PECITYBJIMKA TATPCTAH
HUCHIOJIHUTEJbHBI KOMUTET
KHSIBEBCKOI'O CEJIbCKOI'O IIOCEJIEHUS
TYKAEBCKOI'O MYHUIIUIIAJIBHOT'O PAMOHA

IIOCTAHOBJIEHHE
«05» nexabps 2024 noc.coBxo3a «TarapcTan» Ne24

O6 yrBepx/JeHUH AIMUHUCTPATHBHOT'O
periiaMeHTa npe0CTaBICHUS MyHHUIUIIaIbHON
YCIIyTH IO BbIJJa4y€ CIIPaBKH (BBITHUCKH)

B nensix peanusanuu @enepanbHoro 3akona ot 27 mronst 2010 roga Ne 210-D3
«O0 opraHu3alMy TPENOCTaBICHHUS TOCYAAPCTBEHHBIX H MYHHLHIATBHBIX yCIIyT»,
PYKOBOACTBYSCh  IIOCTAHOBJICHHEM VICHONMHUTENEHOrO KOMHUTeTa KHS3€BCKOTO
CEJIBCKOro rnocesieHns TykaeBCKOro MyHMIMIANBHOTO paiiona Pecry6muku Tarapcran
or 01.11.2023 Ne 9 «O6 yrBepxuenun Ilopsimka pa3paGoTKH u YTBEPKIEHUS
aIMUHUCTPATUBHBIX PErJIaMEHTOB NPEIOCTABIECHUS MYHUIUIIATBHBIX YCIYyT OpraHaMy
MECTHOro camoynpapjieHust KHs3eBckoro cesnbckoro rmocesieHust TyKaeBCKOTO
MYHHLHUIIAIBHOTO  palioHa  PecmyGmuku  Tarapcram», B pamkax —IepeBoja
MYHUIHUIAIBHBIX YCIYr B OJIEKTPOHHYIO (GopMmy, MCIONHUATENbHBIH KOMHTET
KnsseBckoro  cenbckoro mocenenust TykaeBCKOrO — MyHHIHIIQIBHOTO palioHa
Pecny6nuku Tatapcran

ITOCTAHOBJIAET:

L. YTBepauTh AZAMUHUCTPATHBHBIN PErNIAMEHT MPEOCTABICHH)S My HALHIIATBHOMN
YCIIYTH 10 BblJJa4y€ CIPaBKH (BBIMTUCKH).

2. IlpusHaTe yTpaTUBIIMMH CHIIYy MOCTAHOBICHHS VICIIONHHUTENHHOTO KOMHTETA
KnsseBckoro  cenbckoro moceneHust TykaeBCKOrO — MyHHIHIAIBHOTO pationa
Pecny6nuxu Tatapcran: »

- o 04.04.2022 Ne 7 «O6 yTBepXAeHHM AJMWHHCTPAaTHBHOTO periaMeHTa
NPEOCTABIICHUS MYHULUIIAIBHON yCIIyTH 110 BbIJa4Ye CIPAaBKH (BBIIIMCKH )»;

- or 04.06.2024 Ne 12 «O BHeCeHMH W3MEHEHHHl B IIOCTAHOBJICHHUE
HcnonxurensHoro komurera KHszeBckoro cenbckoro mocenenust ot 04.04.2022 rona
Ne 7 «O6 yrBepxkieHMH AJMHUHHCTPAaTMBHOTO perjaMeHTa IIPEIOCTaBIICHUS
MYHHIMIIAIBHOW YCIIyTH 110 BBIAA4Y€ CIIPaBKU (BBITUCKH)»;

- o7 22.05.2014 Ne 5 «OG6, yTBepXACHHH aIMHHHCTPATUBHOTO periIaMeHTa
NIPEOCTABICHNS My HULIMITAJIBHOW YCITYyTH I10 BbIZiade CIIPaBKU Ha 3€MeJbHBIN y4acToK,
CIIpaBKH Ha NOMOBJIa[ICHHE, CIIPABKK O COCTaBE CEMBbH, CIPAaBKU C MECTA XKUTENILCTBA,
BBIITMCKH U3 ITI0XO035UCTBEHHON KHHUTH;

- 0T 25.07.2018 Ne 7 «O BHeceHMM H3MEHEHUH B AIMUHACTPATHBHBIN PErIaMEHT
IIPEOCTaBIICHHUS MYHULUTIATBHOM yCIIyTH o BbIJIaYe CIPaBKHU
Ha 3EeMENbHBIH Y4YacTOK, CIPaBKH Ha JOMOBIAJEHHE, CIOPABKH O COCTAaBE CEMBH,
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CHPaBKH C MECTa JKUTEJHCTBA, BBIIIUCKHA U3 IOXO3IMCTBEHHON KHUTH, yTBEPKICHHEIN
nocraHosjeHueM PykoBoaurens McnonHutensHOro komuteta KHI3€BCKOTO CEIBCKOTO
nocejeHus TyKkaeBCKOro MyHUIIMNAIBHOTO paiioHa oT «22» Mas 2014 r. Ne 5»;

- or 25.03.2019 Ne 26 «O BHeceHWH W3MEHEHHH B AIMHHHCTPATHBHBIN
periaMeHT IpPeJOCTaBlIe€HHs MYHHUIMNAJIBHOW YCIYyrd IO BBIa4ye CIpPaBKA Ha
3eMeJIbHBIN y4acTOK, CIIPaBKM Ha JIOMOBIIaJieHHe, CIIPaBKH O COCTaBe CEMbH, CIIPABKH C
MeCTa JKUTEJIbCTBA, BBIIUCKA U3 I[IOXO3SHCTBEHHOW KHHTH YTBEPXKIECHHBIN
nocranoBjeHrueM Pykosonurens McnonnurenbHoro komutera KHI3€BCKOTO CEIBCKOTO
nocesieHus: TykaeBCKOro MyHULIUINIAJIBHOTO paifioHa OT «22» Mast 2014 1. Ne Sy.

3. OnyOnukoBaTh HacTosIee TMocTaHOBIeHHe Ha OQUIHAIBEHOM IOpTae
npaBoBoil uHpopmanuu Pecrnybnuku Tarapcran (pravo.tatarstan.ru) u pa3MeCTHUTh
Ha oduuHuaibHOM calite TykaeBCKOro MyHHIIMIIAILHOTO paiioHa B coctaBe Iloprana
MyHHIUNAIBHBIX 00pasoBanuii Pecrybnuku TaTapceran (tukay.tatarstan.ru).

4. KoHTpoJib 32 UCIIOJTHEHHEM HACTOSIIEro MOCTAHOBJIEHHUS OCTABIISIO 32 COOOM.

PykoBoaurens

VICIIONHUTENBHOTO KOMHUTETA”

KHs13eBCKOr0 CelTbCKOT0 MOCETeH s

TykaeBCcKOro MyHHULHITAIEHOTO. paliona

Pecniy6nuku Tarapcran', 7, S HN.M.Bunnanos



YTBepxeH

IIOCTaHOBJIeHHEM VCTIOTHUTENTEHOTO
KomuTeTa KHA3€BCKOro cenbecKoro
nocesieHus: TykaeBCKOro
MYHULIMITAJIBHOTO pailoHa
Pecniy6nuku TaTapcran

ot «05» nexabpst 2024 r. Ne 24

AHMI/IHHCTpaTHBHBIﬁ PETIIaMCHT
NMpeaoCTaBJIICHHUA MYHHHHHaHBHOﬁ YCJIIyIrd IO BblAa4€ CIIPaBKH (BBIHI/ICKI/I)

1. O01ue moIoKeHust
1.1. Ilpenmer perynupoBaHus aIMUHUCTPATUBHOTO perIaMeHTa

Hacrosimuii agMUHUCTPAaTUBHBINA peryiaMeHT IpeJOCTaBIICHUs] MYHHUIUIAIBHOM
yCIIyru (Jajiee — aAMUHMCTPATUBHBIM PerilaMeHT) YCTaHaBIIUBAET CTAHAAPT U MOPSAIOK
NPEeJIOCTABIEH)sT MYHMIMIAILHOW YCIyrM 10 BblJade CHOpPaBKM  (BBITHCKH)
(manee — MyHUIMITAJIbHAS yCITyTa).

1.2. Kareropuu 3asiBuresneit

1.2.1. Jlunamu, MMEMOINMMHM NpPaBO Ha IOJyYeHWE MYHHIMIIAIBHOW YCIIyTH,
SIBJISIOTCS (pU3NUecKue Jnla (J1anee — 3asBUTEb).

1.2.2. C 3agBieHueM BrpaBe OOpaTUTBCS TMPEACTABUTENb  3asBHUTEI,
NEUCTBYIOIIMKM Ha OCHOBAaHMU JOKYMEHTa, YAOCTOBEPSIOIIEr0 €ro IOJTHOMOYHS
(nanee — npenCcTaBUTEINb 3asIBUTEIIS).

1.3. ITopsiox nHGOPMUPOBAHUS O IPEOCTABICHUHA MYHHUIIUITAIBHON YCIYTH

1.3.1. Mudopmanus o mnopsiike NPeNOCTaBICHUS MYHHUIUNAIBHON yCIyru
pa3mMeniaeTcs:

1) Ha WHGOPMANMOHHBIX CTEHJAX, COJCPXKAIIMX BU3YaIbHYIO M TEKCTOBYIO
MHOOPMALMIO O MYHUIMNAIBHOM YyCiiyre, paclojOKEHHBIX B IOMEIIEHUIX
MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB IIpe0CTaBICHUS rocyapCTBEHHBIX
U MYHULIANIAJIBHBIX YCITYT.

2) Ha opuuuanbHOM caiite TykaeBckOro MyHHIIMTIATBHOTO palioHa Pecmy6iuku
Tarapcran B MHPOPMALMOHHO-TEIEKOMMYHHUKAMOHHON  cetn  «MHTepHET»
(tukay.tatarstan.ru); '

3) na lloprane rocyiapCTBEHHBIX W MYHHIMIAIBHBIX yCIyr PecmyGmuku
Tarapcran (https://uslugi.tatarstan.ru) (zanee — PecriyGnukanckuii mopran);

4) na Enunom nopraie rocynapcTBEHHBIX W MyHHULMIAIBHBIX yCIyr (QyHKIHiL)
(https:// www.gosuslugi.ru) (nanee — Exaunbiii mopran);
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5) B rocynapcTBeHHOI MHpOpManUOHHOU cucteMe «PeecTp rocynapcTBEHHBIX
U MyHHMIMDaibHeIX  yciuyr  PecnmyOGmuku — Tartapcran»  (http:/frgu.tatar.ru)
(manee — PeecTp rocy1apCTBEHHBIX U MyHHUITUIIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME IIO BOIpOCaM IIPEJOCTaBJIIEHUS MYHHIUNIAIBHOU
YCIIyTH OCYILECTBIISIETCS:

1) . B MHOrO(QyHKIMOHAQJIBHBIX IEHTPaX IMPEeJOCTABICHUS] TOCYJapCTBEHHBIX
U MYHUIMITAJIBHBIX YCIIYT MIPU YCTHOM OOpaIlleHUH — JINYHO WU 110 TeneoHy;

2) B uHTepakTuBHOU popme Enunoro, Pecriybinkanckoro noprana;

3) MWcnonuutenbHbIM KOMUTETOM KHS3E€BCKOTO CEJIIBCKOIO  IMOCEJIEHHUS
TykaeBckoro MyHULMIIANBHOTO paiioHa PecryGnuku TaTtapcran (manee mo TEKCTy —
Hcnonkom):

IpH YCTHOM OOpallleHUH — JIMYHO WM 10 TeledoHy;

IIpY MUCBMEHHOM (B TOM 4HCJe B (hopMe dIEKTPOHHOTO TOKYMEHTa) 00palleHuH
— Ha OyMa)KHOM HOCHUTeJIE 10 II0UTe, B JIEKTPOHHOU (hopMe I10 3JIEKTPOHHOM rouTe.

1.3.3. Uudopmanus Ha Enqunom noprane, PecmyGiukanckoM nopTaie o nopsiake
U CpOKax IMpeJOoCTaBJICHUS] MYHMUIUMNAIBHOW YCIYyrd Ha OCHOBAaHUHM CBEICHUU,
coaepxamuxcs B PeecTpe rocylapCTBEHHBIX M~ MYHHUIUNAIBHBIX  YCIYT,
IIPEI0CTaBIISIeTCS 3asiBUTEIIO OeCIIaTHO.

Jloctyn k uHpOpMaLUU O CpoKax U MOPsJKE MPeIOCTaBICHUS] MyHUIUMIIAIBHON
yCIIyTU ocyulecTBisieTcsi 6e3 BHIITOIHEHUS 3asiBUTENIeM Kakux-1ubo TpeOGoBaHuUM, B TOM
yrcie ©Oe3 HWCIOJIb30BaHUsl IPOrPaMMHOr0 OOeCleueHHsl, YCTaHOBKa KOTOPOTO
Ha TeXHUYECKHUE CPEeCTBa 3asBUTEIs TpeOyeT 3aKII0UeHHUs JIMIEH3UOHHOTO0 WJIM HHOTO
COIIallICHHUS C npaBooOiagaTenem IIPOrpaMMHOT0 obecrniedyeHus,
[IpelyCMaTpUBAIOIIEro B3UMaHKE IJIaThl, PETUCTPALIMIO UM aBTOPU3ALUIO 3asiBUTEIIS
WIX [IPeI0CTaBlI€HUE UM [IEPCOHANIBHBIX TaHHBIX.

1.3.4. Ilpu oOpaieHud 3asBUTENS JIUYHO MIIA TIO TeJeOHY B COOTBETCTBHUHU
C MOCTYIHUBILIUM O0pallleHHeM MpeaoCTaBIseTCs HHPOpMaLIUs:

1) o mecTre HaXOXIeHUS MHOTO(DYHKIIMOHAIBHOTO LIEHTPa IIpelIOCTaBIICHUS
rOCYJJapCTBEHHBIX M MYHHUIMITAJIBHBIX yciyr, HMcmonkoma (azpec, rpaduk paboThI,
CIIpaBOYHBIE Tesie()OHBI);

2) o mopsake NpefoCTaBIeHUsS MYHULIMNAIBHOM YCIyTH, O criocobax U cpokax
NO/Ia4uH 3asiBICHUH; '

3) o Kareropusix rpaxxiaH, KOTOPBIM MPEJOCTABIIAETCS MyHULUNIAJIbHAS YCIIyTa;
O HOpPMAaTUBHBIX IIPAaBOBBIX aKTaX, PEryJUPYIOLIUX BOIPOCH IPEAOCTABICHUS
MYHUIUIAIBHON YCIIYTH;

4) o mnepeyHe [OKyYMEHTOB, HEOOXOIMMEBIX MJII pPAcCMOTPEHHUsS 3asiBICHUS
O IpeAOCTaBICHUM MYHMIMIIAJIBHOM YCIyr'H, O CpOKax IpueMa M perucTpanuu
3asIBJICHUS, :

5) o xoxe npenocTaBlieHUs MyHUIUIIAIBHON YCITyTH;

6) o mecte pa3MmelleHHs Ha O(QUIMAIBLHOM caiiTe MHPOpPMalUU MO BOIPOCAM
IIPEJOCTaBJICHUS] MyHULIUITAJIBHON yCIIyTH;

7) o mnopsake o0xaloBaHWs NeHcTBUN WM Oe3MeHCTBUS JOJDKHOCTHBIX JIHI]
Hcnonkoma.



[lo mnuceMeHHOMY OOpalleHHIO COTPYIAHHKM OTHAela, OTBETCTBEHHOTO
32 TIPENIOCTABIICHUE MYHUIUNATbHOM YCIIyrd, NOAPOOHO B MHCBEMEHHON (opme
PasBACHAIOT ~ 3aABUTENIIO  MOPSAOK  IPENOCTAaBICHUS MYHULUNAIBHON  yCIyrH
U BOIPOCE], YyKa3aHHbIe B HACTOSAIIEM IIyHKTE€ aIMHHHCTPATHBHOTO perjaMeHTa,
U B Te4YeHHE TpeX pabouux JHel cO JHS perdcTpanuyd OOpalleHUs] HAPaBJISOT OTBET
3asBuTeN0. OTBETHI NalOTCs Ha s3bIKe oOpaileHus. B ciyyae HEBO3MOXXHOCTH AATh
OTBET Ha SI3bIKE OOpAIlEHMs MCIIONB3YIOTCS TOCYJapCTBEHHBIE S3BIKU PecrmyGnuku
Tarapcras.

1.3.5. Mndopmamys nmo BompocaMm IpeOCTABICHUS MYHHWIUIAIBHON YCIyTH
pa3menaercs Ha  ohuUIHaIbHOM caiire MYHULUIIAIBHOTO paiioHa
M Ha HWHQOPMAlMOHHBIX CTEHJaX B IoMelleHUsx Mcmonkoma s paGoThl
C 3asiBUTEJISIMH.

Wudopmanuss Ha rocylapcTBEHHBIX si3blkax PecmyGmwku — Tarapcras,
pasmemiaemas Ha MHOOPMALHOHHBIX CTEHAaX © Ha OQHUIMAILHOM  CalTe
MYHUIHMIIQTBHOIO  pailoHa B  HMH(OPMAIMOHHO-TEJICKOMMYHHUKAIHOHHON  CETH
«HTepHeT», BKIIIOYAET CBEJCHUS O MYyHHLMIIAIBHOM yciyre, cofepiKaliuecs
B myHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMHUHHUCTPaTHUBHOTIO PEIIaAMEHTA,
MH(QOPMAIMIO O MecTe HaXOXXACHWs, CIPaBOYHBIX Tele(oHaX, BpeMEHH pabGoOThI
HWcnonkoma, o rpaduke npuema 3asBI€HHH Ha MNpPEJOCTAaBIEHHE MyHHIMIIAILHOM
YCIIyTH.

1.4. HopmatuBHbIe TpaBOBbIE aKTHI, PETYIHPYIOIINE TPEAOCTABIEHUE
MYHULUIIAIBHON YCIyTH

1.4.1.  IlepeyeHr  HOPMATUBHBIX IPaBOBBIX  aKTOB,  PErYJIUPYIOLIUX
NPeI0CTaBJICHHE MYHHULUIIAILHON yCIIyrH (C yKa3aHHEM pPeKBH3MTOB HOPMATHBHEIX
IPaBOBBIX AKTOB M HCTOYHUKOB MX O(QUIHUAIBHOTO OIyOJIMKOBAaHHS), pa3MeEIIeH
Ha EnuHom mnoprane, B PeecTpe rocyfapCTBEHHBIX W MYHHIMIAIBHBIX YCIIYT,
Ha oQUIMaIbHOM  caiiTe MYHHIMIANBHOrO paiiloHa B  WHGPOPMAIMOHHO-
TEJIEKOMMYHHUKALIMOHHOM ceTH «HTepHeT”.

1.4.2. TeKkCT aJMUHHCTPAaTUBHOI'O perJlaMeHTa B [AEHCTBYIOLIEH peaaKiuu
NONISXKHUT pasMelleHuio Ha Eaunom mnoprane, B PeecTpe rocynapcTBeHHBIX
U MYHUIMIAIBHBIX YCIyr, Ha OQUIMAIBPHOM CaliTe MYHHIUIIAIBHOTO paHOHa
B HH(OPMALIMOHHO-TEIeKOMMYHUKAI[HOHHOM ceTh «AHTEpHETY.

1.5. TepMuHsl, Wcnosb3yeMble B aIMAHICTPATUBHOM pErJIaMEeHTe, ¥ UX OIpeIeICHHs

1.5.1. B anMuHKMCTPaTHBHOM perjiiaMeHTe UCIIONIB3YIOTCS CIIEMYIOIINE TepMI/IHBI u
OIIpe/IeIeHUS ‘

ylaleHHoe pabodee MecTo MHOI‘O(byHKI.II/IOHaJIBHOFO LIEHTpa MpeNOCTaBIeHUS
FOCYZIapCTBEHHBIX M MYHHULHIAIBHBIX YCIYT — TEPPUTOPHUATBHO 000CO0IEHHOE
CTPYKTYpHOE noApasiesieHue (oduc) MHOTO()YHKI[MOHAIHEHOTO LIEHTpa
IPeOCTaBICHUS FOCY IapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOICKOM
(CeNbCKOM) TOCENeHMH MYHHUIUNAIBHOTO paiioHa MM B TOPOACKOM OKpYyre
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Pecybnmku Tarapcran B cooTBeTCTBUH ¢ MyHKTOM 34 IlpaBuyi opraHu3amuu
AESITENIBHOCTH MHOTO(QYHKIMOHAIBHBIX IEHTPOB IPEIOCTABIEHUS TOCYAAPCTBEHHBIX
U MYHUIMNAIBHBIX  YCIIYI, YTBEPXKIEHHBIX IIOCTaHOBJIeHHEeM [IpaBUTeNbCTBA
Poccwuiickoit ®enepanun ot 22 nexabps 2012 r. Ne 1376 «O6 yrBepxnenuu IIpaBun
OpraHHu3alid  JeATeIbHOCTH MHOTO(QYHKLIHOHATIBHBIX IEHTPOB IPENOCTABJIEHUS
roCyapCTBEHHBIX U MyHUIIUNAIBHEIX YCIyT,

TEXHUYECKas omubka — ommbka (OmMcKa, oredyaTka, IpaMMaTHYeCKas WM
apumerryeckas omubka MO0 mOxOOHas ommMbKa), JOMYyLIEHHass OpraHoOM,
IPEIOCTABIISIONIMM MYHHIUINIAIBHYIO YCIyry, W TMpUBENANas K HECOOTBETCTBHIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIUIAJILHOM YCIIyTH), CBEIECHHAM
B JIOKYMEHTaX, Ha OCHOBaHUU KOTOPHIX BHOCHJIUCH CBEICHHSI;

Envnas cucrema uiaeHTHQUKALMU M ayTeHTH(QUKAUMK B HH(PACTPYKTYPE,
obecrneunBaroieit UH(}OPMaLIMOHHO-TEXHOJIOTHIECKOE B3aUMOJIEHCTBHUE
MH(QOPMALMOHHBIX CHUCTEM, HCIOJb3YyEeMBIX Ul IPENOCTAaBIEHHS! IOCYAAapCTBEHHBIX
¥ MyHHIHMIIAIBHBIX YCIYT B 2JIEKTpOHHOU ¢opme (manee — ECHA) — denepansHas
rocylapCcTBeHHass HH(POPMaLlMOHHAs CUCTeMa, 00ecIIeurnBarolias CaHKIIMOHUPOBAHHBIM
JOCTYIl Yy4aCTHUKOB MH(MOPMAI[IOHHOIO B3aUMOJEHCTBUS B CHUCTEME HICHTH()UKALUH
U ayreHTMQUKaUMM K HHQOpPMAIMH, COJepXKalleiicss B  TOCYAapCTBEHHBIX
HWH()OPMALMOHHBIX CHCTEMaX M UHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

MO®I] — I'ocynapcTBeHHOE Or0[KeTHOE yupexaeHue «MHOroQyHKIHOHAIBHEIM
LEHTP MPEeAOCTaBJICHMs TOCYHApCTBEHHBIX M MyHUIUNAIBHBIX yciyr B PecryOmuke
Tartapctany,

AWC MO®IL] -~  ABromarusupoBaHHas  HH(POPMAIMOHHAsS  CHCTEMa
MHOTO(YHKIITHOHATBHBIX LIEHTPOB IIpeNOCTaBICHHUS rocyJapCTBEHHBIX
U MyHHULHNANBHBIX yciyr Pecniybnuku Tarapcras.

