NCMNONHUTENbHbIA KOMUTET TATAPCTAH PECTTYBJ/IMKACHI
HYPJTATCKOI'O HYPNAT MYHULMNANb PAAOHbI
MYHUUNMANBHOIO PAVNOHA BALLKAPMA KOMUTETDI
PECNYBJ/IMKWN TATAPCTAH

MOCTAHOBJ/IEHVE KAPAP

Ne Y d//

O6 yTBEPXAEHUWN aAMUHUCTPATUBHOIO pernameHTa
npefocTaBNeHUS MYHULMNAbHOA ycnyru no
cornlacoBaHuto yCTaHOBKM MH(OPMaLMOHHbLIX 3HAKOB
NHAVBUAYA/IbHOTO  MPOEKTUPOBAHUA HA  AOPOXHbIX
3HaKax

B uenax peanusauymm PepepanbHoro 3akoHa oT 27.07.2010 Ne 210-d3 «0O6
opraHuMsauum npefocTaBfieHUA TOCYLAPCTBEHHbIX M MYHULMUNANbHBLIX  YCNYr»,
PYKOBOACTBYfAICb  MOCTaHOBAeHWeM  VICMONHUTENbHOrO  Komuteta  HypnaTckoro
MyHMUMNanbHOro paoHa Pecnyb6nukn TatapctaH oT 17.06.2020 Ne 413 «06
YTBEPXAEHUN MopsAAKa pa3paboTKu n yTBEPXAEHUSA afMUHUCTPATUBHbLIX periaMeHTOB
npefocTaBNeHNs MYHUUMNANbHbIX YCAYr opraHamyM MeCTHOro CcaMOoyrnpaBieHusa»,
NcnonHuTenbHbln  KOMUTET HypnaTtckoro MyHUUMManbHOro paioHa Pecny6aumku
TaTapcTaH

MOCTAHOBNAET:

1. YTBepAnTb B HOBOW pefakumm AMUHUCTPATMBHbBIN pernaMmeHT npefocTaBieHuns
MYHULMNANbHOW YCNYyrM Mo COrnacoBaHUK YCTaHOBKM WMH(OPMaUNOHHbIX 3HAKOB
WHANBNAYANLHOTO NPOEKTUPOBAHUSA Ha JOPOXKHbLIX 3HAKaxX.

2. Tpun3HaTb YyTpaTUBLUMM CUIY MNOCTaHOBAEHMEe VICNONHUTENBLHOIO KOMUTETa
HypnaTckoro myHuuunanbHoro paroHa oT 08.12.2021 Nel283 «O6 yTBepXAaeHUU
aAMUHUCTPATUBHOIO pernaMeHTa MpeAocTaBleHUss MYHUUUNANLHON  yCcayrn no
COr/iacoBaHuio yCTaHOBKM NH(OPMaLNOHHBIX 3HaKOoB NHAMBUAYA/IbHOTO
NPOEKTUPOBaHMUA Ha [AOPOXHbLIX 3HaKax» C MOMEHTA BCTYMN/EHUA B CUY HacCTOALLEro
MOCTaHOB/IEHNS.

3. HayanbHWMKy oTAena uHMopmatmMzauMm u KHPOPMaLNOHHOK 6e30MacHOCTU
McnonHutenbHOro kKomuteta HypnaTcKoro MyHMUMManbHOro paioHa Pecny6amku
TatapcTaH B TeyeHMe nNATU pabounmx [HEW CO [HA  NOAMMCAHMA  HaCTOALWEro
MOCTAHOBNEHUS, WH(OPMALMIO pasMecTUTb Ha oguumanbHOM cainTe HypnaTckoro
MYHULMMNAbHOIO panoHa.

4. KOHTpPO/Ib 3a WCNO/HEHWEM HACTOALLEro MNOCTAHOB/IEHUA BO3N0XWUTbL Ha
3amecTuTens pyKoBoAuTENS KoMUTETA Hypnartckoro
MYHULMMNANbHOIO paloHa no NHQp

PykoBoauTenb A.K. Fabgynnuu



YTBepxaeH

NoCTaHOB/IEHNEM MCNONHUTENBLHOIO
KoMuTeTa HypnaTckoro MyHULMNasbHOro
paioHa Pecnybnukun TatapcTaH

oT « » lcZ' 2024 .

AIMUHUCTPATUBHbI pernameHT
npefocTaBNeHMSA MYHULUMNANbHOM YCAYrM No COrlacoBaHMI0 YCTaHOBKU
NH(OPMALMOHHbIX 3HAKOB MHAWBUAYa/IbHOT0 MPOEKTUPOBAHUS Ha A0POXHbIX
3HaKax

1. O6uwme NOOXKEHUSA
1.1. TlpegMeT perynnmpoBaHua agMUHUCTPATUBHOIO pernamMeHTa

1.1.1. HacToswni aAMUHUCTPATUBHbIA pernameHT npegocTaB/ieHNs
MYHULMNaNbHOW ycnyrn (ganee - agMUHUCTPATUBHbLIA pernameHT) ycTaHaBnvMBaeT
CTaHAapT W MOpPsALOK MpefoCTaBNeHUA MYHULUMMANbHOW YCNyrn no CornacoBaHuio
YCTaHOBKM  MHMOPMALNOHHbIX 3HAaKOB WHAMBWAYaSbHOTO MPOEKTUPOBAHUSA  Ha
LOPOXHbBIX 3HaKax (fanee - MyHuUMNanbHaa ycnyra).

1.1.2. lMonoXeHna afMUHUCTPATUBHOIO pernaMeHTa NPUMEHSAKOTCSA B OTHOLLEHUN
VcnonHntensHoro komuteta Hypnatckoro MyHMUnNanbHOro pamnoHa.

1.2. KaTteropuu 3assutesnen

1.2.1. Jlnuamun, MMEeKLWUMN NpaBO Ha MONyYeHWEe MYHUUUNaNbHOW YCNyru,
ABNAOTCA (PM3MYECKMEe W HOPUANYECKME Nuua, WUHAMBUAYaNbHble NpeanpuHUMaTENn
(nanee - 3adABUTEND).

1.22. C 3asBfleHMeM BrpaBe 00paTUTbCA MpeAcTaBUTeNb  3asaBUTENS,
NEACTBYIOLIMA HAa OCHOBaHUW [OKYMEHTa, YAOCTOBEPSALLIEr0 ero MosHOMo4Yns, nmbo
3aKOHHbIN NpeAcTaBUTeNb PM3MYECKOro nuua (fanee - npeacTaBuUTeNb 3ad9BUTENSA).

1.3. MopsAoK UH(OPMUPOBAHNA O NPeAoCTaBAeHU MYHULMUMNANbHOW yCNyru

1.3.1. WMH(popmaumna o nopsgke npefoCTaB/eHUs MYHUUUNANbHON YCNyru
pasmeLlaeTcs:

1) Ha WHMOOPMALMOHHBLIX CTeHAax, COAepXalwlux BU3yaslbHYH W TEKCTOBYIO
MH(OpMaLMIO 0  MYHUUMNANbHOW  ycnyre, pPacrnofioXeHHbIX B MOMELEHNAX
MHOTO()YHKLMOHAbHbIX LLeHTPOB npefocTaBneHnA rocyAapCTBeHHbIX "
MYHULMNANbHbIX YCYT.

2) Ha omumanbHOM canTe MyHULMNaNbLHOro o6pas3oBaHMA B MH(OPMALUOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn «MHTepHeT» (https://www. nurlat.tatarstan.ru);

3) Ha TlopTane rocyfgapCTBEHHbIX W MYyHUUMNaNbHbLIX Yycnyr Pecny6nmku
TartapctaH (https://uslugi.tatarstan.ru) (aanee - Pecny6nmkKaHCKWiA noptan);

4) Ha EgnHoM nopTane rocyfapCTBeHHbIX Y MYHULUMUNANbHbLIX YCAyTr (QYHKLMIA)
(https:/l www.gosuslugi.ru) (ganee - EguHbIA nopTan);


https://www
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5) B rocyapCTBeHHOW NMHMOPMaLMOHHON cucTteme «PeecTp rocyfapCTBEHHbLIX U
MYHUUMNansbHbIX ycnyr Pecnyonuku TatapcTtaH» (http://frgu.tatar.ru) (panee - PeecTtp
roCyAapCTBEHHbIX M MYHUUMUNANIbHBIX YCAYT).

1.3.2. KoHCynbTMpOBaHMe MO BoOMpocam npeAocTaBfieHNs MYyHUUMNaIbHOW
YCNYTn OCYLLEeCTBNSAETCA:

1) B MHOTO()YHKUMOHANbHbIX LeEeHTpax npesoCTaB/ieHNUA rOCyAapCTBEHHbIX W
MYHULUNANbHBIX YCAYT MPU YCTHOM 06paLlleHnn - IMYHO UK MO TeNneoHy;

2) B MHTepaKTUBHOW hopme EanHoro, Pecny6nmnkaHcKoro noprana;

3) B UCNONMHUTENBHOM KOMUTeTe HypnaTtckoro MyHuumMnanbHOro obpasosBaHus
Pecny6nukun TaTtapcTtaH (ganee - OpraH):

NPy YCTHOM 06paLLeHnn - INYHO NN MO TefedoHy;

Mpn NUCbMEHHOM (B TOM 4uc/ie B POpMe 3/IEKTPOHHOI0 AOKYMeHTa) obpalleHnn
- Ha 6yMaXHOM HOCUTesle MO MoYTe, B 3/IEKTPOHHON (DOpPME MO 3/1IEKTPOHHOI NouTe.

1.3.3. "Hpopmayms Ha EgnHom nopTane, Pecnyb6ninkaHCKOM nopTane o nopsjake
M CcpoKax nMpefoCTaBfieHUA MYHUUUNANbHOW YCAYrM Ha OCHOBaHUM CBEAEHWMN,
cogepxawmxca B PeecTpe rocyfapCTBeHHbIX M MYHUUMNAAbHbIX  YCAYT,
npefocTaBNAeTCa 3adaBMUTeNtO 6ecnnaTHo.

JocTyn K MHpopMaumMm 0 cpokax U rnopsigke npefocTaBieHUs MyHUUMMNaNbHOW
YCNYr OCYLLECTBNAETCA 6€3 BbIMNOMHEHNA 3asBUTENEM KaKUX-NMb60 TpeboBaHUii, B TOM
yucne 6e3 MCMNo/ib30BaHMA MPOrpaMMHOro obecneyvyeHnsi, ycTaHOBKa KOTOpPOro Ha
TEXHUYECKME CpefcTBa 3adaBMTeNA TpebyeT 3ak/HOYEHUS NIULUEH3UOHHOIO WM WUHOrO
corfatweHums c npasoobiagaTenem NporpaMmmMHoOro obecneyeHus,
npegycMaTpuBaloLLEro B3MMaHue Maatbl, Pernctpauuto uamM aBTopmsaumio 3asaBuUTens
UIn NpeLocTaB/ieHe UM NMepcoHanbHbIX AaHHbIX.

1.3.4. Mpun obpalleHnn 3aaBUTENA JIMYHO WAW MO TeneOoHY B COOTBETCTBUM C
MOCTYNMBLUMM obpalleHremM npeaocTaBniseTcs UHpopmayms:

1) 0 MecTe HaxoX[AeHUs MHOrOMYHKUMOHaNBHOIO LeHTpa
NpefoCTaBNeHNA TOCYAAPCTBEHHbIX WM MyHUUMNanbHbIX ycnyr, OpraHa
(appec, rpadunk paboTbl, CpaBoOYHbIE TENEMOHDI);

2) 0 nopsgke npefocTaBNeHUs MYHWUUMMANbHON YyCcnyru, o
cnocob6ax 1 cpokax nogayn 3asBeHN;

3) 0 KaTeropuax rpaxpgaH, KOTOpbIM  MpefoCcTaBfseTCs
MyHMUMNanbHas  ycayra, O  HOPMaTMBHbLIX  MNPaBOBbIX  aKTax,
perynupyoLwmx Bonpochbl NpesocTaBieHnss MyHULUNANIbHON YyCiyru;

4) 0 MepeyHe [AOKYMEHTOB, HEOOXOAMMbIX [ANA PacCMOTPeHUs

3asBIeHMA 0 NPeAoCTaBNEHUN MYHUUMUNANbHOW YCAYyrK, 0 CpOKax npuema
N permcTpaunm 3asaBieHus;

5) 0 X0fle NpefoCTaBNeHNs MYHULUMUNANbHON YCNYTK;

6) 0 MeCTe pasMelleHUss Ha ouunanbHOM cailTe MHGopMaLunu
Mo BOMpocaM NpeaocTaB/ieHNA MYHUUUNANbHOW YCNyru;

7) 0 nopsgke ob6XanoBaHus AeWCTBUIA  WAKM  Ge3lencTeus
AOMKHOCTHBIX nuy, OpraHa.

Mo nucbMeHHOMY 06palleHNo COTPYAHWMKU OTAena, OTBETCTBEHHOro 3a

npefocTaBNeHne MYHUUMMANbHOW  ycnyru, noApo6HO B MUCbMEHHON  dopMme
Pa3bACHAIOT 3asBUTEN0 MOPALOK MPeAoCTaBNEHUS  MYHUUMMANbHON ycnyru u


http://frgu.tatar.ru

BOMPOCHLI, YKa3aHHble B HACTOSAWEM MYHKTe agMWHUCTPATUBHOrO perfamMeHTa, U B
TeueHne Tpex pabouymx [AHeW CcOo AHA perucTpaunm obpaueHMs HanpasBnsAOT OTBET
3aaBuTento. OTBeTblI AalOTCA Ha sA3blke o6bpauleHMs. B cnydyae HeBO3MOXHOCTM [aTb
OTBET Ha A3blKe obpalleHMs WUCMOMb3YTCA roCyAapCTBEHHbIE A3bIKM Pecnyb6nnku
TaTapcTaH.

1.35. MHhopmauns no Bonpocam npeaocTaBNeHUS MYHUUWNANbHOW YCnyru
pasMellaeTcs Ha oguuManbHOM  calTe MYHMUMNaNbHOrO o6pasoBaHuMs W Ha
NH(POPMALMOHHbBIX CTEHAAX B nMomelleHnsax OpraHa ans paboTbl C 3a9BUTENAMMN.

MHpopmauma Ha  rocyfapcTBeHHbIX  A3blkax  Pecny6numku  TaTapcTaH,
pasMmellaemas Ha MH(POPMAUMOHHbLIX CTeHAaX W Ha oduuManbHOM  cauTe
MYHUUMNansLHOro o6pasoBaHNss B MHGOPMALWUOHHO-TENEKOMMYHUKAUMOHHOW CETU
«/IHTepHeT», BK/HOYAET CBEAEHUS O MYHUUMUNANbHOW Yycnyre, cofepalineca B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMUHUCTPaATUBHOIO pPernameHTa,
NH(OPMALMIO O MEeCTe Hax0X[eHMWs, CrnpaBOYHbIX TenedoHax, BPemMeHUM paboThl
OpraHa, 0 rpaguke npuema 3asaBieHUIn Ha NpeaocTaBNeHNe MYyHULMNANbLHOR YCAYTK.

1.4. HopmaTuBHbIe NMPaBOBbIE aKTbl, Pperynnpyrowme npegocTasneHme
MYHULUMUMANbHOW YCNYTK

1.4.1. [MepeyeHb HOPMaTUBHbIX NnpaBoBbIX aKToB, perynnpyroLmnx
npegocTaBneHne MyHUUMNANbLHON ycnyrn (C yKasaHMEM PEKBU3NUTOB HOPMATUBHbIX
NMPaBOBbIX aKTOB WM WCTOYHUKOB MX OuuUManbHOro ony6nmMKoBaHMA), pasMelleH Ha
EagMHoOM noptane, B PeecTpe TrocyfapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr, Ha
omumnanbLHOM canlTe B MHDOPMAaLMOHHO-TETEKOMMYHUKALNOHHON CETU «/IHTEPHET».

1.4.2. TeKCT aAMWUHUCTPATUBHOIO pernameHTa B [eNCTBYHOLWEN peakuun
noANeXut pasmeweHno Ha EAMHOM nopTtane, B PeecTpe rocyfapCTBEHHLIX U
MYHUUMNANbHbLIX  YCAYT, Ha  ouuMasbHOM caunte B MH(OpPMaLMOHHO-
TENEKOM:MYHUKaLNOHHON CETU «HTEPHET».

1.5. TepMUHbI, UICMOMb3YEMble B aAMUHUCTPATUBHOM PErNameHTe, U UX OnpeaeneHuns

15.1. B agMWHNCTPaTUBHOM PErNaMeHTe ncnonib3yTCca CAeayo W e TEPMUHBI U
onpegeneHuns:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHa/NbHOrO LEeHTpa MpefocTaB/ieHns
rocyflapCTBEHHbIX W MYHWUUMNaNbHLIX YCAYyr - TepputopuanbHo 060co6/eHHOe
CTPYKTYpHOE nogpasgeneHue (othuc) MHOTOYHKLMOHA/IbHOTO LleHTpa
NpefoCTaB/IEHNs TOCYAAPCTBEHHbBIX U MYHULMNAbHbIX YCNYr, CO34aHHOE B FOPOACKOM
(cenbCKOM) MOCENEHUU MYHUUUNANLHOr0 06pa3oBaHUA WAM B TOPOJACKOM OKpyre
Pecny6nvkn TatapcTaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHusayum
[EeATENbHOCTN MHOTOMYHKUMOHA/IbHbIX LLEeHTPOB NpeaocTaB/ieHUs rocyAapCTBEHHbIX U
MYHULMNANbHLIX YCNYT, YTBEPXKAEHHbIX NMOCTaHOBNEHMEM [paBuTenbCcTBa POCCUINCKOM
depepaumn o1 22.12.2012 r. Ne 1376 «O6 yTBepxaeHun [lpaBuUI opraHu3auunm
[eATeIbHOCTU MHOTO(YHKLMOHANbHbIX LLeHTPOB NpefocTaBeHnsa rocyAapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT»;

TeXHMYyeckasd owunbka - owwnbka (onmucka, oneyatka, rpammatMyeckas wWm
apumeTmnyeckas owmnbka NM60 nogobHas owmnbKa), AONYLLIEHHas  OpraHom,
NpefoCTaBNAWMM  MYHUUUNANbHYO YCAyry, W npuBefwlas K HeCOOTBETCTBUIO



CBEJlEHMI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCNyrn), CBefleHUsM B
NOKYMeHTax, Ha OCHOBaHMM KOTOPbIX BHOCUIUCL CBEAEHNUS,

EavHaa cuctema wuaeHTUUKaUMM W ayTeHTUPUKALUN B MH(PaCTPYKTYpeE,
obecneynsatoLLein NH(OPMaLMOHHO-TEXHONOTNYECKOe B3aMmofencTeme
NHOPMALMOHHBLIX CACTEM, UCNONb3YeMbIX 415 MPeLOCTaBNEHUA TOCYAAPCTBEHHbLIX U
MYHUUUNANbHbLIX YCNYr B 3MeKTPOHHOW (opme (manee - ECUA) - edepasbHas
rocyfiapctBeHHas MHMOpMaLMoHHas cuctema, obecneymsarowas CaHKLMOHUPOBAaHHbIN
AOCTYN  YYaCTHUKOB WMH(OPMaLMOHHOIrO B3aMMOAENCTBUA B eAUHON  cUCcTeme
noeHTUUKaLMM 1M ayTeHTMUKauMM K WHGpopmauum,  cofepxkauienca B
rocyfapCTBeHHbIX WH(POPMaLWUOHHbLIX CUCTEMAX, MYHULUUNANbHbIX WHPOPMaLNOHHbIX
CMCTEMAX N UHBIX NHPOPMALMOHHbLIX CUCTEMAX;

M®L - FocyaapCTBEHHOE GHOMKETHOE yupexaeHne «MHOrogyHKUNOHaNbHbIN
LeHTp npefoCcTaBNeHNss TOCYAAPCTBEHHLIX U MYHULUNANbHbIX yCnyr B Pecnybnuke
TaTapcTaH»;

ANC M®L| - ABTOMaTU3NPOBaHHAA NH(OopPMaLMOHHas cuctema
MHOTO(YHKUMOHANbHbIX LLeHTpOoB npefocTaB/ieHns rocyAapCTBeHHbIX 7
MYHUUUNaNbHbIX ycnyr Pecnybnnkn TatapcTaH.

