro MyHuuMnanbHoro parnoHa Pecnybnukn TaTtapcTtaH
/(nanee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB):

3.3.3.2. [omkHOCTHOEe nuuo, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B criyvyae
obpaLleHus 3asButens c 3aasneHmem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBnNMBaeT JINYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI,

NPOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKasdaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS MNPEeACTaBNEHHbIX [JOKYMEHTOB YCTaHOBJIEHHbIM
TpeboBaHuAM (Hagnexauwee odOpMIEHME KONUM [JOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax
NOAYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CNOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEHUN);

3anonHsAeT 9NEeKTPOHHYK (hopMmy 3asiBEHNS B aBTOMaTU3MPOBAHHOW MH(OPMaLMOHHON
cucteme, npefgHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu NpeaocTaBfieHUN OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha GymMaxHOM
HocuUTene, OCyLEeCTBNAET CKaHMPOBaHWE NpeacTaBieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuE;

nepegaet 3asdBMTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHnsa ckaHmpyeT NoLMNMCaHHOE 3asBneHue;

3arpyxaet B aBTOMaTU3MPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NpeaHa3Ha4YeHHyo Ons
OKa3aHuUsl TOCYOapCTBEHHbIX W MYyHUUMNAMNbHBIX YCNYr AOKYMEHTbl, MNpeAcTaBfieHHble B
3IEKTPOHHOM (bopMe MNKN 3MEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX OOKYMEHTOB, dhopMupyeT
3IIEKTPOHHOE Oeno;

BO3BpaLlLiaeT nognucaHHoe 3asiBfieHne 1 opurmHasnbl BYMaXkHbIX JOKYMEHTOB 3asBUTENHO;

BblJaeT 3asiBUTENIO pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanunums ocHOBaHMK ONsi OTKasa B NpuMeme OOKYMEHTOB LOSMKHOCTHOE NuLO,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, YBEAOMNSET 3adABUTENS O HanNM4nm npensTcTBUA NS
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C 0O bsCHEHNEM COaePXXaHNSA BbISIBEHHbIX
OCHOBaHWI N4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. JormKHOCTHOE N0, OTBETCTBEHHOE 3a NpueM LOKYMEHTOB, Nocre nocTynneHna
AOKYMEHTOB Ha pacCMOTPEHME:

npuceavMBaeT 3asdBMEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpon Aen u craTtyc
«lMpoBepka OOKYMEHTOBY», YTO OTpaxaeTcs B JIMMHOM kabuHeTe EgumHoro, PecnybnukaHckoro
nopTana;

n3yyaeT MOCTYNMBLUME ONEKTPOHHbIE [ena, B TOM 4YUCre NPUIOXKEHHbIE 3asdBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (OpME 1 3NEKTPOHHLIE 00pa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobnogeHMe  yCroBuM  OEWUCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpeactesom obpalieHns k EauHomMy nopTtany (B crnyvyae, ecnv 3asBuUTENEM NpeacTaBrieHbl
3NEKTPOHHbIE OOKYMEHTbI, MNOAMUCaHHblE YCUMEHHOMW KBanuUUUPOBAHHOW 3NEKTPOHHOM
noanucblo).

Mpn  HanNWuuMnu  OCHOBAHWW, MNPeayCMOTPEHHbIX nNyHkToM 2.7.1  PernameHTa,
noarotTaBnMBaeT MNPOEKT peleHuss 06 oTkase B MpuemMe AOKYMEHTOB, Heobxoaumbix Ond
npefoCcTaBfEHNSs MyHULMNANBbHOW YCIYTN.

B cnyyae, ecnu B pesynbTare NpoBEpPKN YCUINEHHON KBaNUPULNPOBAHHOW 31EKTPOHHON
noanucn BbIBNEHO HECOONIAEeHNEe YCroBUM ee OeNCTBUTENbHOCTU, MNPOEKT peleHus ob
OoTKa3e OOSMKEH coepxaTtb MyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCMY>XXWUNN OCHOBAHWEM NS ero NpUHATUS.

MpoekT pelleHns o6 oTkase B Npneme AOKYMEHTOB, HEOOXOANMbIX ASsi NPeaoCTaBeHns
MYHULMNANbHOM YCRyrn, C yKkadaHneM npuymnH oTkasa (B criyvyae, eCnm OCHOBaHWA ANs OTKasa B
npueme OOKYMEHTOB, HEOBXOANMbIX ANA NpeaoCTaBNeHNA MyHULMNANbHOW YCNyru, CBA3aHbl C
HapyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMm [OKyMeHTaMm, OCHOBaHMSA ONfs OTKasa B



npueMe [OOKYMEHTOB [OSKHbI codepxaTb WH(opMaumio O HauMeHOBaHWW [OOKYMEHTOB
(MHpopMauun, ceefieHWUn), KOTOpble He MpeAcTaBreHbl, codepXaT HeLOCTOBEPHble WU (Mnn)
npoTMBOpEeYMBbIE CBeAeHUs, O(OpMNEeHbl C HapylleHMEM YCTaHOBIEHHbIX TpeboBaHui),
HanpaBnsieTCA Ha cornacoBaHMe B YCTAHOBIIEHHOM MNOpsSAKe MocpenCcTBOM  CUCTEMbI
3NEKTPOHHOro A0OKYMeHTOOBbopoTa.

CornacoBaHue npoekTa peleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOANMbIX AJSis
npefocTaBfieHNUss MYHULMMAnNbHOMW YCRyrk, OCYLIEeCTBAsSeTCsa B nopsake, npegycMOTPeHHOM
nyHkTom 3.5.3. PernameHnTa.

B cnyyae oTcyTCTBMSI OCHOBaHUM ANd OTKa3a B NnpuemMe LOKYMEHTOB, NPeayCMOTPEHHbIX
nyHkToM 2.7.1 PernameHTa, OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MpuUeM [OOKYMEHTOB, B
TeyeHMe ofHoro pabodero AOHA CO AHA MNOCTYNNEHUs 3asaBfeHWUd, HanpaBnsieT 3asaBuTENto,
yKa3aHHbIM B 3asBfieHUn crnocobom, yBegoMsieHMe O MOCTYNSIeHUN 3asaBfeHns, coaepxallee
BXOOSALWMIA PEMMCTPALMOHHBIN HOMEpP 3asBfeHus, OaTy MOofyyYeHus 3asiBfieHusl, NepeyYeHb
HauMeHoBaHWN hbannos, NpeacTaBfieHHbIX K HEMY LOKYMEHTOB, AaTy MOfyyYeHus pesyrnbTaTta
MYHULMMNANbHOW YCNyru.

3.3.3.4. NcnonHeHue npoueayp, ykasaHHbiX B NyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanMumMM TEXHUYECKONW BO3MOXHOCTM OCYLIECTBASETCA B aBTOMATUYECKOM pexume C
NCMNosfib30BaHNEM aBTOMAaTU3MPOBAHHOMW MHMOPMALMOHHOW CUCTEMbI, NpeaHasHa4YeHHon Ons
OKa3aHMWsi roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCIYT.

3.3.3.5. AaoMuHuCTpaTMBHblE  Mpouedypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
PernameHTa, BbINOMHAKTCA B Te4eHUe ogHoro pabovero AHA CO OHS MOCTYNNEHUs 3asiBNeHNs
Ha pacCMOTpPEHME.

PesynbTtatamu BbINONHEHUS agMWHUCTPATMBHBLIX NpoUenyp SBMSKTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMNIIEKT LOKYMEHTOB UM NPOEKT pelleHns o6 oTkase B npuemMe AOKYMEHTOB,
HeobXxoaMMbIX ANs NpeaocTaBNeHNs MyHULMNAaNbHOM YCNyru.

3.4. HanpaeneHne mexxBeOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBylOLWMe B NPeAOCTaBNEeHNN
MYHULMNANbHOW YCryru

3.4.1. OcHoBaHMeM Hayarna BbIMNOMHEHUS aOMUHUCTPATMBHOW Mpoueaypbl sBnsieTcs
nonyyeHne OOMMKHOCTHBIM  NMUOM  (pabOTHMKOM), YMOMHOMOYEHHLIM Ha  BbINOIHEHNE
agMVHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHWNE
agMVHUCTPATUMBHOM  npouenypbl,  SBNSeTCA  rMaBHblA  cheunanuct  cektopa  No
rpagocTpouTENbCTBY U apxXUTEKType oOTAdena WHMPACTPYKTYpHOro pasBuTMS annapaTta
NCMONHUTENBbHOIO KomMuTeTa ApPCKOro MyHuumMnanbHoro panoHa Pecnybnukn TaTapcTtaH
/(panee - [OOMKHOCTHOE §NWUUO, OTBETCTBEHHOE 3a  HanpaBlieHMe MeXBEOOMCTBEHHbIX
3anpocos).

3.4.2. [omKHOCTHOE nnuO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB, opMunpyeT W HanpaBnseT B 3NEKTPOHHOW dopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  9fIEKTPOHHOIO  B3auMMOLEeNcTBMA  (MpU  OTCYTCTBUM  TEXHWYECKOM
BO3MOXHOCTM — MHbIMK crnocobamn) 3anpocbl O NpeaoCTaBNEHUN OOKYMEHTOB W CBEAEHWUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKOTCSA B A€Hb NPUHATUA 3asiBNIEHUS HA PAaCCMOTPEHME.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbIX NPOLEAyp SBMSAIOTCA: HanpaBneHHbIE B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHamM BracTu opraHM3aumm 3anpochl.