1.5.2. B aAMHMHUCTpaTUBHOM perJIaMeHTe IOJ 3asBJICHHEM O IIPEIOCTABJICHUH
MYHUIIMIIAIBHOM yCIIyTH (#ajnee — 3asiBlIeHHe) NOHUMAETCs 3alpoc O IPENOCTaBICHHH
MYHUUUIAIBHOM YCIYrd, IIOJaHHBIA B COOTBETCTBHM C IIYyHKTOM 3 CTaTthbud 2
®enepanpHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-@3 «O6 opraHuzanuu
NPeIOCTaBJICHUs] TOCYIapCTBEHHBIX U MYHULMIIAIIBHBIX yCIIyr» (nanee — OenepaibHbIiH
3akoH Ne 210-®3).

2. CranaapT npeaocTaB/ieHHsi MYHHIHIIAJILHOM YCJIyrH
2.1. HaumeHOBaHNE MyHUIIUTIAIGHOM YCIIYTH
Beigaua cripaBku (BBITTUCKH).

2.2. HameHOBaHHUE UCTIONHUTEIBHO-PACIOPSAUTEIFHOTO OpraHa MECTHOTO
CaMOyTpaBJICHHsI, HEITOCPEICTBEHHO MIPEIOCTABIISIOMEr0 MyHUIUITAIIEHYIO YCIYTY

HcnonnurensHelii komuteT KHs3eBCKOro cenbekoro moceneHuss TyKaeBCKOro
MYHHIMIIAIBLHOrO paiioHa Pecny6nuku Tatapcras.
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2.3. Onucanue pe3ynpTara MpeIoCTaBICHHS MyHHUIMIIAIBHOM yCIyTri

2.3.1. Pe3ynpTaTOM NpeoCTaBIeHUs] MyHHIIMIIATBHON YCIIYTH ABJISETCS:

1) cnpaBka (Beinucka) (mpuiaoxerue Ne 1 K HacToOsAIIEMY aIMHHHUCTPATHBHOMY
perjiamMeHTy);

2) . pemienue 00 oOTKae B MPeNOCTaBJICHUH MYHHIUIAIBHON  yCIyrH
(mpunoxenue Ne 2 K HaCTOSIILIEMY aIMUHHUCTPATUBHOMY PErTIaAMEHTY);

3) pemienne 00 OTKaze B  TpHEME  JIOKYMEHTOB,  HEOOXOIHUMBIX
JUISL TIPEJOCTaBJI€HUs MYyHULMNAIBHON yciayru (mpuioxkeHue Ne 3 K HacToseMy
aJIMUHUCTPaTUBHOMY pErJIaMeHTY).

2.3.2. PesynpraT mnpenocTaBieHHs MYHHUIMIIAIBHON YCIYI'H HaIlpaBiseTCs
3afBUTENI0 B (GOpME JJIEKTPOHHOIO JIOKYMEHTAa, IIOAIMUCAHHOTO YCHUJIEHHOM
KBaJIM(UIMPOBAHHON 3JIEKTPOHHOM MOJIHUCHIO YITOJIHOMOYEHHOTO JOKHOCTHOTO JIUIA
Hcnonkoma (6o Mcnonkoma), B coorBercTBUH ¢ DenepanbHBIM — 3aKOHOM
ot 6 anpens 2011 roga Ne 63-@3 «O6 snexktponHOU moanucu» (naiee — OenepanbHbIii
3akoH Ne 63-03) B nuunblii kabuHer Exunoro moprana. B ciydae HampaBieHHS
3asBJICHHs TI0CpeACTBOM PecmyOiMKaHCKOrO TMopTaja pe3ysbTaT IpPeAOCTaBICHHUS
MYHMIIMIIAJBHON YCIyTd HaIlpaBJIseTCs Tak e B JWYHBIM kaOuHeT Pecmy6aukaHCKOro
nopTaia. '

2.3.3. Ilo BbeIOOpy 3asiBUTeNsi pe3yJbTaT MPENOCTaBIECHHS MYyHHUIUIAIbHOM
ycayrd Beigaercs B Mcenonkome mnu B MOL] B dopme sx3eMIuisipa 3J1€KTPOHHOTO
JOKYMEHTa, paclie4aTaHHOIO Ha OyMa)XHOM HOCHTeJNle, 3aBEPEHHOr0 IIeYaThio
U IIOJIKCHIO COOTBETCTBEHHO YIOJHOMOYEHHOTO JOJDKHOCTHOTO juia Vcnonkoma wim
paborauka MOILI.

2.3.4. 3asBUTENb BIPaBe NOIYYUTh Pe3yJIbTAT MPEAOCTABICHUS MYHUIMITATHHON
yciayru B (opMe 3JIeKTPOHHOTO JOKyMEHTa B TE€YEHHE CpOKa NEHCTBHS pe3ysibTaTra
[IPEIOCTABJICHUs] MyHULIMIAJIBHON YCITyTH.

2.4. Cpok npeocTaBlIeHNs MyHUUITAIBHON YCIIYTH, B TOM YHCJIE C YYETOM
HEOOXOAUMOCTH 0OpallleHus] B OpraHu3allii, YIaCTBYIOIIUE B IPEJOCTaBICHUH
MYHHUIUIIAIIBHOMN YCIIyTH, CPOK IIPUOCTAHOBJICHHUS IPEIOCTABICHHS MYHHULIUIAIBHOR
YCIIyTH B clly4ae, €ClId BO3MOXKHOCTh IIPUOCTAHOBJICHHS IIPeIyCMOTPEeHa
3aKOHOJaTeIbcTBOM Poccuiickoit @enepanuu, Cpok BeIauX (HanpaBiIeHuUs)
JOKYMEHTOB, SIBJIAIOLIUXCS Pe3yJIbTaTOM MPeIOCTABICHUS MyHHUIUIIAIBHON YCIIyTH

2.4.1. MyHununanpHas yciiyra nIpeJoCTaBIIseTCsl B TEUYSHHE TPeX pabouux JHEH.

2.4.2. IlpuocraHOBJIEHHE CpOKa MPEJOCTaBIEHUS MYHULMIAIBHOW YCIyTH
HE IIPEeyCMOTPEHO. ;

2.4.3. HanpaBnenue J0KyMeHTa, SIBISIOIIETOCS Pe3yJIbTATOM IPEIOCTaBICHHUS
MYHUIMIIAIBHOM  yCllyrh B (OopMe DJJIeKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBJISIETCS B JIeHb O(OPMIICHUS U DPETHUCTpAllMH pe3yJibTara IMpeloCTaBICHHUS
MYHHIUAIIAJIBHOU yCIyTH.



2.5. McuepnbIBaronyii IepedeHs JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C 3aKOHOJATEJIbHBIMH MJIM WHBIMA HOPMATHUBHBIMU ITPABOBBIMU aKTaAMH IS
NpeOCTaBICHHs MyHULUIIAIBHON YCIYTH, @ TAaKXKe YCIIYT, KOTOPEIE SIBJISIOTCS
HEOOXOMMMBIMH U 00513aTeNIBHBIMU ISl IPEOCTABICHHUS MYHHUIUIIAIBHBIX YCIYT,
no,unemaumx NIPEICTABJIEHUIO 3asBUTEJIEM, CIIOCOOBI UX MOTyYESHHUS 3asIBUTEIIEM, B TOM
YHCJIE B 9JIEKTPOHHOM (hopMe, MOpSIOK UX MPeACTaBICHHUs

2.5.1. Jlnga mnomydeHHs MyHHULUIAIGHON YCIYIW 3asBUTENb IPEACTaBISET
CJIEIyIOIHE JOKYMEHTHI:

1) HOKyMEHT, yJ0CTOBEpPSIONIUM THYHOCTE (He TpeGyCTCSI B ciydae oOpaleHus
nocpenctsoM Exqunoro, Pecriy6nukanckoro noprana);

2) IOKYMEHT, yIOCTOBEPSIOLIN# [TOJTHOMOYHS IIPEICTABUTEIS 3aBUTEIIS;

3) 3asiBiIeHHE:

B (opMme I0OKyMeHTa Ha OyMakHOM HocuTese (mprmioxeHue Ne 4 K HacTOSLIEMY
aJIMMHUCTPAaTUBHOMY .perjIaMeHTy);

B 3JIEKTPOHHOM (opMe (3aroiHseTcs IOCPEICTBOM BHECEHHS! COOTBETCTBYIOIIUX
CBEIICHUH B DOJIEKTPOHHYIO (OpMYy 3asiBJI€HHs), IOAMUCAHHOE B COOTBETCTBUH
¢ TpeboBaHMsAMH NyHKTa 2.5.3 aJMHUHHCTPATHBHOTO perjaMeHTa, IpH OOpalleHuu
nocpenctsoM Exqunoro, Pecriybnukanckoro noprana;

4) B ciyuae, eciu Ui NPENOCTAaBICHHS MYHHIUIAILHON YCIyrd HeoOXoauMa
00paboTKa NepcoHaNbHBIX NAaHHBIX JIMIA, HE SBJISIOLIErOCsS 3asBUTENIEM, M €CIH
B COOTBETCTBHMHU C (pe/iepallbHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHAIBHBIX JaHHBIX
MOJKET OCYLIECTBIIATECS ¢ COIVIACHs yKa3aHHOTIO JIMIA, IPH OOpallleHuH 3a MOTyYeHHEM
MYHUIUNIAJIIBHOM YCIYyrd 3asBUTENIb [JONOJHUTEIBHO TMPEACTABISET JOKYMEHTHI,
MOJITBEPXKIAIOIIME TIOJlyYEHHE COIVIacHsl YKa3aHHOrO JIMIa WM €ro 3aKOHHOI'O
MPECTaBUTENS Ha 00paboTKy NMEpCOHANBHBIX JaHHBIX YKA3aHHOrO Jinia. JIOKyMEHTBI,
MOJATBEPXKIAIOIIKE ITOJIyYeHHE COIVIaCUsl, MOTyT OBITh IPEACTaBIEHBI B TOM YHCIIE
B (hopMe 3JIeKTPOHHOT'O JIOKYMEHTa,;

5) B ciydae, eciau OOS3aHHOCTh XpaHEHHs JOMOBOM KHuru no 31.12.2017
BO3Jlarajlacb Ha COOCTBEHHUKOB JKWJIBIX IOMEIIEHWH, 3asBUTENIEM IIPEACTABIIAETCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOIIWE JOKYMEHTHl HA WHIAWBHUAYAIBHBIA JKHMJIOH JOM
(ecnmi mpaBo COOCTBEHHOCTH HE 3aperucTpHpOBaHO B EauHOM TroCy1apCTBEHHOM
peecTpe HEeIBU)KUMOCTH) — JIJISI BBITUCKHU M3 IMOXO3SHCTBEHHOM KHUIH.

2.5.2. 3asBieHHe U IpUIaraeMble JOKYMEHTHI MOTYT OBITh IIPE€CTABJIEHEI
(HampaBJIEHBI) 3asIBUTEJIEM OJJHHM U3 CIIEAYIOLIMX CIIOCOOO0B:

1) yepes M®I] Ha GyMa)KHBIX HOCHTENSX U B BUJE IJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHUSM ITyHKTA 2.5.3 aIMHHUCTPATUBHOI'O PErIaMEHTa,;

2) nocpenctsoMm Enunoro, Peeny6irkanckoro mopraia B 2JIEKTPOHHOM GopMe;

3) B Hcnonkom JMYHO WM IIOCPEACTBOM IOYTOBOM CBA3W Ha OyMa)kKHOM
HOCHUTEJIE.

3asBjieHHEe M NpHJIaraeMble JOKYMEHTHI, IpPH HAaIpaBJI€HHH IOCPENCTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM IOPSIKE.
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2.5.3. 3asBieHMe NpHU HampaBieHuH nocpenactBoMm Exwnoro, Pecmy6iaMkaHCKOro
1opTaja MOANKMCHIBAETCS IPOCTON AJIEKTPOHHOM MOIUCHIO 3asIBUTEIIS.

s mojrydeHus MpOCTOW JIEKTPOHHON TMOANKCH 3asSBUTENI0 HEOOXOIUMO
NpOWTH mpoueaypy perucrpauuu (ayreHtudukamun) B ECUA, a Takke MOATBEPAUTH
YUETHYIO 3aITUCh.

OJIeKTPOHHBIE NOKYMEHTB! (JJIEKTPOHHBIE OOpa3bl IJOKYMEHTOB), YKa3aHHBIE
B MOANYHKTax 2, 4 — 6 myHkra 2.5.]1 agMHUHHCTPaTHBHOI'O perjiaMeHTa, 3aBEPSIOTCS
YCUJIEHHON KBaJM(QHUIMPOBAHHON IOANUCHIO JIHMI, YIOJHOMOYEHHBIX Ha CO3IaHHE
U TIOANKCaHUE TaKUX JOKYMEHTOB, B TOM YHCJIe HOTApUyCaMH.

ODJIeKTPOHHBIE JTOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), MpHaraeMbie
K 3asBJICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HAMPABIISIOTCS B BUAE (GaiiioB B opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbaiiT.

KayecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (QJIEKTPOHHBIX 00pa3oB
JIOKyMEHTOB) JOJDKHO IIO3BOJIATH B IIOJIHOM O0BEME MpPOYUTATh TEKCT IOKyMEHTa
Y pacIio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeuaercsi TpeOOBATh OT 3aIBUTENISA:

1) npencraBieHus TOKyMEHTOB ¥ HH()OPMAIUH HIIK OCYIIECTBJIEHHs IeHCTBHUI,
IPEJCTABJICHHE WM OCYILECTBJIICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMU  aKTaMH, pPETyJIHMPYIOLIMMUA OTHOIIEHHWS, BO3HUKAIOIIME B CBI3H
C IIPEOCTaBIEHUEM MYHULIUITAIbHON YCIyTH;

2) OCyIIeCTBJICHHs IEeHCTBHi, B TOM 4YHCIIE COIJIACOBaHMMU, HEOOXOMUMBIX
JUISL TIOJTY4YE€HUs] MYHULMINIAIBHON YCIYTM M CBSI3aHHBIX C OOpalieHHeM B WHBIE
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYTpPaBIeHHUS, OpraHHU3aluH,
3a WCKJIIOYEHHMEM IIOJy4YE€HMs] YCIOYyr U IOJy4YeHUs JOKYMEHTOB M HH(OpPMAaLUH,
IPEJOCTAaBIIIEMBIX B pPE3ysbTaTe IMpPENOCTaBICHUS TaKUX YCIYT, BKIIOUYEHHBIX
B IIEpEYHH, yKasaHHble B 4acTh | cratbu 9 @epepanbHoro 3akoHa Ne 210-03
(He00X0IUMBIX U 00s13aTEIBHBIX YCIIYT);

3) IpeJICTaBIICHUS JIOKyMEHTOB U uH(popmanuu, OTCYTCTBUE
U (MIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIKCh IPU IEPBOHAYAIBHOM OTKa3e
B [IpHe€Me JOKYMEHTOB, HEOOXOIUMBIX Ui NMPEAOCTABICHHUS MYHHIIMITAIIEHOM YCIIyTH,
nub0 B TPENOCTaBIEHUM MYHHULUIAIBHOM YCIYrW, 3a HCKIIOYEHHEM CIIEAYIOIIUX
Clly4aeB: '

a) U3MEHeHHe TpeOOBaHUI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIIUXCS
IIPEIOCTaBICHNs] MyHUIIUIIAIBHON yCIIyTH, TOCJIe MepBOHAYAIBHOMN MOJa4d 3asBJICHHUS
0 IIPEIOCTaBICHUH MyHULUIIAIBHON YCIYTH;

0) Hanuuue omMOOK B 3asBICHUU O NPEAOCTABICHHH MYHHIIMITAIBHON yCIyru
U JIOKyMEHTaX, IOJAaHHBIX 3asBHUTEJIEM IIOCJ€ NEPBOHAYAIBHOIO OTKa3a B IIpHeMe
JOKYMEHTOB, HEOOXONUMBIX /IS TPENOCTaBICHHS MYHULHUIAIBHOW  YCIIYTH,
b0 B NPEAOCTaBICHUM  MYHUIMIAIBHOH YCIyrM H  HE  BKJIFOYEHHBIX
B IIPE/ICTABJICHHBbIN paHee KOMILUIEKT JJOKYMEHTOB;

B) HCTE€YEHUE CpOKa JEeWCTBHS IOKyMEHTOB WM H3MEHEHHe WHQPOpPMAIUH
II0CJIe  IIEpBOHAYAJILHOIO  OTKa3a B  IpuUeMe  JOKYMEHTOB, HEOOXOAMMBIX
JUIss  NIpeJOCTaBJIeHUss MYHHULMIAIBHOM  ycinyrd, JubOO0 B  IIPelIOCTaBICHUU
MYHHULIUIIAIBHON YCIIyTH;
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) BBISBIEHHE JIOKyMEHTalIbHO IOATBEPXKHEHHOTO (akTa (IIPH3HAKOB)
OLIMOOYHOrO HIIM HPOTHUBONPABHOTIO AeHCTBHs (Ge31elCTBHSA) MOMKHOCTHOIO JIMIA
Hcnonkoma, paGotHuka M®L, npu nepBoHaYanibHOM OTKase B MPHEME JOKYMEHTOB,
HEOOXOMMBIX ISl TPEIOCTaBIICHUs MyHULUIIAILHON YCIIyTH, THO0 B IIPeIOCTABICHAN
MYHHLUNATBHOW YCIYr'W, O 4Y€M B IHCBMEHHOM BHJE 3a TOAMUCHIO PYKOBOIWTEJIS
HcrnonkomMa npy NEepBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOAUMBIX
JUls. TIPEAOCTAaBJICHHs MYHHUIUIAIBHOM YCIYTH, YBEIOMIISETCS 3asBHTEIb, a TAKKe
NPUHOCATCS U3BMHEHUS 3a I0CTaBJICHHbIE HEY00CTBa;

4) mpemocraBieHds Ha OyMaXHOM HOCHTeENE IOKYMEHTOB W HMH(OpPMAIUH,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee OBUIH 3aBEPEHBI B COOTBETCTBUH C IIyHKTOM 7.2
yacti 1 crareu 16 ®enepanbHoro 3akoHa Ne 210-@D3, 3a HCKIIOYEHHEM CIIy4Yaes,
€CJIN HAHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JH0O HX H3BATHE SBISIETCS
HEOOXOMMMBIM yCJIOBHEM IPEJOCTABICHUS TOCYJApCTBEHHON WM MYHMIUIIAIBHON
YCIIyTH, ¥ HHBIX CJIy4aeB, yCTAaHOBIEHHBIX (elepalbHEIMH 3aKOHAMH.

2.6. MicuepnbiBarolLuii epeyeHs JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
C HOPMaTHBHBIMHU IIPABOBBIMM aKTaMH JJIsl IPEAOCTABICHUS MyHHULIMITIAIBHON YCIIYTH,
KOTOpBIE€ HAXOJATCS B PACIOPSKEHUH FOCYJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHHsI U IIOJIBEOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'0 CaMOYIIpaBJIEHHUs] OPraHU3allui U KOTOphIE 3asBUTEIb BIIpaBe MPeICTABUTh,
a TaKk)Ke CIOCOOBI MX MOJTyYEeHUsI 3asIBUTEISIMH, B TOM YHCJIE B DJIEKTPOHHOM (hopMe,
MOPSANIOK MX IIPEJCTaBIEHHs; TOCYAApCTBEHHBIN OpraH, OpraH MECTHOTO
caMmoyIpaBJieHHsl MO0 OpraHu3alys, B paCOPSDKEHUH KOTOPBIX HAXOISATCS JAHHEIE
JOKYMEHTBI

2.6.1. Ilomy4aroTcst B paMKaxX MeXBEJOMCTBEHHOIO B3aUMOIEHCTBHS:

1) Bemmucka u3 EQMHOrO rocyapCTBEHHOrO peecTpa HEIBMKMMOCTH —
DenepanbHas ciy)0a rocy1apCTBEHHON PerHCTpalliy, KaaacTpa i KapTorpaduu;

2) cBeleHus o JeicTBYyIONIEM NacnopTe rpaxaanuHa Poccuiickoi Menepanum —
MBI Poccuu;

3) cBeleHMS O HOTApHUaIbHOW JOBepeHHOCTH — DeepanbHas HOTAPHANIBHAS
rajiaTa. '

2.6.2. 3asBuTens BIpaBe NPENOCTABUTH INOKYMEHTHI (CBEOEHHUS), YKa3aHHBIE
B NOAMyHKTe 1 myHKTa 2.6.1 aIMUHHUCTPATHBHOIO periaMeHTa, B JOpMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHON KBaTM(GUUUPOBAHHON IOMIHCHIO  JIHII,
YIIOJIHOMOYEHHBIX Ha CO3JaHHe U IOJIHCaHHe TaKUX JHOKyYMEHTOB, IIpPH ITOoJaye
3asIBJICHUSL.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE IPEACTABICHHE) YKa3aHHBIMH
B IyHKTE 2.6.]1 aIMMHUCTPATUBHOTO perjaMeHTa OpraHaMH rOCYJapCTBEHHOW BJIACTH,
OpraHaMH MECTHOT'O CaMOYIIPaBJICHHS, OpraHU3alllsIMH JOKYMEHTOB M CBEICHHI
HE MOXET SBJIATHCS OCHOBaHUEM Il OTKa3za B MPENOCTABICHHH MYHHUIIMITAIEHOMN
YCIIyTH.

2.6.4. JlomxHOCTHOEe 1HMIO W (WiM) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
a/IMUHUCTPAaTUBHOIO perjiaMeHTa OpraHoB U OpraHu3alyii, He IpeJCTaBHUBIINE
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(HECBOEBPEMEHHO IIPE/ICTABUBIINE) 3alPOIICHHBIE U HAXOMAIIMECS B PACHOPSIKEHUN
JAOKYMEHT WUJIU CBEJICHUsI, IOJJIeXKAT aAMUHUCTPATUBHOMN, TUCHUIUTMHAPHONW WA WHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeNbcTBOM Poccuiickoit @eneparum.

2.6.5. 3anpentaercst TpeGOBATh OT 3asiBUTENS JOKYMEHTHI CBEIEHHS, B TOM 4HCIIE
NOJTBEPXKAAIOIINE BHECEHHE 3asBHUTEJIEM IUIAThHI 3a MPENOCTaBlIeHUE MYHHIMITAIBHOM
YCITyTH, HaXOIIIHECS B PACIIOPSIKEHUHU IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBJIeHHss M TOJBEJOMCTBEHHBIX TI'OCYyJapCTBEHHBIM OpraHaM WJIH OpraHaM
MECTHOI'0 CaMOYINPaBJIEHHs] OpraHU3aIU.

