PECITYBJIMKA TATPCTAH
UCHOJHUTEJbHBIA KOMUTET
KPYTJIOITIOJIBCKOI'O CEJbBCKOI'O ITOCEJIEHUA
TYKAEBCKOI'O MYHUIIUTIAJIBHOI'O PAMOHA

MNOCTAHOBJIEHHUE
«05» nexabps 2024 r. No 17

OO0 yTBepxkacHIN ATMUHUCTPATUBHOTO
perjiamMeHTa MpeaoCTaBICHNUs] MyHUITUITAIbHON
YCIIYTH MO BbIJJaYe CIIPaBKU (BBITTHUCKH)

B nensax peanuzamuun ®enepanpHoro 3akoHa ot 27 utons 2010 roma Ne 210-03
«O0 opraHuzanUu MPEOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIMMIAIBHBIX YCIYT»,
PYKOBOJCTBYACH IOCTaHOBICHHEM VcnonHUTENbHOTO KOMHUTETa Kpyrionoiabckoro
CEJILCKOTO TocesieHnst TykaeBCKOro MyHUIIUIIANBLHOTO paiiona PecnyOnuku TatapcTan
or 02.11.2023 Ne 10 «O06 ytBepxkaenun Ilopsimka pa3pabOTKM W YTBEPKIACHUS
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHHUS] MYHHUIIMIAIBHBIX YCIYI OpraHaMu
MECTHOTO CaMOyIpaBlieHUsI KpyrionmonabCKOro CelbCKOro MoceiaeHus TyKaeBCKOro
MyHUIMNaAbHOrO  paiioHa PecnyOmuku  Tarapcran», B paMkax  mepeBoja
MYHULIMOAIBHBIX YCIAYr B OJEKTPOHHYIO ¢opmy, VICOMHUTEIBHBIH KOMHUTET
Kpyrnononbckoro cenbckoro moceyieHus: TyKaeBCKOTO MYHMITUMIIAIBHOTO pailoHa
PecnyOonuku Tatapcran

I[TIOCTAHOBJIAET:

1. VTBepautTh AIMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MyHUITUTIATLHOM
YCIIYTH IO BbIJAYE CIIPABKU (BBIITUCKH).

2. [lpu3HaTh yTpaTUBIIMMHU CHIIy TOCTaHOBJIEHUs VICMOMHUTENTHHOTO KOMUTETA
Kpyriononsckoro cenbckoro moceineHuss TyKaeBCKOro MYHHUUMIIAIBHOTO panoHa
Pecny6nuku Tatapcran:

- ot 08.04.2022 No 8 «OO0 yTBepkaeHUM AJIMUHHCTPATUBHOTO pETJIAMEHTA
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYTH 110 BbIJaye CIPaBKU (BBIMTUCKH)»;

- ot 05.06.2024 Ne 6 «O BHeceHMM W3MEHEHHH B TOCTAHOBJICHUE
HcnonautensHoro komutera Kpyrmomnonbckoro cenbekoro mocenenus ot 05.04.2022
roma Ne 8 «OO0 yTBepkacHUM AIMUHUCTPATUBHOTO PETJIAMEHTa TIPEIOCTaBICHUS
MYHULIMTATBHOM YCIYTH O BbIJIaU€ CIIPABKU (BBITUCKH )»;

- or 12.04.2014 Ne 3 «OO0 yTBEepX ACHUH AAMUHUCTPATUBHOIO pErJIAMEHTA
MPEJOCTaBICHUS MYHULIUTIAIBHOW YCIIYTH MO BblAa4e CIPABKU Ha 3€MEJIbHBIN YYaCTOK,
CIIPaBKM Ha JIOMOBIIQJICHUE, CIIPABKH O COCTABE CEMbH, CIIPABKH C MECTA >KUTEJIbCTBA,
BBIIMMCKHU U3 TTOXO035MCTBEHHON KHUTH;

- or 25.07.2018 Ne 10 «O BHeceHWHM W3MEHEHUW B AJIMUHUCTPATUBHBIN
perjiaMeHT MPEeAOCTABICHUS MYHULMOAIBHOM YCIOyrM MO  BbIAA4Y€  CIPABKH
Ha 3€MEJIbHBIM Yy4YacTOK, CIPaBKM Ha JOMOBJIAJEHUE, CIPABKH O COCTABE CEMBH,
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CIIPABKU C MECTA JKUTEIbCTBA, BBITUCKA W3 MOXO3SWCTBEHHOM KHWUIH, YTBEPKICHHBIN
nocraHoBieHneM PykoBogurens HcnomnurensHoro komurera Kpyrimononabckoro
CEJIbCKOTO NocesieHns TyKaeBCKOr0 MYHHIIMIAIBHOTO pailoHa oT «12» anpensa 2014 r.
No 3»;

- oT 25.03.2019 Ne 5 «O BHeceHUM U3MEHEHUN B AJIMUHUCTPATUBHBIN PETrJIaMEHT
NPEAOCTABJICHUS MyHULMIIAIIBHOW YCIIYTH IO BbIIAY€ CIIPABKU HA 3€MENbHBIN y4acTOK,
CIIPaBKM Ha JIOMOBIIQJICHUE, CIIPABKH O COCTABE CEMbH, CIIPABKH C MECTA >KUTEJIbCTBA,
BBIITMCKU U3 MTOXO35MCTBEHHON KHUTY YTBEP>KICHHBIN MOCTAaHOBIEHUEM PyKkoBOaUTENS
HcnonxnurensHOro xomMurera KpyriomnoabCKOro ceinbCKOro mnocejieHus TykaeBCKOro
MYHHIIMTIAIBHOTO paiioHa oT «12» anpens 2014 r. No 3».

3. OmnyOnukoBaTh HacTosAIIee IMOCTaHOBICHHE Ha OdumuaibHOM MOpTaNe
npaBoBoil mHpopmaruu PecryOommku Tartapctan (pravo.tatarstan.ru) m pa3MecTUTh
Ha oduIMaIbHOM caiite TykaeBCKOro MyHHUIIMNAIBHOTO paifoHa B coctaBe [loprana
MYHUITUNIATEHBIX 00pa3oBanuii Pecryonmuku Tarapceran (tukay.tatarstan.ru).

4. KoHTpOJIb 32 UCHIOJTHEHUEM HACTOSIIIET0 TOCTAHOBIIEHUS OCTABJISIIO 32 COOO.

['maBa KpyriomnonbCkoro ceiabCKOro moCceIeHUs
TykaeBCKOro MyHUIIUITAILHOTO paiioHa Py S
Pecny6nuxu Tatapcran [/ / / O.JI. MapxkoBa



YTBEpKIACH

MOCTaHOBJIEHHEM VICIIOTHUTEIBLHOTO
komuTeTa Kpyriononsckoro
CENIbCKOT0 nocesneHus TykaeBCKOTo
MYHULIMNAIBHOTO pailoHa
Pecny6nuku Tatapctan

oT «05» nexabpst 2024 r. Ne 17

AJIMUHUCTPATUBHBIN PETIAMEHT
MPEOCTaBICHUS MYHUITUIIAIbHON YCIIYTH 110 BbIAa4e CIPABKU (BBIIUCKH )

1. O01mume nosIoXKeHUs
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN pErIaMeHT MPEeJAOCTaBICHUS MYHHUIUIAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIN PETJIaMEeHT) YCTaHABIMBAET CTaHAAPT U MOPSIOK
MPEAOCTABICHUS MYHHIIMNAIBHOW YCIyTH TIO BbIJa4de CHpaBKU  (BBIITUCKH)
(masiee — MyHULIMTIATbHAS YCIYTA).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, HMMEOIMMMMM IPaBO Ha IIOJyYEHHUE MYHHULMIAIBHOM YCIYTH,
ABIISAIOTCS (pU3MUEcKue JIula (Jajiee — 3asiBUTEIb).

1.2.2. C 3asgBieHWeM BIpaBe OOpaTUTHCS TPEACTABUTENb  3asBHUTEI,
JNEUCTBYIOUIMI Ha OCHOBAaHUM JIOKYMEHTA, YJIOCTOBEPSIOIIETO €ro IOJIHOMOYMS
(masee — mpeACTaBUTEIIb 3asBUTES).

1.3. Tlopsinok uH(pOPpMHUPOBaHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Wndbopmanuss o mnopsake NPEAOCTABICHUS MYHULIMNAIBHON YCIyru
pa3Melaercs:

1) Ha WHOOPMAIIMOHHBIX CTEHIAX, COJAEPKAIIUX BU3YAJIbHYI0 U TEKCTOBYIO
HHPOpMAIMIO O MYHUIMNAIBLHOM yCiIyre, pacrojOXEHHBIX B  IOMEIICHUAX
MHOTO()YHKITHOHATBHBIX LIEHTPOB MPE0CTaBIICHUS roCyJ1apCTBEHHBIX
Y MyHULIUTATbHBIX YCIIYT.

2) Ha o¢punuaibHOM caiite TykaeBCKOro MyHUIMIAIBHOTO pailoHa PecryOnuku
Tatapctan B WH(OOPMAIMOHHO-TEIICKOMMYHUKAIMOHHONW  cetn  «MHTepHEeT»
(tukay.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii mopran);

4) na EquHom mopTasie rocyJapCTBEHHBIX U MYHUITMTIATBHBIX yCIyT ((yHKITHi)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocymapcTBeHHOW MH(POPMAIMOHHON cucTteMme «Peectp rocymapcTBEHHBIX
U MyHUOHUODanbHbIX  ycayr  PecmyOmuku — Tarapcran»  (http:/frgu.tatar.ru)
(manmee — PeecTp rocy1apCTBEHHBIX 1 MyHULMITIATIBHBIX YCIIYT).

1.3.2. KoncynpTHpOBaHHE IO BONpPOCaM MPEAOCTABICHUS MYHULMIIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOrO(QpyHKIMOHAJIBHBIX ILIEHTPax IMPEAOCTABICHUS TOCYIapPCTBEHHBIX
Y MYHULUIAJIBHBIX YCIYT IPU YCTHOM OOpaIleHUH — JIMYHO WJIU IO TeIeOHY;

2) B uHTepakTUBHOU Qopme Enunoro, Pecnybnukanckoro noprana;

3) HcnonaHUTENnbHBIM KOMUTETOM KpyrilomojbCKOro CENbCKOro IOCENIECHUs
TykaeBckoro myHununagpHoro paiona PecnyOnuku TaTtapcraH (manee mo TEKCTYy —
Hcnonkom):

IpH YCTHOM OOpAIIeHUH — JIMYHO WJIU TI0 TelIe(OHY;

IpY MUCbMEHHOM (B TOM YHCIIe B OpME NEKTPOHHOTO JOKYMEHTA) OOpalieHun
— Ha OyMa)KHOM HOCHUTEJIE 10 MOYTE, B JJIIEKTPOHHOU (hOpME O 3JIEKTPOHHOM MOoYTe.

1.3.3. Uudopmarus va Equnom noprane, PecmybnukanckoM moprase o Mopsiike
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHHIA,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX M MYHHIMOAIbHBIX  YCIVT,
IPEOCTABIISETCS 3asIBUTEII0 OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULUIAIbHON
YCIIyTU OCYILLECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yucie ©0e3 UCHOJAb30BaHUA MPOTrPAMMHOrO OO0ECleueHusi, YCTaHOBKa KOTOPOIO
Ha TEXHUYECKUE CPECTBA 3asBUTENS TPEOYET 3aKIIFOUEHUS IMLIEH3UOHHOTO WJIK HHOTO
COTJIAIICHUS C npaBoobIagaTesieM IIPOTPaMMHOI0 oOecrnieyeHus,
MpEeAyCMATPUBAIOLIETO B3UMAaHUE IJIAThl, PETUCTPALUIO MM aBTOPU3ALMIO 3aBUTEIS
WJIM TIPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. IIpu oOpaiieHuH 3asBUTENS JIMYHO WIM MO Tele(dOoHy B COOTBETCTBHU
C OCTYIHUBIIKUM OOpalleHHeM MPEI0CTaBIAECTCS HHPOpMALUL:

1) o mecre HaxXxOXIEHUS MHOTO(YHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHUS
roCyJapCTBEHHbIX M MYHHMIMOAIbHBIX ycayr, Mcmonkoma (azpec, rpa@uk paboThl,
CIIpaBOYHbIE TeIe(OHBI);

2) 0 MOps/IKEe MPEIOCTaBICHUS MYHHUIMITAIBHON YCIYTH, 0 crioco0ax M CpoKax
M0J1a4uM 3asIBJIICHUM;

3) 0 KaTeropusx rpaxjaaH, KOTOPHIM MPEAOCTABISCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIUX BOIPOCH MPEIOCTABICHUS
MYHULMIIAJIBHON YCIyTH;

4) o0 mepeuHe JOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHHS 3asBICHUS
O MPEIOCTaBJICHUM MYHULMUIAIBHON YCIyrM, O CpOKaxX MpUEeMa M PErucTpauu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUS Ha OPHUIMATBLHOM caiiTe MH(pOPMAIUHU 1O BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake 00KajoBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Hcnonkoma.



[Io nuceMeHHOMY OOpalleHUIO COTPYAHHKH OTAENa, OTBETCTBEHHOI'O
32 MPENOCTaBIIEHWE MYHUIMNANbHOW YCIYrd, NOAPOOHO B MNHCHbMEHHOW (Qopme
Pa3bACHAIOT  3asBUTENI0 MOPANOK MPENOCTABICHUS MYHHIUIIAIBHOW  yCIYTH
M BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IIYHKTE aIMHUHUCTPATUBHOIO PETrJIAMEHTAa,
U B T€UEHHE TpeX pabodux AHEH CO JHS pEerucTpalnuy oOpallleHHus HAIpaBiIsSIFOT OTBET
3agBuTeNt0. OTBETHl NAlOTCA Ha sA3bIKE OOpaleHus. B ciydyae HEBO3MOXHOCTU JaTh
OTBET Ha S3bIKE OOpAIIEHMs HCIOJB3YIOTCA TOCYJIAapCTBEHHbIE SI3bIKM PecnyOnuku
Tarapcras.

1.3.5. Mudopmanus mo BompocaM MNPENOCTABICHUS MYHULUINAIBHOW YCIYTH
paszmMernaercs Ha oduIaIbHOM canre MYHULUIIAIBEHOTO palioHa
U Ha UHQOPMAIIMOHHBIX CTEHAAaX B moMenieHUsX Mcmoiakoma [asi paboTh
C 3asIBUTEISIMU.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecnmyOmuku — Tartapceras,
pa3MemiaemMass Ha HH(QOPMALMOHHBIX CTEHAAX © Ha O(UIMATBHOM CcalTe
MYHULMIIAJBHOTO  pailoHa B  HH(POPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEpHET», BKIOYAET CBEICHUS O MYHHUIMNAIBHOW YCIyre, COJEpKaIluecs
B myHkTax 2.1,2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 agsMAHUCTPAaTUBHOTO PErIaMEHTA,
MH(GOPMALIMIO O MECTE€ HaxOXKICHHs, CIPABOYHBIX TelePOHAX, BPEMEHU pPabOThI
Hcnonkoma, o rpaduke mpuema 3asBICHUI Ha NpeAOCTaBICHHUE MYHULUINATbHOU
YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHUKOB HX O(PUIHMAIBHOTO OMYOJMKOBAHUS), pa3MelleH
Ha Enunom mnoprane, B PeecTpe rocyaapCTBEHHBIX U MYHMIUTIAIBHBIX YCIYT,
Ha o(duIMaTbHOM  CailiTe MYyHUIUNAIHLHOTO  palioHa B  HMHGOPMALMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Tekct agMUHUCTPATUBHOIO peErilaMeHTa B JACHUCTBYIOUIEH peaakInu
MOJUIEKUT pa3MellleHut0 Ha EnuHom mnoprane, B Peectpe rocyaapCTBEHHBIX
U MYHHIIMOAIBHBIX YCIyr, Ha O(QUIIMaTbHOM CcaillTe MYHUIMIAIBHOTO palioHa
B MH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOU ceTh «HTepHETY.