15.2. B agMUHUCTpPaTUBHOM perfiameHTe Moj 3asfBfieHMeM O MnpefoCcTaBleHUU
MYHUUMNaNbHOW ycnyrn (ganee - 3asBfieHUE) NOHMMaeTCs 3anpoc O NpefocTaB/ieHUN
MYHUUMNANbHOW yCNyrn, nofaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbl 2
depepanbHOro 3akoHa oT 27 wuona 2010 roga Ne 210-®3 «O6 opraHusauum
NpefoCTaB/IeHNs TOCYAAPCTBEHHbBIX U MYHULMNANbHBIX YCnyr» (ganee - ®defepanbHbli
3aKoH Ne 210-93).

2. CTaHAapT NpefocTaB/leHUS MYHULUNANbLHOW ycnyru
2.1. HaumeHoBaHMe MYHULUNANbHOW yCnyru

CornacoBaHne YCTAHOBKM  MH(OPMALMOHHbIX  3HAKOB  WHAMBMAYaNbHOIO
MPOEeKTUPOBaHNS Ha JOPOXHbIX 3HAKax.

2.2. HaumeHoBaHMe UCMONHNTE/IbHO-PACNOPAANTENLHOIO OpraHa MecTHOro
CaMOyMpaB/eHUs, HeMNOCPeACTBEHHO NPEA0CTaBAALIEr0 MYHULUNANLHYH YCaYyTy

McnonHUTEeNbHbIA KOMUTET HypnaTtcKkoro MyHuuUMnanbHOro obpasosaHusa (aganee
-OpraH)

2.3. OnucaHue pesynbTaTa NpPeaoCTaBNeHNS MYHULUMANBHOW yCnyru

2.3.1. Pe3ynbTaToM MpefocTaB/eHNS MyHULMNANbHON YCNyrn aBnseTcs:
1)  peweHne O NPeAOCTaBNEHUN  MYHULUNANbHOW  ycnyru

(cornacoBaHue) (npunoxeHme Ne 1 K HacTosAWwemy agMWHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 OTKase B MNPeAoCTaBNEHUUM MYHMLMMNAIbHOM
ycnyrn - (npunoxeHne Ne 2 K HacTodwemy agMUHUCTPATUBHOMY
pernameHTy);



2.3.2. PesynbTaT npefocTaBfeHWs MyHWUMNANbHOW YCAyrn HanpaenseTcs
3a9BUTEN0 B (hOPME  3/IEKTPOHHOrO0  AOKYMEHTa, MOAMWCAHHOr0  YCU/EeHHOW
KBaIMPULMPOBAHHON 3NEKTPOHHOM NOAMUCHI YNONHOMOYEHHOIO A0MKHOCTHOrO nmua
OpraHa (nmM6o OpraHa), B cooTBeTCTBMU C PeaepanbHbIM 3aKOHOM 0T 06.04.2011 r.
Ne63-P3 «O6 3neKTPOHHOW noanucu» (panee - defepanbHbli 3aKkoH Ne 63-P3) B
NNYHbIA KabuHeT EauHoro noptan. B> cnydvae HanpasneHUs 3asiB/IEHUS NOCPEACTBOM
Pecny6/nkaHCKOro nmnoprtana pesynbTaT MpefoCTaBNeHN MYHULUNANBHON YCNyru
HanpasnsAeTcs B IMYHbIA KabUHEeT Pecny6inMKaHCKOro noprana.

2.3.3. Tlo Bbibopy 3asBMTENs pe3ynbTaT MpPefoCTaBNEHUS MYHULMNANbHOW
ycnyrun Bblgaetcd B OpraHe uam B M®L, B (hopme 3K3emnaspa 3/€KTPOHHOIO
AOKYMEHTa, pacneyataHHOro Ha O6ymaXHOM HOCUTene, 3aBEPEHHOro neyaTblo MU
MOANUCbID COOTBETCTBEHHO YMOMHOMOYEHHOr0 [AO/MKHOCTHOro nuua OpraHa wuam
paboTHMKa M®PLL.

2.3.4. 3aaBMUTeNb BNpaBe MOAYYNTb Pe3ynbTaT MPefoCTaBNeHUs MYHMLMNANbHOWN
ycnyrm B (hOpme 3/1eKTPOHHOr0 AOKYMeHTa B TeYeHMe CpoKa [elicTBUS pe3ynbTaTa
NpeaocTaBNeHN MYHULUNANLHOR YCayru.

2.4. CpoK npefocTaBAeHns MyHULMNANLHOW YCAyri, B TOM YKC/e C yYyeToM
HE06X0AMMOCTIN 06paLleHNs B OpraHn3aLumM, yyacTByolLLMe B NPeaoCTaBNeHUN
MYHULIMNANbHOI YCNYrn, CPOK NPUOCTAHOBNEHMS NPeA0oCTaBNEHNS MyHULIMNANbHOM
YCNyru B cnyyae, ecnv BO3MOXHOCTb NPUOCTaHOBNEHNS NPeayCcCMOTpeHa
3aKoHOofaTeNbCcTBOM Poccuiickoit deaepauun, Cpok Bblgaun (HanpaeneHus)
[OKYMEHTOB, SBNAIOLLMXCA Pe3yNbTaTOM NPeAoCTaBNeHNUs MYHULIMNANbHOW YCNyTu

2.4.1. MyHuumnanbHas ycnyra npefocTaBnseTcs B TeueHWe NATUM pabounmx AHei
(co AHA NOCTYNNeHNUs 3asBNeHNs).

2.4.2. TlpnocTaHOBNEHWe CPOKa NpPeAoCTaBMEHUs MYHWULMUNANbHON YCNyru He
NpeaycMoTPeHO.

2.4.3. HanpaBneHne AOKYMEHTa, SIBASIOLLIErOCs pPe3yNnbTaToM MpefoCTaB/eHus
MyHUUMNANbHOM  ycnyrm B (OpMe  3NEKTPOHHOTO  [JOKYMEHTa,  3asBMTENto
OCYLLECTBNSAETCA B fleHb OMOPMNEHUS W perucTpaumm pesynbrata npefocTaBneHuUs
MYHULMMNANbHOR YCnyru.

2.5. VicuepnblBaloLWNA NepeyeHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C
3aKOHOAATE/IbHbIMU U UHLIMA HOPMATUBHbLIMUW MPaBOBbLIMW aKTamiu A5
NpeaoCTaBNEHNS MYHULMMANLHOW YCNYTK, a TaKXe YCNYr, KOTOpble ABNSATCS
HEo6X0AUMbIMU 1 06513aTeNbHLIMU /15 NPefoCTaBAEHNS MYyHULMNAbHbIX YCAYT,
nofnexalux NpeacTaB/eHUIO 3asBUTENEM, CNOCOObLI MX MONYyYeHUs 3asBUTENEM, B TOM
ymcne B 3NEKTPOHHOI hopme, MOPSAOK UX NpeacTaBNeHNs

2.5.1. [na  nonyyeHns MYHUUMNANbHOW  YCNyrn 3afBUTeNb  MpefcTaBnseT
cnefyrouline JOKYMEHTbI:

1) JOKYMEHT, y4OCTOBEPAOLWMNIA NMYHOCTL (He TpebyeTcs B c/ydae obpalyeHus
nocpeacTtsom EamHoro, Pecny6inmkaHCKoro noprana);

2) JOKYMEHT, YA0CTOBEPAOLWMIA NOTHOMOUMNSA NPeACcTaBUTENS 3aA9BUTENS;

3) 3aaBneHme:



B (hopMe AOKYMEHTa Ha 6yMaKHOM HocuTene (nNpunoxeHune Ne 4 K HacTosILLEMY
aAMUHNCTPATUBHOMY perfnameHTy);

B 3/IEKTPOHHOM (hopMe (3anonHsAeTcs nocpeicTBOM BHECEHWUSI COOTBETCTBYHOLLMNX
CBEleHUI B 3/IEKTPOHHYIO (hOpMYy 3asBNeHWs), noAnucaHHoe B COOTBETCTBUM C
TpeboBaHMAMW NYHKTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTta, npu obpaweHnn
nocpeAcTBoM EgnHoro noptana, Pecny6nvMkaHCKOro noprana,;

4) cxema [AUCNOKaUMW TEXHUYECKUX CPeAcTB  OpraHu3auum  AOPOXKHOro
LNBVKEHUS;

5) cornacoBaHusi COOGCTBEHHUKAMW [OPOXHbIX 3HAKOB (MpM  YCTaHOBKeE
NHOPMALMOHHBLIX 3HAaKOB WHAMBMAYaNIbHOrO MPOEKTUPOBaAHUA (C UH(POPMALNOHHBIM
MOZY/IEM) Ha Ornopax W mayTax Y/AMYHOrO0 OCBELUEHWS MU HA KOTOPbIX YCTAHOBNEHbI
KPenneHns KOHTAKTHbIX CETEN 3NEKTPUYECKOro Ha3eMHOro TpaHCnopTa).

2.5.2. 3asBneHWe W npunaraemble [JOKYMEHTbl MOryT ObiTb, NPeACTaB/EHbI
(HanpaBneHbl) 3adBUTENIEM OAHUM W3 C/leAYHOLMX CnocoboB:

1) yepe3 M®Ll Ha ByMaXHbIX HOCUTENAX W B BMAE 3NEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLWMX TPpebOBaHNAM NMYHKTA 2.5.3 aAMUHNCTPATUBHOIO PeriaMeHTa;

2) nocpeacTtsom EanHoro, Pecny6nmMkKaHCKOro noprana B 31EKTPOHHON (rOpME;

3) B OpraH IMYHO WM MOCPEACTBOM MOYTOBOM CBSI3U Ha GYMaKHOM HOCUTENE.
3asBfeHMEe W npunaraemble AOKYMEHTbI, MpU HanpaBieHUM MNOCPEACTBOM MOYTOBOW
CBSA3M, 3aBEPAIOTCA B YCTaHOB/IEHHOM MOpPsAKe.

2.5.3. 3aaBneHue npu HanpasfeHWM nocpeactsomM EAMHOro noprtana,
Pecny6nMKaHCKOro noprtana MNOAMUCLIBAETCA MPOCTOM  3NEKTPOHHOW  NOAMNUCHIO
3asBUTENS.

[na  nonyyeHnss NPOCTOM 3NEKTPOHHOW noAnucKU 3asaBUTEN0  HeobXxoaMMOo
NponTM npoueaypy peructpaunm (ayteHtudukaumnm) B ECUA, a Takxke noaTBepanTb
YUETHYHO 3amnuce.

ONEKTPOHHbIA [AOKYMEHT (3NMEKTPOHHbIA 006pa3 [AOKYMeHTa), YKa3aHHblA B
NOANYHKTE 2 MYHKTa 2.5.1 agMWUHUCTPATMBHOIO PerfameHTa, 3aBepseTcs YCUNEeHHOM
KBaNM(OMUMPOBAHHON MOAMUCLIO NKUL, YNOMHOMOYEHHbLIX Ha cO3faHuWe W noanucaHue
TaKMX [JOKYMEHTOB, B TOM 4uC/ie HOTapuycamu.

ANEKTPOHHbIE AOKYMEHTbI (3/1eEKTPOHHbIE 06pa3bl JOKYMEHTOB), NMpuiaraemble K
3asB/IEHNIO, B TOM 4uC/ie [OBEPEHHOCTW, HanpaBnAalTCS B BUAe (an/ioB B popmaTtax
pdf', jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 M™GalT.

KauyecTBo npefaocTaBfiieMbIX 3NEKTPOHHbIX AOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB
NOKYMEHTOB) [0/HKHO MO3BO/MATbL B MOSIHOM 06bEME MPOYUTATb TEKCT [AOKYMEHTa U
pacno3HaTb PEKBU3NUTLI [JOKYMEHTA.

2.5.4. 3anpellaetcs TpeboBaTb OT 3a9BUTENS:

1) npeacTaBneHNsA LOKYMEHTOB M MHMOPMaUUN WUNKM OCYLLECTB/IEHUS [EeNCTBUNA,
npeAcTaBfeHWe WU OCYLLECTBIEHWE KOTOPbIX He MNpPeaycCMOTPEHO HOPMaTUBHbLIMM
NPaBOBbIMW aKTaMW, PerynavpyloWmMn OTHOLLIEHWS, BO3HMKaKLWIME B CBA3M C
npefoCcTaBMIEHUEM MYHUUMUMANBHOW YCNYTW;

2) OCYLLEeCTBNEHUS AEWCTBWIA, B TOM YWC/e cornacoBaHui, HeobXoAuUMbIX ANs
MONlYYEHUS MYHMUMNANbHOW YCNYyrM W CBA3aHHbIX C o6paweHneM B UHble
rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOroO camMOynpaBfeHWUsi, OpraHu3auuun, 3a
NUCKMIOYEHNEM MONIYYEHUA YCAYyr W  MNOMYYEHUS [AOKYMEHTOB W  MH{opmaumu,
NpefoCTaBNSEMbIX B pe3ynbTaTe MNPefoCTaBNeHUS TaKMX YCAYr, BK/OYEHHbIX B



nepeyHu, ykKasaHHble B 4actTm 1 cTtatbn 9 DepepanbHOro 3akoHa Ne 210-d3
(HeobXoANMbBIX 1N 0653aTe/bHbIX YCAYT);

3) npeactaBfieHUss AOKYMEHTOB U MHMoOpMmauuu, oTcyTtcteue u  (Man)
He40CTOBEPHOCTb KOTOPbIX HE YKa3blBa/MCb MNpW MepBoHaya/ibHOM OTKase B Mpueme
LOKYMEHTOB, HEoOXO04MMbIX AN MpefoCcTaBleHns MYHUUMMaNbHON ycnyru, nnéo B
npefocTaBeHUN MYHULUNANBLHON YCYTK, 33 UCKNOYEHUEM CNefY WX CyYaes:

a) W3MeHeHMe TpeGOBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacawLmnxcs
npeaocTaBNeHNs MyHULMNANbLHOW YCNyrK, noc/ie nepBoHayvanbHON nofjayn 3asBNeHus
0 NpeaocTaBAeHUN MyHULUNANBHON yCNyru;

6) HannuMe oWMOBOK B 3adBNEHUN O NPeLOCTaBNEHUN MYHULUMNANLHON YCayrn u
OOKYMeHTax, MNOfaHHbIX 3afBUTENIeM [MOCNe MNepBOHAYaNbHOro OTKasa B npueme
NOKYMEHTOB, HEoO6X0AMMbIX AN NpefoCTaBfeHUs MYHUUMMaNbHOW Yycnyru, numéo B
NpefoCTaBMIeHNN MYHULUNAIbLHON YCNYTU N He BK/IKOUYEHHbIX B MPeACTaB/eHHbIN paHee
KOMM/IEKT LOKYMEHTOB;

B) MCTeYeHMe CpoKa LeCTBUA JOKYMEHTOB WM M3MEHeHWe MHpopmaumm nocne
NMepBOHaYasIbHOr0 0TKasa B MpuemMe LOKYMEHTOB, HeOOXOAUMBIX ANA NpefoCTaB/ieHUs
MYHULMMNANbHON yCnyru, Nn60 B NpefocTaBieHNn MYHULUNNANbHOW YCyru;

r) BbliBfieHWe  [OKYMeHTaflbHO TMOATBEPXAEHHOro  (akrta (NPU3HAKOB)
OLWNOOYHOr0O WM NPOTUBOMPABHOrO Aenctema (6e34eCTBUS) AOMKHOCTHOrO nuua
OpraHa, paboTHMka M®L,, npu nepsBoHayalbHOM OTKase B MNpUeM:e [OKYMEHTOB,
HeoOX0oAUMbIX AN NpefoCTaBNeHUs MyHUUMNanbHOW ycnyrn, nnbo B npefocTaBieHnm
MYHULMUNANbHON YCNYyrn, 0 4emM B MUCbMEHHOM BUAE 3a MOAMUCLI0O PYKOBOAUTENS
OpraHa npu nepBoHa4vya/ibHOM OTKase B MpuvemMe [OKYMEHTOB, HE06XOAMMbIX [ANs
NpefoCTaBNeHNA  MYHULMUNANbHON  yCNyrn, YyBefOMSeTCH 3afBUTeNlb, a Takxe
MPUHOCATCA N3BUHEHMA 3a AOCTaB/IEHHbIE HEYA00CTBa;

4) npepocTaBfieHNss Ha OyMaKHOM HOCUTesnle AOKYMEHTOB W MHMOpMaLumu,
3NeKTPOHHbIEe 06pa3bl KOTOPbIX paHee OblNN 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1cTtatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCK/IKOYEHNEM CNYYaeB, ec/u
HaHeceHMe OTMeTOK Ha Takume [LOKYMEHTbl /60 UX U3bATUE ABNAETCH HEe0O6XO04MMbIM
yCNoBMEM MpefoCTaBfeHNs rocyfapCTBeHHON WM MYHUUUNANbHOW YCAYru, U WHbIX
CNyyaes, YCTaHOB/IEHHbIX (PefepasibHbIMU 3aKOHaMU.

2.6. WNcuepnbiBatoluii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMMW MPABOBbLIMW aKTaMM ANS NpPefoCTaBNeHNs MyHULMUNANbHOI yCcnyru,
KOTOpble HAaX0AATCS B PacnopsiXeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO

camMoyrnpaBfeHuns 1 NoABeAOMCTBEHHbIX FOCY/apCTBEHHbIM OpraHam Wnu opraHam
MECTHOI0 caMoynpaBneHus OpraHn3alnii 1 KoTopble 3asBUTeNb BrpaBe NPeACTaBUTb, a
TaKXe CMocobbl X MONYYEHUs 3asBUTENSAMMW, B TOM YNUC/E B 3/IEKTPOHHON hopme,
NopsiAOK UX MpefCcTaBNeHMUs; TOCYapCTBEHHbIA opraH, opraH MecTHOro
camoyrnpaBneHns NMbo opraHu3alus, B PacropsXKeHMN KOTOPbIX HAXOAAaTCs AaHHble
[OKYMEHTbI

MpeacTaBneHne [OKYMEHTOB, KOTOpPble MOryT OblTb OTHECEHbl K [aHHONA
KaTeropuu, He TpebyloTcs.



2.7. VicuepnbliBatoLLnii nepeveHb OCHOBaHWIA A8 0TKas3a B NpueMe AOKYMEHTOB,
HeoOX0MMbIX AN8 NPEAOCTABMEHUS MYHULUNALHOW YCAYyru

2.7.1. OcHOBaHMSIMM Ans OTKasa B MNpMeMe [AOKYMEHTOB, HEO06XOAUMbIX [ANS
NnpefocTaBfeHNss MYHULUNATLHON YCNYTI, ABNAOTCA:

1) npeacTaBfieHHble  3asABMTENleM  AOKYMEHTbl  cofepXar MNOAYUCTKM U
MCMpaBNeHNs TeKCTa, He 3aBEPEHHble B NMOpsfKe, YCTaHOBNEHHOM 3aKOHOAATe/bCTBOM
Poccuitickon depfepaynu;

2) [OKYMeHTbl CcofepXaT MOBPEXAEHUS, HannymMe KOTOPbIX He MO03BOMSET B
MosiHOM 06bemMe WCMNOMb30BaTb WH(OPMaLMIO W CBEAEHMUA, CofepXKalimecs B
AOKYMeHTax Ans npefocTaBfeHns MyHUUUNAaNbHOW YCNYTu;

3) npeacTtaBfieHHble [OKYMEHTbl WM CBeAeHWs YTpaTUAN CUAYy Ha MOMEHT
obpalleHna 3a MYHULMMNaNbHOW YCNYron (LOKYMEHT, yAOCTOBEPAOLW M NONHOMOYNS
npeacTaBuTeNs 3asBUTENS, B cy4vae obpalleHns 3a npefocTaBfeHneM MYHULUNAIbLHON
YCNYTN YKa3aHHbIM NLOM);

4) nogayva 3asBfeHUs 0 NPeAoCTaBAEHUN MyHULUNANBbHOW YCNYTU U JOKYMEHTOB,
Heo6X0AMMbIX ANS NpeAoCcTaBleHUs MyHULMNaNbHON YCAYri, B 3/IEKTPOHHON opme ¢
HapyLLUeHNEM YCTaHOBNEHHbIX TPeboBaHWIA;

5) HEKOpPPEKTHOE 3ano/fiHeHWe 0653aTeNlbHbIX NOMei B popMe 3asaBNEHUS, B TOM
yncne B WHTEePaKTMBHONM (opMme 3asaBneHWs Ha EgmHom, Pecny6nmkaHCKOM nopTane
(HepocTOBEpHOE, HEMOJIHOE, NMO0 HEeMpaBU/IbHOE 3arno/HEHWE);

6) npeAcTaBfieHWe HEMONHOro KOMMJeKTa AOKYMEHTOB, Heo6X0oguMMbIX Ans
npeaocTaBieHNs MyHULUNANbHOW YCNYTW;

7) 3asBNneHMe O MpeAocTaBfieHWM YCAYrM nNofjaHo B OpraH rocyfapCTBeHHOM
BM1acTW, OpraH MeCTHOro caMoymnpaBfieHNs WM OpraHu3ayuto, B NOHOMOUYUS KOTOPbIX
He BXOAWUT NpeAoCcTaB/ieHNne MyHULUNANbHON YCNYTW;

8) Hecob6ntofeHMe YCTaHOBMEHHbIX cTaTbeld 11 defepanbHOro 3akoHa OT
06.04.2011 r. Ne 63-®3 «O6 3/eKTPOHHOWN nNOANUCU»  YCNOBUIA  MNPU3HAHUS
[AEeNCTBUTENbHOCTN, YCUNEHHOW KBAaNIN(UUNPOBAHHOW 3N1EKTPOHHOW NOANUCHK;

9) 3asBNeHMe MNOAAHO /IMLOM, He WMeLWMUM MOAHOMOYMI NpeacTaBNAaTb
MHTEpeChbl 3asBUTENS.