3.4.3. CneunanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCoB, MNOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO OfIeKTPOHHONo B3auMOAEWCTBUSA, NpenoCTaBnAlT
3anpaluvBaemMble OOKYMEHTbl (MH(OpMauMio) Unu HanpaeBnsawT yBeaoMNeHns o6 OoTcyTCTBMM



AOKYMeHTa 1 (Mnn) nHdopmaLmm, HeobxoanMbIX ANd NPeaoCcTaBneHMs MyHUUMNANbHOM yCnyrn
(nanee — yBegomneHune 06 oTkase).

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSTHAKOTCS B CNEeAYyHLLNE CPOKN:

no AOKYMeHTam (CBedeHusM), HanpaBnsembiM crieuymanuctamm Pocpeectpa, He Gonee
Tpex paboymx gHen;

Mo OCTanbHbIM MOCTaBLUMKAM - B TeYEeHWe nNATM [OHEeWn CO AHS  NOCTYNfeHus
MeXBeJOMCTBEHHOIo 3anpoca B OpraH Wnv opraHu3auuio, npeaocTaBnsiolime LOKYMEHT U
WHOpMaLMIO, ECNIN UHbIE CPOKU NOLTOTOBKM M HanpaBneHus OTBETa Ha MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBMEHbl edepanbHbiMM 3aKkoOHaMu, NpaBoBbiMM akTamu [MpaBuTenbcTBa
Poccunckon ®depepaumm n NPUHATBIMM B COOTBETCTBMM C  dpefeparnbHbiMM - 3aKOHaMU
HOpPMaTUBHbLIMW NPaBoOBbIMK akTaMu Pecnybnuku TaTtapcTtaH.

Pesynbtatamn BbINOMHEHMA A4MUHUCTPATMBHBLIX Npoueayp SBASHOTCS: OOKYMEHTbI
(cBegeHus), HeobxoanMble ONA NPeAoCTaBAeHNs MyHUUMNanNsLHON ycnyru, nnbo ysegomneHne
00 oTKase, HanpaBfieHHble [JOMMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a HanpasfeHue
MEXBELOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a HarnpasfeHne MeXBeLOMCTBEHHbIX
3anpocos:

nosiyyaet 3anpawmBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHONO 3fEKTPOHHOro
B3aMMOOENCTBMSA  OOKYMEHTbl  (CBeaeHus), HeobxoauMble AN NpeaocTaBneHust
MyHULUMNaneHOW ycnyrn, nubo yBegomrneHne o6 OTkase npu OTCYTCTBUMM AOKYMEHTa u (Mnu)
UHdopMaLunu;

npy  HanuUuMM  OCHOBaHWKW, NPeaycMOTPEHHbIX NyHkTomM 2.7.1. PernamexTa,
noaroTaBnMBaeT MPOEKT pelleHns o6 oTkase B MpuemMe [OOKYMEHTOB, HeobxoauMbiX AN
npegocTaBfieHNs MyHUUMNANbHON yCnyru.

MpoekT peweHns 06 oTkase B Npueme LOKYMEHTOB, HEOBXOAMMbIX A4S NpeoCcTaBeHuns
MYHULMNANbHOM YCnyrn, C ykadaHnem npuymnH otkasa (B criydae, eCnm OCHOBaHWA ANs OTKasa B
npueme OOKYMEHTOB, HEOOXOANMBIX ANA NpefoCcTaBNeHns MyHUUMNansHOMW yCryru, cBs3aHbl C
HapyLlEeHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakuMM [OKyMeHTaM, OCHOBaHMS AN OTKasa B
npueme [OOKYMEHTOB [OSDKHbI cofdepXaTb MHGOPMauMio O HauMEHOBaHWW [OKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble HE MpeAcTaBrieHbl, coaepXaT HeOoCTOBEpHble U (UNn)
npoTMBOpeYMBbIE CBeOeHUs, OMOpPMMEeHbl C HapylleHMeM YCTaHOBIEHHbIX TpeboBaHui),
HanpaBnseTCqd Ha cornacoBaHMe B YCTAHOBMEHHOM MOpsiaKe MNOCPeACTBOM  CUCTEMbI
3NEeKTPOHHOro A0OKYyMeHToobopoTa.

CornacoBaHue npoekta pelleHnsa o6 oTkase B NpyemMe AOKYMEHTOB, HEOOXOAMMbIX Ansi
npegocTaBfieHns MyHUUMNAanbHOW YCNyr, OCyLLeCTBNSeTCA B nopsgke, npeaycMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYHKTOM,
BbIMOJSTHAOTCSA B TeYeHne ogHoro paboyero aHs.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATMBHBLIX MNpoueayp SABMASTCA: OOKYMEHTbI
(cBeneHus), HeobxoanMble ONA NPEAOCTaBNEHNa MyHMUMNANbLHON ycnyr, Nnnbo yBegomneHue
o6 oOTkase, HanpasfieHHble [OOJDKHOCTHOMY 5vuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBELOMCTBEHHbIX 3arpocoB, MpPOEKT peweHnss 06 oTkase B MpuvemMe [OKYMEHTOB,
Heob6XxoAMMbIX ANA NpeaoCTaBNeHUs MyHULUMNANbHON YCyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTta, npu
HanU4YMM TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMAaTM4YECKOM pexume C
NCMNOSIb30BaHNEM aBTOMATU3MPOBAHHOM MHMOPMALUMOHHOMW CUCTEMbI, NpefHa3Ha4YeHHOoW Ans
oKasaHWs rocyaapCTBEHHbIX U MyHULMMAMNbHbBIX YCIyr, B TOM 4YUCfe C MOMEHTa permcrpauum
3asBIieHNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbINONIHEHUS aAMWHUCTPATUBHBIX Npoueayp, YKasaHHbIX B
nyHkTe 3.4 PernameHTa, COCTaBnsieT WeCTb pabounx gHen.



3.5. MopgroToBka pe3ynbTata MyHULMNANbLHON YCryri

3.5.1. OcHoBaHveM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl ABMSeTCH
nocTynneHne OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaslieHMe MeXBEeLOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeOeHun), HeobXxoauMMbiX ANA nNpefocTaBneHust MyHMUMNanbHON
ycnyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbLIM 33 BbINOSIHEHWE afMUHUCTPATUBHOW NpoLeaypbl,
SABMSIETCA [MaBHbIA Cneumanuct cektopa Mo rpagoCTPoOUTENbCTBY M apXUTeKType oTaena
MHPaCTPYKTYPHOroO pas3BuTUA annaparta NCMONHUTESTbHOIO komuteta  ApcKoro
MyHUUMNaneHoro pavoHa Pecnybnukun TatapctaH /(ganee - [JOMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a NoAroToBKY pedynbraTta NnpegocTaBNeHnss MyHULMNAnsHOM yCnyru).

3.5.2. [JofmKHOCTHOE NnLI0, OTBETCTBEHHOE 3a NOLrOTOBKY pes3ynbTaTa npefocTtaBneHuns
MYHULMMNANbHOW YCNYru:

paccMatpmBaeT  C(POPMMPOBAHHbLIA  KOMMMEKT [LOKYMEHTOB, HeobxogumbIx  AOnis
npefoCcTaBfieHNss MyHULMNANbHOW YCIyru;

Npu BbISIBIIEHWN OCHOBaHWM AOS19 OTKa3a B NpeaocTaBfeHUn MyHUUMNanbHOW YCRyru,
yKasaHHbIX B MNyHKTe 2.8.2 PernameHTa, noarotaBnmMBaeT MNPOeEKT peweHus ob oTkase B
npegoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

B Criydae OTCYTCTBMSI OCHOBaHWW ANs OTKasa B MNpefocTaBfeHUn MyHULMNarbHOW
ycnyru, NpeayCMOTPEHHbIX MyHKTOM 2.8.2 PernameHTa, No utoram pacCMoTpeHUs1 JOKYMEHTOB,
HeoOXoOuMMbIX ANA NpefocTaBneHuUst MyHUUUNanbHOWM  YCNyru, no4roTaBnMBaeT MNPOEKT
pesynbTaTta NpegocTaBneHns MyHULUNanbHON YCnyr B COOTBETCTBUM C NOANYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpaBnsieT MOArOTOBMEHHbIN MNPOEKT peaynbTaTta MNpeaocTaBeHns MyHULMNanbHOM
yCryrm Ha cornacoBaHve B YCTaAHOBSIEHHOM Mnopsiake NocpeacTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpPaTMBHbIE npouenypsl, yCTaHaBfMBaeMble HaCTOALLNM NYHKTOM,
BbINOSHAOTCS B TedeHmne 20 paboymnx aHen.

PesynbTatamu BbINOSIHEHNA aAMUHUCTPATUBHbLIX NPOLEeAyp SBMASETCA: NPOEKT peLleHuns
O MNPUHATUM Ha YYeT rpaxaaH, HYXOalLWnXcsa B MNPeaoCcTaBeHUN XUMbIX MOMELLEHU MO
AOroBopaM Hanma XWNbIX MOMELLEHUN XUMULWHOMO doHA4a CcoumanbHOro MCMonb30BaHus,
NPOEKT peLleHns o6 oTkase B NpeaoCTaBfieHMN MyHMUMNANbLHORN YCIyTri.