1.5. TepMuHBbI, UCTIOJIB3YEMBIE B a[IMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONpPEICIICHHS

1.5.1. B agsMUHUCTPATHBHOM pETIaMEHTE UCIIOJIB3YIOTCS CIICAYIOMNUE TEPMUHBI U
OTIpEeICTICHUS:

ylnajeHHoe pabodee MECTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTABICHUS
TOCYJapCTBCHHBIX M MYHHUIIUMIIAIBHBIX YCIYT — TEPPUTOPHAIBEHO 000COOICHHOE
CTPYKTYpPHOE nojapasjeacHue (oduc) MHOTO(YHKIIMOHATIEHOTO IEHTpa
MPEIOCTABICHUS TOCYITAPCTBEHHBIX M MYHUITUTIATBHBIX YCIIYT, CO3JJaHHOE B TOPOJCKOM
(cenmbcKOM) TIOCENIEHWW MYHUIIMIIAJBLHOTO pailoHa WJIM B TOPOJCKOM OKpyTe
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PecniyOnuku Tarapctan B coorBercTBuM ¢ TyHKTOM 34 IlpaBun opranuzanuu
AESITEeIbBHOCTY MHOTO()YHKIMOHAIBHBIX LIEHTPOB MPEAOCTaBICHHSI TOCYIapPCTBEHHBIX
M  MYHULUIAIBHBIX YCIYr, YTBEPXKICHHBIX NOCTaHoBieHHEM I[IpaBuTenscTBa
Poccuiickoii ®enepanun ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxaeHuun [IpaBun
OpraHu3allid  JIEATEIbHOCTH MHOTO(QYHKIHMOHAIBHBIX IIEHTPOB MPEJOCTABICHUS
rOCYJJapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

TeXHUYeCcKass omubka — omuoOka (OMucKa, oredarka, rpamMmaTHdyecKas WM
apupmMeTrdeckass omubka Jub0 1oa00Has omwuOKa), JOMYIIEHHAs OpraHoOM,
OPEAOCTABISAIONIMM MYHULIMNAIBHYIO YCIyTy, W TpUBEANIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHUIIMIAIbHOW YCIYTH), CBEICHUIM
B IOKYMEHTaX, Ha OCHOBAaHUHU KOTOPBIX BHOCHUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTHGUKAIMU MU ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreynBaroei UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBUE
MH()OPMAIIMOHHBIX CHCTEM, HCIOJB3YEMBIX JIA MPEIOCTaBIEHUS TOCYAAPCTBEHHBIX
M MYHHUIMNAIBHBIX YCIyTr B 3JeKTpoHHOU ¢opme (ganee — ECHUA) — denepanvHas
rocyaapcTBeHHas HH(OPMAIIMOHHASI CHCTEMa, 00ECIeUNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYACTHUKOB MH()OPMAIIMOHHOTO B3aUMOJECHCTBUS B CHCTEME HUICHTU(DHUKALUU
U ayTeHTUPUKanMu K HHQOpMAlMM, CcOAepXkallelcs B  TOCYIapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMAaX U MHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

MOI] — IN'ocynapcTBeHHOE OIOHKETHOE yupexaeHue «MHOroQpyHKIIMOHATBHBIN
LEHTP NPEIOCTABIICHUSI T'OCYJAapCTBEHHBIX M MYHULMIAIBHBIX yciIyr B PecnyOnuke
Tarapcrany;

AUC M®I[ -  AproMaru3upoBaHHas  WH(OpPMAIMOHHAST  CHCTEMa
MHOTO()YHKITMOHAJIBHBIX LEHTPOB PEeI0CTaBICHUS rocyJapCTBEHHBIX
Y MyHUIIUNAIBHBIX yciyr Pecnyonuku TaTtapceras.

1.5.2. B agMHUHUCTPAaTUBHOM pErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHULMTNIATBHOW YCIyru (fajnee — 3asBJICHUE) MOHUMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM yCIYTHW, TOJAHHBIA B COOTBETCTBUH C IIyHKTOM 3 CTartbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBjJIeHNsi MyHMIMNIAJIbHON yCIyrH
2.1. HaumeHoBaHKME MYHHUIIUTIAJTBHON YCIYTH

Brisiaua cripaBku (BBITTUCKH).

2.2. HauMeHOBaHUE UCTIOJHUTEIBLHO-PACIIOPSAIUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MYHUIIUIIATBHYIO YCIYTY

UcnonHuTenbHbli  KOMUTET  KpyrjaomosbCKOTO — CEJIbCKOTO  MOCEJICHUS
TykaeBckOro MyHHUIIUITAILHOTO paiiona PecmyOnuku TaTapcras.
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2.3. Onrcanue pe3ynbTara IpeIoCTaBICHUsI MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOM YCIIYTH SBISETCS:

1) cnpaBka (Beimucka) (mpriokeHue Ne 1 Kk HacTosmeMy aJMUHUCTPATHBHOMY
periamMeHTy);

2) pemieHne 00 OTKa3ze B NPEAOCTABICHWM  MYHUIIMIAIBHOW  YCIIyTH
(mpunoxenue Ne 2 k HacTOsIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienme 00 OTKaze B NpHEME  JOKYMEHTOB,  HEOOXOIMMBIX
JUIA TIPENOCTABJICHUS MYHULMINAIBHON yciayru (mpuiiokeHne Ne 3 K HacToseMy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ymprar mnpenoCTaBICHUS MYHHUIMIAIBHON YCIYIM HAaIPABISETCS
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHIJICHHOM
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO YIIOTHOMOYEHHOTO JO0KHOCTHOTO JIMIIA
Ucnonkoma (nmbo HMcnonkoma), B cOOTBETCTBUU C DenepaibHbIM  3aKOHOM
ot 6 anpens 2011 roga Ne 63-®3 «O6 3nexkTpoHHOU nognuck» (nanee — denepaibHbIN
3akoH Neo 63-03) B nmuHbli kabuHeT Enunoro moprana. B cioyudae HampaBieHUs
3asBJIEHUSl TOCPEACTBOM PecryOIMKaHCKOro mopTana pe3ysibTaT MpeloCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTH HaNpaBisieTcsl Tak K€ B JMUYHBIN kaOuHeT Pecnybnukanckoro
ropraia.

2.3.3. [lo BbIOOpY 3asBUTENS pe3ydbTaT MNPEAOCTABICHUS MYHULIUIAIbHON
ycayru Belnaercss B Mcnonkome winu B M®L[ B dopme sk3emIuigipa 37I€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMaXHOM HOCHUTEJE, 3aBEPEHHOr0 IeYaThio
Y MOJIMCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JIOJLKHOCTHOTO auua Mcenonkoma wim
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MyHUIUITAIIBHON
yciIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JIEUCTBUS pe3yJibTara
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

2.4. Cpok mpeIoCTaBICHUS MyHUIIUITIAIIBHON YCITYTH, B TOM YHCIIC C y4€TOM
HEO0OXOIMMOCTH O0pallleHUsI B OpraHU3alNK, Y4aCTBYIOIIUE B MPEIOCTABICHUN
MYHHIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABICHUS MyHULIMIIAJIIBHON
YCIYTH B CIIy4ae, €CJIA BO3MOKHOCTb IMPUOCTAHOBIICHUS MIPEyCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIa4M (HAPABICHNUS )
JIOKYMEHTOB, SIBJIAIOLINUXCS PE3YIBTATOM IIPEAOCTABICHNS MyHULIMTIIAJIBHOU YCIIyTH

2.4.1. MyHuunanbHasi yciyra MpeoCTaBIIsIeTCsS B TEUCHUE TPEX pabouux JTHEH.

2.4.2. llpuocTaHOBIEHHE CpPOKa MPEAOCTABICHHUS MYHULUIAIBHOW YCIYTH
HE MIPEeTyCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIUMOATBHOM  ycilyrd B (opMe  3JIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYUIECTBJISICTCS B JACHb O(QOPMIICHUS M PETUCTpAIMU pPe3yJibTaTa MpPeJOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.
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2.5. VcuepnbiBaroiuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATENBHBIMHU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
IIPEAOCTAaBICHNS MYHHUIUIIAJBHON YCIIYTH, a TAKKE YCIIYT, KOTOPBIE SABIIIOTCS
HEO0OXOAMMBIMH U 0013aTE€IbHBIMU JIJIS1 IPEIOCTABIECHUS MYHULUMIIAIbHBIX YCIIYT,
HOJJIEKAINX IPEICTaBICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOJyYEHUs 3asBUTEIIEM, B TOM
YuClIe B JIEKTPOHHOH (popMe, MOPSIIOK UX MPEACTABICHUS

25.1. Jlng mogydeHHs] MYHUIUIAIBHOM YCIYrdM 3asBUTENb MPEJCTaBIsET
CJIeIyIOLUe JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamnieHus
nocpeactsoM Exnnoro, Pecybnkanckoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA MOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBJICHHE:

B (hopme ToKyMeHTa Ha OyMaxxHOM Hocutene (mpuioxkenue Ne 4 x HacTosIIEMY
aJIMUHHACTPATUBHOMY PErJIaMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUH B DJJEKTPOHHYIO (OpMYy 3asiBICHHS), MOJNUCAHHOE B COOTBETCTBUU
Cc TpeOoBaHUSAMU IMyHKTa 2.5.3 aJMUHUCTPATHUBHOTO pErjIaMeHTa, MpU OOpaIieHUH
nocpeactsoM Ennnoro, Pecnybnukanckoro nopraia;

4) B cimyyae, eciid Ui NMPEAOCTaBICHUS] MyHULMIAIBHON YCIYrM HeoOXoauma
0o0pa0oTKa MEepCOHAJIbHBIX JAHHBIX JIMIA, HE SBJSAIOUIETOCS 3asBUTENIEM, U €CIU
B COOTBETCTBUU C (heJepajbHBIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAJIBHBIX JaHHbBIX
MO’KET OCYHIECTBIIATHCS C COTJIACHs YKa3aHHOTO JIMIA, TIPYU 0OpaIleHNUH 3a MOJTyYeHHEM
MYHULUNAIBHOM YCIyTW 3aBUTENb JIOMOJHUTEIBHO IMPEACTABISIET JOKYMEHTHI,
MOATBEP)KIAIONINE TMOTYYEHUE COIJIacusl YKA3aHHOTO JMIA WM €ro 3aKOHHOIO
MpeACTaBUTENS HAa 00pabOTKY MEPCOHANIBHBIX JIaHHBIX YKa3aHHOTO Jula. JJOKyMeHTHI,
MOATBEPKIAIOIINE TMOJYYEHUE COIJIACHS, MOTYT OBITh NPEJICTABIECHbI B TOM YHCIE
B (popMe 3IIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBoW kuuru a0 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB MWJIBIX TOMEIICHHUM, 3asBUTENIEM MPEIACTaBISAETCS
JIOMOBasi KHUTA;

6) TpaBOYCTAaHABIWBAIOIIME JOKYMEHTHl HA WHIUBHUIYAIbHBIA SKHIIONH JIOM
(ecnmu mpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EQuHOM rocynapcTBEHHOM
peecTpe HeIBUKUMOCTH) — JUISI BBITUCKU U3 TOX03UCTBEHHOM KHUTH.

2.5.2. 3asBiieHHE€ W TpUIIaTaeMbI€ JIOKYMEHTHI MOTYT OBITH MpPEJCTaBICHBI
(HampaBJIeHbI) 3asBUTEIIEM OJTHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) uepe3z M®IL] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOinkanckoro moprajia B 3JIGKTPOHHOU Gopme;

3) B McnojskoM JMYHO WJIM TOCPEJACTBOM IOYTOBOW CBS3M Ha OyMaKHOM
HOCHTEJIE.

3asBreHUE M TpUJIaraeMble JOKYMEHTBI, MpPHU HAMpPaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3H, 3aBEPSIOTCS B YCTAHOBJICHHOM IMOPSJIKE.
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2.5.3. 3asBneHue mpH HampaBieHUH nocpeacTBoMm Emunoro, PecrnyOnukanckoro
MopTaja NOAMNUCHIBAETCA MPOCTON ANEKTPOHHOM MOAMUCHIO 3asIBUTEIIS.

Jlis mosydeHuss TPOCTOW DIIEKTPOHHOW TMOIMHCH 3asBUTEN0 HE0O0XO0IUMO
npoiTu mporneaypy peructparnuu (ayrentuduxanuu) B ECUA, a Takke mOITBEpIUThH
YUETHYIO 3aMHCh.

DJNEeKTpPOHHBIE JOKYMEHTHI (3JIEKTpOHHbIE O0Opa3bl JTOKYMEHTOB), YKa3aHHbIE
B moAnyHkTax 2, 4 — 6 nynkra 2.5.1 agMUHUCTPATUBHOI'O pEIrIaMEHTa, 3aBEPSIOTCS
YCUJICHHOW KBaNM(DUIIMPOBAHHON TMOANMCHIO JIMIl, YIOJTHOMOYEHHBIX Ha CO3/IaHUE
Y TIOJINMKMCAaHNE TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMHU.

DJEeKTPOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHJIaracMble
K 3asBJICHUIO, B TOM YHUCJI€ JOBEPECHHOCTH, HAMPABIIAIOTCS B Buje (aiioB B hopMaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOauT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO TIO3BOJIATH B IOJHOM OOBEME IMPOYMUTATH TEKCT TOKYMEHTa
Y pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) mpexacraBieHusi JOKYMEHTOB M MH(OpPMAIMU WM OCYIIECTBIECHUS JEUCTBU,
IIPE/ICTABJIICHHE WM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMM  AKTaMH, pEryJUPYIOIIMMHU OTHOLICHHS, BO3HHMKAKOIINE B  CBA3MU
C IIPEIOCTaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) OCYUIECTBJIEHUS JEHUCTBUM, B TOM UHCJE COIJIACOBaHHUM, HEOOXOIMMBIX
JUIA TIOJIyY€HUST MYHHUIMIIAJBHOW YCIYTM W CBA3aHHBIX C OOpallleHueM B UHBIE
rOCyJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPABIEHUS, OpraHU3aluy,
32 MCKJIIOYEHUEM IOJIYYEHHUS YCIYyT M MOJYyYEeHHUS JIOKYMEHTOB W HH(OpManuu,
MPEAOCTABISIEMBIX B pE3yJbTaTe MPENOCTABICHUS TaKUX YCIYr, BKIIOYEHHBIX
B IIEpEYHHU, yKa3aHHble B yacth | crarbm 9 @DepepanbHOoro 3akoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) IIPEACTABIICHUS JOKYMEHTOB 17} uHpopmanuu, OTCYTCTBUE
1 (WIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU IMEPBOHAYAIBHOM OTKAa3€
B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH,
aM00 B MPEJOCTaBICHUM MYHULMNAIBHONW YCIYTH, 3a HUCKIIOYEHHEM CIIETYIOIINX
CIIy4aes:

a) W3MEHEHHe TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KacarolUXcs
IIPEIOCTABIICHNS MYHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOJAaY 3asIBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIbHON YCIIYTH;

0) Hamu4re OMMOOK B 3asBICHUH O MPEIOCTABICHUNW MYHUIUTIAIBLHOM YCIYTH
U JIOKYMEHTax, MOJAHHBIX 3asgBUTEJIEM IIOCJIE IMEPBOHAYAIBHOIO OTKa3a B IpHUEME
JOKYMEHTOB, HEOOXOJUMBIX [JIsi NPENOCTaBICHUS MYHUIUNAIBHOM  YCIYTH,
aub0 B MPEJOCTABICHMM  MYHMIIMNAIBHOW  YCIAYTM M HE  BKJIIOYEHHBIX
B [IPECTaBJICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JEHUCTBUS JOKYMEHTOB WJIM HM3MEHEHHWE HH(pOpMaluu
Mocjie  MEepBOHAYAJILHOTO  OTKa3a B  MpUEME JOKYMEHTOB, HEO0OXOJAMMBIX
Ui~ TPENOCTABJIICHUS  MYHULUINAIbHOM  yciayrd, Jub0 B  INpeAoCTaBICHHUU
MYHULUIIAIBHON YCIYTH;
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I) BBISABJICHHE JOKYMEHTAJIBHO TMOATBEPKACHHOTO (akta (IPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBUS (O€3M€MCTBUS) TODKHOCTHOTO JIUIIA
Ucnonkoma, pabotHuka M®IL], npu nepBoHaYalIbHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHULIMIIATBHOW YCIyTH, JINOO B IIPEIOCTABICHUU
MYHULANIAIBHON YCIYyTHM, O Y€M B NMHUCBMEHHOM BHJI€ 32 MOJNKUCHIO PYKOBOJIMUTEIS
Hcnonkoma mnpu NEpBOHAYATBLHOM OTKa3e B NpPHUEME JOKYMEHTOB, HEOOXOIMMBIX
U1 TIPENOCTABJICHUS MYHULHMNAIBHOW YCIYTH, YBEIOMIIIETCS 3aABUTEb, a TaKkKe
NPUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHBbIE HEYJ00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM 7.2
gyactu | crateum 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a HCKIIOYEHHEM CIIy4aes,
€Clii HAaHECeHHWE OTMETOK Ha Takuhe JOKyMEHTHl JH0O0 WX U3bATHE SIBIAETCA
HEOOXOJMMBIM YCJIOBHEM IPENOCTABIEHUSI TOCYJAPCTBEHHOW WJIM MYHULHUNAIBHOU
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eepaIbHBIMU 3aKOHAMH.