2.7.2. TlepeyeHb OCHOBaHWI ANA OTKasa B NpMeMe LOKYMEHTOB, HEOO6XOAUMbIX
ANA NONYYEHUA MYHULUNANbHON YCNyTrK, ABASETCA NCYEPMNbIBAKOLL WM.

2.7.3. PeleHne 06 oTKase B Npueme 3asBfeHUs 1 JOKYMEHTOB (MpunoxeHue Ne 3
K HacTosilLemMy agMUHUCTPATUBHOMY pernameHTy), He06X04MMbIX ANsi NPefoCTaBNEHMS
MYHULMMNaNbHON YCNYyrn, MOXET ObiTb NPUHATO, Kak BO BPeMs MpuemMa 3asBUTENs, Tak
M Nocne rnonyvyeHnsa OTBETCTBEHHbIM AO/MKHOCTHbIM ULOM OpraHa Heo6XoaMMbIX A/
NpefoCTaBfieHNss MyHUUUNANbHOW YCNyru AOKYMEHTOB (CBEAEHWMIN) C MCMONb30BaHUEM
MeXBEeAOMCTBEHHOI0 MHMOPMaLMOHHOIO B3aMMOAENCTBUSA, B CPOK, HE MPEBbILLIAIOLLNIA
9 paboumnx AHel co AHA perncTpaunn 3asBneHns.

2.7.4. 3anpeljaeTcs OTKasblBaTb B MNpueme 3asBNEHWA U WHbIX [JOKYMEHTOB,
HE06X0AUMbIX ANS NPeAoCTaBNeHNS MyHUUUNANbHOW YCIyrn, B Cly4vae ecnm 3asBfeHue
N LOKYMEHTbI, HEOO6X0AUMbIE AN MPeAoCcTaBNeHUs MyHULUNAbHOW YCAyrn, nogaHbl B
COOTBETCTBMM C MH(OpMaLMeid 0 cpokax v Nopsaake NpefocTaBAeHUs MYHMLMNANbHOW
ycnyru, onybnmkosaHHo Ha EguHom noptane, Pecny6inkaHckoM nopTarne.
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2.8. VicuepnbiBaloluii nepeyeHb OCHOBAHWUIA ANs MPUOCTAHOBMEHMS UAW OTKa3a B
NpeaoCTaBNAEHUN MYHULUMANBLHOW YCIYTH

2.8.1. MepeyeHb OCHOBaHWIA AN MPUOCTAHOBNEHWSI NPeAOCTaBNEHUS YCNYTI:
1) W“3MeHeHWe BHELIHEro BuAa, HaanNucen Ha WHAOOPMALMOHHBIX 3HaKaXx
VHAVBUAYANbHOFO MPOEKTUPOBaHNS (C MH(POPMALMOHHBIM MOAYNEM);

2) HEeCoOTBeTCTBUE MH(OPMALMOHHbIX 3HAKOB WHAWBMAYANbHOTO
NpoekTUpoBaHUs (C MHAOOPMALMOHHBIM MOAYNEM) TEXHUYECKUM YCMOBUSM MO WX
yCTaHOBKEe.

2.8.2. lepeyeHb OCHOBaHMW [ANnA OTKasa B NpPeAaocTaBleHUM MYHMUMNANbHOW
yCcnyru:

1) HecoOTBeTCTBME MNpPeACTaB/EHHbIX 3adBUTENIEM [OKYMEHTOB TpeboBaHMAM,
YCTaHOB/IEHHbIM HACTOALWMM PEernaMeHToMm;

2) OTCYTCTBUE Yy 3adABUTENS NpaBa Ha NoyvYeHne MyHUUMUNanbHOR yCcnyru;

3) OT3blB 3afBNE€HUS Ha [MPeAOoCTaB/IEHWE MYHUUMNANbHOW YCNyrn no
NHULMATNBE 3as8BUTENS;

4) HecoOTBETCTBME NPEeACTaB/EHHbIX AOKYMEHTOB TpeboBaHuam FTOCT P-52289-
2019, TOCT P-52290-2004;

5) HecOOTBETCTBME YKa3aHHOro HarnpaBNeHWss WU PacCcTostHUA [0 00bekTa Ha
[IOPOXXHOM 3HaKe AeNCTBUTENbHOCTHU;

6) MeCTO pacrosioKeHUA [OPOXHOro0 3Haka He OTHOCUTCA K Tepputopuu
HypnaTckoro MYHUUMNANbHOTO pailoHa  (HaMMeHOBaHue MYHULNNANLHOTO

0b6pasoBaHus);
7) Hanuume pelleHUs 3aceflaHMs pPaiOHHOW KomMuccuuM no 6e30nacHOCTU

[OPOXHOT0 ABMXXEHUS O HEeLenecoo6pasHOCTU YCTAHOBKM WMH(OPMALMOHHbIX 3HAKOB
VHAVBMAYANbHOTO MPOEKTUPOBaHMUS (C MHDOPMALMOHHLIM MOAYNEeM) Ha YKa3aHHOM
3asBneHnn (npunoxxeHme Ne 4) yyacTke;

2.8.3. lepeyeHb OCHOBaHWIA ANs OTKasa B MNPEAOCTABNEHWM MYHMULMNANbHOM
YCNyru SBNSIETCS NCYEPbIBAOLLUM.

2.8.4. 3anpellaeTcs OTKas3blBaTb B NPEAOCTABAEHUM MYHULMNANbHOW ycnyrun B
Cnyyae, ecnu 3asBfeHMe O MpPefoCTaBNEHUM MYHULMUMANbHOW YyCnyrm mnojaHo B
COOTBETCTBUU C MH(OPMaLIME O cpoKax M MopsaKe NpeaocTaBneHUs MYyHULUMNANbHOM
ycnyru, ony6nnkoBaHHOM Ha EavHOM nopTane, Pecny6nvMKaHCKOM nopTane, a Takxke
Ha oMLUManbHOM caliTe MyHMULMNaNbHOro 06pasoBaHus.

2.9. Mopagok, pasmep ¥ OCHOBaHUS B3UMaHMS TOCYAapCTBEHHONM NOLWWANHBI U UHOIA
MnaTbl, B3MAEMOI 3a NPeaoCTaB/eHNe MyHULMNANbHON YCyTH

MyHuumMnanbHas ycnyra npefocTaBnseTcs Ha 6e3B03Me3/HOl OCHOBE.
2.10. MepeyeHb yCnyr, KOTOpble SBASAKTCS HEOOXOAUMbBIMU 1 0653aTeNbHBIMU ANS
NpefoCcTaBEHNS MYHULUNANbHOW YCNYrn, B TOM YMC/e CBEAEHNUS O AOKYMEHTe
(BOKYMeHTax), BblJaBaeMOM (BblAaBaeMbIX) OpraHM3aLnamMn, y4acTBYOLWUMHY B

NpefoCTaBAEHNN MYHULMUNANbHBIX YCYT

MpegocTaBneHne HEOBXOANMbIX U 06513aTeNbHbIX YCNYT He TpebyeTcs.
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2.11. Tlopsaaok, pa3mep U OCHOBaHWS B3UMaHWUs NnaTbl 3a NPeAOCTaBNEHNE YCAYT,
KOTOpble SBASAKTCA HEOBXOAUMbIMUK 1 0653aTeNbHBIMU AN NPeAoCTaBNeHUs

MYHULMNANALHOI YCnyru, BKAOYas nHGopmaLmio o METOANKE pacyeTa pasmMepa Takol
nnathbl

MpeaocTaBneHne HEOBXOAUMbIX U 0653aTe/bHbIX YCYT He TpebyeTcs.

2.12. MakcUManbHbIil CPOK 0XUAAHWS B 0UYepeaun Mpu nojadye 3anpoca o
npefoCcTaBNeHUN MyHULMNANBHOI YCNyru, yCnyru, NnpefocTaBasemMoli opraHusaLunen,
y4yacTBYIOLLEN B NPeAOCTaBNEHNN MYHULMUMANBLHON YCNYr, U Npu Nofy4YeHnm
pe3ynbTata NpefoCcTaBNeHNs TakKMX ycnyr

2.12.1. Bpems 0XugaHua npy nogade 3asBfeHUs Ha MNOAYyYeHMEe MYHULUNANbHOA
YyCNyru - He 6onee 15 MUHYT.

2.12.2. Tpn nonyyeHmn pesynbTata NpeAocTaBAeHMS MYHWULUNANbLHOW YCyru
MaKC/MMasbHbIli CPOK OXXMAaHWS B 04Yepeamn He LO/MKEH MpeBbllwaTh 15 MUHYT.

2.13. CpoK 1 nopagoK perucTpaymm 3anpoca 3aasBuTtensd o npegocTtaBneHnmn
MYHULMMNaNbHON YCNYru u ycnyru, npefocTaBNsgeMon opraHm3aumen, y4acTeytowen B
npeaocTaBfeHn MYHULUNANBHOW YCNyrn, B TOM YMC/e B 3/IEKTPOHHOW (hopme

2.13.1. MMpn nnyHom obpatieHnn B M®L, B geHb nojayn 3asaBNeHUSA 3aA9BUTENIO
Bblgaetca pacnucka ns AVIC ML ¢ peructpayMoOHHbIM HOMepOM, NMOATBEPXAAKOLL UM,
4TO 3asB/IEHWe OTMpaBieHO, N AaTol nojavn 3asaBNeHus.

2.13.2. Tlpn HanpasfeHWu 3adB/eHMA MOCPeACTBOM  EAMHOro nopTtana,
Pecny6/MKaHCKOro rnoprana 3adBuTe/b B [eHb Mofavu 3asBfieHUS NOMyYaeT B IMYHOM
KabuHete EgmHoro, Pecny6/mMKaHCKOro noptana W N0 3/1eKTPOHHOMW  noyte
yBelOM/ieHMe, NOATBepXjawllee, UYTO 3adaBfieHMe OTNpaB/ieHO, B  KOTOPOM
YyKa3blBalOTCA perncTpaLoOHHbIN HOMep M AaTa nojayn 3adBfeHns.

2.13.3. Tpn nmyHom obpauweHnn B OpraH B [eHb nofjayn 3aaBfieHUd
YMNO/ITHOMOYEHHbIM AO0/MKHOCTHLIM nnyoM OpraHa 3adBUTENO BbIJAETCA pacnucka u3
aBTOMaTU3NPOBAHHOW WH(OPMALUOHHOW CUCTEMbI, MpefHa3HAYeHHOW AN OKa3aHus
rocyfapCTBEHHbIX U MYHUUMNANbHbIX YCAYr, C PerncTpayMoHHbIM HOMEpPOM, [ATOW
nojayn 3aaBfieHUa U NepevyHeM NpeAcTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX npefocTaBnsaeTcs MyHULMUNanbHas
ycnyra, K3any oXugaHus, mectam Ans 3anofiHeHUsA 3anpocoB O NpefoCTaB/ieHUN
MYHUUMUNANbHOW YCNYTrK, MHPOPMaLNOHHbLIM CTEHAaM C obpasuamm UX 3aro/HEHUS U
nepevyHem AOKYMEHTOB, HEO6XOAMMBbIX A8 NPeAoCTaBNeHUS KaXXA0W MyHULMUNANbHOW
YCNYyru, pasMeLLeHnto 1 oopMIEHUO BU3YanbHOW, TEKCTOBON U MY/NbTUMEANNHOM
NMHopMaL MK 0 NopsaaKe NpeaocTaBeHMs Takol yCnyru, B TOM Ynucie K 06ecrneveHunto
[AOCTYNMHOCTM ANt MHBANMAOB yKa3aHHbIX 06BbEKTOB B COOTBETCTBUMN C (hefiepasibHbIM
3aKOHOJaTe/IbCTBOM M 3aKOHOAAaTeNbCTBOM Pecny6inkm TatapcTaH 0 coumanbHOM
3almTe NHBannaoB

2.14.1. MpepocTaBneHne MYHULUNANbHOW YCNYrn OCYLLECTBAAETCS B 3[aHUAX U
MNOMeLLleHnsaX,  060pya0BaHHbIX NPOTUBOMOXAPHON CUCTEMOVA M cucTemolt
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MoXapoTyLUEeHNS.

Mecta npuema 3adBuTeNneil obopyayrTcs Heobxogumoin mebenbto  Ans
opopMIEHNS LOKYMEHTOB, UH(OPMALUOHHBLIMU CTEHAAMMN.

Ob6ecneuymBaetca  GecnpensATCTBEHHbLIA  AOCTYN  WMHBAIMAOB K MECTY
npefoCTaBfeHNss MYHUUMNANbHOW Yycnyrn (yAoOHbIA BXOA-BbIXO4 B MOMELLEHNS U
nepemellleHne B UX npegenax).

BusyanbHasi, TekcToBag W  MynbTUMeAMIHaA UHMOpMauus o  nopsagake
NpefoCTaBfeHNs MYHMLUNANBLHON YyCnyru pasmewiaetca B YAOOHbLIX ANnd 3asBuUTeNen
MecTaxX, B TOM YKC/ie C Y4eTOM OrpaHMYEeHHbIX BO3MOXXHOCTEN MHBAINLOB.

2.14.2. B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuidickon degepaunm o
coumnanbHOn 3awmTe WMHBAIMAOB B LEeNAX 6ecrnpensTCTBEHHOro AocTyna K MecTy
NnpefocTaBfeHNss MYHMULUNANBLHOR YCNyru obecneynBaeTcs:

1)  conpoBOXfAeHWe NHBaNNAO0B, NMEeKLWUX CTOWKMe
paccTpoicTBa (PYHKUMW 3PEHUS U CAMOCTOATENIbHOrO MepPeaBVKEHNS, 1
OKaszaHue MM NOMOLK;

2) BO3MOXHOCTb MOCafiKW B TPaHCMOPTHOE CPeACTBO W BbiCaAKM
3 HEro, B TOM 4uc/e C UCNOMb30BaHWEM Kpecna-KOMACKN;

3) Hagfnexallee pasMelleHMe 060pyAoBaHUS U HOCUTENEN
MH(popMaumnn, HeobXoAuMbIX AN obecneyeHus 6GecnpensATCTBEHHOIO
JOCTyna  WHBa/IMAOB K ycayraM C  Y4eTOM  OFpaHUYeHUid  Ux
XUN3HeAesTeNbHOCTH;

4)  py6bnupoBaHue He06XOAMMOW [N WHBA/INMLOB 3BYKOBOW W
3pUTENBHON MH(OpPMaL MK, a TakKe HaAnucein, 3HaKOB Y MHON TEKCTOBOWN U
rpadnyeckoi  MHGoOpMaUMM  3HAKamK,  BbIMOMHEHHbIMU  penbediHo-
TOYeYHbIM WpKdTOM Bpaiins;

5)  ponyck cypaonepeBoaynka U TMNoCypaonepeBoavnKa;

6) fgonyck cobakuM-nNpoBOAHWKA MNPWM  HalMyuuMM  [OKYMEHTa,
NOATBEPXAAIOLLErO ee crneymanbHoe 06y4veHMe U BblhaBaeMoro no gopme
W B MNOpsAKe, KOTOpble YCTaHOB/MEHblI MNpuMKasoM MuHUCTepCcTBa rpyja U
coumnanbHom 3awmtbl Poccuiickon ®Pegepauymm ot 22.06.2015 Ne 386H «O6
YyTBEPXKAEHUN  (DOPMbl  JOKYMEHTa, MNOATBEPXKAAlOLLero creunansHoe
00yueHMe co6akM-NpoBOAHMKA, U NOPSAAKA ero Bblaaum».

2.14.3. TpeboBaHna B 4actTu obecneyeHnss [AOCTYMHOCTU A1  WHBaNWNAOB
00BLEKTOB, B KOTOPbIX OCYLLECTBASETCA MPefocTaB/ieHne MYHUUMManbHOW YCnyrun, u
CPeACTB, MCMOMb3yeMbIX MpU NpeAoCcTaBleHUM MYHUUUNANbHOW YCNYru, KOTopble
yKasaHbl B nognyHktax 1 - 4 nyHkta 2.14.2. agMWHWUCTPATMBHOIO pPernamMeHTa,
NMPUMEHATCA K 00bekTam W CpefcTBaMm, BBefeHHbIM B 3KCM/yaTtauuro  uam
npoweawnm MoepHuU3aumuio, peKoHCTpyKuuto nocne 1 uwona 2016 roga.

2.15. TlokaszaTenn AOCTYNHOCTU M KayecTBa MyHULIMMNANbHOW yCnyru, B TOM Yuchne
KOMMYECTBO B3aMMO/ENCTBUIA 3asBUTENSI C AOMKHOCTHBIMW NMLAMK NpU
npefoCcTaBNeHUM MYHULMNANLHOW YCAYr 1 UX NPOAOXKUTENBHOCTL, BO3MOXHOCTb
MoNyYeHNs MHGopMaLUnM 0 XoJe NPeAoCTaBeHNs MYyHULMNANLHOW YCNYTi, B TOM
ymcne ¢ UCnonb3oBaHNEM MHOPMAaLMOHHO-KOMMYHUKALMOHHbIX TEXHONOTUIA,
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BO3MOXHOCTb /IM60 HEBO3MOXXHOCTb MOJIYYEHUA MYHULMMAIbHON YCNyru B
MHOFO(YHKLUNOHA/IbHOM LIeHTpe NpeLocTaB/ieHNs roCyAapCTBEHHbIX U
MYHULMMNANbHbIX YCAYT (B TOM 4YunCne B NOSIHOM 00beMe), B IIO60M TeppuTOpUaIbHOM
nogpasgeneHnn opraHa UCMNoOSHUTENbHO PacnopsaMTelbHOro opraHa MecTHOro
caMmoynpaB/fieHUs, No Bbl6Opy 3adaBMUTENSA (3IKCTEPPUTOPUANBLHBIA MPUHLMM),
nocpeAcTBOM 3anpoca 0 NpefoCTaBeHUN HECKO/IbKUX FOCYLapCTBEHHbIX U (Un)
MYHUUUNANbHbIX YCAYT B MHOTO(YHKLMNOHANbHbBIX LeHTpax npefocTaBieHuns
rocyfapCTBEHHbIX Y MyHULMMANbHBIX YCYT, NPesyCMOTPEHHOro cratben 15.1
depnepanbHoOro 3akoHa Ne210-d3 (KOMMNAEKCHbIA 3anpoc)

2.15.1. TMokasaTensMu [OCTYMHOCTU MpPefoCTaBleHNs MYHULMNANbHON YyCnyru
ABNAIOTCA:

pacnoslIoXXeHHOCTb NOMeLLeHNsA, B KOTOPOM BeAeTcsa npuem, Bbijaya JOKYMEHTOB
B 30He JOCTYMHOCTM 06LLECTBEHHOI0 TPaHCMNOpPTa;

Ha/iMume HeobXOAMMOro KOJ/IMYecTBa CMeunannucToB, a TakXe MOMELWEHUA, B
KOTOPbIX OCYLLECTBNAETCA MPUEM LOKYMEHTOB OT 3aABUTENEN;

HannMume uncYyepnbiBalOWen WHPopMauum o cnocobax, MNoOpsaKe U CPOKax
npefocTaBfeHNss MYHUUUNANIbHON YCNyrn Ha WHGPOPMaUMOHHbIX CTeHAaX, EAMHOM
noptane, PecnybnukaHcKkoM rnopTane, oO@uUuManbHOM cailTe  MYHULMNaNbHOro
obpasoBaHus;

OKasaHMe nNOMOWW WHBaNM4aM B MNpPeofosieHMM  6apbepoB, MeLarLwmx
NOSlYYEHUIO UMW YCNYT HapaBHe C ApYruMu nuuamu.