Hemnpencrasienne 3asBUTENEM TOKYMEHTOB, COIEP)KAIMX CBEIEHHS, KOTOPHIE
HaxoIITCsS B PACHOPSHKEHUH TIOCYJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOyTIpaBJIeHHss M II0JBEJOMCTBEHHBIX T'OCYy/JapCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOI'O CaMOYIpPaBJICHUSI OpraHu3alliii, He SBISETCS OCHOBAaHHEM [UII OTKa3a
3asBUTEJIIO B IIPEOCTaBICHUN MyHHUIIUIAIBHOM YCITYTH.

2.7. VicuepnblBaloLyi IepedeHb OCHOBaHMUH [T OTKa3a B IIPHEME JJOKyMEHTOB,
HEOOXOAMMBIX JJIS IPEIOCTABICHHUS MyHUILIUTIAIBHOM yCIIyTH

2.7.1. OcHoBanMsMU [UI1 OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOIHUMBIX
JUIsL IPEIOCTaBICHUS] MyHULIUTIATBHON YCIIYTH, SIBIISIOTCS:

1) npenacraBieHHble — 3asBUTENEM  JOKYMEHTHI  COAEPXKAT  MOJUUCTKH
U WCIOpaBJIEHWs  TEKCTa, HE 3aBepeHHble B  IMOpPSAKE, YCTaHOBJICHHOM
3aKO0HOJaTeabCTBOM Poccuiickoi @enepanuu;

2) JOKYMEHTBHI COJEp)KaT IOBPEXICHUS, HAJIWYHE KOTOPHIX HE II03BOJISET
B IIOJHOM 00BEME HUCHOIb30BaTh HHMDOPMAIMI0O U CBENEHHUS, COJEpKAIIHECS
B JIOKyMEHTAaXx JUIsl IPeI0CTaBICHISI MyHULIUIAILHON YCIIYTH;

3) mpeAcTaBleHHBbIE JOKYMEHTHI WM CBEIEHHS YTPATHIA CHIYy Ha MOMEHT
oOpalieHus: 3a MyHHULMNAIGHONW YCIyro# (JOKyMEHT, yIOCTOBEPSIOLIMI MOJTHOMOYHS
NpEeACTaBUTEIIs 3asBUTENS, B Cllydae oOpallleHUs 3a MpeJoCTaBIeHHEM MYHHIIMITATEHOM
YCIIyTH yKa3aHHBIM JIULIOM );

4) nozayva 3asiBJI€HUS O NIPEOCTAaBICHUH MYHHUIUIIATBHOM YCIYTH U JOKYMEHTOB,
HEOOXOIMMBIX Ul NPEJOCTaBICHHsS MyHULMITIAIBHON YCIYyTH, B 3JEKTPOHHOM (opme
C HapylLIeHUEM yCTaHOBJICHHBIX TpeOOBaHuUIA;

5) HEeKOppPEeKTHOe 3alloHEeHHe 00s3aTeNIbHBIX MoJiel B JopMe 3asBJIEHHUS, B TOM
YHClie B MHTEPaKTUBHOW (opme 3asiBieHHs Ha EnuHoM, PecryOIuMKaHCKOM IOpTale
(HemocTOBEpHOE, HETIONTHOE, JTHOO0 HETPaBHIBHOE 3aIlI0JHEHHUE);

6) IpeiaCcTaBieHUE HEIMOJNHOrO0 KOMIUIEKTA JOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEIOCTaBIICHUsI MyHULIUIIAIBHOM yCITyTH;

7) 3asBlleHHE O IPEJOCTABIEHHH YCIYyTd IOJAHO B OPraH TrOCYAapCTBEHHOM
BJIACTH, OpraH MECTHOI'O CaMOYIIPaBJIEHUs] WU OpraHU3allUI0, B IIOJTHOMOYHS KOTOPBIX
HE BXOIMT IPEJOCTABICEHUE MyHHULMIIAIBHOMN YCIyTH;

8) HecobmoaeHue yctaHOBIeHHBIX cTather [[ DenepanpHoro 3akona A 63-O3

YCIIOBHH  NpHW3HAHMS  NEHCTBUTENBHOCTH  YCHJICHHONM  KBAIU(DUIMPOBAHHON
3JIEKTPOHHOM MOIHCH.
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2.7.2. IlepeyeHp OCHOBaHUM Ul OTKa3a B MPHEME JOKYMEHTOB, HEOOXOMUMBIX
JUISL IOJTyYCHHS] MYHULUIIAIbHON YCIIYTH, SBISETCS UCUYEPIIBIBAIOIIMM.

2.7.3. Pemenne o6 OTKaze B IpHEMe 3asBIEHUS U JOKYMEHTOB, HEOGXOIHUMBIX
JUISL TIPEIOCTABJICHHUsS] MYHHMIMIIAJIBHOM YCIIyTH, MOXeT OBITh NMPHUHATO Kak BO BpEMs
npueMa 3asBUTENS, TaK U I1OCJIE IMOJy4YeHHUS OTBETCTBEHHBIM HOJDKHOCTHEIM JIHI[OM
HcrnonkomMa HEOOXOAMMBIX ISl IIPEJOCTABICHHS MyHHUIMITAIIBHOMN YCIIyTd JOKYMEHTOB
(cBelleHnii) ¢ HCIONB30BaHMEM  MEXBEJOMCTBEHHOIO  HH(POPMALMOHHOTO
B3aUMOJIEHCTBYS, B CPOK, HE IpEeBBIAONMNA 9 pabouux AHEW CO OHSA pEerrcTpamnuu
3asIBJICHUSI. :

2.7.4. 3anpemaercs OTKa3bIBaTh B IpHEMe 3asBICHHS W HHBIX IOKYMEHTOB,
HEOOXOMMBIX JIJIsl IIPEJOCTaBICHHSI MyHULIUIAIBHOMN YCIYTH, B ClIydae eClid 3asBICHHE
¥ JIOKYMEHTBI, HEOOXOIUMBIE IJIS MPEIOCTaBICHUS MYHUIMIIAIBHOM YCIYTH, IOJaHEI
B COOTBETCTBMM C HHpOpMamued O Ccpokax W IMOpSAKEe IpedOCTaBIeHUS
MYHHUIMIIAIBHOM YyCIyrH, omyOnukoBaHHOW Ha EmuHOoM moprane, PecryGiukaHckoM
noprale.

2.8. McuepnpiBarolyii NepeueHb OCHOBAHUIA JJIs1 TIPHOCTAHOBIIEHHS UIIH OTKa3a
B IIPEJIOCTaBJIIEHUN MyHUIIUTIAIBHOMN yCITyTH

2.8.1. OcHoBanMsl A1 TNIPUOCTAHOBJIEHHS IPENOCTABICHUS MYHHUIMIIAIBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHuA [yl 0TKa3a B IPEIOCTABICHHH MYHHULMIIAIBHOM YCIIyTH:

1) B mpeacTaBiIeHHBIX 3asBICHHHA W (WIH) JOKYMEHTaX COMEPKHUTCS HEMOJIHAs
U (W1K) HelOCTOBEpHAasi HH(POpMAIIHS;

2) IOCTyIUIEHHE OTBeTa OpraHa TOCYIapCTBEHHOM BJIACTH, OpPraHa MECTHOIO
CaMOyTpaBJieHus: JMOO TIOABEJOMCTBEHHOW OpraHy TIOCYAapCTBEHHON BIIACTH
WA OpraHy MECTHOTO CaMOYIIpaBJIeHHs OpraHW3allii Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBH/IETEIBCTBYIOIIErO 00 OTCYTCTBUM JOKyYMeHTa U (WIK) HHGOpMAIMH, HEOOXOAUMBIX
JUISL TIPEAOCTABJICHUS MYHHLMIIAJBHON YCIYTH, €CIIM COOTBETCTBYIOIIUNA ITOKYMEHT
He ObUI IIpe/ICTaBJIeH 3asBUTENIEM 10 COOCTBEHHOM HHHUIIMATUBE;

3) OTCyTCTBHE CBEIEHHMH O PETHCTpAllMd TPaKIaHWHA 110 MECTY XXMTEIbCTBA
(mpeOpIBaHMS) B pacTIOPSHKEHUU OPraHOB MECTHOTO CaMOYIIPABJIEHHS.

- 2.8.3. IlepeyeHbp OCHOBaHHWIl Ul OTKa3a B MPENOCTABICHHH MYHHUIIMIIAIHEHON
YCILYTH SIBIISI€TCSI UCUEPIIBIBAIOIIIHM. '

2.8.4. 3ampemaercsi OTKa3bIBaTh B IPEAOCTABICHUHM MYHHUIMIIAIBHOM YCIyTrd
B Cllydyae, €CIH 3asBJICHHE O IPEAOCTaBICHUH MYHHIMIAIBHONH YCIYrd IOJaHO
B COOTBETCTBMM C MH(OpMalLueli O cpokax U TMOPSAAKE IPeJOCTABICHUSI
MYHHUIMIIAIBHOM YCIyrH, onyOnukoBaHHOW Ha EnuHoM moprane, PecrmyGaukaHckoM
roprae. ‘

2.9. Ilopsanok, pasMep ¥ OCHOBaHUSI B3UMaHHsI 'OCYIAPCTBEHHOM MTOLTHHBI MM HHOM
IUTaThl, B3MMAEMOH 3a IIPEJIOCTaBICHIUE MYHULIUITAIIBHON YCIIyTH

MyHI/IIII/IHa.HBHaH yciyra np€aoCTaBIACTCI Ha 663B03MC3I{HOI71 OCHOBE€.
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2.10. IlepeveHb ycayr, KOTOpBIE SBISIFOTCS HEOOXOMUMBIMU U 00SI3aTEIbHEIMH
JUIS TIPEIOCTABJIEHUs] MyHULIAIIAIBHOMN YCIIYTH, B TOM YUCJIE CBEIEHUS O TIOKYMEHTE
(10KyMeHTax), BblJJaBaéMOM (BBI1aBaeMbIX) OpraHU3AlHUSIMH, YIACTBYOIIUMHU
B [IPEIOCTABIIEHUH MYyHUIUTIATBHBIX YCIIYyT

[Ipenocrasienue HeOOXOUMBIX U 00sI3aTENBHBIX YCIYT He TpeOyercs.

2.11. Ilopsinok, pa3Mep U OCHOBaHMSI B3UMAHMUSI IUIATHI 3@ IIPEIOCTaBICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCS HEOOXOUMBIMHU U 0053aTeIbHBIMU IS IIPEIOCTaBICHUS
MYHULUNAIBHOM yCIIyrH, BKJItOUas HHGOPMAIIHIO O METOAMKE pacdyeTa pa3Mepa TaKoi
IUIaThI

IIpenocraBnenrne HEOOXOAUMBIX U 00S3aTENBHEIX YCIYT He TpeOyeTcs.

2.12. MakcuManbHbBIN CPOK 0KHAAHUS B OYepear MpH 1ojjade 3amnpoca
O IIPEJOCTaBICHUH MYHULUIIAIBLHON yCIIyTH, yCIIyT'H, IPEAOCTABISIEMOM OpraHu3aluen,
y4acTBYIOLIEH B IIPEIOCTABICHUU MyHULIUNIAIBHONU YCIIYyTH, U IPH MIOIy4YCHUH
pe3yibTara NpeIoCTaBIeHUs TAaKUX yCIyT

2.12.1. Bpems oxxuaHus Npu nojayde 3asBICHUS Ha MOJyYeHUE MyHUIIUIIATIBHON
yciiyru — He Oosiee 15 MUHYT.

2.12.2. Ilpu nomy4yeHuu pesyibTaTa NPEeAOCTaBICHUS MyHULUIIAIBHOU YCIYTU
MaKCHMaJIbHBIHM CPOK 0XXKHJAHHS B OUeped He JOJDKEH IPeBhIaTh 15 MUHYT.

2.13. Cpok 1 NOpsSIIOK pEeTUCTPALMK 3aIIpoca 3asiBUTENS O MPEJOCTABICHUH
MYHHLMNIAJIIBHOMN YCIIyTH U YCIIyTH, IPEJOCTABIIIEMON OpraHu3alyel, y4acTBYIOLIEH
B IIPE/IOCTABICHUN MYHUIIUTIAIGHON YCIIYTH, B TOM YHUCJIE B JIEKTPOHHOU opme

2.13.1. Ilpu nuyHom obGpamennn B M®L] B 1eHb Mmojavu 3asiBICHUS 3asSBUTEIIO
BeI1aercs pacnucka u3 AVIC M®L] ¢ peructpalliOHHBIM HOMEPOM, MOTBEPKAAFOIIHM,
YTO 3asiBJIEHUE OTIIPABJICHO, U 1aTOM MOAAa4H 3asiBJICHMUS.

2132 [Ipu HaIlpaBJIEHUHU 3asBIICHUS IIOCPELICTBOM, Enunoro,
Pecriy6iimkanckoro nopraja 3asBUTENb B I€Hb IOAAa4YH 3asBJICHHUS MIOJY4aeT B INYHOM
kabunere Epunoro, PecmyOnukanckoro mopTrajla YW IO 3JIE€KTPOHHOM IOYTE
yBEIOMJICHHE, MOATBEp)KAAlollee, YTO 3asBJIE€HHE OTIPaBI€HO, B KOTOPOM
yKa3bIBalOTCSI PETUCTPALIMOHHBIN HOMED U JlaTa IMoJavyu 3asiBJICHHUS.

2.13.3. Ilpu nuuHom oOpamenuu B KcrmoskoM B [eHb MNOJAYU 3asBICHUS
YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM McrmosikoMa 3asiBUTEIIO BBIJAETCS pacIucKa
13 aBTOMAaTU3UPOBaHHON UH()OPMALIMOHHON CUCTEMBI, TpeAHa3HAUEHHOM AJIs OKa3aHUs
rOCy/JapCTBEHHBIX M MYHULMIIAJIBHBIX YCIYT, C PETHCTPAllMOHHBIM HOMEPOM, AATOU
10/1a4¥ 3asIBJICHUS U [IePEUYHEM IIPeICTaBIE€HHBIX TOKYMEHTOB.

2.14. TpeboBaHus K TIOMEUICHUSIM, B KOTOPBIX MPEAOCTaBISAETCS MyHULIANIATbHAS
ycCiIyra, K 3ally 0)KHJIaHusl, MECTaM JJIsl 3al10JIHEHUS 3allPOCOB O MPEAOCTABICHUU



14

MYHHIIMIIAIBHOM yCIIyTd, HH()OPMAIMOHHBIM CTeHIaM ¢ 00pa3laMy UX 3allOJIHEHMs
U IIepEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS KaXK 0
MYHHULUIIAIBHON YCIYTd, pa3MeIeHUIO U 0(GOPMIICHHIO BU3YAIBHOM, TEKCTOBOM
¥ MyJbTUMEIUHHON MH(OPMAIIUH O ITOPSIKe IIPEAOCTaBIEHHUS TaKOM YCIIyTH, B TOM
yucie K 00eCIIeueHUIO JOCTYTHOCTH ISl HHBATUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C (pefiepallbHBIM 3aKOHOJATEIbCTBOM M 3aKOHOIATEIbCTBOM PeciyGuku
TarapctaH 0 coluanbHOM 3alUTE HHBATHIOB

2.14.1. IlpenocraBneHue MyHUIMNAIBHOW YCIYTHd OCYIIECTBISETCS B 3MaHUIX
U IOMEIIEeHHUsX, OOOPYZOBAaHHBIX IPOTUBONOXKAPHONH CHCTEMOW M  CHCTEMOU
MOXKapOTYILIEHHUS.

Mecra npuema  3asgBuTeneil  obopymyloTcs — HeoOXomuMoW — MeOelbro
Ut OpOpMIIEHUS JOKYMEHTOB, HH()OPMAIIMOHHBIMU CTEHIaMH.

2.142. B COOTBeTCTBHM C 3aKOHOJATEILCTBOM Poccuiickoii dDeneparuu
O COLMAJIbHOM 3alllMTe HMHBAJIKAOB B LENSIX OECHpemnsTCTBEHHOIO IOCTyIa K MECTy
IIPEI0CTaBIICHNUs] MyHULIMIIAIBHOM YCIIyTH 00€CIIeUnBaETCs:

1) obecneunBaercsi OeCHpeNsTCTBEHHBIM JOCTYNl HMHBAJIHAOB K MECTY
NPEOCTaBIEHHsT MYHHULMIAIBHONW yCJIyrd (yZOOHBIH BXOJ — BBIXOJl B IIOMEIICHHUS
U IIepeMelIeHNe B UX Npejenax);

2) BU3yaslbHas, TEKCTOBas U MYyJIbTUMEAWHHAs HWHPOpPMALHsS O nop;mKe
IIPEIOCTABIEHH MYHHULUIIAJIBHON YCIyTH pa3MellaeTcss B yJOOHBIX IJIsl 3asBUTENEH
MeCTax, B TOM YHUCJIE C YYETOM OTPaHHYE€HHBIX BO3MOXKHOCTEN WHBAIIU/IOB;

3) cOmpoBOXJEHUE WHBAIUJIOB, UMEIOIIUX CTOWKHE PacCTPOMCTBa (YHKIIHUU
3pEHHs U CaMOCTOSITEIILHOIO NTepeABMKEHHS, K OKa3aHUEe UM ITOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSITEJIBHOTO  TEPEIBI)KEHHS TI0 TEPPUTOPHUH,
Ha KOTOPOH pacIOJIOKEHbl OOBEKTHl COLUAIBHON, WHXEHEPHOHM M TpaHCIOPTHOU
MHOPacTPyKTyp, BX0/la B TaKue OOBEKTHI U BBIXOJA W3 HUX, MOCAIKH B TPAHCIIOPTHOE
CPEICTBO M BBICAJKH U3 HErO, B TOM YUCJIE C UCIIOJIB30BaHUEM KPECIa-KOJISICKH;

5) Hapexallee pa3MelleHHe OOOpYIOBaHHS W HOCHTENIel HH(MOpMAaILUH,
HEOOXOMMMBIX AJIsl obecreueHus: OecpernsITCTBEHHOTO AOCTyIIa HHBAJIKAOB K YCIIyraM
C YY4€TOM OTpaHUYEHUM UX KU3HEEATEeIbHOCTH;

6) nyOmupoBaHHe HEOOXOAWMOW [JIsi WHBAIHWIOB 3BYKOBOM M 3PHTEIBHOM
MHQOpMaLUK, a Tak)Ke HaJIIhced, 3HAKOB W WHOW TEKCTOBOM W rpa(bnqecxon
MH(OpMaLUK 3HaKaMH, BBIITOJIHEHHBIMHU pelibe(pHO-TOYeUHBIM IpudToM Bpaiis;

7) HOImyCK CypIOIepeBOaUUKa U TH(HIOCYPHAOIEPEBOTUHKA,;

8) momyck coOaKku-IIPOBOJIHUKA NPU HAIMYHU JOKYMEHTA, ITOITBEPKAAIOIIETO
€e creuuaJbHoe o0yueHue U BbIIaBaeMoro 1o ¢opmMe W B TMOpSJKE, KOTOpBIE
YyCTaHOBJIEHBI IIPHKa3oM MUHHCTEpCTBa TpyJa U COLUanbHOM 3amuThl Poccuiickoi
Qenepauun ot 22.06.2015 Ne 386 «O06 ytBepxaeHud GOpPMBI JOKYMEHTa,
MOJTBEPIKAAIOLIErO clienuaibHoe oOydeHue coOaKu-MpOBOJHUKA, WU MOPSAIKa €ro
BBIJAYM.

2.14.3. TpebGoBanuss B wyacTu oOecnedeHHs MAOCTYIIHOCTH ISl WHBAJIUIOB
O0OBEKTOB, B KOTOPBIX OCYIIECTBISIETCS IPEIOCTABIEHHE MYHHUIMIAILHON yCIyry,
U CPEJICTB, HCIOJIE3YEMBIX IIPU IPEAOCTAaBICHUM MYHUIMIAIBHOW YCIYI'H, KOTOpHIE
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yKazaHbl B TnoAmyHKTaX 1-4 mnyHkra 2.14.2. agMUHUCTPaTUBHOIO perjaMeHTa,
NPUMEHSIOTCS K  O0BEKTaM U CpeIcTBaM, BBEJEHHBIM B  OKCIUTyaTal[HIO
WM TPOLIEALIMM MOJECPHHU3ALIMIO, PEKOHCTpYKIUIO Ttocie 1 urons 2016 roxa.

2.15. Tloka3aTenu AOCTYNHOCTH U Ka4eCTBa MyHUILIUIIAIBLHON YCIIYyTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJEHCTBUM 3asiBUTENIS C JOJDKHOCTHBIMHU JIMLIAMU IIPU
IIPEOCTaBICHUU MYHUIUNIAIBHON YCIYTH U UX IPOAOIDKUTEIBHOCTD, BO3MOXHOCTD
NOJTy4eHHs HH(OPMAIMK O XO/ie MTPeIOCTaBIeHUS MyHULIUITAIBHOM yCIIyTH, B TOM
YHCJIe ¢ UCIIOJIb30BaHuEM UH(OPMaIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOXKHOCTb JIMOO HEBO3MOKHOCTD IOTY4YE€HHUSI MyHULIUIIAIBHON YCIyTH
B MHOTO(YHKI[HOHAJIHFHOM LIEHTPE MPE0CTaBIeHHU IOCYJ1apCTBEHHBIX
Y MyHULUNAIBHBIX YCIYT (B TOM YHCIIE B IIOJTHOM 00BeMe), B JIIOO0M
TEPPUTOPHATIEHOM I10Ipa3/I€JIEHUHU OpraHa UCIIOJIHUTEIBHO PaclOpsAUTEIBHOIO Oprana
MECTHOI'0 CaMOYIIpaBJIeHUs], 110 BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBIN MPUHITAI),
IIOCPEACTBOM 3aIIpoca O IIPEAOCTaBIIEHUU HECKOJIBKUX IOCYyAapCTBEHHBIX
U (WIM) MyHULUIAIBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX [IEHTpaX Mpea0CTaBICHUS
rOCyZlapCTBEHHBIX U MyHULIMNIAJIIBHBIX YCIIYT, IPeAyCMOTPEHHOro cTaTbei 15.1
®enepanbHOro 3akoHa Ne 210-03 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aTensiMu JOCTYITHOCTH TpPEeAOCTaBIE€HUS MYHHUIUIAIBHOU YCIyTU
SIBIISIIOTCSL:

PacIIOJIOKEHHOCTh IIOMENIEHUs], B KOTOPOM BEIETCs IIpUEM, Bbllaya JOKYMEHTOB
B 30HE JIOCTYITHOCTU OOIIECTBEHHOI0 TPAHCIIOPTa;

HaJlnyhe HeoOXOAMMOIro KOJMYeCTBa CIEIUAINUCTOB, a TaKXKe IOMEIICHHH,
B KOTOPBIX OCYILIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asBUTEJIEH;

HaJlMyhe HcYeplnbiBatolleil uHopmanuu o cmocobax, HOpsAAKe U CpoKax
IIPEIOCTABIICHUs] MYHULUIIAJBHON YCIyrd Ha HMH(OPMAUMOHHBIX CTeHAaX, ExuHoMm
nopraie, PecriybnukanckoM noprane, opuIuaIbsHOM caiiTe MyHUIIUIIAIBHOTO palioHa;

OKa3aHMEe I[IOMOIIM WHBaJIKJaM B IIPEOJOJICHUH OapbepoB, MEIAOINX
MIOJIyYE€HHIO UMHU YCIIyT HapaBHE C JPYTUMHU JIULAMH.