2.6. McuepnibIBaroInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH
C HOPMAaTUBHBIMH MPABOBBIMU aKTaMU ISl IPENOCTABIECHUS MYHULIMIIAIBHON YCITYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU T'OCYAAPCTBEHHBIX OPTAaHOB, OPraHOB MECTHOT'O
CaMOYIIPaBJIECHUs U I1I0JABEOMCTBEHHBIX ITOCYAaPCTBEHHBIM OpPraHaM MJIM OpraHaM
MECTHOI'0 CaMOYIIPABJICHUS OPTAaHU3ALMI U KOTOPBIE 3asBUTEIIb BIIPABE IIPEICTABUTD,
a TaKKe CrocoObl UX MOJIYYEHHUS 3asIBUTENISIMU, B TOM YHCJIE B 3JIEKTPOHHOH Qopme,
IOPAAOK UX IPEACTABICHUA; TOCYAAPCTBEHHBIN OPraH, OPraH MECTHOIO
camMOyTHpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOI'O B3aUMOICHCTBUSA:

1) Beimucka w3 EaMHOrO TOCYZapCTBEHHOTO peecTpa HEIBHKUMOCTH —
®denepanbHas ciyx0a rocy1apCTBEHHON perucTpaliiuu, Kajaactpa u kaprorpaduu;

2) CBeICHHUS O JCHCTBYIOIIEM IMacropre rpaxaannHa Poccuiickoit deneparyin —
MBJI Poccuu;

3) cBeacHHMS O HOTapHalbHOW JoBepeHHOCTH — DejepanbHas HOTapHalbHAas
nanara.

2.6.2. 3asBuUTENb BOpaBE NPENOCTABUTH JOKYMEHTHI (CBEACHUS), YKAa3aHHbIC
B noanyHkTe 1 myHkra 2.6.1 aqMUHUCTPAaTUBHOTO perjiamMeHTa, B (hopMe dIEKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCHJIIEHHOW KBadU(UIMUPOBAHHOW TMOMAMHUCHIO  JIUII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHUE W TNOAMNMCAHWE TAKUX JOKYMEHTOB, MpHU MOAayde
3asIBJICHUSL.

2.6.3. HemnpeacraBinenue (HECBOEBPEMEHHOE MIPEICTABICHUE) YKa3aHHBIMU
B MyHKTE 2.6.]1 aAMUHUCTPATUBHOIO PEMIAMEHTA OPraHaMU IOCYIApCTBEHHOM BJIACTH,
opraHaMM MECTHOIO CaMOYIpaBJeHHUs, OpPraHU3AlUsIMU JTOKYMEHTOB U CBEACHHI
HE MOXET SIBIIATbCSI OCHOBAaHMEM JUIsl OTKa3a B MPEIOCTaBICHUU MYHUIIMIAIbHON
YCIIYTH.

2.6.4. JlomxHocTHOE nUI0 W (Wiou) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE TMPEJICTABUBIINE
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(HECBOEBPEMEHHO NPEICTABUBIINE) 3alPOLICHHBIE U HAXOASIIMECS B PACIOPSIKEHUU
JOKYMEHT WJIM CBEJIEHUS, MOJIeKaT aAMUHUCTPATUBHOMN, AUCUUIUIMHAPHON UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickonn deaepannn.

2.6.5. 3anperniaetca TpeOOBATH OT 3asIBUTENS JOKYMEHTHI CBEJCHHS, B TOM UHCJIE
MOJATBEPKIAAIONIME BHECEHUE 3asiBUTENIEM IUIATHI 3a MPEAOCTaBICHUEe MYHUIIMIAIbHON
YCIIYTH, HAXOASIINECS B PACIOPSKEHUU FOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUsI U TOJIBEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpTraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJIeHUs! OpraHU3allUui.

Henpencrasienue 3asBUTENEM JIOKYMEHTOB, COJIEpKAIMX CBEICHUS, KOTOPHIC
HaXOJATCA B PACHOPSDKEHUH TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TMOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOTO CaMOYNPABJICHHUS] OpraHU3allUid, HE SBISETCS OCHOBAaHWEM JJisl OTKa3a
3asIBUTENIO B MIPEAOCTABICHUHA MYHULIMIIAIbHON YCIYTH.

2.7. VcuepripIBaronIyii mepedueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MYHULIMIIATIbHON YCIYT U

2.7.1. OcHoBaHUAMH [UJIi OTKa3za B TpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISl TPEAOCTABJIEHUS MYHULIMIIATBHOM YCIIYTH, SIBIISFOTCSA:

1) nmnpencraBieHHBIE — 3asgBUTENEM  JOKYMEHTBI  COJEPKAT  MOJYUCTKU
M WUCHOpaBICHUS  TEKCTa, HE  3aBEPEHHbIE B  MOPAJKE, YCTAHOBICHHOM
3aKOHOaTenbCcTBOM Poccuiickont Penepannu;

2) JMOKYMEHTBI COJIEp>KaT TOBPEKICHUS, HaTUYMEe KOTOPHIX HE TO3BOJIAET
B IOJHOM OOBEME WCIOIb30BaTh WH(MOPMALMIO W CBEICHUS, COJEpIKaIIrecs
B JIOKyMEHTAax ISl IPEAOCTABICHUS MYHUIUIATLHON YCIYTH;

3) mnpenacTaBiI€HHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMNAIBHON YCIyro (IOKYMEHT, YIOCTOBEPSIONIMI MOJIHOMOYUS
MPEJCTABUTEIS 3asIBUTENIA, B Cilydae oOpalieHus 3a MpeoCTaBICHUEM MYHUIIUTTATBHOM
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) moiaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMTIATBHON YCIYTH U JJOKYMEHTOB,
HEOOXOAMMBIX JIJIsi TPEIOCTaBICHUSI MYHUIIMITAIIBHON YCIyTH, B DJIEKTPOHHOU (hopme
C HapyIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aIlOTHEHHE 00s3aTeIbHBIX MOJICH B opMe 3asiBICHHUS, B TOM
4uCciie B UHTEpPaKTUBHOU ¢opme 3asBieHus Ha EgmHom, PecnmyOnmukanckom mopraie
(HEIOCTOBEPHOE, HEMOJIHOE, JTMOO HEeMPAaBMIHLHOE 3aIIOJTHEHHUE);

6) TmpeACTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEJIOCTABIICHHUS] MYHULUTIAIBHOM YCIIYTH;

7) 3asBiIEHHWE O TPEAOCTABJICHWU YCIYTd IMOJAHO B OpraH roCyJapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CAMOYMPABJICHUS WU OPTraHU3AIMUI0, B MOJHOMOYHS KOTOPHIX
HE BXOJIUT MPEAOCTABICHNE MYHUIIUTIATIBHON YCIYTH;

8) HecoOmoIeHNe yCTaHOBJICHHBIX cTraThell 11 denepanbHoro 3akoHa Ne 63-D3
YCIOBUM  TpPU3HAHUS ~ JCHCTBUTEIBHOCTH  YCWICHHOW  KBaJIU(DHUIIMPOBAHHOMN
3JIEKTPOHHOM MTOIITHCH.
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2.7.2. TlepeueHb OCHOBaHUM IJIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTSI IOJTYYEHUSI MyHULMIIAIbHOM YCIYTH, SIBJISIETCS NUCYEPIIBIBAOIIMM.

2.7.3. Pemenne 00 oTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIHUMBIX
JUISL TIPEIOCTABICHUS MYHULMIIAJBHON YCIYTH, MOXET OBITh MPHHITO KaK BO BpEMs
npuemMa 3asBHUTEN, TAK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
HcnonkoMa HEOOXOAUMBIX AJIs MPEJOCTABICHUS MyHULIMIIAIIBHON yCIyTH TOKYMEHTOB
(cBemeHuil) ¢ HMCHOJB30BAHUEM  MEXKBEAOMCTBEHHOIO  HMH(OPMALMOHHOIO
B3aUMOJEHUCTBUSI, B CPOK, HE MPEBBIAIOIMUNA 9 pabouux IHEH CO JHSA PErUCTpaluu
3asIBJICHUS.

2.7.4. 3ampemaercs OTKa3blBaTh B IPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNS MYHULIUIIAJBbHON YCIYTH, B CIIy4ae €CJIH 3asiBJICHUE
U JIOKyMEHTBI, HEOOXOUMbIE AJISl MPEAOCTABICHUS MYHUIIUNAIBHONW YCIYTH, TIOJIaHBI
B COOTBETCTBHM C uWH(poOpManued O cpokax H TOpAAKE MPEeAOCTaBICHUS
MYHULMINIATBHOW yCIIyTH, onyOiIuMKoBaHHOM Ha EnmHom moptane, PecnyOimkaHCcKOM
noprazie.

2.8. UcuepnipIBaromiuii nepedeHb OCHOBAHUH JJIsl IPUOCTAHOBJICHUS MITH OTKa3a
B [IPEIOCTABICHUY MYHUIUIIAJIBHON YCIIYT U

2.8.1. OcHoBaHus [UIsi TPUOCTAHOBJIEHUS IPEJOCTABICHHUS MYHHMIMIAIBHON
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI 0TKa3a B IPEJOCTAaBICHUN MyHULIUIIAIBHOMN YCITyTH:

1) B mpeacTaBieHHBIX 3asBJICHUM U (WJIU) JTOKYMEHTAX COJEP)KUTCS HENOJIHAs
U (WI11) HEAOCTOBEpHAask HH(OpMaIUS;

2) NOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOyIpaBjieHuss JU0O TMOJBEJOMCTBEHHON OpraHy ToOCyJapCTBEHHOW BIACTH
WM OpPTaHy MECTHOTO CaMOYIpaBJeHHUs OpraHU3alliyd Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJICTEJILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTA U (WJK) UH(pOpMaIuy, HEOOXO0IUMBIX
JUISL TIPEJOCTABJICHUS] MYHHULMIAIBHOM YCIYyTH, €CJIU COOTBETCTBYIOIIMM JTOKYMEHT
He ObLI NPEJICTABIIEH 3asiBUTENEM 110 COOCTBEHHOW MHULIUATHBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMM TPa)KTaHUHA IO MECTY KUTEIbCTBA
(mpeObIBaHNsA) B pacOPsSKEHUU OPTaHOB MECTHOT'O CaMOYTIPaBJICHUSI.

2.8.3. IlepeueHb OCHOBaHWW MJiA OTKa3a B NPEAOCTABICHUM MYHHIUMAIbHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3blBaThb B IPEIOCTABICHUM MYHHIMIAIBHOW YCIyTd
B Cllydae, €CIM 3asBJICHUE O MPEJOCTABICHUM MYHHUIMNAIBHONW YCIYI'M IIOJAHO
B COOTBETCTBMM ¢ UH(pOpMalMed O CpoKax ¢ TMOpSAKE MPeJOCTaBICHUS
MYHUIUMTNIATBHON yciyru, onmyOiaukoBaHHOM Ha EnunHom moptane, PecryOnukaHckom
noprarne.

2.9. [lopsaok, pa3Mep ¥ OCHOBAaHMS B3UMaHUsSI TOCYAapPCTBEHHOMN MOIUIMHBI UJIK UHOU
IUIAThI, B3MMAEeMOM 3a MPEIOCTABIEHUE MYHULIMIIAIIBHOW YCIIYTH

MyHununan€bHast yciiyra npe1ocTaBiseTcs Ha 0e3B03Me3IHON OCHOBE.



13

2.10. Ilepeyens yciyr, KOTOpPBIE ABISIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU
JUISL TIPEIOCTABJICHUS MyHHUIIMITAIBHOM YCITyTH, B TOM YHCIIE CBEICHUS O IOKyMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpPraHU3aLHSIMH, YIaCTBYIOIIUMU
B IIPEIOCTABICHUU MYHUIIUTIATBHBIX YCIIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMAHMS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOIUMBIMU U 0053aTeIIbHBIMU TSI IPEIOCTABICHHUS
MYHUIIMTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacueTa pazMepa Takoi
TLJ1AThI

[IpenocTtaBieHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPEOyeTCs.

2.12. MakcuManbHBIA CPOK OKUAHUS B OUEPEIU TIPH MTOade 3ampoca
0 MPEOCTABICHUH MYHHUITATIAILHON YCIYTH, YCIYTH, TIPEIOCTaBIIEMON OpraHU3alueH,
YYaCTBYIONIECH B MPEIOCTABICHUN MYHHUIIMITAIIGHON YCITYTH, U TIPH MMOTyYEeHUN
pe3ynbTaTa NpeIOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxxunanus npu mnojayve 3asBJICHUs Ha MOJyYCHUE MYHHUITUTATBHON
yCIIyTH — He O6oJiee 15 MUHyT.

2.12.2. Ilpu nosydyeHUW pe3yJbTara MPEAOCTaBICHUS MYHULHUNAIBHOW YCIYTH
MaKCUMaJIbHBIA CPOK OKUJIAHUSI B OUE€pPEIU HE JIOJKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 nOpsAIOK PErUCTpaLU 3a1Ipoca 3asABUTENS O IPEIOCTABICHUN
MYHUIUNAIBHOW YCIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3alueid, y4acTBYIOIEen
B IIPEI0CTABICHUN MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (hopme

2.13.1. IIpu nuuHom oOpamennn B M®IL] B 1eHb mojauu 3asBJICHUS 3asBUTEIIO
BbIaercs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U 1aTOU ITOJA4YU 3asBICHUS.

2.13.2. ITpu HAIpaBJICHUU 3asABIICHUS MOCPEACTBOM, Enunoro,
PecnyGnukanckoro moprana 3asBUTEINb B JCHb MMOJA4H 3asBJICHUS MOJTyYaeT B JIMYHOM
kabunere Enmunoro, PecnyOmukaHckoro moprajga © TIO AJIEKTPOHHOW TOYTE
YBEIIOMJICHHE, IOATBEPKIAIOIIEE, YTO 3asABJICHHE OTIPABICHO, B  KOTOPOM
YKa3bIBAIOTCS PETUCTPALUMOHHBIA HOMEDP U J1aTa MOJA4U 3asIBJICHUS.

2.13.3. Ilpu nuunom oOpameHuu B lMcnonakoM B J€Hb MOJAaYd 3asIBJICHUS
YIOJITHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM VCToJIKOMa 3asiBUTENO0 BBIOAETCS PACIIACKa
13 aBTOMATU3UPOBAHHOW MH()OPMALIMOHHON CHUCTEMBI, TPEAHA3HAYCHHOM JJIsI OKa3aHUs
rOCYJJapCTBEHHBIX W MYHUILMNAIBHBIX YCIYT, C PETMCTPALMOHHBIM HOMEpPOM, AATOU
MTOJA4M 3asBJIECHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIEHUSIM, B KOTOPBIX NIPEIOCTABISETCS MyHHUITUTIATbHAS
yCiyTa, K 3a1y OKUAAHUsI, MECTAM ISl 3alIOJIHEHUS 3alIPOCOB O MPEAOCTABICHUN
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MYHUIIUIIAJIBHON yCIyTH, HTHPOPMAIIMOHHBIM CTEHaM ¢ 00pa3liaMy UX 3al0JIHEHUs
U TIEpEeYHEM JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEAOCTABICHUS KaXKIOU
MYHUIIUIIAJIBHON YCIYTH, pa3MEIIEHUIO U 0(hOPMIICHUIO BU3YAIbHOM, TEKCTOBOI
Y MYJIbTUMEIUMHON MH(OPMALUMU O MOPSAKE IPEIOCTABICHUS TAKOM YCIIYTH, B TOM
quciie K 00eCIEYEHUIO JOCTYITHOCTH /U1l MHBAINUJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUHU C (pe/iepaibHbIM 3aKOHOAATEIBLCTBOM U 3aKOHOAATENLCTBOM PecryOnuku
TarapcraH 0 COLMaIbHOMN 3alUTE UHBAIUIOB

2.14.1. IlpenocTtaBieHNE MYHULHMIIAIBLHON YCIYTM OCYILIECTBISETCS B 3AaHUSIX
U TIOMEIICHUSX, OOOPYTOBAaHHBIX MPOTUBOMOKAPHON CHCTEMOW H  CHUCTEMOM
MOKAPOTYLICHUS.