2.15.2. TlokasaTensiMy KayecTBa MpeAoOCTaBNeHUS MYHMUUMUNANbHON YCNyru
ABNAKOTCA:

1) cob6ntoeHe CPOKOB Npurema 1 pacCMOTPEHUS LOKYMEHTOB;

2) cobntoaeHMe cpoKa NofyyYeHUs pesynbtata MyHULMNANbHON YCNYTi;

3) oTCyTCTBME O0OOCHOBaHHbLIX >Kanob Ha HapyleHus aAMUHUCTPATUBHOTO
pernamMeHTa, CoOBepLleHHble paboTHUKaMu OpraHa;

4) KONNYeCTBO B3aMMOLENCTBUI 3adBUTENA C AO/HDKHOCTHbIMU nuuamu (6e3 ydyeta
KOHCY/IbTaunin):

B3auMojencTeme 3aaBuTens ¢ paboTHukamm OpraHa wwm  MOL,  npu
NpefocTaBNeHUn  MYHUUMUNaNbHOW  YCNyrn  OCYLLeCTBNAETCA  OAWH  pa3  Mpu
NpeAcTaBNeHUN 3aAB/IEHNS CO BCEMU HEOOXOAMMbIMUN LOKYMEHTaMW;

OAWH pa3 B C/nyyae HEOoO6XOAMMOCTW MONYy4YeHUs pesynbTata MnpefocTaBneHus
MyHUUMNanbHOW ycnyrn B OpraHe wam MO®LL B hopme 3k3emnaspa 31eKTPOHHOIo

[OKYMEHTa Ha OyMaXHOM HocuTesle.

MpofoMKNTENBHOCTL OAHOr0 B3aUMOAENCTBUA 3aABUTENA C  [LO/HKHOCTHBIMU
AnUammn Npu NpefocTaBAeHUN MYHULMMNANbLHOW YCAYT He NpeBblilaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb Ka4yeCcTBO MPefocTaBNeHnsa MyHULMMNAbHON YCNyTru C
MOMOLLbIO YCTPOWCTB MNOABUXHOW pagnmoTeneOHHOM CBA3M, C MCMNO/b30BaHWEM
EanHoro, Pecny6nnkaHCKoro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. NHopmauma 0 xoge npefocTaBleHUs MYHULMMANbHOW YCIYyrn MOXeT
OblTb  NONyyeHa 3asBMTESleM B JIMYHOM  KabuHete Ha EgmMHOM  nopTtane,
Pecny6nukaHckom noptane, B OpraHe, M®LI.

2.15.4. TpepocTaBfieHMe MYHULMUNANbHON YCNYrn OCYLLEeCTBNAETCA B /IIOO0M
M®L, no BbIbopy 3afBMTENs HE3aBUCUMMO OT MeCTa €ero >XUTelbCTBa WM MecTa
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(haKTMUECKOro npoxusaHus (npebbiBaHUA) Ha TeppuTopum Pecny6nmkn TaTtapcTaH Mo
3KCTEPPUTOPUANbHOMY MPUHLMMY.
MyHuUMNanLHas ycnyra B CocTaBe KOMMIEKCHOr0 3anpoca He NpefocTaBnseTcs.

2.16. VHble Tpeb6OBaHMA, B TOM YMC/le YYMUTbIBatOLLME 0COOEHHOCTY NpefocTaB/ieHns
MYHULUNANBbHOWN YCNYTn MO 3KCTeppuTopmnanbHOMY NpuHUMnNy (B cnydae, ecnu
MyHMLMNanbHaa ycnyra npefocTaBnseTcs no sKCTeppuTopuansHoOMy NpUHLMNY) v
0CO6EHHOCTW NpefocTaBNeHUA MYHULMNANbHOW YCNYrn B 3/1EKTPOHHOW (hopme

2.16.1. Mpn npefocTaBNEHUN MYHULUNANbHOW YCNYr B 3NEKTPOHHOW opme
3asBUTENb BrpaBe:
1)  nonyunTb MH(opMaLUIO 0 NOPSAKe U CPOKaX NPefocTaBNeHNs

MYHULUUNANbHOW  YCNyru, pasmelleHHyt Ha  EAuHOM  nopTarne,
Pecny6nkaHCKOM noprane;

2) nojatb 3asaB/leHWe O TMpPefoCTaBleHUN  MyHULUNANbHOW
YCNYr W WHble [OKYMEHTbI, HeobxoAuMmble [N NpefoCTaB/ieHUA
MYHMULUUNANbHOW YCNyru, B TOM 4uUC/e [OKYMEHTbl M WHGopmauuto,
3NEeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblM 3aBepeHbl B COOTBETCTBUM C
MYHKTOM 7.2 4yacTum 1 ctatbuM 16 depepanbHoro 3akoHa Ne 210-P3, ¢
ncnosnb3oBaHMem EfuHoro, Pecny6/nMkaHCKOro noprana;

3) MONYYUTb CBEAEHMA O XOfe BbINOSIHEHUSA 3aABMEHUA O
npefoCTaBNEHNUN MYHULUUNANBHOW YCNYTrK, MNOAAHHBIX B 3/1EKTPOHHOWN
thopme;

4) OCYLLEeCTBUTb OLleHKY KayecTtBa npefocTaB/ieHUs
MYHULUNANLHON yCnyru;

5) NONyYnTb  pe3ynbTar  MNpefocTaBleHMs  MYyHUUMNANbHOW
ycnyrn B popmMe 3/1eKTPOHHOI0 LOKYMEHTA;

6) nogatb >anoby Ha peweHne u pgeicteme (6e30encTBUE)
OpraHa, a TaKXe ero AO/DKHOCTHbIX /1L, MYHULMMANbHbIX CAyXaumx
nocpeacTeoMm EavHoro, Pecny6/nKaHCKOro noprana, noprana
(henepanbHOW rocyaapCTBEHHOW NHHOPMaLMOHHOM CUCTEMBI,
obecrneunBatrolleir npouecc gocyaebHoro (BHecyae6bHOro) obkanoBaHuA
peleHnin n gencteunin (6e3geincTenst), CoBepLLUEHHbIX NPU NpeAoCTaBIeHNM
rocyAapCTBeHHbIX " MYHULMNANbHbIX ycnyr opraHamu,
NpefoCTaBNAOWMMMN FOCYAAPCTBEHHbIE M MYHUUUNANbHbIE YCAYTK, WX
JO/MKHOCTHBIMW ~ INLAMU,  TOCYAAPCTBEHHbIMW U MYHULMMAbHBLIMK
cny>atumu.

2.16.2. dopmupoBaHune 3asfB/IEHUS OCYLLECTB/IAETCA MOCPELCTBOM 3arO/IHEHUS
3NEeKTPOHHOM (opMbl 3asaBNeHMs Ha EpuHom, Pecny6nnkaHckoMm noptane 6e3
HEeo6X0ANMOCTW AOMOMIHUTENBHOW MOAaYmn 3as8B/IEHUSA B KAKON-NNMG0 UHOW (hopme.

2.16.3. MMpu opmmpoBaHUN 3aaBNEHNS 06ecrevynBaeTCs:

1) BO3MOXHOCTb KOMWPOBaHWA U COXPaHEHMUA 3asB/IEHUA U UHbIX

JOKYMEHTOB, HeO6XO,D|I/IMbIX Ona npeaoctaBneHNA yenyru,
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2)  BO3MOXHOCTb 3amO/fIHEHUS HECKONbKUMUW 3asBUTENSAMW OAHOI
3NeKTPOHHON  opMbl  3asiBNeHMs NpU  06palleHnun 3a  ycnyramu,
npeanonaraloWMMU HanpaBfieHWe COBMECTHOr0 3asBMEHMS HECKONbKUMY
3aABUTENAMU;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOCUTeNe KOMuu
3MIEKTPOHHOW (hOpMbl 3aABNEHUS;

4) COXpaHeHWe paHee BBEAEHHbLIX B 3NEKTPOHHYK (opmy
3aABNEHNA 3HAYEHU B NHOOOIN MOMEHT MO XXEeNaHWt MoJb30BaTeNsA, B TOM
ynucne npyv BO3HWKHOBEHMW OLIMOGOK BBOJA M BO3BpaTe AN1A MOBTOPHOrO
BBOJA 3HAYEHWNI B 3NIEKTPOHHYIO (POPMY 3aB/IEHUS;

5) 3anofiHeHMe Mofer  3NeKTPOHHOMW  (hopMbl  3asBfEHMA [0
Hayasa BBOJA CBefeHW 3asaBUTENEM C WCMONb30BAHWEM CBefEHWUN,
pasmeweHHblx B ECWA, un  cBefeHWin, onNy6/IMKOBaHHbIX  Ha
Pecny6nmkaHCcKOM  rnopTase, B 4acTW,  Kacallehca  CBeAeHWMN,
OTCYTCTBYIOLIMX B €4UHOA CUCTEME UAEHTU(PUKALMUM N ayTEHTUDMKAL NN,

6) BO3MOXHOCTb BEpPHYTbCA Ha NHO60M M3 3TanoB 3ano/HEHUA
ANEeKTPOHHON  (hopMbl  3asaBneHUA 6e3 MoTepu paHee  BBEAEHHOW
NHopMaLmu;

7) BO3MOXHOCTb [0OCTyna 3afBUTENss K paHee MOAAHHbIM UM
3a9BNIeHNAM B TeyeHMe He MeHee OAHOro roja, a TakKXe YacTUYHO
C(hOPMUPOBAHHbIM 3asB/IEHUAM - B TEYEHME HE MeHee 3 MeCsLEB.

2.16.4. 3anuch 3aaBuTenein Ha npuem B M®L, (ganee - 3anucb) OCYLLECTBNSAETCS
nocpeactsoM EanHoro, Pecny6ivkaHCKOro noprana, TeneoHa KoOHTakKT-ueHTpa ML,

3aaBuTeNt0 NpeAoCcTaBnseTcs BO3MOXHOCTbL 3anucu Ha nobble CBOOOAHbLIE A/
npvema gaTty u Bpems B npejenax yCTaHOB/IEHHOrO0 B MHOTO()YHKLUMOHaNbHOM LEHTpe
rpauka npuema.

3anuncb Ha onpefeneHHY faTy 3aKaHYMBAETCA 3a CYTKM [0 HacTymnaeHus 3Ton
[aThbl.

[na  ocyuwecTBneHusa npeasapuTeNibHOW  3anucu  nocpeactsom  EgumHoro,
Pecny6/nkaHCKOro noprtasa 3afBUTENI0  HEOOXOAMMO YyKasaTb 3anpallivBaemble
CUCTEMOW [aHHble, B TOM YuUChe:

(haMmnanio, NMa, 0T4eCTBO (NPU HaANUYUN);

HOMep TeneoHa;

afipec 3/IEKTPOHHOM NoYThbl (MO XenaHui);

Xenaemyro aaty v Bpems npuema.

B cnyyae HeCOOTBETCTBMA CBEeAEHWI, KOTOpble COOOWW 3asaBUTENlb  NpU
npeABapuTeNbHON 3anucK, AOKYMeHTaMm, MNpeAcTaB/ieHHbIM 3asBUTeNeM MpU JIMYHOM
npueme, nNpeaBapuTesibHasa 3anmcb aHHYIMpPYeTCA.

Mpu oCywecTBNEHUN NpeaBapuTe/IbHON 3anucy 3asBUTeNto obecneymBaeTcs
BO3MOXHOCTb pacrneyataTb Ta/lOH-NMOATBepXAeHWe. B cnyyae, ecnm 3adBUTENb
COOOWMT aapec 3/1EKTPOHHOM MNOYTbl, Ha YyKasaHHbIA ajpec TakXKe HanpaBnseTcs
NH(opMaLMsa 0 MNOATBEPXAEHUN NpeaBapuTeIbHON 3annucy ¢ yKasaHuem fAaTbl, BPEMEHW

N MeCTa npuema.



16

Mpy oOCylLeCTBNEHUN NpeABapuUTeNbHOW 3anucu 3asBUTeNb B 0653aTe/lbHOM
NopAKe MH(OPMUPYETCS O TOM, UTO NpPeABapUTE/IbHAA 3aMiCb aHHYMPYETCS B Cydae
ero HesiBKW Mo UCTEYEeHUU 15 MUHYT C HA3HAYEHHOr0 BPEMEHU Npuema.

3asBuTENb B 11060€e BpeMs BNpaBe 0TKa3aTbCA OT NpeABapUTeNbHON 3anucu.

3anpewjaeTca Tpe6oBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [EACTBUIA, Kpome
MPOXOXAEHUS WAEHTU(OUKALNM 1N ayTEHTUPUKALMUM B COOTBETCTBMM C HOPMATUBHbLIMY
NpaBoOBLIMK akTaMu Poccuiickoli ®epepauun, yKasaHus LEM NpuemMa, a TakKxKe
NpeaoCcTaBNeHns CBefeHW, Heo6XOAMMbIX [ANs pacyeTa AANTENbHOCTM BPEMEHHOTO
MHTepBana, KOTopblii HE06X0AMMO 3a6POHUPOBATL ANS NpUeMa.

3. CocTtaB, NocneaoBaTe/ibHOCTb M CPOKW BbIMO/THEHUS aMUHUCTPATUBHbIX
npouegyp, TpeboBaHMSA K NOPSAAKY UX BbIMOMHEHUS, B TOM 4YMC/ie 0COBGEHHOCTH
BbIMO/IHEHNS aAMUWHUCTPATUBHbIX MPOLeAYpP B 3NEKTPOHHONM (hopMe, a Takxe
0COGEHHOCTW BbIMOMIHEHNS aAMUHUCTPATMBHbIX NpoLeayp B
MHOTOYHKLUMNOHANbHbIX LeHTpax

3.1. OnucaHune nocneaoBaTeNbHOCTY AEUCTBUI NpY NpefoCTaBEHUN
MYHULMNaNbLHOI ycnyru

3.1.1. MpepgocTaBneHne MyHULMNANbLHOW YCNYrn BKAKOYaeT B cebsi cnegyrouime
aAMUHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaAHWNE 3asABUTENS;

2) NPUHATME W pPACCMOTPEHMEe KOMMIeKTa [AOKYMEHTOB, MpeACcTaB/ieHHbIX
3aABUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpoCcoB B OpraHbl, YyyacTsywune B
NpefoCTaB/IEHNN MYHULUNNANBHOW YCNYTK;

4) NoAroToBKa pesynbTata MyHUUMUNANbHON YCNYru;

5) Bblfava (HanpaBneHue) 3aaBUTENI0 pe3y/ibTata MyHULUNNAIbHON yCnyru;

6) ncnpabneHne TEXHNYECKOW OLUNOKMN.

3.2. OKaszaHune KOHCy/bTaluuii 3asdBUTENIO

3.2.1. OcHOBaHMEM Hauyajfia BbINOSIHEHUS  aAMUHUCTPATUBHOW  Mpoueaypbl
ABnseTcA obpalieHne 3asBUTeNsA MO BOMpPOCaM, CBA3aHHbIM C MpPeoCTaB/iEHNEM
MYHULMNANbHOR YyCNyTn.

[JOMKHOCTHbIM ~ nyomM  (pabOTHMKOM), OTBETCTBEHHLIM 32  BbINOJIHEHUE
aAMUHUCTPaTUBHOW MpoLeaypbl, ABNAeTCS:

npu obpatleHnmn 3aasutenss B ML, - paboTHUK Mdl

npy obpauieHnmn 3aaBuTtens B OpraH - rNaBHbIA CNeunanuncT oTaena apXuTeKTypsbl
W rpagocTpoutenscrea (ganee -  LO/MKHOCTHOE  /INLO, OTBETCTBEHHOe 3a
KOHCY/IbTUPOBaHMe).

3.2.2.3aaBUTeNlb BrpaBe 00paTUTbCA 3a KOHCY/NbTauuein O NOpsLKe M cpokax
npefocTaBfieHNss MyHuuunanbHoW ycnyrm B MOPL, AMYHO ¥ No  TeneoHy U
3NEeKTPOHHOM noyTe.

PaboTHUK M®L, KOHCYNbTMPYyeT 3afBUTeNs, B TOM 4uc/ie No cocTaBy, hopme
npefAcTaBNSeMOM LOKYMEHTaLUM U ApYyrMM Bompocam A1s NoayvYeHUs MyHULUNanbHOM
ycnyru.
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3adBUTENb  MOXET MOMyyYuTb WHMOPMALMIO O MOpsgKe MpefocTaBieHus
MYHULUMNANLHON YCNyru Ha omumnansHom caite M®L http://mfcl6.tatarstan.ru.

AOMUHUCTPATMBHbIE NPOLEAYpbl, YCTaHaBNMBAaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B eHb 06palLleHNs 3aaBUTENS.

PesyfbTatamn  BbINOMHEHUA  aAMUHUCTPATUBHbLIX  MNPOUEAyp  ABNAOTCA:
KOHCY/NbTauMs no coctaBy, (opMe nNpeAcCTaBAAeMONn [OKYMeHTauum u  Apyrum
BOMpOCam, He06X0AMMbIM ANA NOMYYEHUS MyHULMUNANBbHOWR YCyTn.

3.2.3. 3asBuTeNnb Bnpase 06paTuUTbcAa B OpraH no Tene)OHY W 31eKTPOHHOWN
noyTe, a TakKXe MONYYUTb KOHCynbTauut Ha EgmHom noptane, Pecny6/ivMKaHCKOM
noptane, cainte OpraHa o NoOpsAKe M CPOKax MPefoCTaB/IEHNS MYHULMNANbHON YCNYru,
B TOM 4uCne Mo coCTaBy, (hopme MpefcTaBNseMOn AOKYMEHTaUUU 1 ApYruM Bomnpocam
ANA MONYYEHUS MYHULUNANLHOW YCNYTN.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHWe WHMOpMUpyeT
3aABUTENA B COOTBETCTBMM C TpeboBaHusMM nyHKTa 1.3.4 afMWUHUCTPATMBHOIO
pernameHTa.

ALMVHUCTPATUBHbIE MpoLUedypbl, YCTaHaB/MBAeMble HACTOALWMM MYHKTOM,
BbINOJIHAIOTCA B TeYeHMe TpexX paboymx gHeW co AHA NOCTYNeHns obpalleHus.

PesynbTatamm  BbIMOMHEHUA  aAMUHUCTPATUBHbLIX  NPOUEAYpP  ABMAOTCA:
KOHCY/MbTauMm no cocTaBy, (opme TMpeAcTaBNsAeMOin [OKYMeHTauunm u Apyrum
BOMpPOCaM, HEO6XOANUMBIM AN1A MONYYEHUS MYHULMMAIbHON YCNYTW.

3.3. MpuHATNE 1 PACCMOTPEHME KOMMMIEKTA AOKYMEHTOB,
NpefCTaB/IEHHbIX 3asBUTENEM

3.3.1. MMprem [OKYMEHTOB AN NPefOCTaBfeHUs MYHULMMNANbHOW YCYyrn yepes
M®L, unn yganeHHoe paboyvee mecto MPLL.

3.3.1.1. 3aaBuTenb (npeacTaBuTenb 3aasuTens) obpawaerca 8 M®L, ¢ 3anpocom
O TMpefoCTaB/IeHUN  MYHUUMNANbHOW YCAyrM W  nNpeacTaBnseT  AOKYMEHTbl B
COOTBETCTBUWN C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHMK M®LL, Begywmii npmem 3asaBneHui:

onpegenser npegmeT obpalleHuns:;

YLOCTOBepAeT IMYHOCTL 3aABUTENS,;

NMPOBOAUT NPOBEPKY MOSHOMOYUIA NnLA, NOAAIOLLENO0 JOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBMA [AOKYMEHTOB TpeboBaHUAM, YyKa3aHHbIM B
NYHKTe 2.5 afMUHUCTPATUBHOIO PernameHTa,

3an0/NHAET 3N1EKTPOHHYIO (hopmy 3asaBfieHus B AIC M®LL;

npu npefocTaBneHUn [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOrO  perfameHta Ha  OyMaXHOM  HOCWUTeNle,  OCYLLeCTBseT
CKaHWpoBaHue NpeacTaBNeHHbIX 4OKYMEHTOB;

pacne4yatbiBaeT 3asaBneHue n3 AIC MoL;

nepefaeT 3aaBUTEN0 Ha NPOBEPKY M NoAnucaHue;

nocne nognucaHUsa ckaHupyeT nognucaHHoe 3aasneHne 8 AVNC MP'L;

3arpyxaet B AIC M®L|, JOKYMeHTbI, NpefAcTaBNeHHble B 3/1€KTPOHHON (hopme
NN 3/1EKTPOHHbIEe 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OPMUPYET 3N1EKTPOHHOE
Aeno;

BO3BpaLLaeT NoAnNnUcaHHoe 3asB/eHNE U OPUTUHANbI BYMaXKHbIX LOKYMEHTOB;

BbljaeT 3aABUTENIO PacnuUCKy B NpruemMe LOKYMEHTOB.
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AOMWHUCTPATMBHbIE MNpPOUEAYPbl, YCTaHaB/lMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAKTCA B leHb 06paLleHns 3aa9BUTeNS.