2.15.2. IlokasaTtensiMu KadecTBa NPENOCTABICHUS MYHULUIIAIBHON YCIyTH
SIBJISIFOTCSL: '

1) cobimonenre cpokoB MpuemMa U paCCMOTPEHHUS JOKyMEHTOB,;

2) cobmoieHre cpoKa MOTy4YeHHsI pe3yJibTaTa MyHULIUITAJIbHOM yCITyTH;

3)orcyrcTBHE OOOCHOBAaHHBIX Kajllo0 Ha HapyLIeHHs aJIMUHUCTPAaTHBHOIO
perjiaMeHTa, coBeplIeHHbIe paboTHUKamMu VcrionkoMma;

4) KOJIN4YECTBO B3aUMOJICHCTBUI 3asBUTEINS C JOJDKHOCTHBIMHU JiuliaMu (6e3 yuera
KOHCYJIbTALHi): ‘

B3aWMoOJelcTBUe 3asBUTeNnst C paborHukamu HMcmonkoma wmm  MOL]
OpH  MPENOCTABICHUHM MYHMUIUNAIBHONM YCIyrM OCYLIECTBISIETCS OOWH  pa3
IIPY [IPEICTABIICHUH 3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTaMU;

OJMH pa3 B Cily4ae HEOOXOAMMOCTH IOJIy4eHHs pe3yibTaTa MpeAOoCTaBICHHUS
MyHHULIMIIAIBHON yciayru B Mcnonkome win MO®L] B popme 3K3eMIUISIpa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)XHOM HOCHUTEE.
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[Tpoo/KUTENBHOCTS OJHOTO B3aUMOJEWUCTBHUS 3asBUTENS C JOKHOCTHBIMH
JIMLAMH [IPY NPEIOCTaBICHUH MyHHUIIMIIATIBHOM yCIIyTH He MpeBhIaeT 15 MUHYT.

3asBUTENb BIPaBe OLIEHUTh Ka4eCTBO IPEIOCTABJIEHUS MYHUIMIAILHON YCIyTH
C INOMOIHNBIO YCTPOMCTB IOJABMXKHON pafMoTeIeOHHOU CBSA3H, C HCIOIB30BAHUEM
Enunoro, Pecrybnikanckoro nopraia, TEepMHUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmanus o xone NpeNOCTaBICHUS MYHHUIMIIAIBHOM YCIYTH MOXET
ObITh MoOJlydeHa 3asBUTENEM B JIHYHOM KaOuHere Ha EauHoM moprane,
Pecny6niukanckom nopraie, B Ucronkome, M®ILI.

2.15.4. TlpenocraBieHne MyHUIMIAIBHOW YCIYyTH OCYLIECTBIISIETCS B JIFOGOM
MO®I[ no BbIOOpY 3asBUTENsT HE3aBUCHMO OT MECTa €ro JKUTEIbCTBA HIM MecTa
(akTuueckoro npoxxkuBaHus (NpeObIBaHusI) HA TeppuTopuM PecryOmuku Tarapcran
10 SKCTEPPUTOPHAIIBHOMY MPUHIIUITY.

MynununanpHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIpoca He IPEA0CTaBIsIeTCs.

2.16. Mnble TpeGoBaHus, B TOM YUCIIE YYUTHIBAIOIIHE OCOOEHHOCTH MPEI0CTABIICHHS
MYHHUIUIAIBHOMN YCIYTIH 110 S3KCTEPPUTOPHATIEHOMY IIPHHLHMITY (B ClTydae, eCliid
MYHHILUNATIbHAS yCIlyra MPeI0CTaBISeTCs M0 3KCTEPPUTOPUATBLHOMY IIPHHITHITY)
1 0COOEHHOCTH IPEIOCTaBICHUS] MyHHUIUITATBHOM YCIIyTH B 3JIEKTPOHHOU hopme

2.16.1. Ilpu npenocTaBieHUH MYHHLUITAIGHOU YCIYTH B 3JIEKTPOHHOU (opme
3asiBUTEJIb BIIPaBe:

1) nmomyunts uHGQOpMALMIO O TOPSAKE M  CPOKax  IPeIOCTABICHHS
MYHHULUIIAIBHON YyCIIyrH, pasMelleHHylo Ha Eaunom mnoprtane, PecmyGnukanckoM
HIOpTale;

2) nojath 3asBICHHE O MPENOCTABJICHWH MYHHIUNAIBHONW YCIYTH U HHEIE
JIOKyMEHTBI, HEOOXOJUMBIe JJISl IPEAOCTABICHHS MyHHUIIUIIATBHOMN YCIIYTH, B TOM YHCIIE
JOKYMEHTbl M MH(QOPMALUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLTH 3aBEepEHBI
B COOTBETCTBHMHM C IIyHKTOM 7.2 yactu 1 ctatbu 16 ®@enepanbHoro 3akoHa Ne 210-D3,
¢ ucnoyib3oBanueM Ennnoro, Pecmy6nukanckoro moprana;

'3) NONy4YHTh CBEJEHHs O XOJ€ BEHINOJIHEHHs 3asBJIEHHN O MPeIOCTaBICHUH
MYHHIUIIAIBHON YCIIyTH, IOAAHHBIX B AJIEKTPOHHOU (hopMme;

4) oCyIIeCTBHUTH OLEHKY Ka4eCTBa MPENOCTABICHUS MyHUIMIATLHOM YCIyTH;

5) MNONy4uTh pe3yJbTaT IPEJOCTaBICHUS MyHULHUNAIBHOW yclnyrd B (opme
3JIEKTPOHHOT'O JJOKYMEHTa;

6) nonatk >kanoOy Ha pelieHue u neiictBue (6e3metictBue) Kcmonkoma, a Takke
€ro JO/UKHOCTHBIX JIML, MYHULUNAIBHBIX CIyXXallux ImocpenctBoM EmuHoro,

PecnyGnukanckoro ropraia, nopraia benepanbHOU rocyapCTBEHHOM
MH(POPMALIMOHHOM cHUCTeMBbI, obecrieurBaronIeii mporecc A0cyae0Horo (BHeCy1e6HOro)
00aJloBaHus peleHui U ' JeicTBui (6e3neiicTBuUs), COBEPLICHHBIX

pyu TIpCAOCTAaBJICHHH T'OCYHapCTBEHHBIX W MYHHUIMUIAJIBHBIX YCIYr OpraHaMu,
NPpEAOCTABIIAIOIMMHU I'OCY IapCTBEHHBIC U MYHULIMIIAJIBHBIC YCIIYTH, UX JOJDKHOCTHBIMU
JIMIIaMH, roCy1apCTBE€HHBIMU U MYHUITUITAJIBHBIMHU CJIY >KaIllUMHU.
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2.16.2. ®opmupoBaHUE 3asBICHUS] OCYLIECTBIISIETCS IIOCPEACTBOM 3aIlOJHEHHMS
NIEKTPOHHONH  (oOpMbl  3asBleHMss Ha EnuHOM, PecrmyGnuKaHCKOM —IOpTaie
0e3 HeoOXOIMMOCTH JOTIOHUTEIBHOM Mo1a4ur 3asBIICHHUs B KaKOU-TH00 HHOM BopMe.

2.16.3. Ilpu popmMupoBaHUH 3asBIECHUS 00ECIIEUNBAETCS:

1) BO3MOXHOCTH KOITUPOBAHHS U COXPaHEHHS 3asBJICHUS M MHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JJIsl IPEIOCTABIICHHUS YCIYTH;

2) BO3MOXHOCTB 3aIlOJTHEHHS HECKOJBKUMH 3asBHTENIIMH OIHOM 3JE€KTPOHHON
(GopMbI 3asgBNIEHUs NpU OOpAIEHHH 3a YCIyraMH, [peIroaralolMMi HaIpaBIeHHE
COBMECTHOI'O 3asiBJICHUSI HECKOJILKIMHU 3asBUTEIISIMH; :

3) BO3MOXHOCTH II€4aTH Ha OyMa)KHOM HOCHTEJIE€ KOITHH DJIEKTPOHHON (OPMEI
3asIBJICHHS,

4) coxpaHeHHe paHee BBEICHHBIX B JJIEKTPOHHYIO (hOpMyY 3asBlIEHHS 3HAUYCHWMH
B JIIO0OM MOMEHT IO JXEJIaHWIO IOJIb30BaTelNsl, B TOM YHCJI€ IPH BO3HHKHOBEHHHU
OomMOOK BBOJA M BO3BpaTe Ul ITOBTOPHOI'O BBOJA 3HAYEHUH B BJIEKTPOHHYIO (HopMy
3asIBJICHUS;

5) 3amonHeHHWe TMoJiel JJIEKTPOHHOW (OPMBI 3asBJIEHHS 1O Hayaja BBOJA
CBEJIEHMH 3asBUTEJIEM C HCIOJIb30BaHUEM CBeleHUM, pasMmemeHHbIX B ECHUA,
U CBeleHHuH, omyOnukoBaHHBIX Ha EnuHOM, PecrmyOiukaHCKOM IopTaie, B YacTH,
Kacalollencss CBEJEHHM, OTCYTCTBYIOIIMX B €IMHOH CHCTeMe WIeHTU(DUKAIIUN
U ayTeHTUUKAIUH;

6) BO3MOXXHOCTb BEpHYThCSl Ha JIIOOOH M3 STAllOB 3allOJIHEHHS 3JICKTPOHHOU
(GopMbI 3asBiIeHHs 0€3 TOTepH paHee BBEACHHON HH(POPMAIINY;

7) BO3MOXHOCTH JOCTyIa 3asBHUTEIS K paHee IOHaHHBIM WM 3asBIICHUSIM
B T€YEHHE HE MEHEE OJHOI'0 IoJia, a TAKXKe YaCTUYHO C(HOPMUPOBAHHBIM 3asBICHUSIM —
B TEUYEHHE HE MeHee 3 MecCsIEB.

2.16.4. 3anucek 3asBuTenei Ha npueM B MOL] (manee — 3amuch) OCyIECTBISIETCS
nocpezactsom Exqunoro, Pecriybnukanckoro noprana, teinedona KoHTakT-nentpa MOLI.

- 3asgBUTENIIO IPEJOCTaBIISIeTCS] BO3MOXKHOCTH 3allUCH Ha JoOble CBOOOIHEIE
JUIs TIppeMa JaTy W BpeMs B IIpefieslax YCTaHOBJIIEHHOTO B MHOIO()yHKLIHOHAJIBHOM
LeHTpe rpaduka nprema.

3aluch Ha ONPEJENICHHYIO J1aTy 3aKaHYMBAETCS 32 CYTKH IO HACTYIUICHHS JTON
JIaThl. '

JUia  ocyluecTBiIIeHHMsT NpelBapUTEIbHOM 3amucd mocpeacTBoM EnuHoro,
PecnyGnukaHckoro mopTajia 3asBUTENI0 HEOOXOAMMO YKa3aTh 3allpallliBacMbIe
CUCTEMOM JaHHbIE, B TOM YHCIIE:

(Gamunuro, uMs, 0TYeCTBO (IIPU HATHYHH );

HOMep TenedoHa;

aJipec 3JIEKTPOHHOM NOYTHI (T10 JKeJIaHUIO ),

XKeJlaeMyIo JaTy U BpeMs Ipuema.

B caysae HECOOTBETCTBHMSI CBEIEHHH, KOTOpble COOOIIMI  3asBUTEINb
IpH IIPEJBAPUTEIBHON 3allMCH, JOKyMEHTaM, IPEJCTaBIIEHHBIM 3asBUTENIEM IIpU
JTMYHOM IpUeMe, IIpeiBapUTeNIbHAas 3alUCh aHHYJIUPYETCs.

IIpu ocylecTBI€HUN MpeABapUTEIbHON 3alkCH 3asBUTENI0 obecrednBaeTcs
BO3MOXXHOCTh ~paclieyaTaTb TaJlOH-IIOATBEpKAeHUE. B cioydae, ecinu 3asiBUTEIb
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COOOIIMT afpec 3JEeKTPOHHOM IIOYTHI, HA YyKa3aHHBIA apec TakKXKe HaIpaBiIseTcs
WHpOpMalMs O TIOATBEPXKACHUH IIPEIBAPUTENLHOM 3allUCH ¢ yKa3aHWeM JaThl,
BPEMEHH U MecTa IpueMa. :

IIpy ocymiecTBIeHUH IpeJBAPUTETHHON 3allUCH 3asABUTENb B 00S3aTENEHOM
nopsiZIke UHPOPMUPYETCsl O TOM, UTO IIPeBAPUTEIIbHAS 3AIMCh AHHYJIUPYETCS B ClIydae
€ro HEsSBKH 10 HCTEYEHUH 15 MUHYT C Ha3HAYEHHOTO BpEMEHH IIpHUeMa.

3asBUTENb B J1I000€ BpeMs BIIpaBe OTKa3aThCsl OT IPEABAPUTEIHHOM 3aIIHCH.

3anpemaercss TpeOOBaTh OT 3asBUTENI COBEPIINEHHS HHBIX NEHCTBUH, Kpome
IIPOXOXKIEHHUS MACHTU(DUKANY U ayTeHTU(UKALIMA B COOTBETCTBUH C HOPMATHBHBIMU
npaBoBEIMH aKkTamu Pocculickoli ®@enepauuy, yka3aHus LETd IpueMa, a TaKxkKe
IPEJOCTaBIEHUs] CBEICHUM, HEOOXOAMMBIX JUIsl pacdyera UIMTEIFHOCTH BPEMEHHOIO
WHTEpBaJla, KOTOPBII HEOOX0IUMO 3a0POHUPOBATS IS ITPUEMA.

3. Cocras, 1ocse10BaTeIbHOCTD M CPOKU BBIITOJIHEHHUS 8 JMUHUCTPATUBHEIX IPOLIEAYD,
TpeOOBaHuUs K MOPSAKY MX BBIIIOJTHEHUS, B TOM YHCIIe 0COOEHHOCTH BBIITOIHEHUS
aJIMAHUCTPATUBHBIX ITPOLIEIyp B JIEKTPOHHOM opMe, a Takke 0COOEHHOCTH
BBIIIOJIHEHUS a/IMUHHUCTPATHBHBIX MPOLIEAYP B MHOTO(QYHKITHOHATBHBIX LIEHTpaxX

3.1. Onucanue nocnen0BaTeIbHOCTH NEHCTBUH NPU MIPEeIOCTaBICHUN
MYHULUINIAILHON yCIIyTH

3.1.1. IlpenocTraBieHre MyHULUIAIBHON YCIyT'H BKIIIOUAeT B cels Clemyrollue
aJIMUHHCTPATUBHEIE IIPOLIETYPHI: :

1) KOHCYJIBTUPOBaHUE 3asBUTEJIS;

2) TNpuUHATHE U pPACCMOTPEHHE KOMIUIEKTa JIOKyMEHTOB, IIPEICTaBIEHHBIX
3asBUTEJIEM;

3) HampaBlieHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE
B [IPEJIOCTABIICHUH MYHUIIMNAILHON YCIIyTH;

4) moaroToBKa pe3yJibTaTa MyHUIUIIAIBHOMN YCIIyTH;

5) Beljaua (HampaBiieHUE) 3asIBUTEITIO pe3yJIbTaTa MyHULIUITAJIEHOM yCIIyTH;

6) ucnpapiieHHEe TEXHUYECKUX OIIHOOK.

3.2. Oxa3zaHue KOHCYJIbTAllUN 3asIBUTEIIO

3.2.1. OcHoBaHuWeM Hauajla BBINIOJIHEHUS aJAMUHUCTPATUBHOM IIPOLIEAYpEI
SBIIIETCS OOpallleHWe 3asiBUTENsI IO BOIPOCAaM, CBSA3aHHBIM C IIPEIOCTaBICHUEM
MYHULUIAJIBHON YCIIyTH.

JIoMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJIHEHUE
aMUHUCTPATUBHOM NPOLIEYPHI, SIBASETCS:

npu obpaienuu 3asButensi B MOIL] — pabotHuk MOL];

npu oOpamieHuu 3asiBUTenss B VcmonkoM — 3aMeCTUTENh PYKOBOIUTENS
Hcnonkoma (majnee — OJHKHOCTHOE JIUIO, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHHUE).
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3.2.2. 3asBuTenb BIpaBe OOpaTUTHCS 3a KOHCYJIbTAllEHl O MOpSIIKE W CPOKax
IPCAOCTAB/ICHAS  MYHHUMNANBHOH ycayrd B M®I] mmuro u no Tenmedony
U 3JIEKTPOHHOH ToYTeE.

Pabotnuk M®L] koHCYNBTUpYET 3asiBUTENS, B TOM YHCIE IO COCTaBy, bopme
NMPE/ICTABIAEMON JOKYMEHTALMHI U APYTHM BOIIPOCAM JUIsl TIONyYeHHs MyHHIAIAIbHOM
YCIIyTH.

3asBHTENb MOXKET TMONYYHTh HMHPOPMAIMIO O IOPSIKE IIPEIOCTaBICHUS
MYHUIUIIAIBHOM yCIIyTH Ha oHuIMaIbHOM caiite MOLI http://mfc16.tatarstan.ru.

AIIMUHUCTPaTUBHBIE IIPOLEAYPH], YCTaHABIMBAEMBIE HACTOSIIIM IIyHKTOM,
BBITIOJTHSIOTCS B IEHb OOpaIleH s 3asiBUTESL.

‘PesynbratamMu  BBINONHEHMS — aJMUHHCTPATUBHBIX  IIPOLEYP  SBISEOTCS:
KOHCYNIbTallWs. 1O COCTaBy, ()OPME MpPEJCTABIAEMO HOKYMEHTAllMM M JPYTHM
BOIPOCaM, HEOOXOAUMBIM sl IOy YeHHS MYHULUNATIBHON YCITyTH.

3.2.3. 3asBuTenp BipaBe 06paTUThCS B VICIONKOM 110 TenedoHy U 3JIeKTPOHHOM
[104Te, a TaKXKe MOJy4uTh KOHCynbTammio Ha Emunom, PecmyGnukanckom moprane,
caiite Mcnonkoma o mopsjake M CpOKax MpeAOCTaBIEHHS MYHHIHIIAIBHOM YCIIyTH,
B TOM YHCIIE 110 COCTaBY, (hOpMe MPE/CTABIAEMOM TOKYMEHTAlUH U APYTHM BOIIPOCAM
AJISL IOJTyYeHHUSI MYHULIMIIAJIBHOM yCITyTH.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHE UHQOPMHUPYET
3a4BUTCJII B COOTBETCTBHM C TpeOOBaHMAMH IyHKTa 1.3.4 aJMUHHCTPATHBHOTO
periameHTa.

AZIMUHUCTPaTUBHBIE IIPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIAM IIyHKTOM,
BBINOJTHAIOTCS B TEYSHHE TPeX paboumx JHeil co AHS MOCTyIUIeH s 0OpaleHus.

PesynbraTamMu  BBINONHEHMS  aJMHHHUCTPATHBHBIX  NPOLEAYP  SBISIOTCS:
KOHCYJNBTAlMK MO COCTaBY, ()OPMe IPENCTAaBIAEMON [NOKYMEHTAllMd H APYTHM
BOTIPOCaM, HEOOXOAUMBIM sl IOy YeHHS MYHHLUNATBHON YCITyTH.

3.3. IlpunsaTHE ¥ PacCCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
NIPE/ICTaBIIEHHBIX 3asBUTENIEM

3.3.1. Ilpuem 1OKyMEHTOB Jyisi NPENOCTABICHHS MYHHIUNATLHOM yciIyru
depe3 MOL] win ynanenHoe pabouee mecto M®II.

3.3.1.1. 3asBurens (peacTaBUTEND 3asBUTEIs) oOpamaercss B M®I] ¢ 3aIIpOCOM
O TPpelOoCTaBI€HHH  MYHHLUNAIBHOW yCIyTM W IPEACTaBIsAEeT  JOKyMEHTHI
B COOTBETCTBHH C ITYHKTOM 2.5 aZIMUHUCTPATUBHOTO PErJIaMEHTa.

3.3.1.2. Pabotuuk M®I], BEIyLIUH [TpueM Sa}IBJIeHI/II/I

OTIpE/IENISET NIPeAMET OOpalleHHS;

YZIOCTOBEPSIET INYHOCTD 3asIBUTEJIS;

IPOBOJMT NPOBEPKY MMOJTHOMOYHIA JINIIA, TOJAFOLIETO JOKYMEHTHI;

IIPOBOAUT TIPOBEPKY COOTBETCTBUS HOKYMEHTOB TpeGOBaHMAM, YKa3aHHBIM
B ITyHKTE 2.5 aIMUHHCTPAaTHBHOTO PETJIaMEHTA;

3aIMOJIHACT JIeKTPOHHYIO opMy 3asiBienus B AUC M®I];
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NPy TNpEJOCTaBICHUH  JOKYMEHTOB,  YyKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPAaTUBHOIO  perjaMeHTa Ha OyMa)XHOM  HOCHUTEJe, OCYILIECTBIIIET
CKaHHWPOBAaHHE IIPEACTABIEHHBIX TOKYMEHTOB; '

pacnevaTeiBaeT 3asaBiieHue uz AVUC M®L];

nepeiaeT 3asiBUTENIIO Ha IIPOBEPKY U MOANKMCAHME;

NI0CJIe TIOANTUCAHMS CKaHUpPYeT NoAnucanHoe 3assiaeHue B AVIC MOL];

sarpyxkaetr B AUC M®L] 10KyMeHTBI, IpeJCTaBIeHHbIE B JIEKTPOHHOM (opme
WM 3JICKTPOHHBIE 00pa3bl OTCKaHMPOBAHHBIX IOKYMEHTOB, (OPMHUPYET SIIEKTPOHHOE
JIeJ10; ‘

BO3BpalLlaeT MOAIKUCAHHOE 3asBJIEHUE ¥ OPUTHHAIIBI OyMa)KHBIX JOKYMEHTOB;

BBIIA€T 3asIBUTEJIIO PACIIUCKY B IpHEME JIOKYMEHTOB.

AJIMUHUCTPATUBHBIE TPOLEAYPHl, YCTAaHABIUBAEMbIE HACTOSINUM ITyHKTOM,
BBITIOJIHSAIOTCS B JIeHb OOpaIlleHus 3asiBUTEJIS.

Pesynbraramy BBINOJHEHHS aJMUHHUCTPATHBHBIX MPOLEAYP SBJISIOTCA: TOTOBOE
K OTIIpaBKe 3asBJICHUE U NIAKeT JOKyMEHTOB. ‘

3.3.1.3. PaGormuxk M®IL] HampaBiseT MNakeT [JOKYMEHTOB, IIPUHSATHIX
oT 3asBuTelist B Opran B 3JIeKTPOHHOU (opMe (B cOCTaBe MAaKETOB JIEKTPOHHBIX M)
B TEYEHHE OJHOro paboyero IHsA co AHS oOOpalleHHs 3asBUTENS B CTPYKTYpHOE
noxapaszaenenue MOLI,

Pesysibraramy BBINOJTHEHHS aIMAHUCTPATUBHEIX MTPOLIEAYP SBJISIOTCS: 3asBICHUE
U IaKeT JOKYMEHTOB (2JIEKTpOHHOE 1eJ0), HampaBieHHble B OpraH, HOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOI'O B3aUMOJIEHCTBHSI.