Mecta npumema  3asBHUTENEed  OOOPYIyIOTCS  HEOOXOAMMOW  MeOEesbIo
U1t ohOpPMITCHHS TOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTcTBUHM C 3aKoHOHArenbCcTBOM Poccuiickoit denepannu
O COLMAJIBHOM 3alUTe WHBAIUAOB B IEIAX OECHPENSATCTBEHHOTO IOCTyMa K MECTY
MPE0CTaBIECHUS MYHHUITUTIATLHON yCIYyTH 00€CTIeYMBaeTCs:

1) oOecrieunBacTcsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTy
MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyru (yHOOHBIM BXOJI — BBIXOJ B IOMEIICHUS
U TIepeMEIICHHE B UX TIpeieliax);

2) BHU3yaJlbHas, TEKCTOBas M MYyJIbTUMEIUiHas HHGOpMAIMS O TOpPSIKe
MPEIOCTABIICHUS MYHUIIMITAIIbHON YCIYTH pa3MellaeTcs B yAOOHBIX JIJISl 3asiBUTEJCH
MeCTaX, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3) CcOmpoBOXKICHHE WHBAJINIOB, MMECIOIIUX CTOHKHE paccTpOHCTBa (HYyHKIMH
3pEHUS U CAMOCTOSITETILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTH CaMOCTOSITCIIBHOTO  IEPEIBIDKCHUS 10  TEPPUTOPHH,
Ha KOTOpPOH pacroyioXKeHbl OOBEKThl COIMAIbHOW, WH)XXEHEPHOM M TPAHCHOPTHOMN
HHPPACTPYKTYyp, BXOJa B TaKWe OOBEKTHI U BBIXOJA U3 HUX, MOCATKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKHU U3 HETO, B TOM YKCJIE C UCTIOJIb30BAHUEM KPECa-KOJSACKU;

5) HamIexaliee pasMelicHHe OO0OpYIOBaHHMS W HOCHUTENCH WH(OpMAIUH,
HEOOXOJIMMBIX sl 00eCTIeUeHUs] OECIIPENITCTBEHHOIO JIOCTya HHBAIMIOB K yCIyTam
C YUYE€TOM OIPaHUYEHUHN UX KUZHENESITEIbHOCTH;

6) myOaupoBaHHe HEOOXOAMMOM IS WHBAIMIOB 3BYKOBOW M 3PHUTCIILHOM
uHopmaIuu, a TakkKe HaJImuced, 3HAKOB W WHOM TEKCTOBOW U rpaduyecKoi
uH(}OpMAIMK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUeuHbIM mpudTomM bpaiins;

7) IOIyCK cypIoIepeBoaunKa U TU(HIOCYPAOTICPEBOTINKA;

8) nomyck co0aKu-MPOBOAHMKA MPU HATWYMH JOKYMEHTA, TIOTBEPIKIAOIICTO
ee crenuajibHOe OOyuYeHHE U BblJaBaeMoro mno ¢GopmMe U B TMOPSIKE, KOTOpHIS
YCTaHOBJIEHBI MPUKa30M MUHHMCTEpPCTBA TPyZa M COLMAIBHOM 3amuThl Poccuiickoun
@enepaunn ot 22.06.2015 No 386 «OO0 yrBepxkaeHun ¢GOpMbl JTOKYMEHTA,
MOATBEPKIAAIONIECTO CIEeHaTbHOE O00y4YeHHEe COOAKU-TIPOBOJHUKA, W TOpsAJKa €ro
BBIJIAYN».

2.14.3. TpeOGoBanuss B YacTH oOOeCHeYEHUs JOCTYIHOCTU [IJIi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEJOCTABICHHE MYHHUIIMIAIBHOW YCIyTH,
U CPEACTB, UCHOJIb3YEMBIX IMPU MPEAOCTABICHUHM MYHUIUMAIBHOW YCIYTH, KOTOpPbIE
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yKa3aHbl B mnonanyHkrax 1—4 nynkra 2.14.2. agMUHUCTPATHUBHOIO pPErJIAMEHTA,
OPUMEHSIOTCS K O00beKTaM M CpEeACTBaM, BBEACHHBIM B  OSKCIUTyaTaldio
WJIY TIPOIIEIIIUM MOJIEPHU3ALINIO, PEKOHCTPYKIKIO ntocie 1 uronst 2016 ropa.

2.15. IlokazaTenu JOCTYMHOCTH U KaueCTBAa MYHULIUIIAIbHON YCIYTH, B TOM UHCIE
KOJIMYECTBO B3aUMOJCHCTBUIH 3asBUTEINS C JOHKHOCTHBIMU JIMLIAMU TIPU
IPEIOCTABIEHUU MYHUIIMIIAIBHON YCIYTH U UX MPOJIOJIKUTEIIBHOCTh, BOBMOXKHOCTh
HOJTy4yeHUs1 THPOPMALIUH O XOE NMPEAOCTaBICHNUSI MyHUIIUIIAIILHON yCIIyTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb [TOJIyYE€HUSI MyHULIMIIAJIbHON yCITyTH
B MHOTO(YHKIIMOHAJIHLHOM IIEHTPE MPEI0CTABICHUS TOCY1apCTBEHHBIX
¥ MYHULUTAIBHBIX YCIYT (B TOM YHCIIE B TOJIHOM 00beMe), B TI0OOM
TEPPUTOPUATBHOM MOAPA3ACIIEHUN OpraHa UCIOJHATEIBHO PAaCOPSIAUTEILHOIO OpraHa
MECTHOTO CaMOYIIPaBJIEHUs, IO BBIOOPY 3asBUTEINS (IKCTEPPUTOPUATBHBIA IPUHIUI),
MIOCPEJICTBOM 3aMpoca O MPEA0CTABIEHUN HECKOJIBKHX TOCYAapCTBEHHBIX
U (WJTM) MyHUIIUTAIBHBIX YCIYT B MHOTO(QYHKIIMOHATBHBIX [IEHTPAX MPE0CTABICHHS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
®denepanbHoro 3akoHa Ne 210-D3 (KoMIUIIEKCHBIHN 3ampoc)

2.15.1. Iloka3arensiMi JOCTYIHOCTH MPENOCTABICHUS MYHULUNAIBHOW YCIyTH
SBJISTFOTCSL:

pacIoNI0KEeHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIM4Yhe HEOOXOJMMOI0 KOJMYECTBA CIELHAIMCTOB, a TaKXKe IOMEIIECHUN,
B KOTOPBIX OCYIIECTBIISIETCS] IPUEM IOKYMEHTOB OT 3asiBUTEIIEH;

HaJM4YME HCYEpHbIBAONIE HHPOpMAaMU O cHocodax, MOpPSAKE M CpPOKax
MPEOCTaBICHNUS MYHMIIMNAIBLHON YyCIyrd Ha WHGOPMALMOHHBIX CTeHAaX, EauHoMm
noprane, PecnyOnukanckom nopranie, 0puiraIbHOM CaliTe MyHULUIIAIbHOTO paiioHa;

OKa3aHWE TMOMOIIM MHBaJUAaM B IMPEOJIOJICHUH O0apbepoB, MeENIAIOLIUX
MOJIYYEHUIO0 UMHU YCIIYT HapaBHE C IPYTUMU JIHIAMHU.

2.15.2. TlokazarensiMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
SBJISIFOTCSI:

1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI TIOKYMEHTOB;

2) coOJTt0IcHIE CPOKa TIOTYUYEHHUs pe3ysibTaTa MyHUIIUIIATbHOW YCIYTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKaJ00 Ha HapYIICHHS aJIMHUHHCTPATHBHOTO
periiaMenTa, CoBepIleHHbIe paboTHUKaMu VcnonkoMma;

4) KONTMYECTBO B3aUMOJICHCTBHI 3assBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALIHH):

B3aUMOJICHCTBUE  3asiBUTENIE ¢  paboTHukamu Mcnonkoma wumu  MOI]
IpyU  TMPEJOCTABICHUM MYHUIMINAIBHOM  yCIyI'M  OCYIIECTBISETCA OJMH  pa3
P TIPEACTABICHUM 3asBJICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMM;

OJIMH pa3 B cCiyyae HEOOXOAMMOCTH MOJYYEHUs pe3ysbTara MpeloCTaBICHUS
MyHHLIMNATbHOU yeiayru B Mcnonkome unn MOL] B popMme 3x3eMIUIsipa 3JEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.
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[IpOAOIKUTENBHOCTh OAHOTO B3aUMOACHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JULAMU [IPYU MPEJOCTABICHUN MYHULIUITAIGHON YCIYyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTHh KAYECTBO MPEIOCTABICHUS MYHULUIIAIBHON yCIyru
C TIOMOIIBI0 YCTPOWCTB TOJBIKHON pPamUOTENC(POHHONW CBSI3U, C HCIOJIb30BaHHUEM
Enunoro, Pecny6nukanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust 0 xoAe NpeaoCTaBICHUS MYHHUIIMNAIbHOU YCIYTHM MOMKET
ObITh TMOJy4YeHa 3asiBUTE]IEM B JIMYHOM KabuHeTe Ha EnuHoM mopraie,
Pecnybnukanckom noprane, B Ucnnonkome, MOLI.

2.15.4. TlpenoctaBieHre MYHUIUIIAIBHOM YCIYT'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WU MeCTa
bakTuyeckoro mpoxuBaHus (mpeObiBaHusA) Ha Tepputopun Pecnybnmuku Tarapcran
10 DKCTEPPUTOPUATBHOMY IIPUHLMITY.

MynununanbsHas yciryra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIO0CTaABIISIETCS.

2.16. Nubie TpeOoBaHMsI, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIUNATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4yae, eClu
MyHUIUINIATIbHAS yCIyra MpeAoCTaBISIETCS 110 SKCTEPPUTOPUATBHOMY TPUHIIUITY )
¥ 0COOEHHOCTH MPENOCTaBICHNUS MyHULIMIIAILHON YCIIYTH B AJIEKTPOHHOU (hopMme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMIAIBHOW YCIYTH B 3JEKTPOHHOU (opMme
3asIBUTEIb BIIPABE:

1) monyuuth wuHGpOPMAIMIO O TMOPAAKE M CPOKaxX  IMPEIOCTaBICHHS
MYHUIIMTIATBHOM YCIIYTH, pa3MmelieHHyto Ha EauHom mnoprane, PecmyOnukanckom
opTa’e;

2) mojaTh 3asBIICHUE O TPEJOCTABICHUM MYHHUIIUIAIBHOW YCIYyTH W HHBIS
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl IPEOCTaBICHUSI MYHUITUTIAIbHON YCIIYTH, B TOM YHCIIC
JOKYMEHTBhI ¥ MH(OPMAIIUIO, 3JIEKTPOHHbIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI
B COOTBETCTBUM C IMyHKTOM 7.2 yactu 1 crateu 16 denepanbHoro 3axkoHa Ne 210-D3,
¢ ucrnonbszoBanueM Enunoro, PecnyOiinkanckoro noprania;

3) MOJY4YUTh CBEJIEHUS O XOJI¢ BBIMOJHCHHUS 3asBJICHUH O IPEIOCTABICHUN
MYHUITUTIATTBHOM YCITYTH, IOJJAHHBIX B 3JIEKTPOHHOU (popme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moyiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON yCIyrd B Qopme
AIEKTPOHHOIO IOKYMEHTAa;

6) momath xano0y Ha pelieHue u aeiicTBue (0e3aericTrre) Mcmomkoma, a Takxke
€ro JOJDKHOCTHBIX JIMI, MYHUUMIAIBHBIX CIyXallluX nocpenctBoM EauHoro,

PecnyOnnkaHnckoro nopTasna, noprana denepanbHOR roCyJapCTBEHHOU
MH(POPMAITMOHHOM CUCTEMBI, 0OeCTIieunBaroIel mpolecc 10cyaeOHoro (BHECY1€0HOTO0)
00aoBaHUs peleHni u NEUCTBUI (Oe3neiicTBUS), COBEPUIEHHBIX

npun MnOpeaAoCTaBJICHUU TIOCYAAPCTBCHHBIX W MYHHUIUIIAJIBHBIX YCIYyI' OpraHaMu,
MMpCAOCTABJIAIOIIUMHU I'OCYJAPCTBCHHBIC U MYHUIIUIIAJIBHBIC YCIIYTH, UX JOJKHOCTHBIMU
JrugamMu, rocyiapCTBCHHBIMA U MYHUIIUITIAJIbHBIMHU CITY>KalllUMH.
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2.16.2. ®opmMupoBaHHE 3asBICHUS OCYIIECTBIISIETCS MOCPEACTBOM 3alOJHEHUS
ANIIEKTPOHHOM  (opmbl  3asBieHuss Ha Egunom, PecmyOnukanckom — moprane
06e3 He0OXOAMMOCTH JTOTIOTHUTEIHHON MOIa4uM 3asBJICHUS B KaKO-TnO0 nHOM (hopme.

2.16.3. IIpu popMupoBaHUY 3aIBJICHHS 0OCCIICYHNBACTCSI:

1) BO3MOXKHOCTH KOMMPOBAHHUS W COXPAHCHHS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHHS HECKOJIBKHUMH 3asBUTCISIMA OJTHOW 3JICKTPOHHOM
(dbopMbl 3adBIICHUS TIPU OOpAIEHUU 3a YCIyraMu, HpeJIojiaraloilliMi HarpaBieHUe
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIUHU JICKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpMY 3asBICHUS 3HAUCHHIA
B JII0OOOM MOMEHT MO EJaHWIO0 TMOJb30BaTeNsd, B TOM YHWCJIE NPU BO3SHUKHOBEHHUU
OIIMOOK BBOJAA M BO3BpaTe IJisl MOBTOPHOIO BBOJA 3HAYEHUH B BJIEKTPOHHYIO (hopmy
3asIBJICHUS;

5) 3amojiHEHHE TIOJCH SJIEKTPOHHON (HOPMBI 3asBIICHUS 1O Hayajga BBOJA
CBEJCHUI 3adBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3MmenieHHbIXx B ECHA,
U CBeJeHul, omyOnukoBaHHBIX Ha Emgunom, PecmyOnmkanckoM mopralne, B 4acTw,
Kacarollleicsl CBEACHUN, OTCYTCTBYIOIIMX B €IMHOW CHUCTEME HJIECHTU(PUKALUU
U ayTeHTU(PUKALINH;

6) BO3MOXKHOCTh BEpHYThCS Ha JIFOOOH M3 ITAINOB 3allOIHEHUS 3JICKTPOHHOM
(bopMbI 3asBiIeHUS 0€3 TOTEpU paHee BBEACHHON HH(POpMAIH;

7) BO3MOXXHOCTH JIOCTyIla 3asfBUTENII K paHee IOJAaHHBIM WM 3asBIICHHUIM
B TEUECHHE HE MEHEE OJIHOTO I'ojia, a TAKXKE YaCTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSAM —
B TEUCHHE HE MEHEE 3 MECHALIEB.

2.16.4. 3anuck 3asButenei Ha npuem B M®DI] (nanee — 3amnuch) oCymiecTBIsSETCS
nocpenctsoM ExquHoro, Pecy0imkanckoro noprana, TenedoHa KoHTakT-uentpa MOL.

3asgBUTENIO0 MPEJOCTABISIETCS BO3MOXKHOCTh 3allMCU Ha J0Oble CBOOOIHBIC
JUIsL TIpUeMa JaTy W BpeMs B Mpe/esiax YCTAaHOBJIEHHOTO B MHOTO()YHKIIMOHAJIbHOM
HeHTpe rpaduka npuema.

3anuch Ha ONMpPEAEICHHYIO J1aTy 3aKaHYMBAETCS 3a CyTKU J0 HACTYIUICHUS 3TOU
JaThI.

Jns  ocyllecTBIIEHMST NPEABAPUTENBHOM 3allMCU  MOCPEeACTBOM  EnumHOTrO,
PecnyOnmukaHckoro moprajna 3asBUTENI0 HEOOXOOMMO yKa3zaTh 3alpalliBaeMble
CUCTEMOI1 TaHHBIE, B TOM YHUCJIE:

dbaMunuio, M, 0T4€CTBO (TIPU HATTUYHH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBUSI CBEICHHM, KOTOpbIE COOOIIMII  3asiBUTEIb
NpU TMPEABAPUTENBHON 3aMHUCH, JOKYMEHTAM, IPEACTABICHHBIM 3asgBUTEIEM IPHU
JUYHOM MpUEMe, Ipe/IBapUTEIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBICHUH NpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 OO0eCHeuYnBaeTCs
BO3MOKHOCTh pacledararb TaJIOH-NIOATBEpXAeHUE. B ciydae, ecinu 3asBUTENb
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COOOMMT aapec SJIEKTPOHHOW IOYTHI, HA YKa3aHHBIM aapec TakKe HampaBIISeTCs
uHopMaIus O TOATBEPKACHUM TPEIBAPUTEIHLHOM 3alMUCH C yKa3aHWEM JaThl,
BPEMEHH U MECTa MpueMa.

[Ipu ocymiecTBIEHNN NPEIBAPUTEIHHON 3alUCH 3agBUTEIh B 00S3aTCIHBHOM
nopsjike ”HHOPMUPYETCS O TOM, YTO MpEABAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B Cllydae
€ro HEesBKU M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpUeMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPUICHUS HWHBIX ACHCTBUM, KpoMe
MPOXOXKIECHUS UICHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanuu, yka3aHus LEId TpHeMa, a TaKxKe
MPEOCTaBICHUS CBEJCHUM, HEOOXOAUMBIX IJis pacuera JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBII HEOOX0IUMO 3a0pOHUPOBATH JIJIsl TpUEMA.