3.5.3. CornacoBaHue 1 nognmcaHne npoekTa peweHns o6 oTkase B npMemMe JOKYMEHTOB,
HeoOXoOuMMbIX ANA  NPeaoCTaBfeHUs  MyHUUMNAnNbHOW  ycryri, MpoeKkTa pesyrnbTaTta
npefocTaBfieHNs MyHULMNAnbHOW ycrnyrn (aanee — npoekTbl AOKYMEHTOB) OCYLLECTBMSETCA
PYKOBOAUTENEM CTPYKTYPHOro noApasfeneHns, OTBETCTBEHHOrO 3a MOArOTOBKY peaynbTaTa
MyHULUMNaneHoW ycnyru, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

MoaroToBneHHbIE MNPOEKTbl AOKYMEHTOB, WMMEKLME 3aMeyaHusi, BO3BpaLLalTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta MyHuuunanbHon ycnyru. Nocne
YCTPaHEHNS 3aMeYaHun MPOeKTbl AOKYMEHTOB MOBTOPHO NepedarTcsi AN COrfnacoBaHUs U
nognucaHus.

PykoBoantens OpraHa npu pacCMOTPEHMM NPOEKTOB AOKYMEHTOB nNpoBepsieT
cobnogeHne PernameHta AOMKHOCTHbIMM nunuamm OpraHa B 4acTu CPOKOB BbINOSTHEHUS
aAMUHUCTPATUBHBIX Npoueayp, UX NocnenoBaTeNbHOCTM M MOMHOTHI, HAaNU4na COrnacoBaHWUn
YNOSTHOMOYEHHbIX JOMKHOCTHbIX Ny OpraHa B CUCTEME 3NEKTPOHHOIO AOKYMEeHToobopoTa.

B cnyyae BbISIBNEHMSI HapyweHUN B 4acTM CPOKOB BbIMNONIHEHUS aAMUHUCTPATUBHbLIX
npoueayp, WX nocnegoBaTenbHOCTM M NONHOTLI  PykoBoauTens OpraHa uvHALMMpyeT
npuBrie4eHne K OTBETCTBEHHOCTU Ny, OONYCTUBLUMX HapyLUEeHUs, B COOTBETCTBUM C NMYHKTOM
4.3 PernameHTa.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMsble HaCTOALLMM NMYHKTOM,
BbIMOSTHAKOTCSA B TeYEeHUe ABYX paboumnx gHEN.



PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npouedyp SBASKTCA: pelleHne o6
OoTKase B npuemMe OOKYMEHTOB HeobXxoAuMbIX ANs npefocTaBrneHus MyHULMNAanbHOW YCMyru,
pelleHne ob oTkase B NpeJoCTaBAEHUN MyHULUNANbHOW YCMYrn, pelleHne O MPUHATUKN Ha ydeT
rpaxgaH, Hy>X4alLmxcsa B NpefoCcTaBleHnm XUIbiX NOMELEeHUn No AoroBopaMm Hanma >XXUIbliX
NMOMEeLLLEHNI XUNULLHOTO boHAa coumnaribHOro UCMorb30BaHUS.

3.5.4. VcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3 PernameHta, npwu
HanM4YnMM TEeXHUYEeCKOW BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTtU4eCKOM pexume C
MCnosib3oBaHMEM aBTOMAaTU3NPOBAHHOW WHMOPMALUMOHHOW CUCTEMbI, NpeaHasHayYeHHoW AOris
oKasaHWsi rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyT.

3.6. Bolgaya (HanpasneHue) 3asaBuTento pesynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl SABMsieTcs
nosiyyeHne AOSMKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 33 BbINOIHEHME ALMWHUCTPATUBHOWN
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLLEro NpeaocTaBneHne MyHULMNansHOM YCyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbLIM 3@ BbINOSIHEHWE afMUHUCTPATUBHOW NpoLeaypbl,
SBNSIETCA [MaBHbIA CneuuManuct cektopa Mo rpagoCTPOUTENbCTBY UM apxXuUTEKType oTaena
MHPaCTPYKTYPHOrO pas3BuTUSN annapaTa NCMONHUTENBHOIO komuteta  ApcKoro
MyHUUMNaneHOro panoHa Pecnybnukun TatapctaH /(ganee - [JOMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NnUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBfieHMe) JOKYMEHTOB:

obecneunBaeT perncTtpaumio M BHECEHME CBeAEHWW O pesynbTaTe npeaocTaBrieHUs
MYHULMNANbHOW ycnyru B NOACUCTEMY BeOeHUs [OOKYMeHTauun aBTOMaTU3MPOBaHHOM
WH(OPMALMOHHON  CUCTEMBbI, MNpefHa3HaA4YeHHOM [ONs  OKa3aHWA  roCy[apCTBEHHbIX W
MYHULMNANbHbIX YCIYT;

n3sewlaeT 3aaButens (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asBfeHUU, O
pesynbTate npefoCTaBNEeHNs MyHUUMMNanbHOW YCAyrM M O BO3MOXHOCTU MOMNyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprade unv 8 MOL.

McnonHeHne npouedyp nNpv HanuUuyMm TEXHUYECKOM BO3MOXHOCTU OCYLLEeCTBNSeTCS B
aBTOMaTUYECKOM peXume C MUCNosfb30BaHMEM aBTOMATU3UPOBaAHHOW MH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALNM MYHKTOM,
BbIMOMHAKTCA B TeYeHWe ofHoro pabovero [OHA CO [OHA nNoanucaHnsa  OOKYMEHTa,
noaTeepXgatollero npefocrasreHe (OTka3 B NpedoCTaBfieHUM) MyHUUMNANbHOW YyCnyru,
YNOSTHOMOYEHHbIM LOIMKHOCTHBIM finuom OpraHa (OpraHom).

Pesynbtatamn BbINOMHEHNA agMUHUCTPATMBHBIX MNpouenyp SBNATCA: pa3MeLleHue
cBefleHM O pesynbTaTe NpedoCTaBfeHnss MyHUUMNanbHOW ycnyrm B MHEOPMAaUMOHHbIX
cucTemax, M3BelleHue 3aaButens (ero npencrtaBuTensl) O pesynbTate NpeaocTaBreHus
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. lNMopsgok Bbigaun (HanpaeneHus) pesynbTaTa NpeaocTaBfeHnUs MyHUUMNANbHON
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBMTENSA 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHnk MOLl BbigaeT 3asBuTENto pesynbTaT MyHuuunanbHon ycnyru. Mo TpeboBaHuio
3a8BUTENSA BMECTE C IK3EeMMNISPOM 3SfIEKTPOHHOrO AOKYMeHTa Ha OyMaxHOM Hocutene emy
MOXeT ObITb MpedoCTaBneH 9IK3EeMMNMApP 3MEeKTPOHHOro OOKyMeHTa MyTeM €ero 3anucu Ha
CbEMHbIN HOCUTEb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKTCS B NOPSAKE 04EPEeAHOCTH, B A€Hb NPUBLITUS 3asiBUTENS B CPOKKW, YCTaHOBIIEHHbIE
pernameHToM pabotbl MOLL.

PesynbTtatamu BbIMONHEHUA aAMUHUCTPATUBHBIX Npouenyp SABMSTCA: ukcaumnsa dpakra
Bbldauun pesynbTaTa npeaocTaBneHnsa myHuuunansHon yenyrm 8 AUC MOLL.



3.6.3.2. lMNpn obpaweHnn 3aaBuTens 3a pesynbTaTtoM MyHULMNANbHOW YCRyrn yepes
EovHbin, PecnybnukaHckum nopTan 3asBUTEN0 B JNIUYHbIM  KabuHET aBTOMaTU4ECKM
HanpaBnseTCAa ANEeKTPOHHbIM 00pa3 AOKYMEHTa, ABMASIOLWErocs pesdyrnbTaToM NpefoCcTaBreHuns
MYHALMNANbHOM  YyCryrn, MOAMUCaHHbLIA  YCUNEHHOW KBanuguUMPOBaHHON 3MEKTPOHHOM
noAnNUCbIO0 YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaTUBHbIE npouenypsl, yCTaHaBnMBaeMble HacTOALLMM NMYHKTOM,
BbIMNOMHAKTCA B AeHb NOANUCaHUSA OOKYMEHTa, NOATBEpXKAatoLero npegocrasrneHme (0Tkas B
npefocTaBfieHMM) MyHULUNANbHOM YCNYru, YNONHOMOYEHHbIM AOSMKHOCTHBIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX MNpoueayp SBMSKTCA: HanpasrieHue
(NnpepoctaBneHne) ¢ wucnonb3oBaHvem EguHoro, PecnybnukaHckoro noprtana 3asiBuUTesnto
AOKyMeHTa, NoATBepXdarLwero npegoctaBneHme MyHuUUunanbHom ycnyrm (B TOM Yucrne oTkas
B NpefoCcTaBneHn MyHUUMNansLHON YCnyru).