3.3.2. Ilpuem MNOKyMEHTOB MJIs IIPeJOCTABICHHS MYHHWIUNAIBHON YCIyTH
B QJIEKTPOHHOM (opme yepe3 Enunblit, Pecnybnukanckuii moprai.

3.3.2.1. 3asgBuTens Ui IOJA4YM 3asBICHUS B JJIEKTPOHHON (OPME BBIIOIHIET
CIIeyIoLHe IeUCTBUS:

BBIIIOJIHSIET aBTOPHU3AIIHIO;

OTKpBIBaeT (POPMY JIEKTPOHHOI'O 3asIBIICHUS;

3aM0JIHAET (OPMY JIEKTPOHHOTO  3asBICHMS, BKJIIOYAIOIIYI0 CBEICHHS,
HeoOX0oUMBbIe U 00s13aTeNIbHBIE IS [IPEIOCTABIEHUS My HULUIIAILHOM YCIIyTH;

NPUKPEIISICT AOKYMEHTHI B 3JIEKTPOHHOM (hopMe WM BJIEKTPOHHBIE O0Opa3bI
JOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asiBIeHUs (TIPH HEOOXOAUMOCTH);

NOATBEPXKAaeT (DAaKT O3HAKOMJICHHS M COIJIACHS C YCIIOBUSIMH M IIOPSIKOM
NPEJIOCTABJICHUS] MYHHMLMIAIBHON YCIyrM B 3JIEKTPOHHOU (opme (YCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHU B (hOpMe 3JIEKTPOHHOTO 3asIBIICHHUS );

NOATBEPXKAAET  JIOCTOBEPHOCTh  COOOLICHHBIX CBeleHHUU (yCTaHABIHBAET
COOTBETCTBYIOLIYIO OTMETKY B (POpME 3IIEKTPOHHOTO 3asBJICHHS );

OTIpPAaBJISIET 3ar0JIHEHHOE 3JIEKTPOHHOE 3asiBJIICHUE (Haxxumaet
COOTBETCTBYIOIILYIO KHOIIKY B ()OpMe 3JIEKTPOHHOTO 3asBIICHHU);

3JIEKTPOHHOE 3asBJICHHE IIOJAINKCHIBAETCSI B COOTBETCTBUU C TpeOOBaHUAMHU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PErIaMEHTa;

NOJIy4aeT yBeOMJIEHHE 00 OTIPaBKe JIEKTPOHHOTO 3asIBICHHS.

dopmaTHO-TorMYecKas IIPOBEpPKA c(hOpMUPOBAHHOTO 3asIBIICHHS
ocymectisiercss EnuneiM, PecmybnukaHCKUM MOpTaioM aBTOMAaTHYECKH Ha OCHOBAHUU



21

TpeOoBanul, onpenenseMbx VICIONKOMOM, B MpoLecce 3alojiHEHHs 3asBHTEIEM
K&XJI0r0 M3 IMOJISH OSJIeKTPOHHOH (opMBI 3asiBieHus. [lpu BbIABIEHHH EnuHBIM,
PecryGnukaHCKUM MOPTAioM HEKOPPEKTHO 3arOJHEHHOTO OIS 3JIEKTPOHHOU (POPMBI
3asABJICHUS 3asBUTEIIb YBEIOMIIIETCS O XapaKTepe BBIABIECHHON OIIMOKH M MOPSIKE ee
YCTpaHEeHHs — IIOCPE/ICTBOM  HMH()OPMALOHHOTO  COOGINEHHsSI  HEMOCPENCTBEHHO
B 3JIEKTPOHHOMU (hopMe 3asiBIIEHHUS.

AJIMHHHUCTPaTHBHBIE TPOLEAYPHl, yCTAaHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBITIOJIHSFOTCS B IEHb OOpaIlleHUs 3asIBUTEISL.

PesynbratamMu  BBINONHEHHsS  aIMHUHHCTPATMBHBIX  IIPOLEAYP  SBJISIOTCS:
JNIEKTPOHHOE JeN0, HanpabieHHoe B OpraH MOCPEACTBOM CHCTEMBI 3JEKTPOHHOTO
B3alMO/IEMCTBHUS.

3.3.3. PaccMoTpeHI€e KOMIUIEKTa JIOKyMeHTOB M crojikomoM.

3.3.3.1. OcHoBaHWeM Hauyana BBITOJHEHHUS aIMUHUCTPATHBHOM IpOLEAYpPHI
SBISICTCS  TIOCTYIUIGHHWE  3asBJI€HMS W  HWHBIX JOKYMEHTOB, HEOOXOAUMBIX
AUIS IPEOCTABJIEHUS] My HULIUIIAJIBHOM yCIIyTH.

JOIKHOCTHEIM ~ MIIOM ~ (pabOTHUKOM), OTBETCTBEHHBIM 3a  BBIMOJHEHHE
aIMHHHCTPATUBHOM IPOLEAYPhl SBISETCS 3aMECTHTENb PyKOBoAMTens Kcronkoma
(masee — HODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3 IIPHEM JOKYMEHTOB):

3.3.3.2. JIOJOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM JOKyMEHTOB, B CIydae
oOpalnenus 3asBUTENSI C 3asiBieHreM B OpraH:

OTpe/eIIIeT IpeAMET OOpaIleHH S ;

YCTaHaBIIUBAET JIMYHOCTH 3aIBUTEIIS;

IIPOBOJMT IIPOBEPKY MMOJHOMOYMH JIUIA, IOJAIOIIET0 JOKYMEHTEI;

IIPOBOJWT IIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSM, YKa3aHHLIM
B NyHKTe 2.5 aJMUHUCTPAaTUBHOTO  pEIlaMeHTa, IIPOBEPKY COOTBETCTBHUS
NPE/ICTaBJIEHHBIX ~ JOKYMEHTOB  YCTaHOBJEHHBIM  TpeOoBaHUSAM  (HaIexaliee
oopmIIeHHEe KOMUH JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaxX MOJUHCTOK, IIPUIIUCOK,
3a4EPKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX HCIIPABJIEHHUN);

3alI0JIHACT  JJICKTPOHHYIO ~ (opMy  3asdBICHHS B  aBTOMATH3MPOBAHHOM
MH(QOPMALIOHHOM CHCTEMe, IpeJHa3HAYeHHOH [UIS OKa3aHMS roCyAapCTBEHHBIX
Y MYHHULUIIAJIBHBIX YCIIYT;

NpH  NPEJOCTaBI€HHU  JOKyMEHTOB,  yKa3aHHBIX B  MOyHKTe 2.5
aIMHHHCTPAaTHBHOIO  perjaMeHTa Ha OyMaXXHOM  HOCHUTENe, OCYIUECTBIISET
CKaHUPOBAHHE IIPE/ICTABICHHBIX JOKYMEHTOB;

pacreyaTbIBaeT 3asBJICHHE,;

[Iepe/laeT 3asiBUTENII0 Ha IIPOBEPKY U MOANKMCAHHUE;

TI0CJIe TIO/IMUCAHNS CKAaHUPYET MOAITUCAaHHOE 3asBIECHUE;

3arpyaeTt B aBTOMAaTU3UPOBAHHYO MH(POPMAIHOHHYIO CUCTEMY,
IpEAAHA3HAYCHHYIO /Ui OKAa3aHUS' TOCYNapCTBEHHBIX U MYHHLUNAIBHBIX YCIyT
JAOKYMCHTBI, TPEJICTABICHHbIE B JJICKTPOHHOH (OpME WM 3JIEeKTPOHHBIE O0Opa3kI
OTCKaHMPOBAHHBIX JOKYMEHTOB, (POPMUPYET JEKTPOHHOE JEJI0;

BO3BpAIIACT IIOANMCAHHOE 3asBJICHHE W OPHUIHHANBI OyMakKHBIX JIOKYMEHTOB
3asIBUTEJIIO;

BBIJIACT 3asBUTEIIIO PACIIUCKY B IIPHEME JOKYMEHTOB.
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B ciyuae Hanuuus OoCHOBaHMU Ui OTKa3a B IIPUEME JOKYMEHTOB JOKHOCTHOE
MO0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, YBEIOMIISET 3asSBHTENS O HAJIUYUU
NPENSATCTBUM /I IIpYeMa 3asBJICHUS M BO3BpAIIaeT €My JOKYMEHTHI ¢ OOBICHEHHEM
COZlepXKaHusl BBISIBIICHHBIX OCHOBAHMI JUISl OTKa3a B IIpHeMe JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIPHEM JOKYMEHTOB,
II0CJIe MOCTYIUIEHUs JOKYMEHTOB Ha paCCMOTPEHHE:

NIPUCBAaNUBAET 3a5BJICHUIO HOMEDP B COOTBETCTBUM C HOMEHKJIATYPOU e U CTaTyC
«IIpoBepka 10KyMEeHTOBY;

U3y4aeT MOCTYINMBIIME OJJIEKTPOHHBIE JieJla, B TOM WYHCIIe IIPHIOKEHHBIE
3asBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHOU (OpMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

NPOBEPSIET KOMILJIEKTHOCTD, YATAEMOCTb NEKTPOHHBIX 00Pa30B TOKYMEHTOB;

NpoBepsieT COONMIO/ICHHE YCIIOBHM AEHCTBUTENBHOCTH 3JIEKTPOHHOM IIOMIKCH,
nocpeAcTBOM ofpaiienuss k EaumHomy mopramy (B clydae, eCIH 3asBHTEIEM

Ipe/ICTaBJIeHbI 2JIEKTPOHHBIE JOKYMEHTHI, MIO/IITACAHHBIE yCUJIEHHOH
KBaIA(DULMPOBAHHOM JIEKTPOHHOM IOIITHCEIO).
[Ipu HaJIMYUHU OCHOBaHHIA, IpelyCMOTPEHHBIX IIyHKTOM bl

aJIMUHUCTPATHBHOI'O pEIJIaMeHTa, IIOATOTABIMBAET IPOEKT pelieHuss o0 oTKase
B [IPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS IPEOCTABIICHHS MyHHUIUITAIBHOM YCIIyTH.

B ciny4ae, ecnium B pesynpTaTe INpPOBEpPKH YCHWJIEHHOW KBaM(HUIIMPOBAHHOM
3JICKTPOHHOM IIOJIIMCU BBIABIEHO HECOOJIOJeHHEe YCIOBUH ee NelCTBUTENBHOCTH,
IPOEKT pelleHus o0 OTKase JOJDKEH Coep)kaTh IMyHKTHI ctaThi 11 DemepanbHOro
3akoHa Ne 63-D3, KOTOpbIe NOCITYKHUIH OCHOBAHUEM JIsI €10 IIPUHSITHS.

IIpoexT pemenus o0 oOTKaze B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX
JUTSL TIPEIOCTAaBIIEHNUs] MYHHULIMIIAIBHON YCIIyTH, C yKa3aHUEM NPUYMH OTKa3a (B ciyd4ae,
€CIM  OCHOBaHMsA JUId OTKasa B IpUeMe  JOKYMEHTOB, HEOOXOIUMBIX
JUIs  TPEJOCTaBJICHUs  MYHMLMIAIBHOM  yCIyTd, CBs3aHBl C  HapylICHHEM
YCTaHOBJIEHHBIX TPeOOBAHUH K TaKUM JOKyMEHTaM, OCHOBaHHs Ui OTKa3a B IpHEME
JNOKYMEHTOB JOJDKHBI COJEp)KaTh HHQOpPMAIMI0O O HAaWMEHOBAaHWU JIOKYMEHTOB
(uadopmanuM, CBeJeHHMil), KOTOpble He Ipe[CTaBJEHBI, COIEPXKAT HEIOCTOBEPHBIE
¥ (WIM) IPOTHBOpPEYMBBHIE CBeIeHHs, OGOPMIIEHBI C HApyIIEHHEM YCTAaHOBJIEHHBIX
TpeboBaHuii), HAIpPaBIIETCS HA COITIACOBAHKE B YCTAHOBIEHHOM IOPSIAKE [TOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOI'O JJOKYMEHTO000poTa.

CornacoBanue mnpoekTa pemeHus OO0 OTKaze B IpHeEME JOKYMEHTOB,
HEOOXOJMMBIX JUISI TIPEJOCTAaBICHUS MYHHUIMIIAIBHON YCIYI'M, OCYIIECTBISAETCS
B IIOPSIJIKE, IIPEYCMOTPEHHOM ITIYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PErjiaMeHTa.

B ciydae oOTCyTCTBHS OCHOBaHMH Uil OTKa3a B IIpUEME JIOKYMEHTOB,
IPETyCMOTPEHHBIX IIyHKTOM 2.7.1 aAMHHHCTPaTUBHOTO perjiaMeHTa, JIOJDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B TeU€HHUE OJHOI0 pabouero AHS CO JHS
MOCTYIUIEHHS 3asIBJICHHs, HAIIPABJIAET 3asSBUTEIIO, YKA3aHHBIM B 3asBJIEHHH CIIOCOOOM,
YBEIIOMJIICHHE O IOCTYIUIEHMH 3asBJICHUS, COJEprKalllee BXOMASALIUN perucTpaloOHHbINA
HOMEp 3asBJICHHS, JaTy IOJy4YEHHs 3asBICHUS, [epedyeHb HAaMMEHOBaHUU (HaiyoB,
NPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IIOJIy4eHUs pe3yJibTaTa MyHULHUINAIBLHOM
YCIIyTH.
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3.3.3.4. HcnonHeHwe mpoueLyp, YKa3aHHBIX B nyakrax 333,15, 3333
aIMHHUCTPATUBHOTO  pEIJIaMEeHTa, T[PH HAJIWYUH TEXHUYECKONW BO3MOXKHOCTH
OCYIIECTBIISICTCS. B aBTOMaTHIECKOM PEeKUME C UCIIOIb30BaHUEM aBTOMATH3UPOBAHHOM
MH(QOPMALMOHHON CHCTEMBI, INpeIHA3HAYEHHOM IS OKAa3aHHS rOCy/apCTBEHHBIX
U MyHHUIMIIAIBHBIX YCIIYT.

3.3.3.5. AIMHHHCTpaTHBHBIE TNPOLEAYpPHl, YCTAHABIUBAEMBIE myHKkToM 3.3.3
aIMHHUCTPATUBHOTO PErJIaMeHTa, BBIMOJHAIOTCS B TEYEHHE OIHOro pabodero mHS
CO JHs1 IOCTYTICHUS 3asIBJICHUS] HA PACCMOTPEHHE.

Pesynbratamy BRINOTHEHHS aIMHHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: IIPUHSATHINA
Ha pacCMOTPCHHUE KOMILIEKT JOKYMEHTOB WJIM IIPOEKT pellleHHs 00 OTKase B IpHeMe
JIOKyMEHTOB, HEOOXOAMMBIX JIJIsl IIPEIOCTABICHHS My HULIUNATBHOM YCITyTH.

3.4. HanpasiieHure MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPraHEl, Y4acTBYIOLLKE B
[IPEJIOCTaBIEHUH MyHULIUIIAIIBHOW yCIyTH

3.4.1. OcHoBanWeM Hayaja BBINOJHEHHUS aJMHHHUCTPATHBHOMN [IpOLIEAYPBI
SBJICTCSL  MOJIy4€HHME JIOJDKHOCTHBIM JIMLIOM (paGOTHHKOM), YIOJIHOMOYEHHBIM
Ha BBIIIOJIHEHUE aJIMMHUCTPATUBHOM MPOLIENYPhI, OT JODKHOCTHOTO Jinna (paGoTHHUKA),
OTBETCTBEHHOTO 3 IPUEM JOKYMEHTOB, IPHHATHIX OT 3aSBUTENIS JIOKYMEHTOB.

JlOJOKHOCTHBIM ~ JTMIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 33  BBINOJHEHHE
aIMHHMCTPATUBHOU IMPOLENYPEI, SBISETCS 3aMECTHTeNb PYyKOBOAUTENs Vcmoikoma
(mamee — JODKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAIPAaBICHHE MEXBEIOMCTBEHHBIX
3aIpoCcoB).

3.4.2. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HANPABJICHHE MEKBEIOMCTBEHHBIX
3apoCOB, (POPMHUPYET M HANPABISET B JJIEKTPOHHOU (hOPME IOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOI'O 3JICKTPOHHOTO B3aUMOAEUCTBUS (TIPH OTCYTCTBUHM TEXHHUYECKOH
BO3MOXXHOCTH — HHBIMU CIIOCO0aMHM) 3allpoChl O MPEIOCTABIEHUH JOKYMEHTOB
¥ CBEJICHUH, [IPElyCMOTPEHHBIX IyHKTOM 2.6.] aIMMHHCTPaTHBHOTO perjaMeHTa.

AJIMHHHCTPaTHBHBIE TPOLEIYPH], YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHAIOTCS B ICHb NIPUHATHS 3asBJICHUS HA PACCMOTPEHHE.

PesynbrataMy  BBIMONHEHHS  AJMHUHHCTPATUBHBIX  IPOIEAYDP  SBISIOTCS:
HAalpaBJICHHBIC B OpraHbl BJIACTH M (MJIM) IOJABEJIOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3alUy 3apOoChl.

3.4.3. Croenuanucrsl IIOCTaBIIMKOB JaHHBIX HA OCHOBAHHUU 3anpocoﬁ,
NOCTYIMBIIUX 4Y€pe3 CHUCTEMY MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHCTBHS,
IPEAIOCTABIIAIOT  3alpallliBaeMble JTOKYMEHThl (MH(QOpPMAIMIO) WIA HAIPaBJISIOT
YBEJIOMJICHHST 00 OTCYTCTBHM JIOKyMeHTa ¥ (WiM) HHPOPMAIMH, HEOOXOIUMBIX
AJIsL IPEIOCTABIICHUS] My HULIUIIATIBHOM yCIyrH (fajnee — yBeioMIIEHHE 00 OTKase).

AJIMUHHCTPATHBHbIE TPOLEAYPHl, yCTAHABIMBAEMBIE HACTOSAIINM IyHKTOM,
BBITIOJIHAIOTCS B TEYEHUE TpeX MHEM CO OHS MOCTYIUICHHS MEXBEIOMCTBEHHOI'O
3arpoca B OpraH WM OpraHH3allvio, MPEJOCTaBISAIONIME JOKyMEHT U HH(OPMALMIO,
CCJTH HHBIC CPOKH IIOATOTOBKHM M HAIpaBIIEHHS OTBETA HA MEXBELOMCTBEHHBIH 3a1poc
HE yCTaHOBJICHBI (ellepallbHEIMU 3aKOHAMHM, NPABOBBIMH aKTAMH IIpaButenscTBa
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Pocculickoit @enepaliu U NPUHITHIMA B COOTBETCTBHM C (PelepaibHBIMH 3aKOHAMH
HOPMaTHBHEIMU ITpaBOBBIMU akTamu PecriyOnuku TarapcraH.

PesynpraraMu  BBINOJIHEHUS  QJIMUHHCTPATUBHBIX  MPOIENYp  SBJISIOTCS:
JIOKYMEHTBI (CBEIEHUs), HEOOXOIMMBIE ISl IPEAOCTABICHUS MyHULIUIIAIBHOMN YCIIyIH,
o yBenoMieHHe 00 OTKa3e, HallpaBJIEHHbIE JODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HAIpaBJIEHHE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoJoKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HaIlpaBlIEHHE MEKBEIOMCTBEHHBIX
3aMpOCOB:

[I0JIy4aeT 3alpallliBaeMble Yepe3 CUCTEMY MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBUS  JIOKYMEHTBl (CBEICHMsI), HEOOXOIWMEBIe Ui IPeIOCTaBICHHUS
MYHUIIMIIAIBHON yCIIyTH, 1100 yBeJOMIIeHHe 00 OTKa3e MpH OTCYTCTBUU JOKYMEHTa U
(nnn) uHpOpMaUu;

npu HaJIMYUH OCHOBaHUH, MIpelyCMOTPEHHBIX nyHkrom - 2.7.1
aJIMUHUCTPAaTHBHOI'O pErjaMeHTa, IIOATNOTaBIMBAeT IIPOEKT pelleHus 00 oTKaze
B IIpHEME JJOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABJICHUS MyHHUIUITAIBHOMN YCITyTH.

IIpoext pemenuss o6 OTka3e B IpHeMe IJOKYMEHTOB, HEOOXOIMMEBIX IS
NPEIOCTABICHUs MYHUIMIIAJIIBHON yCIIyr'd, ¢ yKa3aHHeM INpUYHH OTKa3a (B ciydae,
€CIM  OCHOBaHWs  JUISI  OTKasa B  IIpMeMe  JOKYMEHTOB,  HEOOXOAMMBIX
JUIE  TPEJOCTaBJI€HWs  MYHHMLMIAIbHOW  yCIyrd, CBs3aHBl C  HapylIeHHeM
YCTaHOBJIEHHBIX TPeOOBAaHUM K TaKUM JOKyYMEHTaM, OCHOBaHMS JJIs OTKa3a B IpHeEMeE
JOKYMEHTOB JIOJDKHBI COJEp)KaTh HHPOpPMAIMI0O O HAWUMEHOBAaHWH JIOKYMEHTOB
(nadopmalyy, CBelEHHI), KOTOpBIE HE IPEICTaBIIEHbI, COIEPKAT HEIOCTOBEPHBIE
¥ (WIM) IPOTHBOPEYUBBHIE CBEIEHHs, OPOPMIIEHBI C HApYIIEHHEM YCTaHOBIEHHBIX
TpeOOBaHuii), HaNPaBJISIETCs] HA COTJIACOBAaHKE B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM
CHUCTEMBI JIEKTPOHHOI'O JOKyMEHTO000pOTAa.

CornacoBanue mnpoekTa pemeHus 00 OTKaze B IpHEME JOKYMEHTOB,
HEOOXOAMMBIX JUIs IPEAOCTABICHUS MYHHUIUIIAIBHONW YCIYTH, OCYIIECTBIISIETCS
B IIOPSIZIKE, IIPEyCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOT'O perylaMeHTa.

AJIMMHUCTpaTHBHBIE IIPOLEAYpPHI, YyCTAaHABIMBAa€Mble HACTOSIIMM ITyHKTOM,
BBITOJIHAIOTCS B IEHB [TOJIyY€HUsl CBEJIEHUH IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynpraraMy  BBINOJMHEHHS  AAMHUHUCTPATHBHBIX  NPOLEAYP  SIBJISIOTCA:
JOKyMEHTBI (CBEAeHMs), HEOOXOIUMBIE ISl TPEeIOCTABICHUS] MYHUIIUIIAILHOUW YCIIYTH,
IPOEKT  pemeHuss o0 oOTkaze B  IpHeMe  JOKYMEHTOB, HEOOXOIHUMBIX
JUIsl IPEIOCTABIIEHUs] MyHULIUIIAJIBHOM YCITYTH. :

3.4.5. MHcrnonHeHue mpouenyp, YKa3aHHBIX B myHKTax 3.42 u 3.4.4
aJIMUHHCTPAaTUBHOIO  pErVIaMEeHTa, I[pd HaIUYUM TEXHUYECKOM BO3MOXHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM PEXHUME C HCIOJIb30BaHUEM aBTOMATH3UPOBAHHOM
MHOOPMAllMOHHOM CHCTEMBI, NpeJHa3HAYE€HHOW JJIs OKa3aHHS TOCYIapCTBEHHBIX
U MYHHIMIAJIBHBIX YCIyr, B TOM YHCI€ C MOMEHTAa pEruCTpalliil 3asBIICHHUS
B COOTBETCTBUH C IIyHKTOM 2.13 aIMMHUCTPAaTUBHOIO perjiaMeHTa.