3. Cocras, OCIEA0BATENBHOCTD M CPOKH BBITIOJIHEHNS aIMUHUCTPATUBHBIX IIPOLIEAYD,
TpeOOBaHUSI K IOPSAJKY UX BBIIIOIHEHUS, B TOM YUCJIE OCOOCHHOCTHU BBITIOJIHEHHUS
aJIMUHUCTPATUBHBIX MPOLEAYP B AIEKTPOHHOU (hOpMeE, a TaK:ke 0COOCHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B MHOTO(YHKIIMOHATBHBIX IEHTPAX

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHUIIUITAIBHOU YCIyTH

3.1.1. IlpenocraBneHrue MYHUIIMIIAILHON YCIYTH BKJIIOUYaeT B ceOs Cieayrolne
aJIMUHUCTPATUBHBIC MIPOLICTYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) TPUHATHE M PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OPraHbl, YYacTBYIOIIWE
B IIPEAOCTABICHUH MYHHUITUTIATLHOW YCITYTH;

4) moArOTOBKA pe3yJIbTaTa MyHHUITUIAIBHON YCITYTH;

5) BbIaya (HampaBJICHUE) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHOU YCIYTH;

6) ucIpaBJIeHUE TEXHUYECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHoBaHueM Hauaja BBIMIOJIHCHHUS AJMUHUCTPATUBHON MPOIIEAYPHI
ABJIIETCSA OOpallleHHe 3asBUTEIs] O BONPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHHUIUITAIBHON YCIYTH.

JomKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SABIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

npu oOpaiieHuu 3asBuTenss B VCmoiakoM — 3aMecTUTENb PYKOBOIUTEINS
Hcnonkoma (1anee — JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBuTenb BIpaBe OOpPaTUTHCS 3a KOHCYJIbTAIIUEH O TMOPSAKE W CPOKax
NpeNOoCTaBlIeHUsT MyHHIHMNanbHOM ycinyru B MOIl nuyno u mo Tenedony
Y DJIEKTPOHHOM IIOYTE.

Pab6otHuk M®L| koHCynbTHUpYET 3asBHUTENS, B TOM 4YHCIE MO COCTaBy, (opme
NPEICTaBIAeMON TOKYMEHTALUU U JPYTUM BOIIPOCAaM JUIsl TTOJIyYeHHUS] MyHUIIUIIATIbHOM
YCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TMOPSAKE MPEAOCTaBICHUSA
MYHUIIUITAIBHOM ycayru Ha oduimansaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asBUTEJIS.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIbTAIlsl MO COCTaBy, (QopMmMe NpEACTaBIsIeMONd TOKYMEHTAllMd W JIPYTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUTIAIBHON YCITyTH.

3.2.3. 3asBUTENH BIpaBe 00paTUThCs B VcmonkoM mo TenedoHy U AJISKTPOHHOU
nouTe, a TaKXkKe MOJyuYuTh KOHCyJdbTanuio Ha Enumnom, PecnmyOnmkanckom moprale,
canure McnonkomMa O MOpSAIKE M CPOKAaX MNPENOCTABICHUS MYHHIMIAIBHOM YCIYTH,
B TOM YHCJI€ TI0 COCTaBy, (hopMe MpeaCTaBIsIeMON TOKYMEHTAUN U JPYTUM BOIIPOCAM
U1 TIOJTyY€HUsI MyHUIIUIIAJIbHON yCITyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBUM C TpeOOBaHUAMHM MyHKTa 1.3.4 agMHUHHCTPATUBHOIO
perjameHra.

AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMblE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEW CO JTHS NOCTYIIEHUS OOpalleHusl.

PesynpraramMu  BBIMTOJIHEHUS  aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABIAEMON [TOKyMEHTAlUU U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUTATBHON YCIIYTH.

3.3. IIpuHsATHE U paCCMOTPEHHUE KOMIUIEKTA JIOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem HAOKYMEHTOB i NPEAOCTABICHUS MYHULUNAIBHOW YCIyTH
yepe3 M®PI] wim ynanennoe padouee mecto MDII.

3.3.1.1. 3asButens (npeacTaBUTeNb 3asBuTeNs1) oopamaercs B M®I] ¢ 3ampocom
O TPENOCTaBICHUH MYHHUIMNAIBHOM YCIyTM ©  TPENCTaBIAECT  JIOKYMEHTHI
B COOTBETCTBUU C MTYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUMN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YAOCTOBEPSIET JIUYHOCTD 3aBUTEJIS;

MIPOBOJIUT TIPOBEPKY MOJTHOMOYHH JIUIIA, TIOIAIOIIETO IOKYMEHTHI,

MIPOBOJIUT TIPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPEOOBAHMAM, YyKa3aHHBIM
B ITyHKTE 2.5 aMUHUCTPATUBHOTO PETIaMCHTA;

3aMoJHSAET JIEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MODI];
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OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbBIX B IyHKTEe 2.5
aJMUHHACTPATUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET MoAnucanHoe 3aaBieHue B AC MOII;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLENYP SBISIOTCA: TOTOBOE
K OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabornuk MOI]| HampaBiaseT MakeT [TOKYMEHTOB, MPUHATHIX
oT 3asBuTeNA B Opran B 3JIEKTPOHHON (hopme (B cOCTaBE MAaKETOB JIEKTPOHHBIX JIEN)
B TEYEHHE OAHOro pabodero JHSA cO JHS OOpalleHHs 3asBUTEN B CTPYKTYpPHOE
nogpasaenesue MOLI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: 3asBJIICHHUE
U TaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€JI0), HampaBieHHble B Opras, MoCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM HIOKYMEHTOB [UIsi MPEAOCTABICHHUS MYHHUIMNAIBHONW YCIYTd
B 3JIEKTpOHHOM (hopme uepe3 Equnbiii, PeciyOnrkanckuii mopra.

3.3.2.1. 3asgBuTenb Uisl MOAAYM 3aSBJICHUS B 3JEKTPOHHOW (POpME BBIMOIHSAET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3JEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OopMy BJIEKTPOHHOIO 3asiBJI€HHUS, BKJIIOYAIOIIYIO CBEJICHUA,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B JJICKTPOHHOM (opMe WU 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

NOJTBEPXKIaeT (akT O3HAKOMJICHHS U COTJIaCUsl C YCJIOBHUSAMHM M TOPSIIKOM
MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH B 3JIEKTPOHHOW (opme (ycTaHaBIUBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

MOJITBEPXKJIAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUH  (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIIEKTPOHHOE 3asiBIICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (hOpMe AJIEKTPOHHOTO 3asiBJICHHUS);

AJIIEKTPOHHOE 3asBJICHUE TMOJANMUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOT'O PETIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBICHHUS.

dopMaTHO-JIOTHYECKast IIPOBEpPKaA c(hOpPMHUPOBAHHOTO 3as1BJICHUS
ocymectBisiercss Enunpiv, PecrryOnmkanCKUM MOPTaIoM aBTOMATUYECKH HA OCHOBAaHUU
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TpeOoBaHuil, ompeaensieMbix McmoikoMoMm, B TMpolecce 3amoJHEHHS 3asBUTEIEM
KOKIOr0 U3 ToJel siexkTpoHHOW ¢(opmbl 3asBiaeHus. [lpu BoisiBnenun EgunbiM,
PecryOnmKkaHCKUM MOPTAIOM HEKOPPEKTHO 3aMOJHEHHOTO TOJIS 3JIEKTPOHHON (HOPMBI
3asIBJICHUS 3asIBUTEb YBEJIOMIISIETCA O XapaKTEpe BBISIBICHHOW OUIMOKM W MOPSIIKE €€
YCTpAHEHUsS]  TIOCPEJCTBOM  HMH(MOPMAIMOHHOTO  COOOIICHHS  HEMOCPEICTBEHHO
B DJICKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asBUTEJIS.

PesynbraTaMyu  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
ANEKTPOHHOE JEJI0, HampaBiieHHOe B OpraH IMOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aNMOJICHCTBUS.

3.3.3. PaccmoTpenne KOMIUIeKTa TOKyMEHTOB McrokoMoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIOJIHEHUS AaJMHHUCTPATUBHONW MPOLETYPHI
ABIISIETCSl  MOCTYIUIEHWE  3adBJICHHS W MHBIX  JIOKYMEHTOB,  HEOOXOIMMBIX
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYpPHI SBIAECTCS 3aMECTHTENb pykoBoautens Hcemonkoma
(anee — IOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B Clly4yae
oOpallieHus 3aABUTENS C 3asBiIeHHEM B Oprax:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJUT TMPOBEPKY COOTBETCTBUS JIOKYMEHTOB TPEOOBAHMIM, YKa3aHHBIM
B IyHKTe 2.5 aJAMHHHUCTPAaTUBHOIO  pEIJIAMEHTa, IMPOBEPKY COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSAM  (HaJiexallee
oopMiIeHHE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3aMOJHSAET  AJNEKTPOHHYIO  (QopMy  3asBi€HUMS B  aBTOMATU3UPOBAHHOMU
MH(DOPMAIIMOHHOW CHUCTEMEe, NpPEeIHAa3HAYeHHOW JUIsl OKa3aHUs TOCYAapCTBEHHBIX
Y MyHULIMNAIbHBIX YCIYT;

OpyU  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B IOyHKTe 2.5
aJIMMUHHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE NPEICTABICHHBIX IOKYMEHTOB;

pacneqaTblBacT 3asBICHUE;

NIepeNaeT 3asiBUTEIIO HA IPOBEPKY U NOANKCAHMUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(}OPMAIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUISl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (hOopMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BpAILAET TOJANUCAHHOE 3asIBJICHUE M OPUTMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.
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B ciiyyae Hanuumusi OCHOBAHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUAU
MPENATCTBUN JJIsSl IpUeMa 3asiBIICHUS M BO3Bpallae€T €My JOKYMEHTbI C OOBSICHEHUEM
COJIep>KaHMs BBISIBICHHBIX OCHOBAHUM Il OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a TIPUEM JOKYMEHTOB,
MOCJIE MOCTYIJICHUsI IOKYMEHTOB Ha PaCCMOTPEHUE:

MIPUCBaMBaECT 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATYpOH JIeJl M CTaTycC
«IIpoBepka JOKYMEHTOBY;

H3y4yaeT IIOCTYNUBIIHUE DJJCKTPOHHBIC Jela, B TOM YHCJIE NPHIOKESHHbBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pasbl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUN JIEUCTBUTEIBHOCTUA SJECKTPOHHOM MOIUCH,
MOCpeACTBOM oOpamieHuss k Eaunomy mnoprany (B cioydae, €cid 3asiBUTEIIEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, MTOATIMCAHHBIE YCUJIIEHHOMN
KBATM(PUIUPOBAHHON AJNEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAaHH, [IPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOIO PErJIaMEeHTa, TMOJArOTABIMBAET IPOEKT peleHuss o0 OTKasze
B IIpUEME JJOKYMEHTOB, HEOOXOIUMBIX I IPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cnywae, ecnm B pe3yibTare MNPOBEPKH YCHIEHHOM KBaIU(pHUIIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIBIEHO HECOONIOICHUE YCIOBUN €€ JIeHCTBUTENBHOCTH,
IPOEKT peleHuss 00 OTKa3e JOJDKEH Colep)KaTh MyHKThl cratbu 11 denepambHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAHUEM JUISI €70 IIPUHSTHSL.

[Tpoekr pemenuss o0 oOTKa3e B MpUEME JIOKYMEHTOB, HEOOXOIHUMBIX
IUTSL IPEIOCTABIEHUS MYHUIIMIAIIBHOM YCIYTH, ¢ YKa3aHUEM IPHUYMH OTKa3a (B Cilyyae,
€CIM  OCHOBaHUS 1 OTKa3a B  MpUEeME  JOKYMEHTOB,  HEOOXOJMMBIX
JUIS  TPENOCTaBJIEHUS  MYHULMIAIBHOM  yCIyTM, CBSI3aHbl C  HapyUICHUEM
YCTaHOBJICHHBIX TPEOOBAHMI K TaKUM JIOKYMEHTaM, OCHOBaHUs JIs OTKa3a B MpUEME
JOKYMEHTOB JIOJDKHBI COJAEpX aTh HH(OpPMAIUI0O O HAMMEHOBAHUU JIOKYMEHTOB
(madopMannu, CBENEHMIT), KOTOpPbIE HE TMPEICTABJICHBI, COJEPIKAT HEAOCTOBEPHBIC
u (WIM) NPOTUBOPEUYMBBIE CBEACHUS, O(POPMIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUil), HAIIPABIISAETCS HA COIVIACOBAaHUE B YCTAHOBJIEHHOM IOPSIIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

CornacoBaHue TpoeKTa peleHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsI TPEIOCTABICHUS MYHHUIUNAIBHON YyCIyrd, OCYLIECTBISETCA
B MTOPSIIKE, IPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PEIVIAMEHTA.

B ciydae OTCyTCTBHsS OCHOBAaHMH I OTKa3a B INpPHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 agMWHHUCTPAaTHMBHOTO PEMVIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€UYEHUE OJTHOTO pabovero JHs CO AHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHUH CIIOCOOOM,
YBEIIOMJICHHE O TMOCTYIUIEHUH 3asBIICHHUS, COAEpPKAILEE BXOMALIMNA PETUCTPALMOHHBIN
HOMEp 3asBJICHUS, NATy IMOJY4YEHUsl 3asBIICHMS, MEpPEUYeHb HAUMEHOBAHWU (Daiinos,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, JAaTy MOJyYEeHHs pe3yjbTaTa MYHULIMIIAIbHON
YCIIYTH.
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3.3.3.4. HcnonHenue mnpoueayp, ykazaHHeix B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C MUCIOJIH30BAaHUEM aBTOMATU3UPOBAHHOM
WH)OPMAITMOHHOW CHCTEMBI, MpEAHA3HAYEHHOW IS OKa3aHWsI TOCYAapCTBEHHBIX
U MYHUIIUTQIbHBIX YCIYT.

3.3.3.5. AaMuHHUCTpaTHBHBIE NPOLEAYPhI, YCTaHABIMBaeMble MHYHKTOM 3.3.3
aMUHUCTPATUBHOTO PEIJIAMEHTA, BBIMOJHAIOTCS B TEUYEHHE OJHOr0 pabodyero maHs
CO JIHA MOCTYILJICHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSTHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB HJIM MPOEKT penieHus o0 OTKa3ze B MpHUeMe
JIOKYMEHTOB, HEOOXOIMMBIX /ISl IPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHoBaHWeM Hauaja BBHIMOJIHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl  MOJYYEHUE JIOJDKHOCTHBIM  JMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM
Ha BBINIOJHEHHE aIMUHUCTPATUBHOMN NPOLEAYpPbI, OT TOJKHOCTHOTO Jiula (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3asBUTEISA JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYpPBI, SBISAETCA 3aMECTUTENb pykoBoauTens Mcmonkoma
(anee — MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPaBJICHHUE MEXBEIOMCTBEHHBIX
3aIpPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTM — HHBIMH CIOCO0aMHM) 3alpochl O MPEAOCTABIECHUU JIOKYMEHTOB
Y CBEJICHUM, IPEAYCMOTPEHHBIX ITyHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCS B IEHb IPUHSITHS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMy  BBINOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIH) MOJBEAOMCTBEHHbIE OpraHaM BIIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. Choenuamuctsl TIOCTaBIIMKOB JIaHHBIX HA OCHOBAHUHU  3alpOCOB,
MOCTYIMBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJEHCTBUS,
MPEOCTABIIAIOT 3alpallliBaeMble JOKYMEHTHhl (MH(OpPMAlMIO) WIA HAMpaBisSIIOT
yBeIIOMJIEHUsI 00 OTCYTCTBMU JOKyMeHTa W (W) HuHopMaruu, HE0OXOIUMBIX
JUTSL IPEIOCTABJICHUS MYHULIMTIAIBHOM YCIIYTH (J1ajiee — yBEeIOMJIEHHUE 00 OTKa3e).