3.6.3.3. lNpwn obpalleHnn 3asBuTeNsa 3a pesynbLTatoMm MyHuuunansHon ycnyrn B OpraH,
AOJDKHOCTHOE JNiMUO, OTBETCTBEHHOE 3a Bblgadyy (HanpasfieHMe) [OOKYMEHTOB, BblaaeT
3asBUTEN0 pesynbTaT MyHuuunanoHon ycnyru. Mo TpeboBaHuMO 3aaBUTENS BMeCTe C
3K3eMMAsPOM  3NIEKTPOHHOINO AOKyMeHTa Ha OymaxHOM HocuTene emy MoxXeT OblTb
npefoCTaBfiEH IK3EMMNIIAP ANIEKTPOHHOrO AOKYMEHTA NyTEM €ro 3anucu Ha CbeMHbI HOCUTESb.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLMM NMYHKTOM,
OCYLLECTBNATCA B MNOPSAKE OYepefHOCTW, B [OeHb nNpubbITUS 3asBUTENA B CPOKW,
yCTaHOBIEeHHble [MpaBunamu BHYTPEHHEro TPyAoBoOro pacnopsiaka OpraHa.

PesynbTtatom BbIMNOMHEHUA aAMUHUCTPATUBHBIX Npoueayp SBRSTCA: dukcaumsa dakTa
BblJaun pesynbTtata npegocTaBfieHUs MyHUUMNAnNbHOW YCyrm B aBTOMaTM3MPOBaHHOM
WH(OPMALUMOHHOW  cucTemMe, nNpefHasHayeHHOW [OnA  OKasaHUSA  roCy[apCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

3.7. VicnpaBneHne TexHNn4eckmnx owmnbok

3.7.1. B cnyyae oOGHapyXeHWa TeXHMYEeCKOW OLWNOKM B [OKYMEHTE, SBASOLLEMCS
pes3ynbTaToM MyHULMNANbHOM YCnyru, 3asasutenb HanpasnaeT B OpraH:

3asiBrnieHne o6 ucnpaBneHun TexHuveckon owmndbkm (npunoxeHme Ne 5 k HacTosiwemy
PernameHTy);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pesynbTaT MyHUUMNAnbHOW YCIyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeloLmMe IOpUaMYECKY0  cuny, CBUAETENbCTBYKOLME O  Hannyum
TEXHUYECKON OLLNOKM.

3agBneHne 06 wucnpaBneHUN TEXHUYECKON OLWWMOKAM B CBEOEHUSsIX, YKa3aHHbIX B
OOKYMEHTe, SABNAILWEeMCs pe3ynbTaTtoM MyHUUMNAnbHOM YCryru, nopaeTcs 3asiBUTenem
(ynonHoMoO4YeHHbIM  npeacTtaBuMTeneM) MNOYTOBbIM — OTMpaBreHneM (B TOM 4ucre C
NCMNONb30BaHNEM 3NEKTPOHHOW NOYThI), NMMBo Yepesd EamHbin, PecnybnvkaHckui noptan wunu
MoLl.

3.7.2. [JOfMKHOCTHOE NMLI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLECTBAAET Npuem
3aaBneHnsa 06 ncnpaeBneHnn TEXHUYECKON OLWMOKK, perncTpupyeT 3asBrneHme C NpUnoXXeHHbIMu
AOKYMEeHTaMM W nepefjaeT WX [OOSDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKOTCH B TeYEeHMe o4HOro paboyvero AHs ¢ Aatbl perucTpaumm 3asBneHus.

Pesynbtatamu BbINOMHEHMS agMUHUCTPATMBHBIX MNpoUeayp SBMASATCA: MNPUHATOE W
3aperncTpupoBaHHOE 3asBfieHMe, HanpaBfieHHOEe Ha PacCMOTPEHWE LOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE NNLO, OTBETCTBEHHOE 3a 0OpaboTKy OOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl M B LENAX BHECEHWUS WCNpaBfeHurh B [LOKYMEHT, SABMSIOWMUNCS pe3yrbTaToM



npefocTaBfieHUs MYHUUMNANbHOM YCNyru, OCYLIEeCTBASeT npoueaypbl, NpeayCMOTpPeHHble
nyHkToMm 3.5 PernameHTa, v Bbl4aeT UCNpPaBEHHbIN JOKYMEHT 3aaBUTENO (YNOSTHOMOYEHHOMY
npeacTaBUTeno) JMYHO MOA4 pPOCNUCb C  U3bATMEM Yy  3asBuTend (YNONHOMOYEHHOro
npeacTaBuTenNs) opurnHana AOKYMEHTa, B KOTOPOM COAEPXUTCA TexHudeckasa owwmbka, unu
HanpaBnseT B agpec 3adBUTENS NOYTOBLIM OTNpaBrieHnem (NocpeacTBOM 3N1EKTPOHHOW NOYTbI)
NMMCbMO O BO3MOXHOCTW MNOSTyMeHUs1 AOKyMeHTa npwu npegoctasrieHn B OpraH opurmHana
AOKYMEHTa, B KOTOPOM COLEPXKUTCA TexHU4eckasa owmnbka.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMsble HacTOALLMM NMYHKTOM,
BbIMNOMHAKTCA B TedeHne ABYX paboyumx gHen nocne obHapyXeHUs TEXHUYECKOM OWNBKN unu
nosily4eHns ot Ndoro 3anHTepecoBaHHOIoO Nuua 3asiBeHns 0 JONyLLEHHOW OLWmnbKe.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouedyp SABNAKTCA: BblAaHHbIN
(HanpaBneHHbIN) 3a8BUTENIO LJOKYMEHT.

4. NMopsaok u (hopMbl KOHTPOSSA 3a NpeAoCTaBreHUEM MyHULMNANBHOM yCryru

4.1. NopsigoK OCYLLECTBEHUS TEKYLLIErO KOHTPONS 3a COBMNoAeHNEM M UCTIONHEHNEM
OTBETCTBEHHbIMUN JOMKHOCTHLIMM NML@AMM NOMoXeHu PernameHTa u UHbIX HOPMaTUBHbBIX
NpaBOBbIX aKTOB, YCTaHABNMBAKLLMX TpeboBaHUS K NpeaoCTaBNeHMI0 MyHULMNANbHOW YCnyru,
a TaKKke NPUHATUEM UMW peLlEeHU

KoHTpOnb 3a NOMHOTOM W KavyeCTBOM MPedoCTaBfEHUsT MYHUUUNANbHOW  yCryru
BKNtoYaeT B cebs BbiABNIEHME W YyCTpaHEHWe HapylleHWn npaB 3aaBuTeENen, nposedeHue
NpoBepoK cobnaeHns npoueayp NpPefoCcTaBfeHns MyHUMUMNanbHOW yCnyru, NOArOTOBKY
pelueHun Ha gencteua (besgencrane) AOMKHOCTHbBIX NNL, OpraHa MeCTHOro camoyrnpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHMeM WCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka W corrnacoBaHMe MPOEKTOB  OOKYMEHTOB MO  MpeaoCTaBreHuto
MYHULMNANbHOM YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpsAKe NPOBEPKN BeAeHUs A4enonpon3BoACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTtaBneHns MyHULUNAnsHON yCnyru.

B uenax Tekywlero KOHTPONSA WMCNOSb3YHTCA CBEAEHUs, UMeloLMecs B 3NEKTPOHHOM
Gase [OaHHblX, cnyxebHas KoOppecrnoHAeHUMsi, YCTHad W MNUCbMEHHas WHdopmauus
AOIMPKHOCTHbIX JUL, OCYLLECTBNSAOLWMNX BbINONIHEHNE aAMUHUCTPATUBHbLIX MpoLeayp, XypHarbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrMe CBeAEeHWS.

[nsa ocylwecTBneHns KOHTPOMA 3a COoBepLleHWeM OEWCTBUA Mpu npeaocTtaBlieHnn
MYHALMNANbHOMW  YCRyr U MPUHATUM  pelleHUA  PYyKOBOAMTEM  opraHa MeCTHOro
camoynpasfeHnsa NpeacTaBnsoTCa CNpaBku O pesynbTatax NpefocTaBreHnss MyHUUUnansHom
yCnyru.

O cnydasix U NpuUyYMHaxX HapyLleHWss CPOKOB, MNOCMeAoBaTeNbHOCTU W CcoAepXaHus
aAMVHUCTPATUBHbIX Npoueayp AOSPKHOCTHbIE Nyua HeMeaneHHO NHPOPMUPYIOT pyKoBOOUTENS
opraHa, NpeaoCTaBnALLIEr0o MyHUUUNANbHYO YCAyry, a Takke NnpeanpvHMMatoT CPOYHbIE Mepbl
Mo YCTPAHEHMUIO HapyLUEHUN.

Texkywmn KOHTPONb 3a cobnageHMeM nocrenoBaTenbHOCTU OENCTBUA, ONpeaeneHHbIX
agMVHUCTPATMBHBIMKM  NpouedypaMmyM N0 NPedoCTaBfEHW0  MYHUUUNANbHOW  YChyru,
OCYLLECTBNAETCA 3aMecTUTeNneM pykoBOAUTENA oOpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpPeaoCTaBAEHUID MYHULUMMANbHOW YCnyruy,
HayanbHMKOM OTAeNna, OCYLWEeCTBASAOWEro opraHMsaumio paboTbl N0  NPeaoCTaBfEHUIO
MYHULMMAnNsHOW YCIyru.