Pe3yfbTaTamMun BbIMOMIHEHWUA aAMUHUCTPATUBHBIX MpOLeayp ABAAKTCA: rOTOBOE K
OTnNpaBKe 3adB/eHNE N NaKeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®L, HanpaBnfeT nakeT [OKYMEHTOB, TMPUHATbLIX OT
3aaBuUTena B OpraH B 3/1eKTPOHHOW (hopme (B COCTaBe MAKeTOB 3MEKTPOHHbLIX feNn) B
TeyeHMe OfHOro paboyero [HA CO [AHA obOpaweHns 3asBUTeNs B CTPYKTYpPHOe
nogpasgeneHve MoL.

Pe3ynbTaTaMy BbINOMIHEHWUA aAMWUHUCTPATUBHbLIX MPOUEAYp ABNAIOTCA: 3aABfieHNe
N NakeT [AOKYMEHTOB (3/IeKTPOHHOe [efio), HanpasneHHble B OpraH, nNocpeacTBOM
CUCTEMbI 3/IEKTPOHHOTO B3aMMO/ENCTBUS.

3.3.2. TlpvemM [OOKYMEHTOB AN NpeAoCTaBleHUs MYyHUUUNaNbHOM YCnyrun B
3NeKTPOHHON (hopme vepe3 EanHbIA nopTan, Pecnyb6ivkaHCKuiAe nopTarn.

3.3.2.1. 3aABuTeNnb AN MNojayn 3asaB/eHUA B 3/IEKTPOHHON (hOpme BbIMOMHAET
cnegywoume neucTBUS:

BbINO/IHAET aBTOPU3aLMIO;

OTKPbIBAET (POPMY 3/IEKTPOHHOIO 3asB/IEHUS;

3anonHAeT  (OpMYy  3/IEKTPOHHOrO  3adBfleHMsA, BK/IKOYAKOLWYH  CBEAeHUS,
HeobxoAnMble 1 06sA3aTeNIbHble 415 NpefoCcTaBleHNs MyHULUNAIbHON YCNyru;

npuKpennseT AOKYMEHTbl B 3/IEKTPOHHOW (hopMe WAM 3/1IeKTPOHHbIE 06pasbl
LOKYMEHTOB K (DOpMe 3M1eKTPOHHOI0 3asB/ieHns (Npyu Heo6X0ANMMOCTHN);

NMOATBEPXKAAEeT (AKT O3HaKOMJIEHUA W corfnacua C YCNoBUAMWU U MOPALKOM
npefocTaBNeHnss MYHUUMNANbHOW YCNYyrn B 31EeKTPOHHON dopme (ycTaHaBnmsaet
COOTBETCTBYIOLLYI OTMETKY O corfiacum B hopme 3/1IeKTPOHHOIO 3aABNEHNUA);

MOATBEPXAAeT  AOCTOBEPHOCTb  COOOLLEHHbIX  CBefleHWn  (ycTaHaBnmBaeT
COOTBETCTBYIOLLYI OTMETKY B (OPMe 3/IeKTPOHHOIO 3asB/IeHUSA);

oTnpasnser 3ano/IHeHHOoe 3NeKTPOHHOE 3aaBneHue (HaxXnmaeT
COOTBETCTBYIOLLYIO KHOMKY B JopMe 31EKTPOHHOIO 3aABNEHUA);

3NeKTPOHHOE 3asBfieHMe TMOAMNUCLIBAETCA B COOTBETCTBUM C TpeboBaHUAMU
NyHKTa 2.5.3 agMUHNCTPATUBHOIO PErNamMeHTa,

nosiyyaeTt yBefomaeHne 06 oTnpaBKe 3/1IEKTPOHHOIO 3aAB/eHUS.

dopmaTHO-nornyeckas npoBepka CHOPMMPOBAHHOIO 3asB/IeHNS
OCYLLEeCTB/AETCA MOCNe 3ano/IHEHUS 3aABUTENIEM KaXAoro u3 nosied 31eKTPOHHOM
(hopmbl 3aaBneHnsA. pu BbISABNEHUM HEKOPPEKTHO 3amo/IHEHHOrO Monf 3/1eKTPOHHOM
(hopMbl 3aBIeHUs 3asaBUTe/lb YBELOMNSAETCA O XapaKTepe BbIABAEHHOW OLNOKM U
nopsake ee  yCTpaHeHuA nocpescTBOM MHOPMALMOHHOIO coobLeHns
HenocpeACTBEHHO B 3/IEKTPOHHOWN (hopme 3asiBNEHMS.

AOMWHUCTPATMBHbIE NPOLEAYpbl, YCTaHaB/AMBAeMble HACTOAWMM  MYHKTOM,
BbINOJIHAKOTCA B leHb 00paLleHna 3ad9BUTeNs.

PesynbTatamMn  BbIMOMHEHUA  aAMUHUCTPATUBHLIX  NpoOuUeayp  SABMAKOTCA:
3NeKTPOHHOe fefio, HanpaeneHHoe B OpraH MOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO
B3aMMOLeNCTBMS.

3.3.3. PaccmoTpeHune KoMMIeKTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauvana BbIMONHEHMA aAMUHUCTPATUBHOW npoLeaypbl
ABNAETCA MNOCTYM/eHWe 3asaBfieHUA W WHbIX [LOKYMEHTOB, HeobXoauMMmbIX AN
NpefoCTaBfeHNss MYHULUUNANbHOW YCNyTn,
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OO/MKHOCTHLIM ~ NnUoM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHUE
aAMUHUCTPATUBHOW npoueaypbl ABNSETCA FNaBHbIA CNELUannCcT OTAeNa apXMTEKTYPbI U
rpagoctpouTensctea (ganee - [AO/MKHOCTHOE /IALO, OTBETCTBEHHOE 3a [Mpuem
NOKYMEHTOB):

3.3.3.2. 10/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a NpuMeM AOKYMEHTOB, B Cly4ae
obpalleHns 3a8BUTENS C 3asaB/ieHMeM B OpraH:

onpeaenseT npegmMeT obpalleHuns;

yCTaHaB/IMBAET /INYHOCTb 3aA9BUTENS;

NPOBOANT NPOBEPKY NOMHOMOYUIA NnLA, NOJAOLLETO AOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B
MyHKTE 2.5 aAMWUHUCTPATUBHOIO pernameHTa, NMPOBEPKY COOTBETCTBUA
NpeAcTaBfieHHbIX  OOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHMAM  (Hagnexkallee
ohopMNeHNE KOMUI AOKYMEHTOB, OTCYTCTBME B AOKYMEHTAX MOAYMCTOK, MPUMUCOK,
3a4YEPKHYTbIX CMOB M UHbIX HE OFOBOPEHHBIX UCMpPaBNeHWUI);

3anONHAET  3/IEKTPOHHYKD  (opMy  3asBfieHMA B aBTOMAaTU3MPOBAHHOW
NH(OPMALMOHHON cuUcTeMe, MpeAHa3sHAYeHHOW AN OKa3aHMA roCYAapCTBEHHbLIX W
MYHUUMNANbHbIX YCNYT;

npu npeaocTaBneEHNN [IOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5
agMWUHNUCTPATMBHOIO  pernameHTa Ha  OYMaXHOM  HOCWUTene,  OCYLLECTBASET
CKaHMpOBaHMe npeAcTaBneHHbIX AOKYMEHTOB;

pacneyartblBaeT 3aiBEHNE;

nepefaeT 3asaBUTENIO Ha MNPOBEPKY U NOANMUCaHME;

nocne noagnucaHna CKaHUpyeT nognucaHHoe 3asdBneHNe;

3arpy»aert B aBTOMaTU3NPOBaHHYHO NH(OPMALMOHHYO cUCTeMy,
npefgHa3HaYeHHYH A1 O0Ka3aHWA TrOCYAapCTBEHHbIX W MYHUUWUNANbHbLIX YCNyr
NOKYMEHTbI, MNPeACTaB/EHHbIE B 3M1EKTPOHHOW (QOpPMEe WAN 3NEKTPOHHbIE 06pasbl
OTCKaHUPOBaHHbLIX AOKYMEHTOB, (DOPMUPYET 3N1EKTPOHHOE AENo;

BO3BpalWlaeT MNOAMNMWCAHHOE 3asB/IeHWE W OPUTrUHaNbl GYMaXKHbIX [OKYMEHTOB
3asBUTENIO;

BblAET 3aABUTE/O PacnunCcKy B NpuUeme JOKYMEHTOB.

B cnyyae Hannums oCHOBaHWMA AN OTKasa B NPUeMe AOKYMEHTOB AO/KHOCTHOE
NLO, OTBETCTBEHHOE 3a TMpMeM [OKYMEHTOB, YBEAOM/AET 3asaBUTENS O Hannyuu
NPensaTCcTBUIA ANA NpuemMa 3asBfeHMs W BO3BpallaeT eMy [AOKYMEHTbl ¢ O6bACHEHMEM
COZlePXXaHUS BbISB/IEHHbIX OCHOBAHUI ANsi 0TKasa B NPUeMe AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOe /uu0, OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB, MocC/e
NOCTYN/IEHUSA AOKYMEHTOB Ha pacCMOTPEHME:

npucBanBaeT 3asB/IEHNIO HOMEP B COOTBETCTBUM C HOMEHK/IATYpou aen;

M3yyaeT TMOCTYNUBLLUNE 3MIEKTPOHHbIEe [efa, B TOM 4uUCle MNPUNOXKEHHbIE
3a9BUTENEM [OKYMEHTbI B 31IEKTPOHHOW (POPMeE U 3/1eKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepsieT KOMMEKTHOCTb, YATAaeMOCTb 3/IEKTPOHHbIX 06Pa30B [JOKYMEHTOB;

nposepsieT co6M0eHNe YCNOBUA [AENCTBUTENbHOCTU 3NEKTPOHHOW NOAMNUCH,
nocpeAcTBOM ob6palleHnss K EaumHomy noptany, Pecny6nukaHckomy noptany (B
cny4vae, ecnu 3adBuUTeNieM MNpeAacTaBfeHbl 3/1EKTPOHHbIE [AOKYMEHTbI, MOAMWCAHHbIE
YCWU/IEHHON KBaNnUULMUPOBAHHON 31EKTPOHHOWN NOAMNUCHIO).

Mpwn Hannuum OCHOBaHUMN, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHNCTPATMBHOIO pernaMmeHTa, MOArOTaBAMBAET [MPOEKT peleHns 06 OTKase B
npueme AOKYMEHTOB, HEOOXOANUMBIX AN MPeAOoCTaBEHNA MYHULNNATbHOR YCNyrun.
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B cnyyae, ecnn B pesynbTaTe MPOBEPKU YCWUIEHHON KBaM(pULUPOBaHHOWN
3NeKTPOHHOM MOAMUCK BbIABNEHO Heco6/t0AeHNe YC/IOBUIN ee [eWCTBUTENbHOCTY,
MPOEKT pelleHnss 06 OTKase AO0/HKEH cofepXaTb MYHKTbl cTatbh 11 PepepasibHOro
3aKoHa Ne 63-®3, KOTOpbIE MOCNYXW/IXN OCHOBaHMEM A1 ero NPUHATUA.

MpoekT peweHns 06 OTKase B nNpueme [AOKYMEHTOB, HEOOXOAUMbBIX AN
NpefoCTaBNeHNs MYHUUUNANbLHOW YCNYru, C yKasaHvem NpuvyYuH OTKasa (B cnyuae,
eci  OCHOBaHMA ANsa  OTKasa B MpuMeMe [OKYMEHTOB, He0oO6XOAUMbIX  AN1s
NpefoCTaBfIeHNss MYHULMUNANbHOW YCNYrK, CBA3aHbl C HapyLUeHWEM YCTaHOBNEHHbIX
TpeboBaHU K TakKMM [OKYMeHTaM, OCHOBaHWA A/ OTKa3a B MpuUeMe [OKYMEHTOB
[OO/DKHbI - coAepXatb MH(popMauuMi O HanMMeHOBaHUM [LOKYMEHTOB (MHopmauumu,
CBefeHWI), KOTOpble He MpefcTaBfieHbl, cofdepXXaT HeLOCTOBepHble W (1n)
MPOTMBOPEUMBbIE CBEAEHMA, OPOPMIIEHbI C HAPYLLEHWEM YCTAHOB/IEHHbIX TpeboBaHMi),
Hanpas/feTCcA Ha corfacoBaHue B YCTaHOBJIEHHOM TMopsAKe MOCPeACTBOM CUCTEMbI
3NeKTPOHHOI0 AOKYMeHTO060pOoTA.

CornacoBaHve npoekTa peweHMs 06 OTKase B nNpueme [OKYMEHTOB,
HeoOXOANUMBIX AN NPeAoCTaB/ieHNs MYHWUUUNANbHOW YCNYru, OCYLecTB/seTCH B
nopsfke, NpegycMoTPeHHOM NYHKTOM 3.4.3 aAMUHUCTPATUBHOIO perfameHTa.

B cnyyae OTCYyTCTBMSA OCHOBaHMW [N OTKasa B MpuUeMe [OKYMEHTOB,
npefycMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernameHTa, A0/MKHOCTHOe
NML0, OTBETCTBEHHOE 3a npvem! JOKYMEHTOB, B TeYeHWe OAHOro paboyero AHSA CO AHA
MOCTYNNEHUA 3aB/IEHUA, HanpaBAseT 3adBUTENI0, YKa3aHHbIM B 3afB/IEHUN CNOCOOOM,
yBelOM/IEHWe O MOCTYM/IEHUN 3aABNEHUA, COAepKallee BXOAAWMNA PErncTpaymoHHbIN
HOMep 3asBfieHUs, fdaTy MNo/Ny4YeHUs 3asABfIeHUs, MnepevyeHb HauMMeHOBaHWIW (aifos,
npeAcTaBNeHHbIX K HEMY [JOKYMEHTOB, fAaTy MoJlydeHusa pesynbTaTa MyHULUNANbHOM
ycnyru.

3.3.3.4. VcnonHeHne npouefyp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOrO  pernameHTa, nNpu  HaMyuM  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLECTBNAETCA B aBTOMATUUYECKOM pPeXuMe ¢ UCNo/b30BaHMEM aBTOMAaTU3NPOBAHHOM
NH(IOPMALUVNOHHON CUCTEMbI, NpefHa3HaAYeHHOW [NA OKa3aHMsA TroCYAapCTBEHHbLIX U
MYHULUNANBHBLIX YCNYT.

3.3.3.5. AQMUHUCTpaATMBHbLIE nMpoueaypbl, YyCTaHaBnMBaemble MNyHKTOM 3.3.3
aAMUHUCTPATUBHOIO pernameHTa, BbIMOMNHATCA B TeYeHMe OAHOro pabouyero AHA CO
[HA NOCTYMNNeHNA 3asB/eHNA Ha PaCCMOTPEHMeE.

Pe3synbTatamu BbIMOMHEHUSA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKTCA: NPUHATHIN
Ha pPacCMOTpPeHWe KOMMJEKT AOKYMEHTOB WM MPOEKT pelleHns 06 OTKase B Mpueme
LOKYMEHTOB, HEOOXOAUMBIX ANS NPeAoCcTaBNeHNs MYHULMMNANbHOW YCNYTW.

3.4. MoAroToBKa pe3ynbTaTa MyHULUMANLHOW YCNyru

3.4.1. OCHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATMBHOW npouesypsbl
ABNSETCA MOMYYEHUe [AO0/MKHOCTHbIM NMLUOM (PaGOTHWUKOM), YMOMHOMOYEHHbIM Ha
BbIMO/IHEHNE AAMWHUCTPATUBHON Mpoueaypbl, OT AOMXHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOTO 3a NPMeM JOKYMEHTOB, MPUHSATLIX OT 3aABUTENS [JOKYMEHTOB.

[lOMXXHOCTHLIM NINLOM, OTBETCTBEHHbLIM 33 BbINONHEHWE AAMUHUCTPATUBHON
npoueaypbl,  ABASETCA  [NaBHbIA  CNeuuManucT  OTAena  apXMTEKTYpbl U
rpajocTponTensCTBa (ganee - [AOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MOAroTOBKY
pe3ynbTaTa NPeAoCTaBNEHNS MYyHULMNANLHOI YCayri).
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3.4.2. [OMKHOCTHOe /MU0, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/fbTarta
NnpefoCTaB/IeHNss MYHULNNAIbHOR YCNyTu:

paccmatpuBaeT CHOPMUPOBAHHBLIA KOMMJIEKT [LOKYMEHTOB, HEO0O6XOAMMbIX ANs
npefoCTaBfeHNss MYHULUNANbHOW YCyru;

Npn BbIABNEHUN OCHOBaHWI AN OTKasa B MPeLOCTaB/MIEHUN MYHULUNANbHOW
YCNYrn, yKaszaHHbIX B NyHKTe 2.8.2 afMWHUCTPATMBHOIO pernameHTa, NoAroTaB/NBaET
MPOEKT pelleHns 06 0TKase B NPeAoCTaBNEHUN MYHULMNANILHOW YCNyTu;

B C/lyyae OTCYTCTBMS OCHOBaHWW AN5 0TKasa B NpeAoCTaBNeHUM MYHULMMNAIbHOM
ycnyru, npegyCMOTPeHHbIX MYyHKTOM 2.8.2 aAMUHUCTPATUBHOrO pernameHTa, Mo
nToram  pacCMOTPeHUs  OOKYMEHTOB,  He06XoAWMbIX AN MpPefoCTaBNeHus
MYHULMMNAbHOW  yCNyru, MNOAroTaBAMBaeT [MPOEKT pelleHns O CcorsiacoBaHuu
YCTaHOBKN  MH(OPMALMOHHbLIX 3HAaKOB WHAMBUAYaSIbHOTO MPOEKTMPOBAHMA  Ha
[OPOXHbIX 3HAKaxX (fanee - MPOEKT peLleHns 0 cornacoBaHumn);

HanpasnaeT MOArOTOB/NEHHbIN NPOeKT pe3ynbTaTa npegocTaBieHns
MYHULUMMNANbHOW YCAYrM Ha corfiacoBaHWe B YCTAaHOB/IEHHOM MOpPsiAKe MNOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOI0 AOKYMEHTO060pOTa.

AQMUHUCTPATMBHbIE MNpouUeaypbl, YCTaHaBIWBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKTCA B TeYeHue ABYX paboumx AHen ( COo AHA MOCTYMNEHNS 3asaBNEHUS).

PesynbtaTamu BbIMOMHEHUA aAMWHUCTPATUBHLIX MNPOUEAYP ABNAKTCA: MPOEKT
pelleHns 06 OTKase B MPefOCTaB/fIeHUM MYHULMNANbHOW YCNYr, MPOEKT pelleHus o
COriacoBaHuMu.

3.4.3. CornacoBaHne W1 noAnucaHne npoeKTa pe3ynbTata npesocTaB/eHns
MYHUUMNaNIbHOW — ycnyrn  (ganee -  MNPOEKTbl  JOKYMEHTOB)  OCYLLEeCTB/AETCH
pyKOBOAMTENEM CTPYKTYPHOro nojpasfefieHns, OTBETCTBEHHOro 3a MNOArOTOBKY
pesynbTata MyHUUMMANbHOW  ycnyru, 3amectutenem  PykosoamTens  OpraHa,
Pykosogutenem OpraHa.

[MoAroToBNEHHbIE MPOEKTbl AOKYMEHTOB, UMelolliMe 3amMeyaHus, BO3BpallaloTcA
Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MYHULUNAaNbHOM
ycnyrun. llocne ycTpaHeHUs 3amMedyaHuii NMPOeKTbl LOKYMEHTOB MOBTOPHO MepejaroTcs
[N5 cOorfacoBaHuns v NoAnucaHus.

PykoBoanTtens OpraHa npu paccMOTPeHUW TMPOEKTOB AOKYMEHTOB MNpoBepseT
cobnofieHne agMUHUCTPATUBHOIO pernameHTa [AO/MKHOCTHbIMU nunuamy OpraHa B
4acTW CPOKOB BbINO/HEHUS aAMUHUCTPATUBHLIX Npoueayp, UX NOocnefoBaTe/lbHOCTN Y
MONHOTHLI, Ha/M4YMA COrfacoBaHWn YMNOSIHOMOYEHHbIX [AO/MKHOCTHLIX nuy OpraHa B
CUCTEME 3/IEKTPOHHOI0 AOKYMEHTO060pOoTA.