AJMUHUCTpAaTUBHBIE TNPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHSIFOTCSL B TEUYEHHE TpeX JHEW CO JHSA TMOCTYIJICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alllio, NPelIOCTaBISIONIME TOKYMEHT W MH(POPMAIIUIO,
€CJIM MHbIE CPOKHM MOJATOTOBKHM M HAMNpaBIIEHUS OTBETAa HA MEXBEIOMCTBEHHBIN 3aIpoc
HE YCTaHOBJICHBI (eaepaTbHBIMU 3aKOHAMH, TPABOBBIMH akTamMu lIpaBuTenbcTBa
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Poccuiickoiit @enepanui U NPUHATHIMU B COOTBETCTBUH C (peepanbHBIMU 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmnuku Tatapcran.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTHI (CBEACHMS), HEOOXOAUMBIE ISl MPEJOCTABICHUSI MyHUIIMTIAIBHON yCIyTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 HaIlpaBJICHNE MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIOJpKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXXBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalliMBacMble 4€pe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBhl (CBEIEHHUs), HEOOXOAUMBbIE ISl IPEIOCTaBICHUS
MYHHIIMIIAJIBHON yCIYTH, JU00 yYBeIOMIIEHHE 00 OTKa3e MpPU OTCYTCTBUU JOKYMEHTA U
(unm) uaopmanmu;

pu HaJINYUU OCHOBAHHWM, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATHUBHOIO pPErJlaMeHTa, MOJrOTABIMBAET IMPOEKT peuieHuss 00 OTKasze
B [IpUEME JOKYMEHTOB, HEOOXOANUMBIX JJI MPEAOCTABICHHUS] MyHULIUITAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrHM, C YKa3aHWEM MpUYMH OTKa3a (B ciyyae,
€CIi  OCHOBaHMsI s  OTKa3a B  IpPUEME  JIOKYMEHTOB,  HEO0OXOJIMMBIX
JUISL  TPENOCTaBICHUS  MYHULHMIIAJBHOM  yCIYIH, CBSI3aHbl C  HapyUICHUEM
YCTaHOBJICHHBIX TPEOOBAHUN K TaKUM JTIOKyMEHTaM, OCHOBAaHHUA JJIsl OTKa3a B IpHUEME
JOKYMEHTOB JIOJDKHBI COJAEpKaThb HH(OPMALMIO O HAMMEHOBAHWU JOKYMEHTOB
(uHopmanuu, CcBeIEHUM), KOTOpbIE HE MPEJCTaBJICHbI, COJAEP’KAT HEAOCTOBEPHBIC
U (UIM) TPOTUBOPEUUBBIE CBENEHUS, O(DOPMIIEHBI C HApYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMI1), HAIIPABJISIETCS HA COTJIACOBAHUE B YCTAHOBJIEHHOM IMOPSIIKE TOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIsi TMPENOCTaBICHUS MYHUIMMNAIBHOM YCIYTd, OCYIIECTBISETCS
B MOPSJKE, IPETYCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
JOKYMEHTHI (CBEICHMS), HEOOXOAUMBIE IJISl MPEJOCTABICHUSI MyHUIIMIAIBHON YCIIyTH,
MPOEKT  pemieHus 00  OTkaze B TpUeME  JOKYMEHTOB,  HEOOXOIUMBIX
JUISI IPEJOCTABJICHUS] MyHULIMITAJIBHOM YCITYTH.

3.4.5. HWcnomHenue mpouenyp, yKazaHHbIX B nyHkTax 3.4.2 u 344
aAMUHUCTPATUBHOIO  pPErJaMEHTa, NpH HAIMYUKA TEXHUYECKOH BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHMME C HCIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH()OPMAIIMOHHOW CHCTEMbI, MPEAHA3HAYEHHOM ISl OKa3aHWUsl TOCYAapCTBEHHBIX
M MYHUUUIAIBHBIX YCIYr, B TOM YHCJIE€ C MOMEHTa pErucTpanuu 3asBICHUS
B COOTBETCTBUU C ITYHKTOM 2.13 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUS AJMUHUCTPATHUBHBIX MPOLEAYD,
yKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATUBHOIO pErjiaMeHTa, COCTaBJISET TpU padOUMX
THSL.
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3.5. IloaroroBka pe3yiapTaTa MyHULMIAIBHOW YCIIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIOJHEHHUS AJMUHUCTPATHBHON MPOLETYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIpaBIICHUE
MEXBEJJOMCTBEHHBIX 3aMpocCoB, JIOKYyMEHTOB (cBenenwit), HEO0OXOIMMBIX
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIMIOJIHEHHWE aJMUHUCTPATUBHOU
IPOLIEYPHI, SBISIETCS 3aMeCTUTENh pyKoBoauTelns Mcnonkoma (nanee — J0HKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa MPEAOCTaBICHUS MYHUIIMITAIbHON
yCIIYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yJbTaTa
MIPEA0CTABIICHNS MYHULIMIIAJBHON YCIYTH:

paccMatpuBaeT Cc(hOpMHpPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX
JUTSI IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

IpPU BBISBJIICHUA OCHOBAHMW JJIA OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PErIAMEHTA, MOATOTABIMBAET
MPOEKT peleHus: 00 0TKa3e B NPEIOCTaBICHUN MYHUIIMITAIbHON YCIYTH;

B CJIy4yae OTCYTCTBHsI OCHOBaHMM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIMIIAILHON
yCIyTd, MPEeayCMOTPEHHbIX NIYHKTOM 2.8.2 aAMHHHMCTPAaTUBHOIO pErJIaMEHTa, IO
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX JJIi  [PEJOCTaBICHUS
MYHHULIMIIAJBHOW YCIYTM, NOJArOTaBIMBACT MPOEKT pe3yjbTaTa MpeaoCTaBICHUS
MYHULIMNAIBHOM yCIYTM B COOTBETCTBUM C MOANyHKTamu 1-3 mnyHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIaMEHTa;

HalpaBJsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTara  IPeIoCTaBICHUS
MYHULUIIAIBHOM YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBINIOJIHEHUS] aIMUHHUCTPATUBHBIX MPOLEAYpP SBISIIOTCA: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULUIIAILHOM YyCITyTH, CIPaBKH (BBIITUCKH).

3.5.3. CornmacoBanue H TMOJINUCAHUE MPOEKTAa pe3yJibTaTa MPEIOCTABICHUS
MYHMILIMIIAJIBHOW ~ yCIIyrW  (Jajee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISETCS
pykoBoautesnieMm Hcnonkoma.

[ToAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JMIy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAJIbHOU
yciyru. Ilocne ycTtpaHneHus 3aMedaHUil MPOEKTHI JOKYMEHTOB IIOBTOPHO INEPENAOTCS
JUTSL COTJIACOBAHUSI M TTOATMCAHUSI.

PykoBoautens VcnonkoMa rpu pacCMOTPEHUHU IPOEKTOB IOKYMEHTOB IIPOBEPSIET
cOOJI0/IeHNE aIMUHUCTPATUBHOTO perjaMeHTa JOJKHOCTHBIMU Junamu Hcemonakoma
B YaCTU CPOKOB BBINIOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEIbHOCTH
Y TMOJHOTHI, HAIMYUS COTJIACOBAHUM YIOJTHOMOYEHHBIX JOLKHOCTHBIX Jinll Mcnonkoma
B CUCTEME AJIEKTPOHHOT'O TJOKYMEHTOO0O0pOTA.

B ciydae BbIsSIBI€HHS ~ HapylleHHMd B  4YacTM  CPOKOB  BBINOJIHEHUS
aJIMMHUCTPATUBHBIX MPOIENYp, UX TMOCIEI0BATEIBHOCTH M TMOJIHOTH PYKOBOAUTENb
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HcnonkomMa WHHIIMMPYET TPUBJICYCHHE K OTBETCTBEHHOCTH JIMIl, JOIYCTHBIINX
HapyIIEHUs, B COOTBETCTBUU C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJaMEeHTa.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

PesynbpraraMy BBITIOTHEHUS aJIMUHACTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKase B IpueMe JOKYMEHTOB HEOOXOIUMBIX ISl TIPEOCTABICHUS MyHHUIIUIIATLHON
yCIyTH, pelieHue 00 OTKa3e B MPEAOCTABICHUHM MYHHUIUMAIBLHOW YCIYTH, CIpaBKa
(BBITIUCKA).

3.5.4. Hcnonmuenue mporeayp, YyKazaHHbIX B mnyHKTax 3.5.2 u 3.5.3.
aJIMUHACTPATUBHOTO pErJaMeHTa, TMpH HATUYAA TEXHHYECKOH BO3MOXKHOCTH
OCYIIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKHUME C MCIIOIh30BAHUEM aBTOMATH3HPOBAHHOMN
WH(DOPMAITMOHHOW CHCTEMBI, MpEAHA3HAYEHHON IS OKa3aHWsl TOCYAapCTBEHHBIX
1 MyHUITUTIATHHBIX YCITYT.

MakcuManbHBIA CPOK BBITIOJIHCHUS aJIMHHHCTPATUBHBIX TPOIEAYP, YKA3aHHBIX
B ITyHKTE 3.5. aAMUHUCTPATHBHOTO PETIaMeHTa, COCTABIISCT OTUH PaOOUHii ICHb.

3.6. Beiymaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATLHOW YCITYTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJSIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTa, IOJITBEPKIAIOMIETO IPEIOCTABICHHE
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
IPOIICTYPBI, SBJISIETCS 3aMECTUTENh pyKoBoauTeNs VcmonkoMa (naiee — TOHKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BblJjauy (HaMpaBJeHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlICHUE)
JOKYMEHTOB:

o0ecreynBaeT  pPErucTpaluilo W BHECEHUWE CBEACHUH O  pe3yJbTaTe
MPEOCTaBICHNUS MYHMIIUNIAIBLHON YCIYyTd B TOJACUCTEMY BEICHUS JIOKYMEHTAIUU
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYEHHON JIsl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIIYT;

U3BENIACT 3asABUTENS (€r0 MPEACTaBUTEINSI) CIIOCOOOM, YKAa3aHHBIM B 3asBJICHUH,
0 pe3yJibTaTe MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIYTH U O BO3MOKHOCTH MOJy4EHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIMIIAIBLHON yenyru B Mcnionkome i B MOLI.

Hcnonnenne  mpoueayp THpU  HAIMYAM  TEXHUYECKOW  BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMAaTH3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, TPEAHA3HAUYCHHOW JUIsl OKa3aHUsl TOCYJapCTBEHHBIX
Y MyHUILIUTATbHBIX YCIIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABIMBAEMBbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS. B TEUYEHHE OAHOrO0 padoyero JHS CO JHSA MOMANHUCAHMS JTIOKYMEHTA,
SBJISFOILIETOCS pe3yabTaToOM peI0CTaBICHUS MYHUIIATTATBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JAOJKHOCTHBIM JiuiioM Mcnonkoma (Mcnonkomom).

Pe3ynbraTaMyu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SBISAIOTCA:
pa3MelIeHne CBEICHUM O Pe3yibTaTe MNPEIOCTAaBICHUS MYHHIIUIAIBHOM YCIyTH
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B MH()OPMAIMOHHBIX CHUCTEMax, W3BEIIEHWE 3asBUTENS (€ro TPEICTABUTEIS)
0 pe3yJibTaTe MPEAOCTaBICHHSI MyHUIIUTAIBHOM YCIYTH U CIOCO0AX €ro MOTyYeHHS.

3.6.3. llopsamox Bblgaud (HampaBJICHHs) pe3ysibTaTa  IPEAOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENS 3a PE3yJIbTaTOM MYHHUIUIIAIBHOW YCIYTH
B M®II, pabotHuk M®I] BbIgaeT 3asBUTENIO Pe3yJbTaT MYHHUIUMIAIBHOW YCIyTH
B QopMe DdK3eMIUsipa dJEKTPOHHOIO JIOKYMEHTa Ha OyMa)XKHOM HOCHTEIE.
[Io TpeboBaHMIO 3asBUTENII BMECTE€ C OHK3EMIUIIPOM DIJIEKTPOHHOTO JIOKYMEHTa
Ha OyMa)XHOM HOCHUTEJE €My IPEIOCTaBISETCSA AK3EMIUISIP AJIEKTPOHHOIO JOKYMEHTa
MyTEeM €ro 3alKiCH Ha ChbeMHBI HOCUTENb MH(GOPMAIIUU UM HAPABJICHUS SK3EMIUISIpa
ANEKTPOHHOTO JOKYMEHTA IO JIEKTPOHHOM ImouTe B anpec 3assurend. llpu 3anmcu
Ha CBEMHBI HOCHUTENb MH(POPMALMA WM HAMPABICHUU SK3EMIUISIPA 3JIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH JK3EMIUIAP JJIEKTPOHHOTO JOKYMEHTa
Ha OyMa)XHOM HOCHUTEJE, MO 3JEKTPOHHOW IMOYTE MACHTHYHOCTh TAKOI'O 3IK3EMILIIpa
ANEKTPOHHOI'O JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIB30BAHUEM YCUIICHHOU
KBIM(PULIUPOBAHHOW 31E€KTPOHHON MOAIHKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBUTENI B CPOKH,
YCTaHOBIIEHHbIE periaMmeHTOM padoTl MDII,

Pe3ynpTaTaMu BBIMOTHEHUS a]IMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (PUKcaIus
(dakTa BbIIaYM pe3ysbTaTa MpeloCTaBiIeHUsT MyHUIunaibHo yciayru B AUC M®I],
pe3yabTatT NPeIOCTABICHHS MyHUIIUIIAIBHOW YCIYTH, BbIITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHun 3asiBUTENSI 3a PE3yJIbTATOM MYHMIUIAIBLHOM YCIyTH
yepe3 Enuneiii, PecnyOaukaHCKUM IOpTaja 3asBUTENI0 B JIMYHBIA  KaOWHET
ABTOMATUYECKM HAamNpaBisIeTCsl AJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SIBISIOLIETOCs
pe3yJIbTATOM MPEIOCTABICHUSI MYHUIUNAIBHOM YCIYTH, TOANUCAHHBIA YCHUJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YIIOJIHOMOYEHHOTO JIOKHOCTHOTO JIMIIA
Hcnonkoma (Mcmonkoma).

AJIMUHHCTPATUBHBIE TMPOLEAYPHI, YCTAHABIUBAEMbBIE HACTOSIIIUM IYHKTOM,
BBINOJIHSIOTCA B JE€Hb IOAINUCAHUS JOKYMEHTA, MOATBEPKIAOLIETO MPEAOCTABICHUE
(0TKa3 B MPEAOCTABICHUN ) MYHUIIUITAILHON YCIIYTH, YIIOJTHOMOYEHHBIM JTOJKHOCTHBIM
muroMm Mcnonkoma (Mcroakomom).

Pe3ynbraTaMy  BBINOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEAYP  SIBJISIOTCS:
HarpaBjeHue (TpenocTaBieHue) C ucnojb3oBanueM Emaunoro, PecmybimkaHCKOTro
[opTajia 3asiBUTENI0 JOKYMEHTA, MOATBEPKAAOLIEr0 MPEIOCTABIEHUE MYHULIUIIAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUU MYHUIIUIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asBUTENS 3a PE3yJIbTATOM MYHUUMIAIBLHOW YCIyTH
B lcnonkoMm, [OKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAMpaBlICHUE)
JOKYMEHTOB, BBIJAET 3aABUTENIO pe3yJbTaT MyHUIIMNANbHONU yciyru. [lo TpeboBanuio
3asIBUTENIS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My TPEAOCTABIAETCA SK3EMIULIP DJEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3allrcH
Ha CHEMHBI HOCUTENIb MHGOPMAIMHU WIM HANPABICHHUS HK3EMIULIpAa 3JIEKTPOHHOTO
JOKYMEHTA I10 3JICKTPOHHOM MOYTE B aAPEC 3asIBUTES.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIIUM ITYHKTOM,
OCYIIECTBISIOTCA B MOPSAJIKE OYEPEAHOCTH, B JI€Hb NPUOBITHS  3aSBUTEIS
B COOTBETCTBUU C [IpaBuiamu BHyTpEHHETO TPYIOBOrO pacnopsaka Mcnomakoma.

Pe3ynbraTomM BBIMOTHEHHS] aIMUHUCTPATUBHBIX MPOLETYp SBIAIOTCS: (UKCAIUS
dakTa  BBIIAaYM  pe3ysibTaTa  MPEJOCTABICHUS  MYHUIMNAIBHOW  YCIyTH
B aBTOMAaTU3WPOBAaHHOW MH(OPMAIMOHHOW CUCTEME, MPEIHA3HAYECHHON sl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCIIYT.

3.7. VicnpaBiieHne TEXHUYECKUX OUTHOOK

3.7.1. B ciryyae oOHapy)KCHHS TEXHUYSCKOM OMMOKHU B TOKYMEHTE, SIBIISIOIIEMCS
pe3yJAbTaTOM MYHUIIMTIIATBLHON YCIIYTH, 3asiBUTEINb HanpasisieT B Mcnosikom:

3asiBJI€HUME 00 UCIpaBICHUM TEXHUYECKOM omuOku (mpuioxeHue Ne 5
K HaCTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIJAHHBINA 3asBUTENIO0 KaK pe3yJabTaT MYHHIIUINAIBHOW YCIYTH,
B KOTOPOM COJIEPKUTCS TEXHUYECKAs OIINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITy, CBHJIETEIBCTBYIOIINE O HAJIUYHH
TEXHUYECKOH OIIMOKH.

3asBineHue 00 MCHPABICHUU TEXHUYECKOW OIMIMOKM B CBEICHUSIX, YKa3aHHBIX
B JIOKyMEHTE, SBJSIOMIEMCS pE3yJbTaTOM MYHULHNAIBHOW YCIyrH, MOJAETCA
3asiBUTEIEM (YIIOJIHOMOYEHHBIM MPEACTABUTENIEM) MOYTOBBIM OTIPABICHUEM (B TOM
Yyucji€ C  KCMIOJB30BAaHMEM  DJCKTPOHHOW  TouThl), Jmb0 uepe3 EnuHbIH,
Pecnybnukanckuit mopran niau M®II.