[MepeyveHb OOIMKHOCTHbLIX NN, OCYLLEeCTBNAIOWNX TEKYLLNA KOHTPOrb, yCTaHaBNnMBaeTCs
NOSIOXEHNUAMM O CTPYKTYPHbIX noApasferieHnsax opraHa MeCTHOro camMoynpaBrieHus u
OOJDKHOCTHLIMU pernaMmeHTamu.



4.2. nOpFI,D,OK n NepnoanvHOCTb OCYLLECTBIIEHNA MIMAHOBbLIX U BHEMNJIAHOBbLIX NPOBEPOK MNOJIHOThI
N Ka4vecCTBa npeaocrtaBsieHnd MyHI/ILI,VII'IaJ'IbHOIZ yCInyru, B TOM Hucrie nop4aaokK un (bOprI
KOHTpPOJIA 3a NOSIHOTOW U Ka4YE€CTBOM npenocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

KoHTponbHble NpoBepkn MOryT ObiTb MNAHOBbIMU (OCYLLECTBNATLCA HA OCHOBaHUMU
nonyrogoBbIX WM TFOAOBbLIX NMaHOB paboTbl OpraHa MECTHOro CcamMoynpaBfeHus) u
BHennaHoBbIMKU. [1pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpMBaTbCA BCE BOMPOCHI, CBA3AHHbIE
C NpefocTaBfieHNeM MyHMUMMNANbHON yCAyrn (KOMMSEKCHbIE MPOBEPKN), MU MO KOHKPETHOMY
obpalleHunto 3asaBUTeNS.

4.3. OTBETCTBEHHOCTb AOSHKHOCTHbIX UL, OpraHa, NpegocTaBnALwero MyH1UUMnansHyo
ycnyry, 3a pewweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLLECTBIISIEMbIE) MU B
xo4e npeaocTaBneHnsa MyHUUunanbHOM yernyrm

Mo pesynbTaTam NpPOBEAEHHbIX MPOBEPOK B Clyyae BbISBMEHUS HapyLleHWA npaB
3aaBUTENEN BWHOBHbIE NULA MPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuickon egepaunn.

PykoBoantenb opraHa MeECTHOIMO camoynpaBfeHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPEHNE 3asBEHUN.

PykoBoantenb (3amMecTuTesnb pPYyKOBOAMTENS) CTPYKTYPHOro noapasgeneHns oprada
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe W  (Mnwn)
HeHagnexawee BbIMONMHEHME aOMUHUCTPATMBHLIX [OEWCTBUNW, yKasaHHbIX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAanbHble CryXalime 3a peleHus U OeWCTBUS
(6esgencTtBue), NpuHNMaeMble (OCYLLECTBNSIEMbIE) B XO4Ee NPeaoCTaBNeHUs MyHULMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM NOpSAAKe.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMUNANbHOM YCNyrn, B TOM YMCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHun 1 opraHmsauunn

KoHTponb 3a npegocTaBfeHMEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
o6beJuHEHUN W OpraHu3aunn, OCYyLLeCTBNAETCA MNOCPEeACTBOM OTKPbLITOCTU AeATEeNbHOCTU
opraHa MecTHOro camoynpasfeHUst Npu NpPeaocTaBNeHnn MyHULMNAanbHOW YCyrn, nosyYyeHns
MOMHOW, akTyanbHOM W  OOCTOBEPHOW WHopmaumMm O nopsgke  npenocTaBreHus
MYHULMNANbHOM YCNyrm n BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpawieHunn (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. JocynebHbIN (BHeCyaebHbIM) NOPSAAOK 00XXanoBaHUA pelueHn U 4eNcTBUn
(6e3pencTBUSA) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy yCcnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auuvn, ykasaHHbiX B 4actu 1.1 ctatbun 16 ®egepanbHoro
3akoHa N2210-d3, a Takke UX AOMKHOCTHbIX NUL, MyHUUMNANbHbIX CRYXalluuXx,
paboTHUKOB

5.1. 3agButenu umeroT npaBo Ha obxanoBaHuve B gocyaebHOM nopsigke peLueHun u
aencteuin (6e34encTBms) opraHa, NpeaoCTaBnaLWEero MyHMUMNanbHy YCnyry, AOMKHOCTHOMO
nvua opraHa, npefocCTaBfSAOWEro MyHUUMNANbHYK YCAyry, MyHULMNANbHOTO Cry’Kallero,
PYKOBOAUTENSA OpraHa, NpPefoCTaBfSoWEro MyHUUMNANbHY YCnyry, MHOrOQYHKLNOHANbHOro
LUeHTpa, paboTHMKa MHOTOYHKLNOHANBHOrO LIEHTPa, OpraHM3aumi, NpeayCcMOTPEHHbIX YacTbio
1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.



3asBuTenb MoxeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWmx crny4vasx:

1) HapyLLeHne cpoka perMcTpaumm 3anpoca o NpeaocTaBneHNN MyHULMNANbHOW YCRyru,
3anpoca, ykasaHHoro B ctatbe 15.1 deneparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npeaocTaBneHns MyHuMUuMnanbHOW ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM pelleHun u gencteun (6esgencreuns)
MHOrOYHKLMNOHANbHOrO LieHTpa, paboTHUKA MHOrOo(YHKUMOHANbHOIO LEHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOrogyHKUMOHamNbHbIM LUEHTP, peweHus u gencteusa (besgencreue)
KoToporo obxanykTcsa, BO3MoOXeHa QYHKUMS N0 NpedoCTaBNEHM0  COOTBETCTBYHOLLNX
MYHULMNAnbHbLIX YCNyr B NOSIHOM o6beme B nopsiake, onpefeneHHoM YacTtbto 1.3 ctatbu 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aABUTENS AOKYMEHTOB WU WH(opmMaumm nmbo ocCyLecTBreHUs
AENCTBUA, NpeacTaBneHne UNn oCyLLECTBNEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTMBHBIMU
npaBoBbIMK akTamu Poccuinckon degepaunm, HopMaTUBHBIMU NMPaBOBbIMK akTamu Pecnybnmku
TaTtapcTaH, MyHUUMNAnNbHbIMA NPABOBbIMW aKkTaMu AOfs NpedoCcTaBNeHns MyHULMNanbHON
yCnyru;

4) oTka3 B nNpuemMe [OOKyYMEHTOB, MpeAoCTaBfeHNEe KOTOPbIX NpenyCcMOTPEeHO
HOpMaTUBHbLIMW NpaBoOBbIMW akTamu Poccunckon dPegepaumm, HOPMATUBHbIMU NPABOBbLIMU
aktammn Pecnybnuku TatapctaH, MyHMUMnanbHbIMU NPaBOBbIMU akTamn Ans NpeaocTaBreHus
MYHULMNANbHOW YCNyru, y 3asaBUTENs;

5) oTkaz B nNpegoCTaBfieHUN MyHULMNANbHOW YCNyru, €Cnnm OCHOBaHUs OTKasa He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMMU MHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuiickon  Pepepaumm, 3akoHaMM W UHBIMK
HOPMaTUBHLIMW NPaBOBbLIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
akTamn. B ykasaHHOM crniydyae pocynebHoe (BHecygebHoe) obxanoBaHue 3asButenem
peweHun un gencteun  (6e3gencTBnd)  MHOTOMYHKUMOHANBHOIO  UeHTpa, paboTHuka
MHOroYHKLUNOHANBLHOrO LeHTpa BO3MOXHO B Crlydae, eCcnm Ha MHOMOYHKLNOHANbHbIN LIEHTP,
peweHns n pencteusa (6e3qencTBne) KOToporo obxanykTcs, BO3NOXeHa QyHKUMa no
NpegoCcTaBfiEHNI0O COOTBETCTBYIOLNX MYyHUUMNANbHbLIX YCNyr B MOMHOM obbemMe B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3asBUTENA NPU NpeaocTaBneHn MyHUUUNansHoOM ycnyru nnatbl, He
npegyCMOTPEHHOM  HOPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinckon — depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTapcTaH, MyHuUuMnanbHbIMU NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpefoCTaBnALWEro MyHULMNANbHY Ycryry, OOSDKHOCTHOro nuvua
opraHa, npefoCTaBnsalWero MyHUUMNANbHYIO YCryry, MHOrO(YHKUMOHANbHOro LEHTPa,
paboTHMKA MHOroyHKUNOHANbLHOIO LEHTpa, OpraHuM3auuin, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNPaBiEHMN OOMYLLUEHHbIX
UMK ONeYvyaToK 1 OWMBOK B BblAAHHbLIX B pe3yrbTaTte npeaocTaBneHns MyHULUNansHOM yCnyru
AOKyMeHTax nuMbo HapylleHne YCTaHOBMIEHHOrO CpoKa Takux ucnpaeneHun. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) obkanoBaHue 3asBUTENEM pPEeLeHMA U OeNcTBUN
(6easgencTBnsa) MHOroOyHKLMOHANBbHOrO LEeHTpa, paboTHUKA MHOrOYHKLMOHANbHOro LeHTpa
BO3MOXHO B Clly4yae, €CnM Ha MHOrOMYHKUMOHAMNbHbLIN LEHTP, peleHns u OeCTBuUS
(6esgenictBne) KoToporo obGxanyrTcs, BO3MOXeHa (yHKUMS N0  NpeaoCTaBNeHMUIO
COOTBETCTBYIOLLMX MyHMUMMANbHbIX YCRyr B MOMHOM oObemMe B nopsake, onpenerieHHoM
yacTbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka WM nopsgka Bbl4ayn  OOKYMEHTOB MO pesynbTaTam
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