3.4.6. MakcumanbHbIi CPOK BBITIOJHEHHS aJMHHHCTPATHBHBIX MPOIEAYD,
yKa3aHHBIX B IYHKTe 3.4 aMHHUCTPATUBHOIO perjiaMeHTa, COCTaBJISIeT TPH pabodux
JTHSL.
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3.5. [loaroToBka pe3ynbTaTta MyHULMIIAIBHON YCIYTH

3.5.1. OcHoBanWeM Hayala BBINOJHEHHS aIMHHHUCTPATHBHON IIPOIELYPHI
ABJIACTCS TOCTYIICHHE OT JOJDKHOCTHOIO JIMI[A, OTBETCTBEHHOIO 3a HAallpaBlICHHE
ME)KBEJJOMCTBEHHBIX 3aIIpOCOB, JIOKyMEHTOB (cBenenwuit), He0OXOIUMBIX
JUTS TIPEIOCTaBJIEHHs] MyHULIUIIAIBHOM YCITyTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMHUHHUCTPATUBHOM
IIPOLEAYPBI, SIBJISCTCS 3aMECTUTENb pykoBoauTens KMcnonkoma (majiee — JOIDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa NpPeJOCTABICHUS MYHHUIUNAIBHON
YCIIYTH). '

3.5.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY Ppe3yJbTaTa
NPE0CTaBICHUs] MyHHUIIUTTAIEHOMN YCITyTH:

paccMaTpuBaeT CQOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOMMMBIX
JUISL IPEJIOCTaBJICHHUs] MyHULIUTIIAIBHON YCITyTH; ;

IpY BBIABJICHHH OCHOBAHMM Il OTKa3a B IPEJOCTABICHHH MYHHUIHITAIBHOM
YCIIyTH, YKa3aHHBIX B IIyHKTE 2.8.2 aIMUHUCTPATUBHOIO PErIaMeHTa, ITOATOTABIMBAET
MPOEKT peLIeHus 00 OTKa3e B NPEJOCTABICHHH MyHHULIMITIAILHOM YCIIyTH;

B Clly4ae OTCYTCTBHs OCHOBaHMM JUUIs OTKa3a B IPEOCTaBICHUN MyHHIIUITAILHOM
YCIyrd, NpPeayCMOTPEHHBIX IIyHKTOM 2.8.2 aJMHHHCTPATUBHOIO perjiaMeHTa, II0
UTOraM  pacCMOTPEHMsS  JOKYMEHTOB, HEOOXOJUMBIX JUIS  IIPeIOCTaBIICHHUS
MYHHULHUIATbHOW YCIIyTH, IIOArOTaBIMBAET IIPOEKT pe3yJibTara IpeJoCTaBIeHHUs
MYHUIMIIQJIBHOW yCIyrd B COOTBETCTBHMM C MNoAmyHKTamH 1-3 mynkra 2.3.1
aJIMMHUCTPATUBHOI'O PETJIaMeHTa;

HanpaBjIsieT  IIOArOTOBJIEHHBIM  INPOEKT  pe3yibTara  MPeNOCTaBJICHHS
MYHUIIHMIIATBHOW YCIIyI'M Ha COIJIaCOBaHHE B YCTAaHOBJIEHHOM IOPSAKE IOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOTa.

AJIMMHUCTPAaTHBHbBIE IPOLEAYpPHl, YCTaHABIHBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS. B T€YEHHE OJTHOTO paboyero JHsl.

Pesynbraramy BBINOMHEHHS aIMHHUCTPATUBHBIX HPOLEAYDP SBISIOTCS: MPOEKT
perieHus 06 0TKase B IPeJOCTABICHHH MYHHIUIIAILHOMN YCIYTH, CIPAaBKU (BBIITMCKH).

3.5.3. CornacoBanue U IOANMMCAaHWE IIPOEKTa pe3yJbTara IPeHOCTaBIEHHUS
MYHULMIIQJIBHOW  yCIOyrd (majee — TMPOEKThl JOKYMEHTOB) OCYIIECTBIISIETCS
pykosoauresiem HMcnonkoma.

IToaroroBneHHbIe MPOEKTHl JOKYMEHTOB, MMEIOIIME 3aMEeYaHus, BO3BPALIAIOTCS
Ha JIopabOTKy JHMIy, OTBETCTBEHHOMY 3a IIOArOTOBKY pe3yJibTaTa MYHMI[UIIAILHON
ycnyru. ITocne ycTpanenus 3aMe4aHUM NPOEKTHI TOKYMEHTOB ITOBTOPHO IEPENAIOTCS
JUIsL COTJIAaCOBAHUS U TOATIHCAHHS.

PykoBoaurens Hcronkoma npu pacCMOTPEHHHU MPOEKTOB JOKYMEHTOB IIPOBEPSET
coOJIoIeHne aIMMHUCTPATUBHOIO ‘PErJIaMeHTa JO/DKHOCTHEIMU JHIaMu McmonkoMa
B YaCTH CPOKOB BBIITOJIHEHMS aJMUHUCTPATUBHBIX MPOLENYP, UX MOCIIeI0BATEILHOCTH
Y [IOJIHOTBI, HAJIMYHKS COTJIaCOBAaHUM YIIOJIHOMOYEHHBIX OJDKHOCTHEIX JiuI Mcmonkoma
B CHCTEME 3JIEKTPOHHOI'O JJOKyMEHTO000pOTa.

B cioyuae BbIABIEHMS ~HApyIIeHHH B  YacTH CPOKOB  BBHIOJHEHHMS
aJIMMHUCTPATUBHBIX IIPOLIEAYP, MX IIOCIEIOBATEIbHOCTH M TIOJHOTHI PYKOBOAUTEIb
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Hcronkoma MHULMEPYeT IpPHBIEYEHHE K OTBETCTBEHHOCTH JIHII, JIOITY CTUBIIAX
HapylIEHHsl, B COOTBETCTBUH C ITyHKTOM 4.3 a[[MHUHHCTPATUBHOTO PEraMeHTa.

ANIMHHHCTPAaTHBHbIE TpPOLEAYPHI, YCTAHABIMBAEMblE HACTOSIIMM IIYHKTOM,
BBINTOJTHSIFOTCS B TEYEHUE OTHOTO paboyvero JH .

PesynbTaTamu BBINONHEHUS aIMUHHUCTPATHBHBIX TPOLEAYD SBISIOTCS: PEIIEHHe
06 oTKaze B IpueMe JJOKYMEHTOB HEOGXOIMMBIX JUTS IIPEOCTaBICHUS] MyHULIMTIATBHOM
YCIyru, pemeHne o0 OTKase B NpPEeOCTaBICHHH MyHHLUMIATBHON YCIYTH, CIIpaBKa
(BBINHKCKA). »

3.5.4. Hcnonnenue mpouenyp, YyKasaHHBIX B IyHKTax 3.52 u 3.5.3.
AOIMHHHACTPATUBHOIO  pEerJIaMEHTa, MpPH HaJWYUHd TEXHUYECKOW BO3MOXXHOCTHU
OCYLIECTBIISETCSA B aBTOMAaTHYECKOM PEKKMME C UCTIOIb30BAHHEM aBTOMATH3UPOBAHHOM
MH(OPMALMOHHOH CHCTEMBI, MpeJHA3HAYEHHON JUIA OKA3aHMS TOCYJAPCTBEHHBIX
U MYHMIIMIIAJIBHBIX YCIYT.

MaxkcumaibHbIl CPOK BBINOTHEHHS! aIMUHUCTPATHBHBIX IIPOLEAYp, YKa3aHHBIX
B IIyHKTE 3.5. a/IMMHUCTPATHBHOI'O periaMeHTa, COCTaBIIseT OfUH paboyHii AeHb.

3.6. Boinaua (HanpasyieHue) 3asBUTEINIO Pe3yJIbTaTa MyHUIUNATBHON YCIyTH

3.6.1. OcHoBaHueM Hauana BBINONHEHUS aJMHHMCTPATUBHOM IIpOLEYPBI
SBJISICTCS  IIOIyY€HHE MOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 34 BBLINIOJHEHHE
aIMUHMCTPATUBHOU IPOLEAYPHI, JOKYMEHTA, HNOATBEPXKIAIOIIETO IIPENOCTABICHUE
MYHUIUIIAIBHON YCITyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJMHUHHCTPATHBHOM
NPOLENYPEI, ABJISACTCS 3aMECTHTEb PyKOBOaUTeNs Vcnonkoma (anee — JOIKHOCTHOE
IO, OTBETCTBEHHOE 3a BbIIavy (HalpaBlieHHE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BhIAUY (manpaBieHue)
JIOKYMEHTOB:

obecrieiMBaeT  pPETMCTPALMIO M  BHECEHHE CBEJCHHH O  pe3yjbTaTe
NPEIOCTABICHUS MYHHULUNAIBHOW YCIyTd B MOACHUCTEMY BeIEHHS JIOKYMEHTALUH
aBTOMATU3UPOBAHHON WH()OPMAIMOHHOM CHUCTEMBI, MpPeAHA3HAYEHHONW JUIS OKa3aHWUS
rOCyTapCTBEHHBIX U MyHHMIUNIAIBHBIX YCIIYT;

M3BEIIACT 3asiBUTEJIs (€0 NPENCTaBUTENs) CIOCO00M, YKa3aHHBIM B 3asBIICHHY,
O pe3ysbTaTe NPEAOCTaBICHUs MyHULUIIAIBHON yCIyTH U O BO3MOXKHOCTHU IOJIyYEHHs
pe3yibTaTa IPEAOCTaBICHUS MyHUIIUIIAILHOH yciayru B Mcronkome wnu B ML,

Wcnonnenwe  mpouenyp NpM  HaIMYUM —~ TEXHHYECKOM  BO3MOIKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEXUME C MCIOJIB30BAHHEM aBTOMATU3UPOBAHHOM
MH(QOPMAIIOHHOM CHUCTEMBI, IpEIHA3HAYEHHOH [UIs OKAa3aHHs roCy1apCTBEHHBIX
U MYHHIUIAIBHBIX YCIYT. :

AJIMHHUCTPAaTHBHbIE TIPOLEAyPH], YCTAHABIUBAEMBIE HACTOSIIUM IIyHKTOM,
BBITOJIHAIOTCS B TE€YEHHE OJHOTO pabodyero JHs CO IHS IOIIUCAHUS JOKYyMEHTa,
SIBJISIIOILIETOCS pe3yJibTaToM [IpeIOCTaBJICHUS MYHULUNIATBHOU yCIIyTH,
YTIOJTHOMOYEHHBIM JOJDKHOCTHBIM JiuioM Mcnonkoma (Mcmonkomom).

Pesynbratamu  BBINONHEHMA aJMHUHHCTPATUBHBIX MpPOIEAYp  SBISIOTCS:
pasMeIICHHE CBEIICHHMH O pe3yibTaTe INpefOCTaBICHUS] MYyHHIMIAILHON YCIyTH
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B HHQOPMAIMOHHBIX CHCTEMAaX, W3BEIECHHE 3aSBHTENIS (ero mpexncraBuTens)
O pe3yJIbTaTe NPeJoCTaB/ICHNs MyHUIIUNIATIBHON YCITyTH U CII0co0ax ero MojyqeHus.

3.63. [llopsanox Bblmaun (HampaBlIeHHs) pe3yibTaTa  IpeIOoCTaBIIEHHS
MYHULMTIANBHON YCIIyTH:

3.6.3.1. Ilpu obpamenun 3asBUTENs 3a pPe3yJIbTATOM MYHHUILUIIAJIBHON YCIyTH
B ‘M®I], paGotHuk M®IL] BbIgaeT 3asBHUTEIIO pe3yJIbTaT MYHHULMIIAIBHON YCIyTH
B (Gopme OSK3eMIIApa OIIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTEJE.
Ilo TpeGoBanuio 3asgBHTENsT BMeCTE C SK3EMIULIPOM 3JIEKTPOHHOI'0 JOKYMEHTa
Ha OyMa)XHOM HOCHTENle eMy HpeIOCTaBIISEeTCS 9K3EMILISIP 3JIEKTPOHHOTO JOKYMEHTA
[IyTeM €ro 3alliCH Ha ChbeMHBIM HOCHUTENb MHQOPMAIlUY HIIM HAIPaBIIEHHs 3K3eMIUIIpa
SJICKTPOHHOTO JOKYMEHTA IO JJIEKTPOHHOM Mo4Yre B ajapec 3asBurens. Ilpu 3ammcu
Ha CHEMHBIH HOCHTENb MH()OPMAIMM WM HANPABIEHHM 3K3eMILIIpa 3JIEKTPOHHOT'O
AOKYMEHTA, Ha OCHOBE KOTOPOIO COCTABJIEH OK3EMILUIAP 3JIEKTPOHHOIO JIOKYMEHTA
Ha OyMaXHOM HOCHTeJe, II0 3JIEKTPOHHON IOYTe MAEHTHYHOCTH TAKOTO 3K3eMIUIIpa
SJIEKTPOHHOTO TOKYMEHTAa 3K3eMIULIPY OJJIEKTPOHHOIO JOKyMEHTa Ha OyMa)kKHOM
HOCHTEJIC 3aBEPSCTCS yIOJIHOMOYCHHBIM COTPYIHUKOM C HUCIIONB30BAaHUEM YCHIIEHHOMH
KBAJIM(UIMPOBAHHOM 3JIEKTPOHHOM IIO/IIHCH.

AJIMVHUCTPAaTUBHbBIE IIPOLEYpPHl, yCTAHABIHBAEMbIE HACTOSLIUAM IIyHKTOM,
BBINIOJIHAIOTCS. B IOPAZIKE OYEPENHOCTH, B JI€Hb NpPUOBITHS 3asBUTENsS B CPOKH,
YCTaHOBJIEHHBIE perjlaMeHToM paboTer M®I ], .

PesynbraTamMu BbINONHEHHS aIMUHICTPATUBHBIX POLIEYD SBISIIOTCS: bukcamys
(hakTa BbIZAYHM pe3yNbTaTa MPEJOCTABICHHS MYHULIHMNAIBHOMN ycinyru B AUIC MO®I],
pe3yJIbTaT IPEOCTABICHUS MYHHIIMIIATBHON YCIIYTH, BEIJAHHBINA 3asIBUTEITIO.

3.6.3.2. Ilpu oOpalieHun 3asiBUTENs 32 Pe3yJIbTATOM MYHHULMIIAJIBHON yCIIyTH
depes Enunbid, PecnyOnukanckuii TmopTan 3asBHTENI0O B JIMYHBIH = KaOWHET
ABTOMaTH4CCKH  HANPAaBJIACTCSl OJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBIISIOLIErOCs
PE3YJIbTaTOM TNPENOCTABICHUS MYHHULUNAIBHONW YCIYTH, IMOANUCAHHBIA YCHICHHOMH
KBaTH(QULUMPOBAHHOM 3JIEKTPOHHOM TTOAMHICHIO YIIOTHOMOYEHHOTO JOMKHOCTHOTO nuna
Hcnonkoma (Mcmosnkoma).

AJZIMUHHUCTPAaTUBHBIE IPOLENYPHI, YCTAHABIHBAEMBIE HACTOSIIUM JITyHKTOM,
BBINOJIHAIOTCS B JI€Hb MOANMCAHUS NOKYMEHTa, MOATBEP)KAAIOIIETO IPEJOCTaBICHHUE
(OTKa3 B IPEIOCTABICHNN) MyHULMNAILHOM YCITYTH, YIIOTHOMOYEHHBIM JOIKHOCTHEIM
munom Hcnonkoma (Memonkomom). _

PesynbraramMm  BBINONHEHHS — aJMMHHCTPATHBHBIX IIPOLIEAYp  SIBIISIOTCS:
HanpaBlieHHe (MpeIoCTaBIeHHE) C HCIOJb30BaHHEeM EquHOrO, Pecny6nukanckoro
TiopTaJia 3asBUTEIIIO IOKYMEHTA, IIOATBEP)KAAIOILErO MIPEIOCTaBIEHHE MyHHIUIAIBHON
YCIyrd (B TOM YMCJIe OTKa3 B [IPEIOCTABICHHH MyHULHITAIBHON YCIIyTH).

3.6.3.3. Ilpu obpamenHuu 3asBUTENs 33 Pe3yIbTATOM MYHHUIUIIAIBHON yCIIyTH
B VICHOJIKOM, JODKHOCTHOE JIMMO, OTBETCTBEHHOE 3a BEIZIady (HaIpaBJICHHUE)
AIOKyMEHTOB, BBIAACT 3aABUTEJIIO PE3yJIbTaT MyHHIMNAIbHON yciyru. [To TpeGoBaHuIO
3QABUTEII BMECTE C OK3EMILISIPOM 3JISKTPOHHOIO AOKYMEHTa Ha OYMa)KHOM HOCHTEle
CMy HPEAOCTaBISCTCA OK3EMIUIAP 3JIEKTPOHHOrO MAOKYMEHTa IIyTEM €ro 3aluch
Ha CHEMHBIH HOCHTENIb MH(OPMALMM WM HAIpaBIEHHs 3K3EMIUIIpa 3JIEKTPOHHOI0
AOKYMEHTA I10 3JICKTPOHHOM I10YTe B apeC 3asBUTEIIS.
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AIIMVHUCTPATUBHBIE IIPOLEAYPHl, YCTAHABIUBAEMBIE HACTOSINMM ITYHKTOM,
OCYIIECTBIISIFOTCS B IIOPSAAKE OUYEPefHOCTH, B JE€Hb MPHUOBITHS  3asBUTEINSA
B COOTBETCTBHH ¢ [IpaBuiaMu BHyTpeHHEro TpyaoBOro pacmnopsiaka Mcnonkoma.

PesynbraToM BBEINOMHEHHUs aJMHUHUCTPATHUBHBIX MPOLENYDP ABISIOTCS: (BHKCAIUS
(akta  BBImAYM  pesyapTaTa  NPEIOCTABIECHHS  MYHULHUIANBHOM  yCIyrH
B ABTOMATH3MPOBAHHON MH(MOPMAILMOHHOHN CHCTEME, NMpPEeAHA3HAYEHHON I OKa3aHUS
rOCY/IapCTBEHHBIX U MYyHULIUIAIBHBIX YCIIYT.

3.7. UcnpaBieHne TeXHUYECKUX OIIHOOK

3.7.1. B ciiyuae oOHapyXeHHUsS] TeXHHYECKOU OMIMOKH B JOKyMEHTE, SBJISIOLIEMCS
pe3yIbTaTOM MyHHULUIIAIBHON yCIIyTH, 3asBUTENb HanpasisieT B Mcmonkom:

3asBICHHE OO0 HCIPaBICHUM TEXHUYECKON Omubku (mpwioxkenue Ne 35
K HaCTOSLIEMY aJMUHHCTPATUBHOMY pErJIaMEHTY);

JAOKYMEHT, BBIJAHHBIM 3asBUTENIO KaK pe3yJbTaT MyHHIMIIAIBHOW YCIyTH,
B KOTOPOM COZIEPKUTCS TEXHUYECKasl OIITHOKa;

JOKYMEHTBI, UMEIOIIHE FOPUAUYECKYIO CHUIy, CBUJETEJbCTBYIOIINE O HATHYHH
TEXHUYECKON OIIMOKH.

3asBlieHHE 00 HCIPABICHUM TEXHUYECKOW OINHOKA B CBEIECHHUAX, yKa3aHHBIX
B JIOKyMEHTE, SIBJIIOIIEMCSl pe3yJIbTaTOM MYyHHUIMIAILHON YCIyrW, MOHAeTcs
3asiBUTENIEM (YIIOJHOMOYEHHBIM IIPE/ICTABUTENIEM) IOYTOBEIM OTIIPaBIEHHEM (B TOM
9UCJIe C  HCIOJIB30BaHMEM  JJIEKTPOHHOM  MOYTHI), Jimb0o duepe3 EnwHEIi,
PecnyOnukanckuii mopran wim M®ILI.

3.7.2. JIOIKHOCTHOE JIULO, OTBETCTBEHHOE 32 IIPHUEM JJOKYMEHTOB, OCYILLECTBIISIET
MpHEM 3asBJIEHHs 00 HCIpaBIEHUM TEXHUYECKON OIIMOKH, PETUCTPHPYET 3asBICHHE
C NIPUJIO)KCHHBIMHU JIOKYMEHTaMH U IlepeaeT uX JODKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AZMUHUCTPATHBHBIE IPOLEAYPHI, YCTAHABIHBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCS B TEUEHUE OJAHOI0 pabouero JHs ¢ JaThl PErHCTPAINU 3asBICHHUS.

PesyibraTaMy BBINONHEHHs aJMHHUCTPATUBHBIX IPOLIEAYD SBIISIOTCS: IPUHATOE
U 3aperHCTPUPOBAHHOE 3asBJICHUE, HANIPABIEHHOE Ha PACCMOTPEHHE JOKHOCTHOMY
JIAILY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. JloIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYyMEHTOB,
paccmaTtpuBaeT JIOKYMEHTBI M B IEJIIX BHECEHMs UCIPABICHUH B JOKYMEHT,
SBJISIIOIUICS PE3yJIbTATOM IIPEJOCTaBICHUS MYHUIUITAIBHOU YCIYTH, OCYIIECTBIISET
NpOLEAYpbl, NPEeIyCMOTPEHHBIE ITyHKTOM 3.5 aJIMHUHUCTPAaTUBHOIO perjiaMeHTa,
U BBIACT UCHPABJIICHHBIM JOKYMEHT 3asBUTENIO (YIIOJHOMOYEHHOMY IMPEACTABUTEIIO)
JUYHO TIOA POCHHCH C HU3BATUEM Yy 3asBUTENS (YHOJHOMOYEHHOTO TNPEICTABHTEIS)
OpHUIMHaja TOKYMEHTa, B KOTOPOM COJEP KUTCS TEXHUYECKasl OINOKa, WM HaIllpaBJIsIeT
B aJpec 3asBUTENISl IIOYTOBLIM OTIPAaBICHHEM (IOCPEACTBOM 3JEKTPOHHOHN ITOYTHI)
IIMCbMO O BO3MOXKHOCTH IIOJyY€HHUs [OKyMEHTa MpU MpenocTaBiieHHd B Mcmonkom
OpHUI'MHaJIa IOKYMEHTa, B KOTOPOM COAEP)KUTCS TEXHUYECKas OIIMOKa.

ANIMUHHCTPAaTHBHBIE TIPOLEAYPHI, YCTAHABIHBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHAIOTCS. B TEUEHHE JBYX paboumx JHeH Iocie OOHapyXeHHsS TEeXHHYECKOM
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OMOKM WIM IIOJy4eHHS OT JOGOro 3aMHTEPECOBAHHOTO JIMLA 3asABJICHHUS
O JIOIYyILIEHHOW OIInOKe.