3.7.2. JIOMKXHOCTHOE JINI0, OTBETCTBEHHOE 3a ITPUEM JIOKYMEHTOB, OCYILIECTBIISET
MpueM 3asiBJICHUS 00 MCHPABICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asiBJICHUE
C MPUJIOKEHHBIMH IOKYMEHTAMHU U MEPEIACT UX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJTHOTO pabOyvero JHs C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynbTaTaMy BBITIOTHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBIISIIOTCS: MPUHSIITOE
M 3apEruCTPUPOBAHHOE 3asBJIICHUE, HANPABICHHOE HA PACCMOTPEHHUE JTOHKHOCTHOMY
JUITY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI MU B LEISAX BHECEHUS WCIPABICHUNA B JIOKYMEHT,
SABJISIFOLIMICS PE3YyJAbTaTOM NPENOCTABICHUS MYHHIIMIAIBHON YCIYTH, OCYIIECTBIISET
MPOLEAYPHI, MPEIYCMOTPEHHBbIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO pETJIaMEHTa,
Y BBIJIAET MCIPABIICHHBIA JOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY MPEACTABUTEINIO)
JUYHO TOJ| POCIHCH C U3BATHEM Yy 3asgBUTENS (YINOTHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OUIMOKA, UM HAIPaBJIseT
B aJpec 3asBUTENS TMOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM DSJIEKTPOHHOUN MOYTHI)
MMCbMO O BO3MOXKHOCTH TOJYYEHUs JAOKYMEHTa MpH MpeaoctaBieHu B Mcmoskom
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKas OLIMOKa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHWE JBYX pabouux JHEW Mocjae OOHApY>KEHHUS TEXHUYECKOU
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OMMUOKA WJIM TIONyYeHUS OT J000ro 3aWHTEPECOBAHHOTO JIMIA  3asBICHUS
0 JTIOTMYIIEHHOM OIUOKe.

PesynpTaTaMy  BBITIONHEHUS  aJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
BBIJIAHHBIN (HAINPaBIICHHBIN) 3asIBUTEIIO JOKYMEHT.

4. TTopsimok ¥ (popMbI KOHTPOJIS 32 MIPEAOCTABICHUEM MYHUIIUTIAIBHOM YCIIYTH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 32 COOJIIOIEHUEM U HUCTIOTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JTULAMH I1OJI0KECHUN aIMUHUCTPATUBHOIO
perjaMeHTa U MHbIX HOPMAaTUBHBIX PABOBBIX aKTOB, YCTAHABIIMBAIOIINUX TPEOOBAHNUS
K IPEIOCTABJICHUIO MYHHULIMIIAJIBHOMN YCIIYTH, a TAKKE PUHATUEM UMH PELICHUN

KoHTpoJib 32 MOJTHOTOM M Ka4ye€CTBOM MPEAOCTABIICHUS MYHULIMITAIIBHON YCIYTH
BKJIIOUYAET B c€OsI BBISBJICHUE U YCTPAHCHUE HAPYIICHUN MpaB 3asBUTENCH, TPOBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOW  YCIyTH,
MOATOTOBKY pellieHui Ha AeiicTBUs (O€3eiCTBUE) NOTKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopMaMu  KOHTPOJSL 32 COOJIOJIEHUEM HCIOJHEHUS aJMUHUCTPATHUBHBIX
MPOLIEIYD SBJISIFOTCS:

1) mpoBepka M COIIACOBaHHME MPOCKTOB JOKYMEHTOB IO TPEIOCTaBJICHUIO
MYHHULIUIIAIBHON YCIIYTH;

2) T[pPOBOAMMBIE B  YCTAaHOBJICHHOM  TOPSJIKE  TPOBEPKH  BEICHHS
JEJIONPOU3BOICTBA;

3) mpoBeJicHHE B YCTAaHOBJICHHOM TOPSAKE KOHTPOJIBHBIX TPOBEPOK COOJTIOICHUS
MpOLEayp MPEAOCTABICHNS] MyHULIMNIATIBHON YCITYTH.

B memsx TeKymero KOHTPOJSL HCIOJB3YIOTCS  CBEACHHS, HMEIOIIUECS
B DJICKTPOHHOW 0asze JaHHBIX, CIY>KeOHasi KOPPECMOHICHIIUS, YCTHAasT U MUCbMEHHas
nH(popMaIusl JOJKHOCTHBIX JIMII, OCYIECTBIISIONIUX BHITTOTHEHNUE aIMUHUCTPATUBHBIX
MpOLENyp, KypHaIbl y4€Ta COOTBETCTBYIOIINX TOKYMEHTOB U JPYTUE CBEICHUS.

JIns1 OCyIeCTBIICHUSI KOHTPOJISL 32 COBEPUICHUEM JICMCTBUIM MPU MPEIOCTABICHUN
MYHULUIIAUIBHON YCIYIM W NPUHATUU PEIIEHUA PYKOBOIAUTEIO OpraHa MECTHOTO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax IPeIOCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

O ciyyasx ¥ IpyUYMHAX HAPYUIEHUS CPOKOB, MIOCJIEIOBATENILHOCTH U COACPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYpP MJOHKHOCTHBIE JIMIIA HEMEIJIECHHO HHPOPMUPYIOT
PYKOBOAMUTENSA OpraHa, IMPEIOCTABISAIOLIEr0 MYHULHUINAIBHYIO VYCIYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHU.

Texkymuii KOHTpOAb 32 COOJIOJIGHHEM IMOCJEI0BATEIbHOCTH  JIEUCTBUM,
ONpPEAECICHHBIX  AIMHHUCTPATUBHBIMU  MPOLEAypaMU 1O  MPEIOCTABICHUIO
MYHHUIUMIIAUIBHON YCIYyTH, OCYIIECTBISIETCA 3aMECTUTEJIEM PYKOBOJMUTENSL OpraHa
MECTHOTO  CaMOYIpaBJICHUsl,  OTBETCTBEHHBIM  3a  OpraHM3aluil0  pabOThI
o  MOPEeAOCTABIICHUIO MYHHUIUTIAIBHON ~ YCITYTH, Ha4YaJIbHUKOM oTAena,
OCYIIECTBJISIONIETO OPraHu3ali0 padOThl MO MPEJOCTABICHUI0 MYHUITUTIATHLHOM
YCIyTH.
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[lepeyeHb  AODKHOCTHBIX JIML, OCYIIECTBIAIOIIMX TEKYLIMH KOHTPOJIb,
YCTAHABJIMBACTCS TMOJOXKEHUAMHU O CTPYKTYPHBIX IOAPA3ACICHUSAX OpraHa MECTHOIO
CaMOYyIPaBJIEHUS U JOJPKHOCTHBIMM PETJIAMEHTAMM.

4.2. Tlopsiok ¥ IEPUOJIMYHOCTD OCYIIIECTBICHHS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MPEJOCTABICHNUS] MYHULIUNIAILHON YCIYTH, B TOM YUCIIE TOPSI0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KoHTpoJIb 3a MOJHOTOM M KAa4ECTBOM MPEAOCTABICHUS MYHULIMIAIBHOU
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHus NPOBEPOK;

2) paccMOTpeHHs Xano0 3asBuTeNed Ha neicTBus (Oe3meiictBue) Mcmonkoma,
a TAKXKe UX JOJDKHOCTHBIX JIMI], MyHUITUTIAJbHBIX CITYXKaIlKX.

42.2. B umensax OCYIIECTBICHUS KOHTPOJISI 3a IMIOJHOTOM W KAa4eCTBOM
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyTd NPOBOJATCSA IUIAHOBBIE W BHEIUIAHOBBIE
npoBepkd. Ilopsiiok W NEPUOJUYHOCTh OCYIIECTBJICHHUS IUIAHOBBIX IPOBEPOK
yCTaHaBJIMBaETCs miaHnoM pabotel Ucnonkoma. [Ipu mpoBepke MOTYT paccMaTpUBAThHCS
BCE BOIIPOCHI, CBSI3aHHBIC C MPEIOCTABICHUEM MYHMIIMIAIBHON yCIyTU (KOMILJIEKCHbBIE
MIPOBEPKH), UM OTNIEIBHBIN BONPOC, CBA3AHHBIN C MPEJOCTABICHUEM MYHUIIUIIATLHON
yclyrd  (TeMathdeckue TmpoBepku). [IpoBepka Takxke MOXKET MPOBOAUTHCS
110 KOHKPETHOM kajio0e 3asiBUTEIS.

4.2.3. BHemnaHOBBIE NPOBEPKU IMPOBOAATCS B CBSI3U C NMPOBEPKOM yCTpaHEHUs
paHee BBISBICHHBIX HapylIEHUH aJMHUHHCTPATUBHOTO PErJIaMEHTa, a TaKXKe B Clydae
MoJy4YeHus xano0 3asBUTeNneil Ha nedctBus (Oe3neiicTBue) Mcmonkoma, a Takke UxX
JIOJKHOCTHBIX JIMI, MyHUITUTIATBHBIX CITYXKaIUX.

4.2.4. Pe3ynpTaThl TPOBEPKU O(OPMIIIIOTCS B BUJIE AKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIOKEHUS MO0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JNOJKHOCTHBIX JIUI] OpraHa, Mpea0CTaBIISIOIIETO
MYHULIMTNATBHYIO YCIIYTY, 3a PEIICHUS U JeiCcTBUS (Oe31eicTBIE), IPUHUMAEMbIC
(ocyIIeCTBIISIEMBIC) MU B X0JI€ MPEIOCTABICHUS MYHUIIUITAIIBHON YCITyTH

[To pe3ynbpTaram MpOBEICHHBIX MPOBEPOK B CIy4ae BbIABICHUS HAPYILICHHUI ITpaB
3asBUTEJIC BHUHOBHBIC JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHUH
C 3aKOHOJIaTeNnbCTBOM Poccuiickoit denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
opraHa MECTHOTO CaMOYIPAaBJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
u (WIK) HEHaJJexallee BBIMOJHCHUE aJIMUHUCTPATUBHBIX JIEUCTBUM, YKa3aHHBIX
B pazjiesie 3 aAMUHUCTPATUBHOTO pErIaMeHTa.

JIOJDKHOCTHBIE JMIa M WHBIE MYHHIMIAJIBHBIE CIIYXallde 3a pEeUICHUs
u nerictBus (6e31eiicTBrE), MPUHUMAEMbIe (OCYIIECTBIISIEMBIE) B X0/1€ MPEIOCTABICHUS
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MYHHHHHaHBHOﬁ ycCiiyry, HCCYT OTBCTCTBCHHOCTDB B YCTaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPAJIKE.

4.4, TTonoxeHus1, XapaKTepr3yIOIue TPEOOBAHMS K TOPSIKY U (hopMaM KOHTPOJIS 32
IPEAOCTABICHUEM MYHHIIUIIAJIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI Ipa)aaH, uxX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHHEM MYHULHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKJaH,
uX OOBEIUHEHUH U OpraHU3alMMA, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CaMOYIPaBJICHUS  NpPHU  MPENOCTaBICHUU
MYHULIMIAIBHOM  yCIIYyI'M, IIOJYYEHHs IIOJIHOW, AaKTyaJlbHOM H  JIOCTOBEPHOU
uH(POpMaILlMK O TOPSAKE MPEAOCTaBICHUS MYHULUIMAIBHOW YCIYTH U BO3MOXKHOCTU
I0cyaeOHOro paccMoTpeHus oOparieHuilt (Kamo0) B Tpolecce MPeIOoCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

5. locyneOnblii (BHECY1€OHBIN) TOPSAAOK 00KaIOBAHUS PEIICHUHN U ACHCTBUIA
(Oe3neiicTBUs) Oprana, NpeA0CTaBIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MPEA0CTABICHUS TOCYJaAPCTBEHHBIX U
MYHULHANAIBHBIX YCIIYT, OpraHW3aluid, yKa3aHHbIX B yacTu 1.1 crateu 16
®enepanbHOro 3akoHa Ne210-d3, a Takxke UX JOJDKHOCTHBIX JIUII, MyHUITUTIATBHBIX
CITyKalux, pabOTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJIOBaHUE B IOCYJEOHOM MOPSAIKE PEIICHUN
u neiictBuil (6e3nelictus) Mcnonakoma, MpegoCcTaBIsSIIONIEr0 MyHULIMITAJIBHYIO YCIIYTY,
JTOJDKHOCTHOrO Jna Mcmonkoma, OpelIoCTaBISIOMIEr0 MYHHUIMIAIbHYIO YCIIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS  OpraHa,  MPeJOCTABIISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapymieHue Cpoka perucTpaluu 3amnpoca 0 NpeJoCTaBICHUH MYHULIUIIATIbHON
YCIIyTH, 3apoca, yKa3aHHOro B ctaThe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
ciaydae nocyacOHoe (BHecyneOHOe) 00KaloBaHHME 3asSBHUTEIIEM PEIICHUN U JICUCTBUN
(6e3neiicTBuUsl) MHOTOGYHKIIMOHAIBHOTO HEHTPa, paOOTHUKA MHOTO(YHKIIMOHATEHOTO
LIEHTpa BO3MOXKHO B Cly4ae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA IIEHTp, pPEIICHUS
u geictBus  (Oe3nelCTBHE)  KOTOPOTO — OOXalyroTcs, BO3JIOKEHa  (PyHKIUS
MO0 TPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHULMNAIBHBIX YCIYr B IOJHOM OO0BEME
B MOPSIIKE, ONpEAETIEHHOM 4acThio 1.3 ctatbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(POPMAIUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHHE WJIM OCYIIECTBICHHUE KOTOPhIX HE MPEeILyCMOTPEHO
HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickon @Penepanuuu, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TatapcraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MyHULIUITAJIBHOM YCITYTH;
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4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®@enepaunyu, HOPMATUBHBIMU
NpaBOBbIMU akTamMu PecryOinku TaTapcTaH, MyHHLIMIAIbHBIMU NPABOBBIMU AKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B IpPENOCTABICHUM MYHULIMIIAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE IPEIyCMOTPEHbI (efepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUM C HUMHU
MHBIMA HOPMATHBHBIMU NpaBOBbIMU akTaMu Poccuiickoit ®enepaunu, 3aKkoHamu
M UHBIMM HOPMATUBHBIMM  IpaBOBbIMH  akTamMu PecmyOnuku — Tarapcras,
MYHULIMNIQJIBHBIMUA ~ IPABOBBIMM ~ akTaMu. B ykazaHHOM ciydae Jocyne0Hoe
(BHEeCcyneOHOe) oOKaJoBaHWE 3asBUTENIEM pEIICHUW U JeUCcTBUM (0e31ecTBUA)
MHOTO(QYHKIIMOHATBHOTO I[EHTpa, pabOTHHKAa MHOTO(QYHKIMOHATBFHOTO IIEHTpPA
BO3MOXXHO B Ciydae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U ACHCTBUS
(Oe3nelicTBHUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YyCIyT B TIOJHOM OOBEME B MOPSIKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPHU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IJIAaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMU TIPABOBBIMM akTamu Poccuiickon
®enepan, HOPMAaTUBHBIMM  MNpaBOBbIMM  akTamu  PecnyOnuku — Tatapcrah,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) orkaz HMcnonkoma, TPENOCTaBISIOLIEIO0  MYHUUMNAIBHYIO  YCIYTY,
JNOJDKHOCTHOrO JiMna Mcrmonkoma, NpeIoCTaBISIOIIEr0 MYHHUIMIAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJIBHOIO IIEHTpa, pabOTHUKAa MHOTO(QYHKIMOHAJIBLHOTO LEHTPA,
OpraHu3alMii, NpeIyCMOTPeHHbIX dYacTeto 1.1 cratem 16 denepanbHOro 3aKoHa
No 210-®3, wim ux paOOTHUKOB B MCHPABJICHUH JAONYIICHHBIX HMH OIEYATOK
U OWMOOK B BBIJAHHBIX B pe3yJbTaTe MNPEJOCTABICHUS MYHULHUIAIBHON YCIyrH
JOKyMEHTax JIM0O HapylIeHHWe YCTAHOBJIEHHOTO CpOKa TaKUX HCIpaBICHUMN.
B ykazannom cnydae nocyaebHoe (BHecyAeOHOe) 00xaJoBaHUE 3asBUTEIEM pEIICHUN
u  jedctBud  (0e3melcTBUsA)  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHUKA
MHOTO()YHKIIMOHAJILHOTO LEHTpa BO3MOYKHO B ciyyae,
€CJIM Ha MHOTO(YHKIMOHAIBHBINA LIEHTP, peLIeHUs U 1ecTBUs (Oe3aeiicTBuE) KOTOPOTo
O0XaJIylOTCSl, BO3JI0’)K€HAa (PYHKUIMS TIO MPEJOCTaBICHUIO  COOTBETCTBYIOLIMX
MYHUIIUTIATBHBIX YCIYT B TMOJHOM OOBEME B TOPAJNIKE, ONPEACICHHOM dYacThio 1.3
cratbu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapylmeHue CpoKa WIA IMOpsAKa BbLAAYA JOKYMEHTOB IIO pe3yJbTaTaM
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

9) npuocTaHOBJIEHHE NPENOCTABIECHNSI MyHULUIIATBHONW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUS HE MPEAYyCMOTpPEHbI (enepasbHbIMU 3aKOHAMHU W TMPUHSATHIMU
B COOTBETCTBHUM C HMMH WHBIMH HOPMATHUBHBIMHU IPAaBOBBIMU akTaMu Poccuiickoi
®denepanyy, 3aKOHAMU W WHBIMH HOPMATHUBHBIMU TPaBOBBIMH akTamu PecnyOnuku
TaTtapcTan, MyHUIIMTIATBHBIMY MPABOBBIMU aKTaMu. B ykazaHHOM ciiydae 1ocyaeOHoe
(BHeCcyneOHOE) o0kaJloBaHWE 3asBUTENIEM pelIeHud U jaeucTBuil (0e3neicTBuUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKa MHOTO(QYHKIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciydae, €CM Ha MHOTO(YHKIMOHAJIBHBIM LIEHTpP, PEIICHUs U ACHCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKEHA (QYHKIMS MO MPEAOCTaBICHUIO



33

COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B MOPSAJIKE,
onpeneneHHoM yacTero 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHULIMIAIBHOM YCIYTH
JOKYMEHTOB HJIM WH(GOpPMAalMU, OTCYTCTBHE€ U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAIKMCH IMPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPENOCTaBICHUS  MYHHUIMNAIbHOW  yCIyrd, JuMOO B  TIPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTHU, 32 UCKIIOUEHHEM CJIy4aeB, MPENYCMOTPEHHBIX MyHKTOM 4
yacTtu 1 crateu 7 ®enepanbHoro 3akona Ne 210-®3. B ykazaHHOM ciiydae gocyaeOHoe
(BHecyneOHOe) oO0XkKaJloBaHWE 3asBUTENIEM pelIeHU W AchcTBHM (Oe31ercTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXXHO B Ciy4ae, €C’M Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U ACHCTBUS
(Oe3nelicTBHUE) KOTOPOTO OOXKANYIOTCS, BO3JIOKEHAa (QYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHUILMMAIBHBIX YCAYr B TMOJHOM oOOBeME B TMOPSJIKE,
onpenesieHHOM JacTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-D3.