B cnyyae BbISIBIEHWS  HapyweHWW B 4acTU  CPOKOB  BbIMOJIHEHUSA
aAMUHNCTPATUBHbIX Mpouesyp, WX NOCAef0BaTe/NIbHOCTU W MOMHOThHI PyKoBOAUTENb
OpraHa nHUUMUpyeT NpuBfieYeHNe K OTBETCTBEHHOCTW NnL, 4ONYCTUBLLNX HAPYLLUEeHUS,
B COOTBETCTBUWN C MYHKTOM 4.3 afiMUHNCTPATUBHOIO perfameHTa.

AQMUHUCTPATMBHbIE NpoOUeAypbl, YCTaHaB/lMBaeMble HACTOALMM MNYHKTOM,
BbINO/IHAOTCA B TeYEeHMEe O4HOro paboyero gHA (CO AHA NOCTYMN/EHUA 3asaBNEHNUA).

PesynbTaTamy BbINONHEHUA aAMUHUCTPATUBHbLIX MPOLeAyp ABNAKTCA: peLleHune
06 OTKase B npueme AOKYMEHTOB HEOOXOAUMbIX A8 MPeLOCTaB/IEHNS MYHULMMNA/IbHOM
yCnyru, peweHme o6 oTkase B NPeaocTaBNeHUM MYHWUUUNANbHOWN YCNyru, pelleHue o
COriacoBaHuMm.

3.4.4. lcnonHeHwe npouenyp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.3.
aAMUHUCTPATUBHOIO  pernamMeHTa, npyM  HaAMUuMM  TEXHUYECKOW  BO3MOXXHOCTM
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OCYLLECTB/ISIETCA B aBTOMATUUYECKOM PEXMUMe C MCMOMb30BaHMEM aBTOMATM3MPOBAHHO
MHOOPMALMOHHON CUCTEMbI, NpeAHa3HAYeHHOW AN OKa3aHWs rocyAapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYT.

MaKCUManbHbIA CPOK BbIMONHEHUS alMUHUCTPATMBHbIX NpoLeayp, YKa3aHHbIX B
NyHKTe 3.4. afMUHUCTPATMUBHOIO PErnaMeHTa, COCTaBAseT TP pPaboumx AHS (CO AHS
MOCTYNNeHUs 3asBNeHNS).

3.5. Bblgaya (HanpaBfieHne) 3aaBUTENO pe3ynbTaTa MyHULMNAAbHOW YCayru

3.5.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW Mpoueaypsbl
ABNAETCA  MONY4YeHUEe [O/DKHOCTHbIM  JINLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE
aAMUHUCTPATUBHOM Mpoueaypbl, [AOKYMEHTa, MOATBepXAaloLwero npepocraBieHne
MYHULMMaNbHOW YCNyTn.

[O/MKHOCTHBIM  IMLLOM, OTBETCTBEHHbLIM 3a BbIMO/HEHNE A4MUHUCTPATUBHOM
npoueaypbl,  ABNAeTCA rnaBHbIA  cneyunanuct  oThena  apXuUTEKTYpbl "
rpagocTpouTensctea (ganee - [AO/MKHOCTHOE /INLO, OTBETCTBEHHOE 3a BblAadvy
(HanpaB/fieHMe) 4OKYMEHTOB).

3.5.2.  [O0/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a Bblgady (HanpaBs/ieHue)
[,0K)/MEHTOB:

obecrneymMBaeT  perucrpaumid 1  BHECEHME  CBefleHMA 0  pesynbTaTe
NpefoCTaBNeHNs MYHUUMNANbHOW YCNyru B MOACUCTEMY BefeHUs [AOKyMeHTauuu
aBTOMaTU3NPOBAHHON WMHMOPMALMOHHOW CUCTEMbI, MNpefHa3sHa4YeHHON [N OKa3aHWs
rocyfiapCTBEHHbIX U MYHUUUNANIbHBIX YCNYT;

n3BelLaeT 3aaBuTens (ero npeacTaBuMTens) cnocobom, yKasaHHbIM B 3adB/IEHUU, O
pesynibTate NpeAocTaBfieHUs MYHULMMNANbHOW YCMYrM U O BO3MOXHOCTU MONYYeHUS
pesynbTata npefocTaBieHUs MyHULUMNanbHOW ycnyru B Oprade nan 8 M®L.

VicnonHeHne  npouefyp  NpY HaaMuMM  TEXHUYECKOW BO3MOXHOCTM
OCYLLEeCTB/AETCA B aBTOMATUUYECKOM pPeXuMe C MUCMOoNb30BaHMEM aBTOMATM3NPOBAHHOM
NH(OPMALUOHHOW CUCTEMbI, MNpefHa3Ha4YeHHOW [N OKa3aHUS roCYAapCTBEHHbLIX U
MYHULMMNANbHbIX YCNYT.

ALMUHUCTPaTUBHbIE NpoUedypbl, YCTaHaB/IMBAeMble HACTOAWMM  MYHKTOM,
BbIMOJIHAKOTCA B TeYeHMe OAHOro paboyero AHA CO [HA MNOAMUCAHUA [OKYMEHTa,
ABNAOLLEerocs pe3ynbTaTom npeLocTaB/IeHNs MYHULMNANbHON ycnyru,
YNO/THOMOYEHHbIM AO/KHOCTHLIM nnuoM OpraHa (OpraHom).

PesynbtataMn  BbINOMHEHMA  afMUHUCTPATUBHbLIX  Npouedyp  ABNAKOTCA:
pasMelleHne CBeAeHUI O pe3ynbTaTe NPeAoCcTaBNeHUA MYHUUMMaNbHOW YCNyru B
MH(OPMAaLNOHHBIX  CUCTEMax, W3BeWeHne 3adaBuTens (ero npeacTasuTens) o
pe3yfibTaTe NpefoCTaBNeHUS MYHUUMNANLHOW YCAYTX U cnocobax ero nosiyydeHus.

3.5.3. Tlopsgok Bblgaun  (HanpaefeHWsi)  pesynbTata  MNpefoOCTaB/IEHUA
MYHULUNANbHOW YCNyru:

3.5.3.1. Mpn obpalleHnn 3asaBUTENs 3a pe3ynbTaTOM MYHUUMManbHOW YCnyru B
M®L, paboTHMK MOPLL BblgaeT 3asaBUTENO pe3ynbTaT MyHUUUNANbHOW YyCNyrn B
(hopme aKk3emnnApa INMIEKTPOHHOrO [OKYMeHTa Ha OyMaxHOM Hocutene. Tlo
TpeboBaHUIO 3aABUTENIs BMECTE C 3K3eMMIAPOM 3/IEKTPOHHOIO0 [OKYMEHTa Ha
OyMaXHOM HocuUTene emy MnpefoCTaBAAETCA IK3eMNAp 3/IEKTPOHHOIO0 [LOKYMeHTa
MyTeM ero 3anucyh Ha CbeMHbIA HOCUTENb WH(OpMaLMK WA HanpaB/ieHNs 3K3eMnaspa
3NEeKTPOHHOIr0 AOKYMEHTa MO 3/1eKTPOHHOW noyTe B agpec 3aasutens. lNMpu 3anucy Ha
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CbEMHbI HOCUTENb WH(poOpMaUMU WU HanpasleHUW 3K3emnaspa 3/1EKTPOHHOIO
NOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMMiAap 3/NeKTPOHHOro LOKYMeHTa Ha
OYyMaXXHOM HOCUTene, MO 3MeKTPOHHOW MNo4yTe WAEHTMYHOCTb TakKOro 3K3emnnspa
3NEKTPOHHOIO [AOKYMeHTa 3K3eMMApPY 3/eKTPOHHOr0 [OKYMeHTa Ha 6yMaXHOM
HOCUTENe 3aBepseTcA YNONHOMOYEHHbIM COTPYAHUKOM C MCMOJIb30BaHNEM YCUIEHHOW
KBaIM(PULNPOBAHHON 31EKTPOHHON NOAMUCH.

AQMUHUCTPaTMBHbLIE NpoUeaypbl, YCTaHAB/IMBAEMble HACTOAWMUM MYHKTOM,
BbIMO/IHAKOTCA B MOPsALKE O4YepefHOCTW, B [eHb MNpuUbbLITUA 3aiBUTENs B CPOKM,
YCTaHOBJIEHHbIEe perfnameHTom paboTel MOLL.

Pe3yfnbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX NPOUEAYP ABAAKOTCA: (PUKcaLUS
(pakTa Bblgaun pesynbTaTa NpPeaocTaBfieHUss MyHuuunanbsHou ycnyru B8 AUC MoL,
pesynbTaT NpefocTaBNeHNs MyHULMNaNbHOW YCNYTW, BblLaHHbIA 3a8BUTENIO.

3.5.3.2. Tpun obpaweHNnn 3aaBUTeNs 3a pPe3ybTaTOM MYHULMMNAbHOW YCNyru
yepes EAuHbIA, PecnybnvMKaHCKMIA  nopTan  3afBUTENI0 B JINYHLIA  KabMHET
aBTOMaTU4YeCKM HanpasBnseTCAa 3MEKTPOHHbIA 06pa3  [OKYMeHTa, ABNSAKOLWErocs
pe3ynbTaTtoOM NpeaocTaBfieHNs MYHUUMUNANbHON YCNyru, NOAMMCAHHBIA YCUIEHHON
KBaIM(PULMPOBAHHOIN 3M1EKTPOHHOW MOAMNUCHIO YNOSHOMOYEHHOI0 LO/MKHOCTHOIO Nnua
OpraHa (OpraHom).

AOQMUHNCTPaTUBHbIE MNpoueaypbl, YCTaHAB/IMBAEMble HACTOAWMM MYHKTOM,
BbINOMHAKTCA B AEHb MOANWCAHWUA [LOKYMEHTa, MOATBepXKAaloLllero npefocrasineHue
(0oTKa3 B NpeaoCcTaB/ieHNN) MyHUUUNANbHOW YCNYrK, YNOJHOMOYEHHBIM AO/HKHOCTHbLIM
nmuom OpraHa (OpraHom).

PesynbTatamm  BbINOMHEHUA  aAMUHUCTPATUBHbLIX  MpPoOUeayp  ABNAOTCA:
HanpasfieHne (npepocTtasneHue) C  MCNOJ/b30BaHMEM EanHoro noprana,
Pecny6nnkaHckoro noptana 3a9BUTENIO LOKYMEHTa, NOATBEPXAAIOLLLETO
npeaocTaBneHne MyHUUMNANbHOW ycnyrn (B TOM 4ucCie OTKas B MpefoCTaBieHUn
MYHULMNANIbHOW YCyTn).

3.5.3.3. MNpn obpalleHnn 3a8BUTENS 3a Pe3yNbTaTOM MYHUUWMNANbHOM YCNyrn B
OpraH, [JO/MKHOCTHOE NNLO0, OTBETCTBEHHOE 3a Bblgady (HanpaB/ieHWE) AOKYMEHTOB,
BblaeT 3afBUTE/NO pe3y/bTaT MyHuUUMNanbHOW ycnyru. o TpeboBaHWIO 3asaBUTENS
BMECTE C 9K3eMMIAPOM 3/IEKTPOHHOrO0 [AOKYMeHTa Ha OyMaXHOM HOCuUTene emy
NpeaocTaBnsaeTCcs 3K3eMNAsAP 3NEKTPOHHOTO AOKYMEHTa NyTeM €ro 3anucu Ha CbeMHbIN
HOCUTENb MH(OpMauMM UM HanpaBleHUA 3K3eMNafpa 3/1eKTPOHHOro AOKYMeHTa Mo
3N1eKTPOHHOW noYTe B afpec 3asaBuUTeNs.

ALOMUHUCTPATMBHbIE NpoOUEAYpbl, YCTaHaB/lMBaeMble HACTOAWMUM MYHKTOM,
OCYLLEeCTBNAKOTCA B MNOPAAKE O4YepedHOCTW, B fAeHb nNpubbiTMA 3asBUTeNsa B
COOTBeTCTBMYU C [NpaBunamu BHYTpPeHHero TpyLoBoro pacnopsagka OpraHa.

Pe3ynbTaToM BbINOMHEHUA aAMUHUCTPATUBHbLIX MPOUEAYpP ABNAKOTCA: (PUKcauuns
(bakTa  BbljaunM  pesynbTaTta  MNPefOCTaBfIeHUs  MYHUUMMANbHOW  ycnyru B
aBTOMAaTM3NPOBAHHOW WMHMOPMALMOHHON CcuUCTeMe, MpefHa3Ha4YeHHOW AN OKasaHus
roCyAapCTBEHHbIX Y MYHULUMUMANbHbLIX YCAYT.

3.6. VicnpaBneHne TEXHUYECKUX OLLINOOK

3.6.1. B cnyuae 06HapyXeHUs TeXHWYECKOl OWMNOKN B JOKYMEHTE, ABNSAOLLEMCS
pe3ynbTaToOM MYHMWLUUNANbHOW YCnyru, 3asBMTeNb HanpasaseT B Oprax:
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3asaBeHne 06 uCMpaBfeHMM TeXHUYECKoW owunokn (npunoxeHme Ne 5 K
HacToALLEMY aJMUHNCTPATUBHOMY pernameHTy);

JOKYMEHT, BbIAAHHbLIA 3asABUTEN0 KaK pe3ynbTaT MYHULMMaNbHOW Yycnyru, B
KOTOPOM COLEPXMUTCA TEXHMUYECKas OLINOKa;

OOKYMEHTbI, UMEOLLME HOPULNYECKYHO CUMY, CBUAETENbCTBYHOLWME O HaNN4ymm
TEXHUYECKOW OLLINOKMN.

3asaBneHne 06 ucnpaBneHUN TEXHUYECKON OLWNOKM B CBEAEHMAX, YKa3aHHbIX B
JOKYMEHTE, ABNAIOLWEMCA pe3ynbTaToM MYHUUUNaNbLHOW YCNyru, nofgaetcsa 3asBuTenem
(YyNONHOMOYEHHbIM MpeACcTaBMTeNIEM) MOYTOBbIM OTMpaBneHMeM (B TOM u4ucne cC
MCNO/Ib30BAHWEM 3NEKTPOHHOW MoYTbl), NM60 uYepe3 EpAMHBbINA, PecnybnnkaHcKui
noptan wim ML,

3.6.2. [JO/MKHOCTHOE N1LL0, OTBETCTBEHHOE 3a MPWEM AOKYMEHTOB, OCYLLEeCTBNsAET
NnpuemM 3asaBneHns 06 ucnpaBieHUN TEXHUYECKON OLIMOKMK, PerncTpupyet 3asBfieHUe C
MPUIOXEHHbIMU AOKYMEHTaMWN W nepefaet uUX AO/MHKHOCTHOMY NMLy, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPaTUBHbIE MpoLeaypbl, YCTaHaB/MMBAEMble HACTOALWMM MYHKTOM,
BbIMOHAOTCSA B TeYeHMe 0AHOro paboyero AHA € AaTbl perncrpaymm 3asaBneHus.

Pe3ynbTatamMn BbINOMHEHMA aAMUHUCTPATUBHbLIX MpPoLeayp ABNAKTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asaB/eHWe, HanpaB/ieHHOe Ha pPacCMOTPeHue [AO/KHOCTHOMY
nuuy, oTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.6.3. [OO/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmatpuBaeT [OKYMEHTbl W B LeNdX BHECEHUs WCNpaBleHUn B [OKYMEHT,
ABNAKOWMIACA pe3ynbTaTtoM MpPefoCTaB/EHN MYHUUUNANbHOW YCAYrun, OCyL,ecTBAseT
npoueaypbl, MNpeaycMOTPeHHble MYHKTOM 3.5 agMWUHUCTPATUBHOIO perjameHTa, W
BbllaeT WCMpPaBNEHHbIN AOKYMEHT 3asBUTeNt0 (YyNnONHOMOYEHHOMY MpPeacTaBUTENHO)
IMYHO MO POCNUCb C U3bATUEM Y 3asaBuUTeNs (YNOSHOMOYEHHOro npeAcTaBUTENS)
opurvHana AOKYMeHTa, B KOTOPOM COAEpPXUTCS TexXHM4YecKas owwmnbka, Wam HanpasnseT
B aApec 3asBMTENs MOYTOBbIM OTMNpaBieHMEM (MOCPeACTBOM 3MEKTPOHHOW MNOYThI)
MUCbMO O BO3MOXHOCTW MOAYYEeHUA [OKYMeHTa Mpu npegocTtasneHun B OpraH
opuruHana JOKyMeHTa, B KOTOPOM COAEPXUTCS TEXHMUYECKas OLINOKa.

ALMUHUCTPATUBHbIE NpPoOUeAypbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAIOTCA B TeYeHWe [ABYX paboymx [AHeid rnocne O06HapYy>XeHUs TeXHUYECKOWn
OWMBKN WM MONy4YeHUs OT /1060ro 3anmHTEPecOBaHHOro /Mua 3asBfeHus o
AOMYLEHHOM OLLINOKE.

PesynbTatamyn  BbINOMIHEHUS  aAMUHUCTPATMBHLIX  Npoueayp  SBASKOTCS:
BblaHHbIA (HanpaBfeHHbI) 3adABUTENO [OKYMEHT C WCMNpaB/eHHON TeXHUYEeCKOW
OLLMOKOIA.

4. TTopsAA0OK 1 hOpMbl KOHTPO/SA 3a NPeAoCcTaBNeHUEM MYHULMAANbHO
yCcnyru

4.1. TlopsAfoK OCYLLEeCTBNEHUA TEKYLLEro KOHTPONA 3a COBNOAEHNEM N UCMOSTHEHWNEM
OTBETCTBEHHbLIMU AO/MKHOCTHLIMM NLLAMM MONOXEHNIA aAMUHNCTPATUBHOIO
pernaMmeHTa n MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, YCTaHaBNMBalOLWMX TpeboBaHUSA K
NpefoCTaBNEHNIO MYHULUNANLHOW YCNYTW, a TaKXe NPUHATUEM UMW pPeLleHWn
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KOHTpONb 3a MOMHOTO U KayecTBOM MpefoCTaBNeHUs MYHULUNanbHOW ycnyru
BK/tOYAEeT B Ce6s BbISBNEHNE W yCTPaHeHWe HapyLUeHWid npaB 3asBuTenell, NpoBeaeHUe
NPOBEPOK  COGMIOAEHMS  Mpoueayp NPeAocTaBneHWUs  MYHULUNANbHOW  ycnyru,
MOArOTOBKY peLleHnit Ha aeiicTBus (6e34eiMcTBIUE) AOMKHOCTHbBIX NNL, OpraHa MecTHOro
caMoynpaBneHus.

dopmMaMy  KOHTPONS 3a COGMIOJEHUEM  UCMOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp SBAAOTCA:

1) npoBepka W cornacoBaHWe MPOEKTOB [OKYMEHTOB MO MpefoCTaBleHNIO
MYHULMMNANbHOR YCNYTu;

2) NpoBOAUMbIE B YCTaAHOB/IEHHOM nopsiake NpPoBepKU BefleHus
[eNonNpoun3BOACTBa,;

3) npoBefieHMe B YCTAHOB/IEHHOM MOPSAKE KOHTPO/bHbLIX NPOBEPOK CO6/0AEHMS
npoLeayp NpefocTaBneHns MyHULUNANALHOW YCyTn,

B uenax TeKyllero KOHTPONs WCNONb3YylOTCA CBeAeHWUs, WMewLnecs B
3NEKTPOHHOI 6a3e AaHHbIX, CNyXKebHas KOPPeCMnOHAEeHUNS, YCTHas W MNUCbMeHHas
MH(OopMaLMs JONMKHOCTHBIX MWL, OCYLLECTBAAIOLWMUX BbINONHEHWE aMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLLUX AOKYMEHTOB W [1pyrie CBefeHus.

[ns oCyWecTBNeHNs KOHTPO/IS 3a COBepLUEHMNEM [elCTBMIA NpU NpefoCcTaBNeHNN
MYHULMUNANbHOW YCAYrM W TMPUHATUN PEeLleHni A PYKOBOAWUTEND oOpraHa MeCTHOro
CamMoyrnpaBfeHns  NPeAcTaBASOTCS  CNpaBKM O  pe3ynbTatax  MNpefocTaBeHus
MYHULMNANbHON ycayru.