PesynbrataMu  BBINONHEHMS ~ aJMUHHCTPATUBHBIX  MHPOLEAYp  SBISIOTCS:
BBIJIaHHBIH (HanpaBJICHHBIN ) 3asBUTEITIO JIOKYMEHT.

4. Ilopsiiok 1 pOpMBI KOHTPOJIS 32 PEIOCTaBICHHEM MYHULIUNATHLHON YCIyTH

4.1. Tlops0K OCYyIIeCTBIICHUS TEKYIIEro KOHTPOJIS 32 COOIOEHHEM U UCIIONHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMH NIOJIOXKEHUHM aIMUHUCTPATHBHOIO
periaMeHTa U HHBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB, yCTAHABIMBAIOIIUX TPeOOBAHHUS
K NIPEIOCTABICHUIO MYHHUIIMIIAIEHON YCIIYTH, @ TAaK)Ke IPUHATHEM UMHU PEIICHHIMA

KonTposb 3a MoJHOTOM U KauecTBOM IPEOCTaBIEHHs] MYHUIMITAIBHON YCIyTH
BKIIIOYAET B ce0s BHIABICHUE U YCTPAaHCHHE HapyLICHU [paB 3asBUTENIEH, IPOBECHNE
IPOBEPOK  COOJIONEHMsT MPOLEAYyp IpPEeJOCTaBIE€HHS MYHHIMIAILHOM  YCIyTH,
TIOATOTOBKY PEILICHUI Ha NeicTBUsA (Oe3aelicTBre) NODKHOCTHBIX JIUL] OPraHa MECTHOI'O
CaMOYIIpaBJICHHUS. :

@opmamMu  KOHTPOJIA 3a COOJIIONEHHEM WCIOJNHEHHS aJIMHHHCTPATHBHBIX
IPOLEAYP SIBJISIFOTCS:

1) mpoBepka M COINIacOBaHHE IPOEKTOB JOKYMEHTOB IIO IIPEIOCTABIEHHUIO
MYHULUIAIBHOM YCITyTH,

2) mpoBOAMMBIE B YCTQHOBJIEHHOM  IMOpPSJKE MPOBEPKM  BEACHUS
JIETIONIPOU3BO/ICTBA;

3) npoBefieHKE B YCTAHOBJIEHHOM IOPS/IKE KOHTPOJIBHBIX IIPOBEPOK COBIIIONEHUS
NpoLeayp NPENOCTaBICHUSI MyHULUITATHHON YCITyTH.

B nmemax Tekyllero KOHTPOJIS HCIOJNB3YIOTCS CBENECHHS, HMMEIOLIHECS
B JJIEKTPOHHOM 0a3e NaHHBIX, CIy)keOHas KOPPECIOHIEHIMs, yCTHAs M IHChMEHHAas
MH(OpMaIKs JOKHOCTHBIX JIUL, OCYIIECTBISIOUIAX BBHINOJHEHHE aJMAHAUCTPATUBHBIX
IIpOLENyp, )KypHaJIbI y4€Ta COOTBETCTBYIOIUX JOKYMEHTOB U IPyTHUe CBEACHHUS.

Jtst oCcymecTBIIEHHs] KOHTPOJIS 32 COBEPLICHHEM AEHCTBUM MPH MTPENOCTaBIECHUH
MYHUIMIIATBHOW YCIIyIT'M M IPHUHATUU pPEUICHUH PYKOBOOUTENIO OpraHa MECTHOIO
CaMOYTIpaBJICHUsT  MPEACTABISIOTCS ~ CIPaBKM O  pe3yibTarax IIpeaoCTaBICHHUs
MYHHLMITAJILHON YCIIYTH.

O ciy4asx ¥ npy4YMHAX HapyLIEHUS! CPOKOB, MOCIIENOBATENBHOCTH U COAEPKAHMUS
aJIMUHUCTPAaTUBHBIX IIPONENYp JOJDKHOCTHBIE JIMLA HEMEIJIEHHO HH()OPMUPYIOT
PYKOBOJIUTEJISI OpraHa, MPEJOCTaBIsAIOIIEr0 MYHULIUNAIBHYIO YCIyTy, a TaKkxKe
NpeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHHIO HAPYIICHHUIA.

Tekymmii KOHTpPOJb 3a COOMIONEHHMEM IIOCIIENOBATEILHOCTH  JI€HCTBUH,
ONPEICNICHHbIX  QIMUHUCTPATMBHBIMM  INpOLEAypaMH IO  MPEJOCTaBICHHUIO
MYHULMIIAIBHOW YCIIyI'H, OCYLIECTBJISIETCSl 3aMECTUTENeM pPYKOBOAUTENS OpraHa
MECTHOIO ~ CaMOYINpaBJI€HHWS,  OTBETCTBEHHBIM  3a  OpraHH3alui0  paboTEI
10  MNpPEAOCTaBICHHUIO  MYHHUIMIAJIBHOM  YCIYrd,  Ha4YaJlbHHKOM  OT/Ela,
OCYIIECTBJISIIOIETO OpraHMU3alui0 PpaboThl IO MPEAOCTABICHUIO MYHHIMIIAIBLHON
YCIIyTH.
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[lepeyeHb JOMKHOCTHBIX JIMI, OCYIIECTBISIOIMIMX TEKYIIHA KOHTPOJIb,
yCTaHABIIUBAETCS TOJIOKEHUSIMH O CTPYKTYPHBIX IOAPAa3ACNICHUSIX OpraHa MECTHOIO
CaMOYIPABJICHUS U TOJDKHOCTHBIMY peryIaMeHTaMH. :

4.2. TTopsiIoK ¥ IEPUOAMYHOCTH OCYIIECTBIICHHUSI IUIAHOBBIX U BHEILJIAHOBBIX IIPOBEPOK
MOJTHOTHI ¥ Ka4eCTBa MPeI0CTaBICHUs MyHULIUIIAIBHON yCIIYT'H, B TOM YHCJI€ IIOPSAIOK
1 (OPMBI KOHTPOJIS 3a IMOJTHOTOW U Ka4eCTBOM IIPEIOCTaBIICHUS MyHULIMIIAIbHOM
yCIIyTH

4.2.1. KoHTpOJIb 3a TMOJHOTONM M KA4eCTBOM MPENOCTABIEHHS MyHUIUIIAIBHOM
YCIIyTH OCYLIECTBIIsIETCS B (popMax:

1) mpoBeeHUs MPOBEPOK;

2) paccMoTpeHus kanob 3asBuTeneil Ha aelicTBus (Oesznelictue) Mcmonkoma,
a Tak)Ke WX JIOJDKHOCTHBIX JIML, MyHULIMIAIBHBIX CIIy)KallUX.

422. B uensx OCyIIEeCTBIEHUSI KOHTpPOJISI 3a IIOJJHOTOM M Ka4eCTBOM
NIPEIOCTABJICHUsST MYHULMIIAJIBHON YCIyIM IpPOBOIATCS IIIAHOBBIE M BHEIUJIAHOBBIC
npoBepkd. IIopsiioK W TMEepUOJAMYHOCTh OCYLIECTBICHHUS IUIAHOBBIX IIPOBEPOK
ycTaHaBNIuBaeTcs wiaHoM pabotel Mcnonkoma. [Ipy nposepke MOryT paccMaTpUBaThCs
BCE BOIIPOCKI, CBSI3aHHBIE C MPEIOCTABJICHHEM MYHUIIMITAIBHON YCIIyTH (KOMILIEKCHBIE
IIPOBEPKH ), WIIK OTJEIBHBIN BOMPOC, CBSI3aHHEIM C IIPEIOCTAaBICHHEM MYHHUIMIIAIBHOM
ycnyrd  (Tematuueckue mpoBepku). [IpoBepka Takke MOXET IMPOBOIUTHCS
10 KOHKPETHOM kajio0e 3asBUTEIIs.

4.2.3. BHeIutaHOBBIE TIPOBEPKU MPOBOJSATCS B CBSI3U C IIPOBEPKOM YCTPaHEHHS
paHee BBISBICHHBIX HApyIIeHUN aJIMUHUCTPATUBHOIO pErjIaMeHTa, a TakXe B Ciydae
moJiydeHus xano0 3asBuTeneld Ha nelictBus (OesnelicTBue) Mcmonkoma, a Takxke MX
JTIOJDKHOCTHBIX JIML, MyHULIMIAIBHBIX CITy)KalllUX. :

4.2.4, Pe3ynbTaThl IpOBepKU 0GOPMIISIOTCS B BHJE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHbIE HEJOCTATKU U IPEUIOKEHHUS 10 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIULl OpraHa, IIpeJIoCTaBIsAOIIero
MyHHMLUIIAIBHYIO YCIIYTY, 3a pellieHus U qeiicTBus (6e3neiicTBue), NpUHUMaeMble
(ocylIeCTBIIsIEMBIE) UMH B X0/I€ IPEI0CTABICHNS MyHULIAIIAIBHOMN yCIIyTH

ITo pe3ynbTaTaM IpOBEJEHHEIX IPOBEPOK B CITydae BBISBICHMs HAPYLICHUH IpaB
3asiBUTENIell BHHOBHBIE JIMIA IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH
¢ 3aKoHOAaTeabCTBOM Poccuiickoi @enepanuu.

PykoBomuTenb oOpraHa MECTHOTO CaMOYIIPaBI€HHsS HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBIICHUN.

PykoBoguTenb (3aMecTUTENh PYKOBOAUTENS) CTPYKTYPHOIO IIOApPa3AeICHHS
OpraHa MECTHOI'O CaMOYyIpaBJeHHS HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
W (WId) HeHaJIeXKallee BBINOJIHCHUE aJMHUHUCTPAaTUBHBIX JEHCTBUH, YKa3aHHBIX
B pazzelie 3 aIMUHUCTPATUBHOIO PErJIaMeHTa.

JIOJDKHOCTHBIE JIMIIa W WHBIE MYHULMIIAIbHBIE CIIy)XKallue 3a peIIeHHs
u neiictus (Oe3neicTBre), MpUHUMaeMble (OCYIIEeCTBIsIEMbIE) B X0/I€ NIPENOCTABICHHUS
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MyHI/II_II/II'IaJ'IBHOf;I ycCiyru, HECYT OTBCTCTBCHHOCTDH B YCTaHOBJICHHOM
3aKOHOAATECJIIbCTBOM ITOPSAKE.

4.4. TTonoxeHus1, XapaKTepu3yrolie TpeOOBaHUS K IOPSAKY ¥ popMaM KOHTPOJIS 3a
[peI0CTaBIeHHEM MYHHUIIUIIAIBHON YCIIyTH, B TOM YHCII€ CO CTOPOHBI MpaXkJiaH, ux
' : o0bequHEHUH U OpraHu3alui

KoHTposk 3a mpeocTaBieHeM MYHHUIMNAIBHONW YCIIyI'HM CO CTOPOHBI IpakKIaH,
UX OOBENMHEHHW W OpraHu3alui, OCYIIECTBISAETCS IIOCPEACTBOM OTKPBITOCTH
JeSTEeNbHOCTH  OpraHa  MECTHOTO  CaMOYNpaBIE€HHs  [pd  IIPeJOCTaBICHHUU
MYHULMATBHON  yCIyTH, TMOJNy4YeHHUs IIOJHOM, aKTyaJbHOM M  JOCTOBEPHOM
uHGOpPMAIIMKA O TIOPSKE MPEeNOCTaBICHUS] MYHHIMIAJIBHON YCIyI'M W BO3MOXHOCTH
nocyneGHOro paccMoTpeHHs oOpamieHuit (kanob) B Iporecce MpeaoCTaBICHHUS
MYHULUINAJIBHON YCIIYTH.

5. JlocyneGublii (BHECY 1€OHBII) TOPSAIOK 00XKaIOBaHUS PEIIEHUH U IeHCTBUM
(Oe3nelicTBUs) OpraHa, IpeJOoCTaBIAIOIEr0 MyHULIUIIAIBHYIO YCIyTY,
MHOTO(GYHKIIHOHAJIFHOTO LIEHTPa NPeAOCTaBIICHHs I'OCY IapCTBEHHBIX U
MYHHUIUIAIBHBIX YCIIyT, OpraHu3alyii, yka3aHHbIX B yacTd 1.1 craten 16
®enepanpHOro 3aKoHa Ne210-D3, a Takke UX JOJDKHOCTHEIX JIMI], MyHUIUITAIBHBIX
CITy’)KaluX, paOOTHUKOB

5.1. 3asBUTENM UMEIOT IPABO Ha 0OYKAJIOBaHUE B TOCYI€OHOM MOPAIKE PEIICHHUI
u neiictBuii (Oe3neiicTBus) Mcrnonkoma, NpeaocTaBisoEero MyHUIUIIAIBHYIO YCIyTY,
JOJDKHOCTHOrO Jmna Ficmonkoma, NpedoCTaBISIIONIEr0 MYHHMIMIIAIBHYIO YCIYTY,
MYHHUIMIIAJIGHOTO  CIIy)Kallero,  pyKOBOAUTENS  OpraHa,  IPeIOCTaBJISIOIIETrO
MYHHULUTIAIBHYIO yCIIyTYy, MHOTO()YHKIIMOHAJIEHOTO IIEHTpA, paboTHuUKa
MHOTO(QYHKIIMOHAIBHOTO [IEHTPa, OpraHu3alii, IpeyCMOTPEHHBIX 4acThio 1.1 craTeu
16 ®enepansaoro 3akoHa Ne 210-03, a Takke UX pabOOTHHKOB.

3asBUTENIb MOXKET 0OPATHTHCS C Kao0oii, B TOM YKCIIE B CIEAYIOMUX CIIyqasx:

1) HapylIeHHe CPOKa PErHCTPALMK 3alpoca O IPEROCTABICHUH MyHHUIUITATbHOM
YCIIyTH, 3aIpoca, yKasaHHoro B cratbe 15.1 @enepanpHoro 3akoHa Ne 210-03;

2) HapylIeHHE CpOKa MPEeIOCTaBICHHs MyHHUIUNAIBHON ycIyrd. B ykazaHHOM
ciydae jocynebHoe (BHecyneOGHOE) 06KaloBaHME 3asBUTEIEM PEIICHHH U JeHcTBui
(6e3neiicTBHs) MHOrO(QYHKIHOHAIBHOTO II€HTpa, pabOTHHKAa MHOTOQYHKIMOHAIBHOTO
[[EHTpa BO3MOXKHO B CiIydae, €Cli Ha MHOTO(QYHKIMOHAIBHBIM LEHTP, PEIICHUS
u jeiictBua  (Oe3melicTBHE) KOTOPOro  OOXAIyIOTCS, BO3JIOKEHa  QyHKLUS
0 HPeJOCTABIEHHUIO COOTBETCTBYIOIIMX MYHULHMIATBHBIX YCIyT B IOJHOM oObeme
B TIOpsZIKE, ONpe/eIeHHOM YacThio 1.3 crareu 16 @exepansHoro 3akoHa Ne 210-@3;

3) TpeGoBaHue y 3asABUTEIS JOKYMEHTOB WX HHPOPMAIUHK MO0 OCYIIECTBICHUS
NEeMCTBUM, TpENCTaBIICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAyCMOTPEHO
HOPMATHBHBIMH TpPaBOBBIMH akTamu Pocculickori ®Pexnepanud, HOPMAaTUBHBIMU
NpaBoBBIMU akTaMu PecrmyGnuku TarapcTaH, MyHUIMIIAQJIGHBIMU IIPABOBBIMH aKTaMU
VTSI IPEOCTaBICHHs] MyHULIMIIAIbHOM YCIYIH,
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4) oTkaz B IpueMe JOKYMEHTOB, IIPelOCTaBJIEeHHE KOTOPBIX IPeayCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit ®@enepanuy, HOPMATUBHBIMU
npaBoBBIMU akTamu PecrmyOnuku TarapcTal, MyHHIMIAIBHBIMA IIPABOBBIMH aKTaMU
JUISL TIPeIOCTaBICHUSI MyHUIIUTIAIEHOM YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpeNOCTaBICHUU MYHHUIUIAIBHOW YCIIyI'H, €CIM OCHOBaHHs OTKa3a
He TpelyCMOTPeHb! (elepaibHBIMU 3aKOHAMH M MPUHSATHIMH B COOTBETCTBUU C HUMH
WHBIMA HOPMAaTHBHBIMU IPaBOBHIMU akTamMu Poccuiickoit @enepanuy, 3aKOHaAMU
M WUHBIMH HOPMATUBHBIMH [paBOBBIMH  akTtamMu PecmyOmuku  Tatapcras,
MYHULUTIQIGHBIME ~ TIPaBOBBIMH  aKTaMH. B  yka3aHHOM cioy4dae JocyneOHoe
(BHecyneOHOE) O0KalloBaHWE 3asgBUTENIEM pelleHuid u JeiicTBuii (Ge3meiicTBIs)
MHOTOQYHKIIMOHAJIBHOTO  IIeHTpa, paboTHHKAa MHOro(QyHKIMOHAJIBHOTO LEHTpa
BO3MOXXHO B Cilydae, €Cld Ha MHOTO()YHKIIMOHAJIBHBIM IIEHTpP, peLlIeHus U JeHCTBHUSA
(Oe3nelicTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOKeHa (YHKIUS MO IPEeAOCTaBIECHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B IIOJHOM oO0OBeME B MOpSIKe,
orpeiesieHHOM JacThio 1.3 crathu 16 OexnepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHuEe C 3asBUTENsl NPU NPEIOCTABICHUM MYHULHMIIAIBHON YCIyTH
IUIaThl, HE TNIPEIYyCMOTPEHHOM HOPMATUBHBIMH IIPAaBOBBIMM akTaMu Poccuiickoit
denepanuy, HOPMATHBHBIMH  IpaBOBEIMH  akTamMu Pecmy6muku  Tarapcras,
MYHHIIMIIAJIbHBIMU IPAaBOBBIMU aKTaMU;

7) orkaz Hcnonkoma, NpeNOCTaBISIONErO0 MYHULHUIIAIBHYIO  YCIYTY,
NOJDKHOCTHOrO Jnna Vicmonkoma, npeocTaBisIOIIEr0 MYHHULMIIAIBHYIO YCIyrY,
MHOTOQYHKIMOHATBHOTO ILEeHTpa, pabOoTHHKa MHOrO(QyHKIMOHAJIBHOIO ILIEHTPA,
OopraHM3aiyii, NpeaycMOTpeHHbIX 4acTbio 1.1 cratem 16 @enepalbHOrO 3aKOHA
Ne 210-®3, wim ux paOOTHUKOB B HCIPaBICHUU JOMYIIEHHBIX HMH OIIEYaTOK
U OmMOOK B BBIJJAHHBIX B pe3ysbTaTe IPeJOCTaBICHUS MYHHUIUIAIBHOW YCIyIH
IOKyMEHTax Jii00 HapylleHWe YCTAaHOBJIEHHOIO CpOKa TaKHUX HCIIpaBJICHU.
B ykazanHOM ciydae nocynebHoe (BHecyne6HOe) 06KaloBaHKe 3asBUTENIEM PELICHHUI
u  geiictBuii  (Oe3melcTBHSA)  MHOTOGYHKIIMOHAJIBHOTO  IEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LEHTpa BO3MOKHO B ciry4ae,
eCJId Ha MHOTO()YHKIIMOHAJIBHBIHN LIEHTp, pelleHus u aeiicTBus (6e3nelicTBrue) KOTOPOro
o0ayloTCsl, BO3JIOXKEHa (QYHKIUS IO IPEeJOCTaBICHUIO  COOTBETCTBYIOIIMX
MYHHUITUITAJIBHBIX YCIYT B IIOJIHOM OOBeMe B MOpPSAKE, ONpeAesIeHHOM 4acThio 1.3
crateu 16 ®enepansHoro 3akona Ne 210-D3;

8) HapylleHWe CpoKa WM MOpSAKa BBAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPeIOCTABJICHHSI MyHULIMTTAIbHOW YCIIyTH;

9) npuocTaHOBIIEHHE MPEIOCTABICHUS MyHULUIIAIBHON YCIyTH, €CIIA OCHOBaHUs
NPUOCTAHOBJIEHUSI HE TMPEIyCMOTPEHbl (eNepalbHBIMU 3aKOHAaMU U IIPUHATBIMH
B COOTBETCTBMM C HUMH HHBIMM HOPMATHBHBIMH IPaBOBBIMH akTaMu Poccuiickon
denepanyu, 3aKOHAMU W HHBIMH ‘HOPMATHBHBIMU IPaBOBBIMH aKTaMu PecmyOmuku
Tarapcran, MyHUIMITATBHBIMUA IPABOBBIMU aKTaMu. B yka3zaHHOM ciiydae AocyaebHoe
(BHecyneOHOe) oO)kaloBaHWE 3asBUTENEM pelleHud u gAedictBuil (Oe3nedcTBHSA)
MHOrOQYHKIIMOHAJILHOTO  IIeHTpa, pabOTHHKa MHOTO(QYHKIMOHAJIBHOIO LIEHTpa
BO3MOXKHO B Ciy4ae, €Clidi Ha MHOFO(YHKIIMOHAJIbHBIN IEHTP, PELIECHUsS U ACHCTBHS
(Ge3melicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHa (yHKIUSA IO IIPEJOCTaBIECHHUIO
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COOTBETCTBYIOIIMX MYyHUIUNAJIBHBIX YCIYr B IIOJHOM o0BeME B MOPSIKeE,
onpejeneHHoM JacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-03.