5.2. XKamoba mnopaercs B NUCbMEHHOW ¢(opMe Ha OymMa)KHOM HOCHUTEIE,
B DJIEKTPOHHOW (opMe B oOprad, NPeIOCTABISIOMMUNA MYHHULIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LEHTP JMOO B COOTBETCTBYIOIIMA OpPraH rocCyJIapCTBEHHOMN
BJIACTH, SABJISTFOIIUAMCS YUpEIUTEIIEM MHOTO(YHKIIMOHAIEHOTO LEHTpa
(mamee — yupeauTesb MHOTO(DYHKIIMOHAIBHOTO IIEHTPA), a TaKXe B OpraHu3aIlui,
npeaycMoTpeHHbie yacThio 1.1 crathu 16 denepanbHoro 3akona Ne 210-D3. YKamoOsr
Ha peuieHus u JedcTBus (Oe3neicTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIIOIIErO
MYHUIIUTIATBHYIO YCIIYTY, TMOJAIOTCS B BBIMIECTOSIIMK opraH (IIpU €ro HaJIWYuH)
abo B ciiyyae €ro OTCYTCTBHUSI pacCMaTpHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTEIEM
opraHa, NpeIOCTaBJISAIONIEr0 MYHHIMNAIbHYIO ycnyry. JKamoObl Ha penieHus
u JgevictBusi (Oe3neicTBUe) paOOTHMKA MHOTO(YHKIMOHAJIBLHOTO IIEHTpa MOJAI0TCs
PYKOBOJMTENIO 3TOr0 MHOTrO(QYHKUHOHAIBHOrO ueHTpa. JKanoObl Ha penieHus
u paeiictBus (Oe3aeiicTBUEe) MHOTO(QYHKIIMOHAIBHOTO IIEHTPa MOJAIOTCS YUPEIUTETIO
MHOTO(YHKIITMOHAJIbHOTO UEHTpa WM JODKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMATHBHBIM TNpaBOBbIM akToM Pecnyonuku Tartapcran. XKamoObl Ha pernieHus
u naeiictBus (Oe3neiicTBue) paOOTHUKOB OpTraHU3alNi, MPeTyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAMTENSIM 3THX
OpraHU3aIUH.

Kamoba na pemrenuss u jaeictBus (Oe3aeiicTBHE) OpraHa, MPEIOCTABIISIONIETO
MYHULMOAIBHYKO  YCIYry, JOJKHOCTHOTO JIMIA OpraHa, IMpelOoCTaBIISIIOLIErO
MYHULIMOAIbHYIO YCIYry, MYHHIUMIIAIBHOIO CIIYKallero, pPYKOBOAUTENS OpraHa,
MPEIOCTABIISAIONIETO MYHHUIIUNAIBHYIO YCIYTY, MOXET OBITh HampaBjeHa MO TOouTe,
yepe3 MHOTO(DYHKIMOHAIbHBI LEHTP, C HCIOJIb30BAHMEM HMH(OPMAILIMIOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa Oprasa,
MPEA0CTABIISAIONIETO MYHUIIUTIATBHYIO YCIIyTY, Enunoro noprana
aub6o PecnyOiuMkaHckoro mopTaia, WH()OPMAIIMOHHOM CHUCTEMBI  JOCY/1€OHOTO
00>KajoBaHMs, a TAK)KE MOKET ObITh MPUHSATA MPU JUYHOM NpueMe 3asButend. Kamobda
Ha peleHus u nerctBus (0e3neicTBre) MHOrOQyHKIMOHAIBHOTO LIEHTPa, pabOTHHUKA
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa  MOXET  OBITh  HampaBlieHa IO  TOYTe,
C HCMOJb30BaHHEM WH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn  «lHTepHeTy,
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opuManpHOrO  caiitTa  MHOTO(QYHKIIMOHAIBHOTO  IeHTpa, EnumHoro mopTtana
6o Pecmybnmukanckoro mopTana, WHGOPMAIMOHHONW CHCTEMBI  JIOCY/IEeOHOTO
00’KajoBaHMs, a TAK)KE MOYKET ObITh IPUHSATA MIPU JUYHOM NpueMe 3asButens. JKanoba
Ha peuieHus u JaeicTBus (0e3neiicTBUE) OpraHu3alnid, MPeayCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, a Takxke uX pabOTHUKOB MOXKET OBITh
HampapjeHa IO MOYTe, C UCIOIb30BaHUEM HH(OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON
cetu «HTEepHEeT», OQUIMATIBHBIX CAaUTOB ATUX OpraHu3auui, EnquHoro moptaia nu6o
PecnyOnukaHckoro moprana, a TakKe MOXET ObIThb MPUHATA MPU JIMYHOM MpUEME
3asiBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMI[a OpraHa, MpeAOoCTaB/IOMIEr0 MYHULHIIAIBHYIO  YCIYTY,
au00  MYHUIMOAIBHOTO  CIy)Kallero, MHOTO(QYHKIIMOHAJIBHOTO  IEHTpPa, €ro
pykoBoauTenss W (Wiau) paOOTHUKA, OpTraHU3alMi, MNPEeayCMOTPEHHBIX dacThio 1.1
crateu 16 @enepanbuoro 3akona Ne 210-d3, ux pykoBoguteneit n (Win) pabOTHUKOB,
peuieHus u 1eucTBus (0e31eiCTBUE) KOTOPBIX 00XKATYIOTCS;

2) gamunuio, uMs, OTYECTBO (IIOCNIEIHEE — MPU HAIMYHUH), CBEICHUS O MECTE
KUTEJIbCTBA 3asiBUTEINS — (PU3UUECKOro JMa JM00 HaUMEHOBAHUE, CBEJICHUS O MECTE
HAaXOXKJEHUS 3asBUTEIS — IOPUIUUECKOTO JIUIA, a TAKKE HOMEP (HOMEPA) KOHTAaKTHOTO
TenedoHa, anpec (agpeca) ANIEKTPOHHOM MOYTHI (MpU HAJUYMK) W MOYTOBBIM anpec,
110 KOTOPBIM JIOJKEH OBbITh HAIIPaBJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OO alTyeMbIX DPEIICHUSX W JeUCTBUsX (Oe3aeiicTBUU) opraHa,
IIPEIOCTABISIOIET0  MYHULMIAJIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJBHOTO CIIYXaIlero,
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHM3alnid, NPEAYCMOTPEHHbIX 4acThlo 1.1 cratem 16 @PenepanbHOrO 3aKoHa
No 210-®3, ux pabOTHUKOB,

4) noBOIBI, Ha OCHOBAaHWM KOTOPBIX 3asBUTEIb HE COIJIACEH C pELICHUEM
u JeictBueM (0Oe3eliCTBHEM) OpraHa, MPEeAOCTaBIIAIONIEr0 MYHHUIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeIoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
aM00 MYHUIMIIAIBLHOTO CIYXallero, MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, pPabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHu3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NPE/ICTaBICHbl JTOKYMEHTHI ([P HAJUYMK), TOATBEPXKAAIOIIME JOBOJABI 3asBUTEI,
100 X KOMUHU.

5.4. IloctynuBiias xanoda MoJJICKUT PETUCTPAIIMK B CPOK HE TO3HEE paboyero
JIHS, CJIETYIOUIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIOMMNA MYHUIUIATBHYIO
yCIYyry, MHOTO(QYHKIMOHANbHBIA LEHTP, YUYPEAUTENI0 MHOTO()YHKIIMOHAIBHOTO
LIEHTpa, B OpraHuU3alvu, NpeaycMOTpeHHble 4acThio 1.1 cratem 16 DenepanbHOTO
3akoHa Ne 210-®3, nubo BbIIIeCTOAIMN oOpraH (MpU €ro HaJu4hH), MOMJIEKHUT
PAacCCMOTPEHHUIO B TEUEHHUE MATHAAUATH padouyMx AHEH CO JAHS €€ pPEerucTpaluu,
a B cllydae 00KajoBaHUs 0TKa3a opraHa, MPeI0CTaBISIIOIIEr0 MyHUIIUTAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OPTaHu3aluid, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
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16 ®enepanbHoro 3akoHa Ne 210-O3, B mnpueme [HIOKYMEHTOB Yy 3asiBUTENS
a100 B MCTIPABICHUU JTOMYIICHHBIX OMEYaTOK M OLIMOOK WM B Clydyae 00KajloBaHHUA
HapYIICHUsS] YCTAHOBJIEHHOTO CpPOKa TAKUX HCIPABICHUN — B TEUEHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. 1o pe3ynbTaTam pacCMOTPEHHUS >KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PEILIEHU:

1) »xanoba ynoBIETBOpsiETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUS TONMYIIEHHBIX OMEYaTOK U OLIMOOK B BBIAAHHBIX B PE3yJIbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTENIO
JNEHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMAaTHBHBIMH IPABOBBIMU AaKTaMU
PecnyOnuku Tatapctan, MyHUIMIIAIbHBIMY IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBACTCS.

He mnoznHee nHsA, cileayromlero 3a JHEM MPUHATUS pPELIEHUs, YKa3aHHOIO
B HACTOSILIEM ITYHKTE, 3asBUTEII0 B MUCbMEHHOM (OpME M MO KEIaHWUIO 3asiBUTENS
B DJIGKTPOHHOM (OpME HalpaBisieTCss MOTHUBUPOBAHHBIM OTBET O PE3yJbTaTax
PacCMOTPEHUSI JKAIOOBI.

5.7. B ciy4yae mpu3HaHUS >KaloOObl MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTaXx PaCCMOTPEHUs KajloObl Jaercs WUH(popmauus o AeUCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alue, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUH IPU OKa3aHUHM MYHULIMIIAJIIBHOM YCIIYTH, a TaK)K€ MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYI0OCTBA M yKa3bIBaeTCsA MH(MOpMAIUA O JaTbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENI0 B LEIAX MOJIYYECHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyyae npusHaHus *anoObl HE MOJIEKALIEH YyAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaXx pacCMOTPEHHUs KajoObl JAlOTCS apryMEHTUPOBAHHbBIE
Pa3bACHEHHS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a Takke WHGOpMaIUs O MOpPSAKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WM IO PE3yJIbTaTaM PAaCCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa aJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMII0, pAaOOTHUK, Ha/leJIEHHbIE TOJHOMOYHSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeJINTEIbHO HANPABIIIOT UMEKOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATYyPHI.
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[Tpunoxenue Ne 1

K AJIMHUHHCTPAaTUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )

OT No
PaccmotpeB Bame 3asBienue ot No
u npujaraeMble K =~ HEMy  JOKYMEHTBHI, YIOJTHOMOYEHHBIM OpraHoM

IPUHSTO PEIIeHNE 00 0TKa3e B BbIJIaUe
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:
JononHuTenbHas HHGOPMAIIHS:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuocTtHOE Juio (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl TIPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH 110 BbIJaue CIIPaBKH (BBITUCKH )

OT Ne
PaccmorpeB Bame 3asBienue ot Ne
51 [IpUJIaracmMple K HEMY JIOKYMEHTBI, YIIOJJHOMOYEHHBIM OpPraHoM

OPUHATO  pelieHne 00  OoTKaze
B IpUEMe JOKYMEHTOB, HEOOXOAMMBIX I MPEIOCTABICHUS! MYHUIIUIIAIBHON YCIyTH
0 BBIFau€ CIPaBKH (BBHITTUCKH) 1O CIEAYIOIINM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JonosauTenbHAs HHPOpMAITHS:

Brl BmpaBe mOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIH OpraH ¢ 3asBICHUEM
0 MPEJIOCTABIICHUH YCIYTH MOCJIC YCTPAaHSHUs YKa3aHHBIX HAPYIIICHUH.

JlaHHBI OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSAKE ITyTEeM
HaIpaBJICHUS Kaj00bl B YIIOJITHOMOYEHHBIN OpraH, a TakXke B CyJeOHOM TOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHOe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHNE OpraHa MECTHOTO CAMOYIIPaBIICHHS)

oT

(pammms, MM, oTIeCTBO (IIPU HAIIMYWH), TTACTIOPTHEIC
JaHHBIC, PETUCTPALIUIO [0 MECTY JKUTEIIBCTBA, aJpec
AIEKTPOHHOH TOYTHI, TeTIEPOH)

3ASBJIEHUE
0 BbIJIaU€ CMPABKU (BBIMUCKHU)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykas3atp BUJ CIpaBKH)

K 3asBnenuto npunaratorcs:

Pe3ynprar npegocTaBiieHuss MyHULUNIAIBHON YCIYTH, IPOILY IPEIOCTABUTH:

DB TuuHbId kaOunet [lopTasa rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
PecnyOonuku Tatapcrasn;

D B JIMYHBIM KabuHeT EAnMHOro noprana rocy1apCTBEHHBIX U MyHUIIUTIATBHBIX
ycayr,

D B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEAOCTaBICHUS TOCYIapCTBEHHBIX
Y MYHULUNANIBHBIX yeiyT PecriyOnuku Tarapcran;

D B Ucnoskome.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 00 ommOKe, NOMYIIEHHOW MPU OKa3aHUM MYHHUIIMNAIbHOW YCIYTd
0 BbIJja4€ CIIPABKU (BBIMTUCKH).
3amnmcaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipomry wWcnpaBUTh  JONYHICHHYIO TEXHUYECKYIO OIMMOKY U BHECTHU
COOTBETCTBYIOIIME  U3MEHEHUs B  JOKYMEHT,  SBILIIOIIUHCA  Pe3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHHHM 3asBIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIIMOKHU MPOIIy HAITPABUTh TaKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHOIN KONMWU HAa OyMa)KHOM HOCHUTEJIE TOYTOBBIM OTIPABICHUEM
10 aJpecy: .
HacrosiiiiM noATBEpKIar0: CBEIEHUS, BKJIIOYEHHBIE B 3aBJICHHUE, OTHOCSILIMECS
K MOEW JIMYHOCTH W TPEACTABIIEMOMY MHOIO JIMIly, @ TAaKK€ BHECEHHBIC MHOK HUXKE,
noCcTOBEepHbL.  JIOKyMEHTBI  (KONMWM  JOKYMEHTOB), TNPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpPEOOBAHMSM, YCTAaHOBJIICHHBIM  3aKOHOJATEIILCTBOM  PoccHiiCKOM
Odenepany, Ha MOMEHT IMPEACTABIICHUS 3aBJICHUS 3TH JOKYMEHTBHI JIEWCTBUTEIBHBI
Y COJIEPKAT IOCTOBEPHBIE CBEJICHUSI.

(nata) (moamuce) (®.1.0.)