9) npuocTaHOBMNEHWE NpPeAoCTaBNEHNS MYHUUMNANbHOW YCRyrn, €ecnv OCHOBaHMUS
NPUOCTaAHOBMNEHNS He nNpeaycMoTpeHbl deaepanbHbIMM - 3aKOHAaMU U MPUHATBIMU B
COOTBETCTBUM C HUMW MHBIMW HOPMAaTUBHbLIMM MpPaBOBbIMM akTamun Poccuinckon depepaumn,
3aKOHaMMW W WHBbIMXW  HOPMATUBHbIMM  MpPaBoOBbiIMM  akTamu Pecnybnukn TartapcraH,
MYHULMNAnNbHbIMXU NPaBOBbIMM akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe)



oGxanoBaHve 3agBUTEneM peleHnn u gencteun (6e3gencTBusl) MHOroyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, €ecnvM Ha
MHOrOOyHKLMNOHaNbHbIA LIEHTP, peleHns u gencteus (6esnencreme) KoToporo obxanytoTes,
BO3M0XeHa PyHKUMSA NO NPeoCTaBEHNIO COOTBETCTBYHOLLMX MYHULMNANBbHbLIX YCAYr B NOSTHOM
obbeme B nopsake, onpeaeneHHoM Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHMe y 3aaBUTENS NPU NPELOCTaBNEHNUN MyHULMNANBHOW YCNyrn 4OKYMEHTOB
unun umHdopmMaumm, OTCYTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucCb Mpu
nepBoHavanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobXxoauMMmbix nAnsi NpenocTaBneHus
MYHULMNANbHOM ycrnyr, nMbo B NpeaocTaBneHnn MyHUMUMMANbHOW YCIyri, 3a UCKIOYEHUEM
cny4aeB, NpeayCcMOTPEHHbIX MyHKTOM 4 yactu 1 ctatemn 7 ®eneparnbHoro 3akoHa Ne 210-93. B
ykasaHHOM crniydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLueHUn WU
aencteumn (6e3gencTBmst) MHOrO(PYHKLMOHANbLHOrO LieHTpa, paboTHMKa MHOrOGYHKLNOHATLHOMO
LeHTpa BO3MOXHO B Clnyyae, ecnv Ha MHOroyHKUMOHarbHbIA LIEHTP, peLleHnst U OEeNCTBUS
(besgenctBne) KoToporo obBXanyrTcs, BO3MOXeHa (yHKUMS MO  NpeaoCcTaBeHuto
COOTBETCTBYHOLMX MyHMLMMAMNbHBLIX YCNYr B MOMAHOM oOG6beme B nopsgke, onpenesieHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NnCbMeHHOW (hopme Ha ByMakHOM HOcuTene, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCTaBnsoOWNA MyHUUMNANbHYKO YCNyry, MHOrOYHKUNOHAMNbHbLIN LIEHTP
nmbo B COOTBETCTBYHLUMIN OpraH rocygapCTBEHHOW BNacTU, SABNSAWOWUACA ydpeauTenem
MHOroyHKLMOHANbLHOro LeHTpa (ganee - yvpeamtenb MHOroyHKUMOHaNbHOro LeHTpa), a
Takke B OopraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbm 16 degepanbHoOro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn pgencteua (6es3gencTeme) pykoBOOUTENA OpraHa,
NpeaoCcTaBnAOLWEro MyHUMUMNANbHYK YCNyry, NoAalTCA B BbILWECTOAWMA opraH (nNpyu ero
Hanu4nn) NMbo B crnyyae ero OTCYTCTBUSA pacCMaTpMBalOTCH HENOCPEACTBEHHO pyKoBOAUTENEM
opraHa, npefocTaBnalWero MyHuumMnanbHyto ycnyry. »Kanobbl Ha pelueHus U OencTeud
(6esgenctBne) paboTHMKA MHOrOMYHKUMOHANbHOIO LEeHTpa MNogalTCs PYKOBOAUTENHO 3TOrO
MHOroyHKUMOHanbHoro ueHtpa. Xanobbl Ha peweHns u pgeuncteua (besgencreue)
MHOrOYHKLUNOHANBLHOrO LieHTpa NofalTcs y4ypeamTentd MHOrOMYHKUNOHANbHOro LieHTpa unm
OOIMKHOCTHOMY  NUUy, YMNOMHOMOYEHHOMY HOPMaTUBHBLIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHna u gencteus (6esgencTene) paboTHMKOB OpraHM3auui,
npenycMOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, nogatotcs
PYKOBOOAUTENAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHns wn pencteus (6es3genctevme) opraHa, nNpeaoCcTaBnsIOLLErO
MYHULMNANbHY YCnyry, OOJDKHOCTHOrMO fvua opraHa, NpefocTaBrsiowero MyHuuMnanbHYo
yCcryry,  MyHUMUMManbHOrO  CriyXallero, pyKkoBoAUTENs  opraHa, npegocTaBrisoLlero
MYHULMNANbHY yCnyry, MOXeT ObiTb HanpaBfeHa no noyte, Yepe3 MHOrodyHKUNOHASbHbIN
LUEeHTp, C u1Cnonb3oBaHMeM WHEHOOPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT,
odhuumnanbHOro canta opraHa, NpefoCTaBnaLWero MyHuumnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noptana, MHOPMaUNMOHHON cuctemMbl gocynebHoro obxanosaHus, a
TaKke MOXET OblTb NPUHATa NP NIMYHOM Npueme 3aasutend. XKanoba Ha pelueHns n JencTeuns
(6esnenctBne) MHOroyHKLUMOHANBbHOIO LieHTpa, paboTHMKA MHOrOYHKLMOHANbHOrO LeHTpa
MOXeT  OblITb  HanpaBneHa NO  NoOYTe, C  WUCMNONb3OBaHMEM  WUH(OPMALNOHHO-
TeNeKkoOMMYyHUKaUMOHHON ceTn «WHTepHeT», oduumnanbHOro camta MHOrOMYHKUMOHANbLHOIro
ueHTpa, EanHoro noptana nmnbo PecnybGnukaHckoro nopTtana, WHOPMAaUWMOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NPU NIMYHOM MNpUeMe 3asBUTENS.
XKano6a Ha pelueHnsa n gencreus (beagencTene) opraHmsaunin, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no no4yte, C MCMNosfb30BaHMEM WHMOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT»,
odomumanbHbIX CanToB 3TUX opraHm3aumn, EgmHoro noptana nu6o PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb MPUHATA NPU NIMYHOM MpUeMe 3asaBUTENS.

5.3. XKanoba gomxkHa cogepxaTtb:



1) HaMMeHoBaHWe opraHa, NpeaoCTaBNALWEro MyHULMNANbHY YCnyry, JOMKHOCTHOrO
nMua  opraHa, npefocCTaBMsAOWEro  MyHUUMNanbHyr — ycnyry, nmbo  MyHMUMNanbHOro
crnyxawlero, MHOroyHKUMOHANbLHOrO LeHTpa, ero pykoBoautensa u (unu) paboTHMKa,
opraHusaumn, npenycMoTpeHHbIX YacTbio 1.1 ctatbn 16 deageparnbHoro 3akoHa Ne 210-P3, mnx
pykoBoguTenen u (unu) paboTHWKOB, peweHus u fenctsus (6e3gencTeue) KoTopbIX
obxanytoTcs;

2) amunuio, uMg, OT4ecTBO (nocnegHee - nMNpUM Hanuuun), CBeAEHUs O MecTe
Xutenbctea 3aaButensa - d@uanMyeckoro nuua nubo HaumMeHoBaHWe, CBedeHUd O MecTe
HaxoXOeHus 3adBUTENS - OPUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MNouYTbl (MPU HanNUYMM) U MOYMTOBLIA agpec, Mo
KOTOpPbIM A0SMKeH BbITb HanpaBneH OTBET 3a8BUTENIO;

3) cBegeHna o6 obxanyemblXx peweHusax U agencteuax (6esgencTteun) opraua,
npegocTasnaoLero MYHULMNAnNbHYHO ycnyry, OOIMKHOCTHOrO nmua opraHa,
nNpefoCTaBfAOWEro  MyHUUUNANbHY  ycnyry, 5nubo  MyHMUMNanbHOro  Cryawlero,
MHOFO(OYHKUMOHANbHOro LeHTpa, paboTHUKaA MHOrogYHKUMOHANBLHOMO LeHTpa, opraHu3auumn,
npeaycMoOTpeHHbIX YacTblo 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) 0oBoAbl, HA OCHOBaHUN KOTOPbIX 3asiBUTENb HE COrnaceH C pelleHneM u genctsnem
(besgenctBnemM) opraHa, NpegoCcTaBNAKOLWEro MyHMUMNANbHYK YCNyry, OOSMKHOCTHOrO nuvua
opraHa, npefoCTaBfAKLWEro MyHUUMNANbHY YCryry, NMbo MyHULMNAnbHOro Chyatlero,
MHOTFOOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LieHTpa, OpraHu3auum,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3aasutenem Moryt OblTb MpeacTaBrieHbl OOKYMEHTbl (MpU  Hanuuuu), NOATBepXKOatoLme
A0BOAbl 3asBUTENs, NMMB0O UX KONUN.