10) TpebGoBaHMe y 3asBHUTENS MPH MPEIOCTABICHUU MYHHUIUIIAIBHON YCIyrd
JIOKyMEHTOB HWJIM HHGOpPMaIMM, OTCYTCTBHE M (WJIH) HEJOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJIUCh IIPU IIEPBOHAYAIBHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIL  TIpeIOCTaBlIeHHMsT MYHHLMIAIBHOM  yCIyrH, JuUOO B  IpeaoCTaBICHUU
MYHHUUIAIBHON yCIIyTH, 3a HCKJIIOYEHHEM CIIy4yaeB, MPEeLyCMOTPEHHBIX IIyHKTOM 4
gacTu 1 cratbu 7 @enepanbHoro 3akoHa Ne 210-03. B ykazaHHOM citydae gocynebHoe
(BHecyneOHOe) oOkalloBaHME 3asBUTENIEM pelleHuid u nelicTBuil (Oe3neicTBus)
MHOTOQYHKIMOHANBHOTO ~ LIeHTpa, pabOTHEKA MHOTOGYHKIMOHATBHOTO ILEHTpa
BO3MOXKHO B CiIy4ae, eclid Ha MHOTO()YHKIMOHAJIBHBIA LIEHTP, peLIeHUs U NeHCTBUS
(Oe3nelicTBUE) KOTOPOrO OOXKATYIOTCS, BO3JIOKeHa (YHKIUS IO IPEeAOCTaBIECHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIyr B TIIOJJHOM O00BeME B TIOpAJKeE,
ornpezeneHHoM dacThio 1.3 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. Xanoba mnopaercss B NUCBMEHHOH ¢opmMe Ha OyMaXHOM HOCHUTEIE,
B OJIGKTPOHHOM ¢opMe B OpraH, MNPeAOCTABISIIONIMNA MYHULUNAIBHYIO YCIYTY,
MHOTIO(YHKIIMOHAJBHBIA LEHTp JMOO B COOTBETCTBYIOIIMHA OpraH rocCyIapCTBEHHOMH
BJIACTH, SIBJISTFOLIIUICSL yupeauTesieM MHOTO(YHKIIOHAJIBHOTO LEHTpa
(manee — ydpenuTesb MHOTOQYHKIIMOHAJIBHOTO ILIEHTpa), @ TaKXe€ B OpraHU3alluHy,
npeaycMoTpeHHble YyacThio 1.1 cratbu 16 @enepanpHoro 3akoHa Ne 210-®3. XKanoOsrl
Ha peleHusi u jelictBus (Oe3nelicTBHE) PYKOBOAMTENS OpraHa, MPeJOCTaBIISAIOLIETO
MYHULUNAIBHYIO YCIyTy, TIOJAIOTCS B BBIMIECTOSIIMI oOpraH (IpU ero HaJWU4WHU)
nubo B Cilydae €ro OTCYTCTBHSI pacCMAaTpPUBAIOTCS HETMOCPEACTBEHHO PYyKOBOJAUTENIEM
opraHa, TIpeAOCTaBISIONIETO MYyHHUIUNANbHYIO yciuyry. JKamoOGsl Ha pelueHus
n jeictBus (Oe3neiicTBue) pabOTHHMKAa MHOTO(YHKIMOHAJIBHOIO LEHTpa IOJArOTCs
PYKOBOJUTENI0O 3TOr0 MHOTOQYHKIMOHAIBHOrO IeHTpa. JKamoObl Ha pelleHus
u JenctBusi (Oe3zneiicTBUE) MHOTO(QYHKIIMOHAJIBHOIO LEHTpAa MOAAIOTCS YYPEAMUTEIIO
MHOro()yHKIIMOHAJIFHOTO LIEHTpa WM JODKHOCTHOMY JIMILy, YIOJIHOMOYEHHOMY
HOPMATHUBHBIM TpaBOBBEIM akToM PecmyOnuku Tarapcran. JXamnoOGsl Ha pelieHus
u aelicteusi (OGe3neiicTBre) paOOTHUKOB OpraHu3alui, MPeayCMOTPEHHBIX 4acThio 1.1
cratbi 16 @epepanbHoro 3akoHa Ne 210-®3, noparoTcs pPYyKOBOAMTENSAM I3THX
OpraHM3aluii. :

JXKanoba Ha pemenus u nedictBus (Oe3nedcTBHE) OpraHa, IPEIOCTaBIISIOLIErO
MYHHLMIAJIBHYIO  YCIyTy, JO/DKHOCTHOIO JIMIIAa OpraHa, IIpeAoCTaBIIAIOLLErO
MYHHULMIAJIBHYIO YCIYTy, MYHHUIUMIAIBHOTO CIYy’XKalllero, pyKOBOAMTENS OpraHa,
IPEIOCTABIISIONIEr0 MYHULUIIAJIBHYIO YCIYry, MOJXET OBITh HallpaBjieHa II0 IIOYTeE,
uyepe3 MHOrOQYHKIMOHAIBHBIM LEHTP, C HCIOJb30BaHUEM HMH()OPMaIMOHHO-
TeleKOMMYHHKAI[MOHHOH ceTH  «VIHTepHET», OQUIMANLHOrO calita  oprasa,
MPEOCTABIISIONIErO MYHULUIAIBHYIO - yCIIyry, Enunoro nopTasa
mbo PecnyOnukaHckoro moprana, HWHPOPMALMOHHONM CHCTEMBI JIOCYAeOHOro
00’KaloBaHusl, a TAK)KE€ MOXKET OBITh NIPUHSATA [IPU JTMYHOM IpreMe 3asButelis. JKanoba
Ha pelleHHs M JedcTBus (6e3/eiicTBiE) MHOTO(YHKIMOHAILHOIO LEHTpa, PabOTHHKA
MHOTOQYHKI[MOHQJIBHOTO  I[IeHTpa: MOXeT ObITh  HalpaBjieHa II0  IIO4YTe,
C UCHOJIb30BaHHEM HHGOPMALMOHHO-TEIEKOMMYHHUKAIMOHHON ceTtu «HHTepHEeT,
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oduumanbHOro  caiita  MHOrOQYHKIMOHAIBHOrO  LEHTpa, EjguHOro moprana
mibo Pecmy6nukanckoro mopTana, HHPOPMALMOHHONW CHCTEMBI JOCYAEOHOrO
00xaloBaHus, a TAKKe MOXKET OBITh NPUHSATA NPH JIMYHOM IpHeMe 3asBuTens. XKanoba
Ha pelleHust ¥ NencTBus (Oe3nelicTBUe) OpraHu3anuid, IpeayCMOTPEHHBIX YacThio 1.1
cratb 16 ®enepanpHoro 3akoHa Ne 210-®3, a Takke UX pabOTHUKOB MOXET OBITH
HarpaBJieHa 10 ITOYTE, C MCIOJIb30BAHUEM HH(POPMAIIMOHHO-TEIEKOMMYHHKAIMOHHOM
cer «MHTEpHET», OQUIMATBHBIX CalTOB 3THX OpraHu3auuii, ExuHoro moprana au6o
PecryOnukanckoro mopraja, a Takke MOXeT OBITh NPUHATA NPHU JIAYHOM IpHEME
3asiBUTEJISL.

5.3. XKanoba nomxHa conepkarTh:

1) HauMeHOBaHME OpraHa, IPEAOCTABISIOLIET0 MYHHULHUIAIBHYIO YCIYyIY,
JAOJDKHOCTHOTO  JIMLIAa  OpraHa, [IpeJOCTaBISIONIEr0 MYyHULMIAIBHYIO  YCIYTY,
b0  MYHHLMNANBHOTO  CIIyXallero, MHOTO(YHKIMOHAILHOIO LEHTpa, €ero
pykoBoaurTens W (MiaM) paOOTHHMKA, OpraHW3alui, MPEOyCMOTPEHHBIX dYacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-®3, ux pykoBogurteseii u (Wir) pabOTHHKOB,
peleHus U aeicTBus (0e3eiicTBIe) KOTOPBIX 00XKATYIOTCS;

2) damunauio, UMs, OTYeCTBO (MOCIIEAHEE — NPU HAJIMYMH), CBEIEHHUSI O MECTE
)KUTENIBCTBA 3asABUTENSI — (PU3UYECKOro JIMLa Ju00 HauMEHOBAHME, CBEIECHUS O MECTE
HAXOXKJCHHS 3asBUTE]IS — IOPUAUYECKOrO JIUIa, a TakKe HoMep (HoMepa) KOHTaKTHOT'O
Tenedona, aapec (azpeca) 3JIEKTPOHHOW MOYTH (NIPH HAJIMYMHM) M IIOYTOBEINA ajpec,
I10 KOTOPBIM J0JDKEH OBITh HAIlpaBJIeH OTBET 3asIBUTEIIO; :

3) cBeneHus 00 oOXalyeMbIX pellleHHsIX U JaeicTBusx (Oes3meiicTBuM) opraHa,
NPEOCTABIISIOIIEr0  MYHMIMIIAJBHYIO  yCIyry, MJOJDKHOCTHOTO JIMIIAa OpraHa,
NPEOCTABIISIOIIEr0 MYyHUIUIIAIBHYIO YCIYTry, JU00 MYHULHIAIBHOTO CIIyXalllero,
MHOrOQYHKIMOHAJIBHOTO II€HTpa, pabOTHHKA MHOTOQYHKIHOHAIBLHOTO IEHTPA,
OpraHu3alui, MOpeayCMOTpPeHHbIX dacThio 1.1 cratbum 16 @enepanbHOro 3aKoHa
Ne 210-®3, ux paGOTHHUKOB;

4) N0BOZBI, Ha OCHOBAaHWUHM KOTOPBIX 3asBUTENIb HE COIJIACEH C peElICHHEM
¥ nercrereM (Oe3nelicTBHEM) OpraHa, IpeJOCTaBIISIONIEr0 MYHHUIMIAIBHYIO YCIyTy,
JAOJDKHOCTHOTO  JIMI@ OpraHa, IPeJOCTaBISIOLIEr0 MYHULUIAIBHYIO  YCIYTY,
00 MyHHLMIAIBHOIO CIy’Kallero, MHOrO(YHKIMOHAJILHOIO LIEHTpa, PabOTHHKA
MHOrO(QYHKIIMOHAJIBHOTO IIEHTpa, OpraHu3allyii, IIPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akona Ne 210-®D3, ux paGOTHHKOB. 3asBUTEJEM MOTYT OBITH
NpEJCTaBIeHbl JOKYMEHTH! (IpH HaJIWYWH), MMOATBEPXKAAIOIIUE JOBOALI 3asBHUTEN,
1100 UX KOIIHH.

5.4. TloctynuBmas xajio0a MOAJIEKUT PETUCTPALUU B CPOK HE IT03/1Hee paboyero
JIHS, CIIEAYIOLLEro 3a JHEM IOCTYILICHUS.

5.5. Xanmoba, mocTynuBIIas B OpraH, NPeJOCTABISIOUIMNA MYHHUIUIIAIBHYIO
yCIyry, MHOTOQYHKIMOHAJIBHBIA * LEHTP, YYPEAUTENI0 MHOTrO(YyHKIHOHAIBHOTO
LIEHTpa, B OpraHu3alliH, IIpeayCMOTpeHHble 4YacTeio 1.1 cratem 16 ®enepanpHOro
3akoHa Ne 210-®@3, nubo BblmiecTosmmii opraH (IIPH €ro HAIHUYKK), IIOJIEXKHT
pPacCMOTPEHHUIO B TEYEHHE MATHAALATH paboyux JAHEH cOo [HS ee pEerucTpalui,
a B Cllyyae 00>KaJloBaHUs OTKa3a OpraHa, PeI0CTaBIIAIOIEr0 MyHUIMITAIBHYO YCIyTY,
MHOTrO()YHKIMOHAJIBHOTO LIEHTPa, OPraHU3alHii, IPEeAyCMOTPEHHBIX YacThio 1.1 cTaThu
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16 ®epnepansroro 3akona Ne 210-®3, B mnpueMe [OKYMEHTOB Yy 3asBHUTEINS
00 B UCIIPABIEHMH JIOMYLIEHHBIX ONEYaTOK W OIIMOOK WM B Cilydae 00)KaJoOBaHHS
HapyIIeHHs] yCTaHOBICHHOTO CPOKa TaKWX HCIPABIECHMH — B TeYEHHE ISATH pabodmx
JIHEH CO JIHSI €€ peruCTpallyH.

5.6. o pesynbratamM paccMOTPEHHMS JKal0Obl IPUHUMAETCS OJHO U3 CIIEAYIOMIUX

pElLeHUN: .
1) xanoGa ynomneTBopsieTcs, B TOM 4Yuciie B (OpPME OTMEHBI MPHUHSATOIO
PEILEHUsI, UCIIPABIICHUS IOIIYIIEHHBIX OIIEYaTOK M OIMOOK B BBIIAHHBIX B Pe3yJIbTaTe
NPEeIOCTaBIICHUsT MYHHMIMIAJIBHOM YCIYyTH JOKyMEHTaX, BO3BpaTa 3asBHUTENIO
JCHEXKHBIX CPEICTB, B3UMaHHWE KOTOPBIX HE IPEeIyCMOTPEHO HOPMAaTHBHBIMHU
npaBoBbIMM akTamu Pocculickoii Denepanuy, HOPMATUBHBIMH IPAaBOBBIMH aKTaMHU
Pecny6nuku Tatapctad, MyHUIIMITATBHBIMEI TPABOBBIMH aKTaMH;

2) B y/IOBJIETBOPEHHUH JKAIOOBI OTKA3bIBAETCS.

He mosgnee nHsA, criemylomero 3a JHEM IPHHSATHS DEIICHHS, YKa3aHHOIO
B HACTOSIIEM ITyHKTE, 3asBUTEIIO0 B IUCbMEHHOW (GopMe W IO XKEJIaHHIO 3asBUTENSL
B OJIEKTPOHHOM (opMe HampaBiseTcss MOTHBHPOBAaHHBIM OTBET O pe3yJsbTarax
pPaccMOTpEHHUSI JKaJIOOBI.

5.7. B cnyyae mpu3HaHUs JKaJoOBl MOIJIEKAINEH YIOBIETBOPEHHMIO B OTBETE
3asIBUTEIIIO O Pe3yJibTaTaX PacCMOTPEHMs XKanoObl AaeTcss WHGopMaus O NEHCTBHUSX,
OCYILECTBJISIEMBIX ~ OPraHoM,  IPeJOCTABIIOIIMM  MYHHUIMIAIBHYIO  YCIYyTY,
MHOTO(QYHKIIMOHAJILHBIM LIEHTPOM JIN00 OpraHu3aluei, mpeaycMOTPEHHOM YacThio 1.1
cratbd 16 @enepansHoro 3akoHa Ne 210-D3, B nensx He3aMeUIUTEIBHOTO YCTPAHEHHS
BBISIBJIICHHBIX HapyIICHHH DU OKa3aHUU MYHULIUNIATBHON yCIIyTH, & TaK)Ke IPHHOCATCS
W3BUHEHHS 3a JOCTaBJIEHHbIE HEY100CTBa U yKa3blBaeTCs HHGOPMALUS O JaIbHEHIINX
NEUCTBUAX, KOTOpBIE HEOOXOAMMO COBEPLIMTh 3aSABUTEII0 B LENAX ITONyYEHHUS
MYHULHTIAIBHON YCIIyTH. :

5.8. B ciyyae npusHaHuUs KajaoObl He MOJUIEXKAIIEN YIOBIETBOPEHHIO B OTBETE
3asBUTENIIO O pe3ylbTarax pacCMOTPEHHs JKajoObl [JaloTCsl apryMEHTHPOBaHHBIC
Pa3bsACHEHUSI O MPUYMHAX IPUHATOrO PELICHUs, a TakkKe HH(OpMauus O IMOpSIKe
00’kaloBaHUsl IPUHSATOTO PEIIECHUS.

5.9. B ciry4ae ycTaHOBIEHUS B XOZ€ WIH [0 Pe3yJIbTaTaM PaCCMOTPEHHS KaI0ObI
NPU3HAKOB COCTaBa aJMUHMCTPATHBHOIO IIPABOHAPYIICHUS WIH IPECTYIUICHUSI
IOJDKHOCTHOE JIMIIO, paOOTHUK, HaJIeJIeHHBIE TOJTHOMOYHMSIMHU I10 PACCMOTPEHHMIO XKajI00,
He3aMe/UTUTEJIbHO HaIIPaBJISIOT MMEIOILUECS: MaTepUallbl B OpraHbl MPOKYPaTypHI. :
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[Tpunoxenue Ne 1

K AIMUHHCTPAaTUBHOMY
perjJamMeHTy IpeoCTaBIeHUs
MYHUIUIIAJIBHOMN YCIYTH IO BBIIaYe
CIIpaBKH (BBIITHUCKH)

®opma

(bnank oprana, mpeOCTaBIISIONIEr0 MyHUIIUNIATBHYIO YCIIYTY)

CITPABKA

Caenenus 00 37€KTPOHHOU MOIHUCH

JomxuoctHoe nuro (PUO)

(TOANHUCH YMOJTHOMOYEHHOTO JOJDKHOCTHOTO JIAIA
oprasa)
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ITpunoxenue Ne 2

K AIMHHUCTPaTHBHOMY
perjiaMeHTy IIpeI0CTaBIeHuUs
MYHUIUIIAJIBHOMN YCIIyTU MO BbIIaYe
CIIpaBKU (BBIMTHUCKH)

®opma

(bnank oprana, mpe0CTaBIISIOMEr0 MyHUIIUNIATHHYIO YCIIYTY)

Komy:

KonTakTHEIE JaHHEIE:

Hp CACTaBHUTCIIb:

KoHTakTHEIE JaHHBIC ITPECACTaBUTECIIA:

PEILIEHUE
00 oTKa3e B MPeI0CTaBICHUH MYHHUIIUTIAIBHON YCIIyTH
IO BbIJIa4ye CIIPABKHU (BBIITUCKH)

oT Ne
PaccmotpeB Bame 3asiBienwe Ot Ne
U [puiaraeMele K HEMY  JIOKYMEHTHI, YIOJTHOMOYEHHBIM  OPraHOM

MIPUHATO pellieHue 00 OTKa3e B BblJa4e
CIIPABKH (BBIIKUCKH) IO CIEAYIOIEMY OCHOBAHHMIO:
JlononHuTenbHast uHGOpMaIUs:

Caenenus 00 2JIEKTPOHHOM MOANUCH

Jomxuaoctroe nuio (PUO)

(nMoaNUCh YNOJTHOMOYEHHOTO JOJDKHOCTHOIO JIAIA
oprasa)
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[Tpunoxenue Ne 3
K AIMHUHUCTPAaTUBHOMY
peryiaMeHTy IIpeI0CTaBIeHuUs
MYHUIMIIAJIBHOMN YCIIyTH 110 BBIJa4e
CIIpaBKH (BBITHACKH)

®opma

(Bnank oprana, IpeI0CTaBISIIONIEr0 MyHHIUIATIBHYIO YCIYTY)

Komy:

KoHTakTHEIE JaHHEIE:

[IpencraBurens:

KonTakTHBEIE JaHHBIE peacTaBUTEIIA.

PEIIEHUE
006 oTKa3e B mprueMe JOKYMEHTOB, HEOOXOAUMBIX /ISl IIPEIOCTaBIICHUS
MyHHULUIIAIBHON YCIIyTH 10 BbIIaye CIIPaBKHU (BBIIMCKH)

oT Ne
PaccmotpeB Bame 3asBiieHne OT Ne
W TpuiaraeMble K = HeMy  JIOKyMEHTBI,  YIOJIHOMOYEHHBIM  OpraHOM

IIPUHATO PEIICHUC 00 OTKase
B NIpUEME JOKYMEHTOB, H606XOIII/IMI>IX i1 IIPpE€AOCTAaBIICHUA MyHHHHHaHBHOﬁ YCIIyru

110 BbIJaue CIpaBKH (BBIMUCKH) MO CIEAYIOLIUM OCHOBAHHUSIM
l.
&

Pa3zbsicHeHHe MPUYMH OTKa3a:

JlonosHUTENbHAS HHOPMALIKSA:

Bbl BrpaBe ITOBTOPHO OOpaTUThCS B YIOJHOMOYEHHBIH OpraH ¢ 3asBICHHEM
O MIPEeIOCTABIIEHUH YCIIYTH TIOCIIe YCTPAHEHHs] YKa3aHHBIX HapyIEHHM.

JlaHHBIM OTKa3 MOXeT OBbITh 00XKajloBaH B JOCYAEOHOM IIOpPSAAKE IIyTeM
HaIpaBJIeHKs Kalo0bl B YIIOJTHOMOYEHHBIH OpraH, a TakKe B CyJIeOHOM MOPsI/IKe.

Caenenust 00 3JEKTPOHHOM IOJIHCH

JlomxHoctHOE Juto (PHUO)

(moanuch yNoJTHOMOYEHHOTO JOJDKHOCTHOTO JIALA
oprasa)
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ITpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
perjamMeHTy IpeoCTaBICHUS
MYHHIIMITAJIBHOM YCIIyTH 110 BBIIa4e
CrpaBKH (BBIHACKHA)

®opma

B

(HAMMEHOBAHKE OPraHa MECTHOTO CaMOYTIPABIIEHHUs)

OT

(amunust, MMsi, OTIECTBO (TIPU HAIMYKK), TACTIOPTHBIE
JaHHbIE, PETUCTPALIMIO 10 MECTY JKHUTENIbCTBA, aIPEC
5J1€KTPOHHOM MOYTHI, TENEPOH)

3ASIBJIEHME
O BbIJIay€e CIPaBKHU (BBIUCKH)

ITpoury Bac BbLiaTh cripaBKy (BBIIHCKY)

(yka3ath BUJ CIIPaBKH)

K 3asBienuro npujaratOTCs:

Pe3yanaT IIpeaoCTaBICHUA MyHHHI/IHaJIBHOﬁ ycCiIyry, nponry IpeaoCTaBUTh.

DB nuuHblA KabuneT [lopTana rocyaapCTBEHHBIX U MYHMIMIIAIBHBIX YCIYyT
Pecny6nuku Tarapcran, :

D B TUYHBIA KabuHeT EquHoro moprana rocy1apCTBEHHBIX U MyHHULMIIAIBHBIX
yCIIyT;

D B MHOrNO(G)yHKIIMOHAIBHOM LIEHTpPE MPEIOCTaBIeHHs TIOCYNapCTBCHHBIX
¥ MyHHIMNANBHBIX yeruyr PecyOnuku Taraperas;

I:I B Mcnmonkome.

(mara) (TIozmuUch) (®.1.0.)
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IMpunoxenue Ne 5

K AIMHHUCTPATUBHOMY
perjaMeHTy NpeaoCTaBIeHN
MyHHUIUIIAIBHOM YCIIYTH 110 BBIAAYE
CIIPaBKH (BBITIACKH)

PyxoBogureo
W CIIOJIHUTEILHOIO KOMUTETA

OT:

3ASIBJIEHME
06 MCIIpaBIeHAN TEXHUIECKOH OImMOKY

Coobmrair0 06 owmmOKe, DOMYILUEHHOW MpU OKa3aHWU MYHUILUIATEHONW YCIyTH
I10 BBIJIaUe CIIPaBKHU (BBITTUCKH).
3anucaHo:

HpaBHHBHBIC CBCACHHUA:

[Ipoury WCHpaBUTh  JIOMYIICHHYIO — TEXHHYECKYIO omnOKy ¥  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHHs B JIOKYMECHT, SBISIOLIMNACA ~ Pe3yIbTaTOM
MYHHULUIAJIBHON YCIIyTH.

I[Npusaraio cieayrouye T0KyMeHThI:

L

%

B ciyuae TpPUHSATHS pelleHds 00 OTKIOHEHHMH 3asBIICHHS 00 WCIpaBIEeHUU
TeXHUUECKOW OIIMOKH MPOLIY HallpaBUTh TAKOE PEIICHHUE:

[OCPEICTBOM OTIIPABIEHHs SJIEKTPOHHOTO IOKyMEHTa Ha alpec E-mail: :

B BUJI€ 3aBEPEHHON KONMK Ha OyMa)KHOM HOCHTENE TOYTOBBIM OTIPaBICHUCM
1o ajipecy: :
HacTosIyM MOATBEPIK/IAl0: CBEICHNS, BKIIOYEHHbIC B 3aSBJICHHC, OTHOCAIMCCH
K MOel JMYHOCTH M TIPeCTAaBISEMOMY MHOIO JIVIy, @ TaKOke BHECCHHBIE MHOIO HIDKE,
nocToBepHbl.  JIOKyMeHTBI  (KOIMH JIOKYMEHTOB), ~TIPWIOXEHHBIE K  3aSBJICHHIO,
COOTBETCTBYIOT ~ TpeOOBAHMAM, YCTAQHOBICHHBIM — 3aKOHOJATENILCTBOM Poccwuiickoi
Qezepalii, HA MOMEHT IIPEJCTABICHUS 3afABICHAS STH JIOKyMCHTEI JIEWCTBUTEIBHEI
¥ COZIEPIKAT JIOCTOBEPHBIE CBE/ICHHUA. '

(mata) (moanuce) (®.1.0.)