O Cy4asx M npuumnHax HapyLleHus CPOKOB, NOC/eA0BaTe/IbHOCTM U COAepXKaHMs
aflMUHUCTPATUBHbIX NpoLUeAyp [AO/MKHOCTHblE NuMUa HeMeASIeHHO WH(QOPMUPYHOT
PYKOBOAWUTENS oOpraHa, NpeAoCTaBAAOWEr0 MYHULUMNANbHYIO YCAyry, a TaKxke
npeanpUHMMAlOT CPOUHbIE MEpPbI MO YCTPaHEHUIO HapyLUEHWIA.

Tekywnii  KOHTPONb 3a COGMOAEHMEM  MOCNeAoBaTeNlbHOCTU  AElCTBUIA,
ONpefeNeHHbIX  aAMUHUCTPATUBHbLIMM npoueaypamu No  NpeaocTaBNEHUIO
MYHULMNANbHON YCNYyrK, OCYLIECTBNSETCA 3aMecTUTeNleM pPYKOBOAMTENs opraHa
MECTHOFO  CamOymMpaBfeHUsi, OTBETCTBEHHbIM 3a OpraHu3auui  pa6oTbl Mo
NpefoCTaBNeHN0 MYHMLUMNANbHOW YCNyru, HayanbHUKOM OTAena, OCYLLEeCTBAAIOLLErO
opraHu3auuilo paboTbl MO NPEAOCTABNEHNIO MYHULMNANLHOI yCnyru,

MepeyeHb  AO/MKHOCTHbIX /AL,  OCYLWECTBAAOWMX TeKYWMUA  KOHTPONb,
yCTaHaBNNBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MOApa3feneHnsx opraHa MecTHOro
CaMOynpaB/IeHUS N O/MKHOCTHbLIMMW perfaMeHTamu.

4.2. TopsiAOK U NEPUOANYHOCTb OCYLLLECTB/IEHMSI MIAHOBLIX W BHEMMAHOBbLIX MPOBEPOK
MONHOTbI U KayecTBa MpefOCTaBNeHNS MyHULMUMANbHOW YCNyr, B TOM YMcnie Nopsaok
1 (HOPMbl KOHTPO/ISA 3a MOMIHOTOW M KaueCTBOM NpPeAoCTaB/eHUs MYHULMNANbHOM
yCnyru

KOHTpONbHble NPOBEPKM MOFYT ObiTb MAHOBbIMKU  (OCYLLECTBASTHCA  Ha
OCHOBaHUW  MOMYrOAOBbIX WM  TOAOBbIX MMaHOB pPaboTbl OpraHa MeCTHOro
CaMoyrnpaBfieHMst) W BHENMaHoBbIMW.  [lpM  NpoOBefAeHUN  MPOBEPOK  MOryT
paccMaTpuBaTbCsi BCe BOMPOCHI, CBSI3aHHble C MPEAOCTaB/EHWEM MYHULMNANbLHOW
ycnyru (KOMMAeKCHbIe NMPOBEPKM), UK MO KOHKPETHOMY 06paLleHUt0 3asBUTENS.
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4.3. OTBEeTCTBEHHOCTb [I0/DKHOCTHbIX UL, OpraHa, NpeAoCcTaBAsOLLErO
MYHULMNANbHYO YCNYTY, 3a pelleHus v geictens (6e3aeiicTeune), NPUHUMaEMbIE
(OCylLeCTBNSIEMbIE) UMUW B XOA€e NPeAoCTaBNEHUS MYHULUNANBHOW YCNyTru

Mo pe3ynbTaTaM NPOBEAEHHbIX MPOBEPOK B C/lyyae BbISIBNEHUS HAapyLLUEHWI NpaB
3asBUTENEN BUHOBHbIE NULA MNPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOdaTeNbLCTBOM Poccuiickoin deaepauymu.

PyKoBoauTeNb OpraHa MeCTHOr0 camMoynpaBfeHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTpPeEHMe 3asiB/IEHUN.

PykoBoguTenb (3amecTuTeNb PYKOBOAUTENS) CTPYKTYPHOro nojpasfaeneHus
opraHa MecTHOro camoynpaB/ieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(nnn) HeHagnexatlee BbINOMHEHME aAMWHUCTPATUBHbLIX [AEeACTBUIA, YKa3aHHbIX B
pasgene 3 afMUHNUCTPATUBHOIO perfameHTa.

OOMKHOCTHbIE NNUA W WHbIE MYHUUUNANbHbIE CAYyXalwue 3a pPeleHns wu
pericteus (6esgelicTeme), npuMHMUMaemMmble (OCYLLECTBNSEMble) B XO[e NpeaoCTaB/eHUN
MYHULUMNANbHOW ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOAAaTE/bCTBOM MOPS/KE.

4.4. TonoxeHus, xapaktepusyrowime TpeboBaHNA K NOPAAKY M (hopMam KOHTPONA 3a
npefocTaBieHNEM MYHULUUNA/IBHOW YCNyru, B TOM YMCEe CO CTOPOHbI rpaXaaH, nux
00beAVHEHWIA N OpraHu3aLmnii

KOHTpONb 3a MpefocTaBAeHNEM MYHULMNANbHOW YCNYTU CO CTOPOHbI FPaXKAiaH,
X OObEAWHEHW W opraHusauuii, OCYLLECTBASETCS MOCPEACTBOM OTKPbITOCTY
OeSTeNbHOCTU  OpraHa  MeCTHOro  CaMOynpaB/feHMs  NpuM  NPeAoCTaBNeHUM
MYHULUMNANbHOM  yCAyru, MNOAyYeHWUs MNOMHOW, aKTyanbHOW W AOCTOBEPHOI
VH(OpMaLMK O Mopsiake MNPeAocTaBneHus MYHULMNANbHOW YCAYrM U BO3MOXHOCTM
Aocyne6HOro paccMoTpeHus obpauleHuii  (kano6) B npolecce NpPeaoCTaB/eHMs
MYHULMNaNbHONI YCayru.

5. NocynebHbIN (BHecyaebHbIM) NOPSAAOK 06XKanoBaHUS pPeLleHnin N 4eicTBUI
(6e3melicTBUSA) opraHa, NPefoCTaBAAWEr0 MYHULUNANBbHYO YCAYTY,
MHOFOMYHKLMOHaIbHOTO LEeHTpa NpeaocTaBNeHNss rocyfapCTBEHHbIX U
MYHULUNANbHbIX YCYr, OpraHu3aumni, ykasaHHblx B yactu 1.1 ctatbun 16
®PepepanibHOro 3akoHa Ne210-d 3, a TakXe UX LO/KHOCTHbIX /UL,
MYHULUMNANbHbIX CNyXawmnx, paboTHUKOB

5.1. 3asaBUTENN MMEKOT NPaBo Ha 06XanoBaHue B JOCYAeO6HOM Mopsiike peLleHuni
n pencTBnin (6e3aeicTBUS) opraHa, NPefoCTaBMAAKWEro MYHWUUMNANbHYK YCNyry,
OO/MKHOCTHOrO  /Ninua opraHa, nNpefoCcTaBNAOLWEro  MYHUUUNAAbHYKO  YCAyry,
MYHULMNANBHOrO  CnyXallero, pyKOBOAMUTENS opraHa, npeaocTaBAOLLLErO
MYHULNNANbHYO ycnyry, MHOTO(YHKLMNOHAIbHOTO LeHTpa, paboTHMKa
MHOTOYHKLNOHANbLHOTO LEeHTpa, oOpraHnsaunin, npegycMoTpeHHbIX YacTblo 1.1 cTaTby
16 depepancHoro 3akoHa Ne 210-d3, a Takxxe UX paboOTHMKOB.

3anBuTENIb MOXKET 06paTUTLCA C XKanoboi, B TOM YMC/e B CNEAYIOWMNX Cn3™yasX:

1) HapyLleHne cpoKa perucrTpaynm 3anpoca o npeaocTaBieHUn MyHULUNaNbLHOW
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepansHoro 3akoHa Ne 210-93;
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2) HapylleHMe cpoKa MpefocTaB/ieHUs MYHWUUMNaNbHON ycnyrn. B yKasaHHOM
cnyyvae pgocyaebHoe (BHecyaebHoe) obGxanoBaHWe 3adBMTeNleM PELEeHUA U AencTBuiA
(6e3neincTBns) MHOTOMYHKLUNOHANLHOTO LeHTpa, paboTHMKA MHOMO(YHKLMOHA/IbHOTO
LLeHTpa BO3MOXHO B Ciy4yae, eciM Ha MHOTFOMYHKUWMOHANbHbLIA LEeHTP, peleHus W
nenctemua  (6e3lencTBmMe)  KOTOPOro  06XKanykTcsd, BO3M0XEHa  (YHKUMS Mo
NMpefoCTaB/IeHU0 COOTBETCTBYHOLWMX MYHUUUNANbHLIX YCAYr B MOAHOM 0ObeMe B
nopsgke, onpegeneHHoM yactbto 1.3 ctatbn 16 PefepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHUe y 3aABUTENA JOKYMEHTOB UM UH(OpMaLMU NM60 OCYLLLECTBNEHWS
[NEeNCTBUA, MpefcTaBNeHWe WM OCYLLeCTB/IeHWEe KOTOPbIX He MpefycMOTPeHo
HOPMaTMBHbIMK MpaBoOBbIMW akTamu Poccuiickon ®Pefepaunn, HOPMATUBHLIMU
npaBoBbIMM akTamu Pecny6nunkmu TaTapcTaH, MyHMUMNANbHbIMW NPaBOBLIMW aKTaMu
N5 NpefocTaBNeHna MYHULUUNANbHOR yCnyru;

4) 0TKa3 B Mpueme [OKYMEHTOB, MNpeAoCcTaBfieHNe KOTOPbIX MNpefyCMOTPEHO
HOpMaTMBHbIMK MpaBOBbIMW akTamn Poccuiickon ®defepaunn, HOPMATUBHbLIMMU
NnpaBoBbIMU akTaMu Pecny6nunku TaTapcTaH, MyHWUMMaNbHbIMW MPaBOBbIMU aKTamu
AN8 NpefoCTaBNeHNA MYHULMNANbHOW YCNYTK, Y 3asaBUTeNS;

5) 0TKa3 B NpefocTaBfieHN MyHULUNaNbHOW YCNYTrW, eciv OCHOBaHUSA OTKasa He
npefycMOTpeHbl (efepasbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUU C HUMM
MHBbIMW HOPMAaTMBHbLIMW MpPaBOBbIMW akTaMu Poccuilicko defepaumn, 3akoHaMu U
NUHbIMU HOPMaTUBHbLIMU NpaBoBbIMM aKTammu Pecny6nunku TaTtapcTaH,
MYHULMNANbHbIMKW  MPaBOBbIMW  akTamu. B ykasaHHOM cnyyae pocypgebHoe
(BHecyaebHOe) o06)KanoBaHWe 3adABUMTENIEM pPeleHnn u  aeicTeuin  (6e3aeiicTBUA)
MHOTOYHKUNOHANbHOTO  LEeHTpPa, PpaboTHMKA MHOTOYHKUMOHaNbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTOMYHKUMOHANbHbIA LEHTP, PELIeHns N LelACTBUA
(6e3geincTBmMe) KOTOPOro 06XanykTcsi, BO3MOXeHa (YHKUMA N0 NpeaocTaBNeHUIO
COOTBETCTBYWOLMX MYHUUMNANbHBIX YCNyr B MOAHOM O06bemMe B  MOpPAAKe,
onpeneneHHoMm yacTbio 1.3 ctatbM 16 PefepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHMe C 3af9BUTENA MPU NPefoCTaBNEHUN MYHULUMUNANBHON YCNyru
nnatbl, He MNpPesyCMOTPEHHOW HOPMATMBHbLIMM MPaBOBbIMM aKTamMy PoccuiicKomn
defepaunn,  HOpPMaTUBHbIMW  NPaBOBbIMM  akTamu  Pecny6nukm  TaTtapcTaH,
MYHULUMMNabHbIMW NMPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpejocTaB/AKOWEro MyHUUUNAIbHYIO YCAYry, AOMXHOCTHOIO
nmua opraHa, nNpeAocTaBfAlOWEro MyHUUUNaAbHY YCIyry, MHOMOgYHKLMOHa/IbHOTO
LLeHTpa, paboTHMKa MHOTO(YHKLMOHA/IbHOrO LeHTPa, OpraHm3aluii, npefycMOTPEHHbIX
yacTbto 11 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, mam ux pabOTHMKOB B
MCnpaBneHn [LONYLWEeHHbIX MMW OneYyaToK M OWwM60K B BblJaHHbIX B pe3yfbTaTe
NpefoCTaBNeHUs  MYHUUMNANbHOW  yCNyrm  JOKYMeHTax  NMb0  HapylueHue
YCTAHOBJ/IEHHOrO CpoOKa TakKuX wucnpasneHnWin. B ykazaHHOM cnyyae focyae6Hoe
(BHecynebHOe) o06)anoBaHWe 3asaBUTENEM pPeLeHnn u aenucTsnin  (6e3nercTBms)
MHOTOYHKUMNOHANbHOIO  LEeHTpa, paboTHMKA MHOTO()YHKLMOHA/bHOTO  LieHTpa
BO3MOXHO B Cny4yae, eciM Ha MHOTO(MYHKLUMOHANbHbIN LEHTP, PeweHns n [AencTBus
(6e3peincTBMe) KOTOPOro 06XanykTcsd, BO3/MOXKeHa (YHKUMA N0 MpefoCTaB/IEHUIO
COOTBETCTBYWOLWMX MYHULMNANbHBIX YCAyr B MOAHOM O06bemMe B MOPSAKE,
onpegeneHHoMm yacTtbto 1.3 ctatbM 16 PefepancHOro 3akoHa Ne 210-d3;

8) HapylweHWe cpoka wau nopsigka BblfayuM [OKYMEHTOB MO pesysibTatam
npeaocTaBNeHNs MyHULUNANLHON YCNYTU;
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9) NnpuocTaHOB/IEHME MPeLoCTaBeHNA MyHULMMNAbHON YCNYT, eCn OCHOBaHUS
MPUOCTAHOBNEHNA He MNpefyCMOTpeHbl (efepasibHbIMU 3aKOHaMM U MPUHATLIMU B
COOTBETCTBUW C HWUMMU WHBIMW HOPMaTUBHLIMW MPaBOBbLIMW aKTaMu POCCUINCKOM
defepaunn, 3akoHaMM M MHBIMW HOPMATMBHLIMU MPaBOBbIMM akTaMu Pecny6/nKu
TartapcTaH, MyHUUMNaNbHbIMK MPaBOBbLIMU aKTamu. B ykazaHHOM cny4vae gocyaebHoe
(BHecynebHOe) o6)kanoBaHWe 3asaBUTENEM peweHnin n  aerucTenin  (6e3nencTens)
MHOTO(PYHKUMOHANLHOIO  LeHTpa, paboTHMKA MHOTO()YHKLMOHANbLHOIO  LeHTpa
BO3MOXXHO B C/lyyae, ecniM Ha MHOFO()YHKUMOHA/IbHbIA LEHTP, PeeHns u AencTBus
(6e3neincTBme) KOTOpOro o6XanykTcs, BO3/IOXKeHa (YHKUMA N0 NpefocTaBNeHuUIo
COOTBETCTBYHOLWMX MYHUUMNANbHbIX YCNyr B MOAHOM O06beMe B  MOPAAKE,
onpegeneHHoM yacTtbto 1.3 ctatbh 16 depgepanbHoro sakoHa Ne 210-d3.

10) Tpeb6oBaHMe Yy 3aaBUTENA NPU NpPefoCTaBNeHUN MYHUUUNANbLHOR YyCnyru
[OKYMEHTOB WAM MH(opmauun, oTcyTcTBuve u (M1N) HefOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IMCb MPW MepBoHa4vasibHOM OTKase B NMpUemMe LOKYMEHTOB, HE0OXO4MMbIX A1
NpefoCTaBfieHNss MYHULUNANbHON ycnyru, Nn6o B NpefocTaB/ieHUN MyHULMNANbHON
YCNYyru, 3a UCKIKYEHNEM C/yyaeB, MPeayCMOTPEHHbIX MYHKTOM 4 vyactu 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cny4ae gocyne6Hoe (BHecyae6HOe)
ob>xanoBaHue 3aABuTeENIEM peLLeHnin 7 [encTBuUI (6espeincTens)
MHOTOPYHKUNOHANLHOIO  LUEeHTpa, paboTHUKA MHOTrOQPYHKUWOHANbLHOIO  LEeHTpa
BO3MOXHO B C/lyyae, ec/im Ha MHOTFOMYHKUMOHA/NbHbIA LEHTP, PelleHns U AelcTBUA
(6e3necTBME) KOTOPOro 06XanyrTCs, BO3/IOXKEHa QYHKUMS N0 NpeaocTaBleHunto
COOTBETCTBYHOLWMX MYHULUNANbHLIX YCAYyr B MNOSIHOM 00beMe B  MOPALKe,
onpegeneHHoM yacTtbto 1.3 ctatbn 16 PefepanbHOro sakoHa Ne 210-d3.

5.2. XKano6a nopgaetca B NUCbMEHHOW (opMe Ha OyMaKHOM HoOcuTene, B
3NEeKTPOHHON (opme B oOpraH, MNpPefoCTaBAAWNIA  MYHULUNANTBHYIO  YCAyry,
MHOTOYHKUNOHANbHbLIA LEeHTP NMb0 B COOTBETCTBYHLWMIA opraH rocyfapCTBEHHOM
BNacTW, ABNAKOWMIACA YyuypeauTenieM MHOTOMYHKUMOHANLHOrO LUeHTpa (ganee -
yypeauTtesb  MHOTO)YHKUMOHANBbHOrO  LEeHTpa), a Takxke B  OpraHusayumu,
npeaycMOTpPeHHble YacTbto 1.1 cTatbn 16 degepanbHoro 3akoHa Ne 210-P3. XKanobbl
Ha pelleHMa W geictema (6e3neincTBMEe) PYKOBOAWUTENS OpraHa, NpefocTaBnsOLLEro
MYHULMUNANbHYI YCNYry, NOAarTCsA B BbILWECTOAWMIA opraH (Npu ero Haanyum) nnoo B
Cny4yae ero OTCYTCTBMSA paccmMaTpuBarTCAd HEMNOCPeACTBEHHO PYKOBOAUTENEM OpraHa,
NpeaoCTaBNAOWEro MyHUUMNANbHYKO Yycnyry. >Xanobbl Ha peweHus wn AehcTBUA
(6e3peitcTBne) pabOTHMKA MHOFO(YHKLMOHA/IbHOIO LeHTpa NogatoTcA PYKOBOAUTENIO
3TON0  MHOrFO(MYHKUMOHANbLHOro UeHTpa. XKanobbl Ha peweHus WU [AelcTBuUA
(6e3penicTume) MHOTFOYHKLUMOHANbHOTO LeHTpa nogarTCs yypeanTento
MHOFO(YHKUNOHANIbHOTO LUEeHTpa WAW  [AO/MKHOCTHOMY ULy, YMNONHOMOYEHHOMY
HOPMaTMBHbIM MNPaBOBbIM aKTOM Pecny6numku TaTapcTaH. >Xanobbl Ha peleHus u
nenctema (6esgencTere) paboTHMKOB OpraHu3aunin, npefycMOTPeHHbIX YacTbio 1.1
ctatb 16 ®PepfepancHoro 3akoHa Ne 210-®3, nopgaroTcAa PYKOBOAUTENAM 3TUX
opraHusauui.