5.4. MNMocTtynueluas >xanoba NoanexuT permctpauun B CPoOK He no3gHee paboyero gHs,
cnegylowero 3a gHeM NocTynneHus.

5.5. XKanoba, nocTtynuBlas B opraH, MNpefoCTaBnSOWMA MYHUUUNANbHY YCIyry,
MHOTrOYHKUNOHANbHbIN LEHTP, YY4peauTentd MHOro(YHKLNOHANbLHOro LeHTpa, B opraHusauum,
npenycMoTpeHHble 4Yacteto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOALMA OpraH (Mpy ero Hanuyuun), NoanexuT pacCMOTPEHUIO B TeYeHne NaTHaguaTu
pabounx OHeEW Cco [OHA ee perucTpaumm, a B cnydae obxanoBaHWs oOTkasa opraHa,
NpefocTaBnAoLWEro MyHUUUNANbHYIO YCyry, MHOMO(YHKLUNOHANbHOro LUeHTpa, opraHu3auun,
npenycMOTpeHHbIX 4YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB Yy 3aaBuTens nMbo B UCNpaBrieHMn SONYLLEHHbIX ONnevyaTok 1 olwnboK unm B cnyvae
obXxanoBaHUs HapyLleHWs YCTAHOBMEHHOr0 CpOKa TaKMX WUCNpaBfeHWn - B TeyeHue nATu
pabounx OHen co OHS ee perncrpauuu.

5.6. Mo pesynbTataMm paccMOTPeHust xanobbl NPUHMMAETCss OAHO U3 CreayrLmx
peLleHni:

1) »xanoba yaoBneTBopsieTCs, B TOM 4ucrne B (PopMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OonyLEeHHbIX orneyaTok U ownbok B BblAAHHbIX B pe3ynbTaTe npefocTaBreHus
MYHULMNANbHOM YCNyrn AOKYMEHTax, BO3BpaTa 3adABUTENO OEHEeXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE NpPegycMOTPeHO HOpMAaTMBHbIMKM MNpPaBOBbIMM akTamun Poccunckon depepaumn,
HOPMaTUBHbIMW NPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee AHs, cnefyowero 3a AHEM NPUHATUSA peLleHns, YKadaHHOro B HaCcTOALLEM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW DOPME U MO XXenaHUK 3aaBUTeNs B 3NIeKTPOHHOW hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npuaHaHus xanobbl nognexalien yaooBneTBOPEHMIO B OTBETE 3aABUTESO
O pesynbTaTax pacCMOTpPeHUs Xanobbl faeTca MHopMaumst 0 OENCTBUAX, OCYLLECTBSEMbIX
OpraHoMm, NPeAoCTaBAALWLMM MyHULMNANBHYO YCNYry, MHOrOYHKLUNOHANbHbIM LEHTPOM Nbo
opraHuMsaumen, npeaycMoTpeHHon YacTteio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, B
uensax HesaMeasrIMTeNnbHOro  YCTPAHEHUS  BbIABMIEHHbIX  HapyweHUWW npu  OKasaHuu



MYHUUMNANbHOW YCryrM, a Takke NPUHOCSATCA M3BMHEHUSI 3a OO0CTaBlNEHHble HeynobcTBa U
yKasblBaeTcs MHgopMauus O OanbHerWwux OeWcTBUsiX, KOTOpble HeobGXO0OMMO COBEpLUNUTb
3as8BUTENIO B LENSX NONyYeHUss MyHULMNAnbHON YCryri.

5.8. B cnyyae npusHaHus >kanobbl He noanexawen yaooBrneTBOPEHUD B OTBETE
3as8BUTENIO O pe3ynbTaTax pacCMOTPEHMS Karnobbl Aal0TCs apryMeHTMPOBaHHbIE pasbsiCHEHMS
O NMpUYMHaAX NPUHATOrO PeLLeHUns, a Takke MHdopMaLUsa O Nopsake obXKanoBaHUSA MPUHATOrO
peLleHns.

5.9. B cnyyae ycTaHOBMNEHUSI B xo4e WNW MO pe3ynbTataM pacCMOTPEeHUs kamnobbl
MPU3HaKOB cocTaBa agMWHUCTPATUBHOrO MpaBOHAPYLUEHMSI UMK NPECTYNNeHns OOMMKHOCTHOE
n1Uo, paboTHUK, HadeneHHble MOMHOMOYMAMM MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpaBnslT UMEOLNECS MaTepuanbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyrm
Mo NPUHATUIO Ha YYET rpaxaaH,
HYXJaloLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHM No AOroBopam Hamma >Xunblx
NOMELLEHUN XUNULWHOro doHAaa
COLManbHOro UCnosib30BaHUsA

dopma

(BnaHk opraHa, NpeAoCTaBMSOLWLEro MyHULMNaNbHY yCnyry)

PELWLEHUE
O NMPUHATUM Ha yYeT rpaxaaH, HyXXaarLWmMXxcsl B NpefoCcTaBNeHUM XUnbiX NOMeLweHUn no
OOroBopamM HaMa XuJsbiX NOMeLLUeHUN XUnMwHoro ¢poHaa coumnanbHOro
Mcnonb3oBaHUSA
oT Ne

Ha ocHoBaHuMM 3aaBneHus oT Ne N npencTaBneHHbIX
AOKYMEHTOB, B coOTBeTCTBMM C 3akoHoM Pecnybnuku TartapctaH «O peanvsaumm npas
rpakaaH Ha NpeaocTaBrieHne UM XUMbIX MOMELLEHUI Mo JoroBopam HaiMa XUrbiX NoOMeLLLEHUN
XXUNULLHOTO (POHAA COoLMAanbHOrO MCNONb30BaHMSA» MPUHATL Ha YYET B KAYECTBE HYXXOAKLLMXCS
B NPeaocTaBneHnn XUnbix NOMELLLEHUIA MO A0roBopamM HalMa XUMbiX MOMELLEHWIA XUMULLHOIO
doHaa coumanbHOro UCNonb30BaHuUS:

N COBMECTHO MPOXMBAKLLNX YEHOB CEMbMU:
1.
2.
3.
[ata npuHATUA Ha y4erT:
Homep B oyepeau:

Ceenenus 00 DJICKTPOHHOH TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsHOM yCnyru
Mo NPUHATUIO Ha YYET rpaxaaH,
HYXJaloLWmMXcsa B NpefoCTaBeHUM XNUNbIX
NoMeLLeHM No AOroBopam Hamma >Xunblx
NOMELLEHUIN XUNULWHOro doHaa
COLManbHOro UCnosb30BaHUsA

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuUTenA:

YBEOOMINEHUE
006 oTKase B npeaocTaBfieHUMU MyHULMNANbHOW yCIyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUS 3aaBMNEHNSA OT Ne (6ama

U HoMep 3asiefieHuUsi) MPUHATO pelleHne 06 oTkase B NpeaoCTaBAeHMN MyHULMMNANbHOM YCryru
no crnenyowmnmMm OCHOBaHUAM (8b16pameb HeObXxo0uMbIe):

1.

2.

Pa3bsacHeHus NpuynH oTkasa:

[ononHUTENbHO MHOPMUpPYEM:

(yKkasbieaemcsi uHghopmauusi, Heobxooumas Orisi ycmpaHeHUs NMPUYUH omkasa, a makxe
UHasi dornonHuUmMersnbHas UHghopmauus rnpu Hanu4yuu).

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HomxHocTHoe nuuyo (PUNO)

(moanucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



ol7[e)

MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HA YYeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XUTbIX
NMOMELLEHNIA MO AOroBOPaM Hamma XNUIbIX
NMOMELLEHNI XXNNLLHOIO hboHaa
CoLMarnbHOro NCMorb30BaHNSA

[lOKyMEHT, YA0CTOBEPSOLLINIA IMYHOCTb:

(BMA OOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)

Anopec perncrtpauyum

MpeactaButens NO  [OOBEPEHHOCTU UM
3aKOHHbIV NpeacTaBUTENb:

lZle)

[OKYMEHT, yOOCTOBEPSOLWNN NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAAOLLErO
NOJTHOMOYUS:

Afgpec perncrtpaumm

KoHTakTHas nHgopmaums:
HOMep Ten.

1

HOMmep Tern.

2
an.

no4yTa




3asaBnexHne
O NPUHATUM Ha YYET rpaxkaaH, Hy)XaatoLWmxca B NpeaocTaBneHnm
XUIbIX MOMELLEHWI MO AOroBopamM Hamma XXUnbiX NOMELLEHNI
XunuuwHoro oHaa coumnanbHOro UCnosib3oBaHNSA

Mpowy MNPUHATL MEHS C CEMbEN Ha y4yeT rpaxgaH, HyXgawwmxcsa B npeaocTaBfieHuun
XWUIbIX MOMELLEeHUI MO A0roBopaM HanMa XusbiX NoOMeLeHU XNnuwHoro ooHaa coumnanbHOro
ncnosnbL30BaHus (ganee - yver).

HacTtoawum 3aaBneHnem noaTeepXxpaar, Y4TO 9 W YneHbl MOeW cembU (MpyU Hanuyum)
asnsiemcs rpaxgaHamm Poccunckon depepaumn, aBnsemMca no yCcTaHOBMEHHbIM XUMULWHBIM
kogekcom Poccunckon degepaumm OCHOBAHUSM HY>XOAOLWMMUCA B KUMbIX MOMELLEHUAX No
AOroBopaM Havma >XUrblX MOMELLEeHUN XUMNULHOMO )oHOa CcoumarbHOro UCMONb30BaHWs, a
Takxe:

MOV JOX04 U A0X04 NOCTOAHHO NPOXMBAOLLMX CO MHOM YNIEHOB MOEN CEMbU U CTOUMOCTb
Hawero WMyLlecTBa, nognexawero HanoroobrioXeHuo, He MpPeBbIWAT MaKCUManbHOro
pasmMmepa, ycTaHaBnMBaemoro B COOTBETCTBUM CO cTaTben 5 3akoHa Pecnybnukn TatapcTtaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanusauuun npas rpaxgaH Ha npegocTaBneHne UM XUnblx
NnoMeLLeHNn no [OroBopaM HaMMa >XUMbIX MOMELLEHUA XUMULIHOMO (poHOa coumanbHOro
NCMonb30BaHNAY;

S WU YneHbl MOEN CEMbW He MpPU3HaHbl U HE WUMEKT OCHOBaHWW ObiTb MPU3HAHHBIMU
opraHamm MEeCTHOro camMmoynpaBfieHUst ManouMyLuMuM B MNOpsiaKke, YCTaHOBMIEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 uons 2007 roga Ne 31-3PT «O peanusaumn npaea rpaxgaH Ha
npefoCcTaBfiEHNE MM XUMbIX MOMELLEHUA FOCYAapCTBEHHOrO XunuwHoro ¢goHaa Pecnybnuku
TartapctaH U MyHULMNanbHOro XUIwHoro ooHga no 4oroBopam couunanbHOro Hamma.

MHe n3BEeCTHO, YTO B Clnyyae BbISIBIEHUS HEeAOCTOBEPHOCTU MPeAoCTaBrEeHHbIX MHO
cBeZleHWI nocne NPUHATUS MEHS U YNeHOB MOEN CEMbM Ha YYeT A U YreHbl Moen ceMbun ByayT
CHAThbI C yyeTa.

A n coBeplUeHHONETHUE YneHbl MOEN CEMbU JaeM CBOE corflacve Ha NpoBEpPKY OpraHom
MECTHOro camoynpasfneHus npeacTaBneHHbIX CBeAeHU 0 oXo4aX U UMYLLLECTBE B HAroroBbIX,
TaMOXXEHHbIX U UHbIX OpraHax.

CocTaB Moen ceMbm YenoBek:

1. Cynpyr(a)
(pekBn3nTbl cBuaeTenbcTBa o 6pake, ®.MN.0., yicno, Mecsu, rog poXa4eHUs, NacrnopT, cepus,
Homep, Kem 1 korga BeligaH, CHUJC, agpec pernctpaumm no MeCTy XUTENbCTBA)

2.

(poactBeHHble oTHoweHus, ©.1.0., uncno, mecsu, rog poxaeHus, nacnopTt (CBMAETENLCTBO O
poOXOeHUn), cepusi, Homep, Kem K korga BbligaH, CHWIIC, agpec peructpauum no MecTty
XUTenbcTea)

3.

(poactBeHHble oTHoweHus, ©.U.0., uncno, mecsau, rog poxaeHus, nacnopT (CBUAETENLCTBO O
poXaeHun), cepusi, Homep, Kem u korga BbigaH, CHWIIC, agpec peructpauyum no MecTty
XUTenbcTea)

A 1 uneHbl Moel CeEMbU JOCTOBEPHOCTb U MOMHOTY HACTOSALWMX CBEAEHUI NOATBEPXKAAEM.

B cnyyae, NnOCTaHOBKM MEHSI U YNIEHOB MOEN CEMbW Ha yyeT 065A3yoCb NPeaoCTaBMATb
AOKYMEHTbI, NOATBepXAawlme npousowenlime M3MEHEeHUS B CBEAEHUsIX, YKa3aHHbIX B
HacTosLEM 3asBneHnmn, B Cpok He no3gHee 30 gHen co AHS BO3HUKHOBEHMUS TaKNX U3SMEHEHUN.

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryr, NpoLly npegocTaBuTb:



D B NMYHbIN KabuHeT lNMopTana rocyfapCTBEHHbIX M MyHMLMNanNbHbIX yenyr Pecnybnukm
TartapcTaH;

D B NTMYHbIN KabuHeT EanHoro nopTana rocygapCrBeHHbIX U MyHULUNAJIbHbIX YCITYT;

D B MHOrOYHKUMOHaNbHOM LUEHTpe npefoCTaBreHnus TroCyAapCTBEHHbIX WU
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

D B OpeaHe.

Mognuce 3asBuTens:

(©.1.0))
(noanuchb)
« » 20 roga
Mognucn coBepLUEHHONETHMX YSIEHOB CEMbBMU:
(©.1.0.))
(nognucob)
« » 20 roga
(©.1.0.))
(mognuceb)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HaumMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HaumeHoBaHWe 1 HoMep JOKYMEeHTa, KeM M Koraa BblaaH)



[ata NPUHATUA 3adBIIEHNA U JOKYMEHTOB « » 20
roga.

Bcero NMPUHATO OOKYMEHTOB Ha
JINCTax.

(korIMyecTBO JOKYMEHTOB)
(mponuchkio)

(BOMKHOCTDL) (noanuchb)
(dbamnuna n nHnumnans)

PeFI/lCTan,VIOHHbIIZ HOMEP 3adaBrieHnda

(I/IH(bOpMaLWIFI 3anosH4daeTca ynosiHoOMoO4YeHHbIM AO0JI)KHOCTHbLIM JIMLOM OpraHa MeCTHOro
camMmoynpaslieHunsa, NpUHABLLUMM 3adaBliEHNEe 1 ,EI,OKyMeHTbI)



MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HA YYeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUNbIX
NMOMELLIEHMIA MO AOroBOPaM Hamma XNUIbIxX
NOMELLEHNI XXNNnLLHOIo boHaa
coumarnbHOro UCMNosib30BaHNSA

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKkTHbIEe AaHHbIE:

MpeacrtaButens:

KOHTaKTHblE AaHHble npencraBuUTenA:

YBEOOMNEHUE
006 oTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAocTaBNeHUusa MyHULUnNanbLHoOu
ycnyru
oT Ne
Mo pe3ynbTaTaM pacCMOTPEHUS 3aaBMEHNSA OT Ne (6ama

U HOMep 3asi8/1eHUS) NMPUHATO pelueHne ob OTKase B nNpueme OOKYMEHTOB, HEOOXO4MMbIX NS
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCNyr, MO  CreAaylolMM  OCHOBaHWSM  (8bi6pamb
Heobxooumeble):

1.

2.

PasbacHeHus npuynH oTkasa:

[ononHUTENbHO MHOPMUpPYEM:

(yKkasbieaemcsi uHghopmauusi, Heobxodumas Orisl ycmpaHeHuUs1 MPUYUH omka3sa, a makxe
UHasi dornonHuUmersnbHas UHghopmayus npu Hanu4uu).

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HAa YYeT rpaxaaH,
HY>KOAKOLLMXCH B NPeAoCTaBneHnum
XWUNbIX MOMELLIEHMIA NO AOroBOpaM Hamma
XUNbIX MOMELLIEHUI XUNULHOMO ooHAa
coumanbHOro UCMnosb30BaHUA

PykoBoguTtento

McnonHutensHoro komureTa
HanacuHcKkoro cernbckoro noceneHus
Or:

3asBneHue
00 ncnpaBneHun TeXHN4YEeCKOWN oLNOKH

Coobuwato 06 owubke, [ONYWEHHON MPU  OKa3aHUM  MyHUUMUNANbHOW  yCRyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowy wucnpaBuTb OOMYLUEHHYID TEXHWYECKYID OWWWMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayowme AOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUS pelieHnst 06 OTKNOHeHWM 3asBneHns 06 ncnpaBneHun TeXHUYeCKon
OLLUMGKM NpoLUy HanpaBWTb TaKoe peLleHne:

nocpeacTBOM OTNPaBNEeHUs 3NEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHON KonMuM Ha OymaHOM HOCUTEne MOYTOBbIM OTMNpPaBfIEHNMEM MO

agpecy:

HacTtosawmm noarBepxaato: CBEAEHUS, BKIMKOYEHHbIE B 3asiBNIEHNE, OTHOCSLLMECS K MOEWN
FINYHOCTM M NpPeAcTaBfSiEMOMY MHOK IULY, a Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMM OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuickon defepauumn, Ha MOMEHT npeacTaBreHus
3asBIEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )
(noaTa) (noanuceb) (©.1.0.)
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