XKano6a Ha pelweHus n pgencteus (6e3fericTBue) opraHa, nNpegocTaBisAOLLLErO
MYHUUMNANbHYK  YCAyry, [AO/DKHOCTHOrO /Nuua opraHa, npeaocTaBnsaloLWero
MYHUUMUNANbHYK YCNYry, MYHUUMNANbHOIO CAy)Kallero, PYKOBOAUTENs OpraHa,
NpefoCTaBNAOWEro MyHULMNANbHYKO YCNYry, MOXeT OblTb Hanpas/ieHa Mo MouyTe,
yepe3 MHOro)yHKUMOHANbHbIA  LEHTP, C WCNO/Ib30BaHMEM  MHM(OPMaLNOHHO-
TeNEKOMMYHUKaUNOHHON  ceTu  «MHTepHeT»,  oduUuManbHOro  canWta  Oprasa,
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npesoCTaBAKOLWEro MYHULUMNANbHYO ycnyry, EavHoro noptana  nmb6o
Pecny6/nkaHCKOro noprana, MHPOPMaLMOHHOW CUCTEMbI A0CYAeO6HOro ob6>kanoBaHus,
a TaKXXe MOXeT ObITb MPUHATA NPU TUYHOM NpUreme 3asaBuUTeNA. XKanoba Ha peleHns 1
AenCTBUS (6e3peinctame) MHOTFOYHKLNOHaNbLHOTO LeHTpa, paboTHMKa
MHOTOYHKLUMNOHA/NIbHOITO  LeHTpa MOXeT OblTb  HanpasieHa N0 no4yte, C
MCNONMb30BaHNEM  UH(OPMALUOHHO-TEIEKOMMYHUKALMOHHOW  CeTn  «V/IHTepHeT»,
opmyManbHOro caimta MHOrOYHKUMOHaNbLHOro UeHTpa, EguMHoro noprtana nu6o
Pecny6ivMKaHCKOro noptana, MHGOOPMaLMOHHON cuCTeMbl Aocyaeb6HOro obkanoBaHus,
a TaKXXe MOXET ObITb NPUHATA NPU NTUYHOM Npueme 3aaBuTens. XKanoba Ha pelleHns n
pencteus (6e3feincTteme) opraHusauumin, nNpegycMOTPeHHbIX 4acTblo 11 cTatbn 16
depepanbHOro 3akoHa Ne 210-d3, a TakKe MX pabOTHMKOB MOXET OblTb Hamnpas/ieHa
Mo no4yte, C WCMNO/Ib30BaHMEM WHMOPMALUOHHO-TENIEKOMMYHUKALUOHHON  CeTu
«/IHTepHeT», oguuManbHbIX CcalToB 3TUX opraHusauuin, EgmHoro noptana nméo
Pecny6/IMKaHCKOro nopTana, a TakXKe MOXET ObiTb MPUHATA MPUM JIMYHOM NpPUEME
3aaBUTENS.

5.3. XKanob6a go/mkHa cogepxatb:

1) HauMMeHOBaHMe oOpraHa, npeAoCTaBAANOWEro MYHUUMNANbHY  YCAyrY,
[AO/DKHOCTHOrO /NMua opraHa, npefocTaBfAlOWEro MyHUUMNaNbHYO YCayry, nm6o
MYHUUUNANBHOTO CNy>Xallero, MHOroyHKUNOHa/IbHOTO LEHTPa, ero pyKoBOAUTENSA U
(unn) paboTHWKa, oOpraHu3auui, npefycMOTPEHHbIX YacTbto 11 cTaTbnm 16
depnepanbHOro 3akoHa Ne 210-d3, nx pykosoantenet n (Mnum) paboTHUKOB, PELLEHUS U
nencTema (6e3fencTBme) KOTopbIX 06XKanyTCs;

2) hamunuio, ums, oT4yecTBO (rocrieqHee - NMPU HanM4yuUK), CBeAEeHUS O MecTe
XUTeNbCTBa 3asBUTENs - (DU3NYECKOro nmua NMbo HaMMeHOBaHWe, CBEEHWUS O MecTe
Hax0XAeHNs 3ad9BUTeNs - KPUANYECKOro nnua, a Takxke Homep (HoMepa) KOHTAKTHOrO
TeneoHa, aapec (agpeca) 3NEKTPOHHON MOYThI (MPU HaNMYMK) U NMOYTOBLINA agpec, no
KOTOpbIM: AO/KEeH ObITb Hanpas/ieH OTBET 3asABUTENIO;

3) cBefeHNss 06 06XanyembiX pelleHusax K aencteusax (6e3genicTBuMn) opraHa,
NPefoCTaBAAKWEro  MyHUUMNANbHYO  YCAyry, [LO/MKHOCTHOrO  /mua  Oprada,
NpefoCTaBNAOWEro MYHUUUNANbHYO YCIyry, Nn60 MYyHUUMNANbHOIrO Chy»Kallero,
MHOTOPYHKUNOHANbHOIO  LEeHTpa, paboTHMKA MHOTOPYHKUMOHA/NIbHOTO  LEeHTpa,
opraHusaunin, NpeaycMoTpeHHbIX YacTbio 1.1 ctaTbh 16 PeaepanbHOro 3akoHa Ne 210-
@3, nx paboTHUNKOB;

4) posoAbl, Ha OCHOBaHMW KOTOPbIX 3asBUTE/lb He COrnaceH C pelleHnem W
nenicteuem (6e3nencTBMem) opraHa, npeAoCTaBASOWEr0 MYHUUMNANbHYIO YCAYry,
OO/MKHOCTHOrO /Nuua opraHa, nNpeaocTaBAAOLWEro MYHUUMUNANbHYK yCnyry, nméo
MYHULMMNAIbHOTO  CAYXXallero,  MHOTOMYHKUWOHANbHOrO  LUEeHTpa,  paboTHMKa
MHOTO(YHKUNOHANLHOTO LEeHTpa, opraHunsayuii, npegyCcMoTPeHHbIX YacTbio 1.1 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-®3, ux paboTHMKOB. 3adABUTENEM MOryT ObITb
npefAcTaBfeHbl AOKYMEHTbl (NpU Hannuyuu), MOATBEPXKAaloliMe [0BOAbl 3aABUTENSA,
nmMbo nx Konuu.

5.4. MocTtynueLias »xanoba NoANeXNT pernctTpaymmn B CPOK He no3gHee paboyero
[HA, CNefyroLero 3a gHeM MnocTyniaeHus.

5.5. )XKanob6a, noctynuBwas B opraH, MNpPefoCTaBAAWMNIA MYHULMMNANIBbHYIO
YCNyry, MHOTO(YHKUMOHANbHbBIA  LEeHTP, YYpeauTentd  MHOTO(YHKLMOHA/IbHOIO
LeHTpa, B oOpraHusauum, npeaycMoTpeHHblb 4acTbto 11 ctatbn 16 PepepanbHOro
3akoHa Ne 210-®3, nmb0 BbiwecToAWMIA opraH (NpyY ero Haamyum), MOANEXUT
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pacCMOTPEHMIO B TeyeHWe NATHaAUATM pabouymx AQHE CO AHA ee permcTpayum, a B
cnyyae 006)kanoBaHMA OTKasa opraHa, MpefoCTaBAKLWEro MyHUUUNANbHYKO YCAyry,
MHOTO(YHKLMOHANLHOI0 LeHTpa, opraHu3auuii, npeyCMOTPEHHbIX YacTbio 11 cTaTbu
16 depepanbHOro 3akoHa Ne 210-®3, B npueme [LOKYMEHTOB Yy 3asaBUTeNs NnM60 B
MCNpaBneHUM [ONYLEHHbIX OMeyaTok W OoWwmnMboK UM B cnydvae 06)KanoBaHuA
HapyLeHWa YCTaHOB/IEHHOI0 CPOKa TakKWX WCMpaBfeHW - B TeYeHWe NATUM paboumx
[IHE CO AHSA ee permcrpaymu.

5.6. o pe3ynbTatam pacCMOTPEHUS XKanobbl NPUHUMAETCS OAHO U3 CRedyHoLLNX
PeLLEeHNA:

1) »anoba ypoBneTBopseTcd, B TOM u4ucne B (OpMe OTMEHbI MPUHATOrO
peLleHnsa, UcnpaBieHns LONYLLEHHbIX ONeYaToK U OWNOOK B BblJaHHbLIX B pe3y/bTaTe
NpefoCTaBfieHNss  MYHUUMUNaNbHOW  yCNyrm  JOKYMeHTax, BO3Bpata 3asaBUTENO
[NEHeXHbIX CpPeacTB, B3MMaHWE KOTOPbIX He NpefyCcMOTPEHO HOPMAaTUBHbLIMMU
NnpaBoBbIMK akTamMn Poccuitckoin Pegepaumn, HOPMATUBHLIMU MPaBOBLIMU aKTamu
Pecnybnuku TartapcTtaH, MyHULUNAIbHBIMW MPaBOBbIMUN aKTaMMu;

2) B YA40B/IETBOPEHUM Xanobbl 0TKa3blBaETCA.

He no3gHee AHA, cnefylouwero 3a AHEM TMPUHATUSA peELLeHUs, YKa3aHHOro B
HacCTOSIWEM MYHKTE, 3afBUTEN0 B MUCbMEHHON (hOpME W MO XKeNaHWK 3adBUTENS B
3NeKTPOHHOM  (opMe HanpaBisieTCd MOTUBMPOBAHHbLIA  OTBET O pesysibTarax
PacCMOTPEHUA XKanoobsl.

5.7. B cnyyae npu3HaHusA >Xanobbl nofnexallenh yA0BNEeTBOPEHUIO B OTBETE
3aBUTENO O pe3ynbTaTax PacCMOTPEHUS Xanobbl faeTcsd UH(opmauns O AenCTBUSX,
OCYLL,eCTBNAEMbIX opraHom, npeAocTaBNA LW UM MYHULUNANbHYIO ycnyry,
MHOTrOYHKLUMNOHaNbHbIM LEHTPOM IM60 opraHu3aumeir, NnpegycMoTpPeHHOM YacTbio 1.1
cTaTbn 16 ®epepanbHOro 3akoHa Ne 210-d3, B uensax HesameaMTe/IbHOITO YCTpaHeHUA
BbISIB/IEHHbIX HapPYLUEHWUI MPU OKa3aHUM MYHULMNANbHON YCNyrn, a Takxe NPUHOCATCA
N3BUHEHMA 3a [OCTaB/EeHHble Hey[06CTBa U yKa3blBaeTCA MHGOpMaUns 0 ganbHenwmnx
[NEeNCTBUSAX, KOTOpble HeOOXOAMMO COBEpPLUINTb 3asABUTEN0 B LeNdaX Moay4vyeHus
MYHULMMaNbHOW YCNyTn.

5.8. B cnyvae npusHaHUs >Kanobbl He nognexawienh y40B/eTBOPEHUIO B OTBETE
3a9BUTEN0 O pesynbTaTaxX pPacCcMOTPeHUA Kanobbl AalTcd  apryMeHTUPOBaHHbIE
Pa3bACHEHUA O MPUUYMHAX MPUHATOrO pelleHus, a TakXe WHpopmauua 0 nopsgke
06>kanoBaHMa NPUHATOrO peLLeHns.

5.9. B cnyyae ycTaHOB/IEHMA B X04e UAN MO pe3y/ibTaTaM PacCMOTPEHUS XKanobbl
NPU3HAKOB CcOCTaBa aAMWHUCTPATUBHOIO MpaBOHApPYLUEHUA WAM  MPecTyn/eHus
LO/DKHOCTHOE NNL0, Pab0THUK, HaZeNleHHble MOTHOMOYMAMM NO PAaCCMOTPEHUIO Xanoob,
He3aMegMTeNbHO HaNpPaBAAKT UMEKOLMecAa MaTepnasbl B opraHbl NMPoKypaTypsbl.
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[MpunoxeHne Ne 1
K AQMUHUCTPaTUBHOMY

pernameHTy npefocTaBieHMs
MYHULUNANLHON ycnyru no
COrnacoBaHWi0 YCTaHOBKMY
MHDOPMAaLMOHHBIX 3HAKOB
WHAMBMAYaNbHOTO NPOEKTUPOBAHNS
Ha AOPOXHbIX 3HAKax

dopma
(BnaHK opraHa, NpeaocTaBAAKLWEr0 MyHULMNANbHYO YCAYTY)

Komy:

KOHTaKTHbIe [JaHHbIE:
MpeacTaBUTENb:

KOHTaKTHble faHHble NpeacTaBUTENS:

PELUEHWNE
0
oT No
PaccmoTpeB Balle 3asaBneHne oT Ne L n
npunaraemble K Hemy [LOKYMEHTbI, YMNO/HOMOYEHHbIM opraHom

MPUHATO peweHne 0]

[lononHNUTENbHASA MH(OPMAaLUS:

CBefieHUs1 06 3/1eKTPOHHOI MOANUCH

JomkHocTHoe nuuo (PNO)

(nognucb yNONHOMOYEHHOTO AO/DKHOCTHOMO Nnua
opraHa)

MpunoxeHune Ne 2
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K AOMUHUCTPATUBHOMY
pernameHTy npefocTaB/eHuns
MYHULMNANbHOW YCNyru no
COrNacoBaHui0 YCTaHOBKM
MH(OPMALIMOHHBIX 3HAKOB
VHAWBUAYANbHOTO NPOEKTUPOBAHUS
Ha [OPOXHbIX 3HAKaxX

dopma
(BnaHK opraHa, NpeaocTaBAAWEro MyHULMNANbLHYO YCAYTY)
Komy:
KOHTaKTHbIE faHHbIE:
MpencTaBuUTeNb:

KOHTaKTHble gaHHble NnpeacTaBUTENS:

PELLUEHWE
06 0TKase B NpeAoCTaB/lEHNN MYHULMMAbHON YCNyrn
no
oT Ne
PaccmoTpeB Balle 3adBneHve o0 T Ne n
npunaraemMbie K Hemy [LOKYMEHTbI YNO/IHOMOYEHHbIM opraHom
MPUHATO pelleHne 06

OTKase B
no crnefyroLwmmMm OCHOBaHUAM:

1

2.

[lononHnuTeNbHasA MH(OoPMaLUS:

Bbl BrpaBe MOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbI OpraH C 3asBneHWeM O
npefoCTaBNeHUN YCNYTW NOCNe YCTPaHeHNS YKa3aHHbIX HapyLUeHWIA.

[aHHbIli 0TKa3 MOXeT ObiTb 06)anoBaH B A0CYAe6HOM MOpsiAKe MNyTeMm
HanpaB/eHNs Xanobbl B yNOSHOMOUYEHHbIH OpraH, a TakXXe B Cyae6HOM Nopsjke.

CBefieHUA 06 3/1eKTPOHHOM nognucu
JomkHocTHoe nnyo (PNO)



(I'IO,qI'IVICb YNO/THOMOYEHHOI0 AO/DKHOCTHOrO Nnua
opraHa)
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MpunoxeHne Ne 3
K AAMUHUCTPaATUBHOMY
pernameHTy npeAocTaB/ieHUs
MYHULUNANBHOW YCYTn Mo
COrn1acoBaHMIO YCTAHOBKMN
NH(MOPMaLMOHHbIX 3HAKOB
WHANBUAYANbHOTO NPOEKTUPOBaHMA
Ha JOPOXXHbIX 3HaKax

dopma

(BnaHK opraHa, NpPeaocTaBAAKLWEro MyHULMNANbHYO YCAYry)
Komy:
KOHTaKTHbIE aHHbIe:

[MpeacTtaBuTeN.:

KOHTaKTHble AaHHble NpeAcTaBUTeNA:

PELWLEHWE
06 oTKase B npneme AOKYMEHTOB, Heo6xo,q|/1Mb|x 4ns npegoctaBneHns
MYHULMNANbHON YCNYrn no

oT Ne
PaccmoTpeB Balue 3aaBneHue oT No n
npunaraemMble K Hemy [OKYMEHTbI YMNOJITHOMOYEHHbIM opraHom
NPUHATO
peLleHue 06 0TKase B npueme [LOKYMEHTOB, HeobXoaMMbIX ans

no cnegyrouwnmm oCHOBaHUAM:

PasbsCHEHMe NPUYMH OTKa3a:
[lononHuTenbHas nHhopmMauus:

Bbl BrpaBe NMOBTOPHO 06pPaTUTLCA B YNO/THOMOYEHHbLIA OpraH C 3asBNEHUEM O
npeaocTaBfeHNN YCNYTn Nocne YyCTPpaHEHNS YKa3aHHbIX HapyLEHWA.

[aHHbI 0TKa3 MOXeT ObiTb 006)anoBaH B A0CYAeO6HOM Mopsake MNyTem
HanpaB/ieHUS Xanobbl B YNOMHOMOYEHHbIN OpraH, a TakXXe B Cyae6bHOM nops/ke.

CBefieHUs 06 31eKTPOHHOW nognucu
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JomkHocTHoe nuuo (PN0)

(I'IO,qI'II/ICb YMNOTHOMOYEHHOI0 AO/DKHOCTHOrO mua
opraHa)
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IMpunoxeHue Ne 4

K AOMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHns
MYHULMNANbHOW YCYTn Mo
COrnacoBaHuIO YCTaHOBKMN
NH(OPMALLMOHHbLIX 3HAKOB
NHANBUAYANLHOTO
NPOEKTUPOBAHUA Ha JOPOXHbIX
3HaKax

dopma

B

(HauMeHOBaHMWe opraHa MeCTHOT0 camoymnpaB/ieHNst)

Mpowly cornacoBaThb YCTAHOBKY MH(OPMAUMOHHbLIX 3HAKOB  MHAMBUAYa/IbHOTO
NPO(KTMPOBAHMS Ha [JOPOXKHbIX 3HAKaX

(HaMmeHoBaHwe ynnLibl)

Ha
y4acTKe

(yKa3blBaeTcsl NPUBA3KA K 30aHUSIM, COOPYXEHUSIM, KM aBTOA0pOrM)

K 3as1B/IeHNIO NPUNaraloTcs CefytoLimne JOKYMEHTbI:

B TeueHuu Bcero nepuoga akcnayarauumn 3Haka MHAMBMAYaIbHOrO NPOEKTMPOBaHUA
00643yH0Cb MPOM3BOANTL €r0 TEXHUYECKOe 06C/Ty)XXnBaHMe N aBapuiiHO-BOCCTaHOBUTE/bHbIE
paboTbl.

« » 20 r.

(nognuce)
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Pe3ynbTaT npefocTaB/ieHns MyHI/ILI,I/II'Ia]'IbHOI‘/JI ycnayru, npowy npegoctaBuThb:

LL] B MnYHbIN KabuHeT MopTana rocyaapCTBeHHbIX WU MYHULMMANbHbIX YCAyr
Pecny6nukn TaTapcTaH;

1 | B NWYHBIA  KabuHeT EAMHOro nopTana rocyAapCTBeHHbIX U
MYHULMNANbHbLIX YCAYT;

I IB MHOrO(YHKLUMOHANLHOM LEHTPe MpeAoCTaBNeHMst FOCYAapCTBEHHbIX U
MYHULMUNaNbHbIX ycnyr Pecny6nunku TatapcTaH;

| 1B OpraHe.

(nara) (noanuce) ( (®.1.0))
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MpunoxkeHue Ne 5

K ALMUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHUs MyHULMMNAbHOW
YCAYIrn Mo cornacoBaHMio YyCTaHOBKMN
MH(OPMALMOHHbLIX 3HAKOB
NHANBNAYANbHOTO MPOEKTUPOBaHMA Ha
OOPOXXHbIX 3HaKax

PyKoBoguTento
cnonHWTEeNbHOro KoMnTeTa

orT:

3asBneHune
06 ncnpaBfeHNN TEXHNYECKOI OLLINOKM

Coobuiato 06 olwunbKe, AONYLIEHHOW MNPV OKasaHWM MYHULUNANbHOW Yycnyru no

3anuncaHo:
MpaBubHble CBEAEHUS:

Mpowy  MCNpaBUTb  AOMYLLEHHYK  TEXHUYECKYH  OWWOGKY U BHECTM
COOTBETCTBYHOLLME M3MEHEHUS B [JOKYMEHT, ABNAOWMIACS pe3ynbTaToM MYHULUNaNbHOM
yCcnyru.

Mpunarato cneayowme AOKyMeHTbI:

1.

2.

B cnydyae nNpUHATMS pelleHns 06 OTK/IOHEHUWU 3asBNeHWs 06 ucnpaBneHum
TeXHMYECKOI OLIMOKM NPOoLlY HanpaBUTb TaKoe PeLLeHue:

nocpeACcTBOM OTMPABNEHUS 3NEKTPOHHOIO JOKYMeHTa Ha aapec E-mail: ;

B BW[E 3aBEPEHHOIW Konuu Ha GYyMaXHOM HOCUTE/Ne MOYTOBbIM OTMPaBNEHUEM MO
afipecy: :

HacToswwyM MNoATBEPXKAalo: CBEAEHWS, BKIIOUYEHHble B 3asBfieHMe, OTHOCAWMECS K
MOEA NWYHOCTM W MpPeAcTaBNSEMOMY MHOK NiULY, a TakKXe BHECEHHble MHOHK HUXE,
[0CTOBEPHbI. [LOKYMeHTbI (KOMWM AOKYMEHTOB), NMPUNOXEHHbIE K 3asBNIEHUIO, COOTBETCTBYIOT
Tpe6oBaHNsIM, YCTAHOBMEHHbIM 3aKOHOAATENbCTBOM Poccuiickoit deaepaumu, Ha MOMEHT
NPeACTaBNEHUs 3asBNEHUS 3TU [OKYMEHTbl [AENCTBUTENbHbI W COAEPXAT [0CTOBEPHbIE
CBE/lEHNS.

(nata) (nognwuce) (®.1.0)



